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1. e npou3BOACTBEHHO NMPAKTUKH IO MOJYYeHHIO MPO(eCcCHOHATILHBIX YMEHUit
U ONIBITA NPO(ecCHOHAIBLHOM AeATeJbHOCTH (Opranu3anus U TeXHOJIOT s
JOKYMEHTAIlMOHHOI0 o0ecreyeHHs YIIPaBJIeHNs) NPAKTUKH
LensMu TPOU3BOJCTBEHHON MPAKTHKU MO MOJIYYECHUIO MPO(PECCHOHATBHBIX YMEHHH U
ombITa  MPOPECCHOHATBPHOW  NIEATETLHOCTH  NpaKTUKKM 1o  HampaBieHutro  46.03.02
JIoKyMEHTOBEIEHNE U apXUBOBE/ICHUE SABISIOTCS
- U3y4eHHe OmbITa paboThl B cdepe NesITeTbHOCTH, COOTBETCTBYIOIICH HAIPaBICHHIO

46.03.02 «/lokyMEHTOBEICHUE U apXUBOBE/ICHUEY;

-  U3y4YCHHE OPraHM3aLMU BCEX OSTANOB PAaOOTHI C JOKYMEHTaMH OT IOJyYCHHS [0
ApXMBHOTO XPaHEHHS B KOHKPETHOM YUPEXKICHHH,

- 3aKpeIICHNE U YIIIyOJIeHNEe TEOPETUUECKON OATOTOBKH, TPHOOPETEHHE MPAKTHUECKUX
HABBIKOB M KOMIIETCHIINH, a TAKXKE OIBITa CAMOCTOSATEIHLHON MPO(HECCHOHAIBHON JeATEIBHOCTH
B 00JaCTH OpraHU3allMd M TEXHOJOTHUH JIOKYMEHTAIMOHHOTO OOECIeYeHHs YIpaBICHUS U
ApPXMBOBEJICHHUS.

2. 3a1a4u MPOU3BOACTBEHHOW MPAKTHKH MO MOJy4eHHIO MPodecCHOHATBHBIX
YMeHHI B onbITA NPOo¢ecCHOHAIBLHOM AesTeIbHOCTH (Opranusanus u
TEXHOJIOTUSI JOKYMEHTALIMOHHOI0 00ecreYeHNsl yIPaBJIeHNs) NMPAKTHKHU

3az[aanI/1 HpOHSBOﬂCTBeHHOﬁ IMPAKTHUKU IO ITOJYYCHHUIO HpO(I)eCCI/IOHaHBHBIX YMCHI/Iﬁ u
OIIbITa HpO(l)GCCI/IOHaJH)HOf/'I ACATCIIBHOCTH IIPAKTUKU ABJISAIOTCA:

1. CdhopmupoBaTh 1EIOCTHOE TMPEICTABICHHE O CTPYKTYpEe MPEANPHUITHS,
OCHOBHBIX (DYHKIIUSIX POU3BOJICTBEHHBIX, JKOHOMUYECKHX U YIIPaBICHYECKUX MOPa3IeICHHM.
2. YMeTh aHAIM3UPOBAThH JOKYMEHTBI, COCTABJISIONINE OCHOBY YIIPABICHUECKOTO
npoiiecca.
3. YMeTh  aHaIM3UpOBaTh ~ MYTH  TPOXOXKACHUS  JIOKYMEHTAllMd B
yIpaBJIEHIECKOM MPOIIECCe.
4. Hcnonb30BaTe pe3ysbTaThl MPAKTUKA B CBOCH Y4eOHOW JCSATEITHLHOCTH B
BVY3e.
5. BocruteiBath poQeCCHOHATBHYIO KYJIBTYPY CIIEIHAaINuCTa o
JIOKYMECHTOBEICHHIO.
6. dopMupOBaTH  YMEHHE  aHAIM3HPOBATh  PE3yJbTaThl  COOCTBEHHOMU
JACATCIIbHOCTH, CBOGBpeMCHHO U KQUYCCTBCHHO OTUYUTHLIBATHCA O peSYJ'II)TaTaX HpaKTI/IKI/I.

3HATD:

- TEHJEHIIMM Pa3BUTUS  HMH(DOPMAIMOHHO-IOKYMEHTAIIMOHHOTO  O0ecreuyeHus: ¢
IIPUMEHEHHUEM HOBBIX TEXHOJIOTH;
- 3aKOHOMEPHOCTH JOKYMEHTOOOpa30BaHMUS;
- CHUCTEMBI XpaHEHHUs TEKYIEH U PETPOCIEKTUBHON IOKYMEHTALNH;
- 3aKOHOJATEIIbHBIE U HOPMATUBHO-METOAUYECKAE MATEPUAIBI 110 JOKYMEHTUPOBAHUIO
U OpraHu3aluu paboThl ¢ JOKYMEHTaMH;
- HOBeHIIMe HHPOPMALIMOHHBIE TEXHOJIOTHH;
- COBPEMEHHBIE TEXHUUYECKHE CPECTBA YIPABIICHHUS;
OCHOBBI DPa3BUTHS M IPOCKTUPOBAHUSA PALMOHAIBHBIX CHUCTEM JOKYMEHTAL[MOHHOIO
oOecrnieueHus yrnpaBiIeHus, METO/IbI U olleHKH ¢ dekTuBHOCTH npoekTupoBanus J10Y;
yMeTh:
- pa3pabaTbIBaTh OpraHU3allMOHHbIE 1 HOPMATHBHO-METOJUYECKUE JOKYMEHTHI
10 JJOKYMEHTAI[HOHHOMY 00€CIICUeHHIO YIPaBICHHUS;
- COCTaBJIATh M 0OPMIIATS JIFOOBIE BU/IbI JOKYMEHTOB;
- BBISBIISAITh 3aKOHOMEPHOCTH HW3MEHEHHMs o0beMa JIOKyMEHTOO0OpoTa H
IIPOEKTUPOBATH €r0 PALIMOHAIBHYIO OPTaHU3ALIMIO;



- aHaM3upoBaTh cocTosiHue JIOY KOHKpETHOM OpraHu3aluy;

- COCTAaBJISITh ~ TEXHUYECKOE  3aJaHWE€ Ha  [POEKTUPOBAHUE  CUCTEM
UH(POPMALMOHHO-TOKYMEHTALIMOHHOTO  00ecreueH sl JesTeIbHOCTH KOHKPETHOU
OpraHu3aluy;

- pa3pabaThIBaTh MPOEKTHBIE pelieHus no coBepiieHcTBoBanuio JJOY B nenom
(MU ee OTAETbHBIX COCTAaBHBIX YacTel);

- IIPOBECTHU 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB, IIOJIOTOBUTh UX K apXUBHOMY
XPaHEHUIO WU YHUUYTOKEHHIO;

- BJIAQJIETh METOJaMM aHajlu3a M IPOEKTHPOBAHMS CHUCTEM JOKYMEHTAallUH,
YIPaBJICHUS UMH, IOATOTABIMBATH YIIPABIECHYECKOE PEIICHHUE;

BJIa/IeTh:

- MeTolaMH cOOpa, aHauu3a, NPOCKTUPOBAHUS CHCTEM JIOKYMEHTAI[HOHHOTO
oOecrieueHus yrnpaBIeHUS;

- METOJIMKOW YHU(DUKALMK U CTaHJAPTH3ALUH YIIPABICHYECKUX JOKYMEHTOB;

- MCTOJaMH MPOCKTHUPOBAHUA ABTOMATU3WPOBAHHBIX CHCTCM YUCTa, PErucCTpaluu,
KOHTPOJISL U MH(POPMAIIMOHHO-CIIPABOYHON PaOOTHI 10 JOKYMEHTaM OpraHU3aliH;

- METOJMKON COCTaBIICHHSI KIIAaCCU()UKAMOHHBIX CIIPABOYHUKOB;

- KPHUTEPUSMH IPOBEJICHUS SKCIEPTH3bI LIEHHOCTH TOKYMEHTOB U OTIPEICIICHHSI CPOKOB
HX XPaHCHUS,

HaBBIKAMH TEXHUYECKOH 00pabOTKH JOKYMEHTOB JUIS C/Ia4U B apXUB;

3 MecTo npou3BOACTBEHHON MPAKTUHKH M0 MOJY4YEHHIO MPO(eCcCHOHATbHBIX
YMEHHUI U ONbITA NPO(eCCHOHATIBLHOM IeATeIbHOCTH (Opranu3zanus u
TEXHOJIOTUSI JOKYMEHTAIMOHHOTI0 o0ecreyeHusl yIpPaBJeHnsl) NPAKTUKH B
CTPYKTYpe 00pa3oBaTeIbHOI NPOrpaMMbl

Jns mpoxoXkAeHHs MPOM3BOACTBEHHON MPAaKTHUKU IO MOJTYYEHHUIO NPO(eCcCHOHATBHBIX
YMEHMH U ombITa IPO(EeCCUOHATLHON IE€ATEIbHOCTH HEOOX0IMMbI 3HaHUS, YMEHUSI U BIIa/ICHNUS,
chopMHpOBaHHBIE B pe3ybTare n3yueHus «JlokymeHToBeneHue», «Opranusaius U TEXHOJIOTUS
JOKYMEHTAIlMOHHOTO0  o0ecreyeHus  ympaBieHus», «HpopMalMoOHHbIE TEXHOJIOTUH B
JIOKYMEHTAIlMOHHOM 00€CIIEYeHUH YIIPABIICHUS U apXUBOBEACHUNY, «MeTo/Ibl pallnoHaTIN3aluN
JIOKYMEHTAIlMOHHOT0 oOecrieueHus! yrnpasiaeHus». [I[pon3BoACTBEHHAs] TPAKTHKA 10 MOJTyYEHUIO
npopeCcCHOHATBHBIX ~YMEHUH M OmblTa MNPO(EeCCHOHAIBHOW  JESITENbHOCTH  SIBIISETCS
HEOTHEMJIEMOM YacThl0O U MPOJOJDKEHHUEM OCBOCHMS JUCLMIUIMH: «APXHBOBEICHUER,
«Opranuzaiysi 1 TEXHOJOTUS JOKYMEHTAIlMOHHOTO o0ecriedyeHus yrpaBieHus» U «MeToabl
paloHaIu3aiul  JIOKYMEHTAlMOHHOTO OOecredyeHusl yIpaBieHUs». 3HAHUS, YMEHUS U
BJIQ/ICHUS, MOJTYYEHHbIE 00YyJaroIUMHUCS B MPOIIECCE TEOPETHUECKOTO 00YUYEHHs! MPeAoiaraoT
anpoOaIuio B X0/1€ MPOXO0KIACHUS MPAKTHKH.

3HaHMs, YMEHUS U BIAJICHUS, IOJTYYEHHBIE B IIPOLECCE IPOXOKACHUN TIPOU3BOACTBEHHON
NPAKTUKKA 10 TMOJIYYeHHIO MpOo(EecCHOHAIBbHBIX YMEHUH U OmbiTa MNpoQeccHOHAIbHON
NEeSTeNIbHOCTH, OyayT HeoOXOOuMBl  JUIsl  W3Y4YeHMs]  JUCHUIUIMH  «/{oKyMeHTBI u
JOKYMEHTOO0OpOT B OyxramrepckoM — yuyerey», «CHeuuanbHble  CHCTEMbl  yYETHOM
JoKyMeHTauumn», «Texauueckue cpeacrsa ynpasieHus B JIOY u apxuBax», «BerauciaurenbHas
TEeXHUKa 1 nporpammupoBanue B JIOY u apxuBax», « ApXHBBI I10 JUYHOMY COCTaBy». [IpakTuka
HEIMOCPEICTBEHHO CBsi3aHa C WTOTOBOM TOCYIAapCTBEHHOW aTrTecTanued (rocynapCTBEHHBIN
sK3aMeH, 3amurta BKP).



4 MecTo npoBeieHHsI MPAKTUKH

[TpousBoicTBEHHAsT MPAKTUKA IO TMOJYYEHHUIO MPOPECCHOHAIBHBIX YMEHUH W OIBITA
npo(eCcCHOHANLHOM  NIEATENPHOCTH TPOBOAMTCS Ha 0a3e MPEHNpHsATHS, Y4YPEKICHUS,
opraHuzaru, GupMbl 000 GOpPMBI COOCTBEHHOCTH, UMEIOITUX CIYKOY TOKYMEHTaIIHOHHOTO
oOecrieyeHHs  yNpaBJICHUS, KaJpPOBYID, CEKPETapCKyl CIYKObI, KaHICISPUIO, apXHUB.
OOyu4aronieMycsi TIpeAOCTaBISICTCS MPaBO BbIOOpa 0a3bl MpakTUKU. CTYIEHTHI, 3aKIFOYMBIIHE
JIOTOBOPHI ¢ OyIyIIUMH paObOTOAATEISIMU, TIPOXOJIAT MPAKTHKY B 3TUX OPTaHU3AIUsX.

