MUHUCTEPCTBO OBPA30OBAHMS M HAYKH POCCUIICKOM OEJIEPAITUH
desepalbHOE FOCYIAPCTBEHHOE BI0UKeTHOE 00pa3oBaTeibHOE YUPEKICHHE
BBICHIEr0 00pasoBaHHs
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dopma 00yueHus
3a04Hast

Uncruryr DKOHOMUKY U ynpagienus
Kadenpa Tocyoapemeennoe u Mynuyunaibioe ynpacienue u
ynpagnenue nepconanom
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MarauToropex
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Pabouyas mporpamma cocraBiieHa Ha ocHoe ®I'OC BO 1mo HampaBieHHIO IIOJTOTOBKH
38.03.03 VmpapneHue IepcoHAIOM, NpoQmIb VYIpaBlIeHHe EPCOHAIOM OpTraHU3alllH,
yTBepxaeHHoro npukazoM MOuH P® or 14.12.2015 Ne 1461

PaGouas mporpaMma paccMOTpeHa H 0J00peHa Ha 3acelanuu KadeIpsl TOCYIapCTBEHHOTO
U MYHMIMIIAIEHOIO YIIPABIEeHUs! U yIpaBJIeHUs IepcoHanoM «23» moHst 2016 r., mpoTtokon Ne
10.

7

W.o. 3aB. xapenpoit i / O.H. Cununpiaa/

Paboyas mporpamMma ogoOpeHa METOJHYECKOH KOMHCCHEH WHCTHTYTa SKOHOMHKU H
ynpasienus «30» uroust 2016 ., mpotokon Ne 9.

IIpencenarens ‘B. UBnes/

Pabouas mporpamma cocTaBieHa: JIOLIEHT, K.3.H

Penensent: nonent xad. MEHSDKMEHTA, K.ILH., JIOLEHT

% / H.B. Ky3unenosa/



JIMeT perucTpauni H3MeHeH i H JAOTOJTHEeHHii

i [Moanuch
Ne Paznen Kpatkoe coaepiKanue Ne mpoTokoa
n/m | mporpamMel H3MEHEHHs/ IOTIOTHEHU S 3aceaHus il
kadenpoit
kadeapbl
1 1.8 VyeOHO-METOAUYECKOE u| 01.09.2017, Nel
UH(OPMALMOHHOE obecrieueHue .
JIMCLIATLIMHBI y
2 1.8 V4yeOHO-METOAHUYECKOE u | 31.08.2018, Nel
HH(OPMALMOHHOE obecrieueHue
JIMCLIATUIMHBI
1.8 VuyeOGHO-METOIMUYECKOe u | 18.09.2019, Ne2
HH(OPMALIMOHHOE obecrieyeHue
| JINCLATUTHHBI ,
r I.8 V 4eOHO-METOINECKOE u31.082020, Nel |~
uH(OPMALHOHHOE obecrieueHune
JIMCLIATUTHHBL




1 Llenu ocBOEHUST TUCHUTIIIUHBI

Henasimu ocBoenus: nucuuiiiuebl «Kaaposasi 6e30acHOCTh OPraHU3alMM) SIBIISECTCA
MpPHOOpETEHUE CTYICHTAaMH HEO0OXOIUMOM 3HAHUI U HABBIKOB JIJIsl 00CCIICUCHHS B OPTaHU3aIUN
0e30macHOCTH B paboTe ¢ nepcoHaioM. (OpMHUpPOBaHKE y CTYJECHTOB IPEICTaBICHUNA 00 Kaapo-
BOM 0€30MaCHOCTH OpraHU3alMK; TPUOOPETEHUE MPAKTUYECKUX HABBIKOB MO OLIEHKE KaJpOBOM
0€30MacHOCTH OpraHu3alliy U YIPaBICHUIO PUCKAMHU.

3agayaMu TUCHUTIIMHBI SABJISIFOTCS:

— U3YYUTh COBPEMEHHBIE MOIXO0/IbI K OHATHIO KaJpoBasi 6€30MacHOCTh U popMaM ee pe-
TyJIMPOBaHUS U OpraHU3allNy;

— U3Y4YUTh NIPUYMHBI HAPYIICHUS KaJpoBOil Oe30macHOCTH, Hanboee ysa3BUMbIE MeCTa B
OpPTraHU3aIMOHHON paboTe ¢ MepcoOHAIOM KOMIAaHUH, UCTOYHUKU KaJIPOBBIX PHCKOB;

— OCBOMTbH HaBBIKH MOCTPOCHUS YPPEKTUBHBIX CUCTEM 3aIIUTHI KaJ[pOBOIO Pa3BUTHUS Op-
TraHW3alMy Ha BCEX €ro JTamax HaduHas OT Habopa W 3aKaHYHMBas yBOJHHEHHEM IIEpCOHANA
KOMITaHWH;

— paccMOTPETh COBPEMEHHBIC MOAXObI K MOHATHIO KOMMEpYECKasi TaliHa U METO/IaM €e
3aILUTBI;

— W3YYUTh OPraHU3AIMOHHO-TIPABOBBIE M aJIMUHHUCTPATUBHBIE METOIbI OOCCIICUCHUS
KaJpoBOI 0€30MacCHOCTH OpraHU3aIlIH.

2 MecTo OMCHMIUIMHBI B  CTPYKType  00pa3oBaTejibHOW  MPOrpamMmbl
MOJATrOTOBKM 0akajiaBpa

Hucnnmumna ««KagpoBasi 0e30MacHOCTh OpraHM3alUW» BXOAWT B BapHATUBHYIO YacCTh

6sioka 1 obpazoBarensHol iporpammsl 38.03.03.

JUig u3ydeHus: TUCUUIUIMHBI He0OX0 UMbl 3HaHUs (YMEHHUS, HaBbIKH), CHOPMHUPOBAHHbBIE
B pe3yibTare u3yyeHus «be3onacHOCTH KHU3HEASATETbHOCTH», «OCHOBBI TEOPUHU YIPABICHUSY,
«OCHOBBI ypaBJI€HUS IEPCOHATIOM).

3HaHus (YMEHHMs, HABBIKM), MOJYYEHHBIE MPHU M3YYEHUH AAHHOW TUCHMIUIMHBI, OynyT
HEO0OXOIUMBI MPU OCBOEHUH NUCHUIUIMH «TpynoBas aganrtanus repcoHaia», a TakXkKe MpU Bbl-
MOJTHEHUH BBITYCKHOM KBaJM(UKAIMOHHON PaOOTHI.

3 Komnerenuun oOyuyawmerocsi, ¢opMupyemMbie B pe3yJbTaTe OCBOEHHA
AUCUMILUINHBI U NJIAHUPYeMble Pe3yJIbTaThl 00y4YeHus

B pesynbraTe ocBoeHust qucHUIUInHbl ««KaapoBas 6e30MacHOCTh OpraHu3alun» o0yda-
IOLIUICS TOJKEH 001a1aTh CIEAYIONUMU KOMIIETEHIIUSAMU:

CrpyKTypHBII
JIEMEHT [Inanupyemble pe3yabTaThl O0yUeHHs
KOMIIETEHIINH

OIIK-10 — cnoco0HOCTHIO pelaTh CTaHIapTHbIE 32/1a4H NPOo(eccCHOHANBHOM AesiTeIbHO-
CTH Ha OCHOBe HH(OpMANMOHHOI 1 OMO/IMOorpaguYecKo KyJIbTYPhI C IPUMEHEHHEM M H-
(popMaLIIOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH M C Y4eTOM OCHOBHBIX TPeOOBAHUI MH-
(hopManmonHoi 0e30maCHOCTH

3HaThL OCHOBBLI IPUMCHCHU A I/IH(I)OpMaI_II/IOHHO-KOMMyHI/IKaL[I/IOHHBIX TEXHOJIOT Ui

peliaTth CTAHAAPTHBIC 3a1avdu HpO(I)CCCHOHaHBHOﬁ ACATCIBHOCTH Ha OCHOBC

YMerb . .
nH(popMalMoHHON U 6ubnuorpaduyeckoi KyiabTyphbl

HaBbLIKaAMU MOJIYUCHUA I/IH(I)OpMaI_II/II/I N3 Ppa3JIMYHBIX UCTOYHUKOB, BKJIFOUAA 50:8

Brnaners N
TEPHET; HaBBIKAMH pabOTHI ¢ Oa3aMU JAHHBIX O(DUIIMAIBHBIX CATOB

IIK-30 - 3HaHHeM OCHOB BO3HHKHOBEHUS, NPOPUIAKTHKH M pa3pelleHUs] TPYAOBBIX CHO-
POB U KOH(UIMKTOB B KOJUIEKTHBE, BJAJeHHMEM HABbIKAMHU JMArHOCTHKH M YNPABJICHUS
KOH()JIMKTAMM M CTPECCAMHU B OPraHU3alMH M YMEeHHe MPUMEHATh UX HA MPaKTHKe

3HaTh ‘OCHOBBI BO3HUKHOBEHUS, MPOMWIAKTUKYA M Pa3pelIeHus] TPYAOBHIX CIIOPOB H
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CTpyKTypHBI
JJIEMEHT [Tnaaupyemblie pe3yiabTaThl O0y4eHUS
KOMIIETEHIINH
KOH(JIMKTOB B KOJUICKTUBE
YMmeTh PETyJIUPOBATH TPYJOBBIC CIIOPHI U KOH(JIMKTHI B KOJUICKTHUBE
Briazers HaBbIKaMU JIMarHOCTUKU U yIpaBieHUs] KOH(MIMKTAMH U CTPECCaMH B OpTaHU-
3a1uu




4 CTpyKTypa U coepkaHue TucHUILIUHBI «KagpoBas 6e30acHOCTH OPpraHU3aum)

OO01mmas Tpy10eMKOCTh TUCIUTUTHHBI COCTaBISACT 4 3a4eTHBIX equHuI] 144 akas. yacoB, B TOM YHUCIIE:

— KOHTaKTHas pabota — 8,6 akaJ. 4acoB:
— ayauTopHas — 6 akaj. 4acos;
— BHeayauTOpHas — 2,6 akaj. 4acoB

— caMocTosTenbHas padora — 126,7 akaj. 4yacos;

- KOHTpOJIb — 8,7 akaJ. 4acoB

s = H
AyIUTOpHAs KOHTaKTHas | = & %
xR Q o=t ~
pabora (B akana. Yacax) g5 S
o a ", dopma TEKyIIEero KOHTPOJIs % g =
Paznen/ rema 2 B o . g5 m
> 8 < | BuxcamocrosrenbHon paboTh yCIIeBaeMOCTH U Ss
JUCITUTUTAHBI @ = . = . 2 g o
= 5 2 8 © OPOMEKYTOUYHOM aTTeCTalluu | 5 5 5
= |EE| EE| g = © 8
5 S = 5 = Q= = 2
= =3 28| 25 S
= = S8 &
PA3JIEJI 1 KOHLIEIILMA BE3OITACHO-| 4 0,5 1 30 |CamocTosITeNnbHOE U3YUYCHHE TecToBEIC 3a7aHUS OIIK-10 —
CTN KAJPOBOI'O PA3BUTUA KOM- y4eOHOM U HAyYHOU JIUTepaTyphl 3y8
ITAHUMN. Pabota ¢ anekTpoHHBIMU OUO- ITIK - 30
JUOTEKAMH 38
BrinmonHenue npakTuyecKux 3a-
TaHuU
BelinonHenue KOHTPOIBHON pa-
00THI
PA3JIEJI 2 TUIIOJIOT'US PABOTHUKOB| 4 0,5 121 30 |CamocTosITeNnpHOE U3YUCHHE TecToBLIE 3agaHUs OIIK-10-
KOMITAHUMU. I'PYIITIbI PUCKA yaeOHOM 1 Hay4uHOU suTepatypsl | KoHTposbHas pabota 3y8
Pabora ¢ »nekTpoHHBIMU OUO- ITIK - 30
JUOTEKAMH 38

BelInonHenue KOHTPOJIBLHON pa-
00THI

BelinonHenue npakTUYeCKuX 3a-
aHuH




s = H
AYINTOpHAs KOHTAKTHas | & & ..En
xR Q o= ~
pabora (B akana. Yacax) g5 |
o a -, dopma TEKYIIEro KOHTPOJIs % g =
Paznen/ Tema 2 B . g5z
> 8 < | BuncamocrosrensHol paboTs yCIeBaeMOCTH U s 2
JUCITUTUIAHBI @ . | & X . 2 g o
E g5 = § = S 2 NPOMEXKYTOYHOM aTTECTALMU | & 5 ;
o = E & ~
: |SZ| £E5| g% 2
= |ES| 23| 25 S
O ©
PA3JIEJI 3 COLUAJIBHO - IICHUXOJIO-| 4 -0,5 1 33  |CamocTosITeNnbHOE U3YUCHHE TecToBBIE 3agaHUs OI1K-10 —
I'MYECKHUE ITPOBJIEMBI T[TEPCOHAJIA yueOHol 1 HaydHOU uTepaTypsl | KoHTpoiapHas padoTta 38
HA PABOYEM MECTE PaGora c anexTpoHHBIME OUO- IIK - 30
JMOTEKAMHU 3yB
BrinonHenue npakTu4eckux 3a-
TaHuU
BelInonHenne KOHTPOIBLHON pa-
00THI
PA3JIEJI 4. HAPYIIEHUE TIPAB PA-| 4 0,5 121 33,7 OI1K-10 -
BOTHUKOB HA PABOYEM MECTE. 38
METO/Ibl BO3AEUCTBUA HA TTEPCO- 1TIK — 30
HAJI KOMITAHU 3)8
UTOrO MO JucHuIute| 4 2 4/61 | 126,7 [IpomexyTouHas aTTecTanus

(9K3aMeH)




5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

Ha ceronnsauiHuii 1eHp CTaau OYEBUIHBI IPEUMYIIECTBA UCIIOJIB30BAHMS KOMIIbIOTEpA Ha
JEKIMOHHBIX M TPAKTHYECKUX Yy4eOHBIX 3aHATHAX. OObACHEHHE HOBOTO Marepuana ¢
UCIIOJIb30BAHUEM MPE3CHTALIMH, BBIMOJIHEHHBIX C MOMOIILI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BeI3bIBacT MHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JIYYIIEMY YCBOCHHUIO
MaTepuaia. Mcnonp30BaHHE KOMIbIOTEpa Ha Yy4eOHBIX 3aHATHSAX IO3BOJIIET MPEIOAaBaTEeNIo
HSKOHOMHTDH BpPEMS, OINpPAIIUBATh yYallUXCs HAa KaKIOM 3aHATHUH, BECTH CTATHUCTHUKY OIpOCa,
BBISIBJISITH 3amafiatolivie TeMbl. Takke OJAHUM U3 3PQPEKTUBHBIX CPEACTB HH(POPMALIMOHHBIX
TEXHOJIOTHI SIBIIIETCS JJIEKTPOHHBIN yueOHUWK. Mcxonms u3 atoro, Gomee 20% Bcex 3aHATHIA
MPOBOASATCS ¢ MPUMEHEHHEM UH(OPMALMOHHBIX TEXHOJIOTHI.

st obecriedennsi HanOombiiei 3(h(HEKTHBHOCTH 00pa30BaTEIBLHOTO Mpollecca B Kypce
JaHHOW  y4eOHOM JUCUMIUIMHBI HUCIHOJB3YIOTCS B  Mpolecce OOy4eHHs IepeoBbIe
00pa3oBaTebHbIC TEXHOIOTUH:

1) TpagunuoHHble 0Opa3oBaTelIbHbIE  TEXHOJOTHMH  (MHGOpMAlMOHHAS  JICKIUS,
[IPAKTUYECKHUE (CEMHUHAPCKUE) 3aHATHUSA);

2) TexHoyIOTUA TPOOJIIeMHOro 00ydeHus (mpoOiaemMHas JeKIUs, MPAKTUYECKUE 3aHSITHS B
(dopMe npakTUKyMa, Kelc-MEeTo/a);

3) UrpoBbI€ TEXHOJIOTUH (POJIEBBIE U JICIOBBIE UTPHI);

4) TeXHOJIOTHH MTPOEKTHOTO 00y4YeHUs (TBOPUECKHI MTPOEKT);

5) UHTEepaKTHUBHbIE TEXHOJOTUU (CEMUHAP-TUCKYCCHS);

6) wHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIC 00pa30BaTeIbHBIC TEXHOJIOTHH  (JICKITHS-
BU3YalIHU3aIus, MPaKTUYECKUE 3aHATHS B (opMe MPe3eHTaIINN )

JleKuMOHHBIC 3aHATUS HAPALY C COOOIIECHHEM Y4eOHOH HMH(GOpPMALUHU TMPEANONaralT |
pellieHre CIEAYIOMMX JUIAKTUYeCKUX 3a7ad: 3auHTEPecOBaTh CTYJACHTOB H3Yy4aeMOW TEMOW,
Pa3pyILINTh HEBEPHBIE CTEPEOTHIIBI, YOSIUTh B HEOOXOJMMOCTH TITyOOKOTO OCBOCHUS MaTepHaa,
NoOyIUTh K CaMOCTOSTEIbHOMY IMOHWCKY U aKTUBHOM MBICIUTENBHON AEATENbHOCTH, MOMOYb
COBEPIINTH MEPEX0/1 OT TEOPETUIECKOTO YPOBHS K MPUKJIIATHBIM 3HAHHSIM B JTAHHOW 00JIaCTH.

[TpoBeneHue rpynmoBbIX (CEMHUHAPCKUX M MPAKTUYECKHUX) 3aHATHI MperonaraeT pereHmne
Pa3sHOOOpa3HBIX IUIAKTHYECKUX 3a7ad: 3aKpeIUIeHWEe IIONyYeHHBIX 3HaHWH, (OpMUpOBaHUE
YMEHHUsI TIPUMEHSATh MX Ha TPAKTUKE, COBEPIICHCTBOBAHHE yMEHUs paboTaTh ¢ HMH(OpMAIUEH,
aHAJIM3UPOBaTh, 0000IIATh, MPHHAMATH U OOOCHOBHIBATh PEIICHHUS, APTYMEHTHPOBAHO 3aIlUIIATh
COOCTBEHHBIE B3IVIAABl B JUCKYCCHHU, B3aWMOJIEHCTBOBATH C JAPYIMMU YJICHAMU TPYIIBl B
mporiecce 00y4eHusl.

6 YueOHO-MeTOAMYeCKOe o0ecleyeHne CaMOCTOSITeIbHOM padoThl 00y4YaroLUXCst

PA3JIEJI 1 KOHHENIUA BE3OITACHOCTHU KAJPOBOI'O PA3BUTHUS KOMIIA-
HUMN.
1.1. TlousiTHe M PoJib CHCTEMBbI KaAPOBOIi 6€30NIACHOCTH B OPraHM3ALNU.

[TonsiTe KOpHOpPaTUBHON OE30MACHOCTH, MOACUCTEMBI O€30MAaCHOCTH. MECTO U POJIb KaapOBOU
Oe3omacHOCTH. Buasl mpOTHUBOMpPaBHOTO MoBeAcHHs. MoieHHn4ecTBO. [IpHunHbBI, MOTHUBHI,
CrocoObI BBHISIBJIEHUS MOIIEHHUYECTBA, METOAbI 00pbObI. KoHIenmus 6e30macHOCTH KagpOBOTO
pa3BUTHA. DTabl CUCTEMBI 00ECTIEUeHUsI KOPIIOPATUBHON OE€30MaCHOCTH.

1.2.KagpoBble pUCKH B OPraHU3allUH.

[TonsiTre kagpoBoro pucka. Kiaccudukanus kaapoBbix puckoB. Kak u3MepuTh ypoBeHb PHCKA.
KauecTBeHHbIil aHain3 puckoB. KonnyecTBEHHBIN aHAIN3 PUCKOB. METOIbI yIIpaBJICHUS KaJpo-
BbIMU pUCKaMH. JluBepcuduKaliys, ayTCOpTUHT, ayTCTaQUHT, CTPaXOBaHM. DTaIlbl YIPaBICHUS
pHUCKaMHU.



1.3 KoHTpoJIb NepcoHaIa KOMIAHUH.

CymHocTs KOHTpONs nepcoHana. Cucrema KOHTpois. Buzpl kaapoBoro kKoHTposst. OmuoOku B
cucTeMe KOHTpouIs. DTarsl KOHTpossd. KoHTpoib nepcoHana npu Habope U 0TO0pe — CI0KHOCTU
U yTH penienus. Teopus HepoOpocoBecTHOrO HaiiMa. KoHTponb mepcoHana B mporecce Tpyao-
BOM JIeATENbHOCTH. Y4eT pabouero BpeMeHH, BHICOHAOIIOACHNE, TPOCTYIIMBAHNE TeNE(POHHBIX
pa3roBOpOB, KOHTPOJIb JOCTYyNAa M PabOThl KOMITBIOTEpA, KOHTPOJIb CBOOOJHOTO BPEMEHHU CO-
TpyAHUKOB. KOHTpOJIb IEpcoHala pu YBOJIbHEHHH, O€30I1aCHOE YBOJIbHEHHUE.

KonTposbHbie BONPOCHI

[TonsiTre KaxpoBoi 0€30MACHOCTH, €€ MECTO B CHCTEME KOPIIOPATHUBHOM 0€30MaCHOCTH.

3agaun U cyObEKThl KOPIOPATUBHOM O€30I1aCHOCTH.

[ToHsiTHE MOILIEHHUYECTBA, TPEYTOJIbHIK MOIIICHHUYECTBA.

OneMeHThl MolLIeHHHYecTBa. CaMoomnpaBiaHue.

CriocoOBb! BBISIBIICHUS U IPEOTBPAIIICHUS MOIIICHHUYECTBA.

Konuenuus 6e30macHOCTH KaJIpOBOIr0 pa3BUTHS KOMIAHUU.

ITonsiTHE KaIPOBOTO PHUCKA.

Knaccugukarus kaapoBbIX pUCKOB.

Kaxk n3meputs ypoBeHb pHCKa.

0. KauecTBeHHBII aHaNNU3 PUCKOB.

11. KonnuecTBeHHBIN aHATIU3 PUCKOB.

12. Metonpbl ynpaBieHus: KaAPOBBIMH PHUCKaMHU.

13. luBepcudukanms, ayrcCOpCUHT, ayTCTa(QUHT, CTPAXOBAHHS.

14. Dramnbl ynpaBiieHUs pUCKaMHU.

15. CymHocTh KOHTPOJIS IEpCOHAIA.

16. Cucrema KOHTpOJISL.

17. Bunpl kaapoBOro KOHTPOJISL.

18. Ommbku B cucteMe KOHTPOJIS.

19. Drambl KOHTPOJIS.

20. KonTposnb nepcoHaiia nmpu Habope U 0TOOpe — CI0KHOCTH U ITYTH PELICHHUS.

21. Teopus HeTOOPOCOBECTHOTO Haiima.

22. KoHTposb nepcoHasa B Mpolecce TPYA0BOH AeATEIbHOCTH.

23. Yder pabouero BpeMEHH, BHICOHAONIOJICHHE, MPOCIYIIUBAHUE Tele()OHHBIX pa3roBO-
POB, KOHTPOJIb JOCTYHa M pabOThl KOMIIBIOTEPA, KOHTPOJb CBOOOJHOTO BPEMEHM CO-
TPY/AHUKOB.

24. KoHTposb nepcoHalia pH yBOJIbHEHNUH, 0€3011aCHOE YBOJIIbHEHHE.

25.

BOoo~NoOR~WNE

3anaHus 17151 CAaMOCTOSITE/IbHOM padoThI:

1. Pa3paboraiiTe KOMIUIEKCHYIO KIaCCU(PUKAMOHHYIO MO/IEb EPBOIPHUYUH MOIIIEHHHUY €-
CTBa U CTpATETUH €ro NpeAoTBpaIlEeHUs 1JIsl KOHKPETHOM OpraHu3aluy.

