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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpena, o0cykaeHa u ogoopena s peanuzamnuu B 2020 - 2021
yueOHOM rofy Ha 3aceqaHuu Kadeapsl TexXHOIOrHH, CepTHPHUKAIMY U CepPBHCA aBTOMOOMIIEH

IIporokomor 20 . Ne

3aB. kadeapoii 11.10. Mesun

Pabouast mporpamMmma repecMoTpena, 00cykaeHa u o100pena s peanuzamnuu B 2021 - 2022
yueOHOM rofy Ha 3aceqaHuu Kadeapsl TexXHOIOrHH, CepTHPHUKAIIMY U CepPBHCA aBTOMOOMIIEH

IIporokom ot 20 1. Ne

3aB. kadempoii 1.10. Me3un




1 Iles1u ocBOEHUSI TN CHUTITHHBI (MOTYJIs1)

MOJIy4YE€HHUE CTY/IEHTaMU OCHOB 3HAHUI U HABBIKOB MO ()OPMUPOBAHUIO U OPTaHU3ALUU
(YHKIMOHUPOBAHUSI CHCTEM YIPABJICHUS IEPCOHAIOM B OpPraHM3alMAX, IIAHWPOBAHHIO
KaJIpOBOH paboThl, YIPaBIECHUIO [IEPCOHATIOM U €TI0 PA3BUTHEM.

2 MecTo THCHMIIMHBI (MOYJIsA) B CTPYKTYpPe 00pa30BaTeJIbHOI NPOorpaMMal

JucuuminHa YpaBieHHe IEPCOHAIIOM BXOANUT B BAPHATHBHYIO YacTh Y4€OHOTO IIaHa
00pa3oBaTeNbHOI TPOrpPaMMBI.

JUis ~ w3ydeHuss JUCHUIUIMHBI  HEOOXOIWMBI  3HaHUs  (YMEHHs, BJIAJICHUSA),
c(hOpMHUPOBAHHBIE B Pe3YyJIbTATE U3YUEHUS TUCIUILINH/ IPAKTUK:

J1e10BOM MTHOCTPAHHBIH A3BIK

OCHOBBI HAYYHON KOMMYHUKAIIUH

OCHOBBI U300pETATENILCKON NESTEIHLHOCTH

JlunieH3upoBaHue U cepTU(UKaAINS CEPBUCHBIX YCIIYT, IPEANPUATUHN U IIEpCOHaa

3Hanus (YyMEHUSs, BIa/ICHUA), TOJIyY€HHBIE MPU U3YYCHUH JAHHON JUCIHMILTUHBI OyayT
HEOOXOIUMBI JIJIsl U3YYCHHUSI JUCIIUILTNH/TIPAKTHK:

OobecnieueHue 0€30MaCHOCTH U 3KOJIOTHYHOCTH HpeI[l'IpI/ISITI/Iﬁ dBTOCCPBHCA

HpaBOBLIe OCHOBEI B HpeﬂHpHHHMaTeHBCKOﬁ ACATCIIBHOCTH

CoBpeMeHHBbIE [T0IX0/1bl K IPOEKTUPOBAHUIO NIPENPUITUH aBTOCEpPBUCA

9(1)(1)6KTI/IBHOCTB, 9KOHOMHUKA YCJIYT TEXHUYCCKOT'O CEPBUCA U ITPEANIPUHNUMATCIILCTBO

[TonroToBKa K 3aIIUTE M 3aIIMTA BBITYCKHON KBAIM(UKAITMOHHON paboThI

3 KomneTeHInu 00y4amoiierocs, popMupyemMbie B pe3yabTaTe 0CBOEHUsI
JUCHMILIMHBI (MOYJIs1) M IVIAHUPYEMble Pe3yJbTaThl 00Y4YeHU

B pesymbrare OCBOCHMS MUCHMIUTMHBI (MOIYNsi) «YTpaBICHUE MEPCOHATIOM)
o0yyJaronuics A0mHKeH 00J1a1aTh CICTYIOIIMMU KOMIETCHITUSIMU:

CtpyKTypHBII [Tnanupyemble pe3ynbTaThl 00y4eHUs
3JIEMEHT
KOMIIETCHIINH

OK-2 roToBHOCTEIO JleﬁCTBOBaTB B HCCTAHAAPTHBIX CUTyallusAX, HCCTU COLIMAJIBHYIO U
9TUYCCKYIO OTBCTCTBCHHOCTD 3a IMIPUHATHIC PCIICHUA

3HaTh COBPEMEHHBIE MOJXO0/Ibl, CTPYKTYPY U METOJIbI B METO/I0JI0TUU
yIpaBJeHUs IEPCOHATIOM OpraHU3aAINH

VYMers OTIPEAETATH IPU B3aMMOOTHOIICHUSIX C COTPYAHUKAMH OpraHU3aluu
CITOCO-0BI TOCTHKEHUS DTUX LIEJIER

Brnanets HaBBIKAMHU PA3BUTHUS HOBBIX TPAJIHMIIUI U TOBEJCHUECKUX HOPM,
pasnenseMbpIx
MEPCOHATIOM

OK-3 crocoOHOCThIO K CAMOPA3BUTHUIO, CAMOPEATN3alliY, UCTIOIb30BAHUIO TBOPUECKOTO
MOTEHIaIa

3HaTh KOHLEMNIUIO KaJpOBOil MOJINTUKH KaK CUCTEMBI TEOPETUKO-
METOJI0JIOTUYECKUX B3IJIAI0B Ha TOHUMAHUE U OTIPE/IeTICHUE CYIIIHOCTH,
coJiepKaHus, 1ieNIeH, 3aa4, KpUTEpUEB, IPUHIUMIIOB U METOJI0B
yIpaBJIEHUS IEPCOHAIOM

VYmMmern HUCIIOJIE30BAaTh METOAEI OLIEHKU COITHAILHON B DKOHOMHYECKOU
3¢ (HEeKTHBHOCTH MPOEKTOB COBEPILICHCTBOBAHUS YIIPABJICHUS MTEPCOHATIOM




Bnanets OIICHKH COITMATBLHOM U SKOHOMUYECKOH 3 (HEKTUBHOCTH TTPOCKTOB 10
COBEPILIEHCTBOBAHUIO YIIPABJICHUS IEPCOHATIOM

ITK-24 roTOBHOCTBIO OpraHU30BaTh padOTy KOJUIEKTUBOB MCIIOJIHUTENEH paay TOCTUKEHUS
IIOCTaBJIEHHBIX LieJIel, IPUHUMATh U PEAIM30BbIBATh YIIPABIECHYECKUE PELICHUS B YCIOBUAIX
CIEKTpa MHEHUH, ONPENEIATh MOPSA0K BBIIOJHEHNUS PadOT MO HKCIUTyaTallui, PEMOHTY U
CEpBUCHOMY OOCITY>KMBAHHUIO TPAHCIIOPTHBIX U TPAHCIIOPTHO-TEXHOJIOTMYECKUX MAIIUH
pa3IMYHOIO HaA3HAYEHHUS U TPAHCIOPTHOTO 000PYJOBAHMUS

3HaTh METOBI OpraHU3aIMK POOOTHI INITAHMPOBAHUS KOMMYHUKALIUU U
HHPOPMHUPOBAHUS MTEPCOHANA

YmeTh OIPCACIIATh ONITUMAJIbBHBIC METOAbLI U ITPUCMBI pa6OTBI C IICPCOHAJIOM C
Y4ETOM CIEIU(PUKH KOHKPETHOW OPraHU3al[iK U Ka4eCTBEHHOTO COCTaBa e¢
pabOTHUKOB

Brnaners MIPOBEICHUS aHaIKM3a MPO(HECCHOHATLHON ACITEIbHOCTH

ITK-26 roTOBHOCTBIO MCIIOJIB30BATh 3HAHNE OPraHU3alMOHHOM CTPYKTYPbI, METOJIOB YIIPABJICHUS
U peryJIMpOBaHMUsI, UCTIONB3YEMBIX B OTpAciu KputepueB 3(pPEeKTUBHOCTH TPUMEHHUTEIBHO K
KOHKPETHBIM BHUJIaM TEXHUYECKOM DKCIIIyaTallud TPAHCIIOPTHBIX U
TPAHCIOPTHO-TEXHOJOTMYECKUX MALIUH PA3JIMYHOIO Ha3HAYECHHS U TPAHCIIOPTHOTO
000pyI0BaHUs, XPAaHEHUIO, 3aIIPABKE, CEPBUCHOMY OOCITYKMBAHUIO U PEMOHTY TPAHCIIOPTHOM
TEXHUKH

3HaTh MCTOAOJOTMYCCKUE U METOJUUCCKHUEC OCHOBBI YIIPABJICHHUA IIEPCOHATIOM
COBPEMCHHOT'O IIPCAIIPUATHUSA

YMmeTh HCIIOJIb30BaTh COBPEMEHHBIMH METO/IBI YIIPABIICHUS IIEPCOHATIOM U
croco6amMu ux 3((HEKTUBHOM OIICHKH

Brnanets CHCTEMHOT'0O TI0/IX0/1a K YITPABJICHHUIO IEPCOHAJIOM, OCBOUTH TIOHSITHSI,
KaTCropruu 1M 3aKOHBbI, PETYJINPYIOIIUC OTHOLICHUW A 110 ITOBOAY YIIPAaBJICHUA
MEPCOHATIOM

[TK-27 cnocoOHOCTBIO pa3pabdaThIBaTh IIaHBI M IPOTPAMMbI OPTaHU3AIIMIOHHO- YIIPAaBICHUYECKON
Y THHOBALIMOHHOM AESTEIbHOCTH Ha MPEANPUATHH, OCYILECTBIISITh TEXHUKO-3KOHOMUYECKOE
000CHOBaHNE MHHOBAIIMOHHBIX MPOEKTOB, OLIECHUBATh NHHOBAI[MOHHBIE U TEXHOJOTHYECKHE
PHMCKH ITPU BHEAPEHUH HOBBIX TEXHOJOI'MH, OPraHM30BbIBATH MOBBIIICHNE KBAJIU(UKAILIUH
COTPYAHHUKOB TMOAPA3ACIICHU B 001aCTH MHHOBAIIMOHHON JIESTETHHOCTH

