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JIMCT perneTpaLii H3MeHeHHi 1 JAONOJIHEHH I
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1. Henau ocBOeHMH TUCHUIUIMHBI «CHcTeMa TPYAOBOM ajanTaluy MepcoHaIay

LensmMu ocBoenust aucuuiinHbl «CucremMa TPYJOBOM ajganTaluyd MEpCOHaIa»
ABIIAIOTCA. HM3y4EHHUE aJalTallid KakK OJIHOM M3 aKTyaJlbHbIX NpoOJieM B YIPaBIICHUU
MIEPCOHAJIOM; TOCTPOEHUE CUCTEMBI a/IalTAlIMM B OPraHU3alIUH.

2.Mecto aucuuniauebl B crpykrype OOII moaroroBku 6akaiaBpa

JucuumiuHa «CucremMa TpyJOBOW — ajanTallud  II€PCOHAja»  OTHOCUTCS K
BapHaTUBHOM YacTH OJ0Kka 00pa3oBaTEbHON MPOTrPaMMBbI.

N3ydeHue nucUUIIMHBL 0a3UpyeTcsl Ha 3HAHUSAX, YMEHUSAX U HaBBIKAX, [1OJIYYEHHBIX
B pe3ynbTaTe ycBoeHus nucuuiuinH «llcuxonorusy», «Couuonorusy, «Konduukronorusy»,
«OCHOBBI MEHEDKMEHTa», «YTIPaBICHUE IEPCOHATIOM» U IPYTHE.

3HaHUSA U YMEHMUS, [TOJIyYEHHbIE CTYI€HTaMU IPHU U3YYEHUH JucUUILIMHbI «Crcrema
TPYJAOBOM aJanTalliyd [EpPCOHaNa» HeoOXoAuma JUIsi OpraHu3ally  YIpaBJIeHYECKOU
JEATEIbHOCTH, B TOM YHCIE M CIOXHEHIIEro BHAA YIPABICHYECKOW  NPAKTUKH —
yIpaBiIeHUS OpraHu3alKuel U IePCOHATIOM.

3 Kommnerenuuu ofyyawuierocs, ¢opMupyembie B pe3yJbTaTe OCBOEHUS
AUCHHIVINHBL «CHCTeMa TpPyAOBO#l ajanTanMy MepCOHAJa» M IJIAHHWpYyeMble
pe3yabTaThbl 00y4eHust
B pesynbrare ocBoeHus aucUMIUIMHBI «CHcTeMa TPYAOBOM ajanTaluy IEepcoHaa»
oOyuJaromuiicss 10KeH 001a1aTh CIEAYIOIUMU KOMIETEHIIUSIMHU:

CtpykTypHBIT
JJIEMEHT [Inanupyemble pe3yabTaTbl O0yUEHUs
KOMIIETEHIINH

IK-4 3nHanueM 0CHOB CONUAIN3ANNH, MPO(POPHEHTALMH U TPOPeccHoHATNZANUH
MePCOHAJIA, IPUHUMIIOB (POPMUPOBAHMS CUCTEMbI TPYAOBOM aanTALMHU MIEPCOHAJIA,
pa3paboTKu M BHEAPEHUs] MPOrpaMM TPYA0BO# alanTAllMU M YMeHHe NPUMEHATHh UX
Ha NPAKTHKE

3HaTh MPUHIMIIB (JOPMUPOBAHUS CUCTEMBI TPYIOBOM aJjanTallMy NepcoHasa

YMeTb pa3pabatbIBaTh IPOrpaMMbl TPYAOBOI aJlanTaluu

HaBbIKaAMU pCaJIn3allui IpOoTrpaMMm CoOUaIN3aluHu, HpO(l)OpI/IeHTaLII/II/I n

Bnanets
npodecCuoHAIN3AIMN TIEPCOHaa




4. CTpyKTYypa U coJepxkaHMe JUCHUILIMHBI «CHcTeMa TPYA0BOM aJanTally NEPCOHAIA)
OO01mast TpyA0€MKOCTh JUCIUIINHBI COCTaBIsAET 3 3a4eTHBIX enuHul] 108 akas. yacos, B TOM 4uCIIe:

aynuTopHas — 4 akaJl. 4acos;

BHeayauTopHas — 0,4 aka. 4acoB

- KoHTpONb —3,9 akaa. Yacos

KOHTakTHas pabora — 4,4 akaj. 4acos:

camocrosiTensHas padora — 99,7 akaj. 4acos;

AynuTtopHas 5 =§
KOHTaKTHas pabora (B | = X = I
) dopMma TeKyliero =
o akaj. Yacax) 5 5 . ==
Paznen/ Tema 2 & = % BuxcamocroaTenbHOH — [KOHTPOIS yCHEBACMOCTU M| & § 5
= 9 =
JUCHUTUIUHBI & < cowl o ow |8 = 2 paboTsI IIPOMEKYTOUHOMN &5 E
=
s S E| =EE |3 S = aTTecTaluu o & S
&2 S F 2 3|2 S
(5 Q < S o H
EO| 5o ~
PA3JAEJI 1. CymHocts mpouecca| 4 1 - 33 |CamocTosTensHOE U3y4YeHHE | BhImoaHeHHE TIK-4—
aJlanTalyy repcoHaa y4eOHO U Hay4dHOM KOHTPOJIbHOM paboThI 36
JUTEpaTyphbl
Pabora ¢ 311eKTpOHHBIMU
O6ubaMoTeKaMu
PA3JIEJI 2. Acmektsl u moctpoenue| 4 - 1/11 33 |CamocTosTenbHOe n3yueHue |BoimonHeHue 1IK-4—
mpolecca ajJanTalydd  [EepCOHaia B y4eOHOM U HAyYHOU KOHTPOJIbHOM pabOoThI 3y8
OpraHM3aIH JUTEPaATyphl
PaGora ¢ snekTpoHHBIMU
O6ubnuoTekamu
PA3JIEJT 3. Acnektsl W moctpoeHue| 4 1 1/11 | 33,7 |CamocTtosTenbHOE U3ydeHre |BhImoTHeHME 1IK-4—
npolecca  aJanTalud - [epcoHana B y4eOHO 1 Hay4YHOM KOHTPOJILHOM paboThI 3)6
OpraHM3aIu JIUTEpaTyphl

PaGora ¢ anekTpoHHBIMU
oudmorekamMu




AynuropHas

s
s . =z
KOHTaKTHas pabora (B | = X I
2 S dopma TeKyIIero =
o akaj. Yacax) 5 8 . =i
Paznen/ Tema 2 & = % BuacamocroaTenbHOH  [KOHTPOIS yCHEBACMOCTU M| & § &
= 9 >
JUCITUTUTUHBI < < cow| oz ow |8 E 2 paboThI MIPOMEKYTOUHOM &% E
S S E| EE|IB e = aTTecTalun © 3 E
2 o=l 25 |3'¢ SIS
5 © Ll 8 L |3 a = P
= < S o < Q =]
EM BM =
Hroro mo nucuunaune| 4 2 221 | 99,7 IIpomexyTounas TIK-4—
arrecraums (JK3aMeH) |3)8




5. Ob6pa3oBaTeibHbIE TEXHOJIOTHH

JIns peanu3anyy IpeayCMOTPEHHBIX BHIOB YU4eOHOH pabOThI B KauecTBE 00pa3oBaTeIbHBIX
TEXHOJIOTUH B TPENOJaBaHUU AUCHUILIMHBI «CHcTeMa TpyJOBOM ajanTanu IepcoHaja
UCTIOJNIB3YIOTCS TPAAUIIMOHHAS U MOYIbHO-KOMIIETEHTHOCTHASI TEXHOJIOTHH.

Jlekuu TpOXOIAT Kak B TPATUIMOHHON (opme, Tak U B (opMe MpoOIIEMHBIX JEKIHA U
nekuui Bu3yanuzanui. CTyJeHTaM NpEeAIararoTcs OMOPHBIE KOHCHEKTHI, a 3aTeéM IMPOMCXOIMT
pa3BepThIBAHNE WM KPAaTKOMY KOMMEHTHPOBAaHHMIO IMPOCMATPUBAEMBIX BH3YAJIbHBIX MAaTEPUAIOB.
[Tpu npoBeneHnH MpoOIEMHBIX JIEKIIUA HOBOE 3HAHHE CTYAEHTaM BBOAMTCS 4Yepe3 MpPOOJIEeMHOCTh
BOIIPOCA, 3a/1a41 WIN CUTYalllH.

JIeKuMOHHBIN MaTepHai 3aKkpersiercss B (hopMe MpaKTUUeCKUX 3aHATui. [Ipu npoBeneHnn
MPAKTUYECKUX 3aHATUN UCIIONB3YETCS METOJbl MHTEPAKTHBHOIO OOYYEHHs, TaKHe Kak paboTa B
KOMaH/ie, HalpaBJeHHAas Ha pelieHue oOIIel 3a1auu; JEeNOBBIX UIDP, MO3BOJSIONIMX CTYACHTaM
UMHTUPOBATh PEATbHYIO NPOGECCHOHAIBHYIO JEATeNIbHOCTh; case-Study — aHanmu3 peaibHbIX
npoOJIEMHBIX CUTyallMd, MMEBIIMX MECTO B COOTBETCTBYIOIIEH 00NacTH mpodheccCHOHANBHON
JESTEeNbHOCTH, W TMOHWCK BAapUAHTOB Jy4IIuX pemreHuil. CamocTosTenbHas padoTa CTUMYIAPYET
CTYIICHTOB K CaMOCTOSITEIbHOW MPOpadOTKe TEM B MPOILECCE HAaNUCAaHUS pedeparoB, BHITOTHEHUS
WHIWBUIYAIBHBIX 3aJaHHi, B TPOIECCE MOJATOTOBKH K IMPAKTHUYECKUM 3aHSATHSIM M HTOTOBOM
aTTeCTaIH.

B kauecTBe OIICHOYHBIX CPEACTB HAa MPOTSHKEHHH CEMECTPa MCIONIB3YIOTCS: MPAKTHIECKUE
paboTHI, TECTUPOBAHUE, TBOPUYECKHE 3a/1aHHS.

6. YueOHO-MeTOAMUYECKOE 00eclieYeHHe CAMOCTOSATEeIbHOM padoThl CTYIeHTOB

PA3JIEJI 1. IloHsATHE aganTaluu, €€ BUABI, LIEIU U 3a0a4d

CymurHocTh, METO/BI, CIOCOOBI mMpollecca anantanuu TnepcoHana. CyIHOCTh mMporecca
ajanrtanuu nepconana/ JIokyMeHTHpOBaHUE U IJIAaHUPOBAHUE Mpoiiecca aaanrtanuu. [lonoxenue o6
ajanTalyu: TMPAKTUUYECKOE COCTaBJIEHWE U JIOKYMEHTAIIMOHHOE O(GOPMIICHHE TOJOXKECHHS
MPENNPUATH, BKIFOYAIOIIee TPUHIIUITBI OOIIETO MONOKEHHSI, TPOrpaMMBbl pabOThI C COTPYTHUKOM
Ha TMEePUOJ] UCTIBITATEILHOTO Cpoka (TIaH paboThl Ha UCIIBITATENLHBIN CPOK, COITMOMETPHUSI, OIICHKA
paboTHUKA TMOCIe MPOXOXKACHUS HUCIIBITATEILHOTO CPOKa), MJIaH BBEACHHS B JOJKHOCTH (JTMYHBIN
IJ1aH MPO(ECCHOHAIBHOTO U CITYKEOHOT0 Pa3BUTHS)

PA3JIEJI 2. AcniekTbl ¥ MOCTPOCHHE MPOLECCa afjaNTalliy IEPCOHaa B OpraHu3aluu

VYrpaBieHue MporeccoM aanTaiy cCoTpyaHuKoB. ba3zoBsie mporpammel aganTanuu. O0mast
(kacaeTcst OpraHu3aliy B LIEJIOM) BKIIOYAeT B cebs: obliee NnpecTaBlIeHle 0 KOMITaHUH, TOJTUTHKE
OpraHM3aliy, OIUlaTe TPyJa, JOIMOJHUTENbHBIX JIbIOTaX, SKOHOMMYECKUX (QakTopax U T. II.;
crienuanbHas (KacaeTrcsi KOHKPETHOTO IMOJpa3/elieHus Wik pabodero Mecra): BKIIOYAeT B cedd:
GyHKIMM ToApa3fenenus, pabodyre OOS3aHHOCTH W OTBETCTBEHHOCTh, IPOLEAYpHl, IMpaBuia,
OpeanucaHuss U T. I.; MporpaMma ajanTalud Ha npuMmepe ¢GUpMbl «X» BKIIOYAeT B ceOs:
IUTAaHUPOBAHUE AJANTalliU COTPYIHUKA (TOJOKEHHE O MOPSAKE MPOXOXKACHUS HCIBITATEIbHOTO
Cpoka, IulaH palboThl COTPYAHMKA Ha BPEMs HCIBITATEIIbHOTO CPOKa, MHIMBUAYAJIbHBIA IJIaH
pa3BUTHS HAa HUCIBITATENbHBIA CPOK, CTAaHAAPT MNPEANPUSTUS, MOJOKEHHE O HACTAaBHUYECTBE);
BBEJICHHE B JOJDKHOCTh (MHCTPYKIHMS IO BBEJICHHIO B JIOJUKHOCTb, TEXHOJOTHMs BBEJICHHS B
JOJKHOCTB); aTTeCTals M0 pe3yabTaTaM UCIIBITATEIbHOTO CPpOKa (aHKeTa aJjanTaluy, 3aKJII0UeHUe
0 paboTe COTpyIHUKA B MIEPHO UCHIBITATEILHOI'O CPOKA).
HacraBauuectBo. CocTaBieHne U TOKyMEHTalMOHHOE 0(OPMIIEHHE MOJIO0XKEHUSI O HACTABHUYECTBE
(uenu W 3aa4yM, OpraHu3alus HACTAaBHUYECTBA, 00S3aHHOCTH U IPaBa HACTABHUKA).



PA3JIEJT 3. Pa3zpaboTka ¥ mporpaMma yIpaBiIE€HYECKOTO MPOEKTa COBEPIIECHCTBOBAHMS CHCTEMBI
azanTanyyu B OpraHru3aniu.

[Ipodopuenrtanus u amantauus. [IpodeccronanbHass ¥ OpraHu3allMOHHAs aJanTalus
nepconana. OneHka © HWHCTPYMEHTHl 3(PPEKTHBHOCTH CHCTEMBI aJanTaldd [EepCOHaIA.
OcoOeHHOCTH  aJanTalUy  pa3iM4YHbIX  KaTeropuii coTpyaHukoB. OIleHKa pe3ylbTaToB
MPOXOXKICHHS aJanTanu. AHaIU3 Mpolecca aJanTaiud paOOTHUKOB W KOPPEKIHS MPOTrpamMm
ajanTaluu.

Hepeqem, TEM U KOHTPOJIbHBIX BONIPOCOB IJISl ITIOATOTOBKH K CCMUHAPCKHUM 3aHATUAM

Cemunapcroe samsmue mema 1. Ilpogeccuonanvnas u opeanHuzayuoHHas adanmayus
nepcownana.

Bompock! mist 00cykaeHus:

1. OcobOeHHoCTH IpolLiecca aJanTalli B COBPEMEHHbBIX OpraHU3alusiX.

2. Buzpl, popMbI 1 METOIBI aJaN TN,

3. OcoOGeHHOCTH OILIEHKH M MOTHUBAIIMH TIEpPCOHAA Ha 3TAle aJanTalru.

4. YcioBwsl, BIMSIIOIIME HA YCICITHOCTH MPOIIEcca aanTaIim.

5. FOpunuueckuie acmeKkThl aanTaluu.

Ipaxmuxym: pa3paboTKa MPOrpaMMbl aIaliTAIAU JIJIsl KOHKPETHON OpraHu3aluu.

Cemunapckoe 3ansamue mema 2. IlpodopuenTanus u axanranusi

L{enb — onmcaTh IpoIecChl MPOPOPUSHTAIIMH U a/IallTAI[UH.

3anauu:

- IEPEUNCITATH BHUJIBI MPOPOPUCHTAIINN U a/IalITAIIUN PAOOTHUKOB;

- OXapakTepu3oBaTh HH(POpPMALIHIO 00 aJanTallii HOBBIX COTPYIHUKOB.

I1nan

1. CymHocTh ¥ BuAbl mnpodopueHTanuu u anantanuu. llenn u 3amaym ymnpaBieHHs
npodopueHTanueit u aganrtanuei. [loapaznenenus nmpopecCHOHAIILHON OPUECHTAIIMH U aJanTalluu
1 uX QyHKIUH.

2. Undopmamuss o mpodopueHTalMd M aJanTaiuyd pabOTHUKOB NPEINPHUATAS H €€
obpaboTka. CTpyKTypa IIEHHOCTEH OPUEHTALUN MOJIOIbIX PAOOTHHUKOB.

3. Kapbepa kak cucrema.

BriBoabI:

- IEPEYUCIICHBI BUJIBI TPO(DOPUEHTAIIMHN U aIaNTallii paOOTHUKOB;

- OXapakTepu3oBaHa HH(OPMAIIKIO 00 aJanTallli HOBBIX COTPYAHHUKOB.

Cemunapckoe 3ansmue mema 3. BUabl aganramumn

1. Kopnopamusnas aoanmayus

st Toro 4toObl HavyaTh paboTath 3PPEKTUBHO, YEIOBEKY HEOOXOIMMO MOIYUYUTh OTBETHI
Ha BOIPOCHI, CBA3aHHBIC C OpraHU3aIuel AeSITEIbHOCTH KOMITAaHUH, HallpUMED:

. Kaxkoe mecto 3anumaer kommnanus Ha peiHke? Kak unyt nena? K uemy crpemurcs?
. KaxkoBbI cTparerndeckue 1eau 1 MpUOPUTETHI KOMITAHUH?

. Kto sBnsiercst kitoueBbiMU KiineHTaMu? KTO OCHOBHBIMH KOHKYPEHTAMU?

. Kak ocymectBisiercst ynpasienrne koMmmnanuein? Kto npuHuMaer pemenus?

. KaxkoBa cTpykrypa komnanuu? ['ae kakue nojpa3ieieHus pacrioaoKeHbl?

. KakoBa nmeprnoindHOCTh M TEXHOJIOTHS TIJIAHUPOBAHUS U OTYETHOCTH?

. Kaxkue neiicTByIOT npoienypbl, perjaiaMeHThI?

. KT0 1 B kakoM mOpsiJiKe MOMHUCHIBAET JOKYMEHTHI?

2. CoyuanvHas adoanmayus
[Tpuxoast Ha pabOTy, YEIOBEK MPUHHMAET TE HOPMBI TOBEICHUS W OOIICHHS, KOTOPBIC



CYHIECTBYIOT B KOJUIEKTHMBE, BKJIFOUYAETCS B CUCTEMY B3aMOOTHOILECHUH C KOJUIETaMHU.
Ha sTom »Tame oH 3HaKOMHTCS C «aTMOC(epoll KOMITAHUUY» — KOPIIOPATUBHON KYJIbTYPOH.
CoTpyqHHMKY HEOOXOIMMO HOJIYYUTh OTBETHI Ha CIIEIYIOLINE BOIPOCHI:

. Kakoii cTunp oOIeHHs: PUHAT B KOJUIEKTHUBE (APYKECKUH, 0(UIIaIbHO-AEI0BOM,
OOreMHBIHN, KOMeAu-K1a0 U T.11.)?

. Kak npunsTo oOpamarbcs K COTpYJHHKAM, PaBHBIM IO YPOBHIO / JOJDKHOCTH,
MOTYUHEHHBIM, PYKOBOIUTENSAM?

. EcTh 1 B KOMIIaHUM KaKue-TO TPYIIIbL, «1areps», Tepputopun? Kakue Mex 1y HUMu
B3aMOOTHOLICHUS?

. C kem obenatr? C KeM KypUTh?

. VY KOro JeTu Takoro e Bo3pacta? Y KOro KOIIKH/COOaKW/phIOKK/MITUYKH? Y KOTro
MOX0KHe X000u, yBieueHus ?

. Uto MOXHO / HEeNb3s1 00CY)X/IaTh B KypHJIKE, 3a 00e10M?

. K komy MOXHO / HeJb3s1 00paIiaTsCs 3a MOMOMIBIO, COBETOM?

3. Opeanuzayuounas adanmayus.

OOBIYHO MBI TPOBOUM Ha paboTe OOJBIIYIO YacTh CBETOBOTO JHs. Pazymeercs, 3To BpeMs
JIOJDKHO OBITh Kak-TO OpPraHM30BaHO B ObITOBOM IuiaHe. CyliecTBYyeT Macca OpraHU3al[MOHHBIX
MOMEHTOB, C KOTOPBIMH TPEACTOUT pPa300paThCsi HOBUYKY B IEPBBIC THU / MECSIBI PaOOTHI

Hampuwmep:

. I'ne naxomutcs tyanet? I'ne moxxkHo Kyputh? I 1e HaxonuTces cTonoBas?

. I'te MOKHO pa3MecTUTh CBOM BELIU?

. Kak opopMHTh TOCTOSHHBIN TPOITYCK?

