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1. O01He MoJI0KeHu s

['ocynapcTBeHHass UTOroBasi arrecrauusl IPOBOAUTCSA I'OCYIapCTBEHHBIMHU 3K3aMEHalU-
OHHBIMHU KOMHUCCHSIMM B LIEJISIX ONPEAENICHHUsSI COOTBETCTBHS PE3Yy/IbTaTOB OCBOCHMs 00ydaro-
IIUMHUCS 00pa3oBaTeIbHBIX MIPOrPaMM COOTBETCTBYIOIIUM TPeOOBaHUAM (eliepanibHOro rocy-
JApCTBEHHOT'0 00pa30BaTENbHOIO CTaHAAPTA.

BakanaBp mo nampasnenuto noarotoku 46.03.02 «JlokymMeHTOBeneHHEe M apXHBOBEE-
HUE» JOJDKEH OBITh MOATOTOBJIEH K PEIICHHIO MPO(PECCHOHATIBHBIX 337ad4 B COOTBETCTBUU C
npopmIbHOW 00pa3oBaTeNbHON MHporpaMMbl  «J{OKyMEHTOBEACHHE W JIOKYMEHTALMOHHOE
o0ecrieyeHue ynpasaeHUs» U BUJaM Po(hecCUOHATIbHON AEATeNbHOCTH:

— HAYYHO-UCCJIICIOBATCIIbCKA,
— TCXHOJOIrn4ccCKasi,

B cootBeTcTBHE C BUJaMH U 3aJja4aMH HpO(l)eCCHOHaHBHOfI ACATCIIBHOCTU BBIITYCKHHK Ha
FOCYHapCTBCHHOﬁ HTOT'OBOM aTTCCTalu AOJIKCH ITOKAa3aThb COOTBeTCTBYI-OH_II/Iﬁ YPOBCHBb OCBOC-
HUA CIICAYIOINX KOMHGTCHHHﬁZ

OK-1- crtocoOHOCTRIO UCITOJIE30BAaTh OCHOBHI (PrIIOCO(CKIX 3HAHUHN 1151 (POPMUPOBAHUS MUPO-
BO33pPEHUYECKON MO3ULIUMY;

OK-2 - criocoOHOCTBIO0 aHAIM3UPOBATH OCHOBHBIE ATAIBI M 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BuTHs oO1IecTBa A1 POPMUPOBAHUS IPAKAAHCKON MOZULIUU

OK-3 - cnocoOHOCTBIO UCTIONB30BAaTh OCHOBBI SKOHOMUYECKUX 3HAHUI B Pa3IMYHBIX cepax
JeSITeIbHOCTH

OK-4 -criocoOHOCTBIO UCIIOIB30BAaTh OCHOBBI ITPABOBBIX 3HAHUI B pa3IMYHbIX chepax nesiTelb-
HOCTH

OK-5 - ciocoOHOCTBIO K KOMMYHHUKAIIMK B YCTHOM U MMCbMEHHOHN (popMax Ha pyCCKOM U UHO-
CTPAHHOM SI3bIKax JUIsl peIlIeH s 3a/1a4 MEXIMYHOCTHOTO U MEXKKYJIbTYPHOTO B3aUMOAECHCTBUS
OK-6 - ciocoOHOCTBIO pabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIIPUHUMASI COIMATbHBIE, YTHHU-
4yecKHe, KOH()eCCHOHANIbHBIE U KYJIbTYPHBIE PAa3TUUns

OK-7 - c1tocoOHOCTBIO K CAaMOOpPTaHU3AIMU U CAaMOOOPa30BaHUIO

OK-8 - cnocoOHOCTBIO UCTIONIB30BAaTh METO/IBI U CPEICTBA (PU3UUECKOM KyIbTYpHI AJis oOecrie-
YEHUSI TTOJTHOLIEHHON COIMAIbHON U TTPO(EeCCHOHAIIBHON e TETFHOCTH

OK-9 - rOTOBHOCTBIO M10JIb30BaThCsSl OCHOBHBIMU METOJJaMM 3aLIUThI IPOU3BOACTBEHHOIO TIep-
COHaJIa M HaCeJIEHUs OT BO3MOYKHBIX MOCJIEICTBUN aBapuil, KaTacTpod, CTUXUHHBIX O€ICTBUI
OK-10 - crtocoOHOCTBIO K HCIIOJIB30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPE/ICTB MOTyYe-
HUS, XpaHEeHUsI, epepaboTKu HH(pOpMaLuu

OK-11 - crnocoOHOCTBIO YBOKUTENBHO U O€PEKHO OTHOCUTHCS K UCTOPHUUECKOMY HACIIEHUIO U
KYJBTYPHBIM TPAJIUIUSM

[TK-1- crtocoOHOCTBIO MPUMEHATH HayYHbIE METO/IbI IIPH UCCIIEA0OBAaHIH 0OBEKTOB Mpodeccro-
HaJIbHOM JIeSATEIHLHOCTH,

[1K-2- BnageHuemM oCHOBaMHU MH()OPMAITMOHHO-aHATUTHYECKON AEATEIbHOCTU U CITIOCOOHOCTHIO
MPUMEHSTh UX B IPOPECCUOHANBHOM chepe;

[1K-3- BnageHneM 3HaHUSMHU OCHOBHBIX MPOOJIEM B 00JIACTH JOKYMEHTOBE/IEHUS U apXUBOBE/IE-
HUS;
[TK-4- criocOOHOCTBIO CaMOCTOATENBHO paboTaTh C pa3IMYHBIMU HCTOUHUKAMH WH(pOpMAIUU
[1K-5- BnajieHneM TeHACHIIUSIME Pa3BUTHsI WH(HOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 1 o0ecteye-
HUS YIPaBJICHUS apXUBHOTO JIENIa;

[1K-6 - ctocoOHOCThIO aHATM3UPOBATH CUTYAIIMIO HA PHIHKE HH(GOPMAIIMOHHBIX MPOAYKTOB H
yCIIyT, JaBaTh SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa
U BEJICHHs SJIEKTPOHHOTIO apX1Ba



[1K-7- cnocoGHOCTHIO OIIEHUBATh UCTOPHIO U COBPEMEHHOE COCTOSTHUE 3apy0eKHOTO OIbITa
yIpaBJICHU JOKYMEHTAMU U OPraHU3ALUU UX XPAHCHUS

ITK-8 - cnocoOHOCTBIO aHATM3UPOBATh LIEHHOCTh IOKYMEHTOB C LIEJIbI0 UX XPAaHEHUS

[1K-9- BnaseHnemM HaBbIKaMH COCTaBJICHUs OMOIMOrpaduIecKnX U apXUBHBIX 0030pOB

I1K-10 - BnageHreM NpUHIMIIAMU U METOJAMHU CO3JIaHUs CIIPABOYHO-UH()OPMAIIMOHHBIX
CPEICTB K JOKYMEHTaM

[1K-11- BrageHreM HaBbIKaMu pedeprupOBaHUs U aHHOTUPOBAHUS HAYYHOM JIMTEpaTyphl, HaBbI-
KaMH peIaKTOPCKOI paboThI

ITK-12- criocoGHOCTBIO BBIABIATh U OTOMPATh JOKYMEHTHI [l Pa3HbIX THIIOB M BUJOB ITyOJIMKa-
V5051

ITK-13- ciocoGHOCThIO BECTH HAyYHO-METOIMYECKYI0 paOOTy B TOCYAAPCTBEHHBIX, MyHHULIU-
NaJbHBIX apXMUBAX U apXUBaX OpraHU3alUi

[1K-14- BnaneHreM HaBbIKAMU MCII0JIb30BAaHMSI KOMIIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTUH B TOKYMEHTAITMOHHOM O0ECTICYCHUHN YIIPABIICHUS U ApXUBHOM JIEJIe

ITK-15- criocoGHOCTBIO COBEPILIEHCTBOBATh TEXHOJIOTUH JOKYMEHTALMOHHOTO 00eCIeUeHMSI
yIpaBiIeHUS U apXUBHOTIO Jiejia Ha 0a3€ MCIOJIb30BAHUS CPEJICTB aBTOMATHU3ALNH

I1K-16- BrageHreM npaBUIaMy KCIUTyaTallMi TEXHUYECKUX CPEJICTB U CLIOCOOHOCTBIO UCIIOINb-
30BaTh TEXHUYECKUE CPEJCTBA B JIOKYMEHTALIUOHHOM 00€CIIE€UEHUH YIIPABICHUS U apXUBHOM
nene

[1K-17- BnamenueM METOaMU 3aIIUTH HHGOPMAIIT

[1K-18 - BnageHreM COBpeMEHHBIMU cHCTEMaMU HH(GOPMALIMOHHOTO U TEXHUYECKOro odecreue-
HUS JOKYMEHTAIIMOHHOTO 00eCIIeYeH s YIPABICHUS U YIIPaBICHUs apXUBaMU

[TK-19 - c1ocoGHOCTBIO UCITIOIB30BaTh MIPABUIIA ITOTOTOBKH YIIPaBIEHYECKUX TOKYMEHTOB U
BEJICHUS JIEJI0BOU ITEPEIUCKU

I1K-20- BirasieHeM MeTojaMu 3aIluThl HHGOPMAIIH

[TK-21 - BirajeHrieM HaBBIKAMU COCTABIICHUS OITMCEH JIes, OATOTOBKH JIeJ K Iepeiadue B apXuB
OpraHM3aly, FOCy1apCTBEHHBIN WM MyHULIUIIAJIbHBINA apXUB

[1K-22 - ctocoOHOCTHIO MPUHUMATH YIaCTHE B pPadOTe 110 MPOBEIECHHUIO SKCIIEPTU3bI IEHHOCTH
[1K-23 - BnageHreM HaBbIKaMU ydeTa U 00ecrieuyeHHs] COXPAHHOCTH IOKYMEHTOB B apXHBe
[1K-24 - BnafgeHreM HaBBIKAMHU OPTaHU3AINN CIIPABOYHO-TIONCKOBBIX CPEJCTB U UCTIONB30BAHUS
ApPXUBHBIX JOKYMEHTOB

[1K-25 - BnageHneM HaBBIKaMH IMOATOTOBKH YIIPABICHYECKUX JTOKYMEHTOB U BEICHUS JIEIOBOM
NEPENNUCKU

[TK-26 - BirageHrieM HaBbIKaMHu 00pabOTKH JOKYMEHTOB Ha BCEX dTarnax JOKyMEHTO000poTa,
CUCTEMATH3alMH, COCTABIEHUSI HOMEHKJIATYpPBI A€l

[1K-27- criocoOHOCTBIO MPUHUMATE YYacTHE B paboTe 10 IPOBEICHUIO SKCIIEPTU3HI IIEHHOCTH
JIOKyMEHTOB

[1K-28 - BajgeHreM HaBBIKaMH y4eTa u 00eCTieueHHs] COXPAHHOCTH JIOKYMEHTOB B apXHBE
OIIK-1- crtocoOHOCTBIO UCTIOIB30BATH TEOPETUUECKNE 3HAHUS U METO/IbI HCCIICIOBAHUS Ha
MpaKTHKE

OIIK-2 - BnasienueM 0a30BbIMH 3HAHUSAMH B 00J1aCTH MHPOPMAITMOHHBIX TEXHOJIOTUI

OIIK-3 - BnameHneM 0a30BBIMH 3HAHUSMH CUCTEM OPTaHOB TOCYAaPCTBEHHOW W MYHHIIHIIAIb-
HOU BJIACTH

OIIK-4- BnasieHneM HaBbIKaMU HCIOIb30BaHUS KOMITBIOTEPHON TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB U JIUTEPATYPHI, UCTIOJIb30BAaHUH MTPABOBBIX 0a3 JAHHBIX, CO-
CTaBJICHUU OMOIMOrpaguuecKux U apXUBHBIX 0030pOB

OIIK-5- BnasieHueM 3HaHUSAMH B 00J1aCTH TPaBUII MyOJIMKALMU UCTOPUYECKUX UCTOYHUKOB U
OIepaTUBHOIO U3/1aHUS JOKYMEHTOB

OIIK-6- crtocoOHOCTBIO pemaTh CTaHIapTHBIE 3aa4l NPo(heCcCHOHAIBHON AeITeIbHOCTH Ha OC-
HOBE MH(OPMAITMOHHON U OMOIMOTpaPUIECKO KyIbTYphl ¢ TPUMEHEHHEM HH(POPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH U C y4€TOM OCHOBHBIX TpeOOBaHUI MH(OPMAIIMOHHOM 0e3-
OIACHOCTH



JIIK-1- ciocoOHOCTBIO pa3padaThIBaTh MAKETHI TOKATBHBIX HOPMATUBHBIX aKTOB M HOPMATHB-
HO-METOJIMYECKUX TOKYMEHTOB M0 HMH(GOPMAIMOHHO-T0KYMEHTAIIUOHHOMY 00ECIIEUEHUIO
yIpaBICHUS ¥ apXUBHOMY XPaHEHHUIO JOKyMEHTOB

HIIK -2- ctocoOHOCThIO OPUEHTUPOBATHCS B 3aKOHOAATEIILHON U HOPMAaTUBHO-METOUICCKOM
0a3e MHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00ECIIeUCHHMSI YIIPABICHUSI M ApXUBHOTO JIeJia U
CMEXHBIX 00JacTeit

JIIK-3- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOIATEIHCTBA, IPABHII U HOPM OXPaHbI TPya

JITK-4 - ctocoOHOCThIO K COOJIIOICHHIO TPEOOBaHMI K OPraHU3alluKd CEKPETAPCKOro 00CITYKH-
BaHUs

JIIK -5 - ciocoGHOCTBIO K COOMIOICHUIO TPeOOBAaHUI K OPraHU3alMU KaJIpOBOT'O JEJIONPOU3-
BOJICTBA U JIOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOIICHH, XPAaHEHUIO JOKYMEHTOB I10 JINYHOMY
COCTaBy

JIIK -6- ctocoOHOCTBIO OPTaHU30BaTh PA0OTY C JOKYMEHTaMH, COACPKAIIMMH WH(OPMALIUIO
OTPaHUYEHHOTO JIOCTyMa

AIIK -7- cnocoOHOCTRIO MPUMEHSATH METOJbI MPOBEICHUS KOJIMUECTBEHHOTO aHajIN3a OpraHH-

3aldU JTOKYMEHTAlMOHHOTO OOECTICYCHHsI YIPABJICHUS W apXMBHOTO XPaHEHHS JOKYMEHTOB B
KOHKPETHON OpraHu3aiuu

Ha ocnoBanuu pemenusi Yuenoro cosera yauBepcuteta ot 28.03.2018 (mporokon Ne 3 )
rOCYJapCTBEHHBIE aTTECTAIMOHHBIC UCIBITAHMS IO HAIpaBiIeHUIO0 MoAroToBkU 46.03.02 loky-
MEHTOBEJICHUE U apXUBOBEJCHUE MPOBOJIATCS B (hopMe:

— TOCYJJapCTBEHHOTO 2K3aMEHa;
— 3alUTHI BBIMTYCKHOHN KBATH(PUKAITMOHHON pabOTHI.

K rocymapcTBeHHON MTOroBOW aTTeCTalluy JOIMYyCKAaeTcsi 0Oydarouuiics, He MMEOLIUi
aKaJeMUYECKON 3aJJ0OJKEHHOCTH U B IOJIHOM O0bEME BBINOJHUBIIMKM y4eOHBIN IJIaH WM UH-
JTUBUYyalbHBIA yU4eOHBIHN TUIaH N0 JaHHOW 00pa3oBaTeIbHOM MPOrpaMMe.

2. [IporpamMma u nopsiioK NpoBeeHUs rOCy1apCTBEHHOI0 IK3aMeHa

CornacHo yueOHOMY IJIaHy MOATOTOBKA K Caye M cjaya rocyAapCTBEHHOr0 SK3aMeHa IMpo-
Boautcs B nepuoa ¢ 31.05.2021 no 14.06.2021. [/Ina npoBeaeHHs rOCYIapCTBEHHOTO 3K3aMeHa
COCTaBJISIETCSl paclMCaHue dK3aMeHa M MPEIIK3aMEHAMOHHBIX KOHCYIbTAUNA (KOHCYJIBTUPOBA-
HUe 00yJaronuxcs Mo BOIpocaM, BKIOYEHHBIM B IPOrpaMMy IFOCyIapCTBEHHOTO SK3aMeHa).

['ocynapcTBeHHBIN 3K3aMEH IMPOBOJUTCS Ha OTKPBITHIX 3aCeaHMsIX TOCYIapCTBEHHOU
HK3aMEHALIMOHHOW KOMMCCHUHU B CIEHUAIbHO MOATOTOBJIEHHBIX ayJUTOPUSAX, BHIBEJCHHBIX Ha
BpeMs 3K3aMeHa U3 pacnucanusd. [IpucyTcTBue Ha rocyaapCcTBEHHOM 3K3aMEHE MOCTOPOHHMX
JIMI] IOIYCKAeTCs TOJBKO C paspemeHus npeaceaarens I'OK.

OOyuaromMes U IMIam, MpUBJIEKaeMbIM K FOCYJapCTBEHHON UTOTOBOM aTTecTaluu, BO
BpeMs ee MPOBEJICHUS 3allpelaeTcss UMeTh pU ce0e M UCIOIb30BaTh CPECTBA ONEPATUBHON U
MOOUJIbHON CBS3H.

I'ocynapcTBeHHBIN SK3aMEeH TPOBOJAMTCS B JIBa dTana:

— Ha IepBOM 3Tare npoBepsieTcst cHOPMUPOBAHHOCTH OOLIEKYIBTYPHBIX KOMIIETCHIIUMI;
— Ha BTOPOM 3Tare nposepsiercss chopMUPOBAHHOCTH 001IeNpo(ecCHOHANBHBIX U Tpodec-

CHOHAJIBHBIX KOMIIETEHLIUH B COOTBETCTBUHU C YUEOHBIM IIJIAHOM.

Iloozomoexa Kk coaue u coaua nepeozo mana 20cyo0apCcmeeHHo20 IK3amena

[TepBbIii 3Tanm rocyaapCTBEHHOTO 3K3aMEHa MPOBOIUTCA B (pOpME KOMIBIOTEPHOIO Te-
cTupoBaHus. TecT comepKUT BOIPOCH! U 3aJlaHus 110 NMPOBEPKE OOLIEKYIbTYPHBIX KOMIIETEH-



IIUI COOTBETCTBYIOIIETO HAIpaBJICHUs MOATOTOBKU. B 3alaHuSAX MCHONB3YIOTCS CIEAyIOLue
THUIIBI BOITPOCOB:

— BbIOOp OJIHOTO MPABUILHOTO OTBETA U3 33JJAHHOTO CIIHCKA;

— BOCCTaHOBJICHHUE COOTBETCTBHUSI.

Jl1s MOArOTOBKU K SK3aMEHY Ha 0Opa3oBaTebHOM IOPTajie 3a TpU HENENU 10 Havala
ucnbplTaHuil B OJoke «Bammu Kypchl» CTaHOBUTCS JTOCTYHNHBIM JJIEKTPOHHBIH Kypc «Jlemo-
Bepcus. ['ocynapcTBeHHBIHM 3k3aMeH (TecTupoBaHue)». JJocTyn K 1eMO-BEpCHH OCYIECTBIISICT-
Csl T10 JIOTUHY M TapOJI0, KOTOPHIE UCTIONB3YIOTCS 00yUYarOIIUMUCS Uil OpraHU3alyy JOCTYIa
K MH()OPMAIIMOHHBIM PecypcaM U CEepBUCAM YHUBEPCUTETA.

[lepBbIil 3Tan rocy1apCTBEHHOIO SK3aMEHa MPOBOJIUTCA B KOMIIBIOTEPHOM KJIACCE B CO-
OTBCTCTBHU C YTBCPKACHHBIM PACIIMCAHUCM I'OCYAAPCTBCHHBIX aTTCCTAIlUOHHBIX HUCIIBITAHUH.

brok 3amanuii mepBoro srama rocyJapcTBEHHOTO SK3aMEHA BKJIIOYaeT 13 TeCTOBBIX BO-
pocoB. [Ipo1omKuTeNIbHOCTD 2K3aMeHa cocTaBisieT 30 MUHYT.

Pe3ynbrarhl mepBoro sramna rocyJapCTBEHHOTO K3aMEHa OIPEAETSIOTCS OLICHKaMH «3a-
YTEHO» U «HE 3aYTCHO» U OOBABIISIIOTCS Cpa3y Mociie MpruemMa 3K3amMeHa.

Kputepuu onieHKH epBOro 3ramna rocyJapcTBEHHOTO SK3aMeHa!

— Ha OIICHKY «3a4TeHO0» — 00yJaroluiics JOHKEH MoKa3aTh, 4T0 00J1a/1aeT CUCTEMON 3Ha-
HUW U BJaJIeeT OMpE/EICHHBIMU YMEHUSMHU, KOTOpbIE 3aKIIOYAIOTCS B CHOCOOHOCTH K OCY-
IICCTBIICHUIO KOMILUIEKCHOTO TOWCKA, aHAIM3a W MHTEPIPETalid WH()OPMALIUU 11O OTPEICIICH-
HOHM TeMe; YCTAaHOBJICHHUIO CBS3€H, MHTErPallMM, UCIIOIB30BAHUIO MaTepuasa U3 pa3HbIX pasje-
JIOB ¥ TeM JJIsl PellIeHUusl MOCTaBlIeHHOM 3aiauu. PesynbraT He MeHee 50% OannoB 3a 3amaHus
CBUJICTEILCTBYET O IOCTATOYHOM YPOBHE C(HOPMHUPOBAHHOCTH KOMIICTCHIIHIA;

— Ha OIEHKY «He 3a4TeHO0» — 00yJarouuiicss He 0061agaeT He0OXOIUMOM CUCTEMOI 3HAHUN
Y HE BJIa/Ie€T HEOOXOAMMBIMU MPAKTUYECKUMH YMEHHUSIMH, HE CTIOCOOEH MOHUMATh M WHTEPIIPE-
TUPOBATh OCBOEHHYIO HHpopMaruio. Pesynbrat menee 50% 0amioB 3a 3a7aHusi CBUIETEIHCTBY-
€T 0 HEJIOCTAaTOYHOM ypOBHE C(POPMHUPOBAHHOCTH KOMIIETEHIIUH.

Iloozomoexa k coaue u coaua 6mopozo Imana 20cyo0apcmeeHHo20 IK3amena

Ko BTOpOoMy »3Tamy ToCyaapCTBEHHOTO HK3aMEHa JOIMYCKaeTcsl OO0ydaroluiics, Momy-
YUBUINH OLICHKY «3aUTE€HO» Ha IEPBOM JTarle.

Bropoii aTam rocy1apcTBEHHOTO SK3aMeHa MIPOBOAUTCS B YCTHOU (hopMme.

['ocynapcTBeHHBIN 3K3aMeH BKItoUaeT 60 TEOPETUUECKUX BOMPOCOB U 26 MPAKTUUECKUX
3ananuil. [IponomkuTenbHOCTh IK3aMeHa cocTaBiseT: 40 MUHYT OTBOJIUTCS Ha MOJTOTOBKY U
HE MeHee |5 MUHYT Ha OTBET JJIs KaXKI0T0 IK3aMEHYEMOTO

['ocymapcTBeHHBINM 3K3aMEH NPOBOAMTCS HECKOJIBKUM JUCIMIIMHAM 00pa30BaTeIbHOM
IIPOrpaMMBbl, Pe3yIbTaThl, OCBOEHHUS KOTOPHIX UMEIOT OIpenestollee 3HaueHue isl mpodeccu-
OHAJILHOM J€ATEIILHOCTH BBIITYCKHUKOB.

Bo BpeMs rocynapCTBEHHOIO 3K3aM€Ha CTYAEHT MOKET IOJIb30BaThCsl TEKCTAMH HOp-

MaTHUBHO-TIPABOBBIX JIOKYMEHTOB: KoJieKchl P®D, denepanbHbie 3akoHbl PO, mocTaHoBiIeHHS
[IpaBurtensctBa PO, nmpaBuna, uncrpykuuu, I'OCTsl, k1accupukaTopsl, NepeyHN THIIOBBIX
apXMUBHBIX JOKYMEHTOB, TUIIOBBIE NIEPEUHH TEM M BOIPOCOB OOpalleHUM I'pa)kaaH, METOIU-
YECKMMH PEKOMEHJALMAMH IO BOIIPOCAM AEJONPOU3BOACTBA, ADXUBHOIO JI€]Ia U [I.T.

[Tocne ycTHOro oTBETa Ha BONPOCHI HK3AMEHALIMOHHOIO OMJIETa HK3aMEHYEeMOMY MOTYT
OBIThH MPEAIOKEHBI TOMOJHUTENbHbBIE BOMPOCH! B IIpeieiax yueOHOro MaTeprasia, BBIHECEHHO-
IO Ha rOCYJapCTBEHHBIN 3K3aMEH.



Pe3ynbrarhl BTOpOro 3Tarna rocyAapcTBEHHOTO 3K3aMeHa ONPEAEISIOTCS OLEHKaMU: «OT-
JUYHOY, «XOPOIIOY, KyIOBICTBOPUTEILHOY, «HEYTOBICTBOPUTEIHLHO» U OOBSBISIOTCS B JICHD
IpreMa SK3aMeHa.

Kputepun onieHKM BTOpPOro 3Tana rocyAapCTBEHHOIO 3K3aMeHa:

— Ha OIICHKY «OTJMYHO» (5 0ainoB) — 00yJaromuiics JOHKEH MOKa3aTh BEICOKUI YPOBEHb
c(OpPMUPOBAHHOCTH KOMITETSHIIHH, T.€. MIOKAa3aTh CIOCOOHOCTh 0000IATh U OIIEHUBATH UH(OP-
MAaluIo, MOJIyYEHHYIO Ha OCHOBE HCCIIEOBaHMs HECTAHJAPTHOM CUTYallM; UCIOJIb30BaTh CBE-
JIEHUS] U3 Pa3IUYHbIX MCTOUYHUKOB; BBIHOCUTH OLIEHKM M KPUTUYECKUE CYKICHHS, OCHOBAaHHBIE
Ha MPOYHBIX 3HAHUSX;

— Ha OLIEHKY «X0pouIoy» (4 6aiia) — o0yJarouuiicst JOHKEH MoKa3aTh MPOABUHYTHIA ypo-
BeHb C(HOPMUPOBAHHOCTH KOMIIETEHIIHH, T.€. IPOJAEMOHCTPUPOBATH TITYOOKHE IMPOYHBIC 3HAHUS
U Pa3BUTHIC IPAKTUYCCKUE YMCHUS U HABBIKH, YMEHUE CPAaBHUBATh, OIICHUBATh U BHIOMPATh Me-
TOIBI PELICHUS 3aJaHui, paboTaTh IeJICHANPABICHHO, HCIOJb3Ysl CBS3aHHBIC MEXKIY COOOMU
(dbopMBI MpeicTaBIeHUST HHPOPMAIUH;

— Ha OLICHKY «yJAO0BJIETBOPUTEJIbHO» (3 0ayia) — oOyyaroluiics 10JKEH MoKas3aTh 0a3o-
BbIil ypoBeHb C(POPMHPOBAHHOCTU KOMIIETEHLIMH, T.€. I0OKa3aTh 3HAHUS HA YPOBHE BOCIIPOU3BE-
JeHust 1 00bsicHeHust nH(opMmanuu, npodeccuoHanbHbIe, HHTEUICKTYaIbHbIC HABBIKH PELICHUS
CTaHJapTHBIX 3aja4.

—Ha OLICHKY «HeyJI0BJeTBOPUTEIbHO» (2 0amia) — oOyyaromuiics He 0bnagaeT HeoOxo-
JMMOM CHCTEMOU 3HaHUH, TOMYCKAeT CYIMIECTBEHHBIC OIMOKH, HE MOXKET IOKa3aTh UHTEIUICKTY-
AITbHBIC HABBIKYM PEIICHUS MTPOCTHIX 3a71ad.

— Ha OLEHKY «HeyAOBJIeTBOPUTeJAbHO» (1 Oann) — oOyuarouuiicss He MOXKET I0Ka3aTh
3HaHMSI Ha YPOBHE BOCIPOU3BENEHUS U OOBSCHEHUS MHPOpPMALMU, HE MOXKET M0Ka3aTb MHTEN-
JIEKTyaJIbHbIE HABBIKM PELIEHUS MPOCTHIX 3a/1a4.

Pe3ynbTarhl BTOpOro 3tamna rocyJapCTBEHHOTO dK3aMeHa OOBSBISIOTCS 8 0eHb €20 npose-
OeHusl.
OOyuaromuiics, yCICNTHO CIABIINN TOCYTapCTBEHHBIA 3K3aMEH, JOMYCKAECTCS K BBI-

MOJTHEHUIO M 3aIlIUTE BHIMMYCKHOW KBalu(PUKaIMOHHOU padoTe.

2.1 Coaep:xaHue rocyiapcTBeHHOI0 IK3aMeHa
2.1.1 IIepeuenv mem, npogepsaemuix Ha NEPEOM Imane 20cy0apCmeeHHo20 IK3IAMeHa

®dunocodus, ee MECTO B KyJIbTYpe

Hcropuyeckue THIBI GUIOCOPUH

[Ipo6nema uaeansHoro. Co3HaHue Kak GopMa ICUXUYECKOTO OTPAKEHUS

OCOoOEHHOCTH YeI0BEYeCKOTo OBITHS

OOmiecTBO Kak pa3BuBaromiascs cucrema. KynbTypa v IUBHIH3AIAS

HcTopus B cucTeMe ryMaHUTapHBIX HAyK

[uBunuzanuu IpeBHero Mmupa

D1noxa CpeTHEBEKOBbS

Hogoe Bpemsa XVI-XVIII BB.

0. MozaepHH3anMs U CTaHOBJIEHHE WHAYCTPHAILHOTO OOIIECTBA BO BTOPOH MOJIOBUHE
XVIII — navane XX BB.

11. Poccust u mup B XX — Hauane XXI B.

12. HoBoe Bpemst 1 S1I0Xa MOJICPHUA3ALNT

13. Crpoc, npeiokeHne, pplHOYHOE paBHOBECHUE, IIACTUYHOCTD

14. OcHOBBI TEOPHH MPOU3BOJICTBA: U3ACPKKH MPOU3BOJICTBA, BRIPYUKa, MPUOBLIH

15. OcHOBHBIE MAKPOIKOHOMHYECKHE [T0KA3ATEIN

RBOoo~Nooa~wNE



16. MakposkoHOMHYECKast HECTaOMIIbHOCTh: 6e3paboThiia, HHQIAIHS

17. Ilpennpusitue u pupMa. JKOHOMHUECKAS IPUPOAA U 1ieTieBas PyHKIUs GUpMbI

18. KoHCTUTYITMOHHOE TIPaBO

19. I'paxkmaHCcKO€E MPaBO

20. TpynoBoe mpaBo

21. CemeiiHoe mIpaBo

22. YToI0oBHOE TIPaBO

23. 51 u Mo€ okpykeHue (Ha MHOCTPAHHOM SI3BIKE)

24. 51 u most yueOa (Ha HHOCTPAHHOM SI3BIKE)

25. 51 u Mup BOKpYT MeHsI (Ha MHOCTPAHHOM SI3bIKE)

26. 51 u mos Oynymas mpodeccus (Ha HHOCTPAHHOM SI3BIKE)

27. CtpaHa n3y4aemoro si3plka (Ha HHOCTPAHHOM SI3bIKE)

28. ©®opMBI CYIIECTBOBAHUS S3bIKA

29. OyHKIMOHANIBHBIE CTUIIH JTUTEPATYPHOTO S3bIKA

30. IIpobnema MEKKYIBTYPHOTO B3aUMOICHCTBUS

31. PeyeBoe B3aumMoeiicTBre

32. JlenoBass KOMMYHHKAIUS

33. OCHOBHBIE MOHATHS KYJIbTYypPOJIOTUN

34. XpHuCTHAHCKUIA TUI KYJIBTYpPBI KaK B3aMMO/ICHCTBHE KOH(pECCHid

35. Mcnamckuii THI KyJAbTYPHI B TyXOBHO-UCTOPUYECKOM KOHTEKCTE B3aUMOACHCTBUS

36. TeopeTnKo-MeToI0IOTHIECKHUE OCHOBBI KOMaH/I000pa30BaHMsI U CAMOPA3BUTHUS

37. JInyHOCTHBIE XapaKTEPUCTUKHU YJICHOB KOMaH/IbI

38. Opraamu3amoHHO-TIPOIIECCYATLHBIC aCTIEKTH KOMAHIHON paOOThI

39. TexHOJIOrUA CO3MaHUA KOMAaHIbI

40. Camopa3BHUTHE KaK yCIOBUE MOBBIIICHUS YPPEKTHBHOCTH JTMIHOCTH

41. JIlnarHocTUKa M CaMOJMAarHOCTUKA OpraHu3Ma MpU PeryJSIpHBIX 3aHATUAX (PU3HYECKO
KYJIbTYpOH U CLIOPTOM

42. TexHu4eckas MOJrOTOBKA U 00yYEeHUE IBUTATEIbHBIM JICHCTBUAM

43. MeToauKy BOCIUTAHUS (PU3NUECKUX KaYeCTB.

44. Bugsl ciopTa

45. Knaccudukanus upe3BblYaiiHbIX cuTyaluid. Cucrema ype3BblYaliHbIX CUTYyaluit

46. MeTo/1b!I 3aIIUTHI B YCIOBUAX YPE3BbIYAHHBIX CUTYALHH

2.1.2 Ilepeuens meopemuueckux 80RPOCO6, GbIHOCUMBIX HA GMOPOU IMan 2ocyoap-
CMBEHHO020 IK3AMEHA

Jloxkymenmogeoenue

1. JToxymeHT, ero npu3Haku U GyHKIIMH JOKYMEHTOB.

2. CriocoObI 1 cpencTBa TOKYMEHTHPOBAHUS: TPAAUITMOHHBIE H TEXHOTPOHHBIE CITOCOOBI
JIOKyMEHTHUPOBAHHS.

3. JlokymeHTHpOBaHHas HH(POPMAIUS: ee CBOWCTBA U crieln(puIecKre MPU3HaKH.

4. CooTHOIIIEHNE TOHATHIH HHPOPMALIKS U TOKYMEHT.

5. MarepuanbHble HocuTenu uHpopmaruu. X pa3BuTHe U COBpeMEHHBIE TPeOOBaHUS K
MaTepuaIbHbIM HOCUTEISIM HH(POpPMAIUH.

6. CBoiicTBa 0(pHUIIMANBEHBIX TOKYMEHTOB: OPUTHHAILHOCTB, ITOJTHHHOCTD, KOTIMHHOCTH.

7. CTpyKTypa 1OKyMeHTa. PEKBU3UT.

8. ®opmynsip IOKyMEHTa, €ro pa3BHTHE, COBPEMEHHBIE TpeOoBaHUS K (HOpMYIsIpy
YIPaBIEHYECKOTO JOKYMEHTA.