3HaTh OcHOBHbIE NPUHLUITBI COBPEMEHHBIX CUCTEM YIPaBICHUS

Ymerb ITpuMeHATh Ha PAKTUKE TEOPETHUECKUE 3HAHUS U TIepelOBbIEe TEXHOIOTUU
B 00J1aCTH UH(DOPMALIMOHHOTO 00ECTIEYEHMSI CUCTEM YIIPaBJICHUS

Bnaners [1maHOMepHOT0 BHEJPEHUS COBPEMEHHOM OpraHu3alliOHHO-
YIPaBIEHUYECKON CTPYKTYphl Ha AEUCTBYIOLIEM IPEAIPUITHN

‘ 4. CTpyKTYpa, 00b€EM U colep:KaHNe TUCHUILINHBI (MOYJIsA)

OO0mast TpyJI0eMKOCTh JTUCIUIUIMHBI COCTABJISCT 2 3a4eTHBIX CAWHHI[ /2 aKaj. 4acoB, B TOM
quce:

— KOHTaKTHas paborta — 24,7 akaJl. 9acoB:

— ayIUTOpHas — 24 akaJ. 4acos;

— BHeayautopHas — 0,7 akaj. 9acoB

— caMocCTosTeNbHas paboTa — 47,3 akaJl. 4acoB;

dopma aTTecTalluy - 3a4eT
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1. OCHOBHBIE MTOHSATHS
1.1 Yupasnenue
CaMOCTOSTENbHOE
MIEPCOHAIOM KaK .
HHTErpaJIbHBIN 0,5 0,5 3 YHCHH YcTHBIN orpoc
yueOHOI
KOMITOHEHT 0011ero
JUTEPATyPHI
npolecca ynpaBieHus
1.2 OCcHOBHBIE ATaIbI CaMOCTOSTENbHOE
A3BUTHS TEOPUH U 2 U3y4yeHHe .
p p 0,5 0,5 3 YHCHHS VYerHBI onpoc
MPAKTHKU YIPaBICHUS yueOHO#
MIEPCOHAIOM JIMTEPaTypPhI
CaMOCTOSTENbHOE
1.3 Ilepconan xak U3y4ueHHe .
P 0,5 0,5 3 YHCHH YcTHbIH ompoc
00BEKT yrpaBieHHUS yueOHOM
JIMTEPaTypPhI
Hroro no pazneny 15 15 9
2. Kanposas ciyx6a u
TIOJIUTHKA OpraHU3alUH
CaMOCTOSITEIBHOE
2.1 KanmpoBas nonuTuka H3y4eHue N
Ap 0,5 0,5 3 Yy N YcTHBIN onpoc
OpraHu3aIuu yueOHOM
JIUTEPATyPhI
CaMOCTOSITENEHOE
2.2 Kanposas ciayx6a U3y4deHHE .
AP y 1 1/11 3 Y . YcTHBIN onpoc
OpraHu3aIuu yueOHOM
2 JIUTEPATyPhI
CaMOCTOSITENEHOE
2.3 Kanposoe U3y4deHHE .
/P 1 111 3 Y N YcrHBI onpoc
TUIAHUPOBAHUE yueOHOM
JIUTEPATYPhI
CaMOCTOSITENEHOE
2.4 Tloka3zarenu H3y4eHue .
1 1/11 3 Y N YerHbit onpoc
TPYIOBOTO IOTEHIHATIA yueOHO#
JIUTEPATYPhI
HWroro no pazneny 3,5 3,531 | 12
3. OcHOHBIEC HaNpPaBICHUS
JIEATENIbHOCTH C TIEPCOHATIOM
CaMOCTOSITENEHOE
. U3ydeHHE
3.1 Cucrema Haiima Y N .
1 /11 3 yueOHOM YcTHBIN onpoc
nepcoHaa
JTUTEPATYPhI
-TIpaKTHYeCKas
pabota
CaMOCTOSITEIIBHOE
3.2 Ananranus Ny
1 1 3 H3y4EHHE YcTHBI onpoc
nepcoHana .
yueOHOM
JIMTEPATyPhI
2 -
CaMOCTOSITEIIBHOE
3.3 MotuBarnus Tpyaa .
1 1 3 H3y4eHHE YcTHBI onpoc
nepcoHana .
yueOHOM
JIMTEPATYPhI
CaMOCTOSITENEHOE
3.4 CtumynupoBaHue .
1 1/11 3 U3y4ueHHE YcrHBIi onpoc
Tpy/a nepcoHaa N
yaeOHOH
JIMTEPaTyPhI
3.5 MpodeccnonanpHoe i .
pod 1 /11 3 CaMOCTOSITEIIBHOE YcTHBIN onpoc
pa3BUTHE TIepcoHaa
U3y4eHHe




yueOHOM
JINTEPATYPHI
3.6 KapwepHblii poct CaMOCTOSTENbHOE
NepcoHana B 1 /11 3 U3yUYCHHE YcTHBIN orpoc
OpraHu3aluu yueOHOI
JIMTEPATYPBHI
3.7 ArTecTaiis CaMOCTOSITEIBHOE
) H 0,5 0,511 | 3 U3ydeHHE YcTHBIH ompoc
nepcoHana .
yueOHO
JINTEPATYPHI
CaMOCTOSITEIBHOE
3.8 Buicsoboxenere 0,5 0,5 2 U3ydeHHE YcTHbIH ompoc
nepcoHana .
yueOHOM
JINTEPATYPHI
HUroro no pazaeny 7 7/51 | 26,3
HUroro 3a cemecTp 12 12/81 | 44 3auéT
Hroro no aucnumninuae 12 12/81 | 47,3 3a4eT

5 O0pa3oBaTe/ibHbIe TEXHOJIOTUH

Jis  wu3ydyeHUs JaHHOW JUCHUIUIMHBI B KAaueCcTBE METOAMYECKOTO IMOAX0Ja
NPUMEHSETCS TEXHOJOTHS KOHCTPYHUPOBAHHS y4eOHOH uH(pOpMaIyu, T.€. NMPH MOATOTOBKE
npenojaBarelnss K yieOHOMY MPOIECCY YUUTHIBAETCS, YTO U B KAaKOM OObeMe M3 M3ydaeMoi
UHPOpPMALIUK JOJDKHBI YCBOUTH CTYAEHTHI, YPOBEHb IOATOTOBIEHHOCTH CTYICHTOB K
BOCTIpUATHIO y4eOHOM uHGOpMAalKUK IO BOMPOCAM MaTEMaTHYEeCKOrO MOJCIUPOBAHUS U
ONITUMU3AIMH TEXHOJIIOTHIECKUX TporieccoB. [lepen HavamoM 3aHATHI 03HAKOMUTH CTYJICHTOB
C IUTAHUPYEMBIM OOBEMOM YacOB MO y4eOHOMY IUIaHY HAa M3yY€HUE MAAHHOW JMCUUILIMHBL.
OOpatuTh BHIMaHUE HA TO, KAKOE KOJMYECTBO YACOB OTBOJUTCS HAa CAMOCTOSITEILHYIO paboTy.
OTU 4Yachl BBLACTSAIOTCS AN 3aKpeIUIeHHs TEOPEeTHMUYECKOro MaTepuana, Ha MOJTOTOBKY K
IPAKTUYECKUM 3aHSTHSIM, MOATOTOBKY K pyOekHOMY KoHTpoito. Ilepex kaxaoil nexuumei
HEOOXO/MMO TPOBOAUTH BBIOOPOYHBIM ONPOC MO MaTepually MPEAbIIYIIUX —JIEKIH.
PesymbraTel  OMpOCOB  JODKHBI  (PUKCHPOBAaTBCSI M YYUTHIBATHCS TPH  BBICTABICHUH
OKOHYATEeJIbHOM OLIEHKH MO AMCUUIUINHE. JIEKIMK TpoXOoIAT B TPAIULIMOHHON Gopme, B popme
JEKIMA-KOHCYIIbTAINHA ¢ KOJUIEKTHBHBIM 00CYKICHHEM KaKoTo-Ti00 BOIpoca, MpoOIeMbl HITH
COIIOCTABJICHNUHU HH(OpMALMHU, UJeH, MHEHHH, penoxeHuid. [Ipu 3ToM nenu AucKyccun TecHO
CBSI3aHBI C TeMOMU JIeKIuH. [IpakTudyeckre 3aHsATHS CIIOCOOCTBYIOT O0Jj1ee rITy00KOMY OCBOSHUIO
TeopeThyeckoro marepuaia. Ilpu npoBeneHNM NPaKTUYECKUX 3aHATUN YUUTHIBAETCS CTEHCHb
CaMOCTOSITEIFHOCTH HMX BBIIOJHEHHS] MX CTYIEHTaMH. YUYEOHBIM IIJIAHOM TIPEIYCMOTPEHBI
UHTEpaKTUBHbIE 3aHATH. [IpakTHUeckue 3aHATUS TPOBOJASATCS B BUJIE CEMUHAPOB-IMCKYCCHH,
Ha KOTOPBIX 00CYXAAI0TCS U pEIIatoTCsl MpaKTHUeCKHUe MpoOIeMbl Kypca, HCII0JIb3yeTcs: paboTa
B KoManzie. CamocTosTeNnbHas paboTa CTYACHTOB CTUMYIIUPYET CTYIEHTOB K CAMOCTOSITETIbHOM
npopabOTKe TeM B BBHIMIOJHEHUS JIOMAITHETO 3alaHMs, MOJIrOTOBKE K 3aUeTy M HTOTOBOU
arrectanuu. @opMoi KTOTOBOTO KOHTPOJIS 3HAHUH CTY/IEHTOB SBJISETCS 3a4eT.

