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1 Llenu ocBOeHUST AUCIUTUIMHBI (MOTYIIS)

[ensimu OcBOEHUSI TUCHUILUIMHBI (MOAyssl) «MoaenupoBaHue CUCTEM JOKYMEHTAIMH Op-
raHU3alUNy SBJSIOTCS: OBJIAJCHUE TEOPUEN U MPAKTUKON MCCIEA0BaHUS U MOJAEIUPOBAHUS CH-
CTEM YIIPaBJICHUS B LEJSIX UX JAJTbHEHIIEro COBEPILIEHCTBOBAHUS. MOJICTUPOBAHUE C HYJIS MO-
CHCTEM OpraHHU3alHii, TPeANPUIATUN U GUpMm.

2 MecTO TUCHUIJIMHBI (MOAYJIs]) B CTPYKTYpPe 00pa30oBaTe/ibHOI MPorpaMMbl
NMOAroTOBKM 0akajnaBpa (MarmcTrpa, Cnennajaucra)

Jucnuninaa «MoJenupoBaHue CUCTEM IOKYMEHTALUH OpPTaHW3allii» BXOJUT B BapHa-
TUBHYIO 4acTh OJ10ka 1 0Opa3oBaTenbHOI MPOrpaMMBl.

Jlnst u3ydeHus TUCUUIUINHBI He0OX0AMMBI 3HaHUS (YMEHUS, BIIAICHHs), COOPMUPOBAHHBIC
B pe3yJbTaTe M3YUEHUs TaKUX JUCIHIUIMH KaK «J{OKyMEHTallMOHHOE 0OEeCIeYeHHnEe apXUBHOTO
nena 1 uHGopMannonHoi chepsl B PO», «[IpoekTupoBanue ynpaBiIeHYECKOW TOKYMEHTAIUU
opranuzaiumn», «VHpopMaIMOHHBIE TEXHOJOTHMH B JIOKYMEHTOBEACHUW W ApPXUBHOM JIEIie»,
«Opranu3zanys 1 TEXHOJIOTUs JOKYMEHTAlMOHHOTo obecnedeHus ynpasieHus», «KoauuecTBeH-
HBIE METOJIbI B TYMaHUTAPHBIX UCCIICTOBAHMSIX .

3HaHus (YMEHMsl, BJIQJICHUA), NOJIYYECHHbIE NMPH U3YyYECHUM JAHHOW TUCLHUIUIMHBI OyIyT
HEOOXOJUMBITIPH M3YyYCHUU TAaKUX JUCHHUIUIMH Kak «JlOKyMEeHTalMoHHOE oOecreueHune yrpas-
JICHUS Ha MPEINPUATUAX PA3IMYHBIX OPraHU3aOHHO-TIPABOBBIX (HOPM», «APXUBBI 1O JIMIHO-
My cocTaBy», «MH(popManmonHoe obecrieyeHne yrpaBaeHUs, .

3 Komnerenunu odyvawmerocsi, GopMupyembie B pe3yJibTaTe 0CBOCHHUS
AUCHUIIMHBI (MOAYJsl) ¥ IIAHUPYeEMble Pe3yJibTaThl 00y4eHust

B pe3ynbraTe ocBOeHUS AUCHUTUINHBI (MOayns) «MojieanpoBaHUE CHCTEM JTOKYMEHTAIIUU
OpraHu3aIMny 00yJYaIOIIUICS TOJKEH 00J1a1aTh CISAYIOIMUMHA KOMIIETEHITUSIMH:

CrpyKTypHBII
JIEMEHT [Inanupyemble pe3yabTaTbl O0yUEHUs

KOMIICTCHIIN N

IMK-2- BJaageHHeM 0CHOBaMH HH(OPMAIMOHHO-AHAJIUTHYECKON 1eATEIbHOCTH U CIOCO0-
HOCTHI0 IPUMEHATH X B POo(ecCHOHAIBLHOM chepe

3HaTh OCHOBHBIC TOHSTHS W OMNpeesieHUs] HH()OPMAIMOHHO-aHATUTHUECKOW Jesi-
TEJBHOCTH

YMers MPUMEHSTh OCHOBBI HMH(OPMAalMOHHO-aHAIUTUYECKOW NEeATEJbHOCTH B MPO-
(beccuoHanpHOM chepe

Branets OCHOBaMH HH()OPMAITHOHHO-aHATUTHYECKOW JESTEIIbHOCTH M CIOCOOHOCTHIO

IPUMEHSTH UX B MPo(hecCHOHAIbHOU cdepe

ITIK-6 - cioco0HOCTHI0O AHATU3HPOBATH CUTYALMIO HA PbIHKE HH(OPMALIMOHHBIX NPOAYK-
TOB M YCJIYT, 1aBaTh IKCINEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO J0KY-
MEHT0000pPOTa U BeJeHHUsI YTeKTPOHHOI0 APXUBa

3HaTh OCHOBHBIE ONPE/IENICHUS U TIOHATUS B 0071aCTH NH(OPMALIMOHHBIX MPOTYKTOB,
9KCIepTHOM olleHKH, COJI 1 2JIEKTPOHHOTO apXuBa
YmMmeth aHAJIM3UPOBATh CUTYAIMIO HAa PHIHKE MH()OPMAIIMOHHBIX TPOAYKTOB U YCIIYT,

AaBaTh SKCICPTHYIO OLICHKY COBPEMCHHBIM CUCTEMAM JJICKTPOHHOT'O JOKYMCH-
TOO60pOTa W BCACHUS DJICKTPOHHOTO apXHUBa

Bnanets METOJaMH aHaJIM3a CUTYyaruii B 00JaCcTH MH(GHOPMAITMOHHBIX TTPOTYKTOB U
YCIIYT, a TAK)K€ METOJIOM 3KCIEPTHOM OLeHKH coBpeMeHHbIX COJ] 1 3eKTpoH-
HBIX apXUBOB

IIK-20- cnoco0HOCTHIO HCIO0JIB30BATH MPABUJIA OPraHU3ALMU BCEX ITANOB PadoThHI C T0KY-
MEHTAMH, B TOM YK CJIe APXUBHBIMU IOKYMEHTAMU

3HaTh MIpaBHJIa OpraHU3aIMK BCEX 3TANOB PadOTHI C TOKYyMEHTAMH, B TOM YHCJIE ap-
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CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIIUU
XUBHBIMU JOKYMEHTaMHU
Ymers HCIOJIb30BaTh MPABUJIa OPraHU3ALMH BCEX ITANOB pabOThI C JOKYMEHTaMHU, B
TOM YHCJIC aPXUBHBIMU JIOKYMEHTAMHU
Brnaners CIOCOOHOCTBIO MCII0JIb30BaTh MIPABUJIA OPraHU3alluU BCEX 3TANOB PabOTHI €

JOKYMCHTAaMH1, B TOM YHUCJIC APXHWBHBIMU NOKYMCHTAMHA

K-24- BJIAICHUEM HAaBbIKaAaMHU OPraHu3alui CIPpaBOYHO-NMIOUCKOBLIX CPEACTB U HCII0JIb-
30BaAHHUA AaPXUBHBLIX JOKYMCHTOB

3HaThL OCHOBHBIC IMMOHATHA U OIIPCACIICHUA CIIPABOYHO-IIONCKOBBIX CPEACTB U UCIIOJIb-
30BAHUS ApXHMBHBIX JJOKYMCHTOB

YMeTh OpraHU30BbIBATH CIIPABOYHO-IIOMCKOBBIC CPCACTBA U UCIIOJIb30BAHUA apXUB-
HBIX TOKYMCHTOB

BJ'Ia,I[eTL HaBbIKaMH OpraHU3aln CIIPaABOYHO-IIOMCKOBBIX CPCACTB U UCITIOJIBb30BAHUA

APXHUBHBIX JTOKYMCHTOB

ITK-26- Bj1aieHeM HaBbIKAMH 00Pa00TKH JOKYMEHTOB HA BCEX ITANax J0KyMEHT0000po-
Ta, CHCTEMATH3AIHH, COCTABJIEHNS HOMEHKJIATYPBI e

3HaTh BCE ATarbl 00pabOTKH TOKYMEHTOB; ATarbl JOKYMEHTO000POTa, CCTeMaTu3a-
1MW ¥ COCTABJICHUSI HOMEHKJIATYPHI JIeTT

YmMmets o0pabaTeIBaTh JOKYMEHTHI (Pa3IMYHOTO poJia ) Ha BCeX dTanax paboThl ¢ HU-
MU; CUCTEMATH3UPOBAThH JIOKYMEHTHI (Pa3IUYHOTO POJIa); COCTABIIATH HOMCH-
KJIATypy Je

Brnanets HaBbIKaMU 00pa0OTKHU JTOKYMEHTOB Ha BCEX ATamax JOKYMEHTO000pOTa, CH-

CTCMATHU3alnn, COCTABJICHNS HOMCHKIIATYPhI ACJI

JIIK-1- cioco0HOCTHIO pa3padaThIBaTh NAKEThI JIOKAIbHBIX HOPMATHBHBIX AKTOB U HOP-
MATHBHO-METOANYECKHX JOKYMEHTOB 10 HH(OPMALMOHHO-I0KYMEHTAIlHOHHOMY olecIie-
YECHHIO YIIPABJICHHS W ADXUBHOMY XPAHCHHMIO JOKYMEHTOB

3HaTh

OIIPCACIICHUC JIOKAJIbHOTO HOPMATHUBHOI'O 4KTa, IIOHATUC HOPMATHUBHO-
M€TOI[I/I‘-I€CKOI>1 AOKYMCHTAIlMH, B 4aCTH I/IH(bOpMaIII/IOHHO-HOKYMCHTEIHI/IOHHOFO
o0ecneueHUIO YHPaBJICHUA U ApXUBHOTI'O XpAHCHHUA TOKYMCHTOB

VYmMmern

pa3pabaTbIBaTh MMAaKETHI JIOKAIbHBIX HOPMATUBHBIX aKTOB U HOPMaTHUBHO-
METOAMYECKUE JOKYMEHTHI B 00J1aCTH NHPOPMALMOHHO-TOKYMEHTALMOHHOTO
o0ecrnieueHus yrnpaBjIeHHUs] U apXUBHOIO JieJia

Bnanetn

METOJIaMU pa3pabOTKH MAKETOB JIOKAJbHBIX HOPMATUBHBIX aKTOB U HOPMaTHB-
HO —  METOAMYECKMX  JIOKYMEHTOB B  4YacTH  MH(POPMALMOHHO-
JOKYMEHTAI[MOHHOTO OOECIEUEHHUI0 YIPABJIEHUS U apXUBHOTO XpaHEHMs J10-
KYMEHTOB

JIIK-2- cioco0HOCTHIO OPHEHTHPOBATHCS B 3aKOHOIATEIbHOI 1 HOPMATHBHO-
MeTOAMYeCcKOii 0a3e HH(POPMALMOHHO-TI0KYMEHTAIMOHHOI 0 o0ecnevyeHus! ypaBJIeHUA U
ApPXMBHOIO /1eJ1a M CMEKHbIX 00J1acTei

3HaTh

3aKOHOATEIHHYI0 1 HOPMAaTUBHO-METOIHYECKYIO 0a3y HH(OPMAITMOHHO-
JOKYMEHTAI[MOHHOTO O0ECTICUeHUs YIIPaBICHHs U apXUBHOTO Jiella M CMEKHBIX
oOiacrent

VYmeTb

OpPUEHTUPOBATHCS B 3aKOHOJATCIILHON M HOPMATHBHO-METOMYECKOM 0a3e
MH(POPMALMOHHO-TOKYMEHTALIMOHHOTO 00eCIIeUeHHs! YIPABICHUS 1 apXUBHO-
ro JIejla ¥ CMEXHBIX o0stacTei

Bnanets

MPAKTUYECKIUMH HaBBIKAMHU UCTIOJIB30BaHUS 3aKOHOIATEIFHON 1 HOPMATHBHO-
METOJINYEeCKON 0a3bl MPU MOJEIIMPOBAHUN CUCTEM YIPABICHUSI OPraHU3aUN




4 CTpyKTypa M coJeprkaHue TUCUUIIIMHBI (MOXYJIs)

OO01mmast Tpy10€MKOCTh TUCHUTUTHHBI COCTaBIsIeT 3 3a4eTHhIX equHul] 108 akas. yacos, B TOM YHUCIIE:

— KOHTakKTHas pabota — 8,6 akaj. 4acoB:
— ayauTopHas — 6 akaj. 4acos;
— BHeayauTOpHas — 2,6 akaj. 4acoB

— camMocTtosTenpHas padora — 90,7 akaa. 4acos;
— MOJrOTOBKA K dK3aMeHy — 8,7 akaj. Jaca.

AyauTopHas
KOHTaKTHasi paboTa
(B akaj. yacax)

@dopMa TEeKyIEro KOHTPOJIA

2% 5
< Q
3 32 Lo
T 5 =
o =0 o E =
Paznen/ Tema a B Bun camocrositenbHOR o5z
> S = yCIIEBAEMOCTH U e 2
TVCIUATUTHHBI & Cow | o S X paboThI . )
= § 5| EE 8 MPOMEKYTOUYHOM aTTeCTallun 58 E
S | 28| EE 5 & = ® 3
2| 8 E| 52| &¢ R
= |ES8| &8 Z 0 z
= = O Y =
1. Paznen MonenupoBanue cucteM 10KyMeH-| 4
TallMd  TEXHOJOTMYECKOW  MOJCHUCTEMBbI
yIIpaBJIEHUS
1.1. Tema MopnenupoBanue texHosnoruue-| 4 | 0,5 1 22,675 Bemonnenue [Ipakrnueckoro (I1K-2 3yB,
CKOM MOJCUCTEMBI YIPaBIECHUS 3ananus 1, Tecra k pazneny 1, (IIK-6, 3yB
4acTsb K.p., yacTb urorosoro  |IIK-20 3yB
TecTa 3yB, [1K-
24 3yB 3yB,
[1K-26-
3yB, JIIK-
1-3ys,
JIIK-2-
3yB
Hroro no pazneny 4 Bemonnennoe [Ipaktuueckoe |I1K-2 3yB,
3aganus 1, Tecrt pa3geny 1, I1K-6, 3yB



http://newlms.magtu.ru/mod/page/view.php?id=299105
http://newlms.magtu.ru/mod/page/view.php?id=299105
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/quiz/view.php?id=299107
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/quiz/view.php?id=299107

