MUHUCTEPCTBO OBPA30BAHMS U HAYKU POCCUMCKON ®EJIEPAIIMU
DefepaabHOE TOCY JAPCTBEHHOE OIOKETHOE 00Pa30BATENLHOE YUPEK/ICHUE
BBICIIIET0 0Opa30BaHUs
«MarHuToropckuii rocy 1apcTBeHHbIH TexHuueckuit yuusepcurer um. .M. Hocosa»

PABOYAS ITPOI'PAMMA JUCHUIIJIMHBI (MO/LY JIST)

VIIPABJIEHUE KAYECTBOM KAJJPOBOI' O ObECIEYEHHA

Har[paBneHHe IIOJATrOTOBKH

27.03.01 Cmanoapmusayus u mempono2us

HanpaBieHHocTh (P0G HIb) MPOrpaMMBbI
Cmanoapmu3sayus u cepmuduKkayus 6 RPOU3B00Cmee MemaiionpooyKyuu

YpoBeHb BbIcIEr0 00pa3zoBaHus
barxanaspuam
[Iporpamma 1oAroToBKa — NpUKJIaIHOH OakaiaBpuar

®dopma 00ydenus

Ounas
WucruryT Ecmecmeosnanus u cmanoapmusayuu
Kagenpa Texnonoeud, cepmugpuxayuu u cepsuca asmomoounet
Kypc 4
Cemectp 8
MarsuToropck

2017r.



Pabowasi mporpaMma COCTaBJIeHa Ha OCHOBE ®I'OC BO mno HampapjIeHHIO MOAIOTOBKH
27.03.01 CranpapTu3anis ¥ METPOJIOTHs, YTBEPKICHHOIO MpHKA3OM MOwuH P® ot 30 oxrs6pst
2014r., Ne1412.

PaGouasi IporpaMMa paccMOTpeHa U 0100peHa Ha 3ace/laHun kadepbl TexHONOrnH, cepTH-
duKarmu 1 cepBrca aBTOMOOUIEH

«18 » centssopst 2017 r., MPOTOKOI Ne 2.

3aB. kadeapoii /7 / N.IO. Mesun/

PaGouast mporpaMma 07100peHa METOJMYECKOl KOMHCCHEH Wucturyta EcTeCTBO3HAHHS H
CTaHIapTU3aHN

«25» centsa6psa 2017 ., mpotoxon Ne 1.

[Ipencenareins <7 — /IO. Mesun/

PaGouast mporpaMMa coCTaBJICHa: JIOLIEHT, KaHJI, TEXH. HAYK
/ A.C. Jlumapes/
Pernensent: 3aB. kabempoit TOM, npodeccop. Ji-p TEXH. HAYK

[/ M.B. YUykun/

e i



JIMCT perucTpanuy H3MeHeHHil H 10N0JIHeH it

i [MToanuce
Ne Paznen PI1J] K o Ne nporoxkosna 3
i o paTKoe CORCPAHHUE UIMEHEHUA/MONOMHEHMA | oo, | 32B. Ka-
dbempet (denpoii
1 8 Axrtyanmu3anus yueOHO-MeToauueckoro u mpo- | 23.10.2018
IPaMMHOT0 00ecIIeYeHus [TpoTokos Ne3
2 8 Axryanu3anys yueOHO-METOIHUECKOr0 U IPO- 3.09.2019
I'PaMMHOT0 00eCIIeYeHHS [Tporoxos Nel
3 9 Axryamu3anus  pasjgena  «MarepuaibHO- 3.09.2019
TEXHHYECKOe 0OecrieueHne» ITpoToxos Nel
- 8 AxTyanuzanus paszena «Yue6Ho- | 07.09.2020
MeTo/uYeckoe U HHpopManuonHoe obecnieye- | ITporokon Ne2

HHEC TUCHUIIIIMHBD)

N &\@%Q




1 Ilean ocBOEHMH JUCHUILIHHDI

[{enbto 0cBOEHUS JUCHMILIMHBI «YTIPAaBICHUE KAUECTBOM KaJpOBOT0 00ECIIEUEHUs» ABIIAETCS
MOJIy4YeHUE CTYJCHTaMH OCHOB 3HAHUN U HABBIKOB MO (POPMHUPOBAHUIO U OpraHU3aluu (yHKIHO-
HUPOBAHMS CHCTEM YIPABICHUS MEPCOHAIOM B OpraHHU3alMAX, IUIAHUPOBAHHUIO KaJIPOBOH PabOTHI,
YIPABJICHUIO IEPCOHAIIOM U €TI0 Pa3BUTHEM.

2 MecTO TUCHUIJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHON MPOrpaMMbl MOATOTOBKH
O0akaJjaBpa

Jucuummna «YTpaBieHHE KaueCTBOM KaJpoBOro OOECHeueHHs» BXOIHT BapHATUBHYIO
yacTh Oyioka 1 oOpa3zoBarenbHOU mporpamMmbl 1o HampasieHuto 27.03.01 Crangaptuzanus u Met-
posorus, npopuns CTangapTU3aLMs U CePpTHPHUKALINS B TIPOU3BOJCTBE METAIUIONPOTYKIIHH.

s u3ydeHust QUCHUILUIMHBI He0OX0 UMbl 3HaHUA (YMEHHUS, BIa/ieHus), CQOPMUPOBAHHBIC B
pe3ynbTare u3ydeHus AucuuiuiiH: OCHOBBI TEXHHUYECKOTo perymupoBanusi, CraHmapTu3anus,
YnpaBieHue Ka4eCTBOM.

3HaHus (YMEHUSs, BIAJCHMSI), OJIYyYEHHbIE PU U3YYEHUH JUCLMILIMHBL, OyAYyT HEOOXOAUMBbI
YM NpH JajibHelmeM BoinojgHenuu ['MA.

3 Komnerenuuu, popMupyembie B pe3yJibTaTe 0CBOEHUS] JUCHUILUINHBI U
IUVIAHUPYeMble Pe3yJibTaThl 00y4eHusl

B PE3YIbTATC OCBOCHUSA AHUCHUIIIIMHBI «YHPaBJIeHI/Ie Ka4uCeCTBOM KaApOBOI'O obecrieueHusI»
CTYACHT HOJIKCH 06J'Ia,[[aTb CJICAYIOIUMHU KOMIICTCHIUAMMU:

CTpyKTypHBIil YpoBEHb OCBOEHUSI KOMIIETEHIIMI
3JIEMEHT IToporossrii Cpennunit Bricoknii
KOMITETEHIIHN YpOBEHBb YPOBEHb YpOBEHB
IIK — 10 - cmoco0HOCTHI0 OPraHU30BbIBATH PA00OTY MAJIBIX KOJLUIEKTHBOB HCIIOJTHUTEIEH
3HaTh METOABI OpraHU3alMy IJIAHUPOBAHUE MOTPEOHOCTEH OpraHM3aluH, oOecleueHne Kaapo-

BOI'0 COCTaBa, pa3BUTHUE NIEPCOHAIIA, OIUIaTa TPyAa U CTUMYJIMPOBAaHUE, OLIEHKA, KOMMYHU-
Kauusi, ”HOpMaIHs 110 MEPCOHAILY

YMeTs: OTIPENEIIATh ONTUMAaJIbHBIE METObI U NIPUEMBI pabOTHI C IIEPCOHATIOM C YUeTOM creundu-
KM KOHKPETHOH OpraHu3alii U Ka4eCTBEHHOT0 COCTaBa e¢ pabOTHUKOB
Brnanets: HaBBIKAMU MPUMEHEHHsI METOJIOB PabOTHI C EPCOHATIOM

CTpykTypa u coaepkaHMe TUCHUIIIHHBI (MOIYJIA)

OO01mas TpyA0eMKOCTh TUCHHUIUIINHBI COCTaBiseT 3 eauHuIbl 108 akas. yacoB, B TOM YHUCIIE:
— KOHTaKTHas pabota — 45,2 akaJi. 4acos:
— ayauTopHas pabota — 44 akaj. 4acos;
—  BHeayaWTOpHas — 1,2 akaz. 9acos;
— caMmocTosATenbHas padora — 62,8 akaja. 4acos.
— 3ay4er.
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-CaMOCTOATENIbHOE M3YUCHHE y4eOHOM
1. Ponp mepconana Ha MpeanpUusaTuu. 8 2 2 6,9 JUTEPaTyphl Jomamnsis padora Nel | I1K- 10 3yB
-BBITIOJIHEHUE JIOMAIITHETO 33 JaHuUs
2 TTpHHLHTIEL, LeMH 1§ METOTB! -CaMOCTOATENIbHOE M3YUCHHE y4eOHOM
_— ’ 8 2 2/11 6,9 JTUTEPaTypPhI Jomamrass pabora Ne2 | IIK- 10 3yB
yIIpaBJICHHUS EPCOHATIOM
- BHINOJIHEHHUE JIOMAITHETO 3a/IaHHs
3.IlnannpoBanue pabOTHI C IEPCOHATIOM O “CMOCTOATEIILROC H3YUCHHE YICOHOM
FE‘IHI/I3aIlIEI/I p P p 8 2 2/11 6,9 JTUTEPaTypPhI Jomamrass pabora Ne3 | IIK- 10 3yB
-BBITIOJTHEHUE JIOMAIITHETO 3aJJaHuUs
-CaMOCTOATENILHOE M3yUeHHE Y4eOHOMH
4.Ha6op u otO0p nepconana 8 2 2/11 6,9 JUTEPaTyphI Jomamnss padora Ne4 | I1K- 10 3yB
-BBINOJHEHNE JIOMAIITHETO 3a/IaHHs
-CaMOCTOATENILHOE M3yueHHE Y4eOHOM
5.AnanTanus nepcoHana 8 2 2/11 6,9 |nuTeparyphl Jomamnsist pabora NoS | I1K- 10 3yB
-BBINOJTHEHHE JIOMAIITHETO 3a/IaHHs
-CaMOCTOSATEIIbHOE M3YyUCHHE y4eOHOM
6.YrpasieHue Kapbepoi 8 3 3/11 6,9 |muTeparyphl Jomamnsis pabora Ne6 | I1K- 10 3yB
-BBINOJTHEHNE JIOMAIITHETO 3a/IaHHs
e T ——— -CaMOCTOATENIbHOE M3YUeHHE y4eOHOM
OV - 11ep 8 3 3/11 6,9 JIUTEPaTypPhl Homamusist padora Ne7 | [TIK- 10 3yB
nepeoOyyeHne
-BBITIOJIHEHHUE JIOMAIITHETO 33JIaHuUs
8.01eHKa pe3ynbTaToB JIESITENEHOCTH IIEPCO “CaMOCTOATELHOE H3YUCHNE yueOHOH
: pesy p 8 3 3/11 6,9 JUTEPaTyphl Homamnsis padora Ne§ | I1K- 10 3yB
HaJla OpraHu3aluu
-BBITIOJIHEHHUE JIOMAIITHETO 3aJ[aHuUs
-CaMOCTOATENILHOE M3yueHHe Y4eOHOM
9.IlonuTuka BO3HArpaXKAECHUs IIEPCOHANA 8 3 3/11 7,6 Y ya [1K- 10 3yB
JIMTEPATyph
Hroro mo guciurnimye 22 22/8U 62,8 3auger




