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1 OBIIASA XAPAKTEPUCTHUKA OBPA3OBATEJBbHOM TPOT'PAMMBbI
1.1 O61ue mosIo:KeHUsA

Oo6pazoBarenbras nporpamma (OIT) mpencraBusieT co00i KOMILTIEKC OCHOBHBIX XapaKTe-
puctuk obOpa3oBaHus (00bEM, COAepKaHWE, IUIAHUPYEMbIE pe3yJbTaThl), OPraHU3aLUOHHO-
NeIarorMYecKuX yciaoBHiA, (hOpM aTTecTallly, KOTOPBIH MPECTaBIeH B BUIE 00IIeH XapakTepu-
CTMKHM 00pa3oBaTeIbHOM MPOrpaMMbl, yUeOHOIO IUIaHa, KaJleHAapHOro yyeOHoro rpaguka, pa-
0604MX MporpaMM JUCLMIUIMH (MOAYJIEH), IpOrpaMM IPaKTUK, OLEHOYHBIX CPEACTB, METOANYE-
CKHX MAaTe€pHaJIOB, U HHBIX KOMIIOHEHTOB.

[enpro oOpa3zoBaTeabLHOM TPOrpaMMBbl IO HampaBiieHUIO moAroToBku 46.03.02 JlokymeH-
TOBEJICHHE M apXUBOBEACHUE SABISETCA (POPMUPOBAHHUE M PA3BUTHE y O0YUAIOIIUXCS OOLICKYTb-
TYPHBIX, 00IIENPOPECCHOHATBHBIX U MPO(ECCHOHAIBHBIX KOMIIETEHIIUH M0 BUIaM Ipodeccro-
HAJIbHOM JIEATEIbBHOCTH B 00JIACTH AEIONPOU3BOICTBA U apXUBHOTO JI€J1a, OXBaThIBAIOIIEH Mpo-
[IECCHI IOKyMEHTAIIMOHHOTO 00ECTICYCHNs YIIPABJICHUS U YIIPABICHUE OT/ICIbHBIMHU MTPOIIECCaMH
B cepe apXHUBHOIO JieJia; HAyYHBIX MCCIEOBaHUI B 007aCTH TOKYMEHTOBEAECHUS U apXUBOBE-
JICHUS; CO3JJaHME JIOKAJbHOM HOPMAaTHBHOM 0a3bl JOKYMEHTAllMOHHOIO OoOecreyeHus yIpasie-
HUSl U apXUBHOTO JeJa; JOKYMEHTUPOBAHHE YIPABICHUECKOW MH(POpPMALUH, palMOHATU3ALUU
JIOKYMEHTO000pOTa, TEXHOJIOTUU 00pa0OTKU JJOKYMEHTOB C LIEJIbI0 MX COXPAaHHOCTH U Iepeadn
Ha XpaHEHHE; OPraHM3alUI0 XPaHEHMs], yUeTa, KOMIUIEKTOBAaHUs, SKCIEPTU3bl IEHHOCTH, CIpa-
BOYHO-TIOMCKOBBIX CPEJCTB U MCIOJIb30BaHUS JOKYMEHTOB ApxuBHoro ¢onnaa Poccuiickoit de-
JI€palyy U IpYrUX apXUBHBIX JTOKYMEHTOB; IPOEKTUPOBAHNE U BHEIPEHHE CUCTEMBI 3JIEKTPOH-
HOTO JJOKYMEHTOO00OpOTa; HAYYHO-IIyOIMKATOPCKYIO J€ATENbHOCTh, CBA3aHHYIO C HCIOJIb30Ba-
HUEM JOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu, U HHPOPMALMOHHO-
U37aTeIbCKYI0 paboTy; yyacThe BO BHEIPEHUU CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000poTa, pa-
00Ty B maHHOW cucteme B cooTBeTcTBUU ¢ TpeboBanusMu PI'OC BO u HampaBieHHOCTbIO
(mpocunem) OIL.

B o6nactu Bocriutanus uensto OI1 siBnsieTcs pa3BuTHe y 00ydaromuxcs JMYHOCTHBIX Ka-
YECTB, CIOCOOCTBYIOLIUX UX TBOPUYECKON aKTUBHOCTH, OOIIEKYJIbTYPHOMY POCTY U COLUATbHON
MOOUJIbHOCTH, YMEHHUS paboTaTh MHAWBUIYAJIbHO U B KOJIJIEKTUBE, OTBETCTBEHHOCTH, CAMOCTOSI-
TEIbHOCTH, TPAXKJTAHCTBEHHOCTH, PUBEPKEHHOCTH ITHUECKUM LIEHHOCTSIM, LIEIeYCTPEMIIEHHO-
CTH Y HACTOMYUBOCTH B JOCTUKEHHUH LIEJIEH.

