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Pabouyas mporpamma cocraBiieHa Ha ocHoe ®I'OC BO 1mo HampaBieHHIO IIOJTOTOBKH
38.03.03 VmpapneHue IepcoHAIOM, NpoQmIb VYIpaBlIeHHe EPCOHAIOM OpTraHU3alllH,
yTBepxaeHHoro npukazoM MOuH P® or 14.12.2015 Ne 1461

PaGouas mporpaMma paccMOTpeHa H 0J00peHa Ha 3acelanuu KadeIpsl TOCYIapCTBEHHOTO
U MYHMIMIIAIEHOIO YIIPABIEeHUs! U yIpaBJIeHUs IepcoHanoM «23» moHst 2016 r., mpoTtokon Ne
10.
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ynpasienus «30» uroust 2016 ., mpotokon Ne 9.
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Pabouas mporpamma cocTaBieHa: JIOLIEHT, K.3.H

Penensent: nonent xad. MEHSDKMEHTA, K.ILH., JIOLEHT
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Jluer perucrpauuy H3MeHeHuH H IlO“OJIHeHHﬁ

Jlata.

Ne Paspen Kpartkoe cofepxanue Ne mpoToxosa Tommace
n/m | mporpammel W3MEHEeH!s/ TOTOTHEH U 3aceaHus .
kadenpoi
Kageznpsl

1 1.8 VueHHO-METOIMYECKOe u| 01.09.2017, Nel
uH(OPMALHOHHOE obecreueHue
JIMCHUTUTHHBL

2 I1.8 V 4eBHO-METOIMUECKOe u131.082018, Nel |~
HH(POPMALMOHHOE obecrieyeHUe
JUCIUTUIMHBI

3 1.8 VueOHO-METOMYECKOe u | 18.09.2019, Ne2
HH(OPMALHOHHOE obecrieyeHue

| JIUCLMTUTHHBI ,

4 I1.8 Y 4eOHO-METOIUECKOE 1 131.08.2020, Nel |
HH(OPMAIMOHHOE obecrieueHue
JIMCLITLIUHbI




1 Lenu ocBOCHUS TUCIUTLIHHEL
HeasiMa ocBOeHUs TUCHMIUIMHBI «YTNPaBjeHHe eJI0BOH Kapbepoii» sBistorcs dop-
MHUPOBaHUE y OyIYIIUX CICIHAIUCTOB B OOJIACTH YIPABJICHUS MMEPCOHATIOM MPEICTaBICHUS 00
OCHOBHBIX HAIPaBJICHUSX U METOJaX aHAJIUTUYECKON M MpakTU4YeCKOW paboThl B cdepe ympas-
JICHUS Kaphepol MepcoHana. DTH 3HAHUS U HABBIKK HEOOXOAMMBI UM B OYIyIIEM MPH TUIAHUP O-
BaHUU U MPOJIB)KEHUU Kapbephl MEpCcoHAA.

2 MecTo IMCHMIUIMHBI B  CTPYKType  00pa3oBaTejibHOW  MPOrpamMmbl
MOJArOTOBKM 0akajiaBpa

JucuummHa «YTpaBieHUe AEI0BOM Kapbepoil» BXOIUT B BapHMATHBHYIO 4acTh Oinoka 1

obpazoBarenbHol porpammsel 38.03.03 YpasneHus: nepcoHaIoM.

Jlnist u3ydeHus: AUCHUIUIMHBI He0OXOAUMBI 3HAaHUS (YMEHUs, BIaJieHus), chOpMUPOBaH-
HBIE B Pe3yJbTaTe U3yUeHUs AUCHUIUTHH: «OCHOBBI YIPaBIEHUS epcoHaaoM», OCHOBBI TeOpUU
yIpaBieHUs», «JlOKyMEeHTHPOBaHHUE YIIPABICHYECKOH e TETLHOCTI

3HaHus (yMeHUs, BIAJCHHS), TIOJyYCHHbIC NMPU U3yYECHUH NAHHOW JAUCUUIUIMHBI OyIyT
HEOOXOMMBI TIPU W3YYEHUH AUCHUIUIMHBL «OpraHu3alroOHHOE TIOBEJCHUEY, a TAK)KEe BO BPeMs
MPOXOXKACHUS MIPOU3BOJICTBEHHOM - MPAKTUKH IO MOIYYEHHIO MPOPECCHOHATBHBIX YMEHHHU U
OTbITa MPO(heCCHOHANBHOM IEATEIbHOCTH, IPYU HATMCAHWHU BBITYCKHOW KBaJM(UKAIIMOHHON pa-
00THI, MOATOTOBKA K CJlaue U c/1aya rOCyJapCTBEHHOTO SK3aMeHa.

3 Komnerenuuum oOyqawomerocs, d¢opMupyemMble B pe3yJibTaTe OCBOCHHUS
AUCHUIUIMHBI M IVIAHUPYeMbIe pPe3yJbTaThl 00yUeHust

B pe3yiibTaTe OCBOCHUA NUCHUIIIIMHBI ((praBJ'IeHI/Ie JeJIOBOM Kapbepoﬁ» 06yqa101111/n71c;1
JOJIKEH O6J'IaI[aTB CICAYIOIIMMHU KOMIICTCHIUAMMU:

CrpyKTypHBII
JIEMEHT [1nanupyemble pe3yabTaTbl O0yUeHUs

KOMIICTCHIIUHN

IK-21 3HaHueM OCHOB OIleHKH Ka4eCcTBA 00y4YeHUsl, yPABJIeHHs KAPbePOii, CIYKeOHO-
npo¢ecCHOHATBHBIM NMPOABHKEHHEM H Pa00ThI C KaAPOBbLIM pPe3epBOM U YMeHHEM NpUMe-
HATh UX HA MPAKTHKE

3HaTh OCHOBBI OLICHKU KadecTBa 00Y4YEeHHMsI U yIIPaBICHUS Kapbepoil
YMeTb YIPaBISATh CIYKeOHO-TTPOeCcCHOHAIBHBIM MPOIBHKEHUEM NIEpCOHAIIA
Branets HaBbIKaMU pabOThI C KaJIpOBBIM PE3EPBOM




4 CTpyKTYpa M coiepKaHue AU CHUIIIMHBI

OO01mmast Tpy10€MKOCTh TUCHUTUTHHBI COCTaBiIseT 3 3a4eTHhIX equHul] 108 akas. yacos, B TOM 4ucie:
— KOHTakKTHas pabota — 21,2 akaj. 4acoB:
— ayautopHas — 18 akaj. 4acos;

— BHeayauTOpHas — 3,2 aKaj. 4acoB
— caMocTosTenbpHas padora — 78,1 akan. yacos;
HOJIrOTOBKA K dK3aMeHy — 8,7 akaJl. yaca

1 :E
AynuTtopHas =5 ?é\ 3
KOHTaKTHasi paboTa 5 Q -
B akaj. Yacax =5 . dopMa TEKYIIEro KOHTPOJIS E: =i
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Paznen |. Kapbepa padoTHHKa Kak 00beKTa yIIPaBJIeHHsI B COBPEMEHHOI OpraHu3anum
Tema 1.1. CyurHocTh U cofepxanue kapwre-| 3 |0,5/0,51 1 4 CaMocTosTenbHOE U3yUEHUE KonTtponbHas pabora ITK-21 —
pBI pabOTHHKA y4eOHOM U HAyYHOU JIUTePATypPhl 3y8
Pabota ¢ 3neKTpoHHBIMH O10-
JTMOTEKAMH
BelnonHenne KOHTPOIBLHOM pa-
00THI
Tema 1.2. Cucremns! noaxoj k uccienosa-| 3 |0,5/0,51 1 4 CamocTosTenbHOE U3yUEHUE KonTtponsHas padora ITK-21 —
HUIO Kapbepbl pabOTHUKA y4eOHON 1 HAyYHOU JIUTEPATypPhI 38
Pabota ¢ 3neKTpoHHBIMH O1O-
JTHOTEKaAMH
BelnnonHenne KOHTPOIBLHOM pa-
00ThI
Tema 1.3. JlerepmuHaHTBI Kapbepsl: moHs-| 3 |0,5/0,5U 1 4 CamocTosiTenbHOE U3yueHne KonTponbHas pabora ITK-21 -
THE U Ki1accuurarms y4eOHOM U HAyYHOU JTUTEepaTyphI 38
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Pabota ¢ anexkrpoHHBIMH OHO-
JTUOTEKAMH
BrimonHeHne KOHTPOJIBHOM pa-
00TbI
Tema 1.4. Knaccudpukanus kapwepbl. Kape-| 3 0,5/0,5U 1 4 CamocTosiTeIbHOE U3yUEHUE KontponbHas padota IIK-21 —
€pHas CUCTeMaTHKa yueOHOI U HAyYHOU JTUTEepaTyphl 3)8
Pabota ¢ anexTpoHHBIME O1O-
JTUOTEKaMH
BrinosiHeHNE KOHTPOIBLHOM pa-
00ThI
Htoro no pazneny | 221 4 16

Paznea |l. Ilpodeccuonanbuas kapbepa pabOTHUKA:

MOHATHE, JCTEPMUHAHTDLI, CHCTEMATUKA, NIOKA3aTEC/IU, IPOrpaMMbI INOAACPIKKHA

Tema 2.1. IlpodeccuonanvHas kapbepa u ee| 3 [0,5/0,51 1 4 CamocTosTebHOE U3yUeHUE KontponbHas padota IIK-21 -
JeTePMUHAHTHI yueOHOI U HaydHOH TUTepaTypbl 3y
Pabora ¢ anexTpoHHBIMH OUO-
JMOTEKaMH
BrinosiHeHnE KOHTPOIBLHOM pa-
OOTBI
Tema 2.2. Cucremaruka npodeccoHanbHOM| 3 4 CaMmocTrosTenbHOE U3yueHHe KonTposnbnas pabora IIK-21 —
Kapbephbl yueOHOI U HayYHOH TUTepaTypbl 3)8

Pabora ¢ a3nexkTpoHHBIMH OUO-
JHOTEKaMH
BrinosiHeHnEe KOHTPOIBLHOM pa-




Pasnesn/ rema
JIUCLIUIUINHBI

AynutopHas

KOHTaKTHasi paboTa
(B akazm. Yacax)

Kypc

JICKIITUHN

nabopar.
SaHATHS
MPAKTHY.
SansaTus

CamocrosTenbHas pa-
oora (B akan. Yacax)

Bun camocrosTenbHOU
paboThI

®opMa TEeKyLIEro KOHTPOJIA
yCIIEBAEMOCTH U
MIPOMEKYTOUYHOM aTTECTALNU

Koa 1 CTPYKTYPHBIHA
DJIEMEHT

0OTEI

Tema 2.3. OcHOBHBIE MHIUKATOPHI TIpodec-

CHOHAJIBHON Kapbephl

0,5/0,51 1

CamocTrosTenbHOE U3yueHUE
yueOHOM U HayYHOU JTUTEpaTyphl
Pa6ota ¢ anexkrpoHHBIMEH OHO-
JTMOTEKaAMH

BrimonHeHne KOHTPOJIBHOM pa-
00ThI

KonTposabnas padora

1IK-21
3)8

Tema 2.4. Kpusucsl npogeccruoHanbHON Ka-

pBEPHI

0,5/0,51 1

CamocTosTenbHOE U3yueHUe
yueOHOI U HaydHOH TUTepaTypbl
Pabora ¢ 3nexTpoHHbIMH OUO-
JUOTEKaMH

BrinosiHeHNE KOHTPOIBLHOM pa-
00THI

KonTponabHas padora

ITK-21
38

Tema 2.5. KapbepHas cynepBusus

0,5/0,51 1

CamocTosTenbHOE U3yueHne
yueOHOI U HaydHOH TUTepaTypbl
Pabora c 3nexTpoHHBIMH OUO-
JUOTEKaMH

BrinosiHeHnE KOHTPOIBLHOM pa-
00THI

KonTponbnas padora

ITK-21
36

Tema 2.6. OpranuzalmoHHas Kapbepa: Io-

HATHC U CUCTCEMATHUKa

CaMmocTosiTenbHOE U3yueHHe
yueOHOI U HayYHOH TUTepaTypbl
Pabora ¢ 3nexTpoHHBIMH OUO-
JUOTEKaAMH

KonTposnbnas pabora

1IK-21
36

KOMIIETEHII 1
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BrimonHeHne KOHTPOJIBHOM pa-
00TbI
Tema 2.7. MHOuKaTOpHl OpraHU3alMOHHON| 3 4 CamocTosTenbHOE U3yueHUE KonTponbnas padbora IIK-21 —
Kapbepbl yueOHOM U HAyYHOU JTUTEepaTyphl 3)8
Pabota ¢ anexTpoHHBIME O1O-
JTUOTEKaMH
BrinosiHeHnEe KOHTPOIBLHOM pa-
00THI
Wtoro no pazneny Il 221 4 28
Paznea |11. Metogosiorusi ynpasiieHusi Kapbepoii epcoHaIa B COBPeMEHHOI OpraHu3auuu
Tema 3.1. ®unocodcko-KoHIENTYaNbHbIE| 3 4 CamocTrosTenbHOE U3yueHHe KonTponabHas padora ITIK-21 —
OCHOBBI YIIPaBJI€HUS Kapbepon yueOHOI U HaydHOH TUTepaTypbl 3y
Pabora ¢ 3nexTpoHHbIMH OUO-
JMOTEKaMH
BrinosiHeHnE KOHTPOIBLHOM pa-
00THI
Tema 3.2. YmparieHue kapbepoid B mepco-| 3 1 4 CamocTosTenbHOE U3yUYeHUE KontponpHas pabota IIK-21 —
HAJIbHOM MEHEJKMEHTE yueOHOI U HayYHOH TUTepaTypbl 3)6
Pabora ¢ anexTpoHHBIMH OUO-
JMOTEKaMH
BrinosiHeHnE KOHTPOIBLHOM pa-
00THI
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Tema 3.3. Kapbepnas nmonutuka B opranuza-| 3 |0,5/0,5U 4 CamocTosTenbHOE U3yUYEHUE KonTponbnas pabora 1IK-21 —
005078 yueOHOU U HayYHO! JIUTEpaTyphl 38
Pa6ota ¢ anexkrpoHHBIMH OHO-
JMOTEKaMH
BrinmonHeHue KOHTPOJIBHOM pa-
00TbI
Tema 3.4. CymHocTs M cogepkanue kapb-| 3 |0,5/0,51 1 4 CamocTosTenbHOE U3yuyeHUe KonTposabnas padora IIK-21 —
€pHOTO IUIAHUPOBAHHUS yueOHOM U HAyYHOU JTUTEepaTyphl 3)8
Pabora ¢ 3nexTpoHHbIMH OUO-
JUOTEKaMH
BelnonHenne KOHTPOIBLHOM pa-
00ThI
Utoro no pazneny Il /11 2 16
Pa3nes 1V. TexHoJsiorum ynpasiieHUusi Kapbepoii epcoHaIa B OPraHu3auuu
Tema 4.1. KapbepHblil MAPKETHHT 3 1 4 CamocTosTenbHOE U3yUYeHUE KontponpHas pabota IIK-21 —
yueOHOM U HAyYHOU JTUTEepaTyphl 36
Pabora ¢ 3nexTpoHHBIMH OUO-
JTUOTEKAMH
BrinosiHeHnEe KOHTPOIBLHOM pa-
OOTBI
Tema 4.2. KapbepHas J0rucTHKA 3 10,5/0,5U1 4,1 |CamocTrosiTeNbHOE U3yUEHUE KonTponbHas pabora IIK-21 —
yueOHOI 1 HayYHOH TUTepaTypbl 36

Pabora ¢ 3nexkTpoHHbIMH OUO-
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JTUOTEKaMH
BrinosiHeHnE KOHTPOIBLHOM pa-
00TBI
Tema 4.3. KapbepHblii OeHUMapKUHT 3 1 5 CamocTosTenbHOE U3yUYEHUE KonTponbnas pabora 1IK-21 —
yueOHOU U HayYHO! JIUTEpaTyphl 38
Pa6ota ¢ anexkrpoHHBIMH OHO-
JTMOTEKaAMH
BelnonHenne KOHTPOIBLHOM pa-
00ThI
Tema 4.4. Kapsepnas motuBauus u crumy-| 3 |0,5/0,51 5 CaMocTosTenbHOE U3yUEHUE KonTponbHas pabora IIK-21 —
JINPOBAaHHUE y4eOHON 1 HAyYHOU JIUTEPATypPhI 3)8
Pabota ¢ 3neKTpoHHBIMH O1O-
JTMOTEKAMH
BelnonHenne KOHTPOIBLHOM pa-
00ThI
Utoro no pazneny IV 1/11 2 18,1
Hroro no aucuuninxe 6/611 12 78,1 IIpome:kyTouHasi aTTecTa-
s (IK3aMeH)

W — B TOM umcIe, yackl, OTBE/ICHHBIE HA pa0OTy B HHTEPAKTHUBHOM opMme.

10




5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

Ha ceronnsaumHuii neHb cTanu OYEBUAHBI MPEUMYIIECTBA UCIIOIb30BAaHUS KOMIIbIOTEpA Ha
JICKIIMOHHBIX U MPAKTHUYECKUX YU4eOHBIX 3aHATUAX. OOBsICHEHHE HOBOTO MaTepHaia ¢ UCIOJIb30-
BaHHEM ITPE3CHTAIMI, BBIMOJHEHHBIX ¢ TIOMOIIbI0 porpamMm Microsoft Power Point u Microsoft
Front Page, BbI3bIBaeT MHTEpPEC y CTYIEHTOB, CIIOCOOCTBYET JYYIIEMY YCBOCHHMIO MaTepHhala.
Hcnonp30BaHne KOMIBIOTEpPAa HA YYEOHBIX 3aHATHUSX IO3BOJISET MPENOJIaBaTENI0 3KOHOMUTH
BpEMsi, ONPAIIUBATh YYAIIUXCS Ha KAXKIOM 3aHITHH, BECTU CTATUCTHKY OIPOCA, BHISBIIATH 3ara-
natonire Tembl. Takxke ogHUM U3 3(H(HEKTUBHBIX CPEACTB MH(DPOPMALIMOHHBIX TEXHOJIOTUHN SIBIIS-
eTcs SIEKTPOHHBIN yueOHuK. Micxons u3 atoro, 6onee 20% Bcex 3aHATHIA MPOBOAATCS C MPUMeE-
HEHUEM UH()OPMAIIMOHHBIX TEXHOJIOTUH.

st obecriedennsi HanOombiiei 3(h(HEKTHBHOCTH 00pa30BaTEIBLHOTO Mpollecca B Kypce
JaHHOW Yy4eOHOM AMCUUIUIMHBI UCIIONB3YIOTCA B Ipoliecce 00ydeHus nepeaoBbie 00pa3oBaTelb-
HBIE TEXHOJIOTHH:

1) TpaguumoHHBIe 00pa3oBaTeIbHbIe TEXHOIOTUU (MHGOPMAIIMOHHAS JICKIIHS, TPaKTH4e-
CKHe€ (CeMUHApCKuUe) 3aHATHS);

2) TexHoyIOTUA TPOOJIIeMHOro 00ydeHus (mpoOiaemMHas JeKIUs, MPAKTUYECKUE 3aHSITHS B
(dopMe npakTUKyMa, Kelc-MEeTo/a);

3) UrpoBbI€ TEXHOJIOTUH (POJIEBBIE U JICIOBBIE UTPHI);

4) TEXHOJIOTHUHU TIPOEKTHOrO0 00y4YeHHUs (TBOPUECKHUI ITPOEKT);

5) UHTEepaKTHUBHbIE TEXHOJOTUU (CEMUHAP-TUCKYCCHS);

6) wHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIC 00pa30BaTeIbHBIC TEXHOJIOTHH  (JICKITHS-
BU3YalIHM3aIus, MPAaKTUYECKUE 3aHATHS B (opMe MPe3eHTaIIUN )

JleKMOHHBIE 3aHATHS HapsAAy ¢ cooOmieHneM y4eOHON MH(OpPMALUK MPEIIONATaloT U pe-
[ICHUE CIEeIYIOIMNX IUIAKTUYEeCKUX 3aJau: 3aMHTEepPEecOBaTh CTYIACHTOB HM3y4aeMOW TeMOil, pas-
PYIINTH HEBEPHBIE CTEPEOTHITBI, YOSIUTh B HEOOXOIMMOCTH TITyOOKOTO OCBOSHHS MaTepHaa, Io-
OyAUTh K CAaMOCTOSITEIbHOMY TIOUCKY U aKTHBHOMN MBICTUTEIHHON JESTeIbHOCTH, TIOMOYb COBEP-
IIUTH TEPEX0/ OT TEOPETHYECKOTO YPOBHS COIMAIBHO-YKOHOMUYECKOTO TUIAHMPOBAHMSI B MyHH-
[UNATBEHBIX 00Pa30BAHUAX K MPHUKIATHBIM 3HAHUSAM B TAaHHOW OOJIACTH.

[TpoBeneHne rpynmoBbIX (CEMUHAPCKUX M MPAKTHYECKUX) 3aHATHHA MPEIoiaraeT perieHue
pPa3sHOOOPa3HBIX MUAAKTUYECKUX 3a/1a4: 3aKpeIUIeHUE MONyUYeHHBIX 3HaHUH, (opMUpOBaHUE yMe-
HUSI IPIMEHSTh WX Ha MPAaKTHKE, COBEPIICHCTBOBAHUE YMEHUS paboTaTh ¢ MH(opManuei, aHamu-
3UpOBaTh, 0000IIATh, MPUHUMATh U OOOCHOBBIBATH PEILICHUS, apTYMEHTHPOBAHO 3all[UINATh COO-
CTBEHHBIE B3IJIS/IBI B TMCKYCCHH, B3aUMOJICHCTBOBATh C APYIMMH WICHAMH TPYNIBI B TpoIiecce
pasperieHrs KOHPIUKTHBIX CUTYaITHA.

6 YuedHo-MeToIMYeCcKoe ofecrevyeHne CaMOCTOSITeIbHOM PadoThl 00yYaOLIUXCS

B mporecce caMOCTOATENEHOTO W3YYEHHs TUCIMITIMHBI, MTOJTOTOBKH K CEMHUHApPCKUM 3a-
HATHSIM CTYICHTY HEOOXOIMMO HAWTH M M3YYHUTh PEKOMEHIYEMYIO JTUTEPATypy, JCHCTBYIOIINE
3aKOHOJATEeNbHBIC U HOPMATHUBHBIE aKThI. [[JIs1 OCMBICTIEHUS! TPOYUTAHHOTO MaTepHala CTyIEHTY
IpeJIaraeTcsi OTBETUTh Ha BOTIPOCHI. PellieHre TecTOB, CUTYallHOHHBIX M aHAJTUTHYECKHX 3214
HAYYUT CTY/IEHTOB CAMOCTOSATEIBHO IPUHUMATh YIPABICHYECKHE PELICHHS.

OpraHu3anoHHO-MeTOANYeCKHEe PEeKOMEHIAIUH ISl MOATOTOBKH K NMPAKTHYECKHM
(ceMHHApCKMM) 3aHATHIIM

Cemunap (nam. seminarium - 6yK8anbHO: «PACCAOHUKY) — YYeOHOe 3aHsmue, 8 X00e
KOMOpo2o opeaHuzyemcs o0cyscoenue @GyHOAMEeHMANbHbIX ULU  OUCKYCCUOHHBIX Npobiem
U3y4aemou HayKu U C83aHHOU ¢ Hell NPAKMuU4ecKol 0esimenlbHOCHU.