CryneHTbl 3a04HOM (OpMBI OOY4YEHHSI TMPOXOIAT TPOU3BOJCTBEHHYIO MPAKTHKY IO
MOJYYCHUIO TIPO(ECCHOHANBHBIX YMEHHHA M OIbITa NPO(ECCHOHANBHOW JAEATEIBHOCTH B
OpTaHU3aIMAX [0 MECTY TPYIOBOM JEATCILHOCTH.

Crioco6 mpoBeficHUsT TPOU3BOJICTBEHHON MPAKTHKHU TI0 TIOJIYYCHUIO MPOPECCHOHATBHBIX
YMEHHI U OTIBITa TPOPECCHOHATHHON JACSITEILHOCTH - BBIC3/IHAS, CTAIIHOHAPHAS.

[To cnocoOy opraHu3anuu MPOBEACHUS IMPOU3BOJCTBEHHAS MpPAaKTHKA SIBISCTCS
KOHI[CHTPUPOBAHHON MPaKTUKOH W peanu3yercs IIyTeM BBIJICICHUS B rpaduke ydeOHOTO
npoliecca HeMPEePhIBHOTO MEPHOo/Ia y4eOHOT0 BPEMEHH ISl IIPOBEICHHSI TPAKTHUKH.

Jiss M ¢ OrpaHWYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBbSI BBIOOP MECT TIPOXOKJICHUS
NPAKTUK JOJDKEH YYUTBIBATH COCTOSTHUE 3/I0POBBS U TPEOOBAHUS 110 JIOCTYITHOCTH.

S Komnerenuuun odyudaromerocsi, opMupyeMbie B pe3ybTaTe MPOXO0KIEHUS
NPOU3BOJACTBEHHON MPAKTUKH MO MOJY4YeHHI0 NPodecCHOHAIBLHBIX YMEHUIl U
onbiTa mnpodeccHOHANBLHOI AesATeqbHOCTH (OpraHu3amusi M TeXHOJIOTHUS

JOKYMEHTAIIHOHHOTO  o0ecme4YeHUsi  yNpaBJIeHHS), H  IUIAHUpPYeMble
pe3yabTaThl
CrpyKTypHBII
DIIEMEHT [Tnanupyemsble pe3yabTaThl 00yUeHHs
KOMIIETEHIINH

OK-9 roTroBHOCTBIO 0JIb30BATHCH OCHOBHBIMM METOAAMH 3aIIMTHI NPOU3BOACTBEHHOI 0
MepPCcoHAIAa M HACEJIEHUS OT BO3MOKHBIX IOC/IEACTBUI aBapHil, KATACTPO(, CTUXHINHBIX
OexcrBuii

3HaTh MpaBujia TIOBEJIEHUS TIEpCOHaja apxXwBa TMpU aBapusx, KaracTpodax,
CTUXUMHBIX O€ICTBUI
YMeTn WCIOJIb30BaTh 3HAHUS M0 3alIUTe JOKYMEHTaIbHOTO (DOHA apXuBa MpH

aBapusx, KaracTpodax, CTHXUHHBIX OCACTBUIX

BJ'Ia}IeTB IMprueEMaMH 3allIUThI APXUBHOTO IIEPCOHATIA, IIOCETHUTEIICH 1 JOKYMCHTAJIBHOI'O
(bOHIla apxXuBa OT BO3BMOXKHBIX HOCJ’IC,Z[CTBI/Iﬁ aBapHﬁ

OK-10 crioco0HOCTBIO K HCII0JIb30BAHUIO OCHOBHBIX METO/10B, CITIOCO0OB U CPEACTB
MOJIYYCHHUsI, XPAHEH U1, epepadoTku HHpopmanuu

3HaTh HOpMAaTHBHbIE TPEOOBAHUS MPABUJI OPraHU3AIMH [TOJTYUYSHHSI, XpAaHEHUS U
nepepadoTKU HHPOPMALIMU B APXUBHOM YUPEKACHUU

Ymerp MOJIb30BAaThCA  3aKOHOJATENbHOM 0a30i JUIsl OpraHu3alMd  MOJTy4YeHus,
XpaHeHus1, nepepadoTKu UHPOPMAIMKM B YCIOBUSX apXUBa B COOTBETCTBUH C
HOpMaMu

Bnagers TEXHUKaMU O(OPMIICHUS COMPOBOIUTENBHON JOKYMEHTAIIMH IIOJYy4eHUS,
XpaHeHus, MepepaboTKN apXWBHOM HMH(OpPMAMM B YCIOBUSX apXUBHOTO
YUpEKIACHUS

OIIK-1 cnoco0HOCTBHIO MCIOIBb30BATh TEOpPeTHYECKHEe 3HAHUSI U MeTOAbl MCCIeI0BAHUSA Ha
NpaKTHKe




3HaTh OCHOBHBIE METO/Ibl MCCIIEIOBAaHUS apXMBHBIX JOKYMEHTOB, a TaKXe CIIOCOObI
MPUMEHEHHS TEOPETUUECKUX 3HAHUHN B cpepe apXUBHOTO JeJia Ha TPAKTUKE

YmeThb pacno3HaBaTh 3P ¢peKTUBHOE pernieHre OT HedP(EKTUBHOTO MPHU MPUMEHEHUU
TEOPETUYECKNX 3HAHUU B cepe apXHUBHOTO Jieia Ha MPAKTUKE
Bnanets criocobaMu OIIEHUBAHMS 3HAUMMOCTH U MIPAKTHUECKON MPUTOTHOCTU

IIOJIyYE€HHBIX PE3YyJIbTaTOB;
OCHOBHBIMH METOJJaMH PELICHUS 33J1a4u B MPo(ecCHoHaNbHOM 00IacTu npu
NPUMEHEHUN TEOPETUUECKUX 3HaHUH B chepe apXMUBHOTO Jieja Ha MPAKTHKE

OIIK-4 BiaageHMeM  HABBIKAMHM  HCIHOJb30BAHMSI KOMIBITEPHOH  TEXHUKH M
HHG(POPMANIMOHHBIX TEXHOJOTHIl B MOMCKE MCTOYHHKOB U JIUTEPATYpPbl, MCNOJb30BAHUM
NMPAaBOBbIX 023 JAHHBIX, COCTABJEHUHN OMOIHOrpaduIecKNX U APXUBHBIX 0030POB

3HaThb HOPMAaTHBHYIO 0a3y UCHOJIb30BaHUS KOMIIBIOTEPHOIN TEXHUKU U
MH(GOPMALMOHHBIX TEXHOJIOIUH B IOMCKE UCTOYHHUKOB U JIMTEpATyphl B padoTte
apxuBa

YMmeTh I0JIB30BAThCS KOMITBIOTEPHOM TEXHUKOW B TIOMCKE HCTOYHUKOB U JINTEPATYPHI,
IIPU COCTaBJICHHH OMOIMOrpaduIeCKUX U apXHUBHBIX 0030pOB B paboTe apXuBa

Brnaners HaBBbIKAMHU pabOThI C KOMITBIOTEPHOM TEXHUKOM MPHU MOUCKE UCTOYHUKOB U
JUTEPATypBI, IPU COCTABICHUH OHOIHOrpaduecKuX U apXUBHBIX 0030pOB
[IPU PEeUICHUH TPOQEeCCHOHANBHBIX 3a7]ad apXUBapHyca

OIIK-6 crioco0HOCTHIO pemaTh CTAHAAPTHBIE 3212494 NPOdecCHOHAIBHOM AeATeJIbHOCTH Ha
ocHOBe HMH(popmManuoHHOi ¥ OuOJMorpadguyeckoil KyJAbTypbl € TNPUMeEHEHHEM
HH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TeXHOJIOTHI M € y4eTOM OCHOBHBIX TpeOOBaHUMH
HH(OPMaNMOHHOM 0€30macCHOCTH

3HaThb HOPMaTHUBHYIO 0a3y TpUMEHEeHHs HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHI C YYeTOM OCHOBHBIX TpeboBaHM HH(OPMALMOHHON
0€301acHOCTH B pab0Te apXuBapuyca

Ymeth pelaTh CTaHIapTHbIE 3a7a4 NPO(eCCHOHAIBHON AeATEIbHOCTH apXUBUCTA HA

OCHOBE MH(OPMALIMOHHOM 1 6ubInorpaduyeckoit KyabTypbl ¢ IPUMEHEHHEM
MH(OPMALIMOHHBIX TEXHOJIOTHI

Brnanets HaBbIKAMHU NPUMEHITh HHPOPMALIMOHHBIE TEXHOJIOTHH MIPU PELLICHUH
npogeccHOHANIBHBIX 33]au B paboTe apxuBapuyca

IIK-1 cnoco0HOCTbIO NPUMEHATHh HAyYHble MeETOAbl TPH MCCIACJOBAHUM O00bEKTOB
npodeccCuoHATIBLHOM 1esITeJIbHOCTH

3HaTh CoZiep)KaHWe W CHEelU(HUKYy METOJOB HCCIEIOBaHMUA M pealIn3alud UX B
npodecCHOHATBLHOMN 1eATEFHOCTH apXUBapuyca

YMers OLIEHHUBATh U 00CYXKIaTh CrIOCOOBI 3((HEKTUBHOTO PEIIEHUS TPAKTHUECKUX
npodeccnoHaNbHBIX 3314 B MpodeccnoHalbHOM IeATeNbHOCTH apXUBapHuyca

Bnagers npUeMaMH peajlu3allud METOJOB peleHHs 3aJad B MpodecCHOHATbHON

obJyacTu apxuBapuyca

IIK-2 BigageHueM OCHOBaAMM HMH(OPMANUOHHO-AHAJIUTHYECKOH [1eATEJNbHOCTH U
CIOCOOHOCTBHIO NPUMEHSITh UX B IPodecCHOHANBHOI cepe

3HaTh OCHOBHBIE ITOJIOKEHUS UH(OPMAIIMOHHO-aHATTUTUYECKOH 1€ TeTbHOCTH

Ymeth [Ipumenatp 1o  oOpasimy  OCHOBBI  HMH(POPMAIMOHHO-AHATHUTHIECCKOM
NESTEIbHOCTH

Bunaners HaBpikoM mpumeHeHust o o0pasily OCHOB MH(OpMaIIMOHHO-aHAINTHYECKON
JESTEIIBHOCTH




IIK-3 Bi1ageHneM 3HAHUAMHM OCHOBHBIX MP00JIeM B 00/1aCTH IOKYMEHTOBe/IeHUS 1

3HaTh HekoTopsie mpoGiieMbl B 00;1acTH JOKYMEHTOBEICHUSI U apXUBOBEICHUS

YMerb HaxonuTpe pemieHHs HEKOTOPBIX MpOOJieM B 00JACTH JOKYMEHTOBEICHUS U
APXUBOBCACHUA

Brnanets HaBbikoM  moucka  pemieHuss  HEKOTOpbIX  mpobiemM B oOsactu
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUSA

[IK-4 cnoco0HOCTBIO CAMOCTOSITEILHO PpPadoTarTh ¢ Pa3IUMYHBIMH  HCTOYHUKAMH

uHpopManumn

3HaTh 3aKOHOJATENbHYI0 0a3y MpaBui MOUCKA MHPOPMAIMKU U €€ UCIOJIb30BaHUS B
npo¢eCCHOHATTLHOMN IEATEILHOCTH apXUBapHyca

YMern CaMOCTOATCIIbHO UCIIOJIB30BaTh HCTOYHHUKHU I/IH(bOpMaI_H/II/I B
npodeccuoHaNbHOM IeATENBHOCTH MO PadOTe C ApXUBHBIMU JOKYMEHTaAMHU

BJIaIleTI) HaBbIKaMM OLCHHUBAHUA 3HAYUMOCTU U HpaKTI/I‘ICCKOI\/JI IMPUTrOAHOCTHU
IMMOJIYYCHHBIX PE3YJIbTATOB ITIOMCKA 110 apXHBHBIM JOKYMCHTaAM

IIK-5 BiaageHneM TeHJAEHUMSMH PAa3BUTUS HH(OPMANMOHHO-TOKYMEHTAMOHHOIO U
o0ecreyeHusi ynpaBJjieHUs apXUBHOIO JeJjia

3HaThb OcCHOBHBIC TEHICHIIUU PA3BUTUSI HH(POPMAITMOHHO-IOKYMEHTAI[HOHHOTO
o0ecrieyeHrs yrpaBiieHUs] apXUBHOTO Jelia

YMers AHanu3upoBaTh OCHOBHbBIE TEHICHLUHU Pa3BUTUSA HHPOPMALUOHHO-
JOKYMEHTAIMOHHOTO 00eCIIeyeHHs yIpaBIeHUs] apXUBHOTO Jeia