. KTo HacTpout xommnsrorep?

. Korna u rae BeinaroT 3aprnary?

. Kak 31ech nbiot yaii / koe? MOoKHO JIM IPUHECTH CBOIO KPYKKY? MOXHO JIM IUTh
ko(e Ha pabouem mecte?

. MoOXHO JM TOBECHTh Haja pabouuM CTOJIOM IUIAKaT JIOOMMOW POK-TpYMIIbI?
Cemeitnoe oto? Kanenaaps ¢ BugaMu npupobl?

. Kak 3aka3arh KaHLEIAPHIO, Kypbepa, MAIIMHY, IEPETOBOPHYIO KOMHATY?

. K xomy oOparmatscest 1o HoBoy HEMCIIPABHOCTEHN B KOMIIbOTEpe?

. I'1ie B3Th MOJIOXKEHHBIN KOPIOPATUBHBIA MOOMIIBHBIN? Men.cTpaxoBKy?

. Kak npuHsATO cripaBisiTh JTHU pOXKIECHUSA?

CKoJIbKO c1aBaTh Ha MOJAPKHU U KOMY?

. Bo ckonbkO MPpUHATO YXOAUTH I0MOM? MOKHO JI yTPOM OMa3bIBaTh?

. Korna 6yzner otmyck?

4. Texnuueckas (mexnonocuieckas) adanmayus

B kaxoil KoMIaHUH HCMONB3YeTCs CBOM HAOOP TEXHUKH M MPOTPAMMHOI0 OOecTieueHUsl.
HoBoMy cOTpyIHUKY B IIEpHOJT QAN TAllN TIPHIETCS:

. 3amoMHUTH HOBBIN NIAPOJTh, MPUBLIKHYTH K HOBOU KJIaBHATYpE, HACTPOUTH MOYTOBYIO
porpaMMy, 003aBECTHCH NTPUBBIYHBIMA 3aKJIaKaMu B «30paHHOMY», 3aHECTH HY)KHBIC KOHTAKThI
B «AZIPECHYIO KHUTY.

. OcBouTh HOBYIO MOJIelb TenedoHa, pakca, Konupa, OpOITIOPOBIIUKA U TIP.

. Pazobparbces B BHYTpHU(GHUPMEHHOM cucTeMe XpaHeHHsI MH()OpMAIUH, T1Ie UYTO JISKUT,
KaK Ha3bIBAIOTCA HY>KHBIC ITAIIKH.

. OcBouTs crienudpuueckoe Nporu3BoICTBEHHOE (cKiaackoe, IT u T.mm) obopynoBaHue

. OcBouTs crieniuduaeckoe mporpammuoe odecreuenne (bJ1).

5. Ilpogheccuonanvrasn adanmayus

JIaHHBIM acreKT ajanTalid CBA3aH HEMOCPEACTBEHHO C MPOGECCHOHATBHONW CTOPOHOM
JeSITEIbHOCTH COTPYIHHKA B OpraHW3allMd. XBaTaeT JIU €My 3HAHWUN, YMEHUH U HABBIKOB WJIH
TpedyeTrcs 1oo0ydeHue?



EcTb 11 nmepcnekTuBbl y JAHHOTO paOOTHUKA? DTU BOMPOCH HHTEPECYIOT MEHEKEPOB 10
NEPCOHATY W PYKOBOAMTENS MOApPA3JeNeHus. A caMOMy COTPYAHHUKY HEOOXOIMMO OCBOWTH
cienyromre npohecCuoHanbHbIe aCHEKThl paOOTHI:

. Hcnonp3yembie B KOMITAHUM TEXHOJIOTUU U TEXHUKH;

. CrangapTtsl paboTsl; JlokymeHTanus;

. Hopwmbl, HOpMaTHBBI, TEXHUYECKHE TPEOOBAHUS;

. [TepcriekTuBBI TPODHECCHOHANTBHOTO M KAPhEPHOTO POCTA;
. Bo3MmosxHOCTH 00y4eHus, MOBBIICHNUS KBATHU(PHKAIINHT;

. [TapameTpsI OLIEHKH KadecTBa padOThI

6. Ilcuxoguzuonocuueckas adanmayus

JlaHHBII acleKT B MEPBYIO OYepe/b BKIFOYACT MPHUCIIOCOOJICHUE K OINPENEICHHOMY, 4acTo
OTJIUYHOMY OT MPUBBIYHOTO, PEXUMY TpyAa u oTAbIxa. Ocoboe BHUMaHUE MCUXOPU3NOIOTHICCKOM
aJlanTalyuy HY)KHO YACTHUTh B CICAYIONIMX CHTYaIUsX:

Cemunapckoe 3ansmue mema 4. Ilporpamma apanranuu

Xopomias mnporpaMma ajanTtaldd U OpUEHTAlMM pa0OTHHUKA HAa pabodyeM MecTe HMeEEeT
CIIeYIOIIME KAauecTBa: OHAa TUIATEIbHO CIUIAHUPOBAHA, €€ COJIEP’KaHHE COBEPILEHHO SICHO, POJIH
YYaCTHUKOB IIPOLIECCa YETKO ONPEIEIICHBI.

[IpenyaraeM BaM ONMCaHUE MOCIENOBATENBHOCTH JI€HCTBUH, KOTOpble HEOOXO0IUMO
BBIIIOJTHUTh B XOJI€ CO3JAaHMSI W peaJu3aludy NporpamMmbl ajantauuvud. Bam ocraercss TONbKO
BBINOJIHUTH BCE ATU JACUCTBUS, IPEIBAPUTEIILHO ONPEAEIUB UCIIOTHUTENEH U CPOKH.

1. CocraBbTe CIHUCOK COTPYJHUKOB, KOTOPbIE BOMIYT B pabouyro rpyliy Mo pa3paboTKe U
BHEPEHUIO MporpamMMmbl aganrtanuu. llenecooOpa3HO BKJIIOYUTH B 3Ty TIPYIIy JIHMHEHHBIX
PYKOBOJMTENEH U CIIELUAINCTOB OT/ENa KaIpOB.

2. Onummre pe3ysbTaThl, KOTOPBIX BBl XOTUTE JIOCTUYb C MOMOIIbIO IPOTPaMMBbl aJanTalum.
Yerkue GopMyIHMPOBKU MOMOTYT JIMHEWHBIM PYKOBOJUTEISM MOHSTH LIETIH MPOTrPaMMBbI.

3. Knaccupuuupyiite HOBBIX paboTHMKOB 1o rpynmnam. Omnpexaenutre TpeOoBaHHA K
IporpaMMaM aJanTaluuu A1 KaKI0W IpyIIbL.

4. CocTaBbTe CIIUCOK BOIMPOCOB, OOBIYHO BO3HUKAIOUINX Y HOBBIX PAOOTHUKOB.

5. CocraBpTe CHUCOK JEHCTBHI HOBOro pab0OTHMKAa BO BpEMs MpOrpaMMbl aJanTaluu
(MCIIBITATENFHOTO CPOKA), @ TAKXKE CIIMCOK HEOOXOAUMBIX €My CBEICHHH.

6. PaspaboraiiTe mporpaMmy epBOTO JHS COTPYIHHKA.

7. CrutaHupyiiTe »SKCKypCHMM 10 OpraHu3aluM, UuX cojaepkaHue, Bpems. HasHaubTe
OTBETCTBEHHOTO 32 UX IIPOBEJCHHE.

8. Ompenenure, KakMM 00pa3oM Bbl NPEICTAaBUTE HOBOIO COTPYAHHMKA OCTAJbHBIM YJIEHAM
KOJUIEKTHUBA, YTO Bbl PACCKaXXUTE (HUIMILETE) O HOBUYKE.

9. IloaroroBpTe KOMIUIEKT IE€YAaTHBIX MAaTEpUaOB, BKJIIOYUB B HEro MO HEOOXOAMMOCTH
CIIEYIOIINE Pa3/IeIbl:

Muccus KOMIIaHUH, UCTOPHSI KOMITAHUU;

o KopnoparuBHas KynbTypa,
o [Tonoxenue o nepconasne, BHyTpu(GpUpMEHHbIE OTHOILICHHS;
o Opranu3zalioHHasi CTPYKTYpa, OJI0KEHUE O MOIPa3/IeNIeHNH, TOJKHOCTHAS HHCTPYKIUS;
o TexHonoruu paboTel, TEXHUKA O€30M1aCHOCTH;
Crucok COTpyIHUKOB C yKa3zaHHEM JIOJDKHOCTH, pabouell KOMHaThl, HoMepa TenedoHa, e-
mail;
o Crucok OTBETOB Ha HambOoJjee CTaHAApTHbIE BOMPOCHl HOBHYKOB, C YKa3aHMEM JHI, K

KOTOPBIM MO>KHO OOpaTUTHCS JUJIsl TOTIOJIHUTENbHBIX Pa3bsICHEHUI;
10. Onpenenute HEOOXOAMMOCTD CITEIMATBHBIX YIEOHBIX MEPOIPHATHN MO OCBOCHUIO HOBBIM
COTPY/IHUKOM CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.
11. Onpenenute KpUTEPUH YCIEIIHOCTU MPOXOKIACHUSA HCIBITATEIbHOTO CPOKA, BAPHAHTHI €ro



JIOCPOYHOT'O MPEKPaALICHHUS.
12. Onpenenure ¢GopMy HpeaOCTaBICHUS OOpPAaTHOM CBSI3M OT HOBOTO COTPYAHHMKA U €ro
HaCcTaBHHMKA O XOJI€ a/IalTAlIMOHHOTO Mepro/ia (MCIBITATEIbHOTO CPOKa).
13. Pa3paboraiite mporpammy TOJBEICHHS HTOTOB HCIBITATEIILHOTO CpPOKa M TEpeBoja
COTPYJIHUKA B OCHOBHOI 1IITAT.
He npaBna i, 10BOJIBHO BHYIIUTEIBHBIN CIIUCOK JeicTBUA. Ho kak Obl HU OBLIO TSDKENO,
9THU ACUCTBUSA HEOOXOAMMO BBIITOIHUTH JJIS MOBBIICHUS 3(()EKTUBHOCTH paOOThl KOMITAHHH.

Cemunapckoe 3anamue 5.

CUTYALIUA

Ortunueckuil Bonpoc «Kamig kamenb Tount». M B opranusanusax toxe. HeynosieTBopeHHbIe
paboTHUKH (0COOCHHO TE, KTO MPUBBIK «ICTUTHCS» CBOUMHU YYBCTBAMHU C MEHEKEPAMU) CIIUIITKOM
4acTO TOJB3YIOTCS HE3acay)KEHHbIM BHHMMaHUEeM. Hepenko pyKoBOAMTENW YIENISIOT ocoboe
BHUMaHHE TPEOOBAHUAM («CKaHAAIMCTOBY» — OHH MMEIOT BO3MOKHOCThH BBIOOpa pabovnx 3adaHuit
WIM TONy4aloT HoBeliiee oOopynoBanue. Ho moka MeHemkepsl MpPeANpUHUMAIOT TePOUYECKUE
yCWIMS, HAMpaBJIICHHbIE Ha YJIOBJIETBOPEHHE TMOTPEOHOCTEW HEIOBOJIBHBIX, OOJBIIMHCTBO
«HOPMAJIBHBIX» COTPYJHUKOB UYYBCTBYIOT Ce€0sl YIIEMJICHHBIMH, PE30HHO CUUTasi, YTO TaKoe
«HEOOBITHOE» OTHOIICHHUE K CKaHIATUCTaM TPYJIHO MPUYUCIUTH K 00pa3iaM CIpaBeIJTMBOCTH.

PykoBoguTenb oOkazancs «MexAy JBYX OrHei». IlpiTasch yMeHbIIUTH YYBCTBO
HEY/IOBJIETBOPEHUSI Y «W30paHHBIX», MEHEIKEP PHUCKYET BBI3BaTh Ha CEO0Sl «OTOHbY» IIMPOKUX
«Maccy. Ho ecniu oH UTHOpUPYET MPOSBICHUS HE TOBOJIbCTBA, «MH(EKINI) MOXKET MPEBPATUTHCS B
«OIUJIEMUIO» U PACTIPOCTPAHUTHCA HA IPYTUX COTPYIHUKOB. [ 1€ ke BhIX0a?

Cemunapckoe 3auamue 6.

CUTYALIUA

JlononHuTe NMpUBEACHHBIE HIKE METO/IbI YIOBIETBOPEHHS MOTPEOHOCTEH BBICIIMX YPOBHEH
COBPEMEHHBIMH METOJaMH OOOTaIIeHHUs] XapakTepa W COACpKaHUsI TPYJa, a TaKXKE METOAaMHu
MpUBJICYEHUS] PAOOTHUKOB K TMPOIECCY IMOATOTOBKM M TPUHSITHUS YIPABIEHYECKUX PEHICHU.
VYkaxutre pe3epBbl TMOBBINECHUS JIG(OEKTUBHOCTH Tpyda B OTOHM 0OJaCTH W TPUYHHBL,
3aTpyAHSIONIME TPUMEHEHHE 3TUX METoAoB B Poccun B pa3NMYHBIX OpPraHU3alMOHHBIX
CTPYKTYpax.

MeTo/1b1 yIOBIETBOPEHHSI TOTPEOHOCTEN BBICIIUX YPOBHEH

ConuanbHble TOTPEOHOCTH:

[] mopydeHue coTpyJHHUKaM pabOThI, KOTOPast MO3BOIHIIA OBl UM 00IATHCS;

[] co3nanue Ha pabounx MecTax Jyxa €IMHON KOMaH/Ibl;

[] mpoBeJleHHE MEePUOIUUYECKUX COBEIIAHWI C MOAYMHEHHBIMH HE TOJIBKO ISl MPUHSATHS
CTPATETUYECKUX PEIICHHM, HO U JIJIs1 00CYX ICHUS TEKYIIHX BOTIPOCOB;

] moaneprkka HepOpMaIbHBIX TPYIII MPU YCIOBHUH, YTO OHHM HE HAHOCST PealibHOTO yIiepoa
OpraHu3aIlNH;

[] co3maHue YCIOBHM JJis COIMAIBHOM AaKTUBHOCTH paOOTHUKOB BHE OpraHU3allvu.
[ToTpebGHOCTD B yBa)KE€HUU:

[] TMOCTOSIHHOE YBEJIHYEHUE COJIEPKATEIHbHOCTH pPadOT COTPYAHHUKOB; oOOecleueHue
s exTUBHON 00PATHOM CBS3H C pe3ybTaTaMu

[] paGoT u peakiueit pyKOBOIUTES;

[] moompeHrue JOCTUTHYTHIX PE3YJIbTATOB;

[] mpuBJIeUEHHUE MOJYUHEHHBIX K (POPMYIUPOBAHUIO TIeTielt U pa3paboTKe pelieHmi;

[] nenernpoBaHue MOJYUHEHHBIM JJOCTATOUHBIX [IPAB U OJIHOMOYM;

(] mpoABUIKEHHE MTOAUMHEHHBIX 110 CIIyKeOHO JIECTHHIIE;

[] obecnieyenre 0Oy4eHHUs U IEPETIOATOTOBKH MOUNHEHHBIX;

[] KOTOpBIE MOBBIIAIOT YPOBEHb UX KOMIIETEHTHOCTH. [I0TpeOHOCTH B CAaMOBBIPaYKEHUU:

[] TouHOE OmIpe/IeIeHNEe U pealn3alus NoTeHI[uala KaKI0ro padoTHUKA;



[] mopydeHue MO JYMHEHHBIM CJIOKHBIX U BaXKHBIX 3a/laHUH, TPEOYIOIINX MOJHOM 0TAaYH;

[] mooupeHHEe W pa3BUTUE TBOPYECKUX CIIOCOOHOCTEH MMOJYMHEHHBIX M CBOUX
COOCTBEHHBIX.

Cemunapckoe 3ausmue 7

CUTYALIUA

WtanbssHCKUIT TpennpUHUMATENb IUIAHUPYET OTKPBITh CeTh MNUIEPUNH B Pa3IMYHBIX
ropoaax Poccuiickoii @enepanuu. B 2001 rony 1ommKHBI OBITH OTKPBITHL J1Ba pecTopana B MocCKBe.
[IpurnamenHas cTpouTeNnbHAs KOMITAHHMS JOJDKHA 3aBEPIIUTH OTIEIKY 31aHuii B (epame 2001
rozaa. [lepBbie moceTuTeNnu JOKHBI TOMPOOOBATh UTANBSHCKYIO MUY B KOHIIE anpens. B kaxmaom
pecTopane mpenmnonaraercs odcnyxuth 10 100 moceTuTeneil 0JIHOBPEMEHHO, YTO IO pacueram
notpedyeT (I OMHOW MHIEpHH) 6 TOBapoB, 6 IMOMOIIHHUKOB IOBapoB, 15 oduiuantos, 4
6apmenoB, 10 BcomoraTtenbHbIX paboumx. B suBape 2000 roga paboTano 5 COTPYIHHMKOB:
JUPEKTOP I10 MEePCOHATY, KOMMEPUYECKUN JUPEKTOP, ABA TUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bonpocsr

1. Onpenenure peanbHble MOTPEOHOCTH B IIepcoHale Ha (espais u ampens 2001 roaa.

2. Kak uTanpsHCKUH MpEeANPUHUMATENIb MOKET PElIuTh MmpodiieMy rpuema nepconana? C
KaKUMH TPYTHOCTSIMH OH MOXKET CTOJIKHYThCS?

3. Kakue MeTo1bl MpHUBIICUYECHUS KaHIUAATOB MOKHO HCIONB30BaTh? Kakomy metony Bel Ob1
OTJaJH MpeArnovTeHue?

4. Kak oprann3oBath NnepBUYHbIN 0TOOp KaHauaaToB? Ha kakue MeToabl cieyeT oOpaTuTh
BHHUMaHUE IIpU BBIOOpPE MOBapoB, 0PUIIMAHTOB, BCIOMOTaTeIbHOTO MepcoHana?

5. KTo momken nmpuHUMAaTh pelieHne 0 mpruemMe Ha paboTty?

6. Kak opranm3zoBaTh HMHTErPalli0 HOBBIX COTPYAHHMKOB B KOMIIAHHIO, KOTOpas TOJBKO
Ha4yMHAeT paborarhb?

TecToBbIC 3a1aHUA

1. Kaxue uz npusedennvix Hudice 8blCKA3bIBAHUL MOICHO CHUMAMb 3A0A4aAMU
npoghopuenmayuu?
a) CO3/aHHe yCIOBUH UL pa3BUTHUSA npo(heCCHOHATFHO  3HAYUMBIX

CIOCOOHOCTEHN OyAyIuX paOOTHUKOB;

0) cozaHue yciaoBUi 17st 00ydeHus, nepeoOyueHus U MOBBIIIEHUS

KBaJIM (UK paOOTHUKOB B OPraHU3AlINY;

B) OIpeJieNIeHHE COOTBETCTBUS MCUXO()U3NOIOTHYECKUX U COLIUANIBHO-

MICUXOJIOTHYECKUX KauyeCTB paOOTHUKOB 3aHUMAaEeMOW UMH JJOJDKHOCTH;

T') OIpeJIeIEHUe COOTBETCTBUS NCUXO(PHU3MOIOIHYECKUX U COLIUATBHO-

TICUXOJIOTUIECKUX KauyecTB paOOTHUKOB, OOPATUBIIMXCS 32 KOHCYJIBTAUEH, TPOPECCHOHATEHBIM
TpeOOBaHUAM HU30PAaHHOTO UMHU BHU/1a TPYIOBOH 1€ATEIbHOCTH.

2. Aoanmayus — smo...

a) mpucnocobyienne paboTHUKA K HOBBIM MPO(ECCHOHATBHBIM, COITUATBLHBIM 1
OpraHHU3aIOHHO- YKOHOMUYECKUM YCIIOBHSIM TPY/IA;

0) B3aUMHOE TTPUCTIOCOOJICHHE pAa0OOTHUKA U OPTaHU3AINH ITyTEM MTOCTETICHHOM
BpabaThIBAEMOCTH COTPYIHUKA B HOBBIX YCIOBHSIX;

B) TIPHUCITOCOOJICHNE OPTaHHU3AIMH K H3MCHSIOIIMMCS BHCIITHUM YCIIOBHSIM.

3. Hccnedosanus nokaswieaiom, ymo Ooee nol08UHbL PACCMOMPEHHBIX OPSAHU3AYUL
3anoaHAIOM OOILUUHCINBO BAKAHMHBIX MeCH NEPBUYHO20 PLIHKA MPYOd 3d CYen 6HeUHUX
UCMOYHUKOB8 NpUBiedeHUs NepcoHana. a) J1a;

0) HeT.

4. Kax obecneuums s¢hgpexmusnyro unmezpayuro H08020 cOmpyOHUKA 8 OP2AHUZAYUIO
(vKaszamo npu Heobxo0UMOCmu HecKOIbKO 6apUanmos)?

a) IOCTOBEPHAsI W MOJHAs MIpeABapHUTENIbHAs HHPOPMAaIHs 00 OpraHU3aliK |



MO/Ipa3/IeNIeHNH, TJe MPEACTOUT PaOOTHUKY TPYIUTHCS;

0) UCTIOJIb30BAaHNE UCTIBITATEIILHOTO CPOKA JIJIsi HOBHUKA;

B) peryisipHble coOeceI0BaHUsI HOBUUYKA C PYKOBOJIUTENIEM €ro MoIpa3iesieHus
U TIPEJICTAaBUTENIEM KaJpOBOM CITYKOBI;

T') BBEJICHUE B IOJDKHOCTb.