5 Oo6pa3oBareibHble U HHPOPMAIMOHHBbIE TEXHOJIOTHHI

Jig u3ydeHus NaHHOW IHCLUIUIMHBI B KAa4eCTBE METOAMYECKOrO IOAXOAAa IPHUMEHSAETCS
TEXHOJIOTUSI KOHCTPYMpOBaHUs y4deOHOW uH(pOpManmu, T.e. IpU HOATOTOBKE MpENoJaBaTes K
y4eOHOMY IIpOLECCY YYUTBIBAETCS, YTO U B KaKOM o0beMe M3 M3ydaeMoil MHPOpPMAaLUU JOJKHBI
YCBOUTH CTYACHTHI, YPOBEHb MOATOTOBICHHOCTH CTYIEHTOB K BOCHPUATHIO Y4eOHON MH(OpMaIiu
10 BOIIPOCaM MaTeMAaTHYECKOT0 MOJCINPOBAHNS U ONITUMH3ALMH TEXHOJIOIMYECKHUX IIPOLECCOB.

[lepen HayamoM 3aHATUI O3HAKOMHUTH CTYJICHTOB C IUIAHHPYEMBIM OOBEMOM YacoOB IO
y4yeOHOMY IJIaHy Ha U3Y4YEHUE JaHHON JAUCLUIINHBI.

OOpaTuTh BHUMaHHUE Ha TO, KAKOE€ KOJIMYECTBO YAaCOB OTBOJUTCS HAa CAaMOCTOSITENIbHYIO pa-
060Ty. DTH yachl BBLIENAIOTCA JUISl 3aKpEIJICHUs TEOPEeTHUECKOro Marepuana, Ha IMOAIOTOBKY K
NPAaKTUYECKUM 3aHATHM, TIOJATOTOBKY K PyOSKHBIM KOHTPOJISIM.

[Tepen xaxoif nekuuel MPOBOANUTH BHIOOPOUHBIA OIPOC 110 MaTepualy MpeAbLAYIIUX JeK-
uii. Pe3ynpTaThl onpocoB AODKHBI (PUKCHPOBATHCS W YYUTHIBATHCS NMPH BBICTABICHWW OKOHYA-
TEJBbHON OLIEHKH 110 IUCLUIUIMHE.

Jlex1uu poXoIsT B TpAAUIIMOHHON popme, B hopMe JCKITUH-KOHCYIbTAIIMA C KOJUICKTHB-
HbIM OOCYX/IEHHEM Kakoro-iubo Bompoca, MpoOieMbl MM CONOCTaBIEHUU HH(DOpMAIUH, HICH,
MHEHHM, TpeIokeHui. 1Ipu 3ToM 1enu 1ucKyccuu TECHO CBA3aHbl C TEMOM JIEKIIAH.

[TpakTHyeckue 3aHATUS CIIOCOOCTBYIOT OoJiee IITyOOKOMY OCBOEHHUIO TEOPETUYECKOTIO MaTe-
puana. Ilpy nmpoBeneHMM NPAKTUYECKHMX 3aHATUN YYMTBIBACTCS CTENEHb CAMOCTOSTEIBHOCTH UX
BBINOJIHEHUSI UX CTYAEHTaMH. YUeOHBIM IUIAHOM NPEAYCMOTPEHO 8 Y. MHTEPaKTHBHBIX 3aHATHH.
[TpakTHueckue 3aHATHS IPOBOASTCS B BUJE CEMHHAPOB-AMCKYCCUM, HA KOTOPBIX 00CYKIAIOTCS U
pelarTcs MpakTUYeCKue MpobIeMbl Kypca, UCIIOIb3yeTcst paboTa B KOMaH/IE.

CamocrosTrenbHas padoTa CTYJAEHTOB CTUMYJIUPYET CTYACHTOB K CaMOCTOSITEJIbHOM Mpopa-
00TKe TeM B BBIIIOJHEHHS JOMAIIIHETO 3a/1aHusl, TOJATOTOBKE K 3aU€Ty M UTOTOBOM aTTecTaluy.

DopMOI UTOTOBOIO KOHTPOJISL 3HAHUM CTYJEHTOB SIBIIICTCA 3a4ET.

6 YuedHo-MeTOANMYECKOE OOecTiedyeHre CAMOCTONATEbHOI PAaGOThI CTY1eHTOB

[To qucuuniuuHe «YnpaBieHUE KaueCTBOM KaJpOBOT0 0OecreueHHs» NpeyCMOTpEHa BHeay-
JUTOpPHAsi CaMOCTOsITeNIbHAs paboTa 00yJaroIuXcs.

Bueayauropnast camocTosiTenbHast paboTa 00y4aroIMUXCsl OCYIECTBISIETCS] B BUJE U3yYEHUS
JUTEPATyphl MO COOTBETCTBYIOIIEMY pa3/iely C MpopabOTKOM MaTepualia U BBIIOJHEHHEM CaMO-
CTOATEIbHOU PabOTHI.

IIpumepHBIi epedYeHb TeM JJIsl CAMOCTOATEIBLHOH padoThI:

1. Tomamnee 3aganue Nel — AHanu3 cucTeMbl yIpaBiIeHUs! IEPCOHAIOM OpPraHU3alNH.

2. Jlomamnee 3aganue Ne2 — CTpyKTypa KaJpoBOH CITy>KObI OpraHU3aIHH.

3. HomamHee 3amganne Ne3 — MeTo bl onpe/ieieHHsI IOTPEOHOCTH OpTaHM3AIMK B ITEPCOHA-
Je.

4. JlomamrHee 3aianue Ned — AHaiIM3 TEKCTa TOJDKHOCTHON MHCTPYKIIMH.

5. Jlomamnee 3aganue NeS — AHanu3 TeKcTa MOJI0XKEHUS O CTPYKTYPHOM HOJpa3IeIeHHUH Op-
raHu3aluu.

6. lomammuee 3amanue Ne6 — . Pa3paboTka pasnenoB mnpodeccHorpaMMbl Ha yKa3aHHYIO
JOJIKHOCTb.

7. Jlomamnee 3aganue Ne7 — MeTo/bl OLIEHKH TIepCOHAIA.

8. lomanraee 3amanue Ne8 — CHCTEMBI MTOBBIMICHUS KBATU(UKAIAN TIEpPCOHAIA.

7 OueHo4YHbIe CPeACTBA /il POBeAeHUs IPOMEKYTOUHOM aTTecTalluu

a) [lnanupyembie pe3yjbTAThl 00yUYEeHHUS U OLEHOYHbIE CPeACTBA VISl IPOBEACHUSA MPOMEKY-
TOYHOM ATTEeCTAIIUM:



CTpyKTYpHBIi
3JIeMeHT
KOMIIeTeHIIMH

[Tnanupyemsie pe3yabTaThl 00y4eHUs

O1ieHOYHBIC cpe€acTaa

MK — 10 - cnocoGHOCThIO OPraHU30BBIBATh PA0OTY MaJIbIX KOJIICKTUBOB

HCIOTHUTENEH

3HAThH

METO/IbI OpPraHU3AINY TUIAHUPOBAHHUE MTOTPEO-
HOCTEH opraHu3aiiy, o0ecreueHne KaapoBoro
COCTaBa, pa3BUTHE MEPCOHANA, OIUIaTa TpyAa H
CTUMYJIMPOBAHUE, OLIEHKA, KOMMYHUKALINA,
UHQOPMAITHS IO TIEPCOHATY

1. OcHOBHBIC KOHLCTIIINH YIPABICHUS MEPCOHATIOM. YTPABICHHUE YEIOBEYECKUMHU pe-
CypcaMu U YIpaBJICHUE IEPCOHATIOM.

Hcropust pa3BUTHS KaJpOBBIX CITYKO.

Cucrema ynpasieHHUs IEPCOHATIOM COBPEMEHHON OpraHU3aIlIH.
OpFaHI/I3aHI/IOHHI)Ie 3aKOHbI YIIpaBJICHUSA.

3aKOH COOTHOIIEHHUS yNIPaBIEHYECKUX OPUEHTALINH.

[Tcuxomormyeckue 3aKOHBI YIIPaBICHUSL.

[TpobneMbI caMOOIIEHKH B yIIpaBIeHHH TIEPCOHAIIOM, a/IeKBATHOCTD CAMOOLICHKH.
Kanposas nonutuka.

Buenane u BHyTpeHHHE (aKTOPHI B CHCTEME YIIPABICHUS IEPCOHATIOM.