Bianers [IpuMeHATP B JEATENBHOCTH  OCHOBHBIE TEHACHIMH  PA3BUTHS

WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0CCIICUCHUST YIPABICHHUS apXUBHOTO
zena

ITK-6 cnoco0HOCTHIO AHAJM3UPOBATH CUTYALMI0O HAa pbIHKe HHGOPMALHMOHHBIX
NPOAYKTOB M YCJIYI, 1aBATh IKCIEPTHYIO OLIEHKY COBPEMEHHBbIM CHCTEMAaM JIEKTPOHHOI0
JOKYMEHTO0000pOTa M BeICHH JICKTPOHHOI'0 apXHBa

3HaTh

OCHOBHBIE YEPThI CUTYallUH Ha PbIHKE WH(OPMAIIMOHHBIX MPOAYKTOB U
YCIIyT, aBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOI'O
JIOKYMEHTOO000pOTa U BEAECHHUS 3JIEKTPOHHOTO apXHUBa

VYmMmern

AHanusupoBarb OCHOBHBIE  YEpTHI CUTyallud  Ha  PBIHKE
MH(OPMALIMOHHBIX TPOAYKTOB U YCIYr, JaBaTb JKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM »3JEKTPOHHOIO JOKYMEHTOOOOpOTa U BEACHUSA
3JIEKTPOHHOTO apXHUBa

Bnanets

HaBbIKkOM UCIIOJIB30BaHUA B IE€ATEIBHOCTH OCHOBHBIX YE€pPT CUTyalluu HA
pBIHKE MH(POPMAIMOHHBIX MPOAYKTOB M YCIYT, J1aBaTh JKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM »JJIEKTPOHHOTO JOKYMEHTOO0OpOTa U BEICHUS
JJIEKTPOHHOTO apXUBa

IIK-7 cnoco0HOCTbI0 OLIEHMBATHL MCTOPHI0O M COBPEMEHHOE COCTOSIHME 3apy0esKHOro
OonbITa YIIPABJICHUA JOKYMCHTAMU U OPraHU3allMUd UX XPAHCHUA

3HaTh 3HaTh OCHOBBI HCTOPUH U COBPEMEHHOTO COCTOSIHHS 3apy0€KHOTO OThITa
yIpaBIeHUS TOKYMEHTAMH U OPTaHHU3AINH UX XPAHEHUS B OTACTBHBIX CTpaHax

YMmerb AHanu3upoBaTh OCHOBBI HCTOPUHU U COBPEMEHHOI'O COCTOSTHUS 3apyOeKHOTO
OTIbITa YIPABJIEHUS JOKYMEHTaAMH U OpraHU3alluy UX XpPaHEHUS B OTIEJIbHBIX
CTpaHax

Brnanets HaBbikoM HcTIOIB30BaHUs B ACSITEIBHOCTH OCHOB UCTOPUU U COBPEMEHHOTO

COCTOSIHUS 3apYOEKHOTO OIBITA YIIPABICHUS TOKYMEHTaMU U OpraHU3alH UX
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XpaHCHUA B OTACIBHBIX CTPaHAX

IIK-8 cmoco0HOCTHIO AHAJIU3UPOBATD HEHHOCTb TOKYMEHTOB C HEJIbI0 UX XPAHCHUSA

3HaThb 3aKOHOJATENIbHY0 0a3y M OCHOBHbIE IIpaBWJIa SKCIEPTU3bl IIEHHOCTU
JOKYMEHTOB (DOH/1a apXUBHOI'O YUPEKICHUS

YMerb OpPraHMU30BaTh MPOLEAYPY IKCIEPTU3BI U IPUMEHATh 3HaHUA 1o DLIJI,
KPUTEPUH LIEHHOCTH IIPU 0TOOPE JOKYMEHTOB Ha XpaHEHUE

Brnaners IIPUEMAMH COCTABJICHUS CONTPOBOJUTEIIBHOM TOKYMEHTALUU, HABBIKAMH U

meroaukamu DL/1;
crioco6aMu OIICHUBAHUS 3HAYUMOCTH JIOKyMEHTA - MPOTOKoIHpoBanue D11 /]

IIK-9 Bi1ageHueM HaABbIKAMM COCTaBJIeHUA OMOIMOrpaguyecKuX 1 apXUBHBIX 0030POB

3HaTh OcHoBHBIE TIpaBUJIa COCTABICHUS OMOIMOTpaUIECKIX U apXUBHBIX 0030pPOB

YmeThb AHanu3upoBaTh OCHOBHBIC ITPABIJIA COCTABIICHUST OMOIMOrpaguIecKux u
apXUBHBIX 0030pOB

Brnanets HaBbIKOM HCIIOIB30BAHMSI B ISATEIIBHOCTH OCHOBHBIX ITPABUJI COCTABJICHUS

OoubnmorpaduyecKux 1 apXUBHBIX 0030pPOB

IIK-10 BaageHneM NPUHIIAIIAMHA ¥ METOaMHU CO3IaHHSI CIPABOYHO-UH(OPMALMOHHBIX
CPe/ICTB K IOKYMEeHTaM

3HaThb OcHOBHBIE NPUHLUIIBI U METObI CO3/1aHUS CITPAaBOYHO-UH(POPMALIMOHHBIX
CPEICTB K JOKYMEHTaM

Ymers AHanu3upoBaTh OCHOBHBIE IPUHIMIIBI U METOABI CO3/JaHUs CIIPABOYHO-
MH(GOPMALIMOHHBIX CPEACTB K JOKYMEHTaM

Brnaners HaBbikoMm ncronb3oBaHust B 1€ATEIBHOCTH OCHOBHBIX NPUHIUIIOB U METO/I0B

CO3aaHusd CHpaBOIIHO'I/IH(i)OpMaLII/IOHHBIX CpCACTB K JOKYMCHTaM

ITIK-11 B1agenneM HaBbIKaMH pedeprpoBaHUs U AHHOTHPOBAHMS HAYYHOI JINTEPaTyphl,
HABBIKAMHU PeJaKTOPCKOi padoThl

3HaThb OcHoBHbl€ NpaBuia pedeprupoBaHus 1 aHHOTUPOBAHUS HAYYHOU JIUTEPaATYpHI,
HaBBIKAMHU PEIAKTOPCKON pabOThI

YmeTh AHanu3upoBaTh OCHOBHBIE IIpaBHIIa pepepupoBaHrs U aHHOTUPOBAHUS
Hay4YHOM JTUTepaTyphl, HABBIKAMU PEJAKTOPCKON pabOThI

Bnaners HaBbIkoM HCTOIb30BaHUS B JESATEILHOCTH OCHOBHBIX MpaBUI pedeprpoBaHus

Y aHHOTHPOBAHUS HayYHOU JIMUTEPATyphl, HABBIKAMH PEIaKTOPCKOM paboThI

ITK-12 cnioco0HOCTHIO BBISIBJISATH U 0TOMPATH JOKYMEHThI ISl PA3HbIX TUIIOB M BH/10B

nyoJanKaumi

3HaThb 3HaTh OCHOBHBIE KPUTEPUH OTOOpA TOKYMEHTOB JJIsi Pa3HBIX TUIIOB U BUIOB
myOIuKaIui

YMeThb AHaTH3UPOBATh HEKOTOPHIE JJOKYMEHTHI JJI Pa3HBIX THIIOB U BUIOB
myOauKaIui

Bnanets CIOCOOHOCTBIO BBISIBIISITh U OTOMPATh HEKOTOPBIE JOKYMEHTHI JUIS Pa3HbIX

THTIOB U BHUJIOB ITyOJIUKAITUN

IIK-13 cnioco0HOCTBHI0O BECTH HAYYHO-METOAUYECKYI0 padoTy B rocyAapcTBeHHBbIX,
MYHHIMIAJTbHBIX APXMBAX U APXMBaX OPraHU3al Uil

3HaThL OcHOBHBIE TIPaBWJIA BEICHUS HAyYHO-METOINYECKONU PabOTHI B
roCyJIapCTBEHHBIX, MYHHUITUTIATBHBIX apXUBaX U apXHBaxX OpraHU3aIlui

Ymetn AHanM3upoBaTh OCHOBHBIE MIPAaBUJIA BEJACHUS HAYYHO-METOIMUYECKOI paboThI B
rOoCyZapCTBEHHBIX, MyHUIUIIATIbHBIX apXUBAaX U apXUBax OpraHu3alui

Bnanets OCHOBHBIMHU HaBBIKAMH BEJICHHS HAyYHO-METOIUYECKON paboThI B




roCcyaapCTBCHHBIX, MYHUIUIIAJIbHBIX apXHUBaAX U apXUBax OpFaHH3aL[I/II>'I

I1K-14

BJIaJICHUEM

HaBbIKaMH HCIIOJIBb30BaAHUSA KOMI[LIOTepHOﬁ TEXHHUKH H

HH(OPMANMOHHBIX TEXHOJOTHH B [OKYMEHTALIHOHHOM o0ecrie4yeHUM YNpaBjieHUA U

APXUBHOM JeJie

3HaTh

HOPMAaTUBHYIO 0a3y MCIOJIE30BaHUS KOMIBIOTEPHON TEXHUKH U
MH()OPMAIIMOHHBIX TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 00eCTIeYeHUN
YIIPABJICHUS U apXUBHOM JIeJie

YmeTh BECTH  HAy4YHO-METOJHMYECKYI0  paboTy B  apXWMBE  HCIOJIb30BAHHUSA
KOMIIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX TEXHOJIOTUI
Brnaners crioco0aMM COBEPILEHCTBOBAHUS MPO(ECCHOHAIBHBIX 3HAHUH M yMEHUH

IIyTEM HCIIOJb30BaHUMA HH(bOpMaL[I/IOHHBIX TEXHOJIOTUM - COCTaBJICHHE

AOKYMCHTOB C HCKOTOPBIMHU 3aMCYaHHUAMU

IIK-15 cnoco0HOCTHI0 COBEPIIEHCTBOBATH TEXHOJIOTMH JOKYMEHTALIMOHHOIO o0ecne4yeHust
ylpaBJ/ieHHsl U AaPXHBHOIO0 JieJia HAa 0a3e UCMO0JIb30BAHUSA CPEACTB ABTOMATH3ALUHI

3HaThb OCHOBHbBIE TEXHOJOIMHM JOKYMEHTALIMOHHOTO OOECIEeUEHUsl YIpPAaBICHUS U
apXMBHOTO JieNa Ha 0a3e UCI0JIb30BaHMs CPEJCTB aBTOMATH3aLH

Ymers AHanu3upoBaTh OCHOBHBIE TEXHOJOIMM JOKYMEHTAI[MOHHOIO OOecleyeHus
yIpaBJIeHUs] M AapXMBHOTO Jeia Ha 0a3e MCIOJIb30BAaHUS  CPENCTB
aBTOMAaTH3alUU

Bnaners CriocoGHOCTHIO COBEpIICHCTBOBATh OCHOBHbIE TEXHOJIOTHH

AOKYMCHTAIIUOHHOT' O obecreyeHus YIpaBJICHUA W apXUBHOI'O J€jJIa Ha baze
HCIIOJIb30BaHHA CPCACTB aBTOMATU3allUU

I[IK-16 BaageHueM NpaBHJIAMM 3KCIIyaTallMH TEXHHMYECKHMX CPeICTB M CIOCOOHOCTBHIO
HCI0JIb30BAaTh TeXHHYECKHe CPeCTBa B JOKYMEHTAIlMOHHOM o0ecrieYeHUH YNpPaBJIeHHUS U

apXMBHOM JieJie

3HaTh

HOPMAaTUBHYIO 633}/ HCIIOJIb30BAHHUA TCXHUYCCKUX CPCACTB B
AOKYMCHTAIITUOHHOM oOecIeueHuH YIIpaBJICHUA U apXUBHOM JCJIC

YmeTh BECTH HAyYHO-METONYECKYIO pPadOTy B apXHBE C KCIUTyaTaluen
TEXHUYECKHUX CPEICTB
Bianers Croco0aMy COBEPILIEHCTBOBAHMSI TNMPOPECCUOHAIBHBIX 3HAHUW W yMEHUH

apXuBapuyca IyTeM C IKCIUTyaTallueld TEXHUYECKUX CPEACTB - C HEKOTOPBIMU
3aMEYaHUsIMU

