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AHHOTAIIUM JMCIIAITJIMH

Ob6mas
Nupexc HaumeHoBaHME TUCIUTUIMHBL TPYAOEMKOCTb,
gacos (3ET)
1 2 3
b1 JAucuuniauubl (MoayJin)
b1.b ba3oBas yactb
b1.5.01 Hcropus 144 (4)

Henstmu n3y4eHnst AUCUUATUIHHEIL «CTOpHSD) SBISIOTCS:

c(hopMHpPOBaTh y CTY/IEHTOB KOMIUIEKCHOE TPEJCTABIEHHE O KYJIbTYp-
HO-UCTOPHYECKOM CcBoeoOpa3uu Poccuu, ee MecTe B MUPOBOW U €BPO-
MeHCKON MUBMIIM3ANNN; CHOPMHUPOBATH CHCTEMATH3NPOBAHHbBIE 3HAHUS
00 OCHOBHBIX 3aKOHOMEPHOCTSIX W OCOOEHHOCTSIX BCEMHPHO- MCTOPH-
YEeCKOTo Ipoliecca, ¢ aKIleHTOM Ha u3ydeHue ucropun Poccuu; BBepe-
HUE B KPYT UCTOPHYECKUX MPOOJIEM, CBSI3aHHBIX C 00JIACTHIO OyayIen
po(heCCHOHANPHON JEATEThHOCTH, BBHIPA0OTKA HABBIKOB TOJIYUYCHHS,
aHanm3a 1 0000IEHHsT HICTOPUUECKON HH(OpMAIIHH.

Nzydenune nuctumuivibl «McTopus» 0a3upyeTcs Ha 3HAHUAX, YMCHUIX
Y HaBBIKaxX, TOJYYCHHBIX B Pe3yJbTaTe OCBOSHUS IUCIMILINHBI MPE-
METOB M3 MIKOIBEHOTO Kypca: «Mcropust Poccuny, «Bceobmas ucropusn»
u «OO01ECTBO3HAHUEY.

3HaHUSA W YMEHHs, TIONyYeHHbIE OOYJArOIIUMUCS TPH H3YYCHUU JIHC-
[UTUTAHBL, HEOOXOAUMBI TS MTOCIEAYIOMIET0 U3YIeHUS TaKUX JUCIIHII-
nuH, Kak «[loauronorusy, «Corponorus», «dumocopus.

W3ydeHne NUCIUIUIMHBI HANpPaBJIeHO Ha (POPMHpPOBAHWE U PA3BUTHE
CIIeTYFOINX KOMITETSHITAH:

- CIOCOOHOCTHI0 aHAM3UPOBATh OCHOBHBIE 3TAIbl M 3aKOHOMEPHOCTH
HUCTOPUYECKOTO Pa3BUTHsA OOIIECTBA i (hOPMUPOBAHUS TPAXKIAHCKON
nosurmu (OK-2);

— CIOCOOHOCTHIO YBKUTEIBHO M OEpEKHO OTHOCHTHCS K HCTOpHYE-
CKOMY HACJICIUIO U KYJIbTYpHbIM Tpaaunusam (OK-11).

B pesynbTate u3yueHus: JUCITUIUIMHBI O0YJarOIIUHCS TOJKEH:

3HaTh:

- OCHOBHBIC MIPOOJIEMBI, TICPUOJIbI, TCHISHIIUM U 0OCOOCHHOCTH HCTOPH-
YECKOro IMpoIriecca, IPUINHHO-CIIEICTBEHHBIC CBSI3H;

- OCHOBHBIE COOBITHSI MCTOPUYECKOTO TpoIlecca B XPOHOJIOTHYECKOH
MOCIIEI0BATENIEHOCTH.

YMeTh:

- BBIpAXXaThb M OOOCHOBBIBATH CBOKO TO3WIIMIO IO BOIPOCAM, Kacaro-
LIUMCSI HEHHOCTHOI'O OTHOUIEHUS! K UICTOPUYECKOMY MPOILIOMY;

- IPUMEHSTh TOHATHHHO-KATETOPUATLHBIA amnmapar MpH H3JI0KCHUH
OCHOBHBIX (D)aKTOB U SIBJICHUIN UCTOPUH.

Bnagers HaBbIKaMU:

- HaBBIKAMH BOCIIPOM3BEIICHUS OCHOBHBIX KOHIICTIIIHMA 110 M3y9aeMbIM
mpoodiemMam;

- HaBBIKAMHM MEXJIUYHOCTHOM U MEXKYJIbTYPHOM KOMMYHHUKALIUU, OC-
HOBAaHHBIMH Ha YBa)KEHUU K UCTOPUYECKOMY HACIEIAUIO U KyJIbTYPHBIM
TPaIUITASIM.

JuctumHa BKIIFOYaEeT B ce0sl CIEAYIONINE Pa3eiib:

Paznen 1. Paznen Ucropust B cucteMe COlMaIbHO-TYMAaHUTAPHBIX HAYK.
OCHOBBI METOOJIOTHH.

Paznen 2. JIpeBHeiias cranys HCTOPUH YEIOBEUCCTBA

Paznen 3. CpenHeBEKOBBE KaK CTaUsl HCTOPUUECKOTO Ipolecca

Paznen 4. Poccus u mup B XVI-XVIII BB.

Paznen 5. Poccus u mup B XIX Beke.

Paznen 6. Poccus u mup B konie XIX- Hauane XX BB.
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Pazgen 7. Poccust u mup Mexnay ABYyMsE MUPOBBIMU BoMHaM. Bropas
MHpPOBasi BOITHA.

Pasnen 8. Poccust u Mup Bo BTOpoii nosioBruHe XX Beka.

Paznen 9. Mup Ha pybexe XX-XXI BB.: myTu pa3BUTHs COBPEMEHHON
IUBWIN3ALMN, MHTETPALMOHHBIE MTPOLECCHI, MEKAYHAPOAHBIE OTHOIIE-
HUSL.

b1.B.02

Duiiocopus

Lenssmu ocBOEHHUS AUCUUILTMHEI (MoAyns) «Duinocodusy SBIIOTCS:

- C1I0cOOCTBOBATH PA3BUTHIO TYMAaHUTApHOI KyJIbTYpHI CTYIEHTA TO-
CPEICTBOM €T0 MPHOOUICHHUS K ONBITY QPriI0cO(PCKOT0 MBIIIUICHHS,
(dopMupoBaHUs MOTPEOHOCTH M HABBIKOB KPUTHUECKOTO OCMBICIICHHS
COCTOSIHUS, TeHACHIMI 1 TIEPCIEKTUB Pa3BUTHS KyIbTYpPbI, IMBUIN3A-
1y,

o01IecTBa, HCTOPUH, TMIHOCTH.

- IPEeIOCTaBJICHUE HEOOXOJMMOT0 MUHIUMYMa 3HaHM 11 (hOpMUPOBa-
HHSI MEPOBO33PEHYECKUX OCHOBAHUH HayYHO-HUCCIIEOBATEIbCKON Jesi-
TEJLHOCTH;

- c(hopMHUPOBaTH NPECTaBIEHUE O criennpuke GUIocoPuu Kak Croco-
0e TIO3HaHUS U lyXOBHOTO OCBOCHHS MHPA;

- chopMHpOBATh IIETOCTHOE MPEACTABICHUE O TPOLIeCcCax H SBICHUSX,
MPOUCXOSIINX B HEXKUBOK 1 )KUBOU TIPUPOJIE M OOIECTBEHHOHN JKU3HHU;
- IPUBUTH HaBBIKK PAOOTHI C OPUTUHATBHBIMH U a1alITHPOBAHHBIMA
¢unocopcKkUME TEKCTAMU;

- cOpMHPOBATH MPECTABICHUE O HAYYHBIX, PUIOCODCKHUX U penTH-
O3HBIX KapTUHAX

MHPO3IaHUsl, CYITHOCTH, HA3HAYEHUU M CMBICIIC )KU3HH YEJIOBEKA;

- c(hopMHUPOBATH MPEJCTABICHUE 0 MHOr000pa3uu (popM YeoBeuecKo-
T'O 3HaHUS1, COOTHOIICHNH UCTUHBI B 3a0ITyK/ICHUsI, 3HAHUS U BEPHI, pa-
[IMOHAIBHOTO M HPPAIMOHAIBHOTO B YEJIOBEYECKOMN JKH3HEACATEIBHO-
CTH, 0COOCHHOCTSIX (QYHKIMOHHPOBAHUS 3HAHUS B COBPEMEHHOM
00111eCTBE;

- cpopMHpOBaTh MPECTAaBICHHE O IIEHHOCTHBIX OCHOBAHHSX YeJIOBeUe-
CKOH JIeSITeIIbHOCTH;

- OIIPEJICNITh OCHOBAHUSI aKTHBHOW YKM3HEHHOH MTO3UIINH, BBECTH B
Kpyr dunocodckux npodiieM, CBI3aHHBIX ¢ 00JacThI0 Oy IyIel npo-
(eccnoHanbHOM AEATEIFHOCTH.

WzyueHne TUCIUITIMHBL O0a3upyeTcs Ha 3HAHUSX, YMCHHUSIX U HAaBBIKaX,
MOJIYYEHHBIX B Pe3yJIbTaTe OCBOCHUs muctuiuimHbl «Mctopusy, «KoH-
LENINU COBPEMEHHOTO €CTECTBO3HAHMSY.

3HaHUs U YMEHHUS, I0JTyYeHHbIe 00yYaroIMMHUCS TIPH U3yUYEHUHN JKC-
UTIHHBL «Drmocodusy, He0OXOMUMBI I YCBOCHHSI TOCTIETYIOIINX
JICIIMIUINH, TJIe TPEOYIOTCS: HABBIKH aHATMTUYECKOTO MBIIICHHS,
3HaHHUE U IOHUMAaHHE 3aKOHOB Pa3BUTHS COLUATILHO 3HAYMMBIX TPO-
0JIeM U TIPOIIECCOB TIPUPO/IBI, & TAKXKE JIJISl TUCIUTUTNH, BBIpaOaThIBatO-
HIMX KOMMYHHKaTUBHBIE criocoOHocTH: «Corponorusy. OcBoeHne
JucuuIuinHbl «@unocodusy M03BOIISET YCBOUTH MUPOBO33PEHYECKHE
OCHOBaHUS MPO(HEeCCHOHATIBHON AEATENbHOCTH, TPAMOTHO MOJIrOTO-
BHUTBHCS K YICOHOU TTPAKTHKE, K UTOTOBOM TOCYIapCTBEHHON aTTeCTaIlnN
Y TIPOJIOJDKEHHIO 00Pa30BaHMUs 10 MarHCTEPCKUM MPOTrpaMMam.
Uzyuenne aucuuminnbl «Punocodus» HanpaBiIeHO HA POPMUPOBaHKE
U Pa3BUTHE CIIETYIOMNX KOMIECTCHIIUH:

- CIOCOOHOCTBIO MCHOMIB30BAaTh OCHOBBI (DMIOCOMCKUX 3HAHUHN IS
(dopmupoBanus MupoBo33peHueckoi nmozuiwn (OK-1).
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B pesynbraTe nzydeHus AUCHUILIHHBL 00yYarOIUics TOJKEH:

3HATb:

- OCHOBHBIE (PMIIOCOPCKUE KaTETOPUH U CIICHU(PHUKY X TOHUMAaHHS B
Pa3INYHBIX HCTOPHUYECKHUX TUMAX PHUIOCO(UN B aBTOPCKUX MOIX01AX;
- OCHOBHBIC HaIpaBjIeHU GUI0ocohrr U pa3nudus GUI0CO(OCKUX MIKOI
B KOHTEKCTE UCTOPHU;

- OCHOBHBIE HampaBlieHHUs U MPOOJIEMAaTUKy COBpEMEHHOH ¢uiocodun.
YMerTs:

- PaCKpBIBaTh CMBICT BBIIBUTAEMBIX MW, KOPPEKTHO BEIPaXKaTh H ap-
TYMEHTUPOBAHO 00OCHOBBIBATH MOJIOKEHUS MMPEIMETHOM 00JIACTH 3Ha-
HUS
- IPEICTaBIISITh paccMaTpuBaeMble (prmocodckre mpoOIeMbl B pa3BH-
THH;

- CPaBHMBATH Pa3IM4YHbIC PHUIOCO(NCKHUE KOHIICIIIIMY 110 KOHKPETHOM
nmpobieme;

- YMETh OTMETHTH MTPAKTHYECKYIO IECHHOCTH OIPEIEIeHHBIX (rmocod-
CKHUX MOJIOKEHUH U BBISIBUTH OCHOBAHHUS HA KOTOPBIX CTPOUTCS (PprI0-
co)ckasi KOHIICTIIUS WU CUCTEMA.

Bragets:

- HaBBIKaMU paboTHI ¢ PrI0COPCKUMU HCTOYHUKAMH U KPUTUIECKON
JIUTEPATYPOM;

- IpeMaMH TTOMCKa, CHCTEMaTH3aI[H M CBOOOIHOTO U3JIOKEHHUS (prito-
co(CKOro MaTepualia i MeTO/IaMH CpaBHEHHS (PHIOCOPCKHUX UIeH,
KOHIICIITUH U 3II0X;

- cioco0amMy 000CHOBaHUS pelleHUs (MHIYKIHS, 1eTyKIIUs, IO aHAJI0-
TUH) TIPOOJIEMHON CUTYAIUH;

- BJIaJIeTh HABBIKAMH BBIPAKEHUS 1 000CHOBaHMS COOCTBEHHOH MO3U-
[IUM OTHOCUTEIFHO COBPEMEHHBIX COIIMOTYMaHUTAPHBIX MPOOJIEM 1
KOHKPETHBIX (PHI0COPCKUX 03NN

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIOIIUe pa3 Iebl:

1. MupoBo3z3peHueckas cynHocTb ¢punocopun. CraHoBieHue Quio-
codckoro 3HaHUs. Panane ¢hopMel pumocodum.

2. O0m1ast JIOTMKa CTAaHOBJICHHSI OCHOBHBIX KaTteropuil pumnocoduu.

3. duocohckast KapTHUHA MUDA.

4. Ilo3nanue kak npeamet Guiocodcekoro ananusza. [Ipodbaema ucTUHBL.
5. ®unocodckuil ananu3 ObITUS YeJIOBEKa U 001IeCTBA KaK CHCTEMBL.

b1.5.03

HNHocTpaHHBI A3BIK

Tlenbto u3yueHus: AMCUUILITUHBI «THOCTPaHHBIN SI3BIK)» ABJISIETCS:

- TIOBBIIICHUE UCXOJHOIO YPOBHS BIaJACHUS HHOCTPAHHBIM SI3BIKOM,
JIOCTUTHYTOT'O Ha TPEABLIYIIEH CTYIIEH! 00pa30BaHUs, U OBJIAJICHUC
CTyJICHTaMH HEOOXOIMMBIM U JIOCTATOYHBIM YPOBHEM KOMMYHHUKATHB-
HOM KOMIIETEHITHH JIJIS1 PEIICHUS COIMAIbHO-KOMMYHUKATHBHBIX 33124
B PA3IMYHBIX 00JACTSIX: OBITOBOM, KYJIBTYPHOH, TPO(ECCHOHANBHOMN H
Hay4YHOU JESATEIHHOCTH MPH OOIIEHNH € 3apyOeKHBIMU ApTHEPAMU, &
TaKKe 7S TadbHEeUIero caMoo0pa3oBaHusl.

W3ydeHre MHOCTPaHHOTO S3bIKA MTPU3BAHO TaKKe 00ECIEUNTh:

1. IloBbimeHne ypoBHs yueOHOM aBTOHOMHUH, CIIOCOOHOCTH K CaM000-
Pa30BaHHUIO;

2. Pa3BuTHE KOTHUTUBHBIX U UCCIEIOBATEIBCKUX YMECHUH;

3. PazButne uHpOpMaIIOHHON KyJIbTYPHI;

4. Pacmmmpenue Kpyro3opa ¥ MOBBIIIEHHE 00IIeH KyIbTyphl CTYIEHTOB.
W3yuenue nucuuiuinbbl « IHOCTpaHHBIH S3bIK» Oa3UPyETCs Ha 3HAHU-
SIX, YMEHHSIX U HaBBIKAX, MOJTYYCHHBIX B PE3yJbTaTe OCBOCHHUSI TUCIIUII-
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JIMHBI HA IpeBIAYIIel cTyneHn oOpa3oBaHust (B 001e00pa3zoBaTelb-
HOM mIKoJIe).

3HaHUs U YMEHHUS, TOJTyYeHHbIE 00yYaroIMMHUCS TIPH U3yUYEHHUHN JKC-
[UTUIMHBI, HEOOXOAMMEI IIPH OCBOCHUU AUCIUTUTHH «COLUOIOTUS,
«/loxymeHTOBEIEHIEY.

Huctummaa « THOCTpaHHBIN S3BIK» (HOPMHUPYET CIEAyIOIIHe 001Ie-
KYJIBTYPHBIC KOMITETCHIIUU:

- CIOCOOHOCTHIO K KOMMYHHUKAITUH B YCTHOHM M MMUCBMEHHOHN (popMax Ha
PYCCKOM M HHOCTPAHHOM SI3BIKaX ISl PEIICHHS 33/1a9 MEKINIHOCTHOTO
U MEXKYJIbTypHOTO B3aumoneiictus (OK-5).

B pe3ynbTare n3ydeHus: AUCHUIUIMHBI 00YYarOIIUICS TOJIKCH:

3HATH:

- JEKCUYECKUH U TPAMMATHIECKHI COCTaB S3bIKa Ha YPOBHE, JOCTATOY-
HOM JIS1 CBOOOTHOTO MPO(PECCUOHATILHOTO OOIICHHS, TEOPETUICCKUE U
MPAaKTHYECKHUE OCOOCHHOCTH apTUKYJIISINH, TTPABHIIA COCTABICHUS JIe-
JIOBOM KOPPECTIOHICHITNH, COIMOKYIBTYPHBIE H IMHTBOCTPAHOBEIIE-
CKHE OCOOCHHOCTH CTPaH M3y4aeMOoro SI3bIKa;

YMETh:

- CBOOOHO Y4acTBOBATh B IUAJIOTaX C HOCUTEISIMH H3y4aeMOTO SI3bIKa,
IMPUHUMATh Yy4aCTUEC B JTUCKYCCHHU, O6OCHOBI>IB3TI> 1 OTCTauBaTh CBOIO
TOYKY 3pEHHs, IUCATh ACCE WU JOKJIAbI, OCBEIasi BOMPOCHI WM ap-
TYMEHTHUPYS TOUKY 3PSHHS,

BIIA/IETh:

- HaBbIKAMU KOMMYHUKAI[MH B YCTHOM M MUCBbMEHHOM popmax Ha pyc-
CKOM M HHOCTPAHHOM S3BIKaX IS PEIICHHS 33129 MEKITUIHOCTHOTO U
MEXKYJIBTYPHOT'O B3aUMOICHCTBUSI.

JucuuniuHa BKITo4aeT B ce0sl CIeTyIONIUe pa3 Iebl:

1. 51 u Most cembs. 1 u Moé oOpa3oBaHue.

2. S u mup. S u Mos cTpaHa.

3. 51 u mos Oynyiias npodeccus.

4. Moii OusHec.

b.1B.04

IIpaBoBenenue

Lenpro m3yuenns qucuuiinHbl «IIpaBoBenenne» sBisercs: hopMupo-
BaHHE y CTYACHTOB 3HAHUI JUJIs IPABOBOIO OPUEHTUPOBAHUS B CUCTEME
3aKOHOJIaTEIbCTBA, ONPEACIEHNE COOTHOIIECHUSI FOPUIMYECKOTO COLEP-
YKaHWS HOPM C peajbHBIMH COOBITHAMH OOLIECTBEHHOM KU3HH, U3Yyde-
HUE OCHOBOIIOJIArarOUX MPAaBOBbIX TOHATHI.

WzyueHne TUCHUITIMHBL Oa3upyeTcs Ha 3HAHUSX, YMCHHUSIX U HAaBBIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUIMHEI «VcTopHs».
3HaHUs U YMEHHUS, IOJTyYeHHbIe 00yYaroIMMHKCS TIPU U3yUYEHUH JNC-
[UTUTAHBL, HEOOXOAUMBI IPH UTOTOBOW TOCYIAPCTBEHHOW aTTECTAIUH, a
Taxke «KagpoBoe Aes1onpon3BoICTBO U apXUBbI IOKYMEHTOB I10 JIUY-
HOMY COCTaBY»; «/lokyMeHTallMOHHOE 00ecIeYeHne TPYAOBBIX OTHO-
menuit B POy; «JlokyMeHTamOHHOE 00eCTICUeHNE TPAKIAHCKHAX OT-
HoleHul B PO»; «/lokyMeHTUpOBaHUE NEATEIbHOCTH HETOCYAapCT-
BEHHBIX OpTaHU3aIUil».

Uzyuenne aucuumnunsl «IIpaBoBenenune» HampaBiIeHO Ha GOpMUpOBa-
HUE U Pa3BUTHE CIEIYIOMNX OOMEKYIbTYPHBIX KOMITETEHITHI:

- CIOCOOHOCTBIO UCTIONIB30BaTh OCHOBHI MMPABOBBIX 3HAHUM B paziIvy-
HbIX cepax gestenpHocTH (OK-4).

B pesynpraTe n3y4eHHs AUCIUTUINHBI 00YYArOIINNACS TOJDKEH:

3HaTh:

- OCHOBHBIE [TPABOBBIC IIOHATHUS]; OCHOBHBIE HCTOYHHUKH MIPABA; IPUHIU-
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bl IPUMEHEHUSI FOPHIUYECKONW OTBETCTBEHHOCTH.

YMmers:

- OPUEHTHPOBATHLCS B CUCTEME 3aKOHOATENbCTBA; ONPENENIATH COOT-
HOLICHUE IOPUANYECKOTO COACPKaHUsI HOPM C PEAUTbHBIMU COOBITUSIMH
00I11eCTBEHHOM KM3HHU; pa3padaTbIBaTh JOKYMEHTHI IIPABOBOIO XapaK-
Tepa; IpuoOpeTaTh 3HaHUs B 00IaCTH NPaBa; KOPPEKTHO BBIPAXKATh U
apryMEHTUPOBAaHHO 0OOCHOBHBIBATh CBOIO IOPHINYECKYIO TIO3ULIUIO.
Bnanets:

- IPaKTUYECKUMH HAaBBIKAMH aHAJIN3a U Pa3peILeHHs] FOPUIMUECKUX
CUTYALIN;

- IPAKTUYECKUMH HABBIKAMU COBEPLIEHUS IOPUANYECKUX JIEHCTBUN B
COOTBETCTBHH C 3aKOHOM;

- HaBBIKAMH COCTABJICHUS IPETCH3HM, 3asIBIICHUMH, 5ka100 10 GaxTy He-
HCIIOJIHCHHUS WJIN HECHAJICIKAIICTO UCIIOJIHCHUA IIpaB;

- crioco0aMy COBEPLICHCTBOBAHMS [IPABOBBIX 3HAHUN M YMEHUII ITyTeM
WCTIONB30BaHMs BOBMOYKHOCTEH WH(GOPMAITHOHHON CPEIBI.
JucuuniuHa BKIIo4aeT B ceOsl CIeIyIONIUe Pa3Iebl:

1. Paznen OcHOBBI rOCyIapcTBa U MpaBa.

2. Pazgen OCHOBBI 4aCTHOrO MpaBa.

3. Pazaen OcHOBBI MyOJIMYHOTO MPaBa.

4. Paznen OcoOCHHOCTH NPAaBOBOTO PEryIUPOBaHus Oyayined npodec-
CHOHAJIbHOH NIeSITETIbHOCTH.

b.1B.05

Be3onacHocTh KU3HeeATeIbHOCTH

Lenbto u3ydeHHns QUCIMITINHBI «be30macHOCTh )KU3HEAEATENbHOCTI
ABIsieTCs: POPMUPOBAHHE 3HAHUN M HABBIKOB, HEOOXOJMBIX JIJIs CO3-
JaHWs 0€30IaCHBIX YCIOBUH JIESITEIBHOCTH NP UCTIOIb30BaHUN TEX-
HUKH U TEXHOJIOTMYECKUX TPOIIECCOB; (OPMUPOBAHHE 3HAHUN W HABBI-
KOB, HEOOXOIMMBIX MPU MPOTHO3ZUPOBAHUH U JIMKBUJAIIUH TTOCIIECT-
BU CTHXUIHBIX O€/ICTBUH, aBapuil U KaTacTpod.

W3yyeHne IUCHMIUIMHBL 0a3upyeTcs Ha 3HaHUSIX, YMEHUSX U HaBbIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUIMH «DPU3nKa» (IIKOIb-
HBIH Kypc), «Xumus» (IIKONBHEIH Kypc), «MaTtematukay, « adopma-
THKa».

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yYaroIIUMUCs TIPU U3yUEHHUH JIHC-
[UTUTAHBL, HEOOXOANMBI TIPH UTOTOBOW TOCYTAPCTBEHHON aTTECTAlUH U
MIPOU3BOACTBEHHON JEATENBLHOCTH.

JucnunuHa «be3onacHoCTh )KU3HEAEATENFHOCTH» (DOPMUPYET clie-
JyIolIHe OOIIEKyIbTYPHBIC ¥ TPOPECCHOHATLHBIE KOMIIETCHITHH:
OK-9 - TOTOBHOCTBIO MOJIb30BATHCSI OCHOBHBIMH METOAaMH 3aILUThI
MIPOM3BOACTBEHHOTO NEPCOHANIA U HACETIEHMS OT BO3MOXKHBIX MOCTEN-
CTBHI aBapuii, KaTacTpod, CTHXHUIHBIX OEICTBHIA.

[IK-16 - BnajienueM mpaBrUIaMu SKCIUTyaTal[ii TEXHUYECKHX CPEJICTB U
CIOCOOHOCTBIO UCTIOJIB30BaTh TEXHUYECKHE CPEICTBA B JOKYMEHTALIU-
OHHOM O0€CITIeYeHNH yIPABICHNS U ApXUBHOM JIEIe.

B pesynpraTe n3y4eHrs AUCIUTUIMHBI O0YYArOIINNACS TODKEH:

3HATh:

- MexaHu3M Jaeiicteust OBII® Ha opranu3Mm 4enoBeka;

- OCHOBHBIE METO/IbI 3aLIUThl IPOU3BOJCTBEHHOIO IEPCOHANA U HACe-
JICHUS1 OT BO3MOKHBIX MOCJIECTBUN aBapHid, KaTacTpod, CTUXUHHBIX
OeICTBUIA;

- ocHoBHbI€ npaBmia bXKJ[; MmeTonuueckue, HOpMaTUBHBIE U PYKOBO-
JSIIMe MaTepualibl, KacaroIUecs! BBIIOIHAEMON paboThl;

- METOJMYECKHE, HOPMATHBHBIE U PYKOBOJSIINE CTAHAAPTHI U IOKY-
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MEHTHI B 00JIACTH TEXHUKH O€30MacHOCTH, TPOM3BOJCTBEHHON CaHUTa-
PHH, IIOXKapHOM O€30IIaCHOCTH U OXpaHbl TPYAA;
YMers:
- ToA0MpAaTh CPEeICTBA NHANBUAYAIHHOH 3alUThl PaOOTHHKOB;
- KOHTPOJIMPOBATh BBINOJIHEHHE TPEOOBAHUII 110 OXpaHe TPyAa U TeX-
HUKe 0€301TaCHOCTH B KOHKPETHOU chepe NeITeI-HOCTH;
- pacnio3HaBaTh 3P GEKTHUBHBIE CIIOCOOBI 3aIIUTHI YeJIOBEKa OT HEd-
(hEeKTHBHBIX;
- UACHTU()ULMPOBATH ONIACHBIE U BpeAHbIE (AKTOPHI C IOMOIIBIO TEX-
HUYECKUX CPEJICTB,;
- U3MEPSATH YPOBHHU OIACHBIX ¥ BPEIHBIX (DAKTOPOB C MOMOIIBIO TEXHH-
YECKHUX CPEJCTB;
- OLICHUBATh YPOBHH OMACHBIX U BPEAHBIX (PAKTOPOB C IIOMOIIBIO TEX-
HUYECKUX CPEJICTB.
Bnagets:
- IPaKTUYECKUMH HaBBIKAMH HCIIOIb30BAHUS 3aLIUTHBIX MEP; OCHOB-
HBIMU METOJIaMH PEIICHUs 33]]a4 B YCIIOBHAX YPE3BbIUANHBIX CUTYya-
117K
- METOZIaMH NIPUMEHEHHSI COBPEMEHHBIX CPE/ICTB 3aLUThI OT ONACHO-
CTell ¥ OCHOBHBIMH MEpaMH 0 JIMKBHIAIMU MX TTOCIIEICTBHIA;
- crioco0aMu COBEPIICHCTBOBaHUSI TPOECCHOHANBHBIX 3HAHUH U yMe-
HUH IyTeM HUCIOIB30BaHU BO3MOXHOCTEH HH()OPMAITMOHHON CPEJIBL;
- UCIIOJIb30BaTh MIPAaBUJIA HKCILTyaTalul TEXHUUYECKUX CPE/ICTB U HaBbI-
KaMU M3MEPEHUs], OIICHKU M OTITUMH3AIINH [TapaMEeTPOB YCIOBUH Tpyia
C TMIOMOIIIBIO TEXHUYECKUX CPEJICTB.
JucuuniuHa BKIIO4aeT B ce0sl CISyIOMIUe Pa3Iebl:
1. TeopeTryeckue OCHOBBI O€30MACHOTO U O€3BPETHOTO B3aMO/ICHCT-
BHUSI YEJIOBEKA CO CpeIoi 0OUTaHuUs
2. ®opMHUpOBaHUE OMACHOCTEN B IPOU3BOJICTBEHHOU cpene. UaeHTu-
(buKanys BpeHBIX U OMAaCHBIX (PaKTOPOB TEXHHYECKUX CUCTEM
3. Texuuyeckue METOJIbI U CPEJCTBA NOBBINIEHUSI O€30MTaACHOCTH U IKO-
JIOTHYHOCTH NPOU3BOACTBEHHBIX CUCTEM
4. IIporHo3upoBaHye U JIUKBUIAIUS YPE3BbIYAHHBIX CUTYALIUIA
5. IlpaBoBbIe 1 OpraHM3alMOHHBIE OCHOBBI 0€30MACHOCTH KHU3HEAes-
TEJIbHOCTH. YTIpaBiieHHe 0€30IaCHOCTBIO JKU3HEIES TEIbHOCTH
b.1B.06 Pycckmii 361K B 3THOKYJIBTYPHOI KOMMYHHKATHBHOM cpefie 144 (4)

IlenssMu n3ydeHUs: AMCUMILINHBI «PyCCKHMN S3BIK B 3THOKYJIBTYPHOU
KOMMYHHKaTHBHOM cpeiey» ABISAIOTCS: OBIIAJICHNE CTYACHTaMU HE00X0-
JUMBIM U IOCTaTOYHBIM YPOBHEM OOIIEKYJIBTYPHBIX KOMIETEHIIHIA;
¢dbopMupoBaHHe, 3aKPEIUICHIE U pacIIMpeHre 0a30BbIX 3HAHHUM O S3bIKE
KaK HayKe M O KyJIbType PeuH; BBIIEIICHUE U OMHCaHUE OCHOBHBIX
(YHKIIMOHAIBHBIX CTHIIEH COBPEMEHHOI'O PyCCKOTO JIUTEPATYPHOTO
A3BIKA; XapaKTEPUCTHKA UX SI3BIKOBBIX U SKCTPAJIMHIBUCTHYECKUX OCO-
OeHHOCTEl; BRIpab0TKa KOMMYHUKATHBHBIX YMEHHI 1 HABBIKOB BJIaJIC-
HUS TMCBMEHHOM 1 YCTHOU (hopMamu peur B chepe mpodheCcCHOHAb-
HOU ¥ OBITOBOM KOMMYHHKALIWH.

Uzyuenne aucuumianHbl «PyccKuii 361K B STHOKYJIBTYPHOW KOMMYHH-
KaTHBHOH cpezie» CIIoCOOCTBYET BEIpaO0TKE KOMMYHUKATHBHBIX yMe-
HUI 1 HaBBIKOB BJIAJICHUS MIUCbMEHHOW U YCTHOW (POpMaMu peduu B
ctepe mpohecCHOHANBHON 1 OBITOBOM KOMMYHHUKAIIWH.

W3ydenne nuCIMIUIMHEI Oa3upyeTcst Ha 3HAHUAX, YMEHUSX U HaBBIKaX,
HOJIy4EHHBIX B PE3YJIbTATE€ OCBOCHUS HA OCHOBE IPOIPaMMBbI CPETHETO
(momHoT0) 001IETO0 00Pa30BaAHMUS 10 PYCCKOMY SI3BIKY U KYJBTYpPE PEUH.
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3HaHUs U YMEHHUS, TOJTyYeHHbIE 00yYaroIMMHUCS TIPU U3yUYEHUH AKC-
LUIINHBI, HEOOXOJUMBbI IIPU U3YYEHUH CIIeIYIOLNX AUCIUIUTHAH: «Oc-
HOBBI HAYYHO-HCCIIEAOBATEILCKON eI TENbHOCTIY, «JloKyMeHTOBeae-
Huey, «Mcropus», «dunocodusi», «TpyaHbIe BOMPOCH pycCKOM MyHK-
Tyaum», «IIpakTUKyM 110 cOCTaBIEHUIO U O)OPMIIEHHIO CIIyKEOHBIX
JOKYMEHTOBY, «/lOKyMEeHTHas1 TMHI'BUCTUKAY.

N3zyyenne nuctmiuinibl «PyccKkuil sI3bIK B STHOKYJIBTYPHOH KOMMYHHU-
KaTUBHOH cpene» GopMUpYyeT CeAyIoIye O0MeKyIbTypHbIE KOMIIE-
TEHLNH:

- CHOCOOHOCTBIO K KOMMYHHKAILIMH B YCTHON M MUCHMEHHOM
(dopmMax Ha pyCCKOM U MHOCTPAHHOM SI3bIKaX ISl pEICHHS 3a7a4d MexX-
JMYHOCTHOTO U MEKKYJIbTypHOTO B3aumoeicTus (OK-5);

— CIIOCOOHOCTBIO paboTaTh B KOJJIEKTHBE, TOJIEPAHTHO BOCIIPUHUMAs
COLMANIbHBIE, STHUYECKUE, KOHPECCHOHABHBIE U KyJIbTYPHBIE Pa3iu-
ans (OK-6).

B pesynbraTe n3ydeHus: AUCIMIUIMHEI 00YYarOLIHICs TOJDKEH:

3HATh:

- HOPMBI JIUTEPAaTypHOTO SI3bIKa B €0 YCTHOH W MUCbMEHHOM (hopMe 1
JIOTMYECKHE 3aKOHBI IOCTPOCHUS BHICKA3bIBAHUS,

- KOMMYHHKAaTUBHBIE KAU€CTBA PEYr B HX CUCTEME;

- CTaHJAapTHBIC METOAMKH CO3JJAHUS PA3TTMYHBIX THIIOB TEKCTOB;

- OCHOBHBIE KpUTEpHH 3(PPEKTHBHOCTH PEUEBOTO OOIIEHUS U JIOTHYIC-
CKHUE 3aKOHBI TIOCTPOEHUSI BEICKA3bIBAHUS

- crenuQuKy peueBoro oOIIeHUs B yCIOBUSIX MEKKYIbTYPHBIX KOH-
TaKTOB

- (hOPMBI 1 METO/BI PEUEBOT0 OOLIEHHS B KOMAH/IE B YCJIOBHSX MOJIH-
KYJIbTYPHBIX KOHTaKTOB.

YMers:

- TPAaMOTHO M3J1araTh, JOTHYECKU BHICTPAUBAaTh, 0OOCHOBBIBATH COOCT-
BEHHBIE BBHICKA3bIBAHMS,

- aHAJTM3UPOBATH M OIIEHUBATH CTENIEHb YPPEKTUBHOCTH OOIICHUS;

- (OopMyNIHpPOBaTh PEUEBbIC MHTEHIIMM KOMMYHHKAHTOB;

- aHAJIM3UPOBATH MPOOJIEMBI OOILICHHS B KOMAH/IE;

- OPUEHTHPOBATKLCS B MUPE KYJIbTYPHBIX HOPM U IICHHOCTEHH;

- 0003Ha4aTh NpodsIeMHBIe 001acTH 00IIEHUS B chepe MEXKYIbTYPHON
KOMMYHHKALIUH [T IPOTHO3UPOBAHMS OYAyIIUX COOBITHH.

BnaneTs HaBLIKaMU:

- HOpMaMH JIUTEPATYPHOTO SI3BIKA;

- HaBBIKAMH YCTHOT'O Y MIMCBMEHHOTO U3JIOKEHUS U 0(OPMIICHUS MBbIC-
JIM B COOTBETCTBHU C CUTyaluei OOLIEHNS U TUIIOM TEKCTa;

- 3HAHUSAMHU O HOpMaxX OOIICHHS U CIIOCOOHOCTHIO MPO(ECCHOHATBHOIO
MEKITMYHOCTHOTO U MEXKYJIBTYPHOT'O B3aUMOACHCTBHS;

- HaBBIKaMH MOCTPOeHUS 3P PEKTUBHOTO OOIIECHHS B YCIOBUIX podec-
CHOHAITLHOH KOMMYHHUKAITHU

- HaBBIKAMH PEUEBOT0 B3aUMOJICHCTBHS Ha OCHOBE MIPUHSTHIX B 00IIIe-
CTBE HOPM

- HaBBIKAMH PEUEBOI0 B3aUMOAEHCTBUSA B IOJIUKYJIBTYPHOM U MOJIUAT-
HUYECKOM cperie.

JucuuninuHa BKIIO4aeT B ce0sl CISIyIOIIUe Pa3Iebl:

Paznen 1. S3bIk U peub

Paznen 2. Kynbrypa peun

Pa3znen 3. CTuim cOBpEMEHHOTO PyCCKOTO JIUTEPATYPHOTO SI3BIKA.
Pasznen 4. KynpTypa HayuyHOH peun.
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Paznen 5. Kynbrypa opunnansHo-A€10BON PEUH.
Paznmen 6. KynpTypa my0OnmdHo# pedn.
b1.B.07 DKOHOMHUKA 108 (3)

Lensmu n3ydeHUs AUCIUILTHHBI « DKOHOMHKa» SIBISIFOTCS: U3yUCHUE
(byHAaMeHTaIbHBIX 3aKOHOMEPHOCTEH SKOHOMHYECKOTO Pa3BUTHS 00-
IIECTBA, JIEKAILINX B OCHOBE BCEH CUCTEMbl SKOHOMHUYECKUX 3HAHUM,
aHan3 QYHKIHOHUPOBAHUS PHIHOYHON SKOHOMHUKH Ha MUKDPO U MaK-
POYpPOBHE, OIPEJIENIEHUE POJIU TOCYAAPCTBEHHBIX HHCTUTYTOB B AKOHO-
MHKE, PACCMOTPEHHE TEOPETHUECKMX KOHIETLNI, 000CHOBBIBAIOIIUX
MeXaHU3M 3P PEKTUBHOTO ()YHKIIMOHUPOBAHUS IKOHOMUKH; OCBOCHHUE
HaABBIKOB OIIEHKH HCITOJIb30BAaHUS PECYPCOB MPEANPUATHS U pE3yIIbTa-
TOB €r0 JIeSTeIBbHOCTH; (OPMUPOBAHKE Y CTYIEHTOB OCHOB 3KOHOMHYE-
CKOT'0 MBILIJICHHS; BBIPA0OTKA CIIOCOOHOCTH MCIIOIb30BAaTh OCHOBBI
9KOHOMHYECKHX 3HAHUH B Pa3NUUHBIX chepax KU3HEACATEIbHOCTH;
(dbopMHpOBaHEe KOMIIETCHIINI, HEOOXOJUMBIX PH pelIeHnH npodec-
CHOHAJIBHBIX 3afad.

W3yyeHne NUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKAX,
MOJTyYEHHBIX B pe3yJIbTaTe OCBOCHUS CIEAYIOUINX AUCHUIUIMH B paMKax
cpemHero (IOHOTO0) 00IIero 00pa3oBaHUS:

«Hctopus»; «MaTeMaTuka.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00y4YaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIUIMHBI, HEOOXOOUMBI U1l M3Y4YEHUS TUCUUIUINH «J[OKyMEeHTHI U 10-
KyMEHTO000pOT B OyXrantepckoM yuetey, «[IpoekTHas AesTebHOCTbY,
B X0JI€ TIOATOTOBKH BBITYCKHOM KBaMH(PUKAITMOHHON paboThI.
W3yyenne nuCIMIUIMHBL « DKOHOMHUKa» (OPMHPYET cieayrome oo1e-
KYJIbTYpHbIE KOMIIETCHIINH:

- CIIOCOOHOCTBIO UCTIONB30BaTh OCHOBBI SKOHOMHUECKHMX 3HAHUH B pa3-
au4HBIX cepax pesrenbHocTd (OK-3).

B pesynbraTe nzyyeHus: AUCLHUIIMHBL 00yYarOIics TOJIKEH:

3HATh:

- OCHOBHBIE TEPMHUHBI, OTIPEICTICHHSI, SKOHOMHUYECKHE 3aKOHBI U B3aU-
MO33aBHCHUMOCTH Ha YPOBHE 3KOHOMHUKH B LIEJIOM U Ha YPOBHE OT/EIIb-
HOT'O TIPEATIPUSATHS;

- METOJIbI UCCIIEIOBAHNA YKOHOMHUYECKHUX OTHOLIEHUI Ha YPOBHE 3KO-
HOMMKH B LI€JIOM ¥ Ha YPOBHE OTJENBHOTO MPEANPHUITHS;

- METO/IMKHU pacyeTa B)KHEHIINX YKOHOMUYECKUX MTOKa3aTeNel u KO-
3¢ PuIMeHTOoB Ha YPOBHE SKOHOMHKH B I1€JIOM U HA YPOBHE OTIEIHHOTO
TPEANPHUSITHS;

- TEOPETUYECKUE MTPUHIHITBI BEIPAOOTKH SKOHOMUYECKOHW MOJUTUKU Ha
YPOBHE TOCYIapCTBA M HA YPOBHE OTAEIBHOTO MPEANPHSTHSI.

YMers:

- OPUCHTHPOBATHLCS B TUIIOBBIX SKOHOMHUYECKHX CUTYAIUSIX, OCHOBHBIX
BOIPOCaX SKOHOMUYECKOU MOJIUTHKHY;

- UCTIOJIB30BaTh AJIEMEHTHI SKOHOMUYECKOT0 aHallu3a B cBoel nmpodec-
CHOHAJIBLHOM JIESITeIbHOCTH;

- pallMOHAJIBHO OPTraHU30BaTh CBOE SKOHOMUYECKOE TIOBEJICHHE B Kaue-
CTBE areHTa PHIHOYHBIX OTHOILICHHH,

- aHAJIM3UPOBATh U O0BEKTUBHO OLIEHUBATh IPOLIECCHI U SIBJICHUS, OCY-
HIECTBIISIONINECS B pAMKaX HAIMOHAJIbHON SKOHOMHKH B IIEJIOM M OT-
JeNBHOTO MPEINPUSTHS B YACTHOCTH;

- OPHECHTHPOBATLCS B yUeOHOH, CIIPaBOYHON W HAYYHOH JIUTEpaType.
Bnagets:

- METOJIaMH U IPUEMaMH aHAJIM3a IKOHOMUYECKUX SIBICHUH U polec-
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COB Ha yPOBHE 9KOHOMHUKH B IIEJIOM U HA YPOBHE OTJEIBHOTO MPERIpH-
ATUS,

- IPaKTUYECKUMHU HaBBIKAMHU UCIIOIb30BAHNUSA SKOHOMUYECKHUX 3HAHUM
Ha JIpYruX AMCLUUIUIMHAX, HA 3aHATHAX B ayAUTOPUHU U Ha IIPAKTHKE;

- HA OCHOBaHMU TEOPETUYECKHUX 3HAHUI IPUHUMATh PEIIECHHS Ha YPOB-
HE SKOHOMMKH B IIEJIOM M Ha YPOBHE OTACIBHOTO MPEAIPHUITHS;

- CAaMOCTOSITEIbHO MPHOOPETaTh, yCBAUBATh U MPUMEHSITh SKOHOMUYE-
CKHUe 3HaHUS, Ha0JI01aTh, aHAJU3UPOBATh U OOBICHATH SKOHOMUIECKHE
ABJICHUS1, COOBITHS, CUTYaLHH.

JucuunivHa BKIIO4aeT B ce0s CIeIyIONIUe pa3Iebl:

1. Benenue B 3KOHOMHUYECKYIO TEOPHUIO.

2. 3aKOHBI PRIHOYHOM SKOHOMHUKH: CIPOC, MIPEI0KEHHE, IIEHO00Pa30-
BaHMHE.

3. [IpousBoauTe s M MOTPEOUTENH B PHIHOYHON 3KOHOMUKE.

4. KoHKypeHLUs: BUIbl PRIHOYHBIX CTPYKTYP.

5. 3aKOHOMEPHOCTH (PYHKIIMOHUPOBAHUS HAITMOHAITHHON SKOHOMHUKHL.
6. LIUKIMYHOCTh IKOHOMHYECKOTO Pa3BUTHSI.

7. DxoHOMHYECKas OJIUTHKA FOCY1apCTBa.

8. llpeqnpusTre Kak XO3IUCTBYIOMNN CYObEKT PHIHOYHOW SKOHOMHUKH.
9. Pecypcel mpeanpusaTusi.

10. 3arpathl 1 GUHAHCOBBIC PE3yIbTATHI ACATEILHOCTH MPEIIPUSITHS.
11. HcTopusi 5)KOHOMUYECKUX YUCHHUI.

b.15.08

Honurtonorus

HCHBIO HU3YUCHHA JUCHUILIMHBI «ITonuTomorusy sABIIETCS PaCKpLITUC
COZCPpIKAHUA KIITFOUYECBBIX TMOHATHI 1 KOHUICHTYaJIbHBIX IOAXO0J0B, HA
KOTOPBIX 0a3upyeTcs u3ydeHne MUpa MOJIUTHKH, 03HAKOMIIEHHUE CTY-
JACHTOB C OCHOBHBIMH TCOPETUYCCKMMU HAIIPABJICHUAMU U IIKOJIAMH,
CYIICCTBYIOIIMMHU B paMKaX HayKH O IMOJIMTUKE, a TAKIKE HpI/IO6peTeHI/Ie
HABBIKOB aHAJIN3a MTOJIMTUYECKUX TPOIIECCOB.

Kpowme Toro, mporpamma Kypca mpernoiaraeT KpaTkoe H3y4eHne UCTO-
pyuH NMMOJIUTUYCCKUX OTHOIIIEHUH U COBPEMCHHBIC TCHACHIIMU UX pa3BU-
Ths. JluciunimHa naeT cBe/ieH!s 00 OCHOBHBIX acleKTax M TeHICHIIN-
SIX Pa3BUTHS B3aUMOICUCTBUH MEXKY CyOhEKTaMH MOIUTHIECKOTO
npoiiecca.

I/I3yquHe JUCIUITIINHBI 6a3preTcsI Ha 3HAHUAX, YMCHUAX U HAaBbIKaX,
MOJTyYEHHBIX B PE3yJbTaTe N3Y4eHUs IKOIBHOTO Kypca «O01ecTBo3-
HaHUE» U NPECAIICCTBYIONIUX JUCHUIIIINH, ONIPCACIICHHBIX y‘-Ie6HBIM
m1aHoM: «KOHIEeNIIMN COBPEMEHHOI'0 €CTeCTBO3HAHMS, «IcTOpHSI».
3HaHUS U YMEHUS, MTOJTy4YeHHbIC 00yUYAIOIUMHUCS TTPHU U3YUYESHUH JTUC-
uIuiHbL «llonuTonorusy», He0OXOAMMBI JIISl AUCIUTLUINHBI «Duitoco-
busy.

WzyueHne AUCIUILIMHBI HAPaBIIeHO Ha (JOPMHUPOBAHKE U pa3BUTHE
CJIETYFOINUX KOMITETCHITUM:

— CHOCOOHOCTBIO aHAIIM3UPOBATh OCHOBHBIC ATAIbl M 3aKOHOMEPHOCTH
HUCTOPUYECKOTO Pa3BUTHUs O0IIECTBA JIsi (POPMHUPOBAHHS I'PaXKIAHCKOM
nozuimu (OK-2).

B pesynbraTe u3y4eHus AUCIUTUIMHBI 00YYArOIIUNACS JTOJDKEH:

3HATH:

- JIOTUKY U COJICpKaHUE MOJUTHIECKOTO IMPOIIECCa;

O0COOCHHOCTH B3aMMOOTHOIIICHUH IPa)TaHCKOTO OOIIECTBA U TOCYyIap-
ctBa B P®. OcobeHHocTH popMupoBaHus U (GYHKIIMOHUPOBAHMS TOJIH-
TUYECKIX UHCTUTYTOB.

YMeTsh:
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- OTIEpUPOBATH OCHOBHBIMH MOJIUTUYECKUMH KaTETOPHSIMH.
OpPHEHTHPOBATHCS B MUPOBOM HCTOPHUIECKOM MPOIIECCE, aHATH3UPOBATH
MPOLIECCHI U SBJICHUS, IPOUCXOISIINE B OOIIECTBE;

OTIPEICNIAT CTENEeHb PAa3BUTHA IPAKIAHCKOT0 O0IIECTBA IO YPOBHIO
Pa3BUTOCTH M AKTHBHOCTH €TI0 CTPYKTYPHBIX DIIEMEHTOB.

Bnanets:

- HaBbIKaMU CPAaBHUTEIHHOIO aHAIN3A MOJUTHUECKUX CUCTEM, HHCTH-
TYTOB, TiporieccoB. COBpeMEHHBIMH METOIaMHU 00paOOTKH U HHTEPIIpE-
Tal KOMITICKCHOH TTOJTUTOIOTHUECKON HH(MOPMAIIHH.

JucuuniuHa BKIIo4aeT B ce0sl CIeIyIONIUe Pa3Iebl:

1. Paznen. MeToposioruueckue U HCTOPUUECKHUE aCIeKThI TOJIUTHYe-
CKOU HayKHU.

b.1B.09

Counonorus

Hensimu n3ydeHus: AUCHUIUTUHBL «COLMOJIOTUS» SIBISIOTCS: (DOPMUPO-
BaHWE HAYYHBIX 3HAHUH 00 OOIIECTBE U JIMYHOCTH, O COIHAILHOM
CTPYKTYpE H CTpaTU(UKALINHU, O COITUANBHBIX SBICHUSAX U MIPOIECCaX, O
COITMAIBHOM TTOBEACHUH JIFOJICH.

N3ydeHune MUCIUILIMHBI 0a3upyeTCs HA 3HAHUIX, YMEHUSIX U HaBBIKAX,
MOJTyYeHHBIX B PE3yIbTaTe OCBOCHUS AUCHUIUTAHEL «cTopusy, «Du-
nocodusy, «[lomutonorus», «KoHnenmus coBpeMEHHOTO eCTeCTBO3HA-
HUSI», « IKOHOMHUKAY.

3HaHUA U YMEHUS, MTOTydYeHHbIe 00yJaIOITUMHICS TTPH U3yIESHUH JTHC-
[IUTUTAHBL, HEOOXOAUMEI [T YCTIEITHOTO YCBOSHUS TUCITUILTNH, U3Y-
YaeMbIX B IIUKJIE T'YMaHUTAPHBIX, COIUAIBHBIX ¥ SKOHOMUYECKHUX JIHC-
IIUTUIMH.

Nzydenne nuCIUIUIMHBI HANIPaBIeHO Ha (pOpMHUPOBaHNE U Pa3BUTHE
CIEIYIOUUX KOMIIETEHITUH:

— cI0cOOHOCTHIO PaboTaTh B KOJIJIEKTUBE, TOJIEPAHTHO BOCTIPUHUMAs
colMajbHble, STHUYECKHE, KOH(heCCHOHATBHBIE U KYJIBTYPHBIE Pa3H-
yust (OK-6).

B pesynbTare n3ydeHus AUCHUIUIMHBI 00YYatONIIUICS TOJIKEH:

3HATH:

- CYIIHOCTB OOIIEeCTBa, KyJIbTYPHl, INYHOCTH, COIUATIBHYIO CTPYKTYPY
Y COLMAIBHYIO CTpaTH()UKAIIHIO.

YMETh:

- IPUMEHATH OHATUIHO-KAaTETOPUATBHBIHN aIapar COUOJIOTHY, UIICH-
TUQUIIUPOBATH MPUHAIICKHOCTD K COMAIBHON TPYIIIE.

BJIAJIETH/ BIAJETh HABBIKAMMU:

- HaBBIKAMU MPUMEHEHHS COLMOJIOTUYECKIX 3HAHUI Ha NpaKkTHKe (B
npodecCHOHAIBHON e TEHbHOCTN).

JlucuMiinHa BKIIIOYAET B ce0sl CIICAYIOIIHNE Pa3aeibl:

1. Beeaenue B COMONOTHIO.

1.1. Conuonorus kak Hayka. MIcTopust COLIMOIOTHYECKON MBICIH.

1.2. Ob1ecTBO Kak COIMMMOKYIbTypHAas cucteMa. ColnanbHbIe N3MEHE-
HUSI U COMATIbHBIN nporpecc. KynbTypa obmiectBa. JInunocts 1 o01e-
ctBO. CoranpHas crpatTiudukanus 1 MOOMIBHOCTh. COIMOIOTHYECKOEe
UCCJICJIOBAHNE KaK CIIOCO0 MOMyUYeHHs COlManbHON nHpopmarmu. He-
OTIPOCHBIE METOJIbI COIIMOJIOTHYECKOTO UCCIIEOBAHNSI.

108 (3)

b1.b.10

MareMaTHuKa

Ilenstmu ocBOEHUS MUCITUTUIMHBI «MaTemMaTHKa» SBIISIIOTCS: 03HAKOM-
JIEHUE C 00IIEMHPOBO33PEHICCKUMH BOITPOCAMU MAaTEMATHICCKOTO
3HAHUS, IMCIONTUMH B XHOE KyJIbTYPHOE 3HAUCHHE; OBIIAJCHUE HEKO-
TOPBIMH METOJIAMU MaTEMaTHYECKOTO MOACITUPOBAHUS, HEOOXOMMBbI-

108 (3)
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OOmmas

Wnnekc HanmeHoBaHHE TUCIMILTHHBI TPYAOEMKOCTb,
gacoB (3ET)
1 2 3

MU B JanbpHelel npodecCHoHaIbHOM JesITeNbHOCTH BBITYCKHHKOB.
Wzyuenne aucuuminHel «MaTemMaTuka» 0a3upyercs Ha 3HaHUSX, yMe-
HUSIX ¥ HaBBIKAX, MOJTYYEHHBIX B Pe3yJbTaTe OCBOCHUS JUCLIUTUTUHBI
JIOBY30BCKOTO M3yUeHHS MaTeMaTHKH (IIKOJIa, KOJUIEK U T.11.).
3HaHUs U YMEHHS, 10JTy4YeHHbIE 00yYaroIUMUCS IIPU N3y4YEHUH ANC-
LUIUINHBI, HEOOXOUMBbI IIPY OCBOCHUH TUCLUUIUINH «MoaenupoBaHue
CHCTEM JIOKYMEHTAIK opranuzanumny», «adopmarukay, «Konngect-
BEHHbIE METObI B T'YMaHUTapHBIX UCCIENOBaHUAXY, «IIpoexTupoBanue
YIPaBJIEHYECKONW JOKYMEHTALUH OPTaHU3aLN.

N3zyuyenne nuctuuinHel «MaTeMaTHKa» GOpMUPYET CIEAYIOMINE KOM-
METCHLIUU:

- CIOCOOHOCTHIO peIIaTh CTAHAPTHBIE 33a/1a4n TPO(ECCHOHANBHON
JIESATEIbHOCTH Ha OCHOBE MH(POPMAITMOHHON 1 OHOIHOrpaduuecKoi
KYJbTYpPbI C IPUMCHCHUEM I/IH(I)OpMaHI/IOHHO'KOMMYHI/IKaHI/IOHHI)IX
TEXHOJIOTHHA U C YI€TOM OCHOBHBIX TpeOOBaHWH MH(POPMATMOHHON
6e3omacuoctu (OITK-6);

- CHOCO6HOCTI)}O IMPUMCHATH HAYUYHBIC MCTO/BI IIPU UCCIICAOBAHUN 06'])-
eKTOB npodeccronanbHoi nesrensHoct (ITK-1);

- BJIaJICHUEM OCHOBaMH MH()OPMAIIMOHHO-aHAINTHYECKOH e TEIbHO-
CTH U CITIOCOOHOCTBIO MPUMEHSTH UX B MpodeccronanbHoit cepe (ITK-
2);

- CIOCOOHOCTBIO IPUMEHSTh METO/IbI IPOBEACHUS KOJTMYECTBEHHOTO
aHaJI3a OpraHn3aly JOKYMEHTAlMOHHOTO 00eceueHHs yIIpaBIeHUs
1 apXUBHOT'O XpaHCHUA JOKYMCHTOB B KOHerTHOfI OopraHuv3anuu
(ATIK-7).

B pesynbraTe nzyyeHus: AUCHUIIMHBI 00yYarOIUics TOJKEH:

3HATh:

- OCHOBHBIC MTOHATHA U METOABI TCOPUU BepOHTHOCTeﬁ Hn CTaTUCTHYC-
CKOT'0 aHaJIN3a Pe3yJIbTaTOB 3KCIIEPUMEHTA,;

- [IOHATUC MATpPUIIbl, OTIPEACIIUTEIIb MaTPHULIBI, MUHOP MaTPpUIEI, aJIFe6-
pamdecKoe JIOTOTHEHNE MaTPUIlbl, 00paTHasi MaTPHUIlA, pAHT MaTPHIIBL;
- OCHOBHbIE MaTeMaTHYeCKHe MOJIEIN IPUHATHS PELICHU;

- LIeJIU | 337a4¥ HH(POPMALMOHHO-aHAINTHYECKON IEATEIILHOCTH;

- 9TaIlbl IIPOBCACHUA I/IH(bOpMaHHOHHO-aHaHHTH‘IeCKOﬁ JCATCIIBHOCTH,
- IpaBWJIa OpraHU3alury 1 0a30BbIE CXEMBI pean3anrui HHPOPMAaLOH-
HO-aHAJIUTUYECKOW AEATEIILHOCTH;

- MaTEMaTUYCCKUE METOAbI, IPUMCHACMEI B I/IH(i)OpMaHI/IOHHO-
aHAITUTUYECKOHN JCATCIIBPHOCTH,

- OCHOBHBIE OHSITHA U METOJ0JIOTHIO KOJTMYECTBEHHOTO aHAIN3a;

- MaTeMaTHYECKHE METO bl IPOBECHHS KOJTMUECTBEHHOI'O aHAIN3a;
YMers:

- KOPPEKTHO BBIPaXKaTh U apTyMEHTHPOBAHO 00OOCHOBBIBATH TOJIOKEHUS
npeaMeTHON 00J1acTi 3HaHUS I TOCTAHOBKY M PELICHUS] KOHKPETHBIX
IPUKIAIHBIX 3a/1aY;

- CTPOUTh MaTEeMaTUIECKUE MOJICNIH JIJTsl UCCIIEIOBAHHS PEATbHO TIPOTe-
KaIOILIUX MPOLECCOB, SIBICHUIA;

- 3 (hexTHBHO PUMEHSTH HA MMPAKTUKE UHIYKTHUBHBIN U 1€TyKTHBHBIHA
METOJIBI MCCIIETOBAHMI;

- OCYILECTBIATH cOOp MHpOpMALHH;

- BBIMIOJTHATH AHATUTUYECKYIO TPYIITUPOBKY NOTYYEHHBIX JaHHBIX WH-
dbopmarum;

- BBIIIOJTHATH MaTeMaTHYECKYI0 00paboTKy TaHHBIX;

- AaHAJIM3UPOBATH MOJYYCHHYIO HH(POPMALIUIO;
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- MHTEPIPETUPOBATh HHPOPMALMIO U aJalTUPOBATh €€ K Mpodeccuo-
HaJIbHBIM 3a/la4aM, IPEJCTABIATh €€ B MOJETIIX;

- IPUMEHATH METO/Ibl IPOBEJICHUS KOTMUECTBEHHOTO aHAIIN3;
- aHAJIM3UPOBATH IOyUYSHHBIE PE3YIIBTAThl B XOJ€ MPOBEICHHS KOJIU-
YECTBEHHOI'0 aHAIIN3a,;
- IPUMEHATH METO/Ibl IPOBEACHUS KOJMUECTBEHHOIO aHANN3A;
Bnaners:
- TOTOBUTbH U PEAAKTUPOBATH TEXHUUYECKHE TEKCThI C MATEMAaTHUECKON
CHUMBOIUKOI WM (popMyITaMu, MyOINIHO TPEACTABIATH COOCTBEHHBIE
Y M3BECTHBIC HAyYHbBIE PE3YIIbTAThI, BECTH JUCKYCCHU;
- HaBbIKaMHU M METOJIUKaMU 000OIICHUS Pe3yJIbTaTOB PEIICHHUS, KCIIC-
PUMEHTAJILHOM NesITeIbHOCTH;
- HaBBIKaMH HUCIOJIb30BAaHMs B IPO(ECCHOHABHON esSTeIbHOCTH 0a30-
BBIX 3HaHWH B 00J1aCTH MaTEeMaTHKH;
- HaBBIKaM¥ 0000IIeHNs 1 aHAIM3a HH()OPMAIIUU, METO/ITaMH TIPOBEIe-
HUSI IEPBUYHOM 00pabOTKy M aHaIKM3a MaTeMaTUIECKUX JaHHBIX;
- METO/IaMU MTOCTPOSHHS MaTeMaTHYECKO MO Iesin MPO(heCCHOHATBHBIX
3aj7la4y M CoJep KaTebHON HHTEPIPETALUH MOTyYSHHBIX PE3YIbTATOB;
- QHAJIMTUYECKUMH U YMCJICHHBIMA METOIaMH PELLCHHUS IOCTABICHHBIX
3ajad4;
- HaBBIKaMU (POPMYITHPOBAHUS aPTyMEHTHPOBAHHOTO U I0KA3aTEIHLHOTO
BBIBO/Ia TI0 UTOTaM HCCIICAOBAHNS;
- HaBBIKaMH (POPMYJIMPOBAHUS apTyMEHTHUPOBAHHOTO U I0KA3aTEIHLHOTO
BBIBOJIa B XOJI€ MMPOBEACHUS aHAIN3A.
JucuuniuHa BKIIO4aeT B ce0sl CIeLyIONIUe Pa3Iebl:
1. DneMeHThI TMHEHHOH anreOpbl: MaTPHULbI, ONPEAETUTENN, CUCTEMBI U
METO/IbI UX PELICHUSI.
2. Teopusi BEpOSITHOCTEH.

b1.b.11

HNupopmatuka

Lenp u3yuenus: nucuniuinibl «MHGOpMaTHKa»: 03HAKOMIICHHE CTY-
JIEHTOB C COBPEMEHHBIMH NIPOOJIEMaMH TEOPETHUECKON HH(OPMATHKH,
¢dbopmupoBaHue GyHIAMEHTAIbHBIX OHATHH B HHGOPMATHKE, yCBOE-
HHUE CTyAECHTaMU 0a30BBbIX MOHATHI TEOPUU HH(POPMALMOHHBIX U KOM-
MYHUKAIIMOHHBIX TEXHOJIOTHH, a Takxke (hopMUpOBaHUE OOIIEKYIBTYP-
HBIX U PO ecCHOHaTBHBIX KOMIIETEHINI B COOTBETCTBUU C TpeboBa-
HusmMu @I'OC BO no Hanpasienuro noarotosku 46.03.02 lokymeHTo-
BEJICHUE U apXHUBOBEJICHIE.

WzyueHne TUCHUITIMHBL Oa3upyeTcs Ha 3HAHUSX, YMCHHUSIX U HAaBBIKaX,
MOJY4YEHHBIX B PE3YJIbTATE OCBOCHUS TUCUUIUIMHBI IIKOJIBHOTO Kypca
«Mudpopmatukay.

3HaHUS U YMEHHUS, TOJTy4YeHHbIe 00yUYaroIIUMUCS TIPU U3yUSHHUH JIHC-
[UIUTHHBI, HEOOXOJMMBI ITPU U3yYeHUH quciuIuini: « adopmarmon-
HBIE TEXHOJIOTUH B JOKYMEHTOBEICHUH U apXUBHOM jene», «O0paboT-
KU ¥ 3al1Ta JJOKYMEHTUPOBAHHOW HHPOpMaIUmy», «BrrauciurensHas
TeXHHKa u porpammupoBanne B JIOY u apxuBax», «/lokymeHnToBee-
HUEY.

WzyueHne AUCUUITIMHBI HApaBJIeHO Ha (POPMHUPOBAHUE U pa3BUTHE
CJIEIYIOIINX KOMIIETCHIIMH:

- CIIOCOOHOCTBIO K UCTIOJIB30BaHMIO OCHOBHBIX METOJIOB, CIIOCOOOB H
CPEJICTB MONTy4YeHUs, XpaHeHus, nepepaborku napopmanuu (OK-10)

- BJIaJileHueM 0a30BbIMH 3HAaHUAMU B 001acTU MH(OPMALMOHHBIX TEX-
nojoruii (OITK-2)

- BIIaicHHeM MeTozamu 3amuThel nHdopmarwn (ITK-17).

108 (3)
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B pesynbraTe nzydeHus AUCHUILIHHBL 00yYarOIUics TOJKEH:

3HATh:

- OCHOBHBIE NOHATHA AUCUUILTNHEI « IHQOpMaTHKa»; MPUHIMIE (YHK-
UOHUPOBAaHUS KOMIIBIOTEPA U COBPEMEHHBIX HH(OPMALIUOHHBIX TEX-
HOJIOTHH; CIIOCOOBI U CPEACTBA MOYUICHUS, XPaHEHHUs, TepepadoTKU
nH()OpMAaITHH;

- TEOpPETUYECKUE OCHOBBI HH()OPMATHKU ¥ HHPOPMALTUOHHBIX TEXHOJIO-
TUH ¥ BRIYUCIUTEIIBHON TEXHUKH B TIPpo(eCCHOHANBHOM cdepe;

- OCHOBHBIE BUIbI YTPO3 HH(POPMAIIMOHHOI O€3011aCHOCTH, METOABI U
CpeZCcTBa 3aIUTH HHPOPMAIUH.

YMers:

- IPUMEHSTh METO/IBI, CIIOCOOBI 1 CPEICTBA MOMYUCHUS, XPaHEHNUS, T1e-
pepaboTku nHpopMAIK U GYHKIIMH KOMIBIOTEPA TIPH PEIICHUH 33129
po(heCCUOHATBHON IEeATEIbHOCTH;

- pelaTh NpaKTHYECKHUE 3a1a4K B IpoQecCHoHaIBHOH chepe, HCIOTb-
3ys1 BO3MOKHOCTH BBIYUCIUTEIbHOM, OPraHM3allMOHHON TEXHUKH U
MPOrPaMMHOI0 00ECIICUCHUS;

- UCTIOJIB30BaTh METO/IbI 3aIIUTHI HHPOPMAIMH TPH PEIICHUN 3a/1a4
npodecCHOHANIBHON AEATETbHOCTH.

Bnanets HaBLIKaAMU:

- OCHOBHBIMH METOJIaMH U CPEICTBAMH MH()OPMAIIMOHHBIX TEXHOJIOTHH
JUTSI TIOJTyYeHUs], XpaHEHus, TepepaboTku nHPpopManuy yaeOHOTO Ha-
3HAa4YECHUS U NPOPEeCCHOHAIBHON AEATebHOCTH; COBPEMEHHBIMH WH-
(OopMalMOHHBIMHU TEXHOJIOTHSMH; CIIOCOOaMU MpeICTaBICHUs HHDOP-
Malliy B COOTBETCTBUH C TIOCTABJICHHON 3a/1a4ei;

- HaBBIKaMH paOOTHI B JIOKAJIBHBIX U ITIO0ANTBHBIX KOMIIBIOTEPHBIX Ce-
TAX; HABBIKAMH PabOTHI CO CTICUATTU3UPOBAHHBIMU XPAHITUILIAMH
JIAHHBIX;

- CHIOCOOHOCTBIO IPUMEHSTH METO/IBI 3aIIUTHl HHQOpManuu npHu padore
C KOMMYHUKAIIHOHHBIMHA TEXHOJIOTUSIMHU.

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIOIIUe pa3 Iebl:

1. WNudopmarus. Madopmainmonssie mporneccsl. MapOpMannon-
Hasi MOZIeNIb OOBEKTA.

2. ArnmapaTHoOe ¥ IporpaMMHOE oOecTieyeHre KOMIIbIoTepa.

3. KommnsrotepHsie ceTu.

4, Daiinel 1 ¢aiinoBas cucrema.

5. [IporpamMMHBIe cpeicTBa peann3anui HHHOPMAIMOHHBIX MPO-
IIECCOB.

6. ANropuTMHU3alMs U IPOrPaMMUPOBaHHE.

b1.b.12

Konueniuu coBpeMeHHOT0 €CTECTBO3ZHAHUS

HGHHMI/I HU3YUCHHA JUCHUILINHBI «KOHHCHHI/II/I COBPEMECHHOI'O €CTECT-
BO3HAHU SBISIOTCS: 03HAKOMIJIEHHE C 0OIIEMUPOBO33PEHUYECKUMHU
BOTIPOCAMH €CTECTBO3HAHUS, UMEIOIUMH BaXKHOE KYJIbTYpHOE 3HaYe-
HUe, GOPMHUPOBAHUE CIIOCOOHOCTH HUCIIOJIH30BAaTh OCHOBHBIC 3aKOHBI
€CTCCTBCHHO-HAYYHbIX JUCHUILINH B HpO(beCCHOHaHBHOﬁ ACATCIIBbHO-
CTH.

W3ydeHre TUCIUMIUTMHEI 0a3UpyeTCs Ha 3HAHUSX, YMCHUSX W HABBIKAX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCIUIUINH €CTECTBEHHOHAYYHO-
ro IUKJIAa B CPeHEH MIKOoIIe.

3HaHUS U YMEHHUS, MTOJTy4YeHHBIC 00yJAIOIUMUCS TTPHU U3YUYESHUH JTUC-
[UTUTAHBL, HEOOXOANMEI B ITPOIIECCE MMOATOTOBKH U 3AIIUTHI KYPCOBBIX
MIPOEKTOB M BBIMYCKHOM KBAIM()UKALIMOHHON paOOTHI.

Wzyuenne puctuuiumHbl « KOHIEIINY COBPEMEHHOTO €CTECTBOZHAHUSDY

144 (4)
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(hopMUpYyeET claenyroIre 00IIEeKYIbTYPHbBIC KOMIICTCHIINU:

OK-1- crmocoOHOCTEIO HCIIONB30BaTh OCHOBHI (DMIIOCOMCKUX 3HAHUH
JUTst pOPMHUPOBAHUST MUPOBO33PCHUCCKOM ITO3UITUH.

HaIPaBJICHO HA (JOPMHUPOBAHKE U PA3BUTUE CICAYIONUX KOMIICTCH-
145078

B pesynbpraTe n3y4eHHs AUCIUATUINHBI O0YYArOIIANCS TOJDKEH:

3HATh:

- IpeIMeT 1 00BEKT eCTeCTBEHHOHAYYHOW KapTHHBI MUDA;

- IpeIMET 1 00BEKT OTIENbHBIX €CTECTBEHHBIX HAYK;

- OCHOBHBIC TTPHUHIIUIIBI, 32aKOHBI, TIOHATHS U METOJIbI, @ TAKIKE OCHOB-
HBIC €CTCCTBCHHOHAYYHBIC KOHIICTIIIMH, UX COJCPKAHUE U B3aUMOCBSI3H;
- POJIb €CTECTBEHHOHAYYHBIX 3HAHUN, GHIIOCO(MHH, COIUOTYMAaHUTPHBIX
HayK B ()OPMHUPOBAHHUHU [EIIOCTHOTO BUICHUS MUPA 1 KU3HU.

VYMeTh:

- IPaBUIILHO (POPMYITHPOBATH IIENb U 33a4YH MPHU PEIICHUN YIeOHOM
MPOOJIEMBI, TIPUMEHATH KaK BCEOOIINE METOIBI HAYYHOTO MCCIIEA0Ba-
HUs, Tak U puiocodckue, CONMOryMaHUTapHbIC, €CTECTBEHHOHAYYHBIC,
- HCTIOJIb30BaTh OCHOBHBIC 3aKOHBI M MTPUHIIUIIBI, UJICH U MOHITHS CO-
BPEMEHHOTO €CTECTBEHHOHAYYHBIX TUCITUILTIH MPU aHAIH3e U 00BsIC-
HEHUM KOHKPETHBIX BOIIPOCOB;

- JIeNIaTh BBIBOZBI M MPUMEHSATh METO/IbI MAaTEMAaTHYECKONH 00padOTKH
WH(POPMAIUH, TEOPETHYECKOTO U IKCTIEPUMEHTAILHOTO UCCIIEAOBaHUS
JUTSL pelieHus] y4eOHBIX 3a/1a4.

Bnaners HaBLIKaMU:

- HaBBIKaMU pabOThI C HAYYHOU TUTEpaTypOl pa3HOTO YPOBHS (HAYYHO-
TIOTTYJIAPHBIE U3AHUS, IEPUOINIECKIE KYPHAIBI, MOHOTpaduu, yueo-
HUKH, CIIPAaBOYHUKN);

- HaBbIKAMU aHajI13a U 00BICHEHHS OCHOBHBIX HAOJIFO1a€MbIX IPUPO/I-
HBIX ¥ TEXHOT€HHBIX SIBIeHUH U 3(h(PeKToB ¢ mo3unuii pyHaaMeHTaTb-
HBIX €CTECTBEHHOHAYYHBIX 3aKOHOB;

- HaBbIKAMH HMCII0JIb30BaHUs (PHUIOCO(CKHUX, COIMOTYMaHUTAPHBIX, €C-
TECTBEHHOHAYYHBIX 3HAHW 11 (HOPMUPOBAHUS HAYYHOTO MHPOBO3-
3peHus

JluciuiinHa BKIIIOUAET B ce0sl CIICAYIOIINE Pa3Iebl:

Paznen 1. EcTecTBO3HaHME KaKk WHTETPaTHBHAS HAayKa.

Paznen 2. ictopuko-noruyeckue OCHOBaHUSI COBPEMEHHOTO €CTECTBO-
3HAHMUSL.

Paznen 3. inen v MOHSITHS COBPEMEHHBIX €CTECTBEHHOHAYIHBIX KOH-
LTI,

Paznen 4. Uenosek B Ouocdepe.

b1.b.13

TexHog0rusi KOMaHI000pa30BaAHNUS U CAMOOPTAHU3ALMS

Lenp wu3yyeHHs JAUCHUILIMHBL: (QOPMUPOBAHUE OOIIEKYIbTYPHBIX
KOMITETCHIINH, MO3BOJIIONINX YCIIEHIHO PellaTh 3a/1a4u, CBA3aHHbIE C
CO31aHUEM N @yHKHI/IOHI/IpOBaHI/IeM KOMaH/JbI B OpraHru3aluy, a TaKXKe
CTaBUTh, IJIAHUPOBATH W PCaIM30BbIBATH 3aJla4d HAIIPABJICHHBIC Ha
CaMOpa3BUTHE JUYHOCTH.

WzyueHne AUCHUIUINHGI 0a3upyeTcs Ha 3HAHUAX, YMEHHUSIX M HABBIKAX,
HOJTyYCHHBIX B PE3yJbTAaTe OCBOCHHS AUCIMIUIMHBL « DTHOJIOTHS U pe-
THOHOBEACHHUEY, «YTIpaBJIeHUE YeJIOBEUECKUMH pecypcamm». «Bpene-
HHUE B IPO(ECCHION.

3HaHMSA U YMEHUS, NOIyYCHHBIC 00yJaronMMUCS TPH U3YyYEeHUH JTUC-
[UIUTMHBI, HEOOXOAUMBI TIPH M3YyYSHUH TUCHUILIMH «OpraHusanus 1
TEXHOJIOTHsI IOKYMEHTAIIHOHHOTO o0ecrieueHusl ynpasieHus», «IIpo-

108 (3)
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€KTHasl JICATEIbHOCTHY, H JPYTHX.
W3y4eHre AMCUWIUIMHBI HAIllpaBIIeHO Ha (OPMUPOBAHUE W PA3BUTHE
CIEIYIOMINX KOMIETCHIINH:

— CHOCOOHOCTBIO paboTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIIPUHHMAS
colMabHbIE, STHUYECKHEe, KOH(PECCHOHATbHBIE M KYJIbTYPHBIE pa3iu-
qnst (OK-6);

— CIIOCOOHOCTBIO K cCaMoOpraHu3aiuu 1 camoodpaszosanuio (OK-7).

B pesynbpraTe n3y4eHUs AUCIUATUINHBI O0YYIAIOIIANCS TOJDKEH:

3HATH:

- KOHICIIIHUH COIIMAJIBHBIX, STHHYCCKUX, KOH(I)CCCI/IOHEUH)HI)IX " KYJb-
TYPHBIX pa3jInyuii;

- IPUHIIUIIBI TOJIEPAHTHOTO TTOBEICHUS;

- OCHOBBI KOH(D)JIMKTOJIOTHH X METOBI pa3pelIeHns] KOH(INKTOB;

- OCHOBBI KOMaH/1000pa30BaHUsl U IPOCKTHOW AEATEILHOCTH;

- 0 BOJIEBBIX Ka4eCTBaX JIMIHOCTH;

- O MYTSX TIOBBIIICHUS CBOCH KBATM(UKAIINH;

- 0 METO/IaX CaMOCOBEPILICHCTBOBAHUSI.

YMers:

- paboTaTh B KOJUIEKTHUBE 10 PEIICHUI0 KOHKPETHBIX MPOEKTHBIX 3a-
nad;

- COIEHiCTBOBATh KOHCTPYKTHBHOMY B3aUMOJCHCTBHIO B IIpoIecce CO-
BMECTHOH JESITeIHHOCTH 10 PEIICHUIO TPOSKTHBIX 3a/1aY;

- HWCIIOJIb30BaTh CHOCOOBI U METOJIBI MPEOONEHHSI KOH(MIUKTHBIX CH-
Tyalui;

- IPUMEHSTh METOMBI U CPEJCTBA TMO3HAHUS I WHTEIIEKTYaIbHOTO
pa3BUTHS, TOBBIMIEHUS KyJIbTYPHOTO YPOBHS WM MPO(ECCHOHATBHOM
KOMIICTCHTHOCTH,

- aHaTM3UPOBATh 1 0000IIATH MOTyYeHHbIC JaHHbIE;

- CaMOCTOATENBHO PACIIUPATH U YIIIyOISATh 3HAHUS, CTPEMHUTHCS K ca-
MOpPa3BUTHIO.

Bianers:

- HaBBIKAMU TOJIEPAHTHOTO TTOBEICHHUS;

- HaBBIKaMHU KOMaHHOH paboTHI;

- HaBbIKaMH p€ajin3aliii COBMCCTHBIX TBOPUYCCKUX ITPOCKTOB,

- HaBBIKaMU TPEAYNPEKACHUS U KOHCTPYKTUBHOTO Pa3pelleHus] KOH-
(IMKTHBIX CUTyallMid B IPOLIECCE COBMECTHON ACATENBHOCTH;

- [IpueéMaMi Pa3BUTUA IICUXUYCCKUX ITPOLECCCOB,

- aHanM3a U 0000IeHsS HHPOPMAITHH;

- Pa3BUTOW MOTHBAIMEH K CAMOPA3BUTHIO C IIEJbIO TIOBEIIICHUS KBa-
nuduKauuy 1 TpoecCHoHaIbLHOTO MAaCTEPCTBA;

- HaBbIKaMHU BBIPAXKCHUA CBOUX MBICJIEM 1 MHEHUHM B MEKIIMYHOCTHOM
U JICJIOBOM OOILEHHH;

- HaBBIKAMH 3(PPEKTUBHOTO B3aMMOJICHCTBHUS B CIOXHBIX CHUTYaIIHSIX
YEJIOBEYECKUX OTHOLIEHUM.

JucuumiinHa BKIFO4aeT B ce0sl CIeTyrOIUe pa3 Iebl:

1. TeopeTHKO-METOIOJOTHYECKHE OCHOBBI KOMAaHA000pa30BaHUS H
CaMOOpPTaHU3aIIH.

2. Opraau3anoHHO-TIPOIIeCCYATbHBIC aCTIEKTH KOMaHIHON PaOOTHI.
3. Camopa3BuTHE KaK yCJIOBHE MOBBIMECHHUS 3()()EKTUBHOCTH JINYHO-
CTH.

b1.b.14

OcHOBBI AOKYMEHTOBECACHUSA
HCHHMI/I HU3YUCHHA JUCHUILINHBI «OCHOBEI JOKYMCHTOBCACHU SABJIA-
IOTCA:
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- I03HAKOMUTD CTYJEHTOB C OCHOBHBIMH MOHATHIMU JOKYMEHTOBEE-
HUSI KaK HayKH, €€ Hay9HbIM HHCTpYMEHTapueM: 00bEKTOM, IIpeamMe-
TOM, METOJIaMH MCCIEI0OBaHNS, KIIIOYEBBIMU OHATHAMY;

- PaCCMOTPETh CIIEKTP OCHOBHBIX MPO0OJIeM B 00JIACTH JOKYMEHTOBEIC-
HUS;

- 3aJI0)KUTh TEOPETUIECKHE OCHOBBI PA0OTHI C Pa3HOOOpa3HBIMH JIOKY-
MEHTaMH B 00IIECTBeE.

W3yuenne AUCUUIIIMHE O0a3upyeTcs Ha 3HAHUSX, YMEHUSAX U HaBbIKAX,
MOJIY4YEHHBIX B PE3YJIbTATE€ OCBOCHUS IIKOJIBHOIO Kypca O0IeCTBO3HA-
HUS U UCTOPHUH.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yYaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIUIMHBI, HEOOXOJUMBI ITPHU U3YUCHUH CIIEIYIOLINX AUCIUIUIMH U MPO-
XOXIEHHS CIEAYIOINX BUAOB NPakTHK: «OCHOBBI apXUBOBEICHUSY,
«KanpoBoe 1e10mpon3BoACTBO 1 apXUBHI IOKYMEHTOB I10 INYHOMY
cocTtaBy», «I'ocymapcTBeHHbBIC, MyHULMIIANbHBIE U BEJOMCTBEHHBIE
apxuBbD, «J{oKyMeHTOBeeHIEY, «APXUBOBEACHUEY, «CrennanbHas
cucTeMa yu4eTHOH qokymeHTanun», « HopmarusHas 6a3a 1emoBoro
MUCbMay, «YueOHas - MpakKTHKa [0 MOJYYCHHUIO MEPBUYHBIX TIpodec-
CHOHAJIbHBIX YMEHHUH U HaBBIKOB, B TOM YHCJIE€ IEPBUYHBIX YMEHUH 1
HABBIKOB HAayYHO-UCCIIEJI0BATENbCKON AeATEeIbHOCTI, «IIpon3Boact-
BEHHAs - MPAKTUKA I10 MOJyYeHHIO POo(ecCHOHATBHBIX YMEHHUI 1 OTIbI-
Ta Mpo(ecCHOHATIBHOI AesTenbHOCTH, «IIpon3BoacTBeHHAS — Ipea-
JUIIOMHAs! IPAKTUKay, «l ocy1apcTBEHHAs UTOTOBAsI aTTECTALINS.
W3yyeHne NUCIMIDIMHBI HAMPaBIeHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOMINX KOMIIETCHINH:

OIIK-4 - BmageHrieM HaBBIKAMH UCTIOB30BAHUS KOMITHIOTEPHOH TeX-
HUKH 1 MH)OPMAIIMOHHBIX TEXHOJIOTHH B TIOUCKE UCTOYHUKOB U JIUTE-
paTypsl, HCIIOIB30BAHUH MIPABOBBIX 0a3 JAHHBIX, COCTABICHIH OHOJINO-
rpauUecKux 1 apXUBHBIX 0030POB.

IMIK-3 - BnajeHueM 3HaHUSIMUA OCHOBHBIX ITPOOJIEM B OOJIACTH JIOKY-
MEHTOBEJICHHS U apXUBHOTO JIeNa;

I1K-8 - cnocoOHOCTBIO0 aHATTM3UPOBATH HEHHOCTH JOKYMEHTOB C LIEJIbIO
UX XpaHEHUs;

IMK-19 - cnocoOHOCTHIO MCIIOJIB30BATh MPaBUJIa MOATOTOBKH YIIPaB-
JIEHYECKHX JOKYMEHTOB U BEACHHS JEJTOBON NIEPEIUCKH;

[1K-25 - BnaseHueM HaBBIKAMH MTOJITOTOBKY YIPABICHYECKUX JOKY-
MEHTOB U BEJICHHUS JAEJOBON MEPENUCKH.

B pesynbpraTe n3y4eHrs AUCUUTUINHBI O0YYArOIINNACS TOJDKEH:

3HATh:

- OCHOBHBIE IPOOJIEMBI B 00JIACTH JOKYMEHTOBEACHUS, IPUUMHBI BO3-
HUKHOBEHWSI 3THX IPOOJIeM, a TaKXKe YCIIOBHS, HEOOXOAMMBIE IS KX
YCTpaHEHMS;

- KpUTEPUU OLIEHKU [IEHHOCTH JJOKYMEHTOB, IIOCPEICTBOM ONPEAEIECHUS
(GYHKIIMHM TOKYMEHTOB, CIIOCOOBI M CPEJICTBA IOKYMEHTHPOBAHUS;
NPUHIMITEL KJTacCUBUKAIMK QYHKIMA JOKYMEHTOB B IOKYMEHTOBE] 1€~
HUM; TPEUMYIIECTBA U HEJOCTATKU KXJOH Ki1acCu(PUKAIMOHHOH cuc-
TEMBI;

0 3aBUCHUMOCTH CPOKOB XPaHEHHsI JOKYMEHTOB OT UX (YHKIUI U co-
CTOSTHHUSI MaTEPHAIILHOTO HOCUTEIS, 8 TAKXKE OT ClIoco0a JOKYMEHTHPO-
BaHUS;

- OCHOBHBIE (D)YHKIMU YIIPABICHIECKUX JOKYMEHTOB; HCTOPHIO MOSIBIIC-
HUSI OCHOBHBIX YIPABICHUECKUX JOKYMEHTOB B OT€YECTBEHHOM JIEJIO0-
IPOU3BOACTBE; HCTOYHHUKH, COJIEpIKaIle MPAaBHUIIa MOATOTOBKH JOKY-
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MEHTOB U BEICHHUS JE0BON MEPENUCKY;

- CIIOCOOBI TOKYMEHTHPOBAHUS, HCIIOJIb3yeMbIE B YIIPABICHYECKON JesI-
TEJILHOCTH; HCTOPHIO CTAHOBJICHHUS CIIOCO0 JOKYMEHTHPOBAHUsI yIIpaB-
JICHYECKOH JIeSITeIbHOCTH; MPEUMYIIIECTBA U HEAOCTATKH CIIOCOOOB J0-
KYMEHTHPOBAHUS, IPUMEHSIEMBIE B IEJIOBOH 1A TEIIEHOCTH.

YMeTs:

- OOBSICHATH Pa3HUILy B CYLIECTBYIOLINX TOJKOBAHUH KITFOYEBBIX TTOHS-
TUH TOKyMEHTOBEACHUS (00BEKT, IPEAMET, METOABI JOKyMEHTOBE/IE-
HUS, TOKyMEHT, HH(popManus, TOKyMeHTHpOBaHHas HH(popManus); ie-
JIaTh BBIBO/IBI HA OCHOBaHHUM aHAJIM3a YIOTPeOIeHN TEPMUHOB B HOp-
MaTHBHBIX HCTOUYHUKAX U CIELHaIbHON JINTEPATYPE;

- oTIpeAeTNATh GYHKIHUN JOKYMEHTOB TI0 PEKBU3UTAM H COJIEPIKAHUIO;
yMeTh 000CHOBBIBAThH CBOIO TOUKY 3pEHUS;

- OIIpeIeNsATh (PYHKIHIO YIIPAaBICHYECKOTO TOKYMEHTA,;

- BEIOMpATh CIIOCO0 TOKYMEHTHUPOBAHUS B PA3HBIX CUTYAIHSAX JIETOBOI
JIeSITEeIbHOCTH

BJIAJIETH/ BIAJETh HABBIKAMMU:

- HaBbIKaMH aHaJIKM3a U COIOCTABIJIEHUS COepKaHUs JOKYMEHTOBEI4E-
CKHX TEPMHUHOB;

HaBBIKAMU HJCHTU(PHUKAINN MaTepUATBHBIX 00bEKTOB KaK JJOKYMEHTOB;
- HaBBIKAMH aHAJIN3a [IEHHOCTH JOKYMEHTOB, HCXOAS U3 ero (yHKIINO-
HAJBHOU MPUHAIKHOCTH ¥ PUMEHEHHOTO CII0C00a TOKYMEHTHPOBA-
HUS;

- METO/IaMU WICHTUPHUKAIMN QYHKIMH YITPaBICHYECKHX TOKYMEHTOB;
- TPAIMITUOHHBIM U TEXHOTPOHHBIM CITOCOOAMHU JJOKYMEHTHPOBAHUS
YIpaBIeHYECKOH IEATENEHOCTH.

JucuuniuHa BKITo4aeT B ce0sl CIeTyIONIUe pa3 Iebl:

1. lokyMeHTOBEIeHNE KaK HayKa.

1.1. Ponp mokyMeHTa B JKW3HU YeJOBeKa U 00IIecTBa.

1.2. UcTOYHUKH TOKYMEHTOBETIECKUX UCCIEIOBAHUI.

2. lousiTas «MHGOPMALIUS» U «TOKYMEHT».

2.1. IonsiTre «uHDOPMALIUST» U €€ POITb B COIMANBHBIX U 3KOHOMHYE-
ckux nporeccax. Crierududeckne 4epThl JOKYMEHTUPOBAHHOW WH-
dopmaruu.

2.2. TlonsTtue «1okyMeHT». [Ipu3Haku u cBOMCTBa JOKYMEHTA.

2.3. OCHOBHBIE CBOWCTBA TIOKYMEHTOB.

3. OyHKIMH TOKYMEHTOB M CIIOCOOBI JIOKYMEHTUPOBAHHUS COITUATIEHO
3HAYUMON WH(POPMAITHH.

3.1. ®yHKIMH JOKYMEHTOB.

3.2. CnocoObl ¥ cpeacTBa JOKYMEHTHPOBAHHSL.

b1.B.15

OcHOBBI apXHBOBe/IeHUS

Lenbto nzyyenust AMCIUILIHHBL «OCHOBBI apXUBOBEICHUSI» SBIISIETCS:
(dbopMHUpOBaHHE y CTYACHTOB OOIIUX NPEACTaBICHUN O BEIOMCTBEH-
HBIX, MYHUIIUTIAILHBIX U TOCYIAPCTBEHHBIX apXWBaX; OpraHU3aIny ap-
XUBHOU CTy>k0Obl B Poccrn; OCHOBHBIX 3aj1auax apxuBa: coOope, o0pa-
00TKe, OpraHu3aly XpaHEeHHs ¥ UCII0JIb30BaHUH JOKYMEHTOB; apXeo-
rpaguueckoit 00paboTKa JOKYMEHTOB.

W3ydenne nuCIMIUIMHEI Oa3upyeTcst Ha 3HAHUAX, YMEHUSX U HaBBIKaX,
MOJYYEHHBIX B PE3yJIbTaTe OCBOCHUS nTucuuruinHbl «Mcropus», «Oc-
HOBBI JOKYMEHTOBEICHHUSD).

3HaHUSA U YMEHUS, TIOJyYeHHBIC 00yYJaionMMUCS IPH U3Y9ECHHH JIC-
[UIUTAHBI, HEOOXOMMUMBI 1Tl H3yUYESHUS TUCIUIUINH: «APXHBOBEICHUEY,
«KaapoBoe 1e1onpor3BoACTBO M apXUBBI JOKYMEHTOB T10 INYHOMY
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cocTaBy», «JlokyMeHTallmOHHOE o0ecIieueHue ypaBieHHs Ha pe-
OPUSTHSAX Pa3IMIHBIX OPraHU3alMOHHO-TIPAaBOBEIX hopm», «I"ocynap-
CTBEHHBIC MyHHLIUNIAILHBIE U BEIOMCTBEHHBIE apXUBbI», «Opranusa-
[UsI ¥ TEXHOJIOTHUS IOKYMEHTAIIHOHHOTO 00ECTICYCHHUS YIIPABICHU,
«MH}popManmoHHbIE TEXHOJIOTHH B JOKYMEHTOBEICHUN U apXUBHOM
JeTey.

W3yyeHne NUCIMIUIMHBI HAMpaBieHO Ha (P OPMHUPOBAHKE U Pa3BUTHE
CIIETyIOIINX KOMITCTCHIINIA:

- BJIa/IcHHEM 0a30BBIMH 3HAHUSIMU CHCTEM OPTaHOB rOCYAapPCTBEHHOHN 1
MyHurmnansuoi Biract (OITK-3);

— BIIQJICHUEM 3HAHUSIMUA OCHOBHBIX MTPOOJIEM B 00JIaCTH TOKYMEHTOBE-
nenust u apxusnoro jena (ITK-3);

— BJIaJICHUEM TEeH/ICHINSIMH Pa3BUTH HHPOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO U 00ecrieueHus yIpaBJIeHNs] apXUBHOTO Jieja
(ITK-5);

— CIIOCOOHOCTBIO AHATM3UPOBATH ICHHOCTH JOKYMEHTOB C IEIIbI0 UX
xpanenus (I1K-8);

— BIIQJICHUEM HaBBIKAMH COCTaBJICHUs OMONMHOrpaduaeckux U apxXus-
HbIX 0030poB (TTK-9);

— CIIOCOOHOCTBIO BECTH HayYHO-METOJMUECKYI0 PadOTy B rOCyIapCT-
BCHHBIX, MYHHUIMITAIBHBIX apXHBax U apxuBax opranuzanuii (ITK-13);
— BJIaJICHHEM HAaBBIKAMH ydeTa M 00eCTeYeHHsI COXPAHHOCTH TOKYMEH-
toB B apxuBe ([TK-23).

B pesynbrare u3ydeHus: IUCIUIUTHHBI 00YYarOIUIACs TOJIKEH:

3HATh:

- OCHOBHBIE TIPOOJIEMBI B 00JIaCTH JJOKYMEHTOBE/ICHHS 1 apXUBOBE/IC-
HUS;
- OCHOBHBIE TEH/ICHIIMU Pa3BUTHsI HH()OPMAIIMOHHO-
JOKyMEHTAIIMOHHOTO U 00eCTIeYeH s YIIPaBJIeHUSI apXHBHOT'O JIelIa;

- OCHOBHBIE CIIOCOOBI aHAIN3a IICHHOCTH JOKYMEHTOB C IIEJIbI0 UX Xpa-
HCHUS,

- OCHOBHBIE TIOHSTHS COCTABICHUS OMOIMOTrpaUuECKUX U apXUBHBIX
0030pOB;

- OCHOBHBIE NIPaBWJIa HAYYHO-METOIUNIYECKOH PabOThl B TOCYIAPCTBEH-
HBIX, MyHUIIUTIAJBHBIX apXUBaX M apXUBaX OpraHU3allHii;

- OCHOBHBIE NIOHATHA y4yeTa 1 00eCIeUeHNs] COXPAaHHOCTH JOKYMEHTOB B
apxuBe;

YMETh:

- pacnio3HaBaTh 10 00pa3iy 3¢ GeKTUBHBIE U HEAPPEKTUBHBIE CTIOCOOLI
peLIeHNsT OCHOBHBIX MPO0OJIEM B 00JIACTH JOKYMEHTOBEICHUS U apXHUBO-
BeJICHUS;

- AaHAJIM3UPOBATH TEHACHIIUH PA3BUTUS MHYOPMALIOHHO-
JOKYMEHTAIIHOHHOTO U 00ecreueH s yIpaBiIeH sl apXUBHOTO JIeTa;

- 10 00pa3ily aHATM3UPOBATH IIEHHOCTh IOKYMEHTOB C IIEJIBI0 UX Xpa-
HCHUS,

- COCTaBIIAITH 110 00pa3iy Oubarorpaduyeckue 1 apxuBHbIE 0030PHI;

- FICTIOJIb30BAaTh 110 00pa3ily MpaBuiia HAYYHO-METOJMYECKOH paboThI B
TOCY/IapCTBEHHBIX, MyHUIIUIIAJIBHBIX apXUBaX M apXUBaX OpraHU3aLiA;
- OPTaHU30BBIBATh MO 00pa3ly y4yeT 1 oOecrieyeHne COXPaHHOCTH J0-
KyMEHTOB B apXHBE;

BJIaJIeTh/ BIAJETh HAaBBIKAMU:

- IPaKTUYECKUMH HaBBIKAMH PELLICHHSI OCHOBHBIX ITPOOJIeM B 00J1aCTH
JIOKYMEHTOBEJICHHS M apXMBOBEACHUsI 10 00pasiy;
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- HaBBIKaMU pEIlIeHHs 3a7a4 B 001aCTH TeHISHIUH pa3BuTHs HHPOpMa-
IIOHHO-IOKYMEHTAI[HOHHOTO U 00eCIIeYeHus! YIIPaBJIeHUs apXUBHOTO
Jena o oopasiy;

- HaBBIKAMU MIPUMEHEHHUS TI0 00pa3ly aHaan3a HEHHOCTH JOKYMEHTOB C
LEJIBI0 MX XPAHEHHUS;

- HaBBIKAMH COCTaBJICHUS OMOIHOTpadUIECKUX M apXUBHBIX 0030pOB
o oo6pasiy;

- HaBBIKaMH HUCIOJIb30BaHMsI 10 00pa3ily MIPaBUI HAYYHO-
METOANYECKOI paboThl B TOCY1apCTBEHHBIX, MyHHUIIUIIAJIbHbBIX apXUBaX
Y apXMBaX OpraHU3alui;

- OCHOBHBIMH HaBbIKaMHU y4€Ta U obecrieyeHust COXpPaHHOCTHU NOKYMCH-
TOB B apXMBE.

JucuunnuHa BKIIO4aeT B ce0sl CISAYIOIIUE Pa3Iebl:

1.1. ApxuBoBe/ieHUE KaK HayKa 1 yuyeOHasi TUCIUTUINHA.

1.2. OTnyeckuil KOAEKC apXUBHUCTOB.

1.3. ®opmMupoBaHue apXUBHBIX HHPOPMAITOHHBIX PECYPCOB COBpE-
MeHHO# Poccun.

1.4. CoBpemeHHbIe TPoOIEMbI apXUBHOTO Jieia Poccuu.

2.1. lleHTpanu30BaHHbBIN TOCYJAPCTBEHHBIN YUET apXUBHBIX JOKYMEH-
TOB. CicTeMa yY€THBIX JOKYMEHTOB apXuBa.

2.2. HayuHo-cripaBOYHBIH anmapar apxuBa.

2.3. Oka3zaHue rocyIapcTBEHHBIX 1 MYHHUIIUIIATBHBIX YCIYT B 00JIaCTH
apxuBHOro fena. [IyGimkanuonHas 1 BbICTaBOYHASI AEATEIBHOCTD ap-
XHUBOB.

