MUHUACTEPCTBO OBPA30OBAHMS M HAVKU POCCUMCKOM ®EJIEPALIUA
DenepanbHOE TOCYIAPCTBEHHOE OI0JDKETHOE 00Pa30BATENIBHOE YUPEXK/ICHHE
BBICIIIEr0 00pa30BaHus
«MarHATOrOpCKHUH TOCyIApCTBEHHBIA TexHuyeckuil yausepeutetr um. 1. Hocosa»

X Smﬂgr\ppaBneHHﬂ
2~ 52=A B. VBnes
1}

N «30 g 2016T.
2 QLTS
4;'4/%;71 * «».;ao’l&oéﬁ?;f

hﬁ‘q * H‘M’\‘,‘% 2’\,4""

PABOYAS IIPOT'PAMMA JTHCIIATITHHBI
OTBOP 1 HAMM IIEPCOHAJIA

HarrpasiieHue moaroToBKH
38.03.03 YmpasneHue nepcoHanIoM

Ipodynie mporpaMMel
VipaBiieHHe TepCOHAIOM OPraHU3aIlnu

VpoBeHs BhICIIEro 00pa3oBaHus — OaxkanaBpuar

I[IporpamMma OJrOTOBKHU — IPUKIIAHOM OakanaBpuar

®opma 00ydeHus
3a09Hasg
NucTutyT OKOHOMUKY U YNPAGLEHUS
Kagenpa Tocydapcmeennoe u MyHUYUnaibHoe Ynpasienue u
ynpasienue nepcoHanom
Kypce 4
Marnauroropck

2016 .



Pabouas mporpamma cocraeiena Ha ocHose ®I'OC BO 10 HANpABIEHHIO IOATOTOBKH
38.03.03 Vmpasmenme mepcoHanoM, NpoduUIs YIpaBjIeHHE NEPCOHATOM OpraHU3allHy,
yrBepxkaeHHOoro npukazoM MOuH P® ot 14.12.2015 Ne 1461

Pabouast mporpamma paccMoTpeHa U 0f00peHa Ha 3ace/laHii KadeIphl TOCyIapCTBEHHOTO
U MYHHIAIATBLHOTO YIPABICHU ¥ yIpaBJIeHMs epcoHanoM «23» uions 2016 r., npotokos Ne
10.

W.o. 3aB. xadenpoit / O.H. Cununema/

Pabouas mporpamma on00peHa METOIMYECKOH KOMHCCHEN HMHCTHTYTa OSKOHOMHKH H
yupasnenus «30» monst 2016 r., mporokon Ne 9. >

%
Ipencenarens .B. Usnes/

Pabouas IIporpamMma CoCTaBJICHA: CT. IIpeI1oJiaBaTeiib

_/T. B. Maitoposa/

Penensent: noneHT Ka(b. MCHEIKMEHTA, K.II.H., JOLICHT

4 / H.B. Ky3snenosa/




JIueT perucTpanuu H3MeHeHUil U 10TI0IHeH

are. [Toanuchb
Ne Pazpmen Kpatkoe cozepixanue Ne mpoTokoia »
n/m | mporpaMmmbl HM3MEHEHHs/ JOTOTHEHH A 3aceaHus —
xadenpoi
kadeapbl
1 1.8 VueOHO-METOIMYECKOE u| 01.09.2017, Nel
uH(OPMALMOHHOE obecrieueHue .
JIMCLIUATUIHHBI ;|
2 1.8 VueGHO-METOUIECKOE u | 31.08.2018, Nel
uHpOPMALMOHHOE obecrieyeHue
JIACLIMTLIMHEBI i)
1.8 VueOHO-METOIMUYECKOe u | 18.09.2019, Ne2
MH(OPMALMOHHOE obecrieueHHe
| JIMCLIATUIMHBI ;
h .8 V 4e6HO-METOIMIECKOe u 131082020, Nel |
uH(OPMALHOHHOE obecrieueHue
JIMCLMIUTHHBL

=




1 lesin ocBOCHUSA TUCHUIIHHBI (MOTYJIA)

[ensiMu OCBOEHMS JUCHMIUIMHBL (MO1yJisl) «OTOOp M HaliM IepcoHala» ABIIAIOTCS pa3BU-
THE KOMIIETCHIIMH B 00JacTH pa3pabOTKU U BHEIPEHHUS MIPOrpaMM U IpoLeayp mnoadopa u otdo-
pa nepcoHasia, BjIaJeHUEM METO/IaMHU JI€JI0BOM OLIEHKH IIepCcOHala IpU HallMe U YMEHHUE IIpUMe-
HATb UX Ha MPAKTUKE

2 MecTo AUCHUIUIMHBI (MOAYJsl)) B CTPYKType o00pa3oBaTeJbHOW NPOrpaMmbl
NMOAr0TOBKH OaKajaBpa

Jucuunnmza «OT60p ¥ HallM NepcoHasa» BXOIUT B BapUaTHUBHYIO yacTh Oj10ka 1 oOpaso-
BaTEJIbHON IIPOIPAMMBI.

JUi n3ydeHus: AUCHUILIMHBI He00X0AUMBI 3HaHUSA (YMEHMs], BiIaJeHus), chOpMUPOBaHHbBIE
B PE3yNbTATE U3YUYCHUS AUCLUIUIMHBL Y IIPaBICHUE YEIOBEYECKUMH PECYPCAMU.

3HaHus (YMEHMsl, BJIQJICHUA), NOJIY4YECHHBIE NMPH U3YyYCHUM JAHHON JUCLHUIUIMHBI OynyT
HEOoOXOIUMBl IIPU M3y4eHUU cieayroumx aucuuiuing: [IpodeccronanbHas nepenoaroToBka u
HOBBIIIEHUS KBaJU(UKAIMY NepcoHana B opraHu3auusx, CoBpeMEeHHbIE TEHIEHIIMHU Pa3BUTUS
METO/IOB OLIEHKH M aTTECTALMH I1IEPCOHAIA.

