MUHHCTEPCTBO OBPA30BAHUS 1 HAVKU POCCUCKOM ®EJEPAIUN

®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE
BbICILIEr0 00pa3oBaHUs
«MarauToropckui rocy1apCTBEHHbIM TeXHUUECKU yHUBepcuTeT uM. .M. HocoBay»

AHHOTAIIMU JUCOUILINH
110 OCHOBHOM OBPA30OBATEJBHOM [TIPOTPAMME
BBICIIIEI'O OGPA3OBAHMUSI

HaHpaBHCHI/Ie IIOATrOTOBKH

46.03.02 JOKYMEHTOBEJIEHHUE U APXUBOBEJIEHHNE

HanpasnenHnocts (npoduiib) nporpaMMsl
JIoKyMeHTOBe/IeHHe U JOKYMEHTAIIMOHHOe o0ecnevyeHne ynpaBJieHUs



AHHOTAIIMU TUCHOUILINH
110 OCHOBHOM OBPA3OBATEJBbHOM ITIPOI'PAMME

O6mas
Nunexc HanmenoBanve TUCIIUILTHHBI TPYHOCMKOCT®,
akaj. 4acoB
(BET)
1 2 3

b1 JAucuunianusl (MOIYJIN)

b1.b ba3oBas yacTh

51.5.01 Hcropus 144 (4)

HenssMmu  wm3yyenuss  gucuuiuidHbel — «VMcTropusiy — SBISIFOTCS:
copMHpOBaTE y CTYAEHTOB KOMIUIEKCHOE TIPEACTABICHHE O
KyJbTypHO-UCTOPHYECKOM cBoeoOpasum Poccum, ee wmecte B
MHPOBOM W ©BpONEHCKON  IuBWIM3anuU;  chopMHpPOBATH
CHCTEMaTU3UPOBAaHHbIE 3HAHHS OO0 OCHOBHBIX 3aKOHOMEPHOCTSIX H
0COOCHHOCTSIX BCEMHPHO- HCTOPUYECKOTO TPOIiecca, ¢ aKIIEHTOM Ha
W3yuyeHHe UCTopuu Poccum; BBeIeHHE B KpPYr HCTOPUYECKUX
npoOJeM, CBSI3aHHBIX C 00JacThi0 OyAyIed MNpodeccHnoHaNbHON
JEATeNIbHOCTH, BBIPA0OTKA HABBIKOB IIOJYYEHHs, aHANW3a M|
00001IeHIsST NCTOPUIECKOH HH(DOpMAIIHH.

Uzyuenne pucuumnuabl  «Mcropusi»y Oasupyercs Ha 3HaHUSIX,
YMEHHSAX M HaBBIKAX, IIOJy4eHHBIX B pPE3yJbTaTe OCBOCHUS
JHMCIMIUIMHBI IPEIMETOB M3 IIKOJIbHOTO Kypca: «cropus Poccumy,
«Bceobmas ucropus» u «OO0IICCTBO3ZHAHUEY.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyYEHHUH
JMCIMIUINHBI, HEOOXOAWMBI JUIS TOCIEAYIOUIEro HM3YYeHHsI TaKHX
mucnuiuiig, kak «[lomuronorus», «Conuonorusy, «Dumocodus».
Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HA (OPMUPOBAHUE U PA3BUTHE
CIIETYIOIINX KOMIIETCHIINI:

- CHOCOOHOCTBIO  aHAIM3MPOBaTh  OCHOBHBIE  JTambl U
3aKOHOMEPHOCTH  WCTOPUYECKOTO0  pPa3BHTUS  oOmiectBa  JUIs
dopmupoBanus rpaxaanckoit nosuiun (OK-2);

— CHOCOOHOCTBIO  YBaXKHTENBHO M OEpPEeKHO OTHOCHTHCS K
HCTOPUYECKOMY HACICIHIO U KyJIbTypHbIM Tpaauuusim (OK-11).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:
3HaTh:

- OCHOBHBIE NPOOJNEMBI, NMEPHOABI, TEHAEHIMH W OCOOCHHOCTU
HCTOPUYECKOTO Ipoliecca, MPUINHHO-CIIEICTBEHHBIC CBSI3H;

- OCHOBHBIE COOBITHSI HCTOPHUYECKOTO MPOIIECCa B XPOHOIOTUIECKON
MOCJIEeI0BAaTEILHOCTH.

YmMmeTs:

- BBIpaXaTh W OOOCHOBBIBATH CBOIO TMO3UIMIO TIO0 BOIIPOCAM,
KacalolIMMCsl ~ [IEHHOCTHOTO  OTHOIIEHHS K  HMCTOPHYECKOMY
MPOILLIOMY;

- IPUMEHSTH MTOHATHHHO-KATETOPHUAIILHBIN amapar MpH H3JI0KEHUH
OCHOBHBIX ()aKTOB H SIBJICHUI HCTOPHH.

Brnaners HaBbIKaMu:

- HaBbIKAMHM BOCHPOM3BEICHHMS OCHOBHBIX KOHLENIUH MO
M3y4aeMbIM ITpo0iieMam;

- HaBBIKAMH MEXIMYHOCTHOH W MEXKYJIbTYPHOW KOMMYHUKAIUH,
OCHOBaHHBIMH Ha YBAXXCHHHM K HCTOPUYECKOMY HACIEIUI0 U
KyJIbTYPHBIM TPaJULIHSAM.

JIMCIMIUIMHA BKJIIOYACT B ce0s CIEeayIOIUe pas3aesbl:




Nuanexc

HanMenoBaune QUCUUILIHHEL

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

Paznen 1. Paznen Mcropus B cucteme coluaibHO-TYMaHHTapHBIX
HayK. OCHOBBI METOOJIOT HH.

Pazgen 2. [IpeBHelnmas craais HCTOPUA YSIIOBEUSCTBA

Pa3nen 3. CpegHeBekoBbe Kak cTausl HCTOPUUECKOTO Ipoliecca
Pa3nen 4. Poccus u mup B XVI-XVIII BB.

Paznen 5. Poccust u mup B XIX Beke.

Pazgen 6. Poccus u mup B korme XIX- Hagame XX BB.

Paspen 7. Poccust u mup Mexay AByMsl MUPOBBIMH BoMHaM. Bropas
MHPOBasi BOMHA.

Pazpen 8. Poccus u Mup Bo BTopoi osioBUHE XX BeEKa.

Pazmen 9. Mup nHa pybOexe XX-XXI BB.. myTd pa3BUTUA
COBpPEMEHHON  IMBWIM3ALMH,  HWHTETpallMOHHBIE  IPOLECCHI,
MEXAYHApOJHbIE OTHOIICHUS.

b1.5.02

Dduiiocopus

Lenb u3y4eHus AUCUUTUTHHBI «DHtocohus»:

- CHOCOOCTBOBAaTh PA3BUTHIO T'YMaHHUTApHOW KyJNbTYpBl CTYICHTA
MOCPEJICTBOM €ro NMPHOOIIEHUS K OMBITY QriIoco()CKOTO MBIILICHUS,
(dbopMupoBaHUST ~ MOTPEOHOCTH W  HABBIKOB  KPUTHYECKOTO
OCMBICJICHUSI COCTOSIHUSI, TCHOCHLUH W TEPCIEKTHB Pa3BUTHUS
KYJIBTYpPBI, IUBHIIU3AIIHY,

0011ecTBa, HICTOPUH, JINYHOCTH.

- TpeloCTaBICHHWE HEOOXOIUMOro MHHHMyMa 3HaHWUH  JUIs
(dbopMHpOBaHUSI ~ MHPOBO33PEHYECKMX  OCHOBAaHMH  Hay4HO-
HCCIIEI0BATEIbCKOM NesITEIbHOCTH;

- copmupoBarhk mnpejactaBieHue o crenupuke (GUIOCopUN Kak
crioco0e MO3HaHUs U JYXOBHOTO OCBOEHHS MUPA;

- chopMHpOBaTh IIETIOCTHOE MPEJCTABICHHE O Tpoleccax H
SBIICHHUSX, MPOUCXOAIINX B HEXHBOM M IKHUBOH TpHpPOJE WU
00IIECTBEHHON YKH3HU;

- IPUBUTH HABBIKKA pabOTHI C OPUTHHAIBHBIMU U aIalTHPOBAaHHBIMHU
¢unocockuMu TEKCTAMU;

- copMupoBaTh NpEACTaBICHHE O HAay4HBIX, (uiocodckux u
PENUTHO3HBIX KapTHHAX

MHUPO3/aHusl, CYIIHOCTH, HA3HAYEHNH U CMBICIIE )KU3HU YEJIOBEKa,

- chopMHpOBaTh TpENCTaBICHHE O MHOrooOpasun  Gopm
YeJIOBEYECKOTO 3HAHWS, COOTHOLIEHWM HCTHHBI U 3a0Ily>KAeHUs,
3HaHUsI W BEpbl, pPAalHOHAIBHOTO M  HUPPALMOHAIBHOTO B
YeJI0BEYeCKOM KHU3HEICITEIbHOCTH, 0COOEHHOCTSIX
(YHKIMOHUPOBAHHUS 3HAHUS B COBPEMEHHOM

o0111eCTBE;

- chopMupoBaTh TPEACTaBICHHE O IIEHHOCTHBIX OCHOBaHUSIX
YeJIOBEUECKOM JesITeIbHOCTH;

- OTpENICUTh OCHOBAHUS aKTUBHOM JKU3HEHHOW TMO3WIIUH, BBECTH B
Kpyr ¢unocopckux mpoOiieM, CBsI3aHHBIX ¢ 0o0nacTeio Oymymiei
npodeccnoHaNBHOM AEATETbHOCTH.

Wzyuenne pucuumimHbl Oa3zupyeTcs Ha 3HAHUAX, YMEHUSAX U

144 (4)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

HaBBIKAaX, TMOJYYCHHBIX B pE3yJbTare OCBOCHUS IUCIMIUIMHBI
«HUcTopus», «KoHuenuyu coBpeMEHHOI'0 €CTECTBO3HAHUSY.

3HaHUS W YMEHUS, NOJy4YECHHBbIE OOYHYAIOIIMMUCS IPU H3YyYEHHUH
oicuumuHel - «DPunocodusa»,  HEOOXOAWMBI  JUII  YCBOCHHS
MOCTEYIOLINX JUCLUIUINH, rae TpeOyroTCs: HaBBIKU
AQHAJIMTUYECKOTO MBIIIJICHUS; 3HaHHE M TIOHMMAaHUE 3aKOHOB
Pa3BUTHS COLMATIBHO 3HAYMMBIX IPOOJIEM U IPOLIECCOB MPUPOJIBL, a
TaKXKe M1 AWCLUIUIMH, BbIpAaOaTHIBAIOIINX KOMMYHUKATHBHBIE
CIIOCOOHOCTH: «Conuonorusy. OcBoenue JTUCIUTUTAHBI
«Dunocodus» MO3BOJIAET YyCBOUTH MHUPOBO33PEHUYECKHUE OCHOBAHHUS
npodeCcCHOHANBEHONW JIESTEILHOCTH, TPaMOTHO TIOATOTOBUTHCS K
yueOHOW MpPaKTUKE, K WUTOTOBOM TOCYAapCTBEHHOW aTTecTallud U
MIPOAOJDKEHUIO 00Pa30BaHuUs 10 MATUCTEPCKUM MIPOrpaMMam.
Uzyuenne  aucuuminunael  «®@unocodus»  HampaBlieHO — Ha
(hopMHpOBaHUE U PA3BUTHE CIAEAYIOIINX KOMIICTCHIUH

- CIIOCOOHOCTBIO HCIIONIb30BaTh OCHOBBI (PMIOCO(CKUX 3HAHUH IS
(hopmupoBanust MUPOBO33peHueckoi mosuimn (OK-1).

B pesynbraTe n3ydeHus: AUCIMIUIMHEI 00YYarOLIHICs TOJKEH:

3HATB!

- OCHOBHBIE (pusocockue KaTeropuu M crnenu@uKy UX MOHUMaHHUS
B Ppas3IMYHBIX HUCTOPUYECKUX THMAX QHUIOCOGUU U aBTOPCKUX
MOJIX0/1aX;

- OCHOBHBIC HampaBieHHus QUIocopuu U paznuuus (UIOCO(CKUX
IIKOJI B KOHTEKCTE NCTOPHH;

- OCHOBHbIC HampaBJIeHUs U MNpoOJeMaTHKy COBPEMEHHOU
¢dbunocodum.

YMerTsb:

- PacKpbIBaTh CMBICI BBIIBUTAEMBIX HJICH, KOPPEKTHO BBIPAXKATh U
apryMEHTUPOBAHO OOOCHOBBIBATH MOJIOKEHHUS MPEIMETHOW 00JIaCTH
3HAHUS;

- TpEeACTaBIATh paccMaTpuBaeMble (Quiaocodckue mpodaemMsl B
pa3BUTHY;

- CpaBHHMBATh pa3iu4Hble QuiIoco(ckre KOHIEINH 0 KOHKPETHON
poOieme;

- yMeTh OTMETHTh TIPAKTHYECKYI0 IIEHHOCTh OIpPEJeIEHHBIX
(GMI0COPCKUX TOJIOKEHUH M BBIABUTH OCHOBaHMS Ha KOTOPBIX
crpoutcst procodckasi KOHIEIIUS WK CUCTEMA.

Bnagers:

- HaBBIKaMU paboThI ¢ (HUITOCOPCKUMH UCTOUHUKAMU U KPUTHUECKON
JINTEPATYPOU;

- IpUeMaMH MOUCKA, CUCTEMAaTH3aluH U CBOOOJHOTO M3JIOXKEHHUS
¢dunocodckoro MaTepuaa ¥ METOJaMH CpaBHEHHS (GHUIOCO(DCKHUX
HWACH, KOHIICHIINH 1 310X,

- crmocobamMu 00OCHOBaHMS peuleHdsl (MHIOYKLUS, NEAYKLHS, 0




OOmas

TPYJOEMKOCTb,
WHpeke HamnmeHoBaHME NHCHIUIUIMHEI
aKas. 9acoB
(3ET)
1 2 3
aHaJIOTHH) IPOOJIEMHOM CUTYalny;
- BJAJETh HABBIKAMH BBIPAKCHUS M OOOCHOBAHUS COOCTBEHHOW
MO3WIMKM  OTHOCHUTENBHO  COBPEMEHHBIX  COI[HOTYMAaHUTAPHBIX
mpo0JIeM U KOHKPETHBIX QUIIOCOPCKUX TO3UIHNA
JINCIMIUTNHA BKJIIOYACT B ce0s CIeIyIOIHUe pas/esbl:
1.  MupoBo3z3peHueckas CymHOCTh ¢uinocodpuu. CTaHOBIECHHE
dbumocodckoro 3HanusA. Panaue ¢popMel dprnocodun.
2. O0mias JoTuKa CTAHOBJICHUS OCHOBHBIX KaTeropuii huiaocodum.
3. dunocodckas KapTHHA MHPA.
4. Tlosnanme kak mpeameT (uocodcekoro axammza. lIpobrema
WCTHHBI.
5. duocodckuii aHATU3 OBITHS YEIOBEKA U O0IIEeCTBA KaK CUCTEMBI.
b1.5.03 HHocTpaHHbIii A3bIK 252 (7)

Lenbto n3yuenus: AMCUUILIUHBI « THOCTpaHHBIN SI3bIK) ABIISIETCS:

- HOBBILICHUE UCXOAHOTO YPOBHS BIAJCHUSI HHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEABIAYIIEH CTYIIeHH 00pa30BaHUs, U OBIIAJICHHE
CTYJEHTaMHU HEOOXOIUMBIM u JIOCTaTOYHBIM YPOBHEM
KOMMYHUKATUBHOM KOMIIETEHUMH [JIs PELIEHUS COLHUAJIbHO-
KOMMYHHKAaTUBHBIX 3a/lad B pa3JIMUHBIX 00JacTax: OBITOBOM,
KYyJIBTYPHOH, mNpodeccnoHanbHOW W HAydyHOW JesSTeNbHOCTH NpHU
o0IIeHnn ¢ 3apyOeKHBIMU TTAPTHEPAMU, a TAKXKe IS JabHEHIIero
camMo00pa3oBaHMsl.

NzydeHne MHOCTpaHHOTO S3bIKA IPU3BAHO TAK)Ke 00ECTICUNTh:

1. TloBblllicHHE YpPOBHsS Yy4eOHOW AaBTOHOMHH, CIIOCOOHOCTH K
caM000pa30BaHMIO;

2. Pa3zBuTHE KOTHUTUBHBIX U UCCIEIOBATEIBCKUX YMEHUN;

3. PazButre nHQOPMAIIMOHHOW KYJIbTYPHI;

4. Pacmmpenue Kpyrozopa ¥ TOBBIIMIEHHE OOMIEH KyIbTYpHI
CTYZEHTOB.

Uzyuenne mucuuruimHbl «HOCTpaHHBIA S3BIK» Oa3WpyeTcs Ha
3HAHUSIX, YMEHUAX U HABBIKAX, IOJYUYECHHBIX B PE3YJIbTATE OCBOCHUS
JUCIUIUIMHBL ~ HAa  Tpenslaynied  cTyneHn  oOpasoBanus (B
00111€00pa30BaTeNbHON MIKOJIE).

3HaHUA W YMEHHS, TOJY4YEHHbIE OOYYAIOIIMMHUCS TPU H3YYCHUU
TUCHHIUINHBI,  HEOOXOAMMBI  TMPH  OCBOCHHUH  JAWCHHUIUIMH
«Coumomnorus», «JloKkyMeHTOBEICHUEY.

Hucuumnuaa «HOCTpaHHBIM — S3bIK»  (OpPMHPYET  CICAYIOIINE
OOIIEKYIbTYPHBIE KOMIIETEHLIUH:

- CITI0COOHOCTHI0 K KOMMYHHKAIIMK B YCTHOM M MMCBMEHHON (hopmax
Ha pPYCCKOM ¥ WHOCTPAHHOM S3bIKaxX I peUIeHHd 3ajad
MEKITMYHOCTHOTO U MEXKYIbTypHOTO B3aumoaeticTeus (OK-5).

B pesynpraTe n3y4eHunss AUCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATh:

- JICKCMYECKUH M TpaMMaTUYECKHM COCTaB s3blKa Ha YpPOBHE,




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUTIIMHBI
aKas. 9acoB
(BET)
1 2 3
JIOCTaTOYHOM JUIS CBOOOJHOTO TMPOPECCHOHAIBLHOTO —OOIIEHUS,
TEOPETUYECCKAE W MPAKTUYECKUE OCOOCHHOCTH AapTHKYJISIINY,
MpaBuiIa COCTaBIICHHS JIEIOBOM KOPPECIIOH/ICHIINY,
COLIMOKYJBTYPHBIE U JIMHTBOCTPAHOBEIYECKHE OCOOCHHOCTH CTpaH
M3y4aeMoTO S3bIKa,
YMETh:
- cBOOOJTHO yYacTBOBAaTh B JUAIOTaX C HOCHUTEISIMH H3y4aeMOTO
S3bIKa, TIPUHMMATh Y4YacTHEe B JHMCKYCCHH, OOOCHOBBIBATH WU
OTCTauBaTh CBOIO TOYKY 3PCHHS, IHCAaTh 3CCE WU JIOKJIAIbI,
OCBelIIast BONIPOCHI HITH apTYMEHTUPYS TOUKY 3PCHUS,
BJIAJICTh!
- HaBBIKAMHU KOMMYHHUKAIlMd B YCTHOW W NMUCBMEHHOH (opmax Ha
PYCCKOM W  WHOCTPAaHHOM  sI3bIKaX JUIA  pPElICHUS  3aj1ad
MEXJIMYHOCTHOT'O U MEXKKYJIbTYPHOTO B3aMMOJICHCTBUS.
JIMCIUIITIHA BKITFOYAET B ce0s1 CISTYOIHE PAa3ICIIb:
1. 51 u Mos cembs. 51 u Mo€ oOpazoBaHue.
2. 51 u mup. S u Mos cTpaHa.
3. 5l u mos Oyaymas npodeccus.
4. Moii 6u3Hec.
b1.b.04 I[IpaBoBenenune 144 (4)

Hensto wm3yuenus aucumiuinHbl — «lIpaBoBemeHue»:  SBISETCS
dbopMupoBaHHE Y  CTYyIEHTOB 3HAaHWH I TMPABOBOTO
OPUCHTHUPOBAHUS B CHCTEME 3aKOHOJIATEIhCTBA, OIpEAcICHNe
COOTHOILICHUS IOPUAMYECKOTO COAEPKAHUA HOPM C pEalbHBIMU
COOBITUAMHU OOIIECTBEHHOW XU3HU, M3YYCHHE OCHOBOIOJIATAIOIIINX
MPaBOBBIX MOHATH.

Wzydenne pucnuIniMHBl Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IMIOJIYICHHBIX B PE3yIbTaTe OCBOCHUS IUCIUILTAHBI
«Hctopus».

3HaHUA W YMEHHWs, TOJNY4YEHHbIE OOYYArOIIUMHUCS TPH H3YYCHUU
TUCITUTUINHBI, HEOOXOMWMBI TPU HWTOTOBOM TOCYIapCTBEHHOM
arrectaiuu, a  Takke  «KagpoBoe — N1eIONMPOU3BOACTBOY;
«/loxymenTarmornHoe obecreueHrne TPYAOBBIX OTHOIIECHUN B PDy;
«JlokyMeHTaIlMOHHOE O00€CIeYeHHe TPAXKAAHCKUX OTHOIICHUN B
P®»; «/lokyMeHTHpOBaHHE JACSITEIBHOCTH HErOCYAapCTBEHHBIX
OpraHu3aLHI».

WMsyuenne  nmucuurmabel  «IIpaBoBeneHue»  HampaBieHO  Ha
dbopMupoBaHWEe ®  pa3BUTHE CICAYIOMINX  OOIMIEKYIbTYPHBIX
KOMIIETEHIINH:

- CHOCOOHOCTBIO HCHOJB30BaTh OCHOBBI TPABOBBIX 3HAHUHA B
pasnuuHbIX chepax aesrenaproctr (OK-4).

B pesynbTaTe n3ydeHus AUCIUTUTHHEI 00YYarOIIUHACS TOJKEH:

3HATh:

- OCHOBHBIC IIPaBOBBIE IIOHSTHUS; OCHOBHBIE HMCTOYHUKU IIpaBa;




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUTIIMHBI
akKaJl. 4acoB
(BET)
1 2 3
MPUHIIUIIBI TPUMEHCHUS FOPUIUICCKON OTBETCTBCHHOCTH.
YMeTh:
- OpUEHTHPOBAThCS B CHCTEME 3aKOHOJATENbCTBA; OIPEIEIATh
COOTHOIICHHUE IOPUAMYECKOTO COJACPKaHHS HOPM C pPealbHBIMU
COOBITUAMH OOIECTBEHHOM JKW3HW; pPa3padaThBaTh JOKYMEHTHI
MPaBOBOTO XapakTepa; NpHOOpeTaTh 3HaHWS B 00JAacTH MpaBa;
KOPPEKTHO BBIpaKaTh M apryMEHTHPOBAHHO OOOCHOBBIBATH CBOIO
IOPUAMYECKYTO TTIO3UIIHIO.
Buaners:
- MPaKTUYECKAUMH HABBIKAMH aHAJIN3a M pa3pelieHus] I0PUINIECKIX
CUTYaIIHH;
- IPAKTUYCCKUMHU HAaBBIKAMH COBEPIICHHS IOPUIAMUYCCKUX JICHCTBHI B
COOTBETCTBHH C 3aKOHOM;
- HaBBIKAMH COCTAaBJICHUsI MPETEH3UH, 3asiBICHUM, )Ka100 1mo ¢axTy
HEWCTIOJTHEHHS WJIM HEeHAIJI)KAIIeTo UCIIOTHEHHS TTPaB;
- cnoco0amMy COBEPILIEHCTBOBAHUS IPABOBBIX 3HAHUM W YMEHUH
MyTEM HCIOIb30BaHMSI BO3MOKHOCTEH HH()OPMALIMOHHON CPEJIBL.
JucuuIomHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
1. Pazgen OcHOBBI rocyJapcTBa U Mpasa.
2. Paznen OCHOBBI 4aCTHOT'O MpaBa.
3. Paznmen OcHOBBI IyOJIMYHOTO TIPaBa.
4. Pazmen OcCOOEGHHOCTH TMPAaBOBOTO PETYJIMPOBaHUS Oymyrien
po(hecCHOHATBHOMN NEATENbHOCTH.
b1.5.05 Be3zonacHoCTb :KHU3HEAEATETbHOCTH 144 (4)

Lenbto U3YYEHHUS JIVCUUATUINHBI «be3omnacHocTh
KU3HEACSITEITHLHOCTH ABISETCS: (HOPMHUPOBAaHNE 3HAHWH U HABBHIKOB,
HEOOXOJMMBIX ISl CO3JIaHusl O€30MACHBIX YCIIOBHH NESTeTbHOCTH
MPH  WCIONB30BAaHUHM TEXHUKH W TEXHOJOTHUYECKHUX MPOIECCOB;
¢bopMupOBaHWE 3HAHUM W  HABBIKOB, HEOOXOJIUMBIX  IIpHU
MPOTHO3UPOBAHWM W  JIMKBUJAUWHU  TIOCIEACTBUM  CTUXMHHBIX
OenctBui, aBapuii 1 KatacTpog.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pe3yJabTaTeé OCBOCHHS JUCIMILIMH
«Pu3nka» (WKONBHBIA Kypc), «XuMus» (WKOJIBHBIA Kypc),
«Maremartukay, « HbOpMAaTHKAY.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
TUCHHIUINHBI, HEOOXOAMMBI TPH HTOTOBOW TOCYIapCTBEHHOU
aTTeCTallMl U IPOU3BOACTBEHHON JEATETBHOCTH.

Huctunnuna «be3onacHoCTh KU3HENESTENBbHOCTH»  (OPMHUpPYET
CIIeAyIONINE OOIIEKYIBTypHbBIE U TIPodecCHoHAbHBIE KOMIIETEHIIUN:
OK-9 - rOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOJIAMH 3aIUThI
MPOM3BOACTBEHHOTO TIEPCOHAa M HACEJIIEHHWS OT BO3MOMKHBIX
MOCIICACTBUN aBapuii, KaTacTpo(d, CTUXUIHBIX OCICTBUI.

[NIK-16 - BrmagcHWEeM TpaBWIAMH OSKCIUTyaTallM TEXHUYECKUX




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

CPEACTB U CHOCOOHOCTBIO HCHOJNB30BaTh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAIIHOHHOM 00ecTiedeHIH YIPaBICHHS 1 apXUBHOM Jeie.

B pesynpTaTe n3y4eHunss AUCUUTUTMHBI 00YJIarOIIUACS TOJDKEeH:

3HATB!

- mexanu3M nerictBust OBII® Ha opranm3M 4eoBeKa;

- OCHOBHBIE METOJBI 3aLIUTHl MPOU3BOACTBEHHOIO IEpCOHANa U
HaceJleHUs OT BO3MOXXHBIX TIOCICACTBUN aBapuii, KaracTpod,
CTHXMIHBIX O€ICTBUI;

- ocHoBHble mpaBwia bXJ[; meTomuyeckue, HOPMATHUBHBIE U
PYKOBOZSIIINE MaTepHAIIbI, KaCcaIOIIHecs BEITIOTHIEMON paboThL;

- METOAMYECKHEe, HOPMAaTHBHbIE M PYKOBOJAIIME CTAaHAAPTHl U
JOKYMEHTBI B 00JIaCTH TEXHUKH 0E30IacCHOCTH, MPOU3BOJICTBECHHOM
CaHHUTapHH, TTOKAPHOH 0€30MTACHOCTH U OXPaHBI TPYAR;

YMerTsb:

- MOI0MPATh CPEICTBA WHANBHUTYaTbHOW 3aIlIUTH pAOOTHHKOB;

- KOHTPOJHMPOBaTh BBHITIONIHEHHE TpeOOBaHMWU TIO OXpaHe Tpylda H
TEeXHUKE 0€30IMacCHOCTH B KOHKPETHOM cdepe NesTeTbHOCTH;

- pacmo3HaBaTh J(PQPEKTUBHBIC CIIOCOOBI 3AIIUTHI YEIOBEKA OT
Hea(PPEeKTUBHBIX;

- UACHTU(UIIUPOBATh ONACHBIE W BpeAHbIE (DAKTOPHI C ITOMOIIBIO
TEXHUYECKUX CPEJICTB;

- WU3MEpATh YPOBHH OIACHBIX M BPEIHBIX (DAaKTOPOB C MOMOIIKIO
TEXHUYECKUX CPEICTB;

- OIICHWMBATh YPOBHH ONACHBIX M BPEIHBIX (PAKTOPOB C IMTOMOIIBIO
TEXHUYECKUX CPEICTB.

Bnaners:

- TPaKTUYECKUMH HaBbIKAMH WCIOJIb30BaHMS 3aIlIUTHBIX Mep;
OCHOBHBIMU METOJAMH PELICHMS 3a[a4 B YCIOBUIX YPE3BBIYAHHBIX
CUTYaIlHH;

- METOJAMHM MPUMEHEHUS COBPEMEHHBIX CpPEICTB 3alIUThl OT
OMMaCHOCTE M OCHOBHBIMH MEpPaMH 10 JHUKBUJAIMH HX
MOCJIE/ICTBUM;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUH TyTeM HCIOJNB30BaHHUS BO3MOXHOCTEW WH(OPMAIMOHHOMN
Cpensl;

- HCHOJNb30BaTh INPaBUIIA JKCIUTyaTallud TEXHWYECKHX CPEICTB U
HaBbIKAMH HW3MEPEHHs, OIEHKM W ONTUMH3AINH MapaMeTpoB
YCIOBHM TpyZa ¢ MOMOIIBIO TEXHUUECKUX CPEJICTB.

JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

1. Teopernyeckme OCHOBBI  0Oe3omacHOr0 W Oe3BpEIHOTO
B3aMMOJICHCTBUS YENIOBEKA CO CPeIoit 00MTaHus

2. @opMHpOBaHHE OITACHOCTEH B MPOW3BOACTBEHHOW Cpere.
Wnentndukanuss BpeOHBIX M OMNACHBIX (DPaKTOPOB TEXHUYECKUX
CUCTEM
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3. TexHnveckne METOIBI U CPEACTBA IMOBBILIEHHS 0E30HACHOCTH U
9KOJIOTHYHOCTH TMPOU3BOJICTBEHHBIX CUCTEM
4. IIporHo3upoBanne U TUKBAJAIMS YPE3BBIYANHBIX CUTYAIUI
5. IlpaBoBble U OpraHU3allMOHHBIC OCHOBBI  0E30MACHOCTU
KU3HEACSITEITHHOCTH. Ympasnenue 0e301MacHOCTEIO
KU3HENIEATEIbHOCTH
b1.b.06 Pycckmii 361K B 3THOKYJIBTYPHOI KOMMYHMKATHBHOM cpejie 144 (4)

HenssmMu n3ydeHust JucuUIUIMHbL «PycCKUil S3bIK B 3THOKYJIBTYPHOU
KOMMYHHUKAaTUBHON cpeie» SBISIIOTCS: OBJAJCHHE CTYJEHTaMHU
HEOOXOIUMBIM M JOCTATOYHBIM YPOBHEM  OOLIEKYJIbTYypHBIX
KOMIIeTEHIIMH; (OpPMHpOBaHHME, 3aKpelJICHHE U pacllipeHHe
0a30BBIX 3HAHHH O SI3BIKE KaK HayKe M O KyJIbTYpe PEuH; BhIJICIICHHE
U ONHCAaHHE OCHOBHBIX (DYHKIMOHAJIBHBIX CTUJIEH COBPEMEHHOTO
PYCCKOTO JIUTEPATypHOTO SI3bIKA; XapaKTEPUCTHKA HUX SI3BIKOBBIX U
AKCTPATTMHT BUCTUIECKIX 0COOCHHOCTEH; BEIpabOTKA
KOMMYHHUKATUBHBIX YMEHMH M HaBBIKOB BJIQJICHUS MUCbMEHHOH WU
YCTHOH (opMmamu peur B chepe NpodecCHOHAIBLHOW U OBITOBON
KOMMYHHKAaLIUH.

N3yuenne pucuuinHel «Pycckuil s3bIK B 3THOKYJIBTYPHOU
KOMMYHHKaTHBHON cpene» CIOCOOCTBYET BbIpabOTKe
KOMMYHHUKAaTUBHBIX YMEHMH WM HaBBIKOB BJIQJICHUS MUCbMEHHOH WU
yCTHOH (opmamu peur B chepe NpodecCHOHAIBLHOW U OBITOBON
KOMMYHHKAaLHH.

Wzydenne paucuMIuinHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, TMOJYYEHHBIX B PpE3yJlbTaTe€ OCBOEHHS Ha OCHOBE
MIPOTPaMMBI CPEeTHETO (TIOHOTO) 00IIET0 00pa30BaHUs 110 PYCCKOMY
SI3BIKY M KYJIBTYPE PeuHu.

3HaHUS W YMEHUS, MOJy4YECHHbIE OOYYAIOIIMMHUCS NPU H3YYEHHUH
JUCIUITIINHBI, HEOOXOAUMBI TIPY U3YYEHUH CIEAYIOMNX AUCIUTUINH:
«OCHOBBI HAy4YHO-UCCIIEOBATENBCKON JESITEIILHOCTI,
«doxymenrtoBenenue», «Mcropus», «Dunocodus», «TpynHsie
BOIIPOCHI PYCCKOM IMyHKTyaruu», «lIpakTHKyM MO COCTaBJIEHHIO U
oopmienuto CITy>KE€OHBIX JIOKyMEHTOB, «JloxymenTtHas
JIUHTBUCTUKA.

N3yuenne pucuuiuimHbel «Pycckuil  s3bIK B 3THOKYJIBTYPHOU
KOMMYHHKaTHBHOHN cpene» bopmupyet CleIyroIIne
OOIIeKyTbTYPHBIE KOMITETEHITHH:

- CHOCOOHOCTBhIO K KOMMYHHMKALIMM B YCTHOM M IHCBMEHHOM
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX IUIsl pelIeHHs 3a1ad
MEKJIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumozeictus (OK-5);

— CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLlMaJIbHBIE, 3THUYECKHE, KOH(ECCHOHAIbHbIE U KYJIbTYpHBIE
pasmuus (OK-6).

B pesynbraTe nzydeHus: AUCHUILIMHBL 00yYarOIUics TOJDKEH:
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3HATh!
- HOPMBI JIMTEPATypPHOTO S3bIKA B €T0 YCTHOW M MUCHbMEHHOU (hopme
Y JIOTHYECKUE 3aKOHBI IIOCTPOCHUS BHICKA3bIBAHHS,
- KOMMYHHKAaTUBHBIC KQ4eCTBa PEUH B MX CHCTEME;
- CTaH/JapTHBIE METOJAUKH CO3TaHUS PA3IUIHBIX TUIIOB TEKCTOB;
- OCHOBHbIE KpHuTepuH 3()()EKTUBHOCTH pEUYeBOTO OOIIEHUS U
JIOTUYECKHE 3aKOHBI TIOCTPOSHUS BBICKA3bIBAHUS
- crenuduKy pedeBoro OOIIeHHWS B YCIOBHSIX MEXKYIBTYPHBIX
KOHTaKTOB
- GopMBI W METOABI PEUEeBOT0 OOIIEHUS B KOMAaHIE B YCIOBHSIX
MOJUKYJIBTYPHBIX KOHTAKTOB.
YMerTsb:
- TPaMOTHO WU3JaraTh, JIOTHYECKH BBICTpaMBaTh, OOOCHOBBIBATH
COOCTBEHHBIE BBHICKa3bIBAHHUS;
- aHAM3UPOBATh U OLIEHUBATH CTETIEHB 3(PPEKTUBHOCTH OOIIECHUS;
- (hopMynHpOBaTh peueBble HHTEHIIMM KOMMYHUKAHTOB;
- aHATTM3UPOBATH POOIIEMBI OOIEHHS B KOMAaH/IE;
- OPUEHTHPOBATHCS B MUPE KYJIBTYPHBIX HOPM U IIEHHOCTEH;
- o0o3HauaTh TpoOJEeMHBIE O0JacTH OOmeHus B  cdepe
MEXKYJIETYPHOH KOMMYHHUKAIIUU U1 TPOTHO3MPOBAHUS OYIYIIHX
COOBITHHA.
BnaneTtb HaBRIKAMU:
- HOpMaMHU JINTEPaTypPHOTO S3bIKA;
- HaBBIKAMH YCTHOTO W IMUCHMEHHOTO H3JIOXKEHHUS U OPOpPMIICHHUS
MBICITA B COOTBETCTBUU C CUTYaIUel OOIIEHUS 1 TUTIOM TEKCTa,
- 3HaHWUSAMHM O  HOpMax  OOIIEHWS ©  CIIOCOOHOCTHIO
MpOopECCHOHANEHOTO  MEXJIUYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aMMOJICHCTBUS;
- HaBBIKAMHU MoCTpoeHUs d((HEKTHBHOTO OOMICHUS B YCIOBHSIX
po(hecCHOHAThHON KOMMYHHUKAIUH
- HaBBIKAMHM PEYEBOTO B3aMMOJCHCTBUS Ha OCHOBE IPHHATHIX B
o011ecTBe HOPM
- HaBBIKAMH PEYEBOT0 B3aUMOACWUCTBHUS B MOJHUKYJIBTYPHOH U
MOJIMATHUYECKOU cpeJie.
JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:
Pa3nen 1. A3k u peun
Paznen 2. KyneTypa peun
Paznen 3. CTuiau cOBpeMEHHOTO PyCCKOTO JIUTEPATYPHOTO S3bIKA.
Paznen 4. KynsTypa HaydHOI peyn.
Pazgen 5. KyneTypa oduiinansHO-ASIOBON pedn.
Paznen 6. Kynbrypa myGnnunoii peun.
b1.5.07 IKOHOMHKA 108 (3)

HCHHMI/I HU3YUYCHHA JUCHUIITIUMHBI «IKOHOMHKAY SBIISIOTCS. HU3YUCHHUC
(PYHHaMeHTaJ'H:HBIX 3aKOHOMepHOCTCﬁ OKOHOMHUYCCKOI'0 pa3BUTHUA
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oOIIecTBa, JIeKAIMX B OCHOBE BCEH CHCTEMBbl 3KOHOMHYECKUX
3HaHWH, aHanu3 (YHKIHOHUPOBAHUS PHIHOYHONH OSKOHOMHKH Ha
MUKPO H MaKpOYPOBHE, OIpelelIeHne POJH TOCyIapCTBEHHBIX
WHCTUTYTOB B  DKOHOMHKE, DacCMOTpEHHE TEOPETUYECKUX
KOHIICTIITHHA, 00OCHOBBIBAIONIMX ~ MeXaHM3M 3 (PEKTUBHOTO
(YHKIMOHUPOBAHUS HSKOHOMHKH, OCBOCHHE HAaBBIKOB OIICHKH
WCTIONB30BAHUS  PECYPCOB  TPEANPHUATHS W PE3yNbTaTOB  €ro
JesTeNbHOCTH; (POPMHUPOBAHNE Y CTYACHTOB OCHOB SKOHOMHUYECKOTO
MBILIJICHUS; BHIPaOOTKAa CIIOCOOHOCTH  HCIIOJb30BaTh  OCHOBBI
SKOHOMHUYECKUX 3HAHUH B Pa3NHUYHBIX c(hepax >KU3HENEeATeIIbHOCTH;
(¢hopMUpOBaHHWE KOMIICTCHIIMH, HEOOXOJUMBIX TIPU  PEHICHUU
Mpo¢eCCHOHANBHBIX 3a/1a.

Wzydenne aucuuIDIiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjJbTaTe OCBOCHHS CIIEAYIOIINX
JTUCIMILINH B paMKaX CpeaHero (ITOIHOT0) 00mIero o0pa3oBaHus:
«Hcropusy»; «MaTeMaTukay.

3HaHUS W YMEHUS, TOJy4YeHHbIE OOydYarolMMHUCA TPH W3yUYCHHU
JTUCIIMTLINHBI, HEOOXOAUMEI IJIs1 H3YYCHUS TUCIUILTHH «/{OKyMEHTHI
U JTIOKYMEHTO00OpoT B OyxranrepckoMm yuere», «[IpoexTHas
JESTELHOCTDY, B xX0J1e MOJITOTOBKH BBIITYCKHOM
KBaJM(PHUKAIMOHHON paboThI.

Uzyuenne aucnuIuiMHbl «KOHOMHUKa» (QOPMHUpPYET CIeayronme
OOIIeKYTbTYPHBIE KOMITETEHITHH:

- COCOOHOCTBIO HMCIOJB30BAaTh OCHOBBI DKOHOMHUYECKHX 3HAHUH B
pazimuuHbIX chepax aesrensrocTr (OK-3).

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUNACS TOJDKEH:

3HATh:

- OCHOBHBIE TEPMHHBI, ONpEAENCHNs, SKOHOMHUYECKHE 3aKOHBI W
B3aMMO3aBHCUMOCTH Ha YPOBHE SKOHOMHKH B IIEJIOM U Ha YpOBHE
OTJIENBHOTO TPEATIPUSITHS,

- METOABI MCCIIEOBAaHUS SKOHOMHYECKHX OTHOILIEHHH Ha YpOBHE
SKOHOMHMKH B II€JIOM M Ha YPOBHE OTAEIBHOTO MPEIPHSITHS;

- METOAWKU pacueTa BaKHEMIIMX SKOHOMHYECKHX IOKa3aTeied u
KOd(DPUITMEHTOB HA YPOBHE 3KOHOMHKH B IIEJIOM W Ha ypOBHE
OTJCIBHOTO MPEIIPUSITHS

- TEOPETUYECKHE MPUHLIHUIIBI BEIPAOOTKA YKOHOMUYECKOHW MOJIUTHUKU
Ha YpOBHE TOCYapCTBa M HA YPOBHE OTICIHHOTO MPEIPHUSITHSI.
YmMmeTs:

- OpHUEHTUPOBATHCS B THUIOBBIX 3KOHOMHYECKUX CHTYaIUsX,
OCHOBHBIX BOIIPOCAaX YKOHOMHYECKOH ITOJINTHKH;

- HCIOJIb30BAaTh 3JEMEHTHl AKOHOMHUYECKOTO aHaju3a B CBOEH
npodeCcCHOHANBEHON IeATENLHOCTH;

- palMOHANBHO OPraHM30BaTh CBOE SKOHOMHUYECKOE ITIOBEACHHUE B
KayecTBE areHTa phIHOYHBIX OTHOLICHUH,
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- aHAJIM3UPOBAaTh U OOBEKTUBHO OLIEHMBATH MPOLECCH M SBICHHUS,
OCYILECTBIISIFOIMECS B PAMKAaX HALlMOHAJIBHONW SKOHOMHUKHU B IEJIOM
U OTAEIBHOTO NPEATIPUATHUS B YACTHOCTH;
- OPHEHTUPOBATHCS B yUEOHOM, CIIPAaBOYHOM W HAYYHOH JTUTEpaType.
Bragers:
- MeToJaMH M TIpUEeMaMH aHajh3a IKOHOMHYECKUX SIBICHHU U
IIPOLIECCOB HAa yPOBHE SKOHOMUKH B LIEJIOM U HA YPOBHE OTAEIBHOTO
HPEANPUTHUS;
- TPaKTUYECKUMH HaBBIKAMH HCIIOJB30BAHUS IKOHOMHUYECKHX
3HAaHUM Ha APYrHX IUCLMIUIMHAX, HA 3aHATUSX B ayIUTOPUU U Ha
MPaKTUKE;
- Ha OCHOBaHUM TEOPETHUUECKUX 3HAHWI MPUHUMATH PEUICHUS Ha
YPOBHE S5KOHOMUKH B LIEJIOM U Ha YPOBHE OTAEIBHOTO NPEATIPHUITHUS;
- CaMOCTOSITENIFHO TpUOOpeTaTh, YyCBaMBaThb H  MPHUMEHSTH
9KOHOMMYECKHE 3HaHMA, HaOMI04aTh, aHAJIM3UPOBATh U OOBACHITH
SKOHOMHYECKHE SIBJICHUSI, COOBITHS, CUTYaIH.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIE Pa3 IeIib:
1. BBegeHue B 3KOHOMUYECKYIO TEOPUIO.
2. 3akoHbl PBIHOYHOM 3KOHOMHKH: CIIpOC, TPEAJIOKEHHE,
LEHOO0Pa30BaHuUE.
3. [IpousBoauTesb U MOTPEOUTEIH B PHIHOYHOH 3KOHOMHUKE.
4. KoHKypeHIus: BUABI PRIHOYHBIX CTPYKTYP.
5. 3aKOHOMEPHOCTH (YHKLIMOHUPOBAHUS HaIMOHAJIBbHOM
9KOHOMUKH.
6. LIMKITMYHOCTh SKOHOMHYECKOTO Pa3BUTHAL.
7. DKOHOMHYECKAs MOJIUTUKA FOCy1apCTBa.
8. [Ilpeampusitue Kak XO3SHCTBYIOIIMH CYOBEKT pPHIHOYHOU
SKOHOMHMKH.
9. Pecypcsl mpeanpusTusi.
10. 3arpatel W  (UHAHCOBBIE  PE3YJBTATbl  JESITEIBHOCTH
MPEaNPHUSITHS.
11. Mcropurst 53KOHOMHUYECKUX YIEHUH.
b1.5.08 [MomnTonorus 108 (3)

Henpto  m3ydwenuss pucumiuiabel  «lloauronmorusty  siBisiercs
PacKpBITHE COIEpX AHHUS KITIOUEBBIX IMOHATHA M KOHLENTYalTbHBIX
MOJX0/I0B, HAa KOTOPBIX Oasupyercsi M3y4eHHE MHpa IOJHUTHKH,
O3HAKOMJIEHHE  CTYJIEHTOB C OCHOBHBIMH  TEOPETHYECKHMHU
HaNpaBICHUSIMA M IIKOJIAMH, CYILECTBYIOIIUMH B paMKaxX HayKH O
MOJIUTHKE, a TAaKXKe NPUOOPETEHNE HABBIKOB aHATU3a MOJUTUIECKUX
TIPOLIECCOB.

Kpome Toro, mporpamma Kypca HpearojaraeT KpaTKOe H3y4deHHe
UCTOPUU MOJUTUYECKUX OTHOIIEHUH M COBPEMEHHbIE TEHICHLIUN UX
pa3BuTHA. JMCIUMIUIMHA JaeT CBEACHUS 00 OCHOBHBIX aCIEKTax U
TEHACHIMAX Pa3BUTHS B3aUMOACHCTBHH MEXIYy CyObeKTaMu
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MOJIMTUYECKOTO Mpolecca.
Wsydenne pucuuinimHBl OasupyeTcs Ha 3HAHMAAX, YMEHHSIX U
HaBbIKaX, MMONyYEHHBIX B pe3yJbTaTe HM3YUCHHS IIKOIBHOTO Kypca
«O01IeCTBO3HAHUE u MPEAIICCTBYOIINX JUCTIMILIINH,
OTIpe/IeTIeHHbIX y4eOHBIM TutaHoM: «KoHIenmmuyu coBpeMeHHOTO
€CTEeCTBO3HAHUS», «cTOpHS».
3HaHUA W YMEHHWs, TOJMy4YeHHbIE OOYJarOIIMMHUCS TPH H3YUCHHUU
muctuiinebl - «llomuronorus», HEOOXOAWUMBI M TUCIUILTAHBI
«Dunocodusy.
W3yveHne muCIUIUIMHBI HANPaBIeHO Ha (JOpPMUPOBAaHUE U PAa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:
—  CHOCOOHOCTBIO  aHATU3UPOBATh  OCHOBHBIE  OJTambl |
3aKOHOMEPHOCTH  WCTOPHYECKOTO  pa3BUTHS  oOmiecTBa s
bopmupoBanus rpaxaanckoi nmosuiun (OK-2).
B pesynpTaTe n3ydeHus AUCIUTUTHHBI 00YJIarOIIUHACS TOJDKEeH:
3HATB!
- JIOTHKY U COJiep >KaHue MOJUTHIESCKOTO MPOIIecca;
OCOOCHHOCTH B3aWMOOTHOIIEHUA TPaXAaHCKOTO O0OImecTBa U
rocynapctea B P®.  OcobenHoctu  (opMupOBaHUS U
(hYHKITMOHUPOBAHUS IMOJIUTHIECKIX UHCTUTYTOB.
YMerTsh:
- OTIEPUPOBATH OCHOBHBIMH MOJUTHYECKAMH KaTETOPUSIMH.
OPHUEHTHPOBATbCI B MHUPOBOM  HCTOPHYECKOM  TIpoIlecce,
aHaJM3UPOBATH MPOLIECCHI U SIBIICHHS, TIPOUCXO/ISIINE B OOIIECTBE;
OTIPEIETISATh CTETIEHb PA3BUTHS I'PaXTaHCKOTO OOIIECTBA TI0 YPOBHIO
PA3BUTOCTH U aKTUBHOCTH €T0 CTPYKTYPHBIX 3JIEMEHTOB.
Bnanets:
- HaBBIKAMU CPAaBHHUTEIBHOTO aHAIM3A IIOJIUTUYECKHX CHCTEM,
WHCTUTYTOB, mporeccoB. COBpeMEHHBIMH MeTojamMu oOpaboTKH U
WHTEPIIPETAINN KOMITIEKCHON TOJTUTOJIOTHYECKOH HH(OPMAITHH.
JMcuunauHa BKIIIOYAET B ce0sl CIeTyOIIe Pa3IeIibl:
1. Pazmen. MeTomoiOTHYECKHE W  HCTOPHYSCKHE  ACIEKTHI
MOJINTUYECKON HAyKH.
b1.5.09 Conmosorus 108 (3)

HenmssMmr  wsydeHwst OACHUAIDIMHBI  «COITMONIOTHSY  SIBJISIOTCS:
(opMupoBaHHEe HAy4YHBIX 3HAHWK 00 OOINECTBE W JUYHOCTH, O
COLIMAJIbHON CTPYKTYpe U CTpaTU(HUKAIIMU, O COLUANIbHBIX SBJICHHUIX
U Mpolieccax, O COLMAIbHOM MOBEICHUHU JIFOJICH.

W3ydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3YyIbTaTe OCBOCHUS IUCIUILIAHBI
«Hcropus», «Dunocodusy, «ITonuromorusy, «KoHnemnmus
COBPEMEHHOTO €CTECTBO3HAHUSY, « DKOHOMHKAY.

3HaHMS W YMCHHMs, IOJydYCHHBbIC OOYYAIOIIMMHUCSA NPU H3YUCHHU
JUCIMILTUHBI, HEOOXOAMMEBI JUIS YCIEIIHOTO YCBOCHUS TUCIIHMILINH,
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M3y4aeMbIX B IUKJIC TYMaHUTAPHBIX, COIMATBHBIX M SKOHOMUYECCKHIX
JUCIUILINH.
W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (hOpPMUPOBAHUE W Pa3BUTHE
CJICYIOIINX KOMITETCHIIUM:
— CITIOCOOHOCTBIO PaboTaTh B KOJUICKTHBE, TOJICPAHTHO BOCIIPHHUMAS
COLIMAJbHBIC, ATHUYECKUE, KOH(PECCHOHAIBHBIE U KYJIbTYypHBIC
pasmmuus (OK-6).
B pesynpraTe n3ydeHunss AUCUUTUTHHBI 00YJIarOIIUACS TOJDKEeH:
3HATh:
- CYIIHOCTh OOIIECTBa, KYNBTYpPhl, JUYHOCTH, COIHAIBHYIO
CTPYKTYPY U COIUAIBHYIO CTPaTH(UKAIIHIO.
YMETh:
- MPUMEHSTHh TOHATHHHO-KATETOPUATBbHBIN ammapar COIHOJIOTHH,
HUICHTU(DUIIMPOBATH PUHAICKHOCTD K COLIMATIBHON TPYIIIIE.
BIIaJICTh/ BJIAJCTh HABBIKAMU:
- HaBBIKAMH TPUMEHEHHsSI COLMOJIOTHYCCKUX 3HAHUN Ha MpakTHKE (B
npodecCHOHANBEHON AESTENLHOCTH).
JucuuIomHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
1. BBeneHre B COLMOJIOTHIO.
1.1. Conmonorus kaxk Hayka. MIcTOpusi COLIMOIOTMYECKON MBICIIH.
1.2. OO0iiecTBO Kak COLMOKYJbTypHas cuctema. ColMaabHbIC
M3MEHEHUsT M colMajibHbIA mporpecc. KynbTypa oOmiecTBa.
Jlmarocte m  obOmectBo.  CommanpHas — CTpaTHQUKAIMS |
MOOMIBHOCTh. COLMOJIOrMYEeCKOEe HCCIIEIOBAaHUE Kak CI0Cco0
MOJTlydeHus] colmanbHolW wH(popmanuu. HeompocHble MeTOBI
COI[MOJIOTHYECKOr0 UCCIIEI0BAHUS.
b1.5.10 MaremMaTHKa 108 (3)

HenssMu  ocBoeHMsT JUCHUIUIMHBL  «MaTeMaTuKa»  SIBISIIOTCSA:
O3HAKOMJIEHUE c 001IIEMHUPOBO33PEHICCKUMU BOIIPOCAMH
MaTeMaTHUYECKOTO 3HAHMS, WMCIOIIMMH BaXXHOE KYJIBTYPHOE
3HAUCHUE; OBJIAJICHUE HEKOTOPHIMM METOJIaMU MaTeMaTH4eCKOIro
MOJICITUPOBAHUS, HEOOXOINMBIMHU B JanbpHennen
po(heCcCUOHATBHON IeATEIEHOCTH BHIITYCKHUKOB.

Wzyuenne mucrumumuabel «MaTemaTtuka» Oa3upyeTcs Ha 3HaHUSX,
YMEHUSX ¥ HaBBIKaX, IWOJYyYCHHBIX B pPE3yJIbTaTe OCBOCHHS
JUCIMILTAHBL  JIOBY30BCKOTO ~ HM3y4YeHHMs] MaTeMaTHKH  (IIKoJja,
KOJUISIK | T.II.).

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYArOIIMMUCS TPU H3YYCHHU
JUCHHIUINHBI,  HEOOXOAMMBI  MPH  OCBOCHUM  JAWCIHILUIMH
«MonenupoBaHue CHUCTEM JIOKYMEHTaIUN OpTraHU3AIHN,
«Mupopmaruka», «KomnyecTBEHHbIE METOJBI B TyMaHUTapHBIX
HCCIIEIOBAHUSIXY, «IIpoexTupoBanue YIIpaBJI€HYECKOI
JOKYMEHTALIUY OPTaHU3aLu».

Wzyuenne muctmmnnael «MartemaTrkay (QOpMHpYeT CleIyroIIue
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KOMIIETCHIINH:
- CIOCOOHOCTBIO pellaTh CTaHJAPTHHIC 3a]aud MPOoPeCcCHOHATEHON
NeATEILHOCTH Ha OCHOBE MH(OpMAITMOHHON M O6uOIHorpaduaeckoi
KYJIBTYpbl C MPUMEHEHHUEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHHA M C yY4E€TOM OCHOBHBIX TpeOOBaHWH HWH(MOPMAITMOHHOM
6e3onacuoctu (OITK-6);

- CIOCOOHOCTBIO MPHUMEHSTH HAYYHBIE METONBI NPU HCCIEIOBAHUH
00BeKTOB npodeccronanbroit aesrenpuoct (ITK-1);

- BIQJIGHUEM  OCHOBaMH  WH(POPMAIMOHHO-aHATUTHYECKON
JeSITETBHOCTH u CTIOCOOHOCTBIO MPUMEHSITh 170 B
npodeccuonansHoit chepe (I1K-2);

- CITOCOOHOCTBIO MPUMCHATH MCTObI ITPOBEACHUA KOJINYCCTBCHHOI'O
aHanmM3a  OpraHM3alii  JOKYMCHTAI[MOHHOTO  OOecreucHHs
YIPABJICHUS U apPXUBHOI'O XPAHEHUS JOKYMEHTOB B KOHKPETHOMU
opranuszammu (JITK-7).

B pesynbTaTe H3yveHUs AMCUUIUIMHBI 00YYarOIIUNACS TOJIKECH:
3HATB!

- OCHOBHBIC TIOHATUS M METOABI TEOPHH BEPOSTHOCTEH W
CTaTUCTUYECKOTO aHAIIN3a Pe3yIbTaTOB IKCIIEPUMEHTA;

- TIOHSTHE MATPHIBI, ONMPEICIUTEh MATPUII, MUHOP MATPHIIbI,
anredpanveckoe JOMOJIHEHHE MAaTpHIbl, 00paTHas MaTpHia, paHr
MAaTpHIIBL;

- OCHOBHBIC MaTEeMaTHUYCCKHE MOJICITH TPUHATHS PEIICHUIA;

- LIeJIM ¥ 337]a94 HH(POPMAIMOHHO-aHAIUTHYECKON e TEbHOCTH;

- STaIbI MPOBEICHHUS WHPOPMAITUOHHO-aHATTUTUYECKON
JeSITEIIBHOCTH;

- TIpaBWja OpraHu3aluu W 0a30Bble CXEMBl pealu3aluu
WH(POPMAITMOHHO-aHATUTHUECKOU ICATETLHOCTH;

- MATeMaTHYC€CKHUE MCTO/Jbl, IPHUMCHACMEBI B I/IH(bOpMaHI/IOHHO'
AHATTMTUYECKON JIeITeIbHOCTH;

- OCHOBHBIE MOHATHS U METOJOJIOTHIO KOJTMUYECTBEHHOT'O aHAJIN3a;

- MATEMATHYCCKHUE MCTOABI ITPOBECACHUA KOJIMYCCTBCHHOTO aHAJIN3a,
YmMmeTs:

- KOPPEKTHO BbBIpAXAaTb W APTYMCHTHUPOBAHO 000CHOBKIBATE
IIOJIOKECHU A HpeHMeTHOI\/II OGHaCTI/I SHaHWA 1A IIOCTAaHOBKH W pPEIIC-
HUSI KOHKPETHBIX TPUKIIaIHBIX 337a4;

- CTPOUTH MaTeMaTHYeCKHe MOJENU JUIS HCCICJOBAHHS pPEeabHO
MPOTEKAIOIINX MPOLIECCOB, SBICHUI;

- 90bGdeKTUBHO TPUMEHATh Ha MPAaKTHKE WHAYKTHBHBIA U
JIeTyKTUBHBIN METObI HCCIIEIOBAHUIA;

- OCYIIECTBIISITH COOP MHPOPMALIH;

- BBINIOJHSTh AHAIMTHYECKYIO TPYIIUPOBKY TOJYYCHHBIX JAHHBIX
nHpOpMaLUH;

- BBIMOJIHATH MaTEeMaTHYECKYIO0 00pabOTKy JaHHBIX;
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- AHATTM3UPOBATH MONTYUYECHHYIO HH)OPMAIIHIO;
- UHTEpPHpPEeTHpOBaTh HHPOPMALMIO M aJanTHpoBaTh €€ K
npodecCuOHANBHBIM 3a/1a4aM, IPEICTABIIATH €€ B MOJEIISIX;
- IPUMEHATH METObI IPOBEACHUS KOJINYECTBEHHOTO aHAIIN3;
- aHaNIM3MPOBaTh IOJIyYCHHbIE PE3yJIbTAaThl B XOJE IPOBEICHUS
KOJMYECTBEHHOI'O aHAJIN3a;
- IPUMEHSTh METO/Ibl IPOBEICHHS KOJMUYECTBEHHOI'O aHAIN3a;
Bragers:
- TOTOBUTh M  pPEJAKTUPOBaTh TEXHUYECKHE TEKCTHl C
MaTeMaTHYECKOH CHMBOJHMKONH WM (opMynaMu, MyOJIMYHO Mpen-
CTaBISITh COOCTBEHHBIC W W3BECTHHIC HAy4YHBIE PE3yJbTAThl, BECTH
JUCKYCCHUU;
- HaBBIKAMU M METOAMKAMHU OOOOILICHMS DPE3yJIbTATOB PEILCHHUS,
9KCIIEPUMEHTAIBHOM e TeTbHOCTH;
- HaBBIKAMU HCIIOJIb30BaHUS B NPO(PecCHOHATBHON IesSTeIbHOCTH
0a30BBIX 3HAHUI B 00JIACTH MAaTEMaTHKH;
- HaBbIKaMu O0O0OOIICHMS M aHanu3a HH()OpPMAIMU, METOJaMHU
MPOBEIEHUs TNEPBUYHOM 00pabOTKy M aHalu3a MaTeMaTHYeCKUX
JIAHHBIX;
- METOAaMHU MOCTPOCHUS MaTeMaTH4YeCKOil MOJENN
MpodeCcCHOHANBHBIX 33/1ad M COACPIKATENIbHOH HWHTEPIIpETaIH
MIOJTy4YE€HHBIX PE3yJIbTaTOB;
- QHATUTHYECKMMHM M  YUCJICHHBIMH  METOJaMH  PELICHHS
MTOCTaBJICHHBIX 33]1a4;
- HaBblkaMd  (OPMYNUpPOBaHMSA  ApPryMEHTUPOBAaHHOTO U
JI0Ka3aTeJIbHOTO BBIBOJIA I10 UTOr'aM MCCIIEJOBAHMUS;
- HaBblkaMH  (OpPMYJIHMpPOBaHHS  ApryMEHTHPOBAaHHOTO  H
JIOKa3aTeJIbHOTO BBIBOJIA B XOZI€ IPOBEICHHS aHAJIM3A.
JucuuiinHa BKIIIOYAET B ce0sl CeIyroIne pa3aebl:
1. DOnemeHTHl JHMHEHHON anreOppl: MaTpULBI, ONPEACTUTENH,
CHUCTEMBI 1 METO/IbI UX PELLICHMUS.
2. Teopusi BEpOSITHOCTEH.
b1.b.11 HNudpopmarnka 108 (3)

Henp wu3yuenus pucuurumHbl «MH(bOpMaTHKa»: O3HAKOMIICHHE
CTYyICHTOB C COBPEMEHHBIMH TIPOOJEMaMH  TEOPETHUCCKOU
nHpopMaTuky, (opMupoBaHue (YHIAMEHTAIbHBIX TIOHATHH B
nH(pOPMATHKE, YCBOCHHE CTYACHTaMH Oa30BBIX IOHATHH TEOpUU
MH(OPMAIMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJOTHH, a TaKxke
(dhopmupoBanue 00IIEeKYIbTYPHBIX u pohecCHOHATBHBIX
KOMIIeTeHIMA B cooTBeTcTBHHM ¢ TpeboBanmsimu PI'OC BO mo
HampaBiaeHuto noAarotoBku  46.03.02  JlokyMmMeHTOBeJIEHUE U
apXHUBOBEICHNE.

M3yuenne mucruruimHbBl Oa3upyeTcss Ha 3HAHUSAX, YMCHHAX H
HaBbIKaX, IMOJYYCHHBIX B pE3yJbTaTe€ OCBOCHUS JUCIMILTAHBI
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IIKOJILHOTO Kypca «MHDopMaThkay.

3HaHUA W YMEHHs, MOJMydYeHHBbIE OOYYArOIIMMHUCS TPU H3YICHHU

TUCIHUIUINHBI,  HEOOXOQWMMBI  NPH  HW3YYCHHH  JAWCIUIUIMH:

«MH(pOpMALIMOHHBIC TEXHOJIOTUU B JIOKYMCHTOBEACHUN U apXHUBHOM

neney», «O0paboTKH | 3alTa JOKYMEHTHPOBAHHON MH(DOPMALIUNY,

«BrruncnuTensHas TeXHWKa © TporpammupoBanue B JIOY wm

apxuBax», «JloKyMeHTOBe/IeHEY.

W3ydeHne nuCIUIUIMHBI HANpaBlIeHO Ha (JOpMUPOBAaHUE U Pa3BUTHE

CIEAYIOUIMX KOMIIETCHIINH:

— CIOCOOHOCTBIO K  HCHONB30BAaHHIO  OCHOBHBIX  METOJIOB,
CrocoOOB W CpEACTB TIONyYEHHUs, XpaHEHHs, IepepadOoTKU
uHdopmanuu (OK-10)

— BIaJIcHHEM 0a30BBIMH 3HAaHHUAMU B 00JacTH WH(OPMAIIMOHHBIX
texHonoruii (OITK-2)

—  BIaJeHUEM MeToJaMu 3amuThl nHdpopmanuu (ITK-17).

B pesynbpTaTe n3ydeHuss AUCIUTUTHHEI O0YJIarOIIUHACS TOJDKEeH:
3HATB!

- OCHOBHBIC TOHSTHA AUCUUIUIMHBI «HpOpPMATHKa); TPUHIUIBI
(OYyHKITOHUPOBAHUS KOMITBIOTEPA " COBpPEMEHHBIX
WH(POPMAIMOHHBIX TEXHOJIOTHIA; CIIOCOOBI M CPEICTBA TONTYYEHHUS,
XpaHeHusl, mepepadboTKu HHPOPMAIIHH;

- TEOPETHYECKHE OCHOBHI HWHPOPMATHKH W WH(OPMAIMOHHBIX
TEXHOJIOTHA W BBIYMCIUTEIHHON TEXHUKH B TMPO(EeCCHOHAIBHOM
cepe;

- OCHOBHBIC BHBI yTP0O3 HHPOPMAIIMOHHON 0E30MacCHOCTH, METO/IbI
Y CPEJICTBA 3aIIUTHl THPOPMAIIHH.

YMeTb:

- MPUMEHSTh METOJIbI, CIIOCOOBI U CPEJCTBA MOJTYYCHUS, XpaHEHHS,
nepepaboTku WHboOpMAIK ¥ (YHKIIMA KOMITBIOTEPA TIPH PEIICHUN
3aj1a4 Mpo(heCCUOHATIBHOMN JIeATEIBHOCTH;

- pemaTh TpPaKTHYECKHE 3aJayd B MNpodecCHOHANBHOW cdepe,
UCTIONB3YSl BO3MOXKHOCTH  BBIYMCIHMTENBHOW, OpPraHU3allOHHON
TEXHUKHU ¥ IPOTPaAMMHOTO 00eCTIeUeHNsI,

- UCIIOJIB30BaTh METO/BI 3alIUTHl MH()OPMAIMK NPH PELICHUH 3a1a4
po(ecCHOHAIbHOMN IeSTENbHOCTH.

BnaneTth HaBRIKAMU:

- OCHOBHBIMM METOJAaMHM M CPEICTBaMU HH(POPMAIMOHHBIX
TEXHOJIOTHH JUIsl TIOJyYeHHS, XpaHEHUs, IepepaOboTKH WHPOPMALIUU
yuyeOHOro Ha3HAaueHUs] M NPO(PecCHOHATBHOH  AEATENLHOCTH;
COBPEMEHHBIMH WH(QOPMAMOHHBIMH TEXHOJOTUSAMH; CHOCO0aMHU
npejcTaBieHus WHQOpMAMM B COOTBETCTBHM C IIOCTABJICHHOW
3a1ayeH,

- HaBBIKAMU PAaOOTHI B JIOKAIBHBIX W TIO0ATBHBIX KOMIBIOTEPHBIX
CeTAX; HaBbIKaMH PabOTHI CO CHENHMATN3UPOBAHHBIMH XPaHUIHILAMU
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JIAHHBIX;

- CIOCOOHOCTBIO TIPHMEHATh METOABI 3alIUTHl HMH(pOpMaIuH IMpH
paboTe ¢ KOMMYHUKAIIMOHHBIMU TEXHOJIOTHSIMU.

JMcuuninHa BKIIOYAeT B ce0sl CIeIyOIe Pa3IeIib:

1. Nudopmarus. Hudopmarmonnsie MIPOIIECCHI.
WudopmanmonHast MoJens 00beKTa.

2. AmnrmapaTHOe ¥ IPOrpaMMHOE oOecTiedeHre KOMITBIOTepa.

3. KoMnbroTepHbIEe CETH.

4. Oaiinel 1 ¢aiinoBas cuctema.

5. [IporpaMMHBIE CpeACTBa peanu3alid  MH()OPMAIMOHHBIX
MPOIIECCOB.

6. ANTOpUTMHU3AIMS U IPOTPaMMUPOBaHHE.

b1.b.12

KoHuenuuu coBpeMeHHOro ecTecTBO3HAHUS

HenssMu  m3ydyeHus: IUCHMIUIMHBL «KOHIENIIMM  COBPEMEHHOTO
€CTECTBO3HAHMS» SBIISIFOTCA: O3HAKOMJICHHE c
00IIEeMHPOBO33PEHYECKUMHU BOIPOCaMHU €CTECTBO3HAHMS,
UMEIOIIMMH ~ BaXHOE KyJIbTYpHOE 3HaueHHe, (OpPMHUPOBAHHE
CIOCOOHOCTH  HCIOJB30BaTh OCHOBHBIE 3aKOHBl E€CTECTBEHHO-
HAYYHBIX JUCIHIUIMH B MPO(ECCHOHATIBHOMN A TENbHOCTH.
Wzyuenne aucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHUSX U
HaBBIKAaX, T[IOJIyYCHHBIX B pe3yjbTaTeé OCBOCHUS IUCLUIUIUH
€CTECTBEHHOHAYYHOTO IIHKJIa B CPEIHEH IIKOJIE.

3HaHUS W YMEHUS, NOJy4YeHHBbIE OOydYaloIMMHUCS NIPH H3yYCHHU
JVCIUTUTMHBI, HEOOXOJWMBI B MPOIECCE MOATOTOBKH W 3alllHThI
KYPCOBBIX IIPOEKTOB U BBITYCKHOW KBaTH()PUKAITHOHHOH pabOTHL.
Uzyuenue JUCLUTUTAHBI «Konnenuuu COBPEMEHHOT0
€CTECTBO3HAHMs»  (OPMHPYET  CIEAYIOIIUE  OOIIEKYIbTYPHBIC
KOMIIETCHIINH:

OK-1- criocoGHOCTBIO MCTIONIB30BaTh OCHOBBI (PHIOCO(CKUX 3HAHWH
U1t (POPMHUPOBAHHS MUPOBO33PEHUECKON TTO3UIIHH.

HampaBJIeHO Ha (OpMHUpOBaHME U  PAa3BUTHE  CIEAYIOIINX
KOMIIETEHIINH:

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATh:

- IpeJIMeT ¥ 0OBEKT ECTECTBEHHOHAYYHON KapTHHBI MUPA;

- IpeaMeT M 00BEKT OTIENbHBIX ECTECTBEHHBIX HAYK;

- OCHOBHBIC TPHHIUIBI, 3aKOHBI, TOHSATHS W METOJbI, a TaKXKe
OCHOBHBIE €CTECTBEHHOHAYYHBIE KOHLEMINH, HX COJIEpXKaHWe W
B3aMMOCBSI3H;

- poib €CTECTBEHHOHAYYHBIX 3HAHWH, ¢bunocodpun,
COLMOTYMAHUTPHBIX HayK B ()OPMHUPOBAHUHM LENOCTHOTO BHICHUS
MUpa U KHU3HHU.

Ymers:

- IPaBUIILHO (OPMYNHPOBATh LIENb U 337a4ll NP PEIICHUN y4eOHOH

144 (4)
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npoOJeMbl, TNPUMEHSATh KaK BCeoOLIMEe METOABl  HAay4HOI'O
WcciIenoBaHnud, Tak W ¢uiocodckre, CONMOTyMaHWUTapHEIE,
€CTECTBEHHOHAYYHBIC;
- HCIIOJIb30BaTh OCHOBHBIE 3aKOHBI U NPUHIMIGI, UIEH U MOHATHUSA
COBPEMEHHOI'0 €CTECTBEHHOHAYUYHBIX AMCLUUIUIMH IPU aHAIU3e U
00BSICHEHHN KOHKPETHBIX BOIIPOCOB;
- IienaTh BBIBOJBI M IPUMEHATH METOJIbI MaTeEMaTHYECKOI 00padoTKH
nHpOpMAaLH, TEOPETUIECKOTO u 9KCIEPUMEHTAIBLHOTO
WCCIICIOBAHMUS /TS pEellieHHs] y9eOHbIX 3ajad.
Brnanerr HaBRIKAMU:
- HaBbIKaMH pabOThl C HAy4YHOH JIUTEpaTypod pa3zHOTO YpPOBHS
(Hay4HO- TOMYJSApHbIE W3JAHUSA, TEPUOAMYECKUE HKYPHAJIBL,
MOHOTpaduH, YIeOHUKH, CITPABOYHHKH );
- HaBbIKAMU aHaluM3a M OOBSICHEHHS OCHOBHBIX HaOJIOIaeMbIX
INPUPOAHBIX M TEXHOTEHHBIX SBICHHMH M A3(PQPEKTOB € MMO3ULMH
(dyHIaMeHTaIbHBIX €CTECTBEHHOHAYYHBIX 3aKOHOB,
- HaBBIKAMHU HCMOJNB30BaHUA (QUIOCO(PCKHUX, COMUOTYMAaHUTAPHBIX,
€CTECTBCHHOHAYYHbIX 3HaHMH A7  (OPMHUPOBAHUS HAYYHOTO
MHPOBO33pPEHHUS
JMcuuninnHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3 IeIib:
Paznen 1. EctecTBO3HaHMe Kak MHTETpaTHBHAS HayKa.
Paznmen 2. MHcropuko-jormueckue OCHOBAHHMS  COBPEMEHHOIO
€CTECTBO3HAHMSI.
Pazgen 3. Maewm u TOHSATHS COBPEMEHHBIX €CTECTBEHHOHAYUHBIX
KOHIIETIIINH.
Paznen 4. Yenosek B Ouocepe.
b1.5.13 TexHos0rusi KOMaHI1000pPa30BaHUs U CAMOPA3BUTHSA 108 (3)

Lensvmu U3Y4CHHS JUCIUTUTAHBI «TexHonorus
KOMaH000pa30BaHMs U CaMOPa3BUTHD) SBISIOTCS: (OPMUPOBAHHE
O6IIIeKy.]'H)TypHBIX KOMHeTeHHHﬁ, MO3BOJIAIOIHUX YCICHIHO peIIaThb
3aJauM, CBS3aHHbBIE C CO3JaHNeM U (PYHKIMOHUPOBAaHUEM KOMaH/IbI B
OopraHmsaiyu, a TaKXXE CTaBUTh, IUIAHUPOBATH M PC€aIM30BbIBATH
3aJaud HanpaBjeHHbIE HA CAMOPA3BUTHE JINYHOCTH.

Uzyuenne pucuumiauHbl Oaszupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBbIKAaX, IIOJIYYCHHBIX B PE3YyJIbTaTC OCBOCHUA JTUCHUITIINHBIL.
«JTHOJIOTHA W PETHOHOBEACHHE», «YTPaBICHHE YEIOBEUECKHUMHU
pecypcamm». «BBenenue B mpodeccuroy.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
OUCLUUIUIMHBI,  HEOOXOAWMBI ~ NpPU  HW3YyYEHHH  AMCUUILINH
((OpFaHI/I?;aHI/ISI U TEXHOJIOTUA OJOKYMCHTAIIMOHHOTO oOecrieueHust
ynpasieHus», «IIpoekTHas AeITeNbHOCTY, U APYTHX.

W3ydenne TUCIMIUIMHBI HAPaBICHO Ha ()OPMUPOBAHHE U Pa3BUTHE
CIIeTyIOIINX KOMIICTCHIINH:

— CIOCOOHOCTHIO PabOTaTh B KOJUIEKTUBE, TOJICPAHTHO BOCIIPUHUMAS
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COLlMaJbHBIC, ATHUYECKUE, KOH(PECCHOHAIBHBIE W KYJIbTYypHBIC
pasmmuus (OK-6);

— CITOCOOHOCTBIO K CaMOOpTraHu3aIiu U camoobpaszosanmio (OK-7).
B pesynbTaTe n3yueHus AUCIUTUIMHBI 00YYarOIIUNACS TOJIKEH:
3HATB!

- KOHIICTIIIUU COLMUANBHBIX, ITHUYCCKUX, KOH(ECCHOHAIBHBIX U
KYJIBTYPHBIX Pa3INIHIA;

- IPUHIIAIIEI TOJIEPAHTHOTO MTOBEICHUS;

- OCHOBBI KOH(DJIUKTOJIOTUU U METOJIbI Pa3pelICHUs KOH(IUKTOB;

- OCHOBBI KOMaHZ000pa30BaHHS U IPOEKTHON IEATEIHHOCTH,

- 0 BOJICBBIX KaYECTBAX JTUYHOCTH;

- 0 MyTSX MOBBIIICHUS CBOCH KBAIM(DUKALINN;

- 0 METO/IaX CaMOCOBEPIIIEHCTBOBAHUSI.

YMerTsb:

- paboTaTh B KOJUIEKTHBE II0 PENICHHIO KOHKPETHBIX IMPOEKTHBIX
3azay;

- COACUCTBOBATb KOHCTPYKTUBHOMY B3aMMOJICHCTBUIO B IIpoLEecce
COBMECTHOW JeSITENFHOCTH 110 PEUICHHUIO MMPOSKTHBIX 3a7a4;

- HCIOJIb30BaTh CIIOCOOBI W METOJbl IPEOJIOJICHUS KOH(IMKTHBIX
CUTYalINi;

- IPUMEHSITh METOJIBI U CPENICTBA TIO3HAHUS JJI HHTEIUICKTYaIbHOTO
pPa3BUTHSA, TIOBBIIICHUS KYJbTYPHOI'O YPOBHS M MPO(ECCHOHAIBHOM
KOMIIETEHTHOCTH;

- AHATM3UPOBAThH M 0000IIATH MMOJTyYeHHBIE JaHHBIE;

- CaMOCTOSITENIFHO PACHINPATh W YIIYONSATh 3HAHUS, CTPEMHUTHCS K
CaMOpa3BUTHIO.

Buianers:

- HaBBIKaMH TOJIEPAHTHOTO TTOBEJICHHS,

- HaBBIKAMHU KOMaHIHOU paboTHI;

- HaBBIKaMU peaTM3allid COBMECTHBIX TBOPUYECKUX MPOEKTOB;

- HaBBIKAMH MPEAYNPEKACHUS U KOHCTPYKTUBHOTO pa3pelICHHUs
KOH(JIMKTHBIX CHUTYaIlUi B TIPOIIECCE COBMECTHOM EATEIHHOCTH;

- IpUEMaMHU Pa3BUTHSI ICUXUYECKUX MPOILECCOB;

- aHanm3a 1 0000IeHus nH(pOPMAITUH;

- pa3BUTON MOTHBAIEH K CAMOPA3BUTHUIO C IIEIHI0 IOBBIIICHUS
KBaIM()UKAUU U TPO(HECCUOHATBHOTO MacTePCTBA;

- HaBbIKAMHM  BBIPAXKCHHS CBOMX MBICIIEH M MHEHMHA B
MEXJIMYHOCTHOM U JISIIOBOM OOIIEHUH;

- HaBbIKaMK 3(P(HEKTHBHOIO B3aMMOJICUCTBHUSA B CJIOKHBIX CUTYAIHsIX
YEJIOBEYECKUX OTHOIIEHUH.

JlucumIHa BKITIOYAeT B ce0sl CISIYIOIINEe Pa3aebl:

1. TeopeTHKO-METOAOIOTHIECKHE OCHOBHI KOMAaHI000pa30BaHUSI U
CaMOOpraHU3aIUu.

2. Opraau3aMoHHO-TIPOIECCYATBHBIE aCIIEKThl KOMAHIHOM paboTHI.
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3. CamMopa3BuTHEe KakK YCJIOBHE NOBBIIECHHUA 3((HEKTUBHOCTH
JITIHOCTH.
b1.5.14 OCHOBBI IOKYMEHTOBE/IeHHsI 108 (3)

Henssmu m3ydenus: AuCUUIUIMHBL «OCHOBBI JOKYMEHTOBEACHUS
SIBIISTFOTCSL:

- TO3HAKOMHUTH  CTYJCHTOB C  OCHOBHBIMH  MOHSATHSIMHU
JOKYMEHTOBEJICHUSI KaK HAayKH, €€ HayYHbIM HHCTPyYMEHTapHeM:
00BEKTOM, MPEIMETOM, METOJaMH HCCIICAOBAHMSA, KIOYEBBIMU
MOHSATHSIMH;

- paccMOTpeThb CHEKTp OCHOBHEIX TmpoOiemM B oOmactu
JOKYMEHTOBEICHUS;

- 3aJO)KHUTh TEOPETUYECKHE OCHOBBI PabOTHI C pazHOOOPa3HBIMH
JOKYMEHTaMH B OOIIeCTBeE.

Uzyuenne paucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKAX, MOJyYEHHBIX B PE3YJIbTaT€ OCBOCHMS LIKOJIBHOTO Kypca
00IIIeCTBO3HAHUS ¥ HCTOPHUH.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
JUCLUIUIMHBI, HEOOXOIUMBI MPH W3YYEHHUU CIEAYIOIUX AUCLUILINH
W TPOXOXKACHUS  CIEAYIOIIMX BHIOB  TNpakTHK: «OCHOBBI
apXUBOBEICHUS, «Kanposoe JIeJIOTIPOU3BOJICTBOY,
«["ocynapcTBeHHBIE, MyHUIIUNAJIbHBIE U BEIOMCTBEHHBIC apXUBBDY,
«JlokymeHTOBeIeHNE», «ApXHUBOBeJeHNE», «CrennanbHas cucTeMa
y4eTHOH mokymeHtauumn», «HopmaruBHas 0a3a AeIoBOro mrcbmay,
«YyeOHas - MpakTHKa [0  TOJNyYEHHWI0  IEPBUYHBIX
MpodeCcCHOHANBHBIX YMEHUH M HABBHIKOB, B TOM YHWCIIE MEPBHYHBIX
YMEHUH M HAaBBIKOB HAy4YHO-HMCCIIEIOBATENLCKON AEATEIEHOCTHY,
«[IponsBoacTBeHHAS - MpaKkTHKa no MIOJTyYEHHUIO
npodeCCHOHANBHBIX ~ YMEHMH W ombiTa  Npog)eCCHOHANTBHON
NesITeTbHOCTH, «[IpON3BOJICTBEHHAS — TPEAUILIOMHAS TIPAKTHKAY,
«["ocynapcTBeHHas UTOTOBas aTTECTAIUSI.

Wzyuenne nuCHMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

OIIK-4 - BnajeHWEM HaBBIKAMH HCIIOJE30BAaHUS KOMITBIOTEPHON
TEXHUKH ¥ WHPOPMAMOHHBIX TEXHOJIOTUH B MOUCKE UCTOYHUKOB H
JMUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JIAHHBIX, COCTABICHUH
OoubsmorpauuecKux 1 apXUBHBIX 0030POB.

I[IK-3 - BiageHHeM 3HAHUSMH OCHOBHBIX IpoOJieM B 00jacTu
JOKYMEHTOBEICHHUS M apXUBHOTO JIeTa;

IIK-8 - cmocoOHOCTBIO aHaIM3MPOBAaTh LEHHOCTH JOKYMEHTOB C
HENBI0 UX XPaHEHHUSI;

IIK-19 - cmocoOHOCTBIO HCMONIB30BAaTh TMpaBWia IOATOTOBKU
YIpaBJIEHYECKUX JOKYMEHTOB U BEJCHUS JI€I0BOM MEPEIUCKH;
IIK-25 - BnageHWeM HaBBIKAMH IIOATOTOBKH YIIPABIEHYECKHX
JOKYMEHTOB U BEJCHHUS ACTOBON MEPETIUCKH.
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B pesynbTaTe n3ydeHuUs AMCIUTUITMHBI 00YYarOIIUHACS TOJIKEH:
3HATh:

- OCHOBHBIE TIPOOJEMBI B 00JacTH AOKYMEHTOBEICHHS, MPHIUHBI
BO3HUKHOBEHHUSI STUX MPOOJIEM, a TAKIKE YCIOBHUS, HEOOXOIUMBIC JJIsI
WX YCTpaHEHMUS;

-  KpUTEpUHU OLEHKH IICHHOCTH JOKYMEHTOB, IOCPEACTBOM
ompeneneHuss (QYHKIHA JOKYMEHTOB, CIIOCOOBI W  CpEICTBa
JOKYMEHTHPOBAHHs,  MPUHOWNB  Kjaccupukammy  QyHKIHAN
JOKYMCHTOB B AJOKYMCHTOBCACHHHU, NMPECUMYIICCTBA W HEAOCTATKU
KaKI0N KiIacCH(PUKAIIMOHHON CHCTEMBI

0 3aBUCHUMOCTH CPOKOB XpaHEHUS IOKYMEHTOB OT UX (DYHKIUH U
COCTOSIHMSI MAaTEpUANBHOTO HOCHTENS, a TaKKe OT crocoba
JOKYMEHTHPOBAHHS,

- OCHOBHBIE (YHKIHH YIPABICHYECKHX JOKYMEHTOB; HCTOPHUIO
MOSIBIICHUS OCHOBHBIX  YIPaBIEHYECKHIX JIOKYMEHTOB B
OTCUECTBCHHOM  JICJIONIPOM3BOJICTBE; MCTOYHHUKH, COJEpKalllne
ImpaBujia MOArOTOBKU JOKYMCHTOB U BEACHUSA Z[CHOBOI‘/'I TMEPEIIUCKHU,

- CIOCOOBI JOKYMEHTHPOBAHMSI, UCIONIB3yeMbIE B YIIPABICHUYECKON
JESTSIILHOCTH; MCTOPUIO CTAHOBJICHHUS CIIOCO0 JIOKYMEHTUPOBAaHUS
YIpPaBIEHUYECKON JIEATENIbHOCTH; TPEUMYIIECTBA W HEIOCTATKH
Croco00OB  JOKYMEHTHpPOBAaHMS, TpPUMEHSIEMble B  JEJIOBOU
JIeITEIIbHOCTH.

VYMmertsh:

- O6’I)51CH$ITL pasHuly B CYHIECCTBYIOHIUX TOJIKOBAHWU KIIFOUYEBBIX
MOHATHHA  JTIOKyMEHTOBeNeHUS  (OOBEKT, MpeaMeT,  METOJbI
JOKYMEHTOBEJISHUS, JOKYMEHT, WHpOpMAIWsl, JOKYMEHTHPOBaHHAS
uHpOpMaIus);  JleNaTh  BBIBOJBI HA  OCHOBaHWUM  aHaJM3a
ynorpeOjaeHnii TEPMHUHOB B  HOPMATHUBHBIX HWCTOYHHKAX W
CIIELIMAJIbHOM JIUTEpPATyPE;

- ompeneNnaTh GYHKIUHN IOKYMEHTOB 110 PEKBU3UTAM U COJIEPIKAHUIO;
yMeTb 000CHOBEIBATh CBOIO TOUKY 3PEHUS;

- ONIpeNeIATh PYHKIMIO YIIPABICHUECKOTO JIOKYMEHTA;

- BbIOMpaTh CHOCOO JIOKYMEHTHUPOBAaHUS B pa3HBIX CHUTYaIlHsIX
JICJIOBOM AESTEIbHOCTH

BJIAJIETh/ BIIAJETh HABBIKAMU:

- HaBbIKaMM  aHalW3a M CONOCTABIEHUS  COACpXKaAHUs
JOKYMCHTOBECAUCCKUX TCPMHUHOB;

HaBBIKAMU  WICHTU(PUKAIMK  MaTePHAIBHBIX  OOBEKTOB  Kak
JIOKYMEHTOB;

- HaBbBIKaMM aHaji3a [ICHHOCTU OOKYMCHTOB, HCXOIAd H3 €T0
(hYHKIIMOHAIBHON TPHHAUICKHOCTH W MPUMEHEHHOTo crocoba
JIOKyMEHTHUPOBAHUS;

- MerogamMu  uicHTH(UKanmuu  (QYHKIHNA  YIPaBISHYECKHX
JIOKyMEHTOB;
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- TPaJULMOHHBIM U TEXHOTPOHHBIM CIIOCOOaMHU TOKYMEHTHUPOBAHHUS
YIPaBJIEHYECKOH AEATEIbHOCTH.

JucuunianHa BKIIOYAeT B ce0sl CIEeLyOLIIe Pa3IeIbl:

1. JlokymMeHTOBeIeHHE KaK HayKa.

1.1. Postb mOKyMeHTa B )KH3HH YeIIOBEKa M OOIIECTBRA.

1.2. IcTOYHUKHN JOKYMEHTOBEIUECKUX MCCIEeJOBAHUM.

2. lonstusa «uHDOPMAIND» U «TOKYMEHT).

2.1. llomsatme «wHpOPMAIUI» W €€ pPOib B COIMHAIBHBIX U
HKOHOMHYECKHX npolieccax. Crnenuduryeckne YepTHI
JOKYMEHTHUPOBaHHON MH(OpMaLUy.

2.2. IlonsTtue «1oKyMeHT». [Ipr3Haku 1 cBOMCTBa JOKYMEHTA.

2.3. OcHOBHBIE CBOWMCTBA JOKYMEHTOB.

3. OyHKIMU TOKYMEHTOB U CIIOCOOBI JOKYMEHTHPOBAHHS COLUAIEHO
3HAYUMON UH(POPMAIIHH.

3.1. ®yHKIMH TOKYMEHTOB.

3.2. CriocoObl ¥ cpeacTBa JOKYMEHTHPOBAHHSI.

b1.b.15

OcCHOBBI apXNBOBeIeHUS

Lenpro n3yueHus nucuruinHbl « OCHOBBI apXUBOBEACHUS SIBIICTCS
¢bopMUpoOBaHHE Y  CTYACHTOB  OOIIMX  MPEICTaBJICHUH O
BEJIOMCTBEHHBIX, MYHHUIIMITAJbHBIX M TOCYIAapPCTBEHHBIX apXUBaX;
OpraHHM3allud apXWBHOH CIy’)kObl B Poccuu; OCHOBHBIX 3amadax
apxuBa: cOope, 00paOOTKe, oOpraHu3alM¥  XpaHSHUS U
WCTIONB30BAaHUKM  JOKYMEHTOB;  apxeorpadudeckoid  oOpaboTka
JIOKYMEHTOB.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, T[ONYYEHHBIX B pE3yJIbTaTeé OCBOCHHS JUCIUILTAHBI
«Hctopusny, «OCHOBBI JOKYyMEHTOBEICHUSD.

3HaHUA W YMEHHWs, TOJNy4YeHHbIE OOYYArOIIUMHUCS TPH W3YYCHUU
TUCHMIIMHBI,  HEOOXOAWMBI  JJISl  W3yYEHUS  JAMCUUIUIMH:
«APXHBOBEICHHEY, «ApXUBBI 1o JINYHOMY COCTaBy»,
«JlokyMeHTallMOHHOE OOecreyeHrne YIpaBiIeHUsT Ha MPEANPUATHIX
Pa3IMYHBIX OPraHU3aIlMOHHO-TIPAaBOBBIX (hopm», «['ocynapcTBeHHbIE
MYHHIIATIATBHBIE W BEJIOMCTBEHHBIE apXuBbl», «OpraHuzanus u
TEXHOJIOTHSI  JIOKyMEHTALMOHHOTO  OOECTeYeHHsl  yIpaBlICHH»,
«MH(OpManIOHHBIE TEXHOJIIOTUH B IOKYMEHTOBEACHUN U ApXHUBHOM
JEeTIe».

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIETEHIINH!

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB
rocyapcTBeHHO# n MyHununaabHoi Biactu (OITK-3);

— BJAQJACHHWEM 3HAaHUSIMU OCHOBHBIX MpobieM B  o0nacTu
JOKYMEHTOBeZIeHNs U apxuBHOTO feia (ITK-3);

—  BJAJEHHWEM  TEHACHIWSAMH  DPa3BUTHI  HWH()OPMALMOHHO-
JOKYMEHTAIlMOHHOTO W 0o0ecreueHHs YIpaBJeHUsl apXWBHOIO Jena
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(IIK-5);

— CMOCOOHOCTBIO aHATM3UPOBATH IEHHOCTH JIOKYMEHTOB C LIENBI0 HX
xpanenns (ITK-8);

— BJaJCHHEM HaBBIKAMH COCTaBICHUs OHOIHOrpadUUYecKux Hu
apxuBHBIX 0030poB (ITK-9);

— CHOCOOHOCTBIO BECTH HAyYHO-METOJMYECKYI0 pabdoTy B
TOCYJapCTBCHHBIX,  MYHHUIIMMAIBHBIX  apXWBaXx H  apXuBax
opraumuszanuii (ITK-13);

— BIAJCHUMEM HaBbIKAMU Yyd4eTa M O00ecledeHHss COXPaHHOCTH
nokymeHnTtoB B apxuse (ITK-23).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJKEH:

3HATB!