2.4. BO3MOXXHOCTH COBEPIIEHCTBOBAHMS MCIIOJIb30BAHUS APXUBHBIX
¢oHI0B. ABTOMAaTH3alMs 1 POOOTH3ALNS OCHOBHBIX OIEpaLUil B apXu-
Bax.

b1.b.16

ITHOJIOTHMA M PerMOHOBE/IeHUE

LensiMu n3ydeHust NUCUUIUIAHBL « DTHOJIOTHS U PETUOHOBEICHUEY SIB-
JSIFOTCA: BBISIBJICHUE OOBEKTa U MPEIMETHOM 00IaCTH ATHOJIOTHH U pe-
THOHOBEJIEHUS; N3yUeHHE MOHATUITHOTO arnmnapaTta 3THOJIOTHH U PErHo-
HOBEJICHUS; U3yYEHHE NCTOPUH Pa3BUTHUS 3THOJIOTHU U PETHOHOBEE-
HUS; U3y4EHHE STHUYECKOM KapTUHBI CTPaH U HapOJ OB MUPA; STHUUE-
CKOW KapTUHBI pErMOHOB U HapoaoB Poccun; n3ydenue peruonos Poc-
CHH U TIPOIIECCOB, MPOTEKAIONINX HA PETMOHAIBHOM U 00IIerocy1apCT-
BEHHOM YpOBHE.

W3ydeHre aucuuIuIMHbI 0a3upyeTcsl Ha 3HAHUAX, YMEHHAX M HAaBbIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUTHHEI «McTopusy, «9Ko-
HOMHKay, IIKOJILHOT'O Kypca reorpaduu.

3HaHUs U YMEHHUS, I0JTyYeHHbIe 00yYaroIMMHUCS TIPH U3yUYEHUHN JKC-
UTUTAHBL « OTHOJIOTHS U PETHOHOBEIEHNEY, HEOOXOAUMBI TIPH MOCIIe-
JYIOIIIEM OCBOEHHH Cieqyromux nuctumiul: «llomuronorusn, «Co-
nuonorusy, «Mcropus 3apy0eXHBIX HAPOIOB U KyIbTYp», «McTopus
MHPOBBIX ITUBUIIM3ALIAIN.

W3yueHne AUCIUITIMHBI HAPaBIIeHO Ha (JOPMHUPOBAHKE U pa3BUTHE
CJIEIYIOIINX KOMITETEHIIUMI:

- CIIOCOOHOCTBIO aHATTM3UPOBATH OCHOBHBIE 3TAIbl U 3aKOHOMEPHOCTH
HCTOPUYECKOr0 Pa3BUTHUS 00OLIecTBa sl (POPMHUPOBAHUS IPaXKIaHCKOM
nosuimu (OK-2);

- CIOCOOHOCTBIO UCTIONB30BaTh OCHOBBI SKOHOMHUYECKHUX 3HAHUH B pa3-
nYHBIX cdepax aesrensHocTH (OK-3).

B pesynbraTe nzyyeHus: AUCLUIIMHBL 00yYaroluics T0JKEeH:

3HATh:
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- KJIaccu(UKAIHIO HAPOJOB U PETUOHOB MUPA;
- KYJIbTYPHO-aHTPOIOJIOTHIECKYIO U Teorpa(paecKyro KapTHHY MUpPa;
- OCHOBHBIC MTOHSTHUSL U TEPMUHBI U3 UCTOPUHU PA3BUTHS TPAJAUIIMOHHOTO
X03s1iCTBa HApOAOB MUPA;
YMmers:
- HaXOJHUTh OTINYHA MEXTy HAPOJaMH U PETHOHAMH MHPA 10 XO3SHCT-
BEHHBIM U KYJIBTYPHO-aHTPOIIOJIOTMYECKUM MpU3HAKAM;
- IaBaTh OMHMCAHUS HAPOJOB M PETHOHOB MUpPa U Poccuu B TOCTYITHOM,
MOTTYJIApHOU (hopme;
- yOenuTensHO, apryMEHTHPOBAHO POBOAMUTE MPOCBETUTENBCKYIO pPa-
00Ty IO BOCITUTAHUIO TOJIEPAHTHOTO OTHOIIICHHUS K Pa3JIUYHBIM CTpa-
HaMm, KyJbTypaM U HapoJam;
- IPUMEHATH YKOHOMHUYECKHE 3HAHUS TPH U3yUeHHUH OOIIECTBa,
- IPUMEHSATh SdKOHOMHUYECKHUE 3HAHUS TPU U3yUCHUH OOIICCTRA,
- M37IaraTh YCBOSHHBIN MaTepHall B IOCTYITHOH dopMe;
- HAyYHO CUCTEMAaTU3UPOBATh, IOTYUCHHBIE 3HAHMSL.
Bianers:
- KYJIbTYPHO-aHTPOIOJIOTHYECCKUM U TeOTrpa@UueCKUM TEPMUHOIOT Y-
CKHM anmapaToM;
- IPUMEHATH KYJIbTYPHO-aHTPOTIOJIOTMUECKUI U reorpadudecKuii mo-
HSATHHHBIN anmapaT B MPoQecCHOHAILHON e TEIbHOCTH;
- HaBBIKaMU MPUMEHEHUS HAYYHBIX 3HAHUN B TOMYJISPU3AINA KYIIb-
TYypHO-aHTPOTIOJIOTHUECKUX U TeorpaduIecKuX 3HAHMIA;
- 6a30BOI TEPMUHOJIOTHEH IO STHOJIOTHH U PETHOHOBEIEHUIO;
- CUCTEeMHBIMH 3HAHUSMU T10 STHOJIOTHH W 5KOHOMHYECKUM HayKaM;
- METOJIJaMHU Hay4IHOTO MCCIIEIOBAHMSI STHOJIOTHH U PETHOHOBEICHUSI.
JucuuniuHa BKITo4aeT B ce0sl CIeTyIONIUe pa3 Iebl:
1. Pazngen. OTHOMOTHSL.
1.1. Tema. O0mme MPoOIEMBI STHOJOTHH.
1.2. Tema. DTHOIOTHS HAPOJOB MHPA.
1.3. Tema. DTHOJOTHS BOCTOYHBIX CJIaBSH.
1.4. Tema OTHONOrHUS HapoAOB Poccuu M conpenenbHBIX TOCYAAPCTB.
2. Paznen. PernonoBenenue.
2.1. Tema. TeppuTtopuanbHas opraHu3aius xo3siicrea. OCOOEHHOCTH
peruoHanbHOro pa3sutus Poccuiickoit denepanuu.
2.2. Tema. DxoHOMHYECKOE palloHHpoBaHUE TeppuTopun Poccun.
2.3. Tema. Makpoperuonsr Poccutickoit Deaeparuu.
b1.6.17 OCHOBBI HAYYHO-HCCIEI0BATEIbCKOM 1eATeIbHOCTH 108 (3)

Uenpto w3y4eHHs NUCUUILUIMHBI SBISIETCS (POPMHUPOBAHHE OOIIETO
MPEACTABICHUA O HAay4YHO-UCCJIEI0BATEIBCKON IESTENIHHOCTH U OBJa-
JIEHe OCHOBAaMHM METOJIOJIOTHH T'YMaHUTAPHBIX HAYK, a Takke (pOpMH-
poBaHUE OOMIEKYIBTYPHBIX U MPO(PEeCCHOHATHLHBIX KOMITETEHITUH B CO-
otrBercTBUU ¢ TpeboBanmsiMu OI'OC BO [0 HAIpPaBJIEHUIO MOA-
rotoBku 46.03.02 JlokyMeHTOBEICHUE ¥ apXUBOBEICHHE.

W3yveHre MUCHUIUIMHBI 0a3upyeTcs Ha 3HAHMSX, YMCHHSIX M HaBbIKaX,
MOJyYEHHBIX B pe3ysibTaTe OCBOSHUS IUCIMILIMH OakallaBpuara:
«YueOHas - TPaKTHKA 10 MOJIyYESHUIO MEPBUYHBIX MPOGECCHOHAITBHBIX
YMEHUH W HaBBIKOB, B TOM YHCJIC TIEPBUYHBIX YMCHHUH M HAaBLIKOB Ha-
YYHO-UCCIIEIOBATEIBCKON NeaTenbHOCTH»; «KomudecTBEeHHbIE METOMABI
B TYMaHUTAPHBIX UCCIENOBAHUAXY; «/[OKYMEHTOBEICHUEY.

3HaHUSA U YMEHHMS, IOJyYCHHBIC OOYYarOIIMMUCS MPH M3YYCHUHU JaH-
HOHM IUCIUTIIMHBI OyIyT HEOOXOMMMBI IS YCIICITHOTO IPOXOKICHHS
MPEAIUIIIIOMHON MTPAKTUKU U TOCYAAPCTBEHHON UTOTOBOW aTTECTAIUU.
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W3yyeHne NUCHMIUIMHBI HampaBiieHO Ha (OPMHPOBAHHE M Pa3BUTHE
CIIEAYIOIINX KOMIIETCHINH:

OIIK-1- cnocoGHOCTBIO UCMONIB30BaTh TEOPETUUECKUE 3HAHUS U METO-
JIbl ICCIIEZIOBAHUS Ha MPaKTHKE;

[1K-1- crtiocoOHOCTBIO IPUMEHATH HAyYHbIC METObI IIPH UCCIICAOBAaHUN
00BEKTOB MPOPECCHOHATILHON NEATeTLHOCTH;

[TK-4-criocoOHOCTBIO CAMOCTOSTETILHO PadOTATh C Pa3InUHBIMU UCTOY-
HUKaMH HHPOPMAITHH.

B pesynbraTe nzyyeHus: AUCLMIIIMHBI 00yYarOIUics TOJKEH:

3HATh!

- IPUHLIUIIBL U METOBI HAYYHBIX UCCIIEIOBAHUH;

- COBPEMEHHBIE METO/Ibl HAYYHO-HCCIIEI0BATENBCKON NESTEIbHOCTH;

- 0COOEHHOCTH PabOTHI C Pa3TUUHBIMU BUJAMH UCTOUYHHKOB;

YMETb:

- aHAJIM3UPOBATH JaHHbIE, (POPMYINPOBATH TEOPETUUECKIE BBIBOABI;

- AaHAJIM3UPOBATH U JaBaTh OLICHKY Pe3yJbTaTaM UCCIICAOBAHHUS;

- NOAOMPATh UCTOYHHKH AJISl HAYYHBIX UCCIICIOBAHUH.

BJIAJIETH/ BIAJETh HABBIKAMMU:

- HaBBIKAMHU U METOUKAMH 00pabOTKU 3MITUPUIECKUX JaHHBIX

W METOIMKaMHU OO0OOIIEHHSI PE3yNbTaTOB PELICHHUS, IKCIIEPUMEHTANb-
HOMU JeSITeIIbHOCTH;

- METOAAaMHU HNPAKTHYECKOI'O HCIIOJIb30BaHMS PE3YJIbTATOB HCCIENOBa-
HU B IpoecCHOHATBEHOM IesITEIbHOCTH;

- cnoco0aMu M3BJIEKATh CYITHOCTHYIO MH(GOPMAIUIO M3 UCTOYHUKA M
(hopMyTHpPOBaTH TEOPETUUECKUE BBHIBOBI.

JucuuniuHa BKIIO4aeT B ce0sl CISyIOMIUe Pa3Iebl:

1. XapakTepucTUKa HayYHO-UCCIIEOBATENHCKON AESTEIHHOCTH.

1.1. Tema [ToHsiTHe ¥ GYHKIINU HAYKH.

1.2. Tema. CylIHOCTb ¥ 3HAUEHUE UCCIIEA0BATEIBCKON AESITENIBHOCTH.
1.3 Tema. OcoOEHHOCTH HAY4YHO-HCCJICIOBATEIILCKON JIEATSIILHOCTH B
BY3e€.

1.4. Tema. ITopThonmo TUIHBIX TOCTIKEHUH.

2. HayuHo-uccienoBarensckasi padoTa CTyJEHTOB, BCTPOCHHAs WU
JTOTIOJTHSIIOMIAsT YIeOHBIH mpoIiecc.

2.1. Tema BrinoaHeHue BBITYCKHOM KBaTM(PHUKALMOHHON paboThI.

2.2. Tema. CTpyKTypa BBITYCKHOH KBaTU(PHUKAIXOHHON pabOTHI.

2.3. Tema. 3apyOexxHble CTAXKUPOBKH, BKIIOYEHHOE 00yIEHHE.

3. HayuHo-uccnenoBarenbckasi JIESTENbHOCTh CTYJEHTOB, BEIyIIasics
OIIOCPEIOBAHHO OT y4eOHOr0 mpolecca.

3.1. Tema. [loaroToBka u HanKCaHUe HAYYHOU CTAThHU.

3.2. Tema. HaykomeTrpudeckue 6a3pl JaHHBIX.

Odopmnenne myonukanuu B 6asy PUHLIL. bubnuorpaduueckoe onuca-
HUE IMyOJIUKaInK.

3.3. Tema. Onpenenenue craTyca HaydHOH IMyOJMKAITUU. AHAIN3 U pe-
[IEH3WPOBAaHUE HAYYHBIX CTAaTEH.

3.4. Tema. IloaroToBka JOKaza Ha HAY4YHBIM QOpPYM M €ro mpe3eHra-
UL,

3.5. Tema. Opranu3zanys Hay4qHO-IIPAKTUYECKOTO CEMHHApa WM Hay4-
HOW KOH(EPEHITUY.

3.6. Tema. I'paHTBl, IPOBOAVMEIE Pa3IUYHBIMU YUPEKACHUSMH U Opra-
HU3aLUAMY, OPUCHTUPOBAaHHBIMU Ha Y4alllyOCs MOJIOZEKb: ITOAIOTOB-
Ka 3a5BKU.

b1.b.18

CoBpeMeHHas OpraHM3aNMs FOCYIAPCTBEHHBIX YupesxkaeHuii Poc-

108 (3)
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cUH

Lenp nzyyenuns nucumiuiHel «COBpeMEHHAsi OpraHU3aLus rocy1aper-
BEHHBIX yUpexaeHui Poccum»: MO3HAKOMUTE CTYZEHTOB C OCHOBHBIMU
JTanamu U NpodieMaMH POCCUHCKOTO TOCYIapCTBEHHOTO CTPOUTENBCT-
Ba, 1aTh CUCTEMHbIE 3HaHUS 00 OpraHu3auu U GyHKIMOHUPOBAHUI
rocynapcTBeHHoro anmnapara PO, chopmupoBaTh HaBBIKH, HEOOXOAH-
MBI 17151 paboThI B cpepe ToCyAapCTBEHHOTO YIPABICHHsI, a TAKXKE pa3-
BUTH CIIOCOOHOCTH K YYaCTHIO B YIPABJIECHUYECKOU AEATEILHOCTH B IIPO-
(beccnoHanbHOM AEATEIFHOCTH OaKajaBpa 110 HAIPaBJIECHHUIO IOATOTOB-
KH.

W3yyeHne NUCHMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKAX,
MOJyYEHHBIX B PE3YIbTaTe OCBOCHUS JUCHUIUIHHEI «VIcTOpH».
3HaHUs U YMEHHUS, I0JTy4YeHHbIE 00yYaroIUMHUCS IIPU U3yUYEHUN ANC-
UIUTHHBI, HEOOXOJUMBI TP U3yYCHUH «JJOKyMEHTOBEICHUEY.
W3yyeHne IUCLMIUIMHBI HApaBieHO Ha (OPMHUPOBAHHIE U Pa3BUTHE
CIIEIYIOIINX KOMITETCHIIAM:

- CIOCOOHOCTBIO aHATU3UPOBATH OCHOBHBIE 3TAlBl H 3aKOHOMEPHOCTH
HCTOPUYECKOTO Pa3BUTHUS 001IecTBa 1iIsl YOPMUPOBAHUS IPaKIAHCKON
mosumun (OK - 2);

- BJIaJieHHeM 0a30BBIMH 3HAHHSMH CHCTEM OPTaHOB TOCYAapCTBEHHOH 1
myHurmnansuoi Biractu (OIIK - 3);

- CIOCOOHOCTBIO OPHEHTUPOBATHCS B 3aKOHOAATENBHON M HOPMATUBHO-
METOANYECKOH 0a3e NHPOPMAIMOHHO-TOKYMEHTAILIHOHHOTO obecreye-
HUS YOPaBIICHUS U QpXUBHOTO Jieia U cMexHbIX obnacreit (JI1K - 2).
B pesynbraTe nzyyeHus: AUCLHUILIMHBL 00yYarOIUics TOJIKEH:

3HATB:

- OCHOBHYIO U CITPaBOYHYIO JIUTEPATYPY MO KYpCY;

- HOBeHIIMEe TeOpEeTUYECKHE MPEJICTABICHHUS O TpobieMax U MepCreK-
THUBAaxX pa3BUTHUS COBPEMEHHOM POCCHUICKOM rOCy1apCTBEHHOCTH B Iie-
JIOM M TOCYJapCTBEHHOT'O anmapara B YaCTHOCTH;

- HICTOpUYECKHE OCOOEHHOCTH M TEHACHIIUU PAa3BUTHA I'OCYIapCTBEHHO-
ro anmnapara Poccuy;

- OCHOBBI HOPMaTHBHO-TIPABOBOH 0a3bl ycTpoiicTBa U (YHKLIIUOHUPOBA-
HUS FOCyAapCTBEHHOrO anmnapara PO, KOHCTUTYLIMOHHBIHI CTaTyC U
KOHKPETHOE OpraHu3allMOHHOE YCTPOICTBO (heaepaabHbIX OPraHOB
Biactu PO,

- OPTaHU3AIMOHHOE YCTPOICTBO OCHOBHBIX (heJiepaibHBIX BEJJOMCTB
PO,

- OCHOBHBIE OpPTaHU3AILIMOHHBIE IPOOIEMBI AEATEIILHOCTH OPTaHOB Bia-
CTH W ynpaBieHus cyObekToB PD;

- OCHOBHBIE MTPOOJIEMBI JESITETFHOCTH OPTaHOB CaMOYIIPaBIICHIS;

- KOHCTUTYIIIOHHBIE OCHOBBI CHCTEM OPraHOB TOCYJapCTBEHHON U My-
HUIUNAJIBHON BIACTH;

- TEOPETHYECKHE M HCTOPUIECKHE OCHOBBI COBPEMEHHOMN CHCTEMBI Op-
TaHOB rOCY/IapCTBEHHON U MyHUIUMIIAIbHOW BJIACTH;

- ctated Konctutyuu PO (1993 r.), mocsiiieHHBIE CHCTEME OPTaHOB
TrOCyIapCTBEHHON U MYHHUIIUIIAJIbBHOW BJIACTH;

- KOHCTUTYLIMOHHO-IIPABOBOE PETYJIIMPOBAHNE OPTaHU3AIUN CHCTEMBI
rOCyJapCTBEHHOW BIAaCTH Ha (peepaqbHOM M PErHOHATIBHOM (CYyOBbeK-
T0B P®) ypoBHSX, OCHOBEI MECTHOTO CaMOYIIPaBICHMUS;

- OIIpE/IeJIEHHsI OCHOBHBIX KOHCTUTYLIMOHHO-TIPABOBBIX IOHATHH B c(e-
pe nHpOPMALMOHHO-T0KYMEHTALlMOHHOTO 00eCIieUeH s yIIPaBIeHHUS U
apXMBHOTO JieJla U CMEXHBIX 00J1acTel;
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- ctateu Koncturynun PO (1993 r.), cBsi3aHHBIE C PETYIMPOBAHIEM
MH()OPMAILIMOHHO-IOKYMEHTAILIHOHHOTO 00eCIIeYeHUs! YIIPABICHUS U
apXHUBHOTO JieJla U CMEXHBIX 00J1acTel;

- TEOPETHUUYECKHE OCHOBBI COBPEMEHHOTO POCCUHCKOTO PETYJIHNPOBAHUS
KOHCTUTYLIMOHHO-IIPABOBBIX HOPM B cepe HHPOpMALMOHHO-
JOKYMEHTAIIMOHHOT0 00€CTICUEeHUs! YIPaBJICHHUs U apXUBHOIO €A U
CMEKHBIX 00IacTei.

YMerTs:

- OPUEHTHPOBATHCA B COBPEMEHHON OPTaHMU3allN OPTaHOB rOCyapCT-
BEHHOU BJIACTH;

- CAaMOCTOSITEIbHO paboTaTh ¢ HOPMAaTHBHOM JOKYMEHTaNKeH 1 Haxo-
JUTH HEOOXOOUMYIO HH(OPMALIUIO O CTPYKTYPE FOCYAapCTBEHHBIX Op-
TaHOB;

- MOJIEJIMPOBATh CTPYKTYPY YIPaBICHUECKUX OpraHU3allHii;

- TOJIKOBaTh MPAaBOBBIE HOPMBI, IOCBSIICHHBIE CHCTEME OPTaHOB TOCY-
JApCTBEHHOM U MyHUIMNIANBHON BIACTH;

- CAMOCTOSITENIFHO OCYIIECTBIIATH: MMOUCK, aHAIN3, CUCTEMAaTHU3aLIUIO
KOHCTUTYIIMOHHO-TIpaBoBOW MH(opMamuu B chepe opraHu3amnum cuc-
TEMbI TOCYIapCTBEHHOM BIACTH Ha (eepalbHOM M PETHOHAIEHOM
(cyobekToB PD) ypoBHSIX, OCHOBBI MECTHOTO CAMOYITPABIICHUS;

- CAMOCTOSITEIBHO MMPUMEHSTH PABOBBIE HOPMEI B ITPOECCHOHATBHON
JESITeIbHOCTH BO B3aMMOOTHOIICHUSX C (heAepaIbHbIMU H PETUOHAIIb-
HbIMH (CyObekToB PD) opranamu rocy1apcTBEHHOM BIacTH U MECTHOT'O
CaMOYIpaBJICHHUS;

- TOJIKOBAaTh KOHCTUTYLIMOHHO-ITPABOBHIE HOPMBI, TOCBSIICHHBIE PETY-
JMPOBaHUIO B cepe MHHOPMAMOHHO-TOKYMEHTALlMOHHOTO o0ecieye-
HUS YIIPaBIEHUS M apXUBHOTO JIEa U CMEKHBIX 00JiacTeit

- CAMOCTOSITENIFHO OCYIIECTBIIATH: MOUCK, aHAJIHN3, CUCTEMATHU3AIIHIO
KOHCTUTYLIMOHHO-IIpaBoBOH MH(opMauu B chepe HHPOPMALTIOHHO-
JIOKYMEHTAIIMOHHOTO 00ecrieueHus yIpaBieH!sI U apXUBHOTO JieNa U
CMEXHBIX o0macTei

- CaMOCTOSITENILHO MTPUMEHATh KOHCTUTYLIMOHHO-TIPAaBOBBIE HOPMBI B
npodecCHOHANIBHON AEATENHHOCTH B chepe HHPOPMALIIOHHO-
JIOKYMEHTAIIMOHHOTO 00ecrieueHus YIpaBieH!sI U apXUBHOTO JieNa U
CMEKHBIX 00IacTel.

Bnagets:

- HaBBIKAMH PabOTHI C TOKYMEHTAITUEH, OTIPEACIISIONIEH TOPSIOK U
MIPUHLMIIEI paOOTHI OPTaHOB BIACTH;

- IOHUMATh aCTEeKThl B3aUMOJIEHCTBHSI TOCYJapCTBEHHBIX YUPEKACHUN
C MHBIMHU YIPaBJICHYECKUMH CTPYKTYPaMH: KOPIIOPAaTUBHBIMH, 001I1eCT-
BEHHBIMH, YaCTHBIMU TIEPHUOIU3AIUIO OTEIECTBEHHOW HCTOPHH;

- BO3MO>KHOCTBIO MEKINCIUIUIMHAPHOTO IPUMEHEHMSI TPABOBBIX OCHOB
B chepe OpraHu3ally CUCTEMBI ITOCYIapCTBEHHOM BIacTH Ha dene-
paATLHOM H PErHOHATBHOM (CyOBhekTOB PD) ypoBHSIX, OCHOBBI MECTHOT'O
CaMOYTpPaBJICHHUS;

- TpO()eCCHOHAIBHBIM SI3BIKOM B Chepe OpraHn3aliy CUCTEMBI TOCY-
JApCTBEHHOU BIIACTH Ha (heIepaIbHOM U PETHOHAIBHOM (CYyOBEKTOB
P®) ypoBHSAX, OCHOBEI MECTHOT'O CaMOYTIPABIICHUS;

- HaBBIKaMH pabOTHI ¢ HICTOYHUKAMU TOCYJapCTBEHHOTO U MyHHUIIH-
MANBHOTO TIPaBa;

- HaBBIKAMU aHAJIN3a Pa3]IMYHBIX IIPABOBBIX SIBICHUHN, FOPUANIECKUX
(axTOB, MPaBOBBIX HOPM M IPABOBHIX OTHOLICHUH B cepe opranuza-
IIMH CUCTEMBI TOCYIAPCTBEHHOM BIAaCTH Ha (eIepalbHOM M PETHOHAIIb-
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HOM (cyOBekToB PD) ypoBHSAX, OCHOBBEI MECTHOTO CaMOYIIPaBIICHNS,
ABJIIFOINUXCSL 00bEKTaMH NPO(ECCHOHAIBHON e TEIbHOCTH; aHAIN3a
MPaBONPUMEHUTEIBHON U MPaBOOXPAaHUTENBHON MPAKTHKH; pa3pelie-
HUSI TPABOBBIX MPOOJIEM U KOJUIM3HH B 00JIaCTH TOCYIapPCTBEHHOTO U
MYHUIMIIAIBHOTO IIPaBa;

- crloco0aMu COBEPLICHCTBOBAHM ITPOECCHOHANBHBIX 3HAHUM U yMe-
HUI MyTEM HUCTOIb30BaHHU BO3MOKHOCTEH HH(POPMALIMOHHOW CPE/IbI;
- BO3MOXHOCTBIO MEKIUCLUITIMHAPHOTO IPUMEHEHHUS! KOHCTUTYLIUOH-
HBIX OCHOB B c(hepe nH()OPMaITMOHHO-TOKYMEHTAIIHOHHOTO obecrede-
HUSI yIIpaBIICHHUS U apXUBHOT'O JIeia M CMEXXHBIX 00J1acTeit;

- IPO()eCCHOHATBLHBIM SI3BIKOM B chepe HHPOPMAIMOHHO-
JOKYMEHTAIIMOHHOT0 00€CTIeYeHHs! YIPaBJICHHUs U apXUBHOIO €A U
CMEXXHBIX 00J1acTeM;

- HaBbIKaMH pabOThI C KICTOUYHUKAMU B chepe HHPOPMALIMOHHO-
JOKYMEHTAIIMOHHOT0 00€CTIeYeHHs! YIPaBJICHHUs U apXUBHOIO €A U
CMEXXHBIX 00J1acTeM;

- HaBBIKAMH aHAJIN3a PA3IMYHBIX TPABOBBIX SIBICHUH, IOPUAMYCCKHX
(aKTOB, MPaBOBBIX HOPM H TIPABOBBIX OTHOIICHUH B chepe nHpopma-
IOHHO-IOKYMEHTAILHOHHOTO 00eCIIeYeHHs YIIPABICHUS U APXUBHOTO
Jieja ¥ CMEKHBIX 00J1acTel;

- crioco0aMu COBEPIICHCTBOBaHUSI TPOECCHOHANBHBIX 3HAHUH U yMe-
HUH IyTeM HUCIOIF30BaHUSI BO3MOXKHOCTEH HH(D)OPMAIIMOHHOM Cpeibl.
JucuuniuHa BKIIO4aeT B ce0sl CIeyIOIIUe Pa3Iebl:

Pasnen I. 'ocynapcTennsle yupexieHus B Poccun: MeToonorus usy-
YEeHHUS U UCTOPHUS PA3BUTHSL.

Pasznen 2. CoBeTckuii roCyJapCTBEHHBIN alnapaT U COBPEMEHHAsI pOC-
CHIiCcKast TOCYIapCTBEHHOCTD: TIPEEMCTBEHHOCTh U TpaHCchopMaIiusl.
Paznen 3. ®enepanbHble OpraHbl rOCyAapCTBEHHOMN BIACTH COBPEMEH-
HO#l Poccun.

Paznen 4. Opransl rocyJapCTBEHHOW BIACTH CyOBEKTOB U MECTHOE ca-
MoynpasieHue B Poccuiickoit denepanuu.

b1.b.19

Opraau3anusi ¥ TEXHOJIOTHS TOKYMEHTAIMOHHOT0 o0ecneyeHHst
ynpasJieHHsl

Lensimu n3yueHus AUCIUILTHHBI « OpraHu3aiys U TEXHOJIOTHSI JIOKY-
MEHTAI[HOHHOTO 00ECTICUCHNUs YIIPABICHUS SBIISIOTCS: H3yYEHHE TEO-
PHH ¥ IPAKTUKHA OPraHU3alud COBPEMEHHOTO JOKYMEHTALMOHHOTO
obecrieyeHus yIpaBiieHUs] HA OCHOBE HaAyYHO-00OCHOBAHHBIX TPUHIIU-
TIOB.

Wzyuenne nucuurumHbl «OpraHu3aliysl U TEXHOJIOTHS JTOKyMEHTAIU-
OHHOTO O0€CTIeYeHHs YIPaBICHUS» 0a3upyeTcsl Ha 3HAHUAX, YMEHHUAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yIbTaTe OCBOCHHS JUCIUILTHHEI «BBee-
HHe B ipodeccuro», « OCHOBHI IOKYMEHTOBEICHHSD», «OCHOBBI apXHBO-
BEACHUS», «/|OKyMEHTOBEICHHUEY.

3uaHus (yMeHUs, HaBbIKM), MOTyYeHHBIE TIPU U3yYeHUH JaHHOW JHC-
[UILTHHEI OYyT He0OX0AUMBI Jijs n3ydeHust «O0paboTKH U 3aIIuTa
JIOKYMEHTUPOBaHHOW MHPOpManumy, «IIpoekTHas AesITETbHOCTEY,
«KangpoBoe 1e1onpor3BoACTBO U apXUBBI JOKYMEHTOB 10 INYHOMY
COCTaBY».

W3yveHre TUCIMIUIMHEI HAITPaBIEHO HA (JOPMHUPOBAHKE U Pa3BUTHC
CIEIYIOMINX KOMIIETCHINH:

- CIOCOOHOCTBHIO K UCTIONB30BaHNIO OCHOBHBIX METO/IOB, CTIOCOOOB H
CpPEICTB TONyYEHHsI, XpaHeHus, epepadborku napopmarmu (OK-10);

- CIOCOOHOCTBIO UCTIOJIB30BATh TEOPETHUECKIE 3HAHHS U METOJIbI HC-

324 (9)
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cnenoBanus Ha npaktuke (OI1K-1);

- CIIOCOOHOCTBIO CaMOCTOSITEIBHO paboTaTh C Pa3IMYHBIMU UCTOUYHU-
kamu uapopmarmu (I1K-4);

- BJIaJICHUEM TeHACHIMSIMU Pa3BUTHsI HHPOPMALUOHHO-
JOKYMEHTAIIMOHHOT'O U 00ecreueHNs yIpaBIeHNsl apXUBHOIO A€
(ITK-5);

- CLIOCOOHOCTBIO aHATTM3UPOBATH CUTYAIIMIO HA PhIHKE HH(OpMaIOH-
HBIX [IPOAYKTOB U YCIIYT, AaBaTh SKCIEPTHYIO OLICHKY COBPEMEHHBIM
CHCTEMaM IEKTPOHHOIO JOKYMEHTO000pOTa U BEACHUSI JJIEKTPOHHOTO
apxuBa (ITK-6);

- CIIOCOOHOCTBIO OIIEHUBATh UCTOPUIO U COBPEMEHHOE COCTOSIHUE 3apy-
0EKHOro OmbITa yIPaBJICHUS JOKYMEHTaMHU U OPTaHU3aLUU UX XpaHe-
uus (IIK-7);

- BJIaJICHUEM HaBbIKaMy peepupoBaHUs 1 aHHOTHPOBAHUSI HAYYHOM
JIMTEPaTyphl, HABBIKAMHU peaakTopckoit padotsr (ITK-11);

- BJIaJICHUEM HaBbIKAMH HCIIOJIb30BAHUS KOMIIBIOTEPHOI TEXHUKHU U
WHQOPMAIMOHHBIX TEXHOJIOTUH B JOKYMEHTAIIMOHHOM 00€CTICYCHUH
ynpasieHus u apxuBHoM nene (I1K-14);

- CLIOCOOHOCTBIO COBEPILLICHCTBOBATH TEXHOJIOTHH JOKYMEHTALIMOHHOTO
obecrieyeHus yIpaBiIeHUs U apXUBHOTO JieJia Ha 0a3e NCIOIb30BaHUS
cpencts aBTomarusaruu (ITK-15);

- BJIaJICHUEM COBPEMEHHBIMU CHCTEMaMU HH(OPMALIOHHOTO U TEXHU-
YecKoro odecneyeHus JOKyMEHTallMOHHOIO 00ecIieueH s yIIpaBIeHUs
u ynpasienus apxuBamu (ITK-18);

- CHIOCOOHOCTBIO UCTIOJIB30BaTh NPAaBMIIA OPTaHU3aLMHI BCEX ATAIIOB Pa-
0O0TBI C JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMHU TokyMeHTamu (I1K-
20);

- BJIaJICHHEM HaBbIKaMH 00paOOTKH JJOKYMEHTOB Ha BCeX dTarax J0Ky-
MEHTO000POTa, CUCTEMATH3aLuH, COCTaBJICHUS] HOMEHKJIATYPbI [T
(TIK-26).

B pesynbrare u3ydeHus: IMCIUIUTHHBI 00YYarOIUIACs TOJIKEH:

3HATh:

- OIIpeIeNIEHHS TPOLIECCOB HCIIOJIb30BaHNsI OCHOBHBIX METOZOB, CIIOCO-
0OB ¥ CpEJCTB MOJTY4YCHUS, XpaHEHUSI, IepepadOTKU HHPOpMAIINY;

- OCHOBHBIE OIIPEJICJICHHSI U TIOHATHS, OCHOBHBIE METO/IbI UCCIIEI0BA-
HUM, OIIpeeNIeHNs] POLECCOB HCIIOIb30BAHUS TEOPETHIECKUX 3HAHUH
Y METOJIOB UCCIIEIOBAHMUS Ha TIPAKTHKE;

- OCHOBHBIE OIIPEJICIICHUSI U TIOHSTHS PA3IMYHBIX UICTOYHUKOB HH(POP-
Mallii; OCHOBHBIE METO/IbI MCCIIEIOBaHUM, UCTIONB3YyEMBIX B padoTe ¢
Pa3InYHBIMU UCTOYHUKAaMHU HH(OpMAaLINY;

- OIIpeJIeNIEHHS TTPOIIECCOB PA3BUTHUS HH(POPMAIIMOHHO-
JOKYMEHTAIIHOHHOTO U 00ecreueH s yIpaBiIeH sl apXUBHOTO JIeTa;

- OCHOBHBI€ OIIPEJICJICHHSI U TIOHATHS, OCHOBHBIE METO/bI HCCIIEI0BA-
HUIA, OTIpe/IeNICHHs] TIPOIIECCOB aHaIM3a CUTYallu Ha phIHKe H(OopMa-
[IUOHHBIX TIPOJIYKTOB H YCIIYT;

- OCHOBHBI€ OIIPEJICJICHHSI U TIOHATHS, OCHOBHBIE METO/IbI UCCIIE/I0BA-
HUM, OIIpeieNICHUs IIPOLIECCOB OLIEHKU UCTOPUU U COBPEMEHHOTI'O CO-
CTOsIHHME 3apyOeXHOT0 OIbITa YIPABJICHUS JOKYMEHTaMH U OpraHu3a-
UM UX XPaHCHUS,;

- OCHOBHBIE OIIPE/ICIICHHSI U TIOHATHS, OCHOBHBIE METO/BI UCCIIEI0BA-
HUH, OTIpeIeTICHHUsI IPOLECCcOB pedeprupOBaHNs M aHHOTHPOBAHMS Ha-
YUHOH JIUTEpaTyphl, HABBIKAMH PEIAKTOPCKOH PabOTHI;

- OCHOBHBIE OIIPEJICJICHHSI U TIOHATHS, OCHOBHBIE METO/IbI HCCIICI0BA-
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HUI, ONpeieNIeHNs] IPOLECCOB HH)OPMAIIMOHHBIX TEXHOJIOTHIA B TOKY-
MEHTAIMOHHOM O00ECIICYCHUH YIIPABICHNS U apXUBHOM JIETIE;

- OCHOBHBIE OIIPEJICIICHHSI U TIOHATHS, OCHOBHBIE METO/IbI HCCIIEI0BA-
HUIA, ONpeeNICHNs] IPOLIECCOB TOKYMEHTAIIMOHHOTO 00ecieueH s
YIIpaBJICHHUS ¥ apXUBHOTO Jiefla Ha 0a3e MCIONb30BaHuUs CPE/ICTB aBTO-
MaTH3aLuH;

- OCHOBHBIE OIIPEJICIICHHSI U TIOHATHS, OCHOBHBIE METO/IbI UCCIIEI0BA-
HHH, OTIpeIeTICHHUS] IPOLIECCOB COBPEMEHHBIX CHCTEM HH(pOPMAIIHOHHO-
IO M TEXHUYECKOTO 00ecIIeueHns TOKyMEHTAIIHOHHOTO 00eCTIeueH s
yIpaBJICHHS U yIIPABJICHHS apXUBaAMHU;

- OCHOBHBIE OIIPE/ICIICHHSI U TIOHATHS, OCHOBHBIE METO/IbI HCCIIE/I0BA-
HHH, OTIpe/IeTICHUsI IPOLIECCOB OPTaHMU3AIMU BCEX ATAIOB PabOTHI C J10-
KyMEHTaMH, B TOM YHCJI€ apXUBHBIMHU JOKyMEHTAMH;

- OCHOBHBIE OIIPE/ICIICHHSI U TIOHATHS, OCHOBHBIE METO/IbI MCCIIE/I0BA-
HHH, OTIpEIeTICHUSI IPOLIECCOB 00PabOTKM TOKYMEHTOB Ha BCEX dTarax
JOKyMEHTO00O0pOTa, CHCTEMATH3aLUH, COCTABICHNS! HOMEHKIIATYPBI
ned.

YMers:

- BBIICIIATH, OOBSCHATH (BBIABISATH Y CTPOUTD) TUIIMYHBIC MOJICITH, TIPH-
oOpeTaTh 3HaHUSI B 00JIACTH OCHOBHBIX METOJIOB, CIIOCOOOB U CPE/ICTB
MOJTYYeHUS, XpaHEHUsI, epepaOdOTKH HH(POPMALIUH;

- pacmiozHaBaTh 3P PeKTUBHOE perieHne 0T HedPPEKTUBHOTO,
NPUMEHSTH TEOPETUUECKHE 3HAHHUS H METO/IbI HCCIICIOBAHHS 3HAHUS B
npodecCHOHANTLHON IEATENLHOCTH; UCTIONB30BATh MX HA MEKAHUCIIHUII-
JMHAPHOM ypPOBHE; KOPPEKTHO BBIPAXKaTh U apryMEHTHPOBAHHO 000C-
HOBBIBaTh TEOPETUYECKHE 3HAHKS M METO/IbI HCCIICIOBAaHHS HA TIPAKTH-
Ke;

- 00Cy)1aTh CIIOCOOBI AIPPEKTUBHON CaMOCTOSTEIBLHON pabOThI C pa3-
JMYHBIMU UCTOYHHKAMH HH(OPMALUH; OOBSICHATH (BBISBISTE M CTPO-
UTh) THITMYHBIC MOJIEIIH CAaMOCTOSITEIILHOM PabOThI C pa3InYHBIMHU HC-
TOYHHKAaMU; IPUOOPETATh 3HAHUS B 00JIACTH CAMOCTOSATENLHO PadoTaTh
C pa3IMYHBIMU HCTOYHUKaMHU HH(OpMAILN;

- BBIICJIATH TEHICHINH, OOBSCHSTH (BBISABIATH U CTPOUTH) THITMYHEIC
MO/IENTN, KOPPEKTHO BBIpaXKaTh U apIrYMEHTHPOBAHHO 00OCHOBBIBATH
TIOJIO’KSHHUS TSHCHIIMH pa3BUTUS HHPOPMAIIMOHHO-
JIOKyMEHTAIIMOHHOTO U 00eCIIeYeHH s YIIPaBICHUS apXHBHOT'O JIeNIa;

- UCTIOJIB30BaTh CIIOCOOHOCTh aHATM3UPOBATH CUTYAIIMIO HA PHIHKE MH-
(OpMaIMOHHBIX TPOIYKTOB H YCIIYT, 1aBaTh SKCIEPTHYIO OIICHKY, KOP-
PEKTHO BBIpaKaTh M apryMEHTHPOBAHHO 0OOCHOBBIBATh MOJIOKEHUS
CIIOCOOHOCTH aHAIM3UPOBATh CHTYAIIMIO Ha PhIHKE WH()OPMAIIMOHHBIX
MPOJIYKTOB M YCIIYT, J1aBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM CUCTe-
MaM JIEKTPOHHOTO JOKYMEHTO000pOTa 1 BEACHUS SIEKTPOHHOTO ap-
XHBa;

- pacno3HaBaTh 3P PEKTUBHOE peleHHE 0T HEAPPEKTUBHOTO, 0OBSIC-
HSTh (BBISBJIATH U CTPOHMTH) TUITMYHBIC MOJICIIN, IPUOOPETATh 3HAHUS B
00J1aCTH OLIEHKM HCTOPHH M COBPEMEHHOI'O COCTOSIHHS 3apy0eKHOr0
OIIBITA YIIPABJICHHS TOKYMEHTAMH U OPTaHU3aLUH UX XPAaHECHHS;

- BBIACIAT CTPYKTYPHBIE 3JIEMEHTHI, OOBSICHATH (BBISBIATH U CTPOUTH)
THIUYHBIE MOJICIH, TPHOOPETAaTh 3HAHHS B 00J1aCTH pedepupoBaHUs U
AQHHOTUPOBAHMS HAYYHOM JINTEPATYPbI, HABBIKAMH PEIAKTOPCKOH pado-
THI;

- IPUMEHSTH OCHOBHBIC METO/bI UCCIICOBAHUI U IPUOOPETATH SHAHUS
B 00J1aCTH KOMITIBIOTEPHON TEXHUKH M UH()OPMAIIMOHHBIX TEXHOJIOTHH B
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JIOKYMEHTAITMOHHOM 00ECIICUCHUH YIPABICHUS U apXUBHOM JICIIC;

- BBJIETISITh TEXHOJIOTHH JOKYMEHTAIIHOHHOTO 00eCTieueH sl yIpaBie-
HUS ¥ apXUBHOTO JieNia Ha 0a3e UCTIOIb30BaHMs CPEIICTB aBTOMATH3a-
WU, OOBSCHATH (BBISBIISTH U CTPOUTD) THITMYHBIC MOJICITH COBEPILICH-
CTBOBAHHSA, KOPPEKTHO BBIPAXXAaTh U apTYMEHTHPOBAHHO 0OOCHOBBIBATH
TTOJIO’KEHUST COBEPIICHCTBOBAHUS TEXHOJIOTHH IOKYMEHTAIIHOHHOTO
oOecrieueHus YIpaBIICHUS U apXUBHOTO JieNia Ha 0a3e UCTIOIb30BaHHS
CpEICTB aBTOMATH3AITHH;

- BBIICIIATH COBPEMEHHBIE CHCTEMEBI, OOBSCHATE (BBISBIATH U CTPOUTB)
TUITUYHBIC MOJICIH COBPEMEHHBIX CHCTEM MH()OPMAIIMOHHOTO ¥ TEXHH-
YeCKOro 00ecreueHus TOKyMEHTAIIMOHHOTO 00ECIICUCHHUS YITPaBICHUS
Y YIIPaBIICHUS apXWBAMH;, KOPPEKTHO BBIPAXKaTh U apTyMEHTUPOBAHHO
000CHOBBIBaThH MOJIOKEHUSI COBPEMEHHBIX CUCTEM WH(GOPMAIIIOHHOTO U
TEXHHYECKOT0 00eCIeUYCHNUs JOKYMEHTAIIMOHHOTO 00CCIICUCHHS yIIPaB-
TICHVSI ! YTIPABIICHUS apXHBaMU,

- IPUMEHATH NIPaBHUJIa OPTaHU3AINH BCEX 3TANoB pabOTHI C JOKyMEHTa-
MU, B TOM YHUCJIC apXUBHBIMHU JJOKYMEHTaMHU B TIPOPECCUOHAILHOM Jes-
TEJIBHOCTH; UCIIOJIb30BaTh UX Ha MEXKIUCIUIUIMHAPHOM YPOBHE; MPH-
o0peTaTh 3HaHUS B OOJIACTH UCIIOIE30BAHUS TPABUIT OPTaHHM3AIHHA BCEX
3TanoB pabOTHI ¢ JOKYMEHTaMHM, B TOM YHCJIC apXUBHBIMH JJOKYMEHTA-
MH;
- OOBSACHATH (BBISBISITh U CTPOUTH) THITMYHBIE MOETH 00pabOTKH J0-
KYMEHTOB Ha BCEX 3Tarax JOKYMEHTO000poTa, CUCTEMaTH3aIluH, CO-
CTaBJICHUS HOMEHKJIATYPBI JIeJ1; KOPPEKTHO BBIPAXKATh U apTyMEHTHPO-
BaHHO 0OOCHOBEIBATH MOJIOKEHUST 00Pa0OTKH JOKYMEHTOB Ha BCEX
dTarax JI0KyMEeHTO000pOTa, CHCTEMAaTH3AIMH, COCTaBICHUST HOMEHKJIA-
TYPHI JIEI.

Bnaners HaBLIKaMU:

- MPaKTUYECKUMHU HaBBIKAMHU UCTIONH30BAHUS, BO3SMOKHOCTHIO MEXKIUC-
[UIUIMHAPHOTO IIPUMEHEHHSI OCHOBHBIX METOJIOB, CIIOCOOOB U CPEJICTB
MOJTYYeHUS, XpaHEHUsI, IepepaOdOTKH HHPOPMAITUH;

- IPaKTUYECKUMHU HaBBIKAMU, CIIOCOOAMH OIIEHUBAHHS 3HAYMMOCTH H
MPAKTHYECKON MPUTOHOCTH UCTIONH30BAHHS TEOPETHUECKUX 3HAHUN U
METOJIOB MCCJICIOBAHMSI Ha MPAKTUKE; OCHOBHBIMU METOJaMH PEILICHUS
3a/1a4 B 00JIaCTH UCIIOJIH30BATh TEOPETUUECKUE 3HAHUS U METOIbI UC-
CJIeTOBaHMsI Ha TIPAKTUKE;

- IPAKTUYECKUMHU HaBBIKAMH, CIIOCOOAMH OILICHUBAHMS 3HAYMMOCTH H
MPAKTHYECKOM MPUTOIHOCTH HOJIYYCHHBIX PE3Y/IbTaTOB IPH CAMOCTOS-
TEIBHON paboTe C pa3IMYHBIMU UCTOYHUKAMH WH(POPMAIIHH; OCHOBHBI-
MU METOJaMH PEUIeHHUs 3a/1a4 B 0071aCTH CAaMOCTOATEIBHOM paObOTHI C
pa3IMYHBIMUA UCTOYHUKAMU UH(POPMALIVH;

- Croco0aMu JEMOHCTPAIUY YMEHHS aHAIH3UPOBATh CUTYAIUIO, BO3-
MOKHOCTBIO MEXJIUCIUTUIMHAPHOTO MPUMEHEHHS, IPOPECCHOHATEHBIM
SI3BIKOM B 00JIACTH TEHICHILIUH Pa3BUTHS HH(POPMAIIHOHHO-
JIOKYMEHTAI[MOHHOTO U 00CeCIIeUSHHs YIIPABICHHS apXHUBHOTO JIEIa;

- OCHOBHBIMH METOJIaMH HCCIIEIOBaHMsI, CIOCO0aMU COBEPIIIEHCTBOBA-
HUS PO EeCCHOHATLHBIX 3HAHUN W YMEHHH ITyTEM HCTIOIb30BAHMS
BO3MOYKHOCTEH MH(POPMAITMOHHON CpeIbl TIPH aHATN3E CUTYaIllnH Ha
pBhIHKE HH)OPMAIMOHHBIX TPOJAYKTOB U YCIYT, TAYHA SKCIIEPTHOM OIICH-
KH COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JOKYMEHTOO000pOTa U BeJIe-
HUS DJICKTPOHHOTO apXHUBa;

- MPaKTUYECKUMHU HaBBIKAMU UCTIOIH30BAHUS HIIEMEHTOB OIICHKH, BO3-
MOKHOCTBIO MEXJIHUCITUTUIMHAPHOTO IPUMEHEHHS OIICHKH, TPOECCHO-
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HaJIbHBIM SI3BIKOM MPEMETHOM 00JIaCTH OLIEHKH UCTOPUHU U COBPEMEH-
HOTO COCTOSTHHS 3apYO€KHOTO OMBITA YIPABICHUS JOKyMEHTAMH U Op-
raHU3aluy X XPaHCHUS,

- IPAaKTUYECKUMHU HAaBBIKAMH, BO3MO)KHOCTBIO MEXTUCIUILTMHAPHOTO
NpUMEHEHUS, TPo(heCCHOHATIBHBIM S3BIKOM TIPEMETHOH 00J1acTH pe-
(beprpoBaHus 1 AHHOTHPOBAHUS HAYYHOHU JIUTEPATyphl, HABBIKAMHU pe-
JAKTOPCKOH paboThI;

- IPAKTUYECKUMHU HAaBBIKAMH, BO3MO)KHOCTBIO MEXIUCIUITHHAPHOTO
HNPUMEHEHUS, TPO(HECCHOHATBHBIM SI3BIKOM TIPEAMETHON 00JIaCTH KOM-
MBIOTEPHON TEXHUKH B MHPOPMAIIOHHBIX TEXHOJIOTUH B TOKyMEHTa-
TUOHHOM O6CCHC‘ICHI/II/I YIIpaBJICHUA 1 apXUBHOM ACJIC,

- cioco0aMy IEMOHCTpAIU YMEHHS aHAIN3UPOBATh, OLICHUBAHUS 3HA-
YUMOCTH ¥ IPAKTHYECKOW IPUTOHOCTH, OCHOBHBIMH METOJJaMH pelle-
HHS 327124 B 00JIaCTH COBEPILICHCTBOBAHUS TEXHOJIOTHHU IOKYMEHTAI[H-
OHHOTO OOeCIICUeHNs! YIIPaBICHUS U apXHBHOTO Jiesia Ha 0a3e UCTIONb-
30BaHUs CPEACTB aBTOMATU3ALINH;

- IPAKTUYCCKUMHU HaBbIKaMH HUCII0JIb30BAaHUA 3JIEMCHTOB COBPCMCHHBIX
CHCTEM, CIIOCOO0aMH OLICHUBAHUS 3HAYUMOCTH M IPAKTUYCCKON TPH-
TOJHOCTH, OCHOBHBIMHU METOJIaMH{ PEIICHUS 33a1a4 B 00JIaCTH COBpe-
MEHHBIX CHCTEM UH(QOPMAIIMOHHOTO U TEXHHUYECKOTO 00ECTIeUeHHUs 10-
KyYMEHTALIMOHHOTO 00ecTIeueH sl yIpaBiIeHNs U YIIPAaBICHUS apXUBaMH;
- IPAaKTUYECKUMH HaBBIKaMH, CIIOCOOAMH OIIEHHBAHHS 3HAYMMOCTH U
NPaKTHYECKOW TIPUTOHOCTH, OCHOBHBIMH METOJJaMH PELICHUS 33124 B
00J1aCTH UCTIOJIL30BAaHMS IPABUII OPTaHU3AIMU BCEX 3TANOB PAOOTHI C
JOKyMEHTaMH, B TOM YHCJIe apXUBHBIMHU JOKyMEHTAMH;

- MeToZaMH 00pabOTKM TOKYMEHTOB Ha BCEX dTarnax JOKyMEHTO000po-
Ta, CHCTEMAaTU3alMH1, COCTABIEHUS HOMEHKIIATYphI Ae; criocobamMmu
OIIEHHMBAHUS 3HAYMMOCTH U MPAKTUYECKOW MPUTOTHOCTH 00paboTKH
JIOKyMEHTOB Ha BCEX dTalax JJOKyMEHTO000pOTa, CHCTEMaTH3allnH,
COCTaBJICHUA HOMCHKJIATYPBI 1€J1; OCHOBHBIMH METOJaMU PCIICHHNA 3a-
Jad B 0061acTu 00paboTKH JJOKyMEHTOB Ha BCEX 3Tanax JJOKyMEHTO0000-
pOTa, CUCTEMaTH3allH, COCTABICHUS! HOMEHKIIATYPHI JIE]I.
JluciMIuinHa BKIIIOYAET B ce0s CIISTYIOIINe pa3Ielibl:

Pasnen 1. Haznauenue kypca, HCTOUHUKH U IUTEpATypa.

Paznen 2. VcTopus rocy1apCTBEHHOTO JIETIONPOU3BO/ICTBA.

Pazznen 3. TexHOIOrUs M OpraHU3aLysl AeJIONPOU3BOICTBA.

b1.5.20

Kanposoe 1e/10npou3BoACTBO U APXUBBI TOKYMEHTOB 10 JJUYHOMY
cOCTaBy

Henssmu ocBoenus aucuuIuiMHEbl «KaapoBoe en0npon3BOACTBO U ap-
XUBBI JJOKYMEHTOB I10 JIMYHOMY COCTaBY» SIBIIIOTCA: U3yUYEHUE OCHOB-
HbIX HaIIpaBICHUM 3aKOHOJATENBHOW M  HOPMAaTUBHOM IpaBo-
BOW peryiaMeHTalMi padoThl € JIOKYMEHTaMH TI0 JINYHOMY COCTaBy B
Poccuiickoit @enepanun U npaBuil 0QOpMIIEHUS KaApOBBIX TOKYMEH-
TOB.

st n3ydeHns AMCUMIUTMHBI HEOOXOIUMBI 3HaHUS (YMEHHS, HABBIKH),
c(hOopMHPOBaHHBIE B PE3YJIbTATE U3YUCHHUS CIIEIYIOIINX AUCIUIUIMH
yuebHoro maHa: «/JokymeHTanoHHOe oOecrieyeHrne TPYAOBBIX OTHO-
menuit B POy, «/lokymenTarmonHoe obecrieueHrue apxXuBHOTO Aeiia U
nHpopmMaoHHo# chepsl B PO», «ApxuBoBenenney, «MHnexcanus u
KoauguKanus nHGopManuy B Npo()ecCHOHATBHOMN NesTeNbHOCTHY,
«loxymeHnToBeneHuey. JlomkeH 3HaTh 001enpodeccuoHaIbHbIe TEO-
pPETUUYECKUE ¥ METOINYECKHE OCHOBBI IO BBIIIE W3JI0KECHHBIM JTUCIHUII-
JIMHAM, YMETh M3JIaraTh U KPUTHUECKH aHAJIM3UPOBATh 0a30BYIO HH-

252 (7)
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(dopManuio Mo STUM AUCUUILIMHAM, BIAIETh MPOPeCcCHOHATBHBIMU
3HAaHMSIMU T€OPUHU U METOAUKH, HABBIKAMU B 00JIaCTH JOKYMEHTOBEE-
HUSI, @ TAKXKeE BIIaJICTh 3HAHUSMHU COBPEMEHHBIX OTPAaCiieH U JTOKAJIbHBIX
cep mpaga.

3uanus (yMEHUs, HaBBIKH ), TOTydeHHBIE TIPY U3yYeHUH JaHHON JHC-
LUIUINHBI OyAyT HE0OXO0AUMBI TSl U3yUeHHS AUCHUILINH: «OCHOBBI
MPOCKTHOH AEATEIbHOCTHY, «/oKyMeHTalMoHHOEe oOecreyeHre ynpas-
JICHUS Ha NPEANPUATHSIX Pa3IMYHbIX OPTaHU3alMOHHO-IIPABOBBIX
bhopm», «MHDOPMaTMOHHBIE PECYPCHI KaAPOBOH CITYy:KOBI», «/oKymMeH-
THI U IOKYMEHTO000POT B OyXranrepckoM yuére», «O0paboTKH 1 3a-
HIUTA TOKYMEHTUPOBaHHOW MH(pOpMAIHN.

Hucuunnuna «KagpoBoe 1e1onpon3BoACTBO U apXUBBI TOKYMEHTOB 110
JMYHOMY COCTaBy» (POPMHUPYET CICAYIOLINE OOIIEKYIbTYPHBIE U IIPO-
(heccroHaANBbHBIC KOMIIECTCHIIUN:

— OK-10 cnocoOHOCTBIO K MCITOJIb30BAHMUIO OCHOBHBIX METO0B, CIIOCO-
OOB U CPEICTB MOYYEHUS, XpaHEHUs, TepepadOTKi HHPOPMAITIH
—IIK-1 cnocoGHOCTHIO MPUMEHSATH HayYHBIE METOIbI TIPH UCCIIEI0BA-
HUH 00BEKTOB MPOPECCHOHATBHON ACSTENLHOCTH

— IIK-5 BnaneHneM TeHACHIMSIMHU Pa3BUTHsI HHPOPMALIMOHHO-
JIOKYMEHTAIIIOHHOTO U 00ecTeueH s yIpaBIeHHsI apXUBHOTO Jiena

- [IK-6 crmocoOHOCTRIO aHATU3UPOBATh CUTYAIIMIO HA phIHKE HH(pOpMa-
LIMOHHBIX IPOIYKTOB U YCIIYT, 1aBaTh IKCIEPTHYIO OLICHKY COBPEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOI'O IOKYMEHTOO00POTa U BECHHS IICK-
TPOHHOTO apXHBa

— IIK-8 crnocoOHOCTBIO aHATTM3UPOBATH LIEHHOCTh JOKYMEHTOB C LIEJbIO
UX XpaHEHUs

— IIK-10 BragenneM MpUHIMIIAME ¥ METOJaMH CO3/IaHUS CIIPABOYHO-
WHQOPMAIMOHHBIX CPEJICTB K JOKYMEHTaM

— IIK-20 criocoOHOCTRIO MCIIONB30BATh NPaBHiIa OPraHU3alMK BCEX
9TanoB paboThl ¢ JIOKYMEHTAMH, B TOM YHCIIe apXUBHBIMH JJOKyMEHTa-
MU

—TIK-21 BnagenreM HaBBIKAMH COCTABJICHUS OITMICEH JEJI, IIOATOTOBKH
JIell K Iepeiaue B apXUB OpraHu3aliy, TOCY1apCTBEHHbIN WIIM MyHH-
LUIAJIbHBIA apXUB

—IIK-22 criocoOHOCTBIO TPUHUMATh yYacThe B padoTe MO MPOBEACHUIO
9KCIEPTU3HI [ICHHOCTH

— [1K-24 BnajeHueM HaBBIKAMU OPTaHU3AIUH CIIPABOYHO-TTONCKOBBIX
CPEJICTB ¥ HCIIOJIb30BaHUS APXHBHBIX JIOKYMEHTOB

— IIK-26 BnagenneM HaBBIKAMH 00paOOTKU TOKYMEHTOB Ha BCEX dTa-
nax JI0OKyMEHTOO0OPOTa, CHCTEMaTH3alll1, COCTABICHUSI HOMEHKIIATY-
pBI e

—IIK-27 criocoOHOCTBIO TPUHUMATh yYacThe B paboTe 1Mo MPOBEACHUIO
9KCIEPTU3BI [IECHHOCTU JOKYMEHTOB

—J1I1K-3 3HaHUEM OCHOB TPYJIOBOTO 3aKOHOAATEIHLCTBA, TIPABIII U HOPM
OXpaHBbI Tpyaa

— JITIK-5 crmocoGHOCTRIO K COOIOICHUIO TPEOOBAHUH K OPTaHU3alluu
KaJpOBOI'0 JIEJIONPOU3BOJICTBA U IOKYMEHTUPOBAHUIO TPYJOBBIX OTHO-
HIEHUH, XpaHEHUIO IOKYMEHTOB I10 JINYHOMY COCTaBYy

B pesynbraTe 0cBOCHHUS AUCIMIUIMHBI 00YYarOIIHICs TOJKEH:

3HaTh:

- OCHOBHbIE IIOHATHS METO/I0B, CIOCOOOB U CPEJCTB MOIY4EHUs, Xpa-
HEeHHUs, iepepaboTku HH(OpMAaLKK;

- HAYYHBIE METO/bI B 00IaCTH JOKYMEHTOBEACHUS U JOKYMEHTALIMOH-
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HOT'0 00€CIICUCHHUS YIIPABJICHHUS; HAYYHBIX METOJIOB HCCIICIOBAHUSI CO-
LHMaIbHBIX CUCTEM;

- OCHOBHBIC TCH/ICHIIUYU Pa3BUTHUS MHPOPMAIIMOHHOTO U IOKYMEHTAI[H-
OHHOT'O O0CCIICUCHUSI YIPABICHHUS, a TAKIKE apXUBHOTO JIETIa;

- nH(OpPMAITMOHHBIE TTPOAYKTEHI, IIpe/jIaracMble Ha BHYTPEHHEM H
BHEIITHEM PBIHKE, coBpeMeHHbIe CO /] 1 3JIeKTpOHHBIE apXUBHI Ha BBI-
COKOM ypOBHE BOCIIPOM3BEACHUS U O0BSICHEHUSI HHPOPMAIIHH;

- BCE DATaIlbl SKCIIEPTHU3HI IIEHHOCTH JOKYMEHTOB, B TIPEIOMIICHUN Ha
crieruKy XpaHeHHs TOKyMEHTOB;

- OTIpeICNICHUE CIIPABOYHO-MH(POPMAIIMOHHBIX CPENICTB K JOKYMECHTAM;
HpI/IHHI/IHBI 1 METOObI CO3JaHUA CHpaBO‘-IHO-I/IH(I)OpMaHI/IOHHI)IX
CPEIICTB;

- TpaBHJIa OPTaHMU3AIIMN BCEX ITAIIOB pAOOTH JOKYMEHTAMH, BKIIOUAS
apXI/IBHBIC I[OKyMCHTI)I;

- IOHSITHE OIIHCH JIeTla, MEXaHN3M MOJITOTOBKH TIepeIadn e B apXUB
OpTraHM3alid, TOCYIapCTBEHHBIN MIIH MYHUITUIATEHBIA apXUB;

- IIOHATHUC 3KCHCpTI/I3I>I IICHHOCTH [IOKyMCHTOB;

- IIOHATHUC CHpaBO‘-IHO-HOI/ICKOBI)IX CpeILCTB; apXI/IBHI)IX I[OKYMGHTOB;

- TEOPETHUYECKUX TTOIXO0IOB U OCHOBHBIX IIPUHIIAIIOB, 1 METOJIOB
YHOOPANOYEHU  JOKYMEHTOB; IIOpPsAKa OpraHU3allid JOKYMEHTOB B
KOMILJIEKCHI,

- OHSTHE IKCIEPTU3bI IEHHOCTH JIOKYMEHTOB;

- OCHOBHBIE TIOHATHS B 00JIacTH TpyIoBoro mpasa P®D, a Takxke npaBui
A HOPM OXpaHbI TPY/a;

- IOHSITHE OPTAHU3AINN KaJPOBOTO JEIIOTPOU3BOJICTBA H JOKYMEHTH-
POBaHUE TPYIOBBIX OTHOIICHHA.

YMeTn:

- HpI/IMeHHTB METO/BI, CHOCO6BI n Cpe,Z[CTBa nonyqum{, XpaHeHI/IH, I1c-
pepaboTku nHbopMaIK B 0071aCTH KaJIpOBOTO JEIOTPOU3BOJICTBA H
apXHUBHOTO JIeNa;

- HpI/IMeHHTB HaquLIe METOABI B O6JIaCTI/I I[OKYMGHTOBGJIGHI/IH nu ILOKy-
MEHTAIIMOHHOTO 00eCTICUeHsI YIIPABIICHHS,

- IPUMEHATH U3yUeHHbIE TSHICHINH Pa3BUTHS HH(POPMAIIMOHHO-
I[OKYMCHTaHI/IOHHOFO 158 o6ecnequI/I5{ praBJ'IeHI/ISI apXI/IBHOFO JacJia B
po(heCCUOHATBHON IEATENbHOCTH;

- IPUMEHATH UHPOPMAIIMOHHBIE TIPOIYKTHI, IpeJiaraeMble Ha BHYT-
pPEHHEM U BHEIIHEM pbIHKE, coBpeMeHHbIe CO/] 1 3eKTpoHHbIE apXu-
BHI;
- aHaJTU3UPOBATh JOKYMEHTHI Ha MPEAMET UX AKCIEPTU3bI U JIJIs TocTe-
JYIOIIETO UX XPaHECHHUS,

- HpI/IMeHSITB HpI/IHIII/IHI)I 1 METOObI CO3daHUA cnpaBquo-
WH(POPMAITMOHHBIX CPEACTB K JOKYMEHTAaM B MTPAKTHUECKOH e TelNb-
HOCTH;

- MCIIOJIb30BaTh MPaBUJIa OPraHU3aIUK BCEX TAMOB PabOTHI C IOKY-
MCHTaMH, B TOM YHUCJIC apXI/IBHBIMI/I JIOKYMCHTaMI/I;

- COCTaBJISITh OMUCHU JEN JUIsl MOATOTOBKH K Iepeaade B apXUB OPraHu-
3aITiH, TOCYIAPCTBEHHBIA MIN MYHUITATIATHHBIA apXUB;

- IPOBOJIUTH DKCIIEPTU3Y IICHHOCTH JOKYMEHTOB;

- OPraHU30BHIBATH CIIPABOYHO-TIOUCKOBBIC CPEICTBA B OPTaHU3AIIUX;

- aHaTU3UPOBATh COCTAB IOKYMEHTAIIUU OPraHU3allMU B COOTBETCTBUU
C YCTaHOBJICHHBIMH TPEOOBAHISIMH; PEATN30BaTh Ha TIPAKTUKE YIIOPSI-
JIOYEHUE KOMIUIEKCOB JJOKYMEHTOB U MH(POPMAIIMOHHBIX TOTOKOB B CO-
OTBETCTBUU C YCTAHOBJICHHBIMY METOJIAMU W MTPHEMaMu; 00padaThIBaTh
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JTOKYMEHTBI Ha BCEX 3Tarnax JOKYMEHTO000pOTa, CHCTEMaTU3UPOBATh U
COCTaBIISITh HOMEHKJIATYPY JEIT;

- POBOJIUTH IKCIIEPTU3Y [ICHHOCTU JOKYMEHTOB;

- IPUMEHSATH OCHOBBI TPYJOBOTO 3aKOHOIATEIBCTBA, IPABIIIA U HOPMBI
OXpaHbl TpyJia B MPO(heCcCHOHANBHON U MTPAKTHYECKON eI TeTbHOCTH;
- co0roaaTh TpeOOBaHUA K OPTaHU3AINH KaJpOBOTO JEIOTPON3BOJICT-
Ba U JOKYMEHTHPOBAHUIO TPYJOBBIX OTHOIIICHUIA.

Bnanets:

- CIOCOOHOCTHIO BHEIPSATH METOIBI, CIOCOOBI M CPEICTBA MOTyIEHUS,
XpaHeHus, nepepadoTku HHpopMAaNKK B 001aCTH KaJpOBOTO JIEJIONPO-
M3BOZICTBA U apXUBHOIO JieJia MPOo(EeCCUOHATILHON ACITEIBHOCTH;

- HaBBIKAMU MPUMEHEHHS HAYIHBIX METOJIOB B O0JIACTH JOKYMEHTOBE-
JICHUS ¥ JOKYMEHTAIIMOHHOTO 00eCTIeUeHHs YIIPaBICHHS, HABEIKAMHU
COITMOJIOTUYECKUX UCCIICIOBAaHUI MPUMEHUTEIHHO K TOKYMEHTOBEIC-
HUIO ¥ apXUBOBEJICHHIO;

- TEHJACHIUSAMH Pa3BUTHS HHPOPMAIIOHHO-TOKYMEHTAIIMOHHOTO H
oOecrieueHus YIpaBJICHUS apXUBHOTO JIeTa;

- IpUEMaMU aHaJIM3a CUTYallMK Ha PhIHKE HH()OPMAIIMOHHBIX POIYK-
TOB | YCITyT, 1aBaTh KCIEPTHYIO OIIEHKY COBPEMEHHBIM CHCTEMaM
3JIEKTPOHHOT'O JIOKYMEHTO000POTa U BEJICHUS JICKTPOHHOTO apXHBa;

- METOAaMH SKCIIEPTHON OIICHKHU JTOKYMEHTOB C IIEJIBIO UX, TIOCICAYIO-
IeT0 XpaHeHUS;

- IPUHIIATIAMHY ¥ METOJIaMH CO3J]aHHsI CITPaBOYHO-HH(POPMAITMOHHBIX
CPEJICTB K JIOKYMEHTaM;

- CIIOCOOHOCTBIO MCTIONIB30BAHUS TPABUIT OpTaHHU3aIH BCEX ATAIOB
paboTHI C TOKyMEHTaMH, B TOM YHCIIE ApXUBHBIMH JIOKYMEHTaMH,

- HaBBIKAMU COCTABJICHUS OMHCEH J1eJ1, MOATOTOBKH el K Iepeaaye B
apXWB OpPTaHU3AINH, TOCYJAPCTBCHHBIA W MYHHUIIUTIATBHBIA apXUB;

- METOJJaMH TPOBEJICHUS IKCIIEPTH3HI IIEHHOCTH JJOKYMEHTOB Ha BBICO-
KOM YpPOBHE;

- HaBBIKAMH OPTaHHU3AIUH CIIPABOYHO-TTOMCKOBBIX CPEJICTB U UCITOJIB30-
BaHUS apXUBHBIX IOKYMEHTOB;

- IPUHIIATIAMHY ¥ METOJIaMH YIOPSI0YEeHUS COCTaBa JOKYMEHTOB M WH-
(hOpMaIMOHHBIX TTOKA3aTesICi; HaBbIKaMU 00pa0OTKU JOKYMEHTOB Ha
BCEX dTanax JOKyMEHTO000pOTa; HaBbIKaMu cOOpa, 0000IIEeHHUS, CHC-
TEMaTHU3aIMK U aHalTn3a (PaKTUYEeCKHX JIaHHBIX; HABBIKAMHU COCTaBJIC-
HUSI HOMEHKJIATYPHI JIET;

- METOAaMH TIPOBEJCHUS YKCIIEPTU3bI ICHHOCTH JOKYMEHTOB Ha BBICO-
KOM YpPOBHE;

- 3HaHueM ocHOB TK P®, a takke npaBui1 1 HOpM OXpaHbl TPYAa;

- METOJJaMH OpTraHU3aIMH KaJPOBOTO IEJIOMPON3BOACTRA.
JluciuimHa BKIIFOYAET B ce0sl CIEAYIONINE Pa3Ieibl:

1. Paznen. CocTaB U BUIBI KaAPOBBIX JOKYMEHTOB.

2. Paznen. CocrtaB 1 opopmMiieHIE TOKYMEHTOB IpH IIpuEéMe Ha padoTy.
[Topsi/10K TOArOTOBKH ITPUKA30B 110 JJUYHOMY COCTaBY U OPOPMIICHHUE
JIUYHBIX KapTOYeK.

3. Pa3znen. Beaenue TpyIOBBIX KHMKEK U JIMYHBIX JIE]T pAOOTHUKOB.
JoxyMeHTHpOBaHIE OBMKEHUS NIepcoHala. [JJokyMeHTHpOBaHHE OIIeH-
KU JIeATEeIbHOCTH MIEPCOHATIA.

4. Pa3nen. ApXuBbI TJOKYMEHTOB I10 TIUYHOMY COCTaBYy.

5. Paznen. Opranuzanms XpaHeHus e CIIy>KObl KaJIpoB.

b1.b.21

FOCYIlapCTBeHHbIe MYHUIUINAJbHBIC U BEIOMCTBCHHbBIC AaPXHUBbI
LIGJ'IHMI/I N3y4YCHUA NUCHUIIIINHBL « OCYJAapCTBCHHBIC, MYHUIUITAJILHBIC

108 (3)
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U BEJOMCTBEHHBIE apXWBBbD» SBIAIOTCA: JaTh CTYAEHTAM CHCTEMHOE
npezcTaBieHne 00 OpraHu3aluy apXuBHOU ciyxObl B Poccuu; ocHOB-
HBIX 3aJlayax TOCyJapCTBEHHBIX, MYHHIUIAIBHBIX U BEIOMCTBEHHBIX
apXHMBOB, YIIIyOJEHHOE UM KOMIUICKCHOE IMPEICTABICHUE O ACATENbHO-
CTH TOCYIapCTBEHHBIX, MyHHIIAIAIBHBIX M BEJOMCTBEHHBIX apXHUBOB
Poccuiickoit deneparum, 00 WX B3aUMOJCHCTBUM IS PEIICHUS 3amad
KOHIIEHTpAINH, COXPaHEHUs U UCIIOJIb30BaHUs TOKyMEHTOB APXHBHOTO
dornga PO (AD PD) u o npobiremMax, BO3HUKAIOIINX B IIPOIIECCE ITOTO
B3aHMOJEHCTBUS.

W3yyenne MUCIMIUIMHBI 0a3upyeTcsi Ha 3HAHMSX, YMEHHUAX U HaBBIKaX,
MOJyYEHHBIX B pe3yJibTaTe OCBOEHUA AUcHMITINHBI «McTopus», «Oc-
HOBBI apXHBOBEACHUS», «ApXuBOBeaeHue», «CoBpeMeHHas OpraHu3a-
LU TOCYAAPCTBEHHBIX yupexaeHuil Poccumy.

3HaHUS W YMCHUS, MOJMYYCHHBbIE OOYYalOUIMMUCS MPU M3YUCHUH IHC-
LUIUIMHBI, HEOOXOAWMBI MPHU HM3Y4YeHHH IucHMIUIMH «MH(popmannoH-
HbIE TEXHOJIOTMH B JOKYMEHTOBEICHHM M apXWBHOM Jnene». «lIpoms-
BOJICTBEHHAS - TIPAKTHUKA IO MOJTyYCHUIO TPO(eCcCHOHATBHBIX YMEHUH 1
ombITa MpodeccHoHaNbHON AesrenbHocTH», «[Ipow3BoiacTBeHHass —
NPEIIUIUIOMHAS IPAKTHKa», a TaKkKe OyIyT HEOOXOAUMBI U Ha MPSIMYIO
CBSA3aHbI, C TOCYAApCTBEHHON WTOrOBOM aTTecTaiyeil (rocynapcTBEH-
HBIH 3Kk3ameH, 3amuta BKP), Bonpockl qanHOTO Kypa BKIIIOYECHBI B OJIOK
TOCOK3aMEHa.

W3yyeHne NMCHMIUIMHBI HampaBlieHO Ha (OPMHPOBAHHE M Pa3BUTHE
CIEIYIOUIMX KOMITETEHITUH:

- BJIaJiecHueM 0a30BbIMU 3HAHUSMH CHCTEM OPIaHOB rOCYIapCTBEHHON U
myH#uIunanbHoi Biaactu (OIMTK-3);

- BJIa/ICHUEM TEHACHLIUAMHU pa3BUTHUSA UHPOPMAIIOHHO-
JOKYMEHTAIIHOHHOTO ¥ OO0ECIieUYeHUs] YIpPaBJICHUS apXHBHOTO jieja
(ITK-5);

- CIIOCOOHOCTBHIO aHAIM3UPOBATH CHUTYAIMIO Ha PhIHKE MH(OPMAIMOH-
HBIX TPOAYKTOB U YCIYT, J1aBaTh 3KCIEPTHYIO OIIEHKY COBPEMEHHBIM
CHCTEMaM 3JIEKTPOHHOI'O JOKYMEHT0000pOTa U BEJCHHUS IEKTPOHHOTO
apxuBa (ITK-6);

- CIIOCOOHOCTBHIO aHAJM3UPOBATh HEHHOCTh JOKYMEHTOB C IIENBI0 HX
xpanenus (I1K-8);

- CIIOCOOHOCTBIO BECTH HAYYHO-METOAMYECKYI0 padoTy B rocynapct-
BCHHBIX, MYHUIMITAILHBIX apXHBax U apxuBax opranuzamuii (ITK-13);

- CIIOCOOHOCTBIO MCIIOJIH30BATh MPaBUIIa OPraHU3al[iH BCEX ITAINOB pa-
0OTBI C JOKYMEHTaMH, B TOM 4YHCJe apXUBHbIMH gokymeHTamu (I1K-
20);

- BJIaJIcHUEM HaBBIKAMH COCTABJICHHWS OMUCEH JeJ, MOArOTOBKH JeN K
nepesadye B apXuB OPraHM3ALNHU, TOCYJApCTBEHHBIH WM MYHUIIUIANb-
ueiit apxus (I1K-21);

- CIIOCOOHOCTBIO MPUHUMATh y4dacTHe B paboTe MO MPOBEACHUIO DKC-
neptu3ssl 1ienHocTu (I[TK-22);

- CHOCOOHOCTBIO NMPHUHUMATH ydacTHe B paboTe MO MPOBEACHHUIO DKC-
MEPTHU3BI IIEHHOCTH JoKyMenToB (ITK-27).

B pesynbraTe nzyyeHus: AUCLUIIIMHBL 00yYaroluics T0JKEeH:

3HATh:

- OCHOBBI CHUCTEM OpPraHOB TOCYJapCTBEHHOW M MYHMIMIIAIbHOM Bla-
CTH;

- TEHIEHIIMU Pa3BUTH MH(OPMAIMOHHO-IOKYMEHTAMOHHOTO U 00ec-
TICYEHHUs YIIPaBJICHHUS apXUBHOTO J€Ja;
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- “cTOpUI0 aBTOMatu3anuu u Mexanuzauuu JIOY u apXuBHOro Jena;
COBPEMEHHOE COCTOSIHHE W TEepPCIEeKTHBHBIC HANPaBICHUS UHPOPMATH-
3aruu JJOY u apXxuBHOTO J1e7a; BO3MOKHOCTH PEIICHUS TUIIOBBIX 3a/1a4
JIEJIOTIPOU3BOACTBA B cpene kopmopaTuBHO MC, TEeXHOIOTHU KOMMY-
HUKAllU{, TOAACP)KMBAEMBIX B KOPIIOPATUBHBIX WH(GOPMAITMOHHBIX
CHUCTEMaX;

- KOHIIETIINH OMpEeeIeHUs Hauboiee nHHOPMAIMOHHO 3HAYUMBIX J0-
KYMEHTOB B PaMKaX KCIIEPTH3HI IEHHOCTH JOKYMEHTOB C IENIBI0 OTpe-
JIEICHNS YCJIOBUI U CPOKOB UX XpaHEHUS;

- HOpPMAaTHBHBIC OCHOBBI HAYYHOW M METOJUYECCKOU PabOTHI C apXUB-
HBIMU (QOHIAMU;

- IIyTH COBEPIIICHCTBOBAHUS JOKYMEHTAIIMOHHOTO 00ECTIEYeHNH yIIpaB-
JICHWS,

- METOJIUKY SKCIEPTU3bI [ICHHOCTU JIOKYMEHTOB BCEX JIOKYMEHTOB, 00-
pa3yroIIUXCs B COCTaBe JOKYMEHTAJIHHOTO (DOH/Ia OpTaHU3aIHU CO CPO-
KaMH XPaHEHHS «ITOCTOSTHHOY», «BPEMEHHOY», «II0 TUIHOMY COCTaBY», C
nometkoit OIIK, mpaBunma cocTaBieHHUs U BEACHUS CIPABOYHO-
MMOMCKOBBIX CHUCTEM (HAYYHO-CIIPABOYHOTO ammapara), YIYCTHBIX JTOKY-
MEHTOB;

- 3aKOHOJIATEJILCTBO M HOPMATHBHYIO 0a3y apXWUBHOW NEATEIBHOCTH B
Poccuu; Buabpl U THUIBI apXUBOXpaHWIHIL Poccuu; OCHOBHBIC HaIpaB-
JISHUSI ISATEIbHOCTH apXUBHBIX YUPEXKISHUH;

- TpeOOBaHUS K ONPEEIICHUIO [IEHHOCTH JOKYMEHTA; MPU3HAKU JIOKY-
MEHTa; HA0OP MHCTPYMEHTOB JIJIsl IPOLIEAYPHI 110 MIPOBEIACHHUIO IKCIIEP-
TH3BI IICHHOCTH JJOKYMEHTOB.

YMeTh:

- PUMEHATHh TEOPETHUECKHUE M METOJUYCCKHUE OCHOBBI OpTaHU3AINU U
NIEATETLHOCTH TOCYAAPCTBEHHBIX, MYHUITUTIAIBHBIX U BEOMCTBEHHBIX
apXUBOB;

- Ha3bIBAET TEeHICHIINN pa3BUTHS UHGOPMAIUOHHO-
JIOKyMEHTAI[MOHHOTO M OO0CCIICUEHHUS YIpPAaBJICHUS apXWBHOTO JIea,
MOJIKPEIUISAS TPUMEPaMH MTPAKTHYECKON e TeTLHOCTH;

- HCIIOJIb30BaTh COBPEMEHHbIE WH(POPMAIIMOHHBIE TEXHOIOTHU CO3J1a-
HUsl, 00pabOTKM M XPaHEHUS JOKYMEHTOB; COBEPIICHCTBOBAThH MPHME-
HsaeMble B IOY U apXUBHOM JieJie TEXHOJIOTHH C IPUMEHEHUEM CPENICTB
aBTOMATH3allM{; OPHUEHTUPOBATHCSA Ha PHIHKE WH()OPMAIMOHHBIX TIPO-
JIyKTOB W YCIIYT, MPUMEHSIONMMXcS B opranu3anuu JJOY u apXxuBHOTO
Jena;

- ONpENEIUTh CPOKU XPAHEHUS! JOKYMEHTOB B 3aBUCHUMOCTH OT Bapu-
AHTHOCTH M JAYTUIETHOW WH(OpMAITUH;

- IPOEKTUPOBATH HEOOXOAUMEBIE JUISI OPTAHU3AINN XPAHECHUS, KOMILICK-
TOBaHUS, y4€Ta U UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB;

- paboTaTh C JOKYMEHTAMH B TPYIIAX; IPUMEHSITh KOHKPETHBIC TEXHO-
JIOTUH pabOThI C IOKYMEHTAaMH B apXUBax;

- IPUMCHATH TIpaBUiIa: ONMUCAHUS JOKYMEHTOB; COCTABICHHSI OIIHH JICTT;
BBITIONHATh TEXHOJOTHMYECKHUE BHUJIBI Pa0OT MO JOKYMEHTAI[HOHHOMY
00eCIIeYeHUIO YIpaBJICHHs U apXUBHOMY JIelly Ha 0a3e MCIOJIb30BaHUS
HOBEHIIINX WH()OPMAITMOHHBIX TEXHOJOTHI;

- IPUMEHSTh IPUHIIUIBI, METOABl U METOAUKY apXUBOBEICHUS; YMETh
MPOBOJIUTH KIIACCU(PUKAIUIO JOKYMEHTOB; MPOBOJUTH IKCIICPTH3Y IICH-
HOCTH JIOKYMEHTOB;

- MPOBOJUTH DKCIEPTU3Y LICHHOCTU JOKYMEHTA; BBIACIATH KaTErOpUU
LEHHOCTH IOKYMEHTOB.
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Bnagers:

- 0a30BBIMH 3HAHUSMH CHUCTEM OPTraHOB T'OCYIapCTBEHHOW M MYHHIIH-
MMaJIbHOH BJIACTH,

- CIIOCOOHOCTHIO aHanW3a TEHACHIUN pPa3BUTHS HWH(POPMAIIMOHHO-
JIOKYMEHTAIIIOHHOTO Pa3BUTHSI YIIPABICHHUS apXUBHOTO JIENa;

- COBPEMEHHBIMU WH()OPMAITMOHHBIMH TEXHOJIOTHSIMH CO3JIaHMsI, 00pa-
0OTKM M XpaHEHUS JOKYMEHTOB; O()MCHBIMU MPHIOKEHUSIMH U CIICIIHA-
JU3UPOBAHHBIM MTPOTPAMMHBIM O0ecIIeueHHEM, TPUMEHIEMBIM B cepe
JOY u apxmBHOTO nejia; COBPEMEHHOW O(HCHON KOMITBIOTEPHOM TeX-
HUKOM;

- HaBBIKAMHU YCTAHOBJICHHS CPOKOB UX XPAHCHHS Ha OCHOBE NMPUHSTHIX
KPUTEPHEB U C YUETOM B3aUMOCBSI3H C IPYTHMH JOKYMEHTAM;

- HaBBIKAMU XpaHEHUs, KOMIJICKTOBAHHUS, YIeTa U MCIIOJIb30BaHUS
ApXMBHBIX JOKYMEHTOB IPU MPOCKTUPOBAHUN METOAMUYECKUX TOKYMEH-
TOB TIO OpPTraHU3aIllUU XpaHEHHs, KOMIDIEKTOBAHUS, y9eTa U HCIOIb30-
BaHUs JJOKYMEHTOB ApxuBHoro ¢onmna PO;

- HaBBIKAMU MEXJIMYHOCTHBIX OTHOIICHMI, BKIIOYCHHS B KOMMYHHUKA-
IIUU C COTPYIHUKAMHU OpraHH3allMii; HAaBbIKAMU PA0OTHI C 3JIEKTPOHHBI-
MU 0a3aMu JaHHBIX «APXUBHBIN (POHI»;

- HaBBIKAMH COCTaBJICHUS, O()OPMJICHUS M COTJIACOBAHMS OIMCEH JIOKY-
MEHTOB, TIepe/laBacMbIX Ha MTOCTOSHHOE XPAaHCHUE B TOCYIapCTBEHHBIMN
WM MYHHUIHATIATBHBINA apXWB, COCTABIEHUS M BEIIEHUS CIIPABOYHO- TIO-
WCKOBBIX CHUCTEM (Hay4HO-CIIPABOYHOIO armapara), y4eTHBIX JTOKYMEH-
TOB;

- aPXUBHOW TEPMHUHOJIOTHUEH; IIPEICTABICHUEM 00 ONMCAHWUU JIOKYMEH-
TOB, UX y4€Te U OOECIIEYCHUH COXPAHHOCTH, CIIOCOOHOCTHIO TPUHU-
MaTh y4acTHe B paboTe MO MPOBEACHUIO DKCIICPTU3bI JOKYMEHTOB;

- CIIOCOOHOCTBIO BUJIETh Ka4yecTBa JIOKYMEHTa; CIOCOOHOCTHIO MPHUHHM-
MaTh y4acThe B paboOTe MO MPOBEIEHUIO AKCIEPTU3bI IIEHHOCTU JIOKY-
MEHTOB.

JluciuiinHa BKIIIOUAET B ¢e0sl CICAYIOIINE Pa3Iebl:

Paznen 1 I'ocynapctBenHbie apxuBbl Poccuiickoit denepanuu.

Paznen 2 MyHununansHble 1 BEIOMCTBEHHbIE apxuBbl Poccuu.

b1.b.22

JokyMeHTOBEACHHME

Henstmu n3y4eHrst ANCIUTUIHHBI «J{OKyMEHTOBEIEHNE) ABIISIOTCS!
M3y4YeHHE 3aKOHOMEPHOCTEH TOKYMEHTOOOpa30BaHus, CKIIaAbIBaHUS U
Pa3BUTHUS CHCTEM JIOKYMEHTAIINH, TEOPETHUECKUX U MPAKTHYECKUX
npo0JIeM Co3aHusI JJOKYMEHTUPOBAHHON HH(POPMAIIUK OpraHUu3aIii
710001 OpraHu3alMOHHO-TIPABOBON (POPMBI.

Wzyuenne AucUUIIMHbL Oa3upyeTcs Ha 3HaHUSX, YMEHHSAX U HaBbIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUTUTUHBI « OCHOBBI JOKYMEH-
ToBeneHu, «Mcropusy, «MHpopmaruka», «BeeaeHue B npodeccuom.
3HaHUs U YMEHHUS, IOJTyYeHHbIe 00yYaroIMMHKCS TIPH U3yUYEHUHN AKC-
UTUTAHBL «/{0KyMeHTOBeIeHNE», HEOOXOAUMBI ITPH U3YYEHUH JTUCIIUTI-
TUH: «ApXuBOBeeHNE», «OpraHu3aius U TEXHOIOTHS JOKYMEHTAIIH-
OHHOTO o0ecTedeHus ynpasieHus», «Opranuszanus padoTsl ¢ o0parie-
HUSIMU Tpakaan», «[IpakTukyM 1o cocTaBieHHIO U OPOPMIICHHUIO CITy-
XKeOHBIX JOKYMEHTOBY, «Y4eOHas - MPaKTHKA 110 TOJTYICHUIO MTEPBHY-
HBIX MTPOECCHOHANBHBIX YMEHHUI U HABBIKOB, B TOM YHCJIE IEPBUYHBIX
YMEHMH U HaBBIKOB HAyYHO-MCCIIEA0BATENbCKON NEATEIILHOCTHY,
«IIpon3BoaCTBEHHAS - MPAKTHKA IO MOTYyYEHHIO MPO(PECCHOHATBEHBIX
YMEHHH U OIbITa IPOGECCHOHANBHOM AesTeIbHOCTHY, «[Ipon3BoaCT-
BEHHAas — IPEJINIIIIOMHAs IPAKTUKay, «I ocyaapCcTBEHHAsI UTOTOBast
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aTTecTalus).
W3ydenne AMCIMIUTMHEI HAIIPaBIEHO Ha (OPMHUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIETCHIINH:

- BJlaJieHneM 0a30BBIMH 3HAHHSAMH CUCTEM OPTaHOB TOCYAapCTBEHHOH 1
myHuiunanbHo# Biaactu (OIMTK-3);

- BJIQ/ICHHEM 3HaHUSAMH OCHOBHBIX IPOOJIEM B 00JIaCTH TOKYMEHTOBE-
nenus u apxusHoro aena (ITK-3);

- CIOCOOHOCTBIO CAMOCTOSITENIFHO paboTaTh ¢ Pa3IMIHBIMH HCTOYHH-
kamu uapopmanuu (ITK-4);

- CIOCOOHOCTBIO UCTIONB30BaTh MPaBUIla IOATOTOBKH YIIPABICHYECKIX
JIOKyMEHTOB U BefieHHs aenoBoii nepenucku (ITK-19).

B pesynpraTe M3ydeHHs TUCIUIUTHHBI 00YYaIOIINICS TOIDKEH:

3HATh:

- JOKyMEHTOBEIYECKYIO TEPMHHOJIOTHIO;

- HOPMaTUBHO-METOIMYECKHE MAaTEPHAIIBI TI0 TOKYMEHTHPOBAHHIO
yIIPaBJIEHYECKOH NeATeITbHOCTH;

- CIOCOOBI M CPeACTBa JOKYMEHTUPOBAHHS;

- 3aKOHOMEPHOCTH Pa3BUTHUS TOKYMEHTA;

- CTPYKTYpY AOKYMEHTA;

- XapaKTEePHUCTUKY U COCTAB YHU(PHIIMPOBAHHBIX CUCTEM JIOKYMEHTa-
LM

- THTIOBOM COCTaB CHCTEM JOKYMEHTAIIUU YUPEXKICHUH JTF000i OpraHu-
3aI[HOHHO-TIPaBOBOH (HOPMBEI;

- IpaBWJIa COCTABIICHUSI M OQOPMIICHHUS IOKYMEHTOB;

- TIOPSI0K OPraHU3alUH JOKYMEHTOB B KOMILIEKCHI;

- KpUTEPHHU M TIPUHIUITEI ONIPE/ICIICHHS] HAyYHO-UCTOPHUYECKUI U TpaK-
THUYECKOW [IEHHOCTH JIOKYMEHTOB;

- TEHJICHIIUU pa3BUTHA UHPOPMAIOHHO-TOKYMEHTAIIHOHHOTO 00ectie-
YeHUs yIIPaBICHHUs U apXUBHOTO JIETIa;

- OCHOBHBIE Hay4HbIC U IEPUOJINIECKUE U3JAaHHS B 00JIACTH IOKYMEH-
TOBEJICHUSI;

- OCHOBHbIE VIHTEpHET-UCTOUYHHUKHN B 00JIaCTH TOKYMEHTOBE/ICHUS,;

- HOPMaTUBHO-TIPABYI0 1 HOPMAaTHBHO-METOINYECKYIO 0a3y TOKyMEH-
TAIMOHHOTO 00ECTICYCHHUs YIIPaBICHUS,

- CIO0CO0BI pabOTHI ¢ PA3TMYHBIMU UCTOYHUKAMH WHPOPMALIH;

- THPOPMAaIIMOHHBIE TEXHOJIOTHHU NpH paboTte ¢ nHpopMaren B obnac-
TH JIJIONIPOU3BO/ICTBA;

- TIpaBWJIa TIOJrOTOBKH YIIPABIIEHUYECKUX JIOKYMEHTOB;

- TEOPETUYECKUE OCHOBBI BEJICHHS 1€TIOBON TIEPETIHCKHY;

- COCTaB U COAEpKaHNe HOPMAaTHBHO-METOAMYECKOH 0a3bl IO COCTAB-
JICHUIO ¥ OPOPMIICHHUIO CITYKEOHBIX JJOKYMEHTOB;

- cieunUKy SA3bIKa yIpaBleHUYECKON JOKyMEHTALUHY;

- OCHOBHBIE IPOOJIEMbI HOPMAaTUBHOTO 00ECIIeUeHHs COCTABICHHUS U
o(opMIIEHUS YIIPaBIEHYECKONW JOKYMEHTAITUH;

- OCHOBHBIE IPOOJIEMbl HOPMAaTHBHOTO 00ECTICUCHHS BEJICHHS JICTIOBOM
NEPENHCKH;

- TpeOOBaHMS K COCTaBICHUIO X O(OPMIICHHIO YIIPABICHYECKUX JOKY-
MEHTOB;

- COCTaB U COAEpKaHHe HOPMAaTHBHO-METOAMYECKON 0a3bl IO COCTAB-
JICHUIO ¥ OPOPMIICHHUIO CITYKEeOHBIX JOKYMEHTOB;

- OCHOBHBIE IIPOOJIEMbI HOPMAaTHBHOTO 00ECIICUCHHUS COCTABICHUS 1

o opMIIeHHUS YIPaBIEHYECKOW JOKyMEHTALMHN B CHCTEME OPTaHOB IO~
CYJapCTBEHHOW M MyHHUIIMNAJIBHOM BIACTH;
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- OCHOBHBIE IPOOJIEMbI HOPMAaTUBHOTO 00ECTICUCHHS BEICHHSI JeTIOBOM
HEPENICKH B CHCTEME OPTaHOB TOCYAaPCTBEHHON M MyHHLIUIIAIEHON
BJIACTH.

YMers:

- aHAJIM3UPOBATH HOPMATUBHO-METOANYECKHNE HCTOYHUKH 10 TOKYMEH-
TUPOBAHUIO YIIPABICHYECKOH NESITENbHOCTH;

- XapaKTepH30BaTh U aHAJIM3UPOBATh YHU(DUIIUPOBAHHBIX CUCTEM JI0-
KyMEHTaluy;

- BBISIBJISITH TUIIOBON COCTAB CHCTEM JOKYMEHTALMH YUPEXKICHUH JIt0-
00¥1 OpraHn3aMOHHO-TIPaBOBOM (YOPMBI;

- IPUMEHSATH TPaBUJIa COCTABJICHUS H 0pOPMIIEHUS TOKYMEHTOB Ha
NPaKTHUKE;

- OPTaHU30BbIBATH JOKYMEHTHI B KOMIUICKCHI;

- BBISIBJISITh HAYYHO-UCTOPHUECKYIO U NMPAKTHUECKYIO IIEHHOCTh JJOKY-
MEHTOB;

- BBISIBJISITH TCHJICHIMHU Pa3BUTHA HHPOPMAILIIOHHO-
JIOKYMEHTAIIMOHHOT0 00ecrieueHus YIpaBIeHUs U apXUBHOTO JIea;

- CAMOCTOSITENIFHO OCYIIECTBIIATH MOMCK HAYYHBIX U MEPUOTUUECKUX
U3IaHui B 001aCTH JOKYMEHTOBEACHUS;

- CAMOCTOSITENIFHO UCIIOJIB30BaTh OCHOBHBIE IHTEpHET-NCTOYHUKY B
001acTH JOKYMEHTOBEACHUS B MPOPECCHOHANBHON ACATETLHOCTH;

- CAaMOCTOSITETIbHO aHANU3UPOBATh HOPMATUBHO-TIPABYIO M HOPMATUB-
HO-METOJIMYECKYI0 0a3y JOKYMEHTAaLMOHHOIO 00ecieueH s yrpase-
HUS,
- CAaMOCTOSITEIBHO UCIOJIB30BAThH CIIOCOOBI PA0OTHI C PA3ITUYHBIMHU HC-
TOYHHKaMH{ MH(opMamy B pohecCHOHAIBHOM AesITeIbHOCTH;

- CAMOCTOSITEIILHO MPUMEHATh HHPOPMAIMOHHBIE TEXHOJIOTHHU TIPH pa-
0ote ¢ naopMalmeil B 001aCTH JeTONPOU3BOJICTBA;

- COCTaBIIATh U OQYOPMIIATE Pa3IUYHbIE BUABI YIPABICHUYECKUX JAOKY-
MEHTOB B COOTBETCTBHH C MPABUIAMHU UX MTOATOTOBKHY;

- IPOEKTHPOBaTh YHU(DUIIPOBAHHBIE (POPMBI YIIPABICHYECKHX JIOKY-
MEHTOB C YYETOM COBPEMEHHBIX TPEOOBAaHUIN K UX COCTABJICHUIO U

0 OpMIIEHUIO;

- IPUMEHATH NIPaBUJIa BEIEHUS J1€JI0BOH MEePETHCK;

- COCTaBIIATh JIOKAIBbHYI0 HOPMATHBHO-METOINYECKYIO JJOKYMEHTALHIO
0 MOATOTOBKE YIIPAaBJIEHYECKON TOKYMEHTAINY;

- COCTaBJISTh JIOKATbHYI0 HOPMAaTHBHO-METOINIECKYIO JJOKYMEHTAIIUIO
0 BEJICHUIO JI€JIOBOH MEPETHCK;

- UCTIOJIB30BaTh NIPU COCTABJICHUHU U O)OPMIICHUH PAa3TMYHBIX BUIOB
YIPaBIEHUECKHUX TOKYMEHTOB HOPMaTHUBHBIE U IPAaBOBBIE aKThI Opra-
HOB r'OCYJIapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- IPOEKTUPOBATh YHU(HUIPOBAaHHBIE (POPMBI YIIPABICHYECKHUX JIOKY-
MEHTOB C YYETOM COBPEMEHHBIX TPEOOBaHUI OPraHOB rOCY1apPCTBEH-
HOHM ¥ MyHULIMIIAJTbHOW BJIACTH;

- COCTaBJISATh HOPMAaTHBHO-METOINIECKYIO JOKYMEHTAIIUIO IO MO0~
TOBKE YIIPaBJIEHYECKON JOKYMEHTALINH;

- OCHOBBIBasICh HA HOPMAaTHBaX CUCTEM OPraHOB rOCyJapCTBEHHON U
MYHUIMIIAIBHON BIAaCTH.