5. Karxoii komniexc kaopogvix meponpusmuii ymeHbuiaen npumox Ho8vlx iooell u uoetl 8
opeanuzayuro?

a) MPOJBUKEHUE U3HYTPH;

0) KOMIICHCAIIMOHHAS TIOJIUTHKA,

B) MOJINTHKA HaliMa;

I') HCIIOJIb30BaHNE MK TYHAPOIHBIX KaIPOB.
6. Ycnex 6 noucke pabomoel KoHKpemuvim cCOMpPYOHUKOM 3A8UCUM (NPU HEOOXOOUMOCMU
VKA3amb HeCKOJbKO):

a) 0OJIbIIIC OT FPAMOTHOCTH, YeM OT MPU3HAHHOTO MAaCTEPCTBA;

0) OT JIF0OO3HATEIIBHOCTH;

B) OT 0€30TBETCTBEHHOCTH;

T') OT 3HAHHSI MHOTHX SI3BIKOB.

7. Ilpoyecc npueneuenusi KaHOUOAMo8, COOMBEEMCMBYIOUUX OAHHOU pabome, ecmb.:
a) HallM mepcoHana;
0) MpOJABMXCHHUE TIEPCOHAA;
B) OLIEHKa [1€PCOHANA;
') 0TOOp IIepCcoHaa.

8. Tom ghaxm, umo pexpymepwl (MeHedHcepvl N0 HAUMY) pedKO 001a0am NOTHOMOYUIMU

npeosiodcums pasmep sviniam naamediceti,  NPeGLIUAIOWULL YCMAHOBIEeHHbIU,
ABNAEMCA CBUOEMENIbCTNEOM.

a) HEIOCTaTKOB BHYTPEHHHUX MCTOYHUKOB HaiiMa,
0) TOCTOMHCTB BHEIIHUX HCTOYHUKOB HaiiMa;
B) HEJIOCTAaTKOB BHEIIHUX UCTOYHUKOB HaliMa;
I') JOCTOMHCTB BHYTPEHHUX UCTOYHHMKOB Haiima.
9. JToou, npuxooswue 6 omoen kKaopos 8 NouUcKe pabomwl, eCmb.:
a) CaMOIIPOSIBUBIIIMECS KaHINUATHI;
0) 6e3paboTHbIE;
B) HEKBAJIU(UIIMPOBAHHBIE PAOOTHUKHU.
10. Kpatkas TpynoBas 6uorpadus kaHauaTa sIBISETCA:
a) mpogeccuorpaMmoit;
0) KapbeporpaMMoi;
B) aHKETOW COTPY/IHUKA,
I') peKJIaMHBIM OOBSIBJICHHUEM.

11. K naumenee oocmosepnvim mecmam omoopa KaHoudamos OmHoOCAMcs (npu
HeobX00UMOCmU YKA3aMb HeCKOIbKO):
a) TICUXOJOTUYECKUE TECTHI;
0) mpoBepKa 3HaHUIA;
B) IIPOBEpKa MPOPECCHOHATHHBIX HABBIKOB;
r) TpaueCKUe TECTHI.

12. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmell KAaHOUOAma 8blNOJHAMb
pabomy, Ha KOMOpPY10 OH 6YOem HaAHAM, AGNAeMCL:
a) TMICUXOJIOTUYECKUE TECTHI,
0) mpoBepKa 3HaHUI;
B) IpOBEpKa MPoeCCHOHATLHBIX HABBIKOB;



) rpadUYECKUA TECT.

13. P50 konkpemuwix mep, He0OX00UMbIX OJisL NPUHAMUSL PeUleHUsl O HAlLMe HECKOIbKUX U3
B03MOINCHBIX KAHOUOAMYP, eCb.
a) 0TOOp KaHIUATOB;
0) HaiiM paOOTHHKA;
B) IOJ00D KaH/IHJIATOB;
T') 3aKJIIOUYE€HHE KOHTPAKTA;
1) IPUBJICYEHUE KAH/IUIaTOB.

14, Kosgppuyuenm, onpedensiemulii Kax omHoweHue KOIu4ecmea NPUHAmMulx Ha pabomy no
00IHCHOCIU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY 00NN CHOCHb, eCb!
a) KO3 (DUIIUEHT TEKy4YECTH,
0) koappuImeHT pexpyra;
B) K03 duient oroopa;
r) ko3 dunuent nmoadopa.
15. Ymo npedcmasnsem npoyecc noobopa nepconana?
a) CO3JIaHUE JJOCTATOYHO MPEJICTABUTEIBHOTO CIIMCKA KBATU(DUIIUPOBAHHBIX
KaHJIUJATOB HA BAKAHTHYIO JIOJKHOCTB;
0) mpueM COTPyIHUKOB Ha padoTy;
B) poIecc CCJICKITNH KaHJUJATOB, OO0JIAAIONINX MUHUMAIbHBIMU TPEOOBAHHUSIMH
JUTSL 3aHSATHSI BAKAHTHOW JIOJDKHOCTH.

16. Kesanugpuyuposannwiii nepconan nabupame mpyonee, uem Hekearuguyuposantwlil. B
nepeyio ouepeodb, dMo CEA3AHO C (NpUu He0OX0OUMOCMU YKA3AMb HECKOIbKO):
a) MPUBBIYKOHN TEX, KTO paboTaeT;
0) IpueMoM 10 peKOMEHIaTeIIbHBIM MTHChMaM;
B) TpeOOBAHUEM CO CTOPOHBI CaMOi PaboTHI;
') HEIOCTAaTOYHOM MPAKTUKON Habopa.

17. Kaxk opeanusayus moscem npueieus npedcmasumenbHyro epynny KaHouoamos 0Jis
3ameujeHusi BAaKAHMHOU 00NHCHOCIU (NPU HEOOXOOUMOCU YKA3AMb HECKOIbKO) ?
a) OpUEHTAIUs Ha MPUBJICUCHUE KAaHAUIaTOB HA BAKAHCUIO HA COOCTBEHHBIE
pecypcesr;
0) opueHTAaIs Ha TPUBJICYCHIE KaHIUATOB Ha BAKAHCHIO Ha BHEIITHHE UCTOYHUKU paboydeld CUIIbI;
B) OpUCHTAIMSI HAa TIOMCK KaH/IUIATOB BHYTPH OPTaHU3AIUH ITPU YCIIOBUU
UCIOJIb30BaHUS XOTS ObI IByX METO/I0OB IPUBIICUCHHS KAHAUIATOB CO CTOPOHBI;
') OpHUEHTAITUS Ha MPUBJICUCHUE KaH/IUIATOB H3BHE OPTaHU3AINU TP YCIOBUHU
WCIOJIb30BaHHUs OJTHOTO METO/a MOMCKA KaHUAaTOB BHYTPH OpPraHU3alINU.

18. Kaxue memoovwl npusnevenus kanouoamos mocym Ovlms peKOMeHOO08AHbL UHCIUMYIY,
uwywemy 3ameny 3ageoyiowemy Kagpeopot oyxearmepckoeo yuema (npu HeooXooumocmu yKa3amo
HEeCKOJIbKO) ?

a) TIOWCK BHYTPU OpraHU3AINH;

0) mo100p C MOMOIIBI0 COTPYIHUKOB OPTAaHU3AIUH («II0 CBS3SIMY);
B) CaMOITPOSIBUBIIIAECS KaHTUIATHI;

') 0OBSBIECHUS B CPEICTBAX MAaCCOBOW MH(MOPMAIINH;

1) TOCY/TapCTBEHHBIC areHTCTBA 3aHATOCTH,

€) YaCTHBIE areHTCTBA M0 0I00PY MEpCcoHAaIa.

19. K npeumywecmeam 6HympeHHUX UCTOYHUKOB HAUMA OMHOCAM (8b1Opamb NPABUNIbHLLE

omeembsl):

a) HU3KWE 3aTpaThl Ha aIallTaIHIo IEPCOHANIA,

0) yMEHbIIIEHUE YIPO3 BOZHUKHOBEHHUSI HHTPUT BHYTPH OpraHU3aIlNN;
B) TIOSIBJIEHUE HOBBIX UMITYJIbCOB JJIsl Pa3BUTHUS;



T') POCT MPOU3BOAUTEIHLHOCTH TPYAA;
1) TIOBBILIIEHUE MOTUBALIUU, CTENIEHU yJIOBJIETBOPEHHOCTH TPYIOM.

20. K Hedocmamxam 6HeuwHux ucmoyHuKo8 npusiiedeHusi NepcoHala OMHocam (blopamas
npasuibHble OMeemsl):
a) HU3KHE 3aTpaThl HA aJaNTalKIO TIEPCOHANA;
0) YMCHBIIICHHE YIPO3 BOZHUKHOBCHHUSI HHTPUT BHYTPH OpraHU3aIINH;
B) MTOSIBJICHNE HOBBIX UMITYJIbCOB JUISl Pa3BUTHS;
T') pOCT MPOU3BOIUTEILHOCTH TPY/Ia;
1) TIOBBIIIIEHNE MOTHBALIUH, CTETICHN YAOBICTBOPEHHOCTH TPY/IOM.
21. Kaxkoevl npuuunsl 6b1c60601c0enUs pabomHukos 6 opeanuzayuu (npu Heobxooumocmu
YKa3amv HeCKOIbKOo)?
a) CTPYKTYpHBIE CIIBUTH B IPOM3BO/ICTBE;
0) mepemenieHre paOOTHUKOB BHYTPH OPTaHU3AllMU | 32 €€ MPeJIeIbl;
B) TEKy4eCTh KaJJpOB;
T') MOBBIIICHHE TEXHUYECKOTO YPOBHS MPOU3BO/ICTBA;
1) ©I3MEHEHHE 00bEMOB TIPOU3BOJICTBA;
€) YMCHBIICHUE CMCHHOCTH PabOThI IIPOU3BOICTBEHHBIX TOAPa3/ICICHHIA

IPEATIPUSATHS;
) cTpemJieHHe paboToaTeNs K KaYECTBEHHOMY U3MEHEHHIO CTPYKTYPbI
nepcoHara.

22. Paszeumue nepconana — >mo...

a) nporecc HOATOTOBKH  COTPYIHHKA K BBINIOJTHEHUIO HOBBIX

IIPOM3BOJICTBEHHBIX (PYHKIIUM, 3aHATHIO HOBBIX JODKHOCTEH, PEILICHUIO HOBBIX 3ajay;
0) npoliecc HeMOCPEICTBEHHOM Mepelayd  HOBBIX MPOGECCHOHATIBHBIX
HAaBbIKOB WJIM 3HaHUN COTPYIHUKAM OpraHU3alNM;
B) CHCTEMa B3aMMOCBSI3aHHBIX BUJIOB JAEATEIbHOCTH, HEOOXOUMBIX, YTOOBI TAPAHTUPOBATh
opranuszanuu 3pPeKTUBHYIO YIPaBJICHYECKYIO CTPYKTYPY ¥ MEHEKEPOB JUIs
JOCTUKEHUS OPTaHU3ALNOHHBIX LIETEH;
I') IPOLIECC U Pe3yJIbTAaT YCBOEHUS! CUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHH, HABBIKOB U CITIOCOOOB
MOBEJCHMSI, HEOOXOIUMBIX JUIsl TOATOTOBKH YEJIOBEKA K KHU3HH U TPYY;
1) IPOLIECC U Pe3yNbTaT MOATOTOBKU YEJIOBEKa K ONPEAeIEHHOMY BUAY TPYAOBOH €ATEIbHOCTH,
MOJITBEPXKIEHHBIN TOKYMEHTOM 00 OKOHYaHUH COOTBETCTBYIOILET0 Y4eOHOTO 3aBE/ICHHUS.

23. Kaxue memoovwl naubonee aghghexkmusHvl 0151 00yueHUss NEPCOHANA NOBEOEHYUECKUM HABLIKAM
(6edeHue nepeco8opos, nposedeHue 3acedanuil, paboma 6 epynne) ? Ilpu neobxooumocmu yKaszameo
HeCKOJIbKO:!

a) UHCTPYKTaX;

0) porarus;

B) YYCHHUYECTBO M HACTAaBHUYIECTBO;
T) JICKLIUS;

1) perieHne Keuc-cTaauc;

€) JIEJIOBbIE UTPHI;
)camooOy4deHue.

24, Kaxue memoovl naubonee 3¢pgpexmusHuvl 01 00yHeHUss MeXHUUeCKUM npuemam (6edenue
Oyxeanmepckoeo 6ananca, peMoum 21eKmpoosucamenet, npuem KOMMYHATbHbIX Niamedxcel,
pacuem npoyenmos no 6K1a0am) (npu HeooXoOUMOCmU YKa3ams HECKOIbKO OMEemos)?

a) HHCTPYKTaX;

0) porarus;

B) YYCHHUYECTBO M HACTABHUYECTBO;
T) JIEKIIHS;



1) perieHne Kec-cTaauc;
€) JCJIOBbIE UTPBI;
’K)caMOOOy4YCHHE;

3) «cuas panom ¢ Hemmmy.

25. Ilo xaxum kpumepusm Boi oyenunu 6wt 2¢pgpexmuenocmes npoepammol 00y4erus: Ois
K1epKo8 (npu HeoOX00UMOCMU YKA3AMb HECKOIbKO)?
a) U37ep>KKaM OOyICHHUS;
0) BHYTpEHHEMY KPUTEPHIA;
B) BHEIIHEMY KPUTEPHIO;
T') ICUX0AMOIIMOHATEHOMY KPUTEPHUIO.
26. Ilo xaxum xpumepusm Boi 661 oyenunu s¢pgpexmuenocmes npoepammol 00yuerus: s
CReyuanucmos cmpaxosoi KOMnNarHuu (npu HeobxoO0UMoCmu yKazams HeCKOIbKO):
a) U3JICP)KKU O0yUICHUS;
0) BHyTpEHHEMY KPUTEPHIi;
B) BHEIIHEMY KPUTEPUIO;
T') ICUX03MOILIMOHAIBHOMY KPUTEPHUIO.
217. Ilo xaxum xkpumepuam Buvl b1 oyenunu 3¢pgpexmusrnocms npoepammsi 06y yeHUs.
MeHeddHcepos (npu HeodX00UMOCMU YKA3aMb HeCKOJIbKO)?
a) U3Jep>KKaM OOyUCHHUS;
0) BHyTpEHHEMY KPUTEPHIA, CBA3aHHOMY HEMIOCPEJCTBEHHO C COAEPKAHUEM
MIPOTPAMMBEI;
B) BHEIIHEMY KPUTEPUIO, XapaKTepU3yelieMy YPOBEHb BIUSHUS IPOTPAMMBI
00y4eHHs Ha TOCIIEAYIOIIYIO IeATeIbHOCTh 00YJaromIerocs epcoHaa,
r) MICUXO0AMOLIMOHAIEHOMY KPUTEPUIO,  CBSI3aHHOMY C YpOBHEM
YIIOBJIETBOPEHHOCTH 00ydeHHEM paOOTHHKOB.

28. Kaxou memoo nozeonsiem naubonee mouno onpedeiums XapaxKmep u cOOepHCaHue
nompebnocmu 8 0bOyuenuu nepcounana?
a) aHaJIM3 UCIOJIHEHUs paboThI;
0) oueHka 3(ppeKTUBHOCTH IEATEILHOCTH IEPCOHANIA;
B) aHAJIM3 MPOOJIEM B IMHEHHO-(DYHKIIMOHAIBHBIX TTO/Ipa3ACICHHSIX;
r) OalaHCOBBIA METO/.



7 OIIeHO‘lHBIe cpeacrea AJisi MpoBEACHUSA HpOMe)RyTO‘lHOﬁ aTTeCTallumn

a) [lnanupyembie pe3yJbTAThl 00yUYeHHS U OLlEHOYHbIE CPEACTBA ISl POBEACHUS NMPOMEKYTOUHON aTTecCTAlNM:

OneHouHble CpeCTBA

OCHOB COI[HAIU3AIUM, MPOPOPUEHTAIUH U NPO(PeCcCHOHATN3ANUN EPCOHAA, IPUHIUIOB ()OPMUPOBAHUS CHCTEMBI TPYA0BOii
COHAJIa, pa3pado0TKHU M BHEJPEHUsS MPOrPaMM TPY/I0BO# aanTAllMM M YMeHHe MPUMEHSATh UX Ha MPAKTUKe

CTpyKTypHBIH
JIEMEHT [Tnaaupyemblie pe3yiabTaThl O0ydeHUS

KOMIETEHINH

IIK-4 3nanuem

aJanTauuu ne

3HaTh MIPUHIMITBI (POPMUPOBAHUS CUCTEMBI

TPYAOBOM aganTaluy NepcoHaIa 1.

2.
3.
4.
5.
6.
7.
8.
9.
10.
11
12.
13
14.
15.
16.
17.
18.
19.
20.

Hepeqenb meopemu4eCcKux 60npocoe K zauenty.:

[TonsiTne agantauuu

enu nmporpammel afantamnuu
Knaccudukanuu siBieHus agantamuu
Dransl aganTanuu

Metoabl aganranyun

HcnbiTatenbHbIN CPOK

Atantanusi MOJIOJIBIX CTICIIMAIMCTOB
[Iporpamma BBeieHUS B JOIIKHOCTD
HacTtaBHHYECTBO U KOHCYJIBTHPOBAHUE
Pa3BuTue yenoBeyeckux pecypcos

. OHGHKa YCICHIHOCTH MPOXOXKACHUSA agarlTallun

IlokazaTtenu [1jisd OLEHKHU Sq)(l)eKTI/IBHOCTI/I IepcoHajiom B
ajgamnranuu

HallpaBJICHUU

. [Ipodopuenranus u aganranus

Buenpenue cucremsl
npoliecca arTecTaluu
[Ipomeccr! mpodopreHTAINK U aTanTaIluN

Bunel npodopueHTanmuu u agantanuu pabOTHUKOB

CymHoCTh ¥ BUABI TPOPOPUEHTAIINN U AN TAIlIN

[IpodeccrnonanbHas U opraHu3aMOHHAs alanTalus IepcoHana

enu u 3amaun yrpasiaeHus NpoGOpUCHTAMEH U aanTaIuen.
[Tonpaznenenus npodeccnoHalIbHON OPHEHTAIIMHY U aJJanTalllK U uX pyHKIUN

aTrrecTanuu  wid QpopManpHOil oneHkn. CTpyKTypa




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

21.
22.

23.
24,
25.

26.
27.

CrpyKkTypa LeHHOCTEeH OpUEHTALMN MOJIOJIBIX PAOOTHHUKOB.

B3aumopneiicTBue Ciy:xObl yIpaBieHHs IEPCOHAJIOM C PYKOBOIUTEISIMH B
nporecce aTTecTaluy.

B3auMocBsI3b OLIEHKH IIEpCOHANIA U aTTECTAllMM C IPYTUMU 3JIEMEHTaMU CUCTEMBI
yIpaBJIEHUS IEPCOHAIIOM.

OmnpeneneHue u oNUCaHUE LEIU aTTeCTaluu. Bo3MOXHOCTE coueTaHus LEled U
oOecnieyeHne nx 6eckoHQIUKTHOCTU. Kpyr arTecTyembIX.

MeTto/1bl TPOBEIEHUS aTTECTALUH.

Kputepuu onieHkH U pa3paboTKa CUCTEMbI KPUTEPHEB OLICHKH.

AHanus pe3ynbTaToB aTTECTALlUH, IJIAH MEPONPUITUI

YmeTs

pa3pabarbIBaTh NPOTrpamMMbl TPYAOBON
ajganTanuu

Ilpumepnvle cemunapckue 3a0anus 01 3auema

Cemunapckoe szanamue mema 1. IlpodeccHoHAIbHAS M OPraHU3aALMOHHAS

ajanTanus nepcoHasa.

Bonpocs! 1uist 06cyxienus:

1. OcobenHoCTH Mpoliecca aAanTali B COBPEMEHHBIX OPraHU3aIHsIX.

2. Bunpl, popmbl 1 METOABI a1l TAllUU.

3. OcobeHHOCTH OLIEHKH U MOTHBAIIMH [IEPCOHAJIA Ha 3TAIe aJanTalim.

4. YcnoBus, BIUSIOUINE HA YCIIEUTHOCTh IIpoliecca aJanTaliy.

5. FOpuanueckne acieKThl aAaNnTaluH.

Ipaxmuxym: pazpaOoTKa IporpaMmbl aaNTaluu 411 KOHKPETHONW OpraHU3aliH.

Cemunapcroe sansmue mema 2. IlIpodopueHTanus U aganramus

Lens — onucate mporeccs MpohOprUEHTAIINH U aJaNTalllu.

3amaun:

- IEPEUUCIUTH BUIbI MPOPOPUEHTALINN U aIalITAI[TN PAaOOTHUKOB;

- OXapaKTepU30BaTh HHPOPMAIHIO 00 aJanTaIllii HOBBIX COTPYIHUKOB.

