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1 Ilesn ocBOEHMSI AUCHMIIJIMHBI

Leabio ocBoenuss nucuunauibl «IlianupoBanue Kapbepbl» sBiIseTcs (OPMUPOBAHUE
y CTYZICHTOB TEOPETHYECKHX 3HAHWUU 00 OCHOBOMOJATAIONIUX MMOHSATUSX M KATETOPUSIX HAYKU
yIpaBiIeHUs Kapbepoi MepcoHaia, Y3JO0BbIX 3JIEMEHTOB TEOPHUH, OTpa)karouiux B 00001IeHHOM
BUJIE OTJICJIbHBIE, HAN0OJIee BAXKHBIE aCTICKThI Kapbephl MIEPCOHANA, UX CBOWCTBA U B3aUMOCBSI3H;
croco6cTBOBaTh (HOPMHUPOBAHUIO MOHUMAHUS COBPEMEHHOMN KOHIICTIIIMU YIPABIEHUS Kapbepoit
MepCcoHalIa KaK CUCTEMbl 3HAHUM O BO3MOYKHOCTSAX MOBBIIIEHUS KOHKYPEHTOCIIOCOOHOCTH YeJlo-
BEYECKUX PECYPCOB B OpraHU3aLIUU.

2 MecTo TMCUMILIHHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPorpaMMbl MOArOTOBKHU 0a-
KajiaBpa

Jucuunnuna «IlnanupoBaHue Kapbepbl» BXOAUT B BapUaTUBHYIO 4acTh Osoka 1 oOpaso-
BaTesbHOM nporpammel 38.03.04 ['ocynapcTBEHHOE M MyHUIIMIIAIBHOE YIIPABIICHUE.

JUis n3ydeHus: AUCHUILIMHBI HE00X0IMMBbI 3HaHUS (YMEHHUs, BIIaeHus), chopMUpOBaHHbBIE
B pe3yJIbTaTe U3y4eHUs] JUCUUILIMH: «OCHOBBI YIPaBIEHUs IEpCOHANOM», «ColMaIbHO-TPYIOBbIE
OTHOILICHUS.

3HaHus (YMEHHS, BIAJCHMS), MMOITYYEHHbIE NMPU U3YYEHUU JAHHOW AMCLUILIMHBI OynyT
HE00XO/IMMBI B TIPOLIECCE BHIIOIHEHUS BBITYCKHON KBAIU(HUKAMOHHONW paOOoThI.

3 Komnerenuun ody4arwmerocs, popMmupyembie B pe3yibTaTe 0CBOCHHS IHCIUILIH-
HBbI U IUIAHNPYeMble Pe3yJabTaThl 00y4eHHUs

B pesynbrate ocBoeHus nucuuiuivHbl «llnanupoBanue kapbepb» 00yUYarOIIUNCS JT0IKEH
o01agaTh CIeayIOUMMHA KOMIIETEHIUSIMMU:

CrpyKTypHBII
JIEMEHT [1nanupyemble pe3yabTaTbl O0yUeHHs
KOMIIETEHIINH

OK-6 cnoco0HoCcTBHI0 padoTaTh B KOJLIEKTHBE, TOJIEPAHTHO BOCIIPHHUMAsI COLMAJIbHbIE,
ITHUYECKHE, KOH(ECCHOHATbHbIE H KYJbTYPHbIE Pa3Iu4Hs

3HaTh — COLIMAJIbHBIE U NCUXOJIOTHYECKHE OCOOCHHOCTH MEXIPYIIOBBIX, OpraHu3a-
IIUOHHO-TPYJIOBBIX U BHYTPHJIMYHOCTHBIX KOH()IMKTOB, UHCTUTYTHI, MPUH-
LUIIbI, HOPMBI, IEHCTBUE KOTOPBIX MPU3BAHO O00ECHEeYNTh (PYHKIMOHUPOBA-
HHUe 00I1ecTBa, B3aMMOOTHOIICHUSI MEX/1Y JI0IbMHU, OOLIECTBOM U rocynaap-
CTBOM

— Kak paboTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIIPUHUMAS COLMAJIbHBIE, STHH-
YyecKue, KOH(PEeCCHOHAIbHBIE U KYJIbTYPHbIE Pa3Inyus

— 0COOEHHOCTH ATHOHALIMOHAIBHBIX POOJIEM B POCCUHCKOM 001IIeCTBE

— STHHUYECKHUE, HAIlMOHAJIbHBIE, PACOBBIE M KOH(PECCHOHAIbHBIE OCOOCHHOCTH
HapoJI0B MUpa

— 0COOEHHOCTH M MEXaHHU3Mbl (DYHKIIMOHUPOBAHUS PA3IUYHBIX COLUATbHBIX
MHCTUTYTOB, COLIMAJIbHBIX TPYII M OOIIHOCTEH, B paMKax KOTOpPbIX obecrie-
YHMBAETCS] B3aUMOJICHCTBHE MEXAY Pa3IMYHBIMU COLUAIBHBIMU, KOH(pECCHO-
HaJIbHBIMU U KYJBTYPHBIMH IPYIIIAMHU

YmeThb — paboTaTh B KOJIJIEKTUBE, TOJEPAHTHO BOCHPUHHMAsS COIMAJIbHbIE, dTHUYE-
CKHe, KOH(pEeCCHOHaNbHbIE U KYJIbTYpHBIEC PA3IUYUS

— aJeKBAaTHO BOCIIPUHUMATh U aHAJTU3UPOBATh KYJIbTypHbIE TPAJAULIUU U OObI-
4yau CTPaH U HapOJOB

— AHAJIM3HUPOBATH IPOLIECCHI, MPOTEKAOIINE B PA3IMYHBIX KOJJIEKTUBAX

— MPOTHO3MPOBATH OCOOEHHOCTH MX Pa3BUTH Ha OCHOBE y4YeTa COLIMAJbHBIX,
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CTpyKTypHBI

DJIEMEHT [Tnaaupyemblie pe3yiabTaThl O0y4eHUS
KOMIIETEHIIHA
KOH()ECCUOHATILHBIX U KYJIbTYPHBIX Pa3IuyHii
NPEIyNpexaaTh U PEeryaIupoBaTh KOHGIMKTHBIE CUTYAIlUd B MEXKKYIBTYpP-
HBIX B3aUMOJEHCTBUSIX.
Bnaznets pUeMaMHy, MO3BOJISIOIIUMHU paboTaTh B KOJIJICKTHUBE, TOJIEPAHTHO BOCIPHU-

HUMAs COIMANIbHBIC, STHUYECKHE, KOH(ECCHOHAIBHEIE U KYJIbTYPHBIE Pa3JIH-
qHs

HABBIKAMU BEXIIUBOTO, I0OPOKENATETLHOTO U TOJIEPAHTHOTO OOIICHHUS
HABBIKAMU pa3peiieHus KOH(PINKTOB HHTEPECOB C TIO3UIIHI COUATBHON OT-
BETCTBEHHOCTH. HABBIKAMU JHATHOCTHKH YPOBHSI KOH(IMKTOTCHHOCTH 00-
[IeCTBA U yrpo3 0€30MacHOCTH

HaBBIKAMH QJIallTAllMM K HOBBIM CHUTYallUSIM C YYETOM OCOOCHHOCTEH U BO3-
MO>KHOCTEH KOJIJICKTUBA

TOJIEPAHTHOI'O OTHOILLEHUS K MPEICTABUTEISAM JPYTHMX COLUAIbHBIX TPYIIT
METOJIJaMU KOHCTPYKTUBHOT'O pEIIeHHs] KOH(MIUKTHBIX CUTyallUid B KOJUICK-
THBE

npuéMaMy U METOJIaMU YCTHOTO M NTUCBMEHHOTO OOIIEHUS C MPEeCTaBUTE-
JSIMUA Pa3NIMYHBIX KYJIbTYP, YUUTBIBas OCOOCHHOCTH 3THUYECKOTO, KYJIbTYp-
HOTO, KOH()ECCHOHATBLHOTO, COIIMAILHOTO KOHTEKCTA

OIIK-6 croco0HOCTBIO pelIaTh CTaAHAAPTHBIE 3aJa44 NPodecCHOHATbHOI 1esITeIbHOCTH
HA OCHOBe HH(OPMALIMOHHOM U OnOIuorpauyeckoii KyJ1bTypbl ¢ IpUMeHeHHeM HHGop-
MANHMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHH H C Y4€TOM OCHOBHBIX TpeOoBaHui uHpop-

MAIIHOHHOW 0€30MACHOCTH

3HaTh

IpeIMETHYI0 00J1acTh, COJAEPKAHUE U B3aUMOCBSI3b OCHOBHBIX IMPHUHIIUIIOB,
3aKOHOB, MOHATUH U KaTeropuil NH(POPMAaLMOHHBIX TEXHOJIOTHM, IpUMEHsIe-
MBIX B TPO(HECCHOHAIBHON AEATENbHOCTH

METO/BI M CIOCOOBI o0ecrieueHuss HHHOPMAITMOHHOW O€30MacHOCTH B IPO-
(dbeccuoHanbHOM eI TeIbHOCTH

cocTaB, (PYHKIIMM M KOHKPETHBIE BO3MOYKHOCTH aIllapaTHO-MPOrpaMMHOTO
obecrieueHus

cocTaB, (YHKIMM U KOHKPETHbIE BO3MOXKHOCTH TPOQPECCHOHAIBHO-
OpPUEHTUPOBAHHBIX OMOIMOrpadUUECKUX, CIPABOYHBIX M MOMCKOBBIX CHCTEM

VYmMmern

oOpabarbiBaTh,  aHaJIM3UPOBATh W  CHUCTEMATHU3HpPOBaTh  HAYYHO-
yIpaBiIeHYECKYI0 HH(OPMALINIO

IIPOBOAMTDH aHAJIN3 COLMAIBLHO-DKOHOMHYECKUX IPOLIECCOB U SABJIEHUH C MO-
MOILBIO CUCTEMBI CTATUCTHUECKUX MOKa3aTenen

pelaTh CTaHAapTHBIE 3aJa4l MPOPECCUOHANBHON AESITeNIbHOCTH HAa OCHOBE
uH(pOopMalOHHON U Oubnuorpaduyeckoi KyiabTypbl

IPUMEHSATh OCHOBHBIE METO/IbI U TIPOTPAMMBI 3aIUTHI HH(OPMAIIUU
IUIAaHUPOBATh U OPTaHMU30BBIBATH MPOBEAECHUE 3MIIMPUUYECKHX HCCIIEI0Ba-
HUM, 00pabaThIBaTh JaHHBIE C UCIOJB30BAHUEM CTAHJAPTHBIX MAKETOB IMPO-
IPaMMHOI0 0OecIeueHus, aHAIM3UPOBATh U UHTEPIPETUPOBATH PE3YIbTAThI
HUCCIEeN0BaHUN

Bnanets

HABBIKAMU TOJTYYCHHs] MHQOPMAIMK U3 PA3IUYHBIX MCTOYHUKOB, BKITIOYAS
WNHuTrepHer

HaBBIKaMH pabOTHI ¢ Oa3aMU JTAHHBIX O(UIIMATIBHBIX CAUTOB

HaBBIKAMH HCITOJIb30BaHUS TTAKETOB O(PHCHBIX Tporpamm Juisi paboThl C Je-
7oBOM nHGOpMaIell, OCHOBAMH CETEBBIX TEXHOIOTHIA

— HaBBIKAMH HCIIOJIb30BAHUS aHTHUBUPYCHBIX MPO-TPAMM, apXUBAaTOPOB, 3alllU-
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI UM

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

ThI HHGOPMAITIH

OCHOBaMH aHallM3a COIHMAIBLHO M MPO(ECCHOHATBLHO 3HAYMMBIX TPOOIIEM,
MIPOIIECCOB U SIBIICHUH C UCIIOJIb30BAHHEM MATEMATUYECKUX METOJIOB aHAIIH-
32 U IPOTHO3MPOBAHUS HA OCHOBE NMPHMEHEHHSI HOBEHIIETO MPOTrpaMMHOTO
o0ecrnieueHus

HaBBIKAMU HCIIOJIB30BaHUSI B MPO(ECCHOHAIBLHON JESTEIBbHOCTH 0a30BBIX
3HaHWI B 00J1aCTH COBPEMEHHBIX WH(OPMAIIMOHHBIX TEXHOJIOTHMA

IIK-25 ymMeHueM opraHu3oBbIBATH KOHTPOJIb HCIIOJHEHUS], IPOBOUTH OLIEHKY KayecTBa
yIpaBJeHYeCKUX pellleHHii H 0CylIecTBJIeHHe A IMUHUCTPATHBHBIX NPOLIECCOB

3HaTh

OCHOBBI TEOPUH YIIPABJICHMSI, TOCYAAPCTBEHHOIO ¥ MyHHUILIMIIAJIBHOTO YIIpaB-
JIeHUs, JOKYMEHTALMOHHOTO 00eCIeueHUsl YIPaBIeHUs, IPUHATUSA U UCIIOJ-
HEHUs TOCYJApCTBEHHBIX pELICHUH, aJIMHHMCTPATUBHOIO KOHTPOJIMHIA,
9THKH FOCYIapCTBEHHON CITY>KObI

METO/Ibl IPOrHO3UPOBAHUS U SKOHOMUUYECKOTO 0OOCHOBAHUS rOCYAApCTBEH-
HBIX pelIeHUI

MHCTPYMEHTBI PEryJIUPYIOLIETO BO3ACHCTBUS NIPU pealu3aluu yIpaBjeHYe-
CKOI'0 peuIeHus ¥ OCYLIECTBICHUHN aJJMUHUCTPATUBHBIX IIPOLIECCOB
CYLIHOCTb YIIPABJICHYECKUX PEUICHUM, METOJbl UX HMPHUHITHS, TEXHOJIOTHIO
OLICHKM KauecTBa M aJIbTEPHATHB IPHUHSATHUS YNPABICHUYECKUX PELICHUH U
OCYILIECTBJICHUS aJMUHUACTPATUBHBIX IIPOLIECCOB

CrocoObl ONpeAeTeHHus IapaMeTpoB KadecTBa MPUHATUS M MCIIOJIHEHUS
YIPABJICHUYECKUX PEIIEHUN U OCYIIECTBICHUS YIIPABJICHUYECKUX IIPOLECCOB

VYmMmern

CHUCTEMHO aHAJU3UPOBATh XOJ MCIOJHEHNS U OLICHKY Ka4eCTBa yIIpaBJIcHYE-
CKHX PEIICHH, U OCYLIECTBICHNE aAMUHUCTPATUBHBIX IIPOLECCOB
KOHTPOJINPOBATh PE3YJIBTATHI YIPABICHYECKOTO PELICHHUsS W aJIMUHUCTpa-
THUBHBIX IIPOLIECCOB

OIIPEENATh TapaMeTpbl KaueCTBa IIPUHATHSA U UCIIOJIHEHUS YIIPABIECHYECKUX
PELICHUI U OCYLIECTBICHUS YIPABICHUECKUX IPOLECCOB, BBIABIATH OTKIIO-
HEHUs U IPUHUMATh KOPPEKTUPYIOIIHE MEPbI

Bnanets

HaBbIKAMU OIpECICHUSI NapaMeTPOB KadyeCTBA INPUHATUS U HCIOJIHEHUS
YIpaBICHUYECKUX PEHICHUH M OCYIIECTBIEHUS YNPaBIE€HUYECKUX IMPOILIECCOB,
BBISIBJICHUSI OTKJIOHEHUH U MPUHATHUS KOPPEKTUPYIOLIUX MEP

HaBbIKAMU OPTraHU3allMOHHONW paboThl MO KOHTPOJIKO UCIOJIHEHHMS, IPOBEJIEe-
HUSl OLIEHKM KadyecTBa YIPABJIEHYECKUX PELICHUH U OCYIIECTBIIEHUE aIMU-
HUCTPATHUBHBIX IIPOLIECCOB

HaBbIKAMHU TPOTHO3UPOBAHUS IOCIEJCTBUI MPUHATOTO YIPaBIEHYECKOTO
pelieHus




4 CTpyKTYpa M coiepKaHue AU CHUIIIMHBI

OO01mmast Tpy10€MKOCTh TUCHHUTIINHBI COCTABISAET 4 3a4eTHBIX equHul] 144 akas. yacoB, B TOM YHUCIIE:
— KOHTakTHas pabota — 11,2 akas. 4acos:

— ayauTopHas — 8 akaj. 4acos;
— BHeayauTOpHas — 3,2 aKaJ. 4acoB

— caMocTosTeIbHas padora — 124 akaj. 4acos;
— MOJIrOTOBKA K K3aMeHy — 8,7 akaj. yaca
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AynuTtopHas s fc;é\ a%
KOHTaKTHasi paboTa 5 9 =S
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B aKaJ. yacax N ®opma TeKylero KOHTpOJIsA % g4
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> S o yCIIEBa€MOCTH U s 2
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Pa3nea 1. BBenenune B niiaHMpoBaHne Kapbephbl
5 - - 15 CaMocTosATeNnbHOE NU3YUYEHNE KonrtponsHas pabora OK-6
y4eOHOW U HAyYHOU JIUTEpaTyphbl 3yB
Tema 1.1. Beenenue B aucuuminuny. [lonHs- Pabora ¢ snexkTpoHHBIMU OUO- OIIK-6
THE Kapbephl JTHOTEKaAMH 3yB
BrinosnHeHne KOHTPOJIBHOM pa- [1K-25
00TBI 3yB
5 |1/11 - 16 CaMocTosATENbHOE U3YUYEHNE KonrtponsHas pabora OK-6
y4eOHOW U HAyYHOU JTUTEepaTyphl 3yB
Pabora ¢ »nekTpoHHBIMU OUO- OIIK-6
Tema 1.2. OcHOBHBIE 3TaIlbl KAPHEPHI
JTHOTEKaAMH 3yB
BrinosnHeHne KOHTPOJIBHOM pa- [K-25
00TBI 3yB
Tema 1.3. Mexanusmsl aBWKeHus kapbep-| 5 |1/1U - 16 CamocTosTeTbHOE H3YUCHHE Kontponbnas padota OK-6
HBIX IIPOLIECCOB y4eOHOI ¥ Hay4YHOH JIUTEepaTyphl 3yB




AynuropHas C'& = oS
KOHTaKTHasi paboTa 5 § I 5
Pasnesn/ rema 2, (B axaz. wacax) E ; Bun camocrosaTensHOM Dopma TEKYIIEro KOHTPOIL g % g
> oz YCIIEBAEMOCTH U > s 8
JUCLUILINHBI < Cw| 5w =i paboTsI . 2 g o
E § 3 2 3 S = OPOMEKYTOUYHOHM aTTeCTallUU 5 5 ;
=5 o = o 8 O Y
PaGora c anexTpoHHBIME OUO- OIIK-6
JMOTEKAMHU 3yB
BrinoHeHne KOHTPOJIBHOM pa- I1K-25
00TBI 3yB
5 |I/1n 0,5/0,51 16 CaMocCTosATeIbHOC U3YUCHUE KonTponbHas pabora OK-6
yueOHOI U HAyYHOU JTUTEepaTyphl 3yB
Tema 1.4. MotuBauusi ¥ CTUMYJIUPOBAHUE Pabora c anexTpoHHbIME OUO- OIIK-6
Kapbepbl JMOTEKaMHU 3yB
BrInonHenne KOHTPOJIBHON pa- [K-25
00TBI 3yB
5 |I/1N 0,5/0,51 16 CaMocTosTeIbHOS U3YUCHUE KonTponbHas padbota OK-6
y4eOHOI 1 Hay4yHOI TUTepaTypsl 3yB
Tema 1.5. JIupepcTBO Kak WMHCTPYMEHT JO- Pabota c anekTpoHHbIMU O1O- OIIK-6
CTHIKEHUS LeNen JMOTEKAMHU 3yB
BrInonHenne KOHTPOJIBHOM pa- [K-25
00THI 3yB
Hroro no pasneay 1 4/an 11in 9
Pa3nes 2. OcHOBBI NIVIAHMPOBAHUSA Kapbepbl U YIPABJIeHUS KapbepPHbIMH IPOLlecCAMU
5 |1/11 CaMocTosATeIbHOE U3YUCHUE KonTponbHas padbota OK-6
. y4eOHOI U Hay4YHOH JTUTEepaTyphl 3yB
3;2:;2'1' YTpaBJieHue Kaprepoi B Opranu- 0,5/0,5U1 15 Pabora c anmexTpoHHBIME OHO- OIIK-6
JMOTEKAMHU 3yB
BrInonHeHne KOHTPOJIBHON pa- I1K-25




AynutopHas
KOHTaKTHasi paboTa
(B akaj. yacax)

®opMa TEeKyLIero KOHTPOJIA
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Pasnesn/ rema a, == Bun camocrosaTensHOM 5=
> oz YCIIEBAEMOCTH U > s 8
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=B 5| £ E S a IIPOMEXYTOYHOM arrecTauuu | 5 = ;
Q&= = H ~
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OOTHI 3yB
5 |1/11 CamocrosiTenbHOE U3yUECHHE OK-6
yueOHOW U HAyYHOU JIUTEpaTyphbl 3yB
PaGora ¢ s5ekTpoHHBEIME OMO- OIIK-6
Tewma 2.2. Bb100p ¥ ruIaHUPOBaHHUE Kapbepbl 0,5/0,51 15 P KontponbHas padota
JTHOTEKaAMH 3yB
BrinosiHeHHE KOHTPOJIBLHOM pa- [1K-25
00THI 3yB
5 - CaMocTosATenbHOE NU3YUYEHNE OK-6
y4eOHOW U HAyYHOU JIUTEpaTyphbl 3yB
Tema 2.3. I'eHfepHbIE aCIEKTHI Pa3BUTHS Ka- Pabora ¢ snexkTpoHHBIMU OUO- OIIK-6
15 KonrtponsHas pabora
pBepBI JTHOTEKaAMH 3yB
BrinosnHeHne KOHTPOJIBHOM pa- [1K-25
00TBI 3yB
Hroro no pazaeny 2 2121 291 45
HToro mo nucuunimnHe 6/611 2121 124 IIpomexyTouynas aTrecra-
s (3K3aMeH)

W — B TOM umcIe, yackl, OTBE/ICHHBIE HA pa0OTy B HHTEPAKTHUBHOM (opMme.