Bnagets:

- JOKyMEHTOBEAYECKOH TEPMUHOJIOTHEH B TPOPECCHOHAIBHON PEUH;

- IpHeMaMH COCTaBIICHUS ¥ O()OPMIICHHUSI OCHOBHBIX YIPaBICHIECKUX
JIOKYMEHTOB;

- METOIaMH YHH()UMKAIIMK U CTaHAAPTU3ALNH JOKYMEHTOB,;
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- HaBBIKAMU 00BEIMHEHUS TOKYMEHTOB B MIEPBUYHBIE KOMILICKCHI,

- HaBbIKaM¥ pabOThI C OCHOBHBIMH HAyYHBIMU U TIEPUOTUICCKIMH W3-
JaHHUSAMU B 00J1aCTH JOKYMEHTOBECHUS;

- HaBBIKaMH pabOTHI ¢ OCHOBHBIMU VHTEpHET-UCTOYHUKAMU B 00J1aCTH
JIOKYMEHTOBEICHUS;

- 3HAHUSMH HOPMAaTHBHO-TIPABOW W HOPMATHBHO-METOIHIECKON 030t
JOKYMEHTAIIHOHHOTO 00eCTieYeHus yIpaBICHUS;

- crroco0aMu pabOTHI ¢ Pa3TUIHBIMIA UCTOYHUKAMHU HHPOPMAITHH;

- "HQOPMAITMOHHBIMHA TEXHOJIOTHUSAMH IIPH paboTe ¢ nHopMaIuei B
00JacTH JAEIONPOU3BOICTBA;

- IpaBUJIaMU MTOATOTOBKH YIIPaBICHYECKUX TOKYMEHTOB;

- IpaBUJIAMU BEJICHUS JIETIOBOH IEPETIHCK;

- HOpPMaTHUBHO-METOAMYECKOM 0a3bl 110 COCTABIEHUIO M 0(OPMIICHHUIO
CITy’)KE€OHBIX IOKYMEHTOB;

- OUIIATFHO-AEIIOBBIM SI36IKOM TIPH COCTABIEHUH U OPOPMIICHUU
CITy’keOHBIX IOKyMEHTOB;

- IPaKTUYECKUMH HABBIKAMH UCIIOIB30BAHMS YMEHUS COCTABIATh U

0 OPMIIATH CITY)KEOHYIO0 TOKYMEHTAIIUIO HA APYTUX AUCIUTUIHHAX;

- IpaBUJIaMH TIOATOTOBKH YIPABICHYECKUX JOKYMEHTOB OPTaHOB TOCY-
JIapCTBEHHON U MyHULIMIIAJIbHOW BJIACTH;

- IpaBUJIaMU BEJICHHS ICTIOBOM TIEPETHUCKU B CUCTEME OPTaHoB rocy-
JAPCTBEHHOM U MyHUIMIIANbHON BIACTH;

- HOpPMaTHUBHO-METOIMYECKOH 0a3bl OPraHOB rOCYIAPCTBEHHOM U MY-
HUIATAILHON BJIACTH MO COCTABJICHUIO M OQOPMIICHUIO CITYKEOHBIX
JIOKyMEHTOB;

- MPaKTUYECKUMHU HaBBIKAMU UCTIOIH30BAHHS YMEHHS COCTABIISITh
0QOPMIIATE CITy)eOHYI0 JOKYMEHTAIIMIO OPTaHOB TOCYIAPCTBEHHOM 1
MYHUIMIIAIBHON BIACTH.

JuctumimHa BKIIIOYaeT B ce0sl CIEAYIONINE Pa3Iembl:

Paznen 1. YHuduuupoBaHHbIe CHCTEMBI IOKYMEHTAIMU. JJOKYMEHT Kak
cucrema.

Paznen 2. TpeGoBaHus K COCTaBIEHUIO U O()OPMIICHHIO OCHOBHBIX BU-
JTIOB OPTraHU3aI[MOHHOT0-PACTIOPATUTENLHON JOKYMEHTAIINH.

Paznen 3. CoBepiieHCTBOBaHME TOKYMEHTAIIMOHHBIX MpoiieccoB. Kom-
TUIEKCHI JOKYMEHTOB.

b1.B.23

ApXuBoOBeJeHHE

Lenbto n3ydeHUs AUCIUIIIHHBI «APXUBOBEICHUEY SIBJISETCS MTPEOC-
TaBJICHUE CTYJCHTaM CUCTEMHBIX 3HAHHW O BEJIOMCTBEHHBIX, MyHHUIIH-
NaJIbHBIX U FOCYIapPCTBEHHBIX apXUBaX; OPraHU3ally apXUBHON CITYXK-
0b1 B Poccuu; 0CHOBHBIX 3afiauax apxuBa: cOope, 00paboTke, OpraHu-
3alli¥ XpaHEeHHs ¥ UCTIOIb30BaHUU JJOKYMEHTOB; apXxeorpaduiecKon
00paboTKa TOKyMEHTOB.

Wzyuenne AucUUIIIMHbI 0a3upyeTcs Ha 3HAHUSIX, YMEHUSAX U HaBbIKaX,
MOJIYYEHHBIX B PE3yJIbTaTe OCBOCHUs nuciuruimHbl «Mctopusy, «Oc-
HOBBI apXUBOBEICHU, «OCHOBBI JIOKYMEHTOBEICHUSD», «JlOKyMEHTO-
BEICHUEY.

3HaHUs U YMEHHUS, IOJTy4YeHHbIE 00yYaroIUMHUCS TIPH U3YUYEHUN JNC-
[UIUTAHBI, HEOOXOIUMBI IIPU U3yYSHUH AUCIMIUINHEI «[ ocymapcTBeH-
HbIe MYHHLIMTIAJIbHBIE U BEIOMCTBEHHBIE apXHUBEI», «IIpon3BoacTBEH-
Hasl - MPaKTHKA MO MOJIY4YEHHUIO MPO(ECCHOHANBHBIX YMEHUH U OIBITA
npodeccnoHanbHON AeATEIbHOCTHY, «[IpON3BOACTBEHHAS — TPEAIH-
IUIOMHAs TIPaKTHKay, «[ ocyapcTBEeHHAs UTOTOBAs aTTECTALHS.
W3yueHne AUCHUIIMHBI HAIpaBJieHO Ha () OPMHUPOBAaHNE U pa3BUTHE

252 (7)

38




OOmmas

Wnnekc HanmeHoBaHHE TUCIMILTHHBI TPYAOEMKOCTb,
gacoB (3ET)
1 2 3

CIEAYIOMINX KOMIETCHIINH:

- BIIa/IeHreM 0a30BBIMH 3HAHUSIMU CHCTEM OPTaHOB T'OCY/IapCTBEHHOH H
MmyHutmnansaoi Bract (OITK-3);

- BJIaJICHHEM 3HaHUSMH OCHOBHBIX MPOOJIEM B 001aCTH JOKYMEHTOBE-
nenus u apxusHoro gaena (ITK-3);

- CIOCOOHOCTH aHAIM3NUPOBATH IEHHOCTD JOKYMEHTOB C LIEIBI0 HX Xpa-
Henus (I1K-8);

- BJIaJIcHUEM HaBBIKAMH COCTABJICHHS OHOMHOTrpadUIecKuX U apXuB-
HBIX 0030poB (ITK-9);

- CIIOCOOHOCTBIO MPUHUMATH Y4acTHE B paboTe 1O MPOBEACHUIO IKC-
neptussl HienHocTu (I[1K-22);

- BIIa/ICHWEM HaBBIKAMH y4deTa U 00eCTieueHuUs] COXPAaHHOCTH JIOKyMEH-
toB B apxuse (I[TK-23);

- CIIOCOOHOCTBIO MIPUHUMATH Y4acTHE B paboTe MO MPOBEACHUIO IKC-
nepTu3sl 1eHHocTH nokymeHToB (ITK-27);

- BIIa/ICHWEM HaBBIKAMH y4deTa U 00eCTieueHuUs] COXPAaHHOCTH JIOKyMEH-
toB B apxuBe (I1K-28).

B pe3ynbTare n3ydeHus: AUCHUIUIMHBI 00YYarOIIUICS TOJIKCH:

3HATH:

-IIPaBOBYIO0 OCHOBY OpraHU3allMK apXMBHOTO Jieja B COBpeMEHHOH Poc-
CHUH, CUCTEMY OPraHOB YIIPAaBJICHUSA apXUBHBIM JICJIOM;

OCHOBHBIE 3Tanbl UCTOPHH OPTaHU3AIMH APXUBHOTO JIeNla B CTPaHE,;

- CUCTEMY: OPTaHOB TOCYAapCTBEHHOTO YIIPABICHUS, TOCYIaPCTBEHHBIX
YUpEeXIECHUI 1 00IIECTBEHHBIX OPTaHU3aIMil B pa3Hble IEPHUO/IBI OTe-
YECTBEHHOU MCTOPUH;

-OpraHu3aIfio JJOKYMEHTOB 110 apXUBHBIM (oHIaM (00BETMHEHHBIM
apXUBHBIM (HOHJAM, KOJUIEKITUAM, (OHIAM JIMYHOTO MPOUCXOXKICHHS);
-Tpe0oBaHus B 00J1aCTH SKCIIEPTH3HI JOKYMEHTOB W ITOATOTOBKH UX JIJIS
nepeIaun Ha TOCY/IapCTBEHHOE XPAHEHUE;

-POJIb OKCIECPTHBIX OPraHOB B OpraHrU3aliuu paGOTBI C IOKYMCHTaMHU;

- CUCTEMY YYCTHBIX JOKYMCHTOB apXUBa,

- OCHOBHBIE CITOCOOBI 00ECTIeUeHHsI COXPAHHOCTH JJOKYMEHTOB apXHBa;
-METOJINKY COCTaBJICHHS OCHOBHBIX APXHBHBIX CIIPABOYHHKOB;
-OCHOBHBIE (DOPMBI UCTIONIL30BAHUS IOKYMEHTOB M METOJIMKY MTPOBEIC-
HUSI 9TOH paboThI;

-OCHOBBI OpraHU3aLuH TPYyAa B apXUBE;

- TpeOOBaHMs K 000PYA0BaHUIO PAOOUUX MECT;

-OCHOBHBIE ITOJIOKEHHST KOHIIETIINY HH)OPMATH3AIIUH apXHUBHOM OT-
pacnu;

-0COOEHHOCTH Pa3BUTHUS aBTOMATU3UPOBAHHBIX aPXUBHBIX TEXHOIOTUHI
Ha 0a3e nmepcoHambHBIX KoMITbioTepoB (I1K) u Bo3mokHOCTH MX BHE-
JpPEHUsI B TOCYAapCTBEHHBIX apXHUBaX.

YmeTs:

- 0()OPMUTH PE3yJIbTAThl IKCIIEPTU3BI IIEHHOCTH IOKYMEHTOB.

- 3allOJIHATh CUCTEMY YUCTHBIX JOKYMCHTOB apXHUBa,

- OPraHU30BaTh UCIIOJIH30BAHUE APXUBHBIX JOKYMEHTOB.

Bnaners:

- HaBbIKAMH COCTaBJICHUS ONOIMOTpaUUECKUX U apXUBHBIX 0030POB;
- IPUHIIAIIAMY B METOJIaMU CO3/[aHMsI CITPaBOYHO-HH(POPMAITMOHHBIX
CPEICTB K IOKyMEHTaM;

- 3aKOHOJIaTEIFHOW M HOPMAaTHBHO-METOIMUECKON 0a301 TOKyMEHTa-
UOHHOTO 00ecreueH s yIpaBIeHNs 1 apXUBHOTO JieNla, OPUEHTUPO-
BaThCs B IPABOBOM 0a3e CMEKHBIX 00J1acTei;

39




Nuanexc

HanmeHoBaHne TUCIIMIIIINHEL

OOmmas

TPYAOEMKOCTb,
gacoB (3ET)

1

2

3

- IPUHLIMIIAMH, METOJIaMU 1 HOPMaMU OpraHU3aIiH, XpaHEHHsI, KOM-
IUIEKTOBAHUS, YU€Ta U UCIIOIb30BAHMUS APXUBHBIX JOKYMEHTOB, B T.U.
JTOKYMEHTOB JIMYHOT'O MPOUCXOKICHUS.

- JOTUCTUYECKUMH OCHOBAMHU OpPTIaHU3ALIMU XPaHEHHS JOKYMEHTOB.
JucnunnuHa BKIIO4aeT B ce0sl CISAYIOIIUE PA3IEeIbl:

Paznen 1. IlpaBoBas ocHOBa OpraHU3alMK apXUBHOTO jeia B Poccuu.
Paznen 2. ®opmupoBanue ApxusHoro ponga PO.

Paznmen 3. YerpoiicTBO 1 000pyAOBaHNE TOCYAAPCTBEHHBIX apXUBOB
Paznen 4. LleHTpanu3oBaHHbII TOCYAapCTBEHHBIIN Y4€T apXUBHBIX J10-
KYMEHTOB.

Paznen 5. Cucrema Hay4HO-CITPaBOYHOIO amnmapara K JoKyMeHTam Ap-
xuBHOTO (hoHma PO.

Paznen 6. ®opMupoBaHUe eTUHOTO ApXUBHO-UHPOPMAIIHOHHOTO TPO-
crpaHcTBa PO.

Pazgen 7. Opranuzanus TpyJa B TOCy1apCTBEHHOM apXUBE.

Paznen 8. Madopmarnzanms apxuBHON OTpaciy.

b1.b.24

JlokyMeHTALMOHHOE 00ecnieyeHNe rocyAapCcTBEHHOI0 YCTPOIiCTBa B
PO

Llenp U3y4eHus] TUCUUIUIMHBL: TPUOOPETEHUE CTYACHTaMH 00beMa 3Ha-
HUi, HABBIKOB U YMEHUH, HEOOXOIUMBIX AJIS1 IPABUIILHOTO TIOHUMAaHHUS
Y IPUMEHEHHS I0PHIMUECKIX HOPM B ITOBCEJHEBHOM MPOQeCcCHOHAIb-
HOU IeATENBbHOCTH, a TAaK)Ke OPUEHTHPOBAaHUE CTYACHTOB Ha TEOPETHU-
KO-IIPaBOBBIE MPOOJIEMBI 00ECTICUEHHSI U 3aIUThI, OCHOBHBIX IPaB U
CBOOO/I UeNIOBEKa U TPaXKIaHHHA.

W3yuyeHne NUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHHUSAX U HaBBIKAX,
MOJY4YEHHBIX B PE3YJIbTaTE OCBOCHUS TUCUUIUINHBI «O011ecTBOBee-
HUs» B 0011€00pa3oBaTenbHOM mKone; «I[IpaBoBeneHrE.

3HaHUs U YMEHHUS, TOJTy4YeHHbIe 00y4YaroIUMICs TIPU U3yUeHHUH JIHC-
LUIUTMHBI, HEOOXOJUMBI TP U3YUEHUH TUCUUIUINH «J{OKyMeHTaluoH-
HOe obecreueHre TPy IOBBIX oTHOIIeHu B POy, «['ocymapcTBeHHBIE,
MYHUIIMIIATBHBIC U BEJIOMCTBEHHBIE apXUBBD», «Jl0KyMEHTaIIHOHHOE
obecrnieveHune rpakIaHcKuX oTHomeHn B POy, «[IpoekTHas aestens-
HOCTB», «MoIeMpOBaHUE CHCTEM JOKYMEHTAIMH OPraHU3aLumy,
«IIpakTHKyM I10 COCTABJICHUIO U O(DOPMJIICHHIO CIYXKEOHBIX JOKYMEH-
TOBY, «/IOKYMEHTBI U IOKYMEHTOOOOPOT B OYXTalITEPCKOM Y4eTe»,
«I[Ipon3BoaCTBEHHA - MPAKTHKA MO MOJTYYEHHIO MPOPECCHOHATBHBIX
YMEHUI1 U o1bITa MPoeCCHOHANBHOM JAeATeIbHOCTI, «IIponu3BoJICT-
BEHHAs — IPEINIIIIOMHAs IPAaKTHKay», «] 0cyaapcTBEHHAsI UTOTOBAs
aTTecTalus).

WzyueHne AMCUUIIIMHBI HAPaBJieHO Ha (OPMHUPOBAHHUE U pa3BUTHE
CIEYIOUIMX KOMITETEHITUH:

OK-4 c11ocoOHOCTBIO MCIIOJIB30BaTh OCHOBBI ITPABOBBIX 3HAHHM B pas-
JUYHBIX cepax AesTeNbHOCTH;

OIIK-3 BnagenrieM 0a30BBIMU 3HAHUSIMHU CHCTEM OPTaHOB TOCYIaPCT-
BEHHOM U MYHHLIHIIAJIBHOM BJIACTH

JIIK-1 cnocoGHOCTBIO pa3padaThiBaTh MAKETHI JIOKAJIbHBIX HOPMAaTHB-
HBIX aKTOB U HOPMaTHBHO-METOANYECKHAX JOKYMEHTOB IO HH(OpMAaIy-
OHHO-I0KyMEHTALlMOHHOMY O0O€CIIEYEHUIO YIIPABICHUS U apXUBHOMY
XPaHEHHUIO TOKYMEHTOB;

JIIK-2 cnocoGHOCTBIO OpUEHTUPOBATHCS B 3aKOHOJATEIBHON U HOpMa-
TUBHO-METOINUYECKON 0a3ze HH(OPMaIIMOHHO-JOKYMEHTAIlIMOHHOTO
o0ecrieyeHns yIpaBJIeHUs U apXUBHOTO Jiefla U CMEKHBIX 00IacTel.

B pesynpraTe n3ydeHus AUCHHUIUIMHBI 00yYarOIUics TOJKEH:

144 (4)
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3HATh:

- OIIpEIeNICHHSI OCHOBHBIX IMOHATUIH KOHCTUTYLIMOHHOT'O IIPaBa;

- TEOPETHUYECKHE U HCTOPUIECKHE OCHOBBI COBPEMEHHOT'O POCCUICKOT0
KOHCTUTYIIHOHAIN3MA;

- Koncturymuro PO (1993 r.), B ToM griciie opUITHaTbHBIE TOTKOBAHUS
KOHCTUTYLIMOHHBIX HOPM, JICHICTBYIOIIME N3MEHEHUS TEKCTa,

- KOHCTUTYIIHOHHO-TIPABOBOE PErYIMPOBAHUE OCHOB FOCYAAPCTBEHHOTO
U OOILECTBEHHOT'O CTPOs], CTATyCa YeJIOBEKa U TPaKAaHNHA, HHCTUTYTOB
HETNIOCPeICTBEHHON IeMOKpaThH, eiepaTuBHOTO ycTpoiicTBa Poccnn,
OpraHu3alfy CHCTEMBI TOCYJapCTBCHHOW BIACTH Ha (eaepanbHOM U
peruoHabHOM (cyObekTOB PD) ypoBHSAX, OCHOBBEI MECTHOTO CaMO-
yIpaBIICHUS;

- KOHCTUTYLIMOHHBIE OCHOBBI CHCTEM OPTraHOB TOCYAapPCTBEHHOM U MY-
HUIUITATFHON BJIACTH;

- ctatett Koucturymuu PO (1993 r.), mocBAIeHHBIE CHCTEME OPTaHOB
roCyJapCTBEHHOW U MyHULIMIAIBHON BIAaCTH;

- KOHCTUTYIIMOHHO-IIPABOBOE PETYJIMPOBAHNE OPTaHU3aIIUN CUCTEMBI
rOCyJapCTBEHHOH BIIACTH Ha (eiepajIbHOM U PErHOHATBHOM (CyOBEK-
TOB P®) ypoBHSX, OCHOBBI MECTHOTO CaMOYIIPaBIICHIIS,;

- OIIpe/IeNIeHNsI OCHOBHBIX KOHCTHTYIIMOHHO-TIPABOBBIX TIOHATHH B c(e-
pe nHPOPMATMOHHO-TOKYMEHTAIHOHHOTO 00eCIICUeHHs YIPaBICHUS H
ApXUBHOTO XPaHEHUS JOKYMEHTOB;

- ctatptt Koncturymmu P® (1993 r.), cBsi3aHHBIE C pETyIMPOBaHUEM
UHQOPMAITMOHHO-IOKYMEHTAIIMOHHOTO 00ECTIeYCHHUS YIIPABICHUS U
ApXUBHOTO XpaHEHUS IOKYMEHTOB;

- TEOPETUUECKUE OCHOBBI COBPEMEHHOT'0 POCCUHCKOTO PEryJIMpOBaHUs
KOHCTUTYIIHOHHO-IIPABOBBIX HOPM B HH(POPMAILIMOHHOH cepe;

- coJiepKaHNe OCHOBHBIX KOHCTHUTYIIMOHHO-TIPABOBBIX IOHATHI B cepe
MH(POPMAILIMOHHO-TOKYMEHTALIHOHHOTO 00eCTIeYeHUs YIPaBICHUS U
apXUBHOTO JIENa;

- KOHCTUTYIIIOHHBIE OCHOBBI, IPUMEHSEMbIE B 3aKOHOJATEIILHON U
HOPMAaTUBHO-METOAMUYECKON 0a3ze nH(OopMaIMOHHO-
JOKYMEHTAIIMOHHOT0 00€eCTIeYeHHs YIPaBJICHHUs U apXUBHOTO Jea.
YMers:

- HCIIOJIb30BaTh 3HAHHUE ONPEAETICHUA OCHOBHBIX MOHATHIH KOHCTHUTY-
LUOHHOTO MpaBa B Oyayiei npogecCHnoHaIbHON AeATETbHOCTH;

- MCTIONIb30BaTh OCHOBHEIE MonoxkeHust Korcrutyuu PO (1993 1.), B
TOM YHcIie 0O(QUIMATHHBIC TOJIKOBAHUS KOHCTUTYIIMOHHBIX HOPM, JIeH-
CTBYIOIINE U3MEHEHHsI TeKCTa B Oynymiei npoQeccHoHaIbHON J1es-
TEIbHOCTH;

- MCTIOJIb30BaTh 3HAHWE KOHCTUTYIIHOHHO-TIPABOBOTO PETYIUPOBAHUS
OCHOB I'OCYJJapCTBEHHOI'0 M OOIIECTBEHHOT'O CTPOS, CTAaTyca YeJl0oBeKa U
rpakJaHHHA, THCTUTYTOB HETIOCPEICTBEHHOW AeMOKpaTuu, (peaepa-
THBHOI'O yCTpoicTBa Poccum, opranus3anuy CUCTEMbI TOCY1apCTBEHHOM
BJIACTH Ha (eJiepaTbHOM U PETHOHALHOM (cy0bekToB PD) ypoBHsIX,
OCHOBBI MECTHOTO caMOyIIpaBJieHHs1 B Oyaymiel npodeccuoHanbsHOR
JesITEeIbHOCTH;

- UCII0JIb30BaTh KOHCTUTYLIMOHHbBIE OCHOBBI CUCTEM OPTraHOB IOCyAap-
CTBEHHOW M MyHUIIMINAJIBHOM BIacTH B OyAyIel npogdeccrnoHanbHOMI
JIeATENBHOCTH;

- HCTI0NTK30BaTh 3HaHue crareit Konctutynun P® (1993 r.), mocesieH-
HBIX CHCTEME OPraHOB rOCyIapCTBEHHON 1 MyHHLIMIIAIILHOM BIIACTH;

- ICNIOJIb30BaTh 3HAHHE OCHOB KOHCTUTYLIMOHHO-TIPABOBOIO PETYIUPO-
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BaHMsI OpPraHU3alMK CHCTEMbI TOCYJapCTBEHHOW BIAacTH Ha (eaepais-
HOM U PETHOHAIBHOM (CyOBekTOB PD) ypOBHSAX, OCHOBBI MECTHOTO Ca-
MoyTpaBiieHHs B Oynyiei npodeccnoHanbHON AeATENbHOCTH;

- HCTIOJIb30BaTh 3HAHHUE ONPEAEICHUM OCHOBHBIX KOHCTUTYLIMOHHO-
MPAaBOBBIX IOHATHH B cpepe HHPOPMAITMOHHO-TOKYMEHTAIHOHHOTO
obecrieveHus yIpaBIeHUs K apXUBHOTO XPaHEHUS TOKyMEHTOB;

- ucronb3oBaTh 3HaHue crareil Koncrutynuu PO (1993 r.), cBA3aHHBIX
C peryJjupoBaHueM WHPOPMAIOHHO-TOKYMEHTAIIMOHHOTO o0ecTeye-
HUS YIIPaBIEHUS U apXUBHOTO XpPaHEHUS TOKyMEHTOB, B OyIyIIe
po(heCCUOHATBHON IEATEIbHOCTH;

- HCIOJIb30BaTh 3HAHUE TEOPETUYECKUX OCHOB COBPEMEHHOTO POCCHUM-
CKOTO PETryJIHpPOBaHNA KOHCTUTYIIMOHHO-TIPABOBBIX HOPM B WH(OpMa-
IIUOHHOM cepe;

- NCTIOJIb30BaTh 3HAHKE COJIEPKAHMUS OCHOBHBIX KOHCTUTYLIMOHHO-
MIPAaBOBEIX IOHATHH B cpepe HHPOPMAIMOHHO-TOKYMEHTAITHOHHOTO
obecrieveHus yIIpaBIIeHUS] H apXUBHOTO JieNia B OyAyIien mpodeccro-
HaJILHOH JIeSATEeIHFHOCTH,

- HCTIOJIb30BaTh 3HAHNE KOHCTUTYLIIMOHHBIX OCHOB, IPUMEHSIEMBIX B
3aKOHOAATEIHHON M HOPMAaTUBHO-METOAMYECKOI Oaze MHPpOpMAIHOH-
HO-JIOKYMEHTAIMOHHOTO 00ecTieueH sl ypaBIeHHUs U apXUBHOTO JIENa,
B Oyaymiei mpoheCCUOHANBHON IEATEIbHOCTH.

Bnaners HaBbIKaMHu:

- IpHEeMaMH UCTIONbh30BAHMS 3HAHUH OIPEe/IeIeHNH OCHOBHBIX MTOHATHN
KOHCTUTYIIMOHHOTO ITpaBa B Oyaymiel mpodeccuoHanbHOM esTeIbHO-
CTH;

- IpUEMaMU UCIOJIb30BaHUS OCHOBHBIX nonoxeHuil Koncrurynuu PO
(1993 r.), B TOM 4Kcie OGUIHATBLHBIX TOJIKOBAHUN KOHCTUTYITHOHHBIX
HOPM, JICHCTBYIOIINX U3MEHEHUH TeKCTa B OyAyIel mpodeccHoHab-
HOW JIeSITeTbHOCTH;

- IpHeMaMH UCTIOIb30BaHNS 3HAaHUH KOHCTUTYIIMOHHO-TIPABOBOT'O pe-
T'YJIMPOBaHHS OCHOB TOCYAapCTBEHHOTO M OOIIECTBEHHOT'O CTPOS, CTa-
Tyca 4ellOBeKa U IPaKIaHWHA, HHCTUTYTOB HEMOCPEICTBEHHOU JIeMO-
KpaTtuw, ¢efepaTUBHOTO ycTpoicTBa Poccuu, opranu3anuy CUCTeMbI
rOCyJapCTBEHHOH BJIACTH Ha ()eIepajbHOM U PETrHOHATBHOM (CYOBeK-
ToB P®) ypoBHSIX, OCHOBBI MECTHOTO CAaMOYIIPaBJICHUS B OyayIei
npodecCHOHANBHON AeATENLHOCTH B Oy nyliel npodeccuoHanIbHON
JIeSITEIbHOCTH;

- IpHEeMaMH UCTIOIb30BAHMS 3HAHUSI KOHCTUTYIIMOHHBIE OCHOBBI CHIC-
TEM OpPraHOB rOCyJapCTBEHHOW M MyHUIUIIAIbHOM BIAaCTH B OyAyIiei
npodecCHOHAIBHON e TENbHOCTH

- MpUeMaMH UCITOJIb30BaHMs 3HaHus ctaTedt Koncturyiuu PO (1993
T.), IOCBSIILIEHHBIX CUCTEME OPTraHOB rOCyIapCTBEHHOM U MyHUIUIIAJb-
HOI1 BIacTu

- IpHEeMaMH UCTIOIH30BAHMS 3HAHUS OCHOB KOHCTUTYITHOHHO-
MIPABOBOTO PErYIMPOBAHNS OPTaHU3AINH CUCTEMBI TOCYIapCTBEHHOM
BJIACTH Ha (eliepallbHOM U PeTHOHAIBHOM (CyObekToB P®) ypoBHsIX,
OCHOBBI MECTHOT'O CaMOYTIPaBJICHUA B OyAyIIei mpodecCHOHATBHOM
JIeSITeIbHOCTH;

- IpUeMaMH MCTIONb30BaHUS 3HAHUS ONpeAeICHN OCHOBHBIX KOHCTH-
TYLIMOHHO-TIPABOBBIX MOHATHH B chepe nHPOPMALIHOHHO-
JIOKYMEHTAIIOHHOTO 00ecTieueH s YIPaBISHI U apXUBHOTO XPaHEHHS
JIOKYMEHTOB;

- MpreMaMU UCTIOIb30Banus 3HaHus crared Korcrurynuu PO (1993
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T.), CBSI3aHHBIX C PEryJUpOBaHUEM HHPOPMALMOHHO-
JOKYMEHTAIIMOHHOTO 00€CTI€UeHNUs YIPABICHUS U apXUBHOTO XPaHEHUs
JOKYMEHTOB, B Oynymiei npodeccHoHaIbHOHN e TeIbHOCTH;

- IpM€MaMH UCTIOIb30BAHMS 3HaHUSA TEOPETUUECKHX OCHOB COBPEMEH-
HOT'O POCCHUICKOTO PeryJIMpOBaHU KOHCTUTYLIMOHHO-TIPABOBBIX HOPM B
nH()OpPMAITMOHHOU cdepe;

- IpeMaMH UCTIOIb30BaHMS 3HAHUS COJEPKAHHSI OCHOBHBIX KOHCTUTY-
ITIMOHHO-TIPABOBBIX MOHATHH B chepe nHDOPMAITMOHHO-
JOKYMEHTAllMOHHOT0 00€CTIEUEHNs! YIPaBJICHHUs U apXUBHOIO €ja B
Oynyuieit mpodeccuoHaabHOMN NeATENbHOCTH;

- IpeMaMH UCTIOIb30BaHMA 3HaHUS KOHCTUTYLIMOHHBIX OCHOB, IIpUMe-
HSIEMBIX B 3aKOHOJATEIbHON U HOPMaTHBHO-METOANYECKOM Oa3e uH-
(bopMaLMOHHO-T0KYMEHTALMOHHOTO 00ecIeueH sl yIpaBIeHHs U ap-
XHMBHOTO fienia, B Oynymiei mpodeccHoHAIBHON I TeTbHOCTH.
Jucuunnuna BKIIO4aeT B ce0sl CISIYIOIIUE PAa3Iebl:

. O01mas xapakTeprucTHKa KOHCTUTYITMOHHOTO mipaBa PO.

. Koncturymus PO u ee pazpurue.

. OCHOBBI KOHCTUTYILIMOHHOTO cTpos PO.

. I3buparenpHOE IpaBo 1 M30HMpaTeNbHas CHCTEMA.

. KoncturynuonHnas cucrema opraHoB rocynapcTBeHHoM Biactu PO.

. KoHcTHUTYIIMOHHBIE OCHOBBI Cy/1cOHOI BilacTH B PD.

. KoHcTuTynimonHneie 0CHOBBI MECTHOT'O CaMOYIIPABIICHHUSI.

. OcHoBHBIE ITpaBa ¥ cBOOOJIBI POCCUHCKUX TPAXKAaH.

031N DN W —

b1.B.25

BBenenue B npogeccuro

LensiMu n3yueHus JUCIUILTUHEI « BBeieHre B IPpOQecCHioy SBISIOTCS:
- IaTh CTY/ICHTY TIOJIHOE TPEICTABICHUE O BHIOPAHHOW UM CTIeIIHaIbHO-
CTH;

- c(hopMHpOBaTH TPEACTABICHHE O CHEIHMATBHOCTH «IOKyMEHTOBEJIE-
HUE U apXHUBOBEJICHNE» B CUCTEME TYMaHUTAPHBIX CIICIIUAIIBHOCTEH;

- OCMBICIICHHE HCTOYHHUKOBEIYECKUX KPHUTEPHUEB CPaBHUTEIHHO-
HCTOPUYECKUX HUCCIIEIOBAHUI;

- YCTaHOBIIEHUE MEXAVCIUIUIMHAPHBIX CBA3EH NCTOYHUKOBEICHUS;

- U3YY€HHE OTJENbHBIX Pa3HOBUIHOCTEH HCTOPUUECKAX UCTOUHUKOB;

- C1IOCOOCTBOBATh JalbHEHIIEMY MPO(QECCHOHATBHOMY CaMOOTpe/Iee-
HUIO CTYJEHTOB, CHCTEMaTH3aIy 3HAHUNA W MPECTaBICHUNA O BHIOpaH-
Hol npoeccun.

C kypca «BBenenue B mpodeccuioy» HauuHaeTcs: GOpMUPOBAHUE TIPO-
(beccHOHANBHBIX 3HAHWM, yrTyOJIeHHOe MOHWMaHHWE BBIOPAHHOW MPO-
(eccun, ee MECTO B YIPaBIEHYECKOH, IPOSKTHOM, UCCIIEAOBATEIIbCKON
JIESITENIHOCTH.

WzyueHre AUCHUITIMHBI Oa3upyeTcs Ha 3HAHMSIX, YMEHUSIX W HaBBIKAX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUIHHBI «VIcTOpHs».

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYalOUIMMUCS MPU M3YUCHUH IHC-
[UILTHHBI, HEOOXOAUMBI MPU W3YyYCHHU MPOQPECCHOHANBHBIX JICIIHII-
muH «JlokymeHTOBeneHNE», «ApXHUBOBeAeHNE», «Opranuzanus 1 Tex-
HOJIOTHS JOKYMEHTALMOHHOTO 00ecIieueH sl yIPaBISHUs» U JIp.
WzyueHne AMCUMIUIMHBI HampaBlieHO Ha (OPMHPOBAHHE M Pa3BUTHE
CIIeTYFOIINX KOMITETSHITAH:

*  CHOCOOHOCTBIO YB2YKHMTEIFHO U OEPEXHO OTHOCHUTHCS K MCTOpUYE-
CKOMY HAaCJIC/IUIO U KYJIbTYpHBIM TpaauiusiM (OK-11);

*  BIIAJICHHEM 3HAHWSIMH B O0JIACTH TPaBUJ IMyONHMKAIMK WCTOpPUYE-
CKHX UCTOYHHUKOB U OIEpaTHBHOrO u3manus qokymentos (OITK-5);

*  CHOCOOHOCTBIO OIIGHMBATH HCTOPHIO M COBPEMEHHOE COCTOSIHHE

252 (7)
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3apy0eKHOTO OMbITa YNpaBieHHUS TOKYMEHTAMH M OpraHM3alud HX
xpanenns (ITK-7);

*  CHOCOOHOCTBIO pa3padaThIBaTh MAKETHI JOKAIBHBIX HOPMAaTHBHBIX
AKTOB M HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB MO HH(POPMALMOHHO-
JIOKYMEHTAIIIOHHOMY OOECTIEUeHHIO YIPaBIEHISI U apXUBHOMY XpaHe-
Huto gokymenTtoB (JIT1K-1);

*  CHOCOOHOCTBIO OPHUEHTHUPOBATHCS B 3aKOHOAATENILHOW M HOpMa-
TUBHO-METOJIMYEeCKON  0a3ze  HMH(MOPMAIMOHHO-TOKYMEHTAIIHOHHOTO
obecriedyeHusl yIpaBlieHUs] W apXUBHOTO Jella M CMEeXHBIX obiacteit
(JI1K-2).

B pesynbrare n3ydeHus: IUCIHUIUTHHBI 00yYarOIUACs TOJIKEH:

3HaTh:

- TEOPHIO OCMBICIICHUsI (PeHOMEHA UCTOPHUIECKOTO MCTOYHHKA KaK 00b-
€KTa MCTOPUYECKOW HAYKH U ITHYECKHE OCHOBBI MPOQECcCHOHAIBLHON
JIEATEIbHOCTH apXUBHUCTA U JOKYMEHTOBEIA;

- TEXHOJIOTHH, METObI ¥ MPaBWIa IyOIUKAIIUN UCTOPHUECKUX HCTOY-
HUKOB M OIEPAaTUBHOTO H3JaHUS OKYMEHTOB COTJIACHO MpPOQeccho-
HaJILHOW HOPMAaTUBHOH 0a3e, B TOM YHCIIE C MPUMEHEHHEM HH(pOopMa-
LUUOHHBIX TEXHOJIOTUH;

- OIIPEJENICHNUs MTPOLIECCOB CUCTEMBI YIIPABICHUS TOKYMEHTaMH U Opra-
HU3aLUU UX XPaHEHUS;

- OIIpenesIeHus TPOIIECCOB Pa3pabOTKH MAKETOB JIOKANBHBIX HOPMATHB-
HBIX aKTOB U HOPMaTHUBHO-METOAMYECKUX JOKYMEHTOB 10 HH(OpMAIIH-
OHHO-JIOKyMEHTAIIMOHHOMY OOECIICYCHUIO YIPABICHUS U apXUBHOMY
XpaHEHUIO JOKYMEHTOB;

- OTIPEJIENICHNS MTPOIIECCOB CIIOCOOHOCTH OPHUEHTUPOBATHCS B 3aKOHO/IA-
TEJIbHOW W HOPMAaTHBHO-METOAMYECKOH 0aze HH(OpMAIMOHHO-
JIOKYMEHTAIIMOHHOTO O0ecliedeHns YIpPaBIeHUS M apXUBHOIO Jiena U
CMEXHBIX o0acTeil.

YMers:

- OIIpeNeNsATh HEHHOCTh JOKYMEHTAJIFHOTO MCTOYHHKA KaK YacTH UCTO-
pUYECKOTo Hacieaus B MpoeCCHOHAIBHON AeATeIhHOCTH apXUBHUCTA U
JIOKyMEHTOBE1a;

- OpraHW30BaTh MYOJUKAIMI0O UCTOPUYECKUX MCTOYHUKOB M OTEPATHB-
HOT'O M3/1aHUs JOKYMEHTOB C MPUMEHEHWEM MH(POPMALUOHHBIX TEXHO-
JIOT U,

- KOPPEKTHO BBIpaXXaTb W apTyMEHTHPOBAHHO OOOCHOBBIBATH MOJIOXKE-
HUSl 00J1aCTH 3HAHHS UCTOPUH U COBPEMEHHOTO COCTOSHHE 3apyOexHO-
IO OMbITa YIPABICHUS JOKYMEHTaAMH U OPTaHM3ALNN UX XpaHEHHUS;

- 00Ccy)1aTh ciocoObl 3 (HEKTUBHOTO PELIeHNs, Paclio3HaBaTh P ek-
TUBHOE pellieHre 0T HedPPEeKTUBHOTO, MPHOOpeTaTh 3HAHUS B 00JIaCTH
CHOCOOHOCTH pa3palaThIBaTh MaKeThl JOKAJIbHBIX HOPMATHBHBIX aKTOB
M HOPMaTHUBHO-METOIMYECKHX JOKYMEHTOB MO HH(pOPMALHOHHO-
JIOKYMECHTAIIHOHHOMY O0ECIIeUCHHIO YIPaBICHHS U apXUBHOMY XpaHe-
HUIO JOKYMEHTOB;

- BBIACIATh, IPUMEHATH, KOPPEKTHO BBIPAXKaTh M apryMEHTHPOBAHHO
000CHOBBIBaTh MOJIOKEHUSI CIIOCOOHOCTH OPHUEHTHPOBATHCA B 3aKOHO-
JATCIbHOM M HOPMATHUBHO-METOAMYECKON 0a3e HH(OPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00€CIeUeHHs yNpaBieHUS U apXUBHOTO Jena U
CMEKHBIX 00IacTei.

BiageTs HaBBIKaMU:

- HaBBIKAMU BBIOMPATh T€ BUJIBI HCTOYHUKOB, KOTOPBIE BayKHBI AJISI KOH-
KpPETHO-MCTOPUYECKOTO MCCIEIOBAHMSI C YYETOM IIEHHOCTH JIOKYMEH-
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TaJbHOTO UCTOYHHKA KAaK YaCTH UCTOPUUECKOT0 HACTIENS;

- IpUeMaM¥, HaBbIKAMH W METOAMKAMH CO3JaHUS COMPOBOAUTENHHOMN
JOKYMEHTAllMd K MyOJHKAalUUd HCTOPHYECKHX HMCTOYHHUKOB B pabore
ApXUBHUCTA, a TAK)KE OPraHU3allMOHHBIMU TEXHOJIOTUSAMH ONEPATUBHOTO
M3JaHMs TOKYyMEHTOB apXrBa B 3JIEKTPOHHOM BHUJIE;

- ipo¢eCCHOHANBHBIMI CIIOCO0aMU OIEHMBAHHS 3HAYMMOCTH U TIpaK-
TUYECKOW MPUTOJHOCTH CIIOCOOHOCTH OLIEHMBATH HCTOPHUIO M COBpE-
MEHHOE COCTOSIHHE 3apyOeXHOTO OIbITa YIIPABIIEHUS TOKyMEHTaMH U
OpTraHM3alNA UX XPaHEHVS,

- croco0amMu COBEPILEHCTBOBAaHUS MPOQECCHOHATIBHBIX 3HAHUN U yMe-
HUH MyTeM HCIOJNB30BaHHUsS BO3MOXKHOCTEW HWH(POPMALMOHHON CpeIbl
pu COCOOHOCTH pa3pabaThiBaTh MAKETHl JIOKATHHBIX HOPMATHBHBIX
aKTOB ¥ HOPMATHBHO-METOJANYECKUX TOKYMEHTOB 110 WH(GOPMAIHOHHO-
JOKYMECHTAIIHOHHOMY O0ECIIEUCHHIO YIPaBICHHUS U apXUBHOMY XpaHe-
HUIO JOKYMEHTOB;

- HaBBIKAMU, METOJMKAMH U CIIOCOOaMHU COBEPIICHCTBOBAHUSA Tpodec-
CHOHAJIbHBIX 3HAHUW M YMEHUW MYTEM HUCIOJIb30BaHUS BO3MOXKHOCTEU
WHQOPMAIMOHHOHN Cpellbl CIIOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHO/A-
TETPHOH W HOPMATHBHO-METOAWYECKOW 0a3e WH(OPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00eCIeueHHsl yIpaBlieHHs W apXUBHOTO Jeia U
CMEKHBIX 00IacTel.

JuctummmHa BKITIOYAET B ce0sl CIeNyIOIIHe Pa3ieibl/ TeMBI:

Paznen [. Teoperudeckne oCHOBBI BBEJIEHUSI B TPO(ECCHIO

Tema 1.1: [Ipenmer, comeprkanue, 3a1a4u Kypca

Tema 1.2: AKTyalbHOCTH CHENMATBLHOCTH M MTOTPEOHOCTH B CIICIIUAIIH-
CTax - JOKYMEHTOBE/[aX U apXHBOBEaX.

Tewmal.3: UcTopus nosiBiaeHNs CHEHATBFHOCTH U €€ Pa3BUTHE.

Tema 1.4: TpeOGoBanus 00Opa3oBaTeIbHOIO CTaHIapTra K mpodeccuo-
HAJBHOH IMOATOTOBKE B 00JIACTH IOKyMEHTOBEICHUS 1 apXUBOBEICHUSI.
Tema 1.5: O0bekTsl 1 BUIBI TPO(ECcCHOHATBHON AEATEIEHOCTH B 00-
JIACTH JOKYMEHTOBEICHHS U apXUBOBEICHHUS.

Paznen II. Teopust ICTOYHUKOBEACHUS

2.1. IlpenmMer u 3aja4ll HCTOYHUKOBEACHHUSI.

Hcropuiecknii HCTOYHUK B cBeTe yueHus: 00 nadopmanmu. OCHOBHBIE
KJIACCU(UKAITHA UCTOYHUKOB.

2.2. OCHOBHBIE CTaJUN HAYYHOW KPUTHKHU UCTOYHUKA.

Paznen III. Uctopuueckue uctounnku XI - XVIII BB.

3.1. OcHOBHBIEC Pa3HOBUIHOCTH MCTOYHUKOB (eofanbHOM smoxu. Hap-
paTuBHBIE U akTOBbIe NCTOYHHKH XI-XVII BB.

3.2. Uctounnku XVIII B. o pycckoil HCTOpUH U UX HAyyHast KPUTHKA
Paznen IV. Uctopuueckue ncrounuku XIX — nayana XXI BB.

4.1. Ucropuueckue uctounuku XIX — Hauana XX BB. U UX UCTOUHUKO-
BEUYECKHUH aHAIIN3.

4.2. Ucropuueckne ncroannku X X-aadanga XXI BB.

b1.B.26

dusuyeckas KyJbTypa U CIOPT

Lenbto nzyuenus: AuCUUIIIMHBL «DU3HUECcKas KyIbTypa U CIIOPT SB-
nsiercst popMUpOBaHKUE PU3MUECKON KYIBTYPBI JINYHOCTH M CLIOCOOHO-
CTH HAMPaBJICHHOTO HCIIOIBb30BaHMS PA3HOOOPA3HBIX CPEICTB (hU3UUC-
CKOH KyJIBTYpBI, CIIOPTa AJISl COXPAHEHUS U YKPEIIJIEHHS 3[I0POBbs, a
TaKXke K Oyaymei mpodeccuoHaIbHON AESTETbHOCTH.

WzyueHre TUCHUITIMHEL 0a3upyeTcs Ha 3HAHUSX, YMCHHSIX U HAaBBIKAX,
MOJTyYEHHBIX B PE3yIbTaTe OCBOCHUS AUCIUIUIMHBI IIKOJIBFHOTO Kypca.
3HaHUs U YMEHHS, OJTyYeHHbIe 00yYaroIMMHUCS TIPH U3YUYEHUHN JHC-
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LUIUTMHBI, He0OXOJUMBI ITpH A7l GOPMUPOBAaHHUS TIOHUMAHHS COLUAIb-
HOU ponu pu3ndecKoil KyJIbTyphl B Pa3BUTUHU JTUYHOCTH U TIOATOTOBKE
ee K Mpo¢ecCHOHANBHON ACSTENLHOCTH; AJISl COXPaHEHHS U YKPETUICHUS
3JI0POBBSA, IICUXUYECKOTO OJIArOTIONYYHs], Pa3BUTHSI H COBEPLICHCTBO-
BaHMSI ICUXO()U3NIECKUX CIIOCOOHOCTEN, KaueCTB M CBOMCTB JIMYHOCTH,
caMooIpeneneHNs B QU3NUECKON KyIbType; Ul OBIaJCHHUS O0IIeH U
npodecCHOHANTBHO-TIPUKIAAHOHN (PHU3NYEeCKOH MOArOTOBIEHHOCTH, OI-
penensroniel NcuxopU3NIECcKyo NOAr0TOBIEHHOCTh CTYAEHTa K 0y-
Ioyued npodeccun; A TOCTHXKEHUS )KU3HEHHBIX U TPO¢eCcCHOHANb-
HBIX IIeJIei.

Nzydenue nucrumuinibl «Ou3nueckas KyJbTypa» (GOpMUPYET clie-
JOYIOLIYIO OOLIEKYIbTYPHYIO KOMIIETCHLIUIO:

- CIOCOOHOCTBIO UCTIOJIB30BAaTh METOBI U CPEeNCTBA (PU3UIECKON KYIIb-
TYpBI JUII 00€CIICUCHHUS TIOJTHOIICHHON COIMAILHOM U IPO¢eCCHOHAIIb-
Hoii nesrensHocTH (OK-8).

B pesynbraTe nzyyeHus: AUCLHMIIMHBL 00yYarOMUiCs TOJKEH:

3HATh!

-pob (PU3NYECKOH KyJIbTYPHI B Pa3BUTHHU YEJIOBEKA U TIOATOTOBKE CIIe-
LUAJIICTA,;

-OCHOBBI (PM3MUECKON KYIBTYPHI U 3I0POBOTO 00pa3a KU3HH, BIUSHHIE
03/I0pPOBHUTENBHBIX CUCTEM (PHU3MYECKOTO BOCIIUTAHHS Ha YKPEIUICHHE
3I0POBBS, MPOPUIAKTUKY TPOPECCHOHATHHBIX 3200IeBaHUH 1 BpE-
HBIX [IPUBBIYECK;

-crI0co0OBI KOHTPOJISL, CAMOKOHTPOJIS ¥ OLIEHKH (PU3UIECKOTO Pa3BUTHS
1 (U3HYECKON MOATOTOBICHHOCTH;

-[IpaBUJIa U CIIOCOOBI IUTAHUPOBAHUS 3aHATHUI 110 PA3IMYHBIM BHIAM
criopTa.

YMers:

-BBIIOJIHATH HHANBUAYAJIEHO OAOOHBIE KOMILJIEKCHI 030POBUTEIBHOM
W aJlaliTUBHON (JIeueOHoM) GrU3nIecKoil KyJIbTypBhI;

-OCYIIECTBIISITH TBOPUYECKOE COTPYAHUYECTBO B KOJUIEKTUBHBIX (JOpMax
3aHATHN (U3NYECKON KYIIbTYpOii;

-ACIOJIb30BaTh MPUOOPETEHHBIC 3HAHUS U YMEHUS B IPAKTUYECKOI
JeSITeTbHOCTH M TIOBCETHEBHOMN JKU3HU.

Bnagets:

-CUCTEMOM MPAaKTUUYECKUX YMEHUH 1 HABBIKOB, 00ECTICYMBAIOIINX CO-
XpaHEHUE U YKPETIJICHHUE 3/I0POBbsI, Pa3BUTHE U COBEPIIICHCTBOBAHHE
ncuxo(U3n9IecKux CoCOOHOCTEH 1 Ka4ecTB (C BHITIOJHEHHEM yCTa-
HOBJICHHBIX HOPMaTHUBOB 110 0011l (U3NYECKON U CIIOPTUBHO-
TEXHUYECKOW MOATOTOBKE) JIJISL:

-[TOJITOTOBKH K TIpo(hecCHOHaNbHO IesITeNbHOCTH | ciTyx)0e B Boopy-
skeHHbIX Cunax Poccuiickoit @enepanuu;

-[IOBBIIEHUs Pa00TOCIIOCOOHOCTH, COXPaHEHUS, YKPEIUIEHHS 3J0POBbS
Y CBOMX (PYHKITMOHAIILHBIX U JIBUTATEIHHBIX BO3MOXKHOCTEI;
-OpraHU3aIMH U MPOBEICHUS HHANBUIYAILHOT'O, KOJJIEKTHBHOTO U Ce-
MEHHOr0 OTIBIXA U MPH yYaCTUH B MACCOBBIX CIOPTHBHBIX COPEBHOBA-
HUSX;

-B [IPOLIECCE aKTUBHON TBOPYECKOH AESATEIBHOCTHU 110 (POPMUPOBAHUIO
310pOBOTO 00pa3a KU3HU

-ACIOJIb30BaHMSI TJUYHOTO ONBITa B (U3KYIBTYPHO-CIIOPTUBHON J1esi-
TEJIBHOCTH.

JucuuninyHa BKIIO4aeT B ce0sl CIeIyIOIUe Pa3Iebl:

1. dusnueckas KyJIbTypa B IpodecCHoHaIbHON MOITOTOBKE CTY-
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JICHTOB.

2. AHaTtoMo-MopdosorHueckne U GU3NOTOTHISCKHE OCHOBBI
KU3HEIEATEIHHOCTH OPraHu3Ma YesIOBeKa MPH 3aHATUAX (PU3NIECKOi
KYJIbTYPOM.

3. OcCHOBBI 370POBOTO 00pasa )KU3HHU CTyIEHTa

4, Y4eOHbIi TPy CTYAEHTOB ¥ BO3MOXHOCTH IIOBBILICHUS €I0
3¢ EKTUBHOCTU CPEeNCTBAMU PU3NUECKON KYIBTYPHI.

5. MeTtoandeckne 1 MPaKTUIECKUE OCHOBBI (PH3MUECKOI0 BOCIIH-
taaus. CropT B cUcTeMe (PU3NIECKOTO BOCTIUTAHIS.

6. ONMUMNUKACKUE UIPHI.

7. KoHTposb 1 caMOKOHTPOJIb (PU3NIECKOTO COCTOSIHUSL.
ITpodeccuonanpHO-pUKNaaHas HU3NUECKasi IOATOTOBKA CTYIECHTOB.

b1.B.27

KonduaenuunajibHoe 1e/10NPOU3BOIACTBO

Lens n3y4eHus: TUCUUIUIMHBL: U3yYSHHUE HOPM JIEHCTBYIOIIETO 3aKOHO-
JaTeIbCcTBa B 00JacTH 00pabOTKU TOKYMEHTOB, COJIEP KAIIMX CBEACHUS
KOH(UICHIMATILHOTO XapaKTepa, MPaKTHKH PHMEHEHHS 3TUX HOPM
JUTSL MIX TIOCJICAYIOIIET0 KBATM(PHUIINPOBAHHOTO IPUMEHEHUsI B Ipodec-
CUOHAJIBHOU JESTEIBHOCTH.

M3ydeHne MUCHUIUTMHBI 0a3upyeTcs Ha 3HAHUSX, yMEHHUSAX U HaBBIKaX,
HOJTYYSHHBIX B pe3yJIbTaTe OCBOCHUS TUCIHUIUIMHBI «BBeienne B mpo-
dbeccuion, «JloKkyMEHTOBEICHUEY.

3HaHUSA M YMEHUS, TIOTy4eHHBIE 00yJarOMMMUCS TIPH U3Y9IECHHU JTUC-
[UIUTAHBI, HEOOXOIMMBI IIPU M3yYSHUH AUCIMIUINH: «/loKyMeHTHpoBa-
HUE JIeSITeIbHOCTH HErOCyIapCTBEHHBIX OpraHu3anuiiy, «JJokymenra-
UOHHOE 0OecrieueHre YIpaBIeH!s Ha TIPEANIPUATHSIX Pa3IMIHbBIX Op-
raHU3aIMOHHO-TIPABOBBIX (hOpM», «J{OKYMEHTBI M IOKYMEHTOO00POT B
OyxranTepckoM yderey, « MexxayHapoJHbIe CTaHIaPTHI YIIPaBICHUSI
JIOKyMeHTaMm», «O0pabOoTKHU U 3alluTa JJOKYMEHTUPOBAHHOU HH(OP-
Manumn», «Opranu3anus U TEXHOJIOTUS JOKYMEHTAIIMOHHOTO o0ecrieye-
HUS yHpaBlieHus», «[I[pon3BOACTBEHHAS - MPAKTHKA IO MTOIYYECHHIO
npodecCHOHANTBLHBIX YMEHUH U ONbITa MPOPEeCCHOHATEHON IEATENHHO-
ctn», «IIpon3BOACTBEHHAs — MPEAUIUIOMHAs IPAKTHKaY, «[ ocymapcT-
BCHHAs UTOTOBAsI ATTECTALIUS».

W3yyeHne NUCIMIDIMHBI HAMPaBIeHO Ha (POPMHUPOBAHKE U Pa3BUTHE
CIEYIOUUX KOMITETEHITUH:

CHOCOOHOCTBIO UCIIOJIB30BaTh TEOPETHUECKIE 3HAHHS M METOJIbI HCCIIe-
nosanus Ha npaktuke (OITK-1);

BJIaJICHHEM TEH/ICHIMSIMU Pa3BUTHS UHPOPMAIOHHO-
JOKYMEHTAIIHOHHOTO U oOecrieueHHs yIpaBieHnsl apXUBHOTO Jeja
(TTK-5),

CIOCOOHOCTBIO BBISIBIISITH M OTOUPATH IOKYMEHTHI JIJIsl PA3HBIX THUIIOB 1
Bu10B nyosmkaiuii (ITK-12),

BJIaJIeHHeM MeToamu 3aiuTel nHGopmarn (11K-17),

CIOCOOHOCTBIO UCIIONIF30BaTh NPABUIIa OPTraHU3aIlMK BCEX ATATOB pa-
0OTHI C IOKYMEHTaMH, B TOM YHCJIe apXUBHBIMU JIokyMeHTamu (TTK-
20),

BJIaJICHHEM HaBbIKaMH 00pabOTKH JOKYMEHTOB Ha BCEX ATamnax J0KY-
MEHTO000pPOTa, CHCTEMAaTH3AIM1, COCTABIICHUSI HOMEHKIIATYPhI Je
(ITK-26),

CIOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOJATENBHOW M HOPMATUBHO-
METOM4YecKOi 6a3ze HHPOPMAMOHHO-TOKYMEHTAIIMOHHOTO obecreye-
HUS YIIPaBICHUS U apXUBHOTO JIea U CMEKHBIX obacreit (JITK-2),
CHOCOOHOCTBIO OPraHU30BaTh paboTy ¢ JOKYMEHTAaMH, COJIEPKALTIMU
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uHpopmaiuo orpannueHHoro gocryna (JI1K-6).

B pesynbraTe M3y4eHHs TUCIUILTMHBI 00YYaIOIINICS JOIDKEH:

3HATh:

- OCHOBHBIE OIIPE/ICIICHHSI U TIOHATHS, OCHOBHBIE METO/IBI UCCIIEI0BA-
HHH, OTIPEIeTICHHUS IPOLIECCOB MCIIOIb30BaHUS TEOPETHUECKUX 3HAHUIH
¥ METOJIOB MCCIICOBAHNUS Ha MTPAKTHKE;

- o0menpogeccnoHaNbHbIE TEOPETHIECKHE M METOANYECKHUE OCHOBBI
pa3BUTHA MH(OPMAITOHHO-TOKYMEHTAIHOHHOTO 00eCIeYeHUs yIIpaB-
JICHUSI ¥ apXHBHOTO JIENIa;

- IpaBWJia ¥ METOJIMKY BBIABJICHUS U 0TOOpa TOKYMEHTOB ISl pa3HbIX
TUIIOB U BUJIOB ITyOJIMKAIIHIA;

- o0menpodecCHOHANBHBIE TEOPETHIECKIE M METOMYECKIE OCHOBBI
WH(POPMAITMOHHOW O€30ITaCHOCTH | 3aIIUTHI HHPOPMAIIHH;

- 001IeTIPOeCCHOHANILHBIC TEOPETHYSCKUE U METOTUICCKUE OCHOBBI
OpraHM3aIMU BCEX ITAIOB Pa0OTHI ¢ JOKYMEHTaMH, B TOM YHUCIIE ap-
XHBHBIMH JIOKYMEHTaMHU;

- 0COOEHHOCTH, TPaBUiIa U MPUHLIUIIBI 00paOb0TKH JOKYMEHTOB Ha BCEX
JTanax JOKyMeHT0000pOoTa, CHCTEMAaTH3alluH, COCTaBJICHUS HOMEHKJIA-
TYpHI 1€,

- 3aKOHOJATENIbHYI0 U HOPMATHBHO-METOANYECKYIO 0a3y HH(popMaIu-
OHHO-JTOKYMEHTAI[IOHHOTO 00€CIIeYeHNs YIIPaBIEeHUS U apXUBHOTO
JleJa; TPaBoOBYIO 0a3y CMEKHBIX 00nacTei B cepe KOHPUACHINATBHO-
O JIeNIONIPOHU3BOJICTBA;

- o0menpodeccuoHaAIbHBIE TEOPETHIECKUE i METOANIECKHE OCHOBBI
paboTHI ¢ TOKYMEHTaMH, COJIePKAIIMMH HH(POPMAIHIO OTPAaHUYEHHOTO
JIOCTYyTIA.

YMers:

- pacnio3HaBaTh AP PEKTUBHOE PellieHre OT HeAPPEKTUBHOTO,
NPUMEHSTH TEOPETUUECKHE 3HAHHUS M METO/IbI HCCIICIOBAHHS 3HAHUS B
npodeCcCHOHANTLHON IEATENLHOCTH; UCTIONB30BATh MX HA MEKIHMCIIUII-
JMHAPHOM YpPOBHE; KOPPEKTHO BBHIPAXKaTh M apryMEHTUPOBAHHO 000C-
HOBBIBaTh TEOPETUYECKHE 3HAHHS M METO/IbI HCCIICIOBAHMS HA TIPAKTH-
Ke;

- IPUMEHSTh Ha IPAaKTUKE 001IenpodeCCHOHANBHBIE TEOPETHUECKHIE U
METOANYECKHE OCHOBBI Pa3BUTHUS HH(POPMALIMOHHO-
JOKYMEHTAIIHOHHOTO 00ECTIeYeHUs] YIpaBJICHHs U apXUBHOTO JIENa;

- IPUMCHSATDH BBI6paHHBIe JOKYMCHTHI JJI Pa3HBIX THUIIOB XU BUI0B HY6-
JUKaIuil B mpoecCHoHaIbHOMN AEeATeTbHOCTH; CIIONB30BaTh X Ha
MEXIUCUUILITUHAPHOM YPOBHE;

- pacnio3HaBaTh 3G EKTUBHOE MPUMEHEHUE B MTPOPECCHOHAIBHON JIes-
TEJIBHOCTH METOJIOB 3aIUThI HHGOPMAIK OT Hed(HEKTHBHOTO;

- pacnio3HaBaTh 3G EKTUBHOE MPUMEHEHUE B MTPOPECCHOHAIBHON J1es-
TEJIbHOCTH NIPaBUJIa OPTaHU3ALKHU BCEX 3TAoOB paboThl ¢ JOKYMEHTaMH,
B TOM YHMCJIC apXUBHBIMU TOKYMCHTaMH OT Hei)q)(i)eKTI/IBHOFO;

- 00pabaThIBaTh JJOKYMEHTHI HA BCEX dTarax JOKyMEHT000opoTa, CUC-
TEMaTU3UPOBATh UX, COCTABIIATH HOMEHKIIATYPBI JeJl; HCIOIb30BaTh
JIaHHBIC 3HAHMS HAa MEXIUCIMIUIMHAPHOM YPOBHE;

- IPUMEHSTH U ONIEPHPOBATH 3aKOHOIATEIILHOW 1 HOPMaTHBHO-
METOANYECKOH 0a30i TOKYMEHTAIHOHHOTO 00eCTIeYeHUs YIpaBICHUS 1
apXHUBHOTO JieJia, a TAKXKEe CMEKHBIX o0nacTeil B cdepe KoHPpHUIeHIIU-
QJIBHOTO JEJTIOTPOU3BOICTBA;

- OCYILIECTBIIATh U OPraHU30BBIBATH paboTy Ha MPOEeCCHOHATBHOM
YPOBHE C JOKYMEHTaMH, COAEPKAIIMMHI HHPOPMALIMIO OTPAHUYEHHOTO

48




OOmmas

Wnnexc HanmeHnoBaHMe TUCIUTUTHHBI TPYJIOEMKOCTb,
gacoB (3ET)
1 2 3
JOCTyTA.
Bnaners:

- IPaKTUYECKUMH HaBBIKAMH, CIOCO0aMHU OLIEHUBAHUS 3HAYMMOCTH H
NPaKTUYECKOW MPUTOIHOCTH UCTIONBb30BAHMS TEOPETUUECKUX 3HAHUN U
METO/IOB HCCIICIOBAHMS Ha MPAKTHKE; OCHOBHBIMH METOJAMHU PELICHUS
3a7a4 B 00JIaCTH UCTIONB30BAaTh TEOPETHUESCKHE 3HAHHS M METOIBI HC-
CIIEZIOBAaHMSI Ha MTPAKTHUKE;

- cioco0aMy OIICHUBAHUS 3HAYUMOCTH U TIPAKTUYECKON MPUTOTHOCTH
pa3BUTHA MH(OPMAITOHHO-TOKYMEHTAIHOHHOTO 00eCIeYeHUs yIIpaB-
JICHUSI K apXUBHOTO JIENIa;

- IPaKTUYECKUMH HABBIKAMH BBISIBIICHUS M OTOOpA TOKYMEHTOB JIJIst
Pa3HBIX THIIOB M BUIOB ITyOJMKALMI M HABBIKAMU MX HUCIIOJIH30BAHHS;

- IPaKTUYECKUMHY HaBBIKAMH 3aIUTHl MH(OOPMAIIMH 1 HABBIKAMH X
UCTIOJIb30BaHHUS;

- IPAaKTUYECKUMHU HAaBBIKAMH MCIIOIb30BaHUS Ha MEKANCIUTUTHHAPHOM
YPOBHE IPaBHJI OPTaHU3ALMH BCEX ATATIOB pabOTHI C IOKYMEHTaMH, B
TOM YHCJIe QpXUBHBIMHU JTIOKYMEHTAMH;

- BO3MOKHOCTBIO MEKAMCUUILTMHAPHOTO MPUMEHEHUS HAaBBIKOB 00pa-
OOTKH JIOKYMEHTOB Ha BCEX 3Tarax JOKYMEHTO000pOTa, CHCTeMaTH3a-
[IUH, COCTABIICHHUS HOMEHKIIATYPHI JIeJT;

- coco0aMu OLIEHUBAHUS 3HAYMMOCTHU M MTPAKTHYECKOH MPUTOTHOCTH
WCTIONb30BaHMsI 3aKOHO/IATEIFHON 1 HOPMaTHBHO-METOAMYECKON 0a30ii
MH()OPMATMOHHO-TOKYMEHTAIIMOHHOTO 00ECTICYeHUsI YIIPABICHHS 1
APXUBHOTO JIeJIa U CMEXHBIX 00J1acTel B chepe KOHPHUISHIIUATLHOTO
JIeTIONPON3BO/ICTBA;

- HaBBIKAMHU 110 OCYIIECTBJIICHUIO U OpraHU3aluy paboThl Ha mpodec-
CHOHAIILHOM YPOBHE C IOKYMEHTaMH, COJIep KallliMH HH(OPMAIINIO
OTPaHUYEHHOTO JOCTYIIA.

JlMcIMIUIMHA BKIIIOYAET B ce0s CIeIYIOMINE Pa3aesbl:

1. Pa3znen. CynHocTh U 0COOEHHOCTH KOH(DUICHIIMATBLHOTO ACIOPO-
W3BOJICTBA

1.1. KonduaenuanbHas HHGOPMAIIVSI U €€ BHUIIBI

1.2. Opranuzanms KOHPHUICHIHATBHOTO JIEONPOU3BOICTBA

1.3. KomMriuteke Mep 1o 3amure KoHQUASHINaTbHON HHPOpMAITUH

1.4. Cuctema noctyna K KOHQUASHINAIBHBIM JOKYMEHTaM

1.5. PexxuM coxpaHHOCTH KOH(PHICHIUAIBHBIX JOKYMEHTOB

1.6. OTBETCTBEHHOCTH 3a pa3riiallieHue CBeJICHU KOHPHUICHIINATEHOTO
xapakTepa

2. Pazgen. Oprannzanusi KOHQHISHIHAIEHOTO TOKYMEHTOO00POTA.
2.1. HazHaueHue 1 BUAbI yueTa KOHPHUICHINAIBHBIX JOKYMEHTOB.
VYuer HocuTenel KOHPUICHIUATBHOW HHPOpMAIH

2.2. JIBmKeHre U31aBaeMbIX KOH()UACHINATIBHBIX TOKYMEHTOB U UX
yuer

2.3. [Mony4enue u OTHpaBiIeHHe KOHPHICHIIMATBHBIX JOKYMEHTOB M UX
yaeT

2.4. Yaet KOH}HUICHINAIBHBIX JOKYMEHTOB BBIICIIEHHOTO XPaHEHHUS
2.5. Y4er xonupoBaHus KOHOUISHINATIBHBIX JOKYyMEHTOB

2.6. Homenxuatypa koH(buneHIHaIbHEIX e, PopmupoBanue u
odopmieHne KOHGHUISHIUATBHBIX eIl

2.7. lloaroroBka KOHGHUIESHIUAIBHBIX €] 1 JOKYMEHTOB JJIsl apXUBHO-
IO XpaHEeHUS

2.8. HazHauenue, BBl ¥ MPUHIIMITEI IPOBEICHHUS TPOBEPOK HAINYHS
KOH(HICHINAIBHBIX JOKYMEHTOB.
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b1.5.28 IMpoaBu:KeHNEe HAYYHOI POTYKIIMH 108 (3)

Henstmu m3yueHust TUCIUTUTAHEL «lI[poIBImKeHNe HAYIHOM POy KITHI)
ABJISIFOTCA: Pa3BUTHE Y CTYIEHTOB JMYHOCTHBIX KauecTB, (opMupoBa-
HHUE y CTYACHTOB NPEACTABICHUI O BUaX HAYYHON MPOAYKLIHUH U ITYTIX
MIPOABIDKEHHUS €€ Ha PHIHOK, ITOJTydeHHEe KOMIUIEKCAa 3HaHUH O CHCTEMeE
TOCY/IapCTBEHHOHN MOANEPXKKH, IpaHTaX, GpoHAax u oGopMIeHHH KOH-
KypCHOH JTOKYMEHTAllUHM; OCBOCHHE CTYACHTaMH HABBIKOB MPOBEACHUS
MATEeHTHOTO TTOUCKA, 0()OPMIICHHUS TATEHTHOW JOKYMEHTAIIHH.
W3ydeHre nUCHIUIUIMHEI 0a3upyeTcs Ha 3HAHMSX, YMEHHSIX M HaBBIKaX,
TIOJYYEeHHBIX B pe3yibTaTe ocBOeHHs qucuuiuinabl «Vcropusy, «[lpa-
BOBEJICHHEY, « IKOHOMHUKAY.

3HaHUA W YMEHHs TONyYeHHBbIE OOYYalOMIMMHUCS TIOIYYCHHBIE MPH
W3YYEeHUN TUCHUIUTHHB «lIponBrkeHne HaydyHON MPOIYKIUN» OYyayT
HEOOXOMUMBI MM TIpU JTAJIbHEHIIeH MOJATOTOBKE K TOCYJapCTBEHHOMY
SK3aMEHYy.

W3ydeHne NUCIUIUIMHBI HANpaBlieHO Ha (OpPMHUpPOBAHWE U PA3BHUTHE
CIEAYIOLUX KOMIIETEHIUH:

OK-10: cnocoOHOCTBIO K MCIIOJIB30BAHUIO OCHOBHBIX METOJ[OB, CIIOCO-
0OB U CPEICTB MOyYEHUS, XPaHEHUS, IepepadOTKA HHPOPMAIIHIH;
OIIK-2: BnagenueM 6a30BbIMU 3HAHUSMH B 0071aCTH HHHOPMAIIMOHHBIX
TEXHOJIOTU;

OIIK-4: BnageHreM HaBBIKAMH HCIIONb30BAaHUS KOMIIBIOTEPHOI TEXHU-
KM 1 WHGOPMAITMOHHBIX TEXHOJIOTHI B TIOMCKE UCTOYHUKOB W JIUTEPA-
TYpBI, HCIOJH30BaHUM IPABOBBIX 0a3 JaHHBIX, COCTaBICHUH OHOJINO-
rpaduyuecKkux U apXuBHBIX 0030POB.

OIIK-6: criocoOHOCTBIO pelIaTh CTaHAAPTHBIE 3aJauu MPpoecCHOHAb-
HOW JIeATEIbHOCTH Ha OCHOBE MH(OPMAIMOHHON W OuOIMOorpadude-
CKO KYJIBTYPBI c NpUMEHEHUEM UH(POPMAIIOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI W C y4ETOM OCHOBHBIX TpeOOBaHWI
UHQOPMAIMOHHOHN 0€30MaCHOCTH.

ITK-6: criocoOHOCTBIO aHATM3UPOBATh CUTYAIMIO HA PbIHKEe MH(OpMa-
[IMOHHBIX MPOAYKTOB M YCIYT, AaBaTh SKCIIEPTHYIO OIEHKY COBPEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOTO TOKYMEHTOOOOpOTa W BEIEHUS DIIEK-
TPOHHOTO apXHBa.

TIK-14: BnageHueM HaBBIKAMHM HCHOJB30BAHUS KOMIBIOTEPHOM TEXHU-
KA ¥ WHPOPMALMOHHBIX TEXHOJIOTUH B JOKYMEHTAIMOHHOM o0ecrieue-
HUHM YTIPABIICHHUS U apXUBHOM JIeJIe.

TIK-15: crtocoOHOCTBIO COBEPIICHCTBOBATH TEXHOJIOTHH JTOKYMCHTAIIH-
OHHOTO 00ECIEeUYEHHUs YIPABICHUS U apXUBHOTO Jiesia Ha 0a3e HUCIOJb-
30BaHMA CPEACTB aBTOMATU3ALIH.

TIK-17: BnagerrieM MeTOaMu 3aIUTHI HH(DOPMAITHH.

B pesynbraTe nzydeHus: AUCHUILIMHBI 00yYarOIIUICs JOJKEH:

3HATh:

- TUITBI ICTOYHUKOB HH(OPMAIINHY;

- THIIBI TPABOBBIX 023 IaHHBIX;

- @enepanbhbiii 3akoH oT 20.02.1995 N 24-®3 (pea. ot 10.01.2003)
«O06 unbpopmaryu, HHGOPMATH3ALMH U 3AIIUTE HHPOPMALIUN,

- CHOCOOBI pEeIIeHUs CTAaHMAPTHBIX 3a1ad B Mpo(ecCHOHANBHOU Jes-
TEJIBHOCTH;

- 6a30BBIC OIpeaeeHHsI MHPOPMATHKH;

- OCHOBHBIE M COCTaBHBIE CTPYKTYpPbI JaHHBIX, HCIIOJIb3yEeMBbIE B KOM-
MBIOTEPHBIX TEXHOIOTHUSX;

- obmme cBefeHUs] 0 MHPOPMAIIMOHHO-KOMMYHHKAIMOHHBIX CHCTEMax
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Y UCTOYHHKAX, OCHOBHBIEC BU/IaX 0a3 JaHHBIX M UX THIU3ALHHL;

- CIOcOOBI M Cpe/IcTBa MOJMYUYCHUs, XPaHEeHUs, TepepadoTku nHpopMa-
LK

- TCHICHLUH Pa3BUTHUS KOMIBIOTEPHBIX CETEH M KOMIIBIOTEPHBIX YCT-
pPOMCTB;

- IIPUHIIAITE] OPTAHU3AIAY U MCIIOIb30BAaHUS CPEJICTB BEIUHUCIUTEIHHOMN
TEXHUKHU;

- COCTaBJISIOIINE SKCIIEPTHOM OIIEHKH COBPEMEHHBIX CHCTEM DJIEKTPOH-
HOTO TOKYMEHTO000POTa U BEACHUS IIEKTPOHHOTO apXUBa;

- OCHOBBI OpraHu3alMy coBpeMeHHbIX DBM m ux oOuine xapakrepu-
CTHKH;

- CIIOCOOBI pereHns 33124 TPoeCCHOHANBHOM IeATEFHOCTH;

- TIPUHIIAITEI U HATIPaBJICHUE PA3BUTHUS TEXHOJOTHNA JOKYMEHTAIIHOHHO-
ro oOecrieueHsl, yIpaBIeHUs H apXUBHOTO JIeTa;

- CIOCOOBI pelIeHns 3a7a9 IpoeCCHOHANBHON NesSTeNFHOCTH TPU TI0-
MOIIIA COBPEMEHHBIX ITU(PPOBBIX TEXHOJIOTHIA;

- COBpEMEHHBIE TEHICHIIMH B 00JIACTH 3aIUTH HHPOPMALIUH.

YMers:

- HaXOJUTh UCTOYHUKH M JUTEPATYpy MpPH ITOMOIIN HH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

- ITOJIb30BaThCs OUOIMOrpauUecKUMu 0030paMu, COCTABIIATh HX;

- TIOJTB30BAThCS ONONMHOTpadUUIECKUMHU CITUCKAMH, COCTABIATh UX;
-IPUMEHSTh UHPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH C yde-
TOM OCHOBHBIX TpeOOBaHUI HHPOPMAITMOHHON 0€30MaCHOCTH;

- paboTaTh Ha IEPCOHATFHOM KOMITBIOTEPE B Cpefie OJHON U3 OIepaIin-
oHHbIX cucteM (Windows);

- IOJTy4aTh, XPaHHUTh, TepepadaThIBaTh HHPOPMAIIHIO;

- J1aBaTh OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTO-
obopoTa;

- BECTH JJIEKTPOHHBIN apXUB;

- MPUMEHATHh 3HAHUS B OOJIACTH MH(POPMALMOHHBIX TEXHOJOTWH s
yirydmeHust 3QPEeKTUBHOCTH TPOIIECCOB, MPOUCXOMAIINX TIPH TOTyde-
HUH, XpaHEHUH, TiepepaboTke nH(OpMAaInY;

- ompenenath dPPEKTHBHBIE MYTH MPOJBIKEHHUS HAYYHON MPOIAYKIUH
Ha MH()OPMALMOHHBIA PHIHOK C NMPUMEHEHHEM COBPEMEHHBIX HHpOP-
MalMOHHO-KOMMYHHMKALMOHHBIX TEXHOJIOTHH, TI00ANbHBIX HH(pOpMa-
IUOHHBIX PECYPCOB;

- NpUMEHSITh HH(GOPMAIMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTHH C
YYETOM OCHOBHBIX TpeOOBaHMI MH(POPMAIIIOHHOH 6e30MacHOCTH;

- IPUMEHSTh CTaHAAPTHBIE MPHUEMBl (OPMATUPOBAHUS, H NIEPEPAOOTKU
WHPOPMAITUH.

Bnagets:

- MPAKTUYECKUMH HaBBIKAMH WCIIOJIB30BaHMs OnOIuorpadguyeckux 00-
30pOB, UX COCTaBJICHMUSI,

- MPaKTHYECKHMMU HABBIKAMU TOWCKAa HCTOYHWUKOB M JIUTEPATYyphl C
NpUMEHEHuEM HHPOPMATMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

- TIPaKTUYECKHUMH HAaBBIKAMH WCITOJIB30BaHUSA OuOnmmorpaduaeckmx
CITUCKOB, UX COCTABIICHUS;

- OPaKTUYeCKUMHU  HaBbIKAMHA  HIPUMEHEHHS  WH(POPMALMOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOTHH;

- HaBbIKAMU TOJTOTOBKH JIOKYMEHTOB C HCIOJh30BaHUEM O(HCHBIX
nporpaMMHbIX mpoayktoB (MS Word, MS Excel, MS Access, MS
PowerPoint);
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- NPaKTUYECKUMH HaBBIKAMH TIONYYEHHs, XpaHEHHs, mepepaboTKu H
UCIIOJIb30BaHMs HH(pOpMauy;

- METOJaMH MNpPEACTaBICHHs W MEPBUYHOTO aHadn3a MHPOPMALUH H
MacCHBOB JJaHHBIX;

- MPAaKTUYECKHMH HaBBIKAMH OLICHKH COBPEMEHHBIX CHCTEM DIIEKTPOH-
HOTO TOKYMEHTO000pOTa;

- IPaKTUYECKUMHU HaBBIKAMU BEJCHUSA DJIEKTPOHHOTO apXUBa;

- I[PaKTUYECKMMH  HAaBbIKAMU  IPUMEHEHHs  HHGOPMALUOHHO-
KOMMYHMKALIMOHHBIX TEXHOJOTWH B JOKYMEHTallMOHHOM OO€CIeYeHUH
yIpaBIeHUs U apXUBHOM JIEIE;

- HaBBIKAMU COBEPIIEHCTBOBAHUS TEXHOJOTUH JOKYMEHTALlMOHHOTO
oOecrieyeHus], yIpaBIeHUs] U apxXUBHOTO Jiea Ha 0a3e MCIIOIb30BaHUS
CPEJICTB aBTOMAaTH3aLIHH;

- METOAaMH CTUMYJIHPOBAHHS COBITA WHHOBAIIMOHHOW TPOIYKIIMH C
NPUMEHEHUEM COBPEMEHHBIX U(PPOBBIX TEXHOJIOTHUI;

- HaBBIKaMH 3aLUThl HHPOPMALIH;

- HaBBIKAMH MPUMEHEHHUS! HHPOPMAIMOHHBIX TEXHOJIOTUH IS TOTy4e-
HUSI, XpaHEHUs], IepepaOboTKH HHPOPMALIUH.

Jucuunnuna BKIIO4aeT B ce0sl CISAYIOIIUE PAa3Iebl:

1. TTonsaTre HAYYHOH MPOAYKIIHH.

2. Buapl HayyHOH IPOAYKLIMH.

3. Peructpanus pa3nuyHbIX BUJOB HAYYHOU MPOAYKIIHH.

4. IlyTu npOJBUKEHUS HA PHIHOK.

5. Cucrembl UHAHCHPOBAHHUS.

6. Cucrembl rocy1apCTBEHHOM MOJACPKKH.

7. IlpuHIMIIBI B3aNMOJEHCTBUS C HAYYHO-UCCIIE0BATEICKUMHI HHCTH-
tyramu PAH.

8. KoHkypcHas JoKkyMeHTalus 1 ee oopMIICHHE.

b1.5./1B.01

DJIEKTHBHBIE JUCIUILTHHBI 10 (PU3NYECKOH KYJIbTYpe H COPTY
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b1.5.JIB.01.01

DJIeKTHBHBIE KYPCHI 10 (PM3HYECKOI KYJIbType U CIIOPTY

Llenbro M3y4YeHUs TUCIUTUIMHBI « IIEKTUBHBIE KYPCHI 110 (PU3NIECKOH
KYJIBTYpe U CIIOPTY» siBisieTcst hopMupoBanne GpU3nIeckoil KyJIbTypbl
JIMYHOCTH U CIIOCOOHOCTH HAIPABJIEHHOT'O MCIIOJIB30BaHUs Pa3HOO00-
pasHbIX hopM QU3NYIECKON KyIbTYphI, CIOPTA JIJIsl COXpAaHEHHUS U YKpe-
TUIEHUS 3[I0POBbS, a TAK)KE MOJITOTOBKA K OymyIieil mpogeccuoHalbHOM
JIESITENIHOCTH.

Uzyuenne aucuUIIMHbL Oa3upyeTcs Ha 3HaHUSX, YMEHUAX U HaBbIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUTHHBI «DH3mueckas Kyb-
Typa» B paMKax CpeIHEro MOJHOTO 00pa3oBaHUsl.

3HaHUs U YMEHHUS, IOJTyYeHHbIe 00yYaroIMMHKCS TIPH U3yUYEHUHN AKC-
[UILTHHBI, HEOOXOJMMBI JUIsl TIOATOTOBKH JTMYHOCTH K TIpodeccroHalb-
HOW JesITeNFHOCTH; ISl COXPAHEHHS U YKPEIUICHUS 3J0POBbSI, ICUXH-
YeCcKOro 0J1aronoixyyusi, pa3BUTHs U COBEPILIEHCTBOBAHUS IICUXO(PHU3U-
YECKUX CIIOCOOHOCTEH, KaUueCTB U CBOICTB JINYHOCTH, CAMOOIIpeIelie-
HUS B (QU3UYECKOH KYJIBTYpE; JJIsl OBJIAJICHUS 00IIei U npodeccro-
HAJILHO-TIPUKJIAAHON (QU3MYECKOM KyJIbTYpOil, Onpeaesnsionen ncuxo-
¢$u3NUECcKyI0 MOArOTOBIEHHOCTD CTYACHTA K OyayIel npodeccuu; st
JOCTHKEHMS )KU3HEHHBIX U IPOGECCUOHANBHBIX LIeJIEH.

W3ydenne AMCIMIUTMHEI HAIIPaBJIEHO Ha (JOPMHUPOBAHUE U Pa3BUTHE
CJIEIYIOIINX KOMITETEHIIUMI:

- CLIOCOOHOCTBIO UCII0JIB30BaTh METO/IbI U CPENCTBA (PU3UUECKON KYJIb-
TYpBI 17151 00ecieyeHUs TIOJIHOLIEHHOH COLIMAIBbHON U ITPpOodeCcCuOHaNb-
Ho#l nesrenbHOCTH (OK-8).
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B pesynbraTe nzydeHus: AUCHUILIHHBL 00yYarOIIUics JOJIKEH:

3HATh:

- pouib PU3NUECKON KyIbTYPHI B PA3BUTHH YEJIOBEKA M MOJATOTOBKE
CHEINATIUCTA;

- OCHOBHI (pM3HUECKOil KYJIBTYPHI H 3I0pPOBOTO 00pa3a KHU3HH;

- BJIMSHUE 0340POBUTEIBHBIX CUCTEM (PU3NUECKOIO BOCIIUTAHUS HA YK-
peryieHre 310pOBbsl, NPOPUIAKTUKY MPOECCHOHANBHBIX 3a00JIeBaHNI
Y BPEIHBIX NIPUBbIYUCK;

- CIIOCOOBI KOHTPOJISI, CAMOKOHTPOJISI U OLICHKH (PU3NYECKOr0 Pa3BUTHS
1 QU3HYECKON TTOATOTOBICHHOCTH;

- IpaBWJIa ¥ CIIOCOOBI TNIAHUPOBAHUSI 3aHATHI 10 PU3NUECKON KYIbTY-
P€ U CIIOPTY C LIENbI0 YKPEIUICHHUS U COXPAHEHHS 3JJ0POBBS, PO HIIaK-
TUKH TIPO(ECCHOHANBHBIX 3a00JI€BaHUM.

YMers:

- MCTIONIb30BaTh MPUOOPETEHHBIE 3HAHIS, YMEHUS B 001acTH (hU3nde-
CKOH KyIBType U COPTE B MPO(EeCCHOHATBHON NeATENbHOCTH;

- COCTaBIISITh KOMIUIEKCHI 03J0POBUTENFHON M alaTHBHOMN (JIeueOHOI)
(bU3NUECKON KyIbTYPHI;

- OCYILECTBIISITh TBOPUECKOE COTPYIHHUYECTBO B KOJUIEKTUBHBIX (hopMax
3aHATHI (PU3UUECKON KYIbTYPOH.

Brnaners/ B1aneTs HaBBIKAMU:

- CHCTEMOH TEOPETUYECKUX 3HAHUM, 00eCTIeUNBaAIOIINX COXPAHEHNE U
YKpPEIUIEHUE 3/10POBbs, Pa3BUTHE U COBEPIICHCTBOBAHUE NICUXO(PHU3HUE-
CKHUX CIIOCOOHOCTEH M Ka4eCTB;

- HaBBIKaMH MTOBBIIEHHUS Pa0OTOCIIOCOOHOCTH, COXPaHEHHUSI, YKpeTlie-
HUSI 310POBbS M CBOMX (DYHKIIMOHAJIBHBIX U IBUTATEIBHBIX BO3MOXKHO-
cTei;

- HaBBIKAMH OPTaHU3AIMH U TPOBEICHUS HHANBUAYAIBHOTO, KOJIJICK-
TUBHOT'O M CEMEWHOT0 OT/ABbIXa M IPU YYaCTHH B MACCOBBIX CIIOPTHUBHBIX
COpPECBHOBAHHSIX;

- HaBBIKaMU IJIAHUPOBAHHS CAMOCTOSITENBHBIX 3aHATUH 10 (U3NIECKON
KYJIBTYPE U CIIOPTY TSI NPOGUIAKTHKH MPOPEeCcCHOHANBHBIX 3a00J1eBa-
HUM, YKPETJICHNUSI 1 COXPAHEHHUS 340POBbSL.

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIONIUe pa3Iebl:

1. Pazgen. ®usnueckas KyJipTypa B cucTeMe IpodeccHoHaTbHOM Mo-
TOTOBKH.

1.1.®u3nueckast KyJIbTypa Kak COIUabHBIN GeHOMEH.

[TpuurHbI BO3HUKHOBEHHS (PU3UUECKOTO BOCITUTAHUS B oOmiecTe. Ou-
3u4ecKas KyJbTypa: OCHOBHbIE OHATHS, KOMIIOHEHTHI U ¢popmbl. Cpen-
CTBa (PU3NYECKOU KYJIBTYPBI.

1.2. HarpaBnenHoe (opMHUPOBaHKE JIMYHOCTH B Mpoliecce PU3NIECKO-
ro Bocniutanus. CBA3b pa3iMuHBIX BUIOB BOCIUTAHUs B Iipouecce (u-
3u4ecKoro Bocnutanud. Ouzndeckas KyabTypa JUIHOCTH.

1.3. MeToauKko-ie1arornaecKue OCHOBHI (DU3UIECKOM MTOATOTOBKH
MeTtoanveckne MPUHIUIBI PU3MIECKOTO BOCTIHTAHHS. MeTo bl Ppu3u-
yeckoro Bocnutanus. OCHOBBI 00yueHHs ABUTaTeIbHBIM AEHCTBHSIM.
1.4. OcoOeHHOCTH OpraHu3alui PU3NIECKON KYJIbTYPBI CPEIH MOJIO-
JEXU

BoszpactHbie 1 aHATOMOPHU3HOIOTHIECKUE OCOOEHHOCTH MOJIOACHKH.
Opranuzanyst 3aHATHIA B Y4€OHBIX 3aBEACHUSIX U MIEPUO]] TPYAOBOH
nearenbHocTH. OpraHu3aIys CaMOCTOSTEIbHBIX 3aHATHH 10 (Gusnde-
CKOM KynbType. OCHOBBI CAMOKOHTPOJISL.

2. Paznen. ®usnyeckas KyapTypa u npodeccusl.
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2.1. IIpodeccuonansHO-NpUKIaAHAs PU3NUECKAs! TOJTOTOBKA
Haznauenue, 3a1auu, conepxanue [1TIPII. Metoauyeckre 0CHOBBI
MI1DIT.

2.2. [lpousBoacTBeHHAs (HU3NUECKAs KYIbTypa

Ilens, 3amad, METOAMIECKIE OCHOBBI POM3BOACTBEHHON (DH3UIECKOM
KynbTypbl. DOpMBI TPOU3BOACTBEHHON (hH3MUECKON KyIbTyphl. MeTo-
JIKa COCTaBJICHUS] KOMIUIEKCOB YIPaXHEHUH MPOU3BOCTBEHHON (DH-
3WUYECKOM KYJIBTYPHI C yaeToM mpodeccunt. OU3KyIbTypHO-CIIOPTHBHBIE
3aHSTHSA AJ aKTUBHOTO OT/IBIXA ¥ MOBBIIIEHHUS (DYHKITMOHATBHBIX BO3-
MoxxHOCTeH. [IpodrakTrka npodecCHOHANBHBIX 3a00JICBaHUI U TPaB-
MaTH3Ma CpeICTBAaMH (PU3UUECKON KYIbTYPHI.

2.3. Pa3BuTHe (hr3muecKkux KadecTB Il MPOo(ecCHOHAThHON NeATeNb-
HOCTH.

Cuia ¥ OCHOBBI METOJTUKHU e¢ BocriuTaHus. CKOPOCTHBIE CIIOCOOHOCTH
Y OCHOBBI METOVMKH MX BOCITUTaHUsI. BEIHOCIHBOCTS M OCHOBBI METO-
JIUKY €€ BOCTUTaHUA. | MOKOCTh M OCHOBBI METOAVKH €€ BOCIIUTAHUSI.
KoopnunannoHnHble ctocOOHOCTH U OCHOBBI METOAUKU MX BOCTIHTAHHSL.
3. Paznen. CoBpeMeHHBIE 0310POBUTENIbHBIE TEXHOJIOTHH.

3.1. ®utHEc-a3podOuKa.

3.2. Atneruueckasi THMHACTHKA.

3.3. CkanauHaBCKas X0p0a.

3.4. AkBaaspoOuka.

3.5.0cHOBBI caMoMaccaxa.

4. Paznen. Ciopt u npodeccroHalibHas IeATEIbHOCTb.

4.1. Xapakrepuctuka ciopra. OCHOBHBIE IOHATHS, KJIacCU(pHUKALINS,
conmanbHble QyHKIMUA. CIOPTUBHAS JEATENLHOCTD U podeccusl.

4.2. Urposele BuABI criopTa. backeT0oi1, BOIei00I1, HAaCTOMBHEIN TCH-
HHUC.

4.3. Kommekc I'TO - ocHOBa 001mehn3ndecKoil MoIrOTOBKH YEIOBEKa.

b1.6.JIB.01.02

AjanTuBHbIe Kypchl 10 Gpu3n4ecKoii KyJbType U CHOPTY

LensiMu M3ydeHus: TUCHUIUIMHBI «AJTAaNITUBHBIC KYPCHI 11O (PU3NUCCKOH

KYJBTYpE U CIIOPTY» SBISIFOTCSI:

— (dopmupoBaHuEe GUINIECKON KYIbTYPHI JIMYHOCTH OYAYIIEro mpo-
(eccronana, BOCTpeOOBAaHHOTO Ha COBPEMEHHOM PBIHKE TPY/Ia;

— pa3BuTHE PU3MUECKUX KAUECTB M CIIOCOOHOCTEH, COBEPILIEHCTBOBA-
HUe QYHKIIMOHAIBHBIX BO3MOXXHOCTEH OpraHu3Ma, yKperjieHHe
WHAUBUYAIBHOTO 3/10POBbS;

— ¢opMHpOBaHHE YCTOWYHMBBIX MOTHBOB U IOTPEOHOCTEH B Oepex-
HOM OTHOIIEHUH K COOCTBEHHOMY 3/I0POBBIO, B 3aHATHSIX (PH3KYIIb-
TYPHO-03/I0POBUTENILHON U CLIOPTUBHO- 03JOPOBUTEIBHON 1€~
TETHHOCTBIO;

—  OBJIAJICHHME TEXHOJIOTUSMHU COBPEMEHHBIX 03/10POBUTENBHBIX CHC-
TeM (pU3UYECKOTO BOCIUTaHHUs, 000TalleHue HHANBUAYaJILHOTO
OTIbITa 3aHATUH (PU3MYECKUMH YIPAKHEHUSIMU C YYE€TOM HO30JI0THH
Y TIOKa3aTeJsIMH 370POBbS;

— OBJaJCHHE CUCTEMOH NMPOeCCHOHANBHO U KU3HEHHO 3HAYUMBIX
NPaKTUYECKUX YMEHHI, U HABBIKOB, 00ECIICYMBAIOIINX COXPaHEHHE
U YKpeIUIeHne (PU3MYecKoro U ICUXUYECKOTO 310POBbS;

—  OCBOCHHWE CHUCTEMBI 3HAHHH O 3aHATHAX (HU3UICCKOU KyIbTYPOH, UX
pOJIH ¥ 3HaYEHUH B (HOPMHUPOBAHUH 3JOPOBOTO 00pa3a KM3HU U CO-
HUAJIBHBIX OpUEHTAIINN;

— TpHOOpeTeHHEe KOMIETEHTHOCTH B (PU3KYNBTYPHO-
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037I0POBUTENBHOIN U CHOPTUBHOM 1€ATENBHOCTH, OBJIAICHNE HaBBI-
KaMH TBOPYECKOT'0 COTPYAHUYECTBA B KOJUIEKTUBHBIX (hopMax 3a-
HATHH QU3HUECKUMHU YITPAKHEHUSIMH;

MOJTyYeHNE 3HAHUN U MPAKTUYECKUX HABBIKOB CAMOKOHTPOJIS IIPU
HaJIMYUH Harpy30K pa3IM4yHOr0 XapakTepa, IpaBul yCBOSHUS JTNY-
HOU TUTHEHBI, PAllMOHAIBHOTO PEXHUMA TPYJa U OTABIXA;
MaKCHUMaJIbHO BO3MOYXKHOE Pa3BUTUE KU3HECTIOCOOHOCTH CTYICHTA,
MMEIOILET0 YCTOMYMBBIE OTKJIOHEHHSI B COCTOSIHUM 3[J0POBBSI, 32
cdeT obecneueHus ONTUMAIBHOTO PeKUMa (PYHKIMOHUPOBAHUS
OTITYLICHHBIX IPUPOAOH U UMEIOLINXCS B HATMUMH €TI0 IBUTATEIIb-
HBIX BO3MOXHOCTEH M AYXOBHBIX CHJI, UX TAPMOHHU3ALNH I MaK-
CUMAaJIbHOM caMopeann3alyy B Ka4ecTBE COLMaIbHO M HHIUBUAY-
aJbHO 3HAYUMOT0 cyObeKTa. B mporpaMmy BXOAAT mpakTHYECKUE
paszaenbl TUCUUIUINHBL, KOMIUIEKCHI (PU3MUECKUX YIPAaKHEHUH, BU-
JIbl IBUTATENBHON aKTUBHOCTH, METOMUECKUE 3aHATHSI, yUUTHI-
BaIOMINE OCOOCHHOCTH CTYJICHTOB C OTPAaHHYCHHBIMU BO3MOYKHO-
CTSIMU 340POBBSL.

[IporpamMmMa JUCIUIUIMHBI ISl CTYAEHTOB C OTPAaHUYCHHBIMH BO3MOXK-
HOCTSIMH 3JI0POBBSI 1 0COOBIMH 00pa30BaTeIbHBIMU MMOTPEOHOCTSIMU
IpeArnoiaraeT pereHne KoMIIeKca eIarorMueckyx 3a1a4 o peain-
3aIMH CIEeTYIOMNX HAIPaBICHUH paboThI:

|

MPOBEICHHUE 3aHATHI 0 PU3MUECKON KYIBTypE IS CTYACHTOB C
OTKJIOHCHUAMU B COCTOAHUM 3J0POBbA, BKIIIOYasA MHBAJINIOB, C
YUETOM HHAMBUIYAILHBIX 0COOEHHOCTEW CTYIEHTOB M 00pa3oBa-
TENBHBIX MOTPEOHOCTEN B 001aCTH (PU3NIECKOI KYJIBTYpHI;
pa3pabOTKy HHAMBUIYaIbHBIX IPOrpaMM (pH3NYECKON peadminTa-
MY B 3aBUCHMOCTH OT HO30JIOTHH M WHIUBHIYaJIbHBIX 0COOCHHO-
cTen CTYJACHTA C OrpaHUYCHHBIMHU BO3MOXKXHOCTAMHU 310POBbA; pa3-
paboTKy ¥ peanu3anuio GU3KyIbTYpHBIX 00pa30BaTeIbHO-
peadMINTAMOHHBIX TEXHOJIOTHIA, 00ECTICUNBAIONINX BHIIOTHEHNE
WHIUBUTYaJIbHOM TPOTpaMMBbl PEaOHITUTAIIH;
pa3paboTKy M pean3alnio METOANK, HallPaBIEHHbBIX HA BOCCTa-
HOBJICHHE ¥ pa3BUTHE (PYHKIMI OpraHu3Ma, MOJIHOCTBIO MITH Yac-
THYHO YTPAYEeHHBIX CTYJCHTOM I0cie 00JIe3HH, TpaBMBL; 00y4eHHe
HOBEIM CIIOCO0aM U BUIaM HBHFaTCHBHOﬁ ACATCIIBHOCTHU, Pa3BUTHE
KOMIICHCATOPHBIX (1)yHKIIPII71, B TOM YHMCJIC U IBUTATCIIBHBIX, IIPU
HAJIMYMU BPOKACHHBIX NATOJIOTHIL; IPEeayNpeKICHHE IPOTPECCH-
poBaHUs 3200J1€BaHuUs MM (PU3NIECKOTO COCTOSHUS CTYACHTA;

obecnieyeHne MCUXO0JIOr0-TIeIarOTHYECKO TOMOIIH CTY/I€HTaM C
OTKIIOHCHUAMU B COCTOAHUU 300POBbs, UCIIOJIL30BAHNUEC HA 3aHATHU-
X METOJMK IICUX03MOLMOHAIILHON pa3rpy3KH U CaMOpETYJISIHH,
¢dopMHpOBaHIE O3UTUBHOTO IICUX03MOLIMOHAIBHOTO HACTPOSI;
IMPOBEACHUEC CITIOPTHUBHO-MaCCOBBIX MepOHpI/ISITI/Iﬁ IJIs 1411 € orpa-
HUYCHHBIMH BO3MOXXHOCTAMU 310POBLA 110 PAa3JIMUYHBIM BHUAaM
aJIaITHBHOTO CIIOpPTa, (POPMHUPOBAHNE HABBIKOB CYy/ICHCTBA;
OpraHU3alMIO ONOJIHUTENBHBIX (BHEYPOUHBIX) M CEKIIMOHHBIX 3a-
HATHH QU3MUECKUMHU YIPAXHEHUSIMH AJIS TOAep>KaHusl (TIOBBILIe-
HUS) YPOBHS (PU3HUECKOI MOATOTOBIEHHOCTH CTYACHTOB C OTPAHU-
YEHHBIMH BO3MOXHOCTSIMH C IIETIbIO YBEINYEHHIO 00beMa UX JIBH-
raTejlbHOW aKTUBHOCTH M COLMAILHON aJalTaliy B CTyIEHUYECKON
cpene;
peann3aIyio MporpaMM MIMHCTPUMHHTIA B By3€: BKIIOUCHHUE CTY-
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1 2 3

JICHTOB C O'PaHUYCHHBIMHA BO3MOKHOCTSIMUA B COBMECTHYIO CO 3J10-
POBBIMHU CTYJIEHTaMH (PHU3KYJIBTYPHO-PEKPEAHOHHYIO IEATCIhb-
HOCTB, TO €CTh B MHKJIFO3UBHYIO (PU3UYECKYIO PEKpPEaIHIo.

