MUWHUCTEPCTBO OBPA3BOBAHMSA 1 HAYKU
POCCUNCKOM ®EJIEPALINU
DeepanbHOE ToCy/[apCTBEHHOE GIOKETHOE 06pa30BaTeNbHOE YIPEKICHUE
BBICIIET0 0OPa30BaHUS
«MarHuTOropCKuit TOCy{apCTBEHHBIM TEXHUYECKUH YHHBEPCUTET HM. I'.1. HocoBa»

C.A. MaxHOBCKHH
2017 r.

NPOIrPAMMA
Ilpou3BoACTBEHHO NPAKTHKH MO M0y IeHHIO npodgeccuoHaIbHbIX yMEHHH H
onbiTa NpodecCHOHAIBHOM 1esITe/IbHOCTH IO npogeccun padoyero

HanpasneHue moAroToBK:
27.03.01 CranmapTu3alus 1 METPOJIOTHS
TIpodue MOArOTOBKH
CrangapTu3anys 4 cepTH(UKaIKs B IPOU3BOJCTBE METAUIONPOAYKIIHH
VpoBeHb BbicLIEro 0Gpa3oBanus - 6akanaBpuar

IIporpamMma IIOATOTOBKHU — NPUKIIATHOK OakanaBpuaT

®opma 00yueHHs
Ounas

MHoronpouIbHBIA KOJUIEIK

I1pe/IMETHO-IMKIIOBAst KOMUCCHsT  'yMaHUTAPHBIX NUCIHILIHH 1 JIOKyMEHTaIlHOHHOTO
obecrieyeHus yIpaBIeHHUsI

Kype 3

Cemectp 6

MarauToropck
2017 r.



ITporpamMma MPOU3BOACTBEHHON MPAKTUKY IO MOTYYCHHE» PO CCHOHATBHBIX YMEHHN U
ombITa NPOhECCHOHATBHON MESTENFHOCTH MO mpodecchuy pabodyero ri. cocTaBieHa HAa OCHOBE
®I'OC BO mo HampaBIeHHIO IOAroTOBKH (cremmansHOcTE 27.00 01 Crampapruszamus u
METPOJIOTHS, yTBEpKAeHHOTr0 nprkazoM MOuH P® ot 06.03.2C (5 Ne 168,

IIporpaMma IpOM3BOICTBEHHOM MPAKTHKH 110 IOTYYEHHI) TPO(ECCHOHATEHBIX YMEHUH 1
ombITa MO ecCHOHANBHOH NeaTensHOCTH 110 Tpodeccun pabodero paccMOTpeHa u ogoOpeHa
Ha 3acellaHMd IIPEIMETHO-IMKIOBOH Komuccnu MnK TI'yMaHMT#pHBIX JHCHUILIAH H
AOKYMEHTAIIHOHHOT0 o0ecneveHus ynpasienns «13 » cearsiops 2017 r., mporokos Ne 1.

Ipencenarens %_ /TO.A. Puge/

I[TporpaMma poM3BOICTBEHHOH IPAKTUKH IO IONYYCHHE® POhECcCHOHANBHBIX yMEHHH U
OIbITa IPOGECCHOHANBHOM NEATENBHOCTH = 110 Ipodeccuu paboder¢ - ccMoTpera u onodpeHa
Ha 3aceianuu Kadeapsl TexHOIOruy, CepTU(GUKALINE 1 CEPBUCE ABTOM( SHJIEH

© A5 QLRY LT }V\L 2017 r., mpotokon Ne _‘&

e

3aB. kadenpoi: / 1YO. Me3un/

[IporpamMma npou3BOACTBEHHON MPAKTHKH HO IIONYYCHHMI ) IPOd) CCHOHATBHBIX YMEHHUM H
OIIbITa IPO(ECCHOHANBHOM eATeIbHOCTH | [0 IpodeccHu paboyero . 1I0PpeHa METOAMIECKOH
KOMHCCHER MHOTONIPO(HIBHOr0 Kojutemka «28» cenrsops 201" r., ko Ne 1.

IIpencexarens /C.A. MaxHOBCKHI/

[IporpaMma MpoHM3BOACTBEHHON MPAKTUKH IO IOMYYICHHID MPO(ECCHOHATBHBIX YMEHHH 1
onbITa IpohecCHOHAIBHOM AeATeFHOCTH IO podecchu paGodero CocjaBiIeHa;
IIpenonaBaTeneM BBICIIEH KBaIH(UKAIMOHHOMK KaTErOpUn

~ /H.B. Kapmienko/

Penenzent: HavansHuk OTIeNa I10 AejiaM apXWBOB aAMUHUACTPAIN A r.Mar HUTOI'OpCKa

7)) ()
i e

v



JIMCT perucTpanuyu H3MeHeHHH U JOOJIHEeHUH

Jlara.

Ne Paznen PIIJT Ne nporokona e
KpaTKOC COoAepIKaHHue HSMCHEHPDI/HOHOJ'IHCHH}I 3aB. Ka-
/1 (mMomynst) 3aceaHus Ka- 2
dbempr (denpoit
1 8 Axrtyanmmzanus yaeOHo-MeToau4eckoro u mpo- | 23.10.2018
IpaMMHOT0 00ecIieueHuUs! [TpoTokos Ne3
2 8 Axryanu3aiys yueOHO-METOIUYECKOrO U Mpo- 3.09.2019
IPaMMHOT0 00ecIedeHusl [Tporokoi Nel
3 9 Axrtyanuzamus  pasgena  «MarepuaibHO- 3.09.2019
TEXHUYECKOE 00eCIeYEHHEN ITporoxoi Nel
B 8 AKXTyanu3amus paszena «Yuebuo- | 07.09.2020
MeTouYeckoe U HHpopmannonHoe obecmnede- | [Tporokon Ne2

HHUC TUCHUILJIMHBD)

TR




1 Ieau ocBoeHUS] MPOW3BOJACTBEHHON NPAKTHKH - MNPAKTHKHM M0 TOJY4YEHUIO
Nnpo(eccCHOHATILHBIX YMEHUI M ONbITa NMPodecCHOHAIBLHOU 1eATeJIbHOCTH 1Mo npodeccuu
padouero

[ensamu IIPOU3BOJICTBEHHOU IIPAKTUKU 1o HaIPaBJICHUIO IIOATOTOBKH
27.03.01.Crannaptu3anus ¥ Metposiorus, npodpminb «CraHmapTuzanms W ceprudukanus B
IPOM3BOJICTBE METAJUIONPOAYKIHIY SIBIISETCS PACIIMPEHUE M YrIIyOJeHHE TEOPETUYECKUX U
MPAKTUYECKHUX 3HAHUHN B 00JIaCTH JOKYMEHTOBE/ICHUS U KOMIIBIOTEPHOI 00pabOTKH TOKYMEHTOB

10 MOJYYEHHIO NMPO(ECCHOHAIBHBIX YMEHHH U OMbITa MPO(ECCUOHATBLHON AEATEIbHOCTH
o JoJDKHOCTU pabodero 1o npoduinto «CTaHaapTu3auus U cepTuUKalnus B NMPOU3BOJICTBE
METAJIJIONPOYKIIMU» SIBIISIFOTCSL OBJIAJICHUE CTYIAEHTAMHU TEXHOJOTHMEH JOKYMEHTOBEIEHUS U
KOMIIBIOTEPHOH 00pabOTKM JOKYMEHTOB, C IMOCJIEAYIOIIUM MPUMEHEHHEM MPaKTUYECKUX
HaBBIKOB B MpodeccuoHaIbHOl cdepe a Takke hopMupoBaHue MpodecCHOHATBHO-TIPHUKIATHBIX
KOMIIETCHIIMM,  OMNBbITa CAMOCTOSTEIbHOM MNPO(EeCCHOHATHLHOM JEsITeNbHOCTH B O0JACTH.
JOKYMEHTOBEJICHUS 1 KOMITBIOTEPHOH 00pabOTKH TOKYMEHTOB.

