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m.8,

m.9.

aKTyaIH3arms y4eOH0-MeTOMHYEeCKOro 1
UH(POPMALHOHHOTO 0OeCIeYeH s
JUMCITATUIHHEL

aKTyaM3aIus MaTepuabHO-
TEXHHYECKOro obecredeH s
JIACIIHILTHHEI

23.10.2017, Ne 2

.

.8,

9.

aKTyan3aius yaeGHO-MeTO/IMYECKOro i
| HHQOPMALOHHOTO O6ecTeYeH s
JMCIATUTHHBL;

AKTyIH3aIHs MaTePHATBHO-
TEXHHUECKOro obecTiedeH s
JMCIHATUTHHBL

01.10.2018, Ne2

.8,

n.9.

aKTyaau3aius yaeOHO-METOMYECKOro 1
uH(POPMAIHOHHOTO obecnedeHus
JIMCIMITIMHBL,

aKTyaIu3alys MaTepHAIBHO -
TEXHUYECKOro obecrieyeHust
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JIACIMITHHEI;

aKTyaIH3alus MaTepualbHO-
TEXHHYECKOro obecrnedeHus
JUCIHIUIMHEI

03.09.2020, Ne 1

S

Rt R




1 Heau ocBOeHMS TUCHUILIIMHBI (MOIYJISA)

Lensimu ocBoeHUst AUCHMILTUHBL (Moayins) «KaapoBoe Aenonpon3BOACTBO U apXHBbI
JOKYMEHTOB I10 JIMYHOMY COCTAaBY» SIBJISIFOTCS: U3yUYEHHE OCHOBHBIX HAIIPABJICHUI 3aKOHO-
JaTelIbHOM ¥ HOPMATHUBHOW MPaBOBOI perjaMeHTaluud padoThl ¢ JOKYMEHTaMH 10 JTUYHO-
My cocTaBy B Poccuiickoii @eneparuu 1 mpaBuil opopMIIeHHUS KaIPOBBIX IOKYMEHTOB; pac-
CMOTpEHHE BOIMPOCOB OPOPMIICHUS OPraHU3ALMOHHO- KaJpOBOM, pacmopsauTeIbHOU, MH-
(hOopMaIMOHHO-CIIPABOYHON TOKYMEHTAIMU M JOKYMEHTAIIMH 10 JIMYHOMY COCTaBy B TeC-
HOM CBSI3U C M3JI0KEHHEM PEKOMEHIalUi 110 Iepexoly padoThl KaApOBBIX CIYKO OT Tpaau-
[IUOHHBIX (DOPM K COBPEMEHHOMN CHCTEME YIPABJICHHS IMEPCOHATIOM U OCHOBAMU TPYIOBBIX
OTHONIEHUH paboToparenss U pabOTHHKA B COOTBETCTBHH C TPYIOBBIM KoaekcoMm Poccuii-
ckol (penepanumu.

2 Mecro mucHMIUIMHBI (MOAYyJsl) B CTPYKType 00pa3oBaTelNbHON IMPOrpaMMbl
MOATOTOBKHM OakasiaBpa (MarucTpa, CreryuaimucTa)

Jucnuminza «KaapoBoe Aea0npou3BOACTBO U apXMBBI JIOKYMEHTOB M0 JIMYHOMY COCTa-
BY» SIBJISIFOTCA: U BXOAUT B 0a30BYI0 4acTh OJi0Kka 1 0Opa3zoBaTenbHOI NporpaMmBl.

Jlis u3yyeHus: JUCHUILIMHBI HEOOX0AMMBbI 3HaHUs (YMEHUs, BIaJeHus ), chopMUpOBaHHbBIE
B pe3y/bTaTe M3y4YeHUs TAKUX TUCHMIUIMH Kak «OpraHu3alus U TEXHOJOTHs JTOKYMEHTAllUOH-
HOTO oOecrieyeHus yrpaBieHus», «CoBpeMeHHasi OpraHu3alus TOCYAapCTBEHHBIX YUPESKICHUN
Poccun», «KoHpuneHuaapHoe IeI0NPOU3BOJACTBOY», «JlOKyMEHTAIllMOHHOE obecrieueHue ap-
XMBHOTO Jiefla U MHPOpMannoHHOH cdeprl B PO», «/lokyMmeHTanmoHHOEe OOecredeHne Tpyao-
BBIX OTHOLICHUH B PD».

3HaHus (YMEHHS, BIAJCHMS), MOITYYEHHbIE NMPU U3YYEHUU JAHHOW AMCLUMILUIMHBI OyIyT
HEOOXOAUMBI Ul M3yYeHHs TaK TUCHMIUIMH, Kak «ApXMBBI IO JMYHOMY cocTaBy», «llepco-
HaJIbHbIE IaHHBIE U UX JOKYMEHTUPOBAHUEY.

3 Komnerenuun ody4aromerocsi, GopMupyemMblie B pe3yJibTaTe 0CBOCHUS
AUCHUILUIMHBI (MOYJIs) M IVIAHMPYeMble pe3yJbTaThbl 00y4eHust

B PE3YIbTATC OCBOCHUSA NUCHUIIIINHBI (MOI[y.]'IH) «KaapoBoe Ie10npon3BOACTBO U APXHUBBI
JOKYMCHTOB 110 JIMYHOMY COCTAaBY» SABJIAIOTCA: U 06y11a101111/1171c;1 JOJIDKEH O6J'IaI[aTB CJICOYyrOIiun-
MU KOMIICTCHIUAMM

CrpykTypHBII
JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs

KOMIIECTECHIIU U

OK-10- ¢cnmoco0HOCTBIO K HCNOJIb30BAHMIO OCHOBHBIX METO/10B, CIIOCOO0B M CPEACTB MO-
JIy4eHHs1, XpaHeHHUs1, nepepadoTku HHGpopManuu

3HaTh OCHOBHBIE TTOHSTHSI METOJ/IOB, CITOCOOOB M CPEJCTB IMOJyYCHHS, XPAaHCHUSI, T1e-
pepaboTku HHOpMaIIH

YMerb MIPUMEHSTh METO/IbI, CIIOCOOBI M CPECTBA MOJTYUYEHUs, XpaHEHUS, IepepadOTKI
nHopMaluy B 00JIACTH KaJJPOBOTO JAEJIONPOU3BOICTBA M APXUBHOTO Jefa,

Brnaners CIOCOOHOCTBIO BHEIPSITh METO/IBI, CIIOCOOBI M CPEACTBA MOTYUCHHSI, XPAHCHUS,
nepepaboTku nHGOpPMAIUU B 00JIACTH KaJPOBOTO JEITONPOU3BOICTBA U ApXHUB-
HOTO Jie1a MpodecCHOHATBHON IeATeIhHOCTH

ITK-1- cioco0HOCTHI0 IPUMEHATH HAYYHbIE METO/AbI IIPH UCCICA0BAHUN 00BEKTOB MPO-
(eccHoHAILHOM 1eSITEJIbHOCTH

3HaThL Hay4YHBIC MCTOJLI B o0Jractu JOKYMCHTOBCACHUA U JOKYMCHTAIUOHHOT'O
obOecreyeHus YIIPaBJICHUA, HAYYHBIX MCTOAO0B UCCJIICAOBAHUA COLIMAJIBHBIX CHU-
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CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIIUU
CTEM.
YMers MPUMEHSTH HayYHBIE METOJIbI B 00JIACTH IOKyMEHTOBEJICHUS U JIOKyMEHTAIIH-
OHHOI'0 00ecreueH!s! YIpaBIeHUs
Brnaners HaBbIKAMU IIPUMEHEHHUS HAYYHBIX METOJIOB B 00JIaCTH TOKYMEHTOBEJCHUS U

AOKYMCHTAIIMUOHHOTO obecrieueHus YHpaBJICHUA; HABbIKAMU COUOJIOTMYCCKUX

I/ICCJ'IGIIOBaHI/Iﬁ IMPUMCEHHUTCIIBHO K TOKYMCHTOBCACHUIO 1 apXHUBOBEACHUIO

IIK-5- B1anenn
nevyeHus ynpas

€M TCHIACHUUAMMU Pa3BUTUSA I/IH(l)OpMaIIHOHHO-I[OKyMeHTaIII/IOHHOFO H odec-
JICHHUA APXUBHOI'0 J1€J1a

3HaTh

OCHOBHBIC TEHACHLUHU Pa3BUTUS MH()OPMAIMOHHOIO M JIOKYMEHTAIL[MOHHOI'O
o0ecrieyeHrs yIpaBIIeHNs], 8 TAK)KE apXUBHOTO JIeNa

YmeThb MIPUMEHSITh U3YYCHHBIC TEHCHIINH pa3BUTHUSA nH(GOPMaIMOHHO-
JOKYMEHTAIMOHHOTO W O0CSCIICUCHUS YIIPABIICHUS apXUBHOTO jelia B mpodec-
CHOHAJILHOU JeSITeNbHOCTU

Brnanets TEHJCHIMSIMH Pa3BUTHUS HWH(DOPMAIIMOHHO-TOKYMEHTAIMOHHOTO U olecreue-

HUsl YIPABJICHUS apXHUBHOIO JIeJa

ITK-6- cnnoco0HOCTHI0 AaHAJIM3UPOBATH CUTYAIMIO HA PhIHKE HH(OPMAIMOHHBIX POIYKTOB
U YCJIYT, 1aBaTh IKCINEPTHYI0 OLIEHKY COBPEMEHHbIM CHCTEMAM 3JIEKTPOHHOT0 JOKYMEHTO-
000poTa M BeleHUsl )JIEKTPOHHOI0 apXHBa

3HaThb MH(OpPMaIMOHHbIE TPOAYKTHI IIpejlaraéMble Ha BHYTPEHHEM U BHELITHEM
pbIHKE, coBpeMeHHble COJl 1 371€KTpOHHBIE apXUBbI Ha BHICOKOM YPOBHE BOC-
NIPOU3BEJICHNS U OOBSICHEHUs HHPOPMALIUU

YMerb PUMEHATH HH(POPMAIIMOHHbIE TPOAYKTHI IIpe/laraeMble Ha BHYTPEHHEM U
BHEIIHEM pBbIHKE, coBpeMeHHble COJl 1 AIeKTPOHHbBIE apXUBBI

Bianers IpUeMaMH aHaJIN3a CUTyalluy Ha phIHKE MH()OPMALMOHHBIX MPOYKTOB U

YCIIYT, 1aBaTh KCIEPTHYIO OIICHKY COBPEMEHHBIM CUCTEMaM SJIEKTPOHHOTO
JIOKYMEHTO000pOTa U BEACHHSI DJIEKTPOHHOTO apXHBa

ITK-8- cnnoco0HOCTHI0 AaHAJIM3UPOBATH IEHHOCTH JOKYMEHTOB C LeJIbI0 HX XPaHeHHUs!

3HaTh BCE TaIbl SKCIEPTU3HI IICHHOCTH IOKYMEHTOB, B IPETIOMJICHUHN Ha CHEIU(U-
Ky XpaHEHHS JOKYMEHTOB

YMmeTh aHAJIM3UPOBATh JOKYMEHTHI HA IPEIMET UX IKCIIEPTU3bI U JIS MTOCIEAYIOLErO
WX XpPaHCHHUS

Bnanets METOJIaMU SKCIEPTHOM OLEHKU JOKYMEHTOB C LENbI0 UX, MOCIEIYIOIIEro Xpa-

HCHUA

IMK-10 - B1ageHneM NPUHIHNIAMHA U METOaMM CO3aAHHUS CIIPABOYHO-HH(POPMAITHOHHBIX

CPeACTB K 10Ky

MCHTaM

3HaTh

OIpeJiesIeHUe CIIPaBOYHO-UH(OPMAIIMOHHBIX CPECTB K JJOKYMEHTaM; IPUHIIH-
Il ¥ METO/JIbI CO3JJaHMsI CIPAaBOYHO-MH(YOPMAIIMOHHBIX CPEJCTB

YMern IMPUMCEHATHh IPUHOUIIBI U METOJbI CO3AaHUA CHpaBO‘IHO-I/IH(i)OpMaHI/IOHHI)IX
CpCACTB K NIOKYMCHTaM B HpaKTHqCCKOﬁ ACATCIIbHOCTH
BJ'Ia}IeTB IMpUHOHUIIaAMHU U METOJaMH CO3JaHNA Cl'[paBOqHO-I/IH(i)OpMaHI/IOHHI)IX CpEACTB K

JOKYMCHTaM,

ITK-20- cnoco0HOCTHI0 HCI0JIB30BAThH MPABUJIA OPraHU3alUM BCeX ITANOB PadoThI € JOKY-
MEHTaMH, B TOM YHCJIe aDXHBHBIMH J0KYMEHTaMH

3HaTh MpaBUJIa OPTAaHU3AIMH BCEX ITAMOB PA0OTHI JOKYMEHTAMH, BKIIIOUAsl apXUBHBIC
JIOKYMEHTBI
YmMmeThb MCIOJIb30BaTh MIPAaBHJIa OPTaHU3AlMH BCEX 3TANOB padOThI ¢ JOKYMEHTAaMH, B

TOM YHUCJIC APpXHMBHBIMU NOKYMCHTAMU




CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIIUU
Brnaners CIOCOOHOCTBIO MCIIOJIb30BaHMS ITPABUJI OPraHU3alMy BCEX HTANOB paboThI €

JOKYMCHTAaMM, B TOM YHCJIC APXHUBHBIMU JOKYMCHTAMUN

IIK-21- BaaieHHeM HAaBBIKAMM COCTABJIEHHSI OMUCeli eI, MOATr0OTOBKH JieJI K nepeiaye B
apXMB OPraHM3alMHU, TOCY1APCTBEHHbIN HJIH MYHHIHNAJILHBII apXUB

3HaTh MOHSATHE OMHUCH JIeTIa, MEXaHU3M MOATOTOBKHU Mepeaauu JIeJ B apXUB OpraHu3a-
1M1, TOCYAAPCTBEHHBIN UM MYHUIIUTIATbHBINA apXUB

YMmetb COCTABJISITH OMKCH JIEJ IJIsl MOATOTOBKHU K Iepeiaye B apXUB OpraHU3alluu,
rOCy/IapCTBEHHBIN WJIM MyHUIIMIIAJLHBIN apXUB

Brnanets HaBbIKaMU COCTAaBJICHMsI OMUCEH J1eJ1, MOATOTOBKH eI K Iepeiaye B apXuB Op-

TraHHU3aluu, FOC}’I[&pCTBCHHBIfI N MyHHHHHaHBHBIfI ApXUB

IMK-22- cnioco0HOCTHI0 NPUHUMATH YYacTHe B padoTe M0 NPOBeIeHUI0 IKCIePTH3bI LIEHH 0-

CTH

3HaTh ITOHSATHE YKCIIEPTU3BI HEHHOCTU JOKYMEHTOB

YMers IIPOBOJIUTH IKCIEPTU3Y LIEHHOCTU JOKYMEHTOB

Buaners METOAAMH IIPOBEIECHHUS SKCIIEPTU3BI LICHHOCTH JOKYMEHTOB Ha BBICOKOM

YpPOBHE

IIK-24- BaajeHHueM HaBBIKAMH OPraHU3aIHU CIPABOYHO-TIOUCKOBBIX CPEACTB U HCIOJIb-
30BaHUSI APXUBHBIX JOKYMEHTOB

3HaThb MOHATHUC CIIPABOYHO-IIOMCKOBBIX CPEACTB,; ApXUBHBIX TOKYMCHTOB
YMeTh OpPraHHU30BbBIBATH CIPABOYHO-IIOMCKOBLIC CPEACTBA B OpraHU3alluAX
Bnagerts HaBbIKaMU OpTaHHU3aln CIIPABOYHO-IIOMCKOBLIX CPEACTB U UCII0JIb30BAHUA

APXUBHBIX JTOKYMCHTOB

ITK-26- B1ajeHneM HaBbIKAMH 00pa00TKH JOKYMEHTOB HA BCEX ITaNax J0KyMEHT0000po-
Ta, CHCTEMATH3AIMH, COCTABJIECHUSI HOMEHKJIATYPHI J1eJ1

3HaTh

TCOPCTUYCCKUX MOAXO0A0B U OCHOBHBIX ITPUHIIUIIOB U METOJ0B ynopsaao4e-
HUA JOKYMCHTOB, TIIOPpsAJIKa OpraHn3aliiy JOKYMCHTOB B KOMIIJICKCHI

YMmern

AHAJIIM3UPOBATH COCTAB HNOKYMCHTAIIMKU OpraHHU3allii B COOTBCTCTBUH C YCTa-
HOBJICHHBIMH Tpe60BaHI/I${MI/I; PCAIN30BaATE HA MPAKTUKE YIIOPAAOYCHUC KOM-
IICKCOB JTOKYMCHTOB U I/IHq)OpMaI_II/IOHHBIX IIOTOKOB B COOTBCTCTBUHU C YCTa-
HOBJICHHBIMH MCTOJaMH U IIpUEMaMU; O6pa6aTI>IBaTI> JOKYMCHTBI Ha BCEX O3Ta-
max I[OKYMCHT006OPOT3, CUCTCMATU3UPOBATL U COCTABJISITb HOMCHKIIATYPY
JCII.

Bnanets

MPUHIIMIIAMA U METOJaMH YIIOPSAOYEHUS COCTaBa JOKYMEHTOB U MH(OpMAIIU-
OHHBIX TIOKa3aTeJiel; HaBbIKaMHu 00pabOTKH TOKYMEHTOB Ha BCEX dTamax Jo-
KYMEHTO000pOTa; HaBBIKaMH cO0pa, 0000IIeHHsI, CHCTEMATH3AI[UN U aHaIHn3a
(haKTUYECKUX TAaHHBIX; HABBIKAMHU COCTABJIECHUS HOMEHKIIATYPHI JCII.

IMK-27- ¢cniocoOHOCTHI0 MPUHUMATH YUacTHe B PadoTe 1Mo MPOBeIeHUI0 IKCNEPTU3bI LIEHHO-

CTH JOKYMCHTOB

3HaTh IMOHATHUEC SKCIICPTU3BI HEHHOCTH JOKYMCHTOB
YMeThb IMPOBOAWTE SKCIIEPTHU3Y HEHHOCTH NOKYMCHTOB
BJ'Ia,I[eTB METOAaMHU MMPOBECACHUA SKCIICPTU3BI IECHHOCTH JOKYMCHTOB Ha BBICOKOM

YpOBHE

JIIK-3- 3HaHHEeM OCHOB TPY/0BOIr0 3aKOHOJATe/IbCTBA, IPABHJ M HOPM OXPaHbI TPyAa

3HaTh

OCHOBHBIE ITOHATHS B 00JIACTH TPYAOBOTro npaBa P®, a Takke nmpaBmil 1 HOPM
OXpaHbl Tpyaa




CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHIINHU
YmMmets IIPUMEHATH OCHOBBI TPYI0BOI'O 3aKOHO/IATENbCTBA, IMPABUIIA U HOPMBI OXpa-
HBI TpyJ1a B IpOo(eCCHOHATHLHON M MPAKTUYECKON IEATEIbHOCTH
Bnanets 3HaHueM ocHOB TK P®, a Tak jxe mpaBuiI 1 HOPM OXpaHbl TPy/a

JITK-5- ¢cmocoOHOCTHIO K COOTI0IEHUI0 TPeOOBAHUI K OPraHU3alui KaJPoBoro JeJ0Mpo-
HU3BO/ICTBA U JIOKYMEHTHPOBAHMIO TPY/IOBbIX OTHOLIEHHUI, XPAHEHUI0 JOKYMEHTOB 10 JIUY-

HOMY COCTaBY

3HaTh

MIOHATHE OpraHU3aluyu KaJpoBOro JEIONPOU3BOJACTBA U JOKYMEHTUPOBAHUE
TPYJIOBBIX OTHOILICHU

Ymers co0uro1aTh TpeOOBAaHUS K OpraHU3alMy KaJpoBOro AeJI0IPOU3BOICTBA U J0-
KYMEHTHPOBAHHIO TPYAOBBIX OTHOIIECHUH
Buaners METOJIaMHU OPTaHM3ALMK KaJIpOBOro ACIONPOU3BOICTBA




4 CTpyKTYypa M coJeprkaHue TUCUUIIMHBI (MOxyJsl) (1Jis1 3204HOH GopMbI 00yUeHH)

OO111ast TPYI0EMKOCTh JTUCIUILTAHBI COCTABISCT 6 3aUeTHBIX eAuHuUI] 216 akai. 4acoB, B TOM YHUCIIC:
— KOHTaKTHas pabota — 13 akax. 4acos:
— aymutopHas — 10 akax. 4acos;
— BHEAyJHWTOpHAs — 3 aKajl. 4acoB
— camocTtosTenbHas padora — 190,4 akan. yacos;
— MOJATrOTOBKA K dK3aMeHy — 8,7 akaj. yaca (OCTaBUTh MPU HAJTHMYUH SK3aMEHA)
— TMOATOTOBKA K 3a4ery — 3,9 akaj. 4aca (OCTaBHThH NPU HATUIHH 3a4ETa)

AynutopHas
KOHTaKTHas paboTa

B aKaJl. yacax o
( ) Bua camocrosaTenbHOU

paboThI

Pasgnen/ tema
JIACHATLIUHBI

Kypc

3aHATUA
3aHATUS

JICKIHH
nmabopar.
Oota (B akaJ. Jacax)

CamMocTosTenpHas pa-

MPaKTHY.

@dopMa TeKylero KOHTPOJIs
YCIIEBAEMOCTH U
MIPOMEXKYTOUYHOU aTTECTALUH

Kox v cTpyKTypHBIT
3JIEMEHT
KOMIIETEHIIN U

1. Pa3nen. CocTtaB U BHABI KaApoOBBIX 10-| 4
KYMEHTOB

o
N
N
(o]

1.1. Tema Ponp kaapoBeix pokymeHntoB B| 4 | 0,2 N3ydenne 0OCHOBHOM U TIONIOJIHU-
PELIEHNH 3a/1a4 10 YIPABJIEHUIO IIEPCOHAIIOM TEJIbHOM JINTEPATYPHI 110 TUCIU-
IJIMHE, KOHCIIEKTA JICKIIHI

Brimmonnenue Tecra k pazneny
1, X.p., UTOTOBBI TeCT

TIK-5, JIK-3
MK-26, IIK-24
MK-22, IIK-21
MK-20, MK-10
K-8, TIK-6
IK-5, IIK-1
OK-10-3yB

1.2. Tema HopmaTtuBHO-MeTOIMUECKUE MaTe-| 4 0,2 0,2 2,6 N3yueHnne oCHOBHOM U JJOTIOJHU-
pHaJIbI, pPEerJaMeHTHPYIOIHE PadoTy ¢ Kaj- TEIBHOU JIUTEPATYPHI 1O JAUCITH-
POBBIMHU JIOKYMEHTAMH IUIMHE, KOHCIIEKTA JIEKIHH

Brmonnenune Tecra k paszneny
1, X.p., UTOTOBBIN TECT

TIK-5, ATK-3
IIK-26, IIK-24
IK-22, IIK-21
MK-20, TK-10
IIK-8, IIK-6
IIK-5, IIK-1
OK-10-3yB

1.3.Tema OpranuzanuonHo-| 4 0,2 0,2 2,6 V3y4yeHre OCHOBHOM | JIOTIOTHH-
pacriopsiMTeabHast JOKYMEHTAIUs, HCIOJb- TEJILHOM JIUTEPATYPHI IO AUCIU-
3yeMa$[ B ACATCIBbHOCTHU Ka)lpOBBIX CJ'IY)K6 IIJIMHE, KOHCIICKTAa HeKHI/II\/’I

Brimonnenue Tecta k pazneny
1, X.p., UTOTOBBIN TECT

IIIK-5, AIIK-3
MK-26, TIK-24
MK-22, K-21
MK-20, MK-10
K-8, NK-6



http://newlms.magtu.ru/mod/page/view.php?id=299248
http://newlms.magtu.ru/mod/page/view.php?id=299248
http://newlms.magtu.ru/mod/page/view.php?id=299249
http://newlms.magtu.ru/mod/page/view.php?id=299249
http://newlms.magtu.ru/mod/page/view.php?id=299249
http://newlms.magtu.ru/mod/page/view.php?id=299250
http://newlms.magtu.ru/mod/page/view.php?id=299250
http://newlms.magtu.ru/mod/page/view.php?id=299250

