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Jluer akryaansaunn paGoueii nporpavyn

PaGowas nporpasma nepecmotpena, obeyaziena n ogoGpena ans peanmsatm s 2020 - 2021
yueGHOM roay nasacenannn kadeapst MHOCTPAHHBIX AIBIKOB N0 TEXHHYCCKHM HANPaBICHHAM

Mporokonor 1 09 2020 r. Ne 1
3as. kadeapoit S F—  H.H.3epxuna

PaGouas nporpamma nepecmorpena, odeyaiena i ogoGpena s peanusanm s 2021 - 2022
yuebrom rozy Ha saceaanun kadeapst MHOCTPAHHLIX A3ILIKOB 11O TEXHHYCCKHM HANPABICHHAM

[Tporokon or 20 r. Ne
3as. kadeapoit H.H. 3epkuna

PaGouas nporpamma nepecmorpena, obeyiena n 0106pena ans peannzaiim 8 2022 - 2023
YueGHOM rojty Ha saceaanni kadeapui HHOCTPANHBIX F3ILIKOB 110 TEXHHUCCKHM HANPARIEHHAM

ITporokon or 20 r. Ne
3as. kadeapoit H.H. 3epxuna

PaGouan nporpamma nepecmorpena, obeyxaena n o106pena s peannsaunn s 2023 - 2024
y4eGHOM rojy Ha saceaannn Kadieaphl HHOCTPAHILIX S3LIKOB M0 TEXHHYCCKHM HANPABJICHHAM

[lpotokonor 20 r. Ne __
3as. kadenpoit _ H.H.3epkuna



1 Iles1u ocBOEHUSI T CHMILTHHBI (MOYJIs1)

MOBBIIICHUE HMCXOIHOTO YPOBHS BIIQJICHUS WHOCTPAHHBIM SI3IKOM, JOCTUTHYTOTO Ha
IpeIbIIYIIeH CTYIIeHH 00pa30BaHUs U PA3BUTHE y O0YYAIONIMXCS CIIOCOOHOCTH HCIIOJIB30BATh
WHOCTpPAHHBIN A3BIK B MpodecCHoHaNbHOM chepe

2 MecTo TMCHMIIMHBI (MO/YJIs1) B CTPYKTYpe 00pa30oBaTe/IbHON MPorpaMmMsbl

HucuuiuinHa MHOCTpaHHBIA S3bIK B MPO(ECCHOHAIBHON JEATEIbHOCTH BXOJIUT B
00513aTeNIbYI0 YacTh YUeOHOTO IIaHa 00pa30BaTENbHON MPOTrPAMMBI.

Jns  n3ydeHWs  JUCLUIUIMHBI  HEOOXOOMMbI  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHPOBAHHBIE B PE3YJIbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

Jucuumumza «MHOCTpaHHBIN S3bIK B TPOPECCHOHATIBLHON AEATEIbHOCTHY OTHOCHTCS K
00s13aTeNIbHOM YacTH 00pa3zoBateabHOi mporpammel ( 51.0.04).

TpeGoBanust K «BXOIHBIM» 3HAHMSIM, YMEHHUAM UM HaBblKaM oOydarowierocs,
IpUOOpETEHHbIE B PE3YyJbTaT€ OCBOEHUS MPEAIIECTBYIOIIMUX SA3BIKOBBIX JUCHUUIUIMH IO
OCHOBHBIM BHJIaM MHOSI3BIYHON pEUeBOM NEATEIbHOCTH: PELIENITUBHBIE (ayIUpOBaHUE, YTCHHE).
[lonnmanue OCHOBHOTO COJIep’KaHUsl TEKCTa WM 3allpallliBaeMoil MH(poOpMaluu B IpoOLEcce
JIeI0BOM KOMMYHUKAIMH T10 CIIEUAIbHOCTH; -IIPOYKTUBHBIE (TOBOPEHUE, ITUCHMO).

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCUHMILIMHBI (MOAYJISA) U IVIAHUPYeMbIe pe3y/IbTaThl 00y4eHHUs

B pesynbrate ocBoeHMs ~AMCHUIUIMHBL  (Monyins) «MHOCTpaHHBIM — S3bIK B
MpOoPECCHOHAIBHON ~ JCATENBHOCTHY  OOYYAIOIIMICSA  JOJKEH 00ianaTh  CIeAYIOIUMHU
KOMITETEHIIUSMU:

KOI[ HHJAUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIITN N

YK-4 CniocoGeH mpuMEHSTh COBPEMEHHBIE KOMMYHHKATUBHBIE TEXHOJIOTHH, B TOM YHCJE Ha
WHOCTPAHHOM(BIX ) SI3bIKe(aX ), I aKaJeMUYECKOT0 U PO ECCHOHATBHOTO B3aUMOICHCTBUS

YK-4.1 VYcTaHaBnMBaeT KOHTAKTbl M OPraHHU3yeT OOIEHHWE B COOTBETCTBUM C
NOTPeOHOCTAMH COBMECTHOW JEATENbHOCTH, MCIOJb3ysl COBPEMEHHBIE
KOMMYHHKAIIMOHHBIE TEXHOJIOIHH

YK-4.2 CocraBinser 1e710BYI0 TOKYMEHTAIMIO, CO3/IaeT Pa3JInYHbIEe aKaJleMUYEeCKue
WK Tpo(heCCUOHATTbHBIE TEKCTHI Ha PYCCKOM M MHOCTPAHHOM SI3bIKaX

YK-4.3 [IpencraBnser pe3ynbTaThl HCCIEA0BATENBCKON U MPOEKTHOM €SI TENBHOCTH
Ha Pa3NUYHBIX MYOJIMYHBIX MEPOMPHUSITHUSIX, YIACTBYET B aKaJIEMUYECKUX U
PO ECCUOHATBHBIX TUCKYCCUSX HA PYCCKOM U HHOCTPAHHOM SI3bIKaX

VYK-5 CrnocobeH aHamu3upoBaTh M y4YUTHIBaTh pa3HOOOpaswe KyJIbTyp B Ipoliecce
MEXKYJIBTYPHOTO B3aUMOJICICTBHS

YK-5.1 OpuenTtupyercss B MEXKYJIbTYPHBIX KOMMYHHUKAIIMSX HAa OCHOBE aHaIM3a
CMBICJIOBBIX CBSI3€1 COBPEMEHHOU NOJIMKYJIBTYPBI U OJIUA3bIUUS
YK-5.2 Biageer HaBbIKaMU  TOJIEPAHTHOIO IIOBEIECHMS IIPU  BBHIIOJHEHUH

npodeccCHoHaIbLHbBIX 3a1a9




4. CTpyKTYpa, 00bEM U coiepKaHue TUCHUIINHBI (MOTYJIs)
OO6m1ast Tpy1I0€MKOCTh TUCIMIUIMHBI COCTaBIISACT 2 3a4ETHBIX CIUHMUIL /2 aKaj. 9acoB, B TOM YHCIIE:

— koHTakTHas padora — 30,1 akaz. yacos:

— ayautopHas — 30 akaj. 4acos;
— BHeaynurtopHas — 0,1 akaz. qacoB
— camocTosTenbHas padora — 41,9 akan. 4acos;

dopma aTTecTaluuu - 3a4eT

AynuropHas s s
. KOHTaKTHas paboTta E = dopma TeKyIero
=
B aKaJ. Jyacax 3} By, KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) E R A . p Kon
S 3 © | camocrosTensHON YCIIEBa€MOCTH U
JUCIUATITAHBI S [ " KOMIIETEHIIHH
@) 2 5 padoThI MIPOMEKYTOUHOM
nab. | mpakT. | = Q&
Tlex. Z'Q aTTeCcTaluu
3aH. 3aH. O &
1. OCHOBEBI JE€JIOBOTO OOIIEHMS
Brinonnenue IIpoBepka
1.1 PeueBoii 3THKET IEIOBOTO MepeBo/ia TEKCTa, BBITTOTHEHHS
obuienuss. CTHIH  J€I0BOIO MUCBMEHHBIX MUCBMEHHBIX PadoT VK-41
o6menns.CocTaBieHne 3aJaHUH 1 10 TEME; YCTHBIH o
7,5/2,51| 11,9 A -y VK-4.2,
aBToOMorpadun.  BusutHas COCTaBJICHHE OIpocC B BUJIE VK-4.3
KapTOuKa. JInunas MOHOJIOTHYECKHAX | MOHOJIOTHUECKHX '
IIpe3CHTaLUs. BBICKA3LIBAHUM 110 | BBICKA3bIBAaHMI IO
TEME. TEME
CocraBiieHHE
1.2 ®opmbel opraHuzanuu
9 TEeMaTHYECKOTO
JIEJIOBOM BCTpEYH: IIposepka
cioBaps.
-OpraHu3aiisi  BCTpEYH C TEMATHYECKOTO
€JIOBBIMH MMapTHEPaMHU; 2 Brmosmenne cloBapsi; IpoBepKa
A PTHEP ’ MHUCbMEHHBIX P, TIpOBEP
- Tene(hOHHBIC Pa3TOBOPHI; . BBITTOJTHEHHS
> 3a7aHuil U
-YCTpPOWCTBO Ha pabory, MUCBMEHHBIX PadoT
COCTaBJIEHHE o
MOATrOTOBKA JOKYMEHTOB K 110 TEME; YCTHBIN VK-4.1,
JINAJIOTHYCCKHUX U
MIPOXOXKACHUIO 7,5/2,5U| 10 OTIpOC B BHUJIE YK-4.2,
MOHOJIOTHYECKUX
cobeceroBaHus o JTHAJIOTHYECKHIX VK-4.3
BBICKA3bIBAHUI 10 N
(3anosHeHHE aHKETHI, Tene BBICKA3bIBAHUI 110
€3I0ME ) TEeME.
rC)T T) a U JACATCIBHOCTh Tounck IIpencraBnenue
PYKTYP A HHPOPMAIHH 10 pen
KOMITaHUH (IPEATIPUATHS): TeMe B coO0IIeHNs
- BE, ne KOMITAaHHH MPE3eHTALNH
Ay JJIEKTPOHHBIX (np i)
oTpaciu
0a3zax JaHHBIX.
HWtoro o paszeny 15/51 | 21,9
2. Benenne JIETTOBOM
KOPPECTIOHJCHIIUI
H3yuenne
i IIpoBepka
yueOHBIX TEKCTOB
2.1 Crpykrypa W  BUJBI o TEME BRIIOHCHIA
/:[;3)101301"0 Y IMMCHMa, BI:IHOJ'IHGH.I/IG THCLMEHHBIX paGoT YK-4.1,
CTtpykrypa H TI/IHLi 2 7.5/4,51f 10 MMCbMEHHBIX 1o YK-4.2,
PYKTYD . teme.[Ipencrasienue YK-4.3
JIOKJIaJIOB, OTYETOB. 3a/IaHHH.
COOOIICHHUS
IToaroroBka
(pe3eHTaryn)

COOOIICHUS.




Wroro no pazneny 7,5/4,51| 10
3. IlepeBonm, aHHOTHPOBAaHHE U
pedepupoBanue TEKCTOB
npodecCuoHaNbHON
HaNpaBIeHHOCTH
ITuceMenHBIH
MePEBOJI TEKCTA 110
CIEHATEHOCTH.
Cocrasienue
3.1  OcHOBBl  mepeBoja, MTUCHMEHHBIX
N IIposepka
AHHOTHPOBAHHUSA u aHHOTAIUHA K VK-4.1,
BBITTOJTHEHHS
pedepupoBanus TeKcToB| 2 7,5/4,5U( 10 TEKCTaM YK-4.2,
. MTICEMEHHBIX

npodeccuoHanbHOM npodeccuoHanbH B YK-4.3
HAINpPAaBICHHOCTH. oii ’

HaINpaBIEeHHOCTH.

PedepupoBanue

TEKCTOB MO

CHENUAITBHOCTH.
Hroro no pazaeny 7,5/4,5U( 10
Uroro 3a cemectp 30/141 | 41,9 3a4€T
Hroro no pucuuruinHe 30/141 | 41,9 3a4eT




5 O0pa3oBarejibHbIE TEXHOJIOTHH

B cootBerctBum ¢ tpedoBanusimu ®I'OC 3+ + BO mo peanmzanum KOMIETEHTHOCTHOTO
NoaXo/Aa  mporpamMma  AMCUMIUIMHBL  «HOCTpaHHBI  s3bIK B IpOdecCHOHATBHOMN
JESITEIIbHOCTUNIIPElyCMaTPUBAET:

— UCIIOJIb30BaHUE B y4EOHOM IPOIECCEe aKTUBHBIX M MHTEPAKTUBHBIX (HOPM MPOBEACHUS
3aHATUN C 1EeNbl0 GOPMUPOBAHMS U PA3BUTHUS MHOA3BIYHOW KOMMYHUKATHBHON KOMIIETEHIIUU
00y4Jaromuxcs;

— HuchnoJib3oBaHue aynuo- u BuaeomarepuanoB, MHTEPHET - pecypcoB Ha
MPaKTUYECKHUX 3aHATUSIX;

— HCIIOJIb30BaHUE 3JICKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB MO TEMaM MPAKTHYECKHX
3aHATHH;

— [IOMCK U U3yYEHHE MEAUIHBIX TEKCTOB M0 0003HAUYEHHOM TPOOIIeMaTHKE;

— WUCTOJB30BaHUE DPa3HBIX (OPM BHEAYAUTOPHON pabOTHI, TaKMX KaK OpPTraHU3aIUsd
NPa3AHUKOB M TEMATHUECKUX BEUYEPOB, CTYJCHUYECKMX HAYYHBIX KOH(EpPEHILHUH; BCTped C
HOCHUTEJISIMU SA3bIKA.

Jl7is moCcTHKEHUS TIIAHUPYEMBIX Pe3yIbTaToB 00yueHus, B Kypce « THOCTpaHHBIN S3BIK»
UCIIOJIB3YIOTCS CIEAYIOUINE 00pa30BaTENIbHBIE TEXHOIOIHHU:

1. UndopmannoHHO-pa3BUBAIONINE TEXHOJOTHH, HAlpaBieHHbIE Ha (HopMHUpOBaHHE
CUCTEMBbI 3HaHH, 3a1I0MMHAHNE U CBOOOHOE ONIEPUPOBAHNUE UMH.

Hcnonb3yercss KOMMYHUKAaTHBHO - KOTHUTHBHBIH METOJI, CAMOCTOSITENIbHOE H3y4eHHUE
JUTEPaTyphl, TMPUMEHEHHE HOBBIX HH(POPMALMOHHBIX TEXHOJOTHH Ui CaMOCTOSTEIHHOTO
MOTOJHEHNUsS 3HAHUM, BKIIOYas WHCIIOJIb30BAHUE TEXHUYECKHMX M DIEKTPOHHBIX CpEACTB
UHpOpPMaLIUH.

2. JlesTenbHOCTHBIE, MNPAKTUKO-OPUEHTHUPOBAHHBIC TEXHOJOTHH, HAaIlpPaBJICHHbIE Ha
dopMupoBaHUE CHCTEMBbI MPO(ECCHOHANBHBIX MPAKTUYECKUX YMEHUW NpU NPOBEACHHUU
9KCHEPUMEHTAIBHBIX UCCIIEOBAaHHM, 00€CIIeUnBAIOIINX BO3MOXKHOCTb KAYECTBEHHO BBITIOIHATh
npohecCHOHATIBHYIO e TEIIbHOCTD.

3. PasBuBaromme mnpoOIEMHO-OPUEHTUPOBAHHBIE TEXHOJOTHH, HalpaBlIeHHbIE Ha
dopMupoBaHHE€ U pa3BUTHE MNPOOJEMHOTO MBIIUIEHUS, MBICIUTEIBHON aKTUBHOCTH,
CHOCOOHOCTH BUJIETh U (hOPMYyIUpPOBaTh MPOOJIEMBbI, BBIOMPATh CIIOCOOBI M CPEACTBA IS MX
pemenusa. Mcnonb3yeTcss KOJIJIEKTMBHAs JESATENbHOCTh B TIpyNHax Ipd  BBINOJIHEHUU
NPaKTUYECKUX 3a/1aHUi, pelIeHre 3a7a4 B YCIOBHBIX CUTYAIUSIX AEJI0BOM U MpodeccnoHaIbHOM
KOMMYHHKAIIH.

4. JIM4HOCTHO-OPUEHTHPOBAHHBIE TEXHOJOTMHM OO0Y4eHHs, OoOecreyuBarollue B XOJe
y4eOHOro TIpollecca Y4eT pas3IMYHBbIX CIOCOOHOCTEH OO0ydaeMbIX, CO3/IaHHE HEOOXOIMMBIX
YCIOBUM JJII pa3BUTUA MX WHAUBUAYAIbHBIX HABBIKOB, Pa3BUTHE AKTUBHOCTU JIMYHOCTH B
yuyeObHOM Tmpouecce. JINYHOCTHO-OpUEHTHPOBAHHBIE TEXHOJOTMH OOYYeHMs peau3yloTcs B
pe3yibTare WHIUBUAYAJIbHOIO OOIIEHHs TMpernojaBaTelis M CTYACHTa MpU Ipe3eHTaIMsIX
COOOIIEHUH U JTOKJIA/I0B, TUCBMEHHBIX PA0OT ¥ MPH BBHITTOJIHEHUH JOMAITHUX WHIUBUIYaTHHBIX

6 YueOHO-MeTOAUYECKOE 00eciedeHUEe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B mpuioxxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s IPOMEKYTOYHOI aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIUHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. Tacanenko, E. A. Business english in use: maGopaTopHblii NPaKTHKYM C
UCIIOJIb30BAHUEM METOAMKHU MPO(ECCHOHATBHOTO UMHIDK-TIPOCKTUPOBAHUS  TpakTukym / E. A.
I'acanenko, H. H. 3epkuna, O. A. JIykuna ; MarHUTOropckuii roc. TEXHUYECKUH YH-T UM.



I'. 1. Hocoga. - Marautoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3arm. ¢ TuTyn.3kpaHa.

URL:
https /Imagtu.informsystema.ru/uploader/fileUpload?name=3843.pdf&show=dcatalogues/1/1530281/
3843.pdf&view=true (mara oOpamenus: 22.10.2019). - MakpooObekt. - TekcT : 3IEKTPOHHBIH. -
Cenenus noctymnnbl Takxke Ha CD-ROM.

2. 3epkuna, H. H. English for professional purposes : mpakrtukym / H. H. 3epkuna, O. B.
Kucens ; MI'TY. - Maraurtoropck : MI'TY, 2018. - 1 saekrpon.ont. muck (CD-ROM). - 3ari. ¢
TUTYJL.OKpaHA. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad’?name 3531.pdf&show=dcatalogues/1/1515176/
3531.pdf&view=true (mara o6pamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3IEKTPOHHBIH. -
Ceenenus nocrynnsl Takoke Ha CD-ROM.

Hewmerkuii 1361k

KonockoBa C. E. Hemeukuii s3bIK JUlsi MaruCTpaHTOB M aCIIUPAHTOB YHHUBEPCHTETOB.
Auslander in Deutschland — Vom Gastarbeiter zum Mitburger [DnextpoHHbIi pecypc]: yueOHOE
noco6ue / Konockosa C. E. - PocroB-na-/lony:U3narenscrBo FODY, 2008. - 72 ¢. - Pexxum poctymna:
http://znanium.com/bookread2.php?book=556816. - ISBN  978-5-9275-0408-4.  JlenoBas
KOppecoHIeHIus Ha HemelkoM s3bike. Geschaftskorrespondenz [Dnexrponnsiii pecype]: / T'..
Apxwunkuna, [.C. 3aBroponnsis, ['.I1. CaperueBa. - M.: UHOPA-M, 2011. - 191 c.: 60x88 1/16. -
(Beicmee oOpasoBaHmue). (obmoxKa). Pexxum JOCTyTa:
http://znanium.com/catalog.php?bookinfo=262510 - 3arux. ¢ sxpana. - ISBN 978-5-16-004804-8 6-5.

DpaHLY3CKUN A3BIK

3amasuna, T. 0. ®paniry3ckuit a3bIk 4715 mpodeccuoHabHbIX 1enei. Y. 1 : yuebHoe mocobue
[nns By3oB] / T. FO. 3anaBuna ; Maruuroropckuii roc. texHudeckuit yH-T um. I'. M. Hocosa. -
Marnutoropck : MI'TY um. I'. . Hocosa, 2014. - 1 CD-ROM. - 3arn. ¢ tutyn.okpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=3860.pdf&show=dcatalogues/1/1530475/
3860.pdf&view=true (mara oGpamenus: 25.10.2019). - MakpooObekT. - TeKCT : AJIEKTPOHHBINA. -
Ceenenus noctynssl Takke Ha CD-ROM.

3anasuna, T. FO. ®pannus. Ctpana. Jlroau : yueonoe nocobue. U. 1/ T. FO. 3anasuna ; MI'TV.
- MaruauToropck : MI'TY, 2017. - 1 sanekrpon.onT. auck (CD-ROM). - 3aru. ¢ tutyn.okpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3158.pdf&show=dcatalogues/1/1136492/
3158.pdf&view=true (nara oOpamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIH. -
Ceenenus noctynHbl Takke Ha CD-ROM.

0) lomotHuTeIBLHASI TUTEPaTypa:
AHTTIANCKAN A3BIK

AntponoBa, JI. WM. IlpakTMKyM 1O HanmMCaHHUIO HAy4YHBIX CTaT€l HA AHIVIMHCKOM SI3bIKE
"English Academic Writing " : mpaktukym / JI. 1. Autponosa, JI. A. CaBunos, O. B. Tynynosa ;
MI'TYVY. - Maruutoropck : MI'TVY, 2017. - 1 snekrpon.onT. quck (CD-ROM). - 3arm. ¢ tutyn.skpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3256.pdf&show=dcatalogues/1/1137109/
3256.pdf&view=true (mara o6pamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3IEKTPOHHBIH. -
Ceenenus nocrynssl Takke Ha CD-ROM.

Cysoposa, E. B. Professional English in Use :npaktukym. Part 1 / E. B. CyBoposa ; MI'TV. -
Marnuroropek : MI'TY, 2019. - 1 snexrpon.ont. muck (CD-ROM). - 3arn. ¢ turyn.okpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=3862.pdf&show=dcatalogues/1/1529997/
3862.pdf&view=true



(mara obparmienus: 16.10.2019). - MakpooObeKT. - TEKCT : 3JeKTPOHHBIH. - CBEIEHUS TOCTYITHBI TAKKe
Ha CD-ROM.