5 Oopa3oBare/ibHbIe U HH(POPMALIMOHHBIE TEXHOJIOTHH

Ha ceronnsauiHuii 1eHp CTaau OYEBUIHBI IPEUMYIIECTBA UCIIOJIB30BAHMS KOMIIbIOTEpA Ha
JICKIIMOHHBIX U MPAKTHUYECKUX YU4eOHBIX 3aHATUAX. OOBsICHEHHE HOBOTO MaTepHaia ¢ UCIOJIb30-
BaHHEM ITPE3CHTAIMI, BBIMOJHEHHBIX ¢ TIOMOIILI0 porpamMm Microsoft Power Point u Microsoft
Front Page, BbI3bIBaeT MHTEpPEC y CTYIEHTOB, CIIOCOOCTBYET JIyYllIeMYy YCBOCHHIO MaTepHasa.
Hcnonp30BaHrue KOMIBIOTEpPA HA YYEOHBIX 3aHATHSIX MO3BOJIAET MPENOAABATENI0 IKOHOMHUTH
BpeMsl, OTIPAIIMBATh yYalluXcs Ha KaXXJI0M 3aHATHH, BECTH CTaTUCTUKY OIPOCA, BBISBIIATH 3ara-
natonire Tembl. Taxxke ogHUM U3 3(H(HEKTUBHBIX CpeACcTB MH(GOPMALMOHHBIX TEXHOJIOTHI SIBIIS-
eTcs SIeKTPOHHBIN yueOHuK. Micxons u3 atoro, 6onee 20% Bcex 3aHATHI MPOBOIATCS C IPUMeE-
HEHUEM UH()OPMAIIMOHHBIX TEXHOJIOTUH.

st obecriedennsi HanOombiiei 3(h(HEKTHBHOCTH 00pa30BaTEIBLHOTO Mpollecca B Kypce
JaHHOW Yy4eOHOM AMCUUILIMHBI UCIIONIB3YIOTCA B Ipoliecce 00ydeHus mepeoBbie 00pa3oBaTelb-
HBIE TEXHOJIOTHH:

1) TpaguumoHHbIe 00pa3oBaTeIbHble TEXHOIOTUU (MHGOPMAIMOHHAS JICKIHS, TPaKTHUe-
CKHE 3aHATHUS);

2) TexHoyIOTUA TPOOJIIeMHOro 00ydeHus (mpoOiaemMHas JeKIUs, MPAKTUYECKUE 3aHSITHS B
(dopMe npakTUKyMa, Kelc-MEeTo/a);

3) UrpoBbIE TEXHOJIOTUH (POJIEBBIE U JICIOBBIE UTPHI);

4) TeXHOJOTUH MPOEKTHOI0 00y4YeHUsI (TBOPUECKUI IPOEKT);

5) UHTEepaKTUBHbIE TEXHOJOTUU (CEMUHAP-TUCKYCCHS);

6) wWHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH  (JICKITHS-
BU3YalIHM3alys, MPAKTUYECKUE 3aHATHS B GOopMe MPE3CHTAIUN ).

JleKMOHHBIE 3aHATHS HApsAy ¢ cooOmeHneM y4eOHON MH(OpMALUHU MPEIONaralT U pe-
HIEHHE CIEeTYIOUMX TUIAKTMYECKUX 33jad: 3aMHTEpecoBaTh CTYIEHTOB M3ydyaeMOW TeMOM, pas-
PYIINTH HEBEPHBIE CTEPEOTHITBI, YOSTUTh B HEOOXOIUMOCTH TITyOOKOTO OCBOSHHSI MaTepHaa, 1o-
OyAUTh K CAaMOCTOSITEIbHOMY TIOUCKY U aKTHBHOMN MBICTUTEIHHON JIESTeNTbHOCTH, TIOMOYb COBEp-
IIUTH TEPEX0/ OT TEOPETHYECKOTO YPOBHS COIMAIBHO-KOHOMUYECKOTO TUIAHMPOBAHMSI B MyHH-
[UNATBHBIX 00Pa30BAHUAX K MPHUKIATHBIM 3HAHUSAM B TAaHHOW OOJIACTH.

[TpoBeneHne rpynmoBbIX (CEMUHAPCKUX M MPAKTHYECKUX) 3aHATHHA MPEIoiaraeT perieHue
pPa3sHOOOPa3HBIX TUAAKTUYECKUX 33/1a4: 3aKpeIUIeHUE MOyuYeHHBIX 3HaHUH, (popMUpOBaHUE yMe-
HUSI IPIMEHSTh WX Ha MPAaKTHKE, COBEPIICHCTBOBAHUE YMEHUS paboTaTh ¢ MH(opManuei, aHamu-
3UpoBaTh, 000011aTh, MPUHUMATh U 0OOCHOBBIBATH PEIICHHS, apIyMEHTHPOBAHO 3allMINATh COO-
CTBEHHBIE B3TJIS/IBI B TMCKYCCHH, B3aUMOJACHCTBOBATh C JAPYIMMH WICHAMHU TPYIIBI B TpoOIecce
pasperieHrss KOHQIUKTHBIX CUTYaITHHA.

6 YueOHo-MeTOIMYEeCKOEe 00ecreueHne CaMOCTOSITeIbHOM PadoThl 00yYaOLIUXCS

B mporecce camoCTOSATENBRHOIO U3YYEHUs NUCUUILIMHBI, TIOATOTOBKA K CEMUHAPCKUM 3a-
HATHUSIM CTYJEHTY HEOOXOJUMO HAWTH U M3YyYUTh PEKOMEHIYEMYIO JIUTEPaTypy, ACHCTBYIOIIHE
3aKOHOJIaTEJIbHbIE 1 HOPMATHUBHBIE aKThI. J[JIs1 OCMBICIIEHUSI IPOYUTAHHOTO MaTepUaia CTYIAEHTY
MpeJIaraeTCsl OTBETUTh Ha BOIMPOCHI, PEIIUTH TECTHI, BHIMOTHUTH MPOCKTHBIC (TBOPYECKHUE) 3a-
JTaHUSL.

Pa3pnen 1. BBenenue B JIaHUPOBaHUE Kapbephbl
Tema 1.1. BBenenne B qucuunianny. [llonsitne kapbepbl

OCHOBHBIE TTOJXO/IbI K MOHATHUIO «Kapbepay. «/lenoBas kapsepay». Tunonorus Aen0Boi Ka-
phEPBI: BHYTPUOPTraHU3allMOHHAs U MEXOPTraHU3allMOHHasl, ClIeHUaIN3UpOBaHHasl, HeCIIEI[UaIl-
3UpOBaHHasl, JOKHOCTHAs, MpodecCHOHalIbHas, BEPTHKAIbHAsS U TOPU30HTAJIbHAS Kapbepa;
CTyIleHYaTas Kapbepa; CKphITas (LEHTPOCTPEMUTENbHASA) Kapbepa,; HOpMaTUBHAs Kapbepa; CKO-
pPOCTHasi Kapbepa; CUTyaTHBHAsl Kapbepa; TUIMYHAs U aTUIHMYHAs Kapbepa; JIMHEWHAs U HeJlu-
HeifHas. [Ipodeccuonanbhbie BUABI Kapbepbl. Buibsl kapsepHoro nporecca. KapbepHslid Kpu3uc.

OcHosHble 80npochyl:



1. [TonsATHE U BUABI KapbePbI

2. B3aumojiericTBrue BU0B Kapbepbl

Tema 1.2. OcHOBHBIE ITaNIbl KAPbePbI

Otanbl Kapbepbl: MPEBAPUTEIbHBIN; CTAHOBJICHUS; IPOJABUKEHUS; COXPAHEHMS; 3aBEpILIe-
HUs; ICHCUOHHBIN 3Tan. KapbepHslli NOTeHIHAI TUYHOCTH. HOBOE OTHOIIEHNE K 1€TI0BOM Kaphb-
epe. YrpaBiieHue JeI0BOM Kapbepoil. KapbepHblil UK Kapbepbl. 3aKOHOMEPHOCTH JEHCTBUSA
¢daxTopoB Kaprepbl. LleHHOCTHBIE OpUEHTAIMHN B KaphepHOM JBMKEeHUH. CTpaTeru KapbepHOTro
JIBUKEHHSL.

Ocnognvie 6onpocwi.

1. OcHOBHBIE 3TaIbl KAPHEPHI

2. Craguu Kapbepsl

3. KapbepHblii TOTEHIIMA JTUYHOCTH

Tema 1.3. MexaHu3Mbl IBHKEHHSI KAPbEPHBIX MPOIECCOB

Buytpennue ¢axropsl kapbepsl. Bueninue gaxtopsl kapsepsl. [IpoTuBopedns kapbepsl U
JBWDKYIIME CHIIBI. YPOBHH JIEIOBOM M COLMAIBHOW aKTUBHOCTH. Pe(eKCMBHOCTh KapbepHBIX
npoueccoB. MakTopbl CAEPKUBAHUSA U CONPOTUBIECHUS Kapbepbl. dusnueckue, NMCUXoaoruye-
CKHe, collMalbHble QakTopbl Kapbepbl. KpaTkocpouHble, yCTONYMBBIE U MTOCTOSHHO AEHCTBYIO-
mue (pakTopbl Kapbepbl. 3aKOHOMEPHOCTH JIeHCTBUS (PAaKTOPOB Kapbephbl. LIeHHOCTHBIE OpHUeHTa-
LIMU B KapbepHOM JIBHKEHUU. CTpaTeruu KapbepHOTO JABUKECHHUS.

OcHognvie 6onpocwi.

1. Oco0eHHOCTH yNpaBICHUYECKON Kapbephbl.

2. Pecypchl Kapbepal.

3. Kapobepnas cpena.

Tema 1.4. MoTuBanusi 1 CTUMYJIMPOBAaHNE Kapbepbl

Turmonornss MOTHBOB Kaphephl. 3aTpaTHbIE W He3aTpaTHbIE (DOPMBI MOTHBAIIMU Kapbephl.
HopmaTuBHO-ITpaBOBbIE MEXAHU3MbI CTUMYJIUPOBAHUS Kapbepbl: KOHKYPCHbBIE ()OPMBI CTUMYIIH-
POBaHUSI Kaphephl CIYXKAIIEro; KBaTU(PHUKAIMOHHBIE (OPMBI CTUMYJIHPOBAHUS;, HAJ0aBKH H
npedepeHuu.

OcHosHble onpocui.

1. Tunonorust MOTUBOB Kapbephl

2. 3aTpaTHbIe ¥ He3aTpaTHbIE (OPMBI MOTHBAIIUN Kapbephl

3. MexaHM3MbI CTUMYJIMPOBAHUS Kapbephl

4. KBanudukanuoHsble pOpMbl CTUMYIHPOBAHUS; HaA0aBKH U ITpeQepeHIun

Tema 1.5. JIugepcTBO KAK HHCTPYMEHT JOCTHKEHHUS LieJIei

OTnuuuTenbHble MPU3HAKY JuaepcTBa. JIuaepcTBo U pykoBoAcTBO. OCHOBHBIE TEOPETHYE-
CKHE TOJXOJbl K JHUIAEPCTBY: CTPYKTYPHBIH MOJAXOA (TEOpHs uYepT); MOBEACHUYECKHH MOAXO;
MOJIXO0Jl, TOCTPOEHHBIM HAa B3aMMOOTHOIIEHUSX <JIUAEP — MOCIEA0BATENbY; JTUIAEPCTBO, OPHEH-
TUPOBAHHOE Ha NIEPEMEHBI; CUTYallMOHHOE UepcTBO. [lepeuens nunepckux yept. JAByxmepHas
MoJieIb yJacTHsl IOJUYMHEHHBIX U yIpaBieHyeckas pemerka P. brieiika u [x. Moyrona. Cope-
MEHHBIE TEOPUH JINJEPCTBA.

Ocnognbie 6onpocwl.

1. ITpupona, onpenencHue U coiep>KaHne NOHITHS JTUAEPCTBA

2. Teopun IUIEPCKUX KAYECTB

3. IToBeneH4YeCcKui OAXO K U3YUEHUIO JIMIEPCTBA

4. CuTyallMOHHBIN TOAXO] K U3YYEHHUIO JIUAEPCTBA

5. HoBele Teopuu nuaepcrsa

Pazgea 2. OcHOBBI IVIAHMPOBAHUS Kapbepbl M YIPABJIEHUS KAPbePHBIMH NpPoLecca-
MH

Tema 2.1. YnpanJ/ieHHe Kapbepoil B OpraHu3annu

OCHOBBI yIpaBlieHUs Kapbepol B OpraHu3alui. AHaJIW3 yIpaBlIeHUs Kapbepou MepcoHa-
na. IlmanupoBaHue KapbepHOrO pa3BUTUS TepcoHasna. OpraHu3amusi YIpaBJICHUS Kapbepou B
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opranuzaiuy. Opranu3alMoHHAs KyJIbTypa OpraHu3alliy U MpodiieMa CTUMYJIMPOBAHUS Pa3BH-
TUs Kapbepsbl. [IpodeccnonanbHbIil pOCT CilyKallMX U YIpaBiIeHHE UX KapbepHBIMM Iepemelie-
HusiMU. KapbepHbIil pOCT ClieMalucTa U pa3BUTHE OpraHu3anuvu. KOHTpoib U peryimpoBaHue
ylpaBjIeHUsl Kapbepoll B opraHuzauuu. QOYyHKIHMOHAIbHO-00ECIIEUMBAIOIIUE I1O0JCUCTEMBI
YIIPABJICHUS KAPbEPOU.

OcHognbvie 6onpocwi.

1. OcHOBBI ynpaBieHMsI Kapbepoil B OpraHU3aluu.

2. IInanupoBaHue KapbepHOTO Pa3BUTHUS NIEPCOHAIIA.

3. Opranu3zanus ynpasjieHHs Kapbepoil B OpraHu3aluy.

Tema 2.2. Bb100p ¥ IUIaHMPOBAHUE KapbePbl

[TnanupoBanue Kapbepbl nepcoHana. uauBuyanbHbIN T1aH Kapbepsl. OO0ydeHue miaHu-
poBaHuio Kapbepbl. Ilcuxonoruueckue (GpaxkTopbl, yUUThIBAE€MbIe IIPU IUIAHUPOBAHUU Kapbephbl.
Tumonornyeckue cBoiicTBa TMYHOCTH. CTPYKTypa MOTHUBAIIMOHHO-OTPEOHOCTHOH cdephl. [e-
noBble kayecTBa. Cdepsl U 3Tansl NpodeccuoHATU3aMK, CUTyaluu Beioopa npodeccun. Kaps-
epHBbIe OpUEHTAUUU JUYHOCTH. OCOOEHHOCTH TMOKOJIEHHH. TEeXHOJOTHH, WCIOJb3yeMble NpU
IUTaHUPOBaHUU Kapbepsl. [lopTdonno kapsepHoro npoasmwkenus. Kapbeporpamma.

Ocnognbie 6onpocwi.

1. [Tpo6seMbl BEIOOpa Kapbepbl

2. CooTHECEHNE NOTEHIIUAIbHBIX BO3MOKHOCTEH YeIoBeKa

3. YciioBus IUIaHUPOBAHUS Kapbepbl

4. IIpuHIMIIBI TOCTAHOBKU KapbePHOH IEJIH

5. Ouenka 3 GeKTUBHOCTH IIIAHUPOBAHUS Kaphephbl

Tema 2.3. 'eniepHbIe acneKThl pA3BUTHS Kapbepbl

I'ennep, reHaepHblEe POIM M CTEPEOTUNBI. ['€HAepHOE HEPAaBEHCTBO U IHCKPUMUHALUSA.
[Icuxonoruueckue pa3indusi MeXa1y My>KUMHAMH U JKEHIIMHaMU. [ eHaepHble 0COOEHHOCTH MO-
TUBALlUU JOCTWKEHHSI M KapbEPHBIX OpPUEHTALMi. [ eHaepHble acleKThl JIMIEPCTBA U PYKOBOJ-
cTBa. MI3MeHeHue reHiepHbIX rpanull. i3MeHeHne reHIepHbIX KOHTPAKTOB B IOCTCOBETCKUM TTe-
pHoOL.

Oco0eHHOCTH KEHCKOW Kapbepbl. OrpaHMuYEHUs, HAKIJIAIbIBAEMbIE >KEHCKOW TeHICPHOU
posbto. Poneas neperpyska u posneBoil KOHGIMKT paboTatomieil keHIuHbL. [Icuxonornyeckue
(dakTopbl, CIEpPKUBAIOIINE JKEHCKYIO Kapbepy. DakTopbl, COCOOCTBYIOIINE YCIEXY Kapbepbl
KeHIMH. OCOOCHHOCTH Pa3BUTHS KEHCKOM Kapbepbl pa3INMYHBIX TUIIOB B COBPEMEHHBIX YCIIO-
BUSIX.

Oco0eHHOCTH MYKCKOH Kapbephl. TpaaullMOHHAs MY)KCKas T€HAepHas poJib U €€ OrpaHu-
yeHus. [IpobieMa HEKOHCTPYKTUBHOTO MOBEACHUS. | eHAepHbIi MOAX0 B YIPaBJIE€HUU Kapbe-
poii. OCHOBHBIE HANPABJIECHUS peaIn3alliy F€HAEPHOTrO MOAX0/1a IIPY YIIPaBICHUH KapbepOu.

Ocnoenvie 6onpocoi.

1. 'enpep, reHIepHbIE POJIM U CTEPEOTHUIIBI

2. I'eniepHble 0COOEHHOCTH MOTHBAIMH TOCTHXKEHUS M KapbepPHBIX OpHEHTALUN

3. OcobeHHOCTH KEHCKON Kapbephl

4. OcoOEHHOCTH MY>KCKOM Kapbepbl

5. I'ennepHBIN OAXOM B YIIPABICHUU Kapbepou

IIpakTuyeckoe 3aganue 1. O3HakoMbTECH ¢ Bompocamu TecTa. CocTaBbTe CBOM MOPTPET
10 OTBETAM.

1. Ilepen Tem, Kak UCKaTh paboOTYy, 3a/1aiiTe ceOe HECKOJIBbKO BOMPOCOB M OTBETHTE HA HUX.
Yem Ob1 BaM Xxo0TeJoCh 3aHUMaThesA? UYTo y Bac xopomio noiydaercsi? Kakyro pabouyio oOcta-
HOBKY BBbI nipeanounTtaere? Kakoii onbIT paboThl y Bac ecTh? BHauane oTBETUB HA 3TH BOMPOCHI,
BbI CO3/1aIUTE IUIaH Kapbephl - SICHYIO 1€Nb, HA KOTOPON CKOHLIEHTpUpYyeTe cBoU Noucku. O3Ha-
KOMBTECh C MPEAJIOKEHHBIMU 25 COBETaMM, KOTOPbIE MOTYT IPUTOAUTHCA BaM B JajbHeiIieM
IIPOLIECCE MJIAHUPOBAHUS KapbephI.
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2. OmpenenuTech, KaKue HaBBIKK BBl JIOOUTE MPUMEHSATH Ooublie Bcero. Ilpu moucke pa-
060Tbl HEOOXOJMMO BEPHYTbCS K OTIPABHOW TOYKE M OLIEHUTh, KaKUE€ CIOCOOHOCTH BaM JaHbI
IOPUPOJION U KaKue 3HaHUS BBl MPHOOpENH. DTO MOMOXKET BaM BHIOpATh BUJ AEATEIBHOCTU. BbI
JIOJDKHBI HAYYUThCSI IOHUMATh ce0s1: CBOM LIEGHHOCTH, CKJIOHHOCTH, CIIOCOOHOCTH, JINUHBIE Kaue-
CTBA, CTWJIb JKU3HU, KOTOPBIM ObI BaM XOTEJIOCh BECTH, U OCO3HATH B3aMMO3aBUCHUMOCTb MEXIY
co0oii 1 BEIOpaHHOU TIpodeccueii.

3. ComnocTaBbTe CBOM MHTEPECHI C HABBIKAMHU, HEOOXOIMMBIMU B pabore. UTOOBI paBUIIh-
HO BbIOpaTh mpogeccuto, HeoOXOAUMO COIIOCTABUThH TO, YTO BbI JJFOOUTE J1€NaTh, C TEM, YTO yMe-
ere. CyIliecTBYeT MHOKECTBO TECTOB Ha ONPEJEICHHE NPUPOJHBIX CKIOHHOCTEH, JUYHBIX Ka-
YEeCTB U MHTEPECOB, KOTOPBIE MO3BOJIAT BaM OIPECNIUTh Ballld CUIbHBIE CTOPOHBI U HAUTH UM
IIPUMEHEHUE B Kapbepe.

4. Onpenenuth HampasieHHUE Kapbepbl. llnaHMpoBaHKE Kapbephl - 3TO MPOLECC, KOTOPbII
JUTATCS BCIO KU3HB, OH TPeOyeT MOCTOSHHBIX YCHIINH, 9YTOOBI COOTBETCTBOBATH M3MEHSIOIIUMCS
yCIOBUSAM IpreMa Ha padoTy. UToObl cenarh Kapbepy, O4eHb BaKHO ONPECIIUTh €€ jKelaeMoe
HAIpaBJICHUE U PEATH30BHIBATH Y(P(PEKTUBHBIC CTPATETUH TI0 TIPOJIBUKECHHUIO TIO CITYKOe.

5. M3BnekaiiTe MakCUMalIbHYIO 110JIb3Y U3 pecypcoB. CyIlecTBYyeT MHOI'O PECYpCOB, KOTO-
pBIe MOTYT IOMOYb BaM B IJITAHUPOBAaHUM Kapbepbl. CoOupaiiTe BaKHYI0 HH()OPMAIIHIO /IS Olle-
HUBaHMS BUJIOB JEATEIbHOCTH, UCCIEI0BAaHMS U IUIAHUPOBaHUS. DTO IOMOXKET BaM OIpE/IeIUTh
BO3MOXHBIE npodeccun, codpaTh HHOOPMAIMIO O HUX U CPAaBHUTH €€ C COOCTBEHHOM OIICHKOMH
CBOMX HaBBIKOB. MOYKHO HCIIOJIb30BaTh MPOrpaMMHOE oOecriedeHre Al MIIaHUPOBAaHUS Kapbe-
pBl, MOCEIIaTh CEMHUHAphI, MOCBALICHHbIE Kapbepe, YHUBEPCUTETCKUE LEHTPbI 3aHATOCTH, WH-
TEpHET-PECYPChl, CIIyKObI HaiiMa, pMapKyu BaKaHCHUH U JHU Kapbepbl.

6. Uccnenyiite mpodeccuu. Y3HaiiTe Ooible 0 mpupoje paboT, KOTOphIE Bac MHTEPECY-
10T, HalIpuMep, Kakue TpeOOBaHUs BbIABUratOTCS K 00pa30BaHUIO, OKJIAJ, YCIOBUS paboThl, Oy-
JyIMe MEPCIEKTUBBI U BCE OCTAJIBHOE, YTO MOXKET [IOMOYb BaM CY3UTh IIOUCKH.