1
AynutopHas s *c;é\ J_En
KOHTaKTHas pabora| & 9 =S
-
B aKaJ. yacax . dopma TEKyIIEro KOHTPOJIS % £ =
Pasnesn/ rema 2, ( ) 2 5 Bun camocrositenpHOM p Y p g 5o
> U < YCIIEBAEMOCTHU U > s 8
JIMCIUTLTHHBI < | o = paboTsI N 823 0
= | 55|22 3 IIPOMEXKYTOUHOM aTTecTauu | & = =
= ™
g | &Rl & o = ST
2 |8 Z|E2| 2¢8 = 2
2 | s 3| &g 25 S
s 9 =@ @) O =~
TIK-5, TIK-1
OK-10-3yB
1.4. Tema OcHOBHBIC JOKYMEHTHI 10 gu4Ho-| 4 | 0,2 0,2 2,6 W3y4yeHne OCHOBHO# U onoiHu- |Beimonnenue Tecta k pazmeny ﬁg“zé’ gg‘;ﬁ
My COCTaBy, PETYJIHPYIOLIME B3aHMOOTHO- TENLHOM JIUTEPATYPHI 10 AUCIHK- |1, K.p., HTOTOBBIMA TECT K-22, TK-21
LIEHHS] IPEANPHUATHI ¢ pabOTHUKAMU IUIMHE, KOHCIIEKTA KLU gﬁ_goh glg—lo
TIK-5, NK-1
OK-10-3yB
1.5. Tema JlokymeHTHI 110 paboTe ¢ mepcoHa- 0,2 0,2 2,6  |V3y4eHune OCHOBHOM M JONOJHU- |Boimonnenue Tecra K pasaeny ﬁﬁ%g 151"131;43
JIOM TENBHOM JIUTEPATYPHI 1O AUCIH- |1, K.p., HTOTOBBIMA TECT TK-22, TK-21
[UIMHE, KOHCIIEKTA JICKIIUN TIK-20, IK-10
K-8, [K-6
TK-5, MK-1
OK-10-3yB
Hroro no pasneny 4 Boinonnennsiii tect Nel,
4acTh K.p, HTOTOBBIA TECT
2. Pazaen CocraB u odopmueHue Aoky-| 4
MEHTOB TIpH TpHeMe Ha pabory. ITopsmok
MOJITOTOBKH TPUKA30B 10 JTHYHOMY COCTaBY
1 0(OpMIIEHHE JTHYHBIX KapTOYEK
2.1. Tema J[loxymentupoBanue mporecca| 4 | 0,2 0,2 2,6 |M3ydyeHme OCHOBHOW W JIOTIONHH-|BBITIOTHEHWE TMPAKTUYECKOTO ﬁ?{l‘zg I}‘{}‘(“zi
noj0opa repcoHaia B OpraHu3anuu TENBHON JIMTEpATyphl MO IHMCIH-|3amaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUH Tecta K pasmeny Ne2, k.p., gg‘go' H];‘I‘clg
UTOTOBBIA TECT, K.p., UTOTO-|OK-5 — MK-1
BBIN TECT OK-10-3ys
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2.2. Tema Ycnosus Tpynoycrpoiictea B op-| 4 | 0,2 0,2 2,6  |M3yueHue OCHOBHOIl U AOMNOJHU-|BpIoIHEHNE NPaKTHYECKOTO ﬁg“zg Igg‘ﬁ
TaHHU3AIIIO TENLHON JIMTEPATyphl 1O IHMCIH-|3amaHuss Nel W BBIOJHEHHE |nK-22, MMK-21
IUIMHE, KOHCIIEKTA JIEKLIUH Tecta K pasmeny Ne2, K.p., gﬁ:gov “II[‘I'Cl_g
WUTOTOBBIN TECT nK5,  NK-1
OK-10-3yB
2.3. Tema TpeOoBanus k kBamudukamuu co-| 4 | 0,2 0,2 2,6 |3yueHHe OCHOBHOIl W JOMOJHU-|BbIOJHEHUE NPAKTHYECKOTO ﬁ?cKzg I1[1I1[<Kzi
UCKaTeIeH TEJILHOW JIUTEPaTyphl MO JTUCHH-|3anaHusi Nel W BBINOJHEHUE fK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUI tecta K pasmeny Ne2, k.p., gﬁ:go, H]%‘Klg
WUTOTOBBIN TECT nK-5,  TK-1
OK-10-3yB
2.4. Tema O0bsBneHue o0 OTKpbITOM BakaH-| 4 | 0,2 0,2 2,6 |M3yueHue OCHOBHOW W JOMOJNHH-|BBIMOTHEHHE MPAKTUYECKOTO ﬁ‘;“zg )31[171'(“22
cuu TENLHON JIMTEPATYphl 1O IHMCIHU-|3amaHiss Nel W BBIOJHEHHE |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI tTecta K pasmeny Ne2, k.p., gﬁ:gov "[‘l‘l'cl_g
HUTOTOBBIN TECT nK-5,  TK-1
OK-10-3yB
2.5. Tema basa qaHHBIX coMCKaTeneit 4 10,2 0,2 2,6 |M3yuenue OCHOBHOW W JIOMOJHHU-|BBINOIHEHHE MPAKTHYECKOTO ﬁ{l(KZGS ill{llcl‘zi
TEIBHOW JIMTEPATyphl 10 JMCIHM-|3amaHus Nel W BBINOJHEHHE|MK-22. MK-21
IUIMHE, KOHCTIEKTA JIEKIMI Tecta K pasmeny Ne2, k.p., ﬁﬁjﬁo’ H[lleg
UTOTOBBIN TECT NK5,  NK-1
OK-10-3yB
2.6. Tema [purnamenue Ha cobeceoBaHme 4 10,2 0,2 2,6 |3ydeHue OCHOBHOW W JOMOJHH-|BBIOTHEHHE MNPAKTUYECKOTO ﬁ‘;“zg )1112[<K2?1
TEBHOW JIMTEPAaTyphl 1O AWUCIH-|3amaHus Nel W BBIMONHEHWE|MK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUI tecta K pasumeny Ne2, k.p., EEZEO, "r‘l‘]'cl_g
HUTOTOBBIN TECT nK-5,  TIK-1
OK-10-3yB
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2.7. Tema YBenomiienue 06 orkasze B mpego-| 4 | 0,2 0,2 2,6 W3y4yeHne OCHOBHOW M OMOJHH-|BhBINONHEHHE MPAKTUIECKOTO ﬁg“zé’ %rl[g‘zi
CTaBJICHUU BAKaHCUU TENLHON JIMTEPATyphl 10 JHUCIHU-|3amaHiss Nel W BBIMOJHEHHE |nK-22, MMK-21
IUIMHE, KOHCIIEKTA JIEKLIUH Tecta K pasmeny Ne2, K.p., gﬁ'gov “II[‘I'Clg
UTOTOBBIN TECT K5,  TK-1
OK-10-3yB
2.8. Tema JIucr cobecenoBanus ¢ couckare-| 4 | 0,2 0,2 2,6 V3yueHre OCHOBHOM W JIOTOJIHU-| BBITIOJHEHHE MPAKTHYECKOTO ﬁﬁ%g I1[1[1[<K2?1
JIeM Ha OTKPBITYIO TO3HUIIUIO TENLHON JIUTEpATyphbl MO HMCIHU-|3aaaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIAH TecTa K paszeny Ne2 gﬁ-go, H#}‘clg
K5,  MK-1
OK-10-3yB
2.9. Tema Onenka kanaugara B mnporecce| 4 | 0,2 0,2 2,6 V3yueHre OCHOBHOH W JIOTIOJIHU-| BBITIOJTHEHHE MPaKTHYECKOTO ﬁ‘;“zg )31[{1'(“22
cobecenoBaHus TENLHON JIMTEPATYpPhl 110 OHUCIH-|3amaHuss Nel W BBIOJHEHHE |[K-22, MK-21
IUTHHE, KOHCIIEKTA JICKIHI tecta K pasmeny Ne2, k.p., gﬁ'gov "[‘l‘l‘clg
UTOrOBEIM TECT NK-5  TK-1
OK-10-3yB
Hrtoro 1o pasaeny 4 BeImmosiHEHHOE  TTPAKTHYECKOE
3aganre Nel ¥ BEITOTHEHHBIH
TecT K paszaeny Ne2, gacTs K.p.
UTOTOBBIN TECT
3. Pasnea Benmenwe TpyaOBBIX KHIKEK H 4
JMYHBIX J1e1 pabOTHUKOB. J[OKyMeHTHpOBa-
HHE JBIKEHHs mepcoHana. JIoKyMeHTHpOBa-
HHE OLEHKH JICITEIbHOCTH MepcoHaa
3.1. Tema IlpaBoBas ctopona obpamienust ¢| 4 | 0,2 0,2 2,6  |M3ydeHre OCHOBHOU ¥ JIONIONHHU- | BBIMOMHEHNE MTPAKTUYECKOTO ﬁ?(“zg #Ilg_l;f
TPYOBBIMU KHIKKAMH TENLHOM JINTEPATYPHI 10 AUCIK- |3a7aHust No2 U BBIIOJHEHHE | [K-22, MK-21
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IUIMHE, KOHCIIEKTA JIEKIMI Tecta K paszzeny Ne3, k.p., ﬁﬁ'ﬁo’n g}g-lo
WUTOTOBBIN TECT TIK-5, NK-1
OK-10-3yB
3.2. Tema Bezienue Tpy10BbIX KHUKEK 4 102 0,2 2,6  |/3ydeHne OCHOBHOM U JIOMIOJNHU- |BBIMOIHEHHE PAKTHYECKOTO ﬁ?cKzg 15111131;43
TENLHOM JINTEPATYPHI 10 AUCIU- |3a7aHust No2 U BBINIOJHEHHE | [K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKI[MI TecTa K paszaeny Ne3 K.p., uro- gﬁ'goh glé'lo
TOBBIN TECT TK-5, NK-1
OK-10-3yB
3.3. Tema Brigaua nybmukata tpynoBoii| 4 | 0,2 0,2 2,6 |M3yueHue OCHOBHOI U JAOMOJHU- |BBIMOIHEHNE MPAKTHYECKOTO ﬁ‘;“zg glr(";f
KHIKKH TENLHOM JIUTEPATYPHI 10 AUCIHU- |3agaHust No2 U BBIIIOJIHEHHE | [IK-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIHI Tecta K paszzeny Ne3 K.p., UTo- gﬁ-goh E‘é‘lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.4. Tema Odopmnenne Bknapima B Tpyao-| 4 | 0,1 0,1 2,6  |H3ydeHune OCHOBHOM M JOTIOJNHU- |BBIMOTHEHNE MPAKTUYECKOTO ﬁ{?‘zg f{l‘;”ﬁf
BYIO KHIKKY TEJBHOM JINTEPATYPHI [0 AUCIH- |3aaaHus Ne2 M BBITIOJIHEHUE  |MK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH TecTa K paszaeny Ne3 K.p., uTo- ﬁﬁiéo'n ﬂfglo
TOBBIN TECT TIK-5, NK-1
OK-10-3yB
3.5. Tema Brinaua tpynoBoit kHmkku Ha oc-| 4 | 0,1 0,1 2,6 |M3yueHue OCHOBHOM U JAOMOJHU- |BBIMOIHEHHE MPAKTHIECKOTO ﬁ‘;“zg 151“‘2‘;43
HOBaHWH YBOJBHCHHS PaOOTHHKA OpTaHH3a- TENLHOM JTUTEPATYPHI [0 AUCIH- |3amaHust Ne2 U BBIIOJIHEHHE | [K-22, MK-21
V1001 IUTMHE, KOHCIIEKTA JIEKIHH TecTa K paszeny Ne3 K.p., uTo- gﬁ'go'n g‘é'lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.6. Tema Yuer u xpanenue Tpynaoselx kuu-| 4 | 0,1 0,1 2,5 |M3yueHue OCHOBHOH U JOMNONHU- |BhINoIHEHNE MPaKTHUECKOrO ﬁ‘;“zg lﬁﬂg‘;ﬁ
KEK ¥ MX OJIAaHKOB TENLHOM JTUTEPATYPHI [0 AUCHH- |3agaHust No2 U BBIIOJIHEHHE | K-22, IK-21
IUTMHE, KOHCIIEKTA JIEKIH Tecta K pasjeny Ne3 K.p., uTo- gﬁ'goh g‘glo
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TOBBIi TECT TIK-5, ITK-1
OK-10-3yB
3.7. Tema ®opmupoBanue JIuuHbX jaen pa-| 4 | 0,1 0,1 2,5 |H3ydeHue OCHOBHOM M JOTIOJNHHU- |BBIMOIHEHUE TPAKTUYECKOTO ﬁg“zg 1511131;43
OOTHHKOB TEIBHOM JINTEPATYPHI [0 AUCHH- |3agaHus No2 U BBITIOIIHCHUE  |MK-22, MK-21
IUTMHE, KOHCTIEKTA JICKITHI Tecrta K pazzueny Ne3 k.p., uto- gﬁ'goh g}é-lo
TOBBIN TECT TIK-5, TIK-1
OK-10-3yB
3.8. Tema YcnoBus u nopsaok npenocrasine-| 4 | 0,1 0,1 2,5 |H3ydeHue OCHOBHOM M JOTIOJNHU- | BBIMOIHEHNE MPAKTUYECKOTO ﬁﬁ%g 151"131;43
HUSI OTITYCKOB, U UX OOpMIICHHUE TENbHOMW JINTEPATYPHI 10 AUCHH- |3a7aHus No2 U BBIMOIHEHHE  |M[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIAH TecTa K paszaeny Ne3 k.p., UTo- gﬁ‘go'n g‘é‘lo
TOBBIN TECT TK-5, NK-1
OK-10-3yB
3.9. Tema Pactopxenue Tpynosoro gorosopa| 4 | 0,1 0,1 2,5 |M3yueHue OCHOBHON U JOMNOJNHU- |BpInomHeHNE MPaKTHUECKOrO ﬁ‘;“zg glr(";f
n ohopMIIeHNE YBOJIbHEHHS paOOTHHKA TEIBHOM JINTEPATYPHI [0 AUCHH- |3agaHust No2 U BBITIOIIHEHHE  |[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKI[HI Tecta K paszzeny Ne3 K.p., UTo- gﬁ-goh E‘é‘lo
TOBBIN TECT TIK-5, NK-1
OK-10-3yB
Hroro no kypcey (1 cemectpy) 4 4 4 59,4 BeimosHeHHBIE BCe MTPaKTHYe- ﬁgl‘zg #Ilg_l;f
CKHe 3a[]aHusl, TECTHI K Pa3- |MK-22, MK-21
TK-20, TK-10
M, KOHTPOJIbHAS Ta U ’
AesaM, KOHTPO/IbHA pabora K5, TTK-6
UTOTOBBII TECT TK-5, MK-1
OK-10-3yB
IToaroroBka Kk 3a4ery 4 4 3,9 IIpomexyTouHas aTrecra-
uus (3a4er)
Ipuem 3a4era 0,7
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1. Pa3gen ApXuBBI JOKYMEHTOB IO JIMUHOMY| 4
COCTaBy
1.1. Tema OG1ME MONOXKEHUS 4 0,1 7,3 W3yueHre OCHOBHOHM M JIOTOJIHU-| BBITIOJHEHHE PAKTHYECKOTO ﬁ‘}?‘zg lflﬂr([gf
TENLHOM JIMTEPATyphl IO AMCIH-|3amaHust Nel U BBIIOJHEHHE | [IK-22, MK-21
[JIMHE, KOHCIIEKTA JIEKLIUMA Tecrta K pazueny Nel k.p., uto- Eﬁ'ﬁoh glg—lo
TOBBIM TECT K5, MK-1
OK-10-3yB
1.2. Tema Opranuzanusi paboThl ¢ KaapoBbl-| 4 0,1 7,3 V3yueHre OCHOBHOHM M JIOTOJIHU-| BBITIOJHEHNE PAKTHYECKOTO ﬁ‘;“zg gl‘;";f
MH JOKYMEHTaMH TENLHOM JIMTEPATyphl 1O IMCIH-|3agaHust Nel U BEIIOJIHEHHE | [K-22, IK-21
IUTHHE, KOHCIIEKTA JICKIHI Tecta K pazzaeny Nel k.p., ©To- gﬁ-goh E‘é‘lo
TOBBLIM TECT TIK-5, TIK-1
OK-10-3yB
1.3. Tema Homenknarypa 1en ciyxObl kaia-| 4 0,1 7,3  |M3ydeHune OCHOBHOI W JOIOJHU-| BhIMOTHEHNE MPAKTUUECKOTO ﬁ?cKzes #:(“;43
poB TEIBHOW JIMTEPATYPhl 10 JUCIH-|3anaHus Nel ¥ BBITIONIHEHUE  |MK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH Tecra K paszgeny Nel x.p., uto- gﬁ‘go'n g‘é‘lo
TOBBI TECT TK-5, MK-1
OK-10-3yB
1.4. Tema ®opmupoBaHue e 4 0,2 7,3 V3yueHre OCHOBHOHN M JIOTIOJIHU-| BBITIOJHEHNE PAKTHYECKOTO ﬁ‘;“zg lfﬂ;“éf
TEBHOW JIMTEPATYphl 1O JUCHH-|3amaHus Nel v BBITIONHEHHE  |mK-22, MK-21
IUTHHE, KOHCTIEKTA JICKIHi Tecta K pazzgeny Nel k.p., ©To- gﬁ'goh g‘glo
TOBBIN TECT TK-5, TK-1
OK-10-3yB
1.5. Tema O6paboTka jen Mo JUYHOMY co-| 4 0,1 7,3 |M3yuenue OCHOBHOWM M JIOTOJIHH-|BBINOIHEHNE PAKTHYECKOTO ﬁ?{“zg gllg_l;f
CTaBy TEIBHOM JMTEPATYPHI 10 JUCIH-|3anaHus Nel ¥ BHIIONIHEHHE  |mK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUIH tecra K paszgeny Nel x.p., uro- |HK-20, TIK-10
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1.6. Tema CocraBicHHE OMHUCEH 4 0,2 7,3 |M3yuenue OCHOBHOM M JOMOJHU-|BbINOJHEHHE MPAKTHYECKOTO ﬁg“zg I1[1I1[<K2431
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TENBbHON JIUTEpaTyphbl MO IHMCIHU-|3anaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH Tecra K paszgeny Nel k.p., uro- gg‘go' H#{clg
TOBBIN TECT nK-5,  TK-1
OK-10-3yB
1.8. Tema IloaroroBka MOKYMEHTOB To Jnd-| 4 0,1 7,3 M3yueHre OCHOBHOHM W JIOTIOJIHU-| BBITIOJTHEHHE MPaKTHYECKOTO ﬁ‘;“zg )31[{1'(“22
HOMY COCTaBY JUIS ClIa4d B apXHB TENLHON JIMTEPATYpPhl 10 AHUCIH-|3amaHiss Nel W BBIOJHEHHE |[K-22, MK-21
IUTMHE, KOHCTIEKTA JICKIHi Tecta K pasgeny Nel x.p., nro-| {20, TEA0
TOBBIM TECT NK5 — IK-1
OK-10-3yB
Hroro 1o pasaeny BeImoHEHHOE  TIPAKTHYECKOE
3aganue Nel W BBIIOJTHEHHBIN
TecT K pazaeny Nel k.p., uto-
TOBBIN TECT
2. Pazmen  Opranuzanmsi xpaHeHus nen| 4
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2.1. Tema IToaroroBka KaJpoBBIX NOKyMeH-| 4 0,1 7,3  |M3yueHre OCHOBHO# W JOMOJHHU-|BbIOIHEHHE MNPAKTHYECKOTO ﬁg“zg %‘}(Kz'j
TOB K apXWBHOMY XPaHCHHIO. JKCIEpTHAs TEIBHOW JIMTEPATyphl 1O AWUCIH-|3amaHuss Ne2 © BBINOIHCHUE|MK-22. MK-21
KOMUCCHS IUTMHE, KOHCIICKTA JICKIIHH TecTa K pazueny Ne2 k.p., UTO- gﬁ'gov “II[‘I'clg
TOBBII TECT nK5,  NK-1
OK-10-3yB
4 7,3 W3ydyeHne OCHOBHOW M JIOMOJHHM-|BBINONIHEHHE MPaKTHIECKOTO ﬁ{?‘zg I1[1I1[<K2?1
2.2. Tema Odopmiuenue nen TENbHOW JIMTEpPaTyphl MO AMUCIH-|3anaHus Ne2 U BBINOJIHCHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUI TecTa K paszgeny Ne2 K.p., HTO- gﬁ-go, H#}‘clg
TOBBIN TECT nK5,  OK-1
OK-10-3yB
2.3. Tema Ilepenaua nen Ha apxupHoe xpa-| 4 0,1 7,3 |W3ydenne OCHOBHOI M JIONONHH-| BBINONHEHHE MpaKTHYecKkoro|AMKS. MMk
HEHHE TENBHOW JIMTEPATyphl 1O AWUCIH-|3amaHuss Ne2 H BBINOIHCHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI Tecta K paszgeny Ne2 K.p., HTO- gﬁ'gov "[‘l‘l‘(lg
TOBBII TECT nK-5,  TK-1
OK-10-3yB
2.4. Tema CoxpaHHOCTB JIET 4 0,1 7,3 |Usydenne ocHOBHOIH 1 fononHu-|BeimonHenne mpaxrideckoro MK S K3
TEIBHOW JIMTEPATyphl 110 JMCIM-|3aiaHus Ne2 W BBINOJHEHUE|K-22. MK-21
IUTHHE, KOHCIIEKTA JICKI[HIt TecTa K pasgeny Ne2 k.p., uro-|{IK-20. TIK-10
TOBBII TECT NK5,  NK-1
OK-10-3yB
2.5. Tema Knaccuduranus nen 4 0,1 7,3 |Usyuenue OCHOBHOH 1 fononHu-|BbinonHenne npaxrudeckoro ANKS, QLS
TEJBHOW JIMTEpPATyphl 1O IWCIHM-|3adaHus Ne2 W BBIMOIHCHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUI Tecra K paszgeny Ne2 K.p., HTO- EE-EO, "r‘l‘]'clg
TOBBII TECT nK-5,  TIK-1
OK-10-3yB
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2.6. Tema Yuer nen 4 0,1 7,3  |3yueHue OCHOBHOW W JOMOJNHH-|BBINOIHEHHE MPAKTUYECKOTO ﬁg“zg Igg‘ﬁ
TENLHON JIMTEPATyphl 1O IHMCIHU-|3amaHiss Ne2 W BBIMOJHEHHUE |[K-22, MMK-21
IUTMHE, KOHCIICKTA JICKIIHH TecTa K pazueny Ne2 k.p., UTO- gﬁ'gov “II[‘I'Clg
TOBBII TECT nK5,  NK-1
OK-10-3yB
2.7. Tema CripaBOYHBI# anmapat 4 0,1 7,2  |V3yueHue OCHOBHOM M JIOMOJIHHU-|BhINOJHEHHE MPAKTHYECKOTO ﬁ?cKzg I1[1I1[<K2?1
TENLHON JIMTEPATyphbl MO IHMCIHU-|3ahaHiss Ne2 U BBIMOJHEHHE |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIAH TecTa K paszgeny Ne2 K.p., HTO- gﬁ-go, H#}‘clg
TOBBIN TECT nK5,  OK-1
OK-10-3yB
2.8. Tema YuerHas u crpaBo4Has JOKyMeH-| 4 01 7,2  |/3ydyeHune OCHOBHOH M IOINOJHU-| BBINONHEHHE NPaKTHUECKOTO ﬁ‘;“zg ISIcKzi
Tarus TENLHON JIMTEPATYphl 1O IHMCIU-|3amaHiss Ne2 W BBIMOJHEHHE |[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIHI Tecta K paszgeny Ne2 K.p., HTO- gﬁ'gov "[‘l‘l‘(lg
TOBBII TECT nK-5,  TK-1
OK-10-3yB
2.9. Tema XXKypHaibl 1 KHUTH 1O y4eTy Kana-| 4 0,1 7,2  |3ydeHune OCHOBHOI M JOMOJHU-|BpIoTHEHNE NPaKTHYECKOTO ﬁﬁ“zg £1l1[11<K2?1
poB TEIBHOM JIMTEPATyphl 10 JWCIHM-|3aaHus Ne2 M BBINOJHEHUE|MK-22. MK-21
IUTHHE, KOHCIIEKTA JICKIIUH Tecta K pasgeny Ne2 k.p., uto-|{IK-20. TK-40
TOBBII TECT NK5,  NK-1
OK-10-3yB
2.10. Tema OdopmiieHne aKToB U mo3apasu-| 4 0,1 7,2  |V3yueHue OCHOBHOHW M JIOTOJIHU-|BBIOJHEHHE MPAKTHYECKOTO ﬁ‘;“zg )1112[<K2?1
TENBHBIX ITHCEM TENLHON JIMTEpATyphl 1O IHMCIHU-|3amaHiss Ne2 W BBHIMOJHEHHUE |[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIHI Tecra K paszgeny Ne2 K.p., HTO- 25-50, "r‘l‘]'clg
TOBBII TECT nK-5,  TIK-1
OK-10-3yB
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

1. TpaagnuuoHHBbIe 00pa3oBaTeJbHbIe TEXHOJOIMH OPUEHTUPYIOTCS Ha OPraHU3aLUI0
00pa30BaTeNbHOTO IpoLEcca, MPEANOIaralyo IpsMyl0 TPAaHCISILMIO 3HAaHUN OT IperojaaBa-
TeJIA K CTYINEHTY (IPEUMYIIECTBEHHO Ha OCHOBE OOBSCHHUTEIbHO-WIIFOCTPATUBHBIX METOJOB
oOyueHust). YueOHast AEATEIbHOCTh CTYJACHTa HOCHT B TaKUX YCJIOBHUSX, KaK MPaBHIIO, PEMpO-
JYKTUBHBIN XapakKTep.

®opMbl Y4eOHBIX 3aHATHI € HCIOJIB30BAHNEM TPAAHIUMOHHBIX TEXHOJIOTHIi:

HNudopmannonHas JeKIus — MocIe10BaTelbHOE U3JI0KEHNEe MaTepuaia B JUCIMILIMHAD-
HOU JIOTHKE, OCYIIECTBIIIEMOE MPEUMYIIECTBEHHO BepOAIbHBIMU CPEACTBAMU (MOHOJIOT TPEIo-
JlaBaTers).

Cemunap — Oecena mpenojaBaressi U CTYACHTOB, 00CYKICHUE 3apaHee MOJTrOTOBICHHBIX
COOOLIEHNH O KaXXJIOMYy BOIIPOCY IIaHA 3aHATUS C €IUHBIM Ul BCEX NMEPEYHEM PEKOMEH]ye-
MO 00513aTEIbHON U IOTIOJTHUTEIbHON JTUTEPATYPBHI.

[TpakTHdeckoe 3aHATHE, MOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUN M HaBBIKOB IIO
IPEJIOKEHHOMY aJITOPUTMY.

2. TexHoJsiornu npod;1eMHOro o0y4eHusi — opraHu3anus o0Opa30BaTELHOrO Ipolecca,
KOTOpasi TMPEAIOJIaraeT MOCTAaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/IaHUE y4EOHBIX MPOOIEMHBIX
CUTyalUH AJI1 CTUMYJIMPOBAaHUS aKTUBHOM I103HABATEJILHOM JEATEIbHOCTU CTYICHTOB.

®opMbl YU4eOHBIX 3aHATHH C HCIOJIB30BAHMEM TEXHOJIOTHIl TP00JIeMHOro 00y4eHHs:

[TpobnemHas neKuus — U3JI0KEHUE MaTepuaia, MpeAroaramplee IoCTaHOBKY Mpobiem-
HBIX U JUCKYCCHOHHBIX BOIIPOCOB, OCBELICHUE PA3JIMYHBIX HAYYHBIX MOJIXOJ0B, aBTOPCKUE KOM-
MEHTAapUH, CBSI3aHHBIE C PA3JIMYHBIMUA MOJEISIMU UHTEPIIPETALUU U3y4aeMOr0 MaTepHuaIa.

Jlextus «BaBoem» (OMHApHAS JISKIHS ) — U3JI0KEHUE MaTepuana B popMe TUATOTHIECKOTO
oOI1eHus IBYyX IpernojaBaTeniell (Hanpumep, peKOHCTPYKIMA AUaora npeacTaBuTene pazind-
HBIX HAYYHBIX LIKOJ, «Y4EHOI0» U «IIPaKTUKa» U T.IL.).

[TpakTyeckoe 3aHsATHE B (hOopME MPAKTUKyMa — OpraHu3alus y4yeOHOM paboThl, Hampas-
JIHHasl Ha pellleHue KOMIUJIEKCHOW y4eOHO-TIO3HaBaTeIbHOM 3ajaun, TpeOyrolle OT CTyAeHTa
IIPUMEHEHHUS KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U IPAKTUYECKUX HABBIKOB.

[TpakTHueckoe 3aHsATHE HA OCHOBE Kelc-MeTo/la — 00y4eHHEe B KOHTEKCTE MOJEIUPYEMOI
CUTYallU{, BOCTIPOU3BOSIIEH pealbHble YCIOBUS HAy4HOM, MPOU3BOJCTBEHHON, 00IIIECTBEHHON
nesitenbHOCTH. OOyuaronuecss JODKHBI MPOAHAIM3UPOBATh CUTYaLMIO, pa3oOpaThCsi B CYTH
npo0JeM, IpeJI0KUTh BOZMOXKHBIE PELIeHUs U BBIOpaTh Jyulee U3 HUX. Kelickl 6a3upyroTcs Ha
peasibHOM (aKTUYECKOM MaTepHase Wi K€ MPUOIMKEHbI K pealbHONW CUTyalUH.

