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1 OBIIASA XAPAKTEPUCTHUKA OBPA3OBATEJBbHOM TPOT'PAMMBbI
1.1 O61ue mosIo:KeHUsA

OobpazoBarenpbHast mporpamma (OIl) mpencraBiasier coO0OH KOMIUIEKC OCHOBHBIX
XapaKTepUCTUK  oOpa3oBaHus  (00beM,  CoJep)KaHUE, IUIAHUPYEMBIE  PE3YJIbTAThI),
OpTraHU3AI[MOHHO-TICJaTOTHYECKUX YCIOBUH, (hOpM aTTecTallu, KOTOPBIA MPEACTABICH B BUC
oOmieli XapaKTepUCTHKH 00pa30BaTEIbHOW NPOTpaMMBbl, y4eOHOro IIJIaHa, KaJICHAApHOTO
yaeOHOro rpaduka, paboyux MporpaMM JUCHUILIMH (MOJIYyJIEH), MporpamMMm IIPAKTHK,
OILICHOYHBIX CPEJICTB, METOAMYECKUX MATEPHAIIOB, U HHBIX KOMIIOHCHTOB.

Ilenpto o0Opa3zoBaTeNbHON MpOrpaMMbl TIO0 HampaBieHuro noaroroBku 46.03.02
JlokyMeHTOBe/IeHHe U apXHBOBEJEHUE SIBIsieTcs (OPMHUPOBAHHE W Pa3BUTHE Yy OOy4aromIMXcs
OOIIEKYIBTYPHBIX, O0IIETPO(eCcCHOHATBHBIX U MPO(ECCHOHATBHBIX KOMIIETCHIIMNA TI0 BUIAM
npodecCHOHANBHOM JeATEeNbHOCTH B 00JacTU JIEJONPOU3BOJICTBA W apXHMBHOIO Jiena,
OXBaTBIBAIOIIEH MPOIECCHl JOKYMEHTAI[HOHHOTO OO0ECIEeUYEeHUsl YNpPaBICHHUS W YIpaBJICHUE
OTJICIbHBIMU TIpolleccaMu B cepe apXWMBHOTO JeNla; HaydyHbIX HCCIEIOBaHUN B 00IacTH
JNOKYMEHTOBEICHUSI W apXHMBOBEACHHUS; CO3JaHME  JIOKAIBHOW  HOPMAaTHUBHOW  0a3bl
JOKYMEHTAI[MOHHOTO O0ECleYeHHs] yNpaBICHUS U AapXUBHOTO JefNa; JOKYMEHTHPOBaHUE
yIpaBiIeHYCCKOW HHPOPMAIINH, PANMOHAIN3AINN JTOKYMEHTO000POTa, TEXHOJIOTHH 00paboTKu
JOKYMEHTOB C IIEJIbI0 UX COXPAaHHOCTU M TEepeJauyd Ha XpaHEHHEe; OpPraHU3alfi0 XPAaHEHUS,
ydeTa, KOMIUICKTOBAHUS, OKCHEPTH3bl IICHHOCTH, CIPABOYHO-TIOMCKOBBIX CpPEACTB |
UCIIONIb30BaHUsl TOKyMEHTOB ApxuBHOro (onaa Poccuiickoit @enepanuu u Apyrux apXuUBHBIX
JOKYMEHTOB; TIPOCKTHPOBAHHE W BHEIPEHHE CHCTEMBI D3JIEKTPOHHOTO JIOKYMEHTO000pOTa;
HAyYHO-MTyOJMKAaTOPCKYI0  JESITeNbHOCTb, CBA3aHHYIO C HCIOJb30BAHUEM JIOKYMEHTOB
ApxuBHoro ¢onma Poccuiickoit ®enepanuu, u WHPOPMAIMOHHO-U3IATCILCKYIO pPabOTYy;
y4acTue BO BHEJIPEHUU CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO000pOTa, paboTy B JaHHOW CHCTEME
B cootBeTcTBHH ¢ TpeboBanmsiMu @I'OC BO u HanpasieHHocThio (poduem) OI1.

B o6nactu Bocnutanus nenvio OII sBusercs pa3BuTue y 0O0YyYaromMXCs JTUYHOCTHBIX
Ka4ecTB, CIHOCOOCTBYIOIIMX HX TBOPYECKOW AaKTHBHOCTH, OOIIEKYJIbTYPHOMY pPOCTY U
COLIMANTbHOM  MOOWMIIBHOCTH, YMEHHUs padoTaTh WHIUBUAYATbHO U B  KOJIJICKTHUBE,
OTBETCTBEHHOCTH, CaMOCTOSITEJIbHOCTH, TPaKTAHCTBEHHOCTH, TNPUBEPKEHHOCTH DSTUYECKUM
LEHHOCTSIM, 1eJICYCTPEMIIEHHOCTH U HACTOMYHMBOCTHU B IOCTHKEHUU IIeTeH.