7. Habepurtech mpakTu4yeckoro onbita. OLEHUTE BUIbI JeSITEIbHOCTH, KOTOPbIE BaC UHTE-
PECYIOT, U TMOIY4YUTE NMPAKTUYECKUI OMBIT C MOMOIIbIO CTAXKUPOBOK, KOOIEPAaTUBHOTO 00pa3o-
BaHUs, COOTBETCTBYIOIIETO JIETHErO TPYI0YCTPONCTBA, BOJOHTEPCKOM pabOThl U YHUBEPCUTET-
CKHMX MEPOIPHUATHH.

8. HaynuTe moAroToBKy K Moucky pabotsl. Ilepen Tem Kak NPUCTYNUTH K OUCKY padOThI,
HEO0OXOIUMO HAY4YUThCS MOATOTaBINBATh PE3IOME U CONPOBOIUTENIbHBIE TMChbMa, 3aII0JHATh aH-
KETHI 110 TPYIOYCTPOMCTBY, pa30upaThCsl B METOaX MOKMCKa paboOThl U MOTPEHUPOBATHCS B MPO-
XO0XKIEHNN cOOeceT0BaHMs.

9. IloaroroBsTe mpodeccuonanbHoe noprdonmo. Iloarorossre codOpanue 06pa3LoB CBOMX
paboT, pe3toMe, peKOMEHAINH, CBEeJIeHUs 0 ce0e, JUIIOMBI, KOITUU aHKET U APYryro MOJ00HYIO
UH(OPMAILIHIO.

IMpakTnyeckoe 3aganue 2. O3HaKOMbTECH C BompocaMu Tecta. CocTaBbTe CBOW MOPTPET
110 OTBETAM.

1. CrimanupyiTe TUYHYIO KaMITAaHHUIO 110 TTIOMCKY paboThl. Eciu BBl 0CO3HAIH, YeTO BHI XO-
TUTE OT pabOThl, CBOM MHTEPECHl U YMEHHUS U MOXETE CBSI3aTh BCE ITO C KOHKPETHBIM PabOYNM
MECTOM, 3HAYMT, Bbl FOTOBBI IUIAHUPOBATH JUYHYIO KaMIAHHUIO MO MOUCKY paboThl. DTO BIEYET
3a co00ii MOCTAaHOBKY IeJiel Kaphephbl, IUIAHUPOBAHKWE M OPraHU3allI0 MOUCKa pabOThI, MOATO-
TOBKY MaTE€pHAaJIOB U CII€OBAHHUE [0 HAMEUEHHOMY ITYTH.

Omnpocure nmojeit, ubs paboTa Bac UHTEpecyeT. Bbl Bcerga MoxkeTe HalTU KOro-HUOYb,
KTO 3aHHMMAaeTcs, M0 KpailHell mepe MpUOIU3UTENBHO, T€M, YEM XOTeJld Obl 3aHUMAThCS BBHI.
VY3HaiiTe, Kak UX 30BYT, U BCTPETHTECH, TIO3BOHUTE WM HANMIIUTE UM. BBl y3HaeTe ropasno
OosblIe 0 CBOEH MeuTe.

2. IIpensuapre npobaeMbl 1 OyapTe TOTOBBI K HUM. PemieHne HaiiTh paboTy win BBIOpaTh
CHELMANbHOCTD - 3TO ILIAr, KOTOPBI HEOOXOAMMO CILUIAHMPOBATBH, YTOOBI BCE MPOILIO INIAJTKO.
Bb1 He MOXxeTe 3HaTh HaBEpHSAKA, ¢ KAKUMH MPoOIeMaMH Bbl CTOJIKHETECh, HO BBl MOXETE JI0Ta-
JaThCsl, 4YTO MOXKET MPOU30MTH B BameM ciaydae. [loTpaTus BpeMs Ha IJIaHUPOBAHUE CBOETO IO-
BE/ICHUS B BO3MOJKHBIX 3aTPYAHUTENIBHBIX CUTYallUsX, BBl CMOXKETE MPEBPATUTH MPEMATCTBHE B
perraemMyro npoosemy.
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3. Ompenenure, KaK JIydile Bcero npojath ceds. [lomymaiite o cBoeM moucke paboTsl Kak
0 MPOo/Ia’ke CBOMX HABBIKOB, 00pa30BaHMs U OIbITAa MOTEHIIMAIBHBIM paboTonarensM. CtpaTerus
Ballleil KAMITAHHUH T10 TPOJIaXKe BKIIOYAET B Ce0s pe3roMe, HO TaKKe He0OX0IUMO MPOHUKHYThH Ha
"CKPBITBIM" PHIHOK TPYyIa U OBJAACTh 3PHEKTUBHBIMH CIIOCOOAMU ITPOXOXKICHUSI HHTEPBBIO.

4. OnpenenuTe, Kakue HABBIKA HYKHBI paboromarensm. Pabodee MecTo CeroaHs 3HA4M-
TEIbHO OTJIMYaeTCss OT pabouero mecta B mpouuioM. PaGoromarenu Bce Oosbllie TOBOPAT O
HAaBBIKax, KOTOPbIE UM HYXHBI, & HE IIPOCTO O Ha3BaHUAX JOJKHOCTEH. Y3HANTE, KAKUE HABBIKU
UIIYT pabOTOAATENH CErO HS.

5. PacumpeTe cBoM ropu3oHThl. He orpanuumBaiitTe cebs mouckamu pabOTHl TONBKO B
pactymux orpacisix. To, 4TO MOJIB3yeTcsl YCIEeXOM ceiuac, He BCEerja O3HayaeT, YTo Tak Oyner
3aBTpa, Ja U KOHKYPEHIIHsS B 3THX 001acTax cuibHee. [IycTh Ball MOMCK MPUBEET BAC B HEOKH-
JaHHbIE U HEeNpeABUACHHbIE chepbl NesTeIbHOCTH. Bbl MOXeTe ObITh YAMBIECHBI TEM, YTO OOHa-
pyxwure TaMm. [IpuroToBETECH CMEIO 3asBUTH CBOM IpaBa Ha HE OTMEUYEHHOE Ha KapTe Oyxayiee,
/1€ IPaKTUYECKH HE CTyIaja HOTa YelloBeKa.

6. OmnaneiiTe HOBRIMU HaBbIKaMH. VI3 Ballero McciieJOBaHUS BbI OyJeTe 3HATH, KaKHE
yMeHHsI LEHATCS OoJble Bcero paboToaTeNnssMu B MHTEpecyromiei Bac obmactu. Eciu Bbl He
BJIQJICETE STUMHU HABBIKAMH, TO 3aXOTHTE UM 00y4HThCs. CyImIeCTBYeT MHOTO Pa3JIMYHBIX BHJIOB
0o0y4deHus, KOTOpble MOMOTYT MOJArOTOBUTHCS K Oymyiieit pabote: ¢popmaibHOe 00yueHHUE, HH-
MBIy IbHOE 00ydeHHe, 00yueHHe Mo MecTy padoThl H CTaXXHPOBKH. MccnenyiiTe BapuaHThl U
caenaiTe BHIOOp, OCHOBBIBASICh Ha CBOMX MOTPEOHOCTSAX M Ha MOTPEOHOCTSAX BalIux padoTona-
TEJen.

7. Pemnte, ¢ kakuMu paboToAaTEIsIMU KOHTaKTUPOBaTh. [locie Toro Kak BbI MOCTaBUIIM
eI, UCCIICOBAIM PHIHOK, HACTAJIO BPEMs BBHIOpATh paboTONATENe, C KOTOPHIMH BBl XOTHUTE
CBSA3aThCS. DTO JIOJDKHO OBITH MPOCTO, TaK Kak OoJblIas 4acTh paboThl yxke cienana. Haunure
COCTABJISITh CITUCOK KOMIIAaHUH, B KOTOPBIX, 10 BallleMy MHEHHIO, €CTh pab0Yre MeCTa 1o CIeIH-
aIbHOCTH, BEIOPAHHOM BaMU, UM MOTYT ObITh B Oyaymiem. Korma npuaer BpeMsi HAaUMHATH TMO-
WCK paboThl, 3TOT YBEJIMUYUBAIOITUNCS CITIUCOK OyIET MPEACTABISTH OTPOMHYIO IIEHHOCTb.

8. UccnenyiiTe TeHACHIIUN Ha pbIHKE padoueil cuibl. Uewm nydiie Bbl MOHUMAaeETe, Kak TI10-
OayibHBIE COOBITUSI BIUSIOT Ha paboune MecTa, TeM JIydllle Bbl Oy/1eTe MOArOTOBIEHBI K CTOJIKHO-
BEHUIO ¢ IpobiieMaMu Ha pyoOexe ThicsueneTuil. YToOwl 3HaTh, KyAa BCEe IBUIKETCS, HEOOXOAUMO
MCCJIEIOBATh TEKYIIUE TCHACHIIMHM, OTMEYAIOIINE KOHEI] THICSYENIeTUs, U MOHATh, K YeMy OHH
Hac BeayT. Kakue o6macTy co3aioT HOBbIe paboune MecTa U BO3MOKHOCTH? KakuMu HaBbIKaMu
HEO0OXOMMO BJIAJIETh, YTOOBI OBITH KOHKYPEHTOCIIOCOOHBIM B OymyIiem?

Cutyaums ais anaiausa 1. IlnanupoBanue npuBiedeHus NepcoHaaa
Onncanne cutyanuu
OpHUM U3 pa3JesioB ONEPaTUBHOTO IJIaHa PaboThl ¢ IEPCOHAIIOM OpTaHU3alUU SBIISETCS
pazznen «[lnanupoBaHue NpUBJICYEHUS TIEPCOHANa». AHAIU3 MTOKA3aJl, YTO OpraHU3aIs He CMO-
KeT MOJHOCTHIO MOKPBITh MOTPEOHOCTD B TIEPCOHAJIE 32 CUET BHYTPEHHUX PECYPCOB.
ITocranoBka 3agauu
Onpenenuts, 3a C4ET KAKUX BHYTPEHHUX U BHEIIHUX HCTOYHUKOB IIPEIIOIAraeTcs Mo-
KPBITh MOTPEOHOCTH B IIEPCOHAJIE B TNIAHUPYEMOM T'O/ly, OTMETUTD MIPEUMYIIECTBA U HEJOCTATKH
UCTOYHUKOB M ONPEAETUTh KOHKPETHBIE MOTPEOHOCTH B TIEpCOHAJIE B IJIAHOBOM MEPUO/IE IS
OpraHu3alyy, i€ Bbl paboTaeTe WK IPOXOJUTE MPAKTHKY.
Meroanyeckue yKa3aHus
HcTouyHUKH TOKPBITHS TOTPEOHOCTH B MEPCOHANE TPUBEACHBI B TAOIHIIE.
VICTOYHUKH TOKPBITUS TOTPEOHOCTH B TIEpCOHAIIE

ITokpsiTHE MTOTPEOHO- Cucremaruueckoe KoukpeTtHbie Mepbl IO [Tpuem Ha paboty
CTH B paboueii cuiie 3a | HaOJIFOJICHUE 32 PIHKOM | TMPUBJICUCHUIO pabovei
c4eT pabOTHUKOB TIPE- Tpyaa CHUITBI
TIPUSITHS
BricBoOOXKIEHIE 3a | [locrostHHbie KOHTakThHl | HampaBneHue 3asBok Ha | M3ydeHne NHUCHMEHHBIX

CUCT MPOU3BOACTBECHHO-
TCXHOJIOTHMYCCKHX, TCX-

(HEe3aBHCHMO OT aKTy-
aJBLHON TOTPEOHOCTH) C

HEO0X0UMYIO padouyro
CHJIYy B TOCYJIapCTBEH-

3asBJIICHUI O TMPUHATHU
Ha paboTy W TpeaBapHu-
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HUYECKUX, OpraHU3alH- | TOCYJapCTBEHHBIMU Op- | HBIE OpPraHbl IO TPYAY U | TEIbHBINA OTOOP
OHHO-CTPYKTYPHBIX H3- | TaHaMH 10 TPYAY, C | yueOHbIe 3aBeICHUS
MEHEHUI Ha TpeAnpHs- | yieOHbBIMU 3aBEACHUS-

TN MU
CobecenoBanme pu
rprieMe Ha paboTy

N3yyeHue sBieHUH O
noucke paboThl, my0nu-
Karus CcOOCTBEHHBIX
00BsBICHUH

BuytpuszaBoackue 1e- [Ipuem Ha paboty c Hc-

peMelIeHUs] C  LeJNbIo IBITATEIbHBIM CPOKOM

oOMeHa OITBITOM

Hasnauenne w™omnoneix | MadopmupoBanne mo- | [logkirodenue crenma-
CIEIMATUCTOB Ha OoJiee | CPEAHUKOB O BaKaHCHUAX | JJUCTOB IO KaJpOBBIM
BBICOKHE JOJDKHOCTH Ha CBOEM NPEANIPHUITUH | BOIPOCaM

Cutyauus 1js anaiausa 2. [Ipuuunsl, Biusomue Ha 3(pPeKTHBHOCTH TPEHUHTa

HeOounpiias poccuiickas KoMIaHUsS-TyporepaTop copMuUpoBaia 3aka3 sl TPEHUHIOBOM
OpraHu3aliy: NpoBecTH oOydeHHe 15 MEHeIKEepOB B LESIX IMOBBIIICHUS YPOBHS MPOJAX B
KOMIIAHUU U YJIYy4IIEHHs] KadecTBa OOCHy>KUBaHHs. BblUT NMpoBeleH TpexIHEBHBbIH BBbIC3THOMN
TPEHUHT, COJIEPKAIIUI IMHUPOKYIO ¥ pa3HOOOPa3HYIO MPOrpaMMy HO Pa3BUTHIO HaBBIKOB 3 dex-
TUBHOCTH MPOAAX. TPEHUHI y4acTHUKAM ITOHPABHWJICS, U MEPBBIA MecsAl HabJI0/1a10Ch HEKOTO-
poe BoonymesneHue. Ho yxe uepes aBa Mecsina CTajao MOHATHO, YTO 00BEM HMPOJAXK OCTAJICS
OPEeXHUM M Ja)K€ HAMETWJIACh JIETKas TEHICHLUS K €ro CHIDKEHHIO; KaueCTBO OOCITYKUBaHMS
KJIMEHTOB, CYHs IO MX OT3BIBaM, TaKkKe HE yMy4yIIWIock. HampammBaercss BBIBOJ: TPEHUHT HE
Jlall pe3yJibTaToOB, 3HAUUT, He ObLT 3 PeKTUBEH.

Bomnpocsr g5t o0cyxnenust

[Touemy TpeHMHT He a1 pe3yabTaTOB?

Mo>kHO JI1 CIPOrHO3UPOBATh 3P (HEKTUBHOCTH TPEHUHTA?

Curyauus 15 anaau3a 3. CucreMa oleHKH UcoiHeHus B kommanuu Midsure Ltd

Midsure Ltd — cTpaxoBasi KOMITaHUs, [TPe/Iaraonias yCIyrd Mo CTpaxOBaHUIO JKU3HH, He-
JBIKUMOCTH M aBTOTPAHCIIOPTA, a TaKXKE€ YCIYI'M KOPIIOPaTMBHOIO CTpaxoBaHUsA. [ 00oBHOM
oQuCc KOMIaHUU pacnojaraercsi B bupmMuHreme u pykoBOAMT J€ATEIbHOCTHIO BOCBMU (DUIINATIOB
B OCHOBHBIX IOpoJiaX KOHTHHEHTAJIbHOH U ceBepHOU yacTu BenukoOputanuu. B cocraB romaos-
HOro oduca BXOAIT PYKOBOJACTBO OTAENbHBIX MOJpa3fesieHud U psija cnenuanuctoB. Bee oHun
UMEIOT CYIIECTBEHHBIN OMBIT paboThl B cepe cTpaxoBanusi. Kaxaplil ¢punnan Bo3riaBiseT py-
KOBOJAMTENH (unasa, KOTOPbIi, Kak IPaBUIIO, UMEET /10 YEThIPEX MOTYMHEHHBIX: PYKOBOAUTENS
HAIpPaBJIEHUS HO CTPAaxOBAHMIO JKU3HU, PYKOBOJIWTENS HAIIPABJICHUS CTPAaXxOBAaHMsI aBTOTPAHC-
nopra u T.1. Kaxaplii 3 0003HaU€HHBIX PYKOBOAMTENEH HANpaBlIE€HUI yNpaBisieT IesTelbHO-
CTBIO OT TPEX A0 IATH BEAYIIMX CHENMAIMCTOB HO BHYTPEHHHMM acleKTaM Ka)kJO0ro HarpaBlie-
HUSL.

[TonuTHKa KOMIIAHUUB BOIIPOCAX KApbEPHOI'0 POCTA U 3aMELIEHUS 3aKIII0YaeTCs B OIpeie-
JICHUH U MOATOTOBKE JIEHCTBYIOIIETO MEPCOHANA, HEXeNld B HaliMe CTOPOHHUX MPOPECCHOHATIOB.
OcHOBOIi 3 TOrO IpolEecca CIY)KMT CUCTEMa OLIEHKU HcIoyHEeHUsA. OQHAKO B MOCJIEIHUE OB
3Ta CHCTEMa CTajia BbI3bIBATh BCe OOJIbIlIE HApEKaHHUI Kak CO CTOPOHBI PYKOBOJICTBA, TaK U ca-
MOTO IIEpCOHaNa, 0 IPUYUHE COMHUTEIBHOCTHA U HECHOCTU KPUTEPUEB OLIEHKU UCIIOJIHEHUS U
COOTBETCTBEHHO BBITEKAIOIIEH U3 3TOT0 HECHPABEAJIUBOCTH PE3yJbTaTOB OLEHKU. Takke ObLIO
BBICKA3aHO 3aMEUYaHUe, YTO MOCKOJIbKY OLIEHKA IIPOBOJUTCS €KETOJHO, €€ PE3yIbTaThl CIUILIKOM
OTJaJIeHbl OT OBICTPO MEHSIOIIUXCA YCIOBUM (YHKIIMOHUPOBaHUS (HiIMaIoB. [ eHepaibHbIi qu-
PEKTOp KOMIAHUU 00CYIUII 3TY PoOIeMy C TUPEKTOPOM I10 MIEPCOHAITY, KOTOPBIH Jaj corjacue
Ha [IEPECMOTP CUCTEMBI B LIEISIX OTPaKEHUS PEaIbHOTO YPOBHS MCIIOJHEHUS HAa MecTax. Takxke
ObUIa JOCTUTHYTa JOTOBOPEHHOCTH, YTO BCS MPOLIEAYPa OLIEHKU OyIeT KapJUHAJIBLHO U3MEHEHA.
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3aganue

Bbl siBiIsieTech 3apeKOMEHIOBABIIMM CeOsi KOHCYJIBTAHTOM TI0 BOIPOCAaM MEHEDKMEHTA,
KOTOPOT'0 JMPEKTOP IO MEepPCOoHaly MPU3BaH ceOe B MOMOIIb Ui pa3pabOTKH HOBOW CHCTEMBI
OILICHKU. B 9acTHOCTH, OH TIONPOCHJT BaC COCTaBUTh CBOM PEKOMEHIAINH TI0 CIICTYIONINM acIeK-
Tam:

a) UCTIOJIb3YEMbIC KPUTEPUHN HCIIOJTHEHHS,

0) MPEUIOKEHHUS B 00J1aCTH 00yUeHUs KaK YaCTh HOBOW CHCTEMBI OIICHKH.

[ToaroToBbTE MPOEKT ISl TUPEKTOPA IO TIEPCOHAITY, BKIIOYHB B HETO CBOU MPEITIOKCHHUS.

TecToBble 3a1aHUSA

1. Pacyer xosinyecTBEHHON MOTPEOHOCTH B IIEPCOHAIE IPOUCXOIUT:

a) OTHOBPEMEHHO C OIpeIeTICHUEeM KaueCTBEHHOM MOTPeOHOCTH;

0) mocie onpeneneHus Ka4eCTBEHHOM OTPEOHOCTH B IIEPCOHAIIE;

B) 0€3 orpeeieHus] KaYeCTBEHHOH MOTPEOHOCTH B TIEpCOHAJIE.

2. OmpeneneHue KaueCTBEHHOM MOTPEOHOCTH B INEPCOHAjJe O3HA4yaeT ONpejeseHue Io-
TpeOHOCTH:

a) 10 KaTeropusiM;

0) YHUCIICHHOCTH;

B) CTPYKTYPE;

T') CIICIHATBHOCTSIM;

1) KBaJTU(DUKAIWH.

3. Haubonee mocToBepHBIM METOZIOM OIIEHKH CIIOCOOHOCTEH KaHAWIaTa BHIOIHATH pado-
Ty, Ha KOTOPYIO OH OYZE€T HaHSAT, SBJISETCS:

a) TICUXOJIOTUYECKUE TECTHI;

0) npoBepKa 3HaHMIA;

B) MpOBepKa Mpo(decCHOHANTBHBIX HABBIKOB,;

I') rpaduUecKuit TecT.

4. Koo duiuenr, onpenensieMblii Kak OTHOIIEHHWE KOJUYECTBA MPUHATHIX HA paboTy IO
JIOJDKHOCTH K O0IEMY YHMCITY IPETEHICHTOB Ha ATY JIOJIKHOCTb, €CTh:

a) K03 (HUIIMEHT TeKy4YeCTH;

0) K03 puLeHT pekpyTa;

B) KO3QPUIMEHT 0TOODA;

r) ko3 uuneHT nmoadopa.

5. KagpoBoe muiaHupoBaHue aeT OTBET Ha CIEAYIOIME BOMPOCH! (BbIOEpUTE MTPpaBUIIbHbBIE
OTBETHI):

a) CKOJIbKO paOOTHUKOB, KaKOH KBaJM(PHUKAIIMU, KOT/Ia U T/Ie Oy1y HEOOXOIUMBI;

0) xakoBa 3(h)(heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIPABJICHHUS IIEPCOHAIOM;

B) KaKu€ MEPOIpPUITHS HEOOXOJUMO pa3paboTaTh AJis MOBbIIIEHUS 3(PPEKTUBHOCTH COLIH-
JIBHBIX POTPaMM;

') KakuM 00pa3oM MOXKHO IIPHBIIEYb HEOOXOJUMBIN U COKPATUTh U3JIMIIHUM MepcoHal 6e3
HaHECEHUs! COIMAIBHOTO yIepoa.