2 3apaun NPOU3BOJACTBEHHOM NPAKTUKH-TIPAKTHKHA no MOJIYYEeHHU 0
npo¢ecCHOHATBHBIX YMEHHUH M ONBbITA NMPO(eCcCHOHAIBHON /IeATeJbHOCTH MO npodeccuu
pabouero

3amauaMy TPOM3BOACTBEHHON MPAKTHKH (TPAKTHUKHU IO MOJYYCHHIO TMPOQEeCcCHOHATBHBIX
YMEHUH U OnbITa NPO(hecCUOHATLHON AEATEIbHOCTH) SBIISIOTCS:

1 npuoOpereHue, pa3BUTHE | 3aKpeIUICHHE MPO(ECCHOHAIBHBIX HABBIKOB 10
CHeLHaNbHOCTU « JIOKYMEHTOBEIEHHE U KOMIIbIOTEpHAast 00paboTKa JOKYMEHTOBY» HAIPaBJICHUIO
noAroToBKU « CTaHgapTU3alus U METPOJIOTUS»;

2 pacluMpeHuMe M CHUCTeMaTu3alus  3HaHWM, [OJyYeHHbIX MpU  HU3Y4YEHUH
Ipo(heCCHOHANIBHBIX AUCLHUILINH;

3 pa3BUTHE M 3aKperuieHHe Mpo(ecCHOHATBHBIX HAaBBIKOB MO OAHOMY M3 mpoduien
BbIOpAaHHOTO HaIIPaBJICHUS.

B pesynbTarte npoxokJaeHns NpakTUKU OakanaBp JOKEH OBITh MOATOTOBICH K PELICHUIO
CIENYIOMUX Mpo(ecCHOHANBHBIX 3aJad B COOTBETCTBUM C BHJAAMU TNPOPECCHOHATBHON
NeSITeTbHOCTH .

1 opranmzanoHHO-ynpaBJjieHYeCKas eI TeJbHOCTD

—obecrieyeHue (HyHKIIMOHHUPOBAHUS CUCTEMbI YNPaBJIEHUS JTIOKYMEHTAMU B OpraHU3aIllUuM
Ha 0a3e HOBEHIINX TEXHOJIOTUI

—CO3/1aHUE JIOKAIbHBIX HOPMATUBHBIX AKTOB, PErVIAMEHTHUPYIOIINX MPOILeyphl U MpaBuia
JOKYMEHTHPOBaHUs, PabOThl C JOKYMEHTaMM, OpraHM3allMd MX XpaHEHHs, KOMIUIEKTOBaHMS,
ydyeTa U UCIOJIb30BaHUS

2 TEXHOJIOTHYECKAas 1eATeIbHOCTbD:

—BHEJPEHUE U DKCIUTyaTallds aBTOMATU3MPOBAHHBIX CHUCTEM B JOKYMEHTAIMOHHOM
o0ecriedyeHUH  yOpaBJIEHUS W apXUBHOM JieJe, BKJIIOYas CHCTEMBbI  3JEKTPOHHOTO
JIOKYMEHTO000pOTa;

—BBITIOJIHEHHE OTEpaIUil IO CO3/IAaHUI0  00PaOOTKE TOKYMEHTOB;

—ydJacTHhe BO BHEJAPEHUH U IKCILTyaTalluu WH(OOPMALMOHHBIX TEXHOJIOTUH, HCTIOIB3YEMBIX
B JJOKYMEHTAIIMOHHOM O0€CTIeUeHIH YIIPABIECHUS U apXUBHOM Jielie (CKaHUPOBaHUE);

3 HAYYHO-UCCJIeI0BATE/ILCKAS 1eATeIbHOCTD

—cOop u cucremaru3anus UHGOPMAITUU IO TEME HAYYHOT'O HMCCIIEIOBaHUs, 0000IIeHne
MaTepuaioB, HEOOXOIUMBIX JJIsl BBIMOJIHEHUSI BHITYCKHON KBaJM(UKALIMOHHONW paboThI



3 Mecto MPOU3BOACTBEHHOI NPAKTUKHU-TIPAKTHKHA mno MOJIyYEeHHUI0
npo¢ecCHOHATBHBIX YMEHUH M ONbITA NMPO(ecCHOHAIBHON /1eATeJbHOCTH MO npodeccuu
padoyero B CTPYKType OCHOBHOM 00pa30BaTe/ibHOI MPOrpaMMbl

Jns  npoxoxaeHus NPAaKTUKH — HEOOXOAMMBI  3HAHMWS, YMEHUS W BJIAJICHUA,

c(hOopMHUPOBaHHEIE B pe3ylibTare n3ydeHus qucuuruind «lIpaBoBenenney». «OCHOBBI TEXHOJIOTHU
MIPOU3BOACTBA»« METpPOJIOrHuecKas 3KCIEPTU3A TEXHUYECKOW AOKYMEHTALMW», «YIPaBICHUE
KaueCTBOM).

3HaHUs, YMEHUS U BJIAJICHUS, [TOJIy4Y€HHBIE B IIPOLIECCE MPOXOKIAECHUN IPOU3BOICTBEHHOU
OPaKTUKA 10 TMOJYYCHHIO TNPO(PECCHOHANBHBIX YMEHHH M OmbiTa NpodecCHOHATBHON
JESTEIIbHOCTH 10 JIOJDKHOCTH CITYXKAIIEro MPAaKTUKH, OYAYT HEOOXOIUMBI I MPOXOKICHHUS
MPOU3BOJCTBEHHOW MPAKTHUKKM IO TMOJYYEHUIO MPOPECCHOHAIbHBIX YMEHUI U  OIbITa
npodecCuoHaNbHOM  JESITeNbHOCTH MO  JODKHOCTH — CIYXAlllero, IMPOU3BOACTBEHHONM —
HpGI{[{HHHOMHOﬁ IMPAKTHUKHU., ITIOATOTOBKA K 3allIMUTC WU 3alIUThI BLIHyCKHOﬁ KBaJII/I(l)I/IKaHI/IOHHOI\/JI
paboTsl

4  MecTo TIpOBe/leHUSI  NPOM3BOJCTBEHHOW MNPAKTHMKH MO0  MOJYYEHHIO
npo¢ecCHOHATBHBIX YMEHUH W ONbITA NPO(eCCHOHAIBLHON /AeATeJbHOCTH MO0 npodeccuun
pa6ouero

[IpousBoacTBEHHAass MpaKTHKa MPOBOAWTCA Ha 0a3e CTOPOHHUX OpraHU3alMNA IO
PYKOBOJCTBOM IpernoaaBarteneii kadeapel.Ha 0a3e YHUBEpCUTETA.

Croco0 MMPOBCACHUA ITPAKTHUKH: CTAllMOHAPHAA.
HpOI/ISBOI[CTBeHHaSI IMMPpaKTHUKa OCYIICCTBIISICTCS HCIIPEPBIBHO

5 KoMmnerenuun o0yqawomero, ¢opMupyemMbie B pe3yJbTaTe HNPOXOKIACHUS
MPOM3BOACTBEHHOM NMPAKTHKH-TPAKTHKH 10 IOJYYEHHI0 NMPO(ecCHOHAIBHbIX YMEHHH M
onbITa NPo(ecCHOHATBHON [esiTeIbHOCTH MO0 npodeccun padodyero M IJIAHHPYEMbIe
pe3yjabTaThbl 00y4eHust

B pesynbTare mpoxokJIeHHs MPAKTUKU y OOYYarollero, JAOJKHBI OBbITh C(OPMHPOBAHBI
CJIEAYIOIINE KOMIIETCHIIUN

Crpykty | [Inanupyemblie pe3yabTaTbl 00ydeHUs
PHBIA
JIIEMEHT
KOMIIETCHIIUH

IIIK-1 CocraBasaTe U 0QOpMJIATH pa3jiuYHble BHIbI JOKYMEHTOB TPaIAHIHOHHBIM
€rnocoO0M M B JJIEKTPOHHOM BHJIE

3HaThb OcCHOBHBIE TIOHATHE, 1IENH, 334a4U U IPUHIUIIBI AEIONPOU3BOACTBA;
CucreMbl JOKyMEHTOBEICHUS

OcHOBHBIE TpeOOBaHMsI K COCTaBICHUIO U OQOPMIICHHIO U PACIOJIOKEHHUS
PEKBU3HUTOB TOKYMEHTOB ycTaHoBIIeHHbIE ['OCTomMm.