BocnuraTenpHblii KOMIIOHEHT MTPEAIIOIIAracT:

- GopMHpOBaHUE OTBETCTBEHHOTO U OEPEXHOT0 OTHOLIEHUS K TPAAULIUSAM U COLMATIBHO-
My KalluTally CBOE€H CTpaHbl M PEruoHa, CTPEMJIEHUE CJIeNIaTh COOCTBEHHBIH BKJIAJ B CO3/IaHHE
MX ITO3UTUBHOTO UMHJIKA U MTOAJEPKATh IPECTHK PETMOHA KaK METAJITyprHUeCKOro;

- (hopMHpoBaHHE MO3UTHUBHOTO MPABOBOIO CO3HAHHUS M IMPEOJOJIEHHE MPABOBOIO HUTH-
Jan3Ma o0y4aroluXcsl, MOBBIIIEHHE YPOBHS MPABOBOM KYJIBTYpPbI M MPAaBOBOM IPaMOTHOCTH MO-
JIOJIEXKH;

- CO3[IJaHUE YBAXKUTEJILHOTO OTHOIIEHHUS K OTE€YECTBEHHOM KYJIbTYpPE M PYCCKOMY SI3BIKY
KaK OCHOBHOMY MHCTPYMEHTY r'OCYAApCTBEHHOM MOJINTHKH;

- BOCIIUTaHUE YBAXXEHUS YECTU U JOCTOMHCTBA JIUYHOCTHU, COONIIOICHHS U 3allUTa MIPaB U
cBOOOJI YeJOBeKa U TpakJaHWHA; (OPMHUPOBAHUS CTAHIAPTOB AHTUKOPPYIIIMOHHOTO IOBEJE-
HUS.

B o6pa3zoBarenpHOM mporpaMMe OnpeaesIsFoTCs:



— IUIaHUpYEMBbIE Pe3yJbTaThl OCBOEHUSI 00pa30BaTENbHOIN MPOrpaMMbl — KOMIIETEHIIUU
00yJaroIuXCcsl, YCTAHOBIIEHHBIE 00pa30BaTEIbHBIM CTAHAAPTOM, U KOMIIETEHITUH O0y4YaronInX-
cs1, ycraHoBiieHHbIe MI'TY JOMONHUTENHHO K KOMIICTCHIIUSM, YCTAHOBJICHHBIM 00pa30BaTEIb-
HBIM CTaHJAAPTOM, C YIETOM HampaBlIeHHOCTHU (Tipoduisi) 00pa3oBaTeILHON MPOTPAMMBEI;

— IUTAHUPYEMBIE Pe3yIbTaThl O0YUEHUS M0 KaXKIAON JUCIHUILTUHE (MOIYII0) U TPAKTHKE —
3HAHUS, YMEHHUS, HaBBIKU U (WJIM) OMBIT AEATEIbHOCTH, XapaKTepHu3yrolue dTamnbl GopMUpOBa-
HUSl KOMIIETEHIIUHA U 00ecreunBaolre JOCTUKEHHUE MJIaHUPYEMbIX PE3yJIbTaTOB OCBOEHUS 00-
pa30BaTEIbHON IPOTrPaMMBI.

1.2 HopMaTuBHBbIE JOKYMEHTbI /1JIsl pa3padoTKu 00pa3oBaTeIbHOI MPOrpaMMbl

Hopmarushnyro 6a3y /uis pa3paboTKu 00pa3oBaTeIbHON MPOrpaMMbl COCTABIISIOT:

— @enepanbhblii 3akoH Poccuiickoit denepanu «O6 obpazoanuu B Poccuiickoit dene-
pauun» ot 29.12.2012 Ne 273-D3.

— [opsimok opraHu3anyy U OCYIIECTBICHUS 00pa30BaTeIbHON EATEILHOCTH IO 00pa3o-
BaTeJbHBIM IIPOrpaMMaM BBICIIEr0 0O0pa3oBaHMs — MporpammaM OakanaBpuaTa, Iporpammam
crienanuTeTa, porpaMMaM MarucTpaTypbl», YTBEp)KICHHbIH npuka3zoM MunHucrepcTBa o0Opa-
3oBaHus U Hayku Poccuiickoii @eneparuu ot 05.04.2017 Ne 301.

— @enepanbHblil rocy1apCTBEHHBIH 00pa3oBaTeIbHBINA CTAaHIAPT BICLIET0 0Opa3oBaHUs
10 HallpaBJIeHUIO MOAroToBKU 46.03.02 JIoKyMEHTOBEIEHUE U apXUBOBEJIEHUE, YTBEPKIACHHBIN
nprka3zoM MuHHCcTepcTBa 00pa3oBaHus U Hayku Poccuiickoit @eneparun ot 6 mapra 2015 1. N
176.

— YcraB ¢enepanbHOro TOCYIapCTBEHHOTO 0I0HKETHOTO 00pa30BaTEIbHOTO YUPEKACHUS
BbICHIEr0 00pa3oBaHMs «MarHUTOTOPCKUN TOCYJapCTBEHHbBIM TEXHUUYECKHI YHUBEPCUTET HM.
I'.1. HocoBay.