2. IIpoananu3upyiiTe Mephl, MPUHUMAEMbIC B HACTOSIIEE BPEMsI KOMIIAHUSIMHU JIJI1 OOPHOBI
C MOIIIEHHUKAMH: HaCKOJIbKO OHU 3()()EeKTUBHBI U JICHICTBEHHHBI.

3. O3HaKoOMbTECh C JHUTEPATYpOl MO MOIIEHHWYECTBY U MPOAHAIU3UPYWUTE caMble KpyI-
HbI€ a(epbl CO CTOPOHBI COTPYAHUKOB B COBPEMEHHBIX KOMIAHUSX.

4. TlonpoOyiiTe MpoaHaIN3UPOBATh KaJPOBbIE PUCKU U OLEHUTHh YPOBEHb KaJpOBOM yA3-
BUMOCTH ISl KOHKPETHOW KOMITaHUH.

5. M3yunte COBPEMEHHYIO CTaTHCTUKY 10 MCIOJIb30BAHUIO ayTCOPCHHIa, ayrcTaduHra u
CTpaxoBaHMs B POCCHICKHX KOMIaHUAX U 3a pyoexoM. [lonpoOyiite oueHUTH 3()(HEeKTUBHOCTH
JTUX CPEICTB 3aIUTHI OT KaIPOBBIX PUCKOB.

6. [Ipoananu3upyiite cutyaruio «Koro He cieayeT NpuHUMAaTh Ha pabOTy» ¢ TOUKH 3pe-
HUSI MUHMMH3a1UH1 KaJPOBBIX PUCKOB.



7. OguH Bam mogyrMHEeHHBIN 10 o1IMOKe, CBA3aHHOW ¢ HEJJOCTATOYHBIM OIBITOM, YITYCTHII
KPYIIHYIO CIENKy. JIpyrol aHaJIOTMYHYIO CHEIKY 3aKJIIOYWJ, IIPH 3TOM BOCIOJIB30BAJICS IIPEl-
JIO’KEHHBIM TTOCTABIIMKOM BO3HArpakJeHueM cede JuuHo. B mepBoM cirydyae KOMIaHUs YITyCTH-
Ja CYIIECTBEHHYIO BBITOJY, BO BTOPOM — IOJIYy4HJIa 3HaYUTEIbHYIO NPpUObLIb. Onumure Bamry
pPEaKLMIO U ACUCTBUSA B IEPBOM U BO BTOPOM CUTYALIUH.

8. Kakue mMeTo/ibl HccieJOBaHUS U KOHTPOJIS IIpU Habope U 0TOope nepcoHala Bbl CUMTAE-
T€ HEOOXOIUMBIMH M JOCTATOYHBIMU HA BaKAHCHHU: MPOZABELl, BPay, BOOPYKECHHBIH OXpaHHUK,
PYKOBOJIUTENL OaHKA, BOCIIMTATENILHULIA B ACIHU-CAl.

9. Haiinute npuMepbl HeZOOPOCOBECTHOTO HAiMa U3 MPAKTUKU U MPOAHAIUZUPYHTE UX.

10. PacnmmuTe nponenypy 6€301acHOro yBOJIbHEHHsI [NIaBHOTO OyXxrajirepa npeArnpHusaThs.

TecToBble 3a1aHUA
Tect Neol
K noacucremam obecrnieueHus: 6€30MaCHOCTH B OpraHU3alii HE OTHOCUTCA:
. Undopmannonnas;
. MoTtuBanmonHas;
. Texunueckas.
. OCHOBHBIE JIEMEHTHI MOIIICHHUYECTBA!
. MOTUBALIMS
. 3aBUCUMOCTh
. CaMOOIpaBAaHUE
. He sBnsiercst ctparerueit mpeaoTBpaiieHus MOIICHHUYECTBA
. nH(OpMaLIMOHHAS
. TIpotIeIypHast
. AIHT€paKTUBHAs
. K MmeTonam ympapienust KapoBbIMU PUCKAMH OTHOCUTBHCS
. MOTUBALIMS
. TuBepcuduKanus
. ayTcTauHr
. HemobpocoBecTHBIIHAIM — 9TO €ClIi KOMITAaHHS
. HE 03HAKOMMJIA COTPYHUKA C TIOJDKHOCTHOM MHCTPYKLIHUEH
. HE BBIJICJIMIIa MHCTPYMEHTOB M pabouei 0/1eK b
. HE YCTaHOBMJIA UCTBITATEILHOTO CPOKA
. AIIUKINASA — 3TO
. CBOMCTBO BOCIIPUSATHUSA
. 3aBUCUMOCTH
. CIIOCO0 MPOSIBICHUS HACKIIMS Ha paboueM MecTe
. Pexxum koMmmepueckoil TaiiHBl MOXKET ObITh YCTAHOBJIEH B OTHOIIICHUH:
. YUpEIUTENbHBIX JOKYMEHTOB KOMIAHUU
. 3JI0JDKEHHOCTH paboTOAaTENs 1O BBITIIATE 3apPIUIAThHI
. (hopMyIBI TIPOU3BOAMMOTO MPOIYKTA
. Hame Bcero yreuka WH(GOPMAIMH MPOUCXOTUT Yepes:
. HACTOJILHBIM KOMIIBIOTEP, CEPBEP, KECTKUM TUCK
. DJICKTPOHHYIO MOYTY U UHTEPHET
. OyMaXHBII JOKYMEHT
. BynnuHr - 310
. TpaBJIsl COTPYAHUKA KOJUIEKTUBOM
. TPaBJIsl COTPYAHMKA «OJUH Ha OJIaH»
. TpaBJIsl COTPYAHUKA PYKOBOJAUTEIIEM
10. XappacMmeHT - 3TO
a. (hopma TalfHOrO MPUHYKICHUS PAOOTHUKA
b. BU3 paccTpoiicTBa IUYHOCTH

O O OO T O TP N0 O ONO T NGO O O O WO o BN o
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C. CeKCyaJIbHOE JOMOTaTEIbCTBO

11. He ObIBaeT Takoro CTHIISI pa3peiieHrss KOH(IUKTOB:

a. COTPYJIHUYECTBO

b. MoTuBaus

C. mpUcnocobeHne

12. Dpo3us Bi1acTu — 3TO:

a. cTpeMIIeHHEe K OECKOHEUHOMY PaCHIMPEHHUIO BIACTH U 3aMEHA OOIIECTBEHHON TOJIb3bI INYHBIM
yII0BOJIbCTBUEM

b. mcUXomaTuYecKoe MOBEJACHUE PYKOBOIUTENS ¢ KPUKAMH M TONMAHBEM HOTaMU Ha TOYHHCH-
HBIX

C. OKpY>KEHUE PYKOBOJIUTEIEM Ce0sl pOJICTBEHHUKAMH U JAPY3bIMHU B KAYECTBE MOJIMHEHHBIX
13. CoTpynHuk, uIeHTUDHUIUPYIOUTUI ce0s1 C KOMIIAHUECH, SBIISCTCS

a. JIOSITbHBIM

b. npuBep>KeHHBIM

c. OjaroHaieXxHbIM

14. He GbiBaeT Takoil TOSUIBHOCTH:

a. IOTEHIMAJIbHAS

b. umuTanonHas

C. MHTETpallMOHHAs

15. He siBnsieTcs TaKTUKOM BIACTH

a. Ipyxenoone

b. yaactue

C. COrJIalleHue

16. YnpaBienueckue peiieHus: He ObIBAIOT TAKUMHU:

a. "HGOpPMAaIMOHHbBIE

b. UHIUBUyaTbHBIE

C. KOJUIEKTUBHBIE

17. Y 10BIETBOPEHHOCTH TPYAOM - 3TO

a. M00OBb COTPYAHHUKA K CBOEMY TPYY

b. pacnionoxxeHue yenoBeka Kk cBoei padbote

C. BOCIIpHSITHE CBOEH pabOThI KaK yBlIeKaTeIbHEHIIEH eI TeTbHOCTH

18. KoH(IUKT HHTEpECOB — 3TO CUTYyalusl, B KOTOPOU:

a. CYIIECTBYIOT MPOTHUBOPEUHS MEKIY PYKOBOJACTBOM KOMIIAHWUU U COTPYAHUKAMHU

b. y paboTHHKA €CTh HHTEPECHl BHE KOMIIAaHUH, TPOTUBOpEYAIlIE HHTEpecaM KOMIIaHUU
C. BHEIITHUE IeJIM KOMIIAaHUU TIPOTUBOPEYAT BHYTPEHHUM YCTAHOBKAM U PETJIaMEHTaM.
19. 3aBuCHMOCTD OBIBAET:

a. MOTHBAITMOHHAS

b. UMHUTaITMOHHAS

. cyOcTaHIIMOHATbHAS

20. PenexcuBHOE ynpaBieHHe — 3TO:

a. MAaHUTTYJIATUBHOE HABSI3BIBAHKE YEJIOBEKY OMPEIEIICHHOTO TTOBEICHUS

b. ynpaBieHue mepcoHaaIoM Ha OCHOBE €r0 YCIOBHBIX U 0€3yCIOBHBIX pedIeKCcoB

C. MEHEPKMEHT, OCHOBAaHHBIN Ha )KECTKOM perIaMeHTAI[MH TIOBEJICHUS COTPYTHUKOB.

Tect No2

1 DxoHOMHUYecKas 0€30MaCHOCTh MPEINPHUATHS KaK IKOHOMUYECKasi KAaTerOpus — 3TO:

A) OTHOIIEHUS MEXAY XO3IHUCTBYIONUMHU CyOBEKTaMH TI0 TMOBOJY peai3allii U 3allUuThI
X UHTEPECOB B YCIOBUAX HEOIPEAECIEHHOCTH U PUCKOT€HHOCTH CPEIbI

b) OtHoOmeHust MeXxay JTIOIbMHU 110 TTIOBOTY YIOBIETBOPEHHS MOTPEOHOCTEH

B) OtHomenus mo moBoay NpUCBOEHHs (PAKTOPOB M PE3yIbTATOB MPOU3BOICTB B MEXKIY
XO3SUCTBYIOIIUMU CyOBbEKTaMU

') OTHOIIEHUST MEXY XO3SMCTBYIOIIMMH CYOBEKTaMH IO MOBOJY MPOU3BOJACTBA Onar u
yciyra
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2. OyHKIHEH 5KOHOMHYECKOW 0€301TaCHOCTH HE SIBIISCTCS:
a) aIMUHUCTPAaTUBHAs

0) SKOHOMHYECKast

B) CTUMYJIMPYIOILAs

') MIHHOBAI[MOHHAS

3. Yrpo3a — 3T0:

a) BIIOJIHE OCO3HaBaeMas, OOBEKTHBHO CYIIECTBYIOIIAs, HO HE QaTajabHas BEPOSATHOCTh
(BO3MOKHOCTB) HETATHUBHOTO BO3/ICHCTBUS HA COLMAIBHBIN OpraHu3M

0) COBOKYIHOCTh OOCTOSITENILCTB, HE 0053aTENbHO KOHKPETHO YIPOKAIOLIETO XapakTepa,
HO, 0€3yCIIOBHO, TPEOYIOMIMX PEarnpoBaTh Ha HUX C IEbI0 NPEAYNPENKACHHUS W/UIH CHUKECHHS
BO3MOKHOTO yIiepOa

B) BO3MO)XKHOCTh BO3HHKHOBEHHUSI HEOJIAroMpUATHBIX M HEXKENIAaTeNbHBIX JIeHCTBUH CaMoro
cyOBeKTa

r) HanOoJee KOHKPETHAs M HEMOCPEICTBEHHAst (hopMa OMaCHOCTH.

4. VICTOYHUKH OITaCHOCTH — 3TO:

a) ycioBHs ¥ (aKTOPHI, TIPU ONPEICIICHHBIX YCIOBUSAX CaMH 110 ce0e WM B Pa3IMYHON CO-
BOKYITHOCTH OOHAPYKHBAIOIIUE BPEIOHOCHBIC CBOMCTBA

0) SKOHOMHUYECKH OIaCHOE BO3/ICHCTBHE

B) MOBBIIICHUE YPOBHS JKU3HU JIFOJICH

I) MOKa3aTelid, KOTOpbIE INpPHU ONPEIENICHHBIX YCIOBUSX OOHApYKUBAIOT BPEJOHOCHBIE
CBOICTBA

5. be3omacHocCTh — 370!

a) COCTOSTHHE 3aIlIUIIEHHOCTH KM3HEHHO Ba)XHBIX WHTEPECOB JIMYHOCTH, OOIIECTBA, TOCY-
JapcTBa

0) popma onmacHOCTH

B) CHHOHUM OITAaCHOCTH

') pa3HOBUAHOCTh PUCKa

6. ITousTHEe «IOTEHIMA OE30ITACHOCTHY O3HAYAET:

a) COBOKYITHOCTb CYIIECTBYIOIIMX UCTOYHHKOB, CPEJICTB, 3a1aCOB, COIUAILHBIX PECYPCOB,
HAYYHO-TEXHHYECKOTO 3ajie1a, 000POHHOTO KOMILIEKCA CTPaHbI

0) cmocoOHOCTh MOOUITM30BATh PECYPCHI, BOBMOKHOCTh MPOTUBOACHCTBOBATh MPUYHHAM
BO3pO)K}1€HI/I5I HCTraTUBHBIX YCJIOBI/Iﬁ 158 ynpaBJ'ISITB O6H.[eCTBeHHBIM CO3HAHUECM

B) COBOKYITHOCTh BCEX 3JICMEHTOB SKOHOMHUYECKOH CHCTEMBI

r) o0y CrOcOOHOCTh SKOHOMHMKHM CTpaHbl pearupoBaTh Ha KPUTHUYECKHWE CHUTYaluH,
NPeIYNpexIaTh U MPEOI0JICBATh UX, BOCCTAHABIMBATD CTA0OMILHOCTh U YCTOWYMBOCTH MPOIIEC-
COB XO3SIICTBEHHOT'0, COIIMAIBHOTO M SKOJIOTHYECKOTO Pa3BUTHS B CITydae UX HApPYIICHHUS.

7. K ucrounnkam yrpo3 skoHoMHuueckon 6ezonacHoctu npennpusitus HE oTHOCSTCS:!
a) pa3pbIB KOONEPAIIMOHHBIX CBS3EH

0) Hay4YHBIC ¥ TEXHOJIOTHUYECKIE NHHOBAIIUU

B) POCT TEHEBOI COCTABIISIFOIIEH SKOHOMUUYECKOM 1E€ATENbHOCTH

r) opc-MaxopHbIe 00CTOSATENHCTBA

8. K BHyTpeHHUM yrpo3aM SKOHOMUYECKOH Oe3onacHocTH npeanpusatus HE otHocsTcs:
a) IIaTeXHas HeIMCUUIUTMHUPOBAHHOCTH MOKYTaTeNen

0) MaccoBo€ BBIOBITHE YCTApEBIINX 3JIEMEHTOB OCHOBHOT'O KalKTala, UX HE BOCIIOJHEHUE
B) OTCTaBaHUEC TEXHUKU U TCXHOJIOTUN

T') BBICOKHE U3/IEPKKU POU3BOACTBA
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9. Mexanu3m obecriedyeHusi 5KOHOMHUECKOH 0€30MacHOCTH BKIIFOYAET:
a) MEXaHU3M PBIHOYHOI'O CAaMOPETyJIMpPOBaHUS

0) MexaHU3M TOCYJapCTBEHHOTO PErYINPOBAHUS IKOHOMUKH

B) BHYTPUXO3SIMICTBEHHBIN MEXaHU3M IIPEIIPUITUS

T') BCE OTBETHI BEPHBI

10. K BakHeWmuM 3agadyaM oOOeCIeueHUsT SKOHOMHUYECKOW O€30MacHOCTH MPEIIPUSATHS
HE otnocsTcs:

A) pacmmpenue 6u3Heca

B) oneHka BHYTPEHHUX W BHEIIHHX YTpo3 OE30MACHOCTH MPEANpUSTHS, OU3HEeca, MpOoeK-
TOB, KOHTPAKTOB;

B) npoBenenue aenoBoro MapkeTuHra (KOHKypeHTHasl pa3Be/ika U KOHTPpPa3BEeaKa);

') mpenoTBpallieHue yrpo3 u MPOTHUBONPABHBIX JEHCTBHI CO CTOPOHBI HEJJOOPOCOBECTHBIX
KOHKYPEHTOB;

J1) mpoBepka 01aroHaeKHOCTH IepcoHaIa

11. Kakoil MeToJl MO3BOJISAET OCYLIECTBIIATH IPOTHO3UPOBAHUE BO3MOXKHBIX YIpO3 Ipel-
IIPUATUSA Ha OCHOBE BBIBOJIOB, CACIIAHHBIX JKCIIEPTaAMU:

A) MeTOJ1 3KCIIEPTHBIX OLIEHOK

b) Teopus MHCKyCCTBEHHBIX HEHPOHHBIX CETEH

B) MaTtpuuHbIii MeTO

I') cereBoii ananus

12. CyTb Kakoro Merojia 3aKjIl4aeTcs B TOM, YTO MpPENNpHUsITHE pa3padaThIBacT pas3iiny-
HbIE MEPOIPUATHS 110 3aIIUTE OT YTPO3 U 10 KAXKIOMY OLICHUBAET YKOHOMUUYECKUI PE3yibTaT:

A) pecypcHO-(QpYHKIIMOHAIBHBIN

b) noporossrit

B) komIuiekcHbIN

I') MmeTo Ha OCHOBE TEOPUN PIKOHOMUYECKUX PUCKOB

13. B ¢opmyne COBOKYMHOTO KpHUTEpUs IKOHOMHUYECKON O€30MaCHOCTH MPEINPHUSATHS
N

K, o = Zkr * di. >
= , di 0603HaUaeT:

A) ynenbHbIN BeC 3HAUUMOCTH 1-(DyHKIIMOHAJIBHOM COCTaBIISIOIIEH

b) BenuurHa OT/AE€IBHOIO KpUTEpHUS 1O 1-pyHKIMOHATIBHOMN COCTaBIAIOIIEH

B) coBokymnHBIi KpuTepuil SKOHOMUYECKON 0€30acCHOCTH

14. Korga Obl1 yTBEp:KIeH 3akoH “O 6e3o0macHOCTH:
A) 1992
b) 1989
B) 1997
I') 2010

15. Opranamu ympaBiieHHusI 1 oOecrieueHus: SKOHOMUYecKor OezonacHoctu Poccum sBiis-
I0TCS:

A) Coser bezonacnoctu PO

b) MunucrepcTBo BHYTpeHHHUX €1 PO

B) IIpoxyparypa PD

') ®denepanbHas cayx06a 6€30MaCHOCTH

J1) Bce BhlIETIEpEUHCIICHHBIE

Jcce
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1. «CoBokymHBIN KpUTEpH KaApOBOK 0€30MaCHOCTH OPTraHU3AIIH.
2. «Buemmnue yrpo3st KbO»
3. «Buyrpennue yrposst Kb)»

PA3JIEJI 2 TUITIOJIOT YA PABOTHUKOB KOMITAHUU. I'PYIIIIBI PUCKA

2.1. OcHOBHbBIE THIIBI COTPYIHUKOB KOMIAHMU — JUYHOCTH ONMacHble U Oe3omacHble. Bbl-
siBJIEHHE JII0/Iei, CTPaJaloIMMU PacCTPOCTBAMM JTUYHOCTH.

JlnyHOCTHBIE KavyecTBa pabOTHHKA W TUIIOJIOTH3aMK JMYHOCTH. [IpodeccrnonanbHo BakHbBIE U
npo(ecCHOHANLHO HEJAONMYCTUMBIE KadecTBa JIMYHOCTU. Tumonorus Maiiepc-bpurrc (MBTI).
Mognens «bonbiias narepka. Tunosorus xapaktepoB K. Jleonrapaa.CoiuanbHas TUIIOJIOTHS Xa-
paktepoB O. @pomma. Knaccudukanus C.3annHa. Kinaccudukanus MOTEHIIMAIBHBIX MpeaaTe-
neit, APTXAIITACTPA. Koundmukrasie OK-5, OK-6, OK-8, 1K 42 3HaTb: pa3audHbIe THUIIOJIO-
TUU COTPYAHUKOB B 3aBUCUMOCTHU OT WX Ka4eCTB. YMETh: MPOBOAUTH HAOJIIOICHHE, TUarHOCTHKA
Pa3JIMYHBIX TUIIOB, BBISIBISATH OMAcHbIE THUIMbI. BilajieTh: HaBbIKAMU BBISBICHUS PA3JIMYHBIX OT-
KJIOHEHUH B MOBEJICHUU COTPYIHUKOB, HABBIKAMU MPOBEJCHUS MUCCIEIOBAHUM IO TTOAYEPKY, TE-
cTupoBaHueM. JIEKIMK, UHTEPAKTUBHBIE CEMUHAPbI, TUCbMEHHOE JOMAIIHEEe 3a/IaHue, CaMOCTO-
aTeiabHas pabora ¢ Jmureparypoit, 9 mnaHoctu. Kak BBISSBUTH OMACHOTO COTPYIHHUKA: TIO ITO4ep-
Ky, ¢ momolisio nonurpada. Knaccudukamus pacctpoiicts muunoctu. Kak HanaauTh KOHTaKT U
pemaTh IPOU3BOJACTBEHHBIE BOIIPOCHI.

2.2. BoisiBiIeHUe TPYII pUcKa B opraHu3anuu. TakTHKU paGoThbl ¢ HUMU

[TonsTue rpynm pucka. Bunel 3aBucuMocTeil. YTpo3bl KaJpoBoil 0€30macHOCTH, CO3Iar0-
muecs rpynnamu pucka. Ilouemy Bo3HHMKarOT 3aBUCUMOCTU. Kak ke BBIIBUTh COTPYAHUKA, IPU-
HaJJIexallero K rpynmne pucka? Mepsl, HNpeJIpUHUMaeMble B OTHOLIEHUH COTPYAHHUKOB W3
rpynn pucka. OCHOBHbBIE MOJENIN KOHTPOJISI CO3HAHUS.

KOHTpOJII)HbIe BOITPOCHI

1. JInuHOCTHBIE KauecTBa paOOTHHUKA U TUIIOJOTU3AIMH JTUYHOCTH.

2. [TpodeccuonanbHoO BaskHbIE U TPO(HECCUOHATIBHO HEJOMYCTUMbIE KAaUeCTBA TUYHOCTH.

3. Tunonorus Maiiepc-bpurrc (MBTI).

4. Monens «bonpmas natepka. Tunonorusa xapakrepos K. Jleonrapaa.

S. ConmanbHas Tunonorus xapakrepos 2. @pomma. Kinaccudukanus C.3aHuHa.

6. Knaccudukanus norenuuansubix npeaareneit, APTXAIIACTPA.

7. KondnuktHble muuHocTH. Kak BBISIBUTH OMACHOTO COTPYIHHUKA: MO MOAYEPKY, C MIOMO-
nIpIo onurpada.

8. Knaccugukarus paccrpoiicts nuyHocTd. Kak HamaguTh KOHTAaKT M pelIaTh MPOU3BOJI-
CTBEHHbBIE BOIPOCHI

9. ITonsTHe rpynn pucka. Bubl 3aBUCUMOCTEN.

10.  Yrpo3sl KagpoBoil 0E30MaCHOCTH, CO3AAIONIUECS IpymaMu prucka. [loyemy BO3HHKArOT
3aBUCUMOCTH.

11. Kak e BBISIBUTh COTPYAHUKA, IPUHAIJICIKANIETO K TPYIIIE pUcKa?

12.  Mepsl, npeaAnpruHUMaEMble B OTHOLIEHUH COTPYJHUKOB U3 Tpynn pucka. OCHOBHbIE MO-

ACJIN KOHTPOJIA CO3HAHUAA.

