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JIHeT perneTpanuy H3MeHeHHH U 10N0IHeHH

TIJTHHBL

F. ITommuce
No Paznen Kparkoe conepxanue Ne mporokona
0/t | mporpaMMbl HU3MEHCHUS/ TIOTIOJHEHUS 3acelaHus i
Kadepoit
Kadeaps
1 8,9 Axryanu3anus uHGOopManoOHHO- 21.09.17,
METOIMYECKOro H HHGYOPMAIIMOHHOTO npotokoi Ne 2
obecrieyeHHst AUCIUILIAHBL. y
AKTyalu3aius MaTepHaibHO- C/ /%,
TEXHHYECKOT0 00eCTIeUeH s IMCIIHILTH-
HBI {
2 3,4,7.8,9 Koppekruposka PIIJ] B cooTBETCTBUH C 25.09.18,
HOBBIM MakeToM (pacropsukenne Ne 10- | mpoToxosr Ne 2
39/75 ot 21.09.2018 «O dhopmupoBaHuH
| ¥ akTyanu3anuE 06pa3oBaTEeIbHBIX PO~
rpamMm).
AxTyanu3anus HHpOpMaHOHHO- L
METOIHYECKOro H HH(OPMAIIMOHHOTO (\l
obecrieyeH s TUCIUIUIHHBL.
AKTyau3aius MaTepHalbHO-
TEXHAYECKOTO 00ecTieyeH s UCITHILIH-
HBI
3 8,9 O ¢popmupoBarny u akTyanu3anuy obpa- | 02.09.19,
30BaTENBHBIX MPOTPaMM. npotokos Ne 1
AxTyanu3anusi 'HpOpMaIMOHHO-
METOJIHYECKOro ¥ HHHOPMAITHOHHOTO
o6ecredenHs TUCITHTLTHHBL. %”
AKTyanu3anus MaTepruaibHO-
TEXHHYECKOTO ObecreueH s HCIUILIN-
HBI
- 8 Axryanusanust yaebHo-meroaudeckoro u | 31.08.20,
HH()OPMALIHOHHOTO 0OecIeueH s JUCIU- | mpoTokoia Nel L~




1 esiu ocBOEHUSA TMCHUNIUHBI

Hensasmu  ocBoenust — gucuuiiinHbl  «MHpoOpMalMOHHBIE — TEXHONIOTMH B
npoeCCUOHATTBHON  NIESTETLHOCTHY  SIBIIIIOTCS:  pa3BUTHE  MPO(PECCHOHATIBHBIX U
OOIIEKYJIBTYPHBIX KOMIIETEHIIM B pPaMKax HCIOJIb30BAHUSA HOBBIX HH(OPMAIMOHHBIX
TEXHOJIOTHH B Oyaymied mnpodeccuoHanbHON AeATeNbHOCTH OakalaBpOB YIPaBICHUS
IIEPCOHAJIOM.

2 MecTO IMCHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHONH NMPOrpaMMbl MOAT0TOBKH
O0akajaBpa

Juctmummza « HPOpMalMOHHBIE TEXHOJIOTHH B IPOPECCUOHATHLHON IS TEILHOCTH
BXOJHUT B 0a30BYI0 4YacTh MPOQPECCHOHATBHOIO LHUKJIa 00pa30BaTENbHOW MPOTPaMMBI I10
HarpasieHuto nmoaroroBku 38.03.03 YnpasieHue nepcoHaaoMm.

Jnsi  w3ydeHWsl  JUCUUIUIMHBI  HEOOXOXMMBI  3HaHUS  (YMEHHS, HaBBIKH),
c(OpMHPOBAaHHBIC B pe3yJIbTaTe H3YyYCHHS TAaKMX IUCHUIUIMH Kak «MHbopmaTikay,
«OcHOBBI TPO(heCCHOHATBHOTO Pa3BUTHSA MEepcoHaNay, «I[IpoeKTHAS AeITeTBHOCTDY.

3HaHus (yMEHUS, HABBIKHM), MOJYyYCHHbIC PU U3YYCHUH JAHHOW TUCIUILUIUHBI OyayT
HEOOXOAMMBI JJISi TIOATOTOBKHM B HWTOTOBOW TOCYAApPCTBEHHOW AaTTeCTallid, B PaMKax
MPEUIUIIIOMHON TIPAKTUKH.

3 Komnerenuun ody4aromerocsi, popmupyembie B pe3yibTaTe 0CBOCHHUS
AUCHMILIMHBI ¥ IJIAHUPYeMble Pe3yJIbTaThl 00y4eHus

B pesympraTre OCBOCHHMS JUCHHMIUIUHBI  «MHPOpPMAIIMOHHBIE TEXHOJOTHH B
npodeccnoHanbHOM  EATENBHOCTHY» OOydYalomuics AOKeH o0JanaTh CleqyrIuMU
KOMIIETEHIASIMU