B nemsax Gomnee moapoOHOro M afeKBaTHOTO COBPEMEHHOW CHUTYallMM aHalu3a MpodiieM
yIpaBieHUS CTYJEHTaM PEKOMEH]IyeTcs 00palaThCsl K NePUOANYECKOM TuTepaType U MaTepua-
JaM CpeiCTB MacCcOBOM MH(OpPMAIMH, B KOTOPOH MOKHO HAWTH HE TOJIBKO AHAJIMTHUECKUE CTa-
ThU 110 Pa3JIMYHBIM acrekTaM 0003HAYEHHBIX B TEMAaTUKE CEMUHAPCKUX 3aHATUN MpoOJeM, HO U
CTAaTHCTUYECKUE JTaHHBIC, MaTepUaIbl IPUKIIATHOTO XapaKTepa, HOpPMaTUBHbBIC TOKYMEHTHI. 1]e-
Jecoo0pa3HO HE OTPAaHUYUBATHCS YKa3aHHBIMH HCTOYHHMKAMH, a OCYLIECTBISTh COOCTBEHHBIN



MOUCK TEOPETUYECKUX U MPAKTHYECKUX MATEPUAIOB, YTO SBISETCS OJHUM U3 DJIEMEHTOB CaMO-
CTOSITENBbHON MH(POPMAMOHHO-aHATUTHYECKON pabOThI CTYICHTOB.

[TonroToBka K CEMHHAPCKUM 3aHATHUSAM 110 JUCIHIUIMHE IOJDKHA BKIIOYATH CIETYIOLIHE
ACTICKTHI:

1) 3HaKOMCTBO C COOTBETCTBYIOIIMMH IJIaBaMU y4eOHHKA; ONTUMAaIBHBIM OBbLT ObI Bapu-
aHT pabOTHI HE C OJHUM YUYCOHUKOM, TaK KaK pasHBIMH aBTOpaMHU M30paH pa3IMYHbIA IMOIX0M K
IpPEIMETY, U MOJIE3HO MOHATh OCOOCHHOCTH IMOAX0/0B, CPABHUTH HX, YTOOBI BHIPA0OTATh CBOIO
HIO3HUIIHIO;

2)  dTeHHEe KOHCIICKTA JICKIIHH;

3) uTeHHe W OCMBICICHHE OJHOIO-IBYX MCTOYHHKOB M3 IPUBEICHHOIO CIIUCKA JIUTEpa-
TYpBI.

Bb160p OTIOTHUTENFHBIX TEPBOUCTOYHUKOB, KOTOPBIE MOTYT OKa3aTh IIOMOIIb IIPH ITOAT0-
TOBKE K BBICTYIUICHHIO ¥ TIO3BOJISIT OPraHU30BaTh HA CEMUHAPE JUCKYCCHIO, CTYIEHT OCYIIECTB-
JSIET TI0 CBOEMY YCMOTPEHHIO, B COOTBETCTBUHM CO CBOMMHU MHTEPECaMH, OPUEHTUPYSCh Ha BO-
IIPOCHI CEMUHAPCKOTO 3aHSTHS.

BeicTyruieHre Ha ceMHHape TOJDKHO OBITh JJOCTaTOYHO apryMEHTUPOBAHHBIM, 3aHUMATh T10
BpeMeHHU He OoJiee Tpex MUHYT. B X0/e BBICTYIICHHS KeIaTebHO COMOCTABUTh TOYKU 3PEHUS
Pa3IMYHBIX aBTOPOB Ha M3JIaraeMyro npobuemy. [IpeanodrurensHo, YTOOBI IO OAHOMY BOIPOCY
BBICTYIUJIO HECKOJIBKO CTYJCHTOB, BHICKa3bIBasi CBOM MHEHHUSI, JOTIONHSA APYT Apyra. B uneane
CEMUHAPCKOE 3aHITHE JIOJDKHO MPOXOAUTH B (popMme mucKyccuu. Pe3ynbraTel paboThl CTYJEHTOB
Ha CEMUHAPCKUX 3aHATHAX 0053aTENFHO YUUTHIBAIOTCS MPENoaBaTeIeM P BHICTaBICHUH OaJl-
JIOB.

Pasznen |. Kapbepa padoTHHKA Kak 00beKTa yNpaBJieHUsI B COBPEeMEHHOW Opranm3a-
o

Tema 1.1. CymHocTh ¥ coepkaHue Kapbepbl paloOTHUKA

Bonpocwi ona camonposepku

1. Uto cnexyeT moHUMATh MO/ JIETIOBOM Kaphepoi?

2. B yeM mpuKJIaaHON CMBICH pa3lIUyYeHHs BHEUIHEW U BHYTPEHHEH Kapbepsbl 10J1 paboTo-
natensa? Jng naemHoro padotHuka? OO0CHYHTE CBOU MPEAIOI0KEHUS.

3. JIns xakux 1enei ciayXuT ucciiefoBaHue OOBEeKTUBHOM Kapbepbl paboTHUKA? CyObek-
TUBHOH Kapbepbl? OOOCHYHTE CBOU MPEATOI0KEHUS.

4. Kakue (QyHKIUM BBINOJHSAET Kapbepa B opraHm3auusax? s gero HEOOXOIMMO 3HATh
¢GbyHKIIMM Kapbepsl padoToatento? PaboTHuky?

5. B ueM cyTh coBpeMeHHOI Mojienu kKapbepbl? KakoBbI €€ I0CTOMHCTBA M HEAOCTATKU?

6. KakoB TpeHn pa3BUTUS MOJENU Kapbepbl pabOTHUKOB B YCIOBUSAX (HOPMHUPOBAHHS
HaIlMOHAJbHONW MHHOBAIIMOHHON SKOHOMUKHU?

7. Kakue ppryara BO3ACHCTBUS Ha Kapbepy MOJIYMHEHHBIX PAOOTHUKOB BO3MOXKHO TIpUMe-
HUTH B YCJIIOBUSIX OPraHU3AIMOHHON CTpaTeruy AMHaMU4eckoro pocta? CTpareruu KpyroBopo-
ta? OO0CHYHTE CBOU MPEATIOIOKEHHUS.

Tema 1.2. CucTeMHBI MOAX0J K HCCJIEJOBAHNIO Kapbepbl pAa00OTHHKA
Bonpocwl on5 camonposepku

1. Yro ciemyeT moHMMATh IMOJ cUCTeMOl Kapbepbl? Kakue CTpyKTYpHBIE JIEMEHTHI 3TOM
CHCTEMBI MOYKHO BBIJICITUTH?

2. B yem oTnmuMe KapbepHOrO MPOCTPAHCTBA OT OPraHMU3ALMOHHOM CTPYKTYpHI IEpCOHA-
na? Ot kB (PUKAIMOHHO-TODKHOCTHON CTPYKTYPHI TiepcoHaa?

3. Uem oOyciioBieHa HEOOXOIUMOCTbh MCCIIEOBAHUS KapbepHOTo mnpocrpaHcTBa? Kakue
yIpaBJIeHUYECKHE PEUICHUS MOTYT ObITh C(HOPMHPOBAHBI, UCXOJ M3 aHAIM3a KAPHEPHOIO IMpo-
cTpaHcTBa’?

4. Yto ¢opMupyeT pecypCHbIE BO3MOKHOCTH Kapbepbl pabotHuka? Opranmuszanuu? Ctpa-
HBI?
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5. KakoBa posib MHCTUTYLIMOHAJIBHBIX OCHOBAaHUH Kapbepsl misi pabotHuka? PaboTtomare-
ns?

6. HazoBuTe OCHOBHBIC PBHIHOYHBIC OCHOBAHHS Kapbephl, KOTOpbIE (POPMHUPYIOT KOHKY-
PEHTHOE IIPOCTPAHCTBO B COBPEMEHHBIX OpraHu3anusax? Jlaire XapakTepUCTUKY UX BIMSHHUS Ha
Kapbepy.

7. Ans Kakux 1eiaed MokeT ObITh MCIOJIb30BaHA KIAacCU(UKALUSA OTKJIOHEHUH OT HOPMBI
Kapbepbl B 3aBUCUMOCTH OT UX cojiepxaHusi? B 3aBucuMocTu oT UX Xapaxkrtepa?

8. Ilpn Kakux YCIIOBHMSIX MO3UTHUBHYIO POJIb ISl KU3HEAEATEIHOCTH pabOTHHKA UIPaeT
riato Kapbsepsl? Kapbepuslii naynmmdrunr? Kapbepusiii ammm@Tuar?

9. Ins nocTkKEeHUs Kakux Liejed paboTonaTento He00X0AUMMO aKTUBU3UPOBATh MPOsBIIE-
HUe m1ato kapeepbl? KapsepHoro gaynmmudrunara? AnmmdTaHra?

10. KakoBbl ycinoBus 11€51€CO00pa3sHOCTH aKTUBU3ALUK MTPO(ECCUOHATILHOIO HAIIPABICHHUS
Kapbepbl? OpraHu3alMOHHOTO HalPaBJIEHUS Kapbephl?

11. KakoBbl 3¢ (eKkTuBHBIE pbluard aJMUHUCTPATHUBHOTO BO3JCHCTBUSA Ha YCTAHOBJICHHE
CTPOTO OTBETCTBEHHOCTH KaXKAOTO pabOTHHKA 32 IOPYUYCHHOE /€TI0 U KOHTPOJS 33 TUCIHILIHU-
HOU Tpyaa?

12. Kak copmupoBaTh y paOOTHHKOB YyBCTBO COMPHUYACTHOCTH K JCNIaM IMPEATPHUSATHS,
OILlYILIEHUE CBOET0 MECTa Ha NPEANPUATUH, TBOPUECKOE OTHOILIEHUE K TPYAY?

13. Kak 3aBUCHUT CKOPOCTH Kapbephl OT peann3yeMon opranuzanueii crparerun? O60ocHyH-
T€ CBOM IIPEATIONIOKECHHUSL.

Tema 1.3. leTepMUHAHTBI Kapbepbl: IOHATHE H KJIacCH(PUKALMA
Bonpocwi ona camonposepku

1. Kakue nerepMHHAHTHI Kapbepbl CIEAYET pa3ivyaTh Ul IPUHATUS YIPABIEHYECKUX pe-
LIEHUH OTHOCUTENIBHO Hee?

2. Kakue ycinoBus Kapbepsl BIUSIOT HA CTPYKTYPHBIE 3JIEMEHTBI €€ CUCTEMBI?

3. KaxkoBo BiIMsHHE IPUYMH KAphEPHI HA CTPYKTYPHBIE DJIEMEHTHI €€ CUCTEMBI?

4. KakoBa B3auMOCBsI3b (DaKTOPOB Kapbephbl U CTPYKTYPHBIX 3JIEMEHTOB €€ CUCTEMBbI?

5. KakoBbl 0COO€HHOCTH BIMSIHHUS MHAWBUIHOTO pa3BUTHUs paOOTHHKA Ha €ro Kapbepy?

6. B yem criennuka B3auMo1eCTBUS TMUHOCTHOTO Pa3BUTHsI paOOTHUKA Ha €To Kapbepy?

7. KakoBbI IpUOPUTETHI M TEHJCHLIMU B3aMMOCBSI3U MPO(GECCHOHATBHOTO pa3BUTHUS paboT-
HUKa U €T0 Kaphephl?

8. Kakne oco6eHHOCTH Kapbhepbl MOXKHO BBISIBUTH B 3aBUCHMOCTHU OT BO3pacTa paOOTHUKA?
Hackonbko Bo3pacT paboTHUKA 3HAYMM JUIsl YCIIEIIHOCTH Kapbhepbl? Kak mos Biuser Ha Kapbe-
py? KakoBo BiMsiHUE HAIMOHATBHOCTH PAOOTHHKA HA TPAEKTOPHIO Kapbepbl?

9. Onenure 3HaUMMOCTh TOW WJIM MHOW TPYIIIBI IPUYUH Kapbepbl B 3aBUCUMOCTH OT dTarla
B3pOCJIOH JKU3HU PabOTHHKA.

Tema 1.4. Knaccupukanus kapbepsl. KapbepHas cucrematuka
Bonpocvl ona camonposepku

1. Yro monumaeTcs noj kiaccupukanuen Kapbepbl?

2. Kakue ¢akTopsl BIMAIOT Ha KJIACCU(PUKALINIO Kapbephl?

3. laiiTe XapakTepUCTUKY OCHOBHBIM METO/IaM KJIacCU(UKALIUN KapbephI.

4. BpigBuTE CUJIbHBIE U claOble CTOPOHBI MCKYCCTBEHHOM, €CTECTBEHHOM, (aceTHOW H
uepapxuueckoil kinaccudukamnuii Kapbepbl.

5. JIng xakux yrnpaBleHUYECKUX PELICHHUH 11e71ecO00pa3HO MCMOIb30BaTh HCKYCCTBEHHYIO
knaccudukanuro kapeepsl? EctectBennyto? dacetnyro? Uepapxuueckyro?

6. HazoBute Buabl Kapbepsbl. /laiiTe XapakeTepUCTUKY OTAEIbHBIM BUJAaM Kapbephl.

7. Yto cienyer mOHUMAaTh MO MyJIbTUMOAAae kapbepbl? [IpuBenure npuMepbl MyJabTH-
MOJIallui KapbepBhl.

8. IToctpoiiTe daceTHyrO KiIaccupUKAIUIO TPOPECCHOHATTLHON M OpPTaHU3aIlMOHHON Kaph-
epBl.
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Paznea Il. IlpodeccnonanbHas kapbepa paGlOTHMKA: NOHATHE, eTEPMHUHAHTHI, CH-
CTEeMATHKA, IOKa3aTeJH, IPOrpaMMbl IOICPKKHU

Tema 2.1. IIpodeccuonasibHasi Kapbepa U ee JeTePMHUHAHTBI
Bonpocwi ona camonposepku

1. Yro monumaeTcs moa npodecCHOHATBHON Kapbepoii?

2. Kakue nerepMHUHAHTBI Kapbepbl BIUAIOT Ha XapakTep, CKOPOCTh, YCIEUIHOCTh Mpodec-
CHUOHAJILHOM Kapbepbl?

3. B uem cneuudurika B3auMOBIHSIHUS MPOPECCHOHANBHOIO CTAHOBIEHHUS M MPOQeccuo-
HaJIbHOM Kapbephl?

4. Kakue Bubl JeTEpMUHAHT NPOPECCHOHATBHON Kaphephl CIEAYET pa3inyaTh AJs IPUHS-
TS yIIPaBIEHUECKUX PELUIEHUM OTHOCUTENBHO Hee?

5. Kak ycnoBusi npodeccuoHaNbHON Kapbepbl BIUSET HA CTPYKTYPHBIE DJIIEMEHTHI €€ CHU-
CTEMBI?

6. KakoBo BiusHHE MPUYMH MPO(EeCcCHOHANBHON Kaphepbl HA CTPYKTYpPHBIE 3JIEMEHTHI €€
CUCTEMBI?

7. KakoBa B3auMOCBs3b (PaKTOPOB MPOGECCHOHANBHON Kaphepbl U CTPYKTYPHBIX 3JIEMEH-
TOB €€ CUCTEMBI?

8. Kakue ocobeHHOCTH MpodecCHOHaIbHOU Kapbepbl MOKHO BBISIBUTH B 3aBUCUMOCTU OT
Bo3pacta pabotHuka? Hackoilbko BO3pacT pabOTHUKA 3HAYHMM IS YCHEIIHOCTH Tpodeccuo-
HAJIBHOUN Kapbephl?

9. OneHuTe 3HAYUMOCTH TOW WM WHOW TPYIIBI IPUYHH MPOPECCHOHATHLHON Kapbephl Ha
pa3IMYHBIX ATAMax B3pOCION KU3HU PaOOTHHUKA.

10. KaxoBbI OCHOBHBIE TIPOOJIEMBI TOCTPOEHUS MPOGHECCUOHATHHON Kapbephbl?

Tema 2.2. CucremaTuka npogeccnoHaJIbHOI Kapbepbl
Bonpocwi ona camonposepku

1. KakoBbI OCHOBHBIE NTPOOIIEMBI KJaccu(pUKaluu NpodecCHOHAIbHON Kapbephl?

2. Kakue ¢gakTopsl BIUAIOT Ha KJIacCUPHUKAILUIO TPO(EeCCHOHATBHON Kapbepbl?

3. [aiiTe XapaKTepUCTUKY OCHOBHBIM METOaM KJIacCU(pHUKAIMU NMPO(ecCHOHATBHOMN Kapb-
ephbl.

4. HazoBute Buabl npodeccoHalbHON Kapbepsl. JlaiiTe XxapaKTepUCTUKY OTIENbHBIM BU-
J1aM poQeCCUOHANBHON Kapbephl.

5. BoisiBuTE cuibHBIE U Cia0ble CTOPOHBI KiIaccUUKAIMA MpodeccHoHaNbHON Kapbephl:
HCKYCCTBEHHOM, €CTECTBEHHOM, (paceTHOM, nepapx1uueckoi.

6. JIng xakux yrnpaBlIeHUECKHUX PELICHMH 11eJeco00pa3HO MCMOJIb30BaTh HCKYCCTBEHHYIO
kinaccudukanuo npodeccuonansHoi Kapeephl? EctecTBeHHyro? daceTHyro KiaccuUKaIIio
npodeccnoHaabHON Kapbepbl? Mepapxudeckyro?

Tema 2.3. OCHOBHbIEC HHAUKATOPHI NPOGeCCHOHATBHOH Kapbepbl
Bonpocvl ona camonposepku

1. KakoBbI METOIMYECKUIT HHCTPYMEHTApUI OLEHKU U aHalln3a MpodhecCHOHAIbHONU Kaphb-
epbl? Kakue MeTonbl, HHAMKATOPHI MO3BOJIAIOT MOTYYUTh UH(OPMAIIHIO JUIsl IPUHATHS YIIpaB-
JICHYECKUX PELICHUH OTHOCUTENBHO MPO(eCCHOHATbHON Kaphephl?

2. Kakue 0coOEHHOCTH JTMYHOTO KapbepHOT0 MPOCTPAHCTBA OMPEAEIAIOT cieunduKy npo-
deccroHanbHON Kapbepbl paboTHUKA?

3. Uro crnenyer MOHMMATH IO/ KOHKYPEHTOCIOCOOHOCThIO paboTHHKa? Kakue (axTopbl
OMpEeNeNAI0T KOHKPETHYIO MO3UIMI0 paObOTHHKA?

4. B ueMm paznuuue WHAWBUIYAITbHON U KOPIOPATUBHONW KOHKYPEHTOCIOCOOHOCTH paboT-
Huka? KopropaTuBHOM KOHKYPEHTOCTIOCOOHOCTH PaOOTHHUKA W KOPIOPATUBHON KOHKYPEHTO-
CHOCOOHOCTH TepcoHana?

5. C moMonipto Kakux MoKasaresield MOJKHO OIEHUTh JUHAMHUKY MPOQpeCcCHOHATBHON Kaph-
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epb1?
6. B uem cocTouT npuKIagHON CMbICT (3HAYE€HUE) AJIS MPUHITUS YIPaBICHUYECKUX pelle-
HUI OTHOCHUTENIBHO NPOQeCcCHOHATBHON Kaphephbl TAKHX IOKa3aTelneil, kKak HopMma mpodeccuo-
HAJIbHOW Kapbephl, KapbepHbIE OTKIIOHEHUS, NIpeiebl (IpaHuLbl) IPOhEeCCUOHATLHON Kapbephl?
7. B yem cyTh Mozaenu npohecCHOHAILHONW Kapbepbl B COBPEMEHHBIX opraHu3ammsix? Ka-
KOBBI €€ JOCTOMHCTBA U HEIOCTATKU?

Tema 2.4. Kpusucsl npoeccHOHAIBLHOM Kapbepbl
Bonpocwi ona camonposepku

1. Yto criegyeT moHMMATh MO KPU3HCOM IPOQecCHOHATBHOIN Kapbepsl paboTHHKa? B uem
crenndrKa IposiBIEHUS KPU3HCOB?

2. Kakue BuabI KpU3HCOB MPO(ECCHOHANBHOM Kaphephl CIENYeT Pa3indyaTh B 3aBUCHIMOCTH
OT UX coJepxaHusa? B 3aBUCUMOCTH OT yCIOBUH U MPUUYUH ITPOPECCUOHATILHON Kapbepbl?

3. JlaiiTe XapakTepuCTHKY OTAEIHHBIM BHIaM KPU3HCOB MPO(EeCCHOHANBHON Kaphephl.

Tema 2.5. KapbepHasi cynepBususi
Bonpocul ona camonposepxu

1. [laiiTe XapakTepUCTUKY OCHOBHBIM MpOrpaMMaM HOJAEPKKH MPo(ecCHOHANTBHON Kaph-
€pbl Ha €€ PAa3JIMYHBIX ATAIax pa3BUTHUS.

2. Yro Takoe KapbepHas cynepusus? KakoBbl ee OTIHUUTENIbHBIE 0COOEHHOCTH OT 0011ei
CYIIEPBH3HH, TOHUMAEMOW KaK KOHCYJIbTaTHBHAS MPAKTHKA, CIIOCOOCTBYIOMIAs MPO(ecCHOHaIb-
HOMY OOy4eHUI0 pabOTHHUKA?

3. HazoBuTe u naiiTe XapakTepUCTUKY OCHOBHBIM I10/1X0/laM K KOHCYJIbTUPOBAaHHUIO B 00-
JacTU MOAETUPOBaHUS MPOPECCHOHATBHON Kapbephl.

4. Kakue nporpaMMbl MOTYT ObITh MCIOJIB30BaHbI JUIs MIPEOAOICHUS MPO(eccrnoHalIbHOTO
OTUYXJleHUs! paboTHUKA? [ MpeooeHus: paHHUX IpobieM NpodeccHoHaNbHOM Kapbepsl pa-
6oTHuKa?

5. B Kakux ycioBHSX 11€J€cCO00pa3HO UCIOJIb30BaTh YKOHOMHMKO-OPIaHU3aIMOHHBIE MPO-
IrpaMMbI MOAJIEPKKH NpodeccrnoHaIbHON Kapbephl paboTHuka? [Iporpammsl potanuu pabOTHU-
ka? IlporpamMMel BBIHYXAEHHOTO KapbepHOro nayHmm@rtuura? IlporpaMMmbl cTUMYIHMpPOBAHUS
JIOCPOYHOTO YBOJIbHEHUA?

Tema 2.6. Opranu3zanuoHHasi Kapbepa: NOHATHE U CHCTEMaTHKAa
Bonpocwi ona camonposepku

1. Yro moHumaeTcs 1o opraHu3aliOHHON Kapbepou?

2. KakoBbl 0OCHOBHBIE TTPO0OIEMBI KacCU(UKAITUN OPTaHU3AIIMOHHON Kapbephl?

3. JlaiiTe xapakTepUCTHUKY OCHOBHBIM METOJIaM KJacCU(UKalMN OpraHU3allMOHHON Kaphe-
PHI.

4. Ha3oBuTe BUIbI OpraHU3aLMOHHON Kapbephl.

5. Kakue QaxTopsl BIUSIIOT Ha XapaKTep, CKOPOCTh, YCIEUTHOCTh OPraHU3allMOHHON Kaphb-
epb1?

6. B ueM cyTh MOJieM OpraHU3allMOHHON Kapbepbl B COBPEMEHHBIX opraHu3anusax? Kako-
BbI €€ JJOCTOMHCTBA U HEAOCTATKU?

7. KakoBBI OCHOBHBIE MPOOJIEMBI OPTaHU3AIMOHHON Kapbephl? JlaiiTe XapaKTepUCTHKA OC-
HOBHBIM IIPOTpaMMaM IOAJEPKKH OpraHU3allMOHHOM Kapbephl HA Pa3/IMYHBIX dTalax €€ pa3BHU-
THSL.