- OCHOBHBIE TIpoONIEMBI B 00JacTH JIOKyMEHTOBEJECHUS U
apXHUBOBE/ICHUS;

- OCHOBHBIC TEHICHIINN pasBUTHS WH(POPMAIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecTieueH s yIIPaBJICHUS apXUBHOTO JIENa;

- OCHOBHBIE CIOCOOBI aHaM3a [EHHOCTH JOKYMEHTOB C LEJNBI0 MX
XpaHCHUS;

- OCHOBHBIC TIOHSITHSL COCTaBJCHUs OuONMMorpadMyecKux H
apXHUBHBIX 0030DPOB;

- OCHOBHBIE TMpaBHWJa HAyYHO-METOIUYECKOH  paboThl B
TOCYJapCTBEHHBIX,  MYHHWIMNAIBHBIX  apXWBaX H  apXuBax
OpraHu3alui;

- OCHOBHBIC TMOHATHS y4YeTa M OOECIeYeHUs] COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

YMETh:

- pacno3HaBath 1o oOpa3iy 3(dexkTvBHBIE U HEIPPEKTUBHBIC
CHOCOOBI  pelIeHus OCHOBHBIX  MpoOieM B obnactu
JOKYMEHTOBEJICHHUS ¥ apXUBOBEICHIS;

- aHaNM3WPOBATh  TEHJACHIMU  pa3BUTHA  HH(DOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO M 00ecieueH s yIIPaBICHUS apXUBHOTO JIENa;

- Mo 00pasily aHAIM3HPOBaTh IIEHHOCTh JIOKYMEHTOB C IENbI0 MX
XpaHeHHS;

- COCTaBIIAITH 10 00pa3ily oubanorpaduyeckue 1 apxuBHbIE 0030PBI;
- ACTIOJIB30BaTh 10 00pas3Ily MpaBmiia HAyYHO-METOIUIECKON PadoThI
B TOCYJapCTBEHHBIX, MYHHIMIIAIBHBIX apXUBaxX U apXUBax
OpraHu3alni;

- OpraHM30BBIBATH MO0 00Opa3lly y4eT M obecreueHHe COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

BJIAJETH/ BIaJIETh HABLIKAMU:

- TPaKTUYECKMMHU HaBBIKAMU PELICHUS OCHOBHBIX Mpo0ieM B
00JIaCTH JOKYMEHTOBEICHUS U apXHBOBEICHHS 10 00pa3Ily;

- HaBBIKAMHU pEIICHUS 3aJad B OOJNACTH TEHICHUWH pPa3BUTHS
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO U 00ECTIeYCHHUs yIpaBIeHUS
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apXHMBHOTO Jiefia 1o o0pasiy;

- HaBbIKAMH I[IPUMEHEHUS 10 o0paslly aHajiu3a LEHHOCTU
JOKYMEHTOB C IIEJIBIO UX XPaHEHUS;

- HaBBIKAMHM COCTaBlicHHs OuOIHOrpaduyeckKMx U apXHUBHBIX
0030poB 1o 00pasiry;

- HaBbIKAMHM HCIOJB30BaHHs MO 0O0paslly TMpaBWi Hay4HO-
METOAMYECKOH paboThl B T'OCYJapCTBEHHBIX, MYHHLUIAIbHBIX
apxXuBax M apxvBax OpraHU3alui;

- OCHOBHBIMH HaBBIKAMH y4YeTa W 00ECMeueHHsl COXPaHHOCTH
JOKYMEHTOB B apXHUBE.

JMcuuninHa BKIIOYAeT B ce0sl CIEeTYIOIIE Pa3 IeIib:

1.1. ApxvBOBeICHHE KaK HayKa U yuyeOHas JUCIMILIMHA.

1.2. OTuyeckuil KOJEKC apXUBHUCTOB.

1.3. dopMmupoBaHue apXWBHBIX HH(POPMALMOHHBIX PECYPCOB
coBpemeHHoi Poccuu.

1.4. CoBpeMeHHBIC TPOOJIEMbI apXUBHOTO Jiena Poccun.

2.1. lleHTpanu3oBaHHBIA TOCYJApCTBEHHBIH Y4YET apXMBHBIX
JOKyMeHTOB. CHcTema y4ETHBIX TOKyMEHTOB apXHBa.

2.2. HayuHo-cripaBOYHBIH anmapar apXuBa.

2.3. OkxaszaHWe TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX YCIyT B
oOmacti apxuBHOrO Jena. [lyOnuKamuoHHasT W BhICTABOYHAS
JEeSTeNbHOCTh aPXUBOB.

2.4. BO3MOXXHOCTH COBEpIICHCTBOBAHHS HCIIOJIb30BAHUS APXUBHBIX
¢$oHI0B. ABTOMaTM3alysi U POOOTH3ANMS OCHOBHBIX OIEpaluii B
apxuBax.

b1.b.16

ITHOJIOTHSA M PETHOHOBEICHUE

HenstmMu u3yyeHUs] AMCUMIUIMHBI «DTHOJIOTUS M PETHOHOBEIEHUE
SIBJISTIOTCSL: BBISIBIIEHHE 0OBEKTA M MIPEIMETHON 00JIaCTH 3THOJIOTHH U
PErMOHOBEICHHSI; U3YUYEHHE TOHATUIHOIO ammapaTa 3THOJOTHH U
pPErMOHOBENICHHS; HW3yY€HHE MCTOPUM pa3BUTUS OTHOJOTMH H
PErMOHOBEICHNSI; U3YUEHHE 3THUYECKOW KapTHHBI CTPaH M HAapOJOB
MHpa; STHUYECKOM KapTHHBI PETHOHOB U HapoA0B Poccun; uzyuenue
pernoHoB Poccun u mporeccoB, NPOTEKAOIINX Ha PETHOHAIBHOM H
00IIEerocy1apcTBEHHOM YPOBHE.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, I[IOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«UcTopus», «IKOHOMHUKaY, IKOJILHOTO Kypca reorpadum.

3HaHUS W YMEHHUS, MOJYYCHHBbIE OOYYAIOIIMMHUCS TPU H3YYEHHH
JUCLUIUTMHBL «DTHOJIOTHS M PErHMOHOBENCHHE», HEOOXOANMBI MPH
MOCIIEAYIOIEM OCBOCHHUH CIEYIOMNX AUCIUIUINH: «Ilomuromorusy,
«Conmonorus», «lcropusi 3apyOeKHBIX HapoJOB M KYJIBTYp»,
«VcTopusi MUPOBBIX LIUBUIIU3AIUN».

W3yueHue MUCHMIUIMHBI HANIPaBJICHO HA (POPMUPOBAHUE U pa3BUTHE
CJIEYIOINX KOMIETEHIINH!
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- CHOCOOHOCTBIO  aHAIM3MPOBAaTh  OCHOBHBIE  OJTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOro  pa3BUTHs  oOmiecTtBa  [Uis
(dopmupoBanus rpaxaanckoi mosunuu (OK-2);

- CIOCOOHOCTBIO MCHOJB30BATh OCHOBBI IKOHOMUYECKUX 3HAHUH B
pasnuuHbIX chepax pesrenaprocta (OK-3).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLHACs TOKEH:
3HATh!

- KJIacCU(UKALMIO HApOJIOB U PETHOHOB MHUPA;

- KYJIbTYPHO-aHTPOIIOJIOTHYECKYI0O W TreorpadMuecKylo KapTHHY
MHpA;

- OCHOBHbIE TIOHATHA UM TEPMHHBl W3 HCTOPUH Pa3BUTHUSA
TPaJAULIMOHHOTO X035HCTBA HAPOJOB MUPA;

YmMmeTs:

- HaxOOUTh OTJIMYMS MEXAY HapoJaMHd U PpEruoHaMH MHpa I0
XO3AHCTBEHHBIM M KYJIbTYPHO-aHTPOIIOJOTHUECKUM MIPU3HAKAM;

- JaBaTh ONMCAHHUA HAapOJOB M peruoHoB mupa u Poccum B
JOCTYITHOH, Oy sipHON (opme;

- y0eauTenbHO, apryMEHTHPOBAHO IMPOBOIUTH IMPOCBETUTEIHCKYIO
paboTy MO BOCIHUTAHHUIO TOJIEPAHTHOTO OTHOIIEHUS K Pa3IUYHBIM
CTpaHaM, KyJIbTypaMm U HapoAaM;

- IPUMEHATh YKOHOMUYECKHNE 3HAaHUS TPU U3yYeHHH OOIIECTBA;

- IPUMEHATh YKOHOMUYECKHE 3HAaHUS TPU U3yYeHHH OOIIECTBA;

- U3JaraTh yCBOGHHBIH MaTepuall B 1OCTYIHOU Gopme;

- Hay4YHO CHCTEMaTU3UPOBATh, OTyYEHHBIE 3HAHUSL.

Bnaners:

- KYJIbTYPHO-aHTPOIOJIOTHIECKUM u reorpaguyecKkum
TEPMHUHOJIOTMYECKUM alIapaTom;

- NPUMEHTH KyJbTYPHO-aHTPOIIOJOTMYECKHH U reorpaduyeckuit
MOHSATHIHBIN anmapar B MpodeCCHOHATIBHON JeITeIbHOCTH;

- HaBblKAMHM NPHUMEHEHHUS HAayYHBIX 3HAHUI B MOMYJIApH3aLUU
KYJIETYPHO-aHTPOTIOJIOTHYECKUX U reorpapuuecKux 3HaHUi;

- 6a30BOY TEPMUHOJIOTHEH 110 3THOJIOTUN M PETHOHOBEICHUIO;

- CUCTEMHBIMH 3HaHUSIMU 110 3THOJIOTHH ¥ SKOHOMHYECKHM HayKam;
- METOJIaMU HAYYHOTO HFICCIIEIOBAHUS 3THOJIOTHH M PETHOHOBEICHNS.
JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

1. Paznen. OtHONOT M.

1.1. Tema. OOmIre mpo6IEMBI 3THOJIOTHH.

1.2. Tema. DTHOJIOTHS HAPOAOB MUpA.

1.3. Tema. DTHOJIOTHS BOCTOYHBIX CJIABSH.

1.4. Tema OrHomorusi HapomoB Poccum © compenenbHbIX

roCyapcTB.
2. Pazgen. Pernonosenenue.
2.1. Tema. TeppuTopuanpHas  OpraHu3anus  Xo3siicTBa.

OcobeHHOCTH pernoHalIbHOTO pa3BuTHs Poccuiickoit @eneparym.
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2.2. Tema. DxoOHOMHUYECKOE palloHUpOBaHue TeppuTopun Poccuu.
2.3. Tema. Makpopernonsl Poccutickoit @enepariuy.
b1.5.17 OCHOBBI HAYYHO-HCCJIET0BATEIHCKOM IeATeTbHOCTH 108 (3)

Lenpto M3yueHUs] MUCIUILTUHBI SABISCTCS (DOpMHpPOBaHUE OOIIETO
MIPEICTABICHNS O HAyYHO-MCCIEAOBATENbCKON [EeATENFHOCTH H
OBJIaJICHHEC OCHOBAaMH METOJIOJIOTUW T'yYMaHUTApHBIX HAayK, a TakkKe
¢dopmupoBaHue OOIIEKYIbTYPHBIX u po(dhecCHOHATBHBIX
KOMITETCHIINIA B COOTBETCTBHH ¢ TpeboBarmsimu ®I'OC BO 1o
HampaBieHuto noarotoBku  46.03.02  [lokymeHTOBelNeHHUE W
apXUBOBENICHUE.

Uzyuenne pucuuminuabl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBbIKax, IMOJYYCHHBIX B PE3YyJbTAaTC OCBOCHHA JUCHUIIIIMH
OakanaBpuara: «YdyeOHas - MPaKTHKA 10 TOIYYCHHIO TTEPBUYHBIX
HpO(I)CCCI/IOHaJH)HI)IX yMeHI/II\/'I M HAaBBIKOB, B TOM YHUCJIC ICPBUYHBIX
YMEHHA ¥ HaBBIKOB HAyYHO-HCCIICOBATEIBCKONU [ESTEIEHOCTIY;,
«KonmgecTBeHHBIE METOABl B T'YMaHUTAPHBIX HCCIEAOBAHUIXY;
«JloKyMeHTOBEICHUEY.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JaHHOW JWCHMIUIMHBI OyAyT HEOOXOAMMBI IS  YCIEUIHOTO
MPOXOXICHUS TPEIANITIOMHON TPAKTUKA U TOCYIapCTBEHHON
WTOTOBOH aTTECTAIIHH.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIEYFOIINX KOMIETSHIINH:

OIIK-1- cnocoOHOCTHIO HCHOJB30BAaTh TEOPETHUYECKUE 3HAHHSA W
METO/IbI UCCIICIOBAHUS HA MPAKTUKE;

[IK-1- cnocoOHOCTREO TMPUMEHSTh HAydyHbIE METOJBl  TPH
HCCIIeI0OBaHUU 00BEKTOB MPO(ECCUOHATIBHOM IEATEIIbHOCTH;
[TK-4-criocoOHOCTBIO  CaMOCTOSITENIFHO padoTaTh C pa3IHYHBIMU
HUCTOYHUKaMH I/IH(l)OpMaHI/II/I.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATB!

- IPUHIUITBI ¥ METObI HAYYHBIX UCCJIEIOBAHUM;

- COBpPEMEHHBIC METOIbI HAYYHO-HCCIIEIOBATEILCKOM JIEATEIIbHOCTH;
- 0COOEHHOCTH pabOTHI C pa3TMYHBIMH BUJAMH UCTOYHHKOB;

YMETB!

- aHAM3UPOBATh JaHHBIE, POPMYITHPOBATH TEOPETHUECKUE BHIBOJIBI;
- AHAJTM3UPOBATH U J]ABATh OICHKY Pe3yJIbTaTaM HCCIICIOBAHHMS;

- MOA0MPATh UCTOYHHUKH IS HAYYHBIX MCCIICIOBAHUM.

BIIQ/ICTH/ BJIaJIETh HABBIKAMHU:

- HaBbIKaMU U ME€TOJNKaMHN O6pa6OTKI/I OMITUPHUYCCKUX TaHHBIX

u METOTMKAMU 0000mIeHHS pe3yJIbTaToB penieHus,
JKCIIEPUMEHTAIBHON e TeTFHOCTH;

- MeTOoJaMH  TPAKTUYECKOTO  HWCIOJB30BaHHUS  Pe3yJIbTaTOB
WCCIICIOBAaHUN B IPOECCHOHALHOM eI TEITLHOCTH;




Nuanexc

HanMenoBaune QUCUUILIHHEL

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

- crioco0amMy U3BJIEKaTh CYLITHOCTHYIO HH(GOPMAILUIO U3 HCTOYHHUKA U
($bopMynHupoBaTh TECOPETUUECKUE BBIBOIDI.

JucuunianHa BKIIOYAeT B ce0s CIEeyOLIE Pa3IeIIbl:

1. XapakTepucTuka HayqYHO-HCCIIE0BATENLCKON 1A TEILHOCTH.

1.1. Tema IlonsiTie 1 GyHKIIMH HAYKH.

1.2.  Tema. CymHOCT, W 3HAUCHHE  HCCIEAOBATEIHLCKOU
NesITebHOCTH.

1.3 Tema. OCcOOEHHOCTH HAyYHO-HCCIIEIOBATEIHCKON NEATEIHHOCTH
B BY3€.

1.4. Tema. [TopTdhonmo TUYHBIX TOCTHKEHHM.

2. HayuHo-uccnenoBatensckas paboTa CTy/I€HTOB, BCTPOCHHAS WIIH
JIOTIOJTHSIONIAsT YIEOHBIH MPOIIECC.

2.1. Tema BeimmoHeHNE BBITYCKHON KBaTH(PUKAITMOHHONW PaOOTHI.
2.2. Tema. CTpyKTypa BBITYCKHON KBAJIM(UKAITMOHHONW PaOOTHI.

2.3. Tema. 3apy0OexHbIe CTAXKUPOBKH, BKIIFOUEHHOE 00yICHNE.

3. Hayuno-uccnenoBarenbckass — JESTEIBHOCTh  CTYJICHTOB,
BEyIIAsACs OMOCPEJOBAHHO OT y4eOHOro Ipoliecca.

3.1. Tema. IlogroroBka u HaMCaHUE HAYYHOU CTAThHU.

3.2. Tema. Haykomerpuueckue 0a3bl TaHHBIX.

Odopmnenne nyOnukanuun B 6a3y PHUHL[. bubmuorpaduueckoe
OIMCaHue MyOIUKAINH.

3.3. Tema. Onpenenenue craryca Hay4dHOW MyOMWKauuu. AHAIU3 U
peLeH3NpOBaHNE HAYYHBIX CTaTeH.

3.4. Tema. IloaroroBka JoKJIaJa Ha Hay4YHbIH (GOpPyM U €ro
npe3eHTanusl.

3.5. Tema. Opranuzanus Hay4HO-IIPAaKTHYECKOTO CEMHMHapa WIH
HAYYHOU KOH(EpEeHIINH.

3.6. Tema. I'panTbl, NpOBOAUMBIE PANUUYHBIMU YUPEKIECHUSIMU U
OpraHu3alMsSIMU, OPUEHTUPOBAHHBIMH Ha YYallyIOCS MOJOJICKB:
MOJITOTOBKA 3a5IBKH.

b1.b.18

CoBpeMeHHAasi OPraHM3alHsl TOCYIAPCTBEHHBIX Y4Ype:KaeHui
Poccun

Henp w3yuenust gucuuiuinHbl  «CoBpeMEHHas:  OpraHu3alys
rOCyIapCTBEHHBIX yupexkaAeHni Poccun»: MO3HaKOMUTH CTYIEHTOB C
OCHOBHBIMU JTanamu u npoOiaemMamMu poccUiicKoro
TOCYJapCTBEHHOI'O CTPOMTEIBbCTBA, [aTh CHCTEMHBIE 3HaHUS 00
opranuzanud ¥ (QYHKIMOHHUPOBAHUHM TOCYJAPCTBEHHOTO ammapara
P®, chopmupoBars HaBbIKH, HeoOXoauMble Wi paboThl B cdepe
rOCYJapCTBEHHOI'O YIPABJICHUS, a TaKXe Pa3BUTh CIHOCOOHOCTH K
YYacTHIO B YINPABICHYECKOW IEATEILHOCTH B NPOGECCHOHAIBHON
NesITeNbHOCTH OaKaliaBpa 0 HaIllPaBJICHUIO TIOATOTOBKH.

Wsydenne pucuuioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IMONYyYEHHBIX B pE3yJIbTaTe€ OCBOCHHS IUCIUTUINHBI
«Hctopus».

108 (3)
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3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIMIMMHUCS TPU H3YyYEHHH
JUCLUIUIMHBI, HEOOXOIUMBI TP U3yYeHUH «J{OKyMEHTOBEIEHUEY.
W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEIYIOINX KOMIETEHIINH]:
®  CcHOCOOHOCTBIO  AHAIM3UPOBATH  OCHOBHBIE  JTalbl U
3aKOHOMEPHOCTH HCTOPUYECKOTO pa3BUTUS OOIIECTBa AT
(dopmupoBanus rpaxaanckoi mosunun (OK - 2);
®  BjageHueM O0a30BBIMM  3HAaHHSIMH CHCTEM  OpPraHoB
rocyapcTBeHHO# n MyHunmnaibHoi Biactu (OIIK - 3);
®  CHOCOOHOCTBIO OPHEHTHPOBATbCA B 3aKOHOAATENBHON U
HOPMAaTHUBHO-METOAMYECKOM Oaze WH(POPMAIIOHHO-
JOKYMCHTAIlHOHHOTO  OOECTIEUYeHUs]  yNpaBlIeHHS U
apXUBHOTO Jie1a U cMexHbIX obnacreit (JII1K - 2).
B pesynbraTe n3ydeHus: AUCHMIUIMHEI 00YYarOLIHICs TOJKEH:
3HATh!
- OCHOBHYIO U CIIPaBOYHYIO JIUTEPATYPY IO KypCy;
- HOBEHIIME TEOPETUYECKHE NPEACTaBICHUs O mpobiiemax H
[IEPCIEKTUBAX pa3BUTUAL COBPEMEHHOU poccuiickoi
rOCYJapCTBEHHOCTH B IEJIOM M TOCYAAapCTBEHHOI'O ammapara B
YaCTHOCTH;
- HCTOPHYECKHME  OCOOCHHOCTM M  TEHACHUMH  Pa3BUTHSA
rocyaapcTBeHHoro ammnapata Poccun;
- OCHOBBl  HOPMAaTHBHO-TIpaBOBOM  0a3pl  ycTpoiicTBa U
(YHKLIMOHUPOBAHUS roCyJapCTBEHHOTO amnmapara PO,
KOHCTHUTYIIMOHHBIH CTaTyC M KOHKPETHOE OpraHU3allOHHOE
YCTPOMCTBO (pesiepalibHBIX OpraHoB BiacTu PO,
- OpraHU3alMOHHOE YCTPOMCTBO OCHOBHBIX (pefepalibHBIX BEIOMCTB
PO
- OCHOBHBIE OpraHM3alMOHHBIE MPOOJIEMbI AEATEIBHOCTH OPraHOB

b

BJIACTH | yIIpaBlieHHs1 CyObeKTOB PD;

- OCHOBHBIE MTPOOJIEMBI JESTETFHOCTH OPTaHOB CAMOYITPABIICHUS;

- KOHCTUTYLMOHHBIE OCHOBBI CHCTEM OpPraHOB TIOCYJIapCTBEHHOW U
MYHULMIIATBHOW BJIACTH;

- TEOPETUYECKHE M HCTOPHUYECKHE OCHOBBI COBPEMEHHOM CHCTEMBI
OpraHoOB TOCYJapCTBEHHONW U MyHHULIMIIAJIbHON BIIACTH;

- craten Konctutymum P® (1993 1.), mocBsIIEHHBIE CHCTEME
OpraHoOB T'OCYJapCTBEHHON M MyHHIIMIIAIbHOMN BJIACTH;

- KOHCTUTYIIMOHHO-TIDABOBO€  PETYJIMPOBAHHE  OpPTaHHU3AINU
CHUCTEMBl ~ TOCYIApCTBEHHOHW BJAacTH Ha  (QeaepalbHOM U
pernonansHoM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMOyTpaBJIeHHUS;

- OMNpEAENCHUs] OCHOBHBIX KOHCTHTYL[MOHHO-TIPABOBBIX MOHATHI B
chepe HHGOPMAIMOHHO-I0KYMEHTAIIHOHHOT'O o0ecrnieueHus
yIpaBiCHHUS U apXUBHOTO JIeJIa M CMEKHBIX 00IacTei;
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- cratbt Koncturyuun PO (1993 1.), cBA3aHHBIE C PEryInpOBaHUEM
NHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECIICUEeHUs! YIIPABICHUS U
apXHUBHOTO JIeJla U CMEXHBIX 00J1acTeH;

- TEOpPETUYECKHE  OCHOBBI  COBPEMEHHOTO  POCCHICKOIO
peryaupoBaHusl  KOHCTUTYLIMOHHO-IIPAaBOBBIX HOPM B  cdepe
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXHUBHOTO JIeJla U CMEXHBIX 00JacTel.

Ymers:

- OpHEHTHPOBAaThCA B COBPEMEHHOH OpraHM3allid OpraHoB
roCyJapCTBEHHON BJIACTH;

- CaMOCTOATENILHO paboTaTh ¢ HOPMATUBHOM JIOKYMEHTalMeW |
HaxOJIUTh HEOOXOAUMYHO UHGOPMAITUIO 0 CTPYKTYpE
rOCYJapCTBEHHBIX OPIaHOB;

- MOJIETIUPOBATh CTPYKTYPY YIPaBICHUECKUX OpraHU3aIHii;

- TOJKOBaTh IPAaBOBBIC HOPMBI, IOCBSILEHHBIE CHCTEME OPraHOB
rOCy/IapCTBEHHON U MYHULIMIIAJIbHOW BJIACTH;

- CaMOCTOSITEJIbHO OCYLIECTBIATh: MOWCK, aHAJIU3, CUCTEMAaTU3aIUI0
KOHCTUTYLIMOHHO-TIPaBOBOH HH(popManuu B cdepe OpraHu3aluu
CHUCTEMBl  TOCYIapCTBEHHOW BJAacTH Ha  (QeaepalbHOM H
pernoHansHoM (cyObekToB P®) ypoBHSAX, OCHOBBI MECTHOTO
caMOyTpaBJIeHHUS;

- CaMOCTOSITEILHO ~ TPUMEHSTh  MPaBOBblE  HOPMBI B
npoeCCUOHANBHOW  ACSTEJIbHOCTA BO  B3aUMOOTHOLICHHUSX C
(denepanbHBIMM M pErHOHANBHBIMH (cyObekToB P®) opranamu
rOCYJapCTBEHHON BJIACTH U MECTHOT'O CaMOYIIPaBJICHNUS,

- TOJIKOBaTb KOHCTHUTYLMOHHO-TIPABOBBIE HOPMBI, IIOCBSILCHHbIE
perynupoBanuio B chepe HHGOPMANUOHHO-ITOKYMEHTAIHOHHOTO
o0ecriedeHus! yIpaBJIeHHUs U apXUBHOTO J€ja U CMEXHBIX obacTeil

- CaMOCTOSITEJIbHO OCYIIECTBIATh: TOWCK, aHAJIN3, CUCTEMAaTHU3aLINIO
KOHCTUTYLIHOHHO-TIPaBOBOM MHpOpMaIH B chepe
WHPOPMALMOHHO-TOKYMEHTALIMOHHOTO O0ECTICYEeHHs YIIPABICHUS U
ApXUBHOTO JIeJIa M CMEXHBIX 00JacTen

- CaMOCTOSTEIBHO MPUMEHATH KOHCTUTYLIMOHHO-TIPABOBBIE HOPMBI B
npodecCHOHANBEHON  JIesITeIbHOCTH B cdepe  HHDOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI U apXUBHOTO Jieia 1
CMEKHBIX 00JIaCTEH.

Buaners:

- HaBBIKAMU Pa0OTHI C JOKYMEHTAIMEH, ONpeesiomell NopaaoK U
MPUHIMITEL PA0OTHI OPTAHOB BJIACTH;

- TOHMMATh  acCMeKThl  B3aUMOJEHCTBHS  TOCYIapCTBEHHBIX
YUPEKIEHUM €  HMHBIMM  YIPABIEHUYECKHMH  CTPYKTypaMHu:
KOPIIOPaTUBHBIMHU, OOIIECTBEHHBIMH, YaCTHBIMH MEPUOIU3ALUIO
OTE€UYECTBEHHOM HCTOpUH;

- BO3MOKHOCTBIO MEXAMCHUUIUIMHAPHOTO IPHMEHEHHUs IPaBOBBIX
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OCHOB B chepe OpraHM3allK CHCTEMBI FOCYIapCTBEHHOW BIACTH Ha
(dhenepanbHOM W perHOHANBHOM (CyOBeKkTOB P®D) ypoBHSIX, OCHOBBI
MECTHOT'0 CaMOYIIPaBJICHNUS;

- TpodeccHOHANBHBIM SI3BIKOM B cdepe OpraHu3alud CUCTEMBI
rOCYyJapCTBEHHOH BIAacTH Ha (eAepaJbHOM M PETHOHAIBHOM
(cyoBbexToB PD) ypoBHSIX, OCHOBBI MECTHOTO CAMOYIPaBIICHHS;

- HaBbIKaMH pabOTBl C HCTOYHHKAMHU TOCYNAapCTBEHHOIO U
MYHUILMIIAIBHOTO IIPaBa,;

- HaBBIKAMM aHaJIM3a Pa3JIMYHBIX [IPABOBBIX SIBICHUHN, IOPUINYECKUX
(hakTOB, TPABOBHIX HOPM H TIPaBOBBIX OTHONIIEHWH B cdepe
OpTraHU3alMy CHCTEMBbI TOCYIapCTBEHHOM BIIACTH Ha (eliepaibHOM U
pernoHanbHoM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOYIIPaBJICHUS, SBJSIIOIIMXCA OOBEKTaMH MNpPOoQecCHOHANBHON
NeSITeNIbHOCTH; aHanm3a MIPaBOMPUMEHHUTENBHOM 17§
MIPaBOOXPAHUTEIILHON MPAKTUKH; pPa3pelieHns] IPaBOBbIX POOIeM U
KOJUIM3UH B 00JIaCTH TOCYAAPCTBEHHOTO U MyHUIIUIIAILHOTO MIPaBa;

- crmocobaMu COBEPUICHCTBOBAHHS MPO(ECCHOHATIBHBIX 3HAHWNA U
YMEHHHA ITyTeM HCIIONB30BaHUS BO3MOXKHOCTEH HH()OPMAIMOHHOM
CpeIbl;

- BO3MOXXHOCTBIO MEXIUCIUIUINHAPHOTO NPUMEHEHUS
KOHCTUTYITHOHHBIX OCHOB B chepe UH(POPMAIIMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHus YIIpaBJICHUsI U apXUBHOTO Jieia 1
CMEKHBIX 00JIacTeH;

- TpodeccCHOHAILHBIM  s3bIKOM B chepe HHDOPMAIIMOHHO-
JOKYMEHTAIlMOHHOTO 00ecCIeyeHus yIpaBIeHUsI U apXUBHOI'O Aejia U
CMEKHBIX 00JIacTeH;

- HaBbIKAMH Pa0OTBI C HMCTOYHUKAMU B cdepe HHGPOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00eCIeyeHus yIpaBIeHUsI U apXUBHOIO Aejia U
CMEXXHBIX oOnacTeif;

- HaBbIKAMM aHAJIM3a PA3JIMYHBIX [IPABOBBIX SIBICHHUH, FOPHIUUYECKUX
(akTOB, MNPaBOBBIX HOPM M TPAaBOBBIX OTHOWIEHHH B cdepe
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0eCTIiedeHns YIpaBIeHUs 1
apXHMBHOTO JieJla U CMEXHBIX 00J1acTeH;

- crocobaMu COBEPIICHCTBOBaHMS NMPO(ECCHOHANBHBIX 3HAHUHA H
YMEHUHI TyTeM HCIOJIB30BaHHUS BO3MOXHOCTEH WH()OPMAIOHHOMN
CpPEJIBL.

JucuuiimHa BKITIOYAET B ce0sl CeIyIoIne pa3aeibl:

Pasznen 1. TocynapctBennsle yupexaeHus B Poccum: meronmonorus
W3yUYCHHS U UCTOPHS PA3BHUTHSI.

Pazgen 2. CoBeTckuili rocyqapCTBEHHBIN amnmapar W COBpEMEHHas
poccuiickas rOCyIapCTBEHHOCTD: [IPEEMCTBEHHOCTh u
TpaHchopMaIus.

Pasnen 3. depepanbHple oOpraHsl TOCYJapCTBEHHOW BJIAacTH
coBpemeHHoi Poccuu.




OOmas

TPYAOEMKOCTb,
Nupekc HaumeHoBaHue AUCHUTIIIAHbI
aKaJl. 4acoB
(BET)

1 2 3
Paznen 4. Opranbl rocy1apcTBEHHO# BJIaCTH CYOBEKTOB M MECTHOC
camoynpasieHue B Poccuiickoit denepanumu.

b1.5.19 OpraHu3anusi H TEXHOJIOTHs JOKYMeHTannoHHoro odecneuenus | 360 (10)

yIpaBJieHUs

HenssmMu n3yuenus aucuMiuiMHbl «OpraHu3anyss W TEXHOJOTHS
JOKYMEHTAllUOHHOTO  O0ecleueHHs  YIpPAaBICHUS»  SIBISIFOTCS:
W3y4yeHHEe TEOpUM M TNPAKTUKH OpraHu3alud COBPEMEHHOIO
JOKYMEHTAIlMOHHOTO 00EeCTIeYeHus YIPaBIeHUsI Ha OCHOBE HAy4YHO-
000CHOBaHHBIX IPUHIIUIIOB.

Wzyuenne  guctumiauHbl  «OpraHuzanuss W TEXHOJOTHSA
JOKYMEHTAllMOHHOTO0 OOECTICUeHUs] yIpaBlieHHs)» Oaszupyercs Ha
3HAHUSIX, YMCHUAX M HAaBbIKaX, MOJYYEHHBIX B PE3yJbTaTe OCBOCHHUS

JUCLUIUIVHBI «BBenenue B npodeccuioy, «OCHOBBI
JOKYMEHTOBEICHUS, «OCHOBBI ApXUBOBEICHUS»,
«/loxymeHTOBEIEHUEY.

3nanus (YMEHHs, HABBIKH), MOJYYCHHBbIC NPH HM3YYCHUH ITaHHOU
TUCIUILTNHBL OymyT HeoOxomumbl ans m3ydeHus «OOpaboTku u
3ammTa  JOKyMEHTHPOBAaHHOH  WH(popMamumny, «IIpoekTHas
JesITeNbHOCTEY, «KaapoBoe nenonpon3BoacTBO.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

- CIIOCOOHOCTBIO K MCIOJIb30BAaHHIO OCHOBHBIX METOJOB, CIIOCO0OOB U
CpeACTB MOJyYeHUs, XpaHeHus, nepepadoTku uHbopmanuu (OK-
10);

- CIIOCOOHOCTBIO HCIIOJNIb30BAaTh TEOPETUUECKUE 3HAHHUS M METOJIbI
uccienoBanus Ha npaktuke (OITK-1);

- CIIOCOOHOCTBIO CaMOCTOATENIBHO paboTaTh €  pa3iIUYHbIMU
ucrounnkamu uadopmain (I1K-4);

- BIQJCHHEM  TEHACHIMSMH  Pa3BUTHS  HMH(OPMAIMOHHO-
JOKYMEHTAllMOHHOTO0 M 00ecreueHHsl YIpaBieHUsl apXUBHOIO Jena
(IIK-5);

- CIIOCOOHOCTBIO  AHANM3UPOBATh  CUTYalMI0O HAa  pBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BesieHus 3ekTporHoro apxusa (I[1K-6);

- CHOCOOHOCTBIO OIIEHMBATH HCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OIbITA YNPAaBICHUS JOKYMEHTAMHU W OpPTaHU3allUd UX
xpanenus (ITK-7);

- BJIQJICHUEM HaBbIKaMU peepupoBaHUs U aHHOTHPOBAHUS HAYYHON
JHUTEpaTyphl, HaBBIKAMU penakTopckoi padots! (ITK-11);

- BJIaJICHHEM HaBBIKAMH HCIOJIb30BaHMS KOMITBIOTEPHOW TEXHHUKH U
WHPOPMALMOHHBIX TEXHOJOTHH B TOKYMEHTAILIHOHHOM O0€CIICUeHUH
ynpasieHus u apxuHoM nene (I1K-14);

- CIIOCOOHOCTBIO COBEpILEHCTBOBATh TEXHOJIOTHH
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JOKYMEHTAIIMOHHOTO OOECTIeYeHUs YIpaBlIeHUsI U apXUBHOIO Jeia
Ha 6a3se MCIoap30BaHus cpeacTs apTomarnsaiun (ITK-15);

- BIIQJICHUEM COBPEMCHHBIMH CHCTEMaMH WH()OPMAIIMOHHOTO U
TEXHUYECKOro obOecneueHnss JOKYMEHTAIlHOHHOTO OO0ecIleueHHsI
yrpasieHus u ynpasienus apxusamu (ITK-18);

- CIIOCOOHOCTBIO MCITIONIB30BATh MPaBUiia OPraHU3alld BCEX JTAIOB
paboThl C JOKyMEHTaMH, B TOM YHCIIC apXWBHBIMH JIOKYMEHTaMH
(TIK-20);

- BJIaJCHHUEM HaBbIKaMH O6pa6OTKI/I OOKYMCHTOB Ha BCCX 3Tamax
JOKYMEHT0000pOTa, CHCTEMATH3AIMU, COCTABICHUS HOMCHKIIATYPHI
nen (ITK-26).

B pesynbTaTe M3yueHUs AMCUUIUIMHBI 00YYarOIIUNACS TOJIKECH:
3HATH:

- OIpeleNieHUs] TPOIECCOB HCIOIb30BaHUS OCHOBHBIX METOJIOB,
CocoO0OB W  CpEJACTB TONY4YEHHs, XpaHEHHUs, TMepepaboTKu
WHPOPMALUH;

- OCHOBHBIC OIIPEACIICHHUA W  I[OHATHUA, OCHOBHBIC MCECTO/JbI
HCCIICIOBAHHUM, OTpeIeNICHHSI MPOIIECCOB HCTIOTb30BaHHS
TCOPECTUUCCKUX 3HAHUH U METOA0B UCCIICIOBAHU HA HpaKTI/IKC;

- OCHOBHBIC OIPEJCICHUS W TOHSATHA PAa3JIMYHbIX HCTOYHHKOB
I/IH(l)OpMa]_II/II/I; OCHOBHBIE METOABI HCCHeHOBaHHﬁ, HCIOJB3YEMbIX B
pabote ¢ pa3IMYHBIMH UCTOYHUKAMU HH(POPMALINH;

- ONpeAesieHUs  TPOIECCOB  Pa3BUTUS  MH(DOPMAIIMOHHO-
JIOKYMEHTAIIMOHHOT'O U 00CCTICUCHHMS YIIPABICHHUS apXUBHOTO JICJIa;

- OCHOBHBIC OIpEJCNICHUS ¥ TOHATHS, OCHOBHBIC METOJIbI
WCCIIC/IOBAHUM, OMPEICICHUS MPOIECCOB AaHANM3a CHTyallud Ha
pBIHKE HH()OPMAITUOHHBIX MPOJYKTOB U YCIYT;

- OCHOBHBIC OIpEJCNCHUS ¥ TOHATHS, OCHOBHBIC METOJIBI
WCCIIC/IOBAHNHN, OIpPENeNICHHs] TMPOILECCOB OIEHKH HCTOPUU U
COBPEMEHHOTO  COCTOSIHAE 3apyOCKHOTO  OMbITa  YIPaBICHUS
JOKYMEHTaMH U OpraHu3alliH UX XPaHEHUS;

- OCHOBHBIC OIIPEACIICHHUA W  IIOHATHUA, OCHOBHBIE MCETOIBI
WCCIICIOBAaHNH, ONpeAeseHus] TpoueccoB pedepupoBaHus u
AHHOTHPOBAaHUS HAYYHOW JINTEpaTyphl, HABBIKAMHU PENAKTOPCKOMN
paboThI;

- OCHOBHBIE OIpeleNiecHUs M TOHSATHA, OCHOBHBIE METOJBI
WCCIIC/IOBAHNH,  ONpENeNieHHss  IMPOIECCOB  WHPOPMAIMOHHBIX
TEXHOJIOTHA B JIOKYMEHTAIIHOHHOM OOECIICYCHUH YIpaBICHUS H
apXHBHOM JIeJIE;

- OCHOBHBIC OIIPEACICHHUA W  IIOHATUA, OCHOBHBIC MCETOJbI
WCCIICIOBAaHNH, ONpEeAETCHUs] TMPOLECCOB  JIOKYMEHTAlMOHHOTO
obecrieueHUsT  yMpaBlICHUS W  apXWUBHOTO Jema Ha  Oase
WCTIONB30BaHMS CPEACTB aBTOMATU3ALHH;

- OCHOBHBIC OIpeleNicHUs M TOHSATHA, OCHOBHBIE METOJBI
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WCCJICIOBAHUMN, OIPEACICHUS MPOIECCOB COBPEMEHHBIX CHCTEM
HH()OPMAITHOHHOTO u TEXHUICCKOTO obecrieueHUs

JOKYMEHTAllMOHHOTO O0ECHEYCHUs] YIpaBICHHUS W  yIPaBICHHS
apXuBaMu;

- OCHOBHBIE ONpENENeHUS] ¥ TIOHATHS, OCHOBHBIE METOJBI
HCCIIeIOBaHNH, ONpeAeIeHuUs] POLIECCOB OPraHU3alU BCEX 3TAIOB
paboTHI ¢ TOKYMEHTaMH, B TOM YHCJIE apXUBHBIMU IOKYMEHTAMH;

- OCHOBHBIE ONpENENeHUS] ¥ TIOHATHS, OCHOBHBIE METOJBI
HCCIIeIOBAaHNH, ONIPEIeTICHUs IPOIIECCOB 00pabOTKH TOKYMEHTOB Ha
BCEX OJTamax JOKYMEHTOOOOpOTa, CHUCTEMATH3allUH, COCTABICHUS
HOMEHKJIATYPBI JIeI.

YMerTsb:

- BBIACIATH, OOBSACHATH (BBISABISATH M CTPOHUTH) TUIIMYHBIC MOJEIIH,
npuoOperaTh 3HaHUS B OOJACTH OCHOBHBIX METOJIOB, CIIOCOOOB U
CPEICTB MONy4YEHUs, XpaHeHUs, IepepadOTKH HH(POpMAIIH;

- pacnio3HaBaTh () (EeKTUBHOE PelIeHHE OT HeAPPEKTUBHOTO,
MPUMEHSITh TEOPETUICCKUE 3HAHUS U METOMBI UCCIICIOBaHUs 3HAHUS
B Tpo(eCCHOHABHOM IEATeNBHOCTH; HCIIONB30BaTh WX Ha
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXaTh H
apryMEHTUPOBaHHO OOOCHOBBIBaTH TEOPETHYECKHE 3HAHUS U
METOBI HCCIIEIOBAaHUS Ha IPAKTHUKE;

- o0cyknaTh crocoObl 3PPEKTUBHOW CaMOCTOSATEIBHON PabOTHI C
pa3ITMYHBIMA MCTOYHUKAMH HH(OpMANUH; OOBICHITH (BBIBISATH U
CTPOWUTh) THUIHMYHBIE MOJETH CaMOCTOATEILHOW PabOTBl ¢
pa3NMYHBIMA MCTOYHUKAMH; TIpHOOpeTaTth 3HAHUS B 00JacTH
CaMOCTOSITEIBHO ~ pa0doTaTh € Pa3siUYHBIMA ~ MCTOYHUKAMH
WHpOpMAIUH;

- BBIJICTISITH TEH/ICHIIUH, OOBSICHATH (BBISBIISAT U CTPOUTD) TUITHYHBIC
MOJIEJIN, KOPPEKTHO BBIPAXKATh U apTyMEHTHPOBAHHO 00OOCHOBEIBATH
TIOJIOXKEHHS TeHACHIMI pa3BHTHS nH(pOpMAIMOHHO-
JOKYMEHTAIlMOHHOTO U 00eCieueHHs YIIPaBJICHUS apXUBHOTO JIENa;

- UCIIOJIb30BaTh CIIOCOOHOCTh aHAIM3UPOBATh CHUTYallMIO0 Ha PBIHKE
MH()OPMALIMOHHBIX MTPOITYKTOB U YCIIYT, 1aBaTh SKCHEPTHYIO OICHKY,
KOPDPEKTHO  BBIpaXaThb W  apryMEHTHPOBAaHHO OOOCHOBEHIBATH
MOJIOXKEHUSI CIOCOOHOCTH aHAIM3UPOBATh CHTYallMI0 HAa pBIHKE
MH()OPMALMOHHBIX TPOIYKTOB U YCIIYT, IaBaTh IKCIIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHT0000poTa U
BEZICHUS 3JICKTPOHHOTO apX1Ba;

- pacmno3HaBaTh J(QQEeKTHBHOE penieHne OT HedPPEeKTUBHOTO,
OOBSCHATH (BBISBISTh M CTPOWTH) THIIMYHBIE MOJIENH, IPUOOpeTaTh
3HaHUsI B 00JAaCTH OLEHKM HCTOPUH U COBPEMEHHOI'O COCTOSHHMS
3apy0eKHOTO ONBITA YIPABICHHUS JOKYMEHTAaMH M OpTaHU3alUH HUX
XpaHeHHS;

- BBIICNATH CTPYKTYpPHBIC JJIEMEHTHI, OOBSICHATH (BBIABISATH H
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CTPOWTH) THUIIMYHBIC MOJIENIH, NPUOOpPETaTh 3HAHUSA B 001aCTH
pedeprpoBaHus 1 aHHOTHPOBAHUS HAYYHOM JINTEPATYPhI, HABBIKAMH
pPeIaKTOPCKOM paboTHI;

- TPUMEHSTh OCHOBHBIC METOJIBI HCCICIOBAHUN M TpUOOpeTaTh
3HAaHHSA B OOJIACTH KOMIIBIOTEPHOHW TEXHHUKH M HMH(OPMAIMOHHBIX
TEXHOJOTMH B JOKYMCHTAIIMOHHOM OOCCIICYCHUU YIPABICHUS WU
ApXUBHOM JICIIC;

- BBIICNATH TEXHOJOTHH  JOKYMEHTAI[MOHHOTO  OOecreUeHHs
yIpaBJICHUS W apXUBHOTO Jiejia Ha 0a3e HCIOJb30BaHMS CPEJICTB
ABTOMATH3allUU, OOBSICHATh (BBIABISATH W CTPOWUTH) THUITHMYHBIC
MOZeIH COBEPIIICHCTBOBAHMSI, KOPPEKTHO BBIpaXaTh u
apryMEHTUPOBAHHO 0OOCHOBBIBATH TOJIOKEHHSI COBEPIICHCTBOBAHUS
TEXHOJIOTHH JOKYMEHTAIIMOHHOTO OO0ECTCUCHHs YIpaBICHUS |
aApXUBHOTO JieJia Ha 0a3e MCIOJIb30BaHUS CPEJCTB aBTOMATU3AIINY;

- BBIICNATH COBPEMECHHBIC CHUCTEMBI, OOBSCHATH (BBISBISATH U
CTPOUTH) THIIHYHBIE MOIEIN COBpPEMEHHBIX cHucTeM
WHPOPMALTUOHHOTO u TEXHUYECKOTO obecrieyeHust
JOKYMCHTAIIMOHHOTO O0CCIIEUYCHUs] YIPaBICHUS W YIPaBICHUS

apXWBaMH;  KOPPEKTHO  BBIpaXKaTb W apryMEHTHPOBAHHO
00OCHOBBIBATH TIOJIOKEHUS COBPEMEHHBIX CHCTEM
WH(POPMAITMOHHOTO u TEXHUYECKOTO obecrieyeHus

JIOKYMEHTAIIMOHHOT'O OOECIICUEHHUS] YIPABJICHUS U YyIPaBJICHUS
apXuBaMu;

- TOpPUMEHATH IMpaBWJIa OpraHU3al[Mi BCEX 93TaloB pPabOTHI C
JOKYMEHTaMH, B TOM YHCJI€ AapXWBHBIMH JIOKYMCHTAMH B
npodEeCCHOHANBHOW  JIESTeTbHOCTH;  HMCIOJb30BaTh WX  HA
MEXIUCIIUIUIMHAPHOM YPOBHE; NpUOOpeTaTh 3HaHHWS B 00JacTH
WCTIONBb30BaHMs TMPaBUJI OpPraHW3allik BCEX JTamoB padoThl ¢
JIOKYMEHTaMH, B TOM YHCJIC apXUBHBIMH JJOKYMEHTAMH;

- 0OBACHATH (BBISBIATh U CTPOWTH) THIMYHBIE MOJIETH 0OpabOTKH
JIOKYMEHTOB Ha BCEX 3Tamax JIOKyMEHTO000O0pOTa, CUCTEMAaTH3aIUH,
COCTaBJICHHMsSI HOMEHKJATYpbl JeJI; KOPPEKTHO BBIpaXaThb U
ApTyMEHTUPOBAHHO  OOOCHOBBIBATH  TOJIOKEHUS  0OpabOTKU
JIOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTO00O0pOTa, CHCTEMaTH3alliH,
COCTaBJICHHSI HOMEHKJIATYPbI JIEJI.

BrnaneTs HaBBIKAMU:

-  MPaKTUYECKUMH HaBBIKAMU HCIIOJIB30BAHUS, BO3MOXKHOCTBIO
MEXIUCIUTUIMHAPHOTO TIPUMEHEHHSI OCHOBHBIX METO/IOB, CITIOCOOOB
Y CPEICTB MOJIyUYCHUs, XPaHEeHNUs, IIepepabOTKH HHPOPMAIIHIH;

- IPaKTHYECKUMHU HABbIKaMH, CIIOCO0AMU OIICHMBAaHUS 3HAYMMOCTHU
U TPAKTUYECKOW TIPUTOAHOCTH HCIOJIb30BaHUS TEOPETHUECKUX
3HAaHMH H METOJIOB HCCIICJOBAaHUSA Ha MPAKTHKE, OCHOBHBIMHU
METOJIaMU pEIICHUs 3a7ad B 00JIACTH HCIIOJIb30BaTh TCOPETUICCKUC
3HAHUS U METOJIbI HCCIICIOBAHUS HA TIPAKTUKE;
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- TIPaKTHYECKUMH HaBBIKAMH, CIOCO0aMH OLCHWBAHHS 3HAYMMOCTH
U TPAKTHYECKOHW IPUTONHOCTH IOJYYEHHBIX pPe3yJbTaTOB IpU
CaMOCTOSITEIBHOM ~ paboTe ¢  pasiaMyHbBIMM  HCTOYHHKAMH
WHPOPMALIUK;, OCHOBHBIMH METOJaMH pPELICHUs 3ahad B 00JacTH
CaMOCTOSITEIBHOM ~ paboThl € pa3nUYHbBIMM  HCTOYHHKAMH
nHpOpMaLUH;

- cnoco0amMy JeMOHCTpallMM YMEHHUSl aHAIM3HPOBaTh CUTYAILMIO,
BO3MOHOCTBIO MEXIUCLUIUINHAPHOTO IIPUMEHEHN,
npodeCcCHOHANBHBIM  SI3BIKOM B 00JacTH TEHACHIMH pa3BUTHS
NHGOPMALMOHHO-TOKYMEHTALMOHHOTO U 00ECIIEYCHUs yIpaBICHUS
apXUBHOTO JIENa;

- OCHOBHBIMHU METOaMHu UCCIe0BaHus, crniocobamu
COBEPILLICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN M yMEHHH IyTeM
WCTIONB30BaHUS  BO3MOXKHOCTEH HH(MOPMAIMOHHOW Cpelbl MpH
aHaJM3e CUTyalluy Ha PbIHKE HHPOPMALMOHHBIX IPOLYKTOB U YCIIYT,
Jlaud KCIIEPTHOW OIIEHKH COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JIOKYMEHTO000POTa U BEICHUS IEKTPOHHOTO apXHBa;

- NPAaKTUYECKUMH HaBBIKAMM HCIOJIB30BAaHUS 3JIEMEHTOB OLICHKH,
BO3MOXHOCTBIO ~ MEKAWCHHUIUIMHAPHOTO  TPUMEHEHHS  OLEHKH,
po¢eCCHOHANBHBIM S3bIKOM IPEAMETHOIN 00J1aCTH OLEHKH HCTOPHH
U COBPEMEHHOTO COCTOSIHHSI 3apyOeXHOTO OIbITa YIpaBICHUS
JOKYMEHTaMH U OpTaHU3al[lH UX XPaHCHUS,

- PaKTUYECKUMHU HaBBIKaMH, BO3MOXXHOCTBIO
MEXTUCIUTUIMHAPHOTO TPUMEHEHHs, TPO(ECCHOHATBHBIM S3BIKOM
npeaMeTHor obsacTu pedepupoBaHUsl M aHHOTUPOBAHUS HAYYHOU
JIUTEPaTyphl, HABBIKAMU PEAaKTOPCKON pabOThI;

- MPaKTUIECKUMHU HaBBIKaMH, BO3MOYKHOCTBIO
MEXIUCLUIUIMHAPHOTO NPUMEHEHHS, NPO(ECCHOHATIBHBIM S3bIKOM
MpeaMETHON 00JIaCTH KOMIBIOTEPHON TEXHUKH U WHPOPMAITHOHHBIX
TEXHOJIOTHH B JIOKYMEHTAI[HOHHOM OOECIICYeHUH YIPABICHUS U
apXUBHOM JIeJIE;

- crmoco0aMu JIEMOHCTpAIlMd YMEHHsI aHAIN3UPOBATh, OIICHUBAHHS
3HAYMMOCTH M MPAKTUYECKOW MPUTOAHOCTH, OCHOBHBIMH METOJaMHU
pemieHuss 3amad B 00JAacTH COBEPUICHCTBOBAaHHUS TEXHOJIOTHUH
JOKYMEHTAIIHOHHOTO O0ECIICUeHUs YIPABICHUSI W apXUBHOIO Jieja
Ha 0a3e MCIOIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- TIPaKTHYECKUMH  HAaBBIKAMH  WCIOJNB30BaHHS  3JEMEHTOB
COBPEMEHHBIX CHCTEM, CII0OCOOaMH OLIEHHBAHUS 3HAYMMOCTH U
MPAaKTUYECKOW MPUTOHOCTH, OCHOBHBIMH METOIaMH PEIICHUs 331249
B 00JacTd  COBpPEMEHHBIX CHCTEM HWH()OPMAIIMOHHOTO H
TEXHUYECKOro o0OecneueHnss JOKYMEHTAllHOHHOTO OOecIreueHus
yIpaBJIEHNs U YIPaBJICHUS apXUBaMH;

- TIPaKTHYECKUMH HaBBIKAMH, CIOCO0aMM OLCHWBAHHS 3HAYUMOCTH
U TPaKTHYECKOH NPHUIOJHOCTH, OCHOBHBIMH METOAAMHU PEIICHHS
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3aja4 B 00J1aCTH MUCTONB30BaHMs MPABUII OPTaHU3aLUKA BCEX ATATOB
paboTHI C TOKyMEHTaMH, B TOM YHCIIE apXUBHBIMHU TOKYMEHTaMH;
- MeromamMu  OOpabOTKM  JTIOKyMEHTOB Ha  BCeX  JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHHS HOMEHKIIATYPhI
JeN; Ccroco0aMH  OIEHWBaHWS 3HAYMMOCTH W MPAKTHYECKOU
OPUTOAHOCTH  O0OpabOTKM  JOKYMEHTOB Ha  BCeX  dTamax
JTOKYMEHTO000POTa, CHCTEMAaTH3AIlH, COCTABICHUS! HOMEHKIIATYPHI
JIe; OCHOBHBIMHM METOJAMH PEIICHHS 3amad B o0yacTh o0paboTKH
JOKYMEHTOB Ha BCEX JTamax JOKYMEHTOOOOpOTa, CHCTeMaTH3alluH,
COCTaBJICHHS HOMEHKJIATYPHI JIeTI.
JMcuuninHa BKIIOYAeT B ce0sl CIeIyOIIE Pa3/IeIIb:
Pazgen 1. Haznauenue Kkypca, ICTOYHUKHU U IUTEpaTypa.
Pazpen 2. Mcropus rocy1apcTBEHHOTO 1€JI0NPOU3BOACTBA.
Pa3nen 3. TexHonorus u opranuzanus AeI0MpOru3BOICTBRA.
b1.5.20 KaapoBoe 1e101pon3BoCTBO 216 (6)

Henssmu m3ydenus aucuuioinHbl «KampoBoe er1ompon3BOACTBO»
SIBJISIIOTCSI: M3yYEHHWE OCHOBHBIX HAIpPaBICHHUI 3aKOHOAATEIHHON U
HOPMAaTHUBHOW TPAaBOBOHM perjJamMeHTalui paboThl C JOKYMEHTaMHU
o JIMYHOMY cocTtaBy B Poccuiickoi @enepanuu U IIPaBUII
oopMIIEeHUST KaJlpOBHIX JIOKYMEHTOB, PAacCMOTPEHHE BOIPOCOB
oQOpMIIEHUSI  OPTaHU3aIMOHHO-KAIPOBOH,  PaCIIOPATUTEIHHOM,
MH(GOPMAITMOHHO-CITPABOYHON JOKYMEHTAIIMH U JOKYMEHTAIUH T10
JIUYHOMY COCTaBY B TECHOH CBSI3H C M3JIOKEHHEM PEKOMEHIAIUH 110
nepexojy paboThl KaJIPOBBIX CIYKO OT TPaaUIMOHHBIX (OpM K
COBPEMEHHOM CHCTEME YIIPaBICHUS TIEPCOHAIOM U OCHOBaMH
TPYJOBBIX OTHOIICHUH pabOTOIATelNsI U pAOOTHUKA B COOTBETCTBUH C
TPYAOBBIM KoJIeKcoM Poccuiickoii deneparium.

WzydeHne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIOMYYEHHBIX B PE3ylbTaTe OCBOCHUS TUCITUTLINH
yueOHOro rmiaHa: «JloKyMeHTallMOHHOE O00eCleYeHue TPYIOBBIX
oTHOIIeHUH B PDy», «/lokyMeHTallMOHHOE O0ECIICUeHHE apXHBHOTO
nena u uHGOpManuoHHON cdepel B PD», «ApXHUBOBEICHUEY,
«/loxymeHTOBEAEHUEY.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JTUCIMILINHBI, HEOOXOIUMBI IIPH U3YUEHUS AUCLHUIUIMH: «APXHUBBI 10
JIUIHOMY COCTaBY», «J{OKyMEHTaIlMOHHOE 00ECIICUCHUE YIIPABICHHUS
Ha MPESANPUATHIX Pa3IMYHBIX OPraHU3aALUOHHO-TPABOBBIX (HOPM»,
«MH(OpManIMOHHBIE pecypChl KaJapoBoi CirykO0bl», «IlepcoHanbHbIe
JAHHBIE ¥ UX IOKYMEHTHPOBAHUE.

W3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJENYIOIIUX KOMIIETCHIIUMN:

— OK-10 cmocoOHOCTBIO K HMCIIOJIL30BAHHIO OCHOBHBIX METOOB,
CIIOCOOOB W CPEACTB TOJY4YCHHUS, XpaHCHWsA, TMepepaboTKu
WHPOPMALUH;
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—IIK-1 cnocoOHOCTEEO ~ TPUMEHSATh ~ HAy4YHBIC  METOABI  IPH
HCCIIEAOBAHUH 0OBEKTOB MPOGECCHOHAIBHOMN ACSITEITEHOCTH,

— IIK-5 BmameHmeM TEHIOCHIUSAMH pPa3BUTHS WH()OPMAITMOHHO-
JIOKYMEHTAIIHOHHOT'O U 00CCIICUCHHS YIIPABICHHUS apXUBHOTO JICIIa;

- IIK-6 cmocoOHOCTRIO aHaNM3UPOBATh CUTYallI0 Ha pPBIHKE
MH(OPMAITMOHHBIX MPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OICHKY
COBpEMEHHBIM CHCTEMaM dJEKTPOHHOTO JTOKyMEHTOOOOpoTa u
BEIICHUS DJICKTPOHHOTO apX1Ba;

— IIK-8 cnocoOHOCTBIO aHATM3UPOBATH LIEHHOCTH JOKYMEHTOB C
LIETBI0 VX XPaHECHHUS,

— IIK-10 BnageHWeM NPUHLUUIAMH W METOJAMH  CO3JaHUS
CIPaBOYHO-UH()OPMALIMOHHBIX CPEICTB K JIOKYMEHTaM,;

— [IK-20 criocoOHOCTRIO UCTIONB30BATH MPAaBHIIA OPTaHU3ANNN BCEX
3TanoB pabOThl C JIOKYMEHTAaMH, B TOM YHCIIC apPXUBHBIMU
JOKYMEHTaMH;

— ITIK-21 BnageHHMeM HaBBIKAMHU COCTaBJICHHMS OIMCEH JIell,
MOATOTOBKM  Jed K T[epeaadye B apXuB  OpraHU3aIlNH,
TOCYIapCTBEHHBIN WM MyHHUIIUIIATHHBIN apXUB;

— TIK-22 cmoco0OHOCTHIO TPHHMMAThL ydacThe B paboTe 1o
MIPOBEJICHUIO SKCIIEPTHU3HI IICHHOCTH;

— [IIK-24 BrmajgeHueM HaBBIKAMH OpPTaHWU3AIMA  CIIPABOYHO-
TTOMCKOBBIX CPEACTB M UCTIOJIH30BAHUS APXUBHBIX IOKYMEHTOB;

— IIK-26 BnajgeHneM HaBBIKAMH O0pa0OTKH JIOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOOOpOTa,  CHCTEMaTH3alliHM, COCTaBJICHHS
HOMEHKIJIATYPBI 1T,

— TIK-27 cmocoOHOCTEIO TIpHHAMATh YydacThe B pabore T
MIPOBEICHUIO IKCIIEPTU3BI [ICHHOCTH JIOKYMEHTOB,;

— JIIK-3 3HaHMeM OCHOB TPYJIOBOTO 3aKOHOAATEIbCTBA, MPAaBHI U
HOPM OXpaHBI TPY/a;

— JIIK-5 cmocoOHOCTEIO K COONMIOJEHHWIO TpeOOBaHUA K
OpraHu3allud KagpoBOTO JEIONPOU3BOJCTBA U JOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOIIEHUH, XPAaHCHHWIO JOKYMEHTOB [0 JHUYHOMY
COCTaBy.

B pesynbTaTe n3ydeHus TUCITUTUTHHBI 00YIArOIIHIACS TOJDKEH:

3HATh:

- OCHOBHBIC TOHSTHS METOJIOB, CIIOCOOOB W CPEJCTB IOJYyYCHUS,
XpaHeHus1, epepadoTKu HHPOPMALIHH;

-  Hay4yHble METOJBI B  00JacTH  JIOKyMEHTOBEICHUS U
JTIOKyMEHTAITMOHHOTO OOECIICUCHHS YIIPaBICHUS; HAYIHBIX METOIOB
HCCIIEIOBAHUS COIUATIBHBIX CHCTEM;

- OCHOBHBIE TCHICHIIMM  pPa3BUTHA HWHPOPMAIMOHHOTO U
TIOKYMEHTAITMOHHOTO 00CCIICUEHNs YIIPABJICHIS, a TAaK)KE apXUBHOTO
Jena,

- WHGOPMAIMOHHBIC TPOAYKTHI, MpeAjiaraéMbie Ha BHYTPECHHEM U
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BHEIIHEM pbIHKE, coBpeMeHHble COJ] M 31eKTpOoHHBIE apXUBBHI Ha
BBICOKOM YPOBHE BOCIIPOU3BEACHUSA U 00bsICHEHHS HHPOPMALHH;

- BCE 3Talbl 3KCIEPTU3bI LICHHOCTH JOKYMEHTOB, B IIPEIOMIICHUH Ha
cnennpuKy XpaHeHHus! JOKYMEHTOB;

- OmpeAerieHHe  CHPaBOYHO-UH(GOPMALMOHHBIX  CPEICTB K
JOKYMEHTaM; TMpPHHLWIBI W METOAbl CO3JaHHA  CIIPABOYHO-
NHGOPMALMOHHBIX CPECTB,;

- MpaBWja OpraHU3alUd BCEX J3TaloB pPaldOThl JOKYMEHTaMH,
BKJIIO4Yasd apXHUBHBIC )Z[OKYMGHTI)I;

- MOHATHE OIKCH [IeJIa, MEXaHW3M IIOJrOTOBKU Iepefadyd Jel B
ApXWB OpraHu3aluu, FOCYI[apCTBeHHBII\/'I 501041 MyHHHHHaHBHbIﬁ
apxus,

- IOHSATHE HKCIIEPTU3bI LIEHHOCTH TOKYMEHTOB,;

- IIOHATHUC CIIPAaBOYHO-IIOMCKOBBIX CPEACTB; apXHUBHBIX [IOKyMCHTOB;
- TEOPETHUYECKUX IMOAXOIOB M OCHOBHBIX IPHUHIMIIOB, U METOIOB
YIOPAIOYEHUS  JOKYMEHTOB; ITOPSAIKAa OpraHu3alud JOKYMEHTOB
B KOMILJICKCHI,

- TIOHSITHE 3KCIIEPTU3bI ICHHOCTH TOKYMEHTOB;

- OCHOBHBIE TOHATHS B 0O0JIacTH TpynoBoro mpaBa P®D, a takxke
MpaBUJI X HOPM OXpaHbI TPYIa;

- TIOHATHE OpraHU3alMi KagpoBOTO  JENIONPOU3BOJACTBA U
JOKYMEHTHPOBAaHHUE TPYAOBBIX OTHOLIEHUH.

YMerTsb:

- MPUMEHATh METOJIbI, CHOCOOBI U CPEACTBA MOJIYYEHUs, XpPaHeHHUS,
nepepaboTKu nHpOpMaITUH B obmactu KaJpOBOTO
JIEJIONPON3BOICTBA M apXHUBHOTO JIENa;

- NPUMEHITHh Hay4YHble METOABl B O0JACTU JOKYMEHTOBEIEHHS MU
JIOKYMEHTAIIMOHHOTO 00€eCTIeYeHUs! YIIPaBIICHHS;

- NPUMEHATh HM3YYEHHBbIE TEHACHLUUH Pa3BUTHS HH()OPMAIMOHHO-
JOKYMCHTAlMOHHOT'O 1 oGecnequI/m YIpaBJICHUA apXHUBHOI'O JI€J1a B
poecCHOHAIbHOMN JESTEIbHOCTH;

- OpUMEHSTh HH(POPMAIMOHHBIE MNPOAYKTHI, MpelsiaracMble Ha
BHYTPEHHEM M BHEIITHEM pBIHKE, coBpeMeHHbIe CO/| 1 3/IeKTpOHHBIE
apXUBHI,

- aHaIM3MpOBaTh JOKYMEHTBHI Ha NpEAMET MX JKCHEPTU3bl U AJA
MOCIIEAYIOIETO UX XPAHEHUS,

- TOpPHUMEHATh TPHUHLOMIBI W METOAbl CO3[AaHHS CIIPaBOYHO-
WH(OPMAIMOHHBIX CPEACTB K JOKYMEHTaM B TMPAaKTUYECKOU
JESTENBHOCTH,

- WCIOJIb30BAaTh IpaBHja OpPraHU3alMM BCEX OTalloOB pPadOTHl ¢
OOKYMCHTaMHt, B TOM YHCJIC apXHUBHBIMHA JIOKYMCHTaMI/I;

- COCTaBIATh OMMCH JA€N JUId TMOATOTOBKM K Iepefade B apXuB
OpraHu3alliu, TOCYJapCTBEHHBIN WM MyHULUINIATbHBIA apXUB;

- IPOBOJUTH 3KCIEPTU3Y LIEHHOCTH TI0KYMEHTOB,;




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

- OpraHu30BHIBaTH  CIIPAaBOYHO-TIOMCKOBBIE  CpEACTBAa B
OpTaHU3aLHusIX;

- aHaIM3MpPOBaTh COCTaB  JOKYMEHTAllMM OpraHu3alud B
COOTBETCTBHU C YCTaHOBJICHHBIMH TPeOOBaHHAMH; peanu30BaTh Ha
MIPAKTUKE yrnopsaao4YeHue KOMILJICKCOB JOKYMEHTOB u
WHPOPMALMOHHBIX TIOTOKOB B COOTBETCTBUU C YCTaHOBJICHHBIMH
METOAAaMHU U IIpueMaMy; o0pabaThiBaTh JOKYMEHTHI Ha BCEX ATamax
JIOKyMEHT0000poTa, CHCTEMaTU3UpPOBaTh u COCTaBIIAITh
HOMEHKJIATYpY /e,

- IPOBOJUTH HKCIEPTU3Y LIEHHOCTH TOKYMEHTOB,;

- MPHUMEHSTH OCHOBBI TPYJOBOTO 3aKOHOJATEIbCTBA, IMpaBHia U
HOPMBI OXpaHbl TpyZla B NPOPECCHOHAILHOW H  MPaKTUYECKOH
NesITeNbHOCTH,

- cobmomaTte  TpeOOBaHMST K  OpraHM3ald  KaJpOBOTO
JeTIOTIPOU3BOJICTBA U IOKYMEHTUPOBAHUIO TPYJOBBIX OTHOILICHHH.
Buaners:

- CIIOCOOHOCTBIO BHEIPSATH METOABI, CIOCOOBI M  CpEeACTBa
MONTydeHUs, XpaHEeHHs, IepepadoTku HWHPOpManmud B 00IacTh
KaJpOBOTO JIeTTOTIPON3BOICTBA " ApXHUBHOTO nena
npodecCuoHANBHON 1EATETLHOCTH,

- HaBbIKaMH IIPUMCHCHUA Hay4YHBbIX METOA0B B OGHaCTI/I
JTOKYMCHTOBCICHU A u JOKYMCHTAIMOHHOI'O oGecnequI/m
VOpaBJICHUs;  HaBBIKAMH  COLMOJOIMYECKHX  HCCIIEIOBaHUM
IPUMEHUTEIIBHO K JJOKYMEHTOBEAEHUIO U apXUBOBEIECHUIO;

- TEHIEHUMSMHU Pa3BUTHSA MHPOPMAHOHHO-TOKYMEHTALIHOHHOTO U
o0ecriedeHus! ynpaBiieHUs apXUBHOTO JIeNa,

- TpUeMaMd aHalM3a CUTyallid Ha pBIHKE HWHQOPMAIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh 3KCIEPTHYIO OLEHKY COBPEMEHHBIM
chucTeMaM  DIEKTPOHHOTO  JIOKYMEHTOOOOpOTa W BEJCHHs
3JIEKTPOHHOTO APXUBA;

- METOJaMH O3KCIIEPTHOW OIIEHKH JOKYMEHTOB C ILENbl0 UX,
MOCJIETYIONIETO XPaHEeHUS;

- IPUHIHUIIAMH U METOIaMH CO3AaHUs CIIPaBOYHO-MH(POPMAIMOHHBIX
Cp€ACTB K JOKYMCHTAaM;

- COCOOHOCTHIO MCIOJIB30BAHMS MIPABUII OPraHU3aIMK BCEX JTAIOB
paboThI ¢ JOKyMEHTaMH, B TOM YHUCIIE apXUBHBIMH JOKYMEHTAaMHU,

- HaBBIKAMU COCTAaBJICHUS OTHCEH JIell, MOJTOTOBKHU JIeN K Tiepeiaie
B apXuB OpraHM3alllM, TOCYAAPCTBEHHBIH WJIM MYHUIHIATbHBINA
apXxus,

- METOJaMU MPOBEACHHUA OKCIICPTHU3bI HEHHOCTH AOKYMCHTOB Ha
BBICOKOM YPOBHE;

- HaBbIKAMM OpraHU3ALMM CIPABOYHO-TIOMCKOBBIX CpPEACTB U
WCTIOJb30BaHMS APXUBHBIX TOKYMEHTOB,;

- IPUHIUNIAMHA U METOJaMM YIOPAJOYCHHUSI COCTaBa AOKYMEHTOB U
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WHPOPMALMOHHBIX MTOKa3aTeneili; HaBbIkaMu 00pabOTKU JOKYMEHTOB
Ha BCEX JTamax JOKyMEHTOO0OpOoTa; HaBBIKaMH cOopa, 0000ImeHws,
CHUCTeMAaTH3allid ¥ aHann3a (aKTHUECKUX JaHHBIX, HaBBIKAMU
COCTaBJICHHS HOMEHKIIATYPHI JeT;
- METOJaMH TMPOBEIEHHS AKCIEPTHU3bl [EHHOCTH TOKYMEHTOB Ha
BBICOKOM YPOBHE;
- 3HaHueM ocHOB TK P®, a Take nmpaBuil 1 HOpM OXpaHbl TPYIa,
- METOJIaMHU OpPTaHU3aIliHU KaIPOBOTO JEIIOPOU3BOCTBA.
JMcuuninHa BKIIOYaeT B ce0sl CIEeIyOIe Pa3/Iebl:
1. Paznen. CoctaB 1 BUABI KQIPOBBIX JOKYMEHTOB.
2. Paznen. CoctaB u odopmiieHHE JOKYMEHTOB IpH NpuUéMe Ha
pab6oty. Ilopsaok MOATOTOBKM MPUKA30B MO JUYHOMY COCTaBy HU
o opMIIEHHE THYHBIX KapTOYEK.
3. Pasznen. Benenue TpymoBbIX KHU)KEK M JIMYHBIX JIeN PaOOTHHUKOB.
JlokyMeHTHpOBaHHE JBWKEHHUS TiepcoHana. [loKkymMeHTHpoBaHHE
OLICHKH JIeSTeTILHOCTH TIepcoHala.
4. Pazaen. ApXuBbI JOKYMEHTOB IO JIHYHOMY COCTaBY.
5. Pazmen. Opranusanust XpaHeHUs J1e CITyKObI KaIpoB.
b1.b.21 TocynapcTBeHHbIe, MyHHIIMNIAIbHbIE H BeloMcTBeHHbIe apxuBbl | 108 (3)

Hemstmu W3Y4eHUS JUCTIATLTAHBI «l"ocynapcTBeHHEIE,
MYHHIIATIATBHBIE W BEJAOMCTBEHHBIE apXUBBD» SBISIFOTCS: JaTh
CTY/ICHTaM CHUCTEMHOE IpeJICTaBlIeHue 00 OpraHM3alul apXHUBHOW
cryx0Obel B Poccun; OCHOBHBIX —3aJja4ax TOCYAapCTBEHHBIX,
MYHHIIUINIANBHBIX M BEJIOMCTBEHHBIX apXWBOB, YIJIyOJIEHHOE H
KOMIUIEKCHOE IMPEJICTABIEHUE O JAEATEIHHOCTH TOCYIapCTBEHHBIX,
MYHHIIMTIATBHBIX W BEJIOMCTBEHHBIX  apxuBoB  Poccuiickoit
Odenepanuy, 00 WX B3aUMOJCWUCTBUM JUIS  pEIICHUS  3ajad
KOHIIEHTPAI[MK, COXPaHEHHWS W  HCIIOJIB30BaHUS  JOKYMEHTOB
ApxusHoro ¢onga PO (AD PD) u o npobiemax, BO3HUKAIOIIMX B
MPOLECCE ATOTO B3aUMOIEHCTBUSL.

WzydeHne auCHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3yIbTaTe OCBOCHUS IUCIIMILTAHBI
«Uctopusi», «OCHOBBl  apXHUBOBEIEHUS», «APXUBOBEICHUEY,
«CoBpeMeHHasi  OpraHu3alMsl TOCYAAPCTBEHHBIX  YUPEKIECHUU
Poccuny.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
TUCITUTUIMHBI,  HEOOXOMWMBI ~ MPU  HU3YYCHHH  JTUCITUATUINH
«MH(DOpMAaIIMOHHBIE TEXHOJIOTUU B JIOKYMEHTOBEACHUN U apXHUBHOM
nene».  «lIpous3BoncTBeHHass - TMpakTHKa IO  MHOJYYEHUIO
npo(eCCHOHATIBHBIX ~ yYMEHHH H  OmbITa  HPOPECCHOHAIBHOM
nesaTenbHoCcT», «IIpon3BOJICTBEHHAS — MPEAIUIUIOMHAS IPAKTUKAY,
a Take OyayT HEOOXOOWMBI W Ha TPSIMYIO CBS3aHBI, C
TOCYIapCTBCHHOW  HMTOTOBOM  aTTecTamume  (TOCymapCTBEHHBIN
sKk3aMmeH, 3ammrta BKP), Bompockl qanHOTO Kypa BKIIOYEHBI B OJIOK
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rOCIK3aMEHa.

W3ydeHne muCIUIUIMHBI HApaBIeHO Ha (hOpPMUPOBAHUE U Pa3BUTHE
CIIeIYFOINX KOMITETSHIINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OpraHOB
rocyapCTBeHHO# 1 MyHununaabHoi Biactu (OITK-3);

- BIQJCHHEM  TEHACHIMSMH  Pa3BUTHS  HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO M O0ecTieueHusl YIpaBIeHUsT apXUBHOTO JIena
(IIK-5);

- CHOCOOHOCTBIO  AHAJIM3UPOBATh  CHUTyallMI0 Ha  pBIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIIYT, NaBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHTO000poTa U
BesieHus 3ekTporHoro apxusa (I1K-6);

- CIOCOOHOCTBIO aHAIM3UPOBATH IIEHHOCTH JIOKYMEHTOB C IETBI0 HX
xpanenus (ITK-8);

- CIOCOOHOCTBIO BECTH HAYYHO-METOAMYECKYI0 paboTy B
TOCYJapCTBEHHBIX,  MYHUIMNAIBbHBIX  apXWBaX H  apXuBax
opranun3zanuii (ITK-13);

- CIIOCOOHOCTBIO HMCIIONB30BaTh MPAaBHIIa OPTaHHU3AIMH BCEX ATAIOB
paboThl C JOKyMEHTaMH, B TOM YHCIE apXUBHBIMHU JIOKYMEHTAMH
(TIK-20);

- BJIaJICHHEM HaBBIKAMH COCTaBJICHMS OMHCEHN e, TOATOTOBKHU JAeT K
mepefade B apXUB  OpraHM3allM, TOCYAapCTBEHHBIN WK
MmyHununanbHei apxus (ITK-21);

- CIIOCOOHOCTHIO MPHUHUMATH y4YacTHe B paboOTe IO TPOBEICHUIO
skcreptusbl neHnoctH (ITK-22);

- CIOCOOHOCTHIO TPUHUMATHh y4acTHe B padoOTe MO IMPOBENCHUIO
IKCTIEPTHU3bI IEHHOCTH A0KyMeHToB (ITK-27).

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUNACS TOJDKEH:

3HATh!

- OCHOBBI CHCTEM OPIraHOB TI'OCYJapCTBEHHON W MYHHIIMITAIbHON
BJIACTH,

- TEHJICHIIMW pa3BUTHA WHPOPMAIMOHHO-IOKYMEHTAIIMOHHOTO U
o0ecriedeHus! ynpasiieHHUs apXUBHOTO JIeNa,

- ICTOPHIO aBTOMaTn3anuu u Mexanm3aruu JJOY u apxuBHOTO Jena;
COBpPEMEHHOE COCTOSHWE W  TEpPCHEKTHUBHBIE  HAINPaBJICHUS
uHpopmaruzanuu JOY u apXuBHOIO jiejia; BO3SMOXKHOCTH PEIICHUS
THIIOBBIX 3ajad JIeJIONMPOW3BOACTBA B cpene kopropatuBHoi UC,
TEXHOJIOTHH KOMMYHHKALUH, MOAIEP)KUBAEMBIX B KOPIIOPATHBHBIX
WHPOPMAITMOHHBIX CHCTEMAX;

- KOHIENIIMU OlpejesicHus Haubonee MHGOOPMAIIMOHHO 3HAYMMBIX
JOKYMEHTOB B paMKaX 3KCIEPTH3bI LICHHOCTH JOKYMEHTOB C LIEJIBIO
OTIpEe/IETICHHS] YCIIOBUH U CPOKOB MIX XPAHEHUS;

- HOpPMAaTHUBHBIE OCHOBBI HAy4YHOH M METOAMYECKOH paboThl ¢
apXUBHBIMU (HOHIIAMU;
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- TYTH COBEpPILICHCTBOBAaHUS JOKYMEHTAIMOHHOTO oO0OecreueHnn
YIIPaBICHUS;

- METOJUKY DKCIEPTHU3BI LIEHHOCTH ITOKYMEHTOB BCEX JOKYMEHTOB,
00pa3yroIuxcsl B COCTaBe JOKYMEHTAIBHOro (DOHa OpraHU3aIlH CO
CPOKaMH XpaHEHHSA «IIOCTOSHHO», «BPEMEHHO», «IO JUYHOMY
coctaBy», ¢ nomerkoil OIIK, mpaBuna cocTaBieHUs M BeACHUSA
CIPaBOYHO-TIOMCKOBBIX CHUCTEM (HAyYHO-CIIPAaBOYHOTO armapara),
YYETHBIX JOKYMEHTOB,;

- 3aKOHOJIATENbCTBO U HOPMATUBHYIO 0a3y apXUBHOHW NESTEILHOCTH
B Poccum; BuABI M THUNBI apXUBOXpaHWIHI] Poccuu; OCHOBHBIE
HaIpaBJIeHUs JIEATEIIbHOCTH apXUBHBIX YUPEXKICHHH;

- TpeOOBaHMsI K ONpEACICHUIO IIEHHOCTH JIOKYMEHTa;, MPH3HAKU
JOKYMEHTa; HabOp MHCTPYMEHTOB UISl IIPOLEIYPHI IO MPOBEACHHIO
9KCIIEPTU3HI IIEHHOCTH JJOKYMEHTOB.

YMeTh:

- IPUMEHATh TEOPETHUECKUE U METOJANYECKHUE OCHOBBI OPraHM3aLUN
U JESITeNbHOCTH  TOCYAApCTBEHHBIX,  MYHHMLMIAIBHBIX U
BEJIOMCTBEHHBIX ApXHUBOB;

- Ha3bIBaeT TEHJCHLIUU pa3BUTHUSA UH(QOPMAaITHOHHO-
JOKYMEHTALlMOHHOTO0 M 00eCIeueHHs yIpaBlIeHUsI apXUBHOIO Jiena,
MTOJIKPEIUISS IPUMEpaMH MPaKTUIECKOH e TeIbHOCTH;

- HWCIOJB30BaTh COBPEMEHHbIE WH()OPMAIIMOHHBIE TEXHOJOTHH
co3llaHus, oOpaboOTKH U XpaHEHUs TOKYMEHTOB; COBEPIICHCTBOBATh
npumensembie B JIOY W apxuBHOM Jelie TEXHOJOTHH C
MIPUMEHEHUEM CPEACTB aBTOMAaTH3ALMH; OPUEHTUPOBATHCS HAa PHIHKE
WHPOPMALMOHHBIX MPOAYKTOB M YCIYr, TPHUMEHSIOIIUXCA B
opranmnzauuu JIOY u apXxuBHOTO J1€71a;

- ONPEIENINTh CPOKH XPAHEHHsI TOKYMEHTOB B 3aBUCHMOCTH OT
BapHaHTHOCTHU ¥ JYTUIETHON MH(pOpMaIINY;

- TIPOEKTHPOBaTb HEOOXOAMMBIE MJIsi OpraHU3alMu XpaHEeHHS,
KOMIUIEKTOBAHUS, y4€Ta 1 HCIIOJIb30BAaHUS ApXUBHBIX JOKYMEHTOB;

- paboTarh C JOKyMEHTaMH B TPYNIax; MPUMEHSATh KOHKPETHBIC
TEXHOJIOTHH PadOTHI C JOKYMEHTaMHU B apXUBaXx;

- MPUMEHSTH MPAaBHWJIA: ONKCAHUS ITOKYMEHTOB; COCTAaBJICHHS OIHHU
Telt; BBIMIONIHATG ~ TEXHOJOTMYECKWE  BUABI  paboT 1o
JOKYMEHTAllMOHHOMY 00€CIIEUEHHIO YIPaBICHHUS U apXHUBHOMY JIEITY
Ha 0a3e HCIOIB30BaHMs HOBEHIINX NH()OPMAITMOHHBIX TEXHOJIOTHH;
- TPUMEHATh NPUHLUIBI, METOAbl M METOAUKY apXHUBOBEICHUS;
YMETh TMPOBOJAUTH KIACCH(UKALMIO TOKYMEHTOB; IPOBOIWTH
9KCIIEPTHU3Y IIEHHOCTH JOKYMEHTOB;

- TPOBOJUTH OKCNEPTH3Y I[EHHOCTH JOKYMEHTa; BBIICIATH
KAaTE€rOp1H LHEHHOCTH TOKYMEHTOB.

Bnagers:

- 0a30BBIMH 3HAaHMSIMH CHCTEM OpPraHoB TOCYIapCTBEHHOH H
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MYHHIIATIATBHON BIIACTH;

- CITOCOOHOCTBHIO aHaaM3a TCHACHITMN pa3BUTHSI HH(POPMAIHMOHHO-
JOKYMEHTAIIHOHHOTO Pa3BUTHS YIIPABICHHUS apXHUBHOTO JIENa;

- COBPEMCHHBIMU WH(OPMAIIMOHHBIMUA TEXHOJIOTHSIMHU CO3JaHHUS,
00pabOTKHN M XpaHEHUs! JOKYMEHTOB; O(UCHBIMU MPWIOKECHUIMA U
CHCIMATU3UPOBAHHBIM MPOrPaMMHBIM obecrnieueHueM,
npuMeHseMbIM B chepe JIOY m apXwBHOro 1ena; COBPEMEHHOM
0(pHCHON KOMIIBIOTEPHOU TEXHUKOM;

- HaBBIKAMH YCTaHOBJICHUS CPOKOB HMX XpaHCHHs Ha OCHOBC
MPUHATBIX KPUTEPHEB M C YyYETOM B3aUMOCBSI3H C JIPYTHMHU
JIOKYMEHTaM;

- HaBbIKaMU XPaHCHUs, KOMIICKTOBAHHMS, y4eTa U UCTIOIb30BaHUS
APXUBHBIX JOKYMEHTOB TIpH TPOCKTHPOBAHWH METOIUYECKHIX
JIOKYMEHTOB I10 OpraHU3alliy XpaHEHUs, KOMIUICKTOBAHUS, y4eTa U
HCTIONIb30BaHUS TOKYMEHTOB ApXuBHOTO oHIa PD;

- HaBbIKAMM  MEXJIMYHOCTHBIX  OTHOINCHUH, BKIIOYCHHS B
KOMMYHHUKAIIUU C COTPYAHUKAMH OpTraHU3all1ii; HABBIKAMU Pa0OTHI C
ANIEKTPOHHBIMH 0a3aMU TaHHBIX « APXUBHBINA (HOHI;

- HaBBIKAMU COCTaBJICHHUS, O(OPMJICHHS M COIJIAaCOBAHUS OINMMCEH
JOKYMEHTOB, TIepellaBaéMbIX Ha IIOCTOSHHOE XpaHEHHWe B
rOCYJIapCTBCHHBIN WJIM MYHHUIUNAIbHBIA apXUB, COCTABICHUS U
BEJICHUS CIPABOYHO- TIOMCKOBBIX CHUCTEM (HAY4HO-CIIPABOYHOIO
amnmapara), y4eTHBIX JJOKYMEHTOB,;

- apXWBHOW TEPMHUHOJIOTHEH; TIpeICTaBleHHEeM 00 OIHUCaHUU
JIOKYMEHTOB, UX y4€Te 1 00eCIeYeHNN COXPAHHOCTH; CTIOCOOHOCTHIO
MPUHUMATh y4yacTHe B paboTe 1O TPOBEIACHHUIO SKCIIEPTH3HI
JIOKYMEHTOB;

- CIIOCOOHOCTHIO BHJETh KadyecTBa JOKYMEHTA; CIIOCOOHOCTHIO
MPUHUMATh y4yacTHE€ B paboTe 10 MPOBEIACHHUIO SKCIEPTHU3BI
[IEHHOCTH JIOKyMEHTOB.

JlucumIHa BKITIOYAeT B ce0sl CIeMYIOIINe Pa3aeibl:

Paznen 1 l'ocynapcrBennsie apxusbl Poccuiickoit deneparium.
Pazgen 2 MynununanibHble U BEJOMCTBEHHBIE apXuBbl Poccuu.

b1.b.22

JlokymeHTOBeIeHH e

HCHHMI/I HU3YUYCHHA AHUCHUIIIIMHBI «JIOKyMeHTOBeJICHI/Ie» SABJISTFOTCST
n3y4eHHe 3aKOHOMEPHOCTEH JOKYMEHTOOOpa30BaHMsI, CKIIaIbIBAHUS
" Pa3BUTUA CUCTEM NJOKYMCHTAIUH, TCOPETUYCCKUX U MMPAKTHUCCKUX
npo0OJieM co3aHus JOKyMEHTUPOBAaHHOM MH(OPMAIIMK OpraHu3ani
10001 OpraHU3alMOHHO-TIPABOBOW (OPMBI.

Wsydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, MOJYYCHHBIX B pPE3YJIbTaTe€ OCBOCHUS IHMCIMIUINHBI
«OcHOBBI  TOKyMeHTOBeZleHus», «Mcropus», «UHpopmaTukay,
«BBenenue B mpodeccuroy.

3HaHHMSA W yMEHHs, MOJYyYCHHbIC OOYYAIOUIMMUCS IMPU H3YyYCHUH
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JUCIUIUTUHBL «JloKyMeHTOBeAeHHe», HEOOXOAUMBI MPH H3yYEHHUH
OUCLUIUIMH: «ApxuBoBeneHHE», «OpraHuzauusi M TEXHOJOTHS
JOKYMEHTAllMOHHOI0 oOecredyeHus: yIpasieHus», «OpraHuzanus
paboThl ¢ oOpamieHusIMH Tpakaan», «[IpakTHKyM 10 COCTaBJICHUIO U
0 OpMIIEHUIO CITY)KEOHBIX TOKyMEHTOB», «YUeOHas - MpaKTHKa IO
MOJYYECHHUIO TIEPBUYHBIX MPOPECCUOHANBHBIX YMCHUN W HaBBIKOB, B
TOM  YHCJIE MEPBUYHBIX YMEHMH M  HaBBIKOB  HAy4HO-
HCCIIEI0BATENbCKON  mesTenpHOCTH»,  «lIpow3BoncrtBeHHas -
MPaKTUKa IO TOJYYCHUIO MPOPECCHOHANBHBIX yYMEHHH M OIBITa
npodeccuoHanpbHON  AestenbHOCTHY,  «lIpom3BomcTBeHHas  —
OpeqauIUIOMHasT  mpakThka»,  «[ocyaapcTBeHHass — WTOroBas
aTTeCTaLUs».

W3yuenne nucCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- BiageHueM  0a30BBIMM  3HAaHMAMH  CHCTEM  OPraHOB
rocyapcTBeHHO# n MyHununaibHoi Biactu (OI1K-3);

- BIQJCHHWEM 3HAHUSMH OCHOBHBIX MpoOJieM B  00JIacTu
JOKyMeHTOBeieHus U apxuBHoro fena (ITK-3);

- CIIOCOOHOCTBIO CaMOCTOATENBHO paboTaTh €  pa3iIUYHBIMH
ucrounnkamu uadopmaiun (ITK-4);

- CIIOCOOHOCTBIO HCII0JIL30BATh npaBuiIa MOJITOTOBKU
yIpaBlIeHUECKUX JTOKYMEHTOB U BeleHus aenoBoit nepenvicku (ITK-
19).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- IOKYMEHTOBEAUECKYIO0 TEPMUHOJIOTHIO;

- HOPMATHBHO-METOJMYECKHE MaTepUalbl MO JOKYMEHTUPOBAHHUIO
YIpaBJIEHYECKOU AEATEILHOCTH;

- CHIOCOOBI M CPEJICTBA JOKYMEHTHPOBAHMUSI,

- 3aKOHOMEPHOCTH Pa3BUTHUS JOKYMEHTA,;

- CTPYKTYpPY JOKYMEHTa;

- XapakTepHCTHKy W COCTaB  yHUQUIMPOBAHHBIX  CHUCTEM
JOKYMEHTAINH;

- THUIOBOH COCTaB CHCTEM JIOKYMEHTAIlUH YUPSKICHUH JH000H
OpTaHU3aIMOHHO-TIPABOBOH (POPMBI;

- IpaBUJIa COCTABIICHUSA U OPOPMIICHHS TOKYMEHTOB;

- TIOPSIIOK OPTaHHU3aIluH JOKYMEHTOB B KOMILICKCHI,

- KPUTEpUH W TPHHLUIBI OINpEeSICHUS HAYyYHO-UCTOPHYECKHHA U
MPaKTUIECKOH [EHHOCTH JIOKYMEHTOB;

- TEHJCHIMH pa3BUTHA HWH(OOPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
o0ecriedeHus ynpaBiieHHUsI 1 apXUBHOTO JIENa;

- OCHOBHbIE Hay4dHble M MEPUOJMYECKHE H3AaHUs B 00JacTH
JOKYMEHTOBEICHUS;

- ocHOBHbIC VIHTepHET-UCTOYHHUKH B 00JIaCTH TOKYMEHTOBEICHHS;
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- HOPMAaTHBHO-TIPAaBY) W HOPMAaTHBHO-METOJIMYECKYI0  0azy
JOKYMEHTAIIMOHHOTO 00eCTIeUeHIs! YIIPaBIICHHS,

- cITocoOBI PaOOTHI ¢ PA3TMIHBIMI HCTOYHUKAMH HH(DOPMAITHH;

- uH(pOpPMAIMOHHBIE TEXHOJOTUU TpH paboTe ¢ uHpOpManued B
00J1aCTH TEeTOTIPON3BOICTRA;

- MpaBWJIa TIOJITOTOBKH YIPaBICHUESCKUX IOKYMEHTOB;

- TEOPETHUIECKHE OCHOBBI BEACHUS JETOBON TIEPETUCKH,

- COCTaB W COfAepKaHWe HOPMATHBHO-METOAWYECKOW O0a3pl IO
COCTaBIICHHIO U O(OPMIICHHIO CITY>KEOHBIX JOKYMEHTOB;

- crienuUKY S3bIKA YIIPABICHYECKON TOKYMEHTAIIHH;

- OCHOBHBIC TIPO0JIEMbI HOPMAaTHBHOTO 00ECTIEYCHHUSI COCTABICHUS U
oopMIiIeHUs yrpaBIeHUYECKON JOKYMEHTAIUH;

- OCHOBHBIE TIPOOJIEMBI HOPMATHBHOTO OOECHEYeHHUS BEICHUS
JIETIOBOM MEPEINCKHU,;

- TpeOOBaHHUS K COCTaBICHHUIO W O(DOPMICHHIO YIPaBIECHYECKHX
JIOKyMEHTOB;

- COCTaB W COJIEpKAHWE HOPMATUBHO-METOJIUYECKOW 0a3bl 1Mo
COCTaBJICHHIO U O(DOPMIIEHHIO CITY>KEOHBIX JOKYMEHTOB;

- OCHOBHBIEC TIPO0JIEMbI HOPMAaTHBHOTO 00ECTIEYCHHUSI COCTABIICHUS U
oOpMIIEHUS YTIPABICHYECKON JTOKYMEHTAllMd B CHCTEME OpPraHOB
roCy/1apCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- OCHOBHBIE TMPOOJIEMbl HOPMATUBHOI'O OOECIICUCHUSI BEJCHHS
JIEIIOBOM TIEPENMCKH B CHCTEME OPraHOB TOCYJapCTBEHHOW U
MYHULMIIAIBHON BJIACTH.