3. rpoBble TeXHOJIOTMM — OpraHu3anus oOpa30BaTENbHOTO IMpOIecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMU MOJIEJIEN MTOBEACHUS B paMKax MPEAI0KEHHBIX CIIEHAPHBIX YCIOBHM.

®opMbI Y4eOHBIX 3aHATHI C HCI0JIb30BAHNEM MTPOBBIX TEXHOJIOTHIA:

VYyeOHas urpa — ¢popMa BOCCO3/1aHUS MPEAMETHOTO U COLIMAILHOTO COJIep>KaHus Oy yieit
npo¢eCCHOHATIBHON JEATEIbHOCTH CIELUANNCTa, MOJEIUPOBAHUS TaKUX CHUCTEM OTHOILIEHHIA,
KOTOpBIE XapaKTePHBI I ATOU AESITEIbHOCTH KaK 1I€JI0TO0.

JlenoBast urpa — MOZIETUPOBAHHUE PA3IMYHBIX CUTYallUd, CBA3aHHBIX C BBIPAOOTKON M MpHU-
HSITUEM COBMECTHBIX pEIICHHUH, 00CYXIEHHEM BOIPOCOB B PEKUME «MO3TOBOTO IITypMay, pe-
KOHCTpYKLUEH (YHKIIMOHAIBHOTO B3aMMOAECHCTBHS B KOJJICKTHBE U T.II.

Poneas urpa — uMuTanus WIKM PEKOHCTPYKIUS MOJENENH POJIeBOro MOBEACHUS B MPEJIO-
JKEHHBIX CLICHAPHBIX YCIOBHSX.

4. TexHOJIOTUH TIPOEKTHOr0 00y4YeHMs — OpraHu3anus o0pa3oBaTENILHOTO Ipoliecca B
COOTBETCTBUHM C aJTOPUTMOM IIO3TAIHOIO pPELICHHUS MPOOJIEMHON 3aJaud WM BBITOJTHEHUS
yueOHoro 3aaanus. [IpoekT npeanonaraeT COBMECTHYIO yu4eOHO-I103HABATEIbHYIO JESTEIbHOCTD
TPYMNIIbl CTYIEHTOB, HANPABJICHHYIO Ha BBIPAOOTKY KOHILIEIIINH, YCTaHOBIICHHE IIeJel U 3anad,
(OpMyYIHPOBKY 0KMJAEMbIX PE3yJbTaTOB, ONpPEAEICHNUE NMPUHLUIOB U METOAMK PELIEHUs I10-
CTaBJICHHBIX 33/1a4, IJIAHUPOBAHUE XOJa pabOThI, MOUCK JOCTYIHBIX U ONTUMAIBHBIX PECYpPCOB,
MOA3TANHYI0 PEeaTN3alMIo Iu1aHa padoThl, MPE3EHTALUIO PE3yIbTaTOB PabOThI, UX OCMBICIIEHUE U
peduKcuro.



OcHOBHBIE THIIBI IPOEKTOB:

HccnenoBaTenbCkuil MPOeKT — CTPYKTypa MpuOIMkeHa K GpopMaTy Hay4yHOIr'o McCieloBa-
HUS (JI0Ka3aTEeNbCTBO aKTyaJIbHOCTH TEMBbI, ONPEIeIeHue Hay9HOU MpoOIeMbl, mpenaMeTa 1 00b-
eKTa MCcCIIeI0BaHus, 1ieJied U 3aJja4, METO/10B, HICTOYHUKOB, BbIIBH)KEHUE TUIIOTE3bl, 0000111eHNe
pe3yJIbTaTOB, BEIBOBI, 0003HAYEHNE HOBBIX MPOOIIEM).

TBopueckuil NpoOeKT, Kak MpaBUIo, HE UMEET JeTaIbHO IPOPaOOTaHHOM CTPYKTYpHI; yueo-
HO-II03HABaTElIbHAs JEATEIBHOCTD CTYIEHTOB OCYIIECTBIISETCS B paMKaX PaMOYHOIO 3aJaHus,
HOJYUHSAACH JIOTUKE U MHTEpPEcaM Y4aCTHUKOB IPOEKTa, )KaHPYy KOHEYHOro pe3yibTaTa (rasera,
¢GmIbM, Ipa3AHUK, U3aHUE, SKCKYPCUs U T.I1.).

HMHpopMalnOHHBIN IPOEKT — yueOHO-1T03HABATEIbHAS AEATEIBHOCTD C SIPKO BBIPAXKEHHOM
IBPUCTHYECKON HANPaBIEHHOCTHIO (TMIOMCK, OTOOP M cHcTeMaTH3auus MHGOpMaIui 0 KaKOM-TO
00BEKTE, 03HAKOMJICHHE YYAaCTHHMKOB IIPOEKTa C 3TOM MHpopmMaiueil, ee aHanu3 u 00oO1IeHne
JUIS IPE3CHTAIMK O0JIee IUPOKOH ayTUuTOpHH).

5. UHTepakTHBHBbIE TEXHOJOIMU — OpPraHu3alus o0pa3oBaTeIbHOIO IMpolecca, KOTopas
[pelIoiaraéT akTUBHOE U HEJIMHEWHOE B3aUMOJICHCTBUE BCEX YYAaCTHHMKOB, JOCTHIKEHHE Ha
3TON OCHOBE JINYHOCTHO 3HAYMMOTO JJIs1 HUX 00pa3oBaTenbHOro pesynpraTta. Hapsny co cnenu-
IU3UPOBAHHBIMU TEXHOJOTUSMHU TAKOTO Poja MPUHLMUII UHTEPAKTUBHOCTU IMPOCIEKUBAECTCA B
OOJIBIIMHCTBE COBPEMEHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTUH. IHTepaKTUBHOCTD MOJpa3yMeBaeT
CyOBeKT-CyObEeKTHBIE OTHOILIEHHS B X0JI¢ 00pa30BaTEIBHOTO Mpolecca U, Kak cleacTsue, dop-
MHUPOBaHHUE CaMOPa3BUBAOLIEICS NH(OPMALIMOHHO-PECYPCHOM CpeIbl.

®opMbl y4eOHBIX 3aHATHI € MCIOJIb30BAHMEM CIENHAJIN3HPOBAHHBIX UHTEPAKTHB-
HBIX TEXHOJIOTHIi:

Jlexmst «0OpaTHON CBS3M» — JIGKIUS—TIPOBOKAIUS (M3JI0’KEHHE MaTepuaia ¢ 3apaHee 3a-
IUIAHUPOBAHHBIMU omnOkamn), nekuusi-Oecena, JEKUUA-TUCKYCCHs, JEKLUs-
MpeccKOH(pepeHIIns.

CeMmuHap-ucKyccusi — KOJUIEKTUBHOE 00CY)XJIEHHE KaKOoro-aubo CIOpPHOTo BONpoca, Mpo-
0J1eMbl, BBISIBJICHHE MHEHUH B TpyIie (MeXIpyIIoBON AUAJIOT, JUCKYCCUS KaK CIIOp-IUaJIor).

6. UHdopManmOHHO-KOMMYHHKAIIMOHHbIe 00pa3oBaTeIbHbIe TEXHOJOTHH — OpPraHu-
3a1Msi 00pa3oBaTENbHOIO MPOIECCa, OCHOBAHHAS Ha MPUMEHEHMM CHEUaIN3UpPOBAaHHBIX IMPO-
IPaMMHBIX CPeJl U TEXHUYECKUX CPEJICTB paboThl ¢ HHpOpMaLue.

@®opMmbl y4eOHBIX 3aHATUH C MCIOJIb30BAaHHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH:

Jlexuus-Bu3yanusanusi — M3JI0KEHUE COJIEP)KAHUS CONPOBOXKIAETCS Ipe3eHTauuen (ze-
MOHCTpale yueOHbIX MaTepualioB, MPEACTaBICHHBIX B PA3JIMYHBIX 3HAKOBBIX CHCTEMaXx, B T.U.
WUTIOCTPaTUBHBIX, IpaUUeCcKuX, ayilno- U BUJIEOMATEPHAIIOB).

[TpakTyeckoe 3aHATHE B (hOpME MPE3EHTALNHU — NPEACTABICHNUE PE3YJIbTAaTOB MPOEKTHOM
WIM HCCIIEI0OBATENbCKONW JEATENBHOCTH C HMCIOIb30BAaHUEM CIIEUAIN3UPOBAHHBIX MPOrpPaMM-
HBIX Cpeql.

Bcepsizu ¢ Tem, 4TO JaHHas MpooprpamMma pacuMTaHa JUls o0yJaromuxcs B BHAe JUCTaH-
IUOHHOU (POopMbI 00yUYEHHsI, TO COOTBETCTBEHHO OyIyT MCIIONB30BaThci Bce BUAbI OHJIAlH
o0y4eHust

Omnuiaiin 00y4eHHne IPEKPacHO MOAXOAUT AJIS TEX, KTO KUBET B OTJAIEHHBIX palloHax, a
TaKKe JJIs TeX, KTO B CUJTY ONpeAeNEHHBIX IPUYUH HE MOXKET MocelaTh O4Hyto hopmy oOyue-
Hus1. KpoMe Toro, HeCOMHEHHBIM MPEUMYILECTBOM JAUCTAHIIMOHHBIX KYpCOB 00yUueHHs yepes
WuTepHeT SBIsSETCS TO, YTO 00y4aIOIUNCI MOKET caM BbIOPATh, B KAKOE BPEMsI CYTOK MY
ylo0Hee 3aHUMaThCsl, @ TAKXKE ONPEACTUTh I ce0s MHANBUAYAIBHYIO MPOJIOIKUTEIEHOCTh
3aHATHI.

Yar-3aHATHS —Yy4eOHbIC 3aHATHUS, OCYILECTBIIIEMbIE C UCIIOIb30BaHUEM YaT-
TEeXHOJIOTUH. Yar-3aHATHSA IPOBOASTCS CHHXPOHHO, TO €CTh BCE YYACTHUKH UMEIOT OHOBpE-
MEHHBIH OCTYI K 4aTy.B paMkax MHOTHX JTUCTAaHIIMOHHBIX YU€OHBIX 3aBEJCHUN NEHCTBYET yat-
IIKOJ1a, B KOTOPOMC MOMOIIBIO YaT-KaOWHETOB OPraHU3yeTCsl B3aUMOJEHCTBUE NIE€aroros u yJe-
HUKOB.
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Be0-3aHsiTHA —IMCTAaHLIIMOHHBIE YPOKH, KOH(QEPEHIINN, CEMUHAPBI, IETOBBIC UTPHI, J1a-
6oparopHble pabOThI, IPAKTUKYMBI U ApYyrue (GOpMbl yUeOHBIX 3aHATHHA, IPOBOAUMBIX C IOMO-
MIBIO CPEJCTB TEIEKOMMYHUKAIMI U APYTHX BO3MOXKHOCTEH «BecemupHoii mayruas». Jlis BeO-
3aHATUH UCIIOJIB3YIOTCS CIEIMaIN3UPOBaHHbIE 00pa3oBaTenbHbIe BeO-PpopymMbl — Gopma pado-
ThI TIOJIb30BATEJICH M0 ONPEACIEHHON TEME WU IPOOJIeME C MOMOIIIBIO 3aMUCEH, OCTABIIEMbIX
Ha OIHOM U3 CAaliTOB C YCTAHOBJIEHHON Ha HEM COOTBETCTBYIOIEH MPOrPaMMOH.

Ot yar-3ausATHII BeO-(POpyMBI OTIINYAIOTCS BO3MOXKHOCTBIO 00JIee IUTENbHOM (MHOTO-
HEBHOI) pa0OThI U ACHHXPOHHBIM XapaKTE€POM B3aUMOAEHCTBHS YUEHUKOB U IIE1aroros.

TesekoH(pepeHUn— IPOBOASTCS, KaK IPABUJIO, HA OCHOBE CIIMCKOB PACCHUIKH C UC-
II0JIb30BAHUEM 3JIEKTPOHHOM 1MOUTHI. J{71s1 yueOHbIX TeleKOH(pepeHIUH XapaKTepHO JOCTUKEHHE
o0pa3oBaTeNnbHBIX 3a/1a4. Takke CymecTBYIOT (POpMbI AMCTAHIMOHHOIO 00y4eHHsl, IPH KOTO-
pOM ydyeOHbIE MaTepHUaiIbl BBICHIIAIOTCS IOYTON B PETHOHBI.

OnnaiiH-ceMMHap— pa3HOBUIHOCTH BeO-KOH(EPEHIIUH, TPOBEICHUE OHJIAH-BCTPEY
WK Tipe3eHTanui uepe3 IHTepHeT B peskume peaibHOro BpeMeHu. Bo Bpems BeO-koHpepeHuuu
KKl N3y4aCTHUKOB HAXOUTCS Y CBOEIO KOMIIBIOTEPA, a CBSA3b MEXKIAY HUMU MOACPKUBACT-
cs uepe3 VIHTepHeT ocpeICTBOM 3arpyKaeMoro NpuiIoKeHHUs!, yCTaHOBJIEHHOT'O Ha KOMIIbIOTEpE
KaXJIOTO YUYaCTHHKA, UIIH Yepe3 BeO-TIPUIIOKEHHE.

T.K. O6yuaromuiicst TuCTaHIMOHHONW (HOpMBI 0OyUeHHsI HE UMEET KECTKOIO PacCHUCaHMS
3aHATHI, @ BCE HIOAHCHI BCErJa MOTYT pELIMThbCs Hambojee ObICTpbIM 00pa3oM IpU MOMOILU
3JIEKTpOHHON 1ouThl, ckaina uiu [CQ. Kpome Toro, nosiBiasiercss BO3MOKHOCTb [TOTOBOPUTH C
npernojaBareneM on-line 1 3a1aTh Bce MHTEPECYIOIINE BOIPOCHI TI0 TOMY HJIM HHOMY MPEIMETY.
[TIpoxons oOyuyeHue, TMCTAHIMOHHOEe 00pa3oBaHUe IO3BOJSIET HE OECIIOKOUTHCS O TOM, YTO
KaKHe-JIM00 OLIEHKH OyIyT MOCTaBJICHBI "'c IPUCTpacTHEM" .
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6 YueOHO-MeTOIMYeCKOE 00ecleyeHrne CaMOCTOSITeIbHOM padoThl 00y4YaIOLIUXCsl

[TpumepHas CTpyKTypa U CoAepKaHHe Pa3/elioB:
[To nucuunnuue «KaapoBoe Aeonponu3BOACTBO» MPEAYCMOTPEHA ayAUTOPHAS U BHEAYIU-
TOpHAsi CaMOCTOsITeNIbHAsE paboTa 00yJaroIUXCsl.
1 cemectp
Tect k pazmeny Nel
Kakue ToOKyMEeHTBI OTHOCSTCS K OpraHU3allMOHHO-KaJPOBOM TIOKYMEHTAIINU:
Bribepute oauH oTBeT:

a. IITaTHOE paclucaHue, paBuila BHYTPEHHETO TPYAOBOIO PaClOpPsAKa, IOJIOKEHUE O
CTPYKTYPHOM NOAPA3AEIECHUH, TOTKHOCTHBIE HHCTPYKLIUHU

b. monokeHue O CTPYKTYpHOM MOJpPA3ICIICHUN, HHCTPYKIIUS O JCIOMPOU3BOICTBY,
JOJIKHOCTHBIE MHCTPYKLIMH, TIOJIOKEHUE O KaJpOBOii ciyx)oe

C. ycTaB

d. mTaTtHOEe pacnucaHue, MpaBUiia BHYTPSHHETO TPYIOBOTO PacloOpsiiKa, HHCTPYKIIHS
0 JIeJIONIPOU3BOICTBY, JOJKHOCTHBIE HHCTPYKIIUH
Bomnpoc 2
[TpomoskuTe onpenenerHue: MWTaTHOE paclucaHue — 3TO
Bri6epute ouH OTBET:

a. MPaBOBOW aKT OpPTraHM3AINH, YCTAHABIMBAIOIIUI JTOJDKHOCTHOW cOCTaB, (DYHKIIWH,
IpaBa U B3aMMOOTHOIICHUSI pAOOTHUKOB APYT C IPYTOM

b. BHYTpeHHI/Iﬁ aKT, W3J1aBa€MBIi B LEJSX periiaMCHTallui OpraHUu3allMOHHO-
IMMPaBOBOT'0 MOJIOKCHUA pa6OTHI/IKa

C. BHEIIHUH aKT, B KOTOPOM 3aKpPEIISETCs TOJDKHOCTHOM M YMCIEHHBIA COCTaB Mpe.-
HOpUSTUS ¢ yKa3aHueM (oHJ1a 3apabOTHOM TIaTh

d. BHYTpCHHUII aKT OpraHu3alii, B KOTOPOM 3aKPEIIsieTCsl JODKHOCTHOW U YUCIICH-
HBII COCTaB MPEANPUATHUS C YKa3aHueM (HoHAa 3apabOTHOM MIaThl
Bomnpoc 3
Uro Takoe «mpaBuiia BHyTPEHHETO TPYIOBOIO pactopsaKa?
BeiOepute oauH OTBET:

a. MpaBOBOM aKT, M3/1aBAEMBII B LEJSIX PErVIAMEHTAlMM OpraHU3alMOHHO-TIPaBOBOIO
MOJIOKEHUSI paOOTHHKA, €ro 00S3aHHOCTEH, MPaB M OTBETCTBEHHOCTH U 00ECTICUNBAIOIITUI YCIIO-
BUSL 17151 €70 AP PEKTUBHOM paboThI

b. BHYyTpeHHMI aKT, GUKCUPYIONIHMI 3TaNbl TPYAOBOH AEATEIBHOCTH paOOTHUKOB
C. BHEIIHMH aKT, QUKCUPYIOLIMI 3Tallbl TPYA0BOH AEATENBHOCTH pAOOTHUKOB

d. TOKaJIbHBI HOPMATHBHBIA aKT, PETIAMCHTUPYIONIHIA MOPSIOK MpHEMa U YBOJIbHE-
HUSl paOOTHUKOB, OCHOBHBIE IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JIOT0-
BOpa, peXXHUM pabOTHI, BpeMS OT/AbIXa, a TAKXKE WHbIE BOMPOCH PEryIHUPOBAaHUS TPYJOBBIX OTHO-
HICHUHN
Bormpoc 4

a. MECTO CTPYKTYPHOI'O MOJpa3/AeieHUs] B OpraHU3allMOHHON cHUCTeMe MPEeANpUsTHUs,
€ro IeJIM U 3aJaud, IpaBa U 00s13aHHOCTU PYKOBOAMTENECH M COTPYAHUKOB CTPYKTYPHOTO MOJ-
paszneneHus

b. TpynoBbie 00s13aHHOCTH, QYHKIIMY, IPaBa U OTBETCTBEHHOCTh PaOOTHUKOB
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C. Tpy/IOBBIE O0SI3aHHOCTH, (DYHKITMH, TIpaBa U OTBETCTBEHHOCTh pabOTOAATENs aBa U
00513aHHOCTH PYKOBOJIUTENIEN U COTPYAHUKOB CTPYKTYPHOI'O MTOAPA3/IEICHUS

d. opranusaiuio paboThl IPEIIPUATHS, B3aUMHBIC 00S3aHHOCTH PAOOTHUKOB M aJIMH-
HUCTpAIIMH, TIOPSIIOK TIPUEMa U YBOJIBHEHHUSI PAOOTHUKOB, MTPEIOCTABICHUE OTIYCKOB, KOMaH/IH-
poBaHue

Bompoc 5

Kakue u3 nmepeyncieHHbIX JOKYMEHTOB HCIIONIB3YIOTCS MPU OPOPMIICHUN TIpreMa paboT-
HUKa Ha paboTy:

BriOepuTe 0IuH MM HECKOJIBKO OTBETOB:

a. TpPYZOBOM JOTOBOP

b. nuunas kaprouka T-2
C. IOKJIa/IHas 3aIiCKa
d. npukas

€. IPOTOKOII

B R R I

f. yBenomiieHue

Bompoc 6

[TponosxuTe onpeenexHue: pe3roMe — 3To
Bri6epute ouH OTBET:

a. COBOKYITHOCTb JJOKYMEHTOB, COJCpKaIllNX CBEJCHUS O paboToaaTese TpyA0yCTpoii-
CTBE

b. moKyMeHT, comepiKaluii KpaTKue CBEICHHsI aBTOOHOTpadMuecKoro Xxapakrepa, 3a-
MIOJIHSIEMBIN ITPU TPYAOYCTPOUCTBE

C. COBOKYITHOCTh JIOKYMEHTOB, COJEp KallliX CBEJIEHUS O pPaOOTHUKE NpPH TPYHO-
YCTPOMCTBE

d. TOKyMEHT, OTpaKaroIIHi MPOCKOY MM MPEII0KEHNE, aJpeCOBAHHOE JIOJDKHOCTHO-
MY JIMLLY WIH IPEIIPUSTHIO

IIpakTnyeckoe 3aganue 1

1. IlepeuncirTe OCHOBHBIE BUJIBI KAJPOBBIX 3a/1a4.

2. Ha ckoipKko Tpynn MOKHO pa3/iesIuTh HOPMAaTUBHO-METOJUYECKYIO 0a3y, peryaupyto-
Y0 JOKYMEHTHPOBAHUE TPYA0BOM 1€ATENbHOCTH paOOTHUKOB?

3. Ilo kakuM BUAaM KIACCUPUIUPYIOTCS JOKYMEHTHI, HCIOIb3yeMbIE B YIPABICHUU
nepcoHaIoM?

4. Kakue TOKyMEHTHI Mbl OTHOCHM K JOKyMEHTaM IO JJUYHOMY COCTaBy?

5. Kakne cocrapisromuye BXOAAT B CTPYKTYpPY IITATHOTO PACIIUCAHMS?

6. B kakoii cratbe TpynoBoro koaekca P® 3adukcupoBaHO MOHATHE KOJUIEKTHBHOTO
JloroBopa?

7. Kakue NOKYMEHTBI 10 pEKpYTHUHTY IiepcoHana Bel 3HaeTe?

8. KakoBa mocienoBaTeIbHOCTh JOKYMEHTAIMOHHOTO o(opmiieHusl mpueMa Ha paboTy
COTpyIHUKaA?

9. B ckonbkux 3K3eMIuispax opopmisieTcst TpyIA0BOM 10TOBOP?

10. 3anonnute yauduuupoBanuyto gopmy Ne T-2

Tect pa3znesy Ne2

Bompoc 1
B xakoM I0KyMEeHTE OTpa’keHBI CBEACHUS 00 M3MEHEHHSAX, KaCAIOIINXCS PAOOTHHKOB!
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Bribepure ouH OTBET:

a. B JIONIOJHCHUH K JINYHOM KapTOUYKe paOOTHHKA
~
b. B monmonHeHnu k aHkeTe

C. B JONIOJIHEHUU K IIPUKA3Y

d. B momonHeHnuu K aBrodonorpadun
Bomnpoc 2
B cKOBKHX SK3eMIUISIpaX COCTABIISIETCS TPYAOBOI TOTOBOD:
Bribepure oauH OTBET:

“ as
“ b3
© c.2
“ 41
Bompoc 3

He no3nnee ckonpkux nHeN co 1HA (PAKTUYECKOrO JOIMYIIEHUS K paboTe JOKEH ObITh
o(opmIIeH TpyLOBOH 10TOBOP:

Bri6epute ouH OTBET:

~

a2
“ b1
“ ¢s
a3
Bompoc 4

HepeBozL pa6OTHI/IKa Ha Jpyryro pa60Ty IO MHHUIIMATHUBC pa6OTOI[aTeJ'ISI OCYHICCTBJIACTCA
Ha OCHOBaHHMU:

BeiGepute oauH OTBET:

a. cIy>KeOHOM 3aMuCKH
b. mpencrasieHus
C. MpuKaza

d. 3asBrICHHS
Bormpoc 5
Kro 3anonuser nuunyto kapTouky T-2:
Bribepute oauH OTBET:

a. COTPYIHUK OT/ENa KapOB
b. paboTHHK
C. HAYaAJIBHMK OT/eNIa KaIpoB

d. pykoBoauTENb MOIPA3ICICHUS
Bompoc 6
B ckonpkux sx3eMIusipax ohopMIIsieTcs: aBAaHCOBBIN OTYET:
Bri6epute oguH OTBET:
~

a. 4
“ b3
“ o2
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f_.
d.1l

Bompoc 7

Kakoii TokyMeHT mpuiaraetcs K aBaHCOBOMY OTYETY:

Bribepure oauH OTBET:
a. KOMaH/UPOBOYHOE yJOCTOBEPEHHE
b. mpuka3 0 KOMaHAUPOBAHUU

C. ciyxeOHOe 3a1aHne
Bompoc 8
B kakux JHAX UCYMCISIETCS MPOIODKUTEIBHOCTE OCHOBHOTO M JIOTIOJIHUTEIBHOTO OTITYC-
KOB:
BeiOepute o1H OTBET:

a. paboYMX U KaJeHIapHBIX
b. pabounx
C. BAIll OTBET

d. kaneHIapHbIX
Bompoc 9
MuHuManeHass MPOJIOJKUTEIBHOCTh €KErOJIHOrO OIUIAYMBAEMOI0 OTIIYCKa B COOTBET-
crBuu ¢ TK P® cocrapnser:
Br16epute oquH OTBET:

a. 40 pabounx qHeH

b. 48 pabouux aHei

7

C. 28 pabouux aHeH

®’

d. 28 xaneHnapHbIX THEH

IIpakTnueckoe 3aganue 2

1. B kakoil cratbe TpynoBoro kojekca P®D roBoputcs 0 TOM, YTO «TpyIOBas KHMXKKa
YCTaHOBJICHHOTO 00pa3siia SIBJSETCS OCHOBHBIM JOKYMEHTOM O TPYIOBOM JAESITEIBHOCTU U TPY-
JIOBOM CTa)ke pabOTHHKa»?

2. [lpu BeneHUU TPYAOBBIX KHI)KEK HEOOXOAMMO coOMoAaTh psia TpedoBanuil. Uto ot-
HOCHUTCSI K TaKUM TpeOOBaHUAM?

3. Kakue cBenennii (3amuceii) BHOCST B TPYAOBYIO KHUXKKY ?

4. Odopmnenue camoii TpyaoBOM KHIKKH B COOTBETCTBUM ¢ M. 8 [lpaBun BemeHus u
XpaHEHUs] TPYIOBBIX KHIKEK OCYIIECTBIISIETCS padoToAaTeNieM WM JPYTUM JIMIIOM, 00J1aiaro-
MM TIPaBOM BEJIEHUS KaJ[pOBOTO JEIOMPOU3BOJCTBA B OpraHU3alluy (HampuMep, KaapOBBbIii Jie-
JIOTIPOU3BOIUTENb, JUPEKTOP IO MEPCOHATY U T.JI.) TPOUCXOJNUT B KAKUX CIydasx?

5. Ha ocHOBaHMH, KakKUX JOKYMEHTOB pab0TOAaTeNb JIOJKEH BHOCUTD BCE JIaHHBIE O pa-
OOTHUKE B TPYAOBYIO KHIXKKY coryiacHo 11. 9 [IpaBuin BeneHus M XpaHEeHUs TPYAOBBIX KHIKEK?