CTpyKTypHBII
DIIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHINH

IIK-27 - B1ageHHeM MeTOJAMH M NPOrPaMMHBLIMH CpeICTBAMH 00padoOTKM /1e/I0BOM
HH(pOpMaNMH, HABbIKAMH PpadoThl €O CHENUAJM3UPOBAHHBIMH  KaJAPOBbIMH
KOMIIBIOTEPHBIMHM TNPOrpaAMMAaMH, CIHOCOOHOCTBIO B3aMMOJEHCTBOBATH CO CJIy:K0amMu
UH(POPMALMOHHBIX TeXHOJIOTMH M JI(PPeKTHBHO HCHOJIb30BAaTh KOPNOPATHBHBIE
HH(OPMALMOHHBIC CHCTEMbI IIPH PelICHUH 32124 YIIPABJICHHSA EPCOHAIOM

3HaTh — Knaccudukamuio UT u UC

— Ocnosuble kommoneutsl UT u UC

— MeToJbl moucka uHbopmaruu B ceTu MHTEepHET, MOMCKOBBIE CHCTEMBI;
MOHTHSI UH)OPMAIIMOHHOW O€30MaCHOCTH U €€ COCTaBJISIONIHX.

YMers: HCIOJIb30BaTh ceTh MHTepHeT /u1g 0OMeHa nHpopmMalreit; onpeaensiTh
NOTEHIMAJIbHBIE ONACHOCTU M YTPO3bl HH()OPMAIIMOHHBIM pecypcaM;
Braners: npueMaMd ToMcka HH(OpPMAlUM B TIOWCKOBBIX CHCTEMaxX M MYTIMH

nepeaadn €€ Ha HOCUTCIIN U 110 CCTH;

IIK —28 - 3HaHue KOPHOPATHUBHBIX KOMMYHUKAIMOHHBIX KAHAJIOB M CPEJICTB Meperaydn
HH(pOpMaLNH, BJIaJleHHEM HABbIKAMHM HH(OPMALMOHHOIO o0ecne4eHHs IPOLECCOB
BHYTPEHHMX KOMMYHUKAIUH

3HaTh MEPCIEeKTHBBl  pa3BUTHS ~ WHOOPMAIMOHHBIX  CHCTEM  YIIPaBJICHHUS
MIEPCOHAIIOM;

YMerb: MCIIOJIb30BaTh TTOUCKOBBIE CHCTEMBI TI00ATLHBIX BEIUMCITH- TEIBHBIX CeTeH
JUIs aHaJIn3a MH- (POpPMAaIlMOHHBIX PECypCcoB B 00J1a CTH YIpaBJICHUS
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CTpyKTypHBII

DJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMITCTCHIIHH
NEPCOHAIOM;
Bnaners: OCHOBHBIMH METOJ[AMHU, CIIOCOOAMU M CPEACTBAMU IOJIyUCHHsI, XPAaHCHUS U
nepepaboTKu HHPOPMALIUH.
OIIK -10 - cmocoO0HOCTH peliaTh CTAHAAPTHBLIE 3aJauyu  NpodecCHOHATbHOM
AeATeIbHOCTH HAa OCHOBe WHGOPMANMOHHOH W OuOJMorpaguyeckoi KyJbTYpPbI C
npuMeHeHHeM HH(POPMANHOHHO-KOMMYHUKANMOHHBIX TEXHOJOTHH H € Y4YeTOM

OCHOBHBIX TpeOoBaHMI HH(POPMALIMOHHON 0€30I1aCHOCTH

3HaTh OCHOBBI MH(OPMAITMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUH U OCHOBHBIE
TpeOoBaHUsT THPOPMAITMOHHOHN 0€30MacHOCTH

YMers: UCIIOJIb30BaTh OCHOBHBIE MH(OPMALIMOHHO-KOMMYHUKAIITUOHHBIE
TEXHOJIOTUH

Bnaners: OCHOBaMHU WH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI




4 CTpyKTypa M coJepKaHue TUCHUIINHBI

OO01mast Tpy10€MKOCTh TUCHUTUIHHBI COCTABIISICT 3 3a4eTHBIX eanHuil, 108 akaj. 4acoB, B TOM YHUCIIC:
— KOHTakTHas pabota — 19,2 akaj. yacos:

— ayaurtopHas — 16 akaj. 4yacos;
— BHeayauTOpHas — 3,2 akaj. 4acoB

— camocTtosTenpHas padora — 80,1 akana. 4acos;