Hemenxunii 361k

AmnTponosa, JI. U. Ilpaktukym no Hemeuxkomy s13biKy "MHOcTpanHbIl a3bIK" 1 "MHOCTpaHHBII
S3bIK B MPOQecCHOHAbHOM aesTenbHOCTH" ( Ui OakaaaBpoOB, CIECHUAIHUCTOB, MAaruCTPAaHTOB U
acriupantoB) / JI. . AurpomnoBa, O. H. AdanaceeBa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1
3JICKTPOH.OIIT. JTUCK (CD-ROM). - 3ari. c TUTYJI.OKpaHA. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3140.pdf&show=dcatalogues/1/1136432/
3140.pdf&view=true (mara o6pamenus: 04.10.2019). - MakpooObekT. - TeKCT : 3IEKTPOHHBIH. -
Ceenenus nocrynnsl Takoke Ha CD-ROM.

WHocTpanHblii 361K B MPO(ECCHOHAIBHOW JICATEIBHOCTH  ydyeOHoe mocobue / JI. H.
Amntponona, T. U. [Ipososo3, T. 1O. 3anasuna, JI. A. [llopoxosa ; MI'TVY. - Maraurtoropck, 2014. - 103
c. : WL - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/1113152/7
23.pdf&view=true (nara o6pamenus: 04.10.2019). - MakpooObeKT. - TEKCT : 31eKTpoHHbIN. - UMeeTcs
M€YaTHBIA aHAJIOT.

DpaHLY3CKUN A3BIK

XKypasnesa, A. A. ProfessionalReadinginEnglish, FrenchandGerman : y4eGHo-MeToqHuecKOE
nocobue / A. A. Xypasnesa, T. 0. 3anasuna, JI. A. Illopoxosa ; MI'TVY. - Maruuroropck : MI'TY,
2016. - 1 opekrpon.ont. guck (CD-ROM). - 3Barm. ¢ turynoskpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=17.pdf&show=dcatalogues/1/1130251/17.
pdf&view=true (mara obpamienus: 04.10.2019). - MakpooObekT. - Tekcr : anekTpoHHbIid. - CBeAeHUs
noctynHbl Takke Ha CD-ROM.

B) MeTroauyeckue ykasaHus:
[Tpunoxenue 3

r) IIlporpammHuoe ob6ecnieuenue u MHTEpHET-pecypehl:

IIporpammHoe oGecnieueHue

Haumenosanue I1O Ne norosopa CpoOK JIeiCTBUS TUIEH3UN
MS Windows 7
Professional (st 11-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHo
Professional
7Zip cB000JTHO pactpoctpansemoe [10 0ECCPOYHO
FAR Manager cB00OOHO pacrpoctpansemoe [10 OECCPOYHO

IIpodeccnonanbHbIe 6a3bl JAHHBIX M HH(POPMAIHOHHBIE CIPABOYHbIE CHCTEMBI
HasBanue kypca Ccolaka
Nudopmanmonnas cuctema - ExumHoe OokHO mocTyma K URL: http://window.edu.ru/
WH(OPMaIMOHHBIM pecypcam
Harmonanwshas nH(OPMAIMOHHO-aHATUTHIECKAs
cucrema — Poccuiickuil nagexc nayunoro uruposanus|URL: https://elibrary.ru/project_risc.asp
(PUHII)




IMouckomast cucrema Akxkagemus Google
(Google Scholar)

Poccuiickass T'ocymapctBeHHas OuOmmoTeka.
Karanoru

URL.: https://scholar.google.ru/

https://www.rsl.ru/ru/4readers/catalogues/

DneKkTpoHHBbIE pecypchl Oubmmorexkn MITY
nM. I 1. HocoBa

MexnyHapoHas pedeparuBHas u
MOJTHOTEKCTOBAasi ClpaBOYHass 0a3a JaHHBIX

http://magtu.ru:8085/marcweb2/Default.asp

http://scopus.com

MexayHapoHast HAayKOMETpPHYECKas
pedepaTrBHas U OJHOTEKCTOBas Oa3a maHHbIX [http://webofscience.com
Hay4uHbIX u3nanuii «\Web of science»

MexayHapoaHast 0a3a CIpPaBOYHBIX H3IaHUM
10 BCeM OTpaciisiM 3HaHuii SpringerReference

9 MaTepua/ibHO-TeXHHYeCKOe 00ecreyeHue TUCIUIIHHBI (MOTYJIs1)

http://www.springer.com/references

MarepuanbHO-TEXHHUYECKOE 0OecIieueHUe AUCHUIUINHBI BKITFOUACT:

Y4eOHblE ayAUTOPUM [JIsl TIPOBEACHHS MPAKTHYECKUX 3aHSATHH, TPYIINOBBIX H
UHJIUBUIYAJIbHBIX KOHCYJIBTAllMM, TEKYLIEro KOHTPOJS M IMPOMEXKYTOYHOM aTTECTALUU:
MYJIbTHMEIMIHBIE CPEJICTBA XPAHEHUs, MEpeJadn U TPEACTaBICHUS MH(POPMAIIUN; KOMILIEKC
TECTOBBIX 3aJlaHU JJ1sl IPOBEICHHS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

[Tomemenuss uist  caMOCTOATENBbHONM  pabOThl  OOydYalOIIMXCA:  MEPCOHATBHBIC
kommbioTepsl ¢ makerom MS Office, BbixogoM B MHTEpHET W € JOCTYIIOM B 3JCKTPOHHYFO
MH(POPMAIIMOHHO-00pa30BATEIBHYIO CPEly YHUBEPCUTETA.

[Tomemenue [yisi XpaHeHHs W NPOPHUIAKTUYECKOTO OOCHY>KMBaHUA y4eOHOTO
o0opynoBaHus: MKApbel JUIsI XpaHEHUs Yy4eOHO-METOJUYECKON JOKYMEHTAlMH, Y4eOHOTO
00opynoBaHuUs U y4eOHO-HATIISIIHBIX TTOCOOUH.



YueOHO-MeToaAnYeCcKoe O0ecIieueHEe CAMOCTOATEIbHOU Pad0oThl O0y4alOIUXCS

[To mucrunnune «MHOCTpaHHBIH A3bIK B IPOPECCUOHATBHOM NESITETLHOCTH» CaMOCTOSTEIbHAsS

pa60Ta CTYACHTOB HpCAIojaraCtT 4YTCHUC, IMCPCBOJ, aHAJIIM3 TCKCTA, COCTABJICHUC JICKCHMYCCKOI'O

CJIOBaps, MoAroToBKa JUAJIOTMYCCKUX U MOHOJIOTHYCCKUX BBICKaSLIBaHHfI, BBIITOJIHCHUEC ITMCHbMCHHBIX

3a/IaHUM 110 YKAa3aHHBIM TEMAaM.

Pasnen/ tema

@®opMa TeKyIero KOHTPOJIs
yCIIEBAEMOCTH U

[Tpumepsl 3a1aHuii 471 TEKYILErO KOHTPOJISI YCIIEBAEMOCTH
"

JUCLIUILINHBI » .
IIPOMEKYTOUYHOM aTTECTaluU IIPOMEIKYTOHOHN aTTCCTaluu

1.0cHoOBBI fe/10BOTO
o0mmenus.
1.1 PeueBoii stuker|IIpoBepka BbInoaHeHus | 1. ITpounraiite TEKCT.
JIeIOBOrO  OOILEHUs. |TUCBbMEHHBIX padoT MO TeMe; . .

o 2. CocTaBbTe CIIUCOK CJIOB U BBIPAXKEHUH 10 YKa3aHHOM TeMe.
Crumu JICJIOBOTO [YCTHBIH ~ OIIpOC B BHJE
oO1eHus. MOHOJIOTHYECKHUX 3. CocraBbTe TMAJIOrMYECKUE BBICKA3bIBAaHUS 110 YKA3aHHOM
CocraBnenue BBICKa3bIBaHUH 110 TEME TeMme.
aBToOHOTrpaduu. AH .
BusuTHas  KapTOUKA. . Hanmmmre Bamry nuuHyro nHGOpMaLKIo B BUJIE BUSUTHON

JInunas MMpe3CHTalu.

KapTOYKH.
5. CocraBbTe m1aH aBToOMOrpaduu B BUIE€ BOIPOCOB.

6. HpeI[CTaBBTe CBOIO IIEPCOHATIBHYIO I/IH(I)OpMaI_[I/IIO B BUJEC
MOHOJIOTHYCCKOI'O BBICKAa3bIBaAHU S

1.2. Dopmbl
OpTraHHU3aIH JeTOBOU
BCTpPEYH:
Opranuzanus BcTpeuu
c JETTOBBIMH
napTHepamu;
TeneQoHHbIE
pasroBOPHI;
YCTPOMCTBO Ha
paboTy, TOArOTOBKA
JOKYMEHTOB K
POXO0XKJICHHIO
co0eceoBaHus
(3amoTHEHUE aHKEThI
, pe3rome).
Crpykrypa u
JEeSITeNIbHOCTD
KOMIIaHUH
(mpenmpusaTUs):
BEyIIUE KOMITAHUH
OTpacIIu.

IIpoBepka TEMaTUYECKOro
cJI0Baps; IIPOBEpKa
BBITIOJTHEHUSI MACbMEHHBIX
paloT 1o Teme; yCTHBIA Ompoc
B BUJIE JTNAJIOTUYECKUX
BBICKA3bIBAHUN  TI0  TEME.
[IpencraBnenne  cooOuIeHUS
(mpe3eHTanumn)

1.IIpounTaiiTe U epeBeIUTE TEKCT.
2. CocTaBbTe CIMCOK CJIOB U BBIPA)KEHUH 110 YKa3aHHOH! TEME.

3. CocraBbTe AUAJIOTHYCCKHUE BBICKA3bIBAHUSA 110 y1(a3aHHOI\/’I
TEME.

4, Hpe,[[CTaBLTC CBOIO IICPCOHATIBHYIO I/IH(I)OpMaI_II/IIO B BHUJC
HAIMMMCAaHHOT'O PE3IOME UJTHU 3aMOJTHCHHOM aHKETHI.

5.CocraBbTe COOOIIEHHUE 110 YKa3aHHOU TeMe.

6. [IpeacraBpTe  COOOIIEHUE B BUJIE MTPE3CHTALIUH.




2. Beneume mesioBoii

KOpPPeCNnOHIeH M H.
2.1. CTtpykTypa U [IpoBepka BbinonHEHUs | 1. IIpounTaiiTe U MpoaHATM3UPYHTE TEKCT.
BU/IBI JIEIIOBOTO |TMCBMEHHBIX PaboT 1Mo TeMe.
nceMa. CTpyKTypa i (FpaMMilTI/I‘-IeCKI/Ie KOHCTPYKIMU U KITUIIIE, XapaKTePHbIE JIs
UL HOKNAJIOB, JIEJI0BOI KOPPECTIOHACHIINN )
OTYETOB. 2. CocTaBbT€ CIKMCOK CJIOB M BRIPAXKEHUM MO YKa3aHHOU TEME.
3. CocTaBbTE M HAUIIUTE JIETIOBOE MHUCHMO
( bakc) Mo ykazaHHOI TeMe.
4.CocTaBbT€ CIHCOK TEPMHUHOB IO TEME COOOIIEHUs IO
CIIEIHUATBEHOCTH.
5. CocTaBpTe IIaH BaIIEro COOOIICHUS
( Tokyaza) Mo yKa3aHHOM TeMe.
6.IlpencraBpre Baiie cooOlleHHWE MO YKa3aHHOW TeMe B
YCTHOM WJIM TUCBbMEHHOU (opme.( TOKIIa, TPEe3CHTALHS)
3. IlepeBon,|I[IpoBepka BeinonHeHus [[lepeBox  Texkcta mo  crnenuanbHocTH.  CocraBieHHe
AHHOTHPOBAHHE M |IMCbMEHHBIX 33JIlaHUM. MHACbMEHHBIX  QHHOTALIMM TEKCTOB MpOodecCHOHaTbHOM
pedepupoBanue HAIPaBIEHHOCTH. PedepupoBanue TEKCTOB o
TEKCTOB CIEIUATBLHOCTH.
npogeccuoHAIbHOU

HaNnmpaBJCHHOCTHU




OIICHO‘-IHI)IC cpeacrea AJid mMpoBeacHu A HpOMe)KYTO‘IHOﬁ aTrecraimmmn

a) Ilnanupyemble pe3yJibTaTbl O0y4YeHHMS] W OIIEHOYHbIE CpPeACTBA /Jisl NPOBedECHUS
MPOMEKYTOYHOM aTTeCTANMHU:

CTpyKTypHBI
3JEMEHT

KOMIICTCHI N

[Tnanupyemble pe3yabTaThl
00y4eHus

OneHouHble CpeaCTBa

YK-4: Cnoco0eH nmpuMeHSITh COBPeMEHHble KOMMYHHKATHBHbI€ TEXHOJIOTMM, B TOM 4YHCJe HAa
HHOCTPAaHHOM (BIX) sI3bIKe (aX), VIS AKAJeMHYeCKOr0 U MPo(hecCHOHAIBLHOI0 B3aMMO/IeiCTBHS.

YK-5: ChnocodeH aHaJIM3MPOBATh W YYUTHIBATH pa3HooOpa3ue KYJbTYP B Hpouecce
MEKKYJIbTYPHOI0 B3aMMO/1eHCTBHS
3HaTh - JIGKCUYECKUI 1. CootHecuTe  TEPMHUHBI C  UX  PYCCKUMH
(TEpMHUHOJIOTUYECKUIA) KBHBaJICHTAMK/ONPEIeICHUSIMU
MUHUMYM HHOCTPAHHOTO 2. Pacnonoxwure sTansl NUCBMEHHOTO IE€peBOJA B
A3bIKa B MPO(eCcCHOHANBHON [MpaBHIIbHON NOCIEI0BATEIBHOCTH
cepe; 3. Pacronoxute OCHOBHbIE NPUHIMIIBI AHHOTHPOBAHUS
- (hopMBI rpaMMaTHYECKIX TEKCTa B IIPaBUJILHOM 110CIIEJ0BATEIbHOCTH
KOHCTPYKLHUH, HEOOXOIMMbIX
IS IpoeccroHaATEHOM
KOMMYHHKAIMH B YCTHOU U
MUCHMEHHOM (hopMmax;
- OCHOBHBIE IIPUHLUIIBI
nepeBoJia U aHHOTUPOBAHUS
TEKCTOB MpohecCHOHATTbHON
HaIpaBJIEHHOCTH
YMeTrn - YUTaTh U U3BJICKAThb
HHPOPMAIIUIO K3
a7 alITHPOBaHHBIX 1.IlepeBenure ykazaHHBIE TEPMHUHBI C HCIIOJIB30BAHUEM
HAayYHO-TCXHUYCCKUX TCKCTOB cioBaps.
0 COOTBETCTBYIOIIEMY
NPO(HITIO MOATOTOBKH; 2. Hanmmmure aHHOTaNMIO K
- BBIOMpATh  AJIEKBATHBIC |[1pohecCHOHATBHO-OPHEHTHPOBAHHOMY TEKCTY.
S3BIKOBBIE CPEJICTBA IIEPEBOAA
AyTEHTHIHOH 3. Haiiiute 0TBETHI Ha BOMPOCHI K TEKCTY
npodeCcCHOHATBHOM _ [npodeccronanbHoi HapaBIEHHOCTH.
JUTEpaTypbl Ha  PYCCKU
A3BIK;
- COCTaBJIATh AHHOTAIHUIO
TEKCTOB npodeccuoHATEHON
HaIrpaBJICHHOCTHU
Bnanets - HaBBIKAMU YCTHOH U 1. [IpounTaiite TEKCT

MMHCHbMEHHOMN peuu Ha
HMHOCTPAHHOM SA3BIKC 110
COOTBETCTBYIOIIEMY

PO IO TOATOTOBKHY;

- HAaBbIKAMU aHHOTHUPOBAHUA U
nepeBo/ia TEKCTOB
npodeccnoHaTbHOMI
HaIpaBICHHOCTH

Mpo¢eCCHOHATBPHO-OPUEHTHPOBAHHOTO XapaKTepa, YCTHO
repeaaiiTe ero OCHOBHbBIE UEH.

2. CnaenaliTe TOJHBIM NHCHMEHHBIM MEPEBOJ TEKCTa
rpodeccroHanbHOM HAIIpaBJIEHHOCTH, IIOATOTOBBTE]
QHHOTAITUIO TPOYUTAHHOTO TEKCTA




0) Ilopsinok npoBeeHNsI MPOMEKYTOYHOM ATTECTALMH, MOKA3aTeJIH M KPUTEPHUH OLICHKH.

OneHka IUIAHUPYEMOW HWHOS3BIYHOM KOMMYHHMKATHBHOM KOMIIETEHIIMH, KOTOPYIO TpedyeTcs
chopMHpOBaTh B paMKax JUCHMIUIMHBI «J[e70BOM HMHOCTpaHHBIM S3BIK», OCYILECTBISAETCA IO
pe3yibTaTam:

— TEKYILEro KOHTPOJIsA, ONPEAEISIOIET0 YPOBEHD BIaJICHUS CTYIC€HTaMU S3bIKOBBIM MATEPHUAIIOM

U CcTeleHH c(hOpPMUPOBAHHOCTH SI3BIKOBBIX HABBIKOB M PEUEBBIX YMEHHMH 3a ONpeesICHHbIN
NEepuoJl BpEMEHHU B paMKax paboyeil mporpaMmsbl. TeKymnuii KOHTPOIb TPOBOJUTCS B TCUCHHE
cemecTpa B (OpMe YCTHBIX M NHCBMEHHBIX OIPOCOB IO BCEM BHJIAM PEYEBOI IESATEIbHOCTH,
IIPEACTABIICHUEM IIPE3EHTALUN;

— IPOMEXYTOYHOIO KOHTPOJIS, MPOBEPSIOIIETO YPOBEHb OBJIAJEHUS CTYACHTaMU PEYEBBIMU
YMEHMSIMHM U SI3BIKOBBIMM HABBIKAMH 34 OINPEAECICHHBIA IEPUOJ BPEMEHH, IIPOBOJAUMOIO IO
OKOHYAaHUU Y4EOHBIX ceMecTpOoB. OObEKTOM KOHTPOJIS SBIISIOTCS 3HAHUS 1 KOMMYHHKATHBHBIC
YMEHMsI IO BCEM BHJAM pPEYEBOM HHOSA3BIYHOW NEATENBHOCTH, a TAK)KE€ HABBIKM BIAJCHUS
A3BIKOBBIM ~ MAaTE€pUajoOM B paMKaxX M3Yy4eHHBIX TeM. [IpoMEKyTOYHBIM KOHTpPOJIb
ocylecTBisieTcs B (hopMe 3aueTa B yCTHOM U mUCbMeHHOMU (opmax B 1 cemecTpe.

Kpurepun oneHky 3HaHUH CTY/IeHTOB NIPH NPOBeJeHUH 3a4eTa

3auTeHo, eciu:

- CTYICHT JICMOHCTPHPYET JIOCTaTOYHBIH YpOBEHb C(HOPMUPOBAHHOCTH  HMHOSI3BIYHOM
KOMMYHHKATHBHON KOMIIETECHIIMA B XOJIC BBIIOJHCHUS KOHTPOJIbHBIX 3aJaHUN: 3HACT JICKCHYCCKHIM
MUHHMYM, OCHOBHBIE KOMMYHHUKATHUBHBIC MOJCIH S3bIKA, MMOHMMAET COJCpPKAHUE MPOYUTAHHOTO
TEKCTa W HaxOJUT B HEM HYXKHYKO HH(}OpManui, BiaaeeT 0a30BbIMU HaBBIKAMH OOIICHHUS B
MMCbMEHHOU U YCTHOU (hopme.

HpI/I OTBCTEC JOITYCTUMBI HCKOTOPBIC HETOYHOCTH, HC UMCIOIIUE IPUHIUITHAIIBHOI'O XapaKTEpa U HE
HCKaXKAIOMIHEe OCHOBHOTO CMBICTIA.

He 3auTeno, ecnu:

- CTYJEHT HE€ 3HAeT JIEKCMYECKHI MUHUMYM, OCHOBHbIE KOMMYHHUKATHUBHbBIE MOJICIIN SI3bIKA; HE
MOHMMAET COJAEpKaHHe MPOUYUTAHHOTO TEKCTAa; HE BiajeeT 0a30BBIMU HaBBIKAMH MUCHBMEHHOU H
YCTHON HMHOSI3BIYHOM pe4M Ha JIOCTaTOYHOM ypoBHe. [Ipu oTBeTe nomyckaeT OONbIIOE KOJTUYECTBO
OIINOOK.

IIpumepsl 3ajaHnid 1J1s1 IPOBEACHHS 3a4€Ta
AHIJIMACKHN A3BIK

Test
l. Choose the correct answers.

1. An emergency signal has to all ships in the area.
a)to be sent b) to sent c) sent d) be sent

2. That report written before the end of next week.
a)needto be b) has c) needs to be d) needs



3.Those dangerous chemicals brought into this secure room.
a) never be b) must not be c¢) do not everd) must not

4. Seat belts at all times during the flight.
a) should wear b) should to wear
¢) should worn d) should be worn
5. One work with electric devices barehanded
a) must b)wants c)likes d) should never

1. Delete one wrong item in each list.

1. First aid for injured people:

a) CPR; c) artificial respiration,
b) fire evacuation, d) recovery position

2. Safaty hazards:
a)ignition source, c)assembly point,
b)chemical spill, d)aisle blockage

3. Places in a warehouse:

a) aisle, c) ramp,

b) shelves, d)gantry

4. Places on a motorway:

a)flyover, c)underpass,
b)U-turn, d) sliproad

5. Fire extinquishers:




a) do not ever taken away from their places in the workshop.

b) must not be taken away from their places in the workshop.
c) never be taken away from their places in the workshop.

d) must not take away from their places in the workshop.

Underline the correct word or phrase.

1. Fork lift trucks (have to be / must not be) overloaded.

2. Pallets (should be / must not be) left in the aisles of the warehouse.

3. Hand trucks have to be (pushed / pulled) down a ramp.

4. Gas cylinders (need to be/ must not be) strapped to hand trucks or forks.

5. If awet suit is inflated it (will become / will not be) buoyant.

IV. Match the parts of the sentences. Write a letter (A — F) in each space.
1 | Tow help by shouting or sounding an alarm
2 | Attract the position of the trapped diver by placing a buoy above him.
3 | Locate the building immediately through this exit if the fire alarm sounds.
4 | Mark your car to the garage if you can’t start it.
5 | Secure the boxes to the pallet with a chain or strap.
Evac the trapped diver by swimming below his boat and looking for him.
uate
1 2 3 4 5 6

V. Write a word from the box in each space.

Use each word once only.

junction

/ turning /

crossroads /

exit / left

Drive through the gate into the campus. Soon you will come to a roundabout. At the roundabout, take the

third
next
take the first

. Then go straight ahead to the T -

. Next you will pass a large building on your

, and turn left. Go straight through the
. After this building,

on your right. Our department is straight ahead.

V1. Decide if the following rules are true (T) or false (F), then correct the false ones and make
up a talk.