BocnurarenbHblii KOMIIOHEHT MPEANOIaraer:

- (opMHpOBaHHE OTBETCTBEHHOTO M OEpPEeKHOrO0 OTHOIIEHUS K TpaJulUsaM M|
COLMAILHOMY KAaIlTUTaIy CBOEH CTpaHBI M PETHOHA, CTPEMJICHHE ClIeaTh COOCTBEHHBIN BKJIA B
CO3/IaHH€ WX MMO3UTUBHOTO UMHJIXKA U MOAJIEPKAaTh MPECTHUK PETHOHA KaK METaJTypru4ecKoro;

- (opMupoBaHHe TMO3UTHBHOTO MPABOBOTO CO3HAHWS U TMPEOAOJICHHE IPABOBOTO
HUTHJIM3Ma O0Yy4alolINXCs, TOBBIIICHHE YPOBHSI MPABOBON KYJIBTYpPhI U MPABOBOM IPaMOTHOCTH
MOJIOJICKH;

- CO3/1aHUE YBAXXUTEIBHOTO OTHOIIEHUS K OTEYECTBEHHOH KYJIbType U PYyCCKOMY SI3BIKY
KaKk OCHOBHOMY WHCTPYMEHTY TOCYJIapCTBEHHOM MOJINTHKH;

- BOCIIUTAaHUE YBAXKCHUS YECTH U JOCTOMHCTBA TUYHOCTH, COOJIIOICHUS U 3aIllUTa MIPaB U
CBOOOJ dUeNOBeKAa W TpaXIaHWHA; (OPMHPOBAHUS CTAaHAAPTOB AHTUKOPPYIIIHOHHOTO
MOBEJICHMUS.

B o6pa3zoBarenpHOM mporpaMMe OmpeaesIsFoTCs:

— TUIaHUPYEMBIE Pe3yNbTaThl OCBOCHHUs 00pa3oBaTeNbHON MPOTrpaMMbl — KOMITETEHIIUU
0o0yJaromuxcsi,  yCTAaHOBJICHHbIE  OOpa30BaTeNbHBIM  CTaHAAPTOM, ¥  KOMIICTCHIHH
oOyuaromuxcsi, ycraHoBieHHble MI'TY HONOMTHUTENbHO K KOMIIETEHIIHMSIM, YCTaHOBJICHHBIM
0o0pa3oBaTeNbHbIM CTaHAAPTOM, C Y4Y€TOM HampaBleHHOCTH (mpoduiis) oOpa3oBaTelbHON
IPOTPaAMMBI;

— IUTAaHUPYEMBIE PE3yIbTaThl O0YYCHUS IO KOKIOH AUCIUILTHHE (MOJYJIIO) M MPAKTHKE —
3HaHMS, YMEHHUS, HaBBIKM U (WIH) OMNBIT JACSITEIbHOCTH, XapaKTePU3YIOUIUE JTarbl



(dopMHpOBaHUS KOMIIETCHIIMA W OOECIeYMBAIOIIME JOCTHKEHHE IUIAHUPYEMBIX pe3yJIbTaToOB
OCBOCHMSI 00pa30BaTEIBHOM MPOrpaMMBl.

1.2 HopmaTuBHBIE IOKYMEHTbI /LISl pa3padoTKu 00pa30BaTe/IbHOI NPOrpaMMbl

Hopmatusnyto 6a3y ais pazpaboTku o0pa3zoBaTenbHOM MPOrpaMMbl COCTABIISIFOT:

— @epnepanbubii 3akoH Poccuiickoit ®enepanuun «O6 obOpazoBanuu B Poccuiickoit
®enepanun» oT 29.12.2012 Ne 273-D3.

— Ilopsinok opraHu3alMy M OCYIIECTBICHHS 00pa30BaTEIbHOW AEATEIBHOCTH IIO
o0Opa3oBaTelbHBIM MpOrpaMMaM BbICHIETO 00pa3oBaHus — IporpamMmam OakajaBpHara,
mporpaMmaM  CHEIUMAIUTETa, MporpaMMaM MarucTparypbl», YTBEPKICHHBIH MPUKA30M
MunucrepcTBa ob6pazoBanus U Hayku Poccuiickoit @eaepanun ot 05.04.2017 Ne 301.

— denepallbHBII TOCYIapPCTBEHHBIN 00pa30BaTEeNbHBIM CTAHIAPT BBICIIETO OOPAa30BAHHUS
10 HarnpapyieHUO0 MoAroToBku 46.03.02 JJokyMEHTOBEJEHUE U apXUBOBEJACHUE, YTBEPKICHHBIN
nprka3oM MuHHcTEpcTBa 00pa3oBaHus U Hayku Poccuiickoit @eneparuu ot 6 mapra 2015 r. N
176.

— YcraB ¢enepanbHOr0 TOCYAapCTBEHHOTO 010 HKETHOTO 00pa30BaTEIbHOTO YUPEIKACHUS
BhICIIEr0 00pa3zoBaHus «MarHUTOTOPCKHI TOCYIapCTBEHHBIN TEXHUYECKUN YHHBEPCUTET UM.
I'.'1. HocoBa».