9. JIuHrBHCTHYECKIE OCOOEHHOCTH JOKYMEHTA.



10. Cucrembl TOKyMEHTAIMKU: HEYHUPUITUPOBAHHBIC U YHU(PUIIUPOBAHHBIC CUCTEMBI J0-
KYMEHTAIIH.

11. VauduuupoBaHHas cHCTEMa OPraHU3aLUOHHO-PACTIOPAIUTEIBHON JOKYMEHTAIIUH
(YCOPL)

12. TpeGoBaHMs K COCTABICHUIO U OPOPMIICHUIO OCHOBHBIX BUJIOB YIPABICHUECKUX O~
KYMEHTOB.

13. CoBepiiieHCTBOBaHUE JOKYMEHTAIIMOHHBIX POIIECCOB.

14. HayuHo-ucTopuyecKkas U nIpakTHuecKas EHHOCTh JOKYMEHTA.

15. IIpocThie U CIOXKHBIE KOMIUIEKCH JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE PETYIMPOBAHHE MPOLIECCOB JOKYMEHTUPOBAHUS yIIpaBlieHYC-
CKOH JeATEIbHOCTH.

17. IlonsTHe nepBUYHON YUETHON JOKYMEHTALUHU.

18. Kagposas cucrema qokymeHntanuu. OOmiast XapakTepuCTHKA.

Apxueosedenue

1. Apxussl u apxuHoe 1110 B Poccuu B IX—XVIII BB. ApxuBHoe aeno B Poccuu B
XIX B. — Havane XX B.

2. Pa3Butue teopun u npaktuku apxuHoro nena B CCCP.

3. [IpaBoBast 0CHOBa OopraHu3anru apxXuBHOTO Aena Poccuiickon denepannm.

4. CoBpemenHsblii coctaB ApxuBHOro ¢onga PO u ero xmaccuguxarms.

S. CoBpeMeHHasl CUCTEMa T'OCYJapCTBEHHbBIX, MYHUIUIAIBHBIX M BEJOMCTBEHHBIX
apxuBoB B PO.

6. Cucrema y4yeTHBIX TOKYMEHTOB apXuBa, UX LieneBoe HazHadyeHue. llopsanok mpo-
Be/ICHUs pabOThI IO YYETy €IUHHIl XPaHEHUS U IOKYMEHTOB B apXMBe.

7. Oco0eHHOCTH y4eTa 3JIeKTPOHHBIX JJOKYMEHTOB B apXMBaX OpraHU3aIUH.

8. YcTpoiicTBO U 000pyAOBaHUE MOCYJAPCTBEHHBIX apXHBOB.

9. Opranuzanys NpoBEpKU HAIUYUSA U COCTOSHUS apXUBHBIX JEII.

10.  Cucrema Hay4HO-CIIPAaBOYHOTO ammapara K JOKyMeHTaM ApxuBHOTO (oHma PO.
ApXxHBHas OUCh — 0a30BBIN CIPABOYHHUK T'OCYAAPCTBEHHOTO apXHBa.

11.  Ilenu u GpopMbl UCTIOIB30BAHUS JOKYMEHTOB ApXUBHOTO (oHa PO.

12. TloaroroBka BHICTABOK M IyOJMKAIMi apXWBHBIX JOKyMEHTOB. Mcmonb3oBaHue
AAT mpu Takux BUAax padoT.

13.  Opranmzauus ynpasiaeHus apxuBoM. Crnenuduka apXMBHOTO MEHEKMEHTA.
Bo3MoxkHOCTH apXUBHOTO ayTCOPCHUHTA.

14.  Cnenuduka BeeHUsS apXHBOB MO JUYHOMY COCTaBY.

15. Hcropust 1 OCHOBHBIE ATanbl MEXaHHU3AIIMH, aBTOMATU3AIMKH ¥ HHGOPMATH3AIIUN
apxuBHOro jena B Poccun.

16.  HopwmaruBHas 06a3a, OOBEKTHI H IIETTH aBTOMATH3AIMKA W HH)OPMATH3AIUN apXUB-
Horo nena B Poccun.

17.  OprasHuzanus paObOThl MO BHEIPEHUIO aBTOMATU3MPOBAHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTHIl B TOCYIapCTBEHHOM apXMBE.

18.  IlporpamMMHbIe pa3paOOTKH POCCHUMCKMX KOMIAHUU MO NMPUMEHEHUIO aBTOMATH-

3UPOBAHHBIX TEXHOJIOTUN B apXUBHOM JIETIE.
Opzanu3zayus u mexnonocus 00KyMeHmayuoHHO20 00ecneyenus ynpaeienus
1. CraHoBieHrE U pa3BUTHE AEIONPON3BOACTBA B Pa3IMUHbIE HCTOPUYECKUE TIEPUOIBI.
2. [loHATHS «JOKYMEHTAlMOHHOE OOECHeYeHUEe YNPaBICHUS» U «IAIOMPOU3BOICTBOY
Jlenonpou3BoACTBO Kak cUCTeMa paboThl ¢ JoKyMeHTaMu. PaKTOphl, BIUSAIOIINE HA OpraHU3a-
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U0 U TEXHOJIOTHIO JOKYMEHTallMOHHOro oOecnedenus ympasieHus ([JOVY) B yupexaeHusx
pa3NMYHBIX ypoBHEH ympasienus. OpraHu3anoHHble (GOPMBI JeTONPOU3BOACTBA U UX 3aBHCHU-
MOCTB OT CTIEHU(HUKU H OPraHU3aLUOHHON CTPYKTYPbI YUPESKICHHUS.

3. HopmatuBHO-MeTOAMYECKasT peryiaMeHTanus Jaenonpouns3BojacTBa. CocraB cCOBpeMeH-
HBIX JAEUCTBYIOIINX I'OCYIapCTBEHHBIX HOPMATUBHO-METOJNYECKUX JOKYMEHTOB.

4. Opranuzanus ciyx0b1 JIOY. OcHoBHas 3a1a4a U GyHKIHUH JEIONPOU3BOICTBEHHOMN
ciyObl. TunoBsie cTpyKTyphl ciyxOb1 JIOY B opraHuzamnusx paziIdyHbIX YPOBHEH yIpaBlie-
Hus. Permamenrtanus QyHKuui noapasieiaeHuil Mo JOKYMEHTAMOHHOMY OO0CIy:KuBaHUIO. Tu-
MOBbIC U MHIMBHUAYaJIbHBIC TOJIOKEHUS 0 ciyx0e JIOY. Tunooit hopmyssip MONOKEHUS, CO-
cTaB WH(OPMAIIMH, TIOPSIOK pa3pabOTKH U YTBEPKACHUSI.

5. JIoIKHOCTHOHN M YHCIICHHBIN cocTaB pabOTHUKOB ciyx0b1 JJOY. @yHkiuu paboTHU-
KoB ciyk0b1 JIOY. JIomKHOCTHBIE HHCTPYKLIMU KaK OCHOBHOM HOPMAaTHBHBIA JOKYMEHT, OIIpe-
JEISIOUINA  OPTaHU3aIOHHO-TIPABOBOE TOJIOKEHUE paboTHUKA. THUMOBOH (opMyssip TOIIK-
HOCTHOM MHCTPYKIIMH, COCTaB MH(OPMALIUU, TTOPSAOK pa3paboTKU U YTBEPKICHUSI.

6. MHCTpyKIIUS MO 1eJI0NPOU3BOICTBY — OCHOBHOM HOPMATUBHBIN aKT O perjiaMeHTalluu
OpraHU3alil U TEXHOJOTUHU JIEJOMPOU3BOJCTBA. THUMOBBIE U WHAMBUAYAIbHbIE WHCTPYKLHUU.
[Topsimox pa3paboTku, cocTaB HH(GOPMALIMU, PABUJIA YTBEPKICHUS 1 BHEIPCHHUS.

7. JokymeHnTo060poT. OnpeneneHue, XapakTEpUCTUKAa OCHOBHBIX JOKYMEHTOIIOTOKOB.
[TpaBuiia opranuzanuu J0KyMeHTO000poTa. OCHOBHbBIE HAIPABJIEHUSI COBEPLIEHCTBOBAHMS J0-
KyMEHTO000pOTA.

8. 3agaum peructpanuu JOKYMEHTOB, ee opranuzanus. CpaBHUTEIbHBIC XapaKTECPUCTUKH
dopMm peructpainuu gokymMmeHTOB. CocTaB uHpopMalui. B3auMocBs3b MpOLECCOB PErUuCTpaIiu
Y KOHTPOJISL UCIIOJIHEHUS TOKYMEHTOB.

9. Opranu3zanus ¥ TEXHOJIOTUSI KOHTPOJIS UCTIOJTHEHUS TOKYMEHTOB

10. Opranuzanus cupaBOYHO-UHPOPMALMOHHON PabOThl yupeKAeHUN

11. Homenknartypa e, ee 3HayeHHe U MpUMEHEeHHE B JIeNIONPOn3BOCTBE. Buabl HOMEH-
KJIATyp J1e]1, OCOOEHHOCTU UX MMOCTPOCHUSI U TPUMEHEHHS.

12. ®opmmupoBaHue Jed KaK TEXHOJIOTHYECKasi Omepamnus JIeonpon3BojcTea. [IpaBuia
(dbopMupOBaHUS B Jie)1a JOKYMEHTOB OT/AEIbHBIX KaTErOpHiA.

13. DkcnepTH3a MEHHOCTH JIOKYMEHTOB B Jiejonpou3BojacTBe. Llenn, 3amaun u mopsaok
IIPOBEJEHUS IKCIEPTU3BI LIEHHOCTH JTOKYMEHTOB. DKCIIEPTHBIE KOMUCCUM YUPEKICHHUM, UX 3a-
Jlauu 1 MOPSAZI0K paboThI.

14. TlepeuHn JOKYMEHTOB €O CpoKaMu XpaHeHus. lloHsTHe “nepedyeHb AOKYMEHTOB”
Ha3nauenue u ucnonp3oBaHue nepeuHell. TUNOBBIE U BETOMCTBEHHbIE IepeuHu. Mcnonb3oBa-
HUE MepevyHen /ISl COCTAaBIIEHUS KJIaCCU(PUKATOPOB M HOMEHKJIIATYp JIe.

15. [loaroToBka nen yupexaeHus K JalibHEHIIeMy MCIob30BaHut0. OnucaHue e mo-
CTOSIHHOTO ¥ BPEMEHHOTO XpaHeHUsl. Buipl onuceil, co3gaBaeMbIX Mpu nepeaye el B apXuB.

16. OcobeHHOCTH pabOThI ¢ OOpAIICHUSIMH TPaKIaH.

17. Opranuzanus KaapoBoro AeI0nporu3BOICTBA

18 . OcobenHocTu opranu3anuy KOH(GUICHIUATBHOTO JeIONPOU3BO/ICTBA

Hugopmayuonnvie mexnonocuu ¢ /I0Y u apxuenom oene

Pone undopmanuu B ynpasienuu. Madopmarmonnsiit npouecc. CBoicTBa HH(OPMAITHH.
Knaccudukanus ynpasiaenueckoit nadopmaruu. [lorokn nHGOpMaum U UX CTPYKTypa.

Ponp yHuUIMpPOBaHHBIX CHUCTEM TOKYMEHTAallMd B HH(OPMALMOHHOM OOeCTeueHUU
ynpasneHus. Llenu u 3agaun yHHupUKanuu JOKYMEHTOB yrpaBieHus. HopmarusHas 6a3a yHU-
¢bukanuu 1okyMeHTOB. HampasiieHus, MpUHLIUIIBI U METOIbl YHU(PHUKAIIUU TOKYMEHTOB.
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Mertoap! knaccudukanuu u kogupoBanus TOCHU, ux nmpeuMyIiecTBa 1 HEIOCTATKH.

Ponp kmaccupukaTopoB TEXHUKO-3KOHOMHUYECKOW M COIMAIBbHON MH(OpMAanud B WH-
dopmarmornrnoM obecnieuenuu ynpasienus (TOCH). Ctpykrypa kiaccupukaropa, ux KaTero-
pHH, CTaTyC U OCOOCHHOCTH.

[TonsiTHE MOCTOBEPHOCTH | 3aIIuThl HHOpManuu B UOY.

ABTOMaTH3UpOBaHHOE pabouee MecTo creruanucTa B chepe JOVY.

HudopmaninonHas cucrema: onpejaeiacHue, kiaccupukaius, CTpyKTypa.
Wndopmarnius: BUbI, CBOMCTBA, H3MEpeHE, 00paboTKa, XpaHEHHE, Ilepeiaya.
KomnerotrepHble HHPOPMAIIMOHHBIE TEXHOJIOTUHU MOATOTOBKU JTOKYMEHTOB.
JlokanbpHble ceTH: pa3BUTHE, TPUMEHEHHUE, TOMOJIOTHH.

OmnepanroHHas cucTeMa: onpeselieHue, Kiraccuukams, Ha3HaYCHHE.

Ornenka 3¢ (eKTUBHOCTH HCIIOJIB30BAHMS CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTA.
[TporpaMMHBIC CpeICTBA, UCTIONB3YEMbIC B OPUCHON JESTCIIEHOCTH.

©ooNeaRwDdE

CucreMbl AJIEKTPOHHOTO JTIOKYMEHTOOOOpOTa: BUJIbI, CBOWCTBA, pEIIaeMbIe 3a/1a4yH, BbI-
0Op U BHEIPCHHUE.
2.1.3 Ilepeuenv npakmuueckux 3a0anuii, 6bIHOCUMBIX HA 6MOPOI IMAN 20CYOaAPCMEeH-
HO020 IK3aMeHa

Jlokymenmosedenue
1. @opmynsapHbIN aHAIU3 YYPEAUTEIBHOTO JTOKYMEHTA U €r0 PEAAKTUPOBAHUE.
2. ©opMyJISIpHBIN aHAJIN3 CIIPABKU U €€ PEAAKTUPOBAHUE.
3.@opMyIIsipHbII aHANN3 CI1y)KeOHON 3aIUCKH U €€ pelakTUPOBaHHE.
4.DopMyIsIpHBIN aHaIU3 apXUBHOM CIIPaBKU U €€ peAaKTUPOBAHUE.
5.@opMyISpHBINA aHATIN3 MOJI0KEHHS 10 OCHOBHOM JIEATEIIBHOCTH U €r0 PEIAKTUPOBAHUE.
6. @opMyISpHBIN aHAU3 apXUBHOM OIKCHU U €€ PeIaKTUPOBAHUE.
7. @OpMYIAPHBIA aHAJIU3 AKTa U €T0 PEIaKTUPOBAHHUE.
8. @opMyJSpHBIA aHAJIU3 PACHOPAIUTEILHOTO JOKYMEHTa MO OCHOBHOW NIEATEIIbHOCTH,
CO3JJaHHOTO Ha IIPUHILIUIIAX €AUHOHAYAIIN, U €r0 peJaKTUPOBaHUE
9. ®opMynApHBIA aHATN3 O0BICHUTEIBHOM 3aMUCKH.
10.@opMyIspHBIA aHAIU3 PACHOPAIUTENIBHOIO JTOKYMEHTA, CO3JaHHOTO Ha IPHUHLHKIAX
KOJUIETUAJILHOCTHU U €T0 PEJaKTUPOBAHHUE.
11. ®opmynsipHbIi aHaIU3 CIIy>)keOHOTO MUCbMA U €r0 peJaKTHPOBAHUE.
12. ®opmynsipHBIi aHaIU3 TPOTOKOJIA U €0 PeIaKTUPOBAHHE.
13. Ananu3 kinaccupuKalrOHHBIX TPU3HAKOB HOMEHKIIATYpHhI JIEJl OpraHu3aliy.
14. Ananu3 kinaccuuKallOHHBIX TPU3HAKOB KOMaHAUPOBOYHOTO YAOCTOBEPEHUS
Opzanusayus u mexnono2us 0OKyMeHmayuoHHO20 00ecneueHus ynpaeienus
1.CocraBuTh oneporpaMmy MrucbMa MOCTYIUBIIETO B OPraHU3alUI0, BKIIOYUB UCIIOJIHUTE-
JIeW ¥ TEXHOJIOTUYECKUE ONIEPALIUH.
2.BbINOJIHNTE aHAIM3 HOMEHKJIATYPBhI JI€ Ha COOTBETCTBUE:
— TpeboBaHUSIM (OPMYIISIPA;
— IIOpsAJIKA CIIEIOBAHUs Pa3JIEIOB;
— IIOpsAJIKA PACIIONOKEHUs e B IIOIPa3ICICHUY;
— (OpMYIUPOBOK JI€J1 HOPMAaTUBHBIM TPEOOBaHUSAM;
— CPOKOB XpaHEHUs JEl.
Omnpenenure BUJI HOMEHKJIATYPHI A€ U YKaXXUTE OCHOBHbIE HOPMATHUBHbBIE JOKYMEHTHI,
perilaMEeHTUPYIOLE HOMEHKIIATYPY B COJEPKAHUU U PEKBU3UTAX.
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3.CocTaBuUTh OleporpaMmy npukKa3a no OCHOBHOM JEATEIbHOCTH, BKIKOYUB UCIIOJHUTEICH
Y TEXHOJIOTUYECKHE Olepaluu.
4.BBINOJIHUTE aHATIU3 UHCTPYKIIUHU T10 ACJIONPOU3BOACTBY Ha COOTBETCTBHUE:
— TpeboBaHUsIM (hopMyIIsIpa;
— MOpsAKA CIEA0BaHUS Pa3/eiioB;
— MOpPSAKA PAaCHOJIOKEHUs A€l B OApa3AelICHUY;
— (OpMYIUPOBOK €] HOPMATUBHBIM TPEOOBaAHUSM;
— CPOKOB XpaHEeHHUS JIe.
Omnpenenure BUA UHCTPYKIMHU MO JIETONPOU3BOJACTBY M YKAXKUTE OCHOBHBIE HOPMATHB-
HbIE JOKYMEHTBI PErJIaMEHTUPYIOLIUE UHCTPYKIIMHU 10 JIEJONPOU3BOJICTBY B COJIEPKAHUU U PEK-
BU3UTAX.

Apxueosedenue

1.CxeMaTu4HO M300pa3uTh pa3MeleHue 000pyI0BaHusl B IOMEIIEHUU apXUBOXPAHWINIIA
wiomaapio 40 KB.M., ¢ BICOTOM moTonka 2M 70 cM, ¢ HanuuueM 3 OKOH C y4eToM TpeOoBaHUit
0€30MacHOCTH U TEMIEPaTypHO-BIAXXKHOCTHBIX OCOOCHHOCTEM XpaHEHUs AOKYMEHTOB Ha Oy-
MaXKHOM HOCHTEJIE.

2.CxemMaTU4YHO M300pa3uTh pa3MelleHrne 000pyI0BaHMs B TIOMEIICHUH apXUBOXPAaHUIIHIIA
wiomaapio 20 KB.M., ¢ BBICOTON noToska 2M 50 cM, ¢ HaluyueM 2 OKOH C y4eToM TpeOOoBaHUI
0€30MaCHOCTH W TEMIIEPaTypPHO-BIAXHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHTEJIE.

3. [Monb3yscek [lepeyHeM TUIOBBIX YMPaBICHUECKUX JOKYMEHTOB, OOPa3ylOIIUXCS B Jes-
TETHHOCTU OpPTaHU3AllNiA, C YKa3aHHEeM CPOKOB XpaHeHus (yTB. PocapxuBom):

— YCTaHOBHUTE CPOKU XpaHEHHs CIEAYIOIIMX JOKYMEHTOB: 1) aHaNTUTHYECKHE CIPaBKU O
paccMOTpEeHHH OOpallleHUi Tpak[aH; 2) CIpPaBKU O CHATUU JOKYMEHTOB C KOHTPOJISI O TMPO-
JUICHUU CPOKOB MIX MCIIOJTHEHUS; 3) CIpaBKH, O MepeBojie paOOTHUKOB Ha COKPAICHHBIN pado-
YU JeHb WIK padOuyI0 HEEIIO;

— YKaXWTe pas3zell, MoJapa3ies U CTaThbl0 MEpPEUHsl, B KOTOPOH periaMeHTUPOBAaHO XpaHe-
HHUE KaXKJIOTO JJOKYMEHTAa;

— ompenenure, K Kakoi (QYHKIIMOHAIBLHOW CHCTeMe JOKYMEHTOB OTHOCHTHCS Ka)bIi U3
JIOKYMEHTOB;

— 00BSICHUTE, YeM 00YCIIOBIIEHA PAa3HUIIA B CPOKAX XPAHECHHUSL.

4. Tlonw3ysch IlepeyHeM THUMOBBIX YIPaBIEHYECKUX JTOKYMEHTOB, 0Opa3yIONIMXCS B JIesi-
TEIbHOCTH OpPTaHU3allui, C YKa3aHHEeM CPOKOB XxpaHeHus (yTB. PocapxuBom):

— YCTaHOBHUTE CPOKH XPaHEHUS CIEAYIOIMMX TOKYMEHTOB: 1) MPOEKTOB MPUKA30B, PACIIO-
PSKEHMI; TOKYMEHTHI K HUM; 2) IPOEKTOB JOKYMEHTOB (HOMEHKJIATyp, NepedHei, Kiaccupuka-
TOpPOB JeJ1 U JOKYMEHTOB) 00 OpraHu3aluy JOKYMEHTOB B JIEJIONIPOM3BOJICTBE OpraHU3alluH, O
COCTaBE U CPOKAX UX XPaHEHHUs; 3) MPOEKTOB MEPCIEKTUBHBIX MIAHOB, IPOTPaMM, JTOKYMEHTHI K
HUM;

— YKaXXuTe pazfen, Mmoapa3fen U CTaTblo MepedHs, B KOTOPOU PEriaMeHTUPOBAHO XpaHe-
HUE KaXJI0TO JJOKYMEHTAa;

— ONpeAeNnuTe, K Kakod (PyHKITMOHAIBHOW CHCTEME JOKYMEHTOB OTHOCHTHCS KaXKIbIH M3
JIOKYMEHTOB;

— 00BsICHHUTE, YeM 00YCIIOBJICHA Pa3HHIIA B CPOKAX XPAHCHHS

5.ITonw3ysick [lepeyHemM THMOBBIX YNPaBIEHYECKHX IOKYMEHTOB, 0Opa3yIOIIMXCS B Jes-
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TEJIBHOCTU OpPTraHU3alMii, C yKa3aHHEeM CpOKOB XpaHeHus (yTB. PocapxuBom):

— YCTaHOBUTE CPOKH XPaHCHHsI CICAYIOIUX JOKYMEHTOB: 1) MPOTOKOIOB 00ImUX cobpa-
HUWA aKIMOHEPOB, MAMIIUKOB; 2) MPOTOKOJOB 3aceJaHUM, MOCTAHOBJICHHUS aTTECTALMOHHBIX,
KBAJTM(UKAIMOHHBIX, TapU(PUKALMOHHBIX KOMHUCCHIA; 3) MPOTOKOJOB aTTECTAIUH 1O TEXHUKE
0€30I1aCHOCTH;

— YKaXHTe pasJieN, NOApa3/ieNl U CTaThl0 NEPedHs, B KOTOPOil perjaMeHTUPOBAaHO XpaHe-
HUE KaKI0ro I0KyMEHTa,

— olpeneNnuTe, K Kakoi (yHKIIMOHAJIBHON CUCTEME JOKYMEHTOB OTHOCHUTBCS KaXIbld W3
JIOKYMEHTOB;

— 00BsACHUTE, 4YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHS.

6.CxeMaTu4HO M300pa3UTh pa3MelIeHHe 000pyI0BaHHS B TIOMEIIEHUH apXUBOXPaHUIUIIA
wIomaapo 15 kB.M., ¢ BbICOTOM moToika 2M 30 cM, ¢ HamuuueM | OKHa ¢ y4eToMm TpeGoBaHUM
0€30IaCHOCTH W TEMIIEPaTypPHO-BIAXHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHUTEJIE.

7.Ilonp3ysack IlepeuneM THUMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOpa3yIOIIMXCS B Jes-
TEJIbHOCTU OpraHU3alMii, C yKa3aHHEeM CpPOKOB XpaHeHHs (yTB. PocapxuBoM ):

— YCTaHOBUTE CPOKH XPAaHEHUs CIECAYIOIIUX JTOKYMEHTOB: 1) OKJIaJHbIE 3alIUCKU O COCTO-
SIHUU pabOThI IO PACCMOTPEHUIO OOpaIleHNH TpakaaH; 2) TOKJIAIHBIE 3alUCKH O CHATHH JIOKY-
MEHTOB C KOHTPOJISl U O MPOJJICHUH CPOKOB UX UCIIOJIHEHUS; 3) TOKJIAIHbIE 3alMCKU O COKpallle-
HUH pabouero HsS B CBSI3H C TSDKEIBIME, BPETHBIMHU, ONIACHBIMH yCJIOBUSIMU TPY/Ia;

— YKaXXWTe pas3zell, MoJApa3Aes U CTaThbl0 MEPEUHsl, B KOTOPOH periaMEeHTUPOBAHO XpaHe-
HUE KaKJ0ro I0KyMEHTa,

— olpenenuTe, K Kako (QyHKIIMOHAIBHOW CHUCTEME JOKYMEHTOB OTHOCHUTBHCS Ka)bli W3
JIOKYMEHTOB;

— 00bsACHUTE, 4YeM 00YCIIOBJIEHA PAa3HUIA B CPOKAX XPAHEHMS.

8. [Ipoananu3upoBaTh 0()OpMIIEHUE APXUBHOW CIPABKU U BBIIIOJIHUTH €€ PeJaKTUPOBaHUE.

9. [IpoananuzupoBath 0hopMICHIE APXUBHON OMKCH JI€JT TOCTOSIHHOTO XpaHEHUSI.

10. TIpoananu3upoBath 1oJI0KeHHE 00 HIKCIIEPTHON KOMUCCUU MTPENIPUSITHSL.

11. TIpoananu3upoBath oQOpMIIEHHE MAcIOPTa apXuMBa M BBIIOJHUTH €T0 PelaKTUpOBa-
HUE.

12. IIpoananu3upoBaTh 0POpPMIICHHE aKTa O BBIIEIEHUU K YHUUYTOXKEHUIO /€], He MOoJyIe-
KallUX XPAaHEHUIO U BBIIIOJHUTD €r0 peaKTHPOBaHUE.

13. BBIMOTHUTH COAEP)KATENbHBIA U (POPMYISPHBIN aHaIM3 JAODKHOCTHOM WHCTPYKLIHU
apXHUBHCTA.

14. OpopMuUTh 00JI0KKY JTUUHOTO JI€TIa COTPYAHHKA.

2.1.4 Yueono-memoouueckoe obecneuenue

a) OcHoBHas1 IMTEpaTYpAa:

1. baiibopooosa, JI. B. MeTononorusi 1 METO bl HAYYHOT'O UCCIIEOBaHUS ;| yueOHOe
nocobue Juis OakanaBpuata u maructparypsl / JI. B. Baitbopomosa, A. I1. UepHsBckas. — 2-¢
U311, uctp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 221 c. — (bakanaBp u maructp.
Axanemmuuecknii kype). — ISBN 978-5-534-06257-1. — Texkcr : anextponnsiii // IBC HOpaiit
[caiit]. — URL:https://www.biblio-online.ru/bcode/437120(nara obpamienus: 21.08.2020).

2. Bacunvesa, M.H. Opranuzanus IeJONPOU3BOJICTBA W TMEPCOHATBHBIM MEHEK-
MEHT: IPUMEHEHHE KOMIBIOTEPHOTO TPEeHUHTa [ DNeKTpoHHbIH pecypc]: V4. noc. / U.H. Bacuib-
eBa, JILA. 'ankuna u ap.- M.: ByzoBckuii yueOnuk, 2009. - 104 c.: 60x88 1/16 + CD-ROM. (06-
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noxka, cd rom).- Pexxum mocryma: http://znanium.com/bookread.php?book=153028 — 3aru.c
skpana.- ISBN 978-5-9558-0101-8

3. JlokymMeHTOBeIeHUE : YUeOHHUK U MPAKTHKYM Ul aKaJeMHUYecKoro OakaiaBpuara
/ JI. A. loponuna [u np.] ; nox penakiueit JI. A. JloponuHoit. — 2-¢ u3., nepepad. u 101, —
Mocksa : U3parensctBo IOpaiit, 2019. — 309 c. — (bakanaBp. AxageMUYECKU Kypc). —
ISBN 978-5-534-03053-2. — Tekctr : oamektponubii // OBC [Opaiitr [caiit]. — URL:
https://urait.ru/bcode/433067(nara oopamenus: 21.08.2020).

4, Kab6amog, C.1O. Jlenonpou3BoACTBO U apXHUBHOE JIEJI0 B TEPMHHAX M OMpeJerie-
HUsX : yuebHoe nocobue / C.1O. Kabamos, N.I'. AcannuspoBa. — 3-e usn., crep. — MockBa :
OJIMHTA, 2018. — 294 c. — ISBN 978-5-9765-0784-5. — TekcT : 37eKTpOHHBIN // DNEKTPOH-
HO-Oubnmoteunas cucrema «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/109554 (nara
obopamenns:  21.08.2020). — Pexum  jgocTyma:  JUIS  ABTOPH3.  IOJIb30BATENICH.
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

5. KazakeBuuy, T. A. JlokymeHnroBezeHue. JJOKyMEHTAIIMOHHBINA CEPBUC : YYEOHUK U
NpPaKTUKyM Ui npukiaanoro OakamaBpumara / T. A. Kazakesuu, A. U. Tkammu. — 2-e¢ u3m.,
ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 177 ¢. — (bakanasp. [IpuknagHoit
kypc). — ISBN 978-5-534-06273-1. — Texkcr : anexrponnsiii / DBC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/437480 (nata oopamenus: 20.08.2020).

6. Koxymkosa, H. B. Crpykrypa noxymenta. Cuctembl JOKYMEHTaUuu. YHHUU-
UPO-BaHHAs CHCTEMa OPraHU3AI[MOHHO-PACTIOPSAIUTENILHON TOKyMEHTAMKU: 001Ie TpeOoBaHus
K coctaBlieHUI0 U odopmiieHuto : yaeoHoe mocobue / H. B. Koxxymkora ; MI'TY. - Maruuro-
ropck : MI'TVY, 2016. - 1 snextpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (mara obparenus: 24.08.2020). - MakpooObeKT. - TEKCT : IEKTPOH-
HBIA. - CBefeHus TocTynHbI Takke Ha CD-ROM.

7. Kopnees, U.K. YnpaBneHue NOKyMEHTaMHu [DneKTpoHHbIH pecypc]: YueOHMK /
N K. Kopnees, A.B. ITmenko, B.A. Mamypues. - M.: UHOPA-M, 2009. - 300 c.: 60x90 1/16. -
(Bricmiee oOpa3oBaHmue). (mepermuier).- Pexxum JOCTYyIIa:

http://znanium.com/bookread.php?book=160418.- 3aru.c skpana.- ISBN 978-5-16-003590-

8. Makaposa, A. K. Apxusosenenue / Makaposa A. K.; MI'TY. - Marauroropck :
[U3ma-tenmectB0 MI'TY], 2015. - 146 c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mara obparenus: 24.08.2020). - MakpooObeKT. - TEKCT : 3JEKTPOH-
HeIit. - ISBN 978-5-9967-0676-1. - ImeeTcs nevyaTHbIN aHAJIOT.

9. MynbTHMEINITHOE CTIPaBOYHO-METOInYecKoe Tocodne «OCHOBBI apXUBHOM €S-
TeNbHO-CTH» / VICTOpUKO-apXUBHBIM MHCTUTYTOM POCCHICKOTO TOCyIapCTBEHHOTO T'yMaHUTap-
Horo yuusepcuteta 2014 //Pocapxus. URL: http://archives.ru/documents/methodics.shtml

10. Ilomemxuna, M. H. OCHOBBI HCCIEOBATEIbCKON AEATEIHLHOCTH : Y4eOHO-
meroandeckoe mocooue / M. H. Tloremkuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 smek-
TPOH. OIIT. JTUCK (CD-ROM). - URL.:

https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara obpamienus: 29.08.2020). - MakpooObekT. - TekcT : 3JIeKTPOH-
HBIH. - CBefieHusI ToCTyHBI Takke Ha CD-ROM.

11.  Packun, . . ApxuBoBeneHue : y4eOHUK JJIS aKaleMHUUecKoro OaxkaiaBpuara /
. . Packun, A. P. CokonoB. — Mocksa : U3gatensctBo IOpaiit, 2019. — 383 c. — (baka-
naBp. Akanemuueckuit kypc). — ISBN 978-5-534-00870-8. — Texkcr : anextponnslii // 3bC
FOpaiit [caiiT]. — URL:https://www.biblio-online.ru/bcode/432131 (nara obparmieHus:
21.08.2020). https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1

0) JlomoJiHUTe IbHAA JIUTEpaTypa:
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http://znanium.com/bookread.php?book=160418.-
http://archives.ru/documents/methodics.shtml
https://www.biblio-online.ru/bcode/432131

1. Awmupos, A.P. JlokyMeHTaIlmOHHOE 00eCIieueHre yIPaBJICHHS B OPraHU3aIHsIX | yaeOHOe
nocobue / A.P. Amupos, B.11. MuxaiinoB. — Ya : BI'TIY umenu M. Axkmymisl, 2009. — 176 c.
— ISBN 978-5-87978-513-5. — TeKCT : 2NMeKTPOHHBIN // DIEKTPOHHO-OUOIHOTEYHAS CUCTEMA
«Jlanby : [caiit]. — URL.: https://e.lanbook.com/book/42213 (mara obpamenus: 21.08.2020). —
Pexum JIOCTYyTIA: ISt aBTOPHU3. MOJIb30BATENEH.
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6

2. Amngnpeesa, C. JI. JIOKyMeHTHpPOBaHHE ACSITEIBHOCTA HETOCYIAPCTBEHHBIX OpraHU3aIHii :
yaeOHo-meToanueckoe nmocooue / C. JI. AnapeeBa ; MI'TY. - Marautoropck : MI'TY, 2018. - 1
anekTpoH. ont. guck (CD-ROM). -  3arm. ¢ Turyn. 9kpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (marta obparuenus: 24.08.2020). - MakpooObeKT. - TEKCT : 3JEKTPOH-
HbIit. - ISBN 978-5-9967-1157-4. - CBenenust noctynHbl Takke Ha CD-ROM.

3. Annpeesa, C. JI. Yopasnenue nHpopMallmoOHHBIMU pecypcamu B Poccuiickoit @enepa-
nuu U 3a pyoexoMm : ydeOnoe mocodbue / C. JI. Augpeea, H. @. I'anuen ; MI'TY. - Mar-
autoropck : MI'TY, 2017. - 1 anektpon. ont auck (CD-ROM). - 3ari. ¢ turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara obparenus: 24.08.2020). - MakpooObeKT. - TeKCT : 3eKTPOH-
HBIA. - CBefeHus nocTynHbl Takke Ha CD-ROM.

4. AnnpeeBa, C. JI. Opranmzamusi paObOThl ¢ OOpameHUsSIMH TpaxkgaH : y4eOHO-
meroandeckoe rmocoodue / C. JI. Aumpeena ; MI'TY. - Marautoropck : MI'TY, 2016. - 1 snek-
tpoH. onr. guck (CD-ROM). - 3Barm. ¢ THTyl.  3KpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (marta obparienus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JeKTPOH-
HBI. - CBefeHus 1ocTynHbl Takke Ha CD-ROM.