"
/F

RULES

Use machinery only when other people are in the workplace.

People mustn't talk in the workplace.

Turn off electricity after a machine has been cleaned.

Wear safety boots before arriving in a workplace.

Always wear sunglasses when using a machine.

Damaged tools can be dangerous.

NOOBIWIN|E

Report to the supervisor about damaged equipment.




8 In case of fire ask the supervisor where the emergency stop buttons are located.

(o]

In case of fire shout to catch other people's attention.

1 Anyone can give first aid in case of an accident.

VII. Match the definitions of the word

1. precautionary action taken in order to prevent something dangerous from happening
measure

2. carelessness poor attention to an activity, which results in harm or errors

3. welfare the health, comfort and well-being of a person or group

4. duty a responsibility or task that you have to do as part of your job

5. premises the buildings and land occupied by a business

6. to cope with to deal effectively with a difficult situation

VIII. Match the terms with their Russian equivalents

1. noise a. 3ammra
2. protection b. HecuacTHbIC ciiydan
3. drowsiness C. SIOBUTHIM
4. dust d. puckm
5. accidents €. COHJIMBOCTH
6. smoke f. ouku 3ammTHBIE
7. poisonous g. TObUIb
8. fumes h. mym
9. risks i. uyan
10. burns J. oxoru
11. goggles K. meim
1. 2. |3. 4, |5 |6. |7. |8 |9 |10 |11

IX. Match the terms with their definitions

1. precautionary measure | a. a responsibility or task that you have to do as part of your
job

2. carelessness b. to deal effectively with a difficult situation

3. welfare c. the buildings and land occupied by a business

4. duty d. poor attention to an activity, which results in harm or
errors

5. premises e. action taken in order to prevent something dangerous
from happening

6. to cope with f. the health, comfort and well-being of a person or group

1. 2. 3. 4. 5. 6.

X. This is an example of safety rules established by the workers' safety. Read the text and
complete it with the words in the box

operate tidy fire gloves concentration protection brush




X/
°

X/
L X4

X/
°

X/
L X4

X/
L X4

X/
°

MACHINERY

Be sure to understand how to operate every machine you are going to use.
Never use machinery when you are in a room alone.

Use all the required in the place of work.
Check that the safety devices are working. If they are not working, ask for them to be repaired
immediately.
Do not talk to anybody who is operating a machine. is important at all times.
Turn off the electricity before cleaning a machine.
TOOLS
% Report any damage to the tools used at work. See that tools are correctly set.
DRESS
% Before starting work, wear protective clothing.
% Always wear safety glasses, and boots when using a machine.
WORKSHOP
% Keep the workshop , do not leave rubbish around and do not throw

1.
2.
3.

o ok

cigarette ends

or ashes into the rubbish bin .

The area around machines must be kept clear to avoid falling.

Tools and protective clothing should be put away when not in use.

Clean machines after use with a not with your hands.

ACCIDENT PROCEDURES

Make sure you know where to assemble in the event of stop

buttons are located and where the emergency

% Check where the fire extinguishers are in your workplace and how they work, in
order to be able to use them in case of fire.

%+ Do not shout or run as this can lead to panic, and inform the supervisor immediately
if any accident occurs.

R/
A X4

>

X/
*

L)

X/ R/
L X GIR X 4

X/
°e

XI. Translate into Russian

The average person finds it difficult to assess risks.
For this reason, work practices need to be regulated.

Examples of dangerous activities are: welding or grinding without goggles; working on a
construction site work without a hard hat; working in noisy factories, cabs, on airport
tarmacs and with outdoor machinery without protection; working in chemical areas
without protective clothing; smoking near hazardous substances.

Without regulation some employees will take risks.

Health and safety is a part of employment (labor) law.

It covers general matters such as: Occupational health accident prevention regulations
special regulations for hazardous occupations such as mining and building provisions
for risks such as poisons, dangerous machinery, dust, noise, vibration, and radiation the
full range of dangers arising from modern industrial processes, for example the
widespread use of chemicals.

XIl. Read the text, translate it and answer the questions.

1. Why is it important to ensure a safe working environment?

2 Which law regulates workers' welfare in the United Kingdom?

3 What does the Act define?

4 What are the duties of employers?

5 Why is it important to provide employees with adequate training?

My Working Place
Attention must be paid to safety in order to ensure a safe working practice in factories.



Workers must be aware of the dangers and risks that exist all around them: two out of every three
industrial accidents are caused by individual carelessness.

In order to avoid or reduce accidents, both protective and precautionary measures must be
followed while working.

Each country has specific regulations concerning health and safety at work. For example,
The Health and Safety at Work Act 1974 is a UK Act of Parliament that establishes the
fundamental rules to enforce workplace health, safety and welfare within the United Kingdom.
The objectives of the Act are:
e to secure the health, safety and welfare of people at work;
e to protect people in the work place against risks to health or safety in connection to their work

activities;

e to control the keeping and use of dangerous substances;
e to control the emission of dangerous gases into the atmosphere.

The Act defines general duties of employers, employees, suppliers of goods and substances
for use at work, and people who manage and maintain work premises. In particular, every
employer has to ensure the health, safety and welfare at work of all the employees, visitors, the
general public and clients.

Employers have to ensure the absence of risk to health in connection with the use, handling
or storage of items and substances, as well as provide adequate facilities for a safe working
environment. It is also very important to provide employees with proper instructions and training
so that they will be able to cope with any problem that may occur at work.

Employees, on their part, should always behave responsibly at work and take care of
themselves and other people who may be affected by their actions. Moreover, they should
cooperate with employers to enable them to perform their duties or requirements under the Act.

13. Pacnonoscume smanvl NUCbMEHHO20 NEPEBOOA 6 NPAGUILHOIL ROC/1€006AMEIbHOCHU
Bolie1eHHe JJOTHYEeCKHX 4YacTeii opuruHaja. JlelleHue TeKCcTa Ha 3aKOHYCHHBIC CMBICIIOBBIC
OTPE3KHU - IPEIIOKECHH S, a03a1[bl, TEPUOJIBI.

YepHoBoii mepeBo TekcTa. [TocnenoBarensHas padoTa Hajl JOTHYECKH BBIJICTICHHBIMH YacTIMU
OpUTHHAJA._

IlepeBoa 3aroJioBKa

3HAKOMCTBO ¢ OPUTHHAJIOM. BHUMaTEIbHOE YTEHHE BCETO TEKCTA C UCIOIB30BAaHUEM, IO MEpE
HaZOOHOCTH, PabOYMX HCTOYHUKOB HH(OpPMAIUU: CcIOBaped, CIPaBOYHUKOB, CIEIUAIBHON
JTUTEPATYPHI.

IloBTOpHOE (HEOJHOKPATHOE) YTEHHE OPUIMHAJIA, CBEPKA €TI0 C BBINOJIHEHHBIM IEPEBOJOM C
1EJIBI0 KOHTPOJISI MPAaBWIILHOM TIEpeIau CoJIepKaHUsI.

OxoHYaTeJIbHOE PeIAKTUPOBAHME NIEPEeBO/IA C BHECEHUEM MONPABOK.

14. Pacnonodicume o0CHOGHblE NPUHYUNBI AHHOMUPOGAHUA MEKCMA 6 NPAGUILHOIL
nocineoogamenbHoOCmU

C:xatasi XapaKTepUCTHKA MaTepuaJa.

IpeameTHas pyopuka.

KputHueckas oueHKa nepBoMCTOYHHKA.

Tema.

BbixoaHble JaHHBbIE HCTOYHUKA.

15. Hcenpasvme owmuodKu 6 3asa61enuu o npueme nHa paoomy
Signature
Dear Sir,

Re: Your advertisement in «...» of...



I read in the issue of «...» that there is an opening in your company for an export specialist with
work experience in a machine-building plant. | suppose my qualifications meet these
requirements.

I worked for 3 years with die company «...» where I acquired special professional knowledge. It is
in this field that | developed good connections abroad, which | can use for your enterprise. | have
substantial knowledge in the following fields:

Besides, | know French and German and can hold talks in these languages.

Please notify me at my telephone number or in writing when | can have a job interview.
I am sure you will be satisfied with my work.

My desired salary is....

| can start immediately.

Yours faithfully,

16. Cocmasbvme ouanoz u3 cnedyrouiux peniuk

e Good morning, Miss lvanova. So you applied for a job in our team. Am I right?

o Well, I left school at 17 and then for the next five years | studied at Nosov State Technical
University. | graduated the Department of economics with high honors and was qualified
as a manager of enterprise. And after that I did a one-year computer course.

e That’s good. I'd like to know a bit more about you. Probably you could tell us about your
education first.

e Unfortunately no.

o Well. Your education sounds great, Miss lvanova. And have you got any experience? Have
you worked before?

e OK. That’s enough I think. Well, Miss Ivanova. Thank you very much. I am pleased to talk
to you and we shall inform you about the result of our interview in a few days. Good-bye.

e | see. Do you mind business trips? And are you fluent in English or German?

o Well... I start my work on time. I learn rather quickly. I am friendly and I am able to work
under pressure in a busy company.

e Very good. Can you tell me about your good points then?

o Oh, foreign languages are my favorites. We did English at the University and | use it when
| travel.

e Yes, I did. I sent my resume for a position of a manager.

17. Hanuwiume annomauyuio K npogheccuonanbHo-opueHmuposanHomy mexKcmy

SCIENCE, ENGINEERING, AND TECHNOLOGY

Science is the study of phenomena. Its aim is to discover relations among elements of the
phenomenal world by applying different scientific methods, while technologies are not always
products of science, because they have to satisfy requirements of society such as usability and
safety.

Engineering is the process of designing and making tools and systems to exploit natural
phenomena for practical human means, often (but not always) using results and techniques from



science. To achieve some practical result, technology may touch on many fields of knowledge, for
example, scientific, engineering, mathematical, linguistic, and historical knowledge.

Technology is often a consequence of science and engineering — although technology as a human
activity precedes the two fields. For example, science might study the flow of electrons in
electrical conductors, by using already-existing tools and knowledge.

This new-found knowledge may then be used by engineers to create new tools and machines, such
as semiconductors, computers, and other forms of advanced technology. In this sense, scientists
and engineers may both be considered technologists; the three fields are often considered as one
for the purposes of research and reference. The exact relations between science and technology in
particular have been debated by scientists, historians, and policymakers in the late 20th century.
Before World War 11, for example, in the United States it was widely considered that technology
was simply "applied science” and to fund basic science was to reap technological results in due
time. The support of this philosophy could be found in the USA postwar treaty on science policy:
Science-The Endless Frontier: "New products, new industries require continuous additions to
knowledge of the laws of nature... This essential new knowledge can be obtained only through
basic scientific research.” In the late-1960s, however, this view came under direct attack, because
most analysts denied the model that technology simply is a result of scientific research.

Hemenkunii 936IK

Grammatikfihigkeiten

1. Friiher .... die Menschen Héuser aus Stein.
1) bauen
2) gebaut
3) bauten

2. Holz... ein Baumaterial.
1) seid
2) st
3) sind

3. Dieses Werk .... Baumaschinen.
1) liefert
2) liefern
3) geliefert

4. Der Ziegel ....aus Lehm oder Kalk mit Quarzsand geformt.
1) werde
2) wird
3) werden

5. Der Ziegel .... im Bauwesen eine verbreitete Anwendung .
1) findet
2) gefunden
3) finden

6. Die wichtigsten Baustoffe ... Ziegel, Beton, Eisenbeton, Holz, Zement, Kalk, Glas, und



andere.

1) ist
2) bist
3) sind
7. Wir wissen, .... er sich fir Chemie interessiert.
1) wo
2) dass
3) weil

8. ....die Verkehrsampeln rotes Licht zeigen, gehen die Fu3génger nicht tiber die Straf3e.
1) wenn
2) bevor
3) solange

9. Ich weil} nicht, .... man dieses Wort ins Russische {ibersetzt.
1) ob
2) wie
3) was

10..... wir die Pole eines FElements durch einen Draht verbinden, so entsteht ein
elektrischer Strom.
1) wenn
2) falls
3) nachdem

11. Er fragte mich, .... ich den Text ohne Worterbuch verstehen kann.
1) dass
2) wann
3) ob

12.Die zu erfiillende Arbeit ist sehr wichtig.
1) BeimonHeHHas paboTa OYeHb BaXKHA.
2) BoimonHsiemas pabota OYeHb BaXKHa.
3)  Pabota, KOTOPYIO BBIMOJIHWIIN, OYCHb BaKHA.

13.Das zu priifende Werkstiick wird auf den Priiftisch aufgelegt.
1) HWcnobiTaHHBINA 00pa3ell MOJ0KUIN Ha HCITBITATEIbHBINA CTOJI.
2) Tlomnexamuii HCIIBITAHHUIO 0Opa3el], OJIOKHUIHA Ha HCTIBITATEIbHBII CTOII.
3) Oo0pa3sel, KOTOPBII UCTIBITANH, TOJOKHIH HA UCTIBITATSIILHBIN CTOI.

14.Das zu lésende Problem ist von grofer Bedeutung.
1) PemenHas mpo0ieMa uMeeT OOJbIIOe 3HAUCHHE.
2) TIpobGiiema, KOTOPYIO PEIINIIN, UMEET OOJIbIIOE 3HAYCHHUE.
3) IlpoGnema, moanexamiasi peuIeHUI0, UMeeT OOJIbIIOE 3HAYCHHUE.

15. Man kann eine Fremdsprache nicht beherrschen, ohne sie systematisch zu studieren.
1) Henb3st oBIaETh WHOCTPAHHBIM SI3BIKOM, HE M3y4asi €r0 CUCTEMATHYECCKH.
2) OBJ'Ia,Z[CTB HNHOCTPaHHBIM SA3BIKOM  HCJIB34, €CJIKM HC HU3Yy4daTb €ro
CUCTEMATHUYCCKU.
3) Henb3s OBJIaACTb HHOCTPAaHHBIM SA3BIKOM, €CJIM HC N3Yy4aTh CUCTCMATUYCCKU.

16. Sibirien, dessen Reichtiimer grof sind, liegt in Asien.



1) CwuOups, borarcTBa KOTOPOH OIPOMHBI, HAXOIATCS B A3HU.
2) Cubupb HaxOaUTCS B A3uu U €€ O0raTcTBa OTPOMHBI.
3) Cubupsb pacnosoxena B A3Uu U UMEET OTPOMHbIE OOraTCTBa.

17.Ich ... viel in meiner Wohnung.
1) verdndern
2) veridnderte
3) verandert

18. In unserer Stadt ....neue Hauser.
1) entstand
2) entstehen
3) entsteht

19.. Glas ... ein modernes Baumaterial.
1) ist
2) sind
3) bist

20. Hauptsachlich ... die Plaste als Ausbau - und Ausstattungsmaterial gebraucht.
1)werden
2)werde
3)werdet



Moderne Technologien

1. Lesen den Text und finden Sie die Bedeutung der folgenden Worter

JICHCTBYIOIIHUIA;

CTUMYJIMPOBAHHOE U3JIyYEHUE,

TOHKA,

OT/aBaTh NPEANOYTCHHUE,;

IIOXXWHAaTh JIaBPHI;

KaCCOBBII alrrrapar

Als am Morgen des 16. Mai 1960 Theodore Maiman und sein Assistent, Charles Asawa, einen
verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchteten, machten sie eine
bahnbrechende Entdeckung. Der zwei Zentimeter lange Rubinstab emittierte im Takt der Blitzlampe
helle rote Lichtpulse. Maiman wusste sofort, was das zu bedeuten hatte: Er hatte den ersten
funktionsfdhigen Laser gebaut, jene Lichtquelle, die von der Medizin iiber die Telekommunikation
bis zur Unterhaltungselektronik alle Lebensbereiche erobert hat.

Die Erfindung des Lasers lag schon lange in der Luft. Eine wichtige Voraussetzung hatte
Albert Einstein bereits 1917 geschaffen. Nach 1945 konzentrierte man sich — vor allem in den
Vereinigten Staaten und der Sowjetunion — auf die Erzeugung und Verstarkung von Strahlung im
Mikrometerbereich. Im Jahr 1951 entwickelte der Physiker Charles Townes an der Columbia
University in New York eine Apparatur, mit der sich Mikrowellen erzeugen und verstédrken lieen.
Townes hatte mit seinem Mikrowellen-Verstérker die Idee Einsteins von der stimulierten Emission
verwirklicht. Er nannte seine Apparatur deshalb kurz ,Maser®, ein Akronym fiir Microwave
Amplification by Stimulated Emission of Radiation. Der Erfindung folgte schon bald der Wunsch,
einen Maser auch fiir infrarotes und sichtbares Licht zu entwickeln. Der Name des Apparates —,,Light
Amplification by Stimulated Emission of Radiation®, kurz Laser — war bereits klar, noch bevor im
Dezember 1958 Townes ein entsprechendes Konzept fiir den Laser erfand.

In der Sowjetunion arbeiteten fast zur gleichen Zeit die Physiker Aleksandr Prochorow und
Nikolaj Bassow am Lebedew Institut fiir Physik in Moskau ebenfalls daran, das Prinzip des Masers
auf den optischen Bereich zu {ibertragen. Der Wettlauf um den Bau des ersten Lasers, an dem sich
viele renommierte Institute und Firmen beteiligten, hatte begonnen. Zunéchst galt es ein Medium zu
finden, das fiir die stimulierte Emission von Lichtwellen geeignet war. Viele favorisierten ein Gas aus
Atomen. Theodore Maiman setzte dagegen auf den Festkorper Rubin — ein Material, das viele
Forscher fiir ungeeignet hielten. Ungeachtet vieler Riickschldge, hielt Maiman an dem Material fest.
Wissend, dass ihm seine Konkurrenten im eigenen Land und in Russland dicht auf den Fersen waren,
fasste Maiman seine Arbeitsergebnisse hastig zusammen und reichte sie bei den renommierten
,Physical Review Letters* ein. Doch dort lehnte man die Verdffentlichung ab. Maiman lief3 sich nicht
entmutigen. Er versuchte es anschlieend bei ,,Nature®, wo sein Artikel schlielich am 6. August
1960 erschien. Charles Townes sagte spéter, dass es der wichtigste Artikel gewesen sei, der im letzten
Jahrhundert in ,,Nature* erschienen war. Doch die Lorbeeren fiir den Erfolg ernteten wie so oft
andere. Im Jahr 1964 wurde die Erfindung des Masers und des Lasers mit dem Nobelpreis
ausgezeichnet. Zu den Geehrten gehorten Townes und die Russen Prochorow und Bassow. Maiman,
der sich inzwischen selbstindig gemacht hatte, ging leer aus.

Uber die Griinde wird noch immer spekuliert. Erst viele Jahre spiter wurde Maimans Leistung
anerkannt und vielfach geehrt. Noch 1960 entwickelten die Forscher in Murray Hill einen Laser, der
erstmals kontinuierliche rote und infrarote Strahlung aussandte. Die Energie wurde durch eine
elektrische Entladung erzeugt, das Lasermedium war ein Gasgemisch aus Helium und Neon. Wenig
spéter bauten Forscher den Stickstoff- und den Kohlendioxidlaser. Im Jahr 1962 schuf Robert Hall
von General Electric (New York) die erste Laserdiode. Es war ein Festkorperlaser, der aus dem
Halbleiter bestand und Licht im nahen Infraroten emittierte. Die Halbleiterlaser begannen, nach dem



man die Kinderkrankheiten beseitigt hatte, in den siebziger Jahren den Markt zu erobern. Sie bilden
heutzutage das Herzstiick eines jeden CDund DVD-Spielers sowie jeder modernen Registrierkasse.
Ob in der Unterhaltungsindustrie, Telekommunikation, Chirurgie, Industrieproduktion oder in der
Messtechnik — die Anwendungen des Lasers sind heutzutage so vielfaltig wie die verschiedenen
Lasertypen, die auf dem Markt sind. Wahrend der kleinste Laser diinner ist als ein menschliches
Haar, fiillen die leistungsfahigsten Lasergerite ganze Hallen.

Attosekundenlaser erzeugen mittlerweile Lichtpulse, die weniger als eine Billionstel Sekunde
dauern. Damit lassen sich die extrem schnellen Vorgidnge in den Elektronenhiillen der Atome
verfolgen. Intensive Dauerstrichlaser vermessen — vom Boden oder vom Flugzeug aus — die
chemischen Vorgédnge in der Atmosphére. Die Liste lieB sich noch beliebig weiterfiihren. Keiner von
den Laserpionieren hatte wohl eine Vorstellung von dem, welche Anwendungsméglichkeiten sich fiir
den Laser er6ffnen sollten. Im Jahr 1960 galt der Laser noch als Losung eines Problems, das noch zu
suchen sei. Fiinfzig Jahre spater gibt es fast keine technische und wissenschaftliche Fragestellung
mehr, die der Laser nicht beantworten konnte.

2. Finden Sie russische Aquivalente zu folgenden technischen Begriffen.

1. die Blitzlampe a) MIOBBIIIICHHUE MEXaHUYECKOM MPOYHOCTH;
YIIPOYHEHHE

2. die Lichtquelle b) TBEPJI0€ TEJIO

3. die Verstiarkung C) (OTOBCIBIIIKA, MMITYJIbCHASI JIAMIIA

4. der Festkorper d) HCTOYHHUK CBETA

5. elektrische e) uH]pakpacHble Jy4dd; HH(PpaKpacHas dacTb
Entladung CIIeKTpa

6. das Infrarot f) SIBJICHUE

7. der Halbleiter ) CBETOBAs BOJIHA

8. der VVorgang h) DIIEKTPUUYECKUI pa3psit

9. die Lichtwelle ) MIOJTYITPOBOTHUK

1. 2. 3. 4. 5. 6. 7. 8. 9.

3.Sind folgende Aussagen richtig oder falsch?Korrigieren Sie die falschen Sitze und
machen Sie den Berichten.

R AUSSAGEN
/F

11. Theodore Maiman hatte den ersten funktionsfiahigen Laser gebaut, indem er
einen verspiegelten Rubinkristall mit einer hellen Blitzlampe beleuchtete

12. Mit der Erfindung des Lasers beschéiftigten sich zur gleichen Zeit die
Gelehrten in den USA und in Russland.

13. Die Apparatur fiir infrarotes und sichtbares Licht wurde Maser genannt.

14. Als Medium fiir die stimulierte Emission von Lichtwellen wahlte Maiman ein
Gas aus Atomen.

15. Wegen seiner Konkurrenten lieB Maiman seine Arbeitsergebnisse moglichst
schnell ver6ffentlichen.

16. 1964 wurde Maiman fiir die Erfindung des Masers und des Lasers mit dem
Nobelpreis ausgezeichnet.