1.3 TpeGoBaHus K yPOBHIO NOATOTOBKH, HEO0OX0AUMOMY /JIsl OCBOCHHS
o0pa3oBaTe/IbHON NPOTrPaMMBbI

K ocBoenuto mporpamm OakanaBpuara JONYCKAIOTCS JIMLA, UMEIOIIKE CpejiHee olliee
obOpa3oBaHue.

VYcnoBust mpuemMa 1o oopa3oBarebHbIM IporpaMMaM OakajiaBpuaTa perjiaMeHTUPYIOTCS
[Tpapuiamu npuéma B PI'BOY BO «MarHuToropckuii rocydapCTBEHHBIM TEXHUUYECKUI
ynusepcuter uM. [.1. Hocosay.

1.4 Cpokmn, Tpy10eMKOCTH OCBOCHHSI 00pa30BaTeIbHOI POrpaMMbl

HopMaTuBHBII cpok ocBoeHHsT 00pa30oBaTeNbHON MHpOTpamMMbl JUIsl 3a04HOU (POpMBI
oOy4deHHsT cocTaBisieT (BKJIIOYash KaHWKYJBI, MPENOCTABISIEMbIE TIOCIE  TPOXOXKICHHUS
rOCy/IapCTBEHHOW UTOTOBOM aTtTectanuu) 4r 11m.

Oo6mas tpymoemkocth ocBoeHust OII cocraBnsier 240 3ET mnm 8640 akan. wacom (0e3
OTH)

Hampasnennocts (mpoduns) OIl — JlokyMeHTOBEIEHHE U JIOKYMEHTAIlMOHHOE
o0ecrieyeHue yrnpaBaeHHUs.

1.5 TlpumeHeHuUe 3JIEKTPOHHOT0 00YUYEHUSI M TMCTAHIMOHHBIX
o0pa3oBaTeIbHBIX TEXHOJIOTHI

IIpu peanuzanuu nporpaMMbl OakajgaBpuaTa YHUBEPCUTET BIpaBe IPUMEHATh
3JIEKTPOHHOE 00Y4YEeHHUE U JUCTAHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH.

IIpn oO0yyeHMM Ul C OrPAaHUYEHHBIMH BO3MOYKHOCTSMHU 3/10pPOBbS 3JIEKTPOHHOE
oOydeHre M TUCTaHIMOHHBIE 00pa3oBaTeNbHbIE TEXHOJOTHH IMPEeIyCcMaTpUBalOT BO3MOXKHOCTh
npueMa-nepenayd nHGopMaluy B JOCTYIHBIX ISl HUX (opMax.

! Mynkr 1.5 «IIpuMeHeHHe 3MEKTPOHHOTO OOYYEHHs M AMCTAHIHOHHBIX OOPAa30BAaTENbHBIX TEXHOJOTHID
BHECEH Ha OCHOBAaHHHM PEIICHMs yIeHOro coBera yHuBepcurera ot 13.05.2020 r. (mpotokoin Ne 9).



2 XAPAKTEPUCTHUKA IMTPO®ECCUOHAJBHOM JESATEJIBHOCTH

B cootrBerctBum ¢ ®I'OC BO 1o gaHHOMY HampaBlICHHUIO IOATOTOBKH OO0JIACTHIO
npodeCCHOHATBHONM  JESATEeIbHOCTH  0akajJaBpoOB € HAINpaBICHHOCThIO  (Tipoduiem)
JlokyMeHTOBeIeH!E U JOKYMEHTAIIMOHHOE 00eCIIeYeHUE YIPaBICHHUS

SIBIISICTCSL:

— JIOKyMEHTAIlMOHHOE O0ECleYeHUEe YNpPaBICHUS W  YIPaBICHHE OTICIbHBIMU
nporeccamMmu B chepe apxuBHOTO Jea;

— Hay4YHBIC HCCIICIOBAHUS B O0JIACTH JJOKYMCHTOBE/ICHUS 1 apXUBOBEICHHS;

— CO3/1aHUE JIOKAJIbHOM HOPMATHUBHOW 0a3bl JOKYMEHTAIMOHHOTO OOeCredeHUs
yIIpaBJICHUS U ApXUBHOTO JETIa;

— JTOKYMEHTHPOBaHHE yIpaBJIEHYECKOM uH(popManuy, panroHaIN3AIHIO
JIOKyMEHTO000pOTa, TEXHOJIOTHH 00pabOTKU JOKYMEHTOB C IETBI0 HX COXPAHHOCTH U Tepeaadn
Ha XpaHEHHE;

— OpPraHu3alUI0 XPAaHCHHUS, yueTa, KOMIUIGKTOBAHHMSI, SKCIIEPTU3bI IICHHOCTH, CIIPABOYHO-
MIOUCKOBBIX CPEJICTB U MCIIOJIb30BaHUs IOKyMeHTOB ApxuBHoro (onna Poccuiickoii ®enepanuun
U JIPYTUX apXUBHBIX JIOKYMEHTOB;