Tema 2.7. UHauKaTOpHl OPraHu3aliiOHHON Kapbepbl
Bonpocwi ona camonposepku

1. Yro noHumaeTcs 1o BUPTyaIbHOU Kapbepoii?

2. HazoBuTe BUABI BUPTYAJIbHOW KapbephI.

3. Kakue GaxkTopbl BIUSAIOT Ha XapaKTep, CKOPOCTb, YCIEIIHOCTh BUPTYaIbHON Kapbephl?
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4. KakoBbI OCHOBHBIE MPOOJIEMBI BUPTYaJIbHOU Kapbephl?

5. JlaliTe XapakTepUCTHKY OCHOBHBIM MporpamMma MOAIEP>KKH BUPTYaJIbHON Kapbepbl Ha
pa3IMYHBIX ATANAX €€ Pa3BUTUS.

6. B yem crienmduka MoAeIu BUPTYyaJIbHOM Kaphephbl B COBPEMEHHBIX opranu3anusx’? Ka-
KOBBI €€ JJOCTOMHCTBA U HEJOCTaTKuU?

Pa3nen I11. MeToaosiorusi ynpaBjeHHsi Kapbepoii mepcoHajia B COBpeMeHHOii opranm-
3auuu

Tema 3.1. Pui10coPcKo-KOHUENTYAJIbHbIE OCHOBbBI YIIPABJIEHUS Kapbepoi
Bonpocwi 0na camonposepku

1. [IpuBenute mpuUMepsl yNpaBICHUYECKUX MPEINOJI0KEHUNH OTHOCUTEIHLHO BEPOSTHHIX B
OyaylLIeM mapaMeTpoB KapbepHOI MaKpOCPEIbL.

2. IlpuBeaute mpuMephl YNPaBICHUYECKUX MPEANONIOKEHUNH OTHOCUTENHFHO BO3MOMXHBIX
OyIyIIMX PE3yJIbTaTOB YIIPABICHUYECKOM NESITEILHOCTH B OpraHu3aiui (MUKPOCPEIHI).

3. [IpuBeauTe MpuUMeEpHI YIIPABICHYECKUX MPEANOI0KEHUN OTHOCUTENHLHO KapbepHOU 3ro-
CpEJBbl.

4. Packpoiite cymHocTh Quiiocoduu yrnpaBieHHs Kapbepoil.

5. Yrto crmexyetr moHUMATh T0J1 KOHIENIIMEH yIipaBiieHus kapbepoii? Ha3zoBute ee coctas-
JSIOLTHE.

6. HazoBuTte ycnoBus 11einecoo0pa3HOCTH UCIOJB30BaHUs TOTO HHOTO BU/1a KOHUEIINH

Tema 3.2. YnpasiieHue kapbepoil B IepCOHAJIBbHOM MEHeIKMEHTe
Bonpocul ona camonposepxu

1. HazoBuTe 1 1aiiTe XapaKTEpPUCTUKY OCHOBHBIX ITOAXO0/I0B K YIIPABICHUIO KapbePOil.

2. OxapakTepu3yiiTe OCHOBHBIE 3Tallbl Pa3BUTHS TEOPUU YIIPABIECHUS KapbEPOH.

3. KakoBbl 0COOEHHOCTH COBETCKOM U POCCUIMCKOI IIIKOJ YIPaBISHUS Kapbepoii?

4. O603HaubTE€ NIPUOPUTETHI U OCHOBHBIE 3aJ]aull YIIPaBJICHHs Kapbepoil Ha COBPEMEHHOM
JTamne.

5. KakoBbl pakTopsl, 00YCIOBIMBAIOIINE TOBBIIIEHNE POJIM YIIPABIECHUS Kaphepou Mepco-
HaJla B COBPEMEHHBIX yCIOBUAX?

6. Kakue noacucreMsl BXOJAT B COCTaB CUCTEMBI YIPaBIEHUS Kapbepoil?

7. Yto cienyeT MOHMMATh I0J METOMOJIOTHEN yIpaBieHHUs kKapbepoi? HaszoBute ee co-
CTaBIAOILHE.

8. Chopmynupyiite 1 000CHYHTE IITaBHYIO 11€7b CUCTEMBI YIIPaBICHUS Kapbepou.

9. Yto Takoe NpUHIMIIBI yIIPaBJIeHUs Kapbepoi? [lepeuncnnre OCHOBHBIE U3 HUX.

10. Yro cnenyer mOHMMATh MOJA NPUHLUIIAMHU MTOCTPOCHHUE CUCTEMBI YIPABJICHMS Kapbe-
poii? [IpuBeaure ux kiaccupUKaluio.

11. PackpoiiTe cymHOCTh METOJIOB yrpaBieHusi kapbepoil. [IpuBenute ux kinaccuduka-
IUIO.

Kakue counanbHO-IICUXOJIOIMYECKHE METO/bI yIpaBieHUsl Kapbepol Bbl 3Haere? [Ipuse-
JTUTE TIPUMEPBI.

13. Kakue meToasl ynpaBlIeHUs Kapbepou SIBJIAIOTCS SKOHOMHUYECKUM MeTonamu? [Ipuse-
JTUTE TIPUMEPBI.

14. Kakne MeTopl ynpaBiIeHUs Kapbepoil SIBIAIOTCA aJMUHUCTPATUBHBIMU METO1aMu ?

15. Kakue MeTo1bl NO3HAaHUS YIPABICHUS Kapbepou BbI 3HAETE?

16. PackpoiiTe cyliHOCTh METOI0B (POPMHUPOBAHUS CUCTEMBI YIIPABICHUS KaphepOou.

17. PackpoiiTe CyIIHOCTh METOJIOB AaHAJIM3a CUCTEMBI YIIPABJICHUS KapbEPOH.

18. PackpoiiTe cyliHOCTh METOJIOB 0OOCHOBAHUS CUCTEMBI YIIPABJICHUS Kapbepou.

19. PackpoiiTe CyniHOCTbh METOJIOB BHEJPEHHUS CUCTEMBI YIIPABJICHUS KapbEPOH.

20. Yem BbI3BaHa HEOOXOAUMOCTb CTPATETUYECKOTO yIpaBiieHUs Kapbepoit? HazoBute oc-
HOBHBIE IIPUHLIUIIBI CTPATETUYECKOr0 YIPABICHUS KapbepOu.

21. IlogcHuTe 3TaMbl Npolecca CTPaTernuecKoro yrpaBiIeHHUs.
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Tema 3.3. KapbepHasi IOJMTHKA B OPraHu3aluu
Bonpocwi ona camonposepku

1. Yro Takoe KapbepHas NOJUTUKA OpraHu3aluu? Buibl KapbepHOW MOJIUTUKH.

2. HazoBuTe cocTaBismiomMe MexaHusma (popMHpOBaHHUS OPraHU3aLUOHHOW KaphbepHOM
HOJINTUKU.

3. PackpoiiTe conepkanue 3TanoB (OPMUPOBAHUS OPraHU3AIMOHHON KaphepPHOW MOJUTH-
KH.

4. OxapakTepu3yiTe OCHOBHBIE HAMPABIICHUS KaPbEPHOU MTOJIMTUKU OpraHU3aLNH.

5. Ilo xakum mapaMmeTrpaM IIPOU3BOJUTCS aHAIW3 BHEIIHEH U BHYTPEHHEU Cpeibl OpraHHu-
3anuu?

Tema 3.4. CymHoCTb M coiepkaHue KAPbEePHOIo IJIAHMPOBAHUS
Bonpocwi ona camonposepku

1. B yem cyImHOCTh KapbepHOTro MJIAHUPOBAHUSA?

2. Ilepeuncnure 1eau U 33/1a4d KapbepHOro TUIAHUPOBAHUS.

3. PackpoiiTe copepkaHrue ypoBHEN KaphbepHOTO TUIAHUPOBAHUS: CTPATETHUECKOT0, TAKTH-
YECKOTI'0, OIIEPAaTUBHOTO.

4. PackpoiiTe conep)kaHue COCTaBISIONIMX KaphePHOTO IJIaHA paboThl ¢ MEPCOHAIIOM, Ka-
pbEpPOrpaMMBbl.

5. Kakoe mecTo 3aHMMaeT KapbepHOE IUIAaHUPOBAHUE B CUCTEME YIIpaBiIeHUs Kapbepoil? B
CHUCTEME YIPABIICHUS EPCOHATIOM?

6. HazoBuTe 3Tarsl KapbepHOIo MJIaHUPOBAHMUSL.

7. Kakyro cTpyKTypy MMeeT TUIOBOU KapbepHbld Iutan? Ilnan npeemctBennoctu? MHau-
BUyaJIbHBIN I1aH Kapbepbl? [IporpamMm kapbepbl?

8. KakoBpl 1enu, 3aa4 ¥ OCHOBHBIE HANPABJIEHUS IJIAHUPOBAHUS NPEEMCTBEHHOCTH?
[TnanupoBaHus Kapbepbl Ha ypoBHE paboTHHKa? CorjaacoBaHus UHIMBUIYAIbHBIX I€JIeH Kapbe-
pbI ¢ oprann3anvoHHeIMu? [1naHnpoBanue mporpaMM Kapbepbl?

Paznea V. TexHnoJiorum ynpasJjieHusi Kapbepoii NepcoHaIa B OpraHu3aluu
Tema 4.1. KapbepHblii MapKeTHHT
Bonpocw ona camonposepku

1. Yto npezacrasisieT coO0i MapKeTHHIOBast KOHIIECTILUS YIIPaBIeHUs Kapbepon?

2. Kakue yacTHble (QyHKIUHU BKJIIOYAaeT B ceOsl MHPOpMalMOHHAs (YHKIHUS KapbepHOTO
MapKeTHHra?

3. Yro sBisieTcs MpeAMETOM aHalu3a MPU W3YYEHUH BHEIIHEr0 M BHYTPEHHETO pbIHKa
Tpyna?

4. PackpoiiTe copepkaHre KOMMYHUKAIIMOHHON (PYHKIIMHM KapbepHOTO0 MapKETHHTa.

5. Kakue 1ieneBble rpynibl BBIIEIATCS IPU CETMEHTUPOBAHUY PhIHKA Tpy1a?

6. UTo Takoe TIaHWpPOBaHKE U MPOTHO3UPOBAHNE Kaphepbl pAOOTHUKOB?

7. HazoBuTE METO/BI MPOTHO3UPOBAHUS Kapbephl IIEPCOHAIIA.

Tema 4.2. KapbepHast JlorTUCTHKA
Bonpocvl ona camonposepku

1. Yto mpeacTaBisieT co00it JIoTUCTHYECKask KOHIEMIINS YIIPABJICHHS Kapbepoii?

2. Kakue yactHble (QYHKIIMU BKIIOYAET B ceOs HHPOpMAIIMOHHAS PYHKIHS KapbepHO J10-
TUCTUKH?

3. Yto ABiI€TCA IPEIMETOM aHAIM3a IPU KapbEPHOH JIOTUCTUKE?

4. PackpoiiTe coepkaHie KOMMYHHUKAIIMOHHON (YHKITUYA KapbePHOMN JIOTUCTHUKH

6. UTo TaKoe JIOTUCTHKA Kapbepbl pAOOTHUKOB?

7. HazoBUTE METOBI JIOTUCTUKHU KapbepPhbl EPCOHAA.

17



Tema 4.3. KapbepHblii 0eHUMAPKHHT
Bonpocwi ona camonposepku

1. Uro mpeacrapiseT co0oii OEHIMAPKUHTOBAst KOHIICIIIUS YITPABJICHUS Kaphepoi?

2. Kakue uyacTHble (DyHKIMM BKJIIOYaeT B ce0s MH(pOpMalMoHHas (QYyHKIMS KapbepHOIO
OeHuMapkuHra?

3. Urto sBiseTCs NpeIMEeTOM aHajIu3a PH KapbepHOM OeHUMapKUHIe?

4. PackpoiiTe conepkaHre KOMMYHHKAIIMOHHON (DYHKIIUN KapbepHOTro OEHUMapKHHTa.

5. Kakue nenessle rpynisl BbIAEISETCMsI IPU CETHMEHTUPOBAHUU PhIHKA Tpyna?

6. Uto Takoe OEHUMapKHUHT Kapbepbl pAOOTHUKOB?

7. Ha3oBuTe MeTO/1bl GEHUMApPKUHIAa Kapbephl IEPCOHAIA.

Tema 4.4. KapbepHasi MOTHBAIIUSI M CTUMYJIMPOBaHHeE
Bonpocwi ona camonposepku

1. Yro npencrasiser coboil cTuMynHupyromas KOHIEIIHS yIIPaBIeHUs Kapbepoii?

2. Kakue uyacTHble (DyHKIMM BKJIIOYaeT B ce0s MH(pOpMaloHHas (QYHKIMS KapbepHOIO
CTUMYJIMPOBaHUSA?

3. Yro sABiIA€TCA IPEIMETOM aHAIN3a IIPU KAPEPHOM CTUMYJIMPOBAHUM?

4. PackpoiiTe conepkaHrne KOMMYHUKAIIHOHHON (PYHKINU KapbePHOTO CTUMYIIMPOBAHUSI.

5. UTo Takoe CTUMYJIUPOBAHUS Kapbepbl PAOOTHUKOB?

6. HazoBuTe METO/ABI CTUMYJIMPOBAHUSI Kapbephl [IEPCOHAA.

IIpumepHbIe TeCTOBbIE 3aJaHUSA

1. ’Ku3HeHHbBIE MUIAHBI YeJI0BeKa:

a) OXBATHIBAIOT BCe CEPHI €ro KU3HENEATETHbHOCTH,

0) cocpeoTOYEHBI TOJIBKO Ha BO3MOXHOCTSX JTOJKHOCTHOTO W TPO(ECCHOHATBHOTO PO-
CTa,

B) pacCMaTPHUBAIOT TOJBKO T€ BUBI KHU3HEACITCILHOCTH, KOTOPHIC OCYIISCTBIISIFOTCS BHE
MecTa paboThl UHAUBUAA (KYJIbTYpa, CHOPT | T.11.);

r) cOKycHpOBaHbI JIUIIb Ha OJIHOM, C TOUKM 3pEeHUs 4elloBeKa, HauboJiee BaXkKHOH, cepe
JEeSTENbHOCTH (CEMBS, 10CYT, padboTa).

2. B cepeanne kapbepsbl ¢ BO3PacToM, KaK MPaBUJIO:

a) CJIOXXHOCTh XM3HEHHBIX TJIAHOB CHIDKAETCS, @ YHCIIO TJIAHUPYEeMbIX chep >KU3Henes-
TETBHOCTH PE3KO IMaJIacT;

0) CIOKHOCTbH KH3HEHHBIX TJIAHOB OCTAeTCs Ha MPEKHEM YPOBHE, KaK M YHCJIO OXBaThIBa-
eMBIX Cep KUZHEACATSILHOCTH,

B) CIIO’)KHOCTH KU3HEHHBIX TJIAHOB BO3PACTAaeT, KaK U YHCIIO OXBaThIBaeMbIX chep >Ku3He-
JIeSITEIIBHOCTH;

T') JIaHBl YTOYHSIOTCS U KOHIIEHTPUPYIOTCS HA OJTHOM WIIM IBYX OCHOBHBIX c(hepax >Ku3He-
JESTSIILHOCTH, U TIPH STOM OHH JISTATLHO MPOPa0aTHIBAIOTCA.

3. Heab1o »KU3HEHHOTO IJIAHA SBJISIETCS B ePCHeKTHBE:

a) TOCTIKEHHUE OMPEICIICHHOTO COIMAIBLHOTO CTaTyCa;

0) BCeCTOPOHHEE Pa3BUTHUE JINYHOCTH;

B) YJIOBJICTBOPECHUE COMMATBHO-KYIBTYPHBIX 3aIIPOCOB;

') BCE BMECTE B3SITOE.

4. Ilnanbl 1€J10BOi Kapbepbl:

a) HE CBSI3aHBI C )KU3HEHHBIMH TJIAaHAMU;

0) BBITEKAIOT U3 KU3HEHHBIX IJIAHOB;

B) CYIIECTBYIOT MapalIeIbHO, B3AUMHO KOPPEKTHPYSI IPYT IPYTa;

') HE COOTBETCTBYIOT HU OJJHOMY M3 BbICKa3aHHBIX COOOpaXKEHHH.

5. lean TUYHOM Kapbepbl PA0OTHUKA B NEPBYI0 0Yepeab ONpeaessiioT:

a) ero pa3BuTHE B MpodecCuoHANBHOU cdepe;

0) ero cratryc B IOJDKHOCTHOU cdepe;
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B) €T0 pa3BUTHE B KYJIbTYPHOU U 00IIECTBEHHOI cepe;

I') BCE BMECTE B3ATOE€.

6. Kapbepa pa0oTHHKa pa3BUBaeTCsl MpPexK/e Bcero B cepe:

a) mpo¢heCcCHOHATBHOMN M IOJDKHOCTHOM;

0) CHOPTUBHO;

B) OOIIEKYIbTYPHOM;

') CEMEIHOM.

7. B uHAMBHAYAIbHOMH Kapbepe pa00THHKA 3aMHTEPECOBAH MpPeXkK/Ie BCero:

a) caM paOOTHUK;

0) atMuHUCTpaIUs GUPMBI;

B) pabouuii KOJIJIEKTUB, TPOQCOI03;

') BCE BMECTE B3AThIE.

8. BeIpa:keHue «1eJIaTh Kapbepy» T0JKHO B MIEPBYIO 0Uepeab OleHUBATHCS:

a) OTPUIATENILHO — YEJIOBEK CTPEMUTCS K JOKHOCTHOMY POCTY, Kak IMpaBUiio, B yiiepod u
00x01 Ipyrux;

0) MOJIOKUTEIBHO — CO3JACTCsl 3/10POBasi KOHKYPEHIIMSI B KOJUIEKTHBE, YTO BEIET K POCTY
MIPOU3BOUTEIBHOCTU TPY/IA;

B) CIIOKOMHO, B3BEIICHO, C YY4ETOM TOT0, KaKk JEHCTBHS YelIOBEKa COOTBETCTBYIOT MHTEpE-
caM OpraHu3aIiy, KOJJIEKTHBA, €r0 CaMoro;

') OTCTpaHeHHO, 06€3 SMOIIH1, C TO3UIIMH CTOPOHHETO HAOIII01aTeNsl.

9. «/les1aronuii Kapbepy» 4eJI0BeK JT0JIKEeH:

a) OKIaThCsl, [TOKa eMy OyJeT CBepXy MPEeI0kKEH BAPUAHT JOHKHOCTHOTO MPOIBUKCHHUS,;

0) cam mpeiarath ce0si pyKOBOJICTBY Ha JIOOYIO OCBOOOXKIAIONIYIOCS JOKHOCTD, Y4acT-
BOBATh B JIFOOOM KOHKYPCE Ha 3aMEIlEHUE BAKaHTHOU JOJIKHOCTH;

B) C LIETBIO TIOJTYYEHUSI BAKAHTHOU JOJKHOCTH OOPATUTHCS 32 TMTOMOIIBIO K COCITY>KHBIIAM,
YTOOBI OHU TO/ICKA3aJIM HAYAJbHUKY O €r0 YCTPEMIICHUSX;

T') B MIEPBYIO OYEPE/Ib CBOCH pabOTOM MOKa3aTh HAYAJILHHUKY, YTO OH BBIMOJHSET €€ Kaue-
CTBEHHO, B CPOK, 00J1a7jaeT HEOOXOAUMBIMU 3HAHHUSIMH, OIBITOM, a TAaK)KE YBaXKEHUEM B KOJLIEK-
THUBE, YTOOBI 3aHITh BAKAHTHYIO JTIOJKHOCTb.

10. 7Ku3HeHHBbIE IJIAHBI HE COYETAIOTCS € T10JZKHOCTHBIM POCTOM:

a) J1a, OYE€Hb YaCTO;

0) MHOT/1a, HO YaIlle HET;

B) HET, COUETAIOTCS BCET/1a;

T') HE COYETAIOTCS] HUKOT/A.

11. O0menpuHATOE oNpeae/ieHe KATerOpun «Kapbepa 03HAYaeT:

a) TOJHKHOCTHOE MepPEeMEIIEHUE 3aHSATHIX;

0) cTaTyCHBIEC POJIH, Yepe3 KOTOPHIE IPOXOIUT WHIUBU/L 32 paOOUYIO )KH3Hb;

B) PO/ 3aHSATHI, MyTh K YCIEXY, BUIHOMY MOJIOKEHUIO B OOIIIECTBE;

T') HHIWBHIYAIHFHO OCO3HAHHYIO TIOCIIEOBATEIFHOCTh U3MEHEHUH BO B3TJISaX, MO3UIIHAIX
Y TIOBEJICHUU YeJIOBEKa Ha CBOIO POJIb B OOIIECTBE.

12. TumoJiorusi 1eJ10BOH Kapbepbl BKJIIOYAET CJAeIYIOIIHE €€ BUABI:

a) 1o cepe AeITeTbHOCTH — TOCYAapCTBEHHAs, TUTIJIOMaTHYecKasi, OOIeCTBEHHAs U T.I1.;

0) MO KOJUYECTBY OXBATHIBAEMBIX OpPTaHHM3AIlMH — BHYTPUOPTAHU3AIIMOHHAS, MEKOpPTaHU-
3alMOHHAs, MPEANPUHUMATENHCKAS,

B) ipodecCUOHaIbHO-KBAIM(PUKAIIMOHHAs (MH)KEHEDP, KaHIUJaT HayK, IOKTOp HayK);

') BCE BMECTE B3SITOE.

13. Ilepexoa u3 cBoeii OpraHu3anuu B APYry0 Ha JO0JKHOCTH 00jiee BHICOKOTO CTATY-
ca (Ha IBe CTYNEeHbKH BBEPX) sIBJIsIETCS MPUMEPOM Kapbephbl THIA:

a) «TPAMILTHHY;

0) «IECTHHIIA;

B) «3MesI»;

T) «IEPEmyThey.

14. Jran *Ku3HEHHOro MyTH — (GOpMHpPOBaAHHME CEMbH — 4allle BCEro COOTBETCTBYET
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ITaNy Kapbephbl:

a) MoJy4YeHHue Mpoeccuu;

0) epPBUYHBIN KapbepHBINA POCT;

B) pa3BUTHE Kapbephl;

T') 3aBEPIICHUE KaphEPHI.

15. 3a roasl padoThl YeJIOBEK 0JKEH H3MEHHTh CBOii mNpodeccHoHAIBLHO-
KBAJIH(UKANUOHHBIN CTATYC HJIH MeCTO PadoThI HE MeHee YeM:

a) 3 pasa;

0) 6 pas;

B) 9 — 10 pas3;

r) 11— 15 pas.

16. IIpobJema «ceMbsi—pad0Ta» BOZHHKAET Yallle BCero Ha Tamne:

a) moyrydaeHus npodeccuu;

0) MepBUYHON aaNTaIH;

B) IPO(ECCHOHAIBHOTO CTAHOBJICHUS,

T') 3pEJIOCTH pabOTHHKA.

17. «Kpu3ucC cepeauHbI Kapbepbl» CBI3aH:

a) C HEBO3MOKHOCTBIO TIOJTYYUTh HEOOXOAUMYIO MIEPETIOATOTOBKY:;

0) OCO3HAHUEM PACXOXKICHUS MEXITY MEUTAMH U HAMCUYABIIMMHUCS KAPhEPHBIMU LETSAMU U
pealbHOI cUTyaluew;

B) HEJIOCTAaTOYHOM OIJIATOM Tpyaa paOOTHHUKA;

') TEM, YTO BCE JIOJDKHOCTHU, HA KOTOPbIE PACCUUTHIBAET PaOOTHUK, OKA3bIBAIOTCS 3aHSTHI-
MHU.