3aganus AJ151 CAMOCTOATEIbHOM padoThI:

1. Haiinure B cBOeM MOBEJCHHUH U MOBEJCHUHN CBOMX 3HAKOMBIX, JIpy3ei MpohecCHOHATBHO He-
JIOIIyCTUMBIE KaueCTBa.

2. Onpenenute CBOM TUIl JIMYHOCTH MO BCEM TUIOJOTUAM. OTHOCUTECH JIM BBl K OITACHOMY TH-
ny?

3. IlonpoOyiiTe BBIABUTH OMACHOTO COTPYIHUKA, U3YUHUB MOTYEPKU HECKOIBKHX JIFOJCH.

4. B xoMaHze paboTaeT 4emoBeK, KOTOPHIM MOCTOSIHHO MPOCUT CBOMX KOJIJIET O Tomoinu. Yto
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XOPOIIETO U 4TO IIOXOT0 B 3TOU CUTYyaIuu?

5. OTHOCHTECH M BBl WM BaIllM KOJUIETH K KakoW-1uO0 rpymme pucka? Ilpoanamusupyiite, ¢
YeM CBsI3aHbl Ballld 3aBUCUMOCTH.

6. [Ipoananu3upyiite COBpeMEHHOE POCCHIICKOE 3aKOHOAATEIbCTBO U OTBETHTE HA BOMPOC: UTO
MO>KHO U YETO MPEANPUHATH K COTPYIHUKY, CTPAAAIOIEMy TEM WA UHBIM BUJIOM 3aBHCUMOCTH.

TeMbl 10KJIa10B

1. Mudopmanus B CHCTEME 3aIUThI IPSANPUHAMATEIHCTBA.

2. JInunast 6€301MacHOCTh OM3HECMEHA.

3. 3aKOHOATEILHO-TIPABOBAs OXpaHa HHTE/UICKTYAIbHOW COOCTBEHHOCTH.
4. 3amyTa HayYHO-TEXHUYCCKUX UICH M PEIICHUI TIPU BHEIPCHUU.

5. Hoy-xay u opraHu3aIs ero 3amimThl.

6. City>x6a 6€301macHOCTH MPEATIPHSITHUS.

7. Kommepueckas TaiiHa ((pUpMEHHBIC CEKPEThI) U OpraHU3al[Hs €€ 3alUThL

TecToBBIC 3a7aHNA

1. busnec-pasBenka — 310

a) nH(popMallMOHHO-aHAIUTHYEeCcKas: paboTa (Io0bIBaHKE, 00paboTKa, MOTyYeHHE
BBIBOAHON MH(POPMALIMHU IO SKOHOMHYECKUM MpobdIemMaM JUis IPUHATHS O0ojiee B3BelIeH-
HBIX YIPABICHYECKUX PEIICHUI

0) 30 peKTUBHBIN U JIETATBHBI METOJ] 00SCIICYeHUsT SKOHOMHYECKON Oe30MmacHo-
CTH

MOJKET BBICTYNATh OM3HEC-pa3BeKa - 3TO JESATEIBHOCTH 1O cOOpy u 00paboTKy
uH(pOpMaIIUKU AJIs IPUHATHUS O0Jiee B3BEIICHHBIX YIIPABIEHYECKUX PEIIeHUN

B) (MHAHCOBas AEATENBHOCTH, HAIPABJICHHAS HAa TOBBIIIEHHE KOHKYPEHTOCIIO-
COOHOCTH MPeIpPUATHS

I) HE3aKOHHAs JICSATENbHOCTh IO TOJYYEHHUIO, HCIOJIB30BAHUI0 WH(POpPMAIUN
KOMMEPUYECKOM UK Ci1y)KeOHOM! TalHBI

2. K HeneranbHbIM crioco0am MOJYyYEHHUsS M UCIOJIb30BAHUA MH(DOPMALMM KOMMEPUYECKOil
WIH CIyXEeOHOM TallHbl OTHOCST
a) IPOMBIIIJICHHBIH IIITHOHAX
0) KOHKYpEHTHas pa3BeaKa
B) CAaHKLIMOHUPOBAHHBIN 10CTYM K HH(pOpMAIUU

3. MHesrensHocts npennpusatist HE moxxer ObITh mpoBepeHa
a) pyKOBOJUTENEM KOHKYPEHTHOW OpraHu3aluu
0) HaJIOTOBBIMH OpraHaMH,
B) TPY/IOBOIl MHCTIEKITHEH
I') aHTUMOHOIIOJIbHBIM KOMUTETOM

4. HeratuBHoe BO3/€HCTBHE HA SKOHOMUYECKYIO 0€30MaCHOCTD MPEANPUATHS OKa3bIBAET
a) HeoOs3aTeIbHOCTh U OE30TBETCTBEHHOCTh XO3SMCTBYIOIIMX CYOBEKTOB BCEX
BUJIOB
0) OTCyTCTBHE TEPCOHATHHON OTBETCTBEHHOCTH 3HAYMTEIFHOW YacTH MEHEIKe-
POB 32 pPe3yJIbTaThl CBOEH J1eATEILHOCTH
B) HU3KHE TEMITbI HHIISIIIT
) 100poCcoBeCTHAS KOHKYPEHIIUS

5. BuyTpu npeanpusTus HUPKYIUPYIOT HHPOPMAITMOHHBIE TIOTOKH OTHOCHUTEIIBHO
A) TeHJeHIMI Ha MeXTYHApOJAHOM U OT€YECTBEHHOM PhIHKaX
b) ocyiiecTBIEHHBIX U 3aIJIaHUPOBAHHBIX ONEpAIUid, TPOLIECCOB;
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B) Tekymmx u MOTEHIHMATBHBIX MU3MEHEHHI B pabOTe; BBISBICHHBIX BO3MOXKHO-
CTEU U yrpo3;

I') 3ampocoB O BO3MOXKHBIX MYTSX PEHICHHS OTACIBHBIX MPOOJIEM W MPUHSATHS
peleHuit B mpe/esnax moJIHOMOYUN OT/IEI0B

6. Kakas cucrema >KOHOMUYECKOW OE€30MaCHOCTH HCIOJIb3YeTCS ISl CHUXKEHHS oObeMa
oOpabarbiBaeMoil HH(pOpMAIIMK Ha KaXI0M paboueM MecTe M YHpoueHHs nH(opMaIu-
OHHBIX TOTOKOB

A) cmemanHas
b) nentpanuzoBanHas
B) nenenTpanuzoBanHas

7. llepemaua opraHu3zaiuei, Ha OCHOBaHHM JIOTOBOpA, ONMPEACIEHHBIX BUIOB WU (PyHKUIUN
MIPOU3BOACTBEHHON M NPEANPUHUMATENBCKOW JESITEIBHOCTA JIPYrOd KOMIIAHUM, IEH-
CTBYIOILIEH B HY>KHOM 0051aCTH — 3TO ...

8. Kakoil mOKyMEHT MO3BOJSET MOITYYHTh KOJMYECTBEHHYIO OIICHKY KOMILIEKCHOHM Oe3-

OITACHOCTH (PHPMBI

A) Cranmapt ISO 17799

B) @3 «O 6e30nacHOCTH

B) Vka3 [Ipesunenta P® “O 'ocynapcTBeHHOI cTpaTeruu 3KOHOMUYECKOM 0e3-
onacHoctH Poccuiickoit deneparun (OCHOBHBIX MOJIOKEHUAX)

I') Vka3 [Ipesugenta PO “O0 yTBepkAeHUM KOHLEMIUU HAIlMOHAIBHON 0e3-
onacHoctu PD”

9. CoOcrBenHas ciry:x6a 6€30MacHOCTH — 3TO

A) cuctema MITaTHBIX OPraHOB YIPABICHUS U OPTaHU3ALMOHHBIX (hOpMUpPOBAHUIHA,
npeIHa3HaYeHHBIX IS o0ecreueHus: 0€30MacHOCTH ICATEIIbHOCTH KOMITAaHUH

b) cucrema peryssipHbIX 3allUTHBIX MEpPONPHUATHHA, HAIIpaBIEHHbIX Ha obecreye-
HUEe OE30MacHOCTH B COOTBETCTBHM C HM3MEHSIONIMMHUCS YCIOBUSMH BHYTPEHHEH W
BHEIIHEHN CpeJIbl

B) oGecnieuenne 0e30macHOCTH MPEANPUSTHS BHEIIHUMM OpraHU3alUsMH, MPO-
(beccroHaIBbHO CIIEMUATU3UPYIOIIMMUCS B JaHHOW 00s1acTH, B (hopMe abOHEHTCKOro 00-
CITy’)KUBaHUS MITH OKa3aHUs Pa30BBIX YCIYT

10. Madopmanust (HaydHO-TEXHHUYECKAs, TEXHOJOTMYecKasi, MPOU3BOJCTBEHHAs, (UHAHCO-
BO-DKOHOMMYECKAs WJIM UHAs, B TOM YHCJIE COCTABISAIONIas CEKPETHI IPOU3BOJCTBA (HOY-
xay)), KOTopasi UMeeT ACHCTBUTENbHYIO UM MOTEHIIMAIbHYI0 KOMMEPYECKYIO LIEHHOCTD
B CHJIy HEU3BECTHOCTH €€ TPEThUM JIMLAM, K KOTOPO HET CBOOOJHOIO JOCTyINa Ha 3a-
KOHHOM OCHOBAaHHHU — 3TO ...

PA3JIEJI 3 COIMAJIBHO - IICUXOJIOTHYECKHUE IMTPOBJIEMbBI ITIEPCOHAJIA HA
PABOYEM MECTE

3.1. Ilcuxosioruvyeckue 0COOEHHOCTH MOBeIEHHS JI0/leii: HPPAUMOHAIBLHOCTD, 3AlIMKJIU-
BaHMe, 3G deKkT ToMbI, HIOK NepeMeH. COuMaJbHO-TICUX0JOTHYECKHEe COCTOSTHUS, CTPaXu U
HEYBEPEHHOCTh COTPYAHHMKOB. Binsinne noBegeH4Yecknx (pakTOPOB HA COCTOSIHHE 3/10PO-
BbSl COTPYAHUKOB.

[ToBeneHnueckas a3koHOMUKA. J[PH Apuenu u ero uccienoBanus. I HEeKTsl UppaIroHaTHLHOCTH,
3alMKJIMBAaHMUs Ha TIEPBOHAYAIILHOM BBIOOpE, OecruiaTHOCTH, 3hdexT aByx cuctem, 3hdexT
MpeBapUTENLHON 03HAKOMIICHHOCTH. [Icuxomorndeckue 0COOCHHOCTH MOBEACHUS UHIUBUIA B
tounre. [Ilcuxonornueckre 0cOOEHHOCTH MOBEIEHUS YeloBeKa Ipu ero MoTusamnuu. Ilcuxomnoru-
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YecKrue OCOOCHHOCTH TOBENICHHUS YeIOBEKa B MEPHOJ] OpraHm3alMoHHbIX nepemeH. [llok mepe-
MEH: TIoYeMy JIIOJU MPOTHUBSATCS NepeMeHaM. DTambl yIpaBieHUs IepeMeHaMu, KOMaH/Ia nepe-
meH. HJIIT u oco6enHOCTH mOBeneHus ntoei. ColnanbHO-TICUXOIOTHYECKHE COCTOSHUS, CTpa-
XU 1 HeyBepeHHOCTH. VX MPUUMHBI U METOIbI OOPHOBI C HUMH.

3.2. Crpecchl U KOHPIUKTHI — HCTOYHUKHU COUMAJIbHOW HANPSKEeHHOCTH B OpPraHmu3a-
HMH.

[TonsTHe crpecca, NCTOYHUKH, BUIBI, CTQANHU, MOCIEACTBUA. Jlenpeccus U ee jedeHue. YIpas-
JICHHE CTPECCOM — YTO JIOJDKEH JIeJIaTh MEHEKep Ul MPOPHIAKTHKU U OOPBHOBI C MOCIIeICTBU-
amu ctpecca. [lonstue koHGuUKTa B opraHu3aunuu, ¢popmyna KOH(IMKTA, MPUUUHBI, HTaIlbI,
CTpaTeTMM M TAKTHKH ymnpasieHus KoHpmuktoM. [locmeactBusi koH(mukra. CKOJIBKO CTOHT
YIPaBJIATh KOH(PIUKTOM.

KonTposbHbie BONPOCHI

1. TloBenenueckasi 3koHOMUKA. [[PH ApHenu U ero ucciae0BaHus.

2. DddekTsl uppalMOHAIBHOCTH, 3allMKIMBAHUS HAa TIEPBOHAYAILHOM BBIOOpE, OecIIaTHO-
cTH, 3PPEeKT IBYX cucTeM, 3PPEKT MpeIBaAPUTEITHHON 03HAKOMICHHOCTH.
[Icuxonorudeckre 0COOEHHOCTH MOBEACHUS MHIWBU/IA B TOJIIE.

[Icuxonmorudeckne 0COOCHHOCTH MOBECHHS YEJIOBEKA MTPU €r0 MOTHBALIUH.

5. Ilcuxonorunueckue 0COOEHHOCTH MOBEACHUS YeJOBeKa B MEPUOJ OpPraHU3alMOHHBIX Te-
pemen. I1lok mepeMeH: movemMy JrOAU IPOTHUBSITCS TIEPEMEHAM.

6. DOtanbl ynpaBneHus nepemenamu, komanaa nepemen. HJIII u ocobeHHoCTH TOBeneHUs

JIIOJIEH.

7. CouManbHO-TICUXO0JIOTHYECKHE COCTOSHUA, CTPAXU U HEYBEPEHHOCTHU. VX mMpuYuHbI 1 Me-

TOABI OOPHOBI C HUMH

~ow

3agaHus 1719 caMOCTOSITeIbHON padoThI:
1. O3HakoMbTECh C HccaenoBaHuAMU [[PHa Apuenu u HaluTe NPOSBICHUS OOHAPYKEHHBIX UM
3¢ }exToB B paboTe KOHKPETHON OpraHU3AIIHH.

2. Kak B opranmsanusix UCHOJB3YIOT IICUXOJIOIMYECKHE OCOOCHHOCTH MOTHBALlMU IepCcoHaia U
MICUXOJIOTHYECKHE OCOOCHHOCTH MOBEJICHUS B TOJIIE — IPUBEIUTE IPUMEPBI.
3. Kak mocTpouth «ObICTPYIO KOMITAHHIO» U HaOpaTh B HEe MOAXOAAIMUX coTpyaHuKoB? 4. Ka-
KH€ CTpaxy MCIIBITHIBAIOT HAIIM COTPYIHUKU M KaK OHU BIUSIOT Ha paboTy?

TecToBbIC 3a1aHNA

1. U3meneHue camoii CTPYKTYpbl BHYTPEHHEH CUCTEMBI IPEIPHUATHS, TOSBICHUE HOBBIX
BHYTPEHHUX CHUCTEM, pEOPTaHU3aLMsl I JINKBUAALNS CYIECTBYIOIIMX CUCTEM XapaK-
TEPHO JJIs afanTaluu

A) cTpyKTypHOI
b) napamerpuueckoit
B) oGmeii

2. Mopens oBeneHUs MPEIIPUITUIN, A1 KOTOPOU XapaKTePHO COXPAHEHUE TPATUITUOH-
HBIX CBS3€H, CTPYKTYPHI BBITTyCKa MMPOIYKITUU, METOJIOB IICHOOOPA30BaHUS; BETHUNHBI
KaJ[pOBOTO COCTaBa

A) KoncepBaruBHas
b) AxtuBHas
B) Cwmemannas

3. MoaepHuzarus — 3710...
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A) yny4iieHue KOHCTPYKLUMH ACHCTBYIOLIETO 0OOPYJIOBaHUS C LIENbIO TOBBIIIE-
HUSI €10 TEXHHUYECKOTO YPOBHS C y4ETOM HAYYHO-TEXHHUCCKHUX JOCTHKCHUI

b) ocyiecTBiieHHe KOMILIEKCA MEPOIPHUATHN I1I0 MOBBIIMICHUIO TEXHUKO-
OpraHU3alMOHHOT0 YPOBHS OTACIBbHBIX TPOM3BOJICTB

B) mporiecc 3aMeHbl ycTapeBIIero 00beKTa Ha HOBOE

I') KOMIUIEKC MEpOIpPUATHIA [0 BOCCTAHOBJICHHIO PAOOTOCIOCOOHOTO WIIK HC-
MIPABHOT'O COCTOSTHUS KaKOT0-TM00 00BbEKTa U/ U BOCCTAHOBIICHHUIO €ro pecypca

[TpyunHaMu U3MEHEHUS! KOHBIOHKTYPBI PbIHKA MOTYT OBITh:
A) mosiBIieHUE HOBBIX BUJIOB MPOAYKIIUU
b) u3smenenue cnpoca Ha MPOAYKIIUIO
B) uzmenenue 11eHOBOM MOJUTHKYU MPEANPUATUS
I') Bce BhILLIENIEPEUNCIIEHHOE

[To maHHBIM, TPOBOJUMBIM B 3KOHOMUYECKOU JIMTEPATYpPE, IPEIMPHUITHE HAXOTUTCS B
9KOHOMHYECKON O€30IacHOCTH, €clii OoJiee .. ..(Kakoro KoimdecTna?) oobema mpoaak
€ro IMPOAYKIIUU TPUXOJANUTCS Ha MIOCTOSIHHBIX MMOKYIATENCH, T.€. TeX MOKyHaTele, KOTo-
pble COTPYIHUYAIOT C MIPEAIPUATUHEM OoJjiee 5 JeT

A) 50%

b) 70%

B) 40%

') 30%

Kakoii Bu1 ananTanuu npenycMaTpyuBaeT pa3BUTHE CIIOCOOHOCTEMN, HABBIKOB, KBATH(U-
Kaluy pabOTHUKOB, COOTBETCTBYIOIINX YCIOBUAM KOHKYPEHTOCIIOCOOHOCTH Ha PhIHKE
A) Ananrtanys npeanpuaTus K COIUaIbHO-KYJIbTYPHBIM YCIOBHUSM
b) Apanranus npeanpusaTHs K NOJIUTUKO-IIPABOBBIM YCIIOBHUSIM
B) ananTanus npeanpusaTs K HOBOBBEICHUSM;
I') aganranus npeanpusTHs K UK3MEHEHHUSIM KOHBIOHKTYpPBI pbIHKA

[To HEOOXOAMMOCTH OTBETHOM peaKIy Ha BHEITHHE BO3ACUCTBUS aJalITUBHAS PEaKIUs
JeNTUTCS Ha

A) BBIHY)KJIEHHYIO U HUHIU(PDEPEHTHYIO

b) 6eccpounyro u cpouHyro

B) oOmmpHyto 1 T0KanbHYIO

I') 3aKkOHUEHHYI0 M HE3aKOHUEHHYIO

[To HE06X0AMMOCTH MHBECTUIIMOHHOM MOAJICPKKHU aJallTUBHASL PEAKLUs TPEAIPUITHS
JeNTUTCSI Ha aJIalTalnio

A) KanuTalI0eMKYIO U HEKalUTaT0EMKYIO

b) 6eccpounyro u cpouHyrO

B) o6mupHyto 1 J0KaIbHYIO

I') 3akoHYeHHYI0 W HE3aKOHUYEHHYIO

Kakoit HopMaTuB B MUPOBOM ITPAKTHUKE, COOTBETCTBYIOIINI ONTUMAJIbHON BEIMYHNHE
HKOHOMHYECKON OE€30MaCHOCTH, XapaKTEePEH JIsi COOTHOIIEHUS COOCTBEHHBIX U 3a€MHBIX
CPEICTB MPEIIPUITUS

A) coOTHOIIEHHE COOCTBEHHBIX M 3a€MHBIX CPE/ICTB JIOJDKHO OBITH B IMPOMOPIIUH

11

b) cooTHomeHre COOCTBEHHBIX M 3a€MHBIX CPEICTB JOJDKHO OBITH B MPOMOPIIMH
2:1

B) cooTHomeHne COOCTBEHHBIX U 3a€MHBIX CPEICTB JOJKHO OBITH B MPONOPIHH
31
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10.

11.

12.

13.

I') cooTHOmIEHNE COOCTBEHHBIX M 3a€MHBIX CPEJICTB JOJDKHO OBITH B MPOMNOPLUU
1:2

Kaxkoiit HopMaTuB B MUPOBOM MPAKTUKE, COOTBETCTBYIOIIUN ONTUMAIbLHON BEJIMUMHE
YKOHOMHUYECKOW 0€30IaCHOCTH, XapaKTepEeH JIJIs TIOKa3aTellel JIMKBUAHOCTH

A) Ha ypoBHEe | u BbIIIe

b) menbie 1

B) menbire 0

Kaxkoit HopMaTuB B MUPOBOM MPAKTUKE, COOTBETCTBYIOIIUN ONTUMAIbLHON BEJIMUMHE
YKOHOMUYECKOUN 0€30MacHOCTH, XapaKTepeH st KO3PPUIIMEHTA MOKPBITUS KPATKOCPOU-
HBIX 0053aTeJILCTB OOOPOTHBIMH CPEICTBAMU

A)2

b) 1

B) 0,5

N3

Pa3uuna (abcotoTHAs WK B MPOLIEHTAX ) MEeXKAY (PaKTUYECKUM (pPacUueTHBIM) U MUHU-
MaJbHBIM 00BEMOM peanu3aliu (IPOU3BOJICTBA) MIPOIYKIIUH, HUKE KOTOPOTO IMTPOU3BO/I-
CTBO OyJIeT HEBBITOIHBIM (YOBITOYHBIM) BCIIEIACTBUE BBICOKOU 0U (DUKCHUPOBAHHBIX
pacxo10B — 3710 .( Mo MeToauKe aHanu3a «breakeveny)

A) maprka 6e30I1acHOCTH

b) Touka 6e3y0bITOUHOCTH

B) xpuTtnueckuii 06beM Ipou3BOACTBA

OCHOBHBIMH Q)aKTOpaMI/I, BJIMAIOIIMMHU HA BECIIMYNHY KPUTHYICCKOT'O o0beMa IIPpOU3BOI-
CTBa, ABJIAIOTCA:

A) yBenuueHue MoCTOSTHHBIX 3aTpaT

b) yBenuueHue nepeMeHHbIX 3aTpaT Ha €UHUILY IPOAYKIIMU TP HEU3MEHHOU 1IeHe

B) yBennueHue 1ieHsl peainzaluy Npy HEU3MEHHbBIX IEPEMEHHBIX 3aTpaTax Ha eJUHMILY [TPO-
TYKIUU

I') yMeHbIIeHNE BETMYUHBI 32€MHBIX CPEZCTB

14.

15.