— MPOCKTUPOBAHKE U BHEPEHUE CUCTEMBI 3JICKTPOHHOTO JOKYMEHTOO00POTAa;

— HAYYHO-ITyOJIMKATOPCKYIO AESTEIbHOCTh, CBA3aHHYIO C HCIIOJIb30BAaHHEM JOKYMEHTOB
ApxuBaoro ¢onma Poccuiickoit @eneparuu, u nHGOPMAIMOHHO-U3IATEIIECKYIO PaboTYy;

— ydJacTHe BO BHEJPEHUH CHCTEMBI 3JICKTPOHHOTO JOKYMEHTO000POTa, paboTy B JaHHOU
cHucTeMe.

OObekTamu  TIPOGECCUOHATIBHON JIEATETLHOCTH BBITYCKHUKOB C HAIPaBICHHOCTHIO
(mpoduinem) JlOKyMEHTOBENCHHE W JOKYMECHTAallMOHHOE OOCCIICUCHHE YIpaBJICHUS B
coorBercTBuM ¢ ®PI'OC BO 1o 1aHHOMY HaIPaBJICHUIO TTOJTOTOBKH SIBIISFOTCSL:

— JIOKYMEHT, CO3JIaHHBIH JII0OBIM CIIOCOOOM JIOKYMEHTHPOBAHUS;

— CUCTEMBbI JIOKyMEHTAllUH;

— cucTeMbl HH()OPMAITMOHHO-0KYMEHTAIIHOHHOTO 00ECTIeYeHHs YITPABICHIS,

— nokyMmeHTsl ApxuBHOT0 doHaa Poccuiickoit deneparuu;

— apXWBHBIE JOKYMEHTBI, B TOM YHCIIE JIOKYMEHTHI TI0 IMYHOMY COCTaBY;

— CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA M CIIPABOYHO-MH(OPMAIIMOHHBIC U3JJAHUS O COCTaBE
U CO/IEP’)KaHUH JOKYMEHTOB.

bakanaBp no Hanpasnenuto noarotoBk 46.03.02 JlokymeHTOBeieHUE U apXUBOBEICHHE
C HampaBleHHOCThIO (mpodwmieM) JlOKyMEHTOBEIEHHE U JIOKyMEHTALMOHHOE o0ecredyeHne
yIIpaBJIEHUS] TOTOBUTCA K CIEIYIOLUIMM BUaM MPO(eCcCHOHATBHON AeATEIbHOCTHU !

— HayYHO-UCCIIEIOBATEIIbCKA;

— TEXHOJIOTUYECKas.

bakanasp o manpaBinenuto noarotoBku 46.03.02 JJokyMeHTOBEIEHUE U apXUBOBEICHUE
JIOJDKEH OBITh TOJTOTOBJICH K PEHNICHHIO NPOPECCHOHATBHBIX 3a/lad B COOTBETCTBUU C
HanpaBJIeHHOCThIO (mpoduiem) JlokyMeHTOBeAEHHE M JOKYMEHTAI[MOHHOE oOecredyeHne
ynpasinenus OIl u Bunamu npodeccuoHanbHOM NesITeNbHOCTH:

HAY4YHO-UCCIe008AMENbCKAS 0eSAMENbHOCIb!

— ydJacTue B TEOPETHYECKHUX pa3paboTkax B OOJACTH JIOKYMEHTOBEICHHUS U
ApXMBOBEIICHHUS;

— aHamm3 WHQ)OPMAIMOHHBIX TIOTOKOB W HMH(OPMAIIMOHHOTO B3aMMOJCHCTBHS B
OpraHu3aInmy,



— aHaJIM3 MOTPEOHOCTEH B ONIEPATHBHOM M PETPOCTICKTUBHON MH(POPMAIINH, OTIPEIeIICHNE
METO/IOB M CITIOCOOOB MX YAOBJIECTBOPEHUS;

— ydacTHe B MPHKJIAIHBIX pa3paboTKax IO CO3JaHUI0 CHUCTEM JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBiieHUs, YHU(UKALUHN, CTaHIAPTHU3AIMH JIOKYMEHTOB, a TakXke B 00JacTu
apXUBHOTO JIENIa;

— ydyacTue€ B IPOEKTHPOBAHMM U BHEIPEHHHM AaBTOMAaTU3UPOBAHHBIX CHCTEM
JIOKYMEHTALMOHHOTO0 00€CIeUeHUs yNpaBlieHUs (CUCTEM 3JIEKTPOHHOI'O JOKYMEHTO000pOTa) U
apXUBHOTO Jiela Ha CTagusaX IIOCTAHOBKM 3aJa4yd M OLECHKHM MX IPUMEHEHHUS B YCIIOBHUAX
KOHKPETHON OpraHu3alyy;