18. Pemenne npodieMbl «ceMbsi—padoTa» B MO0JIb3y CeMbH MPOMCXOAUT HA dTame:

a) mpo¢hecCHOHATBHOM MOATOTOBKH;

0) poXxIeHus MepBoro pebeHka;

B) Ipo(eCCUOHATIBHOTO CTAHOBIICHUS;

r) mpoeccnoHanbHOM 3penocTH.

19. IlcuxoJioruYecKoe KOHCYJIbTHPOBAHNE MEHEMKEPOB M0 MOBOY HEyIay ¢ Kapbep-
HBIM MPOJABHKEHUEM JI0JI5KHO OCYILEeCTBIASATHCS:

a) HEMTOCPEACTBCHHBIM HAYaTbHUKOM;

0) pyKOBOJIUTENIEM OpraHU3aINH;

B) paboTHHUKaMU TTPO(COI030B;

r) mpoeccHoHANBEHBIM IICUXOJIOTOM B COCTaBE CIYXKOBI IO YIIPaBIECHUIO IEPCOHATIOM.

20. Haubosiee moaXoasiliuM Croco060M aAMHUHHCTPATHBHOIO BO3JeHCTBUS HAa PadoT-
HHMKA, KOTOPBIii, Oy1y4n Ha3HAUYEH HA PYKOBOASINYIO J0/IKHOCTh, MEPeCTaeT CNPABIATHCS
CO CBOMMM 00SI3aHHOCTSIMU, SIBJISIETCSI:

a) ero TOPU30HTAIFHOE MEPEMEIEHUE Ha PABHOIICHHYIO I0JKHOCTD;

0) MOHWKEHNE B TOJDKHOCTH;

B) BO3BpaT Ha paHee 3aHMMAaeMYI0 JOKHOCTH;

I') HaITpaBJICHUE Ha MMOBBIIICHNE KBATU(UKAIUN C OTPHIBOM OT ITPOU3BOJICTRA.

21. U3 mepevyHC/IeHHBIX JelCTBUH PadOTHUKA, CMOCOOCTBYWIIUX €r0 KapbepHOMY
MPOABHKEHHIO, ITUHIHBIMH SIBJISIETCS:

a) HayIIHUYECTBO;

0) XOXKIAEHHE «I10 TOJI0OBaM» JIPYTHX;

B) COOOIIEHNE PYKOBOJUTEINIO CBOEH, KaK €My KaKeTCs OOBbEKTHBHOMW, OIEHKH IPYTHX
MIPETECH/ICHTOB;

r) oOpalieHre 3a TOMOIIBIO K BHIIIECTOSIIIIAM POACTBEHHHKAM (KYMOBCTBO).

22. K yucay 3aaa" Bcero odmecTBa 1mno (pOpMHpPOBAHUIO /1€J10BOIi Kapbepbl Pa0OTHH-
KOB He OTHOCHATCSI:

a) hopmupoBaHue CTaHAAPTOB KapbEPHBIX U KU3HEHHBIX LENIeH;

0) ompeneneHNe STUYHBIX U HEITHYHBIX CIIOCOOOB TOCTHIKEHUS KaPhEPHBIX U KU3HEHHBIX
IeeH;
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B) BBIPAOOTKA CUCTEMBI OIICHKHU YCIIEITHOMN MIIM HEYCIEIITHON Kaphephl;

r) ¢OopMHUPOBAaHHE JIMYHOCTHBIX CTAHJAPTOB MO KAa4eCTBaM, HEOOXOIUMBIX KOHKPETHOMY
PYKOBOJIUTEITIO.

23. I'ocynapcTBo B 00J1aCTH YHpaBJieHHsI KApbepoii pa0OTHUKOB:

a) (opMHPYET CHCTEMY Mep IO JOCTHKECHUIO KaPhEPHBIX Ieel (IKOHOMUYECKAsi U COIIH-
anbHas MOJIUTHKA, CUCTeMa 00pa30BaHusl, 3aKOHOIaTeNIbHAs 0a3a);

0) 3aKpbIBa€T BO3MOXKHOCTH HEYT'OJHBIM JIMIIAM I10 3aHSITHIO PYKOBOMISIIHUX JTOJIKHOCTEH
BO BcexX cdepax KU3HU;

B) peryaupyeT 3apaboTHYIO TUIATY MEHEKEPOB B SKOHOMUYECKOU M COIMAIILHOM cepe;

') OpraHu3yeT 3aKOHOAATEIbHOE MPeCceI0BaHNE ONMO3ULIMOHHBIX MOJUTHKOB.

24. OpraHu3anusi Kak cCy0beKT yIpaBjieHHsl Kapbepoil He J0JLKHA OCYIIeCTBJIATH
CJIeAYIOLLY IO /1eSITeIbHOCTh:

a) GopmMupoBaTH CBOIO BHYTPEHHIOIO CTPYKTYPY;

0) popmupoBaTH CUCTEMY BHYTPEHHUX MEPEMEIICHUIN KaapoB (BUIBI, CIIOCOOBI, KPUTEPHH,
CUTYaIlUN);

B) opMyIHpOBaTH OCHOBHBIE MOJIOKEHHS] OPTaHU3AIMOHHON KYJIbTYpBI, PETyIupyoIIen
MPOIIECCHl IEPEMEIICHUS KapOB;

') IPEICTaBIATh K MPOABMKEHUIO KaHAUAATYPhl MO MPUHIIUITY TIEPBOOYEPETHOTO BBIIBH-
JKEHUS IPY3eH U POJCTBEHHUKOB aIMUHUCTPALINH.

25. UnauBua Kak CyObEeKT yInpaBJleHUsI KApbepoii He T0JI3KeH:

a) hopMHupOBaTH JKU3HCHHBIE H KapbEePHBIC TICIIH;

0) onpeaensaTh AOMYCTUMBIE CPEICTBA UX TOCTHKEHUS;

B) OCYIIECTBIISITH KOPPEKITUIO CBOMX KAPhEPHBIX TIAHOB;

I') COO0IIaTh CBOMM MOAYUHEHHBIM, YTO OHU TYIHUILIBI, HUYTOXKECTBA U MJIOXHE PAOOTHUKU.

26. YnpaBjieHne HHAUBHAYAJIbHOI Kapbepoii BKIKYAET 3TANbI:

a) OCO3HAaHHE MOTPEOHOCTH B KAPHEPHOM MPOIBHKEHUH;

0) MOVCK BapUaHTOB BIIMSIHUS HA JIAII, TPUHUMAIOIUX PEIICHUE O MTPOIBUKCHHIH,

B) TIONy4yeHUe HHPOPMAIIHH O KOHKYPEHTaX U OLIEHKAa CBOMX BO3MOYKHOCTEH;

I') OIICHKA TPEeOOBAHN KOHKPETHON OPTaHMU3AIMH K ITPETCHICHTAM Ha JIOJKHOCTb.

27. Coraacno Koncrurynuu Poccuniickoii @enepannu Poccust sBiasieTcsi COMHAIbHBIM
rocygapcreom. HacejieHHI0 3TUM T0KYMEHTOM IrapaHTHPYETCSI:

a) mpaBo U30HMpaTh U OBITH U30PAHHBIM B 3aKOHOJATENbHBIE OpraHbl BIACTH MPEICTaBUTE-
JISIM Pa3HBIX MTOJIOB U HAIIMOHAIBHOCTEIH;

0) paBHas oruIaTa 3a paBHbIC PE3yIbTAThl TPYAA;

B) paBHbIE, 0€3 OrpaHUYEHUI, BOZMOKHOCTH MOIY4YE€HUs NMPOPECCHOHAIBHON MOATOTOBKU
0001 (HOpMBI;

I') paBHBIE BO3MOXHOCTH TPH CaMOpPEATU3alldd W BOCIHTAHWHA CAMOYBKEHHUS Y BCEX
rpaXKaaH.

28. MoauTHKA ynpaBJjieHHsl KapbepHbIMH NMPOLECCAMH B OPraHU3alHM HANpaBJeHA
HA TO, YTOObI:

a) Bce pabourme MecTa B OpPraHU3alu{ OBUIH 3aHSITHl MaKCUMAJIBHO COOTBETCTBYIOIIUMU
JOJKHOCTHBIM TpeOOBaHUSM paOOTHUKAMH,

0) ObuTa 0OecTeueHa MCUXOJIOTHYECKas COBMECTUMOCTD B KOJIJICKTHBE;

B) TPYAOBBIE MPOIIECCHI OBLTH OPTaHU30BAHBI HAUITYYIIIUM 00pa3oMm;

I') BCE BMECTE B3ATOE.

29. OrpannyenusiMu npu GopMHUPOBAHNN KAPbEPHOU MOJUTHKH HE MOTYT CJIY:KHTh:

a) COCTOSIHME BHEIIHEH cpelibl B COLMAIbHON U TPYyNOBOM cepax (MO0KEHHE Ha PHIHKE
TpyJa, MOSBJICHUE HOBBIX POQECCHii, BHEIPEHUE HOBBIX TEXHOJIOTHH U T.11.);

0) TpeOoBaHUS AETOBOTO U JIMYHOCTHOTO XapakTepa K MPEeTeHeHTaM Ha BaKaHTHBIE JT0JIK-
HOCTU;

B) HAJINYME BaKaHTHBIX MECT OINPEAEIECHHOTO YPOBHS;

T') JOJDKHOCTHBIE 3aIIPOCHI pAOOTHUKOB.

30. IlmanupoBaHue 1eJI0BOI Kapbepbl KOHKPETHOI0 HHAMBHU/AA NPe1ycMaTPUBaeT:
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a) MpeaBapUTEIbHOE 00eCIeYeHNe BaKAaHTHBIMH JIOJDKHOCTSIMH BCeX pabOTHHUKOB C Oolee
BBICOKHM PEHUTHHIOM;

0) IpUHYAUTEITHFHOE OCBOOOXKICHUE TOJDKHOCTEH JIMIIAMU TTPEIIIEHCUOHHOTO BO3PAaCTa;

B) CO3/IaHHE€ HOBBIX JOJDKHOCTEHM cleUuanbHO IS JIUI, MOJYYMBIIUX B XOJAE OLEHKHU
HaWBBICIIMN PEUTHUHT;

I') BBISIBJICHHE BCEX BBICBOOOXKIAIOIIMXCS B TEPCIEKTHUBE JOJHKHOCTEH M OmpesesieHne
poLeAYpHI OI00pa Ha HUX HanOoJiee MOAXOASIINUX MPETEHICHTOB.

31. [IpeaMeToM KapbepHOro MJIAHUPOBAHMSI He SIBJISETCS:

a) TOJKHOCTHBIC TIEPEMEIIICHUS 32 BECh MIEPUOJT TPYAOBOH IEeATEIHHOCTH;

0) nepemMenieHne Ha ABE-TPU JOKHOCTHBIE CTYTICHH;

B) IIEpEMEIICHHE Ha OJTHY JOJKHOCTHYIO CTYTICHB;

T') OTILYCK IO YXOAY 32 HOBOPOKJICHHBIM PEOCHKOM.

32. IlnaHupoBaHUe 3aMOJIHEHHs] BAKAHCHUI, BLICBOOOKIAWIINXCA B Pe3yJibTaTa BbI-
X0/12 HA NMEHCHI0 MeHeIZKePOB Cpe/IHero YPOBHS, sIBJIsAETCS NMPeIMeTOM J1esiTeIbHOCTH:

a) MEHepKepa 0oJiee BBICOKOTO YPOBHSI, KyPUPYIOIIETO JAHHOE HAIPABIICHUE JCSTEIHHO-
CTH MPU YYaCTHH CIYXKOBI TIO YIIPABICHUIO IEPCOHAIOM;

0) MeHeKepa CPeTHEro YPOBHS, BPEMEHHO 3aMEHSIONICTO YIICIIETO Ha TIEHCHIO;

B) TPYIIIBI MEHE)KEPOB HU3LIETO YPOBHS, TOJYMHEHHBIX paHEe BBILICALIEMY Ha TICHCHIO;

') COBETa aKIIMOHEPOB (COOCTBEHHUKOB, OTICYUTEIHCKOMY COBETY U T.1I.).

33. KapbepHoe KOHCYJILTHPOBaHME OCYIIECTBJISIETCSI:

a) BBICIIMM PYKOBOJICTBOM OpTaHH3aIUH;

0) HEMOCPEICTBEHHBIM HAYaIbHUKOM KOHCYJIBTUPYEMOTO;

B) paOOTHHKOM CITY>KOBI TIO YIIPABICHUIO ITEPCOHATIOM, UMEIOIUM OIBIT TAKOH JeSATEILHO-
CTH;

T) npejaceaareneM npopcor3HON OpraHu3aluu.

34. 3aunciieHue pa0OTHUKOB B pPe3epB HAa BbIIBH:KEHHE MO3BOJISET:

a) OIICHUTH €T0 MPHUTOJTHOCTH K MPOJIBIKEHUIO;

0) IPOBECTH B MEPCIEKTHBE TEOPETHUYECKYI0 U MPAKTUYECKYIO MOATOTOBKY JJISl 3aHATHS
yIpaBIeHIECKON JOHKHOCTH 00JIee BEICOKOTO YPOBHS;

B) PaCUIMPUTH €r0 KPYro3op AJs pabOoThI MO MPEKHEHN TOKHOCTH;

T') BEICBOOO/IUTH 3aHUMAEeMYI0 UM paHee JIOJDKHOCTD JUIS IPYTOTo MPETeHICHTA.

35. IIpu BHIOOpEe KAHAUAATYPHI HA NMPOJABUKEHHE TOJKHbI ObITh pelIaAlIUMHU Cje-
aywime GpakTopbl:

a) CTapIIMHCTBO BO BHYTPU(UPMEHHOM CTaKe PabOTHI;

0) CTapIIMHCTBO B MPO(HECCUOHATEHOM CTaXE;

B) TIOJIO>KUTENBHBIN OIBIT BHITIOTHEHHS paHee MopyJaBIiencs paboThl;

T') POJCTBO MJIM 3HAKOMCTBO C BBIIIECTOSIIAM MEHEKEPOM.

36. Il.1aHoBasi cucTeMAa CTAXKHPOBKH M BPEMEHHOI'0 3aMellleHusl I0JLKHOCTH PYKOBO-
JTUTEJIS O3BOJISIET:

a) OKyHYTb YEJIOBEKa B peabHbIC YCIOBUS TPYla PYKOBOAUTEIS;

0) HAYyYUTh CHAYaJa TOJ] KOHTPOJIEM, a 3aT€M CaMOCTOSTSIIBHO MPUHUMATh YIIpaBICHYC-
CKHE PEIlIeHUs, COOTBETCTBYIOIINE ITOU TOMKHOCTH;

B) 3aBECTH HEOOXOMMBIC 3HAKOMCTBA B TOII-MEHEPKMEHTE KOMITAHHH;

T') BCE BMECTE.

37. KoHcynbTallMOHHBIE KAApPOBble W KapbepHble HEHTPHI JAI0T BO3MOKHOCTH B
NMepBYI0 oYepe/b:

a) 0TOOpaTh MPETEHACHTOB Ha 3aMelIeHUE JOIKHOCTEH pabounXx;

0) 0TOOpaTh MPETEHACHTOB Ha 3aMEIICHNE JOKHOCTEH CIIEIUANCTOB;

B) OPraHMU30BaTh pabOTy MO aJanTaluy MOJIOJIBIX CHEIHAINCTOB;

') 0TOOpaTh KaHIUAATOB HA 3aMEIIEHNE PYKOBOISAIIUX JOIKHOCTEH.

38. IIpouecc oneHKH PAOOTHMKOB HA MpeaAMeT MPUTOAHOCTH K 3aHATHIO J0JIKHOCTEN
PYKOBOJUTe el BKIIOYAET B EPBYI0 0Uepeab:

a) OLEHKY MpodeccHoHANbHBIX U JINYHOCTHBIX KAYeCTB KaHIUIAaTa Ha MpPeJIMET COOTBET-
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CTBUSI UX CTaHJApTaM, MPEAbIBISIEMbIM K PYKOBOJIUTEIISIM;

0) BBISBIICHUE PEAIbHOTO OTHOUICHHS K MPETEHACHTY CO CTOPOHBI TOI-MEHEIKEPOM Opra-
HU3aI1H;

B) OLIEHKY IIPETEHCHTA KOJUIEKTUBOM;

T') OLIEHKY ITPETEHICHTa PYKOBOICTBOM PO Cor03a.

39. @yHKIUM HACTABHMYECTBA, OTHOCSAIIMECS K KapbepHOoi cdepe, MOTyT ObITH OXa-
PAKTEePH30BAHbI:

a) Kak o0ydyeHue mpodhecCHOHANBHBIM JCHCTBUSIM W PEKOMEHIAIMKU MPU Ha3HAYCHUH Ha
JOJIKHOCTB WJIM OTBO/JIE IPETEH/IEHTA;

0) CITOHCOPCTBO W MIPOTEKITHUS;

B) BblJla4a MPETEHCHTY JUYHBIX XapaKTEePUCTUK HACTABHUKOM;

') POJeBOE MOJIETMPOBAHUE HA MEPCIEKTUBY, OCYIIECTBISIEMOE HACTABHUKOM U MOJOIEeY-
HBIM COBMECTHO.

40. CTpemJjienne padOTHHKA JeJaTh BHYTPU(PUPMEHHYI0 Kapbepy I0JKHO CTHMYJH-
poOBaThHCA:

a) ero MepBOOYEPETHBIM O3HAKOMIICHUEM MH(POPMAIUEil 0O BO3MOXKHOCTSAX M CPOKaX JOIK-
HOCTHOT'O POCTa B OPTaHU3aIlUH, OJNMKAWIINX JOJKHOCTHBIX NEPEMENICHHIX, O TPEOOBAHMIX
JIMYHOTO U JIEJIOBOTO XapakTepa K MPETeHIEHTaM Ha JOJIKHOCTb;

0) moruraraMu K 3apa0oTKy 3a MpeObIBaHUE B OJHOW M TOW K€ JOJIKHOCTH JUTHTEIHHBIN
CPOK;

B) OTKAa30M B PEKOMEHJAIMU HA MOBBILICHHE H3-3a OTCYTCTBUS PAOOTHMKA, CIIOCOOHOIO
€ro 3aMEHUTH;

I') IPEOCTaBICHUEM €My MaTEpUAIOB O BAKAHTHBIX JIOJDKHOCTSIX B CMEXKHBIX OpraHU3alu-
AX.

41. O0beKTHBHAsI CAMOOLIEHKA PAa0OTHUKA C MO3UIMU BO3MOKHOCTEN KapbepHOro po-
CTa YYUTHIBAET B MIEPBYIO O4Yepelb BJAMSAHUE CJeyIIuX (pakTopos:

a) MpeJJI0KEHNE KOHKYPUPYIOIINX OpPTaHU3aIui o epexo/ie Ha padboTy;

0) TMuYHBIe KapbepHbIe aMOUIINK PAOOTHHKA;

B) MOJIOXKUTEJIbHBIE JUISI HETO PE3Y/bTAThl OLIEHKHU Ha MPEIMET 3a4MCIIeHUs B pe3epB Ha 3a-
MEIIEHUE PYKOBOASIINX TOJKHOCTEH;

I') HaJOXKE€HUE Ha HEro BBIFOBOpA 3a OIIMOKU B BBINOJIHEHWU OCHOBHOHN PabOThI, MOBJIEK-
1K€ CEPbE3HBIE MTOCIEACTBHS.

42. K ueasiM, KOTopble CTaBAT Nepe co00ii B KAPbEPHOM POCTe, He OTHOCSITCS

a) 3aHMMAThCS KENAeMbIM BHUJIOM JESTEILHOCTH WU 3aHUMATh JIOJKHOCTh, COOTBETCTBY-
FOIIYIO HAalIEH CaMOOILICHKE;

0) 3aHUMATh JOJDKHOCTh, PAa3BUBAIOIILYIO JIMYHBIE CIOCOOHOCTH;

B) UMETh pabOTy WM JIOJKHOCTb, KOTOPBIE XOPOIIO OIJIaYUBAIOTCS;

T') IOJIYYUTh KAOMHET ¢ XOPOIIUM BHIOM M3 OKHA.

43. MoTuBalusi KaKk ynpaBjieHYeCKOe BO3JeiiCTBHE HAa MPOLEcC KapbepHOro pocTa
HMeeT LeJblo:

a) cONMKeHWe BHYTPEHHHUX MOTHUBOB C BHEIIHUMHU CTUMYJaMH, COMPOBOXKIAIOIIUMH TY
WM UHYIO KaphEPHYIO MO3UIHIO;

0) cOnmmKeHne TUYHBIX aMOUIINI U BOZMOKHOCTEH OpraHu3aluy;

B) YCTAHOBJIEHUE KJIACCOBOTO MHPA;

T') CHIDKEHHE MEKKJIACCOBOM M MEKTPYIITIOBOI OOPHOBI.

44. Oopa3oBaHue Kak ()aKTOpP, BIUSIIOUIMI HA pa3BUTHE Kapbepbl, MOXKeT ObIThH OLle-
HEHO CJIeYIIMM 00pa3oM:

a) MOJIOKUTETBHO, TaK KaK JTaeT HE TOJIBKO Y3KOIMpo(ecCHOHaNbHbIE 3HAHM, HO U 00IIe-
00pa3oBaTeNbHbII KPyTro3op;

0) OTpHUIIATENBHO, TAK KaK KOMILUIEKC CTIeU(DUUECKUX 1T MEHEPKEPOB 3HAHUI U HABBIKOB
MOJKET OBITh MOJYYEeH TOJIBKO B XOJI€ MPAKTUYECKON NEATEIBHOCTH, & HE TEOPETUYECKOro 00Y-
YEHUS;

B) HEUTpaAJIbHO, TaK KaK TEOpeTUYeckoe O0yueHue U MpakTHUecKas JesTeIbHOCTh HE BIIU-
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SIIOT APYT HA JIpYra;

r) oOpa3oBaHKe BCETJa OTCTAET OT MPAKTHKHU, a 0€3 XOpOIIuX CBs3ell oOpa3oBaHUE HE MO-
JKET UrPaTh PELIAIOLIEN POJIU IIPU MPOJBHKEHUU.

45. KoHbIOHKTYpA HA PbIHKE TPY/JAa U HHANBHIYAJIbHAasl Kapbepa pa00THUKA:

a) TECHO CBSI3aHBI — €CJIM PHIHOK TPYy/ia Pa3BUBAETCs, TO U BO3MOXKHOCTHU TOJYYUTh XOPO-
IIy10 paboTy OoJIbIIIe;

0) He CBsI3aHbI — YMHBIH YeI0BEK MPOObETCs BCET1a HE3aBUCUMO OT PHIHOYHOW CUTYaIlUU;

B) CYIIECTBYIOT MapauIeIbHO — OJTHOMOMEHTHO MOTYT TPeOOBaThCsl HOBBIE PAOOTHHUKH, HO
OTCYTCTBOBATH XKeJIaeMbI€ JIOJDKHOCTH, M HA000POT;

T') CBsI3aHBI C1a00.

46. IlpakTHYeCcKHE HABBIKH U Kapbepa:

a) HUKaK HE CBS3aHbI — €CJIM €CTh AUIUIOM O po(decCHOHATBbHOM MOATOTOBKE, ATOTO JI0CTAa-
TOYHO JIJIS CITY’)KEOHOTO MPOJIBHIKEHUS;

0) TECHO CBSI3aHBI — HUKOTJIa HUKTO HE OYyJEeT Ha3HA4YCH PYKOBOIUTEIIEM IOApa3IeiICHUs
0e3 TBepJoro yOeKICHUS BBIMISCTOSIIETO PYKOBOJICTBA B OBJIAJICHUN MM ITOJIHOTOW JESTEIHHO-
CTH 3TOTO MOAPa3ICIICHUSI;

B) CBSI3aHbI, HO HE MPSAMO — MPOGECCHOHAIBHBIA JTUIJIOM MPEANOoJIaraeT CIOCOOHOCTh
OBJIaJICBaHUSI HEOOXOAMMBIMH HaBBIKAMU;

') CBsA3aHBI €1ab00 — B OCHOBHOM KaphepHBIC MEPEMEILCHUS OMPEEIIIOT CBSA3HU, 3HAKOM-
CTBO, POJICTBO.