17. In den 70er Jahren begann der Laser seinen Siegeszug.

18. Heutzutage konnen mit dem Laser fast alle technischen und wissenschaftlichen
Probleme gelost werden.




4.Ubersetzen Sie die Satze ins Russische

1.Viele favorisierten ein Gas aus Atomen. Theodore Maiman setzte dagegen auf den Festkorper
Rubin — ein Material, das viele Forscher fiir ungeeignet hielten. Ungeachtet vieler Riickschldge, hielt
Maiman an dem Material fest.

2.Wissend, dass ihm seine Konkurrenten im eigenen Land und in Russland dicht auf den Fersen
waren, fasste Maiman seine Arbeitsergebnisse hastig zusammen und reichte sie bei den

renommierten ,,Physical Review Letters* ein.

3.Maiman lie} sich nicht entmutigen. Er versuchte es anschlieBend bei ,,Nature®, wo sein
Artikel schlieSlich am 6. August 1960 erschien.

5. Ergiinzen Sie die Siitze entsprechend dem Inhalt des Textes.

1. Im Jahr 1951 entwickelte der Physiker Charles Townes eine Apparatur,

3. Townes nannte seine Apparatur kurz
4. Die sowjetischen Wissenschaftler arbeiteten daran,

5. Das Material, an dem Maiman festhielt, war

6. Maiman fasste seine Arbeitsergebnisse zusammen und
7

8.

9.

Im Jahr 1964 wurden mit dem Nobelpreis ausgezelchnet
1960 entwickelten die Forscher einen Laser, der
Die Anwendungen des Lasers sind heutzutage so vielfaltig wie
10. Heutzutage gibt es fast keine technische und wissenschaftliche Fragestellung, die

6. Pacnonoscume ymansvt nucbMeHHO020 NEPe6ooa 6 NPABUILHOI ROCTEO08AMETbHOCU
BblgeeHne JOTMYECKHX 4YaCTel OpuMruHaJjga. JlemeHue TeKcTa HAa 3aKOHUYCHHBIC CMBICIOBBIC
OTPE3KH - IPETIOKEHHUSI, a03a1Ibl, TEPHOIBI.

YepHoBoii_nepeBoa Tekcra. [locnenoBarenbHas paboTa HaJl JOTHYECKH BBIICICHHBIMH YacTIMU
OpUTHHAJA._

IlepeBoj 3aroJioBKa

3HAKOMCTBO C OPUIMHAJIOM. BHUMaTeIhHOE YTEHHE BCETO TEKCTa C MCIOJIb30BAHUEM, IO MEpE
HagoOHOCTH, paboYMX WMCTOYHUKOB WHGOpPMAIMU: CIOBaped, CIPaBOYHUKOB, CIEIUATHHON
JTUTEPATYPHI.

IloBTOpHOE (HEOJHOKPATHOE) YTEHHE OPMIHMHAJIA, CBEPKAa €r0 C BBINOJHEHHBIM IEPEBOJOM C
[IETTBI0 KOHTPOJISI MPABHJILHOW TIepeTaun COICPKAHUS.

OkoHYaTeJbHOE PeIAKTHPOBAHKE NEPEBO/IA C BHECEHUEM MOMPABOK.

7.Pacnonoxcume OCHOBHblE RpUHUURDL AHHOmMuUpoeanus mexkcma 6 npaeuﬂbnoﬁ
nocneoosamenvHOCMU

CikaTasi XapaKTepuCTHKA MaTepuaJa.
IIpenmerHnas pyopuka.
KputHnyeckas oneHka nepBoMcTOYHHKA.

Tema.



BbixoaHble TaHHBbIE HCTOYHUKA.

8. Hcnpasbme omuodKu 6 3asa6/1eHuu 0 npueme Ha padoomy
Mein Gehaltswunsch:...

Frithestmoglicher Eintritt ....

Sehr geehrter Herr.. .,

unter Bezugnahme auf Thre 0.g. Anzeige mochte ich mich bei Ihnen als Exportkaufmann mit
Erfahrungen im Maschinenbauvertrieb bewerben. Durch meine dreijéhrige Tatigkeit in der Firma
«...» habe ich spezielle Branchenkenntnisse gewonnen und verfiige iiber gute Verbindungen im
Ausland, die ich fiir Ihr Unternehmen nutzbar machen kann.

Dariiber hinaus verfiige Ich iiber Fachkenntnisse auf den Gebieten:
Die englische und franzdsische Sprache beherrsche ich verhandlungssicher.

Sollte meine Bewerbung fiir Sie von Interesse sein, stehe ich Thnen unter meiner privaten
Telefonnummer zur Absprache eines Bewerbungsgespriachstermins zur Verfligung.

Mit freundlichen Grifien
Unterschrift

Marktforschung
Absatzplanung
Marketing
Werbung
Erfolgskontrolle

9. Cocmasvme ouanoz uz cinedyrouux peniuk

— Womit begriinden sie die Anderung des Liefertermins? — Dariiber schreiben sie nichts.

— Worum bitten sie uns noch? — Sie bitten um eine Verschiebung der Zahlungen.

— Welche Griinde gibt es dafiir?

— Schicken Sie uns bitte Ersatzteile fiir Ihren Traktor. — Die Ersatzteile dafiir bekommen Sie im
nichsten Monat.

— Wodurch erkliaren Sie den Misserfolg der letzten Versuchsreihe? Darauf haben wir im Moment
noch keine Antwort.

— Sind Sie auch gegen unseren Vorschlag? — Nein, ich bin dafiir.

10. Hanuwiume annomayuio K npogheccuonanbHo-0puenmupo8annomy mexkcmy

Geschichte der Transportmittel

Moderne Transportmittel wie Autos oder Flugzeuge lassen uns glauben, Mobilitit wire eine
Erscheinung der Neuzeit. Doch auch fiir die Menschen des Mittelalters gehorte Beweglichkeit und
Flexibilitidt zum Alltag. Es sind vor allem die modernen Transportmittel, also Auto, Eisenbahn und
Flugzeug, die wir mit den Begriffen Mobilitdt und Flexibilitdt verbinden. Sich jederzeit von einem
Ort zum anderen bewegen zu konnen, gilt heute als notwendige Voraussetzung fiir ein angenehmes
Leben in Wohlstand. Doch was viele Menschen fiir ein Phinomen der Gegenwart halten, ist
iiberhaupt nichts Neues. Zu allen Zeiten haben sich Menschen freiwillig oder notgedrungen auf den
Weg gemacht, auf der Suche nach einem besseren Leben oder auf der Flucht vor einem schlimmeren.



Die Geschichte der Transportmittel und Transportfahrzeuge ist fast so lang wie die Geschichte der
Menschheit. Seit den Menschen anfing logisch zu denken, musste er Losungen finden Dinge zu
transportieren. Der einzige Unterschied zwischen Frither und heute lag in der Art der zu
transportierenden Gliter. Transportmittel der frithen Geschichte waren einfache Korbe und Gefépe.
Erst viel spidter, mit der Erfindung des Rades entstanden die ersten Transportmittel als
Transportfahrzeuge. Von nun an war der Mensch in der Lage zum Beispiel ein leichtes
Transportfahrzeug wie Handkarren zu bauen und zu nutzen. Ab diesem Moment entwickelten sich
die Transportmittel und Transportfahrzeuge zunédchst nur langsam. Nachdem zum Beispiel die
Transportmittel im 15. Jahrhundert immer noch vorwiegend von Pferden, Ochsen oder Personen
gezogen wurden, kam mit der Erfindung der Dampfmaschine der Start in die nichste revolutionire
Entwicklung in Sachen Transport. Ein weiters Highlight der Entwicklung kam mit dem Einsatz von
Verbrennungsmotoren.  Aus unserem heutigen Leben sind Transportfahrzeuge nicht mehr
wegzudenken. Jeder nutzt sie und kommt ohne ihren Einsatz nicht aus. Ganze Industriezweige leben
ausschlieflich von der Herstellung von Transportmittel wie PKW und LKW. Hindler bieten
Fahrzeuge und Transportmittel zum Kauf und Verkauf an. Transportmittel sind inzwischen auf die
verschiedensten Anspriiche hoch spezialisiert

®PAHI[Y3CKHM SI3BIK
Test
I. Remplissez les blans. Ne choisissez qu’une réponse.

1. Dans la plaine le climat est que dans la montagne.
a) plus dur

b) moins dur

c) le plus dur

d) le moins dur

2. Notre fils __ programmeur
a) deviendra

b) deviendrai

c) deviendrons

d) deviendras

3.Faites attention __ marche en descendant du train.
a) a

b) ala

c) la

d) le

4. Les ¢tudiants venir en classe a temps.
a) dois

b) devons

c) doivent

d) doit

5. Ferme .... porte!
a) une

b) le

c) dela



d) la

6. Tu _ beaucoup de livre francais.
a) ai

b) ont

c) as

d) avez

7. Marc va ... Mexique.
a) en
b) au
c) a
d) le

8. Chaque journée de travail ... a huit heure.
a) commence

b) a commencé

C) avait commencé

d) commengait

9. Patricia est ...a la faculté mécanique.
a) étudiant

b) écoliére

c) écolier

d) étudiante

10. 11 fait bien ... travail.
a) son

b) sa

C) ses

d) mes

11.Les étudiants passent ____ examens dans trois jours.
a) ses

b) leur

c) leurs

d) tes

12. _ -vous fatigués?
a) suis
b) est
C) étes
d) sont

13. Hier mes amis me Voir.
a) estvenu

b) sont venus

C) sommes venus

d) étes venus

14. Nos parents ne travaillent plus. Ils sont déja
a) employés



b) médecins
C) enseignants
d) retraités

15. L'année prochaine je faire un voyage en Europe.
a) voudraient

b) voudrait

c) voudrais

d) voudrions

16. Je connais ce jeune homme. Je connais.
a) le
b) lui
c) la
d) en

17. LegrandfleuvedeParisest. ..
a) la Garonne

b) la Rhone

c) le Rhein

d) la Seine

20. Le troisiéme cycle est destiné ...
a) aux rencontres

b) aux études

c) a la recherche

d) aux vacances

18. La capitale de la France c’est...
a) Marceille

b) Paris

c) Lion

d) Toulon

19.Les deux premiers cycles sont destinés ...
a) aux recherches

b) aux stages pratiques

C) aux études

d) aux cours

20. Les les étudiants se retrouvent toujours a I’université quand ...
a) ils n’ont pas été admis ailleurs.

b) ils ont passé leurs examens.

c) ils se sont reposés apres les études.

d) ils ont passé leurs épreuves.

I1. En vous inspirant le contenu du texte ci-dessous dites, silaphraseestvraieoufausse.

Les minéraux sont des matériaux organiques.

Les minéraux peuvent étre trouvés dans les roches.

La silice est un composé contenant du silicium.

Les minéraux peuvent étre métalliques ou non métalliques.
Le diamant industriel est un minéral métallique broyé.

SAEIE R



6. L'argile peut étre brilée pour produire un matériau de structure vitreuse.
Matériaux de construction minéraux et céramiques

Le minéral est un matériau naturel et inorganique (celui qui n'est pas vivant) qui Se trouve dans
la terre, souvent dans les roches. Les minéraux sont assez purs. Les roches, d'autre part, peuvent étre
des mélanges de plusieurs minéraux et peuvent également contenir des matieres organiques
antérieures. Les minéraux non métalliques comprennent:

Diamant c'est une forme extrémement solide de carbone qui est utilis¢ comme abrasif (trés dur
et grossier) matériel dans les outils de coupe-souvent appelé¢ diamant industriel lorsqu'il est utilisé
dans la technique.

Le silicium se trouve dans le sable comme la silice, qui peut étre chauffé a haute température
pour faire le verre,

Généralement, les matériaux inorganiques et non métalliques qui ont été formés par chauffage
sont appelés céramique. Les matériaux sont chauffés a des températures trés élevées afin de former
une céramique qui est recouverte de glacage.

Les matériaux en céramique sont utilisés pour fabriquer des matériaux de construction comme
des briques. IIs sont fabriqués a partir d'argile, puis brilés dans un four, c'est-a-dire chauffés a haute
température dans un four industriel. Ils peuvent également étre vitrés, par exemple, pour la fabrication
de tuyaux d’étanche a 1'eau.

I11. Lisez et traduisez le texte ci-dessous et faites un bref exposé sur le texte.

Le minéral est un matériau naturel et inorganique (celui qui n'est pas vivant) qui se trouve dans
la terre, souvent dans les roches. Les minéraux sont assez purs. Les roches, d'autre part, peuvent étre
des mélanges de plusieurs minéraux et peuvent également contenir des matiéres organiques
antérieures. Les minéraux non métalliques comprennent:

Diamant c'est une forme extrémement solide de carbone qui est utilis€ comme abrasif (tres dur
et grossier) matériel dans les outils de coupe-souvent appelé diamant industriel lorsqu'il est utilisé
dans la technique.

Le silicium se trouve dans le sable comme la silice, qui peut étre chauffé a haute température
pour faire le verre.

Généralement, les matériaux inorganiques et non métalliques qui ont été formés par chauffage
sont appelés céramique. Les matériaux sont chauffés a des températures tres élevées afin de former
une céramique qui est recouverte de glacage.

Les matériaux en céramique sont utilisés pour fabriquer des matériaux de construction comme
des briques. IIs sont fabriqués a partir d'argile, puis brilés dans un four, c'est-a-dire chauffés a haute
température dans un four industriel. IIs peuvent également étre vitrés, par exemple, pour la fabrication
de tuyaux d’étanche a 1'eau.

IV. Reliez les termes aux leurs équivalents russes

1. la résistancedes a) [IPOYHOCTH Ha pa3phiB

matériaux

2. lesdéformationslimitées b) o0BEMHaAs cua

3. la résistance a la ruptureC) CHJIA TSKECTH

4. la force massique d) paBHOBECHE

5. la pesanteur e) OCYILECTBIIATH TEXHHUECKOE 0OCITY)KHBAaHHUE
6. ’équilibre f) YCTOMYUBAs KOHCTPYKIUS

7. une construction stable |g) CONPOTUBIICHUE MAaTEPUAIIOB

8. effectuerl’entretien h) 101 ICHCTBHEM IPUJIOKEHHBIX HaIPy30K



9. sous I’effet des charges|i) npeeabHbIe aedopMaIim
appliquées

V. Corrigez les fautes de grammaire dans chacune phrase

1. L'alarme d'urgence dois étre envoy¢ a tous les navires dans la région..

2. Le rapport sera écrit la semaine prochain.

3. Ces produits chimique dangereux sont-ils stockés dans un endroit sécuritaire?

V1. Lisez et traduisez le texte et répondez aux questions:
1. Est-ce que I’humainn’est pas content de I'utilisation des technologies?
2. Qu’est-ce que la technologie augmente?
3. Est-ce que presque toutes les technologies populaires réduisent 1’effort des humains?
4.Quels avantages ont les technologies?
5. Est-ce que nous devenons tres dépendants des technologies? Pourquoi?

Les technologies

1.Dans le monde d’aujourd’hui, on ne saurait vivre sans les technologies comme 1’ordinateur,
le téléphone mobile, la télé, le micro-ondes, la machine a laver et autres. Ces technologies sont
devenus partie intégrante de notre quotidien et vivre sans elles serait pour certain d’entre nous
inimaginable.

2.La technologie a de nombreux avantages. Elle simplifie la vie de tous les jours.Prenons
I’exemple d’une machine a laver. On imagine mal de nos jours comment on s’y prenait pour laver ses
vétements avant son invention. Mais, ¢’était du dur labeur! Presque toutes les technologies
populaires allant du téléphone a la voitureont pour objectif final de réduire 1’effort des humains. Un
deuxiéme avantage, c’estla communication et la mobilité. Les systtmes de communication
modernes ont réduit radicalement le temps de communication entre deux personnes. Aujourd’hui, la
communication entre différents pays est presque instantanée. Ceci aide énormément le
développement d’un vrai village global. Le temps de voyage est aussi considérablement réduit. On
peut aujourd’hui gouter aux fruits et légumes frais qui hier encore se trouvaient dans leurs vergers a
’autre bout du monde.

3.Le tourisme mondial s’est développé en conséquence. La technologie a aussi augmenté la
productivité de presque toutes les industries du monde. On produit plus, utilisant moins de ressources
et pour un plus grand nombre de personnes.

4 Mais, rien ne vient gratuitement. La technologie a des inconvénients qu’on ne peut plus
ignorer. Bon nombre de technologies polluent I’environnement d’une fagon ou d’une autre. La
voiture produit son lot de CO2 ; I’ordinateur est difficilement recyclable ; et I’industrie pollue la
nature. De plus, nous sommes devenus trés dépendants des technologies, a un point ou on ne peut
s’en passer. Par exemple, on dit que les Japonais ne peuvent vivre sans é€lectricité que pendant trois
minutes ; dépassé ce seuil tous les standards explosent d’appels de protestation! Plus de travail fait
par les machines, cela veut dire moins de travail pour les hommes. L’humain devient de plus en
plus obsolete.

1. Coomnecume mepmunsl ¢ ux pyccKkumu 3K8UBANEHMAMU
1. lampe a impulsions a) MeXaHUUYEeCKasl IPOYHOCTh
1. onde lumineuse b) TBEPJI0C TEJIO

1. décharge électrique C) UMITYJIbCHAS JIAMITa


http://www.economiesolidaire.com/2011/06/09/gains-de-productivite-et-croissance-economique/
http://www.economiesolidaire.com/2010/05/10/avantages-et-inconvenients-du-telephone-portable/
http://www.economiesolidaire.com/2010/04/14/avantages-et-inconvenients-de-la-television/
http://www.economiesolidaire.com/2012/04/03/machine-a-laver-ecologique-les-meilleurs-modeles/
http://www.economiesolidaire.com/2012/04/03/machine-a-laver-ecologique-les-meilleurs-modeles/
http://www.economiesolidaire.com/2011/04/06/avantages-et-inconvenients-de-la-voiture-le-pour-et-contre-de-la-voiture/
http://www.economiesolidaire.com/2016/01/20/les-ntic-analyse-des-avantages-et-inconvenients/
http://www.economiesolidaire.com/2016/01/20/les-ntic-analyse-des-avantages-et-inconvenients/
http://www.economiesolidaire.com/tourisme-durable/
http://www.economiesolidaire.com/2011/06/09/gains-de-productivite-et-croissance-economique/
http://www.economiesolidaire.com/2011/06/09/gains-de-productivite-et-croissance-economique/
http://www.economiesolidaire.com/2010/07/28/l%e2%80%99ecologie-industrielle/
http://www.economiesolidaire.com/2011/10/10/palmares-2012-des-emissions-de-co2-par-voiture/
http://www.economiesolidaire.com/2011/10/10/palmares-2012-des-emissions-de-co2-par-voiture/
http://www.economiesolidaire.com/2010/12/29/recyclage-dordinateurs/
http://www.economiesolidaire.com/2010/07/19/dechet-industriel/
http://www.economiesolidaire.com/2010/07/19/dechet-industriel/
http://www.economiesolidaire.com/2011/06/15/gains-de-productivite-et-consequence-sur-lemploi-et-le-travail/

1. rayons infrarouges d) HCTOYHHK CBETA

1. source lumineuse e) uH(paKpacHBIC TyYH
1. corps solide f) SIBJICHUC

1. résistance mécanique Q) CBETOBAs BOJIHA

1. semi-conducteur h) DIIEKTPUUYCCKHUI paspsi
1. phénomene 1) TIOJTYTTPOBOTHUK

2. Hcnpasvme epammamudeckue ouuOKU 8 KAHCOOM U3 NPEOIONCEHUL

1) Les nanosciences et nanotechnologies peuve étre définies au minimum comme 1’ensemble des
¢tudes et des procédés de fabrication et de manipulation de structures...

2) La nanotoxicologie étudie les risques environnementaux et sanitaires liés des nanotechnologies.

3) De nombreux laboratoire dans le monde travaillent sur ce sujet.

1.Pacnonosicume smansl NUCbMEHHO20 Nepesodd 8 NPAGUIbHOL NOC1e008aMelbHOCHIU

BbliesieHHe JIOTHYECKUX 4YacTeil opuruHaja. JleleHue TeKCTa Ha 3aKOHYEHHBIE CMBICIIOBBIC
OTPE3KH - MPEIOKEHHS, a03aIIbI, TEPUOIBL.

Yepuosoii nepeBoa tekcra. [locnenosarensHas paboTa HaJl JOTUYECKH BbIIECICHHBIMU YacTSIMU
OpUTHHAJA._

IlepeBoa 3aro/10BKa

3HAKOMCTBO ¢ OPUIMHAJOM. BHUMaTeIbHOE YTEHUE BCErO TEKCTa C MCIOJIb30BAHUEM, IO MEPE
HagO0OHOCTH, paboYMX MCTOYHUKOB HMH(POPMALMK: CIOBApeil, CIPABOYHUKOB, CIEIUATHHON
JIUTEpaTypHI.

IloBTOpPHOE (HEOAHOKPATHOE) YTEHHE OPMIMHAJA, CBEPKA €r0 C BBINOJHEHHBIM IEPEBOJIOM C
LIETIBI0 KOHTPOJISI MPAaBUIILHOW NIEpeIaun CONCPHKAHUS.

OxoHuaTeJbHOE PEIAKTHPOBAHUE NEPEBO/IA C BHECEHHEM MTOMPABOK.

2. Pacnonodxxcume  OCHO8Hble  NPUHYUNbL  AHHOMUPOBAHUA  MEKCma 6  NPABUTbHOU
noCc1e008amenbHOCMu

Coxatasi XapakTepHCTHKAa MaTepuaJa.
IIpenmernas pyopuka.

Kpurnyeckas oneHka nepBoMCTOYHHMKA.
Tema.

BbixoaHbIe JaHHBIE HCTOYHUKA.

Hcnpasbme owubku 6 3aa6nienuu o npueme Ha pabomy
Signature



Objet: candidature a I’emploi de secrétaire trilingue.

Société Euroexport
ZL des Alouettes
03300 Cusset

Monsieur le directeur du personnel,

Suite a I’annonce parue dans le journal Le Monde du 1

fevrier 1995, je me permets de vous adresser mon

curriculum vitae pour le poste de secrétaire trilingue.
Mes divers expériences a 1’étranger m’ont permis

d’acquérir une bonne maitrise de ’anglais et de 1’allemand et

je recherche actuellement un emploi qui me permette de
développer mes qualités d’organisation et mon sens du
contact. Je suis slire que vous apprécierez le sérieux et le
dynamisme dont je fais preuve dans mon travail.
Souhaitant que ma proposition retienne votre attention,
je me tiens a votre disposition, afin de vous exposer plus

clairement mes motivations.
Je vous prie d’accepter, Monsieur le directeur,
I’expression de mes sentiments les meilleus.

Pascale Filliol

111, boulevard Paul Sert
03100Montlucon

Tél. : 70 28 30 65

Montlugon, le 2 fevrier 2015

aiime onpeoenenue cnedyiowum mepmMuHam

Laser, robots, médias numériques, Internet, technique de mesure,

nanomatériaux, nanomédecine.