1.3 TpeGoBaHus K yPOBHIO NOATOTOBKH, HEOOXOAUMOMY /15l OCBOCHHUA
o0pa3oBaTeIbHOM MPOrpaMMBbl

K ocBoenuto mporpamm OakanaBpuara JONYCKAIOTCS JIMIA, UMEIOIIME CpejiHee oliiee
obOpa3oBaHue.

VYcnoBus npuema no o0pa3zoBaTeNIbHBIM IpOrpaMMaM OakanaBpuaTa periiaMeHTUPYIOTCS
[TpaBunamu npuéma B ®I'bOY BO «MarHutoropckuii rocyaapcTBEHHbIM TEXHUUECKUNA YHUBEP-
cutet uM. I'. M. Hocosa».

1.4 Cpoxu, TpyA0€MKOCTH OCBOEHHS 00pa30BaTe/IbHON NPOrpaMMblI

HopmatuBHBI Cpok 0cBOoeHUsI 00pa30BaTeNbHOM MporpaMMsbl 11 3a04HOM (hopmMbl 00y-
YEHUS COCTABIIAET (BKJIIOYAs KaHUKYIIbI, IPEIOCTABIISEMbIE TIOCIIE MTPOXO0XKIEHHUS TOCYAapCTBEH-
HOM UTOTOBOM aTTeCcTalm) 4T.
Oo6mas Tpynoemkocts ocBoeHust OIl cocramsier 240 3ET nm 8640 akaz. 9acos.
Hamnpasnennocts (mpoduis) OIT — J[okyMEeHTOBEIEHHE M JOKYMEHTAIIMOHHOE O0ecre-
YeHHE YIPABICHHS
1.5 TIpumeHeHue AIIEKTPOHHOTO O0YYECHHUS M TUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHO-
normiit
ITpu peanuzanuu nporpaMmsl OakanaBpuaTa YHUBEPCHUTET BIIpaBe MPUMEHSTDH 3JIEKTPOH-

HOC 06yquHe N AUCTAaHIIMOHHBIC OGpﬁSOB&TCJ’IBHbIe TCXHOJIOT'HH.

! TMynkr 1.5 «IIpuMeHeHHE 3MEKTPOHHOTO OOYYEHHS M AMCTAHIHOHHBIX OOPAa30BATEIbHBIX TEXHOJOTHID
BHECEH Ha OCHOBAaHHHM PEIICHMS yueHOro coBera yHuBepcurera ot 13.05.2020 r. (mpotokoin Ne 9).



[Ipu oOGyyeHuu UL C OrpaHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI 3JIEKTPOHHOE 00yue-
HHUE M JMCTAaHLIMOHHBIE 00Pa30BaTEIbHBIC TEXHOIOTUU MPEAYCMAaTPUBAIOT BO3MOXKHOCTD IpHE-
Ma-Tiepeaun HHPOPMAaLUH B TOCTYITHBIX ISl HUX (hopMax.

2 XAPAKTEPUCTHKA ITIPO®ECCUOHAJBHOM JESATEJIBHOCTU

B cootBerctBun ¢ ®I'OC BO no gaHHOMY HampaBiICHHUIO MOATOTOBKH OOJACTBIO IPO-
(dheccroHaNBHOM JCSITEIIPHOCTH 0aKallaBpOB C HAMPaBICHHOCTHIO (mpoduiem) JlokyMeHTOBe/Ie-
HUE U IOKyMEHTAIMOHHOE O0eCcrieueHue yIpaBIeHUs

SIBJISICTCSI:

— JIOKYMEHTALIMOHHOE 00eCII€UYEeHUE YIIPaBJIEHUs U YIIPaBICHHUE OTAEIbHBIMU IIpOLECCa-
MU B cepe apXUBHOTO JIENa;

— Hay4HbIE HCCIIEZIOBAHUS B 00J1aCTH JOKYMEHTOBEACHUS U apXUBOBEICHMUS,;

— CO3JIaHH€ JIOKATbHONH HOPMATUBHOM 0a3bl TOKYMEHTAIIMOHHOTO 00ECIIeUeH sl yIpaBiie-
HUS ¥ apXUBHOTO JIEJIa;

— JJOKYMEHTUPOBaHUE yIpaBIeHYECKOW HHPOPMAIINH, PATUIOHATN3AIUIO TOKYMEHTO000-
pOTa, TEXHOJIOTUU 00PabOTKH JOKYMEHTOB C IIEJIbI0 UX COXPAHHOCTH U NIEpejaun Ha XpaHEeHHE,

— OpraHu3alUI0 XpaHEeHUs, Y4eTa, KOMILJIEKTOBaHUs, IKCIEPTU3bl LIEHHOCTH, CIIPAaBOYHO-
MIOMCKOBBIX CPEACTB U MCNOJIb30BaHUS JOKYMEHTOB ApxuBHOro gonaa Poccuiickoii ®enepanuu
U JPYTUX apXUBHBIX JTOKYMEHTOB;

— IPOEKTUPOBAHUE U BHEJIPEHUE CUCTEMBI JJIEKTPOHHOI'O JOKYMEHTO000POTA;

— HAY4HO-ITyOJIMKATOPCKYIO AESTENbHOCTh, CBA3aHHYIO C MCIIOJIb30BAaHHEM JOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit deaepannu, 1 nHGOPMALMOHHO-U3/1aTENBCKYIO paboTy;

— y4acTHe BO BHEJPEHUH CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa, paboTy B JaHHOU
CUCTEME.