—  TPUBJICYCHHUE CTYACHTOB K 3aHATHSM aJalTUBHBIM CIIOPTOM; ITOJI-
TOTOBKY CTYJICHTOB C OTPaHUYCHHBIMYU BO3MOXKHOCTSIMH 3JI0POBBSI
JUTSL y4acTusl B COPEBHOBAHHUSAX; CUCTEMATH3aIIUI0 HH(POPMAIIUU O
CYIIECTBYIOUINX B TOPOJIC CIIOPTUBHBIX KOMaHAX JUISi MHBAJIHIOB U
MIPHUBJIICYCHUE CTYACHTOB-UHBAIUIOB K CIOPTHBHOM JICATEIBHOCTH
B OTUX KOMaHax (B COOTBETCTBHH C 3a00JIcBAaHNEM ) KaK B KAUCCTBE
YYaCTHUKOB, TaK M B KAYECTBE OOJIEIBITUKOB.

Jl1st M3y4eHus AMCUUIUTMHBI HEOOXO0IUMBI 3HAHUS (YMCHHUS, BIaJICHU),

c(hopMHUPOBaHHBIC B Pe3yJIbTaTe U3yUeHUs npeaMera «Pusnueckast

KyJIbTYpa» B paMKax OOIIEro MOJIHOTO CPEHEro 00pa3oBaHusl, a TAKKE

JUCIUTUINH «Du3ndeckas KyJabTypa U CIIOpT.

3HaHUs, YMEHUS M HABBIKY, ITOJIyYCHHBIC TIPU OCBOCHUM JTAHHOM JIHC-

[UTUTAHBL Oy IyT HEOOXOAUMBI JTsl (YOPMHUPOBAHUS TTIOHUMAHUS COITH-

ANBHOW POJIM (PU3HYECKON KYJIBTYPhl B PA3BUTHU JIMYHOCTH U TIOJITO-

TOBKE €€ K Mpo(hecCHOHATBHOMN NCATEIBHOCTH; I COXPAHCHUS U VK-

pEIUICHUS 370POBbsI, ICUXUYECKOTrO OJIarOnoIy s, Pa3BUTHSI U COBEP-

HICHCTBOBaHUS NMCUXO(DU3NIECKUX CIOCOOHOCTEH, KAYeCTB M CBOMCTB

JIMYHOCTH, CAMOOTIpEICTCHHS B (PU3HUCSCKON KYJIBTYpE; JJIs OBJIAJCHHUS

0011e# 1 mpogheCCHOHATBHO-TTPUKIIATHON (hPU3NIECKOMN TTOJATOTOBIICH-

HOCTH, OTIPEEIAIONICH TCUXOPU3NUECKYIO TIOJATOTOBICHHOCTD CTY/ICH-

Ta K Oyaynied npodeccuu; st TOCTHKEHUS KU3HEHHBIX U podec-

CHUOHAJILHEBIX IIEJICH.

W3yuyeHne MUCIMITIMHBI HAMPABICHO Ha (OPMHUPOBAHKE U Pa3BUTHE

CHIEYIONINX KOMIICTCHIIN:

- CIIOCOOHOCTBIO UCIIOJIB30BATh METOBI M CPEICTBA (PU3UUCCKON KYJIb-

TYpBI 7151 00ecTieYeH s TIOHOIIEHHOH COIIMAaNbHON U MPOeCCHOHANb-

Ho# nesrenpHOCTH (OK-8).

B pesynbTare n3ydeHus: AUCHUIUIMHBI 00YYatONIIUICS TOJIKEH:

3HATh:

- poJIb ¥ 3HAYCHUE (PU3HUYECKOM KYIBTYphI B MPOHECCHOHATBHOM MO/~

TOTOBKE U JTAIbHEHIICH AEATEILHOCTH;

- (hopMbI ¥ BUBI (PU3KYIBTYPHOM IEATSIILHOCTH I OPTaHU3alliu 370-

poBOrO 00pa3a KU3HU, AKTUBHOTO OTJbIXA U JOCYTa;

- 3HAHWE TEXHUYECKHUX IPUEMOB U JBUTATEIbHBIX JICUCTBUI 0a30BBIX

BHUJIOB CIIOPTAa;

- COBpPEMEHHbBIC TEXHOJIOTHH YKPEIUICHUS U COXPAHECHHUS 3/0POBbS,

noyIepxkanust paboTOCIIOCOOHOCTH, TPOPUIAKTUKH TIPSy TPEIKICHHS

3a00JIeBaHNH, CBSI3aHHBIX C Y4eOHOM U TIPOU3BOICTBEHHON JESITEIHHO-

CTBIO;

- OCHOBHBIE CITIOCOOBI CAMOKOHTPOJISI MHIUBUAYAIBHBIX TTOKa3aTeNei

3JI0pOBBS, YMCTBEHHOH M (pr3mueckoit paboTocrnocoObHOCTH, (hu3nde-

CKOTI'O Pa3BUTHUS U (PU3NUECKHX KAYECTB.

YMeTh:

- ACTIOJIb30BATh MEKIIPEIMETHBIC MOHATHSI U YHUBEPCAIbHBIC yUCOHBIC

JieicTBUS (PEryIATUBHBIE, TO3HABATENLHBIC, KOMMYHHKATHBHBIC) B

CIIOPTUBHOM, (PU3KYJIbTYPHOM, 03I0POBUTEIILHOM 1 COLIMAIBHOM MpaK-

THKE;

- BBITIOJHATH (PH3WUECKUE YIIPAKHEHUS pa3Hoi (DYHKIIMOHAIBHOMN Ha-

NPaBJICHHOCTH, UCTIONIL30BATh MX B PEKUME yueOHOW U TPOU3BOJICT-

BEHHOM JICATEILHOCTH C LENBI0 MPO(IIIAKTUKY TIEPEyTOMIICHUS U CO-
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XPaHEHUS BBICOKOW PabOTOCTIOCOOHOCTH;

- CTIONTF30BaTh pa3HOOOpas3Hble POPMBI M BUIIBI (DU3KYIBTYPHOH es-

TEJILHOCTH ISl OPTaHU3aluH 3I0pPOBOTO 00pa3a *KHU3HH, aKTUBHOTO OT-

JbIXa U IOCYTa;

- CTIONTF30BAaTh 3HAHUS TEXHUYECKUX IIPUEMOB U ABUTATENbHBIX JIEHUCT-

BHIA 0a30BBIX BHIIOB CITIOPTA B UTPOBOM M COPCBHOBATCIILHOM JIESITCITh-

HOCTH;

- aHAJIM3UPOBATH U BHIIEIATH 3 ()EeKTUBHBIE TEXHOIOTUN YKPEIUICHUS U

COXpaHEHUs 3I0POBbS, TOAIEPIKAHIS pabOTOCITIOCOOHOCTH, TTPOdIITaK-

TUKH TIPeyNpexKACHUs 3a00eBaHU, CBI3aHHBIX C yUeOHOU U MPOU3-

BOJCTBCHHOM ACATCIBHOCTBIO;

- aHAIM3UPOBATH WHAWBHIYyAbHBIE TOKA3aTENN 37]0POBbS, YMCTBEHHOM

1 puU3nIecKor paboTOCTIOCOOHOCTH, (PH3MUECKOT0 pa3BUTHUS U (pr3mue-

CKHX Ka4eCTB;

- BBITIOJHATH WHANBUIYAIHHO MTOT00HBIE KOMIUIEKCHI 03I0POBUTEIHHON

Y aIafTUBHOM (JIe4e0HOM) PU3NIECKON KyIbTYPHI;

- OCYIIIECTBIISITH TBOPUECKOE COTPYIHUYECCTBO B KOJUIEKTUBHBIX (hopMax

3aHATHN (PU3NUECKON KYIBTYPOIL;

- WCTIONB30BATh MPHOOPETEHHBIE 3HAHUS U YMEHUS B MPAKTUIECKON

JACATCIIbHOCTHU U HOBCCI[HCBHOﬁ JKU3HU.

BJIAJIETH/ BIAJETh HABBIKAMMU:

- IPaKTUYECKUMHU HaBBIKAMU UCTIOIB30BAHUS PETYIISTUBHBIX, TO3HABA-

TEJThHBIX, KOMMYHUKATUBHBIX IEHCTBHUI B CIOPTUBHOMN, PU3KYIBTYP-

HOM, 03JJOPOBUTENBLHOMN M COLIMAIbHON MPAKTHUKE;

- HaBBIKAMU HCIIOJIb30BaHuUs (PU3NIECKUX YIIPKHEHUI pa3Hoi (hyHK-

[IMOHAJILHON HAMPaBJICHHOCTH B PeXUMe YIeOHO! 1 MPOU3BOICTBEH-

HOM JESATEILHOCTH C LIEIbI0 MPO(HIAKTUKY NIEPEyTOMIICHHUS M COXpa-

HEHUS BEICOKOH pab0TOCIIOCOOHOCTH;

- MPaKTUYECKUMHU HaBBIKAMHU UCTIONB30BAHUS Pa3HOOOPa3HBIX (GOPM H

BUJIOB QU3KYJIbTYPHOU NEATENLHOCTH JJIsl OPraHru3aIluy 30pPOBOTo 00-

pas3a )XU3HU, aKTUBHOT'O OTAbIXa 1 10CYyTa,

- HaBBIKAMU HCIIOJIb30BaHUSI COBPEMEHHBIX TEXHOIIOTUH YKPETUIEHUS ’

COXpPaHEHUs 37I0POBbS, OIePKaHUs PabOTOCTIOCOOHOCTH, TPOdrIIaK-

TUKH TIPEyTPExKACHUS 3a00I€BaHU, CBI3aHHBIX C yUeOHOW U MPOU3-

BOJICTBEHHOM JIESTETbHOCTHIO;

- OCHOBHBIMHU CIIOCOOaMU CAaMOKOHTPOJISL UHIUBUya IbHBIX ITOKa3aTe-

JieH 3710pOBbs, YMCTBEHHON U (PU3HUUECKOI pabOTOCIIOCOOHOCTH, (HU3H-

YECKOI'o pa3BUTUA U (1)I/I3I/IT-IGCKI/IX Ka4eCTB,

- CUCTEMOH TEOPETUIECKUX 3HAHUH, 00eCIeUNBAIOIINX COXPAHCHUE

YKpeIuIeHUE 3I0POBbsI, PA3BUTHE W COBEPIIICHCTBOBaHUE MICUXO(hU3NYe-

CKHX CITOCOOHOCTEH M KauecTB (C BHITIOJHEHHUEM YCTaHOBICHHBIX HOP-

MaTHBOB IT10 001Iel PU3NIECKOH U CTIOPTUBHO-TEXHUIECKON TTOATOTOB-

Ke) VIS

— TIOBBINICHUS pabOTOCIIOCOOHOCTH, COXPAHECHUS, YKPETUICHHSI 3110~
POBBA U CBOUX ®YHKHHOHMBHBIX U ABUT'ATCIIbHBIX BO3MO)KHOCTCI>II;

- opraHu3any U NpoOBEACHUA MHAUBUAYAJIIbHOT'O, KOJJICKTUBHOT'O U
CEeMEIHOTO OTABIXa U TIPU YYACTHH B MACCOBBIX CIIOPTHBHBIX CO-
PEBHOBaHMSIX;

Tporiecca aKTHBHOW TBOPYECKOM JEATEITHHOCTH 10 (POPMUPOBAHHIO

3I0pOBOTO 00pa3a KHU3HM;

—  UCHOJB30BaHUsI IUYHOTO OMBITA B (PU3KYIETYPHO-CIIOPTUBHOM JIes-
TEITBHOCTH.

JluctumimHa BKIIIOYAET B ce0sl CISAYIONINE Pa3Ieibl:
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Paznen 1. Beenenue.
Paznen 2. Obmedn3udeckas moaroroska u JIOK.
Paznen 3. YueOHbIe 3aHATHS IO BUAAM CIIOpTA!
e BoJNEHOON
®  HACTOJIBHBIN TEHHUC
e (Qyrdon
e OackerOon
® JapTc
®  UHTEJUICKTYaJIbHBIC UTPHI (IIIAIIKH, IAXMAThI, HAP/IbI,
YTOJIKH)
®  IBDKHAS MOJTOTOBKA
e  (0agIMHHTOH
b1.B BapuatuBHas yactb
B1.B.01 IMpoexTHAas 1eATEILHOCTH 360 (10)

Henp nzydyenus qucuuiinHibl «IpoekTHAs 1EeATEIbHOCTE): OBJIAJICHUE
TEOPUEN U IPAKTUKON UCCIIEIOBAHUS U IPOSKTUPOBAHUS CUCTEM
YIPABIECHUS B HENIX UX AATBHEHUIIEro COBEPIIEHCTBOBAaHNUS. [IpoekTH-
POBaHHE C HYJIS OpraHU3aIHi.

W3yyeHne NUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKAX,
MOJyYEHHBIX B PE3YIbTaTe OCBOCHUS JUCLIUIUIHH « DOKOHOMHKaY, «H-
(bopMaLMOHHBIE TEXHOJIOTHH B TOKYMEHTOBEICHUH U aPXUBHOM JIEJIE»,
«CoBpemeHHast opraHu3alys rocy1apCTBeHHbIX yupexaeHnit Poccumy,
«Maremarukay, «/{l0KyMEHTOBEIECHUEY.

3HaHUs U YMEHHS, I0JTyYeHHbIE 00yYaroIUMHKCS TIPH U3YYEHUH JNC-
[UTUTHHBI, HEOOXOJUMBI IIPH U3YyYCHUH CIIEIYIOINX AUCIMIUIMH y4eo-
HOTO IJIaHa: «/{oxyMeHTarmoHHOe o0ecrieueHre yIpaBieHus Ha TIpel-
NPUATHAX Pa3IMYHBIX OPraHU3alMOHHO-TIPABOBHIX (GOpM».

W3yyeHne NUCLMIUIMHBI HAMpaBieHo Ha ()OPMHUPOBAHKE U Pa3BUTHE
CIEYIOINUX KOMIIETCHIUMN:

— [IK-24 -BnaneHneM HaBbIKAMH OPraHU3ALMHU CIIPABOYHO-TIOMCKOBBIX
CPEJICTB U HCIIOJIB30BaHMs apXUBHBIX JOKYMEHTOB;

— JTIK-1 -cnocob6HOCThIO pa3pabaTeiBaTh MAaKEThl JJOKAJIBHBIX HOpMa-
TUBHBIX aKTOB U HOPMAaTHBHO-METOJIMYECKUX JOKYMEHTOB 110 HH(pOP-
MalMOHHO-I0KYMEHTAMOHHOMY 00ECIICUeHHIO YIIPABICHUS U APXHUB-
HOMY XPaHEHMIO JOKYMEHTOB;

— JIITK-2 -criocoGHOCThIO OPUEHTUPOBATHCS B 3aKOHOJIATEEHON 1
HOPMAaTUBHO-METOMUECKON 0a3ze nH(pOopMaIMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHus] YIpaBJICHHUs U apXUBHOIO JIej1a U
CMEXHBIX 00J1acTei.

B pesynpraTe n3y4eHrs AUCIUTUINHBI O0YYArOIINNACS TOJDKEH:

3HATh:

- TEOPETHUYECKHUE U METOJ0JIOIrMYECKUE OCHOBBI OPTaHU3allMOHHOT O
Pa3BUTHS ¥ OPTaHU3ALMOHHOIO IIPOEKTUPOBAHNUS CUCTEM YIIPABJICHUS;
- TEOPETUYECKHE OCHOBBI UCCIIENOBAHNS CUCTEM YIPABIICHNUS,

— METO/Ibl IPOEKTUPOBAHUS 1 HOPMUPOBAHUS YIIPABIEHYECKOTO TPY-
na,

— METOBI UCCIEAOBAHUS U aHAIN3a CUCTEMBI TOKYMEHTAIHOHHOTO
oOecrieyeHus yrpaBieHUs;

— OCHOBBI OPTaHH3ALIMU U NIPOBEJECHUS HCCIIEIOBAHNM;

— METOZBI IPOBEACHUS UCCIIEAOBAaHNN;

— METOBI aHAJIN3a UCXOIHBIX JaHHBIX; METO/BI MPOEKTHPOBAHUS CHC-
TEM YIPABJICHUS.
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HanmeHoBaHne TUCIIMIIIINHEL

OOmmas

TPYAOEMKOCTb,
gacoB (3ET)

1

2

3

YMers:

- (hopMyTUpOBaTh 33/1a4N HCCIIEIOBATETLCKON PabOTHI;

- TUTAHUPOBATH M BEIOUPATH MYTH U METOJIBI MX Pean3alii;

— TPOEKTHPOBATH OPTaHU3ALMOHHYIO CTPYKTYPY HPEAIpUATHS;

— OleHHUBaTh 3((EKTUBHOCTD TEX UM MHBIX METOIOB UCCIIEAOBAHUS U
MPOEKTHPOBAHUS /11 KOHKPETHOI'O IIPOEKTA;

— IUIaHUPOBATH M OPTaHU30BHIBATH Pa0OTY HCCIIE0BATENBCKON TPYII-
IIBL;

— aHAIM3MPOBATH U 0000IIATH IEPBUIHBIC JAHHBIC;

— COCTaBJIATh M BECTH MPOEKTHYIO JOKYMEHTALIUIO;

— BBINOJHATh YKOHOMUYECKHE pacueThl B JAHHOW 00JIACTH;
OLIEHMBATh 3KOHOMHUYECKYIO 3P PEKTUBHOCTh MPOEKTOB 1 PE3YIIbTa-
TOB UX BHEAPEHUSI.

Bnaners HaBLIKaAMU:

— BJIIETh METOJAMHU ONTHMHU3ALMH JOKYMEHTOIOTOKOB, METOAAMU
UCCIICIOBAHUS HA PAKTHKE;

— METOJaMH OpTaHU3allMOHHOTO IPOEKTUPOBAHMS;

— METOAMKAMH MPOEKTUPOBAHUS PAa3TUIHBIX OJCUCTEM.

JucnunnuHa BKIIOYaeT B ce0sl CISAYIOIUE Pa3ieibl/TEMBIL:

Tema 1. TeopeTnyeckre U METOIOJIOTHUECKIE OCHOBBI OpPTraHU3aIMOH-
HOT'O Pa3BUTHUS U OPTraHU3ALMOHHOTO MTPOEKTUPOBAHUS CUCTEM YIIPaB-
nenus (CY).

Tema2. [lnanupoBanue u opranu3anus MpoekTHbIX padot (CVY). Drarsl
OpraHU3aIllMOHHOTO TPOEKTHPOBAHUS CHCTEM YIIPABICHHUS.

Tema3. MeTo/bl MCCIeIOBaHMS U aHAIN3a CUCTEM JOKYMEHTAMOHHOTO
o0ecrieyeHus ynpaBiIeHUsL.

Tema 4. MeTo/1pI TPOEKTUPOBAHUS YIPABIECHUECKUX CHCTEM.

Tema 5. IIpoekTpoBaHKE OpraHU3allMOHHON ITOACUCTEMBI YIIPABIIE-
HUSL.

Tema 6. [IpoexTupoBanne HHPOPMALMOHHON TTOJCUCTEMBI YITPABIICHUSI.
Tema 7. [IpoekTupOBaHUE TEXHOJOTUYECKOHN NIOJCUCTEMBI YIIPABIICHHUS
Tema 8. [IpoekTupoBaHNE HOPMATUBHOU MOJACUCTEMBI YIIPABICHHUSI.
Tema 9. [IpoexkTupoBaHUE MOJCUCTEMBI OPraHU3aLMH TPYa IepcoHaa.
Tema 10. IIpoexkTrpoBaHUe MOICUCTEMBI YITPABICHIS IIEPCOHAIOM.
Tema 11. Meronuka onpeaeneHus: 5)KOHOMHUYECKOH 3(h(EeKTUBHOCTH
OpPraHU3allMOHHOTO IPOEKTA.

B1.B.02

JlokyMeHTallHOHHOe o00ecneveHne aIMUHUCTPATUBHBIX OTHOLIEHUH
B P®

LensaMu u3ydeHust JUCUUIUIMHBI «JJOKyMeHTalMOHHOE oOecneueHme
aJIMUHUCTPATUBHBIX OTHOLIEHUH B POy sBnstoTcs: mpuoOpeTeHue cry-
JieHTaMKu 00beMa 3HaHWH, HABBIKOB M YMEHHMM, HEOOXOAUMBIX IS IIpa-
BUJIBHOT'O ITOHUMaHHWA U IIPUMEHECHUSA IOPUINYCCKUX HOPM aIMHUHHCT-
PaTUBHOIO MpaBa B MPOPEeCCHOHAIBHON IEATENFHOCTH, a TAK)KE OPHEH-
THPOBaHUE CTYIEHTOB Ha TEOPETUKO-TIPAaBOBBIE TIPOOIEMBI 0OecTIeye-
HUA 1 3alIUThl, OCHOBHBLIX IIpaB " CBO60]1 YCJIOBCKA U I'paKaaHWHA.
Wzyuenne aucuUIIMHbL Oa3upyeTcs Ha 3HaHUSX, YMEHUAX U HaBbIKaX,
MOJYYEHHBIX B PE3yJIbTaTe OCBOCHUS TUCUUIUINHBI «BBeeHue B mpo-
dbeccurom.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yYaroIUMHUCS TIPH U3yUYEHUH JKC-
LUIUTNHBI, HE0OXOJUMBI ITPU U3y4eHUH TucuuIuing: «lIpaBoBenenuey,
«CoBpeMeHHas OpraHu3anys roCy1apCTBEHHBIX yupexaeHnii Poccumy,
«["ocymapcTBeHHbIC, MyHUIIMIIATIBHBIE 1 BEIOMCTBEHHbIE apXUBBDY,
«Opranuzanusi paboThl ¢ 00palleHUsIMU TpaXxKaany, «Jleronpons3Boact-
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BO MYHUIMMNATBHBIX YUpekaeHui», «KonhuaeHIaapHoe 1eonpouns-
BOJCTBOY, «IIpoekTHas nestenpbHOCTE, «IIpoekTHpoBaHue ynpaBieH-
YeCKOW JOKYMEHTALUU OpraHu3aluny, «JloKkyMEHTUpOBaHHE AESTENb-
HOCTH HETOCYAApCTBEHHBIX OpraHU3aluii», «/{oKyMeHThI 1 JOKyMEH-
TO00OPOT B OyXrairepckoM yueTey, «IIpou3BoacTBeHHAs - IpaKTHKa
10 HOJTY4EHHIO PO(ECCHOHANBHBIX YMEHUH U OIBITa PO ECCHOHANb-
HOM fesTenbHOCTHY, «[Ipon3BoACTBEHHASA — IPEATUILIIOMHAS TPAKTH-
Kay.

W3yueHne AUCLUIIIIMHBI HAlIpaBiieHO Ha (OPMHUPOBAHHUE U Pa3BUTHE
CIEAYIOINX KOMIIETECHIUMN:

OK-4 criocoOHOCTBIO MCIIOJIB30BaTh OCHOBBI IIPABOBBIX 3HAHUM B pas-
JTUYHBIX cepax AeSTeNbHOCTH;

OIIK-3 BnageHnemM 0a30BBIMH 3HAHUSIMHU CHCTEM OPTaHOB TOCYAapCT-
BEHHOM Y MYHHLIUIIAJIBHON BJIACTH;

JIIK-2 criocoOHOCThIO OPHEHTHPOBATHCS B 3aKOHOIATENHHON 1 HOpMa-
TUBHO-METOINYECKON 6aze MH(OPMAIMOHHO-JOKYMEHTAIIMOHHOTO
o0ecrieyeHus yIpaBJIeHUs U apXUBHOTO Jiejla U CMEXHBIX 00JacTeil.
[TK-1 ctocoOHOCTHIO TPUMEHSTH HAYYHBIC METOABI IPH UCCIICIOBAHUH
00BeKTOB MpohecCHOHaTBHON AEeATETHPHOCTH.

B pesynbrare n3ydeHus: IUCIHUIUTHHBI 00YYarOIUCs TOJIKEH:

3HATh!

- coZiep KaHue U CTPYKTYPY OCHOBHBIX IIOHATHUH B cdepe MpaBoBOroO
PeryaupoBaHus aJMUHUCTPATUBHBIX OTHOILLIEHUH; COCTaB, CTPYKTYPY U
coJlep)kaHue aIMUHUCTPATUBHOTO 3aKOHOATEIhCTBRA;

- CTPYKTYpY OpPI'aHOB rOCYJapCTBEHHON M MYHUIMIIAIBHON BIIaCTH B
P®; cienuduky opraHoB rocyJapCTBEHHON BIACTH Kak CyObEKTOB a-
MUHHCTPATUBHBIX PABOOTHOLICHUH; CIIeIM(PHUKY OpraHOB MyHHUIH-
MAJBHOM BJIACTH KaK CyObEKTOB a/IMUHUCTPATUBHBIX PABOOTHOIIIE-
HUI;

- METOJIBI TPABOBOTO PETYIMPOBAHUSA T'PAKIAHCKO-TIPABOBBIX OTHOIIIE-
HUH; 00BEKT, MPEAMET, CyOBEKTHI TPAXTAHCKO-IIPABOBOTO PETYIUPO-
BaHUSI; METOAbI HCCIICAOBaHMS aIMUHUCTPATHBHOTO MIPaBa KaK HAYKH;
- OCHOBHBIE KaTeTOPUH U MOHATHUS aIMUHUCTPATUBHOTO TpaBa, aJMU-
HUCTpPATUBHBIE HOPMBI 1 aIMUHUCTPATUBHO-TIPABOBBIE aKThI, CBSI3aH-
HBIE C peryIaMeHTalel JOKYMEHTAMOHHOTO 00ecieueHHs yIpaBJie-
HUSI U apXMBHOTO JeJ1a; MPaBOBOI CTaTyC U KOMIIETEHIIMH CYObEKTOB
aJMHUHHACTPATUBHBIX MPABOOTHOIIEHHUH B chepe JOKYMEHTAMOHHOTO
oOecriedeHus yIpaBlIeHUs H apXUBHOTO JIEa.

YmeTs:

- UCTIOJIB30BaTh 3HAHHE OCHOBHBIX MOHATHH, (YHKIMOHUPYIOIINX B
cepe MpaBOBOTO PErYIMPOBAHUS aIMHUHUCTPATUBHBIX OTHOLICHHUH B
P®, B Oyaymeit nmpodeccrnoHanbHOM AEATEIbHOCTH; UCIIONIb30BaTh 3Ha-
HHUE COCTaBa, CTPYKTYPHI U COAEPKAHHUS aAMUHHUCTPATUBHOTO 3aKOHO-
JlaTebcTBa B Oyaylie npoheccHoHaIbHOM AeITebHOCTH,

- MCTIOJIb30BaTh 3HAHMSA O CIleIU(UKE OPTaHOB rOCYAAPCTBEHHOMN KaK
CyOBEKTOB a/MMHUCTPATUBHBIX IPaBOOTHOLIEHHUH B Oyymiei npodec-
CHOHAJIBHOH JeSITEeIbHOCTH; NCTIOJIb30BaTh 3HAHUS O CHeU(HKe opra-
HOB MYHUIIMIIAJILHOM BJIACTH KaK CyOBEKTOB aIMUHHCTPATUBHBIX IIpa-
BOOTHOILIEHHH B Oynyiei mpoecCHOHAIBHON IeSTeIbHOCTH; aHaJIH-
3UpOBaTh HOPMaTUBHO-TIPABOBBIE AKThl OPraHOB TOCYIapCTBEHHON Bia-
CTH C TOUKHU 3pEHUS OTPAKEHHSI B HUX aIMHUHUCTPAaTUBHO-IIPAaBOBOI
MHQOPMaINK; aHATN3UPOBATH HOPMATHBHO-IIPABOBBIE aKThI OPTAHOB
TOCY/IapCTBEHHON ¥ MyHHIIMIIAJIBHOM BJIACTH C TOYKHU 3PEHUS OTpaXKe-
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HHS B HUX aIMHHUCTPATHBHO-IIPaBOBOM MH(OPMAIINH;

- QaHAIM3UPOBATH A/IMUHUCTPATHBHO-TIPABOBBIE HOPMBI M QIMUHHCTPA-
THUBHOE 3aKOHOJIATEIILCTBO C TOYKH 3PEHUSI UCTIOIb30BaHUS UX B OyIy-
et mpodeccroHaNBHO AeATEIBHOCTH; aHAIN3UPOBATh AJIMUHUCTPA-
THBHO-TIPABOBBIC aKThl C TOUKHU 3PCHHUS PETJIAMEHTALIMA OCHOBHBIX BO-
IPOCOB JICIIOTIPOM3BOICTBA M APXUBHOTO JIETIa;

- ICTIOJIb30BaTh OCHOBHBIC KATETOPHH M MOHSTHUS 8 IMUHUCTPATUBHOTO
npaBa, aIMHUHUCTPATUBHO-TIPABOBBIC HOPMBI M a/IMHHUCTPATHBHO-
IPaBOBBIC AKTHI, CBA3aHHBIC C PErIaMeHTalNeH JOKYMEHTAOHHOTO
obecrieyeHus ynpaBieHUs U apXUBHOTO Jefa, B Oynyuiei npodeccuo-
HaJIbHOM ACATCIBHOCTH, UCIIOJIL30BATh 3HAHUA O IIPAaBOBOM CTAaTyCC U
KOMITETEHIINH CYOBEKTOB rPa’KAaHCKHUX MIPABOOTHOIICHHH B cepe 10-
KyMEHTAIIHOHHOTO 00ECTICUeHNs! YIIPABICHUS U apXUBHOTO JIeJIa.
Bianers:

- IpeMaMH MCIOJIb30BaHUS OCHOBHBIX TOHATHH, (PyHKIMOHUPYIOIINX
B c(hepe MpaBoBOTO PEryTMPOBAHUS a]MUHICTPATUBHBIX OTHOLICHUH, B
Oynyuiei mpodeccuoHaabHON AEATEIBPHOCTH; IPUEMaMHU HCIIOIb30Ba-
HUS 3HAHUM O COCTaBe, CTPYKTYPE U COAECPKAHUU aMUHUCTPATUBHOIO
3aKOHOJATENIBCTBA B OyAyIIeH TpodhecCHOHATBHOM AeSTeTbHOCTH;

- MpHUEMaMU UCTIOJIb30BaHMsI 3HAHUIA O crielu(UKe OpraHoOB rocyaap-
CTBEHHOMW KaK CyObEKTOB aJIMUHUCTPATUBHBIX IPABOOTHOILICHUH B 0Y-
Iyieit mpodeccnoHambHON IeATeIHHOCTH,

- IpeMaMH MCIOJIb30BaHUs 3HAHUH O crienu(HKe OpraHOB MyHHUIIH-
MABHOM BJIACTH KaK CyObEKTOB a/IMUHUCTPATUBHBIX MPAaBOOTHOLIEHUN
B Oyy1ei npodeccnoHambHOM IS TETbHOCTH;

- Ip¥eMaMy aHaJIn3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB rocyiap-
CTBEHHOM BJIACTH C TOYKU 3pCHUA OTPAKCHHA B HUX aJIMUHUCTPATUBHO-
paBoOBOH MH(MOpMAIINY;

- IpeMaMy aHaJIn3a HOPMAaTHBHO-TIPABOBEIE aKTOB OPraHOB rocy/ap-
CTBEHHOM U MyHHHHHaHBHOﬁ BJIACTU C TOYKHU 3PpCHUA OTPAKCHUA B HUX
aJIMAHUCTPATUBHO-TIPABOBOM MH(OPMAIIH;

- IpeMaMy aHaJIu3a aJIMUHUCTPATUBHO-TIPABOBBIX HOPM H aIMHHUCT-
PaTHUBHOE 3aKOHOAATENHCTBO C TOYKH 3PEHHS MCIIOIb30BaHUS UX B OY-
nyiei npodeccnoHanbHOM IeSTeIbHOCTH;

- Ip¥eMaMy aHaJlu3a aJIMUHUCTPATUBHO-TIPABOBBIE aKTOB C TOYKH 3pe-
HHS PerjaMeHTallui OCHOBHBIX BOIIPOCOB JICJIONPOM3BOICTBA U apPXHB-
HOT'O JIeNa;

- IpyueéMaMi UCII0JIb30BaHUSA OCHOBHBIX KaTeI‘OpI/Iﬁ M TIOHSATHI aAJIMHUHH-
CTPAaTUBHOTO TpaBa, aJMUHUCTPATHBHO-IIPABOBBIX HOPM U 8JIMUHHCT-
PaTHUBHO-TIPABOBBIC AKTOB, CBA3AHHBIX C perJIAaMEHTAIEH JOKyMEHTa-
IIMOHHOTO 00ECIICYCHHS YIIPABJICHHS U apXUBHOTO Jieja, B OyAyIei
npodeccuoHabHOM AeSTEIbHOCTH;

- Ip¥eMaMy MCIIOJIb30BaHUs 3HAHUI O IPABOBOM CTaTyce M KOMIETEH-
[IUU CYOBEKTOB TPAKJAHCKUX PAaBOOTHOIIEHUH B chepe TOKyMeHTa-
[IMOHHOTO 00eCTIeYeH s YIPABICHUS U apXUBHOTO JIeJa.

JlMCIMIUIMHA BKIIIOYAET B Ce0s CIEIYIOINE Pa3Ieibl:

Paznen 1. «O0mue BOIIPOCH JOKYMEHTAIMOHHOTO 00ECTIEYCHUST aIMH-
HUCTPATUBHBIX OTHOIIIEHU B PDy.

Paznen 2. «CrnenuaabHbIe BOIPOCH JOKYMEHTAIIHOHHOTO 00eCTICUeHHS
aIMMHUCTPATHBHBIX OTHOIICHUI.

b1.B.03

JlokyMeHTalMOHHOE 00ecnieyeHre ApXMBHOIO J1eJia M HH(popMAaIu-
OHHO¥ cdepbl B PO
Iensmu U3y4eHUs AUCIUTUIMHEI «J[OKyMEHTaIlMOHHOE 00eCIICUCHHE
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apXUBHOTO Jenia U HHpopMamoHHOH cheprl B POy apnstoTcs:

- U3y4eHHEe OCHOB MH()OPMAIIMOHHOTO TpaBa M CoepKaHus HHPpopMa-
UOHHOTO 3aKOHOJATENbCTBA KaK MPaBOBOW 0a3bl CTAHOBIICHUSI WH-
(hopMarmoHHOT0 00IIECTBa, (HOPMUPYEMOTO B XO€ III00aTBHBIX MPO-
1eccoB WH(GOPMATH3AINH TOCYyIapCTBa U OOIIECTBA;

- U3yYCHHE OCHOB apXMBHOTO IIPaBa KaK CUCTEMBI PETYJINPOBAHUS OT-
HOUICHUH B MHPOPMAIMOHHO-apXUBHOH cdepe.

W3yuenne AUCLUIIIMHEL 0a3upyeTcs Ha 3HaHUSIX, YMEHUSAX U HaBbIKAX,
HOJY4YEHHBIX B PE3yJIbTaTE OCBOCHUS TUCUUIUINH: «BBenenue B npo-
dbeccuton, «[lomuronorus», «CoOUOTOTHD.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yYaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIUINHBI, HEOOXOJUMBI IIPU U3YUEHUH «APXUBOBEICHHUEY.

W3yyeHne IUCLMIUIMHBI HApaBieHO Ha (OPMHUPOBAHHIE U Pa3BUTHE
CIEIYIOLUX KOMIIETEHIUH:

- CLIOCOOHOCTBIO UCIOJIB30BaTh OCHOBHI IPABOBBIX 3HAHUM B Pa3iIny-
HbIX chepax aestenapHocTH (OK-4);

- BJIaJICHUEM 3HAHUSMH B 00JIACTH MPABUII MYOTUKAIIMH HCTOPUIECKUX
HCTOYHUKOB M ONIEpaTHBHOrO u3manus qokymentos (OITK-5);

- BJIaJICHUEM 3HAHUSAMH OCHOBHBIX MPOOJIeM B 001aCTH JOKYMEHTOBE-
nenus u apxusHoro aena (ITK-3);

- BJIaJICHUEM HaBbIKAMU COCTABJICHUSI OMOIMOrpaduecKuX U apXHB-
HbIX 0030poB (TTK-9);

- CLIOCOOHOCTBIO BBISIBIISITH M OTOUPATH JOKYMEHTHI JJIs1 pa3HbIX THIIOB
u BujioB nyonukanuii (ITK-12);

- CIOCOOHOCTBIO OPHEHTUPOBATHCS B 3aKOHOAATEIBHON 1 HOPMAaTUBHO-
METOANYECKOH 0a3e nHPOPMAIMOHHO-IOKYMEHTAIIMOHHOTO o0ecreye-
HUS YOPaBIICHUS U apXUBHOTO JIeia M CMeXHbIX obnacreit (JII1K-2);

- 3HAaHHEM OCHOB TPY/IOBOTO 3aKOHOIATEIbCTBA, IPABUII U HOPM OXpa-
Hel Tpyna (JITK-3).

B pesynbrare u3ydeHus: IUCIHIUTHHBI 00YYarOIUIACs JTOJIKEH:

3HATh:

- coZiep>KaHue OCHOBHBIX HOHSTHH, HCHOIb3YEMBIX B MH(OPMAIIMOHHOM
cdepe 1 apXUBHOM JEJIE;

- COCTaB, CTPYKTYPY U cojiepkaHre HHPOPMAIIMOHHOTO U apXUBHOTO
3aKOHOJaTeNbCTBA;

- IPaBOBBIE OCHOBBI IYOJIUKAIIMU HCTOPUUECKIX HCTOYHHUKOB,;

- IpaBWJIa ONIEPAaTHBHOTO U3/IAHUS JIOKYMEHTOB;

- OCHOBHBIE IPOOJIEMBI B 00JIACTH MIPABOBOTO PETYIMPOBaHUS pabOThI C
JOKYMEHTUPOBAaHHOW MH(pOpMaIHeH;

- OCHOBHBIE IPOOJIEMBI B 00JIACTH PABOBOTO PETYIMPOBaHUs pabOTHI C
ApXUBHBIMHU JIOKyMEHTAMU;

- OCHOBHBIE IPOOJIEMBI B 00JIACTH OPTaHU3aLMHU U yIIpaBieHus HHPOp-
MAaIMOHHOU cepoii;

-OCHOBHBIE ITPOOJIEMBI B 00J1ACTH OPTaHU3aIMH U YIIPABIICHHS apXHB-
HBIM JICJIOM;

- HOPMAaTUBHO-METOJMUECKYIO 0a3y Oubarorpadguyeckux onucaHui
pa3In4YHbIX UCTOYHUKOB;

- OCHOBHbIE HCTOUYHHUKHU HH(OPMALIMOHHOIO TIPaBa;

-OCHOBHBIE HCTOYHUKHU apXUBHOT'O TIPaBa;

- 0c0O0EHHOCTH 0TOOpPa JOKYMEHTOB [T MyOIUKALMA Pa3HBIX BUIOB U
TUIIOB;

- 3aKOHOZAATENIbHYI0 0a3y HH)OpMAIMOHHOM ceprl B PD;

- 3aKOHOAATENIbHYI0 0a3y apXxuBHOrO aena B PD;
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- HOPMAaTUBHO-METOIUYECKYI0 0a3y HH)OPMAIIMOHHOH Cephl;

- HOPMAaTUBHO-METOJUUECKYIO 06a3y B 001aCTH apXUBHOTO fiena B PO;

- HOpMaTUBHBIE OCHOBBI PA0OTHI C IEPCOHABHBIMH JAHHBIMU PaOOTHU-
KOB, UCTIOJIb3YEMBIMH Pa0OTOJATEISIMU.

YMerTs:

- UCIIOJIb30BaTh 3HAHHE OCHOBHBIX IMOHSTUI TEPMUHOJIOTUYIECKOH 0asbl,
UCIIOJIb3yeMOil B MHPOPMAMOHHOI chepe 1 apxXUBHOM Jielie, B IPO-
(beccnoHanbHON AEATENPHOCTH JOKYMEHTOBEAA U paOOTHUKA apXUBa;

- UCIIOJIB30BaTh 3HAHHE COCTaBa, CTPYKTYPHI U COAEPIKaHMUsI HHPOpMa-
UOHHOTO M apXMBHOTO 3aKOHOAATENILCTBA B IPoecCHOHaNbHOM fes-
TEJILHOCTH TOKYMEHTOBE]a U paOOTHHKA apX1Ba;

- UCIIOJIB30BaTh 3HAHUS B 00JIACTH MIPABOBOTO PETyIMPOBaHUS pabOThI C
HCTOPUYECKUMH UCTOYHUKAMH B Oyay1ieil mpodeccuoHanbHON aes-
TEJLHOCTH;

- UCIIOJIB30BaTh 3HAHUS PABIII ONIEPATUBHOTO W3JaHUS TOKYMEHTOB B
npodecCHOHANBHON AEATEIbHOCTH JOKYMEHTOBEIA U PA0OOTHHUKA apXH-
Ba,

- UCTIOJIb30BaTh 3HAHHE OCHOBHBIX MPOOJIEMBI B 00IaCTH MPaBOBOTO
perynupoBaHusi paboThl ¢ JOKYMEHTUPOBAaHHOW HH(OpMAaIHel B po-
(eccnoHaNbHOM AeATENFHOCTH JOKYMEHTOBEIa M pabOTHHKA apXUBa;

- UCTIOJIB30BaTh 3HAHHE OCHOBHBIX MPOOJIEM B 00JIACTH IPABOBOTO pe-
TYJIMPOBaHUSI PaOOTHI C apXUBHBIMH JOKYMEHTaMHU B IPO(eCCHOHATIb-
HOU J1eATeNbHOCTH JOKYMEHTOBEa U pa0OTHUKA apXUBa,

- UCTIOJIb30BaTh 3HAHKE OCHOBHBIX MPOOJIEM B 00JIACTH OpTaHU3aIMU 1
ynpasiieHHs: ”HPOPMaIMOHHOH cdepoil B mpodeccHoHanbHOH Jiesi-
TEJIbHOCTH JOKYMEHTOBEa U pabOTHHKA apX1Ba,;

- UCTIOJIB30BaTh 3HAHKE OCHOBHBIX MPOOJIEM B 00JIaCTH OpTaHU3aIMU 1
yIIpaBIICHHS APXUBHBIM JIETIOM;

- noa0MpaTh UICTOYHUKOBYIO 0a3y, MOCBSIIEHHYIO OCHOBHBIM ITpo0Jie-
MaMm B cdepe MpaBoro peryarupoBaHus HHPOPMAIMOHHON cepbl 1 ap-
XUBHOTO JIeNa;

- COCTaBIATH B 0POPMIIATH OHOIHOTpadnIecKre CITUCKH HCTOYHUKO-
BOIi 0a3bl, MOCBALICHHOW OCHOBHBIM Ipo0sieMaM B cdepe mpaBoro pe-
TYJIMpOBaHHs HHPOPMAIIMOHHOM cephl U apXUBHOTO JIEJa;

- BBISIBJISITH MICTOUYHUKH C TOUYKH 3PEHUSI OTPAKECHUSI B HUX OCHOBHBIX
npo6jeM B 00J1aCTH HOPMAaTUBHOTO PETYIMPOBAHUS MHPOPMALTHOHHON
cdepsl U OTOMPATH ee JIsl MyOJIMKAIMA Pa3HbIX BUJIOB U TUTIOB;

- BBISIBIISITh UCTOYHUKH C TOYKH 3PEHHSI OTPAKCHHUSI B HUX OCHOBHBIX
npobieM B 00J1aCTH HOPMAaTUBHOTO PETYIMPOBAHUS APXUBHOTO Jefia U
0oTOMpaTh ee Il MyOJUKalri pa3HbIX BUAOB U THIIOB;

- OPMEHTHPOBATHCA B 3aKOHOIATENbHOM 0a3e MHPOPMALMOHHOHN cepsl
B PD;

- OPMEHTHPOBATHCS B 3aKOHOAATENbHON 0a3e apxuBHOTO Aeja B PD;

- OPUECHTHPOBATKLCS B HOPMATUBHO-METOTUUECKON 0a3e nH(opMaImoH-
Hol cdepsl B PD;

- OPUEHTUPOBATHCS] B HOPMATUBHO-METOIMUECKOM Oa3e B obyacTu ap-
XHBHOTO 7cia B PD;

- IPUMEHSTh 3HaHHUS O HOPMATUBHOM periaMeHTaIuu padoThI ¢ IIepco-
HaJIbHBIMHU JaHHBIMU paOOTHUKOB, UCTIOJIB3YEMBIMH Pa0OTOAATENISIMH, B
npogecCHOHANBHON AEATENLHOCTH JOKYMEHTOBEIA U PA0OOTHHUKA apXH-
Ba.

Bnagets:

- IpUeMaMH MCTIOJIb30BAHUSI OCHOBHBIX MTOHSATHIH, NCTIOIB3yEMBIX B MH-
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(hopmanroHHOM cepe 1 apXUBHOM Jieie, B Oyayliel npodeccuoHab-
HOM JeSITeIIFHOCTH;

- IpUeMaMH MCTIONB30BaHUs 3HAHUH O cOCTaBe, CTPYKTYpE U CoJepKa-
HUH MHPOPMAITMOHHOTO B apXUBHOTO 3aKOHOAATENILCTBA B TIpodeccro-
HaJIbHOM JIeATEIbHOCTH TIOKYMEHTOBE1a U paOOTHHKA apXHBa;

- IpreMaMH MCIOIb30BaHUS 3HAHNI B 00JIACTH MTPABUII ITyOJIMKAIINT
HCTOPUYECKUX UCTOYHUKOB B IPO(ECCUOHANBLHON e TeTIbHOCTH I0KY-
MEHTOBE/Ia M paOOTHHKA apXUBa;

- IpeMaMH MCIOJIb30BaHUS 3HAHNI B 00JIACTH OTIEPATHBHOTO W3IAHUS
JIOKYMEHTOB B TIPO()eCcCHOHATLHOM JIeSITeIbHOCTH TOKYMEHTOBE A 1
paboTHHUKA apXuBa;

- 3HAaHUEM OCHOBHBIX ITPOOJIEM B 00JIACTH MTPABOBOTO PETyIHPOBAHHUS
paboTHI C TOKYMEHTHPOBAaHHON MH(OPMAIIHEH;

- 3HAaHHEM OCHOBHBIX MPOOJIEM B 00JIaCTH MPAaBOBOTO PETYIHUPOBAHUS
pabOTHI ¢ apXUBHBIMU JOKYMEHTAMH;

- 3HAaHUEM OCHOBHBIX ITPOOJIEM B 00JIACTH OPraHU3AIMY B YIPABICHUS
UHQOPMaIMOHHOH cepoii;

- 3HAHHEM OCHOBHBIX MPOOJIEM B 00JIACTH OPTaHU3AINHU H YIIPABIICHUS
apXWBHBIM JIEJIOM;

- IpYeMaMH aHaJI13a HCTOYHUKOBOH 0a3bl, MOCBSILICHHOW OCHOBHBIM
npobieMam B cepe IpaBoro peryiupoBanus HHOOpMaIIMOHHOM cde-
PBI ¥ apXUBHOTO JIEJIa;

- HaBBIKAMU COCTaBIIeHUs, 0(OpMIIEHHUS U 0030pa Ondmmorpaduaeckux
CIIMCKOB MICTOYHHKOBOM 0a3bl, MOCBSIIEHHOW OCHOBHBIM MPO0JieMaM B
cdepe mpaBoro peryJupoBaHus HHPOPMAIIMOHHON cepbl 1 apXUBHOTO
Jena;

- IpYeMaMH BBISIBJICHUS] © 0TOOPa UCTOYHUKOB C TOYKH 3pPEHUSI OTpa-
JKEHHsI B HUX OCHOBHBIX TIPO0JIEM B 001aCTH HOPMATHBHOTO PETYIUPO-
BaHUs MTHPOPMAIIMOHHON Cepbl U OTOUPATh UX AJIS MyOIMKanui pas-
HBIX BUJIOB ¥ TUIIOB;

- IpYeMaMH BBISIBJICHUSI © 0TOOPA UCTOYHUKOB C TOYKH 3PEHUSI OTpa-
JKEHUsI B HIX OCHOBHBIX IPO0JIeM B 00JIACTH HOPMAaTHBHOTO PETYIINPO-
BaHMS apXUBHOTO JIeJIa ¥ OTOMPATh MX JUIS ITyOJIMKAINil pa3sHbIX BUIOB
Y TUTIOB;

- IpYeMaMy OPHEHTALMHU B 3aKOHOJATeNIbHON 0a3e HH()OpMaMOHHOI
cdepsl B PO;

- IpUeMaMy OPHEHTAIINU B 3aKOHOJIATENbHOM 0a3e apXUBHOTO Jiefia B
P®;
- IpUeMaMy OPHEHTAlMU B HOPMAaTUBHO-METOJUeCcKol 0aze nHpop-
MaIMOHHOU cdeprl B PD;

- IpUeMaMy OPHEHTAIIMN B HOPMAaTHBHO-METOIHUECKol 6aze B 00nacTu
apxuBHOTrO niesa B PO;

- IpYeMaMH MCTIONB30BaHUs 3HAHUI B 00J1aCTH HOPMAaTUBHOM periia-
MEHTAIUH PA0OTHI C IEPCOHANBHBIMU JIAHHBIMHA PA0OOTHHKOB, HCIIOJh-
3yeMbIMU PabOTOAATEISIMH, B IPOPECCHOHAILHOM JACSITEILHOCTH J10-
KyMEHTOBeZla U pabOTHUKA apXUBa.

JlMCIMIUIMHA BKITIOYACT CJICTYIONINE pa3Ielibl:

1. lokyMeHTalMoOHHOE obecneueHre nHPOpMaIMoHHOH chepbl B PO,
2. JlokyMeHTallMOHHOE o0ecreueHre apXxuBHOro aeina B PO.

b1.B.04

JlokyMeHTAaMOHHOEe o0ecniedeHre TPYAOBBIX OTHOIIeHUH B PD
Henstmu n3y4eHns AUCIUTUINHEI «J{oKyMeHTallnoHHOEe 00ecTiedeHne
TPYIOBBIX OTHOIIECHUH B PDy SBIAIOTCS: IPHOOPETCHNE OCHOBHBIX
3HAaHUH O MOPSIKE U cltoco0axX PerylnupoBaHus TPYIOBBIX IPAaBOOTHO-
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HICHUH.

W3yueHne AUCLUIIIMHEI 0a3upyeTcs Ha 3HaHUSIX, YMEHUAX U HaBbIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUINHEI «IIpaBoBeneHuE,
«Bsenenue B mpodeccuron.

3HaHUs U YMEHHS, 10JTy4YeHHbIE 00yYaroIUMUCS IIPU N3y4YEHUH ANC-
LUIUINHBI, HEOOXOOUMBI ITpH U3ydeHuH: «IIpoeKkTHas qesITeIbHOCTDY,
«[Ipou3BoaCTBEHHA - MPAKTHKA MO MOJTYYEHHIO MPOPECCHOHATBHBIX
YMEHHH U OIBITa TPO(ECCHOHANBHOM NesiTenbHoCTY, «IIpon3BoacT-
BEHHAs — MPEIIUIUIOMHAS IPAKTUKA.

W3yyeHne NUCIMIUIMHBI HAMPaBieHO Ha (OPMHUPOBAHKE U Pa3BUTHE
CIEAYIOLUX KOMIIETEHIUH:

OK-4 crmocoOHOCTBIO HCIIONB30BaTh OCHOBBI TIPABOBBIX 3HAHU B pas-
JTUYHBIX cepax AesTeNbHOCTH;

[TK-1 ctocoOHOCTHIO TPUMEHSTh HAyYHBIE METOBI IPH UCCIIEIOBAaHUT
00BeKTOB MpodeccnoHaTbHON AeITEeTHHOCTH,

JIIK-2 criocoOHOCThIO OPHEHTHPOBATHCS B 3aKOHOIATENHHON 1 HOpMa-
THUBHO-METOJIMYECKON 0a3e HH(POPMAIMOHHO-OKYMEHTAIIMOHHOTO
oOecrieueHus YIPaBJICHUS U apXUBHOTO JIeJIa U CMEXKHBIX 00JIacTei
HIIK-3 3HaHHEM OCHOB TPYAOBOI'O 3aKOHOJATENbCTBA, IPABUI U HOPM
OXpaHbl TpyJa.

B pe3ynbTare n3ydeHus: AUCHUIUIMHBI 00YJarONIUICS TOJIKCH:

3HATh:

- coZiep KaHue U CTPYKTYPY OCHOBHBIX ITOHATHUH B cdepe MpaBoBOro
PEryJIupoBaHUs TPYIOBBIX OTHOLIEHU;

- COCTaB, CTPYKTYPY U COZAEPKaHHE TPYIOBOTO 3aKOHOAATENbCTBA,

- METO/IbI [TPABOBOI'0 PETYJIMPOBAHUS TPYAOBBIX OTHOILCHHIA;

- 00BEKT, IpeAMET, CYObEKThI PETYJINPOBAHUS TPYIOBBIX IPABOOTHO-
ICHUH;

- METO/IbI MCCIIEAOBAHMS TPYJOBOTO IIPaBa KaK HAYKH;

- OCHOBHBIE KaTETOPHUH U MOHATUSA TPYIOBOIO IIpaBa, COAEPKaHUE HOPM
TPYAOBOI'O 3aKOHOJAATCILCTBA 1 HOPMATUBHBIX aKTOB, CBA3aHHBIX C
periaMeHTanel JOKyMEeHTalluOHHOTO 00eCeueHHs YIIPaBIeHUs 1
apXHUBHOTO JIeNa;

- IPaBOBOM CTaTyC W KOMIIETEHIINH CyOBEKTOB TPYIOBBIX TPABOOTHO-
HIEHUH B cdepe TOKYMEHTAIIMOHHOTO 00eCIIeYeHrs yIpaBiIeHUs U ap-
XUBHOTI'O JIENa;

- OCHOBHBIE IIOHATHS U KATETOPUU TPYIOBOTO IIPaBa;

- HOPMBI TPYZOBOTO 3aKOHOJATEIHCTBA, 3aKOHOIATENIbCTBA, PETYIIN-
PYIOILEr0 3aHATOCTh HACETICHHUS,

- OCHOBHBIE MEXaHU3MBI PETyJIMPOBaHUs OTHOILEHUN B chepe Tpya;
-[IOJIUTHKY TOCYJIApCTBa B chepe COIMaIbHOTO MapTHEPCTBA;

- OCHOBHBIE TPpeOOBaHMA K AUCLUIIMHE TPY/a;

- IpaBWJIa M1 HOPMBI OXpaHbl TPy, 3aKPETJICHHBIE B TPYZOBOM 3aKO-
HOJIaTENbCTBE.

YMers:

- UCTIOJIb30BaTh 3HAHHE OCHOBHBIX MOHATHH, (YHKIMOHUPYIOIINX B
cdepe npaBoBOro PeryIupoBaHUs aIMUHUCTPATUBHBIX OTHOIIEHUI B
P®, B Oymymiei mpodecCHOHATBEHOM NeITeILHOCTH;

- CIIOJIb30BaTh 3HAHWE COCTaBa, CTPYKTYPHI U COJIEpKaHUs TPYIOBOTO
3aKOHOJATENbCTBA B OyAyLiel mpodecCHOHAIbHOM AeITeIbHOCTH;

- aHAJIM3UPOBATh HOPMBI, PETyJIUPYIOLIUE TPYIOBBIE IPABOOTHOLIECHUS,
U TPYJIOBOE 3aKOHOJATENBCTBO C TOUKU 3pEHHS UCIIOIB30BAHNS UX B
Oyaymieit mpodeccuoHaIbHON NEATENhHOCTH,
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- aHAJIM3UPOBATH AKTHI, PETYJIUPYIOIINE TPYAOBBIC TPABOOTHOIICHUS, C
TOYKH 3PEHUSI PETIIAMEHTAIMH B HUX OCHOBHBIX BOIPOCOB JEIOMPOH3-
BOJICTBA U apXHMBHOTO JIcIa;

- ACTIOJIb30BaTh OCHOBHBIE KATETOPUH U TIOHATHUS TPYIOBOTO MIpaBa,
3HAHUE COJIECPKAHUS HOPM TPYAOBOI'O 3aKOHOIATENILCTBA 1 HOPMATHB-
HBIX aKTOB, CBSI3aHHBIX C perlIaMeHTaIMeH TOKYMEHTAI[IOHHOTO obec-
TICYCHUS YIIPABJICHUS U apXUBHOTO Jieja, B OyAyliei mpodheCCHOHAb-
HOM JeSITeIIbHOCTH;

- UCTIOJIE30BaTh 3HAHUS O MPABOBOM CTaTyCE U KOMIICTCHIHH CYOheK-
TOB TPYJOBBIX IPABOOTHOIICHUH B cepe TOKYMEHTAIMOHHOTO 00ec-
MEYCHUA YIIPABJIICHUA U apXUBHOTI'O ACia,

- IPUMEHSTh 3HAHUS OCHOBHBIX MOHATHUS U KATETOPHA TPYJOBOro MpaBa
B Oymymieit mpodeccnoHaIbHON NEATETbHOCTH,

- UCTIOJIB30BaTh HOPMBI TPYIOBOT'O 3aKOHOIATENHCTBA, 3aKOHOIATEb-
CTBa, PETYJIMPYIOIIETO 3aHATOCTh HACENCHH S, B Oyaytiel nmpodeccro-
HaIBLHOH JIeATCIIFHOCTH,

- OopeaCIATh OCHOBHBIC MCXAaHU3MbI PETYJIMPOBaAHUSA OTHOIICHUH B
chepe Tpyna;

- UCTIOJIB30BaTh 3HAHUS O MOJUTHKE TOCYIapCTBa B chepe COIUATHLHOTO
MapTHEPCTBA B OyAyIIeH MPoheCCHOHANIBHOMN NIEATSIILHOCTH;

- ACTIOJIb30BaTh OCHOBHBIE TPeOOBaHMS K TUCITUILIMHE TPyAa B Oy1y-
e mpoeCCHOHANBHOM JIeATENEHOCTH;

- IPUMEHSTH TIPaBUIIa K HOPMbI OXPAHBI TPY/Ia, 3aKPEIICHHBIC B TPY-
JIOBOM 3aKOHOJIaTEJILCTBE, B OyayIeH npodeccrnoHanbHON AeITeIbHO-
CTH.

Bnaners:

- IpUeMaMH UCTIONIb30BAHUSI OCHOBHBIX MOHSTHIHA, (PYHKITMOHUPYFOIIIX
B chepe MPaBOBOTIO PEryIIMPOBAHNUS TPYAOBBIX OTHOIICHHH, B Oy ayIIeH
npoQeCcCUOHATLHON IEATETHHOCTH;

- IpUeMaMH MCTIONb30BaHMUS 3HAHUH O COCTaBe, CTPYKTYpE H CoJiepKa-
HUH JIMAHUCTPATUBHOTO 3aKOHOIATEIhCTBA B OyAyIel npodeccro-
HAJILHOU JICATSIbHOCTH;

- IPUEMaMU aHAJIM3a HOPM, PErYJIUPYIOIIUX TPYIOBBIE TPABOOTHOIIIC-
HUA, U TPYAOBOEC 3aKOHOAATCIILCTBO C TOUKH 3PCHUA UCIIOJIBb30BaHUA UX
B Oyaymiei mpodeccnoHaIbHOMN NEATENbHOCTH,

- IpHEeMaMU aHaJIN3a aKTOB, PETYIUPYIONINX TPYIOBbIE IPABOOTHOIIIE-
HUA, C TOYKHU 3PpCHUA pEriIaMCHTAll OCHOBHBIX BOIIPOCOB JACJIOIIPOU3-
BOJICTBA U apXUBHOTO JIENa;

- IPHEeMaMU UCTIOIh30BAHHS OCHOBHBIX KAaTETOPUH U MOHITUH TPYIO-
BOTO 1paBa, 3HAHKUE COJIEPIKAHUS HOPM TPYIOBOTO 3aKOHO/IAaTENbCTBA U
HOPMATHUBHBIX aKTOB, CBA3AaHHBIX C pernaMeHTauI/Ieﬁ JOKYMCHTAallMOH-
HOT'0 00eCIIeYeHUs yIIPaBJICHUS U apXUBHOTO Jieja, B OyAyIIe mpo-
(hecCHOHANBHON NIEeATEIILHOCTH;

- [IpyueéMaMi UCII0JIb30BaAHUA 3HAHUM O IIpaBOBOM CTaTyC€ U KOMIICTCH-
UK CyOBbEKTOB TPYIOBBIX IPABOOTHOIIEHHH B cepe JOKYMEHTAIIHOH-
HOTO 00eCIIeYeHUs yIPaBJICHUS U apXUBHOTO JIeIa;

- IpUeMaMHy TIPUMECHEHHSI 3HAHUIH OCHOBHBIX TIOHSTHS M KATETOPUIt
TPYZOBOIO IpaBa B OyayIiel mpodeCCUOHAIBHOM IeATeIbHOCTH;

- IPHEMaMU UCTIOIh30BAHHS HOPM TPYIOBOTO 3aKOHOIATEIIECTBA, 3aK0-
HOJIATEJIbCTBA, PETYJIUPYIOIETO 3aHATOCTh HACEICHHUS, B OyayIei
npodecCUOHATLHON IeATETHHOCTH;

- 3HAHUSMU 00 OCHOBHBIX MEXaHHM3MaX PEryJIHPOBAHUS OTHOIIICHUH B

cdepe Tpyaa,
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- 3HAaHUSIMU O TIOJIUTHKE TOCYJapCcTBa B cepe COUUANEHOTO HapTHEP-
cTBa B Oymymieit mpodecCHOHATEHON NesITENFHOCTH;

- 3HAaHUSIMU 00 OCHOBHBIX TPEOOBaHMAX K JUCLUILIUHE TPYya C LETbI0
WCTIOJIb30BaHMs UX B Oyaymiel npodeccroHanbHON AesITebHOCTH;

- 3HAHWSIMU TIPABIJI K HOPM OXPAaHBI TPY/Ia, 3aKPEILICHHBIX B TPYI0BOM
3aKOHOJIATENBCTRE, B OyIyIei MpodecCHOHATLHON I TETHHOCTH.
JucuuninuHa BKIIO4aeT B ce0sl CeAyIOIIUe pa3Aeibl:

Pazpmen I. OOmiast yacTh TPyAOBOTO MpaBa.

Pazpen 1. OcobenHast 9acTh TPYJOBOTO TpaBa.

B1.B.05

MopaeaupoBaHue cHCTeM JOKYMEHTAIIMM OPraHU3aluu

Lensmu n3yueHus AUCUUILTHHEI «MoIeIMpoBaHUE CHCTEM JOKYMEH-
TalMK OPTaHU3aLKN SIBIISIOTCS: OBJIaJCHUE TEOPUEH U IPAKTUKOMH Hc-
CJICZIOBAHMSI M MOJEIMPOBAHMS CHCTEM YIPABIICHHS B LEISX UX Aalb-
HEWIIEero COBEPIIEHCTBOBAHUS. MOIEIMPOBAHUE C HYJIS MOJCUCTEM
OpraHu3aluii, IpenpusITHNR 1 GUPM.

W3yyeHne IUCHMIUIMHBL Oa3upyeTcs Ha 3HaHUSIX, YMCHUSAX U HaBbIKaX,
MOJY4YEeHHBIX B PE3YJIbTaTEe OCBOCHUS TUCIUTUINHBL: « IKOHOMHKAY,
«KonnyecTBeHHbIE METOABI B TYMaHUTAPHBIX UCCIIETOBAHUAX Y, «Jl0-
KyMEHTOBeZieHne», «CoBpeMeHHas OpraHn3alis rocyaapCTBEHHBIX
yupexaeHuil Poccuny.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00y4YaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIUIMHBI, HEOOXOJUMBI IIPU U3YyUYEHUH CIIELYIOINX AUCLMIUINH y4eo-
Horo maHa: «[IpoexTHas gesaTensHOCTBY, «/lokyMeHTanoHHOE obec-
TieYeHre yIpaBJIeHUs Ha IPEANPHUATUSIX Pa3IHYHbIX OPraHU3anOHHO-
npaBoBbIX (hopmy», «H(DOpMaIIMOHHBIE PECYPCHI KaIPOBON CITYKObD».
W3yyeHne NUCHMIUIMHBI HAMpaBieHO Ha () OPMHUPOBAHUE U PA3BUTHE
CIEIYIOUUX KOMIIETEHITUH:

- BJIaJICHUEM OCHOBaMH WHQOPMAaIMOHHO-aHAINTHYECKOH JIesITeTbHO-
CTH B CIOCOOHOCTBIO PUMEHSTH UX B mpodeccuonanpHoit chepe (I1K-
2);

- CIIOCOOHOCTBIO aHATM3UPOBATH CHTYAIMIO Ha PhIHKE HH(OpMAIOH-
HBIX [IPOAYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHbBIM
CHCTEMaM JIEKTPOHHOr0 JOKYMEHTO000pOTa U BEICHHSI JJIEKTPOHHOTO
apxuBa (ITK-6);

- CIIOCOOHOCTBIO UCTIOJIB30BATh NPABUIIa OPTaHU3aIMH| BCEX ATAIOB Pa-
0OTBI C JOKYMEHTaMH, B TOM YHCIIEe apXUBHBIMU TokyMeHTamu (I1K-
20);

- BJIaJICHUEM HaBbIKAMU OPTaHHU3alluH CIIPABOYHO-TIOUCKOBBIX CPEJICTB
Y HCTIOJIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- BJIaJICHHUEM HaBbIKaMH 00pabOTKH JJOKYMEHTOB Ha BCEX ATarax JA0Ky-
MEHTO000POTa, CHCTEMATH3aIIUU, COCTABJICHHSI HOMEHKJIATYPHI JIeIT
(TIK-26);

- CLIOCOOHOCTBIO pa3padaThIBaTh MAKETHI JIOKAJIbHBIX HOPMATHBHBIX
aKTOB U HOPMATHBHO-METOINYECKUX JJOKYMEHTOB MO HH()OpMAIIMOHHO-
JIOKYMEHTAIIHOHHOMY 00€CIICUeHHIO YIIPABIICHHS M apXUBHOMY XpaHe-
uuro qokymentoB (JII1K-1);

- CIOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOAATENFHON M HOPMAaTUBHO-
METO4YecKOi 6a3ze HHPOPMAMOHHO-IOKYMEHTAIIMOHHOTO obecreye-
HUS YIPaBIICHUS H apXUBHOTO Jieia U CMeXHbIX obnacreit (JII1K-2).

B pesynbraTe nzydeHus: AUCHUILIMHBI 00yYarOIUics TOJIKEH:

3HATh:

- OCHOBHbIE IIOHATHS U OIpeAesIeHUs UHPOPMAIIMOHHO-aHAIUTHIECKOM
JeSITeIbHOCTH;

108 (3)
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- OCHOBHBIE OTIPEJICIICHUSI U MIOHSATHUS B 00JacTH HH)OPMALIMOHHBIX
MIPOAYKTOB, SKCTIEPTHOH otleHKH, COJl 1 3IIEKTPOHHOTO apXHBa;

- IpaBUJIa OPTaHU3alKHU BCEX ITANOB paboThl C TOKYMEHTaMH, B TOM
YHCIIe apXUBHBIMU TIOKYMEHTAMH;

- OCHOBHBIE TIOHSTHS U OTPEJICIICHNS CIIPABOYHO-TIOMCKOBBIX CPEJICTB
MCTIONIb30BaHUS ApXHBHBIX JOKYMEHTOB;

- BCe dTanbl 06padOTKU TOKYMEHTOB; dTarbl JOKYMEHT0000pOoTa, CHC-
TEeMaTH3aIIH ¥ COCTABICHHS HOMEHKIIATYPHBI €I

- OIpe/ieNIeHNe JIOKATbHOTO HOPMAaTHBHOTO aKTa, HOHATHE HOPMAaTHBHO-
METOJIUYECKOHN JIOKyMEHTAIUH, B YaCTH UH(POPMAIIHOHHO-
JIOKYMEHTAITMOHHOT'O 00ECIICYCHUIO YIIPABIICHUS U aPXHUBHOT'O XpaHe-
HUS JIOKYMEHTOB;

- 3aKOHOJIATENIFHYIO U HOPMAaTHBHO-METOMYECKYI0 0a3y nHdopmaru-
OHHO-JTOKYMEHTAI[MIOHHOTO 00€CIIeYeHHs YIIPaBICHUS U apXUBHOTO
JieNia ¥ CMEXHBIX 00J1acTel.

YMeTs:

- IPUMEHATh OCHOBBI HHPOPMAITHOHHO-aHATUTHYECKON IS TETbHOCTH
B ipodeccroHansHOH chepe;

- QaHAIM3UPOBATH CUTYAIHIO Ha PHIHKE HHPOPMAIMOHHBIX POIYKTOB U
YCIIYT, AaBaTh SKCIIEPTHYIO OLICHKY COBPEMEHHBIM CUCTEMaM dJICK-
TPOHHOTO JOKYMEHT0000pOTa M BEACHUS IIEKTPOHHOTO apXUBa;

- YICTIOJIb30BATh IPABUIIa OPTaHU3AINH BCEX ITANOB PabOTHI C JOKY-
MEHTaMH, B TOM YHCIIC apXUBHBIMH JIOKYMEHTaMHU;

- OPraHu30BbLIBATH CIIPABOYHO-TIOMCKOBEIC CPEACTBA U MCIIOJIE30BaHUA
ApXMBHBIX JIOKYMEHTOB,

- 00pabaThIBaTh JOKYMEHTHI (pa3IMYIHOTO POJIa) Ha BCeX ATarax pabdo-
THI C HUIMH; CHCTEMAaTH3UPOBATh JOKYMEHTHI (Pa3IMYHOTO POJIa); CO-
CTaBIISITh HOMEHKIIATYPY JIET;

- pa3pabaThIBaTh MAKETHI JOKAILHBIX HOPMATHBHBIX aKTOB M HOpMa-
TUBHO-METOJAUYCCKUC NJOKYMCHTEI B OGJIaCTI/I I/IH(bOpMaIII/IOHHO'
JOKYMCHTAIMOHHOT'O oOecrieueHust YHOpaBJICHUA U apXUBHOI'O ACJIa,

- OPUEHTUPOBATHCS B 3aKOHOIATEIbHON 1 HOPMATUBHO-METOIMYECKOM
0a3e MH(POPMAIIMOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeYeHH s YIIPaBICHUS
Y apXWBHOTO JIeJIa U CMEXHBIX 00J1aCTe.

Bnagets:

- OCHOBaMH MH(OPMAIMOHHO-aHATIUTUIECKOH JeSITETbHOCTH U CIIOCO0-
HOCTBIO IPHUMEHSTH UX B TipodeccruoHanbHOM chepe;

- METO/IaMH aHAJIN3a CUTYaIUi B 00JIaCTH HH(POPMAIIMOHHBIX TPOJYK-
TOB U YCIIYT, a TAK’KE€ METOJIOM 3KCIIEPTHON OLEHKH coBpeMeHHBIX CD/]
Y 3JIEKTPOHHBIX apXHUBOB;

- CIIOCOOHOCTBIO UCTIONIB30BAaTh NPaBUIIa OPTaHU3aIlMH BCEX ATAIOB Pa-
0OTBI C JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU IOKYMEHTAMH;

- HaBBIKAMH OPTaHU3ALMH CIPABOYHO-TIONCKOBBIX CPEICTB U UCIOIb30-
BaHUA apXUBHBIX JTJOKYMCHTOB;

- HaBBIKaMHU 00pabOTKHM JIOKYMEHTOB Ha BCEX JTarax JIOKYMEHT0000po-
Ta, CUCTEMaTH3aL1H, COCTABJICHNUSI HOMEHKJIATYPbI Jell;

- METOZaMH pa3pabOTKH MAKETOB JIOKAJTBHBIX HOPMAaTHBHBIX aKTOB U
HOPMaTHBHO — METOANYECKUX JOKYMEHTOB B YaCTH HH(POPMALIMOHHO-
JOKYMEHTAIIHOHHOTO 00ECTICYEHHUIO YIPABICHUS U apXUBHOTO XpaHe-
HUSI JOKYMEHTOB;

- IPAaKTUYECKUMH HaBBIKAMH MCIIOIb30BAHUS 3aKOHOIATEIEHON U HOP-
MaTHBHO-METOANYECKOM 0a3bl MPH MOJICIMPOBAHUN CHCTEM YIIpaBie-
HUsI OpraHU3aIHH.
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JluciuiiuHa BKIIFOUAET B ce0sl CISAYIONINE Pa3aeiibl;

1. MonenupoBaHue CUCTEM JOKYMEHTAINN TEXHOJIOTHYECKOH IOICHC-
TEMBI YIIpaBJICHUSI.

2. MonenupoBaHue CUCTEM JOKYMEHTAIUU HH(POPMAIIMOHHOM MOICHC-
TEMBI YIIPABICHHUA.

3. MonenupoBaHHe CUCTEM JOKYMEHTALNN OPTaHU3aIIMOHHOM MOJICHC-
TEMBI YIIPaBJICHUSL.

b1.B.06

HMuaexcanus u kogupukanusa HHPOPMaLUH B IPO(PecCHOHATBHOM
AesiTeJIbHOCTH

LensiMu ocBOSHHS AUCUUILIHHEI «HACKCAIUS U KOTUPHUKAIINS HH-
¢dopmanuu B mpodecCHOHATBHON e TETLHOCTI SBIAIOTCS (OPMUPO-
BaHHE MPEACTABICHUMN:

— 00 OCHOBHBIX METOJIaX WHACKCAINA U KOTU(UKAIMU HHPOpMauy B
po(heCCUOHATBHON IEATEIbHOCTH;

— 00 yHH(UIMPOBAHHBIX CHCTEMAX TOKYMEHTAIMH B YCIOBHAX HCIOIb-
30BaHMS CPEACTB BBIYMCIUTEIBHON 1 OPraHU3allMOHHON TEXHUKH U
HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHIA B YIIPaBJICHUH;

— 0 K1accu(UKanU U KIacCuPUKaTOpax TEXHUKO-SKOHOMHYECKOH H
connagbHON MHPOPMAIIHH.

s ocBoenus nucuniuinabl « Haexcanys u koanpukanus nHpopma-
UK B IPoecCHOHATEHOHN JISITeTbHOCTIY CTYACHTHI HCIOB3YIOT 3HA-
HUSI, yMEHHSI ¥ KOMIETEHIMH, C(QOPMUPOBAHHBIE B X0JI€ N3YyUCHHS ClIe-
OYIOUIMX TUCHMIUINH: «JlokymenToBenenue», «Mupopmarukay, «Mn-
(opMalMOHHBIE TEXHOJIIOTHH B JIOKYMEHTOBEICHUH U aPXUBHOM JIEIIE).
3HaHUs, yMEHUS ¥ HAaBBIKH, TIOJTY4YEHHbBIE IPH U3yYCHUH JTAHHOM JHiC-
LUIUIMHBI OyIyT He00X0AUMBI 11l u3yueHus aucuuiivH «IIpoexTHas
JeSITEIbHOCTY, «ApXHBOBe/IcHUEY, «[lepcoHanbHbBIC JaHHBIE U UX JI0-
KyMEHTHpOBaHUe», «OpraHu3anus U TEXHOJIOTHsI JOKYMEHTAIIMOHHOTO
oOecrieyeHus ynpaBieHus», «Mex1yHapoaHble CTaHAAPTHI yIpasJiie-
HUS JOKyMeHTaMmu», «[IpoeKkTHpoBaHue ynpaBiieHUeCKON JOKyMEHTa-
[IUH OPTaHU3AIAN.

Ocob0e MecTO U3y4eHUs TUCUUIUIMHBI B TPO(ECCHOHAIBHOM MOATo-
TOBKE 00YCJIOBJIEHO TEM, YTO B IIEPHOJ CTAHOBJICHHSI HHPOPMAILIIOHHO-
ro obmiecTBa HHOOPMAIIMOHHBI OOMEH SIBIISECTCS HEOOXOIUMBIM YCIIO0-
BHEM YCIIENTHOTO ()YHKIIMOHUPOBAHHUS YIIPABICHYECKOTO IpoIecca op-
raan3anun. JItoOble ynpaBieHuIecKue pemenus TpeOyoT 00padoTKu
OOJBIINX MacCHBOB MH(OpPMAIINH, OT Ka4ecTBa KOTOPOil BO MHOTOM
3aBHCHUT MPABUIBHOCTh ¥ CBOEBPEMEHHOCTH TPHHUMAEMBIX YIIPaBIICH-
YECKUX PELIEHUM.

[Iponecc n3ydeHuns: IMCUMIUIMHBI HapaBJieH Ha (popMUpOBaHUE cie-
JIYIOIIMX KOMIETEHIIUM:

—BJIaJICHUEM TEHJICHIUSAMH Pa3BUTHS UHPOPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO U 00eCIieueH sl ypaBiIeHHUs apXUBHOTO Je-

na (TTK-5);

— BIIQJICHUEM MPUHIMIIAMH U METOJIAMH CO3JIaHHS CIIPABOYHO-
UH()OPMALMOHHBIX cpeacTB K gokymenTaMm (I1K-10);

— BJIQJICHUEM HaBBIKAMH OPTaHU3ALIH CIIPAaBOYHO-TIOMCKOBBIX CPEICTB
1 MCITOJIB30BaHUA apXUBHEIX JoKyMeHTOB (ITK-24);

— BJIQJICHUEM HaBBIKAMH 00paOOTKU TOKYMEHTOB Ha BCEX dTarax JOKY-
MEHTO000POTa, CUCTEMATH3aLuH, COCTaBJICHHUS] HOMEHKJIATYPBI [l
(TIK-26).

B pesynbpraTe n3yueHus: AUCLUIIMHBL CTYACHT JIOJDKEH:

3HaTh:
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— OCHOBHYIO TEPMUHOJIOTHIO Kypca;

—  BaXHEHIINE 3aKOHOJATENIbHBIC aKThI;

—  CcOCTaB HOPMAaTHBHO-METOANYECKOH 0a3bl HH)OPMALMOHHOTO
o0ecrieyeHus ynpaBieHUs;

—  METOJBI MHAEKcAIus, Konudukanus 1 kiaccudukarum napopma-
LHH;

—  WHAEKCAIHIO U KOAU(PHUKALNIO MPOIYKIUH U CBSI3aHHBIX C HE 00b-
€KTOB B KJTaccu(pukaTopax;

—  COCTaB NPOEKTHBIX JOKYMEHTOB;

—  METOAMKY MPOEKTUPOBAHUS U COBEPLICHCTBOBAHMS HHPOPMAILIUOH-
HOI'o O6CCHCLICHI/I$I YIIpaBJICHUA U I/IH(bOpMaHI/IOHHLIX CHCTEM Ha
0a3e HOBBIX MHPOPMAIIMOHHBIX TEXHOIOTHIA;

— COCTaB M CTPYKTYPY YHU(HUINPOBAHHBIX CUCTEM JOKYMEHTALUU
(YCI);

— cocTaB U CTpYKTypy EnuHol cuctemsl kiaccupukanyuy 1 KOAUPO-
BaHUS TEXHUKO-9KOHOMHUYECKON U COIMalbHOM nHpopmarmu Poc-
cutickort @eaepanuu (ECKK TOCU PD).

YMers:

AQHAJM3UPOBATH CYIIECTBYIOIIEE TEXHOJIOTHUECKUE MIPOLIECCH] MH-

¢dopmanmoHHOe obecrieueHne ypaBIeHuUS;

—  Kjaccu(UIMPOBaTh U KOTUPOBATH HH)OPMAIIHIO;

—  [POEKTHPOBATh YHU()UIIMPOBAaHHBIE POPMBI JOKYMEHTOB;

— pa3pabaTbiBaTh OPraHU3aLHMOHHO-METOANYECKHE JOKYMEHTHI 110
noy;

— pa3pabaTbIBaTh JIOKaJIbHbIE KIacCU(PUKATOPHl U YHU(DUIIMPOBAHHBIE
(b opMBI TIOKYMEHTOB;

—  CcOCTaBJIATH U BecTH Kiaccuduraropsl TOCHU.

Bianers:

— BJIQIETh COBPEMEHHBIMU CUCTEMaMHU MH(POPMALIMOHHOTO ¥ TEXHUYE-

CKOT0 00eCTIeYeHHs IOKYMEHTAIIMOHHOTO 00eCTIeYeHUs YIIPaBICHUS 1

YIIPaBICHUS apXUBAMU;

— BJIQIETh IPUHLUIIAMU 1 METOIaMH YIIOPAIOYECHHUS COCTABA JOKYMEH-

TOB U MH()OPMAIIMOHHBIX IMOKa3aTeJIeH.

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIONIUe pa3Iebl:

Paznen 1. Yaudukauus 1 nHAEKCAMS CUCTEM TOKYMEHTAIMN

Paznen 2. Exnnas cucrema kiiaccuuKauy U KOAUPOBAHUS HHPOpMa-

87058

b1.B.07

JlokyMeHTAlMOHHOE 00ecnieyeHHe IPaXKIAHCKUX OTHOLIeHHii B PD
Lenbto n3yyeHus: AUCHUIUIMHEL «JloKyMeHTanOHHOE o0ecTiedeHue
TPpaXAaHCKUX OTHOLIEHUH B Py sABiIseTCA: 03HAKOMIIEHUE CTY/IEHTOB C
0a30BBIMH ITOHSTHSIMU U KaTCropusaMU Irpax1aHCKoOro mpasa, ¢ OCHOB-
HBIMH TIOJIOKEHUSIMH TPaXKTaHCKO-TIPAaBOBOTO 3aKOHOAaTeNbeTBa Poc-
cuiickoil Penepanyiv U MEKIYHApOIHO-TIPABOBBIMU CTaHIapTaMU pe-
TYJIHUPOBaHUA I'PAXKIAHCKUX OTHOIIIEHUH.

I/I3yquHe JUCTUITIINHBI 6a31/1pyeTc;1 Ha 3HAHUAX, YMCHUAX U HABbIKAaX,
MOJTyYEHHBIX B pE3yJIbTaTe OCBOCHNUS AUCLUIUIMHEI «BBeenue B mpo-
dbeccuioy, « IKOHOMHUKA», « ITHOJIOTHUS H PErHOHOBeieHHey, «[IpaBoBe-
JICHUEY.

3HaHUs U YMEHHUS, IOJTy4YeHHbIE 00yYaroIUMHUCS TIPH U3yUYEHUN JKC-
LUIUTMHBI, HEOOXOJUMBI TP U3YyYCHUHU TUCHUIUINH: «CrienuanbHas
CHUCTEeMa YUYEeTHOU JIOKyMeHTalun», «IIpoekTHas gesTeapHOCThY, «Ilep-
COHAJIbHBIE JAHHBIE U UX JOKYMEHTHpPOBaHUE, «IIpon3BoaCTBEHHAS -
MPaKTUKA M0 MOJYYSHHIO TPodecCHOHATBHBIX YMEHHUH U OTIBITa MPO-

72 2)
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(eccnoHanbHOM AeATENEHOCTHY, «IIpON3BOICTBEHHAS — IPEIUIIIOM-
Has TIPAKTHUKaY.

N3yyeHne NUCIMIUIMHBI HAMpaBieHO Ha (POPMHUPOBAHKE U Pa3BUTHE
CJIEeYIOINX KOMITETeHIIUMI:

- COCOOHOCTHIO HCIIONE30BaTh OCHOBBI SKOHOMHYECKUX 3HAHUH B
pasnuuHbIX chepax gesrensaoctd (OK-3);

- BJlaJieHneM 0a30BBIMH 3HAHHSMH CUCTEM OPTaHOB T'OCYAapCTBEHHOH U
myHuiunanbHo# Biaactu (OIMTK-3);

- CIIOCOOHOCTHIO MPUMEHSTHh HaydYHBIE METOIBI IPH UCCIEIOBAHUN 00b-
eKTOB npodeccronanbHoi nesrenbroct (I1K-1);

- CIIOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOAATENFHON 1 HOPMAaTUBHO-
METOUYECKOl 0aze nHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ecTede-
HUSI YIPaABICHUS M apXUBHOTO Je1a B CMeXHbIX obnacteit (JIITK-2).

B pesynbrare u3ydeHus: IUCHMIUTHHBI 00YYarOIUIACs TOJIKEH:

3HATH:

- OCHOBHBIE TTOHATHS YIKOHOMHUKH, IIPUMEHIEMbIE B HOPMaTHBHO-
MPaBOBOM PETYJIMPOBAHUU TPAXKJAHCKUX OTHOLIEHU B PD;

- OCHOBHBIE MOHSITHS TPXKJAHCKOTO MIPaBa M UX CBS3b C OCHOBHBIMH
MOHATHSMHU YKOHOMHUKH;

- CUCTEMY OpPraHOB rOCYJIapCTBEHHON U MyHULIMIIAJIbHOW Bi1acTu B PD;
- cieunuUKy OpraHoB TOCYAapCTBEHHON BJIACTH KaK CyOBEKTOB IpaK-
JTAHCKUX MTPaBOOTHOIICHHUH;

- CHIEIU(UKY OpraHOB MyHHIIUTIATBHOHN BIIACTH KaK CyOhEKTOB TPaXK-
JIAaHCKUX TTPaBOOTHOILICHUI;

- METO/IBI TTPABOBOTO PETYIIMPOBAHUS TPAXKIAHCKO-TIPABOBBIX OTHOIIIE-
HUI;

- 00BEKT, peAMET, CyObEKThI IPAXKAAHCKO-TIPABOBOTO PETYIUPOBAHMUS;
- OCHOBHBIE KaTE€rOPHH U MOHATHUS TPaKIAaHCKOTO MPaBa, TPakJaHCKO-
MPaBOBEIE HOPMBI U TPAXKIAHCKO-TTPABOBEIE aKThI, CBSI3aHHBIE C peria-
MeHTaluel JOKYMEHTAllMOHHOTO 00ecTIeueH sl yIPaBIeHHS U apXUB-
HOTO JIeNa;

- IPaBOBOH CTaTyC yYACTHUKOB IPAXKTAHCKHUX IMPABOOTHOIICHHIA B Ce-
pe TOKyMEHTAI[MOHHOTO 00ECTIeYeHNs YIIPABICHUS M apXUBHOTO JIENa.
YMers:

- IPUMEHATH 3HaHNS 5KOHOMHUYECKUX OCHOB PETYJIMPOBAHUS IPaKIaH-
ckux oTtHoueHui B PO B Oyaymieil mpodeccnoHanbHON AEATEIBHOCTH;
- IPUMEHSTh 3HAHUSI OCHOBHBIX IMOHATHH I'PaKJAHCKOTO MpaBa B HX
CBSI3U C OCHOBHBIMH MOHSTHSAMH SKOHOMHKH B Oyay1ei npogeccro-
HaJIbHOU 1EeATENbHOCTH;

- UCTIOJIB30BaTh 3HAHUA O cHenr(UKe OPraHoOB roCyJapCTBEHHONW U MY-
HUIATIATLHON BJIACTH KaK CYOEKTOB TPKIAHCKUX MPABOOTHOIIICHHI B
Oynymieit mpodeccuoHaIbHOMN NEATENbHOCTH;

- aHAJIM3UPOBATH HOPMATHBHO-IIPABOBBIE aKThl OPraHOB T'OCYAapPCTBEH-
HOM BJIACTH C TOYKH 3PEHUS OTPAKEHUS B HUX TPAKIAHCKO-TIPAaBOBOM
UHQOPMAIIH;

- aHAJIM3UPOBATH HOPMATHBHO-IIPABOBEIE aKThl OPraHOB T'OCYAapPCTBEH-
HOW M MYHHUIIUIIAJIHOW BJIACTH C TOYKHU 3PEHHUS OTPAKEHUS B HUX Ipa-
KTaHCKO-TIPAaBOBON MH(POPMAIIHH;

- AaHAJIM3UPOBATH IPAKAAHCKO-TIPABOBBIE HOPMBI U TPayKAAHCKOE 3aK0-
HOJATEIbCTBO C TOUKU 3PEHUS NCIOIB30BaHMs B Oyaymiei mpodeccuo-
HaJIBLHOH JIEATCIIFHOCTH,

- AaHAJIM3UPOBATH TPAKAAHCKO-TIPABOBBIE JOTOBOPHI C TOUKH 3PEHHS
NPaBUJIBHOCTH OTPaKEHUsI B HUX MHGopManuu 00 00beKTe, MpeIMeETe,
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Cy0OBbeKTax rpakAaHCKO-IPABOBOTO PEryIUPOBAHNS;

- FICTIOIb30BaTh OCHOBHBIE KATETOPHH M MOHSTHUS IPaskAaHCKOTO IpaBa,
rpakJaHCKO-TIPaBOBBIE HOPMBI U TPaXKIaHCKO-TIPABOBBIE aKThI, CBA3aH-
HBIE C perJIaMeHTalel TOKYMEHTAOHHOTO 00eCIeUeH s yIpaBie-
HUS ¥ pXHUBHOTO Jefa B Oyaymeit mpodeccnoHanbHOM AeSTETbHOCTH;
- FICTIOIb30BATh 3HAHUS O IPABOBOM CTaTyce YYaCTHHKOB IPKIaHCKHX
MPaBOOTHOILIEHHI B chepe JOKYMEHTAIMOHHOTO 00eCTIeUeHHs yIpaB-
JICHUSI ¥ apXUBHOTO JIeTa.

Bragets:

- IpUeMaMH MCTIONB30BaHMUS 3HAHUI SKOHOMHYECKHX OCHOB PETYIUPO-
BaHUs TPaKIaHCKUX OTHOIEeHUH B PD B Oyayiei nmpodeccuoHanbHOR
JIeATEITbHOCTH;

- IpeMaMy MCIOJIb30BaHUS 3HAHUI OCHOBHBIX TIOHATHI TPaXKIaHCKOTO
NpaBa B UX CBS3U C OCHOBHBIMH MOHSATHAMHU SKOHOMHUKH B Oyaymieit
npodeccnoHaNbHOMN A TETbHOCTH;

- IpeMaMy MCIOJIb30BaHUs 3HAHUH O crienuduKe OpraHoB rocyaapct-
BEHHOH M MYHHIIMNIAILHON BIIACTH KaK CyObEKTOB IPaKIaHCKUX Ipa-
BOOTHOIIICHUH B Oy ymieit nmpodeccnoHanbHON ACSITEeIBHOCTH;

- IpeMaMy aHaJIN3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB rocyap-
CTBEHHOM BJIACTH C TOYKH 3PEHUS OTPAKEHUSI B HUX TPAXKAAHCKO-
paBoOBOH MH(MOpMAIINK;

- aHAIM3UPOBATh HOPMATHBHO-TIPABOBEIE AKTHI OPTaHOB I'OCYIAPCTBEH-
HOHM 1 MyHUIIMIIAJILHOM BJIACTH C TOYKU 3PEHHS OTPaKSHUS B HUX Ipa-
JKJTAaHCKO-TIPAaBOBOY WH(OPMAIHIH;

- IpeMaMy aHaJIu3a IPaKIaHCKO-TIPABOBBIX HOPM M IPaXKIaHCKOTO
3aKOHOJIATENICTBA C TOYKH 3PEHHS HCIIOIb30BaHUS UX B OyAyIIeH mpo-
(heccHOHANBHON JIeATEIIbHOCTH;

- AaHAJTM3UPOBATH TPAXKAAHCKO-TIPABOBBIE JIOTOBOPHI C TOYKH 3PEHHUS
NPaBHIBHOCTH OTPXEHHS B HUX HH(POPMAIMU 00 00BEKTe, MpeaMeTe,
CyOBbeKTax rpakaHCKO-TIPABOBOTO PETyIUPOBAHNS;

- IpUEMaMH HCTIONIb30BAHUS OCHOBHBIX KaTETOPHUIA U MOHSTHH Ipax-
JTAHCKOTO 1IPaBa, IPak1aHCKO-NIPAaBOBBIE HOPM U IPaKIaHCKO-
IPaBOBBIE aKTOB, CBA3AaHHBIX C pETJIAMEHTAIMEH TOKyMEHTAI[HOHHOTO
obecrieyeHus yIpaBJIeHUs U apXUBHOTO Jiejia B Oymymiei mpodeccuo-
HaJILHOU 1EATEIbHOCTH

- IpYeMaMH MCTIONB30BaHUS 3HAHUH O IPAaBOBOM CTaTyCE YUaCTHUKOB
rpaXXJJaHCKHUX MMPABOOTHOIICHHUH B cepe TOKYMEHTAIIHOHHOTO o0ectie-
YeHUs YIPaBJICHUS] K apXUBHOTO JIeTia.

JucuuniuHa BKIIO4aeT B ce0sl CIeIyIOIIUe Pa3Iebl:

Paznen 1. O6mas yacTb rpaskAaHCKOTO MPaBa.

Paznien 2. OcobeHHast 4acTh TPaXKJIAHCKOTO MTPaBa.

b1.B.08

OCHOBBI CeKpPeTapCKOro 00Cay:KMBAHUS

Hensamu m3yuenus aucuuruinHbl « OCHOBBI CEKPETapCKOTro 00CITyKHUBa-
HUS ABJISIOTCS: O3HAKOMJICHHE CTYIEHTOB C OpraHU3aIiei COBpeMeH-
HOT'O CEKPETAPCKOT0 0OCTYKUBAHUS, & TAK)KE PACKPBITHE OCHOBHBIX
npobieM gaHHOH NpodecCHOHATbHON AEATEIbHOCTH.

W3ydeHre TUCIUMIUTMHEI 0a3UpyeTCs Ha 3HAHUSX, YMCHHUSAX W HABBIKAX,
MOJYYEHHBIX B PE3YJIbTaTe OCBOCHUS TUCIHILTHHBI «THDOpMaTHKay.
3HaHUS U YMEHHUS, MTOJTy4YeHHBIC 00yJAIOIUMUCS TTPHU U3YUYESHUH JTUC-
[UTUTAHBL, HEOOXOAUMEI TIPU U3yYeHUU AucUIuinH; « HpOopManmoH-
HBIE PECYpPCHI B KaJIpOBOH cry»)0e», «OpraHu3amus 1 TeXHOJIOTHS 10~
KYMEHTAIMOHHOTO O0ECTIeUeHHsI YIPaBICHUSD», «J|OKyMeHTHas JTHH-
TBUCTHKAY.

108 (3)
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W3yyeHne NUCIMIUIMHBI HAMpaBieHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIIEAYIOIINX KOMIIETCHINH:

- CLIOCOOHOCTBIO aHATTM3UPOBATH CUTYAIMIO HA PhIHKE HH(OpMaIOH-
HBIX MPOJYKTOB U YCIYT, JaBaTh SKCIIEPTHYIO OLIEHKY COBPEMEHHBIM
CHCTEMaM IEKTPOHHOI0 JOKYMEHTO000pOTa U BEACHUSI JJIEKTPOHHOTO
apxusa - [IK-6,

- CIOCOOHOCTBIO UCTIONB30BaTh MPaBUIIa OPraHU3aLMH BCEX ATAIOB pa-
0OTHI C TOKyMEHTaMH, B TOM YHCJIe apXUBHBIMU JoKyMeHTamu- [1K-20,
- BJIaJICHUEM HaBbIKaMH 00pabOTKHM JOKYMEHTOB Ha BCEX ATalax AOKY-
MEHTO000POTa, CHCTEMAaTH3aIIU1, COCTABICHUS HOMEHKIIATYPhI e -
I1K-26,

- CIOCOOHOCTBIO OPHEHTUPOBATHCS B 3aKOHOAATENBHON M HOPMATUBHO-
METOUYECKOl 0aze nHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO o0ecTeye-
HUSI yIIpaBIICHUS U apXUBHOTO JIeNa M CMEeXHBIX oOmactei - T1K-2,

- CIIOCOOHOCTHIO K COOITIO/IEHUIO TPEOOBaHUH K OPraHU3aIluH CeKpe-
Tapckoro obciyxuBanus - JI[1K-4.

B pesynbrare u3ydeHus: IUCIMIUTHHBI 00YYarOIUACs TOJIKEH:

3HATh!

- OCHOBHBIE IIPaBMJIA TIOMCKA HH(POPMALIMH U €€ UCIIOIB30BAHUS B IIPO-
(eccnoHaNbHOM AEATEIIFHOCTH CEKpeTapsi;

- IpaBWJIa OpraHu3anry paboThl ¢ APXUBHBIMHU JOKYMEHTaMH B JIesi-
TEJIBHOCTH CEKpeTaps;

- TpeOoBaHMs K 00pabOTKEe JOKYMEHTOB M OCHOBHBIE IIpaBHjia SKCIep-
TH3bI IGHHOCTH JOKYMEHTOB B paboTe cexperaps;

- IPaBOBBIE OCHOBBI MH()OPMAILIMOHHO-IOKYMEHTAIMOHHOTO o0ecrede-
HUSl yIIPaBJICHUS U apXUBHOT'O JIeJIa 1715l OpraHu3aluy padoThl ceKpeTa-
ps;

- IPaBOBbIE OCHOBHI OPraHU3AIMH CEKPETAPCKOTO 00CTyKUBaHUSI.
YMeTs:

- IPUMEHSTh 3HAHHUS TI0 HCIIOJIB30BAHUIO HCTOYHUKOB B IPOgeccro-
HAJILHOH JIEATETLHOCTH - CAMOCTOSITENILHBIN MOUCK MH(DOpMAIIHU O
PBIHKE MH(GOPMALMOHHBIX MPOAYKTOB U YCIyT [Uisl podeccoHaIbHOM
JesITeIbHOCTH CEKpeTaps;

- oTOMpaTh HEOOXOJUMYIO HH(POPMAIIUIO JIJIsl OpraHU3aIuy paboThI ¢
JIOKYMEHTaMH B JESTEILHOCTH CEKpeTaps;

- IPUMEHATH 3HaHus 1o DL/, cocTaBaeHN HOMEHKIIATYphI 1€ CeKpe-
TapeM OpraHHu3aIny;

- IPUMEHATH Ha MPaKTUKE B MPOPeCCHOHATEHON A TeILHOCTH CeKpe-
TapcKoro paboTHHKA 3HaHUA MpaBoBbIX ocHOB IOV 1 apxuBHOTO A€-
na;

- IPUMEHATH Ha MPAKTUKE B MPOPECCHOHATEHOU A TETFHOCTH 3HAHMS
npaBoBbix ocHOB OCO.

Bnagets:

- HaBBIKAMH U METOJIMKAMH 0000IIEHHSI Pe3yJIbTaTOB CAMOCTOSTEIBHO-
ro IOUCK HH(GOPMAIIUU O PhIHKE HHOOPMAIIMOHHBIX MMPOAYKTOB U YCIYT
T IpoecCHOHANTBHOMN NIESITEIbHOCTH CEKpeTaps;

- HaBBIKaMHU O()OPMIICHHSI BHYTPEHHNX HOPMATHUBHBIX IOKYMEHTOB IS
pPabOTHUKOB CeKpeTapuara Mo XpaHeHUI0 HHPOpMALUH;

- HaBBIKAMHU U METOJIMKAMH OLICHUBAHMS 3HAYUMOCTH JOKYMEHTA U

o opMIIeHUS TPUMEPHON U UTOTOBOI HOMEHKIATYp Jen B paboTe cex-
perapsi;

- METOAMKaMH 0(OPMIICHHS M XPAHEHHUS TOKYMEHTOB, COCTaBIISIEMBIX
CEKpeTapem;
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- TEXHUKaMH U HaBBIKAMU O(DOPMIICHUS M XpaHEHUS IOKYMEHTOB, CBSI-
3aHHBIX C CEKPETAPCKUM 00CITYKUBAHHEM.

JucuuninuHa BKIIo4aeT B ce0sl CIeAyIONIUe pa3ienbl:

1. Ponb cexperapsa-pedepeHTa B CTPYKType JOKYMEHTAIIMOHHOTO 00ec-
TICUEHUS YIIPABIICHUS.

2. Ilonsarne «xateropuu cekperapei». [Ipodeccuonansabie TpedoBa-
HUSI K CEKpeTapsM pa3iIMYHbIX KaTETOPH.

3. HopmatuBHO-MeTOAMYECKas 0a3a pabOTHI CeKpeTapsl.

4. 3HaHusl, yMEHVS, ICJIOBBIC M JMYHOCTHBIC KA4eCTBa CEKpeTapsi-
pedepenTa.