B nporiecce O1ieHKHM TEKYIIEro COCTOSHUS (PMHAHCOBOTO YPOBHS SKOHOMUYECKOH 0e3-
onacHoctu HE nomiexxar ananusy:

A) nocTHKeHre BBICOKOTO YPOBHS KBaTHU(UKALIUY TIEPCOHAIA M €70 UHTEIEKTYaJIbHOTO
NOoTEeHLIaNa

b) dbunaHcoBast 0TYETHOCTD U Pe3yabTaThl PAOOTHI MPEANPUATHS — IIATEKECIIOCO0-
HOCTbh, (pMHAHCOBasi HE3aBUCUMOCTh, CTPYKTYpa U UCHOJIb30BAHUE KAUTala U MPUObLIH;
B) KOHKypeHTHOE COCTOSIHUE TPENPUATHS HA PhIHKE — YAaCTHIIA PhIHKA, KOTOPBIM BJla-
JieeT CyObeKT X03IHCTBOBAHUS

') ppIHOK IEHHBIX OyMar NpeAnpusTUs — ONEPATOPbl U HHBECTOPHI LIEHHBIX OyMar, Kypc
aKui

Kakoii kanan obecniedunBaeT rnojiyyeHre HauMEHBIIET0 KOJIMYECTBA CTPaTernuecKon NH-
dbopmarnus

A) ciaydaiiHoe nosydyeHre HHPOpMaLuu BO BpeMsi HeO(QUIIHATBHBIX U HeOpPMaIbHBIX
KOHTaKTOB PyKOBOJHUTEJICH MPEIIPHITHSI

b) o6mue mybaukaiuu B mpecce, MyOJIMKaluy B ClICUATBHON IUTepaType, opunnaib-
HBII OTYETHI HAYYHO-UCCIIEI0BATEIbCKUX YUPEKICHUH, OaHKH JaHHBIX;

B) HeodpunmansHas nHpopmanys NoCTaBIIUKOB, 0AHKOB U JPYTrUX HHCTUTYTOB (pUHAH-
COBOTO PBIHKA;
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') oOmiecTBeHHBIE CITY>KOBI, HH(GOPMAIUsI KOHCYTHTAHTOB, aIMUHUACTPALIUU TIPEITPUS-
THH-CMEXHUKOB

PA3JIEJ 4. HAPYHIEHUE IIPAB PABOTHUKOB HA PABOYEM MECTE.
METO/IbI BO3JIEMCTBUS HA IEPCOHAJI KOMITAHUM.

4.1. luckpuMHUHaNUs B OPraHU3ALMM.

[lonsiTne nuckpuMHHAIMKM, BUIbl. Bo3pacTHas nuckpumuHanus. JMCKpUMUHALUSA 110
MOJIOBOMY TIpHU3HAKY. /J[uCKpUMUHAIMS B OTHOIICHUH JIFOJCH C OTpaHUYCHHBIMU (U3HY -
CKMMH BO3MOXHOCTSIMH. [[uckpumunarms mroaei, 6onpabix CITMJIOM, nronelt, Beay-
X HE3J0POBBIA 00pa3 Ku3HU. J[MCKpUMHUHAIUS TIO0 TPU3HAKAM KYJIbTYPBI, PAaCHI,
Haiuu. JluckpuMuHaIMs Ha ceKcyalbHOM mouBe. Poccuiickue 0coOEHHOCTH TUCKPUMU-
HaIlWU.

4.2. Hacuimne Ha paboyem mecte. JInaepcTBo U BJIACTh KAK MHCTPYMEHTbI BJIMSIHUS
Ha MepcoHaJ.

Uro Takoe Hacuiue. YTO BBI3BIBAET arpeccHio Ha pabouuX MecCTax, MPU3HAKU HACHIIUAL.
Craguu yrpo3 u pekoMeHayeMbie aerictBus. [Icnxudeckoe Hacuime: MOOOHHT, OYJUTHHT,
xapacMeHT. Buael u taktuku npecnenoBanuid. [locnencrsus Hacunus. Ilporpamma mo
MpEeIOTBpAICHUI0 HacwiIud. [lesTeabHOCTh MEHeIKepa B paMKax mporpaMmmbl. OTBeT-
CTBEHHOCTb 32 Hacuiue. JIuaepcTBo M BIAaCTh KaK HHCTPYMEHTHI BO3/IEUCTBUS HA TIEPCO-
HaJ, 5pO3Hs BJIACTH.

4.3.MeToabl LieJIeHANPABJIEHHOI0 BO3/1eHCTBUS HA MEPCOHAJI KOMIIAHUH.

Mertozp! 11eNIeHaNPaBICHHOTO BO3ICUCTBUS HA MEPCOHAN: aJIMUHUCTPATUBHBIC, MOTHBA-
LIMOHHBIE U TICUXOJOrMyeckue Merojabl. OpraHu3allMOHHbIE, IIPABOBbIE, HOPMATHUBHbIC
MeTo/Abl. PermameHTHpyIOMME MTOKYMEHTHI HOPMAaTUBHOTO BO3eHcTBUs. Pacmopsau-
TeIbHbIE METOAbl. MeTOoApl MOTHBAallMOHHOTO BO3AeWcTBUS. HeraTmBHas MoTHBaLus.
[Tcuxonorudeckoe Bo3AecTBUE: YOSKIEHNE, BHYIIICHUE, TIOXBaja, KPUTHKA

4.4 JlosnbHOCTH mepcoHaa u ee popmupoBanue. IloHsaTHE JOSIIILHOCTH, MOJEJID
JIOSLUTBHOCTH.

Mogenb MO3UTUBHOTO OTHOIICHHS COTPYAHMKA K KommaHuu. [loHsTHE OlaroHajexHO-
CTH, JIOSUTBHOCTH, TIpUBEpKeHHOCTH. Hebmaronaae:xxHocTh, GhakTopsl HEOIaroHaae)KHO-
cTu. Mogenp nostibHOCTH miepcoHana. dakTopsl GpopmupoBaHus mpuBepx eHHOCTH. JIo-
SUTbHOCTh B TIOHWMAHHUH PA3IUYHBIX KyJIbTyp. Kak OleHUTh CTENeHb JIOSILHOCTH TepPCo-
HaJja.

3anaHus 17151 CAaMOCTOAITEIbHOM padoThI:

1. IIpoBenute ompoc-ucciaenoBaHUE B KOMIIAHUU: C KaKUMH BUAAMU JTUCKPUMUHAIMU
CTaJIKMBAIOTCS] COTPYJHUKU B OpraHU3alNH.

2. Ilpoananu3upyiTe POCCUICKHE OCOOCHHOCTH PEIICHUS BOIPOCOB JUCKPUMHUHAIINH B
OpraHH3aIH.

3. OnuH Mol mpusTens ObLT HampaBieH UPMOIl g paboThl B 0puc, KOTOPBIM Haxo-
muthes B Kanane. 8 mapra oH 1o cTapoil poCCUMCKON TpaJuliy MO3ApaBUII COTPYIHULL
OTJZIeNIa C MEXTYHAPOIHBIM KEHCKUM JTHEM M IOJApWI KaXKJI0M 1o po3ouke. Ha cienyro-
IMIUNA JeHb BCE COTPYIHUIIBI OT/Ea HAIUCAIU 3asBJIEHUS C Kajlo0oil Ha TO, YTO MO OT-
HOILIEHUIO K HUM IIPOU30IILIa AUCKPUMUHALMSA U UX Pa3esIiiy 10 T0JI0BOMY NPU3HAKY B
pabouee Bpems. Kak BbI cuntaere, 310 Obu1a 1uckpuMuHaus? O60cHyiTe CBOM OTBET.

4. O3HaKOMbBTECh C 3aKOHOJATEIbHBIMH HOPMAaMH B OTHOLIEHHHM HAKa3aHUS TeX, KTO
OCYILECTBIISICT MpECIIeIOBaHNE M HACWIIME Ha pabouymnx mecTax. UTo KOHKPETHO MOYKHO
MPEINPUHSTE IO 3aKOHY?

5. Pa3zpabotaiite nporpamMmy o NnpenoTBpaIleHNI0 HACKIUS JUII KOHKPETHON OpraHu3a-
L1H.

6. Paccmotpurte keiic «lIpenoTBpaiienre HacUIKs Ha pabOYUX MECTax».
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7. IIpencraBpre cede cUTyaIuio, Ipu KOTOPO B KOJJIEKTHBE, KOTOPBIM BBl pyKoBoHTE,
ecTb HehopManbHbIH JInaep, KOTOPbIH OJHO3HAYHO MBITAETCS KOHKYpUpOBaTh ¢ Bamu 3a
BiusiHUE. Bamu aeiicreus?

KonTpoabHnasi padora

KontponbHas paboTa o Kypcy mnpencTaBisieT HamMcaHue U 3aIuTy pedepara mno mpeio-

*KeHHOI Teme. Tembl U TpeOoBaHMs K 0(OPMIIEHUIO CMOTPU HUXKE.
TpeGoBanwus k opopmiieHuIo pedepara

Pedepar (ot nar. refero - mokiaapiBaro, cooOIar0) — KPaTKOe U3JI0KEHHUE HAYYHOU Mpo-
O51eMbl, pe3yJIbTaTOB HAYYHOTO HMCCIIEOBAHUS, COACPIKAIIMXCS B OAHOM MM HECKOJIBKHX IpO-
U3BEJICHUAX UJCH U T. II.

Pedepar sBnsieTcss HayuyHOUW pabOTOM, TOCKOIBKY COJEPKUT B ceOe AIEMEHTHI HAy4YHOTO
UCCIIeIoBaHMs. B CBSI3U ¢ 3TUM K HEMY JOJDKHBI IPEABABIATHCA TPEOOBAaHUS 110 OPOPMIICHHIO,
KaK K Hay4HOH paboTe. ITu TpeOOBaHUs perJaMeHTUPYIOTCS TOCYIapCTBEHHBIMU CTaHAapTaMH,
B YaCTHOCTH:

I'OCT 7.32-2001 «Ot4er 0 Hay4HO-HCCIEAOBATENLCKON padore. CTpyKTypa U MpaBuia
o OpMIICHHUSY.

['OCT 7.1-2003 «bubnuorpaduueckas 3anuch. bubmmorpaduyeckoe onucanne. OOmme
TpeOOBaHUS U MPaBUJIa COCTABICHUSY.

I'OCT 7.80-2000 «bubnuorpaduyeckas 3anuck. 3aronoBok. O0mue TpedoBaHUS U MpaBU-
Ja COCTaBJICHUS».

I'OCT 7.82—2001 «bubnuorpaduveckas 3anuch. bubmuorpaduyeckoe onvcanue 3JeK-
TPOHHBIX PECYPCOBY.

Tekct pedepara nomkeH ObITh odopmieH B coorBeTcTBUU ¢ TpeboBanusmu ['OCT, oc-
HOBHBIE MTOJIO’KEHHSI KOTOPOT'O 371€Ch U BOCIIPOU3BOJISATCS.

OO0t 066eM paboTsl - 25—30 CTpaHUII MEYATHOTO TEKCTA (C YIETOM TUTYIBHOTO JIUCTA,
COJIepKaHUs U CIHCKa IUTepaTypbl) Ha Oymare ¢popmara A4, Ha 0JTHON CTOPOHE JIUCTA. TUTYIb-
HBIN JINCT 0(OPMIIETCS 10 YKa3aHHOMY 00pasiry.

B Texcre m10MKHBI KOMIO3ULIMOHHO BBIJENATHCS CTPYKTYpHBIE YacTU paboThI, OTpaxkaro-
M€ CYTh MCCIIEIOBAHMUS: BBEJICHHE, OCHOBHAS YacTh M 3aKJIIOUEHUE, a TAK)KE 3ar0JIOBKH M TOJI-
3aroJIOBKH.

[lenbto pedepatuBHOI pabOTHI SIBIISIETCS MPUOOPETEHNE HABBIKOB PA0OTHI C JINTEPATYPOH,
0000111eHUs IUTEPaTYPHbIX UCTOYHUKOB M MPAKTUYECKOrO Marepuana Mo Teme, COCOOHOCTH
IPaMOTHO M3JIaraTh BOMPOCHI TEMBI, I€71aTh BHIBOIBI.

Pecdepar nomxken conepxkarb:

TUTYJIBHBIN JIUCT,

OTJIaBJICHHUE,

BBEJICHNE,

OCHOBHYIO 4acTb (pa3/einbl, YacTH),

BBIBO/IbI (3aKJIIOUUTENbHAS YaCTh),

PUIIOKEHUS,

MIPOHYMEPOBAHHBIN CIIUCOK MCHOJIb30BaHHON JTUTEPATYyphl (HE MeHee 15-TH UCTOYHHKOB) C
yKa3zaHHEM aBTOpa, Ha3BaHUs, MECTa U3/JaHUs, U31aTENIbCTBA, F0Ja U3/IaHHs.

B Hauvane pedeparta mommKHOE OBITH OTJIABJICHUE, B KOTOPOM YKa3bIBAIOTCS HOMeEpa CTpa-
HUII 10 OTJICJIbHBIM TJIaBaM.

Bo BBeseHHU clieyeT OTpa3uTh MECTO PacCMAaTPHUBAEMOTO BOIIPOCA B €CTECTBEHHOHAYY-
HOW MpoOJieMaTHKe, ero TeopeTHIecKoe U NMpukiaaHoe 3HadeHue. (OO0CHOBATH BBIOOP JaHHOU
TEMbl, KOPOTKO pacckas3aTbh O TOM, IOYEMY UMEHHO OHA 3aMHTEpPECOBAIa aBTOPA).

OcHOBHas 4acTh JTOJKHA M3JIaraThCsl B COOTBETCTBUH C IUIAHOM, YETKO M MOCIEI0BATEb-
HO, JK€JIaTeJIbHO CBOMMHU CIIOBaMHU. B TekcTe NOMKHBI OBITh CCHIJIKM Ha MCIOJIb30BAHHYIO JIUTE-
parypy. IIpu nocioBHOM BOCHpOW3BEIEHHH MaTepuasia Kaxjas [HUTaTa JO0JHKHA UMETh CCBUIKY
Ha COOTBETCTBYIOLIYIO MO3ULHUIO B CIIUCKE MCIIOJIb30BAHHOM JINTEPATYpPhI C yKa3aHHEM HOMEPOB
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cTpanull, Hamnpumep /12, ¢.56/ umu "B pabore [11] paccmorpensl...." Kaxnas rimaBa Tekcra
JIOJDKHA HAYMHATHCS C HOBOT'O JIMCTA, HE3aBUCUMO OT TOT0, /1€ OKOHYMJIACh IPEAbLAYILAs.

I rnaBa. Hocur Gosiee TeopeTndeckuil xapakrep, 0030p JIUTEPAaTypHBIX U HOPMATUBHO —
IIPAaBOBBIX AKTOB IO TEME PabOTHI.

II rnmaBa. OcHoBHas Hay4yHas 4yacTh pedepara. 37ech B JOTHUECKON MOCIEI0BATEILHOCTH
u3jaraeTcs Marepuan Mo Teme pedepara, HOCAMIMNA NPAKTUKOOPUEHTHPOBAHHBIM XapakTep
(maHHas mpobiieMa paccMaTpUBACTCS HA MPUMEPEe KOHKPETHOTO MPEINpUSATHS, aHAIU3UPYIOTCS
[IOKa3aTesu JeATeIbHOCTH, CTATUCTUYECKUE JJaHHbIE U T.J.). DTy INIaBy MOKHO pa30UTh Ha MOJI-
MYHKTHI - 2.1., 2.2. (C yKa3aHHEM B OIJIaBJIICHUH COOTBETCTBYIOLIUX CTPAHHUII).

Bce cHOCKM M moACTpOYHbIE TPUMEYAHUS PACIIONATralOTCs Ha TOM e CTpaHuLe, K KOTOpon
OHM OTHOCSITCSI.

Odopmitenne nutar. TeKCT HUTATHI 3aKJII0YAETCS B KABBIUKU U PUBOJUTCA B TOM rpaMma-
TUYECKOH (opme, B KaKOH OH JaH B MCTOYHHKE, C COXPAHEHHUEM OCOOCHHOCTEH aBTOPCKOIO
HaluCaHUsl.

Odopmnenune nepeurciaeHuid. TeKCT BCeX JIEMEHTOB MEPEUUCTICHUS JTOJDKEH OBITh TpaM-
MaTUYECKH ITOJYMHEH OCHOBHOM BBOJHOH (ppaze, KOTopast MpeIIIecTBYET MepeUnCIICHUIO.

Od¢opmieHne cChIJIOK HAa PUCYHKHU. {7151 HArTITHOCTH U3JI0KEHHUS JKEJIAaTENIbHO CONPOBOXK-
JlaTh TEKCT pUCYHKaMH. B mocienHem ciydyae Ha pPUCYHKU B TEKCTE JOJDKHBI ObITh COOTBET-
CTBYIOIIHE CCHUIKU. Bece miumoctpanuu B pedepare T0KHBI ObITh MPOHYyMepoBaHbl. Hymeparus
JIOJDKHA OBITh CKBO3HOM, TO €CTh uepe3 BCio padory. Ecinu nmmoctpanus B paboTe eAUHCTBEH-
Hasl, TO OHa HE HyMepyeTcs. B TekcTe Ha WILTIOCTpalUU JIEIa0TCsl CChUIKH, COepKallyie Mopsi -
KOBBIE HOMEpa, M0 KOTOPbIMU MJUIIOCTPALUU MTOMelIeHbl B pedepaTe. CChUIKM B TEKCTE Ha HO-
Mep PHCYHKa, TaOJHIIbI, CTPAHUIIBL, TJIABBI MUIIYT COKPALICHHO M 0e3 3Hauka, Hampumep "Ne',
Hanpumep: "puc.3", "tab6n.4", "c.34", "rn.2". "cm. pucyHok 5" unu " rpaduk....mpUBeieH HA pPU-
cyHke 2". Ecinu yka3aHHbIE CJIOBa HE COIPOBOXKJAIOTCS MOPSAIKOBBIM HOMEPOM, TO UX CIEAyeT
NHUCcaTh B TEKCTE MOJHOCTHIO, 0€3 COKpallleHnH, HanpuMep "M3 pucyHKa BUAHO, 4To...", "Tabnuna
MoKa3bIBaeT, yto..." u T.4. doTorpaduu, puCyHKH, KapThl, CXEMbl MOKHO O(QOPMUTH B BUJE
NpUIIOKEHUs K paboTe.

Odopmnenne Tabnuu. Bee Tabnuiel, eciy UX HECKOIBKO, HYMEPYIOT apaOCKUMu 1uppamMu
B IIpeieniax Bcero Tekcra. Haja mpaBbIM BEpXHUM YIJIOM TaONMIbl TOMeIaT Haanuch "Tabnu-
1a..." ¢ ykazaHUeM IOPsIKOBOro HoMepa Tabnuiel (Hanpumep "Tabnuna 4") 6e3 3Hauka Ne mne-
pen nudpoii u Touku nociue Hee. Eciu B Tekcte pedepara TonbKo o Ha TabauIa, TO HOMEp el He
IpHrcBauBaeTcs M cJI0BO "Tabiuua" He nuiryT. TaOnuisl cHa0Xkal0T TEMaTUYECKUMU 3arojIoBKa-
MU, KOTOPbIE PACHOJIAraloT MOCEPeIMHE CTPAHUIIBI U MUIIYT C MPONUCHON OyKBBI 0€3 TOUKH Ha
KOHIIE.

BriBoabI (3aKIIIOUMTENBHAS YACTh) JOJDKHBI COJIEpKaTh KpaTkoe 0000IIeHne pacCMOTPEH-
HOTO Marepuala, BblJelieHue HauloJiee TOCTOBEPHBIX M OOOCHOBAHHBIX MOJIOKEHUH M yTBEp-
XKJIeHUl, a Takke HanOoJee MpoOJEeMHBIX, Pa3pabOTaHHBIX Ha YPOBHE TMIIOTE3, BaXKHOCTh pac-
CMOTPEHHOU MPOOJIEMBbI C TOUKH 3PEHHSI MPAKTUYECKOTO MPUIIOKEHUS, MUPOBO33PEHUS, ITUKH U
T.II.

B aT0i1 yacTu aBTOp MOABOIUT UTOT PabOTHI, JesaeT KpaTKui aHanu3 U GopMyIupyeT Bbl-
BOJIBI.

B koHI11e paboThl npuiaraeTcsi ClUCOK UCIONIb3yeMOH IuTepaTypsl. JIutepaTypHble UCTOU-
HUKH CJIEIyeT pacloiaraTh B CIEAYIOIEM OPAIKE:

SHIUKJIONEINH,

CIIPAaBOYHUKU;

KHUTH 110 TeMe pedepara (haMuinyu U MHULMAIBI aBTOpA, Ha3BaHUE KHUTH 0€3 KaBBIYEK,
MECTO M3JIaHusl, HA3BaHUE U3AATEIbCTBA, MOl U3JaHUs, HOMEP (HOMepa) CTPAHHULIbI);

ra3eTHO-KypHaJIbHBIE CTaTbH (Ha3BaHHME CTAaThH, Ha3BaHHE >KypHaJIa, FOJ] U3/1aHHsl, HOMED
U3JIaHUs, HOMEP CTPAHMULIBI);

WHTEPHET PeCyPChl (CCHUIKH).

®opwmar. Pedepar nomkeH ObITH BBHITIOIHEH Ha OJHOM CTOpOHE JucTa 6enoi Oymaru ¢op-
Mata A4 (210x297 mm). aTEpBan MEXCTPOUYHBINA - TOJyTOpHBIN. [[BeT mpudTa - uepHsrii. ['ap-
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HUTYpa mpudTa ocHoBHOro Tekcta — «Times New Romany. Kernb (pasmep) 14 mynkros. Pas-
MephbI ToJIel CTpaHuIlbl (He MeHee): JeBoe — 30 MM, BepXHee, U HWKHee, nmpaBoe — 20 MM.
®opmar ab3a1a: MOJIHOE BBIPABHUBAHUE («I10 IIUpPHUHE»). OTCTYN KPaCHOW CTPOKM OJAMHAKOBBII
10 BCEMY TEKCTY.

CrpaHuUIBl JOKHBI OBITH IPOHYMEPOBAHBI C YUETOM TUTYJIBHOTO JIUCTA, KOTOPBI HE 000-
3Hayaetcs uu@poit. B paboTrax MCHONB3YIOTCS IUTAThl, CTATUCTUYECKUE MaTepHalibl. DTH JaH-
Hble 0OPMIIIOTCA B BHJI€ CHOCOK (CCBUIOK M mpumedaHuil). IIpumepbl opopmiieHHs] CHOCOK
NPUBOJATCS HIDKE. PaccrosiHue Mexay Ha3BaHUEM TIJaBbl (MOApaszena) U TEKCTOM JOJKHO
ObITh paBHO 2,5 uHTepBasiaM. OJHAKO PACCTOSIHUE MEXKIY IMOA3arojJOBKOM M IMOCIEIYIOLUIUM
TEKCTOM JIOJDKHO OBITh 2 MHTEpBaja, a HHTepBal MEXAYy CTpoKaMu camoro Tekcra — 1,5. Paz-
Mep mpHuQTa A8 Ha3BaHUA TJIaBbl — 16 (MOTYKUPHBINA), M03arojloBKa — 14 (MOTyXKUPHBIN),
Tekcra paboTtel — 14. Touyka B KOHIIE 3arojoBKa, pacrojiaraeMoro nocepeiuHe JucTa, He cTa-
BUTCsI. 3ar0JOBKH HE MOTYCPKUBAIOTCS. AO3aIbl HAYMHAIOTCS C HOBOM CTPOKU M MEYATAIOTCS C
oTCTyIoM B 1,25 canTumerpa.

OrnaBneHue (conep:kaHue) AOHKHO ObITh MOMELIEHO B Havyane padoThl. OriiaBieHue 10-
OaBnsiercs B pedepar, korjaa pabora yxe ckomnoHoBaHa. OriiaBieHHe JODKHO OBITH CIEIaHO
ABTOMATHYECKH. J[JIsl 3TOTO CTUIIB TJIaB M TOJ3aroJIOBKOB HEOOXOIMMO YCTaHOBHTD B 3aT0JIOBKU
COOTBETCTBYIOIIMX YPOBHEH. A TOCIE 3TO BBINOJHUTH KOMaHAY aBTOMAaTUYECKOTO MOCTPOSHUS
OTJIaBJICHUS.

TeMbl KOHTPOJIBHOM PadoOTHI

1 KpumuHanuzanus 3KOHOMUKU KaK yrpo3a S3KOHOMHUYECKON 0e301acHOCTU. DKOHOMMYE-
ckue mpectymienus B Poccun.

2 Buapl HemoOpOCOBECTHON KOHKYPEHIIMH U €e 0COOeHHOCTH B Poccum.

30c00eHHOCTH COBPEMEHHBIX YIpO3 SKOHOMHUYECKON 0OE€30MaCHOCTH KPYIHBIX U CPETHUX
KOPIIOpaIHii.