IIK-17 BaagenneM MeToAaMH 3alIMTHI HH(OPMALMHT

3HaTh HOPMaTUBHYIO 0a3y 3aluThl HH(OPMALlUU B apXUBHOM JI€NIe

YmMmeth MPUMEHSATh METO/IbI 3aIIUTHI HH(OPMAIMU ITPH HAYYHO-METOAMUYECKON paboTe
B apXUBE

Bmanets crocobaMy COBEPILIEHCTBOBAHUS TNMPOPECCUOHAIBHBIX 3HAHUW W yMEHUH

apXuBapuyca Ipy MPUMEHEHUH METOJIOB 3alIUThI HHPOPMAIIHH

IIK-18 BiageHHMeM COBpPEMEHHBIMH CHCTeMaMHM HWH(OPMALIMOHHOIO M TEXHMYECKOIo
odecrneyeHUs1 JOKYMEHTALMOHHOI0 o0ecneyeHUusl YIPaBJICHUs U YIIPABJICHUS apXUBAMU

3HaTh HOPMAaTHBHYIO 0a3y CUCTEM HH(OPMAITMOHHOTO M TEXHUYECKOTO 00ECTICUeHHSI
JOKYMEHTAI[MOHHOTO 00eCTIeUeHus yIIPaBJICHHS U YIIPABICHUS apXUBaMU

YMetb OIEPUPOBATH CHCTEMaMU HH(OPMAIIMOHHOTO U TEXHUYECKOTO 00eCreYeHHUS
JOKYMEHTAI[MOHHOTO O0ecTieueHus YIpaBlIeHUsI U YIPaBICHUS apXUBaMH MpU
pabote apxuBapuyca

Bnagets HaBbIKaMU paboOTBl B CHUCTeMax HWH()OPMANMOHHOTO ¥ TEXHUYECKOTO
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o0ecrieyeHrs: JOKYMEHTAI[HOHHOTO OOECIIeYeHHs YIPaBJICHUS U YIPaBICHUS
apXuBaMHU Ipu paboTe apXuBapuyca

IIK-20 cnoco0HOCTHI0 MCHOJIB30BAaTh NPAaBHJIA OPraHU3amUM BCeX 3TAaNoB PpPadoThl ¢
JOKYMEHTAMH, B TOM YHCJIe APXUBHBIMHU IOKYMEHTAMH

3HaTh OcHOBHBIE TTPaBUJIa OPTaHU3AIMU BCEX ATANOB PaOOTHI C TIOKYMEHTAMHU, B TOM
YHUCJIe apXUBHBIMU JOKYMEHTaMHU

VYmMerhb AHanmM3UpOBaTh OCHOBHBIC TPABWJIa OPraHU3aIlMUd BCEX HTAloOB pPabOTHI C
JIOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMH JIOKYMEHTAMU

Bnanets CrnocoOHOCThIO  MCIOJIB30BaTh B JCSATEIBHOCTH  OCHOBHBIX  IPaBUJI

oprannu3alnyn BCEX 3TaIlOB pa6OTBI C JOKYMCHTaMH, B TOM 4YHCJIC apXHWBHBIMU
AOKYMEHTaMHU

IIK-21 BJaJleHHEM HAaBbBIKAMH COCTABJIEHHSI OmMHceil AeJ, MOAroToBKH A€/ K lnepeaavdc B
APXHUB OpraHmsanuu, rocyz[achBeHHbli/i NI MyHHIIHHaJILHbIﬁ apxuB

3HaTh OcHoOBHBIE NpaBUJIa COCTABJICHUs OIMUCEN [1€)1, IOArOTOBKU AE K Iepeade B
apXHB OPraHU3aLNHU, TOCYIAPCTBEHHBIA UIIM MYHUIIUIIAJIbHBIN ApXUB

YMmerb AHanmu3MpoBaTh OCHOBHBIE IPaBUJIA COCTABJICHMS OIUCEH JEJ, NOATOTOBKHU
Jel K Iepejade B apXUMB  OpPraHU3allid, T[OCYAApCTBEHHBIM WM
MYHULUIIAIBHBIN apXUB

Bianers OCHOBHBIMHU HaBbIKAMH COCTABJICHUSI ONMMCEN JIeJ1, IOJrOTOBKH JEJ K Iiepeiade

B apXUB OPraHU3alMM, TOCYJaPCTBEHHBIN WIX MYHULIUITAJIbHBIN apXUB

[IK-22 ¢cnoco0HOCTHI0 NPUHMMATH Y4yacTHe B padore MO MPOBEICHUI0 3KCIEPTH3BI

LEHHOCTH

3HaTh IIpaBUJIa YKCIIEPTU3BI HEHHOCTH JTOKYMEHTOB apXHBa

YMerb UCMOJb30BaTh 3HaHMs 1o DLJI, KpuTepuu HEHHOCTH PU 0TOOPE JOKYMEHTOB
Ha XpaHCHHE

Bianers TEXHUKaMU, HaBbIKaMu U MeTtogukamu JD1/] mo ¢ponny apxuBHOro

YUPEKICHNUS;
croco0amMM OLIEHWBAaHUS 3HAYMMOCTH JJOKYMEHTA - TpoTokoiauposanue D11/],
ee aHaIu3

IIK-23 BJIAICHUEM HAaBbIKAMH YUY€Ta U o0ecneyeHu COXPAHHOCTH TOKYMEHTOB B apXuBe

3HaTh HOpPMAaTHBHYIO 0a3y M OCHOBHbIE NMpaBUJIa COCTABJIECHUS apXMBHBIX YUYETHBIX
JOKYMEHTOB - IPUHIIMIIBI [IOCTPOEHUS CUCTEMBI Y4eTa K JOKyMEHTaM apXHBa

YMerb 0TOMpaTh HEOOXOIMMYIO HHPOPMAIIUIO JISl YIYETHBIX IOKYMEHTOB

Bnagers HaBbIKAMU O(OPMIIEHHS YUYETHBIX JOKYMEHTOB K apxXxuBHOMY GOHAY -

COCTaBJICHHUC JOKYMCHTOB C HCKOTOPBIMU 3aMCUAHUAMUA

IIK-24 BaageHueM HaBbIKAMH OPraHU3AUMHM CIPABOYHO-TIOMCKOBBIX CPeICTB U
HCIOJIb30BAHUS APXMBHBIX IOKYMEHTOB

3HaTh HOpPMaTUBHYIO 0a3y, mpuHIMIbl noctpoeHuss HCA k JOKyMeHTaM apxwuBa,
HCII0JIb30BaHUs JOKYMEHTOB KOHKPETHOTO apX1Ba

Ymerp OpraHu30BaTh MOUCK HeoOxoaumon nndopmaruu ais HCA, 3anpoca mo
(hoHTy KOHKPETHOTO apXH1Ba

Brnanets METOJIMKaMH, TeXHUKaMH W HaBblkamu odopmieHus u opranmzanuun HCA,

HCIIOJIB30BAHUA JOKYMCHTOB - COCTABJICHHUC JOKYMCHTOB C HCKOTOPBIMH
3aMCUYaHUsIMHU

ITK-25 BiageHMeM HaBbIKAMHM IOATOTOBKH YINPaBJEHYECKHX [JOKYMEHTOB H BeJeHUs
JeJIOBOH NMepenucKu
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3HaTh

OcHOBHbIE TIpaBWJIa MOATOTOBKH YIPABICHUYECKUX TOKYMEHTOB U BEIEHUS
JIEJIOBOY MTEPENUCKH

YMeTh AHaJ'II/I3I/IpOBaTB OCHOBHBIC ImpaBujia IIOATrOTOBKH YIIPABJICHYCCKUX
JOKYMEHTOB U BEICHUA HeHOBOﬁ MEPCIINCKU
BJ'Ia,I[eTB OCHOBHBIMH HaBEIKAMH MOATOTOBKH YIIPABJICHUYCCKHUX NOKYMCHTOB W BCIACHHA

JIEJIOBOY MTEPENUCKH

IIK-26 Bi1ageHneM HaBbIKAMU 00padOTKH JOKYMEHTOB HA BCeX 3Tanax JOKyMeHT0000poTa,
CHCTEMATH3ALMHU, COCTABJIEHUSI HOMEHKJIATYPBI JeJ1

3HaThb OcHoBHBIE  mpaBwia  00paOOTKM  JOKYMEHTOB  Ha  BCEX  JTamax
JOKYMEHTO000pOTa, CHCTEMATH3aI1H, COCTABICHHSI HOMEHKJIATYPBI A€

Ymers AHanu3upoBaTh OCHOBHBIC IpaBHia 00pabOTKM JOKYMEHTOB Ha BCEX ATamax
JTOKYMEHTO000pOTa, CUCTEMATU3aIlH, COCTAaBICHUS HOMEHKIIATYPHI J1eJT

Brnaners OCHOBHBIMM ~ HaBBIKAaMH  OOpabOTKM JIOKYMEHTOB Ha BCeX JTamax

I[OKYMGHTOO60pOTa, cucreMaru3anuu, COCTaBJICHUA HOMCHKIIATYPHBI ACJI

[IK-27 cnoco0HOCTHLI0O NPUHMMATH Y4yacTHe B padoTe MO NPOBEIEHUIO JKCIEPTU3BI
HEHHOCTH TOKYMEHTOB

3HaTh MpaBmJIa HKCIEPTU3BI IEHHOCTU JOKYMEHTOB apXHUBa

YMeThb MCIOJIb30BaTh 3HaHuA 1o DIIJ/I, KpuTepuu EHHOCTH NMPU 0TOOPE TOKYMEHTOB
Ha XpaHECHHE

Brnanets TEeXHHKaMU, HaBbIKaMu U MeTogukamu JD1/] mo ¢honmy apxuBHOTrO

YUPEKICHUS,
crioco0aMu OIICHUBAHMS 3HAYMMOCTH JJOKyMEHTA - MpoToKoupoBanue DIIJI,
€€ aHaIu3

ITK-28 Bi1ajeHHeM HaBBIKaMHU y4eTa H o0ecne4yeHnsl COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaTh HOpPMAaTHBHYIO 0a3y M OCHOBHBIC MpaBUJIa COCTABJIECHUS apXMBHBIX YUYETHBIX
JIOKYMEHTOB - IPUHIIMIIBI IOCTPOEHHUS CUCTEMBI YUeTa K JOKyMEHTaM apX1Ba

YmeTh 0TOMpaTh HEOOXOAUMYIO HH(OPMALIHIO ISl YUETHBIX JJOKYMEHTOB

Bnagets HaBbIKaMU O(OpPMJIEHHS YYETHBIX JOKYMEHTOB K apXuBHOMY ¢(oHay -
COCTaBJICHHE JOKYMEHTOB C HEKOTOPHIMH 3aMEYaHUSIMU

JIIK-2  cnoco0HOCTHI0O OpHMEHTHPOBATHCA B  3aKOHOAATeIbHON W  HOPMATHBHO-

MeTOoAHYecKOoil 0a3e MHPOPMANMOHHO-IOKYMEHTAIIMOHHOIO O0ecledeHusi YNpaBJICHUS H
apXHBHOIO /1eJIa H CMEKHBIX 00J1acTel

3HaThb MPaBOBbIE OCHOBBI ~ MH(POPMAIIMOHHO-IOKYMEHTAIIMOHHOTO  OOecreyeHust
YOpaBI€HUS MW AapXWUBHOIO Jena Uil HYXKJ KOHKPETHOTO apXHWBHOIO
YUPEXKIECHUA

YMerb NPUMEHITh Ha NpaKTHKE B NPO(EeCcCHOHATBHONW JESTeNbHOCTH 3HAHHS
npaBoBbiXx OCHOB WMJ/IOY u apxXuBHOro nena B KOHKPETHOM apXWBHOM
YUPEKIAECHUU

Bnanets METOAMKaMH O(GOpPMIIEHUS M XpaHEHUS JIOKYMEHTOB C Y4YeTOM HOpPM -

COCTaBJICHHUEC JOKYMCHTOB C HCKOTOPBIMH 3aMCUYaAHUAMHA
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6 CtpykTypa U cojaep:KaHue NPOM3BOACTBEHHON NPAKTHUKH MO MOJYy4YEHHIO
npo¢ecCHOHAIBHBIX yYMEHHIi M ONbITa NPOo(decCHOHAIBLHON IeiTeJJbHOCTH
(Opranuszanusi 1 TEXHOJOTUs JOKYMEHTAIMOHHOTO o0ecneYyeHnsi yIpaBJIeHUs)
NPaKTHKHU

Koi-8o "Henens 4.
OO01mast TpyTI0eMKOCTh TIPAKTHKH COCTaBIsET 6 3aueTHBIX equHMuIl, 216 akaa. 4acoB, B TOM

HHUCJIC:

— KoHTakTHas padora 0,4 akan. vaca;
- B popMe NMPaKTHUECKOM MOATOTOBKH — 216 akaj. 4acos;
— camocTrositenbHas padora 208 akax. yaca.