— ydactue B pa3pabOTKe HOPMATHBHO-METOJUYECKUX JIOKYMEHTOB, aKTOB (IIPaBHII,
nepevyHel JTOKyMEHTOB, TMOJOXEHUN, MHCTPYKIHHA, KiIaccu(uKaTopoB, Tabesell MpUMEHSIEMbIX
(dopM TOKYMEHTOB M) IO JOKYMEHTAI[HOHHOMY O0ECIICUCHHIO YIPABJICHUS U apXUBHOMY JICITY;

— TOATOTOBKA JOKYMEHTAJbHBIX IYOJMKalUi M CHPABOYHO-IIOMCKOBBIX CPEACTB K
ApXUBHBIM JIOKYMEHTaM;

— y4acTHE B BBICTABOYHO-PEKIAMHOM JCSITEIbHOCTH;

— MOJTrOTOBKA CIPaBOYHO-TIOUCKOBBIX CPEJICTB;

— cocTaBlieHHE pedepaToB M co3faHue Oubnmuorpadguu Mo TeMaTHKE MPOBOAMMBIX
HCCIICIOBAHNIA;

— y4JacTH€ B COCTaBJIEHUU OTYETOB IO HAYYHO-UCCIIEOBATEILCKOM M METOAUYECKOU
pabore;

MEeXHOI02UUECKAs 0esAMeNbHOCIb!

— BHEIPEHHE M D3KCIUlyaTalls aBTOMAaTH3UPOBAHHBIX CHCTEM B JIOKYMEHTALIHOHHOM
o0OecrieyeHUH  YIpaBJICHUs U apXMBHOM  JieJle, BKJIIOYash CHUCTEMBbl  DJIEKTPOHHOI'O
JIOKYMEHTO000pOTa;

— BBIIIOJIHEHUE OIEpaIiii 10 CO3AaHUI0 U 00paboTKe JTOKYMEHTOB,;

— y4yacTH€ BO BHEAPEHMM U OKCIUTyaTallud HWH(GOPMAIMOHHBIX TEXHOJOTHH,
UCIOJB3YEMBIX B JOKYMEHTAl[MOHHOM OOECII€UeHHM YIpaBICHUs U apXUBHOM JIeJie
(ckaHMpoBaHUeE);

— BE/ICHHE CPOKOBOT'O KOHTPOJISI UCIIOJTHEHUS IOKYyMEHTOB;

— obecrieyeHre TEKYyIIEero XpaHeHHs! JOKYMEHTOB, MOJrOTOBKa Jed Ui Mepefadyd Ha
ApXMBHOE XPaHEHHUE;

— CO3JaHME U BEACHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM B
UH(POPMALIMOHHO-TOKYMEHTALIMOHHOM ~ OOECIIEYeHUH  YNpaBJIEHUS W apXUBHOM  Jiese
(HOMEHKJIaTypa A€, OMKUCH, ITyTeBOAUTENH, 0030pbl, KaTaJIOTH, 0a3bl JaHHBIX);

— yyacTH€ B TEXHOJOTMYECKHX JTamax paboThl (QenepalibHbIX AapXHBOB, apPXHMBOB
cyObekTOoB (enepanuy ¥ MYHMLIMIAIBHBIX apXWBOB II0 OCHOBHBIM HANpaBICHUSIM HX
JeSITEIbHOCTH;

— pabota o 0becreYeHnI0 COXPaHHOCTH JJOKYMEHTOB Ha Pa3HbIX HOCUTESX;

— paboTa 1Mo KOHCEepBAIMK U PEeCTaBpaIM JOKYMEHTOB.

3 IJIAHUPYEMBIE PE3YJIbTATBI OCBOEHUS OBPA3OBATEJBHOM
IMPOI'PAMMBbI

B pesynbrare ocBoeHuss mporpamMmbl OakanaBpuaTra y BBINYCKHHUKA JOJDKHBI OBITh
chopmMupoBaHbl  OOIIEKYJIbTYpHBIE,  oOmenpodeccuoHadbHble W MPOQPECCHOHAIBHBIC
KOMITETCHITHH.



BrinmyckHUK, OCBOMBIIMK TporpaMMy OakaiaBpuara, IOJDKEH 00JanaTh CISIyOIIUMA
o0mekynbTypHbIMU KoMeTeHImsIME (OK):

— CHOCOOHOCTBIO UCIIOJIB30BaTh OCHOBBI (puiiocodckux 3HaHMUA s (GopMHUpOBaHUS
MHUPOBO33PEHYECKON MO3UIINHU; CIOCOOHOCTHIO UCTIOIB30BaTh OCHOBBI (PUIO0COMCKUX 3HAHUMN IS
bopmupoBanus MEpoBO33peHuecKkoi mosummu (OK-1);

— CoCOOHOCTHIO AHATU3UPOBATh OCHOBHBIC ATAllbl U 3aKOHOMEPHOCTH HCTOPUYECKOTO
pa3BuTHs 001IecTBa 115 GopMupoBaHus rpaxaanckoi mosummu (OK-2);