5. Opranuzariius paboThI CeKpeTapsi, aHAIUTUUYeCKUE QYHKIIMHA CEKpeTa-
psi; opraHu3anus paboThl CeKpeTapsi, TEXHUYECKUE (YHKIIMU CeKpeTapsl.
6. Pabouee MecTo cekperapsi, yCIOBHUS TPY/a MOMOIHUKA PYKOBOJUTE-
TS,

7. PaboTa cekpeTaps 1o COCTaBICHHUIO U OPOPMIICHUIO TOKYMEHTOB,
€ro 00SI3aHHOCTH 0 OPTaHU3AINU X XPAHCHHUS U UCTIONb30BaHHUS.

8. O0cITy>)KUBaHHE PYKOBOJIUTETIS.

Bb1.B.09

IIpoexkTUpoBaHue ynpaBieHYeCKOH JOKYMEHTAIIMU OPTraHU3alUU
Hensmu nzydenus nucuuiingsl «lIpoekTupoBanue ynpapieHYECKO
JOKYMEHTALM{ OPraHU3aLumy SBISIOTCS: 3HAKOMCTBO C METOIOJIOTHEH,
MOJIEISIMH U OpTaHu3aluel Mmpoliecca MPOeKTUPOBAHHUS yIIpaBlieHYe-
CKOM JOKyMEHTauuu; GopMHUpOBaHNE HABBIKOB IIOMCKA, OCHOBAHUS U
BHIOOpA ONTUMAJILHBIX BAPUAHTOB PELLICHNUH B Pa3JINYHBIX YIpaBJIeHYC-
CKUX CUTYallUsX, CBSI3aHHBIX ¢ IPO(HIIEM JeSTEILHOCTH.

W3yyeHne NUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHHUSAX U HaBBIKAX,
MOJY4YE€HHBIX B PE3YJIbTaTE€ OCBOCHUS TUCIMILIMHEI «J{OKyMeHTOBeae-
HHUey», «CoBpeMeHHas OpraHu3alys TOCYIapCTBEHHBIX YUPEKICHUH
Poccuny.

3HaHUs U YMEHHS, I0JTyYeHHbIE 00yYaroIUMHKCS TIPH U3yYEHUN ANC-
LUIUTMHBI, HEOOXOJUMBI IPU OCBOCHUH ITUCHMIUIKH: «lIpoekTHas nes-
TEJNBHOCTBY, «JJOKyMeHTaIMOHHOE OOecTieueH e yIpaBIeHUs Ha TIPe/l-
NPUATHAX Pa3IMYHbIX OPraHU3alMOHHO-TIPaBoOBEIX Gopm». Kypc opu-
EHTHPOBaH Ha IMOATOTOBKY K MPOM3BOICTBEHHON MPAKTHKE I10 MOJyde-
HUIO MPO(ECCHOHANBHBIX YMEHUH U OITbITa MPOQECCHOHATBHOM Jesi-
TETHHOCTH.

Wzyuenne AMCHUITIIMHBI HAIPaBJieHO Ha (POPMHUPOBAHHIE U pa3BUTHE
CIEYIOUIMX KOMITETEHITUH:

— CIIOCOOHOCTBIO IPUMEHSITh HAYYHBIE METO/IbI ITPH UCCIIeJOBAHUH
00BeKTOB npodeccronanbHom Aesrensaoct (ITK-1);

— CIIOCOOHOCTBIO aHAIM3UPOBATh CUTYALMIO Ha PHIHKE HHPOPMAaLHOH-
HBIX MTPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHCTEMaM JJIEKTPOHHOTO JOKYMEHTO000POTa U BEJCHHUS JIEKTPOHHOTO
apxwusa (ITK-6);

— cIOCOOHOCTHIO MCTIONB30BaTh MPaBMIIa IOATOTOBKH YIIPABICHUECKUX
JIOKyMEHTOB U BejieHus jaenoBoit nepenucku (ITK-19);

— BJIQJICHUEM HaBBIKAMH ITOJTOTOBKH YIPABICHYECKUX JOKYMEHTOB U
BeneHus nenoBoii nepenucku (ITK-25);

— BJIQJICHUEM HaBbIKaMU 00pabOTKU TOKYMEHTOB Ha BCEX dTalax JOKY-
MEHTO000POTa, CUCTEMATH3aLuH, COCTaBJICHHUS] HOMEHKJIATYPBI [l
(TTK-26);

— CIIOCOOHOCTBIO pa3pabaThlBaTh MAKEThI JTOKAIBHBIX HOPMATUBHBIX
aKTOB U HOPMAaTUBHO-METOANYECKUX JOKYMEHTOB 10 MH(OPMAIMOHHO-
JOKYMEHTAIIHOHHOMY 00eCIIeUeHHIO YIIPaBJICHHS U apXUBHOMY XpaHe-
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HHto gokymenToB (JAI1K-1);

- CIIOCOOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOJATENHFHOI U HOPMAaTHBHO-
METOANYECKOH 0a3e HHPOPMAOHHO-JOKYMEHTAIIHOHHOTO obecreye-
HUS YOPaBIICHUS U apXUBHOTO Jieia M cMexHbIX obnacreit (JI1K-2).

B pesynbraTe M3ydeHHs IMCIUIUTMHBI O0YYaIOIINICS TOIDKEH:

3HATh:

- OIIpeIeNIeHHsI TPOIIECCOB HAYYHBIX METOJIOB IPH MCCICAOBAHUN 00b-
€KTOB NPO(ECCHOHANBHOMN JeITeIFHOCTH;

- OCHOBHBIE OIIPE/IEIICHHS, TOHATHS 1 OCHOBHBIE METO/IBI HCCIIeI0Ba-
HUI, UCTIONB3YEMBIX B CTOCOOHOCTH aHAJTM3UPOBATH CUTYAIHIO Ha
pBIHKE HH(OPMAIIMOHHBIX MTPOAYKTOB U YCIYT;

- OTpe/IeNICHHs] HCIIOIb30BAHUS PABHJI ITOJTOTOBKH YIIPaBICHIECKUX
JOKyMEHTOB M BEICHHS JICIIOBOM NMEPETUCKH, Ha3bIBACT X CTPYKTYp-
HBIE XapaKTEePUCTHKH;

- ONpeIeNeHNs MOrOTOBKY YIPAaBICHIECKUX JTOKYMEHTOB 1 BEJCHUS
JICTIOBOM TIEPENHCKH, Ha3bIBAET UX CTPYKTYPHBIE XapaKTEPHUCTHKH;

- OCHOBHBIE OTIPEJICIICHUS, TOHATHS M METObI HCCIEIOBAHHM, HCIIOIb-
3yeMBIX IpH 00paboTKe JOKYMEHTOB Ha BCEX 3Tarax JOKYMEHT0000po-
Ta, CHCTEMaTH3aIMH1, COCTABICHUS HOMEHKIIATYPBI JICIT;

- OCHOBHBIE OTIPEJICIICHUS, IOHATHS M METObI HCCIIEOBAHUM, HCIIOIb-
3yeMBIX B CITOCOOHOCTH pa3pabaThiBaTh MAKETHI IOKAJIbHBIX HOPMAaTHB-
HBIX aKTOB U HOPMAaTHBHO-METOAMYECKUX TOKYMEHTOB 10 MH(OPMAITH-
OHHO-JJOKyMEHTAIIMOHHOMY 00€CII€YeHHIO YIIPABICHHUS H APXUBHOMY
XPaHEHHUIO JIOKyMEHTOB;

- OCHOBHBI€ OIIPE/ICIICHHS ¥ IOHITHUS CHOCOOHOCTH OPHEHTUPOBATHCS B
3aKOHOJIATEIbHON ¥ HOPMAaTHBHO-METOJMYECKOH 0a3ze nHPpOpMaInoH-
HO-JIOKYMEHTAIMOHHOTO 00eCcTieUeH sl yIPaBICHHUS U apXUBHOTO JIeJia
Y CMEXHBIX 00JacTeil.

YMeTs:

- IPUMEHSTh HayYHbIE METO/IbI TIPU MCCIICAOBAHIN 0OBEKTOB MTpodec-
CHOHAIILHOH JIeSITEILHOCTH; MCIIONB30BATh UX HA MEKIUCIUILIMHAPHOM
YPOBHE; KOPPEKTHO BBIPAXATh U apTyMEHTUPOBAHHO 00OOCHOBBIBAThH
Hay4YHbBIE METO/IBI TIPH UCCIICTOBAHIH OOBEKTOB MPO(ECCHOHAIBHOM
JeSITeTbHOCTH;

- KOPPEKTHO BBIPaKaTh U apryMEHTHPOBaHHO OOOCHOBHIBATH ITOJIOKE-
HUSI CIOCOOHOCTH aHAJTM3UPOBATH CUTYALMIO HA PhIHKE HH)OPMAIMOH-
HBIX MTPOJYKTOB M YCIIYT, 1aBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHCTEMaM DJIEKTPOHHOTO JJOKYMEHTO000pOTa M BE/ICHHSI DJIEKTPOHHOTO
apXuBa;

- KOPPEKTHO BBIPaKaTh U apryMEHTHPOBaHHO OOOCHOBHIBATH ITOJIOKE-
HUSI KCTIOJIB30BAHUS MIPABUII TIOJITOTOBKH YIPABICHYECKUX JOKYMEHTOB
Y BEJICHHS AEJIOBOW NEPEIHCKY;

- 00cy)1aTh crocoObl 3P PEeKTUBHON MOATOTOBKH YIPABICHYECKHUX J10-
KYMEHTOB U BEJICHHS JICJIOBOW TIEPETIHCKH;

- KOPPEKTHO BHIPAXKATh U apTyMEHTHPOBAHHO OOOCHOBBIBATH ITOJIOMKE-
HUs1 00pabOTKU TOKYMEHTOB Ha BCEX 3Tarax JOKYMEHT0000poTa, cuc-
TeMaTH3aLlH, COCTABJICHNSI HOMEHKJIATYPHI JIET;

- 00Cy)IaTh CIIOCOOBI AIPPEKTUBHOTO PELICHHUS, IPHOOpETaTh 3HAHUS B
o0acTi cnocoOHOCTH pa3pabaThIBAaTh MAKEThI JIOKAIbHBIX HOPMAaTHB-
HBIX aKTOB U HOPMaTHBHO-METOANYECKUX JOKYMEHTOB IO HH(OpMAaIH-
OHHO-ZJOKyMEHTAI[HOHHOMY 00€CIIEYEHHIO yIPABICHHS 1 ApXUBHOMY
XPaHEHHUIO TOKYMEHTOB;

- KOPPEKTHO BBIPaKaTh U apTyYMEHTHPOBaHHO OOOCHOBBIBATH IOJIOKE-
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HUSI CIOCOOHOCTH OPUEHTUPOBATHCS B 3aKOHOAATENEHONH M HOPMATHB-
HO-METOMIecKoi 0aze nHPOPMAITMOHHO-IOKYMEHTAIIHOHHOTO 00ec-
NICYEHHS yIIPAaBICHHS U apXUBHOTO JIeNia M CMEKHBIX 00IacTei.
Bnagets HaBbIKaMu:

- IPaKTUYECKUMH HaBBIKaMH, CIIOCOOaMH OLIEHUBAHUS 3HAYMMOCTH U
IPAaKTUYECKOW NPUTOIHOCTH HAYyYHBIX METOJIOB IIPHU UCCIECIOBAHUH
00BEKTOB MPOeCCHOHATBHOM AEATENbHOCTH; MPOGECCHOHANTBHBIM
A3BIKOM B 00JIACTH HayYHBIX METOAOB IIPH UCCIIEOBAHUU OOBEKTOB
npodecCHOHAIBHON e TeIbHOCTH;

- croco0aMu COBEPIICHCTBOBaHUSI TPOPECCHOHANBHBIX 3HAHUH U yMe-
HUI MyTeM UCTONb30BaHHUS BO3MOKHOCTEH HH(POPMALIMOHHON CPEJIbI
IIPY aHAJIM3€ CUTYallHy Ha PhIHKE HH(POPMAIMOHHBIX POIYKTOB U YC-
JyT, Aa4¥ SKCIIEPTHOM OLIEHKU COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JOKYMEHT0000pOTa M BEACHUSI AIEKTPOHHOTO apXHUBa;

- OCHOBHBIMH METOJaMH HCIIOJIb30BaHMS IPABWII IOATOTOBKH yIIPaB-
JICHYECKHX JOKYMEHTOB U BEJICHHS AEJIOBON IEPEIHCKY;

- coco0aMu COBEPIICHCTBOBAHUS HABBIKOB TIOATOTOBKH yIIpaBJieHYE-
CKHX JIOKyMEHTOB U BEJICHUA JeIOBON MEPENUCKU IIyTEM HCII0JIb30Ba-
HUST BO3MOXHOCTEH HH()OPMAITMOHHOH Cpelibl;

- METOJIJaMHU 00pabOTKU JOKYMEHTORB, CITIOCOOaMU OI[CHUBAHUS 3HAYH-
MOCTH U TIPAaKTHUECKOH MPUTOTHOCTH 00pabOTKH JOKYMEHTOB Ha BCEX
JTanax AOKyMEHTO00OpOTa, CHCTEMAaTU3aLlH, COCTABICHUSI HOMEHKJIa-
TYpHI 1€,

- crioco0aMu COBEPIICHCTBOBaHUSI TPOPECCUOHANBHBIX 3HAHUH U yMe-
HHUH MyTeM UCIOJIb30BaHHUS BO3MOKXHOCTEH MH(POPMALIMOHHON CpeIb
IpY CIIOCOOHOCTH pa3padaThiBaTh MAKETHI JIOKAJTBHBIX HOPMAaTHUBHBIX
aKTOB U HOPMaTHBHO-METOJANYECKUX JOKYMEHTOB MO MH(OpMaIIMOHHO-
JIOKYMEHTAIIMIOHHOMY 00€CTIeYeHHIO YIPaBICHH U apXUBHOMY XpaHe-
HUIO IOKYMEHTOB;

- crioco0aMu COBEPIICHCTBOBaHUSI MTPOPECCHOHANBHBIX 3HAHUH U yMe-
HUI MyTEM MCIOIBb30BaHKs BO3MOKHOCTEH HH(POPMAIIMOHHON CPEJIbI
CHOCOOHOCTH OPHEHTHPOBATHLCS B 3aKOHOAATEIILHOW M HOPMATHUBHO-
METOANYECKOH 0a3e NHPOPMAIMOHHO-TOKYMEHTAIIHOHHOTO o0ecreye-
HUS YIIPaBIEHUS U apXUBHOTO JIENa U CMEKHBIX 00JIacTei.
JucuuniuHa BKIIO4aeT B ce0sl CIEIyIOIIUe Pa3Iebl:

Paznen 1. OcHOBBI pa3pabOTKH U MPOSKTUPOBAHUS YIPABICHYECKUX
peuieHui.

Paznen 2. Oprannzanys mpoiiecca MpOeKTUPOBAHUS U PeaTU3aIlui
YIPABIEHYECKHUX TOKYMEHTOB.

b1.B.10

Opraanzanust pa6éoTsl ¢ 00pALEHUAMH I'PAXKIAH

Henstmu n3ywenns aucuuiuinabl «OpraHusarust paboTsl ¢ oOpalieHns-
MU Irpaxxaan» sABJIAIOTCA: BbIABJICHUEC CHCHI/I(i)I/IKI/I Opranuvs3anuvu 1 10Ky-
MEHTUPOBaHUS PaOOTHI ¢ 00PALIEHUSIMH TPaKAaH KaK OTHOCHTEIBHO
CaMOCTOSITETTFHON CUCTEMBI IENONPON3BO/ICTBA TOCYAAPCTBEHHBIX OP-
TaHOB, OPTaHOB MECTHOTO CaMOYIIPaBJIEHH; pACCMOTPEHNE HOPMATHB-
HO-METOJIUYECKON 0a3bl OpraHn3aliy U JOKYMEHTUPOBaHUS paboThI ¢
oOpalieHusIMH TpakJaH Ha (eepaIbHOM YPOBHE, YPOBHE CyObEKTa
P®, B oTHENBHBIX OpraHU3aUsX.

W3ydeHre TUCIUMIUTMHEI 0a3UpyeTCs Ha 3HAHUSIX, YMCHUSX U HABBIKAX,
MOJTyYEHHBIX B PE3YJIbTaTe OCBOCHUS NUCHUIUINHEL «COBpEMEHHAS Op-
raHMu3alus TOCYAapCTBEHHBIX YupexaeHui Poccuny».

3HaHUA U YMEHHUS, MTOJlydeHHbIe 00yJaIOITIMUCS TTPH U3yYEeHUH JTHC-
[UTUIMHBL, HEOOXOAUMEI TIPH M3y4YeHUU aucuuIuinH: «Opranusanus u
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TEXHOJIOTHsI JOKYMEHTAIMOHHOTO 00eCTIeUeHusl ypaBiIeHus», «/Joky-
MEHTHPOBAHHE JESITEIILHOCTH HETOCYJAPCTBEHHBIX OPTraHU3aIHi».
W3yyeHne NUCIMIUIMHBI HAMpaBieHO Ha (POPMHUPOBAHHUE U Pa3BUTHE
CIEIYIOMINX KOMIETCHIINH:

- OIIK-3 - BnasienreM 0a30BBIMH 3HAHUSIMU CHCTEM OPTaHOB rOCyaap-
CTBEHHOHN M MYHHULIUIIAJILHOM BIACTH;

- [1K-10 — BnameHrieM NpUHIMTIAMA 1 METOAAMHU CO3[aHUS CIIPABOYHO-
MH()OPMALIMOHHBIX CPE/ICTB K JTOKYMEHTaM;

- [1IK-19 — cnocoGHOCTHIO UCTIONB30BaTh MPABUIIA TIOJATOTOBKH YIIPaB-
JICHYECKHX JOKYMECHTOB U BEJICHHS I€JIOBON MIEPETIHCKY;

- [IK-20 — criocoOHOCTHIO MCITOJIB30BaTh MPaBUiIa OPraHU3alUU BCEX
3TAToB pabOTHI C JOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JIOKYMEHTa-
MH;

- [IK-24 - BnafgenreM HaBBIKAMH OPraHU3AIMN CIIPABOYHO-TTOMCKOBBIX
CPEJ/ICTB U HCIIOJIb30BAHMS APXUBHBIX JOKYMEHTOB;

- [1K-25- BajieHreM HaBBIKAMH TTOITOTOBKH YIPABICHYECKUX JOKY-
MEHTOB U BEICHUSI IETIOBOH MEPENICKH;

- ATIK-2 — cnocoOHOCTHIO OPUEHTUPOBATHCS B 3aKOHOJATEIBHOM U
HOPMAaTHUBHO-METOAMYECKON 0a3ze MHPOPMAIIMOHHO-
JOKYMEHTAIIHOHHOTO 00€eCTIeYeHHs! YIPaBICHHs U apXUBHOTO Jiea U
CMEKHBIX 00IacTel.

B pesynbraTe M3ydeHHs TUCIUILTHHBI 00YYaIOIIUICS TOIDKEH:

3HATh:

- CTPYKTYpY ¥ QYHKIIMH OPTaHOB TOCYJapCTBEHHON ¥ MYHUIIMITAILHON
BJIACTH, 33JICHCTBOBAHHBIX B pa0OTE MO OTBETaM Ha OOpAaIIEHUs Tpax-
naH;

- METO/IbI CO3/IaHUsI ITOJTHOTO KOMIUIEKCA B3aMMOCBSI3aHHBIX U B3aUMO-
JIOTIONTHSIEMBIX CITPABOYHBIX CPEJICTB /ISl OCYIIECTBIICHHS KOHTPOJIS U
HIOMCKOBOM pabOTHI B poOLiecce MOJArOTOBKY OTBETAa Ha OOpAICHUS
TpaKJaH U OpraHn3alliK ONEPaTUBHOTO XPaHEHHUS JJOKYMEHTOB;

- IepeveHb YIPaBICHYECKUX JOKYMEHTOB, CO3/[aBaeMbIX B IIPOIIECCEe
paboTHI C OOpaIIeHUSIMU TPaXK/IaH,

- (hopmyIsIp-0Opazer muchmMa, 0COOCHHOCTH COCTaBIeHHS U oopmite-
HUSI TMChbMa-YBEJIOMIICHHS, COIPOBOAMTENHFHOTO THChMa, THChMa-
0TBETa, MMCbMa-3a1poca;

- TpeOoBaHMA K 0)OPMIIEHUIO PEKBU3UTOB B 3aBHCUMOCTH OT BU/Ia JIe-
JIOBOT'O MTUCHhMA HITH YIIPABIEHUECKOTO JIOKYMEHTA;

- IepevYeHb HOPMATHBHO-TIPABOBBIX aKTOB, PETYIHPYIONIUX TOATOTOBKY
yIpaBJIeHYECKUX JOKYMEHTOB 110 0OpaIleHUAM TpakaaH.

- IpaBUJIa OPraHU3alKHU U IOCIEI0BaTEILHOCTD TAINOB AEJIONPOU3BOI-
CTBa 10 paboTe ¢ 0OpaIleHUAMY IPAKIaH;

- METO/Ibl COBEPILIEHCTBOBAHUS JIEIOTPON3BO/ICTBA 110 paboTe ¢ oOpa-
IICHUSMH TPaXKJIaH;

- OCHOBBI OpTaHU3aIUH CIIPABOYHO-TIOMCKOBBIX CPEJICTB ISl paOOTHI C
oOpaleHusIMH TPpaXxIaH;

- cieunUKy CIPaBOYHO-TIOMCKOBBIX CPEJCTB, UCIIOIB3yEMBIX IIPH Pa-
0oTe ¢ 00paleHNAMH TPaXKIaH B OTIMYHE OT MPOUYHUX OTPACIICH aemno-
HPON3BOJICTBA;

- cieun UKy CpaBOYHO-TIOMCKOBBIX CPEICTB, UCIIOIB3yEMBIX IIPH Pa-
00Te ¢ YCTHBIMH, TMCbMEHHBIMHU OOpAILICHUSAMH TPaXIaH, a TakxKe 00-
palIeHusIMH, IepeJaHHBIMU B JJICKTPOHHOM BHUJIE 110 ceTH VIHTepHeT;

- OCHOBHBIE IIPABOBEBIE I HOPMATHBHBIE aKThl, PETYIUPYIOLINE PadOTy C
oOpalieHusIMH TpakJaH cienupuKy opranusannu paboTel ¢ odpaiue-
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HUSIMU TPaKAaH B OpraHax rocyJapCTBEHHON BIACTH, OpPraHaXx MECTHO-
IO CaMOYIIPABJICHHS i OPTaHNU3AINAX, OCYIIECTBISIOMNX ITyOINIHO
3HAYUMBbIC (QYHKIIHH.

YMers:

- OIIPE/IeNIATH COCTAB M 00S3aHHOCTH JIOJDKHOCTHBIX JIUII, OTBETCTBEH-
HBIX 32 OPTaHHU3AIHIO PAOOTHI ¢ OOPAIICHUAMH TPaXKIaH, ONHUPASCH HA
JIOKQJIbHBIC aKThI JaHHBIX OPraHOB BIIACTH;

- CO3/1aBaTh MOJIHBIN KOMIIIEKC CIIPaBOYHBIX CPEACTB 10 padoTe ¢ 00-
paIIeHusIM TpaXIaH;

- nonb3oBathest [OCTom P 6.30-2003 mpu opopMiieHnr peKBU3UTOB
MUCHhMa M JPYTUX YIPaBICHYECKUX JOKYMEHTOB IO paboTe ¢ oOpaire-
HUSMU TPak/IaH; MoIb30BaThCst OOMEpOCCHICKIM TEMaTHIECKIM
KIJIACCHU(UKATOPOM OOpAIeHH TPaXKIaH ¥ OpraHu3alliid B TIPoIecce
JOKYMEHTUPOBaHHUS pabOThI ¢ 00paIIeHUSIMU TPaXKAaH;

- TIOJIB30BATHCSA JIOKATHHBIMH AKTaMH ITPH TTOTOTOBKE IHCEM U IPYTHX
YIIPaBJIEHYECKUX JOKYMEHTOB IO paboTe ¢ 0OpaleHHsIMH IpakiaH;

- BBIJICIISITH paboTy ¢ 0OpallleHUSIMU TPaXK/IaH B CHIEIIMAIN3UPOBAHHYIO
oTpacib JeONPOU3BOJICTBA;

- FICTIOJIb30BaTh OCHOBHBIE IIPABOBBIE M HOPMATHBHBIE KT, PEryJIH-
pyroiue padoTy ¢ 00palICHUSIMU TPaXKIaH IPU MOJCIIMPOBAHUY JIEII0-
MIPOM3BOJICTBA;

- KOPPEKTHO BBIPAXKATh U ApTYMEHTHPOBAHHO OOOCHOBBIBATH ITOJIOXKeE-
HHS 3aKOHOJIATENILHOM 0a3bl IPH OTBETE HAa OOpAIeHHS TPAXKIAH;

- BBICTPaWBaTh TEXHOJIOIMYECKYIO IIEMOYKY Pa0OThI C OOpalCHUSIMH
rpak/iaH;

- OIPeNIeNIATh CeUU(UKY PadOTHI ¢ 0OpaIIeHUSIMH I'PaXKIaH B 3aBHCH-
MOCTH OT COJIep>KaHus 0OpaleHNS;

-00CyX1aTh CTIIOCOOBI A((EKTUBHOM OpraHU3AIMU CIIPABOYHO-
HIOMCKOBBIX CPENCTB M 3P (PEKTHBHOTO HCIOIB30BAHUS aPXUBHBIX J10-
KYMEHTOB B paboTe ¢ 00palleHHsIMHU TPaX/IaH;

- IPUMEHSATH CIPABOYHO-TIOUCKOBBIE CPEJICTBA B paboTe C YCTHBIMH,
NHCHMEHHBIMH O0OpalIeHUsIMU IPaKIaH, a Takke 00paIeHHsIMY, Tepe-
JTAaHHBIMH B JIEKTPOHHOM BHJIE 110 ceTu MHTepHeT;

- co3/IaBaTh MIUCEMO-0TBET, Ha OOpallleHne rpakIaHIHA TTHChMO-
YBEIOMJICHUE, TUCHbMO-3aIIPOC, CONIPOBOJUTEIBHOE MUCEMO O (OpMY-
nspy-00pasity;

- CO3/1aBaTh yNpaBJIICHYECKUE TIOKYMEHTHI, o0ecneunBaromie ¢ dhek-
TUBHYIO paboTy ¢ 00palieHUsIMH TPaXKIaH;

- OIPEJICNISATh AKTYaJIbHOCTh HOPMATHBHBIX MIPABOBBIX aKTOB, Peria-
MEHTHPYIOIIUX paboTy ¢ 0OpaIleHUsIMH TPAXK/IaH B OpraHax rocyaap-
CTBEHHOU BJIaCTH, OpraHax MECTHOI'0 CaMOYIIpaBJICHHUA U OpraHu3anu-
SIX, OCYIIECTBIISIONINX MyOJIMYHO 3HAUYMMBIE (PYHKIINHY;

- ICHTU(QHUIIUPOBATH COCTAB MTPABHUII 110 MOJTOTOBKE YIPABICHYECKUX
JIOKYMEHTOB 110 padoTe ¢ O0palIeHUsIMU TPaXKIaH B 3aBUCUMOCTH OT
opraHa rocyJapCTBEHHOMW BIIACTH, OpraHa MECTHOT'O CAMOYTIPABICHUS
WY TUIT OPTaHU3alnH.

Bnaners HaBbIKaMHu:

- HaBBIKaMH ITONCKA NH(OPMAIINH O CTPYKTYpE OPraHOB rOCYIapPCTBEH-
HOHM U MyHHUIIMIIAJILHOM BJIACTH HA O(HUIUATIBHBIX CaiTax OPraHOB BIla-
CTH W YIIPaBJICHHS, a TAKXKE Ha CIIPaBOYHO-uH(popmannonHom Uurep-
Het-noptaie «Ilopran rocygapcTBeHHbIx yeiuyr Poccuiickoit denepa-
[IM»; HABBIKAMHU 0TOOpa HOPMAaTHBHO-TIPABOBBIX aKTOB, 3aKOHO/Ia-
TEIILHO PErJIAMEHTUPYIOUIHX PadOTy ¢ 00palIeHHsIMHU IpakiaH B yKa-
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3aHHBIX OpraHax, BKIIOYas HE0OXOIUMBII HAOOp JIOKATBHBIX AKTOB;

- HaBBIKaMH CO3aHUsI OCHOBHBIX CIIPAaBOYHBIX CPEICTB VI IOUCKOBOI
paboThI B polIecce MOArOTOBKH OTBETa Ha OOpallleHHsI TPaKIaH U OIle-
PaTUBHOIO XpaHeHHsI JOKYMEHTOB 10 oOpaieHusM rpaxkaad (PKK) u
M0JIb30BAaHUS MU (HOMEHKJIATYPOIl [1eJ1, peruCTpaliOHHO-
KOHTPOJILHOM KapTOH, OIHCEHIO);

- HaBBIKAMU OTpe/ieIeHus BUa (3asBIeHUE, )Kan00a, MpeIoKeHue,
MIETUITNS, KOJUIGKTHBHOE OOpaIeHne, X01aTaliCTBO)

oOpareHus rpaxaas,

- HaBBIKAMH MCIOJIB30BaHUSI TPABUII MOJATOTOBKH YIPABICHYECKUX J0-
KYMEHTOB U BEJICHHS TICPETUCKHU C TPAKIAHUHOM, FOCYJapCTBEHHBIMHU
Y MyHULUIIAJIbHBIMHA OPTaHAMU M OPTaHU3ALSIMU.

- IPUHIMIIAMH OPTaHU3aLY AEIONPOU3BOACTBA 10 paboTe C YCTHBIMU
Y MIACBMEHHBIMU OOpAaIllCHUSIMU TPaXIIaH;

NPAaKTUYECKUMH YMEHUSMU M HaBBIKAMU MHTEPIPETaluH U UCIIONb30-
BaHUSI JJOKAIBHBIX aKTOB IIPU MOAEIMPOBAHUH OPraHU3aLNHU AETOIPO-
W3BOJICTBA MO OOPAIICHUSM IpaXk/aH;

- OCHOBHBIMH METOJIaMH PEUICHUS 3a/1a4 B 00JIACTH OpTraHU3alluy cIipa-
BOYHO-TIOMCKOBBIX CPEIICTB U HCIIOJIB30BAHUS APXUBHBIX JOKYMEHTOB B
paboTe ¢ oOpaleHUsIMH IpaXIaH;

- TEXHOJIOTHSIMU OPTaHU3aMH CIIPABOYHO-TTIOUCKOBBIX CPEJICTB, PH-
MEHSEMBIX B paboTe ¢ 00paeHsIME TpaXxIaH;

- HaBBIKaMH OLICHKH 3P PEKTUBHOCTH MPUMEHIEMBIX CIIPABOYHO-
TIOMCKOBBIX CPEJICTB B paboTe ¢ 00palleHUs MU TPaKIaH;

- HaBBIKAMH COCTAaBJICHUS TEKCTOB MMChMa-0TBETA (B T.4. HMCbMa OTKa-
3a), MMChbMa-3anpoca, MMCbMa-yBEAOMIICHHS, COITPOBOAUTEIBHOTO
MUCHMa;

- IPUHIMIIAMH PaHXHUPOBAaHUSI HOPMATUBHBIX JOKYMEHTOB, periaMeH-
TUPYIOLIUX PaboTy ¢ 0OpaIEeHUSIMH I'PaKIaH 10 3HAYUMOCTH;

- HaBBIKAMU MTOMCKAa HOPMATHBHBIX M ITPABOBBIX aKTOB B MH(OpMAIIH-
OHHO-TIPABOBBIX TIOpTanax cetu VHTepHeT;

- HaBBIKAMH OCTAaBJICHUS MMCEM-YBEJOMJIEHUH CO CCBUIKAMU Ha 3aK0-
HoJaTebHbIE akThl PD.

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIONIUe pa3Iebl:

Paznen 1. O0mmas xapakTepuCcTHKa HHCTUTYTa OOpaIIeH! rpakjaH B
Poccun.

Paznien 2. TexHonmornueckas 1ernoyvka JAeJ0Mpor3BOICTBA 10 padoTe ¢
00OpaIeHNsIMHU TPaXIaH.

b1.B.11

IIpakTHKYM 10 COCTaBJICHHIO U 0(DOPMJICHHUIO CJIYKEOHBIX TOKY-
MEHTOB

HCHHMI/I HU3YUCHHA JUCHUILINHBI ((HpaKTI/IKyM 10 COCTABJICHUIO U

0 OPMIICHHUIO CITYKEOHBIX JJOKYMEHTOBY SIBJISIFOTCSI: COBEPIIICHCTBOBA-
HHUE YMEHHUH M0 COCTaBIECHHUIO U OQOPMIICHHIO PA3TUYHBIX BUIOB CITy-
KEOHBIX JJOKyMEHTOB.

I/I3yquHe JUCTUITIINHBI 6a3preTc;1 Ha 3HAHUAX, YMCHUAX U HABbIKAaX,
MOJY4YEHHBIX B PE3yJIbTaTe OCBOCHUS TUCUUIUINH: «BBenenue B npo-
¢eccuioy, «OCHOBBI JOKYMEHTOBEACHU, «/{OKyMEHTOBEICHHEY,
«Opranuzanys paboThl ¢ 00pallCHUSIMH MPaXaaH», «YueOHas - Ipak-
THKA TI0 TOJyYEHUIO IEPBUYHBIX MPOPECCHOHAIBHBIX YMEHUHN U HaBbI-
KOB, B TOM YHCJI€ IEPBUYHBIX YMEHHUI 1 HABBIKOB HAyYHO-
HCCIIEI0BATENbCKOM AedarenbHocT», «H(pOopMalMOHHbBIE TEXHOIOTUI
B JIOKyMEHTOBEICHUU U apXUBHOM Jiene», «IIpoexTupoBanue ynpas-
JICHYECKOH TOKYMEHTAIMH OpraHu3aluny.

108 (3)
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3HaHUs U YMEHHUS, TOJTyYeHHbIe 00yYaroIMMHUCS TIPH U3YUYEHUH JNC-
[UIUTAHBI, HEOOXOIUMBI IS n3ydeHust auciuiuine: «[IponsBoncTBen-
Hasl - MPaKTHKA MO MOJIY4YEHHUIO MPO(ECCHOHANBHBIX YMEHUH U OIBITa
npodeccHoHANBHON AeATenbHOCTY, «[Ipon3BoACTBEHHAS — Tpeaan-
IUTOMHAs TIPaKTHKAY.

W3ydenne AMCIMIUTMHEI HAIIPaBJIEHO Ha (OPMHUPOBAHNE U Pa3BUTHE
CIEAYIOMINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO MCIONIB30BATh TEOPETHIECKUE 3HAHUS U METOMBI HC-
cinenoBanus Ha mpaktuke (OITK-1);

— BJIaACHHUEM HaBbIKaMU HCIIOJIB30BaHUA KOMHI)IOTCpHOI‘/'I TCXHU-
KU " I/IH(l)OpMaHI/IOHHBIX TEXHOJOTHUH B IMMOMCKE NHCTOYHUKOB U JIUTCpa-
TYpBI, UCTIOJH30BAHIH MTPABOBBIX 0a3 NaHHBIX, COCTABICHHH OMOIHO-
rpaduyecKux U apXuBHbBIX 0030poB (OITK-4);

- BJIaJICHHEM HaBbIKaMU peepUpOBaHUS 1 aHHOTHPOBAHUS Ha-
YUYHOM JINTEPaTypbl, HABBIKAMH peaakTopckoit padotsr (ITK-11)

- CIIOCOOHOCTBIO MCIOIB30BATh IIPABUIIA ITOITOTOBKH YIPABIICH-
YeCKHX JOKYMEHTOB U BeJeHHUs aeaoBoi nepenucku (ITK -19);

— BJIaACHHUEM HaBbIKaMHU INOATOTOBKHU YIPABJICHUYCCKUX JOKYMCH-
TOB ¥ BejieHus enoBoit nepenucku (ITK -25);

— COCOOHOCTBIO pa3padaThIBaTh MAKETHI JIOKAIBHBIX HOPMATHBHBIX
AKTOB U HOPMATUBHO-METOJUUYCCKUX JOKYMCHTOB I10 I/IH(bOpMa]_[I/IOHHO'
JOKyMEHTAIIHOHHOMY OOECIICUEeHHIO YIPABICHNS H apXUBHOMY XpaHe-
Huto jokymMenToB (JIITK -1).

B pesynbTare nzydeHust AUCHUIUIMHBI 00Y4atONIUICs JOIKEH:

3HATh:

- JIOKYMEHTOBETYECKYIO TEPMUHOJIOTHIO;

- HOPpMATUBHO-MCTOANYCCKNUE MAaTCPpHUAJIbI IT0 JOKYMCHTHPOBAHUIO
yIpaBIIeHUYECKON JAEATENLHOCTH;

- 3aKOHOMEPHOCTH JOKYMEHTOOOPa30BaHMsI, CKIIaIbIBAHUS U Pa3BUTHUS
CHUCTEM NOKYMCHTAIUU,

- TEOPETUYECKUE U TIPAKTHYECKHE POOIIeMBI CO3JaHHs JIOKYMEHTHPO-
BaHHOW MH(pOPMAIMU OpraHU3aIMi Pa3INYHBIX OPraHU3aIMOHHO-
HPaBOBBIX (HOPM;

- COCTaB OpraHU3aI[MOHHO-PACTIOPSAUTENEHON JOKYMEHTAIINH;

- IpaBUJIa COCTABIICHUS M OPOPMIICHHUS IOKYMEHTOB;

- IpaBWJIa IOATOTOBKH YIPaBICHUYECKUX JOKYMEHTOB U BEICHUS JEII0-
BOM IIEPENNCKUY;

- 0COOEHHOCTH UCTIOJIb30BAHHUS KOMITBIOTEPHON TEXHUKU 1 HHPOpMa-
UOHHBIX TEXHOJIOTUH MPH COCTABICHUN U OQOPMIICHUH CITYy>KEOHBIX
JOKYMEHTOB;

- 0COOEHHOCTH UCTIONIL30BAHUS MPABOBBIX 0a3 JIaHHBIX TIPU COCTaBIIe-
HUH ¥ 0(OPMIICHHH CITY’KEOHBIX JOKYMEHTOB;

- 3aKOHOAATEJIbHYI0 U HOPMAaTHBHO-METOINYECKYIO 0a3y, periaMeHTH-
PYIOIIYIO TPUMEHEHNE HHPOPMAIIMOHHBIX TEXHOJIOTHIA TIPHA COCTaBJIe-
HUH U 0OPMIICHHUH CITY)KEOHBIX TJOKYMEHTOB;

- BU/IbI HH(OPMALIMOHHBIX TEXHOJIOTH;

- IPHEMBI B CIIOCOOBI PabOTHI C KOMITBIOTEPHON TEXHUKOH 1 HHpOpMa-
IIMOHHBIMH TEXHOJIOTHSMH B TIONCKE HCTOYHHKOB U JINTEPATYPHI;

- IPUEMBI ¥ CIOCOOBI pabOTHI ¢ KOMITBIOTEPHON TEXHUKOM U HH(OpMa-
IUOHHBIMH TEXHOJIOTHSMH B UCTIOIB30BAaHIH NPABOBHIX 0a3 JaHHBIX;

- IPHEMBI B CIIOCOOBI PaOOTHI C KOMITBIOTEPHON TEXHUKOI 1 HHpOpMa-
UOHHBIMH TEXHOJIOTHSMH B COCTaBJICHUH OHOIMOTpadUuIecKuX CIH-
CKOB;
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- oco0eHHOCTH pedeprupoBaHus HAYYHOU JINTEPATYPHI, IOCBSILIEHHOM
COCTaBJICHHUIO W OOPMIIEHUIO CITY’KEOHBIX TOKYMEHTOB;

- 0cOOEHHOCTH aHHOTHPOBAHHS HAYYHOM JIUTEPaTyphI;

- TpeOOBaHMA K KOMIIO3UIIMH U S3bIKY CITYKEOHBIX JOKYMEHTOB;

- TOCYITapCTBEHHBIE CTAaHAAPTHI B 00JIaCTH OMOIHOTpadMIecKoro OmH-
CaHUs HAyYHBIX ICTOYHUKOB;

- IpaBWJIa IOATOTOBKH YIIPaBIEHUYECKUX JOKYMEHTOB;

- TEOPETUYECKHIE OCHOBBI BEACHHS JCIOBOI EPETINCKH;

- COCTaB M CO/Iep)KaHNEe HOPMATHBHO-METOIMUECKOI Oa3bl IO COCTaB-
JICHUIO ¥ OPOPMIICHHUIO CITYyKEeOHBIX JOKYMEHTOB;

- CHICIU(UKY S3bIKA YIIPABICHYECKOM JOKYMCHTAIINY;

- OCHOBHBIE TIPOOJIEMbI HOPMAaTUBHOTO 00ECIICUSHHUS COCTABICHUS U
oopMIIeHHS yIIPaBIEHYECKOI JOKyMEHTAIINH;

- OCHOBHBIC ITPOOJIEMbI HOPMATHUBHOT'O 00ECIICUCHUS BEICHUS JISTI0BOM
HEPETIUCKH;

- OCHOBHBIE TIPOOJIEMbI HOPMAaTHBHOTO 00ECIICUSHHUS COCTABICHUS U
oQopMIIeHHUS YIPaBIEHYECKOW JOKYMEHTAIIUH;

- HOPMAaTUBHO-METOUYECKYI0 0a3y M0 TOKYMEHTAI[HOHHOMY o0ecrie-
YEHUIO yIPABICHUS;

- COCTaB JIOKAJIbHBIX HOPMATHUBHBIX aKTOB 1 HOPMATHUBHO-
METOJUYCCKUX JOKYMCHTOB I10 I/IH(bOpMaHI/IOHHO'ILOKyMCHTaHI/IOHHOMy
00€eCIIeUeHUIO YIIPABICHUS PA3THIHBIX OPraHU3AI[HOHHO-TIPABOBBIX
dopm;

- TEHJICHIIUW pa3BUTHA UHPOPMAIIOHHO-TOKYMEHTAIIHOHHOTO o0ectie-
YEHUs yIIPABICHHSI.

YMmers:

- YHU(UIMPOBATH U IPOCKTUPOBATH ()OPMEI IOKYMEHTOB;

- COCTaBJIATh NOKYMCHTBI C UCIIOJIb30BAHHUEM SA3BIKOBBIX BAPUAHTOB B
3aBUCHMOCTH OT Ha3HAYEHHS COACPIKAHUS U BHIA JTOKYMEHTA;

- YHU(UIUPOBATH TEKCTHI IOKYMEHTOB;

- UCIIOJIb30BaHUA KOMHBIOTCpHOﬁ TEXHUKHU U I/IH(l)OpMaHI/IOHHBIX TEXHO-
JIOTUH IPU COCTABICHUH U O(POPMIICHHUH CITy>KEOHBIX IOKYMEHTOB;

- 0(OPMIISITH TOKYMEHTBI B COOTBETCTBUH C TPEOOBAHUSIMHU rOCYAapCT-
BCHHBIX CTaHIApPTOB,

- aHAJIM3UPOBATh HOPMATHBHO-IIPABOBHIE U HOPMATHBHO-METOANYECKHE
nokyMmeHTsl B cepe 1OV,

- PEaKTHPOBATh, COCTABIIATH U OOPMIISATH Pa3IMIHbIC BUJIbI CITYKe0-
HBIX TOKYMEHTOB,

- UCTIOJIB30BaTh TEOPETUUECKUE 3HAHMS U METOBI IIPH aHAIIU3E CITY-
KeOHOW TOKYMEHTAIlUK C TOUKU 3PEHUS IPaBUIILHOCTU €€ COCTAaBICHHS
1 o(OpMIICHUS,

- paboTaTh ¢ KOMIIBIOTEPHOH TEXHUKOW U HMH(POPMALMOHHBIMHU TEXHO-
JIOTHSIMU B TTIOMCKE MICTOUYHUKOB U JIUTEPATYPHI;

- paboTaTh ¢ KOMITBIOTEPHOH TEXHUKOW U MHPOPMAITMOHHBIMH TEXHO-
JIOTUSIMU B UCIIOJIB30BAHUM ITPABOBBIX Oa3 JaHHBIX,

- paboTaTh ¢ KOMIIBIOTEPHOH TEXHUKOW M MHPOPMALMOHHBIMH TEXHO-
JIOTUSIMH B COCTAaBIICHUH OMOIMOTpadMuecKnX CIUCKOB,;

- pedeprpoBaTh HAYYHYIO JTUTEPATYyPY, OCBSIIMCHHON COCTaBICHUIO U
0 OpMIIEHUIO CITYKEOHBIX JOKYMEHTOB;

- COCTaBIISTH U OOPMIISITH CITY>)KEOHYIO TOKYMEHTALHIO C YYeTOM Tpe-
OoBaHMI1 K ee KOMIIO3UIINY U SI3BIKY;

- IPUMEHATH TOCYAapPCTBEHHBIE CTaHAAPTHI B 001acTH Onbnuorpaduye-
CKOT'0 ONIMCAaHMs HAYYHBIX HCTOYHUKOB B NIPU pedepupOBaHUN HAYYHOH
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JUTEPATYPHI;

- COCTaBJIATh U OQYOPMIIATE Pa3IUIHbIE BUABI YIIPABICHUYECKUX AOKY-
MEHTOB B COOTBETCTBHH C MPABUIAMHU HX MOATOTOBKH;

- IPOEKTUPOBATh YHU(YUIPOBAHHBIE (POPMBI YIIPABICHYECKHUX JTOKY-
MEHTOB C Y4ETOM COBPEMEHHBIX TPEOOBAaHUN K UX COCTABICHUIO U

0 OPMIICHUIO;

- IPUMEHATH NpaBUiia BEJCHUS JACIOBON NEPETHCKY;

- COCTaBIIATh U OYOPMIIATE Pa3IUIHbIE BUABI YIIPABICHUYECKUX AOKY-
MEHTOB B COOTBETCTBHH C NIPABUIAMU HX ITOATOTOBKH;

- IPOEKTUPOBATh YHU(DUIIPOBAHHBIE POPMBI YIIPABICHYECKHIX JIOKY-
MEHTOB C Y4ETOM COBPEMEHHBIX TPeOOBaHUN K UX COCTABJICHUIO U

0 OpMITEHUIO;

- IPUMEHATH NpaBUiia BEJCHUS AEIOBON IEPENHCKY;

- COCTaBJIATH JIOKAIbHYI0 HOPMAaTHBHO-METOIUYECKYIO JJOKYMEHTAILIHIO
10 OATOTOBKE YIPaBJIEHUYECKON TOKYMEHTALUH;

- COCTaBJIAITh JIOKAJIbHYI0 HOPMATUBHO-METOIUYECKYIO JOKYMEHTALHIO
0 BEJICHUIO JI€JIOBOM MEPENNCKH;

- aHAJIM3MPOBATD YNPABICHYECKUE TOKYMEHTHI C TOUKH 3pEHUs pa-
BUJIBHOCTH UX COCTaBJICHUS U OQOPMIICHHUS;

- aHAJTM3UPOBATH JIOKATBFHYIO0 HOPMATHBHO-METOANYECKYIO 0a3y Mo UH-
(opMaLMOHHO-TOKYMEHTAIUOHHOMY 00ECTICUEHHUIO YIIPaBICHUS Ha
COOTBETCTBHE COBPEMEHHBIM TPEOOBAHHSIM;

- COBEPILEHCTBOBATH JIOKAJIbHYI0 HOPMaTHBHO-METOINYECKYIO 0a3y 1o
UHPOPMAITMOHHO-TIOKYMEHTATHOHHOMY 00ECIIEYEHUIO YIIPaBIICHHS.
Brnaners HaBBIKaMu:

- JOKyMEHTOBEIYECKON TEPMUHOJIOTHEN B TPOGECCHOHANBHON PEUH;

- IpUeMaMH COCTaBIICHUSI K OOPMIICHUSI OCHOBHBIX YIIPaBICHUECKUX
JIOKYMEHTOB;

- METO/IaMH YHU()UMKALIUK U CTAaHAAPTU3ALNH JOKYMEHTOB,;

- METO/IaMU aHAJIN3a CITYKeOHON JTOKYMEHTAIIUH C TOUYKH 3PEHUS Mpa-
BUJIBHOCTH €€ COCTaBJICHUSI 1 OOPMIICHUS;

- npodecCHOHAIBHON TePMUHOJIOTHEH B cepe HH)OPMALMOHHBIX TEX-
HOJIOTHI;

- IpUeMaMu ¥ crioco0amu paboOThl ¢ KOMIIBIOTEPHOW TEXHUKOH U MH-
(opMaLMOHHBIMHU TEXHOJIOTHAMH B IIOMCKE UCTOYHUKOB M JIUTEPATYPHI;
- IpUeMaMH ¥ croco0amu padoThl C KOMIIBIOTEPHOW TEXHUKOHN U MH-
(OpMaIMOHHBIMU TEXHOJIOTHSIMU B HCIIOJIh30BaHUH MIPABOBBIX 0a3
JIAaHHBIX;

- IpUeMaMH 1 crioco0amu pabdoThl C KOMIIBIOTEPHOW TEXHUKOH U MH-
(OopMaLIMOHHBIMHU TEXHOJIOTHAMH B COCTABICHUH OMOIMOrpaduecKux
CITUCKOB;

- HaBBIKaMH pedeprupoBaHus HAYYHOH JTUTEPaTYypPhl, MOCBALICHHON CO-
CTaBJICHHIO U OOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- aHaJM3a U BBISBJICHUS IyTeW UCIIPABICHHUS KOMITO3HUIINU H S3bIKA
CITy’)KEOHBIX JIOKYMEHTOB;

- IPaBUJIaMH MTOATOTOBKH YIIPABICHYECKUX JOKYMEHTOB;

- IpaBUJIaMU BEJCHUS JEIOBOH IEPENNCKY;

- HOPMaTUBHO-METOINYECKOI Oa3bl 10 COCTABICHUIO B 0()OPMIICHHUIO
CITy’KE€OHBIX TOKYMEHTOB;

- opuIHaTBEHO-IETOBBIM SI3BIKOM IIPH COCTABICHUU U OQOPMIICHUI
CJIy’KE€OHBIX IOKYMEHTOB;

- IPaKTUYECKUMH HAaBBIKAMH HCIOIB30BAHMS YMEHUS COCTABIATh U
0QOpMIISITE CITy)eOHYI0 JOKYMEHTALUIO;
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- IPO(eCCHOHAIBLHBIM SI3BIKOM B 00JIACTH UH(POPMAIIHOHHO-
JIOKYMEHTAIIHOHHOTO 00ECIIeUeHUs! YIIPaBICHUS,

- HaBBIKAMH aHAJIM3a HOPMaTHBHO-METOANYECKOH 0a3bl Mo nHpopma-
UOHHO-TOKYMEHTAIIHOHHOMY 00€CIICUEeHHUIO YIIPaBICHHS;

- IPaKTUYECKUMH HABBIKAMH HUCTIOIB30BAHMS YMEHUS aHAITU3UPOBATh
JIOKaJbHYIO HOPMATHBHO-METOANYECKYIO 0a3y 1o HH(POpMAIIMOHHO-
JOKYMEHTAIIHOHHOMY 00€CIeUeHHIO yIPaBICHHS.

JlvcuumuinHa BKITFOYaeT B ce0sl CIIeMyFOIUe Pa3Iebl:

Pazgen 1. OcobeHHOCTH COCTaBICHHS B 0(OPMIICHUST OpTraHU3aIHOHHO-
pacrnopsaaAuTEeNbHON TOKYMEHTAIUH.

Paznen 2. OcoGenHocT coctaBienus u opopmieHus: HHPOPMALMOHHO-
CIPAaBOYHON TOKYMEHTAIIMU ¥ JJOKYMEHTAIIMH 110 TUYHOMY COCTaBY.

b1.B.12

ApXUBBI M0 JTIUYHOMY COCTABY

Lens u3yueHus AUCHMIUIMHBL: MOATOTOBKA CTYICHTOB K OpraHU3AINH
paboOThl ¢ apXWBaMH [0 JMYHOMY COCTaBy. PaccMoTpeHue BOIPOCOB
oOpMIIEHUST OPTAaHU3AIMOHHO- KaJpOBOW, PACIOPSAUTEIHHON, WH-
(hOpMaIMOHHO-CIIPABOYHOHN JIOKYMEHTAIlMM U JOKYMEHTAIUU TIO JIMY-
HOMY COCTaBY B TECHOU CBSI3M C M3JI0KCHUEM PEKOMEHIAIMA IO Tiepe-
X0y pabOThI KaJIpOBEIX CIIYK0 OT TPaJAWIMOHHBIX (POPM K COBpEeMEH-
HOW CHCTEME YMIpaBJIEeHHs IEPCOHAIIOM M OCHOBAMHU TPYIOBBIX OTHO-
IIeHUH paboroaareNss U pabOTHUKA B COOTBETCTBUU C TPYIOBBIM KO-
nexcom Poccuiickoit dpenepanmn

Nzydenne nuctuIuimHel 0a3upyercs Ha 3HAHHUAX, YMEHHSIX M HaBBIKaX,
MIOJIYICHHBIX B Pe3yJIbTaTe OCBOCHUS AUCIUILUIMHEBI «KaapoBoe aerno-
MPOU3BOACTBOY», «OpraHuzanus U TEXHOJIOTHS JOKYMEHTAIlHOHHOTO
obecrnievueHusi ynpasieHus», «KoH]uIeHIMATFHOE IEIOMPON3BOICT-
BO», «(APXHUBOBEICHUEY.

3HaHUSA U YMEHHMs, TOJYyYCHHBIC OOYYArOIIUMUCS MPH U3YUYCHUHU JIHUC-
[UTUTAHBL, HEOOXOAMMBI TIPH TIOJITOTOBKE K TOCYIapCTBEHHOW NTOTOBOMN
aTTectanuu (TOCyIapCTBEHHBIN dK3aMeH, 3amuTta BKP), Bompock nan-
HOTO Kypa BKJIIOYEHBI B OJIOK TOCIK3aMEHA.

W3ydeHne NUCIUIUIMHBI HANpaBleHO Ha (pOpMHpOBAaHWE M Pa3BUTHE
CIIeTYFOINX KOMITETSHITAH:

IIK 6 — criocoOHOCThIO aHAM3UPOBATh CUTYAIIMIO HA PhIHKE MH(pOpMa-
IMHOHHBIX TPOIYKTOB M YCIYT, JaBaTh AKCIIEPTHYIO OIEHKY COBPEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa W BEICHUS DIICK-
TPOHHOTO apXHBA;

IIK 8 - ciocoOHOCTBIO aHAIM3UPOBATH IIEHHOCTH JJOKYMEHTOB C IIEIBI0
WX XpaHEHUS;

IIK 10 - BmageHueM MPUHUIUIIAMUA U METOJAMH CO3JaHUS CIIPABOUYHO-
WHGOPMAIMOHHBIX CPEACTB K JOKYMEHTaM;

TIK 21 - BnageHHMEM HaBBIKAMH COCTaBJICHMS OIMCEH eI, IOATOTOBKH
Jle] K Iepefaue B apXuB OpraHu3alliy, TOCYJAapCTBEHHBIN WM MYHHU-
LUIAJIbHBIA apXUB;

TIK 22 - cmocoOHOCTBIO MPUHUMATE yYacTHe B paboTe 10 MPOBEICHUIO
AKCTIEPTHU3bI IEHHOCTH;

IIK 23 - BnameHueM HaBBIKAMHU y4eTa U 00ECIICUCHUs COXPAaHHOCTH JI0-
KYMEHTOB B apXUBE;

IIK 24 - BrnameHueM HaBBIKAMU OPTraHU3AIMHU CIIPABOYHO-TIOUCKOBBIX
CPE/ICTB U UCIIOJIb30BAHUS APXUBHBIX TOKYMEHTOB;

TIK 27 - crtocoOHOCTBIO TIPUHUMATH yJacTHE B pabOTe MO MPOBEIACHUIO
JKCTIEPTU3HI IIEHHOCTH IOKYMECHTOB;

IIK 28- BnameHueM HaBBIKAMH y4eTa U 00ECIICYCHUs COXPAHHOCTH JI0-
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KYMEHTOB B apXUBE;
JIIK 5 - cmocoOHOCTEI0 K COONIOICHUIO TPeOOBAaHUH K OpTaHM3aIlid
KaJpOBOTO JICIIONPOU3BOJICTBA U TOKYMEHTHPOBAHHIO TPYIOBBIX OTHO-
HICHUH, XpaHEHUIO JOKYMEHTOB IO JINYHOMY COCTaBY.

B pesynbpraTe n3y4eHUs AUCIUATUINHBI O0YYArOIIANCS TODKEH:

3HATH:

- OCHOBHBIE ONpEACTCHUS U MOHITUS UHPOPMAMOHHBIX MPOAYKTOB U
ycIyr, SKcrepTHo#l omeHkwn, COJl, 3MeKTpOHHOTO apXWBa; OCHOBHBIC
METOJIBI UCCIEIOBAHUN, MCTIONB3yEeMbIX B YaCTH apXHUBOB 10 JTHYHOMY
COCTaBy; OMpeJeICHUs] OCHOBHBIX MOHATHI B 4aCTH JTOKYMEHTOB JINY-
HOT'O, Ha3bIBAET MX CTPYKTYPHbIC XapaKTEPHCTHKH U CBOMCTBA; OCHOB-
HBIE TIOHATHS ¥ PaBUJIa OpTaHu3alii HH()OPMAIMOHHBIX MTPOIYKTOB U
YCIIYT, 3KCHEpTHOU onleHKH, CO/I, 37IEKTPOHHOI0 apXUBa; ONpPEACACHUS
MPOIIECCOB AKCIIEPTHAS Ol[eHKA, MH()OPMAIIMOHHBIX MMPOAYKTOB U YCIIYT;
- KpUTEPUH IIEHHOCTH JOKYMEHTA;

- TPHUHIUOBL W METONBl CO3[aHUSA CHPAaBOYHO-WH(OPMAITMOHHBIX
CPEJICTB;

- TpaBWJIa KJIacCU(PUKALUN apXUBHBIX JOKYMEHTOB C IIETIbIO0 COCTaBIIe-
HUS OTHCH JIeNT TOKYMEHTOB; TIPAaBWIIa TIOATOTOBKH JIEN [T TIepeIadn B
apXWB;

- OCHOBHBIE 3Tallbl, TOPSJ0K MPOBEICHHUS SKCIIEPTU3bI IEHHOCTH JIOKY-
MEHTOB B COOTBETCTBHH C HOPMATUBHBIMH JJOKYMEHTAMH;

- HOPMaTHBHBIE JOKYMEHTBI, OTPAYKAIOIINE TPUHITUIIBI, METOJIBI U HOP-
MBI 00€CTIeYeHUs] COXPaHHOCTH, Y4eTa JOKYMEHTOB B apXHBE;

- TIpaBHJIa COCTABJICHHUS CIIPABOYHO-TTIOMCKOBBIX CPEJICTB;

- OCHOBHBIE 3TaIlbl, MOPSJIOK ITPOBECHHS YKCIIEPTU3bI IEHHOCTH JIOKY-
MEHTOB B COOTBETCTBHH C HOPMATHBHBIMU JIOKYMEHTAMH;

- HOPMaTHBHBIC JIOKYMEHTHI, OTPaXKAOIIe TPUHIINTIBI, METOABI U HOP-
MBI 00€CIIeYeHNsI COXPaHHOCTH, Y4eTa JOKYMEHTOB B apXHBE;

- OCHOBBI pa0OThI ¢ KaJ[PpOBOM JIOKYMEHTAIUCH, B TOM YHUCIIC TpeOOBa-
HUSI K OPTaHU3alyu KaJpOBOTO JIIONPOU3BOJICTBA H JOKYMEHTHPOBA-
HUIO TPYAOBBIX OTHOIICHWH, a TaKKe XPAaHEHHWIO JTOKYMEHTOB TIO JIMY-
HOMY COCTaBy.

YMerTsh:

- BBIJCISATH CTPYKTYPHBIE 3JIEMEHTHl MH()OPMAIMOHHBIX MPOAYKTOB H
ycIyr, 3KcnepTHoW oueHkH, COJl, 3MeKTpOHHOIO apXuBa; 00CYKIaTh
cnoco0bl 3 dekTuBHOrO pemeHus WHOOPMAIMOHHBIX TMPOAYKTOB M
ycIyr, dKcnepTHas orieHka, COJI, 21eKTpOHHBIN apXWB; paclio3HaBaTh
s¢dexTuBHOE pelnieHne OT HedPPEKTUBHOTO, OOBICHATH (BBISBIATh U
CTPOWTH) TUIMYHBIE MOAETH MH()OPMAIMOHHBIX HPOIYKTOB M YCIYT,
skcnepTHO oreHku, COJl, 3MEKTPOHHOTO apXWBa; MPUMEHSATH IOTY-
YeHHBIE 3HAHHSA B MPO(QECCHOHAIBHOM JESITEeIbHOCTH; HCIIOIb30BATh
UX Ha MEXIUCUUILUTMHAPHOM YPOBHE; MPHOOpeTaTh 3HaHUS B 001acTH
TPYZOBOTO U aJMHHUCTPATUBHOTO NpPaBa; KOPPEKTHO BBIPAXKATh U ap-
TYMEHTUPOBAaHHO OOOCHOBBIBATH IOJIOKEHHS MPEAMETHON obnactu
3HaHUS;

- KJTaccu(UIPOBATh TOKYMEHTHI B 3aBUCHIMOCTH OT CTETIEHH [IEHHOCTH
JIOKYMEHTa,;

- IPUMEHUTH 3HAHUS O MPUHIMIIAX ¥ METOAAX IJIsl CO3AaHUs CIPaBOY-
HO- HH(OPMALIMOHHBIX CPEACTB K JOKYMEHTAM;

- TIPOM3BECTH KJIacCU(UKAINIO apXWUBHBIX JOKYMEHTOB, O(QOPMHUTH
OMKCH JeJl TOKYMEHTOB; MOATOTOBUTH JOKYMEHTHI ISl IepeJadn B ap-
XUB,;
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- pasrpaHUyYUTh AOKYMEHTHI MOCTOSHHOTO, BPEMEHHOTO CPOKa XpaHe-
HUS, TT0JUIEKAIINE YHHYTOKCHHIO;

- IPUMEHUTH Ha TPAKTHKE 3HAHUS O MPaBHUJIaX 00ECIeUeHHs] COXPaHHO-
CTH, y4eTa JOKyMEHTOB B apXHBE;

- IPOM3BECTH OTOOP JTUTEPATYPHI, APXUBHBIX TOKYMEHTOB Ha 33/IaHHYIO
TeMy; CaMOCTOSITEIBHO padoTaTh ¢ Pa3ITMIHBIMUA HCTOYHUKAMH HH(POP-
Maluy; TOHUMaTh, aHAJTM3UPOBATh U U3J1araTh HH(GOpMAILHIO;

- pasTpaHUYUTH TOKYMEHTHI IOCTOSIHHOTO, BPEMEHHOTO CPOKa XpaHe-
HUS, TT0JUIEKAIINE YHHYTOKCHHIO;

- IPUMEHUTH Ha TPAKTHKE 3HAHUS O MPaBUJIaX 00ECIeUeHHsI COXPaHHO-
CTH, y4eTa JOKyMEHTOB B apXHBE;

- OpraHu30BaTh KaJpOBOE JEIONPOHM3BOJACTBO, XpPaHEHHE KaJIpOBOM
JOKyMEHTAIlM! ¥ OPraHU30BaTh COOIOCHNE TPeOOBaHUN K OpraHu3a-
UM KaJPOBOTO JICJIOTIPOU3BOJICTBA M JOKYMEHTUPOBAHHUIO TPYAOBBIX
OTHOIICHHH, XPAaHSHUIO TOKYMEHTOB I10 JITYHOMY COCTaBY.

Bnagets:

- METOAaMHM MPOBEAEHUS dKCIEepTHOM oneHkH, CO /I, 3eKTpoHHOTO ap-
XMBa; HABBIKAMH M METOAMKAMH OOOOIIEHMsI Pe3yNbTaToOB pPEIICHUS,
AKCTICPUMEHTAITBHON AEATEIBHOCTH; CIIOCOOAMH OLICHUBAHUS 3HAYMMO-
CTH W TPAKTHYECKOH MPUTOJHOCTH TONYYEHHBIX pE3YyIbTAaTOB; BO3-
MOYKHOCTBIO MEXIUCIUIUIMHAPHOTO MPUMEHEHHUS TTIOTyUYeHHBIX 3HAHUN
B YaCTU 3KcnepTHOH oueHku, COJl U 3IEKTPOHHOIO apXHBa; OCHOB-
HBIMH METOJaMH HcclieioBaHus B oonactu CO/1, aeKTpOHHOTO apXuBa
Y MPAaKTUYECKUMH YMEHHUSIMUA M HaBBIKAMH WX WCIIOJIb30BAHUS; OCHOB-
HBIMH METO/IaMH PEIICHUs 3a/1a4 B 00JACTH MPOBEICHMS IKCIIEPTHOM
oueHku, COJl M 3JIEKTPOHHOTO apXuBa ; NPO(HECCHOHATIBHBIM S3bIKOM
npeaMeTHON o0sacTu 3HaHus OakanaBpa J[MA; criocodamMu COBEpIICH-
CTBOBaHUsI MPOQECCUOHANBHBIX 3HAHUN M YMEHUH IyTeM HCIOIb30Ba-
HHS BO3MOXKHOCTEW MH(POPMAIMOHHOM cpelbl, H(POPMAIIOHHBIX TPO-
JIYKTOB U YCIIYT, 9KCIIEpTHOM oreHkH, CO/], 31eKTpOHHOr0 apXUBa;

- HaBBIKAMU TIPOBEJICHHS SKCIEPTH3bI IICHHOCTH JIOKYMEHTa; HaBBIKAMHU
OpraHM3aIMy XpaHEHHs JOKYMEHTOB C Y4€TOM CTETIeHH MX IIEHHOCTH;

- HaBBIKOM CO3/IaHUs CIPABOYHO- MH()OPMAIIMOHHBIX CPEICTB K JOKY-
MEHTaM;

- HaBBIKAMHU OPraHM3alUHM JOKYMEHTHOH HH(OpMAaluu MpH Iepeaaye
JOKYMEHTOB M3 OpraHU3alluy B apXUB;

- HaBBIKAMHU JIOKYMEHTUPOBAHUS TPOBEJCHUSI JKCIIEPTU3bI IIEHHOCTH
JIOKYMEHTOB;

- HaBBIKaMH y4eTa U o0ecrieueHus COXpaHHOCTU JIOKYMEHTOB B apXHBE;
- HaBBIKOM HCIIOJIb30BaHMA M OPraHU3alui MH()OPMAIMOHHBIX TEXHO-
JIOTH B TIOUCKE WH(POPMAITUH, HCTIOIH30BaHUS MPABOBBIX 0a3, TaHHBIX
IIPY COCTaBJIEHUU OMOIHOrpaduIecKoro 1 apXuBHOTO 0030POB;

- HaBBIKAMH JOKYMEHTHUPOBAHUSI NMPOBEACHUS SKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB;

- HaBBIKAMU y4eTa U o0ecrieueHrs COXPaHHOCTH JIOKYMEHTOB B apXHBE;
- CIIOCOOHOCTBIO K COOJIOACHUIO TPeOOBaHUI K OpraHU3aluyu KaapOBO-
TO JEJONPOU3BOACTBA U JOKYMEHTHPOBAHHMIO TPYJOBBIX OTHOLICHHH,
XPaHEHHIO TOKYMEHTOB I10 JINYHOMY COCTaBY.

JucuuninuHa BKIIO4aeT B ce0sl CISIyIOIIUe Pa3Iebl:

Paznen 1. [lonarue apxuBOB MO JUYHOMY COCTaBY M UX HOPMAaTHUBHAS
perilaMeHTaIys.

Pazmen 2. OrbGop m odopmieHHe e, CoAepXamuX JOKYMEHTBI TI0
JMYHOMY COCTaBY JUIS JOJITOBPEMEHHOTO XpaHCHHSI.

85




OOmmas

Wunekc HanmeHoBaHME TUCITMTLTHHBI TPYIOEMKOCTb,
gacoB (3ET)
1 2 3
Paznen 3. OnmcaHue, MOWCK U UCIOJIBb30BAHUE APXUBOB 110 JINYHOMY
COCTaBY.
Bb1.B.13 O6paboOTKH M 3aIMATA JOKYMEHTHPOBAHHOW HHPOPMALUT 108 (3)

Lenp u3y4eHus: TUCUUIUIMHBL: CPOPMUPOBATh Y CTYAEHTOB TEOpeTHYE-
CKHUE 3HAaHUS 110 OCHOBAM 3aIlUThl HH(OpMAIMY IIpU 0OpaIeHNH C
KOMITbIOTEPHON TEXHUKOM U IPOTPaMMHBIM 00€CIIEYeHUEM U, B 0CO-
OCHHOCTH, B 00JIACTH IPUMEHEHHsI Pa3JIMUYHBIX CETEBBIX TEXHOIOTHH, a
TaKXe MPaKTUIECKUX HABBIKOB 00ECTICUCHHUS 3aIUThl HHPOPMALIUH B
crucreMax 00paboTKH HHGOPMAITHH.

W3yyeHne NUCHMIUIMHBI Oa3upyeTcs Ha 3HAHUSIX, YMCHUSAX U HaBBIKaX,
MOJYYEHHBIX B Pe3yJIbTaTe OCBOCHUS nucuuiuinH « HopMaTHKay,
«MHpopMaLMOHHBIE TEXHOJIIOTUH B JOKYMEHTOBEICHUH U apXUBHOM
nene», «Opranuzanys U TEXHOJIOTHS JOKYMEHTAIllMOHHOTO o0ecrede-
HUS yripaBieHus», «KoHpuaeHaapHoe Jeonporu3BOICTBOY.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yJYaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIJIMHBI, HEOOXOJUMBI [UIs1 HAITMCAHUS BBITYCKHOW KBAIN(UKALIOH-
HOU paboTHI M OCYIIECTBICHUS MPO(HECCHOHATIBHOMN AeATEIbHOCTH.
W3yyeHne NUCIMIUIMHBI HAMPaBieHO Ha (OPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOIINX KOMIIETCHIN:

- CLIOCOOHOCTBIO K UCIIOJIB30BaHHIO OCHOBHBIX METOJIOB, CIIOCOOOB U
CpEeZCTB MONTy4YeHHUsI, XpaHeHust, nepepadbotku nHpopmaruu (OK10);

- BJIaJeHueM 0a30BBIMH 3HAHUAMH B 0071aCTH HH(OPMALMOHHBIX TEX-
nonorui (OIIK 2);

- BJIaJICHUEM HaBBIKAMH UCIIOJIb30BAHUS KOMITBIOTEPHOIH TEXHUKHU H
WHQOPMAITMOHHBIX TEXHOJIOTHUH B MOUCKE UCTOYHUKOB M JIUTEPATYPHI,
MCIIOJIb30BaHUU TPaBOBBIX 0a3 JaHHBIX, COCTAaBICHUH OnOIHMorpadude-
CKHX U apxuBHBIX 0030poB (OIIK 4);

- CIIOCOOHOCTBIO peniaTh CTaHAaPTHBIE 33/1a41 TTpodeccHoHaTbHON
JIESTEIIbHOCTH Ha OCHOBE MH(POPMAIIMOHHOW 1 ONOIorpadruecKoi
KYJIBTYPBI ¢ IPpUMEHEHHEM HH()OPMAIHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHH ¥ C Y4eTOM OCHOBHBIX TpeOOBaHUIT HHPOPMAITHOHHON
oe3omacuoctu (OIIK 6);

- CLIOCOOHOCTBIO aHAJTM3UPOBATH CUTYALMIO HA PhIHKE HH(OpMAIOH-
HBIX MTPOAYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIIEHKY COBPEMEHHBIM
CHCTEMaM JIEKTPOHHOTO JJOKYMEHTO000pOTa H BEICHHSI DJIEKTPOHHOTO
apxusa (IIK 6);

- BJIaJICHHEM HaBbIKAMHU MCIIOJIb30BAHUSI KOMITBIOTEPHOM TEXHUKHU H
WHQOPMAITMOHHBIX TEXHOJIOTUH B JOKYMEHTAIIMOHHOM 00eCTIeYeHUH
yrpasieHus 1 apxusHoM nene (11K 14);

- CLIOCOOHOCTBIO COBEPILICHCTBOBATH TEXHOJIOTHH JOKYMEHTALIMOHHOTO
obecrieyeHus yIpaBJIeHUs] 1 apXUBHOTO Jieia Ha 0a3e NCIOIb30BaHUS
cpenctB aBToMaTuzanuu (I[1K15);

- BJlaJieHneM MeToamu 3amuTsl nHpopmanuu (I1K17).

B pesynpraTe n3y4eHrs AUCUUTUINHBI 00YYarOIINNACS TOKEH:

3HATh:

- OCHOBHBIE OTIPEJICJICHUS U TEPMUHOJIOTHIO B O0JIACTH 3AILUTHI HH-
dopmannmy;

- METOJIBI U CPEACTBA OOPBHOBI ¢ yrpo3amMu HHGOPMAIHOHHON Oe30mac-
HOCTH;

- IOHATHE TOJIUTUKU 0€30MACHOCTH, CYILECTBYIOIINE TUIIBI MTOJINTHK
0€e30I1aCHOCTH;

- CYIIECTBYIONINE CTaHAAPThI HHGOPMAIIHOHHOM 0E30IMaCHOCTH;

- HOPMAaTUBHBIE PYKOBOSIINE JOKYMEHTHI, KACAIOIINECs 3allUThI HH-
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bopmanumy;

- OCHOBBI KpUNTOrpaduu, OCHOBHBIE aJITOPUTMbI CAMMETPUYHOTO U
ACUMMETPUYHOTO MH(POBAHNUS, MEXaHU3MBI LIU(DPOBOIA ANEKTPOHHOM
TIOJITTHCH.

YMerTs:

- paboTaTh C ONEepalMOHHON CHCTEMOM M IPOrPaMMHBIMH CPEICTBAMHU
oOmrero Ha3HavyeHus. HactpanBaTh onepannoHHy0 CUCTEMY H ITPO-
rpaMMHBIE CPEACTBA OOLIEr0 Ha3HAUCHUS C ITO3ULIMU TpeOOBaHUI HH-
(dhopmarroHHOM 0€30ITaCHOCTH | 3aIUTH HHGOPMAIHHA. AHATH3UPO-
BaTh SIBHBIC M CKPBITHIC YTPO3bI 3alUIACMON HHPOPMAIHH;

- CAMOCTOSITETIbHO OPUEHTHPOBATHCS B COBPEMEHHBIX HH()OPMAIMOH-
HBIX TEXHOJIOTHX TIpodeccHoHanbHOM obnactu. [lpumMeHsaTs ¢ ipodec-
CHUOHAJIBHOU AesITeNbHOCTU coBpeMeHHbIe cpeactBa UKT;

- COXpaHsITh UHPOPMAIMIO OT HECAHKIIMOHUPOBAHHOTO TocTymna. Ha-
CTpauBaTh M UCIOJNb30BaTh CHeNUaIN3upoBaHHOe aHTUBUpYycHoe [10.
Hcnonb30BaTh METOMBI U CPECTBA 3ALIUTH HHPOPMALHIH.

- [IpuMeHsTh Ha IPAaKTUKE COOTBETCTBYIOLINE TPEOOBAHUS 1 HOPMBI
obecnieyeHust HHGOPMAIIMOHHON 6E€30TIACHOCTH U 3aIUTHI HH(pOpMa-
. CoOuro1aTh IpaBa HHTEIUIEKTYalTbHOW COOCTBEHHOCTH Ha HHGOP-
Marmo. OQopMIISITE Pe3yNbTaThl UCCIENOBAHUI U BECTH TEKYILYIO pa-
00Ty ¢ yueToM TpeOOBaHUI U HOpM oOecTieueHHsI HHPOPMAITUOHHON
0e301MacHOCTH U 3aIIUATH HHGOPMAITHH.

- ObecnieunBath 3aUTy UHGOPMALIMK BO BpeMs pabdOThI C COBPEMEH-
HeiMu cpenctBamu UKT.

- HemoHcTpupoBaTh HaBbIkH padoThl B odrcHbix UT. Xapakrepu3oBarh
OCHOBHbIE cI0cO0B! 3a1uThl HHpopManuu B opucHbix UT. [lpumensars
HaBBIKM HACTPOWKH OCHOBHBIX aCIEKTOB 00ECIIEUEeHUS 3alUThI HHPOP-
Malliy ITaTHBIMU cpencTBamMu oducHbIx UT.

- PaGorats ¢ nH(DOpMaIueit B TokabHbIX ceTax. Paborats ¢ nabopMa-
1ueit B ro0anpHbIX ceTsax. O0ecneynBaTh MHOOPMAIUOHHYIO 0€30-
MAaCHOCTH ¥ 3allIUTy HHQOPMAIMH B TIpoLiecce PadoTHI.

- [IpumeHsATh B cTaHAAPTHBIX Pa0OYHMX CUTYALMAX CIIOCOOBI o0ecrede-
HUsI THOPMALMOHHON 0€3011acCHOCTH B CPeACTBaX aBTOMATU3ALNH.
XapakTepu3oBarhb CIIoco0bI obecnieueHnst MHPOPMAIIMOHHOH Ge3ormac-
HOCTH B TEXHOJIOTHAX JOKYMEHTALMOHHOTO 00eCTIeYeH sl yIpaBIeHHS
Y apXUBHOTO JieNa Ha 0a3e UCIOJIb30BaHUs CPEICTB aBTOMATH3AIINH.
KoppekTHo ncnonb30BaTh CpecTBa 3aIUThl HHYOPMAIIUHU B CPEICTBAX
aBTOMATH3aIlUH TEXHOJOTHH JIOKYMEHTAITHOHHOTO 00eCTICUeHHUS
yIpaBlieHHUs ¥ apXUBHOTO JIEa.

-OpHeHTHPOBATHCS B IPOrPaMMHOM 00ecrieueHHH, HEOOXO0AUMOM JIJIsI
obecnieuenus 3amuThl mHGopMaruu. OnpenensaTs BUI KOHPUICHITH-
anbHOW nH(GopManuu. [IpuMeHsITh Ha MPAKTHKE OCHOBHBIE CTIOCOOBI
3alIUTHl MHPOPMAIIMH Ha Pa3IMIHBIX HOCUTEISIX.

Bnagers:

- HaBBIKAMU HCIIOJIb30BAHMSI METOIOB ¥ CPEJICTB 3aIIUTHI IAHHBIX, BbI-
00opa HEOOXOAMMBIX MPOrPAaMMHO-ANIAPATHBIX CPEICTB 3AIINUTH MH-
¢dopMamu B KOMIBIOTEPHBIX CETSIX;

- OCHOBHBIMHU METOJIaMH, CIIOCOOaMU U CPEACTBAMHU MOTY4EHUs, XpaHe-
HUsI, iepepaboTku nHpopmanun. HaBeikamu oOecriedeHus 3amuThl
MH(QOPMAIUH IITATHBIMH CPEACTBAMH OTIEPALlUOHHON cucTeMbl. HaBbI-
KaMU I10JIyYeHHUs], XPaHEHUS M YHUUITOXKEHHsI HHPOPMAIUK C Y4ETOM
TpeOoBaHM MH(OPMAITMOHHOM OE30MMaCHOCTH;

- HaBbIKaMU ncnosb3oBanus coBpeMeHHbIX MKT. [TpuHnmmnamu paboTs
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ciyx0 MuTepHet amst coopa npodeccruonansHol nHpopmanuu. bazo-
BBIMH IIPUEMaMH pa3MenieHust HHYOPMALH B OTKPBITOM JIOCTYTIE C
nomoIbsio coBpeMeHHsx MKT;

- IpoQeCcCHOHATBHBIM SI3BIKOM MpeMETHON 0bnacTu 3Hanus. HaBbika-
MH 3aIIUTHI 1 OOPBOBI ¢ BpeIOHOCHBIMH TTporpaMmamMu. HaBeikamu
HNPUMEHEHUS IPOTPAMMHBIX CPEJICTB 3aIIUTHl HH()OPMAIHH B KOMITBIO-
TEPHBIX CETSIX;

- OCHOBHBIMH METO/IaMH UCCIIE0BaHUS B 00J1aCTH HHPOPMAMOHHOM
0€3011acCHOCTH 1 MPAKTUYCCKUMH YMEHHUSAMH, 1 HABBIKAMH UX UCIIOb-
3oBaHus. OOIIMME MIPUHIUIIAME cOOII0IeHHs TpeboBaHui HH(OpMa-
UOHHOH 3THKH U paBa. Criocobamu COBEpILICHCTBOBaHUS mpodec-
CHOHAJBHBIX 3HAHUN ¥ YMEHHUH ITyTEM HCIIOJIb30BAHNS BO3MOKHOCTEN
MH()OPMALMOHHON CpeJIbl, C YIeTOM TpeOOBaHHI TOCYIaPCTBEHHBIX
HOPMATUBHBIX aKTOB U HH(OPMALIMOHHOW 3TUKHU U NIPaBa;

- HaBBIKOM OOBSICHEHHSI He00X0MMOCTH HacTpoiiku oducHbx UT ¢
no3unyn odecrevdeHrs THPOopMaMoOHHOH Oe3omacHocTH. HaBbikoM
BBIJICJICHHSI OCHOBHBIX CIIOCOOOB 3aIuThl HHpopMalyu B opucHbix UT.
Hagrpikom HacTpoiiku 3amuthl nHGopManun B opucHbx UT;

- 0a30BBIMU TIpHEeMaMu paboTHI ¢ MpodeccnoHanTbHON HHPOpMAaIHEH.
Criocobamu obecriedeHust 3aUThl HHPOPMAaIIWH B Ipolecce paboThl ¢
npodeccuonansHoi nHGopManueii. HopmatusHo-nipaBoBoii uadopma-
1ueit B o06macTu obecreveHus 3auThl MpodecCHoHaIbHON HHPOopMa-
UH;

- HaBBIKOM (hopMyIIMpOBaHUsI OCHOBHBIX TpeOOoBaHUH HH(OPMAIINOH-
HOH 0€30I1aCHOCTH K CPEACTBaM aBTOMATHU3AIMU TEXHOJIOTHH JOKYMEH-
TAIlMOHHOTO O0ECIIeUeHNs YIIPABJICHNUS U apXUBHOTO Jienia. HaBbikom
00BSICHEHHSI OCHOBHBIX CPEJICTB U METOJI0B 0OecriedeHus: HH(popMaIiy-
OHHOI 0€30IaCHOCTH B Ipolecce padoThl ¢ TEXHOIOTUsAMHU. HaBbikom
NPUMEHEHUS CPEICTB U METO/I0B o0ecnieueHns] HHPOPMaMOHHOM
0e30macHOCTH B Iporiecce paboThl ¢ TEXHOJIOTHSIMH.

- HOPMaTUBHO-TEPMUHOJIOTHYECKOM 0a301i B 00JacTH 3a1UThl HHPOP-
Manu. OCHOBHBIMH METOJIaMH 3aIIUTHl HHPOPMAIIUH Ha PA3THYHBIX
HocuTelsiX. OCHOBHBIMU METO/IaMH IOCTPOCHUS] CUCTEMBI 3aIIUTHI J10-
KYMEHTHpPOBaHHON MH(OpMaIuu B MPodecCHOHaIBHOM 00IaCTH.
JucuuniuHa BKIIO4aeT B ce0sl CIEIyIOIIUe Pa3Iebl:

Paznen 1. MadopmanronHas 6e301MacHOCTb.

Paznen 2. 3amura nadopmanuu.

b1.B.14

Je10npon3BoACTBO MYHUIINNIAIbHBIX YUpeKIeHU I

Henstmu nu3ydeHns AMCUUIUIMHGI «Je0pon3BOACTBO MyHUIIMIIAIBHBIX
YUPEXKICHUID) SBISIOTCS: H3yYEHNUE TEOPUH U TIPAKTUKH OPTaHU3ALUN
COBPEMEHHOTO JOKYMEHTAIIMOHHOTO O0ECTIeUeHHS YIIPaBICHHS MyHH-
MUTATBHBIX YUPEXKICHNH Ha OCHOBE HAYYHO-00OCHOBAHHBIX MTPHUHIIU-
TOB.

WzyueHne TUCHUITIMHEL O0a3upyeTcst Ha 3HAHUSX, YMEHHSX U HaBBIKaX,
MOJTyYEHHBIX B Pe3yJbTaTe OCBOCHUS AUCHUIUINH «BBenenune B mpo-
deccuton, «JlokymeHnToBeneHue», «CoBpeMeHHas OpraHu3alus rocy-
JApCTBEHHBIX yupexaeHuil Poccum».

3HaHUs U YMEHHUS, [10JIy4YeHHbIE 00yYaroIUMUCS IIPU U3y4YSHUH JAUC-
[UIUTHHBI, HEOOXOIUMBI TIPH MPOXOKACHUH MTPAKTUKU U UTOTOBOH TO-
CyJIapCTBEHHOM aTTeCTallny.

Kypc opuenTHpoBaH Ha IOATOTOBKY K NPEIAUIIIIOMHOI IIPAKTHKE.
W3ydenne AMCIMIUTMHEI HAIIPABJIEHO Ha (JOPMHUPOBAHUE U Pa3BUTHE
CIEYIOIINX KOMIIETEHIIUMI:
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- OIIK-3: BnagenreM 0a30BBIMHU 3HAHUSIMH CHCTEM OPraHOB rocyaap-
CTBEHHOHN U MYHHULIMIIAJILHOH BIACTH;

- [IK-6: crmocoOHOCTHIO aHATM3UPOBATH CUTYAIIUIO Ha PhIHKE HH(pOpMa-
IUOHHBIX POIYKTOB H YCIIYT, 1aBaTh SKCIEPTHYIO OLICHKY COBPEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOI'O TOKYMEHTOO00POTa U BEJCHHUS JICK-
TPOHHOTO apXUBa;

- [1K-20: cnocoGHOCTBIO UCTIONB30BaTh MPaBUIIa OPTaHU3aluH BCEX
3TaroB paboThI C JOKYMEHTaMHM, B TOM YHCJIE€ aPXUBHBIMHU JOKYMEHTa-
MU;

- [IK-26: B1ameHneM HaBbIKaMU 00PaOOTKH JOKYMEHTOB Ha BCEX 3Ta-
nax JJOKyMEHTOO0OpOTa, CHCTEMAaTH3AIM1, COCTABICHHUSI HOMEHKIIATY-
PBI 1€

- AIIK-1: cnocobHOCTRIO pa3pabaThiBaTh MAKETHI JIOKATHHBIX HOpMa-
TUBHBIX aKTOB U HOPMAaTHBHO-METOJIUYECKUX JOKYMEHTOB 110 HH(OP-
MAaIMOHHO-IOKYMEHTALHOHHOMY OOECIICUCHHIO YIIPABICHUS U APXHUB-
HOMY XPaHEHHUIO TOKYMEHTOB.

B pesynbrare u3ydeHus: IUCIMIUTHHBI 00YYarOIUACs TOJIKEH:

3HATh:

® TCHACHLMH PAa3BUTHUS JICJIONPON3BOICTBA B MYHHUIIUIIAIIBHOM armapa-
TE YIPaBJICHUS B Pa3IUUHbIC HICTOPHUECKUE MIEPUO/IBI;

® 0coOeHHOCTH (POPMUPOBAHUS CTPYKTYPHI, (DYHKIUH, IITATHOTO CO-
CTaBa AEJIONPOU3BOJACTBEHHBIX NOAPA3ACICHUN U 005S3aHHOCTH CITyKa-
IIMX B Pa3IUYHbIC HICTOPHUUECKHE IEPUOIBI;

® cBOcOOpasre opraHu3alui padboThI C IOKYMEHTAMH U UX 3aBHCH-
MOCTh OT Pa3BUTHS MyHHLIMIAILHOTO anmapaTa ypaBIeHHS;

® COBPEMCHHBIC HaNPaBJICHUS PA3BUTHS U IIyTH COBEPILEHCTBOBAHMUS
JOKYMEHTAIIHOHHOTO 00eCIieYeHus yIpaBICHUH;

® OCHOBHBIC Hay4YHbIE U TIPAKTHUECKHE MPOOIeMbl OPTaHU3AINH JTOKY-
MEHTALIOHHOTO 00eCIIeUeHUs YIPaBICHUSL.

YMers:

® OpraHHu30BaTh CIIYKOY JIEIONPOU3BOICTBA U PAOOTY €€ COTPYIHUKOB
B MYHHLIMIAIEHOM YUPEKACHUH;

® pa3paboTaTh HOPMAaTUBHO-METOANYECKHUE JOKYMEHTHI, PErJIaMEHTH-
PYIOIIHE ICTOIPOU3BOICTBO;

® BLISIBIIATH 3aKOHOMEPHOCTH U3MEHEHH 00beMa JOKYMEHT0000poTa,
BHEZIPSITH PALlMOHAIBHYIO TEXHOJIOTHIO IPUEMA, TPOXOXKICHHUS, TOJIIO-
TOBKH Y OTIPABKH JIOKYMEHTOB B TPaJHIIMOHHBIX YCIOBUSIX U B yCIIO-
BUSIX Pa0OTHI C MPUMEHEHHUEM CPEJICTB BBIYMCIUTEILHONW TEXHUKH;

® COCTaBJITh KIaCCU(PHUKALMOHHBIE CIIPABOYHUKHU (HOMEHKIJIATypa Aed,
KJIacCU(UKATOPHI PA3IUUHBIX BUAOB, IEPEUCHB JOKYMEHTOB CO CPOKa-
MU XpaHEeHHUs1) 1 OPraHU30BbIBATH UX BHEAPEHHE B YUPEIKICHUM,

® pa3pabaTbIBaTh U BHEAPSTH PyYHbIE, MEXaHU3UPOBAHHBIC M ABTOMa-
TU3UpOBaHHbIe HH(opMarmoHHo-nionckoBble cuctemsl (MIIC) mo no-
KYMEHTaM OpraHU3allnii;

® OpraHM30BaTh KOHTPOJIb 32 CPOKAMH HCITOJTHEHUS IOKYMEHTOB;

® OpraHM30BBIBAaThH ONEPATUBHOE XPaHEHHE JOKYMEHTOB;

® TOTOBUTH JIOKYMEHTHI K IIepeiaye B BEIOMCTBEHHbIN apXuB (OpraHu-
30BBIBAaTh U BECTH 3KCIEPTU3Y LICHHOCTU TOKYMEHTOB, O(OPMILITH Jie-
Jia, COCTABISATh HA HAX OIHCH).

Brnaners HaBBIKaMu:

. TEHACHIUAMHU Pa3BUTHS HHGOPMAIIMOHHO-I0KYMEHTALIHOHHOT'O
oOecrieueHus YIpaBIICHUS U apXUBHOTO JIEIIa;
. CIOCOOHOCTBIO OPraHU30BaTh PabOTY CITY>KOBI JJOKYMEHTAIIH-
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OHHOTO 00ECTICYEeHHS! YIPaBICHHUS;

. CIOCOOHOCTHIO pa3pabaThIBaTh JIOKATHHBIE HOPMATHBHBIEC aKTHI
Y HOPMaTHBHO-METOJNYECKHE TOKYMEHTHI [0 BEACHUIO IOKYMEHTAIIH-
OHHOTO 00ECTICYEeHHS! YIIPaBICHHUS;

. MIpaBIJIaMHU OPTaHU3AINH BCEX 3TANOB PpaboTHI C TOKYMEHTaMH,
B TOM YHCJIE ApXUBHBIMHU JIOKYMEHTaMHU;

. METOAaMHU ONTUMHU3AIHNH JOKYMEHTOIOTOKOB.

JucnumimHa BKITIOYaET B ce0sl CIeAYIONINE Pa3aebl:

Paznen 1. Hasnauenue Kypca, ICTOYHUKHU U JIUTEPaATypa.

Paznen 2. Opranu3zanus 1e10nporu3BOACTBa MyHUIIMTIAIBHBIX YUpEXk-
JICHUH.

b1.B.15

JIoKyMeHTAaMOHHOe o0ecredeHHe YIPaBJIeHUsI HA PeANPUSITHAX
Pa3JIM4YHbIX OPTraHN3AMOHHO-TIPABOBLIX (hopM

Lenssmu n3yueHus AUCUUILTHHEI «/{oKyMeHTalmoHHOE oOecreyeHre
yIpaBiIeHUs Ha TPEAIPUATHIX PA3INYHBIX OpraHU3allMOHHO-TIPABOBBIX
(dhopm» SABISIOTCS:

- U3yYCHHUE OPTraHU3aluH JOKYMEHTAIIHOHHOTO 00ECTIeYCHHUS YIIpaBIie-
HUSI HA MPEINPUATHIX Pa3InYHbIX OPraHU3allMOHHO-TIPABOBBIX (OpPM,
W3y4EHUE HOPM JEHCTBYIONIETO 3aKOHONATENbCTBA B BOIIPOCAX PETUCT-
pauuu OI1D.

W3yyeHne TUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKAX,
MOJTyYEHHBIX B PE3YIbTaTe OCBOCHUS JUCIUIUINH «JloKyMeHTOBee-
HUEY, «ApXxuBoBeneHuey, «Kanposoe nenonponsBoactsoy; «Opranu-
3aIUsl ¥ TEXHOJIOTHUS IOKYMEHTAIIHOHHOTO 00eCTIeYeHHUs YIIPABICHUS,
«MHpOpMaLIMOHHBIE TEXHOJIOTUH B JIOKYMEHTOBEICHUH U apXUBHOM
Jiene»,

3HaHUs U YMEHHUS, TOJTy4YeHHbIe 00y4YaroIUMICs TIPU U3yUeHHUH JIHC-
[UTUTHHBI, HEOOXOJMMBI JIsl IPOXOXKJICHHS IPOU3BOCTBEHHOM- TIpe/I-
JUIJIOMHOM MPaKTHKH, TOCYIapCTBEHHOM NUTOrOBOMH arTecTanuu (rocy-
JTApCTBEHHBIN AK3aMeH, 3amuTta BKP).

W3yyeHne NUCIMIDIMHBI HAMPaBICHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOIINX KOMITETEHIIAMI:

— BJIQJICHUEM TeHICHUUSIMH Pa3BUTUS HHPOPMALIMOHHO-
JIOKYMEHTAIIIOHHOTO U 00eCTIeueH s YIPaBISHHs apXUBHOTO Jieja
(IIK-5);

— CIIOCOOHOCTBIO MCIIOIB30BATh MPaBHiIa OPraHU3alMK BCEX 3TAloB
paboThI ¢ TOKYMEHTaMH, B TOM 4Hclie apxXUBHBIMH JokyMeHTaMu (ITK-
20);

— CIIOCOOHOCTBIO OPUEHTHPOBATHCA B 3aKOHOIATEIILHON N HOPMATHBHO-
METOANYECKOH 0a3e HHPOPMAIMOHHO-TOKYMEHTAIIHOHHOTO obecreye-
HUS YOPaBICHUS U apXUBHOTO JIe1a M CMeXHbIX obnacreit (JIITK-2).

B pesynpraTe n3y4eHrs AUCIUTUINHBI O0YYarOIINNCS TOJDKEH:

3HATh:

- TEOPETUYECKUE OCHOBBI pa3BUTHS HHPOPMAIIOHHO-
JIOKYMEHTAIIIOHHOTO 00ecrieueH s yIpaBiIeH!s U apXUBHOTO JIENa;

- o0menpogeccuoHaIbHbIE TEOPETHIECKUE M METOANYECKIE OCHOBBI
OpraHu3alMy BCEX 3TAIoB paboThI ¢ JOKYMEHTaMH, B TOM YHUCIIE ap-
XUBHBIMHU JTOKYMEHTaMU;

- 3aKOHOZATENIbHYI0 U HOPMAaTHBHO-METOANYECKYIO 0a3y HH(popMaIu-
OHHO-IOKYMEHTALMOHHOT'0 00ecIIeueHHsI yPaBICHHUS U apXUBHOTO
JieJa; IPaBoOBYIO 0a3y CMEKHBIX 00J1acTe B chepe KOHPUACHIUAIBHO-
TO JENONPOU3BOJICTBA.

YMmeTs:
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- IPUMEHSATH Ha MPAKTUKE TCOPETUYCCKHE OCHOBBI Pa3BUTH HH(OpMa-
[IMOHHO-IOKYMEHTAIIMOHHOTO 00eCTIeYeH s YIIPaBIEeHHU U apXUBHOTO
Jiena;

- pacmo3HaBaTh 3P PEKTUBHOE TPUMEHEHHE B TPO(ECCHOHAIBHON Jiesi-
TETHHOCTH MPaBHJIA OPTAaHU3AIUHI BCEX ITAIMOB PaOOTHI C TOKyMEHTaMH,
B TOM YHCJIE apXUBHBIMH JOKYMEHTaMu OT Hed((EeKTHBHOTO;

- IPUMEHSATD U OTNIEPUPOBATH 3aKOHOAATEILHON U HOPMATUBHO-
METOIUYECKOl 0a30i TOKyMEHTAIIMOHHOTO 00eCTIeYeHus YIIpaBIeHUS H
apXHUBHOTO JIeJa, a TAaK)Ke CMEXHBIX 00acTel B chepe KoHDHUIEHITH-
aJBHOT'O JIETIONPOU3BOICTBA.

Bianers:

- TEHJACHIUSAMH Pa3BUTUS WHPOPMAIIOHHO-IOKYMEHTAIIMOHHOTO 00ec-
TIEYEHUS YIIPABIICHUS M apXUBHOTO JIENa;

- MPAKTUYECKUMH HaBBIKAMH HCIIOJIb30BaHUS Ha MEXIUCIUILIMHAPHOM
YPOBHE MPaBWJI OPTaHU3AIMA BCEX ATAOB PabOTHI ¢ JOKYMEHTaMU, B
TOM YHCIIE apXUBHBIMHU JIOKyMEHTAMU;

- Croco0aMHu OIICHWBAHUS 3HAYUMOCTH U MPAKTUYECCKON TPUTOTHOCTH
MCIIOJIb30BaHMsI 3aKOHOIATEIBHON M HOPMATUBHO-METOAMYCSCKOM 0a30ii
MH(POPMAITMOHHO-IOKYMEHTAIIMOHHOTO 00ECTICUeHHsI YIIPaBICHHUS U
ApPXUBHOTO JIeJIa U CMEXHBIX 00J1acTel B chepe KOHPHUICHITUATEHOTO
JIeIIONPOU3BO/ICTBA.

JuctumimnHa BKIIIOYAET B ce0sl CIEAYIONINE Pa3aebl:

Paznen 1. XapakTepucTika opraHU3aIMOHHO-TTPABOBEIX (hOpM Ha Tep-
putopuu Poccuiickoit @eaepaiuu.

Paznen 2. /leaTensHOCTD OPUAUUECKUX JIUL HA TeppUTOpUH Poccuii-
ckoii denepanuu.

Pasnen 3. XapakTepucTuka JesATeIbHOCTU aKIIMOHEPHBIX OOIIECTB.
Pasnen 4. JlokyMeHTalMOHHOE 00CCIIeUeHHE JACSITeILHOCTH aKIIMOHED-
HBIX OOIIECTB.

b1.B.16

Metoasl pannonanuzanuu J0Y

LenssMu ocBOCHMS TUCIUILIUHBI «MeTo el parmoHanu3anuu JJOY»
SIBJISIEOTCS: U3YYEHHE TEOPUH U MIPAKTUKHU OPTaHU3aI[Md COBPEMEHHOTO
JIOKYMEHTAIIOHHOTO 00ecTieueHus yIpaBlieH!s Ha OCHOBE HAY4HO-
000CHOBaHHBIX MPUHIIUIIOB U METO/IOB €T0 COBEPIIICHCTBOBAHUS.

Kypc «Metoap! parmonammzanuu J1OY» cBsizan ¢ kypcamu «OpraHu-
3alus ¥ TEXHOJIOT U JOKYMEHTALMOHHOTO 00ecrieueH s yIpaBIeHUsD,
«MexayHapoaHbIe CTaHAAPTHI YIIPABIECHHUS TOKyMEHTAMI.

st n3ydeHns AMCUMIUTMHBI HEOOXOIUMBI 3HaHUS (YMEHHS, HABBIKH),
chopMHUpOBaHHbIE B pe3ysbTare U3ydeHus «Opranuzanus 1 TEXHOJIO-
TSl JOKYMEHTAIlMOHHOTO o0ecTieueH sl ynpasieHus», «KoHpuneHnm-
albHOE JIEJIOMPOU3BOACTBO», «KampoBoe 1enonpon3BoACTBO M apXUBHI
JIOKYMEHTOB I10 INYHOMY COCTaBY».