47. Ilpoueaypa BbiOopa npogeccuu U MecTa padoThl BKJIKYAET B cedsl ITANbl B cCleAy0Lei
NMoCJIe10BATEILHOCTH:

a) BBIOOD cepbl mpodeccHoHATBFHON AeaTeNbHOCTH (00yUeHrne, SJKOHOMUKA, IPOU3BOACTBO) — BbI-
00p KOHKPETHOTO pojia ¥ BUA JIEATSILHOCTH (Ipodeccus, CIIeIMaan3aIus) — BEIOOp OpraHU3alluy — BbI-
00p chepsl gesTenTbHOCTH — BRIOOp paboyero Mecra;

0) BeIOOD mpodeccun — BEIOOP OpraHU3anuyu — BEIOOP cephl IesTeTbHOCTH — BEIOOp pabodero mMe-

CTa;

B) BEIOOp opraHu3aIiu — BEIOOp chepsl AesITeN-HOCTH — BEIOOD mpodeccrun — BBIOOp paboyero me-
cTa;

') BBIOOp pabouero MecTa — BRIOOP OpraHu3aliuu — BEIOOP mpodeccuu — BEIOOP chephl eATeIIbHO-
CcTH.

48. I1. /Ipykep, H3BeCTHBIH CIEIUAJIHUCT 10 MEHEIKMEHTY, I CAJI, YTO BEPOSITHOCTh TOr0, YTO
nepBbIid BbIOOP PaldoOTHI, cAeTaHHBII BaMH, OCTAHETCH MPABUJIbHBIM, COCTABJsAET OJMH IIAHC HA
MuIJIMOH. IIpu 3TOM yc/10BHH Yesi0BeK J0JKeH MPOAaHAJIN3HPOBATh:

a) OJIHY €IMHCTBEHHYIO IpodeccHuro;

0) nBe-TpH mpodeccuu;

B) /IO JIECATKA;

r) 4eM OoJIbIle, TeM Jy4lle 0e3 OrpaHUYEeHHUS KOJIMYECTBa.

49. Pacceliias pe3ioMe NpH MoMcKe padoThI 10 Pa3JIMYHBIM OPraHU3AIUAM, CJIefyeT H3J1aratb
(axThI B TAKOH MOC/IE10BATEIBHOCTH:

a) CBOM 3arpochl 10 JOJDKHOCTH M 3apa0OTHOH IUIaTe — HAJTMYME JUIJIOMa U O OKOHYAHHS Ipo-
(eccnoHanbHOrO yueOHOTO 3aBeICHUs — TPYAOBas OMorpadus — KU3HEHHBIE MJIaHBL;

0) TpynoBas Ouorpadus — )KU3HEHHBIE TUTAHBI — HAJTHIHE JUIIIOMA — 3aIPOCHI 110 TOJHDKHOCTH U 3a-
paboTHOI TIIaTe;

B) HaJIMUME IUIUIOMa — TPYAOBas Ouorpadus — KU3HEHHBIE TUIAHBI — 3alIPOCHI TI0 JOJDKHOCTH U 3a-
paboTHOI TIIaTe;

I') HAIA4YHE AUIUIOMa — TpyAoBas Ouorpadusi — 3ampochl Mo JOHKHOCTH M 3apabOTHON Tuiate —
JKU3HEHHBIC TUIAHBI.

50. Inanupys noaydyenue npodeccum ¢ y4eToM MoJI0KeHUs1 HA PbIHKe TPyAa, cJeayeT Cipo-
THO3MPOBATh CIPOC HAa NpeAcTaBUTeJIel 3Toi npodeccuu 0T MOMEHTA NMOCTYILICHUSI B yueOHOe 3a-
BeJeHue:

a) Ha TeKYLIUH MOMEHT;

0) roj 3aBepIeHHs MPOPIIOATOTOBKHY;

B) I'OZ IOCTIDKCHHUS BBICIIEH MTPpodecCHOHAIBHOM KBannu(UKAIIIN;

T') TOJ1 BBIXOZa Ha MIEHCHIO.
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7 OueHoYHbIE CPeACTBA /IJIsl IPOBeeHUs POMEKYTOYHOM aTTeCTAIMHU
a) [lnannpyemble pe3yabTaThl 00yUeHHsI U OLIEHOYHbIE CPeICTBA [IJI IPOBeeHUs] MPOMEKYTOYHOMH ATTeCTAIlUM |

CrpyKTypHBII
JJIEMEHT ITnanupyemble pe3yabTaTbl 00y4eHUs OneHouHble CpeCTBA

KOMIICTCHIIN

IIK-21 3HanneM oCcHOB OICHKH KavJeCTBa oﬁyqe}mﬂ, YupaBJi€HUSA Rapbepoifl, CJ'[y)KBﬁHO-HpO(l)CCCI/IOHaJII)HbIM NMPOABMKCHUEM U paﬁoTbI C KaJIpOBBIM pe€-
3€PBOM U YMCHHEM IIPUMEHATDH UX HA IIPAKTUKE

3HaThb OCHOBBI OLICHKHM KauecTBa 00y4deHHUs U ynpas- | Ilepeuens meopemuueckux 60npocos K IK3ameHy:.

JIEHUS Kapbepoil . IlonsiTne kapbepsl

. Teopun ynpaBiieHUs: O MECTE U POJIU Kapbepbl B OPraHu3aluu
. @yHKIUY Kapbepbl U UX KIacCU(UKALIIH

. Mopenu kapbepbl

. XapaKTepUCTUKA Kapbepbl

. KappepHoe nmpocTpaHcTBO

. PecypcHas 6a3a kapbepsl

. OcHOBaHMs Kapbepsl

. Hopma kapbepsl

0. HanmpaBiieHust ¥ CKOPOCTh Kapbephbl

1. YcnoBus kapbepbl

12. IlpuumnHbI Kapbepbl

13. ®@akTOpBl Kapbepbl: MOHATHS U KIacCUPUKALMS

14. Knaccuduxanus kapbepsl

15. KapbepHas cucremaTuka

16. TakcOHOMETPUYECKUE PAHTH Kapbepbl

17. YcnoBus v pu4uMHbI IPO(HECCHOHAIBHON Kapbephl

18. Knaccuduxanus ycnosuii npodeccnoHanibHON Kapbepsl

19. Knaccuduxanus npuduH npopeccuOHaIbHON Kapbepbl

20. CucremaTrka npogecCHOHaIbHON Kaphephl CIeUaTH3auN
21. Cucrematuka npogecCHOHAILHON Kapbepbl TPaHCIPO(heCcCHOHATU3AIH
22. JIuuyHO€ KapbepHOE MPOCTPAHCTBO pabOTHUKA

23. KoHkypeHTOCcocoOHOCTh pabOTHUKA

24. JluHaMuKa Kapbepbl

P = 00030 Nk W~




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

25.
26.
27.

HUA

28.

Hopma npogeccronaiibHOM Kapbepbl U KapbepHbIE OTKJIOHEHUS
[Ipenens! (rpanuLbl) TPoPecCHOHATBHON Kapbephl
Knaccugukarus kpu3ucoB npohecCHoHaIbHON Kapbephbl B 3aBUCUMOCTH OT COJEPKa-

Knaccudukanus kpuzncoB npodecCHOHaIbHONW Kapbepbl B 3aBUCUMOCTH OT €€ YCIIO-

BUI U IPUYUH

29.
30.

31

43

ConuanbHO-TICUXOJIOTUYECKUE MPOTPaMMbl IOIIIEPKKU MPO(HecCHOHATEHON Kapbepbl
DOKOHOMHUKO-OPTraHU3alMOHHBIE TPOTPAMMBI ITOJEPKKHU MPO(PEeCcCHOHATBHON Kapbhephl

. MexxopranuzanuoHHas Kapbepa 1 ee CUCTeMaTHKa
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

BuyTpuopranuzannonHas Kapbepa 1 €e CUCTEMaTHuKa
BupryanbHas kapbepa U ee cucTeMaTuka
Opranu3zandoHHas pecypcHas 6a3za Kapbepbl
OpranuzaliioHHOE KaphepHOe MPOCTPAHCTBO U HAMpPaBIEHUS MEpEMEH TPyaa
CkopocTh OpraHM3allMOHHOMN Kapbepsl

YpaBiieHYeCKUE NPEATIONO0KEHUS O Kapbepe MepcoHana
®uiocodust ynpapineHus: Kapbepoi

Konuenmun ynpaBneHus Kapbepoi

VYrpaBieHue Kapbepoil: CYIIIHOCTh U COAEPKAHUE
KapbepHblit MEHEKMEHT

PykoBoACTBO Kapbepoil nepcoHana

. Knaccugukanus noaxo0B K yrpaBleHHIO Kapbepoil
44,
45.
46.
47.
48.
49.
50.
51.
52.

[IpuHOHKIIBI yrIpaBIeHUs Kapbepon

Meroas! yrpaBlIeHUs Kapbepou

KapbepHas nmoauTrka kak cOCTaBHas 4acTh KaIPOBOW MMOJUTUKN OPTraHU3ALMU
CrpyKkTypa KapbepHOH MOJUTUKN OpraHU3aLNH

[Toaxonp! k popManu3ay KapbepHOU MOJTUTHKU

KappepHoe riaHnpoBaHre Kak HHCTPYMEHT pealn3alui KapbepHOU MOJIUTUKH
Dranbl KapbepHOTO ITaHUPOBAHUS

Oransl pa3BUTHS TEOPUU U NIPAKTUKN KAPLEPHOTO MapKETHHIa

KapbepHbIil MapKETHHT: IOHITHE U CYITHOCTh
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CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

53. KapbepHblil MApKETHHT KaK JIEMEHT KaphbepHOTO MEHEIKMEHTA

54. KapbepHblii MapKETHHT KaK 3JIEMEHT PYKOBOJCTBA Kapbepoil pabOTHHKA
55. KapbepHas 10ruCcTUKa: TOHATHE U CYIIIHOCTh

56. Jloructuueckue KapbepHbIE LIETIOUKU

57. KapbepHas TOTHCTUKA KaK 3JIEMEHT PYKOBOJICTBA Kapbepoil pabOTHUKOB
58. KapbepHblii O€HUMapKUHT: IOHATHE U CYLIHOCTb

59. UnnuBuayanpHOe o0yueHue pabOTHUKOB

60. Opranu3zanoHHoe (KOPIOPaTUBHOE) 00yUCHHE

61. KapbepHblii KIMPUHT

62. KapbepHblil peMH)KUHUPUHT

63. CTpyKTypa Kapbepbl

64. «Kak unru?»: kKapbepHbl€ H€ajbl U yCTpEMIIEHUSI paOOTHHKA

65. «Kyzna uaru»?: moCcTpoeHHE LENEBON NEPCIIEKTUBBI KapbEPhI

66. «3aueM UATH?»: KapbepHOE CTUMYIHUPOBAHHE

YMmeTn

YIpPaBIATh  CIYKEOHO-TTPO(heCcCHOHATBHBIM
MIPOJBUKEHHEM II€pCOHaNa

Ilpumepnvle npakmuueckue 3a0anusn 01 IK3IAMEHA
3aoanue 1.

Kakue n3aMeHeHus B cofep:KaHuM KapbePHBIX MPOLIECCOB MPOUCXOMST B CIEAYIOIIUX BU-
JlaX Kapbepbl?
Brnacthas kapbepa
KBanudukanumonnas kaprepa
CrarycHas kapbepa
MoHeTtapHas kapbepa
3aoanue 2.
Cutyanus 1. CoctaBieHue JIMYHOTO )KM3HEHHOTO TJIaHa
Memoouueckue ykazanus. MeHekep 10 IepcoHaTy HaXOAUTCS Ha CepeuHe cBoe Kaphephl. B
OpraHu3aIlyy, e OH padoTaeT, HAMETWINCh OPTraHU3AIMOHHBIC W3MEHEHHUs, KOTOPhIE MOTYT
MIPUBECTU K HETPEIBUJICHHBIM PaHee I0MOJIHUTEIbHBIM IEPECTAHOBKAM.
Menemxepy HEOOXOIUMO JaTh OLCHKY CIIOKHBIIEHCS CHUTyallid B OpPraHHU3aIlid U B3BECUTH
CBOM BO3MOYXHOCTH M MEPCIEKTUBBI MIPOJABMKEHH 10 ciyk0e. /st aToro HeobxoauMo cocTa-
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CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

BUTH (€CJIM €ro HET) WIM YTOUYHUTh CBOW JIMYHBIHM )KU3HEHHBIN IUIaH Kapbephl, OTBEYasl Ha Clie-
TYIOLIHE BOTIPOCHI:

JIn4HbBINA KU3HEHHBIN 1J1aH 1.

OreHKa KU3HEHHOHN CUTYaIlHH.

PaGora

Nmero u s yeTKyro KapTHHY O CBOEH paboTe U ee 1emsix?

ITomoraet 11 Most paboTa B JOCTHKEHUH JPYTUX KU3HEHHBIX 1ieei?

KaxoBbl Mo 1111 pa3BUTHA U IPOABMKEHHUS 110 padboTe?

Kakyto paboTy 5 X0uy BBIIOJHATH Y€PE3 HECKOJIBKO JIET?

EcTb 11 y MeHs BOOIYIIEBICHUE H MOTHUBALUS ?

Uro sBnsieTcs Ui MeHst MoTUBaluei ceifuac? Uepes msarth jet?

KakoBbI cuitbHBIE U cl1aOble CTOPOHBI MOEH MOTHBAIIMN?

K xakuM MeponpuaTusM s puoOerHy, 4roObl yOeauThCs, 4YTo Mos paboTta OyAeT B Onmxaiiiue
roJibl OTBEYaTh MOUM JIMYHBIM TPEOOBaHUSIM?

OKOHOMHUYECKOE COCTOSIHUE

KakoBo MOe SKOHOMHYECKOE MOJIOKEHHE?

EcTb 11 y MeHs TUUHBIH Or0/1KET, KaKOB OH, MPHUJICPKUBAIOCH JIH S €r0 paMoK?

Kakne mepsl s Mory B cilydae HEOOXOJIUMOCTH MPUMEHHTH JUIs YIYYIICHUS YKOHOMUYECKOTO
COCTOSIHUS?

Pu3nYecKoe COCTOSIHUE

KakoBa mos o6mas ¢popma?

Ha yeMm ocHoBana mos orenka?

briBaro 11 st Ha ocMOTpax y Bpaya?

ConmanabHOE COCTOSTHHE — YeJIOBEUECKUE OTHOIICHUS

HckpeHHe 1u s MHTepecytoch MHEHHEM M TOUKoi 3peHust qpyrux? Kak s ux yuutsiBaro?
WHuTepecytoT u MeHs dyxue 3a00Thl U MPoOIEMBbL, APyroe MHEHHE?

Hagsi3pIBatoT 11 Jpyrue CBOM MBICIU U MHEHUS?

VYmero u g caymars?

YMero 1u st LIeHUTS JI10/IeH, ¢ KOTopbIiMH o011atoch? Kak 3To nposBisieTcs Ha npakTHKe?
CTpeMITIoCh JIU 51 pa3BUBATh JIFOJCH, C KOTOPBIMH OOIIAIOCH?

28




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

Kak 51 3a6049ych 0 ApYyKECKUX OTHOIIECHUSX ?

Ilcuxuueckoe COCTOSHUE

KakxoBo Moe ricuxmdeckoe cocTossHue?

Ha uem ocHOBaHa Mos o1ieHKa (COOCTBEHHOE MIPEICTABICHHUE, TECTHI, PE3YJIbTaThl MEIUIIMHCKO-
ro oocienoBanus)?

Kakue ctpeccol 6ecriokosST MEHsI B HACTOsIILIEE BpeMsl?

Kakwue ctpeccsl MOTyT 03kHUaTh MEHsI B OJrKaiiinee Bpemsi?

He cnenyer nu MHe MOMEHATH 00pa3 KHU3HH, KPYT OOIICHUS,

xo06u?

Hyxnarock 1 s B momolu ncuxuarpa’?

KOHOMUHECKOE
COCTOAHUE

CEMEMHAR
WH3HD

NCUXUYECKOE
COCTORHMU

PUIUYECKOE
COCTORHWUE

COUAATIBHOE
COCTORAHME
{4enoBeveCKHE OTHOLEHKR)

Puc. 1. IIpumepHas cTpyKTypa JTUYHOTO JKU3HEHHOTO IUIaHA Kapbepbl MEHEDKEPA
CewmeiiHas )KU3Hb
NmeroTcst i y MEHS YCIIOBHS JJI CO3/IaHUSI CEMbH?
Crnenyet nu 3aBectu pedeHka (BToporo)?
VY nensito v s JOCTaTOYHO BHUMAHUS POJUTENSIM, JKEHE, TeTsIM?
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CTpyKTypHBIH
JIEMEHT
KOMIETEHINH

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

Kak myuriie mpoBoauTh 10CYT B KPYT'y CEMbH?
Kyna noexarb Ha oTABIX?
2. [TocTaHOBKa JTUYHBIX KOHEUHBIX 1I€JIeH Kapbephl. Llensamu Moel Kapbepbl SIBISIOTCS:

Most kapbepa J10JI)KHA OCYILECTBIATHCS 10 r.
Kakue ¢akTopbl CHOCOOCTBYIOT TOCTUKEHUIO MOEH Kapbepbl?
Kakue gakTopsl npensTtcTByor?
["'oTOB 1111 51 331€HCTBOBATH 3TU (PAKTOPHI MJIM MHE HY)KHO U3MEHUTh CBOU LIeIH?

3. Belienute OCHOBHBIE YAaCTHBIE 1IEJIM U 33J]a4M, KOTOPble HEOOXOIMMO PELIUTh B OrbKaiiiiee
Bpems?
Curyanus 2. [Toctpoenne kapreporpaMMsl Ui MeHeakepa VicxoqHble JaHHbIE U TTOCTaHOBKA
3aaun. Bynynmii cTyIeHT o nepcoHany OKaH4YMBaeT BhIclIee yueOHoe 3aBeaeHue. [lepen Hum
BCTAET BOIPOC, KAK MTOCTPOUTH CBOW TATbHEHIIINI KU3HEHHBIN TYTh.

ITocTpouTh KapbeporpaMmy BO3MOXKHOI'O KaphepHOTO IyTH (ITyTei) MEHEeKepa 1o mep-
COHAJIy IOCJI€ BBICILIEr0 y4EOHOI0 3aBE/ICHUSI.
Memoouueckue yxazanus. KappeporpaMma — THCTPYMEHT YIIPaBJIEHUS KapbepoH, MpeIcTaBIs-
101U co0oii rpaduueckoe onucaHue Toro, YTO JOHKHO IPOUCXOAUTD UM MTPOUCXOIUT C
JIIOJIbMU Ha pa3iIMyYHbIX dTanax Kapbepbl. [I[poBoasTCs ciennanbHble HAyYHbIE UCCIIEJOBAHMS B
3aMHTEPECOBAHHBIX OPTraHU3aIUIX, IO PE3yIbTaTaM KOTOPBIX CTPOATCSA KaphepOrpaMMBbl JIJIs
Pa3IMYHBIX CHEUAINCTOB U PYKOBOAUTEINEH.

KapbeporpamMmma coctouT u3 nByx 4dacted. OJIHa 4acTb COAEPKUT IMEPEUYECHb JOJKHO-
CTEH, BBICTPOEHHBIX B IOCJIENIOBATENIbHYIO LENOUYKY IO BOCXOJALIEH JIMHUU, KOTOPHIE MEHE-
JDKEp MOJKET 3aHMMAaTh B TEUEHUE BCErO CBOEr0 KapbepHOIO IMYTH C yKa3aHUEM CPOKOB 3aHSITH
JOJDKHOCTEH B roziax.

Bropas yacTe BKJIIOYAET XapaKTEPUCTHKY BHUIAO0B OOYYEHMsI, MOBBIIMICHUS KBaTH(PHUKa-
IIUM, TIEPENOArOTOBKH C YKa3aHHWEM Y4YeOHbIX 3aBeieHul, (aKyJabTeTOB, KypCOB, KOTOpbIE
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CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

HEe00X0IMMO MPOUTH MEHEDKEPY Ha KapbepHOM IYTH, BKIIIOUYas 3alUTy AUCCEPTALMMA U MOITY-
YEeHHE YUEHBIX CTETIEHEeH M 3BaHUil, C yKa3aHWEM MEepHUOI0B (B TOAax) MPOXOXKICHHUS 00yUCHHUS.
CamocTosTenbHOe 00ydeHHEe TakKe BXOJUT BO BTOPYIO YacTh KapbeporpaMmel. CienyeTr oTMme-
TUTh, YTO CPOKH HAXOXKJEHUS Ha OTAENbHBIX TOJDKHOCTSAX JOJDKHBI YBSI3bIBATHCS CO CPOKAMM
MIOCTOSIHHOTO O0yYeHHS.

3aoanue 3. llpoananusupyiite ¢GakTopsl CACp)KUBAIOUIUME Kapbepy, Ha mnpumepe «Komekca
Heo(hpuTay.

BuumarensHo o3HakoMbTech ¢ Konekcom. [logymaiite, Kakux MyHKTOB B HEM HE XBaTaeT, a Ka-
KM€ SBIAIOTCS TUIIHUMU. «OTpenakTupyire» 3ToT Kojekc Tak, 4ToObl OH CTall MOJIE3HBIMU U
IIOMOT CJIeNaTh YCIELIHYIO Kapbepy.

Konekc neodura

1.He maBaii HEBBIIOJIHUMEBIX OOEIIIaHUN.

2.He pyuaiics 3a apyrux.

3.ITpoBepsTs:

a) IPaBUJIBHO JIM TOHSUI 33a4y; 0) 3HaeT JM TBOM 6occ, YyTo paboTy cean UMEHHO Thl; B) J10-
BOJIEH J11 00cc TOOOH.

4.Ecnu Oocc He MHTepecyeTCss TBOMM MHEHHEM WJIM He BBICKa3bIBail €ro, WiM cHavyalla 3aMHTe-
pecyit 6occa ciymaTh Teos.

5.Ecnu 6occ He 10BOJIEH, TPOCH €ro 0OBACHUTD, YeM UMEHHO.

6.Jlep>KHCh OANBIIE OT TUIEMEHH «TJ1a3€r0IINX M3 OKOHY (IIaTaromuxcs 0e3 fnena, Kypuibliu-
KOB, Oy()eTHBIX 3aBCET/1aTacB).

7.He ctecHsiics 3a1aBaTh BONIPOCHl YMHBIM COTPYTHUKAM.

8.3amaBaif Bompochkl, Kak MpaBHIIo, OCJIE TOTO, KaK caM CJejall MONbITKY OTBETUTh HAa HUX.
9.Hayunch «OTCTpeNnuBaTh «XpOHO(AroB»» (3TO OBYHOTHE Oecrepble ¢ MATKOW MOYKOH yxa
CYIIIECTBA, )KUBYIIIME B OCHOBHOM B OOJIBIIMX OPTaHU3AIMIX U MMPOU3BOALAIINE Ky4yl Mycopa U3
CJIOB U Oymaru).

10.TmaTensHO 0TOMpAait coOeceTHUKOB.

11.bynp npyxemtoOHBIM HE TOJIBKO ¢ COOaKOo#, KOTOpasi KpyTHTCS Bo3je oduca.