- Cocmagvme ouanoe uz ciedyouux peniux

1. Pourqoi voulez-vous quitter votre employeur actuel ?
a) Je ne m’entends pas avec le directeur.

b) Je souhaiterais me rapprocher de mon domicile.

¢) Mon travail acruel ne m’intéresse pas beaucoup.

thérapie génique, Tetra Pak,

2. Qu’est-ce qui vous intéresse dans 1’emploi que nous proposons ?

a) Le travail lui-méme et les perspectives de promotion.
b) Tout le monde souhaite travailler dans votre entreprise.

c¢) J’adore votre entreprise, ses produits, sa culture, son secteur d’activité.

3. Avez-vous envoyé¢ votre candidature a d’autres entreprises ?

a) Non, vous étes la seule qui m’intéresse.

b) Oui, j’ai proposé mes services a la société Bouillon.
c) A vrai dire, j’ai écrit a une centaine d’entreprises.

4. Quelles sont vos qualités ?

a) On me reconnait généralement des qualités de dynamisme et



d’organisation.

b) Je suis trop modeste pour répondre a cette question.

c) On dit que je suis plus intelligent(e) que la moyenne.

5. Et vos défauts ?

a) Je suis obstiné(e) : quand j’ai commencé quelque chose, je veux aller
jusqu’au bout.

b) Il faudrait poser cette question a mon directeur.

c) Je suis peut-étre un peu désorganisé(e).

6. Préférez-vous travailler seul(e) ou en équipe ?

a) En équipe, si I’équipe est motivée.

b) I'un et I’autre, d’ailleurs le travail enéquipe se prépare d’abord seul.
c) Je préfere travailler avec les autres, je n’aime pas la solitude.

7. Quelles sont vos activités extra professionnelles ?

a) Hélas, je travaille trop, je n’en ai pas de loisirs.

b) Je joue chaque jour au tennis.

¢) J’aime beaucoup de péche et la sieste.

8. Quel salaire demandez-vous ?

a) Qu’est-ce que vous me proposer ?

b) 25 000 euros par an.

c) Entre 20 000 et 25 000 euros.

9. Avez-vous une question a me poser ?

a) Non, je crois que tout est bien clair.

b) Oui, dans combien de temps pensez-vous me donner une réponse ?
c) Que pensez-vous des perspectives de votre entreprise ?

Hanuwume aHHomayuro K npoqbeccuo;%cmbHO-opueHmupoeaHHOMy mexkcmy

Les nanosciences et nanotechnologies (d’apreés le grec vévog nain), ou NST, peuvent étre
définies au minimum comme 1’ensemble des études et des procédés de fabrication et de manipulation
de structures (électroniques, chimiques...), de dispositifs et de systémes matériels a I’échelle du
nanometre (nm), ce qui est I’ordre de grandeur de la distance entre deux atomes.

Les NST présentent plusieurs acceptions liées a la nature transversale de cette jeune discipline.
En effet, elles utilisent, tout en permettant de nouvelles possibilités, des disciplines telles que
I’optique, la biologie, la mécanique, microtechnologie. Ainsi, comme le reconnait le portail francais
officiel des NST, «les scientifiques ne sont pas unanimes quant a la définition de nanoscience et de
nanotechnologie».

Les nanomatériaux ont été reconnus comme toxiques pour les tissus humains et les cellules en
culture. La nanotoxicologie étudie les risques environnementaux et sanitaires liés aux
nanotechnologies. La dissémination a large échelle de nanoparticules dans I’environnement est
sujette a des questions éthiques.

Les nanotechnologies bénéficient de plusieurs milliards de dollars en recherche et
développement. L’Europe a accordé 1,3 milliard d’euros pendant la période 2002-2006. Au début des
années 2000, certains organismes prédisaient que le marché mondial annuel pourrait étre de 1’ordre de
1 000 milliards de dollars américains dés 2015 (estimation de la National Science Foundation en
2001), jusqu'a 3 000 milliards de dollars.

Physigue des nanosciences

A I’échelle nanométrique, la matiére présente des propriétés particuliéres qui peuvent justifier
une approche spécifique. Il s’agit bien stir des propriétés quantiques, mais aussi d’effets de surface, de
volume, ou encore d’effets de bord. Ainsi, conformément aux lois de la mécanique quantique, une
particule adoptera au niveau nanométrique un comportement ondulatoire aux dépens du
comportement corpusculaire que nous luiconnaissons au niveau macroscopique. Cette dualité
onde-particule est particulierement visible dans 1’expérience des fentes de Young. Un faisceau de



particules (lumiére, électrons, etc.) interfére avec une série de fentes peu espacées et crée une figure
d’interférences, caractéristique d’un phénoméne ondulatoire. Cette dualité onde-particule de la
maticre, qui reste a ce jour une des grandes interrogations de la physique va provoquer divers
phénomenes au niveau nanométrique, par exemple:

— quantification de 1’¢lectricité: dans les nanofils (ou nanowire) on a remarqué que le courant
¢lectrique n’est plus constitué d’un flux continu d’électrons mais qu’il est quantifié, ¢’est-a-dire que
les électrons circulent par «paquets» dans le circuit;

— quantification de la chaleur: de méme dans un circuit de taille nanométrique, on a observé que
la chaleur se propage de manicre quantifiée.

Ces phénomeénes, ont été¢ constatés pour la premiere fois —de visu, en 1’an 2001, avec le
—chapelet conducteur d’¢lectricité (electrically conductive string) par son inventeur, le
thermodynamicien Hubert Juillet, ce qui a permis de confirmer les théories de la mécanique
quantique en la matiére. Ce comportement quantique nous oblige a revoir notre fagon de penser:
lorsque I’on veut décrire une particule, on ne parle plus en termes de position en un temps donné, mais
plutdt en termes de probabilité que la particule se trouve a un endroit plutot qu’a un autre.

L’enjeu majeur des nanosciences est donc de comprendre ces phénomenes mais aussi et surtout
d’en tirer profit lors de la conception d’un systéme nanométrique. De nombreux laboratoires dans le
monde travaillent sur ce sujet.

IMPUJIOKEHUE 3

MeTtoauyeckue yKasaHusi 110 OPraHU3anMu AyAUTOPHOH ¥ BHEAYAUTOPHOMH padoThI 110
AMCUMILINHE:

Pabora Haa nok;1a0M / BBICTYIJIEHHEM

JlokJ1aji, COrJIaCHO TOJIKOBOMY CJIOBapio pycckoro sizpika J[.H. YmrakoBa: cooGmieHue mo
3aIaHHOM TeMe, C IeJIbI0 BHECTH 3HAHUS W3 JIONOJHUTEIBHOM JIMTEPaTyphbl, CUCTEMATU3UPOBAThH
MaTepusl, MPOUJUTIOCTPUPOBATh MpPUMEpaMH, DPa3BUBATh HABBIKM CaMOCTOSITENIBHON paboThl ¢
Hay4YHOU JIMUTEPATypOM, O3HABATENbHBIA MHTEPEC K HAYYHOMY MO3HaHMIO. Tema J0KiIaaa A0KHA
OBITH COTJIaCOBaHHA C TMPETOJaBaTe]IeM U COOTBETCTBOBATH TEME YUEOHOTO 3aHATHS. Marepuanibl
MIPH €Tr0 MOJrOTOBKE, JOHKHBI COOTBETCTBOBATh HAYYHO-METOIMYECKUM TPEOOBAHHIM BYy3a U OBITH
yKa3aHbl B Aokiazae. Heo6xoaumo co0iironaTh periaMeHT, OrOBOPEHHBINA NpU MOTYYEHUH 3aJaHUs.
Wnmoctpaniuy TOMKHBL OBITH JTOCTAaTOYHBIMH, HO HE uYpe3MepHbIMU. PaboTa cTymeHTa Haj
JOKJIaJJOM-TIpe3eHTaIe BKII0YaeT OTPaOOTKY YMEHHsI CaMOCTOSITEIbHO 0000IIaTh Marepuan u
JienaTh BBIBOJBI B 3aKJIIOYEHUH, YMEHHUS OpPUEHTUPOBAThCA B Marepuajie M OTBEYaTh Ha
JIOTIOJTHUTEIBHBIE BOMPOCHI CIIyIIATeNIed, OTPabOTKy HAaBBIKOB OpPAaTOPCTBA, YMEHHUS IMPOBOJUTH
aucyT. JIOKJIaquuKu JOJKHBI 3HATh U YMETh: cOOOIIaTh HOBYIHO WH(MOPMAIIMIO;, MCIOIB30BaTh
TEXHUUYECKHE CpPEJCTBA; XOPOLIO OpPUEHTHPOBATHCS B TEME BCEro CEMHHAPCKOrO 3aHATHUS;
AUCKYTUPOBATHL U 6LICTp0 OTBCUAThL Ha 3aAaHHBLIC BOIIPOCHI; 4ETKO BBINOJIHATH yCTaHOBHeHHBIfI
pernameHT (He Oosiee 10 MUHYT); UMETh IPEJCTaBICHUE O KOMIIO3UIIMOHHOMN CTPYKType JOKIaaa 1
Ap.

CTpykTypa BbICTyIUIeHHsI. BCTyrieHre nmoMoraer o0ecredyuTh YCleX BBICTYIUIEHUS I10
mo0oii Tematuke. BCTyruieHHe MODKHO CONEpKaTh: Ha3BaHUE, COOOIEHHE OCHOBHOU WJCH,
COBPEMEHHYIO OLIEHKY MpEeAMETa U3JI0KEHHUS, KPATKOE MEPEUNCIICHHE PAcCCMaTPUBAEMbIX BOIIPOCOB,



KUBYI0 HMHTEPECHYI0 (OpMYy H3JIOKCHHS, AKICHTUPOBAHHE BHUMAHUS HAa BaXKHBIX MOMEHTAaX,
OPUTHHAIIBHOCTD 110/1X0/1a. OCHOBHAS YacTh, B KOTOPOW BBICTYMAIOLIUHN JOKEH TNTyOOKO PaCKpHITH
CyTh 3aTPOHYTOM TEMbI, OOBIYHO CTPOMUTCS MO MPUHIMIY OT4éTa. 3ajada OCHOBHOW YacTH —
MPEICTaBUTh JOCTATOYHO IAaHHBIX [JIS TOrO, YTOOBI CIIyHIaTeTd 3auHTEPECOBAIUCH TEMOU H
3aX0TeNM 03HAKOMUTHCS ¢ MarepuanaMu. [1pu 3ToM Joruueckas CTpyKTypa TEOPETHYECKOTO OJI0Ka
HE JIOJDKHBI J1aBaThCsl 0€3 HArJSIAHBIX MOCOOMH, ayIno-BU3YyallbHBIX UM BU3YaJIbHBIX MaTEpUajIOB.
3akiroveHue - ICHOE, YETKOE 0000IICHNE U KPAaTKUE BHIBOBI, KOTOPBIX BCETAA KAYT CIYIIATEIIH.

Pabora Hax npoexkToM

IIpoekT - camocrosATenbHas paboTa CTYJEHTa, HAIPaBJICHHas HAa PELUIEHHE KOHKPETHOMN
npoOJeMbl, Ha JOCTH)KEHHE ONTHMAJIbHBIM CIIOCOOOM 3apaHee 3aIlUIaHUPOBAHHOTO Ppe3yJIbTaTa.
ITpoekT MO3BOJUT BaM MAKCHUMAlbHO PAacKpbIThb CBOM TBOpueckui mnoTeHuuan. OH MO3BOJUT
KaXJIOMY IPOSIBUTH ce0si, MONMpPOOOBaTh CBOU CHWJIbI, IPUJIOKUTH CBOM 3HAHUS, IPUHECTU I0JIb3Y,
MoKa3aTh IMyOJMYHO JIOCTUTHYTBIM pe3ysbTaT. DTO AEATENbHOCTb, HAIpaBICHHAs Ha peIIeHue
MHTEPECHOI MpoOJeMbl, OCHOBHAS 11€JIb MIPOEKTHOMN JESITENbHOCTU CTYIEHTOB - CAMOCTOSITEIIbHOE
npuoOpeTeHue 3HaHUN B MpOLECCe PEIICHUs MPAaKTUYEeCKUX 3aJad WM mpolisieM, Tpelyrolee
MHTETPAlUH 3HAaHUW U3 Pa3InYHBIX MPpeaMeTHbIX oOnacteil. 'TIpupoaa Tak 060 BceM m03a00THIIACK,
YTO MOBCIOJlYy Thl HaxoJullb, yeMy yuuThcs' Jleonapao na Bunum. 'TIpoext - sto marte 'TI': 1.
npobyieMa, 2. MPOCKTHpPOBaHUE (IUIAaHUpPOBaHUE), 3. MOUCK WHpOpMamwu, 4. MPOAYKT (CO3maHue
IIPOEKTHOT'O MPOAYKTA), 5. Mpe3eHTalusl IPOEKTHOTO MpoAyKTa. MOXXHO BblIenuTh U mecroe 'TI'
MIPOEKTa - 3TO ero NopTdonno (manka J0KYMEHTOB), B KOTOPOM cOOpaHbI Bce paboune MaTepuasl, B
TOM YHCJI€ YepHOBUKH, JHEBHBIE IUIaHbl, OTYETHI U 1p. OCOOEHHOCTH NPOEKTa:

1) npexJie Bcero 310 HaIM4YUE MPOoOJIeMbl, KOTOPYIO MPEACTOUT PELIUTh B X0/1€ pabOThl HaJ|
IIPOEKTOM;

2) IPOEKT 0053aTENBbHO TOJDKEH UMETH SICHYIO, PEaTbHO TOCTHXKUMYHO 11e1h. B camoM oOriem
CMBICIIE 11E€JIbIO ITPOEKTA BCEr1a ABISAETCS PELICeHNEe HCXOAHOM MPOoOIeMBbl, HO B KK IOM KOHKPETHOM
Cllydae 3TO pellieHue UMeeT COOCTBEHHOE, HETOBTOPHUMOE BOIUIOIIECHHUE.

3) pe3ynbTaToM IMpOEeKTa SBISETCS MPOEKTHBIM MPOIYKT, KOTOPBIM CO3/1aéTcs aBTOPOM B
X0/JIe ero paboThl U TaKkKe CTAHOBUTCS CPEICTBOM PELICHUS MPOOIEMbI TPOEKTA.

BbINoHAN IPOEKT B CIEAYIOLIEM HOPSIAKE:

1. Boibepu ¢ moMoIIbI0 poauTeNIel U MPEnoiaBaTes TEMY.

2. BeIIBUHM TUIIOTE3Y.

3. [lonOepu nHpoOpManHio (KHUTH, )KypHAJIbI, KOMIIBIOTEPHBIE IPOTPaMMBbl, TeJeNepeaadu u
T.1.).

4. Ilnanupyit Becb 00beM paOOTBl M OpraHu3aluio €€ BBIIOJHEHHUS C IOMOUIBIO
IpenojaBaTes.

5. BBINIOTHY TEOPETUYECKYIO U IPAKTUYECKYIO YACTH IIPOEKTA.

6. BHecu KOppEKTUBBI B TEOPETUYECKYIO YaCTh 110 PE3YyJIbTaTaM BBIIIOJHEHUS U3EINS.

7. Haneuarait rpagu4ecKkyro 4acTh MPOEKTa.

8. IloaroToBbCsS K 3allUTe M OLEHKE KauyecTBa TBOEW pPaOOTHI, BBIMOJHSASA IS 3aILUTHI
JI€MOHCTPALIMOHHBIE HATJISAHbIE MaTepUAIIbI.

9. 3a1UTH IPOEKT.

10. OGcynu B rpymme cBOM NpoeKT U 3amuty, [IpoBenu camoo1ieHKy.

Pexomenatu no pabore HaJ| IPOEKTOM:

1. Ucnonp3yit B paboTe CripaBOYHYIO JIMTEPATYpPY: KAaTajorH, CIOBapH, KypHaJbl, KHUTU U
T.I1., @ TAKXKE MaTepHaJIbI

MY3€€B U BBICTABOK.

2. Crapaiics mpUMEHSATh B pabOTe COBPEMEHHYIO TEXHUKY: BHJICOKaMeEpy, KOMIIBIOTED,
BUJIEO- U ayAMOMAarHuTO(oHbI, (HOTO- U KCepOKONMUPOBAIbHbIE annapaTsl, IHTepHeT.

3. dAymaiif o ToM, Kak TBOs paboTa MpUroauThcs Tede B OyaylieM, cTapaiics cBs3aTh e€ ¢
BBIOpaHHOM Mpodeccuei.

4. YauTeiBail TpaAULUU U OOBIYaM OKPYTa M TOPOJia, B KOTOPOM ThI KHUBEIL.



5. Bceraa moMHU 00 3KOJIOTUU POJHOTO TOPOAA U CBOEM 3/10POBbE.

6. Mcronb3yit 3HaHUS 10 JIFOOBIM JTUCIUILIMHAM, a TAK)KE€ CBOW OBITOBOW OMBIT. [IposBiiss
TBOPUYECTBO, OCHOBBIBAMCS TOJIbKO HA HAYUHBIX 3HAHUSX.

7. He crecHsiics, o BceM BOIpoOcaM 00paiiaThesi K pyKOBOJUTEIIO MPOEKTA.

[TamsiTKa 114 3a1UTHI IPOEKTA

A) O6mmue peKkoMeH1aluu

- IIpu moAaroTroBke BBICTYIUIEHMsI YYMTHIBATE MHTEPEC M IMOATOTOBKY CiyllaTenei, ux
OCBEJIOMJIEHHOCTH O TEME Balllero BBICTYILICHUS;

- TimarenbHO npoaymaiite 1iaH BeIcTyIuieHUs. OHO JOJKHO BKJIIOYaTh BBEJEHUE, OCHOBHYIO
4acThb U 3aKJIIOUCHUE.

- 3apaHee ONpENENIUTE KIIIOUEBbIE MOMEHTBI, Ha KOTOpBIX HAJA0O CHENaTh YyIoOp, HX
MOCJIEI0BATENBHOCTh (TAKUX MOMEHTOB JOJDKHO OBITh HE MHOIO, 4TOOBI HE IMeperpyxarb
CITylIaTeNne).

- CocraBbTe Ballle BBICTYIUIEHHUE TaK, YTOOBI paccka3 3aHMMal MO BPEMEHU 5-7 MUHYT.
[TomHMTE, YTO XOPOLIO BOCIPUHUMAETCS AMOLMOHAIBHOE UM KOPOTKOE IO BPEMEHU H3JI0KEHHE
MaTepuaia ¢ UCMOJIb30BaHUEM UHTEPECHBIX IPUMEPOB.

- YoTpeOisiiTe TOJIBKO MOHITHBIE BaM TEPMHUHBL.

- Pacnnmanupyiite ucnonb3oBaHHE CPEACTB HATISIAHOCTH - OHU JOJDKHBI COIMPOBOXKIATH
BBICTYIUIEHHUE, OJYEPKUBATH KIIOYEBbIE MOMEHTHI U MIOMOYb CIIYIIATENISIM MIPEACTaBUTh, TO O YEM
UNIET peYb.

- IlpoBeaure peneTuLuI0O CBOETO BBICTYIUIEHHS M JOBEIUTE €ro J0 HYKHOH
MPOJOIKUTENEHOCTH.

B) Pexomennaruu BeICTYyMarOeMy

- Heckomnbko riyOOKHMX B/IOXOB IEpe]l HayajloM BBICTYILJICHHS MOMOTYT YHSITh BOJIHEHHE.
Jlymaii 0 Tex, KTo TeOs CIylIaeT, Kak eclid Obl BCE OHM ObUTM TBOUMH JIPY3bSIMU.

- Haunute cBOE BBICTYIIEHHE C TPUBETCTBHUSL.

- Ornacure Ha3BaHUE BAILIETO MPOEKTA, CPOPMYIUPYHTE OCHOBHYIO UJIEI0 U IPUUYMHY BbIOOpa
TEMBI.

- He 3a0piBaiiTe 00 yBa)X€HHM K CIIyIIATENIsIM B TE€UEHHE CBOETO BBICTYILJICHUS (TOBOpUTE
BHSITHO).

- CrapaiiTech yCTaHOBUTh 3pUTENbHBIM KOHTAKT C ayIUTOPUEH - ITO MOMOXKET TeOe BbI3BAThH
UX CUMITIaTHIO, KPOME TOT'O IJ1a3a TeX, KTO TeOs CIyIIaeT, MOKaXXyT, HACKOJIBKO UM HHTEPECHO, TO YTO
THI TOBOPHIIIb.

- [ToGnarogapuTte cinymareneit 3a BHUMaHUE, & PyKOBOAMUTEINS - 32 TIOMOLb.

- B xoHI1ie BbicTyIuieHHs TeOe MOTYT 3a/1aTh Bompochl. OTBET HauMHail ¢ 01arofapHOCTH 3a
Borpoc. BocrnpuHuMail KaxIplii BONPOC Kak CBUAETEIBCTBO HHTEpeca MyOIMKH K TBOEMY
BBICTYIUIGHHIO M K TeOe nuuHo. [loMHM: MOMOSHUTENbHBIE BOMPOCH - 3TO MIAaHC el pas
IIPOJEMOHCTPUPOBATH CBOIO 3Py IULUIO!