3HaHus (yMEHHs, BIAJCHUS ), TIOIy4YEHHbIE [TPU U3yUCHUH TaHHOH JHC-
[UIUTHHBI OYyT HE0OXOAUMBI JIJTsI TPOXOKACHUS MPEUIUTUIOMHOM
MPAKTUKHU ¥ TOAroToBKH K [ MA.

Huctummuna «Metoas! parmonanmzanuu JJOY» Gopmupyer cienyro-
mue npoecCHoHaIbHbIe KOMIIETCHIINH:

- BIIQJICHUEM TEeHJICHIMSIMH Pa3BUTHs HH(OPMALIMOHHO-
JOKYMEHTAIIHOHHOTO U 00ecrieueHHs yIpaBieHNsl apXUBHOTO Jeja
(IIK-5);

- CIOCOOHOCTBIO aHAITM3UPOBATH CHTYAITUIO Ha PHIHKE HH()OPMAIHOH-
HBIX IPOJIYKTOB U YCIYT, 1aBaTh SKCHEPTHYIO OLICHKY COBPEMEHHBIM
CHCTEMaM JIEKTPOHHOTO JOKYMEHTO000pOTa M BEACHHSI AJIEKTPOHHOTO
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apxusa (ITK-6);

BJIaJICHUEM HaBbIKaMH 00pabOTKH JOKYMEHTOB Ha BCEX 3Tamax J0Ky-

MEHTO000POTa, CUCTEMATH3alll1, COCTABICHHUSI HOMEHKIATYPHI J1eJT-

(TTIK-26).

B pesynbraTe 0cBOCHHUS AUCIMIUIMHBI 00YYarOLIHICs TOJIKEH:!

3HaTh:

® TCHACHIMH PAa3BUTHS JICIIONIPOM3BOJICTBA B TOCYAaPCTBEHHOM arla-

pate ynpaBJeHHUs Ha COBPEMEHHOM 3Tarle;

® METO/IbI M TEXHOJIOTHIO 00Pa0OTKH TOKYMEHTOB Ha OCHOBE HCIIOJb-

30BaHus CpEACTB OpFaHH3aHI/IOHHOI>’I M BBIYHUCIUTEIILHOMN TCXHHUKMH,

® COBPEMCHHBIC HAIIPABJIICHUA Pa3BUTUA U ITYTU COBCPIICHCTBOBAHUA

JOKYMEHTALIMOHHOTO 00ECIIeYeHNUs YIPaBICHUH;

® OCHOBHBIC HayYHBIE U MPAKTUUECKHE POOIEMbl OpraHU3aluy 1 pas-

BUTHA JOKYMCEHTAIIUOHHOTI'O oOecrieueHust YIIpaBJICHUA.

YMeTs:

® pa3paboTaTh HOPMAaTUBHO-METOANYECKHUE JOKYMEHTHI, PETTIaMEHTH-

PYIOIIHE ICTOIPOU3BOICTBO;

® BLISIBJIATH 3aKOHOMEPHOCTH U3MEHEHHUS 00beMa JJOKYMEHTO000pOTa,

BHEZIPSTH PALMOHAIBHYIO TEXHOJIOTHUIO IPUEMA, TPOXOXKICHHUS, OO~

TOBKH 1 OTHPABKU JOKYMCHTOB B TPAAUIMOHHBIX YCJIOBUAX U B YCJIO-

BHAX pa6OTI)I C IPpUMCHCHUEM CPCACTB BBIYHMCIIUTEILHOM TCXHHUKH,

® COCTaBJIAThH KIACCU(PHUKALMOHHBIE CTIPABOYHUKY (HOMEHKIATypa Jed,

KJIacCU(UKATOPHI PA3IUYHBIX BUAOB, IEPEUCHB JOKYMEHTOB CO CPOKa-

MU XpaHEHHs) 1 OpTraHU30BhIBATh UX BHEIPEHHUE B YUPEKACHUH;

® pa3pabaTbIBaTh U BHEAPSTH PyYHbIE, MEXaHU3UPOBAHHBIE H ABTOMa-

TU3UpOBaHHbIE HH(opMarmoHHo-niouckoBble cuctemsl (MIIC) mo no-

KYMEHTaM OpraHU3aLMi.

Bnaners HaBLIKaMU:

®  CII0COOHOCTBIO HCIOJB30BATH TEOPETUUECKUE 3HAHUS U METO/IBI
MCCIIIOBAHUS Ha PAKTHKE;

®  CIIOCOOHOCTBIO COBEPIICHCTBOBATH TEXHOJIOTHHU JIOKYMEHTAI[OH-
HOT'0 00ecIieUueHUs YIpaBlIeHHS U apXUBHOTO Jiesa Ha 6a3e UCTIOJb-
30BaHMUs CPEJICTB aBTOMATHU3AIIHN;

® METOJaMHM ONTHMM3ALUHN JOKYMEHTOIIOTOKOB;

® MPUHLUIIAMH U METOAAMH OPraHMU3allUK XpaHEHHUs IOKYMEHTOB;

METO/AaMH 3aIUThl KOHPHUICHINAIBHON JOKYMEHTHOW HHPOPMALNH B

ciryk0ax TOKYMEHTAILIHOHHOTO 00eCIIeYeH s YIPABICHUs U apXUBHOTO

XPaHEHHUs JOKYMEHTOB.

JucuuniuHa BKIIIO4aeT B ce0sl CIeyIOIIUe Pa3iebl:

Paznen 1. HopmaTuBHO — MeTOAMYECKOE 0OECIIEUCHHE COBPEMEHHOTO

JIEJTOTIPOU3BO/ICTBA.

Paznien 2. YnopsimoueHre opraHu3allMOHHBIX (HOPM B METOJIOB pabOThI

C IOKYMEHTaMH.

b1.B.17

CoBpemeHHBIe TPOGJIEMBI JOKYMEHTOBEICHHUS M APXHBOBEACHUSI
Lenpio ocBoeHHS TUCTUITIINHBI (MOAYIst) « COBpeMEHHbIE MPOOIEMbI
JOKYMEHTOBEJCHUS 1 apXUBOBEACHUS» SBIIsIETCS: (POPMUPOBAHUE CUC-
TEMHBIX IPEACTaBICHHH O COBPEMEHHBIX Ipo0ieMax JOKyMEHTOBe /Ie-
HUSI U apXUBOBEJICHUS.

Jlis M3ydeHus: TUCUUIUIMHBI HEOOXOAUMBI 3HaHUs (YMEHHUS, BIIaJCHU),
c(hopMHUPOBaHHBIE B Pe3yJbTaTe U3yUCHHUs TUCIUIUIMH Y4eOHOT o ma-
Ha: «OKOHOMHKay, «OpraHusaius 1 TEXHOJIOTHUS JOKYMEHTAlHOHHOT O
oOecrieyeHus ynpasieHus», « IHQopMallMoOHHbIE TEXHOIOTUU B JOKY-
MEHTOBEJICHUH U apXUBHOM fene», «CoBpeMeHHasi OpraHu3alus rocy-
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JapCTBEHHBIX yupexaeHuit B Poccum», «IIpoekTHas neaTensHOCTHY,
«KonnyecTBeHHbIE METOABI B TYMaHUTAPHBIX UCCIIEIOBaHUSIX», «Ma-
TeMaTHKay, «JloKyMeHTOBeIeHHE», « ApXUBOBeIeHUE», «Moienupona-
HUE CHCTEM JIOKyMEHTAIlUN OpraHu3alum», «/JoKyMeHTalluOHHOE
obecrieueHre apxXUBHOTO Jeiia 1 HH(OOPMAITHOHHOH ceprl B POy,
«Ympasnenne nHPOpMATMOHHBIME pecypcamu Poccuiickoit denepa-
UM U 32 PYOESIKOM», «APXHBBI 110 TUYHOMY COCTaBy», «I ocymapcTBeH-
Hbl€, MyHUIUIAJIbHbBIE U BEJOMCTBEHHBIE apXUBBD» U JIP.

3uanus (yMeHUs, BIAICHNUS), TOTy9eHHbIC TIPA U3yYeHUH TaHHON JHC-
UIUTHHEI OyIyT HE0OXOAUMBI TIPH MOATOTOBKE K TOCYIapCTBEHHOM
WUTOTOBOM aTTeCTallMU U JAJIS IPOXOKICHUS ITPeIUINIOMHOM NPaKTUKY.
B pesynbraTte ocBoeHus: AUCIMILIMHEL «COBpEeMEHHBIE IPOOIEeMBbI 10-
KYMEHTOBEICHUS U apXHBOBEICHMU» 00ydJalOIUNCs TOIDKEH 001a1aTh
CJIETYIOIMMHU KOMITETEHIMSIMHU:

- [IK-3- BnameHneM 3HaHUSIMHA OCHOBHBIX TP00JIeM B 001acTH AOKY-
MEHTOBEJICHHS U apXUBOBEICHNUS;

- [1IK-5 BnageHueM TeHICHIUSME Pa3BUTUSI HH)OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTeueH sl yIpaBIeHHsI apXUBHOTO JIENa;

- [IK- 8 crtocoOHOCTHIO aHATM3UPOBAThH IIEHHOCTH JOKYMEHTOB C IIEITBI0
UX XpaHeHWUS,

- [1IK- 9 BnajeHreM HaBBIKAMH COCTaBIICHHsI OHONIMOrpadUuIecKux U
ApPXUBHBIX 0030pOB;

- [IK-13 cniocoOHOCTRIO BECTH HAYYHO-METOJAUYECKYHO pabOTy B TOCY-
JTAPCTBEHHBIX, MyHHUIIMIIATBHBIX apXUBaX U apXUBaX OpraHU3alNL;

- [1K-19 cnocoGHOCTBIO MCTIONB30BaTh IPaBUIIa HOATOTOBKH yIIPaB-
JICHYECKHX JOKYMEHTOB U BEJICHHS AEJIOBON NEPEIHCKY;

- TIK-23 BajieHneM HaBBIKAMH y4eTa U 00ecIlieYeHUs] COXPaHHOCTH
JIOKYMEHTOB B apXHUBE;

- [IK-25 BnaneHneM HaBbIKAMU MOATOTOBKU YIPABICHYECKUX JTOKY-
MEHTOB U BEJICHHUS JAEJIOBOMN MEPENUCKH.

B pesynbTare 0CBOGHUS NUCIUIUIMHBI CTYAEHT JODKEH:

3HaTh: COBpEMEHHBIE IPOOJIEMBI IOKYMEHTOBeIeHHs B cepe hopmu-
POBaHMsI TEPMUHOJIOTUH, TPABOBOTO PETYIMPOBAHUS JOKYMEHTAIMOH-
HBIX MIPOIIECCOB; MPOOIEMbl KIacCH(PHUKALUN JOKYMEHTOB U CUCTEM
JOKYMEHTAIMH; IPOOJIEMBI TOKYMEHTOBEICHHSI, CBSI3aHHBIE C MHTETPa-
et Poccun B eBponetickoe MHQOPMAIIMOHHOE IPOCTPAHCTBO; Tpebo-
BaHUS K CUCTEMaM YITPaBIIEHUS TOKYMEHTaMH, OCHOBHBIE ITPUHIIUTIBI
WX TTOCTPOCHUS; MPOOIEMBI JOKYMEHTOBEACHHUS, CBI3aHHBIE C ITUPOKUM
WCIIOJIb30BaHHEM IEKTPOHHBIX JOKYMEHTOB U AJIEKTPOHHBIX TEXHOJIO-
TH B YIPaBJICHYECKOH JIeSITENbHOCTH; MPOOJIEMBbl XpaHEHHUs TOKYMEH-
TOB, CO3ZJAaHHBIX C MCIIOIb30BAHUEM COBPEMEHHOW TEXHUKH U KOMITBIO-
TEPHOH TEXHOJIOTUY; IyTH PELICHUS TEOPETUUECKUX MPOOIeM apXuBO-
BEJICHMSI HA Pa3HBIX 3TAlax HCTOPUYECKOTO Pa3BUTHS CTPAHBL;, COBpPE-
MEHHBIE TIPOOIEMBI ApXUBOBEEHHS B 00JIaCTH TEPMHUHOJIOTHH, NTPaBa,
WCIIOJIb30BaHMsI COBPEMEHHBIX HHPOPMAIIIOHHBIX TEXHOJIOTHH, periie-
HHUE KOTOPBIX HEOOXOANMO JISl OCYIIECTBICHHUS OCHOBHBIX HarpasJie-
HUH JIESTEIBHOCTH apXUBOB; BO3MOXKHBIC ITyTH PEIICHHs IPOOIIeM ap-
XMBOBE/ICHUS HA COBPEMEHHOM JTaIlle.

YMETh: HCIIONIB30BaTh TEOPETUUECKHE MOJIOKEHUS TOKYMEHTOBEIEHUS
JUTS PELIeHUs IPUKIIAAHBIX 3a]a4u JOKYMEHTAIHOHHOTO 00ecreueHns
yIpaBlIeHUsT; UHTEPIPETUPOBATD II0J0KEHUSI HOPMATUBHBIX [IPABOBBIX
aKTOB 1 HOPMaTUBHO-METOJMUYECKHUX TOKYMEHTOB U UCTIOIB30BaTh UX
JUTsl OPTaHM3alM U COBEPIICHCTBOBAHNS JOKYMEHTALMOHHBIX IPOIIEC-
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COB, IOKyMEHTALIMOHHOTO 00ecIieueHHs yIpaBIeHYECKOH e TeIbHO-
CTH; MCIIOJIB30BaTh HAKOIIJICHHBII OTEYECTBECHHBIN OIBIT MPH PELICHAN
npoOJeM apXUBOBEICHHS, TPUMEHSATh COBPEMEHHbIC MOIXOAbI NpU
peleHny IpodiieM apXUBOBEACHHUS B 00JaCTH OpraHn3alid XPaHEHHS,
KOMIUIEKTOBaHUs, y4€Ta ¥ HCIOJIb30BaHUs APXUBHBIX JOKYMEHTOB B
TOCYIapCTBEHHBIX, MYHHMIHIAIBHBIX apXUBaX, OPraHax rocynapcT-
BEHHOW BJIACTH U MECTHOT'O CaMOYIPaBJIEHHUs, TOCYTapCTBEHHBIX U HE-
TOCYapCTBEHHBIX OPraHNU3ALNAX, HETOCYIaPCTBEHHBIX XPAHUIIUILAX, B
TOM YHCIIE, C YIETOM COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI.
Brnanets (MeTonamu, mpueMamu ): TS PMUHOJIOTHEH TIPeIMETHOH o0ac-
TH; METOJAMH aHaNIN3a, HHTEPIPETAIlH, UCIIOIb30BaHUS HOPMATHUBHBIX
MIPABOBBIX ¥ HOPMATHBHO-METOINYECKUX JOKYMEHTOB; HAYYHBIMH Me-
TOaMH, METOINYECKIMH OCHOBAMH apXUBOBEJECHHS, COBPEMEHHBIMU
TEXHOJIOTHSIMU TIPH OCYILECTBICHUN NPO(ECCHOHATBLHOM JesITeTbHOCTH
Ha BCEX dTarax padoThl C ApXUBHBIMU JOKYMEHTaMU; HAyYHBIMH METO-
JaMH, METOOUYECKUMH OCHOBAMH TOKYMEHTOBEACHUS ATl 3 HEKTHB-
HOT'O OCYIIIECTBJICHUH MPOPECCHOHANBHOM AEATEILHOCTH.
JlucuuiimHa BKJIIOUACT B ce0sl CICAYIOIINE Pa3Ieiibl/ TEMBI:

1.Tema /JoxymMeHTOBeICeHHE KAK HAyYHAs! AUCLIUIIINHA.

2. Tema HopmaTuBHOE TIpaBOBOE PETYIMPOBAHUE JOKYMEHTAIIMOHHOTO
o0ecrieyeHus yIpaBJIeHUs: COBPEMEHHOE COCTOSTHIE U OCHOBHBIE MTPO-
OJIeMBI.

3. Tema CucreMsl JOKYMEHTALUN: TPUHIUIIBI TOCTPOEHUS U KIIACCH-
¢bukarus.

4. Tema YnpaBieHne TOKyMEHTaMH.

5. Tema [IpoGiieMbl HHTETpaMX TPATUIIMOHHONW OYMa)KHOH H AIIeK-
TPOHHOI TEXHOJIOTHHU JIOKYMEHTAITMOHHOTO 00ecTieueHHs yIpaBIICHUSI.
6. Tema [IpoGnemMBI COBETCKOTO apXHBOBEICHUS, CIIOKUBILIUECS K Ha-
yainy 1990-x rr.

7. Tema CoBpeMeHHbIE TEOPETHUECKHE U METOAUYECKHE TPOOIEMBI ap-
XUBOBEJIEHUS U ITyTH UX PEIICHUS.

8. Tema IIpaBoBbIe poGIIEMBI COBPEMEHHOT'O aPXHUBOBEACHUS U Iy TH
WX pEILCHUS.

9. Tema [IpoGiiemMbl aBTOMATH3AIMU 1 ITyTH UX PEIICHHUS B COBPEMEH-
HOM OTEYECTBEHHOM apXHBOBEICHHH.

b1.B.18

MeskayHapoaHble CTAaHAAPTHI YHPaBJIeHUsI JOKYMEeHTAMHU

HenssMu u3ydeHus TUCIUTUIMHBI «MeXTyHapOoHbIe CTaHIaPTHI YIIpaB-
JICHUS JIOKyMEHTAMUY SIBJISTFOTCSI:

- 3HAKOMCTBO CTYAEHTOB C TPEOOBaHUAMH MEKAYHAPOIAHBIX CTaHAAP-
TOB K yNPaBJICHHUIO JOKYMEHTaMU OpraHu3auuy (J0KyMEHTaJIbHBIM
(bOHIIOM), K OpraHu3anuy paboThl CITYKOBI IOKYMEHTAI[HOHHOTO 00ec-
NieYeHHs yIPaBICHNS U apXUBHOTO XpaHEHHUS JIOKYMEHTOB,

- 3HAKOMCTBO C OTEUECTBEHHBIM U 3apyOeKHBIM OIBITOM NPUMEHEHUS
craagaptoB UCO mpu 6yMaKHOM, SJIEKTPOHHOM U CMEIIIAHHOM JIOKY-
MEHTO000POTE OpraHHU3aAIHH.

Wzyuenne aucuUIIMHbL 0a3upyeTcs Ha 3HaHUSX, YMEHUAX U HaBbIKaXx,
MOJYYEHHBIX B PE3YJIbTATE OCBOCHUS TUCHUIUINH «APXHUBOBEICHHE,
«/loxyMeHTHpOBaHHE EATENFHOCTA HETOCYAAPCTBEHHBIX OpraHHu3a-
iy, «MH(popManOHHBIE TEXHOJIOTHH B JOKYMEHTOBEICHUH U ap-
XUBHOM Jienie», « OpraHu3anus U TEXHOJIOTHS JOKYMEHTallMOHHOTO
obecriedeHus yIpaBIeHUs.

3HaHUA U YMEHHUS, MTOJlydeHHbIe 00yJaIONTIMHUCS TTPH U3yUYEeHUH JTHC-
IUIUTMHBI, HEOOXOJMMBI ITPHU NOATOTOBKE BHITYCKHON KBaJTM(HUKALIMOH-
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HOU paboTHI B X0I€ UTOTOBOM rOCYIapCTBEHHOM aTTECTALIUH.
W3ydenne AMCIMIUTMHEI HAIIPaBJIEHO Ha (OPMHUPOBAHNE U Pa3BUTHE
CIIEAYIOMINX KOMIETCHIINH:

BJIaJICHUEM TCHACHIMSIMHU pa3BUTHA HHPOPMAIIIOHHO-
JOKyMEHTAIIMOHHOTO 1 00ecTIeueH s YIPaBIeHUS apXUBHOTO JIelia -
TIK-5;

CHOCOOHOCTBIO OLIEHUBATH HCTOPHIO U COBPEMEHHOE COCTOSIHUE 3apy-
0€XXHOTO ONBITA YIPABICHNSA JOKYMEHTAMH U OPTaHU3AINN HX XpaHe-
aus - [1K-7;

BJIaJICHHEM COBPEMEHHBIMU CHCTEMaMHU HH(POPMAIIMOHHOTO M TEXHUYe-
CKOT0 00ecTIeYeHHs IOKYMEHTAIIHOHHOTO 00eCTieYeHUs YIIPaBICHUS 1
ynpasnenus apxuBamu - [1K-18.

B pesynbraTe M3ydeHHs: TUCIUILTHHBI 00YYaIOIINICS TOIDKEH:

3HATh:

- TeHICHIIMH Pa3BUTHS MH(OPMAIOHHOTO M JOKYMEHTAIIHOHHOTO
o0ecrieyeHus eI TeIbHOCTH OpTaHH3aIlHiA;

- MEXIyHapOIHbIC OpraHU3aliH, 3aHIMAIOIIHECs 0000IIeHuEM MUPO-
Boro ombiTa B o6nactu MOV u JI0OV;

- MEXIyHapOHbIE JJOKYMEHTHI, OTPA)KAIOIFe MHPOBOH OIIBIT K Opra-
HU3AIUH HHOOPMAIIHOHHOTO U IOKYMEHTAIIHIOHHOTO O0ecTieueHus Jie-
JIOBOM JIEATCILHOCTH;

- OCHOBHBIE TIOHSTHSI, MCIIOIb3YEMBbIE TIPH IOCTPOCHUH CHCTEMBI
yIpaBJIeHHs JOKYMEHTaMU;

WCTOPHIO TIOSIBICHUS TTOHATHSI «YIPaBICHUE JOKYMEHTaMH;

CBSI3b MIOHSATHS;

COBPEMEHHbBIE HCTOYHHKU HH(POPMAIIMU O COCTOSHHUH 3apy0ekHOTO
OTIBITA YIPABJICHUS IOKYMEHTAMH;

- OIIpeJIeNIeHHsI TTPOIIECCOB MHPOPMAITMOHHOTO H TEXHHYECKOTO obec-
HEeYCHUS JJOKyMEHTAIIMOHHOTO 00eCTIeUeHNUs! YIIPABICHHS;

OCHOBHBIE TPEOOBAHHS MEKIYHAPOTHBIX CTAHAAPTOB K COBPEMEHHBIM
cucTeMaM WHPOPMAITMOHHOTO M TEXHMYECKOT0 00ecneueH s JOKyMEeH-
TAIIMOHHOTO 00ECTICUCHUS YIIPABICHHS;

HPUHLUITEI TOCTPOSHHUS CUCTEM MH()OPMALMOHHOTO ¥ TEXHUYECKOTO
obecrieyeHus IOKYMEHTAITHOHHOTO 00eCTICUeHHs YITPaBICHHUSI.

VYMers:

- npuoOpetath 3HaHus B oonactu MOV u IOV 3a pydexom;

- KOPPEKTHO BHIPAXKATh U apTyMEHTHPOBaHO 00OCHOBHIBATH CYIIIECTBO-
BaHKE TEHJICHIIMHI pa3BUTHs HHOOPMAIIHOHHOTO U JIOKYMEHTAIIHOHHOTO
o0ecrieyeHus 1esTeNbHOCTH 3apyOeKHBIX OpraHu3aluii;

- 00cy)1aThb crocoObl 3PPEeKTUBHOTO perieHus mpodiaeM HHPpopMaIH-
OHHOTO U JIOKYMEHTAIIMOHHOTO 00ECTICUeHHUsI ISATEILHOCTH OpTraHu3a-
LMH;

- pacrio3HaBaTh 3G PEKTUBHBIE PELICHUS OT HeAPPEKTUBHBIX IPU OLICH-
Ke UCTOPUH U COBPEMEHHOT'O COCTOSIHUS 3apyOEIKHOTO OMBITA yIIpaBIie-
HUSI JOKYMEHTaMH U OpTaHW3aIllH UX XPaHCHMUSI,

- 00Ccy)11aTh crocoObl 3P PEKTUBHOIO YIIPABICHHUS TOKYMEHTAMH MIPH
aHaJIN3€e MEXYHApPOIHOTO OIIbITA;

- 1aBaTh COOCTBEHHBIE OOOCHOBAHHBIEC IPOrHO3BI IPUMEHEHHS 3apy-
0EKHOro OmbITa yrpaBieHHs JoOKyMeHTaMu B Poccuu;

- BBIJICJISATH MIPU3HAKH CYIIECTBOBAHUSI WIM OTCYTCTBHS CHCTEM HH(OP-
MaIMOHHOTO ¥ TEXHUYECKOT0 00ecTIedeH s JOKYMEHTAlHOHHOTO obec-
NIeYeHHS YIIPABICHUS U YIIPABICHUS apXHUBaMU;

- IPOEKTHPOBATh COCTaB METaIaHHBIX AJIsl CHCTEM JIOKYMEHTAIIHIOHHOTO
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o0ecrieyeHus ynpaBieHUs;

- MOJIEJIMPOBATh KPUTEPHUHN CHCTEM MH(POPMAIIMOHHOTO ¥ TEXHHYECKOTO
o0ecrieyeHus1 TOKYMEHTAIHOHHOTO 00eCTIeUeHHs YITPABICHHUS 110 MEXK-
JyHapOJHBIM CTaHJIapTaM.

Bnaners:

- MPaKTUYECKAMHU HaBBIKAMHU aHAIIN3a HOPMATHBHEBIX aKTOB B cepe
J0Y u N0Y;

- crocobaMu JeMOHCTPAIMN YMEHHS aHATH3UPOBATh CUTYAIUIO B ce-
pe 10Y u NOY;

- 00BsAcHATH TUNIMYHBIE Mozeau JJOY u MOY B 3aBUCUMOCTH OT CIie-
IUQUKH JIETIOBOI JIEITEIbHOCTH OpraHNu3aIiHT;

- HaBBIKAMU aHaJIM3a M COTIOCTABICHUS MEKTYHAPOIHBIX CTAHIAPTOB
0 YIPaBJICHHUIO TOKyMEHTAMH U OT€YECTBEHHON HOPMAaTHUBHOU CPEJIBI;
- IPUHIIAIIAMY POCKTUPOBAHUS CUCTEMBI YITPABICHUS IOKYMEHTAMHU
0 MEXIYHAPOIHBIM CTaHIAPTaM;

- crtoco0aMu OIIEHWBaHUS 3HAYUMOCTH U TPAKTUIECKON TPUTOTHOCTH
MOJIYyYEHHBIX 3HAHUH;

- cnoco0aMu IEMOHCTpAIMK YMEHHS aHATTM3UPOBATh COCTaBHYIO YacTh
CHCTEMBI YIIPaBIEHUS TOKyMEHTAMH, CBI3aHHYIO C HH(POPMAIIMOHHBIM
Y TEXHUYECKUM 0OecrieueHHEM TOKYMEHTAIIHOHHOTO 00ecTieueHHs
yIpaBIeHHUS;

- HaBBIKAaMH M METOJUKaMU 0000IIEHHUS pe3yIbTaTOB aHAIHM3a MEXIY-
HapOJHBIX CTAH/IAPTOB.

JlucumiinHa BKIIIOUYAET B ce0sl CICAYIOIINE Pa3ieiibl/ TEMBbI:

1. UcTopus cTaHOBIIEHHUS ¥ Pa3BUTHS MEXKIYHAPOIHOHN CTaHIapTH3a-
[IUU B 00JIACTH yIpaBJIeHHs JOKyMeHTanui. Beaymme mexryHapo/i-
HbI€ OpTaHMU3AlIMHU TI0 CTaHJAPTHU3ALINH.

2. Ucropus pa3zpabOTKH 1 00IIasi XapaKTEPUCTHKA MEXKITyHAPOIHOTO
crannapta MCO 15489 «YmnpaBneHne 1OKyMEHTaMm.

3. O6mas xapakrepuctuka coaepxanus 'OCT P MCO 15489-1-2007 u
I'OCT P NCO 30300-2015.

b1.B.19

HNHpopmannoHHbIe TEXHOJIOTHHM B JOKYMEHTOBeeHUH U ApXUBHOM
aee

Lenbto u3y4yeHus: TUCIUIUIAHB « THPOpPMAIMOHHBIE TEXHOJIOTHH B JI0-
KYMEHTOBEJICHUN U apXWBHOM JIEJIe», IBIISETCS: N3yUeHHE TEOpETHYe-
CKUX MpoO0ieM U MpUKIIaIHBIX acieKToB nHpopmatuzauu JOVY u ap-
XHMBHOTO JIeJIa.

OcBoeHre AMCUUTUINHBI HAlIPaBJIEHO HA MPHUOOPETEHNE CTYACHTaMHU
3HaHUH O BHEAPEHUU MH()OPMALIMOHHBIX TEXHOJIOTHH B IESTEIHLHOCTD
ciyx051 JJOY u apxuBa.

WzyueHne TUCHUITIMHEL Oa3upyeTcs Ha 3HAHUSX, YMCHHUSX U HaBBIKaX,
MOJYYEeHHBIX B PE3yJIbTaTe OCBOCHUS TUCIHILTHHBI «THDOpMaTHKay.
3HaHUs U YMEHHUS, IOJTyYeHHbIe 00yYaroIMMHKCS TIPH U3yUYEHUHN AKC-
[UTUTAHBL, HEOOXOANMBI TP MPOXO0KACHUN IPONU3BOICTBEHHOH - MTpaK-
THKH TI0 TTOJTyYeHUI0 POoeCCHOHATFHBIX YMEHUI 1 ombITa rpodec-
CHUOHAJIbHOU I€ATEIbHOCTH.

WzyueHne AUCUUITIIMHBI HAPaBJieHO Ha (POPMHUPOBAHKE U pa3BUTHE
CJIEIYIOIINX KOMIIETCHIIMH:

- BJIaJieHneM 0a30BBIMH 3HAHUSAMH B 0071aCTH HH(POPMALMOHHBIX TEX-
Houoruii (OITK-2).

- BJIaJICHUEM HaBbIKAMHU HCIIOJIb30BAHUS KOMIIBIOTEPHOM TEXHUKHU U
MH()OPMALIMOHHBIX TEXHOJIOTHH B TONCKE UCTOYHUKOB M JIUTEPATypHI,
WCIIOJI30BaHUHU NPABOBBIX 0a3 JaHHBIX, COCTABICHUH OnOIHorpadude-
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CKHUX M apXUBHBIX 0030poB (OITK-4).

- CIIOCOOHOCTBIO peniaTh CTaHAaPTHBIC 3a/1a41 Po(ecCHOHATEHON
JesITeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OnbInorpaduyeckoit
KYJIBTYPBI ¢ IpUMEHEHUEM HH()OPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHHA U C YI€TOM OCHOBHBIX TpeOOBaHWH MH(POPMAIMOHHON
6e3omacuoctu (OITK-6).

- CIIOCOOHOCTBIO aHATTM3UPOBATH CUTYAIUIO Ha PhIHKE HH(POpMaIHOH-
HBIX MTPOJAYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHCTEMaM JIEKTPOHHOTO JJOKYMEHTO000pOTa M BEICHHSI SJICKTPOHHOTO
apxuBa (I1K-6).

- BJIaJICHUEM HaBbIKAMHU MCIIOJIb30BAHUS KOMITBIOTEPHOH TEXHUKHU H
WHPOPMAIMOHHBIX TEXHOJIOTUH B JOKYMEHTAIIMOHHOM 00CCIICYSHUH
yrpasienus u apxusHom aene (ITK-14).

B pesynbrare u3ydeHus: IUCHMIUTHHBI 00YYarOIUIACs TOJIKEH:

3HATH:

- TEOPETUYCCKUE OCHOBBI HHOOPMATHKU ¥ WHPOPMAITUOHHBIX TEXHOJIO-
THI U BRIYUCIIUTEIBHON TEXHUKH B TPO(EeCCHOHATBHOH cepe;

- IPUHIIMITBI JCHCTBUS U KOHCTPYKTUBHBIE OCOOCHHOCTH Pa3InIHbIX
TEXHUYECKUX CPEJICTB YIPABICHUS, UX TEXHUKO-IKCILTyaTal[HOHHbIC
XapaKTEePUCTHKH;

- IPOQ)eCCHOHATBLHYIO TEPMHHOJIOTHIO, 3aKOHOAATENFHYIO 1 HOPMATHB-
HO-METOJIUYECKYI0 0a3y, periiaMeHTHPYIONIYIO MPUMEHEeHre HHpopMa-
[UOHHBIX TEXHOJOTHUH B JICSITEIHHOCTH OPraHU3aIluii;

- IPUHIIMITBI OPTaHU3AIHMN paOOT ¢ IPUMEHEHHEM HH()OPMAIIMOHHBIX
TEXHOJIOTHI U 2JIEMEHTOB 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

- TEXHOJIOTHHU OTIEPATHBHOTO U IOJTOBPEMEHHOTO XPAHEHHSI DJICKTPOH-
HBIX JOKYMEHTOB.

YMers:

- peniath MpaKkTHYECKHUE 3a71a4K B IPOPecCHOHATBLHON cdepe, HCITOob-
3ysl BO3MOXXHOCTH BBIYMCIUTENBHON, OPraHU3allMOHHON TEXHUKU U
MPOrPaMMHOI0 00ECIICUEHUS;

- TIOJIb30BAThCSI PACTIPOCTPAHECHHBIMY TOUCKOBBIMH CUCTEMAMU, TEMa-
THYECKUMU PYOPHKATOPAMH, TEMATHUSCKIMHU KaTaJIOraMu;

- OpraHU30BaTh ABTOMAaTH3UPOBAHHOE pabovee MECTO JIJIs BBITIOTHEHUS
paboThI C HCIIONIB30BAHUEM HOBEHIIMX MPOTrPaMMHO-TEXHUYECKHUX U
OpraHU3alMOHHBIX CPEJICTB;

- QaHAJTM3MPOBATH CUTYAIMIO HA PhIHKE MHOOPMAIIMOHHBIX MPOJYKTOB U
YCIIYT, AaBaTh SKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMaM dJIEK-
TPOHHOTO JOKYMEHT0000pOTa U BEACHUS SIEKTPOHHOTO apXHUBa;

- OPUEHTUPOBATHCS B COBPEMEHHBIX OT€YECTBEHHBIX aBTOMATU3UPO-
BaHHBIX CHCTEM JJOKYMEHTAIIMOHHOTO 00ECTICYEeHUS YIIPaBICHHSI.
Bnagets:

- HaBBIKaMH paOOTHI B JIOKAJIBHBIX U TIO0ANTBHBIX KOMIIBIOTEPHBIX Ce-
TAX; HABBIKAMH PabOTHI CO CIICUATTU3UPOBAHHBIMU XPAHITHUIAMU
JIAaHHBIX;

- HaBBIKAMH HCIOJIb30BAaHMsI KOMIIBIOTEPHOM TEXHUKH U HH(OpMAIH-
OHHBIX TEXHOJIOTHI B TIOUCKE HCTOYHHUKOB U JINTEPATYPHI, UCIIOIH30Ba-
HUH MPABOBBIX 0a3 JaHHBIX, COCTABJICHUH ONOIMOrpahuUeCcKuX U ap-
XHUBHBIX 0030pOB;

- HaBBIKAMH CaMOCTOSTENILHON paboThl ¢ HHPOPMAILIMOHHBIMU TEXHOJIO-
THSIMU, IPAMEHSIEMBIMH B JIEITEIILHOCTH COBPEMEHHBIX OpraHH3allnii;

- OCHOBHBIMHU METOJaMH cO0opa 1 aHanu3a HH(OpMaLrH B podeccro-
HaJILHOH cepe, MeTolaMH CTaTUCTUYECKOH 00pabOTKH JaHHBIX C UC-
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MOJIL30BAaHUEM KOMITHIOTEPHBIX TEXHOJIOTHH;

- HaBBIKAMU pabOTHI B JIOKALHBIX U TIIO0ATBHBIX KOMIBIOTEPHBIX Ce-
TSX; HABBIKAMHU Pa0OTHI CO CIIEIUATN3UPOBAHHBIME XPaHHIIUIIIAMH
JTAHHBIX.

JlvcuuminHa BKITFOYaeT B ce0sl CIIeMyFOIUe Pa3Iebl:

1. OcHOBHBIEC TPUHLIMIIEI aBTOMATH3AIINH B cpepe TOKyMEHTAI[HOHHO-
WHGOPMAITMOHHOTO 00CCIIEUCHUs YITPABIICHUSI.

2. AnmapaTHoe B IporpaMMHOE 00ecTicueHHe, Pa3HOBUIHOCTH, OCHOB-
HBIC XapaKTEPUCTHKH.

b1.B.20

KonnyecTBeHHbIEe MeTOAbI B TYYMAHUTAPHBIX MCCIeI0BAHUAX
Hensimu n3ydeHust AucuUIUIMHbl «KomudecTBeHHBIE METO/IBI B TYMaHH-
TapHBIX UCCIICAOBAHUAX» SABISIOTCS C(HOPMHUPOBATH YMEHHUS, HCIIOIb30-
BaTh OCHOBHBIC 3aKOHBI €CTECTBEHHOHAYYHBIX TUCLMIUIMH B Ipodec-
CHOHAIILHOH JIeSITETbHOCTH, HEOOXOIUMBIE JUIS TITYOOKOTO OBJIAICHUSI
€ro colepKaHneM; cliocOOCTBOBATH Pa3BUTHIO MBIIIJICHHUSI.

W3yyeHne IUCHMIUIMHBL Oa3upyeTcs Ha 3HaHUSIX, YMCHUSAX U HaBbIKaX,
MOJTy4YEHHBIX B pe3yJbTaTe OCBOCHUS AUCIUIUIMH «DKOHOMUKaY, «Ma-
TeMaTHKay, «KoHIenumuu coBpeMeHHOro ecTecTBO3HaHU «OCHOBBI
JOKYMEHTOBEICHHUS.

3HaHUs U YMEHHUS, I0JTy4YeHHbIE 00yYaroIUMHUCS TIPU U3yUYEHUN ANC-
UIUTHHBI, HEOOXO MBI ITPU OCBOCHUH CIIEAYIOUINX TUCIUTUINH:
«IIpoekTHas neaTeabHOCThY, «[IpoeKTUpOBaHKE YIIPABICHYECKOU A0-
KyMEHTalllu OpraHu3anumny», «/lokyMeHTalmoHHoe o0ecrneyeHme
yHpaBIeHUs Ha TPEANPUATHIX PA3INIHBIX OpraHU3aIlMOHHO-TIPABOBBIX
bopm», «MoJienupoBaHHe CUCTEM JOKYMEHTAIIMU OpTaHU3aI[im,
«MHpopMannoHHBIE pecypchl KapOBOH CIyXOb», «lOKyMEHTHI U J10-
KyMEHTOOOOPOT B OyXTaJITepCKOM y4ETE.

W3yyeHne NUCIMIDIMHBI HAMPaBIeHO Ha (POPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOMINX KOMIIETCHINH:

CHOCOOHOCTBIO MPUMEHSTh HAyYHbIE METOIbI IPU MCCIICAOBAHUN 00b-
eKTOB npodeccronanbHoi aesrenbroct (ITK-1).

BJIaJICHUEM OCHOBaMH MH(POPMALIIOHHO-aHAINTHYECKOH e TeIbHOCTU
U CIIOCOOHOCTHIO MPUMEHSITH HX B podeccruoHaibhoi chepe (ITK-2).
CIOCOOHOCTBIO MTPUMEHSTH METO/IBI TIPOBEJICHUST KOJTMUECTBEHHOTO
aHaJIM3a OpraHU3alNy JOKYMEHTAIMOHHOTO 00eCTIeYeHHsI yIIPaBICHUS
Y apXUBHOI'O XpaHEHMs JOKYMEHTOB B KOHKPETHOM OpraHu3aiu
(ATIK-7).

B pesynpraTe n3y4eHrs AUCUUTUINHBI 00YYArOIINNCS TODKEH:

3HATh:

— OCHOBHBIE pa3/ieNbl KOJNYECTBEHHBIX METO/I0B B IPOEKTHPOBAHUU
YIpaBJIeHYECKUX PEIeHnH B 00beMe, HEOOX0IMMOM IS BIIaJIEHUS Ma-
TEMAaTUYECKUM aIllapaToM Juist 00paboTKU HHPOPMAIIUK U aHAJIH3a B
ctepe 1OV u apxuBHOrO jena;

YMers:

— IPUMEHSTh HaBBIKA U YMEHHSI B 3TOW 00JIaCTH IS pEIICHUs IPH-
KJIaHBIX 33]a4 JOKYMEHTAIIHIOHHOTO 00ecieueH s YIIPaBICHUS U ap-
XUBHOT'O JIENa;

BiageTs HaBBIKaMU:

— 0a30BBIMH 3HaHUSIMU B TaHHOH 00JacTy;

— CTIOCOOHOCTBIO HCIIONIb30BAaTh OCHOBHBIE 3aKOHBI €CTECTBEHHOHAY Y-
HBIX JUCLUIUIMH B IPO(ECCUOHAIBHOM IeSTeIbHOCTH, IPUMEHSIET Me-
TOJIbI MATEMAaTUYECKOT0 aHAJIN3a U MOJEIHPOBAHUs, TEOPETHUECKOTIO U
SKCIIEPUMEHTANBHOT0 UCCIIEIOBAHUS;
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- BIIaJICTh IPUHIIUIIAMHI U METOJAAMH YIOPSIOUCHHS COCTaBa JOKYMEH-
TOB 1 WH(OPMAITMOHHBIX TIOKa3aTese.

JucuuninuHa BKIIO4aeT B ce0sl CIeLyIONe pa3iesbl/ TEMBI:

Tema 1. MeTtogonoruieckue npooOaeMbl KOJIMYSCTBEHHBIX HCCIICI0BA-
HUN

Tema 2. MaTemMaTHuecKue METOIbI U MOJIETH KOMILUIEKCHOTO aHaJIH3a ’
MIPOCKTUPOBAHUSI YIIPABICHUECKON ACSITEIHHOCTH.

Tema 3. [IpuMeHeHne METOIOB UCCIICIOBAHMS OTICpalliii 1 MaTeMaTH-
YECKOI'o MPOrpaMMUPOBAHUS.

Tema 4. ManI/I‘-IHI)IC MCETO/JbI B IIOATOTOBKE U IMPUHATHUA YIIPABJICHYC-
CKUX PELICHUN.

B1.B.JIB.01

Jucuuniunsl no seioopy b1.B.JIB.1

108(3)

B1.B.JB.01.01

Jes1onpou3BoACTBO KOMMeEpPYeCKHX NpenpusaTHii

LensiMu n3ydeHus: AUCHUIUIUHBL «/{e10npon3BoACTBO KOMMEPUYECKHUX
MPEINPUATHI ABISIOTCS: U3yYEHHE TEOPUH U MIPAKTUKHN OpraHU3aIuu
COBPEMEHHOI'0 IOKYMEHTALMOHHOTO 00ECIIeUeHHS YIIPABICHUS KOM-
MEpYECKHX MPEANPHUITHI Ha OCHOBE HAYyYHO-00OCHOBAHHBIX PUHIIU-
TOB.

W3yyeHne IUCHMIUIMHBI Oa3upyeTcs Ha 3HaHUSX, YMCHUSAX U HaBbIKaX,
MOJY4YEHHBIX B PE3YJIbTATE OCBOCHUS TUCUUIUIMHBL «Opranu3anus u
TEXHOJIOTHsSI JOKYMEHTAIIMOHHOTO 00eCTIeUeHUs yIpaBJIeHHs», «/Joky-
MEHTOBeJIeHHEe», « THPOpMAaIMOHHBIE TEXHOJIOTHH B IOKYMEHTOBE/ 1€~
HHUH U apXUBHOM JICJIE».

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yYaroIUMUCs TIPU U3yUeHHUH JIHC-
[UIUTHHBI, HEOOXOJUMBI KaK MOJI'OTOBKA K MPEAMIUIOMHOM MTPaKTHKE.
W3yyeHne NUCLMIUIMHBI HAMpaBieHO Ha ()OPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOMINX KOMIIETCHINH:

- [1IK-5: BnageHneM TeHICHIUSAMY Pa3BUTHsI MHPOPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecreueHus yIpaBIeHNsl apXUBHOTO A€Ta;

- [IK-6: ciocoOHOCTBIO aHATM3UPOBATH CUTYALMIO HAa PHIHKE HH(pOpMa-
IIUOHHBIX TIPOAYKTOB U YCIYT, IaBaTh 3KCIEPTHYIO OIIEHKY COBPEMEH-
HBIM CHCTEMaM BJIEKTPOHHOTO TOKYMEHTO000POTa 1 BEACHUS JJIEK-
TPOHHOTO apXUBA;

- [IK-20: crtocoGHOCTHIO UCTIONB30BATh MTPaBUJIa OPTaHU3AIIHN BCEX
3TanoB paboTHI C JOKYMEHTaMH, B TOM YHCJIe apXUBHBIMH JOKYMEHTa-
MU;

- TIK- 1: cmocoOHOCTEIO pa3padaThIBaTh MaKeThl JOKAIBHBIX HOpMa-
THUBHBIX aKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB 10 HH(OP-
MAaIMOHHO-I0KYMEHTALMOHHOMY 00ECIICUeHHIO YIIPABICHUS U APXHUB-
HOMY XpaHEHHIO JOKYMEHTOB.

B pesynbpraTe n3y4eHrs AUCUUTUINHBI 00YYIarOIINNACS TODKEH:

3HATh:

- OCHOBHBIE ONpPEAEIEHU, TOHATHS U METO/IbI HCCIIEI0BaHUN, UCTIONb-
3yeMBIX B TEHACHIMIX Pa3BUTHI HHPOPMAIIOHHO-
JIOKYMEHTAI[IOHHOTO U 00eCTIeueH s YIPaBISHHS apXUBHOTO JIENa;

- OCHOBHBIE ONpEIeICHUS U TOHATHS, OCHOBHBIE METO/IBI U ONpeee-
HUS [TPOLIECCOB aHATM3UPOBATH CUTYAIMIO HA PhIHKE HH(OpMaIOH-
HBIX [IPOAYKTOB U YCIIYT;

- OCHOBHBIE OIIPE/ICJICHHs], TIOHATHS 1 OCHOBHBIE METO/IbI HCCIIEI0BA-
HU, UCTIONB3YyEMBIX B ITPAaBUJIaX OPraHU3aIMH BCEX 3TAIOB pabOTHI ¢
JOKYMEHTaMH, B TOM 4HCJI€ apXUBHBIMU JOKYMEHTAMU;

- OCHOBHBIE OIIPE/ICJICHHS] U IIOHATHUS], OCHOBHBIE METO/IbI UCCIIEI0Ba-
HUI, ONpeieNIeHNs] IPOLIECCOB pa3pabOTKHU MAKETOB JOKAIBHBIX HOpMa-
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TUBHBIX aKTOB U HOPMaTHBHO-METOJIUYECKUX JOKYMEHTOB 110 HH(OP-
MalMOHHO-IOKYMEHTAlMOHHOMY OO€CIIEUEeHHIO YIIPABICHHS H apX1B-
HOMY XpaHEHHUIO TOKYMEHTOB.

YMers:

- BBIICIIATH TeHICHIINH, OOBSCHSTH (BBISABIATH U CTPOUTH) THIIMYHEIC
MOJIEJIH ¥ KOPPEKTHO BBIPAXKATh U ApPT'YMEHTHPOBAHHO 0OOCHOBHIBATH
TIOJIOKEHUS TEHACHINN Pa3BUTHsI HHPOPMALIUOHHO-
JOKyMEHTAIIMOHHOTO 1 00eCTIeYeHHs YIIPaBJICHNS apXUBHOTO JIeIIa;

- FICTIOJIb30BaTh, KOPPEKTHO BEIPayKaTh M apryMEHTHPOBAHHO 00OCHO-
BBIBATH ITOJIOKEHHS CIOCOOHOCTH aHAJIM3UPOBATh CUTYAIMIO Ha PHIHKE
MHQOPMAaIMOHHBIX TPOYKTOB U YCIYT, IaBaTh YKCIIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTO000POTa U BEICHUS
SIIEKTPOHHOT'O apX1Ba Ha MEKANCIUILIHHAPHOM YPOBHE;

- IPUMEHATH NPaBUiia OPraHU3aIlK BCEX 3TANoB paObOTHI ¢ JOKyMEHTa-
MH, B TOM YHCJI€ apXUBHBIMU TOKYMEHTaMH B IPO(GECCHOHATBHON Jes-
TENBHOCTH; UCTIONIB30BaTh MX HA MEXIUCIMIUINHAPHOM YPOBHE;

- 00cyk1aTh criocoObl 3PpPEeKTUBHOTO pelIeHusI, PUoOpeTaTh 3HAHUS B
o0nacTu ciocoOHOCTH pa3padaThIBaTh MAKEThI JIOKAILHBIX HOPMATHB-
HBIX aKTOB U HOPMAaTHBHO-METOAMYECKUX TOKYMEHTOB 10 HH(OPMAITH-
OHHO-/IOKyMEHTAalIMOHHOMY 00E€CTIEYEHHUIO YIIPABJICHUS U apXHUBHOMY
XpaHEHHUIO JOKYMEHTOB

Bragets HaBBIKaMU:

- cioco0aMy IEMOHCTPAIINH, BO3MOYKHOCTBIO MEKINCIUILUTHHAPHOTO
NPUMEHEHUS U IPO(eCcCHOHATEHBIM SI3BIKOM B 00JIACTH TEHACHIUHA
pa3BUTHA HH(OPMAIIHOHHO-IOKYMEHTAIIHIOHHOTO M 00ECIICUeHNUS
yIIpaBJICHHUs apXUBHOTO JEJa;

- OCHOBHBIMH METOJIaMH HCCIIEI0OBAHNUS, CIOCO0aMH COBEPIIICHCTBOBA-
HUSI TPO(ECCHOHANBHBIX 3HAHUM U YMEHUH MTyTEM HCIIOJIB30BaHUS
BO3MOJKHOCTEH MH()OPMALIMOHHOW CpeJIbl IPH aHAIN3E CUTYALH Ha
pBIHKE HH(GOPMAIIMOHHBIX MTPOAYKTOB M YCIYT, Aa4l SKCIIEPTHOH OIleH-
KW COBPEMEHHBIM CUCTEMaM BJIEKTPOHHOTO JJOKYMEHTO000pOTa U Bejie-
HUS 3JIEKTPOHHOTO apXMBa;

- IPaKTUYECKUMHU HaBBIKAMH, CIIOCOOAMH OIIEHHMBAHHS 3HAYHMMOCTH,
MPaKTUYECKOW MPUTOIHOCTH UCTIOIB30BAaHHUS U OCHOBHBIMH METOAaMHU
peleHns 3a1a4 B 00J1aCTH UCTIOJIb30BaHUs IPAaBUJI OPraHU3aluHl BCEX
3TaIoB PabOTHI C JOKYMEHTaMH, B TOM YHCJI€ QpXUBHBIMHU TOKYMEHTa-
MH;
- IPaKTUYECKUMH HaBBIKAMH, CTIOCO0aMU JIEMOHCTPAIIMU YMEHHUS U
croco0aMy COBEPLICHCTBOBAHMSI MPO(ECCHOHANBHBIX 3HAHUH U yMe-
HUH MyTeM UCIOIb30BaHHU BO3MOKHOCTEH MH(POPMALIMOHHON CPE/IbI
NIPY CIIOCOOHOCTH pa3padaThiBaTh MAKEThI JIOKATLHBIX HOPMATHBHBIX
AKTOB M HOPMaTHBHO-METOANYECKUX JOKYMEHTOB IO HH(OPMAIIMOHHO-
JOKYMEHTAIIHOHHOMY 00€CIIeUeHHIO YIIPaBICHHS U apXUBHOMY XpaHe-
HUIO JIOKYMEHTOB.

JucuuminHa BKITO4aeT B ce0sl CIeTyFOIUe pa3 Iebl:

Pa3znen 1. Ha3nauenue Kypca, ICTOYHHMKH U JIMTEpATypa.

Paznen 2. Opranusanust JeI0npon3BOCTBA KOMMEPYECKOTO TpeIIpH-
ATHSL

B1.B.JIB.01.02

CrnenmnaabHasi CHCTEeMa Y4eTHOM TOKYMEHTAIINH

Lenbto n3yyeHus: AUCUHUIIIMHEIL ABISIETCS: (OPMUPOBAHUE Y CTYJCHTOB
TEOPETUYECKUX 3HAHUH B 00J1aCTU JIOKYMEHTUPOBAHUSA U JJOKYMEHTO-
o0opora B OyxrajitepckoM ydere. [l 3Toro paccMoTpeTh OCHOBOIIOJIA-
raroye y4eTHbIe NPUHIMIIBL, JOPMUPYIOIINE €0 METOJ0IIOTHIO; pac-
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CMOTPETHh OCHOBHBIE YUETHBIE PETUCTPBI U METOA0JIOTUYECKUE TOKY-
MEHTBI; yBsI3aTh Ba)KHEHILINE aCIIEKThI yueTa 3aTpaT U KaIbKYJIALUH
ce0eCTOMMOCTH TOTOBOW MPOJYKLMH C TaK HA3bIBAEMBIM YIpaBJICHYE-
CKUM YYETOM; paCCMOTPETh NOPIAI0K (GOPMUPOBAHUS U TIPEACTABICHHS
OyXTaiTepCcKO¥ OTYETHOCTH, ITAIBI TOKYMEHTOO0OPOTa YIETHOI 110-
KyMEHTallUU Ha IPEANPUATHH U TEXHOJIOTUH 00pabOTKH y4eTHOM HH-
¢dopmanmny, a Takxke MpHOOPETEHNE MPAKTHYECKUX HABBIKOB IIPUMEHE-
HUS 3HAHUHA B 0071aCTH JOKYMEHTHPOBAHUS XO3IHCTBEHHBIX OTepannii
Y TIpaBMJjIa JOKYMEHTO000POTa U TEXHOJIOTHH 00padOTKH yUeTHON MH-
(dbopmanuu Ha IPEeIIPUSTHH.

W3yyeHne NUCHMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKAX,
MOJY4YEHHBIX B PE3YJIbTATE€ OCBOCHUS TUCLMIUIMH: « DKOHOMHKAY,
«Mudopmarnka», «Marematukay, «lokymenToBeneHmne», «Opranmsa-
[USI ¥ TEXHOJIOTHUS TIOKYMEHTAIIIOHHOTO 00eCTIeUeHHUs YIIPaBICHUSD).
3HaHUs U YMEHHUS, I0JTyYeHHbIE 00yYaroIUMHUCS IIPU U3yUYCHUN ANC-
LUIUINHBI, HEOOXOJUMBI ITPH BBIITOJHEHUH BBITYCKHON KBaJIM(UKALIH-
OHHOI PabOTHI.

W3yyeHne NUCIMIUIMHBI HAMPaBieHO Ha (P OPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOIINX KOMIIETCHIN:

- OK-3: criocoGHOCTBIO UCTIONB30BATh OCHOBBI SKOHOMUYECKHUX 3HAHUM
B Pas3IMYHBIX cepax AeaTeNLHOCTH;

- [IK-8: crmocoGHOCTRIO aHATM3UPOBATE IIEHHOCTH JJOKYMEHTOB C IIEITBI0
UX XpaHEHUs;

- [IK-10: BrajgeHreM NpUHITUIIAMA U METOJIAMU CO3JaHUS CTIIPaBOYHO-
MH(QOPMAILIMOHHBIX CPEICTB K IOKYMEHTaM;

- [IK-18: B1asieHneM COBpeMEHHBIMH CUCTEMaMH HHPOPMAIIOHHOTO U
TEXHUYECKOTO 00ecTeYeH sl JOKYMEHTAIIHOHHOTO 00eCTIeYeHUs! yIpaB-
JICHUS ¥ yIIPaBIICHHUS apXUBAMHU;

- [IK-24: BnageHreM HaBbIKAMU OPraHU3ALUHU CIIPABOYHO-TIOMCKOBBIX
CPEJICTB M UCIIOJIb30BaHMS apXHUBHBIX JOKYMEHTOB;

- AMTIK-7: cniocoOHOCTRIO MPUMEHSITH METOJIBI TIPOBEICHUST KOJTMUECT-
BEHHOT'0 aHAJIN3a OPraHU3aluH JOKYMEHTAIlHOHHOTO 00ecTIeYeHus
yIpaBJIeHUs ¥ apXUBHOT'O XPaHEHHS JOKYMEHTOB B KOHKPETHOW opra-
HU3aIUH.

B pesynbraTe nzydeHus: AUCHUIIMHBL 00yYarOIIUiCs TOJKEH:

3HATh:

- OCHOBBI pabOoTHI IO BEJICHUIO OyXTaNTePCKUX JOKYMEHTOB, B TOM YHC-
ae B COJI;

- 3aKOHOAATENbHY0, HOPMAaTHBHYIO PETIaMEHTALUIO U TIPAaBUIIA SKC-
NEePTHU3BI IGHHOCTH YYETHBIX, OyXTaJITEPCKUX JOKYMEHTOB Ha OCHOBE
HAy4YHBIX KPUTEPHUEB COTIIACHO HOPMATHBHOM periaMeHTAaIlHH;

- OCHOBHBIE IIPaBUJIa COCTABIICHUS M JOTIOJTHEHUS CTIPABOYHO-
MH(QOPMAIIMOHHBIX CPEACTB K OyXTanTepCKUM JOKYMEHTaM — HOMEHK-
JIaTyp A€JI, ApXUBHBIX OIUCEH;

- OCHOBHBIE NIpaBWIIa (PYHKITUOHUPOBAHUSI COBPEMEHHBIX CUCTEM MH-
(OpPMaLIMOHHOTO M TEXHUYECKOTO 00eceueH sl JOKYMEHTAOHHOTO
o0ecreyeHus yIpaBIeHUs U YIPABICHUS apXUBaMU OyXTraJTepCKUX U
YUYETHBIX JTOKYMEHTOB;

- HOPMaTUBHYIO U MIPAaBOBYIO PErilaMEHTALUIO TIOCTPOSHHSI, PEAaKTHPO-
BaHust HCA K TOKyMEeHTaM apXuBa yYETHBIX JOKYMEHTOB, TPAaBUII UC-
H0JIb30BaHUs OYXTaJITEPCKUX JOKYMEHTOB,;

- OCHOBBI IPUMEHEHHSI METOJIOB MTPOBEACHUS KOIUYECTBEHHOTO aHAIH-
3a OpraHu3alMy JOKYMEHTAIIMOHHOTO 00ecneueH s YIIPaBICHUS U ap-
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XUBHOTO XPaHCHHUS.
YMmers:

- IPUMEHSATH 3HAHUS 110 TIOCICIHUM U3MEHEHHUSM 3aKOHO/IaTeIILCTBA B
cdepe SKOHOMUKH [P COCTaBICHUU TOKYMEHTOB, B ToM uucie B CO/I;
- IPUMEHATH 3HaHUS 110 DL/, CBA3aHHBIX C y4€TOM, KpUTEPUH IIEHHO-
CTH TIPU 0TOOpE OYXTaNTePCKUX JOKYMEHTOB Ha XpaHEHHUE, aHAIH3UPO-
BaTh UX BHEIIHUE OCOOCHHOCTH U OCOOCHHOCTH COJICPKAHUS;

- OTOMPATh ¥ aHATTU3UPOBATH HEOOXOIUMYTO HH(POPMALIMIO IS CIIpa-
BOYHO-WH(OPMAITMOHHBIX CPEICTB K OyXTalTepCKUM JOKYMEHTaM;

- OPTaHU30BaTh CUCTEMY HHPOPMALMOHHOTO M TEXHUYECKOTo odecre-
YEeHUS IOKYMEHTAI[HOHHOTO 00eCTIeYeHUs YIIPaBJICHHUS U yIIPABICHHUS
apxXuBaMU OyXTalTePCKHUX U YUYETHBIX TOKYMEHTOB C IPUMEHEHHEM
WH(GOPMAITMOHHBIX TEXHOJIOTHIA;

- oTOMparth HeoOxoauMyto nHpopmanuio st HCA 1okymMeHTOB cucte-
MBI yYeTa, 3a1mpoca Mo OYXTalITepCKUM TOKYMEHTaM C NCIIOIb30BaHHEM
WH(GOPMAITMOHHBIX TEXHOJIOTHIA,

- IPUMEHATH Ha PAKTUKE B POPECCHOHANEHON IEATETLHOCTH 3HAHHS
0 METOZAaX MPOBEACHHSI KOJINYECTBEHHOTO aHAJIM3a OpraHU3aluy I0KY-
MEHTAIIMOHHOTO 00eCTIeUueHHs YIPaBICHIS 1 apXUBHOTO XPaHEHUSI.
Bianers:

- HaBBIKAMHU U METOJIMKAaMH 0000IICHUs Pe3yIbTATOB U MTPOBEACHUS
aHaJIn3a COCTABJICHHBIX YUEHBIX TOKyMeHTOB B COJ] ¢ yueTom mocien-
HUX U3MEHEHUI HOpMaTUBHOW 0a3bl;

- HAaBBIKAMHU U METOJIMKAMH, CTIOCO0aMH OlEHHBaHUSI 3HAYUMOCTH OyX-
TaJITepPCKOro JOKyMeHTa - mpoTokonmpoBanue D11/ u cocTaBienue ap-
XUBHBIX OMTUCEH, aKTOB O BBIJCIIEHUH JOKYMEHTOB, CBS3aHHBIX C y4e-
TOM, K YHUUTOKEHHIO;

- TEXHUKaMH U HaBBIKAMU O(POPMIICHUS CTIPAaBOYHO-UH(POPMAITHOHHBIX
CPEJICTB K OyXTalTepCKUM JOKYMEHTaM, YMEHHUEM TIPOBOIUTH aHAIIH3
0 OpPMIICHHBIX CIIPAaBOYHO-MH(DOPMAIIMOHHBIX CPEJICTB K OyXraiTtep-
CKUM JIOKYMEHTaM Ha MpeJIMET OIIHOO0K;

- TEXHUKaMH 1 HaBBIKaMHA O(POPMIIEHUS YUETHBIX JIOKYMEHTOB, YMEHHE
MPOBOJIUTH aHAIIN3 HA MPEAMET OITHOO0K;

- TEXHUKaMH U HaBbIkamMu oopmiieHus u opranuszanuu HCA k crenu-
AITBHBIM CHCTEMaM YYE€THOU JJOKYMEHTAIIMH, UCTIOIh30BAHUS OyXTra-
TEPCKUX JOKYMEHTOB - COCTaBJIEHHE JOKYMEHTOB, YMEHHUE IPOBOIUTD
aHaJ N3 Ha TIPEIMET OIHUOOK;

- TEXHUKaMH, HABBIKAMH U CII0CO0aMH MIPOBEJICHHS KOJITUIECTBEHHOTO
aHaJIM3a OpraHU3aliH JOKYMEHTAIIMOHHOTO 00ECTICUeHHS YIIPABICHUS
Y apXUBHOTO XpaHEHHSI OyXTanTepCKUX JOKYMEHTOB.

JucuuminHa BKITo4aeT B ce0sl CIeMyIOIUe pa3 Iebl:

1. Beenenue B kypc «CriennanbHble CUCTEMbI YYETHON TOKyMEHTa-
11170708

2. Texuuka u GOpMBI OYXTAIITEPCKOTO yUeTa.

3. Yuer matepuanoB u MBI

4. YdeT OCHOBHBIX CPE/ICTB.

5. Yder 3aTpaT Ha IPOU3BOACTBO U KAIBKYJIALNSA CE0ECTOMMOCTH IMPO-
IyKiun (padoT, yeiryr).

6. Y4eT roToBoi MpOAYKIUHU U €€ peatn3aluu.

7. Yder ()MHAHCOBBIX PE3YJIBTATOB JIEATCIEHOCTU MPEATPUSTHSL.

B1.B.J1B.02

Jucuuniaunsl no Beioopy b1.B.JIB.2

108 (3)

B1.B.JB.02.01

Ynpaienne udadopmannonasiMu pecypcamu B Poccuu u 3a pyoe-
JKOM

108 (3)
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gacoB (3ET)
1 2 3

LensiMu 0CBOEHHS AUCLUUILIMHEI «Y IpaBieHrne HHOPMAMOHHBIMU
pecypcamu B Poccuu u 3a pyOexom» SIBISIOTCS:

— ¢opMHpOBaHHE Y CTYICHTOB MPEJICTABICHUS 00 OCHOBHBIX XapaKTe-
pHUCTHKAaX U MPUHIUNAX Kiaccu(uKauy HHOOPMAIIMOHHBIX PECYPCOB
Poccuiickoit denepaiun,

- (hopmupoBaHmE MIPEACTABICHHUS 000 BCEM MHOTO00OPA3HH HMETOIIIIXCS
MHQOPMaMOHHBIX pecypcoB Poccuiickoii @enepannm, MUPOBBIX WH-
(bopMaLMOHHBIX PECYPCOB M METOAOB YIPABICHUSIMH UMH.

B xozxe n3yuyeHus: AUCLMITIIMHBI OCHOBHOE BHUMAHUE YAEISIETCS OLICHKU
Y aHaJIN3a COCTOSHUS MUPOBOTO U POCCUHCKOTO PHIHKOB HH(OpPMAIInH,
BOIPOCOB UCITIONB30BaHMs MHQOPMAIIMOHHBIX PECYPCOB B IPaKTUYe-
CKOM JeATEIIbHOCTH U Pa3BUTHH OOILECTBA

Jis M3ydeHus: TUCUUIUIMHBI HEOOXOANMBI 3HAHUS (YMEHHSI, HABBIKH),
chopMHpOBaHHEIE B pe3yJIbTaTe U3yUeHHUs TUCIUIUINH: «BBenenue B
npodeccuton, «OCHOBBI TOKYMEHTOBeIeHH », «THPOpMamoHHbIE
TEXHOJIOTHH B JOKYMEHTOBEJCHUU U apXUBHOM JIeJIe» U JIp.

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00y4YaroIUMHUCS TIPU U3yUYEHHUHN JIHC-
LUIUINHBI, HEOOXOJUMBI ITPH BBIITOJTHEHUH BBITYCKHON KBaJM(UKAIIH-
OHHOH pabOoTHLI.

W3yyeHne NUCIMIUIMHBI HAMPaBlIeHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOIINX KOMIIETCHIN:

OK-10: cnocoOHOCTBIO K HMCIIOJb30BAHUIO OCHOBHBIX METO/IOB, CIIOCO-
0O0B ¥ CpEJICTB MOJTYUYCHUS, XpPaHEHUS, IepepadOTKH HHPOPMAIIHH.
OIIK-2: pnagenreM 6a30BBIMU 3HAHUSIMH B 00JIACTH UH(POPMAITHOHHBIX
TEXHOJIOTUH.

[1K-5: BajenneM TeHAESHIUAMYI Pa3BUTHs HH)OPMAIIMOHHO-
JIOKYMEHTAIIOHHOTO U 00ecTieueH sl yIpaBiIeHHs apXUBHOTO JIEa.
I1K-7: ciocOOHOCTBIO OLIEHUBATH HCTOPHIO U COBPEMEHHOE COCTOSIHUE
3apy0e>KHOI0 OIbITa YIPaBIeHU JOKYMEHTaMU M OpraHU3aluy UX
XpaHEHusl.

B pesynbraTe nzyyeHus: AUCHUIIMHBL 00yYarOIUiCs TOJKEH:

3HATh:

~-TEPMHUHOJIOTHIO, XapaKTePU3YIONIYI0 HH()OPMAIIMOHHBIE PECYPCHI;
-CErMEHTAIIMIO ¥ TeHJICHIINU Pa3BUTHSI MEPOBOTO PhIHKA HH(POPMAIIU-
OHHOH NMPOJYKIIUH U YCIIYT;

-CyIECTBYIOIYIO KIacCUPUKAIHIO HHPOPMAITHOHHBIX PECYPCOB;
-COCTaB, CTPYKTYpY ¥ 3aKOHOMEPHOCTH Pa3BUTHUSI COBPEMEHHBIX JIOKY-
MEHTHBIX PECYPCOB, JIEKTPOHHBIX HH(POPMALMOHHBIX PECYPCOB;
-COCTaB M BO3MOXXHOCTH JIOCTYTa K MUPOBBIM HH(QOPMAIIMOHHBIM Pe-
cypcaM;

-CTPYKTYpY HH(POPMAIMOHHBIX pecypcoB PD dexnepanbHOTO, peruo-
HaJIbHOTO U MyHHUIIMIIAJIbHOIO YPOBHEH;

-0COOEHHOCTH MH(POPMAIIMOHHBIX PECYPCOB OTPACTIEBBIX KOMITJIEKCOB;
-IPUHIMIIBI PYHKIMOHUPOBAHUS WHPOPMAIIIOHHOTO PHIHKA.

YmeTs:

- TPAaMOTHO H yOeIMTEeNbHO U3JIaraTh CBOM MBICIIH TI0 MPOOJIeMaTuKe
Kypca,

-OMpeeNaTh THII, CBOMCTBA, COCTaB HH()OPMALIMOHHBIX PECYPCOB,
KJIacCU(UIMPOBATH PECYPCHI 110 Pa3IUIHBIM MPU3HAKAM U COOTHOCUTD
UX ¢ HH()OPMAITOHHBIMH MOTPEOHOCTAMH PA3TMYHBIX KaTETOPUH MOJb-
30BaTEIICH;

-OpPUEHTUPOBATHCS B INOOANBHBIX HHPOPMALIMOHHBIX PECYpCax U OCy-
HIECTBJIATh IOCTYH K HUM;
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-[I0JIb30BATHCS Pa3IMYHBIMU HH(OPMaAIIMOHHBIMU pecypcamu PO;

— CO371aBaTh U UCIIOJIb30BaTh BHYTPEHHHE NH(POPMAIIOHHbIE PECYPCHI
YUpeXACHUH U Opranu3aiuii, GopMHpPOBaTh HHPOPMATMOHHYIO 0a3y B
MHQOPMaIIMOHHO-aHAIUTHYECKON CcITyx0e.

Bragets:

-HaBBIKAMU HCIIOJIb30BAHUS PA3IUIHbIX HHOOPMAIIMOHHBIX PECYPCOB;
-HaBBIKAMU Ka4E€CTBEHHOW OLEHKH WH(POPMALUOHHBIX PECYPCOB, B CBS-
31 C IOTPEOHOCTAMM 0JIb30BATENCH, OpraHU3aLny;
-MH(OPMALMOHHOTO B3aUMOACHCTBUSI C III00ATbHBIMU U JIOKAIbHBIMU
MHQOPMAIMOHHBIMH PECypCaMu,

-OCHOBaMH MH(POPMAIIIOHHOHN KYJIBTYPHI.

JucuunnuHa BKIIO4aeT B ce0sl CIEAYIOIHUE pa3aebl:

Paznen 1. PerHoK mH(OPMAITMOHHBIX PECYPCOB.

Paznen 2. [IpaBoBbIe ¥ SKOHOMUYECKHE OCHOBBI ()yHKIIMOHUPOBAHUS
MH(POPMALMOHHBIX PECYPCOB.

Paznen 3. Ypasnenne napopMannoHHEBEIME pecypcamu Poccnn.

B1.B.J[B.02.02

Tpyaunsie Bonpockl pycckoii opgorpadun

Lensimu ocBOEHUS AUCUUILTHHEI « TpyAHBIE BOIPOCH pyccKoi opgo-
rpadum» SBIAIOTCSA MOBHITIEHNE OporpadUIecKoi TpaMOTHOCTH OY-
OYLIMX TOKYMEHTOBEIOB; () OPMHPOBaHHNE KOMMYHHKATUBHON KOMIIE-
TEHIH, COBEPIIICHCTBOBAHNE HABBIKOB IPABOIMCAHMSL.

Jis M3ydeHus: TUCUUIUIMHBI HEOOXOAMMBI 3HAHUS (YMEHHSI, HABBIKH),
chopMHPOBaHHbIE B PE3YJIbTATE U3YUCHUS TUCUUIUIMHBL «Pycckuit
SI3bIK B ATHOKYJIbTYPHOU KOMMYHHUKAaTUBHOU Cpeziey.

3uaHus (YMEHUs, HaBbIKM), OTyYeHHBIE TIPU U3yYEeHUH JaHHOM AuC-
LUIUINHBL, OyAyT HEOOXOIUMBI IIPU U3yUEHNUH TOKYMEHTUPOBAHHUS J1esi-
TEJIHHOCTH HErOCYIaPCTBEHHBIX OpPraHU3aIil.

Huctunmuna «TpynHbie BOIPOCH pyccKoii opdorpadum» hopMupyeT
CIIEAyIOIINE OOLEeKYIbTYpHBIE H TPO(ECcCHOHABHBIE KOMIETEHIUH:

— OK-5: criocoOHOCTBHIO K KOMMYHHMKALIMU B YCTHON M MUCHbMEHHOMN
(dopMax Ha pyCCKOM U MHOCTPAHHOM SI3bIKaX JJIsl pEIIeHHS 3a7ad MeX-
JMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOACHUCTBHS;

— OK-7: crnocoOHOCTBIO K CAMOOPTaHU3aNU H CaMO00pa30BaHUIO;

- [1IK-11: B1anenneM HaBbIKaMH ped)epupOBaHUs M aHHOTHPOBAHUSI Ha-
YYHOH JTUTEepaTyphl, HABBIKAMHU PEIAaKTOPCKON pabOoTHI.

B pesynbraTe 0cBOSHHUS AUCIMIUIMHBI 00YYarOLIHIACs TOJIKEH:

3HaTh:

- Teopuro opdorpadur pyccKoro si3bka.

VYMers:

- AHAJIM3MPOBATH CTPYKTYpPY CJIOBA C LIETbIO PAaBUIBHOIO HAIH-
caHusi Mopdem;

— OTPEJETATh YaCTH PEUH ISl BBIOOpa BEPHOTO HAITUCAHUSI;

- penakTupoBath opdorpaduio B 1€NTOBBIX TEKCTAX.

BnaneTs HaBBIKaMU:

- rpaMoOTHOTO 0(OPMIICHHS YIIPABICHYECKOH TOKYMEHTAIIHH.
JucuuniuHa BKIIIO4aeT B ce0sl CIeAyIONIUe Pa3ieibl/TEMBI:
1.OcHOBHBIE IOHSTHUS PyCCKOH opdorpadun

2.IIpaBonucanue 4epeayomuxcs IIacHbIX

3.Ipaponucanue riacHex O u E mocrne Mumsmmx

4.IlpaBonucaHue riaacHbIX nociue ]

5.¥Ynorpebnenue b u b

6.1IpaBomnrcanye OKOHYAHUIN

7.1lpaBonycaHue JUYHBIX OKOHYAHHUH IJ1ar0JIOB.
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8.IlpaBonucanne npucTaBoK

9.1IpaBonncanue cyhhruKkcoB MMEH NpUIaraTeIbHBIX U MIPAYACTHH
10.ITpaBonucanue CIOXXHBIX CIIOB

11.ITpaBonucanne HapeUHi.

12.ITpaBomnucanre MEH YUCIUTENBHBIX U MECTONMEHHH.
13.IIpaBoncanne MMEH COOCTBEHHBIX.

B1.B.]B.03

Jucnmniannel no Beioopy b1.B.JIB.3

108 (3)

B1.B.JB.03.01

JIMHIrBUCTHYECKHE OCHOBBI J1€JI0BOT0 MUCHMA

Lenpio n3ydeHus TUCIUILTHHBI «JIMHTBUCTHYECKHE OCHOBHI J€TIOBOTO
MUChMay SABIsieTCs (HOPMUPOBAaHUE YMEHHSI BECTH JICTIOBYIO TIEPEITUCKY
B COOTBETCTBHMHU C COBPEMEHHBIMH HOPMaTUBHO-METOANYECKUMU Tpe-
OOBaHUAMHU.

Wzydenne nUCIUIUIMHEI Oa3upyeTcs Ha 3HAHUIX, YMEHUSIX U HABBIKAX,
MOJIYYCHHBIX B PE3YyJIbTaTE OCBOCHUS TUCIUIUIHHBI «PyCCKUil SI3BIK B
3THOKYJIbTYPHON KOMMYHUKATHBHOU Cpene», «llesioBas nepenuckay,
«HopmartuBHas 6a3a qeI0BOTO MUCHMaY.

3HaHUs U YMEHHUS, OJTy4YeHHbIE 00yYaroIIUMHUCS TIPU U3yUYEHHUHN JIHC-
IUIUIMHBI, HEOOXOAMMBI TP MPOXOKACHUU POU3BOICTBEHHO-
MPEIUILIIOMHOM TPaKTHUKH.

Wzydenne nUCIUIUIMHBI HAIPaBIeHO Ha (JOpMHUpPOBaHNE U Pa3BUTHE
CIEIYIOLUX KOMIIETEHIUH:

— OK-5: cnocobHOCThIO K KOMMYHHKAIIMX B YCTHOW U TMCHbMEHHOM
(hopMax Ha pyCCKOM W MHOCTPAHHOM SI3BIKaX IS PEIISHU 3a/1a4 Mek-
JIMYHOCTHOTO M MEXKYJIBTYPHOT'O B3aUMOAEHCTBUS;

— OK-7: ctocoGHOCTRIO K CAMOOPTaHHU3AIIUN U CAaMOOOPa30BaAHHUIO;
—IIK-11: BrageHreM HaBBIKAaMH peeprpOBaHUs M aHHOTHPOBAHUS
HAyYHOU JINTEPATYPhI, HABBIKAMH PEIaKTOPCKON paOOTHI;

—I1K-19: criocoGHOCTHIO UCTIOIB30BATh MTPABHJIA MOATOTOBKU yIIpaB-
JIEHYECKHUX JIOKYMEHTOB U BEACHHS JEIOBON MIEPEITUCKU

—I[IK-25: BnafeHreM HaBbIKaMU MMOATOTOBKHU YNPABICHYECKUX JTOKY-
MEHTOB U BEJICHHUS JAEJOBON MEPENUCKH.

B pesynbTare nzydeHust AUCHUIUIMHBI 00Y4atONIUICs JOIKEH:

3HATH:

- TEOPETHYECKHE OCHOBBI BEJICHHUS JETOBON MEPENUCKH;

- OCHOBHBIE OTIpeZIeNICHUs ¥ TTOHATHS, CBSI3aHHBIE C KOMMYHHKAIIHEH B
YCTHOH M MUCHMEHHOHN (popMax Ha PyCCKOM S3BIKE IS PEIICHUS 3a/1a4
MEXIIMYHOCTHOTO U MEXKKYJIETYPHOTO B3aMMOJICHCTBUS;

- OCHOBHBIE UCTOYHHKH MOTYYCHUS HHPOPMAIIIH 0 TUCIUILIHHE;

- OCHOBHBIC TTOHATHUS peepupoBaHUs U aHHOTUPOBAHUS HAYYHOH JTU-
TepaTyphl U MPHHIUIIBI PEIAKTOPCKON paboThI;

- OCHOBHBI€ TTPaBHJIa TOJATOTOBKH YIIPABICHYECKUX JOKYMEHTOB U Be-
JICHUS! 1€JIOBOU MEPETHCKH;

- IIpaBUJIa UCIIOIB30BAHUS IO 00pa3Ily yIpaBIeHYSCKUX JOKYMEHTOB U
BEJICHHSI IEIIOBOW MEPETINCKH.

YMers:

- OTIPEAEIATh BUJ JEJIOBOIO MUChbMa, COOTBETCTBYIOLIETO KOMMYHHKa-
TUBHOW CUTYaIUH;

- COCTaBIISITh JIEIOBbIE MMChMa PAa3TUIHBIX BUIOB;

- pacmo3HaBaTh 110 00pa3ily 3G pekTHBHBIC U HEID(HEKTUBHBIC CIIOCOOBI
pelieHus 33129 MEKITMIHOCTHOTO ¥ MEXKKYJIETYPHOT'O B3aUMO/ICHCTBUS
B IIpoIecce KOMMYHHKAIIMK B YCTHOW M MUCbMEHHOU (hopMax Ha pyc-
CKOM SI3BIKE;

- CAMOCTOSITEIFHO MOJTy4aTh HH(YOPMAIIUIO U3 OCHOBHBIX HCTOUYHUKOB
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10 AMCIUIIINHE;

- U3BJIEKATh U3 HAyYHOH JIUTEPATyphl 3aJaHHYI0 HH(OpMAaLHIO;

- UCTIONIB30BaTh MO 00pasily MpaBuiia TOATOTOBKH YIPaBICHUECKHUX J10-
KYMEHTOB U BEJICHHS AEJI0BOH NEPENHUCKU;

- UCIIOJIB30BaTh M0 00Pa3Lly NpaBuI HOATOTOBKH YIPaBIECHUECKUX 10-
KyMEHTOB U BEJICHUS A€JI0BOU IIEPETIHCKHU.

Brnaners HaBBIKaMu:

- IOATOTOBKHU YIPABICHYECKUX JOKYMEHTOB M BEJCHUS JI€I0BOM Iepe-
IIHCKH;

- IPaKTUYECKUMH HAaBBIKAMH PEIICHHS 33724 MEKIMYHOCTHOTO U MEXK-
KyJILTYPHOTO B3aWMOJICHCTBUS B IPOIIECCE KOMMYHHKAIIUU B YCTHOU U
MUCHMEHHOHN (opMax Ha PyCCKOM SI3BIKE 110 00pasiry;

- HaBBIKaMH PELICHMS 33134 B 001aCTH CaMOOPTraHU3aluy U caMmoo0pa-
30BaHU 110 00pasily;

- HaBBIKAMH COCTaBJICHUs pedepaToB U aHHOTALMI HAYYHOH TUTEepaTy-
PBI ¥ BEICHUS PEJAKTOPCKOM pabOTHI IO 00pasiy;

- HaBBIKAMH HCIOJIB30BaHUS M0 00pasily MpaBuII MOJATOTOBKH YIIpaB-
JIEHYECKHX JIOKYMEHTOB U BEJCHUS JIEIOBOU MEPEIUCKH.

Jucuunnuna BKIIO4aeT B ce0sl CISAYIOIIUE PAa3Iebl:

1.1. TTonsiTHE NENOBOTO MUCHMA.

1.2. Tumnosorust A€JIOBLIX IIHCEM.

1.3. OcHoBHEIE TpeOOBaHMS K O(OPMIICHHUIO AETOBBIX ITMCEM

1.4. ITpaBuna 37€KTPOHHOH I€I0BOM NMEPENUCKU

2.1. CtpykTypa TekcTa AeJI0BOTO MHChMa

2.2. DTUKETHas paMKa JIeJI0BOro MUChMa

2.3. OCHOBHBIE KIIHIIIE JETOBBIX ITHCEM

2.4. Tunn4Hble OMMOKU B AEJIOBBIX ITUCEMax

B1.B.JB.03.02

TpyaHble BONPOCHI PyCCKON MYHKTYyalMu

Lensamu n3ydeHus AMCUUILTHHBI « T pyaHbIE BOPOCH PYCCKOM MyHK-
Tyalum» SIBISIOTCS: MOBBILIEHHE TYHKTYAIIHOHHOM IPaMOTHOCTH 00Y-
Yarmuxcs; opMUpOBaHNE KOMMYHUKATHBHOW KOMITETEHIIUH, COBEP-
IICHCTBOBAaHHE HABBIKOB MTPABONKCAHHS.

W3yyeHne IUCHMIUIMHBI Oa3upyeTcs Ha 3HaHUSX, YMEHUSAX U HaBbIKaXx,
MIOJTyYEHHBIX B Pe3yJIbTaTe OCBOCHUS AUCHUIUINH «PycCcKuit sI3bIK B 3T-
HOKYJIbTYPHOU KOMMYHUKATUBHOM cpejiey, «oKkyMeHTHas TUHIBUCTH-
Ka».

3HaHUA U YMEHHUS, MTOJTlydeHHbIe 00yJaIOIIIMHUCS TTPH U3yUYEeHUH JTHC-
[UTUTAHBL, HEOOXOANMBI TIPH MPOXO0KACHUN IPONU3BOICTBEHHO-
NPEAJUIUIOMHON NPAKTUKH, HAIMCAHUU BBITYCKHOW KBaNH()UKALIOH-
HOU paboTHI.

WzyueHne AUCIUILIMHBI HAPaBIIeHO Ha (JOPMHUPOBAHKE U pa3BUTHE
CIEYIOUIMX KOMITETEHITUH:

— OK-5: criocoOHOCTHIO K KOMMYHHMKALIMU B YCTHOW M MUCHbMEHHON
(dopMax Ha pycCKOM U MHOCTPAHHOM SI3bIKaX JUIsl PEIICHHS 3a1ad MeX-
JIMYHOCTHOTO ¥ MEXXKYJIBTYPHOT'O B3aMO/ICHCTBUS;

— OK-7: cnocoOHOCTBIO K CAMOOPTaHU3alNU H CaMO00pa30BaHUIO;
—IIK-11: Bnagennem HaBBIKaMU pedeprUpOBaHUs U aHHOTUPOBAHHUS
HayJHOH JINTepaTyphl, HABBIKAMH PEAAKTOPCKONU PabOTHI.

B pesynbraTe nzydeHus: AUCHUILIMHBI 00yYarOIUics TOJIKEH:

3HATh:

- OIIpE/IeNICHHS U TTOHSTHUS, CBA3aHHBIC ¢ KOMMYHHUKaIUEH B YCTHOH 1
NUCBMEHHOH (hopMax Ha PyCCKOM SI3BIKE JUISl PELICHUS 33124 MEXIINY-
HOCTHOT'O M MEKKYJIbTYPHOTO B3aUMOJICHCTBHUS;
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- OCHOBHBIE UCTOUHHUKH MOTyYeHUsI MH(OpMAIMK IO TUCIUILINHE;

- OCHOBHbI€ MOHATHS peheprpOBaHUsI U AHHOTUPOBAHUS HAYY-
HOU JINTEpaTyphl U IPUHLIUITBI PEIAKTOPCKON pabOoTHL.

YMers:

- pacmno3HaBath 1o 00pasity 3¢ dexTuBHbIe U HEI(D(DEeKTHBHEIE
CHOCOOBI pelIeHus 3aJa4 MEXJINYHOCTHOTO M MEXKYJIBTYPHOT'O B3au-
MOJIEHCTBUS B MpoIllecce KOMMYHHKAIIMU B YCTHON M MTUCHbMEHHON
(hopMax Ha pyCCKOM SI3BIKE;

- CAaMOCTOSITEIIBHO M0JIy4aTh HHPOPMALMIO U3 OCHOBHBIX HCTOYHHUKOB
10 AMCIUIIINHE;

- U3BJIEKATh M3 HAYYHOU JTUTEPaTyphl 3a1aHHYI0 HHQOPMAIIUIO.
Bragets HaBBIKaMU:

— NPAaKTUYECKUMH HaBBIKAMH PELICHUS 33121 MEXIMYHOCTHOTO U
MEXKKYJIBTYPHOTO B3aUMOJICHCTBUS B MPOIeCCEe KOMMYHHKAIIUU B YCT-
HOW W TMCBMEHHOU (popMax Ha pyCCKOM S3bIKE TIO0 00pasILy;

- HaBBIKaMH PELICHMS 33134 B 00J1aCTH CaMOOPTraHU3aluy U caMoo0pa-
30BaHUs 10 00pasily;

- HaBBIKAMH COCTaBJICHUS pedpepaToB U aHHOTAILUI HAYYHOH JIUTEpaTy-
PBI ¥ BEICHUS PEJAKTOPCKOM paboThI IO 00pasiy.

JucuuniuHa BKIIo4aeT B ceOsl CIeIyIONIUe pa3iebl:

1. Pazgen.

1.1. TeopeTuueckue OCHOBBI pyCCKOM MyHKTyallUu.

1.2. Tupe Mexay WieHaMH NPEAJIOKECHHUSL.

1.3. 3HaKu MpenrHAHNSA IPY OJTHOPOJIHBIX YJIEHAX MPEATOKEHUS.

1.4. 3Haku npenuHaHUs IpU 000COOIECHHBIX WIEHAX HPEATIOKECHUS.
1.5. 3Haky npenuHaHUS IPY BBOAHBIX M BCTABHBIX KOHCTPYKIIHSX.

2. Pazpgen.

2.1. 3HaKku IpeNUHAHUS B CIIO)KHOCOUYMHEHHOM TIPE/TIOKEHUH.

2.2. 3HaKy NpenuHaHMus B CIOKHONOAYMHEHHOM IPEAI0KEHUH.

2.3. 3HaKu MpenuHaHus B 0ECCOI03HOM CIIOMKHOM IMPEIOKEHHH.

2.4. 3HaKy IpenuHAHNA B CIIOKHBIX CHHTAKCHYECKUX KOHCTPYKITUSX.
2.5. 3Haky npenuHaHus Opu 0pOPMIICHUHU TIEpeYHel U IpaBuia pyopu-
LUPOBAHUSI.

2.6. CoueTaHue 3HaKOB MPENUHAHHUS.

B1.B.][B.04

Jucnuniaunsl no Beidopy b1.B./[B.4

72 2)

B1.B.JIB.04.01

IlepconajibHbIE TaHHbIE U UX JOKYMEHTHPOBAHHE

Lenbto nzyyenus aucuuriniel «llepcoHanbHble JaHHBIE U UX I0KY-
MEHTHUPOBaHHE SBISIETCS: ¢(hOPMUPOBATH YMEHHUSI OPTaHU30BaTh Pabo-
Ty C TOKYMEHTaMH, COJep KalllMMH HH(OPMALIUIO OrPaHUIEHHOTO J10C-
TyIa, MOJArOTOBUTH K MPOPEeCcCHOHAIBHON paboTe B KaJIPOBOM CITyK0e.
WzyueHne TUCHUILIMHEL Oa3upyeTcs Ha 3HAHUSX, YMCHHUSIX U HAaBBIKaX,
MOJYYEHHBIX B PE3yJIbTaTe OCBOCHUS TUCIUIUINH «JJoKyMeHTOBe 1e-
HHUE», «ApxuBoBeaeHne»; «KaapoBoe 1enonpon3BoACTBO U apXUBBI
JOKyMEHTOB TI0 JINYHOMY cocTaBy», «KoHdpuaennmansHoe nenonpons-
BOJICTBO».

3HaHUs U YMEHHUS, IOJTyYeHHbIe 00yYaroIMMHKCS TIPH U3yUYEHUHN JKC-
LUIUTMHBI, HEOOXOJUMBI ITPU OCBOCHUH CIICAYIOUINX TUCIUTUINH:
«[Tpon3BoacTBEHHAS - IPENIUILIOMHAs IPAKTHKa»; [ ocynapcTBeHHas
UTOTOBAs ATTECTAIIHA.

WzyueHne AUCUUIIIMHBI HAIpaBJieHO Ha (P OPMHUPOBAHHE U pa3BUTHE
CIICTYIOIINX KOMITCTCHIINI:

- CIOCOOHOCTBIO aHATM3MPOBATh CUTYAlHIO HAa PhIHKE HH(OpPMAIIOH-
HBIX TPOAYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM
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CHCTEMaM JIEKTPOHHOTO JOKYMEHTO000pOTa U BEACHHSI DJIEKTPOHHOTO
apxusa (ITK-6);

- CIIOCOOHOCTBIO aHATTM3UPOBATH LIEHHOCTH JOKYMEHTOB C LIEJIBI0 UX
xpanenus (I1K-8);

- CIIOCOOHOCTHIO0 OPHEHTUPOBATHCS B 3aKOHOJATENHFHOI N HOPMAaTHBHO-
METOIUYeCKOl 0aze nH(POPMAIMOHHO-TOKYMEHTAIIMOHHOTO o0ecteye-
HUS YOPaBIICHUS © apXUBHOTO Jiea ¥ cMexHbIX obnacreit (JII1K-2);

- 3HAaHUEM OCHOB TPYJIOBOTO 3aKOHOJIATENIBCTBA, IPABIJI U HOPM OXpa-
ubl Tpyna (JAI1K-3);

- CIIOCOOHOCTBIO K COOJIIOJICHUIO TPEOOBaHUH K OpraHU3aIiK KaapOBO-
T'O JICNONPOU3BO/ICTBA U IOKYMEHTUPOBAHHIO TPYIOBBIX OTHOIICHUH,
XPaHEHHIO JIOKYMEHTOB 110 JInaHoMy coctaBy (IT1K-5);

- CIOCOOHOCTHIO OPraHU30BaTh paboTy ¢ JOKyMEHTaMH, COJICPIKAIIUMU
uHpopmaruo orpannueHHoro gocryna (JII1K-6).

B pesynpraTe M3y4eHHs: TUCIUILTHHBI 00YYAIOIINICS TOIDKEH:
3HATb:

- oIIpe/ieNieHHst TOHATHH UHPOPMAIIOHHBIE TPOILYKTHI U YCIIYTH, SKC-
NepTHas OLIEHKA COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO JOKYMEHTO-
000pOTa M AIEKTPOHHBIN APXHB B YaCTH MEPCOHATBHBIX JaHHBIX;

- OCHOBHBIE OTIPEJICIICHUSI U MIOHSTHS B YACTH IIEHHOCTH JOKYMEHTOB C
HEINBI0 MX XpaHEHHS U JOKYMEHTHPOBAHUS IEPCOHATIBHBIX TaHHBIX;

- 3aKOHOJIATENIFHYIO U HOPMAaTHBHO-METOMYECKYI0 0a3zy nadopmanu-
OHHO-JJOKyMEHTAIIHOHHOTO 00eCIIeueHH s YIIPABICHUS U apXUBHOTO
JieNia ¥ CMEXKHBIX 00JIaCTel B YaCTH MePCOHATIbHBIX JIaHHBIX Pa0OTHHKA;
- OCHOBBI TPY/IOBOT'O 3aKOHOJATENILCTBA M IIPaBHJIa OXPAaHBI TPYAA, OII-
peIeNeH s IPOLIECCOB, PErIaMEHTHPOBAHHBIX TPYAOBBIM 3aKOHO 12~
TEJILCTBOM;

- OIIpeJIeNIEHHsI TTPOIIECCOB B OPraHU3aIiy IOKYMEHTUPOBAHUS TPYI0-
BBIX OTHOIICHHH, IEPCOHATBHBIX JIaHHBIX, IO XPAaHEHUIO JOKYMEHTOB
0 JINYHOMY COCTaBY;

- OCHOBHBIE METO/IbI HCCIIEIOBAaHNH, UCIIOIB3YeMbIe B paboTe ¢ HHPOp-
Manuel OrpaHUYeHHOTO JIOCTYTIA.

YMmers:

- IPUMEHSITh HHPOPMAIIMOHHBIC TPOIYKTBI M YCIIyTH, IKCIICPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO I0KyMEHTOO00pOTa 1
3JIEKTPOHHBIN apXHB B PO(ecCHOHATBHOMN AesITEIbHOCTH;

- QaHAJTM3UPOBATH IIEHHOCTH JOKYMEHTOB C IIEJIbI0 UX XPAHEHUS B YaCTH
MEPCOHANLHBIX JJAHHBIX PA0OTHHKA,

- OPUEHTUPOBATHCS B 3aKOHOJATEIBHON U HOPMaTHBHO-METOINYECKOM
0a3ze HHPOPMATMOHHO-TOKYMEHTALIHOHHOTO 00ECTIeYeHUs YIIPaBICHUS
W apXUBHOTO JIeJIa U CMEXKHBIX 00J1aCTel B YaCTH MEPCOHANBHBIX JaH-
HBIX paOOTHHKA;

- 00cy)1aTh criocoObl 3P PEeKTUBHOTO pelIeHus 3a7a4 B TPYIOBBIX Ipa-
BOOTHOIIICHUSIX;

- coOo1aTh TpeOOBaHNUS, TPEIBSIBIISIEMbIC K OPTaHU3AINH KaJIPOBOTO
JIeJIOTIPOM3BOJICTBA U IOKYMEHTUPOBAHHUIO TPYJOBBIX OTHOIIEHHH, Xpa-
HEHUIO JOKyMEHTOB TI0 INYHOMY COCTaBY B YAaCTH NEPCOHAIBHBIX JaH-
HBIX paOOTHUKA,

- OpraHu30BaTh paboTy ¢ JOKYMEHTaMH, COJIePKaIMMU HH)OPMAIIHIO
OTPaHUYEHHOTO JOCTYMA B YaCTH TOKYMEHTHPOBAHUS TIEPCOHATBHBIX
JTAHHBIX.

Bnagets:

- OCHOBHBIMU METOJIaMH PEIICHHS 3a/1a4 B 00J1aCTH HH(POPMAIIMOHHBIX
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MPOAYKTOB H YCIYT, KACAIOIMXCS MEPCOHATBHBIX TaHHBIX pAOOTHUKA,;
- METOZIaMH U CIIOCOOAaMU IIEHHOCTH JOKYMEHTOB C LIENbIO UX XpaHe-
HUS;
- CIOCOOHOCTBIO MTPUMEHEHUS 3aKOHOIATeIbHON U HOPMATHBHO-
METOUYECKO# 0a3bl 1 NH(OPMAITMOHHO-IOKYMEHTAIIMOHHOTO 00ecTIe-
YEeHHUs YIPABJICHHUS U apXUBHOTO Jiela, U CMEXXHBIX 00JacTeil B 4acTu
MEPCOHANBHBIX JAHHBIX pa0OTHUKA U UX JOKYMEHTHPOBAHHUS;

- OCHOBHBIMH METOJIaMH PELIeHHUS 3a/1a4 B 00JIACTH TPYJOBOT'O 3aKOHO-
JIaTeIbCTBA, IPABUII U HOPM OXpaHbl TPYAa;

- CIIOCOOHOCTBIO K COOJIIOJICHUIO TPEOOBaHUH K OpraHU3aIiK KaapOBO-
T'O JICNONPOU3BO/ICTBA U IOKYMEHTUPOBAHHIO TPYIOBBIX OTHOIICHUH,
XPaHEHHUIO TIOKYMEHTOB I10 IMYHOMY COCTaBY B YaCTU IEPCOHATBHBIX
JTAHHBIX pPabOTHHKA;

- cnocobaMu ¥ MeToAaMu paboThI ¢ JOKYMEHTaMH, COJIEpKallAMU HH-
(dbopMaLuIo OrpaHUIEHHOTO I0CTYIA B YACTH NEPCOHATIBHBIX AaHHBIX
paboTHHKA.

JucuuniuHa BKIIo4aeT B ceOsl CIeIyIONIUe Pa3Iebl:

Pasnen I. [IpaBoBble 1 HOPMATUBHO-METOAMYECKUE OCHOBBI OPraHU3a-
UM PaOOTHI C IEPCOHATBHBIMU TaHHBIMH.

PA3JIEJI II. [lokymMeHTHpOBaHUE TIEPCOHATIBHBIX JAHHBIX KaIpOBOii
CITyO0011.

B1.B.JB.04.02

HNupopmanuoHHbIE pecypchbl KaApoBoii C1y:KObI

Lensmu n3yueHus AMCUUILTHHBI «H(DOpMaMOHHBIE PecypChl KaIpo-
BOW CITY>KOBI» SIBIISIFOTCS: YCBOCHHUE CTYICHTAMH TEOPETHYECKHX TT0JI0-
KeHHUH 1 (HOpMHUpPOBaHUE LIEIIOCTHBIX MpeJcTaBIeHui 00 nHpopMmam-
OHHBIX pecypcax B IesTeIbHOCTH KaJAPOBOH CIIy:KObI; MpHOOpeTeHue
HaBBIKOB MPAKTUYECKOTO UCIOIB30BaHHS HHPOPMAITHOHHBIX PECYPCOB
B JICSITETLHOCTH KaJPOBOM CITY>KOBI.

W3yyeHne IUCUMIUIMHBL 0a3upyeTcs Ha 3HaHUSX, YMEHUSAX U HaBbIKaX,
MOJY4YEHHBIX B PE3yJIbTaTe OCBOCHUS TucuuIuinH «HbopmaTHkay,
«MHpOpMaLIMOHHBIE TEXHOJIOTUH B JIOKYMEHTOBEICHUH U apXUBHOM
nene», «JJokyMeHTalmoHHOoe obecneueHre apXxuBHOTo Aea U HHGop-
MaroHHo# chepsl B POy, «KaapoBoe 1emonpon3BOACTBO U apXHUBBI
JIOKYMEHTOB I10 INYHOMY COCTaBY».