6. B xakoii mocien0BaTeIbHOCTH 3aMOIHSACTCS TPYIOBask KHIKKA (aTh pa3BEPHYTHIN OT-
BeT)?

7. YTO MBI Ha3bIBAEM TyOIMKATOM TPYAOBOU KHUKKHU?
8. Korma oopmitsieTcst BKIIQIBIII B TPYIOBYIO KHUKKY?

9. Kak ocy1iecTBisercst y4eT U XpaHeHHE TPYAOBBIX KHIDKEK U UX OJIAHKOB(IATh pa3Bep-
HYTBIN OTBET)?
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10. Kak popmupyetcs nuuHoOe €10 pabOTHHKA (IaTh pa3BepHYTHIA OTBET)?

11. Knaccupuuupyiite JOKyMEHTHI, XapaKTepHU3YIOIIUe IBHKEHIE KapoB (JaTh pa3Bep-
HYTBII OTBET)?

12. Kak onpenensier TpynoBoii konekc PO ciryxeOHyt0 KOMaHAUPOBKY?
13. OnumuTe yCIoBHs U TOPSIOK MPEIOCTABICHUS OTITYCKOB, H UX O(OpPMIICHHE.

14. Kak ocymiecTBisieTcss pacTOp:K€HHE TPYAOBOI0O JOroBOpa U 0(OpMIIEHUE YBOJIbHEHHUS
paboTHMKA (1aTh Pa3BEPHYTHIN OTBET)?

15. Kak ocymiecTBisieTcsi JOKyMEHTHPOBAHUE OLEHKH JIeATEIbHOCTH NepcoHaa’?
16. OnuimuTe MOpsAI0K MPOBEACHUS U 0(OPMIICHHS aTTeCTallii PaOOTHUKOB.

Tect K pazmeay Ne3

Bompoc 1

Kakoii BuJ oTIycka MOKET OBITh NMPENOCTaBICH PAaOOTHUKY IO CEMEHHBIM OOCTOSTEIb-
CTBaM WU APYTUM YBaKUTEIbHBIM IPUUUHAM:

Boi6epute ouH OTBET:

a. €KErOJIHBIII OCHOBHOM OIJIAYMBAEMBIM OTITYCK U JOIOJHUTEIBHBIN OTIIYCK
b. oTmyck 6e3 coxpaHeHUs COAePIKaHUSI
C. €KETOJIHbIII OCHOBHOM OIJIAYMBAEMBII OTITYCK

d. IONONHHUTENBHBIN OTITYCK
Bomnpoc 2
Kak ocymecTBisieTcst BU3UpOBaHUE 3asBJICHUS 00 YBOJbHEHUN PAOOTHHKA!
Bri6epuTe ouH OTBET:

a. pyKOBOJUTENb CIYXKOBbI KaJIpOB, pyKOBOJUTENb CTPYKTYPHOT'O MO/Ipa3iesieHus, OyX-
rajrep, pyKOBOJIUTENb OPraHU3aluN

b. pykoBOAMTENH CTPYKTYPHOTO TOJpa3ACiCHUs, PYKOBOAUTENb CIYXObI KaapoOB, py-
KOBOJUTEb OpraHU3aluu

C. pyKOBOJUTENb CTPYKTYPHOTO TOJpa3AeNieHusi, Oyxraurep, pyKOBOIUTENIb CITYKObI
KaJIpOB, PYKOBOJIUTEIh OPraHU3aIuN

C d. pykoBoauTeNh CiTyKOBI O€30MACHOCTH MPEPUSTHS
Bompoc 3
Kakolii 1eHp cuutaeTcst THEM YBOJILHEHUS pabOTHHKA!
Bribepute oauH OTBET:
-~

a. 5 neHp
~

b. neus momaun 3asBICHUS

C. JISHb TIOJYYSHUS TPYIOBOUN KHIKKH

d. mocnenHuit 1eHb PabOTHI
Bormpoc 4
B kakoMm JOKyMEHTE MPOIHUCHIBAIOTCS CPOKH MPOBEICHUS aTTECTAIMH, YCTAaHABIMBACTCS
nepeYeHb paOOTHUKOB, TOJUICKAIINX aTTECTAIlUH, YTBEPXKIAACTCS COCTAB aTTECTAIIMOHHOW KO-
MUCCHH, Tpa(UK MPOBEACHUS aTTECTALUU:
Bri6epute oquH OTBET:

d. B [IOCTAHOBJICHUUN

b. B mpukaze
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C. B CIIy’KCOHOM 3aIUCKe

d. B MOJIOXKEHUH
Bompoc 5
Pe3ynbTathl arTecTaiu 3aHOCSTCS B:
Bribepure oauH OTBET:

a. MPOTOKOJI 3acE€JaHusl aTTECTALMOHHON KOMHUCCUU
P
b. aTTecTaMOHHYIO KAPTOYKY

C. aTTEeCTAallMOHHBIN JIMCT

d. TPyIOBYIO KHHXKKY
Bormpoc 6
Kakum o6pa3zom ocymectsisiercs Beaenue Gopm T-2 u T-4:
BriGepure oauH OTBeT:

a. hopma T-4 3amosHsETCS 1O )KETAHUI0 PaOOTHUKA
b. popma T-4 Benercs BMecto dopmbl T-2
C. hopma T-4 Benercs Hapsay ¢ popmoii T-2

d. popma T-4 siBisieTcst 00s13aTEIBLHOM
Bormpoc 7
Kakas Hagnuch nennaercs Ha TPyAOBOM KHHXKKE, TPUIIEAIIENH B HETOJHOCTD:
Br16epute oquH OTBET:

a. Tpy0Basi KHMKKA IPUIIA B HETOAHOCTh
b. BbLIaH qyOIHMKAT TPYAOBOW KHIKKU
C. BbaH TyOJIuKaT

d. B3aMeH BbIIaH TyOJIHKAT
Bompoc 8
ITpu nepeBojie paboTHHMKA Ha IPYTYIO pabOTy B HOBYIO OpraHU3alHIo:
Boi6epuTe ouH OTBET:

a. INYHOE JIeJI0 HE MepeIaeTCs M BHOBD 3aBOUTCSI HA HOBOM MECTE
-
b. muuHOE 1eT0 YHUYTOXKAETCS

C. JINYHOC JICJIO NICPEaACTCsI HA HOBOC MECTO pa6OTLI

d. tmyHOE Neno mepenaeTcs Ha HOBOE MECTO pabOThI M TaM YHHUYTOXAETCS
Bompoc 9
IToka HeT oTBETA
Ecnu B TpyA0BYI0 KHUKKY BHECEHA HENTPABWIIbHAS 3alIMCh, KAJPOBUK JIOJIKEH:
BriGepute ouH OTBET:

a. 3a4EpKHYTh HEBEPHYIO 3aIMCh, & PSJAOM HAIUCATh IIPABUIIBHYIO
b. 3aBecTH HOBYIO TPYIOBYIO KHUXKKY
C. MPU3HATh HEBEPHYIO 3aIMCh HENEUCTBUTENBHON U BHECTH NTPABWIIBHYIO 3aIHChH

d. HUUero He MpeaPHHIMATD
Bompoc 10
Ecnu paGoTHHUK HIET B OUepeHON OIIauuBaeMblii OTIYCK, a cpa3y Mocje HEro B y4eOHbIH
OTIYCK, MOYKHO JI 00a OTITyCKa 0()OPMHUTH OJTHUM MTPUKA30M?
Bribepure ouH OTBET:
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d. CKOp€€ MOKHO, YEM HEIb3s
b. Aa, MOXHO, IJIA 9TOro CymeCTBYyET Cri€liuaJibHas (bopMa IIpHuKasa

C. MOXKHO TipuKa3zoM 1o ¢popme NeT-15

TN

d. Her, HEAB3S

KonTtponsHas pabora

Heo0xomuMo 3anofHUTh BCe YHU(DUIIUPOBAHHBIC (OPMBI B AJIEKTPOHHOM BHJIE, U BCE
yTo BBl OyauTe 3amoiHsATh, 3TO OTMeYalTe KypcuBOM. KOHTpPOJIBHYIO pabOTy HEOOXOIUMO
oopMHUTh B HaJJISKAIIEM BHUJIC, @ UMCHHO HEOOXOAMMO O(OPMHUTH THTYJIBHBIN JIUCT C 3arojio-
BOYHOH YacThIO M HAMMEHOBAHUEM BHJIa PAOOTHI, MECTOM COCTABJICHUS H OTMETKOM O BBITIOJIHE-
HUM U TpoBepke Bameit pabotel. Bee yHubumupoBanHbie (OpMbI MOXKHO HAWTH IO CCHUIKE:
http://newlms.magtu.ru/mod/assign/view.php?id=299286

Hrorossiii Tect mo 1 cemectpy
Bompoc 1
Kakue ToOKyMeHTBI OTHOCATCA K OpraHU3allMOHHO-KapOBOM TOKyMEHTALUU:
Boi6epute ouH OTBET:

a. ycTaB

b. monoxenue o CTPYKTYPHOM NOAPA3ACIICHUU, UHCTPYKIHUA 11O ACIOIPOU3BOJACTBY,

JOJDKHOCTHBIC MHCTPYKIUH, ITOJIOKCHHUEC O KaﬂpOBOﬁ CJ'IY)I(6C

C. IITaTHOE pacIMCaHuE, IMMpaBujia BHYTPECHHETO TPYJAOBOTO pacopsaaKa, IOJ0KECHUE O

CTPYKTYPHOM MOAPA3AEIECHUH, TOTKHOCTHBIE HHCTPYKIIMHI

d. mrTaTHOE pacrucaHue, MpaBUiia BHYTPEHHETO TPYIOBOTO PACIOpsiIKa, HHCTPYKIIHS

o ACJIOIIPONU3BOJACTBY, DOJKHOCTHBIC HHCTPYKIIUN
Bomnpoc 2
[IpomoimkuTe OnpeeNieHne: MTaTHOe PACIIHCaHUE — ITO

Bribepure ouH OTBET:

a. BHyTpeHHI/Iﬁ aKT, HSHaBaeMBIﬁ B OCIIX periiaMCHTAllUKM OpraHu3allMOHHO-

MIPABOBOT'0O MOJIOKEHHUS PaOOTHHUKA
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b. BHyTpEeHHHI aKT OpraHU3allii, B KOTOPOM 3aKPEIUISEeTCs JODKHOCTHOW U YUCIICH-

HBIH COCTaB MPEIIPUATHS ¢ yKazaHueM (oHa 3apabOTHOH MIaThl

C. MPaBOBOW aKT OpPTraHM3AINH, YCTAHABIMBAIONIUN JOJDKHOCTHON COCTaB, (PYHKIIHH,

IpaBa U B3aMMOOTHOIIEHUsSI pAOOTHUKOB APYT C IPYroM

d. BHEIIHMIA aKT, B KOTOPOM 3aKpCIIACTCA I[OJ'DI(HOCTHOIZ M YUCIICHHBIM COCTaB npea-

NPUATHS C yKa3aHueM (OHIa 3apabOTHOM TIAThI
Bompoc 3
YTo Takoe «IpaBuja BHYTPEHHETO TPYAOBOIO pacriopsiakay?

Bri6epute ouH OTBET:
a. BHYTPEHHUH aKT, GUKCUPYIOLIUH 3TaIlbl TPYI0BOU JEATEILHOCTH paOOTHUKOB

b. nokanbHBI HOPMATHBHBIN aKT, PErIAMEHTUPYIOIINI MOPSIIOK MpUeMa U yBOJIbHE-
HUsl paOOTHUKOB, OCHOBHBIE IIPaBa, 00S13aHHOCTU U OTBETCTBEHHOCTbh CTOPOH TPYAOBOIO J0I0-
BOpa, peXKUM PabOTHI, BpeMs OT/AbIXA, a TAKXKE WHBbIE BOIPOCH PEryIHMPOBAHUS TPYJOBBIX OTHO-

HIEHUN
C. BHELIHUH aKT, PUKCUPYIOLINI 3Talbl TPYAOBOM AESITEIbHOCTH PaOOTHUKOB

d. HpaBOBOI\/JI aKT, I/I3I[aBaeMBII71 B OCJIIX pErilaMCHTalluK OpPraHU3allMOHHO-IIPABOBOI'O
ITOJIOKCHUA pa6OTHI/IKa, €ro 06$I3aHHOCTeI71, IpaB U OTBCTCTBCHHOCTHU U O6CCHC‘IHB8.I-OH.[PII>1 YycCJiio-

BUS /17151 €70 AP PEKTUBHOM paboThI
Bompoc 4
[TonoxeHne o CTPYKTYPHOM IO/Ipa3/ieIeHUN ONpeaesseT:

Bribepute oauH OTBET:
a. TpyJ0BbI€ 00S3aHHOCTH, (PYHKIIMHU, TIPaBa U OTBETCTBEHHOCTh paboToIaTeNs

b. mecto CTPYKTYPHOT'O MOAPAa3ACIICHUS B 0pFaHH3aHHOHHOﬁ CUCTCMC MPCAINIPUATUA,
€Tro Hejih U 3a1a4u, IpaBa U 00513aHHOCTHU pYKOBO[[HTCHCﬁ U COTPYAHUKOB CTPYKTYPHOI'O ITOJ-

pazzeneHust

C. Opranmsanmro paGOTLI npeaAnpuATrd, B3aMMHBIC 00513aHHOCTH pa6OTHI/IKOB n aaMu-
HUCTpaluu, MOPAA0K IIprEMa U YBOJIbHCHHA pa60THI/IKOB, mpeaoCTaBJICHNUEC OTITYCKOB, KOMaHIU-

poBaHue

d. TpyoBbie 00s13aHHOCTH, (DYHKIINH, ITPaBa U OTBETCTBEHHOCTh PAaOOTHHKOB
Bompoc 5
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Kakne n3 nepeynciaeHHbIX JOKYMEHTOB HMCHOJB3YIOTCS MpH 0pOPMIICHHH MpHeMa padoT-

HUKa Ha padoTy:

BBI6€pI/ITC OJJMH HJIN HECKOJIBKO OTBETOB.

r
d. IIPOTOKOJI

" b YBEIOMJICHHE
C. JIOKJTaJIHasI 3aITHCKa
d. muunast kaprouka T-2
€. IpHKa3
f. TpynoBoii goroBop
Bompoc 6
[TpooKUTE ONpeeIeHUE: PE3FOME — 3TO

Bri6epute ouH OTBET:

a. JOKYMEHT, OTPa)XaloLil IPOChOy WM MPEATIOKEHHUE, aJPECOBAHHOE JTOJKHOCTHO-

MY JIMLLY WIH MPEIIPUSTHIO
b. COBOKYIHOCTB TOKYMEHTOB, CO/ICPIKAIINX CBEACHHS O paOOTHHUKE

C. IOKYMEHT, COJEpKallluii KpaTKUe CBEACHUS aBTOOMOTrpadrueckoro xapaxkrepa, 3a-

MIOJIHSIEMBIN ITPU TPYAOYCTPOUCTBE
d. COBOKYIHOCTh TOKYMEHTOB, COJIEPKAIIUX CBEICHHS O paboToAaTeIe
Bormpoc 7
B kakoM 10KyMeHTe OTpakeHbI CBEICHUS 00 U3MEHEHHX, KaCatoIUXCsl paOOTHUKOB:

Bribepute oauH OTBET:
a. B JIOTIOJTHEHUH K MPUKA3y
b. B nononHeHunn k aBroduorpadun
C. B IOTIOJTHEHUH K aHKETE

d. B IOMIOJTHEHUH K JIMYHOW KapTOYKe pabOTHHKA
Bompoc 8

B ckonpKuX 3K3eMILIsApax COCTaBIAECTCS TPYIOBOM JI0TOBOP:
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Bribepure ouH OTBET:

I

a.o

“pa

.

“ds3
Bormpoc 9

He mosnnee ckonbkux IHEH co MHS (PaKTUUECKOro AOMYIIEHHUS K pabdoTe JOJKEH OBbITh
0o(OpMIIEH TPYAOBOH JI0TOBOD:

Bribepure oauH OTBET:

© a. 3
“ b2
© c.1
“oas
Bompoc 10

HepeBozL pa6OTHI/IKa Ha JpYyryro pa60Ty IO MHHUIIUATHUBC pa60TOI[aTeJ'ISI OCYHICCTBJIACTCA
Ha OCHOBaHHM:

Bri6epuTe ouH OTBET:
a. CIIy’)kKE€OHOMU 3aITUCKH
b. mpencraBnenus
C. 3asABJICHUS

d. mpukasa
Bonpoc 11
KTo 3anonuser muaHyo Kaprouky T-2:

Bri6epute ouH OTBET:
a. pabOTHUK

b. pykoBoanTENb TIOAPA3ACTICHUS
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C. HAYaJIbHHK OTJIENIa KaJpOB
d. coTpyaHuk oTaea KaapoB
Bomnpoc 12

B ckompkux QK3CMILIIpax O(bOpMJ'IHCTCH ABAaHCOBBLIN OTYET:

Bribepure oauH OTBET:

“ a3
“ b4
© c.2
“da
Bompoc 13

Kako# 1OKyMeHT npuiaraercs K aBaHCOBOMY OTYETY:

BeiOepuTe 0MH OTBET:
a. MpHUKa3 0 KOMaHIUPOBaHUHU
b. KOMaHAMPOBOYHOE YIOCTOBEPEHHE

C. CJ'IY)KC6HOC 3aaHuc

Bompoc 14

B kakux gHSX HCUYHUCIIAETCSA MpOAOJIKUTCIIBHOCTE OCHOBHOI'O U OTOIMOJIHUTCJIIBHOT'O OTITYC-
KOB!:

Bribepute oauH OTBET:
a. pabo4MX U KaJeHIapHbIX
b. kanenaapHbIX
C. BaIll OTBET

d. pabounx

Bompoc 15

MunumanibHasi MPOAOKUTENIBHOCTh €KETOJHOr0 OIUIAYMBAEMOr0 OTIYCKa B COOTBET-
ctBuu ¢ TK P® cocrasnser:
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Bribepure ouH OTBET:

O a. 40 pabounx gHen
T .
b. 48 pabouux auei
C. 28 pabounx gHEH
. o
d. 28 xaneHnapHbIX JTHEH
Bomnpoc 16

Kaxoi BUI OTIIYCKAa MOKET OBITE MpeaoCTaBJICH pa6OTHI/IKy [0 CEMEWHBIM OOCTOSTEb-
CTBaM HJIM APYI'UM YBAKHUTCIBHBIM IIPUYIUHAM:

Bri6epute ouH OTBET:
a. TOTIOJIHUTEIbHBIA OTIIYCK
b. exxeroHbI OCHOBHOM OIIAYMBACMBIN OTITYCK
C. ©XKEroJJHbIIf OCHOBHOM OIJIauMBaeMblil OTIYCK U JOIOJIHUTEIbHBIA OTITYCK

d. oriiyck 6e3 coxpaHeHHUs COACPIKAHUS
Bompoc 17
Kaxk ocyriecTBisieTcsi BA3HPOBaHHE 3asBICHHsI 00 YBOJIbHEHHH paOOTHHKA!

Bri6epuTe ouH OTBET:

a. pyKOBOJUTENb CTPYKTYPHOI'O IMOJApA3JEIEeHUs, PYKOBOJAUTEh CIIYKObl KaJpoB, py-
KOBOJIMTEJb OPTaHU3aLUN

b. pykoBoauTeNb CITy:KOBI 0€30MaCHOCTH TPEATPUSITHS

C. PYKOBOJUTENb CIY>KOBI KaJJpOB, pyKOBOAUTENb CTPYKTYPHOTO TOJpa3ieieHus, OyX-
rajrep, pyKoBOAUTEIb OPraHU3aluU

d. pyKoBOJMTENb CTPYKTYPHOTO TO/pa3/elieHus, OyXrairep, pyKOBOAUTEIb CITYKObI
KaJIpOB, PYKOBOJIUTEIb OpraHU3alun

Bomnpoc 18

Kaxoit n1enp cuntaercs JHEM YBOJbHEHHS paOOTHHKA:

Bribepure o1H OTBET:

a. 5 neun
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b. neHpb nonydeHUs TPYAOBON KHIKKH
C. IeHb MOJJa4H 3asIBJICHUS

d. mocneHMii 1eHb PadOTHI
Bomnpoc 19

B xakom JOKYMCHTEC IIPOIMHMCBIBAIOTCA CPOKHU IMPOBEACHHA aTTCCTAllMU, YCTAaHABJIMBACTCA
MNEPCUCHDb pa6OTHI/IKOB, IMoIC)KAIUX aTTECTAllMH, YTBECPKIAACTCA COCTaB aTTeCTaHHOHHOfI KO-

MHCCHH, rpaq)m( IIPOBEACHUA aTTCCTAllUN:

Bri6epute ouH OTBET:
d. B IIOCTaHOBJICHUH
b. B mprkase
C. B CIIy’KEOHOM 3aIUCKe

d. B moyoxxeHuun
Bompoc 20
Pe3ynbTaThl aTTECTAUU 3aHOCSATCS B:

Boi6epuTe ouH OTBET:
d. aTTeCTallMOHHYIO KapTOYKY
b. mpoToko 3acenaHus aTTECTAIIMOHHON KOMUCCHH
C. TPYAOBYIO KHUXKKY

d. arTecTalMOHHBIN JIUCT
Bomnpoc 21
Kakum o6pa3om ocymectsnsiercs Beaenue popm T-2 u T-4:

BriOepure o1H OTBET:
a. hopma T-4 3amosHsIETCS 10 KETaHUI0 PaOOTHUKA
b. popma T-4 Benercs BMmecTo dopmbr T-2
C. popma T-4 sBnsieTcst 00s3aTeTbHON

d. popma T-4 Benercs Hapsiny ¢ popmoit T-2
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Bomnpoc 22
Kaxkas Haanmuce fenaercst Ha TPYyIOBOIM KHIKKE, TIPHUILIE/IIIEH B HETOJHOCTb!

Bribepure oauH OTBET:
a. BbIIaH 1y0iMKar
b. BbIIaH TyOIHMKAT TPYIOBOW KHHKKH
C. TPyZIOBasi KHIDKKA IIPUIILIA B HETOJAHOCTD

d. B3aMeH BbIIaH TyOJIHKAT
Bomnpoc 23
[Tpu nepeBoie pabOTHUKA HA APYTYIO pabOTy B HOBYIO OpPraHU3alIUIo:

Bri6epute ouH OTBET:
a. TMYHOE JI€J10 YHUUTOKAECTCS
b. nu4HOE neno mepenaeTcs Ha HOBOE MECTO PAOOTHI
C. IMYHOE JIeJI0 TIepeIaeTCsl Ha HOBOE MECTO pabOThl M TaM YHUUTOXKAETCs
d. TM4YHOE J1eNI0 He TIepeaaeTcsi U BHOBb 3aBOANTCS Ha HOBOM MECTE
Bomnpoc 24
Ecin B TpyAOBYIO KHMKKY BHECEHA HEITPABUWIIbHAS 3alIMCh, KaIPOBUK JIOJIKEH:
Bri6epuTe ouH OTBET:
a. 3a4epKHYTh HEBEPHYIO 3aIHCh, a PSIIOM HalMCaTh MPABUIIbHYIO
b. mpu3HATH HEBEPHYIO 3aMUCh HEJACHCTBUTEIBHON U BHECTH TIPABIIBHYIO 3aITUCh
C. 3aBECTH HOBYIO TPYIOBYIO KHUXKKY
d. HMYero He MpeNNPUHIUMATD
Bomnpoc 25

Ecnu paOoTHHK UAET B OUEepEeIHOM OIIauuBaeMbIil OTITYCK, a cpa3y MOcCje HETro B y4eOHBIH

OTIYCK, MOYKHO JI 00a OTITyCKa 0()OPMHUTH OJTHUM MTPUKA30M?

Bribepure ouH OTBET:

a. MO’HO TIpuKa3oM 1o ¢popme NeT-15
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b. Her, Henp34
C. 1a, MOKHO, JUIsI 3TOTO CYIIECTBYET CIelaabHas popMa IprKasa

d. CKOpEE MOKHO, UYEM HECJIb3s1

2 cemecTp

IpakTnyeckoe 3ananue 1 (2 cemecTp)
1. [lepeuncnrure OCHOBHBIX IOTOKA JOKYMEHTOB.
2. B ueM 3akirodaeTcs nepBuyHas 00paboTKa oCTyNaroe KoppecnoHAeHIuu?
3. KeM npoBoauTcs MpeiBapuTeIbHOE pACCMOTPEHUE JOKYMEHTOB?
4. Ilepeuncaute NOPSIOK MPOXOKACHUS UCXOAIUX JOKYMEHTOB.
5. Copmynupyiite MOHATHE pErUcTpanus JOKyMeHTa?
6. Ilponomxure ppazy «MHnekcanus TOKyMEHTOB - 3TO. ..
7. Ilepeuncinre NpU3HAKU 3aBEACHUS L.
8. Onummre npoueaypy oopaboTKH /iena Mo JUYHOMY COCTaBy.
9. OnumuTe mpoIeaypy COCTaBICHUS OIKCH.

10. Kyﬂa NnepeaaroTesa ejia IMOCTOAHHOTO CPOKa XpaHCHUA B YCTAHOBJICHHOM IMOPAJAKE U3

BCOAOMCTBCHHBIX apXI/IBOB?

Tect k pazneny Nel

Bonpoc 1

IToka HeT oTBETa

be3omnacHbie ycnoBus Tpyaa 3To. ..
Bri6epuTe 01uH OTBET:

a. yCIIOBUA TpyJa, MPU KOTOPBIX BO3AECUCTBHE Ha pPaOOTHUKOB BPEIHBIX M (MJIM) OMACHBIX

MPOU3BOJICTBEHHBIX (DAKTOPOB HMCKIIOUYEHO JHOO HE MPEBBIIAET YCTaHOBJIEHHbIE HOPMAaTHUBBI
(ct. 209 TK PD)

b. ycnoBus Tpyza, He CBSI3aHHBIC C PUCKOM JIJIS JKH3HH U 3]I0POBbS YCIIOBUS TPYAa
C. YCJIOBUSA TPYAA CBA3aHHBIEC C PUCKOM IS )KM3HU

d. ycroBust Tpy/a, MPH KOTOPBIX COOTIOIAeTCS TEXHUKA O€30MacHOCTH
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Bomnpoc 2
HenopmupoBanHblii pabo4uii AeHB 3TO. ..
Bribepure ouH OTBET:

a. 10 IPAXKJAHCKO-IIPAaBOBOMY JI0IOBOPY
b. pabora B 4pe3BBIYaliHBIX OOCTOSTEIBCTBAX

C.pabora 3a mTpeAeTaMH HOPMAIBHOM MPOJOIDKUTEIBLHOCTH paboyero BpeMEHH

d. pabora B mpeenax pabouero gHs
Bompoc 3
[TpomoIKUTEIHHOCTh €KEAHEBHOM pabOTHl (CMEHBI) Ul paOOTHUKOB B Bo3pacte oT 15 mo 16
JeT:
Bri6epute ouH OTBET:

a. 5 4yacoB

b. 6 vacos
C C. 4 yaca

d. 7 gacos
Bormpoc 4

JlokanpHbIE HOPMATUBHBIE AKTHI 3TO. ..
Bri6epute oquH OTBET:

d. JOKYMCHTBI JJIs1 CJ'Iy>KC6HOFO I1O0JIB30BaHHA

b.