S. Anoxwuna, C. A. JIMHrBUCTHYECKHE OCHOBBI JIEJIOBOTO MHchMa : mpakThukyMm / C. A. AHo-
xuHa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1 snekrpos. onrt. auck (CD-ROM). - 3arn. ¢
TUTYJL. 3KpaHa. URL:

https: //magtu.|nformsystema.ru/uploader/flIeUpIoad?name:3387.pdf&showzdcatalogues/l/l139
246/3387.pdf&view=true  (mara obparuenus: 24.08.2020). - MakpooOBeKT. - TeKCT : 3JeKTPOH-
HBI. - CBegeHust 1ocTynHbl Takxke Ha CD-ROM

6. Benukanora, C. C. ApXHBHI 110 TUYHOMY COCTaBy : ydeOHO-MeToaudeckoe rnocodue / C.
C. Benukanosa ; MI'TY. - Marauroropck : MI'TY, 2018. - 1 anektpoH. ont. auck (CD-ROM). -
3arm. c TUTYJL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3518. pdf&show—dcatalogues/1/1514
334/3518.pdf&view=true (mara obpamienus: 27.08.2020). - MakpooObekT. - TeKcT : 3JeKTPOH-
HbIi. - ISBN 978-5-9967-1154-3 . - CBenenust noctynssl Takxke Ha CD-ROM.

7. Benukanonra, C. C. OCHOBBI TPOEKTHOM AesTenbHOCTH : yueoHoe mocodue / C. C. Benu-
kaHoBa ; MI'TVY. - Marnutoropck : MI'TVY, 2017. - 1 sanektpon. ont. auck (CD-ROM). - 3aru. ¢
TUTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=9. pdf&show dcatalogues/1/1132874
/9.pdf&view=true (mara obparuenus: 27.08.2020). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIM. -
Ceenenus noctynHsl Takoke Ha CD-ROM.

8. Ka6amos, C.}FO. DnekTpoHHOE MPaBUTEILCTBO. DJIEKTPOHHBIN TOKyMeHTO000poT. Tep-
MUHBI U onpeenenus: Yuebnoe nocodue / C.}O. Kabamos. - M.: HUI] UH®PA-M, 2013. - 320
c.. 60x90 1/16. - (Beicmiee oOpazoBanue: bakamaBpmar). (mepemser).- Pexum goctyna:
http://znanium.com/bookread.php?book=410730 .- 3arm.c skpana.- ISBN 978-5-16-006835-0,
300 3k3.

HcTounnku
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10.

11.

12.

13.

14.

Anp060M YHUGUIUPOBAHHBIX (GOPM MEPBUYHON YUETHOM JOKYMEHTAIlUU M0 YYETY Tpyaa
U €ro omarbl. YTBepkAEH nocraHoBieHueM I'ockomcrara P® ot 05.01.2004 Ne 1.
[DnexTponHbIii pecypc]. — http://www.garant. ru.

I'OCT 17914-72 «O06n0XKH I1eN ATUTEIBHBIX CPOKOB XpaHEeHHs. TeXHHUYeCKHe YCIo-
Busi». — M.: UTIK U3n-Bo crangaptos,1984.

I'OCT 6.10.1-88. YaudunupoBanusie cucreMbl nokymeHntanuu (YC/). OcHoBHBIE MO-
noxxenusa. M., 1988.

I'OCT 6.10.5-87 «YHuduuupoBaHHbIE CUCTEMBI JOKYMEHTAIMK. TpeOOBaHMS K MOCTPO-
eHuto Gpopmyisipa-oopasna». — M.: UIIK U3a-Bo cranmaptos, 1987.

I'OCT 7.70-2003 «Onucanue 6a3 JaHHBIX U MAIIMHOYUTAEMBIX HH(POPMAIIMOHHBIX Mac-
cuBoB. CoctaB u o0o3HaYeHHE XapakTepucTuk». — (Cucrema crangapToB 1o uHpopma-
K, OMOIMOTEeYHOMY M M3/1aTeNibekoMy neny). — M.: UIIK M3n-Bo crannapros, 2003.
I'OCT P 51141-98. TI'ocynapctBennsiii ctangapt Poccuiickoit ®@enepanuu. [lenomnpo-
U3BOJICTBO U apxuBHOe neno. Tepmunsl u onpenenenus. (yrB. IlocranoBnenuem ['oc-
crangapta Poccun ot 27.02.1998 N 28). [OnextponHsii pecypc]. Pexum pocryma:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135550

['OCT P 6.30-2003 YuuduuupoBaHHbIE CUCTEMBbl JOKYMEHTAIUU. YHHUPHUIHPOBAHHASL
CHCTEMa OPraHU3alMOHHO-PACTIOPAIUTEIHLHON TOKyMeHTauu. TpeboBaHus K opopmiie-
HUIO JIOKYMEHTOB. [DnexTpoHHbIN pecypc] - Pexxum JIOCTyma:
http://base.garant.ru/185891/

I'OCT P 7.0.8-2013 Cucrtema cranmapToB 1o WHpOpMAIUH, OUOIMOTCUHOMY U H3/1a-
TeIbCKOMY Jeny. Jlelmonmpou3BOJACTBO W apXUBHOE [en0. TepMUHBI U ONpeAelcHUs
[D11eKTpOHHBIN pecypc]. Pexum JIOCTyTaA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013
I'OCT P UCO 15489-1-2007. HaunonaneHbiit ctannapt Poccuiickoit ®@eneparnuu. Cu-
cTeMa CTaHAapTOB MO MH(pOpMaIK, OUOINOTEYHOMY U U3aTeNbCKOMY JAeny. YIpaBie-
Hue JokymeHTamu. O6mme TpeboBanust (ytB. Ilpmkasom PocrexperynmpoBa-Husi OT
12.03.2007 N 28-cT) [DnexTpoHHbIH pecypc]. Pexum JIOCTYyTIA:
http://base.consultant.ru/cons/cgi/online.cgi?reg=doc;base=LAW;n=135548

I'OCT P UCO 9004-2010 MenemKkMeHT AJisl TOCTHXKEHUS YCTOMYMBOTO YCIeXa OpraHu-
3anmi. [lonxon Ha OCHOBE MEHEIKMEHTA KadecTBa [DNEeKTpOoHHBIN pecypce]. Pexxum no-
crymna: https://standartgost.ru/b/TOCT _P_HNCO_ 9004-2010

lNocynapcTBeHHas cuctema JTOKyMEHTAllMOHHOTO oOecriedeHus ynpasieHus. OCHOBHbIE
nojoxenus. OOmue TpeOoBaHUS K JOKYMEHTaM M CIy)X0aM JOKYMEHTaIlHOHHOTO
obecmreuenns. M., 1991. 76 c.

JHexper CHK PCOCP o peopranuzanuu u IeHTpaIu3auy apxuBaoro jgena 1/ VI -1918
r. // COOpHUK pYyKOBOJSIIMX MarepHaoB 1o apxuBHoMy aeny (1917 - utons 1941 rr.)
M., 1961. C. 12-13.

JIOKyMeHTBI, coJepXaliue MepcoHalbHbIe JaHHbIe, B TOCYAApPCTBEHHBIX apxuBax Poc-
cun. CripaBoyHo-uH(popmanonHoe nocodue. / BHUMJIAL. M., 2006. 140 c.
KpanudukaoHHbIi CIpaBOYHUK JOJDKHOCTEH PYKOBOAUTEINEH, CIICIIMATIUCTOB U Y-
THX cIyXamux. - 4-e uzn. - M.: HULl UH®PA-M, 2014. - 330 c.: 60x88 1/16. - (buo-
nroTeka xypHana "Tpynosoe nmpaBo P®"; Beim. ). (o6moskka) ISBN 978-5-16-009250-8,
500 3k3.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.
28.
29.
30.

31.
32.

Konexkc Poccuiickoit ®enepanuu 00 aJMHUHUCTPATHUBHBIX IPABOHAPYIIEHUSX OT
30.12.2001 Ne 195-®3 (pen. ot 27.07.2010) [Onektp. pecypc]. Pexum nocry-
na:http://www.consultant.ru/popular/koap/

Konctutymus Poccuiickoit ®eneparmu .URL: http://base.consultant.ru/cons/cgi/online.
(mata obpamenwus: 29.08.2014).

MeTtoauka pacuera MITaTHON YHUCICHHOCTH TOCYIAapPCTBEHHBIX apXMBOB Ha OCHOBE HOP-
MatuBoB 1o Tpyny / Pocapxu; BHUMUJA/; Cocr.: 3.B. bymmenésa, B.E. CoGones,
JLII. lllotuna; Hayu. pea. B.J1. CrutommoB. M., 2004. — 42 c.

HopMmbl BpeMeHHM U yCIyrH, BBINOJIHSEMbIE TOCYJapCTBEHHBIMU apxuBamu / Pocapxus,
BHUWJAL, coct.: 3.B. bymmMeneBa (oTBeTcTBeHHBIN ucnonHuTenb), B.E. Cobones,
JL.II. Ilotuna. M., 2007. — 144 c.

O l'ocynapctBenHoii taifne: 3akoH P® ot 21 urons 1993 r. Ne 5485-1 // Poccuiickas ra-
3era. 1993. Ne 182 (21 cenr.). C. 5-6 (pen. ot 06.10.97) // Poccuiickas razera. 1997. 9
OKTSIOPSI.

O [OTMOMHUTENBHBIX FApaHTUSAX IIpaBa TpaxkaaH Ha uHopmanuio: Ykas [Ipesugentra PO
ot 31 nexabpsa 1993 r. Ne 2334 // CoOpanue aktoB IIpe3unenta u IIpaButenscrBa Poc-
cuiickoit ®enepanuu. 1994. Ne 2. Ct. 74; (pen. ot 17.01.97.)

O mopsiike BEAOMCTBEHHOTO XpaHEHHS IOKYMEHTOB ¥ OpTraHU3aIMK UX B JIEJIONPOU3BO/I-
ctBe: [locranoBnenue IlpaButensctBa P® ot 3 mapra 1993 1. Ne 191 // CoOpanue akToB
[Ipesunenta u [IpaBurenscta PD. 1993. No 10 (8 mapra). Ct. 850.

O coxpaHeHHU UCTOPUYECKHX JIOKYMEHTOB, CBSI3aHHBIX C JIEATEIHLHOCTHIO ObIBIIEro Bep-
xoBHoro CoBera P®, a Takke HEKOTOPBIX CPEICTB MaccOBOW MHoOpManuu U oOIe-
CTBEHHbIX opranuszainuii: Pacnopspkenue IIpesunenta PO ot 22 okrabpsa 1993 r. // Co-
Opanue aktoB [Ipe3unenta u [IpaButenscrBa P®. 1993. Ne 43 (25 okr.). Ct. 4091.

06 apxuBax Kommrera rocymapctBenHoii OezomacHoctu CCCP: Vka3 [lpe3unenta
PC®CP or 24 asrycra 1991 r. Ne 84 // Benomoctu Chbe3nga HapOAHBIX AEMyTaTOB
PC®CP u Bepxosnoro Cosera PCDOCP. 1991. Ne 35 (29 asr.). Ct. 927.

06 Apxuse IIpesunenta Poccuiickoit @enepanun: Yka3 [Ipesuaenra PO ot 31 nexadps
1991 r. Ne 338 // Benomoctu Cohezna Hapoanbsix nenyratoB PCOCP u Bepxosuoro Co-
Beta PCOCP. 1992. Ne 3. (16 stuB.). Cr. 95.

06 ApxuBHoM ¢onae Poccuiickoit @enepanuu u apxuBax: OCHOBBI 3aKOHOJATEILCTBA
P® ot 7 utons 1993 r. Ne 5341-1 // Benomoctu Cbe3na HapoaHbix aenytatoB PO u Bep-
xoBHOTO CoBera P®. 1993. 19 apr. Cr. 1311.

006 obecrieueHUN COXPAHHOCTH JOKYMEHTOB IO JIMUHOMY COCTaBY BBICBOOOX/IaeMbIX pa-
OOTHHKOB B pe3yibTaTe OOpa3OBaHMs, PEOPTaHMU3ANUU ¥ JHUKBUAANUU FOPUIHUECKUX
mui;: Pacniopspxkenue IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p // CoOpanue ak-
toB [Ipesunenta u [IpaBurenscta PD. 1994, No 13 (28 mapta). Ct. 1048.
Oo6mmepoccuiicknii KiraccupukaTop yrpasieHdeckoi rokymentamuu OK 011-93.

OK 001-2000: Obmepoccuiickuit knaccudukatop cranaaptos. M., 2000.

OK 007-93: O6mmepoccuiickuii kiaccudukaTop npeanpusaTuil u opranuzanuii. M., 1993.
OK 016-94: Oo6mmepoccuiickuil knaccuduxarop npodeccuil paboumx, TOJKHOCTEH CITy-
Kalux U TapuQHbBIX pa3psaoB. M., 1995.

OcHoBHbIE TpaBUiIa padOThHI BEIOMCTBEHHBIX apXxuBoB. M.,2001.

[lepeueHb TUNIOBBIX YIPABIEHYECKUX apPXUBHBIX JOKYMEHTOB, 00pa3yIOUIUXCs B IPOIEC-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U Op-
raHu3alnii, ¢ ykKazaHhueM CpokKoB xpaHeHus. [Ipuioxenune k mpukazy MuHuCTEpcTBa
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33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

KynbTyphl Poccuiickoit @enepanuu ot 25 aBrycra 2010 r. Ne 558 IMonoxenue «O Dene-
paJIbHOM apXUBHOM areHTCTBE», yTBEp:KIeHHOM Ilocranosinenuem IIpaBurenscrBa Poc-
cuiickoit denepannn ot 17.06.2004 Ne 290.

[Tonoxenne O Enpuuoil cucreme Kkiaccupukanmum ¢ KOAWPOBAHUS  TEXHUKO-
sxonomuueckoi nHpopmaruu (ECKK TOWN) banka Poccun ot 19 uronst 2000 1. Ne 116-
IT.

[Tonoxenne 06 ApxuBHoMm (ouae PD u Ilomoxenue o I'ocymapcTBeHHOW apXWBHOU
ciyx06e Poccun: O6 yrBepxkaenuu - Yka3 I[Ipesunenta PO ot 17 mapra 1994 r., Ne 552 //
CobOpanue aktoB IIpesuaenta u [IpaBurensctBa PO. 1994. No 12 (21 mapra). Cr. 878.
(pen. O1. 04. 96 Ne 460 u pen. 01.12.98 No 1447) // Cobpanue 3akoHOmaTeNbCTBA PD.
1996. Ne 15. Cr. 1575; Poccuiickas razera. 1998. 9 nexabps.

[Tonoxxenne 00 YmpaBiieHUU HHPOPMAITMOHHOTO M JIOKYMEHTAIlMOHHOTO O0eCIeYeHHUS
[Tpesunenta PO: O6 yreepxkaenun - Yka3 [Ipesunenra P® or 15 anpens 1998 r.
[TocranoBnenue ['ocrakomctata P® ot 05.01.2004 Nel, «O6 yTBep:KI€HUN YHHUPHUIUPO-
BaHHBIX ()OPM MEPBUYHON YUETHOM JOKYMEHTAlLUMH IO y4eTy TpyzAa U ero omiars» //C3
P®. 2004, Ne2, Ct.284.

[TocranoBnenue [IpaButenbctBa Poccuiickoit denepanuu "OO6 ynopsao4eHUH HU3rOTOB-
JICHUsI, UCTI0JIb30BAaHUs, XPAaHEHUS U YHUUTOXKEHU TledaTeil u OJaHKOB ¢ BOCIPOU3BEIe-
HUEM rocyaapcrseHHoro repda Poccuiickoit @enepanuun ot 27 nexadps 19 Ne 1268.
[Tocranosnenue IlpaButenscTBa PO «O pa3BUTUU €IMHOW CUCTEMBI KIACCUPHUKAIH U
KOJAMPOBAHUS TEXHUKO-IKOHOMHYECKON U CONMATLHOW HHpopMaruu» oT 1 HosOps 1999
r. Ne 1212 // Cobpanue 3akonomarenbetBa PO, 1999. Ne 45, — Cr. 5434,

[TocranoBnenne Cosera MunnctpoB CCCP «O mepax no yJlydlIeHHI0 apXUBHOTO JIeja B
CCCP» 25 uronst 1963 r. // OcHOBHBIE A€KpeTHI U ocTaHoBiIeHUs... C. 32-35.
[TocranoBnenune Cosera MunuctpoB CCCP ot 7 deBpans 1956 r. Ne 246 «O mepax no
YIOPSAOYEHHUIO PEXUMa XPAaHEHHS U JIy4LIEMY MCIOJIBb30BAHUIO apXUBHBIX MATEPHAIIOB
MUHUCTEPCTB U BeAOMCTB» // Borpockl apxuBoBeneHus. 1956. Ne 1.

[TocranoBnenne [IUK u CHK CCCP 006 ynopsinoueHHH apXUMBHOTO Jiela B HapOIHBIX
KOMUCcapuaTax U LeHTpajdbHbIX yupexjeHusx Coroza CCP. 5 ¢espans 1936 r. // Oc-
HOBHBIE JIEKpeThl U MOCTaHOBJIECHHUS COBETCKOro0 MpPAaBUTEILCTBA [0 APXHWBHOMY €Ty
1918-1982 rr. M, 1985. C. 24-27. IlpaBuna opraHu3aniy XpaHEHUs, KOMIUIEKTOBaHMUS,
ydeTa U UCHOJIb30BaHUs JOKyMEeHTOB ApxuBHOro honna Poccuiickoit @enepanuu u apy-
I'MX apXMBHBIX JIOKYMEHTOB B FOCY/apCTBEHHBIX U MYHHUIIMIAJIbHBIX apXUBaX, My3€sX U
6ubnuorekax, opraHuzauusx Poccuiickoil akageMuu HayK, YTBEp)KICHHBIE MPHKA30M
MuHncTepcTBa KyJIbTYphl U MacCOBBIX KOMMyHMKanui Poccuiickoin ®enepanun ot 18
saaBaps 2007 r. Ne 19.

TP 50-733 -93. OcHoBHBIe TIONOXeHUS EnnHON crcTeMbl KiIaccu(UKaluy U KOAUPOBa-
HUSl TEXHUKO-DPKOHOMUYECKOW U COLMaIbHONU MH(pOpMauu U YHU(DUIUPOBAHHBIX CUCTEM
nokymenranuu Poccuiickon denepanum.

TP 50-734-93. IIpaBuia no crangaptuzanuu: Iopsiok pazpaboTku o0IepoccuiicKix
KJIacCU(UKATOPOB TEXHUKO-3KOHOMUYECKOH U colmanbHoi nHpopmanuu. M., 1995.

[TP 50-735-93. IlpaBuna no crangaptuzanuu: [lonoxxeHne o BeJeHUN OOMIEPOCCUICKUX
KJ1acCU(pUKaTOpoB Ha 6a3ze MH(OPMALMOHHO-BHIYUCIUTENBHOM cetn ['omkomcrara Poc-
cuu. M., 1995.
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45.

46.

47.

48.

49.

50.

51.

52.

53.
54,

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

[IpaBuna BeneHUs M XpaHEHHUS TPYAOBBIX KHUXKEK, W3TOTOBIEHHUS OJIAHKOB TPYAOBOM
KHIOKKH M obOecrieueHus: uMu pabdoroxareneii (yrBepxaensl [locranonenuem [IpaBu-
tenbeTBa PO ot 06.02.2004 Ne 51).

P 50.1.008-96. Pexkomennmauuu 1o craHgapTh3aluu: MeToauuecKkue MOJ0KEHHS IO
BHeIpeHnto Equnoii cucteMsl kiaccuukanuy 1 KOJUPOBAHUS TEXHUKO-IKOHOMUYECKOM
n couuanseHoit mHpopManuu (ECKK) B cucremy cbopa um o6paboTkm wuHboOpmanuu
OpraHoB MECTHOI0 camoymnpasieHus. M., 1996.

Coznlanue COBPEMEHHBIX apXUBHBIX UCTOUHHUKOB Ha OCHOBE IU(PepeHIupoBaHHOrO MO-
xoma: Metoauueckoe nocodue / geaepanpHoe apxuBHoe areHTcTBo. BHUNIA/. — 3-¢
u3., crep. — M., 2007. — 128 c.

CocraBneHnue apxXxMBHBIX omnuced: Meronudyeckue pexkomeHganuu / Pocapxwus.
BHUMJAL — M., 2005. — 141 c.

OenepanbHblil 3ak0H «O0 apxuBHOM jene B Poccuiickoit @eneparumn» Nel25-D3 ot 22
okTsA0pst 2004 T.

Denepanbublii 3akoH «O TocymapcTBeHHON TaiiHe» oT 21 mroist 1993 r. Ne 5485-1 //
Poccuiickas razera. — 1993. — 21 cenTsaops.

@®enepanbhblii 3akoH «O0 uHbOpManuu, UHGOPMAIMOHHBIX TEXHOJOTUSX M 3alUTe
uHpopmanum» ot 27 uroist 2006 r. Ne 149-D3.

®epnepanbubiii 3akoH «O0 00s3aTENBLHOM SK3EMIUISIPE JTOKYMEHTOB» OT 29 nexalps
1994 1. Ne 77-@3.

©® denepanbHblii 3akoH "OO0 anekTpoHHON noanucu" ot 06.04.2011 N 63-03
®enepainbHblil 3akoH 0T 2 Mast 2006 roga Ne 59-03 «O nopsaake paccMoTpeHus oOpaiiie-
Hui rpaxxaad Poccuiickont denepanum»

®enepanbHblif 3akoH oT 22.10.2004 Ne 125-D3 «O6 apxuBHoM aene B Poccuiickoit Pe-
JEpaLnm».

®enepanbHblil 3ak0H 0T 27.07.2004 Ne 79-D3 «O rocynapCTBEHHON I'pa)IaHCKON
ciyx0e Poccuiickoii @eneparum».

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX).
®denepanbublit 3ak0H OT 27.12.2002 Ne 184-D3 «O TeXHUYECKOM PETYIUPOBAHUNY.
®enepanpubiit 3akoH 0T 29.07.2004 Ne 98-D3 «O kommepueckoi TaitHe» (B pen. Deje-
pasbHOTO 3aKk0Ha OT 02.02.2006 Ne 19-D3).

®denepalibHbII KOHCTUTYLIMOHHBIN 3aK0H OT 25.12.2002 Ne 2-®K3 «O I'ocynapcTBeHHOM
rep6e Poccuiickoit @enepannm»

Vka3 I[Ipesunenta PO ot 06.03.1997 N 188 (pen. ot 13.07.2015) "O6 yrBepxknaenuu Ile-
peuHs CBeJeHHUM KOH(PUIEHIIMAIBHOTO XapakTepa"

[IepeueHb TUNIOBBIX YIPABIEHYECKUX apPXUBHBIX JOKYMEHTOB, 00pa3yIOUIUXCs B IPOLEC-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U Op-
raHU3aluil, C yKa3aHuEM CPOKOB UX XPaHEHUs, yTBEPKAECHHBIN NpuKa3zoM DenepanbHOro
apxuBHOTO areHTcTBa ot 20.12.2019 Ne236.

[TpaBuiia opraHu3anuy XpaHEHUs], KOMIUIEKTOBAHMs, y4€Ta U UCIOIb30BaHUS JTOKYMEH-
TOB apxuBHOro ¢oHnaa Poccuiickoilt @enepanuu u Jpyrux apXUBHBIX JOKYMEHTOB B Op-
raHax rocy/JapCTBEHHOW BJIACTH, OPTaHaX MECTHOI'O CaMOYIPAaBJICHHUS M OPraHU3aLUsX,
yTBEpKJIeHHbIE ITpUKa30oM Munuctepcra KyabTypsl PO ot 31.03.2015 Ne526.

I'OCT P UCO 15489-1-2019. Haumonaneueiii crannapt Poccuiickoit @enepanun. Cu-
cTeMa CTaHAapTOB MO0 MH(opManuu, OMOJIUOTEYHOMY M M3AaTelbckomy aeny. MHop-
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Malusi U JIOKyMeHTauus. YmpaieHue nokymeHtamu. Yacte 1. [loHsTus v npuHIim-
nbl"(yTB. IIpukazom Poccrannapra ot 26.03.2019 N 101-cT)

65. IIpuka3 Pocapxusa ot 11.04.2018 N 44 "O6 yrBepxnenuu [IpuMepHOil HHCTPYKLIUU 110
JIETIONPOU3BOJICTBY B TOCYJAPCTBEHHBIX opraHu3auusx’ (3apeructpupoBano B MuHtocre
Poccun 17.08.2018 N 51922)

66. [Tpuka3 Pocapxusa ot 02.03.2020 N 24 "O6 yrBepkaenun [IpaBun opranuzanum xpaHe-
HUS, KOMIUIEKTOBaHUS, y4eTa U HCIOIb30BaHUs TOKYMEHTOB ApxuBHoro gonaa Poccuii-
ckoit denepanl U IPYrux apXUBHBIX JOKYMEHTOB B rOCYAapCTBEHHBIX U MYHUIIUTIAb-
HBIX apXMBax, My3esiX U OMOIMOTeKax, HayuyHbIX opraHuzanusax” (3aperucTpupoBaHO B
Muntocte Poccun 20.05.2020 N 58396)

r) [IporpammHuoe odecneuenue u UHTepHeT-pecypcesbi:

1. KomnbrotrepHas cripaBouHast mpaBoBast cucrema Koncynsrantllitoc [DnexkTpoHHblit pecypc]| —
Pexxum nmoctyna: http://www.consultant.ru/about/

2. CnoBapb (pMHAHCOBBIX M IOPUIUYECKUX TEPMUHOB [ DIeKTpOHHBIN pecypc| — Pexxum noctyna:
http://www.consultant.ru/law/ref/ju_dict/?word

3. 'apant-Marnutoropck. KoMrekcHast npaBoBasi Hoaepkka [ DJIeKTpoHHbIN pecypc| — Pe-
xuM pocrtyna: hitp://www.garant-mag.ru/

4. ®epnepanbHas ciyk0a rocyapCTBEHHOM CTaTUCTUKU. [ DJIEKTPOHHBIHN pecypc]| — Pexum no-
cryma: http://www.gks.ru/

B nomomnb cTyieHTaM peKOMeHAYIOTCS 0(pMUHMAIbHBIE CANTHI )KYPHAJIOB:

1. JlenompousBojactso - http://www.top-personal.ru/officeworks.html

2. Jlenonpou3BOCTBO U JOKYMEHTOO0OPOT Ha npeanpusatuu - http://www.delo-
press.ru/magazines/documents/archive/

3. VYmpasnenue nepconanom - http://www.top-personal.ru/

http://www.obd-memorial.ru
5. - mpoekt Muno6opoHsl PO no cuctemaruszaiiy y4eTHBIX JaHHBIX U JOKYMEHTOB O TI0-

Ea

rubImmx BonHax Bo Bropoit MupoBoii BoiiHE 1 TOCIEAYIOMINX KOHPIMKTAX — apXUBHAS
Oa3a;

6. http://www.elar.ru — caiiT kopropanuu «DJIEKTPOHHBIN apxXUB» (pecTaBpalys U orud-
POBKa apXUBHBIX JOKYMEHTOB, YCIYTH U 000pPY/I0BAaHUE).

7. http://lwww.rusarhivs.ru — rocyaapcreenssiii caiit AD P® ¢ npencraBieHHBIME TIEPHO-
JMYECKH OOHOBIISIEMBIMH HOPMaTHBHBIMU aKTaMH, TOCTAHOBJICHUSIMH U METOAMYECKUMHU
NOCOOHSIMU JUTS CTICIIUAIMCTOB B 00JIACTH apXUBHOTO JIefa.

3. IlopsA0K MOATOTOBKH M 3AIIMThI BBIIYCKHOI KBAIH(PUKALNOHHONH PadoThI

BrinmonHeHne U 3amuTa BBIMTYCKHON KBalU(DPUKAIMOHHOW pabOThI SBISETCS OJHOW W3
¢dbop™M rocynapcTBEHHON UTOTOBOM aTTECTAIUU.

[Ipu BBIMOTHEHUH BBIMTYCKHOW KBaTH(PUKAIMOHHON paboThl, 00ydaromuecs MOTKHBI
MOKa3aTh CBOM 3HAHUSI, YMEHUS U HABBIKM CAMOCTOSITENILHO PeIllaTh Ha COBPEMEHHOM YpOBHE
3aa4d CBOEH PO eCCHOHANBHON ACSITETFHOCTH, TPOPECCHOHATBHO U3JIaraTh CEIHATbLHYIO
uH(}OpMAINIO, HAYYHO apTyMEHTHUPOBATh U 3aIIMILIATh CBOIO TOUYKY 3PEHHUS.

OO0yyaroniuii, BBIMOJHSAIOMNN BBITYCKHYIO KBaTU(UKALMOHHYIO padOTy JAOKEH MMOKa3aTh
CBOIO CITOCOOHOCTh U YMEHHUE:!

— OMpeAeTATh U POPMYITUPOBATEH MPOOIEMY UCCIIEIOBAHUS C YIETOM €€ aKTYaIbHOCTH;

— CTaBUTH LCJIM UCCIICAOBAHUA U OIIPCACIIATL 3a4a4u, HGOGXOHI/IMLIG JJIA UX JOCTHIKCHUSA,
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— aHAJIM3UPOBATH U 0000IIATh TEOPETUUECKUN U SMIUPUUECKUN MaTepual o TeME UCCIIe-
JIOBAHUS, BBISIBIIATH POTUBOPEUUS, JE€JIATh BHIBOIbI;

— IIPUMEHATh TEOPETUUECKNUE 3HAHUS IIPU PEILICHUH NPAKTUYECKUX 3a/1a4;

— JlenaTth 3aKII0YEHHe M0 TEeME MCCIIeAOBaHMs, 0003HAUaTh MEPCIEKTUBBI AaJbHEHUIIETo
M3YYEHHUS UCCIIEyEMOI0 BOIIPOCa;

— opopmiATh pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMH;

— y4acTHE€ B TEOPETUYECKHX pa3padOTKax B 00JacTH JOKYMEHTOBEICHUS U apXHUBOBEJe-
HUS,

- aHaJM3 WH(POPMALMOHHBIX TTOTOKOB U MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS B OpraHHU3a-
1IUH;

- aHaNM3 MOTPEOHOCTEH B OMEPATUBHON M PETPOCIEKTUBHON MH(OPMALIUH, ONpeaesieHIE
METOJIOB M CIIOCOOOB MX YJIOBJIETBOPEHUS;

- y4acTHe B NPUKIAJHBIX pa3paboTKax MO CO3JAaHHIO CHCTEM JOKYMEHTAIIHOHHOTO obec-
MEYCHUS YIpaBleHUs, yHU(PUKAINK, CTAHIAPTU3ALNUN JOKYMEHTOB, a TaKkKe B 00JacTU apXHB-
HOTO JIeNa;

- y4acTH€ B MPOCKTUPOBAHUU U BHEJIPEHUU aBTOMATHU3UPOBAHHBIX CUCTEM JIOKYMEHTAIIM-
OHHOTO OOECTICYeHHS YMPABICHHUSA (CHCTEM ODJIEKTPOHHOTO JOKYMEHTOOOOpOTa) M apXHBHOTO
Jiena Ha CTaAusIX IMOCTAaHOBKHU 3a/1a4d M OLICHKH MX IPUMEHEHHUsS B YCIOBUSIX KOHKPETHOU opra-
HU3ALUN;

- ydactue B pa3paboTke HOPMATUBHO-METOJAMYECKUX TOKYMEHTOB, aKTOB (TpaBUII, Mepey-
HEH JOKYMEHTOB, TOJIOKEHUH, HHCTPYKIUH, KIacCH(PHUKATOPOB, Tabenel nmpuMeHseMbIX (hopm
JIOKYMEHTOB M) M0 IOKyMEHTAllMOHHOMY O0€CIIEYEHHIO YIIPABJICHUS U apXUBHOMY JIETY;

- MOATrOTOBKA JOKYMEHTAJIbHBIX MyOJIMKalUi U CIPaBOYHO-TIOUCKOBBIX CPEICTB K apXUB-
HBIM JIOKYMEHTaM,;

- y4acTue B BBICTABOYHO-PEKJIAMHOM 1€ TEIbHOCTH;

-IIOJrOTOBKA CIIPABOYHO-TIOUCKOBBIX CPEJICTB;

- cCoCTaBJIeHHE pedepaToB M co3qaHue OMOIHorpaguu 1Mo TeMaTUKe MPOBOJUMBIX HCCIIE-
JIOBaHMM;

- y4acTHe B COCTaBJICHHM OTYETOB MO HAYYHO-UCCIIEIOBATENbCKON U METOJUYECKON pado-
T€;

- BHEJIPEHHE U SKCILTyaTalusi aBTOMATU3UPOBAHHBIX CHCTEM B JJOKYMEHTAllMOHHOM o0ec-
NICUYEHHUH YIPABJICHUS U ApXUBHOM JieJie, BKIII0Yas CUCTEMBI 3JIEKTPOHHOI0 JIOKYMEHTO000pOTa;

- BBITIOJTHEHUE OTIEPALIiA 110 CO3JaHUI0 U 00pabOTKE JOKYMEHTOB;

- y4acTue BO BHEJIPEHUHU U SKCIUTyaTallud WH(GOPMALMOHHBIX TEXHOJIOTHH, UCIIOIb3yEMbIX
B JOKYMEHTAI[MOHHOM O0OECTIEYCHUH YIIPABIICHUS U apXUBHOM Jiefie (CKaHUPOBAHUE);

- BEJIEHUE CPOKOBOT'0 KOHTPOJISI UCTIOJHEHHSI JOKYMEHTOB;

- o0ecrieyeHre TEKYLIEro XpaHEeHUs JOKYMEHTOB, IMOATOTOBKA JeJ JJis Mepeiadd Ha ap-
XUBHOE XPaHEHHUE;

- CO3/IaHHE U BEJICHHUE CIPAaBOYHO-TIOMCKOBBIX CPEACTB K IOKYMEHTaM B MH()OPMALMOHHO-
JIOKYMEHTAIIMOHHOM O00€CIeUeHUH YIpPaBJICHUS U apXUBHOM Jiesie (HOMEHKJIaTypa /e, OMHCH,
MyTE€BOAUTENH, 0030pbl, KaTajaoru, 0a3bl JaHHBIX);

- y4acTHe B TEXHOJIOTMYECKHX 3Tanax padoThl esiepanibHbIX apXUBOB, apXUBOB CYyOBEKTOB
denepanuu 1 MyHUIIUIAIBHBIX APXUBOB 10 OCHOBHBIM HAaIIPaBJICHUSAM UX JESTEIbHOCTH;

- paboTa 1o 00eCIeYeHNI0 COXPAHHOCTH IOKYMEHTOB Ha pa3HbIX HOCUTEISIX;

- paboTa 1Mo KOHCEepBallUU U PEeCTaBpaIH TOKYMEHTOB.

3.1 [ToaAroTOBUTENIBLHBIN 3TAI BHINOJHEHUS BbIITYCKHOH KBATH(PUKANMOHHON padoThI
3.1.1 Boioop memot 6bInyCKHOU KEANUPUKAYUOHHOU PADOM bl

OOyuJaronuiicss caMOCTOSITEIPHO BBIOMPAECT TEMY W3 PEKOMEHIYEMOTO TEPEUHs TeM
BKP, npencraBnennoro B npuioxxkenuu 1. O0yvaromuiics (HECKOIBKO 00YJarOITUXCsl, BBITTOJ-
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Hsrommx BKP coBMecTHO), Mo MUChbMEHHOMY 3asBICHHIO, UMEET MPABO MPE/JIOKUTh CBOIO Te-
My Uil BBITYCKHOW KBaJU(UKAIIMOHHON paboThI, B Cllydyae ee 0OOCHOBAaHHOCTH M ILIE€JIECO00-
pa3HOCTH €€ pa3padOTKH AJIs MPAKTUYECKOT0 IPUMEHEHHUS B COOTBETCTBYIOIIEH 001acTu mpo-
(eccnoHanbHOMN EATEIPHOCTH MM Ha KOHKPETHOM O00BEKTE MPO(EeCCHOHATBHON AEATEIbHO-
ctu. YTBepxkaeHue teM BKP u Ha3sHaueHMe pyKOBOAUTENS YTBEPKAACTCSA IIPUKA30M 10 YHU-
BEpPCUTETY.