4 Ponb nHpopmanuu B obecrieyeHUH OE30MIaCHOCTH KOopropaiuu, ee cocta. KonuneH-
nyagbHas nHpopMarus.

5 Kommepueckas TailHa M ee NpaBOBble OCHOBBI. Buabl mH(popMmanuu, cocTapisroIINe
KOMMEPUYECKYIO TailHy KOMIIAHUU U CIIOCOOBI €€ 3aIHTHI.

6 VYrmpaBieHHe SKOHOMHUYECKOW O€30MacHOCTbIO OH3Heca, BBeJIEHHE O€30MacHOCTb-
MEHEI)KMEHTa B KOPIIOpaLIUU.

7 BeiOop cTpaTteruu 3JKOHOMHUYECKON O€30MaCHOCTH MPEANPUATHS U IYTH €€ pealn3aluu.

8 KoHienius 3KOHOMHUYECKOM 0€30MacHOCTH KOPIOPAIIUH.

9 Cucrtema 3KOHOMHUYECKON 0€30MacHOCTH KOMITAaHMM: OCHOBHBIE 3JIEMEHTHI U NMPHHLIUIIBI
(dbopMupOBaHUSL.

10 lHauKaTUBHBIHN MOAXO0/] K OLEHKE YPOBHS SKOHOMHUYECKON 0€30MacHOCTH: UHANKATOPHI
U UX [TOPOTOBbIE 3HAYEHUS, CTAJIUN OLEHKH.

11 TunoBble MHAMKATOPHI SKOHOMUYECKOM 0€301MacHOCTH KOMIaHHH.

12 CoBpemenHble (pakTOpbl OM3HEC-CPEIBI, OMPEIETAIONNne He0OX0IMMOCTh 00ecTIeueHus
HKOHOMHUECKON O€30MacCHOCTH MpepuHUMaTeNbCTBa B Poccun.

13 OTnuumst BpaXKaeOHBIX TOTJIOMEHUN OT JAPYKECTBEHHBIX CIUSHUNM. METONBI 3alUThI
Ou3Heca OT HeAPYKECTBEHHBIX NoromeHnit KoprnopaTuBHblil manTax (rpuHMEN).

14 SIBnenue peiaepcTBa, €ro TUIIBI U METO/IbI 3aXBaTa COOCTBEHHOCTH.

15 IIpennocbuiky, IeTU U 33Jja4d OpraHU3aluy CIIy>KObl 0€30MacHOCTH Ha MPEIIPUATHH.

16 Jloruka OLIEHKM SKOHOMHYECKOW O€30MacHOCTH KOPIOpAlMU, BBIOOP KpUTEpHs IS
oTpeieNIeHus] YpOBHS 0€30MaCHOCTH KOPITOPAIIHH.

17 Tonsitue ¢puHaHCOBOM 0€30MaCHOCTH KOprHopaluu, (UHaHCOBas YCTOMYHMBOCTh OM3HE-
ca, aJITOPUTM OLICHKHU.

18 MuaukaTopsl U TOPOTOBBIE 3HAYCHUST (PMHAHCOBOW O€30macHOCTH KoMmmaHuu. /[uarso-
CTHKa KPU3UCHBIX CUTYaLUH.

19 NudopmarmonHas 6€301macHOCTh KOMIIAHUW: OCHOBHBIE YTPO3bI U CITOCOOBI 3aITUTHI.

20 Copaepskanue pecypcHO-(QYHKIIMOHATHHOTO MOAXO0/Aa K OICHKE YPOBHS O€30MacHOCTH:
(YHKIIMOHATBHBIE COCTABIISAIONINE OM3HECA B OlIEHKA YIIepOOB KOMITAaHUH
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7 OueHoYHbIE CPeACTBA /ISl IPOBeIeHHUs MPOMEKYTOYHOM aTtTecTanuu «KaapoBasi 6e30macHOCTb OPraHu3alum)

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{H()ﬁ aTTecTalumn.

CrpyKTypHBII
3JIEMEHT KOM-

HEeTECHIINU

[Tnanupyemble pe3yiabTaThl O0ydeHHs

O1neHOYHBIC CPEACTBA

OIIK-10 — cnoco0HOCTHIO peliaTh CTAHIaPTHBIE 32/1a4M NPOodecCHOHATBHOM 1eATeIbHOCTH HA OCHOBe HH(OPMANMOHHOI U O1bIMorpaduyeckoi Kyab-
TYpPHbI C IPUMEHeHHneM HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U ¢ Y4€TOM OCHOBHBIX TpPeOoBaHHII HH(pOPMAIMOHHOI (€30NIACHOCTH

3HaTe

OCHOBBI MMPUMCHCHUA I/IH(i)OpMaI_II/IOHHO'
KOMMYHHKAIIUOHHBIX TEXHOJIOTHI

Bormpocs! k 3k3amMeny:

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

[Tonsrtue kazpoBoil 6€30MaCHOCTH, €€ MECTO B CHCTEME KOPIOPATUBHON OE€30MaCHOCTH.
3anaun v CyOBEKThI KOPIIOPATUBHOM 0€30MaCHOCTH.

[ToHsTHE MOIIEHHUYECTBA, TPEYTOJILHUK MOIIICHHUYECTBA.

OneMeHThl MolleHHHYecTBa. CamMooIpaB/iaHue.

CriocoOb!I BBISIBIICHHUS U MIPEIOTBPAILIEHUS] MOIIIEHHUYECTBA.

Konnenuus 6e30nacHOCTH KaApOBOTr0 pa3BUTHUSI KOMITAHUH.

[TonsATHE KaAPOBOTO PHUCKA.

Krnaccudukanus kagapoBbIX pUCKOB.

Kak n3meputb ypoBeHb pHCKa.

KauecTBeHHBIN aHAIU3 PUCKOB.

KonnuecTBeHHBII aHANIN3 PUCKOB.

Mertoap! yrpaBiieHHs KaJpOBbIMU PUCKAMH.

JuBepcudukaiys, ayTcCOpcHHr, ayTCTaQuHT, CTPAaXOBaHUS.

Dransl ynpaBiIeHUs] pUCKAMHU.

CymHOCTb KOHTPOJIS IEPCOHANIA.

Cucrema KOHTPOJIS.

Buabl kaipoBOro KOHTPOJISI.

OmmbKy B cUCTeMe KOHTPOJIA.

DTanbl KOHTPOJISL.

KonTtponbs nepconana npu Habope u 0T00pe — CI0KHOCTH U MIYyTH PEIICHHUS.
Teopust Het0OOpOCOBECTHOTO HalMa.

KonTpoJsb nepconasna B mpoliecce Tpy10BOU IeATEIbHOCTH.

VYuer pabodero BpeMeHH, BHJICOHAOIIOJICHNE, MPOCIYIINBAaHNE TeNe()OHHBIX Pa3roBO-




CTpyKTypHBIH
AJIEMEHT KOM-

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

HETCHINH
POB, KOHTPOJb JOCTYNa U PabOThl KOMIIbIOTEpPA, KOHTPOJIb CBOOOIHOIO BPEMEHHU CO-
TPYAHHUKOB.
34. KoHTposip epcoHalia pu YBOJbHEHUH, O€30I1aCHOE YBOJIbHEHUE.
YMmeTh IIpakTuyeckoe 3aaHue
1. Halinure B cBOEM NOBEJCHUHU U MOBEIEHUM CBOUX 3HAKOMBIX, Jpy3el MpodeccuOHalbHO He-
JIOTTYCTHMBbIE Ka4ecTBa.
2. Onpenenure CBOM TUI JUYHOCTH IO BCEM TUNOJIOIHsAM. OTHOCHUTECH JIM BBl K ONIACHOMY TH-
mny?
pemiaTb CTaHJIapTHbBIE 3adauu  npodeccuo- | 3. ITonpoOyiiTe BHISBUTH ONACHOTO COTPYIHUKA, U3YYNB NOJYEPKU HECKOJIBKHX JIFOJIEH.
HaJIbHOM NIeATENbHOCTH Ha OocHOBe MH(popMa- | 4. B xomaHzae paboTaeT 4eaoBeK, KOTOPbIH MOCTOSHHO MPOCUT CBOUX KOJUIET O MOMOIIU. YTo
LIUOHHOW M OMOIMorpaduuecKoi KylIbTypsl XOpOLLETO U YTO MJIOXOTO B 3TOM CUTyauun?
5. OTHOCHTECH JIM BBl WJIM BaIllM KOJUIETH K Kakou-mubo rpymme pucka? [Ipoanamusupyiite, ¢
4YEeM CBSI3aHBI BAalllM 3aBUCUMOCTH.
6. IIpoanamu3upyiiTe COBPEMEHHOE POCCHUHCKOE 3aKOHOJATEILCTBO U OTBETHTE HA BO-
IIPOC: YTO MOYKHO M YEr0 MPEANPHUHATh K COTPYJHHUKY, CTPALAIOIIEMY TEM WJIM HHBIM BHJOM
3aBUCHUMOCTH
Bianets BbinosiHeHHe KOHTPOJILHON PadoThI

HaBbIKAMU TOJTy4YeHHUs HHQOpMAIMH U3 pa3-
JUYHBIX WCTOYHUKOB, BKIodas HHTepHeT;
HaBbIKaMU PaboTHI ¢ 0azaMu JaHHBIX O(UIIH-
AJTLHBIX CaiTOB

TeMbl KOHTPOJILHOH PadoTHI

1 Kpumunanuzanusi 5KOHOMHUKH KaK yrpo3a SKOHOMHUYECKOH 0€301macHOCTH. DKOHOMUYe-
cKkue npectymieHus B Poccun.

2 Buasl HeTOOPOCOBECTHOM KOHKYPEHITUU U €€ 0cOOeHHOCTH B Poccum.

30c00eHHOCTH COBPEMEHHBIX YIPO3 SKOHOMHUYECKOH 0€30MacHOCTH KPYMHBIX M CPETHUX
KOpIIOpaLuii.

4 Ponp undopmanuu B obecrieueHuu 0€30MacHOCTH Kopriopaiuu, ee coctaB. Konpuaen-
nuanbHast UHGopMarus.

5 Kommepueckas TaiiHa M ee mpaBOBble OCHOBBI. Buabl MHpOpMAaLMU, COCTABISIONINE
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CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

KOMMEPYECKYIO TallHy KOMIIAHUU U CIIOCOOBI €€ 3aIlUTHI.

6 VYmpaBneHHe SKOHOMHYECKOH Oe30macHOCTbIO Ou3Heca, BBEICHHE O€30MacCHOCTh-
MEHEPKMEHTa B KOPIIOPALIUH.

7 BiOop cTpaTeruu 3KOHOMHYECKOM 0€30MMaCHOCTH MPEANPUSITHS U IIYTH €€ peau3alliu.

8 KoHuemnus 3K0HOMUYECKOM 6€3011acHOCTH KOPIOPaLUH.

9 Cucrema 5KOHOMHYECKON 0€30I1aCHOCTH KOMITAHUU: OCHOBHBIE JIEMEHTHI U MPUHIUIIBI
(hopmupoBaHus.

10 HOuKaTHBHBIA MOIXO/A K OLIEHKE YPOBHS SKOHOMUYECKON 0€30MacHOCTH: MHIUKATO-
PBI U UX NTOPOTOBBIE 3HAUYEHUS, CTAJUN OLIEHKH.

11 TunoBble UHAUKATOPHI 3KOHOMUYECKON 0€3011aCHOCTH KOMITaHUU.

12 CoBpemenHble (pakToOpbl OU3HEC-CPE/Ibl, ONPENENIIONNe HEOOXOJUMOCTh 00eCIeUeHUs
SKOHOMMYECKOI 0e30I1acCHOCTH IpeapruHuMaTenbeTsa B Poccuu.

13 Otnuuus BpaxJeOHBIX MOTJIOIEHUH OT APYXECTBEHHBIX CIUSHUN. MeTObl 3alIUThI
Ou3HEeca OT HEeJIPYKECTBEHHBIX noriomeHuii KoprnopaTuBHbIN maHTax (TpuHMEil).

14 SIBnenue peinepcTBa, €ro TUIBI U METO/BI 3aXBaTa COOCTBEHHOCTH.

15 IIpennochbulky, LIETU U 3a/1a4l OPraHU3alluy CIIy>KObl 0€301aCHOCTH Ha MPEANPUATHH.

16 Jloruka OLIEHKM SKOHOMHYECKOW O€30MacHOCTH KOpHOpaluu, BBIOOP KpUTEpHs JUIs
orpeziesieHus] ypoBHs 0€30aCHOCTU KOPIIOPALIUH.

17 IlonsTHe pruHAHCOBOM 6E€30MACHOCTH KOPHOpPALUH, (PMHAHCOBAs YCTOHYHUBOCTh OU3HE-
ca, aJITOPUTM OLICHKH.

18 MHaukaTopsl U MOPOToOBbIE 3HaYeHUs] (PUHAHCOBOM 0€30macHOCTH KOMIaHUU. JMarto-
CTHKa KPU3UCHBIX CUTYaIUH.

19 MadopmarmonHas 6€30MacHOCTh KOMIIAHUU: OCHOBHBIE YIPO3bI U CIIOCOOBI 3aIIUTHI.

20 ConepxaHue pecypcHO-(YHKIIMOHATHHOTO TIOJIX0/1a K OLIEHKE YPOBHS 0€30TMaCHOCTH:
(yHKIIMOHATIBHBIE COCTABIIAIONINE OU3HECA U OLIEHKA yIepOOB KOMITAHUU

IIK-30 3naHHeM OCHOB BO3HMKHOBEHHsl, NPOPHIAKTHKH U Pa3pelieHUsl TPYAOBBIX CIIOPOB H KOH()IMKTOB B KOJLUICKTHBE, BJIAJlcHHEM HABBIKAMH IHAa-

THOCTHKH M YIIp

ABJICHUA KOH(l)JII/IKTaMI/[ H CTPpECCaMM B OPpraHusalilu U YMCHHME IPUMCHATH UX HA IPAKTUKE

3HaTh

OCHOBBI BO3HHKHOBCHHUII, HpO(l)I/IJ'IaKTI/IKI/I n

Bomnpocel k 3xk3amMeny
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CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

paspeleHus TPYIOBbIX CIIOPOB U KOH(IJIUKTOB
B KOJIJICKTUBE

JInuHOCTHBIE KauecTBa paOOTHUKA M TUIIOJIOTU3ALIMH JTUYHOCTH.

[IpodeccronanbHO BaKHbIE U TPO(PECCHOHATBHO HEJOMYCTUMBIE KaueCTBa JIMYHOCTH.

Tunonorus Maiiepc-bpurrc (MBTI).

Mogenp «bonpmas nsarepka. Tunonorusa xapakrepos K. Jleonrapaa.

ConmanbHas Tunonorus xapakrepo D. @pomma. Knaccuduxarus C.3anuHa.

Knaccugpukauusa norenunanbubix npegareneii, APTXAIITACTPA.

Koudnukraeie nuyHoctu. Kak BBIIBUTH OMACHOTO COTPYAHMKA: MO MOTYEPKY, C IO-

MOIIIbIO TTosIUrpada.

8. Knaccuduxanus pacctpoiicTB muunocty. Kak HalnaauTh KOHTAKT U pelIaTh MPOU3BO-
CTBEHHbBIE BOIIPOCHI

9. Tlousarue rpymnm pucka. Buabl 3aBucumMocTei.

10. Yrpo3sl kaapoBoii 6€30MaCHOCTH, CO3JAr0IIMecs rpymnmnaMu pucka. [louemy Bo3HHKa-
10T 3aBUCUMOCTH.

11. Kak ke BbISIBUTH COTPYAHHUKA, IPUHAJIEKAILETO K IPyIIe pucka?

12. Mepsl, npeanpuHUMaeMble B OTHOILIEHUH COTPYIHUKOB W3 Ipynn pucka. OCHOBHBIE

MO/IETIU KOHTPOJISL CO3HAHUSI.

Noooghk~whE

YMmerhb

peryaupoBaTh TPYAOBBIE CIIOPHI M KOHMDIUKTHI
B KOJUIEKTHBE

IIpakTH4Yeckoe 3a1aHue
O3HakoMbTeCh C UccleJoBaHUSIMU J[PHa Apuenu U HaluTe NpOSBICHUS OOHAPYKEHHBIX UM
3¢ dexToB B paboTe KOHKPETHOI OpraHu3aluy.

2. Kak B opranu3anusix UCIOJb3YIOT IICUXOJIOTHYECKHE OCOOCHHOCTH MOTHBAIIMU TepCOHaNIa U
MICUXOJIOrMYeCKHe 0COOEHHOCTH MOBEIECHUS B TOJINE — IPUBEIUTE MPUMEPBI.

3. Kak moctpouth «OBICTPYIO KOMIIAHHUIO» U HAOpaTh B Hee MOAXOAMUX cOTpynHUKOB? 4. Ka-
KM€ CTpaxy UCHBITHIBAIOT HAIM COTPYAHUKHU M KaK OHU BIUSIOT Ha paboTy?

4.CoctaBbTe TabIMILy U3 ABYX yacTei: 1. CIIyXu, KOTOpPBIE MOJIE3HBI M IO3TOMY MX CIEIyeT pac-
MIPOCTPAHSITh, U 2. CIIyXU, KOTOPbIE HUKOTIIa PaCIpOCTPAHSITh HE CIIETYET.

5. Kak MOXHO OIpEAENnTh Y€JI0BEKa, KOTOPBIM pacpOCTPaHSIET CIIYXH B KOMIIAHUU?
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CTpyKTypHBIH
AJIEMEHT KOM-

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

NETCHIINU
6. IIpennoxure HECKOJIBKO MPOBOKALUI COTPYAHUKOB, KOTOPHIC MOBBICIAT 3(D(PEKTUBHOCTh MX
paboThL.

Baanern HaBBIKAMH JMAarHOCTUKU U YIPABJICHUS KOH- | BbIMoJHeHHEe KOHTPOILHO padoThl

(I)J'II/IKTaMI/I H CTpECCaMU B OpraHru3aliu

TeMbl KOHTPOJIbHOW PadoOTHI

1 Kpumunanusanus 5KOHOMHUKHM KaK yrpo3a SKOHOMHUYECKOH 0e301acHOCTH. DKOHOMUYe-
CKHe npecTyiuieHus B Poccuu.

2 Bunsl HenoOpocoBeCTHOW KOHKYPEHIIUU B ee 0coOeHHOCTH B Poccuu.

30Cc006EHHOCTH COBPEMEHHBIX YIPO3 SKOHOMHUYECKON 0€30MacHOCTH KPYIHBIX U CPEIHUX
KOPIIOpaLHii.

4 Ponb undopmanuu B odecrieueHnn 06e30MacHOCTU Kopropaiuu, ee coctaB. Konpuaen-
nuanbHas nHopMars.

5 Kommepueckas TaifHa M ee MpaBOBbIE OCHOBBI. Buabl MHPOpPMAalLMHU, COCTABISIOLINE
KOMMEPUECKYIO TallHy KOMIIAHUU U CIIOCOOBI €€ 3alUThI.

6 VYmpaBineHHe SKOHOMHYECKOH Oe30macHOCTbIO Ou3Heca, BBeleHHE O0e30MacHOCTb-
MEHE)KMEHTA B KOPIIOPALIUH.

7 Bb10op cTpaTeruu SKOHOMHUYECKOM O€30MacHOCTH MPEINPUATHS U YTH €€ pealn3aluu.

8 Konmeniust 53koHOMHUYECKOM 0€30MacHOCTH KOPITOPALIHH.

9 CucreMa HKOHOMHYECKOM 06€30MaCHOCTH KOMITAHHH: OCHOBHBIE 3JIEMEHTHI M TIPUHLIUIIBI
(hopMUpOBaHUSL.

10 UHaMKaTUBHBIA MOIXO/ K OLIEHKE YPOBHS SKOHOMUYECKOH 0€30MacHOCTH: MHIUKATO-
PBI U UX MTOPOTOBbIE 3HAUYEHUS, CTAIUU OLIEHKHU.

11 TunoBble MHAUKATOPHI SKOHOMUYECKOH 0€301MacHOCTH KOMITAaHHH.

12 CoBpemeHHBIE (haKTOPBI OM3HEC-CPEIBI, OMPEACIISIONINE HE0OX0MMOCTh 00eCTICYeHUS
HKOHOMHYECKOH O€30MacCHOCTH MpeanpuHIMaTenbeTBa B Poccun.

13 OTnuuus BpakaeOHBIX TMOTJIOMIEHUNH OT APY>KECTBEHHBIX CIUSHUA. METObI 3aIuThI
Ou3Heca OT HeJPYKECTBEHHbIX NoryomeHnii KoprnopaTuBHelif manTax (rpuHMeRn).

14 SIBnenue peliiepcTBa, €ro TUIBI U METO/IbI 3aXBaTa COOCTBEHHOCTH.

15 Ilpeanocbulky, 1eU U 3aJa4i OpraHu3aliy CIIy>KObl 6€30MaCHOCTH Ha MPEIIPUITHH.
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CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

16 Jloruka OIEHKHM AKOHOMHYECKOW 0e30MacHOCTH KOPIOpalMH, BHIOOP KpUTEpUs IS
OTIpeJieNIeHus] YpOBHS 0€30IaCHOCTH KOPIIOPAIIHH.

17 Tlonarue ¢hprHAHCOBOW 0€30MaCHOCTH KOPIIOpariy, (P(MHAHCOBAsl yCTOWYNUBOCTh OU3HE-
ca, aJITOPUTM OLICHKH.

18 NHaukaTopsl M MOPOTOBbIC 3HAUCHUS (PMHAHCOBOM 0€30MacHOCTH KoMnaHuu. J(uarxo-
CTUKA KPU3UCHBIX CUTYaIUH.

19 NndopmarnmonHas 6€30MacHOCTh KOMIIAHUU: OCHOBHBIE YTPO3bI U CIIOCOOBI 3aIIHUTHI.

20 CopepxaHue pecypcHO-(DYHKIIMOHAIBHOTO TOX0/a K OIEHKE YPOBHS 0€30MaCHOCTH:
(YHKIIMOHATIFHBIE COCTABIISOIIME OU3HECa U OLIEHKA YIIepOOB KOMIIAHUU
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0) Ilopsinoxk mpoBeJAeHHs] NMPOMEKYTOYHOM aTTeCTAIlMU, TMOKA3aTeJId M KPUTePHHU
OlleHUBAHUSI:

[TpomexyTouHasi aTTecTanys Mo AUCUUILUINHE BKIIOYAET TEOPETHUECKUE BOIPOCHI, II03BO-
JISIFOIIME OIICHUTh YPOBEHBb YCBOCHHS 00YYarOIIUMHUCS 3HAHHIA, U TPAKTHUYCCKHUE 3a/1aHUs, BBISIB-
JSIFOIIME CTENEHb C(HOPMUPOBAHHOCTH YMEHUH U BIaICHUA, IPOBOJUTCS B GOPME HK3aMEHa.

DK3aMeH 1O JaHHOHW MUCHUIUIMHE TPOBOIMTCS B YCTHOH (OopMe MO 3K3aMEHAIMOHHBIM
OuneraM, Kbl U3 KOTOPBIX BKJIIOYAET 2 TEOPETUYECKUX BOIPOCA U OJHO MPAKTHYECKOE 3a-
JTaHHE.

IMoka3aTeu 1 KPUTEPUU OLIEHUBAHUS IK3AMeEH:

— Ha OILICHKY «OTJHYHO» (5 0ayoB) — 00y4YarONIMIACs IEMOHCTPUPYET BBHICOKUN YPOBEHB
c(hOpMUPOBAHHOCTH KOMIIETEHIMH, BCECTOPOHHEE, CUCTEMAaTUYECKOE U TITyOOKOe 3HaHuE y4eO-
HOT'O MaTepualia, CBOOOHO BBINOJIHSAET MPAKTHUECKUE 3alaHUs, CBOOOJHO ONEpUPYET 3HAHMUS-
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX IMOBBIIIEHHOW CII0KHOCTH.