YMeTb:

- aHANM3WPOBaTh HOPMATHBHO-METOAMYECKHE HWCTOYHHKH TIO
JIOKyMEHTHUPOBAHUIO YIIPABICHUCCKOU JIEATEIHHOCTH;

- XapaKTepHu30BaTh W aHAIM3MPOBATH YHUDHUIIMPOBAHHBIX CHCTEM
JIOKYMEHTAI1H;

- BBISBJISITH THUIOBOH COCTaB CHUCTEM JOKYMEHTAIMH YUYPEHKIACHHUN
0001 OpraHU3alMOHHO-TIPABOBON (DOPMBI;

- MPUMEHSTH MPaBUJIa COCTABICHHUS M O(OPMIICHUS JOKYMEHTOB Ha
MIPaKTHKE;

- OpraHU30BBIBAThH JJOKYMEHTBI B KOMILJICKCHI;

- BBIABIATH HAYYHO-UCTOPHYECKYI) M TNPAKTHYECKYH IIEHHOCTh
JIOKyMEHTOB;

- BBISIBJISTh TEHJCHIIMH pa3BUTHUSA HH(OPMAILIMOHHO-
JIOKYMEHTAIIHOHHOT'O 00eCTIeUeHHs YIPaBICHHS U apXUBHOTO JIeIIa;

- CaMOCTOSITEIIFHO OCYIIECTBIIATH MOUCK HAYYHBIX U TIEPUOTHICCKIX
W3IaHUKA B 00JIACTH JOKYMEHTOBEICHUS;

- CaMOCTOSITEIILHO UCIIOJIh30BaTh OCHOBHBIE MIHTEPHET-UCTOYHUKH B
o0JacTy JOKYMEHTOBEACHUS B PO ECCHOHAIBHO NesSTeTFHOCTH;

- CaMOCTOSITENIEHO  aHaJIM3UpOBaTh  HOPMATUBHO-TIPABYIO U
HOPMAaTHUBHO-METOIMYECKYIO ba3y JOKYMEHTAITMOHHOT'O
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o0ecrieyeHus yIpaBicHUs;

- CaMOCTOSITENIPHO HCIIOJIB30BaTh CHOCOOBI PabOTHl C pa3IMYHBIMU
HNCTOYHUKAMH HH(POPMaLUK B IPO(ecCHOHATBHON NeSITENbHOCTH;

- CaMOCTOSITENIFHO MPUMEHATh WH(POPMALMOHHBIE TEXHOJIOTUH IPH
pabore ¢ nHbOpMaIHEH B 00JIaCTH JEITONPOU3BOICTBA;

- COCTaBIATH W OQOPMIITH Ppa3IWyHBIE BUABI YNPaBICHUECKHX
JOKYMEHTOB B COOTBETCTBHH C MPAaBUIAMH UX MOJATOTOBKHY;

- IPOEKTHPOBaTh YHUPHUUMPOBAHHbIE (OPMBI YNPABICHUECKHX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTaBJICHHIO U O(POPMIICHHIO;

- IPUMEHATD MIPAaBUJIA BEICHUS JI€TIOBOM NMEepPENNCKH;

- COCTaBIIATh JIOKAJIbHYIO HOPMaTHUBHO-METOIHUYECKYIO
JOKYMEHTAIMIO 110 TOATOTOBKE YNPaBIEHYECKOH JOKYMEHTALNY;

- COCTaBIIATh JIOKAJIbHYIO HOPMaTHUBHO-METOIHUYECKYIO
JOKYMEHTALMIO 110 BEIEHUIO IEJI0BOM MEPENNCKY;

- HCTIOJIb30BAaTh MPU COCTABICHUN U 0(POPMIICHUH Pa3IMYHBIX BUIOB
yIpaBICHYECKUX JTOKYMEHTOB HOPMATHUBHBIE W IIPABOBBIE AaKThI
OpPraHOB rOCYJJapCTBEHHON U MyHUIIMNIAIBHON BIACTH;

- TPOEKTUPOBaTh YHU(PHUIHMPOBAHHBIE (HOPMBI YNPaBICHUSCKHX
JOKYMEHTOB C YYETOM COBPEMEHHBIX TpeOOBaHHH OPraHOB
roCy/1apCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- COCTaBIISAITh HOPMATHBHO-METOJMWYECKYIO JOKYMEHTAIHIO I10
ITOATOTOBKE YIIPABIEHYECKON JOKYMEHTALNY;

- OCHOBBIBAsICh HA HOPMATHBAX CHUCTEM OPraHOB TOCYAApCTBEHHON U
MYHHLIATIAIBHOHN BIIACTH.

Bnaners:

- IOKYMEHTOBEUECKON TEPMHUHOJIOTHEN B MPO(eCCHOHATIBHON peyl;
- TpUeMaMH  COCTaBJieHMs ¥ O(QOpPMIIEHHS  OCHOBHBIX
yIpaBICHYECKUX IOKYMEHTOB;

- METO/IaMU YHU(DMKALIUK U CTAaHAAPTU3ALNH JOKYMEHTOB;

- HaBBIKAMHU OOBEIMHEHNUS TOKYMEHTOB B [IEPBUYHbIE KOMILJICKCHI,

- HaBBIKAaMH pabOTHl C OCHOBHBIMH HAYYHBIMH W TEPHUOTUIECKUMU
W3JaHMSMH B 00JIaCTH JOKYMEHTOBEICHUS,

- HaBblKaMH pabOTBI C OCHOBHBIMH IHTEpHET-MCTOUYHHKAMU B
00J1aCTH TOKYMEHTOBEICHYIS;

- 3HAaHUSAMH HOPMATHBHO-TIPaBOM W HOPMAaTUBHO-METOINYECKON
6a30ii JOKYMEHTAIIMOHHOTO 00eCTIeYeH sl YIIPaBICHHUS,

- cnocob6amu pabOTHI C Pa3TUYHBIMU HCTOYHUKaMHU HH(POpMAaLny;

- "HQOPMAIIMOHHBIMU TEXHOJIOTHSIMH NIpU padote ¢ uHpopMmaryeli B
00J1aCTH TeTOTPON3BOICTBA,;

- IpaBWJIaMHU TIOJTOTOBKH YIIPABIEHUECKUX TOKYMEHTOB;

- IpaBWJIAMU BEJICHUS JAEI0BOM NEPETNCKH;

- HOPMaTHBHO-METOAMYECKOH 0a3bl MO  COCTAaBICHHUIO U
oopmiteHHIO CTYyKeOHBIX JOKYMEHTOB,;
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- 0(hMIMaTBHO-IEIOBBIM SI3bIKOM MPU COCTaBICHUH W O(OPMIICHHH
CJIy>KE€OHBIX IOKYMEHTOB;

- MPAaKTUYECKMMH HAaBBIKAMH HCIOJIb30BAHMS YMEHHS COCTAaBIATH U
oopMIIATh cy)eOHYIO0 JOKYMEHTAIUIO Ha APYTHX JUCLUILUINHAX,

- TpaBWIAMH TOATOTOBKH YIPABICHYECKHX AOKYMEHTOB OpPraHOB
roCy/IapCTBEHHON 1 MyHULIMIIAIILHOM BIIACTH;

- TIpaBWIaMH BEACHHSA JEIIOBOW MEPENUCKH B CHUCTEME OpIraHOB
rOCYJapCTBEHHONW U MyHHULIMITAJIbHOM BIACTH;

- HOPMAaTHBHO-METOJMYECKOW 0a3pl OPraHoB TOCYIapCTBEHHOU H
MYHULMIIANBHOW BJACTH IO COCTaBICHHIO M O(QOPMIICHHIO
CITy’>KeOHBIX JIOKYMEHTOB;

- MPAaKTUYECKUMH HaBBIKAMHU HCTIOJIb30BAHMS YMEHHS COCTaBIATH U
opopMIIATE CITy’KeOHYI0 JOKYMEHTALMIO OPraHOB IOCYJapCTBEHHON
Y MYHUIIUIAIBHON BIACTH.

JMcuunianHa BKIFOYAeT B ce0sl CIEeIyOLIIE Pa3IeIibl:

Paznen 1. YHuQuuupoBaHHble CUCTEMBI JOKYMEHTAIMU. JJOKyMEHT
KakK cucTema.

Paznmen 2. TpeGoBaHus K COCTaBICHHIO W O(OPMIICHHIO OCHOBHBIX
BHUJIOB OPraHU3aI[IOHHOTO-PACTIOPATUTENbHON JOKYMEHTALINH.
Pasnen 3. CoBepiieHCTBOBaHHME JTOKYMEHTALMOHHBIX ITPOLIECCOB.
Komruiekchl JOKyMEHTOB.

b1.b.23

ApxuBoOBeJeHHE

Ienbto uW3ydeHHsS JMCIUILTUHBI  «APXHBOBEICHHUE»  SBISCTCS
MPEOCTaBICHUE CTY/IEHTaM CHCTEMHBIX 3HAHWH O BEJJOMCTBECHHBIX,
MYHUIMIIANBHBIX WM TOCYAapCTBEHHBIX apXWMBaxX; OPraHU3aINH
apXWBHOU cIy0Obl B Poccuu; OCHOBHBIX 3ajauax apxuBa: cOope,
00paboTKe, OpraHU3alMyd XPaHSHHUS U MCIIOJIb30BAHUHU JIOKYMEHTOBR;
apxeorpaduyeckoir 00paboTKa JOKYMEHTOB.

Uzyuenne aucuuminHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TOJYYECHHBIX B pE3ylbTare OCBOCHUS JUCIHUIUIAHBI
«Hcropusy, «OCHOBBI ApXUBOBEICHUS, «OCHOBBI
JIOKYMEHTOBEJICHUS, «J{OKyMEHTOBEICHHEY.

3HaHUS W YMEHHS, NOJy4YeHHBbIE OOydYaloMMHUCS NPH W3yYCHHU
JMCUMIUIMHBI,  HEOOXOAMMBI ~ MPH  W3YYEHHHM  JUCIMIUIAHEI
«ocynapcTBeHHbIE MYHHUITUNATIBHBIE W BEJOMCTBEHHBIE apXUBBD),
«[TponsBoacTBeHHAs - NpaKTHKa o MOy YEHUIO
npo(eCCHOHATBHBIX ~ yYMEHHH W ombiTa  NPodecCHOHATBLHOU
JeATeNbHOCTHY, «[IpOM3BOACTBEHHAS — MPEAUIUIOMHAS ITPAKTUKAY,
«[ocymapcTBeHHAs! UTOrOBast ATTECTAIIUS.

Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- BiIajcHWeM  0a30BBIMM  3HAaHHAMH  CHCTEM  OpTaHOB
rOCyIapCTBEHHOU M MyHHUIMIANbHOM BiactH (OITK-3);

- BIQJCHHEM 3HAHUSMH OCHOBHBIX IpobieM B  objactu
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JIOKyMeHTOBeieHHs 1 apxuBHoro aena (I1K-3);

- CIIOCOOHOCTh aHAJIM3WPOBATH LEHHOCTH JOKYMEHTOB C IENbI0 MX
xpanenns (ITK-8);

- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OuOIMorpaguyeckux u
apxuBHBIX 0030poB (ITK-9);

- CIIOCOOHOCTBIO MPUHUMATH y4yacTHe B PabOTe MO MPOBEICHHIO
skcepTussl nennoctu (ITK-22);

- BIAJCHHEM HAaBBIKAMHM Yyd4eTa M O0OeCIe4eHHs COXPaHHOCTH
nokymenTtoB B apxuse (IT1K-23);

- CIOCOOHOCTHIO TPUWHUMATH y4acTHe B paboOTe MO IMPOBENCHUIO
IKCTIEPTHU3bI IeHHOCTH A0KyMeHToB (ITK-27);

- BIAJCHHEM HaBBIKAMH Y4eTa W OOECIeYeHHs COXPaHHOCTH
nokymeHnTtoB B apxuse (ITK-28).

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:
3HATB!

-IPaBOBYI0 OCHOBY OpTaHU3allMd apXHBHOTO JieJla B COBPEMECHHOM
Poccun, cucremy opraHoB ynpaBiIeHUS] apXUBHBIM JIEJIOM;
OcHOBHBIE 3TaITBl HICTOPUH OPTAaHU3AIMH APXUBHOTO JIeNIa B CTPAHE;
- CUCTEMY: OpraHoB roCyJapCTBEHHOTO yIpaBIICHUS,
TOCY/IapCTBEHHBIX YUPEXKICHUH M OOIIECTBEHHBIX OpraHW3alvi B
pa3HbIe MEepPHOJIbl OTEUECTBEHHOW UCTOPUH;

-OpraHu3aIfio JOKYMEHTOB 110 apXUBHBIM (hoHJIaM (00beINHEHHBIM
apXUBHBIM bonmam, KOJUTCKIHSIM, bonmam JMYHOTO
MIPOUCXOXKIEHUS);

-TpeOoBaHus B 00JIACTH KCIIEPTU3BI TOKYMEHTOB U IOJTOTOBKH MX
JUTSL TIepelav Ha TOCYIapCTBEHHOE XpaHEHHE;

-pOJIb SKCHEPTHBIX OPraHOB B OPraHU3aI[MH PA0OTHI C JOKYMEHTAMU;
- CHCTEMY yYETHBIX JIOKYMEHTOB apXHBa;

- OCHOBHBIE CIOCOOBI OO0ECTIEYEHUS] COXPAaHHOCTH JOKYMEHTOB
apXxuBa;

-METOJMKY COCTaBJICHHS OCHOBHBIX apPXMUBHBIX CIIPABOYHHUKOB;
-OCHOBHbIE (DOPMBI HCIIOJIb30BaHHUS JOKYMEHTOB W METOJHKY
MpoBeneHUs 3TOH paboThI;

-OCHOBBI OPTraHU3aIliU TPY/a B apXHBE;

- TpeboBaHUS K 000pyAOBaHIIO PAaOOIHX MECT;

-OCHOBHBIC IIOJIOKEHHSI KOHLENUUM HHGPOPMATU3ALMKA apXUBHOU
OTpaCIH;

-OCOOCHHOCTH  PAa3BUTUSl  aBTOMATH3MPOBAHHBIX  APXHMBHBIX
TEeXHOJIOTHI Ha ©0a3ze mnepcoHanbHbIXx KommblorepoB ([IK) w
BO3MOXHOCTH MX BHEJPEHUS B TOCYIaPCTBEHHBIX apXHBaX.

YmMmeTs:

- 0(hOPMHUTH PE3yIBTATHI SKCIEPTU3BI IIEHHOCTH IOKYMEHTOB.

- 3aIIOJHSTH CHCTEMY YUETHBIX JOKYMEHTOB apXHBa;

- OpraHU30BaTh UCIIOJIB30BAHNE APXUBHBIX JOKYMEHTOB.
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Bnaners:
- HaBBIKAMH COCTaBIICHUS OHOMHOTpadUUSCKUX W apXHBHBIX
0030pOB;
- IPUHIHUIIAMH U METOAaMH CO3AaHUs CIIPaBOYHO-UH(POPMAIIHOHHBIX
CPEZACTB K IOKYMEHTaM;
- 3aKOHOJATETbHOH H  HOPMAaTUBHO-METOIUYECKOW  Oa3oi
JOKYMEHTALlMOHHOI0 00€CIeUeHHs YIPaBJIeHUs] U apXUBHOIO Jena,
OPHUEHTHPOBATHCS B IIPABOBOM 0a3e CMEXKHBIX 00IacTeH;
- IIpUHOUIIaMHU, MCETOJaMH W HOpMaMH OpraHu3alliy, XpaHCHH,
KOMIUJICKTOBAHHMS, Y4€Ta U UCIIOJIb30BaHNS apXUBHBIX TOKYMEHTOB, B
T.4. JOKYMCHTOB JIMYHOI'O ITPOUCXOXKICHUA.
- JJOTUCTUYCCKUMHU OCHOBAMH OpraHru3alliy XpaHCHUA JOKYMCHTOB.
JMcuunianHa BKIIOYAeT B ce0sl CIeIyOLIe Pa3IeIibl:
Pazgen 1. IIpaBoBas ocHOBa OpraHu3alliil apXWBHOTO Jejia B
Poccun.
Paznen 2. ®opmupoBanue ApxusHoro ¢ponga PO.
Paznen 3. YcrpoiicTBo 1 000py0BaHNE TOCYAapCTBEHHBIX apXHUBOB
Pazgen 4. llenTtpanu3oBaHHBIA TOCYAAPCTBEHHBIA Y4Y€T apXUBHBIX
JIOKYMEHTOB.
Paznen 5. Cuctema HayyHO-CIIPaBOYHOTO ammapara K JOKyMEHTaM
ApxuBHoro ¢onna PO.
Paznen 6. ®opmupoBaHHE e€IMHOTO apXUBHO-HMH(OPMAIMOHHOTO
npocrpaHcTBa PO.
Pazgen 7. Opranusaius Tpyaa B TOCYIapCTBEHHOM apXHUBE.
Paznen 8. Madopmaruzaius apXxuBHON OTpaciy.
b1.5.24 JIOKyMeHTAIHOHHOE obecneuenne rocyaapcreennoro | 144 (4)

ycTpoiictea B P®

Lenp w3ydyeHHs] MUCIUILIMHBL MPUOOPETEHUE CTYAEHTaMH O0beMma
3HAHWH, HABBIKOB W YMEHHWH, HEOOXOIUMBIX JIJISi MPaBUIBHOTO
IMOHMMAaHUA W MPUMCHCHUA HOPUANYCCKUX HOPM B HOBCCHHeBHOﬁ
Mpo(ecCHOHATBHON JIEATENBHOCTH, a TaKKe OpPUEHTHPOBAHUE
CTYyICHTOB Ha TEOPETHUKO-IPABOBEIE MPOOJIEMBI OOCCIICUCHUS |
3aIUThl, OCHOBHBIX ITPaB U CBOOO/I YETIOBEKA U TPaXKIaHUHA.
W3ydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKAaX, IIOJYYCHHBIX B PE3YJbTAaTC OCBOCHUA IUCHUIIIIMHBI
«OO0111eCTBOBEICHU S B 0011e00pa3oBaTeNLHOM LIKOJIE;
«IIpaBoBeneHuEY.

3HaHUA W YMEHHsS, TOJY4YEHHBIE OOYYArOIIUMHUCS TPU H3YYCHUU
JUCHHIUINHBI,  HEOOXOAMMBI  TMPH  W3yYeHUW  JAWCIUIUINH
«JlokyMeHTaIOHHOe 00ecIeUeHrue TPYIOBBIX OTHOLICHUH B PDy,
«l"ocynapcTBeHHbIe, MyHULIUTIAIbHBIE U BEIOMCTBEHHBIC apXUBBI»,
«/lokyMeHTanioHHOE O0€ecledeHne TPaXTaHCKUX OTHOIIEHUH B
P®y», «lIpoexTHass nedaTenbHOCTH», «MoOAEIUPOBaHUE CHUCTEM
JOKYMEHTAIlMK opraHu3auumn», <«lIpakTUKyM MO COCTaBICHUIO U
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opopmieHHIO  CIY)KEOHBIX  JOKYMEHTOB»,  «JlOKyMeHTBHI U
TOKYMEHTOO00OPOT B OyxranTepckoM yuerey, «lIpomsBomcTBeHHas -
MPaKTHKAa TI0 TOJYYEHHUIO TPOPECCHOHAIBHBIX YMEHHH W OIBITa
npodeccuoHanbHOW  AearenbHOCTH»,  «llpow3BomcTBeHHass — —
MpeNIUIUIOMHAas  TpakTuka»,  «locymapcTBeHHas  WTOTOBas
aTTecTalusm .

W3ydeHne muCIUIUIMHBI HANpaBlIeHO Ha (JOpPMUPOBAHUE U Pa3BUTHE
CIIeYFOIINX KOMIETSHIINH!:

OK-4 crocoOGHOCThIO HCIONB30BaTh OCHOBBI INPABOBBIX 3HAHUN B
Pa3IUYHBIX cepax AesITeTbHOCTH;

OIIK-3 BnageHueM 0a30BBIMH 3HAHUSIMHU CHCTEM OPTraHOB
rOCyIapCTBEHHOM U MYHULIMIIAJIBHOW BJIACTH

AIIK-1  cnocoOHOCTRIO — pa3pabaTbiBaTh  IMMAKETHl  JIOKATHHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
nH(GOPMAITMOHHO-TOKYMEHTAIIHOHHOMY OOECIIEYeHHIO YIIPABICHUS
Y apXUBHOMY XPaHEHUIO JOKYMEHTOB,;

JIIK-2 crnocoGHOCTBIO OPHUEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOAMYECKOM Oaze nH(GOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHNs YIIPaBICHUS U apXUBHOTO Aefia U
CMEXXHBIX o0nacTe.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS JTOJIKEH:

3HATH!

- OTIpeJIeNIeHUs] OCHOBHBIX MOHATUH KOHCTUTYIIHOHHOTO TIPaBa;

- TEOpeTHYeCKHe ¢ HCTOPUYECKHE OCHOBBI COBPEMEHHOIO
POCCHICKOTO KOHCTUTYITMOHATN3MA;

- Koucturymuro PO (1993 1.), B TOM umncie oQuIHaIbHBIE
TOJIKOBAHUSI KOHCTHTYIIMOHHBIX HOpPM, AEWCTBYIOIINE HW3MEHEHUS
TEKCTa;

- KOHCTHUTYIIMOHHO-TIPAaBOBOE perynnpoBaHue OCHOB
rOCy/IapCTBEHHOTO M OOIIECTBEHHOTO CTpPOS, CTaTyca 4ejoBeKa U
rpaXJaHWHA, HWHCTUTYTOB  HEMOCPEACTBEHHOW  JIEMOKpATHH,
tdenepatuBHOTO  yCTpoiicTBa Poccwm, oOpraHu3aniyd  CHCTEMBI
rOCYyJapCcTBEHHOH BiacTH Ha (edepaJbHOM U PErHOHAIbHOM
(cyonexToB P®) ypoBHSIX, OCHOBBI MECTHOTO CAaMOYIIPABIICHIS;

- KOHCTUTYIIMOHHBIE OCHOBHI CHCTEM OPTaHOB T'OCY/apCTBEHHOW U
MYHUILHIIATBHON BIIACTH;

- crateu Konctutymum P® (1993 1.), mocBsIIEHHBIE CHCTEME
OPTaHOB TOCYAapCTBEHHON U MyHHLIMIIATBLHON BIIACTH;

- KOHCTHUTYIIMOHHO-TIDABOBOE  PETYJIMPOBAaHHE  OpTaHHU3AINU
CHCTEMBl  TOCYJapCTBEHHOW BJAacTH Ha  (QeaepalbHOM U
pernonansHoM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOYTIPaBJICHHUS;

- OmpeneNeHus OCHOBHBIX KOHCTHUTYLHOHHO-TIPABOBBIX MOHITHH B
cdepe WHQOPMAITMOHHO-JOKYMEHTAIIHOHHOTO oOecrieueHust
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YIPAaBJICHUS U apXUBHOT'O XpaHCHHS JOKYMEHTOB;

- cratbu Koncturyrun PO (1993 1.), cBs3aHHBIE C peryINpPOBaHUEM
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIPaBIeHUS U
APXUBHOI'O XPAHECHUSI TOKYMEHTOB;

- TEOpeTWYEeCKHe  OCHOBBI  COBPEMEHHOTO  POCCHICKOIO
peryaupoBaHUs KOHCTHTYIIHOHHO-TIPABOBBIX HOpM B
nH(pOpMaITMOHHOU cdepe;

- CoJep)xaHNe OCHOBHBIX KOHCTHUTYIIMOHHO-TIPABOBBIX TOHATHI B
chepe MHGOPMAITMOHHO-I0KYMEHTAIIMOHHOTO obecrniedeHus
YIpaBIEHUS U APXUBHOTO JIEINa;

- KOHCTUTYIIMOHHBIE OCHOBBI, IIPUMEHSIEMbIC B 3aKOHOJATEIHHON U
HOPMaTHUBHO-METOANYECKOM 0aze WHPOPMATHOHHO-
JOKYMEHTAIIMOHHOTO 00eCcTieueHus YIIPaBIeHU U apXUBHOTO JIEJa.
YMerTsb:

- WCHONB30BaTh 3HAHWE OIpPENeJICHHH OCHOBHBIX IMOHITHN
KOHCTUTYIIHOHHOTO TpaBa B Oyaymeld mnpodeccHoHAIbHON
JeSITeNIbHOCTH;

- ACTIONE30BaTh OCHOBHBIE monoxeHus Koncturymmu P® (1993 r.),
B TOM 4YHCJiEe O(QHUIIHAIBHBIC TOJKOBAaHUS KOHCTUTYIMOHHBIX HOPM,
NEeHCTBYIONINE U3MEHEeHHsI TeKcTa B Oymymied npodeccrnoHambHON
JEeSITeNbHOCTH;

- WCIIOJIb30BaTh 3HaHHUE KOHCTHUTYIIHOHHO-TIPAaBOBOTO
PETYJIHPOBaHUS OCHOB TOCYJJaPCTBEHHOTO M OOIIECTBEHHOTO CTPOS,
cTaryca 4eJioBeKa M TpakJaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMOoKpaTud, (eaepaTUBHOTO ycTpoicTBa Poccum, opranmzanuu
CUCTeMBl  TOCYyJapCTBEHHOW BjactTh Ha  (eAepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
camoympasJeHus B Oyaymieit npodeccnoHanbHON AeITENhHOCTH;

- UCHOJb30BaTh KOHCTUTYLIIMOHHBIE OCHOBBI CHCTEM OpraHOB
TrOCyIapCTBEHHONM W  MYHUIMITIANBHOW BiacTd B Oynymei
npodecCHOHANBHON AEATENLHOCTH;

- wucmois3oBarth 3HaHWe ctaredt Koncturymuu P® (1993 r.),
MIOCBAILIEHHBIX cUcTeMe OpraHoB rocyJapCTBEHHOU u
MYHULMIIAIBHOW BJIACTH;

- HCIONB30BaTh 3HAHWE OCHOB KOHCTHUTYIIMOHHO-TIPABOBOTO
PETYJIMPOBAHUS OPTaHU3AIMH CHCTEMbI TOCYJapCTBEHHON BIACTH Ha
(enepanbHOM U peruoHaNbHOM (CyOBekTOoB P®) ypoBHSIX, OCHOBEI
MECTHOTO CaMOyINpaBieHHs B Oyaymiedl mnpodeccHoHaTbHOM
JEeSTeNbHOCTH;

- MCIIOJIh30BAaTh 3HAHHE OIPENIEICHNH OCHOBHBIX KOHCTHTYIIHOHHO-
MPAaBOBBIX MOHATHN B chepe MHOOPMAIMOHHO-TOKYMEHTAIIHOHHOTO
oOecrniedeHus yrpaBieHUs] H apXUBHOTO XpaHEHUs IOKYMEHTOB;

- wucnons3oBath 3HaHuWe crared Koucturymum P®D (1993 r.),
CBSI3aHHBIX c perynupoBaHUEeM UH(POPMAITUOHHO-
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JOKYMEHTAllUOHHOTO OOeCleYeHnsi YMpaBJICHUST W apXHUBHOTO
XpaHEeHUs  JOKYMEHTOB, B  Oyaymeid  mpodeccrnoHaTbHOU
TEeSTebHOCTH;

- HCIONB30BaTh 3HAHWUE TEOPETUYECKUX OCHOB COBPEMEHHOTO
POCCHICKOTO PErylIHpOBaHUs KOHCTUTYIIHOHHO-TIPABOBBIX HOPM B
nHPOPMaLMOHHOH chepe;

- HCTIONB30BATh 3HAHHWE COAEP)KAHMS OCHOBHBIX KOHCTHTYIIHOHHO-
MPABOBBIX MOHATHH B chepe nHHOPMAIMOHHO-TOKYMEHTAIIHOHHOTO
oOecrieyeHus] ympaBJIeHHsT W apXWBHOTO Jena B Oynymiel
po(hecCHOHATBHON eATEIbHOCTH;

- UCHOJb30BaTh 3HAHWE KOHCTHTYLIMOHHBIX OCHOB, MPHUMEHSIEMBIX B
3aKOHOJATEIbHOM u HOPMAaTUBHO-METOJUYECKOM 0aze
nH(GOPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTICUeHHS YIPaBICHUS U
apXHWBHOTO Jiena, B Oymymiei npoecCHoHaILHON e TeTbHOCTH.
Bnagets HaBbIKaMHu:

- TpUeMaMH UCIOJIb30BaHUS 3HAHUKM OMNpeIeNeHHH OCHOBHBIX
MOHSTUH KOHCTUTYLIMOHHOTO TpaBa B Oyayield npodeccnoHaaibHON
NEeSITebHOCTH;

- MpHeMaMH HCIOJb30BaHUsI OCHOBHBIX MojioxkeHni KoHcTHTynmn
P® (1993 1), B TOM 4uncie OQUIMAIBHBIX TOJIKOBAHHUN
KOHCTUTYIIOHHBIX HOPM, JCHCTBYIOIIMX W3MEHEHUH TEKCTa B
Oyayiiei mpoheCCUOHATBHOMN IEATEIILHOCTH;

- TpUeMaMH WCTOJb30BaHHUS 3HAHWA KOHCTUTYIMOHHO-TIPABOBOTO
pEryIMpOBaHUsl OCHOB TOCYIapCTBEHHOTO M OOIIECTBEHHOTO CTPOS,
cTaryca 4eloBeKa W TpakIaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
neMoKpaTud, (eaepaTUBHOTO ycTpoicTBa Poccum, opranmzanuu
CHCTEMBl  TOCYJapCTBEHHOW BJAacTH Ha  (QeaepalbHOM U
pernoHanbHOM (cyObekTOoB P®) ypOBHSX, OCHOBBI MECTHOTO
caMmoympaBJeHus B Oyayuield MmpoecCHOHANIBHON JIeSITETbHOCTH B
Oymytiei mpohecCHOHANBHOM e TENbHOCTH;

- TpUeMaMH WCIONb30BAHHUA 3HAHHWS KOHCTUTYLIMOHHBIE OCHOBBI
CHUCTEM OpraHOB T'OCYJIapCTBEHHON W MYHHUIMINAIBHOW BJIacTH B
Oyaytiei mpohecCHOHANBHOM IEeATEIIEHOCTH

- IpUeMaMH UCTIONb30Banms 3HaHus crateid Koncruryrmu PO (1993
I.), TIOCBAIICHHBIX CHCTEME OpPraHOB TOCYJapCTBEHHOH U
MYHHIIATIATBHON BIIACTH

- MpHeMaMH WCIIONb30BAHUS 3HAHHS OCHOB KOHCTHTYIIMOHHO-
MIPaBOBOTO peryIupoBaHus OpraHHU3aIuu CUCTEMBI
TOCYJapCTBEHHOW BJIAacTH Ha (efepabHOM ¥ PErHOHAIBHOM
(cyonexkToB P®) ypoBHSIX, OCHOBBI MECTHOT'O CaMOYIIPABJICHHS B
Oyxaymiei mpodecCuoHaIbHOHN NeATEeIbHOCTH;

- TpHeMaM{ WCIIONB30BAHUS 3HAHUS ONpEIeNeHHl OCHOBHBIX
KOHCTUTYITHOHHO-TIPABOBLIX MOHITHHA B cdepe HUH(POPMAIMOHHO-
JOKYMEHTAllUOHHOTO OOeCleYeHnsl YNpaBJICHUS W apXHUBHOTO
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XpaHEHHUs TOKYMEHTOB;

- IpUeMaMH HCIIONIb30BaHus 3HaHus crareid Koncturymum PD (1993
T.), CBSI3aHHBIX c perynupoBaHueM nH(pOPMAITHOHHO-
JOKYMEHTAllUOHHOTO OOecreYeHusi YMpaBJICHUST W apXHUBHOTO
XpaHEeHUs  JOKYMEHTOB, B  Oyaymeld  npodeccrnoHaTbHOU
NesITebHOCTH,

- IpUeMaM{ HCIOJb30BAHUS 3HAHUS TEOPETUYECKUX OCHOB
COBPEMEHHOI'O POCCHHMCKOTO0 PErylIdpOBaHHUs KOHCTHUTYLIHOHHO-
MPaBOBBIX HOPM B HHPOPMAIIMOHHOH cdepe;

- TpHEeMaMH UCIOJIb30BaHMS 3HAHUS COMCPKAHUS OCHOBHBIX
KOHCTUTYIIHIOHHO-TIPABOBBIX TOHIATUH B cdepe HHDOpMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeUeH s yIIPaBICHHUS U apXUBHOTO JieNa B
Oymytieit mpohecCuoHaTbHOMN NeATETbHOCTH;

- MpUEeMaMH HCIIOJB30BaHMs 3HAHWS KOHCTUTYIMOHHBIX OCHOB,
MPUMEHSIEMBIX B 3aKOHOJATENbHOW M HOPMATHBHO-METOAWYECKOU
Oase MH(OPMAITMOHHO-0KYMEHTAIIMOHHOTO obecrieueHus
yIpaBlieHUS W apXWBHOTO Jiena, B OyAylied MpodeccnoHaNbHON
JeSITENbHOCTH.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIyOIIe Pa3/IeIbl:

1. OOmias xapakTepuCcTHKa KOHCTUTYLIMOHHOTO 11paBa PO.

2. Koncturymus PO u ee pa3zsutue.

3. OCHOBBI KOHCTHTYIIMOHHOTO CTPOsi PD.

4. N3buparenbHOE IPaBO ¥ M30MpaTeIbHAS CUCTEMA.

5. KoncturynuonHnas cucrema OpraHoB TOCYJapCTBEHHOW BIacTH
PO.

6. KoncturynnoHHble OCHOBBI CyZieOHOM BiacTH B PO.

7. KOHCTUTYIIMOHHBIE OCHOBBI MECTHOTO CaMOYITPABJICHUSI.

8. OcHoBHBIE ITpaBa ¥ CBOOOBI POCCUICKHX IPaXIaH.

b1.b.25

Beenenue B mpodeccuio

HenssMmu  w3ydeHust JucnuIUiMHBL  «BBejpeHue B mpodeccuioy
SIBIISTIOTCSL:

- JaTh CTYJIGHTYy IMOJHOE IMpeJCTaBJIeHue O BHIOPaHHOH WM
CHELUAIBHOCTH;

- chopMHpOBaThH npeacTaBIeHUE 0 CHEeUUATBHOCTH
«JIOKYMECHTOBEJICHUE U apXUBOBEJCHUE» B CHCTEME T'yMaHUTAPHBIX
CHELUAIBHOCTEH;

- OCMBICIICHE HMCTOYHHKOBEIYECKUX KPHUTEPUEB CPaBHUTEIBHO-
HUCTOPUYECKHX MCCIIEIOBaHU;

- YCTaHOBJIEHHE MEXIUCLUUIIMHAPHBIX CBSI3€H MCTOUHMUKOBEICHNUS;
- W3y4YeHHWE  OTACNBHBIX  Pa3HOBUAHOCTEH  MCTOPUYECKUX
HUCTOYHUKOB;

- CITOCOOCTBOBATH JMagpHEHIIeMy npodeccruoHaTEHOMY
CaMOOTIPEACNICHNIO  CTY/IEHTOB, CHCTEMaTH3allill 3HAaHUH U
MpecTaBlieHU 0 BEIOpaHHOI mpodeccuu.

252 (7)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

C kypca «BBenenue B mpodeccuto» HayuHaeTCs (OPMUPOBAHHUE
po(hecCHOHANBHBIX 3HAHUM, YriTyOJIeHHOE MOHMMaHWE BBHIOpAHHOU
mpodeccun, ee  MecTo B YIPaBICHYECKOH, IMPOEKTHOM,
HCCJICIOBATEIBCKON ACSITEIBHOCTH.
Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBBIKaX, IMOJYYCHHBIX B pE3YJIbTaTe OCBOCHHS JUCIUILTAHBI
«HcTtopusi».
3HaHUA W YMEHWs, MOJNydeHHBbIE OOYYArOIIMMUCS TPU H3YICHHU
JTUCIMILIUHBI, HEOOXOMUMBI TP M3y4YCHHH MPO(hEeCCHOHATBHBIX
TUCTIATIITIH «/loxymeHnToBeIEHIEY, «ApXHUBOBEIICHHEY,
«OpraHuzanyss M TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOecreueHus
YIPaBJICHUS» H JIP.
W3yveHne muCIUIUIMHBI HAPaBIeHO Ha (QOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:
® CrOCOOHOCTBIO YBKUTEIBHO M OEpEKHO OTHOCUTHCA K
HACTOPUYECKOMY HACTIENI0 W KyIbTypHBIM TpaaunusMm (OK-
11);
® BRBIajJeHHEM 3HAaHWAMH B OO0JacTH TPaBHI MyOJIMKAIUN
HACTOPUYECKHX HMCTOYHUKOB U OIEPATUBHOTO W3JIaHUS
nokymentos (OITK-5);
® CrnocOOHOCTHIO OLIEHWBATh HCTOPHIO M COBPEMEHHOE
COCTOSIHHE 3apyOEKHOTO OIbITa YIPABICHHUS JOKYMEHTaMHU
u opraau3zanuu ux xparenus (ITK-7);
® CroCOOHOCTBIO  pa3pabaThiBaTh  MAKEThl  JIOKAJIbHBIX
HOPMAaTHUBHBIX  aKTOB W  HOPMATHBHO-METOJUYECKUX
JIOKYMEHTOB 10  UH(pOPMAIMOHHO-T0KYMEHTAIIMOHHOMY
00CCIIEUEHUIO  YIPABJICHUS W aAPXUBHOMY  XPaHCHHUIO
nokymenTtoB (JII1K-1);
® CrnocOOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOJATENEHOW U
HOPMAaTHUBHO-METOAMYECKOM 0aze WHPOPMAITIOHHO-
JOKYMEHTAIIMOHHOTO ~ OOeCNeYeHuss  yNpaBiIeHHS U
apXUBHOTO JieJ1a M cMeXHbIX obnacreit (JIT1K-2).
B pesynbTaTe H3ydeHUs AMCHUIUIMHBI 00YJYarOIINUNACS TOJIKESH:
3HATB!
- TCOPHIO OCMBICIICHUSI (DEHOMEHAa MCTOPUYECKOIO0 MCTOYHHKA Kak
0o0beKTa  HCTOPMYSCKOW  HAyKH M ITUYECKHE  OCHOBBI
po(ecCUOHATBHON IeATEIIEHOCTH apXUBUCTA U JIOKYMEHTOBE/IA;
- TEXHOJIOTMM, METOAbl M IpaBWja MyOJUKAUH HCTOPUYSCKUX
WCTOYHUKOB W OMNEPATUBHOTO W3JaHUs JOKYMEHTOB COTJIACHO
npodecCHOHANBEHOW  HOpPMAaTHBHOM 0aze, B TOM 4YHclIe C
MIPUMEHEHHEM HH()OPMAIIMOHHBIX TEXHOJIOTHH;
- OMpEAeNCHUs MPOIECCOB CHCTEMBI YIPABJICHUS JOKYMEHTAMHU U
OpTraHM3allNY UX XpaHeHHUST,
- ONpEeNeNeHUs TMPOLECCOB pa3pabOTKU TAKETOB JIOKATBHBIX
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HOPMATHBHBIX aKTOB U HOPMATHBHO-METOIMYECKUX JTOKYMEHTOB IO
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY OOECIICUCHHIO YIPaBICHHUS
Y apXUBHOMY XPaHCHUIO JIOKYMEHTOB;

- OmpeaesicHUs MPOLECCOB CHOCOOHOCTH OpPUEHTHUPOBATHCS B
3aKOHOJIaTeIbHON u HOPMAaTUBHO-METOANYECKON baze
MH()OPMALMOHHO-TOKYMEHTAIIMOHHOTO 00ECIICYeHHsI YIIPABICHUS U
apXHMBHOTO JIeJla ¥ CMEXHBIX 00JIacTel.

YMeTh:

- OIpEAeNATh LEHHOCTh JOKYMCHTAJIBHOTO MCTOYHMKA KaK YacTH
HUCTOPUYECKOTO Haciequsi B MPOGECCHOHANBHOW NesATeTbHOCTU
apXMBHCTA U IOKYMEHTOBE/IA;

- OpraHu30BaTh IMyOJMKAIl[MI0O HCTOPHUYECKUX HCTOYHHKOB H
OTIEPATHBHOTO U3JaHUS  JIOKYMCHTOB ¢  TpUMCHEHHEM
MH()OPMALIMOHHBIX TEXHOJIOTHIA;

- KOPPEKTHO BBIpaXaThb W apryMEHTHPOBAHHO OOOCHOBHIBATH
MOJIOKEHUSI 00JIaCTH 3HAHWSI UCTOPHHA M COBPEMEHHOI'O COCTOSTHHE
3apy0OeKHOTO OIBITA YIPaBICHHUs HOKYMCHTAMU U OPraHU3alUH HX
XpaHCHUS;

- o0cyxaarh crocoObl 3(PQEKTUBHOIO PEIICHUS, Paclo3HaBaTh
a¢dhexkTrBHOE perieHne 0T Hed((HEeKTHBHOTO, TPHOOPETaTh 3HAHUS B
o0jacTi  CrIOCOOHOCTH  pa3padaThiBaTh  MAKEThl  JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB U HOPMATHBHO-METOIMYECKUX JTOKYMEHTOB I10
WH(POPMAIUOHHO-TOKYMEHTAITHOHHOMY OOECIICUCHHIO YIPaBICHHUS
Y apXMBHOMY XPAaHCHHUIO IOKYMEHTOB;

- BBIJICNIATh, IPUMEHSTh, KOPPEKTHO BBIPAXKATh U apIyMEHTHPOBAHHO
00OCHOBBIBATh  IOJIOXKCHUS CHOCOOHOCTH OpPWUEHTUPOBATHCA B
3aKOHOIATEINIbHOI u HOPMAaTUBHO-METOIUYECKOM 0aze
WH(POPMAIUOHHO-TOKYMEHTAITHOHHOTO 00ECIICUCHUS YITPABICHUS U
ApXUBHOTO JIeJ1a ¥ CMEXKHBIX 00J1acTeil.

BnaneTh HaBBIKAMU:

- HaBBIKAaMH BBIOMpATh T€ BH/bl UCTOYHUKOB, KOTOPHIC BAXKHBI JUIS
KOHKPETHO-UCTOPUYECKOTO HCCIICAOBAHUSI C y4YETOM [IEHHOCTH
JOKYMEHTAJIbHOrO UCTOYHMKA KaK YaCTH HCTOPUYECKOTO HACIICTHS

- NpUeMaMH, HaBbIKAMH u METOJMKAMH  CO3JaHUs
COIPOBOUTENLHON JOKYMEHTAIMH K ITyOJHMKAIMd HCTOPHYECKUX
UCTOYHHKOB B paboOTe apXMBHCTA, a TAKKE OpPraHU3aMOHHBIMHU
TEXHOJIOTHSIMHA ~ ONIEPATUBHOTO MW3/IaHHMsS JIOKYMCHTOB apXuWBa B
ANIEKTPOHHOM BUJIE;

- 1po(heCCHOHATBHBIMU CIIOCO0aMH  OILICHUBAHUS 3HAYUMOCTH H
MPaKTHYECKOW MPUTOJHOCTH CHOCOOHOCTH OICHUBATH HCTOPHIO H
COBPEMEHHOE  COCTOSIHME  3apyOeKHOrO  OINbITa  YIpPaBICHHS
JOKYMEHTaMH W OpTaHU3aI[lH UX XPaHCHUS;

- CHoco0amMH COBEPUICHCTBOBAaHHS MPO(ECCHOHANBHBIX 3HAHUN H
YMEHHH ITyTEM HCIOJIb30BaHHS BO3MOYKHOCTEH HMH(OpMAMOHHOI
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CpeIbl TpH CIIOCOOHOCTH pa3pabaThiBaTh MAaKeThl JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB M HOPMATHBHO-METOJUYECKHUX JOKYMEHTOB IO
WH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O0ECIIEYeHNIO YTIPaBICHUS
Y apXUBHOMY XPaHEHUIO JOKYMCHTOB;
- HaBbIKAMH, METOJWKAaMHU H CHOc00aMH COBEPIICHCTBOBAHUS
Mpo(eCCUOHANBHBIX 3HAHUW W YMEHUH IWyTEM HCIIOJIb30BAHUS
BO3MOKHOCTEH HH)OPMAITHOHHON cpenbl CITOCOOHOCTH
OPHUEHTHPOBATbCA B 3aKOHOJATENFHOM W HOPMATHBHO-
METOAMYECKOM Oase UHGOPMAIMOHHO-TIOKYMEHTAIIHOHHOTO
obecrniedeHus yIpaBlIeHUs K apXUBHOTO JIeJIa U CMEKHBIX 00JIacTe.
JlucuMInIMHa BKIIFOYACT B Ce0sl CICIYIOIINE Pa3Ieibl/ TeMBbI:
Paznen 1. TeopeTudeckrue 0oCHOBBI BBEJCHHS B TPO(ECCHIO
Tema 1.1: [Ipeamer, conep:xanue, 3a1auu Kypca
Tema 1.2: AKTyalbHOCTh CIIEIHAIBHOCTH W TIOTPEOHOCTH B
CHEIMANTUCTaX - JOKYMEHTOBEAAaX U apXUBOBEIAX.
Temal.3: UcTopust mosIBIEHUS CIICIIUATHHOCTU U €€ pa3BUTHE.
Tema 1.4: TpeboBanuss 00pa3oBaTENBLHOIO  CTaHAApTa K
po(ecCHOHAIPHON TOATOTOBKE B OOJACTH JOKYMEHTOBEICHHS WU
ApXUBOBEJICHUS.
Tema 1.5: O0bexTl U BUIBI TPOPECCHOHAIBLHON JEATEIHHOCTH B
00J1aCTH TOKYMCHTOBECHUS U apXUBOBEICHMUSI.
Pazgen Il. Teopust UCTOYHUKOBEACHUS
2.1. [Ipenmer 1 3a1a4yu ICTOYHUKOBEACHUSI.
Hcropuyeckuii HCTOYHMK B CBeTe Yy4YeHHs OO0 HHGPOpMAIUK.
OcCHOBHBIE KJIACCU(PUKAITIN UCTOYHUKOB.
2.2. OCHOBHBIE CTaIUU HAYYHON KPUTHKH UCTOYHHUKA.
Pazpgen III. Uctopuueckue uctounuku X| - XVIII BB.
3.1. OcHOBHBIE PAa3HOBUAHOCTH HCTOYHHKOB (PEOJATHLHOW 3ITOXU.
HapparuBnsie u aktoBbie nctounuku XI1-XVII BB.
3.2. Uctounmku XVIII B. [lo pycckoit mcTtopuu W WX HaydHas
KpUTHKA
Pazgen IV. Uctopuueckue nctounmku XI1X — ragana XXI| BB.
4.1. Ucropuueckue wucrounukn XIX — mawama XX BB. W uX
HCTOYHUKOBEIUECKUN aHAIN3.
4.2. Uctopuueckue ncrounnkn XX-aadana XXI BB.
b1.b.26 dusznyeckasi KyJbTypa U CHOPT 72(2)

Lenpro m3ydeHus: TUCHUILTUHBI «Du3ndeckas KyJabTypa U CIOPT»
sapusiercss  (popMupoBaHrue (UIUUECKOW KyJIbTYyphl JHMYHOCTH H
CIOCOOHOCTH  HANpaBJIEHHOTO  HCIIOJB30BaHUS  Pa3HOOOPa3HBIX
cpeacTB (U3NYECKOW KyNbTYypbl, CIOpTa Ui COXPaHEHHA U
YKpeIUIeHHsI 37I0pOBBS, a Takke K Oyaymed npodeccruoHaIbHOU
JESTEIBHOCTH.

Wzyuenne pucuumimHbl OaszupyeTcs Ha 3HAHUAX, YMEHUSAX U
HaBbIKaX, I[IOJYYEHHBIX B pE3yJbTaTe€ OCBOEHMS JIUCIUILIMHBI
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LIKOJBHOTO Kypca.

3HaHUS W YMEHUS, NOJY4YECHHBbIE OOYHYAIOIIMMUCS IPU H3yYEHHUH
JUCLUIUIMHBI, HEOOXOAMMBI NpH Ul (OPMUPOBAHUS ITOHUMAaHHUS
COLMANBHON PONMK (U3MUYECKON KYJIBTYPHl B Pa3BUTHH JIMYHOCTH U
MOArOTOBKE €€ K MNpo(ecCHOHAIbHOM  NeATENbHOCTH; VIS
COXpaHEHUS U YKPEIJICHUS 37I0POBBS, IICUXUYECKOTO O1aronoayyus,
Pa3BUTHSA U COBEPLICHCTBOBAHUS ICUXO(PHU3NUECKUX CIIOCOOHOCTEH,
KayecTB M CBOMCTB JIMYHOCTH, CaMOOIpeIeleHUs B (U3NUECKON
KYJIBTYpe; AJsl OBJIaieHus oOuied u npodeccHoHaIbHO-TTPUKIIaTHON
(mznyeckoit MOATOTOBJICHHOCTH, onpeaensouei
NCUXO0(HU3HYECKYI0 TMOATOTOBICHHOCTh CTyJAeHTa K Oynymiei
npodeccuu; A JTOCTHXKEHHS >KU3HEHHBIX U TpodeccHoHaIbHBIX
LENEH.

Uzyuenne mucuurumabl  «®dusndeckas KynbTypa» (opmupyer
CJICAYIOIIYIO OOIIEKYJIBTYPHYIO KOMIETECHIHIO:

- CMocoOHOCTBIO MCIIONB30BATh METOABI M CPEACTBA (DU3UUECKOU
KyJIbTYpBl Uil OOECleueHHs TIOJHOLIEHHOH COLMANbHOW W
npodeccuonansHoit aesteaproct (OK-8).

B pesynbrare u3ydeHus: IUCIMIUIMHBI 00YYarOIHIACS TOJIKEH:
3HATh!

-poib (PU3NYECKON KyIbTYPHl B Pa3BUTHHU YeJIOBEKAa U IMOJTOTOBKE
CHEIHAINCTA;

-OCHOBBl (PM3MUYECKOH KyNbTYypsl M 30pOBOrO o00pasza XHU3HH,
BIIMSIHUE O37I0POBUTEIIBHBIX CHCTEM (DU3UYECKOTrO0 BOCIIUTAHUS Ha
VKpEIUIEHHE  370pOBbs,  NPOPUIAKTHKY  NPOQeCcCHOHATBHBIX
3a00JIeBaHUI U BPEAHBIX PUBHIUEK;

-criocoObl  KOHTpPOJISI, CAMOKOHTPOJISI W OLEHKH (UIUUECKOrO
pa3BUTHA U (PU3UIECKOI TOATOTOBICHHOCTH;

-TpaBHjia ¥ CHOCOOBI IIAHWPOBAHMS 3aHITUI MO Pa3IMYHBIM BUAAM
cropra.

YmMmeTs:

-BBITIOJTHATH WHJIUBUTYaTTbHO noJJ00HEIE KOMILJIEKCHI
O3/IOPOBUTENBHON ¥ ajantuBHOW  (JiedyeOHOM)  u3MdecKon
KYJIBTYPBI;

-OCYIIECTBIISATh TBOPYECKOE COTPYJHHYECTBO B KOJUICKTHBHBIX
¢dopmax 3aHATHI HU3NIECKOH KyIBTYPOii;

-HCIIOJIb30BaTh MPUOOPETEHHBIC 3HAHUS U YMEHHS B MPAKTUYECKOU
NeSITENIbHOCTH U TIOBCETHEBHOM JKU3HMU.

BianeTs:

-CHCTEMOW MPaKTUYECKUX YMEHUN M HaBBIKOB, 00ECIICUMBAFOIIUX
COXpaHEeHHe u YKpeIUIeHHE 300pPOBbS,  pa3BUTHE u
COBEPIIICHCTBOBAHUE TICUXO(U3NICCKUX CIIOCOOHOCTEH M KadecTB (¢
BBITIOJIHEHUEM YCTAHOBJICHHBIX HOPMATHUBOB MO 00IIeH (U3NUeCcKon
U CTIIOPTHUBHO-TEXHUYECKOW MOATOTOBKE) AJIS:
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-MIOATOTOBKH K TPpo(ecCHOHaNbHON IEesITEeNbHOCTH M CIyxkOe B
Boopyxennsix Cuax Poccuiickoit @enepannu;
-TIOBBIIIEHUST  PabOTOCIIOCOOHOCTH,  COXpaHEHHs, YKpEIUICHHUS
3M0pOBbSI M  CBOUX  (YHKUMOHANBHBIX W  JBUTATEIBHBIX
BO3MOKHOCTEI;
-OpraHu3aliy ¥ NpOBeleHUS MHIUBHIYaTbHOTO, KOJUIEKTUBHOTO U
CEeMEHHOro OTIbIXa M NPH YYaCTHH B MAaCCOBBIX CIIOPTHBHBIX
COPEBHOBAHMUSAX;
-B  IIpOLlECCE€  AKTUBHOM  TBOPYECKOW  JEATENBHOCTH IO
(hopMHPOBaHUIO 37J0POBOTO 00pa3a KUIHU
-HCTIOJIb30BaHUSl JIMYHOTO OMbITa B  (U3KYJIBTYPHO-CIIOPTUBHOU
JeSITETbHOCTH.
JICIMIUTNHA BKJIIOYACT B ce0s CIeIyIOMHUe pa3esbl:
1. Ousnueckast KyJIbTypa B MPO(QECCHOHATBHOW MOATOTOBKE
CTYJICHTOB.
2. AHaToMO-MOp(OJOTHUECKHEe U (PU3HOIIOTHUECKHE OCHOBEI
KU3HEJCSITCIPHOCTH ~ OpraHu3Ma  4YelloBeKa MpH  3aHATHIX
(hM3HYECKON KyIbTypOi.
3. OCHOBBI 37I0POBOT0 00pa3a *KU3HHU CTYICHTA
4. VueOHbII TPy CTYIEHTOB M BO3MOYKHOCTH IOBBIIICHHS €T0
3G HEKTHBHOCTH CPENICTBAMU (PH3HUYECKON KYJIBTYPHI.
5. Mertoandeckne H TPaKTHYECKHE OCHOBBI (hHU3MYeCKOro
Bocnutanus. CriopT B cucteMe (U3H4ecKOro BOCIIUTAHHS.
6. ONMMIHKCKAE UIPBI.
7. KOHTpOJIb 1 CAMOKOHTPOIIB (PU3UIECKOTO COCTOSHHSI.
[TpodeccronansHO-NIPUKIIAIHAS ¢dusnyeckas HOATOTOBKA
CTY/ICHTOB.
b1.5.27 KoHpuaeHuuaabpHoe 1eJI0NPOU3BOACTBO 108 (3)

lenp wu3ydyeHMs] IUCLUIUIMHBL: HM3YYEHUE HOPM JIEUCTBYIOLIErO
3aKOHOJIATENILCTBA B 001acTH 00pabOTKH TOKYMEHTOB, COJIEPIKAIIUX
CBEJICHUS] KOH(HACHIIMAIBHOTO XapakTepa, NPaKTUKU MPUMEHEHHS
3TUX HOpM I ux IMOCJICAYIOIIETO KBaJ'II/Iq)I/I]_[I/IpOBaHHOFO
NPUMEHEHUS B IPO()ECCHOHATILHOM e TEeITbHOCTH.

W3ydyeHne AMCUMIUIMHBI Oa3upyeTcsi Ha 3HAaHHAX, YMCHHUSX H
HaBbIKAaX, IIOJYYCHHBIX B PE3YJbTAaTC OCBOCHHUA AOUCIUIIINHBL
«BBenenne B mpodeccuron, «{oKyMeHTOBEICHHEY.

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIONIMMHUCS TIPU H3YyYEHUH
JMCUMIUIMHBI,  HEOOXOMUMBI  MPHU  W3YYCHHHM  JWCIMIUIUH:
«JlokyMeHTHpOBaHUE JEATeIILHOCTH HETOCYIapCTBEHHBIX
opranuzanuiiy, «J{okyMeHTallMOHHOe oOecrieueHre YNpaBJiIeHUsl Ha
NPEANPUATUSX —Pa3IUYHBIX OPraHU3aI[MOHHO-TIPABOBBIX  (HOPM»,
«JlOKyMEHTBI M JOKYMEHTOOOOpOT B OyXTaJTEepCKOM YUYeTe»,
«MexIyHapoIaHble  CTaHAAPTHl  YHPABICHHUSA  JOKyMEHTaAMH»,
«O0paboTKH ¥ 3alIUTa JIOKYMEHTHPOBAHHOH WH(opManum»,
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«OpraHuzanys W TEXHOJIOTUS JOKYMEHTAIIHOHHOTO O0eCIeUCHUs
yrpasieHus», «[Ipou3BOACTBEHHAS - TIPAKTHKA IO TOJTYYCHHIO
mpo(ecCHOHANBHBIX ~ yMEHHUH W  OmbiTa  MIpodecCHOHATHFHOU
JeATeLHOCTHY, «[IpON3BOACTBEHHAS — MPEITUILIOMHAS IPAKTHUKA,
«[ocynapcTBeHHast UTOTOBAs ATTECTAIIHS».

W3yveHne MUCIUIUIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJICAYIOIIAX KOMITETCHIINH:

—  CIIOCOOHOCTBIO HMCIIOJIB30BaTh TEOPECTUUYCCKUE 3HAHUS M METOIbI
uccienoBanus Ha npakrtuke (OITK-1);

— BIAJCHHEM  TEHACHIMSIMH  Pa3BUTUS  WH(DOPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U O0ECIICYCHHS YINPABJICHUS apXUBHOTO
nena (ITK-5),

— CIIOCOOHOCTBIO BBISBIIATH M OTOMPATh JOKYMEHTHI JJISl Pa3HBIX
THUIOB U BUAOB myOnukanuii (ITK-12),

— BJaJcHHEM MeToJaMu 3auThl nHpopmanuu (TTK-17),

— CHOCOOHOCTBIO HCHOJIB30BAaTh IIPAaBWJIA OPTaHM3aMM  BCEX
3TaIloB pa6OTI>I C IOOKYMCHTaMHU, B TOM YHUCIIC apXUBHBIMU
nokymenrtamu (I1K-20),

— BJIaACHHEM HaBBIKaMH OGpaGOTKI/I JOKYMCHTOB Ha BCEX JTamax
JTOKYMEHT0000pOTa, CHCTeMaTH3aIHH, COCTaBJICHHS
Homenkiarypsl aen (ITK-26),

— CIIOCOOHOCTBIO ~ OPHEHTHPOBATHCS B 3aKOHOAATEIIBHOW U
HOPMAaTHBHO-METOINYECKON 6aze uH(pOpMaMOHHO-
JOKYMEHTAIIMOHHOTO O0ECIEeUYEeHUs] YNpPABICHUS W apXHUBHOTO
nerna u cMexHbx obnacreit (I1K-2),

— CIIOCOOHOCTBIO ~ OpraHW30BaTh paboOTy C  JIOKYMEHTamH,
cozepxanmme nHdopmaluo orpanndeHHoro gocryna (JAIMK-6).

B pesynbraTe n3y4eHus AUCIUTUTHHEI 00YYarOIIUACS TOJDKEeH:

3HATH!

- OCHOBHBIE OIIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJbI

WICCIIETOBaHHH, OTIpEeIETICHHS MIPOIIECCOB WCTIOIH30BAHUSA

TEOPETUYECKHUX 3HAHHWIA U METO/IOB MCCIIEOBAaHNUS Ha MTPAKTHKE;

- obmenpodeccuoHaIbHbIE TEOPETUIECKHE U METOIUUECKUE OCHOBBI

pasBuTHS  WHGOPMAITMOHHO-TOKYMEHTAITMOHHOTO  OOECIeYCHMS

yIpaBieHU U apXUBHOT'O JIeNa,

- MpaBWIa W METOJUKY BBISBICHHS W OTOOpa JIOKYMEHTOB JUIs

Pa3HbBIX THIIOB U BUJIOB ITyOJIUKAIINH;

- obmenpodeccuoHaIbHbIE TEOPETUIECKHE U METOIUUECKUE OCHOBBI

WHPOPMAITMOHHON 0€30MaCHOCTH U 3aIUThl MHPOPMAITUH;

- obmenpodeccuoHaIbHbIE TEOPETUIECKHUE U METOIUUECKUE OCHOBBI

OpraHu3allii BCEX 3TaloB pabOTHl C TOKYMEHTAMH, B TOM YHCIE

aApXUBHBIMU JOKYMEHTaMH,

- 0COOCHHOCTH, TpaBWJia MU NPUHIMIIE 00pPaOOTKM NOKYMEHTOB Ha
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BCEX JTamax JAOKyMEHTOOOOpOTa, CHUCTEeMAaTH3allH, COCTABIICHHUS
HOMCHKJTATYPHI JIET,

- 3aKOHOJATENFHYIO WM  HOPMAaTHBHO-METOJMYECKYIO0  0a3sy
WHPOPMALUOHHO-TOKYMEHTAIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXUBHOTO JieJa; TPaBOBYI0 0azy CMEXHBIX obnacteir B cdepe
KOH(UICHINAIBHOTO ISTIONPOU3BO/ICTBA,;

- o0menpodeccHOHaNbHBIC TECOPETUIESCKUAE U METOTUIECKUE OCHOBBI
paboTel ¢ MOKyMEHTaMH,  COJAEpXAllUMH  HH()OPMAIIHIO
OTPaHNUYEHHOTO JIOCTYIIA.

YMeTh:

- pacnio3HaBaTh () (EeKTUBHOE pPelIeHHE OT HeAPPEKTUBHOTO,
MPUMEHSITh TEOPETUUCCKUE 3HAHUS U METOMBI UCCIICIOBaHUs 3HAHUS
B MpodeCCHOHANIBHON JEesATEeIBHOCTH; HWCIONB30BaTh WX Ha
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXaTh H
aprYMCHTUPOBAHHO OOOCHOBBIBATH TCOPETUYCCKUE 3HAHUS W
METOJBI HCCIICIOBAaHMS Ha IPAKTHUKE;

- IPUMEHATH Ha MPAKTHUKE 00menpodecCHOHAIbHBIE TEOPETHUECKHE
W METOJAWYECKHE  OCHOBBI  pa3BUTHS  HH()OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs! YIPaBICHHs U apXUBHOTO JIea;

- IPUMEHSTh BHIOPAHHBIC JAOKYMEHTBI JUIS PAa3HBIX THUIOB M BUIOB
nyOmKanuii B mpodeccHoHabHON AeATEIbHOCTH; UCIOIb30BaTh UX
Ha MEXIUCIUIUTMHAPHOM YPOBHE;

- pacrno3HaBath 3G (EKTHBHOE MPUMEHEHHE B MPOQPECCHOHATBHON
JESTeIbHOCTH METOZ0B 3alUThl HHpOpManuu ot He3)PEeKTUBHOTO;
- pacrno3HaBath 3G (GEKTHBHOES MPUMEHEHHE B MPOQPECCHOHATLHON
JCSITENIBHOCTH TPaBWJIa OpraHu3allMd BCEX JTarmoB paboThl ¢
JOKYMEHTaMH, B TOM 4YHCIE€ apXWBHBIMH JIOKYMEHTaMH OT
HedPPEKTUBHOTO;

- o0pabaTbiBaTh JOKYMEHTHI Ha BCEX JTamax JOKYMEHTOOOOpOTa,
CHUCTEMATU3UPOBaTh WX, COCTABJIATH  HOMCHKIATYPhI  JIEJ;
WCTIOJBb30BaTh JaHHBIC 3HAHUS Ha MEXIUCLUUILTHHAPHOM YPOBHE,

- NPUMEHSTh W ONEPHPOBATh 3aKOHOJATENFHOH W HOPMATHBHO-
METOAMYECKON 0a30ifi  JTOKYMEHTalHOHHOTO o0ecriedeHust
yIpaBJICHUs] M apXWBHOTO Jiela, a TaKKe CMEXHBIX o0iacTeidl B
cdepe KOHOUIESHIIHATBHOTO JAETONPOU3BOICTBA,

- OCYLIECTBJIATH U OPTaHU30BBIBATH PadOTy Ha MPOQPECCHOHATEHOM
YpOBHE C  JIOKYMEHTaMH,  COJACpXamuMu  HH(QopMaImio
OTPaHMYEHHOT'0 JOCTYIIA.

Buaners:

- TIPaKTHYECKUMH HaBBIKAMH, CIIOCO0AMH OICHWBAHHS 3HAYUMOCTH
W TPaKTUYECKOM NPUTOJHOCTH HCIOJIB30BAHUS TEOPETUYECKUX
3HaHUH W METOJOB UCCICIOBAHUS Ha TMPAKTUKE; OCHOBHBIMH
METOAaMH pEIICHHs 3a7a4 B 00JIACTH UCIIOJIB30BATh TEOPETHUECKHE
3HaHMSI U METOJIbI UCCICIOBAHMS HA MPAKTHKE;
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- crnocob0aMM  OLCHWUBAaHUS  3HAYUMOCTH U TPAKTUYCCKOU
MPUTOMHOCTA  Pa3BUTHS  WH(GOPMAIMOHHO-JOKYMEHTAIIHOHHOTO
obecrniedeHus yrpaBieHUs U apXUBHOTO JIENa,

- MIPAKTUYECKUMHU HABBIKAMU BBISBICHUS U OTOOpa JOKYMEHTOB JJIst
pPa3HBIX THIOB W BHAOB MyONWKAamWii ¥ HaBBIKAMH WX
HCIIOJIb30BaHU;

- MMPAaKTHYECKUMH HaBBIKAMH 3aIIUTHI HHPOPMAITMA ¥ HaBBIKAMHU HX
HCHOJIb30BaHHS,

- MPaKTUICCKUMHU HaBBIKAMH HCIIONIB30BaHUS Ha
MEXIUCITUTUIMHAPHOM YPOBHE IPABWJI OPTraHU3aI[UH BCEX DTAIloOB
paboThI C IOKYMEHTAMH, B TOM YHCJIC aDXUBHBIMHU IOKYMEHTaMH;

- BO3MOXXHOCTBIO MEXJIHUCIUIUIMHAPHOTO TPUMCHEHUS HAaBBIKOB
00pabOTKM JTOKYMEHTOB Ha BCEX OJTamax JOKyMEHTO00OopoTa,
CHUCTEMAaTHU3aIINH, COCTABJICHHUSI HOMEHKIIATYpHI IeT;

- cmocobaMH  OLEGHWBAaHUS 3HAYUMOCTH W TPAKTUYECKOU
MPUTOJHOCTH HKCIOIB30BaHUS 3aKOHONATEIHPHOM M HOPMATHUBHO-
METOINYECKOH Oasoi UHGOPMAIMOHHO-TIOKYMEHTAIIHOHHOT'O
obecrniedeHus yIpaBIIeHUsI M apXUBHOTO JieJla U CMEXKHBIX obnacte
B c(hepe KOH(PUICHIIMATBHOTO ISTIOPOU3BOICTBRA;

- HaBBIKAMHU 110 OCYIIECTBIICHHIO W OpraHM3aluyd padOThl Ha
npo(eCCHOHATIBHOM  YPOBHE ¢ JOKYMEHTaMH, COJCPKaIlMMU
“H(OPMAITUIO OTPAHUYCHHOTO JIOCTYTIA.

JucuuIHa BKITIOYAeT B ce0sl CIeIyIOIIne pa3aebl:

1. Pazgen. CymHOCTh W 0COOEHHOCTH KOHQHJIECHIMATBHOTO
JIEJIOTIPON3BOJICTBA

1.1. KondunennnanpHas nHGOPMAIUS U €€ BUJIBI

1.2. Opranu3zanysi KOHQHICHIIMAILHOTO JISTOIPOU3BOICTBA

1.3. Komruiekc Mep 1o 3amure KOHQHUISHIIMATFHOW HHPOpMAITIH
1.4. CucreMa gocTyna K KOHQHICHIIMATBHBIM JOKYMEHTAM

1.5. PexxuiM cOXpaHHOCTH KOH(UACHIINAIBHBIX JOKYMEHTOB

1.6. OTBETCTBEHHOCTh 3a pasriameHue CBEJICHUI
KOH(UICHIIMAIEHOTO XapaKkTepa

2. Paznen. Opranu3zanus KOHQUISHIIHATHLHOTO JOKYMEHTO000pOTA.
2.1. Ha3Hauenue u BUOBI ydueTa KOH(DHUICHIMAIBHBIX TOKYMEHTOB.
VYder HocHTenel KoHpUIeHIMATEHOW HHPOpMAIH

2.2. JIBmkeHne M31aBaeMbIX KOH(PHUICHIIMAIBHBIX JTOKYMEHTOB U HX
y4er

2.3. [lomyuenue u oTnpaBieHne KOHOUICHIMATHHBIX JJOKYMEHTOB U
HX y4eT

2.4. YueT KOH(UICHIINATIBHBIX JOKYMEHTOB BbIICJICHHOIO XPaHESHHUS
2.5. YueT konmupoBaHUs KOH(PHUICHITNATBHBIX JOKYMEHTOB

2.6. Homenkiarypa koHGHUACHUIUANBHBIX neil. DopMHpOBaHHE H
odopmiteHUe KOH(DUICHITUATBHBIX JIEIT

2.7. TlomroroBka KOH(UICHIMAIBHBIX JEI W JOKYMEHTOB IS
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APXUBHOTO XPaHCHUS
2.8. Hasnauenwe, BHIBI W TIPHUHIMIIBI IPOBEACHUS IPOBEPOK
HaIMYUS KOHPHUISHIINATBFHBIX TOKYMEHTOB.

b1.5.28 IIpoaBu:keHne HAYYHOI NPOTYKIIHH 108 (3)

HensmMu  wm3yuenuss gucuuiuinebl — «lIpoaBukeHue  Hay4yHOU
OPOAYKIMHU» SIBISIOTCS: Pa3BUTHE Yy CTYIACHTOB JIMYHOCTHBIX
KadecTB, ()OpPMHpPOBAaHHE Yy CTYACHTOB IPEICTABICHUH O BHIAX
HAayYHOW TPOAYKIWH W TYTAX TMPOABMKECHHSI €€ Ha pPHIHOK,
[IOJIy4eHUE KOMIUIEKCAa 3HaHUM O CHUCTEME TIOCYJapCTBEHHOU
MONJEPXKKA, TpaHTaX, ¢GoHmaX W OohOpMICHHH KOHKYPCHOH
JOKYMEHTAIlUH; OCBOCHHE CTY/ACHTAMH HABBIKOB MPOBEICHHS
MaTeHTHOTO MOKCKa, 0)OPMIICHHSI TATEHTHOW JOKYMEHTALINH.
WzydeHne mucuuIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, TMOJYYCHHBIX B pE3ylbTare OCBOCHUS ITUCIHUIUIMHBI
«Hcropus», «IIpaBoBeneHue», « IKOHOMUKA.

3HAaHUSA ¥ YMEHUS TOJyYeHHbIE O00yUYaIONIMMICS TOMYYCHHbIE MPH
W3yYeHHH JUcHUIUIMHBL «[IpoaBmWKeHHE HAy4YHOH MPOIYKIUN»
OyayT HEOOXOmMMBI WM TIpH JalbHEHIIEHd IOATOTOBKE K
roCy/1apCTBEHHOMY IK3aMEHY.

W3yveHne muCIUIUIMHBI HANpaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOIINX KOMIIETSHIINH:

OK-10: cnocoOHOCTBIO K HCIIOJIb30BAaHUIO OCHOBHBIX METOOB,
Croco0OB W CpPEACTB  TMONy4YeHHs, XpaHEHUs, IepepadoTKU
WHpOpMAIUH;

OIIK-2: BJIaJIeHUEM 0a30BEIMH 3HAaHUSIMH B obmact
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

OIIK-4: BnajgeHWEM HABBHIKAMH HWCIIOJIH30BAHUS KOMITHIOTEPHOU
TEXHUKH ¥ WHOOPMAITMOHHBIX TEXHOJOTHH B MMOMCKE HCTOYHHUKOB U
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpaduuIecKux 1 apXUBHBIX 0030POB.

OIIK-6: CHOCOOHOCTBIO  pelIaTh CTaHJapTHBIE 3aJ1a4u
MpodeCcCHOHANBEHON JISATENFHOCTH Ha OCHOBE WH(MOPMAIMOHHON H
Ooubimorpaduueckord KyJabTypsl ¢ NMPUMEHEHHEM HH(OpMAIMOHHO-
KOMMYHHKALIMOHHBIX ~ TEXHOJIOTMH H € YYE€TOM OCHOBHBIX
TpeboBaHMi HHPOPMAITMOHHON OE30TIaCHOCTH.

[IK-6: cImocoOHOCTBIO aHANM3UPOBATh CUTYallMI0 Ha PHIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTO000poTa U
BECHUS 3JICKTPOHHOTO apXUBa.

[IK-14: BmameHneM HaBBIKAMH WCIIOJIB30BAHUS KOMITBIOTCPHOM
TEXHUKH M MH()OPMAIMOHHBIX TEXHOJOTHMH B JOKYMEHTAIlMOHHOM
oOecrniedeHuH YIpaBIeHHs U apXUBHOM JIelie.

IIK-15: CITOCOOHOCTBIO COBEPIICHCTBOBATH TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOECTICUeHUs YIpaBICHUsI U apXUBHOTO Jeia
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Ha 0a3e MCIMOIb30BaHUs CPECTB ABTOMATH3ALIUH.

[1IK-17: BnaneareM MeTOAaMH 3aIUTHl HHHOPMAIIHH.

B pesynpTaTe n3y4eHunss AUCUUTUTMHBI 00YJIarOIIUACS TOJDKEeH:
3HATh!

- TUTIBI ICTOYHUKOB HH()OPMAITHH;

- TUIIBI TPABOBBIX 0a3 IaHHbBIX;

- ®epepanpubiii 3akoH 0T 20.02.1995 N 24-03 (pen. ot 10.01.2003)
«O06 nHopmariu, HHPOPMATHU3ANH | 3AIMMATE HHHOOPMATIHI,

- CcrmocoObl pelleHus CTaHIAPTHBIX 3aJad B MPogecCHOHANBHON
NeSTeNFHOCTH,

- 0a30BbIC OIpe/eIeHIsI HHPOPMATHKH;

- OCHOBHBIC U COCTAaBHBIE CTPYKTYPBI JIaHHBIX, HCIOJIb3yeMBIC B
KOMITBIOTEPHBIX TEXHOIIOTHUSX;

- o0mme cBeAcHHS O HMH(DOPMAIMOHHO-KOMMYHHUKAIMOHHBIX
CUCTeMax W WCTOYHHMKAX, OCHOBHBIE BHJaX 0a3 IaHHBIX W HX
TUTU3AIUY,;

- cnocoObl M CpeAcTBa TMOJNYYCHHs, XpaHCHHs, TepepadoTKu
nH(pOpMaIuy;

- TCHJCHIIUH PAa3BUTHS KOMIIBIOTCPHBIX CETCH W KOMIIBIOTEPHBIX
YCTPOMCTB;

- [PUHIMIBI  OpPraHW3alid W  HWCIOJb30BaHHUS  CPEJICTB
BBIYHCIUTEILHON TEXHUKHY;

- COCTaBISIONIME OKCHEPTHOW OIEHKH COBPEMEHHBIX CHCTEM
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa ¥  BEJCHHSI DIEKTPOHHOTO
apxuBa,

- OCHOBHI OpraHu3alu coBpeMeHHbIXx OBM u wux oOmme
XapaKTePUCTUKH;

- CIOCOOBI peleHus 33/1a4 MPOo(heCCHOHANBHON NIEeATEILHOCTY,;

- NPUHIMIBI W HANpaBJICHHE  PAa3BUTHS  TEXHOJIOTMH
JIOKYMEHTAIIMOHHOTO 00eCTieueH s, YIIPaBICHHUS U apXUBHOTO JIeJIa;
- CIIOCOOBI pelieHus 3a71a4 MPOoEeCCHOHANBHON NIEATENLHOCTA TPU
MTOMOIIM COBPEMEHHBIX [IHU(DPOBBIX TEXHOIOTUH;

- COBpEMEHHBIC TECH/ICHIIUHU B 00JIACTH 3alIUTHl HH()OpPMAIIHK.

YMeTs:

- HaxoQuTh WMCTOYHHKA W  JIATEPATypy TMpPUd  IOMOIIHU
“H(OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

- I10JIb30BAThCs OUOIHOrpaPUUEeCKUMU 0030paMH, COCTABIIATh HX;

- TI0JIB30BaThCS OMONMHOTpadUIECKUMHU CITUCKAMHU, COCTABIIATh UX;
-IPUMEHTh HMH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH C
YYETOM OCHOBHBIX TpeOOBaHMIi HHPOPMAIIMOHHOI 0e30M1acHOCTH,

- paboTaTh Ha TEPCOHAILHOM KOMITBIOTEPE B Cpele OJHOH u3
onepannoHHEIX cucteM (Windows);

- II0JTy4aTh, XPAHUTh, IepepadaTrBaTh HH(OOPMAITHUIO;

- JaBaTh OIIGHKY COBPEMEHHBIM CHCTEMaM 3JCKTPOHHOTO
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JIOKYMEHTO000POTAa;

- BECTH JICKTPOHHBIH apXuB,;

- IPUMEHATH 3HAHUS B 001aCTH MH(POPMAIIMOHHBIX TEXHOJOTHH JUIs
yaydieHuss 3(QQGEKTUBHOCTH TPOLECCOB, MPOUCXOISAIINX MPH
MOJTyYeHUH, XpaHeH!H, TiepepaboTke nH(OpMaIny,

- onpenensatb 3(QeKkTuBHbIE TYTH TNPOJABMKEHHUS HAaydHOU
NPOAYKIMH Ha HMHPOPMANMOHHBIA PBIHOK C IPUMEHCHHEM
COBPEMEHHBIX HH()OPMAMOHHO-KOMMYHHKAITHOHHBIX TEXHOJIOTHH,
rI00aLHBIX HHPOPMAIIMOHHBIX PECYPCOB,;

- IPUMEHATHh MH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJOTUHU C
YUETOM OCHOBHBIX TpeOOBaHHH MH()OPMAIIMOHHOM Oe30N1acHOCTH;

- TOpUMEHATh CTaHAapTHBIE TpHEMbl  (OPMATUPOBAHUS, H
nepepaboTku HHPOPMAIIHH.

Buaners:

- MPaKTUYECKUMH HaBBIKAMH HCITONB30BaHUS OHOIHOTrpadnaecKux
0030pOB, X COCTaBJICHUS;

- NPAKTUYCCKUMH HaBbIKaMH IIOMCKAa MCTOYHHUKOB U JHUTECPATYpPhbI C
NpUMEHEeHneM MH()OPMAIIHOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH;

- MPaKTHYECKHMMHU HaBBIKAMH HCIIOIB30BaHUSI OUOIMOrpaduuecKux
CIIMCKOB, X COCTaBJICHHS;

- MPAKTHUYCCKMMU HaBbIKaMU  ITPUMCHCHUSA I/IH(bOpMaHI/IOHHO'
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

- HaBBIKAMU TIOATOTOBKH JJOKyMEHTOB C MCIOJIb30BAaHHEM O(pHCHBIX
nporpaMMHbIX TponykToB (MS Word, MS Excel, MS Access, MS
PowerPoint);

- IPaKTUYECKMMHU HABBIKAMH TOIYyYECHUS, XpaHEHUsI, IepepaboTKu U
WCTIOJIb30BaHMS MHPOPMAIHH;

- METOJJaMU TPEACTABICHUS U MEPBUYHOTO aHaIM3a MH)OPMALH U
MAacCCHUBOB JJaHHBIX,

- TPaKTHYECKUMH HaBBIKAMH OLIEHKH COBPEMEHHBIX CHCTEM
3JIEKTPOHHOTO JJOKYMEHTO000pOTa,

- IPAKTHYCCKNMU HaBbIKaMU BECJACHUA DJICKTPOHHOI'O apXI/IBa;

- NpPaKTUYeCKUMH HABBIKAMH TPHUMEHEHHs HH()OpMAIMOHHO-
KOMMYHUKAIITUOHHBIX TEXHOJIOTUH B JOKYMCHTaIMOHHOM
oOecrnedeHuH yIpaBIeHHs U apXUBHOM JIElie;

- HaBBIKAMHU COBEPLICHCTBOBAHMS TEXHOJOTHH JOKYMEHTAllMOHHOTO
oOecrieyeHusi, yIpaBlieHHWs W AapXWBHOro Jena Ha  0ase
WCTIONB30BaHMS CPEACTB aBTOMATU3ALIM;

- ME€TOJaMH CTUMYJIMPOBAHUA C6I)ITa HHHOBaHHOHHOf/'I OpOAYKIUHN C
MPUMEHEHUEM COBPEMEHHBIX ITUPPOBBIX TEXHOJIOTHH;

- HaBBIKAMH 3alIUTHl HHPOpMAIINHY;

- HaBbIKAMH TIPUMCHEHHMS HMH(OPMAIMOHHBIX TEXHOJIOTHH Ul
MOJTyYEHUs], XpaHEHUs, TepepadoTKN HH(OpMAaLKH.

JMcuuniuHa BKIIOYAeT B ce0sl CIeIyOIIE Pa3IeIibl:
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1. [TonsTHE HAYYHOU MPOAYKIIUH.

2. Bunpr HayqHOM MTPOAYKINH.

3. Peructpanus pa3nuyHBIX BUIOB HAYIHOH MPOIYKIIHH.

4. IlyTu mpoaBMKEHUS HA PHIHOK.

5. Cuctembl GQMHAHCHPOBAHUS.

6. CucTemMbl TOCYAapCTBEHHOMN MOICPKKH.

7. IlpuHUuOBl B3aUMOACHUCTBUS C HAY4YHO-UCCIEIOBATEIbCKUMHU
nHctutyTamu PAH.

8. KonkypcHas nqokyMeHTanus u ee opopMIICHHE.

b1.b.Z1B.01 DJIeKTUBHBbIE THCIUILTAHBI 10 (PU3NYECKOll KYyJabType u ciopty | 328

b1.5.[1B.01.01 | DiexkTUBHBIE KypchI N0 (pU3HUECKOIT KYJIbTYpe U CIOPTY 328
Henpto  u3y4yeHUsT JAUCHMIUIMHBL  «ODIEKTHBHBIE KypChl 1O
¢u3uyeckoil KyJabType U CHOPTY» sBISeTCS (OpPMUpPOBaHHE
(u3NYECKOi KyJIbTYyphl JIMYHOCTH W CIHOCOOHOCTH HAIMpPaBICHHOTO
WCTIONB30BaHuA  pa3HooOpa3HbiX (opM Qusnyeckoil KymbTypHI,
CrOpTa Ul COXpPaHEHHS W YKPEIUIGHWs 3/0pOBbs, a TakKxke
MOJIrOTOBKA K Oyaymiel mpodeccHoHaNbHON e TeTbHOCTH.
W3ydyenne AMCHMIUIMHBI Oa3WpyeTcsi Ha 3HAHHAX, YMEHHUSX H
HaBBIKAaX, TMOJYYCHHBIX B pE3ylbTare OCBOCHUS ITUCIHUIUIMHBI
«Du3nueckas KyJlbTypa» B paMKax CpeTHEr0 MOJTHOTO 00pa3oBaHHsI.
3HaHMSA W yMEHHs, MOJyYCHHbIE OOyYalOUIMMUCS IPU H3yYCHUH
JTUCHIUIUIMHBI, HEOOXOAWMBI Ui  MOJATOTOBKM  JIMYHOCTH K
npoeCCHOHANIBHOM NIeSITENIHOCTH; /ISl COXPAHEHHS U YKpETICHUs
3/I0POBBS, TICUXUYECKOTO Onarormoiryuus, pasBuTHA U
COBEPIIICHCTBOBAHMSI MCUXO(PU3NISCKUX CIIOCOOHOCTEH, KayecTB U
CBOICTB JINYHOCTH, CAMOOIIPEEICHUS B (PU3NIECKON KyIbTYpe; [UIs
OBNIaJieHUsI oOmel U MpodecCHOHATBHO-TIPUKIIAJIHON (HU3NIECKOH
KyJbTYpOH, OINpPEAENSIONEeH NCUXO(pH3HIECKYIO0 TTOATOTOBICHHOCTD
cTyneHTa K Oynymieit npodeccuu; s JOCTHKEHHS SKU3HEHHBIX W
Mpo¢eCCHOHANBHBIX TENeH.

Wzyuenne nuCHMIUIMHBEI HAIIPaBIeHO HA (POPMUPOBAHUE U pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- crocoOHOCTBIO MCIIONB30BaTh METOABI M CPEACTBA (U3UUECKOU
KyJBTYpbl Uil OOECleueHHs IIOJHOLEHHOHM COLMAIbHOH W
npodeccuonansHoit aestenproct (OK-8).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLUIMCs TOJKEH:

3HATH:

- poib GU3MUECKON KYIbTYPHI B Pa3BUTHH YeJIOBEKA U TOJTOTOBKE
CHELUAINCTA;

- OCHOBBI (PM3MUYECKOHN KYJIBTYPHI M 3I0POBOTO 00pa3a KHU3HHU;

- BIIMSTHUE O37J0POBUTEJBHBIX CHUCTEM (PU3UUECKOrO BOCIHTAHMS HA
YKpEIUICeHHEe  30pOBbS,  NPO(GMIAKTHKY  MPOo(decCHOHATBHBIX
3a00JICBaHUI U BPEHBIX IPUBBIYEK;

- CIIOCOOBI KOHTPOJIsI, CAMOKOHTPOJIA W OLCHKU (I)I/I3I/I‘{CCKOI‘0
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pa3BuTHA ¥ PU3UYECKOI MOITOTOBICHHOCTH;

- TpaBWIA M CHOCOOBI IUTAHUPOBAHHUS 3aHATHH 10 (U3HIECKOU
KYJIBTYpE U CHOPTY C LENbI0 YKPEIJICHUS U COXPAHEHUsSI 310pPOBbS,
MPOGUIAKTHKH MPOPecCHOHATBHBIX 3a001€BaHU.

Ymers:

- HCIONB30BaTh MPUOOPETCHHBIE 3HAHWS, YMEHHA B o00jactu
¢u3nyeckoil  KympType W cmopre B IpodeccrnoHambHON
JeSITEeNbHOCTY;

- COCTaBIIATb KOMIUIEKCHl O3JIOPOBUTEILHOW M  aJalTUBHOMN
(JreueOHOIT) PU3NIECKON KyTbTYPHI;

- OCYILECTBISITh TBOPYECKOE COTPYAHUYECTBO B KOJUICKTHBHBIX
¢dopmax 3aHATHI HU3NIECKOHN KYJIBTYPOH.

Bnaners/ BnaneTb HaBBIKAMU:

- CHCTEMOW TEOPETHUYCCKUX 3HAHM, 00ECIICUNBAIONINX COXPAHCHUE
W yKpEeIUIeHHE 3J0pOBbs, PAa3BUTHE M COBEPIICHCTBOBAaHHE
MCUXO(U3UYECKUX CIIOCOOHOCTEH U Ka4eCTB;

- HaBBIKAMU TMOBBIIIEHHUS Pa0OTOCMOCOOHOCTH, COXPaHEHHs,
YKpPEIUIEHUS 340POBbSl M CBOMX (DYHKLIHMOHAIBHBIX M JIBUTATEIIBHBIX
BO3MOKHOCTEH;

- HaBbIKAMM OpraHM3alMM W MPOBEACHUS HHIUBHIYAIbHOTO,
KOJJIEKTHBHOTO M CEMEWHOT0 OT/bIXa W MPH y4acTUH B MacCOBBIX
CTIIOPTUBHBIX COPCBHOBAHUSX;

- HaBBIKAMU IUIAHUPOBAHHS CAMOCTOSITENIBHBIX 3aHSATHH IO
¢usndeckoil  KynbType HW  CHOOPTY i T1poduiIakTUKA
npodecCuoHANbHBIX  3a00JIeBaHNH, YKPEIUIGHHUSI M COXPaHEHHMS
310POBBSL.

JucuuninHa BKIIIOYAeT B ce0sl CeIyroIne pa3aeibl:

1. Paznmen. ®dusmveckas KyinbTypa B CUCTeMe MpodeccHoHaIbHON
MOJITOTOBKH.

1.1.Dusnueckas KyIbTypa Kak COUANBHBIN (peHOMEH.

[IprunHBl BO3HUKHOBEHHSI (PU3MYECKOTO BOCIMTAHUS B OOILECTBE.
dusnyeckas KyJIbTypa: OCHOBHBIC TIOHSTHS, KOMIIOHEHTHI U (DOPMBIL.
CpenctBa GU3NUECKON KyJIbTYPHL.

1.2. HanpaBiennoe ¢opMHUpOBaHHWE JIMYHOCTH B  Mpolecce
¢uzndeckoro Bocnutanus. CBs3b pa3iIMYHBIX BHJOB BOCIHUTAHUS B
nporecce  (u3MUecKoro BocnuTaHuA. Dusnueckas KyJabTypa
JUYHOCTH.

1.3. MeToauKo-TieJarornieckie OCHOBBI (DU3MUYECKON MOITOTOBKH
Metoandeckne TNPUHIUNBI (U3NYECKOTO BOCHHUTaHWA. MeTobl
¢usndeckoro BocnutaHus. OCHOBBI OOyUYSHHS JIBHT'ATEIbHBIM
JNENCTBUSAM.

1.4. OcobenHocTn opraHu3anud (U3HIECKOW KYJIBTYPHl CpeId
MOJIOJEKHU

BospacTtHble 1 aHaTOMO(HU3HOIOTHIECKHE OCOOCHHOCTH MOJIOACHKH.
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Opranu3zanus 3aHATHI B YYCOHBIX 3aBEIICHUSX U MEPHOJ TPYIOBOU
nestensHOCTH.  OpraHu3aiiusi  CaMOCTOSTENBHBIX — 3aHATHA IO
¢msnueckoit Kynbrype. OCHOBBI CAMOKOHTPOJIA.

2. Paznen. ®usundeckas KynbTypa u rnpodeccusi.

2.1. IIpodeccronanpHO-TIpUKIaAHAS GU3HIECKAsT TIOATOTOBKA
Ha3znauenue, 3amaun, conepxanue [IIIDII. Meroanueckue OCHOBBI
MIIOIT.