CoBpeMEHHBIE  TEXHOJIIOTMHM  CO3JaHMsl  JOKYMEHTOB,  TEXHOJIOIMH
KOMIIBIOTEPHON 00pabOTKU TOKYMEHTOB;

YMCTb OcBanBaTh TEXHOJIOTUH aBTOMaTH3HpOBaHHOﬁ O6pa6OTKI/I AOKYMCHTAIIUU
O(I)OpMHSITL HanOosee Ba)XXHBIC OpraHnu3alluOHHO-PACTIOPAANUTCIIBHBIC
AOKYMCHTBI B COOTBCTCTBUU C HOpMaTI/IBHOP'I 6330ﬁ, B TOM 4YHUCIEC C
HCIIOJIB30BAHUEM  KOMIIBIOTCPHBIX TEXHOJIOTHI , B COOTBETCTBHH C




hopMyIpoM-00pazom.

BJIAJIETH

JOKYMEHTOBEIYECKOI TEPMHHOJIOTHEH B MPO(HECCHOHATLHON PeUH
IpUeMaMH COCTaBJIEHUS U O(OPMIIEHHS OCHOBHBIX YIPaBIEHYECKHUX
JOKYMEHTOB;

METOAAMU YHU(DUKAIIUK U CTAaHIAPTH3AIMN JOKYMEHTOB

MIIIK-2 Ucnoab30BaTh B NPO(PeCcCHOHATBLHOM AeITeJIbHOCTH 3aKOHOAATeJIbHbIE AKThI U

HOPMAaTUBHO-M

€TOANIECCKUE NOKYMECHTHI 110 JOKYMCHTAIIMOHHOMY YIIPABJICHHUIO

3HaTb

3aKOHOJIATEIBbHYI0 M HOPMAaTHBHO-METOAMYECKYI0 0a3y HH(MOpMaIMOHHO-
JOKYMEHTAITMOHHOTO OOECICUeHHUsl VYIPaBICHUS W AapXUBHOTO JIeTa;
MPaBOBYIO 0a3y CMEXHBIX 00JIacTel

yMEThb

Ocy1ecTBIATh UCIIOJIB30BAHUE HOPMAaTUBHO-METOANUYECKUX JIOKYMEHTOB 110
JOKYMEHTAIIMOHHOMY YIPaBJICHUIO

[IpuMensTh U omepUpoOBaTh  3aKOHOAATEIILHOU HOPMAaTUBHO-
METOAMYECKOW 0a30i JAOKYMEHTAIIMOHHOTO OOECIEUYEHHUsl YIPaBICHUS U
apXMBHOTO JIeNIa, a TAKXKE CMEKHBIX 00J1acTei

u

BJIAJIETh

HaBpikamu moucka 3aKOHOJATENBHBIX aKTOB U HOPMATHBHO-METOJAMYECKHUX
JOKYMEHTOB B CIIPAaBOYHO-IIPABOBBIX U MOUCKOBBIX CUCTEMAX

Cnocobamu MpaKTUYECKOW MPUTOHOCTH UCTIOIB30BAHMS 3aKOHOAATEIIbHOMN
u HOPMaTHUBHO-METOINYECKON 6azoii uHGOPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO 00ECIIEYCHUS YIIPABIICHUSI U ApXUBHOTO JIeJIa

IIIIK-3 co3xaBaThb W YNPaBJiAATh Ha MEPCOHAJBLHOM KOMIbIOTEpPE TEKCTOBBIMH

AOKYMEHTaMH,

TaﬁJIHIIaMI/I, NMpe3CcHTAlUAMHA U COACPKAHUEM 0a3 JAHHbIX

3HaTb

OCHOBY TEXHUKH CO3JaHHs, OOpa0OTKM W XpaHEHHUS JIOKyMEHTOB;
COBPCMCHHBIC TCXHHUYCCKUC CPCACTBA aBTOMATU3HUPOBAHHOI'O YIIPABJICHHA
o(HuCHOrO JEIONPOU3BOACTBA, CPEACTBA COCTABJICHUS W HM3TOTOBJICHHUS
TEKCTOBBIX JOKYMEHTOB, CpEACTBa OOpaOOTKH JOKYMEHTOB, CpEICTBA
MIOKMCKA, XPAHEHUS U TPAHCIIOPTUPOBAHUS JJOKYMEHTOB,

yMEThb

OTIEPaTUBHO CIIPABIISATHCS C MOTOKOM JIOKYMEHTOB, 00OpauMBaIOIIUXCS B
o(uce opranuzanuu, ObICTPO HAXOAUTH TPEOYEMBbIN JOKYMEHT U HaBOJUTh
[0 HEeMY CHpaBKH, YMETb NPOTOKOJUPOBATH €ro UCHOJHEHHE U
o0ecreynBaTh COXPAHHOCTb; IPHUMEHATh Ha MpakTHKe JeHCTBYIOIINE
HOPMAaTUBHO-METOIUYECKHE JTIOKYMEHTBI 1o oducHOMy
JIeNIOTIPOU3BOACTBY;  pa3pabaThiBaTh OJaHKH JTOKYMEHTOB; COCTaBJIAThH
HOMEHKJIATypy €Nl OpraHu3allli; OPraHHU30BaTh pabOTy C JOKyMEHTaMH
Ha 0a3e COBpEeMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTHH.

BJIAJCTH

HaBbIKaMU JJId pCIICHUA KOHKPCTHBIX 3a1a4, TpC6YIOHII/IX HCITIOJIb30BaHUA
CUCTCM KOMIIBIOTCPHOT'O JACJIOITPOU3BOJICTBA.

ITITK-4 cozpaBaTh M 00padaThiBaTh NM(POBbIE H300pakeHNs] U 00beKThI MyJbTHMeIHA

3HATh Ha3HAUYeHUE W KIACCH(DHUKANNIO TPHUKIAJHBIX Tpa@UUecKuX Mporpamm,
9JIEMEHTHI 00OBbEKTOB MYJIBTUMEIUITHOTO 0OecreueHusl.

yYMETh co3laBaTh M PEIAKTHPOBATH JOKYMEHTHI, COJIEp)Kalllie CHUMBOIBHYIO,
nuppoBy0o U rpapudeckyro HH(popmamuio, paboTaTh € 3JIEeMEHTaMH
00BEKTOB MYJIBTUMETUHHOTO 00ECTICUCHNUS.

BJIAJICTh HaBBIKAMHU NPEACTABJICHUSI OOBEKTOB MYJIbTUMEIUHHOTO 00ECTIEYSHHUSI.

IIK-16: cnocoOHOCTHIO COCTABJIATHL Ipapuku pador, 3aKa3bl, 3aIBKH, MHCTPYKIUM,
NMOSICHUTE/IbHbIE 3alMCKH, CXeMbl M JPYIYH0 TeXHMYECKYI JTOKYMEHTALMI), a TaKiKe
YCTAHOBJICHHYI0 OTYETHOCTH 110 YTBEP:KACHHBIM (popMaM B 3aJaHHbIE CPOKH

3HaTb

Bunbl 1 Ha3HaueHNE TEXHUYECKON JOKYMEHTALUU
JleiicTByIOLME CTAaHAAPTHI, MOJOKEHUS U MHCTPYKIMH MO COCTaBIEHUIO U
0(hopMIIEHHIO TEXHUYECKOH TOKYMEHTALUH.

OcobOenHoct U TpeOOBaHUS,  MpeAbsABIsSEMble K  O(QOPMIICHHIO




TEXHUYCCKON JOKYMEHTAIIVH.