— Ha OLEHKY «xopomo» (4 6amra) — oO0y4aromuiicss 1eMOHCTPUPYET CPEIHHUI YpOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIIMI: OCHOBHBIC 3HAHHS, YMEHUS OCBOCHBI, HO JIOITYCKAIOTCS He-
3HAYHUTENIBHBIC OIIMOKH, HETOYHOCTH, 3aTPYIHCHUS MIPH aHAIUTUYCCKUX OMEpaIusaX, mepeHoce
3HaHUH U yMEHUI1 Ha HOBbIE, HECTAH/IAPTHBIC CUTYAI[HH.

— Ha OLICHKY «yJI0BJIETBOPHTEIbHO» (3 Oayuia) — o0yJaroIuics JeMOHCTPUPYET TOPOTro-
BBl YPOBEHb C(HOPMHUPOBAHHOCTH KOMIETEHIUI: B X0JI¢ KOHTPOJIBHBIX MEPONPUATHI JOMyCKa-
IOTCS OIIUOKH, MPOSIBIISIETCS OTCYTCTBHE OT/CIbHBIX 3HAHWW, YMEHUH, HABBIKOB, 00yJYarOIIUNCS
WCTIBITBIBACT 3HAYUTEIILHBIC 3aTPYJHEHUS MPH ONCPUPOBAHMH 3HAHUSMU M YMCHUSMH TIPU HX
NIEPEHOCE HAa HOBBIC CUTYAIIHH.

— Ha OIICHKY «HEeY/0BJIETBOPUTEIbHO» (2 Oamia) — oOyJaromuiics JeMOHCTPUPYET 3HA-
Hus He Oonee 20% TeopeTHyecKkoro Marepuana, I0MyCcKaeT CyIIeCTBEHHbIC OIIUOKH, HE MOKET
MOKa3aTh MHTEJUIEKTYaJIbHbIE HABBIKU PEIICHUS TPOCTHIX 3a/1a4.

— Ha OILICHKY «HeyIOBJIeTBOPHUTeAbHO» (1 Oayn) — oOyuarommiics He MOXKET MOKa3aTh
3HAHUS Ha YPOBHE BOCIIPOM3BEACHUS M OOBSCHEHHS WHPOpPMAINU, HE MOXKET IOKa3aTh MHTEII-
JIEKTyaJbHbI€ HABBIKM PEUICHUS MPOCTHIX 3a/1ad.



8 YueOHo-MeTonu4Yeckoe U MHGPOPMALMOHHOE oOecmedyeHne qucHUIVIMHBI «KaapoBas

0€30I1aCHOCTb OPTraHU3AM DY

a) OcHoBHas JIUTepaTypa:

1. DOxoHoMuueckas 6€30macHOCTh [ DNeKTpOHHBIN pecypc]: yueOnuk st By30B / JI. I1. ['on-
gapeHko [u np.]; nmox oom. pexn. JI. I1. 'onuapenko. — 2-¢ usn., nep. u gomn. — M.: U3-
natenbcTBO FOpaiit, 2020. — 340 c. — (Cepusa: Cnenmanuct). — ISBN 978-5-534-
06090-4. - Pexum goctyma: https://biblio-online.ru/viewer/ekonomicheskaya-

bezopasnost-411032#page/1

0) JlonosiHUTeEIbHAS JTUTEpPATYpA:

1 DxoHOMHUYECKas O€30MacHOCTh|[ JIECKTPOHHBIN pecypc] : yuebd. mocobue / mox pea. H.B.
Manoxunoit. — M.:MH®PA-M, 2019. — 320 c. — (Bricmiee obpazoBanue: bakanaspuar). —

www.dx.doi.org/10.12737/1831

Pexxum mocryma: http://znanium.com/catalog/product/641807.— 3ari1. ¢ skpaHa.

2 DKOHOMHYECKas 0€30MacHOCTh OpraHu3aluu (MpeAnpusTusi) [DNeKTpoHHBIH pecypc]:
yueOHoe nmocooue / JI.A. Kopmumkuna, E.JI. Kopmumkun, U.E. Unsakosa. — M. : PUOP : H-
®PA-M, 2018. — 293 ¢. — (Bsicmiee oopaszoBanue). — DOI: https://doi.org/10.12737/22946
- Pexxum noctyma: http://znanium.com/catalog/product/951723.— 3ar1. ¢ skpaHa.

B) MeToanueckue ykazaHus
8 paspabomke

r) Ilporpammuoe odecnieuenne u UHTEpHET-pecypchl:

IIporpammHuoe o0ecnieuyenune

Haumenosanue 110 Ne norosopa Cpoxk neicTBUS TUTIEH3UI
MS Windows 7 J1-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
Kaspersky Endpoind Security | ;350 18 6121.03.2018 28.01.2020
i 6uzHeca-CTaHnapTHBIN
J1-1347-17 ot 20.12.2017 21.03.2018
7 Zip cBOOOIHO pacrpocTpaHsemMoe | 6eccpoyHo
FAR Manager ;—ngOHHO pacmpocTpaHsieMoe Gecepouto

IIpodeccnonanbHble 6a3bl JAHHBIX 1 HH(OPMALIMOHHbIE CIPABOYHbIE CHCTEMbI

HaszpaHnue kypca

CchUiKa

HarnmonaneHast MHQOpMaMOHHO-aHATUTHYECKAs
cucreMa — Pocculickuili MHIEKC HAyYHOIO IMTUPOBAHUS

URL:
https://elibrary.ru/project risc.asp

ITouckoBas cucrema Axamemuss Google (Google
Scholar)

URL.: https://scholar.google.ru/

Wudopmannonnas cucrema - ExanHoe okHO 10-
cTyna K MHH(OpMAaIMOHHBIM pecypcaM

URL: http://window.edu.ru/

Poccuiickas 'ocymapcrBennas 6moOimoteka. Ka-
TaJI0Iru

https://www.rsl.ru/ru/4readers/catalo
gues/



https://biblio-online.ru/viewer/ekonomicheskaya-bezopasnost-411032#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-bezopasnost-411032#page/1
http://www.dx.doi.org/10.12737/1831
http://znanium.com/catalog/product/641807
https://doi.org/10.12737/22946
http://znanium.com/catalog/product/951723

OnekTpoHHBIE pecypchl oubmuoreku MI'TY um.
[.1. HocoBa

http://magtu.ru:8085/marcweb2/Defa
ult.asp

denepalibHBII 00pa30BaTENbHBIA TOPTAT — DKO-
"Homuka. Conuosorusi. MeHeKMEHT

http://ecsocman.hse.ru/

MexayHapoaHas HayKOMETpruecKas pedeparus-
Hast ¥ TIOJIHOTEKCTOBast 0a3a JaHHBIX HAYYHBIX M3TaHUN
«Web of science»

http://webofscience.com

MexnyHaponHas pedepaTuBHAs U TMOTHOTEKCTO-
Bas crpaBoyHass 0a3a JaHHBIX HAYYHBIX W3JIaHUN
«Scopusy

http://scopus.com

9 MarepuajibHO-TEXHHYECKOE oOecnevyeHHe JUCHUILINHBI «KaapoBasi 6e30macHOCTH

OpraHu3aunm»

MaTepI/IaJILHO-TeXHI/I‘IeCKOG obecneyeHne JUCHUITIIIMHBI BKIIFOYACT:

Tun u Ha3BaHUE ayJUTOPUH

OcHallleHue ayIuTOpun

JlekMOHHAs ayIUTOPUS MynbTUMeauiiHbIE CPEACTBA XPaHEHNUs, Iepejaud U
npeJCTaBICHUs HHPOPMALIUU

AynuTopuu A1 IPaKTHYECKUX MynbTUMeauiiHbIE CpeACTBA XPaHEHUs, Iepejaunl U

(ceMHHapCKuX) 3aHIATUH npeJCTaBICHUs HHPOPMALIUU

KomneroTepHbliii K1acce

[Tepconanbubie KoMIbIOTEPHI ¢ makerom MS Office, BbI-
x021oM B VIHTEpHET U C IOCTYIIOM B 3JICKTPOHHYIO HH-
(dbopManmoOHHO-00pa30BaTEIBHYIO CPEly YHHBEPCUTETA

Aynuropuu JJi CaMOCTOSITEIbHON

[epconanbHbie KOMITBIOTEPHI ¢ TakeToM MS Office, BbI-

paboThI: YUTANBHBIE 3a7bl OMOMNO- | X00M B IHTEpPHET U C TOCTYIIOM B 3JIEKTPOHHYIO UH-
TEKH (hopmMaImoHHO-00pa30BaTEIbHYIO CpEy YHUBEPCUTETA

32



33



IIpunoxenne 1
MeToanuyeckne peKOMeHIAUM 1JIsl CAMOCTOATEIbHON Pad0ThI CTYIEHTOB

B npouecce BBINMOIHEHUSI CAMOCTOSTEIBHOW PabOTHI CTYACHTHI JOJDKHBI HAyYUTHCSI BOCTIPHHH-
MaTh CBEJICHMS Ha CIyX, (UKCHpOBaTh MHPOPMALIMIO B BHJE 3alMCEH B TETPAAsix, paboTaTh C
NHCEMEHHBIMU TEKCTaMH, CAMOCTOSTEIILHO M3BJIEKAs! M3 HHUX IIOJIC3HBIC CBEACHUS M O(POPMIISS
UX B BHJIE TE3HCOB, KOHCIIEKTOB, CHCTEMAaTH3UPOBATh WH(POPMAIIMIO B BHJIE 3aTIOJTHEHUS TaOIHIL,
COCTaBJICHUS CXeM. Ba)KHO Hay4nThCS BBIIENATH TJIABHBIE MBICIH B JIGKIIUH NPENOAaBaTeNs JIn-
00 B MMCBMEHHOM TEKCTE; aHAIM3UPOBATH SIBJICHUS; ONPENENATh CBOIO MO3ULHUIO K IOJIyYECHHBIM
Ha 3aHATHSIX CBEICHUSM, YETKO (JOPMYIMPOBATH €€; apryMEHTHPOBATh CBOIO TOUKY 3PEHHS: BHI-
CKa3bIBaTh OIEHOYHBIE CY)KICHHS, OCYIIECTBIATh camoaHanu3. Heo0XoauMo y4uThcs BIIAAETh
YCTHOHM M MMCBMEHHOW PEYbl0; BECTH IUAJIOT; Y4aCTBOBAaTh B TUCKYCCHHU; PACKPHIBATH COJEPIKa-
HUE U3y49aeMoi poOIeMbl B MOHOJIOTUYECKON Pedr; BBICTYIATh C COOOICHUSIMU U TIOKJIaJIaMH.

Koncnexr jgexkuun. CMbICI NPUCYTCTBUS CTYACHTA HA JIEKLIUU 3aKII0YAET BO BKIIOYEHUHU €T0 B
AKTHUBHBIN IPOLECC CIYIIAHUsA, IOHUMAaHUs U OCMBICIICHUs MaTepualla, IOArOTOBJIEHHOTO Ipe-
1ojiaBareieM. JTOMY CHOCOOCTBYET KOHCIEKTHBHAS 3alUCh IOJYy4YEeHHOW MH(pOpMaluy, ¢ Mo-
MOILBIO KOTOPOH B JAJIbHEHIIEM MOXHO BOCCTAHOBUTH OCHOBHOE COJIEP’KaHUE IPOCITYIIAHHON
JEKLUU.

Jl1s1 ycnemHoro BeIOJIHEHHS 3TOH pabOThl COBETYEM:

- IOJIrOTOBUTH OTJEJIbHBIE TETPAIU JIJIS Ka)KJI0ro MpeaMeTa. 3anuch B HUX JIydlle BECTH Ha OJI-
HOW CTOpPOHE JIMCTa, YTOObI MO3/IHEE Ha YMCTOW CTPAHULE 3alucaTh JIOMOJIHEHUs, YTOYHEHU,
3aMeyaHus, a Takke coOCTBEHHbIE MbIC/IU. C MOMOIIBIO Pa3HOLBETHBIX PYYEK WK (HIOMACTEPOB
MOYHO OYZIE€T BBICTUTH 3ar0JI0BKH, Pa3/ieibl, TEPMUHBI U T. 1.

- HE 3alUChIBATh MOJPSA BCE, UTO FOBOPUT JeKkTop. CTapaiiTech BHavaje BBICIYLIATh U MOHSTH
MaTepHal, a 3aTeM yxke 3a(uKCUpOBaTh €ro, He YIycKas OCHOBHBIX MOJ0XKEHUH U BbIBOJOB. Co-
XpaHglTe JOruKy uznoxeHus. ObpaTuTe BHUMaHHE HA HEOOXOAUMOCTh TOYHOW 3alMCH OIpeie-
JICHUU U TIOHATHM.

- OCTaBUTh MECTO Ha CTpaHMIIE CBOOOJHBIM, €CIIM HE YCIEIU OCMBICIUTh U 3a-NTUCaTh 4acTh UH-
dopmanuu. [To okoOHUAHMIO 3aHATHS C TIOMOLIBIO OJHOKYPCHUKOB, MpenogaBaTess Win yueOHU-
Ka BBl CMOKETE BOCCTAHOBUTD YITYIIIEHHOE.

- YA€IATh BHUMaHUE rpaMOTHOMY oopMiieHuto 3anuceil. Hayunreck rpagudecku sicHO U yJ00-
HO pacroJjlaraTb TEKCT: BBIWICHSTH a03allbl, OJUYEPKUBATh TJIaBHbIE MBICIIH, KIIIOUEBHIE CJIOBA,
MIOMEIIATh BBIBOJBI B paMKHU U T.A. HemanoBakHOe 3HaUeHHME MMEET U YETKas CTPYKTypa JIEK-
IIUU, B KOTOPYIO BXOJUT IUIaH, JIOTUYECKU BBICTPOEHHAs KOHCTPYKLHS OCBEUICHHS Ka)KIOTO
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMU U NPUMEpPaMH, a TAKXKe
CIIUCOK JINTEPATYPHI [10 TEME.

- Hay4yuTbCs NMUCaTh pa3dopunBO U OblcTpo. UTOOBI B AanbHEHIIeM HE TPaTUTh BpeMs Ha pac-
HIUPPOBKY COOCTBEHHBIX 3alHCEH, CIEAUTE 32 aKKYpaTHOCTHIO MOYEpKa, HE IKOHOMbTE Oymary
3a CUeT YIUIOTHEHHs TekcTa. KoHcmekTupys, moib3yidTech OOIICIPUHATBIMU COKPAICHUSAMU
CJIOB M YCIIOBHBIMU 3HAaKaMH, €CJIM €CTh HEOOXOAUMOCTh, TO MpU-TyMaiiTe COOCTBEHHbIE COKpa-
LICHHUS.

- YMeTh OBICTPO U YETKO MEPEHOCUTh B TETPaab rpapuueckre pucyHKH U Tabmuipl. s stux
LieJIed IPUTOTOBBTE MPO3PAYHYIO JIMHEWKY, KapaHaam U pe3uHKy. CtapalTech Kak MOYKHO TO4-
Hee CKOIUPOBATh N300paXkeHue ¢ JOCKU. Ecau HarisqHelii MaTepral TpyJHO BOCIIPOM3BOAUM B
YCIIOBUAX JICKIIUH, TO CAETAWTE €ro CIOBECHOE OMHCAaHuE ¢ 0000IIAIONTMH BBIBOJAMH.

- MPOCMOTPETH CBOU 3allMCH IIOCJIE OKOHYaHUA JeKUuuu. Ilom4epkHHTE M OTMETBTE pa3HBIMH
BeTaMu (iomMacTepa BaKHbIE MOMEHTHI B 3amucsax. VcnpaBbTe HETOUHOCTH, BHECUTE HE00XO-
JuMble nonojHeHus. He TpaTeTe BpeMs Ha NEpENMCBbIBAHUE KOHCIIEKTA, €CIIM OH OKa3ajcs He
coBceM yaauHbIM. COBEpIIEHCTBYHMTECH, 3aIIUCHIBAs MOCIEAYIOIIHNE JIEKIUH.

IToaroroBka K ceMHHAPCKUM 3aHATHAM. CeMUHap — OIMH U3 OCHOBHBIX BUJIOB ITPAKTHYECKUX



3aHATUI 10 TYMaHUTapHBIM JUcHMIIMHAM. OH IpeHa3HaueH Al YIITyOJI€HHOTO M3Y4eHUs OT-
JEeNbHBIX TeM u KypcoB. Ilo ¢opme mpoBeneHus: ceMuHapbl 0ObIUHO MPEICTABISIIOT cO00i pe-
HICHHE 33]1a4, 00CYXIEHUE TOKIAI0B, Oeceqy Mo IIaHy WIH JUCKYCCHIO 10 TIpodiieMe.
[ToaroroBka K 3aHATUSAM 3aKJIFOUAETCS, MPEXK]IE BCEr0, B OCBOEHUU TOI'O TEOPETUUYECKOTO MaTe-
puaina, KOTOpbIii BEIHOCUTCS Ha oOcyxaeHue. /s 3Toro Heo6X0AuMo B MEPBYIO OYepeib mepe-
YUTATh KOHCIEKT JICKIIUU UK pa3fielibl yueOHHKa, B KOTOPBIX MPUCYTCTBYET yCTAaHOBOYHAS WH-
dopmanusa. M3yueHne peKOMEHIOBAHHOW JHMTEPAaTyphl HEOOXOAMMO CJeNaTh MaKCHMaJIbHO
TBOPUYECKU — HE MPOCTO YKJIAJAbIBasi B MaMSATh HOBBIE CBEJCHUS, & OCMBICINBAS U aHAIU3UPYS
MatepHall. 3aKpenuTh CBOM 3HaHUS MOYKHO C IIOMOIIBIO 3aITUCEH, BBIMTMCOK UM TE3UCHOTO KOH-
CIIEKTA.

Ecnu cemunap mpeacTaBieH J0KIaJaMH, TO OCHOBHAsE OTBETCTBEHHOCTD 3a €r0 MPOBEICHUE Je-
KUT Ha Joknamunkax. Kak cnenars 310 ycnemHo cMotpute B pasaene «Jlokman». OnHako poib
OCTAJIbHBIX YYaCTHUKOB CEMUHapa He JI0JKHA ObITh MaccuBHOU. CTYIEHTHI, IPOCIIYIIAB JOKJIA,
3aMUCHIBAIOT KPATKO TJIABHOE €ro COJEp)KaHUE U 33aJal0T BBICTYIMAIOIIEMY YTOUYHSIOUINE BOIPO-
coB. UeMm OoJiee OCHOBATENBHOM ObLIa JOMAIIHSS ITOATOTOBKA MO TEME, TEM aKTHBHEE MPOUCXO-
TUT 00CyXJeHUE MPOOIEeMHBIX BOMPocoB. Ha cemuHape Bcsiuecku MOOMIPSETCs] TBOpUYECKas, ca-
MOCTOSTENbHASI MBICIIb, TA€TCSI BOBMOYKHOCTh BBICKA3aTh KPUTUYECKHE 3aMEUaHMsI.

becena nmo many npezacraBiseT coO0O 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CYXIECHUE BO-
IIPOCOB TEMBbI KaKJbIM U3 YYAaCTHMKOB. JTa (popMa NOTPeOyeT OT CTYIEHTOB HE TOJBKO XOPO-
HIeil caMOCTOSITENFHON MPOPaOOTKH TEOPETUUYECKOro MaTepuaia, HO U YMEHHE y4acTBOBATh B
KOJIJICKTHBHOM AMCKYCCHH: KPAaTKO, YETKO U SICHO (OPMYJIMPOBATh M U3JIaraTh CBOIO TOUKY 3pe-
HUS NIepe]l COKYPCHUKaMH, OTCTAauBaTh MO3UIUIO B HAYYHOM CIIOPE, MPUCOETUHATHCSA K UYKOMY
MHEHHIO WM ONIIOHUPOBATH IPYTUM y4aCTHUKAM.

Pedepat — camblii mpocTOii 1 HAMMEHEE CaMOCTOSATENbHBIN BUJI MMCbMEHHOU paboThl. CyTh €ero
COCTOHUT B KPAaTKOM H3JI0)KEHUH COJIEPKAIIUXCS B HAYIHOU JINTEpaType B3TJISAOB U HICH 10 3a-
naHHOM Teme. Pedepar He TpeOyeT OpUTrMHAIBLHOCTH M HOBU3HBL. B HeM olieHMBaeTcs yMmMeHue
CTyJeHTa paboTaTh ¢ KHUTOM: BBIACNATHh U (POPMYIHpOBaTh NMpoOiIeMy, OTOMpaTh OCHOBHbBIE Te-
3MChl M BCIIOMOTaTeIbHbIE JaHHBIE, JOTMUECKH BBICTPaMBaTh MaTepuall, IPaMOTHO O(OpPMIIAThH
HAay4HBIN TEKCT.

CryneHtaMm npezanaraeTcs J1Ba Bujaa pedepaTHbix padoT:

PedepupoBanne HaydHON JIUTEpaTyphbl MPEACTaBIsAET COOON COKpAIIEHHOE M3JI0KEHHE COJep-
YKaHMS CTAaTbU MJIM KHUTU C OCHOBHBIMM CBEJICHUSMHU U BbIBOJaMHU. Takue pedepaThl akTyaabHbI
TOT/Ia, KOTJIa B FOPUAMYECKUX MCTOYHHMKAX MOSIBISECTCS HOBBIA TEOPETHUECKHH WM MPaKTHYe-
CKUH MaTtepuan no uzyyaemoil reme. OT cTyaeHTa TpedyeTcsl, BHUMATEIbHO 03HAKOMMBILHUCH C
NEPBOMCTOYHUKOM, MAaKCUMaJIbHO TOYHO M TOJHO TepenaTh ero cojep:kanue. /s satoro mene-
coo0pa3Ho BeIOpaTh (POpMy MOCIEIOBATENBHOTO U3JIOKEHHS TPOUUTAHHON KHUTH, HE MEHsS ee
oOumii muaH u cTpyKTypy (riaBbl, pa3zensl, naparpadsi). HeodxoaumMo cOXpaHUTh JIOTUKY TO-
BECTBOBAHUS M M03a00THTHCSA O CBA3HOCTH TEKCTa. ABTOPCKHE, OPUTMHAIbHbIE U HOBATOPCKUE
MBICIIH ¥ WJIEW Jy4Ille TIepeaaBaTh HE CBOMMH CIIOBAMH, a C IMOMOMIbIO ITUTHpOBaHUs. OO0BEM
pedepara Oyner ompenensTbCs COAEpKaHUEM MCTOYHMKA, a TaKKe €ro Hay4HOH W NpakTHye-
CKOM TIeHHOCThI0. HOo B J1F000OM cilydae MpeanoyTeHne OTAaeTCsl KPaTKOCTH W JJAKOHWYHOCTH,
YMEHUIO OTOMpATh INIABHOE U OCBOOOXKAATHCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme mnpeacTaBisieT 0030p HAYYHBIX B3TJISAOB W KOHIEMIIANA TIO TTPOOJIEMHOMY BO-
poCy B U3y4aeMoil Teme.

- Eciim Bam mpemiokeHa Tema Takoro pedepara Ha BBIOOp, TO MPEANOYTEHUE CIEAYEeT OTHATh
TOMW, KOTOpas [yl Bac MHTEpecHa Ui 3HakoMa. OHa He TOJHKHA OBITh OYEHb CIIOKHOU U 00BeM-
HOM, B IPOTUBHOM ciTydae pedepaT OyIeT HaOMUHATh KYPCOBYIO padoTy.