OObexTamMu TpOoEeCCHOHATBHON JEATETbHOCTH BBIMTYCKHUKOB C HAINPaBICHHOCTHIO
(mpoduiieM) JIoOKyMEHTOBEIEHNE U TOKYMEHTAI[MOHHOE 00eCIIeYeHNE YIIPaBICHUs B COOTBETCT-
Bun ¢ ®I'OC BO no naHHOMY HanpapieHUIO OJTOTOBKHU SBIISIOTCS:

— IOKYMEHT, CO3/IaHHbIHN JIFOOBIM CITIOCOOOM JJOKYMEHTHUPOBAHUS;

— CHCTEMbI IOKyMEHTallUu;

— cUCTeMbl MH()OPMAITMOHHO-A0KYMEHTAIIMOHHOTO 00ecTieYeHus yIpaBIeHHMs;

— nokymMeHThl ApxuBHoro gonaa Poccuiickoit denepanuu;

— apXUBHBIE JOKYMEHTBI, B TOM YHCII€ JOKYMEHTHI 110 JUYHOMY COCTaBY;

— CIIPaBOYHO-TIOMCKOBBIE CPEJICTBA M CIIPABOYHO-MH(POPMALIMOHHBIE U3JJaHUSA O COCTaBe
U COJIEpKaHUH IOKYMEHTOB.

BbakanaBp 1o HampasiieHuto noarotoBku 46.03.02 JlokyMeHTOBEICHHE U apXHUBOBEICHHE
C HampaBJICHHOCTHIO (mpoduiem) JloKyMEeHTOBEACHHE M JOKYMEHTAIIMOHHOE obecreueHne
yIpaBiIeHUs TOTOBUTCA K CIEAYIOIINM BHIaM PO(ecCHOHANBbHOM e TeNbHOCTH

— HAy4YHO-UCCIIEJOBATEIbCKAS;

— TEXHOJIOTUYECKAsI.

bakanasp o HanpasiieHut0 noAroToBKU 46.03.02 JlokyMEHTOBEIEHHE U apXUBOBEACHHE
JIOJKEH OBITh MOATOTOBIIEH K PELICHUIO MPO(PECCHOHATBHBIX 3a/1a4 B COOTBETCTBUHU C HAIpaB-
JIeHHOCThIO (TMpodusieM) JlOKyMEeHTOBeeHHE U JIOKYMEHTAaIlMOHHOE OOECIICYCHHE YIPaBICHUS
OII u Bumamu nnpodecCHOHANTBHON NeATeTLHOCTH:



HAY4YHO-UCCTIe008aMENbCKASL 0esAMeNlbHOCMb !

— ydacTHe B TEOPETHUYECKUX pa3paboTKax B 001aCTH JOKYMEHTOBEICHUS U apXHBOBEC-
HUS;

— aHanu3 WH(GOPMAIMOHHBIX TOTOKOB M MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS B OpraHu-
3a1uy;

— aHaJu3 MOTpeOHOCTEHN B ONEPATUBHON U PETPOCIIEKTUBHON MH(OPMALINH, ONIpeIeTICHIE
METOJIOB U CIIOCOOOB UX YJIOBJIETBOPEHUS;

— y4acTHe B MPUKIAIHBIX pa3paboTKax Mo CO3JaHHUI0 CUCTEM JIOKYMEHTAllMOHHOTO obec-
NEYCHUS YIpaBlieHUs, yHU(PUKAIMK, CTaHIAPTU3ALMUN JOKYMEHTOB, a TakkKe B 00JIaCTH apXuB-
HOTO JIeNa;

— yJacTue B MPOCKTHUPOBAHUU U BHEAPEHUH aBTOMATHU3MPOBAHHBIX CHCTEM JIOKyMEHTa-
IIUOHHOTO OOECTIeYeHHUs YIpaBICHHs (CHCTEM 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa) U apXHBHOTO
JieNia Ha CTa/IMsAX MOCTAHOBKH 337aYl M OICHKH MX MPUMEHEHUS B YCIOBUSIX KOHKPETHOW opra-
HU3ALIUY;

— ydactue B pa3pabOoTKe HOPMATHBHO-METOIMYECKHUX TOKYMEHTOB, aKTOB (IpaBui, Ie-
pedHel JOKYMEHTOB, MOJIOKEHUH, HHCTPYKIMM, KIacCU(PUKATOPOB, Tabelnel MNpHUMEHsSEeMbIX
¢dbopM JOKYMEHTOB U) MO JOKYMEHTAIMOHHOMY 00€CIIEUeHUIO YIIPABICHUS U ApXUBHOMY JIETY;