Ne Paszeis! (HTan) i Bunel paboT Ha npakTuke, Konx u cTpykrypHBIit
| conepsxanue mpaxTHKH BKJII0Yasl CAMOCTOSATENIbHYIO padoTy JJIEMEHT
CTYJCHTOB KOMIIETEHIINU
Opranuszanusi apXuBHOIO XpaHEeHUsl IOKYMEHTOB
1. | IloaroroBHUTEIbHBIN 3Tl 3HakoMCcTBO ¢  opraHuzaunueit | OK-9 - 3ys
ApXHUBHOTO XpaHCHUSA JOKYMEHTOB | OK-10 — 38
0a3bl IPAKTUKU: OIIK-1-3ys
-HOpMaTHBHas 0aza (LOJOKEHHS, | OI7K- 4-3v6
MHCTPYKLMU U T.J.) IO OpraHu3aluu OI1K-6-3y6
APXMBHOTO XPAHEHWS JOKYMEHTOB | p- ; 36
0a3bl IPAKTUKY;
- pacnopsaUTENbHbIE TOKYMEHTbI [IK-2-3y6
1o OpraHu3aInm apxustoro | [TK-3-3v6
XpaHEHHUs JIOKYMEHTOB 6aspl | [IK-4- 3y6
[PaKTHKY; TIK-5-3y6
- JOJDKHOCTHBIE  MHCTpyKuuu | [/K-6 —3y6
pabOTHUKOB, OTBEYAOLINX 3a | [IK-7-3y6
OPraHU3ALMIO APXUBHOTO XPAHCHUA | [TK-§— 316
JOKYMEHTOB 0a3bl IPAKTUKH [TK-9-3y6
T1IK-10-3y8
1IK-11-3y8
1IK-12—-3y8
1IK-13-3y86
1IK-14-3y6
1IK-15-3y8
1IK-16-3y8
IIK-17 - 3y8
IIK-18- 3y8
1IK-20-3y6
1IK-21-3y8
1IK-22—3y¢
1IK-23-3y6
1IK-24—-3y6
1IK-25-3y8
1IK-26—3y6
1IK-27-3y6
1IK-28-3y8
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HIIK-2 —3y6

IIpon3BOACTBEHHBIN dTAll

Odopmnenue nen aas apXUBHOTO
XpaHeHUs

Odopmnenue BHYTPEHHUX
OIMCEN U JINCTOB-3aBEPUTENIEN JeN

Ilepenaua nen Ha apxuBHOE
XpaHeHue

Brimonnenue onepanuii o
OCYILIECTBIIEHUIO paboTbI
ANIEKTPOHHOTO apXHBa OpPraHU3AlHH,
B ToM unciie B CO/I.

OcyuiecTBiieHuE
KOMIUJICKTOBAHHSI,
WCIIOJIb30BAHUSA
JIOKYMEHTOB:

1)opopmieHre AOKYMEHTOB IO
UTOTaM  DKCIEPTHU3BI  IEHHOCTHU
(mportokonsl 3acemanus DK, akThl o
BBIJICTICHUU JOKYMEHTOB K
YHUUYTOXKEHUIO U T.J.);

2)BelleHUuE YYETHBIX JIOKYMEHTOB
apxuBa (xHUTA MOCTYIICHUH,
cnucok  (oHmoB, JuUCT  (oHAA,
apXUBHBIX onucei, zgemno ¢doHxaa,
MacropT apxuBa, MacrtopT
aApXUBOXPaHUIUIIA U T.1.);

3)cocTaBieHue aKkTOB IPOBEPKHU
HAJIWYUs U COCTOSIHUSI JIEIT;

4)co3nanue, IIOIIOJTHEHHE u
cosepuieHcTBoBanne CHCA apxuBa
(omucaHue JIOKYMEHTOB U Jell,
KaTajoros, MyTEeBOJUTENEH,
0030poB, yKazarened, NepeuHerd u
0a3 JaHHBIX);

5)ConeticTBue
JIOKYMEHTOB apXHBa:

a) HCIIOJTHEHUE 3arpocoB
(obopmiieHue apXHUBHBIX CIPABOK,
ApPXUBHBIX KOTIHHA, ApPXUBHBIX
BBITHCOK, UH(GOPMAITMOHHBIX
MHCEM);

0) BBIJaua
JIOKYMEHTOB | JIET;

B) myOuKaIus
JIOKYMEHTOB;

T') OpraHu3aIus BICTaBOK;

J) WCIOJB30BaHUE JTOKYMEHTOB
apxua B CMMU (mepuomnueckas
neyvarsb, paauonepenauu,
TEJIEBUACHUE) U T.J

XpaHEeHHUs,
yuera u
apXUBHBIX

HCITIOJIb30BaHHIO

IIOJJIMHHBIX

APXUBHBIX

OIIK-1 - 3y8
OK-9 - 3y8
OK-10 - 3ys
OIIK-1-3y8
OIIK-4-3y8
OIIK-6—3y8
IIK-1 —3y6
1IK-2-3y8
1IK-3-3y8
1IK-4- 3y6
1IK-5-3y6
1IK-6 —3y6
1IK-7-3y6
1IK-8—3y86
1IK-9-3y86
1IK-10-3y8
1IK-11-3y8
1IK-12-3y6
1IK-13-3y6
1IK-14-3y8
1IK-15-3y8
1IK-16—-3y8
1IK-17 - 3y8
1IK-18- 3y8
T1IK-20-3y8
1IK-21-3y8
1IK-22—-3y8
1IK-23-3y8
T1IK-24-3y8
1IK-25—-3y8
1IK-26—-3y8
1IK-27-3y8
1IK-28-3y6
JIIK-2 —3y6

HccnenoBarenbckuii aTan

O6pabotka m
IIOJIyYEHHOMN

CHCTeMaTH3alus
uH(pOopMauu u

OK-9 - 3y8
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MaTepuasoB, MOATOTOBKA OTYETa IO
MpakTUKE ¥  BBICTYIUICHHS  Ha
OTUYETHOU KOH(EpEeHIIUH.

OK-10—3ys
OIIK-1-3y8
OIIK-4—3y8
OIIK-6—3y8
IIK-1 —3y8
1IK-2-3y8
1IK-3-3y86
1IK-4- 3y6
1IK-5-3y86
1IK-6 —3y6
1IK-7-3y6
1IK-8—3y86
1IK-9-3y8
1IK-10-3y8
1IK-11-3y6
1IK-12-3y6
1IK-13-3y6
1IK-14-3y8
1IK-15-3y8
1IK-16-3y6
1IK-17 - 3y8
1IK-18- 3y8
1IK-20-3y8
1IK-21-3y8
1IK-22—-3y8
T1IK-23-3y8
1IK-24-3y8
1IK-25-3y8
1IK-26—-3y8
1IK-27-3y8
T1IK-28-3y8
JIIK-2 —3y6

Opraﬂn3aunﬂ N TEXHOJIOIusl TOKYMCHTAIIUOHHOI'O o0ecrneyeHus YupaBJiecHUsA

TloaroroBUTENbHLIN dTAIl

WucTpykTax o TEXHUKE
0€e30IacCHOCTH; 3HAKOMCTBO c
PEIIPUSTHEM, OpraHu3zanue,
YUPEKICHUEM, bupmoit;
3HaKOMCTBO CO  CTPYKTypoH |
byHKIHUAMU CTPYKTYPHBIX
MIOAPA3ACIICHUMN.

3HAaKOMCTBO €
JOKYMEHTAI[HOHHOT'O
(JAOYVY) 6a3bl npakTUKH:

- CTPYKTypa yIpaBiieHUs 0a3bl
IIPAKTUKH, MECTO TOApa3AeICHUs
JOVY B cTpyKType OpraHu3anuu;

- HOpMaTuBHas 0a3a opraHu3anuu
JIOY 6a3bl NpaKkTHKHY;

opra”uzaluen
obecrnieveHus

OK-9 - 3y8
OK-10—3ys
OIIK-1-3y8
OIIK-4-3y8
OIIK-6—3y8
IIK-1 —3y8
1IK-2-3y8
1IK-3—3y8
1IK-4- 3y6
1IK-5-3y86
1IK-6 —3y6
1IK-7-3y8
1IK-8—3y86
1IK-9—-3y86
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- MHCTpPYKTax cryaeHta 1o | [IK-10-3ys
TEXHUKE Oe30macHoCTH B Xxonue | JIK-1 I-3y6
MIPaKTUKU; TIK-12-3y6

- HU3YyUCHUC JIOKAJIbHBIX HK—]3—3y6
HOPMAaTUBHBIX aKTOB 1O | 7K 14—sy6
opranuzanuu u TexHojorun JOY TTK-15-3y6
0a3bl MPAKTUKH

1IK-16—3y6
1IK-17 - 3y8
1IK-18- 3y8
1IK-20-3y8
1IK-21-3y6
1IK-22—3y6
1IK-23—-3y8
1IK-24-3y8
1IK-25-3y6
1IK-26—3y6
1IK-27-3y6
1IK-28-3y8
JIK-2 —3y6
[IponsBojcTBeHHBIN 3Tan | M3yuenue nokaabHbIX HOpMAaTUBHBIX | OK-9 - 3y6
aKTOB PEryIUpYIOLIUX ACITEIbHOCTL | OK-10 — 38
MIpeANPUAITHS, OPraHM3auH, | Of]K-]-3y6
yupexieHus, GUpMBbI. OITK-4-3y6
V3yueHne NOKaNTbHbIX HOPMATHBHBIX | oy 6-3ye
aKkTOB PETYIHUPYIOUIHX | e o a6
JIEJIONPOU3BOJCTBO HA MPEANIPUATHH,
B OpraHM3aluM,  y4YpeKICHHH, [IK-2-3y6
dupme. 1IK-3—3y8
AHanus pabouero mecra | [IK-4- 3y6
KaHIEISIPCKOTO PabOTHHKA. IIK-5-3y6
O3HakoMJIEHHE C OpraHu3aluoHHo- | [IK-6 —3y8
pacnopsIUTENBHON cucrteMon | JIK- 7-3y6
JIOKYMEHTAII! OPTaHU3ALMY, | [TK-8—3y6
yupexieHus, GupMsbl. TTK-9-3v6
IToaroroska HPOCKTOB | r7xe 10 56
OpraHH3aLHOHHO- [TK-11-3y6
pacnopsAUTEIbHON JOKYMEHTAIUH.
Opranuzanys JTOKyMEHTOOOOpoTa B TIK-12-sys
opranmsauny, yupexienun, dupme. | [IK-13-3y6
[IpaBuna rpueMa, ornpaskn, | [IK-14-3ys6
peructpanuu Koppecnonaenuun B | [IK-15-3y8
opranuzanuu. Ananmu3 npouecca | [IK-16-3ys
OpraHu3alMi KOHTPOJIsS UCTIONHEHUs | [TK-17 - 3y6
JIOKYMEHTOB, OpraHM3auus PadOTHl | [7K-]§- 3ye
UCIIOJIHUTENIEN C TOKYMEHTaMH. TTK-20-3v6
[IpaBuna  dopmupoBaHus e, [IK-21—3y6
MOPSAI0K OpraHM3alii | . 236
OTEepaTUBHOTO XpaHEHUs
JIOKYMEHTOB. 1IK-23-3y6
IlpaBuia W TOPANOK CO3JAHHS U TIK-24-3y6
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BEJCHMUS HOMEHKJIATyphI el
OpraHu3aluu u CTPYKTYPHBIX
MOJIpa3IeJICHUA.

N3ydyenne u peanusanuss MpaBUil
odopMIIeHHUS e U TIepeIadu e Ha
apXMBHOE XpaHEHHUE.

1IK-25-3y8
1IK-26-3y8
1IK-27-3y6
1IK-28-3y6
JIIK-2 —3y8

HccnenoBarenbckuii aTan

O6pabotka u cUcCTEMAaTU3aLUA
IIOJIy4E€HHOU uHpopMaun u
MaTepHUaJIOB, MOJATOTOBKA OTYETa II0
MPAaKTUKE ©  BBICTYIUICHUS  HaA
OTYETHOU KOH(EPEHIINH.

OK-9 - 3y8
OK-10—3ys
OIIK-1-3y8
OIIK-4—3y8
OIIK-6—3y8
IIK-1 —3y8
1IK-2—3y6
1IK-3-3y6
1IK-4- 3y8
1IK-5-3y86
1IK-6 —3y6
1IK-7-3y6
1IK-8-3y8
1IK-9-3y8
1IK-10-3y6
1IK-11-3y6
1IK-12-3y8
1IK-13-3y8
1IK-14-3y8
1IK-15-3y8
1IK-16-3y8
1IK-17 - 3y8
1IK-18- 3y8
1IK-20-3y8
T1IK-21-3y8
T1IK-22-3y8
T1IK-23-3y8
1IK-24—-3y8
1IK-25-3y8
1IK-26—3y6
1IK-27-3y6
1IK-28-3y6
JIIK-2 —3y6

7 OuneHo4YHble CpeACTBA JAJsi TPOBeJEHUS] NPOMEKYTOYHOH aTTecTalvu 10
NMPOM3BOJACTBEHHOI NMPAKTHKH IO NMOJY4YeHUI0 NPOGecCHOHAIBHBIX YMEHHUI U ONbITA
npodeccCuoOHATILHOM 1eSITeJIbHOCTH

Bun arTectamuu 1mo uroram MpakTUKH — 3a4€T C OLIEHKOMW, KOTOPBIA MPOBOAUTCS B hopMe

CTYACHT O3BYUMUBACT OCHOBHBIC UTOI'U, ITOJIYUCHHBIC HA IMPAKTUKC.