12.Crapaiicsi HOHSATB:

a) 3a4eM HY)KHO OTJIE€Jy TO, YTO Thl JINYHO JieJaellb, 0) KakoBa pojb OT/eja B )KM3HHU BCel op-
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CTpyKTypHBIH

DJIEMEHT [Tnaaupyemblie pe3yiabTaThl O0y4eHUS OneHouHbIE CPEACTBA
KOMITCTCHIIHH
raHW3alluy; B) KAKOBA MHECCHUS OpTraHU3allK B OOIIECTBE.
13. Crapaiics y3HaTh, 4TO JyMaeT 00CC 1O MOBOY MyHKTa 12.
Bnanets HaBBIKAMHU pa0OTHI C KaJIPOBBIM PE3EPBOM Memoouueckue yKazanusi N0 8bINOJHEHUIO KOHMPOIbHOU pabomvl NpeOCmasieHbl 8 NPUIOdCe-

Huu 1.

IlpumepHnulit nepeuenv mem KOHMPOIALHOU padomol:

—

. Pa3HOBHTHOCTH KaapOBBIX CIyk0 B coBpeMeHHOM Poccun

. Ctpykrypa u HazHayeHue «llomoxxkenust o0 oTaenax, cmyxoax»
. CTpyKkTypa 1 Ha3HAYEHHUE JTOHKHOCTHON MHCTPYKIIMHU
. YIIpaBiieHuEe KOMIIETEHIIMEN ITIepCOHalIa

. CyIIHOCTb ¥ IPUHIMIIBI MAPKETHHI A IIEPCOHATIA
. [denoBas oueHka nepcoHana

2
3
4
5. OnepatuBHBIH 1aH pabOThI ¢ IEPCOHAIOM
6
7
8

. [lokazarenu 1e10BO# OlIEHKH TIepcoHaa
9. MeTo/BI OTICHKH TIepCOHANIA

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

[TpodeccnonanpHas opueHTAIHs IEpCOHATa

VYnpasienue TpyI0BOM aganTalnureil nepcoHana

HudopmarinonHoe odecrieueHre mporecca aganTaiiu

YnpasneHnue ne10BoM Kapbepoil mepcoHaia

Ynpasnenue ciyxe0Ho-podeccoHaNbHBIM MPOIBUKEHUEM TTEPCOHAA
VYrpasneHue KaJipoBbIM Pe3epBOM MepcoHaIa

BricBoOok1eHuE IepcoHana

VYrpasneHnue coluaibHbIM Pa3BUTHEM TIEpCOHATA

MoTuBanus U CTUMYJIMPOBAHUE TPYIOBOM JESTEIIBHOCTH MTEPCOHANIA
OTHUKa JIeJIOBBIX OTHOIICHUN B OpraHu3aluu

[ToHsiTHA Kapbepbl U 3TAIbl KAPbEPhI

VYnpasieHue 1e10BOM Kapbepoi

Cucrema 1mjiaHUpOBaHUA KaJpOBOTO pe3epBa

Poranus kaapoB Kak 3JIEMEHT CUCTEMBI YIIPABIICHUSI IETTIOBOM Kaphephl
Orenka 3¢ (HEeKTUBHOCTH IEATETHHOCTH KAJAPOBBIX CIYKO
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OlleHUBAHMS:

IIpomexyTouHas arTecTanus 0 AUCLUIUIMHE «Y IIPABJICHUE JEIOBOM Kapbepon» BKIKOYa-
€T TEOPETUYECKHE BOMPOCHI, MO3BOJISIONINE OLICHUTh YPOBEHb YCBOCHUS OOYyYarolIMMHCS 3Ha-
HUH, U TPAaKTUYECKUE 3a/1aHUs, BBISBISIONINE CTENICHb C(HOPMUPOBAHHOCTH YMEHUH U BIIaJICHHIA,
npoBoAUTCA B (hopMe IK3aMeHa.

DK3aMeH MO0 JaHHOM TUCHUIUIMHE MPOBOJUTCS B YCTHOH (hopMe MO 3K3aMEHALMOHHBIM
Ouieram, KaXJbli U3 KOTOPBIX BKIIIOYAET 2 TEOPETHUECKUX BOMPOCA U OJHO MPAKTHYECKOe 3a-
JTaHHE.

IToxka3aTeu U KPUTEPUHU OLIEHNBAHUS IK3AMEH

— Ha OLIEHKY «OTJHYHO» (5 6ayioB) — 0Oyyaromumiicsi IEMOHCTPUPYET BBHICOKUN YPOBEHb
c(hOpMHUPOBAHHOCTH KOMIIETEHIIMH, BCECTOPOHHEE, CUCTEMAaTUYECKOe U IITy0OKoe 3HaHue yueo-
HOT'O MaTepuala, CBOOOIHO BBIMOJIHACT MPAKTHUECKUE 3a/laHUsl, CBOOOJIHO ONEpUPYET 3HAHU -
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX MMOBBIIIEHHON CI0KHOCTH.

— Ha OIIEHKY «Xxopomo» (4 Oamia) — oOy4aroniuics IEMOHCTPUPYET CPEIHUM YPOBEHB
c(hOpMUPOBAHHOCTH KOMIIETCHIIUNA: OCHOBHBIC 3HAHUS, YMEHUSI OCBOCHBI, HO JIOMYCKAIOTCS He-
3HAUUTENbHBIE OLIMOKH, HETOYHOCTH, 3aTPYAHEHUSI MPU aHATUTUYECKUX OIEpalysx, epeHoce
3HAaHUU U YMEHUU Ha HOBbIE, HECTAHIAPTHBIE CUTYAI[HH.

— Ha OILICHKY «YAO0BJIETBOPUTEILHO» (3 Oaia) — 00yJaromuicss AeMOHCTPUPYET MOPOTO-
BbIil ypoBeHb C(HOPMUPOBAHHOCTU KOMITETEHIINI: B X0/1€ KOHTPOJIbHBIX MEPONPUATUI TOMyCKa-
IOTCSI OIIMOKH, TIPOSIBIISICTCS OTCYTCTBHE OTACIBHBIX 3HAHHI, YMEHUH, HABBIKOB, 00yUYaONIHICS
WCIBITHIBACT 3HAYUTENbHbIC 3aTPYJHEHHS MPU ONEPUPOBAHUM 3HAHUSMU U YMEHUSMU MPU HX
IIEPEHOCE HAa HOBBIE CUTYaLIUU.

— Ha OLIEHKY «HEeYAO0BJIETBOPUTEIbHO» (2 Oanna) — o0ydaromuics JeMOHCTPUPYET 3Ha-
Hus He O6oree 20% TeopeTHUecKoro Marepuana, JOMYyCKaeT CYIIECTBEHHBIE OITMOKH, HE MOXKET
MOKa3aTh MHTEIUIEKTYaJIbHbIE HABBIKM PEIICHUS MPOCTHIX 3a/1a4.

— Ha OIICHKY «HEeYIOBJIETBOPHUTEJbHO» (1 Oaimn) — oOyuaromuiics HE MOXET MOKa3aTh
3HAaHUS Ha YPOBHE BOCIPOM3BEAEHUS U 0O0BACHEHUs MH(POpPMALUU, HE MOXKET MO0Ka3aTh UHTE-
JIEKTyaJIbHbIE HAaBbIKM PELICHUS MPOCTHIX 3a/1a4.
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MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
N-757-17 ot 27.06.2017 27.07.2018
J1-593-16 ot 20.05.2016 20.05.2017
1-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
Kaspersky Endpoind Security | 1-300-18 ot 21.03.2018 28.01.2020
115t OusHeca-CtaHIapTHBINA J-1347-17 o1 20.12.2017 21.03.2018
J1-1481-16 ot 25.11.2016 25.12.2017
1-2026-15 ot 11.12.2015 11.12.2016
7 Zip cBOOOHO pacrpocTpansemMoe | 6ecCpoyHo
FAR Manager 1%}386@&10 pacHpocTpanseMoe 0eccpovHO



https://znanium.com/read?id=354466

IIpodeccnonanbHble 6a3bl JaHHBIX U HH(OPMaIMOHHBIE CIPABOYHbIE CHCTEMbI

HasBanue Kypca CchpllIKa

HannonanpHas UH(POPMAIIMOHHO- URL:
aHaymTHdecKas cucrema — Poccmiickuii muaekc|https://elibrary.ru/project risc.asp

(Google Scholar)

ITouckoBas cucrema Axamgemus Google

URL.: https://scholar.google.ru/

Nudopmanmonnas cucrema - EnnHoe ok-
HO JIOCTyTa K HTHPOPMAITMOHHBIM pecypcam

URL: http://window.edu.ru/

Poccuiickas 'ocymapcTBeHHas OGuOIHOTE- https://www.rsl.ru/ru/4readers/catalog
ka. Karanoru ues/

DJNEKTPOHHBIE  pecypchl  OMOJIIMOTEKH http://magtu.ru:8085/marcweb2/Defau
MI'TY um. I'.1. HocoBa It.asp

denepaibHbIN 00pa30BaTEIbHBINA OPTAT —
Orxonomuka. Coruoiiorus. MeHe [HKMEHT

http://ecsocman.hse.ru/

MexayHapoaHas HayKOMETpUYecKas pe-
(beparuBHAss M IOJHOTEKCTOBas 0a3a JIaHHBIX http://webofscience.com
HayuyHbIX n3ganuil «Web of sciencey

n3gannii «SCopus»

MexayHapoaHas pedepaTuBHas M MOJIHO-
TEKCTOBasi CrpaBoyHas 0a3a JaHHBIX HAYYHBIX http://scopus.com

9 MaTepuajibHO-TeXHUYeCKOe o0ecrneyeHue JUCHUIIMHBI (MO1yJIs1)

MaTepI/IaJILHO'TeXHI/I‘IeCKOC obecrneucHue JUCHUIIIIMHBI BKIIIOYACT!

Tun u Ha3BaHUE ayUTOPUH

OcHallleHue ayIuTOpun

Y4eOHble ayAUuTOpUH Ui IPOBEIe-
HUS 3aHATHUHA JEKIIMOHHOI0 THUIIA

MynbTuMeIMiiHBIE CPEACTBA XpaHEHUsd, Iepesadyud |
IIpeJICTaBIeHNs HH()OPMALIUH.

VYyeOHble ayAUTOPUH [T TPOBEIE-
HUS IPAKTUYECKUX 3aHATHH, rpym-
MOBBIX U MHIUBUYaIbHBIX KOH-
CyJITALIMM, TEKYLIErOo KOHTPOJIA U
IIPOMEKYTOUYHOMN aTTECTaluU

MynpTUMEIUWHBIE CpPEACTBA XpaHEHMs, Iepefadud |
IpeJICTaBIeHNs HH(DOPMALINH.

KoMIuieke TeCcTOBBIX 3aJaHuil Ul IPOBEIACHUS TPOMEXKY-
TOYHBIX U pYOEKHBIX KOHTPOJIEH.

[Homernienus 111 caMOCTOSATEIILHOM
paboThI: 00yUJAIOIINXCS

[Tepconanbubie KOoMIbIOTEPHI ¢ makeToM MS Office, BbI-
X070M B MHTEpHET W ¢ JIOCTYIIOM B 3JEKTPOHHYIO HH-
(dhopmMarmoHHO-00pa30BaTEIbHYIO Cpey YHUBEPCUTETA

[TomemeHus U1 XpaHEHHS U TIPO-
buIaKTHYEeCKOro o0CIyKUBaHUS
yueOHOr0 000PYAOBAHUS

HIxader 11 XpaHeHUus: yueOHO-METOANYECKON JTOKyMEH-
Taluu, y4eOHOro OOOpYyJAOBaHUS W Y4eOHO-HATJISTHBIX
nocoOui.

36




IIpunoxenne 1
MeToanuyeckne peKOMEHIAIUM JJIs1 CAMOCTOATEIbHOI PadoThI CTY/IEeHTOB

B nporuecce BBINOJHEHHUS CaMOCTOSITEIbHOM PabOThI CTYAEHTHI JTOJKHBI HAyYUThCs BOC-
NPUHUMATH CBEICHUS HA CIIyX, (GUKCUPOBATh MHPOPMALIMIO B BUJE 3allUCEl B TETpaasix, pabdo-
TaThb C NHMCbMEHHBIMU TEKCTAMM, CAMOCTOSTEIBHO WU3BJIEKas W3 HUX IIOJE3HBIC CBEICHUS U
oopmMIIsis UX B BUJIE T€3UCOB, KOHCIEKTOB, CUCTEMAaTU3MPOBATh MH(POPMAIIUIO B BHJIE 3aIOJTHE-
HUS TaOJIML, COCTABJIEHHsI cXeM. BakHO HayuuThCsl BBIAEIATH TJIaBHBIE MBICIIU B JIEKLMU MIPETIOo-
naBartenst 1100 B MUChbMEHHOM TEKCTE; aHAIM3UPOBATH SIBICHUS; OMPECIATh CBOIO MO3HUIHUIO K
HOJYYEHHBIM Ha 3aHATHUSIX CBEICHUSAM, YETKO (POPMYJIMPOBaTh €€; apryMEeHTHPOBATh CBOIO TOY-
Ky 3pCHHS: BBICKA3bIBAaTh OLIEHOYHBIE CYXICHHUS; OCYIIECTBIATH caMmoaHain3. HeoOxomumo
YUUTBCS BJIAJETh YCTHOM U NMMCBMEHHOHN PEUYbIO; BECTH JUAJIOT; Y4aCTBOBATh B JUCKYCCHH; pac-
KpBIBaTh COJEpKaHUE U3ydaeMoil Mpo0IeMbl B MOHOJIOTHYECKOH pedn; BHICTYNATh C COOOIIEeHH-
SAMH U JOKJIAJAMH.

Koncnexr jgexknun. CMbICI IPUCYTCTBUS CTYACHTA HA JIEKLIMM 3aKJII0YAcT BO BKIIOYCHUU
€ro B aKTHBHBIN IIPOLIECC CIYIIAHUs, IOHUMAHUS U OCMBICICHUS MaTEpHUalIa, OArOTOBIEHHOIO
npernojiaBaresaeM. DTOMY CHOCOOCTBYET KOHCIEKTHBHAs 3alMCh MOJIYYEHHOM HMHpopMaiuu,
IIOMOIIBI0 KOTOPOH B JaJbHEHIIEM MOXHO BOCCTAHOBUTH OCHOBHOE COJEp’KaHHUE MPOCITYIIaH-
HOMU JIEKIIUH.

JIJ1st yCTIeTHOTO BBITTOJIHEHUST ATOW PabOTHI COBETYEM:

- IOATOTOBUTH OTJEJIBHBIE TETPAAN AJI KaKIOro IIpeIMeTa. 3alucCh B HUX JIy4lle BECTH Ha
OJTHOW CTOpOHE JIMCTA, YTOOBI MTO3JHEE HA YUCTOM CTPAHMIIE 3aliCcaTh AONOTHEHHUS, yTOUHCHHS,
3aMeyYaHus, a TaKk)Ke cOOCTBEHHbIE MbICTH. C MOMOILIbIO PA3HOLBETHBIX pyUYeK WK (oMacTepoB
MO’KHO OyZIE€T BBIIEIUTH 3ar0JIOBKH, Pa3/elibl, TEPMHUHBI U T.1.

- HE 3alMChIBaTh MOAPSA BCE, YTO TOBOPHUT JiekTop. CrapaiiTech BHadaje BbICIYLIaTh U
MOHSTh MaTepHall, a 3aTeM yKe 3a(UKCUPOBATh €ro, HE YIyCKasi OCHOBHBIX MOJOXEHHUH U BBIBO-
noB. CoxpausiiTe 1oruky uznoxenus. OOpatuTe BHUMaHUE Ha HEOOXOIMMOCTh TOUHON 3amKcH
ONpEAEICHUN U MOHSITUH.

- OCTaBUTh MECTO Ha CTpPaHHIE CBOOOJHBIM, €CIIM HE YCIEIM OCMBICIHUTh U 3a-IUCaTh
yacTh MHpopManuu. [1o okoHYaHHIO 3aHATHS C IOMOILBIO OJTHOKYPCHUKOB, ITPETI0IaBaTeNsl WK
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTH YIYLIEHHOE.

- yIeNnsTh BHUMaHUE IpaMOTHOMY odopmileHuto 3anucedl. Hayuurech rpaduuecku sicHO u
y00HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJaBHBIE MBICIH, KJIIOUEBbIE
CJI0Ba, IOMENIATh BBIBOJABI B paMKH U T.J1. HemanoBakHOe 3HaUEHUE UMEET U YeTKasi CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOAMT IIJIaH, JJOTMYECKHU BBICTPOCHHAsI KOHCTPYKLIHS OCBEILEHUS KaXa10Ir0
IIyHKTa IJIaHA C apryMEHTaMU M JOKa3aTelbCTBAMM, PAa3bsICHEHUSMU W IPUMEpaMH, a TAKKe
CIIMCOK JIUTEPATYpPBI 110 TEME.

- Hay4uThCs MUcCaTh pa300puuBO U ObIcTpo. UTOOBI B JanbHENIIeM HE TPAaTUTh BpeMs Ha
pacuppoBKy COOCTBEHHBIX 3aIllUCEH, CIIEUTE 3a aKKypaTHOCTHIO MOYepKa, HE SKOHOMbTE Oy-
Mary 3a c4eT YIUIOTHeHUs TekcTa. KoHcnekTupys, nonb3ylTech OOMEnpUHITHIMU COKpAILlEH! -
MU CJIOB U YCIOBHBIMH 3HAaKaMH, €CIIH €CTh HEOOXOIUMOCTh, TO MPH-IyMaiiTe COOCTBEHHBIE CO-
KpaleHusl.

- YMeTh OBICTPO U YETKO NEPEHOCUTHh B TETPaJb rpaduyeckre pUCyHKH M TaOMUIbl. J{is
9TUX LEJEeN MPUTOTOBBTE MPO3PAYHYIO JIMHEWKY, KapaHJall U pe3suHKy. Ctapaitech Kak MOKHO
TOYHEE CKONMUPOBAaTh M300pakeHue ¢ JOCKH. Ecnu HarmsaHblii MaTepuan TpyAHO BOCIPOU3BO-
JTUM B YCJIOBHUSX JIEKIIMH, TO CJEJIaliTe ero CIOBECHOE ONMHUCaHueE C 0000IIa0IIMMU BEIBOIAMHU.

- IPOCMOTPETH CBOM 3aIIUCHU MOCJIE OKOHYaHMs JeKIuu. [lonuepkHUTEe 1 OTMETHTE pa3Hbl-
MU I[BETaMHU (piromMacTepa BaXKHbIE MOMEHTHI B 3anucaX. VcrpaBbTe HETOUHOCTH, BHECUTE HEOO-
XoJIuMble nonojnHeHus. He TpaTbTe BpeMsl Ha MepenuchlBaHUE KOHCIIEKTA, €CIIM OH OKAa3aJCs HE
coBceM yaauHbIM. COBEPILIEHCTBYUTECH, 3aIIACHIBAs MOCIECAYIOIINE JICKIUN.

IToaroroBka Kk ceMuHaApCcKUM 3aHATHAM. CeMuHap — OJUH U3 OCHOBHBIX BUJOB IIPAKTH-
YECKHMX 3aHATHH 10 TyMaHUTapHbBIM AucuuiuinHaMm. OH HpeAHa3HayeH Ui yIIyOJeHHOIO U3y-
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YeHUS OTJENBbHBIX TeM U KypcoB. [1o ¢opme nmpoBeneHust ceMuHapbl OOBIYHO MPEICTABISAIOT CO-
0011 perieHue 3a1a4, 00CyXJIeHHE JOKJIa10B, Oecely MO IUIaHy WM JUCKYCCHIO 110 IpodiieMe.

[TonroroBka K 3aHATHSAM 3aKJIIOUYAETCS, NPEXJIE BCEIO, B OCBOCHUU TOTO TEOPETUYECKOTO
MaTepHaia, KOTOpbld BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro Heo6XoIuMo B MEPBYIO OYepe]b
NepeYnTaTh KOHCIEKT JIEKIIMM WIN pa3Jelibl yUeOHUKA, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHASI
uHpopmanus. M3yueHne pexkoMeHAOBAaHHOM JIMTEpaTypbl HEOOXOAMMO cIellaTh MAKCHUMalIbHO
TBOPUYECKU — HE MPOCTO YKJIa/AbIBasi B NaMATh HOBBIE CBEACHHUS, a OCMBICINBAS U aHAIU3UPYS
MaTepHal. 3aKpenuTh CBOM 3HAaHUSI MOYKHO C IIOMOIIbIO 3alIUCEH, BHIMMCOK UM TE3UCHOTO KOH-
CIIEKTA.

Ecnu ceMunap npezicraBieH JOKJIaJaMu, TO OCHOBHAsi OTBETCTBEHHOCTh 3a €ro NpoBeje-
HUE JIOKUT Ha Joknaguukax. Kak cienars aTo ycnemHo cMoTpure B paszene «/loxman». OgHako
pOJIb OCTAJIbHBIX YYAaCTHMKOB CEMUHapa He JOJDKHA ObITh MaccuBHOW. CTyIEHTHI, IPOCIIyLIaB
JIOKJIaJl, 3allMChIBAIOT KPAaTKO IJIABHOE €0 COJEP>KaHUE U 3a/1al0T BBICTYIAIOIIEMY YTOUHSIOIINE
BonpocoB. Uem Oosee oCHOBaTeNbHOW OblIa JOMAIIHAS MOArOTOBKA IO TeME, TEM aKTHBHEE
IPOUCXOTUT 0OCYKICHHE MPOOIEMHBIX BOIPOCOB. Ha ceMuHape BCSUECKH MOOMIPSIETCS TBOpYE-
CKasi, CaMOCTOSITEIbHAsL MBICIIb, A€TCSI BO3MOXKHOCTb BBICKA3aTh KPUTUYECKHE 3aMEYaHusl.

becena mo miaHy mnpexacraBisieT coOoOW 3apaHee IMOATOTOBICHHOE COBMECTHOE 00-
CYXJIEHUE BOIPOCOB TE€Mbl KXJbIM M3 YYAaCTHMKOB. DTa ¢opma moTpedyeT OT CTYIACHTOB He
TOJILKO XOPOIICH CaMOCTOSATENBHOW MPOPAOOTKHA TEOPETHYECKOTO Marepuaja, HO W yMEHHe
y4acTBOBaTh B KOJUIEKTMBHOM JAMCKYCCHHU: KPaTKO, YETKO U SICHO (pOPMYJIHMPOBATh U M3JIaraTh
CBOIO TOYKY 3pEHUs Iepe]] COKYPCHUKAMM, OTCTauBaTh MO3UILIMIO B HAYYHOM CIIOpPE, MPUCOEIH-
HATBCS K Uy’KOMY MHEHMIO UJIM ONIIOHUPOBATH APYT'MM YYACTHHUKAM.

Pedepar — cambiii mpocToil U HaMMEHEE CaMOCTOSITEIBHBIM BUJ MUCHbMEHHOW PaOOTHI.
CyTb €ro COCTOUT B KPAaTKOM H3JI0XKEHUHU COJIEpKallMXCs B HAYyYHOH JMTEpaType B3IVISJIOB U
uaen mo 3amanHoi teme. Pedepar He TpeOyeT OpUTrHHAIBHOCTY Y HOBU3HBL. B HEM olieHUBaeTCs
yYMEHHUE CTyJeHTa paboTaTh ¢ KHUIOW: BBLACIATH U (POpPMYyIUpOBaTh MpodiemMy, oTOMpaTh oc-
HOBHBIE TE3MCHl U BCIIOMOTaTeJbHbIE JIaHHbIE, JIOTMYECKH BBICTpAMBaTh MaTepuaj, I'PaMOTHO
0(OpMIIATH HayYHBIH TEKCT.