AynutopHas C'& :;g J_En
KOHTaKTHas pabora| % 9 T OE
Pasnesn/ rema 2, (B axa. uacax) E ; Bun camocrositenpHOM DopMa TEKYIIETO KOHTPOJIA g% g
> oz YCIIEBAEMOCTHU U > s 8
JUCLUILIMHBI & | 5w =g paboThI N 2 g o
= § 5 EE S = IPOMEXKYTOUHOM aTTecTaluu = =
SO1IR 2 S =
4acThb K.p., yacTb utoroporo |I1K-20 3yB
TecTa 3yB, [IK-
24 3yB 3yB,
[1K-26-
3yB, AIIK-
1- 3ys,
JIIK-2-
3yB
2. Pazmen MopnenupoBaHue cucteM IOKy-| 4
MEHTallM WH(POPMAIMOHHON IOACUCTEMBI
YIIPaBJICHUS
2.1. Tema MopenupoBanue undopmanuon-| 4 | 0,5 1 22,675 Beimonnenune Ilpaktuueckoro|IIK-2 3ys,
HOM TIOJICHCTEMBI YIIPaBIECHUS 3amanus 2, Tecta k pazneny 2,|IIK-6, 3yB
4acTb K.p., 4acte wurorosoro(I1IK-20 3ys
TecTa 3yB, [IIK-
24 3yB 3yB,
[1K-26-
3yB, HIIK-
1- - sys,
JIIK-2-
3yB
Hroro no pazueny 4 Bemonnennoe Ipaktuueckoe (I1K-2 3yB,
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http://newlms.magtu.ru/mod/page/view.php?id=299108
http://newlms.magtu.ru/mod/page/view.php?id=299108
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/quiz/view.php?id=299107
http://newlms.magtu.ru/mod/assign/view.php?id=299106

AynutopHas C'& :;g J_En
KOHTaKTHas pabora| % 9 T OE
Pasnesn/ rema 2, (B axa. uacax) E ; Bun camocrositenpHOM DopMa TEKYIIETO KOHTPOJIA g % g
> oz YCIIEBAEMOCTHU U > s 8
T CLIUTUTHHBI & D | 5w S 2 paboThI . )
= § S| EE S = MPOMEXYTOUHOU aTTecTaluy | § = =
SO1IR 2 S =
3amanus 2, Tect k pazneny 2, |IIK-6, 3yB
4acThb K.p., yactb uroroporo  |IIK-20 3yB
TecTa 3yB, [1K-
24 3yB 3yB,
I1K-26-
3yB, AIIK-
1- 3ys,
JTIK-2-
3yB
3. Paznen MoaenupoBanue cucteM JIOKyMeH-| 4
TallMM  OPraHU3allMOHHOM  MOJCHCTEMBI
yIpaBiIeHUs
3.1. Tema IlpoextupoBanue opranuzamuon-| 4 | 0,5 1 22,675 Bemonnenue Tecra k pasgeny (I1IK-2 3yB,
HOW MOJCUCTEMBI YITPABICHUS 3, 9acTh K.p., 9actb urorosoro |[1K-6, 3yB
TecTa I1K-20 3yB
3yB, [1K-
24 3yB 3yB,
[1K-26-
3yB, JIIK-
1-3ys,
JIIK-2-
3yB
3.2. Tema Metoauka oopmienus ocHoBHeIXx| 4 | 0,5 1 22,675 Bemonnenue Tecra k pasaeny (I1IK-2 3yB,



http://newlms.magtu.ru/mod/assign/view.php?id=299106
http://newlms.magtu.ru/mod/quiz/view.php?id=299107
http://newlms.magtu.ru/mod/page/view.php?id=299111
http://newlms.magtu.ru/mod/page/view.php?id=299111
http://newlms.magtu.ru/mod/quiz/view.php?id=299114
http://newlms.magtu.ru/mod/quiz/view.php?id=299114
http://newlms.magtu.ru/mod/page/view.php?id=299112
http://newlms.magtu.ru/mod/quiz/view.php?id=299114

AynutopHas C'& :;g J_En
KOHTaKTHas pabora| % 9 T OE
Passien/ Tema 3 (B akax. yacax) E ; BT CAMOCTOTENBHOM ®dopMa TEeKyIIEero KOHTPOJIS g % =
> oz YCIIEBAEMOCTHU U > s 8
JUCLUILIMHBI & . : o X paboThI . )
= |55 €8 S i IIPOMEKYTOYHOM aTTeCTAl[UU S g
= |SE|EE| &2 =" g
S |€5|83 Z£E g -
SO1IR 2 S =
JOKYMEHTOB OpPIaHU3alMOHHOTO MPOEKTa CH- 3, 4acTb K.p., yacTh urorosoro |I1K-6, 3yB
CTEMBI YIIPaBJICHUS TecTa [1K-20 3yB
3yB, [1K-
24 3yB 3yB,
I1K-26-
3yB, JAIIK-
1- 3ys,
JTIK-2-
3yB
Hroro no pazneny 4 Bremonnennsiii Tect k pazne- (I1K-2 3yB,
ay 3, 4acTb K.p., yacTb uroro- (I1K-6, 3yB
BOT'O TECTA ITK-20 3yB
3yB, I1K-
24 3yB 3yB,
I1K-26-
3yB, JAIIK-
1- 3yB,
JTIK-2-
3yB
90,7
ITonroroBka K 3K3aMeHy 8,7 IIpoMexyTouHas aTTecTalus
(3K3aMeH)
BHueaynuropHas kKoHTakTHasi paboTta 2,6



http://newlms.magtu.ru/mod/page/view.php?id=299112
http://newlms.magtu.ru/mod/page/view.php?id=299112
http://newlms.magtu.ru/mod/quiz/view.php?id=299114
http://newlms.magtu.ru/mod/quiz/view.php?id=299114
http://newlms.magtu.ru/mod/quiz/view.php?id=299114

1
AynutopHas s :;g J_En
KOHTaKTHas pabora| % 9 T OE
T
B aKaJ. yacax . dopma TEKyIIEro KOHTPOJIS % £ =
Pasnesn/ rema 2, ( ) 2 5 Bun camocrositenpHOM p Y p g 5o
> U < YCIIEBAEMOCTHU U > s 8
JUCLUILIMHBI & Cw | o =g paboThI N 23 o
= § 5| EE 3 IPOMEKYTOUYHOM aTTeCTALlUN 558 E
= |SE|EE| B2 =" ¢
5 @ 5| 3= e s SO
2|88 e8| 209 Z
= = @) O Y
Hroro no xypcy Beinonnennsie Bce npaktuue- |[1K-2 3yB,
CKHE 33JIaHus, TECTHI, K.p., [1K-6, 3yB
UTOTOBBIN TECT [1K-20 3yB
3yB, [IK-
24 3yB 3yB,
[1K-26-
3yB, AIIK-
1- 3ys,
JTIK-2-
3yB
Hroro no aucuumnianHe 108 | 2 4 102

Bce 3aHaTHS MPOXOIAT B MHTEPAKTUBHOMN (opme
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

1. TpaagnuuoHHBbIe 00pa3oBaTeJbHbIe TEXHOJOIMH OPUEHTUPYIOTCS Ha OPraHU3aLUI0
00pa30BaTeNbHOTO IpolEcca, MPEANOIaralyo IpsMy0 TPAaHCIALNIO 3HAaHUN OT MpenojaBa-
TeJIA K CTYIEHTY (IPEMMYIIECTBEHHO Ha OCHOBE OOBSCHUTEIbHO-WIIKOCTPATUBHBIX METOJOB
oOyueHust). YueOHast AEATEIbHOCTh CTYJACHTa HOCHT B TaKUX YCJIOBHUSX, KaK MPaBHIIO, PEMpO-
JYKTUBHBIN XapakKTep.

®opMbl Y4eOHBIX 3aHATHIH € HCIOJIB30BAHNEM TPAAUIIMOHHBIX TEXHOJIOTHIi:

HNudopmannonHas JeKIus — MocIe10BaTeIbHOE U3JI0KEHNE MaTepuaia B JUCIMILIMHAD-
HOU JIOTHKE, OCYIIECTBIIIEMOE MPEUMYIIECTBEHHO BepOAIbHBIMU CPEACTBAMU (MOHOJIOT TPEIo-
JlaBaTers).

Cemunap — Gecena mpenojaBaressi U CTYACHTOB, 0OCYXKICHHUE 3apaHee MOATOTOBICHHBIX
COOOLIEHNH O KaXXJIOMYy BOIIPOCY IUIaHa 3aHATHSA C €IUHBIM JUISL BCEX NEPEYHEM PEKOMEHJye-
MO 00513aTEIbHON U IOTIOJTHUTEIbHON JTUTEPATYPBHI.

[TpakTHdeckoe 3aHATHE, MOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUN M HaBBIKOB IIO
IPEJIOKEHHOMY aJITOPUTMY.

2. TexHoJsiornu npod;1eMHOro o0y4eHusi — opraHusanus o0Opa30BaTEILHOrO IpoLecca,
KOTOpasi TMPEAIOJIaraeT MOCTAaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/IaHUE y4EOHBIX MPOOIEMHBIX
CUTyalUH AJI1 CTUMYJIMPOBAaHUS aKTUBHOM I103HABATEJILHOM JEATEIbHOCTU CTYICHTOB.

®opMbl YUeOHBIX 3aHATHI C HCI0JIb30BAHNEM TEXHOJIOTHIl TP00JIeMHOr0 00yUeHHs:

[TpobnemHas neKIus — U3JI0KEHUE MaTepuaia, MpeAroaramplee IoCTaHOBKY Mpobiem-
HBIX U JUCKYCCHOHHBIX BOIIPOCOB, OCBELICHUE PA3JIMYHBIX HAYYHBIX MOJIXOJ0B, aBTOPCKUE KOM-
MEHTAapUH, CBS3aHHBIE C PA3JIMYHBIMUA MOJEIIIMU UHTEPIIPETALMU U3y4aeMOro MaTepHuaila.

Jlexuus «BaBoem» (OMHapHAas JEKIMs) — U3JI0’KEHHE MaTepraia B (popMe TUaIOTMUECKOTro
oOI1eHus IBYyX IpernojaBaTeniell (Hanpumep, peKOHCTPYKIMA AUaora npeacTaBuTene pazind-
HBIX HAYYHBIX LIKOJ, «Y4EHOI0» U «IIPaKTUKa» U T.IL.).

[TpakTyeckoe 3aHsATHE B (hOopME MPAKTUKyMa — OpraHu3alus y4yeOHOM paboThl, Hampas-
JIHHasl Ha pellleHue KOMILJIEKCHOM y4eOHO-TIO3HaBaTeIbHOM 3ajaun, TpeOyrolle OT CTyAeHTa
IIPUMEHEHHUS KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U IPAKTUYECKUX HABBIKOB.

[TpakTHueckoe 3aHsATHE Ha OCHOBE Kelc-MeTo/la — 00y4eHHEe B KOHTEKCTE MOJEINPYEeMOi
CUTYalluH, BOCTIPOU3BOSIIEH pealbHble YCIOBUS HAyYHOH, MPOU3BOJCTBEHHOM, 001IECTBEHHON
nesitenbHOCTH. OOyuaronuecss JODKHBI MPOAHAIM3UPOBATh CUTYaLMIO, pa3oOpaThCsi B CYTH
npo0JeM, IpeUI0KUTh BO3MOXKHBIE PELIeHUs U BBIOpaTh Jyulee U3 HUX. Kelicel 6a3upyroTcs Ha
peasibHOM (aKTUYECKOM MaTepHajie WK K€ MPUOIMKEHBI K PealbHOM CUTYyallUH.

3. rpoBble TeXHOJIOTMM — OpraHu3anus oOpa30BaTENbHOTO IMpOIecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMU MOJIEJIEN MTOBEACHUS B paMKax MPEAI0KEHHBIX CIIEHAPHBIX YCIOBHM.

®opMblI Y4eOHBIX 3aHATHI C HCI0JIb30BAHNEM UIPOBBIX TEXHOJIOTHIA:

VYyeOHas urpa — ¢popMa BOCCO3/1aHUS MPEAMETHOTO U COIIMAILHOTO COJIepKaHus Oyyiei
npo¢eCCHOHATIBHON JEATEIbHOCTH CIELUANNCTa, MOJEIUPOBAHUS TaKUX CHUCTEM OTHOILIEHHIA,
KOTOpBIE XapaKTePHBI I ATOU AESITEIbHOCTH KaK 1I€JI0TO0.

JlenoBast urpa — MOZIETUPOBAHHUE PA3IMYHBIX CUTYallUd, CBA3aHHBIX C BBIPAOOTKOM U mpHU-
HSITUEM COBMECTHBIX pEIICHHUH, 00CYXIEHHEM BOIPOCOB B PEKUME «MO3TOBOTO IITypMay, pe-
KOHCTpYKLUEH (YHKIIMOHAIBHOTO B3aMMOAECHCTBHS B KOJJICKTHBE U T.II.

Poneas urpa — uMuTanus WM PEKOHCTPYKIUS MOJENENH POJIEBOro MOBEACHUS B TPEIO-
JKEHHBIX CLICHAPHBIX YCIOBHSX.

4. TexHOJIOTUH TIPOEKTHOr0 00y4YeHMs — OpraHu3anus o0pa3oBaTENILHOTO Ipoliecca B
COOTBETCTBUHM C aJTOPUTMOM IIO3TAIHOIO pPELICHHUS MPOOJIEMHON 3aJaud WM BBITOJTHEHUS
yueOHoro 3aaanus. [IpoekT npeanosaraeT COBMECTHYIO yu4eOHO-II03HABATEIbHYIO JESTEIbHOCTD
IPYMIIbI CTYIEHTOB, HAIPABJICHHYIO Ha BBIPAOOTKY KOHLEIIMH, YCTaHOBJICHHE LI€Jel U 3a1ad,
(OpMyYIHPOBKY 0KMJAEMbIX PE3yJbTaTOB, ONpPEAEICHNUE NMPUHLUIOB U METOAMK PELIEHUs I10-
CTaBJICHHBIX 33/1a4, INITAHKPOBAHUE X0J1a pabOThI, MOUCK JOCTYIHBIX U ONTHMAJIbHBIX PECYPCOB,
MOATANHYIO PeaIn3alMio I1aHa padoThl, MPE3EHTALUIO Pe3yabTaToOB PabOThl, UX OCMBICIIEHUE U
peduKcuro.



OcHOBHBIE THIIBI IPOEKTOB:

HccnenoBaTenbCkuil MPOeKT — CTPYKTypa MpuOIMkeHa K GpopMaTy Hay4yHOIr'o McCieloBa-
HUS (JI0Ka3aTENbCTBO aKTYyaJIbHOCTH TEMBbI, ONPE/eNIiCHIEe HAYyYHOW MPOOIEMBI, IpeaMeTa U 00b-
€KTa MCCIeI0BaHus, 1ieJied U 3aa4, METO/10B, HICTOYHUKOB, BBIJIBUKEHUE TUIIOTE3bI, 00001IeHNE
pe3yJIbTaTOB, BEIBOBI, 0003HAYEHNE HOBBIX MPOOIIEM).