10 OnruMu3zanusi CTPYKTYpbl KaJpOBBIX CIY’KO B COBpEMEHHBIX ycioBusX. DyHKImm
Moipa3ie/icHU I KaIpoBOH CITy»KOBI.

11. Buzapl KaApOBBIX CITyKO OpraHU3anni.

12. IlpaBa kagpoBoii CITyKObI OpraHU3aIHH.

13. TIpodeccroHabHO-A0KHOCTHAS CTPYKTYpa OpraHU3al|H.

14. TIpuHIMIE rOCYyAapCTBEHHON KaAPOBON MOTUTHUKH.

15. HopmaTuBHO-IIpaBOBOE 00ECIIEYEHUE TOCYIAPCTBEHHOM KaIPOBOM MMOJTUTUKH.
16. MeTomonorus 1 MeTOIMKa aHAIM3a KaIPOBBIX MPOIECCOB.

17. KagpoBblii TOTEHIMAT OpraHu3aiy. AHAJIN3 KaJIpOBOTO COCTaBa OpraHU3al|H.
18. DddexTuBHOCTD ypaBIeHHUs IEPCOHAIOM.

19. Ot6op B cucreme ynpaBieHHs IIEPCOHAIIOM: 3a]1a4H, METObI, OCHOBHBIE ATAIIbI.
20. Bo3aMoxxHOCTH Ha0Opa M TOWCKa NepcoHala. BHemHue W BHYTpEHHHE WUCTOYHUKU
Habopa rnepcoHaia.

21. MecTo 1 poJib OLICHKH B CUCTEME yIpaBieHHUs EpCOHAIIOM. BUIbI OLIeHKH.

22. CnyxeOHast aTTecTalus: 1eau, GOpPMbI, METOIbI.

23. Kaprepa kak crmocob pa3BUTHS TIEPCOHAA.

24, KapreporpaMmbl: CTPYKTYypa, IPUHIIMITBI COCTABICHHUS.

25. O0y4eHue nepcoHasia.

26. BoIsiBiieHHE TIOTPEOHOCTH B 00YUCHUH TIEPCOHAIA.

27. TpynoBoii KOJUIEKTUB: TIOHATHE, 0COOEHHOCTH YIPaBJICHUSI.

28. KanpoBblii KOHTPOJIb U ayAWT: TIOHSITHE, OCHOBHBIE 3aa4H.

29. OcHOBHBIE METO/IbI, UCIIONB3yEeMbIE TIPH OTOOPE MEPCOHATAa OPTaHU3AIIHH.

30. KaympoBoe MHTEPBBIO: BUJIBI, POJIb B TEXHOJIIOTHH 0TOOPA TIepcoHaIa.

©oNoa~wWN




CTpyKTYpHBIi

3J1eMeHT [Tnanupyemsie pe3yabTaThl 00y4eHUs O1eHOUYHBIE CpelICTBa
KOMIEeTEeHIIHU
31. IlpodeccroHanbHOE TECTUPOBAHKME U KBATH(DHUKAIIMOHHAS OIICHKA KaHIH/aTa.
1. ®opmupoBanue U PyHKIIMOHUPOBAHNE KOJUICKTHBA.
2. Cucrembl MOBBIIICHUS KBATM(QHUKALNHU IEPCOHANA.
3. Kanmpogslii pe3epB opraHU3aiMy 1 yIIPABICHHE HM.
4. CucreMbl CTHMYJIMPOBaHUS Tpyda. BO3MOXHOCTH M OTpaHUYEHHS MaTEPUAIHLHOTO
CTUMYJIMPOBAHMA.
5. Cucrembl CTUMYJIHPOBaHUs TpyAa. Bo3MOXKHOCTH M OTpaHWYEHUS] MOPAJIBHOTO CTH-
MYJIMPOBaHUSI.
6. PasBurue mepconana: OCHOBHBIC HalpaBieHHs, METO b, 3)(HEKTHBHOCTb.
7. TIpodeccuonanbHas 1 CONUATBLHO-TICUXOJIOTHYECKAs aJanTalysl EpCOHaNa.
OTIpeIeTIATh ONTHUMANIbHBIE MeTOABI U ipueMbl | 8. OmpexneneHue TpeOOBaHUI, MPENBABIAEMBIX pa0OYNM MECTOM (IOIHKHOCTBIO) K HC-
v paboTHI C IEPCOHATIOM C YIE€TOM CIEITUPUKA TTOJTHUTEITIO.
METE KOHerTHOﬁ OpraHuv3anu U Ka4€CTBECHHOT' O 9 I[CJIOBI)IC " JIMYHBIC Ka4Y€CTBa PYKOBOAUTEIIA: OMPCACIICHUC, NUArHOCTHKa CTCIICHU
cocTaBa ee pabOTHHUKOB BBIPKEHHOCTH, 3HAYCHHE CAMOOIICHKH.
10. /lenoBble W IMYHBIE KadecTBa CIEIUAIMCTA: OMpeAeNieHHe, JUarHOCTHKA CTETEeHU
BBIPOKEHHOCTH.
11. PCFHaMeHTaI_[I/ISI ACATCIIBHOCTH II€PCOHAJIA: IIOHATUC, BU/IbI, TPUHIIUIIBI, ME€TOBbI.
12. Tlonoxenne 0 CTPYKTYPHOM TOJpa3/IeiICHUN OPTaHHU3allld, €r0 CTPYKTypa W 3Hade-
HHE B YIIPABICHUH IIEPCOHAIIOM.
13. JomKHOCTHAS MHCTPYKIIHS, €€ CTPYKTypa M 3HAUEHHE B YIPABICHUH MIEPCOHATIOM.
14. TlpaBuna BHYTPEHHETO pacHopsiika KaK PErJIaMeHT JEeSATeNLHOCTH MepCcoHalla opra-
HU3aIUH.
15. MeTo1bI OIIEHKH IepcoHaIa.
OTBETCTBEHHOCTH TEPCOHAJIa OpraHU3aAIHH.
BezonacHocTs cucTeMbl ynpaBiieHHs IEPCOHAIIOM OpTraHU3alHu.
VYdacTre nepcoHalia B yrpaBlieHHH OpraHU3aIuei.
Boazers HaBBIKAMH MPUMEHEHUST METO/I0B Pa0OTHI C VYnpasienue KOHQIUKTAMA B OpTaHU3aIIH.

MEePCOHATIOM

Amnanu3 pabodero Mecta: 0030p METOIUK.
Amnanu3 pabodero MecTa: CTaJuH aHaJIn3a.
Amnanu3 pabo4ero MecTa: METO/IbI aHAIH3A.
AHan3 TOKyMEHTOB KaHAWIaTa.

NG~ LNE




0) [Hopsinok npoBeeHUsI MPOMEKYTOYHOM ATTEeCTAIUM, OKA3aTeJIH U KPUTEPUH
OLICHUBAHMUS:

[IpoMexxyTouHast aTTecTalys N0 JUCHUIUIMHE BKIIFOYAET TEOPETHYECKUE BOIPOCHI, MO3BO-
JISIOUINE OLIEHUTh YPOBEHb YCBOEHUS 00YUAIOIIMMHUCS 3HAHUHN U CTeNeHb CPOPMUPOBAHHOCTU yMe-
HUH ¥ BIIQJICHU, TPOBOAKUTCS B (hopme 3adera.

Iloxkazamenu u Kpumepuu oyeHUBaHUA 3a4ema:

Ha OLEHKY «3a4TEeHO0» CTYJICHT JIOJDKEH MOKa3aTh BHICOKUI YPOBEHb 3HAHMS MaTepuasa 1o
JTUCIUIUIMHE Ha YpPOBHE BOCHPOM3BENCHUS U OOBsSICHEHUS HHGOpMaIUH, MPOIAEMOHCTPUPOBATH
3HAHHUE U MOHUMAHKE 3aKOHOB JIUCIIUIUIMHEI, YMEHUE ONEPUPOBATH ITHMH 3HAHHUSIMH B TIpOdheccuo-
HaJIbHOM IE€ATEIbHOCTH;

Ha OLICHKY «HEe 32aYTEHO0» CTYJICHT HE MOXKET [T0Ka3aTh 3HAHUS HA YPOBHE BOCIIPOU3BEIAECHUS
U 00bsiCHEeHHsI HH(GOPMAIUU 110 TUCUUIUIMHE, HE MOKET M0Ka3aTh MHTEJJICKTyalbHbIE HABBIKU pe-
LIEHUS TPOCTHIX 3a7a4, YMEHUE KPUTUUECKU OLICHUBATh CBOM JIMYHOCTHBIE KAUECTBA, HAMEYaTh MYy-
TH ¥ BBIOUPATh CPEJICTBA PA3BUTHS JOCTOMHCTB U YCTPaHEHUSI HEJOCTATKOB.