Kputepun camMoo1ieHKH TPOEKTOB:

. AKTYaJIbHOCTh BBIOPaHHOM TEMBbI

. 'myOuHa pacKpbITHS TEMBI

. IIpakTndeckasi IEHHOCTb POEKTA,

. KomnosunmonHas cTpoHHOCTh

. CooTBETCTBHE IIAHY

. O00CHOBAaHHOCTH BLIBOJIOB

. [IpaBUIIBHOCTH ¥ TPAMOTHOCTH OYOpPMIICHUS
. AKKYpaTHOCTb U U3aitH opopMiIeHUS

. ConepxaTenbHOCTb NPUIOKEHUN

10. BeicTymienne Ha 3anuTe(yMEHHE H3JIOKHTH CaMO€ IIEHHOE, OTBeYaTh Ha BOMPOCHI,
3alMIIATh CBOIO TOUKY 3PEHMUS)

11. UTorosas orneHka.
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IHoaroroBka npe3eHTanmi

IIpe3eHTanus, coriiacHO TOJIKOBOMY cioBapio pycckoro ssbika JI.H. YmakoBa: croco0
nojaun “HGOpPMAIMK, B KOTOPOM NPHCYTCTBYIOT PUCYHKH, (poTorpaduu, anumanus u 3BYyK. Jlis
MMOATOTOBKH IIPE3CHTAIUA PEKOMEHAYETCs UCoib3oBaTh: PowerPoint, MS Word, Acrobat Reader,
LaTeX-oBckuii maker beamer. Camasi mpocTasi mporpaMma Jijisi Co3Janus npeseHtanuii - Microsoft
PowerPoint. Jlns moaroroBku mpe3eHTallMd HEoO0XoauMo coOpaTh W 00paboTaTh HaYaJIbHYIO
uHpopmanuto. [locnenoBaTenbHOCTh MOATOTOBKU mpe3eHTanuu: 1. YETko chopmynupoBars 1enb
MIPE3EHTAIMH: Bbl XOTUTE CBOIO ayIUTOPUIO MOTUBUPOBATh, YOCIUTh, 3apa3uTh KaKON-TO UACeH WK
npocto ¢GopMambHO oT4yMTaThes. 2. OmnpenenuTbh KakoB OyaeT ¢opmar Mpe3eHTAIHH: KHBOE
BBICTYIUIEHHE (TOT/1a, CKOJIBKO OYJIET €ro MpoA0JKUTEIBHOCTE) WM 3JIEKTPOHHAS pacchUlKa (KakoB
OyzmeT KOHTEeKCT mpeseHTauuu). 3. OToOpaTh BCIO COAEPKATENBHYIO YacTh JUIS NPE3EHTAlUuu U
BBICTPOUTH JIOTUYECKYIO LENOYKy npenacraBiieHus. 4. OnpenenuTs KIHOUYEBbIE MOMEHTHI B
COJIEp’)KaHUU TEKCTa U BBIAENUTHh MX. 5. OnpenenuTs BUABI BHU3Yyanu3aluuu (KapTUHKH) 7S
O0TOOpaKeHMsI UX Ha cjailax B COOTBETCTBHM C JIOTMKOM, IIeNIbI0 U cnenudukoil matepuana. 6.
[TomoOpate Au3aiiH 1 GOPMATHUPOBATH CITANIBI (KOTMUECTBO KAPTUHOK U TEKCTA, MX PACIOJIOKEHHE,
uBeT u pasmep). 7. IlpoBeputh BU3yanbHOE BOCHpHUATHE Mpe3eHTauuu. K BHIaM BHU3yalu3aluu
OTHOCSITCSI MJUTFOCTPALluu, 00pa3bl, JuarpamMmmsl, TaOIULbL. Mntiocmpayus - TPEACTaBIEHUE PEaIbHO
CYIIECTBYIOIIETO 3pUTENBHOrO psina. Obpaser - B OTIMYME OT WLIIOCTpauuii - metadopa. Mx
Ha3HA4Y€HHUE - BbI3BaTh AMOLIMIO M CO3/1aTh OTHOUIEHHME K HEH, BO3AeicTBOBaTh Ha ayautoputo. C
MOMOIIBI0 XOPOILIO MPOAYMAaHHBIX M MPEICTABISIEMbIX 00pa3oB, WH(OpMALUSA MOXKET HAJ0JIrO0
OCTaTbCsl B NAaMATH 4elloBeKa. Juacpamma - BU3yalu3allds KOJIMYECTBEHHBIX M KaueCTBEHHBIX
cBszeil. VX UCHONB3YIOT Ui YOeIUTENbHOW NEMOHCTPALlMU JaHHBIX, AJIS MPOCTPAHCTBEHHOTO
MBIIUICHUS B JIOTIOJIHEHUE K JIOTUYECKOMY. Tabiuya - KOHKPETHBIM, HATJSIHBIN M TOYHBIN MOKa3
naHHbIX. E€ OCHOBHOE Ha3Ha4yeHHE - CTPYKTYpHUpOBaTh HH(GOpPMAIMIO, YTO TOpOH objerdyaer
BOCHpUATHE JTaHHBIX ayautopueil. [IpakTuyeckue COBETHI MO MOJATOTOBKE MPE3EHTALMU TOTOBHTE
OTJIEJIbHO: TEYATHBIA TEKCT + ciailbl + pa3gaTOYHbIA MaTepHall; claibl - BU3yallbHAas Mojada
nH(popMaluu, KOTOpasi JOJKHA COAEpKaTh MUHUMYM TEKCTa, MaKCUMyM HM300pa’keHUH, HECYIIUX
CMBICIIOBYIO HAarpy3Ky, BBITJISJE€Th HArJsJHO U IPOCTO; TEKCTOBOE COJAEpNKAHUE MPE3CHTALUU -
YCTHasl pedyb WJIM YTEHHE, KOTOpas JO0JDKHA BKIIOYATh apryMEHTHI, (DaKThl, JOKa3aTEeJbCTBA U
SMOLIMH; PEKOMEHyeMoe 4HCIOo cinaifoB 17-22; oOs3arenbHas MHGOpMaLUs A Hpe3eHTalUu:
TeMa, (paMuIUs M WHUIUAIbI BBICTYINAIOLIETrO; IUIAaH COOOILIEHMS; KPAaTKHE BBIBOJBI U3 BCETrO
CKa3aHHOTO; CHHCOK HCIOJb30BAHHBIX HCTOYHHMKOB; pa3gaTOYHBIM MaTepuanl - JIOJDKEH
o0ecrnieunBaTh Ty K€ INIYOMHY U OXBAT, YTO U ’)KMBOE BBICTYIUICHHUE: JIIOAU OOJbIIE JOBEPSIOT TOMY,
YTO OHU MOT'YT YHECTHU C c000i1, yeM ncue3arouM H300paeHnsIM, CJI0Ba U ClIaiiibl 3a0bIBatOTCS, a
pa3naToyHbId MaTepuan OCTAeTCs IOCTOSHHBIM —OCA3a€MbIM HAllOMHUHAHUEM; Ppa3/aTOYHBIN
Marepuai BaKHO pa3/laBaTh B KOHIE MPE3EHTAlMU; Pa3AaTOYHbIM MaTepHaIIbl JOJKHBI OTJIMYAThCA
OT CIIAlJIOB, IOJDKHBI OBITH 00Jiee MH(POPMATHBHBIMHU.

KoMmnbroTepHyl0 Tpe3eHTalHio, CONPOBOXKIAIOIIYIO BBICTYIUIGHHE JOKJIaT4MKa, yaoOHee
Bcero noArotoButh B mporpamme MS Power Point. [lpe3eHTanust kak JTOKyMEHT MpeACTaBIseT
co00# Mocne0BaTeNbHOCTh CMEHSIOIIUX APYT Apyra CIaiIoB - TO €CTh ANEKTPOHHBIX CTPAaHUYEK,
3aHMMAIOIIMX BeCh B3KpaH MoHHUTOpa (0e3 mpucyTrcTBHs maHened mnporpammsbl). Yame Bcero
JeMOHCTpAalKs NMPE3ECHTALUU IpoelUpyeTcs Ha OOJIBIIOM dKpaHe, pexke — pa3aaéTcs coOpaBIIMMCS
KakK MevatHelii mMaTepuan. KoaumdyecTBo ciaaiioB aJeKBaTHO COAEPKAHUIO M MPOJOTIKUTEILHOCTH
BBICTYIIJICHUS (HampuMep, JUIsl S-MUHYTHOTO BBICTYIUIEHUS] PEKOMEHIyeTCs HCII0JIb30BaTh HE Ooee
10 cnaiinos).

Ha mnepBoMm crnaiine 00s3aTenbHO MpPEACTABISAETCS TeMa BBICTYIUIGHHS M CBeACHHS 00
aBropax. Cnepyromue ciraifpl MOXXHO IOATOTOBUTH, HMCIOJb3YS JBE PA3JIMYHBIE CTPATErHU HMX
MIOATOTOBKH:

| cTparerusi: Ha ciaiibl HAHOCUTCS ONTOPHBIN KOHCIIEKT BBICTYIUICHHS U KIIFOUEBBIE CJIOBA C
TeM, 4TOOBI MOJIb30BAThCS WMH KakK IUTAHOM JUIsl BBICTYIICHHS. B 3TOoM ciywae k criaiigam
MPEABSIBISAIOTCS CIEAYIONINe TpeOOoBaHUsA: O0BbEM TEKCTa Ha ciaiiae — He Oosblne 7 CTPOK;
MapKUPOBAHHBIA/HYMEPOBAaHHBIN CIIMCOK COAEPKUT HE Oosiee 7 AJIIEMEHTOB; OTCYTCTBYIOT 3HAKH



MYHKTYalluu B KOHIIE CTPOK B MAPKMPOBAHHBIX U HYMEPOBAaHHBIX CIIUCKAX; 3HAUMMasi HHPOpMaIUI
BBIJIETISICTCSl ¢ MOMOIIBIO 1BeTa, Kers, 3¢ dekroB anumanuu. Oco00 BHUMATEIbHO HEOOXOAMMO
MPOBEPUTH TEKCT HA OTCYTCTBHE OMIMOOK M omedaTok. OCHOBHas ommMOKa Ipu BeIOOpE TaHHOMN
CTpaTeruu COCTOUT B TOM, YTO BBICTYIAOLIME 3aMEHSIOT CBOIO peYb UTEHUEM TEKCTa CO CIAiiI0B.

2 crparterus: Ha Cilaiapl momemaercs (akTuyeckuid marepuan (TaOmuubl, rpaduky,
dotorpadbun U Mp.), KOTOPBIA SIBISETCS YMECTHBIM M JOCTATOYHBIM CPEACTBOM HArJIsHOCTH,
MIOMOTAeT B PACKPbITUH CTEP)KHEBOW HJEH BBICTYIUICHHUs. BriOpaHHbBIE CpeAcTBa BH3yalH3allud
nHpopManuu (TabauIbl, CXeMbl, TPaQUKHA U T.JI.) COOTBETCTBYIOT COJICPKAHHUIO BBICTYyILICHUS. B
3TOM Ciydae K CiaijaM HpedbABISIOTCS CIEAYIOUIHe TpeOOBaHM: MaKCUMAalbHOE KOJHMYECTBO
rpadguveckoii mHGOpMAMK HA OAHOM ciaiae — 2 pucyHka (dotorpaduu, cCXembl U T.1I.) C
TEKCTOBBIMH KOMMEHTapusiMu (He Oojee 2 CTpok K Kakaomy). Hambonee Baxnas mHpopmanus
JIOJKHA pacrioyaraThCs B IIEHTPE dKpaHa.

OcHoBHas ommOKa mpu BBIOOpE [AaHHOM CTpPAaTETMd — «COPEBHOBAaHHE» CO CBOUM
WUTIOCTPATUBHBIM MaTEpHUaoB (ayAUTOPUU HE MPEIOCTABISAETCS IAOCTATOYHO BPEMEHHU, YTOOBI
BOCIIPHUHATh Marepuays Ha cnaigax). OObuHBIA ciaiin, 0e3 3()(ekToB aHWUMaNWHU JIOKEH
JIEMOHCTpHUPOBAThCs Ha dKkpaHe He MeHee 10 - 15 cexyH. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE HE
yCIEET OCO3HATh COJEpKaHue ciaiina. Eciu kakas-To KapTUHKA MOSBWIACH HA 5 CEKYHJ, a MIOTOM
TYT e CMEHUJIAch JPYroi, TO ayAUTOpus OyJeT CYUTATh, UTO JOKIAIYUK e€ moaronser. OOpaTHoro
(mo3utuBHOTO) 3(Pexkra MOKHO TOCTUTHYTH, €CIM JOKIATYUK  TPOJHCTHIBAET  MHOXKECTBO
CJIaliJIOB CO CJIIOKHBIMU TaOJIHIIAMH U JUarpaMMaMHu, TOBOPS MpU ATOM «BoT TyT mpuBeA€H pa3HOro
polla ecnomozamenvHblli MaTepUall, HO S €ro Xouy IpPONYyCTUTh, YTOOBl HE IMEperpyxarb
BBICTYIUIEHHE MOAPOOHOCTIMUY. [IpaBna, Takoil mpuém nenarb B Hauale U B KOHYe TPE3CHTAINH —
PUCKOBAaHHO, ONITUMAJIbHBIN BAPUAHT — B CEPEIUHE BBICTYIUICHHUS.

Ecnu Ha cnaiifie npuBOAUTCS CIIOKHAS JUarpamma, €€ HeoOX0IUMO MpeIBapUTh BBOJHBIMU
cioBamu (Hampumep, «Ha sToil auarpamme HpPUBOIUTCS TO-TO M TO-TO, 3€JIEHBIM OTMEYEHBI
nokaszatenau A, CHHUM — Ioka3zateiu by»), ¢ TeM, 4ToObl 1aTh BpeMsl ayIMTOPHH Ha €€ pacCMOTPEHHE,
a TOJIbKO 3aTeM IMPHUCTYMATh K €€ 00Ccyx)aeHuto. Kaxapiii cinaiia, B CpeIHEM TOKEH HaXOIUTHCS Ha
sKpaHe He MeHbIle 40 — 60 cekyHn (6e3 yu€Ta BpeMeHH Ha CilydyaifHO BO3HHUKIIee o0cyxaeHue). B
CBSI3M C 3TUM JIy4llle HACTPOUTh IIPE3EHTALIMIO HE HA aBTOMAaTHUYECKHUM MOKa3, a Ha CMEHY CJIalijI0B
CaMUM JIOKJIaJYUKOM.

Oco060 TIIATENIBHO HEOOXOIMMO OTHECTUCh K ogopmiaenuto npezenmayuu. Jjis Bcex
CIIaliIoB NPE3EHTAllMM IO BO3MOXXHOCTH HEOOXOAMMO MCIIOJB30BaTh OAMH U TOT ke IIal0JoH
odopMmIIeHHs, KETJIb — /Ul 3ar0JIOBKOB - HE MEHbIIIE 24 MyHKTOB, U1l HH(popmanuu - He MeHee 18. B
MPE3EHTAIMIX HE IPUHATO CTABUThH IIEPEHOCHI B CIIOBAX.

ITogymaiite, HE OTBJIEKAWTE JIM BBl CIIyLIaTeJIEW CBOEH e INpe3eHTanuen? Spkue Kkpackw,
CJIO’KHBIE [IBETHBIE MTOCTPOSHHUS, U3JIUIIHAS aHUMAIIHS, BHIIPHITMBAIOIINN TEKCT I WIUTIOCTPAIUS
— HEe caMoe JIy4lliee JOMOJIHEHUE K HAyYHOMY JToKiIany. Takyke HexkenaTeabHbl 3ByKOBbIE (P PeKThI
B X0JI€ IEMOHCTpPALMU Npe3eHTalul. Haumy4ymmmu siBIsiIOTCS KOHTPACTHBIE 1BeTa (poHa U TeKkcTa
(Oenbiit poH — YEPHBIA TEKCT; TEMHO-CUHHI ()OH — CBETIO-KENTHIM TEKCT W T. A.). Jlydmie He
CMELIMBATh Pa3Hble TUMBI MIPU(TOB B OJHOW mpe3eHTauuu. PekoMeHyeTcss He 3J10yNnoTpeOsaTh
MPOMUCHBIMU OyKBaMU (OHU YHUTAIOTCS XYXKeE).

HekontpactHble cnaiiibl OyayT cMOTpPEThbCs TYCKIBIMH M HEBBIPA3UTEIbHBIMH, OCOOEHHO B
CBETJIbIX ayauTopusx. Jlis dydmied OopHeHTaluu B MPE3EHTALMM 10 XOJY BBICTYIUICHHS JIydlle
poHyMepoBaTh ciaiel. JXKemaTenpHo, 4TOOBI Ha clalax OCTABAIMUCH MMOJS, HE MeHee 1 cM C
KXol cropoHbl. BcemomorarenbHas wuHpopMmanus (ynpaBisiollde KHOMNKH) HE JIOJKHBI
npeoOianaTh HajJ OCHOBHOM uHpopmanuen (TekcToMm, wWUIocTpanusmu). Mcnonb3oBarh
BCTpoeHHBIE A(P(EKTH aHUMAllMM MOXKHO TOJBKO, KOrja 0e3 3TOro He OOOWTHCH (Hampumep,
MOCJIeIOBAaTeIbHOE TIOSBJICHUE 3JEMEHTOB Jauarpammsbl). [l akIeHTUpoBaHHMsS BHHMAHUS Ha
KaKON-TO KOHKPETHOU WH(OpMAINH ciaiia MOYKHO BOCIIOJIB30BAThCS JIA3EPHON YKA3KOM.

JlnarpaMMbl TOTOBATCS C MCIIOJIb30BAaHHEM MacTepa JuarpaMm TabaudHoro mnporeccopa MS
Excel. [lns BBOZa 4MCIOBBIX JaHHBIX HCHOJBb3YyeTCS YMUCIOBOM (opmar c pasfenuTesieM TPy
paspsanoB. Eciau gaHHble (MOAMUCH JAaHHBIX) SBJSIIOTCA JAPOOHBIMH YHCIAMH, TO YHCIO



0TOOpaKaeMbIX JIECATUYHBIX 3HAKOB JOJKHO OBITH OJMHAKOBO ISl BCEH TPYMIBI ATHX JAaHHBIX
(Bcero psina moanuceit AaHHbIX). [laHHBIE U MOAMKMCH HE JOJDKHBI HAKIAAbIBAThCS JIPYT Ha Apyra u
CIIUBAThCS C TpaUUECKUMHU deMEHTaMH auarpamMmbl. CTPYKTYpHBIC TUArpaMMBI TOTOBSITCS MPU
MTOMOIIY CTaHJIAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu dopmatupoBanuu ciaiina
€CTh HEOOXOJUMOCTh MPOMOPIIMOHATHHO YMEHBIIUTH pa3Mep AuarpaMMmbl, TO pa3Mep MpudTOB
PEKBHU3UTOB JOKEH OBITh YBEIMUYEH C TAKUM PAacueTOM, YTOOBI peasbHOe 0TOOpakeHHe 0OBHEKTOB
JUarpaMMbl COOTBETCTBOBAJIO 3HAYCHHSIM, YKa3aHHBIM B Ta0nwuie. B Tabiuiax He TOMKHO OBITh
6o1ee 4 cTpok u 4 cToN0LOB — B IPOTUBHOM Cly4yae JaHHbIE B Ta0iuIle OyAeT MPOCTO HEBO3MOKHO
YBUACThH. SIUeliKK C Ha3BaHUSMHU CTPOK U CTOJOIOB U HanOoJiee 3HAYMMbBIC JJAHHBIC PEKOMEHTyeTCS
BBIJICTISITH [IBETOM.

Tabnuunass wHGOpPMAIIHS BCTABISICTCS B MaTepUasbl Kak TabIUIla TEKCTOBOTO Ipolieccopa
MS Word wumm tabmuunoro mporeccopa MS Excel. Ilpum BcraBke Tabmuibpl Kak oOBEKTa H
MPONOPIIMOHATIFHOM M3MEHEHHH €€ pa3Mepa peajbHbI 0ToOpakaeMblii pazmep mpudra T0HKEeH
ObITh He MeHee 18 pt. TabmuIel U AMarpaMMbl pa3MeNIaloOTCs Ha CBETIIOM Ui 0eroM (oHe.

Ecnmu Brl npenmounTaere BOCHOIB30BATHCS MIOMOIIBIO OTIEpaTopa (4TO TOKE BOSMOXKHO), &
HE JIUCTATh CIIalJIbl CAMOCTOATEIbHO, OYEHb MOJIE3HO MPEAYCMOTPETh CCHUIKU Ha CIIalJIbl B TEKCTE
nokiana («Craeayromuii cran, moxKaayncTa... »).

[Tocne mMOAroTOBKM Mpe3eHTAUK HEO0X0MMa PENETHIIUS BHICTYIUICHHUS.

3aKIIOUNTEIbHBIN CIaill nmpe3eHTanuy, cojaepxkaumii TekeT «Cnacubo 3a BHUMaHuE) WIn
«KoHneny, Bpsia au mpuemiieM A Mpe3eHTAlMH, COMPOBOXKAAIOIIEH MyOJIMYHOE BBICTYIUICHHE,
MIOCKOJIBKY 3aBEPILIEHHUE TI0Ka3a CIAiIOB elé He SBISIETCS 3aBepIIeHueM BhICTYIUIeHus. Kpome Toro,
TaKHe CIIalJIbl, TaK ke Kak U ciaig «Bompocsl?», Ay0nupyoT yctHoe coodmienne. OnTuMaabHbIM
BapHaHTOM IIPEJICTABIIACTCS MOBTOPEHUE IMEPBOTO Cilaiijja B KOHIIE MPE3CHTAIUH, TTOCKOJIBKY 3TO
a€T BOBMOXKHOCTH €IlI€ pa3 HAIOMHUTH CIIYIIATEIsIM TEMY BBICTYIIJICHHS U UMS IOKIAUUKa U TH00
MEPEUTH K BOIIPOCaM, TUOO 3aBEPIINTH BBHICTYIUICHHE.

Jns mokasza aiin mpe3eHTaluu HEoOXOAMMO COXpaHHUTh B Qopmate «JlemoHcTparus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aitna — Jlemonctpauus PowerPoint). B stom
cllydae Mpe3eHTaIUsl aBTOMaTHUECKH OTKPBIBACTCS B PEKMME MOTHOAKPAHHOTO 1okasa (slideshow) u
cIIymiatend M30aBJIeHBl Kak OT BHja pabodero okHa mporpammbl PowerPoint, Tak U oT moTephb
BPEMEHH B Hayalle ToKa3a Mpe3eHTalllu.

[Tocie moAroTOBKH MPE3CHTAIMH MOJIE3HO TPOKOHTPOIMPOBATE CE0s1 BOITPOCAMHU:

1) ynanocs i 1OCTHYb KOHEUHOM LIeIH Mpe3eHTaH (UTO YAaJI0Ch ONPEAeIUTh, OObSICHUTB,
MPEJIOKUTH WK IPOAEMOHCTPHUPOBATH C IOMOIIbIO HEE?);

2) K KaKuM OCOOEHHOCTSIM 00BEKTa MPE3EHTAINH YIaJI0Ch IPUBJIeYh BHUMAHUE ayAUTOPUU?

3) He OTBJIEKAET JIM CO3/IaHHAsl MPE3CHTAINS OT YCTHOTO BBICTYTUICHHS?

CocraBJjieHue pe3rome

Pestome wurpaer OrpoMHy:o poiib. XOpOIIO COCTAaBJICHHOE pPE3IOME JIOJDKHO JIaBaTh IOJIHOE
npejcTaBicHue o Bamem oOpa3oBaHWU, TPYAOBOM OIBITE W KadeCTBaX, YTOOBI MOTCHIIUAIbHBIN
paboromarens (employer) mor cyauth o Barreii kBanudukarmn. OT 4€TKOCTH ¥ HHYOPMATUBHOCTH
pe3roMe BO MHOTOM 3aBHCAT Bariu 1ancel ObITh MPUHATBIM Ha paboTy wiu yu€Oy. YacTo BMeCTO
cioBa “‘resume” (pesrome) ucmonb3yoT abopesuarypy CV (CurriculumVitae), uro B mepeBoje ¢
JIATBIHM 03HAYACT «XO/ )KU3HI.