TBopueckuil NpoOeKT, Kak MpaBUIo, HE UMEET JeTaIbHO IPOPaOOTaHHOM CTPYKTYpHI; yueo-
HO-II03HAaBaTEelIbHAs JCIATEIBHOCTD CTYIEHTOB OCYIIECTBISETCA B PAMKaX PaMOYHOIO 3aJIaHHs,
HOJYUHSAACH JIOTUKE U MHTEpPEcaM Y4aCTHUKOB IPOEKTa, )KaHPYy KOHEYHOro pe3yibTaTa (rasera,
¢GmIbM, Ipa3AHUK, U3aHUE, SKCKYPCUs U T.I1.).

HMHpopMalnoHHBIN NPOEKT — yueOHO-IT03HABATENbHAS I€ATEILHOCTD C SIPKO BBIPA)KEHHON
IBPUCTHYECKON HANPABICHHOCTHIO (TMIOMCK, OTOOP M cHUcTeMaTH3anus HHPOPMaIUi 0 KaKOM-TO
00BEKTE, 03HAKOMJICHHE YYAaCTHHMKOB IIPOEKTa C 3TOM MHpopmMaiueil, ee aHanu3 u 00oO1IeHne
JUIS IPE3CHTAIMK O0JIee IUPOKOH ayTUuTOpHH).

5. UHTepakTHBHBIE TEXHOJOIMU — OpraHu3alys 00pa3oBaTEIbLHOIO IpoIecca, KOTopas
[pelIoiaraéT akTUBHOE U HEJIMHEWHOE B3aUMOJICHCTBUE BCEX YYAaCTHHMKOB, JOCTHIKEHHE Ha
3TON OCHOBE JINYHOCTHO 3HAYMMOTO JJIs1 HUX 00pa3oBaTenbHOro pesynpraTta. Hapsny co cnenu-
AIU3UPOBAHHBIMU TEXHOJIOTUSMHU TaKOrO poja MPUHLHUII UHTEPAKTUBHOCTU MPOCIEKUBAECTCS B
OOJIBIIMHCTBE COBPEMEHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTUH. IHTepaKTUBHOCTD MOJpa3yMeBaeT
CyOBeKT-CyObEeKTHBIE OTHOILIEHHS B X0JI¢ 00pa30BaTEIBHOTO Mpolecca U, Kak cleacTsue, dop-
MHUPOBaHHUE CaMOPa3BUBAOLIEICS NH(OPMALIMOHHO-PECYPCHOM CpeIbl.

®opMbl y4eOHBIX 3aHATHI € MCIOJb30BAHHEM CIENHATU3NPOBAHHBIX HHTEPAKTHUB-
HBIX TEXHOJIOTHIi:

Jlexmst «0OpaTHON CBS3M» — JIGKIUS—TIPOBOKAIUS (M3JI0’KEHHE MaTepuaia ¢ 3apaHee 3a-
IUIAHUPOBAHHBIMU omnOkamn), nekuusi-Oecena, JEKUUA-TUCKYCCHs, JEKLUs-
MpecCKOH(pepeHIIns.

CemuHap-ucKyccusi — KOJUIEKTUBHOE 00CYXJEHHE KaKOro-a1ubo CIOpPHOTo BONpoca, Mpo-
0J1eMbl, BBISIBJICHHE MHEHUH B TpyIie (MeXIpyIIoBON AUAJIOT, JUCKYCCUS KaK CIIOp-IUaJIor).

6. UHdopManmOHHO-KOMMYHHKAIIMOHHbIe 00pa3oBaTeIbHbIe TEXHOJOTHH — OpPraHu-
3a1Msi 00pa30BaTENbHOIO MPOIECCa, OCHOBAHHAS HAa MPUMEHEHUM CHELHaTM3UPOBAaHHBIX MPO-
IPaMMHBIX CPeJl U TEXHUYECKUX CPEJICTB paboThl ¢ HHpOpMaLue.

@®opMmbl y4eOHBIX 3aHATUH C MCIOJIb30BAaHHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH:

Jlexuus-Bu3zyanusanusi — M3JI0KEHUE COJIEP)KAaHUS CONPOBOXKIAETCS Ipe3eHTauuen (xae-
MOHCTpale yueOHbIX MaTepuaoB, IPEACTAaBICHHBIX B Pa3INYHbIX 3HAKOBBIX CHCTEMaX, B T.U.
WUTIOCTPaTUBHBIX, IpaUUeCcKuX, ayilno- U BUJIEOMATEPHAIIOB).

[TpakTyeckoe 3aHATHE B (hOpME MPE3EHTALNHU — NPEACTABICHNUE PE3YJIbTAaTOB MPOEKTHOM
WIM HCCIIEIOBATENIbCKON JEATENIbHOCTH C MCIOIb30BAaHUEM CIIELHUAIN3UPOBAHHBIX MPOTpaMM-
HBIX Cpeql.

Bcepsizu ¢ Tem, 4TO JaHHas MpooprpamMma pacuMTaHa JUls o0yJaromuxcs B BHAe JUCTaH-
IUOHHOU (POopMbI 00yUYEHHsI, TO COOTBETCTBEHHO OyIyT MCIIONB30BaThci Bce BUAbI OHJIAlH
o0y4eHust

Omnuiaiin 00y4eHHne IPEKPacHO MOAXOAUT AJIs TEX, KTO KUBET B OTJANEHHBIX pailoHax, a
TaKKe JJIs TeX, KTO B CUJTY ONpeAeNEHHBIX IPUYUH HE MOXKET MocelaTh O4Hyto hopmy oOyue-
Hus1. KpoMe Toro, HeCOMHEHHBIM MPEUMYILECTBOM JAUCTAHIIMOHHBIX KYpCOB 00yUueHHs yepes
WuTepHer ABasSETCS TO, YTO 00YyYaIOIIMNCA MOXKET caM BbIOpaTh, B KAKOE BPEMSI CYTOK MY
ylo0Hee 3aHUMaThCsl, @ TAKXKE ONPEACTUTh I ce0s MHANBUAYAIBHYIO MPOJOIKUTEIEHOCTh
3aHATHI.

Yar-3aHATHS —Yy4eOHbIC 3aHATHUS, OCYILECTBIIIEMbIE C UCIIOIb30BaHUEM YaT-
TEeXHOJIOTUH. YaT-3aHATHSA IPOBOASTCS CHHXPOHHO, TO €CTh BCE Y4aCTHUKH UMEIOT OJTHOBpE-
MEHHBIH OCTYI K 4aTy.B paMkax MHOTMX IMCTaHLMOHHBIX YU€OHBIX 3aBEJCHUN AEHCTBYET yaT-
IIKOJ1a, B KOTOPOMC MOMOIIBIO YaT-KaOWHETOB OPraHU3yeTCsl B3aUMOJEHCTBUE NIE€aroros u yJe-
HUKOB.
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Be0-3aHsiTHA —IMCTAaHLIIMOHHBIE YPOKH, KOH(QEPEHIINN, CEMUHAPBI, JIEJIOBbIE UTPHI, JIa-
OopaTtopHble pabOoThI, MPAKTUKYMBI U Apyrue (opMbl Y4eOHBIX 3aHATUN, TPOBOIUMBIX C TIOMO-
MIBIO CPEJCTB TEIEKOMMYHUKAIMI U APYTHX BO3MOXKHOCTEH «BecemupHoii mayruas». Jlis BeO-
3aHATUH UCIIOJIB3YIOTCS CIEIMaIN3UPOBaHHbIE 00pa3oBaTenbHbIe BeO-PpopymMbl — Gopma pado-
ThI TIOJIb30BATEJICH 0 ONPEACIEHHON TEME UK TTPOOJIeMe C MOMOIIBIO 3aITUCEH, OCTABIISIEMBIX
Ha OJTHOM U3 CaliTOB C YCTAHOBJICHHOW Ha HEM COOTBETCTBYIOIIEH TPOrpaMMOii.

Ot yar-3ausATHII BeO-(POpyMBI OTIINYAIOTCS BO3MOXKHOCTBIO 00JIee IUTENbHOM (MHOTO-
HEBHOI) pabOTHI U ACHHXPOHHBIM XapaKTePOM B3aUMOJICHCTBUS YYCHUKOB U [1€Jaroros.

TesexoHpepeHIMU— POBOIATCS, KaK IPABUIIO, HA OCHOBE CITUCKOB PACCHUIKHU C UC-
M0JIb30BAHUEM DJIEKTPOHHOM MOYTHI. J{J1s1 yueOHbIX TeneKoH(epeHIUI XapaKTepHO TOCTHKEHUE
o0pa3oBaTeNnbHBIX 3a/1a4. Takke CymecTBYIOT (POpMbI AMCTAHIMOHHOIO 00y4eHHsI, IPH KOTO-
pOM yueOHbIe MaTeprabl BEICHUIAIOTCS MOYTON B PETHOHBI.

OnnaiiH-ceMMHap— pa3HOBUIHOCTH BeO-KOH(EPEHIIUH, TPOBEICHUE OHJIAH-BCTPEY
WM TIpe3eHTalui uepe3 IHTepHeT B pekuMe peaibHOTro BpeMeHu. Bo BpeMs BeO-KoHpepeHInu
KaX/IbIif N3yYaCTHUKOB HAXOJUTCS Y CBOETO KOMIIBIOTEPA, a CBSI3b MEKAY HUMHU IO/ JICPKUBACT-
cs uepe3 MHTepHeT MoCcpeICTBOM 3arpyKaeMoro IpUiIoKeHuUs, YCTAHOBIIEHHOTO Ha KOMITBIOTEpE
KaXJIOTO YUYaCTHHKA, UIIH Yepe3 BeO-TIPUIIOKEHHE.

T.K. O6yuvaromuiics TUCTAaHIIMOHHON (HOpMbI O0yUEHUSI HE UMEET KECTKOTO PACITUCAHUS
3aHATHH, a BCe HIOAHCHI BCEIJla MOTYT PEIIUTHCS Hambosiee OBICTPHIM 00pa3oM MpH TTOMOIIH
ANeKTpoHHOU mouThl, ckaina uinn [CQ. Kpome Toro, nosiBiseTcs BO3MOKHOCTh TOTOBOPUTH C
npernojaBareneM on-line 1 3a1aTh Bce MHTEPECYIOIINE BOIPOCHI TI0 TOMY HJIM HHOMY MPEIMETY.
[Tpoxons oOyueHue, TMCTAHUMOHHOE OOpa30BaHHe IO3BOJSET HE OECIIOKOUTHCS O TOM, YTO
KaKHe-JIM00 OLIEHKH OyIyT MOCTaBJICHBI "'c IPUCTpacTHEM" .
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6 YueOHO-MeTOIMYeCKOE 00ecleyeHrne CaMOCTOSITeIbHOM padoThl 00y4YaIOLIUXCsl

IIpakTnueckoe 3aganue 1

[Tocne Toro kak Bel m3yunte TeopeTHdyecKuil MaTepHal MO JaHHOW Teme, HEOOXOIUMO

MPHUCIIATh OTBETHI HA HUXKE MIEPEUUCIICHHBIE BOIIPOCHI (B MMPOU3BOILHOMN hopme):

KoHTpoJIbHBIE BOIIPOCHI
1. OcHoBHBIE TPEOOBaHMS K TPOSKTUPOBAHUIO TEXHOJIOTHH YIIPABICHUSI.
2. UcxoaHble faHHbIE 1711 IPOEKTUPOBAHUS TEXHOJIOTUN YIIPABJICHHUS.

3. Ha3zHaueHue M MCIOJIb30BaHHUE HOPMAaTUBHBIX, MCTOAUYCCKUX W PYKOBOIAIIHNX TCXHHU-

YECKHMX M CIPABOYHBIX MATEPUAJIOB IIPU IIPOCKTUPOBAHUN HOPMHUPOBAHUU IIPOLIECCOB yIpPaBIIE-

HUA 1 JCJIONPOU3BOACTBA.

MOH.

4. IlocnenoBaTenbHOCTD BBIIIOJHEHUS ONEPALUN U UX periaMeHTalusl.

5. AHanu3 1 BEIOOP ONTUMANIBHBIX TPOEKTHBIX PEIICHUH.

Tect k pazneny Nel

Bompoc 1
I'ne pa3BuTa KOMMYHUKAIUS, TaM HEpa3BUTa KOOPAMHAIMS KaK (QYHKIUS YIPaBICHHUS.
Boi6epuTe ouH OTBET:

a. HET

b. na
Bomnpoc 2
Coo011eHus B CUTHAJIBI IPEBPAIIAET TPUEMHHUK.
Boi6epute ouH OTBET:

a. ga

b. et
Bompoc 3
[ToneseH a1 HEKOTOPBIM N30BITOK MH(OPMAIIMK B CHCTEME YIPABJICHUs?
Bribepute oauH OTBET:

a. ga

b. Her
Bormpoc 4
To, HACKOJILKO TOYHO MOTYT OBITh TepEeIaHbl, CUTHAIIBI SBJISICTCS CEMAaHTUYECKOM TIpoOJie-

Bribepure ouH OTBET:

d. HET

b. na
Bormpoc 5
KoMMyHHKaITMOHHBIH KaHAIl CBA3BIBAET BMECTE HECKOJIBKO OOBEKTOB.
Bri6epute oguH OTBET:
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d. Jja

b. mer
Bompoc 6
Ecnu pemenne mpo0OieM 3aBHCHUT OT MOCTOSHCTBA OOpaTHOW CBSI3U, HMCIOJB3YETCS CETh
THIIA «KOJIECOY.
Beibepute OfuH OTBET:

a. ma

b. mer
Bompoc 7
Haubonee cunbHO CTUMYIUPYET OOMEH MHCHHUSIMH CETh THITA «KAXIBIH C KaXKIbIM.
BriGepute ofuH OTBET:

a. ma

b. mer
Bompoc 8
Llens poBepsieTcs Ha aJICKBATHOCTD JJISI OTIPEICIICHUS TIEPETPY3KH.
BeiGepute ofuH OTBET:

d. HET

b. na
Bompoc 9
Uem TecHee B3aUMOJICHCTBUE MEXIY OTAEIbHBIMU OOJACTAMU HMPHUHSITHUS PELIECHUH, TeM
BBIIIIE KOOPAMHALMOHHAS Harpys3Ka.
Boi6epuTe ouH OTBET:

da. HET

b. na
Bomnpoc 10
Bo3moxHa u koopanHaLusa 6e3 KOMMYHUKaIUi?
BeiGepute oauH OTBET:

a. ma

b. et
Bomnpoc 11
Yucno BHYTPEHHUX KOMMYHHKAIUMKA MOXXHO COKPATUTh YCHIICHHEM [IEHTPATN3aIiH.
Bribepure ouH OTBET:

a. ma

b. mer
Bomnpoc 12
[Tpu neHTpanu3anu MOKET OBITh YMEHBIIIEHA CTOMMOCTh HHPOPMAIIHH.
Bribepure ouH OTBET:

d. HEeT

b. na
Bomnpoc 13
[Tnockne cTpyKTyphl 3P PEKTUBHBI B YCIOBUSAX OBICTPOTO N3MEHEHUS CUTYaILlUH.
Bribepure ouH OTBET:

d. HET
b. na
15



Bompoc 14
Beicokas unepapxuyeckasi CTpyKTypa 3aMeAJIsieT IPUHATUE PEILICHHH.
Bribepure ouH OTBET:

d. HET

b. na
Bompoc 15
Jlyist perieHust pyTUHHBIX 331a4 HEOOXOMMa [ETb «KaXKIbIA ¢ KaXKIbIM».
BriGepute ouH OTBET:

d. HeT

b. na
Bormpoc 16
Uewm BbIIIE CTENCHh HEOMPEICICHHOCTH W B3aMMO3aBHCHMOCTH JICHCTBUH, TeM OOJbIIe
TOPU30HTAIILHBIN TOTOK HH(POPMAIIHH.
Boi6epute ouH OTBET:

a. ga

b. mer
Bompoc 17
s ycrpaHeHHs UCKaKeHUH MH(DOpMAIK «CBEpXy BHU3» HEOOXOAMMO YMEHBIIUTh YHC-
JIO YPOBHEM.
Bribepute oauH OTBeET:

d. HET

b. na
Bomnpoc 18
OTnenbHBIM WHAWBU]T HUKOT/Ia HE MOXKET pacrojarath Bceil Heooxoaumoil nHpopmarmen
JUISl TIPUHSTHS PELICHUN.
Bri6epuTe ouH OTBET:

a. ga

b. et
Bomnpoc 19
[TpsiMOif KOHTAKT — OCHOBA MHTETPAIMH JIESITEIbHOCTA OPTaHU3aIIH.
BeiOepute oauH OTBET:

d. n1a

b. Her
Bonpoc 20
SnmoHCKUIT METOT KOMMYHHUKAIIMU OMUPAETCS B OCHOBHOM Ha MTUCHMEHHBIE 3aITHCH.
Bribepure ouH OTBET:

d. HEeT

b. na
IIpakTnyeckoe 3aganue 2

[Tocne Toro kak Bbl u3yunte TeopeTHdyecKuil MaTepHal MO JaHHOW Teme, HEOOXOIUMO
MIPUCIIATh OTBETHI HA HIKE MEPEUMCIICHHBIC BOITPOCHI (B TPOU3BOILHOM opMme):