6. K mpenmymiectBaM BHYTPEHHHX HCTOYHUKOB HalilMa OTHOCAT (BBHIOpATh NpaBUIIBHEIC
OTBETHI)

a) HU3KHUE 3aTPaThl Ha aJaNTallIo IEPCOHAA;

0) yMEeHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpTraHU3aIUH;

B) MMOSIBJICHUE HOBBIX UMITYJIHCOB JIJISI PA3BUTHS;

T') POCT IPOU3BOAUTEIILHOCTH TPY/Ia;

J1) IOBBIIIEHUE MOTUBALIUY, CTEIIEHN YAOBIETBOPEHHOCTH TPYIOM.

7. K HeocTtaTkaM BHEIIHUX MCTOYHUKOB MIPUBJICUEHHS IEPCOHAIA OTHOCAT (BBIOpATh Mpa-
BWJIbHBIE OTBETHI):

a) HU3KME 3aTpaThl Ha aJanTalfio nepcoHana;

0) yMEHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aLuM;

B) MOSIBJICHUE HOBBIX UMITYJIBCOB JJISl PA3BUTHS;
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T') POCT MIPOU3BOAUTEILHOCTH TPY/Ia;

J1) NOBBIIIEHUE MOTUBALIUY, CTEIIEHN YJOBIETBOPEHHOCTH TPYIOM.

8. [lmanupoBaHme YEIOBEYECKIX PECYpCcoB obecreunBaeT HH()OPMAIIHIO:

a) 00 onucaHuu pabOTHI;

0) o crangaprax paboThI;

B) O UEJIOBEYECKUX XapaKTEePUCTHKAX;

I') O BOBMOKHBIX BaKaHCHSIX.

8. Uto ciepyeT NOHUMATh 1101 TEKYYECThIO IEpCOHaa:

a) BCE BHU/IbI YBOJBHEHUHN U3 OpraHU3aIHM;

0) yBOJIbHEHUS 110 COOCTBEHHOMY JKEJIaHUIO U MHULIMATHBE aIMUHUCTPALIH;

B) YBOJIbHEHHMS 10 COKPAIICHUIO IITATOB U MHUIIMATUBE aIMUHUCTPALINH;

I') YBOJIbHEHUE 110 COOCTBEHHOMY JKEJIaHHIO U 10 COKPAILEHHIO ITATOB?

9. PasButHe nepcoHaia — 31o:

a) mpolecc NOJArOTOBKM COTPYAHUKA K BBINOJIHEHUIO HOBBIX MPOU3BOACTBEHHBIX (DYHKIIHIHA,
3aHATHUIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 33/1a4;

0) mpolecc HEMOCPEICTBEHHOM Nepeaun HOBBIX MPO(ECCHOHAIBHBIX HABBIKOB MJIM 3HAa-
HUI COTPYIHHKAM OpraHU3allNH;

B) cHCTeMa B3aUMOCBS3aHHBIX BUJOB AEATEIbHOCTH, HEOOXOAUMBIX AJISl TOrO, 4TOOBI ra-
paHTHpOBaTh OpraHu3aniy 3QpPEeKTUBHYIO YIIPABIECHUYECKYIO CTPYKTYPY, B MEHEIKEPOB IS [10-
CTHKEHMsI OpPTaHU3aLMOHHBIX LIEJEH.

10. ITo kakuM KpHUTEPHSIM BbI ObI OLIEHWIN dPPEKTUBHOCTh MPOTPAMMBI OOYUEHUSI MEHE-
JDKEPOB:

a) U3JEPKKU OOYyUCHHS;

0) BHYTpEHHUI KPUTEPUi;

B) BHEIIHUNA KpPUTEPUL;

I') ICUX03MOIIMOHATIbHBIN KpUTEPUIA?

11. Kapwepa — 3t0:

a) MHIMBUAYAJIbHO OCO3HAHHAs MO3ULMS U OBEJCHHE, CBA3aHHOE C TPYJIOBBIM OIBITOM U
NeSITeTbHOCTHIO Ha TIPOTSHKECHUH PaboUeid )KI3HHU YeTIOBEKa;

0) noBbIIIeHHE Ha 00Jiee BHICOKYIO CTENIEHb CTPYKTYPhl OPraHU3alMOHHON HepapXuH;

B) IpeasiaraeMasi OpraHu3alel mocie0BaTeIbHOCTh PA3IMYHBIX CTYICHEW B OpraHu3a-
LIUOHHOW MepapXHH, KOTOPbIe COTPYAHUK MOTEHIIMAILHO MOXET IPOUTH.

12. IlnanupyeMoe pa3BuTHE MEHEIDKEPOB 3a MpeiesiaMu paboThI MPeTyCMaTPHBACT:

a) MOJTy4eHHe CTEeTIeH! MarucTpa;

0) poTaIIo MEHEIKEPOB;

B) JICJIETUPOBAHUE TTOJTHOMOYHIA;

T') pe3epB KaJpOB Ha BBIJBIKCHUE.

13. CrenuansHo coOpMHpOBaHHAs Tpymna pabOTHUKOB, IO CBOMM KayecTBaM COOTBET-
CTBYIOIIAst TPEOOBAHUSIM, MPEIBSIBISIEMbIM K PYKOBOJIUTEISIM OIIPENEICHHOTO paHTa, MPOIIe/I-
[IMX aTTECTAllMOHHBII 0TOOD, CIIEUAIBHYIO YIPABICHUECKYIO TIOJATOTOBKY U JOCTHUTIIMX IMOJIO-
KUTEIBHBIX PE3yNIbTATOB B IIPOU3BOJICTBEHHO-KOMMEPUYECKOH EATEILHOCTH OpPTraHU3aIliH, €CTh:

a) pe3epB PyKOBOAMTENEH Ha BBIABHIKCHHE;

0) arTecTalluOHHAsE KOMHCCHS,

B) p€3€pB KaJpoOB;

T') KaJipoBasl cyxo0a.

14. Haubonee TOYHO OMpENEINTh XapakTep U Co/epKaHue MOTPEOHOCTH B 0OyUYEeHUH Tep-
COHaJIa MO3BOJISIET:

a) aHAJIU3 UCTIOIHEHUS paboThI;

0) orteHka 3 HEeKTUBHOCTH JICATEILHOCTH TIEPCOHANA;

B) aHAJIN3 MPOOJIEM B TUHEHHO-()YHKIIMOHAIBHBIX MO/Ipa3/IeICHUSX;

r) 0aJIaHCOBBIA METO/I.

15. KakoBbI MpUYUHBI BBICBOOOKIACHUSI PAOOTHUKOB B OpraHU3aIUH:

a) CTPYKTYPHBIE CIBUTH B IIPOU3BOJICTBE;
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0) nepemerneHre paOOTHUKOB BHYTPH OpPraHU3alMU U 3a e MPeIebl;

B) TEKY4€CThb KaJIpOB;

I') HOBBIIIIEHUE TEXHUYECKOTO YPOBHS IIPOU3BO/ICTBA;

1) I3BMEHEHHE 00BEMOB TIPOU3BOJICTBA;

€) YMEHBIICHNE CMEHHOCTH pabOThl MPOU3BOICTBEHHBIX MOIPa3ACICHUN TPEATIPUSATHS,

) cTpemiieHue paboToaarTels K KaueCTBEHHOMY U3MEHEHHIO CTPYKTYpbl IiepcoHana?

16. Kapbepa ObiBaerT:

a) npodeccruoHaabHasl;

0) ctannapTHas;

B) TpaJMLIUOHHAS;

') BHYTpUOPraHU3allOHIIAsL.

17. OcHoBO# A5 BBIpaOOTKM M IPUHATHS PEIIEHUs O 3a4MCICHUU COTPYIHHUKA B PE3epB
PYKOBOAMTEIIEH SABIISIETCS:

a) OLIEHKA JINYHBIX U JIEJIOBBIX KauecCTB;

0) oreHKa Tpyna;

B) OLICHKA pe3yJbTaTOB TPY/a;

I') KOMIUIEKCHAsI OI[CHKa KayecTBa pabOTHlI.

18. OueHka aeaTenbHOCTH MOAPA3ACICHUH yIIpaBleHHs IEPCOHATIOM — 3TO CUCTeMaTHuy4e-
CKHUH TPOLIECC, HAPABJICHHBIN T1a (BRIOEPUTE BCE NPABUIIBHBIE OTBETHI):

a) COM3MEpEHHUE 3aTpaT U Pe3ysIbTaTOB, CBA3aHHBIX C JAEATEIbHOCTBIO KaIPOBBIX CIYXKO;

0) COOTHOIIIEHUE PE3YJIBTATOB JIETATLHOCTH KAJPOBBIX CIY)KO C UTOTaMH,

I') KOMIUIEKCHAsI OLIeHKa KayecTBa paboThl.

19. Ouenka nesaTensHOCTH MOIpa3/IeJICHUI yIpaBiIeHUs MEPCOHAIOM — 3TO CUCTEMaTHYe-
CKUH MpolLiecc, HalpaBJIeHHbIH Ha (BbIOEpUTE BCE PABUIIbHBIE OTBETHI):

a) COM3MEpEHHE 3aTpaT U PE3YyIIbTAaTOB, CBI3aHHBIX C JICATEIBHOCTHIO KaJIPOBBIX CIIYXKO;

0) COOTHOILIEHHE PE3YyIbTAaTOB JETATbHOCTH KaJPOBBIX CIY)XO0 C UTOraMH AEATEIbHOCTU
OpraHu3aIfH B [IEJIOM;

B) COOTHOILIEHHE PEe3yJbTaTOB JEATEIbHOCTH KaJIPOBBIX CIIY’KO C UTOraMH AEATElIbHOCTU
JIPYruX MOJpa3aeieHu.

20. Kommepueckas 3¢peKTUBHOCTh ONPEAEIAETCS:

a) COOTHOIICHUEM 3aTpaT U pe3yJabTaToB;

0) COOTHOILIEHHEM MPOILIOro U JOCTUTHYTOTO YPOBHEH MOKa3aTemnei.

21. 3¢ eKTUBHOCTH CUCTEMBI YIIPABJICHUS [IEPCOHATIOM OIpeAEIAeTCs:

a) 3aTparaMH Ha (YHKIMOHHPOBAHUE U PAa3BUTHE CHUCTEM YIIPaBJIEHUs MEPCOHAJIOM B Op-
TaHW3allnY;

0) moTepsiMu, CBA3aHHBIMU C (POPMUPOBAHHUEM, PACIIPE/ICIIEHUEM U HCIIOJIb30BAHUEM TPY-
JIOBOTO MOTEHIIMAJIA OPTaHU3AIHH;

B) CTEINEHBIO JOCTIKEHHsI OpraHU3allMOHHBIX LIeJel MpH 3apaHee ONpeeSICHHBIX pa3Me-
pax MoTeph ¥ 3aTpar Ha PyHKIIMOHUPOBAHHE CHCTEM YIIPABICHHS MEPCOHATIOM.
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{HOﬁ aTTecTalumn.

CrpyKTypHBIi
JJIEMEHT

KOMIICTCHII N

[Tnanupyemble pe3yiabTaThl 00yYeHHS

O1eHOYHEIE Cpe€acTBa

OK-6 cnoco0HoCTBHI0 paboTaTh B KOJLJIEKTHBE, TOJIEPAHTHO BOCIPUHUMAs CONMAJIbHbIE, THUYECKHE, KOH(eCCHOHAJIbHBIE H KYJIbTYPHBbIE Pa3In4us

3HaTe

— COLMAJIBHBIC M IICUXOJIOTHYCCKHUE oco0eH-

HOCTH MEXTPYIIIOBBIX, OpPraHU3aIlHOHHO-
TPYAOBBIX Y BHYTPWIMYHOCTHBIX KOH-
(JIMKTOB, MHCTUTYTHI, IPUHIIMIIBI, HOPMBI,
IEWCTBHE KOTOPBIX NPU3BAHO 0OECIIEYHUTH
(GyHKIMOHHpPOBaHUE OOIIECTBA, B3aWMO-
OTHOIICHHSI MEXIY JIIOAbMH, OOIIECTBOM
Y TOCyJJapCTBOM

Kak paboTaTh B KOJUICKTHBE, TOJEPAHTHO
BOCIIpHUMAsd COHHUAJIBHBIC, 3THUYCCKHC,
KOH(eCCHOHANBbHBIE M KYJIbTYpHBIE Da3-
JINYUS

OCOOCHHOCTH OSTHOHAIMOHAIBHBIX TIPO-
651eM B pOCCHIICKOM 00111eCcTBE
OTHUYCCKUC, HAIIMOHAJIILHBIC, PAaCOBBIC U
KOH(ecCHOHANIbHbIE OCOOEHHOCTH Hapo-
JI0OB MHpa

O0COOCHHOCTH M MEXaHU3Mbl (YHKIIMOHHU-
pOBaHUA PA3JIMYHBIX COIMAJIBHBIX WHCTHU-
TYTOB, COI[MAJBHBIX TPYII M OOLIHOCTEH,
B paMKax KOTOPBIX 00ECIeYnBaeTCsl B3aH-
MOJICWCTBHE MEXIY Pa3IHYHBIMH COIH-
AJIbHBIMHU, KOH(I)CCCI/IOHEU'II)HI)IMI/I U KYJb-
TYPHBIMHU TPYIIIAMH

Ilepeuens» meopemuueckux 60npocos K IK3amMeny:

1. ITonsiTvie ¥ BUIBI KapBEPHI.

2. Kapbepa BHYTpUOpraHU3allMOHHAsl U MEXKOPraHU3al[MOHHAs: CIIEUaIN3MPOBaHHas U Hecrelua-
JN3UPOBAHHAS.

3. Kapeepa BepTHKaibHas, TOPU3OHTANIbHAS, CTyIIEHYATas, AUAaroHajJbHas. LIEHTPOCTPEMUTENbHAS.
4. CTpykTypa BHyTpHOpPIraHH3allMOHHOU Kapbepsl J. IlleiiHa.

5. Tunonorus kapeeps! J. Coromepa.

6. ITonsTHE 1 BUIBI KaphepHOTO Ipoliecca (M0 YCTOHUNBOCTH, BPEMEHU OCYILIECTBIICHUS).

7. «TpaMILIUHY, «JIECTHULAY, «3MEs», «IIEPEMyThe» KaK BUJbl KAPLEPHOT'O IIpolecca.

8. Bunbl kappepHOro mnpolrecca o CKOpOCTH, MOCIEN0BATEIbHOCTH MPOX0KIEHUS CTYIIEHEH Kapb-
€pHOM JIECTHULIBI.

9. Buapl kappepHOro mporuecca 1o ypoBHIO IPUTSA3aHUH.

10. KapbepHblii TaliM-ayT U TayHIIU(TUHT.

11. OcHOBHBIE 3Tanbl KAPHEPHI.

12. KapbepHblil NOTEHIIHAI JIMYHOCTH.




CTpyKTypHBI
JJIEMEHT

KOMIICTCHI N

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

VYMeTh

paboTaTh B KOJUIEKTUBE, TOJEPAHTHO BOC-
[IPUHUMAs  COLMAJbHBIC, OJTHHUYECKHE,
KOH(ECCHOHATBHBIE U KYJIbTYPHBIC pas3-
YU

aJICKBATHO BOCIIPMHHUMATh W AHAJIU3HPO-
BaTh KyJbTYpHBIE TpPaAULMU M oOblYau
CTPaH U HApOJOB

aHAJIN3UPOBATh MPOLECCHI, IPOTEKAIOIINE
B Pa3JIMYHBIX KOJUIEKTUBAX
IIPOrHO3UPOBATh OCOOEHHOCTU UX pa3BU-
THsI HAa OCHOBE y4€Ta COLMAJIBHBIX, KOH-
(beccroHaTBHBIX U KYJIbTYPHBIX pa3IHInit
NpeAynpexaarb W peryaupoBaTb KOH-
(IMKTHBIE CUTYallUH B MEXKKYJIbTYPHBIX
B3aUMOJCHCTBUSAX.

IlIpumepnsvle npakmuyeckue 3a0anus 011 IK3amena:
1. Pa3zpaboTarh KapbepHBIi IJIaH ISl TOCYIAPCTBEHHBIX CIYXKAIIUX 10 YIPABICHUIO TIEPCOHAIOM.
2. [Ipoananu3upoBath pasjaesbl KAPLEPHOTO IUIAHA.

Bnanets

npueMamM, IO03BOJIAIOIIHUMU pa6OTaTB B
KOJUUICKTHUBE, TOJICPAHTHO BOCTIPUHHUMAS
collajbHble, JTHUYECKHE, KOH(ECCHO-
HaJIbHBIE U KYJIbTYPHBIE Pa3Indus
HaBBIKAMHU BEXKIIMBOTO, J00pOKeNIaTelNb-
HOTO U TOJIEPAHTHOTO OOIICHUS
HaBbIKAMHU pa3peleHus KOH(JIUKTOB HH-
TEPECOB C IMO3ULHKM COUHUAIBHOM OTBET-
CTBEHHOCTH. HaBbIKaMH JOUArHOCTHUKHN
YpOBHSI KOH(PJIUKTOT€HHOCTH OOIIeCTBa U
yrpo3 6e30MacHOCTH

HaBbIKAMH aJaNTaliyd K HOBBIM CUTYallu-
SIM C y4E€TOM OCOOEHHOCTEH M BO3MOXKHO-
CTEH KOJUIEKTHBA

Memoouueckue ykazanus no 8bINOIHEHUI0 KOHMPOTbHOU pabombl NpeoCmagieHvl 6 NPUIodceHuy 1.
Ilpumepnolit nepeuenv mem KOHmMpPOJIbHOU PAOOMbL:

1. Kappepa kak nporiecc JU4HOCTHOTO U POo(eCCHOHAIBLHOTO Pa3BUTHUS YETIOBEKA.

2. BeiOop Kapbepbl: CYIIHOCTb U XapaKTEPUCTUKH.

3. [InanupoBaHue Kapbepsl: CYIIHOCTh, XapAKTEPUCTUKHU.

4. Peanu3zanus Kapbepbl: CyIIHOCTh, XapaKTEPUCTUKHU.

5. AHanu3 ¥ KOpPEKLMsI Kapbepbl: CYLTHOCTb, XapaKTEPUCTUKH.

6. [Ipodeccuonanusm: MCUXOJIOTMUECKOE, YIPABIEHYECKOE U ONEepaIlMOHATIEHOE CO/Iep KaHUE.
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI N

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

— TOJICPAHTHOTO OTHOILCHUS K TPEICTaBHU-
TEJISAM IPYTUX COIMATBHBIX TPYIII

— METOJaMHM KOHCTPYKTHUBHOI'O DEILICHUS
KOH(I)JII/IKTHBIX CI/ITyaHI/Iﬁ B KOJIJICKTUBC

— npuéMaMHd M METOJaMU YCTHOTO W TIHCh-
MEHHOTO OOIICHUS C TMPEACTaBUTEISIMU
Pa3IUYHbIX KYJIbTYp, YUUTBIBasi OCOOEH-
HOCTH 3THHYECKOTO, KYJIbTYPHOIO, KOH-
(heCCHOHATBPHOTO, COIHAILHOTO KOHTEK-
cra

OIIK-6 cioco0HOCTHIO peliaTh CTAHAAPTHBIE 321a4H PO
PbI ¢ IpUMeHeHHeM HHGPOPMAIIMOHHO-KOMMYHMKANMOHHBIX TEXHOJIOTHH M € Y4€TOM OCHOBHBIX TPeOOBaHUI NH(OPMAMOHHOI 0€30aCHOCTH

(eccnoHaILHOM 1EATEJIbHOCTH HA OCHOBE MH(OPMAITMOHHON M OMOIHOTP aprUeCcKoil KyJIbTY-

oOpa0aTeIBaTh, aHAIU3UPOBATh U CHUCTE-
MaTH3UPOBATh HAYYHO-YIPABICHUYECKYIO

3Hath — NpeAMEeTHYI0 00jacTh, COJAepXKaHUe U )
B3AMMOCBA3s OCHOBHBIX TDUHIATIOB, 3a- Ilepeuens meopemuueckux 60npocoé K IK3amemny:
o . ’ 1. OcobGeHHOCTH YIIpaBIEHYECKON Kapbephl.
KOHOB, NMOHATUH W KaTreropuit nHpopma- ) p
. . Pecypcel kapbepsl.
LHOHHEIX TEXHONOTHH, MPHMEHAEMBIX B | ' yP PheEp
9 . Kapeepnas cpena.
po¢eCCHOHATIBHOM J1eATENbHOCTH 4 THIr)IonIZ)rH;I thfHBOB KapbepI
— METOJbl U crocoObl obecrieueHust HHPop- | o )
MaHI/II([)HHOI\/'I 5630 ACHOCTH B DO Q)ec(%:)mg 5. Teopun motuarnuu J[. Makknemnanna, K. Ansaepdepa u 1. Anamca.
HATBHOI JIESTETBHOCTH P 6. MexaHn3Mbl CTUMYJIMPOBaHUS KapbephI.
o 7. MotuBaunonHas mozensJl. [loprepa u O. Jloynepa, L. Puun u [1. Maptuas.
— cocCTaB KIIMM U KOHKPETHBIE BO3MOXK- .
» YHKN P 8. Teopuu cneuududeckoil kapTunel paboTHukoB ([lyrmac Maxkrperop, Yuibsam Oyum, IIutep
HOCTH aIllapaTHO-IPOrpaMMHOro obecrie- Tlpykep)
YEeHUS | .
9. CoBpeMeHHbIE TOAXOABI K TPYA0BOI MOTHBALIMU.
— COCTaB, QYHKUMM 1 KOHKPETHBIE BOSMONK- 10. MexaHuU3MBI CTUMYJIMPOBAHNS U MOTUBALIMH Kapbephbl.
HoctH IPO(ECCHOHANBHO- | | [Tpupona, onpeneneHue U coep>KaHue NOHITHS JTUAEPCTBA.
OPHCHTHPOBAHHEIX OHOIMOTPAbUICCKUX, | 19 OcHopHEE Te OPHH JHIEPCTBA.
CIPAaBOYHBIX U MMOMCKOBBIX CUCTEM
YmMmeth -

Ilpumepnsvie npakmuueckue 3a0anus 01s IK3AMeHA:
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI N

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

nHpopMaInIo

MIPOBOJTUTH aHaJIN3 COLIMAJIbHO-
HKOHOMHYECKUX IPOLECCOB U SBJICHUH C
IIOMOILBIO CUCTEMbI CTATUCTHYECKUX I10-
Kazaresnen

pelaTh CTaHJapTHBIE 3a7a4u MpodheccHo-
HQJIBHOW JIEATEIbBHOCTH HA OCHOBE WH-
dbopmanoHHON W OuOIHOTrpadUIecKo
KYJIBTYpBbI