[Tnan

1. Cymuocte u BuAbl mnpodopHeHTAMK W axantanuu. llenm wm 3amaum

ynpaBieHus: npodopuentanueid u anantauueil. [lonpasnenenus npodeccuoHanbHOR
OpHEHTAIMH U aJjalTalud U UX QYHKIUH.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

2. Uudopmanust o npodopueHTallK U afjanTaluyd pabOTHUKOB MPEANPUATHS U €€
obpaboTka. CTpyKTypa IIeHHOCTEH OPUCHTAIIMHA MOJIOJIBIX PAaOOTHHKOB.

3. Kapbepa kak cucrema.

BriBosbI:

- IepeyUrciIeHbl BUAbI TPO(OPUESHTAIUH U aJalTallui pabOTHUKOB;

- OXapakTepu3oBaHa HH(POPMAIHIO 00 aJanTai HOBBIX COTPYAHHUKOB.

Cemunapckoe sansimue 5.

CUTYALIUA

Ortuyeckuit Bompoc «Kamms kamens Toumt». M B OopraHuzanusx TOXe.
HeynonerBopeHubie pabOTHUKHA (OCOOEHHO T€, KTO TMPHUBBIK «ICIUTHCSI» CBOUMH
YyBCTBAMHU C MEHEHKEPAMH) CIUIIKOM YacTO MOJIb3YIOTCS HE3aCTyKEHHBIM BHUMaHUEM.
Hepenxo pykoBoauTenu yAensiOT 0c000e BHUMaHUE TPEOOBAHUAM («CKAHIATUCTOBY» —
OHM HUMEIOT BO3MOXKHOCTH BbIOOpa palouuxX 3aJaHUN WM TMOJIy4aloT HOBeiilee
oOopynoBanue. Ho moka MeHemkepsl NPEINPUHUMAIOT T'EPOMYECKHE  YCUIIuS,
HANpaBlIEHHBIE Ha YAOBIETBOPEHHE MOTPEOHOCTEH HETOBOJBHBIX, OOJBIIMHCTBO
«HOPMAJILHBIX» COTPYAHHUKOB YYBCTBYIOT c€0sl YIIIEMIICHHBIMH, PE30HHO CUHUTasl, 4YTO
Tako€ «HEOOBIYHOE» OTHOIIEHHE K CKaHJaJIMCTaM TPYJHO NPUYUCIUTH K oOpasuam
CIIPaBEUIMBOCTH.

PykoBoguTens okasayica «Mexay ABYX OrHen». IIpITasch yMEHBIINTH 4yBCTBO
HEYJIOBJIIETBOPEHUS y «HM30paHHBIX», MEHEKEp PUCKYET BbI3BaTh Ha Ce0S «OTOHbBY
HIMPOKUX «Macc». Ho ecnu oH UrHOpUpyeT MpOSIBIECHUS HE TOBOJBCTBA, «HUHQEKLIHSD)
MOKET MPEBPATUTHCS B «IMUAEMHUIO» U PACIPOCTPAHUTHCA HA IPYTUX COTPYAHUKOB. ['71e
’Ke BBIXOJT?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlomionnHUTE TPUBEACHHBIE HUXKE METOMbI yIOBICTBOPEHHS] MOTPEOHOCTEH
BBICIIIMX YPOBHEH COBPEMEHHBIMH METOJAaMH OOOTAIICHHUS XapaKTepa U COACPIKaAHUS
Tpyda, a TakKe METOJaMH TPUBICYCHHUS DPAOOTHHKOB K TIPOIECCY TMOATOTOBKH U
MIPUHATHS YIPABICHYECKUX PEIICHUN. YKaKUTE Pe3epBbl MOBBIMICHUS d()PEKTUBHOCTH
TpyJa B 3TOH 00JacTH U MPUUMHBI, 3aTPYTHSIONINE IPUMEHEHUE dTUX METOJI0B B Poccuu




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

B PA3JIMYHBIX OPIaHU3ALMOHHBIX CTPYKTYpaXx.

MeToab! yI0BIETBOPEHHS MOTPEOHOCTEH BHICIINX YPOBHEH

CouuanbHble TOTPEOHOCTH:

] mopy4eHue coTpyJHUKaM pabOThl, KOTOpasi I03BOJIMIIA OBl UM OOIIATHCS;

[] co3nanue Ha paboYMX MECTax JyXa eIMHOW KOMaH/Ibl;

[] mpoBeJieHHE NEPUOJAMUYECKUX COBEIIAHUNA C MOJYMHEHHBIMU HE TOJBKO IS
HPUHATHUS CTPATEIrMYECKUX PEIICHUH, HO U AJIs1 00CYKIEHUS TEKYLIUX BOIIPOCOB;

(] momnmepxka He(OPMAIbHBIX TPYNI TPU YCIOBHM, YTO OHH HE HAHOCST
peanbHOro yuiepoa opraHuzaium;

[J co3gaHMe YCJIOBHM Ui COLMAIbHOW aKTUBHOCTH pPAOOTHHKOB BHE
opranu3zaiuu. [TorpeOHOCTh B yBa)KEHUU:

[J IOCTOSSHHOE YBEIWYEHHE COJCP)KATEIBHOCTH  pabOT  COTPYJHUKOB;
obecrnieueHue 3¢ (HeKTUBHON OOPATHOM CBSI3U C pe3ysibTaTaMu

[J paboT U peakireil pyKOBOAUTEIIS,

(] MOOILIPEHNE JOCTUTHYTBIX PE3yJIbTATOB;

[l mpuBleYeHHE MOJUMHEHHBIX K (OpPMYIHpPOBaHMIO IieNedl u pa3paboTke
peuieHui;

(] nenerupoBaHue MOJYMHEHHBIM JIOCTATOYHBIX IIPaB U IIOJTHOMOYNI;

[} mpoABMIKEHHE OTYMHEHHBIX 110 CIIyKEOHOH JIECTHUILIE;

[] oGecrieueHre o0yueHHsI U IEPENOATrOTOBKY MOJUNHEHHBIX;

[l KOTOphle MOBBIIIAIOT YPOBEHb MX KOMIETeHTHOCTH. [loTpeOHOCTH B
CaMOBBIPAKEHUU!

(] TouHOE OIpeJeNIeHHE U pPealn3alys IOTeHIMAIa KaX10ro pabOTHHKA;

[] mopyueHue MOJUUNHEHHBIM CIIOKHBIX U BaXKHBIX 3a/IaHUM, TPeOyIOIUX MOTHOM
OTJIauH;

[] mooupeHre U pa3BUTHE TBOPUYECKUX CMOCOOHOCTEHM MOJAYMHEHHBIX M CBOUX
COOCTBEHHBIX.

Cemunapcroe 3ausmue 7

CUTYALIUA

WranpsHCKMN NpeanpuHUMATENb IIAHUPYET OTKPBITh CETh MHIIEPUNA B




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

pasnuuHbIX ropoaax Poccuiickoit @enepamuu. B 2001 roxy 10 KHBI OBITh OTKPBITHI JIBA
pectopana B Mockgse. Ilpurnamiennas cTpouTelbHass KOMIIAHUS JOJDKHA 3aBEPIIUTh
otaenky 3nanmii B ¢eBpane 2001 roma. IlepBbie moceTuTenu AOMKHBI MONPOOOBATH
UTAJIbSIHCKYIO MULILY B KOHIIE anpesis. B kaxaoM pecropaHe npeanoaraercs 00CiyXuTh
no 100 moceruteneld OIHOBPEMEHHO, YTO II0 pacyeTamM MmoTpedyer (ajs OIHOMN
nuiuepun) 6 moBapoB, 6 MOMOIIHMKOB MOBapoB, 15 odwunmantos, 4 Gapmenon, 10
BcIioMorarensHbeix pabounx. B suBape 2000 roga pabotano 5 cOTpyIHUKOB: TUPEKTOP
I10 NEPCOHANY, KOMMEPUYECKUN AUPEKTOP, ABA TUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bompockr

1. Onpenenure peasibHbIE MOTPEOHOCTH B TiepcoHase Ha ¢eBpaib u anpens 2001
roja.

2. Kak WTaJbSHCKUI TPEIINPUHUMATEIh MOXKET PEHIMTh NPoOJieMy TpHeMa
nepcoHana? C KaKuMU TPYTHOCTSIMH OH MOXET CTOJIKHYTHCS?

3. Kakue MeToapl MpUBJICUEHUS KaHIWJIATOB MOXHO HCIOJIB30BaTh? Kakomy
MeTory Bl Ob1 oTHanu npenmnoureHue?

4. Kak oprann3oBaTh NepBUYHBIN 0TOOP KaHAMAaTOB? Ha Kakue MeToMbl clieyeT
o0paTUTh BHUMaHHE TIpU BHIOOpPE TMOBAapOB, OQUIMAHTOB, BCIIOMOTaTEILHOIO
nepcoHana’?

5. KTo nomxkeH mpuHUMATh pPEIIeHue 0 IprueMe Ha padoTy?

6. Kak opraHu3oBaTh WHTETpAIMI0 HOBBIX COTPYJHUKOB B KOMITAHUIO, KOTOpas
TOJIbKO HauMHAeT paboTarh?

Bnanets

HaBBIKaMU pealn3alyuy porpaMm
colLlMaIn3aluu, NpoQoprUeHTaALNN U
npodeccuoHaTN3aIK IepcoHaa

TecToBBIC 3a1aHNA

9. Kaxue u3z npusedennvix Hudice 8b1CKA3bI8AHULL MONCHO CUUMAMb 3A0AYAMU

npogopuenmayuu?

a) co3JaHue YCIIOBUI UL  pa3BUTHUA npodeccuoHaNBHO
3HAYUMBIX

crocoOHoCTel Oynymux pabOTHUKOB;
0) co3manne yCIOBUM ISl OOYUEHHs, TEPe0OyUEHUS 1 TTOBBIIICHHS




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

KBAJIM(HUKALMK PAOOTHUKOB B OPraHU3ALIUY;

B) ONpeeNICHHE COOTBETCTBUS MCUXO()HU3UOIIOTHIECKUX U COLTUAIBHO-
IICUXOJIOTUYECKUX KaueCTB PAOOTHUKOB 3aHUMAEeMON UMM JIOJKHOCTH;

T') OTIpe/IeIeHuEe COOTBETCTBHS MCUXO(PU3UOTOTHUECKIX M COIIMATIBHO-
IICUXOJIOTHYECKUX KaYeCTB PAOOTHUKOB, OOPATUBIIMXCS 32 KOHCYJIbTAIUEH,
npodeccuoHanbHbIM TPEOOBAaHUSAM N30PAaHHOIO UMH BU/1a TPYAOBOM J€ATEIbHOCTH.

0. Aoanmayus — smo...

a) mpucnocobieHne pabOTHUKA K HOBBIM MPO(eCCHOHAIBHBIM, COIIMATLHBIM U
OpraHU3aIMOHHO- 3KOHOMUYECKHM YCJIOBUSM TPYIa;

0) B3auMHOE IIPUCTIIOCO0JICHNE PAOOTHUKA U OPTaHU3AIMU ITYyTEM TOCTETICHHOM
Bpa0aThIBAEMOCTH COTPY/THHKA B HOBBIX YCIIOBHSIX;

B) HpI/ICHOCO6H€HI/I€ oprannu3alvu K U3SMCHAIOINMCA BHCIIHUM YCJIIOBHAM.

1. HUccneoosanus nokaswvlearoni, 4mo bonee nonosuHbl pPaACCMOMpPEHHbLX
opeaHus*auuﬁ 3aNOAHAIOM DONLUMUHCINGO 6AKAHMHbBIX MeCh nepeuvYHoco pblHKA mpyda 3a
cuenm 6HEeWHUX UCMOYHUKOB NPUGTIEYEHUS nepCOoHAlA. a) Ja,

0) Her.
2. Kax obecneuums 3¢pgpexmusnyro unmezpayuio Ho8020 COMpYOHUKA 8
opeanuzayuro (yKasame npu HeobXo0umMocmu HeCKOIbKO 8ApUaAnmos)?

a) IOCTOBEpHAsl U MOJIHAs TpeIBapuTeNbHas HHGopMaIus 00 OpraHu3aluu u
Mo/Apa3ieNIeHNH, T/Ie IPEACTOUT PAOOTHUKY TPYIUTHCS;

0) UCTIONTB30BAaHUE UCTIHITATEILHOTO CPOKA /ISl HOBUYKA;

B) peryJsipHbIe cCOOECeI0BaHNSI HOBHYKA C PYKOBOJIUTENIEM €0 MOApPa3ACIICHHs

U TIPEJICTaBUTENIEM KaJIpOBOU CITyKOBI;

T') BBEJICHUE B JJOJKHOCTD.

3. Kaxoti komnnexc kadposvix meponpusmuii ymeHvuaem npumox Ho8ulx Jooell u

uoeti 6 opeanuzayuio?




CTpyKTypHBIH
AJIIEMEHT [Tnaaupyemblie pe3yabTaThl O0ydeHUS OueHouHbIE CPEACTBA

KOMIICTCHIIM U

a) MPOJIBIKECHUE U3HYTPH;

0) KOMIIEHCAIIMOHHAS! TIOJIUTUKA;

B) TMOJUTHKA HaiMa;

T') UCIIOJIb30BAHNE MEXKTYHAPOIHBIX KaJIPOB.

4, Venex 6 noucke pabomei KOHKpemuvim cOmpyOHUKOM 3asucum (npu
HeobX00UMOCmU YKA3amb HeCKOJIbKO):

a) 0oJIbLIE OT TPAaMOTHOCTH, YEM OT MPU3HAHHOTO MAaCTEPCTBA;
0) OT JIF0O03HATEIILHOCTH;

B) OT OC30TBETCTBEHHOCTH;

T') OT 3HAHWSI MHOTHUX SI3bIKOB.

5. IIpoyecc npueneuenus kKanouoamos, COOMEemMcmayIowux OaHHOU pabome, ecmy:

a) HaliM MepcoHana;

0) MPOIBM>KEHHE MEPCOHAIA,

B) OLICHKA MepCOoHAa;

r) oTOOp MepcoHaia.

6. Tom ¢haxm, umo pexpymepul (MeHedIHcepbl NO HAUMY) pedKo 001adarm

NOHOMOYUAMU npeonodcums pasmep guinaam naamesxcetl,
npesuluarowuil YCmanosieHHblil, AGNAEeNCs CeUOEeMeNbCMEOM.:

a) HEJI0CTaTKOB BHYTPEHHUX UCTOYHUKOB HaliMa;
0) JOCTOMHCTB BHEITHUX HCTOYHUKOB Haiima;

B) HEIOCTATKOB BHEIIHUX UCTOYHUKOB HaliMa;

') TOCTOMHCTB BHYTPEHHUX UCTOYHUKOB HalMa.

1. Jloou, npuxoodswue 6 omoen kaopos 6 noucke pabomoi, eCmo.:

a) CaMONPOSIBUBILINECS KaHIU/IAThI;
0) 6e3paboTHBIE;
B) HEKBATH(PUIIMPOBAHHbIE PAOOTHUKHU.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

8. Kparkas tpynoBas Ouorpadus kanauaaTa sBiasieTcs:

a) nmpodeccuorpammoit;

0) KapbepoTrpaMMOii;

B) QHKETOW COTPYAHUKA;

I') pEKJIAMHBIM OOBSIBIICHUEM.

9. K naumenee oocmosepnvim mecmam omoopa Kanoudamos OmHocamcs (npu
HeobX00UMOCmU YKA3amMb HeCKOJIbKO):

a) MICUXOJIOTUYECKUE TECTHI;

0) npoBepKa 3HaHUM;

B) NpOBEpKa Npo(ecCHOHANbHBIX HABBIKOB;
r) rpauyecKue TECTHI.

0. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmeil Kanouoama
8bINOIHAMb PAOOMY, HA KOMOPYIO OH OYOem HAHAM, AGIAeMC:

a) TICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HaHMI;

B) MpoBepKa MpodecCHOHANTBHBIX HABBIKOB;
r) rpaguueckuil Tect.

1. P50 xonkpemuwix mep, HeobX00UMbIX 0151 NPUHAMUS PeUleHUsl O HaliMe
HECKOJILKUX U3 BO3MONCHBIX KAHOUOAMYP, eCb!

a) oTOOp KaHAWIaTOB;

0) HaiiM pabOTHHKA;

B) 0100 KaHINIATOB;

T') 3aKJIIOYEHHUE KOHTPAKTa;
1) IPUBJIEUEHUE KAaHAUIaTOB.

2. Kosgpguyuenm, onpedensiemulii kak omuouienue Koruiecmea nPUHAmMslx Ha




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

pabomy no OONHCHOCMU U OOWUM YUCTIOM NPEMEHOEHMO8 HA dMY 00JIHCHOCMb, eCb.

a) K03 (PHUIMEHT TEeKyYeCTH;
0) ko purmeHT pexpyra;
B) KO3 GUIHEHT 0TOOPA;

r) ko3 dunment nmoadopa.

3. Ymo npeocmasnsem npoyecc noobopa nepcouana?

a) CO3/IaHUE IOCTATOYHO MPEICTABUTEIBHOTO CIIMCKA KBATH(PHIIMPOBAHHBIX
KaHJUJATOB HA BAKAHTHYIO JTOJKHOCTB;
0) mpueM COTpyIHUKOB Ha padoTy;

B) mporece CeNIeKIIUU KaHIUAATOB, O0JIATAIONINX MHUHUMATbHBIMU
TPeOOBAHUSMU JUISI 3aHATHUSI BAKAHTHOM JTOJDKHOCTH.
4. Keanuguyuposannwiii nepconan nabupame mpyouee, yem

HexganugpuyuposanHwill. B nepgyio ouepeds, 5mo csa3ano ¢ (npu Heobxooumocmu
YKa3amuv HeCKOIbKO):

a) IPUBBIUKOM TEX, KTO paboTaer;

0) MpueMoM MO peKOMEHIaTeIbHBIM MHCbMaM;
B) TpeOOBAaHHEM CO CTOPOHBI CaMOW PabOTHI;
I') HeJIOCTaTOYHOM MpakTHKON Habopa.

5. Kaxk opeanusayus moscem npueieus npedcmasumenbHyto 2pynny KaHouoamos
0J151 3ameuyeHusi BaKAHMHOU OOINCHOCIU (NPU He0OXOOUMOCIU YKA3AMb HECKOLKO) ?

a) OpHEHTAIlMs Ha TIPUBJICUEHUE KaHIUIaTOB Ha BAKAHCHIO HAa COOCTBEHHBIE
pecypcsr;

0) opueHTAaIHs Ha IPUBJICYCHUE KAaHIUJATOB HA BAKAHCHIO HA BHEITHUE UCTOYHUKU
paboueii CUITBI;

B) OPUEHTAIIMS Ha IOUCK KaHIUJATOB BHYTPU OPTaHHU3AINH MIPU YCIOBUU
HCIIOJIb30BAHUSA XOTS OBl JABYX METOJOB NNPUBJICUCHUA KaHANJATOB CO CTOPOHBI;




CTpyKTypHBIH
JIEMEHT
KOMIIETEHINH

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

I') OpPHCHTAIMS Ha TIPUBJICYCHUE KaHIUATOB H3BHE OPTaHU3AIUU TIPH YCIOBUH
MCIIOJIb30BaHUs OJTHOTO METO/a MMOMCKA KaHUIaTOB BHYTPH OpraHU3aIINH.

6. Kaxue memooul npusneueruss Kanouoamos mo2ym ovlms peKOMeHOO08AHbL
UHCIMUMYMY, UWYWemMy 3ameHy 3asedyiowemy Kageopot byxearmepckoco yuema (npu
HeobX00UMOCmU YKA3amb HeCKOIbKo) ?

a) MIOUCK BHYTPHU OPTaHU3AIINH;

0) mo160p C MOMOIIBI0 COTPYTHUKOB OPTaHU3AINH («II0 CBSA3SIMY);

B) CAMOITPOSIBUBIIIAECS KaHIUIATHI;

') 0OBSIBJICHUS B CPEACTBAX MacCOBOM MH(OpMaInu;

1) TOCY/IapCTBEHHBIC arCHTCTBA 3aHATOCTH,

€) 4acTHBIC areHTCTBA 110 TI0J00pY MepCoHaa.

7. K npeumywecmeam 6HympenHux ucmoyHuKo8 Hauma omHocam (8blopamso

npaeujlibHovle Om6€I71bl).'

a) HU3KHE 3aTpaThl Ha aJanTaI|io epCoHAaa;

0) yMEHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aIUY;

B) MIOSIBJICHUE HOBBIX UMITYJILCOB JIJISl PA3BUTHS;

T') POCT MPOU3BOAUTEIHLHOCTH TPYA;

) TIOBBIIIIEHWE MOTUBAIIUH, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.

8. K neoocmamkam énewinux ucmounuxkos npuenederus nepcoHana OMmHOCIm

(8b10pamsv npasuibHbvIe OMEenvl):

a) HU3KHUE 3aTpaThl HA aJaNTalllIo IePCOHANa;

0) yMeHbIlIEHHE YTPO3 BOZHUKHOBEHUS! HHTPUT BHYTPU OpraHU3aliu;
B) TMOSBJIEHUE HOBBIX UMITYJIbCOB JJISl Pa3BUTHS;

') pOCT IPOU3BOJUTENBHOCTH TPYAQ,;

1) TIOBBIILIEHUE MOTUBALIUHU, CTETIEHN yIOBIETBOPEHHOCTH TPYIOM.