HOpPMaTUBHBIE aKThl, COJIEpKalllie HOPMBI TPYAOBOIO IIpaBa, IpUHUMAaeMble paboToAaTEIeM

~

C. JOKYMCHTHI TOJIBKO JUII COTPYIHHUKOB OTACTIa KagpOB

d. TOKyMEHTBI JUIsl HE CITY>KEOHOTO MOJIb30BaHUS
Bompoc 5
3asBIeHME O IpUEMeE Ha PaboTy CleyeT apecoBarh. ..
Bri6epute ouH OTBET:

a. pyKOBOJUTEIO OpraHu3aluu
b. HadaNBEHUKY OT/IeNa KaJPOB U PYKOBOJIUTEIIO MOJIpa3eICHUs
C. COOCTBEHHUKY MPEANPHUITUS

d. B oTen kazmpos
Bomnpoc 6
3amnperiaercs HaIpPaBIsATh B CIy)KeOHble KOMaHIUPOBKHU:
Bribepure o1H OTBET:

a. MEHIIMH, UMEIOIUX JIeTel B Bo3pacTe /10 5 JieT 0e3 ux coryacusi, 6epeMeHHbIX KEeHIIUH
b. paboTHHKOB B Bo3pacTe a0 19 et
C. pabOTHUKOB B Bo3pacte 10 17 jer

d. paOOTHUKOB IEHCHOHHOTO BO3pacTa
Bompoc 7
TpynoBoit 10roBop ¢ pabOTHUKOM BCTYIAET B CUITY ...
Bribepure ouH OTBET:

a. cpa3y mocJie MOANUCAHUS €r0 paOOTHUKOM
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b. ¢ naThl, ykazaHHOW B TPYIOBOM JIOTOBOPE
-
C.
C MOMeHTa (aKTHUECKOTO JIOMycKa K paboTe ¢ Be0Ma MU 110 TIOPYYEHHUI0 paboToaaTens

d. cpa3y mocie noanucaHus ero pabOTHUKOB
Bompoc 8
HcnpITaTenbHBIH CPOK MOXKET OBITh YCTaHOBJICH:
Bribepure oauH OTBET:

a. TI0 COTJIALIICHUIO CTOPOH

~
b. mo ycmorpenuto paboronarens
C. He OoJiee IBYX MECSIIEB

d. He Oosiee Tpex MecsILeB
Bompoc 9
TpynoBast KHMYKKa BbIJAaeTCsl pAOOTHUKY Ha PYKH:
Bri6epute ouH OTBET:

a. TIOCJIe PaCTOPIKEHHSI TPYI0BOTO JOTOBOPA
b. mocJie 3aKir0UeHHS TPYAOBOTO IOTOBOPA
C. IO €ro MMUCbMEHHOMY O TOM 3aIpoCy B JIF000€ BpeMs

d. 10 3aKITIOUEHHUS TPYJOBOTO IOTOBOPA
Bormpoc 10
JIoKyMeHT, (pUKCUPYIOIIMI coTIalieHue CTOPOH 00 YCTAaHOBJIEHUHU TPYJOBBIX OTHOLIEHUH U pe-
T'YJIMPYIOLIUH UX, HAa3bIBAETCH ...
Bri6epute ouH OTBET:

a. TPYAOBBIM JJOTOBOPOM
b. Tpy10BBIM KOZIEKCOM
C. TPYA0BOM KHMKKOH M TOJPKHOCTHOM MHCTPYKIMEN

d. mpUKa30M I10 JINYHOMY COCTaBY
Bompoc 11
[Tpuka3sbl MO IMYHOMY COCTaBY XPaHSTCH ...
Bribepute oauH OTBeET:

a. BMeCTe C IpyTUMH KaJpOBBIMU JOKYMEHTaMHU
b. rpynmupyroTcst B oTAETBHOE AETI0
C. B IMYHOM JIEJIE COTPYAHUKA

d. Ha pykax y coTpyaHuKa
Bomnpoc 12
Pabouee MecTo — 3T0:
Bri6epuTe 01uH OTBET:

a. MECTO €ero MOCTOSIHHOTO MECTOHAXO0K/JIeHHUs Ha padoTe
© b. Mecto, e paboToaaTeNnp BCeria MOKET 3acTaTh paOOTHUKA

C. MECTO, I/1e paOOTHUK JO0JDKEH HAXOAUTHCS B CBA3H € €ro paboueit pyHKuuei

d. TeppUTOPUS HPEIIPHUSTHS, C KOTOPBIM paOOTHHK 3aKJIIOYWII TPYIOBOMH JTOTOBOP
Bomnpoc 13
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Konuu nokymMeHTOB, KOTOpbIe paboToAaTeNb 00513aH BhIATh PAOOTHUKY IO €ro
BriGepure oauH OTBeT:

d. CIIpaBKy O HaJIMYHH JIbI'OT

b. IMMCbMCHHOMY 3as4BJICHHUIO

~
C. cripaBKy 00 yruiaTe mpogCOr3HBIX B3HOCOB
-
d. kom0 mprKasa o npreMe Ha paboTy
IIpakTnyeckoe 3aganue 2 (2 cemecTp)
1. Omnumure nmponecc nNoAroTOBKU KaAPOBBIX JOKYMEHTOB K apXUBHOMY XPAaHCHHUIO.
2. [Tponomxkwure hpasy «Ixcnepmuas KOMUCCUAL. . .
3. Onummre nporecc ohopMiIeHHs ena.
4. OnumuMre npouecc nepeaayu el Ha apXUBHOE XpaHEHHUE.
S. 3arnosHUTE TabIMILY
Kon
OTKJIOHEHHS 0T YCTAHOBJIEHHOTO PeKUMa JloKyMeHT
ByKBeHHLIﬁ[LInq)pOBOﬁ
IIponomKNUTeThHOCTE PadOTHI B JHEBHOE BpEeMs — ? ?
[Ipuka3 pykoBogUTEINS
ITpomomxuTenbHOCTE pabOTHl B HOYHOE BPEMs OpraHu3alii O MpH-| ? ?
BIIEUCHUU K paboTe
[puka3 pykoBOIHUTENS
Pa6ora B BEIXOJIHBIE I ITPA3IHUKH OpraHu3alii O MpH-| ? ?
BIIEUCHUU K paboTe
[puka3 pykoBOIHUTENS
CeepxypouHas pabora OpraHu3allii O TIpH-| ? ?
BIICUCHHIH K paboTe
IIpomomKUTENEHOCTh PAOOTHI BAXTOBBIM METOIOM ? ? ?
[puka3 o HampaBICHUH
B KOMaHIHPOBKY C
[MOAMHUCHI0 PabOTHHUKA,
0(pOpPMIICHHOE KOMaH-
CryxxeOHasi KOMaHIUPOBKA ? ?
NIPOBOYHOE yJIOCTOBE-
[peHme, ciayxeOHOe 3a-
TaHKe M OTYET O €ro
BBITIOTHEHHH
IToBbIIIeHNE KBAMM(HKALIMN C OTPHIBOM OT PabOThI [IpuKas o HarpasieHHH ? ?
Ha Kypchl MOBBIILICHUS
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KBATU(UKAIIMA C TI0]-

MICHIO pabOTHHKA

IloBrimieHNE KBaJ’II/I(bI/IKaHI/II/I C OTPBIBOM OT pa6OTI)I B

pyroif MecTHOCTU

[Tpuka3 o HampaBieHUY]
Ha KypChl ITOBBILICHUS]
KBaTM(UKAIUU C IO

1805(62:4:0) paGOTHHKa

E>xeronHelil OCHOBHOH OIJIaYMBAEMBII OTIIYCK

[Mpuka3 o0 oTmycke ¢

[OJITHCHI0 PAOOTHHKA

E>xeronHelil OMOIHUTENBHBIN OMJIAYMBAEMBIN OTITYCK

[Mpuka3 o0 oTmycke ¢

18(0218885(63:3:0] pa6OTHI/IKa

Y4eOHBIH OTIYCK C COXpPaHEHHEM 3apIlIaThl

[Mpukaz o0 otmycke c

MOANMUCHI0 PaOOTHUKA

CoxpalieHHasl IPOJOKUTEIBHOCTh pabodyero BpeMeHN
U1t paOOTHUKOB, OOyUaroIuxcs 0e3 OTPbIBa OT IPOU3BOICTBA C

HACTUYHBIM COXPAHCHUCM 3apIjiaThbl

TpyaoBoil noroeop, B
KOTOPOM  IIPOIIHCAaHBb]
YCIIOBHSI pabOYero Bpe-
MEHH, npuKa3s 0
HalpaBJIeHHH Ha 00y

UCHHC

Y4eOHbIi OTIyCK 0e3 COXpaHeHHS 3apIIaThl

[Mpukaz o0 otmycke c

MO/IITHICHI0 PAa0OTHHUKA

OTHYCK 10 6epeMeHHOCTI/I 1 pOJiaM B CBA3U C YCBIHOBJIC-

HUEM HOBOPOXKJACHHOI'O pe6eHI<a

\BOJTEHUYHBIA JTUCT

OTnyck 1o yxoay 3a peOEHKOM 1O JOCTIKEHUS TPEeX-

VICTHET'O BO3pacTa

[Mpuxa3 00 oTmycke ¢

MO/IITHICHI0 PAa0OTHHUKA

OTHyCK 0e3 COXpaHCHMS 3apIlyiaThl C pa3peClICHUSA pa60T0z[aTen$1

[Mpuka3z o0 otmycke c

MTOITMCHI0 pabOTHHKA

OTryck 6e3 COXpaHEHHMs 3apIUIaThl IIPU YCIIOBHSAX, MPETYCMOT-

[PCHHBIX 3aKOHOM

[Mpuka3z o0 otmycke c

1800218885%(63:3:0] pa6OTHI/IKa

[E>KeroTHbIN JOTIOIHUTENBHBINA OTIYCK 0€3 COXpaHeHUs 3apIuia-

[ThI

[Mpuxa3 00 oTmycke c

MTOITICHI0 pabOTHHKA

BpemeHHast HETPYIOCIOCOOHOCTh (KpOME OBITOBBIX TPAaBM, OT-

[TycKa I10 yXO/ay 3a OOJBHBIMU M IO KapaHTUHY)

\BOJIEHUYHBIN JTUCT

IBpeMeHHas1 HETPYIOCTIOCOOHOCTH B CBSI3U C OBITOBOW TPaBMOH,

[0 yXO4y 3a OOJILHBIMHM H I10 KapaHTUHY

CHpaBKI/I MCIHNIHNHCKHX]

[ydpexaeHui
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(CokpareHHas! IPOJODKUTEIFHOCT pabouero BpeMeH!

TpynoBoit pmorosop ¢
COOTBETCTBYIOIINMH

[YCIIOBUSIMH, TpUKa3
[PYKOBOAMTENSI OpTaHH-

3all

Bpemsi BBIHY>KICHHOTO IPOTyia B Cilydae IPU3HAHMSA YBOJIbHE-
HIS, TIEpeBOa Ha IPYTyio paboTy WM OTCTpaHEHHs OT pabdoT

HC3aKOHHBIMHU C BOCCTAHOBJICHHUECM Ha npex(Hei/'I pa60Te

Pemienune cyna, KOMUCH
CUU TI0 TPYIOBBIM CIIO-
[pPaM WIA OpeIuCcCaHUe]
FOCYAApCTBEHHOTO UH-
CIIEKTOpa IO  TPYAY,
[puKa3 pPyKOBOAUTEIS]]
OpraHu3aluy O BOCCTa-

HOBJICHWU Ha paboTe

HGBLIXOI[ Ha pa60Ty BO BpPCMs BBIINIOJHCHHUSA IOCYyAapCTBCHHBIX|

TN OOIIECTBEHHBIX 00SI3aHHOCTEN

[Mpruka3z pykoBoaMTENS]

OpraHnu3anuun

[TporyJisl

JloxnagHbie 3aMUCKHY|
[pyKoBOoIWTENeH — TOJ-
[paszaencHuid, OOBACHU-
TeTbHBIC 3aIUCKHA  CO-
TPYJHHUKOB, MPHUKA3Bl O
BHIHECCHUH  JTUCIUTLINA
HAPHOTO B3bICKaHMS,

AKTbl KOMHUCCUHU U OP.

[1poIOKUTENIBHOCTE PAOOThI B PEXHUME HEIOJIHOIO pabouero

BPEMCHHU 110 UHUIINATHUBE pa60T0):[aTensI

'V cioBus TPYIOBOTO
ToroBOpa, MpPHUKa3bl IO
OCHOBHOH  JI€SITEILHO-

CTH

IBBIXO/IHBIC ¥ MIPa3IHUYHBIC JHU

JloTIOTHUTEIbHBIE BEIXOIHBIE THHU (OTIAYNBAEMBIE)

[Ipukaz o mnpenocTaB-
VICHUU JOIIOJTHUTCIIb-

HBIX BBIXOJHBIX JHEN

JloTTOTHUTEIbHBIE BEIXOJHBIE THHU (OTIAYNBACMBIE)

3a0acToBKa

Perenne o IMpOBEACHUH
3a6aCTOBKI/I, MIPUHATOC
[IPECACTAaBUTCIIbHBIM

OpraHomMm pa6OTHI/IKOB
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OTCyTCTBYIOT JIOKY-
HestBKH 110 HEBBIACHEHHBIM NPHYMHAM (0 BBIACHEHUS! OOCTOS-MEHTBI, OOBACHSAIOIMINE
5
TEIBCTB) [PUYUHBI ~ OTCYTCTBUS]
COTpyAHHKa Ha pabote
Bpemst mpocTos o BHHE paboToaaTemst ? ?
Bpems mpocTos IO MPUYMHAM, HE 3aBUCSIINM OT paboTonarers{3asBiicHie pabOTHHKA O
5
1 pabOTHHKA HaJaje MPOCTOs
IJAKT 0 TOM, 4TO paboT-
HUK COBEPIUMJI HENpa-|
BOMEpHBIE  JICHCTBHS,
Bpemst mpocTost 1o BUHE pabOTHHKA KOTOpBIE NPHUBEIH K ?
MIPOCTOIO, 00BSACHHA
TelbHas 3alKcKa pa-
OOTHUKA
[Mprukaz o6 orcTpaHe-
OTcTpaHeHHe OT paboTH (HeIOMymeHHe K paboTe) ¢ OIIaToH ?
HUU OT PabOTHI
OTcTpaHeHHe OT paboThI (HeIOMyIICHHE K paboTe) 6€3 OIuIaThl ? ?
3asBieHne pabOTHHUKA O
Bpemst mprHoOCTaHOBKM pabOTHI MpH 3a/iepKKe 3apaO0THON IIIA-IPUOCTAHOBKE PadOTH] )
ThI B CBSI3U C 3aJEPKKOM
3apruiaThl
6. 3anonHuTe TAOIUILY
Cpok
Ha3panue :xypHana
XpaHeHUs
KypHans! (KkHUTH) IpHueMa, nepemMenieHus (IIepeBoa), yBOJIbHEHUS paOOTHHKOB ?
PKypHanb! (KHATH) yueTa KOMaHIUPOBOK 1 BbIIa4X KOMaHJMPOBOYHBIX Y10CTOBEPEHHN 5 et
PKypHams! (KHUTH) y4eTa OTITyCKOB ?
PKypHanb! (KHATH) y4eTa JIMYHBIX A€, IMYHBIX KapTO4eK, TPYAOBHIX JIOTOBOPOB ?
?

[Kuaura ya€Ta ABUKCHUA TPYAOBBIX KHHKEK U BKHa}IBIIHeﬁ K HUM

DKypHanbl (KHUTH) BbIIa4U CIIPABOK O 3apa0OTHOM IIaTe, CTaxe, MecTe paboThl
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Tect k pasneny Ne2

Bompoc 1
Ceepxypounast pabota — 3T0:
BriGepure oauH OTBeT:
-~
a.
pabota, nmpou3BoauMas pabOTHUKOM 0 MHUIMATUBE pabOTOAATENs 3a MpejieliaMi YCTaHOBJICH-
HOH MPOJOJDKUTEIBHOCTH pabovero BpeMEeHH, eKeIHEBHOW paldoThl (CMEHBI), a TakkKe padoTa
CBEpPX HOPMAJILHOIO YKCIIa PA00YHX YaCOB 32 YYCTHBIN MEPHOJT

b. pabota 1o coriameHuo CTOpoH
C. IOTIOJTHUTENNbHAs paboTa [0 COTIAIICHUI0 CTOPOH

d. paboTa 1o BBIXOAHBIM U B HOYHOE BPEMSs
Bomnpoc 2
ITpaBo Ha ouepeaHOI OTIYCK Y paOOTHHKA BO3HUKAET:
Bri6epute ouH OTBET:

a. 110 UCTEUEHNH 6 MECSIIEB
b. o nucreuenum 2 mecsien
C. cpa3y MocJe 3aKJIIYeHUs TPYAOBOTO J0roBOpa

d. mo ucreyenun 1 roa ¢ MOMEHTA 3aKITIOYCHHS TPYAOBOTO J0TOBOpa
Bomnpoc 3
TpynoBoii apouTpax 370...
BeiGepute oauH OTBET:

a. MOCTOSIHHO JICHCTBYIOIINI CyAeOHBII OpraH 1o pacCMOTPEHHUIO TPYJOBBIX CIIOPOB
P
b. komMuCccHst IO TPYAOBBIM CIIOpaM
C. BPEMEHHO JEHCTBYIOINI OpraH 10 pACCMOTPEHHUIO KOJIEKTUBHOTO TPYIOBOTO CIIOpa

d. koyuternanbpHas KOMUCCHS
Bompoc 4
JInyHoe feno 3aBOgUTCA ...
BriOepure o1H OTBET:

a. Ha Ka)XJI0ro pabOTHHUKA
b. Ha pykoBoHTENEH M OTBETCTBEHHBIX UCTIOJHUTENCH
C. Ha KaXKJ0ro BTOPOro pabOTHHKA

d. HapymuTenel TpyA0BON AUCIUTUIMHBI KIIMEHTOB (DUPMBI
Bompoc 5
CtpyKTypa KaipoBOi JOKYMEHTAIIMH BKJIIOYAET B CEOS:
Bri6epute oguH OTBET:

a. MPUKa3bl O JUYHOMY COCTaBY

b. mpukasbl M0 aMHUHUCTPATHBHO-X 03 HCTBEHHOM JAEITEIIBHOCTH
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C. IEPEMUCKY C BBIIECTOSIIEH OpraHu3anuen

d. mpuKa3bl M0 OCHOBHOM JEATEIBHOCTH
Bormpoc 6
PaboTa B HOUHOE Bpems — 3T0 padoTa:
Bribepure ouH OTBET:

f'_

a. ¢ 23 gyacoB 70 5 yacoB
P

b. ¢ 22 yacoB 10 6 yacos
P

€. ¢ 20 yacoB 10 4 yacoB
P

d. ¢ 21 4aca 5o 5 yacos
Bormpoc 7
[lepeBoa paboTHHKA HAa MOCTOSHHYIO pa0dOTy B JPYryl0 OpraHU3AIMIO JHUOO0 B IPYIyH0 MECT-
HOCTb BMECTE C OpraHu3aluei J0mycKaeTcs:
Bri6epute ouH OTBET:

a. TOJIBKO C TUCHbMEHHOTO COorJiacksi pabOTHHKA
~

b. ¢ cornacus npogcor3HOro oprana

C. C corjiacHsi 4JICHOB CeMbH paOOTHHKA

d. ¢ cornacus BceX WICHOB MPO(COK3HON OpraHH3aliu
Bompoc 8
JIOKyMeHT, yCTaHaBIMBAIOILMI MOPAJOK 00pabOTKH MEPCOHATIBHBIX JAHHBIX, HA3bIBACTCS:
Bri6epute ouH OTBET:

a. [Tonoxenuem o 3amyUTe NEPCOHAIBHBIX JaHHBIX
b. nepeunem koH(bUACHINATBHON HHPOPMALIUH
c. [Tonoxenunem o nepconaine

d. TpyI0BBIM JJOTOBOPOM
Bompoc 9
IToka HeT oTBeTa
YroObl MONMYUUTH 3apabOTHYIO MJIATY 3a 3a00JIEBIIEr0 CYNpyra/cynpyry HeoOXoJuMo mpeaocTa-
BUTH ...
BeiGepute oauH OTBET:

a. CBUJIETENILCTBO O Opake
b. moBepeHHOCTH M MmacmopT
C. 3asBJICHHE U MACHOPT CyNnpyra

d. pacriucka
Bomnpoc 10
PaboTHuK, Ha KOTOPOro O(OPMIISETCS JIMYHOE JEJI0, MPEJICTABISIET COOCTBEHHOPYYHO 3arloJi-
HEHHYIO:
Bribepute oauH OTBeET:

a. BBIITMCKY M3 ITPHKa3a O IpueMe Ha paboTy
b. aHKeTy WM JTMYHBII JIMCTOK 10 YYETY KaJpOB
C. buorpaduto

d. mpocrOy 0 mpueme Ha paboTy
Bompoc 11
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HcnpITaTenbHbIN CPOK MPU IpHUeMe Ha paboTy He yCTaHABIMBACTCS:
BeiOepure oquH OTBET:

a. OepeMEHHBIM KEHIIUHAM
b. uaBanmnam
C. PYKOBOJIUTENISIM

d. muiam mososke 16 net
Bormpoc 12
ATtTecranys pabOTHHKA 3TO. ..
BeiOepute o1H OTBET:

a. OIIEHKA JeSITeTbHOCTU PA0OTHHKA 33 OTYETHBIN MEPUOT
b. BbisIBIICHHE HanbOoJee KBATU(DUIIMPOBAHHBIX PAOOTHUKOB JIJIsI TOOIIPEHHSI
C. o1leHKa TPOo(heCCUOHATILHBIX Ka4eCTB pabOTHUKA

d. onpenenenue kBanupuKanuyd paboTHIKA
Bomnpoc 13
Jomyckaercsi oOpMIICHHE PACIOPSIIUTENBHBIX JOKYMEHTOB I10 JINYHOMY COCTaBy HE MO YHH-
¢dumpoBanHoii hopme mpu
BriOepuTe 0AMH OTBET:

d. Ipea0CTABJICHUM OTITyCKa

b. pacTopkeHHH TPYIOBOTO OrOBOpa

7

C. U3BMCHCHUH 6I/IOFpa(I)I/I‘{eCKI/IX JaHHBIX

®’

d. 3akmrouenun TPYAOBOI'0 JOroBopa C UCHBITATCIIbHBIM CPOKOM

Kourtpoabnas padora (2 cemecTp)

Heo6xonnMo BbIOpaTh MpaBUIIbHBIE OTBETHI, a Mocjiae 000CHOBaTh BHIOOP MOATBEPAUB KOMMEH-
tapusiMu. KoHTposibHy10 paboTy HE00X0aUMO 0(OPMUTH B Ha/JIeXKallleM BHJIE, @ UMEHHO HE00-
XOJMMO O(OPMHUTH TUTYJIbHBIN JIUCT € 3ar0JIOBOYHOM YacThIO U HAUMEHOBAHUEM BHJIa paboThI,
MECTOM COCTaBJIEHHUSI M1 OTMETKOM O BBIINOJIHEHUHU U MpoBepke Baieit paboThl.

Kenaro ynaun.

1.0cHoBHBIE TpeOOBaHMA K OQOPMJICHHMIO KaJApPOBOH JOKYMEHTAUMH B OpPraHU3aluM
NnpeabsiBIeHbI:

1) TpynoBbiM kosiekcom PO

2) YcraBoM opranuszanuu

3) 'Ca0oY

4) NHcTpyKuIMel 1o KaJipoOBOMY JIEIOIPOU3BOJICTBY

2. HopMaTuBHBIH aKT, 00s13bIBAOIIMIA padoToaaresss JOKYMEHTHPOBATH TPYAOBYIO Jesi-
TeJIbHOCTH PAa0OTHHKA...

1) Pacnopsixenue [IpaButensctBa P® ot 23.04.1992 Ne781-P «O xpaHeHHH JOKYMEHTOB IO
JUYHOMY COCTaBY»

2) Tpynosoii koaekc PD

3) Ilocranosnenue IlpaBurenscta PO ot 16.04.2003 Ne225 «O TpynoBbIX KHHKKAX»

4) IlocranoBnenne Muntpyaa P® ot 10.10.2003 Ne69 «O06 yTBep)KIeHUHM MHCTPYKIIUU TI0 3a-
IIOJIHEHUIO TPYAOBBIX KHUXKEK»
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3.IlpaBoBoii aKT, NepeYHCASIOMMNNA BHABI JOKYMEHTOB, NPEI0CTABJSIEMBIX NPH 3aKJII0Ye-
HHUH TPYAOBOIO 10r0BOPA...

1) YcraB opranuzanuu

2) [IpaBuiia BHYTpEHHETO TPYIOBOTO pacCHOpsIKa OpraHu3aliu

3) IlonosxeHue o nepcoHaie opraHu3auu

4) TpynoBoii kojekc PD

4. Heo0xonmMocTh 0(popMIIeHHE JIMYHBIX 1]l PA0OTHHKOB perjaMeHTHPOBaHa:

1) OKY

2) OCHOBHBIMU TIpaBHJIaMHU pabOTHI ApXMBOB OPTaHU3ALHHA

3) IlpaBunamu BHYTPEHHETO TPYIOBOTO paclopsiaKa

4) IlepeuHeM THUIOBBIX YIIPaBIEHUYECKUX JOKYMEHTOB, 00pa3yIOLINXCA B I€ATEIbHOCTH OpraHu-
3alMii, C yKa3aHUEM CPOKOB XpaHEHUs

5. TpyaoBble NEHCHH YCTAHABJINBAIOTCH M BHIIUVIAYMBAKOTCH B COOTBETCTBHH..

1) @3 «O rocyaapcTBEHHOM IIEHCHOHHOM o0ecrieueHuu B POy

2) @3 «O Tpya0BBIX NEHCUIX B POy

3) @3 «O Berepanax»

4) @3 «O0 006s13aTEIIPHOM IEHCUOHHOM cTpaxoBaHuu B PD»

6. llopsinok odopMieHNsl, BeleHUS] U XPAHEHUS TPYAOBBIX KHHMKEK, BKJIAJbIIIE B HHX,
Ay0JHMKAaTOB TPYA0BBIX KHUKEK PerjJaMeHTHPOBAaH...