KoHTponbHbIE BOIIPOCHI

1. IlpuHIMnIBI HCcCneOBaHUS U TPOEKTUPOBAHUS JOKYMEHTAIBHBIX CUCTEM.

2. AHanu3 KOJMYECTBA M BHIOB BXOIIEH M UCXOAIIEH JOKYMEHTAIMH B I[EJIOM 110 00b-
eKTy IPOEKTHUPOBAHUS U KAKIOMY CaMOCTOSATEIILHOMY CTPYKTYPHOMY IOAPA3AEICHHUIO.
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3. IleproaMYHOCTD U CPOKU IIPEICTABICHUS U NOJMydeHUs AoKymeHTauuu. IIpoexkrtuposa-
Hue MH(GOPMALMOHHOTO obecriedeHusi cucteMbl yrnpasieHus. Mudopmannonnas moaens. [Ipo-
eKTUpOBaHHE (HOPM JOKYMEHTOB, CUCTEM JOKYMEHTAIIUH U JJOKYyMEHTO000pOTA.
Tect K pazneay Ne2

Bompoc 1
['maBHas yepTa MPEACTOSIMX U3MEHEHHH B OpraHH3alliyl BHICHIETO 3BCHA YIPABICHHUS -

pas3rpys3ka ero oT OnepaTUBHBIX 3a/1ad.
Bri6epute oquH OTBET:

d. HeT

b. na
Bomnpoc 2
BXoauT i1 B OpraHu3aIiiiOHHbIA MPOEKT MOCTPOCHHE BHYTPHOPTaHU3AIIMOHHBIX CBA3EH?

Boi6epute ouH OTBET:
a. na

b. mer
Bompoc 3
BepHo 11, 9TO MOSABIIAETCS €lie oHa (QYHKIMS B YIIPABICHUN — OPTaHU3AI[HOHHOE Pa3BH-

THE KOMITAaHUU?
Br16epute oquH OTBET:

d. HET

b. na
Bomnpoc 4
[TpucyTcTBYET 11 aBTOPCKUI Ha30p MPH peann3aluu npoexra?
BeiGepute oauH OTBET:

a. ma

b. Her
Bomnpoc 5
Hosb1ll npuHIMD pacnpeneneHus NOJHOMOYHNA — KTPEYTOIbHUK POJICH).

BeiGepute oauH OTBET:
a. HeT

b. na
Bompoc 6
BepHo 11, 4T0 B cocTaB BHEMIHHX (PaKTOPOB, OMPEICIAIONINX 3a/ladll OPTHIPOEKTHPOBA-
HUS, BXOJSIT COOCTBEHHBIE 1SN
Bri6epuTe ouH OTBET:

a. ma

b. Her
Bompoc 7
PaccuutbiBaetcs nu 3¢peKTUBHOCT OPTIIpoeKTa?
Bribepure ouH OTBET:

d. 1a

b. et
Bompoc 8
HaunGonee ruOkuii MeTO MPOEKTUPOBAHUS CTPYKTYPU3AIUH TIETICH.
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Bribepure ouH OTBET:
a. na

b. mer
Bompoc 9
OKCHEPUMEHT OTHOCUTCS K HaTypaJIbHBIM MOJEINIAM?
BeiGepute oauH OTBET:

d. HeT

b. na
Bormpoc 10
BepHo 11, TO U1s1 IPOEKTUPOBAHUS OPICTPYKTYP HOBBIX OpraHU3allUuii IJIaBHYIO POJIb MUI-
paroT HopMabHO-aHATUTHUECKUE METO/IbI?
Bri6epute ouH OTBET:

a. jga

b. Her
Bompoc 11
OKcIepTHbIE OLIEHKU Hanbosee 3pGEeKTHbI Ha CTaUU KOMIIO3UIIMK OpTaHU3aLHH.
Bri6epute ouH OTBET:

d. HET

b. na
Bomnpoc 12
Be10op MeTos1a 3aBUCHUT OT KBaJTM(HUKAIIMK UCCIIETI0BATENs?
Boi6epuTe ouH OTBET:

a. ga

b. et
Bomnpoc 13
B Poccun HakomieH cOOCTBEHHBIHN OIBIT PECTPYKTYPU3aLUU U OPTIIPOEKTUPOBAHMUS.
BeiGepute oauH OTBET:

a. ma

b. et
Tect k pazmeay Ne3

Bompoc 1

®opmupoBaHue 00IIel CTPYKTypHOH CXEMBI anmnapaTa yIpaBlIeHUs HAuMHAeTCs ¢ paspa-
OOTKH TIPOLIETYp BHITIOJIHEHHS YITPABIECHYECKUX PaldoT.

Bribepure ouH OTBET:

d. HEeT

b. na
Bomnpoc 2
dopmupoBaHue YKcia YPOBHEH B CHUCTeMe yIpaBlieHUsl Ha 3Tare (popMHpoBaHUS OOIIeH

CTPYKTYPBL.
Bri6epute oquH OTBET:

d. HET

b. na
Bormpoc 3
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Pernamenranus opraHM3allMOHHON CTPYKTYPBI — 3TO €CTh pa3paboTKa KOJIMYECTBEHHBIX
XapaKTEepPUCTHK amlapara yrpaBJieHusI.
Bribepure ouH OTBET:

a. ga

b. mer
Bormpoc 4
['maBHBIN npuHIUI (GOPMHUPOBAHUS OPICTPYKTYP: HCIIOJIIB30BAaHHE COBPEMEHHBIX MH(OP-
MAaIMOHHBIX TEXHOJIOTHH.
Bribepure ouH OTBET:
f_.
a. na
b. mer
Bompoc 5
OMHUM U3 TPUHIMIIOB (POPMHUPOBAHUS HOBBIX OPICTPYKTYP SIBJISIETCSI CO3JIaHUE CHUCTEMBI
yIIpaBJICHUS] H3MEHEHUSMH.
BeiGepute ofuH OTBET:

a. ma

b. mer
Bormpoc 6
Cy1iecTByeT HECKOJIBKO THIIOB ITPOTHO30B BAPUAHTOB OPTCTPYKTYP.
BeiGepute ofuH OTBET:

a. ma

b. Her
Bompoc 7
[To muenwuto I1. JIpykepa, MpencTouT nepexoa OT pallMOHANBHBIX K BUPTYAIbHBIM OpraHu-
3aLusM.
Bri6epuTe ouH OTBET:

da. HET

b. na
Bomnpoc 8
B ocHoBe pyHKIMOHMpOBaHUS OyAyIIMX OpraHU3aluil JeKaT MHTErPallMOHHbIE MpOLec-
CBI.
Bribepute oauH OTBET:

a. Jga

b. mer
Bompoc 9
Bynyiee koMmnanuii — B3aMMOOTHOILICHUS O€3 TPaHuL.
Bribepute oauH OTBET:

a. ga

b. mer
Bompoc 10
Kommanuu oObeAUHSIOTCS BMECTE AJISl TOTO, 4TOOBI JOOUTHCS MaKCHUMAJIbHOW MpUOBUIN
Yepe3 UCIONIb30BaHNEe PHIHOYHBIX BO3MOXHOCTEH.
Bribepure ouH OTBET:

da. Ja
b. mer
19



Bompoc 11
[Tpencrosimue u3MeHeHUs B 00JaCTH OPraHU3aLK — IIEPEX0]] OT OIOPOKPATHU K CETSM.
Bribepure ouH OTBET:

a. ga

b. mer
Bormpoc 12
[Tpencrosimue n3MEHEHUsT 00JIACTH OPTCTPYKTYP YIPABICHUS — OT KaUTala K 3HAHUSIM.
BriGepute ouH OTBET:

a. ma

b. mer
Bompoc 13
[Ipencrosimue nu3MeHeHuss 00JIaCTH OPICTPYKTYP YIPaBIEHUS — OT (YYHKIIMOHEPOB K LIEH-
Tpam IPUOBLIH.
Boi6epute ouH OTBET:

d. HET

b. na
Bormpoc 14
[Tpencrosimue u3MeHeHus: B 001aCTH PYKOBOJICTBA — OT aBTOKPATUYHOTO K LIEJIEBOM opu-
EHTall1H.
BeiGepute oauH OTBET:

d. HET

b. na
Bomnpoc 15
B Hactosiiee BpeMs MAeT NMpU3HAHUE NMPUHIUINA Pa3HOOOpa3usi BMECTO MPUHLUIA HJle-
IBHOM OPrCTPYKTYPHI.
Boi6epuTe ouH OTBET:

a. ga

b. et
Bomnpoc 16
OtcTaét 1M NpakTUKa OT HAYKU B 00JIaCTU TEOPUH OpraHu3auuii?
BeiOepute oauH OTBET:

d. HEeT

b. na
Bonpoc 17
Cpenu opranuzanii Oyaymiero Beayliee MeCTo 3aiiMyT TOPU30HTAIIbHBIE KOPIIOPAITHH.
BriGepuTe ouH OTBET:

a. ma

b. Her
Bomnpoc 18
Opranu3anroHHas CTPYKTypa TOPU30HTATBHBIX KOPIOPAIIUH CTPOUTCS Ha 0a3e QPyHKIIHO-
HAJIbHOT'O TIOAXO0/1a.
Bri6epute oquH OTBET:

d. HET

b. na
Bompoc 19
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OCHOBHOE IPEUMYIIECTBO OPICTPYKTYP TOPU30HTAIBLHOTO THIIA — MOOMIIBHOCTb.
BeiGepute oauH OTBET:

a. ma

b. mer
Bomnpoc 20
B nauane XXI Beka B 3anajHOM MEHEKMEHTE BEAyIIEe MECTO 3aHUMAIOT CETEBbIC MTPUH-
UMbl OPraHU3alUi KOMIIAHUM.
Bri6epute oquH OTBET:

a. ma

b. mer
Bompoc 21
BepHo 11 BeICKa3bIBaHHE «CETEBAst MOCIb IPU3BAaHA H3MEHUTH MHPY.
BeiGepute ouH OTBET:

a. ma

b. mer
Bormpoc 22
HoBplii oprann3aninoHHbIN NPUHIUI IPUHUMAETCSI BCEM MUPOBBIM COOOILIECTBOM.
BeiGepute oauH OTBET:

d. HET

b. na
Bomnpoc 23
CereBble CTPYKTYpBl NEPEUEPKUBAIOT IPOBEPEHHBIE OPraHU3AI[MOHHO-YIPAaBICHYECKUE
HPUHIUIIBL.
Bri6epuTe ouH OTBET:

da. HET

b. na
Bomnpoc 24
O6beM nH(OPMALIMOHHBIX PECYPCOB HE UMEET TPaHMII.
BeiGepute oauH OTBET:

a. ma

b. Her
Bomnpoc 25
['maBHas nmpobiieMa co3/1aHus ANEKTPOHHON HIKOHOMUKH B Poccuu — 0TCYTCTBUE I€HEXKHBIX
CPEICTB.
Bribepute oauH OTBET:

a. HET

b. na
Bompoc 26
BuptyanbHas opranuzanus MosiBIsSI€TCs, pellaeT CBOIO 33/1a4y U McYe3aeT Moclie peaan3a-
IHH.
Bribepure ouH OTBET:

d. 1a

b. Her
Bomnpoc 27
CoxpaHsTcs M paHee CO3JaHHBIE OprdopMbl NMpH peasu3alii BUPTYaIbHBIX OpraHM3a-
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ui?

Bri6epute oquH OTBET:
a. ma

b. Her

KonTtpoabnas padora

Ilocie Toro xak Ber U3yuuTe TeOpeTI/I‘IeCKI/Iﬁ Marepual 1mo HaHHOﬁ TEME, HGOGXOI[I/IMO

MPHUCIIATh OTBETHI HA HUXKE MIEPEUUCIICHHBIE BOIIPOCHI (B MPOU3BOJILHON GopMme):

KouTposbHbie BOmpoch

1. IIpuHIIMIIBI BEIOOPA KOHKPETHON OPICTPYKTYPHI.

2. OcHoBHBIE (haKTOPBI, OMPENIEISIONINE BEIOOD.

3. Onpenenenre HEOOXOIMMOMN CTENEHU EHTPAIU3AIUY U JICIICHTPATU3aIUH.

4. IlocrnenoBaTeabHOCTh MPOSKTUPOBAHUS OPTCTPYKTYPHL.

5. OyHKIHHA CaMOCTOSITEIBHBIX CTPYKTYPHBIX TOJIpa3AciieHui 1 paOOTHUKOB YIIPaBIICH-

YCCKOI'o aIirapara.

6. B3auMOOTHOIIIEHUS MEKTY CAMOCTOSITEIbHBIMHU CTPYKTYPHBIMU MOAPA3ACICHUSIMHU.
7. ObecrieyeHre B3aUMHOM YBSI3KHU 1€l OpraHu3aliyl C LEIsIMU MOApa3IeiIeHH Kak

OCHOBBI () (PEKTHBHOI MHTETPALINH.