3amuThl oTyeta. [lo MTOraM mNpPakTUKU MPOBOIUTCS HUTOroBas KOH(EpeHIUs, Ha KOTOpOM

O06s3aTenbHON (HOPMOM OTYETHOCTH CTYICHTA-TIPAKTUKAHTA SBIISCTCS MUCHbMEHHBIN OTYET.
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CopneprkaHue 0TYeTa JOJDKHO BKITIOYATH CIEAYIOIINE Pa3IeIibl:

— OIHUCaHUE CTPYKTYPHI 0a3bl MPAKTUKH;

— onucanue Gyakuui ciryx0s1 JIOY wim apXuBHO# CITy>kObl 0a3bl MPAKTUKH,

— OIMCaHue (bYyHKIMOHATBHBIX o0s3aHHOCTEN JOJKHOCTH (moxymeHTOBEA,
JIETIOTIPOU3BOMUTEIS, CEKPETapsi, MEHEKEPA 110 NIEPCOHATY, apXUBHUCTA U JIP.), KOTOPYIO
3aHUMAJI CTY/ICHT BO BPEeMs IPAKTUKH;

— aHanM3 OCOOEHHOCTEH OpraHu3alMM JIeJIONPOM3BOJCTBEHHBIX IPOILECCOB  0a3bl
MPAKTUKH;

— PpEKOMEHJAMd 10  COBEPIICHCTBOBAHUIO  TEXHOJOTMU  JICJIONPOHM3BOJICTBEHHBIX
nporeccoB 0a3bl MPaKTHKH;

— JIOKyMEHTHI (OpUTHHAJIBI MJIM KOMHHU), COCTABICHHBIE M O(OPMIICHHBIE CTYIECHTOM BO
BpeMs IPOXOXKICHHS TPAKTUKH.

IIpuMepHOe MHANMBHUAYAIBHOE 3aJaHIE HA POU3BOICTBEHHYIO MPAKTUKY
«Opranu3zanusi apXuBHOr0 XpaHEeHUsI JOKYMEHTOBY:
Lenb npoxoscoenusn npakmuxu:

1. 3akpemsieHue u yriyOieHHE NOJYyYEHHBIX TEOPETUYECKUX 3HAHUN IO CIIETYIOLIUM
HalpaBJICHUSAM:
a) OpUHLUMIIBI U METoAbl OTOOpa M OpraHu3aluy JOKYMEHTOB, IIOJUIEKAILIUX
apXUBHOMY XpPaHEHHUIO;
0) criocoObl XpaHeHHs, 00ECIIEYNBAIOIINE TTOJIHYI0 COXPAHHOCTh MaT€PHUAJIOB,;
B) CO3JIaHHE CUCTEMbI HH(OPMALIUU O COJEPKAHUU JOKYMEHTOB;
I') OpraHu3alusi BCECTOPOHHErO UCIOJIb30BaHUs JOKYMEHTHOW HH(pOpMalLny;
1) opranu3zaiusi paboTbl apXUBHBIX YUPEKICHUN U T. 1.
2. Tlpuobperenne mepBUYHBIX MPOPECCHOHATBHBIX YMEHHH M HAaBBIKOB B OOJIACTH
OpraHM3aly ApXUBHOI'O XPAaHEHUS TOKYMEHTOB.
3. IlpuoOpereHne  TepBUYHBIX  MPOPECCHOHATBHBIX ~ YMEHHH W HaBBIKOB
MCIIOJIb30BaHUsI KOMIIBIOTEPHBIX TEXHOJIOTHI B apXHUBaXx.

3aoauu npakmuku:
— ofbecnieyeHne W TpoBepka MNPOo(ecCHOHANBHON TOTOBHOCTH CTYIEHTOB K
CaMOCTOSITEIbHOM ~ TPYJIOBOM  JEATENBHOCTH U BBITIOJITHEHUIO OCHOBHBIX
PO eCCHOHANIBHBIX (PYHKIIUN B COOTBETCTBUH C KBAIM(PUKAIIMOHHBIMU TPEOOBAHUSIMH;
— 3aKperieHue, yriayOleHue W pacllupeHHe 3HaHuK B 00JIacTH apXWUBHOTO JIela,
MOJyYEHHBIX CTYJACHTAMH B MPOIIECCE TEOPETHUECKOTO O0yUeHUS,
— W3y4YEHHE OpPTraHM3aIluU JEATEILHOCTH W CTPYKTYPHI apXWBHOTO TOJPA3JICICHUS B
CHUCTEME CITY)KOBI IOKYMEHTAIIMOHHOTO 00€CTIeueHUs YIIPABJICHHS;
— mpuoOpeTeHne M 3aKperieHue MPaKTUYECKHMX YMEHUN M HaBBIKOB BBITIOJHEHUS
OCHOBHBIX BHJIOB pabOT B 00JaCTU XpaHEHUS, KOMIUJICKTOBAHHMSI, Y9€Ta U UCIIOJIb30BaHUS
ApPXHUBHBIX JOKYMEHTOB;
— W3YYCHHE OpraHM3allid XpaHEHUsS JOKyMEHTAIlMd B CHCTEME JJIEKTPOHHOTO
JTIOKYMEHTO000pOTa;
— (buKCHpOBaHHWE B JHEBHUKE TMOJTYYCHHBIX CBEICHUN U PE3yJIbTATOB BHIOTHEHHBIX
pabor;
— MOJrOTOBKA OTYETA MO pe3ysibTaTaM MpPaKTHKH.

BOI’lpOCbl, nodﬂeafcamue U3YUCHUIO.
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- HM3yueHue  JOKaNbHBIX  HOPMATHUBHBIX  aKTOB  PETYIUPYIOLIUX  JEATEIbHOCTh
PEIPUATHS, OpraHU3aUuH, YIPEXKICHUS, GUPMBI.

- AHaJu3 HOMEHKJIATYpPHI JIe]

- Hsydenue um peanuzanus npaBuia odopmiieHUS el U IMepefadd el Ha apXUBHOE
XpaHEeHHeE.

- Odopmuenue aen JUist apXUBHOTO XPaHEHHUSI.

- OdopmieHue BHYTPEHHUX OMUCEHN U JINCTOB-3aBEPUTEIICH JIEI.

- Ilepenaua nen Ha apXUBHOE XpaHEHUE.

- BeinonHeHue onepanuii 1o OCYIIECTBICHUIO Pa0OTHI AIEKTPOHHOTO apXHBa
opranu3zamuu, B ToM yucie B COJI.

- Ocy1iecTBiIeHUE XPaHEHUsI, KOMIUIEKTOBAHUS, y4€Ta U UCIIOJIb30BaHUs apXUBHBIX
JIOKYMEHTOB:
1) opopmiieHHE TOKYMEHTOB MO MTOTaM SKCIIEPTU3BI IICHHOCTH (IIPOTOKOJIBI 3aCeIaHUS
DK, aKkThI O BBIJICIICHUH IOKYMEHTOB K YHUUYTOXKCHHIO U T.J1.);
2) BeleHUE YYETHBIX JIOKYMEHTOB apXxuBa (KHHUTa MOCTYIUIEHUH, CIUCOK (DOHIOB, JTUCT
¢doH1a, apXUBHBIX OIHUCEH, Aeno (HoHAa, MACIOPT apXUBa, MACTIOPT APXUBOXPAHIIIUIIA U
T.1.);
3) cocTaBieHHE aKTOB MTPOBEPKU HATHYMUS U COCTOSIHUSI JIEIT,;
4) cozmanue, nononHeHue u copepureHcroBanre CHCA apxwuBa (onucanue T0KyMEHTOB
U JIeJI, KaTaJloToB, MMyTEBOAUTEINICH, 0030pOB, yKazarele, nepeunei u 0a3 JaHHbIX);
5) ConelicTBHE UCTIOIB30BAHUIO JOKYMEHTOB apXHBa:
a) WCHIOJHEHHE 3ampocoB (0QOpPMIICHHE AapXUBHBIX CIPABOK, APXHBHBIX KOIHUH,
APXUBHBIX BHIMHCOK, HHHOPMAITMOHHBIX IMHCEM);
0) BbI1aYa MOUIMHHBIX TOKYMEHTOB U JIET;
B) MyOJIMKAIIHs apXUBHBIX IOKYMEHTOB;
T') OpraHu3aivs BbICTaBOK;

) UCHOJb30BaHME JOKyMeHTOB apxuBa B CMU (nmepuoauueckas meuaTs,
panuornepenayuu, TeJIeBUICHUE) U T.JI.

IIpuMepHoe MHANMBHAYAILHOE 3aJaHHE HA IPOU3BOICTBEHHYIO MPAKTHKY
«Oprann3anusi 4 TEXHOJIOTUsl JOKYMEHTALMOHHOIO o0ecniedeHUus! yIpaBJIeHHsD) .
Ilen» npoxosrcoenun npakmuxu:
1. 3akperuieHue W yriayOJieHHE MOTYYCHHBIX TEOPETHUECKUX 3HAHWHA 10 CIIEAYONTIM
HalpaBJICHUSIM:
a) TPHUHIUIBI OPTaHU3AINH JOKYMEHTO000POTa,
0) MPUHIMITBI OPTraHU3ALUU PETUCTPALIUH JOKYMEHTOB;
B) IOPS/IOK  OOpabOTKM  JOKYMEHTOB  OpraHHM3allid B 3aBHCUMOCTH  OT
MIPUHAIICKHOCTU K JOKYMEHTOIIOTOKY U BHY TOKYMEHTA;
I) OpraHu3alsl BCECTOPOHHETO HCIIOJNB30BAaHHUS JIOKYMEHTOB B  TEKYyIEM
JIeTIOTIPOU3BO/ICTBE,;
1) OpTraHu3aIus padoThI ACTONPOU3BOJACTBEHHBIX CITYXKO H T.1I.
2. Ilpuobperenue nepBUYHBIX NPOPECCHOHATBHBIX YMEHMHA M HaBBIKOB B OOJIACTH
OpraHu3aIy TOKYMEHTAIIMOHHOTO 00eCTIeUeHHs.
3. IlpuoOpereHne  mNEepBUYHBIX  NPO(PECCHOHANBHBIX  YMEHHMH U HaBBIKOB
UCTIONIb30BAHUSI KOMIIBIOTEPHBIX TEXHOJOTUH B JOKYMEHTAIIMOHHOM OOECIIeYeHHH
yIIpaBJICHUS.

3aoayu npaKmuKu:
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— of0ecneyeHne W TpoBepKka MNPO(ECcCHOHATBHOM TOTOBHOCTH  CTYIEHTOB K
CaMOCTOSITENILHOM ~ TPYJOBOW  JCSATENIBHOCTH W BBIIOJHCHHIO  OCHOBHBIX
npoecCHOHANBHBIX ()YHKIHH B COOTBETCTBUHU C KBATHU(UKAIMOHHBIMU TPEOOBAHUSIMH,
— 3aKpervieHue, YIIIyOJieHWe W paclldpeHHe 3HaHUM B O00JIaCTH OpraHu3alud U
texHojoruu JJOVY, nonydeHHbIX CTyJIeHTaMH B MPOIIECCE TEOPETHUECKOTro 00yUeHus,

— WU3yYCHHE OpraHM3alfH JEATEIBbHOCTH ¥ CTPYKTYPHI JEIONPOU3BOJCTBEHHOIO
MOJIpa3JieliecHHsi B CUCTEME CIYXObl JOKYMEHTAI[MOHHOTO OOCCIICUeHUs YIPaBICHUS
OpraHu3aIuen;

— mnpuoOpeTeHne M 3aKpelyieHue MPAKTUYECKMX YMEHHUW M HABBIKOB BBITIOJHEHUS
OCHOBHBIX BHJIOB pabOT B 00JIACTH TMOJYYCHHUS, 0OpaOOTKH, OTIPABKU U ONEPATUBHOTO
XpaHEHUsl JOKYMEHTOB B TEKYIIIEM JIEIOMPOU3BOJICTBE;

— W3Y4YEeHHE OpraHu3alluy MOoJIy4YeHHs], 00pabOTKH U XpaHEHUsl JOKyMEHTAIlUU B CHCTEME
3IEKTPOHHOTO JOKYMEHTO000pOTa;

— (pUKCHpOBaHWE B JHEBHHUKE TOJTYYCHHBIX CBEICHUH W PE3YyIbTATOB BBITOJHECHHBIX
pabor;

— MOJTrOTOBKA OTYETA MO Pe3yJIbTaTaM MPaKTHKH.