8 YueOHO-MeTOAMUYECKOE M HH(POPMALIMOHHOE 00ecneueHue

a) OCHOBHas JINTepaTypa:

1. Eropumnn, A. I1. OcHOBHI ynipaBieHus nepcoHaniom: YdyeOnoe nocooue / A.Il. EropmuH. -
4-¢ w31., nepepad. u pom. - Mocksa : HUL[ MHOPA-M, 2015. - 352 c. (Beicmee oopa3zoBanue: ba-
kanmaBpuar). ISBN  978-5-16-009526-4. - Teker :  SIEKTPOHHBIM. - URL.:
https://new.znanium.com/catalog/product/445836 (mata oopamenus: 23.01.2020)

2. Kub6anos, A. 5I. OcHoBBI ynpaBieHusl nepcoHaioM : yueoHnuk / A.5l. Kubanos. — 3-e u3f.,
nepepad. u gon. — Mocksa : UHOPA-M, 2019. — 440 c. + Jlon. Mmatepuainsl [ DIEKTPOHHBINA pe-
cypc; Pexxum moctyma: http://new.znanium.com]. — (Bsicmiee oOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/4118. - ISBN 978-5-16-107113-7. - Tekct : anekrponnsiid. - URL:
https://new.znanium.com/catalog/product/993305 (mata oOpamenus: 23.01.2020)

0) 10MOJIHUTE/IbHASA JIUTepaTypa:

1. YUynanona, O. JI. KoMIeTeHTHOCTHBIH MOJIXO/A B YNPaBJIECHUU MEPCOHAIOM : Y4EeOHMK /
O.JI. YUynanoBa. — Mocksa : UHOPA-M, 2020. — 368 c. — (Bricuiee obpazoBanue: bakanaBpu-
ar). — DOI 10.12737/1009602. - ISBN 978-5-16-107383-4. - Tekct : anmektpoHHbid. - URL:
https://new.znanium.com/catalog/product/1009602 (nara obparienus: 23.01.2020)

2. bynar, P. E. JlokymMeHTallmoHHOE 0OecreyeHne yrnpaBieHus epcoHaaoM: Y4yeOHoe moco-
6ue/bynat P. E. - Mocksa : HULl UHOPA-M, 2015. - 234 c. (Beiciuee obpazoBanue: bakanaspu-
at)ISBN 978-5-16-010318-1. - Tekcr : IJIEKTPOHHBIN. - URL:
https://new.znanium.com/catalog/product/488066 (mata oopamienus: 23.01.2020)

3. EBtuxos, O. B. Ilcuxonorus ynpasieHusi nepcoHanom: teopust u npakrtuka / O.B. Eptu-
xoB. - CII6: Peus, 2010. - 319 c.ISBN 978-5-9268-0849-7. - Tekct : asmekrponHbid. - URL:
https://new.znanium.com/catalog/product/536760 (nmata oOpamenus: 23.01.2020)

4. YrpaBieHHe TIEPCOHAIIOM OpPTaHU3AIMH: TEXHOJIOTHH YIPABICHHS Pa3BUTHEM TIEPCOHANA :
yuebnuk / O.K. MuneBa, .H. Axynxanosa, T.A. Mopzaacosa [u ap.] ; nog pea. O.K. MuneBoit. —
MockBa : HUH®DPA-M, 2019. — 160 c. — (Bwicumiee oOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/18830. - ISBN 978-5-16-104134-5. - Tekcr : snekrpoHHbrid. - URL:
https://new.znanium.com/catalog/product/1003546 (nara obparienus: 23.01.2020)

5. Kubanos, A. 5. YnpasieHue nepcoHanoM OpraHU3alMu: CTPaTerus, MapKeTHHT, HHTEpHA-
nuoHanu3anus : yuebHoe nocobue / A.Sl. Kubanos, U.b. JlypakoBa. — MockBa : UHOPA-M,
2020. — 301 c. — (Bsicmiee obpazoBanue: Maructparypa). - ISBN 978-5-16-107492-3. - Tekcr :
anekTponHbii. - URL: https://new.znanium.com/catalog/product/1067540  (mata oOpartieHus:
23.01.2020)

6. YmpapiieHue IepCOHAIIOM OpPTaHU3aIMK: COBpeMeHHbIe TexHooruu: yuyeonuk / C.1. Cot-
HukoBa, E.B. Macnos, H.H. AGakymoBa, }FO.A. Macanosa, B.I1. Ocumnos ; mox pea. C.1. CoTHuko-
BOW. — 2-¢ u3., nepepad. u gomn. — Mocksa : UHOPA-M, 2020. — 513 c¢. — (Bsicmiee o6pa3o-
Banue: bakamaBpuar). — DOI 10.12737/textbook _5bed839113b498.63715965. - ISBN 978-5-16-
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106639-3. - Tekcr : anexTponnsiid. - URL: https://new.znanium.com/catalog/product/1055537 (xa-
Ta obparmenus: 23.01.2020)

7. Cycnos, I'. B. Ynpasnenue nepconanom opranuzanuu: Ydeonoe nocooue / Cycios I'.B. -
Mocksa U1 PUOP, HUIl UH®PA-M, 2016. - 154 c. (Beiciee oopa3zoBanue: bakanaspuar) (O06-
goxka. KBC)ISBN  978-5-369-01564-3. -  Teker :  osmekrponnsid. -  URL:
https://new.znanium.com/catalog/product/549696 (marta oopamenwus: 23.01.2020)

8. KubGanoB, A. . VmpaBieHwe TNEpCOHAIOM OpraHM3alMK : Yy4eOHHWK / MO pel.
A.S1.KubanoBa. — 4-e uza., nom. u nepepad. — Mockgpa : UHOPA-M, 2019. — 695 ¢. — (Bricmiee
obOpa3oBanme: bakanmaBpuar). - ISBN 978-5-16-100653-5. - Tekcr : anmekrponnbii. - URL:
https://new.znanium.com/catalog/product/1003212 (nara obparenus: 23.01.2020)

B) MeToanueckoe odecnevyenne

1. Mertoaudeckue yKkazaHusi IPEICTaBICHBI B IPUIOKCHHH 1.

r) IporpaMMHOe U JINIIeH3NOHHOoe o0ecnieueHne u UHTepHeT-pecypcnl:

1. HanmoHanbHas ”HPOPMALIMOHHO-aHAIUTUYECKAs cHcTeMa — Poccuiickuii HHIEKC
nayunoro nutuposanust (PUHII). — URL: https://elibrary.ru/project_risc.asp.

2. IlouckoBas cucrema Akanemust Google (Google Scholar). — URL:
https://scholar.google.ru/.

3. Mudopmannonnas cucrema - EquHoe 0KHO JoCTyma K HH(POPMAIMOHHBIM pecypcam. —
URL: http://window.edu.ru/.

Haumenosanue 110 Ne norosopa Cpox neicTBUS TUIEH3UH
MS Windows 7 J1-1227 o1 08.10.2018 11.10.2021
MS Office 2007 Ne 135 ot 17.09.2007 0eccpodHo
FAR Manager CB00OOHO pacpocTpaHsIeMoe OecCpovYHO
7Zip CBOOOJTHO pacIpoCTpaHseMoe | 0eccCpouHO

9 MarepuajabHO-TeXHHYECKOE o0ecneuyeHne TUCIHMINHBI (MOLYJI51)
MatepuanbHO-TEXHUYECKOE 00eCTIedeHHe TUCITUIINHBI BKITIOYAET:

Tun n Ha3BaHWE ayUTOPHUH OcHallleHue ayIuTOpun

VY4eOHble ayAUTOPUH [T IPOBEACHUS
MIPaKTUYECKUX 3aHATUHI, TPYNIOBBIX U
WHJUBUYAJIbHBIX KOHCYJIBTALUN, TE-
KYLIEro KOHTPOJIA U IPOMEKYTOUHON
aTTecTaluuu

MynbTHMEIMITHBIE CPEACTBA XPAHEHHUS, IEPEAAYN U NTpE-
CTaBJIEHUsI HH(OPMAIIHH.

ITepconanbHble KoMnbioTephl ¢ nakerom MS Office, BbI-
X0710M B VIHTEpHET U C IOCTYNIOM B 3JIEKTPOHHYIO HH(DOP-
MalMOHHO-00pa30BaTeIbHYIO CPEAY YHUBEPCUTETA

I[lomentenus 111 caMOCTOSTEIILHON
paboThl 00yJarOITUXCS

[Tomemenue it xpanenus u npodu- | Hlkader 11 XpaHeHus: yaeOHO-METOANYECKON TOKYMEH-
JAKTUYECKOTo 00CTyKUBaHUS yueo- Taluu, y4eOHOro 000py10BaHUS M y4eOHO-HAIJISITHBIX
HOTr0 000pYJOBaHUS ocoOui.
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IMPUJIOKEHUE 1
METOANMYECKHUE PEKOMEH/JAIIUHA 110 COCTABJIEHUIO PE3IOME

VYcmnex B kapbepe Ha 85% 3aBUCHUT OT JTMYHBIX KAYECTB U MPABUIILHOTO TOBeAeHHs. W TOb-
Ko Jjuiib Ha 15% onpenensercs mpodecCHoHaTN3MOM.

Hamucanue pe3romMe MOMOMKET BaM MPAaBUIBHO ONpPENeNuTh ceOs Ha pbiHKe Tpyna. K Tomy
e, 3TO CaMblil IepBBIA M CaMblii TJIABHBIH JOKYMEHT Al paboToaaTens Npu pacCMOTPEHUH KaH-
IUIaTypel. Xopollee pe3roMe 0JHO U3 caMbIX 3(PPEeKTUBHBIX cpelCcTB moucka padboTsl. UToObI 10-
OWUTBCSI TMYHON BCTPEUM C pabOTOAATENeM, HYKHO COCTaBUTh M OTOCIATh €MY Pe3loMe, KOTOpoe
NPU3BaHO BBIJICIUTh COUCKATENSI B OOLIEM IMOTOKE, CO3JaTh O HEM MAaKCHMAJIbHO OJIArONPHITHOE
BIICYATJICHUE.

Pe3oMe — nmoKyMeHT, coneprKaiuii ”HPOPMALIMIO O HaBBIKAX, OMBITE pabOTHI, 0Opa3oBa-
HHUH U JPYroil OTHOCSIIEHCS K ety HH(pOPMaIH, OOBIYHO TpeOyeMblil IPH pacCCMOTPEHUH KaHU-
JaTyphl YelloBeKa I Haiima Ha paboTy.

Cocrapinsisi pe3roMe He00X0AMMO JIesIaTh aKIeHT Ha T€ CTOPOHBI JMYHOCTH, 00pa3oBaHuUs U
TPYIOBOH JEATEILHOCTH, KOTOPBIC MOJIXOIAT 0] KOHKPETHYIO BAKAHCHUIO U KOHKPETHOTO YeJIoBe-
Ka.

OcHoBHasl LeJb HANMCAHUSA JI000r0 pe3loMe — 3aWHTEPECOBATh PabOTONATENSI UM €T0
IPE/ICTABUTEIS CBOCH KaHAUAATYPOM, JOOUTHCS TPUIIIAIIEHHS HAa coOOece0BaHHE.

IIPUHITHUIIBI COCTABJIEHHA PE3IOME

Kak mpaBuio, MepcrneKTUBHBIM HMCTOYHHUKOM HWH(POPMALUU TOPOH CIIy)KaT KaK CTHJIb
ogopMileHUsI pe3loMe, TaK U YMEHHE MPABUJIbHO NPeNnogHOCUTH HH(popMaluIo o cebde.