8. Metoapl foctiwkeHus 3)PEKTUBHON HHTETPAIUH.
HTorosnii TecT

Bompoc 1
C yero HauMHAETCSA MOACIIMPOBAHUC TEXHOJIOTHYECKOM MOACUCTEMBI YITPABJICHUSA:
BriGepure oauH OTBeT:

a. C COCTaBJICHHsI CITUCKA JIOKYyMEHTOB, 00pa3yIOIIMUXCs B OpraHU3aluu
b. ¢ cocTaBieHus epevHs yIpaBICHUYECKUX MPOLIETYp
C. C ompezieNieHus yIpaBiIeHUECKON NpoIeayphl

d. c onpeneneHus yrpaBIeHuYeCKOH Onepanum
Bomnpoc 2
Yto MBI IOHMMAEM NIOJT YIIPABIEHUECKOHN MPOLENypOil:
Bribepute oauH OTBET:

a. pa3paboTKy CXeMBbI MTPOLIETYPHI

b. monumaercs COBOKYITHOCTH B3aMMOCBA3aHHBIX YIIPABJICHYCCKUX onepam/lﬁ, BBIITOJI-

HSIEMBIX HaJ OIpEe/eJICHHBIM BUIOM HH(OpPMAIMKU U UMEIOIIUX 3aKOHYEHHYIO (XOTSI M OrpaHH-
YEHHYIO) TIeJTh

C. MOHUMACTCS YaCTh YHPaBICHYECKOI'O IPOIICCCA, BBINOJHsACMAA HCIOJHUTEICM Hal

OTIpeIeTICHHBIM BHUOM HH(POPMAIIMH Ha OTACIIBHOM pabodeM MecTe

d. onpesienieHue 1ETH POy PhI
Bompoc 3
CocraBiieHHe mepeydHs yIpaBIeHUSCKUX MPOLEIYp JOJDKHO OBITh IPOU3BEICHO C YUETOM

CICAYIOIUX MAaTCPHUAJIOB:

Bri6epute oguH OTBET:

a. HOMEHKJIaTypbl €T
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b. kmaccuduraropos

C. nepeuHs (QyHKUUN MOJpa3AeaeHUs U OTAEIbHBIX HCIIOJIHUTEICH, CIUCKA JOKYMEH-
TOB, 00OpaIAIOIIUXCS B TOAPA3eICHIH

d. MoJIoKeHUsI O CTPYKTYPHOM HOJIpa3AeICHUH
Bompoc 4

M3 xaKkux pa3aenoB COCTOUT KapTa yIPaBICHYECKOH MPOLEAypHI:
Bribepure ouH OTBET:

a. UCIIOJIHUTEIIN

b. kox oneparuii

®’

C. TpyAOEMKOCTB OIlCpalmuu

7

d. KO onepaunﬁ, HaNMMCHOBAHUC OICpalnun, HCIIOJIHUTCIIN, HOKYMCHTBI, TPYyAOCM-
KOCTb

oIepaluu, MPoJ0KUTEIILHOCTh
Bompoc 5

M3 xakux pa3fesnoB COCTOUT KapTOUKa NPOLETYypbI:
Boi6epute ouH OTBET:

a. HAMMEHOBAHUE IIPOLIEyPbI

b. HauMeHOBaHKEe MPOIEIYPHI, KO MPOIEAYPbI, TPYAOEMKOCTh MPOIEAYpPhl pa3oBasi,
KOJIMYECTBO B T'OJl, TPYAOEMKOCTb MPOLEYPbI T'OJI0BAsI, KOJIbI IOKYMEHTOB, B3AUMOCBS3U C IpY-
TMMH [IpOoLeypaMu

C. KOJbI TOKYMCHTOB

d. TPyI0€MKOCTb MPOLIEAYPHI FOA0BAS
Bomnpoc 6

Temaruueckuit pyopukarop — 310:
BeiGepute oauH OTBET:

d. HOMEHKJIaTypa aen

b. cucTemMaTn3upoBaHHAs COBOKYITHOCTH BOIPOCOB, MO KOTOPBIM OCYIIECTBISETCS
B3aMMOJICICTBYE BHYTPH OpPraHU3alMU U C BHEIIHEH Cpeoif), MO3BOJISIOMINN IPYIIUPOBATh J0-
KYMEHTBHI 110 OJJHOY TEMaTUKU

C. 1m1a0JIOHBI TEKCTOB

d. cripaBoOYHHMK KOPPECIOHICHTOB
Bompoc 7

[Tpu cocTaBiieHUU IPEIBAPUTEIHLHOTO MEPEUHS JOKYMEHTOB HEOOXO0AUMO UCXOANUTD U3:
Bribepure ouH OTBET:

a. MOHATUH 00IUX QYHKIMNA yIIpaBICHUS
b. crircka T0KyMEHTOB
C. CIIMCKa ONepaLnii

d. circka mporexyp
Bormpoc 8

Yro orpaxkaer marpuna «JlokymeHT — JIoKyMeHT»:
Bri6epute oguH OTBET:

a. OTpaXKalOTCS B3aMMOCBSI3U PEKBU3UTOB BCEX IMOAPA3JEICHUNA U YIPABICHYECKOTO
MepCcoHalla B pa3pese KaJeHIapHOTO BPEMEHHU
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b. oTpakaroTcsi B3aMMOCBS3U JOKYMEHTOB. DTO CBOETO pojia cXeMa TIOKYMEHT0000pO-
Ta, €CIIM B MAaTPHUIIE ITOKA3aTh MOCIIEI0BATEIILHOCTh COCTABIICHUS IOKYMEHTOB

C. OTPAXKAIOTCS B3aMMOCBSI3U BCEX JIOKYMEHTOB IO MCTOUYHUKAM HX pa3pabOTKU M HC-
MOJIb30BaHNS, a TAK)Ke BpeMEeHHasl (KaJleHAapHas) CTPYKTypa TOKyMEHTAllMOHHOTO 00ecTieyeHus

d. oTpakaroTCs B3aUMOCBSI3M TEXHUKO-DKOHOMHUYECKHX TOKa3aTeleil ¢ peKBU3HTaAMU
pa3paboTUMKOB U OTpeOUTENeH TOKYyMEHTOB

Bormpoc 9
Oneporpamma -
Bribepure ouH OTBET:
T o
a. mpeacrasisieT co0oii Tabens hopm
- o
b. mpencrasisier coboit mporecc
T o
C. IPEJCTaBISET COOO0 CIUCOK JOKYMEHTOB
r—-

d. mpezacTaBisieT coboii omucaHue npoiecca pa3paboTKH, COrIacoBaHUsl, YTBEPKICHUSI
U JIOBEJICHUS IOKYMEHTOB J0 HCIIOJIHUTENCH B (hOpME CXEMbI IOCIIEI0BATEIbHO OCYIIECTBIsIe-
MBIX (DYHKIIMOHAJIBHBIX OIEepaIii
Bomnpoc 10
«BepTukanbHOE 30HUPOBAaHUEY, T.€.
Bri6epute ouH OTBET:

a. T.e. 10 YPOBHSAM YIIPaBIEHU, T.€. KOTJa KaXA0€ MOAPA3IEICHUE OPTaHU3alun pa3-
MELIAETCS CTPOro 110 UEPAPXUYECKUM YPOBHAM YIIPABICHUS

b. T.e. Mo ypOBHSM OpraHHU3aIuu

C. T.C. IO ME€pPAPXUH

d. T.e. B «30HE» BEPTUKAIBHOIO TOAYMHEHHS] (DYHKIMOHAILHOMY MEHEIKEpYy WU
YIPABILIIOIIEMY OpraHU3alUeN JOJKHBI pa3MeIaTbCsl TOJBKO TE€ YIPABICHUYECKUE WIM IPOU3-
BOJICTBEHHO-OBITOBBIE MOJPA3/IEIEHUs], CIYKObl WIN OTJENIbHBIE JODKHOCTHBIE MO3UIMU Opra-
HU3al1MH1, KOTOPbIE HEMOCPEACTBEHHO AIMUHUCTPATUBHO IMOJYUHSIOTCS 3TOMY MEHEIKEPY

Bomnpoc 11
CkonpKo ypoBHEH ynpaBieHus B npuHuune b:
BeiGepute oauH OTBET:

“ a0
“ b
© c.7
“ ds
Bomnpoc 12

Yro BXOAUT B cocTaB paboyeil JOKYMEHTalMd OpPraHU3alMOHHOIO IMPOEKTa CHCTEMBI
yIpaBJICHUS:

Bribepute oauH OTBET:

a. cXemMa OpraHMU3allMOHHOM CTPYKTYPhI CUCTEMBI YIIPABJICHUS; CXEMbI JJOKYMEHT0000-
poTa; cxeMbl HH(OPMALIMOHHBIX CBA3EH; paboune GopMbl yIIpaBICHUYECKON TOKYMEHTAlUHU; 10-
JOXKEHUS O (PYHKIIMOHAIBHBIX CTPYKTYPHBIX IOAPA3ACICHUAX CHCTEMBI YIPABICHHS; JIOJIXK-
HOCTHBIE MHCTPYKIIMK pa0OTHUKAaM CHUCTEMBI YIPABICHUS

b. MOMKHOCTHBIE HHCTPYKIIMN

C. cXxeMa JOKyMEHT000OopoTa
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d. cxema MH(MOPMAIIMOHHBIX CBAA3CH
Bomnpoc 13
CKOJIBKO Pa3JIesIOB B TIOJIOKEHUU O CTPYKTYPHOM HOApa3/IeICHUH:
Bribepure oauH OTBET:

a7
“ bs
“ 10
“ a4
Bompoc 14

CKOJIBKO pa3/ieNnoB B 1OJKHOCTHON MHCTPYKIIMH:
Boi6epute ouH OTBET:

“ as
“ b0
O c.4
“ 4.7
Bompoc 15

Urto ompenenser cxema J0KyMeHToobopoTa?
BeiGepute ofuH OTBET:

d. IIopsIA0K H_II/I(prBaHI/IH AOKYMCHTOB
b. MOPALOK IMPOXOKACHUA TOKYMCHTOB

C. YCTaHOBJICHHBIM OPraHU3allMOHHBIM IPOEKTOM MOPSAIOK NMPOXOKACHHUSI JOKYMEHTOB
MEXIYy (QYHKIIMOHAIBHBIMU MOJPA3IEIEHUSIMU U BBICIIUM YIPABICHYECKUM alapaTroM CUCTe-
MBI yripaBieHus. s mocTpoeHus: Takol cXeMbl BCe IOKYMEHTHI, (DYHKIMOHUPYIOIINE B CUCTE-
Me yMIpaBJIeHUs, IUPPYIOTCS, U HA CXeME OPraHU3allMOHHONW CTPYKTYpPBl CUCTEMBI YIpaBJIECHUS
CTpEJIKaMU yKa3bIBAETCs MOCIEA0BATENBHOCTD MTPOX OKIACHUS

d. mopsitokx co3manust JOKYMEHTOB
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

a) [lnanupyembie pe3yJbTAThbl 00yUYeHHs U OLlEHOYHbIE CPeACTBA ISl POBEIEHUs MPOMEKYTOYHOM aTTeCTAllUN !

Ilpumepno

e cooepiicanue:

CtpykTypHBIT
JIEMEHT
KOMIIETEHIIUU

[Inanupyembie pe3ynbTaThl 00ydeHUS

OneHouHbIE CpECTBA

IIK-2- Baagenn

€M OCHOBaAMH HH(OPMANMOHHO-AHAJIUTHYECK

0l 1eSITeJIbHOCTH M CIIOCOOHOCTHIO MPUMEHATH UX B MPo(eccuoHaILHOM cdepe

3HaTh

OCHOBHBIC IIOHATHUA H OIIPCACIICHUS I/IH(I)Op-

Hepeuenb meopemu4ecCKux 60npocoe6 K IK3ameny:

MAaIMOHHO-aHAJTMTUYECKON IeATEIIbHOCTH 1. CymHOCTh ¥ QYHKIIUA HOPMUPOBAHUS TPY/A.
2. Knaccudukanms 3arpat pabouero BpeMeHH.
3. Knaccudukanusa HopM Tpyna.
4. Knaccudukanys HOpMaTUBHBIX MaTepUATIOB.
S. [TonsTue u 3amaun 000CHOBAHUS HOPM TPYy/a.
YMmeTn MIPUMCHSITh OCHOBBI UH(POPMALUOHHO- | [IpumepHsie npakmuuecKkue 3a0anus 0s IK3IAMEHA:
AQHAJIMTUYECKON NeATenbHOCTH B mpodeccuo- | CocTaBuTh npodeccuorpaMMy HadadbHUKA OTIENA KaapoB
HaJILHOU cepe
Brnagets OCHOBaMHU  HMH(OPMAIIMOHHO-aHATUTHYECKOM

NESTEIbHOCTH M CHOCOOHOCTBIO NPUMEHATH
uX B IpodeccnoHaabHOl chepe

Paszpeuwiumo cumyayuu

3aoanue 1:

Kak BbI cuuTaete, Oropokparudeckas KyJlbTypa MEHEEe OpPHUEHTHPOBAHA Ha HYKIBI
paboTHUKOB, ueM kinaHoBasg? OOCyaUTe STOT BOIPOC.

3adanue 2:

Kakue BHeImIHWE 3aWHTEPECOBAHHBIC CTOPOHBI BIHUSAIOT HA PENICHHS, NMPUHUMACMBl B
opranuzanuu? OOcynuTe BKIJIAJ riI00adu3alii B YCIOKHEHUE dTUYECKUX MPOOJIEM, CTOSIIIHNX
Tepe]T CETOHIITHAMHI OPTaHU3AIHSIMH.

3aoanue 3.




CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

DTHYECKUE KOACKCHI MOJIBEPraJIiCh KPUTHKE 3a TO, YTO OHU MEPEHOCAT OTBETCTBEHHOCTh
3a 3TUYHOCTH MOBEJCHUS C OpraHU3allMy Ha €€ OT/AeNbHOro padoTHuka. COrJIacHbBI JIM BBI C
Takol KpuTukoi? CuMTaeTe JHM BBl YTO STUYECKHH KOJEKC CIOCOOEH MPHHECTH IMOJIb3Y
OpraHu3anuu?

3aoanue 4.

CdopmynmpoBaTh 0COOEHHOCTH KOPIOPATUBHON KYJIBTYPBI, CIIOKUBILEHCS B MPAKTUKE
yIpaBlIeHUs B BHUJAE KOJAEKCAa «IpaBWi MOBeAeHHS Ha pabore». OOCYIuTh BIUSHUE STOTO
KOJIeKCa Ha BHYTPUKOMAHJHBIC OTHOIICHUSI B COBPEMEHHBIX YCIOBUSX U BO3MOXKHBIC MTYTH HX
KOPPEKILUHU C TTO3UIIMHA KOHCYJIbTAHTA.