3HaHUA U YMEHHUS, MTOJTlydeHHbIe 00yJaIOIIMHUCS TTPH U3yUYEeHUH JTHC-
LUIUTMHBI, HEOOXOJUMBI JUIs1 IPOXOXKICHHUS POU3BOACTBEHHOH — MpeI-
JTUTUTOMHOM TIPaKTUKH, | 0Cy1apCTBEHHOI UTOTOBOM aTTecTaluu (rocy-
JTapCTBEHHBIN dKk3aMeH, 3amuTta BKP).

WzyueHne AMCUUIIIMHBI HAPaBJieHO Ha (OPMHUPOBAHHUE U pa3BUTHE
CIIEIYIOIINX KOMITETEHIIUMI:

— CIIOCOOHOCTBIO K MCIIOJIh30BAHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U
CPEJICTB MOTy4YeHUs, XpaHeHus, nepepaborku nudopmaiiu (OK-10);
— BJIQJICHUEM MPUHIMIIAMHI U METOJaMH CO3JaHHS CIIPABOYHO-
uH(OPMAITMOHHBIX cpecTB K gokymenTam (ITK-10);

- BJIa/ICHWEM HaBBIKAMH OPTaHM3AIMU CIIPABOYHO-TTIOMCKOBBIX CPEJICTB
Y HCTIOJIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- 3HaHHEM OCHOB TPYJIOBOTO 3aKOHOJIaTENLCTBA, TPaBHJI M HOPM OXpa-
uel Tpyaa (JAI1K-3);

- CIOCOOHOCTBIO K COOJIIOJICHUIO TPEOOBaHUH K OpraHN3allH KaapOBO-
TO JENONPOU3BOJICTBA U JOKYMEHTHPOBAHHIO TPYAOBBIX OTHOIIEHUH,
XpaHEHHIO JOKYMEHTOB I10 JHYHOMY cocTaBy (JIITK-5).

B pesynbraTe nzyyeHus: AUCLUIIMHBL 00yYaroluics T0JKEeH:

3HATh:
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- o0menpogeccuoHaNbHbIE TEOPETHYECKHE U METOAMYECKIE OCHOBBI
HOJIY4€HUsI, XPaHEHUs, IepepaboTKH HH(OPMALIUH; UX METOABIL, CIIOCO-
OBI U CPE/ICTBA;

- o0menpogeccuoHaNbHbIE TEOPETHYECKHE | METOANYECKHUE OCHOBBI
CO3J1aHMs CIPABOYHO-UH(OPMALMOHHBIX CPEACTB K JOKYMEHTAaM Kaj-
POBBIX CITyO0; IPUHIMIIBI 1 METOABI CO3/1aHUs;

- 0COO0EHHOCTH, paBUiIa ¥ MPUHLIMIIBI OPraHU3alUuHU CIPABOYHO-
MIOVCKOBBIX CPEACTB U UCIIOJIb30BAHUS aPXUBHBIX KaPOBBIX JOKYMEH-
TOB;

- 3aKOHOZATeNIbHBIE 1 HOPMAaTUBHO-METOJMUECKIE aKThl TPYAOBOTO
npaBa, MpaBHUjIa U HOPMBI OXpaHbl TPYa U CMEXHBIX 00JacTel;

- o0mmenpodeccnoHabHBIE TEOPETHYECKUE  METOJUIECKHE TPeOOoBa-
HUSI K OpPraHu3aliy KaApOBOro JAeJIONPOU3BOACTBA U JOKYMEHTHPOBA-
HUIO TPYAOBBIX OTHOIICHUH, XPAHCHHUIO IOKYMEHTOB I10 THYHOMY CO-
CTaBy.

YMeTs:

- pacnio3HaBaTh P PEKTUBHOE MPUMEHEHUE B MTPOPECCHOHATBLHON JIesi-
TEJILHOCTH METOOB, CITIOCOOOB U CPENICTB MOTYUYCHHUS, XpaHEHHUS, TIepe-
pabotku nHpOpManuu ot Hed)PEKTHBHOTO;

- IPUMEHATh Ha IPAKTUKE METOJIbI CO3JaHus CIIPABOYHO-
WHQOPMAIIMOHHBIX CPEICTB K IOKYMEHTaM KaJIPOBBIX CITYKO;

- IPUMEHATh 1 OPraHU30BbIBATh CIIPAaBOYHO-IIOMCKOBBIE CPEICTBA U
WCIIOJIb30BaTh apXUBHBIE KaJApPOBbIe JOKYMEHTHI Ha PAKTHKE; HCIOMNb-
30BaTh JaHHBIC 3HAHUS HA MEKAUCIUIIMHAPHOM YPOBHE;

- IPUMEHATh 3aKOHOJATENIbHbIE 1 HOPMATHBHO-METOANYECKHUE aKThI
TPYZOBOI'O TpaBa, NpaBUiIa 1 HOPMBI OXPaHbl TPYZIa U CMEKHBIX 00ac-
TEW HA IIPAKTUKE;

- OCYIIECTBIIATh U OPraHU30BBIBATH paboTy Ha MPOeCCHOHATBHOM
YPOBHE 1O KaIpOBOMY JEJIONIPOM3BOJICTBY M JOKYMEHTHPOBAHUIO TPY-
JIOBBIX OTHOIICHHWH, XPaHEHHUIO IOKYMEHTOB TI0 JINYHOMY COCTaBY.
Bianers:

- IPaKTUYECKUMH HAaBBIKAMH, METOAaMH, CIOCO0aMHU U CPEICTBAMHU
NOJy4YeHUs], XpaHEHUs, IepepadoTKu MH(OPMALMU U HABBIKAMH UX UC-
MIOJIb30BaHMUSI,

- IPaKTUYECKUMH HaBBIKAMH CO3/IaHUsI CIPaBOYHO-MH(OPMAIIMOHHBIX
CPEICTB K IOKyMEHTaM KaJIpOBBIX CIIY>KO M HaBBIKAMH X UCIIOJIb30Ba-
HUS,
- BO3MOXKHOCTBIO MEKIUCIUILTHHAPHOTO TPUMEHEHUS HAaBBIKOB Opra-
HU3ALUU CTIPABOYHO-TIOMCKOBBIX CPEACTB M UCTIOIBb30BaHHS apXUBHBIX
KaJpOBBIX JTOKYMEHTOB;

- crioco0aMu OlEHUBAHUS 3HAYMMOCTH M MTPAKTHIECKOW PUTOTHOCTH
WCIIOJIb30BaHMs 3aKOHOAATENIbHBIX 1 HOPMATHBHO-METOINYECKUX aKTOB
TPYZOBOIO TIpaBa, IPaBUJI U HOPM OXPaHbl TPYa U CMEKHBIX 001acTeid;
- CIIOCOOHOCTBIO K COOJIIOJICHUIO TPEOOBAHUH K OpraHU3aIliH KaIpOoBO-
'O JICJIONPOM3BOCTBA U JOKYMEHTHPOBAHHIO TPYIOBBIX OTHOIICHHUH,
XPaHEHHUIO TOKYMEHTOB I10 IMYHOMY COCTaBy Ha Npo(ecCHOHATbHOM
YPOBHE.

JucnuniyHa BKIIO4aeT B ce0sl CICYIOLIUE PA3Iebl:

Paznen 1. M opMannoHHbIe pecypchl B CUCTEME YIIPaBICHHUS.

Paznen 2. UndopmanmoHHbIE pecypchl B IPEANPUATHA.

Paznen 3. TpagunuoHHbIE M aBTOMaTU3UPOBAaHHbIE HH(GOPMALIMOHHBIE
pecypchl KapOBOH CITy:KOBI.

B1.B.JIB.05

Jucounianesl mo Beioopy b1.B./IB.5
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b1.B./IB.05.01 | Texnuueckue cpeacrsa ynpapienust B 1OY u apxuBax 72 (2)

Lenbro n3yueHus: AUCHUIIMHBL « T €XHUUECKUE CPEICTBA YIIPABICHUS B
OV u apxuBax», ABIs€TCs MOATOTOBKA CHEIHATUCTA K JEATENBbHOCTH,
CBSI3aHHOM € AKCIUTyaTaluel anmaparypsl 1 000py10BaHUs P JOCTH-
JKEHHU CIIYXKEOHBIX eIl B Pa3INUHBIX [TOJIPA3ACICHHUAX U YUPEKIe-
HIsIX. [lucuumuinHa uMeeT 1esbio 00yJuTh CTYAEHTOB OCHOBaM 00pa-
IIEHHS CO CIOXHBIMU TEXHUUECKUMHU YCTPOHUCTBAMH.

W3yuenne AUCLUIIIMHEL 0a3upyeTcs Ha 3HaHUSIX, YMEHUSAX U HaBbIKAX,
MOJY4YEHHBIX B PE3yJIbTaTe€ OCBOCHUS IucIMIUIMH: «HpopMaTkay;
«MHpOopMaLIMOHHBIE TEXHOJIOTUH B JOKYMEHTOBEICHUH U apXUBHOM
Jiene».

3HaHUs U YMEHHUS, IOJTy4YeHHbIE 00yYaroIUMHUCS IIPH U3yUYEHUH ANC-
LUIUIMHBI, HEOOXOJUMBI ITPU OCBOCHUH CIEAYIOLUINX TUCIUIUINH:
«[Ipou3BoaCTBEHHAS - MPAKTHKA MO MOJTYYECHHUIO MPOPECCHOHATBHBIX
YMEHHI U OIBITa TPO(ECCHOHANBHOM nesTensHoCcTHY, «[Ipon3BoacT-
BEHHAs — MPEIIUIIOMHAS IPAKTUKA.

W3yyeHne NUCIMIUIMHBI HAMPaBieHO Ha (P OPMHUPOBAHKE U Pa3BUTHE
CIEAYIOLUX KOMIIETEHIUH:

OK-9 - TOTOBHOCTBIO [10JIb30BATHCSI OCHOBHBIMH METOAAMH 3aILUTHI
MIPOM3BOACTBEHHOTO MEPCOHANIA U HACETIEHHS OT BO3MOKHBIX MOCTe -
CTBHI aBapuii, kKatacTpod, CTUXUHHBIX OelICTBUIA;

OK-10 - crtocoOHOCTBIO K HCIOJIL30BAaHHIO OCHOBHBIX METO/IOB, CIIOCO-
0O0B U CpPEICTB NOTYUYEHUS, XPaHEHUS, IepepadOTKU HHPOpMaLny;
OI1K-2 - BageHrieM 0a30BbIMU 3HAHUSMHM B 001aCTH HHPOPMAIOH-
HBIX TEXHOJIOTHIA;

OIIK-4 - BnageHrieM HaBBIKAMH UCTIOF30BAHUS KOMITHIOTEPHOH TeX-
HUKH 1 MH)OPMAIIMOHHBIX TEXHOJIOTHH B TIOUCKE UCTOYHUKOB U JIUTE-
paTypsl, HCIIOIB30BAHUH MIPABOBBIX 0a3 JAHHBIX, COCTABICHIH OHOJINO-
rpauUecKuX 1 apxXUBHBIX 0030POB;

ITK-6 - crocoOHOCTHIO aHAJIM3UPOBATH CUTYAIMIO HAa PhIHKE HH(pOpMa-
IIUOHHBIX TPOAYKTOB M YCIYT, TaBaTh 3KCIIEPTHYIO OIIEHKY COBpEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOI'O IOKYMEHTOO00POTa U BECHHUS HIICK-
TPOHHOTO apXUBa,

[1K-16- BnajieHueM npaBUIIaMy SKCILUTyaTallid TEXHHYECKUX CPEJICTB U
CIOCOOHOCTBIO UCTIOJIB30BaTh TEXHUYECKHE CPEICTBA B JOKYMEHTALIN-
OHHOM OOECTICUEeHUH YIIPABICHHUS U apXUBHOM JIEJIe.

B pesynbpraTe n3y4eHrs AUCUUTUINHBI 00YYarOIINNCS TODKEH:

3HATh:

- IpoQeCCHOHAIBHYIO TEPMHUHOJIOTHIO, 3aKOHOAATENLHYI0 1 HOPMATHB-
HO-METOJIUYECKYI0 0a3y, periaMeHTHPYIOIIYIO IPUMEHeHne nHpopma-
IIMOHHBIX TEXHOJIOTUH B JIEATEIIbHOCTH OPraHU3aINN;

- HBPUCTHYECKHE CIIOCOOBI 00paboTkK MH(pOpMaMy B MpodeccroHab-
HOW JIeSITENbHOCTH;

- TEOpPETUYECKUE OCHOBBI HHOOPMATHKU M WH(POPMAITUOHHBIX TEXHOJIO-
Ui U BBIYMCIIMTEIBHON TEXHUKHU B MPOQeCcCHOHaAIBLHOU cdepe;

- IPUHIMITBL ACUCTBHSI U KOHCTPYKTUBHBIE OCOOCHHOCTH Pa3InYHBIX
TEXHUYECKUX CPE/ICTB YIPABJIECHUS, UX TEXHUKO-3KCILUTyaTal[MOHHbIE
XapaKTepUCTUKY;

- IPUHIIMIIBL OPTaHU3aMK paboT ¢ IPUMEHEHHEM HH()OPMAIIMOHHBIX
TEXHOJIOTHH U 2JIEMEHTOB 3JIEKTPOHHOTO IOKYMEHT0000pOTa;

- BO3MOYKHOCTH, OCHOBHBIE HAIIPABJICHHS U CIEIU(UKY HCIIOIb30BaHUS
MHQOpPMaMOHHBIX pecypcoB MuTepHeT B JJOY 1 apXuBHOM jere.
YMmeTs:
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- OpraHU30BaTh AaBTOMaTHU3MPOBAHHOE pabouee MECTO ISl BBIMOJIHEHHS
paloThI C HCIIOIB30BAHUEM HOBEHIINX MPOrPaMMHO-TEXHUYECKUX U
OpraHU3alMOHHBIX CPEJICTB;

- aHaJIM3UPOBaTh, 00padaTHIBATh M XPaHUTh HHYOPMAIIHIO C TIOMOILBIO
CPEICTB BBIYMCIUTEIIEHOW TEXHUKH;

- pemarh MpakTHIeCKHe 3a1a9n B TpodeccHoHaIbHOM cepe, NCIoib-
3ys1 BO3MOKHOCTH BBIYUCIUTEIBHOM, OPraHM3alnOHHON TEXHUKH U
MIPOTPAaMMHOTO 00CCIICUCHNS;

- IOJIb30BAThCSI PACIIPOCTPAHEHHBIMY [TOUCKOBBIMH CUCTEMaMH, TEMa-
TUYECKUMH PYOPHKATOpaMH, TEMATHYECKIMHU KaTaJOraMu;

- aHAJTM3UPOBATH CUTYAIMIO HA PhIHKE MHQOPMAIIMOHHBIX MPOJIYKTOB U
YCIIYT, AaBaTh 3KCIIEPTHYIO OLEHKY COBPEMEHHBIM CUCTEMaM JICK-
TPOHHOTO JOKYMEHT0000pOTa U BEACHUS SIEKTPOHHOTO apXUBa;

- y4acTBOBATh B MPOLIECCE OPTTIPOCKTUPOBAHUS U BHEAPEHHS KOHKPET-
HOU MH(OPMAIIMOHHOM CUCTEMBI B OPTraHU3aLMH U BBIOOPE ONTHMAIIb-
HOT'O IPOTPAaMMHOTO 00ECIIeUCHUSI.

Bnanets HaBLIKaAMU:

- HaBBIKAMH CaMOCTOSTEILHON PabOTHI ¢ MHGOPMAITHOHHBIMU TEXHO-
JIOTHSIMU, IPUMEHSIEMBIMU B JESITEIBHOCTH COBPEMEHHBIX OpraHu3a-
117K

- HaBbIKaMH pa6OTI)I C ICPCOHAJIbHBIM KOMIIBIOTEPOM, OPraHru3alvoOH-
HOW TEXHUKOH ¥ MPOTPpaMMHBIM 00eCTieueHUEM;

- HaBBIKaMH paOOTHI B JIOKAJIBHBIX U ITIO0ATBHBIX KOMIIBIOTEPHBIX Ce-
TAX, HABBIKAMH pa6OTI)I CO CricHAJIM3NUPOBAHHBIMU XpaHUJIUIAMU
JaHHBIX;

- HaBBIKAMH HUCIOJIb30BAHMSI KOMIIBIOTEPHOM TEXHUKH U HH(OpMAIH-
OHHBIX TEXHOJIOTHH B ITOMCKE NCTOYHUKOB U JIMTEPATyphbl, UCII0JIB30Ba-
HUY MPABOBBIX 0a3 JaHHBIX, COCTABJICHUH OMOJIMOrpaguuecKux u ap-
XHUBHBIX 0030pOB;

- OCHOBHBIMH METOJIaMH c00Opa U aHaln3a HH(OpMAIIIH B TPodeccro-
HaJBHOH cepe, MeTOITaMU CTATUCTHYECKOM 00PabOTKH TaHHBIX C UC-
M0JIb30BaHUEM KOMITBIOTEPHBIX TEXHOJIOTHI;

- HaBblkamu npyMeHeHrs1 Ha IPaKTUKE COBPEMEHHON O(UCHOHN TeXHU-
KU ¥ OPTaHU3AIIMOHHON TEXHUKH, & TAK)KE HABBIKAMU MEIKOCPOYHOTO
pEeMOHTA.

JucuuniuHa BKIIO4aeT B ce0sl CIEIyIOIIUe Pa3Iebl:

Paznen 1. Mcropus passutua TCY. Knaccudukarus TCY.

Paznen 2. TenneHnu pa3BUTHS TEXHHUECKUX CPEIICTB YIPABIICHHUS.
Paznen 3. OcHoBBI Ge3011aCHOCTH TIPH padoTe C TEXHUYECKUMHU CPEICT-
BaMH yIpaBJICHHSL.

B1.B.]B.05.02

BoruncanreasHas TeXHUKA U nporpamvupoBanue B JIOY u apxu-
Bax

ensro n3yueHust IUCHUILINHBI « BerauciauTensHas TEXHUKA U IIPO-
rpamMupoBanue B JIOY u apxuBax» sIBISETCS OATOTOBKA K JIESATENb-
HOCTH, CBSI3aHHOU C 3KCIUTyaTaIlle n 00CITy>)KHBaHNEM armapaTypbl 1
000pYyI0BaHMsI, COAEPIKAIIEr0 COBPEMEHHBIE CPEACTBA BHIUNCIIUTEIb-
HOW TEXHUKH, B Pa3INYHBIX NOAPA3ACICHUAX U YUpEeKIEHUIX. Jucu-
IUIMHA UMEET LIeJIbI0 00YUUTh CTYJCHTOB IPUHIMIIAM ITIOCTPOSHUS U
aHaJn3a aJropuTMOB, CIOCOOCTBOBATH PAa3BUTHIO JIOTHYECKOTO MBbIIII-
neHus, POpMUPOBAHUIO HAYYHOT'O MHUPOBO33PECHUS M IPUBUBATH
CKJIOHHOCTb K TBOPUYECTBY.

W3ydenne AuCIMIUIMHEI Oa3upyeTcst Ha 3HAHUAX, YMEHUSX U HaBBIKAX,
MOJYYEeHHBIX B PE3yJIbTaTe OCBOCHUS nucuuiuidH «MHpopmaTkay;

72 2)
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«MHpOopMaLIMOHHBIE TEXHOIOTHUH B JOKYMEHTOBEICHUH U apXUBHOM
Jeney.

3HaHUs U YMEHHUS, TOJTyYeHHbIE 00yYaroIMMHUCS TIPH U3yUYEHHUHN JKC-
LUIUTMHBI, HEOOXOJUMBI ITPU OCBOCHUH CIIEAYIOLINX TUCIUTUINH:
«IIpon3BoaCTBEHHA - MPAKTHKA MO MOJTYYEHHIO TPOPECCHOHANBHBIX
YMEHHH U OIBITa TPO(ECCHOHANBHOM nesiTensHoCcTY, «[Ipon3BoacT-
BEHHAs — MPEIUIIOMHAS TPAKTUKA.

W3yueHne AUCLUIIIIMHBI HAlIpaBiieHO Ha (OPMHUPOBAHHUE U Pa3BUTHE
CIIEAYIOIINX KOMIIETCHINH:

OK-9 - TOTOBHOCTBIO MOJIB30BATHCS OCHOBHBIMHA METOAAMHU 3aILUTEI
MPOM3BOJCTBEHHOTO MEPCOHAA U HACENICHHUS OT BO3MOXKHBIX MOCTIEI-
CTBUI aBapuii, KaTacTpod), CTUXUIHBIX OEICTBUH;

OK-10 - crtocoOHOCTBIO K HCIOJIL30BAaHHIO OCHOBHBIX METO/IOB, CIIOCO-
0O0B ¥ CpPeJCTB MOJTYUCHUS, XpPaHEHUS, IepepaOdOTKH HHPOPMALIUH;
OIIK-2 - BmagenuiemM 6a30BBIMU 3HAHUSIME B 007acTH HHPOPMAIHOH-
HBIX TEXHOJIOTHI;

OIIK-4 - BnaficHHeM HaBBIKAMU HCIIOJIb30BaHUS KOMIIBIOTEPHOM TEX-
HUKHU 1 MH)OPMAIIMOHHBIX TEXHOJIOTHH B IOUCKE UCTOYHUKOB U JIUTE-
paTypbl, HCIIOJIb30BaHUH MPABOBBIX 0a3 JAHHBIX, COCTABIIEHUU ONOIHO-
rpaMueCcKUX U apXUBHBIX 0030POB;

[1K-16- BnajeHueM MpaBUiIaMy SKCILUTyaTallid TEXHHYECKUX CPEICTB U
CIOCOOHOCTBIO HCIIOJIB30BaTh TEXHUYECKHUE CPEICTBA B JOKYMEHTALIU-
OHHOM OOECTICYEeHUH YNIPABICHHUS U apXUBHOM JIEJIe.

B pesynbrare u3ydeHus: TUCIHUIUTHHBI 00YYarOIUIACs JTOJIKEH:

3HATh:

- Ipo¢eCCHOHAIBHYIO TEPMHUHOJIOTHIO, 3aKOHOAATENLHYI0 1 HOPMATHB-
HO-METOJIUYECKYI0 0a3y, periiaMeHTHPYIONIYIO MPUMeHeHrne HHpopMma-
[IUOHHBIX TEXHOJIOTUH B JIESITEIBHOCTH OpraHu3alluii;

- BPUCTUYECKHE CIIOCOOBI 00padoTKH MH(MOPMAITUH B TPO(HECCHOHATH-
HOM JIeSITeIIbHOCTH;

- TEOpPETUYECKUE OCHOBBI HH(MOPMATHKU ¥ HHPOPMAITUOHHBIX TEXHOJIO-
THH ¥ BBIYUCIINTENLHON TEXHUKH B PO ECCHOHANBHON cdepe;

- IPUHIMITBI ACUCTBHS U KOHCTPYKTUBHBIE OCOOCHHOCTH Pa3InYHbIX
TEXHUYECKUX CPEJICTB YIPABICHUS, UX TEXHUKO-IKCIUTyaTal[HOHHEIE
XapaKTepUCTUKY;

- BO3MOXHOCTH, OCHOBHBIE HAIIPABJICHUS U CIIEUU(PHUKY HCIIOIB30BAHUS
uHPOpMaIMoHHBIX pecypcoB MuTepHer B JIOY n apxuBHOM Jiene.
YMers:

- OPraHU30BaTh AaBTOMAaTHU3MPOBAHHOE pabouee MECTO ISl BBIMOJIHEHHS
paboThI C UCIIONIB30BAaHUEM HOBEHIIMX MPOTrPaMMHO-TEXHUYECKHUX U
OpraHU3aIMOHHBIX CPEJICTB;

- aHAJIM3UPOBATh, 00padaTHIBATh M XPaHUTh HHOOPMAIIHIO C TIOMOILBIO
CPEICTB BBIYUCIUTEIbHONW TEXHUKH;

- pemarth NpakTHYECKKe 3a1a4u B IPpodeccHoHATBLHON cepe, HCIob-
3ysl BOBMOKHOCTH BBIYUCIUTEIBHOM, OPraHU3aIMOHHON TEXHUKH U
POrpaMMHOro 00ecreueHus;

- [I0JIb30BAaThCsI PACIIPOCTPAHEHHBIMU [IOUCKOBBIMY CUCTEMaMHU, TeMa-
TUYECKUMH PYOpHKaTOpaMH, TEMAaTHUECKUMU KaTaJoraMu;

- y4acTBOBATh B MPOLIECCE OPTTIPOCKTUPOBAHMS U BHEAPEHHS KOHKPET-
HOU MH(OPMAIIMOHHOM CUCTEMBI B OPTraHU3alH U BEIOOPE ONTHMAIIb-
HOI'O IIPOTPaMMHOT0 00€eCIIeYeHusI.

Brnaners HaBBIKaMu:

- HaBBIKAMH CaMOCTOSTENILHON paboThl ¢ HHPOPMAIIMOHHBIMU TEXHOJIO-
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THSIMU, IPUMEHSIEMBIMH B IESITEIbHOCTH COBPEMEHHBIX OpraHu3aluii;
- HaBBIKaMH palbOTHI € IEPCOHATIBHBIM KOMIIBIOTEPOM, OPraHU3aLNOH-
HOU TEXHHKOH M POrpaMMHBIM 00ecTIeYeHHEM;

- HaBBIKaMU pabOTHI B JIOKAJBHBIX U TI00ATBHBIX KOMIBIOTEPHBIX Ce-
TSIX; HaBBIKAMH PaOOTHI CO CIEHUATN3UPOBAHHBIMYU XPaHUIUILAMU
JaHHBIX;

- HaBBIKAMH HCIOJIb30BaHMsI KOMIIBIOTEPHOM TEXHUKH U HH(OpMAIIH-
OHHBIX TEXHOJIOTHH B TIOUCKE HCTOYHUKOB U JINTEPATYPhl, UCIIOIb30Ba-
HUY TIPABOBBIX 0a3 JaHHBIX, COCTaBICHUHN ONOIHOrpaguIecKux u ap-
XHMBHBIX 0030DOB;

- HaBBIKAMU MIPUMEHEHUS Ha IPAKTUKE COBPEMEHHOW 0()MCHON TEXHU-
KU ¥ OPTaHU3allMOHHOM TEXHUKH, & TAKXKEe HaBBIKAMU MEIKOCPOYHOTO
pEeMOHTA.

JucuuniuHa BKIIo4aeT B ce0sl CIeIyIONIUe Pa3Iebl:

Paznen 1. Kparkas uctopus passutus 9BM. Ycerpoiicteo 9BM. Oc-
HOBHBIE ()yHKLIMOHAJIBHBIC YACTH.

Paznen 2. SI3pIku U CUCTEMBI TPOTrPaMMHUPOBAHUS.

Paznen 3. OcHOBBI caliTOCTPOEHUSI.

b1.B.IB.06

Jucuuniaunsl no sp16opy 61.B./IB.6

72 (2)

B1.B.JB.06.01

JloKyMeHTHasl IMHIBUCTUKA

HensiMu n3ydeHus: IUCHUIUINHBL «/{OKyMeHTHas! TUHTBUCTUKA» SBIIS-
10TCs: QOPMUPOBAHUE Y CTYJCHTOB MPEJCTABICHHUS O SI3BIKE JTOKYMEH-
Ta, 0 crenuduKe ynoTpeOieHUs Pa3IuuHBIX SA3bIKOBBIX SIBIICHUH B J10-
KyMEHTe.

W3yyeHne TUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKaX,
MOJY4YE€HHBIX B PE3YJIbTATE OCBOCHUS TUCIUIUIMHBL «PyccKuil sI3bIK B
3THOKYJIbTYPHOH KOMMYHUKATHUBHOM Cpee».

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00y4YaroIUMUCs TIPU U3yUeHHUH JIHC-
LUIUTMHBI, HEOOXOJUMBI ITPU HOATOTOBKE K FOCYJapCTBEHHOMY dK3aMe-
HY.

W3yyeHne NUCIMIDIMHBI HAMPaBIeHO Ha (POPMHUPOBAHKE U Pa3BUTHE
CIEYIOUIMX KOMIIETEHITUH:

— OK-5: criocoOHOCTBIO K KOMMYHHMKALIMU B YCTHON M MUCHbMEHHOMN
(dopMax Ha pyCCKOM U MHOCTPAHHOM SI3bIKaX JJIsl pEIICHHS 3a7ad MeX-
JIMYHOCTHOTO ¥l MEXXKYJIBTYPHOT'O B3aNMO/ICHCTBUS;

— OK-7: crnocoOHOCTBIO K CAMOOPTaHU3alNU H CaMO00pa30BaHUIO;

— IIK-1: ctocoOHOCTBIO MPUMEHSTH HAYYHBIE METO/IBI IPU HCCIIE0BA-
HUH 00BEKTOB NMPOGECCHOHATBHOM JESTEIbHOCTH;

—IIK-11: Bnagennem HaBBIKaMU pedeprupOBaHUs 1 aHHOTUPOBAHHUS
HaY4HOM JIUTEpaTypbl, HABBIKAMH PEAKTOPCKOM padoThI;

—IIK-19: ctocoOHOCTEIO HCITOTB30BAThH IIPABIIIA TTOATOTOBKH YITPaB-
JIEHYECKHX JIOKYMEHTOB U BEJCHUSA JeTIOBON NIEPEITUCKH;

— I1K-25: BnageHreM HaBbIKaMM MTOATOTOBKH YIIPABIEHUYECKHX JIOKY-
MEHTOB Y BEJICHHUS JAEJOBON MEPENUCKH.

B pesynbpraTe n3y4eHrs AUCUUTUINHBI O0YYarOIINNACS TOKEH:

3HATh:

— OCHOBHBIE OTIPENICIICHN U MIOHATHSI, CBA3aHHbIE C KOMMYHUKaLUEH B
YCTHOH M MUCBbMEHHOHN (JOpMax Ha PyCCKOM SI3bIKE ISl peIIeHHs 3aa4
MEXJIMYHOCTHOTO U MEXKYJIBTYPHOI'O B3aUMOAEHCTBHUS;

- OCHOBHBIE UCTOUHHUKH MOTYyYSHUSI HHOOpMAIUHU 110 TUCHUTUINHE;

- OCHOBHbIE NOHATHA pehepupoBaHysI U AHHOTUPOBAHUS HAyYHOH JIU-
TepaTypbl U IPUHIUIIEI PEAAKTOPCKON PabOTHI;

- OCHOBHBI€ ITPaBUJIA OJATOTOBKH YNPABIEHUECKUX JOKYMEHTOB U Be-
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JICHUSI JICTIOBOM MEPETIHCKHY;
- IpaBWJIa UCTIOJIL30BAHUS 110 00pa3Ily YIpaBICHYECKAX TOKYMEHTOB U
BEJICHHMS JICIIOBOM TIEPETIUCKH.
YMers:
— pacro3HaBaTh 1Mo oopasity 3¢ dexTuBHbIE H HEAPHEKTUBHBIE CTIOCOOBI
peleHHs 33124 MESKITMYHOCTHOTO U MEXKYITBTYPHOTO B3aUMOICHCTBHS
B IPOIIECCe KOMMYHHKAIIMK B YCTHOM U MUCBMEHHOW opMax Ha pyc-
CKOM $I3BIKE;
- CAMOCTOSITEIIHHO MOTy4aTh HHPOPMAIHIO U3 OCHOBHBIX HCTOYHUKOB
0 JUCLIUILIMHE;
- U3BJICKATh U3 HAYYHOH JINTEPATYPhI 33JaHHYI0 HH(OPMAIIHIO;
- UCTIOJIB30BATh MO 00pa3ily MpaBuiIa TOATOTOBKH YIIPABICHUECKHX JI0-
KYMEHTOB U BEJICHHS JICJIOBOW TIEPETHCKY;
- ICTIOJIb30BATh 110 00pa3Ily MPaBuI MOATOTOBKHU YIIPABICHYECKHUX J10-
KYMEHTOB U BEJICHUS JICJIOBOU TIEPETIHCKH.
Bnaners HaBbIKaMHu:
— NPAKTUYCCKUMU HAaBBIKaMU PCIICHUSA 3aa4 MCKIMYHOCTHOI'O U MEXK-
KYJbTYPHOT'O B3aUMOJEHCTBUS B IIPOLIECCE KOMMYHUKAIIMU B YCTHOU U
MUCHMEHHOHN (popMax Ha PyCCKOM SI3bIKE 110 00pasiry;
- HaBBIKAMU PEIICHHUS 3aj1ad B 00JIaCTH CaMOOPIraHU3alluu U caMoo0pa-
30BaHU 10 00pasily;
- HABBIKAMU COCTaBJICHUS pedepaToB U aHHOTAIUI HAYYHOH JTUTEPaTy-
PBI ¥ BEJICHUS PEIaKTOPCKON paboThI Mo 00pasity;
- HaBbIKAMH KMCII0JIb30BaHUs 110 00pa3ily MpaBuJl MOATOTOBKHU YIIpaB-
JICHYECKHX JIOKYMEHTOB U BEJICHHS JICJIOBOW MIEPEIHCKY;
- HABBIKAMU KCIIOJIB30BaHUs 10 00pa3ily MpaBuII MOJATOTOBKH YIIpaB-
JICHYCCKUX NOKYMEHTOB U BEACHUA I[eJ'IOBOﬁ TMEPCIIUCKH.
JIMCIMIUTMHA BKIIIOYAET B Ce0s CIISIYIOIINE Pa3Ieibl:
1. OOmias XxapakTepuCcTHKa OPHUIHATBEHO-IEITOBOTO CTHJIS.
2. I'padpuyeckoe opopmieHHE TOKYMEHTA.
3. Crnenuguka JeI0BOro TeKCTa Ha MOP(PEMHO - CIIOBOOOPa30BaTEb-
HOM YPOBHE.
4. Crienupmka J€7I0BOr0 TEKCTa HA JIEKCHKO-(DPAa3e0IOrHUECKOM YPOB-
HE.
5. Crienn¢uka Ae10BOro TeKcra Ha MOpQoIOTHYECKOM YPOBHE.
6. Crieru¢uka JeJ10BOro TeKCTa Ha CHHTAaKCHYECKOM YPOBHE.
b1.B./IB.06.02 | IesioBasi puTopuka 72 (2)

Lenbto n3ydeHust TUCHUIIIHHEL «JlenoBast puTopruka» seisiercst Gpop-
MHUPOBAHHUE Yy CTYJEHTOB YMEHUS MPOAYLIHPOBAThH 3P (PEKTUBHYIO J1€JI0-
BYIO peyb.

WzyueHne TUCHUITIMHEL Oa3upyeTcs Ha 3HAHUSX, YMCHHUSX U HaBBIKaX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHUS AUCHUIUIAHBL: «PycCKuil S3bIK B
STHOKYJIBTYPHOH KOMMYHUKATHBHOM Cpeae».

3HaHUS U YMEHHUS, TOJTy4YeHHbIE 00yJYaroIUMUCs TIPU U3YYeHHUH JIHC-
[UTUTAHBL, HEOOXOAUMBI TIPH TMTOATOTOBKE K TOCYIapCTBEHHOMY JK3aMe-
HY.

WzyueHne AUCUUITIIMHBI HAPaBJieHO Ha (POPMHUPOBAHKE U pa3BUTHE
CJIEIYIOIINX KOMIIETCHIIMH:

— OK-5: criocoOHOCTBHIO K KOMMYHHKALIMU B YCTHOW M MUCHBMEHHON
¢dopMax Ha pyCCKOM U MHOCTPAHHOM S3BbIKaX Ui peIICHHs 3a7a9 MeX-
JIMYHOCTHOTO U MEXKYJIbTYPHOI'O B3aUMOACHCTBUS;

— OK-7: ctocoGHOCTRIO K CAMOOPTaHHU3AITHN U CaMO0Opa30BaHUIO;
—IIK-11: BnageHneM HaBBIKaMU pedeprpOBaHUs 1 aHHOTUPOBAHHUS
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HAYYHOU JINTEPATYPhI, HABBIKAMH PEIaKTOPCKON paOOTHI;

— TIK-19: cmtocoOHOCTRIO KCIIONB30BATH MPABHIIA MTOJITOTOBKH YIIPaB-
JICHYECKHX JIOKYMEHTOB U BEACHHUS JCIOBON TIEPEITUCKY;

— [1K-25: BiageHreM HaBbIKAMHE MTOJATOTOBKH YITPABICHYCCKHUX JIOKY-
MEHTOB Y BEJICHUS JAEIOBON MEPEIICKH.

B pesynbpraTe n3y4eHHs AUCIUATUINHBI O0YYArOIIANCS TOJDKEH:

3HATh:

— OCHOBHBIE OTIPENICIICHHS U TIOHATHSI, CBA3aHHbIE C KOMMYHHUKaIUEH B
YCTHOH M MUCBMEHHOH (hopMax Ha PyCCKOM SI3BIKE [T PEIIeHUS 33124
MCKIIMYHOCTHOT'O U MEXKKYJIBTYPHOI'O B3aI/IMOIleI>'ICTBH$I;

- OCHOBHBIC UCTOYHHKHU IOJYUCHHUA I/IH(bOpMaIH/II/I 10 JUCHHUIIIINHE,

- OCHOBHBIE TTOHATHS peepupoBaHus U aHHOTUPOBAHUS HAYIHOH JTHU-
TepaTypbl U MPHUHIUIIBI PEIAKTOPCKOHN paboTH;

- OCHOBHBIC ITpaBUJia MOATOTOBKHU YIIPAaBJICHYCCKUX JOKYMCHTOB U BC-
JICHUs JEIOBOM NEPENHCKHY;

- TIpaBHJIa UCIIOIH30BAHUS IO 00pa3Ily yIpaBIeHYECKNX JOKYMEHTOB U
BEJICHUS JEJI0BOM NEPETUCKH.

YMeTh:

— pacro3HaBaTh 1Mo 00pasiy 3¢ dekTuBHbIE H HEAPPEKTUBHBIE CTIOCOOBI
peuieHuA 3aga4 MEKINIHOCTHOTO U MEXKKYJILTYPHOI'O B3aI/IMOIleI>'ICTBH$1
B IIPOIECCE KOMMYHHUKAIIMU B YCTHOM M MUCbMEHHOW (hopMax Ha pyc-
CKOM S3BIKE;

- CAMOCTOSITENHHO TONTy4aTh HH(YOPMAIIUIO U3 OCHOBHBIX HCTOYHUKOB
10 JTUCILUIIJINHE;

- U3BIIEKATh U3 HAYYHOH JINTEPATYPHI 3aJJAHHYIO0 WH(HOPMAIIHIO;

- MCTIOIL30BATh 110 00Pa3Ily MpaBuIIa MOATOTOBKH YIIPABIEHYECKHX JI0-
KYMEHTOB U BEJCHUS JEJIOBOU IEPEIUCKY;

- ACTIOJIb30BaTh 110 00Pa3Ily MPaBUII MOATOTOBKHU YIIPABJICHYECKUX J10-
KYMEHTOB U BEJICHUS JIeJIOBOI IMEePETIHCKH.

Bnaners HaBLIKaAMU:

— NPAKTUYCCKUMU HAaBBIKaMU PEIICHUA 3a1a4 MCKIIMYHOCTHOT'O U MEK-
KYJIBTYPHOTO B3aUMOJIEHCTBHS B TIPOIIECCE KOMMYHHUKAIIUU B YCTHOU U
MUCBMEHHOHN (popMax Ha PyCCKOM SI3bIKE 110 00pasiry;

- HaBBIKAMU PEIICHUS 3a71a4 B 00J1aCTH caMOOpTraHU3aIliy U camoo0pa-
30BaHMA 110 00pasiy;

- HaBBIKAMU COCTaBJICHUS pe)epaToB U aHHOTALMN HAYYHOH JTUTEpaTy-
PBI ¥ BEJICHUS peIaKTOPCKOM paboThI 1o 0Opasiy;

- HaBbIKaMH HUCIIOJIb30BAHUS 110 06pa3uy IIpaBUJI MOATOTOBKH YyIIpaB-
JICHYECKHX JIOKYMEHTOB U BEACHHUS JCIOBON TIEPEITUCKHY;

- HaBBIKAMU HCIIOJIb30BaHUS 10 00pa3Ily MpaBUIil MOATOTOBKHU YIIpaB-
JICHYCCKHUX JOKYMCHTOB U BEACHUA IIC.HOBOI71 TICPEIINCKU.

JlucimimiHa BKIIFOYAET B ce0sl CIEAYIOIINE Pa3Ieibl/ TEMBI:

Paznen 1.

1.1. [lenoBasi puTopHKa B cepe 1e710BOro OOIEeHHS.

1.2. MoHoornyeckme BUIbBI IEI0BOr0 OOIIEHHU.

Paznen 2.

2.1. lnanoruveckue BUIbI JICI0BON PEUH.

B1.B.JIB.07

Jucuuniunsl no Beioopy b1.B.JIB.7

108 (3)

B1.B.JB.07.01

HNcropusi MUpoOBOIi U 0Te4eCTBEHHOH KYJIbTYPbI

Hensamu uzydenust ucuuruinabl «cTopust MUpOBOM U OT€UECTBEHHOM
KyJNbTYpbI» SBISIOTCA: (POPMUPOBAHIE CUCTEMbI 3HaHUI B 00JIaCTH HC-
TOPUH MHPOBOIl M OTEUECTBEHHO KYJIBTYpHI, (hopMupoBaHUE OOIIIe-
KYJIBTYPHBIX U MPO()ECCHOHATBHBIX KOMITCTESHITHH, TO3BOJISIONIUX BBI-

108 (3)
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2

3

MYCKHUKY yclemHo paboraTh B M30paHHOH cdepe NesSTeTbHOCTH U
OBITH BOCTpEOOBaHHBIM Ha PHIHKE TPYyIa.

W3yyeHne MUCIMIUIMHBI Oa3upyeTcsl Ha 3HAHMUSAX, YMEHHUAX U HaBBIKaX,
MOJY4YEeHHBIX B PE3yJIbTaTe OCBOCHUS TUCIMIUTHHBL «VcTOpus».
3HaHUS U YMEHUS, MOJYYCHHBbIE OOYYarOLUIMMUCS MPU M3YHYECHUH IHC-
LUIUINHBI, HEOOXOJUMBbI IIPU OCBOCHUH CIIEIYIOLINX JUCIUIUINH:
«Dunocodust», «Pycckuii S3bIK B STHOKYJIBTYPHOW KOMMYHHUKAaTHBHON
cpezne», «DTHOJIOTHS U PETHOHOBEICHUE.

W3yueHne AMCUMIUIMHBI HampaBiieHO Ha (OPMHUPOBAHHE M Pa3BUTHE
CIEIYIOLUX KOMIIETEHIUH:

OK-2- criocoOHOCTHIO aHATTM3UPOBATh OCHOBHBIEC dTAllbl M 3aKOHOMED-
HOCTH MCTOPHYECKOr0 pa3BUTHs obuiecTBa Il HOPMHUPOBAHUS TPaxK-
JTAHCKOM ITO3UITHH;

OK- 6 -crmocoOHOCTHIO paboTaTh B KOJJIEKTHUBE, TOJICPAHTHO BOCIIPH-
HUMas COLMAJIbHBIC, 3THUYECKUE, KOH(PECCHOHANIBHBIC U KYJIbTypHBIE
pasnuuus;

OK-11 - crocoOHOCTBIO YBKUTEIBHO M OEPEKHO OTHOCUTHCS K HCTO-
PUUECKOMY HACIIEIUIO M KYJIbTYPHBIM TPAIHIIUSIM;

IIK-4 - crmocoOGHOCTBIO CaMOCTOSITENIEHO paboTaTh C Pa3NUYHBIMU HC-
TOYHHKaM{ MH(OpMAaIIHH.

B pesynbrare u3ydeHus: IUCIMIUTHHBI 00YYarOIUACs TOJIKEH:

3HATh:

- OCHOBHBIE ONPEAEIICHUS U MOHATHUS [0 UCTOPUH MHUPOBOM U OTEYECT-
BEHHOH KYJbTYPBHI;

- OCHOBHBI€ 3TaIlbl HCTOPUU MUPOBOH M OT€UECTBEHHON KYJIbTYPBI;

- 0COOEHHOCTH Pa3BUTHSI MUPOBOH M OTEUECTBEHHOM KYJIbTYPHI

- DIIEMEHTHI HAIIHOHAJIBHBIX KYJIBTYP;

- KyJIbTYPHBIE TPAJAHUIIUK Pa3TUIHBIX HAPOJIOB;

- OCHOBHBIE KYJIbTYPHbIE TaMSTHUKHY;

- pa3nUYHbIE KICTOYHHUKH 110 UCTOPUM MHPOBOW M OTEUECTBEHHOH KYJIb-
TYpHI.

YMeTs:

- BBIIEISITh XapaKTEePHbIE YePThl KOHKPETHOM KYJbTYPBI; XapaKTepHU30-
BaTh UCTOPUKO-KYJIbTYPHBIE JTAIIbI;

- IPOCIICKUBATH B3aUMOBIIHSIHUE KYJIBTYP;

- CpaBHUBATh KYJbTYpHBIE MPOLECCHl B PasHBIX IOCylapcTBax Ha pas-
HBIX JTarax;

- BBIJICJIUTH OCOOCHHOCTH KYJIBTYPHBIX TPAIUIMN Pa3IHYHBIX HAPOJIOB;
- COCTaBUTh AHHOTUPOBaHHYIO OHOIHOTpadumio.

Bnagets:

- crioco0aMu BBISIBJICHUS BIUSIHHS KYJIBTYp APYT Ha IpyTa;

- cnoco0amMH BBISIBIICHHS 3aKOHOMEPHOCTEH pa3BUTHS MHUPOBOM U OTe-
YECTBEHHOU KYJIBTYPBHI;

- METO/IaMU KOJUIEKTUBHOM PabOTHI;

- HaBBIKAMU CaMOCTOSITETIbHON paboThl C pa3IMYHBIMA HUCTOYHUKAMH
UHPOPMALIUH.

JMCIMIUIMHA BKITIOYAET B CE0SI CIICTYIONINE Pa3/IeIIbl/ TEMBI:

1. Pazgen. McTtoprss MUPOBOH KYJIBTYPHI.

2. Paznen. Mictopusi oTeuecTBEHHOH KYJIBTYPBHI.

B1.B.JIB.07.02

MupoBasi Xy10:kecTBeHHasl KyJIbTypa

LenaMu n3yueHus IUCHMIUIMHBI «MHpOBasi XyH0XKECTBEHHAs! KyJIbTY-
pa» ABIAIOTCA: (OpMHpOBaHME CHCTEMBI 3HAHUH B 0OJIACTH MHPOBOU
XYAO0KECTBEHHOH KYJIbTYpHl, PaclIMpPEHHE NPEJCTaBICHUH 00 3Tamax

108 (3)
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Wnnekc HanmeHoBaHHE TUCIMILTHHBI TPYAOEMKOCTb,
gacoB (3ET)
1 2 3

CTaHOBIICHHSI MICTOPUM MHUPOBOH XYJ0KECTBEHHOW KYNBTYpHI; O B3au-
MOCBSI3M HCTOPHYECKHUX M KYJIbTYpHBIX OCOOEHHOCTEH H3ydaeMBbIX
9M0X; 3HAKOMCTBO C HIEJEBpaMH MCTOPHH MHPOBOH XyI0’KECTBEHHON
KYJIBTYpbI; (hOpMUpOBaHUE OOIIEKYIbTYPHBIX W MPOQPECCHOHATBHBIX
KOMIIETCHIIMH, MO3BOJIIOIINX BBIIYCKHUKY YCIIEIIHO paboTaTh B W3-
OpanHOW cepe meITeTbHOCTH M OBITH BOCTPEOOBAHHBIM Ha PHIHKE
Tpyza.

W3yuenne aucuuminHbl 0a3upyeTcs Ha 3HAHUSIX, YMEHUSIX M HaBBIKaX,
HOJIY4YEHHBIX B PE3YJIbTATE€ OCBOCHUS TUCIMIUIMHEL «VcTOpus».
3HaHUS W YMCHUS, MOJMYYCHHBbIE OOYYalOUIMMUCS MPU M3YUCHUH IHC-
ITUILJIMHBI, HCO6XOZII/IMLI IIpy OCBOCHUH CICAYIOMINX JUCHHUILINH:
«Dunocodust», «Pycckuil A3bIK B STHOKYJIBTYPHOH KOMMYHHKATHBHOM
cpene», «DTHOJIOTHS U PETHOHOBEICHUE.

W3yyeHne NUCHMIUIMHBI HampaBlieHO Ha (OPMHPOBAHHE M Pa3BUTHE
CIIEIYIOIINX KOMIIETCHIN:

OK-2- crmocoOHOCTHIO aHAIM3UPOBATH OCHOBHBIE 3TAIbl M 3aKOHOMEP-
HOCTH MCTOPUYECKOTO pa3BUTHsI oOuiecTBa At GOPMHUPOBAHUS TPaxK-
JIAHCKOM TTO3UIINH;

OK- 6 -crmocoGHOCTRIO PadOTaTh B KOJUIEKTHBE, TOJEPAHTHO BOCIIPH-
HHUMas COLMAJIBHBIC, 3THHYCCKHC, KOH(bCCCI/IOHaJIbHI)IC U KYJbTYPHBIC
pasnuuus;

OK-11 - criocoOHOCTBIO YBaXHUTENHHO U OEPEKHO OTHOCHUTHCA K HUCTO-
PHUECKOMY HACIIEIUIO M KyJIBTYPHBIM TPAIULIUSIM;

INIK-4 - criocoOHOCTBIO CaMOCTOSTENILHO Pad0TaTh C Pa3iMYHBIMU HC-
TOYHHKaMH{ MH(OpMaLHU.

B pesynbraTe nzyyeHus: AUCHUIIMHBI 00yYarOIUics TOJKEH:

3HATh:

- OCHOBHBIC OIPCACIICHUA U IOHATHUA 110 UCTOPUN MPIpOBOﬁ XYOOXKECT-
BEHHOH KyJbTYpBbI;

- OCHOBHBIE 3TaIlbl ICTOPUU MUPOBOI M OTEYECTBEHHON KYJIbTYPHI;

- 0COOEHHOCTH Pa3BUTHSI MUPOBOH M OTEYECTBEHHOM KYJIbTYPHI

- QJIEMEHTHI HAIIMOHAJIBHBIX KYJIbTYP;

- KyJIbTYPHBIE TPAAULIUH Pa3IUUHBIX HAPOJIOB;

- OCHOBHBIC KYJIbTYPHBIC ITAMATHUKH,

- pa3nuYHble HICTOYHHUKH 110 UCTOPUH MUPOBOM M OT€UECTBEHHOH KYJIb-
TYpBHI.

YMers:

- BBIJEJISITh XapAKTEPHBIE YEPThl KOHKPETHOUN KYJIbTYpPBI; XapaKTEPHU30-
BaTh UCTOPHUKO-KYJIbTYPHBIE JTAIIBI;

- IPOCIIKUBATH B3aUMOBIIHSIHUE KYJIBTYP;

- CPaBHMBATbh KYJIbTyPHBIE IIPOLIECCHI B PA3HBIX I'OCYJAapCTBAaX Ha pas-
HBIX JTamnax;

- BBIJICJIUTH OCOOCHHOCTH KYJIbTYPHBIX TPaIULMN pa3IMYHbIX HAPOJOB;
- COCTaBHUTh aHHOTHPOBaHHYIO OHOIHOTpaduIo.

Bnaners:

- crioco0aMy BBISIBJICHUS BIUSIHUA KyJIbTYp APYT HA Ipyra;

- croco0aMH BbISBIICHHS 3aKOHOMEPHOCTEH pa3BUTUS MUPOBOH U oTe-
YECTBEHHOH KyJIBTYpBbI;

- METO/IaMH KOJUIEKTHBHOH PabOTHI;

- HaBBIKAMU CaMOCTOSITETIBHOM paboThl C pa3NUYHBIMA HMCTOYHUKAMH
nHbOpMaIUH;

- TPEACTABJICHUSMH B OOJACTH HUCTOPUYECKUX CTHJICH, HampaBiICHHH,
9M0X, IIEACBPOB UCTOPUH MUPOBOHM XYJOKECTBEHHOHN KYJIBTYPBL.
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Wunexc HaunmeHoBaHMe TUCIUTUTHHBI TPYJI0EMKOCTb,
gacoB (3ET)
1 2 3
JMCIMIUTMHA BKITIOYACT B Ce0sI CIICTYIOLINE Pa3IeIbl/ TeMBI:
1. Pa3nen. Benmenue B TEOpHIO XyI0KECTBEHHON KYJIBTYPHI
2. Pazzen. Mctopust MEPOBOIA XyI05KECTBEHHON KYJIbTYPBI
3. Paznen. XynokecTBeHHast KyJabTypa Poccrn B KOHTEKCTE pa3BHTHSL.
b1.B.JIB.08 Jucuuminael no Boicopy b1.B.JIB.8 144 (4)
B1.B.JIB.08.01 | McTopusi MUPOBBIX I[HBHIH3AHIA 144 (4)

Llens u3y4eHUs] TUCHUIUIMHBI - U3yYCHHWE OCHOBHBIX TEHIICHIWH Bce-
MHUPHO-UCTOPHUYECKOTO Pa3BUTHS C MO3UIUKA IMBUIM3ALMOHHOTO TMOJ-
xoJa.

W3yyeHre TUCHMIUIMHBI 0a3upyeTcsl Ha 3HAHWUAX, YMEHHUIX U HaBbIKaX,
MOJYYEeHHBIX B Pe3yJIbTaTe OCBOCHUS MPEAMETOB M3 IIKOJILHOTO Kypca:
«Hcropuss Poccum», «Bceobmas uctopus» u «OOImecTBO3HAHUEY», a
TaKXe AUCLMIUIMH, U3y4aeMbIX II0 Iporpamme OakaiaBpuara: «lcro-
pHsl MHPOBOW M OTEUECTBEHHOW KYNBTYph», «McTopus 3apyOekHBIX
HapOJIOB U KYJIBTYP».

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYalOLUIMMUCS MPU M3YUCHUH IHC-
UUIUTMHBI, HEOOXOMUMBI TIPH OCBOCHUH CJIEAYIOUIMX JTUCIHIUINH:
«Y4eOHas - TpakTHKa MO MOIY4YEHHIO TIEPBUYHBIX MPOYECCHOHATBHBIX
YMEHHUI U HaBBIKOB, B TOM YHCJE MEPBUYHBIX YMEHHUIl U HABBIKOB Ha-
YYHO-HMCCIIEI0BATEIIbCKOM AEATEIBHOCTI.

W3yyeHne NUCHMIUIMHBI HampaBiieHO Ha (OPMHPOBAHHE M Pa3BUTHE
CIEIYIOLUX KOMIIETEHIUH:

OK-2- criocoOHOCTHIO aHATTM3UPOBATH OCHOBHBIE 3TAIlbl U 3aKOHOMED-
HOCTH MCTOPUYECKOTO pa3BUTHsI oOuiecTBa st GOpPMUPOBAHUS TPaxK-
JIAHCKOM TIO3UIINH;

OK-6- criocoGHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPHUHH-
Masi COLlMaJIbHbIE, STHUYECKNE, KOH()ECCHOHAIbHBIE U KYJIbTYpPHBIE pa3-
JTYUSL.

OK -11- criocoOHOCTBIO YBaKUTENBHO M OEPEKHO OTHOCUTHCS K MCTO-
PHUYECKOMY HACIIEIUIO U KyJIbTYPHBIM TPAAULIUSIM.

INIK-4 - crocoOHOCTBIO CaMOCTOSATEIILHO PadoTaTh C Pa3MYHBIMU HC-
TOYHHKAaMU MHQOpMAIIHH.

B pesynbraTe nzyyeHus: AUCHUIIMHBL 00yYarOIMics TOJKEH:

3HATh!

- 0COOEHHOCTH pa3BUTHS MHPOBBIX [HMBWIM3ALUKN, TPUINHHO-
CJICZICTBEHHBIE CBSA3M UCTOPUUECKUX SIBICHUM

- 0COOEHHOCTH B3aMMOOTHOIIEHHUI B TPYZAOBOM KOJUIEKTHBE Ha OCHOBE
3HaHW, MOJyUYEHHBIX MPH U3y4eHUHU Kypca «/cTopusi MUPOBBIX ITHBH-
JIN3aIuii;

- HICTOPUUYECKOE HACJIEANE U KYJIbTypHBIE TPAAULIMU MUPOBBIX LIUBUIIN-
3aI1i;

- MeTo/ibl paboThI ¢ HeoOXoauMol HH(OpMaIIHel U3 EPBOMCTOYHHKOB.
YmMmeTs:

- BCECTOPOHHE OOBEKTHBHO OLIEHWBATH M 0000IIATh 3aKOHOMEPHOCTH
UBIIIU3AIIMOHHOTO PA3BUTHS;

- IPUMEHATh MUCTOPHYECKUH OIBIT MHPOBBIX LHBWIM3ALMHA TOJEPaHT-
HOT'O BOCHPUSTHS COLMAIBbHBIX, 3THUYECKUX, KOH(PECCHOHAIBHBIX H
KYJIBTYPHBIX pa3IM4Yui B IPaKTUUECKOH JIESTEIbHOCTY;

- BCECTOPOHHE aHAIN3UPOBATh UCTOPUYECKOE HAceIue U KyJIbTypHbIE
TpaJULUX MAPOBBIX LIMBUIIU3ALHN;

- CaMOCTOSITEIbHO paboTaTh U KPUTUUECKU aHAIN3UPOBATh

UCTOYHUKHU U HAYYHYIO JINTEPATypy 110 UCTOPUU MHPOBBIX LIMBUIIN3A-
180707
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Wunexc HammeHnoBaHWe NUCIIUTUTHHBL TPYAOEMKOCTB,
gacoB (3ET)
1 2 3
CaMOCTOSITETIFHO aHAJIU3UPOBATh HAYYHYIO U HCTOPUYECKYIO JTUTEpaTy-
Py IO M3y9aeMbIM BOITPOCAM;
- CaMOCTOSITENIFHO IONy4aTh HOBBIE 3HAHUS B OONACTH KYJIbTYpHO-
HCTOPUYECKUX HAYK;
- HHTEPIIPETHPOBATH WHPOPMAIIHIO.
Bnanets:
- HaBbIKAMH BEICHUS AMCKYCCUU M TOJIEMHKH B OTCTaBaHUHM CBOEH
TpaXkJaHCKOM MO3UIINY;
- CTIOCOOHOCTBIO PabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIPUHUMAS
COLMANIbHBIE, STHUYECKHE, KOH(PECCHOHANBHBIC U KYJIBTYypHBIE pa3iv-
YUs IPYTUX JIIONEH.
- CHOCOOHOCTBIO YBKHUTEIFHO W OEPEeXHO OTHOCUTHCS K HCTOpHUE-
CKOMY HACJIEJINIO ¥ KYJIbTYPHBIM TPAIUIIUSM MHPOBBIX [IHBUITH3AIIHA.
- HaBBIKAMH CaMOCTOSTEIBHON paboThl ¢ UCTOPUIECKON TUTEPaTypol U
HMCTOYHUKAMU;
- METOAaMH U3y4eHUs] MHOTOOOpa3wsi KyJIbTyp W IIUBHIIN3ALINN B UCTO-
pUH OOIIECTB;
- HaBBIKAMH aHAJIM3a JINTEPATyphl IO UCTOPUH;
- HaBBIKaMH 0000MIeHU MHPOpMAIHH, POPMHUPOBAHUS COOCTBEHHOTO
MHEHHSI OTHOCUTEIBHO 3apyOeKHOM HCTOPHUH.
JlucuuiinHa BKJIIOYACT B Ce0sl CICAYIOIINE Pa3Ieibl/ TEMBI:
Paznen 1. BBenenue B UCTOPUIO MUPOBBIX UBUIN3ALIUN.
Pazgen 2. Mup apeBHEWIINX LIMBUIIA3ALUI.
Paznen 3. CpenHeBekoBbe B MCTOPHHM PA3BUTHS MHUPOBBIX ITUBHIIN3A-
LU,
Paznen 4. Poxxnenune MHAYCTPUATbHON UUBUIU3ALUNA U MPOTUBOPEUUS
mupoBoro pa3zsutus (XVII — nepsas monosuna XIX BB.).
Paznen 5. Jloroudromas Mojelb UBUIM3AIMOHHOTO pa3BuTHUs. Pa3aen
6. OCOOEHHOCTH COBETCKON [IUBUJIM3ALIHH.
Paznen 7. AnbTepHaTHUBBI M MOJIENIN PAa3BUTHSI MUPOBOH ITMBUJIM3AIINY B
3MOXY HAYYHO-TEXHUYECKON PEBOIOINH
Paznen 8. [luBunuzaimonHoe pa3HooOpa3ue COBPEMEHHOTO MHpA.
Bb1.B.JIB.08.02 | McTopusi 3apy6e;KHBIX HAPOIOB H KYJIbTYP 144 (4)

Hensimu n3ydeHust aucuuIuinHel «Mctopus 3apy0eXHBIX HAPOIOB U
KyJNbTYp» SIBIISIOTCA: U3YYE€HUE UCTOPUH 3aPYOEIKHBIX HAPOJIOB U KYJIb-
Typ. sl TOCTHKEHUsI 3TOH LeIM HEOOXOJUMO ONPEAEIUTh OCHOBHBIE
CXOJZICTBA U Pa3JIMiHM B UX COUAJIBHO-OKOHOMUNYCCKOM, IMOJIUTUICCKOM
U KyJIBTYPHOM Pa3BUTHU.

Uzyuenne aucuUIIMHbL Oa3upyeTcs Ha 3HaHUSX, YMEHUAX U HaBbIKaX,
MOJYYEeHHBIX B PE3YJIbTaTe OCBOCHUS MPEIMETOB M3 LIKOJIBHOIO Kypca:
«Hcropus Poccuny», «Bceobmast ucropus» u «O0IIeCTBO3ZHAHHEY, &
TaKKe TUCLHUIUIMH, M3y4aeMbIX 110 Iporpamme OakanaBpuata: «McTo-
PHsI MUPOBOHM M OTEUECTBEHHOW KYJIbTYpPhI», «McTOpHs 3apyOeKHBIX
HapOOB U KyJIbTYp».

3HaHUA U YMEHHUS, MTOJTydeHHbIe 00yJaIONIUMHUCS TTPH U3yUYEeHUH JTHC-
LUIUTMHBI, HEOOXOJUMBI IPU OCBOCHUH CIIEIYIOUINX JTUCIUATUINHBL:
«Y4eOHas - MpaKTUKA 10 MOJYUYCHUIO IEPBUYHBIX MPOPECCHOHATBHBIX
YMEHUI U HaBBIKOB, B TOM YHCJI€ IEPBUYHBIX YMEHUN U HABBIKOB Ha-
YUHO-HMCCIIEI0BATEIILCKOM ACATEILHOCTI.

WzyueHne AUCHUITIMHBI HAIPaBJieHO Ha (POPMHUPOBAHHE U Pa3BUTHE
CJIEIYIOIINX KOMIIETCHIIMH:

OK-2- criocoOHOCTHIO aHAIM3UPOBATh OCHOBHBIC ATAIbl K 3aKOHOMEP-
HOCTH HCTOPUYECKOTO Pa3BUTHUs 001IecTBa 17151 YOpPMUPOBaHUS TPax-
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JIAHCKOM TTO3UIINH;

OK-6- criocoOHOCTBIO pabOTaTh B KOJUICKTUBE, TOJIEPAHTHO BOCIPUHU-
Masi COLMABHBIC, STHUYECKUE, KOH()ECCUOHAITBHBIC H KYJIbTypHBIC Pa3-
JIUYWSL.

OK -11- crtocoOHOCTBIO YBXHUTEITHHO U O€PEKHO OTHOCUTHCS K HCTO-
pUYECKOMY HACIIEIHUIO ¥ KYIbTYPHBIM TPAIUIUSIM.

I1K-4 - ctocoOHOCTHIO0 CAMOCTOSITETLHO PA00TATh C Pa3IMYHBIMHU UC-
TOYHUKaMU UHPOPMAIIHH.

B pesynbpraTe n3y4eHUs AUCIUATUINHBI 00YYArOIIANCS TODKEH:

3HATh:

- OCHOBHBIC MIPUHIUIIBI, 3aKOHBI 1 KATETOPHUU UCTOPUUCCKUX 3HAHUU B
WX JIOTHYECKOH IEeJIOCTHOCTH | MOCIIEA0BATEEHOCTH;

- OCHOBHBIE (DOPMEI JIEIIOBOTO OOIIEHUS, TPUHIIUIIBI U METOBI OPTaHu-
3allM1 KOMMYHUKAIUH,

- CEMU(UKY UCTOPUIESCKOTO PAa3BUTHS PASIAYHBIX [IMBUITH3AIHIMA, OC-
HOBHBIE (PaKThI, COOBITHUS, HANOOJIEe TUCKYCCHOHHBIE aCTIEKTHI UX HC-
TOPUH;

- 0COOCHHOCTH U CTCIICHb PEIPE3CHTATUBHOCTH PA3IMYHBIX UCTOYHH-
KOB WH(OpPMAITHH.

YMeTh:

- UCIIOJIb30BATh OCHOBBI HCTOPHUYCCKUX 3HAHUM JJ1A OLICHUBAHUA U aHA-
JU3a pa3TUIHBIX COBPEMEHHBIX TEHICHIINH, SIBICHUH U (HaKTOB;

- CO3/1aBaTh U PEIAaKTUPOBATh TEKCTHI HAYYHOTO U MPOPECCHOHAIEHOTO
Ha3HAYCHUS;

pedeprupoBaTh U aHHOTHPOBATH HHHOPMAITHIO;

C03/1aBaTh KOMMYHHUKAaTHBHBIE MaTEPUaIIbI;

OpraHM30BaTh MIEPErOBOPHBIN MPOIECC, B TOM YHCJIE C UCTIOIb30BAHUEM
COBPEMCHHBIX CPEACTB KOMMYHUKAIIUH,

- CTIONIb30BaTh (PYHIAMEHTAIBHBIE U MTPUKIIAIHBIE HCTOPUIECKIE 3HA-
HU B cepe npodhecCHOHANBHOM AeTeIbHOCTH;

- OCYIIIECTBJISATh MIOUCK, CAMOCTOSATEIILHO pad0TaTh U KPUTUYCCKHU aHa-
JTU3UPOBATh UICTOYHUKH U HAYYHYIO JINTEPATYPY 1O HCTOPUH, (popmy-
JTUPOBATH IETH U 33]]a91 UCCIIEAOBAHUS U JIENIaTh CAMOCTOSTEIbHEIE
BBIBOJBI.

Bnanets:

- CIOCOOHOCTHIO a0CTPAKTHO MBICIIUTH, aHATH3UPOBATh, CHHTE3UPOBATh
MOJTy9aeMyt0 HHPOPMAIIHIO;

- HaBbIKaMH IMyOJUYHON KOMMYHHKAIINH;

- HaBBIKAMU BEJICHUS HAYYHO-HCCIIEI0BATEILCKUX padoT;

- HaBBIKaMU pabOThI C HICTOPUIECKUME UCTOYHHUKAMH, HAYYHOU JINTE-
paTypsbl 110 UCTOPHH IIPU IMOATOTOBKE ayAUTOPHBIX 3aHITUU U ITIUCH-
MEHHBIX paboT 10 U3y4yaeMoOMy Kypcy.

JlucimimHa BKIIFOYAET B ce0sl CIEAYIOIINE Pa3Ieibl/ TEMBI:

1.1. Tema. [ToHaTHE IMBHUIIN3AIINH.

1.2. Tema. [lnanekTuka eBpOIEHCKON 1 aMePUKAHCKOU ITUBHITH3AIIAH.
1.3. Tema. OGmecTBeHHOE pa3BuTHE: EBpoma vs AMepuka.

1.4. Tema. [Tomutraeckoe pa3zsutue: EBpomna vs AMepuka.

1.5. Tema. KynmeTypHOe pa3sutue: EBpoma vs AMepuka.

B1.B.J1B.09

Jucounianesl mo Beioopy b1.B./IB.9

144 (4)

B1.B.JIB.09.01

JenoBasi nepenucka

[enbro n3ydeHust UCHUIUTNHEI «/leoBast mepenuckay» sBiseTcs Gop-
MHPOBaHHE YMEHHS BECTH JEJIOBYIO IIEPEMHCKY B COOTBETCTBUH C CO-
BpPEMEHHBIMH HOPMAaTHBHO-METOJUYECKUMH TPEOOBAHUSIMH.

144 (4)
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Wnnekc HanmeHoBaHHE TUCIMILTHHBI TPYAOEMKOCTb,
gacoB (3ET)
1 2 3

W3yyeHne NUCHMIUIMHBI Oa3upyeTcs Ha 3HaHUSIX, YMCHUSAX U HAaBBIKaX,
HOJY4YEHHBIX B PE3YJIbTATE OCBOCHUS TUCIUIUINHBL «PycCKuil s3bIK B
3THOKYJIBTYPHON KOMMYHHUKaTUBHOH cpesiey.

3HaHUs U YMEHHUS, OJTy4YeHHbIE 00yYaroIUMHUCS TIPU U3yUYEHHUHN JKC-
LUIUINHBI, HEOOXOJUMBbI IIPU OCBOCHUH CIIEIYIOUINX JUCIUTUINHBL:
«JloKkyMeHTHast TMHTBUCTHKAY.

N3yyeHne NUCHMIUIMHBI HAMpaBieHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIIEIYIOIINX KOMIIETCHINH:

— OK-5: ctocoOHOCTHIO K KOMMYHHKAIIMH B YCTHOW M TMCHBMEHHOM
(dopmMax Ha pyCCKOM U MHOCTPAHHOM SI3bIKaX JJIsl pEIIeHHS 3a7a4d MeX-
JIMYHOCTHOTO U MEXKYJIBTYPHOT'O B3aUMO/IEUCTBUS;

— OK-7: crtocoOHOCTRIO K CAMOOPTaHU3AINN M CaMOOOpa30BaHHIO;
—IIK-11: BrageHreM HaBBIKAaMH peeprpOBaHuUs M aHHOTHPOBAHUS
HAYYHOM JIUTEPaTypPbl, HABBIKAMH PEIAKTOPCKOH paboThI;

— I1K-19: crtocoOHOCTHIO UCTIONH30BATH MTPABHJIA IIOATOTOBKY yIIPaB-
JICHYECKHX JOKYMEHTOB U BEJICHHS AEJIOBON IEPEIHCKY;

—I1K-25: BnageHreM HaBbIKaMH MTOJATOTOBKH YIIPABIEHUYECKUX JIOKY-
MEHTOB U BEJICHHUS JAEJIOBON MEPENUCKH.

B pesynbraTe nzyyeHus: AUCHMIIIMHBL 00yYarOMUics TOJKEH:

3HATh!

— OCHOBHBIE OTIpe/IeTICHNS U TIOHATHSI, CBA3aHHbIE C KOMMYHUKaLUEH B
YCTHOW M MUCbMEHHOHN (hOopMax Ha PYyCCKOM SI3bIKE JUISl PEIICHUs 3a1a4
MEXIMYHOCTHOTO U MEXKYJIBTYPHOT'O B3aUMOACHCTBHS;

- OCHOBHBIE UCTOYHHUKH MOTyYeHUsI HHOOPMAIIHH 110 TUCIIUTUINHE;

- OCHOBHbIE NOHATHA peepupoBaHysI 1 AHHOTUPOBAHUS HAYYHOH JIU-
TepaTypbl U IPUHIIMIIBI PEAAKTOPCKOH PadOTHI;

- TOJIbKO OCHOBHBIE MPaBUJIa MOJATOTOBKHU YIIPABIEHYECKUX TOKYMEHTOB
Y BEJICHUS JEIOBON MEePENUCKH;

- IpaBUJIa UCTIOJIb30BAHMS 110 00pa3Ly YIpPaBICHYECKUX JOKYMEHTOB U
BEJICHUS JIEJI0BOM NEPETTUCKH.

YMers:

— pacro3HaBaTh 1o o0pasity 3¢ dekTuBHbIE H HEAPPEKTUBHBIE CTIOCOOBI
peLeHns 3a1a4 MEeKIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOACHCTBHS
B TIpoOIlecCe KOMMYHHKAIIUK B YCTHON M IMCbMEHHOM opMmax Ha pyc-
CKOM S3BIKE;

- CAMOCTOSTEJIBHO MOJTyYaTh HHPOPMAIMIO U3 OCHOBHBIX HCTOYHHUKOB
M0 TUCTIUIIIINHE;

- U3BJIEKATh U3 HAyYHOU JTUTEPaTyphl 33/IaHHyI0 HH(OpMaIInio;

- UCTIOJIB30BaTh N0 00pa3ily NpaBuiia IIOATOTOBKH; YIIPABICHUECKHX
JIOKyMEHTOB U BEJICHHS JIEIOBON MIEPENUCKHY;

BnaneTs HaBLIKaMU:

— IPaKTUYECKUMH HaBBIKAMH PEIICHUs 3a7jad MEKIMYHOCTHOTO M MEX-
KyJBTYPHOTO B3aUMOJIEICTBHA B IPOLIECCE KOMMYHHKAIIUU B YCTHOH U
MUCBMEHHOH popMax Ha PYCCKOM SI3bIKE TIO 00pasIly;

- HaBBIKAMU PEIICHUS 3a71a4 B 00JIaCTH caMOOpTraHU3aIlii U caMmoo0pa-
30BaHMA 110 00pasiy;

- HaBBIKaMU COCTaBJIEHUs pepepaToB U aHHOTALMM HAY4YHOMH JIUTEepaTy-
PBI B BEICHUS PETAKTOPCKON PabOTHI 110 00pasiry;

- HaBBIKAMH HCIOJIb30BAHMS 110 00pas3ily MpaBUI MOATOTOBKH YIIpaB-
JIEHYECKHX JOKYMEHTOB U BEJCHHS JETOBON NEPEITUCKH.

JMCIMIUIMHA BKITIOYAET B CE0SI CIICTYIOINE Pa3/IeIIbl/ TEMBI:

1. Buapl aenoBoil nepenucku.

2. TpeboBanus K 0hOPMIICHHIO JEJIOBBIX ITHCEM.
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OOmmas

Wunexc HaunmeHoBaHMe TUCIUTUTHHBI TPYJI0EMKOCTb,
gacoB (3ET)
1 2 3
3. Pa3sHOBUAHOCTH JICTOBBIX MHCEM 110 TEMATHYECKOMY MPU3HAKY.
4. SI3BIK ¥ CTHIIB IEJIOBOTO TIHChMA.
5. CocraBiieHHe TEKCTa SI0BOTO MHUChMA.
6. TpeGoBaHusI K U3rOTOBJICHUIO MTHCEM C TIOMOIIBIO KOMITBIOTEPHOM
TEXHHKH.
B1.B.JIB.09.02 | HopmaTuBHasi 6a3a 1eJI0BOro muchMa 144 (4)

Lenbro m3ydyenus qucuuininabl «HopmaTuBHas 0a3a AEIOBOTO MUCHMay
aBisieTcs: (POPMHUPOBAHUE YMEHHUSI BECTH JCJIOBYIO MEPEMUCKY B COOT-
BETCTBHM C COBPEMEHHBIMH HOPMATHBHO-METOAWYECKUMH TpeOoBa-
HUSIMH.

N3ydeHre qUCHMILINHBI 0a3upyeTcsl Ha 3HAHUSIX, YMEHHUIX U HAaBBIKaX,
MONTyYeHHBIX B PE3yNbTaTe OCBOCHUS NUCIUIUINHBI «PycCKuil SI3bIK B
STHOKYJBTYPHOH KOMMYHUKAaTUBHOU CPELE».

3HaHUSA U YMEHHsI, TOJYyYCHHBIC OOYYarOIIUMUCS MPH U3YYCHUHU JIHUC-
IUIUIMHBI, HEOOXOAMMBI TP MOAroToBKe K [1A.

W3ydeHne NUCIUIUIMHBI HANpaBleHO Ha (pOpMHpOBAHWE M Pa3BUTHE
CIEAYIOLUX KOMIIETEHIUH:

— OK-5: crmocoOHOCTHI0O K KOMMYHUKAllUM B YCTHOW M THCHMEHHOM
(hopMax Ha pyCCKOM M HHOCTPAHHOM SI3BIKaX IS PEIICHUS 3a1a9 MEXK-
JUYIHOCTHOTO ¥l MEXKYIBTYPHOTO B3aNMO/ICHCTBUS;

— OK-7: criocOOHOCTBIO K CAaMOOPTaHU3alMU U CaMO00Opa30BaHUIO;

— IIK-11: BnameHueM HaBBIKAMH peepUpOBaHUS W AHHOTHPOBAHHS
HAyYHOU JINTEPATYPhI, HABBIKAMH PETAKTOPCKON padOTHI;

— I[IK-19: cnocoOHOCTBIO KCIIOJIL30BaTh MpaBUjia MOATOTOBKU YIpaB-
JIEHYECKHX JIOKYMEHTOB U BEJCHUSA JeTOBON MEPEUCKH;

— [IK-25: BnageHueM HaBbIKAMU MOATOTOBKU YIPABIECHUYECKHUX IOKY-
MEHTOB U BEJICHHUS JAEJIOBOMN MEPENICKH.

B pesynbTare nzydeHust AUCHUIUIMHBI 00YYarOIIUICs TOMIKEH:

3HATH:

- OCHOBHBIE OTIPEJICNICHUS W TOHITHSA, CBS3aHHBIE C KOMMYHUKAaIUEH B
YCTHOW U MUChbMEHHOU (popMax Ha PYCCKOM SI3BIKE JJISl PELICHHUs 3a1ad
MEXIIMIYHOCTHOTO ¥ MEXKKYIIETYPHOTO B3aMMOJCHCTBUS;

- OCHOBHBIE UCTOYHUKH TTOTYYCHUS MHPOPMAIIIH IO TUCIIUILTHHE,

- OCHOBHBIC MOHATUS peepUPOBAHUS U aHHOTHPOBAHUS HAYyYHOW JIM-
TepaTyphl U MIPUHITUIIEI PEAAKTOPCKON PabOTHI;

- TOJILKO OCHOBHBIE TIPABUJIA MOJTOTOBKHU YIIPABIEHYECKUX JIOKYMEHTOB
Y BEJICHUS JETIOBON TIEPEITUCKH;

- MpaBwJIa UCIIOJIL30BAHMUS IO 00pa3Ily YIpaBICHYECKUX JTIOKYMEHTOB U
BEJICHUSI IEJIOBOH MEPETINCKU.

YmeTs:

— pacrio3HaBaTh 110 00pa3ily 3QheKTuBHbIC U HEAPPEKTUBHBIE CIIOCOOBI
pelIeHuns 3aa4 MeXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aNMOJEHCTBHS
B IPOIECCe KOMMYHHKAIIMHA B YCTHOH M MHUChMEHHOU (hopMax Ha pyc-
CKOM SI3BIKE;

- CaMOCTOSTENBHO TONyYaTh UHPOPMAIMIO U3 OCHOBHBIX MCTOYHHUKOB
0 TUCTIUILIINHE;

- U3BIICKATh U3 HAYYHOH JINTEPATyPhI 33JaHHYIO0 WH(HOPMAIIHIO;

- WCIONB30BaTh MO 00pasily NpaBWiia MOATOTOBKH; YHPaBICHUECKHX
JTOKYMEHTOB U BEJCHHS JIEIOBON NIEPEMUCKHY;

Bnagers HaBbIKaMU:

— MPaKTUYECKUMHU HABBIKAMH PEIICHUS 3a/1a4 MEXIMYHOCTHOTO M MEX-
KyJIbTYPHOTO B3aMMOJEWCTBHUS B MPOIECCEe KOMMYHUKAIIUK B YCTHOW U
NUCbMEHHOH opMax Ha PYCCKOM SI3bIKE IO 00pasiy;
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- HaBbIKAMHM PELCHHS 3a]1a4 B 00J1acTH caMOOpTraHU3alry U caMmoo0pa-
30BaHUs 0 00pasIy;

- HaBbIKAMH COCTaBJICHHUS pedepaToB M aHHOTAIMN HAyYHOH JIUTEpaTy-
PBI ¥ BEJICHUS PESIAKTOPCKOM pabOTHI IO 00pasily;

- HaBBIKAMH HCIOJb30BaHMs MO 00pa3lly MpaBWUI MOArOTOBKU YIPaB-
JICHYECKHX IOKYMEHTOB U BEJICHUS AETIOBON NEPEIIHUCKU.

JucuuniuHa BKIto4aeT B ce0sl CeAYIOIIUe Pa3ieibl/TEMBI:

1.Bugsr nenoBoit nepernncku. HopmaTtusHas 6a3a.

2.TpeboBanus Kk opopMIICHHIO ACIOBRIX ITHceM. HopmaTnuBHas 6asza.
3.Pa3HOBUIHOCTH JIEJIOBHIX MHUCEM IO TeMaTHdeckomy mpusHaky. Hop-
MaTHBHas 0Oaza.

4 51361k 1 cTrnb nenoBoro muchkMa. HopMaTtuBHas Oasa.

5.CocraBneHune TekcTa AenoBoro nucbMa. Hopmartusaas 6asa.

6. TpeboBaHusT K W3rOTOBJICHUIO MHCEM C TMOMOIIHIO KOMIBIOTEPHOM
texankn. HopmaTtuBHast 6a3a.

b1.B./IB.10

JAucuuniaunsl no Bpioopy b1.B.JIB.10

108 (3)

B1.B.J1B.10.01

JlokyMeHTHpOBaHHeE 1esITeIbHOCTH HEroCyAapCTBEeHHbIX OpPraHu-
3anui

Llensimu n3ydeHus AUCUUILTHHBI «/[OKyMEHTUpOBaHKE AEATEILHOCTH
HETOCYJapCTBEHHBIX OPraHM3aIlHiD» SBITIOTCA: 00001IeH e U yriryOe-
HHUE 3HAHUH CTYICHTOB 10 BOIIpocaM (OPMHUPOBAHUSI KOPITOPATUBHBIX
CUCTEM JOKYMEHTAIlUH HEeroCyAapCTBEHHBIX OpraHU3alui, K KOTOPBIM
OTHOCSTCSI KOMMEPUYECKHE U HEKOMMEPUECKUE OpraHU3allu.
W3yyeHne TUCIMIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHUSAX U HaBBIKaX,
MOJTyYEHHBIX B Pe3yJIbTaTe OCBOECHUS AUCHUIUINH: «JloKyMeHTOBee-
HHUE», «OpraHusanys 1 TeXHOJIOTUs JOKYMEHTALMOHHOTO 00eCIeUeHHS
yIpaBICHUS».

3HaHUs U YMEHHUS, TOJTy4YeHHbIE 00yJYaroIUMUCs TIPH U3YUYEHHUH JIHC-
LUIUIMHBI, HEOOXOJUMBI IIPU OCBOCHUH CIIEIYIOLINX TUCIUIUINH: «Me-
JKIYHApOIHbIE CTAHAAPTHI YIIPaBlIeHU JOKYMEHTaMI», a TAKXKe 3Ha-
HUSI, IOJYYEHHBIE B X0O/I€ U3yUCHUS TAHHOHN TUCIUIUINHBI, MOTYT OBITH
WCIIOJIb30BaHbl PY HAIMMCAaHUH MPAKTUUYECKON M TEOPETUIECKON
yactei BKP.

W3yyeHne NUCIMIDIMHBI HAMPaBIeHO Ha (JOPMHUPOBAHKE U Pa3BUTHE
CIEYIOUIMX KOMITETEHITUH:

- BJIaJICHUEM TEHACHUMSIMHU Pa3BUTHsI MHPOPMALULOHHO-
JOKYMEHTAIIHOHHOTO U oOecrieueHHs yIpaBieHnsl apXUBHOTO Jeja
(IIK- 5);

- CIOCOOHOCTBIO UCTIOJIB30BaTh MPaBHIIa OPTaHU3aLUU BCEX ITAIIOB Pa-
0OTBI C JOKYMEHTaMH, B TOM YUCIIe apXUBHBIMU TokyMeHTamu (I1K-
20);

- BJIaJICHHEM HaBbIKaMH 00paOOTKH JJOKYMEHTOB Ha BCeX dTarax JIoKy-
MEHTO000POTa, CUCTEMATH3aLuH, COCTaBJICHHUS] HOMEHKJIATYPBI JIelT
(TIK-26);

- CIIOCOOHOCTBIO OPUEHTUPOBATHLCS B 3aKOHOAATENEHON 1 HOPMAaTHBHO-
METOANYECKOH 0a3e HHPOPMAIOHHO-TOKYMEHTAIIHOHHOTO obecreye-
HUS YIPaBIICHUS H apXUBHOTO Jieia U CMeXHbIX obnacreit (JII1K-2).

B pesynbraTe nzyyeHus: AUCLUIIIMHBL 00yYaroluics T0JKEeH:

3HATh:

- opuManbHBIE HICTOYHHUKY OMYOJIMKOBAHUS aKTyaJlbHBIX HOPMAaTHB-
HBIX [IPaBOBBIX aKTOB PD; oTIaMUMTENbHBIE XapAKTEPUCTUKY 3aKOHOAA-
TEJIbCTBA 10 JJOKYMEHTHPOBAHUIO JIESITEIbHOCTH HErOCYAapCTBEHHBIX
OpraHu3aluii; ypoBHH HopMaTuBHO-MeToandeckoi 6azel 1OY u NOY;

108 (3)
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NPUHIMITE UACHTH(QUKALUE HOPMATUBHON Cpelibl JOKYMEHTHPOBAHUS
B OpraHU3alsiX B COOTBETCTBUU C BUAOM €€ 3KOHOMHUYECKOMN esATeIb-
HOCTH, ()OPMBI COOCTBEHHOCTH, OPraHU3aIlIMOHHO-TTPABOBON (OPMBEI;

- IPUHIIMITBI CUCTEMATH3aNH U KJIacCU(DUKAIINH JOKYMEHTOB, KOM-
IUIEKCOB JOKYMEHTOB, CUCTEM JOKYMEHTAllMH; Ha3HAaueHHEe HOMEHKIIa-
TYpPBI €1 OpraHU3alyy; IPUHIUIBI CHCTEMATU3ALMH JOKYMEHTaIbHO-
ro ¢poHAa OpraHN3alKH; IPHHIUIIBI CUCTEeMAaTH3alUHU U KI1acCUPHUKaLuU
JOKYMEHTOB, KOMIIJIEKCOB JOKYMEHTOB, CUCTEM JOKYMEHTALH; IPUH-
UMbl CUCTEMATH3aLUU JOKYMEHTaJIbHOTO (JOHAA OpraHU3aluy; TUIIO-
B0 HAOOp cHCTEM JOKYMEHTALWH JIF000H OpraHnu3aIi;

- IpaBUJIa OPTaHU3aLMU TOKYMEHTUPOBAHUS IEATENBHOCTH U €€ 0CO-
OCHHOCTH B HETOCYIAPCTBEHHBIX OPraHU3aLUsIX; IPAaBUIIa CUCTEMATH-
3aLUU JOKYMEHTAIBHOrO ()OHIA HEroCy1apCTBEHHBIX OpraHu3aluii;

- CIOCOOBI IOKYMEHTHPOBAHHS ACATEIILHOCTH OpraHu3aIii

00 OTBETCTBEHHOCTHU PyKOBOJIUTEJIECH OPraHU3alyii U CIIEUATUCTOB T10
YIPaBJICHUIO JOKYMEHTaMH 32 IOKYMEHTHPOBAaHHE IEIOBON U yIpaB-
JICHYECKOH JIeSITeIbHOCTH; OCHOBHBIE TEHACHIIMH HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO 00ecreueHus TOKyMEHTUPOBAHUS 1€ TEIbHOCTH
HETOCYIapCTBEHHBIX OpPraHW3aliil; BO3MOXXHOCTH YIIOPSIIOYEHUS Je-
JIOBOM W yIpaBIEHYECKOH ACATENILHOCTH OpraHu3auy Oaaroaaps cuc-
TEeMaTU3aNH U KJIAaCCH(OUKAIIMH JOKYMEHTOB.

YMerTs:

- HAXOJIUTh AKTyaJbHbIE PEAAKINN HEOOXOANMBIX HOPMATUBHBIX Ipa-
BOBBIX aKTOB B MH(opMarmoHHO-TIpaBoBbIX MHTEpHET-TOpTanax «KoH-
CyJbTaHT», «['apanT» u Ap.; popMUpoBaTh HOPMATHBHYIO CPELY, Pery-
JUPYIOLIYIO TOKYMEHTHPOBAHHE AEATEILHOCTH HETOCY IapCTBEHHBIX
OpraHu3aluii B COOTBETCTBUH C OPTraHU3alMOHHO-TIPABOBOM (HOPMOH;
BBISIBIIATH B TEKCTE HOPMAaTHUBHBIX IOKYMEHTOB CBEJICHHSI, KACAIOIIIHUECS
TpeOOBaHUH K JOKYMEHTHPOBAHHIO JIESITEIBHOCTH HETOCYAapCTBEHHBIX
OpraHM3alny;

- OTIPEZICIISATh COCTaB CHCTEM JIOKYMEHTAIIUH, UCXOS U3 BUJIA SKOHO-
MHUYECKON AEATENEHOCTH, (POPMbI COOCTBEHHOCTH U OPTraHU3aLMOHHO-
NpaBOBOM (OPMBI OPraHU3ALMH 110JIb30BAThC HOMEHKIIATYPOH Aei
OpraHu3aluy; OOBSCHITH CTPYKTYPY JOKYMEHTAIBLHOTO (poHIa OpraHu-
3alUH, UCXOJIS U3 CHIEM(UKN HETOCYJapCTBEHHON OpraHu3aliy.

- CIIOJIb30BaTh MPaBWJIa OPraHU3aALNN JOKYMEHTHPOBAHUS U OIepa-
THBHOTO XPaHEHUS JOKyMEHTOB IPH MOJEINPOBAHUH CTPYKTYPHI J10-
KYMEHTAIILHOTO ()OH/1a HETOCYJApPCTBEHHOW OpraHU3alliy; MOJIb30BaTh-
sl IPUMEPHBIMA HOMEHKJIATYpaMH [l 1J1sl IPOeKTUPOBAaHHUS HOMEHK-
JaTypsl A€ OpraHnu3ali KOHKPETHOTO THUIIA; CAMOCTOSTEIBHO MPHOo0-
peTaTh 3HaHUS B 00JIACTH TOKYMEHTHUPOBAHUS I€ATENBHOCTH HETOCY-
JTapCTBEHHOW OpraHMU3alll{, OPUEHTUPYSICh HA KOHKPETHYIO OPTaHn3a-
UOHHO-TIPaBOBYIO (HOpMY;

-CaMOCTOSITENTLHO TIPUOOPETATh 3HAHMUS B 00JacTH HH(POPMAIIMOHHO-
JIOKYMEHTAIIOHHOTO 1 00ECTIeueH s MPo1Iecca TOKyMEHTHPOBAHUS
JesITeIbHOCTH, ONMPAasiCh Ha yH4EOHUKH U y4eOHbIe TocoOust; myOaunka-
IIUH IPOQEeCCUOHAIBHBIX IEPUOIUUECKUX U31aHUM; 1e1aTh YMO3aKII0-
YEeHHUs 110 aHAIKU3Y TeHAEHIMH pa3BUTHsI HHPOPMAaILMOHHO-
JOKYMEHTAIIHOHHOTO 00€eCTIeYeHHs] HEroCyAapCTBEHHBIX OpraHU3auui
M0 MaTepualaM NepHOANIECKUX MPOPEeCCHOHANBHBIX U3JaHNH.
Bnagets:

- HaBBIKaMH aHAJIM3a YPOBHH HOPMaTUBHO-MeToandeckoi 6a3zel IOV u
NOY; MeTogamu uaeHTU(UKALIMA HOPMATHBHOM Ccpeipl sl KOHKPET-
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HOW OpraHM3ally WIN TUIA OpraHU3alui;

croco6aMu AEMOHCTPAIH YMEHHS aHAIN3UPOBATH HOPMATHBHO-
MeToaudeckyto 6azy J10Y u MOY;

- IPUHLIMIIAMH COCTABJICHUS] HOMEHKJIATYPbI /I OpraHU3alllu;
METOJJaMH KOMIUIEKTOBAaHUS JIeJ; MPAKTUIECKIMH HABBIKAMH IT0JI30-
BaHUS OOMIEPOCCUHCKUMH U BEJOMCTBEHHBIMHU TIEPEYHBIMH THUTIOBBIX
JIOKYMEHTOB;

- croco6aMu AEMOHCTPAIH YMEHHS aHATH3UPOBATh CUTYAIUIO TOKY-
MEHTAIBHBINA (DOHIT HETOCYAAPCTBEHHON OpraHn3aIlii; HaBBIKAMHU
00001IeHNsI Pe3yNbTAaTOB aHAIN3a CIIEUUPUKH JOKYMEHTaIbHOTO (poH-
Jla OpraHu3aluil ONpeesIeHHOro TUIa; MPUeMaMH MOJIEITMPOBAHUS pe-
3yJIBTATOB PEICHNS MTPO(HECCHOHANBHBIX 3a7ad.

- croco0aMu COBEPIIIEHCTBOBAHMS MTPO(EeCCHOHATBHBIX 3HAHUHN U yMe-
HUI MyTeM MCTONb30BaHHS BO3MOKHOCTEH HH(POPMALIMOHHON CpPEJIbI
TIpH OTIpeAeNIeHNH TeHACHIINN pa3BUTHS HHPOPMAIIIOHHO-
JIOKYMEHTAIIIOHHOTO 1 00ecTIeueH sl YIPaBISHHs apXUBHOTO JIENa;
nprUeMaMy aHajin3a HOPMAaTHBHBIX aKTOB B 00J1acTH HH(POPMAIIMOHHO-
JIOKYMEHTAIIMIOHHOTO 00eCeueHus! 1eATeNbHOCTH HErOCYJapCTBEHHBIX
OpTraHM3aINif; TPUEeMaMH MCCIeT0BaHII HH()OPMAITMOHHO-
JOKYMECHTAIIHOHHOTO 00eCTIeUeHUs IeTeTbHOCTH HErOCYJapCTBEHHBIX
OpraHu3alyil 0 UICTOYHUKAM U Hay4YHOMU JINTEpaType.

JuctumimnHa BKIIIOYAET B ce0sl CIEAYIONINE Pa3aebl:

Pazgen 1. Ilonatue o TOKyMEHTUPOBAHUU AESTENBHOCTH OpraHU3aluil.
Paznen 2. HopMaTuBHO-TIpaBOBOE PETYINPOBAHUE TOKYMEHTHPOBAHUS
JIESITEIIbHOCTH HETOCYAapCTBEHHBIX OpTaHU3aIIHN.

Pazmen 3. OcoOeHHOCTH TOKYMEHTAIIBHBIX (JOHIOB HETOCYIapCTBEH-
HBIX OpraHu3aIui.

B1.B.]1B.10.02

JlOKyMeHTBI 1 JIOKYMEHT0000POT B OyXraJTepcKoOM y4deTe

Llensamu n3ydeHHs AUCLHUILTNHBI «/[OKYMEHTHI U TOKyMEHTOOOO0POT B
OyXraaTepcKOM y4eTe) SIBISIOTCS: OBJIaJeHHE CTYICHTaMHU OOLIMMU
3HaHUSAMU O MECTE, POJIM U Ha3HAUYEHUH NEPBUYHON JOKYMEHTAIIUH,
JOKYMEHT0000pOTa, perucTpax OyXraiarepckoro yuera, X CyIHOCTH U
NPUKJIAIHOTO COAEPKAaHHS KaK OCHOBHBIX YUETHBIX KaTETOPHIA.
W3yyeHne TUCIMIDIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHHUSAX U HAaBBIKAX,
MOJTyYEHHBIX B PE3yJIbTaTe OCBOCHHUS AUCIUIUIHH: « DKOHOMHUKA,
«Mudpopmarukay, «MaremaTukay.

3HaHUA U YMEHHUS, MTOJTlydeHHbIe 00yJaIOIIIMHUCS TTPH U3yUYEeHUH JTHC-
[UTUTAHBL, HEOOXOAUMBI TIPH BBHITIOTHEHUH BBITYCKHOM KBann(UKamnu-
OHHOM PabOTHI.

WzyueHne AMCUUIIIMHBI HAPaBJieHO Ha (OPMHUPOBAHHUE U pa3BUTHE
CIEYIOUIMX KOMITETEHITUH:

- BJIaJICHUEM TEHICHIMSIMU Pa3BUTHsI HHPOPMAITUOHHO-
JOKYMEHTAIIHOHHOTO U oOecrieueHus yIpaBieHnsl apXUBHOTO jeja
(IIK- 5);

- CIIOCOOHOCTBIO UCTIOJIB30BAaTh NPaBUIIa OPTaHU3aIMH BCEX ATAIOB Pa-
0OTBI C JOKYMEHTaMH, B TOM YHCIIEe apXUBHBIMU okyMeHTamu (I1K-
20);

- BJIaJICHUEM HaBbIKaMH 00pabOTKH JJOKYMEHTOB Ha BCEX 3Tamax JA0Ky-
MEHTO000POTa, CUCTEMATH3aLuH, COCTaBJICHHUS] HOMEHKJIATYPBI [l
(TTK-26);

- CLIOCOOHOCTBIO OPHEHTUPOBATHCS B 3aKOHOAATENIBHON U HOPMATUBHO-
METOM4YecKOi 6a3ze HHPOPMAMOHHO-TOKYMEHTAIIMOHHOTO obecreye-
HHS YIPaBIICHUS] M apXUBHOTO Jiea U cMexHbIX obunacreit (JII1K-2).
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B pesynbraTe nzydeHus AUCHUILIHHBL 00yYarOIUics TOJKEH:

3HATh:

- OCHOBBI JOKYMEHTAI[IOHHOTO COMPOBOXKICHUS OyXydeTa, B TOM YHCIIe
¢ IpUMeHeHneM cnenuanuzupoBanHoro I10;

- 3aKOHOZATEJIbHYIO PErVIaMEHTALMIO SKCIIEPTU3bI LIEHHOCTU OyXraj-
TEPCKUX JOKYMEHTOB, B TOM YHCJIE AJISI 3IEKTPOHHOTO apXHBa;

- CO3JIaHMs CTIPAaBOYHO-UH(POPMALIMOHHBIX CPEICTB K JOKYMEHTAJIbHBIM
¢dboHgaM OyXraaTepcKoro ydera CorjiacHO IOCIIEAHUM H3MEHEHUIM
HOPM C IIPUMEHEHHEM crieruanusuposanHoro 110;

- HOpMaTUBHYIO 0623y U OCHOBBI Pa0OTHI CHCTEM HH(POPMAITUOHHOTO U
TEXHUYECKOTO 00ecTeYeHHsI JOKYMEHTO000pOoTa B OyXTaJITEPCKOM y4e-
T€ U YIPaBICHUS apXUBOM OYXTaJITepCKUX JOKYMEHTOB.

YMerTs:

- COCTaBIISITh U aHAJM3UPOBAThH HA MPEIMET OMMOOK OyXrantepckue
JOKYMEHTBI, B TOM YHCJIE C IPUMEHEHHEM clieruanu3upoBaHaoro 110;
- IPUMEHATh 3HaHUS 110 3KCIIEPTU3E LEHHOCTH OyXTIalNTePCKUX TOKY-
MEHTOB I JOJITOBPEMEHHOTO XpaHEHHs WU BBIJIEIEHUS HA YHUYTO-
JKE€HHE, B TOM YHCIIe JUIsI SIIEeKTPOHHOTO apXUBa;

- Peann30BbIBATh IPUHIMIIBI 1 METOBI CO3JaHUS CIIPABOYHO-
WHQOPMAIIMOHHBIX CPE/ICTB K OyXTanTepCKUM JIOKYMEHTaM ¢ TIpUMEHe-
HueM crenuanuzupoadHoro I10;

- UCIIOJIB30BaTh 3HAHUS PaOOTHI CUCTEM HH(POPMALIMOHHOTO U TEXHHYE-
CKOTro 00ecreYeHus JOKYMEHT0000poTa B OyXTaiNTepcKoM yueTe U
yIIpaBIIeHHs APXHUBOM OyXTalTEepPCKUX JOKYMEHTOB B podeccroHalb-
HOU J1eATeTbHOCTH.