— CIIOCOOHOCTBIO HCIIOJIb30BaTh OCHOBBI SKOHOMHYECKUX 3HAHHWHA B Pa3IM4HBIX cdepax
nesrenapaoctr (OK-3);

— CHOCOOHOCTBIO HCIIONB30BaTh OCHOBBI IPABOBBIX 3HAHWHA B Ppa3iIHyYHBIX cepax
nesreiaproctr (OK-4);

— CMOCOOHOCTBI0O K KOMMYHHKALIMM B YCTHOW M TMHCbMEHHOW (hopMax Ha PyCcCKOM H
WHOCTPAaHHOM  SI3bIKax ISl pEIIeHWS 3ala4  MEKIMYHOCTHOTO U MEKKYJIBTYpHOTO
B3aumoeiictBus (OK-5);

— CIIOCOOHOCTBIO paboTaTh B KOJUIGKTHUBE, TOJIEPAHTHO BOCIHPHHUMAS COIHAIIBHBIC,
ITHUYECKHUE, KOH(PECCHOHAIBHBIE U KYIbTypHbIe pa3nuuus (OK-6);

— CIMOCOOHOCTRIO K cCaMOOpraHu3aIiuy U camoobpasosanuio (OK-7);

— CIIOCOOHOCTBIO HCIIOJB30BaTh METOJABI W CpeAcTBAa (U3MYECKOH KYIBTYpHI IS
obecrieueH s TIOTHOIIEHHOH ColMabHO# U npodeccnonansHoi aesitrenbaoctr (OK-8);

— TOTOBHOCTBIO TIOJIb30BATbCS OCHOBHBIMH METOJAMH 3alUTHl IPOU3BOJICTBEHHOTO
IEpCOHANa M HACEJICHUS OT BO3MOXHBIX TIOCICJCTBHN aBapHid, KaTacTpod, CTUXUHHBIX
oencrauii (OK-9);

— CIIOCOOHOCTBIO K MCIIOJIb30BAaHHIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPE/ICTB IMOJIyYCHHUS,
xpanenusi, nepepadorku uapopmanuu (OK-10);

— CIIOCOOHOCTBIO YBKUTEIIBHO M OEPEKHO OTHOCUTBHCS K HUCTOPHUYECKOMY HACICIHIO M
KyJabTypHbIM Tpagunusm (OK-11).

BbiTycKHHK, OCBOMBIIMK IporpaMMy OakajiaBpHaTa, JOJDKEH O00JaJaTh CIeTYIOIUMA
obmmenpodeccronanbHbIMU KoMrieTeHusiMu (OI1K):

— CHOCOOHOCTBIO HCIOJIb30BaTh TEOPETHUECKUE 3HAHUS M METOJbl HCCIeOBaHMUA Ha
npaktuke (OITK-1);

— BIaJeHUEM 0a30BbBIMM 3HAHUAMU B 00JacTH HH(GOPMALMOHHBIX TEXHOJIOTMH
(mporpaMMHbIE  MPOAYKTHI, HCHOJb3yE€Mbl€ B  VYIPABICHUM JOKYMEHTAaMH, CHCTEMBI
BIIEKTPOHHOT'O JOKYMEHTO000POTa, TEXHOJIIOTHU CKaHUPOBaHHs JoKkymeHTOB) (OITK-2);

— BJIaZICHUEM 0a30BbIMU 3HAHHUSAMU CHUCTEM OPraHOB rOCYAAPCTBEHHOW M MYHUIIMIAIbHOU
Biactu (OITK-3);

— BJIaJICHUEM HABbIKAMHU HCIOJIb30BAHUS KOMIBIOTEPHOM TEXHUKH M MHPOPMAIIMOHHBIX
TEXHOJIOTUIl B IMOMCKE HCTOYHUKOB M JIUTEPATYphl, UCHOJIb30BAHUU NPABOBBIX 0a3 JaHHBIX,
COCTaBJICHUH OHONMOrpadrueckux u apXuBHbIX 0030poB (OITK-4);

— BJIQJICHUEM 3HAaHUSAMH B 00JaCTH MpaBWJI MYyOJMKAIMM MCTOPUYECKUX HCTOUYHUKOB U
ornepaTuBHOTO U3nanus 1okymeHToB (OITK-5);

— CIOCOOHOCTBIO pellaTh CTaHAAPTHBIE 337ayl MPO(PECCHOHATBHON JEeATeTbHOCTH Ha
OCHOBe MH(OpMaMOHHON 1 OubIHorpaduyeckoil KyabTyphl C IpUMEHEHHEM HH(OPMAaIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOTHMH M C Y4YeTOM OCHOBHBIX TpeOOBaHMN HH(POPMAITMOHHON
6e3omnacHocTu (OITK-6).