®dopma OTYETHOCTH — dK3aMeH — 8,7 4

Busipt yueb6HOM paboTHI,

BKJTIOYAST =

CaMOCTOSITETbHYIO PaboTy 2 B

. CTYZIeHTOB 1 Bin ®OopMBI TEKYIIETO U S = &

Paspen/ Tema 1| TpymoeMKoCTb (B yacax)! (caMOCTOSTETbHOM TTPOMENYTOTHOTO = S e

JUCHUILINHBI & ‘ ‘ paGoTs! KOHTPOJISA B3

= | E Z & g . yCIIEBAEMOCTH O 3 g

5 QR | B E S © = )

= = § B ol ° 2

1. CymmHocTs, kiaccudukanusi| 5 | 2/2 2/1 4 [HoaroroBka k  |IIpakTuueckas pabora, [IK-27 — 3yB
MH(POPMALMOHHBIX CUCTEM U TEXHOJIOTHH PaKTUYECKOMY [1K-28 — 3yB
3aHSATHIO OIIK-10- 3yB
2. MWcropus pa3sutus UT 5 6 [ToaroroBka k. |I[IpakTuueckas pabora, [IK-27 —3yB
IPAKTHYECKOMY [1K-28 — 3yB
3aHSATHIO OIIK-10- 3yB
3. Komnonentst UT. Texnuueckue| 5 15 [MoaroroBka k  |[IpakTuyeckas pabora, [IK-27 —3yB
cpenctsa UT MPaKTUYECKOMY [1K-28 — 3yB
3aHATHIO OIIK-10- 3yB
4. ABTOMaTH3UPOBaHHBIC paboune| 5 20 [TogroroBka k  |IIpakTruueckas pabora, [IK-27 —3yB
MecTa ¥ IporpaMMHOe oOecrieueHne MIPAKTUYECKOMY [1K-28 — 3yB
3aHSTHIO OIIK-10- 3yB
S. Wutemiexkryansusle UT u cucremsl| 5 23 ITonroroBka Kk |IIpakTuyeckas pabora, I1K-27 —3yB




Busipt yueb6HOI pabOTHI,

BKJIIOYAs =
CaMOCTOATETBbHYIO paboTy Z B
. CTYNEHTOB 1 Bux ®opMmBbI TEKYIIETo U g 2 =
Pasnern/ rema £:| Tpynoemxkocts (B yacax)! camocrosTespHoH| POV Ay TOUHOTO SO
JICIUTLINHBI & . . paGoTEL KOHTPOJIA & ol
: | & . E =5 “ yCIIeBaEMOCTH 08 3
: | &E|55| g% < 2
2| 85|28 3B e
™
MOJJEPKKH MPUHATHS PEIICHUI MPAKTUYECKOMY [1K-28 — 3yB
3aHSATHIO OIIK-10- 3yB
6. Nudopmanmonnas 0Oe3omacHOCTs H| 5 2/1 12 [ToaroroBka k  |IIpakTruueckas pabora, [IK-27 — 3yB
sKOHOMHYECKas 3(pPEeKTUBHOCTD IPAKTHYECKOMY [1K-28 — 3yB
3aHATHIO OIIK-10- 3yB
HUToro mo qucuuiinue 22N 4/2A| 80,1 IK3aMeH

N — B TOM umcIe, yackl, OTBE/ICHHBIE HA pa0OTy B MHTEPAKTUBHOMN opMme.




5. O0pa3oBaTeibHbIe U HHPOPMAIIMOHHbIE TEXHOJIOTHH

B xozme mnpoBeneHuss 3aHATHI MpelycMaTpPUBAETCS HUCIOJIb30BaHUE
ANIEKTPOHHBIX MYJIbTUMEINA Y4YEOHBIX MOCOOUM, AKTUBHBIX, MPOOIEMHBIX
METO0/1I0B 00y4YeHus ( IUCKYCCUM, METOJ MOTPYKEHUs, TPYNIoBas paboTa).

B pamkax mpakTHYECKUX 3aHITHI MPELyCMaTPUBAETCA UCIOJIb30BAHUE
CPEICTB BBIUUCIUTEIBHOW TEXHUKH MPHU BBIINOJHEHUU WHIWBHYAIbHBIX
3agaHuil. Mcnonbp3yercs CylecTBYOIas CUCTEMa JUCTAHIIMOHHOTO O0yUeHUS
yHHBepcuTeTa (pa3BepHyTas Ha tuatdpopme Moodle) mns  wHarmsgHOTO

MMpCeACTAaBJICHUA HM3Yy4acMOIo IIpcaMcETa,

TAKKC HCIOJB3YIOTCA CCPBUCHI

Be62.0. nns mpeacTaBieHuss pe3yibTaToOB MpaKTHUECKUX 3aHATHH. Tekyuuii,
MIPOMEKYTOUHBI M pYOEKHBIA KOHTPOJb mpoBoguTcs B TectoBod CJ1O

YHUBEPCHUTETA.

6 YueOHo-MeTOINYECKOE OOecieyeHHEe CAMOCTOSATEILHOMH Pa0oThI CTY1eHTOB

Pa3nen/ tema Bua camocrositenbHoit | Koa-o
DopMBbI KOHTPOJIS
AU CHUTIIMHBI padoThI 4acoB
1. CymHocTs, N3zyueHue 4 Otuer I10
KJIaccupuKanus TEOPEeTUYECKOT0 s1abopaTopHOU
UH()OPMAIIMOHHBIX CHCTEM W | MaTepHasa paboTe, pe3yIbTaTh
TEXHOJIOTHI1 Boinostnenue TECTUPOBAHUA
s1abopaTopHOU
paboTHI,
IIpoxoxaeHue
TECTUPOBAHUSA
2. Ucropus pazsutus UT H3yyenue 6 Ortuer j3(0)
TEOPETUYECKOTO J1abopaTopHOU
MaTepuasa pabore, pe3yIbTaThl
Brinosinenue TECTUPOBAHUA
sabopaTtopHOU
paboTHI,
IIpoxoxaenue
TECTUPOBAHUSA
3. KommoneHThI UT. | U3yuenue 15 Otuer 10
Texuuueckue cpeacrsa UT TEOPETUUECKOTO sabopaTopHO
MaTepuaia paboTe, pe3ysIbTaThl
Brinosinenue TECTUPOBAHUA
J1abopaTopHOU
paboTHI,
[IpoxoxeHue
TECTUPOBAHUSA
4. ABromatusupoBaHubl | MI3yueHue 20 Otuer 1o
e pabounme  Mecra U | TEOPETUUECKOIO J1abopaTopHOU
nporpaMMHoOe o0ecrieueHre | MaTepuasa paboTe, pe3yIbTaThl
BrinosiHeHne TECTUPOBAHUA
JlabopaTOpPHOU
paboTHI,