MPUMEHSTh OCHOBHBIE METOIBI
rpaMMBbI 3aIIUTHl THPOPMALIUU
IUTAHUPOBaTh M OPIraHU30BBIBATH IIPOBE-
JICHWEe SMIIMPUYECKUX HCCIEeJOBAHUM, 00-
pabaThIBaTh NAaHHBIE C HCIOJIH30BAHHUEM
CTaHJAPTHBIX MAKeTOB MPOTrPAMMHOTO
o0OecrieuyeHus, aHaIU3UpOBaTb U HUHTEP-
MIPETUPOBATh PE3yIbTAThl UCCIETOBAHUN

U Tpo-

Cutyanus s aHaIM3a

Keiic «Bukrop Kuam u snekrpodputsa «Pemunrron» Kopnopauus «Pemunrron IIponakre»
POU3BOIUT 31eKTpoOpuTBhl. C KoHIA 40-X ro1oB 10 KoHIA 60-X KOMIaHHs pocia U MpolBeTaia
Onmarojapsi CBOEH pernyTaluu IMPOU3BOIUTENS 3JIEKTPOOPUTB CaMOI0 JIyYILEro KayecTBa. XOTs
«Pemunrron IlpogakTcy ObLla yacThlO XOJIAUHTA KoHrioMmepara «Creppu Pana», ee BO3rimaBisi
caM OocHoBatellb Kopriopauu. B 1967r. cambliil nepBbIi Biajelell: yIiel Ha MeHCUIO U €r0 MECTO
3aHsU1 UHXKEHEpP, CTPACTHO YBJIEKaBUIMICSA HOBOM mpoaykuuu. Ha nporsbkenun nocnennux 12 jer
OH HaIIpaBJIsijl BCE YCUIIUS KOPIIOPALMU HAa COBEPUICHCTBOBAHUE NMPOAYKIIMU. B MO1€1b BHOCHIINCH
M3MEHEHHUs Kaxple 6 mecsieB. lHorna oHu OblUTM HACTONBKO HE3HAYUTENIBHBIMH, YTO OTpEOUTE-
JI1 UX NPAKTHYECKH HE 3aMedanu. Jlake u B Takoil CUTyallud BHEJIPEHUE HOBOW O3HA4ayo, 4YTO
KOMIIaHUS TepecTaBalia MPOU3BOAUTh MPEIbIIYILYI0 MOJENb. PO3HUYHBIE TOPTOBIBlI OOSIIHCH Aep-
JKaTh TOBAPHBIN 3amac 3J1eKTpoOpUTB PEMUHITOH, TOTOMY UTO MOJENIM YCTapeBalM YyTh JIU HE B
npezenax cyrok. IlonoxkeHne KOMIaHuu 3JIEKTPOOPUTB Hayallo ocinabeBarhb, U 3Ta TEHACHIUS Ipo-
JIoJiKaslach B Te4eHHe HecKoIbKux JieT. B 1979 r. Bukrop Kuam Beikynun «Pemunrron Ipogakrey
y «Cmppu Panay. Ilocne Toro kak jkeHa Kynmuiia eMy 3J1eKTpoOpuTBY PEeMUHITOH, OH mpuIIen K
BbIBONlY, uTO «PeMuHrToH IIpogakTc» cTOMT TOro, 4ToObl €€ COXpPaHUTh. 3HATOK 3JIEKTPOOPUTB C
NPaKTUYeCKON CTOpOoHBI, Bukrop Kuam yrBep:kan, 4yTo HU O/1HA JIEKTpOOpUTBA He OpeeT Jydlle,
yeM Pemunrron. Korma Kuam cran Bnagensuem «Pemunrron I[IpogakTe», OH BHEC KapAWHAIbHbBIC
U3MEHEHU B JIeTeIbHOCTh KoMIaHuu. [lepBoe, 4yTo OH cenai, 3To codpall B OJIHY IpyIIly pyKo-
BOJAMTENEH U3 Pa3HBIX KOMIIAHUN, C K€M padoTaj J0JIrue rofbl, OTIYCTUB MPEKHUX PYKOBOAUTE-
neil 'Pemunrrona”. 3ateM OH HaMeTHJ JajbHEHIINE COKpalleHHs U B MPOU3BOACTBE: OCBOOOIMII
TPEX W3 YEThIpeX YIPaBISIIOIIMX MPOU3BOJCTBAMHU U OOJBIIYI0O YacTh HHXKeHepoB. Ilepectpous
KOMITaHHUIO U IPUAAB el «CKOpOCTh U 3(h(heKTUBHOCTHY», KaM B3siiics 3a 3TUYECKHEe HOPMBI KOMIIa-
HUU. MHOTHE COTPYIHUKH, KOTOPHIX Knam He X0Tes yBOJIbHSTh, YIIUIM U3 KOMITAHWUHU, HE BbIIEPKaB
CBSI3aHHOTO C NepeMeHaMU HanpsKeHUs. YToObl OCTaHOBHUTH 3TY ONACHYIO TEHJICHIIMIO, COTPYIHH-
KOB CTaJIM 3HAKOMUTH € IUIaHaMM Knama 1o pa3BUTHIO KOMIIAHUH, U BCE O €UHOTO CTaIu y4acT-
HUKaMH IPOrpaMM CTUMyIupoBaHus. Koria opranusanus HECKOJIbKO CTaOMIN3UPOBAIACh, BHUMA-
HUE elle pa3 ObLJIO HANpaBJIEHO Ha 3JEKTPOOPUTBY. BbUIM CHATHI BCe XPOMUPOBAHHbBIE JETAlU U
BHEUIHUE JIONOJHEHMs, NMPUIABABIIME JMIIHWA BEC, HO HUKAaK HE YJIYYIIABIINE €€ JIECHCTBHUS.
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI N

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

VilydnieHHbId AU3aiiH ObUT JeleBie AJi UCIOJIHEHUs, TaK YTO SKOHOMUS Ha ce0eCTOMMOCTH I10-
I1J1a Ha MOJIB3Y MOTpeduTeno. POZHUYHBIX TOProOBIEB 3aBEPHIIM, YTO HOMEHKIJIATypa MPOU3BO/ICTBA
OCTaHeTCs CTaOUIIbHOM, M UTO 3aKa3bl OyayT BHINOIHATHCA B TeueHue 244. O310pOBICHUIO KOMIIa-
Huu PemuHrTon IIpomakre» MoMoriy Takke U Apyrue HOBallMu MapKETUHIA, TAKUE, KAK KOMIIaKT-
HBIM YEXOJI U TapaHTHUs BO3BpATa JACHET.

Bomnpocsl k keiicy:

1.Onpenenute kK KakoMy TUITY JIMJIepa MOXKHO onpeaennTs Bukropa Kuama?

2. KakoB Obu1 cTHIIb pyKOBOICTBA Krama: opreHTHPOBAaHHBIM Ha padOTy WM Ha YelloBeKa?

3.B Kkakylo CTOpOHY, IO BallleMy MHEHHUIO, MOXET W3MEHUTbCA cUTyauus B «PeMHHITOH
[Tpomaktey», korma kommanusi npuger B Hopmy? IlorpeOyercss nm eif THOKMN WM aganTUBHBINA
CTWJIb PYKOBOZCTBA?

Bnaners

— HaBbIKaMH TIOJIYUCHUA HH(bOpMaL[HH nus3

pa3IMYHBIX HMCTOYHUKOB, BKJItouas IH-
TEpHET

HaBBIKAMH pabOTHl ¢ 0a3aMu JTaHHBIX
ouIIMaIbHBIX CAUTOB

HaBbIKAMM  HMCIOJIb30BAaHUSI  [1aKETOB
OoUCHBIX TIpOrpamMM Jyisi paboThI C JIeNo-
BOM HWH(OpMaIUe, OCHOBAMHU CETEBBIX
TEXHOJIOTUI

HaBBIKAMH UCIIOJIb30BAHUS AaHTUBUPYCHBIX
MpO-TpamMM, apXHBaTOPOB, 3alIUTHl WH-
bopmanuu

OCHOBaMH aHaJlM3a COLMAIIbHO U Ipodec-
CHOHAJIPHO 3HAYMMBIX MPOoOJIeM, MpoIliec-
COB W SIBJIEHUH C HCIOJIb30BAHHEM MaTe-
MAaTUYECKHX METOJIOB aHAJIM3a U MPOTHO-
3UPOBAHMSI HAa OCHOBE MPUMEHEHHUS HO-

Memoouueckue ykazanus no 8biNOJIHEHUI0 KOHMPOIbHOU pabomsl NPeoCmagieHvl 8 NPUNodHceHuu 1.
Ilpumepnolii nepeuens mem KORmMpOILHOU padomol:

1. Ilpodeccnonanusm u kapbepa.

2. KapbepHblii HOTEHIIMAN TUYHOCTH.

3. KappepHoe npoCTpaHCTBO YEJIOBEKA.

4. TexHOJOTUSI CAMOMapKETHHTA.

5. IlepconasibHOE PE3IOME KaK CPEACTBO CAMOMAPKETUHI A, TEXHUKA €r0 COCTABJICHMUS.

6. IIoBOPOTBI M KPU3HUCHI KAPbEPBI: CYIIHOCTh U PUYUHBI.
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CTpyKTypHBI
JJIEMEHT
KOMIIETCHIINH

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

BEHUIIIEro MporpaMMHOI0 00ecredeHUs

— HaBBIKAMH HCIIOJIB30BaHMS B Mpodeccro-

HAJIbHOH JIeATEIbHOCTH 0a30BbIX 3HAHUU B
00J1aCTH COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUN

IK-25 YMECHHEM OPIraHU30BbIBATHL KOHTPOJIb UCITOJTHEHUS, IPOBOAUTDH OLCHKY KaueCTBa YIIPABJICHYCCKHUX peme}mi/i H OCYHIECTBJICHUE aAMUHUCTP a-
TUBHBIX IPOLECCOB

3HaTe

— OCHOBBI TEOPHUH YIPABICHHS, ToCyAap-

CTBCHHOI'O M MYHUIMIIAJIBHOI'O YIIpaBJIC-
HUS, JOKYMEHTAllMOHHOIO OOecreyeHus
YHOpaBJICHUA, IPUHATHA W HCIIOJIHCHUA
rOCYJapCTBEHHbIX PpEIIeHUH, aJMUHU-
CTPAaTUBHOI'O KOHTPOJIMHTA, 3TUKHU TIOCYy-
JapCTBEHHOM CITy>KOBbI

MCTOAbI TPOTHO3UPOBAHUA W SKOHOMHUYC-
CKOTO O00OCHOBaHMSI TOCYIapCTBEHHBIX
peleHnit

WHCTPYMEHTBI PETYIMPYIOIIET0 BO3JEH-
CTBMSI IIPU peau3alM YIpPaBIEHYECKOTO
pe€ICHUA U OCYIICCTBIICHUU aJIMHWHHUCTPA-
THUBHBIX IPOLIECCOB

CYLUIHOCTb  YIIPaBJICHYECKUX pPEIIECHUH,
MCTOABI UX NPUHATUA, TEXHOJOTHUIO OLICH-
KM KadyecTBa W aJbTepHATUB NPUHATHA
YIPABICHUYECKUX PEMIEHUH U OCYIIECTB-
JICHUS aJIMUHUCTPATUBHBIX IPOILIECCOB
CIOCOOBI OIpe/ieNieHHs] TapaMeTpoB Kaue-
CTBA MPUHATHA U HUCIIOJIHCHUSA YIIPABJICH-
YECKUX PEHIEHMH W OCYIIECTBIIECHUS

Ilepeuenv meopemuueckux 60npocosé K IK3AMeHy.

. Teopus nmmnepcTBa «X» 1 «Y » Makl peropa.

. YrpasieHyeckas peuierka bielika 1 MoyToH.

. Mognens nunepcra @uiepa.

. Monens cutyarrionHnoro nuaepcrsa (Moaens Xepces u bianuapna).
. Monens nunepctBa Xepces u biianuapna.

. [InanrpoBaHue KapbepHOro pa3BUTHs NIEPCOHANA.

. Opranuzanus ynpasjaeHHUs! Kapbepoil B OpraHu3aluu.

. UniuBuAyanpHBbIN IUIaH Kapbepsl.

. KappepHble opueHTaNy TMYHOCTH.

10. Ctparerusi caMmoyrnpaBeHHs KapbepOil.

11. OcoGeHHOCTH KEHCKOM Kapbepbl B COBPEMEHHOM MHUpE.
12. I'eniepHbIE aCIEKTHI pa3BUTUS Kapbephl.

13. Tumns! kapbephl B FOPUINUECKON AEITEILHOCTH.

14. TTpuHIUTIBEI COCTaBIeHUS MPOGECCHOHATHFHOTO PE3IOME.

O 0 1N DN K~ W —
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI N

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeaCcTBa

YHpaBJICHYCCKHUX MIPOUECCOB

YMmeTn

— CHUCTCMHO QaHAJIM3UPOBATH XOJ HCIIOJIHC-

HUS U OLEHKY KauecTBa YIPABJICHYECKUX
pelieHuii, M OCYIIECTBICHUE aJAMHUHU-
CTPATUBHBIX MTPOLIECCOB

KOHTPOJIUPOBATh PE3yJbTaThl YIpaBJICH-
YECKOT0 PEIICHHUS W aJIMUHUCTPATUBHBIX
MIPOLIECCOB

OTpEeNENATh MapaMeTpbl KayecTBa MPUHS-
TUSI U WCIIOJHEHUS YIPABJICHUYECKUX pe-
LIEHUH U OCYILECTBJICHUS YIpaBleHYE-
CKHX TPOIECCOB, BBISBIIATH OTKJIOHCHUS U
MIPUHUMATh KOPPEKTUPYIOIINE MEPbI

Ilpumepnvie npakmuyeckue 3a0aHuA 014 IKIAMEHA:
CocTaBuTh NOPTPOINO KAPHEPHOTO MPOABUKCHUS

Bnanets

HaBBIKAMH OIIPEJEICHUs MapaMeTpoB Ka-
YecTBa IPUHATHA U HCIIOIHEHUS YIPaB-
JICHYCCKUX peHIeHI/Iﬁ N OCYHICCTBJICHUA
YIPABJIEHUYECKUX IPOLECCOB, BbISABICHUS
OTKJIOHEHH W TPUHATHS KOPPEKTUPYIO-
UX MEp

HaBbIKAMHU OpPraHU3alMOHHON paboThl 1O
KOHTPOJIIO HUCIIOJIHEHUS, IIPOBCACHUA
OLICHKH Ka4yeCTBa YIPaBICHYECKUX pelle-
HAW W OCYHIECTBJICHUE aJMUHUCTPATHB-
HBIX IIPOLIECCOB

HaBbIKAMHM  IIPOTHO3MPOBAHUS  IOCIIE]-
CTBUH TPUHATOIO YIPABJIEHYECKOTO pe-
HICHUS

Memoouueckue YKAa3aHus no 6blnOJIHEHUIO KOHmpO]ZbHOZZ pa60mbl npedcmaeﬂeﬁbl 6 NPUIoIHCEHUU 1.
Ilpumepnuiii nepeuens mem KOHMPOILHOU PAGOMObL:

. Crpareruu nosejieHus paOOTHUKA B CUTYaIUsIX IOBOPOTA U KPU3HCA Kapbephl.

. [loTtepst paboThI U Kapbepa.

. AjanTtanus K HOBOMY MeCTy paboTBhl.

. TexHonorus HHAUBUAYAJIBbHOI'0 KOHCYJIbTUPOBAHHUA 110 KapbEepe.

. TexHoJIOTHsI TPYNIIOBOTO KOHCYJIBTUPOBAHMS 110 Kaphepe.

. OcobeHHOCTH yIpaBIIeHHUS Kapbepoil.

. Criermuduka ynpasieHus: Kapbepoi MOJOABIX CHEIIMATHCTOB.

. 'enaepHbIE aCIEKTHI PA3BUTHS KapbEPBI.
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0) Ilopsiiok TMpoBeleHUs] MPOMEKYTOYHONH aTTeCTANMHU, MOKA3ATEJIU M KPUTEPUH
OlleHUBAHMS:

[TpomexxyTouHas arrectauus no aucuuinae «llnanupoBanue Kapbepbl» BKIOYAET TEO-
pEeTHYECKHEe BOMPOCHI, MO3BOJISIONUIUNE OLEHUTh YPOBEHb YCBOEHUSI OOYYaIOLIUMUCS 3HAHUM, U
NPaKTUYECKHUE 33J]aHUs, BBIBISIONINE CTEIIEHb CPOPMHUPOBAHHOCTH YMEHHMI W BIIAJICHUH, TPO-
BOAUTCA B (hopMe IK3amMeHa.

DK3aMeH MO JaHHOM MUCHUIUIMHE MPOBOJHUTCA B YCTHOH (opMe MO dK3aMEHAIIMOHHBIM
Ouietam, KaX/bli U3 KOTOPBIX BKIIIOYAET 2 TEOPETHUECKUX BOMPOCA U OJHO MPAKTHYECKOEe 3a-
JTaHHE.

IToxka3aTenu U KPUTEPUHU OLIEHHBAHUS IK3aMeHa:

— Ha OLIEHKY «OTJIHYHO» (5 6ayioB) — 0Oyyaromuiicss 1EMOHCTPUPYET BBHICOKUN yPOBEHB
c(hOpMHUPOBAHHOCTH KOMIIETEHIMI1, BCECTOPOHHEE, CUCTEMAaTUYEeCKOe U ITyOOKOe 3HaHUE yueo-
HOTO MaTepualia, CBOOOIHO BBINOJHSET MPAKTHUECKUE 3alaHUsl, CBOOOJIHO ONEpUPYET 3HAHMUSI-
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX MMOBBIIIEHHON CI0KHOCTH.

— Ha OIIEHKY «Xxopomo» (4 Oamia) — oOy4arouuics IEMOHCTPUPYET CPEIHUM YPOBEHBb
c(OpMUPOBAHHOCTH KOMIIETCHLIUNA: OCHOBHBIC 3HAHUS, YMEHHUSI OCBOEHBI, HO JIOMYCKAIOTCS He-
3HAYUTEJIbHBIC OMIMOKH, HETOUHOCTH, 3aTPYJHECHUS MPH AHATUTUYECKUX OMNEpaIisaX, IepeHoce
3HAaHUU U YMEHUU Ha HOBbIEC, HECTAH/IAPTHBIC CUTYAIUH.

— Ha OILICHKY «YJAO0BJIETBOPUTEILHOY» (3 Oaiia) — 00yJaromuicss AeMOHCTPUPYET MOPOTO-
BbIil ypoBeHb C(HOPMUPOBAHHOCTU KOMIIETEHIINI: B X0/1€ KOHTPOJIbHBIX MEPONPUATUI TOMyCKa-
IOTCSI OIIMOKH, TPOSIBIISICTCS OTCYTCTBHE OTACIBHBIX 3HAHHI, YMEHUH, HABBIKOB, 00YJaIOIIHICS
UCIBITHIBACT 3HAYUTENbHBIC 3aTPYAHEHHS MPH OMEPUPOBAHUU 3HAHUSAMHU U YMEHUSIMU MPU UX
NepeHOCe Ha HOBBIE CUTYAIIHH.

— Ha OLIEHKY «HEeYAO0BJIETBOPUTEIbHO» (2 Oanna) — oOydaromuics JeMOHCTPUPYET 3Ha-
Hus He O6oree 20% TeopeTHuecKoro Marepuana, JOMyCKaeT CYIIECTBEHHbIE OIMMMOKH, HE MOXKET
MOKAa3aTh UHTEIUIEKTya IbHbIe HABBIKU PEIICHHs MPOCTHIX 3a/1a4.

— Ha OIICHKY «HeYyIOBJIETBOPHUTEJbHO» (1 Oaimn) — oOyuaromuiics HE MOXET MOKa3aTh
3HaHMS HA YPOBHE BOCIPOM3BEICHUS U OOBSCHEHHsS] MHPOPMAIMH, HE MOXKET MOKa3aTh WHTE-
JIEKTYaJIbHBIE HABBIKH PELICHHS MTPOCTHIX 3a7ad.



8 YueoHo-MeToM4eckoe u HHGOPMALHOHHOE o0ecreyeHne THCHHILTHHBI

a) OcHoBHAas JuTepaTypa:

1. Ogmeros, 10. I'. KanpoBas moiauTHka 1 KaapoBoe mianuposadue B 2 4. Yacts 1. Kaaposas mo-
JIUTHKA : y4eOHMK M mpakTukyMm aas By30B/ FO.T'. Omeros, C. A. Kapramos, M. I'. JlabamksaH. — 2-¢
u31., nepepad. u gon. — Mockga : M3narensctBo FOpaiit, 2020. — 202 ¢. — (Bricuiee oOpa3oBanue). —
ISBN 978-5-534-02242-1. — Tekcr : onekrtponnwiii // OBC IOpabit [caiit]. — URL:
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-politika-
452979%#page/1

2. Oneros, 10. I'. Kagpoas monutrka u KaJapoBoe mianupoBanue B 2 4. Yacts 2. Kaapo-
BOC IUIAHMpPOBaHUC : yueOHHMK W npaktukyM s By3oB/ 1O.T. Operos, C. A. Kapramios,
M. T'. Jlabamxsia. — 2-e u3a., nepepad. u mon. — Mocksa : U3marensctBo Opaiit, 2020. —
283 c. — (Bricmiee oOpazoBanme). — ISBN 978-5-534-02239-1. — Tekcr : 37€KTpOHHBINA //
OBC IOpaiir [caiir]. — URL: https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-
planirovanie-v-2-ch-chast-2-kadrovoe-planirovanie-452977#page/184

0) lonoJIHUTeILHAS JIUTEpPaTypa:

1. Cununeina, O. H. YopasieHue 4eI0BEYECKUMHU pecypcaMu: yueOHO-METOAn4ecKoe mocobue /
O. H. Cununpina ; MI'TVY. - Marautoropek : MI'TY, 2017. - 1 sanektpoH. onT. auck (CD-ROM). — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2921.pdf&show=dcatalogues/1/1134542/292
1.pdf&view=true. - MakpooOBEKT.