0. Kaxkoewvl npuuunsl 661c60604coeHuss pabomnukos 6 opeanuzayuu (npu




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

He0obX00UMOCMU YKA3AMb HECKOILKO)?

a) CTPYKTYpPHbIE CIBUTY B IIPOU3BO/ICTBE;

0) nepemenieHre paOOTHUKOB BHYTPH OPraHU3ALIMU U 32 €€ IIPeJIeIIbl;

B) TEKYUYECTb KaJpOB;

I') HOBBIILIEHHE TEXHUYECKOTO YPOBHS IPOU3BOICTBA,;

1) "3BMEHEHHE 00HEMOB TPOU3BOICTBA;

€) YMEHBIIIEHUE CMEHHOCTH pabOoThl IPOU3BOACTBEHHBIX M0JIPA3/1eIEeHUI
HNpeapuaTs,

) cTpemsieHue paboToaaTens K KaueCTBEHHOMY U3MEHEHUIO CTPYKTYpPhI
HepcoHaa.

0. Paszsumue nepcoHajla — 9mo...

a) mponecc IMOATrOTOBKHM COTPpYAHHKA K BBITIOJIHCHUIO HOBBIX
MIPOM3BOJICTBEHHBIX (PYHKIIHIA, 3aHATHIO HOBBIX JIOJDKHOCTEH, PEICHUIO HOBBIX 3a/1a4;
0) mporiecc HEMOCPEACTBEHHOM NIepeilayl  HOBBIX MPO(eCCHOHATBHBIX

HABBIKOB WJIM 3HAHUW COTPYIHUKAM OpraHU3alluu;

B) CHUCTEMA B3aNUMOCBA3aHHBIX BUAOB JCATCIIBHOCTH, H€O6XOI[I/IMI)IX, YTOOBI

rapaHTUPOBATh opranuzauu 3pPeKTUBHYIO YIPaBIEHYECKYIO
CTPYKTYPY M MEHEIKEpOB JJI JOCTHKEHUS OpPraHU3allMOHHBIX LIEIEH;

I') IPOLIECC U PE3YNIbTAT YCBOSCHUS CHCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHUI, HABBIKOB U

Croco0O0B MOBEJIEHU S, HEOOXOAMUMBIX ISl IOJTOTOBKH YEJIOBEKA K )KU3HU U TPYIY;

1) IPOLIECC U Pe3ybTaT MOATOTOBKU YeNIOBEKa K OMPEeIEHHOMY BUIY TPYAOBOMH

JCATCIIbHOCTH, HO)ITBep)K)IeHHBII\/'I JOKYMCHTOM 00 OKOHYaHUN COOTBETCTBYIOIIECTO

y4eOHOTO 3aBEACHHUS.

1. Kaxue memoowl naubonee aghghexkmusnvl 0151 00yueHus nepconana
no6edeHuecKUM HABbIKAM (8e0eHue nepe2o8opos, nposedeHue 3acedaHutl, paboma 8
epynne) ? Ilpu Heobxooumocmu ykazams HeCKOIbKO:

a) UHCTPYKTAX;




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

0) poranus;

B) YYCHHYECTBO M HACTABHUYECTBO;

T') JTEKIIHS;

1) peleHne Kec-craauc;

€) JICJIOBBIC UTPHI,

)caMooOyueHue.
2. Kaxue memoowvl naubonee 3¢ghghexkmusrvl 0151 00yHueHUsE MEeXHUYECKUM NpUuemam
(6e0eHue byxearmepcko2o 6aianca, pemMorm 31eKmpoosucamenetl, npuem
KOMMYHATIbHLIX NIAmedicell, paciem npoyeHmos no 6kiadam) (npu Heobxooumocmu
VKa3amv HEeCKOIbKO OmMEemos)?

a) UHCTPYKTAX;

0) poranus;

B) YYCHHYECTBO U HACTABHUYECTBO;
T) JEeKIHS;

1) peleHne Kec-craauc;

€) JAEJOBbIE UTPHI;
K)caMoOOyUeHHE;

3) «cuad psajom ¢ Hemmmy.

3. Ilo kakum kpumepusim Bvl oyenunu 6v1 3¢hgpexmusrnocmes npocpammul 06yyeHus
0J1s1 K1lepKo8 (npu Heo6X00UMOCmMU YKAa3amy HeCKOAbK0)?

a) u3JepKKaM 00ydIeHUS;

0) BHyTpEHHEMY KPUTEPHIA;

B) BHEIIHEMY KPUTEPHIO;

T') ICUXOOMOIIMOHATHHOMY KPUTEPHIO.

4, I1o xaxum xkpumepusam Buvl 661 oyenunu 3¢pgpexmusrocms npocpammol 00yyeHUs.
0J151 CReYUAIUCmMOo8 Cmpaxo8oll KOMNAHUU (Npu HeoOX00UMOCMU YKA3amb HeCKONbKO).




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

a) U3JEPKKU OO YICHHS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

I') ICKX03MOLIMOHATILHOMY KPHTEPHIO.

5. Ilo kaxum kpumepusm Bol 6v1 oyenunu s¢hgpexmuenocms npoepammol 06yueHus:

MeHeOcepos (npu HeodXo0UMOCMU YKA3aMb HeCKOJIbKO)?

a) U3JIep)KKaM 00ydeHHUS;

0) BHYTpEHHEMY KPUTEPUH, CBSI3aHHOMY HETIOCPEACTBEHHO C COJICPIKaHUEM
MIPOTPaMMBEI;

B) BHEITHEMY KPUTEPUIO, XapaKTePH3YeIIeMy YPOBCHbD BIUSHHS TPOTPaAMMBbI
00y4YeHHsI Ha TOCIIEAYIONIYIO IeATEIbHOCTh 00YJarOIIEerocs epcoHaa;

r) MICUX03MOIIMOHAIILHOMY KPUTEPHUIO,  CBS3aHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM PaOOTHHKOB.

6. Kaxoti memoo nossonsem naubonee mourno onpeoeiums xapaxkmep u

cooepacanue nompeoHocmu 8 00yueHuu nepcouHana?

a) aHaJIM3 UCIIOJHEHUS paboThI;
0) onenka 3¢ekTuBHOCTH




0) Ilopsaok mnpoBedeHHs] MPOMEXKYTOYHOIl AaTTeCTAIIMH, MOKA3aTeld W KPUTEPUH
OllCHUBAHMS:

[IpoMexyTodHass arTecTamus IO JUCIHMILUIMHE BKIIOYAET TEOPETHUYECKHE BOIPOCHI,
MO3BOJISIIOIINAE OIICHUTh YPOBEHb YCBOCHUS OOYYArOIIMMUCS 3HAHWH, W MPAKTHYECKUE 3aaHusl,
BBISBJISIONINE CTENIEHb CPOPMUPOBAHHOCTH YMCHHI U BIQJICHUH, IPOBOIUTCS B hopMe 3adeTa.

3ayer 1Mo NaHHOW AMCIUILIMHE MPOBOAMUTCS B YCTHOU (hOpME 1O IK3aMEHAIIMOHHBIM OMJIETaM,
KQKJBI U3 KOTOPBIX BKIIOYAET 2 TEOPETUYCCKUX BOMIPOCA M OJHO MPAKTHYECKOE 3a/IaHHUE.

IMoka3aTeu U KpUTEPUH OLEHUBAHUS 3a4eTAa:

Kputepun oueHku (B COOTBETCTBUU C (DOPMHPYEMBIMU KOMIICTSHIIUSMU M TJIAHHPYEMBIMU
pe3yibTaTaMu OOy4eHHS):

Jns momyuyeHus 3au€ra OakanaBp JOJDKEH II0Ka3aTh 3HAHMS HE TOJBKO Ha YpPOBHE
BOCIIPOU3BENICHUSI W OOBSCHEHHs HH(POpManuu, HO M WHTEUICKTyalbHBIC HABBIKH DPEIICHUS
mpo0JieM U 3a1a4, HaX0XKJIEHUSI YHUKAILHBIX OTBETOB K ITpoOIeMam.

Ha ouenky «He 3auTeHO» OakajgaBp HE MOYKET ITOKa3aTh 3HAHUS HA YPOBHE BOCIPOU3BEIACHUS
U OOBsICHeHHs] WH(OpPMANUK, HE MOXKET IIPOJACMOHCTPUPOBATh HWHTEIUICKTyalbHbIC HABBIKU
pelIeH s TPOCTHIX 3aj1au.

8. YueOHO-MeTOANYecKOe U HH(OPMaLIHOHHOE o0ecTieYeHne I CIMIIJIMHbI

a) OcHoBHAasA JuTEpaTypa
1. Dxonomuka u coumoinorus Tpyaa. B 2 u. Yacte 2 [DnekTpoHHBIN pecypc]: yuyeOHHMK U
MPAKTUKYM JUIs akajeMudeckoro Oakamaspuara / O. B. Kyumaesa [u mp.] ; moa oOmr. pen.
O. B. KyumaeBoil. — M.: M3znarensctBo FOpaiiT, 2020. — 261 c. — Pexxum nocrymna :
www.biblio-online.ru/book/ACADB746-AE99-4259-8638-63626026392E— 3ari1. ¢ skpaHa.

0) /lonoJHUTEIbHASA JINTEPATypa

1. DKOHOMHKA W COITMOJIOTHSI TPy/Aa: TEOPHUsS M TMpaKTUKa [DIEKTPOHHBIN pecypc]: ydeOHHK
nns Oakanaspos / M. B. Koxosa [u ap.] ; oTB. pen. B. M. Macnosa. — M. : U3natensctBo FOpaiiT,
2019. — 539 c. — Pexum pocryma : www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-
B310FC6ADA43D. — 3ar. ¢ skpaHa.

2. KontskoBa C. B. Omenka u arrectamusi TepcoHasla [DIEKTPOHHBIM pecype]| @ y4eOHO-
Metonudeckoe mocobue / C. B. Kontskosa, T. B. Maiioposa ; MI'TY. - Marautoropck : MI'TVY,
2017. - 1 DJIEKTPOH. OIIT. JTUCK (CD-ROM). - Pexum JIOCTYTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=3065.pdf&show=dcatalogues/1/113509
4/3065.pdf&view=true. - MakpoOOBEKT.

1.

r.) IIporpammuoe odecnieyenne u UHTEpHET-pecypcehI:
IIporpammHoe obecnieuenue

HamnmeHoBaHue MO Ne norosopa CpoK AeNCTBUA NNLEH3UMN
MS Windows 7 [-1227 o1 08.10.2018 11.10.2021
[-757-17 o1 27.06.2017 27.07.2018
MS Office 2007 Ne 135 o1 17.09.2007 b6eccpoyHo
Kaspersky Endpoind Security ana | 1 36 15 67 21.03.2018 28.01.2020



http://www.biblio-online.ru/book/ACADB746-AE99-4259-8638-63626026392E
http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D
http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D

busHeca-CranaapTHbIit [-1347-17 o1 20.12.2017 21.03.2018
7 Zip cBoboaHO pacnpocTpaHaemoe b6eccpoyHo
FAR Manager 1?860%0 pactipocTpanseMoe OeccpouHo

IIpodeccnonanbHbie 6a3bl JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Hazanue kypca

CcrlUika

HanuonansHass wuH(pOpPMaIMOHHO

cuctema — Poccuiickuil MHAEKC HaYyYHOI'0 IIMTUPOBAHUS

URL:
https://elibrary.ru/project risc.asp

-aHaJIUTHUYCCKasa

[TouckoBas cucrema Axamemusi Google (Google

Scholar)

URL.: https://scholar.google.ru/

NudpopmanmonHas cucrema
JI0CTyna K MH(GOPMaIIMOHHBIM pecypcaM

Enunoe  oxHo URL: http://window.edu.ru/

Poccuiickass ~ T'ocymapcTBeHHass — OuOJIHMOTEKA. https://www.rsl.ru/ru/4readers/catalo
Karanoru gues/

DekTpoHHbIe pecypcbl Oubmuorekn MI'TY um. http://magtu.ru:8085/marcweb2/Defa
I''1. HocoBa ult.asp

@enepasibHblil  00pa3oBaTeNbHBIM  HOpTAal http://ecsocman. hse.ru/
Okonomuka. Corronorusi. MeHeDKMEHT

MexmyHapogHast HAyKOMETpHUUECKast
pedepaTBHass W TOJHOTEKCTOBas 0a3a  JIaHHBIX http://webofscience.com
Hay4yHbIX u3nanuil «Web of science»

MexnyHapogHast pedepaTuBHas "

IMMOJIHOTCKCTOBAA CIIpaBOYHaA baza JaHHBIX HAY4YHBIX

W3TaHUH «Scopus

http://scopus.com

9 MaTepuajibHO-TeXHUYECKOe oDecriedeHne JUCHUNINHBI (MOIYJIs1)

MarepHaabHO-TEXHHUECKOE 00€eC

NCYCHUEC JUCIUITIIIMHBI BKIIIOYACT!

Tumn 1 Ha3BaHUE AyJUTOpUHN

OcHalenue ayguTopuu

Y4eOHble ayIUuTOpUU IS
MIPOBE/ICHUS 3aHATUH JIEKLIHOHHOTO
TUTIA

MynbTUMEANiITHBIE CPEACTBA XPAHEHHUS, IEpEAadYnd U
MPECTaBICHUS HH(POPMALIUH.

VY4eOHble ayIUTOPUH IS
MIPOBEJICHUS IPAKTUUECKUX 3aHATHI,
IPYNIOBBIX U MHAUBUIYAJIbHBIX
KOHCYJIbTAIINH, TEKyIIEero KOHTPOJIs
Y IPOMEXKYTOYHOM aTTECTALUU

MynbTUMeAUITHBIE CPEACTBA XPAHEHHUS, IEpEeayl U
MpeicTaBiIeHHs] UHPOPMAaILIUH.

KoMIuiekc TecToBbIX 3aJaHui Il POBEIECHUS
MIPOMEXYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

IToMemmeHust j1d caMOCTOSITEILHONU
paboThI: 00yJAIOIIUXCS

[Mepconanbhbie KomMblOTepHI ¢ maketom MS Office,
BbIX0JIOM B VIHTEpHET U C JOCTYIIOM B 3JIEKTPOHHYIO
WH(POPMAITMOHHO-00Pa30BaATENHHYIO CPETy YHUBEPCUTETA

[TomerneHus A1 XpaHEHUS U
MPOPUITAKTHIECKOTO 00CTyKMBAHUS
yueOHOro 000pyA0BaHUs

lxadw! ans XxpaHeHUs: y4eOHO-METOAMYECKOM
JTOKYMEHTAIMHU, y4eOHOT0 000pyAOBaHUS U yueOHO-
HATJISTHBIX TTOCOOUH.




[Tpunoxenue 1
MeToanuyeckne peKOMEHIAIUM 1JIsl CAMOCTOATEIbHON Pad0ThI CTYIEeHTOB

B mpouecce BBIMOIHEHUS CAMOCTOSTEIbHOM pPaOOTBHl CTYAEGHTHI JOJDKHBI HAyYUTHCS
BOCIIPUHMMATh CBEACHUS Ha CIyX, (UKCHpoBaTh MHGOPMAIMIO B BHJE 3allMCEH B TETPAIdX,
paboTaTh C MUCHbMEHHBIMU TEKCTAMH, CAMOCTOSITENIbHO HM3BJIEKas W3 HHUX IOJIE3HBIE CBEACHUS U
oopmIIsist X B BHJI€ TE3UCOB, KOHCIIEKTOB, CHCTEMAaTU3HPOBATh HH(POPMAIIUIO B BUIE 3aIIOIHEHHS
Ta0JIML, COCTaBJICHHUS CXeM. BaXHO Hay4dyuThCS BBIICIATH TIJIABHBIE MBICIH B  JICKIHH
npernoiaBaTens 100 B MMCbMEHHOM TEKCTE; aHAJTM3UPOBATh SIBJICHUS; ONPENENIATh CBOIO MO3HIIUIO
K TOJTy4eHHBIM Ha 3aHSITHUIX CBEJICHUSIM, YETKO (OPMYIHPOBAThH €€; apryMEHTHPOBATh CBOIO TOUKY
3pEHHS: BBICKA3bIBAaTh OLIEHOUHBIC CYKICHHS; OCYIIECTBISTh camMoaHan3. HeoOXoauMo yduThCs
BJIAJIETh YCTHOM M NMHCbMEHHOM pPEuYbl0; BECTH AMAJIOr; Y4acTBOBAaTh B JUCKYCCHUU; PACKPHIBATH
coJiep)KaHue M3y4yaeMoW NIpoOJieMbl B MOHOJOTMYECKOM pedM; BBICTYNAaTh C COOOIIEHUAMU U
JOKJIaaMH.

Koncnexkr jexknun. CmbICa NPUCYTCTBUS CTYIEHTA HA JIEKLIMM 3aKJIFOYAET BO BKIIIOUEHUU
€ro B aKTHUBHBIM IPOLECC CIyLIAHUS, TOHUMaHUS U OCMBICIEHHUS] MaTepuaya, MOArOTOBICHHOIO
npernojiaBaTeseM. JTOMY CIIOCOOCTBYET KOHCIIEKTMBHAs 3allUCh IOJIyY€HHOM HHQOpMaIuu, ¢
IIOMOUIbI0 KOTOPOH B JAJIbHEHUIIIEM MOKHO BOCCTAaHOBUTH OCHOBHOE COJIEpKaHUE MPOCITYIIAaHHON
JEKLHUN.

JI71s1 yCrenrHoro BhIMOTHEHUS 3TON paOOThl COBETYEM:

- MIOATOTOBUTH OTJAEJIBbHBIE TETPAAM JUISl KAXKIOT0 IpeaMeTa. 3aluch B HUX JIyYlle BECTH Ha
OJIHOM CTOpOHE JMCTa, YTOOBI MO3/JHEE HA YMCTOW CTpaHHUIE 3amucaTh JONOJHEHHUS, YTOUHEHUS,
3aMeyYaHus, a TaKkke CoOCTBEHHbIe MbICIU. C MOMOIIBIO PAa3HOLBETHBIX pydeK WM (IOMACTEPOB
MO>KHO OyZI€T BBIIETIUTH 3ar0JIOBKH, Pa3zelibl, TEPMHUHBI U T.1.

- HE 3allUChIBaTh MOAPAI BCE, YTO rOBOpPUT JeKkTop. CrapaiiTech BHadaje BBICIYIIATh W
MOHATHh MaTepHall, a 3aTeM yKe 3apMKCHPOBATh €r0, HE YIyCKasi OCHOBHBIX MOJIO0XKEHHUI U BHIBO/IOB.
CoxpansiiTe JOruKy usnoxkeHus. OOpaTuTe BHUMaHME Ha HEOOXOIUMOCTh TOYHOM 3amucu
ONPEACIICHUH 1 MTOHATHIA.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOJHBIM, €CIIM HE YCIEIN OCMBICIMTH U 3a-MHCATh 4acTb
uHpopmanuu. [lo OKOHYAHMIO 3aHATHA C TOMOUIBIO OJHOKYPCHHMKOB, IIPENOAaBaTENsl WU
y4eOHHKa Bbl CMOYKETE BOCCTAHOBUTH YIYIIIEHHOE.

- YAeNATh BHUMaHUE rpaMOTHOMY odopmieHuto 3anuceid. Hayuutech rpaguuecku sicHO H
y100HO pacroyiarath TEKCT: BBIWIECHATh a03allbl, OJUYEPKUBATh TJIaBHbIE MBICIIH, KITIOUEBbIE CII0OBA,
MOMEIIaTh BBIBOJIbI B paMKH U T.A. HeManoBakHOe 3HaueHHE UMEET U YeTKasi CTPYKTypa JEKIIHUH, B
KOTOPYIO BXOJUT IUIAaH, JOTMYECKH BBICTPOEHHAS! KOHCTPYKLUS OCBEIIEHUS KaXKI0TO ITyHKTA IJIaHa
C apryMeHTaMHU M J0Ka3aTelIbCTBaMH, Pa3bsICHEHUSIMHU U NIPUMEPAaMH, a TaK)Ke CIIHCOK JINTEPATYPhI
10 TEME.

- Hay4MTbCs MUCATh pa3d00purBO U ObICTpo. UTOOBI B najbHEMIIeM He TpaTUTh BpeMsl Ha
pacmpoBKy COOCTBEHHBIX 3alMCEH, CIEUTE 3a aKKYpaTHOCThIO IIOYEpKa, HE IKOHOMbTE Oymary
3a cYeT yIuloTHeHHsI TekcTa. KoHCekTupys, noib3yiTech OOUIeNPUHATHIMA COKPAILIEHUSIMU CJIOB U
YCJIOBHBIMU 3HAaKaMH, €CJIM €CTh HE00X0AUMOCTh, TO MPH-TyMaiiTe COOCTBEHHBIE COKPALIICHHUS.