3 Komnerenunu ody4arwuerocsi, GopMupyembie B pe3yJibTaTe 0CBOCHHUS
AUCHUILIMHBI (MOYJsl) ¥ IIAHUPYeEMble Pe3yJabTaThl 00y4eHust

B pesynprate ocBoeHMs AUCHHUILTUHBL (Monyins) «OTOop u HaiiM mepcoHana» o0ydaro-
HIAIACS TOJDKSH 00J1a7aTh CICIYIOIIMMEA KOMITCTCHITUSIMU:

CrpyKTypHBII
JIEMEHT [1nanupyemble pe3yabTaTbl O0yUeHUS
KOMIIETEHIINH

ITK-3 3HaHneM 0CHOB pPa3padoTKH ¥ BHepeHHs TPeOOBaHUIl K JOLKHOCTSM, KPUTEpHEB
1noa0opa M pacCTAHOBKHM IEPCOHAJIA, OCHOB HaliMa, pa3padoTKM ¥ BHeAPEHHs POrpaMM U
npoueayp noadopa u oréopa nepcoHasia, BjaaJeHueM MeTOJAMU /1eJI0BOH OLI¢eHKH IepCoHa-
JIa IPU HaiiMe U YMeHUe NPUMEHSATh HX HA IPAKTHKe

3HaTh OCHOBBI HaliMa, pa3pabOTKH U BHEAPEHUS TpeOOBaHUI K TOIKHOCTSIM

YMethb MCIIOJIH30BaTh KPUTEPUHU U MPOIEAYPHI 1OA00pa, 0TOOpa U pacCTaHOBKHU TEp-
COHaja

Bnanets HABBIKAMU JIEJIOBOM OLIEHKH MepCOHaa Mpu HaiiMe




4 CTpyKTypa M coJeprkaHue TUCUUIIIMHBI (MOXYJIs)

OO01mmast Tpy10€MKOCTh TUCHUTUTHHBI COCTaBisieT 3 3a4eTHhIX equHul] 108 akas. yacos, B TOM 4uCIe:

— KOHTakKTHas pabota — 4,4 akaJ. 4acoB:

— ayauTopHas — 4 axkajl. 4acos;

— BHeayautopHas — 0,4 akas. yacoB

— caMocTosTeIpHas padora — 99,7 akai. 4acos;

— TMOATOTOBKA K 3a4ery — 3,9 akaj. yaca
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5 Oopa3oBaresbHbIC U HHPOPMALIMOHHBIE TEXHOJIOTHH

B nmpouecce mnpenopaBaHus IHUCHUIUIMHBI TPUMEHSIOTCS TPAJWLHUOHHAS U MOJYJBHO-
KOMIIETEHTHOCTHAsI TEXHOJIOTUH.

Jlekuuu MpoXoJAT Kak B TPaAWLMOHHON Qopme, Tak U (opMe MpoOIEeMHBIX JEKIUH U
ekt Bu3yanuzamnui. CTyJeHTaM MpejjiaratoTcsi OMOpPHbIE KOHCIEKTHI, a 3aTeM MPOUCXOIUT
pa3BepThIBAHUE WJIM KPAaTKO€ KOMMEHTHPOBAaHUE MPOCMATPUBAEMBIX BHU3YyaJIbHBIX MAaTE€pPHAJIOB.
[Ipu mpoBeaeHnn NpoOIEMHBIX JIGKIMH HOBOE 3HAHME CTYACHTaM BBOJUTCSA 4epe3 Mpodiem-
HOCTb BOIIPOCA, 33J1a4¥ WIH CUTYalUU.

JlekuMoHHBIN MaTepuan 3akpervisiercs B GopMe nmpakTudeckux 3aHsaTuid. Ilpu mposene-
HUU MPAKTHUYECKUX 3aHATUN HCIOJIB3YETCs] METOJbl MHTEPAKTUBHOTO OOy4YeHHS, TaKue Kak pa-
00Ta B KOMaHie, HallpaBJIeHHas Ha pelIeHne OO 3a1aun; IEIOBBIX UTP, MO3BOJSIONINX CTY-
JICHTAaM MMHUTHPOBATh peajbHYI0 MPO(ECCHOHATIBHYIO IESTEIbHOCTD; case-Study - aHamu3 pe-
QIBHBIX TPOOJEMHBIX CHUTYallMii, UMEBIINX MECTO B COOTBETCTBYIOIIEH oOnacTu mpodeccuo-
HaJIbHOM 1€ATEIbHOCTH, U IOUCK BAPUAHTOB JIYUIIHUX PEIICHUH.

CamocrosiTenbHast paboTa CTUMYJIUPYET CTYJEHTOB K CAMOCTOSITEIbHON TPOpPabOTKE TEM
B IIpolLiecce Hamucanus pedeparoB, BHIMOTHEHUS UHIUBUIYATbHBIX 3aJaHH, B MPOIECCE MOATO-
TOBKHU K IIPAKTUYECKUM 3aHITHSIM U UTOTOBOM aTTECTALIUH.

6 YueOHO-MeTOAUUYECKOE 00ecTieYeHle CAMOCTOATeILHOIH PadoThl 00y4YaomuXcsi

[To mucuumnuue «OTOOp W HAWM MepcoHaIa» MPEeayCMOTPEHA CaMOCTOsITeNIbHasT paboTa
oOyJaromuxcsi.
CamocTtosTenpHas padoTa CTYACHTOB IMPEAIOJIaracT BBITIOJHEHUE MPAKTUYECKUX, TECTO-
BBIX 3aJ[aHUH, KOHTPOJIBHOMN pabOTHI:
3ananue 1. «lleHHOCTHBIE OPHEHTALUM NIPH BbIOOpe PadoThI»
Hcxoonvle oannbie
Moro0# criennanncT 3aKaHYMBaeT BhIcIIee yueOHOe 3aBe/IeHHE 10 CTICIHATFHOCTH «MEHeIKMEHT OpraHH-
3a-num». EMy npeanaraior paboTy B HECKOJIBKMX OpraHU3alMsIX, Kaxkaas U3 KOTOPHIX MMEET pa3Hble BO3MOXKHO-
CTH yIOBJIETBOPEHHUS CJIOKUBIIIMXCS Y MOJIOJIOTO CHEIHAINCTA 3alIPOCOB.
Iocmanoska 3a0ayu
KaknM neHHOCTHBIM OpHEHTALUsIM OTAACT MPEAIIOYTEeHHE MOJIOAOH CHeraanucT Npu BeIOOpe cBoel Oymy-
et pabotsl? IIpopamkupyiTe X, HCIOIB3Ys METO/ MOMAPHBIX CpaBHEHHUH (Tabauia).