— MOATOTOBKA JOKYMEHTAJIBHBIX MyOIMKAIWKA M CIPABOYHO-TIOMCKOBBIX CPEACTB K ap-
XUBHBIM JJOKyMEHTaM;

— y4acTHe B BBICTABOUYHO-PEKIIAMHOM JEATEIbHOCTH;

— MOATOTOBKA CIIPABOYHO-TIOMCKOBBIX CPECTB;

— cocrtaBieHue pedepaToB U coznanue 6ubarorpaduu Mo TeMaTuke MPOBOJIUMBIX HUCCIIe-
JIOBaHMM;

— y4acTHe B COCTaBJIEHHU OTYETOB IO HAYYHO-HMCCIIEOBATEILCKON U METOMYECKOH pa-
oore;

MEeXHON02UYeCKas 0esimelbHOCb.

— BHEApPEHHE M HKCIUTyaTalusi aBTOMAaTU3WPOBAaHHBIX CHCTEM B JOKYMEHTAI[HOHHOM
o0eCTIeYeHnN YIPaBJICHUS U apXUBHOM JeJie, BKIIFOUasi CHCTEMBI AJIEKTPOHHOTO TOKYMEHTO000-
pora;

— BBITIOJIHEHHE OTEepaIuii o CO3/1aHuI0 M 00pabOTKe TOKYMEHTOB;

— yJacTue BO BHEIPEHUH M SKCIUTyaTallud WH(GOPMALMOHHBIX TE€XHOJIOTHH, UCHOJIb3Ye-
MBIX B JOKYMEHTAIlMOHHOM 00ECIIeUYeHHH YIIPaBIICHUS U apXUBHOM Jiejie (CKaHUPOBAHUE);

— BeJIEHHE CPOKOBOI'O KOHTPOJISI UCIIOTHEHUS JOKYMEHTOB;

— o0ecrieyeHne TEeKYIIEero XpaHeHus JOKYMEHTOB, TIOJrOTOBKA JIeN JIJIs TIepeayn Ha ap-
XMBHOE XpaHEHHE,

— CO3/IaHUE U BEJCHHE CIPABOYHO-TIONCKOBBIX CPEACTB K TOKYMEHTaM B WH(OpPMAIHOH-
HO-JIOKYMEHTAIIMOHHOM O0€CIIeUeHUN YIPaBIICHUS U apXUBHOM Jelie (HOMEHKIaTypa Jel, OIH-
CH, IIyTeBOJIUTENH, 0030pbI, KaTalIoru, 6a3bl JaHHBIX);

— y4JacTue B TEXHOJIOTMYECKHX dTanax paboTsl (hefepaibHbIX apXHUBOB, APXUBOB CYObEK-
TOB (eiepaliiil ¥ MyHHUIUTATBLHBIX apXUBOB M0 OCHOBHBIM HAIIPABJICHUSM UX JI€ATEIHHOCTH;

— paboTa o o0ecreyeHnI0 COXPAaHHOCTHU JIOKYMEHTOB Ha pa3HbIX HOCUTEISIX;

— paboTa 1Mo KOHCEepBAIMH U PeCTaBpaIy JOKYMEHTOB.



3 INIAHUPYEMBIE PE3YJbTATHI OCBOEHUSI OBPA3OBATEJILHOM
IMPOI'PAMMBbI

B pesynbraTe ocBOSHHS MporpamMMbl OakajlaBpraTa y BBITYCKHUKA JOJDKHBI OBITH cop-
MHUPOBaHbI OOLIEKYIbTYPHBIE, 00IIeTPOpeCCHOHATBHBIC U MTPOPECCHOHATLHBIE KOMITETCHIIHH.

BeimyckHHK, OCBOMBIIMI mporpaMmy OakajaBpuaTta, JOJDKEH 00JagaTh CIEAYIOUMMH 00-
meKyIbTypHbIMEA KomnereHusamu (OK):

— CIIOCOOHOCTBIO MICTIOIB30BaTh OCHOBHI (DUITOCOMCKUX 3HAHHNA JJI1 (POPMUPOBAHUS MHPO-
BO33PEHUYECKON IO3UIMHU; CIOCOOHOCTBIO MCIIOJIb30BaTh OCHOBBI (PMIIOCOPCKUX 3HAHUH JUIs
dopmupoBanusi MupoBo33peHueckoil mosunun (OK-1);

— CHOCOOHOCTBIO aHAJIU3UPOBATh OCHOBHBIE ATallbl U 3aKOHOMEPHOCTH HCTOPUYECKOTO
pa3BuTHs oduiecTBa 1 popmupoBanus rpaxaanckoi nosuimu (OK-2);