2. CornukoBa, C. WM. VYmnpaBineHue mepcoHajoM: JelioBas Kapbepa: YdeOHOE IOoco-
6ue/C.U.CotHukoBa, 2-¢ u3., nepepad. u gom. - Mocksa : U1 PUOP, HUL] UH®PA-M, 2016. - 328 c.
(Beicmmee  oOpazoBanme) ISBN  978-5-369-01455-4. - Texcrt : onektponsbii. - URL:
https://znanium.com/read?id=101070

3. YmpapneHue yenoBeueckuMU pecypcamu B 2 4. YacTe 1 : y4eOHHMK U MPaKTHKyM JJisl akaje-
muueckoro Oakamaspuara/ C. A. bapkoB [u ap.]; non penakmuein C. A. Bapkosa, B. 1. 3yOkoBa. —
Mocksa : UsnatenbctBo FOpaiit, 2019. — 183 c. — (bakanaBp. Axagemuueckuit kypc). — ISBN 978-5-
9916-7303-7. — Tekcr : anexrponnsiii / DBC IOpaiir [caiit]. — URL.: https://urait.ru/viewer/upravlenie-
chelovecheskimi-resursami-v-2-ch-chast-1-433211#page/1

4. YupasiieHH€e 4€I0BEUYECKUMH pecypcaMu B 2 4. HacTp 2 : y4eOHHUK U MPaKTHKYM Ul aKaje-
mudeckoro OakamaBpuata/ C. A.bapkoB [m 1p.]; orBerctBeHHBIH penmakrop C. A. bapkos,
B. U. 3y6koB. — Mocksa : MzmarensctBo FOpaiit, 2019. — 245c. — (bakamaBp. AkageMH4ecKuil
kypc). — ISBN 978-5-9916-7304-4. — Tekcr : anmekrponnwnid // DBC IOpaiit [caiit]. — URL:
https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-v-2-ch-chast-2-434312#page/1

B) Meroanyeckue yKazaHus:
MNpEaACTaBJICHLI B IPUJIIOKCHUHN 1.

r) IlporpammHuoe odecnneuenue u UHTEepHET-pecypchbl
IIporpamMmmHoe o0ecnieyeHune

Haunmenosanue [10 No noroBopa Cpox neiCcTBUS TUTICH3UHI
MS Windows 7 11-1227 ot 08.10.2018 11.10.2021
H-757-17 ot 27.06.2017 27.07.2018
J1-593-16 ot 20.05.2016 20.05.2017
N-1421-15 ot 13.07.2015 13.07.2016
MS Office 2007 Ne 135 o1 17.09.2007 6eccpouHo
Kaspersky Endpoind Security | /1-300-18 ot 21.03.2018 28.01.2020
Jutst OusHeca-CTaHaapTHBIN J-1347-17 o1 20.12.2017 21.03.2018
J1-1481-16 ot 25.11.2016 25.12.2017
J1-2026-15 ot 11.12.2015 11.12.2016
7 Zip CBOOOJTHO paclpoCTpaHseMoe | 0ecCpouHO
FAR Manager 1C‘}3 860HH0 pacHpocTpanseMoe OeccpouHo

IIpodeccnonanbHble 6a3b1 JaHHBIX U HH(OPMaAIMOHHBIE CIPABOYHbIE CHCTEMbI
Hassanue kypca | CchlIIKa



https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-politika-452979%23page/1
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-politika-452979%23page/1
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-2-kadrovoe-planirovanie-452977%23page/184
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-2-kadrovoe-planirovanie-452977%23page/184
https://magtu.informsystema.ru/uploader/fileUpload?name=2921.pdf&show=dcatalogues/1/1134542/2921.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2921.pdf&show=dcatalogues/1/1134542/2921.pdf&view=true
https://znanium.com/read?id=101070
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https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-v-2-ch-chast-2-434312%23page/1

HayyHoro uutuposanus (PUHLI)

aHamuTHUYeCKas cuctema — Poccuiickuii uuaekc|https://elibrary.ru/project_risc.asp

(Google Scholar)

[TouckoBast cucrema Akxamemust Google

URL.: https://scholar.google.ru/

Nudopmanmonnas cucrema - EquHoe okHO
oCTyIa K MHPOPMAIMOHHEIM pecypcaM

URL.: http://window.edu.ru/

Poccuiickas I'ocymapctBennas Oubnuore-

https://www.rsl.ru/ru/4readers/catalog

ka. Karanoru ues/
DJIEKTPOHHBIE  pecypchl  OHMONIHMOTEKH http://magtu.ru:8085/marcweb2/Defaul
MI'TY um. I'.11. HocoBa t.asp

®DenepanbHbIi 00pa3oBaTEIbHBINA OPTAT —
OxoHomuka. Counosnorus. MeHePKMEHT

http://ecsocman.hse.ru/

MeskayHapoaHas HayKOMETpUYeCKas pe-
(deparuBHas ¥ IOJHOTEKCTOBas 0a3a JaHHBIX
HavuyHbIX m3gaani «\Web of sciencey

http://webofscience.com

U3IaHA «SCOPUSH

MexnynaponHas pedepaTUBHAS U MOJTHO-
TEKCTOBasl CIpaBOYHAasi 0a3a MaHHBIX HAyYHBIX

http://scopus.com

9 MaTepuajibHO-TeXHHYeCKOe obecneyeHue JUCHUIIMHBI (MO1yJIs1)

MaTepI/IaJ'IBHO'TeXHI/I‘leCKOC obecrieueHue JUCHUIIIIMHBI BKIIIOYACT:

Tun u Ha3BaHUE ayJUTOPUH

OcHallieHue ayIuTopun

Y4eOHble ayAUTOpUH I IPOBEIe-
HUS 3aHATHUH JEKIIMOHHOI0 THUIIA

MynpTUMEINIHBIE CPENCTBA XpPaHEHUS,
IIpeJICTaBIeHNs HH()OPMALIUH.

nepeaaun u

VYyeOHble ayAUTOPUH [T TPOBEIE-
HUS IPAKTUYECKUX 3aHATHH, rpym-
MOBBIX U MHIUBUYaIbHBIX KOH-
CyJIBTALIMM, TEKYIIErOo KOHTPOJIA U
IIPOMEKYTOUYHOM aTTeCTaluU

MynpTUMEIUIHBIE CPENCTBA XPAaHEHUS,
IpeJiCTaBlIeHNs HH()OPMALINH.

KoMIuieke TecTOBBIX 3aJaHuil Ul IPOBEICHUS TPOMEXKY-
TOYHBIX U PYOEKHBIX KOHTPOJIEH.

nepeaaun u

[Homerienus 111 caMOCTOSTEILHOM
paboThl: 00yUJarOIINXCS

[epconanbHble KOoMIbIOTEPHI ¢ makeToM MS Office, BbI-
X070M B MHTEpHET M ¢ JIOCTYIIOM B 3JEKTPOHHYIO HH-
(hopmMarmoHHO-00pa30BaTEbHYIO Cpey YHUBEPCUTETA

[TomemeHus U XpaHEHHS U TIPO-
buIakTHYEeCKOro o0CIyKUBaHUS
y4eOHOro 000pyI0BaHHMS

HIxader s XpaHeHUs: y4eOHO-METOANYECKON JTOKyMEH-
Taluu, y4eOHOro OOOpyJOBaHUS W y4eOHO-HATJISTHBIX
ocoOui.
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IIpunoxenne 1
MeToanuyeckne peKOMEHIAIUM JJIs1 CAMOCTOATEIbHOI PadoThI CTY/IEeHTOB

B nporuecce BBINOJHEHHUS CaMOCTOSITEIbHOM PabOThI CTYAEHTHI JOJIKHBI HAyYUThCsS BOC-
NPUHUMATH CBEICHUS HA CIIyX, (GUKCUPOBATh MHPOPMALIMIO B BUJE 3alUCEl B TETpalsix, pado-
TaTb C NKMCbMEHHBIMU TEKCTaMH, CaMOCTOSTEIBHO W3BJIEKAass U3 HUX IIOJIE3HBIC CBEACHUA U
oopmIIsis UX B BUJIE T€3UCOB, KOHCIIEKTOB, CUCTEMAaTU3MPOBATh MH(POPMALIMIO B BHJIE 3aII0JIHE-
HUS TaOJIML, COCTAaBJIEHHsI cXeM. BakHO HayuuTbCs BBIAEIATH TJIaBHBIE MBICIIU B JIEKIMU MIPETIO-
naBartenst 1100 B MUChbMEHHOM TEKCTE; aHAIM3UPOBATH SIBICHUS; OMPECIATh CBOIO MO3HUIHUIO K
IOJYYEHHBIM Ha 3aHATHUSIX CBEICHUSAM, YETKO (POPMYJIMPOBaTh €€; apryMEeHTHPOBaTh CBOIO TOY-
Ky 3pCHHS: BBICKA3bIBAaTh OLIEHOYHBIE CYXACHHUS; OCYIIECTBIATH caMoaHain3. HeoOxomumo
YUUTBCS BJIAJETh YCTHOM U MMCbMEHHOHN PEUYbIO; BECTH JUAJIOT; Y4aCTBOBATh B JUCKYCCHH; pac-
KpBIBaTh COJEPKaHUE U3ydaeMoil Mpo0IeMbl B MOHOJIOTHYECKOH peun; BBICTYIATh C COOOIIEeHH-
AMH U TOKJIaJaMU.

Koncnexr jgexknun. CMbICI IPUCYTCTBUS CTYACHTA HA JIEKLIMM 3aKJII0YAcT BO BKIIOYCHUU
€ro B aKTHBHBIN IIPOLIECC CIYIIAHUs, IOHUMAHUS U OCMBICICHUS MaTEpHUalIa, OArOTOBIEHHOIO
npernojiaBaTesaeM. DTOMY CHOCOOCTBYET KOHCIIEKTHMBHAs 3alMCh IMOJYy4eHHOH HHpopmanuu, ¢
IIOMOIIBI0 KOTOPOH B JaJbHEHIIEM MOXHO BOCCTAaHOBUTH OCHOBHOE COJEp’KaHHUE MPOCITYIIAH-
HOMU JIEKIIUH.

JIJ1st yCTIemHOTO BBITTOJIHEHUS ATOW PabOTHI COBETYEM:

- IOATOTOBUTH OTJEJIBHBIE TETPAAN AJI KaKIOro IIpeIMeTa. 3alucCh B HUX JIy4lle BECTH Ha
OJTHOW CTOpPOHE JIMCTA, YTOOBI MTO3JHEE HA YUCTOM CTPAHMIIC 3aliCcaTh JOTIOJTHEHHUS, yTOUHCHHUS,
3aMeyYaHus, a TaKkxkKe coOOCTBEHHbIE MbICTH. C MOMOIIbIO Pa3HOLBETHBIX PyUYeK MK (uioMacTepoB
MO’KHO OyZIE€T BBIIEIUTH 3ar0JIOBKH, Pa3/elibl, TEPMHUHBI U T.1.

- HE 3aIMChIBaTh MOAPSA BCE, YTO TOBOPUT JiekTop. CrapaiiTech BHayalle BBICIYLIATh U
MOHSTh MaTepHall, a 3aTeM yKe 3a(UKCUPOBATh €ro, HE YIyCKasi OCHOBHBIX MOJOXEHHUH U BBIBO-
noB. CoxpausiiTe 1oruky uznoxenus. OOpatuTe BHUMaHUE Ha HEOOXOIMMOCTh TOUHON 3amKcH
ONpEAEICHUN U MOHSITUH.

- OCTaBUTh MECTO Ha CTpPaHUIE CBOOOJHBIM, €CIIM HE YCHEIH OCMBICIMTH M 3a-NUcaTh
yacTh MHGopManuu. [1o okoHUaHHIO 3aHATHS C TIOMOILBIO OJTHOKYPCHUKOB, MIpEnoaBaTes Uiu
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTH YIYLIEHHOE.

- yIeNnsTh BHUMaHUE IpaMOTHOMY odopmileHuto 3anucedl. Hayuurech rpaduuecku sicHO u
y00HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, MOJYEPKUBATh IJIaBHbIE MBICIH, KIHOUEBbIE
CJI0Ba, IOMEIIATh BBIBOJABI B pAMKH U T.J1. HemanoBa)kHOE 3HaUEHUE UMEET U YeTKasi CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOAMT IIJIaH, JJOTMYECKHU BBICTPOCHHAsI KOHCTPYKLIHS OCBEILEHUS KaXa10Ir0
IIyHKTa IJJaHA C apryMEHTaMU M JI0Ka3aTelIbCTBAMH, Pa3bsCHEHUSAMH WM IPUMEpPAaMH, a TaKkKe
CIIMCOK JIUTEPATYpPBI 110 TEME.

- Hay4uThCs MuUcaTh pa300opuuBO U ObIcTpo. UTOOBI B najbHEMIIEeM HE TPaTUTh BpeMsl Ha
pacuppoBKy COOCTBEHHBIX 3aIllUCEH, CIIEAUTE 3a aKKypaTHOCTHIO MOYepKa, HE SKOHOMbTE Oy-
Mary 3a c4eT YIJIoTHeHus Tekcta. KoHcnekTupys, noib3yiTech 0OMmEnpUHITHIMU COKpAILlEHH -
MU CJIOB U YCIOBHBIMH 3HAaKaMH, €CJIH €CThb HEOOXOUMOCTb, TO MPHU-TyMaiiTe COOCTBEHHBIE CO-
KpaleHusl.

- YMeTh OBICTPO U YETKO NEPEHOCUTHh B TETPaJb rpaduyeckre pUCyHKH M TaOMUIbl. J{is
ATUX LEJEN MPUTOTOBBTE MTPO3PAYHYIO JIMHEHNKY, KapaHJalm U pe3uHKy. CTapaiTech Kak MOXXHO
TOYHEE CKOMUPOBAaTh M300pakeHue ¢ Jocku. Ecin HarisaHbelii MaTepuall TPyAHO BOCIHPOH3BO-
JIIM B YCJIOBUSIX JIEKIIUH, TO C/IEIANUTE €ro CIIOBECHOE OMKMCaHue ¢ 0000IIAONMMH BEIBOJAMH.

- IPOCMOTPETHh CBOM 3aIIMCH MOCJIE OKOHYaHUS JeKUuu. [loguepKkHUTE U1 OTMETHTE pa3HbI-
MU I[BETaMHU (piromMacTepa BaXKHbIE MOMEHTHI B 3alUcsAX. VclipaBbTe HETOYHOCTH, BHECUTE HEOO-
XoJIuMble nonojnHeHus. He TpaTbTe BpeMsl Ha MepenuchlBaHUE KOHCIIEKTA, €CIIM OH OKAa3aJCs HE
coBceM yaauHbIM. COBEPILIEHCTBYMTECH, 3AIMCHIBAS IIOCIEAYIONINE JIEKLINH.

IToaroroBka Kk ceMuHaApcKUM 3aHATHAM. CeMuHap — OJUH U3 OCHOBHBIX BUJOB IPaKTH-
YECKHMX 3aHATHH 10 TyMaHUTapHbIM AucuuiuinHaMm. OH HpeAHa3HayeH Ui yriIyOJeHHOIO U3y-
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YeHUs OTJENBbHBIX TeM M KypcoB. [1o ¢opme nmpoBeneHust ceMuHapbl OOBIYHO MPEICTABIISAIOT CO-
00l1 perieHue 3a1a4, 00CyXJIeHHE JOKJIa10B, Oecely IO IUIaHy WIM JUCKYCCHIO 110 IpoldiieMe.

[TonroroBka K 3aHATHSAM 3aKJIIOUYAETCS, NPEXJIE BCEIO, B OCBOCHUU TOTO TEOPETUYECKOTO
MaTepHaia, KOTOpbId BBIHOCUTCS Ha oOcyxkaeHue. [l 3Toro Heo6XouMo B MEPBYIO OYepe]b
NepeYnTaTh KOHCIEKT JIEKIIMM WIN pa3Jelibl yUeOHUKA, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHASI
uHpopmauus. M3yueHne pexoMeHAOBAaHHOM JMTEpaTypbl HEOOXOAMMO CJesIaTh MaKCHUMalbHO
TBOPUYECKU — HE MPOCTO YKJIa/AbIBasi B NaMATh HOBBIE CBEACHHUS, a OCMBICINBAS U aHAIU3UPYS
MaTepHall. 3aKpenuTh CBOM 3HaHUS MOYKHO C IIOMOUIbIO 3aIIUCEH, BBIMMCOK UM TE3UCHOTO KOH-
CIIEKTA.

Ecnu ceMunap npezacraBieH JOKJIaJaMu, TO OCHOBHAs OTBETCTBEHHOCTh 3a €ro IpoBeje-
HUE JIOKUT Ha Joknaguukax. Kak cienars aTo ycnemHo cMoTpure B paszene «/loxman». OgHako
pOJIb OCTAJIbHBIX YYAaCTHMKOB CEMUHapa He JOJDKHA ObITh MaccUBHOW. CTyIEHTHI, IPOCIIyIIaB
JIOKJIaJl, 3allMChIBAIOT KPATKO TJIaBHOE €0 COJAEPKaHUE U 3aJ1al0T BBICTYIAIOIIEMY YTOUHSIOIINE
BonpocoB. Uem Oosee oCHOBaTeNbHOW OblIa JOMAIIHAS MOArOTOBKA IO TeME, TEM aKTHBHEE
IIPOUCXOIUT 00CYyXkAeHHnEe MPoOIeMHBIX BopocoB. Ha cemMuHape Besiuecku MooIpsieTcs: TBOpUe-
CKasi, CaMOCTOSITEIbHAsL MBICIIb, JAETCSI BO3MOXKHOCTb BbICKAa3aTh KPUTUUYECKHE 3aMEUaHUsI.

becena mo miaHy mnpexacraBisieT coOoOW 3apaHee IMOATOTOBICHHOE COBMECTHOE 00-
CYXJIEHUE BOIPOCOB TE€Mbl KXJbIM M3 YYaCTHUKOB. JTa (opma moTpedyeT OT CTYJEHTOB He
TOJILKO XOPOLICH CaMOCTOSATEIBHOW MPOPa0OTKHA TEOPETUYECKOTO MaTepuaia, HO M yMEHHE
y4acTBOBaTh B KOJUIEKTMBHOM JAMCKYCCHHU: KPaTKO, YETKO U SICHO (pOPMYJIHMPOBATh U M3JIaraTh
CBOIO TOYKY 3pEHUs Iepe]] COKYPCHUKAMM, OTCTauBaTh MO3UIMIO0 B HAYYHOM CIIOpE, IPUCOEAU-
HATBCS K Uy’KOMY MHEHMIO UJIM ONIIOHUPOBATH APYT'MM YYACTHHUKAM.

Pedepar — cambiii mpocToil U HaMMEHEE CaMOCTOSITEIBHBIM BUJ MUCHbMEHHOW PaOOTHI.
CyTb €ro COCTOUT B KPAaTKOM H3JI0XKEHUHU COJIEpKallMXCs B HAYyYHOH JMTEpaType B3IVISJIOB U
uen mo 3ananHoi teme. Pedepar He TpeOyeT OpUTrHHAIBHOCTH U HOBH3HBI. B HEM olleHHBaeTCs
yYMEHHUE CTyJeHTa paboTaTh C KHUTOW: BBLAETATh U (popMyaupoBaTh mpodiemy, oTOMpaTh oc-
HOBHBIE TE3MCHl U BCIIOMOTaTeJbHbIE JIaHHbIE, JIOTMYECKH BBICTpAMBaTh MaTepuaj, I'PaMOTHO
0(OpPMIIATH HayYHBIN TEKCT.

Crynenram npejjaraercs /iBa Buja pedepaTHbix padoT:

PedepupoBanue HayuHOU JTUTEpaTyphl MPEACTABIAET COOON COKpAIIEHHOE U3JI0KEHHE CO-
JIep’KaHUsl CTaTbU WJIM KHUTH C OCHOBHBIMHU CBEJCHHMSIMH M BbIBOAAMM. Takue pedeparbl akTy-
aJIbHBI TOTJA, KOTJa B OPUANUYECKUX UCTOYHHUKAX TOSABIISETCS HOBBIM TEOPETUYECKUI WIIN NpaK-
TUYECKUI Marepual mo uzydaemoil teme. OT cTyaeHTa TpeOyercs, BHUMATEIbHO O3HAKOMUB-
LIKCh C IEPBOMCTOYHUKOM, MAaKCHUMaJIbHO TOYHO U IIOJIHO MEPENATH €ro coaepkanue. s aToro
11e71eco00pa3Ho BHIOpaTh (OPMY MOCIEAOBATEIILHOTO M3JIOKEHUS MPOYUTAHHOW KHUTH, HE Me-
HSs ee OOLIMil IaH U CTPYKTYpY (T71aBbl, paszensl, naparpadsl). HeoOXoaumMo coxpaHUTh JIOTU-
Ky IIOBECTBOBAHHUS U 1M03a00TUTHCS O CBA3HOCTH TeKCTa. ABTOPCKUE, OPUTHHAIIbHBIE U HOBATOP-
CKHE MBICIIU U UJEH Jy4llle TlepeiaBaTh He CBOUMH CJIOBAMH, a C TIOMOIIbIO IUTHpOBaHUs. O0B-
eM pedepata OyAeT onpenensThCs CoAepKaHUEM UCTOYHHKA, a TAK)KE ero Hay4HOH U IpaKTHue-
CKOM 1eHHOCThI0. HO B 111000M cilydae mpeanoyTeHHue OTAAeTCsl KPaTKOCTH M JJAKOHUYHOCTH,
YMEHHIO OTOMPATh TJIABHOE U OCBOOOKIATHCSI OT BTOPOCTENIEHHOTO.

Pedepar mo teme mnpexacrariser 0630p HAyYHBIX B3IIA0B U KOHIEMIUH 1O MPOOIEMHO-
MY BONPOCY B U3y4aeMOU TEME.

- Ecu Bam mpejuioskeHa TeMa Takoro pedepara Ha BBIOOpP, TO MPEINOYTEHUE CIeayeT OT-
JaTh TOHM, KOTOpas JJis Bac MHTEpeCcHa win 3HakoMa. OHa HE JODKHA OBITh OYEHB CIIOKHOU U
00BEMHOM, B IPOTUBHOM citydae pedepar OyaeT HalmoOMHHATh KypCOBYIO paboTy.

- JI71s1 moAroToBKM pedepara CTyJEHTY HEOOXOAUMO CAMOMY MJIM C y4acTHEM IpernojaBa-
Tess moto0paTh UCTOYHUKU HHpopManuu. ClienyeT mo3adoTUThCs, YTOOBI B BallleM CIIUCKE OKa-
3aJIMCh HE CllydailHble, a LIEHHbIE B HH(POPMALMOHHOM IUIaHE KHUTH. MOXXHO BBINOJHUTE pado-
Ty, OOpPaTUBIINCH U K OJTHOMY HCTOYHHUKY — IIOCOOHMI0, MOHOTpaduu, uccienoanuto. Ho myure,
€CIIM Bbl 0OpaTUTECh K JBYM-TPEM Hay4dHbIM TpyJaM — 3TO MO3BOJIUT MPEACTaBUTh MpoOIeMy ¢
HECKOJIbKUX TOUYEK 3PEHUS U BBICKA3aTh JIMYHBIE PEATIOYTEHHUS.