6 YueOHO-MeTOIHYECKOE 00eciedeHEe CAMOCTOSITeJIbHOW PadoThl 00yYaKOIINXCS
[Ipencrasneno B mpuioxxkeHuu 1.

7 OueHoYHbIe cpeICTBA A5 POBeJeHUsI IPOMEKYTOYHOMH aTTecTaluu
[IpencraBneHbl B IPUIIOKEHUH 2.

8 VYueOHo-MeTOaMYeckoe W uHGPOPMAIMOHHOE oOecneyeHHe TUCIHHIIHHBI
a) OcHoBHasl TUTEpaTYypa:




1. EropumH, A. I1. OcHOBBI ympaBieHus mnepcoHaioM: YdeOHoe mocobue / A.IL
EropmmH. - 4-e u3z., nepepad. u gom. - Mocksa : HULl MH®PA-M, 2015. - 352 c. (Beiciiee
obOpa3oBanue: ba-kamaBpuat). ISBN 978-5-16-009526-4. - Tekct : anekrponssiii. - URL:
https://new.znanium.com/catalog/product/445836 (nara oopamenus: 23.01.2020)

2. Kubanos, A. 5. OcHOBBI yripaBiieHus nepconanom : yueonuk / A.51. Kubanos. — 3-¢
u3a., mnepepadb. u gomn. — MockBa . UHOPA-M, 2019. — 440 c. + Jlon. maTepuaiibl
[DnekTponHslii pecypc; Pexxum nocryma: http://new.znanium.com]. — (Beiciee oOpa3oBanue:
bakangaBpuar). — www.dx.doi.org/10.12737/4118. - ISBN 978-5-16-107113-7. - Tekcr :
anektponHbii. - URL: https://new.znanium.com/catalog/product/993305 (mara oGparienus:
23.01.2020)

0) lonoJiHMTEIbHASA JIUTEpaTypa:

1. Uynanosa, O. JI. KoMIIETEeHTHOCTHBIH MOJIXOA B YIIPABICHUH MIEPCOHATIOM | YUSOHHK

/ O.JI. YynanoBa. — MockBa : UH®PA-M, 2020. — 368 c¢. — (Bricmice obpa3oBaHme:
bakanaspu-ar). — DOI 10.12737/1009602. - ISBN 978-5-16-107383-4. - Tekct
snekrpounsii. - URL: https://new.znanium.com/catalog/product/1009602 (mata oGpamicHus:
23.01.2020)
2. Nanununa, E. V. IHHOBaIIMOHHBIN MEHEIX)KMEHT B YIPaBICHUHU NEPCOHAIOM: YUEOHUK IS
OaxanaBpoB / lanununa E.W. - Mocksa : Jlamkos u K, 2016. - 208 c. (YueOuble U3gaHus 1is
OakamaBpoB) ISBN  978-5-394-02527-3. - Tekcr . oamekrponneii. -  URL:
https://new.znanium.com/catalog/product/515755 (nara oopamenus: 23.01.2020)

3. bynar, P. E. JlokymeHTallMoHHOE oOecrieueHre yIpaBiIeHHs IIepcoHanoM: YueOHoe
noco-6ue/bynar P. E. - Mocksa : HULl UHO®PA-M, 2015. - 234 c. (Beicmee oOpa3oBaHue:
bakanaBpu-at)ISBN  978-5-16-010318-1. - Teker : oamektponnsli. -  URL:
https://new.znanium.com/catalog/product/488066 (nara oopammenus: 23.01.2020)

4. Muxaiinuna, I'. W. Yrpasienue nepconanom : yued. nocooue / I'. . MuxaiinuHa. -
3-¢ u3a. - Mocksa : JlamkoB u K, 2018. - 280 c.- ISBN 978-5-394-01749-0. - Tekcr :
anekTponnbiii. - URL: https://new.znanium.com/catalog/product/415303 (xata oOparieHust:
23.01.2020)

5. EBtuxos, O. B. Ilcuxomnorus ymnpasieHus mepcoHanoMm: Teopus u npaktuka / O.B.
EBtu-x0B. - CII6: Peus, 2010. - 319 c.ISBN 978-5-9268-0849-7. - TekcT : 3JICKTPOHHBIN. -
URL: https://new.znanium.com/catalog/product/536760 (nara obparenwus: 23.01.2020)

6. VYmpamieHue mepcoOHAIOM OpTraHU3AIMHN: TEXHOJOTUU YIPABICHUS DPAa3BUTHEM
nepconana : yueonuk / O.K. Munesa, I.H. AxymkanoBa, T.A. MopaacoBa [u ap.] ; 0 pe.
O.K. MuneBoii. — MockBa : UHOPA-M, 2019. — 160 c. — (Bsicmiee oOpa3oBaHmue:
bakanaspuar). — Www.dx.doi.org/10.12737/18830. - ISBN 978-5-16-104134-5. - Tekcr :
snexktponHbiii. - URL: https://new.znanium.com/catalog/product/1003546 (mara oGparieHus:
23.01.2020)

7. KubanoB, A. fI. YnpaBieHue nepcoHaqoM OpraHu3alliy: CTpaTerusi, MapKEeTHHT,

UHTEpHAIMOHANMM3aus | ydyeOHoe mocooue / A.Sl. KubanoB, U.b. [lypakoBa. — Mocksa :
NHOPA-M, 2020. — 301 c¢. — (Bwicmee oOpa3oBanme: Maructparypa). - ISBN
978-5-16-107492-3. - Tekcr : AJIEKTPOHHBIH. - URL:

https://new.znanium.com/catalog/product/1067540 (aara oopamienwus: 23.01.2020)

8. YmpagiieHue nepcoHaaIoM OpraHu3aIiK: COBpEMEHHbIC TexHooruu: yueonuk / C.U.
Cor-nukoBa, E.B. Macnos, H.H. AGakymoBa, FO.A. Macanosa, B.I1. Ocunos ; mox pexn. C.H.
CoTHUKOBOM. — 2-¢ u31., nepepad. u gorn. — Mocksa | UTHOPA-M, 2020. — 513 c. —
(Beicmiee oOpa3oBaHue: bakamaBpwuar). — DOl
10.12737/textbook_5bed839113b498.63715965. - ISBN 978-5-16-106639-3. - Tekct
snextpouHbiii. - URL: https://new.znanium.com/catalog/product/1055537 (mara oGparienus:
23.01.2020)

B) MeToanyeckne yKazaHus:

[IpencraBieHo B mpuiioxeHuu 1.
r) [IporpammHoe obecneuenue u UHTepHeT-pecypcebi:



IIporpammHoe o0ecnieuenne

Haumenosanue 110 Ne norosopa

Cpox aeicTBus JIMLEH3UU

MS Windows 7

Professional (st J1-1227-18 or 08.10.2018 11.10.2021

KJIACCOB)

MS Windows 7

Professional (ms J-757-17 ot 27.06.2017 27.07.2018

KJIACCOB)

MS Oﬁ.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo

Professional

Kaspersky Endpoint

Security st J1-300-18 or 21.03.2018 28.01.2020

ouzHeca-CTaHIapTHBIN

7Zip cB00OOHO pacrpocTpansemoe [10 0OECCPOYHO
HpO(l)eCCI/IOHaJIbeIe 6331)1 JAHHBIX " I/IHq)OpMaIII/IOHHLIe Cl'IpaBO‘{HI)Ie CUCTEMBI

HasBanue xypca CchlIKa
Mexnynaponnas cnpaBoyHass cuctema «llommpen»|URL:
polpred.com orpacis «O0pa3oBaHue, HAYKA http://education.polpred.com/

HaIII/IOHaJII)Haﬂ I/IH(bOpMaIII/IOHHO-aHaJH/ITI/I‘-IeCKaSI
cucrema — Poccuiickuit HHJACKC HAYYHOI'O LHUTHUPOBAHUSA
(PUHII)

URL:
https://elibrary.ru/project_risc.asp

ITouckosas cucrema Axanemus Google (Google Scholar)

URL.: https://scholar.google.ru/

Nudopmannonnas cucrema - EnuHoe OkHO JocTyma K
HHOOPMAITMOHHEIM PeCcypcaMm

URL.: http://window.edu.ru/

denepanbHOE TOCYAAPCTBEHHOE OIOIKETHOE YUPEXkKICHUE
«DenepanbHbIA UHCTUTYT MIPOMBIIIIEHHOU
COOCTBEHHOCTH»

URL.: http://www1.fips.ru/

9 MaTtepuaJbHO-TEXHHYECKOE 00ecTedeHne TUCIUTITHHBI (MOLYJIs1)
MatepuaabHO-TeXHHUUYECKOE 00eCreYeHNe TUCIIUTUTHHBI BKITFOYAET:

Tun u Ha3BaHUE ayJUTOPUH

OcHarnieHue ayJIaTOpuu

IMPOBCACHUA IMTPAKTUICCKUX 3aHﬂTHﬁ,

VY4ebHble ayIUTOPUH IS

TPYNIOBBIX U UHAUBUAYAIBHBIX
KOHCYJIbTAIIMH, TEKYIIETO KOHTPOJIS
Y IPOMEKYTOUYHOM aTTECTAllKU

MynbTMeIMITHBIE CPEACTBA XPAHEHHUs, IIEPEAAYN U
npecTaBiIeHns HHPOPMALIUH.

IlomMmenienus 11t caMOCTOSTEILHOMN
paboTHI OOYJAFOIITIXCSI

Ilepconanbuble komnbioTepbl ¢ nmakerom MS Office,
BbIX0ZI0M B IHTEpHET U € JOCTYNIOM B JIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENbHYIO CPENY
YHHUBEPCUTETA

[Tomemnienue s XpaHeHUs U
npopHIAKTHIECKOTO 00CTYKUBAHUS
y4eOHOT0 000PyTOBaHMS

kadsl a5 xpaHeHUs: y4eOHO-METOANYECKOM
JIOKYMEHTaIuH, yueOHOro 000py10BaHUs U
y4eOHO-HaTJIATHBIX TTOCOOMIA.




IMTPUJIOKEHUE 1
METOAUYECKHUE PEKOMEH/JIALUHA 11O COCTABJIEHHUIO PE3IOME

VYcnex B kapbepe Ha 85%0 3aBUCUT OT JMYHBIX KauecTB U MpPaBUILHOrO moBeneHus. U
TOJIbKO JHIb Ha 15% ompenensiercs nmpodeccrnoHaIn3MoM.