— CIIOCOOHOCTBIO HCIIOJIb30BaTh OCHOBBI SKOHOMHYECKUX 3HAHMHA B pa3lIMyHbIX cpepax
nesirenprocTr (OK-3);

— CIIOCOOHOCTBIO UCIOJIb30BaTh OCHOBBI ITPABOBBIX 3HAHUH B pa3iIMyHBIX cepax JIesTelb-
Hoctu (OK-4);

— CHOCOOHOCTBIO K KOMMYHMKAIIMK B YCTHOM M MUCBbMEHHOW (hopMax Ha PYCCKOM M MHO-
CTPAaHHOM SI3bIKaX JUIS PELICHHS 3a/1a4 MEXIMYHOCTHOTO M MEKKYJIBTYPHOTO B3aWMOJICHCTBHSA
(OK-5);

— CITOCOOHOCTBIO paboTaTh B KOJUICKTHBE, TOJIEPAHTHO BOCTIPUHHMMAsI COLMAIBHBIC, YTHH-
YecKkre, KOH()ECCHOHAbHBIC U KYIbTypHbIe pasinnuus (OK-6);

— CIIOCOOHOCTBIO K CaMOOpraHu3aluu u camoodpazosanuto (OK-7);

— CIIOCOOHOCTBIO MCITI0JIb30BaTh METOJbl U CPEeACTBA (PU3UUECKOM KyJIbTYphI s obecrie-
YCHHUS TIOJTHOIICHHOM COIMaIbHOM 1 IpodeccnonanbHom aestensHoctd (OK-8);

— FOTOBHOCTBIO MOJIb30BATHCS OCHOBHBIMU METO/IaMU 3aLUThI IPOU3BOJCTBEHHOI'O MEPCO-
HaJla ¥ HaceJIEHUs OT BO3MOXHBIX MOCIIEICTBUN aBapHii, karacTpod, cTuxuitHbix Oeacteuii (OK-
9);

— CIIOCOOHOCTBIO K MCIIOJIb30BAaHHIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEACTB IOIyYEHHUS,
xpaneHusi, nepepadbotku uHpopmanuu (OK-10);

— CIIOCOOHOCTBIO YB)KUTEJIBHO M OEPeKHO OTHOCHUTHCS K HUCTOPHUYECKOMY HACIEIUIO U
KyJ1bTypHbIM Tpaauimsm (OK-11).

BeimyckHMK, OCBOMBIIMI nporpaMMmy OakajaBpuaTta, JOJDKEH 00JajaTh CIEIyIOUUMH 00-
menpogeccuoHanbHbIMU KoMneTeHusiMu (OI1K):

— CIIOCOOHOCTBIO MCIIOJIB30BaTh TEOPETUUECKUE 3HAHUS U METObI UCCIIEIOBAHHS HA MPaK-
tuke (OITK-1);

— BJIaJIeHueM 0a30BbIMU 3HAHUSIMU B 00J1aCTH MH(QOPMAIIMOHHBIX TEXHOJIOTUH (TIporpamm-
HbI€ TIPOIYKTHI, UCIIOJIb3YEMbIE B YIIPABICHUH JOKYMEHTAMH, CUCTEMBI 3JIEKTPOHHOTO JOKYMEH-
TO00OPOTA, TEXHOJIOTUH CKaHUPOBaHUs JoKyMeHToB) (OITK-2);

— BJaJieHHeM 0a30BbIMU 3HAHUSIMHM CHCTEM OPTaHOB TOCYJapCTBEHHON M MYHUIMNAIBHON
Biactu (OITK-3);

— BJIQJICHUEM HaBBIKAMHU HCIOJIb30BAHUS KOMIBIOTEPHON TEXHUKH M MH()OPMAIIMOHHBIX
TEXHOJIOTUH B MMOMCKE UCTOYHUKOB W JIUTEPATYPHI, UCIIOJIb30BaHIH MTPABOBBIX 0a3 JaHHBIX, CO-
CTaBJIeHUM OMONMorpaduueckux u apXuBHbIX 0030poB (OITK-4);

— BIIQZICHWEM 3HaHUSMH B OOJACTH TMPaBIJI IyOJHKAIIMA HCTOPUYECKUX HCTOUYHUKOB U
orepatuBHOro u3nanus Aokymenton (OITK-5);

— CIOCOOHOCTBIO pelllaTh CTaHJAPTHBIE 3a7jauu MPOo(ecCHOHAbHOM AeSITeIbHOCTH Ha OC-
HOBE MH(OPMALMOHHONW M OMOIHOrpaduuecKkoil KyabTypbl ¢ IpUMEHEHHEM HH(OpMaIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHHM U C y4€TOM OCHOBHBIX TpeOOBaHUN MHGOPMAIMOHHON 0€30-
nacaoctu (OTTK-6).