Tabmuia
Ne
LleHHOCTHBIE OpHEHTAUH Panr
n/m
1 Xopor1io 3apabaTbIBaTh
2 IToydaTh OTHYCK B y/1I00HOE BpeMs
3 PaboTaTh B HOpMaIbHBIX CAHUTAPHO-THTUCHUICCKHUX YCIIO-
BHSX
4 PaboTtath B Apy>KHOM, CIIJIOYEHHOM KOJJIEKTHBE
5 [ToyYnTh KUITbE WIH YIYYIIUTh XKIIUIIHBIC YCIOBUS
6 [ToBsIaTh cBOE MpOhecCHOHATEHOE MACTEPCTBO
7 HawnGosnee 1ojHo MCI0JIb30BaTh CHOCOOHOCTH U YMEHUSI
8 [MosnyuaTp, ouryiarh 00IIECTBEHHOE MPU3HAHUE 32 CBOU
TPY/IOBbIE JOCTHKEHHMS
9 AKTHUBHO y4acTBOBATh B YIPABICHUH MPOU3BOJCTBOM
10 Bonee HagexxHOE paboyee MECTO
11 Brnactb n BivsiHue (IIpaBo MPUHUMATH PEIICHHS)
12 IIponBmwkeHue 1Mo ciryxoe
13 COOTBETCTBHE HHTEPECOB Ha pabOTEe U BHE €€
14 OO0mAThCS C HHTEPECHBIMY 3HAIOUIMMH KOJUICTAMH
15 HmeTs criokoiHy0 paboTy ¢ YETKO OIpEeNICHHBIM KPYyTroM
00s13aHHOCTEH
16 HMeTp Xopoliee o0ecriedeHrue B CTapOCTH




3ananue 2. «CocraBjieHue 00bABIEHUS 0 TeKYIIeil BAKAHCHI

Hcxoonvle oannvie

ATeHTCTBY IO IOZ00PY MEPCOHAaNa TPEOYETCS ACCHCTEHT CIEIMAIKCTA 0 TOI00PY MepcoHaa.

Tlocmanoska 3a0auu

Heo6xonnmo cocTaBUTE OOBSIBIICHHE O TEKYIIEH BaKaHCHH.

Memoouueckue yrazanus

B 00BsiBICHUU O TEKyIlel BaKaHCHUH HEOOXOIMMO yKa3aTh JOJKHOCTH, HA KOTOPYIO TpeOyeTcss KaHAHWIarT,
JIaTh KPaTKYIO0 XapaKTEePHUCTHKY OPTaHMU3aINH, Tie OH OyneT paboTaTh; M3JIOKUTH 00SM3aHHOCTH, TpeOboBaHH (00 -
3aTeNbHBIC U KEIATEeIbHBIC), YCIOBHUS TPYAa JJs JaHHOM JOJDKHOCTH; yKa3aTh Tele()OH, (pakc Uil mepenadu pe-
3I0ME.

[IpuBeneM mpuMep COCTABJICHUS TEKCTA OOBSBICHHUS.

OBBABJEHUE O TEKYIIEA BAKAHCUHA

Jondicnocms: ACCUCTEHT CIIeNUANNCTa IO ToA0opy nepconana. Opeanusayus. ATEHTCTBO 110 TIOA00PY
nep-conana «KAJIPbI». HeboipImmoe poccuiickoe areHTCTBO 1O MOA00py MepcoHaia

Oo0s3aHHOCTH:

— TIOMOIIb KAaHJUIATaM B 3alIOJTHCHUU aHKET

— TpOBeIeHHE IpeABAPUTEIHHBIX COOeCeJOBaHUH ¢ KaHAUIATAMHI

— TECTUPOBAHHE KaHAWIATOB (AHTIMICKUHN SA3BIK, MAIIHHOITICH)

— IedaTh pe3toMe

— pabota ¢ 6a30i1 JaHHBIX KaHJAUJIATOB

TpeGoBaHus:

Obsi3amenvHule

— 3HaHHe aHTJIMICKOrO SI3bIKa Ha YPOBHE CIIEIIIKOJIbI WK OoJiee riry0oKue 3HaHUs

— JKeJaHHWE CHIeNATh Kapeepy

- komnbrotep — Word

— THUOKOCTH M JIOSUTBHOCTh B OTHOIICHUH JKEJIAIOIINX HAHTH paboTy

Kenamenvhule

— OIBIT pabOTHI B IPYTOM areHTCTBE IO IMOA00PY IepCcoHalia B Ka4eCTBE aCCHCTCHTA

— wmamuHonuch ot 100 yu./MuH, pycckas U JJaTHHCKAs

- xkommnetotep — Word, Excel, MS Access, E-mail

Ycaosus Tpyna:

— 1ubkwuit rpaduk — ¢ 9.00 qo 17.30 ¢ moHemeIbHUKA 110 MATHHILY, 03 epepadoToK

— HCHBITaTEIbHBIN CPOK 3 Mecsia, padoTa Mo TPYIOBOW KHUKKE

— OecruiaTHble 00ebI

— oduc HaXOIUTCS PAIOM CO CTaHIHEeH MeTpo «JloOpBIHUHCKAS

— 3apaboTHas IIaTa 00CyKJaeTCsl HHINBHIyaTbHO

Oo6pamarscs no Tesaedony 378-08-88. daxkce: 378-08-87

3ananue 3. «CocraBieHue pe3omMe»

Hcxoonvle oannvie

MOHOHOﬁ CIICUAJINCT, 3aKOHYMBIITNHN BY3 IO CIICHHUAJIBHOCTHU ((MeHe}I)KMeHT OopraHuzanuun», NpoYrTall B ra-
3eTe 00BSBICHUE O HAOOpPE B OPTaHU3AIMIO CIICIHUAIUCTOB ero npodmwist. B o0wsaBIeHNN n3naraercs npockda co-
CTaBUTb PE3IOME U MPEJCTABUTh €ro paboToaaTeN .

Ilocmanoexa 3a0auu

CocTtaBUTH pe3oMe.

Memoouueckue yrazanus

Pestome — napopManus o cede, mpeacTaBiseMas paboTomnonydarenemM padoToaaTeNto. Y 1adHoe Pe3toMe MO-
JKET CTaTh MOBOAOM JJIsi UHTEPBBIO, T.€. IUYHOW BCTPEUYH ¢ paboTomaTeneM WM ero MmpeiacraBuTeneM. Pesrome
JIOJDKHO CO-OTBETCTBOBATH OIPEIEIICHHBIM TPEOOBAHHSAM: PE3IOME JTOJDKHO OBITh KPaTKUM, HO MPU 3TOM MAaKCH-
MaJIbHO MH(QOPMAa-THBHBIM, B HEM HE JIOJDKHO OBITH JUIMHHBIX MPEIUIOKEHHH, maccuBHBIX (opM. [IpuBenem mpu-
MepHYI0 hopMy pe3rome.

®.1.0., anpec, Tenedon

JInunbie ceeneHus * Bospact * CemeiiHoe mosioskeHne

Lens ONMILUTE, HA KaKyl0 JOJDKHOCTh BbI
MpeTeHAyeTe, Ballld TOXKEIAHUS IO
ooy Oyayriei paboTs

OO6pazoBanre B 00paTHOM XPOHO- 19xx — 19xx rT. (YyKaXXHTE TOM BBITyC-



JIOTHYECKOM IIOPSIAKE Ka) Ha3BaHNE OPraHU3aALUH
* QaKyJbTET, OCHOBHBIC TUCLUILIMHBI
* YKaXuTe Takxe J11000¢e JONOIHHU-
TenbHOE 00pa3oBaHue

OmnebiT paboThl B 00paTHOM XpoHO-  19xX — 19xX IT.