Hanucanue pe3rome momMoskeT BaM MpPaBUIILHO ONpeeNuTh ceds Ha pbiHKe Tpyaa. K Tomy
e, 3TO CaMblii MEPBBI M CaMblil TJIABHBIM JOKYMEHT JJisi paboToJaTessl MpH pacCMOTPEHHUU
KaHIUAATypbl. Xopolllee pe3toMe OJHO U3 caMbIX 3(PQPEKTUBHBIX CPEICTB MOUCKA PaOOTHI.
UTo0BI JOOUTHCS TNYHON BCTPEUH ¢ paboToaTesieM, Hy>KHO COCTaBUTh M OTOCIIATh eMYy pe3loMe,
KOTOpO€ MPHU3BAHO BBIACIUTh COMCKaTesd B OOLIEM MOTOKE, CO3JaTh O HEM MAaKCHUMAallbHO
0JIaronpusITHOE BIEYATICHUE.

Pe3lome — [OKyMEHT, cojepxaliuidi HHPOPMAIMIO O HaBBIKAX, OMNbBITE pPabOTHI,
o0pa3oBaHUM W JpYroil oOTHocsmIecs K aeny wuH(opManuu, OOBIYHO TpeOyemblili mnpu
paccMOTPEHHMH KaHIUJATyphl UeJOBeKa JJIs Haiima Ha padoTy.

Cocrasiisist pe3toMe He00X0IMMO JIeJIaTh aKIEHT Ha T€ CTOPOHbI IMYHOCTH, 00pa30BaHMsI U
TPYIAOBON JAEATETbHOCTH, KOTOpBIE MOIXOIAT IMOJ KOHKPETHYIO BAaKaHCHUI0O U KOHKPETHOTO
YyeJloBeKa.

OcHOBHas1 e/ Ib HANIMCAHKS JI000T0 pe3loMe — 3auHTEepecoBaTh paboTOAATEINS WM €ro
IPEICTaBUTEIISI CBOCH KaHAUIATYPOU, JOOUTHCS PUTTIAIICHHS Ha COOece0BaHue.

IIPHHIIHIIBI COCTABJ/IEHUA PE3IOME

Kak mpaBuiio, mepcneKTHBHBIM HMCTOYHHMKOM MH(pOpMAIMM MOPOH CIyXKaT KaK CTHJIb
odopMiIeHHUs pe3loMe, TaK U YMEHNE NPABUJIbHO NMPenoAHOCUTh HH(popMaluio o cede.

KoneuHo, a5 paboToaaresns BaXHYIO poJib UTPAET ONBIT Pad0Thl KaH11aTa, HO HEe
CJIEyeT IOJIaraThCs TOJIBKO Ha HET0, 0COOCHHO B PAMKaX JKECTKONH KOHKYPEHIIUH 32 MECTO.

Taxoxe pekoMeHyeTcst coOI0AaTh CIEAYIOIINE TPUHIUIIBI.

1. KPATKOCTBH

e Pe3oMe NOIDKHO COAEpKaTh TOJBKO TO, YTO, ¢ Bamield TOYKM 3peHus, MHTEPECYET
paboTonaTesns Ha KOHKPETHYIO JJOJKHOCTb.

Hanpumep, ecnu Bvi nocmasunu yenb cmamos MEHEONCEPOM NO NPOOAdICaAM, ONUCAHUE
6cex usyyeHHvlx Bamu xomnviomepuvix npocpamm u nakemos — coscem He obszamenvHo. A eciu
Bvi xomume ycmpoumvcs 21eKmpuKom — mo 3aKoHuenHvle Bamu kypcel «onepamop IBMy,
modice He CmMoum 6HOCUMb 8 pe3rome.

e [locrapaiiTech OTOPOCUTDH JIMIIHIOK «BOAY», OCTABUTh TOJIBKO (PAKTHI.

e  OCTOpOXHO UCIIONB3YiTE a00peBUATYPHI, TOMHHUTE, YTO pabOTOAATENHh COBCEM HE 00s13aH
3HaTh, KaK OHU pacIIn(poBbIBalOTCA. B 0cOOEHHOCTH 3TO KacaeTcs Ha3BaHUM y4eOHBIX
3aBEJCHUHN U NPEANPUATUAN IIPU OTIIPABICHNUN PE3IOME B APYIOM FOPOJ.

AKKYPATHOCTb

e AKKypaTHOCTb B O(OPMJICHHH ITO3BOJISIET JIETKO BOCIPUHATH M MPOUYUTATh PE3IOME, UTO
SKOHOMMT BpeMs KaJpoBOIro CIEHUalIMCTa U XapakTepusdyer Bac B ero rmaszax, Kak
YeJI0BEKA IKOHOMSIIETO M YBaXKAIOIIETO 3TO BpPEMs.

e HebOpexxHo opopMIeHHOE pe3tOMe MOTYT 3alPOCTO MPOUTHOPUPOBATH.

Hanpumep:

Pesrome 1.

Heaxxypamnos Hean Heanosuu

Hara poxaenus: 01.02.1983r.

KonTakTnblii Tesaedon: 81234567890

OmnsiT pabotsr: OO0 «MuTepHeT Texnonoruu» 06.04-08.06 IIporpammuct, pazpadboTka u
MO/JIEPKKA CalTOB.

OAO «IT-rpynm» 08.06-mo HacT. Bpems [Iporpammuct, pazpaboTka mIporpaMm.




B smom npumepe nem onpedenennoii cmpykmypul, 6csi uHopmayus céaieHa 8 Kyyy u
Haumu 8 Hell Ymo-mo sGIAemcs CI0HCHOU 3a0adell. Hcnonv3oeanHvle 30ect paziudnble CMUIU
Hanucanus ewe Oovuie 3ampyoOHIIOm YUMAabeibHOCMb pe3lome.

Pe3iome 2.
AxkkypartHoB Ilerp IlerpoBuu
JaTa poxnenus: 01.02.1983r.
KonTakTHbIi Te1edon: 8-123-456-78-90
OnbIT padoTkbI:
06.2004-08.2006 00O «/HTepHET TEXHOIOTUN
[Iporpammuct
Pa3paboTka u nojaaepxka caiTos.
08.2006- mo Hacrt. Bpems. OAOQO «IT-rpymm»
IIporpammucr

Pazpabotka mporpamm.
B npumepe 2. I[lpocnexcusaemcs 00uHakogas cmpyKmypd, 6dAXCHASL UHGOpMAyus
gvideseHa 0OHumM cmuiem. HUngopmayuonnvie 610ku omoenenst opye om opyaa.

3. IIPOCTOTA
[IpocTrora W3JIOKEHHUS TMPEANONAracT OJHO3HAYHYIO TPAKTOBKY IPEICTABICHHON
uHpopmanuu. He cTtouT ynorpediiate npodeccunoHanbHbIe TEPMUHBI, HE OyJIy4Yd YBEPEHHBIM B
TOM, YTO OHHM OyIyT MOHSATHBI IpeJCTaBUTENt0 paboromarens. Ecim ke Bol cumraere, 4To
yIOTpeOICHHE ONPaBJIaHHO, TO MOXHO JIaTh KPAaTKOE OINPEICIICHUE B CKOOKAX.
Hanpumep: «Cenapayusi (pazoenenue) 00s3auHOCmel NOOYUHEHHBIX ).

4. I'PAMOTHOCTH

[Tpu cocTaBneHnU pe3roMe HE CTOUT MOJIAraThCsl HA aBTOMAaTHYECKHE PEJaKTOPBI, JTydlle
MOTIPOCUTh 3HAKOMBIX (B wmzaeane QuionoroB) mpodects Bamme pestome. Ecnmu ke Takoit
BO3MOYKHOCTH HET, TO IIPOYTUTE €r0 CaAMH, TOJIKO 00513aTENIbHO BCIIYX.

CaMo coboll mpuBeeHHBIE B pe3toMe MpodecCHOHaIbHbIE TEPMUHBI U Ha3BaHUS HU B
KOEM Cllydae He JOJDKHBI coiepkath ombok. Eciu Bel He yBepeHbI B IpaBUIILHOCTH HAITUCAHUS
dpa3bl WO TEPMUHA — CIPOCHTE 3HAKOMOTO PAaOOTAIOMIEro B ATOM OOJAaCTH WM HaWIuTe
uHpopmanuio B IHTEepHeTe.

5. YECTHOCTH
[TomMuuTe, uTO BCA YyKazaHHas B pe3oMe UHQOpMaIMsg MOXKET MOoTpedoBaTh
nokazatenbcTBa. [loaToMy mpuykpammBaHue (akTOB BO3MOXKHO TOJIBKO B ClIydae KpaiHeu
HEOOXOINMOCTH.

6. HAIIPABJIEHHOCTH
Jlnst Kax10i KOHKPETHOM BaKaHCUU HEOOXOIUMO COCTAaBJIEHHUE CBOETO, «IPUIEIBHOTOY»
pe3foMe. YUuThIBask 0COOCHHOCTH MpEANoaraeMoi paboThl, M3MEHSITE aKIEHT H3JIaraeMoil
UHpOpMaLINH.

BUHJIBI U CTPYKTYPA PE3IOME
Cy1iecTByeT TpH CTaHJAPTHBIX THIA PE3IOME:
XPOHOJIOTUYECKH,
(GYyHKLIMOHATIBHBIH;
KOMOWHUPOBAHHBIH.
B xpoHoJiornueckom pe3romMe B oOpaTHOM Tmopsiake (T.e. HadyWHAsg C TIOCJIEIHETO)
MIEPEUHCIIAIOTCS BCE MecTa paboThl B 0053aHHOCTH, KOTOPHIE BBl BBITIOTHSIIH.
BriOupaiite ero, ecnu B Bameli kappepe oTMeuaeTcs YCTOWUMBBIM U MTOCTIE10BaTEIbHBIN
poct. B 53TOM ciy4yae XpOHOJOTHMYECKOE PE3IOME HAIVIIAHO IPOAEMOHCTpUpyeT Bamry
YCIIEIHOCTb U IPOIPECC B TPYIOBBIX CBEPILIEHUSAX.