- JIns moaroToBku pedepata CTYACHTY HEOOXOTUMO CaMOMY WJIM C YYacTHEM MpPEnoJaBaTess
noao0parh ucTouyHukH uHpopmarmu. CiaexyeT mo3a00TUTHCs, YTOOBI B BallleM CITUCKE OKa3a-
JHCh He Clly4yailHble, a eHHbIE B MHPOPMALMOHHOM IUIaHE KHUTH. MOKHO BBINIOJIHUTH padoTy,
00paTUBIIUCHh U K OJHOMY MCTOYHUKY — IMOCOOHIO, MOHOTpaduu, uccienoBanuto. Ho mydmre,
€CIIM BBl 0OpaTHTECh K IBYM-TPEM HAaydHBIM TPyJaM — 3TO MO3BOJIUT MPEICTaBUTh MpoOiIeMy ¢
HECKOJIbKUX TOUYEK 3PEHUS U BHICKA3aTh JTUYHbIE MPEATIOYTCHHUS.
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- OHUM U3 TTIaBHBIX KPUTEPHEB OLIEHKU pedepaTta OyAEeT COOTBETCTBUE €r0 COAEPKAHUS 3asB-
JeHHOH Teme. J[nst 9TOro Oerio 03HaKOMHBIIKCH C MEPBOMCTOYHHUKAMHU COCTaBBTE IpE/IBAPU-
TeNbHBIA TUTaH Oymymiero pedepara, 0003HAYMB B HEM MPUHIIUIHAILHO BaKHBIE MOMEHTHI U
JTarbl OCBemeH s mpooieMsl. [lociie Toro, kak y Bac MosiBATCS pabovyue 3armcy o pe3ysibraTam
U3yYeHHs] HayYyHOW JIUTEpaTypbl M oOmHMpHas MHGOpMAIMs 1O TeMe B LIEJIOM, MOKHO OyaeT
CKOPPEKTHPOBaTh 00IIMiA TuiaH pedeparta. CrapaiiTech pu padoTe HaJ HUM TIIATEIHHO M30aB-
JATBCA OT «U3IHUILECTBY: BCIKOTO pojia adCTPAKTHBIX PACCYXKACHUH, YpEe3MEPHBIX MOIPOOHO-
CTEl U MHOTOYHMCIICHHBIX TPHMEPOB, KOTOPBIEC «Pa3MbIBAIOT» TEMY HIIH YBOJSAT OT HeE.
CrpykTypa pedeparta BKIOYaeT B ce0si BBEACHHUE, OCHOBHYIO YacTh M 3aKitoucHue. Bo BBene-
HUM GOPMYIIUPYIOTCS LENH | 3a/1a4d pabOThI, €€ aKTyanbHOCTh. OCHOBHAS YacTh MPEJICTABIISET
co0O0H mocne10BaTeIbHOE U apTyMEHTHPOBAHHOE M3JI0KEHUE PA3TUYHBIX TOYCK 3pEHHs Ha MPo-
OnemMy, ee aHalu3, MpeAnoaraeMple IMyTH PEHICHHs. 3aKI0YeHHUE 0000IaeT OCHOBHBIE MBICITH
Wi 000CHOBBIBACT MEPCIICKTUBBI JAILHEHIIIET0 uccienoBanus TeMbl. Eciu pedepar mocratou-
HO 00BbEMEH, TO TIOTpeOyeTCs pa3/ie]iecHue TeKCTa Ha pa3zeibl (IaBsl, maparpadsr). Mmocrpa-
TUBHBIA MaTepuan — TaOIHIbl, CXeMBbI, TPaUKH — MOTYT PacIlOJIaraThCsi KaK BHYTPH OCHOBHOM
YacTH, TaK U B pazzene «lIpunoxenuey.
O6nem pedepaTa 3aBUCUT OT II€JIEH U 3a/1a4, periaeMbix B padote — oT 5 10 20 cTpaHull Mamiu-
HOIIMCHOTO TEKCTa 4epe3 JBa MHTepBajia. Eciu B 3a7aHuU, BBIAHHOM IPEIOIaBaTelieM 00beM
HE OrOBapUBAETCA, TO CIEAYET UCXOANUTH U3 Pa3yMHOH 11€71ecO00pa3HOCTH.
B pedepare B 00s3aTebHOM TOPSIIKE Pa3MEINAIOTCS THUTYJIBHBIA JIUCT, TUIAH WM OTJIABJICHUE
paboThI, a TAK)KE CIIMCOK MCIIOIB3YEMOM JTUTEPaTypHI.
OO0bI1YHO pedepaT MOKET 3aYNTHIBACTCS KaK MUCbMEHHas paboTa, HO HEKOTOPbIE MPENoaaBaTeIn
IPAKTUKYIOT MyOJUYHYIO 3alUTy pedepaToB MM UX «O3BYUYHBAHHME» HA CEMUHAPCKHUX 3aHATH-
sx. B aTom ciiyuae HEOOXOAMMO MPHIIOKHUTH JOMOJTHUTEIBHBIC YCUIHS JJIsi OATOTOBKH ITy0-
JUYHOTO BBICTYIUICHHS IO MaTepuaiam pedepaTrHoi paboThI.
Jloknan npenctasiser co0oil ycTHyro (opmy coobuienus nHpopmanuu. OH UCTONb3yeTcs B
BY3€ Ha CCMUHAPCKUX 3aHATUAX U HA HAYYHBIX CTYJCHUYCCKUX KOH(l)CpeHIII/IHX.
[ToaroToBka 1oKiIaga OCYIIECTBIISETCS B JIBa dTala: HalucaHHE MHUCbMEHHOIO TeKCTa Ha 3aJaH-
HYIO TEMY H TIOATOTOBKA YCTHOTO BBICTYIUICHUS MEPe]] ayJJUTOPUEH CITyIaTeNeil ¢ OCBEIeHneM
3TOH TeMbl. [TncbMeHHBbIN ToKIa oopmiseTcs Kak pedepar.
[Tpu paboTe HaJ AOKIAZOM CIEAYET yUeCTh HEKOTOpbIE CelMPprUUecKre 0COOEHHOCTH:

e  OOwem okiaaa JOKEH COTIacOBBIBATHCS CO BpPEMEHEM, OTBEACHHBIM IS

BBICTYIUICHHUS.

e  [lpu BeIOOpE TEMBI HYXKHO YUUTHIBATH HE TOJHKO COOCTBEHHbBIE HHTEPECHI, HO U
MHTepeChl MOTEHIMANBHBIX clyliaTenell. Baie coolmienne Heo0XoumMo
COTJIACOBBIBATh C YPOBHEM 3HAHUH U MOTPeOHOCTEN MyOIHUKH.

e  [loaroToBneHHBIN TEKCT T0KIAAa JOHKEH XOPOILIO BOCIPUHUMATHCS Ha CITyX.
Jlaxxe eciau 0TOOpaHHbIN BaMU MaTepuai CI0KEeH U HEOAHO3HaueH, TOBOPUTh
KeJaTeJIbHO MPOCTO U SICHO, HE TIeperpyXkas peub HayKooOpa3HbIMU 000pPOTaMH U
cHenu(pUIeCKUMH TEPMUHAMH.

CrnenyeT OTMETUTh, YTO WHOTJA MperoiaBaTelb He TpeOyeT OT CTYACHTOB MUChMEHHOTO BapH-
aHTa JIOKJIaJla U OLEHUBAET WX paboOTy HMCKIIOYUTENBHO 10 YCTHOMY BBICTyIUIeHHI0. Ho 3Haun-
TEJBHO Yallle MMChMEHHBIN JOKIA MPOBEPSETCS U €ro KaueCTBO TaK)Ke OIEHUBAETCS B Oaiax.
BHe 3aBucuMOCTH OT TOTO, HY’KHO WJIM HE HYKHO OyJeT claBaTh Ha MPOBEPKY TEKCT OyAyIIEero
BBICTYIICHHUSI, COBETYEM HE OTKA3bIBaThCSA OT MUCHbMEHHOM 3aMMCH JIO0KJIaAa. ITO MOMOXKET U3-
0exaTh MHOTUX OHIMOOK, KOTOPBIE CIIy4alOTCsl BO BpeMS YCTHOM UMIPOBU3ALIMU: OTKIOHEHHE OT
TEMBI, HAPYIIEHUS JIOTHYECKON MOCIIEeI0BATEIbHOCTH, HEOPEKHOE OOpalleHue ¢ UTaTaMu, 3710-
ynotpebieHue aetaisiMu U T.4. Eciu Bel X0OpoIlo BiajieeTe HaBbIKaMi CBOOOAHON peun U obuia-
Jlae€Te BBICOKOM KYyIbTYpOW MBIIUICHUS, TO 3aMEHUTE MUCHbMEHHBIN JOKJIAJ COCTABJICHUEM Te-
3ucHoro 1iaHa. C ero noMobio 3aUKCUpyTe OCHOBHBIE MBICIIA U UJEU, BHICTPOUTE JIOTUKY
MOBECTBOBAHUS, OTOEPUTE SIPKUE M TOUHBIE MPUMEPHI, CHOPMYITHPYITE BEIBOIBIL.
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HpI/I MOATOTOBKC K YCTHOMY BBICTYIUICHUIO BO3bMUTC HAa BOOPYKCHUC HCKOTOPHIC COBCTHI:

e  Jlyuymwii BapuaHT BBICTYILICHUS Mepe] ayAUTOpUen — 3TO CBOOOIHAS PEUb, HE
OCJIO)KHEHHAas uTeHneM Tekcta. Ho eciu y Bac He BBIpabOTaHO yMEHHUE 00LIaThes C
ny0snKoi 6e3 OyMaXkKu, TO He MBITAUTECh CIENaTh 3TO cpa3y, 0€3 MOATOTOBKH.
OcBauBaTh 3TOT OMBIT HY)KHO MTOCTENICHHO, OT JOKJIa/1a K JI0KJIay YBEIHUNBas 00beM
peun 6e3 3arisiIbIBaHus B TEKCT.

e  Ecnu Bbl HaMepeHbl CYUTHIBATH JOKJIAJ C 3arOTOBJIEHHBIX MMCbMEHHBIX 3aIllUCel,
TO MOCTapanTeCh, YTOOBI YTEHUE OBIIIO «XYyJ0KECTBEHHBIM»: 0003HaUalTe May30i
JIOTUYECKHE MEePEXO bl OT YaCTU K YaCTH, BbIIEISAINTE HHTOHAIIMOHHO 0CO00 BayKHBIE
MBICJIM U apT'YMEHTHI, BAPbUPYWUTE TEMIT PEUH.

° Yuras noknaa, He TOPONUTECH, IEJIAUTE 3TO KaK MOYKHO CIIOKOiHee. [loMHuTe,
YTO CKOPOCTh MPOU3HOLLIEHUS TEKCTA MepeJl CIyIIaTeIsIMU BCEraa 10JKHa ObITh Ooliee
MEJJIEHHOM, YeM CKOPOCTb Balllei IOBCETHEBHOU PEUH.

e  (CBepbTe NUCBMEHHBIN TEKCT C XPOHOMETPOM, ISl 3TOTO MPOUYUTAITE €ro
HECKOJIBKO pa3 C CEKyHJOMEpPOM B pykax. B cirydae, eciu Joki1a] OKaKeTCs CIIMIIKOM
JUIMHHBIM UJIM KOPOTKUM, IPOBEIUTE €r0 PEKOHCTPYKIUI0. OJJHAaKO BMECTE C
COKpAILICHUSIMU WM JIONIOJIHEHUSIMU HE «110Tepstiite» TeMy. He nonnasaiitech
MCKYIICHUIO PAacCKa3aTh BCE, UTO 3HAETE — IMOJIHO U MOAPOOHO.

e  OOparuTe BHUMaHUE HAa TEMOpP U CHITy Bamiero roioca. OueHsb BaXXHO, 9TOOBI Bac
OBLIO CIIBIIIHO B CAMBIX OTAAJICHHBIX YACTSAX ayJAUTOPUH, U TIPU 3TOM BBl HE
«TITyHIAIN» BOJIM3W Bac HaXOASIIUXCS ciaymiareneil. Bappupyiite TemMOp peun, oH
NpUIACT €il BBIPa3UTENbHOCTD U IIOMOXET N30€KaTh MOHOTOHHOCTH.

e  Crenute 3a CBOUMHU KecTaMu. Upe3mepHas KECTUKYIISIUSA OTBIEKAET OT
COJIEepKaHus JOKJIaJa, a IIOJHOE €€ OTCYTCTBUE CHUXKAET JEHCTBEHHYIO CUILY
BeICTyIUIeHUS. [locTapaiiTech n30aBUTHCA OT KECTOB, JEMOHCTPUPYIOIINX Ballle
BOJIHEHHUE (KOTJa KPYTATCS PYUKH, TEPEOSATCS MyTOBUIIBI, 3a71aMbIBAIOTCS MAJbIIBI).
Hcnonp3yiiTe )KecThl — BbIpa3uTENbHbIE, ONUCATENbHbIE, T0/IpaXkaTelbHbIE,
YKa3yIolue — JJis MOJIHOTHI IIepejauy BallluX MbICIIEH.

e  VYCTaHOBUTE 3pUTENbHBIN KOHTAKT C ayauTOopuel. He cToUT Bce Bpemsi CMOTPETh
B OKHO, OMYCKAaTh I1a3a UM COCPE0TauuBaThCs Ha TekcTe. CTapaliTech 3pUTEIbHO
o01IaThCst CO BCEMU CIyLIATENIIMU, IEPEBOIS B3IUIAL OT OJHUX K Apyrum. He
oOparaiiTe BHUMaHHE Ha OMO3/IaBUINX U HE NMPEphIBAacTe CBOM JOKJIAJ 3aMeUaHUsIMU.
Ho BMecTe ¢ Tem cienute 3a peakiueid myOJuKH Ha Ballle BRICTYIUICHHE (0100peHue,
yCTaNOCTh, UHTEPEC, CKYKY) U €CIIU CMOXETE, BHOCUTE KOPPEKTUBBI B PEUB C IIEJIBIO
MOBBILIEHUS UHTEPECA K €0 COAEPIKAHUIO.

e  OrtBeyaTh Ha BOIPOCHI B KOHIIE BBICTYIUIEHUS HAJ0 KPaTKO, YETKO U YBEPEHHO,
6e3 IMuIHUX noipoOHocTel 1 MoBTOPoB. [locTapaiitecs mpeayraaath BO3MOKHbBIE
BOIIPOCHI CBOMX CIIyIIAaTeeN U MOATOTOBUTHCS K HUM 3apaHee. Ho ecnu ciyuurcs, 4yto
BbI HE 3HaeTe OTBETA Ha 33/IaHHBINA BaM BOIIPOC, HE OOMTECh B 3TOM MPU3HATHCS. ITO
3HAQUUTEIBbHO JIYYIlle, YeM OTBEYATh HE MO CYIIECTBY WM OTUIYYHUBATHCS.

e  [IpoBenurte reHepaibHYIO PENETULIMIO CBOETO AOKJIAIA NTEPEA IPY3bIMH WU
ONMU3KUMU. DTO MIOMOXKET 3apaHee BBIIBUTh HEKOTOPBIE HEJJOCTATKH — CTUIIMCTUYECKU
ciiabbie MecTa, TPYTHOIPOU3HOCUMBIE CII0BA U (hpa3bl, 3aTIHYTHIE BO BpEMEHHU YacTH U
T.1. [Ipoananu3upyiite CBOO AUKIIMIO, MHTOHAIIMY, KeCThl. Crenaite Tak, 4ToObI OHU
MTOMOTaJIH, @ HE MEIIANU YCIEITHO MPECTaBUTh IyOJIUKH MOATOTOBICHHBIN BAMHU

JOKJIAI.
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IIpe3eHTanusi — COBPEMEHHBIM CIOCOO yCTHOI'O MM MHUCHMEHHOTO IPEICTaBICHUs MHPOpMa-
LIMU C UCIIOJIB30BAHUEM MYJIbTUMENUNHBIX TEXHOIOIHH.
Cy1iecTByeT HECKOIBKO BapUaHTOB IPE3EHTALUH.
J IIpesenTanus ¢ BHICTYIUICHUEM JOKJIAUUKa
e  [IpeseHTanus c KOMMEHTapHUAMM JOKJIATINKA
e  [IpeseHTanus a1 caMOCTOSITEILHOIO IPOCMOTPA, KOTOPasi MOXKET
JI€MOHCTPHPOBATHCS Iepesl ayIUTopuei 0e3 yuacTus JOKIa 4HKa.
[ToaroToBka mpe3eHTaIMK BKIIOYAET B €051 HECKOJIBKO 3TAIOB:

1. IlnanupoBanue npe3eHTAIUU
OT OTBETOB HA ATU BOMPOCHI OY/IET 3aBUCETh BCE TOCTPOCHUE NIPE3CHTALINU:

J KaKOBO MpeIHAa3HaYCHHE U CMBICI MPE3EHTAUU (IEMOHCTpALIHs pe3yJIbTaTOB
Hay4YyHOU paboThl, 3alIUTa TUIUIOMHOTO MPOEKTa U T.1.);

o KaKyI0 poJib OYJET BBIMOJIHATH MPE3CHTALNS B XO/I€ BBICTYILICHUS
(compoBoXkIeHUE TOKIIa/1a WM €T0 WILTIOCTPAIlHs);

. KaKoBa IeJIb Mpe3eHTalnu (MHpOpMUpOBaHUE, YOSIKICHHUE UITH aHATIN3);