2.2. IlpousBojicTBeHHAs (hr3uyecKas KyIbTypa

Lenb, 3amay, METOAWYECKHE  OCHOBBI  IPOU3BOJICTBEHHOU
¢m3nyeckoit KynbTypbl. DOPMBI TPOU3BOJACTBEHHON (HU3NIECKON
KyJbTypbl. MeToMKa COCTaBJIECHHUS KOMILUIEKCOB YINPaKHEHUH
MPOM3BOJCTBEHHON (PH3MUYECKOH KYIBTYpBl C y4eTOM HpPOQEecCHH.
QOU3KyIbTypHO-CIOPTUBHBIE 3aHATUS IJII AKTUBHOTO OTABIXA U
MOBBIIIICHUS  (DYHKIIMOHAJBHBIX BO3MOXKHOCTEH. [IpoduiiakTrka
mpo(ecCHOHANBHBIX 3a00NIEeBAaHMM W TpaBMaTHU3Ma CpEACTBAMU
(u3NIECKOl KyIbTYPHL.

2.3. Pa3Butue (U3MUECKUX KayecTB Uil MPOPecCCHOHATBHON
JEeSTeTFHOCTH.

Cuna W OCHOBBI METOAMKM €€ BocnuTaHusi. CKOpOCTHBIE
CIIOCOOHOCTH M OCHOBBI METOJTUKH UX BOCIIUTaHUS. BRIHOCIMBOCTD 1
OCHOBBI METOJIKH €€ BOCIIHTaHHA. [ HOKOCTh M OCHOBBI METO/IMKH €€
BocruTanus. KoopimHalmoHHbIE CITIOCOOHOCTH M OCHOBBI METOJAMKH
WX BOCITUTAHUSI.

3. Pazgen. CoBpeMeHHBIE 03/T0POBUTEIHHBIC TEXHOJIOTHH.

3.1. ®urHec-a’poduKa.

3.2. Atnernyeckas rMMHACTHKA.

3.3. CkanauHaBCKas X0ab0a.

3.4. AkBaa3poOuka.

3.5.0cHOBBI caMmOMaccaxa.

4. Pazgen. CriopT 1 npoeccoHaIbHAS AATEIBHOCTD.

4.1. Xapaktepuctuka criopta. OCHOBHBIE TIOHATHS, KIACCU(UKAITHS,
conuanpHble GyHKIHU. CIIOPTHBHAS AEATENLHOCTD U MPOdeccHs.
4.2. UrpoBsle Buubsl crnopra. backerOon, Boiei00, HACTOIBHBIN
TEHHHUC.

4.3. Kommuexkc I'TO - ocHoBa oOmedusndeckoil MOATOTOBKH
YeJIoBeKa.

B1.5.1B.01.02

AanTHBHBIE KYPChI N0 (PU3MYECKOI KYJIbTYpe U CIIOPTY
LlensiMu  W3y4YeHUs JUCHMIUIMHBI «AJIQaTUBHBIE KYpChl  I10
(U3HYECKO KYJIBTYpEe M CIIOPTY» SBIISIOTCS:

— (opmupoBanue (Gu3MYECKOW KyJIbTYpbl JHYHOCTH OyIyIIEro
npodeccuoHansa, BOCTPEOOBAHHOTO Ha COBPEMEHHOM PBIHKE
Tpyna;

— pa3BUTHE ¢duznueckux KauecTB u CHOCOOHOCTEH,
COBEpILEHCTBOBAaHHUE (GYHKIIMOHATBEHBIX BO3MOKHOCTEIH
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OpraHusma, YKpemjICHUC HHANBUAYAJIbHOI'O 3JOPOBbS;

— (dopMmupoBaHHME YCTOWYMBBIX MOTHBOB M IOTPEOHOCTEH B
OepeXHOM OTHOIIEHUH K COOCTBEHHOMY 3[IOPOBBIO, B 3aHSITHSIX
(bM3KYIBTYPHO-03JOPOBUTEIHHON u CHIOPTHBHO-
037I0pPOBUTEIBHON ACSATEIBHOCTHIO;

— OBJIAJICHUEC TEXHOJOTUSAMH COBPEMEHHBIX O0370POBUTEIBHBIX
CHCTEM (hu3uIecKoro BOCIIUTAHUS, obOoraleHne
WHIUBUAYATHLHOTO OIIBITa 3aHATHI (busndecKuMu
YIPaXKHEHUSIMH C YYETOM HO30JIOTHH U ITOKA3aTEISIMU 310POBbS;

— OBJaJieHHe CUCTEMOH MPO(ecCHOHATBFHO U JKU3HEHHO 3HAYMMBIX
NPAaKTUYECKUX YMEHHUH, W  HAaBBIKOB, O0ECIIECUHBAIOIINX
COXpaHCHHWE M yKperuieHHe (UINUYECKOTO0 M IMCUXUYECKOTO
3I0POBBS;

— OCBOCHHE CHCTEMBI 3HAHHUH O 3aHIATUAX PU3MUECKON KyIbTYpPOH,
UX POJIM U 3HAYCHUH B (JOPMHUPOBAHUH 310POBOTr0 00pa3a Ku3HU
Y COLIMAIbHBIX OpPUEHTALINMT;

— TnpuoOpeTcHUE KOMIIETEHTHOCTHU B ($U3KYIBTYpHO-
03/7I0POBUTENIBHON ¥ CHOPTHBHOHM JEsTEIbHOCTH, OBJAJCHUE
HaBBIKAMH TBOPYECKOTO COTPYJHHYECTBA B KOJUIEKTHBHBIX
(dopmax 3aHATHI HUZNIECKUMHE YIIPAKHEHUSIMU,

— TIOJIy4Y€HHUC 3HAaHUU U MPAKTUYCCKNX HABBIKOB CaMOKOHTPOJIA
MpU HATUYMU HArPY30K pa3IMYHOTO XapakTepa, MpaBHI
YCBOCHHSI JIMYHOW TMTHEHBI, PAMOHAIBHOTO PEXHMa Tpyaa U
OTAbIXa,

— MaKCHMaJbHO  BO3MOXKHOE  pa3BUTHE  IKHU3HECIOCOOHOCTH
CTY/ICHTa, WMEIOIIEr0 YCTONHYMBBIC OTKIOHCHHS B COCTOSHUH
3M0POBbs, 3a CUET OOECMEYCHUSI ONTHUMAIBLHOTO PEXUMA
(YHKIIMOHUPOBAHUSI OTIMYIICHHBIX TMPUPOJOH U MMEIOIIUXCS B
HAJIMYHHU €TO0 JBUTATEIBbHBIX BO3MOXKHOCTEH M JYXOBHBIX CHII, HX
rapMOHM3AIMH JIJI1 MaKCUMAJIbHON caMopealin3allii B KaueCTBE
COlMaIbHO W WHAMBHJIYaJbHO 3HAYUMOro cyoOwmekra. B
MporpaMMy BXOJIST MPAKTHUYECKUE pas3fellbl AUCHIUTUIHHEI,
KOMIIJICKCBI (1)I/I3I/I‘ICCKI/IX pra)KHeHHfI, BH/JIbI HBHFaTeJ'IBHOfI
AKTUBHOCTH, METOIUYECKUE 3aHATHUSA, YYUATHIBAIOIIINE
0COOEHHOCTH CTYACHTOB C OI'paHNMY€HHBIMH BO3MOXHOCTAMU
3I0POBBSL.

[IporpaMma JgUCHMIUTUHBI Uil CTYIACHTOB C OTPaHUYCHHBIMH

BO3MOXHOCTsSIMHAU 310pOBbs u 0COOBIMH O6pa3OBaTCJ'IBHI)IMI/I

MOTPEOHOCTIMHU TpeInoaraet perieHue KOMIUIEKCa

MeJarorn4eckux 3aaad Mo peaau3aliyl CICAYIONUX HarpaBieHUN

paboTHI:

—  TPOBEJACHUE 3aHATUIA MO GUINIECKOW KYIbType JUIS CTYACHTOB
C OTKJIOHCHUSIMHU B COCTOSIHUU 3I0POBbS, BKIIIOUas UHBAJIUIOB, C
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y4eTOM  HWHIUBHIYalbHBIX OCOOCHHOCTEH  CTYICHTOB H
o0pazoBaTenbHBIX TOTpeOHOCTEH B o0JacTH  PU3NICCKOI
KYJIbTYPHI,

pa3paboTKy  MHIWBUAYaJdbHBIX  OporpaMM  (hH3MUEcKOi
peaOwinTanMd B 3aBHUCUMOCTH ~ OT  HO30JIOTHH U
WHANBUIYATFHBIX OCOOEHHOCTEH CTyAEHTa C OrpaHMYEHHBIMU
BO3MOXHOCTSMH  3/I0pOBbS;  Pa3pabOTKy H  pean3aiuio
(U3KYIBTYPHBIX 00pa3zoBaTeIbHO-PEa0HITUTAIUOHHBIX
TEXHOJIOTHH, 00eCIeYnBAOIINX BHITOTHEHNE WHIUBHUIYAITEHON
MPOTPaMMBbl PeaOUIUTAIIHN;

pa3paboTKy W peanu3alyio METOAWK, HalpaBiIeHHBIX Ha
BOCCTAaHOBJICHHE M pa3BuTHe (DYHKIMH OopraHu3Ma, MOIHOCTHIO
WJIM 9aCTUYHO YTPAaueHHBIX CTYIEHTOM IOCIe OOJIe3HH, TPABMBL,
oOyueHHE HOBBIM  CIOCOOaM ¥  BUJAAM  JIBUTaTeIbHOU
NEeSTeNFHOCTH; PAa3BUTHE KOMIICEHCATOPHBIX (YHKIWH, B TOM
YHUCJIC U ABUTATCIIbHBIX, IMTPU HAJIWYHUU BPOKIACHHBIX HaTOJ’IOFHﬁ;
NpeaynpexkIeHHe  MPOTPECCUPOBaHUsST  3a00ONEBaHHS — WJIH
(hPM3UYECKOTO COCTOSHHUSI CTYICHTA;

obecrevueHre CUXO0JIOr0-TIeTarOTMYeCKOi IMOMOIIN CTYIeHTaM
C OTKJIOHCHUSAMU B COCTOSHHHU 3J0pPOBbA, HCIIOJIB30BaAHWE Ha
3aHATUSAX  METOIWK  IICHXO3MOIIMOHAIBHOW  pasrpy3ku U
CaMOpeTyJISIIH, (dhopmMupoBaHue MTO3UTHBHOTO
MICUX09MOILMOHAILHOT'O HACTPOS;

MMPOBEACHUC CIIOPTUBHO-MACCOBBIX MepOHpI/IHTI/Iﬁ 1A JIdI C
OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/OPOBBSI T10 Pa3IHYHBIM
BUJAaM  aJalTUBHOTO  cHopra, (OpPMUpOBaHWE  HABBIKOB
CyIeiCTBa;

OpPTraHM3alMIO0 JIOTIOJTHUTEIBHBIX (BHEYPOUHBIX) M CEKIIMOHHBIX
3aHATAN (U3WYECKUMH YIPOKHEHUSIMH JUIS  TIOJIep KaHUs
(oBBIIIIEHUST)  YPOBHS  (PU3UYECKOW  MOJITOTOBJIEHHOCTH
CTYACHTOB C OrPaHMYCHHBIMH BO3MOXHOCTSIMU C LEJbIO
YBEIIMYCHUIO O0BEMa WX JBUTATEIBHOH AaKTHBHOCTH U
COIMAITFHOM aJlanTaliy B CTYJICHUECKON Ccpelie;

peanu3anuio MNporpaMm MA3WHCTPUMHUHTA B BY3€: BKJIIOUEHHE
CTYIGHTOB C OIpPaHMYCHHBIMH BO3MOXKHOCTSIMH B COBMECTHYIO
CO 3/IOpOBBIMH CTyJEHTaMH (HU3KYJIbTYPHO-PEKPEAMOHHYIO
NESTeIbHOCTh, TO ©CTh B HWHKIIO3UBHYIO  (PU3UYECKYIO
peKpeanuio.

MPHUBIICYCHUE CTYJIEHTOB K 3aHATHSIM aJalTHBHBIM CIIOPTOM;
MMOATOTOBKY CTYACHTOB C OrpaHUYCHHBIMH BO3MOXHOCTAMUA
3A0pOBbA JId Yy4YaCTusd B COPEBHOBAHUAX; CHUCTEMATHU3AalHUIO
WHPOPMALMK O CYMIECTBYIOIIUX B TOpPOJE CIHOPTUBHBIX
KOMaHAax Ui WHBAJUIOB W TMPHUBICYCHHE CTYyJIEHTOB-
VHBAIHUJIOB K CIIOPTUBHOW JIEATEIEHOCTA B 3TUX KOMaHJaX (B
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COOTBETCTBHU C 3a00JIeBaHNEM) KaK B KAYeCTBE YYaCTHHKOB, TaK

U B KauecTBE OOJICNBIINKOB.
Jns  u3ydeHus [OUCLMIUIMHBL HEOOXOOUMbI 3HaHUsS (YMEHHS,
BlaJeHus), cHOPMHUPOBAHHBIE B pPE3ylbTaTe H3y4YCHHUS MpeaMeTa
«Du3nueckas KyJIbTypa» B paMKax OOIIEro IOJHOTO CPEIHEro
oOpazoBaHMs, a TakkKe JUCHUIUIMH «®Du3nueckas KynbTypa H
CIIOPT».
3HaHUs, YMEHUs U HaBBIKU, IIOJY4YEHHBIC IPU OCBOCHUM IAHHOU
JUCLIUTUTUHBL OyIyT HEOOXOAMMBI Ui (POPMHUPOBAHMS TOHUMAHUS
COLMANBHON PONMH (PU3MUECKON KYJIBTYPHl B Pa3BUTHH JIMYHOCTU U
MOJTOTOBKE €€ K MNpo(ecCHOHATbHON  JAEATENHbHOCTH; IS
COXpaHEHUS U YKPEIJICHUS 3/I0POBBSI, IICHXUYECKOTO 01aronomyyus,
Pa3BUTHSA U COBEPLICHCTBOBAHUS MCUXO(PHU3MUECKUX CIIOCOOHOCTEH,
KaueCTB M CBOWCTB JIMYHOCTH, CaMOOINpPEACICHUs B (hU3NICCKOU
KYJIBTYpE; AJsl OBJIafieHus o0mel 1 npodecCHoHaIbHO-TIPUKIIaIHON
¢duznveckoit MOJrOTOBJICHHOCTH, oTpeeNnstonei
NCUXO0(HU3HYECKYI0 TMOATOTOBICHHOCTh CTyJOeHTa K Oynyuiei
npodeccuy; A AOCTHXKEHHUS JKU3HEHHBIX M IpodeccHOHATbHBIX
nenen.
W3yuenne nuCHMIUIMHBEI HalIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:
- CMocoOHOCTBIO HCIIONIB30BATh METOJABI M CPEACTBa (U3UUECKOU
KyJBTYpbl Ul OO0ECHeueHHs IIOJHOLEHHOH COLMAalbHOH U
npodeccuonansHoit aestenproct (OK-8).
B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATh!
- poJib W 3HaueHHe (UINUECKOW KYIBTYphl B MPOPecCHOHATLHON
MOJTrOTOBKE U JajbHENIIEH NesTeIbHOCTH;
- GopMBI U BUBI QU3KYIBTYPHOU JESITEIBHOCTH Il OpraHU3aIin
30pOBOro 00pasa )KU3HU, AKTUBHOTO OTIbIXA U 10CYTa;
- 3HaHHE TeXHUYECKUX NPUEMOB U ABUTATENbHBIX JEHCTBUI 0a30BbIX
BHUJIOB CIIOPTA,
- COBpPEMEHHBIEC TEXHOJIOTHH YKPEIJICHHUS M COXPAHEHHUS 3/10pPOBbs,
MTOAJIEPIKAHUS paborocrocobHOCTH, MPOPUIAKTHKH
npeaynpexacHus  3a0ojeBaHWi, CBS3aHHBIX ¢ y4eOHOW W
MIPOM3BOJCTBEHHOH e TEIBHOCTHIO;
- OCHOBHBIE CIIOCOOBI CAMOKOHTPOJISI MHIUBUAYAIBHBIX ITOKa3aTeeh
3I0pOBBS, YMCTBEHHOH ¥  (pu3MUeckoil pabOTOCIIOCOOHOCTH,
(U3NIECKOro pa3BUTHS U PUINUECKUX KAUECTB.
YMerTsh:
- HCIOJIb30BaTh MEXKIPEAMETHbIE TOHATHS W YHHBEPCAIbHBIC
yueOHbIe JnercTBus (perynsaTUBHEIE, [103HaBaTeIIbHbIC,
KOMMYHHKATHBHBIE) B CHOPTHBHOM, (U3KYIBTYPHOH,
03/10POBUTENBHOM U COLIMANBHOMN MPAKTUKE;
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- BBIMOJHATH (DU3NYECKUE YNpaKHEHHS Pa3HOW (YHKIHOHATBHOU
HaIpaBICHHOCTH, WCIOJIB30BaThb WX B pPEXUME y4eOHOH u
MIPOM3BOJCTBEHHON  JESTENbHOCTH € LEIbI0  HPOQUIAKTHKU
MepeyTOMIICHUS B COXPaHEHUS BBICOKOI paboToCcocoOHOCTH;

- HCIIONIb30BaTh pa3HooOpa3Hble (HOPMBI W BHUIBI (PU3KYIBTYPHON
JESITeNbHOCTH [JIs  OpraHu3alid 3J0pOBOTO 00pas3a JKW3HW,
AKTHUBHOTO OT/IbIXA U 10CYTa;

- HCIIONB30BAaTh 3HAHUS TEXHUYECKHX HPUEMOB U JBUraTEIbHBIX
JeicTBHii 0a30BBIX BUJIOB CIIOPTa B MIPOBOM U COPEBHOBATEILHOMU
JeSITEeNbHOCTH;

- aHaNM3WpOBaThb M  BBIACHATH J(PQEKTUBHBIE TEXHOJOTHU
YKpeTIeHUs u COXpaHEHUs 310pOBbBS, O/ IePKaHHs
paboTOCIIOCOOHOCTH, PO UITAKTHKH MpeIyTpeKISHUS
3a00JeBaHUI, CBSI3aHHBIX C Yy4eOHOW W TMPOW3BOJCTBEHHOU
JESITENbHOCTBIO;

- aHaNM3WpOBaTh HWHAMBHJyaJbHBIE IOKAa3aTeNd  370POBbA,
YMCTBEHHOM H (U3MYECKO paboTOCIOCOOHOCTH, (UIUIECKOTO
pa3BUTHA U (PU3NIECKUX KaUECTB;

- BBITOJTHSTh WHIUBUIYaTHHO Mo/I00HEIE KOMILIEKCHI
O3/I0POBUTENBHON W  amantuBHOW  (JiedeOHOM)  pu3ndecKon
KYJIBTYPBI;

- OCYIIECTBIIATh TBOPYECKOE COTPYAHHYECTBO B KOJUIEKTHBHBIX
(hopMmax 3aHATHH PUINIECKON KyIBTYPOU;

- HCIOJIb30BaTh MPUOOPETEHHBIC 3HAHUS U YMEHUSI B TIPAKTUUECKON
NEeSITENIbHOCTH U TIOBCETHEBHOM JKU3HMU.

BJIaJI€Th/ BJIaETh HABBIKAMHU:

- TIPaKTHYECKUMH HAaBBIKAMH HCIIOJb30BaHUS  PETYISTHBHBIX,
MO3HABATENbHBIX, KOMMYHUKAaTHBHBIX JEHCTBHH B CIIOPTHBHOM,
(U3KYITBTYPHOM, 03J0POBUTENHLHON U COIUATILHOM MTPAKTHKE;

- HaBbIKAMHM HCHOJb30BaHUS (PU3MUYECKHX YIPAKHEHUI pazHOU
(YHKIMOHANBHOW  HAamNpaBICHHOCTH B peXHMe Yy4eOHOH u
MPOU3BOJICTBEHHON  JICATENBHOCTH €  IEJIbI0  NPOQHIAKTHKH
NepeyTOMJICHUS U COXPAaHEHHUS BBICOKOH paboToCIiocoOHOCTH;

- IPaKTUYECKUMH HaBbIKAMHU KCIIOJIL30BAHUSI Pa3HOOOPa3HBIX GopM
W BUIOB (PHU3KYIBTYpHOH JESITENBHOCTH JJIsi  OpraHU3aliy
30pOBOro 00pasa )KU3HU, AKTUBHOTO OTBIXA U I0CYTa;

- HaBBIKAMH HCTIOJIB30BaHMs COBPEMEHHBIX TEXHOJIOTUHN YKpETICHUs
W COXpaHEHHs 3JI0pPOBbs, NOJJAEpkKaHUA pabOTOCIIOCOOHOCTH,
NPOGUIAKTUKN  TPENyNpexacHus 3a00NeBaHUN, CBS3aHHBIX C
y4eOHO U MPOU3BOJICTBEHHOM JEATEIbHOCTHIO;

- OCHOBHBIMM  CHOCO0aMHM  CaMOKOHTPOJS  MHIWUBHyalbHBIX
rokaszaresen 3710pOBb4, YMCTBEHHOM u (hH3uIeCcKoi
paboTtococoOHOCTH, (HU3MYECKOTO Pa3BUTUS W (PU3MUECKUX
Ka4ecTB;
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- CHCTEMOW TEOPETUYECKMX 3HAHH, 00ECIIEUNBAIOIINX COXPaHEHHE
W yKpelsieHHe 3[0POBBs, pa3BUTHE W COBEPIICHCTBOBAHHE
MICUXO(PU3NYECKAX CITOCOOHOCTEH M KadecTB (C BBIMIOJIHCHHEM
YCTAHOBJICHHBIX HOPMAaTHUBOB IO 00MIeH (PU3NUECKON M CIIOPTHBHO-
TEXHUYECKOH MMOATOTOBKE) JUIA:

— TOBBIIIEHHS pPaboTOCIIOCOOHOCTH, COXpaHEHHS, YKpeIUICHHUS
300pOBbSI W CBOMX (PYHKIMOHAJIBHBIX U  JBUTATENBHBIX
BO3MOXKHOCTEH;

— OpraHu3alvy U MpPOBCACHUA MHAWBUAYAJIbHOI'O, KOJJICKTUBHOI'O
1 CeMEHHOro OTIbIXa M MPHU yYaCTHH B MAaCCOBBIX CIIOPTHBHBIX
COPCBHOBAHUSIX;

npouecca AKTHUBHOU TBOPYECKOI JIeSATENbHOCTH no

(hopMHpPOBaHHUIO 3JOPOBOTO 00pa3a KU3HU;

— HWCIONB30BaHUS JMYHOTO OMBITa B (U3KYIBTYPHO-CIIOPTUBHON
NeSITETbHOCTH.

JucuuImHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:

Paznen 1. Brenenue.

Paznen 2. O6medusnueckas noaroroska u JIOK.

Paznen 3. YueOHbIe 3aHATHS IO BUAAM CIIOPTA:

®  BOJIEHOOI

®  HACTOJILHBIN TEHHHUC

e (¢yrbon

e Oackerbou

® j1apTC

®  WHTE/UIEKTyajbHbIe UTPHI (INAIIKH, IaXMaThl, Hap/Ibl,
YTOJIKH)

®  JIEDKHAA IIOATOTOBKA

® 0agIMHUHTOH

b1.B

BapuatuBHas yactb

b1.B.01

IIpoexTHAas 1eATEJIBLHOCTH

Hens wu3ywenns gucuuniuesl  «[IpoekTHas  AESITETBHOCTBY:
OBJIAJICHUE TEOPUEHN U MPAKTUKOW UCCIIEOBAHUS U NPOEKTUPOBAHUS
CHCTEM YIIPABIICHUS B IENSAX MX JAIBHEHIIETO0 COBEPIIEHCTBOBAHNUS.
IIpoexTupoBanue C HyJIsl OpraHu3aLuiil.

Wzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHHUSAX U
HaBbIKaX, IOIYYEHHBIX B pe3yJabTaTe OCBOCHHS JUCLHMILIMH
«OKOHOMUKAY, «MudopmanroHHbIE TEXHOJIOTUHU B
JOKYMEHTOBEJICHUM W apXuBHOM  jene»,  «CoBpeMeHHas
OpraHu3anus rOCy1apCTBEHHBIX YUpexACHUN Poccuny,
«MareMatukay, «/{okyMeHTOBEIEHHUEY.

3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIIMMHUCS TPU H3YYEHHUH
JVCIIUTUTAHBI, HEOOXOIUMBI NP U3YyYCHHUHU CIICAYIOMUX JUCIUITIIHH
yueOHOro 1aHa: «J{oKyMeHTauMOHHOE oOecIieueHHe yNpaBlcHHS

360 (10)
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Ha MPEINPUATHAX PA3IUYHBIX OPraHU3aMOHHO-TIPABOBBIX (hOpM».
W3ydenne TUCIUIUIMHBI HaNPaBJIeHO Ha ()OPMUPOBAHHE U Pa3BUTHE
CIIeTyIOIINX KOMIIETCHIINH:

— IIK-24 -BmageHueM HaBbIKAMHA OpraHM3alUM  CIPABOYHO-
MIOMCKOBBIX CPEJICTB M UCTIONB30BAHMS APXUBHBIX JOKYMEHTOB;

— JIIK-1 -cnocoGHOCTBIO pa3padaTbiBaTh MAKETHl JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB U HOPMATHBHO-METOIMYECKUX JTOKYMEHTOB IO
nH()OPMAMOHHO-TOKYMEHTAIMOHHOMY OOECIICUCHHIO YIIPABICHUS
" apXUBHOMY XpaHCHUIO JOKYMCHTOB,

— JIIIK-2 -criocoOHOCThIO OPHEHTHUPOBATHCS B 3aKOHOAATEIHHON U
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
AOKYMCHTAlIlMOHHOI'O O6CCHC‘I€HI/IH YHOpaBJICHUA U apXUBHOTO AC€Ja U
CMEKHBIX 00JIaCTEH.

B pesynbTaTe H3yueHUs AMCHUTUTMHBI 00YYarOIIUNACS TOJIKECH:

3HATB!

- TEOPETHUYECKHE M METONOJOTHUECKHE OCHOBBI OPTraHM3allMOHHOTO
pa3sBUTUA u OpraHu3alMOHHOTO IIPOCKTUPOBAHUA CHUCTEM
YIIPaBJICHUS;

- TEOPETUYECKHE OCHOBBI UCCIIEIOBAHUS CUCTEM YIIPABJICHUS;
—  METObl MPOSKTHPOBAHUS M HOPMHUPOBAHHS YIPABICHYECKOTO
TpyAa;

— METOJbI UCCIICAOBAHUA U aHAJIM3a CUCTEMbI JOKYMCHTAIMOHHOI'O
obecrieyeHusl yrpaBiIeHus;

— OCHOBBI OpraHusaliv U IMpoBCACHUA HCCJ’IeI[OBaHHfI;

— METO/IbI TIPOBE/ICHHS HCCIICIOBAHMIA;

— METOJbl aHaJM3a MCXOMHBIX JTAHHBIX; METOABI MPOEKTHPOBAHMUS
CHUCTEM YIIpaBJICHUA.

YMeTh:

- (bopMynupoBaTh 3aJa4M UCCIIEAOBATEIBCKOM PadOoThI;

- TUIAHWPOBATH U BHIOUPATH IYTH M METOJIBI X PEaTU3alnH;

— TPOEKTUPOBATh OPTaHU3ALNOHHYIO CTPYKTYPY NPEIANPHUSITHS;

— OLICHUBATH 3(1)(1)6KTI/IBHOCTI) TEX HWJIN MHBIX METOA0B UCCICA0OBAHUS
U IPOEKTUPOBAHHUS /17151 KOHKPETHOTO MPOEKTa;

—  TUIAaHMPOBaTh W OPraHHU30BBIBATH PabOTy HCCIENOBATENbCKOM
TPYIIIBL;

— aHaJM3MPOBATH M 0000IIATH IEPBUYHBIC TaHHEIE,

— COCTaBJIATH U BECTH IMPOCKTHYIO JOKYMCHTAIIUIO,

BBITIOJTHATH SKOHOMUYECKUE pacueThl B JAHHOW 00JIacTH;

— OIICHWMBaTh DKOHOMHUYECKYH) J(PPEKTHBHOCTH IPOEKTOB H
pe3yIbTaTOB UX BHEIPEHUSI.

Brnaners HaBbIKaMu:

— BIaJeTh METOIaMH ONTHMH3ALIH JTOKYMEHTOIIOTOKOB, METOAAMH
HCCIIEIOBaHUS Ha TIPAKTHKE;

— METOJaMH OPTaHU3alXOHHOTO MPOCKTUPOBAHHUS;
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— METOAMKAMHU ITPOEKTUPOBAHUS PA3IUYHBIX OJCUCTEM.
JucuunianHa BKIFOYAeT B ce0s CIeLyOLIIe Pa3ieibl/ TEMBI:

Tema 1. Teoperudeckue ©W  METOIOJIOTHUYECKHE  OCHOBBI
OpPraHHU3aLOHHOTO pa3BUTHUSA u OpraHU3allMOHHOTO
poeKkTHpoBaHus cucreM yrpasieHus (CY).

Tema2. IlnanupoBaHue U oOpraHu3anus NpoekTHBHIX pabdor (CVY).
OTanbl OpraHu3alOHHOTO IPOSKTUPOBAHMUS CUCTEM YIIPABICHUSL.
Tema3. MeTtonbl HCCIEA0BAHMS u aHanusa cucTeM
JOKYMEHTAIIMOHHOTO 00ECTICUEeHUS! YIIPaBIICHHS.

Tema 4. Metoabl IpOEKTUPOBAHUS YIIPABICHYECKUX CUCTEM.

Tema 5. [IpoexkTupoBanne OpraHU3allMOHHOW TOJCHUCTEMBI
yIpaBICHHUS.

Tema 6. IlpoexTupoBanwe WHPOPMANMOHHONW  ITOJACHCTEMBI
yIpaBICHHUS.

Tema 7. IIpoekTUpOBaHHE  TEXHOJOTMYECKOW  MOJACUCTEMBI
yIpaBJiIeHUA

Tema 8. [IpoexTrpoBaHHe HOPMATUBHOM MOACHCTEMBI YIIPaBICHUS.
Tema 9. IIpoekTUpoBaHME TMOACHCTEMBl OpraHU3alUUd Tpyla
MepcoHaa.

Tema 10. [IpoekTrpoBaHUE NOICUCTEMBI YIIPABICHUS EPCOHATIOM.
Tema 11. MeToauka onpejiesieHus] SKOHOMHYECKON 3(P(HEKTUBHOCTH
OpPTraHMU3alIMOHHOTO TIPOEKTAa.

b1.B.02

JdoxkyMeHTALIMOHHOE obecneueHue aIMUHUCTPATUBHBIX
OoTHOLIeHu B PD

LensimMu u3yueHUs JUCIUIUIMHBI «/{OKyMeHTaIlMOHHOE 00eCIeUeHHe
aIMUHUCTPATUBHBIX OTHOIIEHUN B PDy» sBistoTCA:

MPUOOpPETEHHE CTyJeHTaMH OObeMa 3HAHMIA, HABBIKOB U YMEHH,
HEOOXOMUMBIX I TPABWIBHOTO TOHMMAaHUS W TNPUMEHEHHS
OPUTUICCKUX HOPM aIMUHUCTPATHBHOTO mpaBa B
Mpo(eCCUOHATIBHON  JIEATENBHOCTH, a TaKKe OpPUEHTHPOBAHUE
CTYJICHTOB Ha TEOPETHKO-TIPABOBbIE NpOOIeMBl OOecrevyeHus u
3aIUTHI, OCHOBHBIX IIPaB M CBOOO/I YEIOBEKA U TPaKIaHUHA.
WzydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, I[OJYYCHHBIX B pe3yJbTaT€ OCBOCHUS IUCLMILTAHBI
«BBenenue B npodeccutoy.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
TUCIUTUIMHBL,  HEOOXOMWMBI  TPW  HW3YyYeHWHW  JUCITUIUINH:
«IIpaBoBenenue», «CoBpeMEHHasi OpraHu3alusi TOCYJNapCTBEHHBIX
yupexaenuit Poccum», «l'oCymapCTBEHHbIE, MYHUUUIAIbHBIE WU
BEJIOMCTBEHHBIE apXWBbI», «OpraHuzanus paboTsl ¢ 00palleHuIMU
rpaxkiaan», «Jlenonpou3BOACTBO MYHHUIMIAIBHBIX YUYPEKICHUN,
«KoupuaeHnuaabHoe JIeJIONTPOU3BOJICTBOY, «ITpoexTHast
JesATeNbHOCTEY, «IIpoeKTUpoBaHUE yIIpaBIEHYECKON JOKYMEHTALMH
OpraHu3alum, «JlokyMeHTUpOBaHUE JeATEIBHOCTU
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HEroCYyJapCTBEHHBIX OpTraHu3aINiD, «loxymeHTHBI u

JOKYMEHT0000pOT B Oyxranrepckom yuere», «IIpousBoncTBeHHas -
[PAKTUKA IO MOJIYYEHHUIO IMPO(EeCCHOHAIBHBIX YMEHHUIl U OIbITa
npodeccuoHanbHOl  AeATenbHOCTH»,  «llpow3BomcTBeHHAass — —
MIPEIANIUIOMHAS IPAKTHKAY.

Wzyuenne nuCIMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-4 cnocoOHOCTBIO HCIOJBE30BaTh OCHOBHI TPAaBOBBIX 3HAHWUN B
pa3nn4HbIX cepax nesTeTbHOCTH;

OIIK-3 BnameHuwem 0a30BBIMH 3HAHWSMH CHCTEM OPTraHOB
rOCy/IapCTBEHHON U MYHULIMIIAJIbHOW BJIACTH;

JIIK-2 crnocoGHOCTBIO OpPHEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOAMYECKOM Oaze nH(POPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTIeYeHNs yIIPaBIICHUSI U apXUBHOTO Jiefia |
CMEKHBIX 00JIaCTEH.

IIK-1 cnocoOHOCTBIO TPUMEHATH  HAyYHbIE  METOJBl  MpH
HCCIIeIOBAaHUN 00BEKTOB MPO(ECCHOHATBHOM IEATEIIEHOCTH.

B pesynbraTe n3ydeHus: AUCIMIUIMHEI 00YYarOLIHICs TOJKEH:
3HATh!

- coJepKaHUE U CTPYKTYPY OCHOBHBIX IOHATHH B cdepe MpaBoOBOrO
perynupoBaHus  aJIMUHHCTPATHBHBIX  OTHOIIEHHIA; COCTaB,
CTPYKTYPY U COJepKaHHe aAMHUHUCTPATUBHOTO 3aKOHO/IaTEIbCTBA;

- CTPYKTYpY OpPTaHOB roCyJIapCTBEHHOM M MyHULMIIATbHOM BIACTU B
P®; cnennguky opraHoB rocyJapcTBEHHOW BIACTH KaK CYOBEKTOB
aJIMUHUCTPATUBHBIX  IPABOOTHOLICHWH;  CHEUU(PHUKY  OPraHoOB
MYHULMIIANBHOW BJIAaCTH KaK CYOBEKTOB aJMHUHHCTPAaTHUBHBIX
[IPaBOOTHOLIEHU;

- METOIbl MPABOBOTO PErYIHMPOBAaHMUSA TI'PAXKAAHCKO-TIPABOBBIX
OTHOULICHUH; OOBEKT, MpenMeT, CyObEeKThl TI'PakJaHCKO-IIPABOBOIO
PeryIupoBaHusi; METOblI UCCIEIOBAHU aJMUHUCTPATUBHOIO IpaBa
KaK HayKH,

- OCHOBHBIE KaTeTOpPWU W TOHATHS aJAMHHHACTPATUBHOTO TIPaBa,
aJIMUHHCTPATUBHBIE HOPMBI M aJMHHUCTPATHBHO-TIPABOBBIE AKTHI,
CBS3aHHBIE C perjiaMeHTanrel JOKYMEHTAlMOHHOTO o0ecredeHus
YIpPaBIeHUS W apXUBHOTO JEJa, MPAaBOBOW CTaTyC W KOMIIETEHIIUH
CyObEKTOB  aJMHHUCTPATUBHBIX TPAaBOOTHOLIEHWH B  cdepe
JOKYMEHTAIIHOHHOTO 00EeCTIeYeHUsl YIIPaBIICHHs U apXUBHOTO JIea.
YmMmeTs:

- ACTOJIb30BaTh 3HAHUE OCHOBHBIX MOHSATHH, (QYHKIIMOHUPYIOIINX B
cdepe MpaBoOBOrO PEryIMPOBAHUS aIMUHUCTPATHBHBIX OTHOIICHWH
B P®, B Oynymeii npodeccnoHaIbHON NesITENbHOCTH; UCTIONIB30BaTh
3HAaHUE COCTaBa, CTPYKTYPbl U COIEpXaHUS aJIMHHUCTPATUBHOIO
3aKOHOJATEeNbCTBA B OyAyILel MpodecCnOHaNbHON A TENFHOCTH;

- UCTIONIb30BaTh 3HAHU O CIIEU(HUKE OPraHOB rOCYIapCTBEHHON Kak




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

CyOBCKTOB aJMHHHUCTPATUBHBIX IPABOOTHOIICHUNA B Oymymien
MpOopECCHOHANBEHOW  JICATENFHOCTH;  HWCIIOJNB30BaTh 3HAHUSA O
cnenupuKe OpraHOB MYHHITUIATBHONH BIACTH KaK CYOBEKTOB
aJIMHHUACTPATUBHBIX MTPaBOOTHOIICHUH B Oyaymei
MpOopEeCCHOHANBEHON JICATENFHOCTH; aHAU3UPOBAaTh HOPMATHBHO-
MPABOBBIC aKThl OPTaHOB T'OCYJIAPCTBEHHOM BJIACTH C TOYKH 3PCHUS
OTPaXECHUS B HUX aJMHHUCTPATUBHO-TIPABOBOH uH(MOpMAIHY,
aHaJM3UPOBAThH HOPMATUBHO-TIPABOBbIC AKTBI OpraHoB
rOCYyJIapCTBEHHONM W MYHUIIMIIAJBLHOW BJIACTH C TOYKH 3PCHUS
OTPXKCHUS B HUX 8 IMUHUCTPATUBHO-NIPABOBON UH(DOPMAITHH;

- aHAIM3WPOBATh  AJMHHUCTPATUBHO-TIPABOBBIC  HOPMBI U
aJMUHHCTPATUBHOE  3aKOHOJATEIbCTBO C  TOYKH  3pCHHSA
WCTIONB30BaHus UX B Oynymied mpoecCHOHATBHOU NEATEIHLHOCTH;
AHAJIM3UPOBATh aIMUHUCTPATHBHO-TIPABOBBIC aKThl C TOYKH 3PCHUS
periaMeHTall  OCHOBHBIX  BOIPOCOB  JICJIONPOM3BOACTBA U
ApXHUBHOTO JIeTIa;

- WCTIOJIB30BaTh OCHOBHBIC KaTeropuu u TTOHATHS
aJIMUHUCTPATUBHOTO TIpaBa, aJMHHUCTPATUBHO-TIPABOBBIC HOPMBI U
aJIMMHUACTPATUBHO-TIPABOBBIC aKThI, CBS3aHHBIC C peryIaMEHTaIMeH
JOKYMEHTAIIMOHHOTO 00eCIICUeHHs YIPaBJICHHUsI U apXUBHOIO Jiena,
B Oyaymied mnpoh)eCCHOHANBHON JEATENLHOCTH; HCIOJb30BaTh
3HaHUsI O TMPaBOBOM CTaTyceé MW KOMIIETEHIIMH CYOBEKTOB
IPOXJAHCKUX IPABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
oOecriedeHus ypaBJieHHsI 1 apXUBHOT'O JIea.

Bnaners:

- nprueMaMu WCTIOJTb30BaHHUS OCHOBHBIX MOHSATHIA,
(YHKIMOHUpYIOIIUX B cdepe  MPaBOBOIO  PEryIMPOBAHHS
aJIMUHUCTPATUBHBIX OTHOIICHWH, B Oynyiield mpodecCHnoHaATbHOM
NeSITENBHOCTH; MIPUEMaMH  HCIIOJb30BaHUS 3HAHWH O COCTaBe,
CTPYKTYpE W COJIEPKAHUU aIMUHUCTPATUBHOTO 3aKOHOJIATEIbCTRA B
Oyaymiei mpodecCuoHaIbHOMN NeATENbHOCTH;

- [pHeMaMH WCIIOJIL30BaHUSI 3HAHUM O CIEeNUPUKE OpPraHOB
rOCyJapCTBEHHON Kak CyOBEKTOB aJIMUHHUCTPATHBHBIX
MIPABOOTHOIICHUH B Oyayiel npoheCCHOHAIBHOM IS TeIbHOCTH,;

- TpHeMaMH WCIOJNB30BaHWS 3HaHWH O crenuduke OpraHoB
MYHUIMMANBHOW BJIACTH KaK CYOBEKTOB aJMHUHHCTPATHBHBIX
MPABOOTHOIICHUH B Oyayiel npoheCCHOHAIBHOM AeSTeIbHOCTH,;

- MpUeMaMH aHajdW3a HOPMATHBHO-TIPABOBBIX AaKTOB OPraHOB
rOCy/IapCTBEHHOM BJIaCTH C TOYKM 3PCHUS OTPAXKEHHS B HHX
aJIMMHUCTPATUBHO-TIPABOBOM MH(OpMaLIny;

- TpUEeMaMH aHalK3a HOPMATHBHO-NPABOBBIC AKTOB OPraHOB
TOCYJapCTBCHHOW H MYHHIIUIIAIBLHONH BJIACTH C TOYKU 3pPCHHS
OTPKCHUS B HUX aJMUHUCTPATHBHO-TIPABOBOW WH(DOPMAITHH;

- TpUeMaMH aHalW3a aJMHHUCTPATUBHO-TIPABOBBIX HOPM U
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aJMMHHCTPAaTUBHOE  3aKOHOJATENbCTBO C  TOYKM  3PEHHUSA
HCIOJBb30BaHMs UX B Oynyiien npodeccuoHaabHON NesITeIbHOCTH,;

- IpUeMaMH aHalIKW3a aIMUHUCTPATUBHO-TIPABOBBIE AKTOB C TOUYKU
3peHHs periiaMeHTallid OCHOBHBIX BOIIPOCOB JIEJIONpPOU3BOACTBA U
apXHUBHOTO JETIa;

- TpUEMaMH MHCIIOJIb30BAaHUS OCHOBHBIX KaTeropuil W MOHATUH
aJMUHUCTPATUBHOIO IpaBa, aJIMHUHHUCTPATHBHO-IIPABOBBIX HOPM H
aJIMUHHCTPATUBHO-TIPABOBBIE AKTOB, CBSI3aHHBIX C periaMeHTaIluen
JOKYMEHTAIIMOHHOTO O0eCIeueHHs yIpaBJIeHUs] H apXUBHOTO Jiena,
B Oynmy1iei mpodeccnoHaIbHON NeATENbHOCTH;

- TNpUeMaMM HCIIOJIb30BaHUS 3HAHUM O MPaBOBOM cTaryce U
KOMIICTCHIIMYA CYOBEKTOB T'PaXKIAHCKUX MPABOOTHOIICHUH B cdepe
JOKYMEHTALlMOHHOT'O 00ECTICYEHHs! YIPaBICHHUS U apXUBHOI'O JIEa.
J¥McuuninHa BKIIOYAeT B ce0sl CIeTYIOIIE Pa3 IeIib:

Pazmen 1. «OO6mme BOmMpPOCH JOKYMEHTAIIHOHHOTO OOeCIeYeHus
aJMUHUCTPATUBHBIX OTHOLICHUN B PDy.

Pazgen 2. «CroenuanbHbie  BOMPOCHI  JOKYMEHTAI[MOHHOTO
o0ecredeHus] aIMUHUCTPATUBHBIX OTHOLLICHUI.

b1.B.03

JlokyMeHTAaHMOHHOEe  ol0ecleyeHUWe  APXMBHOIO0 Jejda W
uHdopmanuonHoii cgepoi B PO

LlensiMu M3y4eHUs TUCUUILTHHBI «/l0KyMeHTaIMOHHOE o0ecieueHne
apXHMBHOTO JieNia 1 HHQOopMallMOHHOMH cdepbl B POy sBnstoTCs:

- W3yYeHHE OCHOB HH(POPMAIMOHHOTO TIpaBa M COJCpP)KaHHS
WHPOPMALIMOHHOTO ~ 3aKOHOJIATENIbCTBA  KaK  MPaBOBOM  0a3bl
CTaHOBJICHHS MH(GOPMAIMOHHOTO 00IeCTBa, (POPMUPYEMOTO B XOJIC
TII00TBHBIX POLIECCOB MH(OPMATH3ALMK TOCYJapCTBa U OOIIECTBA;
- U3yYeHHE OCHOB apXHMBHOTO TpaBa KaK CHUCTEMBI PETyJIMPOBAHHS
OTHOILCHUH B MH()OPMALIMOHHO-apXUBHOM cepe.

Uzyuenne pauciuminuebl Oazupyercs Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjbTaTe OCBOCHHS JUCIHILIHH:
«BBenenue B npodeccuron, «llomuronorus», «Conuonorusy.
3HaHUS W YMEHUS, NOJy4YECHHBbIE OOYYAIOIIMMHUCS TPU H3YyYEHHUH
JMCIIUTUTAHBI, HEOOXOIUMBI ITPH U3YYCHUU «APXHUBOBEIICHHEY.
Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO HCIOJIB30BaTh OCHOBBI TPABOBBIX 3HAHWUU B
paznuuHbIxX chepax aesrensHocTH (OK-4);

- BIaJeHHEM 3HaHWSIMH B 00JacTH TpaBWI  IyOJNUKAIMU
HUCTOPUYECKUX HMCTOYHHKOB U ONEPATUBHOTO W3JAHHS JOKYMEHTOB
(OTIK-5);

- BJAJEHHWEM 3HAaHUSAMH OCHOBHBIX TIpoOneM B oOxactu
JIOKyMeHTOBeieHHs 1 apxuBHOro aena (I1K-3);

- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OubOIHorpaguyeckux u
apxuBHBIX 0030poB (ITK-9);
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- CIIOCOOHOCTBIO BBIABIIATH W OTOMPATh JOKYMEHTBI IJIsI Pa3HbIX
TUMOB U BUAOB myOnukanuit (ITK-12);

- CIIOCOOHOCTBIO  OPHEHTHPOBATHCA B  3aKOHONATENBHOH W
HOPMaTHBHO-METOTUYECKON Oaze WHPOPMALTHOHHO-
JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS M apXUBHOTO JIeNa 1
cMmexHbIX obnacreit (JI1K-2);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOMATEIbCTBA, NPABWI M HOPM
oxpansl Tpyaa (AI1K-3).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOIIHICS TOJKEH:

3HATB!

- CoAep)KaHWE  OCHOBHBIX  MOHSATHH,  HUCIOJNB3YEMBIX B
WHPOPMALTMOHHOH chepe U apXUBHOM JIeIe;

- COCTaB, CTPYKTYPY H COAEpKaHNe HHPOPMAIMOHHOTO U apXHUBHOTO
3aKOHOJIATENbCTBA,;

- IPaBOBBIC OCHOBBI ITYOJIMKAIMH HCTOPUIECKUX HCTOUHHKOB,

- IpaBUJIa ONIEPATUBHOTO M3JAHUS JJOKYMEHTOB,;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETYIUPOBAHUS
paboTHI C TOKyMEHTUPOBAHHON MH(OPMAIIHEH;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETyIUPOBAHHS
paboTHI ¢ apXUBHBIMU IOKYMEHTAMH,

- OCHOBHBIE MpPOOJIEMBI B OOJACTH OpraHW3allMd W YIPaBICHUS
nHpOpMAIIMOHHOH cepol;

-OCHOBHBIC TPOOJEMBI B OOJACTH OpraHM3allMU M YIPaBICHHS
APXHMBHBIM JIEJIOM,;

- HOPMAaTHUBHO-METOJINYECKYI0 0a3y OMOMMorpaduuecKux OmUCaHun
Pa3IUYHBIX HCTOYHUKOB,;

- OCHOBHBIC HCTOYHUKU HH()OPMAIIMOHHOTO MPaBa,

-OCHOBHBIE HCTOYHHKH apXUBHOTO NPaBa;

- 0COOEHHOCTH 0TOOPA IOKYMEHTOB JIJIsl ITyOJMKAIMK Pa3HBIX BUOB
Y THUIIOB;

- 3aKOHOJATeNbHYI0 0a3y HHQOpMaMOHHOMH cdeprl B PD;

- 3aKOHO/ATENIbHYIO 0a3y apXUBHOTO Jeiia B PD;

- HOPMaTUBHO-METOINUECKYI0 0a3y HH)OPMAIMOHHOU CepHl;

- HOPMaTHBHO-METOJMYECKYIO0 0a3y B OOJIACTH apXUBHOTO Jelia B
PD;

- HOpMaTHBHBIE OCHOBBI pabOTHl C TNEPCOHAJIBHBIMH JTAHHBIMU
PabOTHUKOB, UCIIOJIB3YEMBIMHU Pa0OTOIATEIIAMHU.

YmMmeTs:

- WCIOJb30BaTh 3HAHWE OCHOBHBIX TOHSATHH TEPMHHOJIOTUYECKON
0a3bl, UCIIONTB3yeMOl B MH(pOPMAITMOHHON chepe B apXUBHOM JIEIIe,
B MPOQEeCCHOHAIBHON AEATENFHOCTH JOKYMEHTOBEAa M pabOTHHKA
apXxuBa;

- WUCTONB30BaThb 3HAaHUE COCTaBa, CTPYKTYphl U COJACPKaHHS
WHPOPMALMOHHOTO M apXMBHOTO  3aKOHOJATENbCTBA B
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npodecCHOHANBEHON NIeSTeIbHOCTH JOKYMEHTOBEa M Pab0OTHHKA
apXxuBa;

- WCIIONb30BaTh 3HAHUS B OOJIACTH TIPABOBOTO PETyJIHUPOBAHHS
paboTbl C  HCTOPHMYECKHMMH  HWCTOYHMKAMH B  Oyaymiei
npodeccnoHaNbHON AEATETBHOCTH;

- UCMOJIB30BaTh 3HAHMS MPABUII ONEPATUBHOIO U3JaHUS JOKYMEHTOB
B MPO(EeCCHOHATIBHON AEATEIBHOCTH JOKYMEHTOBEA M PAaOOTHHUKA
apXxuBa;

- UCIIOJIB30BaTh 3HAHHE OCHOBHBIX MPOOJIEMBI B 00JaCTH MTPABOBOIO
perynupoBaHusi paboOTHl C JOKYMEHTHPOBAaHHOW HH(OpManmei B
npodecCHOHANBEHON JIeTEIBbHOCTH JOKYMEHTOBEJa M Pab0OTHHKA
apXxwuBa,

- HMCIIOJB30BaTh 3HAaHHE OCHOBHBIX HPOOJieM B 00JIACTH MPABOBOTO
perynupoBaHusi  pa0OTBl €  apXUBHBIMH  JOKYMEHTaMH B
npodeccHOHANIBHOM JIeSTENFHOCTH JTOKYMEHTOBEAa W PabDOTHUKA
apXxwuBa,

- HCNOJIH30BaTh 3HAHNWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aINH
1 ynpasieHus WHPpOpManHOHHON cdepoil B mpodeccrnoHaTbHON
JIesITEIBHOCTH IOKYMEHTOBEIa U paOOTHUKA apX1Ba,

- UCTIONTb30BaTh 3HAHKWE OCHOBHBIX MPOOJIEM B 00JIACTH OpTraHU3AIIH
W YIPaBJICHUS] aDXUBHBIM JICJIOM;

- moadWpaTth WUCTOYHUKOBYIO 0a3y, TOCBSIIEHHYIO OCHOBHBIM
npobiiemMaM B cepe MpaBOro peryJupoBaHHs HWHPOPMAIMOHHOM
cepbl ¥ apXUBHOTO JILIA;

- coCTaBlATh ¥  ohopMisITh  OuOIHoOrpaduyecKkue  CIMCKU
MCTOYHHMKOBOI 0a3bl, MOCBSIIIEHHONH OCHOBHBIM Tpo0OieMaM B cdepe
MPaBOTr0 PEryJIHpOBaHUs MH()OPMAIMOHHON cdepbl W apXUBHOTO
nena,

- BBISIBJIAT UCTOYHUKH C TOYKU 3PEHUSI OTPAYKEHUSI B HUX OCHOBHBIX
npooiiem B obnactu HOPMAaTHBHOTO perynupoBaHust
nHPOPMALMOHHON cdeprl U OTOMpaTh ee A MyOJUKalMid pasHbIX
BUJIOB U THIIOB,;

- BBISIBJIAATH UCTOUHHUKH C TOUKU 3PEHHUSI OTPAKEHUSI B HUX OCHOBHBIX
npobieM B 00J1aCTH HOPMATHUBHOTO PETYJIMPOBAHHS apXUBHOTO Jieja
M OTOMPATh €€ JUIs IyOJIMKaI|i Pa3HbIX BUIOB U TUIIOB;

- OpPHEHTHPOBAThCS B 3aKOHOAATENFHOM 0a3e HMH(pOPMAaLUOHHON
cdepsl B PO;

- OPHEHTUPOBATHCS B 3aKOHOJATEIBHOM 0a3e apxUBHOTO aeina B PO;
- OpUCHTHUPOBATbCA B  HOPMATHBHO-METOJMYECKOW  Oase
nHpopmanmonHou chepsl B PO;

- OpUEHTHPOBAThCS B HOPMATHBHO-METOJIMYECKOH Oa3e B obnactu
apxuBHOTO Jiena B PD;

- NPUMEHATh 3HAHHWS O HOPMATHUBHOM periaMeHTaluu paboThl ¢
MEPCOHANBHBIMUA  JaHHBIMH ~ paOOTHUKOB,  HCIOJb3YEMBIMH
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paboToaTensamu, B poheCCUOHATBHOMN IEeITENLHOCTH

JOKYMEHTOBe/]a ¥ paOOTHHKA apXUBa.

Bragers:

- TIpUeMaMH HUCIIOJIb30BaHUsI OCHOBHBIX MOHATHH, HCIIOIB3yEMBIX B
nH(GOPMAIMOHHON cdepe ™ apxXuBHOM jene, B Oymymei
npodecCHoHANBHON AEATENHLHOCTH,

- TpueMaMH WCIONb30BaHHUA 3HAHWHA O COCTaBe, CTPYKType U
coJiepyKaHUN WH(POPMAIIMOHHOTO W apXHBHOTO 3aKOHOAATEIhCTBA B
npodecCHOHANBHON JIeATEIbHOCTH JOKYMEHTOBEJa M Pa0OTHHKA
apxuBa,

- MpHEeMaMH HCIIONb30BaHUS 3HAHUK B 00J1aCTH MPaBII MyOIUKAIIMH
HUCTOPUYECKUX HCTOYHUKOB B MPOQPECCHOHANBHOW esSTeIbHOCTH
JIOKYMEHTOBe/[a ¥ paOOTHHUKA apX1Ba,

- TpUeMaMH WCIONBb30BaHUSl 3HAHWH B 00JacTH OMNEpPaTUBHOTO
W3MIaHUS  JOKYMEHTOB B  NPO(ECCHOHANBHOW  JeATeNbHOCTH
JOKYMEHTOBE/Ia U pabOTHHKA apX1Ba,

- 3HaHMEM OCHOBHBEIX TMpoOiieM B  00JacTd  MPaBOBOTO
perynupoBaHus padoTHI ¢ JOKYMEHTHPOBAHHOM HH(OpMAaIuei;

- 3HaHMEM OCHOBHBIX TMpoOJieM B  00JacTd  MPaBOBOTO
perynHupoBaHus PabOThI C APXUBHBIMHU JIOKYMEHTAMU,

- 3HaHHEM OCHOBHBIX IMpobieM B 00JacTH OpraHu3aluel H
yTpasiieHHS UHPOPMAIOHHOH chepoii;

- 3HaHWEM OCHOBHBIX MpoOjeM B 00JacTH OpraHW3alud U
yIIpaBIICHHUS apXUBHBIM JIEJIOM;

- IpUeMaMH aHaJIi3a UCTOYHUKOBOH 0a3bl, TOCBAIIEHHONH OCHOBHBIM
mpobiieMaM B cepe MpaBoOro peryiInpoBaHUS WHGOPMAIMOHHON
cdepsl U apXUBHOTO JIENa,

- HaBBIKAMHU COCTaBJICHHUS, opopmileHUsT U o030pa
OoubMorpa)IeCKUX CIUCKOB MCTOYHMKOBOHN 0a3bl, MOCBSIIEHHON
OCHOBHBIM TIpoOJieMaM B cdepe TNpaBOTO  PeryINpOBaHUS
nHGOPMALIMOHHOHN chepbl U apXUBHOTO JIeNa;

- MpHeMaMH BBISBICHUS W OTOOpa HMCTOYHUKOB C TOYKU 3PEHHS
OTpPaXEHHsI B HUX OCHOBHBIX MpoOjeM B 00JacTH HOPMATHUBHOIO
perynupoBanusi MHQOpMaMOHHOW cdepbl W OTOMpaTh WX JIIs
MyOJIMKAIUI Pa3HbIX BUJIOB U THIIOB;

- IpUeMaMH BBIBJICHUS M OTOOpa HCTOYHUKOB C TOUYKU 3PEHHUS
OTpPaXKCHUsI B HUX OCHOBHBIX MpPOOJeM B 00JacTH HOPMATUBHOIO
pEryaMpOBaHusl apXWBHOTO Jefla U OTOMpaTh MX JUIA MyOJIMKAIUi
Pa3HBIX BUJIOB ¥ THIIOB,

- [pHeMamMH  OpHUEHTalliM B  3aKOHOJAaTelbHOW  0ase
nHpopmanmonHou chepsl B PO;

- IpUEeMaMH OPUEHTAIlNH B 3aKOHOJATENIbHON 0a3ze apXMBHOTO Jelna
B PO;

- [pHeMaMH OpHEHTAllMM B HOPMAaTUBHO-METOJOMUYECKOW Oase




Nuanexc

HanMenoBaune QUCUUILIHHEL

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

nHpopmanmonHou chepsl B PO;

- NpHeMaMH OpHEHTAIlMd B HOPMAaTHBHO-METOAWYECKOW Oaze B
00JyacTH apXuUBHOTO jaeia B PO;

- MpHeMaMH HCIOJb30BaHUS 3HAHWH B OOJACTH HOPMATHUBHOU
peryiaMeHTay paboThl ¢ MEePCOHAIBHBIMH JTAHHBIMH PAaOOTHHUKOB,
UCTIONB3YeMBIMH  paboTojaTesisiMH, B MpogecCHOHANBHON
JeATeTbHOCTH JJOKYMEHTOBE/Ia U PAOOTHHKA apXUBa.

JIMCIMTUTNHA BKJIIOYACT CIIeTYIOMNe Pa3aelbl:

1. HdokymeHTannoHHoe obecrniedyeHrne WH(popManMoHHOW cdepbl B
P®.

2. JlokyMeHTalMoHHOE o0ecTieueHre apXuBHOTO Jena B PO.

b1.B.04

JoxkymeHTAanMOHHOE 00ecnieyeHre TPYAOBBIX OTHOLIeHH B PD
Henssmu n3yyeHns: JUCUUIUIMHBL «/loKyMeHTallMOHHOE OOecIieueHue
TPYAOBBIX OTHOLICHUH B PD» ABISIOTCS: MPHOOpPETEHNE OCHOBHBIX
3HAaHUH O TMOpsAAKe M CHoco0ax pEeryJupoBaHus TPYIOBBIX
MPaBOOTHOLIEHUIA.

Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSAX U
HaBBIKAaX, IMOJYYEHHBIX B PE3YJbTaTe OCBOCHUS AUCLMILUIMHBI
«IIparoBenenuey, «Bpenenue B mpodeccuroy.

3HaHUS W YMEHUS, MOJy4YECHHBbIE OOYYaIOIIMMHUCS NPU H3YYEHHUH
OUCLUUIUIMHBI,  HeoOxoaumbel mpu  u3ydeHun:  «lIpoexTtHas
nesTenbHOCThY, «[Ipon3BOJACTBEHHAs - MpPaKTHKa IO IOJYYEHHUIO
npodecCUOHANBHBIX ~ YMEHMH W OmbITa  Npo¢)eCCHOHANBHON
nesTenbHOCTY, «[Ipon3BOACTBEHHAS — MPEATUIUIOMHAST TPAKTHKAY.
Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

OK-4 crnocoOHOCTBIO HMCIONB30BaTh OCHOBBHI IMPABOBBIX 3HAHWHA B
pa3nu4HbIX cepax nesITeIbHOCTH;

[IK-1  cnocoOGHOCTBIO  NMPUMEHATH  HAyYHBIE  METOJBI  TpH
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN IEATEIIBHOCTH;

JIIK-2 crnocoOHOCTBIO OPUEHTHPOBAThCSA B 3aKOHOAATENBHOW H
HOPMaTHBHO-METOIHIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00ecreyeHus yIpaBIeHUsl U apXUBHOIO Aejia U
CMEKHBIX oOnacTen

JIIK-3 3HaHWeM OCHOB TpPYIOBOTO 3aKOHOAATENLCTBA, MPAaBUI H
HOPM OXpaHBbI TPyZAa.

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:

3HATB!

- coJepKaHUE U CTPYKTYPY OCHOBHBIX MOHATHH B cdepe MpaBoBOTO
pEeryIupOBaHUS TPYAOBBIX OTHOIIEHHH;

- COCTaB, CTPYKTYPY U COAEpk aHHE TPYAOBOTO 3aKOHOAATEILCTBA;

- METO/IbI IPABOBOTO PErYINPOBaHUS TPYIOBbIX OTHOIIECHUH;

- O00BeKT, mpeIAMeT, CYOBEKTbl PEryIupoBaHUs  TPYIOBBIX
MIPaBOOTHOIIEHNH;
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- METO/IbI HCCIICAOBAHUS TPYOBOTO IIPaBa Kak HaYKH,

- OCHOBHBIE KaT€TOPUHM W TMOHSTHSA TPYAOBOTO IpaBa, COAEpIKaHHE
HOPM TpPYAOBOTO 3aKOHOJATENCTBA W HOPMATHUBHBIX AaKTOB,
CBSI3aHHBIX C perjaMeHTaluedl MOKYMEHTAIlHOHHOTO obOecreueHHs
YIpaBIEHUS U ApXUBHOTO JIENa;

- TpaBOBOM CTAaTyC W KOMIETEHIMH CyOBEKTOB TPYIOBBIX
MPaBOOTHOIIEHHH B cdepe ITOKYMEHTAIHOHHOTO OOecrevYeHus
YIpaBIeHUS U ApXUBHOTO JIENa;

- OCHOBHBIE ITOHATHS U KATETOPHUH TPYIOBOTO MPaBa;

-  HOPMBI TpPYIOBOTO 3aKOHOJNATENBCTBA, 3aKOHOJATEIHCTBA,
PEeryIHpYIOLIEro 3aHATOCTh HACEICHHUS;

- OCHOBHBIC MEXaHH3MBI PEryJIUPOBaHUS OTHOILIEHHI B cepe Tpyna,
-TIOJIUTHUKY TOCYAApCTBa B c(pepe COIHaILHOTO TAPTHEPCTBA;

- OCHOBHBIC TPeOOBaHMS K TUCIMILIUHE TPYAA;

- TMpaBWJIa W HOPMBI OXPaHBI TPyNa, 3aKPEIUIEHHBIE B TPYIOBOM
3aKOHO/IaTeJIbCTBE.

YMerTsb:

- WCIIOJIb30BaTh 3HAHUE OCHOBHBIX MOHATHH, ()YHKIIHOHUPYIOIIHX B
cepe mpaBOBOTO PEryJIMPOBAHUS aJIMUHUCTPATUBHBIX OTHOIICHUN
B PO, B Oynymieit npodeccnoHambHOM AeSITeThHOCTH;

- WCTONB30BaTh 3HAaHUE COCTaBa, CTPYKTYpbl U COJCPKaHHS
TPYJOBOTO 3aKOHOIATEIbCTBA B Oyaylied mNpodheCCHOHAIBHOM
JeSITeNLHOCTH,

- aHAJIU3UPOBATH HOPMBI, peryiupyromue TPpYZIOBBIE
MIPaBOOTHOIICHUS, U TPYJIOBOE 3aKOHOMATENBCTBO C TOYKH 3PCHHSA
WCTIONIb30BaHMS UX B Oymymeit mpodeccnoHaIbHON AeATEehbHOCTH;

- aHAJIU3UPOBATH aKThI, peryiupyromue TPpYIOBBIE
MTPaBOOTHOIICHHUS, C TOYKU 3pEHUS PETJIAMEHTAIIMHA B HIX OCHOBHBIX
BOIIPOCOB JIEJIONPOMU3BOJICTBA U APXUBHOTO JIENA;

- HUCIIOJIb30BaTh OCHOBHBIE KATETOPUU U TOHSTHS TPYIOBOTO IpaBa,
3HAaHUE COJCp)KaHUs HOPM TPYIOBOTO 3aKOHOJATENbCTBA U
HOPMAaTHBHBIX aKTOB, CBsI3aHHBIX C pernaMeHTauI/Ieﬁ
JOKYMEHTAIIMOHHOTO 00ecreueHHsl YIpaBJieHHs] U apXUBHOIO Jiena,
B Oyayiieit mpodeccHOHaNBHON AeSTeILHOCTH;

- HUCIIOJIB30BAaTh 3HAHUA O IIPAaBOBOM CTATyC€ MW KOMIICTCHIHUU
CyOBEKTOB TPYHOBBIX MPaBOOTHOIICHHUH B cepe
JIOKYMEHTAIIMOHHOT'O 00ECIICUeHHS YIPABICHHS U apXUBHOIO JIeJia;

- TPUMEHSATHh 3HAHUS OCHOBHBIX TIOHSATHS U KaTErOpUi TPYIOBOTO
mpaBa B Oyrytiei mpodecCHOHATLHOMN TeATeILHOCTH;

- WUCTONB30BaTh  HOPMBI  TPYAOBOTO  3aKOHOJIATENILCTBA,
3aKOHOJATENIbCTBA, PETyJUPYIOUIET0 3aHATOCTh HACEJeHHs, B
Oyayiiei mpohecCHOHAIbHOMN NeTEIbHOCTH;

- ONpEJIENSITh OCHOBHBIE MEXaHU3MBI PETYJIIMPOBAaHUS OTHOIICHUH B

cdepe Tpyaa;
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- HCHONB30BaTh 3HAHUS O TOJHTHUKE TrocynapcTBa B cdepe
CONMAJbHOTO TApTHepCTBA B Oymaymeidl mpodeccrnoHampHON
JeATeNTbHOCTH;

- HWCTONB30BaTh OCHOBHBIE TpPeOOBAaHMS K IUCIMIUIMHE TpPyAa B
Oymymieit mpohecCuoHaIbHOMN NEATENbHOCTH;

- TIPUMEHATh NpaBWJIa U HOPMBI OXpaHbl TpyJa, 3aKpelUIeHHBIE B
TPYJOBOM 3aKOHOAATEIhCTBE, B OyAymed mpodecCHOHATbHONI
JEATeITLHOCTH.

Buaners:

- npueMaMu UCTIONIH30BAHHUS OCHOBHBIX TOHSTHH,
(YHKIMOHUPYIOIIUX B cepe MPaBoOBOTO PEryIUPOBaHUS TPYIOBBIX
OTHOIIICHUH, B Oy ymieit mpodeccuoHanbHON ACITEIBHOCTH;

- IpUeMaMH WCIIONb30BaHMS 3HAHUH O COCTaBe, CTPYKType U
coJiep)kKaHUM aJMHHUCTPATUBHOTO 3aKOHOAATENLCTBA B Oynymien
npodeccrnoHaNBHOI IeATeTbHOCTH;

- IpueMaMHM  aHaiau3a  HOpPM, PEryJUpPYIOIIUX  TPYAOBBIE
MMPaBOOTHOUICHUA, U TPYAOBOC 3aKOHOAATCILCTBO C TOYKH 3PCHUA
UCTIONB30BaHMs HX B Oyayieil mpodeccnoHanbHOM AeSTeTbHOCTH,

- II[pUeMaMM  aHAJIM3a  AaKTOB, PETYJHUPYIOLIUX  TPYHAOBbIC
NPAaBOOTHOIIEHHS, C TOYKM 3PEHUS pErjJaMeHTAIllMd OCHOBHBIX
BOIIPOCOB JICJIONIPOU3BO/ICTBA M apXUBHOTO JIENIa,

- IpueMaMu MHCIOJIb30BaHUA OCHOBHBIX KaTeFOpI/Iﬁ A TIOHSATUM
TPYyIOBOTO TIpaBa, 3HAaHWE COJCPXKAHHMS HOPM  TPYHOBOTO
3aKOHOAAaTCJIbCTBA u HOPMATHUBHBIX aKTOB, CBA3aHHbBIX C
periiaMeHTanuel JOKyMEHTallMOHHOTO 00eCTIeYeHHsl YIPaBICHUS U
apXUBHOTO JIeJa, B Oyymiel mpogecCHOHaNbHON esITeIbHOCTH;

- IpueéMaMu HUCII0JIb30BaAHUA 3HAaHUU O IMpaBOBOM CTaTyC€ H
KOMIICTEHIINM CYOBEKTOB TpPYJIOBBIX MPAaBOOTHOIICHHH B cdepe
JIOKYMEHTAIIMOHHOT'0 00ECTICUeHHS YIIPABJICHHUS U apXUBHOTO JICJIa;

- IpUeMaMH NMPUMEHEHHs] 3HAHUI OCHOBHBIX ITOHSATHS U KaTeropHid
TPYAOBOIO paBa B Oyay1e npodecCHOHaIbHON AEATEILHOCTH;

- MpHeMaMH HCTONB30BaHUS HOPM TPYAOBOIO 3aKOHOJATENILCTBA,
3aKOHOJATENIbCTBA, PETyJUPYIOUIET0 3aHATOCTh HACEJCHHSA, B
Oyayiieit mpoeccnoHanbHON AeSTEILHOCTH;

- 3HAHUSIMHA 00 OCHOBHBIX MEXaHH3Max PeryJHpOBaHUS OTHOIICHHUN
B cthepe Tpyaa;

- 3HaHWAMH O TMIOJNUTHKE TOCyJapcTBa B cdepe COIUATBLHOTO
napTHepcTBa B Oynymieil npodeccuoHanbHOMN e TeIbHOCTH,

- 3HAHUSAMH OO0 OCHOBHBIX TPEOOBAHMUAX K IUCIHUIUIMHE Tpylda C
LENBI0 HUCIOJIb30BaHUS WX B Oyaymeid mnpodeccnoHaNbHOU
NesITeNbHOCTH,

- 3HAaHMSAMH TIPaBMJ M HOPM OXpaHBl TpPyJa, 3aKpEIICHHBIX B
TPYAOBOM 3aKOHOJATENbCTBE, B Oyaymied mpodeccHoHaIbHOIM
JeSITEBHOCTH.
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JMcuuninHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3Iebl:
Paznen 1. OGmas gactb TpyZI0BOTO MpaBa.
Paznen 1. OcoGenHas 9acTh TpYZAOBOTO paBa.

b1.B.05 MopaennpoBaHue cHCTeM TOKYMEHTAUUH OPraHU3ALUT 108 (3)

Henssmu  wu3ydeHHs  OUCIMIIIMHBL  «MOJIEIMPOBAHHE  CUCTEM
JOKYMEHTAallUM OpraHu3alii» SBISAIOTCA: OBJAJIEHUE TEOpUEH H
MIPaKTUKOM HCCIEOBAHNSA U MOJEIHNPOBAHUS CUCTEM YIPABJICHHS B
LEesIX MX JalbHEHIIEro COBEPIIEHCTBOBaHWA. MonenupoBaHue C
HYJIS TOJICUCTEM OpTaHU3alfi, IPEAIPUATHA U QUPM.

Wzyuenne pucuumianeabl Oa3upyercss Ha 3HAHUSAX, YMEHUSAX U
HaBbIKaX, IIOJIYYEHHBIX B pE3yJbTaTe€ OCBOCHUSA JUCIUIUINHBL
«OKxoHOMUKa», «KomudyecTBeHHbIE METOJBl B TyMaHUTapHBIX
HCCIIEIOBAHUAXY, «/loxymeHTOBEIEHUE, «CoBpeMeHHas
OpraHu3anus rocy1apCTBEHHBIX yupexaeHul Poccumy.

3HaHUS W YMEHUS, MOJY4YCHHBbIE OOYHYAIOIIMMHUCS NPU H3YyYEHHUH
JUCLUIUIMHBI, HEOOXOIUMBI MPH W3YYEHHUU CIEAYIOIUX AUCLUIINH
yueOHoro ruiana: «[IpoekTHast fesTeIbHOCTEY, «Jl0KyMEeHTalnOHHOE
o0ecriedeHHe  YNpaBlI€HUS  HA  OPEANPHITUSX  Pa3IMYHBIX
OpTraHU3alMOHHO-TIPaBOBEIX (popm», «H(DOpMaMOHHBIE pecypChI
KaJIpOBOH CITyKOBD».

W3yuenne nuCHMIUIMHBI HAIIPaBICHO HA (POPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

- BIIa/ICHUEM OCHOBaMH  HMH(OPMAIMOHHO-aHAIUTHYECKOMH
JeSITeTbHOCTH u CIOCOOHOCTBIO MIPUMEHATH ux B
npodeccuonansHoit chepe (I1K-2);

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O Ha  PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BejieHus 3ekTporHoro apxusa (ITK-6);

- CIIOCOOHOCTBIO HCIIOJIb30BaTh IMpaBHia OpraHU3allMK BCEX ATAINOB
paboThl C AOKyMEHTaMH, B TOM YHCIE apXUBHBIMHU JTOKYMEHTaMH
(TIK-20);

- BIAQJCHMEM HaBbIKaMH OpPraHU3alMl CIPaBOYHO-TIOUCKOBBIX
CPEIICTB M HCIIONb30BaHMs apXUBHBIX JoKyMeHToB ([1K-24);

- BJaJIcHHEM HaBbIKaMH OOpa0OTKH JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
nen (TTK-26);

- CIIOCOOHOCTBIO pa3pabaThIBaTh MAKEThl JOKAIBHBIX HOPMAaTHBHBIX
aKTOB u HOPMaTHUBHO-METOAMUYECKUX JIOKYMEHTOB o
MH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O00€CIIEYEeHNIO YTPaBICHUS
M apXHUBHOMY XpaHeHuIo 1okymeHToB (JII1K-1);

- CIIOCOOHOCTBIO  OPUEHTHPOBAaTHCS B  3aKOHOJATEIbHOM M
HOPMaTHUBHO-METOANYECKON Oaze nH(pOopManNOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHus yIPaBICHUsI U apXUBHOTO JieNia ’
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cMexHbIX obnacreit (JITK-2).

B pesynpTaTe n3ydeHuss AUCUUTUTHHBI 00YJIarOIIUIACS TOJDKEeH:

3HATB!

- OCHOBHBIE TIOHSATHS H  OIpefelieHHs HH(OPMAIMOHHO-
AHAIMTUYECKOH IeATeNIbHOCTH,

- OCHOBHBIE ONpEAETICHUS U MOHATUS B 00JacTi MH(POPMAIIMOHHBIX
MIPOJYKTOB, KCTIEPTHOH oneHKH, COJl 1 3IEeKTPOHHOTO apXUBa;

- TIpaBWJIa OPTaHU3aIlNU BCEX 3TANOB PaOOTHI C IOKYMEHTaMH, B TOM
YHUCJIC apXUBHBIMU I[OKYMCHTaMI/I;

- OCHOBHBIE TIOHATHS U OIPEACICHHUS CIIPABOYHO-TIOMCKOBBIX
CpCACTB U UCIIOJIB30BaHUA apXHUBHBIX I[OKYMGHTOB;

- Bce JTambl 00pabOTKH JOKYMEHTOB; 3Talbl JTOKYMEHTOOOOPOTa,
CUCTEMAaTH3alli! M COCTABIICHHSI HOMEHKJIATYPHI eI,

- ompeneNeHHE JIOKAJTbHOTO HOPMATUBHOTO aKTa, IOHSTHE
HOPMaTHBHO-METOAMYECKOM JIOKYMEHTAIVH, B 4acTH
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO 00ECTICYCHHUIO YIIPABICHHUS U
APXHWBHOTI'O XPaHCHUA ILOKYMCHTOB;

- 3aKOHOJATENhHYID M  HOPMAaTHBHO-METOIMYECKYyID  0azy
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
ApPXUBHOTO JIella M CMEXHBIX 00JIacTel.

YMerTsh:

- IIPUMEHATD OCHOBBI MHQOPMAIMOHHO-aHATUTHYECKON
NeSTeNLHOCTH B TIPOodecCHOHAILHOU cdepe;

- aHaNM3UpOBATh CHUTYallMI0 Ha pbIHKE HWH()OPMAIIMOHHBIX
MPOJYKTOB W YCIYT, NaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHUCTEeMaM  JJIGKTPOHHOTO  JIOKYMEHTOOO0OpOTa M BEICHUs
AIIEKTPOHHOTO apXMBa;

- WCIONB30BaTh IpPaBHJIA OPTraHWU3allMd BCEX OTamoB pabOTHl ¢
OOKYMCHTaMH, B TOM YHCJIC apXHUBHbBIMHA I[OKYMCHTaMI/I;

- OpraHW30BBIBATH  CIIPABOYHO-TIOMCKOBHIE  CpPEICTBA U
WCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOB,;

- 00pabarpiBaTh MOKYMEHTHI (pa3IUIHOTO poja) Ha BCEX dTamax
paboTbl C HHUMH; CHUCTEMAaTH3UPOBATh JOKYMEHTHI (pa3iMYHOTO
poJia); COCTAaBISATh HOMEHKIIATYPY JIE;

- pa3pa6aTI)IBaTI) MaKE€Tbl JIOKAJIbHBIX HOPMATHBHBIX aKTOB H
HOPMAaTHBHO-METOJUYECKHUE JOKYMEHTBI B oOnactu
MH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0eCTIeYeHNs YIpaBIeHUs U
apXHUBHOTO JIeTIa;

- OpPUCHTUPOBATHCA B SaKOHOHaTeHBHOﬁ )51 HOPMAaTHUBHO-
METOIMIECKOM baze UHGOPMAITMOHHO-TOKYMEHTAIIMOHHOTO
o0ecriedeHus! ynpaBJIeHHUs 1 apXUBHOTO JIeja U CMEXHBIX 00JacTei.
Buaners:

- OCHOBaMH HH()OPMAIIMOHHO-aHAJTUTUYECKON JEATEIBHOCTH U
CHOCOOHOCTBIO MPUMEHATH HX B MPOoQecCHOHANBHON cdepe;
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- METOJaMH aHaJu3a CUTyallidi B 00JIACTH WH(OPMAIMOHHBIX
MPOAYKTOB M YCIYr, a TaKKe METOJOM OKCHEPTHOH OIICHKU
coBpeMeHHBIX CO/] 1 DIIEKTPOHHBIX apXHUBOB;

- CIIOCOOHOCTHIO HCIIOJIB30BaTh MPaBUia OPraHU3aIMK BCEX ITAINOB
paboThI ¢ TIOKYMEHTaMH, B TOM YHCIIC apXUBHBIMH JJOKYMCHTAMH,

- HaBBIKAMH OPTaHU3AlMU CIPABOYHO-TIOMCKOBBIX CPEIACTB U
WCTIOJIb30BaHUS APXUBHBIX JIOKYMEHTOB,;

- HaBblIKaMH 00pabOTKM  JOKYMEHTOB Ha BCeX  JTamax
JIOKYMEHTO000pOTa, CHCTEMAaTH3alllK, COCTABJICHUSI HOMEHKIIATYPHI
zen;

- METOJaMU pa3pa60TKI/I IMMaKCTOB JIOKAJIbHBIX HOPMATUBHLIX aKTOB U
HOPMAaTHUBHO — METOANYECCKUX JOKYMCHTOB B qacTu
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOTO 00CCIICUCHUIO YITPABICHUS U
APXHWBHOT'0 XPaHCHUA JOKYMCHTOB,

- MPAaKTUYCCKUMHU HABBIKAMH HCIIOJIB30BAHUS 3aKOHONATEIBHON U
HOpMaTHBHO-MCTOI[H‘ICCKOfI 0Oasbl npu MOIACIMPOBAHUU CHCTEM
YIIpaBJICHUA OpraHrU3aluu.

JIMCIUIITIHA BKITFOYAET B ce0s1 CIETYIONIUE PA3JICIIb:

1. MojenupoBaHue CHUCTEM JOKYMEHTAIlMM TEXHOJIOTUYCCKON
MOJICUCTEMBI YIIPABJICHHSL.

2. MopnenupoBanue CHCTEM JIOKYMEHTAlUM HH()OPMAIIMOHHON
MMOACUCTEMBI YIIPABJICHUSA.

3. MopaenupoBaHue CHCTEM JOKYMEHTAUU OpraHU3alMuOHHOU
MMOACUCTEMBI YIIPAaBJICHUA.

b1.B.06

HNudopmanuonHoe odecneyeHue ynpapJjaeHust

Henssmu u3ydenus aucuuminasl «MapopManonHoe obecnieueHue
yIpaBIeHHUS» SABISAIOTCS (OPMHUPOBAHUE MTPEICTABICHUIA:

— 00 OCHOBHBIX METOJaX MHIEKCAlMU U KOAU(HUKAIMN HHPOPMALIUH
B IpO)eCcCUOHANTLHOM JIeSITETbHOCTH;

— 00 yHU(UIMPOBAHHBIX CHUCTEMax JOKYMCHTAIlMU B YCIIOBHUSIX
WCIIONIb30BaHUs CPEACTB BBIUMCIUTENBHON U OpraHU3allMOHHON
TEXHHUKHU W HOBBIX HH()OPMAITMOHHBIX TEXHOJIOTHI B YIIPABICHUH;

— 0 KaccU(UKaLUHN U KIacCU(PHUKaTOpax TEXHUKO-3KOHOMUUECKOW U
coUManbHON MHPOPMAaLIUH.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B peE3yJabTaT€ OCBOCHMS AUCHUIUIMH
«loxymenrtoBeneaue»,  «Muadopmaruka»,  «MHbopMannoHHbIe
TE€XHOJIOTHH B JOKYMEHTOBEJCHUH U apXUBHOM JIETIE».

3HaHUS W YMEHHS, NOJy4YeHHBbIE OOydYaloMMHUCA NPH W3yYCHHU
JUCITUIIIINHBI, H606XOHI/IMBI Py U3y4YCHUSA NUCHUILIINH ((HpOCKTHaH
JEeSATENBHOCTEY, «IlepcoHanbHbBIE NTaHHBIE U UX JOKYMEHTHPOBAHUE,
«MesxIyHapoIHbIE CTaHIAPThI YIIPABICHUS JOKYMEHTAMUY.
W3yuenue nucHMIUIMHBL HalIpaBieHO HA (OPMUPOBAHUE U pa3BUTHE
CJIEYIOINX KOMIETEHIINH!
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—BJIaICHUEM TEHACHIUIMU pa3BuTHS “H()OPMAIMOHHO-

JOKYMEHTAIIMOHHOTO H O0€cleYeHHus YIpaBIeHUs apXUBHOTO

nena (ITK-5);

— BIAJICHUEM MPUHIUIAMH M METOJaMH CO3JaHHS CIPABOYHO-

uH(popMannoHHbIX cpeacTs K gokymentam (ITK-10);

— BIaJICHUEM HaBBIKAMH OPTraHMU3AlUM  CIPABOYHO-TIOMCKOBBIX

CPEIICTB U UCTIOIB30BaHUs apXUBHBIX JOKyMeHTOB (ITK-24);

— BIIAJICHMEM HaBBIKAMH OOpabOTKH JOKYMEHTOB Ha BCEX OJTalax

JIOKYMEHTO000pOTa, CHCTEMAaTH3alllK, COCTABJICHUSI HOMEHKIIATYPHI

nen (ITK-26).

B pesynbTaTe M3yueHUs AMCUUIUIMHBI 00YYarOIIUNACS TOJIKEH:

3HATb:

— OCHOBHYIO TEPMHUHOJIOTHIO Kypca;

— BaXHEHIIHE 3aKOHOJATEeIFHBIC aKThI;

— COCTaB HOPMATHBHO-METOAWYECKOH 0a3pl HH(POPMAIIMOHHOTO
o0ecrieyeHus yIpaBiIcHUs;

— METOAbl HMHJICKCAIUS, KOAWU(PUKAIMSI M  KIACCH(PHUKAIK
nHpOpMALUH;

—  HMHICKCAIMIO M KOAU(MDUKALHUIO MPOAYKIMU U CBA3AHHBIX ¢ HEH
00BEKTOB B KJIACCU(PUKATOPAX;

—  COCTaB MPOEKTHBIX JOKYMECHTOBR;

—  METOJHKY MTPOEKTUPOBAHUS u COBEPIIICHCTBOBAHHS
nH(OPMAITMOHHOTO obecrnieueHus yIpaBJIeHUS u
nH(OPMAITMOHHBIX CHCTEM Ha 0a3e HOBBIX HH(DOPMAIMOHHBIX
TEXHOJIOTH;

— COCTaB U CTPYKTYPY YHH(PHUIIMPOBAHHBIX CHCTEM JIOKYMEHTAI[UH
(YCI);

— coctaB W CTpyKTypy EnuHON cucTeMbl KiaccupuKaluu Hu
KOJIUPOBAHMSI  TEXHHKO-DKOHOMHYECKOH ¥ COIMAJIbHOU
nHpopmaruu Poccuiickoit @enepanuu (ECKK TOCU PO).

YmMmeTs:

— aHaJM3UpOBaTh CYIIECTBYIONIEE TEXHOJOTUYECKHE IPOIIECCHI
nH(pOpPMAITMOHHOE 00eCTieYeHUE YIIPaBICHUS;

—  KIaccuUIUpOBaTh U KOJAUPOBATH HHPOPMAIIHIO;

— MPOEKTHPOBATh YHU(DHUIIMPOBAHHBIC (YOPMBI JJOKYMEHTOB;

— pa3pabaTeiBaTh OpraHU3AIMOHHO-METOAMYECKUAE JOKYMEHTHI IO
noy;

— paspabaTsiBaTh JIOKAITbHBIC KJIACCU(PUKATOPHI "
YHH(PHUIIUPOBAHHBIE (DOPMEI TOKYMEHTOB;

—  CcoCTaBIIATH M BecTH Kiaccupukarops TOCU.

Buaners:

— BIAJIETh COBPEMEHHBIMU CHUCTEMaMH HWH(POPMAIIMOHHOTO |

TEXHHYECKOro oOecmeueHus] JOKYMEHTAIIMOHHOTO OOecIeueHus
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YIPaBJICHUS U YIIPABIICHUS apXUBaMH;
— BIIQJICTh TPUHIMNIAMH W METOJaMHU  YIOPSIOYCHHS COCTaBa
JOKYMEHTOB U HH(OPMAIMOHHBIX MTOKa3aTeeH.

JlucuMInnHa BKITFOYACT B Ce0sI CIACTYIOIINE Pa3IeIbl:

Paznen 1. Yaudukanus v MHACKCAIMS CUCTEM JJOKYMEHTAIHN
Pasmen 2. Enumuas cucrema kimaccupuKkanuu W KOJAUPOBaHUS
nHpOpMaIun.

b1.B.07

JokymMeHTAaMOHHOE o0ecneyeHHe TPaKIAHCKUX OTHOULIEHWH B
PO

Lenpto u3ydeHus: AUCHUILIMHBI «/lOKyMEHTalMOHHOE OOecreueHue
rpaXAaHCKUX OTHOwEeHud B P®» dABusgerca: 03HAKOMIIEHUE
CTY/ICHTOB C 0a30BBIMHU TMOHATHSIMH U KaTETOPHSIMHU TPayKAaHCKOTO
IpaBa, C OCHOBHBIMHM TOJOXEHHSAMH TPa)XIaHCKO-TIPAaBOBOIO
3aKoHonarenbcTBa Poccuiickoil denepauuu U MEXAYHApPOIHO-
MIPaBOBBIMHU CTaHIapTaMu pEryJIHpOBaHUSA TPaXTaHCKUX
OTHOILEHUI.

Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSAX U
HAaBBIKaX, IOMYyYCHHBIX B pE3yJIbTaTe OCBOCHMS IUCIUILIAHEI
«BBenenne B mpodeccuo», «IKOHOMHKA», «OITHOJOTHS H
pernoHoBeneHne», «lIpaBoBeneHNE.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolMMHUCA NPH H3yYCHHU
TUCHMIIMHBI,  HEOOXOJUMBI  MPHU  HM3YYEHHH  JAMCUUIUIMH:
«CrnenpanpHas CUCTEMa YYETHOM AokKyMeHTauum», «lIpoektHas
NesTeNbHOCThY, «llepcoHanbHbIe TaHHBIE U UX JOKYMEHTHPOBAHUE,
«IIpousBoacTBeHHAS - MpaKTHKa o MIOJTyYEHHUIO
npodecCHOHANBHBIX ~ YMEHMH W ombITa  Npog)eCCHOHANBHON
nesTenbHOCTY, «[Ipon3BOACTBEHHAS — MPEATUIUIOMHAST TPAKTHKA.
W3yuenne nucuMIUIMHBEI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

- CIOCOOHOCTBIO HCITOJI30BaTh OCHOBBI IKOHOMHUYECKUX 3HAHUU B
paznuuHbIx chepax aesrensHocTH (OK-3);

- BuajeHneM  0a30BBIMM  3HAaHUSIMH  CHCTEM  OpPraHOB
rocyapcTBeHHO# n MyHununaipHoi Biactu (OI1K-3);

- CHOCOOHOCTBIO NMPHUMEHSTH Hay4HBIE METOIBI IPU HCCIEIOBAHUU
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1);

- CIOCOOHOCTBIO  OPHEHTHPOBAaTHCS B 3aKOHOAATENbHOM U
HOPMaTHBHO-METOIHIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00ecreyeHus yIpaBIeHUsl 1 apXUBHOIO Aejia U
cMmexHbIX obnacreit (JI1K-2).

B pesynbpraTe n3y4eHns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATB!

- OCHOBHBIC IIOHATHS DKOHOMHUKH, IIPUMEHSAEMBIE B HOPMAaTHUBHO-
MPaBOBOM PETyJIMPOBAHUU TPAXKIAHCKHUX OTHOILICHUN B PD;

- OCHOBHBIE MTOHATHS IPAXAAHCKOTO MpaBa M UX CBA3b C OCHOBHBIMU
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MOHSATHSIMUA YKOHOMHKH,

- CHCTEMY OpPr'aHOB I'OCYAApPCTBEHHON M MYHHIUIAJIbHOM BIACTH B
Po;

- cneuu(uKy OpPraHOB TOCYAApCTBEHHOH BIACTH KaK CYOBEKTOB
IPaXJaHCKUX [IPAaBOOTHOIICHHH;

- crneuupuKy OpraHoB MYHUIMNAIbHOM BIACTH KaKk CYOBEKTOB
IPaXJaHCKUX [IPAaBOOTHOIICHHH;

- METOIbl IPAaBOBOTO PErYIHMPOBAaHMSA TI'PAXKAAHCKO-TIPABOBBIX
OTHOIIICHUH,

- 00BeKT, TmpeaMeT, CYOBEKTHl  Tpa)KIaHCKO-TIPABOBOTO
peryIupoBaHus;

- OCHOBHBIE KaTeropud MW TIOHATUS TPa)kJaHCKOTO IIpaBa,
IPaXIAaHCKO-IIPABOBBIE HOPMBI M T'PAXKAAHCKO-TIPABOBBIE AaKTBhI,
CBSI3aHHBIC C perjiaMeHTanyell JOKYMEHTAIlMOHHOTO O0ecTieueHHs
yIpaBJICHHUsI U apXUBHOT'O JIENa,;

- IPABOBOM CTAaTyC YYaCTHUKOB IPakKJaHCKUX MPAaBOOTHOLIEHUH B
cdepe JOKYMEHTAIIHOHHOTO O0eCIieUeHHsI YIIPaBICHUS U apXUBHOTO
nena.