Hemnesiecoo0pa3Ho ykazaHne KOHKPETHBIX MeCT padoThl eciIu:

e BrbI 32 KOPOTKHIA CPOK MTOMEHSUIM OYEHb MHOTO MECT paboThl — y paboToaTesst MOKET
CIIOXKHThHCS BIieuaTiieHrne o Baieit Hermocie10BaTeIbHOCTH U HECEPbhE3HOCTH.

e B Bamem TpyIoBOM CTaXe €CTb MHOIO <«IIPOBAJIOB» — 3HAYUTEIBHBIX IEPHUOIOB
BpeMeHH, Korna Bel He paboTanu, wim padoTain Ha «HEMPECTHXKHBIX)» JOKHOCTSX.

e B Bameii 6uorpadun ectb koe-uto, 0 4eM Bbl He x0oTenu Obl co00maTh padoToAaTEelNo.

e Bpnl cobupaerech U3MEHUTHh CBOIO Kapbepy M Baia mpouuias TpynoBasl AeATeIbHOCTh
HUKaK HE CBs3aHa C TOW paboTOH, KOTOpOi BbI XOTHUTE OCBATUTH Ce0s B JAIBHEHIIIEM.

e Br1 B niepBelii pa3 umete padoty u 'y Bac orcyrcTByeT npodeccuoHanbHbIH OMbIT.

e Palota He oTpaxaercs B TPYAOBOM KHIKKE. B mepByro ouepelb 3TO OTHOCHUTCS K T.H.
«BOJIBHBIM CTpenKam». JIbBHHYIO IONI0 MPO(PECCHOHATBHOTO OIBITa OHU MOJYYaroT,
BBITOJIHSS «HEO(PHUINAIbHBIE) 3aKa3bl.

e Pe3ome (pYHKIMOHAJIBLHOIO THHIA. O¢ddexruBHee HCII0JIb30BATh B
BBIIICTICPEUUCIICHHBIX ~Cllydasx. TemM caMbiM Bbl CKOHLIEHTpHpyeTe BHUMAaHHE
paboTonaTens Ha TPYAOBBIX JOCTHXKEHUAX U KBanu@ukanuu. I' e u ckoiabko Bel paboTanu
a1nb0 yMaa4uBaeTcs, TMOO OMUCHIBACTCSA B CAMBIX OOIIMX YepTaX. DTO MO3BOJSET CKPHITh
MHOTHE HEIOCTaTKH TpynoBOW Ouorpaduu kangunata. Hedocmamok - 006 3ToM
MPEKPACHO 3HAIOT U paboToIaTeNH, MOATOMY YacTO OTHOCATCS K (PYHKIIMOHAIBHBIM
pe3tome ¢ OousbluM npeayoexaeHueM. OObIYHO UX OUYE€Hb MHTEPECYET, I'/1€ U CKOJIbKO Bbl
3aHUMaJM TOT WU MHOM mocT. OTCYTCTBHE XPOHOJIOTMYECKON MH(OpPMAILMU BBI3BIBAET
M0JI03PEHMSL.

e Pe3loMe KOMOMHMPOBaAHHOTO THHA. SBisgercs AocTaTOYHO 3(P(HEKTHUBHBIM THUIIOM
pestome. [lomumo ommcanus Bamumx noCTHXKEHHMI, OHO BKIIOYA€T U OCHOBHBIC ATAIlbl
TPYAOBOIA OHorpadum.

TPEBOBAHHUA K O®OPMJIEHHIO H PASMEIIIEHHUIO PE3IOME

1. Pa3mep pe3rome He 70/KeH npeBbIIaTh 1 ucr A4. D10 CBSI3aHO C 0COOEHHOCTIMU
yesoBeyeckoro Bocnpusatus. Ha paccMoTpenue oHoro pestome o0buHO TpaTutes 15-20 cexyH.
3a 9T0 BpeMms y YelioBeka cpopMUpYETCs MepBoe BrieuaTieHue o Bac, koTopoe B OONBIIMHCTBE
CJlyyaeB OKaKeTcs U mocieqHUM. Bl Oynere oTHeceHb! MO0 K KaTerOpUU «I1e€PCIIEKTUBHBIXY,
100 K «COBEPLIEHHO HemoaxoAsmum». 3a 15-20 cexyH1 MeHepKep, TpocMaTpuBarouii Baie
pestoMe, JTOJKEH MOJyYUTh KOHKPETHYI MH(pOpMaINIo, JeMOHCTPUPYIOIYI0 00OCHOBAHHOCTh
Bamux nperensuit Ha pabodee MecTo.

CrenpanbHble HCCIIEI0OBAaHU MTOKa3aJld, YTO B IIEPBYIO ouepeab paboToiaTeny oOpamaT
BHHUMaHUE Ha MpeabAyIlee MecTo paboThl KaHUAATa, BO BTOPYO — Ha €ro MPaKTUYECKHUI ONbIT
(TpyaoBOi cTax), B TpeTbl0 — Ha ero kpaaudukanuto. C MpepocTaBIeHUs STHUX JaHHBIX U
JIOJ>KHO HaYMHAThCs Baiie pestome.

2. Ilo3aGoTbTech 0 TOM, YTO0BI MH(pOPMALMA, KOTOPYIO B NEPBYI0 oYepeab Oyaer
HCKaTh padoToaarteib, coJlep:xanach B Hauaje Bamero pe3rome. Uem OpicTpee OH HalET TO,
YTO MIIET, TEM BBIIIE [IAHCHI, YTO Baiie pe3toMe ycrenHo npeo1oieeT ITan NepBUYHOro 0Toopa
u Bbl monyuurte nmpurnamenue Ha cobecenoBanue. [loaTomy pexomMeHayeTcss MOArOTOBUTh, MO
BO3MO>KHOCTH, HECKOJIbKO BAPUAHTOB PE3IOME.

st aTOoro coxpaHurte 0a30BbI BapuaHT B BHJE KOMIBIOTEpHOTo (aitna u, mo mepe
HE0OXOUMOCTH, BHOCUTE B HETO HEOOXOAMMbIE KOpPpPEKTUBHI. Hanpumep, nu3meHsiite nopsiox
CJIEZIOBAaHUS OTAEIbHBIX IYHKTOB B CIUCKE Bamux ymMeHMil ¥ HaBBIKOB, CMEILIAiTe aKLEeHThl U
U3MEHSNTE CTeneHb AeTaau3alid, — B 3aBUCUMOCTH OT TOT0, YTO TpeOyeTcsi KOHKPETHOMY
paboronarento. Tak, ecnmu Bbl TeXHMUYECKHI CIEUAIUCT, HO XOTUTE MOJIYYUTh PYKOBOJISIIYIO
JIOJDKHOCTh, AKIEHTHUPYHUTE BHHMAHME Ha YIPABIECHYECKOM OIbITe B Bameld TpynoBon
o6uorpadum.

e Ecnu Bbl cTygeHT WIHM BBIMYCKHUK Y4YeOHOr0 3aBelleHHMsl M TIOKa HE HMEETe
npo¢eCCHOHATIBLHOTO ONbITa. BCroMHUTE cBOM y4yeOHBbIE pabOTHI (IHUIJIOM, KYpPCOBBIE



paboThl, MPOU3BOJACTBEHHAS IPAKTHKA, OOIIECCTBEHHBIE IPOEKThI, B KOTOPBIX BBl

NPUHUMAIH yyacTue u T.7.). He 3a0yapTe yka3aTh, KaKyio UMEHHO paboTy Bbl BHIIOIHSAIN

BO Bpems oOydenus. [loGonbme koHkperHOW mHpopMmanuu. Ilocrapaiitech moka3aTh

ce0st YeIOBEKOM, KOTOPBIN YK€ UMEET OMBIT M CBOU HApaOOTKH.

e Ecnu Brl nniere padouee MecTo, KOTOpoe B 1LI€J10M coOTBeTcTBYeT Bameil nmpouuioi
npogeccHoHAIbHOI 1eSITeIbHOCTH, TOJATOTOBBTE pE3IOME C AaKIEHTOM Ha CBOUX
npodecCHOHATBHBIX JOCTIKEHHSIX U omnbITe. Ecim ke Bel X0THTE ycTpouThes Ha padoTy,
KOTOpasi HE OYEHB-TO COOTBETCTBYeT Bamueill cnmenuaJbHOCTH, CMECTUTE AKICHTHI B
CTOPOHY JIMYHBIX Ka4eCTB M HABBIKOB, MMEIOIINX OTHOLICHHE K OYIyIIUM CITy>KEOHBIM
00513aHHOCTSIM.

3. Ilpu odopmileHHMH pe3loMe B MEYATHOM BH/IE HCHOJb3YyiTe KadeCTBEHHYIO
Oymary, xenareiabHo Oenyro uinu KpemoByto. [Ipudt nomken ObITH XOPOIIO YUTAEMBIM, KaK
IIPaBWJIO, B [uana3oHe oT 12 1o 14 nyHkToB.

4. Crapaiitech u3deratb rpapuuecKkue PUCyHKH, PAMKH, BUHbeTKH U npodyee. Hu B
KOEM CIIydae He YCIOKHANWTE TeKCT a00peBUaTypaMu, KOTOpbIE, KCTaTH, MOT'YT OBITh HEU3BECTHBI
pabotonatento. [10IHOCTHIO MHUIIMTE HA3BAHUS IIKOJ, HHCTUTYTOB U TOPOJIOB.

Wcnonp3yiiTe riaroisl AeMCTBUS, XapakTepu3ys cBoil onbIT: "ycTpoun", "opranuzosan"”,
"mamagun" u npod. I[lomp3yiiTech KpaTkumu (¢pazaMu U HE YBJIEKallTech JUIMHHBIMH
CJIOBOCOYETAHMUSIMH. YTIOTPEOIIsIsl IPU HEOOXOUMOCTH crieu(puIecKue TEXHUYECKUE TEPMUHBI,
1M03a00ThTECH, YTOOBI OHU OBLITN MOHSITHBI HECTICLIUATUCTAM.