Koneuno, miga paboromarens BaXHYIO pOJIb HUIPAET ONBIT PadoThbl KaHAMAaTa, HO HE
CJIeTyeT MoJIaraThbCs TOJILKO Ha HEr0, 0OCOOEHHO B paMKaX YKECTKOW KOHKYPEHIIUH 32 MECTO.

Taxxe pekoMeHayeTCsl cO0JII01aTh CIIEAYIONNE MTPUHLIUIIBL.

1. KPATKOCTBH

e Pe3roMe JOMMKHO COJEPKaTh TOJBKO TO, YTO, ¢ Bareit Touku 3peHusi, HHTepecyeT padoTo-
JAaTeiid Ha KOHKPETHYIO JOJPKHOCTD.

Hangzwuegz, ecau Bvl nocmasunu uejib cmamov MeHedofcepOM no I’lpOdClJiCClM, OonucaHue ecex
usyuyeHHwvlX Bamu komnviomepHulx npocpamm u nakemoe — cogcem ne obsazamenvro. A eciu Bol xo-
mume yCmpoumvbCs AeKMPUKoOM — mo 3aKOH4YeHHvle Bamu kypcvr «onepamop IBMy, mooice ne
cmoum HOCUMb 8 pe3loMe.

e TlocTapaiiTech OTOPOCUTH JTUIIHIOK «BOAY», OCTABUTH TOJIBKO (PAKTHI.

e OCTOpOXXHO UCHOJIB3YyHTEe aO0peBUATypbl, IOMHHUTE, YTO PabOTOATEeNh COBCEM He 00s3aH
3HaTh, KaKk OHM pacun@poBbIBatoTcs. B ocobeHHOCTH 3TO KacaeTcs Ha3BaHUN y4eOHBIX 3a-
BEJICHUI U IIPEANIPUATHI IIPU OTIPABIEHUHU PE3IOME B IPYTOil TOPOI.

AKKYPATHOCTb

AKKypaTHOCTh B O(OPMIICHHUHU TO3BOJISIET JIETKO BOCIPHUHATH W MPOYUTATH PE3IOME, UTO

HSKOHOMUT BpeMs KaJIpOBOTO CIIELHUATUCTA U XapakTepu3yeT Bac B ero riazax, Kak yegoBeKa

SKOHOMSIILIETO U YBAXKAIOIIETO 3TO BPEMS.

e HebpexHo opopmIIeHHOE pe3toMe MOT'YT 3alpOCTO TPOUTHOPUPOBATD.

Hanpumep:

Peszrome 1.

Heaxxypamnoe Hean Heanosuu

Hara poxnenus: 01.02.1983r.

KonTakTHblii Tesaedon: 81234567890

OmpiT padots: OO0 «MuTepHeT TexHomorun» 06.04-08.06 IIporpammuct, pazpadoTka 1
MOAJEPKKA CAUTOB.

OAOQO «IT-rpynm» 08.06-mo Hact. Bpems [IporpammucT, pa3paboTka mporpamm.

B smom npumepe nem onpedenennoii cmpykmypul, 6csi UH@opmMayus céaneHa 6 Kyuy u Hau-

MU 8 Hell YMo-mo ABNAEMCs CLOXCHOU 3adauel. Vcnonv3oeantvle 30ech pasiuyHvle CMUIU Hanuca-




HUs euje bonvue 3ampdeﬂi0m yumabenbHoOCmb pesrome.

Pe3tome 2.
AxkkypartHoB Ilerp IlerpoBuu
JaTa poxnenus: 01.02.1983r.
KonTakTHbI# Te1edoH: 8-123-456-78-90
OnbIT padoTkbI:
06.2004-08.2006 00O «/MHTepHET TEXHOIOTUN
[Iporpammuct
Pa3paboTka u nojaaepxka caiTos.
08.2006- mo Hacrt. Bpems. OAO «IT-rpymm»
IIporpammucr

Pazpabotka mporpamm.
B npumepe 2. Ilpocrescuseaemcsa 00uHaKo8as cmpykmypd, 6axCHAsi UHGPOpMayus 6bloeieHd
00num cmunem. Ungopmayuonusie 610ku omoeneHsvl Opye om opyea.

3. IIPOCTOTA
[TpocToTa M3MOXKEHUS TPEIoiaraeT OJJHO3HAYHYIO TPAKTOBKY MPECTaBICHHON HH(pOpMa-
un. He crout ynorpeouiars npodeccuoHalbHbIe TEPMHUHBI, HE OYAy4YHd YBEPSHHBIM B TOM, YTO OHU
OyIyT MOHSATHBI TIPEJCTaBUTEIO paboromarens. Ecim sxe Bol cunrtaete, 4ro ynorpebiaeHue onpas-
JTAHHO, TO MO>KHO JIaTh KPaTKOE ONpeeliCHHE B CKOOKaXx.
Hanpumep: «Cenapayusi (pazoenenue) 00s3anHOCmel NOOYUHEHHBIX ).

4. T'PAMOTHOCTbD

IIpn cocTaBieHHH pe3lOME HE CTOMT IOJIaraTbCsli HA aBTOMATHYECKUE PEJAKTOPBI, Jy4Ylle
MOTIPOCUTH 3HAKOMBIX (B mzease Guiionoros) nmpodyects Bamie pestome. Eciin ke Takoit BO3MOXKHO-
CTH HET, TO IPOYTUTE €r0 CaMH, TOJIbKO 00513aTeNTbHO BCIIYX.

CaMo co0oi1 puBeCHHBIE B pe3toMe MpodeccroHaIbHbIE TEPMUHBI U Ha3BaHUS HU B KOEM
cilyyae He JOJDKHBI cojiepaTh ommnbok. Ecinu Bel He yBepeHbI B IPaBUIBHOCTH HaMUCaHUs Gpasbl
WIM TEPMUHA — CIPOCUTE 3HAKOMOT'0 pabOTaroIIero B 3TOM 00JIaCTH WU HalauTe HHPOPMAIUIO B
HHurepHere.

5. YECTHOCTH
[TomuuTE, YTO BCSI yKa3aHHAs B pe3toMe MHPOpMaIHs MOKET NOTpedoBaTh JOKa3aTeIbCTBRA.
[TosToMy nmpuykpamnrBanue pakToB BO3MOKHO TOJBKO B Cilyyae KpaitHel HeoOX 0JJUMOCTH.

6. HANPABJIEHHOCTH
JI1st KakJ10M KOHKPETHOM BaKaHCHUU HEOOXOJUMO COCTaBJICHUE CBOETO, «ITPHUIEITHLHOTOY» pe-
310Me. YUUTBIBasE OCOOCHHOCTH MpeArnoaaraeMoil paboTsl, H3MEHSHTE aKIeHT u3naraeMoil nuadop-
MalUHu.

BH/TBI H CTPYKTYPA PE3IOME
Cy1ecTByeT TpH CTaHJAPTHBIX THIA PEIOME:
XPOHOJIOTUYECKH,
(GyHKIIMOHAIBHBIN;
KOMOMHHPOBaHHBIM.
B xpoHosiornyeckoM pe3rome B 00paTHOM MopsAKe (T.€. HAUMHAS C ITOCIEAHEr0) Iepeync-
JSIFOTCS Bce MecTa paboThl M 00S3aHHOCTH, KOTOpPbIe BbI BBIMOIHSIH.
Bribupaiite ero, ecnu B Barmieil kapbepe oTMedaeTcs YCTOWYHMBBIM U IMOCIEAOBATEIbHBIN
pocT. B 3TOM citydae XpOHOJIOTHYECKOEe pe30Me HarJIsAIHO IIPOAEMOHCTpUpPYET Bally ycremHocTs
Y IIPOTPECC B TPYIOBBIX CBEPUICHUSIX.

Hemnesiecoo0pa3Ho ykazaHne KOHKPETHBIX MeCT padoThl eciIu:
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e Bprl 32 KOpOTKUH CPOK MOMEHSJIM OYEHh MHOTO MECT pabdOThl — y paboTomaTensl MOXKET
CJIOKUTBCS BIEYATIIEHHE 0 Bameil Henociie10BaTebHOCTH U HECEPhE3HOCTH.

e B Bamem Tpy0BOM CTake €CTh MHOTO «IIPOBAJIOB» — 3HAYUTEIbHBIX NIEPUOJIOB BPEMEHH,
korna Ber He paboTainu, uin paboTany Ha «HETPECTHKHBIX)» TOKHOCTSIX.

e B Bameii 6uorpadun ectb koe-uto, 0 4eM Bbl He x0oTenu Obl co00maTh padoToAaTEINO.

e Bpri coObupaeTtech U3MEHUTH CBOIO Kapbepy U Bailia npomias TpynoBas JesiTeIbHOCTh HUKAK
HE CBs3aHa C TOW paboTOH, KOTOPOil Bbl XOTHUTE MOCBATUTH Ce0s B JAJIbHEHUIIIEM.

e Br1 B niepBblii pa3 umere padoty u 'y Bac orcyrcTByeT npodeccuoHanbHbIH ObIT.

e Pabota He oTpaxaercd B TpPyJOBOW KHWXKE. B mepByro odepenp 3TO OTHOCHTCA K T.H.
«BOJIBHBIM CTpeiKam». JIbBUHYIO MO0 NMpO(ECCHOHATIBHOIO OIMBITA OHU TOJYYaloT, BbI-
MOJIHSASA «HEO(PUIIUATbHBIE) 3aKa3bl.

e Pe3iome pyHKuMOHAIBLHOTO THNA. D((HEKTHBHEE UCTIOIH30BATh B BHINICTICPSUNCIICHHBIX
cinydasix. TemM cambiM Bbl cKOHIIEHTpHpyeTe BHUMaHUE paboToaaTelNs Ha TPYAOBBIX JOCTHU-
KeHUSIX U kBanuukanud. ['1e u ckoibko Bel paboranu b0 yMaTauBaeTcs, 1100 OMHUCHI-
BAeTCs B CaMbIX OOMIMX YepTaX. ITO MO3BOJIAET CKPHITh MHOTHE HEAOCTATKU TPYAOBOil Ono-
rpadbun kanaunata. Hedocmamox - 00 3TOM TPEKPACHO 3HAIOT U PabOTOAATETH, TIOITOMY
YacTO OTHOCSATCS K (PYHKIIMOHAJIBHBIM pe3toMe ¢ O0ibIIuM mpenyoexaeHueM. OObIYHO UX
OUEHb UHTEPECYET, I'/Ie U CKOJIbKO Bbl 3aHMManu TOT wiu uHOM noct. OTCYTCTBUE XPOHOIIO-
rU4ecKoi HHGOPMaIUU BbI3BIBAET MOJ03PEHHUS.

e Pe3loMe KOMOMHHPOBAHHOTO THUMA. SIBIsSETCS AOCTATOYHO 3(PPEKTUBHBIM THIIOM PE3FO-
Me. [Tomumo onmcanus Bamumx nOCTHKEHUN, OHO BKJIKOYAET U OCHOBHBIE 3TAIlbl TPYAOBOM
ouorpaduu.