IIpoxoxkaenue




Pa3zpnen/ tema Bua camocrositenbHoit | Koa-Bo
®opMbl KOHTPOJIA
AN CHUTIIMHBI padoThI 4acoB
TECTUPOBAHUSA
5. HuTennexryanpHble N3yuenue 23 Otuer 110
HUT wm cucreMbl Noaaepx Ku | TEOPETUUYECKOI'O JITabopaTOpPHOU
MIPUHATHUS PEIICHUH Marepuasa pabore, pe3yIbTaThbl
BeinmosineHue TECTUPOBAHUSA
sabopaTopHOU
paboTHI,
[Ipoxoxkaenue
TECTUPOBAHUSA
6. WNudopmannonnas N3yueHue 23 Otuer I10
0e301acHOCTh U | TEOPETUUECKOTO s1abopaTopHOM
HKOHOMHYECKAs Marepuasa paboTe, pe3yIbTaTh
3G HEKTUBHOCTD Boinmostnenue TECTUPOBAHUA
JlabopaTOpHOU
paboThI,
[Ipoxoxaenue
TECTUPOBAHUSA
HToOro nmo AucuUMIIMHE 91 OK3aMeH

7 OueHo4yHbIe cpeACTBA /1Jisl IPOBeAeHUS MPOMEKYTOUHOI aTTeCTAllUM

a) Ilnanupyemble pe3yJbTaThl

IMPOBECIACHUS HpOMe)KyTOqHOﬁ arrecranmm:

o0yuyeHHUs] W OIICHOYHbIE

cpeacTBa ISl

CrpyKTypHBII
PYKTYP IInanupyemsle pe3ynbTaThl
AIIEMEHT OneHouHbIE CpeCTBA
o0y4eHus
KOMIIETEHINH
MK-27 - BJaageHHeM MeTOAaMHM W MNPOTrPaMMHBIMHU CpPeACTBAMHM O00pPadOTKH [1eJI0BOW

uHpOpMaNNU, HABBIKAMHU PaldoThI CO CHENUATU3MPOBAHHBIMH KA/IPOBBIMH KOMIbIOTEPHBIMH

NpOrpaMMamHu,

CIIOCOOHOCTHLI0O  B3aHMOJEliCTBOBATD

cayxOamMmu

HH(OPMALMOHHBIX

TeXHOJIO0TUHi U 3P (PeKTUBHO MCIOJb30BATH KOPNOpPATHBHLIE HHGOPMALMOHHbIE CHCTEMbI IPH

PCHICHUH 3a/1a4 YIIPpABJICHUA NICPCOHAIOM

3HaTh

- Knaccuduxamuro UT u UC

- OcHoBHBIE KOMITIOHEHTEI T 1
ncC

- METO/IbI TIOMCKa HH(pOpMALIUU B
cetu MHTepHET, TOUCKOBBIE
CHCTEMBI, MMOHSATHS
nH(pOpMaLOHHON
0€e30IacHOCTH H ee
COCTaBJISIONIMX.

Ilepeuenv 6onpocoeé 014 nOO20MOBKU K
IKIAMEHY

1. Hens BHEJPEHUSA
ABTOMATU3HPOBAHHBIX

WH(POPMAITMOHHBIX CUCTEM u
WHOOPMALIMOHHBIX  TEXHOJIOTUH B
OpraHM3aIMsIX Pa3IMYHOrO TUIIA.

2. Omnpenenenue aBTOMATU3UPOBAHHOU
nH(}OpMaLIMOHHON CUCTEMBI u
TEXHOJIOTHH, OCHOBHBIE 3a/1auun

yIIPaBJICHUS, pellaeMbIe Ha €€ OCHOBE.
3. Kuaccudpukanus

aBTOMATHU3HPOBAaHHBIX
MH(OPMALIMOHHBIX CUCTEM u
WH(POPMAIIMOHHBIX ~ TEXHOJOTHMH B

OpraHU3aIUsIX Pa3IUIHOrO THIIA.
4. QOcobeHHOCTH
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CTpyKTypHBI
AJIEMEHT

o0ydeHus
KOMITCTCHITHH

IInanupyemsle pe3ysbTaTsl

OneHouHble CpeacTBa

TEXHOJIOTMH B OPraHU3aLUsIX Pa3TUYHOrO TUIIA.
5. Omnpenenenue KOPIOPaTUBHOMN
BBIYUCIIMUTEIIBHOW  CETH. OcHOBHBIE
JIOCTOMHCTBA OpraHu3alNH
KOPIIOPATUBHOM CETH Ha NPEANPUATHUIX
Pa3JIMYHOTO THIIA.