BrimyckHrK, OCBOMBIIMI TIpOrpaMMy OakaiaBpuara, JOJDKEH 00a1aTh mpoheCCHOHATTBHBI-
mu komriereHuusmMu (I1K), coorBercTByronmmMu BrgaM npodecCHOHaIbHON AESTENbHOCTH, Ha KO-
TOpbIE OPUEHTHPOBAHA IPOrpamMma OaKagaBpuaTta:

HAaYYHO-HCCIIEIOBATENIBCKAsS ICSITEIbHOCTB:

— CIIOCOOHOCTBIO TPUMEHSATh HAYYHBIE METOJIBI TPH MCCIESIOBAHUU OOBEKTOB MPOQECcCHO-
HanpHOU aesrenbHocTH (TTK-1);

— BJIaJICHUEM OCHOBaMHU WH(POPMAIMOHHO-aHATUTUYECKOM NIESITENbHOCTH U CIIOCOOHOCTHIO
NPUMEHSTH uX B podeccronanbHoii cdepe (ITK-2);

— BJIaJICHHEM 3HAaHMSMHU OCHOBHBIX MPOOJIeM B 00JIaCTH JOKYMEHTOBEACHHUS U apXUBOBEIE-
uus (I1K-3);

— CIOCOOHOCTBIO CAMOCTOSITEIHO PadOTaTh C Pa3IMYHBIMH HCTOYHHKAMHU HH(OpMaIu
(ITK-4);

— BIIQJICHUEM TEHJCHIIMSAMH Pa3BUTHS MH(OPMAIIMOHHO-IOKYMEHTAI[MOHHOTO M obecreye-
HHs yripaBieHus apxuBHoro jaena (ITK-5);

— CHOCOOHOCTBIO AHAIM3UPOBATH CUTYAIIMIO HAa PhIHKE MH(OPMAIMOHHBIX MPOIYKTOB U yC-
JIyT, AaBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JTOKyMEHTO000pOTa U Be-
nenust saekrponHoro apxusa (ITK-6);

— CHOCOOHOCTBIO OIICHWBATh HMCTOPUIO M COBPEMEHHOE COCTOSIHHE 3apyOeKHOTO OITbITa
yIpaBJICHUS TOKYMEHTaMH U opranu3aiuu ux xpanenus ([1K-7);

— CIIOCOOHOCTBIO AHATM3UPOBATH IIEHHOCTh JOKYMEHTOB C 1ienbio ux xpanenus (I1K-8);

— BJIJICHUEM HAaBBIKAMU COCTABJICHUsI OMOIMOrpadyeckux 1 apxuBHbix 0030poB (11K-9);

— BJIQJICHUEM MPUHIUIIAMU U METOJIAMU CO3JIaHHs CIIPaBOYHO-MH()OPMAIIMOHHBIX CPENICTB K
nokymentam (ITK-10);

— BJIaZICHUEM HaBbIKaMu pedepupoBaHMs U aHHOTHPOBAHUS HAYYHOM JUTEpaTyphl, HaBbIKA-
MH penakTopckoit pabotsr (TTK-11);

— CHOCOOHOCTBIO BBISBIISITH U OTOMPATh JOKYMEHTHI JUI pa3HbIX TUIOB U BUJIOB IyOJHKa-
i (TTK-12);

— CMOCOOHOCTBIO BECTH HAYYHO-METOMYECKYIO0 paboTy B rOCY/IapCTBEHHBIX, MYHHITUITAb-
HBIX apXuBax M apxuBax opranusanuii ([K-13);

TEXHOJIOTHYECKast ACSTEITBHOCTD!

— BIIQJICHMEM HAaBbIKAMU HCIIONB30BaHUS KOMMBIOTEPHOM TEXHUKH U WH()OPMAIMOHHBIX
TEXHOJIOTHI B IOKYMEHTALHIOHHOM 00€CIIeUeHHH yrpaBiieHus u apxuBHoM jene ([1K-14);

— CHOCOOHOCTBIO COBEPIIEHCTBOBATH TEXHOJOTHUM JOKYMEHTALMOHHOTO 00eCredeH s
yIpaBJIeHHUS U apXUBHOTO JieNia Ha 6a3e UCIoib30BaHus cpenctB aBroMaruzanun (I1K-15);

— BIJIQJICHUEM TIPABHUIIAMH JKCIUTyaTalliy TEXHUIECKUX CPEIICTB U CIIOCOOHOCTHIO HCIIONB30-
BaTh TEXHUUYECKUE CPENICTBA B JOKYMEHTAIIMOHHOM OOECIIEYEeHHWH YIIPABJICHUS U apXWBHOM Jeie
(ITK-16);

— BIIaJICHUEeM MeToiamu 3anmThl nHpopmarun (ITK-17);

— BJIaJICHUEM COBPEMEHHBIMU CUCTEMaMH MH(POPMAIIMOHHOTO U TEXHUUECKOTO 00eCIeYeH s
JIOKYMEHTAIIMOHHOTO 00eCIIeueH sl ynpapiieHus u ynpasienus apxuamu (I1K-18);