3aoanue 5:

Onumwure JTOCTYIHBIC HAOIIOICHUIO CHMBOJIBI, IICPEMOHHH, (OPMY OICKIBI M IPYTHE
BUJIUMBIE aCIIEKTHI KYJIbTYPhl OpraHU3aIliM, TAe Bbl paboTanu, paboTaeTe UIu ¢ KOTOPOU BaM
MPUXOAUTIOCH CTANKUBAThCS MO KakKUM-TUOO BompocaMm. Kakue OCHOBHBIE IIEHHOCTH
OpraHu3allK OHU MPEACTABISIIOT?

3aoanue 6.

Uem BpeMeHHass KOMaHJa /Jis BBINOJHEHUS 3aJayd OTJIMYAETCS OT IOCTOSHHOU
KOMaH/bI? YeM OTIMYaeTcs YeJOBEK, BBIMONHSIIOMUNA (YHKIHIO CBS3YIOIIETO 3BEHA, OT
MOCTOSIHHOTO MHTerparopa? Kto u3 HuX obecrneuynBaeT HauOObIIYIO CTENIEHb TOPU30HTAIbHOM
KOOpJUHALINK?

3aoanue 7:

[louemy opraHuzanuy yCTaHABIMBAIOT MEXKOpPraHU3AlMOHHbIE CBs3U? OTpakaroTcs U
9THU CBSA3U Ha CTENIEHU HE3aBUCUMOCTH OpraHu3anuu? A Ha pe3ysbTarax €€ JAesTeIbHOCTU?

3aoanue?s:

[IpencraBbTe, YTO Bac MOMPOCHUIN OIEHUTH A(H(HEKTHBHOCTH PaOOTHI MOAPA3IEICHUS
HeOoupmon opranu3aruu. C 4yero Bbl HAYHETE, M 4TO BBl Oynere nenaTth nmotom? Kakoit moaxon
K U3MepeHuto 3((hEeKTUBHOCTH BBI IIpeanovTere?
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3aoanue 9:

OnuH W3 W3BECTHBIX TEOPETHKOB OPTaHM3AIUil CKazal OJHAXKABL: «DPPEKTUBHOCTH
OpTraHHU3aIi MOXET OBITh YeM YTOJHO, B 3aBUCUMOCTU OT TOTO, KaK OMPEACISeT €€ BBICIINI
MeHeKMEHT». OOCYIUTE 3TO YTBEPKIACHHE.

3aoanue 130:

MeHepkep Hay4YHO-HCCIICOBATEILCKOTO  oTAeNia  (apMaleBTHUECKOW  KOMITAaHUH
YBEIOMUJI, YTO TOJBKO 5% HOBBIX MPOJYKTOB KOMIIAHWW JOCTUTAIOT ycrexa Ha pbiHKe. OH
TaK)Ke CoOoOIII, uTo cpeanss mudpa mo orpaciu - 10%, a 3aTeM nmomHTEpecoBayics, Kak, MO
MHEHHUIO COOpaBIIMXCS, OPTaHU3AlNsS MOTJIa Obl TIOBBICUTH YPOBEHb YCIICIIHOCTH BHEIPCHHUS
HOBOM npoaykiuu. Eciu Obl BBl ObLUTH KOHCYJIBTAHTOM, KAKOH COBET OTHOCHTEIBHO CTPYKTYPBI
OpraHH3aIfy BBl OBl eMy Jan?

ITK-6 - cnoco0HOCTHIO AHAJTU3UPOBATH CHTYALIMIO HA PhIHKE HH(OPMAIIMOHHBIX MPOAYKTOB H YCJIYT, 1aBATh IKCHEPTHYIO OLIEHKY COBPeMEHHBIM CHCTe-
MaM YJICEKTPOHHOI'0 JOKYMEHT0000pOTA 1 Be/IeHHUsI JJ1eKTPOHHOI0 AaPXHBa

3HaThb OCHOBHBIE ONpeETIeHNs U MOHATHS B 001aCTH 1. Ilepeuenv meopemuueckux 60npocoe K IK3aAmMeny:
MH(OPMALIMOHHBIX MPOJYKTOB, SKCIIEPTHON 2. Krnaccudukanms MeToI0B HCCIIeJOBaHUS TPYOBBIX MPOIIECCOB.
oneHkH, CO /1 1 2IEeKTPOHHOIO apX1Ba 3. Permamenranus Tpyaa paOOTHUKOB CUCTEMBI YIIPABICHHUS.
4. Tunosble HOpMbI BpeMeHU. O0J1aCTh UX TPUMEHEHUS.
5. Kak ncnonp3yroT HOpMBbI TpyJla IPH paclpeieIeHun paboT?
YmeTh aHAJIM3UPOBATh CUTYAIIMIO Ha phIHKE UHPOP-
MAaIMOHHBIX ITPOAYKTOB U YCIIYT, 1aBath 5KC- | IIpumepnvie npakmuueckue 3a0anus 014 IK3AMEHA:
MIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM CocrtaBuTh npodeccruorpamMmy 10KyMEHTOBEA
3JIEKTPOHHOTO JIOKYMEHTO000pOTa U BEJICHHS
AJIEKTPOHHOTO apXHBa
Bnagers METOJAMU aHAJIN3a CUTyalull B 00JacTu UH- | Paspewums cumyayuu

(bopMalMOHHBIX TPOAYKTOB U YCIIYT, a TAaKXKe
METOOM 3KCIIEPTHOM OIICHKH COBPEMEHHBIX
CO/1 n 31eKTPOHHBIX apXUBOB

3aoanue 1:
Kak oOecneunTh TapMOHHIO B TPOM3BOJCTBEHHOW JestenbHocTH? [IpuBenute
(GOpMYIIMPOBKY 3aKOHa KOMIIO3UIIMM U TPOMOPIIMOHATBHOCTA W BO3MOXKHBIC BapUaHTBI €ro
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peain3anmi.

3aoanue 2:

B cBoeii paboTte, NOCBALICHHOH crioco6aM KOHTpos, Bubsam Oyun nucan: «PhIHOUHBIN
KOHTPOJIb - 3TO (hopeib, KIAHOBBIH KOHTPOJIb - JOCOCh, 00a 3TUX BHJA MPEKPAaCHbl U OYCHb
TpeOOoBaTeNIbHBI, U BBDKUBAHUS UM HY)KHBI crienududeckue ycinosus. [1o cpaBHEHUIO ¢ HUMU
OIOPOKPATUYECKUI KOHTPOJIb - 3TO COM, HEYKIIIOKUI, HEKpAaCUBbIi, HO CIIOCOOHBIH KUTh OYTH
B J11000M cpenie U B pe3yibTaTe OKas3bIBarOIIMIiCS mpeobiafaomum BuioM». Kak Bbl nymaere,
YTO aBTOP UMEJI B BUJy B 3TOM CPaBHEHUU?

3aoanue 3:

Kakue nenu craBar nepen co0oil Benylliue SIIOHCKHE M aMEPUKAHCKHE OpraHuU3aluu?
Kaxue oTiuuus B 3TOM OTHOIIEHUH UMEIOT COBPEMEHHBIE POCCUIICKME OpraHu3anuu’?

3aoanue 4:

[TpencraBbTe, 4TO BBl JOJDKHBI padOTaTh WM BECTH IMEPErOBOPHI C JIIOJBMHU JPYrou
KYJIbTYpBI, ONMIINTE UX [ICHHOCTHBIE OPUEHTAlMK. B ueM Bay U UX OPUEHTALUN OTINYAIOTCS?
Kakue npo6iaembl MOTIM Obl BOHUKHYTh B CBSI3H € PA3IMUUSAMH B BallIMX OPHEHTAIMSIX?

3aoanue 5:

KakoBbl MOTyT OBITH MpPEUMYIIECTBA CYLIECTBOBAHMSI HECKOJIBKUX CYOKYJIBTYp BHYTpU
OJIHOM opraHu3anuu? A HemocTaTku?

ITK-20- cioco0HOCTHI0 MCO0JIB30BATH MPABUJIA OPraHNU3aALHH

BCEX 3TanoB paﬁoTbl C IOKYMEHTAMH, B TOM YUC/I¢ aDXUBHBIMHA JOKYMEHTAMHU

3HaTh

IpaBHJIa OpraHnu3anuun BCCX 3TAIIOB paGOTLI C
AOKYMCHTAaMH1, B TOM YHCJIC apXHUBHBIMU 10-
KYMCHTaMU

Ilepeuensy meopemuueckux 60npocos K IK3ameny:
1. MeTtob! ucciaenoBaHUs TPYIOBBIX IPOLECCOB PAaOOTHUKOB anmapaTa yIpaBiIeHHUs.
2. Oco0OeHHOCTH HOPMHUPOBAHHUSA TPY/la pAOOTHUKOB C(EPhI YIIPaBICHUS.
3. Enmubie Hopmbl BpeMeHH. O0aCcTh UX TPUMEHEHHS.
4. ®ortorpadus pabouero Bpemeru. O0IaCTh NPUMEHEHUS M METOJIMKA MPOBECHHSL.
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5. ®opmbl U METO/BI KOMIUIEKCHOW perjiaMeHTalll Tpyaa paOOTHUKOB ammapara yrpas-
JIEHMUSL.
YmMmers KCII0JIH30BaTh MPaBUJIa OPraHU3aIUK BCEX
Ilpumepnvle npakmuueckue 3a0anusn 01 IK3amena:
3TanoB paboThI C JOKYMEHTaMH, B TOM YHUCJIE
CoctaBuTth npodeccuorpamMmmy apxupapuyca
ApXUBHBIMH JIOKYMEHTaMU
Bnaners CIIOCOOHOCTBIO MCIONB30BaTh IpaBmiia opra- | Paspewums cumyayuu

HH3allhu1 BCCX 3TAIIOB pa6OTBI C JOKYMCHTAa-
MU, B TOM YHUCJIC apXHUBHBIMU JOKYMCHTAMU

3aoanue 1:

B uem 3akmowaercas auddepenumanus u wuHTerpauusa? Ilpm kakom  THMe
HEONpPENENEeHHOCTH cpenbl auddepeHnranuss W UHTErpanus OyayT MaKCUMaJIbHBIMH?
MuHUMAaTBHBIME ?

3aoanue 2:

Ecnu Ob1 BRI pyKOBOMIIM TIO/IpA3/IeNIEHUEM TpEro/laBaTesiell yHUBEPCUTETa, KaKk Obl BB
MOCTPOUIIM €T0 CTPYKTYPY, U 4eM Obl OHA OTJIHYaNach OT CTPYKTYPHI BAIlIETO MOJpa3/ieieHIs B
TOM cJy4ae, eciu Obl BBl PYKOBOJAUIIHN OyXranrepuei?

3aoanuel 3:

Kak nposiBnsieTcst 3aKOH CaMOCOXPaHEHHS B COLMANBHBIX U OMONOTUYECKUX crucTeMax?
[IpuBennTe mpuMepsl.

3aoanue 4:

KaxoBa ponp nHpopManuu B yrpaBieHYeCKON AesTenpbHOCTH? Kakue ycnoBusl BIUSIOT
Ha YPOBEHb OTKPBITOCTH yIpaBieHUECKON nHGopMaIuu?

3aoanue 5:

[TpuBenure QOpMYTUPOBKY 3aKOHa HWHGOPMUPOBAHHOCTH - VYIOPSJAOYCHHOCTH U
BapHaHThl ero peanu3anuu. Kakue clencTBUs BBITEKAIOT M3 3aKOHA HH()OPMHUPOBAHHOCTU -
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YIOPSIA0YEHHOCTH?

IIK-24- BaiaeHueM HaBBIKAMH OPraHU3ALMHU CIPABOYHO-TIOMCKOBBIX CPEICTB M UCI0JIb30BAHUS APXHUBHBIX JOKYMEHTOB

3Hath OCHOBHBIE [TOHATHS U ONpefelIeHus cupaBoy- | Ilepeuens meopemuyeckux 60npocos K IK3aAMeHy:
HO-TIOMCKOBBIX CPEJICTB U UCIIOJIb30BAHUS ap- 1. Meronuka pa3pabOTKH HOPMATHBOB YHCICHHOCTH.
XMBHBIX JOKYMEHTOB 2. HopMbl COOTHOIIEHUH U HOPMBI YIIPABISIEMOCTH.
3. OnTuMu3anus 4YUCICHHOCTH paOOTHUKOB amiapara yrnpaBieHUs Ha 0a3e M3ydyeHUs u
aHaJM3a UX 3arpy3KHu.
4. TlpoextupoBaHue HHPOPMALMOHHOH MMOJICUCTEMBI YIIPABICHUSI.
5. HWurerpupoBanHble MHPOPMAIIMOHHBIE CUCTEMBbl KaK 4aCTh OPraHU3allMOHHOIO IPOEKTa
COBEpIIEHCTBOBAHUS CUCTEMBI YIIPABJICHUS.
YmeTh OpPraHU30BbIBATH CIIPABOYHO-TIOUCKOBBIE Ilpumepnvie npakmuueckue 3a0anusn 013 IK3IAMEHA:
CPEICTBA U UCIIOJIb30BAHUS apXUBHBIX JOKY- | C 4ero HaunmHaeTCs: MOJAEIUPOBAHUE TEXHOJIOTMUYECKON TIOJCUCTEMBI YIIPABICHHUS:
MEHTOB C OIpe/ieIeHHs] YIPaBIEHYECKOH MPOLIETYPHI;
C COCTaBJICHMsI IIEPEYHS YIIPABIECHUYECKUX IPOLEAYD;
C OIpe/ieIeHHs] YIPaBIEHYECKON Oonepauu
C COCTaBJICHMs CIHMCKa TOKYMEHTOB, 00pa3yloluXxcs B OpraHu3aIiH.
Bnaners HaBBIKAMH OPTaHU3ALNH CIIPABOYHO- Paszpewiumo cumyayuu

IOHUCKOBLIX CPECACTB U UCIIOJIL30BAHUA apXUB-
HBIX TOKYMCHTOB

3aoanue 1:

KaxoBo paznuune mexay popmanuzanueit u crenuanuzanueit? Kak Bbl qymaere, MOXET
JIU OpraHu3alusi C BBICOKUM YPOBHEM OJIHOTO M3 3THUX CBOWCTB JAEMOHCTPHUPOBATH TAKKE
BBICOKUH YPOBEHB JIPyroro?

3aoanue 2:

[Touemy opranuzanus, COCTOSIIAs U3 JIIOJIEH, JOJDKHA U3ydaThCs 0ojiee KOMIUIEKCHO,
YeM CUCTEMa MAIIMHHOTO TUNAa? YTO 3HAYUT 3TOT KOMILJIEKCHBIA MOAXO JUIsl MEHEHKEPOB?
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3aoanue 3:

Kakasi CBsI3p MOXET CYIIECTBOBATH MEXAY IEIbI0 COBEPIICHCTBOBAHUS WM Pa3BUTHS
pabOTHUKOB KOMITAHWW U TIEJIbI0 BHEAPEHUS MHHOBAIMN M M3MeHeHui? Kak 3Tu menu Moryr
ObITh CBSI3aHBI C LeJbl0 TpousBoguTenbHOocTU? Kakum o00pa3oM 3TH  LETH  MOTYT
KOH(IUKTOBATH MEXKIY CO00it?