3.1.2 @yukyuu pyKoeooumes 6bINYCKHOU K8ANUPUKAUUOHHOU PAdOm bl

J1s1 TOATOTOBKY BBITYCKHOW KBaTH(D)UKAMOHHONW pabOThl 00ydJaronieMycsi Ha3Ha4aeTcCst
PYKOBOJUTENb U, TP HEOOXOIMMOCTH, KOHCYJIbTAHTHI.

PyxoBogutens BKP nmomoraer obyvaromemycst cpopmynrpoBaTh 00BEKT, MPEAMET HC-
CJIEIOBaHMs, BBISIBUTh €r0 aKTyaJIbHOCTh, HAYYHYI0 HOBU3HY, pa3paboTaTh IUIaH UCCIIE0Ba-
HUSL; B TIpoliecce paboThl MPOBOJUT CUCTEMATHUYECKHE KOHCYIbTAI[UH.

[TonroroBka BKP obOy4aromumMes u oT4eT nepes; pyKOBOAUTEIEM PeaTu3yeTcsl COrNIacHO
KaJieHapHoMy rpaduky padotsl. KasennapHerii rpaguk paboThl 00y9aroImerocs COCTaBIIseTCS
Ha Bech nepuos BoinonaHeHuss BKP ¢ ykazanuem ouepeiHOCTH BBINOJIHEHUS OT/IE€IbHBIX 3TAIllOB
¥ CPOKOB OTYETHOCTH TI0 BBITIOJTHEHUIO PAOOTHI MIEPE PYKOBOIUTEIIEM.

3.2 TpeGoBaHMs K BBIIYCKHON KBAJIU(PUKALUOHHOI padoTe

[Tpu moAroTOBKE BBITYCKHON KBAJIM(UKAIMOHHONW paboThl 00yJaromuiicss pyKOBOJCTBY-
€TCS. METOJUYECKUMH YKa3aHUSAMHU U JIOKAIbHBIM HOPMAaTHBHBIM akToM yHuBepcutera CMK-
O-CMI'TY-36-16 «BrimyckHasi KBadu(HUKaMOHHAsE padoTa: CTPYKTypa, CoAepkaHue, o0mme
IpaBUJIa BBIIOJHEHUS U OPOPMIICHHS.

3.3 IlopsinoK 3a1IUTHI BHINYCKHOM KBAIN(PHKANMOHHON PadoThI

3aKkoHYCHHAs! BBITyCKHAsI KBaTU(UKAIIMOHHAS padoTa JODKHA MPOUTH MPOLEIypy HOP-
MOKOHTpOJISI, BKJIFOUasi IPOBEPKY Ha 00bEM 3aMMCTBOBAHUM, a 3aTEM MPEJCTaBI€HA PYKOBOAM-
TeNo 7151 0pOPMIIEHUS] TUCBMEHHOTO OT3hIBA.

BoinyckHas kBanugukannoHHas paboTa, MOJANMCAHHAs 3aBeAYIOIIMM Kadeapoil, nMero-
I1asi OT3bIB PYKOBOJUTENS pabOThI, JONMYCKAETCs K 3aIIUTE U MepeJaeTcs B rocyIapCTBEHHYIO
HK3aMEHALIMOHHYI0 KOMHUCCHIO HE MO3/IHEE, YEM 3a 2 KaJICHJApHbIX JHA 10 AAThl 3alIUThI, TaK-
e paboTa pa3Meliaercs B 3JeKTPOHHO-OMOINOTEUHOM CUCTEMEe YHUBEPCUTETA.

OOBbsiBIEHHE O 3allUTE BBITYCKHBIX Pa0OOT BHIBEIIMBAETCA Ha Kadelpe 3a HECKOJIBKO
JTHEH 10 3aIllMTHI.

ITonroroBka BKP mpeamonaraetr mpoxoxaeHUe NpOUEIypbl HpeosapumeabHoul 3auju-
mut BKP, xoTopas uMeer cBoeil 11e1bpt0 KOHTpoJib nmoarotoBku BKP Ha nocnegnem srane uc-
cnenoBanus. [Ipeazammra mpoBoAUTCS BhINTycKaroeil kadeapoit He mo3Hee 1 Mecsna 10 IHs
npefocTaBieHus cryaeHToM roroBoil BKP. 3amuTa BeImycKkHOM KBanu(pUKAIIMOHHONW pabOThI
NPOBOJIUTCS Ha 3acelaHMM T'OCYAAPCTBEHHOM 3K3aMEHAllMOHHOM KOMHMCCHU U SIBIISETCS MyO-
JIMYHOM.

3ammTa BBITYCKHON KBAIM(UKAIMOHHOW pabOThl MPOBOJIUTCS Ha 3aceJaHUM rocyiap-
CTBEHHOW HIK3aMEHAllMOHHONW KOMMCCHUU U SIBISETCA MyONMYHOM. 3amuTa OJHOM BBITYCKHOU
paboTHI He docha npesviuwiams 30 munym.

Jlist cooOrieHus 00yJaroneMycs perocTaBisiercs He ooiee 10 murnym. CoobrieHue mo
coaepxxanuto BKP compoBoxkgaercss HEOOXOAUMBIMU TpapUUIESCKUMU MaTepuallaMHi H/WIIH
npe3eHTanuei ¢ pa3aarounbiM Matepuanom s wieHoB I'OK. B I'OK moryt ObiTh npeacras-
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JIEHBI TAK)KE APYTME MaTepuajbl, XapaKTEpU3YIOIIHE HAYYHYI0 U IPAKTUYECKYIO LIEHHOCTb
BbInToTHEHHOM BKP — negaTtHbie cratbu ¢ yyactueMm BbllyCckHUKa 110 TeMe BKP, nokymeHTsl,
yKa3bIBaroOIIMe Ha MpakTudeckoe npumeHenne BKP, makeTsl, 00pa3iel MaTepranoB, U3EIHA
U T.IL

B cBoeM BeIcTyIuIeHHH 00y4aroUiCs JOKEH OTPa3UTh:

— coziepyKaHue MPo0JIeMbl U AKTYaJIbHOCTb MCCIIEIOBAHHUS;

— LIeJIb U 337ja41 UCCIICJOBAHNS,

— 00BEKT U NpeIMET UCCIICA0BaHMS;

— METOJUKY CBOET0 UCCIIEJOBAHMSI;

— IIOJIy4ECHHBIE TEOPETUYECKHUE U IIPAKTUYECKUE PE3YIIBTATHI UCCIIEIOBAHMS;

— BBIBOJIBI U 3aKJIFOYCHUE.

B BBICTYIUIEHUH TOJKHBI OBITh Y€TKO 0003HAYEHBI PE3YIbTATHI, TOJyYCHHBIE B XO/I€ UC-
CJIEIOBAHMSI, OTMEUYEHA TEOPETUYECKAsL U PAKTUYECKAs IEHHOCTh IIOJIYYEHHBIX PE3YyJIbTaTOB.

ITo oxoHUaHMM BBICTYIICHUS BBITYCKHUKY 33al0TCs BOIIPOCHI 0 TeMe ero padotsl. Bo-
IIPOCBHI MOTYT 3a/1aBaTh BCE MIPUCYTCTBYOIIKE. Bce BOPOCH NPOTOKOIUPYOTCS.

3aTeM CI0BO NPENOCTABIISIETCS HAYYHOMY PYKOBOAMTENIO, KOTOPBIA Ta€T XapaKTEPUCTH-
Ky pa0otsl. [Ip1 0TCYyTCTBUU pyKOBOAUTENS OT3bIB 3aUNUTHIBAETCS OAHUM M3 wieHoB ['OK.

3aciymaB opHUIHMAIBHBIN OT36IB O CBOCH paboTe, CTYIEHT IOJKEH OTBETUTH HA BOIPOCHI
1 3aMmevanus wieHoB ' OK.

3areM npencenarens ['OK npocuT npucyTcTBYIOMMX BBICTYIUTH 110 CYIIECTBY BBIITYCK-
HOW KBaJTM(PHUKAIMOHHON paboTHl. BBICTYIUIEHUS WIEHOB KOMUCCHHM W TPUCYTCTBYIOUIMX Ha
3amuTe (10 2-3 MHMH. Ha OJIHOTO BBICTYHAIOIIEr0) B MOPAAKE CBOOOJHON JTUCKYCCHUH M OOMEHa
MHEHHUSMU HE SBJSIIOTCA 00S3aTENbHBIM 3JIEMEHTOM HpOILEIyphl, IO3TOMY, B ClIydae OTCYT-
CTBHSI JKEJIAIOIIMX BBICTYIUTH, OH MOKET OBITH OIMYIIIEH.

[Tocne muckyccuu mo Teme paboThl CTYIEHT BBICTYHAET C 3aKJIIOYMTEIBHBIM CIOBOM.
OTHKa 3alUThl TPEANUCHIBAET MPH 3TOM BBIPa3UTh 0JIATOAAPHOCTH PYKOBOJUTEIIO 3a Mpo/ie-
JaHHYI0 paloTy, a Taxke wieHaM ' OK u BceM npucyTCTBYIONUIMM 32 BHUMAaHHE.

3.4 Kpurepun olleHKH BBINYCKHOI KBaIU(GUKAIMOHHONH padoThI

Pesynbrarel 3amurel BKP onpenensroTcst olleHKaMH: «OTINYHO», «XOPOILIO», «yAOBIE-
TBOPUTENBEHOY, HEYJIOBIETBOPUTEIHLHO» U OOBSBIISAIOTCS 6 0€Hb 3auiUnbl.

Pemenne o0 onenke npuHUMaeTcs Ha 3akpbiToM 3acefanuu 'K mo okoH4aHuu nporie-
Jyphl 3alIUTHl BCeX pabOT, HAMEUeHHBIX Ha AaHHoe 3acenaHue. [lns ouenku BKP rocynap-
CTBEHHAas K3aMEHAIlMOHHAs KOMUCCHUSI PYKOBOJICTBYETCSI CIEAYIOLIIUMHU KPUTEPUIMU:

— aKTyaJIbHOCTb TEMBI;

— HAYYHO-IIPAKTHYECKOE 3HAYEHUEM TEMBI;

— Ka4yecTBO BBINOJHEHHUS pabOTHI, BKIOYAs JEMOHCTPAI[MOHHBIE U IMPE3EHTAL[MOHHBIE
MaTepUabl;

— COJEPIKATENIBHOCTD JI0KJIa/la ¥ OTBETOB Ha BOIIPOCHI;

— YMEHHUE IPeCTaBIATh paboTy Ha 3allIUTe, YyPOBEHb PEUEBON KYJIbTYpHI.

OrnieHKa «OTJMYHOY» (5 OaJITIOB) BBICTABJISETCS 3 TTYOOKOE PACKPBITUE TEMBI, IOJTHOE BBI-
MOJIHEHUE IMOCTABJIEHHBIX 3a/1a4, JIOTMYHO H3JI0)KEHHOE COJep’KaHue, KayeCTBeHHOe odopmie-
HHUe paboThl, COOTBETCTBYIOIIEE TPEOOBAHUSIM JOKAJIbHBIX AKTOB, BHICOKYIO COAEPIKATEIbHOCTh
JOKJIaJa ¥ JEMOHCTPAallMOHHOTO MaTepuasa, 3a pa3BEpHYTbIE U IOJHBIE OTBEThl HAa BOIPOCHI
wieHoB [ OK;

OrneHka «xopomo» (4 6ania) BRICTABIAETCS 3a TOJIHOE PACKPBITHE TEMBI, XOPOIIIO Mpopa-
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O6oTaHHOE cojep)kaHue 0e3 3HAUUTENIBHBIX TPOTUBOPEUHIA, B 0(OPMIIEHUH pabOTHl UMEIOTCS He-
3HAYUTEJIbHBIE OTKJIOHEHHUS OT TPeOOBAaHMM, BBICOKYIO COJEp)KaTeIbHOCTh JOKJIana M JIEMOH-
CTPAIlIOHHOTI'0 MaTepHaia, 3a HeOOJbIINe HETOYHOCTH MPH OTBETaxX Ha BONPOck! wieHoB I JK.

OrneHka «y/10BJIeTBOPUTEIBbHO» (3 0asuia) BhICTABISETCS 3@ HEMOIHOE PACKPBITHE TEMBI,
BBIBOJIOB U MPEJIOKECHUN, HOCSIINX OOIIUH XapakTep, B opopmiieHuu paboThl IMEIOTCS HE3HA-
YUTEIbHBIC OTKJIOHEHHS OT TPeOOBaHUM, OTCYTCTBUE HATJISITHOTO MPEACTABICHUS paOOTHI U 3a-
TPYAHEHUSI IPU OTBETaX Ha BOMPOCHI ujieHoB [ OK.

OmueHka «Hey/10BJIeTBOPUTEIbHO» (2 0asia) BHICTABISIETCS 32 YACTHYHOE PACKPBITHE Te-
MBI, HEOOOCHOBAaHHBIE BBIBOJIBI, 32 3HAUUTEIIbHBIC OTKJIOHEHHS OT TpeOOBaHM B O(OPMIICHUH U
npeCTaBiIeHUN pabOoThl, KOTra 00yYaroIUIACs JAOMYCKaeT CYIIECTBEHHBIE OUIMOKU MPHU OTBETE
Ha Bornpocsl uaeHoB ['OK.

OreHKa «Hey10BIeTBOPUTENbHO» (1 Oayn) BeICTaBiIsIeTCS 32 HEOOOCHOBAHHBIC BBIBOJIBI,
3a 3HAYUTEIHHBIC OTKJIOHCHUS OT TPeOOBaHMI B OOPMIICHHH H TIPEACTABICHUU PabOTHI, OTCYT-
CTBHUE HATJISHOTO MpeACcTaBIeHUS paboThl, KOTa 00y4Jaroluiics He MOKET OTBETHTh Ha BOIIPO-
cel wieHoB ['OK.

OLEHKH «OTIMYHOY, «XOPOLIOY», «yJOBIECTBOPUTEIBHO» O3HAYAIOT YCHEIIHOE MPOXOXKIE-
HHE TOCYJIapCTBEHHOI'O aTTECTAIMOHHOTO HCIIBITAHUS, YTO SIBJIIETCSI OCHOBAaHUEM JIJIsl BBIIAYU
oOyJaroremMycst JOKYMEHTa O BBICIIEM 00pa30BaHUU U O KBATU(UKAIMK 00pasiia, yCTaHOBIICH-
HOro MuHucrepcTBoM o0pa3oBanus u Hayku Poccuiickoit denepanuu.

4, MaTepI/laﬂbHO-TeXHI/I'lQCKOC odecneyeHue MOIYJIst rocyuachBeHHOifl HTOrOBOM aT-
TeCTAalluMn

MaTepI/IaJ'ILHO'TeXHI/I‘leCKOG obecneuenne 'MA Bkmrouaer:

AyauTtopun JUisl IpOBEIECHUS Cron KOMIIBIOTEPHBIM, CTOJI IHCBMEHHBIA, CTYI
nepBoro 3tana ['MA oducHBIN, TOKyMeHT-kKamepa Epson, uctouHuk Oecrepe-
ooiinoro mutanusi POWERCOMIMD-1500AP , xamepa
BBICOKOTO  pa3pellieHus, KOMIBIOTEDP IEPCOHAIBHBIN
(tun6), npoektop ViewSonicPJD7526W, cnukephon
HactonbHbI  Calisto-620  Plantronics,  BeG-kamepa
LogiteachC920, cucrema akyctudeckas HacTOJbHas, CTe-
peorapHutypa (MUKpO(OH ¢ HIyMONOJABICHUEM), IKpPaH-
HacteHHbIHDigis Optimal-C MW DSOC-11032*2

Aynuropun Uid MPOBENEHUS BTO- CroJt TUCbMEHHBIN, CTYN O0(QUCHBIN
pOro sTama rocygapCTBEHHOTO JK-
3aMeHa

Aynuropun Uil IPOBEACHUS Cron KOMIIBIOTEPHBIH, TOKyMeHT-Kamepa Epson, uc-
TPYNIIOBBIX W WHAMBUIYAIbHBIX | TOUHUK OecniepedoiiHoro nutanus POWERCOMIMD-
KOHCYJIBTallMil UTOroBoi rocynap- | 1500AP , kamepa BBICOKOTO pa3pelIeHHs, KOMIBIOTED
CTBEHHOM aTTECTAIlUU nepcoHaANbHBIN (TUT6), mpoekTop ViewSonicPJD7526W,
cnukeppon HacTonbHbIA Calisto-620 Plantronics, Be6-
kamepa LogiteachC920, cucrema akycTuuyeckass HacTOJb-
Hasl, CTepeorapHUTypa (MUKPO(OH € IIyMOIOIaBICHUEM),
skpanHacTeHHbIDigis Optimal-C MW DSOC-11032*2

[lomemenuss st camocCTosI- IlepconanbHble KOMIBIOTEPHl € Makerom MS
TEIbHOU PabOTHI O0yUYArOIINXCS Office, BeixogoM B MIHTEpHET U C JIOCTYIIOM B 3JIEKTPOH-
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HYI0 MH()OPMAIMOHHO-00pa30BaTEIbHYIO CpeAy YHHBEp-
cuTeTra

AynuTopun IS BBITIOTHEHUS
W 3aIUThI BBITYCKHOW KBaIH(HKa-
IIHOHHOM pabOoTHI

[Tepconanbubie KoMmbloTepsl ¢ maketom MS Office,
BBIXOJIOM B VIHTEpHET U C JOCTYIIOM B DJIEKTPOHHYIO WH-
(bopManMOHHO-00pa30BaTEIbHYIO CpEIy YHUBEPCUTETA,
npoektop ViewSonicPJD7526W, cnukepdhoH HaCTOJIb-
ueiit Calisto-620 Plantronics, Be6-kamepa LogiteachC920,
CHUCTeMa aKyCTHYeCKas HaCTOJbHAsA, CTepeorapHUTYpa
(MUKpO(]OH C ITyMOIIOIaBICHUEM ), SKPaHHACTEHHBINDIigis
Optimal-C MW DSOC-11032*2

ITomemenue uist XpaHeHUs U
npoUIAKTHIECKOTO  00CTyKHUBa-
HUSl y4eOHOTro 000pyIOBaHUS

Crennaxku 171sl XpaHeHHsI Y4eOHO-HATJIAIHBIX MTOCO-
Ouit 1 y4eOHO-METOANYECKOH JOKYMEHTAIHH.
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ITpunoxxenue 1

IIpumepHbIi NepeyeHb TeM BbINYCKHBIX KBAJH(PUKALIHOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAHNE HOPMATUBHO-METOJMUYECKOW 0a3bl OpraHu3aluu IHOCpen-
CTBOM pa3pabOTKH MHCTPYKIIMH IO JeIONPOU3BOCTBY.

[TpoduakTuka XUIIEHUS! apXUBHBIX JOKYMEHTOB B OpTaHU3aIUIX.

Criermuduixa opranuzanuy opopMIIeHHs MaclopToB rpaxaanuH Poccuiickoit dene-
panuy ¢ UCIOJIb30BaHUEM MH(POPMALMOHHONW CHCTEMBI «DJIEKTPOHHOE MPABUTEIb-
CTBOY.

CoBepuieHCTBOBaHHE PabOThl C MEPCOHAJIBHBIMM JAHHBIMU TPaXJaH B OTAEIE
3AIC.

Ontumuzanust paboThl ¢ apXUBHBIMH JOKYMEHTaMHU M JIOKyMEHTHOH HH(opMaIu-
€l, cofeprKallel epCoOHaIbHbIC JaHHbIE.

AHam3 TOKyMEeHTOO00O0pOTa U pa3paboTKa MPEUIOKEHHUH 110 €ro COBEPIIEHCTBOBA-
HUIO B OpraHu3alusx.

CoBepilIeHCTBOBAaHUE OpPraHU3alMU apXHWBHOI'O XpaHEHMsI JOKYMEHTOB Ha Ipea-
IIPUATHH.

CoBeplIeHCTBOBAHNE OPraHU3aIMK JIeJIONPOU3BOACTBA M0 O0OPALIEHUAM I'PaXaH B
OpraHax MECTHOI'O CaMOYIIPaBJICHUS.

3amyTa apXUBHbBIX JOKYMEHTOB OT OMONOBPEXICHUH.

AHaaM3 CUCTEMBI YIIPABJICHUS JOKYMEHTaMU B OpraHU3alHsX.

OcoOeHHOCTH OpraHu3anus JEJIO0NPOU3BOJCTBA HA MPEANPUATHIX, BHEIPSIOLINX
CUCTEMY MEHEPKMEHTa KauecTBa.

Opranuzanys TEKyLEro XpaHEeHUs M MOJArOTOBKAa K apXWBHOMY XPAaHEHHIO JIOKY-
MEHTOB B COOTBETCTBUU C MEKYHAPOJHBIMU CTaHAAPTaAMHU.

WnenTudukanyss HOpMaTUBHON Cpelbl MO YHPABICHUIO JTOKYMEHTAMU B HEKOM-
MEPUYECKUX OPTaHU3ALHUAX.

Crieruduka opraHu3anus TEKyIIEro XpaHeHus TOKyMEHTOB o pabote ¢ oOpaile-
HUSIMM TPaX/1aH B OPraHU3aUAX, OCYIIECTBISIOUIMX MyOJNYHO 3HAUYUMBbIE (YHK-
17078

TepMuHoIOrHyecKkass TOUHOCTh B pa3palOTKe JIOKAJIbHBIX aKTOB IO YIPABIIEHUIO
JIOKYMEHTaMU KaK yCJIOBUE UX ayTEHTUYHOCTH U JOCTOBEPHOCTH.
CoBeplilieHCTBOBaHHUE MPOIIECCOB PETUCTPALIUN JOKYMEHTOB B KOHKPETHON OpraHu-
3alMH.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI Jie]l OpraHU3aliH.

Pa3paboTka HHCTPYKIIMH N0 JAEIONPOU3BOICTBY KOHKPETHOM OpraHU3alluy.
Pa3zpaboTka JIOKaJIbHBIX aKTOB IO PACHpPEIENCHUIO OTBETCTBEHHOCTHU 3a JENIONPO-
M3BOJICTBO B OpraHU3aluy.

AKTyanbHble TPOOJIEMBI JETONPOU3BOICTBA B POCCUMCKUX HAYYHO-TIPAKTHUECKUX
KypHanax u popymax cetu HTepHer
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METOINYECKUE PEKOMEHJIAIIMU [TO HAITUCAHUIO
BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI
1O HAIIPABJIEHUIO ITOJIIOTOBKH 46.03.02 JOKYMEHTOBE-
JEHUE U APXUBOBEJIEHUE

CocraButens — noueHt kadenpst JuA C. A. AHoxuHa

28



COILEPKAHHUE

J IO 1571107 (S u (o)) (07 X351 6: SRR 4
2. ITporpamma v HOPSIAOK MPOBEAECHUS TOCYAAPCTBEHHOTO SK3AMEHA ....cvvvveenennns 6
2.1 ConepxaHue rOCYAAPCTBEHHOTO DKZAMEHA .....vvvvesreessresssneeasneeessneessreessneesneeenns 8
2.1.1 Ilepeuens TeM, IPOBEPSAEMBIX Ha MIEPBOM 3TAIE TOCYJAPCTBEHHOI'O 3K3AMEHA .........c..... 8
2.1.2 IlepeueHb TEOPETHYECKUX BOIPOCOB, BHIHOCUMBIX HAa BTOPOM 3TaIl rOCyIapCTBEHHOTO
)T (<) ¢ PP PR PR 9
2.1.3 [lepeueHb NpaKTUUECKUX 3aIaHUM, BBIHOCUMBIX Ha BTOPOH ATall TOCYIapCTBEHHOIO
)T )Y (<) € ORI 12
2.1.4 YUeOHO-METOMUUECKOE OOCCIIEUEHIIE ....eeererrrrrnnnseseesseessssnnseseesseessssnnrsseesssessssnnrrreesses 14
3. IlopsimoK MOATOTOBKH M 3aIIMTHI BEIMYCKHON KBaTU(UKAIIMOHHON PaOOTHI ..... 21
3.1 IToaroToBUTENBHBIN ATANl BHIOJIHEHUS BBIITYCKHON KBATM(UKAITMOHHOMN
J 0 (R0 2 PSR 22
3.1.1 BeiOop TeMbI BHITYCKHON KBATU(DUKAITMOHHOU PAOOTBI ...vvveenvieireenieesieeaiee e enee e 22
3.1.2 OyHKUNUU PYKOBOAMTEINS BBITYCKHOW KBATH(PUKAIIMOHHON PAOOTHI ... 23
3.2 TpebGoBaHUs K BBITYCKHOM KBATU(PUKAITUOHHON PAOOTE. ... vvvveivvreeiirieesinennns 23
3.3 ITopsimoK 3aIlMThI BBITYCKHON KBATU(DUKAITUOHHOM PAOOTBI ..ocvvvvveevvvveesiineenns 23
3.4 Kputepun OLICHKH BBITYCKHOM KBATHU(UKAITMOHHON PAOOTHI .....vvveeivvieeiiireenns 24
TPEBOBAHHMA K COAEP)KAHNIO 1 CTPYKTYPE BBIITYCKHON
KBAHH@HKAHHOHHOPI PABOTDBI ... 31
OOTIIHC TPEOOBAHFIS ......eevveerteesueeesteessteesteesseeessesasseesseeasseeaseaasseeabeessseesbeeasbeeabeeasbeesseeanbeeaseeansee e 31
Oransl BHITOJHEHHS BBITYCKHON KBATHU(PUKAIUMOHHON PAOOTBL......iivviivieiiiiiiiiieieere e 32
Bb160p TeMBI BBITYCKHOM KBATUPUKAUOHHON PAOOTEI «....veevveeerieieensreesneesnneesneesneesnnesneesnnens 33
PyKOBO/ICTBO BBIMOJIHEHUEM BBIITYCKHOM KBATU(PUKALTTOHHON PAOOTBL....cvvivverieiririee e 34
ITPABUJIA ODOPMUIIEHUS ...t 35
BBIITYCKHOU KBAHI/ICI)I/IKAL[I/IOHHOﬁ PABOTBI........ccciiii, 35
OO0BEM U CTPYKTYpa BBITYCKHON KBATUPUKAUOHHON PAOOTDI......vveveeireeieeeireenieenreennee e 35
O6ume TpeboBanHus K 0QopMIEHUI0 BKP ... 35
@OpMUPOBAHUE BKP ... 37
Odopmitenne u cofiepKanne CTPYKTYPHBIX 37€MEHTOB BKP ... 37
Odopmnenne TUTYIBHOTO JIUCTA BKP ... 37
Coneprxanne u opopmieHne BBeACHUS BKP ... 39
Conepxanue u opopmienue rias u naparpadoB BKP ... 42
Copneprxanne u opopmierne 3akarodeHUsT BKP ... 43
Odopmienne crnycka UCMOJIb30BaHHBIX UCTOUHUKOB BKP ... 43
Copneprxanne u opopmieHne npritokeHUsI K BKP ... 45
[TpaBuiia opopmiteHns 3meMeHTOB TEKCTa BKP ... 46
TpeboBaHUs K A3BIKY BKP ..o 46
OdopmieHne cChUIOK HA UCTIOIB30BAHHBIE MCTOUHMKH ....veeuvveereesseesnreessesssneesseesneessnsaneenes 46
VYHOTPEOTEHUE COKPALLICHIIM .....vievriiiiieetisiee sttt ettt b et r e ne e 47
VIOTPEOTIEHUE UHCTHTEITBHBIX .. .eureetreesseessreasreessneasseessseasseessseasseessneaneessnsasseesnnessneessnsanseees 48
ODOPMIICHUE TEPEUHEH B TEKCTE ...v.vviviesrisieisteesriastesieesieassesteesse s ssee st assssseesnesnesseesneesnesnes 48
O(DOPMITEHUE PHUCYHKOB ...vuvviiureeireasteesseeasseessneassesssseasseessseaasesssneesseeaneessesaneesseesneessesaseens 49
OQDOPMITEHUE TAOITHILL ......vvevveee ittt ettt b e b et ab e e e b e 50
TPEBOBAHHMA K COAEP)KAHWIO 1 OOOPMJIEHMIO IOKYMEHTOB,
COITPOBOXIAIOIUX ITPOLUELAYPY 3AIINUTBI BKP ......cooeiiiiiiiiiiiieees 52
Coneprkanne u ohopmiieHue 3agaHus Ha BRIMOTHEHUE BKP.........ooooiviii, 53



Copnepxanne u opopmienne pedepara BKP ... 53

Coneprkanne u ohopmiieHre oT3biBa pyKOBOAUTEIST BKP ....ooovvviiiiiii, 54
Copnepxanne u opopmienne CD RW-nucka c snekrponnsiMu Bepcusimu BKP, pedepara,
JTIOKJIAJ1a HA 3ALIATE U TIPE3CHTALIMM «..evvvvreessuttrreesassreeessssssseessnsssssessssesesssssssssssnssssesssnssseesssnnes 54
OpopMITEHHE CD RW =IIHICKA ...ttt 55
TpeboBanus k gokmany Ha 3aTUTE BKP ..o 55
TpeOGoBaHMs K KOMIIBIOTEPHOU Mpe3eHTauu gokiaana Ha 3amute BKP ..., 56
[TPUJIOKEHIE A ...ttt 57
[Tpumepnsiii nepeyens TeM BKP nanpasnenuto noarorosku 46.03.02
JIOKYMEHTOBEAEHUE M APXUBOBEHECHUIE ....cceuvrveeeessnrreeassansrneaessansnnneessssseesesssnnneess 57
TTPUJIOMKEHIE Bttt 64
O6pazen opopmieHus TUTYIHOTO TUCTa BKP ..., 64
TTPUJIOKEHIE B ...ttt 65
Oo6pazen opopmieHus copepxKaHust BKP...........ccooooviiiii e 65
[TPUTIOKEHIE T ...t 66
O6pasen opopMiteHHsI CIIUCKa UCIIOJIH30BaHHBIX B BKP HCTOYHHUKOB ... 66
TTPUTIOMKEHIE JI ....ooiiiiieiiiie ettt 67
O6pazen opopmireHnst TPHITOKEHUS K BKP ..., 67
[TPUJIOKEHUE E......ooiiiiii e 68
O6pazen opopmirennst 3agaiust Ha BKP.........cccccoiiiiii e 68
[TPUJIOKEHIE JK ...ttt 70
O0pazen; opopMIEHUS KATEHIAPHOTO TPAPHIKR ...cvvveerrrreireerireesreesneeesnneesneesneens 70
TTPUJIOKEHE U ...ttt 71
Oo6pazen opopmieHust pedepata BKP ... 71
TTPUJIOKEHE K ..ottt 72
Makert o13b1Ba HaydyHOTrO pyKkoBoauTenss Ha BKP mo HanmpaBiieHH0 NOATOTOBKH
46.03.02 IoKyMEHTOBEIAEHUE U APXUBOBEICHME .......eveerurreeerirriessnneeessnnenesssneeesnnneas 72

30



TEPMUWHBI, OITPEJEJIEHMA 1 COKPAILIEHU A

B meroanuecknx peKOMEHAAIUSAX HCIOIB3YIOTCS CIEAYIOIINE TEPMHUHBI C
COOTBETCTBYIOIIIMMU ONIPEACICHUSIMH:

— BBINYCKHAsl KBAJIU(UKANMOHHAsE padoTa — caMOCTOsITeNbHAs paboTa
BBIMYCKHHMKA BBICIIETO y4e€OHOTO 3aBEJICHUS HA 3aBEpIIAIOIIeM 3Tare oOydeHus,
OTHOCAIIASICA K OCHOBHBIM CPEACTBAM WMTOTOBOM aTTECTAlMU AUIUIOMHUPOBAHHOIO
OakasnaBpa;

— UTOr0Basi TOCYIapCTBEHHAS ATTECTAUMS — KOHTPOJIbHBIE MEPOTIPUSITHSA,
MIPOBOJIUMBIE TIOCJIE OCBOEHUSI BBITYCKHUKOM BBICIHIETO Y4eOHOIO 3aBEJCHHS OC-
HOBHON 00pa30BaTeNbHON MPOrpaMMBbI B ITOJHOM 00BbEME C IENIbI0 YCTAHOBICHUS
YPOBHS €ro MOATOTOBJIEHHOCTH K BBINOJIHEHHUIO MPO(ECCHOHATBHBIX 3aJa4 U CO-
OTBETCTBUS €r0 MOJTOTOBKH TPEOOBAHUIM TOCYAAPCTBEHHOTO (MK (PeepaIbHOro
roCyJ1apCTBEHHOTO) 00pa30BaTEIBLHOIO CTAHIAPTA U MOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAs MNPOrPaMMa — COBOKYITHOCTh Yy4eOHO-
METOJIMYECKON JTOKYMEHTAllUU, PErJIAMEHTHUPYIOIIEH COEepKaHUE U OCYIECTBIIE-
HUEe 00pa3oBaTENIbHOTO IpoLecca MO HANpPaBJIECHUIO MOATOTOBKH BBICIIETO MPO-
dbeccroHanbHOTO 00Pa30BaAHUS.

B Hacrosmem noy0KeHUH NPUMEHSFOTCS CIIEAYIOINE COKPAICHMS:

BKP — BeinmyckHast kBaJiupuKanoHHas padora.

/A — NOKyMEHTOBEICHUE U aPXUBOBEICHHUE.

JIOY — noxymMeHTalMoHHOE 0OecrieueHHEe YIIPaBICHUS.

NI'A — uTorosasi rocy1apCTBEHHAs aTTECTALUSA.

MI'TY — denepanbHoe TOCyIapCTBEHHOTO OIOHKETHOE 00pa3oBaTelbHOE
yUpexIACHUE BBICIIETO 00pa3oBaHusi « MarHUTOrOpCKUi roCyJapCTBEHHBIN TEXHHU-
yecku yauBepeuteT uM. ['. . Hocosay.

HUP — nayuHo-uccnegoBateabckas padbora.

®I'OC BO — ®enepanbHblii TOCYAAPCTBEHHBI 00pa30BaTENbHBIN CTaHIAPT
BBICIIIET0 00Opa30BaHUsI.

TPEBOBAHUSA K COJIEP)KAHUIO M CTPYKTYPE BBIITYCKHOM KBAJIA-
®UKAIIMOHHOM PABOTHI

Oouwgue mpeodosanusn

BoinyckHas kBanu@puKannoHHas padoTa BBIMIOIHIET y4eOHYI0 M KBadu(u-
KallMOHHYI0 (YHKIUIO U IpU3BaHa IPOJEMOHCTPUPOBATh €€ aBTOPOM JIOCTHTHY-
THIi YpOBEHb KBATH(PHUKAIUU, YMEHHE CAMOCTOSITEIBHO MPUMEHSTH TEOpeTHUde-
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CKME U TPAKTUYECKUE 3HAHUS MPH PELICHUH KOHKPETHBIX MpOo(decCHOHATbHBIX,
IPAKTUYECKUX U HAYYHBIX 3aj1ay, yCTaHOBIEHHBIX TpeboBaHussmu OOII u nomxkHa
IPEJCTaBIISITh COOOM 3aKOHUEHHYIO PaloTy.