1) Tpynoseim Konexcom PO

2) YronoBHbIM KofieKcOoM PO

3) IMocranosnenue IpaButensctBa PO ot 16.04.2003 Ne225 «O TpymoBbIX KHHXKKax», [locra-
HoByienne MunTtpyna P® ot 10.10.2003 Ne69 «OO6 yTBepkIeHUU HHCTPYKIIMH IO 3aI0JIHEHUIO
TPYJIOBBIX KHUKEK)

4) UHcTpyKuuel 1o KapoBOMY JI€I0MPOU3BOJICTBY OpraHU3alun

7. JIoKyMeHTBbI, IpeAbsBjIsieMble IPH NpHeMe Ha padoTy:

1) TpynoBas KHMXKKa, JOKYMEHT, YA0CTOBEPSIOLININ JIUYHOCTh

2) TpyJoBasi KHIDKKA, JOKYMEHT, YIOCTOBEPSIOIINI JUYHOCTD, TOKYMEHThI BOMHCKOTO Y4eTa,
JOKYMEHT 00 o0pa30oBaHUM, CTPaxOBOE CBMJIETEIBCTBO IOCYAAPCTBEHHOIO NMEHCHOHHOTO CTpa-
XOBaHMUS

3) TpyaoBas KHIKKa, IOKYMEHT, yocToBepstouuii inuyHocts, MUHH, cipaBky o cocTostHuu 310-
POBbs

4) TpynoBasi KHMKKa, TaCIOPT, TOKYMEHTHI BOUHCKOI'O y4yeTa, XapaKTepUCTHKA

8. Ilpm odopmieHnn TPyAOBBIX NPABOOTHOIICHUH  00M13aTeJIbHBIM  JOKYMEH-
TOM,PETrJIaMEHTUPYIOIINM 00513aTeIbCTBA CTOPOH, SIBIISIETCS

1) 3asBreHue 0 mpreMe Ha paboTy

2) KOJJIEKTUBHBIHN J10TOBOP

3) TpyZIOBOE COIJIAIlIEHHE

4) TpyIOBO# TOTOBOP

9. CTpyKTYypa KaJpoBOi JOKYMEHTAIUM BKJIOYaeT B ce0s:

1) npuka3bl 10 OCHOBHOM J€SITENIbHOCTH

2) mpuKa3bl 10 aIMMHACTPATUBHO-X03SIICTBEHHOM 1€ATENbHOCTH

3) mepenucKy C BBIMIECTOAIIEH OpraHu3aIueit

4) npukasbl 110 TMYHOMY COCTaBY

10. lokyMeHT, YCTAHABJIUBAKIIUI MOPSAA0K 00padOTKH MEePCOHATbHBIX JaHHBIX, HA3bIBA-
ercst

1) TpyAOBBIM 10TOBOPOM

2) nepedHeM KOH(UICHINANBHON nHpOopMauu

3) [TonoxxeHneM o 3anTuTe NEPCOHATBHBIX TAHHBIX

4) TlonoxkeHunem o repcoHaie

11. PaboTHMK, HA KOTOPOro oopmiIsieTcs JUYHOE [1eJ10, PeACTABJIAET COOCTBEHHOPYYHO
3aM0JHEHHYIO

1) mpocrOy o mpueme Ha paboTy
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2) BBIIUCKY U3 MIPUKa3a O MpreMe Ha padoTy

3) 6uorpaduro

4) aHKeTy WM JIMYHBIN JIUCTOK IO YYETy KaJpoB

12. Jomyckaercss odopmiieHre PACIOPSAUTENbHBIX JOKYMEHTOB 10 JUYHOMY COCTABY He
10 YHU(HIMPOBAHHOM (popMe NIpHU

1) usMeHcHun OHOrpapUUCCKUX JAHHBIX

2) 3aKJIIOYCHUU TPYIOBOTO JOTOBOPA C UCIBITATEIILHBIM CPOKOM

3) pacTop)KeHHH TPYAOBOIO IOrOBOpa

4) mpenocTaBICHUU OTITyCKa

13. Bu3bl, KaKUX J0/KHOCTHBIX JIMI, BKJIKOYAeT B ce0s1 peKBU3UT «COrjIacoBaHo» MpH 3a-
KJIIOYEeHHH TPYA0BOI0 J0r0BOpPa NPHU npueMe Ha padory?

1) pykoBoauTENs] CTPYKTYPHOTO MOAPA3/IEICHHUs, IOPUCTA, CIEIIHATIUCTOB OTAeNa KaJpoB

2) BU3 HE HYKHO

3) pyKOBOJUTEINS CTPYKTYPHOT'O MOIpa3iesieH s

4) ropucra

14.Kakue 1OKYMEHTBI, perJIaMeHTHPYIOT YIIPaBJIeHHe NePCOHAJIOM OpPranu3anun’?

1) npuKasbl [0 JIMYHOMY COCTaBY

2) TpyAOBbIE KHUKKHU COTPYIHUKOB

3) 1uuHbIE AeNa COTPYIHUKOB

4) opranu3alMOHHO- MMPABOBbIEC JOKYMEHThI OpraHU3aluu

15. Kakoii 10KyMeHT, periiaMeHTHPYeT NMOPS/0K OPraHNu3aliy U NPOBeleHUsl aTTecTaluu
nepconasa?

1) ITonoxeHue o nepcoHane

2) [Tonoxkenue o0 aTTecTallvy EpcoHala

3) rpaduk IpoBeACHUS aTTECTAIIHI

4)YcraB npeanpusaTHs

16. Y4eTHBIM KaJpPOBbIM J0KYMEHTOM SIBJISIETCH. ..

1) nucbMo-TIpUIIIalieHue Ha paboTy K ApyroMy paboToAaTeto

2) u3BelleHue ¢ MPoCchOOM IBUTHCS JIJIsl 03HAKOMIIEHHSI C TPUKA30M

3) nu4HOE JIeN0 COTPYAHMUKA

4) nmpeacTaBieHUE O TOOIIPEHUH

17. Cxo0JIbKO BpeMeHHU J0/KHbI XPAHUTHCS JTUYHBIC 1e/1a PYKOBOJHMTEJIeH OpraHu3anum?
1) noctosiHHO

2) 50 ner

3) 75ner

4) onpenensier KaApoBbIil pabOTHUK

18. KT0 npuHuMaer pemieHue 0 BbII€JICHHH KAIPOBBIX IOKYMEHTOB K YHHUYTOKEHHIO?

1) HayanbHUK OTAEIA KaJIpOB

2) AUPEKTOP IO MEePCOHATY

3) pyKOBOJIUTEH OpraHU3aIu1

4) sKcniepTHAsT KOMUCCHUS

19. KT0 noanuchsiBaeT BHYTPEHHIOIO ONKCH JOKYMEHTOB JeJia?

1) cocraBuTeH

2) pabOTHHK CITyKObI JOKYMEHTAIMOHHOTO 00eCTIeYeHHs

3) UHCIIEKTOp OT/Iea KaJapoB

4) apXuBHCT

20. BbiOepuTe HCTUHHOE YTBEPKICHUE:

1) nena mpuKa3oB MO JMYHOMY COCTaBY MOJUIEkKAT MTOJTHOMY O(POPMIICHUIO

2) ofena TMPUKAa30B IO JIMYHOMY COCTaBy [MOAJEXKAT YaCTUYHOMY  OGOPMIICHHUIO
3) nena MpUKa3oB IO JIMYHOMY COCTaBY MOAJIEKAT 0()OPMIICHUIO B 3aBUCUMOCTH OT CpOKa Xpa-
HEHUS

4) nena MpUKa30B M0 JTUYHOMY COCTaBY HE MOIeKAT 0(hOpMIICHUIO

21. ITocTosiHHOE XpaHEeHHEe KAAPOBBIX JOKYMEHTOB J0/KHO OCYIECTBJISITHCS:
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1) mpu NOCTOSIHHOM €CTECTBEHHOM OCBELIEHUU

2) B TEMHOTE

3) B cyXOM BO3/1yX€ MPHU MOCTOSIHHOW BEHTUIISILIUU

4) 0coOBIX TpeOOBaHU HET

22. IIpoBepka HAJUYHUS U COCTOSIHUS IOKYMEHTOB OCYIEeCTBJIAETCS:

1) He pexe yeM OJUH pa3 B MATh JIET

2) eXKeroJiHo

3) mo mepe HEOOXOAUMOCTH

4) 10 >KeJTaHWI0 APXUBHOTO PAOOTHHUKA

23. Bl roToBHTE K Nepeaadye B apXuB jejia MPUKA30B 0 JUYHOMY cocTaBy. B xoae oOpa-
00TKH y3HaeTe, 4yTOo Baiu gaJjiekuii mpeaniecTBeHHUK He pa3liesisijl B JIeJIONPOU3BOICTBE
NPHUKA3bI M0 JUYHOMY COCTABY J0JIIOBPEMEHHOI0 M KPAaTKOCPOYHOr0 CPOKOB XpaHeHHS.
Bce nena copmupoBanbl 0e3 yuera NJMTEILHOCTH XPaHeHUs] TOKYMeHTOB. Bamm jeii-
CTBHS:

1) mepedgopmupyto aena B COOTBETCTBUU CO CPOKAMH XPAaHEHHs, COCTABIII0 HOBbIE BHYTPEHHHE
OTIHCH

2) nepedopMuUpYIO Jieja B COOTBETCTBUU CO CPOKAMH XPaHEHUS, IEPEHYMEPYIO MTPUKA3bI 0 I0-
PAAKY, CAENA0 MOMETKH B PErHCTPAIlMIOHHOM JKypHaje, COCTaBII0 HOBbIE BHYTPEHHUE OMUCH

3) Oyny oOpabatsiBaTh Jiena B TOM BHJIC, KaK OHU CPOPMHUPOBAHBI

4) He Oyay HUYEro AenaTh ¢ yxKe chopMHUpOBaHHBIMU JI€JIaMH, a Mocieayroiiee GopMupoBaHue
Jiest Oyy BECTH B COOTBETCTBUU C TPEOOBAHUSMU TI0 CPOKAM XPAHCHUS

Hrorossiii Tect no kypey "Kaaposoe 1e10npon3BoAcTBO M apXUBbI JOKYMEHTOB 110 JIMY-
HOMY cocTaBy'" (2 cemecTp)

Bompoc 1
HenopmupoBaHHbIil pabounii 1eHb 3T0. ..
Bri6epute ouH OTBET:

a. MO IPAXKJIAHCKO-IIPAaBOBOMY JIOIOBOPY
b. paboTa B 4pe3BBIYalHBIX OOCTOSTEIBCTBAX

C. pa60Ta 3a IMpeaciiaMunu HOpMB.J'IBHOfI MMPpOAOJIKUTCIIBHOCTHU pa60qero BpEMCHU

d. pabora B mpeaenax pabouero gHs
Bomnpoc 2
JlokanbHBIE HOPMATUBHBIC AKThI J3TO...
Bribepure ouH OTBET:

d. JOKYMCHTBI I CJ'Iy)KC6H01"O IIOJIb30BaHUA

b.

HOPMATUBHBIC AKThI, COACPKAINIUC HOPMBI TPYAOBOT'O ITpaBa, IPUHUMACMBIC pa6OTOZ[aTCJIeM

f

C. JOKYMEHTHI TOJIBKO JIJIsI COTPYJAHHUKOB OTAECIa KaapOB

d. TOKyMEHTBI JIs1 HE CITY>)KEOHOTO MOJIb30BaHUS
Bomnpoc 3
JIoKyMeHT, (DUKCUPYIOIIMK COTJIalieHue CTOPOH 00 YCTAaHOBJICHUU TPYJAOBBIX OTHOIICHHH M pe-
TyJUPYIOIIWMI UX, Ha3bIBACTCH ...
Bri6epute oquH OTBET:

a. TPYI0BBIM KOJIEKCOM

b. Tpyn0BO#t KHIKKOM M TOJDKHOCTHON MHCTPYKITUCH
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C. TPYJOBBIM JJOTOBOPOM

d. MpUKa30M I10 JINYHOMY COCTaBY
Bompoc 4
3anperaeTcsi HanpaBIATh B CIIy)KEOHbIE KOMaHIMPOBKH:
Bribepure ouH OTBET:

a. JKEHIIIMH, UMEIONINX JCTeH B BO3pacTe 0 5 JIeT 0e3 uX coryiacus, OepeMEHHBIX KCHIIMH
b. paboTHrKOB B Bo3pacTte 10 19 ner
C. paOOTHUKOB IEHCHOHHOTO BO3pacTa

d. pabotHuKOB B Bo3pacte 10 17 et
Bompoc 5
Ceepxypounast pabota — 3T0:
Bribepute oauH OTBET:

a. pa60Ta 10 COIIalICHHUIO CTOPOH

b. paboTa 1Mo BBIXOIHBIM U B HOYHOE BPEMsI
~

C.
paborta, mpou3BoaArMasi pabOTHUKOM IO WHHUIIMATHUBE PabOTOMATENs 3a Mpe/esiaMi YCTaHOBIICH-
HOW TIPOJIOJDKUTEIIFHOCTH pabovyero BpEeMEHH, €XKEIHEBHON pabOThI (CMEHBI), a Takke padora

CBCPX HOPMAJIbHOI'O YHCJIa pa60‘II/IX 4acCoB 3a y‘IeTHHﬁ nepuon

d. mononHUTENBHAS PabOTa MO COrTIAICHUIO CTOPOH
Bompoc 6
YroObl MOMYYUTH 3apabOTHYIO MJIATY 3a 3a00JIEBIIEr0 CYNpyra/cynpyry HeoOXoJuMo mpeaocTa-
BUTH ...
BeiGepute oauH OTBET:

a. pacmucka
b. cBHETENHCTBO O Opake
C. 3asIBJICHHE U MACIIOPT CyMpyra

d. TOBEpEeHHOCTh U MACIOPT
Bompoc 7
[TepeBoa pabOTHUKA HA TMOCTOSHHYIO pabOTy B APYI'YHO OpPraHM3alMI0 JHOO B JAPYTYH) MECT-
HOCTh BMECTE C OpraHM3aIlfei TOMyCKaeTCs:
BeibepuTe 0MH OTBET:
a. TOJIBKO C MUCHMEHHOTO COTJIAcHsi pabOTHHKA
~
b. ¢ cornmacus mpodcoro3Horo oprana
C. C COTJIacHsl WIEHOB CEMbH pabOTHHKA

d. ¢ cornacusi BcexX WICHOB MPOQCOO3HON OpraHH3aIiH
Bomnpoc 8
[TpuKa3el O JINYHOMY COCTABY XPAHSITCA ...
BriGepute o1H OTBET:

a. Ha pyKax y COTpyAHHUKa

b. BMecTe ¢ ApyriuMu KaJpOBBIMU JOKYMEHTaMHU

®’

C. TPYIIUPYIOTCS B OTJENBHOE JIETIO0

®’

d. B TMYHOM J1eIe COTpYAHUKA
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Bompoc 9
JInyHOE 1ETI0 3aBOAUTCH ...
Bribepure ouH OTBET:

a. Ha pyKOBOAUTEJIEH U OTBETCTBEHHBIX UCIIOJHUTEIIEH
b. Ha KaxI0r0 BTOPOro paboTHUKA
C. Ha KaXXJ0ro paboTHUKA

d. HapymmMTeNnei TpyJOBOW TUCHUILIAHBI KITMEHTOB (DHPMBI
Bomnpoc 10
PaboTHHK, Ha KOTOpPOro OGOpMISETCS JIMYHOE e, MPEACTaBIsIeT COOCTBEHHOPYYHO 3arioli-
HEHHYIO:
BriOepuTe 0aMH OTBET:

a. BBIIMCKY M3 MPHKa3a O IpueMe Ha paboTy
b. mpock0y 0 pueme Ha padboTy
C. aHKETY WJIM JIMYHBIA JTUCTOK IO YIETy KaJapOB

d. ouorpaduro
Bompoc 11
CtpyKTypa KaipoBOH JOKYMEHTAIIMH BKJIIOYAET B CEOS:
BriGepute oquH OTBET:

a. IpUKa3bl 10 AMUHUCTPATUBHO-XO3SIICTBEHHOM €S TEIbHOCTH
T o

b. mpuka3bl M0 OCHOBHOM JIEATEILHOCTH

C. IpUKa3bl 11O JIMYHOMY COCTaBY

d. mepenucKy ¢ BBIIECTOSIICH Opranu3aiuei
Bomnpoc 12
Konuu nokymMeHTOB, KOTOpbIe paboToAaTeNb 00513aH BhIJATh PAOOTHUKY IO €ro
Bri6epute ouH OTBET:

a. IMMCbMCHHOMY 3a4BJICHHUIO
b. cipaBky 00 yruiaTe npodcor3HBIX B3HOCOB
C. KOIIMIO MPHKa3a O IpuemMe Ha paboTy

d. cripaBKy 0 HaJIMYHU JIBTOT
Bomnpoc 13
[TponomKUTETEHOCTD €KEAHEBHOW paboThl (CMEHbI) Al paOOTHUKOB B Bo3pacte oT 15 mo 16
JeT:
Bribepute oauH oTBET:

a. 4 yaca
b. 7 vacos
C. 5 yacosn

d. 6 gacos
Bompoc 14
TpynoBoit apoutpax 37o0. ..
Bri6epute oguH OTBET:

a. TIOCTOSTHHO JACUCTBYIOIINI CyIeOHBIM OpPTaH M0 pacCCMOTPEHUIO TPYIOBBIX CIIOPOB
b. KomEcCCHs TTO TPYIOBBIM CIIOpaM
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C. BpPEMEHHO JIEHCTBYIOIIUNA OpraH [0 paCCMOTPEHUIO KOJJIEKTUBHOTO TPYIOBOTO CIIOpa

d. KoJuTernanbHask KOMUCCHUS
Bompoc 15
HcnpiTaTenbHBIA CPOK MOXKET OBITh YCTaHOBJICH:
Bribepure ouH OTBET:

a. He 0oJiee IBYX MECSIIEB
f_.
b. mo yemoTrpenuto paboroaaresns

C. 10 CorIaliCHUIO CTOPOH

d. He Oosiee Tpex MecsIeB
Bormpoc 16
be3onacHeie ycinoBus Tpy/aa 3To. ..
BriGepute ouH OTBET:

d. YCJIOBHA Tpyda, HE CBA3AHHBIC C pUCKOM JJI KHU3HHU U 310POBbA YCIIOBUS TPyAa

i .
b. ycnoBust Tpyma, mpu KOTOPBIX BO3JCHCTBHE Ha PaOOTHUKOB BPEAHBIX U (HMJIM) OMACHBIX
MIPOU3BOJICTBEHHBIX (DAKTOPOB HCKIIOYEHO JTUOO HE MPEBBIIIAET YCTAHOBJICHHBIE HOPMATHUBBI

(ct. 209 TK P®D)
C. YCIIOBHSA TPY/Ia, IPH KOTOPBIX COOIIIOAAETCS TEXHUKA O€30MacCHOCTH

d. ycioBus Tpy/aa CBSI3aHHBIC C PUCKOM IS YKH3HH
Bompoc 17
JIOKyMEHT, YCTaHABJIMBAIOIIHIA MTOPSIOK 00PaOOTKH MEPCOHATBHBIX JIAHHBIX, HA3bIBACTCS:
Bribepute oauH OTBET:

a. [TomoxeHreM o 3aluTe MePCOHANTBHBIX JTaHHBIX
b. TTonoxkeHuem o mepcoHase
C. TPYAOBBIM IOTOBOPOM

d. mepeyHeM KOHUICHINATLHON HHPOPMAITUH
Bomnpoc 18
TpynoBoit 10roBop ¢ pabOTHUKOM BCTYIAET B CUILY ...
Bri6epute ouH OTBET:
a. ¢ 1aThl, YKa3aHHOW B TPYJIOBOM JIOTOBOpPE
b. cpa3y mocie noancaHus ero pabOTHUKOB
P
C.
C MOMEHTa (aKTHYECKOro JI0MycKa K paboTe ¢ BeJ0OMa WU 110 OPYYEHHUI0 paboToaTemns

d. cpa3y mocie noAnucaHus ero paboTHUKOM
Bomnpoc 19
TpynoBast KHIKKa BBIJACTCSl pAOOTHHUKY Ha PYKH:
Bribepure ouH OTBET:

a. Mmocye 3aKJIIYEeHHs TPYA0BOr0 I0TOBOpa
b. o 3aKirOYeHHUS TPYAOBOTO TOTOBOpa
C. 110 ero MUCbMEHHOMY O TOM 3aIpocy B J1000€ Bpems

d. mocie pacTop)KeHus: TPYAOBOIO IOTOBOPa
Bompoc 20
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Jlonyckaercst opopMIIeHHE pacopaIUTEIbHBIX JOKYMEHTOB I10 JIUMYHOMY COCTaBYy HE IO YHH-
bunupoBaHHO# hopme Npu
Bribepure ouH OTBET:

d. Ip€IOCTABJIICHUM OTIIyCKa
b. 3aki04YeHNH TPYJIOBOTO JIOTOBOPA C UCTIBITATEIBHBIM CPOKOM
C. paCTOp>KCHUH TPYIOBOTO JOrOBOpa

d. u3smeHeHnn OuorpaduIECKux TaHHBIX
Bomnpoc 21
PaboTa B HOUHOE Bpems — 3T0 padoTa:
Bribepure oauH OTBET:

f"

a. ¢ 21 gaca go 5 gacoB
~

b. ¢ 22 wacoB 10 6 gacos
f_.

€. ¢ 20 yacoB 10 4 yacos

-
d. ¢ 23 4acos 110 5 yacoB

Bormpoc 22

3asBIeHUE O MpUeMe Ha paboTy CIEIYET aIpecoBaTh...

BeiGepure o1MH OTBET:
a HAaYaJbHUKY OT/IE/Ia KaJPOB U PYKOBOIMTEIIO MOpa3IelICHUS
b. B oTmen kagpos
C. COOCTBEHHHUKY TIPEATPHUSTHSI

d. pyKOBOJMTEIIO0 OpraHU3alUuK
Bomnpoc 23
[TpaBo Ha ouepeHON OTIYCK Y paOOTHHKA BO3HUKAET:
BeiGepute oauH OTBET:
a. cpa3y IOCJIe 3aKJIIOUEHUS TPYLOBOTO 10T0BOpa
b. mo ucreyenun 2 mecses
C. 110 UCTeYEHUH 6 MecsIeB

d. mo ucreyenuu 1 rosia ¢ MOMEHTA 3aKITIOYEHHS TPYAOBOTO JOTOBOpa
Bompoc 24
ATtTecranys pabOTHHKA 3TO. ..
Bribepute oauH oTBeT:

a. ompejeneHre Kpanupukanuu paboTHUKA

T o
b. omeHka nesTebHOCTH PAOOTHHUKA 33 OTUETHBIN MTEPHO.T
C. OlIeHKa MPOo(eCCHOHATBHBIX Ka4eCTB paOOTHUKA

d. BeIsIBNICHHE HanboJiee KBATU(UIIMPOBAHHBIX PAOOTHUKOB JJIsl TIOOIPEHUS
Bompoc 25
HcnpiTaTenbHBIN CPOK TIPU MIpHEME Ha pabOTy HE YCTaHABIMBACTCS:
Bri6epute oguH OTBET:

a. OepeMEeHHBIM KEHIITMHAM
b. pykoBoauTensm

C. UHBaIUgaM
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d. muam momoxe 16 ner
Bomnpoc 26
PaGouee MecTo — 3T0:
Bribepure ouH OTBET:

a. MECTO, I71e paOOTHUK JO0JDKEH HAXOAUTHCS B CBSA3H € ero paboueil pyHKIuei

b. mecTo, rie paboTonarens Bceraa MOKeT 3acTaTh paOOTHHKA

7

C. TEPPUTOPUS MIPEANPHUITHS, C KOTOPHIM PAOOTHUK 3aKIIOYHII TPYAOBOI 10TOBOP

7

d. MecTo €ro NOCTOSHHOIO MECTOHAXOXIACHUS Ha pa60Te
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7 OIIeHO‘IHBIe cpeacrea AJisi MIPpOBECACHUSA HpOMe)l(yTO‘lHOﬁ arrecranuu

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{H()ﬁ aTTecTalumn.

Ilpumepnoe cooeporcanue:

CrpyKTypHBIi
AJIIEMEHT [Tnanupyemsble pe3ynbTaThl 00yUeHHUS OneHouyHbIE CPECTBA
KOMITETCHIHH
OK-10- ¢cnmocoGHOCTBIO K HCIOJb30BAHHIO OCHOBHBIX METO/10B, CIIOCOO0B M CPECTB MOJIYYeHHUsI, XPaHEeHHUs], NepepadoTKu nHopManuu
3HaTh OCHOBHBIE ITOHSATHUSI METO/I0B, CIIOCO0O0B | ITepeuens meopemuueckux 60npocos K IK3IAMeHy:
U CPEICTB TOJYYCHUS, XPAHCHUS, Tie- 1. O6paboTKa e 1Mo JINYHOMY COCTaBY.
pepaboTku HHPOpMAITIH 2. CocTaBJICHHE OTIHCEH.
YmeTh IPUMEHSATh METOMBI, CIIOCOOBI U Cpejl-
CTBa IOJNY4YEHUs, XpaHeHus, nepepa- | llpumepnsvie npakmuueckue 3a0anus 01 IK3ameHa:
00TKM MHPOpPMALUU B 001aCTH Kaapo- | 3anonnume ynuguyuposannyio ¢popmy NeT-1
BOTO JIEJIONPOU3BOJICTBA U APXUBHOTO
nena,
Brnaners CIIOCOOHOCTBIO ~ BHEIPATH  METOJBL, | Peuuums mecmosoe 3aoanue:

CrocoObl M Cpe/CTBa IMOJIyYeHHs, Xpa-
HEHus, InepepadoTku UHPOpMAlUU B
00JIaCTH KaJpOBOI0O JEJIONPOU3BOCTBA
U apXMBHOTO Jiena npodeccuoHanbHOM
JEeSTENBHOCTH

PaccraBbTe nepeunciaeHHble HOPMAaTUBHO-TTPABOBBIEAKTHI IO FOPUINYECKOM CUJle, HAUMHAsA C CAMOTO
IJIaBHOTO 110 3HAYUMOCTH:

a) TpynoBoii koaekc Poccuiickoit denepannu;

0) Konctutynus Poccuiickoit deneparuu;

B) [Tocranosnenue ['ockomcrata P® ot 05 suBapst 2004 1. Ne 1;

r) ®enepanbubiii 3akoH 0127.07.2006 Ne 149-D3«0O06 nnbopManuu, HHPOPMAITMOHHBIX TEXHOJIOTHUSIX U O
3amuTe HHQOPMAITII.

IIK-1- cmoco0n

OCTHI0 NIPUMEHATDb HAYYHBIC METO/AbI IIPH UCCJICTOBAHUA 00bEeKTOB npmbeccnonanbnoﬁ ACATECJIbHOCTH

3HaTh

Hay4YHbIE METObI B 00JaCTU JOKYMEH-
TOBEACHUS U JJOKYMEHTAI[HOHHOTO
o0ecreyeHrs yrpaBlIeH!s; HAyUYHBIX

Ilepeuens meopemuueckux 60npoOcos K IK3AMEHy:
1. DxcnepTu3a HEHHOCTH JOKYMEHTOB.
2. Oopmiienue ger.