Pe3rome 00BIYHO COCTOUT U3 CIIEAYIONIUX OCHOBHBIX YaCTEH:
1. JInunasn uadopmanus / Personal information
HanummTe moaHOCTBIO CBOE UM U (paMUIIMIO, YKaXHUTE ajapec, TeinedoH (C KOJOM CTpaHbl U
ropoja), JIEKTPOHHYIO MTOYTY.
3anomuure: B Poccun nums numyt B popmare gpamunua + ums + omuecmeo (eciu umeemcs), a B
AHTJIOTOBOPSIIUX CTpaHaX — CHadaja MMs, MOTOM TEpPBYI0 OyKBY OT4YecTBa (€CIM MMEETCs) U
bamunuio.



2. Iean / Objective
31ech cieayeTr yka3aTh HE TOJIBKO JKEJIaeMYyH0 JIOJDKHOCTh, HO U OOBSICHUTH B OJHOM-IBYX
MPEUIOKEHUSX, TToueMy Bbl — HanOosee moaxosmas KaHIuaarypa.

3. Oopasosanue / Education
Hanwumure, kakoe (kakue) yueOHOE 3aBeieHne Bbl OKOHUMIIH, IPU 3TOM COKpPAIIaTh €ro Ha3BaHHUE
He npuHATO. Takxke ykakute HaKyabTeT / HHCTUTYT, CIICHHATLHOCTD, MECSI] ¥ TOJ] OKOHYAHUS U
cpenHuil 6amt aTTecrara.

4. OnbiTpadorsl / Work Experience mwimm Employment
B sToM myHKTE NpHHATO yKas3bplBaTh HE Oosiee TpEX MociemHuX MecT paboTel. HasBanue
OpraHM3aliy, CBOIO JOLKHOCTh M MOJpa3jeieHue, B KOTopoM Bel paboranu, Hy)KHO IHUcCaTh
MOJHOCTBIO. TaKxe YKaKUTC CBOU OCHOBHBIC TOJIZKHOCTHBIC 0053aHHOCTH.

5. CneuuajbHble HaBbIKH / Special skills

B manHOM pa3zene Heo0X0 MO yKa3aTh:

v YPOBEHb KOMITBIOTEPHON IPAMOTHOCTH;

v 3HaHUE UHOCTPAHHBIX SI3BIKOB U X YPOBCHbD,

v OIIBIT BOMHCKOMU CITY’KOBI (€CITU €CTh) U UMEET JIM OH OTHOIICHHE K MPEIoiaracMon
pabore;

v HaJIMYHE BOJUTEIBCKUX IIPAB M OIBITA BOKICHUS.

6. Pexomengannu / References

Kak mpaBwmiio, ciemyer mpeaocTaBUTh MHHAMYM JBe pekoMmMeHnaruu. OHU JOIDKHBI OBITH OT
HayaJlbHUKOB, a He OT Koyuler. HyXHO yka3aTb KOHKPETHBIX JoJieil, koTopsle MoryT Bac
PEKOMEHI0BaTh, MOJHOCTHIO HAIKMCAaB MX HMs, JOJDKHOCTb, MECTO pabOTHl W KOHTAaKTHYIO
UH(pOpMaLHIO.

O0pasen cocTaBeHHs pe3loMe
Ha Oondicnocms mapkemunz08020 Ha4aibHUKA

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team player
capable of individual initiative with contribute to the efficiency and profitability of the company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs, Finance
Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v’ register clients’ orders on the data base;
v analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant

information about the market of cosmetic goods in Moscow, about costs’ dynamics and to

maintain the client’ data base.

September, 1995 — June, 1998

Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;



mailto:unknown@com.ru

v Copywriting advertising information;

v' Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at the
International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as necessary
to provide the best performance.
REFERENCES: Availableuponrequest.

Hanucanue conpoBogUTEILHOI0 MUCHMAa

Bam HeoOxoaMMo Hamucath MUCHMO O MpUEME Ha paboTy Ha aHrIuiickoM si3bike? Takoe mucbMo
HA3bIBACTCS COMPOBOAUTEIBHBIM MUCEMOM pe3tomMe. COnpoBOAUTENBHOE MTUCHMO U PE3IOME — ITO T
IBa JIOKYMEHTa, KOTOpbI€ BbI JIOJDKHBI MeEpeciaTh B OTAEN KaJpOoB KOMIIAHWHU, €CITH XOTHTE
YCTPOUTHCS Ha pabOTy B HEeE.

Pestome — 310 Bara nenoBas Ouorpadusi, KOTopas OMKMCHIBAET BCE BEXH BAIIETO KU3HEHHOTO MYTH,
KOTOPLIC TaK MWIM HWHA4Y€ CBA3aHbl C BallMM JCJIOBBIM OIIBITOM! 06pa30BaHHe, TpyaoBas
JesITeNIbHOCTh, HABBIKH, NOCTIKEHUA... Ho 0 coctaBienun >3pPpeKTUBHOTO pe3roMe Bbl Y3HAIH U3
KOHTpOIbHOU Ne 1, a ceifuac — 0 CONpOBOAMTENHLHOM IMUCHME (TIMChbME O TIpUeMe Ha padoTy).
ConpoBoauTeNbHOE MUCHMO HA aHTJIMMCKOM S3BIKE JIOJDKHO MPOCTUMYIHUPOBATHh MOTEHIIMAILHOTO
paboToarelns MPUTIACUTE Bac Ha cobece0BaHue, Ha KOTOPOM OY/IET peIaThCsi BOIPOC O MPHEMe
Bac Ha paboty. Haio MOMHUTE, 4TO Ha XOPOIIIYIO pabOTy BCEra MpeTeHayeT MHOKECTBO Mtoaei. 1
y)Xe Ha 3Tame orOopa pe3toMe OyaeT oTcesHa OoJbllias 4acTh MPETEeHJAEHTOB. D(PPEeKTHBHO
HAMMCaHHOE COMPOBOAUTENHHOE MUCHMO YacTO CTAHOBHUTCS MPOMYCKOM Ha coOeceloBaHUE, AaxKe
€CJIM Ballle 00pa30BaHueE U OMBIT YCTYNAIOT APYTUM.

ConpoBoauTeabHOE MUCHMO Ha aHTIIMHCKOM SI3bIKE JOJHKHO TOKa3aTh Ballld TUYHOCTHBIE KAYeCTBa,
KOTOPBIC HCBO3MOXHO ITOHATH M3 PE3IOME: XapPaKTEP, ) KUZHCHHBIC ICHHOCTU, MOTHBALIUIO, MHOT'OC
Jpyroe, Jaxe TPAaMOTHOCTh U BeXJIUBOCTh. OTMBITHBIMA KaJpPOBUK YMEET UYUTaTh MEXIY CTPOK
COIPOBOJIUTENFHOTO TICHMA.

B compoBoauTensHOM nuchkMe (MUChME O IpUeMe Ha paboTy) Ha aHTIUHCKOM SI3BbIKE BbI 3asBIIsSIETE
cBOEMY OyaymieMy padoTOJaTEN0, YTO BBl XOTENIH OBl Y HEro paboTaTh, YTO BBl 00JIa/1a€Te BCEMH
HEOOXOMUMBIMH Ka4eCTBAMU M 4YTO BBl MPHIOKHTE MAaKCUMYM YCWIHHA, YTOOBI CAenaTh
npejuiaraeMyro paboTy Ha BeIciieM ypoBHe. Ha camom fierne, 9To Barie 3asBICHHE OYSHb BaXKHO JIJIS
pabortonarens. M uem oHo OyneT UCKpeHHEE, YeM AIMOILIMOHAIbHEE, TEM OOJIbIIE MIAHCOB, YTO OHO
MPUBJICYET BHUMAHWE U Bac IPUMYT Ha paboTy.

OCHOBHEBIE THITBI COIMPOBOAUTEIIBHBIX ITMCEM K PE3FOME HA AHTJTUICKOM SI3BIKE

MO03KHO BBIIETHUTH TPU OCHOBHBIX THIIA TTUCEM O MPUEME Ha pabOoTy Ha aHTIIUHCKOM SI3bIKE:

0 [Tucemo-3asBka. ConpoBOIUTENBLHOE MUCHMO K PE3IOME BBICHUIAETCA B OTBET HAa PEKIAMHOE
0OBSBIICHHE O BaKAaHCUU B CPEJICTBAX MacCOBOM MH(MOpMAITUH.

] [Tucemo "mo cosery". ConmpoBOAUTEIBPHOE MUCHMO U PE3IOME BBICBUIAIOTCS O COBETY
JIPYTOro 4eoBeKa, KOTOPBIK 3HAET, YTO B OPraHU3aIUN €CTh BaKAHCHS.

0 [MuceMmo-pa3Benka. [IpeTeHACHT BBICHUIAET MUCHMO O MpHEMe Ha paboTy U pe3roMe B
OpraHu3aIMio, B KOTOPOM OH XOTesd Obl paboTaTh, B HAAEKIE, YTO TaM HaWIeTCs BakaHCHs, "Ha

yaauay".

CtpykTypa cOnpOBOIUTEIHLHOTO MUChMA K PE3IOME WM MHChMa



0 IIpreMe Ha paboTy Ha aHTJIUICKOM

1. Bama koHTakTHas HH)OpMAIs

0 Nwmst u pamumnms

O Anpec: ropoJ;, 0071acTh, IIOYTOBBIN HHICKC
0 Howmep tenedona

O AJlpec 3JIEKTPOHHOM MOYTHI

2. Jlara

[MTumercst B popmate — September 15, 2012 wiu B popmare — 05 October, 2012

3. KonrakTtHas nndopmarus padboroaaresns (€Ciu OHA eCTh)
Wwms u hamumnuis

Ha3Banue komnanuu

Anpec: ropoJ, ITar, MOYTOBBINA HHEKC

4. Tema

OTOT 311€MEHT CTPYKTYPbI COIPOBOAUTEIBHOTO TMChMa MHOI/IA OITyCKaeTCsl.

OH mojcKa3bIBaeT YUTATENI0 IUChbMa TO, O yeM OyneT uaru peuyb B nucbMe: RE: (BnucbiBaeTcs
BaKaHTHasl JOJDKHOCTB).

Hamnpumep:

RE: Office Manager

WIH

RE: Administrative Assistant (#12345).

[udpel B ckoOoukax yKa3blBalOT Ha HOMEp OOBSIBICHMS O BAKaHCHM B CpPEJICTBAX MacCOBOM
uHpOpMalnu.

5. OOpamenue

Ecnu BbI 3HaeTe MMs MeHeIKepa 1o HaiiMy, TO Ballle oOpalleHre JOHKHO ObITh MPUMEPHO TaKUM:
"Dear Mr. Johnson,"

VY6enureck, 4TO BBl 3HAETE I10JI ¥ 3BaHKE MeHekepa (Mr. — rocioguH, Ms. — rocioxa, Dr. — 1okTOp
U T.J.)

Ecnu BBl He 3HaeTe UMl MEHEKEPA, TO IOIYCTHMBI CIeIyIOIUe 0OpaleHus:

“Dear Hiring Manager,” — yBaxkxaeMblii MEHEJKep 0 HaliMy,

“Dear Recruiting Team,” — goporast peKpyTHHT-KOMaH/1a UK

“Dear (BcTaBisiere uMsi komnanuu) Team”, — noporas KoMaHza (Takoi-TO KOMIIaHHUH).

B kpaifHeMm ciryuae, B KauecTBE MPUBETCTBUS HAIUIINTE CTAHAAPTHYIO Ppazy:

“To whom it may concern” —ToMy, KOro 3T0 MO>KET KacaThCsl.

Ho, crapaiitech n3berath 3710l (paspl, T.K. 00e3TMUYEHHOE OOpallleHUE BBI3BIBAET Yy YEIOBEKa
HEraTUBHBIE SMOIIUH.

6. [TepBolit ab3a1] BaIiero COMpoOBOIUTENBHOTO TUChMa HAa aHTTTUHCKOM

B mepBoM aG3aie compoBOIUTETHLHOTO MTUCHEMa BB JIOJDKHBI YIIOMSHYTH JOJDKHOCTh, HA KOTOPYIO
BBl TIPETEHIyeTe, a TakXKe COCIaThCS Ha HCTOYHUK, M3 KOTOPOTO BBl Y3HATH O BaKaHCHUHU.
HcTrourrkoM MOXET OBITh CPEJICTBO MAcCOBOM WH(OpMaIuu, JuOO0 YeIOBEK, KOTOPHIH 3HAET O
BaKaHCHH.

JIubo, ecnm 3TO Kacaercsi CONMPOBOAUTENLHOTO MUChMa-pa3Be/IKK, YIOMSHYTh O BalleM OOJbIIOM
KellaHuU paboTaTh UMEHHO B ATOM opraHuzanuu. CTyIEHTy, TOJbKO 4YTO 3aKOHYMBILEMY WIIU



3aKaHYHMBAIOIIEMY O0OydeHHue, AOMYCTHMMO YIOMSIHYTh 00 »3ToM (akre B miepBoM alzare
COIIPOBOJIUTENLHOIO IIMCbMa Ha AHTJIMICKOM SI3BIKE.
ITepBbIii ab3a1] He JOJDKEH MPEBHILATH OAHOTO-/IBYX KOPOTKUX MPEITI0KECHUH.

Hwxe npencraBieHbl HEKOTOPBIE PaCIpOCTpaHEeHHBIE (hpa3bl B IEPBOM ad3alle CONPOBOIUTETHLHOTO
[IMCbMA Ha AHTJIMHCKOM SI3bIKE:

0 | am writing to you in replay to your advertising in ...

O Sl numry B OTBET Ha Bally peKyiamy B ...(B ... CPEICTBE MAacCOBOM MH(OpMAIH).

0 I have just completed my final year at the University of ...

0 S TONBKO YTO 3aKOHYMII ...(...) YHUBEPCHUTET.

0 My name is Alex and | am a final year student at the ...

[ MeHst 30ByT AJIEKC U ST CTYJICHT MTOCJEIHEro Kypca... (... HHCTUTYTA)

0 My name is Alex and | am writing in response to your advertisement.

U MeHst 30ByT AJIEKC U sl TMITY B OTBET HA Bale 0ObIBICHHE.

0 | was most interested to read your advertisement for ...

[ 51 ObUT OYCHH 3aMHTEPECOBAH, KOTJa MPOYUTAI Bally peKiamy B ...(B TAKOM-TO CPEIICTBE
MaccoBoi nHpopMaIum).

0 With reference to your vacancy for a ...

] B cBs3u ¢ Bamiei Bakancuei i ..(... CIIEMUAINCTA).

0 Please accept this letter as application for the ... position currently advertised in the ...

0 Ho;xanyﬁCTa, IMPUMHUTE 3TO ITMCbMO KaK 3a4BJICHHUC HA 3aMCIICHHUC BaKaHTHOH JOJDKHOCTH ...,
KOTOpast ObUTa 0O0BSIBIICHA B ...(B ... CPEACTBE MacCOBOM HH(POPMAIINN).

0 | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company.

U 51 6bu1 B3BOJTHOBAH, Koraa Mo# apyr, Jlxek Paiibep, paccka3al MHE, 4TO €CTh OTKpPbITas

BaKaHCHS JUIA ...(... CTICIIMATIMCTA) B Balleil KOMIIAHUH.

7. Btopoit ab3a1; conpoBOAUTENHHOTO MUChMa Ha AaHTITUHCKOM

Onumure Ballld HaBBIKH, TATAHTHI UM JOCTHXKEHUS, HO HE MepeycepACTByiTe. BribepuTe TOIbKO
JTy4IINEe TPHU.

[TomuepkHUTE COOTBETCTBHE BaIIUX MPOGECCHOHATBHBIX HABBIKOB TPEOOBAHMSIM MpeasiaraeMoit
BakaHcuu. Heo0xoaumMo 00bACHUTE OYEMY BbI — JIYUIINH KaHJUAAT Ha 3Ty JTOJIKHOCTb.

I'd like to give you a brief overview of my skills and experience.

SI xoren Obl JaTb BaM KpaTKI/Iﬁ 0630p MOUX HABBIKOB U OIIbITA.

I am hardworking, analytical and like taking initiative.

A pr,Z[O.IIIO6I/IB, HMHUIIUATUBCH U O6J'IaIIaIO AHAJIUTUYHBIM YMOM.

| believe that my skill-set matches perfectly with your requirements.

S cyut aro, 4To Mou Ha6op HAaBBIKOB NJCAJIBHO COUYCTACTCA C BalllIUMU Tpe6OBaHI/IHMI/I.

I think that my economic activities and a solid track record may be of interest to you.

A AyMaro, 410 MOAd 3KOHOMHUYCCKAA ACATCIBbHOCTb U COHHHHBIﬁ HOCHy)KHOﬁ CIIMCOK MOT'YyT
MMpEACTABIATE MHTCPEC JJId Bac.

0 I'm confident that | am the employee you are seeking because | have all of the qualifications
outlined in your job posting. S yBepeH, uTo s COTPYAHUK, KOTOPOTro Bl HilleTe, MOTOMY 4TO Y MCHS
Ta KBaJII/I(l)I/IKaLII/I}I, KOTOpasd 03BYUCHA B Barem o0bsaBIIEHNAN.

0 The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. Dta BakaHCHsI IPEACTABIISICT HEOOBIYAHBINM HHTEPEC ISl MEHSI, TAK KaK OHA OTHOCUTCS K
00J1aCTH, B KOTOPOH 5 CIIEIUATU3UPYIOCh.

0 I have exceptional verbal and written communication skills.

0 S o6naz[a10 HUCKIIFOYUTCIbHBIMA YCTHBIMU U TIMCbMEHHBIMU KOMMYHUKATUBHBIMH HAaBBIKAMH.
0 | have driver's license and can drive rather well.

N Yy O A



O 51 uMero BOAUTENBCKHE IIPaBa U MOT'Y HEIJIOXO BOJIUTb.

0 | know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team.

0 S 3Haro, 4TO MOM... (TaKI/Ie-TO Ka‘leCTBa) IIO3BOJIAAT MHE BHECTHU CymeCTBeHHBIﬁ BKJIad B
KOMaHAy (TaKoW-TO KOMIIaHUN) .

0 | believe I possess the right combination of...(such and such qualities)and...(such and such
qualities).

0 VYBepeH, 4To s 001anar0 OTIMYHOW KOMOHWHAIMEH... (TaKoro-To KadecTBa) M (TaKOro-TO
Ka4yecTBa).

8. BaKIF0UNTENbHBIN a03all COMPOBOIUTEILHOTO TUChMa Ha aHTJIUICKOM SI3bIKE
YIOMSHUTE CBOE pe3OMe, JaiiTe MM IIOBOJA IPOYMTaTh ero. Ilompocure BBI3BaTH Bac Ha
cobeceioBaHue.

0 Please take the time to review my resume.

J [Toxkanyiicra, HaliIMTE BpeMs, YTOOBI PACCMOTPETh MOE PE3IOME.

0 | would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company.

U 51 OBl ¢ y#oBOJILCTBHEM MooOmaics ¢ Bamu, 4roObI MOHSATH, TJ€ MOM HAaBBIKH OyIyT
HauboJllee MoJIe3HbI JJIA Balleil KOMIIaHHUH.

0 As you can see from my resume, my experience and qualifications match this position's
requirements.

[ Kak BbI MOXET€ BHIIETh U3 MOETO PE3IOME, MOW OMBIT M KBaTU(PUKAIUS COOTBETCTBYIOT
Tpe6OBaHI/I}IM 9TOM BaKaHCHHU.

0 The attached resume details my extensive experience and training.

0 B npujaaracMom pe3rome HOI[pO6HOCTI/I MOE€TO O6IHI/IpHOFO OIlbITa U MOATOTOBKH.

0 At a personal meeting | would like to discuss with you how | will contribute to the continued
growth of your company.

L IIpn nuuHOM BCTpeye s xoTen Obl OOCYAMTH C BaMHU, KaK S MOTY CIIOCOOCTBOBATb
JanbpHEenneMy pocty Baielh KoMnanuu.

O I can supply references from...if required.

[ Ecnu motpebyercs, s MOTY MPe0CTaBUTh PEKOMEHIAINH U3 ...(... OPraHU3AIINH ).

0 If you agree that my qualifications perfectly match your requirements, please call me at (111)
111-1111 to arrange an interview.

[ Ecnu BBI cornacHsl, YTO MOSI KBAJIM(UKAIMS BIIOJIHE COOTBETCTBYIOT Bamnm TpedboBaHusM,

noskanyicra, mo3BoHuTe MHe 1o tenedony (111) 111-1111, 9To6s1 AOTOBOPUTHCSI 00 MHTEPBBIO.

9. bnarogapHoCTb
[Tocne 3aximounTenbHOro ad3ama nodaaroJapuTe MEHeaKepa o HaiMy:

Thank you for your attention.

Cnacub03aBHUMaHUE.

Thank you for your time.

Cnacubo3aBareBpemsi.

| would be very grateful if you would consider my application

S] 6bLT OBI OYEHD 6J1aroz[apeH, ecau Ber pPaccMOTPUTC MOC 3asABJICHUC.
Thank you for your help.

Cnacu6o3aBarrymnomornip.

Thank you for your early attention to this request.

3apanee 6maronapro 3a ObICTPBIM OTBET HA MOIO MPOCKHOY.

Thank you for your time, and I look forward to speaking with you.
Crnacu00 3a moTpaueHHOE BpeMsl, U 51 C HETEPIICHUEM XKy pa3roBopa ¢ Bamu.

N A I I B A



10. 3akmounTenpHas BexIuBas ppasza
[Tocrne 3To¥# pa3sl CTAaBUTCS 3amsiTasl.

Sincerely yours, Hckpennenarii,
Yours faithfully, Cysaxenuem,
Very truly yours, VckpenHesaii,
Respectfully yours, CyBakenuem,
Sincerely, C yBaxxenuem,

[ R N R A

11. IMoxnuce.
31ech MUIIETCS Balie UM ¥ (haMUJIHsI.

[Ipumeuanne
B nmpumevyanuu oOBIYHO BMNHMCHIBAECTCS CChUIKA HAa MPUIJIAraeMO€ K COMPOBOAUTEIHHOMY MHUCHMY
pe3toMe U/UN peKOMeHAaTelbHbIe TUChMA:

0 Enclosure: Resumellpunoxeno: Pe3rome
O Enc: Resumellpun: Pe3tome
0 Enclosures: Resume three reference letters and proof of licensure. Ilpuiaoxenue: pesrome,

TPU PCKOMCHAATCIIbHBIX MTMCbMa U MMOATBECPKAArOIIas JIMICH3UA.

Examples of application letters

l.

John Donaldson

8 Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley
XYZ Company

87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, | am
enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that | possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new technologies as
needed.

Please see my resume for additional information on my experience.