3anaun, pemaemble cTyaeHTOM B BKP, nomkHbI ObITh HampaBiieHbl HA J10-
CTIJKEHHUE TTOCTaBJICHHBIX IIeJIe M COOTBETCTBOBATh BHJIAM M 3ajadaM mpodeccu-
OHAJIBHOM JCSTEIBHOCTH.

BKP nomxHa oTBE4aTh CAEAYIOIIMM OCHOBHBIM TPEOOBaHUSM:

— aBTOPCKask CaMOCTOSITEIIbHOCTD;

— IIOJIHOTA ¥ 3aKOHYEHHOCTh MCCIICIOBAHUS;

— BHYTPEHHE €IMHCTBO U JIOTHYECKAsI CBSA3b Pa3JIEI0B, OCIECA0BATEIBHOCTD
UX U3JI0KECHUS,

— npoeccroHanbHas IPaMOTHOCTh U3JI0KEHHS MaTeprara;

— I'PAMOTHOE U3JI0KEHHUE TEKCTA HA PYCCKOM JINTEPATYPHOM SI3BIKE;

— BBICOKMU TEOPETUYECKUN YPOBEHb, OTPAXKAIOIIMM HAKOIUIEHHBIE B MPO-
1ecce 00y4eHus 3HaHUSI.

— 4yETKas 1esIeBas HAIlPaBJICHHOCTD;

— KpaTKOCTh U TOYHOCTH (POPMYJIUPOBOK;

— KOHKPETHOCTb M3JI0KEHUSI PE3YJIbTaTOB padOTHI;

— JI0Ka3aTeJIbHOCTh BBIBOJIOB U O0OCHOBAaHHOCTh PEKOMEHIALIUM.

B nponecce pa6otsl Hag BKP cTyneHT-BbITYCKHUK TOJKEH YMETh!

— onpeaessITh U (OPMYyJIUPOBATH MTPOOJIEMY UCCIEIOBAHNUS;

— CTaBUTh LEJIH UCCIEAOBAHUS U ONPENEIATh 3aJaul, HEOOXOAUMBIE JJISl UX
JNOCTHKEHHS],

— aHaJIM3UPOBATh U 0000IATh TEOPETUUECKUM M IMIMPUYECKUI MaTepuall
110 TEME MCCIIEOBAHUS, BBISBIATh IPOTUBOPEYHS, 1€IaTh BEIBOIBI;

— OIPUMEHSTh TEOPETUUECKUE 3HAHUS TIPU PEIIEHUH MPAKTUYECKUX 3a]a4;

— JienaTh 3aKJII0YEHHE MO TeME HCCIeAOBaHMs, 0003HAYaTh MEPCIEKTUBBI
JanbHENIIero N3y4eHus UCClIelyeMOro BOnpoca;

— ohopMIIATH paboOTy B COOTBETCTBUHU C JIEHCTBYIOIIMMHU CTaHAApTaMH pas-
JIMYHBIX KATErOPUH U HOPMAaTUBHBIMUA JOKYMEHTAMMU.

Dmansl 6bINONHEHUA 6LINYCKHOU KEANUPUKAUUOHHOU PAOON bl
IIponecc Boimonnenus BKP Bkiroyaer ciaeayronime sTamnsl:
— BBIOOp TEMBI U €€ YTBEPKJICHHE B YCTAHOBJICHHOM IMOPSIKE;

— (hopMupoBaHKE CTPYKTYpPHI U KalleHaapHoro rpaduka BeimoaHeHus: BKP,
COTJIACOBAHUE C PYKOBOJIUTEIIEM;
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— U3y4YCHUE W aHaIN3 WH()OPMAIMOHHBIX UCTOYHUKOB 1O MpobiemMe, ompe-
JIeJIeHHe 11eJIel, 3a/1a4 U METOJIOB HCCIIE/IOBAHUS;

— HEMOCPEACTBEHHAs pa3paboTka mpoOeMbl (TeMbI), BKIIOUaromas Gopmy-
JMPOBAHUE OCHOBHBIX TEOPETUUYECKUX MOJOKEHHUM, MPAKTUYECKUX BHIBOJIOB U pPe-
KOMEHJAIUM 10 pe3yJIbTaTaM aHaJIn3a;

— opopmnenune BKP B cooTBeTcTBHM ¢ TpeOOBAaHUSIMH HACTOSIIINX METOIH-
YECKUX PEKOMEH 1IN}

— npenzamura BKP;

— HCIIpaBIICHUE 3aMEUYaHUM MOJYYEHHBIX Ha MpeA3alluTe, 3aBEpIICHUE UC-
CJIEIOBAHUS;

— MPEJCTaBICHUE 3aKOHYEHHOU paOOThI IS €€ OIEHKU PYKOBOJIUTENIO (PY-
KOBOJIUTENIb B 0053aTEILHOM MOPSJKE TOTOBUT MUCHMEHHBINM OT3BIB Ha padoTy,
MpU OTCYTCTBUU 3aMeUYaHuil paboTa 3aBepsieTCsl MOAMUCHIO PYKOBOIUTES);

— MPOXOXKJEHUE MPOUETYpPbl HOPMOKOHTPOJIS ((PUKCUPYETCSI COOTBETCTBY-
I0IIeH MOJMUCHIO HAa TUTYIbHOM JucTe BKP);

— MOJy4YeHUe Jomycka K 3amute ((GUKCUPYETCs MOIUCHI0 3aBEIYIOIIEro
kadeapoit Ha TutyinbHOM Jucte BKP);

— MOJATOTOBKA U COTJIACOBAHUE C PYKOBOAMUTEJEM JIOKJIA/A U MPE3CHTALIMU
noknana ais 3aumutel BKP, a Takke, mpu HeoOXOAMMOCTH, pa3gaTOYHOTO JIEMOH-
CTpaIMOHHOTO MaTepuarna;

—3amurta BKP Ha 3acegannn rocyjapcTBEHHOM aTTECTAIIMOHHONW KOMUCCHH.

Boioop memul evinycknoii Keanugukayuonnoi pabonvl

[Tpumepnsiii nepedernr Tem BKP mo nampaBienmnio moxaroroBku 46.03.02
JIokyMeHTOBeIcHUE U apXUBOBEJICHHUE OMpeeeH BhIMycKarome kadenpoit (ka-
denpoii memarornueckoro obpazoBanus u gokymeHtoBenenus MI'TY) u mpen-
ctaBieH B nporpamme UI'A, a Takke B HacTosimux pekoMmenaanusax ([Ipunoxenue
A). CtyaeHT MOXKeT BBIOpaTh TeMy pabOTHI U3 MPEIaraeMoro MepevHs WM, UC-
XO/s1 U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKUX MHTEPECOB, MPEIJIOKHUTH CBOIO
TeMy JUISI MCCIIeIOBaHMS, HE BBIXOAS 3a paMku TpeOoBaHuil ocBauBaemor OOII,
BUJIOB U 3aJ1a4 POo(eCcCHoHaTBLHOMN AesTeTbHOCTH.

Tema BKP npomxna OBITH akTyalbHOM, HMMETh HAYYHO-TPAKTUYECKYIO
HAaIMpPaBJICHHOCTh, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO W NEPCIEKTUBAM
pa3BUTHUA IOKYMEHTOBECHHUS, apXUBOBeIeHUS U TexHosiorui JIOY.

®opmynupoBka Tembl BKP noimkHa B mosHONW Mepe OTpaxaTh Kak TEOPETH-
YECKYI0, TaK U IPAKTUUYECKYIO HAIPABICHHOCTh HCCIENOBAaHMSA. Teopernueckas
4YacTh MCCIEAOBAHMS JOJIKHA ObITh OPUEHTUPOBAHA HA Pa3pabOTKy METOHO0JIOTHU-
YECKHX OCHOB MCCJIEAYEMBIX BOIIPOCOB, UCIIOIb30BAaHMUE HOBBIX KOHLEMINI U UAEH
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B BBIOpAaHHOMW 00JIaCTH, OTIMYATHCA ONPENEIEHHON HOBU3HOW HAYYHBIX HJIEH U
METOJIOB UccienoBanus. IIpakTudeckas 4acTb UCCIEI0BAaHUS AOJDKHA JEMOHCTPHU-
pOBaTh CIIOCOOHOCTH CTYAECHTA-BBITYCKHUKA pELIaTh peasIbHbIE MPAKTUYECKUE 3a-
Jlaud C HCIOJIb30BaHUEM pa3pabOTaHHBIX MOAENEH, METOAO0JIOTMYECKHX OCHOB,
MOJIXO/IOB U JIPYTUX PE3YyJbTaTOB, MOJYYEHHBIX B TEOPETHUYECKOW YaCTH HCCIIENO-
BaHUs. POPMYIHPOBKA TEMBI JOHKHA MAKCUMAJIbHO KOHKPETHO OTpaXkaThb OCHOB-
HYIO UAEI0 PabOTHI.

Kpome Toro, HeoOX0IMMOCTh pa3padOTKH UMEHHO 3TOW TEMbI IOJDKHA OBITh
00OCHOBaHa U B YCTAHOBJIEHHOM IOPSAJKE YTBEPAKICHA.

Pyko600cmeo évinonnenuem 6bInyCKHOU K6AIUPUKAYUOHHOU Padombl

st mogroroBku BKP mo nanpasnenuto noarorosku 46.03.02 JToxkymeHnTo-
BEJICHHWE U apXHMBOBEJICHUE CTYJCHTY Ha3HA4YaeTCsl PyKOBOIUTENb U, TP HEOOXO-
JAMOCTH, KOHCYJIbTaHThl. HazHaueHue pyKkOBOAMTENS OCYIIECTBIISIETCS HA OCHO-
BaHMM TIPHKa3a, MOJATOTOBIEHHOro corjacHo TpedoBanusm CMK-O-CMITY
.PykoBogutens BKP nomoraer ctyneHnty chopmyaupoBaTh 0OBEKT, IPEIMET HC-
CJIEIOBAaHNUs, BBISIBUTh AKTYaJIbHOCTh TEMbI, pa3padoTaTh IJIaH HCCIEIOBaHUs, B
IIPOLIECCE UCCIEA0BAHNS IPOBOJUT CHCTEMATUYECKUE KOHCYJIbTALIAH.

[TonroroBka BKP cTyneHTOB U OTYET mepen pyKOBOAMTEIEM PEaIU3yeTCs
corjacHo kajeHmapHomy rpaduxy paboTsl. Kanenmapusiii rpaduk paboThl CTY-
JICHTa COCTABJISACTCA Ha BeCh nepro/ BeinojHeHus BKP ¢ ykazanuem ouepénnoctu
BBITIOJTHEHHUS ITANOB U CPOKOB OTYETHOCTHU CTYJEHTA MO BBITIOTHEHUIO PaObOTHI T1e-
pea pyKOBOAUTENEM.

[To 3aBepmiennn BKP pykoBoauTens BBIMUTHIBAET pabOTy W MPEACTABISET
MUCHMEHHBIN OT3bIB. B OT3BIBE OIIEHUBAIOTCA TEOPETUUECKHUE 3HAHUS U MPAKTHYEC-
CKH€ HaBBIKU CTYJEHTA IO UCCIEAyeMOM mpobiieMe, MPOsSBICHHBIE UM B MPOIIECCe
Hanucanusi BKP. Takxe yka3bIBaeTCsl CTENEHb CaMOCTOSITEIBHOCTH CTYAEHTa IIPU
BBHITIOJIHEHUU PAa0OTHI, TUYHBINA BKJIAJ] CTYICHTA U JJOCTUTHYTHIC pe3yJbTaThl pabo-
ThbI, IPOAYMAHHOCTh METOJOJIOTMM W amllapara UCCICAOBaHUS, COOTBETCTBUE UM
CIETaHHBIX BBIBOAOB. OT3bIB PYKOBOAMUTENS JOKEH 3aKaHUYMBATHCS BBIBOAOM O
BO3MOXXHOCTH (HEBO3MOKHOCTH) nonycka BKP k 3amuTe u npucBoeHus €€ apTopy
COOTBETCTBYIOIIEH KBamudUKauu (CTETEHH), a TAKKE OLIEHKOM 3a BBIMOJHEHHYIO
pabory.
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ITPABHJIA O®OPMJUIEHUA

BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8btnyCKHOU K8aAauuKauuoHHoi padomut

BKP no nanpasnenuto noaroroBku 46.03.02 JIokyMEHTOBEIEHHE U apXUBO-
BEJICHHE B OOIIIEM Cllydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (MOSCHUTEIHHON
3aMKMCKHN) U NPUIIOKEHUN.

Pexomennyembrit 006EM TekcToBoM yactu BKP coctaBnser 50-60 cTpanwuil,
JP — 70-90 ctpanwuir (0e3 yuéra npuioKeHui).

BKP nomxHa conepxarh CIEIyHOIIME OCHOBHBIE DJIIEMEHTBI:

— TUTYJIBHBIN JIUCT;

— COAEPIKAHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsbl, BHIBOJBI 110 TJIABAM);

— 3aKJIFOYCHHUE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— IPWIOKEHUS.

OTtnenbHO K paboTe MOAIINBAOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— KaJleHJapHbIi rpaduk;

— pedepar;

— OT3BIB PYKOBOJIUTEIIS;

— CD-auck ¢ snektpoHHbIMH Bepcussmu BKP, 3aganus, kanengapHoro rpa-
duka, pedepaTa 1 JOKIaa Ha 3aIIUTE, a TAKKE ITPE3CHTAIUCH.

Oouwue mpebdosanusn k ogpopmnenuto BKP

TekcroBas yacte BKP BbINONMHSETCA ¢ HCNONB30BAaHUEM KOMIIBIOTEPA U
MpUHTEpa Ha OJHOM CTOpoHE JucTta 6enoi Oymaru dhopmara A4 mpudTom 4€pHO-
ro 1Bera. Pazmepsl noseit: nmpaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBOE —
30 mM. BeipaBHMBaHUE TeKCTa 1O mUpuHe. AG3anHbid oTetyn — 12,5 Mm. Mexay-
CTPOYHBIA MHTEPBAJ — NOJYTOPHBIN. MHTepBanbl Mexay ad3anaMu He HUCTOJIb30-
BaTh.

Hauepranue mpudra — Times New Roman. Pasmep mpudra TekcToBOM Ya-
ctu —14 kr. B Tabnunax gomyckaercs ucnoias3oBarh mpudt 11-12 xr. Beinenenus
MOJIY>KUPHBIM IIPUPTOM B TEKCTE pabOThl UCTIOIB3YIOTCA TOJBKO JJI HAMCAHMS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB paOOThI:
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— COAEPXAHUE,

— BBEJAEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3arosi0BoK,

— BbBIBO/IbI 11O I'JIABE 1,

- 3AK/IIOYEHMUE,

— CIIMCOK UCITOJBb30BAHHBIX NCTOYHHUKOB,

— HPUWJIOXKEHUS.

Touky B KOHIIE 3ar0JIOBKOB HE CTABATCA. TOUYKON Pa3leisiFOTCs TOJBKO HY-
MEpAaIMOHHBINA U cMbICI0BOM 3aroioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHus 35eMeHTOB BKP numryTcst o0praHbIM mIpud-
TOM, C COXPaHEHUEM HAIIMCAaHUsI COOTBETCTBYIOIINX 3ar0JI0BKOB MPONMUCHBIMU WA
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBoK,

— BbIBOJIBI ITO I'JTABE 1,

— 3AKJIFOUEHUE,

— CITNCOK UCTIOJIB30BAHHBIX NCTOYHUKOB,

— [MPUJIOXEHNM L.

JInst akieHTUPOBAaHKSI BHUMAHMSI Ha KJTFOUEBBIX CJIOBAX BBEJICHUS HCIIOJbB3Y-
€TCSI KYPCHUB: aKmMyalbHOCHb, Yellb, 00beKm, npeomem, 3a0adu, Memoowvl, 6a3a uc-
cnedosarnus. Be€ octanbHOE meyaTaeTcsi OOBIYHBIM MIPUPTOM.

Crpanunpl HymepyroTcs apabckumu Iudpamu 0e3 3HAKOB NpPEHMHAHMS,
CKBO3HOM HyMepallieil mo Bcemy TeKCTy paboTsl. Homep cTpaHuIlbl CTaBUTCS B
[EHTPE HIKHEW YacTH JUCTA. TUTYJIBHBIN JIMCT BKJIIOYAIOT B OOIIYI0 HyMEpaIuio
ctpanul BKP, Ho HOmep Ha HEM He npocrasisaoT. Hymepanus HaunmHaercs ¢ co-
JepKaHus — CTpaHuua 2.

C HOBOM CTpaHHUIIBI MEYATAIOTCS COAECPIKAHUE, BBEACHUE, IJIaBbl, 3aKIIOUE-
HUE, CIUCOK UCTOYHHUKOB, IprioxkeHus. [lepen kaxapiM maparpadom 1 BBIBOJIaMU
10 TJIaBaM pa3pbIB CTpaHUIl HE Aenaercs. He nomyckaroTcst 3arojioBKUA, OTOPBAH-
HBIE OT COOTBETCTBYIOILETO 3JIEMEHTA (BUCSIYHE 3aT0JIOBKH ).

[Tpu Beimonnennn BKP Heobxonumo coOmrogaTh paBHOMEPHYIO IJIOTHOCTb,
KOHTPAaCTHOCTh U YETKOCTh MeyYaTu 1o Bceil pabote. OneyaTku, OMUCKU U Tpadu-
YecKrhe HETOYHOCTU, OOHapyKeHHbIe B mpoiiecce noaroroBku BKP, nomyckaercs
UCIIPaBJIATh MOAYUCTKOM WIIM 3aKpalllMBaHHEM Oellol Kpackol M HaHECeHHEM Ha
TOM € MECTe MCIPABIEHHOTO TEKCTa WJIM MHOTO Tpaduueckoro oObeKTa Maliu-
HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMHU YEPHUJIAMH, MACTON WJIM TYIIBIO — PYKOIIHC-
HeIM criocoboM. [loBpexnenusi nmuctoB BKP, momapku u cienbl HEMOJIHOCTHIO
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YIAIEHHOTO TPEXKHETO TEKCTa WM WHOTO Tpaduueckoro 00ObeKTa HE TOMYCKAI0T-
csl.

Dopmuposanue BKP

BrimyckHuk caa€t paboTy Ha kadenpy He Mo3/IHee IBYX HEENb /10 3alUThl
B YKOMIUJIEKTOBAHHOM B COOTBETCTBUH CO CJIEAYIOIUMH TPEOOBAHUSIMU BUJIE:

— Bee mucter BKP, Britouyas npusioskeHusi, JOJKHbBI ObITh MOAIIMUTHI B Iarl-
Ky-CKOPOCILMBATEIb C TBEPAON 0OI0XKKOIA.

— He nomyckaercs BkiagsiBanue ctpanull BKP B miactukoBeie (haiiibi.

— He momyckaercst HCIob30BaHUE TAIIKHU C 32KAMOM.

— CD-nuck ¢ 00JI05KKOM, Ha KOTOpPOW B YMEHBIIEHHOM BUJIE AyOIUpyeTcs
TuTyIbHbIN JucT BKP, BKiIagbIiBaeTCsl B MATKUN MJIACTUKOBBIN KOHBEPT U 3aKpET-
JSieTCsl B MAIKE nepea TUTYJIbHbIM JuctoM BKP.

— JlokymenTtsl, npukianasiBaembie kK BKP, (3amanue Ha Boimonnenue BKP,
KaJIeHJapHbli rpaduk, pegepar, oT3bIB PYKOBOJUTENS, CIIPABKa) BKIIAIBIBAIOTCS B
YKa3aHHOM MOPSAKE B OJIMH TUIACTUKOBBIA (Daiisl, KOTOPBIN 3aKpEIUISIETCS] B MMANKe
nociie TuTyJibHOTO ructa BKP.

Odhopmnenue u cooeprcanue cmpykmypusix riemenmos BKP

Ogpopmnenue mumynvroco aucma BKP
TutynpHbIl 1HCT oopmiIgeTcss B COOTBETCTBHM ¢ TpedboBaHusiMu CMK-O-

CMI'TY-36-16 «Boimycknasi kBanudukaronHas paboTra: CTpyKTypa, CoaepiKa-
HUE, OOIINE MPaBUJIa BHITIOJIHEHUS U O(hOPMIICHUSD.

TuryneHblid UCT — 3T0 nepBbid JMCT BKP, conepxammin cienyronyo uH-
dbopmario, OCHOBHAsI 4aCcTh KOTOpOH oQopMIIsieTCs: B IeyaTHOM BHe (cM. oOpa-
3€II), a 9aCTh — BIMCHIBACTCS OT PYKH TEMHU WJIM WHBIMH YYACTHUKAMH MPOIIETYPhI
3aIUTHI:

— MOJIHOC HAMMCHOBAHHE 00PA30BATEIBHOIO YIPEKICHHS, BKIIOYAs yIPCAUTEIIS:
MUWHUCTEPCTBO HAYKU 1 BCIHEI'O ObPA3OBAHUA POCCHU-

CKOI ®EJIEPALINU
®EJIEPAJIBHOE T'OCYJIAPCTBEHHOE BIOJ)KETHOE OFPA3BOBA-
TEJILHOE YUPEXX/JIEHUE BBICILIEI'O OBPASOBAHUS
«MATHUTOI'OPCKUI T'OCYJIAPCTBEHHbBIM TEXHUYECKUN YHU-
BEPCUTET UM. I'.1. HOCOBA;
— Ha3BaHUE MHCTUTYTa: MIHCTUTYT ryMaHuTapHOro oopasosanus wiu Muctu-
TYT JIUTHBIX IPOTPaMM U OTKPBITOTO 0Opa30BaHMUS;
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— Ha3BaHUe BbITycKaromier kadenpsr: Kadenpa memarornueckoro oopazona-
HUS U JOKYMEHTOBE/ICHUS,

- HaIpaBJICHHE MOATOTOBKHU (1151 OakanaBpoB) 46.03.02 JlokymMeHTOBEICHHUE
u apxuBoBeqieHue npoduib (Ha tuTyinbHOM Jucte BKP): lokymeHnToBeneHue u
JIOKYMEHTAIlMOHHOE O0ecTieueHue YIpaBiIeHUs

— JOMyCcK K 3amuTe oQopmiseTcss BH30W 3aBEAYIOLIETO  BBIMYCKAIOIIEH
kadenpoit. Iloamwch W JaTa BOKWCHIBAIOTCS 3aBEAYIOIIMM OT PYKH IIOCIIE
COTJIACOBaHUSI PabOThl C PYKOBOJUTENEM, KOHCYJIbTAHTAMH W MPOXO0XKICHUS
HOpMOKOHTpoJis (3a 10 muei mo 3amuThl). Ecim 3aBenyromuii kadenpoit cunraer
HEBO3MOXKHBIM nonyctutb BKP K 3ammre, 3TOT BOmpoc paccMaTrpuBaeTcs Ha
3acenaHuu Kadeapsl ¢ o0s3arenbHbIM yyactueM pykoBoautesss BKP. [Ipotokon
3ace/laHus MPEACTABISIETCS Ha YTBEPKIACHUE TUPEKTOPY UHCTUTYTA,
— o6o3nauenue Bujpa pabotel: BBIITYCKHASI KBAJIMOUKALIMOHHASA
PABOTA (nns 6akanaBpoB);
— HOPMOKOHTPOJb, MPOCTABIAECTCS PYKOBOAUTEIEM OT PYKH IOCJIE CAa4d Ha
Kadeapy rotoBoil paboThl, Npomieaen ero (3a J8e HEACIH 0 3aIUThI).
— dammius, UMs, OTYECTBO CTYACHTA MOJTHOCTHIO. YKa3bIBAETCA B POJUTEILHOM
najzexe (paboma koeo?);
— Tema paboThl: MeyaTaeTcs 3arjaBHbIMU OyKBaMu 0€3 BBIJCICHHUSI MOy KUPHBIM
mpu@ToM, O€3 KaBbIYEK;
— cocraB BKP: yka3piBaeTcs KOJMYECTBO CTPAHUIl B TEKCTOBOM 4acTH pabOTHI U
KOJIMYECTBO JIUCTOB B MPUJIOKEHUH,
— BH3a PYKOBOJUTENS BKIIOYAET: TMOJNUCH, AaTy, (aMWIMI0 W WHHUIHAIBI,
JIOJDKHOCTE (npogeccop, ooyenm, cmapwuii npenooasamensv xageopor 110u/]),
YU4E€HYIO CTENeHb (QOKmMOop uau KaHouoam neoazocudeckux, @Quioi02uiecKux,
Gunocogckux unu op. Hayk), yaéHoe 3Banue (npogeccop, ooyenm). Uadopmarus,
KpOME TIOJIUCU U JaThl, BIEYATHIBACTCS MPU OGOPMIICHUU TUTYJIHHOTO JIMCTA.
PykoBomuTenbs CTaBUT NOANMCh HAa TUTYJbHOM JmcTe roroBod BKP mocrme
OTMETKH HOPMOKOHTPOJIEPa (32 ABE HEJIENHU JI0 3alUTHI);
— BH3a KOHCYJIbTaHTa 0()OPMIISIETCSI B TOM CIIy4ae, €Clid ISl HalMCAHUs pabOThl
opuIMaTIbHO ObUTM Ha3HA4Y€Hbl KOHCYJIbTaHTHI. OdopmisieTcs HACHTUYHO BHU3E
pykoBonutens. Eciam KOHCynbTaHTBI HE HA3HA4YadWCh, A3Ta HWHMOpMaius ¢
TUTYJIBHOTO JIUCTA YJAISETCS;
— BHU3a pEIEH3CHTa HE YKa3blBACTCS HA TUTYJIBHBIX JHCTAX, T.K. PaOOTHI
OakajgaBpOB HE OTIPABIISIIOTCS PEIICH3CHTAM;
— OTMETKa HOPMOKOHTpOJIEpa NPOCTABISAECTCA B XOJI€ NPOLEAYpHI JAOIyCKa
pabotel k 3amure. [loamuck, nara, dhamMmwivsg U WHULHAAIB HOPMOKOHTPOJIEpPA
BIMCBIBAIOTCS OT PYKH HE MO3{HEE YeM 3a JIBE HEJEIH JI0 3alllUThI;
— TOANMMUCH CTYJEHTa M Jarta ciaayu paboTel Ha Kadeapy (3a ABe Hemeaud 0
3aIUTHI) MPOCTABJISIFOTCS OT PYKHU.

TUTynBHBIN JTMUCT HE HYMEpPYEeTCs, HO BKJIIOYACTCA B OOIIEEe KOJUYECTBO

CTpaHUL.
O6pazen TutynabHoro gucta BKP naércs B [Ipuinoxennn b.
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Odghopmnenue cooepycanua BKP

Conepxanne BKP Bkitouaer B ce0s TOUHOE HAa3BaHHUE BCEX CTPYKTYPHBIX
AJIEMEHTOB PabOThI, 32 UCKIIOUYEHUEM TUTYJBHOTO JIMUCTA U COJACpPKaHUs, C yKa3a-
HHUEM CTPAHUIBI, HA KOTOPOW HAYMHAETCSA MNAHHBIA 3JIEMEHT. B coxepxaHun
HanMeHoBaHus 37eMeHTOB BKP mumryTcst oObraHBIM (HE TOTYKHPHBIM) TPUGTOM,
C COXpaHCHHEM HANUCAaHUS COOTBETCTBYIOIIMX 3aroJOBKOB MPOMUCHBIMU WIIH
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBoK,

— BBIBOJIbI TT1O T'JIABE 1,

— 3AKJIFOUYEHUE,

— CITMCOK HUCITIOJIbB3OBAHHBIX MCTOYHHMKOB,

— IMPUJIOXKEHU .

O6pazern opopmienus conepxanusi BKP npencrasnen B [lpunoxxenun I

Conepxanue BKP pexomenayercst opopMisiTh aBTOMATHUECKH C UCTIOIb30-
BaHUEM COOTBETCTBYIOIIMX QyHKIMi nporpammer MS Office Word.

Cooepoicanue u opopmnenue esederuss BKP
Bo BBenmenuu GhopMynupyroTcs cleayronme o0s3aTenbHbIe SJIEeMEHThI OIH-

CaHMS UCCIICIOBAHUS:

1. Axmyanvrocms memvi ucciedosanus’ onpeneseTcs U OMUCHIBAETCS Ha
OCHOBAHUU:

— COOTBETCTBUS TEMBI TOCYIaPCTBEHHOMY U PETHOHAIILHOMY 3aKa3y, TO €CTh
TEM UIEAM U IOJIOKEHUAM, KOTOPBIE 3aJI0KEHBI B 3aKOHAX, MOJIOKEHUAX, YKa3ax,
MOCTAHOBJICHUSIX M PEKOMEHJIALUIX, pa3pabaTbiBa€MbIX OpraHaMH roCcyAapCTBEH-
HOM BJIaCTH;

— CTEINEHM pa3pabOTaHHOCTH TEMbI B HAYUYHBIX UCCIICIOBAHUSIX;

— coctostHust npakTuku IOV u e€ morpebHOCTH B pa3penieHud BOIPOCOB,
coctasisronx remy BKP.

2. Kpatkuii 0030p JuTepaTypbl MO TeMe HccienaoBaHus. Bo BBeaeHUUM
JIOJDKHBI OBITh Ha3BaHBI (DaMHJIMK MCCIIEIOBATENCH, pa3pabaThIBAIOIINX MOJIOXKE-
HUsl, cBs3aHHbIe ¢ TeMol BKP, a Takke OCHOBHbIE HOPMATUBHBIE aKThl, UMEIOIIINE
OTHOIIICHHE K TTPOOJIeMATHUKE UCCIICIOBAHMUSI.

! Bo BBegenuu BKP CJIOBA, KOTOPBLIC B JAHHOM pasacyi€ BLIACICHBI KYPCUBOM (aKmyaJZbHOCI’ﬂb

membl UCCIe008anUs, 00beKm, npeomem, yeib, 3a0ayu, Memoobl, Mamepuan, NPaAKMudyecKds 3HAYU-
Mocmb), TaKKe TOJDKHBI OBITH BBIIETIEHBI KypcuBoM. HyMepoBaTs JaHHBIE AJIEMEHTH BO BBEICHUH (KPO-
Me 3aJ1a4) He HYKHO.
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3. O1eHKa CTENEeHH TEOPETUYECKON pa3pabOTaHHOCTH MPOOIEMBI, KOTOpas
JienaeTcsi Ha OCHOBaHUM 0030pa nuTeparypbl. Kak mpaBuiio, CTYIEHT JIOJDKEH
IPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKH JaHHOW TeMbl WJIM O HEPEeIEH-
HOCTH CIIOPHBIX BOIIPOCOB, YTO U CIIYKUT OCHOBaHHUEM JJi MPOBEJeHUs OakanaBp-
CKOTO HCCIIEOBAHUS.

4. ®opMynUpOBKA IIETTU UCCIICIOBAHNUS.

Lenp xak mpeABUACHUE pPE3yJibTaTa UCCIEIOBaHMs Bceraa (GopMynupyercs
B MTO3UTHUBHOU (pOpME TOBECTBOBATEIHLHOTO MPEIJIOKEHUS, KaK MPaBUIIO, C TIOMO-
HIbIO0 OTIVIATOJIBHBIX CYIIECTBUTENBHBIX: UCCIe008aHUe, pa3pabomKa, visieieHue,
obocHosaHue, onpedenernue u np. Hanpumep, Tema «JlokyMeHTHUpOBaHUE ESITEIb-
HOCTH KaJpOBOM CIIyObl W HaAIpaBJICHUE €r0 COBEPIICHCTBOBAHUS HA IMpUMEpE
00O «Bopokanam», r. MarHuToropck» MpearnoaraeT CIeAyIyo Helb: cosep-
UleHCmeosanue OOKYMEHMUPOBAHUsL OesimenbHoCmu Kaoposou ciayxcovt OO0
«Boooxanany.

5. Xapaktepuctuka o6vexma u npeomema ACCIeA0BaHUs.

Obvexm UCCIeOBaHUS — 3TO HAYYHOE WJIM MPAKTHUYECKOE MPOCTPAHCTBO, B
paMKax KOTOporo Benércs uccienoBanue. HaydyHoe mpocTpaHCTBO — 3TO TeOpws,
YYE€HHE WJIU KOHIICTIIHS, ONpeAeIIoNIe Xapakrep uccieaopanus. [Ipakruueckoe
MIPOCTPAHCTBO — ATO KOHKPETHBIC MPOIECCH WU CUTYyaIluH, CBSI3aHHBIE CO c(e-
poil noxymeHToBeAeHUs, apxuBoBeaeHus, JJOY. OO0beKT ncciaenoBaHus Onpese-
JISIET YCIIOBUS, B KOTOPBIX OYAET TOCTUTATHCS IEITb.

[Tpumep dpopmynupoBku oObekTa uccienoBanus BKP Ha temy «/lokymen-
TUPOBAHUE JCATEIBHOCTH KaJPOBOU CIIy>KObI U HaIpaBJCHUE €r0 COBEPIIEHCTBO-
BaHus Ha npumepe OOO «Bomokanam», T. MarHUTOTOPCK»: OOKYMEeHMUPOBaHUe
O0esimenbHOCU KAOPOBOU CLYHCObL.

IIpeomem wuccnenoBaHusl — 3TO Ta YacTh OOBEKTA MCCIEIOBAHUS, KOTOpas
MOJIJISKUT CHEIHATLHOMY M3YUEHHUIO U, BO3MOXKHO, ITpeoOpazoBanuto. IM cTaHo-
BUTCS «CJ1a00€ 3BEHO», KOTOPOE OOHAPYKMUBAETCS YK€ B TMPOTUBOPEUYHH, 3aTEM
CTAaHOBUTCS TPOOJIEMON 1, HAKOHEI, BXOUT B II€ITh.

[Tpumep GopMyTUPOBKH NMPEAMETA UCCICIOBAHUS: NYMU COBEPULEHCIBOBA-
HUsL OOKYMEHMUPOBAHUSL YAPAGIeHUsT 0essimelbHOCmbI0 Kaoposou cyacovr OO0
«Boookanany.

6. ®opmynupoBka u 3adau BKP.
3aoauu MccnenoBaHUs SIBISIOTCS ONEPAIUIMHU 0 JTOCTHKEHUIO 11EJTH, TIO/I-

1easaMu. 3a/1adu €CTh CTYINICHU TOMCKA U IMTOTOMY BBIJICISIOTCS B COOTBETCTBHH C
ero JIOTUKOW. 3ajgaud, Kak MpaBWwiio, (OpPMYITUPYIOTCS Yepe3 HEeOompeAeIEHHYIO
dbopmy raarosia (MHPUHUTHUB): HPOBeCcmU, U3YUUMb, 0000WUMb, PA3PAbOmame.
[Ipu BBIpabOTKE 33724 HANO MOMHUTH, YTO HHU OJIHA U3 HUX HE MOXKET TI0-
BTOPSITH 1eb WK ObITh THpe menu. [lens mocturaercst yepes pemieHue 3aaad, a
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MOTOMY Ka)k/asl MOCTAaBJICHHAs 33/laya JOJIKHA B CBOEM PEIICHUU MPOJBUraTh MC-
CJIeIOBAHHUE K 1IeJI1 U B CyMME CBOEI COOTBETCTBOBATH EH.