YMerTsb:

- NPUMEHATh 3HAHHUA SKOHOMHYECKMX OCHOB PpEryJMpOBaHHUS
TpaXJAaHCKUX OTHouIeHWi B P® B Oyaymiell mpodeccnoHaIbHON
NeSITeNTbHOCTH,

- IPUMEHAThH 3HaHUSI OCHOBHBIX MOHATHI I'PaKIAHCKOTO IpaBa B MX
CBSI3M C OCHOBHBIMU TOHSATHSIMHM DKOHOMHKH B Oyaymeil
npodecCHOHANBHON 1EATETLHOCTH,

- MCIIOJIb30BaTh 3HAHMS O cHeur(uKe OPraHOB IOCYJapCTBEHHOW U
MYHUIMIIANBHOW ~ BJIAaCTH  KaKk  CYOBEKTOB  TPayKIaHCKUX
MIPaBOOTHOIICHUH B Oyayiieil mpodeccnoHaNbHON AEATEIbHOCTH;

- aHaNMM3WpOBaTh  HOPMATHUBHO-TIPABOBBIE  aKThl  OpPraHOB
rOCYJapCTBEHHOH BJACTH C TOYKM 3PEHHS OTPKEHHS B HHUX
rpaXJaHCKO-TIPaBOBON MH(OpMAaILNY,

- aHaNMM3WpOBaTh  HOPMATHUBHO-TIPABOBBIE  aKThl  OpPraHOB
TrOCYJapCTBEHHOW M MYHHMLMMIAJIbHOH BJIACTH C TOYKH 3PEHHS
OTpaXKEHUsI B HUX I'PAXKJAHCKO-ITPAaBOBON MH(OpMAIIHH;

- aHaTM3UPOBATh TPAXKIAHCKO-TIPABOBbIE HOPMBI M TPakJaHCKOE
3aKOHOJATENbCTBO C TOYKM 3PEHUSl HMCIONB30BaHMs B Oynymien
poecCHOHAIbHOMN JESTEIbHOCTH;

- aHAJIM3UPOBATh T'PAKIAHCKO-TIPABOBBIC JIOTOBOPHI C TOUKH 3PEHHUS
MPaBWIBHOCTH OTPaXEHWs B HHX uHHpopMmanuun o0 oObekTe,
npenMeTe, CyOBbeKTax Irpak JaHCKO-TIPaBOBOTO PETYIHPOBAHNS;

- HUCIOJIb30BaThb OCHOBHBIE KAaTETOPUU M TOHATHS TIPaXJAAHCKOTO
[IpaBa, IPaKJAHCKO-IIPABOBBIE HOPMBI M TI'PaXIAHCKO-TIPaBOBbIE
aKThl, CBSI3aHHBIE C  perjaMeHTaluued JAOKYMEHTAalMOHHOTO
oOecriedeHus] yOpaBJIeHHsT W apXWBHOIO Jena B Oynaymien
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npodeccuoHANBHON AEATENHLHOCTH,

- WUCMONb30BATh 3HAHUS O TMPAaBOBOM CTAaTyce YYaCTHHKOB
TPOXJIAHCKUX MPABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
oOecrieyeHusl ynpaBJIeHHUsI 1 apXUBHOT'O JIea.

Bnagets:

- TOpUeMaM{ HCTONB30BAHUS 3HAHUH OSKOHOMHYECKHMX OCHOB
pEeryNHpOBaHUS TPAKIAHCKUX OTHOmeHnd B P® B Oymymei
MpodeCcCHOHANEHON ICATELHOCTH,

- TpUeMaMH  HCHOJB30BaHWsS 3HAHMKA OCHOBHBIX  TOHSTHN
TPOXJIAHCKOTO MpaBa B WX CBS3H C OCHOBHBIMH TMOHSTHIMHU
SKOHOMHUKH B OyAyIIeH MPodeCCUOHANIBHON IEATEILHOCTH;

- TpHeMaMH WCTONB30BaHWS 3HAaHUA O chenuduke OpraHoB
TOCYJapCTBEHHOW W MYHHUIMNATBHOW BIACTH KaK CYOBEKTOB
IpaXJIaHCKUX TPABOOTHOIICHUH B Oynymed mnpodeccnoHaabHON
NeSITeIbHOCTH,

- mpUeMaMH aHajiW3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB
TOCYJapCTBEHHOW BIACTH C TOYKM 3pPEHUS OTPKEHHs] B HHUX
IPaXJaHCKO-TTPABOBOM MH(MOpMAIIHHY;

- aHaJNM3WpOBaTh  HOPMATHUBHO-TIPABOBBIE  aKThl  OPraHOB
TOCYJapCTBEHHOW M MYHHIIUIAIBHONH BJIACTH C TOYKH 3pPCHHS
OTpaKEHUs B HUX TPAKJAHCKO-IIPaBOBOH MH(OpMAIIHH;

- IpUEMaMU aHaJN3a TPAXKAAHCKO-TIPAaBOBBIX HOPM M TPayKIAaHCKOTO
3aKOHOJIATENIbCTBA C TOYKU 3PEHUS MCIONB30BaHUS UX B Oymayrien
po(ecCHOHAIBHOMN IeSTEINbHOCTH;

- aHAJIM3UPOBATh TPAXKAHCKO-TIPABOBBIC JIOTOBOPHI C TOUKH 3PCHUS
MPAaBUIBHOCTH OTPaXEHHS B HHUX HHPOpMaruu 00 00BeKTe,
npeaMere, CyobeKTax rpakaaHCKO-IPaBOBOTO PETYIUPOBAHUS;

- MpUeMaMH HCIOJNb30BaHUS OCHOBHBIX KATETOPHUA W TOHSITHUH
TPaXJAHCKOTO TIpaBa, TPaKIaHCKO-TIPABOBbIE HOPM U TPaKIAAHCKO-
MPaBOBBIE aKTOB, CBSI3aHHBIX c periaMeHTanue
JOKYMEHTAIlMOHHOTO 00eCcreyeH s yIpaBJIeHUs U apXUBHOTO JIeNa B
Oyayiieit mpoeccnoHaNbHON AESTEILHOCTH

- TpUHEeMaMH UCIOJIb30BaHMS 3HAaHUM O MPaBOBOM CTaryce
VYaCTHUKOB  TPaXJAHCKMX  IPABOOTHOIICHWH B chepe
JOKYMEHTAIIHOHHOTO 00EeCTIeYeHUsl YIIPaBJICHHs U apXUBHOTO JIea.
JMcuuniaHa BKIIOYAeT B Ce0sl CIeTyOIe Pa3 IeIibl:

Paznen 1. OGmias gacTh rpakIaHCKOTO MpaBa.

Paznen 2. OcoOeHHas 4acTh TpakJaHCKOTO MPaBa.

b1.B.08

OCHOBBI CEKPETAPCKOr0 00CTy:KHBAHUSA

Hensimu  uM3ydyeHus  AUCHMIUIMHBI  «OCHOBBI  CEKPETapCKOro
OoOCITyXMBaHHS»  SABJISAIOTCSA:  O3HAKOMJIGHHE  CTYICHTOB  C
OpraHM3anyell COBPEMEHHOTO CEKPEeTapcKoro OOCTyKUBaHHSA, a
TaKXKe PACKPBITHE OCHOBHBIX MPOOIEM NaHHOH TpodeccHoHaTbHON
JESTSITLHOCTH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKaX, MONYyYCHHBIX B pPE3yJIbTaTe OCBOCHUS JWCIHIUINHEI
«adpopmaTnka.

3HaHUS W YMEHUS, MOJY4YCHHBbIE OOYYAIOMIMMHUCS TpPU H3YyYEHHUH
IUCIMIUIMHBI,  HEOOXOMMMBI  MPH  W3YYEHHH  JWCIMIUINH:
«HpOopMaLIMOHHBIE pecypchl B KaapoBOH ciyx0Oe», «Opranuzanus
U TEXHOJIOTHS JOKYMEHTAIMOHHOTO OOECHECYCHUS YIIPABICHUS,
«JloKyMeHTHas! THHTBHCTHKA.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CIIeTyIOIINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO  AHANM3MPOBATh  CUTYalMI0O HA  pBIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa H
BEJICHUS 3JICKTPOHHOTO apxuBa - [1K-6,

- CHIOCOOHOCTBIO HMCIOJIB30BaTh MPaBUJIa OPraHU3AUH BCEX ITATIOB
paboThl ¢ AOKyMEHTaMH, B TOM YHCJIE apXHUBHBIMH JOKYMEHTaMU-
IK-20,

- BJIQJICHUEM HaBBIKAMH OOpa0OTKH JOKYMEHTOB Ha BCEX JTarax
JOKYMEHT0000pOTa, CHCTEMAaTH3allH1, COCTaBICHHS HOMEHKIIATYPHI
nen - [1K-26,

- CIIOCOOHOCTBIO  OPHEHTHPOBAaTHCSI B  3aKOHOJATEIbHOU W
HOPMaTHBHO-METOTUYECKON 0aze WHPOPMAITHOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeUeHH s YIPABICHHS M apXUBHOTO JIeNa 1
cMexHBIX obOnacteit - JITTK-2,

- CIIOCOOHOCTBIO K COONIIOACHUIO TpPeOOBaHMI K OpraHH3aIiH
cekperapckoro oociyxuanus - J[TK-4.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- OCHOBHBIC NpaBWJIa MOUCKa WHPOPMAIMH U €€ HCIOJIb30BaHHs B
npodeccnoHaIbHOM AeSTEIBHOCTH CEKpeTapsi;

- IpaBWIa OpraHuM3alud PadOTBl C ApXMBHBIMH JOKYMEHTaMH B
JeSITENIBHOCTU CEKPeTaps;

- TpeOoBaHMS K OOpabOTKE AOKYMEHTOB W OCHOBHBIE NpaBWIia
9KCIIEPTH3bI IIEGHHOCTH JOKYMEHTOB B paboTe ceKpeTaps;

- TIpaBOBbIE  OCHOBHI  HH(OPMAIMOHHO-IOKYMEHTAIIMOHHOTO
o0ecriedeHus] YOpaBIeHUS M apXUBHOTO Jeja Uil OpraHu3aluu
paboTHI cexpeTaps;

- IPaBOBBIE OCHOBBI OPTaHU3ALIUU CEKPETAPCKOTO 00CITYKUBAHHS.
Ymers:

- TPUMEHATh 3HAHUS 10 HCIOJNB30BAaHUIO HWCTOYHHKOB B
npoeCCUOHANBHONW  JESTENBHOCTH - CAMOCTOSITENBHBIA  TTOHCK
nH(opManuK O pHIHKE MHPOPMAIMOHHBIX NMPOXYKTOB M YCIYT IS
po¢ecCHOHANBHON AEATENFHOCTH CEKpeTapsi;

- OTOMpaTh HEOOXOIUMYIO HH(POPMALHIO Il OpraHU3aluu paboThI ¢
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JOKYMEHTaMH B JIESTEILHOCTU CEKpeTaps;
- mpuMeHAaTh 3HaHug no OIJI, cocTaBieHMHM HOMEHKIATYpPbl O€l
CEeKpeTapeM OpraHu3aluy;

- MPUMEHATh HA TPAKTHKE B NpodecCHOHATBHON NesTeTbHOCTH
CEKpEeTapcKoro pabOTHHWKA 3HAHWS TMPaBOBBIX ocHOB MJIOY wu
ApXHUBHOTO JIeTa;

- NPUMEHSTh HAa MPAKTHKE B NPO(ECCHOHATIBHON IesTEeIbHOCTU
3HaHus MpaBoBEIX ocHOB OCO.

Buaners:

- HaBRIKAMH W  METOAMKAaMH  OO0OOIIeHWsS  Pe3yIbTaTOB
CaMOCTOSITEIBHOT0 TIOUCK MH(POPMAIK O PHIHKE WHPOPMAIIMOHHBIX
OPOAYKTOB M YCIYr Uil TNpo(ecCHOHAIbHON NesATeIbHOCTH
ceKkpeTaps;

- HaBBIKAMU O(OpPMIICHUs] BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB
Ut paOOTHHUKOB CEKpeTaprara 1o XpaHeHHI0 HH()OpMAaITiH;

- HaBbIKAMU W METOJMKaMH OICHWBAHHS 3HAYMMOCTH JOKyMEHTa U
odopMIICHUST TIPUMEPHON M MTOTOBOW HOMEHKJIATYp el B pabote
ceKpeTaps;

- MeTogWKamMu  OQOpMIICHHsT W XpaHEHWs  JOKYMCHTOB,
COCTaBIISIEMBIX CEKPETapEM;

- TEXHUKaMH M HaBBIKAMU O(QOPMIICHHS W XpaHEHHS JOKYMEHTOB,
CBSI3aHHBIX C CEKPETAPCKUM OOCTY)KHBaHUEM.

JMcuunianHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3IeIibl:

1. Ponb cekperaps-pedepeHTa B CTPYKTYype JAOKYMEHTAIIMOHHOTO
o0ecriedeHus yrpaBJIeHHs..

2. llomarme «xarteropum cekperapei». IIpodeccnonanbabie
TpeOOBaHUS K CEKpeTapsM pa3IHYHbIX KaTETOPH.

3. HopmaruBHO-MeTonnueckas 6a3za paboTbl cekperaps.

4. 3HaHus, yMEHUs, JENOBbIe W JIMYHOCTHBIE KauecTBa CEKpeTapsi-
pedepenTa.

5. Opranumzanus pabOTBl CeKpeTaps, aHaJUTH4YecKue (QyHKIUN
CeKpeTapsi; OpraHu3anyst paboThl CEKpeTapsi, TEXHUIeCKHe (PYHKIUN
cekpeTapsl.

6. PabGouee MecTO cekpeTapsi, YCIOBHS TpyJla IIOMOIIHHKA
PYKOBOJIUTES.

7. PaboTa cexpeTapsi IO COCTABJIECHUIO U OPOPMIICHUIO JJOKYMEHTOB,
€ro 00S3aHHOCTH MO OPTaHHU3AINN X XPaHEHHS ¥ UCTIOIb30BaHHUS.

8. OGcyKuBaHNE PYKOBOJIUTEIIS.

b1.B.09

[IpoexTupoBanue yIpaBJiieHYeCKOil JOKYMEHTalluH
OpraHu3anun

Hensmu HU3Yy4YECHUS JUCUUTUTHUHBI «IIpoexTupoBanue
YOpaBIEHYECKOH  JOKYMEHTAlud  OPTraHU3allui»  SIBISIOTCS:
3HAKOMCTBO C METOJIOJIOTHEN, MOJIEISIMUA U OpraHu3aluen mpoiecca
MMPOSKTUPOBAHUS YIPABICHUECKON IOKyMEHTanuu; (popMupoBaHue
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HaBBIKOB TOWCKA, OCHOBaHMS M BBHIOOpa ONTUMAJbHBIX BapHAHTOB
pelIeHUH B pa3IMYHbIX YIPABICHYECKUX CUTYalUsX, CBSI3aHHBIX C
PO HIEM IeATEITHFHOCTH.

Uzyuenne paucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, I[IOJYYEHHBIX B PE3YJIbTaT€ OCBOCHUS AUCLMILIMHBI
«JloKyMEeHTOBEICHUEY, «CoBpeMeHHas OpraHu3aus
rOCyJapCTBEHHBIX YUpeKaeHUu Poccumy.

3HaHUS W YMEHUS, NOJIy4YECHHBbIE OOYHYaIOIIMMHUCS IPU H3YyYEHHUH
JUCLUTUTMHBI, HeOOXO0AUMBI IPU 0CBOCHUH auciuiuinH: «[IpoexTHas
JESITeNbHOCTEY, «JlOKyMEHTalHOHHOE O0ECIeYeHUE YIPABICHUS Ha
OPEONpUITUAX  Pa3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX  (QOpMY.
Kypc opueHTHpOBaH Ha IOATOTOBKY K MPOW3BOJICTBEHHOW MPAKTHKE
[0  TOJNyYCHHIO  NPO(QECCHOHATIBHBIX yYMEHHH M OmbITa
npodecCHOHANBHON AEATETEHOCTH.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

— CHOCOOHOCTBIO NPUMEHATh HAYYHBIE METOJIbI MPH HCCIICIOBAHUH
00beKTOB MpodeccronanbHoi nesrensHoctd (ITK-1);

—  CIOCOOHOCTBIO ~ aHANM3UPOBATh  CUTYallMI0O Ha  PBIHKE
WHPOPMALMOHHBIX MPOJIYKTOB M YCIJIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BejieHus 3ekTporHoro apxusa (ITK-6);

—  cI0cOOHOCTBIO UCIIOJIb30BATh npaBwia  MOATOTOBKH
yIpaBlIeHUYECKUX JTOKYMEHTOB U BeleHUs aenoBoil nepenucku (ITK-
19);

— BJIaZICHUEM HaBbIKAM{ MOATOTOBKH YIPABICHYECKUX TOKYMEHTOB
u Bezenust aesoBoi nepernucku (ITK-25);

— BJaJIeHMEM HaBbIKaMH 0OpaOOTKM TOKYMEHTOB Ha BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMAaTH3allH1, COCTaBICHHS HOMEHKIIATYPHI
nen (ITK-26);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKETHI JOKAIBHBIX HOPMATHUBHBIX
aKTOB u HOPMaTHBHO-METOJHUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO€CIICUEHHIO YIPaBICHUS
Y apXHUBHOMY XpaHeHuo 1okymeHToB (JIITK-1);

- CIIOCOOHOCTHIO  OPHEHTHPOBAaTHCSI B 3aKOHOJATEIBHOM W
HOPMAaTHBHO-METOIUYECKON 0aze UHPOPMAaLIHOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI M apXUBHOTO Jieia U
cMmexHbIX obnacreit (JIT1K-2).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:

3HATH:

- OoIpeneNieHHs] MPOLIECCOB HAayYHBIX METOJIOB MpPU HCCIIECAOBAHUU
00BEKTOB MPOPECCHOHATIEHON NEATCTLHOCTH;

- OCHOBHBIC OIpEHENICHHUs, TOHATUS W OCHOBHBIE METOJBI
HCCIICIOBAaHNH, HCIONB3YEMbIX B CIIOCOOHOCTH aHAJIM3UPOBATh
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CUTYAIUIO Ha PHIHKE WH(OPMAITMOHHBIX MPOYKTOB U YCIYT;
- OTpeIeTICHUS HCITOJIb30BaHUI TIpaBUI HOATOTOBKH

YIpPaBIeHYECKUX TOKYMEHTOB M BEISHHs JeNOBOW ITePETHICKH,
Ha3bIBACT UX CTPYKTYPHBIC XapaKTEPUCTUKH;

- ompeneNeHWs] TOATOTOBKHA YIPABICHYECKUX IOKYMEHTOB U
BEICHUS JIENOBOW TICPENMCKH, HA3bIBA€T WX CTPYKTYpHBIC
XapaKTEePUCTUKH;

- OCHOBHBIE OIPEACICHUA, MOHATHS W METOIBI HCCIIEIOBAHMIA,
WCIIONIb3YEMBIX TIpH 00pa0oTKe JOKYMEHTOB Ha BCEX JTamax
JOKYMEHTO000POTa, CHCTEMAaTH3AIllH, COCTABICHUSI HOMEHKIIATYPHI
zen,

- OCHOBHBIC ONpEACTCHUS, TMOHATUS M METOABl HCCIEIOBaHUM,
WCTIONIB3YEMBIX B CIOCOOHOCTH pa3pabaThiBaTh MaKEThl JIOKATHHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB MO
nH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY OOECIIEYeHUIO YTIPaBICHUS
1 apXMBHOMY XPaHEHHUIO JIOKYMEHTOB;

- OCHOBHBIE  OIpefeNieHHs W MOHATHUS  CHOCOOHOCTH
OPHUEHTHPOBATECA B 3aKOHOJATENFHOM W HOPMAaTHUBHO-
METOAMYECKON Oaze MHQOPMAIIOHHO-TOKYMEHTAIIHOHHOTO
oOecrniedeHus yIpaBlIeHUs K apXUBHOTO JIeIa U CMEKHBIX 00JIacTe.
YMerTsh:

- TpPUMEHSTh HayYHblEe METOJbl TIPU HCCIEAOBAHUU OOBEKTOB
Mpo(ecCHOHANBPHON  JEATENBHOCTH;  HWCIONb30BaTh WX  Ha
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXKaTh WU
apTyMEHTUPOBAHHO  OOOCHOBHIBATH  HAy4YHBIE  METOIBI  IpH
HCCIIeIOBaHUN 00BEKTOB MPO(EeCCHOHATBHON IEeSATEIbEHOCTH;

- KOPpPEKTHO BBIpaXaThb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MIOJIOKEHUSI CIOCOOHOCTH AaHaNU3WPOBaTh CHUTYAIlMI0 Ha pPHIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM 3JEKTPOHHOTO JIOKyMEHTOOOOpoTa U
BEZCHUS 3JICKTPOHHOTO apX1Ba;

- KOPpPEKTHO BBIpaXaTh W apryMEHTHPOBAaHHO OOOCHOBEHIBATH
TIOJIOKEHUST WCTIONB30BaHUS TPaBUJ MOATOTOBKH YIPABICHYECKUX
JIOKYMEHTOB U BEJICHHS JICJIOBOU TIEPETHCKH;

- 00CcykaatTh cocoObl 3PPEKTUBHONW MOATOTOBKU YIPABICHYECKHX
JOKYMEHTOB U BEJICHHS JAEJIOBON MEPENNCKY;

- KOPpPEKTHO BBIpaXaTh W apryMEHTHPOBAaHHO OOOCHOBEHIBATH
MOJIOXKEeHHs ~ 00pabOTKM  JOKYMEHTOB  Ha  BCEeX  JTamax
JOKYMEHT0000pOTa, CHCTEMATH3AIHH, COCTABICHHS HOMEHKIIATYPHI
ACI;

- ob0cyxnmare crnocoObl 3((EeKTUBHOIO peleHus, NpuoodpeTaTh
3HAHMUA B 00JIACTH CTIOCOOHOCTH pa3padaThIBaTh IMAKETHI JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
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1 apXUBHOMY XPaHEHUIO JOKYMEHTOB;
- KOpPEKTHO BBIpaXaTb M AapryMEHTHPOBAaHHO OOOCHOBBIBATH
MOJIOXKEHHUSI CIIOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOJATEIbHOU U
HOPMaTHUBHO-METOANYECKOM Oaze WHPOPMALTHOHHO-
JOKYMEHTAllMOHHOr0 00eCIeyeHus1 yIIpaBIeHNsl ¥ apXUBHOTO Jiefia U
CMEKHBIX 00JIACTEH.

Bragers HaBbIKaMU:

- IPaKTHYECKUMH HABBIKAMH, CIIOCOOAMHU OLICHUBAHMS 3HAYMMOCTU
W TPaKTHYECKOM  TNPUTrOJAHOCTH  HAy4YHBIX  METOJOB  IIpHU
WCCIIEIOBAHUA  OOBEKTOB  MPO(ECCHOHATBHON  JIEeATEIbHOCTH;
MpodeCcCHOHANBHBIM SI3BIKOM B OOJAaCTH HAyYHBIX METOJOB MpHU
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN EATEIIEHOCTH;

- crmoco0aMu COBEPIIEHCTBOBAHHUS MPOQPECCHOHANBHBIX 3HAHUN W
YMEHUI IyTeM HCIOJb30BaHUSI BO3MOXKHOCTEH HH(MOpPMAIMOHHON
CpeApl NpU aHAIW3€ CHUTyallMd Ha pPbIHKE HH(YOPMAIMOHHBIX
MPOJAYKTOB M YCIYI, Jadd O3KCHEPTHOW OLEHKH COBPEMEHHBIM
chucTeMaM  DIIEKTPOHHOTO  JOKYMEHTOOOOpOTa W BEJCHHUs
3JIEKTPOHHOTO apXUBa;

- OCHOBHBIMH METOJaMH HCHOJb30BaHMUS MPAaBUI TOATOTOBKU
YIpaBJIEHYECKUX JOKYMEHTOB M BEACHUS JI€JIOBOM MEPEIUCKH;

- cmocobaMy  COBEpIICHCTBOBAHMS ~ HABBIKOB  IOJITOTOBKH
YIpPaBICHYECKUX JOKYMEHTOB U BEJCHHS JIEJIOBOM MEPETINCKU MTyTeM
WCTIONBb30BaHMs BO3MOXXHOCTEH HH(OPMALIMOHHOHN CpeJIbL;

- MerogaMu O0O0pabOTKM JOKYMEHTOB, CIOCOOaMH OIICHUBAHUS
3HAYMMOCTH U MPAKTUYECKOH NPUTOAHOCTH 00pabOTKH JOKYMEHTOB
Ha BCEX dTanax JOKyMEHTO000pOoTa, CUCTEMAaTHU3aliuH, COCTaBICHHS
HOMEHKJIaTypHI Jel;

- crocobaMu COBEPLICHCTBOBAHMS MPO(ECCHOHATIBHBIX 3HAHUH U
YMEHUI IyTeM HCIOJb30BaHUsI BO3MOXKHOCTEH HH(MOPMAIMOHHON
Cpeabl TpH CHOCOOHOCTH pa3palaThiBaTh MaKeThl JIOKAIbHBIX
HOPMAaTHBHBIX AKTOB U HOPMATHBHO-METOJUYECKHUX JOKYMEHTOB IO
WH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O00€CIIEYEeHNIO YTPaBICHUS
1 apXUBHOMY XPaHEHUIO JOKYMEHTOB;

- croco0aMu COBEPIICHCTBOBaHMS MPOPECCHOHAIBHBIX 3HAHUU W
YMEHUH TyTeM HCIOJNB30BaHHs BO3MOXHOCTEH WH(OpMAIMOHHOM
cpeabl CHOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOAATENBHOH U
HOPMaTHBHO-METOIHIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCIIeYeHus yIIPaBIeHUsI U apXUBHOTO JieNia ’
CMEXXHBIX 0o0iacTei.

JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

Paznen 1. OcHOBBI pa3pabOTKH M NPOEKTUPOBAHUS YIPABICHUYECKUX
pelleHUi.

Paznen 2. Opranuzanus npouecca NPOEKTHUPOBAHHUSA U peasIn3allin
YIPaBIEHYECKUX JOKYMEHTOB.
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b1.B.10 Opranusanus padoThl ¢ 00palIeHUSIMHA I'PAKIAH 108 (3)

Hemssmu  m3ydenuss aucnuiumabl  «OpraHm3anus —paOoThl ¢
oOpareHusIMH ~ TPaKIaH»  SBIISIOTCS:  BBIABIICHHE CICIU(PHUKH
OpraHM3allud W JOKYMEHTHPOBaHUs pPabOThl C OOpalieHUsIMHU
rpaxaaH Kak  OTHOCHUTEIBHO  CaMOCTOSITEJIbHOH  CUCTEMBI
JIEJOMPOU3BOACTBA TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJICHHS, PACCMOTPEHNE HOPMATHBHO-METOANYECKOW 0a3bl
OpraHM3allid W JOKYMEHTHPOBaHHS pabOTBl C OOpalieHusIMu
rpaxgan Ha ¢QeaepaqsHOM YpOBHE, ypoBHe cyOnekta PO, B
OTZETBHBIX OpraHU3aLUsX.

W3yueHue AUCHMILIMHBI Oa3uUpyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IMIOJYYCHHBIX B pPE3yJbTaT€ OCBOCHUSA JAUCIMILTAHBI
«CoBpeMeHHasi  OpraHu3alMsl TOCYAAPCTBEHHBIX  YUYPEKICHUU
Poccum.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JTUCHMIUIMHBI,  HEOOXOMUMBI  TPU  WM3YYCHHHM  JAMCIHUIUIMH:
«OpraHuzanys W TEXHOJIOTHUS JOKYMEHTAIIMOHHOIO O00eCIeUYCHUs
YIPaBICHUSY, «loxymeHnTupoBanue eI TeIIbHOCTH
HETOCYJapCTBCHHBIX OPTraHU3aIIH.

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (JOPMUPOBAHUE U PAa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

- OIIK-3 - BiameHueM 0a30BBIMH 3HAHUSIMH CHCTEM OPIaHOB
rOCyJapCTBEHHOW M MyHHUILIMIIAJILHOM BIACTH;

- TIK-10 — BnajgeHWeM MPHUHIMIAMH W METOJAMH CO3IaHUS
CIPaBOYHO-UH(OPMAIMOHHBIX CPEJICTB K IOKYMEHTaM;

- [IK-19 — cmocoOHOCTBIO HCTONB30BATh IMPaBHIA TOATOTOBKU
VIPaBJICHYECKUX JOKYMEHTOB U BEJCHUS JCIOBOU MEPEITUCKH;

- [TK-20 — criocoOHOCTHIO UCITONIF30BaTh MIPaBUiIa OPTraHU3AIH BCEX
STamoB paboOThl ¢ JOKyMEHTaMH, B TOM YHCJIE aPXUBHBIMU
JIOKyMEHTaMU;

- TIK-24 - BmameHuWeM HaBBIKAMH OpraHU3aI[UH  CIIPABOYHO-
TTIOMCKOBBIX CPEACTB M MCIIOIH30BAHUS APXUBHBIX JIOKYMEHTOB;

- [IK-25- BrmajgeHwieM HaBBIKAMH TIOATOTOBKH YIIPABICHYECKHIX
JIOKyMEHTOB W BEJICHUS JEIOBOM TIEPETIHCKH;

— JIITK-2 — crocoOHOCTBI0 OPUEHTHPOBATHCS B 3aKOHOIATEILHON U
HOPMAaTUBHO-METOANYECKOU Oase MH(GOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00eCIIeYeHHUs YIIPABICHUS U apXUBHOTO JIeja U
CMEXHBIX 00JIacTeH.

B pesynbTaTe n3ydeHus TUCITUTUINHBI 00 YIArOIIHICS TOJDKEH:
3HATh:

- CTPpYKTYpY H® (YHKIHH OpraHOB TOCYAapCTBEHHOH W
MYHUITUTIATHFHOU BIIACTH, 3aICHCTBOBAHHBIX B paboTe 1O OTBETaM Ha
oOpallieHus rpaK/aH,

- METOJBl CO3J]JaHUs TOJHOTO KOMIUICKCA B3aMMOCBS3aHHBIX M
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B3aMMOJIONIONHIEMBIX CHPABOYHBIX CPENCTB ISl OCYIIECTBICHHS
KOHTPOJISI ¥ TIOUCKOBOHM paboThI B IpoIiecce MOATOTOBKH OTBETa Ha
oOpamieHusi TpaXJaH ¥ OPraHU3alHUd OIEPATUBHOIO XPaHCHHS
JOKYMEHTOB;

- MIepeUCHb YIPABICHYESCKUX JIOKYMEHTOB, CO3/1aBa€MbIX B TpoIlecce
paboThI C OOpAIICHUSMYU TPaXK]IaH;

- ¢opmymnsap-oOpaser; MHUChMa, OCOOCHHOCTH COCTaBIICHUS U
oopMiIeHUs] TTUChMA-YBEAOMIICHHSI, CONPOBOJUTEIHLHOTO IHChMA,
MUCbMa-0TBeTa, MMChMa-3anpoca;

- TpeOOBaHUs K OGOPMIICHHUIO PEKBU3UTOB B 3aBHCUMOCTH OT BHUJA
JIeJIOBOTO MMMChbMa WITK YIPABICHYECKOTO JOKYMEHTA;

- IIEpeYeHb HOPMATHUBHO-IIPABOBBIX  aKTOB, PErYIUPYIOLIUX
MOJITOTOBKY ~ VIPABICHYCCKUX JOKYMEHTOB 10  OOpalieHHsIM
rpaxkaaH.

-  TpaBWia OpraHu3aldd ©  TOCJIEAOBAaTeIbHOCTh  3TAIoB
JIeTTOTIPOU3BOJICTBA IO PabOTE C OOpaIlCHHSIMH TPaXkKIaH;

- METOJbl COBEPIICHCTBOBAHUS JICJIONPOU3BOJACTBA MO paboTe ¢
oOpaleHIsIMH TPaXK/IaH,;

- OCHOBBI OpraHu3aluy CIIPAaBOYHO-TIOUCKOBLIX CPCACTB IJIA pa6OTI>I
¢ 00pallleHUSMU TPaxJiaH;

- CHeHI/I(l)I/IKy CIIPaBOYHO-IIOMCKOBBLIX CPEACTB, MCIIOJB3YCMbIX IIPpH
pabote ¢ oOpalieHHsIMU TPaKIaH B OTIWYHE OT MPOYNX OTpacieit
JICTTOTIPOU3BO/ICTBA;

- CHeHI/I(l)I/IKy CIIPaBOYHO-IIOMCKOBBLIX CPEACTB, MCIIOJB3YCMbIX IIPpH
paboTe ¢ YCTHBIMH, MUCHBMEHHBIMY OOpAICHUSAMH TPAXKIAH, & TAKKE
oOpanieHusIMHM, TEPEAaHHBIMH B DIEKTPOHHOM BHJEC TI0 CETH
WHrepHeT;

- OCHOBHbBIC TIPAaBOBbIE W HOPMATUBHBIC AaKThl, PETYJIUPYIOIIHE
paboty ¢ oOpallieHHIMHU TpaXkJIaH CeHU(PUKY OpTaHU3aUN pabOoThI
¢ oOpalieHHsIMH TPaXKJaH B OpraHax TOCYJapCTBEHHOH BIIACTH,
OpraHax  MECTHOTO  CaMOYIpaBIIEHUS W  OpraHU3aIusX,
OCYITIECTBIISIONTUX IMyOJINMIHO 3HAYUMBIE (DYHKIIHH.

YmMmeTs:

- OmpemeNATh COCTaB W OOA3aHHOCTU JIOJDKHOCTHBIX  JIMII,
OTBETCTBCHHBIX 3a OpraHU3aluio paGOTBI C OGpaIlIeHI/ISIMI/I TpaxiaH,
OINMHPAsICh HA JIOKATHHBIE aKThI JAHHBIX OPTAHOB BIIACTH,

- €O3/1aBaTh TMOJHBIA KOMIUIEKC CIPAaBOYHBIX CPEJICTB IO padoTe ¢
oOpalleHusIM rpaKiaH;

- monb3oBatbes ['OCTom P 6.30-2003 npu opopmiteHHun peKBU3UTOB
MMchMa M JPYTUX VYIPaBICHYECKUX [TOKYMEHTOB 1O paboTe ¢
oOpalleHusIMM  TpakzaH,  monb3oBaTbesa — OOmepoccuiickum
TEMaTHYEeCKMM  KIACCH(HKATOPOM  OOpallleHuH  TrpakigaH M
opraHmzanMii B  Tpolecce JOKYMEHTHpPOBaHUS  PabOTBl ¢
oOpaleHUsIMH TPaXKIAaH;
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- TIONB30BaThCA JIOKATBHBIMH aKTaM{ TPH MOATOTOBKE IHCEM M
JPYTUX YIPaBICHUYECKUX JIOKYMEHTOB MO paboTe ¢ oOpalieHUus MU
TpaXKJIaH;

- BegenAT,  pabory ¢ oOpamieHMsSAMH  TpaXgaH B
CTECIUATM3UPOBAHHYIO OTPACib JEIOMPOU3BOJICTBA;

- HCTONIBb30BaTh OCHOBHBIC TPAaBOBbIE M HOPMAaTHBHBIC KT,
perynmupytomue  paboTy ¢ OOpamieHWsMH TpakIaH IIpH
MO/JICJIMPOBAHHH JICIIOTIPON3BOJICTBA;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBBIBATH
TIOJIOKEHUSI 3aKOHONATENbHOW 0as3bl NpH OTBETE Ha OOpalleHus
TpaxJaH;

- BBICTPaUBaTh TEXHOJOTHUECKYIO LIEMOYKY paboThl C 00palieHUsIMU
TPaXIaH;

- ompenensaTh cHeluduKy pabdoThl C OOpalleHUSIMH TpaxIaH B
3aBUCHUMOCTH OT COJICPKaHHs OOpaIICHUS;

-00cyx1ath crnocoObl 3()(EeKTHBHON OpraHu3aluy  CIPaBOYHO-
MOUCKOBBIX CpelCTB M 3()()EKTUBHOrO HMCIOJIB30BaHUS APXUBHBIX
JOKYMEHTOB B paboTe ¢ 00palleHUsIMA TPak/IaH;

- IPUMEHSTH CIPABOYHO-TIOMCKOBBIE CPEJICTBA B PA0OTE C YCTHBIMH,
MUCHMEHHBIMH OOpAIICHUAMH TpaxJaH, a TaKkKe OOpalcHUsIMH,
NepeaHHBIMU B DIIEKTPOHHOM BHjIe TI0 ceTH MHTepHer;

- cO03/1aBaTh MUCHMO-OTBET, Ha OOpalleHHe TpaKJIaHMHA MHCHMO-
YBEIOMJICHHE, THUChMO-3aMPOC, COMPOBOJIUTEIBHOE MMUCHMO IO
dhopMmyIsapy-o0pasity;

- CcO3/aBaTh YNPaBICHUYECKHE JOKYMEHTBI, O0OCCIIeYMBAIOIIHE
3¢ hekTUBHYIO paboTy ¢ 00paIleHUSIMH TPaXKIaH;

- ONpeAeNsTh aKTyalbHOCTh HOPMATHBHBIX MPaBOBBIX aKTOB,
perjIaMeHTHPYIOIUX paboTy ¢ OOpallleHHsMU TPaXIaH B OpraHax
TOCYJJApCTBEHHOW BJIACTH, OpraHaX MECTHOTO CaMOYIMpaBIICHHUS H
OpraHu3aIusAX, OCYIICCTBISIONINX MyOIMYHO 3HAYUMbIC QYHKIINH;

- WOeHTMGUIMPOBATH  COCTaB  NpaBWI [0  IOJATOTOBKE
yIpaBJIEHYECKUX JOKYMEHTOB 110 paboTe ¢ 0OpaleHHsIMH rpaxJiaH B
3aBHCHUMOCTH OT OpraHa rocyIapCTBEHHOM BJIACTH, OpraHa MECTHOT'O
CaMOYTIPaBJICHHUS HITH TUIT OPTaHU3AIIHH.

BnaneTth HaBRIKAMU:

- HaBBIKAMHM MOHMCKa HHGOpMAlMd O CTPYKType OpraHoB
TOCYJapCTBEHHOW ¥ MYHHUIUIAJIBHON BIacTH Ha OQUIMATBHBIX
caifiTax OpraHoB BJIACTH M YIPABJICHHUS, a TaKKe Ha CIPaBOYHO-
nHpopmanmonHoM HuTepHeT-moprane «[lopran rocymapcTBEHHBIX
yeinyr Poccutickoit deneparumy; HaBBIKAaMH OTOOpa HOPMATHBHO-
MPaBOBBIX AKTOB, 3aKOHOJAATENFHO PEriJaMeHTHPYIOMHMX paboty ¢
oOpaleHusIMH ~ TpaXKJaH B YKa3aHHBIX OpraHax, BKIIO4Yas
HEOO0XOIUMBIIl HA0OP JIOKATBHBIX AKTOB;

- HaBBIKAMH CO3JJaHMS OCHOBHBIX CIIPABOYHBIX CPEIACTB JUIS
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MMOMCKOBOHN PabOTHI B MPOIECCE MOATOTOBKH OTBETa HA OOpaICHUS
TpaXxJaH U ONEPAaTUBHOTO XPaHEHHS TOKYMEHTOB IO OOpaIlIeHUsSIM
rpaxmaan (PKK) wu monp3oBanms wMm# (HOMEHKIIATYpOH e,
PETHCTPALIMOHHO-KOHTPOJIBHON KapTOH, OMKICHIO);

- HaBBIKAMH OTIPEJICTICHHSI BU/IA (3asBIIeHNUE, Kano0a, MpeIoKeHne,
MIETHUIIHS, KOJUICKTUBHOE 00paIeHNe, X0AaTalCTBO)

oOparreHus rpaxkaaH;

- HaBBIKAMHU WCIOJIB30BAHMS IPABIII MOJTOTOBKH YIPABIEHIECKIX
JOKYMCHTOB u BCACHUA MEPEIIUCKHU C Tpa’)kaaHUHOM,
TOCYIapCTBEHHBIMH W MYHUIUIAJbHBIMA  OpTaHaMu |
Opranuvs3anusamu.

- MPUHIMIIAMH OPTaHU3alliu JIeJIONMPOU3BOACTBA IO paboTe ¢
YCTHBIMH M TMCHbMEHHBIMHU 0OpaIIeHUSIMH TPaK/IaH;

MPAKTUYCCKUMU  YMCHUAMU U HaBBIKaAMH HUHTCpIpETaluu U
WCTIONB30BAaHUS  JIOKABHBIX ~ aKTOB  TNPH  MOJEIHPOBAHHU
OpraHM3alliY ACJIONPOU3BOCTBA MO OOPAIICHUM TPaK/IaH;

- OCHOBHBIMH METOJIaMHU PCIICHHUS 3ajad B OOJIACTH OpTraHHU3AIUU
CIPaBOYHO-TIONCKOBBIX  CPEICTB W HCIIONB30BAaHUS  APXWUBHBIX
JIOKYMEHTOB B pa0O0Te ¢ 0OpalllcHUSIMU TPaXKIaH;

- TEXHOJOTHSIMH OpTaHW3allMd CIPABOYHO-TIONCKOBBIX CPEJICTB,
MPUMEHSIEMBIX B padOoTe ¢ 00palIeHUSIMU TPaXK/IaH;

- HaBBIKaMHU OIEHKH 3((HEKTUBHOCTH NPHUMEHSEMBIX CIIPABOYHO-
MTOMCKOBBIX CPEJICTB B pabOTe ¢ 0OpaIleHUsIMU TPAXKIAH;

- HaBBIKaMH COCTaBJICHHUSA TCKCTOB IIMCbMAa-OTBETA (B T.4. IIUCbMa
0TKa3a), MUChMa-3aIpoca, MMChMa-yBeTOMIICHUS,
COTIPOBOAMTEIHHOTO TUCHMA;

- IpUHIOUIIAMHA PaHXXUPOBAHUA HOPMAaTHUBHBIX JOKYMCHTOB,
peraMeHTHPYIONUX paboTy ¢ OOpameHHs MM TpakgaH IIo
3HAYUMOCTH;

- HaBBIKAMH T[IOMCKAa HOPMATHBHBIX M TIPaBOBBIX aKTOB B
nH(OPMAIMOHHO-TTPABOBEIX MOpTaliaX ceTu MHTepHeT;

- HaBbIKaMU OCTaBJICHUS HI/ICGM-YBCIIOMHGHI/Iﬁ CO CCBhIJIKAMH Ha
3aKOHOJIaTeNbHbIE aKThl PO.

JIMCIUIITNHA BKITFOYAET B ce0sl CIETYOIIIE Pa3JIeIib:

Paznen 1. O0mas xapakTepucTrKka MHCTUTYTa OOpalIeHUH TpakJIaH
B Poccun.

Pasznen 2. TexHooruueckas mernodka JeJ0NpOU3BOJCTBA 10 paboTe
¢ O0paIeHUSIMHU TPaXKkIaH.

b1.B.11

IIpakTHKYM 1O COCTABJEHHI0 W O(OPMJICHHIO CJIYy:KeOHBIX
JOKYMEHTOB

Henssmu m3yuennss qucuMiinHbl «lIpakTHKyM 1O COCTaBIEHUIO U
oopmieHuIo CIIy>Ke€OHBIX JIOKYMEHTOB» SIBIISTFOTCSL:
COBEPILICHCTBOBAHUE YMEHHUIl 110 COCTaBICHUI0 U OQOPMIICHUIO
Pa3NUYHBIX BUIOB CIIY>KEOHBIX TOKYMEHTOB.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMECHUAX H
HaBBIKAX, IIOJIYYEHHBIX B pe3yjibTaTe OCBOCHUS AUCLMILIMH:
«BBenenne B mpodeccuto», «OCHOBBI JOKYMEHTOBEICHUS,
«loxymenTtoBenicHue», «Opranuzanus paboTbl C OOpaIIeHUSIMH
rpaxgan», «YdueOHas - MpakTHKa IO TOJNYyYCHHUIO IIEPBUYHBIX
npo¢eCcCHOHANBHBIX YMEHUH M HAaBBIKOB, B TOM YHCIE TEPBHYHBIX
YMEHUI M HAaBBIKOB HAy4YHO-HMCCIIEIOBATEIbCKON AEATEIbHOCTHY,
«VHbOpMAaLIMOHHBIE TEXHOJIOIUU B TOKYMEHTOBEIEHHH U apPXUBHOM
nene»,  «lIpoextupoBaHue — yHmpaBI€HYECKOM  JOKYMEHTALMU
OpTaHU3aLHn».

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yYEHHUH
OUCLHUIUIMHBI,  HEOOXOMWUMBI  JUIS ~ W3YYCHHS  JAMCHUILUINH:
«[IponsBoacTBeHHas - MPaKTUKa o MOy YECHUIO
npo(eCCHOHATIBHBIX ~ YMEHUH W OmbiTa  MPO(EeCcCUOHATBLHON
JesITeNbHOCTI, «IIpon3BoACTBEHHAS — IPEATUITIOMHAS IPAKTHUKAY.
Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTBIO HCIIOJIB30BAaTh TEOPETUUECKUE 3HAHHMA M METO.bI
uccienoBanus Ha npaktuke (OITK-1);

— BJIaJICHUEM HaBbIKAMH HCIIOJb30BAHUS KOMIIBIOTEPHOM
TEXHUKH ¥ WHPOPMAIIMOHHBIX TEXHOJOTHUH B MOWUCKE UCTOYHUKOB M
JTUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUU
oubnmorpadpuyeckux U apxuBHbIX 0030poB (OIIK-4);

- BJIaJICHHEM HaBbIKaMU pedepupoBaHUs] UM AHHOTHPOBAHUS
HAyYHOH JIMTEpaTyphl, HABBIKAMHU perakTopckoit pabotsl (ITK-11)

— CHOCOOHOCTBIO ~ HCIIONB30BAaTh  IPaBWUiIa  ITOATOTOBKH
yIpaBlIeHUYECKUX JJOKYMEHTOB U BeJieHus nenoBoit nepenucku (11K -
19);

- BJIaJICHUEM HAaBBIKAMH  TIOATOTOBKH  YIPaBICHYECKHUX
JIOKyMEHTOB | BejieHus jienioBoii nepenucku (ITK -25);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKETHI JOKAIBHBIX HOPMATHUBHBIX
aKTOB u HOPMaTHBHO-METOJHUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO€CIICUEHHIO YIPaBICHUS
W apXHUBHOMY XpaHeHuto 1okymenToB (JII1K -1).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:

3HATh:

- IOKYMEHTOBEUECKYIO0 TEPMHHOJIOTHIO;

- HOPMAaTHBHO-METOJWYECKHE MAaTepUalbl MO JTOKYMEHTHUPOBAHHUIO
YIIPaBJICHUECKOHN JAeSTEILHOCTH;

- 3aKOHOMEPHOCTH JOKYMEHTOOOpPa3OBaHWs, CKIAJBIBAHHUSI U
Pa3BUTHS CHCTEM JOKYMEHTAIINY;

- TEOpeTH4ecKWe M  IPaKTU4YeCKue IMpoOsieMbl  CO3JaHHUs
JOKYMEHTHUPOBaHHOW  HWH(OpManuu  OpraHu3aluid  pazIMyHBIX
OpTaHU3alMOHHO-TIPABOBEIX (HOPM;
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- COCTaB OPraHMU3alMOHHO-PACTIOPSAUTEILHON JOKYMEHTALIUH;

- IpaBHJIa COCTABJIECHUS M 0)OPMIICHNS TOKYMEHTOB;

- IpaBWJa TOJITOTOBKH YIPABIEHUYECKHX JOKYMEHTOB W BEICHHS
JIETIOBOM MEPENNCKH,;

- OCOOCHHOCTHM WCHOJIb30BaHHMS KOMIBIOTEPHOH TEXHUKH U
WHPOPMALMOHHBIX TEXHOJOTHUH MPHU COCTABICHWU U O(OpPMIICHHU
CITy’KEOHBIX TOKyMEHTOB;

- 0COOEHHOCTM WCIIONB30BaHMS MPABOBBIX 0a3, ITaHHBIX IIpH
COCTaBIICHHH ¥ OOPMIICHUH CITYKeOHBIX JOKYMEHTOB,;

- 3aKOHOAATENbHYID M  HOPMAaTHBHO-METOJMYECKYIO  0asy,
pErIaMEeHTHUPYIOIIYIO MPUMEHEHHE WHPOPMAIMOHHBIX TEXHOJIOTHI
MIPU COCTABICHUU M OQOPMIICHUH CITYKEOHBIX JJOKYMEHTOB,;

- BUJIbI MTH()OPMAIIMOHHBIX TEXHOJIOTHH;

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
MH(QOPMAMOHHBIMU TEXHOJOTHSIMA B TIOMCKE HMCTOYHUKOB H
JTUTEPATYyPHI,

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
MH()OPMAMOHHBIMU TEXHOJIOTHSIMHU B UCIIOJIb30BaHUH MIPABOBBIX 0a3
JIAHHBIX;

- TpHeMBl M CIOCcOOBl pabOTBl C KOMIBIOTEPHOH TEXHUKOUW W
WHPOPMAITUOHHBIMH TEXHOJIOTHSMHU B COCTaBIICHUH
OoubIMorpad) IeCKUX CIHUCKOB;

- ocoOeHHocTH  pedepupoBaHMS  HAYYHOH  JIUTEPATYPHI,
MOCBAIICHHOW  COCTABICHWUIO W OQOPMIICHHIO  CIY)KEeOHBIX
JTOKYMEHTOB,

- 0COOCHHOCTH aHHOTHPOBAHUS HAYYHOU JIUTEPATYPBI;

- TpeOOBaHUSI K KOMITO3UIIUHU | SI3BIKY CITYy’KEOHBIX JOKYMEHTOB;

- TOCyIapCTBEHHBIE CTaHIapThl B 00NacTu OuOIHOTrpaduvIecKoro
OIMCAaHUs HAYYHBIX HCTOYHUKOB;

- IpaBHJIa OATOTOBKH YIIPABIEHYECKHX JOKYMEHTOB;

- TEOPETUYECKUE OCHOBBI BEICHHsI JIEIOBO MEPENUCKH,;

- COCTaB W COJIEpKAHWE HOPMATUBHO-METOJIMYECKOW 0a3bl 1o
COCTaBJICHHIO U O(OPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- cnenuuKy s3bIKa YIPaBIEHIECKOW JOKYMEHTAIINH;

- OCHOBHBIEC TIPOOJIEMbI HOPMAaTHBHOTO 00ECTIEUCHHUSI COCTABIICHUS U
oopMiIeHUs ypaBlIeHYECKON JOKYMEHTALUH;

- OCHOBHBIE TMPOOJIEMbl HOPMATHBHOTO OOECIICUCHUsS] BEJCHHS
JI€JI0BOM MEPENUCKY;

- OCHOBHBIEC TIPOOJIEMbI HOPMAaTHBHOTO 00ECTIEUCHHUSI COCTABIICHUS U
oopMIIeHUs yIIpaBIIEHYECKOW JOKYMEHTAIIUH;

- HOPMAaTHUBHO-METOAMYECKYI0 0a3zy IO JOKYMEHTAalHOHHOMY
00eCIIeueHUIO YIIPaBIICHUS,

- COCTaB JIOKANbHBIX HOPMATHBHBIX aKTOB W HOPMaTHBHO-
METOANYECKUX JOKYMEHTOB (o) HHPOPMALTHOHHO-
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JOKYMEHTAllUOHHOMY  OOECICUYEHHIO  YIPABICHUS  pa3IMYHbIX
OpraHN3allMOHHO-TIPABOBEIX (hopMm;

- TEHIACHIMM Pa3BUTHA HMH(OPMAMMOHHO-TOKYMEHTAIMOHHOTO
oOecrieyeHus ynpaBJIeHHUsI.

Ymers:

- YHU(UIUPOBATH U POCKTUPOBATH (YOPMBI IOKYMEHTOB;

- COCTaBJIATh JOKYMEHTHI C HCIIOJIb30BAHUEM SI3BIKOBBIX BApUAHTOB B
3aBUCHMOCTH OT Ha3HAYEHHS COACPKAHUS U BUIA JTOKYMEHTA;

- YHU(QUIMPOBATH TEKCTHI TIOKYMEHTOB;

- WUCIIONB30BAaHMS KOMIBIOTEPHOH TEXHUKH W HH(POPMAIIHOHHBIX
TEXHOJIOTHA TPU COCTAaBICHHHM W OQOPMIICHHH CIYXeOHBIX
JOKYMEHTOB;

- odopMIATE JOKYMEHTHl B COOTBETCTBHH C TpeOOBaHUSIMH
TOCYJapCTBEHHBIX CTAaHIAPTOB;

- aHANIM3UPOBAaTh  HOPMATHUBHO-TIPAaBOBEIE M  HOPMATHUBHO-
METOJINYECKHE TOKYMeHTHI B cepe JJOVY;

- peAaKTUPOBaTh, COCTABIATH W OQOPMIISATH pa3NUYHBIC BHIBI
CITy’KEeOHBIX JOKyMEHTOB;

- HCIMONIb30BAaTh TEOPETHYECKHE 3HAHUS W METOABI NPU aHaln3e
CIyKeOHOH JOKYMEHTalluM C TOYKH 3PEHUs IPaBUIBHOCTH €e
COCTaBIICHHS U O(OPMIICHHS,

- paboTaTh C KOMIBIOTEPHOW TEXHUKOW H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMU B IOMCKE MICTOYHUKOB ¥ JIUTEPATYPHI,

- paboTaTh C KOMIBIOTEPHOW TEXHUKOW H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMU B UCTIOJIb30BAHUH MIPABOBBIX 0a3 JaHHBIX;

- pabotaTh C KOMIBIOTEPHOH TEXHWKOW M HH(POPMAIMOHHBIMU
TEXHOJIOTHSIMU B COCTaBJICHUH OMOIHOTrpaduIecKuX CIHUCKOB,;

- pedepupoBaTh HaAy4HYIO JHTEPATypy, HOCBSIIIEHHON COCTABICHHIO
1 0pOPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- COCTaBIATH U OQOPMIIATH CITY)KEOHYIO TOKYMEHTAIHIO C Y4eTOM
TpeOOBaHUH K €€ KOMIO3ULMH U S3BIKY;

- [PUMEHSTh  TOCYJApCTBEHHbIE  CTaHAApTBl B O0JIACTH
OubimorpauuecKoro ONHMCAHWS HAayYHBIX MCTOYHHKOB B IIpH
pedeprupoBaHUY HAYIHOH JTUTEPATYPHI;

- COCTaBISITh W OQOPMILTH Pa3iIMyYHbIE BUBI YIIPABICHUYECKUX
JOKYMEHTOB B COOTBETCTBHH C PABWJIAMH HUX MTOATOTOBKHY;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI  YIIPABICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOoBaHMH K UX
COCTaBJICHHIO U 0(hOPMIICHHIO;

- IPUMEHSITh TIPaBUIIA BEJICHHS JICJIOBON TIEPETIHCKHY,

- COCTaBNATH M OQOPMIITH Ppa3IMYHbIE BUABI YNPaBICHUYECKHX
JTOKYMEHTOB B COOTBETCTBHUH C IIPABUJIAMHU HX MOATOTOBKH,

- TPOEKTUPOBaTh YHU(PHUUHMPOBAHHbIE (OPMBI YNPaBICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
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COCTaBJICHHIO U O()OPMIICHUIO;

- IPUMEHSITh IpaBUJia BEICHUS A€JI0BON IEPETHCKY,;

- COCTaBIISITh JIOKaJIbHYIO HOPMAaTHUBHO-METOIUYECKYIO
JOKYMEHTAIIHIO TI0 TIOATOTOBKE yNPaBICHUECKON TOKYMEHTALHH,;

- COCTaBIISITh JIOKaJIbHYIO HOPMAaTHUBHO-METOIUYECKYIO
JOKYMEHTAIMIO TI0 BEICHHIO JeTIOBOM MEPENHCKH,;

- aHaJIM3MPOBATh YIPABICHYECKHE NOKYMEHTHl C TOUYKU 3PEHHSA
MIPaBUIBHOCTH UX COCTABIECHUS U O)OPMIICHUS;

- aHATM3UPOBAThH JIOKATBHYI0 HOPMAaTHBHO-METOAWYECKYIO 0a3y Mo
NHGOPMALMOHHO-TOKYMEHTALMOHHOMY OO€CIICUEHHIO YIPaBICHUS
Ha COOTBETCTBUE COBPEMEHHBIM TPEOOBaHUSIM;

- COBEpPUICHCTBOBATh JIOKAILHYI0 HOPMAaTHBHO-METOANYECKYIO 0azy
o WH(POPMAITMIOHHO-JOKYMEHTAIIHOHHOMY obecreveHnto
yTIPaBICHHUS.

Brnaners HaBRIKAMU:

- IOKYMEHTOBEAYECKON TEPMUHOJIOTHEH B MPOGECCUOHANBHON PEUH;
- TpUeMaMH  COCTaBJeHHS W O(QOpPMIIGHHUS  OCHOBHBIX
YIpaBJIEHYECKUX JOKYMEHTOB;

- METO/IaMHU YHH(HUKALIUK U CTaHAapPTU3AUH JOKYMEHTOB,;

- METOJaMH aHaju3a CIy)KeOHOH JOKYMEHTAalUMH C TOYKH 3PEHHUs
MPaBUIBHOCTH €€ COCTAaBIICHUS U OPOPMIICHUS;

- npodeccuoHaIbHON TepMuHOJOTHEH B cdepe MHPOPMAIOHHBIX
TEXHOJIOTHH,

- MpHeMaMH M Crocod0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHPOPMALMOHHBIMU TEXHOJOTHSIMA B TOWCKE HWCTOYHUKOB U
JUTEPATYPHI,

- MpHeMaMH M Crocob0aMu paboOThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHGOPMALMOHHBIMHU TEXHOJIOTHSMH B UCIIOJIB30BaHUU IIPABOBBIX 0a3
JIAHHBIX;

- IpHeMaMH M crnocodaMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHPOPMALUOHHBIMH TEXHOJIOTHSIMU B COCTaBJICHUH
OoubmorpadyMIeCKUX CIUCKOB,;

- HaBBIKAMHU pedepupoBaHMs HAYUYHOW JHUTEPATYpbl, MMOCBALICHHON
COCTaBIICHHIO U O(OPMIICHHIO CITY>KEOHBIX IOKYMEHTOB;

- aHaNM3a W BBIIBICHHS IyTEH UCTIPaBIICHUS KOMIO3UIUHA H S3bIKA
CIIy>KE€OHBIX IOKYMEHTOB;

- IPaBUJIAMH TTOJITOTOBKH YIIPABIICHYECKHUX JIOKYMEHTOB;

- IPaBUJIaMH BEJICHHS AEJIOBOW NEPEIHCKY;

- HOPMaTHBHO-METOJAMYECKOH 0a3bl 1O  COCTAaBICHHIO H
0 OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- 0(hUIHaTBHO-IENIOBBIM SI3bIKOM MPH COCTaBICHUH M O(OPMIICHHH
CJIy>KE€OHBIX JIOKYMEHTOB;

- MPaKTUYECKUMHU HaBBIKAMH HCIOJIB30BAaHHSI YMEHHUSI COCTAaBISATh U
oopMIATE cIy)eOHYIO JOKYMEHTAIUIO;
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- TpoQecCHOHANBHBIM SI3BIKOM B 00JacTH HH(OPMAIMOHHO-
JTOKYMEHTAIlMOHHOTO 00ECIICYCHUS yIIPABICHHS;

- HaBbIKAMH aHaM3a HOPMAaTHBHO-METOIMYECKOM 0as3bl 1O
WHPOPMALMOHHO-TOKYMEHTAITHOHHOMY 00€CTICUEHHUIO YIIPaBICHHS;

- TPaKTUYECKMMH  HAaBBHIKAMU  WUCIIONB30BAaHMS  yMEHHS
aHaJM3UPOBATh JIOKAJBHYI0 HOPMAaTHBHO-METOAWYECKYIO 0a3y ™o
MH()OPMATMOHHO-TOKYMEHTAIMOHHOMY O0€CTICUEHHIO YIIPaBICHUSL.

JINCIMIUTMHA BKJIIOYAET B ce0s CIeqyIOIuUe pas/esbl:

Paznen 1. OcobeHHoCTH  cocTaBieHUST U OQOPMIICHHS
OpraHM3aIMOHHO-PACTIOPSAUTENIFHON JOKYMEHTAINH.

Paznen 2. OcobeHHOCTH  cocTaBieHUST U OQOPMIICHHS
WHPOPMALTMOHHO-CIIPABOYHON JOKYMEHTAIMK M JTOKYMEHTAIMU O
JMYHOMY COCTaBY.

b1.B.12

ApXHUBBI 10 JINYHOMY COCTABY

Lenp w3ydeHWs OUCHUIUIMHBL: TOATOTOBKA  CTYIEHTOB K
opraHm3anud  paboTel € apxXWBaMH [0 JIMYHOMY COCTaBy.
PaccMotpenue BompocoB ohopMIICHHSI OPraHU3alMOHHO- KaIPOBOiA,
pacnopsAnTENbHON, MHPOPMAIIMOHHO-CIIPABOYHON TOKYMEHTAITUH 1
JOKYMEHTAITMH 10 JUYHOMY COCTaBY B TECHOH CBSI3U C U3JIOKCHUEM
pEeKOMEHIaIuMii 1o Tepexoqy paboThl KaJpoOBBIX CIyXO0 OT
TPaJUIMOHHEIX (OPM K COBPEMEHHOW CHCTEME VYIpPaBJICHHS
MIEPCOHAJIOM W OCHOBaMHU TPYAOBBIX OTHOIIEHWUH pabOTOMATENS H
paboTHHKAa B COOTBETCTBHHM C TPYAOBBIM KOAEeKcoM Poccuiickoii
dbeneparuu

WM3yuenne mucruruinHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBBIKaX, I[IONYYEHHBIX B pE3yJIbTaTe€ OCBOCHHS JUCITUTLINHBI
«KagpoBoe nemompou3BoACTBO», «OpraHu3aruss u TEXHOJIOTHSA
JIOKYMEHTAIIHOHHOTO obecrnieueHus YIpaBIeHUS,
«KoHpuaeHIMaIbHOE ACTONPOU3BOCTBOY», «APXHBOBEICHUEY.
3HaHUS W YMEHWsI, TOJydYeHHbIC OOYYAIOIIMMUCS TNPU H3YUCHHUU
JUCIHMILTNHBI, HEOOXOAMMEI TIPHU TOATOTOBKE K TOCYJIapCTBEHHOM
WTOTOBOHM arTecTanuu (TOCYTapCTBEHHBIN Jk3aMeH, 3ammurta BKP),
BOIPOCHI JJAHHOTO Kypa BKJIFOUEHBI B OJIOK TOCIK3aMEHa.

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

I[IK 6 — cnocoOHOCTBIO aHAM3UPOBATH CHTYAllMI0 HAa pPBIHKE
WH(POPMAITHOHHBIX MTPOYKTOB U YCIYT, MaBaTh KCIEPTHYIO OICHKY
COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa u
BEJICHUS JICKTPOHHOI'O apXUBa;

I[IK 8 - cmocoOHOCTRIO aHAM3UPOBATH IIEHHOCTH JTOKYMEHTOB C
LEBI0 X XPaHCHHUS;

[IK 10 - BmageHueM IPUHIIAIIAMHA U METOaMH CO3/IaHUS CITPABOYHO-
WH(OPMAITMOHHBIX CPEACTB K JOKYMEHTaM;

IIK 21 - BIaJlcHUEM HAaBBIKAMU COCTABJIICHHUS OITMCEH Jiel,
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MOATOTOBKM A€l K  Tepedadye B apXUB  OpraHU3aluH,
rOCYJapCTBEHHBIN MJIM MyHULUNIAIbHBIA apXUB;

I[IK 22 - cmocoOHOCTRIO MPHHHMATh ydacTHe B paboTe 1o
MIPOBEJICHUIO 3KCTIEPTU3HI IIEHHOCTH;

[IK 23 - BrajgenreM HaBBIKAMH ydeTa M 00ECIIEYCHHs COXPAHHOCTH
JIOKYMEHTOB B apXUBE;

K 24 - BJIAJICHUEM HAaBbIKAMHM OpPraHU3alldd CIPaBOYHO-
MIOUCKOBBIX CPEICTB M UCIOJIb30BaHUS apPXUBHBIX IOKYMEHTOB;

I[IK 27 - cnocoOHOCThIO MPHHHUMATh YydYacTHe B paboTe 1o
MIPOBEICHHUIO SKCIEPTH3bI IEHHOCTH JOKYMEHTOB;

[IK 28- BrnageHueM HaBBIKAMH ydeTa U O0OECIIEUEHHsI COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

AIIK 5 - CIIOCOOHOCTRIO K COONIIOJIEHUIO TpeOOBaHWA K
OpraHM3alli{ KaJpoOBOTO JIEJIONPOU3BOICTBA U JTOKYMEHTUPOBAHHUIO
TPYAOBBIX OTHOIUIECHUM, XPAaHEHUIO JOKYMEHTOB II0 JIMYHOMY
COCTaBYy.

B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHICs TOMKEH:

3HATh:

- OCHOBHBIE OIpeJCNCHHs U TOHATHS NHQOPMAIIMOHHBIX MPOAYKTOB
U ychyr, OJKcrnepTHOH oneHkd, COJI, 3IeKTpOHHOTO apXHBa;
OCHOBHBIE METOIbI HCCIIEOBAHMM, NCTIOIb3YEMBIX B YaCTH apXHBOB
[0 JMYHOMY COCTaBY; ONpEAENeHHs] OCHOBHBIX MOHATHI B YacTu
JOKYMEHTOB JINYHOTO, Ha3bIBAE€T UX CTPYKTYPHBIE XapaKTEPUCTHKH
W CBOWCTBA; OCHOBHBIE TMOHATHS W TpaBWIa OpraHU3AIHUU
MHGOPMALMOHHBIX MTPOAYKTOB M YCIYT, SKCIEePTHOM oneHku, CO/I,
JJIEKTPOHHOTO  apXuBa; ONPEAEICHUs] IPOLECCOB OSKCIEpTHAs
OLIeHKa, MHPOPMAITUOHHBIX TIPOJTYKTOB H YCIIYT;

- KpUTEpUHU LICHHOCTH JJOKYMEHTa;

- NPUHIUIBI M METOJABl CO3/IaHus CIPaBOYHO-MH(DOPMAIIMOHHBIX
CPEACTB,;

- TpaBWia KilacCU(QUKAMKA apXUBHBIX JIOKYMEHTOB C LEIBIO
COCTaBJICHHSI OITMCH JEJ JOKYMEHTOB; IpaBWiIa TOATOTOBKH A€M JJIs
nepeaayn B apXuB;

- OCHOBHBIE JTalbl, TOPSIAOK IMPOBEACHHS SKCIEPTH3BI IIE€HHOCTU
JOKYMEHTOB B COOTBETCTBHH C HOPMATUBHBIMH JOKYMEHTaMH;

- HOpPMaTHBHBIE JOKYMEHTBI, OTpaKalolUe MPUHLUIbI, METOAbl U
HOPMBI 00ecTieueH s COXPAaHHOCTH, y4eTa JOKYMEHTOB B apXHUBE;

- IpaBWJIa COCTaBJIEHUS CIIPABOYHO-ITOMCKOBBIX CPEJICTB;

- OCHOBHBIE JTalbl, MOPSIIOK MPOBEACHHUS 3KCIEPTH3BI IIEHHOCTH
JIOKYMEHTOB B COOTBETCTBHH C HOPMATUBHBIMH JOKYMEHTaMH;

- HOpPMaTHBHBIE JOKYMEHTBI, OTpaKalolUe MPUHLUIBI, METOIbl U
HOPMBI 00ecIieueHHsl COXPaHHOCTH, yueTa JOKYMEHTOB B apXUBE;

- OCHOBBI pabOTBI C KaJpoBOW MJOKYMEHTALlMEeH, B TOM YHCIE
TpeOOBaHUS K OpraHW3alud KaJIpoBOrO JAEJIONPOHM3BOACTBA U
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JOKYMEHTHUPOBAHUIO TPYIOBBIX OTHOIICHUH, a TaKKe XpaHEHHIO
JOKYMEHTOB TI0 TMIHOMY COCTAaBY.

YMmers:

- BBIACTATH CTPYKTYPHBIE 3J€MEHTH MH(POPMAIIMOHHBIX MPOLYKTOB
U ychyr, OJKcrmepTtHoil oneHkd, C3JI, SIeKTpOHHOTO apXWBa;
00CyXIaTh CIOCOObI 3(PQPEKTUBHOTO pelleHus HH()OPMAIMOHHBIX
MIPOIYKTOB M YCIIYT, 3KcHepTHas oteHka, COJl, 31eKTpOHHEIN apXuB;
pacmo3HaBath 3(PGEeKTHBHOE pemieHne oOoT  HedPHEeKTHBHOTO;
OOBSICHATH  (BBIABISATH M CTPOWTH)  THUIHMYHBIE  MOJIENH
WH(OPMAITMOHHBIX MPOAYKTOB M YCIYT, 3KcrepTHOU omeHku, CI/I,
QJICKTPOHHOI'0 apxuBad, MNPUMCHATHL IIOJYYCHHBIC 3HaHUA B
npodecCHOHANBHOW  JNeATeNbHOCTH;  HMCIOJb30BaTh WX  Ha
MEXIUCIUIUIMHAPHOM YpOBHE; TpuoOperaTs 3HaHUS B oOJacTu
TPYAOBOIO U aIMHUHHUCTPATUBHOIO IIPaBa; KOPPEKTHO BBIPAXKATH U
apTyMEHTUPOBAHHO  OOOCHOBBIBATH  IIOJIOKEHUS  MIPEIMETHON
00J1aCTH 3HAHUS;

- KHaCCI/I(bI/IIH/IpOBaTB JOKYMCHTBI B 3aBHCHUMOCTH OT CTCICHU
[IEHHOCTH JIOKyMEHTa,

- NPUMCHHUTL 3HAaHMA O IpUHOUIIAX W METOAaX JIsI CO3daHHuA
CIPaBOYHO- WH(OPMAITMOHHBIX CPEACTB K JJOKYMEHTaM;

- MPOU3BECTH KIACCU(HUKAIMIO apXUBHBIX JOKYMEHTOB, 0(DOpPMUTH
OIMUCH ST TOKYMCHTOB; INOATOTOBHUTH NJOKYMCEHTHI JIA MEPEaavu B
apXuB,;

- pasrpaHuvduTb AOOKYMCHTBI IIOCTOAHHOI'0, BPEMCHHOI'O CpOKa
XpaHeHUsl, MTO/IJIeKaIe YHHYTOXEHHIO;

- TPUMEHUTh HA TMPAKTHUKE 3HAHWA O TpaBWiIax oOecrevYeHus
COXPAaHHOCTH, y4e€Ta JOKYMEHTOB B apXUBC;

- TpoW3BeCTH OTOOp JHTEpaTypbl, apXWBHBIX JIOKYMEHTOB Ha
3aJJaHHYI0 TEMy;, CaMOCTOSITEIBHO paboTaTh C pa3IMYHBIMU
WMCTOYHUKAMHU WH(OPMAIINN; TIOHUMATh, aHAIM3UPOBATh U W3JIararh
nHpOpPMaLHIO;

- pasrpaHuvduTh AOOKYMCHTBI IIOCTOAHHOI0, BPEMCHHOI'O CpOKa
XpaHEHUsl, MOJUIeXKAaIIIe YHUUTOKEHHUIO,

- TPUMEHUTh Ha TMPaKTHUKE 3HAHWA O TpaBWiIax oOecredyeHus
COXPAaHHOCTH, Y4€Ta JOKYMEHTOB B ApXHUBE;

- OpraHu30BaTh KaJpOBOE AEJOMPOU3BOJCTBO, XpaHEHUE KaJpOBOU
MOKyMEHTAIlMM W OpraHu30BaTh COONIOACHHWE TpeOoBaHU K
OpraHu3alMy KaJpOBOTO JEJONPOU3BOJCTBA U JTIOKYMEHTUPOBAHUIO
TPYIOBbIX OTHOUIEHUH, XPaHEHHUIO JOKYMEHTOB II0 JIMYHOMY
COCTaBY.

Bnagets:

- METOJIaMH TPOBEACHUS IKCIEPTHON omeHkH, COJI, 3IeKTPOHHOTO
apxWBa; HaBbIKAMH W METOAMKAMU OOOOIIEHUS pe3yJIbTaTOB
pelieHHs,  OKCIIEPUMEHTAIbHOM  JESTENbHOCTH,  CIIOCOO0aMu
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OLICHMBAHUS  3HAYMMOCTH M  TPAKTHUYECKOW  MPUTOAHOCTU
MOJYYEHHBIX PE3YIbTAaTOB; BO3MOXKHOCTBIO MEXAUCLMIUIMHAPHOTO
IIPUMEHEHUS MOJIYYEHHBIX 3HAHUH B 4YacTH JKCIEPTHOH OLEHKH,
o " JNIEKTPOHHOTO apXWBa; OCHOBHBIMH METOJAMH
ncenenoBanmst B obmactm  COJI, DJNIEKTPOHHOTO apXwBa W
MPaKTUYeCKUMH YMEHUSMH M HaBbIKAMHA WX HCIOJIb30BAHMUS;
OCHOBHBIMM METOJAMH pEIICHHS 3a7ad B OOJacTH IPOBENCHHSA
skcmepTHOH  omenkn, COJ] u JJICKTPOHHOTO apxXuBa
Mpo(eCCHOHATBHBIM ~ SI3bIKOM ~ MPEIMETHOH  00JIACTH  3HAHHSA
OakamaBpa HuA; criocobamu COBEPIIICHCTBOBAHUS
NpopecCHOHANBHBIX 3HAHUM W YMEHMHA TyTeM HCIIOJIB30BaHHS
BO3MOXXHOCTEH  HMH(OOPMAIMOHHOW  Cpeabl, WHPOPMAIMOHHBIX
MNPOAYKTOB W YCIyr, sKcrnepTHoW oneHku, COJl, 3IeKTpOHHOro
apXuBa;

- HaBbIKAMM TIPOBEACHUS] JKCIEPTU3bl LIEHHOCTH [IOKYMEHTa;
HaBBIKAMU OpraHU3allMM XPAaHEHUS JOKYMEHTOB C yYETOM CTCICHH
WX [EHHOCTH,

- HABBIKOM CO3JaHUSl CIPABOYHO- MH(OPMAIMOHHBIX CPEACTB K
JOKYMEHTaM;

- HaBbIKAMHM OpraHU3allMd JOKYMEHTHOH HWH(pOpMaLuu mpu
nepeaaye JOKYMEHTOB U3 OPTraHH3alluy B apXUB;

- HaBbIKAMH JJOKYMEHTUPOBAHUS IPOBENICHHS SKCIEPTH3bI IEHHOCTH
JOKYMEHTOB;

- HaBBIKAMHM y4eTa M OO0ecleYeHUs] COXPAHHOCTH JIOKYMEHTOB B
apXxuBe;

- HaBBIKOM HCIIOJIb30BAHUS W OpraHM3alud HH(QOPMALMOHHBIX
TEXHOJIOTHI B IOMCKE WHPOPMAIIMH, UCTIONB30BaHHS MPABOBLIX 0a3,
JaHHBIX MPU COCTaBJICHUH OHONMOrpadMuecKoro M apXUBHOIO
0030pOB;

- HaBbIKaMH JJOKYMEHTUPOBAHUS MIPOBEIEHHS SKCIIEPTU3bI LIEHHOCTH
JOKYMEHTOB;

- HaBBIKAMH yd4eTa M O0eCleYeHUs] COXPAHHOCTH JIOKYMEHTOB B
apXxuBe;

- CIIOCOOHOCTBIO K COONIONEHHIO TpeOOBaHWM K OpraHHU3alnd
KaJpOBOTO JICJIOTIPOU3BOJICTBA W JIOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOUICHUH, XPaHEHUIO JOKYMEHTOB 110 JUMYHOMY COCTAaBY.
JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Pasmen 1. Ilomsatne apxXxuBOB 1O JMYHOMY COCTaBy M UX
HOpPMAaTHBHAsSI PETJIAMEHTAIHS.

Paznen 2. Ot6op u odopMiieHHE 1el, COMEPIKAIINX AOKYMEHTHI 110
JIMYHOMY COCTaBY JUJIs JOJITOBPEMEHHOT'O XPaHEHHS.

Paznen 3. Onucanue, NOKUCK U UCIIOJIb30BAHNE apPXUBOB 110 JTUYHOMY
COCTaBy.

b1.B.13

O0padoTKM M 3a1IUTa JOKYMEHTHPOBAHHOI NHOpManun
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llenp wW3y4YeHUs AMCUUIUIMHBL CQOPMHPOBATH Yy CTYICHTOB
TEOpeTUYeCKHe 3HAHWS 10 OCHOBaM 3aIWTH HH(pOpMAIUW TIPHU
oOparmeHuy ¢ KOMIBIOTEPHOM TEXHUKOH ¥ IPOTPaMMHBIM
o0OecrieueHUEeM U, B OCOOCHHOCTH, B O0OJACTH NPUMCHCHUS
Pa3TMYHBIX CETEBBIX TEXHOJOTHH, a TaKKe MPAKTUIECKUX HABBIKOB
oOecrieueHuss 3alIUTHl  WHpOpPMAIMK B CHCTEMax o00paboTKH
nHpOpMaIun.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBbIKaX, TIOJYYCHHBIX B PE3yJbTaTe OCBOCHHS JUCIIMILIHH
«HbopmaTukay, «MudpopmanroHHbIe TEXHOJIOTHH B
JOKYMEHTOBEJICHUM ¥ apXWBHOM jeiie», «OpraHusanus U
TEXHOJIOTHSI  JIOKyMEHTAlMOHHOTO  OOECIeYeHUsl  yNpaBlICHUS,
«KoH(uaeHnmanpHOe AETOPOU3BOICTBOY.

3HaHMS W YMEHHsI, TOJydYeHHbIC OOYYArOIIMMUCS NPU H3YYCHHUU
TUCIHIUINHBI,  HEOOXOAWMBI I HAMWCAaHHWA  BBITYCKHOU
KBaJIM()MKALMOHHON pabOThl U OCYIIECTBICHHS MPodecCHoHaIbHON
NeSITETbHOCTH.

W3ydeHne MUCIUIUIMHBI HApaBiIeHO Ha (JOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- CIIOCOOHOCTHIO K MCTIOJIB30BAHUIO OCHOBHBIX METO/IOB, CIIOCOOOB 1
Cpe/ACTB NOoNyueHHs, XpaHeHus, nepepadorku napopmarmu (OK10);
- BlaJiecHMeM 0a30BbIMU 3HAHHSAMH B 00JacTH WH(OPMAIMOHHBIX
texHosoruit (OIIK 2);

- BJIQJICHHMEM HABBIKAMH HCITIOJIb30BaHUSI KOMIIBIOTEPHOW TEXHUKH U
WH(GOPMAIMOHHBIX  TEXHOJIIOTHH B  TOUCKE HMCTOYHUKOB U
JTUTEPATYPHl, UCIIOIL30BAHUY MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubnmorpadudeckux 1 apxuBHbIX 0030poB (OI1K 4);

- CIIOCOOHOCTBIO pellaTh CTaHJapTHBIC 3aAadu MPodecCHOHATbHON
JIeSITENIbHOCTH Ha OCHOBE MH(OpPMAaIMOHHOW M OnOnmorpadudeckon
KYJIBTYpbl C TPUMEHEHHWEM WH(OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTHH M C yY4E€TOM OCHOBHBIX TpeOOBaHWH HH(MDOPMAIMOHHOM
6ezomacHoctu (OIIK 6);

- CHOCOOHOCTBIO  aHAJIIM3MPOBATH  CHUTYallMIO HA  PHIHKE
“H(OPMAIIMOHHBIX MMPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BeZieHus 31ekTponHoro apxusa (I1K 6);

- BJIQJICHMEM HABBIKAMH HCIIOJIb30BAHUSI KOMIBIOTEPHOU TEXHUKH W
MH(OPMAIMOHHBIX TEXHOJIOTUH B JOKYMEHTAIIHOHHOM 00€CIIeYeHUN
yrpasierus u apxuBHoM nene (11K 14);

- CIOCOOHOCTBIO COBEpIIEHCTBOBATh TEXHOJIOTHH
JIOKYMEHTAIIMOHHOTO 00ECTieUeHUs YIPaBIeHUS W apXWUBHOTO JIeNa
Ha 0a3e ucIoyib3oBaHus cpeacTB aBromatusanuu (I1K15);

- BIaJCHUEeM MeToAamu 3anuTel nHpopmanuu (1TK17).

B pesynbTaTe n3ydeHus AUCIUTUTHHEI 00YYarOIIUHACS TOJKEH:
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3HATh!
- OCHOBHBIEC ONpPEAEICHUS U TEPMHHOJIOTHIO B OOJACTH 3aIUTHI
nHpOpMaInm;

- METOABI W CpeACTBa OOpPHOBI C Yrpo3aMu WH(POPMAIMOHHOU
0€3011aCHOCTH;

- MIOHSTHE TIOJIUTUKN OE30MaCHOCTH, CYIIECTBYIOIINE THITBI TIOJTHTHK
0€e3011aCHOCTH;

- CYIIECTBYIOIINE CTAHAAPTHI HH(GOPMAITIOHHOW O€301MacHOCTH;

- HOPMAaTHUBHBIE PYKOBOJSIINE JOKYMEHTHI, Kacarollfecs 3alluThl
nH(pOpMaIny;

- OCHOBBI KpUNTOTpad)u, OCHOBHBIC aITOPUTMbI CHMMETPUYHOTO U
ACUMMETPHYHOTO mHu(pPOBaHUS, MEXaHHU3MBI uuppoBoi
3JEKTPOHHON MOJIHUCH.

YMerTsb:

- PabGortatp cC omepanMOHHONW CHCTEMOH U MPOTPaMMHBIMHU
cpeacTBaMH 00Iero HasHayeHus. HactpawBaTh OmepanmoHHYIO
CHCTEMY M MPOTpaMMHBIE CPEJICTBA OOIET0 HA3HAUYEHHS C MO3UIUN
TpeOoBaHMI  WHPOPMAIMOHHOW  OE30MaCHOCTH W 3AIIUTHI
nHpOpMaLuK. AHaTU3UpPOBATh SIBHBIE W CKPBITBIE  yTPO3BI
3amuIIaeMon nHdopManuy;

- CaMOCTOSITETILHO OpPUEHTUPOBATHCS B COBpPEMEHHBIX
WHPOPMALMOHHBIX ~ TEXHOJIOTUSAX TpodeccHoHanbHOH  001acTH.
[IpumensaTe ¢ npodecCHOHAIBHON JESTENbHOCTH COBPEMEHHBIE
cpencta UKT;

- Coxpansare uHGOpPMALMIO OT HECAHKIHMOHHPOBAHHOTO JOCTYIIA.
HactpauBaTe u uCHoNB30BaTh CHEHMATN3UPOBAHHOE aHTUBHUPYCHOE
[1O. Ucnonb30BaTh METO/IBI U CPENICTBA 3aIUTHI HHPOPMAIIHH.

- IIpuMeHsATh Ha NPAaKTUKE COOTBETCTBYIOIINE TPEOOBaHUS U HOPMBI
oOecnieueHuss  WHGOPMAIIMOHHOW  OE30MAaCHOCTH W 3alllUThI
nHpOpMaLIUH. Cobmonatb npasa MHTEIJIEKTYaJIbHON
cooctBeHHOCTH Ha  wuHpopmauuto. OdopMisATe  pe3yibTaThl
WCCIIEIOBAaHUN M BECTH TEKYIIYyI0 paboTy ¢ y4eToM TpeOoBaHUI U
HOpM o0ecrieueHus] MHGOOPMALMOHHOW O€30MaCHOCTH W 3aIlIWTHI
nH(pOpMaIIH.

- OGecrieunBarh 3amyTy WHQOpPMAIMM BO BpeMsi pPabOTHl ¢
coBpeMeHHbIMU cpeacTBamMu UKT.

- JlemoHcTpupoBaTh HaBbIKM paboTel B oducHeix UT.
XapakTepu30BaThb OCHOBHBIE CIIOCOOBI 3aIIMTHl WMHQOpPMAIHM B
oducupix UT. IlprMeHATs HABBIKM HACTPOHKH OCHOBHBIX aCIIEKTOB
oOecriedeHus]  3alUTHl  MHQOPMAIUM  IITATHBIMH  CPEJICTBAMH

oducubix UT.
- Paborats ¢ wuH(poOpMalueil B JOKaIbHBIX ceTsAX. PaboraTh ¢
nHpopMaLuen B r100aNIBHBIX CeTsIX. ObecneunBartpb

WHPOPMALMOHHYIO O€30MacHOCTH U 3alluTy HWHPOpMamuu B
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nporecce paboTEHI.

- IlpumensaTp B cTaHmapTHBRIX pabOYMX CHTyalUsAX CIIOCOOBI
obecrieueHuss WHMOPMAIIMOHHON  0€30MacHOCTH B CPEACTBaX
aBTOMaTH3allMh.  XapaKTepu3oBaTh  crnocoObl  obecredyeHus
nH(pOpMAITHOHHON 0e30macHOCTH B TEXHOJIOTHSIX
JOKYMEHTAIIMOHHOTO OOECTICYEHUs YIpaBIICHUsI U apXWUBHOIO Jeia
Ha Oasze WCIONB30BAHHUSA CPEACTB aBTOMaTH3anuu. KoppekTHO
WCIIONB30BaTh CPEACTBA 3alIUThl HWHPOpPMAIMM B  CPEACTBAaX
AaBTOMATHU3allUM TEXHOJOTHH JTOKYMEHTAIHOHHOTO o0ecreueHus
YIpaBIeHVS U apXUBHOTO JIeNa.

-OpHeHTHPOBATECSI B MPOTPaMMHOM 0OeCTedeHUH, HeOOXOAUMOM
it obecriedeHust  3amuThl  MHpopManuu. Onpenenirts BUA
KoH(puAeHNManpbHOH uWHPopManmu. [IpuMeHATs Ha TpakTHKe
OCHOBHBIE  CHOCOOBI  3aIIUTHl  HWHPOPMALMM HA  Pa3lIUYHBIX
HOCHTEJISX.

Buaners:

- HaBBIKAMH HCIOJIB30BAaHUS METOJIOB U CPEICTB 3alMTHI JAaHHBIX,
BBIOOpa HEOOXOIUMBIX MPOTPAMMHO-AIMAPATHRIX CPEACTB 3aIIUTHI
nHGOPMAIIUU B KOMITLIOTEPHBIX CETSX;

- OCHOBHBIMH METOJAMH, CIIOCOOAMH U CpPEACTBAMHU TIONYYCHUS,
XpaHeHus, rnepepaboTku uHpopmaluu. HaBbikamu oOecriedeHus
3alUThl  MHPOPMALMU INTATHBIMH CPEACTBAMH  OIEPAIMOHHOM
cucrembl. HaBblkamu TOydeHUs, XpaHEHHS W YHUYTOXCHUS
uHpOpMaIUK ¢ ydeToM  TpeboBaHMid  HH(DOPMAIMOHHON
0€3011aCHOCTH;

- HaBbIKaMu wucnojib3oBaHus coBpeMeHHbiX WKT. IlpunHuunamu
paborel  cmyx0 HMuTepHer s cOopa mpodeccrHoHaTbHON
nHpopMaruu. ba3oBeiMU mpuemamu pa3MelieHus UHPOpMaliHd B
OTKPBITOM JIOCTYTIE ¢ TTOMOIIEI0 coBpeMeHHbIX UKT;

- mpodeccHoHaIbHBIM S3BIKOM MPEIMETHONH OO0JIACTH 3HAHUA.
HaBbikamu 3ammtel 1 OOpHOBI ¢ BPEIOHOCHBIMH IPOrpaMMaMH.
HaBblkamMu  mpUMEHEHHMs  HPOTPAMMHBIX  CPEJICTB  3alllUThI
nH(GOPMAIUU B KOMITLIOTEPHBIX CETSX;

- OCHOBHBIMHA  METOZIaMH  HCCIEOBaHWUS B 00JacTH
WHPOPMAITMOHHON 0E30MaCHOCTH W MPAKTHYECKHUMHU YMEHUSIMH, U
HaBBIKAMHU MX UCTOJb30BaHUsA. OOIUMU MPUHIUIIAMA COOJFOICHUS
TpeOoBaHMil HMHPOpPMAIMOHHONW ATHKM M TpaBa. CmocobGamu
COBEPIICHCTBOBaHMs NPOGECCHOHAIBHBIX 3HAHUNA W YMEHUH IyTeM
WCTIOJIb30BaHMS BO3MOXKHOCTEH WHPOPMAITMOHHON Cpefibl, C Y4eTOM
TpeOOBaHUI  TOCYJAapCTBEHHBIX  HOPMATUBHBIX  aKTOB |
MH(GOPMAITMOHHOM STHKU U TIPaBa;

- HaBBIKOM OOBSCHEHUS HEOOXOIUMOCTH HAacTpoWkHu opucHbIX UT ¢
no3uuuu odecrevyeHus: MHOOpMAIMOHHON Oe3omnacHocTu. HaBbikom
BBIJICJICHUS] OCHOBHBIX CITOCOOOB 3aIIUThl HMHGQOpMAKU B O(QUCHBIX
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UT. HaBblkoM HacTpoiiku 3amuThl nHGopmanun B opucHbix UT;

- 0OazoBBIMH  TIpHeMaMH  paboTel ¢  TpodecCHOHATHHOU
nHpopmarueii. Criocobamu oOecTieueHHus 3aIUThl HHGOPMAITIH B
mporecce  paboTel ¢ mpodeccroHambHOH — MH(pOpMAalHEH.
HopmatuBHO-TIpaBoBO# wmHpOpManmue B 001acTH 0OCCICUCHHS
3alIUTHI TPOQECcCHOHANLHON HH(OPMALINK;

- HaBBIKOM (hopmynmpoBaHus OCHOBHBIX TpeOoBaHMIt
nHpOpPMAITMOHHOW O€30MacHOCTH K CpPEICTBaM aBTOMAaTH3AINH
TEXHOJIOTMM NOKYMCHTAIMOHHOI'O O6CCHC‘ICHI/IH yapaBJICHUA U
apxXuBHOTO J1ena. HaBBIKOM OOBICHEHHS OCHOBHBIX CPEICTB M
MeTOA0B obecriedeHns: HPOPMAIIMOHHOM 0€30MacHOCTH B TIpoliecce
pa6OTI)I ¢ TexHomorusiMu. HaBbIkoMm NPpUMCHCHHA CPCACTB U
METOJIOB o0ecrieueHus1 HHPOPMAIIMOHHON 0€30TTaCHOCTH B TIpOIIecce
paboTHI C TEXHOJIOTHSIMHU.

- HOPMATHBHO-TEPMHUHOJIOTHYECKOW 0a30ii B 00JIacTH 3aIluThI
nHpopMaiuu. OCHOBHBIMM METOJAMM 3allUThl HMHQOpMAIMH Ha
Pa3InYHbIX HOCHUTCIIAX. OCHOBHBIMU METOJaMU MMOCTPOCHHUA
CHUCTEMBl  3aIIUTHl  JOKYMEHTHPOBAaHHOW  HWHpOpMamud B
npodeccnoHanbHON 00JIacTH.

JucuuIHa BKITIOYAaeT B ce0sl CIeIyIOIIne pa3aebl:

Paznen 1. MudopmanmonHas 6€301acHOCTb.

Paznen 2. 3amura uadopmaiuu.

b1.B.14

Jesionpon3BoACTBO MYHHIMIIAIBHBIX y4YpexaeHu

Hemsmu U3y4YEHUS JUCIHUTUIHBI «/Jlemopon3BOCTBO
MYHUIIUTIATHHBIX YUPESKICHUW» SBISIOTCS: W3YYCHHE TEOPUH U
NPaKTUKH  OpraHU3alldd  COBPEMEHHOr0  JIOKYMEHTAlHOHHOIO
oOecrieueHus: yIpaBiIeHHs] MyHUITUIAIBHBIX YUPEKICHUN HA OCHOBE
Hay4YHO-000CHOBaHHBIX MPUHIIHIIOB.

M3yuenue mucruiuinHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBBIKaX, TIOJYYEHHBIX B pE3yJlbTaTe OCBOCHUS JHCIUTLIINH
«BBenenne B npodeccuro», «JlokymeHntoBeneHue», «CoBpeMeHHas
OpraHu3aius rocy1apCTBEHHbIX yupexaeHui Poccumy.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JTUCHHIUTNHBI, HEOOXOAWMBI TIPU TPOXOXKIECHUM TPAKTUKA U
HUTOTOBOH TOCYIapCTBEHHON aTTECTaIIUN.