3aoanue 4.

OObsicHUTe, TIOYEMY KOMIUJICKCHBIM XapakTep Cpelabl BeAeT K YCIOKHEHUIO
OpPraHU3aLMOHHOMN CTPYKTYpPbI?

3adanue 5:

OO6cyauTe, oueMy JUIsi COBPEMEHHBIX OpraHHW3aIlluil MEXKIyHAPOJHBIM CEKTOp Oojee
3HaYUM, YEeM BHYTPCHHHE CEKTOpHl. [IpuBeaWTe HECKOJIBKO TPUMEPOB TOTO, Kak
MEXIYHApOAHBIN CEKTOP BIMSIET HAa OPraHU3AIMH B BaIlIEM TOPOJIE U MECTHOCTH.

ITIK-26- Bi1aennemM HaBbIKaAMH 00Pa0OTKH T0OKYMEHTOB Ha BC

€X 3Tanax IlOKyMGHTOOﬁOpOTa, CHCTEMATHU3 AU, COCTABJICHUA HOMCHRKJIATYPLI €]

3HaTh

BCE ATaIbl 00paOOTKH JOKYMEHTOB; JTAIIbI
JTOKYMEHTOO0OpOTa, CHCTEMAaTH3aIUH U CO-
CTaBJICHUSI HOMEHKJIATYPHI Je

Ilepeuens meopemuueckux 60npocoe K IK3ameny:
1. Mertoap! aHanu3a HHPOPMAIIMOHHBIX TOTOKOB. BXOTHBIE U BBIXO/IHBIE JaHHBIE.
2. Pa3paboTka npeasoskeHui JUIsi TapaHTUH TI0CTOBEPHOCTH MH(POPMALIMOHHOTO obecreye-

HUS U 3alIUTHl THPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIA.

[IpoexkTupoBaHye OpraHN3alMOHHOMN OJCUCTEMBI YIIPABJICHUS.

4. TlpoexTupoBaHHE OPraHU3ALMOHHOW CTPYKTYPBl U pacHpeiesieHHus MOJTHOMOYUN U OT-
BETCTBEHHOCTH B almapare yrnpaBJIeHHUS.

5. DyHKUMU CTPYKTYpPHBIX MOApa3JeleHUid W pabOTHUKOB YIPABJIEHYECKOTO arrmapara.
B3anMooTHOIIEHNST MKy CTPYKTYPHBIMH HoJpasaeneHusMu. ObecnieueHre B3auMHON
YBSI3KH 1IE€JIEH OpTaHu3alliy U 1ened moapasaeneHuii. Meroasl noctruxeHus dhPexTrB-
HOM UHTETPALH.

w
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KOMIIETCHIIUH
Ymeth o0pabatbIBaTh JOKYMEHTHI (pa3nu4Horo poja | Ilpumepnsvie npakmuueckue 3a0anus 011 IK3ameHa:
) Ha Bcex 3Tanax padoThl C HUIMHU; CHCTEMaTH- CKOJIIBKO pa3zienoB B JOJKHOCTHON MHCTPYKIIMU:
3UpPOBaTh JIOKYMEHTHI (Pa3IM4HOro poja); Co- Bri6epute o1H OTBET:
CTaBJIATh HOMEHKJIATYPY €T " a5
-~
b. 10
-~
c.4
-~
d.7
Bnaners HaBBIKAMU 00PaOOTKU JOKYMEHTOB Ha BCEX Pazpewtumo cumyayuu

JTanax JOKyMEHTO000pOTa, CHCTeMaTU3alllu,
COCTAaBJICHHS] HOMEHKJIATYPHI JIE]T

3aoanue 1:

[Tpoananu3upoBaTh OPraHU3ALMOHHYIO CTPYKTYpY OOIIECTBEHHON oOpraHu3anuu (Ha
BBIOOD).

3aoanue 2:

Ha ocHOBe MMeEIOIIMXCS HUCXOAHBIX JAHHBIX HEOOXOAHWMO OIPEACTUTh AJIEMEHTHI
camMoOpraHu3aluy Ha IpUMepe KOHKPETHOM OpraHu3anuu (Ha BbIOOp).

3aoanue 3:

PazpabGoraTte anroput™M (QyHKIMOHUPOBAHHUS MEXaHU3Ma JIO00M  COLMATBbHOU
opraHusanuu (Ha BeIOOp).

3aoanue 4:

Onucath MCTOYHMKM HMH(OpMaMH, HEOOXOAUMbIE IJI BBIBICHHS M ONpPEICICHUS
s¢dexTa caMoopraHu3aluy B KOJIJIEKTHUBE.

3aoanue 5:

[lpuBenure M ONMUILIUTE NPHUMEpPHl OpPraHMW3aMi, KOTOpble B HaWOOJbLIEH CTENeHH
NpUOIKAIOTCS K OFOPOKPATHH MICAIBHOTO THIIA.
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AIK-1- cnoco0HOCTHIO pa3padaThIBATh NAKETHI JIOKAJbHBIX HOPMATHUBHBIX AKTOB 1 HOPMATHBHO-METOAUYECKHUX TOKYMEHTOB 10 MHGOPMAIHOHHO-
JOKYMEHTAIIHOHHOMY 00ecreYeHUI0 YIPABJEHUsI 1 APXMBHOMY XPAHEHHIO TOKYMEHTOB

3Harthb OIIpEICIICHUE JIOKAJIbHOIO HOPMATUBHOTIO akK- | Ilepeuens meopemuyeckux 60npocos K IK3ameHy:
Ta, TIOHSATHE HOPMATHUBHO-METOJMYECKOU I0- 1. IlpoekTupoBaHHE HOPMATUBHOMN MOJCUCTEMBI YIIPABIICHUS.
KyMEHTallMk, B YacTH HH(OPMALUOHHO- 2. CopnepkaHue U COLUATBHO-DKOHOMUYECKOE 3HAYCHIE HOPMUPOBAHHUS TPY/Ia.
JOKYMEHTAI[MOHHOTO OOECIIEUEHHUI0 yIpaBJie- 3. ®yHKUUU HOPM Tpy[a.
HUS U apXUBHOTO XpPaHEHUs JOKYMEHTOB 4. Oco0GeHHOCTH HOPMUPOBAHUS U PEriiaMEHTAIH YIIPAaBIEHYECKOro TPy/Ia.
5. IlpoexTupoBaHue NOJCUCTEMbI HOPMUPOBAHUS TPYAA CIYyXKAIIUX.
YmeTh pa3padaTbIBaTh MaKeTHl JIOKAIBHBIX HOpMa- Ilpumepnvle npaxmuyeckue 3a0anus 011 IK3amena:
THUBHBIX aKTOB U HOPMATUBHO-METOJUUYECKHE CKOJBKO pa3/iesioB B MOJIOXKEHUU O CTPYKTYPHOM TOIpa3AeIeHUN:
JIOKYMEHTBI B 00J1aCTH HHPOPMAITMOHHO- BriGepute oqun oTBET:
JOKYMEHTAI[MOHHOTO 00eCTIeYeHus ypaBJie- e a7
HUS ¥ apXUBHOTO Jieja ~ '
~ b.5
P
c. 10
P
d. 4
Bnagers METOJIaMU pa3pabOTKU MAaKEeTOB JIOKAJIBHBIX | Paspewums cumyayuio:

HOPMAaTUBHBIX aKTOB U HOPMATHBHO — METO-
JUYECKUX JOKYMEHTOB B 4acTW HMH(OpMalu-
OHHO-JOKYMEHTAL{UOHHOT'O o0ecreueH o
YOpaBI€HUS W apXMBHOTO XpaHEHUs JOKY-
MEHTOB

JlelicTBUE KaKoro U3 3aKOHOB OpTraHU3aIMK HaOJr01aeTCsl B JAHHOM cUTyarumn?
B 1897 r. Ha ceBepo-3amnane Kananpl, B 6acceitde p. Kimongaiik 6611 00HApYKEH 30JJ0TOHOCHBIN
yuyacTok. CoOBITHS, TTOCTIETOBABIINE 32 3TUM OTKPHITHEM, MOJTYYMUIM HA3BaHUE «30JI0TOM JIHXO-
paaKu» U IpoAOoIIKaIUCh 10 1963 r. JlaHHas cuTyalus XxapakTepr30Bajiach HEOOBIKHOBEHHBIM

SHTY3Ua3MOM U pabOTOCIIOCOOHOCTBIO CTapaTesel, CTpOUuTeNeH, TOPOKHUKOB U PAOOTHHKOB

JPYTUX CIEHAIBHOCTEN
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JAIK-2- cnocoOHOCTHI0 OPHEHTHPOBATHCS B 3AKOHOIATEIbHOI 1 HOPMATHBHO-MeTOAUYecKOi 0a3e HHPOPMAMOHHO-TOKYMEHTAIIMOHHOTO o0ecrevyeHust
ylpaBJieHUs] 1 APXUBHOIO /1eJ1a M CMEKHBIX olJiacTeil

3Harthb 3aKOHO/IaTEJIbHYI0 U HOPMATHUBHO- Ilepeuens meopemuueckux 60npocos K IK3ameny:
METOANYECKYI0 0a3y HH(GOPMAIIMOHHO- 1. HopmupoBaHue yMCTBEHHOTO TpyAa.
JOKYMEHTAI[MOHHOTO O0eCTIieueHusl yrpanie- 2. 3apyOeXHbIH OIMBIT HOPMUPOBAHHS.
HUS U apXUBHOTO JIeJIa U CMEXHBIX 00Js1acTen 3. TlonsTne opranuzanuu Tpy/aa nepcoHaa.
4. Tlopsmok ydera BHIIOTHEHHS padoT.
5. YcnoBus Tpyaa.
6. DproHoMuyeckoe MPOEKTUPOBAHHUE.
YmMmers OPUEHTHUPOBATHCA B 3aKOHOJATEIHLHON U Ilpumepnvle npakmuueckue 3a0anusn 01 IK3amena:
HOPMAaTUBHO-METOANYECKOI 0aze nHpopma- «BepTHuKanbHOE 30HUPOBAHUED, T.€.
LMOHHO-I0KYMEHTAIIMOHHOTO 00ecreyeHus BriGepute oqun oTBET:
YIOPABIECHUS U ApXUBHOIO JIEJ1a U CMEKHBIX -
S6IACTel a. T.. 10 YPOBHSIM YIpAaBJIEHHUS, T.e. KOTJa KaKJ0€ IOJApa3JelIeHne OpraHu3aluu
pa3MelaeTcs CTporo No HepapXxuuecKuM ypOBHAM YIIpaBICHUS
b. T.e. MO ypOBHSM OpraHU3aIHK
C. T.C. IIO HECPAPXUH
-
d. T.e. B «30HE» BEPTUKAIBHOTO MOJYMHEHHUS (DYHKIIMOHAILHOMY MEHEKEpPY WIIH
YIPaBJISIOUIEMY OpraHU3aMeil TOJKHBI Pa3MeIlaThCsl TOJBKO T€ YIPABICHUYECKUE WIIH MPOU3-
BOJICTBEHHO-OBITOBBIE MOAPA3ACTICHUS, CIYKObl WIH OT/AEIbHBIC JOKHOCTHBIE MMO3HUIIMUA Opra-
HU3AIUH, KOTOPhIE HETIOCPEACTBEHHO aJIMHHUCTPATUBHO IMOIHHSIOTCS STOMY MEHEIDKEPY
Bnagers MMPAKTUYECKUMHU HaBBIKAMH UCTIOJIb30BAHMS Pazpewiumo cumyayuio:

3aKOHOJATEIbHON U HOPMaTUBHO-
METOJINYECKOM 0a3bl MPU MOJEIUPOBAHUH CH-
CTEM YIIPABJICHUs OPTaHU3aLUU

3Has 3aK0OH CaMOCOXpaHCHUA, OTIPCACIINTC IIOTCHIUAJ CO3UAaHNA U TIOTCHIUAIT pa3pyLICHUA B
KaXXJ1I0M KOHKPETHOM CJIy4a€ U BO3MOXXHBIC ITYTHU BbIXOAa U3 CIIOKUBIIUXCA chyauHﬁ.
m Komnanusa «MoHOJIMT» UMEeT I/IMYI_I_ICCTBCHHHﬁ KOMILIEKC CTOMMOCTBIO 10 MIIH. py6, BKJIIO-
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CTpyKTypHBIii
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

YaroIIUi CTOMMOCTh 000PYI0OBaHUS, MHCTPYMEHTA, apeHbl IPOU3BOICTBEHHBIX IOMEIICHUN U
ap. B xone cBoeil nesTenbHOCTH KOMIAHUK OTpeOoBaics KpeauT B 21 kommepueckoM OaHKe
«Orau Mocksbl» B pazmepe 8 MitH. py0. o 30% ronoBsix. CTOUT JIM KOMIAHUH B IAHHOM
cllydae corjalaThCcsl Ha yCJIOBUS KpeauTa?

m [IpomoBonbcTBEeHHBIN Mara3uH «KopBeT» ObuT 3aperucTpupoBaH B 1984 1. Kak TOBapHUIIIECTBO
¢ orpann4eHHoi otBeTcTBeHHOCTHIO (TOO). Cornacuo ct. 6 @enepanbHoro 3akoHa «O BBee-
HUH B JIeiCTBHE MepBoi YacTh [ pasknanckoro koaekca Poccutickort @enepamnum» ot 21 oKTsA0-
ps 1994 1. Bce TOO m0mKHBI TPOUTH TIEPEPETUCTPAITUIO U U3MEHUTH MPABOBYIO GOpMY Ha 00-
IECTBO ¢ orpaHudeHHon oTBeTcTBeHHOCTHIO (OO0) i OAO, 3A0 u np.

m ABroukona «Boaurens» umeet 10 mamuH 1 18 nHCTpYKTOpOB 110 BOXkAeHUIO Ha 100 yua-
umxes. B Texymem Habope yaanoch npuBieys A o0yueHus Toiapko 60 ciymiarenei u3 3aria-
HupoBaHHbIX 200. O011as cymma OIuIaThl 3a rnpoiecc 00y4eHHs 3HAUUTEIbHO MEHbILIE, YEM
CyMMa 3aTpaT Ha mpolecc 00y4eHUs: CO CTOPOHBI MIKOJIBL.
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OLICHUBAHUS:

Ilpumepnas cmpykmypa u cooepicanue nyHKma:

Ipomedxxcymounas ammecmayus no oucyuniune «Moodenuposanue cucmem OOKYyMeHMA-
YUU Opeanu3ayuuy BKII0YAem meopemuyecKue 60npocyl, NO360A0UUE OYEHUNMDb YPOBEHb VCEO-
eHUsl 0OYUAIOWUMUCS 3HAHUU, U NPAKMUYeCcKUe 3a0aHusl, BbIAGIAIOuUEe CIMeneHb ChopMUposaH-
HOCMU YMeHUll U 61a0eHUll, NPOBOOUMCs 8 (hopme IK3AMeHA U 8 (hopme BbINOTHEHUS U 3AUUMbl
Kypcogou pabomai.