B BKP ngomxHuo ObITh chopmynupoBaHo U peieHo 4—6 3anay. Kak npasuiio,
KOJIMYECTBO 3aJla4y COBIAJAET ¢ KOJIMYECTBOM maparpados, T. K. B KaXIOM Mapa-
rpade pemaercs onHa 3agava. Tak, B pabote Ha TeMy «JloKyMeHTHpOBaHUE Jesi-
TEIBHOCTH KaJpOBOil CIIy>KOBbI M HANpaBJICHUE €T0 COBEPIIICHCTBOBAHUS Ha MPUMe-
pe OO0 «Bogokanam», r. MarHuTOropck» MoryT ObITh IOCTABJICHBI CIEAYIOIINE
3aJlauyu:

1. M3yuums 3axoHOO0amenvHyr0 U HOPMAMUBHO-MEMOOUUEeCcKyl0 6a3y

OOKYMEHMUPOBAHUS 0eSTMEbHOCIU KAOPOBOT CILYHCObL OP2AHUZAYUU.

2. Ocywecmseums anaiu3 oessmenbHocmu Kaoposou ciayxcoor OO0

«Boookanany u ocobennocmeii e€ 00OKyMeHMUpoBanusi.

3. Paspabomams pexomeHnoayuu no co8epuieHCmeo8anulo OOKYMeH-
muposanus oesimenbHocmu Kaopogoti cayxcovt OO0 «Boookanany.

4. Pazpabomams npoexmul 00JHCHOCMHOU UHCMPYKYUL COMPYOHUKOB
cyacowl kaopoe OO0 «Boookarnany.

5. Paszpabomams Ilonooicenue o kaoposoti cuyxcoe u Mncmpykyuio no

Kaopo8omy 0eionpou38o0cmay

6. Ilepeuncnenue memoOog, C TIOMOIIBIO KOTOPBIX  PEIIAOTCS
MOCTaBJICHHBIC 3a]a4H.

MemooObr WccleOBaHUSI  OMPEACNISIIOTCS  KOHKPETHO MOCTAaBJICHHBIMU
3amadyamu. Jig paspemeHus Kakaon M3 HUX TpeOyroTcs ocoOble MeToanl. Ecmu
peuyb uAeT 00 M3YYEHHH TEOPUU BOIPOCA, TO HYKHBI TEOPETUUECKUE METObI,
HarpuMep KPUTHUYECKUM, CHUCTEMHBIM W JIpyrHe BUILI aHan3a, O000OIIEHUE,
MOJIEIUpOBaHuE U T. A. Eciiu ke peub UJeT 0 MPaKTUKE, TO HY>KHBI SMITUPUUECKUE
METO/bl: HAOJIO/ICHUE, W3Y4YEHUE MPOAYKTOB JEATEIHHOCTH W JOKYMEHTAIUH,
AKCIIEPUMEHT, Pa3IMYHbIE BHUJBI OMNPOCOB U T. . Oc0o00 BBIIETSIOTCS METObI
00pabOTKH TMOMYYEHHBIX JaHHBIX — KOHKPETHBIX (PAKTOB WM CTATUCTUYECKHX
nokazarenei. [1oaToMy BBIAEHSAIOT METOAbl KAYECTBEHHOTO M KOJIMYECTBEHHOTO,
TO €CTh CTaTUCTHYECKOTO aHanm3a. CTaTUCTHYECKHE METOJbl aHaau3a — 3TO
METOJIbl MATEMATHYECKOTO OMMCAHUS U3YYaeMBbIX SIBIICHUM, KAYECTBEHHBIE METO IbI
aHaJu3a — METO/Ibl TOHATUHHOTO OMUCAHMUS.

7. XapakTepucTuka 6aszsl U Mamepuania NCCae0BaHusl.

ba3zoii uccaenoBanus MOXeT OBITh OpPraHU3aIMs JIFOOOW OpPraHU3alMOHHO-
npaBoBOi (OPMBI WM CTPYKTYpPHOE TOApa3jeicHue opranusanuu. Bo BBeneHuun
JIOJDKHO OBITh TMPUBEJACHO TMOJHOE TOYHOE Ha3BaHWE OpraHu3aluu Wik e
CTPYKTYPHOT'O MOJIpa3IeJICHHUS.

Mamepuanom vccnenoanusi B BKP B 3aBUCUMOCTH OT T€MBI MOTYT OBITh
JIOKYMEHTBI, (YHKIUOHUPYIOIIHUE B JCSITEIBHOCTH PA3IMYHBIX OpTraHU3aINM,
MPOIECChl  JTOKYMEHTUPOBAHUs JAEATEIbHOCTA OpraHuM3aluMd B I1eJIoM, €€
CTPYKTYPHOTO MOJIpa3/IeJICHUS UIU COTPYIHUKOB U T. .

8. OGocHOBaHUE NPAKMUUECKOU 3HAYUMOCMUY ICCIIETIOBAHN.
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Pe3ynbTarhl BoITyCKHONM KBaNU(UKALMOHHONW pabOThI JOIKHBI UIMETh TPaK-
TUYECKYIO 3HAYUMOCTh, TO €CTh JOJIKHA ObITh BO3MOXKHOCTb MX MCIIOJIb30BAaHUS B
npaktuke JOY.

9. Onucanue cTpykTyphl paboThl. Bo BBeleHnH NOKHA OBITH 1aHa KpaTKast
U TOYHAs XapaKTePUCTHUKA CTPYKTYpPbI pabOThI: CIEIyeT HE TOJBKO yKa3aTh KOJIH-
YECTBO IJ1aB, HAJINYME BBEJCHUS U 3aKIIOYEHHUsI, HO U OCBETUTH BOIPOCHI, KOTOPHIE
paccMaTpuBalOTCA B KaKIOW W3 IJIaB, U MPHIOXKEHUS, pa3pabOTaHHBIE aBTOPOM
BKP B x01¢ €€ Hanucanus.

BBeneHne HaunMHAETCS ¢ HOBOW CTPaHHUIIBI.

3aronoBok paznena (BBEAEHME) numiercs 3ariaBHbIMU OyKBamu MOJY-
KUPHBIM HIpU(TOM, BbIpaBHUBAETCA 1O LEHTPY. [locie 3arosoBka nepea TEKCTOM
JETAETCSA OUH ITOJYTOPHBIN MEXCTPOUYHBIA NHTEPBAJL.

OO0BEM BBEJIEHUS COCTABIISIET 3—5 CTpaHMUIL.

Cooeporcanue u ogpopmnenue enas u napazpagos BKP
CrpyxrypHo BKP nomxHa cocTosITh U3 ABYX WM TPEX Ti1aB, KaXaas U3 KO-

TOPBIX BKJIIOYAET B c€Osl MO /iBa WK TpH naparpada, NpuOIU3UTEIbHO PaBHBIX 10
oobemy. [lomyctumslii 00beM maparpada He meHee 6—7 crpanul. Kaxnas rinasa
JOJDKHA 3aKaHYMBATHCS BBIBOJAAMU. | J1aBbl HAUWHAKOTCS C HOBOW CTPaHUIIB.

3aroyioBKM riaB COCTOAT U3 HYMEPALMOHHOIO U TEMAaTHYECKOrO 3arojoBKa,
paznenéunbix Toukoi (I'JIABA 1. 3AI'OJIOBOK). 3aronoBku riiaB nmuuiyTcs 3a-
IJIaBHBIMU OyKBamu MOJYXUPHBIM HIPpU(TOM, BbIpaBHUBaeTca 1o 1HeHTpy. Ilocie
3aroJioBKa TJIaBbl MEpej 3arojIOBKOM IMEpBOro maparpada Aenaercs OJuH MOJy-
TOPHBIA MEXKXCTPOUHBIN UHTEPBAJL.

Pa3peiB cTpanuibl nepes naparpagamMu U BbIBOJAAMH I10 IJIaBaM HE JENIal0T-
cs. 3ar0JIOBKM BTOPOTO U TPEThEro mnaparpados, a TaKkKe 3aroJOBKH BBIBOJOB I10
rjlaBaM OTAEJISIFOTCS OT MPEALIECTBYIOLIErO TEKCTa ABYMSI MOJYTOPHBIMH MEXK-
CTPOYHBIMM WHTEpBasiaMH. [Ipu 3TOM BHCSUME 3aroJIOBKM (3arojIOBKM B HHU3Y
CTpaHUIIbl 0€3 TeKCTa) HEJAOMYCTUMBI.

3aronoBku naparpadoB COCTOAT U3 HYMEPALUOHHOTO U TEMaTHYECKOTO 3a-
rOJIOBKA, pa3feEHHBIX TOUKOW. HymMeparoHHbIi 3aroIoBOK COCTOUT U3 apaOCKUX
udp, pa3aen€HHbIX TOUYKOH, IPU 3TOM IepBasi udpa COOTBETCTBYET HOMEPY TIJia-
BbI, BTOpasi — HOMepy naparpada. 3aroioBku naparpagoB MUIITYTCS CTPOYHBIMHU
OykBaMu noJTy>kupHbIM 1pudToM (1.1. 3ares10BOK), BEIPABHUBAIOTCS 110 IIEHTPY.
[Tocne 3aronoBka maparpada nepen TEKCTOM JAENaeTcs OAWH MOJYyTOPHBIA MEX-
CTPOYHBIN UHTEPBAJ.

Teker kaxaoro naparpada A0KeH HaYMHATHCA ¢ a03ala-aHHOTAlluH, B KO-
TOPOM M3JIaraercsl KpaTkoe COJEp KaHUE TEKYILIEro paszesia C HCIOJIb30BAaHHEM
cienyomux GopMyIUPOBOK: 8 OaHHOM napazpage paccmampusaemcs (uccieoy-

42



emcsl, ananusupyemcs, 0b6oo6waemcs v np.). PopMynupoBKa BEIOUpaeTCs ¢ yI€ToM
3a71a4M, KOTOpas periaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe HE AOIMyCKAIOTCS TOTOTHUTEIbHBIC 3ar0JIOBKH, OTCYTCTBYIOIIHNE B
conepkanuu. [Ipr HEOOXOAMMOCTH OMUCATh YTO-TUOO0 OTIACIBHOE CIEAYET JeNIaTh
ATO TIOCPEJCTBOM CBSI3HOTO M3J0KeHus. Hanpumep, «OnuieM Tect, KOTOPBIA Uc-
MOJIB3YET TaKOW-TO aBTOP JI TOTO-TO HIIU C LIENBIO0 TOTO-TO. ...

BBIBOIBI 110 TIaBaM JTOJDKHBI TPECTABIIATE COO0N KpaTKOe M3JI0KECHHE pe-
3yJbTAaTOB WCCJEAOBAHMS, OMMCAHHOTO B COOTBETCTBYIOIIEM paszjenie. TeKCT BbI-
BOJIOB TIO TJIaBaM MOXET MEPEKIMKATHCS ¢ GOPMYIMPOBKaMU a03alleB-aHHOTAIHA
naparpadoB, BXOJSIIIUX B JAHHYIO TJIaBY, HO BBIBOJBI M3JIaraloTCs 4epe3 KpaTKue
CTpaJlaTeJIbHbIC MPUYACTUS: 8 OAHHOU 2llage pacCMOMpeHbl (UCCIe008aHbl, NPO-
ananuzuposamsl, 0606wensvl, cgopmyauposanvl u 1p.). O06BEM BbIBOIOB — OT 0,5
1o 1 ctpaHuLibI.

Cooepoicanue u opopmnenue 3axnouenusi BKP
B 3axiroueHun moABOAATCS UTOTH MPOBEAECHHOTO HCCIEA0BaHUs, 00001Ia-

IOTCSI OCHOBHBIE TEOPETUUECKUE TIOJIOKEHHS U JI€TAI0TCA BBIBOJBI, a TAKXKE OIpe-
JEJSI0TCA BO3MOXXHOCTh U OCHOBHBIE HAIPABJICHUS JAJbHEHIIETO MCCIIECIOBAHUS
npobisieMbl. B 3akimoueHnn TOJMKHO OBITh MOKA3aHO, YTO BCE 3a/layM, MOCTaBJICH-
HbI€ BO BBEJCHUH, PELICHBI U LETb pa0OThI JOCTUTHYTA.

3aKI0YeHUuEe HAYMHAETCS] C HOBOM CTPAHMIIBI.

3aronoBok paznena (BAKJIFNOYEHME) numercs 3ariaBHbIMH OyKBaMH
NOJY’)KUPHBIM HIpU(TOM, BhIpaBHUBaeTcs mo LeHTpy. llocne 3arosoBka mnepen
TEKCTOM JI€AE€TCsI OJUH MOJyTOPHBIM MEKCTPOYHBIN HHTEPBAJL.

O0BEM 3akioueHus cocTaBisgeT 1,52 cTpaHuIIb.

Oghopmnenue cnucka ucnoIb308aHHbIX UCMOYHUKO08 BKP
Jns BKP HOMHHAIBHBIM 00BEM HCIIOJIB30BAHHBIX UCTOYHHUKOB — HE MCHEE

50.

CnucoK UCTOYHUKOB TIPEACTaBIsICT CO0O0M KOppeKkTHOE OubInorpadguieckoe
ONMCAHUE BCEX MCTOYHHMKOB, UCITOJIB30BAHHBIX CTYIEHTOM Ipu noaroroske BKP,
B TOM YHCJI€ M DJICKTPOHHBIX. B criMcok 0053aTeIbHO BKIIIOYAIOT BCE MPOITUTHPO-
BaHHBIC B Pa0OTE HCTOUYHHKH, a TAK)KE T€ UICTOYHHUKH 10 TeMe pabOThI, KOTOPHIE HE
ob11i iporuTupoBansl B BKP, Ho m3yuanuce B xoze uccnenoBanus. Bee Gpamunmu
aBTOPOB, YIOMSHYTBIE B TEKCTE, HOJKHBI OBITh MPEJICTABICHBI B CIIUCKE WCIOJIb-
30BaHHOU U LUTUPYEMOM JIUTEPATYPHI.

HUctounuku cnenyer pa3aenuTh Ha JABE TPYNIbl, NP 3TOM COXPAHUTH
CILUIOIIHYIO HyMEPALHIO:
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— HOpMAMUBHbIE UCMOYHUKU, TJE TIEPEUNCIISIIOTCS OMyOJIMKOBAHHBIE U HE-
OITyOJIMKOBAaHHBIE JOKYMEHTBI, UMEIOIINE OTHOLIEHUE K TEME MCCIIeIOBAaHUs, MPU-
yéM CHaydajla ClelyeT yKa3aThb ONMyOJMKOBAaHHbBIE, a 3aTE€M — HEOIyOJINKOBaHHbIC
HOPMaTUBHBIE HCTOYHUKH;

— KHU2u Y cmamovy, TOCBAIIEHHBIE TEME HcclienoBanus. LlutupoBanne u
KOHCIIEKTUPOBAHHOE HU3JI0’KEHUE TEKCTOB M3 YYEOHHMKOB HE Jomyckaercsa. Bos-
MOKHO IUTUPOBAHUE W3 aBTOPCKHUX Y4EOHBIX MOCOOWH, TO €CTh TeX MOCOOuH, B
KOTOPBIX H3JI0’)KEHA OpPUTHMHAJIbHAs aBTOPCKAas MO3ULHH IO PaCCMATPUBAEMOMY
BOIIPOCY.

— UHMEPHeM-UCTNOYHUKU.

Hcrounnku HymMepyroTcs apaOCKUMU UupaMu ¢ TOUKaMHu.

IIpn pazMelnieHny B CIIUCKE HOPMATUBHBIX UCTOYHUKOB CIEAYET YUYUTHIBATH
UX IOPUAMYECKYIO CHIIY: OT (peiepajbHBIX 10 JIOKAJIBHBIX HOPMATHUBHBIX AKTOB.
[Ipy paBHOM cTaryce NCTOYHUKOB X B3AMMHOE PACIOJIOKEHUE ONPEAEISAETCS M0
XPOHOJIOTUH WK alipaBuTy. PekoMeHyeTcsl Cleyomui MopsII0OK pacionoKEHUs
HOPMATUBHBIX aKTOB B CIIHCKE:

— MEXIyHapOJIHbI€ 3aKOHOAATENbHbIE aKThl (IIPU PAaBHOM CTaTyC€ MCTOYHHM-
KU PacIIoIaratoTcst 0 XPOHOJIOTHH);

— Koncrurynust Poccuiickonn denepanuu;

— KOZAEKCHI (MpY paBHOM CTAaTyC€ UCTOUYHUKH pacrioiararoTcs no andaBury);

— 3aKkoHbI PO (IIpu paBHOM CTaTyce MCTOYHHMKHU PACIIOIAraloTCs MO XPOHOJIO-
THH);

— yka3sbl IIpesunenta Poccuiickoit @enepanuu (pyu paBHOM CTaTyce UCTOY-
HUKH PACIOJIararoTcs 0 XPOHOJIOTHH);

— akTtbl [IpaBuTtensctBa Poccuiickoit denepannu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACTIONATAk0TCS 110 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB M BEJOMCTB B IOCJIEIOBATEIBHOCTH: MPHUKA3bl, NIOCTA-
HOBJICHUSI, TIOJIOKEHUSI, MHCTPYKLIIMA MUHHUCTEPCTBA (IIPU PABHOM CTAaTyC€ MCTOY-
HUKH PacroJiararorcs 1o andaBuTy), akTbl (IpU PaBHOM CTaTyCce MCTOYHHMKHU Pac-
0JIarafOTCs 0 XPOHOJIOTHH);

— 3aKOHBI cyOBekTOB Poccuiickoit deneparuu (Ipu paBHOM CTaTyce HCTOY-
HUKH PACIOJIararoTcs 10 XPOHOJIOTHH);

— PpELIEHHs] MHBIX TI'OCYJApPCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO Camo-
yIpaBJICHHUS,

— JIOKaJIbHbIE HOPMAaTUBHBIE aKThl: YCTABBI, OJI0KEHUS, MHCTPYKLIUH U TIP.

Kuuru u craTeu pacnosnaratoTcsi B CIUCKE Mo an(aBuTy.

DNEeKTPOHHBIE BEPCHUM MCTOYHUKOB Pa3MEIIAIOTCS COOTBETCTBEHHO B IPyI-
1ax HOPMAaTWMBHBIX MCTOYHUKOB WJIM KHUT M CTaT€l C yKa3aHHEM aBTopa (eciu
€CTh), IOJHOTO HAa3BaHUS U PEXHUMA JIOCTyMa.
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B rpymnne MHTepHET-UCTOYHUKOB YKa3bIBAIOTCS Pa3JIMUHbIE CIPABOYHbBIE pe-
CYpPCHI, pa3Mell€HHbIe B ceTu IHTepHeT.

W3nanusi Ha MHOCTPAHHBIX S3bIKAX IMOMEMIAIOTCS B KOHIIE COOTBETCTBYIO-
Il rpyMIbl MICTOYHUKOB B TIOPSAJIKE JJATUHCKOTO ajaBUTAa.

Crynent B xoae Hanucanus BKP o0s3aTensHo MOMKEH HUCIONIB30BaTh My0-
JIMKAIUU TTOCIEAHUX MATH JIET.

bubnmuorpaduueckoe omucaHue MUTHPYEMBIX HCTOYHUKOB JOJHKHO COOT-
BerctBoBaTh ['OCT CUBU]] 7.1-2003 «bubnuorpaduyeckas 3anuck. bubmmorpa-
¢buueckoe omucanue. OOuMe TpeOOBAHUA U MpaBUjla COCTABIICHUS, BBEAEHHOMY
[TocranoBnenunem I'occranmapra Poccun ot 25 Hos16pst 2003 rona.

OO6OOIEHHO TOCJIEIOBATEILHOCTh PACHOJNIOKEHUSI OCHOBHBIX JJIEMEHTOB
Oonbnuorpauyeckoro OMMCaHWs MCTOYHUKA MOXXHO NPEACTABUTHh CIEAYIOIIUM
oOpazom:

@damvuust U. O. aBTOpa (uiu nepgoco agmopa u3z agmopckozo KOJLIeKmuea)
OcHoBHoOe 3arnaBue. — uu : JIpyroe 3arnaBue / CBeneHusi 00 aBTOPCTBE (aBTOPHI,
cocTaBUTENH, peaakTopsl) / HazBanue nokymenTta, cOOpHUKa, )KypHaia, Ta3eThl, B
KOTOpPOM IOMENIEHA COCTaBHas yacTb. — Mecto u3ganus: MznarensctBo, ['on u3-
nauus (kuuea). — I'ox w3nanus. — Homep (orcypran). — KonuuectBo crpanul; (6
knuee — 143 c.; cmpanuysl, Ha komopwvix nomewena cocmasas wacms — C. 117—
125).

DJIEKTPOHHBIE PECYPCHI OMUCHIBAIOTCS B COOTBETCTBUU C TPEOOBAHUSIMHU
['OCT 7.82-2001 CUBU]l «bubmmorpadwuueckas 3amvch. bubmuorpaduyeckoe
OIMKCaHKE IEKTPOHHBIX pecypcoB. OOiue TpeOoBaHUA U MTpaBUila COCTABICHUS.

CHOucox UCMoab30BaHHBIX UICTOYHUKOB HAYMHAETCSI C HOBOM CTPaHUIIBI.

3aronoBok pazaena (CIIMCOK HCITIOJIB3OBAHHBIX MCTOYHU-
KOB) numercs 3ariaBHbIMA OyKBaMU TOJIYKUPHBIM MIPU(PTOM, BBIPAaBHUBACTCS
no neHtpy. Ilocne 3aronoBka nepen CUCKOM JENaeTcs OAUH MOJIYTOPHBIA MeX-
CTPOYHBIN MHTEPBAJL.

O6pazenr opopMIICHUSI CIMCKA UCIOJIb30BAaHHBIX MCTOYHUKOB MPEACTaBIICH
B [Ipunoxenun I

Cooeporcanue u ogpopmnenue npunoxcenus k. BKP
[TpunoxxeHuss ohopMIISIOTCS KakK IpojaobkeHrne TekcTtoBoi yactu BKP nHa

NOCJIEAYIONMX €€ CTpaHMIIaX MO MpaBujaM U GopMaM, YCTAHOBIICHHBIM JIEUCTBY-
IOIIMMU CTaHJAPTaMHU.

B npunoxenun k BKP MoryT ObITh IIpecTaBieHbl KOMUU aHATU3UPYEMbIX
JIOKYMEHTOB, MTPOEKTHI WM KOIUU JOKYMEHTOB, pa3pab0OTaHHBIX CTYJEHTOM B XO-
ne soinonHenust BKP, rpaduueckuit matepuan, He BKIIOYEHHBINH B TEKCT PabOTHI.
Bce npuiioskeHus TOMKHBI OBITH CBSI3aHBI C TEMOM M COAEpKAHUEM HCCIEI0BaHNUS.
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KonudecTBO U cocTaB MPHIIOKEHUI ONPEAENSIETCS CTYIEHTOM I10 COTJIACOBAHUIO C
PYKOBOJMTEINIEM, UCXOJISl UX CIICLIM(PUKUA UCCIEIOBAHUS.

Kaxnoe npuiioxkeHre T0HKHO HAUMHATHCA C HOBOTO JIMCTA U UMETh HyMeE-
panmonHblid U Temarndeckuil 3arooBku. Cinoso «ITPUJIOKEHUE» u ero 6yk-
BEHHOE 0003HaueHue (3ariaBHble OYKBBI pycckoro andaBuTta, HaUMHAS C A, 3a UC-
kmodennem Oyks E, 3, 11, O, U, bl, b) pacnonaraioT HaBepxy MOCEpEMHE CTPa-
HUIIBI, @ IOJI HUM YKa3bIBAIOT TEMATUYECKUN 3ar0JIOBOK, KOTOPBIM MUIIYT TaKXKe
3arJaBHBIMU OyKBamH, MOMyXKUpHbIM mpudToM. [1pu Brmrouennn B BKP 6omee 26
NPWIOKEHUHN 27-€ U CIeayIoNre IPUIoKEeHUsT 0003Ha4ar0TCsl OYKBaMHU JIATUHCKO-
ro andasuta 3a uckiaoueHueM OykB | u O. Ecnu nmpunoxennem k BKP cioyxur
KOIKS aHaJM3UPYyEeMOro JOKyMeHTa, HymepainonHubiii 3aroyoBok (IIPUJIOXKE-
HUE Bb) moxeT ObITh BOMCAH OT PYKU NEYaTHBIMU OYKBaMU YEpHUJIAMU YEPHOTO
1[BETA.

[Ipunoxenus BKP pacnonararor 1 HyMeEpyrOT B OPSAKE CCHIJIOK HA HHUX B
TEKCTEe, MPUUYEM B TEKCTE 00513aTEIBHO JOJKHBI OBITh CCBUIKH HA BCE MPUIIOKEHHUS.

[IpunoxkeHus pacnojlaratoTcsi Tak, YToObl UX MOKHO OBLJIO paccMaTpUBaTh
6e3 moBopoTta BKP wiu ¢ onaum moBoporom Ha 90° 1o 4acoBO#M CTpeliKe.

O6pazen opopmienust npuinoxenuss BKP nipeacrasnen B [Ipunoxenun /1.

Ilpaguna ogpopmnenun snemenmoe mexkcma BKP

Tpeoosanus k a3viky BKP
BKP nomkna ObITh HamucaHa HAyYHBIM CTUJIEM COBPEMEHHOTO PYCCKOTO

s3bIka. B TekcTe paboThl He JomyckaroTcst opdorpaduyeckue, MyHKTyallMOHHbIE,
rpaMMaTUYECKue U Jp. OUTUOKH.

B BKP He ncnonb3yroTcs MeCTOMMeHuUd £, mMou. B Tex ciywasx, korjga cry-
JIEHT BBICKA3bIBAE€T CBOM MBICIIM, UCIIOJIb3YIOTCSI MECTOMMEHUS Mbl, Haul. Ecin nie-
pEeCKa3bIBAETCSl TEKCT JIPYTOro aBTOPA, U3JI0KEHHBIM OT MEPBOrO JIMIIA, TO BbICKA-
3bIBAHUE HEOOX0AMMO mnepedpa3upoBaTh OT TPETHErO JHILA: HE A cuumaio / mbl
cuumaem, a uccied0o8amensb cuumaem.

3anpemnaroTcs IMYHbIE Ppa3bl PEKOMEHAATEIBHOTO WIH JA0KEHCTBYIOIIETO
XapakTepa, TakKue Kak pyKkogooumento ciedyem Oelamb, pabOMHUKU OO0JHCHbL U
T. I

Ogpopmnenue ccoliiok Ha UCNOIb30BAHHBIE UCHOYHUKU
Oco6oro Banmanus npu opopmiiennn BKP tpeOytoT cevtnku — ykazanus Ha

HCTOYHHUKHN OUTHUPOBAHUA U IICPCAAUIN KOCBEHHOM pcuu, Ha UJICHU KaKuX-JIH0O aB-
TOPOB, Ha PE3YyJIbTAThl IMPOBCACHHLIX COLHMOJIOTHUYCCKUX I/ICCJ'IGI[OBaHI/Iﬁ n T. II
CcBUIKM Ha UCTOYHMKHU I/IH(I)OpMaHI/II/I 065133T€JIBHBI, TaK KaK 3TO CBUACTCIbCTBYCT
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0 KyJbType HAy4YHOTO TPYJla U SBIISETCS MOKa3aTeIeM €r0 dTHUYHOCTH M KOPPEKT-
HOCTH. bubnmorpaduyeckas cchUlKa SBISETCS YacThlO CIPABOYHOTO arapara
BKP u conepxxut Oubnuorpapuieckue CBeIeHUs O LIUTUPYEMOM, paccMaTpuBae-
MOM WJIH YIIOMHUHAEMOM B TEKCTE UCCIIEIOBAHMS HICTOUYHUKE.

3anpenaercs TaKk Ha3bIBAEMOE «CJIENOE LIUTUPOBAHUE, TO €CTh U3JI0KEHUE
COJEpKaHUsl, OTACTbHBIX TMOJIOKEHUN, MBICIEH, UIeH, Te3UCOB U3 paboT APYyrux
aBTOpOB 0e3 ykazaHus ux ¢amuanu. JIro00i «4dyxoil TEKCT» m3naraercs ¢ oos3a-
TEJIBHBIM yKa3aHueM (pamuimu ero aBropa. [Ipu 3ToM MHHUIIMATIBEI aBTOpa B TEKCTE
paboThI MUIIYTCA Mepe pamMuuei.

Jonyckaercs mutupoBaHue (B popme NpsiMOil peun) U nepesokeHue (KOH-
CIEKT) TeKcTa (C HMCHoJib30BaHUEM (OPMBI MPHUAATOYHOTO TMPEIIOKEHUS WIIH
BBOJHOTO 000pOTa TUNA: 1O MHEHUIO MAKO20-MO UMY MAKUX-MO...; CO2NACHO NO-
3UyUU MAKo2o-mo UAU MaKux-mo...; Kak cuumaem (ykaszvigaem, ymeeporcoaenm,
npeonazaen) maxKou-mo uiu KaKk Cuumarom makue-mo... u m. n.).

Ceputkn oopmistoress B coorBeTcTBUu ¢ ['OCT P 7.0.5-2008 «bubnmo-
rpaduueckas ccpuika. O0mue TpeOoBaHus U IIpaBUila COCTABICHUS.

[Ipu ccpuike B TEKCT€ HA UCTOYHUKH MH(POPMALUU CIIEYET MPUBOJUTH UX
MOPSIJIKOBbIE HOMEPA MO CIHCKY HCIOIb30BAHHBIX MCTOYHHUKOB, 3aKIIOYEHHBIC B
KBaJIpaTHbIE CKOOKH, HAIPUMEP: «KAK YKA3AHO 6 (hedepanvrom 3axkone «O 2ocy-
oapcmeennom szvike Poccuiickoti  (pedepayuuy [1%],..» WAn «no MHeHuio
U. H. Ky3ueyosa [4],...». Ilpu BxitoueHnn B TekcT BKP To4yHOU nuratel u3 uc-
MOJIb30BAaHHOTO UCTOYHHKA CJIEIyeT yKa3aTh HE TOJBKO HOMEpP MCTOYHHKA B CITHC-
K€, HO U HOMEp CTPaHMIIbI, HA KOTOPOW HameyaTaHa JaHHas I[UTaTa, HalpuMep:
«Hacmosawuii cmandapm obsazamener K NPUMEHEHUIO 8ceMu CIMPYKMYPHbIMU NOO-
pasoeneHusmMu YHugepcumema, OCyujeCmeisaiouumu 00pazoeamenvylo oesmensb-
HOCMb NO OCHOBHBIM 0Opazosamenvubvim npocpammam BIIO» [3, C. 3].

[Tpu nBOMHOM HUTHPOBAHUU (HE MO OPUTHMHATY) 00s13aTeIbHA CChIIIKA Ha aB-
Topa paboThl, B KOTOPOH HCIIOJIb30BaHa M3Jlaraemasi nurata, Hanpumep: [Lut. mo
12, C. 56].

Ynompeonenue cokpawenuii
B texcre BKP nyis ymenblienus e€ o0b€Ma MOTYT OBITh UCITOJIB30BAHBI CO-

kpawenus (rpadruyueckue COKpalleHus U aO0peBUaTyphl), HE 3aTPYIHSIONINE BOC-
npustue coaepxkanus. [Ipu mepBoM yrmoMuHaHUU JOJDKHO OBITH MPUBEIEHO TOJ-
HOE Ha3BaHWE C YKa3aHHWEM B CKOOKaxX COKpAIIEHHOTO Ha3BaHUs WM aOOpeBHUaTy-
pBl, HallpUMeEp: OOKYyMeHmayuoHHoe obecneuenue ynpaenrenusa ([OY), a npu mno-
CJIEIYIONTUX YIIOMUHAHUAX CIEAyeT yImoTpeOsiarTh cokpaiienue. Henp3s ynoTpeo-

2 311ech U1 Jlaiee HOMEP COOTBETCTBYET MOPSIKOBOMY HOMEPY HCTOYHHMKA, BKJIFOUEHHOTO B IPUMEDP 0(OpMIIEHHUS
CIHCKA UCTOJIb30BaHHBIX HcTOYHNKOB (IIpunoxenue E).
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JISITh COKPAIIIEHUS B 3ar0JIOBKaxX U B Hauaje npemiokeHus. CuCcOK MCTOIb30BaH-
HBIX B pabOTe COKpaIleHUH ¢ pacm(PpOBKON MpPU WX 3HAYUTEIHPHOM KOJMYECTBE
ClIelyeT BKIIOUUTH B MIPUIIOKEHUE K KypCOBOIi paboTe.

PacimdpoBky ab0OpeBUaTyp M COKpAIICHUN, YCTAHOBJICHHBIX TOCYIapCTBEH-
HBIMH CTaHJIAPTaMU W MPaBWIAMU PyCCKoi opdorpaduu, T0MycKaeTcss HEe MPUBO-
nuth, Hanipumep: I OCT, OAQ, a. (200, 2copod), m. e. (mo ecmu) U 1Ip.

Ynompeﬁﬂenue qucjiumesibHblX
BaXHBIM TEXHHUUYECKUM Tpe6OBaHI/IeM k Hammcanuio BKP sBnsercs Impa-

BUJIbHOE HATTMCAHUE YMCIUTEIbHBIX.

OpnHo3HauHble (cocTosimue B 1udpoBoil hopMe U3 OJHOTO 3HAKa) KOJIUYE-
CTBEHHBIC YUCIUTENIbHbIC MUIIYTCS CIOBAMHM, HANPUMED: 08e cmpanuysl (HE pe-
KOMEHIYETCS 2 cmpaHuysl), KpOMe CIy4aeB, KOT/Ia 3TU YUCIHTEIbHBIC YIOTpeO-
JICHBI C €AMHUIIAMU U3MepeHus (%o, ke, kM | JIp.) WA B CTOST B OJHOPOIHOM PSIIY
C IPYTUMH YHCITUTECITHHBIMU.

KonuvecTBeHHBIE UYMCITUTENBHBIC, COCTOSIIME M3 HECKOJbKHX LUDp, MH-
HIyTcs, KaK mpaBuiio, B udpoBoit popme, Hanipumep: 12 345 pyoaei.

[TopsinkoBbI€ YHUCIUTENBHBIE TMHIIYTCS B CIOBECHOM WM OYKBEHHO-
udpoBoil popMme: 6mopoti pazoen, 2-ii pazoe.

Od¢hopmnenue nepeuneil 6 mexkcme
B Tekct BKP MoryT ObITh BKJIFOUEHBI pa3indHbie mepedHu (pparMeHT Tek-

CTa, COCTOSIIINI M3 BBOJAHON YacTH, CBUACTEILCTBYIOIIEH, UTO 32 HEH MOCIeayeT
NepevrcieHre sBJICHUHM, MPEAMETOB MM MPU3HAKOB (IJIEMEHTOB TMEPEYHs ), U U3
CaMHX ITHX JIEMEHTOB), KOTOPBIC JOJDKHBI ObITh OOPMIICHBI ¢ YIETOM CIIETYIO-
IAX PEKOMEHIAIAM.

[Ipu MCHONB30BaHUM COCTAaBHBIX MEPEYHEH B JIOKYMEHTax HE CIEAYyeT W3-
JMIIHE MX YCIOKHATH: BBEJEHHE OONBIIOTO KOJUYECTBA YPOBHEH UJICHEHHS 3a-
TPYIHSET BOCIIPUATHE HH(DOPMAITUH.

BBI4IeHATh ypOBEHD NEPEUHSI MOYKHO JIMIIG MPU HATMYUA MHHUMYM JBYX
AJIEMEHTOB JIAHHOTO YPOBHHI.