Kypc opuenTupoBan Ha MOATOTOBKY K NPEJAUILIOMHON MPAKTHKE.
N3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJEYIOLIUX KOMIIETCHIIUMN:

- OIIK-3: BnageHueM 0a30BBHIMH 3HAaHUSIMH CHCTEM OpPTraHOB
roCy/1IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- [TIK-6: crocoOHOCTBIO aHAIM3WPOBATH CUTYallMI0O Ha PBIHKE
WH(POPMAITHOHHBIX MTPOIYKTOB U YCIYT, MAaBaTh KCIEPTHYIO OIICHKY
COBPEMECHHBIM CHCTEMaM »JJICKTPOHHOTO JIOKYMEHTOO0OpOTa U
BEJICHUS AJICKTPOHHOI'O apXUBa;
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- [TK-20: crmocoOGHOCTBIO UCTIONB30BATh MPAaBHIa OPTaHU3aIUU BCEX
3TaroB pabOThl C JIOKYMEHTaMH, B TOM 4YHCJIC apXUBHBIMHU
JOKYMCHTaMU;

- TIK-26: BnageHueM HaBbIKaMH OOpabOTKH JOKYMEHTOB Ha BCEX
JTanax  JIOKyMEHTOOOOPOTa,  CHCTEMATH3allld,  COCTABICHHS
HOMEHKJIATYyPHI JIEIT;

- JIIIK-1: cmocoOHOCTRIO pa3pabaThiBaTh MAKETHl JIOKATHHBIX
HOPMATHUBHBIX aKTOB U HOPMATHBHO-METOJNYECKUX JTOKYMEHTOB MO
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUEHHIO YIIPaBICHHUS
W apXUBHOMY XPaHECHHUIO JIOKYMECHTOB.

B pesynbTaTe M3yueHUs AMCUUTUIMHBI 00YYarOIIUNACS TOJIKEH:

3HATB!

® TCHJCHIIMM pPa3BUTHS JIEJONPOU3BOJCTBA B MYHHUIIUIIATHHOM
armnapaTe yrpaBJICHUA B pa3JIMYHBIC UCTOPUUCCKUC IICPUOBI;

® 0COOCHHOCTH (OPMHUPOBAHHS CTPYKTYPBI, (PYHKIHH, MITATHOTO
cocTaBa JEJONMPON3BOJCTBEHHBIX MOApPA3CIeHUH W 00S3aHHOCTH
CJIy’KalluX B Pa3JIMYHbIC HCTOPHUICCKUEC IICPUOIDI;

e cBoeoOpa3ue opraHuzanuu pabOTBl C JOKYMEHTaMH M UX
3aBUCUMOCTD OT pa3BUTUA MYHUIIUIIAJIBHOI'O anrapara yIpaBJICHUA,

) COBpEMEHHbBIE HarpaBJICHUS pa3BUTHA u MyTH
COBEpPIIICHCTBOBAHHUS JIOKYMEHTAIHOHHOTO o0ecrievyeHusl
yIpaBJICHUH;

® OCHOBHBIC Hay4YHbIE W TPAKTHYECKHE MPOOIEMBI OpraHHU3aIMU
JOKYMEHTAIIHOHHOTO 00eCTIeYeHUs! YIIPaBIICHHS.

YmeTs:

® OpraHm3oBaTh CIIyxOy JeIONpOM3BOJICTBA W paboOTy ee
COTPYIHUKOB B MyHUIIUTIAILHOM YUPEKJCHUY;

° pa3paboTarb HOPMaTHBHO-METO/INYECKHE JOKYMEHTHI,
periIaMeHTHPYIOIINE JISIOPOU3BOJICTBO;

° BBISIBIISTD 3aKOHOMEPHOCTH N3MEHEHUS o0beMa
JOKYMEHT0000pOTa, BHEAPATH PALMOHAIBHYIO TEXHOJIOTHIO TIPHEMA,
MPOXOXKACHUS, TIOATOTOBKM W OTIPABKH  JIOKyMEHTOB B
TPaJUIIMOHHBIX YCJOBUSIX M B YCJOBHUSIX pabOTHl C MPUMEHEHHEM
CpPE/CTB BBIYUCIUTEILHOW TEXHHUKH;

® COCTaBISTH KJacCU(UKAIMOHHBIC CIPABOYHUKU (HOMEHKIATypa
Jell, KIaccu(pUKaToOpsl pa3IUnYHbIX BUIOB, IEPEUEHb TOKYMEHTOB CO
CpOKaMH XpaHEeHWs)) ¥ OpraHM30BbIBATH HMX BHEJIPCHHE B
YUPEXKICHHUH;

® pa3pabaThiBaTh W BHEAPATH pPy4YHbIE, MEXaHU3UPOBAHHBIC U
ABTOMATHU3UPOBAaHHbIE  WH()OPMAIIMOHHO-TIOMCKOBBIE  CHUCTEMBI
(UIIC) mo nokymMeHTaM OpraHu3aLHii;

® OpraHN30BaTh KOHTPOJIB 32 CPOKAMH HCIIOJIHEHUS IOKYMEHTOB;

® OpraHM30BBIBAThH ONIEPATUBHOE XPaHEHHE JOKYMEHTOB;

® TOTOBHTH [OKYMEHTHI K TIepefade B BEJIOMCTBEHHBIM apXWB




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUTIIMHBI
akKaJl. 4acoB
(BET)
1 2 3
(opraHu3oBBIBaTH W BECTH OJKCIEPTU3Y LEHHOCTH JOKYMEHTOB,
0OpMIIATE AeJIa, COCTABIIATh HAa HUX OIHCH).
Biiagets HaBbIKaMHU:
®  TCHJICHIMIMHU pasBuTHSA WH(POPMAITMOHHO-
JOKYMEHTAllUOHHOTO  OOeCTeYeHus]  ympaBlieHHS U
ApXUBHOTO JIENa;
® CrocOOHOCTBIO OpraHN30BaTh paboty CITY>KOBI
JOKYMEHTAIIMOHHOTO 00eCTIeueH!sl YIPaBICHHS,;
® CrocoOHOCTBIO pa3padaThiBaTh JIOKAIbHBIE HOPMATHBHBIE
AKTbI u HOPMATUBHO-MCTOAUYCCKHUE HOKYMCHTEI 10
BEJICHUIO IOKYMEHTAIHOHHOTO 00ECIICYeHNUS YIIPABICHUS;
® TpaBWJIaMH OpraHU3alMl BCEX OTamoB pabOTHl  C
JTOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JJOKYMEHTAMH;
® MeTOAaMH ONTHMH3AIUHU JTOKYMEHTOIIOTOKOB.
JMcuuninHa BKIIOYAET B ce0sl CIEeIyOIIE Pa3 IeIib:
Pazpen 1. Hasnauenue Kypca, ICTOYHUKHU U JIMTEpATypa.
Pazgen 2. Opranuzamusi JeTONPOU3BOACTBA  MYHHIIUIAIBHBIX
YUpEeXKACHUM.
b1.B.15 JIOKyMeHTAIHOHHOE obecneyenne ynpaBJieHust Ha | 108 (3)

NpeANPUATHSX PA3TNYHBIX OPraHU3alMOHHO-TIPAaBOBBIX GopM
Henssmu n3ydeHns: JUCUMIUIMHBI «/loKyMeHTallMOHHOE oOeciieueHne
yOpaBJIeHUs] Ha MPEIUPUSATHAX Pa3IMYHBIX OpPraHU3ALMOHHO-
MPaBOBBIX (HOPM» SIBIISTIOTCSI:

- U3y4YeHHWE OpraHu3alud JOKYMEHTAIMOHHOTO oOecreueHus
yOpaBiIeHUd Ha NPEIUPUATHSAX Pa3IUYHBIX OpraHU3aI[MOHHO-
MPaBOBBIX OPM, U3yUEHHE HOPM JICHCTBYIOIIETO 3aKOHO/IATENILCTBA
B Bonpocax peructparnuu OIlD.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, T[IOJIyYCHHBIX B pe3yjbTaTeé OCBOCHUS IUCLUIUIUH

«JloKyMeHTOBEIEHUEY, «ApXUBOBEACHHUEY, «Kanposoe
JIEJIOTIPON3BOICTBOY; «Opranunzanus u TEXHOJIOTHS
JIOKYMEHTAI[MOHHOT'O obecrnievueHus YIPaBJICHUS,

«HpOpMALIMOHHBIE TEXHOJIOTHU B JIOKYMEHTOBEICHIUH H apPXUBHOM
nene»,

3HaHUS W YMEHHS, MOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
JVCITUTUTAHBI, HEOOXOAUMBI JUIsl TTPOXOXKICHUS IPOU3BOICTBEHHOM-
MPEIAUTUIOMHON NPAaKTHUKH, FOCYJapCTBEHHOW UTOTOBOM aTTeCTALlH
(rocymapcTBeHHBIH 3Kk3ameH, 3ammTta BKP).

Wzyuenne nuCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

— BIIQJICHUEM TEH/ICHIHAMU pasBUTHS UHPOPMAITMOHHO-
JOKYMEHTAIlMOHHOTO W 0o0ecreueHHs YIpaBJeHUsI apXWBHOIO Jena
(IIK-5);

— CHOCOOHOCTBIO HCIIONIB30BATh MIPaBHJIa OPraHU3alUK BCEX ATAIOB
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paboOThl C JOKYMEHTaMH, B TOM YHCJIC apXMBHBIMU JOKYMCHTaMH

(TIK-20);

— CITIOCOOHOCTBIO ~ OPHEHTHPOBATHCSI B 3aKOHOJNATENBHOH |
HOPMaTHBHO-METOTUYECKON Oaze WHPOPMALTHOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPABIICHUS U apXUBHOTO Jieia U
cMmexHbIX obnacreit (JI1K-2).

B pesynbrate u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:

3HATH:

- TEOpEeTHYECKHE  OCHOBBI  pa3BUTHA  HH(OPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00ECIICUCHUS YIIPABICHHS U apXUBHOTO JIETIa;

- o01menpodeccuoHaIbHBIC TEOPETHYCCKUE M METOMYCCKUE OCHOBBI
OpraHu3alMy BCeX 3TaloB padOThl C JTOKYMEHTAMH, B TOM YHCIIE
ApXUBHBIMU JIOKYMEHTAMU;

- 3aKOHOJATENFHYI0O W  HOPMAaTHBHO-METOAMYECKyI0  0a3y
WHPOPMAITMOHHO-TOKYMEHTAIHOHHOTO 00CECIICUCHUS YIIPABICHUS U
apXMBHOTO JIeNa; TPaBOBYIO 0a3y CMeXHBIX oOmacteil B cdepe
KOH(UJICHIIMAILHOTO JICTIONPOU3BO/ICTBA.

YMeTh:

- TMPUMEHSATh Ha MPAaKTUKE TEOPETUYECKHUE OCHOBBI Pa3BUTHUS
WH(POPMAITUOHHO-TOKYMEHTAIHOHHOTO 00CECIICUCHUS YITPABICHUS U
ApXHUBHOTO JIeTa;

- pacrio3HaBaTh 3(Q(EeKTHBHOE MPHUMEHEHHE B MPOQPEeCCHOHATBHON
JCSITETPHOCTH TPaBWJIa OpraHu3allMd BCEX JTarmoB paboThl ¢
JOKYMEHTaMH, B TOM 4YHCIE€ apXWUBHBIMH JIOKYMEHTaMH OT
HedPEKTUBHOTO;

- MPUMEHSTh W ONEPUPOBATH 3aKOHOJATEILHOH W HOPMATHBHO-
METOJIMYECKOMN 0azoi JIOKYMEHTAIlHOHHOTO oOecrnieueHus
yIpaBJICHUs] ¥ apXWBHOTO JieNa, a TaKXKe CMEXHBIX o0yacTei B
cdepe KoHPUACHINATBHOTO JIEJI0MPOU3BOICTBA.

Bnaners:

- TEHICHUWSIMH pa3BUTUS HMH(OPMAIMOHHO-TOKYMEHTAIMOHHOTO
oOecriedeHus! ypaBJIeHHsI 1 apXUBHOTO JIeNa,

- MPAKTUICCKUMH HaBBIKAMHU HCTIOJIb30BAHUS Ha
MEXUCIUTUIMHAPHOM YPOBHE TIPaBHJI OPTraHU3alMKd BCEX JTAIOB
paboThI ¢ IOKYMEHTaMH, B TOM YHCIIE apXUBHBIMU JIOKyMEHTAMH,

- cmocobaMu  OLIGHUBAHUS  3HAYMMOCTH M NPAKTHYECKOU
MPUTOAHOCTH HCIIONB30BAHUSI 3aKOHOJATEIBHOW W HOPMATHBHO-
METOAMYECKON 0azoii  WHPOPMALMOHHO-TOKYMEHTALHOHHOTO
oOecriedeHus YIpaBICHUs] U apXHBHOTO JieJla U CMEXHBIX 00yacTen
B cepe KOHPHUACHIHATBHOTO JeTIOMPON3BO/ICTBRA.

JMcuuniamHa BKIIOYAeT B ce0sl CIeIyOIHe Pa3 IeIibl:

Pasmen 1. XapakTepucTHKa OpraHH3al[HOHHO-TIPABOBBIX (GopM Ha
Tepputopuu Poccuiickoit denepanuu.

Pazgen 2. JleATenbHOCTh IOPUAMYECKHX JIMI HA TEPPUTOPHH
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Poccuiickoit @enepanuu.
Paznen 3. XapakreprucTka AeITEIbHOCTH aKIIMOHEPHBIX OOIIECTB.
Pasmen 4. JlokymeHTanmoHHOEe oOecledeHrue esTeIbHOCTH
AKIIMOHEPHBIX OOIIECTB.

b1.B.16 Me:KayHapOIHbIEe CTAHAAPTHI YIPABJICHHS TOKYMEHTAMH 108 (3)

Henssmu n3ydeHus AMCUUIUIMHBL «MeXayHapoJHble CTaHIapTh
yIpaBiIeHHUS JOKYMEHTaMW» SIBIIAIOTCA:

- 3HAaKOMCTBO CTYAEHTOB C TpeOOBaHMAMU MEXAYHAPOIHBIX
CTaHJIapTOB K  YOpPaBICHUIO  JOKYMEHTaMH  OpraHM3alliu
(moxymeHTadbHBIM (OHIOM), K OpraHM3alUX PaOOTHI CITYXKOBI
JOKYMEHTAIIUOHHOTO OOEeCTieYeHUsl YIpaBICHUS U  apXHUBHOTO
XpaHeHUs! IOKyMEHTOB,

- 3HAaKOMCTBO C OTEYECTBEHHBIM U 3apyOCKHBIM  OIBITOM
npumeHenus: ctangaptoB MUCO mpu Oyma)XHOM, 3JCKTPOHHOM H
CMEIIaHHOM AOKYMEHTOOOOPOTE OpraHu3aIii.

Wzyuenne pucuumianHabl Oaszupyercss Ha 3HAHUAX, YMEHUSAX U
HaBbIKaX, IIOJIYYEHHbIX B pe3yJbTaTe OCBOCHHS JUCIMILINH
«APXHUBOBEACHUEY, «/lokymMeHTHpOBaHHUE JESITeIbHOCTH
HETOCYAapCTBEHHBIX OpraHu3aLMi, «UudpopmannonHsie
TEXHOJIOTHM B  JOKYMEHTOBEJACHUHM W  apXUBHOM  JeJie»,
«Opranuzanusi ¥ TEXHOJIOTHsS JOKYMEHTAllMOHHOTO o0ecreueHHs
YIPaBICHUNY.

3HaHUS W YMEHHUS, MOJy4YEHHBbIE OOYHYAIOIIMMHUCS NPU H3YyYEHHUH
JVCIUIUIMHBI,  HEOOXOMWUMBI  TMPH  MOJTOTOBKE  BBITYCKHOU
KBaJM(PHUKAMOHHONW pabOThl B XOJ€ WTOTOBOM TOCYJapCTBEHHOU
aTTeCTaLuH.

Wzyuenne MUCIMIUIMHBI HANIPABICHO HA (POPMUPOBAHUE U pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

® RBIaJeHUEM TEHISHIMAMH pPa3BUTHSA HHPOPMAIIMOHHO-
JOKYMEHTAIIMOHHOT O u obecrnieyeHuUs YIPaBICHUS
apxupHOTrO nena - [1K-5;

® CIOCOOHOCTBIO OIICHWBATh HCTOPUIO W  COBPEMEHHOE
COCTOSIHHE 3apyOEKHOTO OIbITa YIPABICHUS JOKYMEHTAMU
¥ OpraHu3anuu ux xpaneHus - [1K-7;

® RBIIaJIEHUEM COBPEMEHHBIMH CHCTEMaMHU HH()OPMAIMOHHOTO
u TEXHHUYECCKOT'O oOecrieueHust JOKYMCHTAIIMOHHOI'O
oOecrieueHus1 yrpaBJieHUsT U yrpasieHus apxuBamu - [1K-
18.
B pesynbTaTe n3y4eHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:
3HATB!
- TCHACHLIWN Pa3BUTHA HHq)OpMaHPIOHHOFO U JOKYMCHTAIIlMUOHHOI'O
o0ecrniedeHust IeATeNbHOCTH OpTaHU3aIIHiT;
- MEXIyHapOJHBIE OpraHW3aliH, 3aHUMaroIuecs: 0000IIeHneM
MHPOBOTO OmbITa B o0mactu MOV u JI0Y;
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- MEXIyHapOIHBIC JOKYMEHTBHI, OTpaKarollie MHUPOBOH OMBIT K
OpraHm3anvd  HWH(GOPMAMOHHOTO U JOKyMCHTallMOHHOTO
obecnieyeHust IeTI0BOM NEeITeIbHOCTH;

- OCHOBHBIC IOHATHS, HCIOJBb3yEeMBbIE IMPH TMOCTPOCHUU CUCTEMBI
YIIpaBICHUS JOKYMEHTaMH;

HCTOPUIO TIOSIBJICHUS IOHATHS «YIPABICHUE JOKYMCHTaMM;

CBSI3b IOHSTHS,

COBPEMEHHBIC MCTOYHHKH WH(POPMAIUU O COCTOSHUH 3apyOeiHOTO
OTIBITA YIPABJICHUS JOKYMEHTaMH;

- OmIpejeNeHHs TPOIECCOB HH(POPMAIMOHHOTO M TEXHHYECKOTO
oOecriedeHus TOKYMEHTAIIHOHHOTO 00eCTIeYCHHUS YIIPABICHHUS;
OCHOBHBIE  TpeOOBaHWsI  MEXIYHApOAHBIX  CTAaHAApTOB K
COBPEMEHHBIM CHCTeMaM HWH()OPMAIMOHHOTO M TEXHHYECKOTO
oOecrieyeHus TOKYMEHTAI[HOHHOTO 00eCTIeYCHHUs YIIPaBICHHUS,;
TPUHIHIEI TIOCTPOCHUS CUCTEM HH(POPMAIIMOHHOTO M TEXHHYECKOTO
oOecriedeHus TOKYMEHTAI[HIOHHOTO 00eCTIeYeHUs YIIPaBICHUSL.
Ymers:

- mpuoOpetaTh 3HaHus B obimactu MOV u JIOY 3a pydexom;

- KOPpPEKTHO BBIp@KaThb M apryMEHTHPOBAaHO OOOCHOBHIBATH
CYIIECTBOBAaHHE TEHJCHLMH pa3BUTUS HMHOOPMAIMOHHOTO W
JOKYMEHTAIIHOHHOTO  O0ecreyeHns: JAeATEIbHOCTH 3apyOesKHBIX
OpraHu3aluii;

- o0cyxnarb cmocoObl 3(pQeKTUBHOrO pemieHus MpodiieM
WH(POPMAIMOHHOTO u JIOKYMEHTAI[HOHHOTO obecrieueHust
JeSTeTbHOCTH OpTraHu3aIui;

- pacno3HaBath 3PQEKTUBHBIE pelieHuss OT Hed((HEKTUBHBIX MpH
OILIEHKE MCTOPHU M COBPEMEHHOT'O COCTOSHHS 3apyOeKHOTO OIbITa
yIpaBJIeHUs JOKYMEHTaMU M OPTaHW3aIMU UX XPAHCHUS,

- obOcyxaath cnocoObl 3(p(EeKTHBHOTO YIpaBICHUS JTOKYMEHTaMH
TP aHAJIM3€ MEXTyHApOJHOTO OIIBITA;

- JaBaTh COOCTBEHHbIE OOOCHOBaHHBIE IPOTHO3BI TNPUMEHEHHS
3apy0eKHOTO ONbITa yIpaBleHHs JJOKyMeHTaMu B Poccnu;

- BBLAEITH IPHU3HAKKM CYLIECTBOBAHUS WJIM OTCYTCTBHS CHCTEM
MH(OPMAITMOHHOTO u TEXHUYECKOr O oOecrniedyeHus
JOKYMEHTAIIHOHHOTO O0ECIIeUeHUs] yIpaBIeHHUs ¥ YIPaBICHUS
apXuBaMH;

- TPOEKTUPOBaTh  COCTaB  METAJAHHBIX  JUII  CHUCTEM
JOKYMEHTAIIMOHHOTO 00ECTICYeHUs] YIIpaBICHUS;

- MOJENUpPOBATh KPUTEPHUH CHCTEM HWHPOPMAIMOHHOTO H
TEXHUYECKOro o0ecreueHnss JOKYMEHTAIMOHHOTO —O0ecIeueHHsI
yIpaBieHHUS 10 MEKAYHAPOIHBIM CTaHJAPTAM.

Bragers:

- MPaKTUYECKUMH HABBIKAMHU aHAIM3a HOPMATHBHBIX aKTOB B cdepe
JHOVY u NOY;
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- cnoco0aMu JIEMOHCTPALIMKM YMECHHS aHAJU3UPOBATh CUTYAILUIO B
cthepe 10Y u NUOY;

- 00bscHATH TunuuHble Moaenu JJOY u MOY B 3aBUCHMOCTH OT
CHCIM(UKY JISITOBOM IEATSILHOCTH OPraHu3alluy;

- HaBBIKAMH aHaJiW3a W COIOCTaBIEHHS  MEXTyHApOIHBIX
CTaHJIaPTOB TI0 YIPABJICHUIO JOKYMEHTAMU U OTCUYCCTBEHHOU
HOPMAaTUBHOU CpeJibl;

-  TpUHOWTIAMH  TPOEKTUPOBAaHUS  CHCTEMBI  YIPaBICHUS
JIOKYMEHTaMH 10 MEXKIYHAPOJIHBIM CTaHAapTaM;

- cmocobaMH  OLEGHWBAaHUS 3HAYUMOCTH W TPAKTUYECKOU
MIPUTOTHOCTH TOJYYCHHBIX 3HAHUH;

- crmoco0amMHu JEMOHCTpallid YMEHHsI aHaIU3HpPOBaTh COCTABHYIO
4acTh CHCTEMBI yINpPaBICHHS JIOKYMEHTAaMH, CBS3aHHYIO C
WHPOPMALTMOHHBIM u TEXHUYECKUM obecrieyeHrEM
JOKYMEHTAIIMOHHOTO 00eCTIeueHNsI YIIPaBIICHHS,

- HaBBIKAMU W METOJUMKaMU OOOOIIEHUS pPEe3yJbTaTOB aHalu3a
MEXTYHAPOIHBIX CTaHIAPTOB.

JucuuiinHa BKITFOYaeT B ce0sl CeIyroIIre pa3Ieibl/TeMbI:

1. Hcropus CTaHOBJIIGHUS U  Pa3BUTUA  MEKIYHAPOIHOMH
CTaH/IapPTHU3AlMKA B OOJIACTH yNpaBieHHUS AOKyMeHTanui. Bemymme
MEXTyHApO/IHbIC OPraHU3aIMY 110 CTaHIaPTH3AIIHH.

2. Ucropus pa3paboTku 1 001I[asi XapaKTEPUCTHKA MEXTyHAPOTHOTO
cragnapra MCO 15489 «YnpaBneHne 10KyMEHTaMn».

3. O6mas xapakrepuctuka comepxkanus ['OCT P MCO 15489-1-
2007 u 'OCT P MCO 30300-2015.

b1.B.17

HNudpopmannonHbie TeXHOJOTMM B JAOKYMEHTOBEAEHHU U
apXHBHOM JeJie

Henpto u3ydenus: qucuuiuinabl «HQOpMalMOHHBIE TEXHOJIOTUH B
JOKYMEHTOBEJICHUH M AapXUBHOM [IeJie», SBISETCA: H3YUECHHE
TEOPETUYECKUX MPOOIIEM U MPHUKIIAJIHBIX aClIeKTOB HH(popMaTH3auu
JOVY u apxusHoro aena.

OcBoeHre JUCIUITUIMHBI HAPABICHO HA MPHOOPETEHUE CTYIACHTaAMH
3HaHWH O BHEAPEHMHM  HMHOOPMAIMOHHBIX  TEXHOJIOTHA B
nesitenbHOCTh ciyx0b1 IOY u apxusa.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJbTaTE€ OCBOCHMS UCLUIUINHBI
«uadopmaTuka.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI TIPU TPOXOXKIEHUH MTPOU3BOACTBEHHOI -
MPAaKTUKUA IO TIONYYEHHUIO TPO(ECcCHOHATBHBIX YMEHHUH W OIbITa
podecCUOHANBHON AEATEILHOCTH.

W3yuenue nucHMIUIMHBL HallpaBjieHO HA (OPMUPOBAHUE U pa3BUTHE
CJIEAYIOIINX KOMIIETCHIINH:

- BHazeHHeM 0a30BBIMH 3HAHMSMH B 00JacTH HH(YOPMAIMOHHBIX
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texHonoruit (OITK-2).

- BIIQJICHHEM HABBIKAMH HCITOJIb30BAaHUS KOMIBIOTEPHONW TEXHUKH U
WH(GOPMAITMOHHBIX  TEXHOJNIOTHH B  TOWCKE HMCTOYHUKOB U
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpauUecKux U apxXUBHEIX 0030poB (OITK-4).

- CIOCOOHOCTBIO pelIaTh CTaHJApTHBIE 3a7aud MpogecCHOHANBHON
NeSATEeILHOCTH Ha OCHOBE MH(DOPMAITMOHHON M OuOiIrorpaduaeckoi
KyJIbTYpbl C TPUMEHEHHWEM WH(OPMAIIOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHI M C Y4eTOM OCHOBHBIX TpeOOBaHWI MH(POPMAIIMOHHOI
6e3omacuoctu (OITK-6).

- CHOCOOHOCTBIO  AHAIM3UPOBATh  CHUTyallMI0 HA  pBIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OLEHKY
COBpEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JIOKyMEHTOO0OpoTa u
BesieHus 3ekTpoHHoro apxusa (ITK-6).

- BIIQJICHHEM HABBIKAMH HCITOJIb30BAHUSI KOMIBIOTEPHONW TEXHUKH U
WHPOPMALMOHHBIX TEXHOJOTHI B JOKYMEHTAIIHOHHOM 00eCIieUeHIH
ynpasieHus u apxuHom nene (I1K-14).

B pesynbpTaTe n3y4eHus AUCIUTUTHHBI 00YJIarOIIUACS TOJDKEeH:

3HATh!

- TEOpPeTHYECKHE OCHOBHI WHPOPMATHKH W WH(OOPMAIMOHHBIX
TEXHOJIOTMH M BBIUYMCIIUTSIILHON TEXHUKH B NPOGECCHOHAIBHOM
cdepe;

- IPUHIUIBI JEHCTBYSI M KOHCTPYKTHUBHBIE OCOOCHHOCTH Pa3IIUMIHBIX
TEXHUYECKUX CPEICTB YNPABICHUS, UX TEXHUKO-3KCIUTyaTallMOHHbIE
XapaKTEePUCTUKH;

- NpoQecCHOHATBFHYI TEPMHUHOJOTHIO, 3aKOHOAATENbHYI0 U
HOPMaTHUBHO-METOIHYECKYIO 6asy, perJIaMeHTHUPYIOIIYIO
MpUMEHEHHE WH(QOPMAIIMOHHBIX TEXHOJOTHH B JIEATEIBHOCTH
OpraHu3aluii;

- IPUHIIAIIBI OpTaHu3aIK paboT ¢ MpUMeHEeHHeM HH()OPMAITMOHHBIX
TEXHOJIOTHH 1 3JIEMEHTOB 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

- TEXHOJOTHMH OIEPaTHBHOTO ¥ JIOJTOBPEMEHHOTO XpaHEHUS
3JIEKTPOHHBIX JOKYMEHTOB.

YMerTsh:

- pemaTh TpaKTHYECKUE 3anadyd B TpodeccHoHanbHOW cdepe,
WCIIONB3Yysl BO3MOYKHOCTH — BBIYMCIUTENBHOW, OpraHU3allMOHHON
TEXHHUKHU U MTPOrPaMMHOT0 O0ECTIeUeHUS;

- TIOJIb30BaThCSl PACHPOCTPAHEHHBIMH IOMCKOBBIMHM CHUCTEMAMH,
TEMaTHYEeCKUMHU pyOpHUKAaTOpaMH, TEMAaTHYECKUMH KaTaJoramu;

- OpraHu3oBaTh aBTOMATH3WPOBaHHOE pabodee MecTo s
BBITIOJIHEHHSI pabOTHl C HMCHOJIB30BAHHMEM HOBEUIIMX MPOrPaMMHO-
TEXHUYECKUX W OPTaHN3aLNOHHBIX CPEICTB;

-  aHANM3UpPOBATh CHUTYallMI0 Ha pPbIHKE HH()OPMAIIMOHHBIX
MPOAYKTOB M YCIYT, NaBaThb OSKCIEPTHYIO OLIEHKY COBPEMEHHBIM
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ciucTeMaM  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa W BEICHHS
3JIEKTPOHHOTO apXUBa;
- OPHEHTHPOBATHCS B COBPEMEHHBIX OTEYECTBEHHBIX
ABTOMATHU3MPOBAHHBIX CHUCTEM JOKYMEHTAlHOHHOTO oOecreyeHus
YIpaBJICHUS.
Bnaners:
- HaBBIKAMU PabOTHl B JIOKAJIBHBIX U IVI00ATBHBIX KOMIIBIOTEPHBIX
CeTsAX; HaBbIKaMU PabOTHI CO CHENHANN3UPOBAHHBIMU XPaHUIUIIAMU
JIAHHBIX;
- HaBbIKAMHM  HCIIOJIb30BaHUS  KOMIIBIOTEPHOM TEXHUKH U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubrorpadnIecKix M apXUBHBIX 0030POB;
- HaBBIKAMH CaMOCTOSITENIFHOH pa0oThl ¢ WH(POPMAIIMOHHBIMH
TEXHOJIOTHSIMH, TIPUMEHSIEMBIMH B JESTEIbHOCTH COBPEMEHHBIX
OpraHu3aluii;
- OCHOBHBIMM MeTOJaMH cOopa ¥ aHanu3a HWHpopManuu B
npoeccCuoHaIbHON cdepe, METOJaMH CTaTUCTHYECKOW 00paboTKH
JIAHHBIX C MCTIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHH;
- HaBBIKAMU Pa0OTHl B JIOKAJIBHBIX U TIJI00ATBHBIX KOMIBIOTEPHBIX
CeTSX; HABBIKAMH Pa0OTHI CO CHEIHATN3UPOBAHHBIMH XPaHHIHIAMH
JTAHHBIX.
JMcuunianHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3IeIibl:

1. OcHoBHBIC  NpPUHIMIIBI ~ aBTOMATH3alMH B cdepe
JOKYMEHTallHOHHO-UH(POPMALIHOHHOTO obecrieueHust
yIpaBIICHHSL.

2. AnmapaTHoe U mporpaMMHOEe 00ecIieYeHHe, Pa3HOBUHOCTH,

OCHOBHBIE XapPaKTEPUCTHKH.
B1.B.ZIB.01 JucuunianHel o Beioopy b1.B.JIB.1 108 (3)
b1.B.IB.01.01 | Ie1onpou3BoacTBO KOMMEPYECKHX MPeANPUATHI 108 (3)

Hensmu W3y4eHUs JUCIUTIITAHBI «/lenonmponsBoacTBo
KOMMEPYECKHUX NPEANPUATHID SBISIFOTCSA: HM3yYEHHUE TEOpPUH U
MPAKTUKKM  OpPraHU3allid  COBPEMEHHOIO0  JOKYMEHTAIlHOHHOI'O
oOecrniedeHus] yIpaBiIeHUs] KOMMEPUYECKUX MPEANPUATHI HA OCHOBE
Hay4YHO-000CHOBAaHHBIX MPUHIIUIIOB.

Uzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBbIKAaX, IIOJIy4YCHHBIX B pE3yJlbTaT€ OCBOCHHS JIUCLMILIMHBI
«Opranuzanusi ¥ TEXHOJOTHsl JOKYMEHTAIlMOHHOTO OOecreyeHHs
yIpaBJICHUAY, «/loxymeHTOBEIEHUEY, «HpOopMaLmoHHBIE
TEXHOJIOTMH B IOKYMEHTOBEICHUH U APXUBHOM JIEJIE».

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
JNUCLUIUIMHBI, HEOOXOIMMbl Kak IOATOTOBKAa K IPEIAUINIOMHON
MIpaKTHKE.

Wzyuenne nuCIMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U PA3BUTHE
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CIIEAYIOMINX KOMIIETCHIINH:

- IIK-5: ByameHweM TEHICHIMSAMH PpPa3BUTHSA HH(POPMAIMOHHO-
JOKYMEHTAIIMOHHOTO ¥ 00eCTIeYeH sl YIIPaBICHHUS apXUBHOTO JENa;

- [IK-6: cmocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTOO0OpoTa H
BEJICHU DJIEKTPOHHOTO apXHBa;

- [IK-20: crmocoOHOCTBIO HCITOJIB30BaTh MPAaBHIa OPTaHU3AINHA BCEX
3TaIloB pa60TbI C HOOKyMCHTaMH, B TOM HYHCJIIC apXHUBHLIMU
JOKYMEHTaMH;

- JIIK- 1: cnocoOGHOCTBIO pa3padaThiBaTh MAaKeThl JIOKAJIHHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
nH(GOPMAITMOHHO-JOKYMEHTAIIHOHHOMY OOECIIEYeHUIO YTIPaBICHUS
Y apXMBHOMY XPaHEHUIO JOKYMEHTOB.

B pesynpTaTe n3ydeHus AUCIUTUTHHBI 00YJIarOIIUHACS TOJDKEeH:

3HATB!

- OCHOBHBIC OIPECACICHUA, IMOHATHUA W METO/bI I/ICCHCILOBaHI/II\/'I,
WCTIONB3YeMBIX B TEHACHIHAX  Pa3BUTHSI  WHGPOPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ECIICUCHYsI YIIPABICHHS apXUBHOTO JIEIa;

- OCHOBHBIC ONpEJEIICHUS W TIOHATHSA, OCHOBHBIE METOABl U
OTIpeJieNieHHsT TPOIIECCOB aHATM3UPOBATh CHUTYal[MI0 Ha PBIHKE
WHPOPMAITMOHHBIX IPOLYKTOB H YCIIYT;

- OCHOBHBIE ONpEJENICHUs, TIOHATHA W OCHOBHBIE METOIBI
HCCHeHOBaHHﬁ, HCIIOJIB3YEMBIX B IIpaBUJIaX OpraHu3alynu BCEX
3TarnoB padOTHl C JOKyMEHTaMH, B TOM 4YHCIIE apXUBHBIMH
JIOKYMEHTaMH;

- OCHOBHBIC OIpEeACICHUA U ITOHATHA, OCHOBHBIC METOAbI
WCCIIEIOBAHUN, OMpPEJENIEHUs] TPOILECCOB Pa3padOTKA TaKETOB
JIOKAJIbHBIX HOPMATUBHBIX A4AKTOB W HOPMATHBHO-METOANYCCKUX
JIOKYMEHTOB o WHGOPMAITMOHHO-IOKYMEHTAIIHOHHOMY
00eCIeUeHUI0 YIIPaBJICHUS U apXUBHOMY XPaHEHHIO IOKYMEHTOB.
YMeTs:

- BBIJICIISATH TEHJIEHINH, OOBSCHATH (BBISBIISITh U CTPOHUTD) TUITHYHBIC
MOIEIHM W  KOPPEKTHO  BBIpaXaTb W apryMEHTUPOBAHHO
00OCHOBBIBaTh MOJIOKEHHS TEHACHIIUH pa3BUTHS WH(GOPMAIMOHHO-
JIOKYMEHTAIIHOHHOT'O U 00ECTICUeHHsI YIIPABICHHUS aPXUBHOTO JIEIa;

- HUCIIOJIB30BaTh, KOPPEKTHO BbIpaXXaTb W apryMEeHTUPOBAHHO
00OCHOBBIBATh TMOJIOKEHUSI CIOCOOHOCTH aHAIM3UPOBATH CUTYAIUIO
Ha pbIHKE WHOOPMAIIMOHHBIX TIPOJIYKTOB W YCIyr, JaBaTth
OKCIIEPTHYIO OLCHKY COBPEMCHHBIM CHCTEMaM J3JICKTPOHHOI'O
JOKYMEHTOOOOpOTa ®  BEJCHHS JJICKTPOHHOTO apxXuBa Ha
MEXAUCITUTUIMHAPHOM YPOBHE;

- TPUMEHATH IMpaBWJIa OpraHU3aIlMM BCEX JTaloB pabOTHl C
JOKYMEHTaM¥, B TOM 4YHCIIC apPXUBHBIMH JOKYMCHTAMHU B
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npodecCHOHANBHOW  NeSTeNbHOCTH;  MCIOJb30BaTh  UX  Ha
MEKIUCUUIUIMHAPHOM YPOBHE;

- o0cyxmarh crmocoObl 3(PPEKTUBHOTO pelieHus, HpruoOpeTaTsh
3HaHMs B 00JacTH CIOCOOHOCTH pa3padaThiBaTh MaKeThl JIOKATbHBIX
HOPMATHBHBIX aKTOB U HOPMATUBHO-METOJUYECKUX TOKYMEHTOB IO
WHPOPMALUOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUECHHIO YIPaBICHHS
U apXUBHOMY XPAaHEHUIO JOKYMEHTOB

Biiagets HaBbIKaMHU:

- cnoco0amu IGMOHCTPAIUH, BO3MOKHOCTBIO MEXKIUCIIMTUIMHAPHOTO
MIPUMEHEHHUSI U MPO(EeCCHOHATBHBIM SI3BIKOM B 00JIACTH TEHACHIIUN
pa3BUTUSA HMH(POPMAIIMOHHO-TOKYMEHTAIHOHHOTO W O0CCICUCHUSI
yIpaBJiIeHUS apXUBHOTO JIENa;

- OCHOBHBIMH METOAAMU HCCIIEAOBAHMS, criocobamu
COBEPILEHCTBOBAHUS NMPO(PECCHOHANBHBIX 3HAHUN U YMEHHH MyTeM
WCTIONB30BAaHUS  BO3MOXKHOCTEH WH(DOPMAIIMOHHON Cpeasl TpH
aHaJIM3e CUTyalluy Ha PIHKE HHPOPMAIIMOHHBIX POYKTOB U YCIYT,
Jla4y SKCIIEPTHOM OLIEHKH COBPEMEHHBIM CHCTEMaM 3JIE€KTPOHHOTO
JOKYMEHTO000POTa U BEACHUS DIIEKTPOHHOTO apXUBa;

- IPaKTU4YCCKUMHU HaBbIKAMH, CHOCO6aMI/I OICHMBAHUs 3HAYMUMOCTH,
MPAaKTUYECKOH MPUTOJHOCTH  HUCIIOJIB30BAHUS U OCHOBHBIMHU
METOZIaMH pElICHUs] 3ajady B 00JacTH WCIIONB30BaHUS TPaBHUII
OopraHuv3anun BCCX OTaIlOB pa6OTBI C OOKYMCHTaMH, B TOM 4YHCIIC
aApXUBHBIMU JOKYMEHTAMU;

- IPAKTHYCCKNMU HaBbIKaMH, CHOCO63MI/I ACMOHCTpAUM YMCHUSA U
croco0aMy COBEPIICHCTBOBAHUSA NPO(GECCHOHANBHBIX 3HAHUN U
YMEHHH ITyTeM WCIIONB30BaHUSI BO3MOXKHOCTEH HH(MOPMAIMOHHOM
CpeAbl TpH CHOCOOHOCTH pa3pabaThiBaTh MaKEThl JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYECKUX TOKYMEHTOB IO
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUEHHIO YIPaBICHHUS
U apXUBHOMY XPAHEHUIO TOKYMEHTOB.

JMcuuniaHa BKIIOYAeT B Ce0sl CIeTyOIe Pa3 IeIibl:

Paznen 1. Ha3znauenne kypca, HICTOYHUKHY U JINTEpaTypa.

Pasmen 2. Opranusanmsg JAeIONpOU3BOACTBA  KOMMEPYECKOIO
MIPEATIPUATHSL.

B1.B.JIB.01.02

CrnenuaabHasi CHCTEMa YYeTHOM T0OKYMEHTaIluu

Lenpto w3ydeHUs AHCUMIUIMHBI SIBISETCS: (OPMUPOBaHUE Y
CTYIEHTOB TE€OPETUYECKHUX 3HAHHWI B 00JIACTH JOKYMEHTHPOBAHHS U
JOKyMeHTooOopoTa B  Oyxrairepckom ydere. Jms  srtoro
paccMoTpeTh OCHOBOIIOJIAraroue Y4ETHBIC MIPUHIIATIBL,
(hopMupyIOIIHEe €r0 METOJOIOTHIO; PACCMOTPETh OCHOBHBIE YUETHBIE
PETUCTPbl U METONOJOTHYECKUE NOKYMEHTBHI; yBSI3aTh BaKHEUIIINE
aCHeKThl y4yeTa 3arpaT M KalbKYJIAIUd CeO0eCTOMMOCTH TOTOBOMN
MPOAYKIMA C TaK Ha3blBaeMBIM  YIIPABIEHYECKHM  yUETOM;
paccMOTpeTh  TOPSAOK  (OPMHUPOBAHHS W IMPEACTABICHHUS
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OyXTaJTepCKOW OTYETHOCTH, JTambl JOKYMEHTOOOOPOTa Y4YeTHOU
JOKYMEHTAINH Ha MPEINPUATHN U TEXHOJIOTHH 00pabOTKH y4eTHON
vHbOpMaIlMK, a TakKe MPHOOpeTeHHe MPAKTHIECKUX HABBIKOB
MPUMEHEHUS 3HaHUH B 00J1aCTH JOKYMEHTUPOBAHHS X035 HCTBEHHBIX
oTieparyii ¥ mpaBuiIa JOKYMEHTO000pOTa U TEXHOJIOTHH 00pabOoTKH
YYeTHOU MH(POPMAITUH HA TIPEATPUSTHH.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAAX, YMEHHSIX U
HaBbIKaX, TONYYEHHBIX B pe3yJbTaTe OCBOSHUS JHUCIUIUINH:
«OKOHOMUKAY, «Hpopmartukay, «Maremartuka,
«JlokymeHTOBEIEHUEY, «OpraHuzanys " TEXHOJIOTHSI
JIOKYMEHTAIIMOHHOT'0 00SCIICUEHUS YIIPABICHUS.

3HaHMS W YMEHHsI, TMOJydYeHHbIC OOYYAIOIIMMHUCS TNPU H3YYCHHUU
TUCHHIUINHBI, HEOOXOMWMBI TIPH  BHIMIOJHEHWH  BBITYCKHOU
KBaJM(PHUKAMOHHON paboThI.

W3yveHne muCIUIUIMHBI HANPaBIeHO Ha (JOpPMUPOBAaHUE U PAa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- OK-3: crnocoOHOCTBIO HCIIOJI30BATh OCHOBBI SKOHOMHYECKHX
3HAHWHU B Pa3NIUYHBIX cepax NesTeIbHOCTH;

- TIK-8: crmocoOHOCTHIO aHAIM3UPOBATh IICHHOCTh JOKYMEHTOB C
LETBI0 X XPaHECHHUS;

- IIK-10: BrmageHueM TNPUHIOUAIIAMA W METOJAAMH  CO3JIaHUS
CIPaBOYHO-UH(OPMAIIMOHHBIX CPEJICTB K IOKYMEHTaM;

- TTIK-18: BJIaJICHUEM COBPEMEHHBIMU cUcTeMaMu
WH(POPMAIMOHHOTO u TEXHUYECKOTO obecrieyeHus
JOKYMEHTAIIMOHHOTO OOEeCIeueHus] YIpaBIeHUS W YIPaBJICHUS
apXuBaMu;

- [IIK-24: BmameHneM HaBbIKAMHU OpTraHHU3aIlMHd  CIPABOYHO-
TTOMCKOBBIX CPEJICTB M MCTIOJIb30BaHMS aPXHUBHBIX JIOKYMEHTOB;

- JIIK-7: cnocoOHOCTBIO MPHUMEHATH METOJbI MPOBEACHHUS
KOJMYECTBEHHOTO aHaNW3a OpTaHW3allid  JOKYMEHTAIIHOHHOTO
obOecriedeHusl ympaBlieHUs W apXWBHOTO XPaHEHUs JOKYMEHTOB B
KOHKPETHO! OpraHu3aluy.

B pesynbTaTe n3ydeHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:

3HATh:

- OCHOBBI PaOOTHI MO BEACHUIO OYXTaJITEPCKUX JTOKYMEHTOB, B TOM
yucine B CO/I;

- 3aKoHONATEIHHYI0, HOPMATHBHYIO PpETIaMEHTAIMI0 W TIPaBHIIa
AKCIEPTU3bl IIEHHOCTH YYETHBIX, OYXTalTepCKUX JOKYMEHTOB Ha
OCHOBE Hay9HBIX KPHUTEPHUEB COTJIaCHO HOPMAaTHBHOM
peryIaMeHTaIlnN;

- OCHOBHBIE TpaBHJIa COCTAaBJICHUS W JIONOJIHEHUS CIPAaBOYHO-
WH(OPMAITMOHHBIX CPEACTB K OyXTralnTepcKuM [TOKyMEHTaM —
HOMEHKIJIATYp JIeJ, apXUBHBIX OIUCEH;

- OCHOBHEIC TpaBWwia (YHKIIMOHUPOBAHUS COBPEMEHHBIX CHCTEM
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“H(OPMAITUOHHOTO u TEXHUYECKOTO obecrieyeHust

JOKYMEHTAllUOHHOTO OO0ECIIeUYeHHs] YIpaBJICHHUS M YIPaBICHUSA
apxuBaMu OyXTalITEePCKUX U YUETHBIX JOKYMEHTOB,;

- HOPMATHBHYIO M TIPaBOBYIO pErJaMEHTAlMIO IOCTPOCHHS,
penaktuposanusi HCA k 1okyMeHTaM apxXuBa yYeTHBIX JOKYMEHTOB,
MPaBUJI UCTIONB30BaHMS OYXTalNTePCKUX TOKYMEHTOB;

- OCHOBBI TIPHUMEHEHHS METOJOB IIPOBEIEHHS KOJIMYECTBEHHOTO
aHajuM3a  OpraHM3ald  JOKYMEHTAllMOHHOTO  oOecneueHus
yIpaBicHUS U ADXUBHOTO XPaHCHHS.

YmMmeTs:

- IPUMEHSATH 3HAHMUS IO MOCIEAHUM U3MEHECHUSIM 3aKOHO/IaTeIbCTBA
B cepe SKOHOMHUKH TP COCTABJICHHH AOKYMEHTOB, B TOM YHCIIE B
COL;

- mpuMeHsATh 3HaHus mo OIIJI, cBsI3aHHBIX C y4eToM, KpUTEpHUU
LEHHOCTU NPH OTOOpe OyXranTepcKux JOKYMEHTOB Ha XpaHEHHE,
AaHaNMM3UpPOBAaTh WX BHEIIHHE OCOOGHHOCTH ©  OCOOEHHOCTH
coJIepKaHus;

- OoTOMpaTh W aHANM3WPOBATh HEOOXOAUMYIO WH(GOPMAIUIO IS
CIpPaBOYHO-UH(POPMALIMOHHBIX ~ CPEJICTB K  Oyxranrepckum
JOKYMEHTaM;

- OpraHW30BaTh CHCTEMY WH(POPMAIMOHHOTO W TEXHHUYECKOTO
oOecriedeHus] JOKYMEHTAIIMOHHOTO O0ECIIeUeHUs] YIPABICHUS H
YIpaBJICHUs] apXMBaMH OYyXTaJITEpCKUX M YYETHBIX JAOKYMEHTOB C
MpUMEHEHHEM WH(POPMAITMOHHBIX TEXHOJIOTHH;

- orbupars HeoOxoaumyto uHpopmanmioo it HCA moxymeHTOB
CHUCTEMBl YydYeTra, 3ampoca MO0 OyXraJTepcKUM JOKyMEHTaM C
WCTIOJIb30BaHHEM HH()OPMAIMOHHBIX TEXHOJIOTHIA;

- NPUMEHSTh HA NPAKTHKE B NPO(ecCHOHANBHON NeSTEIbHOCTH
3HaHHA O METO/Aax TNPOBEACHHA KOJMYECTBEHHOTO aHaln3a
OpraHu3alliid JOKYMEHTAllMOHHOTO OO0eCIleYeHUs] YIpPaBICHUS H
ApXUBHOT'O XpaHEHUSI.

Buaners:

- HaBBIKAMHM W METOJMKaMu 000OLICHUS pe3yIbTaTOB M IMPOBEICHHUS
aHallM3a COCTaBJIEHHBIX YYEHBIX JOKyMeHTOoB B CDOJ] ¢ yuetom
MOCJICAHUX U3MEHEHUH HOPMAaTUBHOMN 0a3bl;

- HaBbIKAMH U METOAMKaMH, CIIOCOOaMHU OLEHHMBAHUs 3HAYUMOCTH
OyXTalTepCKOTO JOKyMEeHTa - mpoTokoiupoBanwe OJIJI wu
COCTaBJICHHE APXWUBHBIX OIMHUCEH, aKTOB O BBIACICHUH JOKYMEHTOB,
CBSI3aHHBIX C YUETOM, K YHIYTOXKEHHIO;

- TeXHMKaMH ¥  HaBbIKaMH  OQOPMIICHHS  CIIPaBOYHO-
WHPOPMALMOHHBIX ~ CPEACTB K  OyXTaJTepCKUM JOKyMEHTaM,
YMEHUEM  IPOBOAUTH  aHaIu3  OGOPMIICHHBIX  CIPaBOYHO-
WHPOPMALMOHHBIX CPEACTB K OyXTalTepcKuM JOKyMEHTaM Ha
MpeIMET OMIHOOK;
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- TEXHWKaMHU W HaBbIKAMH O(OPMIICHUS YUYETHBIX JIOKYMCHTOB,
YMEHHE MTPOBOANTH aHAIIN3 Ha MPEAMET OITHOO0K;
- TEXHHKaMH W HaBBIKaMH odopmieHUs W opranmzanmun HCA
CHELHAIBHBIM CHUCTEMaM YYeTHOH JOKYMEHTAllHH, HCIIOJIb30BaHMS
OyXranTepcKux TOKYMEHTOB - COCTaBJCHHE JOKYMEHTOB, yMEHHE
MPOBOJUTH aHAJIHM3 HA MPEeIMET OIHNOOK;
-  TeXHWKaMH, HaBBIKAMH H  CIOCO0aMH  TIPOBENEHUS
KOJMYECTBEHHOTO aHalW3a OpTaHW3aldd  JOKYMEHTAIIHOHHOTO
oOecrieyeHus] yIpaBleHUsT U apXUBHOTO XpaHEHUsS! OyXTralTepCKHX
JIOKYMEHTOB.
JMcuuninHa BKIIOYAeT B ce0sl CIEeTYIOIIE Pa3 IeIib:
1. Beegenne B Kkypc «CrenuanbHble CHCTEMbl  y4eTHOH
JOKYMEHTAIIAW.
2. Texnuka u GOpPMBI OyXTaNTEPCKOTO yUeTa.
3. Yuer matepuanos u MBIL.
4. Y4eT OCHOBHBIX CPE/ICTB.
5. Yder 3arpar Ha NMPOU3BOACTBO M KAJBKYJIALHUSA CEOSCTOUMOCTHU
npoxykmud (paboT, ycIiyr).
6. YueT roToBOM MPOIYKIINU U €€ peaTu3alluu.
7. Yder (MHAHCOBBIX PE3YJIbTATOB JEATEILHOCTH TPEATIPUSITHSL.
b1.B.ZIB.02 Jucuunanael mo BeiGopy 51.B.JIB.2 108 (3)
b1.B./1B.02.01 | JIuHrBHCcTHYeCKHE OCHOBBI J€JI0BOT0 MMHMCHMA 108 (3)

Henpto u3y4eHUs OUCHUIUIMHBI  «JIMHTBUCTHYECKHE  OCHOBBI
JIEIOBOTO  MHChbMay» siBIsieTcS (QOPMUPOBAHWE YMEHHUS BECTU
JIEJIOBYI0O  TEPENHCcKy B  COOTBETCTBHM C  COBPEMEHHBIMHU
HOPMAaTHUBHO-METOIUYECKUMH TPEOOBAHHUSIMU.

Wzydenne pucuMIuiMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IMOJYYEHHBIX B PE3yJIbTaT€ OCBOCHUS AUCLMILIMHBI
«Pycckuil s3bIK B 3THOKYJIBTYPHOH KOMMYHUKATHBHOW cpeze»,
«Jlenosas nepenuckay, «HopmatusHas 6a3a Ae7I0BOTO MHCEMay.
3HaHUS W YMEHHS, NOJy4YeHHBbIE OOydYarolMMHUCS NpU H3yYCHHU
JTUCIHITINHBI, HEOOXOAWMBI TPU MPOXOXKACHUU MPOU3BOJACTBEHHO-
MPEIAUTUIOMHOM PAKTUKH.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— OK-5: cnocoOHOCTBIO K KOMMYHHKAIIMK B YCTHOW M MHUCBMEHHON
(opMax Ha PyCCKOM M MHOCTPAHHOM SI3BIKaxX JUIsl PEIICHHUs 3ajad
MEXJIMYHOCTHOTO U MEKKYJIbTYPHOTO B3aMOJIEHCTBHS;

— OK-7: cnocoGHOCTBIO K CAaMOOPTaHU3ally U CaMOOOPa30BaHHIo;

— [IK-11: BnageHneM HaBBIKAMU peQepUPOBAHUS U AHHOTHPOBAHHUSI
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIaKTOPCKON paboThI;

— TIK-19: crnocoOHOCTBIO HCIONB30BAaTh MpPaBUiIa IMOATOTOBKH
YIpaBJIEHYECKUX JOKYMEHTOB U BEACHUS JIEJI0OBOM NEPENUCKH

— TIK-25: BnameHueM HaBbIKaMH MOJITOTOBKH YIPABIEHUECKUX
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JIOKyMEHTOB U BEJICHUS JIEIOBOI MEePEIUCKH.

B pesynpTaTe n3ydeHuss AUCUUTUTHHBI 00YJIarOIIUIACS TOJDKEeH:

3HATh:

- TEOPETUUECKUE OCHOBBI BEICHUS JIETIOBOM MEPETUCKH;

- OCHOBHBIE OIIPENEJICHUS U TIOHATHSI, CBA3AHHBIE C KOMMYHHKaIUEH
B YCTHOW W NMUCBMEHHOH (hopMax Ha PYyCCKOM SI3BIKE JUIS PEIICHUS
3a/1a4 MEXJIMYHOCTHOI'O U MEXKYJIBTYPHOI'O B3aUMOJACUCTBUS;

- OCHOBHBIE NCTOYHHUKH TTOTYYSHUS HHPOPMAIIIH 10 TUCIIUILTHHE;

- OCHOBHBIC TMOHATHS pedepUpOBaHHMS M AHHOTUPOBAHUS HAyYHOMH
JTUTEPATYPHI U PUHIIHITEI PEAAKTOPCKON PabOTHI;

- OCHOBHBIC TIpaBHWJIa MOATOTOBKU YIPABICHYECKUX ITOKYMEHTOB U
BEJECHUS JIEJI0OBOM NIEPENUCKH;

-  TpaBWja UCHOJB30OBAaHHUA 1O 00pasily  yIpaBIEHYECKHX
JIOKyMEHTOB U BEJICHUS JICIOBOM MEPEIUCKH.

YMeTh:

- OmpenensiTh BUJI JI€JIOBOTO MHUCHbMa, COOTBETCTBYIOIIETO
KOMMYHUKATHBHOM CUTYAITNH;

- COCTaBJISITh ACJIOBbIE MHChbMAa Pa3INYHBIX BUIOB;

- pacno3HaBath 1o oOpa3iy 3(hdexkTrBHBIE W HE3PPEKTUBHBIC
CIOCOOBI peleHus] 3a/ad MEXINYHOCTHOTO M MEXKKYIbTYPHOTO
B3aUMOJECUCTBUS B IIPOLECCE KOMMYHMKAallMM B YCTHOH U
MMCBbMEHHOMN (hopMax Ha PYCCKOM SI3bIKE;

- CaMOCTOSTENFHO TONy4YaTh WHQPOPMAIMI0 W3  OCHOBHBIX
HWCTOYHHUKOB TIO JUCITUTUIHHE;

- U3BIIEKATh U3 HAYYHOU JINTEPATYPHI 3aIaHHYI0 WH(OPMAITHIO;

- WCIIOJIB30BAaTh MO 00pa3ily MpaBUiia MOJATOTOBKH YIPABIEHYECKHX
JIOKyMEHTOB U BEJICHUS JICIIOBOM MEPEIHUCKH;

- HCIIOJIb30BaTh MO 00pasily MpaBHJ MOJTOTOBKH YIPABIEHYECKHX
JIOKyMEHTOB U BEJICHUS JICIIOBOM MEPETIUCKH.

Bnanets HaBbIKaMu:

- NOJATOTOBKHU YMPAaBICHYECKUX JOKYMEHTOB M BEICHUS JIE€JIOBOU
TIePETTUCKH;

- MPaKTUYECKUMM HAaBBIKAMH PEIICHUS 337a4 MEXIUYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B IPOIECCe KOMMYHUKAINH B
YCTHOM ¥ MHCbMEHHOU (hopMax Ha PYCCKOM S3bIKE TI0 00pas3ily;

- HaBBIKAMHU pEIICHHs 337ad B OOJIACTH CaMOOPraHU3aIluu U
caMoo0pa3oBaHUs 10 00pasIy;

- HaBBIKAMH COCTaBJICHUS pedepaToB W aHHOTAIUil HaydHOU
JIUTEPATYPhl U BEICHUS PEIAKTOPCKOM paboTHI 10 00pasiy;

- HaBBIKAMHU WCIOJL30BaHUS IO O00pa3Ily MPaBHJI MOATOTOBKHU
YIPaBICHYECKUX JOKYMEHTOB U BEIACHUS JACTOBOM MEPEITUCKH.
JucuuIimHa BKITIOYAET B ce0sl CIeIyIoIIne pa3aesbl:

1.1. Ilonarue nea0BOro MUChMa.

1.2. Tunonorus AENOBBIX MTUCEM.
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1.3. OcHoBHbIe TpeOOBaHMSI K OPOPMIICHHUIO JICIOBBIX THCEM
1.4. IlpaBmita 3€KTPOHHOM TEJTOBOH MTEPETTHUCKA

2.1. CtpykTypa TeKcTa AeI0BOTO MIChMa

2.2. DTUKeTHas paMKa JIeJI0BOr0 MHUChMa

2.3. OCHOBHBIE KJIHIIIE IETOBBIX TTHCEM

2.4. TunuvHbIC OMUOKY B IEJIOBBIX MTUChMax

B1.B.J1B.02.02

TpynHbie Bompochl pyccKOH MYHKTYalMA

HenssMu w3y4yeHUsT AUCHUIUIMHBL «TpylnHBIE BONPOCHl PYCCKOM
ITyHKTYaIH» SBIISIOTCS! MOBBIIIICHNE MyHKTYaIllMOHHOU
IrpaMOTHOCTH oOyvaromuxcsi; (OpMHPOBaHHE KOMMYHHKATHBHON
KOMIIETEHIINH, COBEPILIEHCTBOBAHNE HABBIKOB MPAaBOMICAHUS.
Uzyuenne pucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HAaBBIKaX, IIOIY4YEHHBIX B pE3yIbTaTe OCBOCHMS JUCLHILINH
«Pycckuil s3bIK B 3THOKYJBTYPHOH KOMMYHUKATHUBHOW CpeeE»,
«JloKyMeHTHast THHTBUCTUKA».

3HaHUS U YMEHUS, MOJY4YCHHBbIE OOYYAIOIIMMHUCS NPU H3YYEHHUH
JUCLUTUTAHBI, HEOOXOANMBI MPU MPOXOKACHUU TPOU3BOJICTBEHHO-
IpeIIUILIOMHOMN MIPAaKTHKH, HaIMCaHUH BBIIIyCKHOHI
KBaJM(PHUKAMOHHON paboTHI.

W3yuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOINX KOMIIETEHIINN:

— OK-5: crocoOHOCThIO K KOMMYHHKAIIUK B YCTHOW W MHUCHMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKAX IUIsl pEIICHHs 3a1ad
MEXJIMYHOCTHOT'O U MEKKYJIbTYPHOTO B3aUMOJIEHCTBHUS;

— OK-7: criocOGHOCTBIO K CAMOOPIaHU3ALMH 1 CaMOOOPa30BaHUIO;

— TIK-11: BmageHneM HaBbIKaMHU ped)epUPOBAHUS U aHHOTHUPOBAHUS
HAYYHOH JIUTEpaTyphl, HABBIKAMHU PEIaKTOPCKON paboTHI.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJIKEH:

3HATh!

- OTpeJIeNIeHUs] U TOHATHS, CBA3aHHbIE C KOMMYHUKaIMEH B YCTHON
W THUCBMEHHOH (opMax Ha PYCCKOM SI3bIKE JUIS pELeHHs 3agad
MEXIIMYHOCTHOTO U MEKKYJIbTYPHOTO B3aMOJIEHCTBHS;

- OCHOBHBIEC UCTOYHHUKH MOJIy4eHHsI HH(POPMAIK 10 TUCIMIUINHE;

- OCHOBHbBIE TOHATHA pedepupoBaHus KU AHHOTHPOBAHUS
HAYYHOU JIUTEPATYPhl U MPUHIIUIIBI PEJAKTOPCKON PadOTHI.

VYMmers:

- pacro3HaBath 1o 00pasity 3Q¢heKTUBHBIC 1 HEIPPEKTUBHBIC
CHOCOOBI pelIeHHsT 3a/a4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aMMOJCHCTBHA B TIIpollecceé KOMMYHHUKAallMd B YCTHOM U
MMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENbHO TONydYaTb HMH(OpMAIMIO M3  OCHOBHBIX
HACTOYHHUKOB I10 JUCHUILIAHE;

- U3BJIEKaTh U3 HayYHOH JIUTEPATyphl 3aaHHYI0 HH(POpMaIHIO.
Bnagers HaBbIKamu:
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- MPaKTUIECKUMH HaBBIKAMHU peleHus 3a1a4
MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO B3aUMOAEUCTBUS B IpoLEcce
KOMMYHHMKaLlUU B YCTHOM U MUCbMEHHOHN ()OpMax Ha PyCCKOM SI3bIKE
mo ooOpasiy;
- HaBBIKAMHM pELICHUS 3agad B OOJAacTH caMOOpraHu3alud U
camMo00pa3oBaHusI 110 00pasiy;
- HaBBIKAMH COCTaBJIICHHS pedepaToB W aHHOTAIUMi HaydHOU
TUTEPATYPHl U BeICHUS PEIaKTOPCKOM pabOTHI IO 00pasiry.
JMcuuninHa BKIIOYAeT B ce0sl CIeIYIOIIE Pa3 IeIib:
1. Paznen.
1.1. TeopeTuueckne OCHOBBI PyCCKOM MyHKTYaIHH.
1.2. Tupe Mexny 4ileHaMu NPesIoKEHuUs.
1.3. 3Haku nNpenrvHaHus NPy OJHOPOAHBIX YWICHAX MPEATIOKECHHUS.
1.4. 3Haku npenrHaHMS TIPU 000COOJIEHHBIX WICHAX MPEII0KECHUS.
1.5. 3Haku npenuHaHus NPU BBOAHBIX U BCTABHBIX KOHCTPYKLIMSIX.
2. Paznen.
2.1. 3HaKy IpEeNMHAHKS B CIIO)KHOCOUMHEHHOM MIPEIJIOKCHUH.
2.2. 3HaKU NPENHHAHUS B CJIOKHOMOAYMHEHHOM MPEIIOKEHUH.
2.3. 3HaKku NpenrHaHKS B OECCOI03HOM CIIOKHOM TPEII0KESHUH.
2.4. 3HaKy NpENMHAHMS B CJIOKHBIX CHHTAKCHUECKUX KOHCTPYKIHSX.
2.5. 3HaKkW mpenuHaHHA TpU OPOPMIICHWU TepeyHed M IpaBHIiIa
pyOpHLIMPOBaHUSI.
2.6. CoueTaHue 3HaKOB NPEIUHAHMSL.
b1.B./IB.03 Jucuummmabl o Be1oopy 51.B.JIB.3 72 (2)
b1.B.[1B.03.01 | [lepcona/ibHbIEe AaHHBIE H UX JOKYMEHTHPOBAHHUE 72 (2)

Ienbto wu3ydenuss aucHUIUIMHBL «[lepcoHANbHBIC AaHHBIE M WX
JOKYMEHTHUPOBAHHUE SIBIISIETCSI: chopMHPOBATH YMEHHUSI
OpraHu30BaTh pabOTy ¢ JOKYMEHTAMH, COACPIKAIIIMMH HH(POPMAIIHIO
OTPaHUYEHHOr0 JIOCTyNa, MOJArOTOBUTh K MPOPECCHOHATLHON
paboTe B KaipoBOii ciyxkoe.

Wzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBBIKAX, TMIOJIyYCHHBIX B pe3yjJbTaTeé OCBOCHUS JMCIUILIUH
«JloKyMeHTOBEICHUEY, «APXUBOBEACHHUEY; «Kanposoe
JeTIOTIPOU3BOJICTBOY, «KOoH(pHIeHIIMaTBHOE 1EI0NPOU3BOICTBOY.
3HaHUS W YMEHUS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TP H3YYEHHUH
JUCLUIUTMHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICAYIOUIMX AUCLUIIINH:
«[IpounsBoacTBEeHHAS - MPeIMTUIOMHAS MIPAKTHUKA;
l'ocynapcTBeHHast HTOTOBas aTTECTAIHS.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- CIIOCOOHOCTBIO  AHAJNM3MPOBAThH  CUTYalMI0O HAa  PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, 1aBaTh SKCIEPTHYIO OICHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHTO000pOTa U
BesieHHs 3ekTporHoro apxusa (I[1K-6);
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- CIOCOOHOCTBHIO aHANIN3UPOBATh LIEHHOCTh JOKYMEHTOB C LIENBIO MX
xpanenns (ITK-8);

- CHOCOOHOCTBIO OPHEHTHPOBATHCS B  3aKOHONATENBHOH |
HOPMaTHBHO-METOTUYECKON Oaze WHPOPMALTHOHHO-
JTOKYMEHTAIIMOHHOTO 00eCTIeUeH s YIIPABICHHS M apXHUBHOTO Jeja 1
cMmexHbIX obnacreit (JI1K-2);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOJNATENbCTBA, NMPABHWJI M HOPM
oxpansl Tpyaa (AI1K-3);

- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHU3aliu
KaJpOBOTO JIEJIONPOU3BOJCTBA W JIOKYMEHTHPOBAHHUIO TPYIOBBIX
OTHOILICHUH, XPAHCHHUIO TOKYMEHTOB 10 JInuHOMY coctay (II1K-5);
- CIIOCOOHOCTBIO  OpraHu3oBaTh PabOTy C  JOKYMCHTaMH,
cozepxanmmu uHdopmaiuo orpanndeHHoro gocrymna (JIITK-6).

B pesynbTaTe H3yueHUs AMCHUTUTMHBI 00YYarOIIUNACS TOJIKECH:

3HATB!

- OompeneNieHus] MOHATUH WHPOPMALUOHHBIE MPOAYKTHI M YCIYTH,
OKCHEpPTHAsE OIICHKA COBPEMECHHBIM CHUCTEMaM 3JIEKTPOHHOTO
JTOKYMEHTOO0OpOTa M AJIEKTPOHHBIH apXHB B YaCTH NMEPCOHAIBHBIX
JAHHBIX;

- OCHOBHBIE OTIPEJICNICHUS ¥ TIOHSTHUS B YaCTH IEHHOCTH JIOKYMEHTOB
C NOCJIbIO HX XpaHCHHUA W JOKYMCHTUPOBAHHA TMICPCOHAJIIBHBIX
JaHHBIX;

- 3aKOHOJAATEJBbHYI0O W  HOPMAaTUBHO-METOJIMYECKYI0  0azy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
apXMBHOTO Jella M CMEXKHBIX O0JIacTel B YacTH NEPCOHAIBHBIX
JaHHBIX paOOTHHKA,

- OCHOBBI TPYJOBOTO 3aKOHOJATENILCTBA M TPaBUIIa OXPaHBI TPYAA,
ONpe/IeIeHHsT  IPOLECCOB,  PErJIaMEHTUPOBAHHBIX  TPYIOBBIM
3aKOHOJIATEbCTBOM,

- ONpeleNeHus] TPOLECCOB B OpPraHM3alMy JIOKYMEHTUPOBAHHS
TPYAOBBIX OTHOLICHWH, NEPCOHAIBHBIX JAHHBIX, MO XPaHEHHIO
JOKYMEHTOB I10 JINYHOMY COCTaBY;

- OCHOBHBIE METOIBl HCCIENOBAaHUH, HCIONB3yeMble B padoTe ¢
WHpOpMAIIUEeH OrpaHUuEeHHOTO JJOCTYIA.

YMersb:

- NPUMEHATh MH()OPMAIMOHHBIE MPOAYKTHl U YCIYTH, SKCHEpTHas
OIIEHKA COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHT0000poTa
1 JICKTPOHHBIN apXUB B IPOECCHOHANBHON AEATENbHOCTH,;

- AHAJIM3UPOBATh HEHHOCTH AOKYMEHTOB C LECJIBHO HMX XpPaHCHHSA B
YacCTH NMEPCOHAIBHBIX TaHHBIX paGOTHI/IKa;

- OpHEHTHPOBaTbCS B  3aKOHOAATENbHOW M  HOPMAaTHBHO-
METOINYECKOM Oaze MH()OPMATOHHO-T0KYMEHTALOHHOTO
oOecriedeHus yIpaBICHUs U apXUBHOTO JieJla U CMEXHBIX 00nacTen
B YaCTH MEPCOHANBHBIX JaHHBIX paOOTHHUKA,
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- 00cyxaath crocoObl 3PQPEeKTUBHOTO pemIeHHs 3a/ad B TPYIOBBIX
MPaBOOTHOIICHHUSX;

- cobOmomate TpeOOBaHUS, TPEIBABIAEMBIE K OpPTaHH3AINH
KaJpOBOTO JICJIONPOU3BOJICTBA U JOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOILCHNH, XpPaHEHUIO JOKYMEHTOB IO JIMYHOMY COCTaBy B YacTH
MEPCOHANBHBIX JaHHBIX paOOTHHUKA,

- opraHm3oBaTh paboTy ¢ JOKYMEHTaMH, COJCpP)KaIlluMH
nH(pOpPMALUIO OTPAaHUYEHHOTO JIOCTYNA B YaCTH JOKYMEHTHPOBAHHS
MEPCOHANBHBIX JJAHHBIX.

Bragers:

- OCHOBHBIMH  METOJAMH  peEIIeHHs 3ajad B 00JacTu
WHPOPMALMOHHBIX TPOAYKTOB M YCIYT, KaCAIOIINXCS IIEPCOHATBHBIX
TaHHBIX PabOTHHKA;

- METOJaMH M CMOCOO0aMH IIEHHOCTH JOKYMEHTOB C IWENbI0 HUX
XpaHeHHS,

- CHOCOOHOCTBIO TMPHMEHEHHUS! 3aKOHOJATEIbHOH W HOPMAaTHBHO-
METOJIMYEeCKOH ©0a3bl ¥ HMH(OPMAIMOHHO-TOKYMEHTAI[HOHHOTO
obecnieyeHus YIPaBICHNS U apXUBHOTO JeJa, U CMEXHBIX o0nacTen
B YaCTH  TEpPCOHANBHBIX  JaHHBIX  pa0OTHMKA W HX
JTOKYMEHTUPOBAHHS,

- OCHOBHBIMH METOJIaMHU peIleHHs 3ajad B 00JacTH TPYAOBOIO
3aKOHOJIATENILCTBA, IPABUII 1 HOPM OXPaHbI TPY/a,;

- CIIOCOOHOCTBIO K COONIIOACHUIO TpPeOOBaHMI K OpraHH3aIiH
KaJpOBOTO JICJIONPON3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIOBBIX
OTHOILCHUH, XpPaHEHHIO JJOKyMEHTOB IO JHYHOMY COCTaBy B YacTH
NePCOHAJIBHBIX JaHHBIX paOOTHHKA,

- cocobaMu U MeToJaMH paboThl ¢ JOKYMEHTaMH, COJIepKalliMu
nH(pOpPMALMIO OTPaHWYEHHOTO JOCTYNa B YAacTH MNEPCOHAIBHBIX
JAHHBIX pabOTHUKA.

JIMCIMIUTMHA BKJIIOYACT B ce0s CIEeIYyIOIuUe pas/iesbl:

Paznen 1. IIpaBoBele W HOPMAaTUBHO-METOJMUYECKHE OCHOBBI
opraHu3aiuy paboThl ¢ IEPCOHATBLHBIMU JJAHHBIMU.

PA3JIEJI II. lokyMeHTHpOBaHHE NMEPCOHANBHBIX JaHHBIX KaApOBOU
CITyXKOO0H.

B1.B.J1B.03.02

HNudopmannonnbie pecypebl KaAPoOBOii CIy:K0bI

HenssmMu  m3yuenus aucuuiuinHbl  «MH(GOpPMaLMOHHBIE pECYpPCHI
KaJpoBOH  CIyXObD»  SBISIOTCS: YCBOGHHE  CTYIEHTaMHU
TEOPETUYECKUX  IOJOXKEHWH ©  (HOPMHPOBAHHE  LEIOCTHBIX
npeacTaBieHuil 00 MHPOPMAIMOHHBIX pecypcax B JAEATEIbHOCTH
KaJpOBOH  CIIy>KOBI; NpUOOpEeTeHHe HABBIKOB  IMPAKTUYECKOTO
WCTIONB30BaHUA HMH()OPMAIIMOHHBIX PECYpCOB B  JESATEIBHOCTU
KaJIPOBOM CITy>KOBI.

Wzyuenne pucuumimHbl OaszupyeTcs Ha 3HAHUAX, YMEHUSAX U
HaBbIKaX, IOIY4YEHHBIX B pe3yJabTaTe OCBOCHMS JUCLMILINH
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«Mupopmartukay, «MHpOopMannOHHbIC TEXHOJIOTUU B

JOKYMEHTOBEJICHUH ¥ apXUBHOM Jene», «JlokyMeHTammoHHOe
obecrieueHre apXUBHOTO Jeiia M WH(pOpMaIrmoHHON cdepsl B POy,
«KagpoBoe enonpon3BoaCcTBO.

3HaHUA W YMEHWs, MOMydYeHHBbIE OOYYArOIIMMUCS TPH H3YICHHU
JUCLUTUTMHBI, HEOOXOAUMBI AJIsl IPOXOXKACHUSI TPOU3BOJICTBEHHON —
NPETUTIITIOMHOMN MPaKTUKH, T'ocynapcTBenHOM HUTOTOBOM
aTTecTanuu (ToCyIapCTBEHHBIN dK3aMeH, 3amuTta BKP).

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CIIEYFOIINX KOMIETSHIINH:

— CIIOCOOHOCTBIO K MCIIOB30BaHUI0 OCHOBHBIX METOJIOB, CIIOCOOOB U
CpeACTB MOJy4eHUs, XpaHeHus, nepepadboTku uHbopmanuu (OK-
10);

— BIQJCHUEM NPUHIMNAMH M METOAaMH CO3/aHHs CHpPaBOYHO-
uH(popMaHOHHBIX cpeacTB K gokymenTam (ITK-10);

- BJaJeHWEM HaBBIKAMH OPTaHH3alUH CIPABOYHO-TIOMCKOBBIX
CPEJIICTB U UCIIOJIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- 3HAaHWEM OCHOB TPYIOBOTO 3aKOHOJATENECTBA, MPABWJI U HOPM
oxpansl Tpyaa (JAI1K-3);

- CIIOCOOHOCTBIO K COONIOJEHHIO TpeOOBaHWA K OpTraHHU3aIid
KaJpOBOTO JICJIONIPOM3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIOBBIX
OTHOIIIEHHH, XpPaHEHHUIO JOKYMEHTOB 110 JIMIHOMY coctaBy (JITTK-5).
B pesynbraTe n3ydeHus AUCIUTUTHHEBI 00YYarOIIUNACS TOJDKEH:

3HATB!

- o0mmernpodeccuoHaIbHBIE TEOPETHYECKUE 1 METOAMUECKHE OCHOBBI
MOJTyYeHUs, XpaHEeHUs, TepepadOTKu WH(POPMAIMK; HX METOJHI,
CIIOCOOBI U CPEJICTBA;

- o0mmernpodeccuoHaIbHBIE TEOPETHYECKUE I METOJHYECKUE OCHOBBI
CO3JIaHHS CIIPABOYHO-UHPOPMAITHOHHBIX CPEICTB K JIOKYMEHTaM
KaJIPOBBIX CIIY>KO; IPUHITUIIBI U METO/IbI CO3/IaHMS;

- OCOOCHHOCTH, TpaBWja M MPUHLMIIBI OPraHU3alud CIIPABOYHO-
MOUCKOBBIX CPEJICTB W HCIOJIB30BAHUS apXHUBHBIX KaJPOBBIX
JOKYMEHTOB;

- 3aKOHOJIATeNbHbIE M HOPMATHBHO-METOJMYECKHE aKThl TPYAOBOTO
MpaBa, MpaBuiia U HOPMbI OXPaHBI TPYJA U CMEKHBIX 00JIaCTeH;

- ofOmenpodeccuoHAIbHBIE TEOPETUYECKHE U METOJUYECKHE
TpeOOBaHUS K OpraHH3allii KaJ[pOBOTO JICJIONPOU3BOJICTBA U
JOKYMEHTHPOBAHHUIO TPYJOBBIX OTHOLIEHUH, XPaHEHHUIO JOKYMEHTOB
0 JIMYHOMY COCTaBYy.

YMerTsh:

- pacno3HaBaTh 3(Q(EeKTUBHOE MPUMEHEHHE B MPOQeCCHOHATBHON
JEeSTeTbHOCTH METOJIOB, CIIOCOOOB M CPEZACTB MOYIEHHUS, XPAaHEHHS,
nepepadoTku nHpopManuu ot HeaddekTuBHOTO;

- TPUMEHATH Ha MPAaKTUKE METOABl CO3JaHHS CIPaBOYHO-
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MH(OPMAITMOHHBIX CPEACTB K JOKYMEHTaM KaJIpOBBIX CIIYXO;

- MPUMEHATh W OPTaHU30BBIBATH CIIPABOYHO-TIONCKOBEIE CPEIICTBA U
WCIIONB30BaTh AapXMBHBIE KaJpOBbIE JOKYMEHTHI Ha TIPaKTHKE;
KCIIONBH30BaTh JAHHBIC 3HAHUS HA MEXIUCIUILIMHAPHOM YPOBHE;

- MPUMEHATH 3aKOHOIATEIbHBIC H HOPMATHBHO-METOMISCKHIE aKTHI
TPYIOBOTO TpaBa, MpaBWia U HOPMBI OXPaHBl TPyAa U CMEKHBIX
obJacTeit Ha IPaKTHKE,

- OCYIIECTBIISITb ¥ OPTaHU30BBIBATH PabOTy Ha MPOo(hecCHOHATHPHOM
YpOBHE IO KaJIpOBOMY JACIIONMPOU3BOJCTBY U JOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JIMYHOMY
COCTaBy.

Brnanets:

- MPAKTUYECKNIMH HaBBIKAMH, METOJaMH, CIIOCO0AMHU M CPEICTBAMU
MOJIyUEHUS], XpaHCHHSI, MepepadoTKu MHOOPMALMU U HABbIKAMH HX
HCIOJIb30BaHHS,

- MPaKTUYECKUMHU HaBBIKAMU CO3JIaHMS CIIPaBOYHO-
MH(OPMAITMOHHBIX CPEJACTB K JIOKYMEHTaM KaJpOBBIX CIYyKO H
HaBBIKAMH UX HCIOJB30BaHHUS;

- BO3MOKHOCTBIO MEXIUCITUIUIMHAPHOTO TMPUMEHCHUS HABHIKOB
OpraHM3alliy CIIPABOYHO-TIONCKOBBIX CPEJCTB ¥ HCIIOJIb30BaHUS
APXUBHBIX KaJPOBBIX TOKYMEHTOB;

- crnoco0aMM  OLICHUBAaHUS  3HAYUMOCTH U IPAKTUYCCKOU
MPUTOTHOCTA HCIIOJIB30BaHUSI 3aKOHOJATEIbHBIX W HOPMAaTHUBHO-
METOAMYECKUX aKTOB TPYIOBOTO IIpaBa, MPaBWJI W HOPM OXpPaHBI
TpyJa U CMEXHBIX 001acTel;

- CIIOCOOHOCTBIO K COONIOJIEHUIO TpeOOBaHWI K OpraHH3aIud
KaJIpOBOTO JICIONPOU3BOJICTBA W JOKYMEHTHPOBAHUIO TPYIOBHIX
OTHOIIIEHWH, XpaHEHHWIO JOKYMEHTOB II0 JIMYHOMY COCTaBy Ha
Mpo¢eCCHOHANTEHOM YPOBHE.

JucuuIHa BKITIOYaeT B ce0sl CIeIyIOIIne pa3aebl:

Paznen 1. MHdopManmoHHbIe pecypehl B CHCTEME YIIPaBICHMSL.
Paznen 2. MHdopmaimoHHbIe pecypchl B MPENIPUSTHS.

Paznen 3. TpanuuoHHbIE u aBTOMaTU3UPOBAHHbBIE
WHPOPMAITMOHHBIE PECYPCHI KAJPOBOH CITYKOBI.

B1.B.JIB.04

Jucumnannsl no Beidoopy b1.B./IB.4
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b1.B.1B.04.01

Texnu4ueckne cpeacrea ynpasijenns B IOY u apxuBax

]_IC.HI)I-O HU3YUCHUA JUCIUITIIMHBI «TexHuueckue cpeacraa
ynpasnenus B JJOY u apxuBax», BISETCS MOATOTOBKA CIIEIHATNCTA
K JEATEJbHOCTH, CBS3aHHOM C OKCIUlyaTalued ammapaTypbl H
000pyIOBaHUS TPU JOCTHIKCHHUU CIYXKEOHBIX LIENed B Pa3IuYHbIX
NOApa3feNieHUAX M yuYpexaeHusx. JlucuuiuimHa wuMeeT Uenbio
0Oy4YHTh CTYIEHTOB OCHOBaM OOpalleHHUs CO  CIIO)KHBIMH
TEXHIUYECKUMHU YCTPONCTBAMHU.

Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
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HaBBIKaX, TIOJYYCHHBIX B PE3yJabTaTe OCBOCHUS JIMCIUIUINH:
«udpopmarukay; «HpopMannoHHbIC TEXHOJOTHU B
JOKYMEHTOBEJICHUU W apXUBHOM JIEIIC».

3HaHUS W YMCHUHsI, TOJydYeHHbIC OOYYAIOIIMMUCS TNPU H3YYCHUU
JMCIUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHHUH CIICTYIONIMX JUCIUILIHH:
«[IpousBoaCTBCHHAS - MPaKTHKA o MOJTyYEHUIO
Mpo(ecCHOHANBHBIX ~ yMEHHWH W  OmbiTa  NpodecCHOHATHFHOU
NesITeNTbHOCTIY, «[I[pOU3BOICTBEHHAS — IPETUTLIIOMHAS TPAKTHUKAY.
Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CIICAYIOIINX KOMITCTCHIINH:

e OK-9 - TOTOBHOCTBIO TOJNB30BATHCSI OCHOBHBIMH METOJAMHU
3aIUTHl TPOU3BOACTBEHHOTO IEPCOHANAa W HACEICHHS OT
BO3MOXKHBIX TIOCIICACTBUI aBapuii, KaTacTpod, CTHXHIHBIX
O€eICTBUI;

e OK-10 - cnocoOHOCTBIO K WCIIOJIL30BAHUIO OCHOBHBIX
METOJIOB, CIIOCOOOB M CPEACTB TOJYYCHHUS, XpaHCHUS,
nepepadoTKu HH(POpMAIINH;

e OIIK-2 - BiageHueM 0a30BbIMH 3HAaHHAIMH B 00JIaCTH
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

e OQIIK-4 - BJIaJICHUEM HaBBbIKAMH HUCIOJIL30BAHUS
KOMITBIOTEPHOM TEXHUKH M HH(POPMAIIUOHHBIX TEXHOJIOTHIA B
MMOMCKE HWCTOYHHKOB U JIMTEPATYpPhbl, HCIOJIb30BAHUN
MIPaBOBBIX 0a3 JaHHBIX, COCTABIIEHUHN OMOIMOTpadprIecKux u
ApXHMBHBIX 0030POB;

e [IK-6 - cHOCOOHOCTBIO aHAIM3UPOBATH CUTYAIIUIO HA PHIHKE
WH()OPMAITHOHHBIX TIPOIYKTOB U YCIIYT, TaBaTh AKCIIEPTHYIO
OIICHKY COBPEMEHHBIM crcTeMam 3JICKTPOHHOTO
JIOKyMEHTO00O0POTA M BE/ICHUS JIEKTPOHHOTO apXHBa;

e [IK-16- BnajieHueM mpaBuiiaMy SKCILTyaTallMd TEXHUIECKUX
CPEACTB W CIOCOOHOCTBIO HCHOJNB30BaTh TEXHUYECKUE
CpeicTBa B JIOKYMEHTAI[IOHHOM OOECTICUCHHH YIPaBICHUS
Y apXUBHOM JeTIe.

B pesynbTaTe n3ydeHus AUCIUTUIMHEI 00YYarOIIUNACS TOJDKEH:
3HATH!

- mpodecCHOHANBHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBbHYI0 U
HOPMaTUBHO-METOAUYECKYIO 0asy, perIaMeHTHPYIOLIYIO
MpUMEHEHHe HHQPOPMAIMOHHBIX TEXHOJOTHH B  JIEATCIHLHOCTH
OpraHu3alINi;

- DJBpUCTHYECKHE  CmocoObl  00paboTkm  wHpOpManuu B
npodecCHOHANIBHON 1EATENLHOCTH,

- TEOPETHYECKHE OCHOBHI HWH(POPMATHKH W WH(OPMAIMOHHBIX
TEXHOJOTMH M BBIYMCIUTCIIBHON TEXHUKH B MPOECCHOHAIBHOM
cdepe;

- IPUHITUIBI JEHCTBHS M KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3TUIHBIX
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TEXHUYECKUX CPEJCTB YIPABICHUS, HX TEXHUKO-3KCILTyaTallHOHHBIC
XapaKTePUCTHKH,

- IPUHIIAITBI OPTaHU3AIMH Pa0OT ¢ MPUMEHEHUEM UH()OPMAIIMOHHBIX
TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO IOKYMEHT0000pOTa,

- BO3MOXHOCTH, OCHOBHBIC HANpaBICHUS W  CICIHUPHUKY
UCTIONb30BaHua MH(GOpMannoHHBIX pecypcoB WUuteprer B OV n
apXHBHOM JIeTic.

YMeTh:

- OpraHu3oBaTh aBTOMAaTH3MpOBaHHOE pabouee MecTo JyIs
BBIMOJIHEHHST pabOThI C KCIOJB30BAHHEM HOBEUIIMX MPOrPaMMHO-
TEXHUYECKUX W OPraHNU3al[IOHHBIX CPE/ICTB,;

- aHAJIM3MPOBaTh, 00pabaTHIBATL M XPAaHUTh WH(POPMAIHIO C
MOMOIILIO CPENICTB BHIYUCIUTEITILHON TEXHUKH,

- pemarh NpPAaKTHYECKUE 3aqadyd B NpOoeCCHOHAIBLHON cdepe,
WCTIONB3Yysl BO3MOXKHOCTH  BBIYMCIMTEIBHOW, OpPraHU3alliOHHON
TEXHUKHU U IPOTPaMMHOT0 00ecTieueHusI,

- TIOJIB30BaThCS PACHPOCTPAaHEHHBIMUA TTOMCKOBBIMH CHUCTEMaMH,
TEMATUICCKUMHU PyOPUKATOPAMU, TEMATUICCKUMH KaTaJIOTaMH,

- aHATM3UpPOBATh CHUTYallMI0 Ha pbIHKE HWH()OPMAIIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh 3KCIEPTHYIO OICHKY COBPEMCHHBIM
chucTeMaM  DIIEKTPOHHOTO  JIOKyMEHTOOOOpOTa W BEJCHHUs
AIIEKTPOHHOTO apXMBa;

- y4acTBOBaTb B TMpOIECCE OPTrOPOCKTUPOBAHHS UM BHEAPCHUS
KOHKPETHOH MH(OPMAIIMOHHOW CHCTEMbI B OpPTaHH3alMU U BBIOOpPE
ONTUMAJILHOTO MPOTPAMMHOT0 00ECIIEeUCHHS.

BnaneTh HaBBIKAMU:

- HaBBIKAMH CaMOCTOSITEBHOW pPaboThl ¢ HWH(POPMAIMOHHBIMH
TEXHOJIOTHSIMH, TPHMEHSIEMBIMA B JICSITEIBHOCTH COBPEMEHHBIX
OpraHu3aluii;

- HaBblKaMH  pabOThl €  TEPCOHAIBHBIM  KOMIBIOTEPOM,
OpraHU3aIMOHHON TEXHUKOW U MPOTPaMMHEIM 00€CIIEUeHUEM,;

- HaBBIKAMU PAa0OTHI B JIOKAIBHBIX M TJI00ATBHBIX KOMIIBIOTEPHBIX
CeTSX; HABBIKAMH PAOOTHI CO CIECIMATU3UPOBAHHBIMY XPaHUIHIIAMH
JAHHBIX;

- HaBbIKAMH  HCIIOJIb30BAHUS  KOMITBIOTEPHOH  TEXHMKH U
WH(OPMAIMOHHBIX  TEXHOJIOTUH B  TOUCKE HWCTOYHHKOB H
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JIAHHBIX, COCTABICHUH
OoubmorpaduUecKuX 1 apXUBHBIX 0030DOB,;

- OCHOBHBIMH MeToJamMu cOopa ¥ aHanm3a WHpopManuu B
npodeccuoHaabHON chepe, METOJaMHM CTaTUCTHUYSCKOW 00paboTKU
JTAHHBIX C UCTIOIH30BAHUEM KOMITBIOTEPHBIX TEXHOIOTHIA;

- HaBblkamMm mpUMEHEHHsS HAa TPAKTHUKE COBPEMEHHOW O(HCHON
TEXHHKA ¥ OpPraHU3al[HOHHON TEXHUKH, a TaKKe HaBBIKAMH
MEJIKOCPOYHOTO PEMOHTA.




OOmas

TPYZLOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUTIIMHBI
aKas. 9acoB
(BET)
1 2 3

JMcuuninHa BKIIOYaeT B ce0sl CIEeIyOIe Pa3IeIib:
Pazgen 1. Uctopus pazsutus TCY. Knaccudpukamms TCY.
Paznen 2. TenneHumy pa3BUTHA TEXHUYECKUX CPEICTB YIIPABICHHUSL.
Paznen 3. OcHoBel Oe3omacHOCTH Tpu paboTe C TEXHUUECKUMHU
CpeACTBaMH yNpPaBJICHHUS.
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apxuBax

Lenpro w3ydeHus AWCHUIUIMHBI «BBlYMCIUTENBHAS TEXHUKA U
nporpammupoBanue B JJOY u apxuBax» SBISETCS MOATOTOBKA K
NEeSTeNFHOCTH, CBSI3aHHOW C OKCINTyaTanued u oOCITy)XKHBaHHEM
anmapatypsl M 00OpYAOBaHHUs, COJEpIKAIIECrO0 COBPEMCHHBIC
CPEICTBA BBIYUCIIUTEIIBPHON TEXHUKH, B PA3IUUHBIX MTOIPA3ACICHHUIX
U yYpeKICHHUSX. JMCIUIITNHA WMEeT IENbI0 OOYYHTh CTYJCHTOB
MPUHIIAIIAM TIOCTPOCHUS M aHaJM3a aJIrOPUTMOB, CIIOCOOCTBOBATH
Pa3BUTHIO JIOTHYECKOTO MBIIIICHHS, (OPMUPOBAHUIO HAYYHOTO
MHPOBO33PEHUS U TPUBUBATH CKIIOHHOCTH K TBOPYECTBY.