- YMeThb OBICTPO U YETKO MEPEHOCUTDH B TETPaAb rpapueckre pucyHKd U Tabmumbl. g atux
L[eJIed PUTrOTOBbTE MPO3pauHyIo JIMHENKY, KapaHaall U pe3nHKy. CTapaliTech KaKk MOKHO TOYHEE
CKONHMpPOBaTh H300pakeHHWe ¢ J0CKU. Ecium HariasaHeli maTepuan TPYJHO BOCIPOM3BOJIMM B
YCIIOBHUSAX JIEKIIUH, TO C/IETANUTE €ro CIIOBECHOE OMMCaHUE ¢ 0000IIAIOIIMMU BBIBOIAMHU.

- IPOCMOTPETH CBOM 3aIMCH IIOCIIE OKOHYaHMs JIeKIHU. [loq4epkHATE U OTMETHTE Pa3HBIMU



BeTaMu (uomMacTepa BaKHbIE MOMEHTHI B 3amucsx. VcrnpaBbTe HETOYHOCTH, BHECHUTE
HeoOXoauMble AonoiaHeHus. He TpaTeTe BpeMsl Ha NMEpenuchlBaHUE KOHCIEKTA, €CJIU OH OKa3alics
He coBceM ynayHbIM. COBEPILIEHCTBYUTECH, 3alIUChIBAsI IOCIIEYIOIINE JIEKIUH.

ITonroroBka k ceMuMHapcKkuM 3aHATHAM. CeMuHap — OAMH U3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATUH MO TYMaHUTApHBIM auciuiuimHaM. OH mpeaHaszHaueH i YriyOJIeHHOTo
U3y4YeHHs OTHENbHBIX TeM M KypcoB. Ilo ¢opme mpoBeneHHss ceMHHApbl OOBIYHO IMPEJCTABISAIOT
co00if perreHne 3aaa4, 00CyKASHHE TOKIAaI0B, Oece1y Mo IUIaHy WX JUCKYCCHIO MO mpobieme.

ITonroToBka K 3aHATUSAM 3aKIIOYAETCs, NPEXJE BCEro, B OCBOCHUU TOIO TEOPETHUECKOTO
MaTepualia, KOTOPbIii BBIHOCHTCS Ha oOcyxzaeHue. [lyis 3Toro HeoOXOIUMO B MEPBYIO OYEpE]b
NepeYuTaTh KOHCIEKT JIEKIHMU WM pa3feibl yueOHHKa, B KOTOPBIX MPHUCYTCTBYET YCTaHOBOYHAs
uHpopmanusa. V3yueHne peKOMEHJOBAHHOW JUTEpaTypbl HEOOXOIMMO CJeNaTh MaKCUMAalbHO
TBOPYECKM — HE NPOCTO YKJA/AbIBass B MaMATh HOBBIE CBEACHUS, @ OCMBICIMBAS U aHAIU3UPYS
MaTtepuan. 3aKpenuTb CBOM 3HAHUS MOYKHO C IIOMOIIBIO 3alMCEH, BBIIUCOK WJIW TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npejacraBieH J10KJIaJaMy, TO OCHOBHAs OTBETCTBEHHOCTh 3a €ro MPOBEJIECHUE
JeKUT Ha Jokiaauukax. Kak cnenaTs 3T0 ycnemHo cMoTpute B pasaene «Jloknagy. OgHako posib
OCTaJIbHBIX YYaCTHUKOB CEMHHapa HE JOJDKHA ObITh MaccUBHOM. CTYAEHTHI, IPOCIYIIAB JOKJIAJ,
3aIlMCBIBAIOT KPATKO TJIABHOE €ro COJIepyKaHUe M 33al0T BBICTYHAIOIIEMY YTOUYHSIOLINE BOIIPOCOB.
Yem Oosiee OCHOBATEIHHOW ObLIa JOMAIIHSS MOJATOTOBKA MO TEME, TEM AKTUBHEE MPOHMCXOHT
oOcyxeHue npoOaeMHbIX BompocoB. Ha cemuHape BCsS4eCKH MOOLIPSETCS TBOpUYEcKas,
CaMOCTOSITENIbHASL MBICIIb, 1A€TCSI BO3MOKHOCTD BBICKA3aTh KPUTUYECKUE 3aMEUaHUS.

becena no nnany npezcrasiser coOoi 3apaHee MOATOTOBIEHHOE COBMECTHOE 00-CyXJIEHUE
BOIIPOCOB TEMBI Ka)KJBIM M3 YYaCTHUKOB. JTa (hopMa MOTPEOYET OT CTYIEHTOB HE TOJIBKO XOPOIIEH
CaMOCTOSITEJIbHOM IPOpabOTKM TEOPETHUECKOro MaTepualla, HO M YMEHHE Yy4yacTBOBaTh B
KOJIJICKTUBHOM JHCKYCCHH: KPAaTKO, YETKO U SICHO (POPMYIMPOBATh M M3JIaraTh CBOIO TOUKY 3pEHUS
nepes COKypCHMKaMM, OTCTauBaTh IO3MLHUI0O B HAYYHOM CIIOpE, MPHUCOEAMHATHCS K UYKOMY
MHEHUIO WIH ONIOHUPOBAThH APYTUM yUACTHUKAM.

Pedepat — camblif mpocToil 1 HaMMEHee CaMOCTOATENbHBIM BUA MUCbMEHHOM paboThl. CyTh
€ro COCTOUT B KPAaTKOM H3JIO)KEHHUU COJAEpKAIIMXCS B HAYYHOH JUTEepaType B3IJISA0B U HAEH 10
3ajaHHoll Teme. Pedepar He TpeOyeT OpUrMHAIBLHOCTH M HOBM3HBI. B HeM olleHHMBaeTcsi yMeHue
CTYJ€HTa paboTaTh C KHUTOM: BBIIEIATh U (OPMYIHPOBATH MpoOIeMy, OTOMpPAaTh OCHOBHBIE TE3UCHI
U BCIIOMOTaTeNbHbIE JaHHBIE, IOTHYECKH BBICTPAUBaTh MaTepuall, TPaMOTHO O(QOPMIIATh HAyUHBIN
TEKCT.

CryneHrtam npeanaraercs 1Ba Buja pedepaTHbIX padoT:

PedepupoBanune HayuHOUW JMTEpaTypbl NpPEICTABISIET COOOW COKpAIIEHHOE W3JI0KEHUE
COJZIep)KaHUsl CTaTbU WJIM KHUTM C OCHOBHBIMH CBEICHMSIMHU U BbIBOAaMu. Takue pedeparbl
aKTyaJlbHbl TOTJA, KOTJa B IOPUAMYECKHUX HCTOYHUKAX MOSBISETCS HOBBIM TEOPETUUYECKUH HIIU
NpakTUYeCKHid Marepuan 1o uszydaemMod Tteme. OT cryzneHTa TpeOyeTcs, BHUMATEIbHO
03HaKOMUBIINCH C MEPBOUCTOUYHHKOM, MAKCUMAJIbHO TOYHO U IOJHO MEPEeAaTh €ro CojepkKaHue.
Jlnst 3Toro 1enecoobpazHo BHIOPATh GOpPMY MOCIEAOBATEILHOIO U3JI0KEHUS IPOYNTAHHONW KHUTH,
HE MEHAs ee OOLMH IMIaH U CTPYKTYpY (IU1aBbl, pa3zeinsl, naparpadsl). Heo6xoaumo coxpaHuTh
JIOTHKY TOBECTBOBAaHMA U M03a00TUTHCS O CBA3HOCTH TEKCTa. ABTOPCKHE, OpUTHMHAIbHbBIE WU
HOBATOPCKHE MBICIU U UJIEH Jy4llle ITepeiaBaTh HE CBOMMHU CJIOBaMH, a C TOMOUIbIO LIUTUPOBAHUS.
Ob6wvem pedepara OyIeT OINpPEneNsAThCS COMACPKAHMEM HCTOYHMKA, a TaKXKe €ero HayyHoOu u
MpaKTU4YeCKOH IeHHOoCThio. Ho B mo0oMm ciaydae mpeanodreHue OTAAeTCs KpaTKocTh U
JTAKOHUYHOCTH, YMEHHIO OTOMPATh TJIaBHOE U OCBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar nmo Teme mnpexacrasiseT 0030p HAYUYHBIX B3[VIAJIOB M KOHILENIUN MO MPOOIEMHOMY
BOIIPOCY B U3y4aeMOM TEME.

- Ecniu BaM mpensioskeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHHUE CIEAYET OTAaTh
TOM, KOTOpast Ui BaC MHTepecHa UK 3HakoMa. OHa He T0JDKHA ObITh OUYEHB CIIOKHOW U 00BEMHOM,
B MPOTUBHOM city4ae pedepar Oyner HalloMHUHATh KypCOBYIO paboTYy.



- JIns moaroroBku pedepara CTyAEHTY HEOOXOAMMO CAMOMY WIIM C yYacTHEM IPeroiaBaTelis
noaoOpaTh UCTOYHUKU MH(popmaruu. CrenyeT mo3a00TUThCS, YTOOBI B BallleM CITHCKE OKa3aJIUCh
HE CcllydaiiHble, a IICHHbIE B HMH()OPMALMOHHOM IUIaHE KHUTH. MOXKHO BBIIIOJHUTH PadoTYy,
OOpaTUBIINCH U K OJTHOMY UCTOYHHUKY — ITOCOOMI0, MOHOTpaduu, uccienoBanu. Ho mydire, eciu
Bbl O0paTHTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO TO3BOJIUT MPEACTAaBUTH MpoOIeMy C
HECKOJIbKUX TOUYEK 3PCHUS M BBICKA3aTh JTMYHBIC TIPEATIOYTCHHS.

- OIHUM U3 TJIABHBIX KPUTEPHEB OLIEHKH pedepara OyIeT COOTBETCTBHE €r0 COJICPIKAHUS
3asBIeHHON Teme. [lisg 93roro Oeriio O03HAKOMHUBIIMCH C TIEPBOMCTOYHHKAMH COCTAaBBTE
MpeBapUTeNbHBIN TutaH Oynymero pedepara, 0003HAaUYMB B HEM MNPUHIUIHAILHO Ba)KHBIC
MOMEHTBI W 3Talbl OCBEHICHUs MpooOsiemMbl. [locine Toro, Kak y Bac MOSBATCS pabOvYHMe 3aIKCH I10
pe3yabTaTaM U3ydeHHs] HAy49HOU JIMTepaTyphl U oOmupHas nH(GOpMAIUA 110 TEME B IIEJIOM, MOKHO
Oyzmer ckoppekTupoBaTh oOmmMi miaH pedepara. Crapaiitech pu padoTe HAJ HUM TIIATEIHHO
M30aBIATBCS OT «U3IHUIIECTB»: BCAKOTO pojaa aOCTPAKTHBIX PACCYKICHHUH, Ype3MEepPHBIX
MOJPOOHOCTEH M MHOTOUYHMCIICHHBIX TIPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY HIIU YBOIST OT HEE.

CrpykTypa pedepata BKIOUAaeT B ce0s BBEACHHE, OCHOBHYIO YacTh M 3akiroueHue. Bo
BBeJCHUN (DOPMYIHPYIOTCS [EIM M 3aJadyd  paldoThl, ee aKTyalbHOCTh. (CHOBHAas 4YacTh
NpeJCTaBIsieT co00i TOCIe0BATEIbHOE W apTyYMEHTUPOBAHHOE H3JI0KEHHE PA3JIUYHBIX TOYEK
3peHusi Ha mpoOiieMy, €e aHajau3, MpelroyiaraeMble MyTH pEIIeHUs. 3aKirveHue 0000IaeT
OCHOBHBIE MBICIM HJIM OOOCHOBEIBAET MEPCICKTUBLI IlaJH)HeI\/JIIHGFO HUCCIICA0OBAHUA TEMBI. Ecimu
pedepar mocTaTouHO OOBEMEH, TO TOTPEeOyeTCsl pa3/ieliecHHe TeKcTa Ha pas3aeibl (TJIaBbI,
naparpadsl). MumocTpaTUBHBI MaTepuan — TaOJMIBI, CXeMbI, Tpa@UKH — MOTYT pacrojiaratbes
KaK BHYTPH OCHOBHOM 4acTH, TaK U B pa3zzeie «[Ipunoxenue».

O0beM pedepaTta 3aBUCUT OT LeJeH M 3ajad, pemaeMbix B pabore — ot 5 g0 20 crpaHuIl
MAIIIMHOIIMCHOTO TEKCTa 4epe3 JBa MHTEpBajla. Eciau B 3aJaHuu, BBIJAHHOM IIpENojaBaTeieM
00bEM HE OTOBapUBAETCS, TO CIIEAYET UCXOAUTH U3 Pa3yMHOM 11€71ec000pa3HOCTH.

B pedepare B 00s13aTeIbHOM MOPSIIKE Pa3MELIAIOTCS TUTYIIBHBIN JIUCT, TUIAH WK OTJIABJICHHUE
paboTHI, @ TAK)KE CITUCOK MCIIOIB3yeMOH JINTEPATYPHI.

OOblyHO pedepaT MOXKET 3auUThIBaeTCd Kak NHUChbMEHHas paboTa, HO HEKOTOpbIE
IpernojaBaTesid MPaKTUKYIOT NyONMYHYI0 3alIUTy pedepaToB WIM HX «O03BYYMBaHHE» Ha
CEMHHApPCKUX 3aHATHSX. B 3TOM ciydyae HEOOXOAMMO MPUIIOKUTH OTMOTHUTEIbHBIC YCUIIHUS IS
MOArOTOBKU MYOJIMYHOTO BRICTYILIEHUS IO MaTepuaiaM pedepaTHoi paboThI.

Hoxkaan npeacrasnser coboi ycTHyto ¢opmy coobmienus nHpopmarmu. OH UCTIOTIB3YeTCs B
BY3€ Ha CCMUHAPCKUX 3aHATUAX U HA HAYYHBIX CTYJCHUCCKHUX KOH(bepeHHI/IﬂX.

[ToarotroBka moKJaga OCYIIECTBISETCS B JIBa dTala: HAlMCaHUE MHUCbMEHHOTO TEKCTa Ha
33JJaHHYI0 TEMy W TIOJIOTOBKA YCTHOTO BBICTYIUICHUS TIeped ayIAuTOpHEH CIIyIIaTened ¢
ocBelleHreM 3T0i TeMbl. [TucbMeHHbIH TokIan opopmisercs Kak pedepar.

[Tpu paboTe HaA TOKIAIOM CIEAYET YUECTh HEKOTOPhIE CeU(UIECKIe OCOOCHHOCTHU:

o OO0beM JoKIa/1a JTOJKEH COIJIaCOBBIBATHCSA CO BPEMEHEM, OTBEIEHHBIM IS
BBICTYILICHUS.
. [Tpu BBIOOpE TEMBI HY’)KHO YYUTBIBATH HE TOJILKO COOCTBEHHbIE HHTEPECHI, HO

U UHTEpechl NOTEHUUAIbHBIX ciymareneid. Bame cooOmienne  HeoOXOAMMO
COTIJIACOBBIBATh C YPOBHEM 3HAHUN U MOTPEOHOCTEN MyOIHKH.

o [ToAroToBIEHHBIN TEKCT N0KJIa1a JOJKEH XOPOIIO BOCIPUHUMATHCS Ha CIYX.
Jlaxxe ecu 0TOOpaHHBINA BaMHM MaTepuall CI0KEH U HEOJHO3HAUEH, TOBOPUTH JKeJIaTeIbHO
MPOCTO U SICHO, HE Teperpyxas pedb HayKooOpa3HbIMH 000pOTaMU M CHEIU(PUIECCKUMH
TEPMUHAMH.

Cne/:[yeT OTMCTUTHb, YTO HHOI'Ja HOPCIoaaBaTcClib HE Tpe6yeT OT CTYACHTOB IMMCBMCHHOI'O
BapHaHTa JOKJaJa U OLEHUBAET MX PAa0OTy MCKIIOYMTENIBHO IO YCTHOMY BhICTyIIeHHMI0. Ho
3HAYUTCJIIbHO 4Yallle MMACHEMEHHBIN AOKJIaa ITPOBEPACTCA M €TI0 Ka4€CTBO TaKXKE OLCHUBACTCA B
Oamnax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO HJIM HEe HY)XHO Oy/AeT cAaBaTh Ha NPOBEPKY TEKCT
OyAyuiero BBICTYIUICHHUS, COBETYeM HE OTKa3bIBaThCS OT NUCHMEHHOW 3amucH AOKIaga. IJTO



MIOMOXKET M30eKaThb MHOTUX OIIMOOK, KOTOpBIE CIy4arOTCsl BO BpeMsl YCTHOH HMMIIPOBHM3ALUU:
OTKJIOHEHHE OT TEMbl, HapyIIEHHUs JIOTHYECKOH MOCJIEN0BaTEIbHOCTH, HEOPEXKHOE OOpalleHue ¢
UTaTaMy, 3J10ynoTpedienne AeTansiMud U T.a4. Eciu BbI Xopomo BiajeeTe HaBBIKAMHU CBOOOTHOM
peun u oOnajgaere BBICOKOM KyJabTYpOH MBIIUICHHS, TO 3aMEHHUTE IMCbMEHHBIM JOKJal
cocTaBlieHHeM Te3ucHoro miaHa. C ero momoupio 3a(UKCUPYHTE OCHOBHBIE MBICIH U HJIEH,
BBICTPOMTE JIOTMKY IIOBECTBOBAHHS, OTOEpPHUTE SPKHE M TOYHbIE HpPUMEPBI, CHOPMYIUPYHTE
BBIBO/JIBI.
IIpu MoAroTOBKE K YCTHOMY BBICTYILUICHUIO BO3BMHUTE Ha BOOPYKCHHE HEKOTOPBIE COBETBHI:

. Jly4mmii BapuaHT BBICTYIUJICHUS MEpe] ayJUTOpUeil — 3TO cBOOO/IHAs peub,
HE OCJOXHEHHas 4yreHueM Tekcrta. Ho ecnu y Bac He BbIpabOTaHO yMeHHE OOIIaThCs C
nyOonukoil 6e3 OyMakKu, TO HE NBITATECh CHENaTh 3TO cpasy, 0e€3 MOATOTOBKH.
OcBauBaTh 3TOT ONBIT HYKHO IOCTENEHHO, OT JOKJIaga K JOKJIAHy YBEIUYUBass 00beM
peun 0e3 3arsapIBaHus B TEKCT.

o Ecin BBl HaMepeHbl CUMTHIBaTh JOKJIAJ C 3arOTOBJIEHHBIX IMCbMEHHBIX
3amucei, TO mocTapaiiTech, YTOOBl YTEHHE OBLIO «XYIOXKECTBEHHBIM». 0003HaudaiiTe
nay3oi JIOTUYECKUE MEPEeXOo/bl OT YaCTH K YacTH, BBIAEISIMTE MHTOHALIMOHHO 0CO000
BaYKHBIEC MBICIIU U apPIYMEHTBI, BADbUPYWUTE TEMII PEUH.

° Yuras [okiaa, HE TOPONUTECh, JENAWTe 3TO KaK MOYHO CIIOKOWHEE.
IloMHUTE, YTO CKOPOCTH NPOM3HOLICHUS TEKCTa IEPE] CIyIIaTeasiMU BCerja JO0JDKHA
ObITH O0JICE MEIJICHHOH, YeM CKOPOCTh Balllel MOBCEIHEBHON PEUH.

o CBepbTe NMHMCbMEHHBII TEKCT C XPOHOMETPOM, ISl 3TOr0 IMPOYUTaKTE ero
HECKOJIBKO Pa3 C CEKyHJIOMEpOM B pykax. B ciydae, ecnu TOKIaJ OKAKETCA CIUILIKOM
JUIMHHBIM WM KOPOTKHM, IIPOBEIUTE €ro peKoHCTpykuutoo. OnHako BMecTe ¢
COKpalllcCHUSIMU WM JONOJHEHUSIMH HE «motepsaire» Ttemy. He mnoxanasaiitech
UCKYILIEHHIO PacCKa3aTh BCE, YTO 3HAETE — MOJHO U MOAPOOHO.

. OO6paruTe BHUMaHUE HA TEMOpP U CUITy Bariero rosoca. OueHb BaXXHO, YTOOBI
Bac OBUIO CIHIBIIIHO B CaMbIX OTAAJNEHHBIX YacTAX AayAUTOPUU, U TNPU 3TOM BBl HE
«TIIyIIWIW» BONM3M Bac HaXOAsIUXcs ciymiareneid. Bapeupyiite temOp peun, oH
MPUJIACT €M BBIPA3UTENBHOCTh U TOMOXKET N30eXkaTh MOHOTOHHOCTH.

. Cnepgure 3a cBoMMH xecTamu. Upe3MmepHas KECTUKYJSALUS OTBIEKAET OT
colepKaHus JOKJIana, a II0JHOE€ €€ OTCYTCTBUE CHHXKACT JEHCTBEHHYIO CHUILY
BbIcTyIuleHHd. [locrapaiitech H30aBUTBCSI OT JKECTOB, JEMOHCTPHUPYIOIIMX Balle
BOJIHEHHE (KOTJa KpYTATCS PYUYKH, TepeOsTCs ITyrOBHUIIbI, 3aaMbIBAIOTCS MAJbLIbI).
Hcronb3yiTe xKeCThl — BBIPA3UTENBHBIE, ONUCATEIBHBIE, ITOAPaXKaTeIbHbIC, YKA3YIOLIUE —
JUISL TIOJTHOTBI IIEPEIa4uM BAIIUX MBICIIEH.