[TpumensaTh TpeOOBaHUS CTAHAAPTOB IPU OPOPMIICHUN JOKYMEHTAIIUN
CoctaBiaTh U 0GOPMIIATH Pa3IMYHbIE BBl TEXHUYECKOH JTOKYMEHTALUU C
HCIIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJOTHH

yMEThb

HaBrikamu MNpUMCHCHHUA  MCTOAUK B Ka4€CTBECHHOM O(l)OpMJ'IeHI/II/I
AOKYMCHTallUN

HaBrikamu B 0(1)OpMJ'ICHI/II/I OCHOBHBIX PCKBH3HUTOB

BJIAJIETD

6 CrpykTypa u coaep:KaHHMe TNPOW3BOACTBEHHOH TMPAKTHUKU - TMPAKTHKU IO
MOJIy4eHHI0 NMPOodecCHOHAIBHBIX YMEHUI U ONbITA MPO(ecCHOHAIBHON 1esITeJJbHOCTH 110
npogdeccuu padoyero

OO01mast TpyTI0eMKOCTh TPAaKTHKHU COCTaBIsET 3 3aueTHbIX equnaui, 108 akax. gacos, B ToM

qruce:
— KOHTakTHas padota 1,5 akaj. gyacos;
— camocTosTenbHas pabora 70,8 akaj. 4acos.
- B (popme nmpaxTuueckoi noaroroBku — 108 akaz. yacos
- IOJITOTOBKA K 9K3aMeHy — 35,7 akaj. 4acoB
Ne Paznensl (3Tamsl) n Buaet padot ma npaxruie, Kop u cTpyKTypHBIT
n/n| colepKaHue NPaKTUKU BIJIIOHAs CAMOCTOATEIILHYIO PadoTy 3JIeMeHT KOMIIETeHIIUU
CTY/CHTOB
1 Opranu3zanus npaktuku | MHCTpyKTaX 1o TEXHUKE
0e30MmacHOCTH

2 | Cucrema Amnanus cuctemsl | IITIK — 1; IITIK-2, TIK -
OpraHU3alMOHHO- JIOKyMEHTUPOBAaHUSA, TMpUHATOH B | 16 3yB
pacropsauTeabHast JTAHHOM YUYPEXJIE€HUH, OpTaHU3alIH
JNOKyMEHTALUU u | (mpennpusaTun);

HOpMAaTHBHBIE U3yueHHe OpraHU3aIMOHHO-

JTOKYMEHTHI, pacropsANTENbHBIX  JOKYMEHTOB

UCHOJIb3yeMbIe B | IPEIIPUATHSL.

JEJIONPOU3BOJICTBE [Topsimox MOAroTOBKH, 0GOPMIICHUS
U pPasMHOXKEHUs CITy’K€OHBIX
JIOKYMEHTOB;
HopmartuBHsbie JOKYMEHTHI,
perIaMEeHTHPYIONIHE JeSITeTHbHOCTD
pUHUMArOIEH OpraHu3aIu
(HOpMaTHBHO-TIPaBOBbIE aKTHl,
JIOKaJIbHBIE TIPABOBBIE aKThI, B TOM
quCciIe y4penuTeNbHbIe JOKYMEHTHI,
MIOJIOKCHHS 0 CTPYKTYPHBIX
MOJpa3/IeNeHusX, JIOJKHOCTHBIE
MHCTPYKIHUN);

3 | Coznanne Wzyuenue npumensiembrx | [TIK — 1,ITIK — 2, TIK -
AEKTPOHHBIX uHpOpMaMOHHBIX TexHonorui npu | 16. TIIK-3, TTI1K-4 3ys.
JTOKYMEHTOB Cc | co3manun JOKYMEHTOB
UCTOJIb30BaHUEM (ckaHupoOBaHME, pPa3MHOXKEHHE T.]1.)

COBPEMEHHBIX  BHJIOB
OPITEXHUKHU
4 | OprannzoBath mnouck | M3ydenue IpaBOBOM u | [IIK — 1; TITIK-2, TITK-

7




HOPMAaTHUBHBIX HOpMaTHBHO-MeToan4Yeckon  Gaza | 3, I1I1K-4 I1IK -16 3yB

JIOKYMEHTOB U | JEJIONPOU3BOACTBA OpPTraHU3AlUU C
3aKOHOAATEIbHBIX UCIOJIb30BaHWEM HH(POPMAIIOHHO-
AKTOB C IOCJEAYIOLIEH | IOUCKOBOM cuctembl KoHCynbTaHT
pacChbUIKOM [lmroc, caiita PocapxuBa, a Tak xe

MCIIOJIb30BaHUE IPOrPaMMHOTO

obecrieueHHss B TOHCKE |
COXpaHEHHH UHPOPMALIUU

5 | Benenue Hcnonb3oBaHue 31eKTPOHHBIX [IK -1, T1K -16.3yB
JOKYMEHT0000poTa JIOKYMEHTOB ¥ Ta0JIHIl KaK (JOPMBI
OpraHu3aliuu JUTSL BEJICHUSI y4eTa U OTUYETHOCTH.

CraTtuctuyeckas 00pabOTKa JaHHBIX
C UCTIOJIb30BaHUEM TPUKIIATHOTO
MIPOrPaMMHOTO O0eCTICUeHUs U
UH(OPMAIIMOHHBIX PECYPCOB

6 | Hammcanue otuera mo| Anamm3 HayuyHod wu  yueOno# | INIIK — 1; TTTIK-2, TITIK-

MIPOU3BOJCTBEHHOMN auTepatypel ¢ ucnonb3oBanuem | 3, [1TTK-4 I1K -16 3yB
IIPaKTUKE pa3IMyYHbIX METOAMK JocTyna K

uHpOpMaLUu: HOCeIIeHue

oubnmorex, pabora B  CceTH

HNuTepHer.

O6006menne " oopmienne

HOJIy4eHHOM nH(popManuu

7 | IIpoxoxnenne sk3amenal [lonroroska K sk3ameny| [ITK — 1; TIK-2, TITK-

1o npodeccun| CamMmocTosTEILHOE uzyuenue| 3, [IIIK-4 TIK -16 3yB
CIIy’Kalllero yueOHOM JMUTEepaTypbl, KOHCIIEKTOB
Jlenonpou3BoAUTEIb JEeKIMH

7 OueHo4yHble CpeACTBa [Jisl NPOBeAEHUS] TPOMEKYTOYHOH aTTecTaluM Mo
MPOM3BOACTBEHHOM NMPAKTHKH-TPAKTHKH 10 IOJYYEHHI0 NPO(ecCHOHAIBHbIX YMEHHH M
ONbITa NPOQeCCHOHATBHOM AeATEJBLHOCTH N0 Npodeccun padodero

O06s3arenbHON POPMOIT OTUETHOCTH CTYACHTA-TIPAKTUKAHTA SBJISETCS MMCbMEHHBIN OTYET.

CopepxaHue oT4eTa J0JKHO BKIHOYATh CIEAYIOIINE pa3/ielibl:

1. AHanu3 cucTeMbl JOKYMEHTHPOBAaHUS OpraHu3aluu (MpEeaArnpusTUH), T.€. MOPSI0K
MOJATOTOBKH, O(GOpMIICHHS W  pPa3MHOXEHHUSI  CIYXKEOHBIX  JIOKyMEHTOB, IpaBuIIa
JIeNIOTIPOU3BO/ICTBA, TPHHLMUIBl OPraHU3alMM ¥ OCHOBHBIE HAIpaBIEHUsS JESTEIbHOCTH,
MOJIHOMOYMSI TPUHUMAIOIIEH OpraHU3alMi; OpraHu3allMOHHAas CTPYKTypa  OpraHU3aluy;
HOpPMAaTHBHBIE JOKYMEHTBI, PErJIaMeHTUPYIOIINE AEATEJbHOCTh OpraHu3aluu (HOPMAaTHUBHO-
NPaBOBBIC AKTHI, JIOKAJbHBIC TPABOBBIE AKTHl, B TOM YHCIE YUYPEIUTEIbHBIE JTOKYMEHTHI,
MOJIOKEHUS O CTPYKTYPHBIX MOJIPA3JIEIECHUSX, JOJDKHOCTHBIE HHCTPYKIINH);

2. Anaim3 TIpaBOBOW W HOPMAaTUBHO-METOAMYECKOW 0a3a  JeonpOou3BOCTBA
OpraHu3allil  C  WCIOJb30BaHMEM  NPUKIAJHOTO  IMPOrPAaMMHOIO  oOecredyeHus u
WH()OPMAITMOHHBIX PECYPCOB

3. AHanM3 mo opraHu3anuu padoThl C JOKYMEHTaMH, Kak ¢opMma yyeTa U OTYETHOCTH;
T.€ pPErucTpalMOHHbIE (OPMBI, TEXHOJIOTMH OOpAaOOTKH JOKYMEHTAalMd B T.4. C IOMOILBIO
IPOTPaMMHOTO 00eCTIeUeHHS.