. Ha Kakoe BpeMsl paccunTaHa npe3eHTanus (KopoTkoe - 5-10 MUHyT miu

MPOJOJDKUTENBHOE - 15-20 MUHYT);
. KaKoOB pa3Mep U cocTaB 3putenbckoit aynuropuu (10-15 yenosek unu 80-100;
MIPEToIaBaTel, CTYJACHTHI WM CMEIICHHAS Ay TUTOPHS).
2. CTpyKTypHupOBaHUE HHPOPMAITT
e B IIpe3eHTAlNU He JOoJKHA ObITh MeHee 10 ciaiioB, a o01iee nX KOJIHMYECTBO
npeBbimath 20 - 25.
. OCHOBHBIMH MTPUHIIMTIAMA TIPU COCTABIICHUH MTPE3CHTAINH JOKHBI OBITH
SICHOCTB, HATJISITHOCTb, JIOTUYHOCTh U 3aIIOMUHAEMOCTb;
o Mpe3eHTalMsl JODKHA UIMETh CLIEHApUi M YETKYIO CTPYKTYPY, B KOTOpO# OynyT
OTpa)KEHBI BCE MPUUMHHO-CIICICTBEHHBIE CBS3H,
o pa0oTa HaJl pe3eHTalell HaunHaeTCs MOociIe TIATEIbHOr0 00 1yMBIBAaHUS U
HalMCcaHus TeKCTa JI0KIajia, KOTOpbIii He0OXOAMMO pa30ouTh Ha (pparMeHTHI U
0003HAYUTP CBSA3AHHBIC C KAKIBIM M3 HUX 33]1a4d U JCHCTBHUS;
. NEPBBI 1Iar — 3TO onpeseneHe IMaBHON Uien, BOKPYT KOTOpoi Oyzier
CTPOUTHCS NMPE3EHTALIUS;
o 9acTh HH(GOPMAITUK MOKHO MTEPEBECTH B JIBA THUTIA HATJISAHBIX TOCOOMIL:
TEKCTOBbIE, KOTOPbIE MOMOTYT CITYIIATENISIM CIEAUTD 33 X00M pa3BepThIBaAHUS
apryMEeHTOB U rpaduieckue, KOTOpble WITIOCTPUPYIOT INIaBHbIE ITYHKTHI BBICTYIIJICHUS
U CO3JaI0T SMOLIMOHAIbHbBIE 00Pa3bl.
o CIO’KETBI IPE3EHTAIIMHM MOTYT Pa3bsCHATh WIM WITIOCTPUPOBATh OCHOBHBIE
MIOJIOKEHMS JIOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.
OueHpb Ba)XHO HAWTH MpPaBUIIBHBIN OalaHC MEXy Peublo JOKJIaJ4hKa U COMPOBOXKIAIO-
MIUMU €€ MYJIbTUMEANHHBIMU 3JIEMEHTAMHU.
Jiist aTOTO 1IETIeCO00pasHO:
o OIPEeJIeNIUTh, YTO Oy/IET MPEACTaBICHO Ha KaXKJJOM cllaiijie, uTo OYAET B 3TO
BpeMs TOBOPUTHCS, Kak OyAeT c/eaH Mepexo K CleyoleMy claiay;
J caMble BaKHBIC MJICH U MBICIIA OTPA3UTh U HA CIAaiax U MPOU3HECTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETICHHBIE — JIN0O0 CJI0BaMH, MO0 Ha Cilaiiax;
o MH(}OPMALINIO Ha ClalilaX MPEACTaBUTh B BUJE TE3UCOB — OHU COMPOBOXKIAIOT
0JIpOOHOE U3NI0KEHHUE MBICIIEH BBICTYIAIOIIETO, a HE HA000pOT;
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o JUIS pa3bsICHEHUS MOJOXKEHUM TOKJIaa UCIO0Ib30BaTh pa3Hble BUJIbI CIAI0B: C
TEKCTOM, ¢ TabIuamu, ¢ JuarpaMMamy;
J m00as npe3eHTalus J0KHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPO
€CTb:
«3aBsi3Kay - MpoOyXKJeHUEe UHTEepeca ayIUTOPUU K TeMe COOOIIeHUs (IPKUI HaTrJISIHbIHI
npumep);
«pa3BUTHE» - JAEMOHCTpAalLlM OCHOBHOW MH(OpPMALUU B JIOTUYECKOM MOCIEeI0BATEIbHO-
CTH (4epeOBaHHE TEKCTOBBIX M IPaPUIECKHUX CIIAHIOB);
«KyJIbMHUHALUSA» - IPEICTaBICHUE CAMOI0 INIABHOI'O, HOBOT'O, HEOKUJAHHOIO (3MOLIMO-
HAJTBHBIN PEYCBON MM WJUTFOCTPATUBHBIN 00pa3);
«pa3BsizKay - HOPMYyITUPOBAHHUE BHIBOAOB WM MPAKTUUYECKUX PEKOMEHAAUH (BUICOPSN).
3. Odopmnenue npe3eHTauu
OdopmieHne MPe3eHTAINN BKIIOYACT B Ce0sI CIEAYIONIYIO 0053aTeIbHYI0 HH()OPMAIIHIO:
TuTyNbHBIN TUCT
- IPE/ICTABISET TEMY JI0KJIa/1a U UMS aBTOpa (UM aBTOPOB);
- Ha 3allUTe KypCOBOW HJIM TUIUIOMHOW pabOThl yKa3biBaeT (aMIIUIO U WHUIUAIBI HAyYHOTO
PYKOBOJUTENISL MIIM OpraHU3aluy;
- Ha KOH(epeHIUIxX 0003HavaeT AaTy U Ha3BaHUE KOH(EPEHIUH.
IInanH BeICTYILIIEHUSA
- (hopmynupyeT oCHOBHOE cojiepkaHue nokiIaaa (3-4 myHkra);
- (huKcHpyeT MopSAOK U3I0KEHUsS HHPOpMaIuy;
Copepxanue npe3eHTaIu
- BKJTIOUAET TEKCTOBYIO U IpauUecKyro HH(POpMaIIUIo;
- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOLICHHUS;
- MOXKET MIPEJICTABIATh CAMOCTOATEIbHBIA BapHaHT JJOKJIA/Ia;
3aBepuicHHE
- 0000111a€eT, MOABOIUT UTOTH, CYMMHPYET HH(OPMAIINIO;
- MOKET BKIIFOUATh CIHCOK JTUTEPATYPHI K JOKIAY;
- COJIEP>KUT CJI0BA 0JIar0JapHOCTH aAyAUTOPHH.
4. Jlu3aiiH npe3eHTauuu
TexcroBoe odopmieHue
e  He cTouT 3an07HATh ClIaii CIIMIIKOM OOJIBIIUM 00EMOM HH(DOPMAIIUH - JTydllle
BCET0 3allOMHUHAaI0TCs He 6ojiee 3-X (paKkToB, BBIBOJIOB, ONPEIEICHUN.
e  OnruManbHOE YHCIIO CTPOK Ha ciaiae — 6 -11.
e  Kopotkue ¢ppa3bl 3a10MHUHAIOTCS BU3YyaibHO Jy4lie. [IyHKTHI epeuneil He
JOJKHBI TIPEBBIIIATH ABYX CTPOK Ha Qpa3zy.
e  HauGonwmmas 3pPexkTHBHOCTH JOCTUTAETCS TOTA, KOT/Ia KIIFOUEBbIE MTYHKTHI
0TOOpaXkaroTcsl MO OJTHOMY Ha Ka)kJIOM OT/AEJILHOM ciaiinie
e  EciM TEKCT COCTOUT U3 HECKOJBKUX a03alleB, TO HEOOXOIMMO YCTaHOBUTh
KpacHYIO CTPOKY U MHTEpBal MKy ad3aramu.
e  KiroueBsle cioBa B UH()OPMAIIMOHHOM OJIOKE BBIIENAIOTCS [[BETOM, HIPU(TOM
WM KOMITO3ULIMOHHO.
e  UMudopmanuio npeAnoyYTUTEIbHEE pacnoaratb TOpU30HTAILHO, Hanboiee
BAXKHYIO - B LIEHTPE dKpaHa.
e  He cnenyer 3moynorpe6yiath OOIBIIMM KOJIHMUECTBOM MPEAJIOTOB, HAPEUUH,
MpUJIaraTeabHbIX, BBOJIHBIX CIIOB.
e  [{udpossie MaTepuaibl ydlle IPEeICTaBUTh B BUE I'paMKOB U AUArpaMm —
TabnuLbl ¢ UUGPOBBIMU JAHHBIMH Ha Claii/ie BOCIPUHUMAIOTCS TUI0XO.
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e  Heo6xonumo oOpaTuTh BHUMaHHE HA TPAMOTHOCTD HamMcaHus Tekcra. OmmoKu
BO BECh 3KpaH MPOU3BOJISAT HENPUATHOE BIIEYATICHUE
[pudroBoe opopmieHue
e  Ipudrer 6e3 3aceuek (Arial, Tahoma, Verdana) unrtaroTcs jerde, 4ueM rpoTeCKH.
Henb3s cmemuBath pa3iauyHble TUIBI LIPUQTOB B OJTHOM MPE3eHTAIIH.
e  [IpudroBoit KOHTPACT MOKHO CO37aTh MOCPEICTBOM pazMepa MpUQTa, ero
TOJIIMHBI, HAYepTaHUs, (POPMBI, HATIPABIICHUS U IBETA;
e  Jlna 3arosioBka rogutcs pasmep mpudra 24-54 nynkra, a 1uis Texcra - 18-36
MTYHKTOB.
e  Kypcus, noguepkuBanue, ;kUpHbIA HIPUGT UCTOIB3YIOTCS OTPAaHUYEHHO, TOJIBKO
JUIsL CMBICIIOBOTO BBIJICIICHUS (PParMEHTOB TEKCTA.
e ]It OCHOBHOT'O TEKCTa HE PEKOMEH IYIOTCS IPOMICHbBIE OYKBBHI.
[[BeToBOE OopMIIEHHE
e  Ha onnowm crnaiiie He uconb3yeTcs 0oJiee TpexX LBETOB: (JOH, 3ar0JIOBOK, TEKCT.
e  [Ier mpudTa 1 et HoHa JOHKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTaThCA, HO HE pe3aTh Iasa.
e  Jlna ¢oHa mpennoyTHTEIbHEE XOIOAHBIC TOHA.
e  CymecTByIOT He coyeTaeMble KOMOMHaIMU 11BETOB. OO 3TOM MOXKHO y3HATh B
CIICLIMAIBHOM JIUTEPATYpE.
e  UepHblii IBET UMEET HETAaTUBHBIN (MpayHblii) moATeKCT. bemnplii Ha yepHOM
qUTaeTCs MII0XO.
e  Ecnu npe3eHTanus 00JbIIas, TO €CTh CMBICI Pa3IeNITh €€ Ha YacTH C MTOMOIIBIO
1[BE€Ta — pa3HbIi IIBET CIOCOOEH cO3/1aBaTh Pa3HbII SMOLIMOHAIBHBIN HACTPOH.
e  Henb3ss BeIOMpaTh GOH, KOTOPBIN CONEPIKUT AKTUBHBIN PUCYHOK.
KomnozuimonHoe oopmienue
e  Cruenyer co0moaaTh eAUHBINA CTHIIb 0QpopMiieHHs. OH MOXET BKJIIOYATh
ornpezaeneHHbId mpu@dT (rapHUTYpa U 1BET), (DOH 1IBETA UM (POHOBBIN PUCYHOK,
JIEKOPATUBHBINA JIEMEHT HEOOJIBIIIOTO pa3Mepa U T.1.
e  He mpuemseMbl CTHIIH, KOTOPBIE OYAYT OTBJIEKATh OT MPE3EHTAILINH.
e  KpynHble 00bEKThl B KOMIIO3ULIUU CMOTPSTCS HEBAXKHO.
e  BcnowmorarenbHast nH(popManus (YIpapJsioine KHOMKH) He JOJDKHA
npeobianaTh HaJl OCHOBHOM (TEKCTOM U MILTIOCTpALUe).
e  Jlnsa cepbe3HOU MPE3CHTAIMHI OTOMPAIOTCS IIA0JIOHBI, BHITTOJIHEHHBIC B JIEJIOBOM
CTHJIE.
AHuManuoHHoe opopmiIeHHE
e  OcHOBHas poJib AaHUMAIIMH — TO3UPOBAHUS HHPOPMAITIH. AyIUTOPHUS, KaK
MIPABUJIO, JTy4Ille BOCIPHHUMAET WH(OPMAIHIO MTOPIUSIMH, HEOOIBIINMHA
3pUTETBHBIMH (pparMeHTaMu.
e  AHWMAaIUS MCIIOJIB3YETCS ISl IPUBJICUCHHUS BHUMAHUS WIN JIEMOHCTPAIINU
pa3BUTHS KaKOTO-IHO0 TIporiecca
e  He crout 310ynotpedyisTh aHUMAITMOHHBIME 3PP eKTaMu, KOTOPHIE OTBIEKAIOT OT
COJIep>KaHusl WM YTOMIISIFOT IJ1a3a YUTAIOLIETO.
e  Oco0eHHO HeXenaTeIbHO YaCTOe HCIOJIb30BaHNE TAKUX aHUMAIMOHHBIX
3¢ eKTOB KaKk BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE TOSIBJICHUE TEKCTA.
3ByKOBOE OhopMIICHHE
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e  My3bIKaIbHOE COMTPOBOXKICHNUE TPU3BAHO OTPA3HUTh CYTh WJIH MOAYEPKHYThH
0COOCHHOCTH TE€MBbI Cllaiiia WM BCEeH Mpe3eHTaIlH, CO3aTh ONPEIeICHHbIN
SMOLMOHAIBHBIN HACTPOM.
e  My3bIKy LIerecoo0pa3Ho BKIIOYATH TOT/IA, KOT/a MPe3eHTAIHs HieT 6e3
CIIOBECHOT'O COTIPOBOKICHUSI.
e  3BYKOBOE COMPOBOXKICHHUE UCIIOJIB3YETCS TOJIBKO MO HEOOXOJMMOCTH, IIOCKOJIBKY
naxxe (hoOHOBas TUXask My3bIKa CO37ACT U3IIUIITHUMA ITYM U MEIIAET BOCTIPUSATUIO
CoJIepKaHusl.
e  Heo6xonumo BbIOpATh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIBIIIAH BCEM
CIIyIIaTeseM, HO He OBbLI OTIYIIUTEIHHBIM.

I'padpuaeckoe ohopmineHmne
e  Pucynku, pororpaduu, tuarpaMMbl IPU3BAHEI JIOTIOJTHUTH TEKCTOBYIO
nH(OPMAIIHIO WK TIepeath e€ B 0oJiee HATJISAHOM BUJIE.
e  Henp3sa npencraBisTh pUCYHKH U (DOTO MIIOXOT0 KaUueCTBA HIIM C HCKAKEHHBIMU
MIPOITOPIIUSIMHU.
e  JKenarenpHO, YTOOBI M300paxKeHHE OBLIIO HE CTOJIBKO (POHOM, CKOJIBKO
WUIIOCTpAIUE, paBHOW IO CMBICITY CAaMOMY TEKCTY, YTOOBI IOMOYb [I0-HOBOMY
MIOHSTh U PACKPBITH €TO0.
e  Cuenyer uzberatb HEKOPPEKTHBIX WILTIOCTPALIH, KOTOPBIE HEMPABUILHO WU
JIBYCMBICIICHHO OTPa)KaI0T CMBICT HHPOPMAIIHIH.
e  HeobxonuMo mo3aboTUTHCS O PABHOMEPHOM U PAIIHOHATBHOM UCIOJIb30BAHUHI
MPOCTPAHCTBA HA CIAlIe: €CITU TEKCT MEePBUYEH, TO TEKCTOBOM (pparMeHt
pa3Merniaercs B JEBOM BEpXHEM YTy, a TpadudecKuii puCyHOK BHU3Y CIpaBa U
Ha000pOT.
e  HMmmocTpanuu peKOMEHIYETCsl COIIPOBOXKAATH MOSICHUTETFHBIM TEKCTOM.
[Toanucy k KapTUHKAM JIy4Ille BBIMOIHITH COOKY WUJIM CHU3Y, €CITU 3TO TOJBKO HE
Ha3BaHME CaMOTOo ciaiia.
e  Ecmu rpaduueckoe n3o0pakeHre UCTIOIb3YyeTcs B KauecTBe (hOHA, TO TEKCT Ha
3TOM (hOHE TOJIKEH OBITH XOPOIIIO YATAEM.

Tabnuis! U cXeMsl
e  He cTout BCTaBIATH B MPE3CHTAIMIO OOBIINE TAOIUIBI — OHU TPYAHBI IS
BocpusaTus. Jlydie 3aMeHUTh UX TpaduKamMu, TOCTPOCHHBIMH Ha OCHOBE ITHX
Ta0JIuII.
e  Ecnum Bce xe Tabnuily moka3aTh HaJl0, TO CIEAYeT OCTAaBUTh KaK MOKHO MEHbIIIE
CTPOK U CTOJIOII0B, 0TOOpaB U pa3MECTUB TOJIBKO CaMbIe BaKHBIEC TaHHBIE.
e [Ipu ucmonbp30BaHUM CXEM HA Claii1aX HEOOXOUMO BBIPOBHSITH PSIBI OJIOKOB
CXEMBI, PaCCTOSIHUE MEXKTy OJIOKaMu, JOOABUTh COSAMHUTEIbHBIC CXEMBI TIPU TOMOIIIH
WHCTPYMEHTOB ABTOQUTYD,
e  [lpu co3mannu cXeM HY)KHO YYHTHIBATh CBS3b MEXTY COCTAaBHBIMH YaCTSIMHU
CXEMBI: €CITH OHHW PABHO3HAYHBI, TO 3AIOTHIIOTCS OJHUM MPUPTOM, (POHOM U TEKCTOM,
€CII €CTh MEePBOCTENICHHAs WH(OPMAIIKsS, TO OHA BBIICTSETCS 0COOBIM CIIOCOO0M C
MTOMOIIIBIO0 OPTaHU3AIMOHHBIX JHATPAMM.

Aynuo u Buneo ohopmiieHuE
e  Buneo, KMHO U Tese MaTepualbl MOT'YT OBITh UCIIOIb30BaHbI MOJHOCTHIO MU
(dbparMeHTapHO B 3aBUCUMOCTH OT LIEJIeH, KOTOPBIEC MPECIEAYIOTCS.
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e  IIpomomxuTenbHOCTH (priIbMa HEe JOJDKHA MpeBblmarh 15-25 MunyT, a parmenra
— 4-6 MUHYT.
e  Henb3ss ucnonb30Bath JABa GrIbMa HA OJJHOM MEPOIPHUSTHH, HO OKA3aTh
(dbparMeHThI U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.
IMoaroroBka k 3a4éTy / IK3amMeHy. [ OTOBUTBCS K 3a4€Ty / DK3aMEHY HYKHO 3apaHee U B He-
CKOJIBKO 3Tanos. s sToro:
. [TpocmarpuBaliTe KOHCHEKTHI JIEKIUI Cpas3y MOCIHe 3aHATHIA. DTO TIOMOXKET Pa300paThCs
C HEMOHSATHBIMM MOMEHTAaMH JIEKIIMM ¥ BO3HUKIIMMHU BOIPOCAMH, IOKA €IIE JICKLIHS CBEXKa B

MaMATH.

. berno mpocmaTrpuBaiiTe KOHCHEKTHI J0 Hayajlia CJIEAYIOLIErOo 3aHSATHSA. IJTO IMO3BOJIUT
«OCBEXUTbH» MPEABIAYIYIO JIEKIIUIO U TTOJATOTOBUTHCS K BOCIIPUSATHIO HOBOTO MaTepuara.

o Kaxxayro Hezento oTBoAUTE BpeMsl sl IOBTOPEHUS TPOHICHHOTO MaTepurana.
HenocpeacTBeHHO npu MOJATOTOBKE:

o YropsgoubTe CBOM KOHCIIEKTHI, 3aIMCH, 3a/TaHHSI.

o [IpukuHbTEe BpeMs, HEOOXOAUMOE BaM Ui TOBTOPEHHUs KaxkaoW dvactu (650Ka)
MaTtepuaia, BBIHOCUMOTO Ha 3a4er.

o CocTaBbTe pacUCaHKe ¢ y4€TOM CKOPOCTH MOBTOPEHUS MaTepuana, sl 4ero

o Paznenure Bompockl s 3auéra / SK3aMEeHa Ha 3HAKOMBIE (110 JIEKIMOHHOMY KYpCY,

CEeMMHapaM, KOHCIIEKTUPOBAHUIO), KOTOpPbIE MOTPeOYyIOT JIMIIb MOBTOPEHUS U HOBBIE, KOTOPbIE
HpPUIETCS OCBaMBaTh CaMOCTOATENbHO. HauHuTe ¢ TeM XOpOIIO BaM M3BECTHBIX U 3aKPEMUTE UX
C MOMOUIbIO KOHCIEKTa M y4eOHHMKA. 3aTeM IMOIOJHHUTE CBOW TEOPETHYECKUH Oaraxk HOBBIMHU
3HaHUSMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM JTUTEpaTypoil.

. [IpaBWJIBHO  UCHONB3YHTE KOHCYJIBTALlMM, KOTOpPBIE TMPOBOAUT  IIPENOAABATEND.
[Ipuxoaure Ha HUX € 3apaHee NMPOpaOOTaHHBIMU CAMOCTOSITEIBLHO BoNpocamMu. Bbl Moxkere
MOJIyYUTh Pa3bsICHEHUE 110 MTOBOJY CJIOKHBIX, HE 10 KOHIIA MIOHATBHIX TEM, HO HE PACCUUTHIBAITE
BO BpeMs KOHCYJIbTAallMU Ha HCUYEPIBIBAIOIIYIO0 HH(OPMALIMK MO COAEPKAHUIO BCETO Kypca.

Bonpocsl k 3k3aMeHy

1. [lonaTue kagpoBoi 6€30MACHOCTH, €€ MECTO B CUCTEME KOPIOPATUBHON 0€301MacHOCTH, 3a/1a-
YU U CYyOBEKTHI.

2. TloHATHE MOIIEHHUYECTBA, 3JIEMEHThl MOLIEHHUYECTBA, CIOCOOBI BBISBICHHUS M MPENOTBpa-
[IEHUs] MOIIIEHHUYECTBA.

3. Konueniust 6€301mMacHOCTH KaJIpOBOT0 Pa3BUTHs KOMIIAHUU.

4. TlonsiTHE KaAPOBOTO PUCKA, KiIaccuUKaIHsl, U3MEpEeHUE

5. Meronbl ynpaBieHHs KaapOBBIMH PHUCKaMHU: AMBEpPCH(UKAlMs, ayTCOPTHUHT, ayTCTa(HHT,
CTpaxOBaHMS.

6. DTanel ynpaBieHUs] pUCKAMH.

7. CyIHOCTh KOHTPOJISI IEPCOHAJIA, CUCTEMA KOHTPOJIS,BU/IBI KaIPOBOTO KOHTPOJIS.

8. OmuOKH B ccTeMe KOHTPOJIS.

9. Teopust HETIOOPOCOBECTHOTO HaliMa.

10. Kontposes nepconana B Ipouecce TpyAoBOl AESITEIbHOCTH.

11. KoHnTposs nepcoHasia mpu yBOJIbHEHUH, 0€30TIaCHOE YBOJIBHEHHUE.

12. Tlousite nHGOpMamoHHON 0e30macHOCTH, HanpaBieHus: odbecneuenust b, pexumsl 3amniu-
THI HTHGOPMAIIHIH.

13. IlepcoHanbHbIE TaHHBIE.

14. KomMepueckas TaiiHa, peKUM KOMMEPUYECKON TaliHbI.

15. Meps o o6ecnieuenuto Ub.

16. KoMmmyHuKaruu, BUpl, Iperpaabl, odoecrneueHrne 0€30macHOCTH.
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17. Bo3HUKHOBEHHE HEOOXOJUMOCTH B NMPOBEACHUU CIyx)eOHOro paccienoBanus. Cxema mpo-
BEJICHUS PaCcClICJOBaHMsl, PETJIaMEHTHPYIOIINE JOKYMEHTBI, ITAIIbI.

18. [NonsTre KOH(IMKTA HUHTEPECOB, BUJIBI KOH(PIUKTOB, MPOMUIAKTHKA.

19. I1ytu pa3zpemeHust KOH(IUMKTOB UHTEPECOB B Pa3IMYHBIX OPraHU3aLUX.

20. JInuHOCTHBIE KauecTBa paOOTHHUKA U THIIOJIOTU3AIIUH JTMYHOCTH.

21. KoH(IMKTHBIE TUYHOCTH.

22. Kak BBISIBHUTH OMACHOTO COTPYIHHUKA: MO MOTYEPKY, ¢ momoiisio nonmrpada. Kinaccuduka-
L1l PACCTPOMCTB JIMYHOCTU. Kak HanaauTh KOHTAKT U PEIIATh IPOU3BOACTBEHHBIE BOIIPOCHI

23. IloBeneHueckast 3KOHOMUKA. J[9H ApHenIu U ero Uccie10BaHusl.

24. Tlcuxonornyeckne 0cOOEHHOCTH MTOBEIEHHUS UHINBHIA.

25. lllok nepeMeH: oYeMY JIFOAM IIPOTUBSITCS [IEPEMEHAM.

26. DTarnbl ynpaBjieHUs epeMEeHaMi, KOMaH /1a EPEMEH.

27. CouManbHO-IICUXO0JIOTMUYECKUE COCTOSIHUS, CTpaxXy U HEYBEPEHHOCTH. VX MPUYMHBI U METO-
Il 00OpHOBI C HUMU

28. IloHATre NpUHATHS PELIECHUS, BUIbI YIPABIEHYECKUX PEIICHUH.

@DaxTopsl, BIMSIOIINE HA IPUHIATHE peUICHUH. JledernpoBannue MOJIHOMOYMMN, NPUHIUIIBI, CTE-
[I€Hb, PUCKHU.

29. IlonsATne cTpecca, UICTOYHUKH, BUJBI, CTAIUHU, IIOCIIEICTBUS.

30. YnpaBieHue cTpeccoM — 4TO AOJDKEH JIeNaTh MEHEDKEp Ui MPOPHIaKTUKU U OOPHOBI C 1o-
CJIEICTBUSIMU CTpecca.

31. [TonsaTne KOHGIMKTA B OpraHu3anu, Gopmyna KOH(INKTA, TPUIUHBL, 3TAIbl, CTPATETUN H
TaKTUKU YIPaBICHUS KOHPIUKTOM.

32. lMocnenctust KOHMAUKTA. CKOJIBKO CTOHUT YIPABISATH KOH(OIHUKTOM.

33. [loHsiTHE TUCKPUMUHALINH, BUJIBI.

34. Poccuiickue 0COOEHHOCTH TUCKPUMHUHALIMH.

35. Yrto Takoe HacUIIHeE.

36. UTo BBI3BIBAET arpeccuio Ha paboyux MecTax, MpU3HAKU HACHIIUS.

37. Ilcuxndeckoe HacuiIne: MOOOUHT, OYJUIMHT, XapaCMEHT.

38. Bubl U TakTHKM NpeciieIOBAHUM, MOCIEICTBUS HACWIINA, porpaMma Mo npeoTBPalICHUIO
HaCHJINA.

39. JIugepcTBO U BIACTh KaK MHCTPYMEHTHI BO3/IEMCTBUS Ha IEPCOHAII, SpO3Usl BIACTH.

40. Metoap!l Len€HANPaBIEHHOTO BO3JACHCTBUS HA IEPCOHAN: aJIMHUHUCTPATUBHBIE, MOTHBAIlU-
OHHBbIE U TICUXOJIOTUYECKUE METO/BI.

41. Ilcuxonoruyeckoe Bo3AeHCTBHE: yOeKIeHHE, BHYIIIEHUE, T0XBaja, KPUTHKA.

42. IloHsiTe MAaHUNTYJISIUH, IPUYUHBI, TEXHUKH MAHUITYJISIIUN.

43. Kak pacno3HaTh MaHUIYJISIMIO, CIOCOOBI 3aIIUTHI OT MAHUITYJISLIUH.

44. IIcuxonoru4ecKue urpsl.

45. PednexcuBHoe ynpasnenue. Kpusuc-mMeHe[KMEHT.

46. IlonsTue cinyxa, CIUIETHH, IPOBOKAIMH. 3aKoH ciayxoB. Kitaccudukanus ciayxos.

47. MexaHn3Mbl ¥ IPUHIUIIBI CO3AHUS CIIYXOB, YIIPABICHUE CIyXaMH U CIJIETHIMM.

48. ITpoBokalus Kak METO]T ICUXOJIOTHYECKOTO BO3ICUCTBHUA.

49. Mojenb MO3UTUBHOTO OTHOLLIEHUS COTPYAHHUKA K KOMIIaHHH.

50. [TonsiTre GIaroHaAeKHOCTH, JIOSUIBHOCTH, NMpUBEp:keHHOCTH. HebnaronanexHocTs, (paxTo-
pBI HEOJIArOHAAEKHOCTH.

51. Mojenp J0sIbHOCTH MTEpCoHala.

52. ®axkTopbl GOPMHUPOBAHUS TPUBEPHKEHHOCTH.

53. JIoANBHOCTh B TOHUMAHUHU Pa3JIUYHbIX KYJIbTYP.

54. TlonsATHE NE€T0BOM ITUKHU.

55. CtangapThl STUYHOTO OBECHHS B KOMIIAHUH.

56. Ilogxoap! K HOHUMAaHUIO COLIMAIBHOM OTBETCTBEHHOCTH. PensaTuBm3Mm.

57. JoxyMeHnTsl, pernamentupyromue KCO.

58. I'moGaJibHBI JOTOBOP M €r0 pa3/Ieibl.

59. [Ipumepsl cONUATIBHO OTBETCTBEHHBIX KOMITAHUI.

43



60. KopniopatusHble KoJeKchl Kak oTpaxkeHne KCO koMmnanuu.
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