TPEBOBAHHUA K O®OPMIIEHHIO H PASMEIIIEHHUIO PE3IOME

1. Pasmep pe3oMe He J0/KeH npeBblIaTh 1 JucT A4. DTO CBS3aHO C OCOOEHHOCTSIMU
yesioBeyeckoro BocrpusaTus. Ha paccMorpenue onHoro pestome oObIYHO Tpatutcsa 15-20 cexyH.
3a 3T0 Bpems y yenoBeka chopMHUpyeTcs MepBoe BreuaTiieHue o Bac, koropoe B OOJBIIMHCTBE
CIIy4aeB OKaXkeTcs M nocieqHuM. Bl Oyzere oTHeceHbl 100 K KaTerOpHH «I1€PCIEKTUBHBIX», JIH-
00 K «COBEpUIEHHO Hemoaxoasmum». 3a 15-20 cekyHI MeHekep, npocMaTpuBatouii Bare pe-
310M€, JOJKEH IMOJIyYUTh KOHKPETHYI0 MH(pOpPMalHIo, AEMOHCTPUPYIONIYI0 000CHOBaHHOCTh Ba-
HIMX NPETeH3Ui Ha paboyee MecTo.

CriennanbHble UCCIENOBaHMS MOKa3aJIl, YTO B MEPBYIO ouepe/b paboToxaTeny o0pamaroT
BHUMaHME Ha Mpeablayliee MecTo paboThl KaHAKWJaTa, BO BTOPYIO — Ha €ro MPakTHYECKUH OMNBIT
(TpyI0BOi CcTaxk), B TPEThIO — Ha ero kBanudukanuio. C npe1ocTaBieHUs 3TUX JaHHBIX U JOHKHO
HauuHaTbcs Bare pestome.

2. TMlozaGoTbTech 0 TOM, YTO0BI HH(OPMAaIKs, KOTOPYIO B NMEPBYIO ouepeanb OyaeT mc-
KaTh padoToaareib, colep:kanach B Hauaue Bamero pe3tome. Uem ObicTpee OH HaifzieT To, 4TO
UIIET, TEM BBIIIIE [IIAHCHI, YTO Bare pe3roMe ycIenrHo npeooiieeT dTamn MepBUIHOT0 0TO0pa U Bl
NOJyYUTe MpHUIJIaieHue Ha cobecenoBanue. I1oaToMy pekoMeHayeTcs MOATrOTOBUTh, O BO3MOXK-
HOCTHU, HECKOJIbKO BapHAHTOB PE3IOME.

Jlnist 3TOr0 coxpaHuTe 6a30BbIi BApHAHT B BUJE KOMIIBIOTEPHOrO (aiina u, no mepe HeoOxo-
JTMMOCTH, BHOCHTE B HEro HEOOXOJWMBIE KOPpPEKTHBHI. Hampumep, M3MeHsTE TOPSIOK ClIe0Ba-
HUS OT/IEbHBIX MYHKTOB B CIMCKe Bammx yMeHuil 1 HaBBIKOB, CMEIIaiTe aKIEHThl U U3MEHsITe
CTENEHb JEeTaJIN3alMi, — B 3aBUCUMOCTH OT TOTO, YTO TpeOyeTcs KOHKPETHOMY pabOoTOaTeIo.
Tak, eciu Bbl TEXHHUYECKHUI CHETIMATHCT, HO XOTHTE MOJYYUTh PYKOBOJSIIYIO JTODKHOCTD, aKIICH-
TUpYHTE BHUMAaHUE HA yIIpaBJIeHYECKOM OmbITe B Bareil TpynoBoit 6uorpaduu.

e Ecnu Bbl cTyaeHT WM BBINYCKHMK Y4eOHOIo 3aBeJleHUs U TI0Ka HE uMeeTe mpodeccuo-
HAJIBHOTO OTMbITAa. BcioMHUTE CBOM y4eOHBIE pabOThI (IUIIIOM, KypCOBBIE PaOOTHI, MPOM3-
BOJICTBEHHAsl IPAKTUKA, OOLIECTBEHHBIE NMPOEKThI, B KOTOPHIX BbI mpuHMManu y4actue u
T.1.). He 3a0ynpre yka3aTh, Kakyl0 UMEHHO paboTy BbI BbIONHSIM BO BpeMsi 0OyueHHs.
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[To6Gonbmie koHKpeTHOM MHGopMaruu. [locrapaiitech moka3aTh ce0sl YEITOBEKOM, KOTOPBIH

YK€ UMEET OMBIT U CBOM HapabOTKHU.

e FEciu Bbl umiere padodyee MecTo, KOTOPOe B IICJIOM COOTBeTCcTBYeT Bamell mpouwioi
npogeccuoHAIbHOI 1esiTeIbHOCTH, TIOJIOTOBBTE PE3IOME C aKIIEHTOM Ha CBOMX Mpodec-
CHOHAJIBHBIX JOCTHKEHUSX U ombITe. Ecin jxe Bel XO0TUTE yCTpOUTHCS Ha padoTy, KOTOpas
HE OYECHb-TO COOTBeTCTBYeT Bameil cnenuaJbHOCTH, CMECTUTE aKIEHTHI B CTOPOHY JIMY-
HBIX Ka4€CTB U HABBIKOB, HMEIOIIUX OTHOIIECHUE K OYAYIIHM CIYKEOHBIM 00S3aHHOCTSIM.

3. Ilpu odopmiieHUN pe3roMe B MeYATHOM BHJI€ MCNOJIb3YHTe KaueCTBEHHYI Oymary,
KenmarenbHo Oenyro uinu kpeMmoByro. Llpudt momkeH OBITH XOPOIIO YUTAEMBIM, KaK MPABUIIO, B
nuana3one ot 12 1o 14 myHKTOB.

4. Crapaiitech u30eratb rpapuueckue puCyHKH, pAMKH, BUHbETKH U npoyvee. Hu B koem
Clly4yae He YCIOXHSHTEe TeKCT abOpeBuaTypamu, KOTOpbIe, KCTaTH, MOTYT ObITh HEU3BECTHBI pado-
toaatelto. [[oTHOCTHIO MUIITUTE HA3BaHUS IIIKOJI, UHCTUTYTOB U TOPOIOB.

Wcnonw3yiiTe riaronsl ACUCTBUSA, XapakTepusys CBOM omnbIT: "ycrpoumn", "opranusosain”,
"Hanmagun" u npou. Ilonp3yiitech kpaTkuMu (pazaMu U HE yBIIEKAUTECh JJIMHHBIMU CIOBOCOYETA-
HUSMU. YTIOTPeOIIsisl TP HEOOXOAUMOCTH Clieln(UUECKue TEXHUYECKHEe TEPMHUHBI, 103a00ThTECh,
4yTOOBI OHHM OBUTH MOHATHBI HECTICIIUATUCTAM.

He neperpy:xaiite ero JaHHBIMH JTUYHOTO XapaKTepa, a HMEHHO: CBEJECHUSMHU O POJCTBEH-
HUKaX, BallleM Bece, pocTe, 310poBbe. HU B KoeM cityuae He mpuiiaraidite K pe3roMe CBO ¢ororpa-
¢wuto (KpoMe TexX ciydaeB, KOraa 3To Tpedyer paboToaaTens).

PaGoromaren OTIAMYHO MOHUMAIOT, YTO €CIU OHU 3aTPEOYIOT PEKOMEHJAIMU, TO BBl HX
npenocraBute. [loaTomy He mumMTE B KOHIIE pe3tome: «Pexomenaay npuiaraoTcs».