He mneperpyxaiite ero JaHHBIMH JIMYHOTO XapakTepa, a HMEHHO: CBEICHUSMHU O
POJZICTBEHHUKAX, BallleM Bece, pocTe, 310poBbe. Hu B koeM ciyyae He npuiaraiiTe K pe3toMe CBOIO
dortorpaduro (kpome TexX ciaydyaeB, KOrja 3To TpedyeT paboToiaTensb).

PaboTonareny OTIMYHO OHUMAIOT, YTO €CIIM OHH 3aTpe0yI0T PEeKOMEHIAINH, TO BBl UX
npenocrasute. [losTromy He numuTe B KOHIIE pe3toMe: «PexoMeHIauu npuiaraloTcs.

OCHOBHBIE bJIOKH HH®OPMAILIUH, YACTO HCIIOJIB3YEMBIE B PE3IOME.
1. JIu4yHble JaHHbIE.
a) ®@amuiust Umst OT4ecTBO, MUIITYTCS MTOTHOCTBIO.
b) lara po:kmenusi, MOXKHO C yKa3aHHWEM MOJHBIX JIeT B CKoOkax. [Ipu mpoumx paBHBIX
YCIIOBHAX MPEANOYTEHUE OTAAETCS KaHIUAATy B Bo3pacte oT 25 10 35 ner.
C) Anpec MecTa KHTeJILCTBA. J[0CTATOUHO yKa3aTh FOPOJ M PaiOH MPOKHUBAHUSL.
d) KonraktHas mHpopmanms. Ykaxute 1-2 HoMepa TenedoHa ¢ yKa3aHUEM THIIA CBSI3H
(coTOBBIH, TOMAIIHUN, paOOYuil) U IEPUOJOM BPEMEHHU ISl 3BOHKA.
Iean pesrome. YkazaHue N0JKHOCTH, HAa KOTOPYIO Bl iperenayere.
3. Oopa3oBanme. B oOparHOM mopsiake (T.e. HaYMHAS C MOCIEIHETO MecTa y4eObl) 110
CIIEYIOIIEN CXEME:
a. [laTa moctymnieHus — 1ata OKOHYaHUS
b. HaumeHnoBanue yueOHOTO 3aBe/ieHHs, (PaKyIbTeT
C. Ilonydyennas crienuanbHOCTh, 10 AUILIIOMY.
4. OmnbIT padoTsl. B 06patHoM nopsiike (T.e. HAUMHAS C MOCIETHETO MECTa PadOTHI) 10 CXEMe:
a. Jlara npuemMa — 1ata yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa nesTeabHOCTH
c. HasBanue Bamieit 1o01KHOCTH, €CJIM OBIIA — KOJIMYECTBO MOAYMHEHHBIX
d
e

N

. Onmcanne Bammx QyHKIIMOHAIBHBIX 003aHHOCTEH, YPOBEHB TOTHOMOYHIA
. Pe3ynpTar Bammx KOHKPETHBIX TOCTUKEHUN
5. JomosHute/bHOEe 00pa3oBaHue (ec/iM €CTh) — KYPChbl, CEMUHAPBI, TPEHUHIH U T.IL., 110
cxeme:
a. Jlara Hauana, KOJIMYECTBO YaCOB UJIU JaTa OKOHYAHUS.
b. Hassanue yueOHOTO 3aBEICHUS.
c. Temaruka obpa3zoBaHusl.
d. TMonyueHHas CrEIUATBHOCTb.



6. lonmoiHUTeIbHBbIE HABBIKU. YpoBeHb 3HaHuA 1K, cTenens BiajieHuss HHOCTpaHHBIMU
A3bIKAMH, HAJIMYUE BOJIUTEIBCKUX IIPaB, aBTOMOOMJISA M T.I. YKa3blBaercs, TO, 4TO Kak Bam
Ka)XXeTcsi HE0OXO0IMMO JJIsi KOHKPETHOH BaKaHCHH.

7. JIn4HbIe KayecTBa. YKAKUTE HECKOJIBKO, OTJIMYAoLIMX Bac oT Apyrux, TMYHOCTHBIX
4epT, HOMOTAIOIINX TOCTUYb HYKHBIX PE3yJIbTaTOB B paboTe.

Korpa Bel no3BoHuTe mo uHTrepecyoumemy Bac o0bsBiIeHHIO WIM B KOMIIAHHIO, Kak
npaBuiio, Bac monpocsaT nepenarbk pestome mo moute, dakcy wim e-mail. Beidepure mo6oi
BO3MOXHBIN 1151 Bac crioco0, He HaBsA3bIBast JINYHOM BCTPEYH, HE CChUIAsICh HA TO, YTO IO 110YTe
nonro, 4yto y Bac Her Hu dakca, Hu e-mail (3TH yCIlyrd MOXHO TMOJyYHTh HA IICHTPAILHOM
HOYTAMTE MPAKTUYECKHU B JIIOOOM ropoJie).

e Pacchuika no noure

MOXHO OrpaHHYMTCS pe3loMe Ha 2-3 JMcTax U COIpPOBOAUTENBHBIM nucbMoM (Cover
Letter), xots anst ycunenus 3dexra mim no TpedoBaHHIO MOXKHO BIOKHUTH (POTOrpaduio, KOMUH
CepTU(PUKATOB U peKOMeHAauuil. OTO XOpOoIMi METOA, OJHAKO, M3-3a HHU3KOH CKOpOCTH
JI0OCTaBKH, OH NoTpedyeT oT Bac Gonbiioro teprnenus. Ho He ctouT UM npexnedperarp, Tak Kak y
HEro €CTh CBOM NPEHMYILECTBA.

e Pacchlika no gpakcy

Crporo coOmoaiiTe MPUHIMITEI CO3AaHUS pe3toMe I (GaKca, O KOTOPBIX Mbl TOBOPHIIH
BbIIIEC. Y TOYHUTE SA3bIK, HA KOTOPOM JIy4Ille IOJaTh Pe3I0OMe U OIrPaHUUYbTECh OJHUM BapHaHTOM.
Otnpasnare potorpaduro no hakcy He CTOUT - YEPHOE MATHO B IIPABOM YTITy BPSI JIU SBISETCS
yKpalleHueM, Ja ¥ 3aiiMeT LEeHHYI miouaas. [1o3TroMy Ha MHTEpBBIO 00s3aTeNbHO Oepute ¢
cOo0OW OpWUTHHAJN, a €CIIM eCTh BO3MOXHOCTb, TO M (aill ¢ pe3toMe Ha (idmI-KapTe WK
KOMITaKT-HCKE.

e Pacchbuika 10 3JIEKTPOHHOI MoYTe

Ha tom si3pike, KOTOpBIN TpeOyeT KoMMaHus, (€Ciau Ha PYCCKOM si3bike) ¢ none "Tema",
ucnonwv3ys_npobenvl, ykascume. PamMuIusA, UM, CIEUUAIBHOCTh WM JOJDKHOCTb, Ha3BaHME
KOMITaHWH, Ha3BaHUE rOpo/ia, HA3BaHUE MO3UIMH 10 KOHKYPCY HJIM BHE KOHKYypCa.

OCOBEHHOCTH O®OPMJIEHHUA 3IEKTPOHHOI' O PE3IOME

Yacro BcTpeuaemas OIIMOKA NMPH COCTABJICHHMH YJIEKTPOHHOI'O Pe3lOMe - 3alI0JIHEHUE
MHOTOCTPAaHUYHOMN TaOJIMIIbI-aHKEThl, B KOTOPOW KaHIUZAT CaMOCTOSITEJIbHO BBICTaBISET cebe
OLIEHKH, B35TOM C caiiTa Kakoi JINOO OpraHU3alMy.

[loMHHTE, y TaKoW OpraHu3alnH, CKOpEe BCETrO, €CTh CBOM, cenuduyecKkue
TPeO0OBaHUs K KaHINUJATy U aHKETa CO3/1aHa UMEHHO Ul IPOBEPKH COOTBETCTBUS COMCKATEN
3TUM TPEOOBAHUSIM.

CBoOognasi ¢opma pe3loMe B COYETAaHMM C TOCIYXHBIM CIIMCKOM, IIOMOTaeT
IPEJICTAaBUTENI0 paboToAaTeNsl OLEHUTH NPO(ecCHOHAIBHBII MOTEHUHAJ] KAaHAWAATa, €ro
JUYHOCTHBIE KayecTBa. Tabiuia ke, TaKkOM BO3MOXHOCTH J1aTh HE MOYKET M, KaK IOKa3bIBaeT
MPAKTHKA, OOBIYHO €€ J1aXKe HE yI0CYKUBAIOTCS BHUMATEIbHO IPOUYUTATD.

Taxke, y kaxmoro paboroaarens MOTYT OBITh CBOM TpeOoBaHUSI K 0GOpPMIIEHHUIO
pe3ioMe, eCII 3TO Tak, TO 0043aTeNIbHO CTPOTO CIEIYHTE ITUM TPEOOBAHUSM.

WNHorpa Ha caiite paboTonaTens pa3MellaeTcs 3JeKTPOHHAs aHKeTa, B TAKOM Cllydyae
3al0JIHUB €€, MIPUJIOKUTEe K Hell CBOe pe3loMe — 3TO MOXKET IOBBICUTh MHTepec K Bamei
KaHIUAAType.

e CocraBysis pe3toMe, COXpaHsINUTe ero B OJJHOM U3 PaclpoCcTPaHeHHBIX (POPMATOB, TAaKUX
kak .doc wnu .rtf, u umenem B Buje Bameii ¢pamuauu m umenu. He cTonT Ha3biBaTh
JOKYMEHT: resume.doc wiu pe3ome.rtf.

e Crapaiitech n3derath ucnonb3oBanue MS Excel. [TomHuTe, 4TO HE BCE UCTIONB3YIOT 3TY
porpaMMy B cBoel padoTe.

e Hainynue kayecTBeHHOro  (pOPpMATHPOBAaHMSA —  00s3aTelIbHOE  yCIOBHE  JUIA
HOPMAaJIbHOTO BOCHpHATHA pe3toMme. [loaTomy sydine 3a0bITh O HalmMCaHUHM peE3lOME B
00BIYHOM TEKCTOBOM (popMmare .tXL.

e OnTuMasnbHBIN pazmep ¢aiina peztome — 10 300 Koaiir.



e ApxuBUpOBaTh (ailil pe3roMe — KpaiHe HEeXKeNaTeIbHO, TAKOE PE3IOME MOTYT 3alpOCTO
HIPOUTHOPUPOBATH.

e llI30eraiiTe meperpyxarb TEKCT GOTOrpagusiMu U HATMYUEM OYCHB CIIOKHBIX JIEMEHTOB
oopmieHus.

e llcnonp3oBaHNe pPa3HOOOPA3HBIX IIPU(PTOB B OAHOM DPE3IOME — HEIOMYCTHUMO, TEKCT
JOJDKeH JIeTKO duuTarhesd. [Ipumensaiite mpudT, KOTOPHIA ecTh Ha OOJBIIMHCTBE
KOMITbIOTEpOB, Hanpumep, Arial wim Times New Roman. Pasmep mpudra gomkeH ObITh
He MeHee 12pt, 1u1st HOpMaabHOTO YTCHHS.