[Ipu dopmynupoBKe 3JIE€MEHTOB JFOOOTO TMEPEYHS HYKHO CTPEMHUTHCS K
€AMHOOOpPAa3uI0: BCE DJEMEHTHI OJHOTO YPOBHS JOJKHBI OBITh TPAMMATUYECKH
UJICHTUYHBIMU JIPYT JIPYTY (BBIPAXKEHBI OJTHOTUITHBIMH MPEIIOKESHUSIMHU, CJIOBOCO-
YETAaHUSMU WM CJIOBAaMU OJIHOM YaCcTHU PEeUYr B OJTHOM rpaMMaTH4YecKou Gopme).

Br10op 3ariaBHOM WK CTPOYHOM OYKBBI B HAayasle 3JIEMEHTA, a TaKKe 3HaKa
MPENUHAHUS B €T0 KOHIIE 00YCIIOBJICH MapKepoM, KOTOPBIA MCIIOJIb3YETCsl Ha JTaH-
HOM ypoBHE (apaOckas uudpa ¢ TOUKON UM CKOOKOH, cTpoyHasi OykBa €O CKOO-
KOH, Tupe). Mapkep, B CBOIO 0Uepe/ib, ClIeyeT BEIOUpaTh C yU€TOM THIIA HJIE€MEHTa
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(mpeasiokeHue, CII0BOCOYETAHUE, CIIOBO).
1. Dnemenm nep6o2o yposHs (06bIUHO NpediiodiceHue):
1) snemenm 6mopoco ypoeHs (00bIYHO MHO2OKOMHOHEHMHOE
clogocouemanue);
2) anemenm 8mopo2o YposHs:
a) snemenm mpemuve2o yposHs (00bIYHO Cl08OCOYemaHue
Ul C0B0),
0) semenm mpemve2o ypPOosHsL:
— JIeMeHm YemeEPMo2o YPoBHsL (0ObIUHO CI080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeoco yposHsi.

[Ipu odopmileHHH TPOCTOTO TMEPEUYHS WU TMEePEYHS C MEHBIINM KOJUYe-
CTBOM YPOBHEH MOTYT OBITh MCIIOJIb30BaHBI MapKEPHI JTFOOOTO YPOBHS, HO MCHSTH
X MECTaMH HE PEKOMCHTyeTCSl.

Ecnu B ameMeHT mepedHs, B KOHIIE KOTOPOTO YIOTPEOSeTCs 3amaras WiH
TOYKA C 3aISITON, BKIFOYAETCA CaMOCTOATEIBLHOE MPEIIOKEHUE, TO ITOT 3HAK CTa-
BUTCS MOCJIE MPEJIIOKECHUS.

[ToBTOpsitoMECs B KaXKIOM DJIEMEHTE CJIOBa HYXHO BBIHOCHUTH B TEKCT,
BBOJISNITUN JTaHHBIA YPOBEHb, OJHAKO ITO HE OTHOCUTCS K TIpEjIoraM, KOTOpHIC
YIOTPEONSIFOTCS C TJIABHBIMH CJIOBAMH 3JIEMEHTOB — MPEJIJIOTH CIIEAYET TTOBTOPSATH
B KQ)KJIOM ITyHKTE.

Ecnu B xoHIIe Kakoro-1u00 ypoBHSI yHOTpEOJIEHbI CI0Ba U Op., U M. 0. WIH
u m. n., TO UX HE PacoJiaraloT Ha OTACIbHOW CTPOKE, a OCTABJISAIOT B KOHIIE TO-
CJIEJTHETO DJIEMEHTA.

Ecnu HeoOxonumo omnucath HECKOIBKO OJHOPOIHBIX MOMEHTOB U MPHU 3TOM
OMMKMCAHKE KaXJI0ro TPeOyeT OTAEIBHOTO JOCTATOYHO OOJIBIIIOTO MO 00bheMy ab3a-
113, & OMMCAaHUEe BCEX MOMEHTOB 3aliMET HECKOJIBKO CTPAHHI], TO HOMEp OINMUCHIBae-
MOTO TTOJIOXKEHHUSI PEKOMEHIyeTCsl TMcaTh He mudpamu, a mponucklo. Hampumep,
«[TepBoe monoxkeHHE TIIACUT. ..» WIH «COrIaCHO BTOPOMY MOJOXKEHHIO. ..» U T. 1.

Od¢hopmnenue pucynkos
B texcre BKP Moryr ncnonb3oBaTbCsl pa3ianyHble rpapuyeckue 3J1eMeH-

ThL: (hoTOM300pAKEHUS, PUCYHKH, CXEMBI, JUArpaMMbl, TpauKku, TaOIUIBI U Jp.
DTHU KOMIIOHEHTHI MOTYT OBITH pacronioxensl B Tekcte BKP cpa3y nmocne a63ana, B
KOTOPOM BIIEPBBIC YIIOMHHAETCA MX COJAepKaHue (KaK MpaBWIIO, 3TO HEOOJIbIINE
1Mo 00BbEMY AJIEMEHTHI); TUOO B MPHUIIOKEHHUM (€C/IM dJIeMEHT 00bEéMHBIN). ['padu-
YeCKUEe KOMIIOHEHTHI, MPEICTABICHHBIC KaK MPUIIOKEHUSI, MOTYT OBITh PacIoJio-
KEHBl Ha JTUCTE alIbOOMHOMN opueHTanuu. B 3TOM ciyyae OHM MPUKPEIIAIOTCS K
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paboTe TakuMm 00pa3oMm, YTOOBI AJIsl UX MPOYTEHHUS TpeOOBaJICS OJUH MOBOPOT pa-
00T1bI Ha 90° 110 YaCOBOM CTpeEJIKE.

Bxmouénnsie B BKP rpaduyeckue snemeHTbl, KpoMme TaOIHI, UMEHYIOTCA B
TeKCTe pucynkamu. Bce pucyHku, BkIO4€HHbIe B TeKCT BKP wmm mpunoxenus,
JOJKHBI HMETh HYMEPALIMOHHBIA U TEMAaTUYECKUI 3ar0JIOBOK, PAa3AEIEHHBIE 3HAKOM
THpE.

Pucynku B Tekcre BKP HymMepyroTcsi CKBO3HOM IO Bcel paboTe HyMepanuei
B HU3Y COOTBETCTBYIOLIETO AJIEMEHTA, & TAKKE COMPOBOKAAIOTCS TEMATHUYECKUM 3a-
TOJIOBKOM, HaIlpuMep:

Pucynox 2 — Obpasey 3as6nenus
PHUCyHKM B IPUIOKEHUSIX HYMEPYIOTCS B MpEneax KaXXAoro MPUIOKEHHUS.
Homep pucyHka B 3TOM ciy4yae COCTOMT M3 3arjaBHOW OyKBbI, 00O3HaydaroIen
IpuiIoKeHue, u apadckoi nudpsel, 0003HaYarOUIel HOMEp PUCYHKA B 3TOM MPUIIO-
YKEHUU, Pa3/ICIIEHHBIX TOUKOMU:

Pucynok b.2 — Onepozpamma 08udicenusi cyHceOHol 3aNUCKU 8
OAO «llapycy

Ha Bce pucyHku 10mkHbI ObITh HaHbl ccbulkd B TekcTe BKP. IIpu cepuikax
Ha PHUCYHKU CIEAyeT MHUCaTh: 8 coomeemcmeuu ¢ pucyHkom b.2, ma pucymke 2
npeocmasieHo... u T. .

Odopmnenue mabauy
Tabauya — ocobast popma nepenaun MUEGPOBLIX WM CIOBECHBIX CBEICHUM,

PacoOJIOKEHHBIX B OIPEACIIEHHOM IOPSIIKE JJI JIydlleld HarsiIHOCTH U CPaBHE-
HUs 1oka3atesneil. Tabmuibl MOTYT OBITh Pa3HOM CTEMEHHU CIOXKHOCTH, HO CIIMIII-
KOM YCJIOXKHATh Tabnuily He cTouT. Ecnu rpadsl TabmuIel comepxaT pa3indHbIe
CBEACHUS, MH(POPMAIUIO JTyUllle IPEICTABUTh B BUI€ HECKOIBKUX TAOJIHII.

Tabnuiy B paboTe cinefayer pacnojaratb HEMOCPEACTBEHHO MOCHE TEKCTa, B
KOTOpPOM OHa YIIOMHHAETCS BIEPBBIC, WM HA CIEAYIOIIECH CTpaHule. 3HAYUTEIb-
Hble TI0 00BEMY TabNULBI (CTpaHHIa U 0o0Jiee) PEKOMEHIYETCsS BBIHOCUTH B IPH-
JIO’KEHUE.

Bce Tabmumpl B BKP nomxHB IMETh HyMEepallMOHHBIA M TEMaTHYECKHUM 3a-
TOJIOBKH, PAa3AeIEHHbIE TOYKOM, TOYKA IIOCJIE€ TEMAaTHYECKOIO 3aroJioBKa HE CTa-
Butcs (Tabnuma 1. 3aronmoBok). CnoBo «Tabnumay, €€ HOMEp U HAMMEHOBAaHUE
YKa3bIBaIOT CJIEBa HaJ BEPXHEH 4acThIO TAOJIULIBI.

CcblUiKa B TEKCTE Ha KaxAyro Tabnuily oOs3aTenbHa. BeimonaHseTcs oHa 1o
IpUMeEPY: ceedeHus npedcmasienvl 8 maoauye 1.

Tabmuma 1. TemaTuueckuii 3aroJ0BoOK
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PucyHnok 1 — OCHOBHBIE 3JIEMEHTHI TaOIUIIbI

O0s3aTeNbHBIMU 3JIEMEHTaMH O(DOPMIIEHUS TaOIULbI SIBISIOTCS:

1. Hymepayus mabauyv. B texkcre BKP Tabnuipl HymepyroTcss CKBO3HOM
HyMepanue. B mpuinoxeHusx TaOauIsl HyMEPYIOTCS OTACIBHO B KaXKIOM IPH-
JIO’KEHUHU, TIPU ITOM K HOMEpY TabsuIlbl 100aBiseTcs: OykBa, o003Havaronas J1aH-
Hoe mpunoxkenne (Tabmmia b.1. 3aronoBok). Ilpu mepeHoce yactu TaOaUIBI Ha
JPYTYIO CTPAaHUIly CBEPXY CTPaHHUIIBI Takxke ciieBa nuiryT «IIpomomkenue Tabmm-
Ib» U yKa3biBalOT €€ Homep. Eciam B pabote omgHa Tabnuia, oHa JOHKHA OBITh
obo3HaueHa «Tabmuma 1. 3arosoBok» mim «Tabmuma B.1. 3aroioBok», ecnu oHa
MpUBECHA B IPHIIOKEHUH B.

2. 3azon060xk mabauyvl TOJHKEH KPAaTKO M TOYHO OTpa)kaTh €€ coiepiKaHue.
Touyka B KOHIIE 3ar0JIOBKA TAOJUIIBI HE cTaBUTCSA. ECian BO Beex ssueiikax TaOJIMIIBI
conepxkuTcs obmas naopmalys (HanpuMmep, SAUHHUIBI U3MEPEHHS), 3Ta HHPOP-
Malusl BBIHOCUTCS B 3aroJIOBOK, Hanmpumep: Paszmep cmunenouu, pyb. Jta peko-
MEHJAIMsI OTHOCUTCS U K 3ar0JIOBKaM rpad ¥ CTPOK TaOJIUIIHI.

3. ['onoska mabauysl BKIIOYAET 3arojOoBOK OOKOBMKA, 3aroJIOBKU rpad u
(mpu HE0OXOAMMOCTH) TTOA3aroI0BKU rpad. 3arojioBku rpad 1 60KOBHKA TaOIUIIbI
ClIeIyeT MUcaTh C MPOMMCHON OYKBBI, a MOI3ar0JIOBKU Ipad — CO CTPOYHON OYKBHI,
€ClId OHU COCTABJISIIOT OJHO TMPEIJIOKEHHE C 3aroJIOBKOM, WJIM C TMPOMHUCHOM
OyKBBI, €CITH OHH HMMEIOT CaMOCTOSATEIbHOE 3HA4YeHHE. B KOHIE 3aroioBKOB H
10/13ar0JIOBKOB TOYKAa HE CTaBUTCS. 3arojoOBKU rpad, Kak MpaBUiIO, 3alMCHIBAIOT
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napajuienpHo  cTpokam  Tabnumbl.  Ilpu  HeoOxoauMocTH — JTOMycKaeTcs
NEePHEHANKYIIIPHOE PACIIONI0KEHUE 3ar0JIOBKOB rpad.

Ctpoxka ¢ HoMepamu Tpad BKIIOYAETCS B TOJOBKY TaOJINII, PaCIOI0KEHHbIX
Ha HECKOJBKHMX CTpaHHuIaXx (B 3TOM cCiy4ae JaHHas CTPOKAa B MPOJOJIKEHUU
TaOJMIIBI 3aMEHSET BCIO T'OJIOBKY), WJIM MPU HEOOXOAMMOCTU B TEKCTE COCIIATHCS
Ha omnpeenEHHbIe TpadBbl.

4. boxoguk COCTOMT W3 3arojOoBKOB CTpok. He pexomeHayercs BBOAUTH B

tabnuny rpady Homep no nopsoky. B cmydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, UX TOPSIKOBBIE HOMEPA YKa3bIBAIOT MEPeJ1 3ar0J0BKaMH CTPOK B OOKOBU-
Ke, a mocie urudpsl, 0003HAYAIONIEH HOMEP CTPOKH, CTABUTCS TOYKA.

5. Cmpoxu — TOpU3OHTAIBHBIC 3JEMEHTHI TaONUIbl. UHMCIOBBIC 3HAYCHHSI
nokazaresiel, MpPUBOJUMBIE B sUEWKaX, IMPOCTABJSIOTCS HA YPOBHE MOCIEIHEH
CTPOKM HaMEHOBaHU MoKa3areseil B 0okoBuke. CloBecHas: XapakTepUCTUKa I0-
Kazarened, B OTIMYMEe OT LU(POBOH, JOIKHA HAUMHATHCA HAa YpPOBHE MEpPBOM
CTPOKM HAaMMEHOBAHUS TTOKA3aTesl.

[IpoMexyTOUHBIE UTOTH IPUBOIATCA B CTPOKE, UMEIOIIEN 3aroioBOK Mmo-
20; OKOHYATEJIbHbIE UTOTY TA0JIUIIBI — B CTPOKE C 3ar0JIOBKOM Bceeo.

6. [Ipager (kononku)— BEpPTUKAIBHBIC JJIEMEHTHI TaONMIBL. TeKCT,
MOBTOPSAIOIIMICS B CTPOKaX OJHON M TOM ke Tpadbl U COCTOAIIUNA U3 OJIMHOYHBIX
CJIOB, depenyrommxcs ¢ uudpamu, 3aMeHSIOT KaBblukamu (« «). Ecmm
MOBTOPSIOIINICS TEKCT COCTOUT M3 JBYX U OoJjiee CIIOB, MPU MEPBOM MOBTOPECHUHU
€ro 3aMEeHSIOT cioBaMu 70 dice, a lanee KaBblYKaMH.

3aMeHsTh KaBbIYKaMH TIOBTOPSIOIIKECS B Ta0JIUIle IU(PPHI, MATEMATUIECKUE
3HAKW, 3HAKW TMPOIEHTA W HOMEpa, O0O3HAYEHUS MApOK MAaTEepuajoB U
TUTIOPA3MEpPOB  MPOAYKIMH, OOO3HAUYEHWUS HOPMATHUBHBIX JTOKYMEHTOB HE
JOMYyCKaeTcsl.

Hudper B rpadax Tabiuil AOTKHBI MPOCTABIATHCS TakK, YTOOBI pa3psiibl
yucel Bo Bcel rpade ObLIN pacroyioKEeHbl OJIUH MO IPYTUM, €CJIM OHU OTHOCSITCS
K OJTHOMY TOoKa3arento. B ogHoil rpade momxHO ObITH COOMIOICHO, KaK MPaBUIIO,
OJIMHAKOBOE KOJMYECCTBO JIECATUYHBIX 3HAKOB JJISI BCEX 3HAUCHUN BEJTMYHWH.

7. Huetixu oOpa3yroTcsl Ha TIEPECEUCHUN CTPOK U rpad. Sueiiku He TOJKHBI

OBITH TIepeTpyKeHbI HHMOPMAITUEH JIs1 COXPAaHEHUS HATJISITHOCTH TaOJIUIIbI.

[Ipu oTCyTCTBHM HaHHBIX B COOTBETCTBYIOIIUX sUEHKaX 00S3aTENbHO MPO-
CTaBJIAECTCS IPOUEPK WK NUIIETCs: Hem ceedeHuli.

B tabnuiie nomyckaetcst ucnosb3oBaTh mipudt 11-12 kermus.

TPEBOBAHHUA K COJEP)KAHUIO U O®POPMJUIEHUIO JOKYMEHTOB, CO-
IMPOBOXKIAIOIIUX ITPOLHEAYPY 3ALIUTHI BKP

3amura BKP npeanonaraer npegocraBieHne rocyAapcTBEHHOM aTTeCTallN-
OHHOM KomuccHuu Hapany ¢ camoii BKP cieayrommx 10KyMeHTOB:
— 3a71anne Ha BeInmojiHeHne BKP;
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— KaJIeHJIapHbIN rpaduk;

— pedepar;

— OT3BIB PYKOBOJIUTEIIS;

— CD-nuck ¢ anekrponnsiMu Bepcussmu BKP, 3aganus, kanengapHoro rpa-
¢duka, pedepaTa u JoKIIaa HA 3AIUTE, a TAKXKE MPE3CHTALIUCH.

Cooepicanue u ogpopmnenue 3adanus na evinoinenue BKP

3ananue Ha BeinonHenue BKP 3amonnsercs B Hagane pabotsl Hax BKP mo-
clie BBIOOpa CTYyIEHTOM TEMBI B XOJ€ MEPBOM KOHCYJIbTAIIMU C HAYYHBIM PYKOBO-
JUATEIIEM.

B 3aganuu ¢pukcupyrorcs Tema paboThbl, HICXOAHbIE JaHHbIE K paboTe (Leb,
O0BEKT, IPEIMET, 3a7aul UCCIEIOBAaHUs) U HAaMEYaroTCsl BOMPOCHI, MOAJIEKAIINE
paspabotke B BKP. Ilpu HeoOxoauMocTH Ha3HAYaIOTCs KOHCYJIbTaHTHI IO pasfe-
JlaM MCCJIEIOBaHUS.

3amaHne MOXeT ObITh 3all0JHEHO OT PYKU WJIU B IEYaTHOM BHJIE.

3agaHue NMpPHU COCTABICHHUH 3aBEPSAETCA NOANMMUCAMH PYKOBOAMUTENS U CTY-
JICHTA.

B xozne padotsl Hax BKP snmeMenTsl 3a1anust MOTyT KOppeKTHpoBaThes. Bee
U3MEHEHUS B 33JJaHUM JIOJIKHBI OBITH COTJIACOBAHBI C PYKOBOJUTEIIEM.

Oo6pazern opopmieHUs 3aaHus MPEACTABICH B Ha 0aKalaBpCKyr0 padoTy —
B [Ipunoxenunu E.

Cooepotrcanue u ogpopmnenue pegpepama BKP

Pedepar BKP npencrasiser coboit cokpaniéHHOe U3I0KEHHUE COJIepIKaHMS
KBaJTU(UKAIIMOHHONW pabOThl ¢ OCHOBHBIMU (DaKTUYECKUMU CBEICHUSIMH U BBIBO-
JaMHu.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MPEBBINIATH OJHOW CTPAHUIIBI.

Pedepar nomxen coaepxarh:

1) cBenenns 06 o6béMe BKP, xommyecTBe minmrocTpanmii, TabauIl, MpUiIo-
YKEHU, UCTI0JIb30BAHHBIX UCTOYHUKOB;

2) mepedeHb KIIOYEBBIX CJIOB (5—15 CJOB MM CIOBOCOYETAaHUM M3 TEKCTa
BKP, xoTopsie B HauOoIbIIEH Mepe XapaKTepU3YIOT €ro CoJep kaHue U o0ecreun-
BaIOT BO3MOXHOCTh MH(GOPMAIIMOHHOTO noucka. KitoueBble cioBa MpUBOASTCS B
MMEHUTETFHOM MaJIekKe U MeYaTaloTCsl MPONUCHBIMU OyKBaMH B CTPOKY 4epe3 3a-
[ATHIE);

3) TekcT pedepara, KOTOPBINA JOHKEH OTPAXKATh:
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— IpeAMET UCCIeI0BaHUS,

— 11 PaboTHI,

— METO/Ibl IPOBEJICHUS UCCIIEAOBaHMS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETIeHb BHEJPEHUH,

— pPEKOMEHJAINK M0 BHEJIPEHHUIO WM UTOTH BHEIPEHUS Pe3yJIbTaTOB pado-
THI,

— 00JaCTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PaOOTHI,

— IPOTHO3HBIE MPEJIIOKEHUS O PA3BUTUU IIPEIMETA UCCIEAOBAHMUS.

Texct pedepaTa 1oKeH ObITh CBSI3HBIM, KPaTKUM U TOYHBIM. Cienyer us3-
Oeratpb CJI0KHBIX FPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmienust pepepara BKP npencrasnen B [lpunoxenun U.

Cooepotcanue u opopmnenue omswviea pykosooumens BKP

CryneHT nomkeH caath Ha kadenpy noanucanHytro BKP He mo3nnee nByx
Henenp 10 3amuTel. [locne nmposepku BKP pykoBoauTens nmoanuceiBaeT €€ U BMe-
CT€ C NMHUCbMEHHBIM OT3BIBOM MpPEACTABIISET 3aBeAyroleMy kadenpoil. B oT3biBe
Ha BKP nmomkHa ObITH XapakTepUCTHKA MPOJIETaHHON paOOThI IO BCEM pasjiesiamMm
BKP, B KOTOpOI OTpaKEHO CHEAYIOLIEE:

— CTENEHb JOCTHMIKEHUS 11eJIeH BBIMMYCKHOM KBaTHU(UKAIIMOHHON padOTHI;

— HQJIMYME€ W 3HAYUMOCTh NMPAKTUYECKUX IPEUIOKEHUNA U PEKOMEHIalnu,
c(hOpMYIMPOBAHHBIX B BBIMTYCKHOW KBaTU(UKAIITMOHHON padoTe;

— TPaBUIBHOCTh O(OPMIICHHSI BBIMTYCKHOW KBaIM(UKAIIMOHHON pPadOThI,
BKJIIOYAsl OLIEHKY CTPYKTYpbI, CTHJIS, SI3bIKA M3JIOKEHHUS, a TAKXKE UCIOJIb30BaHUS
TaOJMYHBIX U TPAQUUECKUX CPEACTB MPEACTaBICHU HHPOPMALIUK;

— BJIAJIEHUE aBTOPOM padOThI MPOPECCUOHATLHBIMU 3HAHUSIMU, YMEHUSIMU U
HaBbIkamu, ykazanHbeiMu B @I'OC BO ;

— HEJOCTATKH BBIMTYCKHOW KBaTU(UKALIMOHHON pabOThI;

— CTENEHb COOTBETCTBUS BBIMYCKHOM KBATM(PUKALMOHHON paboThl TpeOoBa-
HUSIM CTaHJapTa CIIEHHATIBHOCTH;

— peKOMeHJalMsl BHITYCKHOW KBaIM(UKAIIMOHHONW pabOThI K 3allUTe.

[Tpumep oT3bIBa PyKOBOAMTENST OakagaBPCKOW pabOThI MPEACTABICH — B
[Tpunoxenunu K.

Cooepicanue u ogpopmnenue CD RW-oucka ¢ anekmponnvimu eepcuamu BKP, pege-
pama, 00K1a0a Ha 3auume u nPe3eHmMayuu
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Ogopmnenue CD RW -oucka
Ha nucke, npuxkpermnéanom k BKP, nomxubl ObITH criepyromniue Qaiiibl,
Ha3BaHHbIC MUMEHHO Tak (0OpaTWTe BHHUMaHUE Ha MPOOENbl W JAPYrue 3HAKH B

Ha3BaHUM (ansoB!):

Cooeporcanue ¢haiina

Ha3zeanue ¢paiina

@aiin, TPOBEPEHHBIN HA aHTUILIA-
TUAT, C TUTYJIBHBIM JINICTOM

dammmua1O Tema BKP mosHO-
CTBIO

BKP nonHocThIO dammma1O BKP
Pedepar Oamunusa1O Pedepar
JlokJiag Ha 3a1uTe Oamunusa 1O Joxnan
[Ipe3enTanus Oamunusa1O Ipesenranus

Jluck 00sA3aTeNbHO OJDKEH MMETh OOJI0XKKY, Ha KOTOpOH IQyOnupyercs B
YMEHBIIEHHOM BUJI€ TUTYNbHBIN JcT BKP.

Tpebosanus k ooknady nHa 3awume BKP
3ammMra HauyMHAETCS C JOKIana (KpaTkoro COOOIIEHUS) CTYJIeHTa-BbI-

MyCKHUKA M0 TeMe KBaJu(UKAIIMOHHON pal0oThl. CIOBO JUIsl MOKJIada CTYACHTY-
BBIITYCKHUKY TMPEJOCTaBIIACT MpeaceaaTeslb TroCylapCTBEHHON aTTECTAIlMOHHOU
KoMuccuu. JlJis J0KiIajzia OCHOBHBIX TMOJOKEHUHM KBaIM(UKAIIMOHHON paboTHhI,
000OCHOBaHUS CHACIIAHHBIX MM BBIBOJOB M TPEIIOKEHUN CTYIEHTY-BBIITYCKHUKY
npenocrasisierca He 6osee 10 MUHYT, 4TO COOTBETCTBYET 4-4,5 cTpaHuiiam oObIY-
HOT'O TeKCTa pa3Mepa mpudra 12, HaOpaHHOTO C MEKCTPOUYHBIM UHTEPBAJIOM 1,5.

B TekcTe BBICTYIUIEHHS CTYIEHT-BBITYCKHUK JTOJDKEH OOOCHOBATh aKTyallb-
HOCTh M30paHHON TEMBbI, POU3BECTH 0030p APYTUX HAYUHBIX pabOT MO N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYI0 HOBU3HY U MPAKTUUYECKYI0 3HAYUMOCTh
MCCJIEIOBAHUSI, 1aTh KpAaTKUil 0030p riaB KBaIU(UKAIIMOHHON pabOThI U Mpe/CcTa-
BUTH TIOJTyYEHHBIE B TIPOIIECCE PE3YIbTATHI.

CTpyKTypy TEKCTa BBICTYIUICHHS TPHU 3allUTe KBATU(UKAIMOHHONW PabOThI
MOJKHO TIPEACTABHUTh B BUJIE CIICAYIONICH TaOIHIIbI:

Tabnuma 2. [IpumepHas cTpyKTypa BBICTYTIUICHUS

Paznen BeicTyIIIEHUS [Tponomxu- Komanue-
TEJIbHOCTH (MHUH.) CTBO
cllaiioB
Mpe3eHTa-
197041
Beenenne. O00CHOBaHME TEMBI HCCIEI0Ba- 2,8 10
HUS (aKTyaJIbHOCTb, OOBEKT, MPEAMET HCCIea0Ba-
HUS, 11eJTh, 3a]]a49H, METObI U T.1.)
Kpartkoe conmepkanue pabOTHl (BBIBOIBI IO 0,5-1,5 He menee 1
rJaBam) Ha KaXIyro
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[JIaBy

Pe3ynbraThl 3KCTIEpUMEHTAIBHOM PaOOTHI 3-5 ITo Heo6xo-
JMMOCTH, HO HE
MeHee yeM |
claij B MUHYTY

3akmroueHrue (OCHOBHBIC BBIBOJABI JabHEH- 1 1-3
IIME TIEPCIIEKTUBBI Pa3pabOTKH MPOOIIeMBbI)

Tpebosanus k KomnviomepHou npezeHmayuu 0okiaoa Ha sawume BKP
KomMmbroTepHasi mpe3eHTalus AaeT psji NPeuMyIIecTB nepes; oObIdHou Oy-

MakHO-TUTakaTHOW. KommbroTepHasi mpe3eHTalusi MO3BOJSET 4JeHaM Tocyaap-
CTBEHHOM aTTECTAllMOHHOW KOMHUCCHM OJHOBPEMEHHO H3yudaTh KBaIU(UKAIIMOH-
HYI0 pa0OTy U KOHTPOJUPOBATH BBICTYIUICHUE CTYyACHTa-BbITyCKHUKA. [loaTOMY
JKEJIATENBHO COMPOBOXAATh BBICTYIUICHUE MPE3EHTAIMEN C MCIOJIb30BaHUEM 15—
20 cnaiiioB.

[Ipesenranust gokHa OBITH co3maHa B mporpamme Microsoft Office
PowerPoint. [Tpu co3manuu mpe3eHTaIUH PEKOMEHIYETCS:

— cobnoaaTh eAuHbIN CTWIb odopmiieHus (1BeT (oHa craiaoB, IBET U
HayepTaHue wpudTa u 1p.);

— u3berath 3PGHEeKTOB, KOTOphIE OYAYT OTBJIEKATH OT COACPKAHUS MPE3CH-
TaIlnu;

— g (hoHa BBHIOMPATH XOJIOJHBIC CBETJIbIC TOHA (CUHUM, 3€NEHBIN) nmu Oe-
JIBIN;

— Ha OJIHOM CJIaifJie MCIIOJB30BaTh He OoJiee TPEX 1MBeTOB ((hOH, 3aroj0BOK,
TEKCT);

— UCIOJB30BaTh KOPOTKUE MPETIOKCHUS;

— HauOosee BaxkHast HHGOpMaIIUs JI0JHKHA pacloliaraTbesl B IIEHTPE DKPaHa;

— pa3mep mpudTa J0KEH ObITh YIOOHBIM ISl BOCTIPUSTHS 3pUTEIISIMU: TS
3arojIOBKOB HE MeHee 24 KT., I TeKcTa — He MeHee 18 Kr.;

— HE meperpyxartb ciaiiig undopmarmend (60mbII0N 050K MHPOpPMALTUU
JydIie pa30ouTh Ha HECKOJIBKO CIIANIOB).

B mpesenrtanuu nomkHa ObITH oTpaxkeHa crenuduka 3amumniaemoir BKP.
Crnenyet uzbderatb 00X ¢gpas, 001MIEU3BECTHRIX ONIPEACICHUM.

[lepBoiil cnaiin nomken coaepxatb Temy BKP; ums, otyecTBo, Qpamunuio
CTYJICHTa; YU4EHYIO CTEeNeHb, yU€HOE 3BaHHE, JIOJHKHOCTh, UMS, OTUYECTBO, (pamMu-
JIVIO0 PYKOBOJIUTEIIA.

[Mocnenuuii cnaitn: Cnacubo 3a enumarue!

OcTtanbHbIe CTAUIBI 0(OPMIIIIOTCS IO YCMOTPEHHIO CTYJEHTA ¢ y4ETOM pe-
KOMEHIalui K JIOKJIaly Ha 3alIUTe (CM. BBIIIIE).
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ITPUJIOKEHHUE A

IIpumepHsblii nepeyens Tem BKP nanpasiiennio noarorosku 46.03.02 ;loxkymeHToBe-
JAeHHe M apXHBOBe/leHue

1. ABTOMaTu3alMs ¥ MEXaHU3AlUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIHM: HICTOPUUECKUI aCIEKT.

2. ABromarmzanusi ~ MHGOPMAIMOHHOTO  oOecrieyeHus  ympaBiieHus  (Ha
KOHKPETHOM IIpUMeEpe).

3. ABTOMarTH3alusi CHUCTEMBbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPEe KOHKPETHOM
OpraHu3aIlvu).

4. ABTOMaTH3UPOBAHHBIM JTOKYMEHTOOOOPOT U apXMBHOE XpaHEHNE UHPOPMAIUU:
po0JIEMBI U NIEPCIIEKTUBBI.

5. ABTOMATH3UPOBAHHBIA JOKYMEHTOOOOPOT KakK (PYHKIMOHAJIbHASI CTpaTerus
yIpaBiieHUs (Ha KOHKPETHOM MIPUMEDPE).

6. AHanu3 JeATeNnbHOCTH cekperapss (upmbpl (Ha MpuUMepe KOHKPETHOM
OpraHu3alluu).

7. AHanu3 JOKYMEHTAllMOHHOTO OOECIeueHUsl yOpaBieHUs U pa3paboTka
NPEMIOKEHU 10 €ro COBEPIICHCTBOBAaHUIO (Ha NPUMEPE KOHKPETHOM
OpraHu3allvu).

8. AHanM3 JOKyMEHTOO0OpOTa ¥ TIyTH €ro ONTUMH3AIMd B CTPYKTYpHOM
MO/Ipa3/IeJIEHUH BBICIIETO Y4EOHOTO 3aBEICHUS.

9. AHanu3 ¥ COBEPIICHCTBOBAHME JICIOBOM TIEpeNuCcKH (HAa  IpuMepe
MPEANPUATHSA ).

10. AHanu3 W COBEpIUICHCTBOBAHWE OpPTaHU3AIMH  APXUBHOTO  XpaHEHUs
JIOKYMEHTOB Ha NPEANPUSITHH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIETHUE TPU T0ja
(Ha mpuMepe KOHKPETHOTO apXuBa).

12. Ananu3 HOpPMATUBHBIX TPEOOBaHUN K JIOKYMEHTAIIMOHHOMY OOECIEYEHUIO
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKoM  ciyxObl  Poccuiickoi
denepanum.

13. AHanu3 HOPMATHBHBIX TPEOOBAaHMI K OpPraHMU3alMHd M JOKYMEHTAI[MOHHOMY
00ECIEYEHUI0 TPOXOXKJEHUS TOCYJAPCTBEHHOM TIPaXkKIaHCKOW  CIIyXObI
cyobekTa enepannu (CyObEKT Mo BRIOOPY).

14. Ananu3 opraHuzaluuMd JOKYMEHTAIlMOHHOTO oOecreueHus AesiTeNbHOCTU
KOMMEpPYECKOM CTPYKTYpbl M €ro COBEpUICHCTBOBaHHWE (HAa NpUMEpPE
KOHKPETHON KOMMEPUYECKOU CTPYKTYPHI).

15. AHanmu3 TIOCTaHOBKM JOKYMEHTAIlMOHHOTO OOECHeYeHHUs: JAesITeIbHOCTU
VUPEKJICHUS, OpPTraHW3allil W HaNpaBJEHUS €ro COBEPUICHCTBOBaHUS (HA
IpUMeEpPEe KOHKPETHOTO FOCYJAPCTBEHHOTO YUPEXKICHHUSI, OPraHU3al1n ).

16. ApxuBHOE XpaHEHHE B CUCTEME DJIEKTPOHHOTO JTOKYMEHTO000pOTA.

17. Bnusinue HOBBIX WH(OPMAIMOHHBIX TEXHOJOTHUH B JOKYMEHTOOOOpPOTE Ha
KaueCTBO yINPaBIICHUS YEJIOBEUECKUMU peCypcamu.
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18. BHenpenune HOBbIX WH(MOOPMAITMOHHBIX TEXHOJOTUNA B KAJPOBYIO JACSITEIHHOCTD
MPEANPUATHS.