4. Ananmu3upyroTcs Bce coOpaHHBIE B X0 OOCJIETOBaHMS MaTepHaIbl (TaOIUIbI, CXEMBI,
rpaduku, auarpammbl, mpukasel, [loJoXKeHUS U Apyrue JTOKYMEHTHI BBIHOCSTCS B OTYET), a
TaK)Xe MOTYT BHOCUTBCS TIPEIUIOKEHUS TI0 COBEPIICHCTBOBAHHIO JIESITEITLHOCTH TTPEITPUSTHSI

[To uroram mpoMeKyTOYHOU aTTECTAIlMM BBICTABISIOTCS OLEHKU «OTIUYHO», «XOPOIIO»,
«YAOBIETBOPUTEIBHOY, «HEYIOBIECTBOPUTEILHO.
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[Toxa3zarenu ¥ KpUTEPUU OLIEHUBAHMSL:

— Ha OLEHKY «OTJINYHO» (5 0anioB) — 00y4aroUuiics MPEACTaBIsAET OTYET, B KOTOPOM B
IIOJJHOM 00BbEME pacKpbITO COJAEp’KaHHE 3aJaHUs; TEKCT H3JaraeTcs IMOCJIEOBaTeIbHO U
JOTMYHO C TPUMEHEHHEM aKTyaJbHBIX HOPMATUBHBIX JOKYMEHTOB. OTUYeT COOTBETCTBYET
npeabsBiIsieMbIM TpeOoBaHMsIM K odopwieHuto. Ha nyOmmyHoil 3amute oOydarouuiics
JEMOHCTPUPYET CUCTEMHOCTh M TJyOMHY 3HAaHUH, MOJYYEHHBIX MPHU MPOXOKACHUU MPAKTUKHU;
CTWJIMCTUYECKH TI'PAaMOTHO, JIOTMYECKM IPAaBUIbHO H3JIaraeT OTBETHl Ha BOIPOCHI; JAeT
MCUEPIIBIBAIOIINE OTBETHI HA JOMOJHHUTEIBHBIE BOIPOCH! MPENoiaBaTelsi; cnoco0eH 0000ImuTh
MmaTtepual, clenaTb COOCTBEHHbIC  BBIBOJbI, BbIPAa3UTh CBO€  MHEHHUE, IPUBECTH
WUTIOCTPUPYIOIINE TPUMEPHI.

— Ha OLIEHKY «xopowoy» (4 Oamna) — oOydaroluiicss NpeAcTaBiIseT OTY4ET, B KOTOPOM
COJIEp’KaHUE PACKPBITO JOCTATOYHO IIOJHO, MaTepuai U3Jjlaracrcsa ¢ IPUMEHEHUEM aKTyaJbHBIX
HOPMATUBHBIX JOKYMEHTOB, OCHOBHBIE IIOJIOKEHMsI XOPOILIO IpoaHaIu3upoBaHbl. OTueT B
OCHOBHOM COOTBETCTBYET MpPEIbSBISIEMbIM TpeOOBaHUSAM K odopmieHuio. Ha myOmmuynO#
3alIMTe 00Y4YaIOUIMHCs JIEMOHCTPUPYET JOCTaTOYHYIO MOJHOTY 3HAaHUM B 00beMe MpOrpamMmbl
NPaKTUKW, MPH HAJUYWU JIMIIb HECYIIECTBEHHBIX HETOYHOCTEH B M3JIOKEHUH COJCpPKAHUS
OCHOBHBIX U JIONOJHHUTEIbHBIX OTBETOB; BJaJie€T HEOOXOAMMOW JUIl OTBETAa TEPMHUHOJIOIUEH;
OTCYTCTBYIOT WJUIFOCTPUPYIOLINE IPUMEPBI.

— Ha OLEHKY «yAOBJIETBOpUTENIbHO» (3 Oamia) — oOydaroluiics NpeacTaBiseT OTYET, B
KOTOPOM COJIEp’KaHUE PACKPBITHI CJIa00 M B HENOJIHOM OOBbEME, BBIBOJBI IPAaBWIbHBIE, HO
IPEeUIOKEHUs SBIIAIOTCS He0OOCHOBaHHbIMU. MMeroTes Hapymenus B opopmienun ordera. Ha
nyOJIMYHOM 3ammTe 00yJaroUIMiics TEMOHCTPUPYET HEIOCTATOYHO IOCIIEI0BATEIbHBIC 3HAHUS
IO BOIIPOCaM MPOrpaMMBbl MTPAKTHKH; UCIHOIb3YET CHELHATbHYI0 TEPMUHOJIOTHIO, HO JIOITyCKAET
OMMOKK B ONpEACICHUM OCHOBHBIX IIOHATHH, KOTOpBIE 3aTPyIHSETCS HCIPaBUTh
CaMOCTOSITENIbHO; OTCYTCTBYIOT BBIBO/IBI.

— Ha OIICHKY «HEYJIOBJIETBOPUTEIILHOY (2 Oayiya) — 00ydaromuiics MpeACTaBIsieT OTYET, B
KOTOPOM COJIEp)KaHUE PacKpbIThl c1ab0 M B HEMOJIHOM oObeMme. VIMEIoTcsl HapylleHus B
opopmiiennn oryeta. OTYET ¢ 3aMEYaHUAMHU IpenojaBaTelss Bo3Bpalaercs ooyyaroniemMmycs Ha
NopabOoTKY, U YCIOBHO JIOMYCKAeTCs 10 MyOIUYHOM 3alUThI.

Ha ny6nuynoli 3amure oOyvaromuiics 1eMOHCTpUpPYET (pparMeHTapHble 3HaHHUS B paMKax
OporpaMMbl MPAKTUKH; HE BiaJeeT MUHUMAJIbHO HEOOXOJUMOH TEPMUHOJOTHEH; AOmycKaeT
rpyOble JIOTHYECKHE OIIMOKH, OTBeYas Ha BONPOCHI MPENOjAaBaTess, KOTOpPblE HE MOMKET
UCTIPAaBUTh CAMOCTOSTENBHO.

— Ha OIICHKY «HEeYAOoBJIeTBOpUTEIbHO» (1 Oamr) — oOyvaronuiics MpeACTaBIsIET OTUYET, B
KOTOPOM O4Y€Hb CJ1a00 PAacCMOTPEHbI NMPaKTHUECKHUE BOMPOCH 3afaHus. OTYeT BBINOIHEH C
HapyIICHUSIMHU OCHOBHBIX TpeOoBaHMH K opopmiieHHto. OTYET ¢ 3aMeYaHUSIMH MPENoJ1aBaTesl
BO3BpallaeTcs o0yJaromemycs Ha JopaboTKy, U HE JIOMYCKaeTcs A0 IMyOJIUYHOM 3alUThI.



8 VYueOHo-MeToqUYeCKOe M HHPOPMANMOHHOE o0ecleyeHHe MPOU3BOJACTBEHHOI
NPAKTUKU-TIPAKTUKH 10  TOJY4YeHHI0 TNpodecCHOHAIbHBIX YMEHHH ¥  ombITa
npogeccHoHAIbHOI 1esiTeIbHOCTH 110 npodeccuu padoyero

a) OcHoBHas1 IUTEpaTypAa:

1. I'pozoBa, O.C. Jlenonpous3BOJACTBO : yueOHOe mocoOue s  By30B /
O.C.I'pozoBa. — MockBa: M3marensctBo  IOpaiit, 2020.— 124c.— (Bsicuee
obpazoBanue). — ISBN 978-5-534-06787-3. — Tekcr : anexrponnsiii // ObC KOpaiT [caiit]. —
URL.: https://urait.ru/bcode/453969 (mara obparuenus: 23.11.2020).