CaMmbIM  ONTUMAIBHBIM BAapHAHTOM COIPOBOJUTEIBHON 3amucKH OyJeT Kparkoe
IPUBETCTBHE, JKEJIATEIBHO 110 UMEHU OTYECTBY HOIYYaTEN sl WM €TO JOJKHOCTH.

VYKaKUTE 1eb OTIIPABKH 3TOTO MHChMa.

Hanpumep «Omnpasnsio Bam ceoe peztome Ha 0014#CHOCMb MeHeOHcepa No Npo0aicamy.
He nuwume nuwmnux ¢hpas, makux Kax «CiyuaiiHo HAMKHYACA Ha Bawy eaxancuto, peuiun
OMNPasums ceoe pesrome

Hanuune rpaMMaTH4ecKuX ¥ PpedyeBBIX ONMIMOOK MMO3BOJSIET CYIUTh 00 YpOBHE
HOATOTOBKH KaHU/IATa, €ro SpyJHINH, TPO(eCCHOHANTBHBIX CIIOCOOHOCTSIX, 00 YMEHUH H3JIaraTh
CBOM MbICTH. Hanuyme rpaMMaTHdecKuX M PEeYeBBIX OIIMOOK HE CHOCOOCTBYET YJIy4YIIEHHIO
KavecTBa pe3loMe.

OCOBEHHOCTH COCTABJ/IEHUA PE3IOME COUHCKATEJIEM BE3 OIIbITA PABOTHI
UtoOBI cocTaBUTh pe3ioMe 0e3 ombiTa PadoThbl, HEOOXOIUMO MPOUTH HECKOJIBKO
HOJrOTOBUTEINILHBIX 3TAoB. Bo3bMuTe IUCT OyMaru U NpUroToBbTECH 3aIIUCHIBATD.

1. Bcnomuute Bce, yeM Bpbl 3aHmManuce BO BpeMmsi oOyueHws. Hanpumep: KpywcKu,
yeéneuenus, xo6bu, ecmv au y Bac kakue aubo Hazpadvl 3a yuacmue 8 KOHKYPCAX -
epamomal, OUNIOMbL U Np.

2. BcrIOMHHTE CBOM YBJI€UEHHS, KOTOPbIE CIIOCOOCTBOBAIM OOLIEMY Pa3BUTHIO JTMYHOCTH.
Opranu3anuy y9yBCTBYIOT B MEPOTIPUSATHIX COPEBHOBATEIBHOTO XapakTepa. Hampumep:
nocewjaemvie cekyuu, noe3oku (paboma 6 nazepe u np.) u m.o.

3. TlompoOyiiTe ommcaTh cBOM YyBiIe4YeHHs (x000um). Hampumep: peidanka, cropr,

3HAKOMCTBA, KOMITBIOTED.
[ToxymaiiTe, KakuMU JINYHBIMH KadecTBaMU Brl o0anaere, Kakue HaBBIKH UMEETE.
[TocMoTpuTe Ha MOJYYUBIIMNCS CIMCOK M BBIOEPUTE U3 HETO Bce, 4To, ¢ Bameil Toukn
3peHus, MOJIE3HO YKa3aTh B PE3IOMeE I BHIOPAaHHOM BaKaHCHH.
Ilpumep pe3rome, B KOTOPOM MOKA3aHO, KaK MOKHO 000MTHCH 6€3 0(UIMATIBHOIO OMbITa PA0OTHI.
IlerpoBa Mapus CunopoBHa
Jara poxnenus: 08.02.1982r.
Mecto npo:xkuBanusi: 1. boposuun, HoBropozackoiil odnactu
KonrakTHas nngopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10
nom. 123-456
Lesas pe3tome: COUCKATENb JOJDKHOCTH OyXTanTep
Oo0pa3oBanue:

o &

09.2003 — 06.2008. Cpennee npogeccuoHaIbLHOE
BopoBUCKHIT TEXHUKYM CTPOUTEIBHON MHIYCTPUU U SKOHOMHUKHI
CnennanbHOCTb: MPOTPAMMHUCT

OnbIT padoThI:

06.2007-08.2007 BopoBuucknii TEXHUKYM CTPOUTEINBHON WHAYCTPUH U YKOHOMHKH
[IpousBoacTBEHHAS TPAKTHUKA
Pa3pabotka nporpammuoro npoaykra «MHdpopmanmonsas 6asza
TEXHUKYMa»
[Ipro6pereH onbIT paboThl B KOMaH/E

06.2006-08.2006 LleHTpasbHbIi PHIHOK
[Iponasery



[TosydeH HaBBIK MPSIMBIX TPOJAXK
09.2005-12.2005 Y4acTHUK KOHKYypca

«Pa3paboTka au3aiiHa JOroTUNa CIEIUATBHOCTI

3aHsaTo 3 MecTo

Xo00u: KoHcTpynpoBanue, HOBblE 3HAKOMCTBa

JIonmoTHUTEIbHbIE Otnuunoe 3uanue kommnsiotepa, MS Office, Corel Draw, Adobe
HABBIKU: Photoshop, 6a3oBoe 3HaHKE HEMELKOTO S3bIKA.

JInuyHble KoMMyHHKA0€TbHOCTD, HCIIOTHUTEILHOCTD, ITYHKTYAIbHOCTD
KayecTrBa:

B  nmamHOoM  mpumepe  HpUCYTCTBYIOT  (pa3bl, KOTOpble  MOTYT 3alleNuTh
YyeJI0BeKa YUTAIOUIETO 3TO pEe3lOMe, 3aCTaBUTh Ha3HayuTh cobecenoBanue. /[l ydmiero
NOHUMaHUA pa3depeM HEKOTOphIe 0JIOKH ITOr0 pe3loMe Mo MYHKTaM.

Oobpa3oBanue

B nanHOM mpuMepe crennaibHOCTh KaHUIaTa UAET HEMHOTO Bpa3pes ¢ eJIbI0 pe3loMe.
[TosTOMy OCHOBHOH aKIIEHT C/ejaH HE Ha Ha3BaHUE CICHHUAIBHOCTH, a Ha HAJMYUE UMEHHO
BhICIIET0 0OpazoBaHus. MoXHO ObLIO ObI BOOOIIE 000WTHCH G€3 MOAPOOHOCTEW, HO HAINYHE
3HAHWU B KOMITBIOTEPHON 00JIaCTH MEHEDKEPY 0 peKiiaMe He TTOMEIIaoT.

OnbIT padoThI

B nmanmHOM mpuMepe, KaHAMIAT YMEJIO MPEAOCTaBWI (AaKThl M3 CBOEH y4eOHOH
NEeSITEIPHOCTH, KOTOPHIC COYEeTAIOTCS C Lelbl0  pe3toMe. Hampumep, Npou3BOACTBEHHAS
NpaKTHKa MOKa3bIBAET, YTO YEJIOBEK padOoTal B KOMaHAe (HE MOSCHSS B KaKOW, Belb KOMaHMA
MOYET COCTOSTh U U3 2 4enoBek). JlJisi JTaHHO# BaKaHCHH TaKOe Ka4eCTBO HECOMHEHHO BayKHO, T.K.
MEHEKep 10 peKIaMe Hepa3phIBHO CBSI3aH C AM3aiiHepaMu, COOPIIMKaMU, MOHTaKHUKAMH U T.JI.

Jlanee, kKaHAMIAT YKa3bIBacT, HA OMBIT NPSAMBIX NPOJAXK — 3TO TOXKE IUIIOC, BElb
MEHEKepy HeoOXOIMMO padoTaTh C KIMEHTAaMH. Y4acTHe B KOHKYpCE IMOJYEPKHBAET, TO, YTO
COWCKATellb YK€ Ha PaHHEH CTaJHU CBOEro O0OydeHUS 3aMHTEPECOBAJICS PEKIAMOM, a 3aHATOE 6
MECTO HE TaK YK U JIalIeKO OT IbeJlecTaa.

Xo000u

[ToHuMmasi, YTO W3IIOKEHHOTO OMNBITA MOXET HE XBaTHUTh, KaHAWAAT TPUBOJHUT
CIHCOK CBOMX YyBJiedyeHMii. [IpudeM KoHCTpympoBaHWE (HampuMep, KapTOYHBIX JOMHKOB) —
MIOKa3bIBAET, YTO OH MOXKET TBOPYECKH MBICIUTH, & HOBbIE 3HAKOMCTBA, Kak X000H, TOBOPUT O
Xopolei KOMMYHUKAa0eIbHOCTH.

JlonoTHUTEIbHbIE HABBIKM H JINUHBbIE KayecTBa

JIONONHSIOT CBEJACHUS O KaHIWAATe, MpHUYeM, €CIIM HMX NPOaHaIM3HpPOBATH, MOXKHO
YBHJIETh, YTO KaXJI0€ U3 HUX HAXOJAUT OTKJIMK B APYrux 0J0Kkax pe3srome. Hampumep: oTnuunoe
3HAaHUE KOMITBIOTEPA, IEPEKITHKACTCS CO CHEHATbHOCTHIO, IPAKTHUECKUMH HaBBIKAMH U X000M;
KOMMYHHKA0€IbHOCTh — C ONBITOM MPSAMBIX MPOJAXK; HCIOJHUTENBHOCTh C JOCTUTHYTBIMU
pe3yabTaTaMu | T.JI.