CTpyKTypHBI

HIIEMEHT [Tnanupyemsble pe3yabTaThl 00yUeHHS OrneHouHbIe CPECTBA
KOMIIETEHIIUH
METOOB UCCIIEI0BaHMsI COLIUATbHBIX
CHCTEM.
Ymers IIPUMEHSATh HayyHble METObl B 001a- | Ilpumepnsvie npakmuyueckue 3a0anus 0s IK3AMeHA:
CTH JOKYMEHTOBEJICHUS U JIOKYMEHTa- |3anonnume ynuguyuposannyio gpopmy NeT-2
LIUOHHOT'O 00ECIIeYeHUs YITPaBIJICHHSI
Brnagerts HaBbIKAMU IIPUMEHEHHUS HAYYHBIX Me- | Peuiums mecmosoe 3adanue:
TOJIOB B 00J1aCTH JIOKYyMEHTOBECHHS 1 | VICKIIIOUnTE U3 KaTeropruaibHOTO Psijia JIMIIHAN TOKYMEHT U
JOKYMEHTAIIHOHHOTO 00eCIIeUeHUs .
YIIpaBJICHUS; HABBIKAMH COIIMOJIOTHYE- obocnyiire Bam Brioop:
CKHX HCCIICOBAHHIT IPUMEHHTENBHO K | |) IPUKa3, PELICHHE, IOCTAHOBICHUE, JOJDKHOCTHAS MHCTPYKLUSA,
JIOKYMEHTOBE/CHHIO U aDXUBOBEACHHIO | pacriopskeHHe;
2)pelieHue, NprKa3, paclopsKeHHe, akT, IOCTaHOBIICHUE;
3)mraTHOE pacnucaHue, MUCbMO, (pakc, TenedoHorpaMma, OObICHUTEIbHAS 3aMUCKA;
4)ankera, 3asBJICHHE, aBTOOMOTpadusi, TMYHAsT KAPTOUKa, TOKJIAHAs 3aMKCKa.
IIK-5- B1ageHueM TeHJIeHIUAMH Pa3BUTHS HHPOPMAMOHHO-TIOKYMEHTALMOHHOIO U 00ecniedeHUs yNPaBJIeHHs APXUBHOIO jeja
3HaTh OCHOBHBIC TEHACHLUUU pa3BUTUS UH- | [lepeuens meopemuueckux 60npocos K IK3ameny:
(GOpMallMOHHOTO W JIOKyMEHTAlluOH- 1. ®opmupoBanue aed.
HOTO OOeCTIeYeHHs yIpaBIICHUs, a TaK- 2. XpaHeHue jied.
K€ apXUBHOTIO JIeJa
Ymetb NPUMEHATh U3YYEHHBIE TEHJCHIIUU
pa3BUTHS uHpopManMoHHO- | IIpumepnsle npakmuyeckue 3a0anus 011 IKIAMEHA:
JOKYMEHTAIlMOHHOTO | o0ecredeHus | 3anonnums ynuguyuposannyio ¢popmy NeT-3
VIIpaBJICHUS] apXUBHOTO JieNa B TPO-
(eccroHaTbHON 1EATEIbHOCTH
Brnanets TEH/ICHIIMSMH Pa3BUTHA HWHPOpMAIIU-

OHHO-JIOKYMEHTAIlMOHHOTO U obecre-
YeHUsI YIPaBJIEHUSI apXUBHOTO Jiea

Onpeodenume, K KaKum 6u0am 0OKyMeHm 08 omuocamcs

npedcm aeJleHHble HUJiICe d)pazm €Hmbl.
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaThl 00yUeHHS

OneHouHble CpeCTBA

Teker 1
dupMeHHOE HAUMEHOBAHHE U MECTOHAXO0X/IeHHE 00111e-
CTBa
1.1. IlonabiM  pupMeHHBIM HauMeHOBaHMEM oOmiecTBa  :ABIsAETCAOOILIECTBOC
OTPaHUYECHHOMN oTBeTCTBEHHOCTHIO «HOTA. CokpaiiieHHoe dbupmMeHHOE

"aumeHoBanue ooirectsa — OO0 «HOTA».
lecroHaxoieHue oOmiecTBa (MOYTOBBIN azapec): MomomexHslid mpoc., 15, 1. KpacHospck-45,630091,

Poccuiickas @enepanusi.

Texer 2
OO011111€ TTOJIOKEHNS
1.1.Cexperapb-pedepeHt OTHOCHTCS K KaTeropuu CHELUATUCTOB IPEANPUATHS,
IIPUHUMAETCS ¥ YBOJIBHSIETCSA JUPEKTOPOM.
1.2.0cHOBHBIMU 3aJa4aMu cekperapsa-pedepeHTa  sABISAETCA OpPraHMU3alIOHHOE u

JOKYMCHTAIIMOHHOC obOecrieueHue ynpaBJ'IeH‘IGCKOI\/’I JACATCIIBHOCTH. . .

Teker 3
DIIEKTPOIPOBOIKA B YIEOHBIX MOMEIIEHUSAX T0JIKHA HAXOAUTHCS B UCIIPAaBHOM cocTosiHMM. COnpoTUBIIe-
HUE U30JIALIUY TTPOBOIOB JOHKHO TIEPUOAUYECKHU 3aMEPSIThCS, TPH HEOOXOIMMOCTH JOJIKEH MPOU3BO-

JUTHCSI PEMOHT.
anpeniaeTcs MPUMEHSTHh JUIsl 3alllUThl AJIEKTPOCETEH BMECTO aBTOMATUYECKUX IpeloXpaHuTeNel U

IIaBKHUX BCTABOK 3alIUTY KYCTAPHOI'O U3IrOTOBJICHUA («)Ky‘-IKI/I))).

ITK-6- ¢cnoco0HOCTHI0 AHAJIM3UPOBATH CUTYAIMI0 HA PhIHKE HH()OPMALHOHHBIX MPOIYKTOB M YCJIYT, 1aBATh IKCIEPTHYIO OIIEeHKY COBPeMEeHHbIM CHCTe-
MaM JIEKTPOHHOI'0 TOKYMEHT0000pOTA 1 Be/leHHUsI JJIeKTPOHHOI0 APXHBa

3HaTh

nH(pOpPMaIMOHHbIE TPOAYKTHI Tpesia-

Hepeueub meopemuideCKux 60npocoé K IK3ameny.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OneHouHbIE CPEACTBA
KOMIETEHINH
raeMble Ha BHYTPEHHEM U BHEIIHEM 1. JIuunoe neno paboTHUKA.
peiHke, coBpemerHbie CO/] u arek- 2. Homenknarypa nen KaipoBOi CIIyKOBI.
TPOHHBIE APXUBBI HA BBICOKOM YPOBHE
BOCITPOM3BENICHUS U OOBSICHEHHS MH-
dhopmaruun
YmMmers MPUMEHATHh UHPOPMALITUOHHBIE MTPO-
Ilpumepnvle npakmuueckue 3a0anusn 01 IK3amena:
IYKTHI TIpeJyiaraeMble Ha BHYTPECHHEM
3anonnums ynuguyuposanuyro gpopmy NeT-4
Y BHEIIIHEM DPBIHKE, COBPEMEHHbIC
CO/1 v 5eKTpOHHBIE APXUBBI
Bnaners IIpUEMaMH aHaJIU3a CUTyallud Ha PbIH- | Onpedenume 6uod 00Kymenma, ORUpaacy Ha ciedyloujue Qpazmenmol mekcma.

K€ HH(POPMALMOHHBIX MPOTYKTOB
YCIIyT, 1aBaTh SKCIIEPTHYIO OLEHKY CO-
BPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U BEAECHUS dJICK-
TPOHHOTO apXHBa

Teker 1
O6pazoBanue: 1989-1994rr. — MocKkOBCKUI TOCYJapCTBEHHBIH MeJarornyeCKuii MHCTUTYT C IPUCBOCHHU-
€M KBTM(PUKAINH MPETogaBaTes] HEMEIIKOTO S3bIKa.

1977-1987rr. — cnenanu3upoBaHHast mKoiaa Ne23 ¢ yriyOneHHBIM U3ydeHHEM HHOCTPAaHHBIX S3BIKOB.
Texer 2

B MomenT aBapuu Ha ckiane Ne 2 s Ob1a Ha 00efie, MOATOMY He MOTJia MPeA0TBPaTUTh BO3TOpa-
HuUe Kabes.

Texct 3
HpOH_Iy OKa3aTh MHEC MaTepI/IaJ'II)HYIO IIOMOIIIb B CBA3HU C TAXKCIIBIM MaTepI/IaHBHLIM ITOJIOKCHUECM.
Texer 4

OO0BsaBuTH 3k0HOMUCTY AnekceeBoit O. U. 3ameuanue.

Teker 5
[ens: conckanme TOJDKHOCTH ceKkpeTapsi-pedepenra.

Tekcer 6
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaThl 00yUeHHS

OneHouHble CpeCTBA

[[OBO)Ky a0 Bamero CBCICHHA, UTO BO BBepeHHOﬁ MHC J'Ia60paTOpI/II/I 0Ka3aJIOCh HCUCITPABHBIM

00opy0BaHKE TT0 ATKUIOCH30ITY.

Texcr 7

[Ipencenarens: K. E. Kaitropoackuii Cexperaps: . T. Tumodeea
[IpucyrcTBoBanu: 17 yenoBek (CIMCOK MpHUIIaraeTcs)

ITK-8- cnoco0HOCTHI0 AHAIN3UPOBATDH IIEHHOCTH JOKYMEHTOB € IeJIbI0 UX XPaHEeHHS

3Hath BCE ATallbl SKCIEPTU3bI LICHHOCTH 10- | Ilepeuens meopemuyeckux 60npocos K IK3amMeHy:
KYMEHTOB, B IIPEJIOMJICHUN Ha CIIE€LU- 1. Y4er u BeZieHHE CIIPaBOYHOIO arapara.
(buKy XpaHeHHS TOKYMEHTOB 2. JInanoe neno pabOTHHKA.
YmeTh aHAJIN3UPOBATh NTOKYMEHTHI HA IIpeA- | IIpumepnvie npakmuyueckue 3a0anus 014 IK3amena:
MET UX KCIEPTU3bl U JJIS OCNeAyto- | 3anonnume ynuguuyuposannyio gpopmy NeT-5
IIETr0 UX XpaHEHUs
Brnaners METOJIaMH DKCIEPTHON OLUEHKU AOKY- | Hailoume owiuoku é opopmnenuu 00124cH0OCmMHOI UHCMPYKYUU HAYATbHUKA OMOenda Kaopos.

MEHTOB C LIENbI0 UX, IOCIEIYIOIIETO
XpaHEeHUs

OO011eCTBO ¢ OrpaHUYEHHON OTBETCTBEHHOCTHIO
«Kopmye»
000 «Kopmyc»

JOJKHOCTHASA UHCTPYKLIUA
Ha nHcnekTopa no kaapam

20.01.2012

1.001mume nosoKeHus

«YTBEPXJAIO»
I'enepanbHbIl JUPEKTOP
000 «Kopnyce»
Ambapos B. E. AmbapoB

23.01.2012
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyemMble pe3ynbTaThl 00yICHHUS

OneHouHble CpeCTBA

2. DyHKIMH
3.J10JDKHOCTHBIE 00SI3aHHOCTH
4 IIpaBa

5.0TBETCTBEHHOCTD

HauansHuk otaena kaapos Kpyenoe

BU3bI COI'JTACOBAHNA:
3am.reHepanibHOro JUPEKTOpa
Benuuxo A. 3. Bennuko
17.01.2012

N.O. HayanpHUKa IPABOBOTO YIPaBIEHUS
Llapukosa I'. B. lllapukoBa

17.01.2012

C uHCTpyKIIKEH 03HAKOMIIECH(a)
H. T. HaymoBa

B. B. Kpyr-
JI0B

IMK-10 - Ba1ageHneM NPUHIUNIAMH H METOIAMH CO3aAHHA CIIPABOYHO-HH(POPMAIMOHHBIX CPECTB K TOKYMEHTAM

3HaTh

OIpeIEJICHUE CIIPABOYHO-
MH(OPMALIMOHHBIX CPEACTB K JIOKY-
MEHTaM; IIPUHLIMIIBI U METOMBI CO3/a-
HUS CIIPaBOYHO-UH(GOPMAITMOHHBIX
CPEICTB

Ilepeuens meopemuueckux 60npocos K IK3AMeny:
1. OdopmiieHre KOMaHIUPOBOK.
2. JIokyMEHTHPOBAaHUE YBOJIbHEHHS.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OneHouHbIE CPEACTBA
KOMIETEHINH
Ymeth MPUMEHSTH PUHIUIIBI 1 METOBI CO-
Ilpumepnvle npakmuueckue 3a0anusa 01 IK3AmMena:
3/1aHUsI CIIPABOYHO-UH(POPMAITMOHHBIX
3anonnume ynuguuuposanuyro gpopmy NeT-6
CPEICTB K JOKYMEHTaM B MpaKTUye-
CKOM JIeSITEIbHOCTH
Brnagets MPUHLUIIAMUA U METOJAMU CO3JaHus Haiioume owiudku, 0onyuienHnle 8 agmooduozpaguax, ucnpagome ux.

CTIPaBOYHO-MH(POPMALIMOHHBIX CPENICTB
K JIOKYMEHTaM,

Teker 1

ABtobuorpadus CerioBoit Mapunsl FIBaHOBHBI

S ponunacsk B sxuBonucHoM ropojie Ha Hese — B Cankr-IletepOypre.Moii oten, CBetnoB MBan
AnekceeBnd, paboTHUK O6anka. [Toznakommics ¢ moeit Mmamoit Upunoii [lerpoBHO# Ha KOHIIEpTE B (Hhu-
napmonuu B 1975 rony, B 1977 rony OHM MOXEHWINCh, a YEPE3 [Ba IoJa poauiack 5. B Tpu roga y mens
0OHApYKHWIIK MY3BIKAJIbHBIN CITYX, a IOTOMY POJUTENN OTAA MEHS B MY3BIKAJIBHYIO IIIKOJY Ha CKPHIIKY.
B 00b14HyI0 IIKOITY S MOIILIA KaK BCe, B CEMb JIET, 3aKOHYMIIA €€, TpaBaa, 03 Meaiu, HO C XOPOLTUMHU
OIIEHKaMH. DTO TIOMOTJIO MHE TIOCTYIHTD B MEJarornuyecKuii MHCTUTYT Ha (haKyIbTeT HHOCTPAHHBIX SI3bI-
KOB, KOTOpBIi s 3akoHumia B2001 roxy. Ceityac st mpenoao GppaHiy3cKuil B CpeTHEH MIKoJIe ¢
35
SI3LIKOBBIM YKJIOHOM, MHE 3TO O4€Hb HpaBUTCs. BooO1ie 11006110 paboTats ¢ netbMu. JKuBy s ¢ mamnou u

Mamoi B JlennHckoMm paiioHe Ha ynuile ['epriena, gom 3, kBaptupa 35.

Teker 2

ABtobuorpadus Tronennna Asuia JleHHncoBHa

Ponnach 15 nexabps 1975 rona B r. MypmaHcke

O0pa3oBaHne 1982-1993 rr. — cpennsis mkona Ne 158 r. Mypmancka

1981-1989 rr. — xynoxxectBeHHas 1mkoia Ne 5 r. Mypmancka
1994-1999 rr. — MI'TIM, ciennanbHOCTh — YUUTENh PYCCKOTO SI3bIKA U
T TepaTypHl

PaGoTa 2001 — macTt. Bpemst — Mypm. cp. mik. Ne 3, yanuTenb pycCKOro s3bIKa U
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CTpyKTypHBI

JIEMEHT [Tnanupyemsble pe3yabTaThl 00yUeHHS OneHouHble CpeCTBA
KOMIETEHINH
ITuTepaTyphl
CeMbst 3amyxeM, UMEI0 IBOMX JEeTel
[IpoxuBanue yn. lupoxkas, a. 93, kB. 128

IIK-20- cnoco0HOCTHIO HCNIOJIb30BATH MPABUJIA OPTAHU3ALMHI BCeX ITANOB PadOThI € IOKYMEHTAMH, B TOM YHCJIe APXMBHBIMH TOKYMEHTAMH

3HaTh IpaBUJla OPraHu3aluy BCeX ITAIOB pa- | Ilepeuens meopemuyueckux 60npocos K IK3ameny:
OOTBHI IOKyMEHTaMH, BKJIIOYasi apXHB- 1. lokyMeHTUpOBaHUE TIEPEBOOB U 3aMEIICHUM.
HBIE IOKYMEHTBI 2. OdopmiteHre OTITYCKOB PAOOTHHKOB.
YmMetsb UCIIOJIb30BATh NIPABHJIa Opranu3auuu | IIpumephsle npakmuyueckue 3a0anus 01 IKIAMEHA:
BCEX ATANOB paboThl C JOKYMEHTaMHU, B | 3anonnums ynuguyuposannyio gpopmy NeT-7
TOM YHUCJIC APXHMBHBIMU NJOKYMCHTaAMU
Bnaners CIIOCOOHOCTBIO UCTIONB30BaHus paBull | Ilopadok éedenus mpyooeoit KHuxcku onpedensiemcs (06a nPasuiIbHbIX OMeema):

opraHn3any BCCX OTAIIOB pa60TI>I C
AOKYMCHTAaMH, B TOM YHCJIC AapXHUBHbBI-
MU JOKYMCHTaMU

a) Koncrurtynueit PO;

0) TpynoBbiM KosiekcoM PO;

B) ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 149-D3«006 nnbopMmaryn, THPOPMAITMOHHBIX TEXHOJIOTHIX
U 0 3aIuTe HHopMaumny;

r) [IpaBunamu BeieHUS ¥ XpaHEHUS TPYAOBBIX KHUKEK, U3TOTOBJICHUS

OJIaHKOB TPY/IOBOM KHMKKH U oOecrieueHus UMM paboTojarenel, yreepkeHHbIMU [locTaHoBIEHuEM
[IpaButensctBa PO ot 16.04.2003

No 225;

1) Pacniopspkennem [TpaBurenserBa PO ot 23.04.1992 Ne 781-P«O XpaHeHHN JOKYMEHTOB IO THYHOMY
COCTaBY»;

e) MHcTpykuuel mo 3anoaHeHHIO TPYIOBBIX KHUXKEK, yTBepkaeHHo! [TocranoBinennem Muntpyaa Poc-
cum ot 10.10.2003 Ne 69.

IK-21- BaaieHueM HABBIKAMM COCTABJIEHUSI OMUCEH /1€eJ1, MOATOTOBKH /1eJI K Nnepeaaye B apXUB OPraHu3aluu, TOCY1apCTBEHHBIH MW MYHUIMIATbHBIH

apxuB
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CTpyKTypHBI

AIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OneHouHbIE CPEACTBA
KOMIIETEHLINU
3HaTh IIOHATHUE OIKUCH JI€]1a, MEXaHU3M IoA- | Ilepeuens meopemuueckux 60npocos8 K IK3AMeHy:

TOTOBKHM MEPEAAYH JI€]I B APXUB Opra-
HHU3aLUH, TOCYAAPCTBEHHBIN WIIK MY-
HUIUIIAJIbHBIA APXUB

1. IokyMEHTUpOBaHUE TOOIIPEHUH.
2. JIOKyMEHTUPOBaHHE AUCLUUIUIMHAPHBIX B3bICKAHUH.

YMmerb COCTaBJIATH OIMMUCH A€ JJIs [IOATOTOBKU
K Iepeade B apXuB OpraHu3aliu, roc-
YIApCTBEHHBIN WU MYHHUIIUIAIbHBIN
apXuB

Ilpumepnsvle npakmuyeckue 3a0anus 01 IKIAMEHA:
3anonnums ynugpuuyuposaunyio gpopmy NeT-8

Bnaners HaBBIKAMM COCTABJICHHS OITHICEH JICII,
MOJrOTOBKH JIeJl K MEpe/iaue B apXUB
OpraHu3aIyy, rOCyJapCTBEHHBIN WIH
MYHULUIIAJIbHBIN apXUB

Pewuums mecmoesoe 3adanue: Ilpu pazpabotke [1oyokeHHs 0 3alIUTE MEPCOHATBHBIX JTAHHBIX CIICAYET
PYKOBOJICTBOBATHCS CIEAYIOIIUMU 3aKOHAMU (3 npasuibHulX 0meema,):

a) Koncruryuueit PO;

0) TpynoBbim kosiekcom PO, ct. 85 — 90;

B) ®enepanbubiM 3ak0HOM OT 15 nexadps 2001 1. Ne 167-D3«00 o6s3aTenbHOM IEHCHOHHOM CTPaxoBa-
HUM B POy;

r) ®enepanbHbM 3akoHOM OT 06 anpens 2011 r. Ne63-D3«0O0 31eKTpOHHON MOANUCHY;

1) @enepanbHbIM 3akoHOM 0T 27 utong 2006 r. Ne 149-03«06 nnpopmaryy, THPOPMALTMOHHBIX TEXHO-
JOTHSIX U 0 3a1uTe HHPopmanun»; €) deaepanbHbIM 3ak0HOM OT 27 utoist 2006 Nel52-D3

«O nepcoHaNbHbIX JAHHBIX).

IMK-22- ¢cnioco0HOCTHI0 MPUHUMATH Y4acTHe B padore

IO MPOBEACHHUIO IKCIIEPTU3BI HEHHOCTH

3HaTh MOHATHUE DKCIIEPTU3BI IEHHOCTH I0KY- | Ilepeuens meopemuueckux 60npocos K IK3ameny:
MEHTOB 1. JIN4HBII TUCTOK U JIMYHAS KapTOUYKa pabOTHHKA.
2. Benenue Tpy10BO# KHIKKHM PabOTHUKA.
Ymetb IIPOBOJMTH DKCIIEPTU3Y LEHHOCTH N0- | IIpumepnvie npakmuueckue 3a0anus 014 IK3ameHa:
KYMEHTOB 3anonnume ynuguuyuposannyio gpopmy NeT-9
Bnanets METOAAaMU MPOBEIEHHS SKCIIEPTU3bI Pemuums mecmoesoe 3a0anue:

HEHHOCTHU JOKYMCHTOB Ha BBICOKOM

CDCIIGp&J'ILHLIﬁ 3aKOH, YCTaHaBJII/IBaIOU_II/Iﬁ B3aMMOOTHOIIICHUA C
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaThl 00yUeHHS

OneHouHble CpeCTBA

yYpOBHE

MIPOBEPSIOLIUM OpraHoM — DenepaibHO UHCTIEKIUEN TpyAa:

a) denepanbHbIA 3akoH 0t108 aBrycra 2001 r. Ne 134-d3«0O
MpaB IOPUINYECKUX JIUI] U HHANBUAYAIbHBIX MIPEANPUHUMATENEH mpu
MIPOBEJICHUU TOCYAAPCTBEHHOTO KOHTPOIIA (HaA30pa)»;

0) ®enepanbHeii 3akoH oT 15 gexabpst 2001 1. Ne 166-D3

«O rocynapcTBEHHOM MEHCHUOHHOM o0ecriedyeHuu B PDy;

B) DenepanbHbIid 3akoH oT17 mtonst 1999 r. Ne 181-03«06
oxpanbl Tpyaa B Poccuiickoii denepannny;

r) @enepanbHbIi 3akoH  OT 26 pekadps 2008 r. Ne 294-D3«O
MpaB IOPUANIECKUX JIUI] U UHIANBUIYAIBHBIX TIPEANTPUHAMATEICH MTpH
OCYILECTBICHUU rOCyJapCTBEHHOTO KOHTpPOJIsi(Haa30pa)

MYHUIUIIAIBHOTO KOHTPOJISD).

3allUTE

OCHOBAax

3aluTe

MK-24- BJIAICHUEM HAaBbIKAMH OPraHm3aluu ClIpaBOYHO-IIOUCKOBLIX CPEJACTB U HCIIOJB30BAHUA APXUBHBIX TOKYMECHTOB

3HaTh MTOHATHE CITPABOYHO-TTOMCKOBBIX Ilepeuens meopemuueckux 60nPoOCcos K IK3AMEHY:
CPEICTB; apXUBHBIX JOKYMEHTOB 1. yauduimpoBaHHbie (POPMBI TOKYMEHTOB TI0 YUETYy KaJIpOB.
2. Odopmiienue nmpuema Ha padoTy.
YMmeTh OpPTraHU30BBIBATH CIIPABOYHO- Ilpumepnvie npakmuyueckue 3a0anus 011 IK3IAMeEHA:
MTOVICKOBBIC CPEJICTBA B OPTaHU3alusIx | 3anonnums ynuguyuposanmyio gropmy NeT-10
Brnanets HaBBIKaMHU OpPTaHHU3AIMH CITPABOYHO-

MOUCKOBLIX CPCACTB U UCII0JIb30BAHUA

Pewiumsv mecmoeoe 3adanue:
OcHoBHBIE TpeOOBaHUA K 0O(POPMIICHUIO KaJPOBOI JOKYMEHTAIlMH B
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaThl 00yUeHHS

OneHouHble CpeCTBA

APXUBHBIX JOKYMCHTOB

OpraHHU3aI1H NPEAbIBICHBI:
a) TpynoBeiM KosiekcOM PD;
0) ycTaBOM OpraHu3alliy;
B) ['ocynapcTBeHHOI

yIIpaBJICHHUS;

CI/ICTGMOfI,HOKYMCHTaI_II/IOHHOFO

') MHCTPYKLKEH 10 KaJIpOBOMY JIEIOMPOU3BOJICTBY.

o0ecreueHus

I1K-26- BaieHueM HaBbIKAMH 00Pa0OTKH TOKYMEHT

OB Ha BCeEX dTamax IlOKyMGHTOOﬁOpOTa, CHCTEeMaAaTHU3allUHU, COCTABJICHUA HOMCHKJIATYPbI 1€J1

3HaTh

TEOPETUYECKHUX ITOAX0I0B U OCHOBHBIX
MPUHIIMIIOB U METOJIOB  yNOpsAI0Ye-
HHUS  JTOKYMEHTOB; IIOpsJKa opra-
HHU3alHH JTJOKYMEHTOB B KOMILIEKCHI

1. ®yHKIMH CITy>KOBI KaJpOB.

Hepeuenb meopemu4ecCKux 60npocoe6 K IK3ameny:

2. I[OJ'I)I(HOCTHB.H HHCTPYKIHUA COTPYAHUKA OTACIAa KaIPOB.

YMmeTs

aHAJIM3UPOBATh COCTaB JIOKYMEHTaLUU
OpraHM3ali B COOTBETCTBUU C YCTa-
HOBJICHHBIMH TPeOOBaHUSAMU; PeaIn3o-
BaTh HAa IPAKTHKE YNOPSAJOUYEHUE KOM-
IJIEKCOB JIOKYMEHTOB W HH(pOpMaIu-
OHHBIX IIOTOKOB B COOTBETCTBHH C
YCTaHOBJIEHHBIMU METOJaMH U Tpue-
MaMH; 00pabaThiBaTh JOKYMEHTHI Ha
BCEX ATamax JOKyMEHTO00OpOTa, CH-
CTEMATU3UPOBaTh M COCTABIATH HO-
MEHKJIATypy AeIl.