Bonpocwl, noonesxcawue uzyuenuio:

- H3ydeHne  JOKaJbHBIX  HOPMATUBHBIX  AKTOB  DPETyJUPYIOIIUX  JEATEIBHOCTh
NPEINPUSATHS, OPTaHU3AINH, YIPEKICHU, GUPMBI.

- H3ydeHue JIOKaldbHBIX HOPMATHUBHBIX aKTOB PETYJHPYIOIIMUX JEJIONPOU3BOJICTBO Ha
OPEINPUSTHH, B OPraHU3alHN, YIPEKICHUN, PUpPME.

- AHanu3 pabodero Mecra KaHIEIIPCKOro paboTHHKA.

- OszHakOMJIEHME C OpPraHU3alMOHHO-PACIOPAIUTEILHON CHCTEMON JIOKyMEHTaluH
OpraHu3aluy, yUpexaeHus, Gupmsl.

- IlogroroBka mpoeKkTOB OpraHU3alMOHHO-PACIOPAIUTEILHON JOKYMEHTALIUH.

- Opranuzanus J0KyMEHTOOOOpOTa B OpraHM3aluu, yupexiaeHuu, ¢upme. IlpaBuna
IIpyueMa, OTHPABKH, PETUCTPALMA KOPPECIIOHACHIIMM B OpPraHU3aluu. AHaIu3 mnpouecca
OpraHu3alMi KOHTPOJIS UCIIOJIHEHUs JOKYMEHTOB, OpraHu3amus padoTbl UCIIOTHUTENEH
C JOKyMEHTaMH.

- IlpaBuna QopmupoBaHuS i€, TMOPSJOK OpraHU3allUd ONEPAaTUBHOTO XpPaHEHHs
JIOKYMEHTOB.

- IlpaBuma u mOpPANOK CO3MaHMS M BEACHUSA HOMEHKIATYpPHl JEJI OpraHu3aluud u
CTPYKTYPHBIX ITOAPA3ACIICHUI.

- CocraBiieHnEe HOMEHKIIATYpPBI J€CIL.

- U3ydeHue u peanmuszanus NpaBuia opOpMIICHUS JeNl M IepeJaud el Ha apXHUBHOE
XpaHEHue.

Ilnanupyemoie pesynomamol nPAKmMuKu .
- TMOATOTOBKAa PEKOMEHJAIMii MO YCTPAaHEHUIO WM MHHHUMHU3AIMHM BBISBICHHBIX IpOOJeM
(pekoMeHaluKl  JIOJDKHBI  OBbITh OOOCHOBAaHHBIMU, T.€. COMNPOBOXKIATHCS CChUIKAMHM Ha
COOTBETCTBYIOIINE HOPMATUBHO-IIPABOBBIE aKThI U T.I1.);
- IOITOTOBKA BBIBOJIOB O JIEATEIBHOCTH MPEANPUITUN WIN OpraHu3aluil, B chepe npakTHIeCKux
PEKOMEHIALUM 110 COBEPLICHCTBOBAHUIO OPraHU3aLMOHHBIX U JOKYMEHTAILIMOHHBIX aCIIEKTOB UX
JIEATEIbHOCTH;
- olieHKa 3()()EeKTUBHOCTH MPOEKTOB U MPOrPAMM [0 COBEPIIEHCTBOBAHUIO JOKYMEHTAIIMOHHBIX
IIPOLIECCOB U ITPOLIECCOB APXUBHOTO XPAHEHUS JOKYMEHTOB, BHEAPSEMBIX Ha MPEAIPUATHAX;
- OIICHKA Ka4eCTBa YIPABICHUECKUX pelIeHui B cepe opranuzanuu u trexnonorun JOVY,
apXUBOBEICHUS,
- myOIMYHAas 3alIUTa CBOUX BBIBOJIOB U OTYETA MO MPAKTHUKE;
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- cuUcTeMaTu3amus W 0000IIeHHME MaTepuaia i HamucaHWsi KypCOBBIX paboOT |

BBIITYCKHON KBaTH(PUKALMOHHON PaOOTHI.

PykoBoaurens NIPaKTUKU oT OpraHu3aH/TIPEATTPHUITUS BBICTaBJISET

T GepeHIIMPOBAHHYIO OLEHKY CTYJICHTY B JOKYMEHTaX, HpPEICTaBISEMbIX CTYJCHTOM Ha
kadenpy. [Ipy BbICTAaBICHUU OIICHKH PYKOBOAWTENb NMPAKTHUKU OT OpPraHU3alMU MPEICTaBIISET

OT3BIB 0 paboTe CTYJEHTA M0 CIEAYIOLIEMY IIJIaHy:

CPOKH IPOXOX/ICHHS MPAKTHKH;

MOJTHOTA U3YYEHUsI BCEX BOIIPOCOB, IPEAYCMOTPEHHBIX IPOrPaMMON PaKTHKH;
IPOSIBIICHUSL CTYAGHTOM CaMOCTOSTENIBHOCTH, AKTHBHOCTH, TBOPYECKOTO IOAXOJa K
paboTe, TUCIUIUIMHUPOBAHHOCTH;

y4acTHE CTYICHTA B TEKYyIIeH paboTe MpeAnpusiTUs (OpraHu3alim), peieHus 3a1ad;
TPYAHOCTH, BO3HHUKIIME B XOAE IPOXOXKIEHUS NPAKTUKU (TpodeccrOHaNbHbIE,
JINYHOCTHBIC, III/ICIII/IHJ'II/IHapHI)Ie).

3aMedaHuss M TOXKENAaHUs BhINycKamooled kadenpe Mo OpraHu3alld, COAEPIKAHUI0 U
YPOBHIO ITOATOTOBKHU CTYJICHTA.

PykoBoauTens npakTuKoil OT opranuzanuu. JJomKHOCTh, (haMUIIHs, TOIIKCH, 1€9aTh.

[To uroraM NpPakTHKH CTYAEHTY B 3a4€THYIO KHIDKKY DPYKOBOIUTEIEM IPAKTHKUA OT

YHHUBEPCHUTETA BBICTABIsICTCS MU PEpEeHIINPOBAHHAS OTMETKA 32 MPOU3BOJCTBEHHYIO MPAKTHKY

no S5 OanbHOW CHUCTEME: «HEYJOBJIETBOPUTEIBHO», «YJIOBIETBOPUTEIBHO», «XOPOILIOY,

«OTIINYHO.

OIIGHKa PYKOBOOUTCIA TPAKTUKKW OT YHUBCPCUTCTA MOXCET OTJIMYAThBCA OT OLICHKH,

BBICTABJICHHOM PYKOBOAUTCIICM MMPAKTUKU OT OpraHU3alluu.

PYKOBOI[I/ITCJ'II/I MMPAKTUKHU BBICTABJISIFOT OLCHKUM B COOTBCTCTBUU C KPUTCPUSAMU,

npencTaBieHHbIME B Tabmumnax 1, 2.

Tabnuya 1
Kpurtepun onenkn, BbICTABJISIEMOM PYKOBOJAMTEJIEM NIPAKTHKH OT OPraHU3aLHHI
Ouenka Kpumepuu oyenku
OT1inyHO CTyneHT CBOEBpPEMEHHO U Ha BBICOKOM YpPOBHE

BBINIOJTHWJI BEChb HAMEUYEHHBIH MPOrpaMMOIl MPaKTUKH O0BEM
paboThl; MPOSBIIAN CAMOCTOSITEILHOCTb, WHUIIMATUBHOCTH B
pEeLIeHUN TPONU3BOACTBEHHBIX BOIIPOCOB.

Xopomo CTyneHT CBOEBPEMEHHO M Ha JOCTaTOYHOM YpPOBHE
BBINOJIHWI BECh HAaMEUEHHBIH MPOrpaMMON NpPaKTUKU O0BEM
paboThl (00s3aTeNbHYIO M JOMOJHHUTENbHYIO YacTH); HO He
BCEI/la MpPOSBIIAJ CaMOCTOSITEIBHOCT M HMHULMATUBHOCTH B
pELIeHNH TPOU3BOJICTBEHHBIX BOIIPOCOB.

Y 10BNETBOPUTEIBHO CTyZneHT CBOEBPEMEHHO M Ha JOCTaTOYHOM YpOBHE
BBITIOJTHWJI BECb HAMEUYEHHBIH MPOrpaMMOil MPaKTHKH O0BEM
paboThl (00s3aTeNbHYI0O M JOMOJHHUTENIbHYIO YacTH); HO He
MPOSABIIATT  CaMOCTOSITENIBHOCT M MHUIMATUBHOCTh WM
JIOMyCKaJl OTAEJbHbIE OUIMOKHM B PEIIEHUH MPOU3BOACTBEHHBIX
BOIIPOCOB.

HeynosnerBopurensHo CryneHT He BBIIOJHWI MPOrpaMMy U TPOSBUI
0€30TBETCTBEHHOE OTHOILIEHHUE K MPAKTUKE.
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Tabauua 2

KpnTepnn OICHKH, BBICTABJISIEMOM PYKOBOIMUTEJIEM IIPAKTHKHA OT YHUBEPCUTETA

Ouenka

I(pumepuu OUEHKU

OTIIMYHO

CrymeHT B CpPOK M B TOJNHOM OOBEME BBITOIHUII
[IPOrpaMMy IPaKTUKH, CBOEBPEMEHHO MPEJOCTABUI OTUYETHYIO
JOKYMEHTAlMio,  O(QOpPMIIEHHYIO B  COOTBETCTBHH  C
TpeOOBaHUSAMU HACTOSIIMX METOJUUYECKUX PEKOMEHIAIIHIA.

OtuéTHas TOKyMEHTalUUs OTPAXaeT BBICOKUHM YpOBEHb
TEOPETHUYECKOU U MPAKTUYECKOU MMOATOTOBKH CTYACHTA.

OTMeTKa pyKOBOAMTENS NMPAKTHUKKA OT OPraHU3aluy —
«OTJIMYHO» HIIU «XOPOLIOY.

Xopomo

CtymeHT B CpPOK M B TIOJNHOM OOBEME BBITOIHUII
[IPOrpaMMy IpPaKTUKH, CBOEBPEMEHHO MPEIOCTAaBUI OTUETHYIO
JOKYMEHTaIio,  O(QOpPMIICHHYIO B  COOTBETCTBHH  C
TpeOOBaHUSAMH HACTOSALIMX METOJUYECKUX PEKOMEHAALNH.

Otu€rHass JOKyMEHTauusi OTpakaeT JOCTaTOYHbIN
YPOBEHb TEOPETUYECKOM W  MPAKTHYECKOH IOATOTOBKU
CTYJEHTA.

OTMmeTKa pyKOBOJUTENS OT OPTaHU3ALUU — «OTIMYHOY,
«XOpOILIO» UIH «yJOBJIETBOPUTEIHHOY.

Y 10BIIETBOPUTEIBLHO

CrymeHT B CpPOK M B TIOJNHOM OOBEME BBITOIHUII
IIpOrpamMMy IPAKTUKU, CBOEBPEMEHHO IIPEAOCTABUI OTUYETHYIO
JOKYMEHTAaIuo,  OQOPMJIICHHYIO B  COOTBETCTBUU  C
TpeOOBaHUSAMU HACTOSIIMX METOJUUYECKUX PEKOMEHIAIIHA.

OtuéTHass JOKYMEHTAIUs OTpakaeT JOCTaTOYHBIN
YPOBEHb TEOPETUYECKOM W  MPAKTHUYECKOH  IMOATOTOBKH
CTY/IHTa, HO COEPKUT PSIIT HEAOUYETOB IO COACPIKAHUIO H/HITH
0(pOpMIIEHHUIO.

OTMeTKa PYKOBOJUTENSI OT OPTaHU3alUU — «XOPOIIO»
WIH «yIOBJIETBOPUTEIHHOY.

HeynosnersopurenbHo

CryneHT He B CpPOK W/WIM HE B IIOJHOM O0BEME
BBIMOJIHWI TPOTrpaMMy TPAKTHUKH; W/WIK HECBOEBPEMEHHO
NPEJOCTaBMII OTUETHYIO JIOKYMEHTAllMI0; W/MIU  JIOMyCTUII
rpyOsbie omOKu B 0pOPMIICHUN OTYETHON JOKYMEHTAIIUH.

OtmeTKa PYKOBOJUTENS oT OpraHu3alu —

«KYHOOBJICTBOPUTCIBHO» U «HCYJOBJICTBOPUTCIIHHO.