BeinmyckHuK, OCBOUBIINN IIPOrpaMMy OakanaBpuara, JOJDKEH obnaiath

npodeccroHanbHbiMu  KoMniereHIMaMu  (I1K), cooTBercTByronmmMu BuaaM MpogeccHOoHAIbHON
JIeATeIbHOCTH, Ha KOTOpPBIE OPUEHTUPOBaHA MporpaMma OakaiaBpuara:

HayYHO-UCCIIe/IOBATENIbCKAsl IESITEIbHOCTB:

— CIIOCOOHOCTBIO TNPUMEHSATh HAy4Hble METOAbl TMpPHU HUCCIEIOBAaHUM OOBEKTOB
npodeccuonanpol nesrensHocTH (TTK-1);



— BIIAJICHUEM OCHOBaMH WH(OPMAIMOHHO-aHATUTHICCKON NESTEILHOCTH M CIOCOOHOCTBIO
IPUMEHSTh UX B ipodeccronanbHoi chepe (ITK-2);

— BJAJCHHEM 3HAaHMAMH OCHOBHBIX TpoOJIeM B OONACTH JOKYMEHTOBEICHHS H
apxuBosenienus (ITK-3);

— CIOCOOHOCTBIO CAMOCTOSITEIBHO Pa0O0TaTh C PA3IMYHBIMH HCTOYHHKAMHU HH(OpMaImu
(I1K-4);

— BJAJCHUEM TCHICHIWSIMH pa3BUTHA WH()OPMAIMOHHO-JIOKYMEHTAIHOHHOTO |
obecrnieuenust ynpasieHus apxuBHoro aeia (ITK-5);

— CIMOCOOHOCTBIO aHAJIM3UPOBATh CHUTYAIMI0 HA PHIHKE MH(POPMAIMOHHBIX IMPOIYKTOB U
YCIIYT, JaBaTh AKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa M
BeieHus eKTponHoro apxusa (I1K-6);

— CHOCOOHOCTBIO OIICHMBATh HMCTOPUIO U COBPEMEHHOE COCTOSIHHE 3apyOe)KHOTO OITbITa
yIIpaBJICHHs IOKYMEHTaMK U opranu3anuu ux xpanenus ([1K-7);

— CITOCOOHOCTBIO AHATU3UPOBATH IIEHHOCTh JOKYMEHTOB C I11e/bi0 uXx xpanenus (I1K-8);

— BJIaJICHMEM HaBBIKAMHU COCTaBJIeHMs OubmorpaguyecKux u apxuBHbIX 0030poB (ITK-9);

— BJIQJICHUEM TIPUHIIMIIAMU ¥ METOJIAMHU CO3/[aHMSI CIIPABOYHO-MH(POPMAIIMOHHBIX CPEJICTB K
nokymentam (ITK-10);

— BIIQJICHHWEM HaBbIKaMH pedepupoBaHus W AHHOTUPOBAHUS HAYYHOH JIMTEPATYPBHI,
HaBBIKaMH peakTopckoii padotst (ITK-11);

— CHOCOOHOCTBIO BBISIBIISITH M OTOMpPATh JIOKYMEHTHI ISl Pa3HBIX THIIOB W BHJIOB
nyomkanuii (IK-12);

—  CIIOCOOHOCTBIO  BECTM  HAayYHO-METOJMYECKYH0 pPaboTy B  TOCY/AapCTBEHHBIX,
MYHHUIMIATGHBIX apXUBax U apxuBax opranusaruii (ITK-13);

TEXHOJIOTHYECKasl ACSATEITbHOCTb:

— BIIQJICHMEM HAaBbIKAMU HCIIONB30BaHUS KOMIBIOTEPHOM TEXHUKH U WH()OPMAIIMOHHBIX
TEXHOJIOTHH B IOKYMEHTAITHOHHOM 00€eCIIeueHIH yrpaBiieHust 1 apxuHom fese (ITK-14);

— CHOCOOHOCTBIO COBEPIIEHCTBOBATH TEXHOJOTHUH JOKYMEHTAMOHHOTO 00ECTIeYeHHS
yIpaBJICHHUS M apXUBHOTO Jielia Ha 6a3e UCIosb30BaHus cpenctB aBroMarusain (I1K-15);

— BIAJCHWEM TMPABWJIAMH OKCIUTyaTallid TEXHUYECKHX CPEICTB M  CIOCOOHOCTBHIO
UCIIOJIb30BAaTh TEXHUYECKHE CpEJICTBA B JIOKYMEHTAIMOHHOM OOECIICUCHWH YIPABICHUS H
apxusHoM gere (ITK-16);

— BIIaJICHUEM MeToamMu 3anuThl uHpopmarun (ITK-17);

— BIIQJICHHEM COBPEMEHHBIMU CHCTEMaMy MH()OPMAIIMOHHOTO U TEXHUYECKOTO 00eCTIeYeH s
JIOKYMEHTAIIMOHHOTO 00eCIIeUeHusI yrpaBiieHus U yrnpasienust apxuamu (ITK-18);