W3yueHue AUCHMILIMHBI Oa3uUpyeTcs Ha 3HAHUAX, YMCHHSIX U
HaBBIKaX, TIOJXYYeHHBIX B pe3yabTaTe OCBOCHHS JUCIHILINH
«Uudpopmartukay; «HpopmannoHHbIe TEXHOJIOTUU B
JIOKYMEHTOBEJICHUH U apXUBHOM JIETIEH.

3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JUCIMILINHBI, HECOOXOAMMBI TIPU OCBOCHUU CJICIYIOIIUX JUCIUTUIHH:
«IIponsBoacTBEeHHAS - MPaKTHKA o TIOJTy9EHUIO
npo(eCCHOHAIBHBIX ~ YMEHUH W OmbiTa  MPO(ecCUOHATBLHON
JEeSATeIbHOCTHY, «[IpOU3BOJCTBEHHAS — MPEATUIUIOMHASI TPAKTHKA.
W3yveHne nuCIUIUIMHBI HANpaBIeHO Ha (QOpPMUPOBAaHUE U PAa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

e OK-9 - roTOBHOCTHIO MOJIB30BATHCS OCHOBHBIMU METOIaMU
3alUTHl TPOU3BOJCTBEHHOTO IEPCOHANIA W HACENEHHS OT
BO3MOJXKHBIX TIOCIIEACTBAN aBapHid, KaTacTpod, CTHUXHIHBIX
OeJICTBUI;

e OK-10 - crnocoOHOCTBIO K HCIOJNB30BAaHHIO OCHOBHBIX
METOJIOB, CIIOCOOOB ¥ CPEACTB TOJYYCHHUS, XpaHCHUS,
nepepaboTky HHPOpPMAIHH;

e OIIK-2 - BiageHueM 0a30BbIMH 3HAHHAMH B 00JIACTH
“H(OPMAIMOHHBIX TEXHOJIOTHIA;

e OIIK-4 - BJIaJICHUEM HaBbIKaMH HUCIOJIL30BAHUS
KOMITBIOTEPHOH TEXHUKH B HHPOPMAIIMOHHBIX TEXHOJIOTHIA B
[MOMCKE HCTOYHMKOB U JIMTEPATypPbl, HCIOIb30BAHUN
MIPaBOBBIX 0a3 JaHHBIX, COCTABIEHUH OnOIMorpadpuaecKkux u
ApXHUBHBIX 0030DPOB;

e [IK-16- BiageHMeM NpaBUIaAMH SKCILTYyaTAI[UN TEXHUICCKIX
CPEICTB W CIIOCOOHOCTBIO HCIOJB30BaTh TEXHUUECKHE
Cpe/icTBa B JIOKYMEHTAI[IOHHOM OOCCTICUCHHH YIPABICHUS




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

U apXHUBHOM JIEJIE.
B pesynpTaTe n3ydeHuss AUCUUTUTHHBI 00YJIarOIIUIACS TOJDKEeH:
3HATh:

- mpodecCHOHANbHYI0O TEPMHUHOJNOTHIO, 3aKOHOJATEIBHYIO U
HOPMAaTUBHO-METOJANYECKYIO 0azy, PerjlaMEeHTUPYIOLLYIO
MPUMEHECHUE WH(QOPMAIIMOHHBIX TEXHOJOTHA B JIEATCIBHOCTH
OpraHu3alui;

- DBPUCTHYECKHE  CMOCOOBI  00paboTKM  wHpoOpManmuu B
po(eCcCUOHATIBHON EATEIIbHOCTH;

- TEOPETHYECKHE OCHOBHI HMH(POPMATHKH U WH(HOPMAITMOHHBIX
TEXHOJIOTMH M BBIUYUCIUTEIILHON TEXHUKH B NPOECCHOHAIBLHOM
cdepe;

- IPUHITUIBI JEHCTBYSI M KOHCTPYKTHUBHBIE OCOOCHHOCTH Pa3ITUIHBIX
TEXHUYECKUX CPEACTB YIPABICHUS, UX TEXHUKO-IKCILTyaTaI[AOHHEIC
XapaKTEPUCTUKHY;

- BO3MOXHOCTH, OCHOBHBIC HamNpaBJCHUs ¥  CICHUDUKY
WCTIONB30BaHug MH(GOpMaUOHHBIX pecypcoB WUuteprer B OV n
aApXHUBHOM JIEJiE.

YMerTsb:

- OpraHu30BaTh aBTOMATH3MPOBAHHOE pabodyee MeECTO JUIs
BBITIOJTHEHHST PAa0OThI C KMCIIOJIb30BAHUEM HOBEHIIUX MPOrPaMMHO-
TEXHUYECKUX U OPTaHU3AIIMOHHBIX CPE/ICTB;

- aHAIM3HWPOBATh, O0pabaTHIBATE W XPAaHUTh WHPOPMAIUIO C
TIOMOIIIBIO CPEICTB BEIUUCTUTEIIFHON TEXHHUKH;

- pemarh NpPaKTHYECKHE 3ajadd B NPOQEeCCHOHAILHOW cdepe,
WCIONb3Ys] BO3MOKHOCTH  BBIYUCIHMTEIBHOM, OpraHU3allOHHOU
TEXHUKH U IPOTPAMMHOTO 00ECTICUCHNS;

- MOJb30BaThbCid PACHPOCTPAHCHHBIMU IOMCKOBBIMH CHCTEMAaMH,
TEeMAaTHYECKUMH PyOpHUKaTOpaMu, TEMAaTUYECKUMH KaTaJIOTaMH;

- Y4YacTBOBaTh B IIPOLIECCE€ OPrIPOCKTUPOBAHUS U BHEIPEHUS
KOHKPETHO! WH(OPMAIIMOHHOW CHCTEMBI B OpPTaHU3allul U BhIOOpE
ONTUMAJILHOTO MTPOTPAMMHOTO 00eCIIeUeHHSL.

Bnanets HaBbIKaMu:

- HaBBIKAMH CaMOCTOSATENLHOW paboTel ¢ HWHPOPMAITMOHHBIMU
TEXHOJIOTHSIMH, TPUMEHSIEMBIMH B JEATEIHHOCTH COBPEMECHHBIX
OpraHu3alui;

- HaBBIKAMH  pabOTBl C  TEPCOHAIBHBIM  KOMITBIOTEPOM,
OpPTraHU3aIMOHHON TEXHUKOW U TPOTPAaMMHEIM 00ECIICYCHHUEM;

- HaBBIKAMU PabOTHI B JIOKAJTBHBIX W TJIO0ATHHBIX KOMIBIOTEPHBIX
CETAX; HaBBIKAMH Pa0OTHI CO CIIEIMATTN3UPOBAHHBIMHI XPAaHUIHUIIIAMA
JAHHBIX;

- HaBBIKAMU  UCIOJIb30BAHMS  KOMIBIOTEPHOM TEXHUKU U
MH(OPMAIMOHHBIX  TEXHOJNIOTHUH B  TOUCKE HWCTOYHUKOB U
JIUTEPATYPHI, UCIIOIBL30BAHUY MPABOBLIX 0a3 JaHHBIX, COCTABICHUH
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1 2 3
OubmorpaduuecKux 1 apxXUBHBIX 0030POB;
- HaBBIKAMH NPUMEHEHHS Ha MPAaKTHKE COBPEMEHHOW O(GHCHOU
TeXHUKH ¥ OPraHW3allMOHHOM TEXHWKH, a TakKe HaBBIKAMH
MEJIKOCPOYHOTO PEMOHTA.
JucuuIoimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:
Paznen 1. Kparkas uctopust passutus OBM. VYcerpoiictBo OBM.
OcHoBHbIE PYHKIIMOHATHHBIE YaCTH.
Pazgen 2. SI3bIKM 11 CHCTEMBI TIPOTPAMMHUPOBAHHS.
Paznen 3. OcHoBBI caliTocTpoeHusI.
b1.B.JIB.05 Jucuunanael mo BeiGopy b1.B.JIB.5 144 (4)
b1.B.ZIB.05.01 | JlokymMeHTHAsi TMHIBUCTHKA 144 (4)

HenssMu  u3ydeHUs] IUCHMIUIMHBL «/IOKyMEHTHass JHMHI'BHCTHKA
SIBIISIIOTCS: (DOPMHUPOBAHUE Y CTYACHTOB MPEICTABICHHUS O S3bIKE
JOKYMEHTa, O crhenupuKe YMNoTpeOJIeHHs] Pa3IHYHbIX S3BIKOBBIX
SIBJIEHUW B TOKYMEHTE.

Wzyuenne pucuumianHbl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAX, TMIOMYYCHHBIX B pE3yJlbTaTe OCBOCHUS JHUCIUIIIMHBL:
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKATUBHOM CpEey.
3HaHUS W YMEHHUS, MOJY4YCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
JVCIUTUTMHBI, HEOOXOIUMBI TIPH TOATOTOBKE K TOCYAapCTBEHHOMY
9K3aMeHy.

Wzyuenne nUCIMIUIMHBI HANIPaBieHO Ha (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

— OK-5: crocoOHOCThIO K KOMMYHHUKAIIMU B YCTHOM U TTMCbMEHHOM
¢dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JUIsi pEeIIeHHs 3ajad
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOI'O B3aUMOAEHCTBHS;

— OK-7: criocoOHOCTBIO K CaMOOPTaHU3aIliU ¥ CaMOOOPa30BaHMIO;

— IIK-1: cmocoOHOCTBIO TNPUMEHSATh HAaydHbIE METOIBI IIPH
HCCIIEIOBAaHNN 00BEKTOB NPO(PECCHOHAIBHON e TEILHOCTH;

— [IK-11: BnageHneM HaBBIKAMHU peQEepUPOBAHUS U AHHOTHPOBAHUSI
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIAaKTOPCKON paboTHI;

— TIK-19: crmocoOHOCTBIO HCMONB30BaTh MpaBHia TOATOTOBKH
yIpaBJICHUECKUX JOKYMEHTOB M BEACHUS JIEJIOBOM MEPEIUCKH;

— [IK-25: BnageHueM HaBBIKAMH TOATOTOBKH YIPaBICHYECKHX
JIOKYMEHTOB U BEICHHUS JAEJIOBOM MEPENICKH.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATH!

— OCHOBHBIE OTIPE/ICNICHHS U TIOHSTHS, CBSI3aHHBIC C KOMMYHHKAIIUEH
B YCTHOW M MHCBMEHHOH (OpMax Ha PYCCKOM SI3bIKE JUIS PEICHUS
3aJ1a4 MEXJIMIHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aMOJICHCTBUS;

- OCHOBHBIEC UCTOYHHUKH MOJTy4YeHHsI MH(POPMAIK 10 TUCLMIUINHE;

- OCHOBHBIC HOHSATHS pedepupoBaHUS W aHHOTHPOBAHHS HAYYHON
JIUTEPATYpPBhl U IPUHIUIIBI PEJAKTOPCKOM padoTHI;

- OCHOBHBIE IpaBHJIa MOJATOTOBKM YIPAaBICHYECKHX NOKYMEHTOB U
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BEJICHUS IEJIOBOM MEPETHCKY;

- TpaBWia UCHOJB30BaHHA 1O 00pasily  yIpaBIEHYECKHX
JOKYMEHTOB Y BEJICHUS JAEIOBOM MEPEIICKH.

YMerTs:

— pacrmo3HaBaTh Mo oOpasny 3ddexTuBHBIE W Hed(P(HEKTHBHBIE
CHOCOOBI pelIeHHsT 3aa4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBAA B TIpoIecceé KOMMYHHUKAallMd B YCTHOM U
MMMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaThb HMH(OpMAlMiO ¥M3  OCHOBHBIX
VMCTOYHHUKOB TI0 TUCIUTUIAHE;

- U3BJICKATh U3 HAYYHOH JIUTEPaTyphl 33JaHHYI0 HHPOPMAIIHIO;

- MCTOJIB30BaTh MO 00pasily MpaBUia MOATOTOBKH YNPaBIEHUECKUX
JIOKYMEHTOB U BEJICHHUS JETOBON MEPEITUCKH;

- HCIOJNB30BaTh MO 00pa3ily MpaBwJl MOATOTOBKH YNPaBICHUECKHX
JIOKYMEHTOB U BEICHUS JACIOBOM MEPEIICKH.

Bnanertb HaBEIKAMU:

— MPaKTUYECKUMH HaBBIKAMU PEIICHHs 33]a4 MEXKIMYHOCTHOTO M
MEXKYJIbTypHOTO B3aUMOJEHCTBHA B TIPOIlECCE KOMMYHHUKAIUH B
YCTHOM M MUCBMEHHOH (popMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMHU pENIeHWs 3a7ad B OOJIACTH CaMOOPraHU3aIluul U
camMo00pa3oBaHusI 110 00pasily;

- HaBBIKAMH COCTaBJICHUsI pedepaToB W aHHOTAMK HaydHOU
JTUTEPATYPHl U BeIEHUS peAaKTOPCKOM pabOoTHI 10 00pasity;

- HaBBIKAMH WCIIOJIb30BaHUSI IO O0paslly MpaBWil MOJITOTOBKH
YIPaBIEeHIECKUX JTOKYMEHTOB M BEJICHUSI JIETOBOM MEPETTNCKH;

- HaBBIKAMH WCIONB30BaHM 1O 0O0pa3ily NpaBuil IOATOTOBKU
yIPaBICHUECKUX JJOKYMEHTOB M BEJICHUS JICJIOBOM MEPEITUCKH.
JcuuIHa BKITIOYAET B ce0sl CIeIyIOIIne pa3aebl:

1. O0mras xapakTepucTHKa OPHUIMATILHO-ICIOBOIO CTHJIS.

2. I'padmyeckoe ohopmierne JOKyMEHTA.

3. Cnenuduka JIEI0OBOTO TEeKcTa Ha MOp(EMHO -
CJIIOBOOOPA30BaTEIHFHOM YPOBHE.

4. Crnenu¢urka AeIOBOro TEKCTa Ha JIEKCUKO-(hPa3eosOrH4ecKOM
YpOBHE.

5. Cnenuguka J1eI0BOro TeKcTa Ha MOP(HOIOTHUECKOM YPOBHE.

6. Cneunguka 1e10BOro TeKCTa HA CHHTAKCHYECKOM YPOBHE.

B1.B.]]B.05.02

JeJsioBasi putopuka

Henpto u3yueHus IUCUUIUIMHBL «JleoBass PUTOPUKA» SBISETCS
(hopMupoBaHUE y CTYJICHTOB YMEHHS MMPOTYyIIUPOBATh 3 (HEKTUBHYIO
JIEJIOBYIO PEYb.

WzydeHne aucHMIDIMHBL Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJlbTaTe€ OCBOCHUS IUCIUTUINHBL
«Pycckuil 13bIK B ATHOKYJIBTYPHOH KOMMYHUKATUBHON CpEJIEN.
3HaHUS W YMCHUsI, TOJydYeHHBbIC OOYYAIOIIMMUCS TPU H3YUCHHUU
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JUCLUIUTMHBI, HEOOXOAUMBI TIPH TMOATOTOBKE K TOCYAapCTBEHHOMY
9K3aMEHy.

W3ydenne MUCIUIUIMHBI HAPaBJICHO Ha ()OPMUPOBAHKE U Pa3BHTHE
CIIEAYIOMINX KOMIIETCHIINH:

— OK-5! crtocoOHOCTRIO K KOMMYHHUKAIIUN B YCTHOH W MHCHMEHHOM
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX IUIsl peIIeHHs 3a1ad
MEKJINYHOCTHOTO M MEXKYJIBTYPHOTO B3aNMOACHCTBUS;

— OK-7: ciocoOHOCTHIO K CAMOOPTaHU3AITIH B caMO0Opa30BaHHUIo;

— [IK-11: BnageHneM HaBBIKAMHU peQEepUPOBAHUS U AHHOTHPOBAHUSI
HAyYHOU JINTEPATYPhI, HABBIKAMH PETAKTOPCKON pabOTHI;

— TIK-19: cmocoOHOCTHIO HWCMONB30BaTh MpaBHia TOATOTOBKH
yIpaBICHUYECKUX JTOKYMEHTOB M BEACHUS JICIIOBOM MEPEITUCKH;

— TIK-25: BrnameHWeM HaBBIKAMH ITOJTOTOBKH YIPABICHYECKHX
JOKYMEHTOB U BEJICHHUS ICTIOBON ITEPETIUCKH.

B pe3ynprare u3ydeHHs TUCIUILTHHBI O0YYaIOIIHICS JOIDKEH:
3HATB!

— OCHOBHBIC OTIpE/ICNICHHS U TIOHSTHS, CBSI3aHHBIE C KOMMYHHKALIUEH
B YCTHOW M MHUCHMEHHOH (popMax Ha pPyCcCKOM SI3BIKE JUIS PELICHUS
3a]]a4 MEeXJIMYHOCTHOTO ¥ MEXKKYJITYPHOTO B3aUMOJICHCTBUS;

- OCHOBHBIE UCTOYHUKH MOTYYEHHSI HHPOPMAIHH 110 AUCIUIUINHE;

- OCHOBHBIC TOHATHs pedepUPOBAHUS W AHHOTHPOBAHHS HAyYHOH
JTUTEPATypHl ¥ MIPHHIUITEI PEJAKTOPCKOH paboThI;

- OCHOBHBIE IpaBHJIA MOJTOTOBKU YIPAaBICHYECKUX TOKYMEHTOB M
BEJICHUS JIEJIOBOM TEPETHCKY;

-  TpaBWiIa UCIONB30BAaHMS 1O  00pasiy  YHpaBICHYECKUX
JOKYMEHTOB M BEJICHHS JICIIOBOH MEPETTUCKH.

YMerTsb:

— pacro3HaBaTh 1Mo oOpasny 3ddexTuBHbIE W HedP(EKTUBHBIC
CHOCOOBI peIlieHHsT 3a/1a4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJICHCTBHS B IpOIECCE KOMMYHUKAllMM B YCTHOW W
MUCbMEHHOH (OpMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaTh HWH(OpMAIMi0O W3  OCHOBHBIX
HUCTOYHUKOB 110 JUCLHUIUINHE;

- U3BJICKATh U3 HAYYHOU JIUTEPATyphl 33JaHHYI0 HHPOPMAIIHIO;

- HCIIOJIb30BaTh 0 00pa3ily MMpaBHia MOATOTOBKH YIPABICHUYECKUX
JOKYMEHTOB U BEJICHHS JAEJIOBON MEPENNCKY;

- HCTOJNB30BaTh MO 00pa3ily MpaBWJI MOATOTOBKH YIPaBICHUYECKUX
JOKYMEHTOB U BEJCHHUS I€TIOBON MIEPETIUCKH.

BnaneTth HaBRIKAMU:

— MPaKTUYECKUMH HAaBBIKAMU DPEIICHUs 33]ad4 MEXKIMYHOCTHOTO M
MEXKYJIbTYpHOTO B3aUMOJEHCTBHS B Mpolecce KOMMYHHUKAIMUd B
YCTHOH ¥ MUCbMEHHOM (hopMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBbIKAaMH peIICHMs 3agady B OOJIACTH CaMOOpPTraHW3alUH H
camMo00pa3oBaHusI 110 00pasIly;
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- HaBBIKAMHM COCTAaBJICHUSA pedepaToB W aHHOTAIUH HAy4YHOU
JTUTEpPATYPHl U BeIEHUS peAaKTOPCKON padoTHI 10 00pasity;

- HaBBIKAMH WCIOJIL30BAHUS MO O0pasily MpaBWil IMOJITOTOBKH
YIPABICHYECKUX IOKYMCHTOB U BEACHHUS JICIIOBOU MIEPEITUCKY;

- HaBBIKAMH WCIOJIL30BAHUS MO O0pasily MpaBWi MOJTOTOBKH
YIPABICHYECKUX JOKYMEHTOB U BEJICHUS JCIIOBON TIEPEITUCKHU.
JIMCcIUIITMHA BKITFOYAET B ce0s1 CIeIYOIUE PAa3Ieibl/TEMBI:

Pazmen 1.

1.1. [denoBas putopuka B cepe IeI0BOTr0 OOIICHUS.

1.2. MoHOIIOTHYECKHE BUIbI IETOBOI'0 OOIICHUS.

Paznen 2.

2.1. Jluanornyeckue BUABI ICTIOBOM PEUH.

b1.B.JIB.06

JAucuunimusl no Beioopy b1.B./IB.6

108 (3)

B1.B.J1B.06.01

HcTopust MUPOBOI M 0TEYECTBEHHOI KYJIbTYPbI

HensmMu  wm3ydyenust  gucuuiuimHel — «Mctopuss  MHpOBOM U
OTEYECTBEHHOW KYJBTYPbD» SBISIOTCS: (OPMHUPOBAHHE CHCTEMBI
3HaHUH B 00JACTH UCTOPUU MHPOBOM M OTEUECTBEHHO KYJBTYPHI,
(hopmupoBanue OOMIEeKYIbTYPHBIX u pohecCHoHaThHBIX
KOMIIETEHIINH, TMO3BOJISIIONIMX BBITYCKHUKY YCIHEIHO paboTaTh B
n30paHHOM cepe NeATeIbHOCTH U ObITh BOCTPEOOBAHHBIM HA PHIHKE
TpyAa.

Wzydenne paucuuIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJyYEHHBIX B PE3YJIbTaTe OCBOCHUS AWCLUIIIMHBL
«HcTtopus».

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI IIPH OCBOCHUH CJIELYIOLINX JAUCIUIUINH!
«Dunocodusy,

KOMMyHI/IKaTI/IBHOﬁ cpeacr, «DTHONOTHS U PEruOHOBCACHUCY.

«Pycckuit SI3BIK B 3THOKYJIBTYPHOMI
W3yuenne nuCHMIUIMHBI HalIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETCHIINH:

OK-2-

3aKOHOMEPHOCTH

CIIOCOOHOCTEIO AHAJIM3UPOBATL OCHOBHBIC  3Tallbl H

WCTOPUYECKOTO  pa3BUTHsA  oOmiecTBa i
(hopMHUpPOBaHUS TPAKIAHCKON TIO3UIIHH;
OK- 6

BOCIIpUHHUMAas COLUAIBHBIC, O3THUYCCKHUC, KOH(i)eCCI/IOHaJ'[BHI)Ie n

-CIIOCOOHOCTBIO pa60TaTI> B KOJIJICKTHBEC, TOJICPAHTHO

KYJIETYpHBIE Pa3IUyus;

OK-11 - cmocoGHOCTHIO YBaKHUTENBHO M OEpPEeKHO OTHOCHUTHCS K
HUCTOPUYIECKOMY HACIIEJINIO U KYJIbTYPHBIM TPaIUIHSIM;

[IK-4 - crocoOHOCTBIO CaMOCTOATENILHO paboTaTh C Pa3IMYHBIMH
HCTOYHUKAMH HH(POPMAITUH.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATh!

- OCHOBHBIC ONpENENICHHS M IOHATHSA II0 HMCTOPUH MHPOBOH N
OTEYECTBEHHOW KYJIbTYPHI;

108 (3)




Nuanexc

HanMenoBaune QUCUUILIHHEL

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

- OCHOBHBI€ 3Talnbl HICTOPUY MUPOBOW U OTE€UECTBEHHON KYJIBbTYpHI;

- 0COOEHHOCTH Pa3BUTHUSI MUPOBOH M OT€UECTBEHHOM KYyJIbTYPBI

- JJIEMEHTBI HAllMOHAJIBHBIX KYJIBTYP;

- KyJbTYpHBIE TPaJULIUU Pa3IMUHBIX HAPOJIOB,;

- OCHOBHBIE KyJIbTYpHBIEC TAMATHHKHY;

- pa3NW4HbIE MCTOYHUKU MO0 MCTOPUU MHUPOBOM M OTEUYECTBEHHOU
KYJIbTYPBI.

Ymers:

- BBLACNATH XapakTepHble YepThl KOHKPETHOH  KYJIbTYpBI;
XapaKTepU30BaATh UCTOPUKO-KYJIBTYPHBIE ITAIbI,

- IPOCJIEKMBATh B3aUMOBIIUSHUE KYIbTYD;

- CpaBHMBAThb KYyJbTypHBIE NPOILECCHI B Pa3HBIX T'OCYJapcTBax Ha
Pa3HBIX JTamax;

- BBIICTUTH OCOOCHHOCTH KYJNBTYPHBIX TPaIulMid pa3iHIHbBIX
HapoJOB;

- COCTaBUTh aHHOTHPOBaHHYIO OuOIHOTpaduio.

Bnagers:

- crioco0aMH BBISBJICHUS BIUSHUA KyJIbTYpP APYT HA IpYyTa;

- crnocobaMM BBISIBICHUS 3aKOHOMEPHOCTEM pa3sBUTHS MHUPOBOM U
OTE€UYECTBEHHOH KYJIbTYPHI;

- METOJIaMU KOJUIEKTHBHON paboThI;

- HaBbIKAMHU CaMOCTOSITEIIbHON paboThl ¢ Pa3IMYHBIMH HCTOYHHKAMU
nH(pOpMAITIH.

JIMCIMIUINHA BKJIIOYAET B ce0s CIISTYIOMINE Pa3/IeIIbl/TEMBI:

1. Pazpen. cTopust MUpPOBO KyJIbTYpBL.

2. Paznien. MicTopust 0TeUeCTBEHHOM KYIbTYPBHI.

B1.B.J1B.06.02

MmupoBas Xya0:xkecTBeHHAs KyJbTypa

Henbro wn3ydeHns gucHUIUIMHBL «MupoBas XyJOXKECTBEHHas
KYJIbTYpa» SIBIsIeTCs: (POPMHPOBAHHE CHUCTEMBI 3HAHUM B 00JacTh
MHPOBOM XYJI0’)KECTBEHHOW KYJIbTYPBI, PACIIUPEHUE NPEACTABICHUN
00 »JTamax CTaHOBJEHUS MWCTOPHUM MHPOBOH XYH0KECTBEHHOU
KyJIbTypbl; O B3aUMOCBSI3M HCTOPMYECKHX M  KYJIBTYPHBIX
0c00EHHOCTEH 3y4aeMBbIX 310X; 3HAKOMCTBO C LIEJEBpaMH UCTOPHUU
MHUPOBOI XYZ0’KECTBEHHOMN KYJIbTYpHI; ¢dopmupoBaHHE
OOIIeKyTbTYPHBIX u po¢heCCHOHANBHBIX KOMIIETSHIINH,
MO3BOJISIOLIMX BBITYCKHHUKY YCIIEIIHO paboTaTh B M30paHHOU chepe
JEeSTebHOCTH M OBITh BOCTPEOOBAaHHBIM Ha PBIHKE TPYAA.

Wzyuenne aucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSX H
HaBbIKaX, IOJIYYEHHBIX B pE3yJlbTaTe€ OCBOCHUS JUCLUIUINHBL
«HcTtopus».

3HaHUS W YMEHHS, NOJY4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUIMHBI, HEOOXOIUMBI IIPY OCBOCHUU CJIELYIOLIMX AUCIMILIMH!
«Dunocodusy, «Pycckuit SI3BIK B 3THOKYJBTYPHOU
KOMMYHHKAaTHBHOM cpeniey», « OTHONOTHS U PETUOHOBEICHUEY.
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Wzyuenne nuCIMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CIIeTyIOIINX KOMIIETCHIINH:

OK-2- CcHocOOHOCTPIO  aHAJM3UPOBAaTh OCHOBHBIC 9JTalbl U
3aKOHOMEPHOCTH  MCTOPUYECKOro  pa3BUTHS  oOmiecTBa  JUist
(bopMupPOBaHUS TPAXKTAHCKON TTO3HIIUH;

OK- 6 -cmocoOHOCTBIO paboTaTh B KOJJIEKTHBE, TOJEPAHTHO
BOCIPUHHMMAs COLMAIBHBIC, STHUYECKHE, KOH(ECCHOHAIbHBIE H
KyJIbTYypHBIC Pa3IHIHS;

OK-11 - cmocoOHOCTBIO YBOKHUTENLHO M OEPEKHO OTHOCHTHCS K
UCTOPHYECKOMY HACIEHIO U KyJIbTYPHBIM TPaIULIUIM;

[IK-4 - crmocoOHOCTBIO CaMOCTOSATEIBHO Pad0OTaTh C Pa3IUYHBIMH
HUCTOYHUKAMH WHPOPMAIUH.

B pe3ynprare u3ydeHHs TUCIUILTHHBI O0YYaIOIIHICS JOIDKEH:

3HATB!

- OCHOBHBIC OIpEICICHUS W TMOHATHA IO HCTOPUH MHPOBOU
XYJI0’)KECTBEHHOU KYJIBTYpBI;

- OCHOBHBIC ATAITbl ICTOPUU MUPOBOW M OTEUECTBEHHOM KYJIBTYPBHI;

- 0COOCHHOCTH Pa3BUTHUSI MUPOBOW M OTEUECTBEHHON KYJIBTYPHI

- DJIIEMEHTHI HAIIMOHAJTILHBIX KYJIBTYP;

- KyJIbTypHBIE TPAIUIUH PA3THIHBIX HAPO/IOB;

- OCHOBHBIE KYJITYPHBIC AMSITHUKY;

- pasnuyHblE UCTOYHUKH MO HCTOPUM MHUPOBOM M OTEHECTBEHHOU
KyJBbTYpBI.

YMerTsh:

- BBIGNATH  XapakKTepPHbIE YEePThl KOHKPETHOW  KYJBTYPBI;
XapaKTepH30BaTh HCTOPUKO-KYJIbTYPHBIE STAIIBL;

- IPOCIIeKHUBATH B3aUMOBIHSIHAE KYJIBTYP;

- CpPaBHHUBATh KyJbTYpHBIE NPOIECCHl B pasHbIX rOCYylapcTBax Ha
pa3HbIX dTaIax;

- BBIIGNUTH OCOOEHHOCTH KYJIBTYPHBIX TPAIHLIUHA pa3TUIHBIX
HapOJIOB;

- COCTaBUTh aHHOTHPOBaHHYIO OUOIHOTpadHIo.

Bnagers:

- crloco0aMH BBISIBJICHUS BIUSTHUS KYJIBTYp APYT Ha JIPYTa;

- crnocobaMy BBISIBICHUS 3aKOHOMEPHOCTEH DPa3BUTHI MHPOBOU WU
OTEYECTBEHHOW KYJIbTYPHI;

- METO/IaMH KOJUIEKTUBHOM paboThI;

- HaBBIKAMH CaMOCTOSITETIbHON pabOThI ¢ Pa3InYHBIMUA HCTOUHUKAMHU
nH(pOpMaIny;

- TpEACTaBICHUSIMH B 0O0JacTH  HUCTOPHYECKUX  CTHIICH,
HampaBJICHUH, 310X, MIEAEBPOB UCTOPUN MUPOBOH XYH0KECTBEHHON
KyJIBbTYpBI.

JucuunianHa BKIIOYaeT B ce0sl CIeLyOIINe Pa3iesbl/TEMBIL:

1. Pa3nen. Beaenue B TEOpHIO XyI0KECTBEHHON KYJIBTYPHI
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2. Paznen. Uctopust MUpOBOI Xy105KE€CTBEHHON KYJIBTYPHI
3. Pazmen. XynmokecTBeHHas KynbTypa Poccnn B KOHTEKCTE
pa3BUTHSL.

b1.B.[1B.07 Jucuuniuael no Beioopy b1.B.JIB.7 144 (4)
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enp wu3ydeHUs IUCHMIUIMHBL, H3yY€HHE OCHOBHBIX TEHACHIUH
BCEMHUPHO-HCTOPHYECKOTO Pa3BUTHA C MO3ULMK [TUBUIM3ALMOHHOTO
MOX0/a.

Uzyuenne pucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKAaX, IIOJYYCHHBIX B peE3yJbTaTe OCBOCHUS NPEAMETOB U3
mKonbpHOTrOo Kypca: «Mcropus Poccum», «BceoOmias uctopusi» u
«OO0mmecTBO3HaHME), a TaKke JUCHUIUIMH, H3Y4aeMbIX IO
mporpamMmme OakanaBpuara: «lcTopuss MUPOBOW M OTEUYEeCTBEHHOU
KYJIBTYpBI», «cTopust 3apy0OesKHBIX HAPOJIOB U KYJIBTYPY.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyYEHHUH
OUCLUIUIMHBI,  HEOOXOAMMBI ~ NPH  OCBOGHHUH  CIEAYIOIIUX
JUCHUIUTMHBL: «Y4eOHas - MpaKTUKa MO TONYYCHHIO TEePBHUYHBIX
npo¢)eCCUOHANBHBIX YMEHUM M HaBBIKOB, B TOM 4YHCJIC MEPBUYHBIX
YMEHUI U HABBIKOB HAYYHO-UCCIIEA0BATEIBCKON AESTEIILHOCTI.
Wzyuenne MUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATH OCHOBHBIE JTalbl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTBa  JUist
(hopMHUpOBaHUS TPAXKJAHCKON MO3HIINY;

OK-6- cmocoOHOCTBIO paboTaTh B KOJJIEKTHBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMANIbHBIE, JTHUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIbTYpHBIC Pa3IU4usI.

OK -11- crocoOHOCTBIO YBaXKHUTENBHO M OEPEXHO OTHOCHTHCS K
HUCTOPUYECKOMY HACIEIHIO U KYJIbTYpPHBIM TPAIULIHSIM.

[IK-4 - crnocoOHOCTBIO CaMOCTOSATENBHO PadoOTaTh € Pa3IUUHBIMU
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:

3HATh:

- OCOOCHHOCTM pa3BUTHsI MHPOBBIX IMBUJIM3ALUH, NPUYUHHO-
CJIC/ICTBEHHBIC CBSI3M UCTOPHUECKUX SIBICHUH

- OCOOEHHOCTM B3aWMOOTHOILIEHWH B TPYAOBOM KOJJICKTHBE Ha
OCHOBE 3HAaHW, MOJNYYEeHHBIX MpH H3ydeHHH Kypca «Mcropus
MUPOBBIX [TUBHITU3AIHH;

- HCTOpPHYECKOE HacjeOue W KyJIbTYPHBIE TPagulUHd MHPOBBIX
UBUIIA3AIIN;

- Mertoasl paboTel ¢  HeoOxomumon — wmHpoOpManued U3
[IEPBOMCTOYHHKOB.

YMeTs:

- BCCCTOPOHHE  OOBEKTUBHO  OIEHWBaTh ©  0000IIATh
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3aKOHOMEPHOCTH IIUBHJIN3AaLMOHHOTO PAa3BUTHS,

- TPUMEHSATh UCTOPHYECKHH OMBIT MHUPOBBIX ITUBWIIH3AINAN
TOJIEPAHTHOTO BOCTIPUSITHS COIMANBHBIX, STHHYECKUX,
KOH(ECCHOHAIBHBIX M KYJIbTYPHBIX pPa3IM4uid B MPAaKTUYECKOU
TeSTeNbHOCTH;

- BCECTOpPOHHE aHaJIM3UpPOBaTh MCTOPUYECKOE Hacleaue U
KYJIbTYpHBIE TPAIUIIUH MUPOBBIX [TUBUIIH3AIINL;

- CaMOCTOSITENNFHO PaboTaTh U KPUTUIECKH aHATH3UPOBATH
WCTOYHUKM M HAy4yHyI0 JUTepaTypy IO HCTOPHUM MHPOBBIX
LUBWIN3AIIUHA

CaMOCTOSITETIbHO ~ AHAJU3UPOBaTh HAYYHYI0 M  HCTOPUYECKYIO
JIUTEepaTypy MO N3y4aeMbIM BOIIPOCaM;

- CaMOCTOSITETIFHO TIOJy4aTh HOBBIC 3HAHHS B OOJACTH KyIBTYPHO-
HMCTOPUYECKHX HAYK;

- HHTEPIIPETUPOBATH HHPOPMAIIHIO.

Bnanets.

- HaBBIKaMH BEJEHUS TUCKYCCHM U MOJIEMHUKH B OTCTaBaHUHU CBOEH
CPAKIAHCKON O3ULMHY;

- CIIOCOOHOCTHIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHUMAS
collMaibHBlE, ATHUYECKHE, KOH(PECCHOHANBHBIE W KYyJIbTypHBIC
pasyInyus APYTUX JIFOAEH.

- CHOCOOHOCTBIO YB@KHUTEIBHO M OEpPEeKHO OTHOCUTBCS K
HMCTOPUYECKOMY HACIEAUI0 W KYJBTYPHBIM TPATUIMSIM MHPOBBIX
[ABUJIN3AIUHN.

- HaBBIKAMH  CaMOCTOSITENILHOW  PabOThl €  HCTOPUYECKOU
JTUTEPATYPOU U ICTOYHHUKAMU;

- METOJaMH W3y4YeHHsS MHOT000pa3usi KyJbTyp W LWBWIN3ALUHA B
HCTOPHUH OOIIECTB;

- HaBbIKaMU aHaJIN3a JINTEPATYPHI MO0 UCTOPHUH;

- HaBblIKaMH  0000meHus  wHpopmanmu,  (HopMHpPOBaHUS
COOCTBEHHOT'0 MHEHHSI OTHOCUTENILHO 3apyO0eKHON MCTOPHH.
JlMciuIimHa BKIIFOYaeT B ce0sl CIeyOIIe Pa3JIeNbl/TEMBI:

Pazgen 1. BBeneHue B UCTOPUIO MUPOBBIX IIUBUIU3ALIUH.

Pazgen 2. Mup apeBHEUITHNX TUBYITA3AITHIH.

Pasmen 3. CpenHeBekOoBhE B HWCTOPHUH PAa3BUTHS  MHPOBBIX
ABHIN3ALAI.

Pazgen 4. PoxmeHne WHIYCTpHATBLHON  NHUBWIM3ANNH U
npoTtuBopeursi Muposoro passutus (XVIII — nepsas monosuna XIX
BB.).

Paspgen 5. Morossromias MoJ€Nb LHMBWIN3ALMOHHOIO pa3BUTHSL.
Paznen 6. OcoO0eHHOCTH COBETCKOM LIMBUIIN3ALIH.

Paznen 7. AnbTepHaTHMBBRI W  MOJIETM  Pa3BUTUS  MHUPOBOH
UUBUIN3AIMY B 3MI0XY HAYYHO-TEXHUUECKOW PEBOJIOINN

Paznen 8. [luBunuzanuonHoe pa3zHO0Opa3ne COBPEMEHHOTO MUPA.
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Henstmu n3ydenunss aucuuiuinHbl «Mlctopus 3apyOeKHBIX HapOIIOB H
KyJIbTyp» SBISIOTCSA: W3YYCHHE HCTOPHH 3apyOEKHBIX HAPOIOB H
KynbTyp. Jns mocTwkeHust 3Toi meiaw HEOOXOAMMO OMpPEAETHTH
OCHOBHBIE CXOJCTBA U Pa3inyusl B UX COLUATBHO-3KOHOMHYECKOM,
MOJIMTUYECKOM U KYIbTYPHOM Pa3BUTHUH.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAAX, YMEHHSIX U
HaBbIKAaX, IOJIYYEHHBIX B PE3YJbTAaTE€ OCBOCHUS MPEIMETOB U3
mKkoJibkHOro Kypca: «Mcropus Poccum», «BceoOmras uctopus» u
«O0miecTBO3HaHUE», a TaKkKe JUCHUIUINH, W3y4aeMBIX TI0
nporpamme OakanaBpuata: «VcTopusi MUPOBOH U OTEUYECTBEHHOM
KYJIBTYpBI», «cTopust 3apy0esKHBIX HAPOJIOB U KYJIBTYPY.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JUCLHUIUIMHBI,  HEOOXOAMMBI ~ TPH  OCBOGHHUH  CIIEAYIOIIUX
TUCIUIUINHBL: «Y4eOHas - TPaKTHKa 10 TONYYCHUIO TEePBUYHBIX
MpodeCCHOHANBEHBIX YMEHUH M HABBIKOB, B TOM YHCIE TEPBHYHBIX
YMEHUI U HABBIKOB HAYYHO-UCCIIEA0BATEIBCKON AESTEIILHOCTI.
W3yveHne muCIUIUIMHBI HApaBIeHO Ha (hOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

OK-2- cnocoOHOCTPIO aHaNM3UPOBATH OCHOBHBIE J3Tambl U
3aKOHOMEPHOCTH  WCTOPUYECKOro  pa3BHTHS  oOmiectBa  Juis
(hopMHpOBaHUS TPAXKJAHCKON MO3HIINHY;

OK-6- cmocoOHOCTBIO paboTarh B  KOJUIEKTHUBE, TOJEPAaHTHO
BOCIIPHHUMAs COLMANIbHBIE, JTHUYECKHE, KOH(QECCHOHAIBHBIE U
KYJbTYpPHBIE pa3Inyusl.

OK -11- crocoOHOCTBIO YBaXKHUTENBHO M OEPEXHO OTHOCHTHCS K
HCTOPUYECKOMY HACJIEUIO U KYJIbTYPHBIM TPaIUIUIM.

[IK-4 - crmocoOGHOCTEIO CaMOCTOSATENBHO PaboTaTh C Pa3TUIHBIMU
HUCTOYHUKAMH WHPOPMAITUH.

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUHACS TOJDKEH:

3HATB!

- OCHOBHBIE MTPHHIINIIBL, 3aKOHBI U KATETOPHH UCTOPUIECKUX 3HAHUN
B UX JIOTUYECKOH IIEIOCTHOCTH U MOCJIE0BATEIBHOCTH;

- OCHOBHBIE (DOPMBI I€JIOBOTO OOIICHWS, IPHWHIMIIEI U METOMIBI
OpraHU3alny KOMMYHUKAIINH;

- CeUU(HUKY HUCTOPUYECKOTO Pa3BUTHs Pa3IMYHBIX LHUBHIU3ALMNH,
OCHOBHBIE (haKTbhl, COOBITHS, HANOOJIEE TUCKYCCHOHHBIC acIeKThl UX
HCTOpUH;

- OCOOCHHOCTHM ¥ CTENEHb PENpPe3eHTATUBHOCTH Pa3IMYHBIX
HCTOYHUKOB UH(POPMAIIUH.

YmMmeTs:

- HCIIOJIb30BaTh OCHOBBI MCTOPUYECKHUX 3HAHUU ISl OLICHUBAHUS U
aHaJlM3a Pa3InYHBIX COBPEMEHHBIX TCHACHIINH, SIBICHUN U (DaKTOB;

- co3maBaTh M pPENAKTUPOBaTh  TEKCTBl  HAYYHOTO U
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npo¢ecCHOHANBEHOTO Ha3HAYCHUS;

pedheprupoBaTh 1 AHHOTHPOBATH WH(HOPMAITHIO;

cO3/1aBaTh KOMMYHUKaTHUBHbIE MaTEPHAJIbI;

OpraHHM30BaTh IEPEroBOPHBIM  Ipolecc, B TOM YHUCIE C
HCIOJIb30BAaHUEM COBPEMEHHBIX CPEICTB KOMMYHHUKALINY;

- UCIOJIb30BaTh (yHAAMEHTAJbHbIC U MPUKIAIHBIE HCTOPUYECKHE
3HaHUA B chepe MpodheCCHOHATEHOMN AeITeTbHOCTH;

- OCYLIECTBJISITh IIOMCK, CAMOCTOATENIBHO paboTaTh U KPUTUYECKU
aHaJMM3UPOBATh MCTOYHWKH W HAYYHYIO JIUTEPaTypy IO HCTOPHH,
¢dbopMynupoBaTh LEIM W 334aYd  MCCIEAOBAaHMA W  JeJarh
CaMOCTOSITEIbHBIC BHIBOJIBI.

Buaners:

- CHOCOOHOCTPIO  aOCTPakTHO  MBICIWTh,  AHAIM3HPOBATH,
CHUHTE3UPOBATh MOIy4aeMylo HHpOpMaIHIO;

- HaBBIKaMU MyOJIMYHON KOMMYHHKALIUY;

- HaBBIKAMH BEJICHHUS HAy4YHO-MCCIICIOBATENBECKUX PadoT;

- HaBBIKAMU Pa0OTBl C HMCTOPHUYECKUMH HCTOYHUKAMH, HAy4HOU
JUTEPATYPHl 110 UCTOPHUU NIPH HOATOTOBKE AyJUTOPHBIX 3aHATHH H
MUCBMEHHBIX Pa0OT M0 U3y4aeMOMYy Kypcy.

JucuuninnHa BKIIOYAeT B ce0sl CIeLyOIIe Pa3/Iesbl/TEMBI:

1.1. Tema. IlougTHE UBUIN3ALINH.

1.2.  Tema. J[luanekThka €BpOINEHCKOM W  aMepHKaHCKOU
LHUBUIN3ALMH.

1.3. Tema. OGmecTBeHHOE pa3BuTHe: EBpona vs Amepuka.

1.4. Tema. ITonutnueckoe pazsutue: EBpona vs Amepuxa.

1.5. Tema. KyneTypHoe pa3Butue: EBpomna vs Amepuxa.

B1.B.JIB.08

Jucuuniaunsl no Beioopy b1.B./IB.8
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b1.B./1B.08.01

JesioBasi nepenucka

Lenpto m3yuyeHHss AMCLMIUIMHBI «[lenoBas mepenucka» sBIseTCS
(dbopMHpOBaHUE YMEHHS BECTH JIEJIOBYIO MEPEMUCKY B COOTBETCTBHU
C COBPEMEHHBIMU HOPMATHBHO-METOANYECKUMHU TPEOOBAHUSIMH.
Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaTE€ OCBOCHMS JUCLUIUINHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHON KOMMYHUKAaTUBHON Cpeae».
3HaHUS W YMEHUS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TP H3YYEHHUH
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ NPH  OCBOGHHH  CIEAYIOIIUX
JTUCIMITINHBL «JlOKyMEHTHAs JTHHTBUCTHKA.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIEYIOINX KOMIIETEHIINH!

— OK-5! crtocoOHOCTRIO K KOMMYHHUKAIIUN B YCTHOH M MHCbMEHHOW
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX IUIsl pelIeHHs 3aj1ad
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOI'O B3aUMOACHCTBYS;

— OK-7: criocoGHOCTBIO K CAMOOPTaHHU3ALMH 1 CAaMOOOPa30BaHHIO;

— IIK-11: BnageHnem HaBBIKaMU pedepUPOBAHUS U aHHOTHPOBAHUS

144 (4)
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HAYYHOU JIMTEpaTyphl, HABBIKAMHU PENAaKTOPCKON paboThI;

— TIK-19: cmocoOHOCTRIO HWCIOIL30BAaTh IIPABHJIA ITOATOTOBKH
YIPaBIECHYECKUX TOKYMEHTOB M BEJCHUS JENOBOU MEPEINUCKH;

— TIK-25: BnameHueM HaBbIKAaMH MOJTOTOBKH YIPaBICHUECKUX
JOKYMEHTOB U BEICHHUS JAEII0BOM MEPEITUCKHU.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLHACs TOKEH:
3HATB!

— OCHOBHBIE ONPEACICHNS U TIOHATHSI, CBA3aHHBIE C KOMMYHHKaUEH
B YCTHOW M MHCHMEHHOM (OpMax Ha PYCCKOM SI3bIKE JUIS PEIICHHUS
3a]1a4 MEXJIMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aMMOJIECHCTBHS;

- OCHOBHBIEC HCTOYHUKH TOJTyYeHHsI HHPOPMAIMH 1O IUCIHUILINHE;

- OCHOBHBIC TMOHATHs pedepUpOBAHUS W AHHOTHPOBAHHS HAyYHOH
JUTEPATYpPHl ¥ MIPUHLUIIBI PEIAKTOPCKOM padoThI;

- TOJNIBKO OCHOBHBIE TIpaBWJIa IIOATOTOBKM  YIPAaBIEHUYECKHX
JOKYMEHTOB U BEJCHHA JEI0BOM MEPENUCKHY;

- TMpaBWja WCIOJB30BaHUS MO O0pasly  yNpaBlIeHUYECKHX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEePENUCKH.

YmMmeTs:

— pacno3HaBaTh Mo o0Opasny 3ddekTuBHbIE ¥ HEAP(EKTUBHBIC
CHOCOOBI pelIeHHs 3a1a4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aUMOJECUCTBUS B IIPOLECCE KOMMYHMKAallMM B YCTHOH U
MUCBMEHHON opMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENbHO THONydYaTb HMH(OpMAIMIO M3  OCHOBHBIX
HMCTOYHHUKOB T10 TUCHUIUINHE;

- U3BJIEKaTh U3 HAYYHOH JIUTEPaTyphl 33JaHHYI0 HHPOPMALIHIO;

- UCII0JIB30BaTh M0 00pasily MpaBuja NOATOTOBKH; yNPaBICHUECKUX
JIOKYMEHTOB U BEJCHHUS JE0BOM MEPENUCKY;

Bragers HaBbIKamu:

— MPaKTHYECKUMH HAaBBIKAMHU DPELIEHHS 3a7ad4 MEXJIUYHOCTHOTO H
MEXKYJIBTYpHOTO B3aUMOJEHUCTBHA B Ipollecce KOMMYHHKallUd B
YCTHOH M MUCbMEHHOHM (popMax Ha PYCCKOM SI3bIKE MO 00pasiy;

- HaBbIKAMHU pelIeHWs 3a7ad B OOJIACTH CaMOOpraHU3aluul U
camMo00pa3zoBaHus o 00pasily;

- HaBBIKAMH COCTaBJICHUs] pedepaToB W aHHOTAWN HaydHOU
JUTEPATYPHl ¥ BEJCHUS PEIaKTOPCKON paboThI 1o 00pasily;

- HaBBIKAMH HCIIOJIb30BaHUSI IO OO0pasly MNpaBWJ MOATOTOBKU
YIPaBIEeHUYECKUX TOKYMEHTOB U BEJCHHSI JEIOBON MEPETTUCKH.
JucuuninuHa BKIIOYaeT B ce0sl CIeLyIONIie Pa3ieibl/TEMBL:

1. Bubl 1enoBoi epenucku.

2. TpeboBanus K 0QOPMIICHHIO JIETIOBBIX TTHCEM.

3. Pa3HOBHIAHOCTH  [JENOBBIX MHCEM 10 TEMaTHYECKOMY
[IPU3HAKY.

4. SI3BIK U CTHIJIB AETIOBOTO MUCHMA.

5. CocraBiicHHE TEKCTa JACJIOBOIro nmucbMa.
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6. TpeOoBaHUS K M3TOTOBJICHHUIO TTHCEM C TIOMOIIBI0 KOMITBIOTEPHON
TEXHUKH.
b1.B.JIB.08.02 | HopmaTuBHasi 6a3a 1eJI0OBOr0 MMCHMA 144 (4)

Henpto w3ydenuss aucuumiuael «HopmatuBHas 0a3a AeiIoBOTO
MUCbMa» sIBJIseTCS (OPMUPOBAHME YMEHHUS BECTH [IEJIOBYIO
MEPENUCKYy B COOTBETCTBUM C COBPEMEHHBIMM HOPMAaTHUBHO-
METOAMYECKUMH TPeOOBAHUSIMH.

Wzyuenne npucumiuivHbel Oasupyercs Ha 3HAHUSX, YMEHUSIX H
HaBbIKaX, IMOJYyYEHHBIX B peE3yJIbTaTe€ OCBOCHUS JHCIUIUINHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKATUBHOH Cpeniey.
3HaHUS W YMEHHUS, MOJY4YCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
JUCIMILTAHBI, HEOOXOIUMBI IpH TIoIroToBKe K A,

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

— OK-5: crtocoOHOCThIO K KOMMYHUKAIIUU B YCTHOH M MHUCHMEHHOW
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKaX IUISl PEIICHHs 3a1ad
MEXJINYHOCTHOT'O U MEKKYJIbTYPHOTO B3aUMOIEHCTBHUS;

— OK-7: cnocoOHOCTRIO K CaMOOPTaHU3aIlMH ¥ CaMOOOPa30BaHHUIO;

— [IK-11: BnageHnemM HaBBIKAMHU pedepUPOBAHUS U AHHOTHPOBAHUS
HAYYHOM JIMTEpaTypbl, HAaBBIKAMHU PEIaKTOPCKON paboThI;

— IIK-19: cnocoOHOCTEIO WCIONB30BAaTh TPABWIA TOATOTOBKH
yIpaBICHYECKUX TOKYMEHTOB U BEJCHHUS JETOBON MEPENUCKH;

— IIK-25: BnageHueM HaBBIKAMU TOATOTOBKHM YHPaBICHYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOI MEPENUCKH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATB!

- OCHOBHBIE OTIPEJICNIEHUS U MOHATHSA, CBI3aHHbIE C KOMMYHHUKaIEH
B YCTHOW M NMHMCBMEHHOM (OopMax Ha PyCCKOM SI3bIKE [UIS PELICHHUS
3aJ1a4 MEXJINYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJICHCTBHUS;

- OCHOBHBIC HCTOYHUKH TTOJTyYeHHsT HH(POPMAIMH 10 TUCIUILINHE;

- OCHOBHBIC MOHATHs pedepupOBaHMS W AHHOTHPOBAHHUS HAyYHON
JUTEPATYPHI ¥ MIPHHIUITEI PEIAKTOPCKOM paboThI;

- TOJIBKO OCHOBHBIE TIpaBWJa IOATOTOBKM  YIPABIEHYECKHX
JIOKYMEHTOB U BEICHH JE0BOM MEPENUCKHY;

- TpaBWja UCHOJB30BaHMA 1O 00paslly  YIpaBIEHYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

YMerTsh:

— pacmo3HaBaTh 1o oOpasny 3ddexkTuBHbIE W HEIPPEKTHUBHBIE
CHOCOOBI pelIeHHsT 3a/a4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aMMOJCHCTBHA B TIpOIleCCEé KOMMYHHUKAllMd B YCTHOM U
MUCbMEHHOH (opMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSATENbHO IOJydaTh HMH(POpPMAIMIO U3  OCHOBHBIX
HACTOYHHUKOB I10 JUCHUILIAHE;

- U3BJIEKATh U3 HAYYHOH JIUTEPATyphl 3aJaHHYI0 HHPOPMAIIHIO;
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- UCIIOJIb30BaTh 10 00pa3ily MpaBuja MOATOTOBKH; yNPaBICHUECKHX
JOKYMEHTOB U BEJICHHS AEIOBOH IEPENHCKY;

Bragets HaBbIKaMu:

— MpPaKTUYECKHMHU HABBIKAMHU PELIEHUs 3a7ad MEXJIUYHOCTHOTO U
MEXKYJIbTYPHOI'O B3aUMOJAEHCTBHSA B IIpolecce KOMMYHHKAlMU B
YCTHOHM M MUCHMEHHOHN (popMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMHM pELIeHHs 3aJad B 00JacTH CaMOOpPraHU3alUuu U
camMo00pa3oBaHwsI 110 00pasIly;

- HaBBIKAMH COCTaBJIICHUsI pedepaToB U aHHOTAUMK HaydHOU
TUTEPATYPHl ¥ BeIEHUS peAaKTOPCKON PadOoTHI 10 00pasity;

- HaBbIKaMHU HCIIOJIB30BaHUA IIO o6pa3uy mpaBujJI MOATOTOBKH
YIIPABJICHYCCKHUX JOKYMCHTOB U BCACHUA [ICHOBOI\/’I NEPEIIUCKU.
JucuunianHa BKIIOYAeT B ce0sl CISIyIOLIIe Pa3Ieibl/TEMBL:

1.Bugp! nenoBoit nepenucku. HopmatusHas 6a3a.

2.TpeboBanus k ohopMieHHIO NeNOBBIX mceM. HopmatnBHas 6aza.
3.Pa3HOBUIHOCTH AENOBBIX NMHCEM II0 TEMATHYECKOMY IPU3HAKY.
Hopmarusnast 6a3a.

4 513bIK 1 cTHITh enoBoro muckMa. HopmatuBHas 0aza.
5.CocraBieHue TeKCTa JenoBoro nuchma. HopmaTueHast 6asa.

6. TpeboBaHMs K U3TOTOBJICHHUIO ITUCEM C ITOMOIIBI0 KOMITBIOTEPHON
TexHuku. HopmaTuBHas 0a3a.

B1.B.JIB.09

Jucuuniaunsl no Beioopy b1.B./IB.9
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b1.B./1B.09.01

JloKyMeHTHpOBaHHe AesITeJIbHOCTH Herocy/1apcTBeHHbIX
OpraHu3auui

Lensimu U3yYeHHs JMCIMTUTAHBI «JloKkyMeHTHpOBaHKE
AEATENPHOCTH  HErOCyJapCTBEHHBIX — OPraHU3allii»  SIBJISIOTCS:
00o0mmeHre W yriyOJeHWe 3HAaHWUM CTYIACHTOB IO BOIPOCaM
bopmupoBaHus KOPIOPaTHBHBIX CHCTEM JOKYMEHTAIUH
HErOCYy[IapCTBEHHBIX  OpraHM3aluii, K KOTOPBIM  OTHOCSTCS
KOMMEpYECKHe ¥ HEKOMMEPYECKUE OpraHu3allku.

W3ydyeHne AMCHMIUIMHBI Oa3upyeTcsi Ha 3HAaHHAX, YMCHUSX H
HaBbIKAaX, TIOJIyYCHHBIX B pe3yJbTaTe OCBOCHUS MCIMIUINH:
«JlokyMeHTOBeIeHHEY, «Opranuszanus " TEXHOJIOTHUS
JOKYMEHTAIIMOHHOTO 00ECIICYCHUS YIIPABICHUS.

3HaHHUSA W yMEHHs, MOJyYCHHbIC OOYYAIONIMMKCS MPU H3yYCHUH
JMCIMIUINHBI, HEOOXOAMMBI IPY OCBOSHHH CIIETYIOMINX JHCIUILINH:
«MexIyHapOIHbIe CTaH/IAPThI YIIPABJICHHS JOKYMEHTAMI, a TAKXKE
3HAHWUS, TOJYIEHHbBIC B X0/I€ U3yUCHUsI TAaHHOW AMCIIMIUIMHBI, MOTYT
OBITh  UCIONB30BaHbI INPHU  HANMCAHWUHM  TPAKTUYECKON MM
Teopernyeckoil uacreit BKP.

W3ydeHne MUCHUILIMHBI HAlIPaBJICHO Ha ()OPMUPOBAHHE U Pa3BHTHE
CIEIYIOIIMX KOMITCTCHIIUH:

- BIAJCHHEM  TCHJACHIMSAMU  Pa3BUTUS  MH(POPMALHOHHO-
JOKYMEHTAIIMOHHOTO W OOECIeUeHHsl YIPaBICHUS apXHBHOTO Jelia
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(TIK- 5);

- CITOCOOHOCTBIO MCITIONIF30BATh MPaBUiIa OPTaHU3aI[MH BCEX JTAIoOB
paboThl C JOKyMEHTaMH, B TOM YHCIC apXWBHBIMH JIOKYMEHTaAMH
(TIK-20);

- BJaJIcHHEM HaBbIKAMH OOpa0OTKH JOKYMECHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI
nen (ITK-26);

- CIOCOOHOCTHIO  OPHEHTHPOBATHCSI B 3aKOHOJATEIBHOM W
HOPMaTHBHO-METOTUUECKON Oaze WHPOPMAILTHOHHO-
JOKYMEHTAIIHOHHOTO 00CCIICYCHHs YIIPABIICHUS U apXUBHOTO JieNa 1
cMexHbIX obnacreit (JITTK-2).

B pesynbraTe u3ydeHus: TUCIMIUTMHBI 00YYarOIIHICs TOMKEH:

3HATH:

- opunuanbHBIE  MCTOYHHKH  OMYOJIMKOBaHUS  aKTyaJbHBIX
HOPMATHUBHBIX MPaBOBBIX aKTOB Pd; OTJIMYUTEIIHHBIC
XapaKTepUCTUKN  3aKOHOAATENLCTBA 10  JTIOKYMEHTHUPOBAHUIO
JESITETIBHOCTH ~ HETOCYIAapCTBEHHBIX  OpraHW3alMii;  YpOBHHU
HOpMaTHUBHO-MeToamdeckor 0Oaszel JIOY u HMOY; npuHIuns
WACHTU(QHUKALMY HOPMATUBHOW CpeAbl JOKYMEHTHPOBaHHS B
OpraHu3alusX B COOTBETCTBUHM C BHJOM €€ OSKOHOMHYECKOU
JeSITeNBHOCTH, (POPMBI COOCTBEHHOCTH, OpTaHW3allMOHHO-IIPABOBON
(bopMBbI;

- TPUHIMIBI CHCTEMATH3AllMM M KJIACCU(PUKAIUU JTOKYMEHTOB,
KOMILIEKCOB JIOKYMEHTOB, CHUCTEM JIOKYMEHTAllM{; Ha3HaueHHE
HOMCHKJIATYPhl JIeT OpraHu3alliy;, MPHHIUIBI CHCTEMATH3AIH
JIOKYMEHTAJILHOTO ¢doHna OpraHu3aIVH; TIPUHIIHITBI
cUCTEMaTH3allil W KJIACCH(HUKAIWU JIOKYMEHTOB, KOMILIEKCOB
JIOKYMEHTOB, CHUCTEM JOKYMEHTAIIUM, TPUHIIMIBI CHCTEMATH3AIH
JOKYMEHTAJILHOTO (JOHJa OpraHu3allid; THIIOBOW HA0Op CHCTEM
JOKYMEHTAIINH JTF000H OpraHu3aIvu;

- TIpaBWIa OpPraHM3alMM JTOKYMEHTUPOBAHMS IESATEIBHOCTH MU €€
0COOEHHOCTH B HErOCYJapCTBEHHBIX OpPraHW3aIMAX; TpaBUIia
CHUCTEMaTH3alil JOKYMEHTAJbHOTO (DOHOAa HErocyAapCTBEHHBIX
OpraHu3aluii;

- CHIOCOOBI JIOKYMEHTHPOBAHHUS JEATEIILHOCTH OpraHu3aIui

00 OTBETCTBEHHOCTH PYKOBOAMTENEH OpraHM3alliii U CHEeLHUATNCTOB
MO YINPAaBJICHUIO JIOKYMEHTAMH 3a JIOKYMEHTHPOBAHHE JIEJIOBOH U
yIpaBieHYECKON JeSITEeNbHOCTH; OCHOBHBIE TEHJICHIIUN
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOTO obecrieyeHust
JOKYMEHTHPOBaHUS JIeSITEITbHOCTH HETOCYIapCTBEHHBIX
OpraHuzalyii;  BO3MOXKHOCTH  yNOPSAOYEHHUs  JEeNOoBOM U
YIpaBJICHYECKOM JeSITETbHOCTH OpraHu3aIun onmaromaps
CHCTEMaTH3alIH U KJIACCH()UKAITUK JOKYMEHTOB.

YMmeTs:
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- HAXOIUTh aKTyalbHbIC pEAaKIMH HEOOXOTUMBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB B MH(OPMAIIMOHHO-TIPaBOBBIX VHTEpHET-IOpTanax
«Koncynprant», «[apant» u ap.; GopMupoBaTh HOPMAaTHUBHYIO
Cpedy, Pperylupyliollyl0  JOKyMEHTHPOBAaHHE  JeSTeIbHOCTU
HETOCyAapCTBEHHbIX opraHu3anui B COOTBETCTBHUU c
OpTraHU3allMOHHO-IPaBOBOM  (OPMOH;  BBISBIATH B TEKCTE
HOPMAaTUBHBIX JTOKYMEHTOB CBEICHHUS, Kacamoluecs TpeOOBaHUH K
JOKYMEHTHPOBAHUIO JESITEbHOCTH HErocyAapCTBEHHbBIX
OpraHu3allNy;

- OIpenensiTh COCTaB CHUCTEM [OKYMCHTAallMM, WCXOIsS W3 BHIA
OKOHOMHYECKOH  JeATENbHOCTH, (OPMBI  COOCTBEHHOCTH U
OpTraHU3allMOHHO-NIPaBOBOM (POPMBI  OpraHU3allMK  MOJB30BaThCS
HOMEHKJIATypoH A€l  OpraHu3aluM; OOBSCHATH  CTPYKTYpY
JIOKYMEHTQJILHOTO (DOHAA OpraHW3alH, WCXOAS U3 CHEIU(pUKA
HETOCYAapCTBEHHOM OpraHU3alty.

- WUCTOJIb30BaTh NpaBWiia OpraHU3allidl JOKYMEHTHPOBAaHUS H
OMEPAaTUBHOTO XpaHEHHWs] JIOKYMEHTOB TpPH MOJACIHPOBAHUH
CTPYKTYpPBl ~ JOKYMEHTaIbHOr0  ()OHAa  HErocyJapCTBEHHON
OpraHu3alliy; IOJIb30BaThCsl NMPUMEPHBIMH HOMEHKJIATYPaMHU el
JUIs  TIPOEKTHUPOBAaHUS ~ HOMEHKJIATYpbl  Jell  OpraHu3aluu
KOHKPETHOTO THIa; CaMOCTOATENBHO TPUOOpEeTaTh 3HAaHUS B
00JIacTH JTOKYMEHTUPOBAHHUS JIESITEIBHOCTH HETOCyJapCTBEHHON
OpraHu3alii, OPHEHTHPYSICh HAa KOHKPETHYIO OpraHM3alllOHHO-
MPaBOBYIO HOPMY;

-CaMOCTOSTENILHO MTpUOOpeTaTh 3HaHUS B 001aCTH HH)OPMAIIMOHHO-
JOKYMEHTAIlMOHHOT0 U o0ecreyeHus mpolecca JOKYMEHTUPOBAHHUS
NeSITEIbHOCTH, ONHpasich Ha Y4eOHUKHM M y4eOHbBIE ITOCOOHS;
nyOymKanuy nMpoecCHOHANBHBIX NEPUOANYESCKUX M3IaHUM; NenaTh
YMO3aKITIOUCHHS no aHamn3y TEHICHIIUH pa3BuTHA
nHGOPMALMOHHO-T0OKYMEHTALHOHHOT O oOecrieyeHust
HETOCY/IapCTBEHHBIX OPraHM3alMi 10 MaTepHajaM MEepPHOIUIEeCKUX
po(eCCHOHATIBHBIX U3IAHHM.

Bnagers:

- HaBBIKAMHU aHAIM3a YPOBHH HOPMATHBHO-METOJMUYECKOW O0a3bl
JOY u UOY; MeTogaMu HACHTU(PHUKAIIMA HOPMATUBHON CPeJIbl JUIs
KOHKPETHOH OpraHM3alliy WK TUIA OpraHn3aIHid;

croco0aMy JIEMOHCTpAIlMM YMEHHUs aHaJIH3HpPOBaTh HOPMATHBHO-
Metoaunyeckyto 6azy 10Y u NOY;

- IPUHIIAIIAMH COCTABJICHUSI HOMEHKIIATYPBI JIeJI OpraHU3aIlny;
METOJIaMH  KOMIUICKTOBAaHHS JIeN, TPAKTHUYECKUMU HAaBbIKAMHU
MOJIb30BaHUSI OOIEPOCCHICKUMH M BEJOMCTBEHHBIMH MEPEYHBIMU
TUIIOBBIX JOKYMEHTOB;

- cmocob0aMu JEMOHCTpPAaUWMH yMEHHsI aHaJH3HpPOBaTh CHUTYaIHIO
JNOKYMEHTAJIBHBIA  (OHI  HErocygapcTBEHHOH  OpraHW3alH;
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HaBBIKAMU  OO0OOICHUS  pPE3YJIbTAaTOB  aHaiW3a  CIeHUUKU
JOKYMEHTAIbHOTO (hOHIa OpraHu3anuil ONpeAeNieHHOTO THIIA;
preMaMu MOJIETTUPOBAHUS Pe3yIbTaTOB penIeHus
mpo¢eCCHOHANBHBIX 3a/1a4.

- cmoco0aMu COBEPIIICHCTBOBAHMS TMPO(ECCHOHATBHBIX 3HAHUN W
YMEHHUU ITyTeM HCIIOJIb30BAaHUS BO3MOXKHOCTEH WH(MOPMAIMOHHOM
Cpenpl TIpH OTpeAeNieHNH TeHACHIUH pa3BUTHA WH(GOPMAIIHOHHO-
JOKYMEHTAIIMOHHOTO W 00eCIIeYeHns YIpaBIeHHUs apXHUBHOTO JIeNa;
npueMamMu aHaJin3a HOPMAaTHBHBIX aKTOB B O6JIaCTI/I
nH(GOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00ECTICYeHNs NIeATEIbHOCTH
HEroCcyaapCTBECHHLIX OpFaHI/I?,aHI/II\/'I; npueMamMu Hucciea10BaHuA
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO 00ECTICUeHUsI IeATSIbHOCTH
HErOCyJJapCTBEHHBIX OpraHW3aIlii MO0 HWCTOYHHKAM W HAyYHOH
JIUTEpaType.

JucuuIoimHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:

Pazgen 1. TloHste O IOKYMEHTUPOBAHUM JIEATCIHLHOCTH
OpraHu3aluii.

Pazgen 2. HopwmarusHo-mipaBoBO€ pEryJIupOBaHHE
JOKYMCHTHUPOBAHUA ACATCIbHOCTU HEroCyJapCTBECHHBIX
OpraHu3alNM.

Paznen 3. OcobeHHoCcTH JIOKYMEHTaJIbHBIX ¢doHI0B
HEroCYJapCTBEHHBIX OPraHU3aLMM.

b1.B.JIB.09.02

JoKkyMeHTbI H JOKYMEHTO000POT B OYXIaJITEPCKOM y4deTe
HenstmMu u3ydeHHs OUCHUIUINHBI «J{OKYyMEHTBI U TOKyMEHTOOO0O0pOT
B OyXTaJTEpCKOM Yy4YeTe» SBISIOTCS: OBJaJieHHe CTYACHTaMH
oOImMMH 3HaHHSAMH O MECT€, POJIM W HA3HAYCHWW TEPBUYHOU
JIOKYMEHTAIlMH, JOKYMEHTOO000OpOTa, PErucTpax OyXrajlTepcKoro
y4era, WX CYIIHOCTH W TPHUKIAIHOTO COJEpPXKaHHs KaK OCHOBHBIX
YYETHBIX KaTETOpHil.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJYYEHHBIX B pe3yjibTaTe OCBOCHHS JAUCLHILIMH:
«OxoHOMHKAY, «HDOpMaTHKaY), «MaTeMaThKa.

3HaHUS W YMEHUS, MOJy4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
OUCLUUIUIMHBI, HEOOXOOMMbI PU  BBIIOJNHEHHH  BBITYCKHOW
KBaJM(QHUKAIMOHHON paboTHI.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- BIQJCHHEM  TEHACHUMSMH  Pa3BUTHs  HMH(OPMAIMOHHO-
JOKYMEHTAllMOHHOTO M 00ecreueHns YIpaBJeHUsl apXUBHOIO Jena
(IIK- 5);

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPraHU3alMH BCEX 3TAaIloB
paboThel C JOKYMEHTaMH, B TOM YHCIIE€ apXUBHBIMH JOKYMEHTaMH
(TIK-20);

- BJaJCHHEM HaBbIKaMH OOpabOTKM JOKYMEHTOB Ha BCEX 3Tamax
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JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHUS HOMEHKIIATYPhI
nen (ITK-26);

- CIIOCOOHOCTBIO  OPHEHTHPOBATHCA B  3aKOHONATENBHOH W
HOPMaTHBHO-METOTUYECKON Oaze WHPOPMALTHOHHO-
JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS M apXUBHOTO JIeNa 1
cMexHbIX obnacreit (JI1K-2).

B pe3ynbprare n3ydeHHs TUCIUILIHHBI O0YYarOIIHICS JOIDKEH:
3HATB!

- OCHOBBI AOKYMCHTAIIMOHHOI'O COITPOBOXIACHUA 6yxyqua, B TOM
YHUCIE ¢ IPUMEHEHUEM crenuanu3upoBanHoro I10;

- 3aKOHOJATENILHYI0 pErjaMeHTAluI0 OSKCHEPTH3bl LEHHOCTH
OyXrajaTepcKux JOKYMEHTOB, B TOM WYHCJIE IS 3JCKTPOHHOIO
apXxuBa;

- CO3JIaHUS CIPaBOYHO-HH(OPMAIIMOHHBIX CpefcTB K
JOKYMEHTAIIbHBIM ~ ()OHIAM  OyXTalTepCcKOro ydera COrJIacHO
IIO0CJICAHUM U3MCHCHUAM HOpM C IMPUMCHCHUEM
cnenuanusupoBanHoro [10;

- HOpMaTUBHYIO 0a3y M OCHOBHI pabOTHI CHCTEM MH()OPMAIIMOHHOTO
Y TEXHHYECKOTO 00CCIeUeHUsI JOKYMEHTO000pOTa B OyXTraJITepCKOM
ydeTe H yIpaBJICHHs] apXUBOM OYXTaJTEPCKUX TOKYMEHTOB.

YMerTsh:

- COCTaBIISITh U aHAJM3UPOBATH HA MPEIMET OMIMOOK OyXTaiTepcKue
JOKYMEHTBI, B TOM YHCJE C HMPUMEHEHHEM CIIeHAIN3UPOBAHHOTO
I10;

- TPUMEHATh 3HAHMS MO SKCHEPTHU3e UEHHOCTH OyXralTepcKux
JOKYMEHTOB JUISl JIOITOBPEMEHHOTO XPAaHEHMS WM BBIICICHHS Ha
YHUYTOKEHHE, B TOM YHCIIE JIJISl SJIEKTPOHHOTO apXUBa;

- pealn3OBBIBATH TNPHHIMIIBI M METOABI CO3JaHUS CIIPAaBOYHO-
WHPOPMALMOHHBIX CPEJCTB K OYXTaJITEPCKUM JIOKYMEHTaM ¢
NpUMEHEeHHeM crienuannzuposaHaoro [10;

- HCIONBb30BaTh 3HAHHWA paboThl cHCTeM HH(OPMALMOHHOTO H
TEXHUYECKOro oOecIedeHus JOKyMEHTOO000pOTa B OyXTalTepCKOM
ydeTe M YNpaBieHHUS apXMBOM OyXTaJlTepCKUX JIOKYMEHTOB B
podeCcCHOHANBEHON eATENEHOCTH.

BnaneTth HaBRIKAMU:

- HaBBIKAMH M METOAMKaMH COCTaBJICHHUS TOKYMEHTOB B Oyxydere u
aHanmM3a JIOKYMEHTOOOOpOoTa JaHHOW cdepe, B TOM 4HCIE C
MpUMEHEeHUEM crienuanu3upoBanaoro [10;

- HaBbIKaMHW W TCXHOJOTHAMH aHaJIM3a LIEHHOCTU JOKYMCHTOB
OyXTralTepcKOro y4dera M OpraHu3alii oTOOpa Ha XpaHEeHUe, B TOM
YHcIIe 1Jis1 SJIEKTPOHHOTO apX1Ba,;

- HaBBIKAMH COCTABJICHUS CIIPAaBOYHO-MH()OPMAIIOHHBIX CPEICTB K
OyXranTepcKUM TOKYMEHTaM C YYeTOM CHelM(pUKH OpraHu3aliu U
MpUMEHEHHEM crienuanu3upoBanuoro [10;




OOmas

TPYZLOEMKOCTb,
WHpeke HamnmeHoBaHME NHCHIUIUIMHEI
aKaJl. 4acoB
(BET)
1 2 3
- METOJMKAMHU COCTaBJICHHs JOKYMEHTOB OYXTaJTEpCKOTO y4yeTa B
NHGOPMALMOHHBIX CHCTEMaXx M C IPUMEHEHHEM COBPEMEHHBIX
TEXHUYECKUX CPEACTB C YyUETOM ClleU(pUKNU OpraHu3aLuy.
JMcuuninHa BKIIOYAeT B ce0sl CIeIyOIe Pa3IeIib:
1. IIpenmer, OOBEKTHI W OpraHM3alMs OYyXTaJITEpCKOTO yd4eTra Ha
MpeanpUsITHH
1.1. OcHOBBI OyXTanTEpPCKOTrO yueTa
1.2.0praanzanus OyXrainTepcKoro ydera. Y YeTHas MOJUTHKA
2. [lonsTus u BUABI OyXrajlTepCKUX TOKYyMEHTOB
2.1. CyurHocTh ¥ BHITBI OYXTaITePCKUX JOKYMEHTOB
2.2 IlpaBuina opopmMiIeHuUs TOKYMEHTOB
3. JIokyMeHTOO0OPOT B OYXTalTEepCKOM yUeTe
3.1. CymHOCTh U (PYHKIIMH MOKYMEHTOOOOpOTa B OyXTralTepCKOM
yuere. ['paduk moxkymMeHTOO00pOTA
3.2. Peructpanuus U XxpaHeHUE JOKYMEHTOB. VHBeHTapu3anusl.
b1.B.IB.10 Jucuunanael mo Bei6opy 51.B.JIB.10 108 (3)
b1.B.[1B.10.01 | KonnyecTBeHHbIE METOAbI B T'YMAHUTAPHBIX MCCJIET0BAHUIX 108 (3)

HenssMu wm3ydeHus: aucUUIUIMHBL «KOJWYECTBEHHBIE METOIBI B
TYMaHUTApHBIX HCCIIEAOBAHUAXY SBISIIOTCS CPOPMUPOBATH YMEHHUS,
WCIIOJIb30BaTh OCHOBHBIE 3aKOHBI €CTECTBEHHOHAYYHBIX JAUCLUIUINH
B npoeccCHoHaIbHON AEATENhHOCTH, HEOOXOAMMBIE JIIS TIYOOKOTO
OBIIQZICHUSI €0  COJAEp)KaHHWEM;  CIOCOOCTBOBATh  Pa3BUTHIO
MBIIICHHUS.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, TIIOJTYYEHHBIX B pe3yJbTaTe OCBOCHHS JUCIMILINH
«OkoHOMUKa», «Maremarukay, «KoHUeNuUU  COBPEMEHHOTO
ecTecTBO3HaHUM «OCHOBBI JOKYMEHTOBEIECHU.

3HaHUA W YMEHHWs, TOJNY4YeHHbIE OOYYArOIIUMHUCS TPH W3YYCHUU
JUCTIMILINHBI, HEOOXOAMMEI TIPH OCBOCHUU CJIEIYIOIINUX JUCIUTUIHH:
«IIpoexTHasg nesaTeNbHOCTEY, «lIpoekTHpoBaHUE YIPABICHUECKON
JOKYMEHTAllUN OpraHu3aiumny», «JloKkyMeHTaunoHHOe obecneueHHe
YOpaBlIeHUs] Ha MPEINpUATHAX PA3IWYHBIX  OPTaHW3alMOHHO-
npaBoBbeIX  (opm», «MoaenupoBaHUE CHUCTEM JJOKYMEHTALUH
opranmzauuny, «MHpopMannoHHBIE pecypchl KaapOBOH CITy:KOBI»,
«/loKyMeHTBI 1 TOKyMEHTOOOOPOT B OYyXTAITEPCKOM YUETEN.
Wzyuenne nuCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— CHIOCOOHOCTBIO  MPHUMEHSTH  HAay4HbIE  METOABl  IPH
HCCIIEIOBAaHUN O00BEKTOB MPO(ECCHOHAFHON NI TeTbHOCTH
(TIK-1).

— BIAJCHHEM OCHOBaMH HMH()OPMAIMOHHO-aHAUTHYECKON
NESTeNbHOCTH W CIIOCOOHOCTBIO NMPUMEHSTh WX B
mpodeccronanshoii chepe (ITK-2).

—  CIIOCOOHOCTBIO NIPUMCHATH MCTO/IbI IIPOBCIACHUA




Nuanexc

HanMenoBaune QUCUUILIHHEL

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

KOJIMYECTBEHHOT'O aHajm3a OpraHu3aluu
JIOKYMEHTAI[HOHHOTO o0ecriedeHusi  yNpaBJICHUS u
apXUBHOTO  XpaHEHWS  JIOKyMEHTOB B  KOHKPETHOH
opraunusanuu (JIITK-7).

B pesynpraTe n3ydeHunss AUCUUTUTHHBI 00YJIarOIINIACS TOJDKEeH:

3HATh:

- OCHOBHBIC  pa3fenbl  KOJIMYECTBCHHBIX  METOJIOB B

MPOEKTHPOBAaHWW  YIPAaBIEHYECKHX  pelleHnid B o0ObeMme,

HEOOXOJUMOM I BJIQJCHUS MATEMAaTUYCCKUM ariapaToM s

o0Opaborku mHMopManmu u aHanmmza B chepe HOY u apXwBHOTO

Jena;

YMeTh:

— TPUMEHATHh HAaBBIKW W YMEHHA B OTOH 00JacTh ISl PEIIeHHS

MPUKJIATHBIX 33734 JOKYMEHTAIIMOHHOTO 00SCIICUEHUs yIpaBICHUS

Y apXUBHOTO JIeTIa;

Bnanertb HaBEIKAMU:

— 0a30BBIMH 3HAHUSAMU B JaHHOM 00J1aCTH;

- CITOCOOHOCTBIO HCIOJIE30BATh OCHOBHEIE 3aKOHBI

€CTECTBEHHOHAYYHBIX JUCIHUTLTHH B poheCCUOHATBHOMN

NEeSTeNLHOCTH, TPUMEHSIET METOAbl MAaTeMaTHYeCKOTO aHaih3a M

MOJICIUPOBAHUS,  TECOPETUIECKOTO U OKCIEPUMEHTAILHOTO

HCCIICIOBAHUS;

- BIAJeTh TNPUHOUIAMH W METOJaMH YIOPSAIOYEHHs] COCTaBa

JIOKYMEHTOB U UH(POPMAIIMOHHBIX ITOKA3aTEeNICH.

JlyucuuIoiHa BKITFOYaeT B ce0sl CeIyroIIne pa3ieibl/ TeMBIL:

Tema 1. Meromonmornvyeckrie TpoOIEMBl  KOJIMYECTBEHHBIX

HUCCIIE0BaHUMN

Tema 2. MareMaTHUeCKHe METOABI M MOJEIN KOMILIEKCHOTO

aHaIN3a ¥ TIPOEKTUPOBAHUS YIIPABICHUECKOM JIEATEITHHOCTH.

Tema 3. IlpumeHeHHUE METONOB HCCIEAOBAHUS Olepauuil U

MaTEeMaTHYECKOTO MPOrPaMMHUPOBAHHSL.

Tema 4. Marpuunble MeETOIbI B IOJATOTOBKE W IPHHATHSA

YIPABICHYECKUX PEIICHUM.

b1.B.1B.10.02

MartemaTtudeckue Metoasl B JIOY

HCHHMI/I HU3YUYCHHA JTUCHUIIIIMHBI «MaremaTnuyeckue METOAbI B
JOVY» spnstorcs copMUpOBaTh YMEHUS, UCTIOIH30BAaTh OCHOBHBIC
3aKOHbI C€CTCCTBCHHOHAYYHbLIX OUCHUIIJIMH B HpO(i)eCCHOHaJ'IBHOfI
JEATENLHOCTH, HEOOXOIUMBIE [UIsi TJIIyOOKOTO OBJIQJICHHS €ro
CoJIepyKaHUEM; CIIOCOOCTBOBAThH PAa3BUTHIO MBIIILICHUS.

Wsydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIIOJYYCHHBIX B pe3yabTare OCBOCHHS JUCIHILIHH
«OKoHOMHKaA», «Marematukay, «KOHIEMIIUK  COBPEMEHHOIO
€CTECTBO3HAHUY, «OCHOBBI JOKYMCHTOBEICHHUS.

3HaHUS W YMCHUsI, TOJydYeHHBbIC OOYYAIOIIMMUCS TPU H3YUCHHUU
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JUCLUTUTUHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICAYIOUINX AUCIUILIIHH:
«IIpoekTHas AesATENbHOCTEY», <«IIpoeKTHpOBaHUE YIPABICHUECKOU
JOKYMEHTallul  OpTraHu3alun», «MogenupoBaHue  CHCTEM
JOKYMEHTAIMU OpPraHu3aLumy.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

— CIOCOOHOCTBIO  MPHUMEHSTh  HAaydHbIE  METOABl  MpH
HCCIIeIOBaHUN O00BEKTOB MPOQECcCHOHATBFHON NesTeTbHOCTH
(TIK-1).

— BIAJCHHEM OCHOBaMH HH(POPMALMOHHO-aHATUTHYECKON
NESITETBHOCTA W CIOCOOHOCTBIO ~ MPUMEHATH HX B
npodeccuonansHoit chepe (ITK-2).

—  CIOCOOHOCTBIO IIPUMEHATH METOIbI IIPOBEICHUA
KOJIMYECTBEHHOTO aHaImM3a OpraHu3alyu
JOKYMCHTAIlHOHHOTO  OOECTICYeHUs]  yNpaBlIeHHS U
apXMBHOTO  XpaHEHUs  JOKYMEHTOB B  KOHKPETHOM
opranu3zarmu (JI1K-7).

B pesynbTaTe M3yueHUs AMCUUIUIMHBI 00YYarOIIUNACS TOJIKECH:
3HATh:

- OCHOBHBIC pa3JiCJibl KOJIMYCCTBECHHLIX MCTO/I0B;

- TUIIOJIOTHIO YIPABICHYECKUX PELICHUI];

- YCTIOBUS ¥ BO3MOXXHOCTH BBIPaOOTKHU PELICHUS;

- alITOPUTMBI BbIOOpA 3¢ PEKTHUBHBIX aJbTEPHATUBHBIX
YIpaBJICHUYECKUX JCHCTBUN;

- LIeJIK ¥ 337]a94 HHPOPMAIMOHHO-aHAIUTHYECKON IeATENbHOCTH;

- 3TaIlb MPOBEIECHUS UH(POPMALMOHHO-aHATUTUYECKON
JeSITENbHOCTH;

- TpaBWiIa OpraHu3alud W 0a30Bble CXEMbl pealn3aluu
nH(GOPMALMOHHO-aHATUTHYECKON 1A TENbHOCTH;

- METOIbl MOJENHPOBaHUs, TNPUMEHSEMbl B HWH()OPMAIMOHHO-
AHATUTHYECKON JACATCIIBHOCTH,

- MeToApl, coxepxaHue H (HOpPMBI POLECCOB  NPHUHITHUS
CTpaTETUYCCKHUX, TaAKTUYCCKHUX )5 OIICPaTUBHBIX peIHeHI/Iﬁ
MEHEHDKMEHTOM OpraHU3aliH;

- METO/JIbI OLICHKH Ka4CCTB JKCIIEPTa,

- METOJIbI OpraHu3anru U MMPOBEACHUA DKCIICPTU3;

- OpraHU3aIMIO Mpollecca pa3paboTKH yIPaBICHUECKUX PEIICHHIH;

- OCHOBHBIC MaTEMAaTUYCCKUEC MOACIIN IPUHATUA pemeHHﬁ;

- OCHOBHBIE MOHATHSI, IPUHLMIIBI 1 METOJOJIOTHIO MaTEMaTHUECKOTO
MOJICJINPOBAHNS;

- TEOPETUUCCKUEC OCHOBBI u METOAbI KOJIMYECTBCHHOTI'O u
KayeCTBEHHOTO aHaJIN3a MPH MPUHSATHN YIIPAaBICHYECKUX PEILICHNN;

- JTa;mbl  IIOCTPOEGHUS  DKOHOMUYECKHX, (DUHAHCOBBIX U
OpTaHU3alMOHHO - YIPaBIeHUYECKUX MOJENel B 3a1a4ax pa3paboTKu
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

YIPaBICHYECKUX PEILICHUH.

Ymers:

- AHAJTM3UPOBATH AJIbTCPHATUBHBIC BAPUAHTHI PEIICHU;

- paccUMTHIBaTh KpUTEpHUAJIbHBIE TOKA3aTENU AJIS TOCIEAYIOIIETO UX
HCIONIb30BaHMA B BBIOOPE aJIbTEPHATUB;

- pa3pabaThiBaTh MeEphl peaNM3aldl NPUHATOTO  PELICHUS:
IUIAaHUPOBAaTh M OCYLIECTBIATh KOHTPOJb HAA  peanu3anuen
pelLeHus;

- ONpeAeNsATh KPUTEPUU M OrpaHWueHHS TMOHCKa d3((EeKTUBHBIX
METOAOB YIPABJICHUS;

- aHANU3UpOBaTh U OIEHWBATh IPUHMMAeMble CTpaTeTH4YecKHe,
TaKTUYECKHUE U OTIepaTUBHbBIE PEIICHHUS;

- pa3pabareiBaTh MEXaHHU3M pEANIM3alUH  YIPaBIECHUYECKOIO
pelieHus;

- OIIeHUBATh APPEKTUBHOCTD YIIPABICHYECKUX PEUICHHI;

- pemiaTh TUIOBBIE MaTeMaTHYeCKHE 3aJauM, HCIOJIb3yeMble MpHU
MIPUHSTHHN YIIPABIEHYECKUX PELICHHUIA;

- HCIIONB30BATh MAaTEMAaTHYECKHH S3BIK W MAaTEMaTHUYECKYIO
CUMBOJIUKY TIpH TIOCTPOEHHHM OPraHHU3allMOHHO-YIIPaBIEHYECKUX
MoJeIIeit;

- MPUMEHATh METOAbl KOJMYECTBEHHOIO M KaueCTBEHHOTO aHajn3a
TIPH MIPUHSATHHN YIPABIEHYECKUX PELICHHH;

- OLEHUBATh AaJeKBAaTHOCTb JKOHOMUYECKUX, (HHAHCOBBIX U
OpraHM3allMOHHO-YIIPABIEHYECKHX MOJENel B 3aJadax pa3paboTKu
YIpaBJIEHYECKUX PELICHUH.

Bnaners HaBbIKaMu:

- HAy4YHBIMH  METOJIaMH, NPHUMEHSEMbIMH TIpH  TPHUHITUU
YIpaBJIEHYECKUX PELICHUH;

- HaBbIKAMU TMPAaKTUYECKOW paboTel M0 cOOpY HEOOXOJUMBIX
MaTEepHaJIOB, UX KOMIUIEKCHOW OLIEHKE, aHAJIM3y U CHCTEeMaTH3aLiN
B 4aCTH Pa3pabOTKH U peau3aluy YIPaBICHYECKUX PEIICHNN;

- METOJ]aMH Pa3pabOTKH U OLeHKH () (HEKTUBHOCTH YIIPaBIEHUYECKUX
pelIeHni;

- aHATUTUYECKIMH METOJIaMH PEIICHUS IOCTaBICHHBIX 3371a4;

- TEXHUKOW aHajm3a u 0TOopa BaxkHewIel nHhopMaIuy;

- TEXHUKOW CPAaBHUTEIBHOTO aHAIN3a -ONPEJCICHUS AIbTEPHATUB B
Mpollecce MPUHATHA CTPATETHUECKUX, TAKTUIECKUX U OMEPATUBHBIX
pelIeHni;

- HaBbIKaMH OLEHKH 3P PEeKTUBHOCTH PEIICHUH;

- TpUeMaMH TIOCTPOCHHS W HWCIIOJIb30BAHUS DSKOHOMHYECKHUX,
(MHAHCOBBIX M OPraHU3aLMOHHO-YIPABICHYECKHX MOJENeH B
3ajayax pa3pabOTKU YIPaBICHYECKUX PELICHUH;

- MaTeMaTUYeCKUMH, CTAaTUCTHUECKHUMHU M KOJWYECTBEHHBIMU
METOJIaMU PELICHUS THUIOBBIX OpPraHU3alMOHHO-YIIPaBIEHYECKUX




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUTIIMHBI
akKaJl. 4acoB
(BET)
1 2 3

3ajay;
- HaBBIKaMH TIPUMEHEHUs 6a30BOT0 MPOTrPaMMHOTO HHCTPYMEHTapHs
MaTeMaTHYECKOTO MOJICIIMPOBAHNS B YIIPABICHUH.
JlucuMInInHa BKITFOYACT B ¢e0sl CCIYIOIINE Pa3ieibl/ TEMBI:
1. Pasmen. Metomomorndeckre poOIeMbl NCCIIETOBAHUH.
2. Paznmen. MaremaTuueckue METOIbI KOMILICKCHOTO aHAIIN3A.
3. Pazgen. Mepsl paciioio;KeHus ¥ pacCestHusL.
4, Paznen. CpenHue BETHYHHEI.
5. Paszmen. Meronpl aHanM3a  OLGHKHM  NPOU3BOJACTBEHHOU
3¢ (HhEeKTUBHOCTH.

b2 IIpakTukn

b2.B BapuaruBHas yactb

B2.B.01(Y) Yuebnas - NpPaKTHKA [0 MNOJydYeHHI0 mnepBHYHBbIX | 216 (6)

npogeccHOHAIBHBIX YMEHHH ¥ HABBIKOB, B TOM 4YHCJIe
NEepPBUYHBIX YMEHHH M HABBIKOB HAYYHO-HCCJIEI0BATEJbCKOMH
AesITeJbHOCTH

HenssMu y4eOHOH NMPAaKTUKU SIBISIIOTCS MPHOOpPETEHUE CTYACHTaMHU
NEPBUYHBIX NPO(ecCHOHANbHBIX 3HAHMW W YMEHMH B o0iacTtu
aHamm3a ©  OQOpMIIEHHS JOKYMEHTOB C  HCIOJb30BAaHHEM
KOMITBIOTEPHBIX TEXHOJIOTHI; 3aKperyIieHne MPaKTUYECKHX YMEHHi,
cOPMHMPOBAaHHBIX y CTYIEHTOB B XOAE OCBOEHHS Y4EOHBIX
JTUCIIUTIITNH.