19. BHenpenue HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHM B CHUCTEMY apXHWBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsIs periiaMeHTalus JOKYMEHTOBETYECKUX MPOLIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  HCIOJb30BAHUSI COBPEMEHHOM OQUCHON TEXHUKH IS
ONTUMU3AIUU JOKYMEHTOO0OpOTa OpraHu3aluu (Ha IpUMeEpPE NPEANPUITHS).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIIICHCTBOBAHMS PabOThI ¢ TOKYMEHTAMU Ha MPEANPHATHH (Ha TpUMepe

NPEANPUATHSA).

23. BO3MOXXHOCTH TIPUMEHEHUSI COBPEMEHHBIX MH(DOPMAITMOHHBIX TEXHOJOTHUH B
JEeATEIIbBHOCTH apXUBa OpraHu3aluu (Ha mpuMepe apXuBa IpearnpusiTis).

24. Bo3uukHOBeHHe nenonpousBoicTBa B Kuesckoit Pycu (IX — X1 BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochkl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
paBOBbIX akTax Poccuiickor @Penepanum O TOCYJAapCTBEHHOW BOEHHOU
cityxkoe.

28. Borpochl JTOKyMEHTHUPOBaHUS W PabOThI C JOKyMEHTaMH B HOPMATHBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
MPABOOXPAHUTEIIHLHOM CITykO0e€.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00IIIeCTB B HOPMATHUBHO-TIPABOBBIX akTax Poccuiickoit deneparmm.

30. Bompocst JOKYMEHTUPOBAHUS YIIPaBJIEHYECKON NEATENBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokyMeHTaIlMOHHOE OOecleueHne TMpOXOKACHUs ¢deaepaqbHOll  BOSHHOM
CIIykObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

32. JlokyMeHTaIIMOHHOE O0ecredeHre MPOXOXKACHUS (penepanbHO TpaKaaHCKON
CITY>KO0BbI (Ha mpUMeEpe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

33. JIokyMeHTaI[MOHHOE oOecrieueHue MPOXOXKJICHUS benepabHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue MPOLIETyPbl aTTeCTaluu

rOCyIapCTBEHHOTOrpayKAaHCKOTO CIy’Kamiero (1Mo HOPMAaTUBHO-TIPABOBBIM
aKTam).

35. JlokymMeHTallMOHHOE OOecreueHue ymnpaBieHUs B OpraHax rocyJapCTBEHHOM
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokymMeHTallMOHHOE 0OecTIeueHUE YIPaBICHUYECKON AesITEIbHOCTH B YCIOBHSIX
NPUMEHEHUs aBTOMAaTU3UPOBAHHOM TEXHOJOTHUH (Ha MpUMEpe KOHKPETHOM
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHSI.

38. JlIokyMEeHTUpOBAaHKUE aTTECTALMK U OLICHKU NPO(ECCHOHATBLHOMN esTeNbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOM CIIyKObl POCCHUHCKOrO Ka3adyecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lToxyMeHTUpOBaHUE IEATEIBHOCTH KaJIpOBOM CIyX Obl W HaNpaBlICHUS €ro
COBEPILIEHCTBOBAHUS (Ha MPUMEPE KOHKPETHOU OpraHu3alim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-IIPaBOBbIX akTax Poccuiickoii denepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM TIpuMepe).

43. 3akoHOAaTenpHAs W HOpPMaTHBHO-TIpaBoBas ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOJATENbHOE M HOPMATUBHOE PETYJIMPOBAHUE JEJIONPOU3BOICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATEbHO-HOPMAaTUBHOE DPETYJIUPOBAHUE APXMBHOIO Jiela B CTpaHax
3amnaaHoit EBponbl u CIIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl 1 CIHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JEJIONPOU3BOCTBE.

48. 3apyOexHoe apXUBOBEICHUE: MPOOJIEMbI UICTOPUH, TECOPUU U METOAOJIOTHH (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apy0OexHble CTaHIAPTHl, pErIAMEHTHUPYIOIINE TMPOLECCHl  YIpaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHdopmaIuein.

51. 3ammTa apXUBHBIX JIOKYMEHTOB OT OHWOMNOBPEXIEHUN (HA mMpuMepe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarnmonHoe 0oOCTYKWBAaHHE PYKOBOJCTBA MPEANPUATHS — TPOOIEMBI
OpTraHU3AINH U PETYTUPOBAHUS.

54. Hcnonp3oBanue 3apyOEXKHOTO OMbITAa B OpPraHW3aIlMd JIOKyMEHTO00OpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOTO OMbITa B OpraHu3aluyd padOThl POCCUMCKUX
apXM1BOB.

56. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJOTHH B paboTe ¢ ayInOBU3YaIbHBIMU
apXWBHBIMHU JJOKyMEHTaMH (Ha MPUMEpPEe KOHKPETHOTO apX1Ba).

57. Ucnionp3oBaHrue HOBBIX MH(GOPMAIMOHHBIX TEXHOJOTHUNA B MH(GOPMAIIMOHHO-
JOKYMEHTAIlMOHHOM O0€CIeuUeHUH YIpaBieHus (Ha KOHKPETHOM MPUMEpE).

58. lccnenoBanne BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOMY», «0€30yMaxHON
KaHLEJSIpUH (TI0 OTEYECTBEHHBIM U 3aPYOCIKHBIM ITyOIHUKALIHSIM).
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59. UccrnenoBanne NPUHLMIIOB MOCTPOCHUS ACIOMPOU3BOACTBA  YUPEKICHHIM
Poccuiickoii ummnepun (XVII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKOM  ciyxObl  Poccuiickoi
deaeparuu (10 HOpPMAaTUBHO-TIPABOBLIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYIapCTBEHHON NPaBOOXpPaHUTEIbHOU ciyx0bl Poccuiickoit
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciayx0a TrocygapCTBEHHOTO OpraHa W JOKYMEHTHPOBaHHE
MIPOXOXKJICHUS TOCYJApPCTBEHHOW BOCHHOW cIy:kObl Poccuiickoit denepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KommprorepHbie MH(pOpMAITMOHHBIE TEXHOJIOTUHU B yIIpaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnaynaponnas ctangaptuzainus B JIOY (uctopus Bompoca, COBpPEMEHHOE
IIOJIOKEHUE JIEJT, IBOJIIOLIUS IIPOLIECCa).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponb kiaccudukaropoB TOCHU B uHbOpMAIIMOHHOM OOECIICUEHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM OTpaCiu, MPEIIPUITHH).

67. Meronuka BbiOOpa CDOJl anga opranuzanuu (Ha TpUMEpe KOHKPETHOM
OpraHu3allvu).

68. MeTtoanueckne acmeKkThl OpraHU3allii JOKYMEHTAIlMOHHOTO O0ecTeyeHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TIOTOKOB JOKYMEHTOB OpraHU3allMM HAa OCHOBE COBPEMCHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiatypa nen ¥ WX pOJib B OpraHu3anuu paboThl C JOKYMEHTAMH
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3aliOHHO-TIPABOBOE U JIOKYMEHTAIIMOHHOE O0ECreYeHre YIpaBIeHUs

rOCyapCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

73. Opranu3aloOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS
roCyJIapCTBEHHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

74. OpraHu3allMOHHO-TIPABOBOE U JIOKYMEHTAIMOHHOE OOECICUCHUE YMpPaBICHUS
MYHULIUITAIHLHOTO OpraHa (Ha KOHKPETHOM IIpuMepe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPeANnpUsITUs (Ha KOHKPETHOM MPUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPUYECKOTO MPEPHUSITHUS.

77.0Opranuzanusi TOCYJIapCTBEHHOW TPaXMTAaHCKOM CIy)Obl W KaJIpPOBOTO
JIETIONIPOU3BOICTBA B (he/iepaiIbHOM TOCYJAapCTBEHHOM opraHe (Ha mpumepe
KOHKPETHOTO TOCYJJapCTBEHHOTO OpraHa).

78. Opranm3anus JOCTyNa K apXWBHBIM JIOKYMEHTaM H  JIOKYMEHTHOM
uH(pOpMaIUH, COIeP KAIUM TIEPCOHATBHBIC TAHHBIE (Ha TPUMEPE KOHKPETHOTO
apXxuBa).
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79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsiIUTENbHBIX JOKYMEHTOB Ha MPEANPUSITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha IpUMepe KOHKPETHOTO MPEATIPUSITHS.
81. Opranuzanusa nHGOPMAITMOHHOTO OOeCTIeYeHUS ACSITEIIbHOCTH PYKOBOIUTENS.
82. Opranmzanusi TpeACTABUTEIBHON (3aKOHOJATEIBHOM) BIAcTU B CyOBEKTe
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmuzanuss pabOThl KaHIEISAPUU TOCYJApPCTBEHHOTO yupexkaeHus Poccuu
XVI-XIX BB.

84. Opranmu3zanusi paboThl KaHIEISAPUH TOCYIApCTBEHHOTO YyupexjaeHus Poccuu
XX-nauana XXI BB.

85. Opranuzainus pabOTHI C IEJTOBBIMU MUCbMAaMHU U IIyTH €€ COBEPIIICHCTBOBAHUSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJIpOBOM CITy»0€ rocy1apCTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranusanus paboThl C KaApOBOH JOKYMEHTAIMEH U ITyTH €€ ONTUMU3AIUY.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ymnpasjieHUsl JOKyMEHTaIMei 3a pyoexxom (1o mepuojam, Judo
110 CTpaHaMm).

90. Opranu3anys ynpaBIeHHS JOKYMEHTAIUEH 3a pyOekoM (CTpaHa 1Mo BeIOOPY).

91. OcoOeHHOCTH KJIMMATOJIOTUYECKOTO O0ECIEYeHNUsS COXPAaHHOCTH AapXUBHBIX
JIOKYMEHTOB Ha TeppuUTOpun YenssOMHCKOM 00IacTu.

92. Oco0eHHOCTH  DJEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHu3anud  (Ha
KOHKPETHOM IIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcriekTUBHBIC HAMIPABJICHUS B PA3BUTHH JIOKYMEHTAIIMOHHOTO 0OECTICUeHHUSI
yrpasienus B Poccuu.

96. IloBbimerne  A(PEKTUBHOCTHA  JICIONPOU3BOJCTBEHHON  JEATEILHOCTH B
YCIIOBUSIX HOBBIX MH(DOPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrmenne 3¢HEKTUBHOCTH PabOTHI apXHBa B YCIOBHUSIX MPUMEHEHUST HOBBIX
UH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIMOHHOTO OOECIEUEHHUS JeATEIBHOCTH  CIYKOBI
KaJIpOB M HAMpaBJICHUS €Tr0 COBEPIICHCTBOBAHWSA (HAa MpPHMEpPEe KOHKPETHOU
OpraHu3alIlvn).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. TlocTtpoenue coBpeMeHHON HHPPACTPYKTYpPHl OpTaHM3aIuu (Ha TpUMEpPE
KOHKPETHOI OpraHu3aIuu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JOKYMEHTAIMOHHOE 00EeCTIeUeHUE ero IeATEIbHOCTH.

102. TIpaBoBbIC, OpraHM3AIMOHHBIC, TEXHUYECKHUE ACIMEKTHl HCIOJIb30BAHUS B
YIPABJICHUH JIEKTPOHHBIX TOKYMEHTOB.
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103. TIlpumeHeHME TOCYJApPCTBEHHBIX CTAHAAPTOB MO JOKYMEHTAllMOHHOMY
YIPABJICHUIO B JACJIONPOU3BOJICTBEHHOM IEATEILHOCTH MPEIITPUITHS.

104. TlpumeneHue METOAOB OIM(PPOBKHY IOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MpUMepe KOHKPETHOTO apXUBa).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICJIIONPOU3BOACTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusiTus (Ha KOHKPETHOM MPUMEpE).

108. TIIpoOnema XHWIEHUS aPXUBHBIX JOKYMEHTOB, MEpbl 0O€30MACHOCTH H
3aIlMTHI (Ha IpUMEPE KOHKPETHOTO apXUBa).

109. TIIpoGnembl  aBTOMaTH3allMd  JOKYMEHTAI[MOHHBIX  MPOILIECCOB B
OTEYECTBEHHOM U 3apyOeKHOI TuTeparype.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTu coBepUIEHCTBOBAaHHUS JTOKYMEHTALMOHHOTO OOECIIEUEHUs yIpaBICHUs
B COBPEMEHHBIX OpraHU3alMsIX (OpraHu3alMOHHO IPABOBOM BOIMPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTHE MEXAYHApOAHOIO COTPYIHHUYECTBA APXUBUCTOB: MHPOOJIEMBI U
MIEPCTICKTHUBBI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB JIi PETUCTpAllMM W OpraHu3aluu
JeSITEIIbHOCTH TIPEATIPHUATHSL.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOIAMYECKHX PEKOMEHAAIMI MO MOATOTOBKE M MPOBEAECHUIO
HKCIEPTU3BI HEHHOCTU apXUBHBIX TOKYMEHTOB.

118. Pamnumonanuzamus U cucTeMaTU3aIus JeI0MPOr3BOACTBA MPEATIPUSTHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTU3BI IEHHOCTH.

120. Ponp wumHGbOpMAIIMOHHOTO OOECNeYeHUs yIpaBiCHUS B  peau3aiuu
KOHLENIHNH «DJIEKTPOHHOE MPABUTEIHCTBOY.

121. Cucrema  JACNONPOM3BOJACTBA  IEpHOJA oOpa3oBaHUS  PYCCKOTO
nentpanuzoBanHoro rocyaapcrsa (XV-XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. Cucrematuzaimus u odecriedeHue COXpaHHOCTH JIOKYMEHTOB.

124. CoBepuieHCTBOBaHME JOKYMEHTAIIMOHHOTO OOECleueHHus aTTecTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS! HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH (HAa TpuUMepe
KOHKPETHOI OpraHu3aIuu).

126. CoBepuieHCTBOBaHHE pabOThl IO OpraHU3alMUd KOHTPOJS HCIIOJHEHUS
oOpallieHu# rpakJjaH B MyHUIIUTIAIbHBIE OPTaHbl YIPaBICHUSI.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJICHHsL.

128. CosepiieHcTBOBaHHWE pPaOOTHI ¢ TpUKa3aMH 110 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBepIIeHCTBOBaHUE CHUCTEMBl apXHBHOTO XpaHCHHS OKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSIHME M TEPCHEKTHUBBI Pa3BUTHUS JTOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBIeHUs] HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JIOKyMEHTHOW HH(OPMAIIHH.

133. CoBpemMeHHbIe aBTOMaTH3UpOBaHHbIE cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHON OpTraHU3aIlMK: XOJJIMHTaX, KOPIOPALUsIX U T.11.).

134. CoBpeMeHHBIE MPOrpaMMHBIE CpEACTBAa, HCIIOJIb3yEMble B IpOIECcCe
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Co3nanue onTUMaIBHBIX YCIOBUN Tpy/Ja paOOTHUKOB apXHBa OpraHU3aIIUU.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM I€SITEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeYeCTBEHHBIX, 3apyOEIKHBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIIMH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudunupoBaHHas cUCTeMa IJIAHOBOW JOKYMEHTAIIMHM B OpraHu3alvu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunmupoBaHHas CUCTEMa PACTIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYmnpapneHue AOKyMEHTalMeW (Ha MNpUMepe KOHKPETHOW CTpaHbl, OO
coobmects ctpad - EC, CHI" u T.11.).

146. dopmupoBaHue ¢  pa3BUTHE TpeOOBaHUN K JIOKYMEHTHPOBAHUIO
YIPABJICHUECKON NEATEIbHOCTH B PAa3JIMYHbIE HCTOPUUYECKUE TIEPUO/IBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBIA JOKYMEHT KaK OOBEKT apXMBHOTO XpaHEHHsS (HA MpuUMepe
KOHKPETHOM OpraHu3aluu).
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NPUJIOXEHUE b
Oopasen opopmienuss TutyabHoOro gucra BKP

MHHUCTEPCTBO HAVKHU U BBICILIEI'O OBPA3OBAHUS POCCUNICKOI ®EJIEPAIIN

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJPKETHOE OBPA30OBATEJIBHOE YYPE-

XKAEHUE BBICILIET'O ObPA3OBAHUA
«MATHUTOIOPCKUI TOCYJIAPCTBEHHBIM TEXHUUECKUI YHUBEPCUTET
M. I'1. HOCOBA»

WHCTUTYT SIIUTHBIX IPOIPaMM H OTKPbI-

TOro 00pa3oBaHuUs

Kadenpa negarormueckoro oopazoBaHus
U JIOKyMEHTOBEICHUS

Hanpasnenue noarorosku 46.03.02 [lo-

KYMCHTOBEJICHHE U apXHUBOBEIICHHUE

JomycTuts K 3ammre
3aBenyrouuii kageapoit

/C.C. BenukanoBa
« » 20 T

BBIITYCKHAA KBAJIM®GUKAIIMOHHASA PABOTA

O6yuaromierocst TpourkoBoit Mapuu_AHIpEeeBHbBI
(pamuus, ums, OTYECTBO)

Ha Temy: COBEPIIEHCTBOBAHUE OPTTAHU3AIIUU KAJTPO-
BOT'O JEJIOITPONU3BOACTBA OO0 «AB3AKOBO» BEJIOPELIKOI'O
PAVOHA PECITYBJIMKU BAIIIKOPTOCTAH

(MOIHOE HAUMEHOBAHUE TEMBI)

BKP Brimonnena Ha 119 crpanuiax
I'padmueckas yacTh (yka3aTh MpU HATUYUH) HA JUCTaX

PykoBoaurens: .. norent xad. [TOu/l, xaua. ¢uiIon. HAYK, J0-

1eHT, Amoxuna Ceeriiana AHaToIbEBHA

KoncynpTanT(b1)(IIpy HATUYHH )

PeniensenT(b1)(py HATUYUN)

(moanuck, nata, JOMHKHOCTh, YU€Has CTeNeHb, yueHoe 3Banue ©.1.0)

(monnuck, nara, JOIHKHOCTD, y4eHasl CTeleHb, yueHoe 3Banue, ®.11.0)

(HO,HHI/ICI), JaTta, 10JDKHOCTb, YUCHasd CTCIICHb, YUCHOC 3BaHUC, CDI/IO)

HopMokoHTponb 1 npoBepka OO6yuaromuiics
Ha QHTUILJIATUAT BHIMIOJTHEHEI. (moamuce)
OpurnHaJIBHOCTH TEK- « » 20 T.
%
/ /
(moamucek, nata) (®.1.0.)

Maruautoropck 20
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IMPUJIOKEHUE I

Oo0pa3zen opopmiieHHs cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK HUCITOJIB30BAHHbBIX NCTOYHUKOB

1. O rocynapctBeHHOM si3bIke Poccuiickoit @enepanuu [DIEKTPOHHBIN pe-
cypc]: denepanbublii 3akoH Poccmiickoit deneparuu ot 1 urons 2005 r. Ne 53-
@3. — Pexxum noctyma: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuuduuupoBaHHasi CHUCTEMa OpPTaHU3AIMOHHO-
pactopsAIuTEILHON MTOKyMEHTaluu. 1peOoBaHrusS K OQOPMIICHHUIO TOKYMEHTOB. —
M., 2003. - 17 c.

3. CMK-O-CMI'TY-36-16. Cucrema MeHemxMeHTa kadectBa. CTaHmapt
opraHu3anuu. BeimyckHas KBau@uKalMoHHAs paboTa: CTPYKTypa, COJAEpKaHUE,
oOuue mnpaBuia BhIMOJHEHUST W odopmieHus. Bepcuss 3. Jlata BBeaeHwus:
01.04.2016.

4. Kysuenor W. H. Jlenonpon3BoACTBO: y4.-CIipaB. mocodue. — 4-¢ u3j., 1e-
pepab. u gon. — M.: U3znarenbcko-ToproBas opranuzanus «Jlamkos u K'», 2007. —
520 c.

5. Opra"u3anuoHHO-pacClopsiAUTENbHAS JOKyMEeHTaIus. TpeboBaHus K
o(OpPMIICHUIO JOKYMEHTOB: MeToI. pekoMeHanuu no BHeapenuto ['OCT P 6.30-
2003/ PocapxuB; BHUUIAH; Cocr. M.Jl.TaBoun wu jnp.; oOm. pen.
M. B. Jlapun, A. H. CokoBa. — M., 2005. — 90 c.

6. Pozenrans [l. O., Ixanmkakosa E. B., Ka6anosa H. [1. CnpaBounuk 1o
PYCCKOMY $I3BIKY: TPABOIMCaHUE, MPOU3HOIICHUE, JIUTEPATypHOE PEAAKTUPOBa-
nue / . O. Pozentans, E. B. [I)xanmxakoBa, H. I1. KaGanosa. — 3-e uzn., uchp. —
M.: Aiipuc-nipecc, 2006. — 768 c.

7. KOcunoa E.I'. ®opMbl HamucaHusi 4YHCEl B TEKCTE JOKYMEH-
TOB // Jle10npon3BOACTBO U JOKYMEeHT0000poT Ha npeanpustun. — 2007. — Ne 8. —

C. 6674,
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INPHUJIO)KEHUE [

Oopa3zen opopmiienus npuiioxenusi kK BKP

HNPUJIOKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA ITAO «ITAPYC»
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ITPUJIOKEHUE E

Oo6pa3zen opopmiienus 3axanusi Ha BKP

MUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS
POCCUNCKOU ®EJEPALINU
®EJEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ[)KETHOE OBPA30BATEJIbHOE
YUPEXEHUE BBICILIEI'O OBPABOBAHUS «MATHUTOIOPCKU TOCYJAPCTBEH-
HbIM TEXHUYECKU YHUBEPCUTET UM. I 1. HOCOBA»

Kadenpa nenarormveckoro oopaso-
BaHUs JOKYMEHTOBE/ICHUS

VTBEPX/IAIO:
3aBenyromnmii kKageapoit
/C.C. Benukanosa/

« » 20 .

BBIITIYCKHAS KBAJIM®UKAIIMOHHAS PABOTA
3AIAHUE
Tewma: CoBepIIEHCTBOBAHNE OPraHM3alM Kaaposoro aexonpomsBoacrea OO0 «Ab63ako-

BO» benopernkoro pariona Pecnyonmku bamkoprocran

(TI0JTHOE HANMEHOBaHHE TEMBbI)

OO6yuaromemycs TpomkoBort Mapuu AHIPEEBHBI

((paMuust, UMS1, OTYECTBO)

Tema yTBepkaeHa npukasoM Ne oT 20 T
CpoOK BBINIOIHEHUS « » 20 1.

Hcxoanabie JaHHBIE K pa60Te: Llenp MccnemoBaHus — U3YUCHUE OpPraHM3allMy KaJpOBOIo Jie-

JIONIPOM3BOJICTBA M pa3pab0TKa PEKOMEHAAIMM IO COBEPIICHCTBOBAHMIO KAaJIPOBOTO JEJIO-

apousBosictBa B OO0 «A63akoBo» beropenkoro paiiona Pecniyoianku banmkoprocras.

OOBEKT HUCCHEIOBAHNUS — OPraHU3als KaJIPOBOT0 AEJIOMPOU3BOACTBA HA OPEIIPUATHUIX.
[IpenMer uccienoBanus — KaapoBoe aenorpons3Boactso B OO0 «A03akoBoy» bemopenkoro

pariona PecnyOauku banikoprocras.

3ajaun NCCIIEJOBAHUS:

1) packpbITh cOEpKAHUE IOHATUS KaAPOBOE JIEJIONPOU3BOACTBO;

2) U3YYUTH HOPMATHUBHO-IIPABOBYIO M HOPMATUBHO-METOAMYECKYIO 0a3y, periaMeHTUPVIO-
IIYI0 KaJPOBOE ASAONPOU3BOJICTBO NPEAIPHUATHIA;

3) marp o6myro xapakrepuctuky OO0 «A63akoBo» benoperkoro paiiona Pecnybauku bar-

KOPTOCTaH;
4) npoaHAIM3UPOBATH OPraHU3ALMIO KaJipoBoro aenonpoussoactea B 000 «A63akoBoy be-

JIOpeLKoro paona Pecny0ianku BammkopTocTad ¢ TOYKY 3DEHUS COOTBETCTBUS COBPEMEHHOMN
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HOPMAaTUBHOII Oase;

5) pa3paboTaTh PEKOMEHJAMH 110 COBEPLICHCTBOBAHUIO KAJIPOBOIO ACIONPOU3BOJCTBA B
000 «A03akoBo» benopernkoro parion Pecriyoauku bamkoprocras.

[Tepeuens BOPOCOB, MOUIEKAIIUX Pa3paObOTKE B BHITYCKHOW KBaJTU(HUKAIIMOHHON paboTe:
1. Conepxanue NOHATHS KaJpOBOrO JAEJONPOU3BO/ICTRA.

2. HopMaTuBHO-IPaBOBBIE OCHOBBI KaIPOBOTO JEJIONPOU3BOJICTBA.

3. HopMaTUBHO-METOANYECKUE OCHOBBI KAIPOBOIO JEJIONPOU3BOJICTBA.

IIpakTHueckas 4acThb

1. XapakTepucTuKa AesTENbHOCTH OpraHu3avu Kaaposoro aejomnpoussoacresa Q00 «Ab3a-
KoBO» benoperkoro paona Peciiyonnku bamkoprocrad.

2. AHany3 opra"usanuy Kajaposoro aeixomnpoussoactsa OO0 «A03akoBo» benoperkoro
pariona PecnyOanku banikoprocrad.

3. TlpemnokeHHs HO COBEPLICHCTBOBAHUIO OPraHMW3alMU KaJIpPOBOILO JIEJOIPOU3BOJICTBA
000 «A03akoBo» benopenkoro pariona Pecnyoianku bamkoprocras.

I'paduueckas yacth (npu Hanuuuu): OTCYTCTBYET

KoncynpTanTsl o padoTe (C ykazaHUEM OTHOCSILUXCS K HUM Pa3JeNoB) (npu HAIUYUuu).
He nasznaganuce

PykoBoauTens: /_C.A. AnoxuHa /
(moamucek, nata)

3aanue moaydn: /_M.A. TpomxkoBa /
(monmuck, nata)
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ITPUJIOKEHUE K

O0pazen opopmieHns1 KajJleHAApPHOTO0 rpauKa

MUHUCTEPCTBO HAYKH U BBICILIEI'O OBPA30OBAHUS POCCUIMCKOM ®EJIEPAITN

OEAEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJIBHOE YUPEX/IEHHE
BBICIIEI'O TIPOPECCHUOHAJIBHOI'O ObPA3SOBAHIA
«MATHUTOI'OPCKUUN I'OCYJAPCTBEHHBIM TEXHUYECKNY YHUBEPCUTET

M. I'1. HOCOBA»

WHCTUTYT SJUTHBIX TPOTPAMM U OTKPBITOTO 00pa30BaHuUs
Kadenpa nenarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHUS

Kanennapubiii rpaguk

BBIITOJIHCHU A BBIHYCKHOﬁ KBaHI/IQ)I/IKaI_II/IOHHOI‘/‘I pa6OTI>I

Oovuaromerocs Yepuosoit Taresaubl AJIEeKCaHIPOBHEL, 5 Kypce, 1JIA0-14-14
(pamunus, umsa, omuecmso, Kypc, paxyromem, 2pynna)
Tema BKP: OpranusanoHHO-IPaBOBbIE JOKYMEHTHI M OPraHU3allMOHHOE o0ecneueHne

nesreapbaoctd MBJIOY «Jlerckuii cag Ne 5 p.n. Maruutka KycuHCKUHA pailoHny
(I’lOJlHOé HAUMEHOBAHUE membl 6blnyCKHOﬁ KB(JJZM(I)MKGL;MOHHOI/IV pa6ombl 6 coomeemcmeuu ¢ npuka3om 06

ymeepacoenuu mem BKP u nasnauenuu pyxogooumereir)

Ne Orans! BeinoiaHeHus BKP Jata (cpoK) BEIITOTHEHUN OtMmeTka
n/m TUIaH daxt pykxoBoautens BKP
WJTU 3aBE/IYIOIIETO
kadeapoit
O BBITIOJIHCHUH

1. Pazpabotka crpykryper BKP. IIposenenue | 01.09.2018 01.09.2018

JHUTEpaTypHOro 0030pa
2. Coop akTuueckoro Mmarepuana (jgabdopa- | B meuenue 200a B meuenue

TOpHBIE, UCCIIEOBATEILCKUE PabOTHI U JIp.) eo0a
3. ITonroroBka pykonucu BKP B meuenue 200a B meuenue

200a

4, Hopabotka texkcta BKP B cootBerctBHU C | 3a 2 mecaya do 3a- | 17.04.2019

3aMeYaHUSIMU PyKOBOIMTEIS wumol
5. [IpenBapurenshas 3ammra BKP na xadenpe | 3a [ mecay oo sawu- | 17.05.2019

mul
6. O3HaKOMJICHHE C OT3BIBOM PYKOBOJIMTEIS 3a 5 kanenoapneix | 12.06.2019
OHell 00 3auumol

7. IMoaroToBka mokiana U mpe3eHTauoHHOro | 3a 10 kanenoapwwvix | 07.06.2019

MaTepuana OHell 00 3auumol
OO6yuaromuiics T.A. YepHoBa

(noonucv)
PykoBogurens BKP C.A. AHOXUHa
(noonucvw)
3aBenyromuii kadenpoit C.C. BenukanoBa
(noonucwv)
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NPUJIOXEHUE U
Oobpazen opopmienus pegepara BKP

PE®EPAT
BbINYCKHOM KBAJTM(PUKAITMOHHOM PadOThI
cryaenTku rpynnbl A1NMJ1A0-14-14 TpomkosBoit Mapun AHapeeBHbI

Ha TeMmy: CoBepIIIEHCTBOBAHME OPraHU3AIMN KAJPOBOIO J1eJI0NPOU3BO/I-
crtBa Q00 «A03akoBo» besopenkoro paiiona Pecnyoaukun bamkoprocran

O6BéM BKP: 119; xomunuecTBo minmroctpanuii: 0; TaOmuIl: 2; MpHIIOKEHUM:
6; MCTIOJTE30BaHHBIX UICTOYHUKOB: 65.

KimoueBsie cioBa: KAJIPOBOE JIEJIOIIPOM3BOJICTBO, TPYIOBOU
KOAEKC, MTHCTPYKIUA 110 KAJIPOBOMY NEJIOITPOU3BOACTBY, CO-
BEPIUIEHCTBOBAHMUE, ITPUEM HA PABOTY.

[IpenmeToM uccnenoBanus ABISETCS KaapoBoe Aenonpou3Boactso B OO0
«A03akoBo» benoperkoro paiiona Peciyonnku bamkopTrocras.

[ens pa®oThI 3aKIIOYAETCSl B M3YYECHUU OpPraHU3alliy KaJpOBOTO JIEJIOMNpPO-
W3BOJICTBA M pa3pabOTKa PEeKOMEHIAIU 10 COBEPIICHCTBOBAHUIO KAJPOBOTO Jie-
nonpousBojgcTBa B OO0 «A0G3akoBo». B xone mpoBeaeHus UCCae0BaHUS ObUIH
WCIIOJIB30BaHbl CIEAYIONINE METObI: 0030p M aHAJIU3 HOPMATHUBHO-TIPABOBBIX aK-
TOB, Y4€OHO-METOIUYECKON JINTEPATYPhl, IEPUOJUYECKUX U3TAHUM, CHHTE3, CPaB-
HEHHEe, 0000IIeHNE PEe3yJIbTATOB UCCIEAOBAHNS.

OcHOBHBIE pPe3ybTaThl pabOThl COCTOST B ONMMCAHUU PEKOMEHJIAIIMM MO CO-
BEPIIICHCTBOBAHUIO KaJpoBOro aenonpon3Boactea B OO0 «Ab3akoBo» bemopertr-
Koro paiioH Peciy6nuku bamkopTocTaH.

Pe3ynbraThl HcclieIOBaHUS MOTYT OBITh HUCIIOJIB30BaHbI B JEATEIIBHOCTH
KaJpOBBIX CIyX0 opraHuzanuii. BHenapeHune pe3yabTaToB UCCICAOBAHUS MOXKET
CIIOCOOCTBOBATH COBEPIIIEHCTBOBAHUIO KAIPOBOTO JISJIONPON3BOCTBA B OPTraHM3a-
IUSX.

[IpakTrdeckas 3HaUUMOCTh padOThI 3akiro4yaeTcs B paszpadborke MHCTpyk-
MU 1Mo KagpoBoMy aernonpou3BoiactBy OOO «Ao63akoBo» benopernkoro paiion

PecnyOnuku bamikoprocrtas.
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MNPUJIOXKEHHUE K
Maker 0T3bIBa Hay4HOro pykosoaurenas na BKP

no nanpasaenuto noarorosku 46.03.02 /lokyMeHTOBEIeHIe U APXUBOBEAeHNE
OT3bIB

Ha BBITYCKHYIO KBaTU(UKALUOHHYIO paboTy
«

»

(Tema BKP)
06yqa10meroc>1 T'PYyIIIbI Kypca (l)OpMI)I O6y‘-IeHI/I$I

(o4HOW/3204HON)
OI'bOY BO «MarHutoropckuii rocyJapCTBEHHBIM TEXHUYECKUN YHUBEPCUTET
uMm. I'.11. Hocosa»

(nanpaBnenue noarotoBku 46.03.02 JIoKyMEHTOBEICHUE U apXHBOBEICHHE)
Damuins, UMsi, 0TYECTBO 00YYAIOLIEroCcs NMOJHOCTHI0 B P.11.

B Tekcre oT3bIBa [aercd XapaKTepUCTUKA TNPOJECIAHHOW padoOThl CTyJAEHTa-
BBIYCKHUKA B Tiponiecce BbinoHeHuss BKP: crenens noctrxkenus nenu u 3agad BKP; ak-
TyaJIbHOCTh U 0011as xapakrepuctuka BKP; Hanuune u 3Ha4MMOCTbh IPaKTUYECKUX MPE-
JO)KEHU W pekoMmeHaanuii, copmynupoBanHbix B BKP; mpaBunbHOCTE Odopmienus
BKP, Bkito4asi OLEHKY CTPYKTYpbI, CTHJIS, A3blKa U3JIOKEHUSA, A TAKXKE HCIOJb30BAHUSA
TaOJIMYHBIX W TpaQHUUECKUX CPEACTB NPEJCTaBICHUS HHPOpPMAIUM; BIaJCHUE aBTOPOM
paboTh! poeccnoOHATbHBIMU 3HAHUSIMHU, YMEHUSIMU U HaBbIKaMU (KOMIIETEHLUSMU) B CO-
orBeTcTBUU ¢ TpeboBanusasmu OI'OC BO no mampaBieHUIo MOAroToBKH JloKyMeHTOBee-
HUE W apXHBOBEJIEHUE, YTBEPKAeHHOTO npukazom Munuctepcrsa ot 00.00.0000 Ne 000,
KBaJIM(PUKALIMOHHBIE XapaKTEPUCTUKHU BBIITYCKHUKA B COOTBETCTBUU C TPEOOBAHUSMHU MPO-
rpammoii ' MMA; HenocTaTku paboThl, €ClIM TAKOBBIE UMEIOTCS; OLEHKY UM PEKOMEHaluu
bP k 3amure.

Hay4Hp1i1 pyKOBOAMTEID

3BaHUE, Y4Y€Has CTENEHb, HOJIK-
HOCTh KadeApbl JTOKyMEHTOBEZE-
Hud U apxuBoBenenus ®I'6OY BO

«<MI'TY um. I'.11. HocoBay» N.0. amunus
(Iloonucs)

(dama)
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