- OHUM M3 IVIaBHBIX KPUTEPUEB OLIEHKU pedepara OyaeT COOTBETCTBUE €r0 COAEPIKaHUS
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3asBIEHHON TeMe. /[ 3Toro 6eryio 03HaKOMHBILUCH C MIEPBOMCTOYHUKAMHU COCTAaBbTE MpPEBa-
pUTENbHBIN 1aH Oyaymiero pedepara, 0003HAYMB B HEM NPUHLUIIUAIBLHO BaKHbIE MOMEHTHI U
aTarbl OcBeuieHus mpooaemsl. [locne Toro, kKak y Bac mOABSTCS pabOYHe 3aMUCH 110 pe3yabTaTam
M3YYEHUS HAay4yHOM JUTEpaTypbl U oOmuMpHas UHPOpMAIH MO TEME B IIEJIOM, MOXXHO OyIeT
CKOppEeKTHpOBaTh 00Ut mian pedepara. CrapaidTech mpu padoTe HAJl HUM TIIATEIBHO H30aB-
JSATBCS OT «U3JIMLIECTBY: BCAKOTO pojia abCTPaKTHBIX PACCyKICHHM, Ype3MEepHBIX MOAPOOHO-
CTEl U MHOTOUYMCIIEHHBIX TPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY HIIM YBOJAT OT HeE.

Crpykrypa pedepara BkItouaeT B ceOsi BBEJIEHHE, OCHOBHYIO 4acTh U 3akiioueHue. Bo
BBEZICHUU (DOPMYITUPYIOTCS IIeNH U 33aJauu paboThl, ee akTyalbHOCTh. OCHOBHAsI 4acTh Mpe-
CTaBJIsIeT cOOOW MOcCieoBaTeNIbHOE U apryMEHTHPOBAHHOE M3JI0KEHHUE PA3IUYHBIX TOYEK 3pe-
HUS Ha MpoOsieMy, ee aHallu3, MpearoJaraeMple MyTy pemieHus. 3akioyeHne 00001IaeT OCHOB-
HBIE MBICIIM UM OOOCHOBBIBAET MEPCIEKTUBBI JalibHEHIIero ucciaeaoBanusa teMol. Eciu pede-
paT 10CTaTOYHO 00BEMEH, TO NOTPEOYeTCs pa3/ieJieHUe TEKCTa Ha pa3/ielibl (I1aBbl, maparpagpsl).
WnmroctpaTuBHBIA MaTepuan — TaOIHIIbI, CXEMbI, TpaQUKU — MOTYT pacrojaraTtbCsi Kak BHYTpU
OCHOBHOM 4acTH, Tak U B pasuene «lIpunoxenue».

O0beM pedepara 3aBUCUT OT LeNel U 3ajad, pemaemMbix B padore — oT 5 10 20 cTpaHull
MAIIMHOIIMCHOTO TEKCTa 4yepe3 JBa MHTepBaia. Eciy B 3a1aHUM, BBIJAHHOM IIPEIIOIaBaTElIeM
00BEM HE OrOBapUBAETCs, TO CIEAYET UCXOIUThH U3 Pa3yMHOI 11e1eCO00pa3HOCTH.

B pedepate B 00s13aTeTbHOM HOPSIKE Pa3MEIIAIOTCs TUTYJIBHBIN JIUCT, IJIaH WIH OTJIaB-
JeHre paboThl, a TAK)KE CIIUCOK HCIIOIb3yeMOI TINTEPATYPHI.

OO0b19HO pedepaT MOXKET 3aUUTHIBACTCA KaK MHCbMEHHast paboTa, HO HEKOTOPBIE Ipeno/a-
BaTeJM MPAKTUKYIOT MyOJIUYHYIO 3alIUTy pedepaToB WM UX «O3BYUYHMBAHHE» HAa CEMHUHApPCKHUX
3aHATUSAX. B 3TOM ciydae HEOOXOAMMO MPHIOKUTH JTOTIOJHUTENbHBIC YCHIINS JJISl TIOATOTOBKU
MyOJIMYHOTO BBICTYILIEHUS IO MaTepuanam pedepaTHoi paboThI.

Joxuan npencrasisier codoi yctHyto dhopmy cooOmienus nndopmaruu. OH UCTIOTB3YET-
sl B By3€ Ha CEMHUHAPCKUX 3aHATHAX M HAa HAYYHBIX CTYJIEHUECKUX KOH(PEPEHIIHIX.

[ToaroToBka mokiiaza OCYIIECTBIISIETCS B J[BA dTara: HANMCAHWE MHCBMEHHOTO TEKCTa Ha
3aJJaHHYI0 TeMY M MOATOTOBKA YCTHOT'O BBICTYIUICHHS Mepe]l ayJUuTOpuel ciymarenei ¢ ocse-
nieHueM 3Toi TeMbl. [luceMeHHbIi Joknan ohopmisieTcst Kak pedepar.

[Tpu paboTe Haj TOKIAOM CIEAYET YyU4eCTb HEKOTOPbIE CrelMprUecKue 0COOEHHOCTH:

e OOBeM JOKIa/a JIOJKEH COTJIACOBBIBATHCS CO BPEMEHEM, OTBEJICHHBIM ISl BBICTYILIE-
HUSL.

e [lpu BeIOOpE TEMBI HY)KHO YUYUTBHIBATh HE TOJIHKO COOCTBEHHbIE MHTEPECHl, HO U MHTe-
PECHI MMOTEHIIMANBHBIX ciymiaTeneil. Bame coobmeHrne HeoOX0IMMO COTJIACOBBIBATh C YPOBHEM
3HaHUH U NOTpeOHOCTEH MyOIINKH.

e [loAroTOBIEHHBIN TEKCT MOKJIAJa TOJKEH XOPOIIO BOCIIPHHAMAThCS Ha ciryX. Jlaxe ec-
7M1 OTOOpaHHBIA BaMH MaTepHall CJIOXKEH M HEOHO3HAYCH, TOBOPHUTH JKEIATEIbHO MPOCTO M sIC-
HO, HE Meperpy»kas pedb HayKooOpa3HbIMH 000pOTaMH U CHeM(PUIECKIMU TEPMUHAMHU.

Crnemyer OTMETUTH, YTO WHOT/IA MPETO/IaBaTellb HE TPeOYEeT OT CTYACHTOB MHUCHMEHHOTO
BapHUaHTa JIOKJIaZia U OLIEHUBAET UX paboTy HMCKIIOYUTEIBHO MO YCTHOMY BBICTyIUIeHUIO. Ho
3HAYUTEBHO Yalle MAChMEHHBIH JOKIIAJ MPOBEPSETCS M €ro KAayeCTBO TAK)Ke OLEHUBAETCS B
Oayutax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO WJIM HE HYXXHO OyZAeT cAaBaTh Ha MPOBEPKY TEKCT
OyylIero BBHICTYIUICHHS, COBETYEM HE OTKAa3bIBaThCS OT MUCHMEHHOM 3aIMCH JIOKJIaaa. JTO Mo-
MOXeT U30ekKaTh MHOTHX OLIMOOK, KOTOpBIE CIy4alOTCsl BO BpeMsl YCTHOM MMIIPOBU3AIMH: OT-
KJIOHEHHE OT TEeMbI, HapyIIEHHs JIOTHYECKOW TOCIe0BATEIbHOCTH, HEOpeKHOEe oOpalieHue ¢
[UTAaTaMHU, 3JI0yNOTpedIeHre JeTalsIMU U T.J1. Eciu BbI X0opo1Io BiajeeTe HaBbIKaMu CBOOOHOM
peur U 00JsiajjaeTe BHICOKOW KYJIbTYpPOMl MBIIIJICHHS, TO 3aMEHUTE MUCbMEHHBIN JTOKJIa] COCTaB-
JICHHEM Te3HCHOTO 1aHa. C ero mnoMomuIsio 3apUKCUPYITEe OCHOBHBIE MBICIH M UIEH, BBICTPOITE
JIOTHUKY TTOBECTBOBaHUS, OTOEPUTE SIPKHE U TOUHBIE IPUMEPHI, CHOPMYIUPYHTE BHIBOIBI.

[Tpu TOATOTOBKE K YCTHOMY BBICTYILIEHHIO BO3BMUTE Ha BOOPY)KEHUE HEKOTOPHIE COBETHI:

o Jlyumuii BapuaHT BBICTYIUICHUS TIEpe]l ayAUTOpUEH — 3TO CBOOOIHAs pedb, HE OCIOXK-
HEHHas 4YTeHHeM TekcTta. Ho ecnu y Bac He BBIpabOTaHO YMEHHME OOMIAThCS C MyOJIMKO 06e3 0y-
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MaKKH, TO HE MBITAUTECH CAENaTh 3TO Cpasy, 0e3 moAroToBku. OcBauBaTh 3TOT OIBIT HYKHO TO-
CTEMEeHHO, OT JAOKJaJa K TOKJIaly yBelInunBas o0beM peun 0e3 3arisablBaHus B TEKCT.

e Eciiit BBl HAaMepeHbl CYUTHIBATH JIOKJIA]] C 3arOTOBJICHHBIX MHUCHbMEHHBIX 3aMKCeH, TO Mo-
CTapalTech, YTOOBI YTEHHE OBLIO «XyJI0’KECTBEHHBIM»: 0003HAYalTe May30i JOrH4ecKue mnepe-
XOJIbl OT YaCTU K YaCTH, BBIJICISHTE HHTOHAIIMOHHO 0CO0O0 Ba’KHBIE MBICIIM M apTyMEHTBI, Bapbu-
pyiTE TEMIT peyH.

e Uyras qoKjIaa, HE TOPOIMUTECH, ACIIANTE 3TO KaK MOKHO criokoiHee. [lomHuTe, 4TO CKO-
POCTh IPOM3HOIICHUS TEKCTa Mepe]] CIyIIaTeIsIMHI BCET/Ia JOJDKHA OBITh Oosiee MEIJICHHOH, YeM
CKOpOCTb Ballleil MMOBCEIHEBHOW pEYH.

e CBepbTe MUCHbMEHHBIN TEKCT C XPOHOMETPOM, JIJISl 3TOTO MPOUYUTANTE €ro HECKOJIBKO pa3
C CEKyHJIOMEpPOM B pykax. B ciyuae, ecinu 10KIaa OKaXeTCsl CIUIIKOM JUIMHHBIM WM KOPOTKUM,
MPOBEUTE €r0 PEKOHCTPYKIHIO. OAHAKO BMECTE C COKPAILIEHUSIMU WJIH JOMOJIHEHUSIMU HE «I10-
Tepstiite» TeMy. He nmojnaBaiitech NCKYyIIEHUIO paccKa3aTh BCE, UTO 3HAETE — IIOJIHO U MOJPOO-
HO.

e OOpaTuTe BHUMAaHHUE HA TeMOp U cuily Bauero rosnoca. OueHb BakKHO, YTOObI Bac ObLIO
CJBIIITHO B CaMbIX OTJAJICHHBIX YaCTIX ayJAUTOPHHU, U TIPU 3TOM BBl HE TIYIIUIN» BOJMU3U Bac
HAXOJSAIIUXCS ciyliareneil. Bappupyiite TeMOp peun, OH MPHUIACT €l BBIPA3UTEIbHOCTh U I10-
MOJKET U30eXKaTh MOHOTOHHOCTH.

e Cneute 3a CBOMMH >KecTamMH. Upe3aMepHasi KECTHUKYJSALHUS OTBIEKAET OT COJAEPIKaHUS
JOKJIa[a, a MOJHOE €€ OTCYTCTBHE CHUXKAeT JCWCTBEHHYIO cuily BbIcTyIuieHus. Ilocrapaiitech
n30aBUTHCS OT JKECTOB, IEMOHCTPHUPYIOLIUX Ballle BOJHEHUE (KOTJa KPYTATCA PYUKH, TePEOSTCS
MyTOBUIIBI, 3aJIaMBIBAIOTCS Malblibl). Mcronp3yiiTe jKecThl — BBIpa3UTENIbHbBIC, OMUCATENbHBIC,
nojipaXkaTeIbHbIC, YKA3YIOIINE — JUIsl ITOTHOTHI MIEpPeIaun BallluX MBICIIEH.

e YCTaHOBUTE 3pUTENbHBIN KOHTAKT ¢ ayauTtopueil. He cTouT Bce Bpemsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WIH COCPeloTaunBaThCs Ha Tekcte. CTapalTech 3pUTENBHO O0IIATHCSI CO BCEMH
CITyIIATEeNSIMU, TIEPEBOJIS B3TJIA OT OJHUX K ApyruM. He oOparmaiite BHUMaHHUE Ha OMO3/1aBIINX
U HE TpephIBacTe CBOM JOKIa] 3ameuaHusiMu. Ho BMecTe ¢ TeM cleauTe 3a peakuuei myOonuKu
Ha Ballle BRICTYIUICHUE (0/I00peHHe, YCTAIO0CTh, MHTEPEC, CKYKY) U €CIIM CMOXKETEe, BHOCUTE KO-
PEKTHUBBI B peUb C LIEJIbIO OBBIILICHUSI HHTEPECa K €r0 COAEPIKAHMIO.

e OTBeuaTh Ha BOMPOCHI B KOHIIE BBICTYIUJICHUSI HAJI0 KPATKO, YETKO U YBEPEHHO, 0€3 JIUIII-
HUX ToJpoOHOCTEN U MoBTOPOB. [locTapaiiTech mpeayragaTh BO3MOXKHBIE BOIPOCHI CBOUX CITY-
niaTesied U MOJArOTOBUTHCS K HUM 3apaHee. Ho ecnu ciayuuTes, 4TO Bbl HE 3HAETE OTBETA Ha 3a-
JIAHHBIN BaM BOIIPOC, HE OOMTECh B ATOM MPU3HATHCSA. ITO 3HAYUTEIHHO JIyUllle, YeM OTBEUYaTh
HE 0 CYUIECTBY WJIM OTIIYYMBATHCA.

e [IpoBeuTe reHepanbHyI0 PENETULIMIO CBOETO JIOKJIaAa Nepes] IpYy3bsiMU UIN OJTU3KUMH.
DTO MOMOXKET 3apaHee BBISBUTH HEKOTOPHIE HEJOCTATKU — CTUIIMCTHUYECKU clabble MecTa, TPY/-
HOTIPOM3HOCHMBIE CTIOBA U (Ppasbl, 3aTSIHYTHIE BO BpEMEHH YacTh | T.1. [IpoaHanmn3upyiTe cBOIO
TUKIIMI0, UHTOHAIIUU, *KecThl. ChenaiTe Tak, YTOOBl OHM NMOMOTANM, a HE MEMIATH YCIHEIIHO
MPEACTaBUTH MyOJUKH MOATOTOBJIECHHBIN BaMHU JOKJIA/I.

IIpe3enTanmusi — COBpeMEHHBIA CIMOCOO YCTHOTO WU MHUCHbMEHHOTO MPEICTABJICHUS WH-
dbopmariu ¢ KCTIOIB30BAaHIEM MYJIbTUMEIUWHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOJIBKO BApUAHTOB MPE3EHTAIIUH.

e [Ipe3eHTanus ¢ BICTYIUICHHEM JIOKJIATINKA

e [Ipe3eHTanusi ¢ KOMMEHTAPHUIMU JOKJIaTIUKa

e [Ipe3eHTanus Ay caMOCTOATEILHOTO MPOCMOTPA, KOTOpasi MOXKET JAEMOHCTPUPOBATHCS
nepen ayauTopueit 0e3 ydactust JOKJIaqurKa.

[ToaroroBka mpe3eHTAIMK BKIIIOYAET B €05l HECKOJIBKO ITAIOB:

1. IlnanupoBanue npe3eHTALIUU

OT OTBETOB Ha ATU BOMPOCHI OY/IET 3aBUCETh BCE MMOCTPOCHUE MTPE3CHTAIINHN :

® KaKOBO NpeJHa3HAYCHHE U CMBICI Mpe3eHTAINH (JEMOHCTpALHsl pPe3yIbTaTOB HAyYHOU
paboTHI, 3aTUTa TUTUIOMHOTO TIPOSKTA U T.11.);
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® KaKkylo poJib OyJeT BBITIOJIHATH MPE3EHTALUS B XO/I€ BBICTYIUICHHUS (COMPOBOXKICHUE J10-
KJIaJ1a UJIM €0 UJUTIOCTpaIus);

® KaKoBa IIEJIb pe3eHTauu (MHGOpMUpOBaHHE, YOSIKICHHUE WM aHATIH3);

® Ha Kakoe BpeMs paccuuTaHa mnpe3eHTaius (KoOpoTkoe - 5-10 MUHYT WU MPOIOTIKUTEIb-
Hoe - 15-20 MuHyT);

® KaKOB pa3Mep M cocTaB 3putenbckor ayauropuu (10-15 genosek wim 80-100; npenoaa-
BaTeJM, CTYJCHTHI WM CMEIICHHAS ayIUTOPHUS).

2. CtpykTypHpoBaHue HHPOPMALUU

® B IIpe3CHTALUU He A0KHA ObITh MeHee 10 cnaiiioB, a obliee ux KOJIUYECTBO MPEBbHIIIATh
20 - 25.

® OCHOBHBIMU NPUHIUIIAMH TPU COCTABICHUH IMPE3CHTAIMH JOJDKHBI OBITH SICHOCTD,
HarJsHOCTh, JIOTUYHOCTh U 3alI0MMHAEMOCTb;

® Mpe3eHTalus JOJKHA UMETh CIICHAPUH U YETKYIO CTPYKTYpY, B KOTOpPOil OyayT oTpaxke-
HbI BCE IPUUNHHO-CJIE/ICTBEHHBIE CBSI3H,

e paboTa HaJ IMpe3eHTalrell HAYMHAETCS MOCIIe THIATETbHOr0 OOAYMBIBAHHS U HATMCAHUS
TEeKCTa JOKJIaJa, KOTOPhIA HEOOXOAMMO pa3douTh Ha ¢GparMeHThl U O00O3HAUUTH CBS3aHHBIC C
KaXJIbIM U3 HUX 33J1a4 U ICUCTBUS;

® TEPBBII IIar — 3TO ONpeAeTeHUe TTIAaBHOM UeH, BOKPYT KOTOPOH OyaeT CTPOUTHCS Mpe-
3€HTaIUs;

e yacTh MH(OPMAIMH MOKHO TTEPEBECTH B JBA TUIA HATJISITHBIX TTOCOOMIA: TEKCTOBBIE, KO-
TOpBIE MMOMOTYT CIIYIIATENSIM CISIUTh 32 XOJIOM Pa3BepPTHIBAHHS apryMEHTOB M Tpaduueckue,
KOTOPBIEC WITFOCTPUPYIOT TJIaBHBIC MYHKTHI BHICTYIUICHHS U CO3/AI0T SMOIMOHATBHBIE 00Pa3bl.

® CIOXKEThI MPE3EHTALMU MOTYT Pa3bsCHATh WIHM WUIIOCTPUPOBATH OCHOBHBIE MOJIOKEHUS
JIOKJIaJia B CaMbIX pa3HOOOPA3HBIX BapUaHTaX.

OdeHb Ba)XHO HaMTHU MPaBUIBHBIA OaaHC MEXAY PeUbl0 JOKJIAaJI4UKa U CONPOBOXK-
JAIOUIMMU €€ MYJTbTUMEANMHBIMU 3JIEMEHTAMH.
Jnist 3TOTO 1IETECO00pa3HO:

® OIpENEInTh, UTO Oy/IEeT MPEICTaBICHO Ha KaXXA0M Cllaiizie, 4To OyAET B 3TO BpeMsl TOBO-
pHUTBCS, Kak OyJIeT CAeNIaH Mepexo/1 K CISAYIOIIeMy CIany;

® caMmble BaXXHbI€ UJEH U MBICIHM OTPA3UTh U HA ClIaiijlax U MPOU3HECTU CIOBAaMH, TOTa
KaK BTOPOCTENEHHbIE — THOO0 ClIOBaMU, THOO Ha claiiaax;

e MH(pOpPMAIMIO HA ClIalijaX MPEICTaBUTh B BUJE T€3UCOB — OHU COIPOBOXKAAIOT MOAPO0-
HO€ M3JI0’KEHHE MBICJIEH BBICTYIAIOIIET0, a HE HA000pOT;

® /Ui pa3bsCHEHUs MOJOXKEHUM JOKIJIaJa HCIOJIb30BATh PAa3HbIE BUJbI CIANJIOB: C TEK-
CTOM, C TaOJHIIaMH, C TUarpaMMaMu;

e 1100ast Mpe3eHTalys J0JHKHA UIMETh COOCTBEHHYIO JIpaMaTypruio, B KOTOPOH eCTh:

«3aBsi3Ka» - MPOOYXKJIEHHWE HHTepeca ayAUTOPHUM K TeMe COOOLIeHUs (SpKuii
HaTJISIHBIA IPUMED);

«pa3BUTHUE» - JIEMOHCTpaAlUsi OCHOBHOW HH(OpMAIMU B JOTHYECKON IMOCIen0Ba-
TETHLHOCTH (YepeIOBaHHE TEKCTOBBIX U IpapuecKuX CIanI0B);

«KyTBMUHAIUS» - MPEACTABIEHUE CAMOTO TJIaBHOTO, HOBOTO, HEOKUIAHHOTO (IMO-
IIMOHAIBHBINA PeYeBON HIIM MJUTIOCTPATUBHBIN 00pa3);

«pasBsi3ka» - GOPMYIUPOBAHNE BBIBOJOB MM MPAKTUYECKUX PEKOMEHAANN (BUACO-
psn).