JIOTUYECKOM TIOPSIIKE
* Ha3BaHNE OPTaHU3ALNH® JOJKHOCTD,
OCHOBHBIE 0053aHHOCTH
YKa)KUTE HHOCTPAHHBIE S3bIKH, KOTO-
peIMu BeI Bageere, u ypoBeHb UX

3HAHUS

Hagppiku paboThI Ha KOMIIBIOTEPE YKa)KUTE MPOrpaMMHOE 00ecrieucHue,
KoTopbIM Brl Bnageere

JlonoJIHUTETLHBIE CBEICHUS — HaJIM4YKe BOJMTENILCKUX paB— 00Iie-

CTBEHHasl IESTEIBHOCTD
Murepecsl

3ananue 4. «AHaJau3 padoThl U co0ecel0BaHUe NIPU NIpUeMe HA padoTy»

Hcxoouvie dannvie

OOpazoBanack BakaHCHs Ha OJHY U3 JOJDKHOCTEW B opraHu3aluu. Takylo e JOHKHOCTh 3aHMMAeT OJMH M3
OTIBITHBIX paOOTHHUKOB opranm3anmu [let-pos H.H.

Ilocmanosxa 3a0ayu

Jast Toro 4To0Bl ONpeNeNuTh TPeOOBaHMs K KaHAWAATy Ha 00pa30BaBLIYIOCS BaKaHTHYIO JOJDKHOCTB, IIPOBE-
JieM aHanu3 paboThl U coOecenoBaHus IPH MOMOIIHN ONBITHOTO padoTHHKa opranu3anuu Ilerposa H.H., 3anmMaro-
IIEr0 Ta-Kyo K€ JTOJIKHOCTb.

Memoouueckue ykazanus

[TpuBenem npumep BBeaeHHs B codeceoBanue is aHanu3a pabotsl ¢ [lerpossiv H.H.

Kak BbI 3HaeTe, Ha pabOTy Takoil ke JOJDKHOCTH, Kak M Baia, oOpazoBanack BakaHCHsl, U MBI cOOMpaeMcs
NpU-CTYIHUTH K Ha0Opy KanpoB. be3yciioBHO, MBI XOTUM YOEAHUTHCA, YTO TOT YEIOBEK, KOTOPOTO MBI Ha3HAUYUM, 00-
JaJjaeT TeMU HaBbIKAMH, KOTOPbIE HEOOXOJMMBI JUIsl BBINOJIHEHUs TaHHOW pa0doThl. DTa Gecena sBIseTCs OJHUM M3
CIOCO00B, C MOMOIIBI0 KOTOPOTO MBI Ha/IleeMCsl TOJYYHUTh OoJiee SICHOE TPE/ICTaBIEHHE O TOM, YTO BXOJWT B JaH-
HyI0 paboty.fl Oy-Ay MHTEpBBIOMPOBATH Bac ¢ moMoIIbI0 TaHHOTO BOIIPOCHMKA JJIS aHaiIM3a paboT, KOTOPHIN HC-
TOJIB3YETCsI ISl TOTO, YTOOBI yCTAHOBHUTH, Kak Bbl BuauTEe rnaBHylo nenb Bameid pabotel. 3atem s nompoury Bac
Ha3BaTh OCHOBHBIE BUJIBI AesATeNbHOCTH B Baieit pabote. [Tocne aToro st Oyay moodepeaHo Oparh KaxAblid BUA Aesi-
TENIBHOCTH M MBI 00CyIMM X OoJee 1moipo0Ho.

Jast Toro 4ToOBI 3arOMHUTH Bamm oTBeTsl, 51 Oymy nenaTth KpaTtkue 3ameTku. becena Oyner mpopoimkaTbes
NpU-MEPHO MoJTOpa Yaca. 5l Xouy MoJ4epKHYTh, UTO 51 HE OLEHMBAIO KayecTBO Ballell paboThl U 3Ta Oecena He sB-
nsiercst ectoM. Kpome Toro, 31ech He MOXKET OBITh ITPAaBIIIBHBIX MM HENPaBHIIbHBIX OTBETOB. Bee cBeneHus, KoTo-
pbie Bol MHe nanure, abconoTHO KOH(UACHMANBHBI. [Ipexie ueM Mbl HauHeM, ecTb JH y Bac kakue-nmnbdo Bonpo-
CBl, KOTOpBIe Bl X0TEenM 061 MHE 3a1aTh?

[IpumepHast CTpyKTypa U CoiepKaHUEe KOHTPOJIbHOU PabOTHI:
1) pa3paboTaTh MO/ENb KOMIIETEHIIMH (J1Ba BapuaHTa) — Taodd. 1
2) pa3paboTaTrh IIKaTy 3HAYUMOCTH KOMITETCHIINH (U KaXXJ0r0 BapraHTa) — Ta0JI. 2
3) pas3paboraTh MIKATY OIICHKH KOMIETEHINH (/151 KaKJ0r0 BapuaHTa) — Tadi. 3
4) mocTpouTh TpeOyeMblil poduiIb OMKHOCTH (IpUMep Ha puc.1,2)
Taomuia 1 — MOIETh KOMITETEHIIM]. ....ccevveeenneeeeeeeeeeeeeeeeeeeeeeeeenenes

KomneteHunu | Kntouesble MHAMKATOPbI KOMMNETEHLMIA ‘ 3HaYMMOCTb
ObuiekopnopaTUBHble
1.
2.
3.
4,
MNpodeccnoHanbHbie (TeEXHUYECKKE)
1.
2.
3.
4.




KommyHUKaTUBHbIe

HIWRINIE

JINYHOCTHbIE

W INIE

Tabnuua 2 — 3Ha4MMOCTh KOMIIETEHIIU M

KoadppuumneHT 3Hauu- CreneHb BblpaXXeHHO-
YpoBeHb 3HAUMMOCTHU o
MOCTH cn, %
1. Hanp., KpuTnyeckuit (noyemy) 4 100
2.
3.
4
Tabmuua 3 — lIkana olleHKU KOMIIETEHIIUHA
YpoBeHb pa3BuUTUA Konuuecreo 6annos
Hanp., otcytcteyet 0

Tpebyemblii Npodunb AONKHOCTH
KomneTeruns

Komneteruma
B KO3GUUMEHT SHEMUMOCTH A1
pebyemara npodmAn

KomneTeriuna AOAAKHOCTH

KomneTeruya

=)
-
w
w
IS
w

Pucynok 1

Tpebyemblii npoduUnb 4ONKHOCTU

KomneTenuya

NN ]

= Ko3BHUUMEHT 3HE4AMOCTH
RomneteHuma Komneteruma ans TpeByemoro npoduna
BONMKHOCTIH