6. Tumnsl 3ajad4, peliaeMble
ABTOMAaTU3HPOBAHHON uH(GOPMaLMOHHON
TEXHOJIOTHEM.

7. OCHOBHBIE aBTOMAaTU3UPOBAHHBIE
WHCTPYMEHTAJIbHbBIC CpeJCTBa,
UCIIOJIb3YEMbIE Ha Pa3HbIX YPOBHAX
YIIPABJICHUS MpEANPUITHEM WIH
OpraHu3aIuen.

oOMeHa nHpopMaIueii;

OIACHOCTH U YTPO3bl

HUCIIOJIB30BAaTh CCTh I/IHTepHeT JJIA

OIpPCACIIATh IIOTCHIUAIIbHBIC

YMeTb: nH(}OPMaILMOHHBIM pecypcam;

Ilepeueny mem 0na nOO20MOBKU K
npaKkmuueckum padomam:

— Hcnonb3oBanue CEpBUCOB u
uH(GOPMaIMOHHBIX PECYpcoB ceTu VHTepHET B
po¢eCcCHOHATBHOMN e TETbHOCTH.

—CIIC «Kouncynprant Ilmtocy»: Opranuzanus
MoMCKa  HOPMATUBHBIX  JOKYMEHTOB  IIO
PEKBU3HUTAM JIOKYMEHTa

CeTH;

Bnaners:

preMaMHy MoucKa HHpopMaIuu B
MIOMCKOBBIX CUCTEMax U IYTAMH
nepeayd €e Ha HOCHUTEIN M II0

3ananus HA pelieHue 3aja4 u3
npo¢ecCHOHATBHOM 00J1aCTH, KOMILJIEKCHbIE
3aJaHus:

KoMnbroTepHslii N€EpEBO] TOKYMEHTOB.
CpenctBa pacrno3HaBaHUs.

Cucremsl ynpaBieHus
JIOKYMEHTaMU.DJIEeKTPOHHBIA JJOKYMEHTOOOPOT.
Ceresble TexHonoruu. Kimenr-cepsep.
DNEeKTPOHHBINA OQuc.

Hcnonp30BaHne DKCIEPTHBIX CUCTEM.

Cuctemsl TOAAEPKKH PUHATHS PELICHU.
[Ipumeps! ucnonb3o0BaHMsL.

IIK -28 - 3HaHMe KOPNOPATHBHBIX KOMMYHHKALMOHHBIX KAaHAJOB M CPEACTB Nepeladyu
HH(poOpMaNNH, BJIa/ilecHHeM HaBbIKaMU MH(OpPMaIlHOHHOTO o0ecnieyeHH sl NPOLECCOB BHYTPEHHUX

KOMMYHHUKALMH

MH(OPMaILMOHHBIX
YIPaBIEHUS TIEPCOHAIIOM;

3HaTh

MEPCICKTUBLI pPa3BUTHA

CHUCTEM

Ilepeueny e6onpocoe 0na noeo2o0moexKu K
IK3AMEHY:

1. Mecrto u 3HadeHHe HMH(POPMAITMOHHON
TEXHOJIOTHH 1 UHPOPMAITMOHHOHN CHCTEMBI.

2. Pone kaxmoilik wu3 00ecIeuuBaroInX
MOACUCTEM MH(OPMAITMOHHOM TEXHOJIOTHUH.

3. Baxwneilimue Meroauyeckue u
OpPraHU3alMOHHO-TEXHOJOTHYECKHE
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CTpyKTypHBI
AJIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yiabTaThl
o0ydeHus

OneHouHble CpeacTBa

MPUHIUTIBI CO3JIAaHHS
UHGOPMAIIMOHHON  TEXHOJIOTMU U
WH(POPMAIIMOHHOMN CUCTEMBI.

4. XapakTepucTuka CUCTEMBI
NOJACPKKH TPHUHATUS PELICHUH Kak
o0BbeKTa POEKTUPOBAHMUS
MH(POPMAIIMOHHOMH CUCTEMBbI
yIpaBJICHUS OpraHu3alueH.

5. OcHoBHbIE TpeOoBaHUs K
uH(OpMAITMOHHOMY obecrieueHus; ero
CTPYKTYpA.

6. Onpenenenue
CHCTEMBI JIOKYMEHTAIIHH.
7. Knaccudukanus JIOKyMEHTAIlUH,
UCTIONB3YeMOH B cpepe yrmpaBieHusl.

8. [TonsTus JIOKYMEHTO000pOoTa u
AJIEKTPOHHOTO IOKYyMEHTO000pOTA.

YHUPUITTPOBAHHOU

Ymers

UCIIOJIb30BaTh MIOMCKOBbIE
CUCTEMBI IJ1I00aTbHBIX BBIYUCIIN-
TEJIbHBIX CeTell JUIs aHaJIn3a UH-
(opMaIMOHHBIX PECYPCOB B
001acTH ynpaBJeHUs
IEPCOHANIOM;

Ilepeueny mem 0aa nNOO2OMOBKU K
npakmuueckum pabomam:

— ABTOMaTu3upoBaHHbIE paboune mecta s
peleHus npodeccrnoHambHbIX 3azay.
Opranmzanus  mepenadyd  JaHHBIX B
JIOKAJIbHBIX BHIYUCIUTENIbHBIX CETSX.