I'maBHOE, 0 YeM KaHIUAATy CTOUT IIOMHHTH, COCTABJANA MOJ00HOE pe3loMe — CHIBHOE
UCKaXeHUe (PAKTOB JIeTy HE TOMOXKET, OCOOCHHO, €CJIN X 3aXOTST MPOBEPHUTH.

YcnemHoe pe3loMe — 3TO YHHKAJIbHOe pe3tome. I riaBHBIN CEKpET ero yHUKaIbHOCTH
B TOM, YTO OHO YHUKaJbHO HE caMO MO cede, a COCTAaBJICHO MOJI KOHKPETHYI0 KOMITAHWIO U
BaKaHCHIO. [ TaBHBIM BOIIPOCOM SIBJISIETCS HE ¥/mo HANUCATh B HEM, A KAK.

OxHM W Te :Ke CBeJdeHHUsl, NpeICTaBJIeHHbIe ¢ NpUMeHeHHeM 3(P(PeKTHBHBIX
cTpaTeruii cocTraBjeHUusl pe3loMe W 0e3 MCHOJIL30BAHHS TAKOBBIX, JAI0T MaMeTPAJIbLHO
NPOTHBOMOJIOKHBbIE Pe3yJIbTaThl.



IIpnioxenue 2 OneHoYHbIE CPEICTBA /ISl IPOBEICHUsI IPOMEKYTOYHOM aTTecTAlNU

CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Inanupyemsle
pe3yiabTaThl 00yUeHHUSI

O1neHOYHBIC CPEACTBA

IIK — 10 - crtocoOHOCTBIO OPTaHN30BHIB

aTb pa60Ty MaJbIX KOJJISKTHBOB HCITOJIHUTENCH

3HaTh

METO/Ibl OpraHu3aluu
TUTAHUPOBAHUE
norpeOHOCTEH
OpraHH3aIHH,
obecrnieueHue
KaJIpOBOT'O COCTaBa,
pa3BHUTHE TIEPCOHAA,
oruiaTa Tpyzia u
CTUMYJIHPOBAHUE,
OIICHKA,
KOMMYHHKAIHS,
nH(popmMaus 1o
MepCoHAITyY

1. OcHOBHBIE KOHIEMIMH YIPABICHUS MEPCOHAIOM.
VYupasnenue 4eJI0BEYECKUMHU pecypcamu u
yIpaBieHUE IEPCOHATIOM.

2. Vcropus pa3BUTUS KaJIPOBBIX CITYXkO.

3. Cucrema ympaBieHUSI TEPCOHAIIOM COBPEMEHHOM
OpraHu3aIuy.

4. OpraHu3allMOHHBIE 3aKOHBI YIIPaBJICHUSI.

5. 3akoH COOTHOIICHHUS YIPaBJICHUYECKUX
OPUEHTALIHI.

6. Ilcuxomornueckue 3aKOHBI YIIPaBICHUS.

7. TIpobnembr CaMOOLICHKH B YIIPaBICHUU

[EPCOHAJIOM, aJIeKBATHOCTh CAMOOLICHKH.
8. Kanposas monmTuka.

9. BHemHue u BHYyTpeHHHE (DAaKTOpbl B CHCTEME
YIIPaBJICHUS TIEPCOHAIIOM.

10.OnTtuMuzanust CTPYKTYphl KaapOBBIX CIyXO B
COBpPEMEHHBIX YCnoBUAX. (DyHKIMM noApasaeneHuin
KaJJpOBOM CITy>KOBbI.

11.Bunbl kKaApoBBIX CIIy:KO OpraHu3aruii.
12.1IpaBa kaapoBOii CYKOBI OpPraHU3AIHIH.
13.IIpodeccronanbHO-T0KHOCTHAS
OpraHu3aluy.

14. [IpuHIMIBI TOCYAAPCTBEHHOM KapOBOM NOJUTHKY.
15.HopmatuBHO-IIpaBoBOE o0ecrieueHue
roCyJ1IapCTBEHHOM KaJApOBOW MOJIUTHKH.
16.Metonosioruss M MeETOIMKAa aHalIM3a KaJpOBBIX
IPOLIECCOB.

17.KagpoBblii MOTEHLMA OpraHU3alMu.
KaJJpOBOT'0 COCTaBa OpraHHU3aIINH.
18.9¢ddexTuBHOCT yIpaBIeHUS EPCOHATIOM.
19.0160p B cHcTEeMe yIpaBIEHUS TEPCOHAIOM:
3aJ]au, METO/Ibl, OCHOBHBIE ITAIIbI.

20.Bo3moxHOCTH Habopa ¥ TIOMCKa IepCcOoHAa.
BHemHne W BHYTpeHHHME HMCTOYHUKM  Habopa
nepcoHaa.

21.MecTo U pONb OLIEHKH B CHUCTEME YIpaBJICHUS
nepcoHasoM. Buabl OLIEHKH.

22.CnyxeOHas aTTecTauus: e, GOpMbl, METO/BI.
23.Kapnepa kak croco0 pa3BuUTHS ITepCcOHAA.
24.KapbeporpaMMsl: CTPYKTYpa, MPUHLUTIBI
COCTaBJICHUSI.

25.00yueHue nepcoHaia.

26.BrisBrIeHre TOTPEOHOCTH B O0YUYCHHUH TIEPCOHAA.
27.TpynoBol KOJUIEKTUB: TMOHITHE, OCOOEHHOCTH
yIIpaBJICHUS.

28.KaapoBblii KOHTPOJIb U AyAMT: MOHITHE, OCHOBHbIE
3a1a4H.

CTPYKTypa

Ananmus




CTpyKTypHBII
AJIIEMEHT
KOMIIETEHINH

[Lnanupyembie
pe3yNIbTaThl 00yICHHUS

OneHouHble CpeacTBa

29.0OCHOBHBIE METOJIbI, UCHOJB3YyeMble TpU OTOOpE
NIepCOHAa OPraHU3aIUH.

30.KagpoBoe WHTEPBBIO: BHIIBI, POJIb B TEXHOJOTHUH
oTOOpa nepcoHaia.

31.TIpodeccronanpHOE TECTUPOBAHUE u
KBaJTM(UKAIIMOHHAS OIICHKA KaHIHU/aTa.

YMmernb

OTIpeeIsATh
ONITUMAJIbHBIC METO/IBI
Y IpUEMBI paboTHI C
MEPCOHAJIOM C yYETOM
cnenuduku
KOHKPETHOU
OpraHu3alyu u
KauyeCTBEHHOTO
cocTaBa ee
pabOTHHKOB

1. ®opmupoBanue u (byHKIMOHUPOBaHHE
KOJIJICKTHBA.

2. Cucrembl OBBIIICHHUS KBATU(PHUKAIMH IEPCOHAA.

3. Kanposslii pe3epB opranu3aliy 1 ypaBlIeHUE UM.

4. Cucrembl cTUMYJIMPOBaHMs Tpyaa. Bo3moxHocTH 1

OrPaHUYEHUS] MATEPUATBHOTO CTUMYJIMPOBAHUS.

5. Cuctembl cTUMYIUpOBaHud Tpyaa. BozmoxxHoCTH 1

OrPaHUYEHUsI MOPAJIBHOI'O CTUMYJIMPOBAHUS.

6. PasBuTue mepcoHama: OCHOBHBIC HalpaBJICHUS,

MeTobl, 3P (HEKTUBHOCTS.

7. TlpodeccronanpHas u

COLIMAJIBHO-TICUXO0JIOTHYECKas a/lalTallys IepcoHaa.

8. Ompenenenne  TpeOOBaHWM,  MPEIBIBIIEMBIX

pabounuM MeCcTOM (JIOJHDKHOCTBIO) K UCITOJTHATEITIO.

9. llenoBble W JHMYHBIE KauecTBa PYKOBOIHUTEIS:

olpeielieHne, JUarHOCTHKA CTENEeHU BBIPAKEHHOCTH,

3HaYEHUE CAMOOLIEHKH.

10.lenoBble W JHMYHBIE KayecTBa CIELHUAIUCTA:

OTIpeieIeHne, TUarHOCTUKA CTENIEHH BBIPAYKEHHOCTH.

11.PernamenTanus JesITebHOCTH nepcoHaa:

TIOHATHUE, BUJIBI, IPUHIIUATIBI, METO/IBI.

12.TTonoxeHne O CTPYKTYpPHOM TOJpA3JeICHUH

OpraHu3allii, €ero CTPYKTypa W 3Ha4eHHE B

yIpaBJIEHUH TIEPCOHAIIOM.

13.Jlo;oKkHOCTHAsE HMHCTPYKIUS, €€ CTPYKTypa H

3HAa4YEeHUE B YIPABJICHUHU MIEPCOHAIIOM.

14.TIpaBuna BHYTPEHHETO PACIOPAIKa KaK perjiaMeHT

JeSITeIbHOCTH MEPCOHAa OpraHu3aIUH.

15.MeTo/1b1 OLIEHKH TIEpCcoHaa.

Baagern

HaBBIKaAMH
MIPUMEHEHHS METOIOB
paboThI ¢ IEPCOHATIOM

1. OTBeTcTBEHHOCTH NEPCOHAIA OPTraHU3ALINH.

2. be3omacHOCTh CHCTEMBI YIPaBIICHHS TEPCOHAIOM
OpraHu3aluy.

VY4acTue nepcoHana B ynpaBJIeHUN OpraHu3aIien.
VYnpasieHue KOHQIUKTAMU B OpraHU3alHH.
AHanu3 pabouero mecta: 0630p METOIUK.

Amnanu3 pabouero MecTa: CTaJIUM aHAJIU3a.

Amnanu3 pabodero Mecta: METO/bI aHAJN3A.
AHaJIM3 JOKYMEHTOB KaHJIUAaTa.

PN OAW