HomneTeHwa

Pucynok 2




7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

a) [lnannpyemble pe3yabTaThbl 00yUeHHsI H OLIEHOYHbIE CPEICTBA /ISl IPOBEIeHUs] MPOMEKYTOYHOH ATTeCTAIUM |
CTpyKTypHBIii

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OneHouHble CpeCTBA
KOMIETEHINH

IIK-3 3HaHHeM OCHOB pa3padoTKH ¥ BHeAPEHHs TPeOOBAHMH K J0IKHOCTSM, KpUTEPHEB MoA00pa U pacCTaAaHOBKH MEePCOHAJIa, OCHOB HaiiMa, pa3padoTKu
U BHeJIPpeHHsl MPOrpaMM U Npoueayp noadopa u oTéopa nepcoHasa, BjiajeHueM MeTOIaMH 1eJI0BO OLleHKH MePCcoHA/Ia IPH HaliMe U yMeHHe NP MMEeHSTh

UX Ha MPAKTHKE

3HaTe

OCHOBBI HaliMa, pa3pabOTKu U BHEAPEHUS Tpe-
0OBaHMI1 K TODKHOCTSAM

1. Ot6op u Hailm nepcoHalia KaKk CUCTEMa JICUCTBUM MO MPUBJICUYECHUIO COTPYAHUKOB JJIs J10-
CTHDKEHUS LIeJIel opraHu3anuu

2. ®opwmartsl mpoBeaeHus codeceoBaHus MpU 0TOOpE MEepCoHaIa: OCHOBHBIE ACIIEKTHI OICH-
KH

3. MHcrounmku Habopa nepcoHana. BHyTpeHHUE U BHEITHUE UCTOYHHUKH

4. ®opmatbl IpoBeJeHHs coOeceI0BaHuUs IIPU MTPOBEICHUU 0TOOpa nepconana. MIHTepBbio 1o
KOMITETEHIIUSIM MJIK TIoBeJleHYecKoe HHTepBbio. Moaens STAR

5. JlocTOMHCTBa M HEIOCTATKU BHYTPEHHUX UCTOUHUKOB HabOpa MmepcoHaia

6. AHKeTHpOBaHHE U TECTHPOBAHHE B CHUCTEME 0TOOpa M HaiiMa mepcoHaa

7. JloCTOMHCTBA M HEJIOCTATKU BHELTHUX UCTOUYHMKOB HAbOpa mepcoHana

8. ®opwmarbl mpoBeneHUs coOeceIoBaHus MPU OTOOpE TepcoHaia. [ 'pynmoBoe cobecemoBa-
HUE

9. MHcrounmkm nHabopa mepcoHana. Peximama B crnenmammsupoBanHeix CMW u mHTEpHET-
IJIOLIAIKaX

10. TloaroroBka M MpOBEACHUE MHTEPBBIO IO KoMIeTeHIMAM 1o Mojenu STAR B cucreme ot-
6opa u Halima repcoHasa

11. Uctounuku Habopa nepconana. Ciy)kObl TPYIOyCTPOMCTBA BBITYCKHHUKOB 00pa30BaTelb-
HBIX YUYpPEKICHUN

12. AHKeTHpOBaHHE B CHCTEME OTOOpa M HalilMa MepcoHalia: TUIIOBOE cojiepkanue u audde-
peHuuanys TpeboBaHUN K aHKeTaM

13. Hcrounuku Habopa nepcoHana. [ToTeHman rocy1apcTBEeHHBIX CITYXKO 3aHATOCTH

14. AnxerupoBaHue B cUCTeMe O0TOOpa M HaliMa IepcoHaia: BO3MOKHOCTh aHAIU3a MyHKTY-
aIIbHOCTH, aKKypaTHOCTH, UCTIOJTHUTEIBHOCTHU M IPYTHX Ka4yeCTB KaHAM1aTa

15. HMcrounuku Habopa nepconana. KagpoBbie areHTCTBa




CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

16. TectupoBanue B cucreMe 0TOOpa M HaliMa mepcoHana. [IcHXoarnarHoCTHYecKoe TeCTUPO-
BaHHUE: OCOOCHHOCTH U OTPaHUUYCHHS

17. TexHonorun HabOpa COTPYIHUKOB: 0A30BbIC (PEKPYTHHT U CKPUHHUHT); TEXHOJIOTHMH Kade-
CTBEHHOTO ITOMCKa

18. TectupoBanue B cucTteMe OTOOpa M HaliMa TEPCOHAIA: METOJIUKAa MHOTO(aKTOPHOTO HC-
CJICIOBAHMSI IMIHOCTH; TMATHOCTHKA MOTHBAIIMH JTOCTHKCHUS

19. Texnonoruu Habopa COTpyAHHUKOB. PekpyTHHT kak crmocod oTOOpa KaHIUAATOB Ha pac-
IPOCTPaHEHHBIE Tpodeccun

YmeTs

WCIIOJIB30BaTh KPUTEPUH U TPOIECIYPHI MO/~
0opa, 0TOOpa M PacCTaHOBKH MEPCOHAIIA

Bomnpocs! 11 caMOIoAr0TOBKH

1. Texuonorun Habopa COTpyAHUKOB. PekpyTHHI kak cnocod oTOOpa KaHIUAATOB Ha pac-
IIPOCTpaHeHHbIe Ipodeccun

2. llemu u 3agaun oTOOpa MEpCOHAIA HA OCHOBE MOJICITH KOMIICTCHIIUN

3. Texnomorun Habopa cOTpyAHUKOB. CKPUHUHI Kak MOJOOp HepcoHana mo (opMajbHbIM
TpeOOBaHUSIM

4. CopaepxaHue MeTo/1a 0TOOpa MepcoHaNa Ha OCHOBE MOJIENT KOMITETeHLIUH

5. Texnomorun Habopa corpynHukoB: Executive Search mim xkauecTBEHHBIN MOUCK COTPY.I-
HUKOB

6. Kpurepun u orpanudeHuss MeTo1a 0TOOpa MepcoHaia Ha OCHOBE MOJIETH KOMITETCHIIUI

7. Texnonoruu Habopa corpyanukoB: Headhunting

8. Mojenb KOMITETEHITMI B CHCTEME 0TOOpa U HaiiMa niepcoHaia. Buapl KoMIeTeHITHI

9. TexHomorun Habopa coTpyAHUKOB. CUCTEMBI TOUCKA IEPCOHANA, CBSI3aHHbIE C AKTUBHBIMU
MEPOTIPUSATHSIMH B CETH MHTEPHET: HETBOPKHHT, KpayApEeKPyTHHT