Crynenram npejjaraercs /iBa Buja pedepaTHbix padoT:

PedepupoBanue HayuHOU JTUTEpaTyphl MPEACTABISIET COOON COKPALIEHHOE U3JI0KEHUE CO-
JIep’KaHUsl CTaTbU MJIM KHUTH C OCHOBHBIMHU CBEJCHHMSIMH M BbIBOAAMM. Takue pedeparbl akTy-
JIbHBI TOTJIa, KOT/Ia B FOPUINYECKUX UCTOUYHUKAX MOSBIISIETCS HOBBIM TEOPETHUECKUI WM IpaK-
TUYECKUI Marepual no uzydaemoil teme. OT cTyaeHTa TpeOyeTcsl, BHUMATEIbHO O3HAKOMMB-
LIKCh C IEPBOMCTOYHUKOM, MAaKCHUMaJIbHO TOYHO U IIOJIHO MEPENATH €ro coaepkanue. s aToro
11e71eco00pa3Ho BHIOpaTh (OPMY MOCIEAOBATEIILHOTO M3JIOKEHHS MTPOUYNTAHHON KHUTH, HE Me-
HSs ee OOLIMil MIaH U CTPYKTYpY (T71aBbl, paszensl, naparpadsl). HeoOxo1umMo coXpaHuTh JIOTU-
Ky IIOBECTBOBAHHUS U 1M03a00TUTHCS O CBA3HOCTH TeKCTa. ABTOPCKHE, OPUTHHAIIbHBIE U HOBATOP-
CKHE MBICIIU U UJEH Jy4llle TlepeiaBaTh He CBOUMH CJIOBAMH, a C IOMOIIbIO IIUTHPOBaHUs. OO0B-
eM pedepata OyAeT onpenensThCs CoAepKaHUEM UCTOYHHKA, a TAK)KE €ro HAy4HOU U MpaKTuye-
CKOM 1eHHOCThI0. HO B 111000M cilydae mpeanoyTeHHue OTAAeTCsl KPaTKOCTH M JJAKOHUYHOCTH,
YMEHHIO OTOMPATh TJIABHOE U OCBOOOKIATHCSI OT BTOPOCTENIEHHOTO.

Pedepar nmo teme mnpexacrariser 0630p HAyYHBIX B3IIA0B U KOHIEMIUH 1O MPOOIEMHO-
MY BONPOCY B U3y4aeMOU TEME.

- Ecu Bam mpejuioskeHa TeMa Takoro pedepara Ha BBIOOpP, TO MPEINOYTEHUE CIEeayeT OT-
JaTh TOM, KOTOpas IJisi Bac MHTEpecHa win 3HakoMa. OHa HE NOKHA OBITh OYCHB CIOKHOU U
00BEMHOM, B IPOTUBHOM citydae pedepar OyaeT HalmoOMHHATh KypCOBYIO paboTy.

- Jlns moAaroToBKu pedepara CTyACHTY HEOOXOIMMO CaMOMY MJIM C y4acTHEM IperojaBa-
Tess moto0paTh UCTOYHUKU HHpopManuu. CiienyeT mo3adoTUThCS, YTOOBI B BallleM CIIUCKE OKa-
3aJIMCh HE CllydyailHble, a LIEeHHbIe B NH(POPMALMOHHOM IUIaHE KHUTH. MOXKHO BBINOJIHUTH pabo-
Ty, OOpPaTUBIINCH U K OJTHOMY HCTOUYHUKY — IOCOOUI0, MOHOTpaduu, uccienoanuto. Ho myure,
€CIIM Bbl 0OpaTUTECh K JBYM-TPEM Hay4dHbIM TpyJaM — 3TO MO3BOJIUT MPEACTaBUTh MpoOIeMy ¢
HECKOJIbKUX TOUYEK 3PEHUS U BBICKA3aTh JUYHbIE PEATIOYTECHHUS.

- OHUM M3 IVIaBHBIX KPUTEPUEB OLICHKU pedepara OyaeT COOTBETCTBUE €0 COJCpPKAHUSA
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3asBIECHHON TeMe. [[ng 3Toro 6eryio 03HaKOMHBILUCH C IEPBOMCTOYHUKAMHU COCTAaBbTE MpEBa-
pUTENbHBIN MaH Oyayiero pedepara, 0003HaYMB B HEM IMPHUHIMIINAAIBHO BaKHBIE MOMEHTHI U
aTarbl ocBenieHus mpoodaemsl. [locne Toro, kKak y Bac MosiBATCSA paboyme 3alucy 1Mo pe3ylibTraTam
M3YYEHUS HAay4yHOM JUTEpaTypbl U oOmuMpHas UHPOpMAIH MO TEME B IIEJIOM, MOXXHO OyIeT
CKOppEeKTHpOBaTh 00IMii mian pedepara. CrapaidiTech mpu padoTe HAJl HAM THIATEIHLHO M30aB-
JSATBCS OT «U3JIMLIECTBY: BCAKOTO pojia abCTPaKTHBIX PACCYKICHHM, Ype3MEepHBIX MOAPOOHO-
CTEl U MHOTOUYMCIIEHHBIX TPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY HIIM YBOJAT OT HeE.

Crpykrypa pedepara BkItouaeT B ceOsi BBEJIEHHE, OCHOBHYIO 4acTh U 3akiioueHue. Bo
BBEZICHUU (DOPMYTUPYIOTCS IIENTH U 33aJauu padoThl, ee akTyalbHOCTh. OCHOBHAsI 4acTh IMpej-
CTaBJIsIET COOOW MOCeI0BaTEIbHOE U apryMEHTHPOBAHHOE M3JIOKEHHE PA3IUYHBIX TOYEK 3pe-
HUS Ha MpoOsieMy, ee aHallu3, MpearoJaraeMbple MyTH pemieHus. 3akioyeHne 00001IaeT OCHOB-
HBIE MBICIIM WM OOOCHOBBIBACT MEPCIEKTUBHI AalibHEHIIEero uccieaoBanus teMbl. Eciu pede-
part JoCTaTo4HO 00bEMEH, TO MOTpedyeTcs pa3ieieHne TeKCTa Ha pa3Jienbl (T7aBbl, aparpadsl).
WnmroctpaTuBHBIA MaTepuan — TaOIHIIbI, CXEMbI, TpaQUKU — MOTYT pacrojaraTtbCsi Kak BHYTpU
OCHOBHOM 4acTH, Tak U B paznene «lIpunoxenue».

O0beM pedepara 3aBUCUT OT LeNel U 3ajad, pemaemMbix B pabore — oT 5 10 20 cTpaHuIl
MAIIMHOIIMCHOTO TEKCTa 4yepe3 JBa MHTepBaia. Eciy B 3a1aHUM, BBIJAHHOM IIPEIIOIaBaTElIeM
00BEM HEe OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepate B 00s13aTeTbHOM HOPSIKE Pa3MEIIAIOTCs TUTYJIBHBIN JIUCT, IJIaH WIH OTJIaB-
JeHue paboThl, a TAKXKE CIIUCOK MCIOIb3yeMOH JINTEPATypHhI.

OO0b19HO pedepaT MOXKET 3aUUTHIBACTCSA KaK MHCbMEHHast paboTa, HO HEKOTOPBIE Ipeno/a-
BaTeJM MPAKTUKYIOT MyOJIUYHYIO 3alIUTy pedepaToB UM UX «O3BYUYHMBAaHHE» HA CEMHUHAPCKUX
3aHATUSAX. B 3TOM ciydae HEOOXOAMMO MPWIOKUTH JTOTIOHUTENBHBIC YCUIIHS IS TTOATOTOBKH
MyOJIMYHOTO BBICTYILIEHUS IO MaTepuanam pedepaTHoi paboThI.

Joxuan npencrasisier coboi yctHyto dhopmy cooOmienus nndopmaruu. OH UCTIOTB3YET-
sl B By3€ Ha CEMHUHAPCKUX 3aHATHIX M HAa HAYYHBIX CTYJIEHUYECKUX KOH(PEPEHIIHIX.

[ToaroToBka mokiiaza OCYIIECTBISIETCS B JIBA dTara: HANMCAHUE MHCHMEHHOTO TEKCTa Ha
3aJJaHHYI0 TeMY M MOATOTOBKA YCTHOT'O BBICTYIUICHHS Mepe]l ayJUuTOpuel ciymarenei ¢ ocse-
1ieHueM 3Toi TeMbl. [IuceMeHHbIi qoknan odopmiiseTcs Kak pedepar.

[Tpu paboTe Haj TOKIIAZOM CIEAyeT y4ecTh HEeKOTOpble crenuduyeckre 0COOEHHOCTH:

e OOBeM JOKIa/a JIOJKEH COTJIACOBBIBATHCS CO BPEMEHEM, OTBEJICHHBIM ISl BBICTYILIE-
HUSL.

e [lpu BeIOOpE TEMBI HY’)KHO YUYUTBHIBATh HE TOJIHKO COOCTBEHHbIE MHTEPECHl, HO U UHTe-
PECHI MMOTEHIIMANBHBIX ciymiaTeneil. Bame coobmeHrne HeoOX0IMMO COTJIACOBBIBATh C YPOBHEM
3HaHUH U noTpeOHOCTEH MyONIUKH.

e [loAroTOBIEHHBIN TEKCT TOKJIAJa TOJKEH XOPOIIO BOCIIPHHUMATHCS Ha ciryX. Jlaxe ec-
7M1 OTOOpaHHBIA BaMH MaTepHall CJIOXKEH M HEOJHO3HAYCH, TOBOPHUTH JKEIATEIBHO MPOCTO U siC-
HO, HE Meperpy»kas pedb HayKooOpa3HbIMH 000pOTaMH U CHeM(PUIECKIMU TEPMUHAMHU.

Crnemyer OTMETUTH, YTO WHOT/IA MPETO/IaBaTellb HE TPeOYEeT OT CTYACHTOB MHUCHMEHHOTO
BapHUaHTa JIOKJIaZia U OLIEHUBAET UX paboTy HMCKIIOYUTEIBHO MO YCTHOMY BBICTyIUIeHUIO. Ho
3HAYUTENBHO Yalle MAChMEHHBIH OKIIaa MPOBEPSETCS M €ro KadeCTBO TAK)Ke OIEHUBACTCS B
Oayutax. BHe 3aBHCHUMOCTH OT TOTO, HY)KHO HJIM HE HYXHO OyAeT claBaTh Ha MPOBEPKY TEKCT
OyyIIero BBHICTYIUICHHS, COBETYEM HE OTKa3bIBaThCS OT MUCHMEHHOM 3aIMCH JIOKJIaaa. JTO Mo-
MOXeT U30eKaTh MHOTMX OLIMOOK, KOTOpBIE CIy4aroTCsl BO BPeMsl YCTHOM MMIPOBHU3AIMH: OT-
KJIOHEHHE OT TEeMbI, HApyIIEHHUs JIOTHYECKOW MOCIIEI0BATEIBHOCTH, HEOPEKHOE oOpalieHne ¢
[UTAaTaMHU, 3JI0yNOTpedIeHre JeTalsIMU U T.J1. Eciu BbI X0opo1Io BiajeeTe HaBbIKaMu CBOOOHOM
peun u o0yajaere BHICOKOH KYJIBTYPO MBIIUICHHS, TO 3aMEHHUTE MMChMEHHBIN JOKIIa] COCTaB-
JICHHEM Te3HCHOTO I1aHa. C ero moMoIbko 3aUKCUpYHTEe OCHOBHBIC MBICIIU M UJICH, BEICTPOITE
JIOTHUKY TTOBECTBOBaHUS, OTOEPUTE SIPKHE U TOUHBIE IPUMEPHI, CHOPMYIUPYHTE BHIBOIBI.

[Tpu TOATOTOBKE K YCTHOMY BBICTYIICHHIO BO3BMUTE Ha BOOPY)KEHHE HEKOTOPbIE COBETHI:

o Jlyumuii BapuaHT BBICTYIUICHUS TIEpe]l ayAUTOpUEH — 3TO CBOOOIHAsT pedb, HE OCIOXK-
HEHHas 4YTeHHeM TekcTta. Ho ecnu y Bac He BBIpabOTaHO YMEHHE OOMIAThCS C IMyOJIMKO 6e3 0y-
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Ma)KKH, TO HE MIBITAUTECH CAENaTh 3TO Cpasy, 0e3 MoAroToBKU. OCBauBaTh ATOT OMBIT HYKHO TO-
CTEMEeHHO, OT JAOKJIaJa K IOKJIaly YBeIHunBas 00beM peun 0e3 3ariisIblBaHus B TEKCT.

e Eciiit BBl HAaMepeHbl CYUTHIBATh JIOKJIA]] C 3arOTOBJICHHBIX MHUCHbMEHHBIX 3aMKCeH, TO MO-
CTapalTech, YTOOBI YTEHHE OBLIO «XyJI0’KECTBEHHBIM»: 0003HAYalTe May30i JIOrTHYecKue mepe-
XOJIbl OT YaCTU K YaCTH, BBIJICISUTE HHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIIM M apTyMEHTBI, BapbHU-
pyiTE TEMIT peyH.

e Uyras qoKIaa, HE TOPOIMUTECH, ACIIANTE 3TO KaK MOKHO criokoiHee. [lomHuTe, 4TO CKO-
POCTh TIPOM3HOMICHUS TEKCTa Mepe]] CIyIIaTeIsIMI BCET/1a JOJKHA OBITh OoJiee MEUIEHHOW, YeM
CKOpOCTb Ballleil MMOBCEIHEBHOW pEYH.

e CBepbTe MUCBMEHHBINM TEKCT C XPOHOMETPOM, JUIsl ATOIO MPOUYUTANTE €r0 HECKOJIBKO pa3
C CEKyHJIOMEpPOM B pykax. B ciyuae, ecinu 10KIaa OKaXeTCsl CIUIIKOM JUIMHHBIM WM KOPOTKUM,
MIPOBEANTE €r0 PEKOHCTPYKIMI0. OAHAKO BMECTE C COKPALICHUSIMU WIH JOIOJIHEHUSIMU HE «I10-
Tepstiite» TeMy. He nojnaBaiitech MCKYILIEHUIO paccKa3aTh BCE, YTO 3HAETE — IIOJIHO U IOJAPOO-
HO.

e OOpaTuTe BHUMAaHHUE HA TeMOp U cuily Bauero rosnoca. OueHb BakKHO, YTOObI Bac ObLIO
CJBIITHO B CaMbIX OTJQJICHHBIX YaCTAX ayAUTOPHHU, U TPU STOM BBl HE «TJIYHIWIN» BOJIU3HU Bac
HAXOJSIIUXCS ciyliareneil. Bappupyiite TeMOp peun, OH MPHUIACT €l BBIPA3UTENBHOCTh U TO-
MOXeET N30eKaTh MOHOTOHHOCTH.

e CiiequTe 32 CBOMMHM >KecTaMu. Upe3MepHas KEeCTUKYJSLHUS OTBIEKAET OT COJEp KaHUs
JIOKJIaa, a MOJHOE €€ OTCYTCTBHE CHUKAET JEUCTBEHHYIO cuily BbIcTyruieHus. Ilocrapaiitech
n30aBUTHCS OT KECTOB, IEMOHCTPUPYIOIINX Ballle BOJHEHHE (KOTa KPYTATCS PYUYKHU, TepeOsTcs
MyTOBUIIBI, 3aJIaMBIBAIOTCS Malblibl). Mcronp3yiiTe jKecThl — BBIpa3UTENIbHbBIC, OMUCATENbHBIC,
HoJipa)kaTesbHble, YKa3yIOIUe — JUIsl TOJIHOTHI IIepejaur BallluX MbICIEH.

e YCTaHOBUTE 3pUTENbHBIN KOHTAKT ¢ aynutopueil. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WIH COCPeloTaunBaThCs Ha Tekcte. CTapalTech 3pUTENBHO O0IIATHCSI CO BCEMH
CIIyHIaTesIMU, TIEPEBOAS B3I OT OHUX K ApyruM. He oOpamiaiite BHMMaHKME HAa ONO3aBIINX
U HE TIpephIBaeTe CBOW JOKIaJ 3amMeuaHusiMu. Ho BMecTe ¢ TeM creauTe 3a peakuueil myOoauKu
Ha Ballle BRICTYIUICHUE (0/I00peHHe, YCTAIO0CTh, MHTEPEC, CKYKY) U €CIIM CMOXKETEe, BHOCUTE KO-
PEKTHUBBI B peUb C LIEJIbIO OBBIILICHUSI HHTEPECa K €r0 COAEPIKAHMIO.

e OTBeYaTh Ha BOIIPOCHI B KOHIIE BBICTYIJIEHUS HAJ0 KPAaTKO, YETKO U YBEPEHHO, 0€3 JInIII-
HUX ToJipoOHOCTEN U MoBTOpOB. [locTapaiiTeck npeayragaTh BOZMOXHBIE BOMPOCHI CBOUX CITY-
niaTesied U MOJArOTOBUTHCS K HUM 3apaHee. Ho ecnu ciayuuTes, 4TO Bbl HE 3HAaETE OTBETA Ha 3a-
JAaHHBIA BaM BOMPOC, HE OONTECh B 3TOM MPU3HATHCA. JTO 3HAUMUTENBHO JIy4lle, YeM OTBEYaTh
HE M0 CYUIECTBY WJIM OTIIYYUBATHCS.

e [IpoBeuTe reHepanbHyIO0 PENETULIMIO CBOETO JIOKJIaAa Nepes] IpYy3bsiMU UIN OJTU3KUMH.
DTO MOMOXKET 3apaHee BBISBUTH HEKOTOPHIE HEJOCTATKU — CTUIIMCTHUYECKU clabble MecTa, TPYA-
HOTIPOM3HOCHUMBIE CIIOBA U (pa3bl, 3aTSIHYThIe BO BpeMEHH YacTu u T.1. [Ipoananusupyiite cBoro
TUKIIMI0, UHTOHAIMU, *KecThl. ChenaiTe Tak, YTOOBl OHM NOMOTANM, a HE MEMIATH YCIEIIHO
MPEACTaBUTH MyOJUKH MOATOTOBJIECHHBIN BaMHU JOKJIA/I.

IIpe3enTamusi — COBpeMEHHBIA CIMOCOO YCTHOTO WM MHCHbMEHHOTO MPEICTABJICHUS WH-
dbopmariu ¢ KCTIOIB30BAaHIEM MYJIbTUMEIUWHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOJIBKO BApUAHTOB MPE3EHTAIIUH.

e [Ipe3eHTanus ¢ BBICTYIUIEHUEM JIOKJIAI4UKA

e [Ipe3eHTanus ¢ KOMMEHTapUsAMHU JAOKJIAIUYMKa

e [IpeseHTanus Ajis cCaMOCTOSITEILHOTO MPOCMOTPA, KOTOpask MOXKET JAEMOHCTPUPOBATHCS
nepes ayauTopueit 0e3 ydactust JOKJIaqurKa.

[ToaroroBka mpe3eHTAIH BKIFOYAET B ce0s HECKOJIBKO ATAIOB:

1. IlnanupoBanue npe3eHTALIUU

OT OTBETOB Ha AT BOMPOCH OYET 3aBUCETh BCE MOCTPOCHHUE IPE3CHTALNN:

® KaKOBO MpeJHa3HAYCHHE U CMBICI Mpe3eHTAlUH (JEMOHCTPALUs Pe3ylbTaTOB HAyYHOU
paboThI, 3alMTa TUTLIOMHOTO MPOSKTA U T.JI.);
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® KaKkylo poJib OyZeT BBIIIOJIHATH MPE3EHTALUS B XO/I€ BBICTYIUICHUS (COMPOBOXKICHUE J10-
KJIaJ1a UJIM €0 UJUTIOCTpaIus);

® KaKoBa IIeJIb IIpe3eHTauu (MHGOpMUpPOBaHHE, YOSIKACHNE HITH aHAIN3);

® Ha Kakoe BpeMs paccuuTaHa mnpe3eHTaius (KoOpoTkoe - 5-10 MUHYT WU MPOJAOIKUTEIb-
Hoe - 15-20 MuHyT);

® KaKOB pa3Mep M cocTaB 3putenbckor ayautopuu (10-15 genosek wim 80-100; npenoxa-
BaTeJM, CTYJCHTHI WM CMEIICHHAS ayIUTOPHUS).

2. CtpykTypHupoBaHue HHPpOpMAITUU

® B IIpe3CHTALUU He A0KHA ObITh MeHee 10 cnaiiioB, a obliee ux KOJIUYECTBO MPEBbHIIIATh
20 - 25.

® OCHOBHBIMU NPUHIUIIAMH TPU COCTABICHUH IMPE3CHTAIMH JOJDKHBI OBITH SICHOCTD,
HarJsJHOCTh, JIOTUYHOCTh U 3all0MMHAEMOCTb;

® Mpe3eHTalus JOJKHA UMETh CIICHAPUH U YETKYIO CTPYKTYpPY, B KOTOPOii OyIyT oTpaxe-
HbI BCE IPUUNHHO-CJIE/ICTBEHHBIE CBSI3H,

e paboTa HaJ Npe3eHTaluel HaYMHAETCS MOCIIe THIATEIbHOTr0 OOAYMBIBAHHS M HAITMCAHUS
TEeKCTa JOKJIaJa, KOTOPhIA HEOOXOAMMO pa3douTh Ha ¢GparMeHThl U O00O3HAUUTH CBS3aHHBIC C
Ka)KIbIM U3 HUX 3a/1a4¥ U JeHCTBUS;

® TIEPBBIIl IIar — 3TO ONpeAeTeHUe TTIaBHOM UAeH, BOKPYT KOTOPOH OyaeT CTPOUTHCS Mpe-
3€HTaIUs;

e yacTh MH(OPMAIH MOKHO TEPEBECTH B JBA TUIA HATJISITHBIX TTOCOOMIA: TEKCTOBBIE, KO-
TOpBIC MOMOTYT CIIYIIATENISIM CJIETUTh 332 XOJIOM pPa3BEPTHIBAHHS apryMEHTOB W rpaduyeckue,
KOTOPBIEC WITFOCTPUPYIOT TJIaBHBIC MYHKTHI BHICTYIUICHHS U CO3/AI0T SMOIMOHATBHBIE 00Pa3bl.

® CIOJKEThI MPE3EHTALUU MOTYT Pa3bsCHATh WIHM WUIIOCTPUPOBATH OCHOBHBIE MOJIOKEHUS
JIOKJIaJia B CaMbIX pa3HOOOPA3HBIX BapUaHTaX.

OdeHb Ba)XHO HaMTHU MPaBUIBHBIA OaaHC MEXAY PEUbl0 JOKJIATUMKa U COIPOBOXK-
JAIOUIMMU €€ MYJTbTUMEANMHBIMU 3JIEMEHTAMH.
Jnist 3TOTO 1IETECO00pa3HO:

® OIpENEInTh, UTO Oy/IeT MPeICTaBICHO Ha KaXKIOM ciaiizie, 4To OyIeT B 3TO BpeMsl TOBO-
pHUTBCS, Kak OyJIeT CAeNIaH Mepexo/1 K CISAYIOIIeMy CIany;

® caMble BaXXHbI€ MJEH U MBICIHM OTPA3UTh U Ha claijaXx U MPOU3HECTH CIOBaMH, TOTJa
KaK BTOpOCTEIEeHHbIe — TM00 ci0BaMu, IM00 Ha claiiiax;

e HH(pOPMAIMIO HA ClIalijaX NPEACTaBUTh B BUJE T€3UCOB — OHU COINPOBOXAAIOT MOAPOO-
HO€ M3JI0’KEHHE MBICJIEH BBICTYIAIOIIET0, a HE HA000pOT;

® JIs Pa3bsCHEHMs IOJOXKEHUHM JOKIaZa MCIONb30BaTh pa3HbIE BUIBI CIANIOB: C TEK-
CTOM, C TaOJHIIaMH, C TUarpaMMaMu;

e 100ast Mpe3eHTalys J0JKHA HIMETh COOCTBEHHYIO JpaMaTypruto, B KOTOPOH eCTh:

«3aBsi3Ka» - MPOOYXKJIEHHWE HHTepeca ayAUTOPHUM K TeMe COOOLIeHUs (SpKuii
HaTJISAHBIA IPUMED);

«pa3BUTHUE» - JIEMOHCTpAlUsi OCHOBHOW HMH(OpMAIMU B JOTHMYECKOH IOCienoBa-
TENBHOCTH (YepeIOBAHUE TEKCTOBBIX U rPpaMUSCKHUX CIalIOB);

«KYJIbMHUHAIMS - IPEACTABICHUE CaMOro TJIaBHOTO, HOBOT'O, HEOXKUJJAHHOTO (3MO-
IIMOHAIBHBINA PeYeBON HIIM MJUTIOCTPATUBHBIN 00pa3);

«pasBsi3ka» - GOPMYIUPOBAHNE BHIBOJOB WM MPAKTUUYECKUX PEKOMEHAANNN (BHIEO-
psn).