—CocraBieHue pe3oMe JUIsl  PacChUIKU 110

KaHaJIaM 3JIEKTPOHHBIX KOMMYHUKAIIHH.

Bnanets

OCHOBHBIMHU
crioco0amu U CpeAcTBaMHU
MOJTy9YEHUS, XpaHEHHUsI u
nepepadoTKHU HHPOPMALIUH.

METOIaMH,

3aganus HA pelieHue 3aja4 u3
npo¢ecCHOHATBHOM 00J1aCTH, KOMILJIEKCHBbIE
3ajaHus:

KoMnberoTepHslii IEpeBo]] TOKYMEHTOB.
CpenctBa pacrno3HaBaHUs.

Cucremsl ynpaBieHUs
JIOKYMEHTaMU.DJIEeKTPOHHBIA JJOKYMEHTOOOPOT.
Ceresble TexHonoruu. Kimenr-cepsep.
DNEeKTPOHHBINH oduc.

Hcnonp30BaHne SKCIEPTHBIX CUCTEM.

Cuctemsl MOAAEPKKH PUHATHS PELICHU.
[Ipumeps! ucnonb3o0BaHMsL.

OIIK -10 - cnocofHOCTh pemiaTh CTAHAAPTHBIE 3a1a4M NPO(ecCHOHAIBLHON AeATeIbHOCTH HA

OCHOBE€

HHpoOpMALMOHHON W

Ouobmorpaguyeckoi

KYJbTYPbl €  INPUMEHEHUEM

HH(POPMANMOHHO-KOMMYHUKANIMOHHBIX TEXHOJIOTMH M € Y4YeTOM OCHOBHBIX TpeOoBaHMH
HHGopMaALMOHHOI 0€30ITACHOCTH

3Harh

OCHOBBI MH(pOpPMaIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUN
u OCHOBHBIC TpeOOBaHMs

Ilepeuens 011  NnO020MO6KU K
IKIAMENY:

1. Ilpennoceuiku

80RPOCO6

IIOSABJICHUSA
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CTpyKTypHBI
AJIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yiabTaThl
o0ydeHus

OneHouHble CpeacTBa

UH(POPMALIMOHHOM 0€30MIaCHOCTH

TEXHOJIOTUH "kiueHt-cepsep',
XapaKTepUCTHUKAa €€  MOJEIH,
YPOBHHU MO/IEIH, BU/IBI
UCIIOJIb3YEMBIX PECYPCOB.

2. Cneun¢uka oOpabOTKM JaHHBIX B
Buje Tabmui, Tekcta. [loHsTHe
THIIEPTEKCTA UTUIIEPCPEIbI.

3. Cdepa UCIIOJIb30BaHUS TEXHOJIOTHH
00pabOTKH peUYy ¥ CUTHAJIOB.

4. CymHOCTb TEXHOJIOTHI AIEKTPOHHOM
TIOJIIUCH, AIIEKTPOHHOTO oduca,
ANEKTPOHHOMU MOYTHI.

5. Hampasnenus pa3BUTHSA HOBBIX
UH(GOPMAILIMOHHBIX TEXHOJIOTHA.

6. CucTeMbl TMOANCPKKU TPUHATHA PEIICHHIA,
UX CTPYKTYpa U COCTaB SJIEMEHTOB.

7. TunnuyHple NpoueAypsl MAIIMHHON
TEXHOJOTHH (HOPMUPOBAHUS PEIICHUS
C TIOMOILBIO CHCTEMBI MOJAECPKKU
NPUHSTUS PEIICHUI.

YMmeTn

UCIIOJIb30BaTh OCHOBHBIE
MH(OPMaLMOHHO-
KOMMYHHKAI[MOHHBIE TEXHOJIOTUU

Ilepeueny mem 0na nNOO20MOBKU K
npaKkmuueckum padomam:

-MS Word: Hcnonp3oBaHHe  TEKCTOBOI'O
npoieccopa B npodeccnoHanbHOM
JIEATEIbHOCTH

—-MS Excel: Ucnnons3oBanue TaOJIMYHOTO
npoieccopa B npodeccnoHanbHOM
JIEATEILHOCTH.

—HMcnonp3oBaHue MS PowerPoint B
pohecCHOHAEHOM e TENbHOCTH.

Bnanets

OCHOBaMH I/IH(l)OpMaI_[I/IOHHO'
KOMMYHUKAIITMOHHBIX TEXHOJIOTHi

3agmanusa Ha pelieHue 3aaa4d us3
npogecCHOHATBHOH 00J1aCTH, KOMILJIEKCHbIE
3ajaHus:

KommnbroTepHslii mepeBoJ JOKYMEHTOB.
CpenctBa pacrno3HaBaHMsL.

CucreMsbl ynpaBieHus: JOKYMEHTaMH.
DIEeKTPOHHBINA JOKYMEHTOOOOPOT.