10. Dranbl pa3paboTK1 MOJIENIM KOMIIETEHIIMI B CUCTEME 0TOOpa 1 HaiiMa mepcoHana

11. Texnoznoruu Habopa COTPYIHUKOB: CPAaBHUTEIbHBIN aHAIIN3

IIpakTuyeckue 3ajaHus

Bnanets

HaBBIKaMM JEJIOBOM OLIEHKH MEPCOHAA MPHU
Halime

Bomnpocs! 1u1st caMmonoaroToBKu

1. Mogens KOMIETEHIIMH B cucTeMe oTOOpa W Haiima mnepcoHana. [Ipodunb koMmeTeHmii:
MUHHMMAaJIbHBIA 1 MaKCUMaJIbHBIA YPOBEHb Pa3BUTUS KOMIIETEHIINI

2. Monenp KOMIETCHIIMA B CHCTEME OTOOpa M HaliMa TepCOHAJIa: KOPITOPATHUBHEIC, YIIPaB-
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

JIieHYeCKHe U MpodecCuoHaNbHbIE KOMITETECHIIH

3. OcHoOBHBIE 3Tanbl 0TOOpa MepcoHaNa: GopMUpoBaHue 0a3bl pe3roMe M MIEPBUYHBIN OTCEB
KaHJIUJaTOB

4. CopnepxaHue U 3Tarbl OM3HEC-TIpollecca B CHCTEME 0TOOpa U HaiiMa rmepcoHaia opraHu3a-
107041

5. CobecenoBaHue Kak KJIFOUEBOM 3Tall CUCTEMbI 0TOOpa MepcoHana

6. IIpoexTupoBaHHE NOJDKHOCTEH B cUCTEME OTOOpa M HaliMa mepcoHana: JOKHOCTHBIC HH-
CTPYKIIMHU U TPO(HeccCHorpaMmbl

7. llopsaok mpoBelneHusi cobeceqoBaHUS Kak 3Tamna oTOOpa KaHAMIATOB Ha BaKaHTHYIO
JOJDKHOCTh

8. ®opwmatbl mpoBenaeHUs colOeceloBaHMs Kak dTama OoTOOpa KaHAWJATOB HAa BaKaHTHYIO
JOJDKHOCTh

9. KomnoneHTsl npodeccuorpammsl

10. ®opmatsl poBeseHUsT coOeceJOBaHUs IPU MPOBEIEHUHN 0TOOpa nepconana. CTpyKTypu-
POBaHHOE U HECTPYKTYPHUPOBAHHOE UHTEPBBIO

11. TlonsTue «rpoduik TOJDKHOCTH» B CHCTEME 0TOOpa M HaiiMa IepCcoHalia: CTPYKTypa, KpHu-
TepUu

12. ®opmaTel IpoBeIeHUsT COOECEIOBaHMUS TIPH MPOBEIEHUU oTOOpa mepcorana. CUTyalnoH-
HO€ UHTEPBBIO

13. TIpodeccnorpamMmma Kak 0CHOBa MPOGUIIS JOHKHOCTH OpTraHU3anN

KonTposnbHas pabora
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OLICHUBAHUS:

[TpomexxyTounas arrectanus mno aucuuiuimae «OTOop U HaliM mepcoHana» mpeanoaraet
BBINOJIHEHHE KOHTPOJIBHOM pabOThl, YTO MO3BOJISET OLIEHUTh YPOBEHb YCBOEHHS 00Y4aIOLIMMHUCS
3HAHUH U CTeNeHb CPOPMUPOBAHHOCTH YMEHUH U BIIaICHUH, TPOBOAUTCS B (hopMme 3aueTa.

3ayeT Mo JaHHOW JUCLMILIMHE IMPOBOJAUTCA IO pe3yJbTaTaM TEKYIIEro KOHTPOJIs ycleBa-
€MOCTH.

IToxa3aTreu 1 KPUTEPUHU OLICHUBAHUS 3a4eTa:

— Ha OILICHKY «3a4YTeH0» — 00YyJaroIuiics AEMOHCTPUPYET CHOPMHUPOBAHHOCTh KOMITETEH-
Ui - 3HaHUE y4eOHOro MaTepHala, HaBbIKM BBIMIOJIHEHUS MIPAKTUYECKHE 3a/laHull, yMEHHE OIle-
pUpPOBATh 3HAHUSMU U HABBIKAMU

— Ha OLEHKY «He 3a4YTeHO0» — 00yJaroIuiicss He MOXET I0Ka3aTh 3HaHUS HAa YPOBHE BOC-
NPOM3BEACHUS U OOBACHEHHs MH(GOpPMAIMK, HE MOXKET MOKa3aTh MHTEJUICKTyalbHbIe HABBIKU
peleHus IPOCTHIX 3ajay.