OCHOBHBIE bJIOKH HH®OPMAIIHH, HACTO UCIIOJ/IB3YEMBIE B PE3IOME.
1. JIuyHble JaHHBIE.
a) ®amuaust Umsi OT4ecTBO, MUITYTCS TTOJHOCTHIO.
b) JdaTa poxaeHusi, MOXXHO C yKa3aHHEM IOJHBIX JIET B ckoOKkax. [Ipu mpounx paBHBIX yCIO-
BUSIX TIPEATIOUTEHUE OTAAETCA KaHAUAATY B Bo3pacte oT 25 1o 35 ner.
C) Aapec MecTa KUTeJIbCTBA. J[0CTAaTOYHO yKa3aTh TOPO/] U PaliOH MPOKUBAHMUSL.
d) KonraktHas nndopmanus. Ykaxure 1-2 Homepa TeneoHa ¢ yka3aHHEM THIA CBSI3H (CO-
TOBBIH, TOMAIIHUH, pabounii) U IepHOJIOM BPEMEHH IS 3BOHKA.
Hean pe3rome. Ykasanue JOKHOCTH, HA KOTOPYIO Bel mpereHayere.
3. Oopa3oBanue. B oOpatHOM nopsijike (T.e. HAUMHAS C MOCJIEAHEr0 MecTa y4eObl) MO ClIeayro-
el cxeMme:
a. Jlata mocTtymniueHus — gara OKOHYaHUS
b. HaumenoBanue yueOHOTO 3aBeeHus, pakyabTeT
C. Ilomydyennas crienuanbHOCTD, IO AUILIOMY.
4. OmnbIT padoTbl. B 06paTHOM mopsike (T.€. HAUMHAA ¢ TIOCIEIHEr0 MecTa padoThl) IO CXEME:
a. Jlata mpuema — nara yBOJbHEHUS
b. Haspauue ¢pupmsl, ee chepa nesTeqIbHOCTH
c. Hazpanue Bameil tomkHoCTH, ecy ObLIM — KOJTMYECTBO MOAYMHEHHBIX
d
e

N

. Onucanne Bamux QyHKIMOHANIBHBIX 00I3aHHOCTEH, YpOBEHb OJTHOMOYUIL
. Pe3ynprar Bammx KOHKpPETHBIX TOCTUKEHUI
5. JlomosHuTeIbHOE 00pa3oBaHue (eCJIM €CTh) — KypChbl, CEMUHAPbI, TPEHHUHIH U T.N., IO
cxeme:
a. Jlara Hauana, KOJIMYECTBO YaCOB MJIU JaTa OKOHUYAHUS.
b. Ha3Banue yueOHOTO 3aBe/ICHHUS.
C. Tematuka oOpa3zoBaHusl.
d. [Tony4yeHHas: CIENUATBHOCTb.
6. JonmosHUuTe/IbHbIE HABBIKU. YpoBeHb 3HaHMs [IK, creneHp BiaaeHUsT MHOCTPAHHBIMU
SI3BIKAMH, HAJTMYHE BOJIUTEIbCKUX MPaB, aBTOMOOWIIS U T.JI. YKa3bIBaeTCs, TO, UTO Kak BaM kaxeT-
csl HE0OXOMMO ISl KOHKPETHOW BaKaHCHH.

14



7. JInuHble KayecTBa. YKAXXUTE HECKOJIBKO, OTJIMYAOIMUX Bac oT Ipyrux, JMYHOCTHBIX
YepT, MOMOTAIOIIUX TOCTUYb HYKHBIX Pe3y/IbTaToOB B paboTe.
Korna Bel no3Bonute no narepecyronieMy Bac 0o0bsBIE€HUIO UM B KOMIIAHUIO, KaK IIpaBU-
70, Bac momnpocsaT nepenate pe3tome 1o noure, ¢akcy win e-mail. Beioepure 110001 BO3MOKHBII
i Bac crioco6, He HaBs3bIBask TMYHOM BCTPEUH, HE CCHUIASACH HA TO, YTO IO MOYTE JOJTO0, YTO Y
Bac Het Hu (pakca, Hu e-mail (3TH yCIyry MOYKHO MOJYYUTh Ha IEHTPAIbHOM [IOYTAMTE MpaKTHUe-
CKH B JTIOOOM TOPO/IE).
e Pacchlika mo moure
MOXHO OrpaHMuYUTCA pe3loMe Ha 2-3 JHcTaXx M CONMpoBOAUTENBHBIM mucbkMoM (Cover
Letter), xoTs mis ycuiieHus 3¢ dekTa Wik 1mo TpeOOBaHHI0 MOXKHO BIIOXKHUTH (GoTorpaduio, KOMuu
CepTU(PHUKATOB U PEKOMEHAALNN. DTO XOPOLINA METOI, OJHAKO, N3-3a HU3KOW CKOPOCTH JIOCTABKH,
oH notpedyer oT Bac Gonbiioro tepnenus. Ho He cTouT um npenedperaTh, Tak Kak y HEro €cTh
CBOU IIPEUMYIIECTBA.
e Paccoblika no ¢gakcy
Ctporo coOmnrofaiiTe MPUHLMIIBI CO3JaHUS pe3toMe Ui (pakca, 0 KOTOPBIX MbI TOBOPHIIU
BBIIIIE. Y TOYHUTE SI3BIK, HA KOTOPOM JIy4YIlle TOJATh PE3IOME W OTPAHUYBTECh OJHUM BapUAHTOM.
Otnpansate poTtorpaduo mo Gakcy He CTOUT - YEPHOE MATHO B MPABOM YIUIy BPSA JIU SIBISETCS
yKpalIeHrueM, J1a ¥ 3aiMeT IeHHYIO Iiomaab. [103ToMy Ha HHTEpBBIO 00s13aTeNbHO OepuTe ¢ COO0MH
OpUTHHAJ, a €CIH €CTh BO3MOXKHOCTb, TO U (haii ¢ pe3rome Ha (iIdII-KapTe Uil KOMITAKT-TUCKE.
e Paccpuika 10 3JIEKTPOHHOI MoYTe
Ha tom si3bike, KOTOpBIN TpeOyeT KoMIaHwusl, (€Clii Ha PYCCKOM si3bIke) 6 none "Tema", uc-
nonv3ysa npobenvl, ykaxcume: OaMunus, uMs, CHEUAIBHOCTh WIN JIOJDKHOCTh, Ha3BaHHE KOMIIa-
HUH, Ha3BaHHE rOpoa, Ha3BaHHE MO3HIINHU 110 KOHKYPCY WJIM BHE KOHKYypCa.

OCOBEHHOCTH O®OPMJIEHHA 3JIEKTPOHHOI O PE3IOME

Yacto BcTpedaeMas OIIMOKA NMPH COCTABJIEHHUM JJIEKTPOHHOIO pe3loMe - 3aMOJIHEHUE
MHOTOCTPAaHUYHOM TaOIMIIbI-aHKEThI, B KOTOPOW KaHJMJAT CaMOCTOSITEIbHO BBHICTaBJISIET cebe
OIICHKH, B3SITOM C caifTa Kakoii 1100 OpraHu3aluu.

[ToMHuuTe, y TaKOM OpraHU3aIii, CKOPEe BCEro, €CTh CBOU, cnenupuueckue TpeGoBaHUS K
KaHIUAATy U aHKeTa CO3JaHa MMEHHO JJIsl IPOBEPKH COOTBETCTBHUS COUCKATEIS ATUM TPEOOBaHUSIM.

CBo0Goanasi popma pe3loMe B COYETAHUU C TMOCTY>KHBIM CITHCKOM, TTOMOTAET MPECTABUTE-
710 paboToaarens ONEHUTHh NPOo(ecCHOHATBHBINH MOTEHUHAJ KAHAUAATA, €ro JINYHOCTHBIE Kaye-
ctBa. Tabnmuia *xe, Takol BO3MOXXHOCTU JaTh HE MOXET M, KaK MOKa3bIBaeT MPAKTHUKa, OOBIYHO €€
JaXe HE yIO0CYKUBAIOTCS BHUMATENbHO MPOYUTATh.

Taxxe, y kaxaoro padorosarenst MOTyT ObITh CBOM TPeOOBaHUS K 0()OPMIICHUIO pe3loMe,
€CJIM ATO TaK, TO 003aTENBHO CTPOTO CIEIYHTE ITUM TPEOOBAHUSIM.

WNHorna Ha caiite paboroaarens pa3MeliaeTcs 3JeKTPOHHAs aHKeTa, B TAKOM CIIy4yae 3aroJi-
HUB €€, MPUJIOKUTE K Hell CBoe pe3roMe — 3TO MOXKET MOBBICUTH UHTEpeC K Barieil kanauaatype.

e (CocraBmusisa pe3toMe, COXpPAHSNUTE €ro B OJHOM W3 PACHpPOCTPaHEHHBIX (GOPMaTOB, TaKMX
kak .doc win .rtf, u umenem B Buae Bameit pamusinu u umenu. He cTonT HaswBaTh J10-
KyMeHT: resume.doc wiu pe3rome.rtf.

e Crapaiitech u3beratp wucnosib3oBanue MS Excel. [lomauTe, YTO HE BCE HUCMONB3YIOT 3Ty
porpaMMy B cBoel padoTe.

e Hanuune kauecTBeHHOro (popMaTHPOBAHMA — 0053aTEIHHOE YCIOBHE JII HOPMAIHHOTO
BoCTIpuATUs pe3tome. [loaTomy sydie 3a0bITh 0 HATUCAHUH PE3IOME B OOBIYHOM TEKCTOBOM
dbopmare .txt.

OntumanbHbIA pa3mep daiina pestome — 10 300 K6aiT.
ApxuBupoBaTh (aiinm pe3romMe — KpailHe HEXeNaTelbHO, TaKOe PEe3FOME MOTYT 3alpocTo
MPOUTHOPUPOBATH.

e 30eraiite meperpyxarb TekcT (ororpadusiMu W HATUIUEM OYCHB CIIOKHBIX DJIEMEHTOB

oopmieHus.
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e lcnonp3oBaHue pazHOOOpa3HBIX MIPU(TOB B OAHOM pe3tOME — HEAOMYCTHUMO, TEKCT JO0JDKECH
aerko yutarbes. [IpuMensiite mpudrt, KOTOPBI ecTh Ha OOJBIIMHCTBE KOMIIBIOTEPOB, Ha-
npumep, Arial wim Times New Roman. Pazmep mpudra nomken ObiTh He MeHee 12pt, mis
HOPMAJIBHOTO YTCHUSI.

CambIM ONTHMAIBHBIM BapUAHTOM CONMPOBOJUTEIHHON 3aMUCKU OYAET KpaTKOE MPHUBETCT-
BHE, )KEJIATEeIHHO 110 UMEHH OTYECTBY MOJYJaTelIsl MU €r0 IOJKHOCTH.

VYKakuTe 1eb OTIPABKU 3TOTO MUChMA.