Hnst  mpoxoxiaeHus y4eOHOHW MNpPakTHKH HEOOXOOMMBI 3HAHMS,
YMEHUS U BIaieHus, c(OpMUPOBaHHBIE B PE3yIbTaTe MIPU OCBOCHUS
clieyomuX qucuuIuine: «Beenaenne B mpodeccuro», «TexHomorus
KOMaH1000pa30BaHus 51 CaMOpa3BUTHUA, «OCHOBBI
JTOKyMeHTOBeNIeHUs», «OCHOBBI apXUBOBeIEHUs», «MaremaTukay,
«Pycckuil s3bIK B O3THOKYJbTYPHOH KOMMYHUKATHBHOW CpeEE»,
«KoHuenmuu coBpeMeHHOT0 ectecTBO3HaHU, «HpOopMaTKay.
3HaHMA, YMEHHMS M BJIAJEHHUSA, I[OJyuYeHHbIE B TpoIlecce
MPOXOXKACHUM Y4eOHOH MpaKkTUKd, OyayT HEOOXOOUMBI Ui
n3ydeHns: «JlokyMeHTHpOBaHNE NEATEIbHOCTH HETOCYIapCTBEHHBIX
OpraHu3anuin, «JlokymMeHTHpOBaHUE IesITeIbHOCTH
MYHULMIANBHBIX ~ CIy)0»,  «OpraHmzanus W TEXHOJOTHSA
JOKYMEHTAIIMOHHOTO O0ecTieueH sl YIpaBiIeHus», «MoaennpoBaHue
CUCTEM JOKYMEHTalun OpraHM3alyny, «Kanposoe
JEJIONPOU3BOICTBOY, U JP.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIEYIOINX KOMIIETEHIINH:

- OK-9: TOTOBHOCTBIO MOJIBL30BATHECSI OCHOBHBIMHA METOAMH 3aIIATEI
MIPOM3BOACTBEHHOIO TIEPCOHANa M HACEJIEHUS OT BO3MOXKHBIX
MOCJIEICTBUI aBapyii, KaTacTpod, CTUXUHHBIX OEICTBUN;

- OK-10: cmocoOHOCTBIO K MCIIOJIL30BAHHIO OCHOBHBIX METOJIOB,
cnoco0OB ¥  CpEACTB IOJNY4YEHHs, XpaHEHHsA, IepepaboTKu
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TPYAOEMKOCTb,
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aKaj. 9acoB
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nHpOpMaLUH;

- OIIK-1: crocoOHOCTBIO HCIIONB30BaTh TCOPSTHUCCKHE 3HAHHS U
METO/TbI UCCIIEIOBAHNS Ha MIPAKTHKE;

- OIIK-4: BnajgeHuWeM HaBBIKAMH HCIIOIB30BAHUS KOMITBIOTEPHON
TEXHUKU ¥ WH(GOPMAIIMOHHBIX TEXHOJIOTHH B MOWCKE NCTOYHUKOB H
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubmorpadMueCKUX M apXUBHBIX 0030pPOB;

- OIIK-6: cmocoOHOCTBIO  pemaTh  CTaHHAPTHBIE — 3adadd
npodecCHOHANBEHON JIEATENFHOCTH Ha OCHOBE WH(POPMAIMOHHON M
oubrorpaduyeckoil KyJabTyphl ¢ MPUMEHEHHEM WH(GOPMAIHOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHI u C YUueTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- TIK-1: cmocoOHOCTPIO TPUMEHSATh HAYYHBIE METOABI TIpH
HCCIIeIOBaHUN 00BEKTOB MPO(ECCUOHATIBHOMN IEATEIIBHOCTH;

- 1IK-4: crmocoOHOCTBIO CaMOCTOSITENTFHO PaboTaTh ¢ pa3HuYHBIMU
HCTOYHUKAMH HH(POPMALINH;

- TIK-8: crmocoOHOCThIO aHAIM3UPOBATh IICHHOCTh JIOKYMECHTOB C
LETBI0 X XPaHECHHUS;

- TIK- 14: BnajgeHweM HaBBIKAMH HCIIOIB30BaHMSI KOMIIBIOTEPHOU
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHH B JTOKyMEHTAI[HOHHOM
o0ecriedeHnH yIpaBlieHUs U apXUBHOM JIEJe;

- ITIK-16: BnameHueM TmpaBUIaMH O3KCIUTyaTalldd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIONIB30BATh TEXHHUYECKHE CPEJICTBA B
JOKYMCHTAUMOHHOM OGCCHG‘IGHI/II/I YIIpaBJICHUA U apXUBHOM JACJIC,

- [IK-18: BJIaZICHUEM COBPEMEHHBIMHU CUCTEMaMU
WH(OPMAITMOHHOTO u TEXHHYECKOTO obOecrnievueHus
JOKYMEHTAIIMOHHOTO O0ECTIeYeHUs] yNpaBleHUS M yIPaBICHHS
apXuBaMu;

- TIK-19: cmocoOHOCTRIO HCIONB30BAaTh MPAaBWIA IOATOTOBKHU
YIpaBIEeHIYECKUX JIOKYMEHTOB M BEJICHHSI JIEIIOBOU MEPEITUCKH.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH:

— TpaBWja TOBEACHHS I[IEpPCOHANlAa apXuBa TMPH  aBapusX,
karacTpodax, CTUXUHHBIX OCICTBUM;

- HOPMAaTUBHBIC TpeGOBaHI/ISI IMpaBuJl OpraHu3alun II0JIYUYCHUH,
XpaHEeHUs u nepepaboTku HHPOPMANIUK B apXUBHOM YUPEKICHUH;

- OCHOBHBIC METOABI UCCIICAOBAHUA apXUBHBIX JOKYMCHTOB, 4 TAKXKEC
CHOCOOBI MPUMEHEHUSI TEOPETHUYECKUX 3HAHMH B cepe apXUBHOIO
Jielia Ha TPaKTHKE;

- HOPMATUBHYIO 0a3y HCIIOJIb30BaHUS KOMIIBIOTCPHOW TEXHUKHA H
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHHUKOB U
JIATEPATYpPHI B pabOTE apXuBa;

- HOPMATHUBHYO 0azy MIPUMEHEHHUS WH(POPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH C Y4ETOM OCHOBHBIX TPeOOBaHHA
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WHPOPMALMOHHON 0€30MacHOCTH B paboTe apXUBapHyCa;

- COJIepKaHne M CIEHU(UKY METOJOB HCCIICIAOBAHUS U peaTH3aIlin
UX B IPO(eCCHOHANBHOI IeATeTbHOCTH apXUBapHyca;

- 3aKOHOJATeNbHYIO 0a3zy mpaBui MouMcKa HH(POpMALUU U ee
UCTIONIB30BaHMS B IPO(ECCHOHANBHOM AeATETbHOCTH apXUBapHyca;

- 3aKOHOJAATEeNIbHYI0O 0a3y W OCHOBHBIE NpaBWJIa SKCIEPTU3BI
[EHHOCTH JIOKYMEHTOB (DOHIIa apXUBHOTO yUPEIKIACHHS.

Ymers:

- HCIOJIB30BaTh 3HAHUS TI0 3alIUTE JOKYMEHTaIbHOTO (DOHIIA apXuBa
MIpH aBapusX, KaTacTpodax, CTHXUAHBIX OCICTBUSIX;

- TIONb30BAThCS 3aKOHOJATENbHOM 0a30i JUIsi  OpraHu3alyu
MONYYEHUs, XpaHeHHs, MepepaboTKH HHGOpMAUU B YCIOBHUIX
apXuBa B COOTBETCTBHHU C HOPMaMH;

- pacno3HaBaTh 3PQPEKTHBHOE pelIeHHe OT Hed()(PEKTHBHOTO MpHU
NPUMEHEHNN TEOPEeTHYECKUX 3HAHUH B cdepe apXWBHOTO Jeia Ha
MPaKTHKE;

- TIOJIB30BAaThCsl KOMIBIOTEPHOW TEXHUKOHW B MOUCKE MCTOYHHKOB M
JTUTEPATYPHl, TPU COCTABICHHH OMONMMOTpaPUIECKUX W apXHBHBIX
0030pOB B paboTe apxuBa,

- pemiate CTaHAApTHHIC 3aJa4d MPOQPECCHOHAIBLHON JeSTEeIbHOCTH
apXMBHCTa HA OCHOBE WH(POPMAIMOHHOW W OuOIMorpadudeckon
KYJIbTYPHI ¢ IPUMEHEHUEM UH(POPMAIIIOHHBIX TEXHOJIOTHIA;

- OIEHMBAaThb W 00CyXmaTh crocoObl 3(h()EeKTHBHOTO pelIeHus
MPAaKTUYECKUX MPOPECCHOHANBHBIX 33/la4 B MPOPeCcCHOHATBHON
JEATeILHOCTH apXHBapUyCa;

- CaMOCTOATENBHO HCIOJIb30BaTh WCTOYHHKH HWH(OpMamuu B
NpodeCcCHOHANBEHONW  JIEATENIbHOCTH 10 paboTe C  apXWBHBIMU
JTOKYMEHTaMH;

- OpraHu30BaTh NPOILEAYPY IKCIEPTHU3bl U NPUMEHATh 3HAHUS TI0
SIL/1, kpuTepuH IIEHHOCTH ITPpU 0TOOPE TOKYMEHTOB HA XpaHEHHE;

- BECTH HAayYHO-METOJIMYECKYI0 PabOTy B apXUBE HCIIOJIb30BaHHS
KOMITBIOTEPHOM TEXHUKH W HH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- BECTH HAyYHO-METOJNYECKYIO paboTy B apXHBE C dKCIUTyaTanuen
TEXHUYECKUX CPEJICTB;

- ONepHpoBaTh CUCTEMaMH HH()OPMAIIMOHHOTO W TEXHUYECKOTO
o0ecriedeHus] JOKYMEHTAlMOHHOTO O0eclieueHHs] YIpaBIeHUS H
yIpaBJICHUs apXUBaMHU TIpU paboTe apXuBapuyca;

- aHaJM3MPOBATh OCHOBHBIC MpaBHJa MOATOTOBKH YNPaBICHUECKHX
JIOKYMEHTOB U BEJICHHS JICTIOBOM TTEPETHCKH.

Buaners:

- TpUeMaMHu 3allUThl APXUBHOI'O IE€PCOHANA, IIOCETUTENEeH U
JOKYMEHTAJILHOTO ()OHAA apXuBa OT BO3MOJKHBIX ITOCIIEICTBHUM
aBapuii;

- TeXHUKaMH OQOpPMICHHS COMPOBOIUTEIBHON JOKYMEHTALMH
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MONYYEHUs, XpaHCHUs, MepepabOTKU apXWBHOW HWHPOpPMAaLUH B
YCIIOBUSX apXUBHOI'O YUPEKACHUS,;

- cmocobaMu  OLEHMBAHMSA  3HAYMMOCTH M IPAKTUYECKOH
MPUTOAHOCTH MOJyYSHHBIX PE3yIbTaTOB;

OCHOBHBIMHM METOJaMH pEIIeHUs 3a7ady B IpodeCCHOHANBHON
o0nacT TMpH NPUMEHEHHWH TEOPETUYECKUX 3HaHU B cdepe
apXMBHOTO JIeJIa Ha PAKTHKE;

- HaBbIKaMU pabOThl C KOMIBIOTEPHOH TEXHUKOW INpPH IIOHUCKE
HUCTOYHUKOB U JINTEPATYPHI, IPH COCTABICHUH OHOIMOTpadUIecKuX
W apXMBHBIX O0030pOB MpPH PELICHUH NPOPECCHOHANBHBIX 3alad
apxuBapHyca;

- HaBBIKAMHM TPHMEHATh HMH(QOPMAIMOHHBIE TEXHOJOTHH IPH
penIeHny npoQecCHOHABFHBIX 33/1a4 B paboTe apXuBapuyca;

- [pHeMamMH  pealu3alid  METOJOB  pCIeHHs  3ajgad B
pohecCHOHaIbHOMN 00JIaCTH apXUBapHycCa;

- HaBbIKAMH  OIICHUBAHUS  3HAYUMOCTH W  NPAKTUYECKOU
MPUTOAHOCTA TOJMYYEHHBIX pE3yJIbTaTOB IOMCKA IO apXHBHBIM
JIOKYMEHTaM;

- TpUeMaMH COCTABJICHHS COIPOBOTUTEIHHON TOKYMEHTAIUH,
HaBblkaMu M Merogukamu OLJ[; cmoco®amu  oneHUBaHMSA
3HAYUMOCTH JOKYMEHTA - MpoToKoiupoBanue JI1/I;

- crocobaMu COBEPIICHCTBOBaHMS NMPO(ECCHOHATIBHBIX 3HAHUH U
YMEHUH NyTeM HCIOJb30BaHUSI WH(POPMALMOHHBIX TEXHOJIOTHH -
COCTaBIICHHE JIOKYMEHTOB C HEKOTOPHIMH 3aMEYaHUsIMU;

- crocobaMu COBEPLICHCTBOBAHHS MPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUH apxuBapuyca IIyTeM C OSKCIUIyaTalued TEeXHUYECKHUX
CPE/CTB - C HEKOTOPBIMU 3aMECUaHHSIMU;

- HaBbIKaMM pPaboOTBl B cHcTeMax WHGOPMALUOHHOTO U
TEXHUYECKOro o0ecreueHns JOKYMEHTAIlHOHHOTO OOecTieueHus
yIpaBJICHUs U YIPABJICHUS apXUBaMH [IPU paboTe apXUBapHyca;

- CIIOCOOHOCTBIO HCHOJNB30BaTh OCHOBHBIC MpPaBUiIa IOATOTOBKH
YIpaBJIEHYECKUX JOKYMEHTOB M BEJICHUS JIETIOBOM TIEPETIUCKH.
Paznensr npakTHKH.

1. O3HaKOMUTENBHBIN ATAIL

2. Pa3paboTka JOKyMEHTOB.

3. lloaroroBka otyera.

B52.B.02(IT)

IIpousBoacTBeHHAs - NpaKTUKa no MOJIy4eHUI0
npogeccHOHATBHBIX YMEHHH MW ONbITAa NpodeccHOHATLHON
AesITeJJbHOCTH

Hensmu IPOU3BOICTBEHHOM IIPAKTUKH o IIOJIy4YEHUIO
npodeCcCUOHANBHBIX ~ YMEHMH W OmbITa  Npog)ecCHOHANBHON
JESTEIIBHOCTH  SIBIAIOTCSA W3YyYEHUE OPraHM3allMd BCEX OTAlloB
paboThl ¢ JOKYMEHTaMH OT IOJIy4eHHs 10 apXUBHOTO XpaHEHUS B
KOHKPETHOM  YUYpeXACHHH.  3akpelyleHne W yriayOneHue
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TEOPETUYECKON TOATOTOBKH 00yYaromerocs, NpHOOpeTeHHEe WM
MPaKTHYECKUX HABBHIKOB W KOMIIETEHIIMHA, a TakKe OIbITa
CaMOCTOSATEILHON TPO(ECCHOHATBHOW NEATeIFHOCTH B 00JIacTH
OpraHu3allud M TEXHOJIOTHH JOKYMEHTAlMOHHOTO 00ecreyeHus
YIpaBIEeHHSL.

Hns  mpoxoxneHus y4eOHOW TPaKTHUKKM HEOOXOOUMBI 3HaHUS,
YMEHUs ¥ BIaJCHHA, C(POPMUPOBAHHBIE B PE3yJbTaTe PHU OCBOCHHS
CIeqyIOmunX TUCIUIINH: «BBenenne B mpodeccuion, «Texnomorns
KOMaH000pa30BaHHs u CaMOpPa3BHUTHUS, «OCHOBBI
JTOKyMeHTOBe/leHUs», «OCHOBBI apXWBOBEICHUs», «BBeneHne B
npodeccuion, «JlokyMeHTOBeieHNE», « ADXUBOBEIICHHE)» U JIP.
3HaHMA, YMEHMs W BIaJEHHUSA, I[IOJyuYeHHbIE B Ipoliecce
MPOXOXICHUH Yy4eOHON TpakTukd, OyayT HEOOXOMUMBI IS
n3yueHus: «J{OKyMEHTHpPOBaHHE IESTEILHOCTH HEroCcyAapCTBEHHBIX
OpraHu3aLUi, «JlokyMeHTHpOBaHUE JIEATEIbHOCTH
MYHUIMINANBHBIX ~ CIyX)O0»,  «OpraHuzanms W TEXHOJOTHS
JOKYMEHTAIIMOHHOTO O0ecTieueH sl yIpaBieHus», «MoaenupoBaHue
CUCTEM JOKYMEHTAIUN OpTraHHU3AIHN, «KanpoBoe
JIEJIONPON3BOICTBOY, U JP.

[Iporecc mpoxokIeHusl MPaKTUKU HampaplieH Ha (OpMUpOBaHUE U
pa3BUTHE CIIEAYIOMIMNX KOMIIETEHIIUN:

- OK-9: TOTOBHOCTBIO MOJIL30BATHECSI OCHOBHBIMHA METOJAMU 3aIIATEI
MMPOM3BOACTBEHHOTO TIEPCOHANA W HACEIIEHWUS OT BO3MOXKHBIX
MOCJICACTBUN aBapuid, KaTacTpod, CTUXUNHBIX OSICTBUH;

- OK-10: crmocoOHOCTBIO K HCIOJB30BAHUIO OCHOBHBIX METOOB,
Croco0OB W CpPEACTB  MONy4YeHHs, XpaHEHUs, IepepadoTKU
WHpOpMAIUH;

- OIIK-1: cnocoOHOCTBPIO WCTOJB30BATh TEOPETUUYECKUE 3HAHUS U
METO/JIbI CCIIEIOBAHNA Ha MPAKTUKE;

- OIIK-4: BnajgeHueM HaBBIKAMHM HCIIOJIb30BAHUS KOMIBIOTEPHOU
TEXHUKH ¥ WHPOPMAMOHHBIX TEXHOJIOTUH B MOUCKE UCTOYHUKOB H
JTUTEPATyPHl, UCIIOIB30BAaHUH MPABOBBIX 0a3 JaHHBIX, COCTABICHHUH
OoubmorpaduUecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemiaTh  CTaHAApPTHBIE  3aJadd
podeCCHOHANBEHON JIEATENFHOCTH HAa OCHOBE MH(POPMAIMOHHOW H
Ooubimorpaduueckoid KyJabTypsl ¢ NMPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH W C YY4E€TOM OCHOBHBIX
TpeOoBaHUI HH(OOPMAITMOHHOM OE301TaCHOCTH;

- TIK-1: cnocoOGHOCThIO TPUMEHSATh HAYYHbIE METOABI TpPH
HCCTIEA0BAaHUH 00BEKTOB MPOGECCHOHATLHOMN IS TETEHOCTH,

- IIK-2: BnameHueM OCHOBaMH WH(POPMALMOHHO-aHATUTHYECKON
JEeSTeTbHOCTH " CIIOCOOHOCTBIO MIPUMEHATH ux B
npodeccuoHanbHON cdepe;

- TIK-3: BnameHueM 3HaHUSIMH OCHOBHBIX NpoOieM B o0iacTu
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JIOKyMEHTOBEICHUSI U apXUBHOTO JICNA;
- 1IK-4: crmocoOHOCTBIO CaMOCTOSITEIEHO paboTaTh ¢ Pa3TUIHBIMU
HMCTOYHUKAMH WH(popManny;

- [IK-5: BnameHueM TEHACHIUSAMHU pPa3BUTHS WHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO ¥ 00eCTIeueH sl YIIPaBICHHUS apXUBHOTO JENa;

- [IK-6: crmocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OICHKY
COBpEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JIOKyMEHTO00OpoTa u
BEJICHU JIEKTPOHHOI'O apXHBa;

- IIK-7: cnocoOHOCTRIO OILIEHWBATH KCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeKHOro ONbITa YNPaBICHHS IOKYMEHTaMH U
OpraHU3AIMU UX XPaHEHUS;

- TIK-8: cmocoOHOCTEIO aHAIM3UPOBATh IEHHOCTh JAOKYMEHTOB C
LIETBI0 UX XPaHEHUS,

- [IK-9: BnajgeHreM HaBBIKAMU COCTABJICHUS OMONMHOTpapUIESCKAX U
ApXHUBHBIX 0030POB;

- IIK-10: BrnageHueM TNpPUHIOUIIAMA UM METOJAAMH  CO3JaHUS
CIPaBOYHO-WH()OPMAIIMOHHBIX CPEJCTB K IOKyMEHTaM;

- [IK-11: BrageHneM HaBbIKAMH peepUpPOBAHUSI U AaHHOTUPOBAHHMS
Hay4YHOU JINTEPATYPhI, HABBIKAMH PETAKTOPCKON padOTHI,

- TIK-12: cnocoOHOCTBIO BBISIBJIATh M OTOMpaTh JOKYMEHTBHI ISt
Pa3HBIX TUIIOB U BUJIOB MyOJIMKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAyYHO-METOJMYECKYI0 padoTy B
FOCYJapCTBCHHBIX,  MYHHUIIMIAIBHBIX  apXUBaX ©  apXHBax
OpraHu3alui;

- TIK- 14: BnajgeHueM HaBBIKAMH HCIOJb30BAHMSI KOMIbIOTEPHOU
TeXHUKH U WHPOPMAIMOHHBIX TEXHOJOTMH B JIOKYMEHTAI[MOHHOM
o0ecrnedyeHnH yIpaBlIeHUs U apXUBHOM JIEIIE;

- IIK-15: cnocoOHOCTBIO  COBEPUICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAIIMOHHOTO OOeCTieueHus] YIpaBIeH!sI U apXWBHOTO JeNa
Ha 0a3e UCIONB30BaHUS CPEJICTB aBTOMATU3AIUY;

- IIK-16: BnameHweM TmpaBWJIaMH OJKCIUTyaTallud TEXHUYECKUX
CPEACTB U CHOCOOHOCTBIO HCIOJB30BaTh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAIIMOHHOM OOECTIeUYeHUH YIIPABICHNS U apXUBHOM JIETIE;

- [IK-17: BnageHneM METOAaMU 3alUThl HH)OPMAIIKH;

- [IK-18: BJIaJICHUEM COBPEMEHHBIMU cucTeMaMu
MH(OPMAITMOHHOTO u TEXHUYECKOr O oOecrniedyeHus
JIOKYMEHTAIIMOHHOTO O0EeCIeueHus] YIpaBIeHUS W YIPaBJICHUS
apXuBamy,

-[1K-20: crmocoOHOCThIO KCIIOJIB30BATh MpaBUiIa OPraHU3alUN BCEX
3TanmoB pabOTHl C JOKyMEHTAaMH, B TOM YHUCIIE apXUBHBIMU
JTOKYMEHTaMH;

-[IK-21: BaageHHeM HaBLIKAMHM COCTAaBIECHHSA OIHKCER  Iell,
NOATOTOBKKM  Jed K I[epefaue B apXuB  OpraHU3alluy,
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rOCYJapCTBEHHBIN WM MyHUIUIATBHBINA apXUB;

- [IK-22: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe To
IIPOBEIEHHUIO SKCIEPTHU3bI LIEHHOCTH;

- [IK-23: BnajeHueM HaBBIKAMH y4eTa U 00ECTICUCHHUS] COXPAaHHOCTH
JOKYMEHTOB B apXUBE;

- TIK-24: BnageHueM HaBBIKAMH OpraHM3alldM  CIIPABOYHO-
MIOUCKOBBIX CPEICTB M UCIOJIb30BaHUS apPXUBHBIX IOKYMEHTOB;

- ITIK-25: BnageHuWeM HaBBIKAMH IIOATOTOBKH YIPABICHYECKHX
JOKYMCHTOB U BCACHUA [ICHOBOﬁ TMEPEIIUCKHU,

- [IK-26: BmajgeHweM HaBBIKAMH OOpaOOTKH JTOKYMEHTOB Ha BCEX
JTamax  JIOKyMEHTOOOOpOTa,  CHUCTEMaTH3aldh,  COCTaBIICHHS
HOMEHKJIATYPHI JIEIT;

- [IK-27: cnocoOHOCTRIO TPHUHWMATH y4YacTHe B paboTe IO
MMPOBECACHUIO SKCIICPTU3bI HCHHOCTHU JOKYMCHTOB;

- [1K-28: BnageHreM HaBBIKAMHU y4eTa U 00ECIIEYeHHS] COXPaHHOCTH
JIOKYMEHTOB B apXMBE;

- JITK-2: cnocoOGHOCThIO OPUEHTHPOBATHCA B 3aKOHOJATEIBHOW M
HOPMaTHBHO-METOAMYECKOM Oaze nH(GOPMAITMOHHO-
AOKYMCHTAIMOHHOI'O O6CCHC‘I€HI/I}I YHOpaBJICHUA U apXUBHOTO A€ja U
CMEKHBIX 00JIacTeH.

B pesynbpTaTe 0CBOSHUS JUCITUIUIMHBI O0YYaIOIIUACS TOJKEH:
3HaTh:

— TEHAEHIMH Pa3BUTHSI HHPOPMALHOHHO-IOKYMEHTALIOHHOTO
06CCHe'-IeHI/IH C IPpUMEHCHUEM HOBBIX TeXHOJ’IOI‘Hﬁ;
-3aKOHOMEPHOCTHU JIOKYMEHTO0Opa30BaHus;

-CUCTEMBbI XpaHEHUS TEKYILEH U peTPOCIIEKTUBHOMN JOKYMEHTALNY;
-3aKOHOAATCJIbHBIC W HOPMATHBHO-MCTOAWYCCKUE MaTCpHaJibl I10
JOKYMEHTHUPOBAHUIO M OpraHU3alny paboThl ¢ JOKyMEHTaMHU;
-HOBelIIre NHPOPMAIIOHHBIE TEXHOJIOTHH;

-COBPEMEHHBIE TEXHUUECKHE CPEICTBA YIPaBICHUS;

-OCHOBBl Pa3BUTUSl M MPOEKTHPOBAHMS PALMOHANBHBIX CHCTEM
JOKYMCHTAIMOHHOI'O OGCCHC‘IGHI/IH yrpaBJICHUSA, METOJbI U OLICHKH
s¢dexTrBHOCTH npoekTrpoBanus JOY.

YMerTsh:

'pa3pa6aTI)IBaTI) OpraHMU3allMOHHBIE W HOPMATHBHO-METOANYCCKUEC
JOKYMEHTBI IO IOKYMEHTAIHOHHOMY O0€CIIEUEeHHUIO YIIPaBICHHUS;
-COCTaBIISATh U OPOPMIISATE JIFOOBIE BUIBI JOKYMEHTOB;

-BBISIBJIAATH 3aKOHOMEPHOCTH M3MEHEHHSI 00beMa IOKYMEHT0000poTa
Y TIPOEKTUPOBATH €0 PAIIMOHAIBLHYIO OPTaHU3AIINIO;
-aHaNM3upoBaTh cocTossHue JJOY KOHKpETHOW OpraHn3allny;
-COCTaBJIATh TEXHUYECKOE 3aJaHHe Ha IPOCKTUPOBAHUE CHUCTEM
UHGOPMALMOHHO-IOKYMEHTAIMOHHOT'O 00ECTIEYEHUs AEATEIIbHOCTH
KOHKPETHOH OpraHu3alim;

-pa3padaTbiBaTh MNPOCKTHBIE PEIICHHS [0 COBEPIICHCTBOBAHUIO
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JOY B nienom (uiv ee OTACIBHBIX COCTaBHBIX YacTel);

-IIPOBECTU 3KCHEPTHU3Y LIEHHOCTU ITOKYMEHTOB, IOATOTOBUTh UX K
ApXWBHOMY XPAHEHUIO WM YHUUTOXKECHUIO;

-BJIaIeTh ~METOJAaMU  aHallu3a W  MPOCKTUPOBAHHUS  CHUCTEM
JOKYMEHTAIUH, YIIPABICHUS UMH, IOArOTABIMBATh YIIPABICHUYECKOE
pelieHue.

Bnanets:

-METOoJlaMU coopa, aHalu3a, MPOEKTUPOBAHUS CHUCTEM
JIOKYMEHTAIIMOHHOT'O 00ECTICUSHUSI YIIPABICHHUS,

-METOANKONW YHU(PUKAIMU W CTaHIAPTH3AIHN YIPABIEHYECKIX
JIOKyMEHTOB;

-METOJIaMH TPOSKTUPOBAHUS aBTOMATHU3HPOBAHHBIX CHUCTEM Y4ETa,
perucTpanu, KOHTPOIs U WH()OPMAIMOHHO-CITPABOYHON PabOTHI MO
JIOKyMEHTaM OpTraHHU3aIliu;

-METOJUKON COCTaBJICHUS KIacCH(PUKAIIMOHHBIX CITPABOYHHUKOB;
-KPUTEPUAMH TIPOBEACHUS JKCIEPTU3bI IICHHOCTH IOKYMEHTOB WU
OTIpEICIICHHS CPOKOB UX XPAHCHHUS;

HaBBIKAMH TEXHUYECKOH OOpabOTKM IOKYMEHTOB s CHAadd B
apXuB.

Paszpensl u cogepxanue NpakTUKU

1. IToArOTOBUTENBLHBIN 3TAIl.

2. [Ipon3BOACTBEHHBII 3TAa.

3. UccnenoBaTenbCKUM dTAll

B52.B.03(I0)

IIpousBoacTBEHHAN — MPENAMNIOMHAS MPAKTHKA

Lenbto JaHHON MPAKTHKH SBIISIETCS:

— cOop HEoOXOIMMOro MaTepHana Ui BBINOJIHEHHS BBITyCKHON
KBaJM(PHUKAMOHHON paboThI;

— pa3paboTKa MpeaIoKEHHH 1O COBEPIICHCTBOBAHUIO COCTOSHUS
BEIOpaHHOW B  KadecTBe OOBEKTa  HCCIeNOBaHUS  cdepsl
JIOKYMEHTAIIHOHHOTO 00eCTIeYeHUs! YIIPaBIICHHSL.

[IpennumuioMHas mpakTUKa OPOBOAMTCS B (popMe MPaKTUKU IO
HOJTYYCHUIO npodecCHOHATBLHBIX yMEHUI 17§ OTIbITa
npoeCCUOHANBHONW  IESTENbHOCTH,  HAYYHO-HUCCIIEAOBaTEIbCKAas
pabota, TBOpUecKas PaKTHUKA.

Ji1st IpOXOXKICHHS TIPETUTIIOMHON TIPAKTHKH HEOOXOJUMBI 3HAHUS,
YMEHUS M HaBbIKH, C(OPMHPOBaHHBIE B pE3yJbTaTe HW3y4YEHHUS
IUCIMIUINH ~ TPO(QECCHOHATBHOTO  IHUKJIIA; B pe3yibTaTe
MPOXOXKACHUS Y4EOHOH - MPaKTHKH MO MOJYYECHHUIO MEePBHYHBIX
npo¢)eCCUOHANBHBIX YMEHUM M HAaBBIKOB, B TOM YHCJIE TEPBHYHBIX
YMEHUH W HaBBIKOB HAYYHO-HCCIIEIOBATEIbCKON JIEATEIbHOCTH,
MPOM3BOJCTBEHHOH - MPAKTHKH IO MOJYYSHHIO TPOQeCcCHOHATBHBIX
YMEHHH U OmbITa MPO(ECCHOHATBHON IESATENbHOCTH; B PE3yNIbTaTe
HANMCAHUSI KYPCOBBIX paboT IO apXMBOBEICHUIO M OPraHU3alNU H
TEXHOJIOTHH JOKYMEHTALMOHHOTO 00eCIIeUeH sl yIPaBICHUS U JIp.

108 (3)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

[Iponecc mpoxokAeHUsI MPAKTUKU HampasiieH Ha (OpPMUPOBaHHE U
pa3BUTHE CIEAYIONIINX KOMIIETSHITHI:

- OK-9: roTOBHOCTBIO TOJIB30BATHCS OCHOBHBIMH METOIaMU 3aIlUTHI
MPOM3BOJCTBEHHOTO TIEpCOHANa W HAaceleHUs OT BO3MOXHBIX
TTOCIICICTBHHA aBapuid, KaTacTpo(d, CTUXUIHBIX OC/ICTBUI;

- OK-10: cmocoOHOCTBIO K HCIOJIB30BAHUIO OCHOBHBEIX METOOB,
Crocob0OB W CpPEACTB TMONy4YeHHs, XpaHEHUs, IepepadoTKA
nHpOpMaInu;

- OIIK-1: ciocOOHOCTBIO HCIOJNB30BATh TEOPETHUECKUE 3HAHMS U
METOJTIbI UCCIIEIOBAHUS HA MIPAKTHKE;

- OIIK-4: BnajgeHweM HaBBIKAMH HCIIOJIB30BAHUS KOMIIBIOTEPHOM
TEXHUKU ¥ WHPOPMAIIMOHHBIX TEXHOJOTUH B MOUCKE UCTOYHUKOB M
JTUTEPATYPHI, UCIOIB30BAHUH MPABOBHIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpadMUecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemiaTh  CTaHAApTHBIE — 3a7adud
npodeCcCHOHANBHON JIEATENFHOCTH Ha OCHOBE MH(POPMAIMOHHOW H
Ooubnmorpaduueckoll KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUA W C Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- TIK-1: crocoOHOCTPIO TPUMEHSATH HAYYHBIE METOABI TIpH
HCCIIeI0OBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN IEATEIIBHOCTH;

- [IK-2: BnageHueM oOCHOBaMH HH(OPMAIMOHHO-aHAIUTUICCKON
JeSTeLHOCTH u CHOCOOHOCTHIO MIPUMEHSATh 170'¢ B
npodeccuoHanbHOM cdepe;

- [IK-3: BnajeHueM 3HaHHAMH OCHOBHBIX MpoOiieM B oOnactu
JIOKYMEHTOBEJICHUS M apXUBHOTO JIeTIa;

- TIK-4: crnocoOHOCTBIO CaMOCTOSITEILHO PadoTaTh ¢ pa3jiMYHBIMU
WMCTOYHUKAMU HH(popManuy;

- [TIK-5: BmajgeHneM TEHICHIUSAMH pa3BUTHS HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCTIeUeH sl YIIPABICHHUS apXUBHOTO JIENa;

- [TIK-6: crocoOHOCTBIO aHAIM3MPOBATH CUTYallMI0O Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTOO0OpoTa H
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- TIK-7: cmocoOHOCTBIO OIICHMBAaThH HWCTOPHIO W COBPEMEHHOE
COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS JOKYMEHTaMU U
OpTaHu3aliy X XPaHCHHUS;

- TIK-8: cmocoOHOCTBIO aHATU3UPOBATh LEHHOCTH JOKYMEHTOB C
HENBIO0 UX XPAHEHMUS;

- [1K-9: BnajieneM HaBBIKAMH COCTaBIICHHS OMOIUOTpapUUECKUX U
ApXHUBHBIX 0030DOB;

- [IK-10: BrmameHueM TPUHIOAIIAMA W METOAAMH  CO3IaHUS
CIPaBOYHO-UH(POPMALMOHHBIX CPEICTB K JOKYMEHTAM;

- [IK-11: BrageHneM HaBbIKAMH peepHUpOBaHUS U aHHOTUPOBAHMS
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Hay4YHOU JINTEPATYPhI, HABBIKAMU PEIAKTOPCKON pabOTHI;

- TIK-12: cnocoOHOCTBIO BBISIBIATE W OTOMPATh JOKYMEHTHI IS
Pa3HBIX THIIOB ¥ BUIOB TyOJIUKAIINN;

- TIK-13: crmocoOHOCTBIO BECTH HAyYHO-METOJUYECKYI0 paboTy B
TOCyIapCTBEHHBIX, = MYHHIMMANBHBIX  apXWBaX ©  apXHuBax
OpraHu3aLnu;

- TIK- 14: BnageHWeM HaBBIKAMH HCIOIB30BAHMS KOMITBIOTEPHOU
TEXHUKH W WHPOPMAIHMOHHBIX TEXHOJOTHHA B TOKyMEHTAI[HOHHOM
o0ecrieueHNH YIpaBJIeHUS U apPXUBHOM JICJIC;

- IIK-15: cImocoOHOCTRIO  COBEPIIEHCTBOBATH  TEXHOJIOTHUH
JIOKYMEHTAIIMOHHOT'O 00ECIICUeHHUS YIIPABICHUS M apXHUBHOTO JieNa
Ha 0a3e UCIOJIL30BaHMS CPEICTB aBTOMATU3AIUHY;

- IIK-16: BrnageHueM mpaBUIaMU OKCIUIyaTallMd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIOJIB30BATh TEXHHUYECKUE CPEJCTBA B
JOKYMEHTAIIMOHHOM OOECTICUeHHUH YIIPABICHHS U apXUBHOM JIETIE;

- [IK-17: BnageHneM MeTOAaMU 3alUThl HH)OPMAIIUK;

- [K-18: BIIaZICHUEM COBPEMEHHBIMU cucTeMaMu
nH(GOPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus
JIOKYMEHTAIIMOHHOTO O0ECICUEHUs] YIpPAaBJICHUS W YIPaBJICHUS
apXuBaMH;

- TIK -19: cnocoOHOCThIO HCHOJIB30BaTh MpaBUiIa IOATOTOBKU
VIPaBJICHYECKUX JOKYMEHTOB U BEJICHUS JCIIOBOM MEPEIUCKH;
-I1K-20: crmocoOHOCTBIO HCIONB30BaTh MPaBWIIa OPTaHU3AIUU BCEX
STamoB paboOThl ¢ JOKyYMEHTaMH, B TOM YHCJIIE apPXUBHBIMU
JIOKYMEHTaMH;

-IIK-21: BmageHWeM HaBBIKAMU COCTaBJICHHS OIMCEH  JIe,
MOATOTOBKMA  Jed K Tepeaadye B apXuB  OpraHU3aIlNH,
TOCY/IapCTBEHHBIN WIM MyHHUIIATIANBHEIN apXUB;

- [IK-22: cnocoOHOCThIO TNPUHMMATH y4yacTHe B pabore 10
MIPOBEJICHUIO 3KCIIEPTH3HI IIECHHOCTH,

- [1K-23: pnajieHreM HaBBIKAMHU y4eTa U 00ECIIEUEHUS] COXPaHHOCTH
JIOKyMEHTOB B apXUBE;

- [IK-24: BnameHueM HaBbIKAMU OpraHU3alMUd  CIPaBOYHO-
TTOMCKOBBIX CPEACTB M MCIIOIH30BAHUS APXUBHBIX IOKYMEHTOB;

- IIK-25: BnageHneM HaBBIKAMH TIOATOTOBKH YIIPABIEHYECKUX
JIOKyMEHTOB U BEJICHUSA JIEIOBOM NEPENUCKY;

- [IK-26: BmameHneM HaBBIKAaMHU OOpabOTKHM JOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliHd,  COCTaBJICHHS
HOMEHKJIATyPHI JIETT;

- TIK-27: cmocoOHOCTRIO TIPUHWMATh Yyd4acTHe B paboTe 1o
MPOBEACHUIO IKCIIEPTU3BI LICHHOCTH TOKYMEHTOB;

- [IK-28: BnageHneM HaBBIKAMH y4eTa M 00E€CTICUCHUS COXPAHHOCTH
JIOKYMEHTOB B apXUBE;

- JIIK-1: cnocoGHOCTBIO pa3pabaThiBaTh MAKEThl JIOKAJIBHBIX
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HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMECHTOB IO
WH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O0OECIIEYeHHI0 YTIPaBICHHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB,

- JIIIK-2: cnocoOHOCThEO OPUEHTHPOBATHCS B 3aKOHOJATEIHLHOU U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JIOKYMEHTAIIHOHHOT'0 00ECIICUCHUS YIIPABJICHUS U apXUBHOTO JIeNa U
CMEXXHBIX 001acTei.

- JITIK-3: 3HaHMEeM OCHOB TPYAOBOTO 3aKOHOJATENIbCTBA, IPAaBHI U
HOPM OXPaHbI TPyZa.

B pe3ynbpTaTe 0CBOCHMS AUCIUTUTHMHBI 00YJarOITUICS TOTIKEH:
3HaTh:

—IHPUHIUIIBI OpraHUu3aluy pa3JIn4YHbIX TUIIOB U BUJOB apXHUBOB;
—TpebOBaHHA K  OpraHuM3aldu  OO0eCMeYeHHs  COXPAHHOCTH
JOKYMCHTOB B apXHBax,

— cnenn UKy SA3bIKa YIPaBICHISCKON TOKYMEHTAIINH;

— MCXKAYHApOAHBIC CTaHAAPTHI B O6J'IaCTI/I JOKYMCHTAIMOHHOI'O
oOecriedeHus ynpaBJIeHHs U apXUBHOTO JIENa;

YMeTh:

— caMOpa3BUBAThCS, MOBBIIIATH CBOKO KBATH(PHUKAIIMIO U MAaCTEPCTRO;
— WCIOJTb30BaTh TEOPETHYECKUE 3HAHUS U METO/IbI HCCIIEIOBAHMS Ha
MIPaKTHKE;

— HNPUMCHATH HAYYHBIC MCETOABI IIPpHU HUCCICAOBAHUHN 00BEKTOB
po(ecCUOHATBHON IeATEIIHOCTH;

— BBIABJIIATH KU OT6I/IpaTB JOKYMCHTBI [JI pa3HbIX THIIOB WU BHUAOB
Ty OJTMKATHIA,

— BECTH HayYHO-METOJUYECKYl0 paboTy B TOCYIapCTBEHHBIX,
MYHULMIIAIBHBIX apXUBAX U ApXUBAX OpPraHU3aluil;

— pa3pabaThiBaTh JIOKAJIEHBIE HOPMATHWBHBIE aKThl M HOPMATHUBHO-
METOJINYCCKUE TOKYMEHTHI;

Brnagets HaBbIKaMU:

— pedepupoBaHuST W aHHOTUPOBAaHUS HAYYHOW JIMTEPaTypHI,
HaBbIKAMH PEIaKTOPCKON pabOThI;

— paboTBl ¢ JOKyMEHTaMH, COJepXaluMu WHGOPMAIUIO
OTrPaHUYCHHOI'O J0CTYIIA,;

— YHOpSIIOYEHHsT COCTaBa JOKYMEHTOB U  HH(MOPMAIMOHHBIX
IOKa3aTelei;

— OpraHu3anuy apXuBHBIX C.Hy)K6 JOKYMCHTAaIMOHHOI'O oOecrieueHust
YIPaBJICHHUS U ApXUBHOT'O XpaHEHHS JOKYMEHTOB B OpTaHHU3AIIHAX;

— ONITUMHU3aIU JOKYMEHTOIIOTOKOB,

— pOBEICHHWS aHajlu3a OpraHW3alMi  JIOKYMEHTAI[HOHHOTO
oOecriedeHusl ynpaBlieHUS W apXWBHOTO XPaHEHUsS JOKYMEHTOB B
KOHKPETHON OpraHu3alily;

— UWHPOPMAIIMOHHBIMU TEXHOJOTHUSMU B JIOKYMEHTAI[MOHHOM
00ecreueHNY YIIpaBIeHUS U apPXUBHOM JIEJIC;
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— 3amuThl KOH(QUWACHIMAJIbHON JOKYMEHTHOW HH(QOpMAalMUd B
cryx0ax JAOKYMEHTAIMOHHOTO OOeCleYeHHs YIpaBIeHUS U
ApPXUBHOTO XpaHEHUS IOKyMEHTOB;

— MPOEKTHOH AEATENPHOCTH M METOJaMH MOJCIMPOBAHHS CHCTEM
JOKYMEHTAINH OPTaHN3aIlNH.

[IpakTrka BKIIOYaeT B ce0sl CIEAYIOUINE Pa3aebl:

1. IToaroTOBUTENBHBIN ATAI

2. Coop mpakTrdeckoro Marepuana ai Hanucanus BKP. IIposepka
TEOPETUIECKOIr0 MaTepHuaa.

3. @opmynupoBKa  IpeABAPUTEIABHBIX  PEKOMEHAAUMA 1O
uccieayeMoit mpobieme.

4. Ilpenzamurta BKP.

B3

FocyﬂapCTBeHHaﬂ HTOTOBad aTTeCTAlUA

B3.b

ba3oBas yacTh

b3.5.01

IMoaroToBka K cAaye U cAa4a rocy1apcTBEHHOT0 YIK3aMeHa
Henpr0  rocymapCTBEHHOM  HTOrOBOM  aTTeCTalMM  SIBJSIETCA
YCTAHOBJIGHWE  COOTBETCTBHS ~ YPOBHS  MPOQ)eCCHOHATBHOM
MOJATOTOBKU BBIITYCKHHUKOB TpeOOBaHHUSIM (benepanabHOrO
roCyJapCTBEHHOI'0 00pa30BaTEIbHOIO CTAaHAAPTA.

baxanasp 1o HaIpaBJICHUIO MOJITOTOBKH 46.03.02
JIOKyMEHTOBEZICHHE U apXUBOBEACHHUE JOJKEH OBITh MOATOTOBIIEH K
pelIeH 0 MPOPEeCcCHOHATBHBIX 33]]a4 B COOTBETCTBUU C IPOPHILHON
o0pazoBaTeIbHOM MPOrpaMMBbI JoxkymeHTOBeieHUE u
JOKYMEHTAllUOHHOE  oOecrieuyeHue  ympaBleHHs W BHOAM
po(ecCUOHAIBHOMN IeSITEIbHOCTH

— Hay4YHO-HMCCIIeJ0BATENbCKAs;

— TEXHOJIOTHYECKAsI.

B coorBercTBMM ¢ BHIaMH M 3aJadaMd  [POPECCHOHATBHON
NESTeIbHOCTH  BBIYCKHUK HAa  TOCYAApCTBEHHOHM  HTOTOBOM
aTTECTAllMH JIOJDKEH MOKa3aTh COOTBETCTBYIOMINN YPOBEHb OCBOCHHS
CJICAYIOMINX KOMIIETCHIINH:

- OK-1: crmocoOHOCTBIO HCHOJIB30BaTh OCHOBBI  (hrimocockux
3HaHUHN 7151 GOPMUPOBAHHSI MUPOBO33PEHUYECKOMN TO3UIINH;

- OK-2: cmocoOHOCTBIO aHaNM3UPOBATH OCHOBHBIE JTalbl MU
3aKOHOMEPHOCTH  WCTOPUYECKOro  pa3BHTHS  oOmiecTtBa  Juist
(hopMHUPOBaHUs IPAXKIAHCKOHN MO3HULINHY;

- OK-3: crnocoOHOCTBIO HCHOJIB30BaTh OCHOBBI 3KOHOMHUYECKHUX
3HaHWH B pa3IMYHbIX chepax JesTeTbHOCTH;

- OK-4: crocoOHOCTBIO UCIIONB30BaTh OCHOBHI NPABOBBIX 3HAHWUN B
pa3nn4HbIX cepax NesITeTbHOCTH;

- OK-5: crocoOHOCTBI0O K KOMMYHHKALIMM B YCTHOH M MHUCHMEHHOU
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX IUIsl peIleHHs 3a1ad
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOI'O B3aUMOACHCTBYS;

- OK-6: cnocobHOCTBIO pPaboTaTh B KOJUIEKTHUBE, TOJEPAHTHO

108 (3)
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BOCTIPHHUMAs COLMANIbHBIE, JTHUYECKHE, KOH(PECCHOHAIBHBIE H
KyJIbTYPHBIE Pa3IHdus;

- OK-7: crmocoOHOCTHIO K CaMOOPTaHNU3AINH U CaMOOOPa30BaHUIO;

- OK-8: cmnocoOHOCTBIO HCHONB30BaTh METOABI M CpPEACTBa
(hm3UYeCKON KyIbTYpHI UIsl 0OeCTIeYeH s TOTHOIIEHHOW COTHaTbHON
U IpohecCHOHaNIbHOM eSTeIbHOCTH;

- OK-9: roTOBHOCTBIO TOJTB30BATHCS OCHOBHBIMH METOIaMU 3aIlUTHI
MPOM3BOACTBEHHOTO TIEPCOHANA W HACEJIIEHHWS OT BO3MOXKHBIX
MOCJICACTBUN aBapuid, KaTacTpod, CTUXUIHBIX OCICTBUH;

- OK-10: cmocoOHOCTBIO K HMCIIOJIB30BAHHIO OCHOBHBIX METOJIOB,
crnoco0OB ¥ CpEACTB TMOJyYSHHS, XpaHCHHs, MepepadoTKu
nHpOpPMALUH;

- OK-11: cmmocoOHOCTBIO YBOXUTENHFHO U OEPEKHO OTHOCHUTHCS K
HUCTOPUYIECKOMY HACIIEIHIO U KYJIbTYPHBIM TPaIULHIM;

- OIIK-1: cnocoOHOCTBPIO WCTOJIB30BATh TEOPETUUYECKHE 3HAHUS U
METOBI HCCIICAOBAHMS Ha IPAKTHKE;

- OIIK-6: cnocoOHOCTBIO  pemaTh  CTaHJApTHBIE — 3a/a4d
po(hecCHOHATPHON NEATENbHOCTH Ha OCHOBE MH()OPMAIMOHHOW U
Ooubnmorpaduueckoll KyabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUH W € Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- [K-1: cnocoGHOCTBIO MNPHUMEHSTH HAay4HbIE METOJBI TpHU
HCCIIeIOBaHUN 00BEKTOB MPO(EeCCHOHATBHON IESTEIbEHOCTH;

- [IK-2: BnageHueM oOCHOBaMH HH(OPMAIMOHHO-aHAIUTUICCKON
JeSTeTLHOCTH u CHOCOOHOCTHIO MIPUMEHSATH 170'¢ B
npoeccuoHaIbHOH cdepe;

- IIK-3: BnajgeHueM 3HAHUSAMU OCHOBHBIX MpPOOJeM B 00jacTu
JIOKYMEHTOBE/ICHUS M apXUBHOTO JIEeJIa;

- TIK-4: crnocoOHOCTBIO CaMOCTOSITEILHO PadoTaTh ¢ pa3iMYHBIMU
WMCTOYHUKaMU HH(popManuy;

- IIK-5: BmajgeHneM TEHOCHUUSMH pPa3BUTHS HH(OPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCcTieueHH s YIIPaBJICHUsI apXUBHOTO JIeNa;

- [IK-6: crocoOHOCTBIO aHANIM3WPOBATH CHUTYallUI0O HA PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BEZCHUS 3JICKTPOHHOTO apX1Ba;

- TIK-7: cmocoOHOCTBIO OIICHMBAThH HWCTOPHIO W COBPEMEHHOE
COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS JOKyMEHTaMH U
OpTaHu3aliy VX XPaHCHHUS;

- TIK-8: crmocoOHOCThIO aHAJIM3UPOBATh IICHHOCTh JOKYMEHTOB C
LEJIBI0 UX XPAHEHUS;

- [IK-9: BnageHneM HaBBIKAMH COCTaBIICHUSI OMOIHMOTrpadUIeCKuX U
ApXHUBHBIX 0030DOB;

- [IK-10: BrnageHueM NpPUHLUNAMH U METOJAMHU  CO3JIaHUSA
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CIPaBOYHO-UH()OPMAIMOHHBIX CPEJCTB K IOKYMEHTaM;

- IIK-11: BragerreM HaBBIKaMU pedepUPOBAHUS U aHHOTHPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PETAKTOPCKON pabOTHI;

- TIK-12: cnocoOHOCTBIO BBISIBJIATH W OTOMpATh JOKYMEHTHI IS
Pa3HBIX THIIOB ¥ BUJIOB TyOJINKAIINN;

- [IK-13: cnocoOHOCTBIO BECTH HAyYHO-METOJHUYECKYIO PadoOTy B
TOCyIapCTBEHHBIX, = MYHHIMMANBHBIX  apXWBaX ©  apXHWBax
OpraHu3alui;

- IIK-15: cnocoOGHOCTBIO  COBEPUICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAIIMOHHOTO OOecCTieueHus] YIpaBlIeHUs U apXWUBHOTO JIeNa
Ha 0a3e MCIOIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- [IK-17: BnageHneM MeTOAaMH 3alUThl HH()OPMALIUY;

- TIK -19: cnocoOHOCTRIO HCHOIB30BATh IPABWIIA TOATOTOBKH
YIPaBICHYSCKUX IOKYMEHTOB U BEACHHUS JCIOBON TICPEITUCKHY;
-IIK-20: crmocoOHOCThIO HCIONB30BATh MPaBUIIa OPTaHU3AIMH BCEX
3TanoB pabOTHl C JOKYMEHTAaMH, B TOM 4YHUCJIC apXUBHBIMU
JIOKYMEHTaMH;

- [IK-27: cnocoOHOCTRIO TNPUHWMATH y4YacTHe B paboTe IO
MIPOBEICHUIO IKCIIEPTHU3BI LICHHOCTH TOKYMEHTOB;

- [1K-28: BnajeHreM HaBBIKAMHU y4eTa U 00ECIIeUeHHs] COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- JIIK-2: cnocoOHOCTBIO OPHUEHTHPOBATHCSA B 3aKOHOAATEIHHOW U
HOPMaTHUBHO-METOAMYECKOM Oaze MH(GOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00eCIICUeHHUs YIIPABICHUS U apXUBHOTO JIeNa U
CMEXXHBIX 00IacTei;

- AIIK-4: cnocoOHOCTEIO K  COOJNIOJIGHWIO TpeOOBaHWH K
OpTaHU3aIMN CEKPETAPCKOTO 00CTY )KUBAHMUS,

- AIIK-5: cnocoOHOCTBIO K  COOJNIOIGHWIO TpeOOBaHHMH K
OpraHU3alUKA KaJIpOBOTO JETOMPOU3BOJICTBA M JOKYMEHTUPOBAHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JIMYHOMY
COCTaBy;

- JIIIK-6: crmocoOHOCTRIO OpPTraHM30BaTh PabOTy C JOKYMEHTAMH,
coJiepKaIluMy UHPOPMAIIHIO OTPAHHYEHHOTO JTOCTYTIA;

- JIIK-7: crnocoOHOCTRIO MPUMEHATH METOIbI MPOBEACHUS
KOJMYECTBEHHOTO aHajdW3a OpTaHu3alldd JOKYMEHTAI[MOHHOTO
obOecriedeHusl ympaBlieHUs W apXWBHOTO XPaHEHUs JOKYMEHTOB B
KOHKPETHOH OpraHHu3aluy.

I'ocynmapcTBeHHBIH SK3aMeH TIPOBOUTCS B J[BA 3TaIa:

- Ha TIEPBOM  DJTame  mpoBepseTcs  CPOPMUPOBAHHOCTH
OOIIEKYIbTYPHBIX KOMIICTCHIINH;

- Ha  BTOpPOM JTame  mpoBepsercs  cHOpMUPOBAHHOCTH
o01enpoecCHOHANBEHBIX U TPOPECCHOHANBHBIX KOMIIETCHIIUH B
COOTBETCTBHH C YICOHBIM IIIIAHOM.

[MoaroroBka k crmadye W cravya IMEPBOrO 3Tama TOCYJapCTBEHHOTO
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3K3aMEHa.
[lepBrIif 3Tanm TOCYIapCTBEHHOIO dK3aMEHA MPOBOTUTCS B (opme
KOMITBIOTEPHOI'O TECTUPOBAaHUs. TE€CT COAEPKUT BOIIPOCHI U 3a1aHUS
MO0 TIPOBEpKE OOMIEKYIBTYPHBIX KOMIETEHIIMH COOTBETCTBYIOIIETO
HallpaBJCHUS MOATOTOBKU. B 3aaHUAX HCMONB3YIOTCS CIEAYIOIINE
TUITBI BOIIPOCOB:

- BBIOOP OHOTO MIPaBUIIHHOTO OTBETA U3 33/IaHHOTO CITHUCKA;

- BOCCTAaHOBJIEHUE COOTBETCTBUS.

Jis OATOTOBKYU K dK3aMEHy Ha 00pa30BaTeNbHOM TOpTalie 3a TpU
HeJeNn 10 HaJalla NCTBITaHuH B OJ0ke «Bamm Kypchl» CTaHOBHTCS
JOCTYIIHBIM 3JIEKTPOHHBIM Kypc «/leMo-Bepcus. 1'oCynapCTBEHHBI
9K3aMeH (TecTupoBaHue)». JlOCTyI K 1eMO-BEpCHH OCYILECTBISIETCS
10 JIOTHHY H TapOIII0, KOTOPIE UCTIOMB3YIOTCS 00yUaIOIUMICS IS
OpraHu3alMy JI0CTyNa K WH(POPMAMOHHBEIM PecypcaM M CepBHCaM
YHUBEPCUTETA.

IlepBblii 3Tam TrOCYyNapCTBEHHOTO  3K3aMEHa IIPOBOJUTCSA B
KOMITBIOTEPHOM ~ KJIacC€ B  COOTBETCTBHUHM C  YTBEP)KJIEHHBIM
paclucaHueM roCyAapCTBEHHBIX aTTECTAlMOHHBIX UCIBITAHUN.

brmox 3amaHuit mepBOro 3Tama TOCYJAapCTBEHHOIO 3K3aMeHa
BKJIOYaeT 13 TecToBBIX BOMPOCOB. IIpOAOIKUTENBHOCTh PK3aMEHA
cocrasiseT 30 MUHYT.

Pesynprarel  mepBOro  aTama  rocyZapCTBEHHOTO  JK3aMeHa
ONPENENSIOTCS OLEHKaMH  «3a4T€HO» U «HE 3a4TeHO» U
OOBSIBIISIIOTCS Cpasy IMocjie MpruemMa dK3aMeHa.

[TogroroBka K cpaue U caadya BTOPOTO dSTama rocydapCTBEHHOIO
SK3aMEHa.

Ko Bropomy »3Tamy rocynapcTBEHHOTO 3K3aMeHa JOIMycKaeTcs
00yJaronuiics, MOMyYNBIINN OIIEHKY «3a4TSHO» Ha TIEPBOM 3Tarle.
BTopoil aranm rocyaapCTBEHHOTO 3K3aMe€HA IMPOBOJUTCS B YCTHOU
dhopme.

locynmapcTBeHHBIH SK3aMeH BKIo4aeT 60 TeopeTHYecKuX BOIPOCOB
n 26 mnpakthdyeckux 3ajaHuil. [IpogoIKUTENBHOCTh dK3aMeHa
coctapisieT: 40 MUHYT OTBOJIUTCS HAa TMOATOTOBKY U HE MeHee 15
MUHYT Ha OTBET IS K&XKI0TO IK3aMEHYEeMOTO.

Tl'ocynapcTBeHHBIN 3K3aMeH MPOBOJUTCA MO OJHON UM HECKOJIBKUM
TUCIMILTMHAM ~ 00pa3oBaTelbHOW  MPOTpPaMMBI,  PE3YJIbTATHI,
OCBOEHHUSI KOTOPBIX HMEIOT ONpEIeNsdioniee 3HadYeHue s
po(heCCUOHATBHON IeATEIEHOCTH BHIITYCKHUKOB.

Bo Bpems rocymapCTBEHHOTO DK3aMeHa  CTYJIEHT  MOXET
MOJTH30BAThCA TEKCTAMH  HOPMATHBHO-TIPABOBBIX  JOKYMEHTOB:
kojekcel P®, denepanbubie 3akoHbl P®, [locraHoBieHus
MIPaBUTEILCTBA PO, MpaBUIIa, WHCTPYKIIHH, I'OCTH,
KJIIACCU(UKATOPHI, TIEPEYHH THUIOBBIX aPXUBHBIX JIOKYMEHTOB,
TUTIOBBIC TEPEYHH TEM U BONPOCOB OOpaIleHWA Tpak/aH,
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METOINYECKUMHU pEKOMEHJAUSIMHI o BOIpOCaM
JIeJ0NPOU3BOACTBA, APXUBHOIO JI€a U 1I.T.

[locme ycTtHOrO OTBETa HAa BOMPOCH IK3aMEHAIMOHHOTO Owniera
9K3aMEHYeMOMY MOTYT OBITb TNPEMIOKEHBl JIOTOJHUTEIbHBIC
BOIIPOCKI B Tpelenax y4eOHOro Marepuaia, BBHIHECEHHOTO Ha
roCy/IapCTBEHHBIHN dK3aMEH.

PesynpTaTel  BTOpOro  3Tama  TOCYJAapCTBEHHOTO  3K3aMEHa
OOBSIBISIFOTCS B IEHB €TO MTPOBEICHHS.

OOyuaromuiics, yCIENIHO CHAaBIIUA TOCYJapCTBEHHBIH 3K3aMEH,
JOMYyCKAaeTcsl K  BBIIOJHEHUIO U 3allUTE€  BBIIYCKHOU
KBaJM(PHUKAMOHHON paboTe.

Bb3.5.02 IMoaroroBka K 3aluTe " 3amuTa BbInyckHoi | 216 (6)

KBAJIU(PUKAIUOHHOH PadoThI

BrimonHeHne 1 3alMTa BHITYCKHON KBATN(UKAIIMOHHONW paOOTHI
SIBTISIETCSL OTHOM U3 )OPM TOCYAaPCTBEHHOM UTOTOBOM aTTECTAIHH.
[Ipu BEIMOJTHEHUN BBHITYCKHOW KBaTU(UKAITHOHHOW PaOOTHI,
oOy4aronmecs J0DKHBI IOKa3aTh CBOM 3HAHMS, YMECHUS U HABBIKU
CaMOCTOSITETIFHO PelaTh Ha COBPEMEHHOM YPOBHE 3a/1auu CBOeH
npodeCcCUOHANBHOM AesITeNbHOCTH, MPOYECCHOHATLHO H3IaraTh
CIHeLUaIbHY0 HHYOPMAILIHIO, HAYYHO apryMEHTHPOBATh U 3allUIIATh
CBOIO TOUKY 3pEHUSI.

OOy4Jaromuii, BEIMOTHAIONINN BBITYCKHYIO KBATU(QHUKAITUOHHYIO
paboTy AOJIKEH IOKa3aTh CBOIO CIIOCOOHOCTh U YMEHHE:

— onpeAeNaTh 1 HOpMYITUPOBAThH MPOOIEMY UCCIIEIOBAHUS C YIETOM
€€ aKTyaJIbHOCTH;

— CTaBUTH LIEJIN UCCIIEAOBAHUS M ONIPENEIIATh 3a/1a4, HEOOXOANMBbIE
JUTS UX JOCTHKECHHUS;

— aHANM3MPOBaTh U 0000IATh TEOPETUUECKUN B AIMITUPUIECKHN
MaTepHal Mo TeME UCCIEe0BaHNs, BBIABIATH IPOTUBOPEYNS, IeTaTh
BBIBOJIBI;

— IPUMEHSTH TEOPETUUECKHE 3HAHUS TPU PELICHUH MTPAKTHYECKUX
3ajad;

— JleNaTh 3aKJIF0YCHHE 110 TEME UCCIIeI0BaHus, 0003Ha4YaTh
MEPCIEKTHBBI JaTbHEHUIIETO N3yUEHHsI HCCIIEyEMOT0 BOIIPOCa;

— ohopMIsITH pabOTy B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOOBaHUAMY;

— ydacTHe B TEOPETHUECKHUX pa3padOoTKax B 00IacTH
JIOKYMEHTOBE/ICHUS M apXUBOBEICHUS;

- aHaM3 WH(POPMAITMOHHBIX TTOTOKOB M HH(OPMAIIMOHHOTO
B3aMMOJICHCTBUS B OpraHU3alluy;

- aHaJIU3 TOTPEOHOCTEH B ONEPaTUBHOM U PETPOCTIEKTUBHON
nH(pOpPMAIINH, OTIPEIeIICHNE METOIOB B CITOCOOOB MX
YAOBJIETBOPEHUS;

- yyacTue B IIPHUKIIAAHBIX pa3padoTKax Mo CO3IaHHI0 CUCTEM
JOKYMEHTAIIMOHHOTO 00eCIeUeHHs YIpaBIeHUs, yHU(UKAIIHY,
CTaHJAPTH3ALNU JJOKYMEHTOB, a TaK)Ke B 00IaCTH apXHBHOTO JIeTa;
- y4acTH€e B MPOEKTHPOBAHNU U BHEAPEHUN aBTOMAaTHU3UPOBaHHBIX
CHCTEM JIOKYMEHTALIMOHHOTO 00ecTieueH s yIpaBieHus (CUCTeM
IEKTPOHHOIO TIOKYMEHTO000pOTa) U apXUBHOI'O JIeJIa Ha CTaIUsIX
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MMOCTAaHOBKH 33JIa4 ¥ OI[CHKH UX MPUMCHECHHUS B YCIOBHSIX
KOHKPETHOW OpraHU3aIlNy;

- ygacTue B pa3paboTKe HOPMATHBHO-METOANYECKUX TIOKYMEHTOB,
akToB (TIpaBUJI, IEPEYHEH JOKYMEHTOB, MOJIOKCHUN, HHCTPYKIIUH,
KJIACCU(PUKATOPOB, Tabeleil MPUMEHSIEMBIX (hOPM JIOKyMEHTOB 1) 110
JOKYMEHTAIIHOHHOMY 00€CIIeUeHHUIO YITPABICHNUS H apXUBHOMY
Acity,

- MOJITOTOBKA JOKYMEHTAJIbHBIX ITyOIUKAIUN ¥ CIIPaBOYHO-
MTOMCKOBBIX CPEJICTB K apXUBHBIM JIOKYMEHTaM;

- y4acTHe B BRICTABOYHO-PEKIAMHON AEATEIHHOCTH;

-TIOJITOTOBKA CIPaBOYHO-TIOUCKOBBIX CPEICTB;

- cocTalieHue pedeparoB U co3nanue OudIMorpaduu Mo TeMaTHKE
MIPOBOUMBIX HCCIIEIOBAHUI;

- y4acTHe B COCTaBJICHUH OTYETOB 10 HAyYHO-HCCIIEOBATEIbCKON U
METOAMYECKON padoTe;

- BHEJJPEHHUE ¥ SKCIUTyaTalusl aBTOMaTU3UPOBAHHBIX CUCTEM B
JOKYMEHTAIIMOHHOM O0€CTICYeHNH YITPABICHUS H apXUBHOM JIETIe,
BKJTIOUAsi CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000POTa;

- BBITIOJTHEHHE OTIEPAIIHiA TI0 CO3/IaHUI0 U 00padOTKE TOKYMEHTOB;
- y9acTHe BO BHEIPSHHUH U DKCILTyaTalnyd WHHOPMAITHOHHBIX
TEXHOJIOTHI, HCIIONB3YEMbIX B JOKYMEHTAIIMOHHOM 00eCIIeueHIH
yIpaBIeHUsI U apXUBHOM Jielie (CKaHHPOBaHHE);

- BeJIeHHE€ CPOKOBOTO KOHTPOJISI HCTIOTHEHUS IOKYMEHTOB;

- obecrieyeHne TeKyero XpaHeHust JOKyMEHTOB, TOATOTOBKA JIeIT
JUIS TIepelady Ha apXUBHOE XpaHEeHHE;

- CO3/IaHHE U BEJIEHUE CITPABOYHO-TTIOMCKOBBIX CPE/ICTB K
JTOKYMEHTaM B WH(OPMAIIHOHHO-TOKyMEHTAITMOHHOM 00eCIieueHuI
yIpaBIeHUs] U apXUBHOM Jielie (HOMEHKIIaTypa Jiell, OTIHCH,
MyTEBOIUTENHN, 0030PbI, KATAJIOTH, 0a3bl TaHHBIX ),

- y4acTHe B TEXHOJIOTHUYECKUX dTarax padoThI (eepabHbIX
apXUBOB, aPXUBOB CYOBEKTOB (heiepaliii U MyHHUIUITATIBLHBIX
APXUBOB 10 OCHOBHBIM HAIPABJICHUSIM HX JICATCIBHOCTH;

- paboTa 1o 00ecIeYeHNI0 COXPaHHOCTH JOKYMEHTOB Ha Pa3HBIX
HOCHTEISX;

- paboTa 1Mo KOHCEPBAaIlUK U PECTaBPAIUU JIOKYMEHTOB.

W3ydenue MUCIUILTNHBI HAPABJICHO HAa ()OPMUPOBAHKE U Pa3BUTHC
CIIEAYIOIIUX KOMIIETCHIINHA:

- OIIK-1: ctocoOHOCTHIO HCITONB30BATh TEOPETHUECKUE 3HAHUS U
METOJIBI UCCIIEIOBAHMS Ha MTPAKTHKE;

- OIIK-2: BnagenneM 0a30BBIMH 3HAHUSMU B O0JIACTH
HHGOPMAITHIOHHBIX TEXHOJIOTHH;

- OIIK-3: BmagenneM 0a30BBIMH 3HAHUSIMH CUCTEM OPTaHOB
TOCYIapCTBEeHHON M MyHHIIUTIAIBHON BIIACTH;

- OIIK-4: BnageHueM HaBbIKAMU MCIIOJBb30BaHUS KOMIBIOTEPHOU
TEXHUKH U HH(GOPMAIIMOHHBIX TEXHOJOTHH B IIOUCKE NCTOYHUKOB M
JIUTEPATYPhl, KCTIOIB30BAHUY TIPABOBBIX 0a3 TaHHBIX, COCTABICHUH
OubmMorpagUUeCcKUX 1 apXUBHBIX 0030POB;

- OIIK-5: BnagenneM 3HaHUSAMH B 0071acTH TIPaBUJI MyOIMKAIAN
HMCTOPUYECKHUX ICTOYHUKOB M ONIEPAaTUBHOTO M3IaHUS TOKYMEHTOB;
- OIIK-6: ctocOOHOCTBIO penIaTh CTaHAAPTHBIE 3a/1a4l
po(heCcCHOHAIBLHOM JACSITEIbHOCTH Ha OCHOBE HHGOPMALIMOHHON U
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OoubmuorpadguuecKkoil KyJabpTypbl ¢ IpUMEHEHHEM HH()OpMalnOHHO-
KOMMYHHUKAIMOHHBIX TEXHOIOTUH U C YIETOM OCHOBHBIX
TpeboBaHMi HHPOPMAITMOHHON 0€30MTaCHOCTH;

- [IK-1: cmocoGHOCTBIO MPUMEHSITh HayYHBIE METOABI TPU
Ucclie0OBaHUU 00BEKTOB MPOQEeCCHOHATBHOM A TENbHOCTH;

- [IK-2: BmageHneM oCHOBaMH HH()OPMAITMOHHO-aHATUTHYECKOM
JESITENbHOCTH M CLIOCOOHOCTBIO IPUMEHSATH UX B
npodeccroHanIbHOM chepe;

- [IK-3: BmageHneM 3HaHUSMH OCHOBHBIX ITPOOJIEM B 00JIACTH
JOKYMEHTOBEICHHS U apXUBHOTO JIENa;

- [IK-4: ctocoOHOCTBIO CAMOCTOATEIIBHO pabOTaTh C Pa3IUIHBIMH
HCTOYHHKAaMHU HH(OpMaIny;

- [IK-5: BnagerreM TeHASHIMSIME Pa3BUTH HH()OPMAITHOHHO-
JOKYMEHTAIMOHHOTO 1 00eCTIeYeH s YIpaBIeHHs apXHUBHOTO JeTa;
- [IK-6: criocoOHOCThIO aHATM3UPOBATh CUTYAIMIO HAa PHIHKE
nHGOPMALIMOHHBIX IPOAYKTOB M YCIIYT, 1aBaTh IKCIIEPTHYIO OLICHKY
COBPEMEHHBIM CUCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa U
BEJICHHS JIEKTPOHHOTO apXUBa;

- [IK-7: crmtocoOHOCTBIO OIIEHUBATH UCTOPUIO U COBPEMEHHOE
COCTOsIHHE 3apyOEKHOTO OIBITa YIPaBICHUS JOKyMEHTaMHU U
OpTaHU3alNy X XPaHCHHUS;

- [IK-8: crmocoOHOCThIO aHATM3UPOBATh IEHHOCThH JOKYMEHTOB C
LEJIBIO UX XPAHEHUS;

- [IK-9: BnajgeHneM HaBBIKAMH COCTaBJICHHUS OMOIHOrpadhuIeckux u
apXUBHBIX 0030pOB;

- [IK-10: B1ageHreM NpuHOUIIAMA U METOAAMH CO3JJaHUs
CIPaBOYHO-UH()OPMALIMOHHBIX CPEICTB K JOKYMEHTAaM,

- [IK-11: BnageHneM HaBBIKaMH peeprpOBaHUs U AHHOTUPOBAHUS
HAy4YHOH JTUTEPaTypbl, HABBIKAMHU PEAKTOPCKON paboThI;

- [IK-12: cnocoGHOCTHIO BBISIBIISATE M OTOUPATH TOKYMEHTHI JJIs
Pa3HBIX THIIOB M BUIOB ITyOJIMKAIIHIA;

- [IK-13: criocoOHOCTHIO BECTH HAYYHO-METOINYECKYIO0 paboTy B
rOCYIapCTBEHHBIX, MyHUIIMIIAIBHBIX apXUBAX U apXHBaX
OpraHu3alui;

- [IK- 14: BraneHneM HaBBIKAMH HCIIOIH30BAHUS KOMITEIOTEPHOM
TEXHUKU 1 HHPOPMAIIMOHHBIX TEXHOJIOTHI B TOKYMEHTAIMOHHOM
o0ecrieueHUH yIPaBJIeHUS 1 apXUBHOM JIEJIE;

- [IK-15: criocoOHOCTHIO COBEPIICHCTBOBATH TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs YIIPABICHUS U apXUBHOTO JIeNa
Ha 0a3e MCIOIb30BaHMs CPEICTB aBTOMATH3AIINY;

- [IK-16: B1amennem nmpaBuiIaMy KCIUTyaTallii TEXHUIECKUX
CPEICTB U CIOCOOHOCTHIO UCTIONB30BaTh TEXHUYECKUE CPEICTBA B
JOKYMEHTAIlMOHHOM O0€CIIeUeHUH YIIPABJICHUS U ApXHUBHOM J€JIC;
- [IK-17: B1ajmeHueM MeToJaMu 3aiuThl HHPOPMAIIUH;

- [IK-18: B1aseHreM COBpEMEHHBIMU CHCTEMaMU HHPOPMAITHOHHOTO
U TEXHUYECKOT0 00eCIIeUeHHUs JOKYMEHTAIHOHHOTO 00eCTIedeHuns
yIpaBieHUS U yIPaBICHUS apXHUBAMU;

- [IK -19: ciocoOHOCTRIO UCITOJIB30BATh MTPaBUIIa MOATOTOBKH
YIpaBJIEHYECKUX JOKYMEHTOB U BeJIEHUS JEJI0BOH NEPEIUCKH;
-[TK-20: crtocoOHOCTBIO UCTIONB30BATh MPABHIIA OPTAHU3ALINHT BCEX
9TanoB padOoThl C JOKYMEHTAMHU, B TOM YHCJIC apXUBHBIMU
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JIOKYMEHTaMU;
-[IK-21: BnageHreM HaBBIKAMU COCTABJIEHUSI OTHMCEN e,
MOATOTOBKH JIEN K IIepesiaye B apXUB OpraHU3altY,
rOCYAapCTBEHHBIN WM MyHULIMIIAIbHBIN apXUB;

- [IK-22: cnocoOHOCThIO IPUHUMATH yYacTHE B paboTe 1o
MIPOBEICHUIO IKCTIEPTU3bI LICHHOCTH;

- [IK-23: B1amennemM HaBBIKAMU y4eTa U 00eCTIeYeHHS COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IK-24: B1agenreM HaBBIKAMH OPTaHHU3AIMH CIIPABOYHO-
MIOUCKOBBIX CPEICTB U MCIONB30BaHNS apXUBHBIX IOKYMEHTOB;

- [IK-25: B1asenuemM HaBBIKAMU MOATOTOBKH YIIPABIEHYECKUX
JIOKYMEHTOB U BEJICHUS JEI0BON MEPETIUCKH;

- [IK-26: B1anennemM HaBbIKaMU 00paOOTKH JOKYMEHTOB Ha BCEX
JTanax J0KyMEeHTO000pOTa, CUCTEMAaTH3alluH, COCTABICHHS
HOMEHKJIaTypBbI JIET;

- [IK-27: cnocoOHOCTRIO IPUHUMATE yJacTHe B paboTe 1o
MIPOBEICHUIO SKCTIEPTU3bI LICHHOCTH T0OKYMEHTOB;

- [IK-28: B1ageHneM HaBbIKAMHU y4eTa  00eCTiedeH s COXPAaHHOCTH
JOKYMEHTOB B apXUBE;

- AIIK-1: ctocoGHOCTEIO pa3padaThIBaTh MAKETHI JIOKATBHBIX
HOPMaTHUBHBIX aKTOB U HOPMAaTUBHO-METOINYECKUX JOKYMEHTOB IO
WHPOPMAITOHHO-TOKYMEHTAIIMOHHOMY 00ECIICYCHHUIO YIPABICHUS U
ApXMBHOMY XPaHEHUIO JTIOKYMEHTOB;

- AIIK-2: criocoGHOCTHI0 OPUEHTHPOBATHCS B 3aKOHOJATEIHHOMN U
HOpPMAaTHBHO-METO/INYECKON 6aze nHopMannoHHo-
JOKYMEHTALMOHHOT0 00eCIeYeHNs YIIPABICHUS U apXUBHOTO /€A U
CMEKHBIX 00JIacTel.

- AIIK-3: 3HaHMEeM OCHOB TPYIOBOTO 3aKOHO/IATENBCTBA, IPABUI U
HOPM OXpaHBbI TPpyZa.

Ortarsl IOAroTOBKHU U 3amuTsl BKP:

1. [ToATOTOBUTENBHBIN ATAI BHIITOJHEHHSI BBIITYCKHON
KBaNM(pUKAIMOHHOH paboTHI.

1.1. Bo1Gop TeMbI BBITTYCKHO# KBaMH()UKAIIMOHHON pabOTHI.
[Tonroroska BKP mpenmnonaraet npoxoxxaeHue Mpoueaypbl
npenBapurtenbHoi 3amuTel BKP, koTopas nmeer cBoel 11e1bio
KOHTpoJb noarotoBkn BKP Ha mocneanem sramne uccieaoBanusl.
[Ipen3zamuTa mpoBOAXTCS BHITyCKaromei kadenpoit He mo3zanee 1
MecAla 0 AHA MpenocTapieHus cTyeHToM roropoii BKP. 3ammra
BBIITYCKHOH KBaJM(QHUKAIMOHHON pabOThl MPOBOAUTCS HA 3aCEJAaHUN
rOCYIapCTBEHHOM 9K3aMEHAIMOHHON KOMHUCCUU U ABIISIETCS

My OJINIHOM.

2. TpeboBaHUS K BBITyCKHOW KBaJTU(PUKAIIMOHHON paboTe.

3. Ilopsaok 3amyThl BBITYCKHOH KBaTH(PHUKAIMOHHON padoTHI.

4. Kpurepru OLEHKH BBIITYCKHOHM KBaTHU()UKATMOHHOMN PaboTHI.
ITonroroska BKP npenmnonaraet npoxoxaeHue Mpoueypbl
npensapurenbHoi 3amuTel BKP, koTopas nMmeer cBoel 11enbro
KOHTpoJb noarotoBkn BKP Ha mocneanem stane nccieaoBaHusl.
[penzamuTa NPOBOAUTCS BhINTyCKaroliel kadenpoi He nmo3anee 1
MecsIa 10 JHS MPeAoCTaBIIeHUs CTyneHToM rotoBoii BKP. 3amura
BBIITYCKHOH KBaTU(QHUKALMOHHON pabOThl MPOBOAUTCS HA 3aCEJaHUN
rOCYJJapCTBEHHON 3K3aMEHAIIMOHHOM KOMHCCUU U SIBIISICTCS
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MyOTMYHOH.

3amuTa BEITYCKHOW KBaTH()UKAIIMOHHON PabOThl IPOBOIAUTCS HA
3aCeJaHNH FOCYJapCTBEHHON AK3aMEHAIIMOHHON KOMUCCUU U
SBJISIETCS MyONMMYHOM. 3amuTa OMHON BBITYCKHOW pabOTHI HE
JIOJIKHA TpeBbIIaTh 30 MUHYT.

g coobmenus ooydaromemycs npeaocrasisiercs He Oomee 10
muHyT. Coobmmenue no copeprkannto BKP compoBoxmaercs
HEOOXOMUMBIMH TpapUUeCKIMU MaTeprallaMy /UK TIPe3eHTalen
¢ paznarouHsiM Marepuanom ais wienoB ' DK. B I'OK moryT 65ITh
MIPEJICTABIICHBI TAKXKE IPYTHUE MaTePHAIIbI, XapaKTePU3YIOIIHe
Hay4YHYIO U MPAKTHYECKYIO IICHHOCTD BhITIONHEHHON BKP —
Me4aTHbIE CTaThH C yYacTHEM BbITyckHUKa 1o Teme BKP,
JOKYMEHTBHI, YKa3bIBAIOIIME Ha MpaKkTuyeckoe npumeHenue BKP,
MaKeTbl, 00pa3libl MaTEPUAIIOB, U3ACTHN U T.I1.

[To pe3ynbraTam UTOrOBOM aTTeCTALMU CTYAEHTOB-BBIITYCKHUKOB
TOCyIapCTBeHHAss KOMUCCHSI 10 3aINATe KBATH(PUKAIIMOHHBIX padoT
MIPUHUMAET PENIeHNE O MPUCBOCHUH UM KBAIH(PHUKAIINN TIO
COOTBETCTBYIOIIEMY HAIPaBICHUIO MOJTOTOBKY U BBIJAYE TUILIOMA O
BEICIIIEM 00Pa30BaHUH.

OT]

DaKyJIbTATUBBI

OT/I.B

BapuarusBHasi yactb

®TJ1.B.01

MenunakyabTypa

HensiMu n3ydeHus: AUCUUILTMHBI «MeaNaKyIbTypay sIBISIOTCS:

— (dopMupOBaHHE U pa3BUTHE Y CTYJACHTOB «MEIUHHONY
TPaMOTHOCTH, pPe(IEKCUBHOCTH W KPUTHYECKOTO OTHOIICHUIO K
MPOJYKTaM MeJna, CIMOCOOHOCTH TBOPYECKH pacHii(poBHIBATH U
WHTEpPIIPETHPOBAaTh  3HAYEHHUS, TpaHCIUPYyeMble  CpEeACTBAMHU
MaccoBOW MH(OPMAIIHH.

VY4eOHblil Kype «MeauaKkyinbTypa» BXOAUT B UK (aKyIbTaTHBHBIX
JTUCHMILIMH JIaHHOW 00pa30BaTENbHOW MPOrpaMMbl M MPU3BaH
[IOMOYb CTYIAEHTaM B HM3YyUYEHHH PAa3JIMYHBIX IUIACTOB HCTOPUU H
TEOPUU  KYJNbTYyphl, HCTOPUU CpPEACTB KOMMyHHKaruu. OH
CHOCOOCTBYET BBIPA0ATHIBAHUIO y CTYACHTOB KPUTHUYECKOW OLIEHKU
0COOEHHOCTEH Pa3TUIHBIX MEIHA.

Wzydenne pucuuioimHBl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaT€ OCBOEHUS JHCLUIUIMH!
«UcTopust», «MHUpOBast XyI0)KECTBEHHAs KyJIbTypa», «Duiocopusy».
3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOAMMBI TIPH OCBOSHUH CIICAYIOUIMX AUCIUIIINH:
TIPH MIPOXOXKACHNH MpakTuK U pu MT'A.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- OK-2: cmocoOHOCTBIO aHaJIM3UpOBaTH OCHOBHBIC JTamlbl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTBa ISt
(hopMHpOBaHUS TPAKIAHCKOW TTO3HUIINH;

- OK-6: cmocobHOCTBIO pPaboTaTh B KOJUIEKTHUBE, TOJCPAHTHO
BOCIIPHHUMAS CONMANIbHBIE, JTHUYECKHE, KOH(QECCHOHAIBHBIE W
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KYJIETYpHBIC Pa3Inyus;
- OK-11: ciocoOHOCTBIO YBaKWUTENFHO W OEpEeKHO OTHOCHTHCA K
HUCTOPUYECKOMY HACJIEIHIO U KYJIbTYpPHBIM TPAIULIHSIM.

B pesynbrate u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOMKEH:
3HATh!

-CYIIHOCTh MEAUAKYIBTYPHI;

—  KynbTypHble  ()EHOMEHBI,  IPOLECCHl U  IMPAKTHKH
HH(POPMAITMOHHOTO 00IIEeCTBa,

YMETh:

- aJleKBaTHO (JOPMYIIMPOBAThH CBOIO MMOTPEOHOCTH B MH(OPMAITUH;
—3(h(}HEeKTUBHO OCYIIECTBIATH MMOUCK HYKHON HH(MOpMALINH;

— nepepabaTbiBaTh HHPOPMAIMIO U CO3JaBaTh HOBYIO;

- mpoOJeMaTH3WpOBaTh IOBCEAHEBHOE OOpalleHne ¢  ero
«QIEeKTpPOHHBIMH  mocpenHukamm» — CMU u  cpeacrBamu
[EPCOHANBHON KOMMYHUKALIH;

— OTOMpATh U OLICHUBATH UH(POPMAIIHIO.

Bnanets:

-METOJOJOTHEeH  W3y4eHHs  KyJNbTypHBIX  (DEHOMEHOB, ¢
COBPEMEHHBIMH KPUTUYECKUMH TEOPHIMHU MEJIHA.

JMcuuninmHa BKIIOYaeT B ce0sl CIeIyOIe Pa3IeIibl:

1. Paznen: Meauarenesmuc.

2. Paznen: MenuakyiabTypa U Meanacpena.

®T/1.B.02

YupagiieHne 4e10Be4YeCKIMH pecypcaMu

HGHHMI/I HU3YUCHHUA JUCHUILIMHBI «anaBﬂeHI/Ie YCJIIOBCUCCKUMHU
pecypcamm» SIBJISIFOTCS: OBJIQJICHUE CTYACHTAMHU 3HAHMSIMH O POJIU
YelloBeKa B OpraHU3allid, COBPEMEHHOH KOHIICTIIIUN YIIPABICHUS
MEePCOHAIOM, 00 OCHOBaX (POPMHUPOBAHHS U OPraHU3ALUU CHUCTEMbI
YIpaBIeHUs TIEPCOHATIOM, O TEXHOJIOTUH YIIPABIICHUS TIEPCOHAIOM U
€ro pa3BuTHH, 00 OIeHKE 3PPEKTUBHOCTH CUCTEMbI YIIPABIICHUS
MEPCOHAJIOM, a TaKK€ OCHOBHBIMH HABBIKAMHM IMPAKTUYCCKOU
peanu3anuy yKa3zaHHBIX HAIPaBICHUH JesSTeILHOCTH.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TOJYYCHHBIX B PE3yJIbTaTe€ OCBOCHUS TAKHX INKOIBHBIX
KypcoB kak «O0recTBo3HaHue, «cTopus» u 1Ip.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCIMILIUHBI, HEOOXOIUMBI IPU OCBOSHUH CIIEIYIONIUX JTACIUTUINH:
«Kanposoe JIeTIOTTPOU3BOJICTBOY, «KoupuaeHnuaibHoe
JEIIONPON3BOJICTBO»,  «ApXHMBBI [0  JHUYHOMY  COCTaBY»,
«IlepcoHanbHBIE TAHHBIE U UX IOKYMEHTUPOBAHHUE.

Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMIETCHIIUM:

- [IK-26: BmameHneM HaBBIKAaMHU OOpPaOOTKHM JOKYMEHTOB Ha BCEX
JTamax  JOKyMEHTOOOOpOTa,  CHCTEMAaTH3alllH, COCTaBJICHHA
HOMEHKJIATYPBI JCIT;
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- [IK-27: cnocoOHOCThIO TNPUHMMATH y4YacTHe B paboTe To
MIPOBEJICHUIO IKCIIEPTH3HI IIEHHOCTH JOKYMEHTOB.

B pesynpTaTe n3y4eHunss AUCUUTUTMHBI 00YJIarOIIUACS TOJDKEeH:

3HATb!

- TEOPETHYECKHUX IIOAXOJ0B W OCHOBHBIX IPHUHIIAIIOB, U METOIOB
YIOPSIIOYCHUST  JIOKYMCHTOB; TIOPS/IKa OPTaHU3alliu JOKYMEHTOB
B KOMIUIEKCHI,

- IOHSTHE AKCIEPTU3HI IIEHHOCTH JOKYMEHTOB.

YMeTs:

- aHANM3WPOBATh COCTaB  JIOKyMEHTAIlMM OpTaHHW3allud B
COOTBETCTBHM C YCTaHOBJICHHBIMH TPEOOBaHHMSIMHM, PEaTU30BaTh Ha
MIPAKTHKE YHOPSIOUCHUC KOMILIEKCOB JIOKYMEHTOB u
WH(OPMAITMOHHBIX TOTOKOB B COOTBETCTBHU C YCTAHOBIEHHBIMU
METOJIaMHU M NpHeMaMu; 00padaThIBaTh JOKYMEHTHI Ha BCEX dTarax
JIOKYMEHTO000pOTa, CHUCTEMAaTHU3UPOBAThH " COCTaBIISITh
HOMEHKJIIATypy JIe;

- IPOBOMTD PKCIEPTU3Y IIEHHOCTU JOKYMEHTOB.

Bnanerts:

- IPUHIUIAMH ¥ METOJIaMH YIIOPSIOUYCHHUS COCTaBa JTOKYMEHTOB U
nH(OPMAITMOHHBIX TTOKa3aTelNell; HaBhIKaMHi 00paboTKH JOKYMEHTOB
Ha BCEX ATamax JOKyMEHTOO0OpOTa; HaBbIKAaMK cOOpa, 0000IIeHMS,
CHUCTEMAaTH3allMd M aHajiu3a (PAKTUYECKUX JAHHBIX; HaBBIKAMU
COCTaBJICHHSI HOMEHKIIATYPHI JIETT;

- METOJaMH IPOBEJCHUS DKCIEPTU3bI IEHHOCTH JOKYMEHTOB Ha
BBICOKOM yPOBHE.

JucuuIHa BKITIOYaeT B ce0sl CIeIyIOIIne pa3aebl:

1. Pazgen. CtpaTernueckoe ymnpaBieHUE TIEPCOHATIOM OpTaHU3aIIHNH.
2. Pasznmen. OCHOBBI OpraHM3aIiil HCTIOJB30BAHMS HYEIIOBEYCCKUX
PECYpPCOB KOMIIAHHH.

3. Pazgen. TexHonmorust ympaBieHHS pa3BUTHEM IepcoOHala
opraHuzanuy. YTpaBjieHHe MOBEACHUEM IIEPCOHAIa OPraHU3aI|H.

4. Pazpen. [IpaBneHue MOTHBanUMEd U CUCTEMaMHU BO3HArPakACHHUS
MepcoHaia KOMIIaHUH.