[IpuMepHBIil IepeyeHb BOIIPOCOB VISl IOATOTOBKH K 3a4€Ty
1. Ot0op u Haiim nepcoHasia Kak cucremMa JeHCTBUH IO NPUBJICUEHUIO COTPYIHUKOB JUIS J10-
CTH)KEHHUS LieJIe opraHu3anuu
2. ®opmartsl IpoBeCHUs coOece0BaHus PU 0TOOpE MepCOHalla: OCHOBHBIE aCIEKThI OLIEHKU
3. MHcrounuku Habopa nepcoHana. BHyTpeHHUE U BHEIIHUE HCTOYHUKHI
4. ®opmartsl IPOBEACHUs coOece0BaHus MIPH POBeIeHUN 0TOOpa nepcoHana. MHTepBbio 1o
KOMIIETEHIIUSIM UJIU TOBeJeHUYecKoe HHTepBbI0. Monens STAR
JIOCTOMHCTBA U HEJOCTATKU BHYTPEHHMX MCTOUYHMKOB HabOpa IepcoHana
AHKETHpOBaHHE U TECTUPOBAHME B CUCTEME OTOOpa U HaliMa IepcoHaja
JloCTOMHCTBA U HETOCTATKU BHELTHUX UCTOUYHMKOB HabOpa IepcoHana
®dopmatsl poBeIeHUs coOeceoBaHus TPH 0TOOpe Tiepconana. ['pymnmoBoe cobecenoBanme
Hcrounnku Habopa mepcoHana. Peknmama B cnenmanusupoBaHHbIXx CMM u uHTEpHeET-
IIoHaIKax
10. IToaroTtoBka M MpOBEACHUE MHTEPBBIO MO KommeTeHIUsIM o moaenu STAR B cucteme ot-
Oopa u HaliMa nepcoHana
11. Wcrounuku Habopa nepcoHana. CiayxObl TpyAOyCTpPOHCTBAa BBITYCKHUKOB 0Opa3oBaTelb-
HBIX Y4pEKICHUN
12. AnxerupoBaHue B cucTeMe O0TOOpa M HaiiMa mepcoHaja: TUIOBOE cojepkaHue u nudde-
peHIuanus TpedoBaHNuN K aHKeTaM
13. Hcrounuku HaOopa nepcoHana. [ToTeHnan rocy1apcTBEHHbIX CIYKO 3aHSATOCTH
14. AnkerupoBaHu€ B CUCTEME OTOOpa M HaiiMa IepcoHalia: BO3MOXKHOCTh aHAJIN3a MyHKTyalb-
HOCTH, aKKYPaTHOCTH, UCIIOJIHUTEIILHOCTH U JPYTUX Ka4eCTB KaHAuaTa
15. Ucrounuku Habopa nepconana. Kaapossie areHTcTBa
16. TectupoBanue B cucreMe oTOOpa U Haiima nepconana. [lcuxoanarHocTHueckoe TeCTUpOBa-
HUE: 0COOCHHOCTH U OTPaHUYEHUS
17. Texnonoruu Habopa COTPYAHUKOB: 0a30BbIE (PEKPYTHHI U CKPUHHHT); TEXHOJOTMH Kaye-
CTBEHHOTO MOMCKa
18. TectupoBanue B cucteMe 0TOOpa U HaliMa MepcoHala: METOAMKa MHOTO(aKTOPHOTO Ucclie-
JIOBaHMSI TIUYHOCTH; TUAarHOCTUKA MOTUBAIIMU JJOCTUKEHHS
19. Texunonoruu Habopa COTPYAHUKOB. PekpyTHHI Kak croco® oTOopa KaHIWAATOB Ha Paclpo-
CTpaHeHHBbIe npodeccuu
20. Lenu u 3a1aun oTOOpa rnepcoHaga Ha OCHOBE MOJIENIN KOMITETEHIIUN
21. Texnomormu Habopa coTpyaHHKOB. CKPHHUHT Kak MOAOOp IMepcoHansa mo (HopMalbHBIM
TpeOOBaHUSM
22. CopaeprkaHue MeToJia 0TOOpa MepcoHaia Ha OCHOBE MOJICTTH KOMITETCHITHMA
23. Texnomoruu Habopa coTpyaHukoB: Executive Search nnm kadecTBEHHBIH MOMCK COTPYIHHU-
KOB
24. Kputepuu 1 orpaHuueHusi MeTo1a 0TOOpa MepcoHaia Ha OCHOBE MO/IETH KOMIIETSHIIUI
25. Texnomoruu Habopa coTpyanukoB: Headhunting
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26. Mopenp KOMIIETEHIIUN B cUcTeMe 0TOOpa 1 HaiiMa nepcoHana. Buabl koMneTeHIun

27. TexHonoruu Habopa coTpyIHUKOB. CHCTEMbI IOUCKA MEPCOHAJIA, CBA3AHHBIE C AKTUBHBIMU
MEpONPHUATHIMHU B CETH HHTEPHET: HETBOPKUHT, KPayAPEKPYTHHT

28. Dranbl pa3pabOTKU MOJEIN KOMIIETEHIUH B cucTeMe 0TOOpa U HaliMa repcoHaia

29. Texnomoruu HabOpa COTPYAHUKOB: CPAaBHUTEIbHBIN aHAIN3

30. Mogenp KOMIETEHIIMHA B CHUCTeMe OTOOpa M HakiMma mepcoHana. [Ipodusb kommeTeHIuni:
MUHHMMAJIBHBIA U MAaKCUMAJIbHBIN YPOBEHb Pa3BUTUS KOMIIETCHIIMN

31. Mogenb KOMIIETEHIIMI B CUCTEME OTOOpa U HaliMa IepcoHaja: KOpIOpaTUBHbIE, YIPaBICH-
4yecKue M Mpo(hecCHOHAIbHBIE KOMIIETEHIINN

32. OcHOBHBIE dTamnbl 0TOOpa mepcoHana: GopMupoBaHue 0a3bl pe3rOME U NEPBUYHBIN OTCEB
KaHUJIaTOB

33. CogepxxaHue U 3Tanbl OM3HEC-TIpolecca B cucTeMe 0TOOpa M Hailma nepcoHajia opraHusa-
181207

34. CobecenoBaHue Kak KIIOUYEBOM 3Tall CUCTEMBI 0TOOpa MepcoHana

35. IIpoekTupoBaHue IOHKHOCTEH B cHCTeMe OTOOpa M HaiiMa mepcoHala: JOJDKHOCTHBIE MH-
CTPYKILMHU U Npodeccruorpammbl

36. Ilopsinok mpoBeneHus: coOeceJOBaHUs KaK dTarna 0T0opa KaHIUAaTOB Ha BAKAHTHYIO JTOJIXK-
HOCTh

37. ®opmartsl poBeIeHHs coOeceIOBaHMs KaK dTarna 0Toopa KaHIUAaTOB Ha BAKAHTHYIO JTOJIXK-
HOCTh

38. KommnoneHTHI mpodeccuorpaMmmsbl

39. ®opmarsl nIpoBeeHUs codeceJ0BaHus MPH MPOBEICHUH 0TOOpa nepcoHana. CTpyKTypupo-
BaHHOE M HECTPYKTYPHUPOBAHHOE MHTEPBBIO

40. Tlonstue «apodmiib JOKHOCTU» B cUcTeMe 0TOOpa M HailMa mepcoHana: CTpyKTypa, KpH-
TepUn

41. dopmartsl poBeeHNs codece0BaHMs MTPH MTPOBEAEHUHU 0TOOpa nepcoHana. CuTyarnoHHOe
UHTEPBBIO

42. TIpodeccrorpamma Kak OCHOBA MPO(UIISA TOTKHOCTH OpraHU3aIIH

8 YueoHo-MeTOAMYEeCKOE U HHPOPMAIHOHHOE o0ecTieyeHre TUCHUILTHHBI (MOTYJIsl)

a) OcHoBHasi IMTEpPaTYpA:

1. AcameB A.M. OreHka nepcoHasia B OpraHu3aiuu [ JIeKTpoHHBIN pecypc]| /Acanues,
AM., Bykosnu I'.I"., Kupuinosa O.I'., Kocapesa E.A. — M.: HUL] UHDPA-M, 2016. —
200 c. — Pesxum noctyma: http://znanium.com/bookread?2.php?book=511069

0) JonosHuTeabHas JUTEpaTYpa:

1. Kontsakosa C.B., MaiiopoBa T.B. Onenka u arrecranus nepcoHanga YdueOHoe mocoOue
[DnexTponnslii pecypc] — M.: ®I'YIT HTL "Undopmpeructp", 2017

B) MeToanueckne yKazaHus:
Memoouueckue ykazauusi N0 8bINOJIHEHUIO NPAKMUYECKUX 3A0AHULL NPEOCMABIeHbl 8 NPU-
nodceruu 1.

r) [IporpammHuoe obecneuenue u UHTepHer-pecypcebi:
IIporpammuoe obecnevyenune

Haumenosanue 10 No norosopa CpoK AeNCTBUS JTUIEH3UU
MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
J1-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Ne 135 ot 17.09.2007 6eccpouHo
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KasperskyEndpoindSecurityna | 1j300.1 or 21.03.2018 28.01.2020
O6usHeca-CTtaHIapTHBIN
7 Zip CBOOOJTHO PacCIpOCTpaHIEMOe | OECCPOUHO

HNuTepHer pecypcebl

1. Mexnaynaponnas crnpaBouyHas cuctema «[lommpen» polpred.comotpacis «O6pa3oBaHwue,
nayka». —URL.: http://edication.polpred.com/.