Ceressle TexHosoruu. Knuenr-cepsep.
DNEeKTPOHHBINH oduc.

Hcnonp30BaHne SKCIEPTHBIX CUCTEM.

Cuctemsl MOAAECPKKH PUHATHS PELICHU.
[Ipumeps! ucnonb3o0BaHMsL.

0) Ilopsinox npoBeaeHUsI MPOMEKYTOYHOM ATTECTALMM, OKA3ATEJIM U KPUTEPUH

OICHUBAHMUA:

Kpumepuu OYEHKU I’lpOMlecyl’l’IOllHOﬁ ammecmayuu 6 suoe dK3aMeHA.
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— Ha OYEHKY «OMJAUYHO» — TIOJHO PACKPBITO COAEpKaHUWE MaTepuana; YETKO U
NMpPaBWIBHO  JAHbl  ONpEACICHUS MW  PACKPBITO  COJEp)KaHWE MaTepualia, OTBET
CaMOCTOSITEIILHBIN, TPH OTBETE UCIIOJIb30BAHBI 3HAHUS, IPUOOPETEHHEIC paHee;

— HA OYEeHKY «XOopouio» — PaCKPHITO OCHOBHOE COJIEpXKaHWE MaTepuaia B 00bEME; B
OCHOBHOM IPABUJILHO JaHbl OMNPEACIICHUS, IMOHATHS; MATEpHA HM3JI0KEH HEIOJHO, IPHU
OTBETE JOMYIEHbl HETOYHOCTH, HApyIIEHA MOCJIEA0BATEIbHOCTh U3JIOKEHHUS; TOIMYIICHBI
HEOOJBIIINE HETOYHOCTH TIPY BBIBOJAX W MCIIOJIb30BAHUN TEPMHUHOB; MPAKTHUECKNUE HABBIKU
HETBEP/IBIE;

— HA OYEHKY «Y0061emeopumenbHo» — yCBOCHO OCHOBHOE COJIEpKaHUE MaTepuarna,
HO M3JI0OKEHO (hparMeHTapHO, HE BCEr/Ia MOCJIeI0BATEIbHO; ONPEASICHUS U TIOHITHS JTaHbI
HE Y€TKO; TPAKTHYECKHUE HABBIKHU CIIa0bIC;

— HAa OYEHKY «Hey00e1emeopumesibHoy —  OCHOBHOE COJIEp)KaHHE YYEOHOTo
MaTepualia He paCKpbITO; HE JaHbl OTBETHI HA JOMOJHUTEIBHBIE BOIIPOCHI MPEIIO1aBATENS

8 YuebHO-MeTOAMUYeCKOE M HH(POPMALIMOHHOE 00ecieYeHHe TUCIHHIIINHBI

a) OcHoBHas JinTeparypa:

1. Pomanoga, 1O. JI. WudopmanmoHHble TEXHOJOTHH B YIPABICHUHU MEPCOHAIOM :
yueOHUK 1 npaktukym ais By3os / 0. JI. PomanoBa, T. A. Bunrosa, I1. E. KoBans. — 3-¢
u3a., nepepad. u gom. — Mocksa : UznarensctBo HOpaiit, 2020. — 271 ¢. — Pexum
JOCTyMa: https://urait.ru/viewer/informacionnye-tehnologii-v-upravlenii-personalom-
427611#page/171

2.TI'aBpunoB, M. B. Undopmaruka u nuHpopManoHHbIe TEXHOJIOTUHU @ YUSOHHUK IS
By30oB / M. B. I'aBpmiioB, B. A. KimumoB. — 4-¢ uzn., nmepepab. u morn. — Mocksa :
WznarensctBo FOpaiit, 2020. — 383 c¢. — (Bricmee o6pazoBanue). — ISBN 978-5-534-
00814-2. — Tekcr : oamekrponasii // OBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/449779

0) onoiHuTeIbHAS JINTEPATypa:

1. Mumun A.B. MHpopManinoHHbIE TEXHOJIOTUU B MPO(ECCHOHATBHOMN eATEIbHOCTH
[OnexTponnbiit pecypc] : YuebHoe mocoome / A.B. Mwumwun, JLLE. Mucrpos, /I.B.
KapraBues. - Mocksa : PAIL, 2016. - 311 c.: un. - ISBN 978-5-93916-301-9. - Pexum
noctyna: https://new.znanium.com/read?id=209629 .

2. Osepckuii, C. B. Wudopmaruka u HHGOpPMAIMOHHBIE TEXHOJIOTMH B
npodeccuoHanibHOM  nesrensHocTH: Y.  2: KommbloTepHble  TEXHOJOTHH B
npodeccuoHanbHOM AesTensHocTH coTpyaHuKoB YUC Ipaktukym / O3epckuii C.B., ExxoBa
O.H. — Camapa: Camapckuii ropuanueckuii uHctTutyT @®CUH Poccun, 2014. - 142 c.: ISBN
978-5-91612-084-4. - Pexxum nocryna: https://new.znanium.com/read?id=301960 .