Brnaners HaBBIKaMu:

- HaBBIKAMHU M METOJIMKAMH COCTaBJICHUS JJOKYMEHTOB B OyXydeTe
aHanm3a JJIOKyMeHT0000poTa TaHHOH chepe, B TOM YHCIIe C TPUMEHe-
HUEM crienuanusuposansoro 110;

- HaBBIKAMH U TEXHOJIOTHUSIMH aHalI3a [IEHHOCTH JIOKYMEHTOB OyxTai-
TEPCKOro yueTa U OpraHu3alii 0T00pa Ha XpaHEeHHUE, B TOM YHUCIe JUIs
3JIEKTPOHHOT'O apPXHBA;

- HaBBIKAMH COCTABJICHUS! CIIPAaBOYHO-MH()OPMALIMOHHBIX CPEICTB K
OyXTralTepCKUM JOKYMEHTaM C Y4eTOM CIeU(PUKH OpraHU3aluy 1
MPUMEHEHHUEM clienuann3upoBanHoro [10;

- METO/IMKaMH COCTABJICHUS JOKYMEHTOB OyXTaJITepCKOrO ydeTa B MH-
(OpMaIMOHHBIX CUCTEMAX M C PUMEHEHHEM COBPEMEHHBIX TEXHUYE-
CKHX CPEJICTB C YUETOM Crielu(UKHA OPraHU3aIINH.

JucuuniuHa BKIIO4aeT B ce0sl CIeIyIOIIUe Pa3Iebl:

1. Ilpeamet, 0OBEKTHI U OpraHU3aLys OyXraiTepcKoro yyera Ha mpes-
NPUSTHHA

1.1. OcHOBBI OyXTaaTEpPCKOro yuera

1.2.0pranuzanust OyXrantepckoro yyera. Y4eTHas MOJUTHKA

2. IoHsTHS ¥ BUBI OYXTaITEPCKUX JOKYMEHTOB

2.1. CymHOCTh ¥ BUIBI OyXTalNTepPCKUX JOKYMEHTOB

2.2.IlpaBuna opopmiieHUs] JOKYMEHTOB

3. JIokyMeHTOOO0POT B OyXTaNTePCKOM yUeTe

3.1. CymHocTh ¥ GYHKIUN JOKYMEHTO000pOTa B OYXTalITEPCKOM yde-
te. ['paduk nokymenroobopora

3.2. Peructpanus u XxpaHeHHe JOKYMEHTOB. VHBeHTapu3amusl.

b2

IpakTuku

b2.B

BapﬂaTl/IBHafl 4acTb

B2.B.01(Y)

Y4yeOHasl - MPAKTHKA 110 MOJYYeHHIO IePBUYHBIX Npodeccro-
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HAJBHBIX YMEHMI 1 HABBIKOB, B TOM YHcJIe MePBHYHBIX YMEHUH U
HABBIKOB HAYYHO-HCCJICA0BATEIbCKOM 1esITeIbHOCTH

Lensmu yueOHOM NPAKTUKH SBISIOTCA IPUOOPETEHUE CTYJCHTAMH
NEPBUYHBIX MPO(ECCHOHANBHBIX 3HAHUN U YMEHHI B 00JIaCTH aHANN3a
1 0(OpMIICHHS JOKYMEHTOB C UCTIOJIb30BaHUEM KOMIIBIOTEPHBIX TEX-
HOJIOTHH; 3aKpeIUIEHUE IPAKTHUYECKUX YMEHUH, C(HOPMUPOBAHHBIX Y
CTYACHTOB B X0JI¢ OCBOCHUSI yUEOHBIX TUCIUILINH.

i mpoxoxaeHus yuyeOHOH MPaKTUKN HEOOXOIUMBbI 3HAHUSI, yMEHUS U
BJIaJCHUA, COOPMUPOBAHHBIE B PE3YyJIbTATE IPH OCBOCHUS CIIELYFOLINX
nuctuiuiaH: «BBenenue B mpodeccuton, « TexHonorus koMmanaooopa-
30BaHUs U caMOOpraHu3anus», «OCHOBBI JOKyMEHTOBEACHUD», «OCHO-
BBl apXUBOBEACHU», «MareMaTnkay, «PycCKHH S3bIK B 3THOKYJIBTYP-
HOIl KOMMYHHUKAaTUBHOU cpezey, «KoHLenuuu COBpeEMEHHOr0 €CTECTBO-
3HaHUS», «HpOpMaTHKaY.

3HaHWA, YMEHUS U BIAJCHNUS, TIOJTYUYECHHBIE B IPOLIECCE TPOXOKACHUN
y49e0HOU PaKTUKH, OYAyT HEOOXOAUMBI T N3ydeHus «JlokyMeHTH-
pOBaHUE AESITEIHLHOCTH HETOCYJaPCTBEHHBIX OpraHu3anui», «Jloky-
MEHTHUPOBAHHE JEATSILHOCTH MYHUIIMIAIBHBIX CITYKO0», «Opranusa-
LS ¥ TEXHOJIOTUS TOKYMEHTAILIHIOHHOTO 00eCIIeueH s YIIPaBICHUS,
«MopenupoBaHHe CUCTEM JOKYMEHTAIMH OpraHu3anum», «Kanposoe

JIEJIONIPOU3BOCTBO U apXMBbI JOKYMEHTOB I10 JINYHOMY COCTaBY», U JIp.

Wzydenne MUCIUIUIMHBI HAIPaBIeHO Ha (pOpMHUpPOBaHNE U Pa3BUTHE
CIIeTYFOINX KOMITETSHITAH:

- OK-9: TOTOBHOCTBIO ITOJIL30BATHCS OCHOBHBIMU METOIAMHU 3aIIIATEI
MIPOM3BOICTBEHHOTO IEPCOHANIA U HACEJICHHUS OT BO3MOXKHBIX TIOCTe -
CTBU aBapuii, KaTacTpod), CTUXUIHBIX O€ICTBUH;

- OK-10: crtocoOHOCTBIO K HCTIOJIB30BAHUIO OCHOBHBIX METOJIOB, CITO-
cO0OB U CPEJICTB MONYUYCHUS], XpaHEHUSs, TepepadOTKH HH(POPMAIINH;

- OIIK-1: crtocoOHOCTBIO UCTIONB30BATh TEOPETUUECKUE 3HAHUS U Me-
TOJBI UCCJICIOBAHUS HA TTPAKTHUKE;

- OIIK-4: BnageHneM HaBBIKAMH HCIIOJIB30BAaHUS KOMITLIOTEPHOM TeX-
HUKU ¥ HH(POPMAIIMOHHBIX TEXHOIIOTUH B TIONCKE UICTOYHUKOB U JIUTE-
paTypbl, HCIIOJIb30BaHWU MPABOBBIX 0a3 JAHHBIX, COCTABIEHUU ONOIINO-
rpaMuecKUX 1 apXUBHBIX 0030POB;

- OIIK-6: crtocoOHOCTRIO peniaTh CTaHAaPTHEIE 3a/1a4u TPOdeccHo-
HaJILHOH JIeATEIbHOCTH Ha OCHOBE MHPOPMALIMOHHOM 1 Oubmuorpadu-
YECKOM KyJBTYPhI ¢ TPUMEHEHHUEM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH U ¢ YUETOM OCHOBHBIX TPEOOBaHHI
MH(POPMAaIMOHHON 0€30MaCHOCTH;

- [IK-1: crtocoGHOCTHIO TPUMEHSATH HAYYIHBIE METOIbI TIPU UCCIICIOBA-
HUHU 00BEKTOB PO ECCHOHAILHOM NESTEILHOCTH;

- [IK-4: ciocoOHOCTBIO CaMOCTOSITENBHO PA0OTaTh C Pa3InYHBIMU HC-
TOYHUKAMU UHPOPMAIIHY;

- [IK-8: crmtocoOHOCTRIO aHATM3UPOBATH IIECHHOCTH JOKYMEHTOB C IIEJTBIO
UX XpaHEHUS;

- [IK- 14: BnaneHneM HaBBIKAMH UCTIOIB30BAHUS KOMIIBIOTEPHOM TeX-
HUKY ¥ HH(POPMAITHOHHBIX TEXHOJIOTHI B IOKYMEHTAIIIOHHOM o0ecITe-
YEHWH YNPABICHUSI U apXUBHOM JCIIC;

- [IK-16: B1ageHreM npaBuiaMu dKCIUTyaTallud TEXHUUECKUX CPEICTB
Y CIOCOOHOCTHIO UCTIIOB30BaTh TEXHHUYECKUE CPEJICTBA B JIOKYMECHTA-
ITMOHHOM OOECTICUCHUH YTIPABIICHUS U apXUBHOM JICIIC;

- [IK-18: B1ajeHueM COBPEMEHHBIMH CUCTEMaMU HH(POPMAIIMOHHOTO U
TEXHHUYECKOTO 00eCIEYCeHHUs JIOKYMEHTAIIMOHHOTO 00ECIICUCHHS YIIPaB-
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JICHUS ¥ YTIPaBICHHUS apXUBaAMHU;

- [IK-19: ciocoOHOCTHIO HCITOTF30BATh MPABUIIA MTOJITOTOBKHU YIIPaB-
JICHYECKHX JOKYMEHTOB U BEJICHHS AETIOBOH MEPETIHCKU.

B pesynbraTe nzydeHus AUCHUILIHHBL 00yYarOIUics TOJKEH:

3HATh:

— MpaBuJIa MOBEJICHUS IIEpCOHAJIa apXUBa IIPH aBapUsiX, KaTacTpodax,
CTUXHUIHBIX O€ICTBUIA;

- HOpMaTUBHbIE TPEOOBAHU MIPABUI OPraHU3ALMH IIOITYyYCHHS, XpaHe-
HUS 1 iepepaboTKu HHPOPMALMK B apXUBHOM YUPEKICHUU;

- OCHOBHBIE METO/IbI HCCIICIOBAHUS APXUBHBIX TOKYMEHTOB, a TAKXKE
CHocoObl MPUMEHEHHS TEOPETHUECKUX 3HAHUH B cepe apXUBHOTO Jiena
Ha [IPAKTHUKE;

- HOPMaTUBHYIO 0a3y HCIOJIb30BAHUS KOMIBIOTEPHON TEXHUKH U HH-
(OpMaLIMOHHBIX TEXHOJOTHH B MOMCKE UCTOUYHUKOB U JIUTEPATYPHI B
pabote apxuBa;

- HOpMaTUBHYIO 0a3y MpUMEHEHUsT HHPOPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHI C yUETOM OCHOBHBIX TpeOOBaHUH
MHGOPMAITMOHHOM 0€30MTaCHOCTH B pab0OTe apXHBapUyca;

- coZiep KaHue U CIeHU(PHUKY METOJOB UCCIIEIOBAHUS U Pealn3alliy uX
B TIpopecCHOHATBEHOH JISSTENBHOCTH apXUBapuyca;

- 3aKOHO/IATENIbHYI0 0a3y MpaBUJ MOUCKA HH(DOPMALIUYU U €€ UCTIONB30-
BaHM B IPO(ECCHOHAIBHOM e TEIbHOCTH apXUBapUyca;

- 3aKOHOZATEJIbHYI0 0a3y U OCHOBHBIE [TPAaBUIIa SKCIIEPTU3bI IECHHOCTH
JIOKYMEHTOB (DOHJIa apXUBHOTO YUPEIKACHUS.

YMeTs:

- UCTIOJIB30BaTh 3HAHUS 110 3aIIUTe JOKYMEHTAJILHOTO (OH/Ia apXrBa
NIpY aBapusix, KatacTpodax, CTUXHHHBIX OE/ICTBHSAX;

- TIOJIb30BAThCSI 3aKOHOAATEILHOW 0a30# JJIsl OpraHu3aluy MOTyYeHus,
XpaHeHus, nepepadoTku HHHOPMALUU B YCIOBUSAX apXUBa B COOTBET-
CTBHH C HOPMaMH;

- pacnio3HaBaTh AP PEKTUBHOE pelieHre OT HedpPEeKTUBHOTO MPH MIPH-
MEHEHUH TEOPETUUECKUX 3HAaHUU B chepe apXMBHOTO Jeja Ha IPAKTHU-
Ke;

- TIOJIb30BATHCSI KOMIIBIOTEPHOM TEXHUKON B MOMCKE UCTOUHUKOB U JIU-
TepaTypbl, IPU COCTaBICHUN OMOIMOrpaguIecKux U apXUBHBIX 0030-
POB B paboTe apxuBa;

- pemarth cTaHAapTHBIC 33/1a4H IPOPECCUOHATLHON JIESTeIbHOCTH ap-
XMBHCTA HA OCHOBE MH(OPMAIIMOHHOW 1 OHOIHOrpaduiecKoi KyabTy-
PBI C IpUMEHEeHnEeM HH(POPMATOHHBIX TEXHOJIOTHI;

- OLIEHUBATH M 00CYXaTh ClIOCOOBI AP PEKTUBHOTO PELICHUs TPAKTHU-
YeCcKHX MpoeCCHOHANBHBIX 3aJ1a4 B IPOo(ecCHOHAITLHOM eI TeThHOCTH
apxuBapHuyca;

- CAaMOCTOSITEILHO MCIIOJIb30BaTh HCTOYHUKY MH(OpManuu B mpodec-
CHOHAJILHOM IEATETHHOCTH M0 paboTe ¢ apXUBHBIMHU TIOKyMEHTAMHU;

- OPTaHU30BaTh MPOIELYPY IKCIIEPTU3BI U TPUMEHSTH 3HaHus 1Mo DL/,
KPUTEPHHU LIEHHOCTH MIPX 0TOOpE TOKYMEHTOB Ha XpaHEHHE;

- BECTH Hay4HO-METOANYECKYIO paboTy B apXHMBE UCIIOJIb30BaHUS KOM-
NBIOTEPHON TEXHUKH M MH()OPMALIMOHHBIX TEXHOJIOTHI;

- BECTH HAy4YHO-METOANYECKYIO paboTy B apXHBE C IKCILUTyaTalen
TEXHUYECKUX CPE/ICTB;

- OIIEPHPOBATH CHCTEMaMH HH(POPMAIIMOHHOTO U TEXHHYECKOTo odec-
NeYeHHs JOKYMEHTAIMOHHOTO 00eCTICYeHHs] YIPaBICHHUS U YIPABICHUS
apX#MBaMU NP padoTe apXUBapUyca,
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- aHaJIM3UPOBATh OCHOBHBIE MPaBHJIa MMOJITOTOBKU YIPaBICHYECKUX J0-
KYMEHTOB M BEeICHUS JI€JIOBOI MEPETIHCKH.

Bnaners:

- IpYeMaMH 3aIIUThl apXUBHOTO TIEpCOHala, MOCETHTENIEH U JOKyMEH-
TaabHOTO (hOHIA apXHBA OT BO3MOKHBIX ITOCIICICTBHIA aBapHii;

- TEXHUKaM# O0(OPMIICHHUS COMTPOBOAUTENBHOM IOKYMEHTAIINH TOITy4e-
HUSI, XpaHEeHUs, IepepaOdO0TKH apXUBHON HH(POPMALIMH B YCIOBUSX ap-
XUBHOTO yUPEKICHIIS,

- crtoco6aMu OIIEHWBaHUS 3HAYUMOCTH U PAKTUIECKON MPUTOTHOCTH
MOJY4YEeHHBIX PE3YNbTaTOB;

OCHOBHBIMH METOJIaMH PEIICHUs 3a1a4 B IPOodecCHOHATLHON 001acTH
TIpH MIPUMEHEHUH TEOPETUIECKHUX 3HAHWH B cepe apXUBHOTO JeNia Ha
MIPAKTHKE;

- HaBBIKaMH pabOThI ¢ KOMIIBIOTEPHOH TEXHUKOW MPH MOUCKE UCTOUHH-
KOB U JINTEPATyPHI, IPH COCTABICHUN ONOIMOTpaduecKuX 1 apXuB-
HBIX 0030pOB TIPH PEIICHNN MPOPECCHOHAIBHBIX 337a49 apXHBapryca;

- HaBBIKAMU MIPUMEHATHh HHPOPMAIIOHHBIE TEXHOJIOTHH MPH PEIICHUN
po(h)eCCHOHANBHBIX 337a4 B paboTe apXUBapuyca;

- IpHEeMaMH peaTn3alliil METO/IOB PEIICHNUs 3a7ad B PO eCCHOHAIb-
HOW 00J1aCTH apXUBapUyca;

- HaBBIKAMH OIICHUBAHHS 3HAYMMOCTH U MIPAKTHYECKOH TPUTOJHOCTH
MOTyYeHHBIX PE3yIHTATOB MIOUCKA IO apXUBHBIM JJOKYMEHTaM;

- IpHEeMaMU COCTaBJICHHS COTIPOBOANTEIHLHON JOKYMEHTAIIUH, HABBIKA-
MU 1 Metonukamu D1J1; cnocobamu olieHHMBaHUS 3HAYMMOCTH JIOKY-
MEHTa - MpoTokosnpoBanue JLJI;

- croco0aMu COBEPIIIEHCTBOBAHMS MTPO(EeCCHOHATBHBIX 3HAHUHN U yMe-
HUI TyTeM MCTOIBb30BaHU HHPOPMAIMOHHBIX TEXHOJIOTHH - COCTaB-
JICHHE IOKYMEHTOB C HEKOTOPBIMH 3aMeYaHMsIMU;

- croco0aMu COBEPIIEHCTBOBAHMS MTPO(EeCCHOHATBHBIX 3HAHUHN U yMe-
HUI apXyUBapuyca IIyTeM C 3KCIUIyaTalrueld TEXHUYECKUX CPENCTB - C
HEKOTOPBIMH 3aMEYaHUSIMH;

- HaBBIKaMU paboThI B CUCTEMax HH()OPMAIIMOHHOTO W TEXHUYECKOTO
obecrievueHus JOKYMEHTAIIMOHHOTO 00ECTIeYeHHS YIIPABICHUS U YIIPaB-
JICHUsI apXUBaMHU IIPH paboTe apXHUBapHyca;

- CIOCOOHOCTBIO UCTIOJIB30BaTh OCHOBHBIE IPABUJIA IIOATOTOBKH yIIPaB-
JICHYECKHX JJOKYMEHTOB U BEJICHHS AEJIOBOH NEPEIHCKU.

Paznienbl npakTUky.

1. O3HaKOMUTENBHBIN ATATl.

2. Pa3paboTKa 1OKYMEHTOB.

3. IloaroroBka oTyeTra.

B2.B.02(IT)

IIpousBoacTBeHHAs - IPAKTHKA 110 OJYYEHUIO NPOdecCHoHAb-
HBIX YMEGHHH M ONBITA NPO(PeCCHOHAIBHOM 1eATEJIbHOCTH

LensaMu npon3BOICTBEHHON NPAKTHKH IO MOTYYEHHUIO Tpodeccro-
HAJILHBIX YMEHUH U ObITa MPOPECCHOHATLHON ICATEILHOCTH SIBIISTIOT-
! M3yUeHHUe OpraHu3aIH BCEX 3TANoB pabOTHI C JOKYMEHTaMH OT
MOJTyYEHUS 10O apXUBHOTO XPAHEHUS B KOHKPETHOM YUPEKICHUH. 3a-
KpeIJICHHE U YriIyOIeHHe TEOPETHIECKONW OATOTOBKH 00yYaromerocs,
nproOpeTeHne UM IPAKTUUECKUX HABBIKOB U KOMIIETEHIIMH, a TAKKe
OTIbITa CAMOCTOSTENbHON PO(EeCCHOHATBLHOM NesITeNbHOCTH B 001aCTH
OpraHu3alMy U TEXHOJIOTHU TOKYMEHTAIIMOHHOTO 00ecrieueHHs yIpaB-
JICHMSL.

Jlis mpoxoxieHus yuyeOHO! NPaKTUKH HEOOXOIUMbI 3HaHUs, YMEHHS U
BJIaJiIcHHs, CQOPMUPOBAHHBIE B pE3yJIbTATE IPH OCBOCHUS CIIELYIOIINX
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mucuuiuin: «Benenue B npodeccuro», « TexHomorus komaHnooopa-
30BaHUS M cCaMOOpTaHu3aIusmy, «OCHOBBI JOKYMEHTOBEACHUD», «OCHO-
BBl apXMBOBEICHUS», «BBepenue B nmpodeccuro», «JoxkymeHToBene-
HHUE», «APXUBOBEICHUE» U JP.

3HaHWA, YMEHUS U BIIAICHUS, TIOJTYYCHHBIE B IIPOLIECCE TPOXOKACHUN
y49e0HON PaKTUKH, OYAYT HEOOXOAUMBI T n3ydeHus «JlokymeHTH-
pOBaHME ACATEIILHOCTH HErOCyIapCTBEHHBIX OpraHu3aluin», «/Joky-
MEHTHPOBAHHE AESITETFHOCTH MyHHUIUITATBHBIX CIyXk0», «Opranusa-
U] ¥ TEXHOJIOTHS TOKYMEHTAIIHOHHOTO 00ECTIeUeHHsI YIPaBICHHSD,
«MoJenupoBaHre CUCTEM JOKYMEHTALMU OpraHu3anumy, «Kagposoe
JIEIIOIIPOU3BOICTBOY, U JP.

[Iporecc mpoxoXxaeHNs MPAKTUKY HAMIPaBIieH Ha (POPMUPOBAHUE U pa3-
BUTHUE CIEAYIONINX KOMITETEHITHIA:

- OK-9: TOTOBHOCTBIO ITOJIB30BATHCS OCHOBHBIMU METOIAMHM 3aIIIATHI
MIPOM3BOACTBEHHOTO MEPCOHANA U HACETICHHUS OT BO3MOXKHBIX TIOCTe -
CTBUI aBapuii, KaTacTpod), CTUXUIHBIX OEICTBUH;

- OK-10: crtocoOHOCTBIO K HCTIOJIB30BAHUIO OCHOBHBIX METOJIOB, CIIO-
CO0OB U CPENICTB MONYUYCHUS], XpaHEHUS, TepepadOTKX HH(POpMAIINH;

- OIIK-1: crtocoOHOCTBIO UCTIONB30BATh TEOPETUUECKUE 3HAHUS U Me-
TOJIBI UCCIICIOBAHUS HA MPAKTHKE;

- OIIK-4: BnageHneM HaBBIKAMU HCIIOJIB30BAaHUS KOMITBIOTEPHOM TEX-
HUKY ¥ HH(OPMAIIMOHHBIX TEXHOIOTUH B TIOUCKE UCTOYHHUKOB U JIUTE-
paTypbl, HCIIOJIb30BaHWU MPABOBBIX 0a3 JAHHBIX, COCTABIEHUU ONOIINO-
rpaMuecKUX 1 apXUBHBIX 0030POB;

- OIIK-6: criocoOHOCTBIO pemaTh CTaHAapTHbIE 3a1a4un Mpodeccuo-
HAJBHOH JIeATeNIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON 1 Onbmnorpadu-
YeCKOH KyJIBTYpHI C IPUMEHEHHEM HHPOPMAITUOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHI M C Y4€TOM OCHOBHBIX TpeOOBaHUI
WH(POPMAITMOHHOW 0€301TaCHOCTH;

- [IK-1: crtocoOHOCTBIO IPUMEHSTH HAYYHBIE METOBI TIPH UCCIICAOBA-
HUH 00BEKTOB MPOGECCHOHATBHOM JAESTEIILHOCTH;

- [IK-2: BnagerneM ocHOBaMH WH()OPMAIIMOHHO-aHATUTHYECKON JIesi-
TETBHOCTH U CIOCOOHOCTEIO MIPUMEHATH UX B TIPOECCHOHAIBHOI ce-
pe;

- [1IK-3: BnageHneM 3HaHUSIMH OCHOBHBIX MPOOJIEM B 00JIaCTH AOKY-
MEHTOBEJICHHS U apXUBHOT'O JIEJa;

- [IK-4: criocoGHOCTBIO CAaMOCTOSTEIBHO pad0TaTh ¢ PA3IMYHBIMHU HC-
TOYHHKaMHU HH()OpMAIINK;

- [IK-5: BnageHneM TeHISHIMSAMH Pa3BUTHS MH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecreueH s yIpaBiIeHNsl apXUBHOIO JIeTa;

- [IK-6: crmocoGHOCTBIO aHAJIM3UPOBATH CUTYAIMIO Ha PhIHKE HH(pOpMa-
IUOHHBIX IPOIYKTOB H YCIIYT, 1aBaTh SKCHEPTHYIO OLIEHKY COBPEMEH-
HBIM CHCTEMaM 3JIEKTPOHHOT'O IOKYMEHTOO00POTa U BEICHHS HJIEK-
TPOHHOTO apXUBA;

- [IK-7: crtocoOHOCTRIO OTIEHUBATHL UCTOPHIO U COBPEMEHHOE COCTOSIHHC
3apy0eKHOTO OIbITa YIpaBleHU JOKYMEHTaMU M OpraHu3aluy UX
XpaHEHUS;

- [IK-8: c1mtocoOHOCTRIO aHATM3UPOBATH IICHHOCTh JOKYMEHTOB C IIEJTBIO
WX XpaHCHUS;

- [1IK-9: BnageHneM HaBBIKAMH COCTaBJICHUS OUOIHOrpaduIeckux u
apXHUBHBIX 0030POB;

- [IK-10: BragenreM NpuHIUIIAMA U METOJIAMU CO3JaHUs CIIPaBOYHO-
MH(QOPMAIIMOHHBIX CPECTB K IOKYMEHTaM;
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- [IK-11: B1anenneM HaBbIKaMH pe)epupoOBaHUs M aHHOTHPOBaHUsI Ha-
YYHOH TUTEpaTyphl, HABBIKAMH PEIaKTOPCKONW PadOTEHI;

- [1K-12: cnocoGHOCTBIO BHISIBIISITH M OTOUPATH TOKYMEHTBI JJ1s1 pa3HbIX
TUTIOB U BUJIOB ITyOJTMKAIIHIA;

- [IK-13: cnocoOHOCTHIO BECTH HAYYHO-METOANYECKYIO0 paboTy B rocy-
JTAPCTBEHHBIX, MyHHUIIUIIATHHBIX apXHUBaX U apXUBaX OPraHU3AIINN;

- [IK- 14: BnageHneM HaBbIKaMH HCIIOJIb30BAaHUSI KOMITBIOTEPHOHN TeX-
HUKY ¥ WH(OPMAIIMOHHBIX TEXHOJIOTUH B TOKyMEHTAI[IOHHOM obectie-
YEHHUH YTPABJICHAS U apXUBHOM JIETIE;

- [IK-15: ciocoOHOCTHIO COBEPIIIEHCTBOBATH TEXHOJIOTHH JJOKYMEHTa-
IUOHHOTO oOecrieueHus yIpaBIeHUs 1 apXUBHOTO Jienia Ha 0aze uc-
MOJIE30BAHUS CPEJICTB ABTOMATU3AINH;

- [IK-16: BrageHreM npaBuiaMu 3KCIUTyaTallud TEXHUUECKUX CPEICTB
Y CIIOCOOHOCTBIO MCIOJIb30BaTh TEXHUUECKUE CPEJICTBA B IOKYMEHTa-
IIMOHHOM O0€CIIEYeHNH YIIPABICHUS U apXUBHOM JIEJIE;

- [IK-17: B1amennemM MeToaMu 3alIuTh HH(OPMAITUH;

- [IK-18: Bi1aieHueM COBPEMEHHBIMH CUCTEMaMU HH(POPMAIIMOHHOTO U
TEXHUYECKOTO 00ecTIeYeHUsI JOKYMEHTAIIHOHHOTO 00eCTICYeHUs! yIpaB-
TICHVSI ! YTIPABIICHUS apXHBaMU;

-TITK-20: crmocoOHOCThIO MCIIOIB30BATh IPAaBHJIa OPTraHU3aAI[MH BCEX
9TanoB paboThl C JOKYMEHTAMH, B TOM YHCIIe apXUBHBIMH JOKyMEHTa-
MU;

-[TK-21: BrageHneM HaBBIKAMH COCTABJICHUS ONMCEH JIe)I, ITOATOTOBKH
JIeNT K Tepejadye B apxXuB OpraHu3allui, rocy1apCTBEHHBIN NI MyHH-
[IUTIAIEHBIA apXUB;

- [IK-22: cniocoOHOCTRIO IPUHUMATE y4acTHe B paboTe 10 IPOBEACHUIO
3KCIIEPTU3HI IIEHHOCTH;

- [1K-23: BnaneHneM HaBBIKAMH y4eTa 1 00ecTiedeHns] COXPaHHOCTH
JIOKyMEHTOB B apXHUBE;

- [IK-24: B1anenuemM HaBBIKAMU OpPraHU3aIlMH CTIPABOYHO-TIONCKOBBIX
CPEJICTB M UCIIOJIb30BaHMS apXHUBHBIX JOKYMEHTOB;

- [IK-25: BnageHreM HaBbIKAMU MOJATOTOBKH YIPABICHYECKHUX JOKY-
MEHTOB W BEJICHUS JEIIOBON MEPEITUCKH;

- [IK-26: BiajeHueM HaBbIKaMU 00Pa0OTKH JOKYMEHTOB Ha BCEX 3Ta-
nax JI0KyMEHTOO0OPOTa, CHCTEMaTH3alll1, COCTABICHUS] HOMEHKIIATY-
PHI 1e;

- [IK-27: ciocoOHOCThIO IPUHUMATDH Y9aCcTHE B pa0d0TE IO MMPOBEACHHIO
9KCIIEPTHU3HI IIEHHOCTH JJOKYMEHTOB;

- [IK-28: B1asieHnemM HaBbIKAMU y4eTa U 00eCIIeUeHUS COXPaHHOCTH
JIOKyMEHTOB B apXHUBE;

- ITTIK-2: cnnocoOHOCThIO OPUEHTUPOBATHCS B 3aKOHOJIATEIBHONW U HOP-
MaTHBHO-METOINYECKOH 0a3e MHPOPMaMOHHO-TOKYMEHTALIHOHHOTO
o0ecrieyeHuns yIpaBJIeHUs U apXUBHOTO Jejia U CMEXHBIX obnacTeil.

B pesynbraTe 0CBOCHHS AUCUUIUIMHBI 00YJIarOIIUNACS TOJDKEH:

3HaTh:

— TeHACHIMH Pa3BUTHUS HHPOPMALMOHHO-T0KYMEHTAIHOHHOTO obecIe-
YEHHsI C TPUMEHEHHEM HOBBIX TEXHOJIOTHIA;

-3aKOHOMEPHOCTH JOKYMEHTOOOPa30BaHNUS;

-CHCTEMBI XpaHEHMSI TEKYIIEH 1 PETPOCIIEKTUBHOMN TOKYMEHTAIIVH;
-3aKOHOJATENbHbIE 1 HOPMAaTUBHO-METOAMUECKHE MaTepHalIbl 110 J10-
KYMEHTHPOBAHHUIO U OPTaHU3AIHN paOOTHI C TOKyMEHTaMHU;
-HOBeWIIHe NH(POPMAIIMOHHBIE TEXHOIOTHH;

-COBPEMEHHBIE TEXHUYECKUE CPENICTBA YIIPABICHUS;
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-OCHOBBI Pa3BHUTHS U MPOCKTHPOBAHUS PAIIMOHAILHBIX CHCTEM JIOKY-
MEHTAIIMOHHOTO 00eCTieueH s YIIPaBIeHHsI, METOIBI U OLIEHKU P deK-
TUBHOCTH IpoekTupoBanus JOVY.

YMers:

-pa3pabaThIBaTh OPraHU3ANMOHHBIE 1 HOPMAaTHBHO-METOIMYECKHE 10~
KYMEHTHI TI0 JOKYMEHTAlIMOHHOMY OOECTIeUEHHIO YIIPABIICHUS;
-COCTaBIISATh U O(OPMIISTH JTFOOBIC BUJIBI JOKYMEHTOB;

-BBISIBIISITH 3aKOHOMEPHOCTH M3MEHEHHs 00beMa JOKYMEHTO000pOoTa U
MIPOEKTHPOBATH €T0 PAIIOHABHYIO OPTaHU3aINIO;

-aHaNU3UpoBaTh cocTosiHue JJOY KoHKpeTHON opraHuzaluy;
-COCTaBIISAITh TEXHUYECKOE 33/1aHKE Ha IPOEKTHPOBAHUE CUCTEM HH-
(hopMaIMOHHO-IOKYMEHTAIIMOHHOTO 00ECTICUeHUS IeITeIbHOCTH KOH-
KpETHOI Opranusaiuu;

-pa3pabaThIBaTh MPOSKTHBIC PEIICHHS IO COBepIieHCTBOBaHMIO JJOY B
11eJ10M (MJIH €€ OTAEIbHBIX COCTABHBIX YacTeH);

-TIPOBECTH IKCIEPTU3Y IEHHOCTH JTOKYMEHTOB, IIOATOTOBUTH UX K ap-
XUBHOMY XPaHCHHIO WJIM YHUUTOXKCHUIO;

-BJIaZIETh METOJIJaMH aHaIN3a U MIPOEKTUPOBAHUS CUCTEM JIOKyMEHTa-
[IUH, YIPABJICHUS UMU, TIOATOTABIINBAThH YIIPABICHIECKOE PEIICHNUE.
Bianers:

-MeToZamMu cOopa, aHau3a, IPOSKTUPOBAHHS CHCTEM JJOKYMEHTAIUOH-
HOTO 00eCIIeYeHNs yIIPaBICHUS;

-METOJINKON YHU(UKAIINU U CTAaHAAPTH3AINH yIIPABICHYECKUX JOKY-
MEHTOB;

-METO/IaM{ TIPOEKTUPOBAHKS aBTOMATH3HPOBAHHBIX CUCTEM yUeTa, pe-
TUCTpAIIH, KOHTPOIIS U HH)OPMAIMOHHO-CITPABOYHON pabOTHI 110 J10-
KyMEHTaM OpTaHHU3allyH;

-METOJIMKON COCTaBJICHHUS KJIACCH(DUKAIMOHHBIX CIPAaBOYHHKOB;
-KpUTEPUSAMHU TIPOBEACHUS SKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB U OTIpe-
JIEJIEHUS] CPOKOB MX XPAHEHHUS;

HaBBIKAMU TEXHUYECKOH 00pa0O0TKH JTOKYMEHTOB JUISl C/IA4W B apXUB.
Paznens! u coneprkaHre MPaKTUKH

1. IloaroToBUTEIBHBIN dTAIl.

2. I[Ipon3BOACTBEHHBII 3Tarl.

3. UccnepoBarenbCkuii sTan

52.B.03(II)

IIpousBoacTBeHHAs] — NPEAIMIIOMHAS MPAKTHKA

Lenpio naHHOM MPAKTHKH SIBIISETCS:

— cOop HE0OXOIMMOT0 MaTepralla JUIS BBITOIHEHHUS BHITYCKHOW KBa-
mUKaIMOHHON paboThI;

— pa3paboTKa NpeIoKEHU IO COBEPLICHCTBOBAHUIO COCTOSIHUS BbI-
OpaHHOI1 B KayecTBe 00beKTa Uccie[0BaHus chepbl JOKYMEHTAIIMOH-
HOTO 00€ecIiedeHns yIpaBIeHNU.

[IpenaumiomMnas npakTHKa IPOBOAUTCS B (hOpME MPAKTUKH I10 TOITY-
YeHUI0 TpodecCHOHATBFHBIX YMEHHHI 1 OTIbITa IPOodecCHOHATBEHOH Jies-

TCJIBHOCTU, HAYYHO-HUCCJICJ0BATCIbCKaA pa60Ta, TBOpPYCCKaA IMpPaKTHUKa.

JL1st MpOX 0k ICHUS TPEAIUTUIOMHON IPAKTHKY HEOOXOAMMBI 3HAHWS,
YMCHHS U HaBBIKH, C(HOPMUPOBAHHBIC B PE3YJIBTATE U3YUCHHS JUCIIHII-
JIMH IPOQ)eCCUOHANBFHOTO IHUKIIA; B PE3YJIbTaTe MPOXO0XKIACHHUS yueOHOM
- IPAKTUKH 110 TIOTYYCHHIO MIEPBUYHBIX MPOPECCHOHATBLHBIX YMEHUH 1
HABBIKOB, B TOM YHCJIC IEPBUYHBIX YMECHUH 1 HABBIKOB HAyYHO-
MCCIIEIOBATEIBCKON ACSITETHHOCTH; IPOU3BOJICTBEHHOM - IPAKTHKH 110
MOJYYEHUIO MPO(HEeCCHOHATIBHBIX YMEHUH H OMbITa TIPOo(ecCHOHaATbHON
JISSATEIILHOCTH; B PE3yJIbTAaTe HAIMMCAHUS KyPCOBBIX PabOT 110 apXUBO-

108 (3)
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BEJCHUIO M OPTaHU3AIMU ¥ TEXHOJIOTUH TOKYMEHTAIIHIOHHOTO 00ectie-
YeHUsI YIPaBICHUS U JIP.

[Mpouecc npoxokaeHMs TPaKTHUKK HApaBlieH Ha (OPMUPOBAHKE U Pa3-
BUTHE CIICAYIOIINX KOMIIETCHIINH:

- OK-9: roTOBHOCTEIO MTOJIF30BATHCSI OCHOBHBIMH METO/IAMH 3AIIHUTHI
MIPOM3BOACTBEHHOTO MEPCOHANA U HACEJICHHUS OT BO3MOKHBIX TIOCTe -
CTBHI aBapuii, kKatacTpod, CTUXUHHBIX OeJICTBUIA;

- OK-10: cr1iocoOHOCTBIO K HCHOJIB30BAaHUIO OCHOBHBIX METO/IOB, CIIO-
co0O0B ¥ CpeNICTB MOJTYUYCHHS, XpaHSHHS, TIepepadoTK HH(OPMAITNH;

- OIIK-1: crtocoGHOCTBIO UCTIONB30BATh TEOPETUYECKUE 3HAHUS U Me-
TOJIBI UCCIICIOBAHUS HA MPAKTHKE;

- OIIK-4: BnageHueM HaBbIKAMHU HCIIOJIb30BaHUSI KOMIIBIOTEPHOM TeX-
HUKJ ¥ HH(OPMAIIMOHHBIX TEXHOJIOTUH B TIONCKE UCTOYHHUKOB U JTUTE-
paTypsl, HCIIOIB30BAHUH MIPABOBBIX 0a3 JaHHBIX, COCTABICHHH OHOJINO-
rpaduyecKkux U apXUBHBIX 0030POB;

- OIIK-6: crtocoOHOCTRIO pelIaTh CTaHAapPTHEIE 3a/1a4u PO eccHo-
HAJILHOH JIeATEIbHOCTH Ha OCHOBE MHPOPMAIIMOHHOH 1 OubImorpadu-
4YeCKO# KyJIbTYpHI ¢ IpUMEHEHHEM HH()OPMAIIHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUN M C yU€TOM OCHOBHBIX TPEOOBaHUIA
WH(POPMAIMOHHOM O€30MaCHOCTH;

- [IK-1: crtocoGHOCTBIO MPUMEHATH HaAyUYHbIE METO/IBI IPU UCCIIE0BA-
HUHU 00BEKTOB POPECCHOHATEHOU JesITeTFHOCTH;

- [IK-2: BnagerneM ocHOBaMH WH()OPMAIIMOHHO-aHATUTHIECKON JIesi-
TEJIBHOCTH U CIIOCOOHOCTBIO MIPUMEHSATh UX B PO ECCHOHAIBHOM cdhe-
pe;

- [IK-3: BnageHneM 3HaHUSIMU OCHOBHBIX TTPOOJIEM B 00JIACTH JJOKY-
MEHTOBEJICHHS U apXUBHOTO JIeJa;

- [IK-4: criocoGHOCTBIO CAaMOCTOSATEIBHO pad0TaTh ¢ PA3IMYHBIMHU HC-
TOYHUKAMHU UHQOPMAIIHH;

- [1IK-5: BnajgeHneM TeHASHIMAMY pa3BUTHS HHPOPMAIIMOHHO-
JIOKYMEHTAIIIOHHOTO U 00ecTieueH sl YIpaBIeHHs apXUBHOTO JIENa;

- [IK-6: crmtocoGHOCTHIO aHATM3UPOBATH CUTYAIIMIO Ha PHIHKE WHpOpMa-
IMOHHBIX TPOAYKTOB H yCIYT, IAaBaTh KCIIEPTHYIO OIIEHKY COBPEMEH-
HBIM CHCTEMaM BJIEKTPOHHOTO TOKYMEHTO000POTa U BEJCHUS JJIEK-
TPOHHOTO apXUBA;

- [IK-7: c1iocoOHOCTBIO OLIEHUBATH HCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OMbITA YIIPABICHHUS JOKYMEHTAMHU M OpraHU3aIuy X
XpaHCHUS;

- [1IK-8: crmocoOHOCTBIO aHATM3UPOBATH LIEHHOCTH JOKYMEHTOB C LIEJbIO
UX XpaHeHUs,;

- [1K-9: BajieHneM HaBBIKAMU COCTaBJICHUs OubIHorpaguIeckux u
ApXHUBHBIX 0030DOB;

- [IK-10: BrageHreM NpuHIUIIAMU U METOJIAMU CO3JaHUs CIIPaBOYHO-
WHQOPMAITMOHHBIX CPEJICTB K JIOKYMEHTaM;

- [IK-11: Branenuem HaBbIKaMu peeprUpOBaHMS ¥ aHHOTHPOBAHUS Ha-
YYHOH JINTEpaTyphl, HABBIKAMH PEIAKTOPCKOH pabOTHI;

- [IK-12: ciocoOHOCTHIO BBISIBIISITh B OTOMPATH JOKYMEHTHI JIJIST Pa3HBIX
THTIOB U BUJOB ITyOJIMKAIIHIA;

- [IK-13: cnocoOHOCTRIO BECTH HAYYHO-METOJAUYCCKYIO paboTy B TOCy-
JApCTBEHHBIX, MyHUIIMIIAIILHBIX apXUBaxX M apXUBaxX OpraHU3aLHii;

- [IK- 14: BmaneHneM HaBBIKAMH HCIIOIH30BAHUS KOMITLIOTCPHOMN TeX-
HUKH 1 MH()OPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTALMOHHOM obecre-
YEHUH YIPABJICHUS U apXUBHOM JIETIC;
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- [IK-15: ciocoOHOCTBIO COBEPIIICHCTBOBATH TEXHOJIOTHH JJOKYMEHTA-
[IMOHHOTO 00ECTIeUeHHS YIIPABJICHNS U apXUBHOTO JIeia Ha 6a3e nc-
MOJIb30BAHUS CPEJICTB aBTOMATU3AIINY;

- [IK-16: BragenreM npaBuiaMu dKCIUTyaTallud TEXHUUECKUX CPEICTB
Y CIOCOOHOCTHIO MCTIONB30BaTh TEXHHYECKUE CPEICTBA B IOKYMEHTA-
ITHOHHOM O0€CIIEYeHNH YIIPABICHUS M apXUBHOM JIEJIE;

- [IK-17: B1amenuemM MeTo1aMu 3aluThl HUHGOPMAITUH;

- [IK-18: B1agerreM cOBpEMEHHBIMHI CHCTEMaMH HHPOPMAITMOHHOTO U
TEXHHYECKOTO 00eCIeYeHus JOKYMEHTAIIMOHHOTO 00eCIIeYeHHs yIpaB-
JICHUSI U YTIPABJICHUS apXUBaMH;

- [IK -19: ciocoOHOCTHIO UCIIOIB30BaTh MPaBUIIA TIOJTOTOBKH YIIPaB-
JICHYECKHUX JIOKYMEHTOB U BEACHUS JIOBON TIEPEITUCKH;

-1TK-20: crmocoOHOCTBIO MCTIONB30BATh IPAaBHIIAa OPTAaHU3AIIH BCEX
3TanoB pabOTHI ¢ JOKYMEHTaMHM, B TOM YHCJIC apXUBHBIMH JJOKYMEHTA-
MU;

-[1K-21: BraneHneM HaBBIKAMH COCTABJICHUS ONMCEH JIeIT, TOATOTOBKH
JIeJ K TIepeiade B apXUB OpraHU3alliu, TOCYIapCTBEHHBIM WU MyHHU-
LUIAJIbHBIA apXUB;

- [IK-22: cnocoOHOCThIO MPUHUMATE y4acTHEe B paboTe MO MPOBEACHUIO
9KCTIEPTU3HI IIEHHOCTH;

- [1K-23: BnageHneM HaBBIKAMH y4eTa  00eCIedeHUs] COXPaHHOCTH
JIOKyMEHTOB B apXHUBE;

- [IK-24: BnageHreM HaBbIKAMU OPraHU3ALUU CIIPABOYHO-TIOMCKOBBIX
CPEJICTB M UCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB;

- [IK-25: BnamennemM HaBBIKAMU TIOATOTOBKH YIIPABICHYECKUX JOKY-
MEHTOB U BEJICHUS JEIIOBON MEPEITUCKH;

- [IK-26: BiajeHuemM HaBbIKaMu 00PaOOTKH JOKYMEHTOB Ha BCEX 3Ta-
nax JJOKyMEHT0000pOTa, CHCTEMAaTHU3aIINH, COCTaBICHISI HOMEHKIIATY-
PBI Ae;

- [IK-27: criocoOHOCTBIO MPUHUMATH Y4acTHE B PabOTE 1O MPOBEACHUIO
9KCTIEPTU3HI IIEHHOCTH IOKYMEHTOB;

- [IK-28: B1aieHnemM HaBbIKAMU ydeTa U 00ecTieueHIs] COXPAaHHOCTH
JIOKyMEHTOB B apXHUBE;

- ATIK-1: cnocoGHOCTRIO pa3padaThIBaTh MAKETHI IOKAJTHHBIX HOpMa-
THUBHBIX aKTOB U HOPMATHBHO-METONYECKUX JOKYMEHTOB 110 HH(OP-
MaI[MOHHO-JIOKYMEHTAIIHOHHOMY OO€CIICUCHHIO YIIPaBICHHS U apXHUB-
HOMY XPaHECHHIO JOKYMEHTOB;

- ITTIK-2: cnocoOHOCThIO OPUEHTUPOBATHCS B 3aKOHOIATEIBHONW U HOP-
MaTHUBHO-METOMYECKOH 0a3ze MHPOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO
oOecrieveHus YIIpaBIICHUS] U apXUBHOTO JIeIa U CMEKHBIX 00JIACTEH.

- AIIK-3: 3HaHHUEM OCHOB TPYAOBOTO 3aKOHOAATEIHCTBA, IPABUI U
HOPM OXPaHHI TPyJa.

B pe3ynbraTe 0CBOCHUS AUCIUTUIMHEI O0YYAFOIIUNACS TOJKEH:

3HaTh:

—IPUHIIMIIBI OPTaHU3ALMH PA3JIMYHBIX TUIIOB U BUJOB apXHBOB;
—TpeOoBaHMs K OpraHu3ayd 00eCreueHus] COXPAaHHOCTH IOKYyMEHTOB B
apXuBax;

— CIIeU(UKY SI3bIKA YITPABICHICCKOH TOKYMCHTAIIHH;

— MEXYHAPOIHbBIE CTAHIAAPTHI B 00JIACTH JIOKYMEHTAITMOHHOTO 00ec-
MICYCHUS YIIPABIICHUS U apXUBHOTO JIEJa;

YMers:

— caMOpa3BUBATKCS, MOBBIIATH CBOIO KBaJTU(UKAIIMIO U MACTEPCTRO;

— UCTIONB30BATh TEOPSTHUCCKUE 3HAHMS U METOBI UCCIICIOBAaHUS Ha
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MIPAKTHKE;

— IPUMEHATH Hay4YHbIE METOABI IIPH UCCIIEI0OBAHUN 00BEKTOB Ipodec-
CHOHAJIBHOM I€ATENbHOCTH;

— BBISIBJIATH U OTOMPATh JOKYMEHTBI JUIsl Pa3HbIX TUIIOB U BUJOB My0-
JIMKAITH;

— BECTH HayYHO-METOJUYECKYI0 PadOTy B rOCYIapCTBEHHBIX, MyHHUIIH-
MaNbHBIX apXUBaX U apXUBaX OpraHU3aLUN;

— pa3pabaTbIBaTh JIOKAJIbHBIE HOPMATHBHBIE AKThl 1 HOPMaTHBHO-
METOANYECKHE TOKYMEHTHI;

Bnanets HaBLIKaAMU:

— pedepupoBaHus 1 aHHOTHPOBAHUSI HAYYHOH JTUTEPaTyphl, HABBIKAMH
PEMaKTOPCKOMN pabOTHI;

— paboThl ¢ JOKYMEHTaMH, COACPKAIMMU HH(OOPMALIUIO OTPaHUYCH-
HOTO JIOCTYTIA;

— YHOPSIIOYCHHSI COCTaBa JOKYMEHTOB ¥ HH(POPMALIMOHHBIX IIOKa3aTe-
JIeH;

— OpraHHM3alyHi apXUBHBIX CIYKO JOKYMEHTAIIMOHHOTO 00ecIieueHUsI
YIpaBIeHUS U apXUBHOTO XpaHEHHsI JOKYMEHTOB B OpraHU3alMsiX;

— ONTUMU3ALMH JOKYMEHTOIIOTOKOB,;

— MPOBEJICHUS aHAIN3a OPTaHU3alUHU IOKYMEHTAIIHIOHHOTO obecreye-
HUS YIPaBIEHUS U apXUBHOT'O XPAHEHUS TOKYMEHTOB B KOHKPETHON
OpraHu3alNH;

— MH()OPMAIIMOHHBIMU TEXHOJIOTHSIMH B IOKYMEHTALMOHHOM obecre-
YEHHUH YTPABJICHUA U apXUBHOM JIETIE;

— 3aIUTHI KOH(QHUIECHIINATBHONW JOKYMEHTHON HH(POPMALIMH B CITy>K0ax
JOKYMEHTAIIMOHHOT0 00€eCTIeYeHus YIPaBICHUs U apXUBHOTO XPaHEHUs
JIOKYMEHTOB;

— IPOEKTHOM A€ATEIBHOCTH U METOJAMH MOJIEJIMPOBAHUS CUCTEM J0-
KyMEHTallU{ OpraHu3aLum.

[MpakTuka BKIIOYAET B ce0sl CIEAYIONIHE Pa3JIeibl:

1. IToaroToBUTEIBHBINI dTAIl

2. Coop nmpaktuueckoro mMarepuana ais Hanucanust BKP. Ilposepka
TEOPETUYECKOro MaTepHaa.

3. ®opMyIHpPOBKa MPEABAPUTENBHBIX PEKOMEHAANNHN 110 UCCIIeayeMON
npobieme.

4. Ilpenzamura BKP.

B3

FocyllapCTBeHHaﬂ HTOroBas arreCcranus

b3.b

Ba3oBas yacTh

Bb3.5.01

IloaroroBka K caade M cAa4a rocyJapcTBEHHOI0 IK3aMeHa

Lensro rocygapcTBEHHON UTOTOBOM aTTECTALlMU SIBJIAETCS YCTaHOBIIE-
HHUE COOTBETCTBHS YPOBHS MPO(ECCHOHATILHOI MOJITOTOBKH BBITTYCKHU-
KOB TpeOoBaHuUsIM (hefiepabHOI0 rocyJapCTBEHHOIO 00pa30BaTEIbHOTO
CTaHzapTa.

baxanasp no Hanpasnennto nmoarotoBku 46.03.02 JlokyMeHTOBEIEHNE
W apXWBOBEJICHHE JIOJDKEH OBITh MOTOTOBJICH K PEHICHHUIO Mpodeccro-
HAJIBHBIX 3314 B COOTBETCTBHH C MPO(UIBHON 00pa30BaTeNbHON Ipo-
rpammbl JJokyMeHTOBeIeHHE U JOKYMEHTallMOHHOE O0ecieueHIe
yIpaBlIeHUs U BUJIaM IIpO(ECCHOHANBHON AEATEIbHOCTH:

— Hay4HO-HCCJIEI0BATEIIbCKAS;

— TEXHOJIOTUYECKAs.

B cooTBercTBHM € BUAAMHU U 3aJa4aMK TPOPEeCCHOHAIBHON e TeNbHO-
CTH BBIITYCKHUK Ha FOCYJapCTBEHHON UTOTrOBOH aTTeCTallly 10JDKEH
MTOKa3aTh COOTBETCTBYIOIIMH YPOBEHb OCBOEHUSI CIEAYIOIMINX KOMIIE-

108 (3)
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TEHIUH:

- OK-1: crtocoOHOCTBIO UCITOJIB30BaTh OCHOBBI (PIIIOCOPCKUX 3HAHUH
TSl (POPMHUPOBAHKSI MUPOBO33PEHUECKON TTO3UIIHM;

- OK-2: ciocoOHOCTBIO aHATM3UPOBATH OCHOBHBIE JTAIbI U 3aKOHOMEP-
HOCTH UCTOPHUYECKOTO Pa3BUTH 001IecTBa st (POPMHUPOBAHHUS TPAXK-
JTAHCKOM ITO3UIIHH;

- OK-3: crmocoOHOCTBIO UCTIONB30BATh OCHOBBI SKOHOMUYECKHUX 3HAHUH
B PA3NUYHBIX c(hepax AeaTenbHOCTH;

- OK-4: crtocoOHOCTBIO UCITOJIB30BaTh OCHOBHI IMPABOBLIX 3HAHUH B
pa3NInYHBIX chepax AesiTeNbHOCTH;

- OK-5: criocoGHOCTBIO K KOMMYHHUKAIIUU B YCTHOM M MUCbMEHHON
(opMax Ha pyCCKOM W MHOCTPAHHOM SI3bIKaX IS PEIISHUS 3a/1a49 MEXK-
JUYIHOCTHOTO ¥l MEXKYIBTYPHOT'O B3aNMO/ICHCTBUS;

- OK-6: criocoGHOCTBIO PabOTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIIPH-
HUMas COI[MANIbHBIC, ITHUYECKHE, KOH(PECCHOHAILHBIC U KyJTbTYPHBIE
pa3Im4us;

- OK-7: crmocoGHOCTBIO K CAaMOOPTaHH3aIMKA U CaMOO0OPa30BaHUIO;

- OK-8: crmocoOHOCTBIO UCTIONB30BATH METOIBI M CPECTBA (PU3MUECKON
KYJIBTYPHI sl 00ecTiedeHns TOTHOLIEHHOW COMANbHOM 1 TTpodeccro-
HaJILHOH JIeSATECIHFHOCTH,

- OK-9: TOTOBHOCTBIO ITOJIE30BATHCSI OCHOBHBIMU METOIAMM 3aIIIUTHI
MIPOM3BOACTBEHHOTO IEPCOHANA U HACETICHHUS OT BO3MOXKHBIX TIOCTe -
CTBUI aBapuii, KaTacTpod), CTUXUIHBIX OEIICTBUH;

- OK-10: crtocoOHOCTBIO K HCTIOJIB30BAHUIO OCHOBHBIX METOJIOB, CITO-
c00O0B ¥ CpeJICTB MOJTYUYCHHS, XpaHeHHS, TIepepadoTKi HH(OpMAITHH;

- OK-11: cnocoGHOCTBIO YBaKUTEIBHO U OEPEKHO OTHOCHTHCS K HCTO-
PUUECKOMY HACIIENIUIO M KYJIbTYPHBIM TPAJIUIUIM;

- OIIK-1: crtocoGHOCTBIO UCTIONB30BATh TEOPETUYECKHE 3HAHUS U Me-
TOJIBI HCCIIETIOBAHUS HA TIPAKTHKE;

- OINK-6: criocoOHOCTRIO peliaTh CTaHAAPTHBIC 3a1a4u TPOGECCHo-
HAJILHOH JIEATETbHOCTH Ha OCHOBE MH(POPMAIIMOHHOH 1 OnbImorpadu-
YECKOU KYJBTYPhI C TPUMEHEHNEM HH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUN U C yUETOM OCHOBHBIX TPEOOBaHUIA
WH(POPMAIMOHHOM O€30MaCHOCTH;

- [1IK-1: ctocoOHOCTBIO TPUMEHATH HAyYHbIE METOBI TP UCCIIeI0Ba-
HUH 00BEKTOB MPOECCHOHATBHOM AEATEIILHOCTH;

- [IK-2: BnageHreM ocCHOBaMH MH()OPMAIIMOHHO-aHATUTUYCCKON JesI-
TEJIBHOCTH U CIIOCOOHOCTBIO MMPUMEHSATh UX B IPOGECCHOHAIBHOH che-
pe;

- [1K-3: BnageHneM 3HaHUSIMH OCHOBHBIX MPOOJIEM B 00JIACTH AOKY-
MEHTOBEJICHHS U apXUBHOTO JIeJa;

- [IK-4: ciocoOHOCTBIO CaMOCTOSITENBHO PA0OTaTh C Pa3InYHBIMU HC-
TOYHHKaMU HH(OpMaINy;

- [IK-5: BnajeHreM TEHACHIIUSMH Pa3BUTHSA HHPOPMALIMOHHO-
JIOKYMEHTAIIHOHHOTO U 00ecrieueH s yIIPaBIeHNs] apXUBHOTO JIeja;

- [IK-6: ciocoOHOCTBIO aHATM3UPOBATH CUTYALMIO HAa PHIHKE HH(pOpMa-
[IMOHHBIX TIPOAYKTOB M YCITYT, TaBaTh KCIEPTHYIO OIIEHKY COBPEMEH-
HBIM CHCTEMaM DJIEKTPOHHOTO TOKYMEHTO000POTa 1 BEICHHS JJIEK-
TPOHHOTO apXUBA;

- [1IK-7: c1iocoOHOCTBIO OLIEHUBATH HCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0OeXHOTO OIBITA YIPABICHUS JOKYMEHTaMU M OpTraHu3aIliy uX
XpaHCHUS;

- [IK-8: crmocoGHOCTRIO aHATM3UPOBATE IICHHOCTh JOKYMEHTOB C I[CJTBIO
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UX XpaHeHUs,

- [IK-9: BnaneHneM HaBBIKAMHU COCTABJICHHS ONOIHOTpadMIecKuX 1
ApXHUBHBIX 0030POB;

- [1IK-10: B1ageHreM NpUHLIMIIAMA 1 METOAAMH CO3AaHUs CIIPaBOYHO-
WH(GOPMAITMOHHBIX CPEACTB K JOKYMEHTaM;

- [IK-11: B1agerreM HaBBIKaMU pedeprpoBaHusI ¥ AHHOTUPOBAHMS Ha-
YYHOU JIUTEpaTyphl, HABBIKAMH PEIAKTOPCKOH paboOTHI;

- [IK-12: cnocoOHOCTHIO BBISBIATH U OTOMPATH JOKYMEHTHI TSI Pa3HBIX
THTIOB U BUJIOB Ty OJIMKAIIHIA;

- [IK-13: cnocoOHOCTBIO BECTH HAYYHO-METOJAUYCCKYIO pabOTy B rOCy-
JAPCTBEHHBIX, MYHUIIMITAILHBIX apXUBaX M apXUBaX OpraHU3aIHii;

- [IK-15: ciocoOHOCTRIO COBEPIIIEHCTBOBATH TEXHOJIOTHH JJOKYMEHTA-
[IMOHHOTO 00ECTIeUCHHS YIIPABJICHHS U apXUBHOTO JieTia Ha 06a3e uc-
MOJIb30BaHUS CPEJICTB AaBTOMATH3AIUH;

- [IK-17: B1amennemM MeToaMu 3aliuThl HH(OPMAITUH;

- [IK -19: cnocoOHOCTEIO0 MCTIOIB30BaTh MPaBUIIA TIOTOTOBKH YIIPaB-
JICHYECKHX JOKYMECHTOB U BEJICHHS 1€JI0OBON NEPETHCKH;

-TITK-20: crmocoOHOCThIO MCIIOIB30BATh IIPAaBHJIa OPTraHU3aAI[MH BCEX
3TAroB pabOoThI ¢ AOKYMEHTaMH, B TOM YHCII€ ApXUBHBIMU JTOKYMEHTA-
MU;
- [IK-27: cniocoOHOCTBIO MPUHUMATH Y4acTHUE B pabOTe 10 MPOBEACHUIO
AKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB;

- [IK-28: B1aieHnemM HaBbIKAMU y4eTa U 00eCTIeueHUs] COXPAaHHOCTH
JIOKYMEHTOB B apXHBE;

- AIIK-2: ciocoOHOCThIO OPHEHTUPOBATHCS B 3aKOHOAATEIHHON M HOP-
MaTHUBHO-METOAMYECKOH 0a3ze MHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO
obecrieyeHus yIpaBJIeHUs 1 apXUBHOTO JIeJia U CMEXKHBIX 00nacTel;

- ATTK-4: criocoOHOCTHIO K COOJIIOICHHIO TPEOOBAHHI K OpraHU3aIMK
CEKPEeTapCKOro 00CTYKUBAHWS,

- ATTK-5: criocoOHOCTBIO K COOJIIOICHHIO TPeOOBaHMIA K OpraHU3aIUU
KaJIpOBOTO JIEIONPOM3BOJICTBA U IOKYMEHTUPOBAHUIO TPYIOBBIX OTHO-
IIEHUH, XPaHEHUIO JJOKYMEHTOB TI0 JIHYHOMY COCTaBY;

- AIIK-6: cnocoOHOCTBIO OpraHN30BaTh PadOTy ¢ JOKYMEHTaMH, CO-
JepKanMy HHQOPMAIIHIO OTPaHHYEHHOTO JOCTYIIA;

- ATIK-7: cnocoGHOCTHIO MPUMEHSTH METO/IbI IPOBEACHUS KOJTMYECT-
BEHHOT'O aHAJIN3a OPraHU3aluK JOKYMEHTAIlHOHHOTO 00ecTieYeHns
yIIpaBIIeHHs U apXUBHOT'O XpaHEHHS JJOKYMEHTOB B KOHKPETHOM opra-
HU3AIINH.

l'ocynapcTBeHHBIH 3K3aMeH MPOBOJIUTCA B /IBa 3Tara:

- Ha TIEPBOM 3Tare NpoBepsieTcsi chOpMUPOBAHHOCTH OOLIEKYIBTYPHBIX
KOMITETECHITHH;

- Ha BTOPOM 3TaIe MpoBepseTcs chOpMUPOBAHHOCTD oOmenpodeccro-
HaJIbHBIX U PO()ECCHOHATIBHBIX KOMIIETEHIIMH B COOTBETCTBUH € y4eO-
HBIM TUIAHOM.

IloaroroBka k caade u cada MepBOTO 3Tana rocyAapCcTBEHHOTO K3a-
MEHa.

[epBEIit 3TaI TOCYIaPCTBEHHOTO PK3aMeHa MPOBOJUTCS B (hopMe KOM-
MBIOTEPHOTO TECTUPOBAHUS. TECT COAEPIKUT BOMIPOCH U 3aJJaHUS T10
MPOBEPKE OOLIEKYIbTYPHBIX KOMIIETEHIINH COOTBETCTBYIOLIECTO Ha-
NPaBJICHUS MOATOTOBKU. B 3a1aHUAX HCHOIB3YIOTCS CIEAYIONINE THITBI
BOTIPOCOB:

- BBIOOP OAHOTO MPaBUIIBHOTO OTBETA U3 33IaHHOTO CITHCKAa,

- BOCCTAHOBJICHHE COOTBETCTBHL.
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JJ1s TOATOTOBKH K SK3aMeHy Ha 00pa3oBaTeIbHOM HOpTalle 3a TPH He-
JIeNIy 10 Hayasa MCIbITaHui B O10Kke «Bammm Kypcs» CTAaHOBUTCS 10C-
TYTHBIM 3JIEKTPOHHBIN Kypc «Jlemo-Bepcus. ['ocynapcTBeHHBIH dK3a-
MeH (TecTupoBaHue)». JloCcTym K AeMO-BEpPCUH OCYIIECTBISETCS MO JIO-
THHY U TapOJIi0, KOTOPbIE UCTIONB3YIOTCS O0YYaIOLMMUCS ISl OpraHu-
3aLUH JOCTyIa K HH(OPMALMOHHBIM pECypcaM U CEpBUCAM YHUBEPCH-
TeTa.

IIepBslii 3TaIl TOCYJTaPCTBEHHOTO YK3aMEHA IIPOBOIUTCS B KOMITBIOTED-
HOM KIJIaCCE€ B COOTBETCTBHH C YTBEPKIEHHBIM PaCIUCaHUEM rOCy1ap-
CTBEHHBIX aTTECTALIMOHHBIX UCTIBITAHUM.

brnok 3amanHuit mepBoro aramna rocy1apcTBEHHOTO 3K3aMeHa BKIIIOYAET
13 TecToBBIX BOIpOCcOoB. [IpoaomKUTENbHOCTS 3K3aMeHa cocTaBisieT 30
MHUHYT.

Pe3ynbTaThl MEpBOro 3Tana rocyJapCTBEHHOI0 SK3aMeHa OIpeeNstoT-
Cs1 OLICHKAMU «3a4TEHO» U «HE 3a4TEHO» U OOBABISIIOTCA Cpasy Mocie
IIpHeMa dK3aMeHa.

IlonroroBka K ciade U ciada BTOPOTo 3Tara rocyAapCTBEHHOTO 3K3a-
MeHa.

Ko BTOpoMy 3Tarry rocyJapcTBEHHOI'O 3K3aMEHa JI0IycKaeTcst 00y-
YaIOLUICS, TIOJYyYUBIIUI OLIEHKY «3a4TEHO» Ha IIEPBOM JTalle.
Bropoii 3Tan rocyaapcTBEHHOTO 3K3aMeHa MPOBOAMUTCS B YCTHOM (hop-
Me€.

I'ocynapcTBeHHbIH 5K3aMeH BKIto4aeT 60 TeopeTHuecKux BOIPOCOB U
26 npakTHUecKUX 3a1aHui. [IpoJomKUTeIbHOCTh 9K3aMEHa COCTABIISI-
eT: 40 MUHYT OTBOAUTCS HA MOATOTOBKY U HE MeHee 15 MUHYT Ha OTBET
JUTSL K&KIOT0 9K3aMEHYEMOT 0.

I'ocymapcTBeHHBIN 3K3aMEH MTPOBOAUTCS MO OJTHOW MITM HECKOJIBKUM
JTUCIUILTHHAM 00pa30BaTeIbHON IPOTPaMMBI, PE3yJIbTaThl, OCBOCHHS
KOTOPBIX MMEIOT ONpeACIISIONIee 3HaueHHe 17151 MPoeCcCHOHATbHOM
JIEeSITEIbHOCTH BBIMTYCKHUKOB.

Bo BpeMs rocyapcTBEHHOT0 3K3aMeHa CTYAECHT MOKET MOJIb30BaThCS
TEeKCTaMHU HOPMaTHBHO-IIPABOBBIX JOKYMEHTOB: KoJieKkchl PD, dene-
panbHble 3aKoHbl PO, [TocTanoBieHus npasurensctBa PO, npasuna,
uHctpykiun, ['OCToI, kiaccn(uKaTophl, IEPEUHU TUTIOBBIX apXUBHBIX
JOKYMEHTOB, THIIOBBIE IIEPEYHU TEM M BONPOCOB 00palleHuil rpaxaaH,
METOJUYECKMMH PEKOMEHAALNAMH 10 BOIPOCAM JEJIONPOU3BO/ICTBA,
apXUBHOTO JeNa U [I.T.

[Mocne ycTHOTO OTBETA Ha BOMPOCHI AK3aMEHAITHOHHOTO OMIIeTa dK3a-
MEHYEMOMY MOTYT OBITh MPEUIOKEHBI IOTIOTHUTENbHBIE BOIIPOCHI B
npezenax yueOHOro MaTepuana, BRIHECEHHOTO Ha FOCYAapCTBEHHBIN
9K3aMeH.

PesynpTarhl Broporo 3ramna rocyaapCTBEHHOTO 3K3aMeHa OOBSBISIOTCS
B JIEHb €TI0 IIPOBECHHS.

OO0yuaromuiics, yCIEIIHO CAABIINA TOCYAapCTBEHHBIA YK3aMeH, J10-
MYCKaeTCs K BHIMOIHEHUIO U 3allIUTE BHITYCKHOW KBATM(UKAIIMOHHOM
pa0ore.

B3.5.02

IloaroTroBKa K 3alIUTe M 3aIMTA BBINMYCKHONH KBATH(UKANMOHHOI
padoThI

BrimonmHeHME 1 3alIMTa BRITYCKHOW KBATU(UKAITMOHHOW PabOThI SBIISI-
€TCs OJJHOU U3 JOPM rOCYAapCTBEHHON UTOTOBOM aTTeCTaIlUU.

IIpu BEITIOTHEHNH BBITYCKHOW KBATH(UKAIIMOHHOW paboThI, 00ydaro-
IIFecs JOKHBI T0Ka3aTh CBOW 3HAHUS, YMEHHS U HABBIKH CAaMOCTOSI-
TEJIHO PelIaTh Ha COBPEMEHHOM YPOBHE 3a/1a4M CBOEH nmpodeccro-

216 (6)
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HAJILHOHU JIeATEIbHOCTH, MPO(ECCHOHATBHO U3JIaraTh ClelHalbHYIO
MH()OPMAILIIO, HAYYHO apryMEHTHPOBATh U 3aLUILATh CBOIO TOUKY
3peHusl.

OOyuaromui, BEIOIHSIOMWHI BBITYCKHYIO KBATH(UKAIIMOHHYIO padoTy
JIOJDKEH TI0Ka3aTh CBOO CIIOCOOHOCTh M YMEHHUE:

— OIpeAessTh U POpMYIHPOBATEH MPOOIEMY HCCIEOBAHUS C YUETOM €€
aKTyalbHOCTH;

— CTABUTH LIEJIN HCCIIENOBAHNA U OIPEAEIIATh 3a1a4H, HEOOXOAUMBIE
JUIS UX TOCTHXKEHUS;

— aHaJIM3HPOBATh U 0000IIATH TEOPETHUECKHI 1 SMITUPHYECKHIA MaTe-
pHal 1Mo TeMe UCCIeI0BaHuUS, BBISIBISITH IPOTHBOPEUHS, 1EIaTh BEIBO-
AbI;

— IPUMEHATh TEOPETUYECKUE 3HAHUS MIPH PELICHUHU NMPAKTUIECKUX 3a-
ECH

— JIeNaTh 3aKJII0YEHHUE 110 TeMEe UCCIIel0BaHus, 0003HaYaTh NEPCIEKTU-
BBl JaJbHEHIIEr0 H3YUEHHUS HCCIIEAYEMOTO BOIIPOCa,;

— ohopmIIATE pa0bOTy B COOTBETCTBHHU C YCTAaHOBJICHHBIMHU TPeOOBa-
HUSIMH;

— y4acTHe B TEOPETHUYECKHUX pa3padoTKax B 00JacTu TOKYMEHTOBEE-
HUSI U apXUBOBEJICHHS;

- aHaM3 HHPOPMALIMOHHBIX TOTOKOB U MH(OPMALIMOHHOTO B3aUMO-
JIEUCTBHSI B OpraHHU3alUY;

- aHaJIM3 MOTPEOHOCTEH B ONEPAaTUBHOM U PETPOCIIEKTUBHON HHPOpMa-
IIUH, OTpEeJIeNIEHUEe METO/IOB U CITIOCOOOB UX y/IOBIETBOPEHUS;

- yyacTue B MIPUKJIAIHBIX Pa3paboTKax 110 CO3AaHUI0 CUCTEM JIOKYMEH-
TAILMOHHOTO 00eCIIeUeHNs YIPaBIeHHUs, yHU(UKALIMH, CTAHAAPTU3ALIH
JIOKYMEHTOB, a TaK)Ke B 00JIaCTH apXMBHOTO JIENa;

- yyacTue B MPOEKTHUPOBAHUH U BHEJAPEHHH aBTOMATU3UPOBAHHBIX CHC-
TEM JJOKYMEHTALIHOHHOTO 00eCIIeYeH s YIIPaBJICHHUS (CUCTEM 3JIEK-
TPOHHOTO JOKYMEHT0000pOTa) U apXHUBHOTO Jieja Ha CTaJIUsIX TOCTa-
HOBKH 33J[a4¥l U OLIEHKH WX IPUMEHEHUS B YCIOBUSIX KOHKPETHOI Op-
raHH3aluH;

- yyacTue B pa3paboTKe HOPMATUBHO-METOIMYECKUX JOKYMEHTOB, aK-
TOB (IIpaBmJI, IEpeYHEN TOKYMEHTOB, MTOJIOKEHUH, HHCTPYKITUH, Kilac-
cUHUKaTOpOB, Tabenell MpuMeHsIeMbIX (OPM JOKYMEHTOB M) TI0 IOKY-
MEHTAHOHHOMY O0€CIIEUEeHHIO YIIPABICHHUS U apXUBHOMY JCIY;

- IOJITOTOBKA JIOKYMEHTAIBHBIX ITyOJIMKAIIUI U CTIPABOYHO-TIOMCKOBBIX
CPEJICTB K apXHBHBIM JIOKyMEHTaM;

- yyacTue B BEICTABOYHO-PEKIIAMHON e TEILHOCTH;

-[IOITOTOBKA CIPaBOYHO-TTOMCKOBBIX CPECTB;

- cocTaBjicHHE pedepaToB U co3nanue Oudanorpaduu Mo TeMaTUKe
MPOBOJAMMBIX HCCIEIOBAHHMN;

- y4acTue B COCTaBJICHUH OTYETOB 10 HAYYHO-UCCIIEA0BATEIbCKON 1
METOIUYECKOH padoTe;

- BHEJIPCHUE M DKCILTyaTalusl aBTOMATU3UPOBAHHBIX CUCTEM B JIOKY-
MEHTAIMOHHOM 00eCIeYeHUN YIPABICHHUS U apXUBHOM JeJie, BKIII0Uas
CHCTEMBI 3JIEKTPOHHOI'O IOKYMEHTO000POTa;

- BBITIOJTHCHHE OTIEPAITHii 110 CO3TaHMI0 M 00pabOTKe JOKYMEHTOB;

- yyacTue BO BHEJPEHHH U SKCIUTyaTalli HHPOPMAIOHHBIX TEXHOJIO-
TH, UCTIONB3yEMBIX B JOKYMEHTAIIMOHHOM OOCCTICUCHUH yIPaBICHHUS U
apXUBHOM Jiejie (CKaHMPOBAHUE);

- BEZICHUE CPOKOBOTO KOHTPOJISI HCIIOTHEHUSI IOKYMEHTOB;

- o0ecneyeHne TeKYIEero XpaHeHusl JOKYMEHTOB, TIOATOTOBKA JeJ JUIS
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Nepeaun Ha apXUBHOE XPAHEHHUE;

- CO3/1aHME M BEJICHUE CTIPAaBOYHO-TIONCKOBBIX CPEICTB K TOKYMEHTaM B
MHQOPMAIMOHHO-TOKYMEHTAIIHOHHOM 00ECTICUeHUN YIPABICHUS U
apXUBHOM Jielie (HOMEHKJIATypa /e, OIUCH, Ty TeBOAUTENH, 0030PHI,
KaTaJioru, 0a3bl TaHHBIX);

- y4acTHe B TEXHOJIOTHYECKUX dTarax paboThI (efepanbHbIX apXUBOB,
apXH1BOB CYOBEKTOB (eiepalliil 1 MyHHLIUTIAIbHBIX aQpXUBOB 110 OCHOB-
HBIM HAIPaBIICHUSIM HUX JIEATEIEHOCTH;

- paboTa 1Mo 06ecreyeHno COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX HOCH-
TeJsIX;

- paboTa 1Mo KOHCEepBAIlHU B PECTaBPAIIH JOKYMEHTOB.

W3ydenne nUCIUIUIMHBI HAPaBJIeHO Ha (JOpMHUpPOBaHNE U Pa3BUTHE
CIIeTYFOINX KOMITETSHITAMN:

- OIIK-1: crtocoGHOCTBIO UCTIONB30BATh TEOPETUYECKUE 3HAHUSA U Me-
TOJBI HCCIIEIOBAHUS HA TIPAKTHKE;

- OIIK-2: pnagerneM 6a30BBIMHU 3HAHUSAMH B 00J1aCTH MH(POPMAIHOH-
HBIX TE€XHOJIOTHH;

- OINK-3: BnageHreM 0a30BBIMHU 3HAHUSIMH CUCTEM OPT'aHOB TOCYap-
CTBEHHOH U MYHHULIUIIAJILHOH BIACTH;

- OIIK-4: BnageHrneM HaBBIKAMHU KCIIOJIb30BAaHUS KOMITBIOTEPHOM TEX-
HUKU ¥ MH()OPMAIIMOHHBIX TEXHOJIOTUH B IIOUCKE UCTOYHUKOB U JIUTE-
paTypbl, HCIIOJIb30BaHWH MPABOBBIX 0a3 JAHHBIX, COCTABIEHUU ONOIINO-
rpaduyecKkux U apXUBHBIX 0030POB;

- OIIK-5: BnajieneM 3HAaHUSMHU B 00JIaCTH MPaBHJI MyOIMKAIIMU HCTO-
PUYECKHUX UCTOYHUKOB M ONIEPATUBHOTO U3JJaHHSI JOKYMEHTOB;

- OIIK-6: criocoOHOCTBIO pemaTh CTaHAapTHBIE 3a1a4un Mpodeccuo-
HAJILHOH JIEATETbHOCTH Ha OCHOBE MH(POPMAIIMOHHOH 1 OnbImorpadu-
YeCKOH KyJBTYpHI C IPUMEHEHUEM WHPOPMAITHOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUN U C yU€TOM OCHOBHBIX TpeOOBaHUI
WHGOPMAIMOHHOM O€30MaCHOCTH;

- [IK-1: crtocoOHOCTBIO IPUMEHSTH HAYYHBIE METOBI TIPH UCCIICAOBA-
HUU 00BEKTOB POPECCHOHATLHOU JesITeTLHOCTH;

- [IK-2: BnagerneM ocHOBaMH WH()OPMAIIMOHHO-aHATUTHIECKON JIesi-
TEJIBHOCTH U CIIOCOOHOCTBIO MIPUMEHSATh UX B IPOGECCHOHAIBHOM che-
pe;

- [1IK-3: BnageHneM 3HaHUSIMH OCHOBHBIX MPOOJIEM B 00JIaCTH AOKY-
MEHTOBEJICHHS U apXUBHOTO JIeNa;

- [IK-4: criocoGHOCTBIO CAaMOCTOSATEIBHO pad0TaTh C PA3IMIHBIMHU HC-
TOYHUKAMU UHQOPMAIIHY;

- [IK-5: BnajgeHreM TeHASHIIUSAME pa3BUTUSI HHPOPMAIIMOHHO-
JIOKYMEHTAIIIOHHOTO 1 O0EeCTIeYeH s YIPaBIEHHs apXUBHOTO J1€N1a;

- [IK-6: ciocoOHOCTBIO aHATM3UPOBATH CUTYALMIO Ha PHIHKE HH(pOpMa-
LIUOHHBIX IPOIYKTOB H YCIIYT, 1aBaTh SKCIEPTHYIO OLIEHKY COBPEMEH-
HBIM CHCTEMaM DJIEKTPOHHOTO TOKYMEHTO000POTa 1 BEACHHS JJIEK-
TPOHHOTO apXUBA;

- [IK-7: ciocoOHOCTBIO OLIEHUBATH HCTOPHIO U COBPEMEHHOE COCTOSIHUE
3apy0eXHOTO OIBITA YIPABICHUS JOKYMEHTaMU M OpTraHu3aIiy uX
XpaHEHUS;

- [IK-8: crmocoGHOCTRIO aHATU3UPOBATH IICHHOCTh JJOKYMEHTOB C IICITBIO
WX XpaHCHUS;

- [IK-9: BnajeHreM HaBbIKAMH COCTaBICHUS OHOIHOrpad)UISCKUX U
ApXHUBHBIX 0030POB;

- [IK-10: BrageHreM NpuHIUMIAMA U METOJIAMU CO3JaHUsI CIIPABOYHO-
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WH(GOPMAITMOHHBIX CPEACTB K JOKYMEHTaM;

- [IK-11: B1agerreM HaBBIKaMU pedeprpoBaHusI ¥ AHHOTUPOBAHMS Ha-
YYHOH JTUTEpaTyphl, HABBIKAMHU PEIAKTOPCKON padOThI;

- [IK-12: cnocoOHOCTBIO BBISBIATH U OTOUPATH JOKYMEHTHI JIJISl PA3HBIX
THTIOB U BUJIOB Ty OJTMKAIIHIA;

- [IK-13: cnocoOHOCTHIO BECTH HAYYHO-METOANYECKYIO paboTy B rocy-
JTAPCTBEHHBIX, MyHUIIUMIALHBIX apXUBaX U apXHUBaX OpraHU3aIUM;

- [IK- 14: BmaneHneM HaBBIKAMH HCIIOIH30BAHUS KOMITLIOTCPHOMN TeX-
HUKY ¥ HH(POPMAIIMOHHBIX TEXHOJIOTHUH B IOKyMEHTAIMOHHOM obecrie-
YEHUH YIIPaBJICHUS U apXUBHOM JICTIE;

- [IK-15: ciocoOHOCTHIO COBEPIIIEHCTBOBATH TEXHOJIOTHH JJOKYMEHTa-
[MOHHOTO 00ECTIeUCHHS YIIPABJICHHS U apXUBHOTO JieTia Ha 0a3e uc-
MOJIE30BAHUS CPEJICTB ABTOMATH3AINH;

- [IK-16: BnagenneM npaBuiaMu dKCIUTyaTallud TEXHUUYECKUX CPE/ICTB
1 CIOCOOHOCTHIO MCTIONB30BaTh TEXHHYECKUE CPEICTBA B IOKYMEHTA-
IMOHHOM O0€CIIEYeHNH YIIPABICHHUS U apXUBHOM JIEJIE;

- [IK-17: B1aieHueM METOIaMU 3allUThl HUH(POPMAITUH;

- [IK-18: Bi1aieHueM COBPEMEHHBIMH CUCTEMaMU HHPOPMAIIMOHHOTO U
TEXHHYECKOTO 00eCIeYeHNs JOKYMEHTAIMOHHOTO 00ECTICUeHHS YIIpaB-
JICHUS U YIIPaBJICHUS apXUBaAMU;

- [IK -19: ciocoOHOCTBIO UCIIOIB30BaTh MPaBUIIA TIOJTOTOBKH YIIPAB-
JIEHYECKHUX JIOKYMEHTOB U BEACHUS JEIOBON TIEPEITUCKH;

-ITK-20: crmtocoOHOCTBIO MCTIONB30BaTh IPAaBHUIIa OPTAaHU3AIIH BCEX
3TanoB pabOTHI C JOKYMEHTAMHU, B TOM YHCJIE apXUBHBIMH JIOKYMEHTA-
MU;

-[TK-21: BrageHneM HaBBEIKAMH COCTABJICHUSA ONMCEH JIe)T, ITOATrOTOBKH
JIeJ K TIepeiade B apXuB OpraHu3aIlii, TOCYIapCTBEHHBIA WU MyHH-
LUIAJIbHBIA apXUB;

- [IK-22: cniocoOHOCTRIO IPUHUMATE Y4acTHe B paboTe 0 IPOBEACHUIO
9KCTEPTU3HI IIEHHOCTH;

- [1IK-23: BnageHneM HaBBIKAMH y4eTa i 00eCcTiedeHNs] COXPaHHOCTH
JIOKyMEHTOB B apXHUBE;

- [IK-24: BnageHreM HaBbIKAMU OPraHU3ALUU CIIPABOYHO-TIOMCKOBBIX
CPEJICTB M UCIIOJIb30BAHUS ApXUBHBIX IOKYMEHTOB;

- [IK-25: BnagenreM HaBbIKAMU MOJTOTOBKH YIIPABICHYECKUX JOKY-
MEHTOB U BEACHUS JEIOBOM MEePENUCKY;

- [IK-26: BiameHueM HaBbIKaMU 00PaOOTKK JOKYMEHTOB Ha BCEX 3Ta-
max JJOKyMEHT0000pOTa, CHCTEMAaTH3AIIH, COCTABJICHISI HOMEHKIIATY-
PHI 1€,

- [IK-27: cnocoGHOCTBIO IPUHUMATE Y4acTHE B paboTe MO NPOBEICHHIO
9KCTIEPTU3HI IIEHHOCTH IOKYMEHTOB;

- [IK-28: B1aieHnemM HaBbIKAMU ydeTa U 00eCTIeUeHHs] COXPAaHHOCTH
JIOKYMEHTOB B apXUBE;

- ITTIK-1: cnocoGHOCTRIO pa3padaThiBaTh MAKETHI IOKAJTHHBIX HOpMa-
THBHBIX aKTOB ¥ HOPMATHBHO-METOJAMIECKUX JOKYMEHTOB 10 HH(OP-
MAaIMOHHO-JIOKYMEHTAIIHOHHOMY OO€CIICUCHHIO YIIPABICHHS U apXUB-
HOMY XPaHEHHUIO JOKYMEHTOB;

- AITK-2: crtocoOHOCTHIO OPUEHTHUPOBATHCS B 3aKOHOIATEILHOM W HOP-
MaTHUBHO-METOMYECKON 0a3ze MHPOPMAIIMOHHO-T0KYMEHTAIIMOHHOTO
oOecreveHus YITpaBIICHUS U apXUBHOTO JIea U CMEKHBIX 00JIACTEH.

- AI1K-3: 3HaHrEeM OCHOB TPYIOBOTO 3aKOHOAATEIILCTBA, TIPABUI U
HOPM OXpaHbI Tpy[a.

DTanbl MOATOTOBKH M 3anmuThl BKP:
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1. IloAroToBUTENBHBIN 3Tl BHIMOJHEHHS BBITYCKHOM KBaTH()UKAIH-
OHHOM PabOTHI.

1.1. BbiOop Tembl BBITYCKHOW KBATU()UKAIIIOHHOMN PaOOTHI.
INonroroska BKP mpenmnonaraer npoxoxxaeHue npoLeaypsl npeaBapu-
TenbHOM 3amuTel BKP, koTopas uMeet cBoeil 11eJ1b10 KOHTPOJIb MOAT0-
toBku BKP Ha nocnennem stane uccnenoanus. [Ipenzamniura mpoBo-
JIUTCS BBITyCKaromiel kadeapoit He mo3anee 1 Mecsia A0 IHS mpenoc-
TaBJeHus cTyAeHToM ToToBO BKP. 3ammra BeimycKHOM KBamn(uKa-
LIMOHHOH paboThI IPOBOJUTCS HA 3aCelaHUH I'OCYAapCTBEHHOM 3K3aMe-
HAIlMOHHOM KOMHMCCHUU U SIBIISIETCS ITyOIUIHOM.

2. TpeboBaHus K BBITYCKHON KBATM(UKAIIMOHHOW padoTe.

3. IlopsnoK 3amuThl BHITYCKHOW KBATU(UKAITMOHHOW PabOTHI.

4. Kpurtepun OolleHKH BHIITYCKHOW KBaM()UKAIMOHHOHN pabOThL
INonroroska BKP mpenmnonaraer npoxoxxaeHue MpoLeaypsl npeaBapu-
TenpHOM 3amuTel BKP, KoTOpas umeeT cBoei LeIbi0 KOHTPOJIb OAr0-
toBkM BKP Ha nocnennem stane uccnenoanus. [lpenzammura npoBo-
JUTCS BBITyCKatomIel kadeapoit He mo3anee 1 Mecsia A0 IHS mpenoc-
TaBJIeHHS CTyIeHTOM ToToBoM BKP. 3amura BeimyckHOM KBamn(uka-
LIMOHHOH paboThI IPOBOJUTCS HA 3acelaHUH I'OCYAapCTBEHHO SK3ame-
HaIlMOHHOM KOMHMCCHUU U SIBIISIETCS ITyOIUIHOM.

3amura BHITYCKHOW KBANU(UKAIIMOHHON pabOThl IPOBOAUTCS HA 3ace-
JTAaHUH FOCYyapCTBEHHOM 9K3aMEHALIMOHHON KOMHCCHH H SIBISIETCS
nyOnu4HON. 3aIuTa OJHON BBITYCKHON paOOTHI HE AOJIKHA IPEBBIIATH
30 MUHYT.

st coobienust oOyqaromemycst mpegocrasisiercs He 6onee 10 MUHYT.
Coobmenne no conepxanuo BKP compoBoxmaercss He0OX0UMBIMU
rpaduUecKUMH MaTepruaiaMy W/WIIK TIpe3eHTaIeld ¢ pa3iaTOYHbIM Ma-
tepuanom ais wienos 'OK. B 'DK MoryT ObITh ipeicTaBieHBI TAKKe
JIpyTHe MaTepHalIbl, XapaKTEPHU3YIOLINE HAYUYHYIO U IPAKTHYECKYIO
HeHHOCTH BhInoHeHHONW BKP — neuaTHbIe cTaThu ¢ yuacTHEM BBITYCK-
Huka o teme BKP, nokymMeHTHI, yka3bpIBaromye Ha MpakTHIECKOe MpH-
menenrne BKP, makeTs1, 06pa3iisl MaTepraioB, H3AEIHA 1 T.11.

Ilo pe3ynpTaTaM HTOTOBOM aTTECTAllMH CTYJEHTOB-BBIITYCKHUKOB IrOCy-
JAPCTBEHHAS! KOMHUCCHS 110 3aIUTe KBATH(UKAIIMOHHBIX pabOT MPUHU-
MaeT pelIeHUe O MPUCBOCHUH UM KBAJIM(HUKAIINU 110 COOTBETCTBYIOLIE-
MY HanpasJICHHIO TOJrOTOBKH U BbIJaue JUIJIOMA O BBICIIEM 00pa3o-
BaHWHU.

OT]

DakyJbTATUBBI

®T/LB

BapuaTuBHas yactb

®T/].B.01

MeanakyabTypa

IlenssMu n3ydeHus: AMCUMILINHBL «MeauaKynbTypa» sSBISIOTCS:

— (hopMUPOBAHHE U PA3BUTHE Y CTYJACHTOB «MEIUMNHON» IPaMOTHOCTH,
PpeIIEKCUBHOCTH M KPUTHYECKOTO OTHOIICHHUIO K TPOAYKTaM MeIua,
CIOCOOHOCTH TBOPYECKH paciiu(pOBEIBATH H HHTEPIIPETUPOBATH 3HA-
YeHUs1, TPAHCIIMPYEMEBIE CPEJCTBAMHI MacCcOBOW MH(opMaIny.
YueOHsbIii kKypc «MeanaKkyabTypa» BXOIUT B IUKII (DaKyJIbTaTUBHBIX
JUCITUILTAH TaHHOW 00pa30BaTeIbHON MPOrpaMMEI H MTPHU3BaH MOMOYb
CTYJEHTaM B U3yYEHUH PA3UYHBIX TUIACTOB UCTOPHH U TEOPHH KYIIb-
TYPBI, HCTOPUH CPEICTB KOMMYHHKAIINUA. OH CIOCOOCTBYET BEIpabaThI-
BaHUIO y CTYJICHTOB KPUTHUYECKOM OIICHKH OCOOCHHOCTEH Pa3IMuHbIX
Meaua.

WzyueHne TUCIUITIMHEL 0a3upyeTcs Ha 3HAHUSX, YMCHUSAX U HAaBBIKaX,
MOJTyYEHHBIX B pe3yibTare ocBoeHus auctuiuiiH: «Mctopusy, «Mupo-

36 (1)
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Basi XyJJOKECTBEHHAs KyJIbTypa», «Pumocous».

3HaHUs U YMCHHS, [10JTy4YeHHbIE 00yYaroIUMUCS IIPU N3y4YEHUN ANC-
LUIUTMHBI, HEOOXOJUMBI IIPU OCBOCHUH CIECAYIOUIMX TUCIUIUINH: IPH
MIPOXOXKIEHUH NPaKTUK U npu UT'A.

W3yueHne AUCLUIIIIMHBI HApaBiieHO Ha (OPMHUPOBAHHUE U Pa3BUTHE
CJIEAYIOIINX KOMIIETCHINH:

- OK-2: ciocoOHOCTBIO aHATM3UPOBATH OCHOBHBIE JTAIbI U 3aKOHOMEP-
HOCTH HCTOPHUYECKOTO Pa3BUTHUS 001IecTBa 1711 (YOPMUPOBAHUS TPaxK-
JTAHCKOM ITO3UITHH;

- OK-6: crtocoGHOCTBIO PabOTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCIIPH-
HUMasl COIMaIbHBIE, STHUYECKUE, KOH(ecCHOHATBHEIE U KYJIbTYpHBIE
pasnuuus;

- OK-11: cnocoOHOCTBIO YBAXKHUTEIHHO U OEPEIKHO OTHOCUTHCS K UCTO-
PUUECKOMY HACIIEIUIO M KYJITYPHBIM TPAJIHULIUSIM.

B pesynbraTe nzyyeHus: AUCHUIIMHBL 00yYarOMUics TOJKEH:

3HATh:

-CYIITHOCTh MEINAKYIbTYPHI;

— KyJbTypHBIE ()EHOMEHBI, MMPOLIECCHI U PAKTHKH WHPOPMAITHOHHOTO
o0111eCcTBa,

YMETh!

- aJIcKBaTHO (hOPMYJIMPOBATh CBOIO MOTPEOHOCTH B MH(OPMAITUH;

— 3(QPEKTUBHO OCYIIECTBIATH MMOUCK HYKHOH MH(POPMAIIHH;

— nepepabaThIBaTh HMHPOPMALIMIO U CO3aBaTh HOBYIO;

- Ipo0JIeMaTH3NPOBATh MIOBCETHEBHOE OOPAIIEHUE C €TO «AJIEKTPOH-
HBIMH NocpeHuKkaMm» — CMU u cpencTBamMu epcoOHATEHOM KOMMY-
HUKAllWy;

— OTOMpATh ¥ OIICHUBATH UH(POPMAIIHIO.

Bianers:

-METOJI0JIOTHEH N3yUeHHs KyJIbTYPHBIX ()EHOMEHOB, C COBPEMEHHBIMHU
KPUTUYECKUMHU TEOPHSIMHU MEJIHA.

JucuuniuHa BKIIO4aeT B ce0sl CIeTyIOIIUe pa3 Iebl:

1. Paznen: Menguareuesuc.

2. Pazgen: MenuakynbTypa U Meinacpesa.

®T/.B.02

YnpasJ/ieHue yeJI0OBe4eCKUMH pecypcaMu

IensmMu n3ydeHNs TUCIUILTAHEI « Y TIPABJICHUE YEIIOBEUECKIMH PECyP-
caMu» SIBJISIFOTCS: OBJIA/ICHUE CTYI€HTaMU 3HAHUSIMU O POJIM YEJIOBEKA B
OpraHu3aIliH, COBPEMEHHON KOHIICIIIINY YIIPABICHUS TTEPCOHATIOM, 00
OCHOBaX (hOPMHUPOBAHUS U OPTAHU3AINH CHCTEMBI YIIPABJICHHUS TIEPCO-
HAJIOM, O TEXHOJIOTHH YIPaBJICHUS MIEPCOHAIOM U €T0 Pa3BUTHH, 00
orieHke 3(h(HEKTUBHOCTH CUCTEMBI YIIPABIICHUS ITEPCOHAIIOM, a TAKXKe
OCHOBHBIMH HaBBIKaMHF NMPAKTHUIECKON peaTnu3aluy yKa3aHHBIX HApaB-
JIEHUH NeSITEILHOCTH.

W3ydeHre TUCIMIUTMHEI 0a3UpyeTCs Ha 3HAHUSX, YMEHUSIX U HABBIKAX,
MTOJIYYCHHBIX B PE3YyJIbTATE OCBOCHUS TAKMX ITKOJIBHBIX KypCOB KaK
«ObmecTBo3HanmEeY, «cTopws» u ap.

3HaHUS U YMEHUS, MTOJTy4YeHHbIC 00yUYAIOIUMHUCS TTPU U3YUYESHUH JTUC-
[UTUTAHBL, HEOOXOAUMEI TIPH OCBOCHUU CJICIYIOIIUX JUCIIUTLIHH;
«KanpoBoe 1enonpon3BoACTBO M apXUBHI IOKYMEHTOB I10 INYHOMY
cocraByy, «KoH(puaeHIIMaIbHOE 1ETOMPOU3BOACTBOY», KAPXUBEI 110
JUYHOMY COCTaBY», «llepcoHanbHbIe NaHHBIE U UX TOKYMEHTHUPOBA-
HUE.

W3yueHne TUCIUITIIMHBI HAPaBJICHO Ha (POPMHUPOBAHKE U pa3BUTHE
CIEAYIOIIUX KOMICTCHIIUM:
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- [IK-26: B1ameHnemM HaBbIKaMu 00Pa0OTKH JOKYMEHTOB Ha BCEX ATa-
max JOKYMEHTO000pOTa, CHCTEMAaTH3aIliH, COCTABIICHISI HOMEHKIIATY-
PBI ACT;

- [IK-27: cnnocoOHOCTHIO MPUHUMATH Y4acTHUE B paboTe 10 MPOBEACHUIO
AKCIMEPTU3HI IIEHHOCTH JOKYMEHTOB.

B pesynbpraTe n3y4eHHs AUCIUATUINHBI O0YYArOIIANCS TOJDKEH:

3HATE:

- TEOPETHUECKUX ITOIX0I0OB M OCHOBHBIX IPUHITUIIOB, © METOI0B
VHOPSIIOYEHUSI  JAOKYMEHTOB; IOPSAIKa OPTaHMU3alNN TOKyMEHTOB B
KOMILIEKCEL;

- MMOHSITUE KCIIEPTU3bI IICHHOCTH JIOKYMECHTOB.

VYMeTh:

- aHAJIM3UPOBATH COCTAB JJOKYMEHTAIINY OPTAHU3AINN B COOTBETCTBUU
C YCTaHOBJICHHBIMU TPEOOBAaHUSAMHU; PEAIM30BaTh HA MIPAKTHKE YIOPS-
JIoYeHNe KOMIUIEKCOB JOKYMEHTOB ¥ HH(POPMAIIHOHHBIX TTOTOKOB B CO-
OTBETCTBUH C YCTAHOBJICHHBIMH METOJIAMH U MTpHEeMaMu; 00padaThIBaTh
JIOKYMEHTBI Ha BCEX 3Tarax JOKYMEHTO000pOTa, CUCTEMaTH3UPOBATh U
COCTaBJISITh HOMCHKJIATYPY JEIT;

- POBOJIUTH IKCIEPTU3Y IEHHOCTH JOKYMEHTOB.

Bnanets:

- IPUHIIAIIAMY ¥ METOJIaMH YIOPSI0UCHUS COCTaBa JOKYMEHTOB U UH-
(hOpMaIMOHHBIX TTOKa3aTeseil; HaBEIKaMU 00pa0O0TKN JOKYMEHTOB Ha
BCEX dTamnax JOKyMEHTO000pOTa; HaBbIKaMu cOOpa, 0000IIeH s, CHC-
TEMaTHU3al[MK U aHaJIn3a (JaKTUYECKHUX JIAHHBIX; HABBIKAMHU COCTaBJIC-
HUSI HOMEHKJIATYpHI JIeT;

- METOJJaMH TPOBEJICHUS IKCIIEPTH3HI IIEHHOCTH JJOKYMEHTOB Ha BBICO-
KOM YPOBHE.

JluciuiinHa BKIIIOUAET B ce0sl CICAYIOIIME Pa3Ieibl:

1. Paznen. Crparerndeckoe ynpasjieHHE IEPCOHATIOM OpTaHH3aIlHH.

2. Paznen. OCHOBBI OpraHu3aliy UCIIOJb30BaHUS YEIIOBEYECKUX Pecyp-
COB KOMITaHHH.

3. Paznen. TexHonorus ynpaBieHus pa3BUTHEM IIEPCOHANIA OPTaHHU3a-
U, YTpaBlieHHe MOBEJICHNEM TIepCOHANIA OpTaHH3allHN.

4. Paznen. [IpaBneHue MOTUBAIMEH U CHCTEMaMU BO3HATPAKICHHUS
MepcoHalla KOMITaHUH.
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