2.HammonaneHass MHGOPMALMOHHO-aHAIUTHYECKAss cucTeMa — POcCcHiCKUiT MHIEKC HAay4yHOTO
murupoBanus (PMHLY). - URL:https://elibrary.ru/projest_risc.asp.

3. IouckoascucremaAkanemussGoogle (GoogleScholar). - URL: https://scholar.google.ru/.
4. UudopmannonHas cuctema — EnnHoe okHO jocTyna K nH(popMannoHHbIM pecypcam. - URL:

http://window.edu.ru/.

9 MarepuajibHO-TeXHHYecKoe ofecrniedeHue AMCUUILITMHBI (MO/LYJIs1)

MaTepI/IaJII)HO-TCXHI/ILIGCKOG obOecrieucHue JUCHUIIIMHBI BKIIIOYACT:

Tun u Ha3Banue AyIUTOPUHN

OCHaH_[eHI/Ie AyJAUTOPUHU

Y4eOHbIC ayIUTOPHUH IS TTPOBEIC-
HUSI 3aHITUH JIEKIIMOHHOI'O TUIIA

MynbTUMEIMITHBIE CPEACTBA XPAHEHHUS, IIEPEAAYN U
npeJcTaBiIeHNs HHPOPMALIUY.

Y4eOHbIC ayIUTOPHUH IS TTPOBEIL-
HUA PAKTUYECKUX 3aHATUH, TPYII-
MOBBIX U MHIUBUIYAIbHBIX KOH-
CyJIbTALIMM, TEKYLIEro KOHTPOJIS U
MIPOMEKYTOUYHOM aTTECTALNKU

MynbTUMEIMITHBIE CPEACTBA XPAHEHHUS, IEPEAAYN U
npe/cTaBiIeHNus HHPOPMALIUH.

KoMIutekc TecToBbIX 3ajaHuM U1 IPOBEACHUS IIPOMEKY-
TOYHBIX U PYOEKHBIX KOHTPOJICH.

[Homerienus 111 caMOCTOSTEIILHOM
paboThl: 00yUJarOIINXCS

[TepconanbHbIe KOMITBIOTEPHI ¢ TakeToM MSOffice, BbI-
X0710M B MIHTEpHET U C IOCTYIIOM B JIEKTPOHHYIO UH-
(dhopmMarimoHHO-00pa30BaTEIbHYIO CpEly YHUBEPCUTETA

[TomemeHus U1 XpaHEHHS U TIPO-
($uIaKTHYECKOro 00CTyKUBAHUS
yueOHOro 000pyAOBaAHUS

Ixade! 1 XxpaHeHUs y4eOHO-METOMUECKON JOKYMEH-
Taluu, yaeOHOTO 000PYyI0BaHUS U YI€OHO-HATJISIHBIX
nocoOui.

IIpniaoxenune 1

Memoouueckue YKA3aHusl no 6blNOJIHEHUIO NPAKMUYECKUX 3a0aHULl

[Tpy BBINOJIHEHUU npaxmuueckux 3a0anuti Ui TOJHOTO U MPAaBUIBHOTO PACKPBITUS CO-
Jep>KaHUsl TeMbl BaKHEMHIee 3HAUEHUE MMEET CaMOCTOSITeNIbHBIN MOMCK M aHaiau3 Oubiuorpa-

(I)PI‘IGCKI/IX HCTOYHUKOB, B HaCTHOCTHU!

- Hay4HBIX pabOT POCCUNCKUX U 3apYOEKHBIX YUEHBIX 0 JaHHOU IpobiieMe;
- HOPMAaTUBHO-TIPABOBBIX AKTOB, PETIAMEHTUPYIOLIUX BOIPOCH! OpraHU3alMi COLMAIBHO-

S9KOHOMHYECCKOI'0O IIIaHUPOBAHUA;
- CTaTUCTUYECKUX JaHHBIX;

- MaTepUasIoB MEPUOINYECKON MeYaTH Mo TeMe KOHTPOJIbHON paboThI;

- UHTEPHET-PECYPCOB.

CamocrosiTenpHas paboTa py moA00pe JIUTEPaTyphl HE UCKITIOYAET, a HA000POT, MPEAIo-
JlaraeT CHCTeMaTHYeCKUe KOHCYIBTAILUU C TIPEToIaBaTeIeM.
HToroBas paboTa J0DKHA BKITFOYATH CICAYIOIINAE JIEMCHTBI:

- TUTYJIbHBIN JIUCT;
- COZIEP’)KAHHUE;

- BBEJICHUE;

- OCHOBHAs 4acTb;
- 3aKJIIOUYCHHUE;
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- CIIICOK UCIIOJIb30BaHHBIX HCTOYHHUKOB;

- IPUJIOKEHHUS.

Bo BBemenuum 00OOCHOBBIBACTCS AKTYaJbHOCTh HMCCIEIYEMOW MPOOJIEMBI, PacKpHIBACTCS
CTENCHb €€ M3YyYeHHOCTH, (POPMYIUPYIOTCS IIETH U 33/1a4d, ONPEACIIeTCS MPEIMET, OOBEKT U
MeToabl uccienoBanus. OCHOBHAsI 4acTh JOJDKHA COJEPkKATh TEKCTOBBIE MAaTEPHAJIbl U YHCIIO-
BBIC JJaHHBIC, OTPAKAIOIIUE CYIIECTBO, METOAUKY M OTIECNIbHBIC PE3yIbTaThl, JOCTUTHYTHIE B XO-
Jie BBITIOJHEHUSI KOHTPOJIBbHON paboThl. B 3akmioueHnn m3nararorcsi 00Iue BBIBOJBI U MIPEIIIO-
KESHUS 110 PE3YJIbTaTaM U3YYCHHS TEMBI.

[Tpu obHapyxenuu kadeapoil UISHTUYHO BBIIIOJIHEHHBIX PaboT, 00e padOThl aHHYIUPY-
I0TCS, CTYJCHTHI BBIIIOJIHAIOT pab0Ty MOBTOPHO (APYTroOil BApHaHT).

16