2. [llyBanosa, H. H. OcHoBBI aenonpon3BoAcTBa. f3bIK CIyXEOHOrO JTOKyMEHTA :
yaeOHMK U mpakTukyMm s By3oB / H. H. IllyBanosa, A. FO. MBaHoBa ; oy oOmiel penakmuei
H. H. lllyBanoBoii. — 2-¢ u3x., nmepepad. u gom. — Mocksa : M3garenscTBo FOpaiit, 2020. —
428 c. — (Bwicmiee obpazoBanme). — ISBN 978-5-534-10848-4. — Tekcr : 37MeKTpOHHBIA //
OBC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/450549 (nmata obpamenus: 23.11.2020).

0) lonoiHUTeIbLHAS JINTEPATypa:

1. Ky3Henos, n. H. JloKyMEeHTaMOHHOE obecrieueHue YIIPABICHUS.
JIOKyMEHTOOOOpOT ¥ JEJIONPOM3BOJACTBO :  Y4eOHHK W NPAaKTHKYM Ui BY30B /
W. H. Ky3nenoB. — 3-e¢ u3z., nmepepad. u mon. — Mocksa : M3matenscrBo Opaiit, 2020. —
461 c. — (Bwicmee oOpazoBanme). — ISBN 978-5-534-04275-7. — Tekcr : 3MeKTpOHHBIA //
OBC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/449769 (mata obpamenus: 23.11.2020).

2. Eropos, B. II. OO6ecrneueHue COXpaHHOCTH, pecTaBpalus U KOHCepBalus
JIOKyMEHTOB : yuebHoe mocobue / B. I1. Eropos, A. B. CiiuabpkoB. — 3-¢ u3n., crep. — CaHKT-
[MerepOypr : Jlaub, 2020. — 220 c¢. — ISBN 978-5-8114-5324-5. — Tekcr : 351eKTpOHHBIH //
Jlanb : 35ekTpoHHO-OMOIMoTeuHas cuctema. — URL: https://e.lanbook.com/book/139260 (nara
oOpamenus: 23.11.2020). — Pexxum gocTyna: A aBTOPU3. MOJIb30BATENCH.

3. Amnnpeena, B. . Jlenonpous3BoAcTBO : opranuzanus u Benenue [ Tekcrt] : yueOHo-
npaktuyeckoe nocobue / B. M. Annpeesa. - 4-e u3z., ucnp. u pomn. - M. : Knopyc, 2013. - 294 c.
: a0 - ISBN 978-5-406-02103-3. — 10 .

4. Koncrurynus Poccuiickoit deneparuu ot 12 nexkadps 1993 r. (¢ usaM. ot 22 utons
2014r.)c
5. B I'paxxnanckom xoaekce P® ot 26 oktsiOps 1996 r. (¢ u3m. ot 03 urons 2018

r.)TpynoBoii komekc P® ot 30.12.2001 N 197-®3 // Cobpanme 3akoHOmatenbcTBa PO,
07.01.2002,N 1 (u. 1), ct. 3.

6. Tpynosoii konekc P® ot 30 nexabpst 2001 r. Ne 197-®3 (¢ uzm. ot 05 despans
2018®enepanpubiii 3akoH oT 27.07.2006 N 152-03 «O 3ammre nepcoOHAIbHBIX TaHHBIX» //
Cobpanue 3akoHonatenbersa PO, 31.07.2006, N 31 (1 4.), ct. 3451

7. @3 ot 27.07.2006 Ne 149-03 «O6 nrpopmanuu,uHGOPMAIIIOHHBIX TEXHOJIOTUIX
u 3amute nHopmarum» (¢ u3m. ot 30 urons 2018 1.),

8. B ®enepansnom 3akone PO ot 29 utons 2015 r. N 162-D3 "O crangapTuzanuu B
Poccutickoit ®enepanuun” (¢ uzm. ot 03 utons 2016 r.)

9. @3 «O06 apxuHOM aene B PO» ot 22 okts0pst 2004 r. Ne 125-03 (¢ u3m. ot 28
nexadbps 2017 r.)

10. @3 «O6 snextponHoil noamucu» ot 06 anpens 2011 r. Ne 63-@3 (¢ uzm. ot 31
nekabpst 2017 r.).

11. @3 «O nepcoHanbHbIX JaHHBIX» OT 27 uroHs 2006 r. Ne 152-03 (c u3m. Ot 31
nexadbps 2017 r.)

12.  ®enepanbHoro 3akoHa «O komMmepueckoi TaitHe» oT 29 uromns 2004 r. Ne98-D3 (c
u3Mm. ot 18 ampenst 2018 1.)
13.  3akonsl PO «O sa3bikax HaponoB Poccuiickoii ®eneparumn» ot 25 okTsaops 1991

r.Ne 1807-1 (¢ m3m. ot 12 mapra 2014 r.) m «O rocymapCTBEHHOM s3bIKe Poccuiickoit
®eneparuny ot 01 utons 2005 1. Ne 53-D3 (¢ uzm. ot 05 mas 2014 1.)
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https://urait.ru/bcode/453969
https://urait.ru/bcode/450549
https://urait.ru/bcode/449769
https://e.lanbook.com/book/139260

14.  «ocymapcTBeHHass cucTeMa JAOKYMEHTAI[MOHHOTO OOECIeUeHHUs YIpaBICHUS.
OcHoBHBIE TON0XKeHUA. O0mHe

15.  tpeboBaHUs K JOKyMEHTaM M CIy:)K0aMm JOKyMeHTanuoHHOro obecrneueHus» (I'C
J0Y) M.:BHUUJTA, 1991 r., yrBepxaennsiii [Ipukazom ['maBapxuBa CCCP ot 25 mas 1988
r. No33

16. TOCT P 7.0.8-2013 «Cucrema ctangapoB 1o uHGOpMaIuu, OUOIMOTeYHOMY U
U3JIaTEIbCKOMY JIeTy. J{eonpon3BOICTBO M apXUBHOE JIe710. TepMUHBI U OTIPEICIICHUSD)

17. "TOCT P 7.0.97-2016. Hammonaneubiii ctangapT Poccuiickoit ®enepanuu.
Cucrema crapmaptToB 10 wuHQOpMAIWK, OWUOJIMOTEYHOMY U  HM3AATEIBCKOMY  JEIy.
Opranu3aliOHHO-PACTIOPSINTENIbHAS ~ JOKyMEHTAITHS. TpeboBanuss kK  0pOPMIICHHUIO
JIOKYMEHTOB.

18. I'OCT P 6.30-2003. VYaudunupoBaHHBIE  CUCTEMbl  JOKYMCHTAIIHH.
YHuHUIMpoBaHHas CUCTEMa OPraHU3alMOHHO-PACTIOPIIUTENFHON TOKyMeHTauuu. TpeGoBaHus
K ohopMIIeHHIO JOKYMEHTOB. — M. : M31-Bo cranmaptos, 2003..

19. TumoBoli HMHCTpPYKIMEW TIO JIEJONPOHM3BOJACTBY B (eAcpalbHBIX OpraHax
UCIIONIHUTENbHOM Biactu P®, yrBepxkneHHoi I[lpukazom MUHKYIbTYpbl M MacCOBBIX
kommyHHKamii PO ot 08 Hos0pss 2005 r. Ne 536.Kasue B.M., Kasuer K.B., Kasuesa b.B.
OcHoBbl NpaBoBoW MHPOPMATUKH U WHGOPMATU3ALMU MPABOBBIX CHUCTEM: YueOHOe mocodue
9bC UHOPA —M 2017

20. [TocranoBnenunem I[IpaButensctBa PO ot 13 aBrycta 1997 r. Ne 1009 (¢ usm. ot
13 wurons 2018 r1.) yrBepxaeHsl [IpaBuia NOArOTOBKM HOPMAaTUBHBIX IIPABOBBIX aKTOB
benepanbHBIX OPraHOB HCIIOIHUTEIHHON BIACTH U UX FOCYIapCTBEHHON PETUCTpallun