Ecimu OLCHKH, BBICTABJICHHBIC PYKOBOAUTCIIEM [IIPAKTUKU OT OpraHu3ainuu H
PYKOBOAUTCIIEM IMMPAKTUKH OT YHUBCPCUTCTA, HC COBIIAat0T, TO MOCIEIHUN 000CHOBBIBAET CBOIO
OLICHKY Ha TUTYJIbHOM JIUCTC OTU€Ta.

OneHka Mo MpakTHKE MPHUPAaBHUBAETCA K OIEHKaM (3au€raM) MO TEOPETHUYECKOMY
00y4YEHMIO U YUUTHIBAETCS IIPU MOBEIEHUH UTOTOB OOIIEeH yCIIEBAEMOCTH CTYECHTA.
[Ipy HEBHINOJIHEHWH MPOrpaMMbl Y4EOHOM MpPaKTUKU O€3 YBAXKUTENBbHON MNPUYHHBI,

HapyLICHUs TPYJOBOH JMCLUUIUIMHBI CTYASHT OTCTpaHseTCs OT TpPaKTUKU; ero pabora

NpPU3HAETCS HEYJOBJIECTBOPUTEIBHOM; CaM CTYJIEHT CUYMTACTCS HE BHIIOTHUBILUM YUE€OHBIH IJIaH.
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CryneHT, HE BBIIOJHMBIIMN MPOrpaMMy MPAKTHKH I0 YBaKUTEIbHOW IPHUYHHE,
HANpaBJIIeTCs HA IPAKTUKY BTOPUYHO B CBOOOAHOE OT yu&OBI BpeMsl.

CryneHTtaM, MMEIOMIMM CTaX MPAKTUYECKOH padoThl MO MPOMI0 TMOATOTOBKH, IO
pemieHni0 Kadeapbl HAa OCHOBE MPOMEKYTOUHOW aTTEeCTallud MOXKET OBITh 3auTeHa y4yeOHas
IIpaKTUKa IIpU YCIOBUU IIPEIOCTABICHUS PYKOBOAUTEIIO IIPAKTUKM OT YHUBEpPCUTETA
3aBEpEHHOM KONMU TPYNOBOM KHWXKKM CTYACHTa W  XapaKTEPUCTHKH, IOAINMCAHHON
PYKOBOAMTEIIEM OPTaHU3ALMH U 3aBEPECHHON II€YAThIO.

8 YueOHO-MeTOAMYEeCKOE M MH(OPMAIIMOHHOE 00ecniedeHne MPOU3BOACTBEHHOM
NPAKTUKHA MO0 TOJYYeHHI) NpPo(decCHOHAIbHBIX YMEHHMli W  ONbITA
npoecCHOHAIBLHONH  J1eITeJIbHOCTH (Opranm3anusi ¥ TEeXHOJOTHUA
AOKYMEHTAIIMOHHOT0 o0ecredeHusl yIpaBJieHus )

a) OcHoBHas JuTEpaTypa:

AnoxuHa, C. A. KypcoBas paboTa 1o I0OKyMEHTOBEJICHHUIO, apXHUBOBEICHUIO, OpraHU3aIuU
¥ TEXHOJIOTUU JOKYMEHTAI[HOHHOTO OOCSCTICUCHHUS YIIPABJICHHUS ;| YI€OHO-METOAMYECKOE TocoOne
/ C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokosa ; MI'TY. - Marautoropck : MI'TY, 2016.
- 1 onekrpon. onr. guck (CD-ROM). - 3Barn. ¢ Turyn. oskpasa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true  (mara oOpamenus: 02.09.2019). - MakpooOsekT. - Tekcr
ANEKTPOHHBIN. - CBeieHus qocTynHbl Takxke Ha CD-ROM.

JlokyMeHTanmoHHOe oOecrieueHue yrpasinenus : yaeOnuk / A. C. ['punbepr u mp. - M. :
IOHUTU-OAHA, 2011. - 1 asnekrpon. ont. muck (CD-ROM). - 3arm. ¢ TUTya. 3KpaHa. -
(Yuebnas  nutepaTtypa  ans  Bblcml. W cped.  mpod.  obpas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/10794
40/427.pdf&view=true  (mata oOpamenus: 25.08.2020). - MakpooObekr. - Tekct
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

0) /lomoJiHUTE IbHAS JIUTEpaTypa:

BemukanoBa C. C. ApxuBbl M0 JTUYHOMY COCTaBY [DIEKTpOHHBINM pecypc| @ y4eOHO-
meroaundeckoe mocodbue / C. C. BenukanoBa ; MI'TY. - Maruuroropck : MI'TY, 2018. - 1
DIIEKTPOH. OIIT. JICK (CD-ROM). - Pexum JIOCTyTIA!
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514
334/3518.pdf&view=true . - MakpooosekT. - ISBN 978-5-9967-1154-3

['ocynapcTBeHHBIE, MYHUIIUNAIbHBIE M BEJOMCTBEHHbIE apXUBHI : yueOHOe mocobue [is
By30B] / cocraButenu: C. C. Benukanosa, 1. B. Kamy6a ; Marautoropckuii roc. TeXHU4eCKUi
yH-T uM. I'. WI. HocoBa. - Marauroropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - ISBN
978-5-9967-1814-6. - 3ari. c TUTYJL. JKpaHa. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535
069/4120.pdf&view=true  (mara o6pamenus: 25.08.2020). - Makpooosekt. - Tekcr
ANIEKTPOHHBIN. - CBeieHus goctynHbl Takxke Ha CD-ROM.

MecTtHOe camoympaBiieHHEe W MYHHIMIIAIBHOE yIrpaBieHue : yueOHuk / mox pen. A. C.
[TpynuukoBa, M. C. Tpodumosna. - 2-e uza., nepepad. u gon. - M. : KOHUTU-AAHA, 2011. - 1
a5ekTpoH. onT. quck (CD-ROM). - 3arn. ¢ tutyin. skpana. - (Y4yeOHas JH/ITepaTypa JUISL BBICUI. U
cpen. pod. o0pa3s.). URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=389. pdf&show-dcataloques/1/10793
27/389.pdf&view=true (mata oOpamenus: 25.08.2020). - MakpooObekr. - TekcT
AJIEKTPOHHBIN. - CBeneHus 1ocTymHbl Takke Ha CD-ROM.

Koxymkosa H. B. Ctpykrypa nokymenta. CucTeMbl JOKYMEHTAUU. Y HU(PUIIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACHIOPAIUTENLHON MOKYMEHTAlMU: Oo0IIue TpeOOBaHMUS K COCTaB-
JeHut0 U odopMIIeHUIO [DneKTpoHHBIH pecypc] : yueOnoe mocodue / H. B. Koxymikosa ;
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https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true

MI'TY.

Tyma:

- Marnutoropck : MI'TY, 2016. - 1 snekrpon. ont. auck (CD-ROM). - Pexxum noc-

https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcataloques/1/1129

973/2334.pdf&view=true . — MakpoOOBEKT.

B) [Iporpammuoe odecneuenne u MHTepHeT-pecypcehl:

1. HaumonansHas WHGOPMALMOHHO-aHAIUTUYECKAs cHcTeMa — PocCHIICKMI WHAEKC
nayuyrnoro nutupoBanust (PUHIT) URL: https://elibrary.ru/project _risc.asp
2. DnexTtpoHHas 0a3a mepuoauueckux uinanuii East View Information Services, OOO
«BUC»  https://dlib.eastview.com/
3. TlouckoBas cucrema Axanemust Google (Google Scholar) URL:
https://scholar.google.ru/
4. Wndopmanmonnas cucrema - EamHoe OKHO JoCTyna K MH(QOPMALMOHHBIM pecypcam
URL: http://window.edu.ru/
5. Poccuiickas I'ocynapcrBennas Ooubmmoreka. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/
6. DnexTpoHHBIE pecypcbl O0ubIMoTEKH MI'TY UM. .M. Hocosa
http://magtu.ru:8085/marcweb2/Default.asp
7.  Yuusepcurerckas uadopmanuonnas cucrema POCCUS https://uisrussia.msu.ru
8. MexnayHapoaHas HayKOMeTpuuecKas pedepaTuBHas M MOJHOTEKCTOBas 0a3a JaHHBIX
HayuHbIX U3ganuii «Web of science» http://webofscience.com
9. Mexaynapoanas pedepaTUBHas U MOJTHOTEKCTOBAs CIIpaBoYHas 0a3a TaHHBIX HAYUYHBIX
usnanuii «Scopus» http://scopus.com
10. MexnyHaponHas ~ 6a3a  MOJHOTEKCTOBBIX  JKYpHAJIOB Springer  Journals
http://link.springer.com/
11. MexnyHaponHass 0a3a CHpaBOYHBIX HW3J@HMM 1O BCEM  OTpaciisiM  3HAHWH
SpringerReference http://www.springer.com/references
12. UnpopmanmonHo — npaBoBoii moprain ["apant.Py.- URL: http://www.garant.ru/
13. CripaBounas nipaBoBas cuctema Koncynsrant [Tmroc.- URL: http://www.consultant.ru/
14. Tlopran «Apxussl Poccun».- URL: http://www.rusarchives.ru/
15. denepanbHoe apxuBHOe areHTcTBO PD.- URL: http://archives.ru/
16. XPOHOC. Bcemupnas ucropus B Muteprere.- URL: http://www.hrono.ru/
17. OGo6ménnbIi  dnexkTpoHHbINA OaHk  jmaHHbiX (OBJl), comepxammuit  uH(OpMaIUIO
0 COBETCKHX BOMHAX, MOTUOLINX, YMEPIIUX U MPOMABIIUX Oe3 BECTH B Tojbl Benukoii
OteuecTBEHHOHN BOHBI, a Takke B mocieBoeHHbI nepuoa OB/ «Memopuan».- URL:
https://obd-memorial.ru/html/
18. DIEeKTPOHHBIN apXWB: pecTaBpamus U OU(pPOBKA APXUBHBIX JOKYMEHTOB, YCIIYTH U
obopynosanue.- URL: https://www.elar.ru/.
Haumenosanue 110 Ne norosopa Cpok aeiicTBuUS JIMIEH3UH
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
MS Office 2007 Ne 135 o1 17.09.2007 6eccpouHo
FAR Manager CBOOOJTHO pacmpocTpaHsemMoe | 6eccpouHOo
7Zip CBOOOJTHO pacmpocTpaHsemMoe | 6eccpouHo
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https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references
http://www.garant.ru/
http://www.consultant.ru/
http://www.rusarchives.ru/
http://archives.ru/
http://www.hrono.ru/
https://ru.wikipedia.org/wiki/%D0%91%D0%B0%D0%BD%D0%BA_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85
https://ru.wikipedia.org/wiki/%D0%A1%D0%A1%D0%A1%D0%A0
https://ru.wikipedia.org/wiki/%D0%92%D0%BE%D0%B5%D0%BD%D0%BD%D0%BE%D1%81%D0%BB%D1%83%D0%B6%D0%B0%D1%89%D0%B8%D0%B9
https://ru.wikipedia.org/wiki/%D0%92%D0%B5%D0%BB%D0%B8%D0%BA%D0%B0%D1%8F_%D0%9E%D1%82%D0%B5%D1%87%D0%B5%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%B2%D0%BE%D0%B9%D0%BD%D0%B0
https://ru.wikipedia.org/wiki/%D0%92%D0%B5%D0%BB%D0%B8%D0%BA%D0%B0%D1%8F_%D0%9E%D1%82%D0%B5%D1%87%D0%B5%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%B2%D0%BE%D0%B9%D0%BD%D0%B0
https://obd-memorial.ru/html/
https://www.elar.ru/

9 MarepuajabHO-TEXHHYECKOEe oOecneyeHHe NPOM3BOACTBEHHON NPAKTHKHU 110
MOJIYYEeHHI0 NPO(eCcCHOHAIBHBIX YMEHMH M ONbITa MNpPodeccuoHAIbHOI
nesateabHocTH  (OpraHmsanmss W TEXHOJOTHSI  JOKYMEHTALMOHHOIO
o0ecreyeHUs yNpaBJIeHUs)

MarepuanbHO-TEXHUYECKOE 00eCeYeHre MPeANpHUITHs/ OpraHu3aini, Ha 6a3e KOTOporo
MPOBOAMTCS TMPAKTHKa TIO3BOJISIET B TOJHOM oOOBeME peanu3oBaTh IETU U 3aJa4d
MPOU3BOJICTBEHHOW MPAKTUKUM IO TMOJYYEHHUIO TMPOPECCHOHANBHBIX YMEHHM M  OIbITa
po(hecCHOHATTLHOM e TEILHOCTH U C(DOPMHUPOBATh COOTBETCTBYIOIINE KOMITETEHITHH.
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