3. demunenko, JI. JI. WubopmanmoHHBIE TEXHOJIOTMH B HH(OPMAIIMOHHON
JeSTeNbHOCTH crenuanucTa : yaeonoe nocodue / JI. JI. lemunenko, B. B. bapankos, . U.
bapankosa ; MI'TVY. - Maruutoropck : MI'TVY, 2015. - 1 anektpos. ont. auck (CD-ROM). -
3ara. c TUTYIL. JKpaHa. - URL:
ttps://magtu.informsystema.ru/uploader/fileUpload?name=1418.pdf&show=dcatalogues/1/1
123933/1418.pdf&view=true (mata obpamienus: 09.10.2020). - MakpooOwekT. - Tekcr :
AJIEKTPOHHBIN. - CBeneHus focTymHbI Takke Ha CD-ROM.

B)MeToanuyecKkne yKa3aHus:
1. HudopmannoHHbIE TEXHOJOTMH B SKOHOMHKE W YIpPaBICHHUU: NpUMeHeHue MS

Excel nns 3a1a4 06paboTKy M aHANIM3a JaHHBIX : pakTUKyM / A. B. Jlunataukos, B.
. Tpodpumona, H. A. Peent u ap. ; MI'TY. - Marauroropck : MI'TY, 2015. - 1
anektpoH. ont. guck (CD-ROM). - 3arm. ¢ turyn. skpana. - URL
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https://urait.ru/viewer/informacionnye-tehnologii-v-upravlenii-personalom-427611#page/171
https://urait.ru/viewer/informacionnye-tehnologii-v-upravlenii-personalom-427611#page/171
https://urait.ru/bcode/449779
https://new.znanium.com/read?id=209629
https://new.znanium.com/read?id=301960

https://magtu.informsystema.ru/uploader/fileUpload?name=3874.zip&show=dcatalo
gues/1/1123947/3874.zip&view=true ~ (mata  oOpamenus:  09.10.2020). -
MaxkpooObeKT. - TekcT : anekTpoHHbIN. - CBeneHus qocTynHbl Takke Ha CD-ROM.

CagenbeBa, JI. A. MndopmaiioHHble TEXHOJIOTHU B 00pa30BaHUM : JIAOOPAaTOPHBII
npaktukym / JI. A. CasenbeBa, U. 0. Edumona, M. H. MoBuan ; MITY. -
Maruutoropck : MI'TY, 2016. - 1 snextpon. ont. auck (CD-ROM). - 3ari. ¢ TuTyI.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2468.pdf&show=dcatalo

gues/1/1130211/2468.pdf&view=true =~ (mata  oOpamenus:  09.10.2020). -
MaxkpooObeKT. - TekcT : anekTpoHHbIH. - CBeneHus qocTynHbl Takke Ha CD-ROM.

r) [Iporpammuoe o6ecnneuenne u UHTepHeT-pecypcebl:
1. ®enepanbHbIi EeHTP HHPOPMAITHOHHO-00PA30BATEIBHBIX PECYPCOB [IEKTPOHHBIN

pecypc] — pesxum goctymna: WWw.eor.edu.ru

2. HWurepuHet-xkypHan «Bomnpocsl MaTepHeT OOpazoBanus» [JIeKTPOHHBIN pecypc| —
pexum pocrtyma:http://www.npstoik.ru/vio/index.php

3. LleHTp OTKPBITHIX CHCTEM [3JEKTPOHHBIN pecypc]| — pekuUM JOCTyma:

http://opensys.info/

9 MaTtepuajibHO-TeXHUYECKOe o0ecnedeHne JUCHUIIMHBI (MOLYJIs1)
MatepuanbHO-TEXHUYECKOE 00ecTIeYeHE TUCITUTLINHBI BKITIOYAET:

Tun u Ha3Banue AyIUTOPpUHA

OCHaH_IeHI/Ie AyJJUTOPpUH

JlexuMoOHHAas MyJIbTUMEIUNHAS
ayn.

MynbTUMEINITHBIE CPEACTBA XPAHEHHUS, IEPEAAYN U
npeJCcTaBIeHNs HHPOPMALIUU

Kommnsrorepnsie kinaccesl LlenTpa
MH(GOPMAIMOHHBIX TEXHOJIOTUH
OI'BOY BIIO «MI'TVY»

[Tepconanbubie kommnbioTepbl ¢ nakerom MS Office,
00BbEeIMHEHHbIE B JIOKAJbHbIE CETH C BBIXOJAOM B
Internet, ocHamEeHHbIE COBPEMEHHBIMU IPOTPAMMHO-
METOAUYECKUMU KOMIIIEKCAMH I peLIeHUs 3aj1a4d B
00nacTi HHMOPMATHUKH U BBIUMCIUTEIbHON TEXHUKHU

Aynuropun s
CaMOCTOSITENIbHOM paboThI:
KOMIIBIOTEPHBIE KJIACCHI;
YUTAJIbHbIE 3aJ1bl ONOJINOTEKN

[Tepconanbubie komnbroTepsl ¢ makerom MS Office,
BBIXOJOM B IHTEpHET M C IOCTYIIOM B 3JIEKTPOHHYIO
MH(POPMALMOHHO-00pa30BaTENbHYIO Cpey
YHHUBEPCHUTETA
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