IDK3amer no OAHHOU OUCYUNTIUHE NPOBOOUMCSL 8 YCIMHOU (hopme N0 IK3AMEHAYUOHHBIM OU-
Jlemam, Kaxicowlili U3 KOMopuvlx eKuouaem 2 meopemuyeckux 60npoca u 00HO NpaKmuieckoe 3a-
Oanue.

Ilokazamenu u Kpumepuu oyeHUGAHUA IK3AMENA.

— Ha OYeHKY «omauunoy» (5 6annos) — obyuarowuiics 0eMoHCmMpupyem 6blCOKULL YPO8eHb
chopmuposannocmu KoMnemeHyutl, 8CeCMopoHHee, CUCmeMamuyeckoe u 2nybokoe 3HaHue
yuebH020 mamepuana, c80000HO BbINOJHAEN NPAKMU4ecKue 3a0aHus, c80OOOHO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHSeM UX 8 CUMYAYUAX NOBbIUEHHOU CTIOHCHOCHU.

— Ha OyeHKy «xopouwioy (4 oanna) — obyuarowuiicsi 0eMoHCcmpupyem CpeoHull YyposeHb
chopmuposaHHoCmu KOMNEMeHYULl: OCHOBHblE 3HANHUS, YMEHUs 0C80EHbl, HO OONYCKAIOMCI He-
3HaAuUmMenbHble OUUOKY, HEMOYHOCMU, 3AMPYOHEeHUs NPU AHATUMUYECKUX ONEPAYUSX, NEPEHOCE
3HAHUL U YMEHULl HA HOBble, HeCIAHOAPMHble CUMYAYULL.

— Ha OYeHKY «y00e1emeopumenbHo» (3 baniia) — odyuarowuiics 0eMoHcmpupyem nopozo-
8blll YPOBEHb CHOPMUPOBAHHOCMU KOMUEMEHYULl. 8 X00e KOHMPOTIbHbIX MePOnpUsmuil 0onyc-
KAlomcesi OwmuoKu, nposieisiemcs Omcymemeue OmoeibHblX 3HAHU, YMEHUl, HABbIKO8, 00yualo-
Wuiics UCnvlmuvleaem 3HadumenbHvlie 3ampyOHeHUs: Npu ONepuUpoOBaHUU 3HAHUAMU U YMEHUAMU
npU UX nepeHoce Ha HOBble CUMYAYUU.

— Ha OYeHKY «Heyooe1emeopumebHoy (2 bania) — ooyuarowuiics 0eMoHCmpupyem 3Ha-
Hus He bonee 20% meopemuueckoeo mamepuana, OONYCKaem CyuecmeeHnHvie OUUOKU, He MO-
JHcem noKazams UHMeNLeKmyaibHble HABbIKU PeuleHs. NPOCIbIX 3a0ay.

— Ha OYeHKY «Heyooeremeopumenvnoy (1 6ann) — obyuarowuiicss He Modcem NOKA3AMb
3HAHUs HA YPOBHE 80CNPOU3BEOCHUs U OOBACHEHUS UHDOPpMAYUU, He MOXHCEm NOKA3AMb UHMe]-
JIEKMYaibHble HABbIKU PeuleHUs RPOCIbIX 3a0ay.



8 YueOHo-MeTOqMYeCcKOe U HHPOPMAIHOHHOE o0ecTedeHre TUCIHUTLTHHBI (MOTYJIsl)

a) OcHOoBHAas JMTEpaTypa:

1. Ky3neuos, 1. H. JlokymeHTanronnoe odecredeHue yrnpaBieHUs IepCOHAIOM © y4el-
HUK M PAKTUKYM s ipuKiiaanoro 6akanaspuara / M. H. Ky3nenoB. — Mocksa : M3natenbcr-
Bo [Opaiit, 2019. — 520 c. — (bakanagp. Ilpuknagnoii kypc). — ISBN 978-5-9916-4000-8. —
Teker : oamektponnsii /[ OBC  IOpaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/426321

2. Kopuees, U. K. JlokyMeHTUpOBaHHE YNPABICHUECKOW NEATEILHOCTH : YUYEOHHK U
npaktukyMm a1 By30B / 1. K. Kopuees, A. B. ITmenko, B. A. Mamypiie. — 2-¢ u3j., nepepad.
u gorn. — Mocksa : M3parensctBo FOpaiit, 2020. — 384 c. — (Bricmiee obpazoBanue). — ISBN
978-5-534-04533-8. — Tekcr : onekrponnbii // DBC IOpaiit [caiit]. — URL:
http://www.biblio-online.ru/bcode/450470 (nara o6pamienus: 28.08.2020).

3. KazakeBuu, T. A. JlokymeHTOBeneHue. JOKyMEHTAlIMOHHBIA CEPBUC : YUYEOHHK U
NpakTUKyM il mpukinagHoro OakamaBpuara/ T. A. KazakeBuu, A. W. Tkammu. — 2-¢ wusm.,
ucnp. u aon. — Mocksa : U3znarensctBo FOpaiit, 2019. — 177 c¢. — (bakanasp. [IpuknagHoit
kypc). — ISBN 978-5-534-06273-1. — Tekcrt : anexrponnsiii / DbC IOpaiir [caiir]. — URL:
https://urait.ru/bcode/437480 (mara obpamenus: 23.08.2020).

4 loponuna, JI. A. Opranuszanus ¥ TEXHOJIOTHS JOKYMEHTAIMOHHOTO OOeCTeueHUs
yIpaBJieHUs | y4eOHUK U mpakTukyM Juist By30B / JI. A. Jloponuna, B. C. HputukoBa. — MockBa
: IBmarensctBo IOpaiit, 2020. — 233 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04568-
0. — Tekcr : oanekrponusii // DBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450483 (nara obpamienus: 28.09.2020).

6.Konpimkuna, T. b. JlenoBble KOMMYHHKAINH, TOKYMEHTOOOOPOT U JEIOMPOU3BOACTBO
: yueOHOe mocooue aist By3oB / T. b. Konbiikuna, U. B. [llyctiuna. — 2-e u3j., ucnp. u aom. —
Mocksa : U3narensctBo FOpaiit, 2020. — 163 c¢. — (Bricmee oOpa3oBanue). — ISBN 978-5-
534-07299-0. — Texkct : anexktponnsiii // DBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/452463 (nara obpamienus: 28.08.2020).

0) lonoiHuTeIbHAS JINTEPaTypa:

1. Ky3neuos, 1. H. JlokymeHTaimonHoe obecneueHue ynpanieHus. JJokyMeHTo000poT
U JICNOTNPOW3BOJCTBO : YYeOHHUK W  TMPAKTUKyM Uil TPUKIAJAHOTO  OakanaBpuara /
H. H. Ky3nenoB. — 3-e u3a., nepepad. u aon. — Mocksa : M3narensctBo FOpaiit, 2019. —
461 c. — (bakamasp. [lpuximagaoi kypc). — ISBN 978-5-534-04275-7. — TekcT : 3JIeKTPOH-
et // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/431759 (nmara oOGparieHus:
23.08.2020).

2.0praHuM3allMiOHHOE M TpaBoBoe obecneueHne WHGPOPMAIMOHHON O0€30MacHOCTH :
y4eOHUK W TPaKTUKyM sl cpefHero mnpodeccuoHanbHoro obpasosanus / T. A. [lomsikosa,
A. A. Crpensiios, C.I'. UyOykoBa, B. A. HuecoB ; orBercTBeHHbI pemakTop T. A. [TomsikoBa,
A. A. CtpenbiioB. — Mocksa : U3natensctBo FOpaiit, 2018. — 325 ¢. — (IlpodeccuonansHoe
oOpazoBanue). — ISBN 978-5-534-00843-2. — Texkct : anextponuslii // ObC FOpait [caiiT]. —
URL.: https://urait.ru/bcode/414389 (nata oopamenwus: 23.08.2020).

3.BenmukanoBa, C. C. OCHOBBI IPOEKTHOM JesiTeabHOCTH © yueOHoe mocobue / C. C. Be-
nvkanoBa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1 snektpon. onT. auck (CD-ROM). - 3ar.
c TUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=9.pdf&show=dcatalogues/1/1132874
/9.pdf&view=true



(mata obparenus: 25.08.2020). - MakpooObekT. - TEKCT : 3JeKTPOHHBIH. - CBeAeHUS J10-
ctynHbl Takke Ha CD-ROM.

B) MeToanueckue ykazaHusi:
CamocrosiTenbHas padoTa CTYJCHTOB By3a : nmpakTukyM / cocraBurenu: T. I'. Heperuna,
H. P. ¥Ypazaena, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuTOropckuii roc. TEXHUYECKUU YH-T UM.
I'. . Hocosa. - Maraurtoropck : MI'TY um. I'. . Hocoga, 2019. - 1 CD-ROM. - 3ara. ¢ tutyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
r) IlporpammHuoe odecnneuenne u UHTEepHET-pecypcehI:
IIporpamMmmHoe obecneyeHue:

Haumenosanue 110 Ne norosopa Cpox neficTBus -
IICH3UHU

MS Windows 7 J-1227 oT 11.10.2021

08.10.2018 27.07.2018
J-757-17 oT 20.05.2017

27.06.2017 [J-593-16 ot
20.05.2016

MS Office 2007 Ne 135 or 17.09.2007 OeccpouHo

FAR Manager CBOOOJIHO pacIpocTpa- O6eccpouHo

HACMOC

7Zip CBOOOJHO  pacmpo- 6eccpodHo

CTpaHseMOe

HNuTepHeT-pecypcenl:

1) HattmonasnbHass MHOOPMAIMOHHO-aHAIMTHYECKAs CUCTeMa — Poccuiickuit
uHekc HayuyHoro nutupoanust (PUHI]) URL:
https://elibrary.ru/project_risc.asp

2) DnexTtpoHHas 0Oa3za mepuomnmyeckux wu3ganuii East View Information
Services, OO0 «MIBUC» https://dlib.eastview.com/

3) [louckosast cucrema Axagemust Google (Google Scholar) URL:
https://scholar.google.ru/

4) Nadopmanmonnas cucrema - EquHoe OKHO A0CTyna K WH()OPMAIMOHHBIM
pecypcam URL: http://window.edu.ru/

5) Poccuiickas I'ocynapcTBeHHas OoubMoTeKa. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/

6) OnextpoHHbie  pecypchl  OmbOnmmorekn MITY wm. I'.M. Hocosa
http://magtu.ru:8085/marcweb2/Default.asp

7) YHHUBEpCUTETCKAs uH(bOpMaITMOHHAS cucrema POCCHUA
https://uisrussia.msu.ru

8) MexxayHnapoaHas HaykoMeTpuueckas pedepaTuBHas W IOJHOTEKCTOBAs
0a3a maHHBIX Hay4HbIX u3ganuii «Web of sciencex» http://webofscience.com

9) MexnyHapoaHas pedepaTUBHAS M TOJHOTEKCTOBAs CIpaBOYHAs 0a3a JnaH-
HBIX Hay4YHBIX H3daHuid «Scopusy»  http://scopus.com

10) MexxaynapoaHass 0a3a IOJHOTEKCTOBBIX JKypHajioB Springer Journals
http://link.springer.com/
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11) MexnyHapoaHas 6a3a CIpaBOYHBIX U3AAHUUN MO BCEM OTPACISM 3HAHUMA
SpringerReference http://www.springer.com/references

9 MaTtepuajJibHO-TEXHHYECKOe o0ecrevyeHne TUCUUIINHBI (MOIYJIs1)

MaTepI/IaJIBHO-TeXHI/I‘IGCKOC obOecrcucHue JUCHUIIIMHBI BKIIIOYACT:

YyeOHBIC ayIUTOPUU IS
MPOBEJICHUS JUCTAHIIMOHHBIX 3aHS-
THH JIEKIIHMOHHOT'O THUIIA

Cron KOMIIBIOTEPHBIM, CTOJ MHUCbMEHHBIM, CTYI
ouCHBIN, JOKyMeHT-kamepa Epson, mcrounuk Oecriepe-
ootinoro muranusi POWERCOMIMD-1500AP , xamepa

BBICOKOTO  pa3peiieHusi, KOMIBIOTEP IEePCOHATBHBIN
(tum6), mnpoekrop ViewSonicPJD7526W, cnukepdon
HactosbHbIi  Calisto-620  Plantronics,  BeO-kamepa

LogiteachC920, cuctema akycTudeckasi HaCTOJIbHAs, CTe-
peorapHuTypa (MUKPO(OH C IIYMOIIO/IABJICHUEM ), dKpaH-
HacteHHbIHDigis Optimal-C MW DSOC-11032*2

Y4eOHbIC ayAWTOpPHH  JUIS
HPOBEJCHUS MPAKTHUCCKUX 3aHsi-
TUH, TPYNIOBBIX W HHAWBHIYyalTb-
HBIX  KOHCYJBbTAIlUi, TEKYIIEro
KOHTPOJISL ¥ TPOMEXYTOYHON aTTe-
CTaIUH

Cron KOMIIBIOTEPHBIM, CTOJ MHCHBMEHHBIN, CTYJ
oducHbIN, HOKyMeHT-kamepa Epson, ncrounuk Oecrnepe-
ooitHoro muranus POWERCOMIMD-1500AP , kamepa

BBICOKOTO  Pa3pelICHUs, KOMIIBIOTEp MEPCOHAIbHBIN
(tumi6), npoekrtop ViewSonicPJD7526W, crukephon
HactonpHblii  Calisto-620  Plantronics,  BeG-kamepa

LogiteachC920, cuctema aKycTHYecKas HACTOJbHAs, CTE-
peorapautypa (MUKpO(OH ¢ HIYMOIOIABICHHEM), SKpaH-
HacteHHbIHDigis Optimal-C MW DSOC-11032*2

[Tomemenust 111 caMoOCTOS-
TeNbHOU paboThl O0yUaroIIXCs

[lepcoHanibHble KOMIBIOTEPHl € MakeToM MS
Office, BeixogoMm B MIHTEpHET M C AOCTYIOM B 3JIEKTPOH-
HYIO HWH(OPMaIMOHHO-00pa30BaTEeNbHYIO Cpely YHHUBEP-
cuTeTa

[ToMemienue ans XpaHeHUs U
MPOPHIAKTUIECKOTO  00CTyKHUBa-
HUS y4eOHOro 000pyAOBaHUS

Crenmnaxu I XpaHeHUs] y4eOHO-HaTJISAIHBIX ITOCO-
Ouit 1 y4eOHO-METOAMYECKON TOKYMEHTAIIUH.
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