— CIIOCOOHOCTBIO UCIIOJIb30BaTh MPaBUIIA MOATOTOBKH YIPABIEHYECKUX JOKYMEHTOB U Bejie-
Hus enoBoit nepenucku (I1K-19);

— CMOCOOHOCTHIO MCIOJTF30BATh TPABUIIA OPTaHU3AIIH BCEX 3TAIOB PAOOTHI C JOKYMEHTAMH,
B TOM 4HCJIe apXUBHBIMU JoKyMeHTamu (ITK-20);

— BJIJICHHEM HaBbIKaMH COCTABJICHUS OTIMCEH JIeTl, MOJITOTOBKH JIeJT K Mepe/iadye B apXUB Op-
raHM3all|H, TOCYIapPCTBEHHbIN MK MyHUIMNAIbHbIH apxus (TTK-21);



— CIIOCOOHOCTBIO MMPUHMAMATH ydacTHe B paboTe MO MPOBEICHHUIO SKCTIEPTU3bI IEHHOCTH J0-
kymenToB ([1K-22);

— BJIJICHUEM HAaBbIKaMHU y4eTa U 00ECIICUCHHUS COXPAHHOCTH JOKyMeHTOB B apxuBe (I1K-23);

— BJIaJICHUEM HAaBBIKAMHM OPTaHW3allMd CHPABOYHO-TIONCKOBBIX CPEACTB W HMCHOJIB30BAHHS
apxuBHBIX ToKyMeHTOB (I1K-24);

— BJIaJICHUEM HaBBIKaM{ TIOJTOTOBKH YIIPABICHYECKHUX JJOKYMEHTOB U BEACHHMS JICJIOBOI T1e-
pericku (ITK-25);

— BIJIQJICHUEM HaBBIKaMH OOpabOTKM JIOKYMEHTOB Ha BCEX 3Talax JOKYMEHTO00OpOTa, CHC-
TEeMaTH3allMH, COCTaBlIcHNs: HoMeHKIaTypbI aei (TTK-26);

— CIIOCOOHOCTBIO TIPHHUMATH y4acTue B paboTe MO MPOBEACHHUIO SKCIEPTU3bI ICHHOCTHU J0-
kymenToB (I[1K-27);

— BJIJICHUEM HAaBbIKaMHU yueTa M 00€CIIeUeHHs] COXPAHHOCTH JOKyMeHTOB B apxuse (ITK-28).

BbimycKHHK, OCBOMBIIHI MporpamMMy OakaiaBpuara, TO0JDKEH 00J1a1aTh JONOTHUTEILHBIMA
npodeccuoHanbHbiMu  KomriereHpsvu  (JAI1K), coorBercTByrommmu BuaaMm mpohecCHOHATBHON
JeSTEIILHOCTH, Ha KOTOPBIE OPUEHTHPOBaHa IporpaMma OakaiaBpuara:

— CIIOCOOHOCTBIO pa3padaThIBaTh MAKEThI JIOKAIBHBIX HOPMATHBHBIX aKTOB M HOPMAaTHBHO-
METO/IMYECKUX JOKYMEHTOB 110 MH()OPMALMOHHO-TOKYMEHTAIIMOHHOMY OOECTICYCHHIO YIPABICHUS
Y apXUBHOMY XpaHeHuro gokymenTos (JI1K -1);

— CIIOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOJATENIHHOW U HOPMATHBHO-METOINUECKOM Oaze
MH(POPMAIIOHHO-TOKYMEHTAIIHIOHHOTO O0ECTICUCHHUS YIIPABICHUS U apXUBHOTO JIeJla M CMEXKHBIX
obnacreii (JII1K -2);

— 3HaHUEM OCHOB TPYI0BOT0 3aKOHO/IATENbCTBA, IIPABUIT U HOpM oxpansbl Tpyaa (T1K -3);

— CIIOCOOHOCTBIO K COOJIIOZIEHHIO TPeOOBaHMN K OpPraHM3allMi CEKPETapcKoOro 0O0CTyKHBa-
aus (JT1K -4);

— CMOCOOHOCTBIO K COOJTIOAEHHIO TPeOOBaHMH K OpraHM3aliy KaJpoBOro JeJI0NpOU3BO/ICTBA
U JIOKYMEHTHPOBAHHIO TPYIOBBIX OTHOILIEHUH, XpaHEHNIO JOKYMEHTOB MO JIM4HOMY cocTaBy (AIIK
-5);

— CIIOCOOHOCTBIO OPTaHW30BaTh PadOTy C JOKYMEHTaMH, COJCPKAIIIMU MH()OPMAIIHIO OT-
panuuentoro gocrymna (JITK -6);

— CITOCOOHOCTBIO TIPUMEHSITh METOIBI TIPOBE/ICHNST KOJIMUECTBEHHOTO aHAIN3a OpraHM3alluH
JOKyMEHTAIMOHHOT0 00eCIIeYeHus! YIPABICHHUs U apXUBHOTO XPAHEHUS! IOKYMEHTOB B KOHKPETHOM
opranmzarmu (11K -7).