21.  Pazmopoxubiii  A.A. JIOKyMEHTHpPOBaHHE YIPABICHYECKOH JIEATEIHHOCTH:
Yuebnoe nocobue 9bC UHOPA —M 2016
22. HumoB O.B. CoBpeMeHHBIE TEXHOJOTHM W  TEXHHYECKHE CpE/ICTBA

uHpopmaruzanuu: yueouuk 95C UHDOPA - M 2017
B) Meroaunyeckue ykasaHusi
Meroanueckue ykazaHus IO OpraHU3aluy U IPOBEICHUIO IPOU3BOICTBEHHOM MPAKTUKU
0 TIOJTYYSHHIO MPO(deCCHOHATBHBIX YMEHUN U OIBITA TPOPECCHOHAIIBHON JIEATETEHOCTH
no npodeccuu padodero [lenonpon3BoaUTENS TPUBEIECHBI B IPUIOKEHHUH 1.
r) nporpamMmHoe odecnieuenune u UurepHer-pecypcsl
IIporpammuoe obecnieuenne

Hamvenora Ne norosopa Cpox neicTBUs JTUIEH3UN
aue 110
MS
) 1-1227-18 oT
Professional(nng
MS C_)fflce Ne 135 o1 17.09.2007 0eccpodHo
2007 Professional
7Zip CBOOOJTHO 0OECCPOUHO
FAR CBOOOJTHO 0OECCPOUHO
IIpodeccuonaabHbIe 0a3bl JAHHBIX H HH(POPMAIMOHHBIE CIIPABOYHbIE CHCTEMbI
Haspanwue kypca Cchlika

DNEeKTpOHHAas baza MEPUOINYECKUX
n3manuii East View Information Services, OO0
HammonansHas nH(pOpMaITMOHHO- URL:
aHaMTHUecKas cucrema — Poccuiickuii MHIEKC

HavgHOro nutunoranud (PUHI
[TouckoBast cucrema Axagemus Google

(Gooagle Scholar)

Hndopmammonnas  cncrema - Enunoe URL.: http://window.edu.ru/
OKHO JIOCTVITIa K HHGOPMAIIMOHHEIM DECYDCaM

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/
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depepanbHOE roCyIapCTBEHHOE
OrokeTHoe  yupexneHue — «DenepanbHbIi URL: http:/www1.fips.ru/
NHCTUTVT rl‘nnMLnnrlennnﬁ (‘,ﬂﬁ(‘,TRE‘.HHﬂ(‘,’T‘H»

Poccutickas I'ocynapcTBenHas https://www.rsl.ru/ru/4readers/catalo
oubnmoreka. Karanoru ques/

DJIEKTPOHHBIE  PECYpChl  OMOIMOTEKH http://magtu.ru:8085/marcweb2/Defa
MI'TY ym. 1. Hocoga ult.asp

HNHuTepHeT-pecypcesl:

1. Topran «Apxusbl Poccum» [DnexkTpoHHbIN pecypc]. DnexkrpoH. naH. — M.: Pocapxus,
2001. — Pexxum nocryna: http://www.rusarchives.ru.

2. Bcepoccuiickuii Hay4HO-HCCIIEJOBATEICKUNA HHCTUTYT TIOKYMEHTOBEICHUS U ApXUBHOTO
nena (BHUNIOA) [DnexkTponssiid pecypc]. Daekrpon. aan. — M.: BHUWIA/, 2010. —
Pexum noctyna: http://www.vniidad.ru.

3. Odwummanpueiii caiit komnanun «Koucynbrant Ilmroc» [DnexkTpoHHbIi pecypcl]:
3akoHoAaTenbCcTBO P®: KOIEKCHI, 3aKOHBI, YKa3bl, IOCTAHOBJIEHUS NpaBUTENIbCTBA PO.
OnekTpoH. aaH. — 1997. — Pexxum ngoctyna: http://www.consultant.ru.

4. Caiit ®enepanbHOro apxuBHOTO arenTcrna http//:archives.ru, Pocapxus P®

9 MaTtepuaibHO-TeXHHYeCKOe o0ecrieyeHre MPOU3BOACTBEHHON NPAKTHKU-NIPAKTHKH
110 IOJIY4YeHHI0 NPO(eCCHOHAIBLHBIX YMEHUI U OIIbITA NPO(PEeCCHOHATBHOM 1eATEeJbHOCTH

MarepuanbHO-TEXHUUECKOE 00eCHeuYeHrEe MPOU3BOACTBEHHON MPAKTHKU IO IMOJYyYEHHUIO
npoeCCHOHATBHBIX YMEHHH M OIbITa NPOPECCHOHATBHON NEATENFHOCTH 1O Mpodeccuu
pabouero BKIIIOYAET:

HaumenoBanue naboparopuu

OcHaiuenue nabopaTopuu

Jlaboparopus cucrem
AIIEKTPOHHOTO

— IlepcoHasibHBII KOMIBIOTEP-8 LIT; . C JINLIEH3MOHHBIM
IIPOrPaMMHBIM U CETEBBIM 00€CIIEUECHUEM:

— Windows 7 Professional SP1,;

— Office Professional 2007

— 1C: Ilpennpusrues.

— CHCTEeMa 3JIEKTPOHHOI'0 IOKYMEHT0000poTa C
OTKpbITBIM KozioM NauDOC

— KommuiexT niist 00y4eHus: B yueOHBIX 3aBEJICHUSIX

— CIIC "Koncynspranrt [Imroc"

— IIpuHTepsl: na3epHbII-2 WT; CTPYHHBIN- 1 IT;
MaTpU4HbIN-1 1IT;

— IInorrepsr- 1 mr;

— MHorodyHkunoHaNbHBIE YcTpoiicTBa: Sharp Ar
5316E, uepno-6enoe, nazeproe-1 mt; CkaHephI-2 IIT.

— Pesax s 6ymaru: Ideal 1058, Ideal 3905

— IIpodeccronanbHbIi cTeruiep: Rapid, 106
electricO6opymoBaHre W TEXHOJOTMUYECKOE OCHAIIECHHUE
pabouux MecT:

KomnbrotepHsie mporpammsl (00ydaroiue).
Metoandeckne yka3aHus K MPAKTUIECKUM paboTam

JIOKyMEHTO000pOTa,
TEXHUYECKUX CPEJICTB
yIpaBJICHUS

IToMmemmenue g caMOCTOSTEILHOMU
paboTHI

KomneloTepHast Texnuka ¢ makerom MS Offise, ¢
IIOAKJIIFOYEHUEM K CETH «I/IHTepHeT» n C OO0CTYIIOM B
AIIEKTPOHHYIO WH(OPMALMOHHO 00pa3oBaTenbHYIO
cpeny yHuBepcuteTa. Crienuain3upoBaHHas MeOeb.
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http://www.consultant.ru/

HaumenoBanue naboparopuu

OcHamienue 1abopaTopuu

[Tomemenne ans  XpaHeHUsT U
NPOPHIAKTHIESCKOTO
00cITy>)KMBaHUS y4eOHOTO
000pyI0BaHUs

Aymutopust NeM203 [Ipenaparopckas
JUTSL XpaHEeHUS ¥ MPOUIaKTHIECKOT0 00CITyKUBAaHUS y4eOHOTO
obopymoBaHUs:

pabodee MecTo mperogaBaresa, pH-MeTp, OIOKCHI ¢ KPBIIIKOM
h-20mm d-40mm, Bechl kyxonusie Maxwell MW-1451, Becsl
yueOHbIe, BUCKO3HUMETphI, BOJIOHArpeBaTeb, BOpoHkKa BJI-3-
125 mo 244,80 py6, mpomeBanka I3 500mma mo 179,20 pyo,
Croupt (3tmnoserii) mo 80 py6 3a lm, CoumproBka CJI-2 ¢
KOJITIAYKOM, CIIPHUHIIOBKAa pe3mHoBas Tum A Nel * (30mui) mo
20,58 py0, crpurIioBKa pe3nHoBas Tl A Ne3 * mo 25.49 pyo0,
crakad B-1-100 M. ¢ genenuem o 28 py0, crakan B-1-50 TC
mo 72 py6, mkad BerrspkHOM UIB-1, mkad mist xpaHeHUs
XUMHAYECKHX PEaKTHBOB, MIKa( JUIS XPAaHCHUS XHMHUYECKHX
PEaKTHBOB, MIKA(DBI T XpaHCHHSI XUMUYECKUX PEAKTHBOB.
Meroanueckoe obecrieueHre y4eOHoro mpoiecca.
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[Tpunoxenue 1

Meronuueckue ykazaHus
10 OPraHU3aluy U IPOBEICHUIO TPOU3BOICTBEHHON IIPAKTUKU
10 MOJIY4EHHUI0 TPO(PECCHOHATIBHBIX YMEHUH U OIbITa IPOGECCHOHATBHOMN 1€ATEIbHOCTH
10 I0JKHOCTH pabouero Jlenonpon3Boaurens

BBEJIEHUE

[TonroroBka crenuagucTa JOJDKHA OBITh TECHO CBSI3aHA C KOHKPETHBIMU 3aJa4aMU €ro
Oynyieil mpakTU4eCKOW NesTeNbHOCTH. PelieHuio 3TOM 3amauuM MpHU3BaHbl CHIOCOOCTBOBATH
npenrycMoTpeHHbie DeiepalibHBIM TOCYIaPCTBEHHBIM 00pPa30BaTEIBHBIM CTaHIaPTOM BBICIIETO
oOpazoBanus 1o HampasieHuro 27.03.01. mpakTukw.