Ilpumepnvle npaxmuueckue 3a0anusn 011 IK3IAMEHA:
3anonnume ynuguyuposannyio ¢popmy NeT-11

Bnanets

MIPUHLMIIAMUA U METOJAMH yIopsioye-
HUS COCTaBa JOKYMEHTOB M UH(popMa-
IIMOHHBIX MTOKa3aTelNeil; HaBbIKaMH 00-
pabOTKH JOKYMEHTOB Ha BCEX ATarax

Pewuumov mecmoesoe 3aoanue:

HopmaTtusHbIit

TPYAOBYIO J€STEIbHOCTh pAOOTHUKA:

aKT, 00SI3BIBAIOIIUIUPAOOTOIATESI

JOKYMCEHTHUPOBATH
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaThl 00yUeHHS

OneHouHble CpeCTBA

JOKYMEHTO00O0pOTa; HaBbIKaMH cOopa,
00001IeHNs, CHCTEMATH3AIINY U aHAIH-
3a ()aKTHYECKUX JaHHBIX; HAaBBIKAMHU
COCTaBJICHHSI HOMEHKJIATYPBI JIEII.

a) Pacriopspxenue IpaBurensctBa PO ot 23.04.1992 Ne 781-P
«O XpaHEHUU JOKYMEHTOB I10 JIUYHOMY COCTABY»;

0) TpynoBoii konekc PD;

B) [loctanosnenue IlpaBurensctBa PO ot 16.04.2003 Ne 225
«O TPYIOBBIX KHUKKAX);

r) [locranoBnenre Muntpyzaa P® ot 10.10.2003 Ne 69

«00 YTBCPIKACHUU MHCTPYKIUH 110 3alIOJIHCHUIO TPYAOBBIX KHHIKCK)).

IK-27- ciocodHOCThIO NPpUHUMATDL YYaCTHE B paﬁoTe IO MPOBEACHUIO IKCIIEPTU3BI HEHHOCTH JOKYMECHTOB

3HaTh MOHATHUE SKCIIEPTU3bI IEHHOCTH I0KY- | Ilepeuens meopemuueckux 60npocoe K IK3aMeHy:
MEHTOB 1. IlpaBuia BHyTPEHHETO TPYIOBOTO PaCHOPsIKA.
2. [Monoxenue o cmyx0e KaapoB
YmeTh IIPOBOJUTH DKCIEPTU3Y LEHHOCTH 10- | [Ipumepnvie npakmuueckue 3a0anus 0 IK3aAMeHa:
KYMEHTOB 3anonnume ynugpuuuposannuyro gpopmy NeT-12 u 17
Brnagets METOJIaMU TPOBEACHUS SKCTIEPTHU3BI Pemmnts TecToBoe 3amanue:

HEHHOCTHU JOKYMCHTOB Ha BBICOKOM
YpOBHE

Otpacib 1eaTenbHOCTH, TOKYMEHTUPYIOIIasi TPYAOBbIE OTHOILIEHUS: a) IEIONPOU3BOICTBO; 0) KaJpoBOe
JIeNOTIPOU3BO/ICTBO;
B) JICJIIONIPOU3BOJICTBO TI0 OOpAIEHUsIM TPaK/IaH; T') apXUBHOE JIEIIO.

JITK-3- 3HaHHEeM 0CHOB TPYA0BOI0 3aKOHOAATEIbCTB

a, IPaBWJ M HOPM OXPaHBbI TPyJaa

3HaTh

OCHOBHBI€ MTOHATHS B 00JIaCTH TPYI0-
Boro npasa P®, a Takxke nmpaBui u
HOPM OXpPaHbl TpyJa

Ilepeuens meopemuueckux 60npoco8 K IK3AMeHy:
1. YcraB (1onoxeHue) opraHu3aium.
2. KosnmeKkTuBHBIN U TPYI0BOM JOTOBOPHI.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OneHouHbIE CPEACTBA
KOMITETCHIIUH
YMmerb MIPUMEHATH OCHOBBI TPYI0BOI'O 3aKO-
Ilpumepnvle npakmuueckue 3a0anusa 01 IK3AmMena:
HOJATENIbCTBA, IpaBUjIa U HOPMbI
N 3anoanums ynuguuyuposanuyro ¢popmy NeT-13

OXpaHbl Tpy1aB MpodheccuoHalIbHOMN U

MPAKTUYECKOU IEeATETbHOCTH
Brnaners 3HaHueM ocHoB TK PO, a tak ke mnpa- Brimoaure 3amanue:

BWJI U HOPM OXPaHbI Tpy/ia

HcnpaBbre ommMOKU B 0OPMIIEHUH PEKBU3UTOB:

Ne PexBu3ut
n/n
1 |1.11.12 rona
2  [rop. C-Ilerepbypr,Poccus, ynunaC.-Illepbuna,n.35-2,0duc 7
3 [3anctpoiiMoHTaX
4 [[Ipo HeoOxoauMOCTh yBOIMTH MBamkeBnya
5 |len. mupekrop «Tepemok» Urnaros P. I1.
BepHo:
®  p1.12.2012
7 |COI'JTACOBAHO A.T'. I'pszHoBbiM 3 nekaOps 2012 rosna
8 [Mapr 2012 roga
9  [[Ipomry moarotoBuTh MpoeKT goroopa ¢ 3A0 «Mckpa» k 14.05.12 r.
10 [reH. nupextop [lonmuce Pysnukos H. 1.
11 |O npurnameHu# Ha BHICTABKY HOBBIX TEXHOJIOTHH, KoTOpas coctonTcsi20.09.2012
Cornacosano 12.04.12
12 |Ct. meHemxep ITonnuce
Kpuukuit M. P.
13 [09.18.12 1.
14 |o 3aceganuu mpasiaeHUs KoorneparuBa «CTapT»
rop. C-IlerepOypr
15 |OAO «Ilonentay;
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CTpyKTypHBI

JIEMEHT [Tnanupyemsble pe3yabTaThl 00yUeHHS OneHouHble CpeCTBA
KOMIETEHINH
r. Hux. Hosropon, 115209,
yi1. Mon.-I'Bapaeiines,2 1
JTupexropy dhupmbl «PocHePTh»
16
byneiruny E. M. ot rmaBOyxa UmxkoBa
16
JIIK-5- cioco0HOCTHI0 K c00/II0/IeHNI0 TPeOOBAHUI K OPraHM3alMy KaIPOBOro /1eJIONPOM3BOICTBA U JOKYMEHTHPOBAHMIO TPY/AOBbIX OTHOLICHHIH, Xpa-

HCHUI0 TOKYMEHTOB 110 JIUYHOMY COCTaABY

3HaTh MOHATUE OpraHU3alluu KaJpoBoro jie- | Ilepeuens meopemuueckux 60npocosé K IK3AMEHY:
JIOTIPOM3BOJICTBA U JIOKYMEHTHPOBAHUE 1. Posb kaipoBOY TIOJUTHKH B COBPEMEHHBIX YCIIOBHSIX.
TPYJIOBBIX OTHOLLICHUI 2. 3aKoHOJATeNbHO-HOPMATUBHOE PETYIHPOBAHUE IEATEIHHOCTH KaAPOBOM CIYKOBI.
YMmeTh co0moaTh TpeOOBaHUS K OpraHu3a-
Ilpumepnvie npakmuyueckue 3a0anusn 0aa IK3IAMeEHA:
AU KaJPOBOTO JICJIOMPOU3BOJICTBA U
3anonnume ynuguuuposanuyro ¢popmy NeT-14 u 22
JOKYMEHTHUPOBAHUIO TPYJIOBBIX OTHO-
IEHUI
Brnanets METOAaMHU OpPTaHU3AINH KaJPOBOTO Haiioume owiuoku, 0onyuiennvle npu coCmagleHuU NPUKA3a 0 npueme padomHuKka Ha padomy.

ACIIOINPOU3BOJACTBA

3akpvimoe akyuoneprnoe oouiecmeo «Ixkcnepmy,

(3A0 «Ixcnepm»)

(HanMeHOBaHHE OPTaHU3aINN)

IMPUKA3
(pacnopsizkeHue)

Yunduuposannas popma Ne T-1

VYrBepxaena IloctanosienneM I'ockomcrata Poccun
ot 05.01.2004 Ne 1

Kon
®Dopma mo OKY

0301001

no OKIIO

87654321

Homep noxymenTa

JlaTta cocTaBneHust

81

23.11.2012
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyemMble pe3ynbTaThl 00yICHHUS

OneHouHble CpeCTBA

0 mpueMe padOTHMKA HA padoTy

Jara

I[puuaTs HA padoTy c 20.11.2012

10

TabenpHbII HOMED
Maxcumoe Muxaun Bacunvesuu 63

(pammtusi, MMsI, OTYECTBO)

B

(cTpyKTYpHOE HOZpa3JCICHHE)

cneyuaiucm no pexkiame

(MOMKHOCTH (CIennanbHOCTh, Mpodeccus), pa3psi, Kiacc (KaTeropus) KBaaudukarmm)

OCHOB6HAA, NOCMOAHHAA

(ycnoBus mpuema Ha paboTy, XapakTep paboThI)

¢ TapudHOii cTaBKOM (OKIa10M) 40 000 pyo. 00 xom.
(umdpavm)

HaI0aBKOM 00un pyo. KOTI.
(dppamm)

C MCIIBITAaHUEM Ha CPOK Mecsia(eB)

OcHoBaHue:

Tpynosoit norosop ot “ 20~ HOAOpA 2012 r. Ne 11-12
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyemMble pe3ynbTaThl 00yICHHUS

OneHouHble CpeCTBA

PyxoBoautean opranmauuu 1 eHepaIbHblil OUpeKmop Boponun E. A. Boponun
(DOIMKHOCTB) (JIM4Hast IOJINCH) (paciumdposka nosamnucu)
C npuxa3oM (pacnopsizkeHueM) paGoTHHK 03HAKOMJIEH Maxkcumos “26” Hoa6pa20 12r.

B oeno Ne 04-02
Kpomosa 26.11.2012

(JTM4YHAas TTOATHCE)
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTeCTALMH, NMOKa3aTeJd W KPHUTEPHH
OLICHUBAHUS:

IIpumepHasi CTPYKTYpa U cOepKAHHUE MYHKTA:

[TpomexyTrouHas arrectauus no qucuumiimHe «KaapoBoe 1enonpou3BoACTBO» BKIHOYAET
TEOPETUUECKHE BOIIPOCHI, TO3BOJISIFOIINE OIICHUTh YPOBEHb YCBOCHHS O0YYaIOIIMMUCS 3HAHUH, U
NPaKTUYECKHUE 33J]aHUs, BBIABISIONINE CTENEHb CPOPMUPOBAHHOCTH YMEHHUM W BIAJCHHMN, TPO-
BOoAUTCA B (hopMe SK3amMeHa U B (popme BBHIIOTHEHHS U 3aIUThI KypCcOBOM paOOTHI.

DK3aMeH MO JaHHOM MUCHUIUIMHE MPOBOJHUTCSA B YCTHOH (opMe MO dK3aMEHAIIMOHHBIM
Ouieram, KaXJblil U3 KOTOPBIX BKIIIOYAET 2 TEOPETHUECKUX BOMPOCA U OJIHO MPAKTUYECKOE 3a-
JTaHHE.

Iloka3aTesn M KpUTEPUH OLICHUBAHUSA 324eTAa!

— JUIS TIOJTyYEHUsI OIIEHKH «3AYIMEHO» TI0 TUCITUIUTNHE 00YJarOIIUACS JOIKEH Bia-
JI€Th KaTeropualbHbIM alriapaToM, YMETb €ro MCIOJb30BaTh B COOTBETCTBYIOIIEM KOHTEKCTE;
YMETh IPOKOMMEHTUPOBATH OIPEACIICHHE, MOSCHUTh, IPUBECTH MPUMEPHI, UIUTHOCTPUPYIOLINE
OTJIeNbHbIE T0J0KeHUsA. CTYJEHT OJDKEH U3J1araTh MHQOPMAIHIO JIOTUYHO, TOCIIE10BaTENbHO,
apryMEHTUPYs. U KOMMEHTHPYS IOJIOKEHUS, HUCIOIb30BATh PACCYKIAIOIINI CTHIIb, BBICKA3bI-
BaTh CBOIO TMO3HIINIO, (OPMYIUPOBATH BEIBOIBI B KOHIIE BOIIPOCOB.

— OLIEHKA «He 3aumeH0» BBICTABIIIETCA, €CIU CTYJEHT BiaJeeT JUIb OTACIbHBIMU IOHS-

TUSIMH, HO HE YMEET UX OOBSICHUTH, IPIMEHUTH B COOTBETCTBYIOIIEM KOHTEKCTE, IIPOMILTIOCTPH-
poBaTh npumepamu. YacTuyHO u3naraetT MHPOPMAIUIO, HE MOKET IMPHUBECTU NPUMEPHI, MOJ-
TBEPKIAIOIIME BBIBOJBI, HE ONMPAETCA HAa MEXAUCIUIUIMHAPHBIE 3HaHUA. He MOXXeT npuMEeHUTh
[IOJIyYCHHBIEC 3HAHUS HA IIPAKTHUKE.

IMoka3aTeu U KPUTEPUH OLIEHHBAHUS IK3aMeHA:

— Ha OLEHKY «OTJHYHO» (5 6ayioB) — 00yJaromuiicss IEMOHCTPUPYET BBHICOKHI YpOBEHb
c(OpPMHPOBAHHOCTU KOMITETEHIINH, BCECTOPOHHEE, CUCTEMATUYECKOE U ITyOOKOe 3HaHUe y4yeo-
HOTO MaTepHalia, CBOOOIHO BBINOJIHSET MPAKTHUECKUE 3a/laHUsl, CBOOOJIHO ONEpUPYET 3HAHUS-
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX MMOBBIIIEHHON CII0KHOCTH.

— Ha OIIEHKY «Xxopomo» (4 Oamia) — oOyJaroniuics IEMOHCTPUPYET CPEIHUM YPOBEHB
c(hOpMUPOBAHHOCTH KOMIIETCHIIUNA: OCHOBHBIE 3HAHUS, YMEHUSI OCBOEHBI, HO JIOMYCKAIOTCS He-
3HAYUTEIbHBIC OMIMOKH, HETOUHOCTH, 3aTPYJHECHUS MPH AaHATUTUYECKUX OMNEpaIusax, nepeHoce
3HaHWI U YMEHU Ha HOBbIE, HECTAH/IAPTHBIE CUTYAI[HH.

— Ha OILICHKY «YAO0BJIETBOPUTEILHO» (3 Oaia) — 00yJaromuics AeMOHCTPUPYET MOPOTO-
BBl ypoBeHb C(HOPMHUPOBAHHOCTU KOMITETEHIIHI: B X0/1€ KOHTPOJIBHBIX MEPOTIPUSATUI TOMyCKa-
IOTCSI OITUOKH, TIPOSIBIISIETCS OTCYTCTBHE OTACIBHBIX 3HAHHI, YMEHUH, HABBIKOB, 00yUYaOITHICS
WCTBITHIBACT 3HAYUTENbHBIC 3aTPYJHEHHS MPH OMEPUPOBAHUH 3HAHUSMU M YMEHUSMHU TPU HX
NepeHOCce Ha HOBBIE CUTYAITHH.

— Ha OLIEHKY «HEeYIO0BJIETBOPUTEIbHO» (2 Oanna) — oOyJaromuics JeMOHCTPUPYET 3Ha-
Hus He O6oryee 20% TeopeTHUecKoro Marepuana, JOMYyCKaeT CYIIECTBEHHBIE OITMOKN, HE MOXKET
MOKAa3aTh UHTEIUICKTYyalIbHbIe HABBIKU PEIICHHS MPOCTHIX 3a]1a4.

— Ha OIICHKY «HEeYyJOBJIETBOPUTEJbHO» (1 Oaym) — oOyuaromuiics HE MOXET IMOKa3aTh
3HAHMS HAa YPOBHE BOCIPOM3BEICHUS U OOBSCHEHHS] HH(POPMAIHH, HE MOXKET MOKa3aTh WHTE-
JICKTyaJIbHBIC HABBIKM PEIICHUS MPOCTHIX 3a]1ad.



8 YueOHo-MeTOIMYeCcKOe U HHPOPMAIHOHHOE o0ecTiedeHre TUCIHUTLTHHBI (MOTYJIsl)

a) OcHOoBHAas JMTEpaTypa:

1. BenmukanoBa C. C. ApXHBBI 0 JIMYHOMY COCTaBY [DIEKTPOHHBIN pecypc] : yueOHo-
metoaunyeckoe nocodue / C. C. Benukanosa ; MI'TVY. - Marautoropck : MI'TY, 2018. - 1 35ek-
TPOH. OIIT. JICK (CD-ROM). - Pexum JO0CTyIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514
334/3518.pdf&view=true. - Makpoo6bekrt. - ISBN 978-5-9967-1154-3.

2. Jloponuna, JI. A. OpraHuszanus ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO oOecredeHus
yIpaBJie-Husl | YIeOHUK U MPAKTHKYM JUTs akajgeMudeckoro OakanaBpuara / JI. A. Jloponuna, B.
C. UpurukoBa. — Mocksa : U3natensctBo HOpaiit, 2019. — 233 c. — (bakanaBp. Axagemuye-
ckuit kypc). — ISBN 978-5-534-04568-0. — Tekcr : snexrponusiii // DBC HOpaiir [caiit]. —
URL: https://www.biblio-online.ru/bcode/433078 (mara oOpamenus: 28.08.2020). — 3arn. ¢
JKpaHa.

3.Benukanosa, C. C. KagpoBoe Aen0npon3BOACTBO U APXUBBI JIOKYMEHTOB TI0 IHYHOMY
COCTaBy: MPaKTHKyM : mpakTukyM [ By3oB] / C. C. BenukanoBa, 1. B. Kamy6a ; MarauTo-
ropckuil roc. Texuuyecku yH-T uM. I'. 1. HocoBa. - Marautoropck : MI'TY um. I'. 1. Hocoga,
2020. - 1 CD-ROM. - 3ari. c TUTYJL. JKpaHa. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535
271/4126.pdf&view=true (mara obpamienus: 25.08.2020). - MakpooObeKT. - TeKCT : 3JIEKTPOH-
HBIA. - CBefeHus TocTynHBI Takke Ha CD-ROM.

4 ITaBnoBckas, O. FO. [IpaBoBoe obecrieyeHre KaJIpoBOro JIeI0MpOU3BOJICTBA | yueOHOe
noco6wue st By30B / O. 0. [TaBnoBckas. — Mocksa : UznarensctBo FOpaiit, 2020. — 213 ¢. —
(Boicuiee oopazoanue). — ISBN 978-5-534-11565-9. — Tekcr : snextponnsiii // DBC HOpaiit
[caiiT]. — URL: http://www.biblio-online.ru/bcode/457107 (nata obpamenus: 28.08.2020).

0) onoiHuTeIbHAS JIUTEPaTypa:

1.Kypasnesa, 1. B. Kagposoe nenonpoussoactso: Haunnaem ¢ Hyns. AyauT cBOMMHU
cunamu / U.B. XKypasnesa, M.B. )Kypasnesa. - 2-e uza. - Mocksa : HUL| UH®PA-M, 2014. -
184 c¢. + ( dom. mar. znanium.com). - (ITpocto, kpatko, 6bicTpo). ISBN 978-5-16-008986-7. -
Tekcr : amextponnbiii. - URL: https://znanium.com/catalog/product/417566 (mara oGpamieHwus:
28.08.2020). — Pexum nocTyma: mo HoAIICKe.

2.Abynamze, 1. I'. JlokymeHTanimoHHoe oOecrieueHrue yrnpaBieHusl MepCOHAIOM | yueo-
HHK U TipakTukyM Juist By3oB / JI. I'. AGynanze, U. b. Bempsbkkuna, B. M. MacnoBa. — Mocksa
: I3marensctBo IOpaiit, 2020. — 299 c. — (Bricmiee odpazosanue). — ISBN 978-5-534-00875-
3. — Tekcr : oanekrponnsni // DBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450813 (nara obpamienus: 28.08.2020).

3.KazakeBuu, T. A. JlokymeHTOBeIeHHE. JJOKyMEHTAIIMOHHBIN CepBHC | y4eOHUK U



npaktukym s By30B / T. A. Kazakesuu, A. U. Tkanuu. — 2-¢ U37., HCIpP. U JOI. —
Mocksa : U3narensctBo FOpaiit, 2020. — 177 ¢. — (Bwicmee o6pazoBanne). — ISBN 978-5-
534-06273-1. — Texkct : anekrponnsiii // DBC IOpaiit [caiir]. — URL: http://www.biblio-
online.ru/bcode/452701 (nara obpamienus: 28.08.2020).

B) MeToanyecKkue yKa3zaHusI:

CamocrosiTenbHas paboTa CTYJCHTOB By3a . nmpakTukyM / cocraBurenu: T. I'. Heperuna,
H. P. Ypa3zaena, E. M. Pazymona, T. ®. OpexoBa ; MarHuTOropckuii roc. TEXHU4ECKUN YH-T UM.
I'. K. HocoBa. - Marautoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. - 3armu. ¢ tutyi.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mara obpamienus: 28.08.2020). - MakpooObekT. - TekcT : 3JIeKTPOH-
HBIH. - CBegeHus goctynHbl Takxke Ha CD-ROM

r) Ilporpammuoe o6ecnneuenue u UHTepHeT-pecypcehi:
IIporpammuoe obecnevenne:

Cpok neicTBusl  JiH-

Hanmenosanne 110 No orosopa
IICH3UH

MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 | 27.07.2018
J1-593-16 ot 20.05.2016 | 20.05.2017

MS Office 2007 Ne 135 o1 17.09.2007 0eccpoyHO

FAR Manager CBOOOJHO pacmpocTpa- | 6ecCpoUHO
HSIEMOE

7Zip CBOOOJHO pacmpocTpa- | 6ecCpoUHO
HSIEMOE

HNuTepHeT-pecypcenl:

1) HammonanbHast uHGOpPMalMOHHO-aHATMTHYECKasi cucTeMa — Poccuiickuii uHIEKC
naygroro nutuposanus (PUHIL) URL: https://elibrary.ru/project_risc.asp

2) DnektpoHHas 0a3za mepuoauyeckux m3nanuii East View Information Services, OOO
«MBUC»  https://dlib.eastview.com/

3) [Mouckosas cucrema Axanemust Google (Google Scholar) URL:
https://scholar.google.ru/

4) NupopmanmonHas cucrema - EanHoe OKHO gocTyna K MH()OPMAalMOHHBIM pecypcaM
URL.: http://window.edu.ru/

5) Poccuiickast I'ocynapcTBeHHast o6ubnuoTeka. Karanorn
https://www.rsl.ru/ru/4readers/catalogues/
6) DnexTpoHHBIE pecypcsl O6ubIMoTEKH MI'TY UM. rm. Hocosa

http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcurerckas uHpopmarmonHas cucrema POCCHUS https://uisrussia.msu.ru

8) MexayHapoaHass HayKOMETpHUYecKasi peepaTuBHas U TOJHOTEKCTOBas 0a3a JaHHBIX
Hay4uHbIX n3nanuii «Web of science» http://webofscience.com

9) MexayHapoaHasi pedepaTHBHAs M MOJHOTEKCTOBAs CIIPaBOYHAast 0a3a JaHHBIX HAyYHBIX
usganuii «Scopus» http://scopus.com

10) MexnayHapoanass ~ 0a3a  MOJHOTEKCTOBBIX  JKypHainoB  Springer  Journals
http://link.springer.com/

11) MexnyHapoaHas ©0a3a CIpPaBOYHBIX HM3JAHUM 1O BCEM OTpacisM 3HAHHUN
SpringerReference http://www.springer.com/references
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9 MaTepuajbHO-TeXHHYeCKOe o0ecrneyeHue JUCHUIINHBI (MOYJIs1)

MaTepI/IaJ'IBHO-TCXHI/I‘IeCKOG obecneyeHne JUCHUITIIIMHBI BKIIFOYACT:

YyeOHBIC ayIUTOPUU IS
MIPOBEJICHUS JUCTAHIIMOHHBIX 3aHS-
THH JIEKIIMOHHOT'O THUIIA

Cron KOMIIBIOTEPHBIM, CTOJ MHUCbMEHHBIM, CTYI
oduCHBIN, TOKyMeHT-kamepa Epson, mcrounuk Oecriepe-
ootinoro muranusi POWERCOMIMD-1500AP , xamepa

BBICOKOTO  pa3pelieHusi, KOMIBIOTEP IEePCOHATBHBIN
(tum6), mnpoekrop ViewSonicPJD7526W, cnukepdon
mactoapubiii  Calisto-620  Plantronics, BeG-xamepa

LogiteachC920, cuctema akycTudeckasi HaCTOJIbHAs, CTe-
peorapautypa (MUKpo(OH ¢ ITyMOTOABICHHEM ), YKpPaH-
HacreHHbiiDigis Optimal-C MW DSOC-11032*2

Y4eOHble ayAuTOpPHH  JUIS
HPOBEJCHUS MPAKTHYECKUX 3aHsi-
TUH, TPYNIOBBIX W HHAWBHIYalb-
HBIX  KOHCYJbTAIlUH, TEKYIIEro
KOHTPOJISL ¥ TPOMEXYTOYHOM aTTe-
CTaIUH

Cron KOMIIBIOTEPHBIM, CTOJ IHUCHBMEHHBIA, CTYJ
oducHbIN, TOoKyMeHT-kamepa Epson, ncrounuk Oecrnepe-
ooitHoro muranus POWERCOMIMD-1500AP , kamepa

BBICOKOTO  Pa3pelICHUs, KOMIIBIOTEp MEPCOHAIbHBIN
(turi6), npoekrop ViewSonicPJD7526W, cnukepdon
HactonbpHblii  Calisto-620  Plantronics,  BeG-kamepa

LogiteachC920, cuctema aKycTHYecKasi HaCTOJIbHAs, CTe-
peorapautypa (MUKpO(OH ¢ HIYMOIOIABICHHEM), IKpaH-
HacteHHbIHDigis Optimal-C MW DSOC-11032*2

[TomerieHust Uit  CaMOCTOSI-
TEJIbHOU PabOThI 00yUYarOIIUXCSI

[lepcoHasibHble KOMIBIOTEPHl € MakeToM MS
Office, BeixogoM B MIHTEpHET U C JOCTYIIOM B JJICKTPOH-
HYI0 WH(OPMAaLMOHHO-00pa30BaTEeNbHYIO CpEely YHHUBEP-
cuTeTa

[ToMemienue ans XpaHeHUs U
MPOPHIAKTUIECKOTO  00CTyKHUBa-
HUS y4eOHOro 000pyAOBaHUS

Crenmnaxu I XpaHEHUs] y4eOHO-HaTJISAIHBIX ITOCO-
Ouit 1 y4eOHO-METOAMYECKON TOKYMEHTAIIUH.
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