Hanpumep «Omnpasnaio Bam ceoe pestome Ha 001d4CHOCHb MeHeONcepa NO Npooatcamy.
He nuwiume nuwnux ¢pas, maxux Kkax «CIy4atiHo HAmKHyAcs Ha Bawy eaxawncuio, pewiun omnpa-
8UMb C80€ pe3romer

Hannyne rpaMmMaTH4ecKMX U pedeBbIX OIIMOOK MO3BOJSET CYAUTh 00 YPOBHE MOJATOTOB-
KU KaHJIU/1aTa, ero SpyAULHH, TPOo(EeCCHOHANBHBIX CITIOCOOHOCTSX, 00 YMEHHH U3J1araTh CBOM MbIC-
. Hanmuune rpaMMaTHUECKUX U PEYEBBIX OMIMOOK He CMOCOOCTBYET YJIY4YIEeHHI0 KauyecTBa pe-
310Me.

OCOBEHHOCTH COCTABJIEHHA PE3IOME COUCKATEJIEM BE3 OIIBITA PABOTHI
UtoOBI cocTaBUTH pe3loMe 0e3 onbITa padoThl, HECOOXOIUMO MTPOUTH HECKOIBKO MOATOTO-
BUTENIBHBIX 3TanoB. Bo3bmuTe IHCT OyMaru v MpUroTOBbTECH 3aIMCHIBATh.

1. Bcnomuute Bee, ueM Brl 3aHMManich Bo BpeMs o0yuenus. Hanpumep: Kpyicku, yeieueHus,
xX066u, ecmv u 'y Bac kaxue nubo nazpaovl 3a yuacmue 8 KOHKYpCax - 2pamomol, OUNIOMbl
u np.

2. BcrioMHHTE CBOM YBIICUYCHHSI, KOTOPBIE CITIOCOOCTBOBAIIM O0IIEMY Pa3BUTHIO JTUIHOCTH. Op-
TaHW3alUi YIyBCTBYIOT B MEPOIPHUATHIX COPEBHOBATEILHOTO Xapakrtepa. Hanmpumep: no-
cewjaemvle ceKyuu, noe3oku (paboma 6 iazepe u np.) u m.o.

3. TlompoOyiite onucath cBOM yBieueHus (xo60u). Hampumep: perbanka, copT, 3HAKOMCTBA,
KOMITBIOTED.

4. TlomymaiiTe, KaKUMHU JHYHBIMH KauecTBaMu Bbl 00siaaere, kakie HaBBIKU UMEETeE.
[TocmoTpUTE Ha MONYYUBIIUNCS CIIUCOK U BHIOEPUTE U3 HETO BCE, UTO, ¢ Batell Touku 3pe-
HUS, TIOJIE3HO YKa3aTh B pe3loMe JJis BEIOpaHHOW BaKaHCHUU.

Ilpumep pe3tome, B KOTOPOM TIOKA3aHO, KAK MOKHO 000HTHCH 0€3 0(UIIUATBEHOTO OMBITa PaOOTHI.
ITerpoBa Mapus CunopoBHa
JlaTa poxneHus: 08.02.1982 r.
Mecto npo:xkuBanusi: 1. boposuun, HoBropoackoiil obiaactu
KonrakTHast unpopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10

o

oM. 123-456
Lesas pe3tome: COUCKATEeNb IOJDKHOCTH OyXTanTep
Oopa3oBanue:
09.2003 — 06.2008. Cpennee npogeccuoHaATbHOE

BopoBuCKHMII TEXHUKYM CTPOWUTEIBHONM HWHIYCTPHUM W DKOHOMHUKH
CrienuagbHOCTh: MPOrPAMMHUCT

OnbIT padoTkbI:

06.2007-08.2007 bopoBuucknii TEXHUKYM CTPOUTENBHON UHIYCTPUU U SKOHOMHUKHU
[Tpou3BoacTBEHHAS TTPAKTHKA
Pazpabotka nporpammuoro npoaykra «MupopmanonHas 6a3a Tex-
HUKyMa)
ITpuobpereH omnbIT paboThl B KOMaH/IE

06.2006-08.2006 LleHTpanbHbIA PHIHOK
IIponaser
ITomy4yeH HaBBIK NPSIMBIX MIPOAANK

09.2005-12.2005 Y4acTHHK KOHKypca
«Pa3paboTka au3aiiHa JOTOTHIA CTICITHATHBHOCTH
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3aHaTo 3 MecTo

Xo00u: KoHcTpynpoBaHnue, HOBbIE 3HAKOMCTBA

JlonoJIHUTEJIbHbIE Ornununoe 3rHanue kKommbiotepa, MS Office, Corel Draw, Adobe
HABBIKHU: Photoshop, 6a30Boe 3HaHNE HEMEIIKOTO SI3bIKA.

JInunbie KoMMyHHMKaOenpHOCTD, UCIIOTHUTENBHOCTD, IYHKTYaIbHOCTD
KavecTBa:

B maHHOM nmpuMepe MNPUCYTCTBYIOT (pasbl, KOTOPHIE MOTYT 3alleMUTh 4YeJioBe-
Ka YHUTAIOIIETO 3TO Pe3iOMe, 3aCTaBUTh HA3HAYUTh coOecenoBanue. /st mydiiero moHMMaHus pas-
OepeM HEKOTOphIC 0JIOKH 3TOT0 pe3ioMe 1o MYHKTaM.

Oopa3oBanue

B nmanHOM mpuMepe CHelUalbHOCTh KaHIUAATa MJIET HEMHOTO Bpa3pe3 C HeJibI0 pe3loMe.
[ToaTOMy OCHOBHOH aKIIEHT C/eJlaH HE Ha Ha3BaHUE CICHHAIBLHOCTH, 3 HA HAIMYNE NMEHHO BBIC-
mero oopazoBanus. MoxHO ObLIO ObI BOOOIIIE 00OUTHCH O€3 MOAPOOHOCTEH, HO HAIMYWE 3HAHUH B
KOMIIBIOTEPHON 001aCTH MEHEDKEPY 10 PEKIaMe HE TOMEIIALOT.

OnbIT padoTsI

B nmanHOM mpumepe, KaHIUIAT YMENIO MPEIoCTaBMI (DAKThl U3 CBOCH y4eOHOH JesTeNbHO-
CTH, KOTOPBIC COYETAKTCS C 1Ie/Ibi0 pe3tomMe. Hampumep, mpou3BoACTBEHHAs ITPAKTHKA IMOKa3bIBa-
€T, YTO YeJIOBEK paboTan B KOMaHe (HE MOSCHSS B KaKOH, BeJlb KOMaHAa MOXKET COCTOSITh U U3 2
yesoBeK). i JaHHOH BaKaHCHM TaKO€ KaueCTBO HECOMHEHHO Ba)KHO, T.K. MEHEDKED 10 pPeKiiaMe
HEPa3pBIBHO CBSI3aH C TU3alilHepaMu, COOPIIHMKAMH, MOHTR)KHUKAMH U T.JI.

Jlanee, KaHIUIAT YKa3bIBACT, HA OMBIT MPSIMBIX MPOJAK — 3TO TOXKE IUIIOC, BeJlb MCHEDKE-
py HE0OX0IMMO paboTaTh C KIIMEHTaMHU. YUYacTHEe B KOHKYPCE IMOAYEPKUBALCT, TO, YTO COMCKATEIb
y)Ke Ha paHHEW CTaJluu CBOETr0 OOYYCHHS 3aWHTEPECOBAJICS PEKIIAMOM, a 3aHITOe 6 MECTO HE TaK
VK U JaJIeKO OT IbeecTana.

Xo000u

[TornMast, 9T0 U3II0’KEHHOTO OIBITAa MOXKET HE XBAaTUTh, KAHIUIAT MPUBOJIUT CITUCOK CBOUX
yBjaeuenuii. [Ipruem KoHCTpyHpoBaHHe (HAapUMeEp, KAPTOUHBIX TOMHKOB) — MOKAa3bIBAET, YTO OH
MOJKET TBOPUYECKH MBICIIHTh, 2 HOBBIC 3HAKOMCTBA, KaK X000M, TOBOPUT O XOpOIIeH KOMMYHHKA-
OEJILHOCTH.

JlonoJIHUTEIbHbIE HABBIKH M JIMUHbIE KayecTBa

JIOTIONTHAIOT CBEACHUS O KaHIUaTe, MPUYeM, €CIH UX MPOaHATNU3UPOBaTh, MOKHO YBUIETh,
YTO KaXKI0€ W3 HUX HAXOJHUT OTKJIMK B APYrux 0Jiokax pe3rome. Hampumep: oTIMYHOE 3HAHHE
KOMIIBIOTEPA, MEPEKINKACTCS CO CIEIUATbHOCTHIO, MPAKTUYECKUMHU HAaBBIKAMU U X000U; KOMMY-
HUKA0CIBHOCTh — C OIBITOM MPSMBIX MPOJIAXK; UCIOJHUTEIHHOCTh ¢ JOCTUTHYTBIMU PE3yJIbTaTaMu
U T.JI.

['maBHOE, 0 YeM KaHIUJATy CTOUT MIOMHHUTH, COCTABJIsISI MOA00HOE pe3roMe — CHIIBHOE HC-
Ka)keHue (aKToB JIeTy HE IIOMOKET, 0COOEHHO, €CITH UX 3aXOTAT MPOBEPUTH.

YcnemHoe pe3dloMe — 3TO YHUKAJIbHOE pe3roMe. U riaBHbI CEKpET €ro YHUKaIbHOCTH B
TOM, YTO OHO YHHUKAIILHO HE CaMo I0 cebe, a COCTaBJICHO MO/l KOHKPETHYIO KOMITAHUIO U BAaKaHCHUIO.
['TaBHBIM BOIIPOCOM SIBJISICTCSI HE Y10 HAIMCATh B HEM, a KaK.

OaHu ¥ Te Ke CBeJleHUs], MPeACTABIEHHbIE ¢ MPUMeHeHneM (P eKTUBHBIX CTPATeruii
COCTABJICHUsI pe3loMe U 0e3 MCMOJIb30BaHNUsI TAKOBBIX, JAKOT JMAMETPAIbHO MPOTHBOMOJIO0XK-
HbIE Pe3YJbTAThI.
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