[TpakThKa cTaBUT CBOEHl 3ajadell 3aKperyieHHE TEOPETHMUECKUX 3HAHUMU, MOJNyYEHHBIX B
nporecce 00y4eHusl, a TAaKXKe OBIAJCHUE TPOU3BOCTBEHHBIMU HABBIKAMH.

CornacHo y4eOHOMY IIaHy OOy4Y€HHsI CTYJAEHTOB IO HarpaBieHuio CraHmapTuzanus U
ceprudukanysi B TPOU3BOJICTBE METALIONMPOAYKINH, OallaHC BPEMEHH IO BHJAaM IPAKTHK
pacrpeziesieH CleymuM o00pa3om:

[Tpon3BoCTBEHHAS - MPAKTUKA MO IMOJYYCHHIO NMPOPECCHOHAIBHBIX YMEHHH M OIBITa
pohecCHOHANBHOM NESTENIbHOCTH 10 JIOJDKHOCTHU CIIYKalllero— 2 HelIenu B 6 cemecTpe

1. OPTAHU3ALIUA ITPOBEAEHUA ITPAKTUKIA

[lpakTuka ocymiecTBiasieTcs MO CHENUaJbHBIM IporpaMMaM 0], PYKOBOJCTBOM
npecTaBuTeNIell By3a M Mpennpuatus (opraHuzanuu), Ha 0a3ze KOTOPOrO OHU IPOBOJSTCS.
OTBeTCTBEHHBIN 3a MPAKTUKY OT KadeAphl Mepesl HauaaoM MPaKTUKU MPOBOIUT CO CTYIEHTaMU
OpraHM3al[MOHHOE COOpaHue, Ha KOTOPOM 3HAKOMHUT MX CO CPOKAMU IPAKTHKH, MOPSIKOM €€
npoBesieHus, opopMIIEHHs TOKYMEHTOB M CJJaud 3a4eTa, corjacyeT MHAMBUIYAJIbHbIE 3aJaHUs,
YTOUHSIET pacrnpeeseHue CTYACHTOB M0 NPEANPUATHIM, BbIIaeT Bce HEOOXOAUMBIE JOKYMEHTHI,
pelaeT opraHu3alMOHHbIE BOIIPOCHI.

CTyneHThl TNONYy4alOT WHIMBUIYyalbHbIE 3aJaHUS M OTYMUTHIBAIOTCS IO pe3yJbTaTam
npakTukd. Ilo pemenuto kadeapbl MOXKET OCYHIECTBIATHCS TNPOMEXKYTOUHBIN KOHTPOJIb.
Jlomyckaercsi 3adMcieHME MPAKTHMKAHTOB Ha KOHKpPETHbIE pabouyMe YYacTKH IO MECTY
IIPOXOXKACHUS TPAKTUKU.

CTyneHT npu NpOoXOoXKACHUH MTPAKTUKU 00s3aH:

- IOJIHOCTBIO BBIMOJHSTD 3a/1aHuUs, IPEYCMOTPEHHBIE TPOrPaMMOil MPAKTHKH;

- MOAUYMHATHCSA ACHCTBYIOLUIUM Ha MPEANPUATHH, B YUPEXKICHNUU, OPraHU3alMU [IpaBUIIaM
BHYTPEHHETO paclopsIKa;

- U3y4aTh U CTPOro coOII01aTh MpaBUIa OXPaHbl TPYJa U TEXHUKU 0€30MaCHOCTH;

- B YCTaQHOBJIEHHBIN CPOK MPEJCTaBUTh MMCbMEHHBIN OTYET O BHIMOJIHEHUH BCEX 3aJaHUI U
CAATh 3a4UeT MO MPAKTHUKE.

CryneHToM cocTaBiisieTcsi oT4eT oobeMoM 20-25 cTpaHull cTangapTHOro ¢popmara Oymaru
A4 (210x297 MM), KOTOPBIH SIBJISIETCS OCHOBHBIM JOKYMEHTOM IIPH cadye 3ayeTa Mo MpaKTUKE.
Otuer nomwkeH OBITH 3aKOHYEH BO BpeMsi NMpeObIBaHMS CTyJeHTa Ha mnpaktuke. K ortuery
HEOO0X0/IMMO TPWIOXKUTh BCIO TEXHHUYECKYIO JOKYMEHTAIMIO, MOJYYEHHYIO CTYIACHTaMH Ha
IPEIIPUATHH.
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[IpumepHoe cofep:kaHue pa3/ieioB 0TYETA MO NPAKTHKE
1. Cocmas, 3a0auu u paboma ocHo8HbIX NOOPA3OENCHUIL:

— 3HAaKOMCTBO CO CTPYKTYPOH U (QYHKIMSIMHU CTPYKTYPHBIX TOJpa3/ICICHUI

— Cxema CTPYKTYpbl H© YOpPaBICHHS  CIIY>KOBI

JeTIONPOU3BOJICTBA,  KAHLEISPUH,
TEXHUYECKOH CITYKOBI.

— JloJDKHOCTHBIE MHCTPYKLMHU I€pCOHAa CIYKObl JIEJIONPOU3BOACTBA, KaHLEISPHH,
TEXHUYECKOH cITyObl, 0053aHHOCTH, ITPaBa U OTBETCTBEHHOCTb.

2. Cucmema opeaHu3ayuOHHO-pACnOPAOUMENbHAsE OOKYMEHMAyUy U HOPMAMuGHvle OOKYMEHMbl,
ucnonvzyemvie 8 0e1ONPOU3B00CMBE

— l3yueHue  JOKaJdbHBIX  HOPMATHBHBIX  aKTOB  PETYIHUPYIOIIUX  JEATEIbHOCTH
PEIPUATHS, OpraHU3aUuH, YIPEXKICHUS, GUPMBI.

— H3y4yeHue JIOKaIbHBIX HOPMAaTUBHBIX AKTOB PETYIMPYIOIIUX JEJIONPOU3BOJICTBO HA
OPEANPUSTHH, B OPraHU3aNN, YIPEKICHUN, PUpPME.

— O3HakoMJICHHE C OpraHI/ISaHI/IOHHO'paCHOpHﬂHTeHBHOﬁ

CUCTEMOH JIOKyMEHTAalluu
OpraHHu3aIH, YUPEKICHUS, PUPMBI.

—IloaroroBka NpoOEKTOB OPraHU3alMOHHO-PACIIOPAIUTEILHON TOKYMEHTALUH
— O3naxomaenue u uzyueHue 0OKyMeHmayuu mexHuyecKko20 yiema.

— Yuem mamepuanvuvix yennocmeti, 6ederue 0OKyMeHmayuu
[Tnan-rpaduxk.
IInan-omuem

Omuem omoena ynpasienust NPOu3800CMEOM

3. Opeanuszayus 0oKymenmoobopoma

— Opranu3zanus T0KyMeHT0000poTa

—IIpaBuna 06pabOTKN OPraHU3alMOHHO — PACIOPSAUTEIbHBIX TOKYMEHTOB OpPTraHU3alluH,
NPEATPUATHS.
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