I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,
GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz, Carmen,
Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at Bohol Island
State University-Bilar. | can assure that 1 am diligent and flexible person and desirous to work in
every endeavor. | can guarantee that | would be an asset to your firm if given the opportunity.
Attached herewith is my curriculum vitae that outline my qualifications for further evaluation. Hope
this application values your interest. 1 would be gladly accepting the offered challenge with proper
care.

With much gratitude, 1 wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

MeToanuyecKkue PEKOMEHAAIMH 110 TEPEBOAY TEKCTOB
HpI/I MEPEBOAC TEKCTOB IIOMHUTE O CICAYIOIEM!

1. Tekcr, mpeaHa3HAYCHHBIN IS TIEPEBO/IA, HEOOXOIMMO pacCMaTPUBATh KaK €IMHOE CMBICIIOBOE
Ienoe.

2. Haunnate mepeBoj Hazo ¢ Ha3BaHusa Tekcta. OMHAKO, €CIIM TEPEBOJ] 3aryiaBUsl BBI3BHIBACT
3aTPyAHEHUS], €r0 MOKHO OCYILIECTBUTH MOCJE MEPEBOIa BCETO TEKCTA.

3. Tlpexxne yem mepeBOAUTH TEKCT, BHUMATEIHLHO MPOUYTHUTE €ro, CTapasch MOHATH €ro oodInee
CoJiep’)KaHUEe U HampaBiIeHHOCTh. OOpamiaiiTe BHUMaHWE Ha HMHTEPHAIIMOHAIBHBIE CJIOBA,



peanuu, 1aThl U T.1I.

4, TlpounTaiiTe BeCh TEKCT, MPUCTYMANTE K TEPEBOAY OTACIbHBIX NpenaokeHuil. [loHATH
IIPEJIOKEHUE — 3HAUYUT BBIICHUTH HE TOJIBKO 3HAYEHHE Ka)J0I0 CJIOBA, HO U YCTAHOBUTH, B
KaKOM CBSI3U HAXOMATCA JIPYT C ApYyroM ciioBa. He cienyer BhIMHMCHIBAThH CIOBA Cpa3y U3 BCETO
TEKCTa, TaK KaK OJHO U TO K€ CJIOBO YaCTO UMEET HECKOJIbKO 3HAUE€HUM, KOTOPBIE HE MOAXOAST
JUISL JAHHOTO TEKCTa.

5. IlepBoHavyanbHBIN MEPEBOA MOXKET OBITH JOCIOBHBIM, OOJIETYAIONIMM MOHMMAaHHWE OCHOBHOTO
CMbICJIa TeKCTa. 3aTeM CIeAyeT MPUCTYIUTh K €r0 CTUIMCTUYECKOM, TUTepaTypHOi 00paboTke,
JUISL 9ero HaJlo MOAOUpPATh CIOBA M CIIOBOCOYETAHHUsS, HaHOOJee YETKO MepeIatolIie CMBICT
nepeBoguMoro Tekcrta. IlepeBoj noikeH OBITH TOYHBIM, @ HE OYKBaJbHBIM, JOCIOBHBIM.
TouHOCTh HEpeBOJla — 3TO KPaTKOCTh, BBIPA3UTENBHOCTD, JIOTUUYECKAsl IOCIIEOBATEIbHOCTD,
YETKOCTb M3JI0KEHHUS TEKCTa OPUTHMHAIA U COOTBETCTBUE €T0 HOPMaM PYCCKOIO JIUTEPATypPHOTO
sI3bIKa. byKBanbHBIN NEPEBOJ CBOJUTCS K MEXAHMYECKOM IOJICTAHOBKE PYCCKOIO CJIOBA BMECTO
aHrauiickoro 0e3 yuera ero CBS3U B MPEAJIOKEHHUH, YTO OOBIYHO MPUBOJUT K OECCMBICIHIIEC U
HCKaKEHUIO CMbICJIa IEPEBOIMMOT0 TEKCTA.

[Ipu nepeBone nomyckaercs:

d) W3MCHEHHE MOPS/IKA CIOB B MPEATIOKCHUH

b) mepeHOC OTHENBHOrO CIOBA U3 OAHOIO MPEAJIOKEHHUS B IPYTOeE,

C) oOBbeauHEeHHe ABYX WM OoJiee MPEIIOKEHHH B OJTHO UM HA000pOT

d) nmoGaBieHHE OTCYTCTBYIOIINX B TEKCTE CJIOB, HO TPEOYEMBIX 0 CMBICIY CIIOB U, HA000POT,
ONYLIEHUE OTAEIBHBIX CJIOB OPUTMHAIBHOIO TEKCTA HA PYCCKOM SI3BIKE,

e) 3aMeHa OJIHOM YacTH Peyud APYroi

[Tpu nmepeBoie MONB3YHTECH CTOBAPEM.

UtoO0kI paboTa co ciioBapeM He OTHUMaja MHOTO BPEMEHH, CIIEYET:
v XOpOIIOo 3HAaTh an(aBUT , TaK KaK CJIOBA PACIONIOKEHBI B ajl(paBUTHOM IMOPSIIKE HE
TOJIBKO TI0 TIEPBOH OYKBE, HO M TIO0 BCEM ITOCIIEAYIOIINM;
v MMOMHHTb, YTO CIIOBA JaHBI B UX UCXOJHOW (opMme, T.e. INIaroibl — B WH(OUHUTHUBE,
CYIICCTBUTCIBHBIC — B 06HI€M maacxke, CAUMHCTBCHHOM 4YHCIC, MNpWIaratejibHOC — B
MOJIOKUTENbHOU cTeneHu. [locie kaxkaoro cioBa B CIOBape HCIONb3YETCS COKpalleHHe,
0003HavaroIee MPUHAIICKHOCTH CJI0BA K ONPEICIIEHHON YacTH PeUH.

adjective a. IpUIIaraTesibHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIECTBHUTEIILHOE
numeral num YHUCIIUTENHHOE
plural pl MHOKECTBEHHOE YHCIIO
preposition prep peJyIor
pronoun pron MECTOUMEHHUE
verb Y TJIaroJt

Caenyer moMHUTH!!!

Henp3st 3nmoymorpebiste ON-line mepeBogumkamu, a €CIM HCIOJb3yeTe HX, TO HE00XOIuMa
cepbhe3Has peaKkTypa nepeBeaeHHoro Texcral!!

Tak, nanpumep, GoogleTranslate (http://translate.google.com/) — 3To cucrema CTaTHCTUYECKOTO
MalIMHHOTO TEepeBOAa, 4TO O3HayaeT, 4ro GT-cucrema He aHAIM3UPYET CHHTAKCHUC TEKCTa Ha
OCHOBE KaKUX-TO CTPYKTYpHBIX mpaBmil. OHa BeIJaeT Hauboiee BEPOSTHBIN MepeBOl MPEIOKEHUS
WJIM CJI0BA, OCHOBAHHBIN Ha CTATHCTUKE HAKOTJIEHHBIX YEJI0OBEUECKUX MepeBoI0B. B ocHOBe aHanmu3a
IIPY 3TOM 4YacCTO JIeXKAaT KOPOTKUE LIEMIOYKH BCETO U3 HECKOJBKHMX CJIOB. JDTO O3HAYaeT, 4TO KOrja



http://translate.google.com/

CUCTEME HE XBAaTaeT JIaHHBIX JUIsl KOMIUIEKCHOTO CTaTUCTUYECKOIO aHalIM3a WM KOT/a B sI3bIKAX
OpUTHHAJIA U NIEPEeBO/Ia CYILIECTBEHHO pa3InvaeTcs Nopsaaok ciioB, To GT BeliaeT TapabapiiuHy win
IIPOCTO MEPEHOCUT B IIEPEBOJI TE CJI0OBA OPUTHHANA, U1 KOTOPBIX y HEE HET MEPEBOIA.

MeToanuyecKue PCKOMEHIANMHA 110 HAIMMUCAHUTO CO‘lI/IHeHI/Iﬂ(eSSB.y)

Tun 3aganusa:
[TuceMeHHOE BBICKA3bIBAaHUE C 3JIEMEHTAMU PACCYKICHUSI.
IIpoBepsiemble yMeHUsI:
- BrickaszaTh cBO€ MHEHHE U IPUBECTH apTyMEHTHI, I0Ka3aTeIbCTBA, IPUMEPHI.
- Cnenatp BIBOA. [locieioBaTenbHO U JTOTHYECKH MTPABIIIBHO CTPOUTH BBHICKA3BIBAHUE.
- Hcnonb30BaTh COOTBETCTBYIOIIME CPEICTBA JIOTMUECKOM CBS3H.
- CTUJIMCTUYECKH IPAaBUIIBHO O()OPMUTH B COOTBETCTBUH C MTOCTABJICHHOW 3a7aueii.
Tpebdyemblii 00bem:
200-250 cnos.
JlomycTuMoe OTKJIOHEHHUE OT 3aJaHHOro oobema coctanisier 10 %. Ecnu B BBIOTHEHHOM 3a/laHUU
MeHee 180 ci1oB, TO 3a1aHKe IPOBEPKE HE MOUIEKUT U oleHuBaeTcs B 0 6ayos. [Ipu npesbliieHnn
o0bema Gonee yem Ha 10 %, T.e. ecnu B 3aanuu Oosee 275 ClOB, MPOBEPKE MOATIEKUT TOJIBKO Ta
9acTh paboThI, KOTOPasi COOTBETCTBYET TpeOyeMoMy 00beMY.
IIpu sTOM:
- cokpartieHHsie ¢popmbl: can’t, didn’t, isn’t, u T.1m. cUUTAIOTCS KaK OJHO CJIOBO;
- YUCIUTENbHBIC, BRIpaKeHHBIC IU(pamu, T.e. 25, 1002 1 T.11., CYUTAIOTCS KaK OJTHO CIIOBO;
- CIIOKHBIE ClToBa, Takue kKak good-looking, well-bred, twenty-five, cunraroTcst Kak 0HO CIIOBO.
[TuceMeHHOE BBICKA3bIBAHUE C DJIEMEHTAMHU PACCYkKICHUS OIICHUBAETCS IO MSTH KPUTEPUIM:
1. Copaepxxanue (MakCHMallbHOE KOJMYECTBO 0auioB —4 0.).
2. Opraauzanus TekcTa (MakCUMaabHOE KOJIHUeCcTBO OamioB — 4 0.).
3. Jlekcuka (MakCHMaIbHOE KOJTHYECTBO OALTOB — 4 0.).
4. T'pammaruka (MakCMMallbHOE KOJTUYECTBO 0amioB — 4 0.).
5. Opdorpadus u nyHKTyaus (MakCUMaJIbHOE KOJIM4YecTBO 0aioB — 1 0.).

1. Conep:xanue
- Berynnenue - mocraHoBKa Mpo06JIeMBbl.
- MHeHue aBTopa ¢ apryMeHTaMU.
- Jlpyrue Touku 3peHus ¢ 00bICHEHUSIMHU, [I0YEMY aBTOP HE COTJIACEH.
- 3akitoueHue (BbIBON).

Berymiienne — mocranoBka npoosaemsl (Introduction)

Bo BcTymiieHuu muiercs To, 0 4eM OyneT qaHHoe counHenne. OObIYHO He 0oJice 5 mpeIoKeHHIA.
He pexomenayercsi mnepenuchbiBaTh IOCTAHOBKY MpoOJieMbl, 3asBieHHON B Teme. Ee mydire
nepedpasupoBath, HCIONB3Ys pPa3lUYHBIE BBOJHBIE KOHCTPYKIIMH, ITOCIOBHIIBI, ahOPHU3MBI,
PUTOPHUYECKHE BOIIPOCHI.

MHenue aBTopa ¢ aprymenTamu / /[pyrue To4ku 3peHus ¢ 00bsiCHEeHUEM, II04eMy aBTOpP He
corjiacen (Body)

B counnenun 0OpinNion He 00s3aTEIBHO HCIOIB30BATH APTYMEHTHI «3a» U IPOTUBY», MOMKHO
OCTaHOBUTHCSI TOJIBKO Ha TOJIOKUTENBHBIX M OTPHUIATENbHBIX acmekTax mnpobinemsl. Ho mpu
BBIJIBUKEHNUU CBOEH TOUYKH 3PEHUS IPUHATO CPAaBHUBATh HEKOTOPBIE PAaKypChl JaHHOH NpoOieMsl, a
TaKXke He0OXO0AMMO YeTKO 0003HAUNTh pa3InyHble cephl BIUSAHUS JAHHOTO BOMpoca (ColraabHas,
HSKOHOMHMYECKasi, MopajbHas M T.I.). JKenaTenpHO apryMEHTHpPOBaTh CBOIO TOYKY 3pEHU,
MOAKPEIUISA IPUMEPAMU W CCBUIKAMU Ha 4y)KO€ MHECHHUE.

3akmouenue (BbiBoa) (Conclusion)



B mocnegnem a03ame ciemyer 0OOOIIMTH BHICKA3aHHOE MHEHHE U CHeJaTh 3aKIIOYCHHE.
3aK/IF0YeHHEe — 3TO HEe CBOC MHEHHE, 3aKIII0OUEHHUE, KaK ITPaBUIIO, 0000IIAET TO, YTO ObLIO HAITUCAHO B
COYMHEHUU U COOTHOCUTCS C BBEICHUEM.

1. Opranmsanus Texkcra
- JloruuHOCTB
- JleneHue Ha ab3a1ibl
- Mcnonb30BaHue CPENICTB JTOTUUECKON CBSI3U

JloruynocTtb

Tekcr npezacraBisier co00il CBA3HOE U JIOTHYHOE 1ienoe. Bee ab3alpl TekcTa B3aMMOCBSI3aHbI, €CTh
BBE/ICHHE, OCHOBHOW TEKCT, 3aKIIOYCHHE, MBICIH MPAaBWIBHO PACHPENENIEHbI, YTO IOKAa3bIBAET
MOCTYNATSIbHBIA  XOJl PAcCyKACHUIl. AO03albl CTPOATCS CICAYIOUMM 00pa3oM: IepBOe
NpeIOKEHUE JTOIDKHO BBIPAaXKaTh €r0 TJIaBHYIO MBICHb, Jajiee CIeIyIOT IPUMEpPHI, 3aKaHYNBACTCS
a03ar o0bsicHeHneM (0000IIeHNEM) OITMCHIBAEMON TIPOOIEMBI HITH TOUYKU 3PCHUSL.

Jlenenune Ha ad3anbl

[Taparpads! pacnpeesnstoTcs CIeIyIUM 00pa3oM:
I Introduction

Il Body

111 Conclusion

Hcnoan3oBanue Cpeacre JOTrn4ecKoii CBA3M

B counHeHUM AOKHBI HCIIOJIB30BAaTHCS BBOJIHBIE CI0BA U CIOBA-CBSI3KH. Ka)KI[LIﬁ 363311, a Jiy4qume
KaXXa0€ MNPCHIOKCHHUEC HYXHO HAYUHATH C MNOAXOAAINIMX BBOJHBIX CJIOB. HOHpO6HBII>i CITMCOK
BBOJHBIX CJIOB H BHpa)KeHI/II\/’I B HpI/IJ'IO)KeHI/II/I.

2. Jlexcuka
[Ipu onleHUBaHUY JTeKCHYEeCKO TPAMOTHOCTHyYUTHIBAIOTCS:
- TOYHOCTh B BBIOOPE CJIOB M BBIPAXKEHUH M UX COOTBETCTBUE TEME U CUTYAI[UH OOLICHHUS;
- IPaBUJILHOCTD JIEKCUUECKUX CIIOBOCOYETAHUI;
- [PaMOTHOCTh CJI0BOOOPA30BaHUS;
- 3arac cJ0B U pa3HOOOpa3ye UCIOJIb3YEeMON JEKCUKH (CHHOHUMBI, aHTOHUMBI, (Dpa3eoIoru3Mbl).

3. I'pammartuka
[Tpu ouleHUBaHUM TPAMMATHYECKOH NPABUJIbHOCTH PeYd YUUTHIBACTCS:
- TOYHOCTH B BEIOOPE TPAMMATHYECKOH KOHCTPYKIIMHA B COOTBETCTBHUH C IIEITBI0 BBICKA3bIBAHMS,
- pa3HOOOpa3ue NCHOIb3YEMBIX TPAMMATHYECKUX CPE/ICTB;
- CJIO)KHOCTP HUCTIOJIh3yEMBIX KOHCTPYKITHH.

4. Opdorpadus v nyHKTyauust
[Ipu oreHMBaHUY NPABUWJIBLHOCTH Op(dorpaduu ¥ MYHKTYallUH YYUTHIBAETCS: COONIIO/ICHNE HOM
opdorpadun MHOCTPAHHOTO SI3bIKA; MPABWIBHOEC OQPOpMIICHHWE Hadajda W KOHIA MPEII0KCHUMA
(3armaBHas OyKBa, TOUKa, BOCKJIUIIATEIHHBIN U BOIIPOCUTENBHBIN 3HaKkH). Bce cioBa MOMKHBI OBITH
MpaBUIILHO Hanucanbl. [[paBuiia myHKTyaluu aHTJIMMCKOTO SI3bIKA MOYKHO MTOBTOPUTH B TAKUX TEMAX,
kak RelativeClauses, Adjectives: wordorder u T.11.



PexoMenpanuu:

1. B mepBom a03aiie 04eHb BaXXKHO MPABUIIBLHO MMOCTABUTH MPoOIEeMy, KoTopas OyaeT
oOcyxnarecsi B pabore. Henp3s mepenuchiBaTh camMoO 3aJaHHe, HYXKHO €ro
nepedpa3upoBaTh.

2. B ocHOBHOII yacTH HEOOXOAWMO TPHBECTH COOTBETCTBYIOIIUE AapryMEHTHI H
JI0KAa3aTeNbCTBA, WILTIOCTPUPYS UX IPUMEPaMH.

3. B counnenuu, B KOTOpoM TpeOyeTCs BEIPa3UTh CBOIO TOUKY 3pEHHs, a03albl MOTYT
pacroiaraTbCsi CIeAYIOIUM 00pa3oM: B IepBOM ab3alie OCHOBHOM YacTH CIEIyeT
BBIPa3UTh CBOIO TOUKY 3pPEHHUS U 0OOOCHOBAThH €€, MOATBEPKIasl €€ MPaBUIbLHOCTD
COOTBETCTBYIOIIMMHU apryMEHTaMH, a BO BTOPOM ad3a1ie OObSICHUTD, IOYEMY aBTOP
HE COIJIaCEH C MPOTUBOIIOJIOKHOM TOYKON 3pEHUS.

4. B mocnenHel yacTu HEOOXOIUMO CIeNaTh BBIBOJ, OCHOBAHHBIM Ha MPUBEICHHBIX
paHee apryMeHTax.

5. OueHb BaXKHO MOCJEI0BATEIBHO U3JIaraTh CBOM MBICIIH, HE IEPECKAKUBAs C OJHOMN
MBICJIA Ha JIPYTYIO M MIPABUIIBLHO MCIIOJIB30BaTh COIO3bI, COIO3HBIE CII0BA M BBOJHBIC
CITOBA JUISI TIepe/Iau JIOTHUECKOM CBA3M MEXKIy YacTsIMH Impesioxenus (and, but,
which u 1p.), a Takke Mexay mnpemiokeHusMd W ab3amamu (to beginwith,
whatismore, besides, moreover, ontheonehand, ontheother, inconclusion, tosumup u
ap.).

6. B sk3amenanmonnom 3aaanuu IV o0bIYHO mpeiaraeTcs IiiaH, caeays KOTOPOMY
Bbl IPAaBUJILHO IMOCTPOMTE CBOE BbICKa3blBaHWE. Hamummre coil coOCTBEHHBIN
maH!

7. Tlocne HamucaHWst COYMHEHHUS TPOBEIUTE PEAAKTUPOBAHUE, HCIOIB3YS
CIIEIYIOIIUNA aNTOPUTM:

— sl IPaBHJIBHO HCIIOJIb30BaJI(a) TPAMMATHYECKHE KOHCTPYKIIMH, BPEMEHa TJIarojioB, CBS3b
MEXTy TOJISKALINM U CKa3yeMbIM He HapyIleHa, IPaBUIBHO UCIOIB30BAHBI TPEIOTH 1
apTUKIIN.

— s BeIOpas1(a) BEpHYIO JIEKCUKY OHA AOCTaTouHO oduunanbHas. Opdorpadus BepHa.

— s BKJIIOYMWI(2) OCHOBHYIO HJCI0 KaXJOro ab3alla B MEpBOE NPEIOKEHHE, U BCe
NPEeUIOKEHUS] UMEIOT OTHOLIEHHE K 33/1aHHON TeMe.

— s UCHOJb30Bay(a) CPeACTBA JOTUUECKON CBSA3H (CIOBA-CBA3KU) U OHU YMECTHBI.

— s UCTIOJIB30BaJI(a) TIOCTATOYHOE KOJIMYECTBO MIPUMEPOB U (PaKTOB.

— MOS TOYKa 3pEHHsI SICHA U OTIPE/ICIICHHA.

MeToauyeckue yKa3aHusl 10 CAMOCTOSITEIbHOIH PadoTe 00yYaroIIMXCs

CormacHo yuebHOMY TIaHy o0beMm Barieit camocTosTensHON pabOThl COCTABISIET HE
meHee 50 %o0T 001ero KoiamyecTBa 4acoB, OTBEJEHHOTO Ha AMCIMILTUHY, YTO CHOCOOCTBYET
OoJsiee TTyOOKOMY YCBOGHUIO M3y4aeMOTO Kypca, (POPMUPOBAHHUIO HABBIKOB MCCIICIOBATEIHCKON
paboThl U YMEHUIO IPUMEHSITh TEOPETUUECKUE 3HAHUS Ha MTPaKTUKE.

Bunpl camocTosiTenbHON paboTHI:

*BBINIOJIHEHUE TEKYIIUX JOMAIIHUX 3aJaHui (YIpaXHEHHUs], TOATOTOBKA YTEHHUS U aHAIIN3
COJIEpKaHUs TEKCTOB VISl JAIbHEUIIIETO OOCYK/ICHUS Ha 3aHATHUSAX U T.1T.);

*IIOJITOTOBKA MPE3CHTAINH;

*paboTa c TeCTaMHu M BOIIPOCAMHU JJIsSI CAMOIIPOBEPKH;

*IIOMCK M 00paboTka uH(pOpMAaIMK C UCMOIF30BaHUEM HH()OPMAIIMOHHO-KOMITHIOTEPHBIX
TEXHOJIOTHH;

Pesynbpratel  camMocTOSTENbHON  pabOThl  KOHTPOJHMPYIOTCS — MpemojaBaTelieM U
VUUTHIBAIOTCS MPHU aTTECTAIUH (3a4eT, dk3aMeH). KoHTpoItk mpoBoauTCS B (hOpMe TECTHPOBAHWSI,
OTPOCOB, IPE3EHTALUN, TPOBEPKU MHUCHbMEHHBIX PabOT U T.J1.