3. OdopmrneHue npe3eHTaun

OdopmieHune npe3eHTaIuy BKIIOYAET B ce0sl CICTYIONTYIO 00s3aTeIbHYI0 HH(GOPMAITHIO:

TUTyIBHBIN JTUCT

- IPE/ICTaBIISET TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3alIUTe KypCOBOW WMIIM TUIJIOMHOM pabOThl yKa3biBaeT (GaMIIIMIO U MHULIAAIBI HAYY-
HOT'O PYKOBOJUTEISI WJIM OpraHU3aluy;
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- Ha KoH(epeHusaX 0003HavaeT JaTy U Ha3BaHUE KOH(EPEHINH.
[Tnan BBICTYIUIEHUS
- (hopMyIHpPyeT OCHOBHOE CO/IepKaHue JokIaaa (3-4 myHKTa);
- (hukcupyeT NopsAAOK U3JI0KEHUS HHpOopMauy;
CopepxaHue pe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U TpauuecKyro nHPOpMalHIo;
- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;
- MOJKET IPEJICTABIATh CAMOCTOSITEIbHBIN BapUaHT JOKJIA/a;
3aBepiieHue
- 000011aeT, MOJBOIUT UTOTH, CYMMHPYET HH(OPMAITHIO;
- MOKET BKJIFOYATh CHUCOK JIUTEPATYPHI K TOKIATY;
- COJICPXKUT CJIOBA 0J1aroJapHOCTHU ayAUTOPHH.
4. luzaiin npe3eHTanuu
TexcroBoe odopmieHue
e He cTOWT 3amOMHATH CIIali]] CAUIIKOM OOJBIIMM 00BEMOM MH()OPMAIMH - JIy4IlEe BCETO
3anoMHUHaIoTCsa He 6osiee 3-X (aKToB, BHIBOJIOB, OTIPEICICHHUH.
e OnTUMaJIbHOE YKCIIO CTPOK Ha ciaiae — 6 -11.
e KopoTkue ¢pasbl 3allOMHHAIOTCS BHU3yalbHO Jydine. [IyHKTBI mepeuHeil He OJIKHBI
IPEBBIILIATh JBYX CTPOK Ha (pa3y.
e HanGomnbimas 3 PeKTUBHOCTD JOCTHTAETCS TOT/IA, KOT/Ia KIFOUEBbIE MyHKTHI OTOOpaxka-
I0TCS IO OJJHOMY Ha Ka)XJIOM OTJIEJIbHOM ClIaiijie
e EciM TEKCT COCTOUT M3 HECKOJBbKUX a03aleB, TO HEOOXOAUMO YCTAaHOBUTh KPACHYIO
CTPOKY M MHTEpBaJ MEX/y a03alaMu.
¢ KitroueBbie c10Ba B MHPOPMALIMOHHOM OJIOKE BBIJEIISIOTCS [IBETOM, MIPUPTOM HIIH KOM-
MO3ULMOHHO.
e lndopMmanuio npeanoyTUTENbHEE pacroiaraTb TOPU30HTAIBLHO, HauOoJIee BaXKHYIO - B
LEHTPE IKpaHa.
e He cneayer 3710ynoTpebasTh OONBIIMM KOJWYECTBOM IPEAJIOroB, HAapeyHi, mpuiiara-
TEJIbHBIX, BBOJHBIX CJIOB.
¢ [TudpoBbie MaTepuaibl Jydlle IPeICTaBUTh B BUAE TpaduKOB U AHMArpaMM — TaOJIUIBI C
U(PPOBBIMHU TaHHBIMH Ha CIIaii/ie BOCIPUHUMAIOTCS TI0XO.
e Heo6xo1umMo 00paTuTh BHUMaHKHE Ha IPaMOTHOCTh HamMcaHus TekcTa. OmunOKHu BO BECh
9KpaH NPOMU3BOJIAT HEMIPUATHOE BIICUATIEHUE
HIpudrosoe odpopmienue
o [lIpudter 6e3 3aceuek (Arial, Tahoma, Verdana) uuratorcs nerde, uem rporecku. Henmb3ss
CMEIINBaTh Pa3JInYHbIC TUIIBI MIPU(TOB B OAHOM NMPE3EHTAIUH.
o [IIpudTOBOI KOHTPACT MOXHO CO3/1aTh MOCPEICTBOM pa3Mmepa MpHU@Ta, ero TOJIIUHBI,
HauepTaHus, HOPMBI, HAIPABIICHUS U [[BETA;
e J{71s1 3aronoBka rogutcs pasmep mpudra 24-54 nyHkra, a 1 Tekcra - 18-36 myHKTOB.
e KypcuB, mojguepKuBaHHe, >KUPHBIM MIPUQPT UCIONB3YIOTCS OTPaHUYEHHO, TOJBKO IS
CMBICJIOBOTO BBIJICJIEHUS] (PPAarMEHTOB TEKCTA.
e J[511 OCHOBHOT'O TEKCTA HE PEKOMEHYIOTCS MPONUCHBIE OYKBBI.
L{BeToBOE OoOpMIIEHHE
e Ha ogHOM craiizie He ucronb3yercs 6osee Tpex BETOB: (OH, 3aroJI0OBOK, TEKCT.
e [IBer mpudra u et GoHa JOKHBI KOHTPACTUPOBATH — TEKCT JIOJIKEH XOPOIIO YUTATh-
csi, HO HE pe3arTh riasa.
e J11s1 poHa mpenoyYTUTENNbHEE XOJIOIHbIE TOHA.
e CylecTBYIOT HE coueTaeMble KOMOMHAIUU 11BETOB. OO0 3TOM MOXKHO Y3HAaTh B CIELAANIb-
HOH JIUTEpaType.
e YepHbIil 1IBET MMEET HETaTUBHBIN (MpauHblid) MoATEKCT. benblii Ha YepHOM YuTaeTcCs
TUI0XO.
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¢ Ecniu ipe3eHTanust O0JbIasi, TO €CTh CMBICH Pa3JeUTh €€ Ha YacTH C TTIOMOIIIBIO I[BETa —
Pa3HbBIN 1IBET CIIOCOOCH CO3/1aBaTh Pa3HbIA SMOITMOHAIBHBIA HACTPOM.
e Henb3s BEIOUpATh POH, KOTOPBINA COACPKUT aKTUBHBIN PUCYHOK.
Kommo3summonnoe opopmieHne

e Cirenyer coOmoaTh euHbIN CTUIb oopmiieHHs. OH MOXKET BKIIIOYaTh OINPEIEICHHBIN
mpudT (rapHUTypa U 1BET), (GOoH 1BeTa MM (POHOBBIA PUCYHOK, JEKOPATHBHBIN AJIEMEHT He-
OoJbIIOrO pa3Mepa H T.1I.

e He mpuemMiieMsl CTHIIH, KOTOpBIE OYyIyT OTBIEKATh OT MPE3CHTAINH.

e KpynHble 00BEKThI B KOMITIO3UIIUN CMOTPSTCS HEBAXKHO.

¢ BecriomorarenpHas uH(GopMmanus (ynpasisiomye KHOIKK) HE JOJDKHA MpeolaaaTh Haj
OCHOBHOM (TE€KCTOM U WJUTIOCTpanueii).

o JI71s1 cepbe3HOI Mpe3eHTaluu OTOUPAIOTCs A0IOHbI, BHITIOIHEHHBIE B JIEJIOBOM CTHJIE.

AHMManonsoe oQopmiieHue

e OCHOBHasI poJIb AaHUMALMU — JO3UPOBaHMUA HHPOpMAIUHU. AyIUTOpHUS, KaK IPaBHIIO,
JydIle BOCIPUHUMAET HHPOPMALIUIO TIOPIUSIMH, HEOOIBITUMH 3pUTEIEHBIMU (PparMEeHTaMHU.

e AHUMaNUs UCIOJIBb3YEeTCs IS IPUBIICUCHHUS BHUMAHUS MM JICMOHCTPAIIMU PAa3BUTHS Ka-
KOro-1m0o0 mporecca

e He crouT 3710ynoTpebiasTh aHUMAMOHHBIMEA 3P (GEKTaMH, KOTOPHIE OTBJIEKAIOT OT CO-
JIep>KaHHs WM YTOMIISIIOT TJ1a3a YUTAIOIIETO.

e OcoOEHHO HEXENaTeIbHO YaCTOE MCIOIh30BAHNE TAKUX aHMMAIMOHHBIX 3()()EKTOB Kak
BBUIET, BPALICHNE, BOJIHA, TOOYKBEHHOE TIOSIBIICHHE TEKCTA.

3BykoBoe oopmiteHuE

e My3bIKaJIbHOE CONPOBOXIEHUE NPU3BAHO OTPA3UTh CYTh WM MOAYEPKHYTb OCOOEHHO-
CTH TEMBI CIalia UM BCEH MPE3EHTALMH, CO3aTh ONIPEIEICHHBIN SMOLMOHAIBHBIN HACTPOH.

e My3bIKy LI€71€c000pa3HO BKIIIOYATh TOTa, KOTAa MPe3eHTalus UIET 0e3 CIIOBECHOIO CO-
MIPOBOXKICHUS.

© 3ByKOBOE COIIPOBOKIEHHE UCIOIb3YETCs] TOIBKO MO0 HEOOXOJUMOCTH, MOCKOIbKY Jake
(doHOBast TUXas My3bIKa CO3/Ia€T U3IHUIIHUHI IIYM M MEIIaeT BOCIPUATHIO COJCPKAHUS.

e Heo0xoaumMo BRIOpAaTh ONTUMAIBHYIO IPOMKOCTb, YTOOBI 3BYK ObUI CIIBIILIAH BCEM CIY-
11aTesieM, HO He ObUT OTTYyIIUTEIbHBIM.

I'paduueckoe opopmienue

e PucyHku, ¢ororpaduu, AuarpaMMbl IPHU3BaHbl JIOMOJHUTH TEKCTOBYIO HH(OPMAINIO
WM TiepeiaTh e€ B Ooiee HarJIsITHOM BUJIE.

e Henb3s mpeacTaBiasTh pUCYHKU U (OTO MIIOXOr0 KayecTBa WIN ¢ MCKaKEHHBIMU IPOTIOP-
USMH.

¢ XKenatenpHO, 4TOOBI M300paXkeHWe OBUIO HE CTOJBKO (POHOM, CKOJBKO WILTIOCTPAIIUCH,
PaBHOM 110 CMBICTTy CAMOMY TEKCTY, YTOOBI TIOMOYB TI0-HOBOMY ITOHSTH U PACKPHITH €TO.

e Cnenyet n3beratb HEKOPPEKTHBIX MILTIOCTPALMiA, KOTOPhIE HEMPABHIBHO MU IBYCMBIC-
JIEHHO OTPakatoT CMBICI HHPOPMALIUH.

e HeoOxomumMo 1M03a00THTECS O PAaBHOMEPHOM M PAIlMOHAIFHOM HCIOJIB30BaHUHU TIPO-
CTpAHCTBA Ha CJaiifie: €Clii TEKCT MEepPBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIIaeTcsl B JEBOM
BEPXHEM YTy, a TpapUUecKuii pUCYHOK BHH3Y CIIpaBa U HA00OPOT.

e IliumrocTpaiui  peKOMEHJIyeTCsl CONPOBOXIATh MOSCHUTEIbHBIM TekcToM. [loamucu x
KapTUHKaM JIy4Ille BBIIOJHATE COOKY WJIM CHU3Y, €CJIM ATO TOJIBKO He Ha3BaHUE CaMOro cllaiia.

e Ecniu rpaduueckoe m3o0pakeHHE HCIONb3yeTcs B KauecTBe ()OHA, TO TEKCT HAa 3TOM
(dhoHE T0mKEH OBITH XOPOIIIO YATAEM.

Ta0auIel 1 CXEMBI

e He cTouT BCTaBJIATH B MPE3EHTALNIO OOJIbIINE TAaOIUIIBI — OHU TPYJHBI JUIsi BOCIIPUSTHSL.
Jlyuie 3aMeHUTh UX rpaduKaMu, IOCTPOSHHBIMU Ha OCHOBE ATHX Ta0JIUII.

e Eciu Bce e TabnuIly oKa3aTh Haslo, TO CJIEAYEeT OCTaBUTh KaK MOKHO MEHBIIE CTPOK U

CTONOIIOB, 0TOOPAaB M Pa3MECTUB TOJILKO CaMbIe B)KHBIC JTAaHHBIC.
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e [Ipu ucronp30BaHUM CXEM Ha cjaigaXx HEOOXOIUMO BBIPOBHATH Psi/Ibl OJIOKOB CXEMBI,
paccTosiHuE MEXAy OJ0KaMH, JOOABUTh COCITUHHUTEIFHBIC CXEMbI IPH ITOMOIIY HHCTPYMEHTOB
ABToduryp,

e [Ipu co3anny cXeM HYXXHO YYUTHIBATh CBSI3b MEXKIy COCTABHBIMHU YACTSMHU CXEMBI: €CITH
OHU PaBHO3HAYHBI, TO 3ATOJHAIOTCS OAHUM MIPH(TOM, (POHOM M TEKCTOM, €CIIH €CTh MEePBOCTE-
neHHas MH(OpMaIus, TO OHAa BBIIEISIETCS OCOOBIM CIIOCOOOM C IMOMOIIBIO OPTaHU3ALMOHHBIX
JarpamM.

Aynmo u Buzeo oopmiieHre

¢ Bujieo, KHHO U Teje MaTepHalibl MOT'YT OBITh MCIIOJIb30BAaHbI MOJTHOCTBIO WK (parMeH-
TapHO B 3aBUCHMOCTH OT LI€JI€M, KOTOPBIE NMPECIIETYIOTCS.

e [IponomkutenbHOCTh GUIbMa HE JTOJDKHA TPEeBbImaTh 15-25 MuHyT, a pparmenrta — 4-6
MUHYT.

e Henb3s ncnomnb30Bath JBa GriibMa Ha OAHOM MEPOIIPHUITHHN, HO TOKa3aTh (hparMeHThl U3
JIBYX (MIBMOB BIIOJTHE BO3MOXHO.

IMoaroroBka K 3a4éTy / IKk3aMeHy. | OTOBHTBCS K 3a4€Ty / 9K3aMEHY HY)KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[jisg 3Toro:

e [IpocmaTpuBaiiTe KOHCIIEKTHI JISKIMI cpa3y Mocie 3aHATUNA. DTO MOMOXKET pa3o0paTbes
C HEMOHSATHBIMM MOMEHTAMH JICKIIMM M BO3HUKIIMMHU BOIIPOCAMH, MOKA €IE JICKIUs CBEXa B
MaMATH.

e bersio npocMarpuBaiiTe KOHCHEKThl JO Haydaja CJIEAYIOUIEro 3aHsITHs. JTO IO3BOJMT
«OCBEXXUTbH MPEABIIYIIYIO JIEKIIUIO U TTOJATOTOBUTHCS K BOCIIPUSATHIO HOBOTO MaTepuara.

e Kaxx1yto HeZiento 0OTBOIUTE BpeMs JIsl HOBTOPEHUS MIPOIIEHHOr0 MaTepuaa.

HenocpencTBeHHO Mpu MOATOTOBKE:

® YIopsAA0YbTe CBOM KOHCIIEKTHI, 3aIIUCH, 3a/1aHU.

e [IpuxkuHbTE BpeMsi, HEOOXOAUMOE BaM JIIsl HOBTOPEHUS Kaxkaoi yacTu (010Ka) Marepua-
J1a, BBIHOCUMOT'O Ha 3a4erT.

e CocTaBbTe paclUCaHNUe C YIETOM CKOPOCTH MOBTOPEHUSI MaTepHuana, JUisl 4ero

¢ Pazniente BOmpocCk! Juist 3auéTa / K3aMeHa Ha 3HaKoMbIe (10 JIEKIIMOHHOMY KypCy, ce-
MHHapaM, KOHCIEKTHPOBAHUIO), KOTOPHIE MOTPEOYIOT JIUIIL MOBTOPEHUS W HOBBIE, KOTOpPHIC
NPUAETCS OCBaWBaTh CaMOCTOSATENbHO. HauHUTE ¢ TeéM XOpOIlo BaM U3BECTHBIX U 3aKPEIUTE UX
C TOMOIIBbIO KOHCIIEKTa W y4eOHMKa. 3aTeM IONOJHUTE CBOM TEOPETHUYECKUH Oarak HOBBIMU
3HaHUSIMH, 003aTeILHO BOCIOJIB30BABIINCH PEKOMEHIOBAHHOM JINTEPATYPOH.

e [IpaBUJIbHO UCTIONIB3YITE KOHCYIBTALIMU, KOTOPbIE TPOBOAMT Mpernoaasarensb. [Ipuxonu-
T€ Ha HUX C 3apaHee NMpopadOTaHHBIMH CAMOCTOSATEIBHO BOINpocaMu. Bbl MokeTe MmoayduTh
pa3bACHEHHE IO MOBOAY CIIOKHBIX, HE JO KOHIA MOHATHIX TEM, HO HE PACCUUTHIBANTE BO BpeMs
KOHCYJIbTAIlMHM Ha MCUYEPIBIBAIONIYI0 HH(GOPMAIUH 110 COJIEPKaHUIO BCETO Kypca.

Memoouueckue YKa3anus no 6blNOJILEHUI0 KOHmpOJleOﬁ paﬁombl

[Tpu BBITOTHEHUH KOHTPOJIBHON pabOTHI ISt IOJTHOTO M MIPAaBUIBHOTO PACKPBITHS COAEP-
YKaHWS TeMbl BaKHEHIIee 3HaYeHUe UMEET CaMOCTOSATENIbHBIN MOUCK U aHau3 oubnuorpaduye-
CKUX UCTOYHUKOB, B YaCTHOCTH:

- HAy4YHBIX PabOT POCCUHCKUX U 3apyOekHBIX YUEHBIX [0 JaHHOH mpobiieme;

- HOPMATHUBHO-TIPABOBBIX aKTOB, PETIAMEHTHPYIOIINX BOIPOCHI OPTaHU3AIMH COIUAIBHO-
HKOHOMHUYECKOTO TUIAHUPOBAHHUS;

- CTaTUCTUYECKUX JIaHHBIX;

- MaTepHaoB MEPUOANYECKOM eYaTH MO TeME KOHTPOJIBHON pabOThI;

- UTHTEPHET-PECYPCOB.

CamocrosTenbHas paboTa npu noAdope IUTepaTyphl HE UCKIIIOYAET, a HA00OPOT, MPeAro-
JaraeT CUCTEeMaTHYeCKUe KOHCYJIBTAllUH C TIPETIOIaBaTelIeM.

KontponbHas paboTta 10JKHA BKIIOYAT CIEAYIOUINE HIEMEHTHI:
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- TUTYJIbHBIN JIUCT;

- COZIEP’)KAHHUE;

- BBEJICHUE;

- OCHOBHAs 4acTb;

- 3aKJIFOYCHHUE;

- CIIUCOK MCIIOJIb30BaHHBIX HCTOYHHUKOB;
- IPUJIOKECHHUSL.

Bo BBeneHuum 0OOCHOBBIBACTCS aKTyalbHOCTb HCCIEAyeMOW MPOOIEeMbl, PaCKphIBACTCS
CTETEHb €€ M3YyYCHHOCTH, (DOPMYITUPYIOTCSA LEIH U 33/1a4H, ONpEACIsIeTcs MpeaMeT, 0ObeKT U
MeTobl HccnenaoBanus. OCHOBHAs 4acTh JOJDKHA COAEpKaTh TEKCTOBBIE MaTEpHUalbl U YHUCIIO-
BbIE JIAHHBIE, OTPAKAIOLIUE CYILIECTBO, METOAUKY U OTJENIbHbBIE PE3YIbTAThl, JOCTUTHYTHIE B XO-
JI€ BBIIOJIHEHUS KOHTPOJIbHOU paboThl. B 3akitoueHuun uznararorcs oOIIue BBIBOJBI U MPEI0-
JKEHUS 10 pe3yabTaTaM U3Y4YEHHUS TEMBI.
O0beM KOHTPOJBHOM pabOThI AOKEH COCTABIATh NMPUMEPHO 15-20 cTpaHUIl MAITUHOTHKC-
HOT'O TEKCTa.
[Tpu oOHapyxenun Kadeapoil UASHTUYHO BBIMOJIHEHHBIX paboT, 006€ paboThl aHHYIUPY-
I0TCSl, CTYZCHTHI BBIIIOJIHAIOT pab0oTy OBTOPHO (APYroil BapuaHT).

IlepeyeHb T€M KOHTPOJIbHOI PadOTHI

. PazHOBHIHOCTH KaJpOBBIX Ci1yk0 B coBpeMeHHOI Poccun

. Ctpyktypa n HazHaueHue «llonoxxeHnus 06 oTnenax, ciyxoax»
. CTpyKTypa 1 Ha3HaYeHHUE JTOJKHOCTHOM MHCTPYKLUN

. YIIpaBiieHuEe KOMIIETEHLIUEN TIEpCOHAalIa

. OnepatuBHBIN J1aH padOTHI C IEPCOHAIOM

. CyImHOCTb ¥ IPUHIUIIBI MAPKETHHT A IIEPCOHATIA

. lenoBas oneHka nepconana

. Iloxazarenu nenoBoil OLEHKH NIEpcoHalIa

. MeTo1bl OIIEHKHU TIepcoHana

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

[IpodeccrnonanbHas opueHTaIMs IEpcoHana

VYnpasieHue TpyI0BOM aganTalnuei nepcoHana

NudopmannonHoe obecrieueHne mporecca ajanTaun

VYnpasneHue 1e10Boi Kapbepo mepcoHalia

VYnpasnenue ciy:xe0Ho-podeccoHalbHBIM MPOIBUKEHUEM TIEpCOHANa
VYrpaBneHue KaJpoBbIM PE3€pBOM MIEpCOHAIIA

BricBoOok1eHne nepconana

VYrpaBneHue colMaibHbIM Pa3BUTHEM TIEpCOHATA

MoTuBauus U CTUMYIUPOBAHKUE TPYAOBOM AEATEIHLHOCTH IEpCOHANA
DTHUKA JIeJIOBBIX OTHOIIEHUH B OpraHU3aIuu

[ToHsiTHS Kapbepbl U 3TAIbI KAPbEPHI

VYrpasneHue Ae10BON Kapbepoil

Cucrema miiaHMpOBaHUS KaJAPOBOIO pe3epBa

Poranus kaapoB Kak 2JIEMEHT CUCTEMBI YIIPABIICHUSI IETTOBON Kaphephl
Onenka 3 heKTUBHOCTH ESTEIBHOCTH KaJPOBBIX CITYKO
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