3. OdopmrneHue npe3eHTaun

OdopmieHune mpe3eHTaIuy BKIIIOYAET B ce0s CIEAYIONIYI0 0053aTeIbHYI0 HHPOPMAIIHIO:

TUTyIBHBIN JTUCT

- IPE/ICTaBIISET TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3alIUTe KypCOBOW WMIIM IUIJIOMHOM pabOThl yKa3biBaeT (aMUWIMIO U WHHUIIMATBI HaYyY-
HOT'O PYKOBOJUTEISI WJIM OpraHU3aluy;
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- Ha KoH(epeHusax 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIHH.
[Tnan BBICTYIUIEHUS
- (hopMyIHpPyeT OCHOBHOE CO/IepKaHue JokIaaa (3-4 myHKTa);
- (hukcupyeT NopsAAOK U3JI0KEHUS HHpOopMauy;
CopepxaHue pe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U TpauuecKyro nHPOpMalHIo;
- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHNUS;
- MOJKET IPEJICTABIATh CAMOCTOSITEIbHBIN BapUaHT JOKJIA/a;
3aBepiieHue
- 000011aeT, MOJBOIUT UTOTH, CYMMHPYET HH(OPMAITHIO;
- MOKET BKJIFOUATh CIIMCOK JIUTEPATYpPhI K JOKIALY;
- COJICPXKUT CJIOBA 0J1aroJapHOCTHU ayAUTOPHH.
4. 1u3aiid npe3eHTauuu
TexcroBoe odopmieHue
e He cTOWT 3amOMHATH CIIali]] CAUIIKOM OOJBIIMM 00BEMOM MH()OPMAIMH - JIy4IlEe BCETO
3anoMHUHaIoTCsa He 6osiee 3-X (aKToB, BHIBOJIOB, OTIPEICICHHUH.
e OnTUMaJIbHOE YKCIIO CTPOK Ha ciaiae — 6 -11.
e KopoTkue ¢pasbl 3allOMHHAIOTCS BHU3yalbHO Jydine. [IyHKTBI mepeuHeil He OJIKHBI
IPEBBIILIATH JBYX CTPOK Ha (pa3y.
e HanGomnpimas 3 QeKTUBHOCTD JOCTHTAETCS TOT/IA, KOT/Ia KIIFOUEBbIE MMyHKTHI OTOOpaxka-
I0TCS IO OJJHOMY Ha Ka)XJIOM OTJIEJIbHOM ClIaiijie
e EciM TEKCT COCTOUT M3 HECKOJbKUX ab3aleB, TO HEOOXOAWMO YCTaHOBUTH KPACHYIO
CTPOKY M MHTEpBaJ MEX/y a03alaMu.
e KittoueBsle ciioBa B MHPOPMAITMOHHOM OJIOKE BBIJENSIFOTCS IIBETOM, IIPUPTOM HIIA KOM-
MO3ULMOHHO.
e lndopMmanuio npeanoyTUTENbHEE pacroiaraTb TOPU30HTAIBLHO, Hau0oJIee BaXKHYIO - B
LEHTPE IKpaHa.
e He cneayer 3710ynoTpebasTh OONBIIMM KOJWYECTBOM IPEAJTIOroB, HAapeyHi, mpuiiara-
TEJIbHBIX, BBOJHBIX CJIOB.
¢ [TudpoBbie MaTepuaibl Jydlle IPeICTaBUTh B BUAE TpaduKOB U AHMArpaMM — TaOJIUIBI C
U(PPOBBIMHU TaHHBIMH Ha CIIaii/ie BOCIPUHUMAIOTCS TI0XO.
e Heo6xoumMo 00paTuTh BHUMaHHE HAa IPaMOTHOCTh HamuMcaHus TekcTa. OmmOKH BO BECh
9KpaH MPOU3BOJAT HEMPUATHOE BIICUATIICHUE
HIpudrosoe odpopmienue
o [lIpudthr 6e3 3aceuek (Arial, Tahoma, Verdana) uuratorcs nerde, uem rporecku. Hemb3ss
CMEIINBaTh Pa3InYHbIC TUIIBI MIPUQPTOB B OAHOM MPE3eHTALINH.
o [IIpudTOBOI KOHTPACT MOXHO CO3/1aTh MOCPEICTBOM pa3Mmepa MpHU@Ta, ero TOJIIUHBI,
HauepTaHus, HOpMBbI, HAPABICHUS U 1[BETA,
e J{71s1 3aronoBka rogutcs pasmep mpudra 24-54 nyHkra, a 1 Tekcra - 18-36 myHKTOB.
e KypcuB, moguepKuBaHHe, >KUPHBIM MIPUPT UCHONB3YIOTCS OrPaHUYEHHO, TOJIBKO JUIS
CMBICJIOBOTO BBIJICJIEHUS] (PPAarMEHTOB TEKCTA.
e J[511 OCHOBHOT'O TEKCTA HE PEKOMEHAYIOTCS ITPOIUCHBIE OYKBBI.
L{BeToBOE OoOpMIIEHHE
e Ha ogHOM craiizie He ucronb3yercs 6osee Tpex BETOB: (OH, 3aroJI0OBOK, TEKCT.
e [[Ber mpudra u 1BeT GoHa JOHKHBI KOHTPACTHPOBATH — TEKCT JIOJIKEH XOPOIIO YUTATh-
cs1, HO HE pe3arth IJaza.
e J11s1 poHa mpenoyYTUTENNbHEE XOJIOIHbIE TOHA.
e CylecTBYIOT HE coueTaeMble KOMOMHAIUU 11BETOB. OO0 3TOM MOXKHO Y3HAaTh B CIELUANIb-
HOH JIUTEpaType.
e YepHbIil 1IBET MMEET HETaTUBHBIN (MpauHbli) MOATEKCT. benblii Ha YepHOM YuTaeTcs
IJ10XO.
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e Ecniu ipe3eHTanust O0JbIas, TO €CTh CMBICH Pa3JeUTh €€ Ha YacTH C TIOMOIIIBIO I[BETa —
Pa3HbBIN 1IBET CIIOCOOCH CO3/1aBaTh Pa3HbIA SMOITMOHAIBHBIA HACTPOM.
e Henb3s BEIOUpATh POH, KOTOPBINA COACPKUT aKTUBHBIN PUCYHOK.
Kommo3summonnoe opopmieHne

e Cnenyer cobmronarh enuHbId CTUIb opopmiieHHss. OH MOXKET BKIIIOYATh OIpeIeIeHHBIN
mpudT (rapHuTypa U 1BeT), (oH 1BeTa WM (POHOBBII PUCYHOK, JEKOPATUBHBIM 3JIEMEHT He-
OoJbIIOrO pa3Mepa H T.1I.

e He mpuemMiieMsl CTHIIH, KOTOpBIE OYyIyT OTBIEKATh OT MPE3CHTAINH.

e KpynHble 00BEKThI B KOMITIO3UIIUH CMOTPSTCS HEBAXKHO.

¢ BecriomorarenpHas uH(GopMmanus (ynpasisiomye KHOIKK) HE JOJDKHA MpeolaaaTh Haj
OCHOBHOM (TE€KCTOM U WJUTIOCTpanueil).

o JI71s1 cepbe3HOI Mpe3eHTaluu OTOUPAIOTCs A0IOHbI, BHITIOIHEHHBIE B JIEJIOBOM CTHJIE.

AHMManonsoe oQopmiieHue

e OCHOBHasI poJIb AaHUMALMU — JO3UPOBaHHUA HHPOpMAIH. AyIUTOpHUS, KaK IPAaBHIIO,
JydIle BOCHIPUHUMAET HHPOPMALIUIO TIOPIHUAMHU, HEOOIBIIUMH 3pUTEITBHBIMU (PparMEeHTaMU.

e AHUMaNUs UCIIOJIb3YEeTCs IS IPUBIICUCHHUS BHUMAHUS MJIH JICMOHCTPAIIMU PAa3BUTHS Ka-
KOro-1m0o0 mporecca

e He crouT 310ynoTpebisTh aHUMAnUOHHBIME 3((eKTaMu, KOTOpPbIE OTBJIEKAIOT OT CO-
JIep>KaHHs WM YTOMIISIIOT TJ1a3a YUTAIOIIETO.

e OcoOEHHO HEXENaTeIbHO YaCcTOE MCIOIB30BaHUE TAaKUX aHUMAIIMOHHBIX 3(()EKTOB Kak
BBUIET, BPALICHNE, BOJIHA, TOOYKBEHHOE TIOSIBIICHHE TEKCTA.

3BykoBoe oopmiteHuE

e My3bIKaJIbHOE COMPOBOXIEHUE NMPU3BAHO OTPA3UTh CYTh WM MOJYEPKHYTh OCOOEHHO-
CTH TE€MBI CIIalila NN BCEH MPE3EHTALMH, CO3aTh ONPEAECIICHHbII YMOIMOHAIbHBINA HACTPOM.

e My3bIKy LI€71€c000pa3HO BKIIIOYATh TOTa, KOTAA MPe3eHTalus UIET 0e3 CIIOBECHOIO CO-
MIPOBOXKICHUS.

© 3ByKOBOE COIIPOBOKICHHUE UCIOIb3YETCs] TOJIBKO M0 HEOOXOIUMOCTH, MOCKOIbKY Jake
(doHOBast TMXask My3bIKa CO3/IAa€T U3IUIIHUMA ITyM M MEIIaeT BOCIPUATHIO COIEP/KAHUSL.

e Heo0xoauMo BRIOpAaTh ONTUMAIBHYIO IPOMKOCTb, YTOOBI 3BYK ObUI CIIBIILIAH BCEM CIY-
11aTesieM, HO He ObUT OTTYyIIUTEIbHBIM.

I'paduueckoe opopmienue

e Pucynku, ¢ororpaduu, AuarpaMMmbl IMPHU3BaHbl JIOMOJHUTH TEKCTOBYIO HH(OpMaINIO
WM TiepeiaTh e€ B Ooiee HarJIsITHOM BUJIE.

o Henb3st mpeIcTaBIsITh pUCYHKH M (OTO TUIOXOTO KauecTBa WIIH ¢ UCKAKEHHBIMU MPOTIOP-
[USIMHU.

¢ XKenatenpHO, 4TOOBI M300paXkeHWe OBUIO HE CTOJBKO (POHOM, CKOJBKO WILTIOCTPAIIUCH,
PaBHOM 110 CMBICTTy CAMOMY TEKCTY, YTOOBI TIOMOYB TI0-HOBOMY ITOHSTH U PACKPHITH €TO.

e CnenyeT nzberaTb HEKOPPEKTHBIX WILTIOCTPAIIHiA, KOTOPbIE HEMPABUIHHO WA JBYCMBIC-
JICHHO OTPaKarOT CMBICI WH(OPMAIIUH.

e HeoOxomumMo 1M03a00THTECS O PAaBHOMEPHOM M PAIlMOHAIFHOM HCIOJIB30BaHUHU ITPO-
CTpAHCTBA Ha CJaiifie: €Clii TEKCT MEepPBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIIaeTcsl B JEBOM
BEPXHEM YTITy, a TpapUecKuii pUCYHOK BHH3Y CIIpaBa U HA000OPOT.

e IliumrocTpaiui  peKOMEHJIyeTCsl CONPOBOXIATh MOSCHUTEIbHBIM TekcToM. [loamucu x
KapTUHKaM JIy4Ille BBITOJHITH COOKY WJIM CHU3Y, €CITU 3TO TOJIHKO HE HA3BaHHUE CaMOTo ciaiija.

e Eciin rpadudeckoe m300pakeHHE HMCHOJB3yeTcs B KadecTBe (POHA, TO TEKCT HA ITOM
(dhoHE T0mKEH OBITH XOPOIIIO YATAEM.

Ta0auIel 1 CXEMBI

e He cTouT BCTaBIATH B MPE3CHTAINIO OOJbITNE TaOIUIBI — OHU TPYAHBI IS BOCTIPUSITHSL.
Jlyu4mie 3aMeHUTH UX rpaduKamMu, MOCTPOSHHBIMU HA OCHOBE STUX TaOJIHIL.

e Ecniu Bce ke TabnuIy 1mokasaTh Hallo, TO CIelyeT OCTaBUTh KaK MOKHO MEHbILIE CTPOK U

CTONOIIOB, 0TOOPAaB M Pa3MECTUB TOJILKO CaMbIe B)KHBIC JTAaHHBIC.
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e [Ipu ucronp30BaHUM CXEM Ha ciaigaXx HEOOXOAUMO BBIPOBHATH PSABI OJIOKOB CXEMBI,
paccTosiHue MEXAy OJI0KaMH, JOOABUTh COCIUHHUTEILHBIC CXEMbI IPH ITOMOIIY HHCTPYMEHTOB
ABToduryp,

e [Ipu co3anny cXeM HYXXHO YYUTHIBATh CBSI3b MEXKIy COCTABHBIMHU YACTSMHU CXEMBI: €CITH
OHU PaBHO3HAYHBI, TO 3ATOJHAIOTCS OAHUM MIpH(TOM, (POHOM M TEKCTOM, €CII €CTh IepBOCTe-
neHHas MH(OpMaIus, TO OHAa BBIIEISIETCS OCOOBIM CIIOCOOOM C IMOMOIIBIO OPTaHU3ALMOHHBIX
JarpamM.

Aynmo u Buzeo oopmiieHre

¢ Bujieo, KHHO U Teje MaTepHalibl MOT'YT OBITh MCIIOJIb30BAaHbI MOJTHOCTBIO WM (parMeH-
TapHO B 3aBUCUMOCTH OT LI€JIEH, KOTOPBIE MPECIETYIOTCS.

e [IponomkuTenbHOCTh GUIbMA HE JTOJDKHA MPEBBIMIaTh 15-25 MunHyT, a pparmenrta — 4-6
MUHYT.

e Henb3s ncnomnp30Bath JBa rjibMa Ha OHOM MEPOIIPHITHH, HO TIOKa3aTh (hparMeHThl U3
JIBYX (MIBMOB BIIOJTHE BO3MOXHO.

IMoaroroBka K 3a4éTy / IK3aMeHy. | OTOBHTBCS K 3a4€Ty / 9K3aMEHY HY)KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[jisg 3Toro:

e [IpocmaTpuBaiiTe KOHCIEKTHI JIEKIUI cpa3y IMocle 3aHATUH. DTO TOMOXKET pa3o0paTbes
C HEMOHSATHBIMM MOMEHTAMH JICKIIMM M BO3HUKIIMMHU BOIIPOCAMH, MOKA €IE JICKIUs CBEXa B
MaMATH.

e beryio npocMarpuBaiiTe KOHCHEKTHl O Hayaja CIAEAYIOLIEro 3aHATUS. DTO MO3BOJUT
«OCBEXHTb MPEABIAYIIYIO JIEKIIUIO U TOJATOTOBUTHCS K BOCIIPUSATHIO HOBOT'O MaTepuaa.

e Kaxx1yto HeZiento 0OTBOIUTE BpeMs JIsl HOBTOPEHUS MIPOIIEHHOr0 MaTepuaa.

HenocpencTBeHHO Mpu MOATOTOBKE:

¢ YIopsA04YbTe CBOM KOHCIEKTHI, 3aIIUCH, 3a/1aHHUS.

e [IpuxkuHbTE BpeMsi, HEOOXOAUMOE BaM JUIsl HOBTOPEHUS Kaxkaoi yacTu (0J10Ka) Marepua-
J1a, BBIHOCUMOT'O Ha 3a4erT.

e CocTaBbTe paclUCaHNUe C YIETOM CKOPOCTH MOBTOPEHUSI MaTepHuana, JUisl 4ero

¢ Pazniente BOmpocCk! Juist 3a4éTa / K3aMeHa Ha 3HaKoMblIe (10 JIEKIIMOHHOMY KypCy, ce-
MHHapaM, KOHCIEKTHPOBAHUIO), KOTOPHIE MOTPEOYIOT JIMIIL MOBTOPEHUS W HOBBIE, KOTOpPHIE
NPUAETCS OCBaWBaTh CAMOCTOSTENbHO. HauHNWTE ¢ TeM XOpOIlIo BaM M3BECTHBIX U 3aKPENUTE UX
C TOMOIIBbIO KOHCIIEKTa W y4eOHMKa. 3aTeM IONOJHUTE CBOM TEOPETHUYECKUH Oarak HOBBIMU
3HaHUSIMH, 0053aTENILHO BOCMOJIB30BABIINCH PEKOMEHJOBAHHOM JINTEPATYPOH.

e [IpaBHJIbHO UCTIOIB3YITE KOHCYIbTALIMU, KOTOPbIE IPOBOAUT NpenojaBatesnb. [Ipuxoau-
T€ Ha HUX C 3apaHee NMpopadOTaHHBIMH CAMOCTOSATEIBHO BOINpocaMu. Bbl MokeTe MmoayduTh
pPa3bACHEHHE IO MOBOAY CJIOXKHBIX, HE 0 KOHIIA MOHATHIX TEM, HO HE PACCUMUTHIBATE BO BpeMs
KOHCYJIbTAIlMHM Ha NCUYEPIBIBAIOILYI0 HH(GOPMAIIMH 110 COJIEPKaHUI0 BCETO Kypca.

Memoouueckue ykazanusa no bln0JIHEHUI0 KOHMPOJIbHOU Padombl

BrinonHeHne KOHTPOJIBHON paboOThl ABISETCS BaXKHON COCTABIIAIOIIEH M3YyYEHUS UCIHU-
winHbl «llmaHupoBaHue Kapbepbl» M HALEIEHO Ha yriyOieHue, o000IIeHne, 3aKperieHue mo-
Jy4EHHBIX TEOPETUUECKUX 3HAHUM U pa3BUTHE YMEHUN U HABBIKOB MPUHATHUS CAMOCTOSITENbHBIX,
00OCHOBAHHBIX pPELICHUH B 00JACTH IUIAHUPOBAHMSA COLMAIBHO-3KOHOMUYECKHUX IPOIIECCOB,
MPOUCXOAIINX Ha YPOBHE MYHULIUIIAJILHOTO 00pa30BaHUsl.

[Tpy BBIMOTHEHUH KOHTPOJIBHON paboTHI IS OTHOTO U MPAaBUIBHOTO PACKPBITUSL COAEP-
’KaHWS TEMBbl Ba)KHEMWIIee 3HAUEHUE UMEET CaMOCTOATEIbHBIN MMOUCK U aHAJIU3 Oubmuorpaduue-
CKHUX UCTOYHHUKOB, B YACTHOCTH:

- HAyYHBIX PabOT POCCUUCKUX M 3apYOCKHBIX YUEHBIX 110 JJAHHOH Mpooieme;

- HOPMaTUBHO-TIPABOBBIX AKTOB, PETIAMEHTUPYIOLIUX BOIPOCH! OpraHU3alMU COLIMAIBHO-
SKOHOMHYECKOTO MJIAHUPOBAHMS;

- CTAaTUCTHUYECKUX JIaHHBIX;

- MaTepHaJIOB MEPUOJUICCKOMN MIEYaTH 110 TeEME KOHTPOJIBbHON pabOTHI;
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HUC.

- HHTEPHET-PECYPCOB.

CamocTosTrenbHas padoTa npu noadope JIUTEpaTypbl HE UCKIIOYAET, a HA000POT, MPEAIO-
JaraeT CUCTEMaTU4YeCKUE KOHCYJIBTALUHU C IIPEN0IaBaTEIEM.

KonTponbHas paboTa 10JKHA BKITIOYATh CIAEAYIOLINE 3JIEMEHTHI:

- TUTYJIbHBIN JIUCT;

- COZIEpIKaHUE;

- BBEJICHUE;

- OCHOBHAs 4acCTh;

- 3aKJIFOYEHUE;

- CIIMCOK MCHOJIb30BaHHBIX HCTOYHHUKOB;

- IPUJIOKECHHUSL.

Bo BBeneHuum 0OOCHOBBIBACTCSI aKTyalbHOCTb HCCIEAYyeMOW IMPOOIEeMbl, PAaCKphIBACTCS
CTETEHb €€ M3YyYCHHOCTH, (DOPMYITUPYIOTCS LEIH M 33/1a49H, ONPEACIseTCs MpeaMeT, OOBeKT U
MeToAbl uccienoBanusa. OCHOBHAs 4acTh JIOJDKHA COJAEPKAaTh TEKCTOBBIE MATEPHUAIbI U YUCIIO-
BbI€ JIaHHBIE, OTPAKAIOLIUE CYLIECTBO, METOAUKY U OTJEIbHbIE PE3YJIbTAThl, JOCTUTHYTHIE B XO-
JIe BBINOJIHEHUS KOHTPOJIBbHOU paboThl. B 3akitoueHun uziararorcs oOIue BBIBOJBI U MPEI0-
JKEHUS 110 Pe3yJIbTaTaM U3y4eHUS TEMBI.

O0beM KOHTPOJBHOM pabOThI AOKEH COCTABIATH MpUMEpHO 15-20 cTpaHUIl MAITUHOMHKC-
HOT'O TEKCTa.

Tembl KOHTpO.]'IbHOﬁ paﬁoTI)I Mo TMCHMIIJIMHE

AN DN B~ WN =

. Kapbepa kak nporiecc TM4HOCTHOTO U MPO(hEeCCHOHAIBHOTO Pa3BUTHS YETIOBEKA.

. BEI0Op Kapbephl: CYIIHOCTh U XapaKTePUCTHKH.

. [InanupoBaHue Kapbepsbl: CYIIHOCTh, XaPAKTCPUCTUKH.

. Peanm3arus kapbephl: CYIIHOCTh, XapaKTCPUCTUKH.

. AHanM3 ¥ KOPPEKIHS Kapbephl: CYIIHOCTh, XapaKTEPUCTHKH.

. [Ipoeccronanusm: MCUXoOIOTHIECKOE, YIPABICHUECKOE U OTIEpAIlHOHATIFHOE COJIepIKa-

. [Ipopeccuonanusm u kapnepa.

. KappepHslil noTeHIIMAN TMYHOCTH.

. KapsepHOe pocTpaHCTBO YeoBeKa.

. TexHonOrNs1 CaMOMapKeTHHTA.

. [lepconasibHOE pe3FOME KaK CPEICTBO CAMOMAPKETHUHI A, TEXHUKA €TI0 COCTABJICHMUS.
JI0BOPOTHI ¥ KPU3HCHI KAPbEPBI: CYLTHOCTb U IIPUYUHBI.

. CrpaTeruu noBesieHusi pabOTHHUKA B CUTyallUsIX TOBOPOTA U KPU3HCA Kapbephl.

. IToreps paboThl U Kapbepa.

. Anantanus K HOBOMY MECTY paOOTBHI.

. TexHoJI0r¥st *HAUBUAYAJIBLHOIO KOHCYJIbTUPOBAHMUS 110 Kapbepe.

. TexHoJIOTMs TpyNInoBoro KOHCYJIbTUPOBAHUS IO KapbeEpE.

. OcoOGeHHOCTH yIpaBlIeHUs Kapbepoil.

. Cnenuduka yrnpaBieHUs KapbepOid MOJIOJBIX CIIEIIHATHUCTOB.

. 'enepHbIE aCIEKTHI Pa3BUTHS KapPbEPBI.
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