— CMOCOOHOCTBIO HCIIONIB30BaTh TIPAaBWJIA ITOJTOTOBKU YIIPABIEHYECKHX IOKYMEHTOB H
BeneHus enoBoit nepernucku (ITK-19);

— CMOCOOHOCTHIO MCIIOJTF30BaTh TPABMIIA OPTaHU3AIMH BCEX 3TAIOB PAOOTHI C JOKYMEHTAMH,
B TOM 4uciie apxuBHbIMU okymeHTamu (ITK-20);

— BJIaJICHHEM HaBBIKAMH COCTABJICHHUS OMMCEH JeN, MOATOTOBKU JEN K Tepenade B apXuB
OpraHW3aIluy, TOCYIaPCTBCHHBIN WM MyHUIIUTATbHBIN apxuB ([TK-21);

— CIIOCOOHOCTBIO NMPHUHUMATh ydacTHe B paboOTe MO MPOBEAECHUIO SKCHEPTHU3bl LIEHHOCTH
nokymenToB (I[TK-22);

— BJIJICHUEM HAaBbIKAMHU ydeTa U 00ECIIeUeHHUs COXPAaHHOCTH JOKyMeHTOB B apxuBe (ITK-23);

— BJIaJICHUEM HAaBBIKAMH OPTaHW3aIU CHPABOYHO-TIOMCKOBBIX CPEACTB W HCIOIB30BAHUS
apxuBHBIX TokymMeHTOB (ITK-24);



— BJIaJICHUEM HAaBbIKAMU IOJI'OTOBKH YIPABICHYECKUX TOKYMEHTOB M BEJCHHUS JEJIOBOM
nepernucku (I[TK-25);

— BJIQJICHUEM HaBbIKaMH OOpaOOTKH JOKYMEHTOB Ha BCEX JTamax JIOKYMEHT0000poTa,
CHCTEMaTH3alluK, COCTaBIeHHs HOMeHKIATyph! aen (I1IK-26);

— CIIOCOOHOCTBIO TMPUHUMATh YdacTHe B pabOTe MO MPOBEACHUIO SKCHEPTU3bl LIEHHOCTH
nokymentoB (ITK-27);

— BJIJICHUEM HAaBbIKAMHU yueTa U 00€CIIeUeHHs] COXPAHHOCTH J0KyMeHTOB B apxuBe (ITK-28).

BrimyckHuk, ocBOMBIIMI MporpaMMy OakajaBpuara, JOJDKEH 00J1aaTh JOMOIHUTEIbHBIMU
npodeccronanbubiMu  komnereHuusmu (1K), cootBercTBytomummMu Bumam mnpogeccroHanbHON
JEATEIIbHOCTH, Ha KOTOPbIE OPUEHTUPOBAHA ITporpaMMa OakajiaBpuara:

— CIIOCOOHOCTBIO pa3padaThIBaTh MAKETHI JIOKAJIbHBIX HOPMATUBHBIX aKTOB M HOPMAaTHUBHO-
METOJJMYECKUX JTIOKYMEHTOB MO MH(pOPMAIMOHHO-JOKYMEHTAIIMOHHOMY OOECIICUCHHUIO YIIPaBICHUS
Y apXUBHOMY XpaHeHuro gokymenTtos (JI1K -1);

— CMOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOIATENIbHON M HOPMAaTHUBHO-METOANYECKOM 0aze
UH(POPMAIIMOHHO-TIOKYMEHTALIMOHHOTO O0ECIeYEeHUsI YIpaBIeHUs U apXUBHOTO JieNa U CMEXKHBIX
obnacreii (JII1K -2);

— 3HAHKEM OCHOB TPYIOBOT'O 3aKOHOIATENIbCTBA, IPaBIII U HOPM oxpanbl Tpyaa (JII1K -3);

— CIOCOOHOCTBIO K  COONIIOACHHMIO TpeOOBaHMK K OpraHM3allid  CEKPETapcKOro
oocayxuanus (1K -4);

— CMOCOOHOCTBIO K COOJTIOICHHIO TPEOOBAHMI K OPraHU3alnK KaJpOBOT0 JAEIONMPOU3BOACTBA
U TJOKYMEHTUPOBAHUIO TPYIOBBIX OTHOIICHUN, XPAaHEHUIO JTOKYMEHTOB 10 Ju4aHOMY coctaBy (JIITK
-5);

— CHOCOOHOCTBIO OPraHM30BaTh pabOTy C JAOKYMEHTaMH, COAEPKAIlUMH WH()OpMAIIHIO
orpanndennoro gocryna (1K -6);

— CIIOCOOHOCTBIO IPUMEHSITh METOIbI IPOBE/IEHNSI KOJIMUECTBEHHOI'O aHAJIN3a OpraHU3aluu
JTOKyMEHTAIIMOHHOT0 00eCIIeYeHus! YIIPaBICHHUs U apXUBHOTO XPAHEHUS! IOKYMEHTOB B KOHKPETHOM
opranmzarmu (1K -7).