. VYcraHOBHTE 3pUTENBHBIM KOHTAakT C ayauropuei. He crout Bce Bpems
CMOTpEeTh B OKHO, OIyCKaTh IJla3a WJIM COCpeNoTayuBaThcsi Ha Tekcre. Crapaiitech
3pUTENBHO O0IATHCS CO BCEMHU CIYHIATEIsIMU, TIEPEBOAS B3I OT OJHUX K JIpyruM. He
oOpainaiiTe BHUMaHNUE Ha OMO3/IaBUINX M HE MpepbIBaeTe CBOM Jokiaj 3amedanusiMu. Ho
BMECT€ C TEM CJeIUTe 3a peakuued MyOJIMKH Ha Balle BBICTYIUIEHHE (0J00peHue,
yCTaJOCTh, UHTEPEC, CKYKY) M €CIIM CMOXKETEe, BHOCUTE KOPPEKTUBHI B pedb C LIEJBIO
MOBBIIICHNS UHTEPECA K €TI0 COAEPIKAHUIO.

. OtBeuaTh Ha BOIPOCHI B KOHIE BBICTYIUIEHMS HAJ0 KpaTKo, YETKO M
yBepeHHO, ©0e3 JHMIIHUX MoapoOHOocTeld U moBTOpoB. Ilocrapaiitech mpenyranaTh
BO3MOJKHBIE BOIIPOCBHI CBOMX CIyIIATelIe M IMOATOTOBUTBHCA K HUM 3apaHee. Ho ecnm
CIIy4MTCS, YTO BBl HE 3HAeTe OTBETa Ha 3aJaHHBIA BaM BOIIpOC, He OoiTech B 3TOM
IPU3HATBCS. OTO 3HAUUTENBHO JIydlle, 4YeM OTBEYaTb HE 10 CYIIECTBY WU
OTIIY4YUBATHCA.

. IIpoBeauTe reHepabHYIO PEIETULIMIO CBOETO JOKIaAa Iepes APY3biMU WIH
OMM3KUMHU. DTO MOMOXET 3apaHee BBIABUTh HEKOTOPbIE HEAOCTATKM — CTHUJIMCTHYECKU
ciabble MecTa, TPYAHOIPOU3HOCHMEBIE CIIOBAa M (pasbl, 3aTIHYTHIE BO BPEMEHHU YacTH U



T.4. [Ipoananu3upyiiTe CBOIO NUKIIMIO, HHTOHAIMH, XecThl. ChenaiTe Tak, 4ToObl OHU
MOMOTaJli, @ He MEIIay YCHEIIHO NPeJCTaBUTh MyOJUKH MOATOTOBICHHBIN BaMH JTOKJIaI.
IIpe3eHTanusi — COBPEMEHHBI CIOCOO YCTHOTO WM IMHUCHMEHHOTO IPEICTABICHUS
MH(OpPMALIUU C UCTIOIb30BAHUEM MYJIBTUMEIUIHBIX TEXHOJIOTHH.
Cy1iecTByeT HECKOJIBKO BapUaHTOB IPE3EHTALUI.

. IIpesenTanus ¢ BHICTYIIICHUEM JOKJIA4MKa
. IIpe3eHTanys ¢ KOMMEHTapHUsAMU AOKJIAI4UKA
. IIpeseHTanmss Uil CaMOCTOSITENBHOTO — IIPOCMOTPA, KOTOpas  MOJKET

JIEMOHCTPUPOBATHCS MIEpesl ayAUTOpHEl 0e3 ydacTus AOKIaauuKa.
[ToaroroBka mpe3eHTaMK BKIIOYAET B c€0s1 HECKOJIBKO ITAIIOB:
1. [InanupoBaHue Npe3eHTALUU
OT OTBETOB Ha 3TH BOIPOCHI OYIET 3aBUCETh BCE NOCTPOCHHE IPE3CHTAINH:

o KaKOBO  IpEJHa3HAYeHWE M  CMBICH  Ipe3eHTaluuu  (AEeMOHCTpauus
pe3yabTaTOB HAYYHOU PaOOTHI, 3alIMTa TUTUIOMHOTO POEKTa U T.1.);

o KaKyl0 poJib OyAeT BBIIOJHATh IPE3CHTALMs] B XOJE BBICTYIUICHUS
(compoBOXk/IeHHE JJOKJIa/1a WIIM €r0 WILTIOCTPALUs);

. KaKoBa IeJIb Mpe3eHTalnu (MHpOpMUpOBaHUE, YOSIKICHHUE UITH aHATIN3);

. Ha Kakoe BpeMs paccuuTaHa Ipe3eHTauus (Kopotkoe - 5-10 MHHYT wiu
MPOJOIKUTENBHOE - 15-20 MUHYT);

o KaKOB pa3Mep M cocTaB 3purenbckoil ayauropuu (10-15 uvenosek umu 80-

100; mpenoiaBatenu, CTyICHTHI WM CMEIICHHAS Ay AUTOPHs).
2. CtpykTypupoBaHue nHGopMauu

o B [IPE3CHTAIH HE JT0JDKHA OBITh MeHee 10 ciaiioB, a o0iiee ux KOJIUIEeCTBO
npesbimath 20 - 25.

o OCHOBHBIMH TPHHIMIIAMH TPU COCTABJICHUH MPE3EHTALUH TOJDKHBI OBITh
SICHOCTb, HaIrJIIHOCTb, JIOTHYHOCTh U 3aTIOMUHAEMOCTb;

o Mpe3eHTaIMsl JOJDKHA UMETh CIICHApUHd M YETKYI CTPYKTYPY, B KOTOpPOI
OyayT OTpakeHbI BCE TIPUIUHHO-CIICJICTBEHHBIE CBSI3H,

o pa0oTa Haj Mpe3eHTalreil HaunHaeTCs ocje TUIATEeNbHOTO 00AYMBIBAaHUS U

HaltMCaHus TCKCTAa JOKJIaaa, KOTOpBIfI HCO6XOI[I/IMO pa36I/ITL Ha Cl)paFMeHTLI 1 0003HAYHTH
CBA3aHHBIC C KAXKJBIM U3 HUX 3aJa4u U HGfICTBPI?[;

o NEpPBbI IIar — 3TO OINpeJeNeHUue IJIABHOW HJIeH, BOKPYI KOTOpOH Oyner
CTPOUTHCS MPE3EHTALUS;
o yacTb MH(pOpPMallMd MOXHO NEPEBECTH B [Ba THUIMA HAaIJIAIHBIX MOCOOUI:

TEKCTOBbIEC, KOTOPBIE IIOMOIYT CIYyIIATENSAM CIHEAUTh 3a XOJOM pPa3BEPThIBAHUS
apryMeHTOB U Trpaduyueckue, KOTOpble WUTFOCTPUPYIOT TJIaBHBIE MYHKTHI BHICTYIUICHUS U
CO3/aI0T SMOIMOHATbHBIE 00PA3HI.

° CIO’KETBI MPE3EHTAIMU MOTYT Pa3bsSCHATh WIA WLIIOCTPUPOBATH OCHOBHBIE
MOJIOKEHUS JTOKJIa/Ia B CaMbIX pa3HOOOpa3HbIX BapUaHTAX.
OdeHbr BaXHO HAWUTH TPABWIBHBIM OamaHC MEXAY pEYbl0 JOKJIaJAUuKa |

CONPOBOXKIAIOIIUMH €€ MYJIbTUMEIUINHBIMU 3JIEMEHTAMMU.

Jlyst aTOTO 1IETIECO00pa3Ho:

. OTIpeAeNUTh, YTO OYIET MpeACTaBICHO Ha KaXJIOM ciaiiie, 4to OyneT B 3TO
BpeMsI TOBOPUTHCS, KaK OyJIeT CAENaH Mepexo/1 K CIEAYIOIIeMy Clany;

. caMble Ba)XXKHbI€ HJEM U MBICIIM OTPa3UTh M Ha Claifjlax U MPOU3HECTU
CJIOBaMH, TOT/Ia KaK BTOPOCTENEHHBIC — TUOO CIOBaMU, IN0O Ha Cllaiiax;

. nHpopMalMi0 Ha Claigax NpeacTaBUThb B BHJAE TE3UCOB — OHHU
COTIPOBOXKAAIOT MOAPOOHOE U3T0KEHHE MbICIIEH BBICTYMAIOIIETO, 8 HE HA00OPOT;

° JUIL  Pa3bsICHEHMUS IIOJIOKEHUW JIOKJIaJa MCIOJIb30BaTh pa3HbIE BUJBI

CITaliJIOB: C TEKCTOM, C TAOJIUIIaMH, C TUATrpaMMaMU;



o mo06as npe3eHTanus JoKHA UMETh COOCTBEHHYIO JJpaMaTypruio, B KOTOPOi
€CTh:!
«3aBsizKa» - NpoOyXKJEHHE HHTEepeca ayJuTOpPUU K TeMe COOOIIeHUs (SIpKHii

HarJIIHBIA IPUMED);
«pa3BUTHE» -  JEMOHCTpalMs  OCHOBHOM  HMHpOpMAmUMd B  JIOTUYECKOM
MOCIIEI0BATENBHOCTH (UepeloBaHNe TEKCTOBBIX U IpauueCcKUX CIIaiJI0B);

«KYTbMUHAIMS» - TMPEICTaBIEHHE CaMoro TIJIABHOTO, HOBOTO, HEOKUIAHHOTO
(SMOLIMOHATIFHBIN PEUeBOM WM WILTIOCTPATUBHEIN 00pa3);

«pa3Bsizka» - (opMynuMpoBaHHE BBIBOJOB WJIM MPAKTUYECKHX PEKOMEHIAINN
(Bumeopsin).

3. OdopmieHue nmpe3eHTauu

OdopmiieHne mpe3eHTay BKIIOYAeT B ce0s1 CIeAYIOILYI0 00s3aTeIbHY0 HHPOPMALIHIO:

TUTynBHBIN TUCT

- IPEJICTABISAET TEMY JOKJIa/a U UM aBTOpa (U aBTOPOB);

- Ha 3alIMTe KypCOBOW WM JUILIOMHOW pabOThI yKa3bIBaeT (DaMUIINIO U WHUIHAJIBI HAYYHOTO
PYKOBOJIUTENS MJIM OpraHU3aluu;

- Ha KoH(epeHnusax 0003HaYaeT JaTy U Ha3BaHUE KOH(EPEHINH.

[Inan BEICTYIIIIEHUSA

- (hopMynMpyeT OCHOBHOE COZIepKaHue okiaaa (3-4 myHKTa);

- (huKcupyeT MopsAIOK N3I0KESHUS UHPOPMALINY;

ConeprxaHue mpe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U TpapuuecKyro nH(HOpMAIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOLICHHUS;

- MOXKET MIPEJICTaBISATh CAMOCTOATEIbHBIN BapUAHT JOKIIA/a;

3aBepuicHHe

- 00001112€T, MOJIBOUT UTOTH, CYMMHUPYET HH(OPMAITHIO;

- MO>KET BKJIFOUATh CIMCOK JIUTEPATYPBHI K JOKIALLY;

- COZIEP>KUT CJI0BA OJIAr0JapHOCTH AYAUTOPUH.

4. Jlu3aitH npe3eHTauuu

TexcroBoe oopmienue

° He crout 3amonHaATh cnaiig ciumikoM OonpiinM oObeMoM HHGOpMAIUU -
Jyd4llle BCETO 3allOMUHAIOTCS He Oonee 3-X (akToB, BHIBOJIOB, ONPEACTICHUI.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

° Kopotkue ¢pasbl 3amomMuHaloTCsi BU3yasibHO Jryuiine. [IyHKTBI mepeuHel He
JIOJDKHBI TIPEBBIIATE JBYX CTPOK Ha ¢pasy.

° Haubonpmas 3¢ exkTuBHOCTD JOCTUTAeTCA TOTJa, KOT/Ia KIIFOUEBbIE MYHKTHI
0TOOpaXaroTcs MO OJTHOMY Ha KaXKJIOM OTAEILHOM claiiie

° Ecnu TekcT cocTOMT M3 HECKONMBKHUX a03aleB, TO HEOOXOAMMO YCTAaHOBUTH
KpPacHYIO CTPOKY U MHTEPBAJT MEXKTy a03alamu.

° KntoueBsie crnoBa B WHGOPMAIMOHHOM OJOKE BBIICISIOTCS IIBETOM,
mIpu(TOM UM KOMIIO3UIIMOHHO.

° WNudopmaniiio mpeAnoyTHTENbHEE pacIioyiaraTh TOPU3OHTAIbHO, Hambojee
BAXKHYIO - B LIEHTPE dKpaHa.

° He cnenyet 3710ynoTpe0asTh OOJBITNM KOJIMYECTBOM MPEIJIOTOB, HAPEUH,
MpUIaraTeIbHbIX, BBOJHBIX CJIOB.

° [{udpoBbie MaTepuanbl JIydllle MPEeICTaBUTh B BUJE TPaUKOB U TUarpamm —
TaONIUIBI ¢ U(GPOBBIMU TaHHBIMH Ha CJIaii/Ie BOCIPUHUMAIOTCS TII0XO.

° Heobxogumo oOpaTuTh BHMMaHHE Ha TPAMOTHOCTh HAMMCAHHS TEKCTA.

OmmOKH BO BECh IKpaH MPOU3BOIAT HEMPUATHOE BIIeYaTIICHUE



[pudroBoe opopmieHne

o Ipudrter 6e3 3aceuex (Arial, Tahoma, Verdana) uwmrarorcs serde, 4em
rpotecku. Henmb3st cMemmBaTh pa3inyHble TUIIBI IPUGTOB B OAHON MPE3EHTALIUH.

o HIpudroBoii KOHTPACT MOKHO CO3JaTh IMOCPEACTBOM pa3Mepa mpudTra, ero
TOJIIIUHBI, HAUepTaHUs, (POPMBI, HAIIPABJICHUS U IIBETA,

. s 3aronoBka roautcs pazmep mpudra 24-54 myHkra, a as Texcra - 18-36
ITYHKTOB.

o KypcuB, momgdepkuBaHue, XUPHBIM MIPUDT HCHOIB3YIOTCS OTPAaHUYCHHO,
TOJILKO JUISI CMBICIIOBOT'O BBIJICICHUS! (ParMEHTOB TEKCTA.

o J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCSI POTHUCHBIE OYKBBI.

[{BeToBOE OpopMIIEHHE

o Ha omHoMm cnmaiine He mcnoib3yercss Oosee Tpex IBETOB: (DOH, 3arojOBOK,
TEKCT.

o [IBer mpudra u 1BerT (HoHa AODKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH
XOpOIIIO YUTAThCSI, HO HE pe3aTh riiasa.

o s poHa nmpeAnodTuTENEHEE XOJI0AHBIE TOHA.

. Cy1iecTBYIOT HE coueTaeMble KOMOMHAMUK BETOB. OO TOM MOKHO y3HATh B
CIICLIMAIBHOM JIUTEPATYpE.

o UepHblii 1IBET UMEET HEraTHBHBIA (MpauHblil) moaTeKcT. benplii Ha YepHOM
YUTACTCS TII0XO.

o Ecnu npesenrtanus Oounbliasi, TO €CTh CMBICT pa3feluTh €€ Ha YacTu C
MOMOIIBIO I[BETa — Pa3HBIN I[BET CIIOCOOEH CO3/1aBaTh Pa3HbIi SMOIIMOHAIBHBIN HACTPOM.

. Heunb3s Be1Oupats hOH, KOTOPBIA COEPKUT aKTUBHBIA PUCYHOK.

Komnozunmonnoe oopmieHue
o Cnenyer cobmoaTh €IuHBIH CTHIb odopmiieHus. OH MOMKET BKJIHOYATh
omnpeneneHubl mpudrt (rapuutypa M 1BeT), (HOH 1BEeTa WIK (POHOBHI PHUCYHOK,
JIEKOPATUBHBIN 3JIeMEHT HEOOJIBLIOrO pa3Mepa U T.1.

° He npuemnems! cTiiiy, KOTOpble OYAYT OTBIEKATh OT MPE3EHTAIUH.

. KpyrHbie 00beKThl B KOMIO3UIIUH CMOTPATCS HEBAXKHO.

. BcenomoratensHass uHpopMmaius (yIpaBisiolNde KHOIMKH) HE JOJDKHA
npeobiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpalueit).

. Jnst cepbe3HOM Tpe3eHTAIlMM OTOMPAIOTCS I1a0JOHBI, BBIMOJHEHHBIE B

JIeTOBOM CTHJIE.
AHUMaIMoHHOe 0opMIICHHE

o OcHOBHas poJib aHMMALUM — J03UPOBaHUS MH(opManuu. AyauTopus, Kak
NPaBUJIO, JIy4yllle BOCIIPUHUMAET MH(OPMAIMIO MOPLUAMHU, HEOONBIIUMH 3pUTEIbHBIMU
dbparmeHTaMH.

o AHnMaIus UCHOJIb3YETCs [UIsl MPUBJICUYECHUS BHUMAHUS WIN JAEMOHCTPaLUU
pa3BUTHS KaKOro-JImbo mpoliecca

. He crour 310ynorpelnasTh aHUMAUMOHHBIMH 3((deKTamMu, KOTOpble
OTBJIEKAIOT OT COAEPKaHUA WM YTOMIISAIOT IJ1a3a YNTAKOLIETO.

o Oco0OeHHO HEXenaTelbHO YacTO€ HCIIOJIb30BAHME TAaKUX AaHUMAallMOHHBIX
3(PeKTOB KaK BBUIET, BpallleHHE, BOJIHA, TOOYKBEHHOE TIOSIBJICHUE TEKCTA.

3ByKOBOE OpopMIIEHHE

o My3bIKaJIbBHOE CONPOBOXKJIEHUE MPU3BAHO OTPA3UTH CYyTh WM NOJYEPKHYTh
0COOEHHOCTH TeMbl claiiia WM Bced TNpe3eHTalluu, CO34aTh OINpeesIeHHBIN
SMOLMOHAIBHBIA HACTPOM.

o My3bIKy 1es1eco00pa3HO BKJIIOYATh TOTJa, KOT/Aa TMpe3eHTauus HiaeT 0Oe3
CJIOBECHOT'O COIIPOBOXKJICHUS.



. 3BYKOBOE COIPOBOXICHHE HCIONIB3YETCSI TOJNBKO IO HEOOXOAMMOCTH,
MOCKOJIBKY Jake (OHOBash TuXas My3blKa CO3[aeT H3IMIIHAKA IIyM W MeEIIaeT
BOCIIPUSITHIO COJICPIKaHMS.

o Heo0xomuMo BBIOpaTh ONTHUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH
BCEM CJIyIIaTeNIeM, HO HE ObUT OTJTYIIUTEIIbHBIM.

I'paduueckoe opopmieHue

o Pucynku, ¢ororpaduu, auarpaMMbl TPH3BaHbI JONOJHUTH TEKCTOBYIO
UH(OpPMAIIHIO W NIepeiaTh e€ B OoJiee HATIISITHOM BH/IE.

o Henp3st mpenctaBiaTh pPHCYHKH M (OTO IIOXOrO KadecTBa WM C
UCKa)KCHHBIMU TIPOTIOPITUSMH.

o XKenarensHo, 4TOOBI M300paXKeHHE OBLIO HE CTOJBKO (DOHOM, CKOJIBKO
WLTIOCTpAIMEd, PaBHOM 110 CMBICITY CAMOMY TEKCTY, YTOOBI TOMOYb [10-HOBOMY TIOHSITh U
PACKpBITH €ro.

o Crnenyer nzberaTb HEKOPPEKTHBIX UIUTIOCTPALIUM, KOTOPbIE HENIPABUIBHO WIIN
JIBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIHH.
o HeoOxonuMo  1mo3aboTuThCS O  pPaBHOMEPHOM U PALMOHAIBHOM

UCIIOJIb30BaHUH MPOCTPAHCTBA HA CIIANIC: €CIM TEKCT NEPBUYCH, TO TEKCTOBOM (pparMeHT
pa3MelaeTcs B JICBOM BEpXHEM YyIily, a rpaguuecKuii pUCYHOK BHHU3Y CIIpaBa U HA00OpOT.
. WnrocTpaiii peKOMEHIYeTCS  COMPOBOXKIATh IMOSICHUTEIBHBIM TEKCTOM.
[Mognucu K KapTHHKAM JIydIille BBIOJHATH COOKY HJIM CHHU3Y, €CJIH 3TO TOJBKO HE
Ha3BaHUE CaMOIo ClIaiaa.
. Ecnu rpaduueckoe n300pakeHHE HCIIONB3YEeTCs B KauecTBe (pOHA, TO TEKCT
Ha 3TOM (OHE JOJDKCH OBITH XOPOIIIO YUTACM.
Tabnuiel 1 CXeMBI

o He crout BCTaBiATh B MPE3CHTAIMIO OOJIBIINE TAOIHMIBI — OHH TPYAHBI LIS
BocnpuATus. Jlydine 3aMeHUTh X rpaduKaMy, HIOCTPOEHHBIMU Ha OCHOBE 3THUX TAOJIHII.

o Ecnu Bce ’xe Tabnuily mokaszaTh HalO, TO CIEAYET OCTaBUTh KaK MOXKHO
MEHBIIIE CTPOK U CTOJOIOB, 0TOOPAB U Pa3MECTUB TOJILKO CaMble Ba)KHbIC JaHHBIC.

. [Ipu ucnosib30BaHUM CXEM Ha cllaiijlax HEOOXOIMMO BBIPOBHATH PsJIbI OJTIOKOB
CXEMbI, paCCTOAHUC MCEKAY 6HOKaMI/I, Z[O63BI/ITI) COCAMHUTCIIBHBIC CXCMbI ITPHU IMOMOLIN
WHCTPYMEHTOB ABTOQUTYD,

L HpI/I CO3aHNHN CXEM HYKHO YYHUTHIBATH CBA3b MCKAY COCTABHBIMU HACTIAMU
CXEMBI: €CJIM OHW paBHO3HAYHBI, TO 3allOJIHAKOTCA OJHUM HIpI/I(i)TOM, (1)OHOM n TEKCTOM,
€CIi ecTh MepBOCTeNneHHas WH(OpMalus, TO OHA BBIACNIAETCS OCOOBIM CIOCOOOM C
MMOMOIIBIO OPraHU3allUOHHBIX JUATr'PAMM.

Aynano u Busieo opopMiieHre

o Buneo, kuHO 1 Tene Matepuaibl MOTYT OBbITh MCIOJIb30BAHBI MOJHOCTBIO UIIH
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpPbIE TPECIEAYIOTCS.

. [TponomxurensHOCTh (UIBMA HE JODKHA MpeBblIarh 15-25 MuHyT, a
¢dparmenTa — 4-6 MUHYT.

o Henb3s ucnonb3oBath /1Ba QuiibMa Ha OJHOM MEPOIPUSATHH, HO IMOKa3aTh
¢dbparMeHTHI U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4éty / 3k3ameHy. ['0TOBUTbCA K 3aué€Ty / dK3aMEHY HYKHO 3apaHee U B
HECKOJIBKO 3TamnoB. J[Jis 3Toro:

o ITpocmaTpuBaiiTe KOHCHEKTHI JIEKIUN Cpa3y IMOCIE 3aHATUH. JTO MOMOXKET
pa3o0paThCs ¢ HEMOHATHHIMM MOMEHTAMH JIEKLIMU U BO3HUKIIMMHU BOIIPOCAMH, MTOKA eIl
JIEKIMS CBEXa B MaMATH.

o berno mpocMarpuBaiiTe KOHCIEKTBHI JO Hayajla CIEAYIOUIETO 3aHATHA. JTO
MO3BOJIUT «OCBEXKUTH» MPEABIAYILYIO JIEKIIMIO U MOJATOTOBUTHCS K BOCIIPUATHUIO HOBOT'O
MaTepuania.



° Kamz[on HCACIIO OTBOAUTC BpEMA JId TOBTOPCHUMA HpOfII[GHHOI‘ (O)

Marepuaa.
HenocpencrBeHHO Npy MOATOTOBKE:

o YHopsiioubTe CBOM KOHCIICKTHI, 3aITUCH, 3aJIaHHSI.

o [TpukuHbTE BpeMs, HEOOXOIUMOE BaM ISl TOBTOPCHHS KAXKIOW YacTH
(6moka) maTepuasia, BRBIHOCUMOTO Ha 3a4eT.

o CocraBbTe pacmucaHue C Y4eTOM CKOPOCTH IMOBTOPEHHs MaTepHana, JUIs
4ero

o PaznenuTe Bompockl [yt 3a4éra / SK3aMeHa Ha 3HAKOMBbIE (IO JICKIIMOHHOMY

Kypcy, CeMHHapaM, KOHCIEKTHPOBAHHIO), KOTOpPbIE MOTPeOYyIOT JHIb MOBTOPEHUS W
HOBBIE, KOTOpbIE IPHUJETCS OCBAaMBaTh CAMOCTOATENbHO. HauHuTe ¢ TeM Xopouio Bam
M3BECTHBIX U 3aKpENHTe UX C IMOMOIIBI0 KOHCIEKTa U y4eOHHKa. 3aTeM MOIOJIHUTE CBOM
TEOpETUYEeCKHid  Oara)k HOBBIMH  3HAaHMAMH, OOS3aTE€IBHO  BOCIOJB30BABIINCH
PEKOMEHI0BaHHOMU JIUTEPaTyPOH.

o [TpaBuiibHO UCIIOJIB3YHTE KOHCYJIbTalluH, KOTOpbIE MPOBOJIAT
npenogaBarenb. llpuxoauTe Ha HUX € 3apaHee MNPOPaOOTaHHBIMH CaMOCTOSTEIbHO
BoIpocamMu. Bbl MOXeTe MONy4YuTh Pa3bsICHEHHE MO IMOBOJAY CIOXKHBIX, HE JIO KOHIA
MOHSATHIX TEM, HO HE PACCUMTHIBANTE BO BpeMs KOHCYJbTALIMM Ha HCYEPIIBIBAIOIIYIO
uH(pOpMaIIMU IO COIEP>KaHUIO BCETO Kypca.

BOITPOCHI K 3AYETY

RBOOo~N>O~WNE

0.
1.
12.
13.
14.
15.
16.
17.

18.
19.
20.
21.
22.
23.
24.
25.
26.

ITonsTre aganTamun

I{enn nporpamMmsl aganTaluy

Knaccudukanuu sBiaeHus aganTaiuu

DTankl aganTalnuu

MeTtoan! aganTanuu

UcnbiTaTenbHblil CpoK

ApanTanus MOIOABIX CHCIIUAINCTOB

[Iporpamma BBe/IeHHSI B TOTHKHOCTD

HactaBHMYECTBO U KOHCYJIBTUPOBAHHE

Pa3BuTre yenoBeueckux pecypcon

OneHKa yCIemHOCTH MPOX0KICHUS aJanTalun

[TokazaTenu st oieHKH 3 (HEKTUBHOCTH MIEPCOHATIOM B HAIIpaBJICHUU aJanTaIluu
[TpodopuenTaius u ananTamus

[IpodeccuonanbHas 1 OpraHu3aloOHHAs aanTaIus IepcoHaa.
CyurHocTs npolecca aganTanyy nepcoHana

[TocTpoenue mporiecca ajanTanuy MepcoHaia B OpraHu3aiuu
VYrnpaneHue npoieccoM ajanTaluy COTPYAHUKOB

Buenpenne cuctemsl aTTecTanuu win popmansHOM orleHKH. CTpyKTypa mpoliecca aTTecTaluu
[Ipomecco! mpodopreHTauy U aJanTaluu

Bunbl npodopueHTanmu 1 agantanuu pabOTHUKOB

CymtHoCTh ¥ BUBI TPOGOPUCHTAIIMH U 1Al TAIlUH

[TpodeccnonanpHas U OpraHU3aIMOHHAS alalTaIus IepcoHana

[enwm u 3amaun ynpasiaeHus mpooprueHTanuen u aganTauei.

[Tonpaznenenus npohecCuoHaTFHOM OPUEHTAIIUH U aJaNTalluU U UX QYHKIIUU

CTpyKTypa IEHHOCTEH OPUEHTAIINMH MOJIOIBIX PAOOTHHUKOB.

B3aumoneiicTBue CiykObl ympaBieHHS TEPCOHAIIOM C PYKOBOAUTEISIMH B  IpOIEcce
aTTeCTallUU.



27. B3auMOCBsI3b OIICHKH NIEPCOHANIA U aTTECTALUU C IPYTUMH SJIEMEHTAMU CUCTEMBbI yIIPaBIICHUS
HIEpCOHAJIOM.

28. OnpezneneHue U ONKMCaHUE LENN aTTecTauud. Bo3aMOKHOCTh coueTaHus Ieneil u obecreuenue
ux OeckoHpuKTHOCTH. KpyT arTecTyembIX.

29. MeToabl MPOBEICHUS aTTECTALIUN.

30. Kpurepun oneHKH 1 pa3paboTKa CUCTEMBI KPUTEPHEB OLICHKH.

31. AHanu3 pe3ybTaToB aTTECTAIMH, TUIAaH MEPOIIPUATUI

Hpuioxenne 2
MeToanyeckne yKa3aHus 10 BbINIOJHEHUI0 KOHTPOJbHOH PadoThl

KonrponbHas pabora npeaHa3HayeHa [yl YIIyOJeHMs W PACHIMPEHMs] 3HAaHUM 110
M3y4aeMoOM TUCUUIUIMHE.

KonrtponbHas padota - 370 cBO€OOpa3HbIi OTUET O CAMOCTOSITEIbHOM U3yUYE€HHH MaTepuaa,
aHaJIM3€ TEOPETUUYECKUX UCTOYHUKOB UM MPAKTUUYECKON AESITEIbHOCTH MO BHIOpAaHHOU TeMe. ABTOp
pacKpbIBaeT CyTh MCCIEAYEMbIX BOIPOCOB; IPHUBOAMT pA3JIMUYHbIE TOUYKU 3pPEHMS, a TaKKe
COOCTBEHHBIE B3I HA HEE.

Conepxanue JODKHO OBITH JIOTMYHBIM; a M3JIOKEHHE MaTepHuaja HOCUTh IPOOJIeMHO-
TEMaTUYECKUI XapakKTep.

BeinonnenHast paboTa JopKHA OBITH 3allUileHa cTyeHTOM. CTYAEHThI, HE BBIOJHUBIINE
KOHTPOJIbHYIO paboTy, K cJade SK3aMeHa He aomyckarorcs. Pabora momkna ObITh odopmiteHa
COIJIACHO TpeOOBaHMSIM, yJ00HA Ul IPOBEPKH U XPaHEHHUS.

Llenp HanmucaHUs KOHTPOJBHOW pabOThl — YriayOJeHHE M 3aKperieHHE TEOPETHUECKHUX
3HAaHUH U MPAKTUYECKUX HABBIKOB B 00JAaCTH JEKIApUPOBAHHS TOBAPOB M TPAHCIIOPTHBIX CPEJCTB.
OHa JOKHA II0Ka3aTh YMEHHE M CIOCOOHOCTH CTYAEHTAa CaMOCTOSITENbHO HCKAaTh HOBYIO
uHpOpMalMIO, aHATU3UPOBaTh W 0000IIaTh COOpaHHBI Marepuans B paMKax HPOBOIUMOIO
UCCIIEIOBaHUSI.

KontponbHast paboTa BBINOJHSETCS CTYAEHTOM B CPOKHM, MPEIYyCMOTPEHHBbIE y4eOHBIM
IJIAaHOM U rpauKoM y4eOHOTo mpoliecca.

TunoBast CTpyKTypa KOHTPOJIBHOM pabOThl B OOIIEM BHJIE€ BKIIOYAET: TUTYJIbHBIN JIHCT,
coJiep’KaHue, BBEIEHUE, OCHOBHYIO YacTh, 3aKII0YEHHE, CIIUCOK JIUTEPATyphl, TPUI0KEHUS.

Bo sgedenuu (1-2 ctp. me4aTHOro Tekcra) OOOCHOBBIBACTCS aKTyallbHOCTh HCCIIEIyeMOil
TEMbl B TEOPETHMYECKOM U IMPAKTUYECKOM IIJIaHE, OIpenesseTcsl IeJb M 3a7adyd KOHTPOJIbHOU
paboThI.

B ocnosnoii wacmu (10-15 cTp. me4aTHOTO TEKCTa) paCCMaTPUBAETCS COACPIKAHUE TEMbI Ha
OCHOBE O00O0OIIEHHS MPABOBBIX M JUTEPATYPHBIX MCTOYHHUKOB M JIA€TCS aHAINU3 COBPEMEHHOI'O
COCTOSIHMSL HCCIIeAyeMOoro mpeamera. BoimonHss paboTy, HEOOXOJUMO MPOJEMOHCTPHUPOBATH
YMEHHE TPAaBUIBHO, KOPOTKO M YETKO M3JaraTb YCBOEHHBII MaTepuai, BBIIEISIS OCHOBHBIE
nosioxkeHus. He crenyer BkiIouaTh MaTepuanbl, HE HMEIONIIME MPSAMOro OTHOLIEHUS K
paccMaTpuBaeMon TEME.

B uenom, Mexnay moapaszdenaMH OCHOBHOM YacTH KOHTPOJBHON paboThl HEOOXOIUMBI
CMBICIIOBBIE CBSI3KM, 4TOOBI TEKCT ObUI JIOTMYECKH BBICTPOEH M HE COJAEp)Kal pa3pbhlBOB B
U3JI0’KEHUHU MaTepuana.

B saxniouenuu KOHTPOIBbHOM pabOTHI MOABOIATCS MTOTU HUCCIENOBaHUS, (HOPMYIHPYIOTCS
OCHOBHBI€ BbIBOJIbI. O0BEM 3aKITIOUEHHUSI TOJIKEH COCTABMIATh 1-2 CTpaHUIIBI.

Cnucok numepamypul NOJDKEH BKiItoyaTh He MeHee 10 MCTOYHHMKOB (pacrojOXKEHHBIX B
andasutHoM mopsanke). Ilpuuem, NMpUBOAATCS TONBKO T€ MCTOYHUKH, KOTOpPbIE pealbHO OBLIN
UCIOJIb30BaHbl B TPOLIECCe HAMMCAHHUS KOHTPOJIbHOW paboThl. Ilo TekcTy paboThl 00s3aTeNbHBI
CCBUIKM Ha MCTOYHUKHU MH(OPMAIMH COTJIACHO JAHHOMY CIIUCKY JIUTEPATYPHI.



Ipunooscenuss oPOPMIISIFOTCS IO HEOOXOAUMOCTH UM MOTYT COJEPKAaTh CXEMBI, TaOIUIIBI,
PUCYHKH (Hampumep, OJIaHKW JIeKJIapalyii), JaHHbIE CTATUCTHKH, HE BOLICIIINE B KOHTPOJBHYIO
paboty. B mpuioxeHuss MOTYT OBITh BKJIFOYEHBI - WILTIOCTPAIMHA BCIIOMOTATEILHOTO XapakTepa; -
WHCTPYKIIMM ¥ METOAMKH, pa3pabOTaHHbIE B TMPOLECCE BBHIMOJHEHHUS pPa0OTHI, - TaOJHIIBI
BCIIOMOTATENbHBIX TU(POBHIX JTaHHBIX.

TpebGoBanust K 0POPMIICHHIO KOHTPOJIBHOU PAOOTHI.

Obvem KOHTPOJIbHOM paboThl — He MeHee 10 u He Oonee 15 cTpaHMIl TEYaTHOTO TEKCTA.

KontponbHast pabota odopmisieTcs Ha CTaHAAPTHBIX JUcTax (opmara A4 (Ha ogHOU
CTOpPOHE KaXJ0T0 JIncTa). [1os: BepXHEe, HUKHEE - 2 CM., JIeBOE - 3 CM., IpaBoe - 1,5 cM.; wpugm
Times New Roman, xeano 14, mesxccmpounvlii unmepeéan MONYTOPHBIN, 6bipasHusanue 1o MHUPUHE,
paccmosiHue medncoy Oykeamu 00bIIHOE, ab3ayHblll omemyn - 1,25 cMm.

KontponbHas pabota B 00JIbIIEH CTENEHH HOCUT TEOPETUIECKUI XapaKTep, CIeI0BATEIbHO,
Ba)KHEHIIIee TPeOOBaHUE — CAMOCTOSATEILHOCTD €€ BhIoMHEHHs. Eciiu B mpoliecce perieH3upoBaHus
OOHapYKUTCS, YTO ATO TpeOOBaHUE HE COOIIOICHO, PadOTa MOJIOKUTEILHON OIICHKH HE MOJIYYUT U
OyzZeT Bo3BpaIleHa Ha JOpabOTKYy.

PaGora pomkHa OBITH JIOTMYECKH BBIACpP)KaHA, B HEH COOIIOMAETCS E€IMHCTBO CTHIIS
W3JI0KEHUs, o0ecrieueHa opdorpaduieckas, CHHTAKCHICCKasi, CTUITUCTHYECKAs TPaMOTHOCTb.

KonTpoabHasi padora

«AJAIITAIOUS IEPCOHAJIA»
Onucanue cuTyauuu
B opranuzammuu ocTpo CTOSAT NpoOJeMbl aJanTallid HOBBIX PAaOOTHUKOB B CBS3U C
paciiipeHHeM NPOU3BOACTBEHHON JEATEJIbHOCTHM M TMEPeXOJOM Ha MPOU3BOACTBO HOBOM
MPOYKIIMH.
IHocTanoBka 3aga4n
1. Kakue Bub!I afanTtanuy BeIXOIAT Ha NIEPBBIN IJ1aH B JaHHOW cuTyauuun?
2. Kakue ¢aktopbl OKa3blBalOT HauOoublllee BIMSHUE HA a/lallTalldi0 B JaHHOW CUTyaluu?
IIpopamxupyiite ux.
MeTtoauyeckue ykazaHusi
Jlns pemieHust CUTyallMM HEOOXOJIMMO MCIOJIb30BaTh JaHHbIE puC. | W METOJ MOMapHBIX
CpaBHEHUH (haKTOPOB.

Tabnuya 2
ITokazaTenu neoBOM OIICHKH KonnuecTBeHHbBIE 3HAYECHUS OLIEHKU
COTpPYAHMKA OT/IeJIa MAPKETUHTa JlanHbIe JlanHkIe Jlanukie JlanHbIe
BBIIIIE COOTBETCTBYIOT HIDKE  [3HAQUUTENLHO HIKE
HOPMBI HOpME HOPMBI HOPMBI
OTJIMYHO XOpOIIO yJIOB. HEY/IOB.

1. I'pynna noka3zarenei,
XapaKTEPU3YIOUIUX Pe3yJIbTaThl TPYy1a

1.1. Paciiupenne o6bemMa npoaax X
1.2. Tlognep:kka MOCTOSIHHBIX X
JUTMTENTEHBIX CBSA3EH C MOTPEOUTEISIMU

1.3. Pacuupenue cerMeHTa pplHKa X

POJIAK

1.4. YcnenmHocTs N€EperoBopoB X




2. I'pynna nokazaresnei,
XapaKTEpU3YIOIIUX YCIOBUL
JOCTUKEHHSI PE3yJIbTaTOB TPyJa

2.1. AKkTUBHOCTB B paboTe ¢
3aKa3YrKaMu

2.2. KauecTBO OTYETHON TOKYMEHTALIUU

2.3. Cpeansis npOoI0HKUTENBHOCTD
MIEPErOBOPOB

2.4. TexHuka JUIHON pabOThI

2.5. Opranu3aTopckue CiocoOOHOCTH

X

3. I'pynna nokasarenei,
XapaKTepU3yIIUX NpodeccCHoHaATbHOE
MOBEJICHUE COTPYAHHUKA

3.1. KoppeKTHOCTb B OTHOIIEHHUSIX C
3aKa3uuKaMu

3.2. CTpeMiieHHE K COTPYAHUUYECTBY U
B3alMOIIOMOIII

3.3. KoMmyHHKaOeNbHOCTD




BUAbLI ALANTALMA GAKTOPBI!, BAIMFIOWMWE
HA ADANTALMIO

Xapaxtep » copepxanue
TPYAQ B8 AanHOR Npodeccun

1 [MpodeccuonanbHas 7

YpoaeHn Oprasnsalig

——{ SxoHoMmueckan OpraHu3aumMonHas CIpykTypa

1
§ —1 Ncwxodusronormueckan W YCNOBMA TPYRA J
|| Coumanuwo- HOpMBI BAZUMOOTHOLWEHKIA B

g NCHUXONOTMMECKAn XoaieKkTuse

=

£ | | Opranusaunonno- CHCTEME OPraHN3aUMn TRYAA
g AAMUHUCTPATUBHAN

§

4 Oprasnaaumnm
3 || Cawnurapno- MpoPECcCHuHANBHAR CTPYKTYDA
A TUrMeHUNecKas KONAEKTHBA
? Paamepul 3apaboTHOn nnarve J
A COoCTOSH®E NPON3BOACTBEHHORN
3 W TEXHONOMMMECKON QMCLIMNMN
! Crenonb roTosHOCTU pabouero
- MECTA K TPYAOBOMY NPOLEcCy

=

3 | Npasna Tpynosoro pacnopasa

§

g Apantaums x Cnocodm pacnpenencHns n

g ] OLITOBHIM YCNOBMAM BOZMOXHOCTH NONYHOHUR

5 KANBS MecTa B AETCKOM Cany i T.4.

=4

g

8 Ananraums ¥ oDWeHwO B —

g [ C KONnNeramu exe op

g NPOM3BOACTBA B HepaGouee spems

Hanwuwe 6as orabixa,
Afantauma B nepuos || nomucnurixn, GubauoTexm,
T oTabixa CNOPTUEHO-KYNbTYDHBLIX
aaseneHun

Puc. 1. Buasl anantanuu u GpakTopsl, Ha Hee BIUSIOLINE



