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1 Llenu ocBOEHUST TUCHUTIIIUHBI

Henasimu ocBoenus: nucuuiiiuebl «Kaaposasi 6e30acHOCTh OPraHU3alMM) SIBIISECTCA
MpPHOOpETEHUE CTYICHTAaMH HEO0OXOIUMOM 3HAHUI U HABBIKOB JIJIsl 00CCIICUCHHS B OPTaHU3aIUN
0e30macHOCTH B paboTe ¢ mepcoHaioM. (OpMHUPOBaHKE y CTYJECHTOB IPEICTaBICHUNA 00 Kaapo-
BOM 0€30MaCHOCTH OpraHU3alMK; TPUOOPETEHUE MPAKTUYECKUX HABBIKOB MO OLIEHKE KaJpOBOM
0€30MacHOCTH OpraHu3alliy U YIPaBICHUIO PUCKAMHU.

3agayaMu TUCHUTIIMHBI SABJISIFOTCS:

— U3YYUTh COBPEMEHHBIE MOIXO0/IbI K MOHATHIO KaJpoBasi 6€30MacHOCTh U popmam ee pe-
TyJIMPOBaHUS U OpraHU3allNy;

— U3Y4YUTh NIPUYMHBI HAPYIICHUS KaJpoBOil Oe30macHOCTH, Hanboee ysa3BUMbIE MeCTa B
OpPTraHU3aIMOHHON paboTe ¢ MepcoOHAIOM KOMIAaHUH, UCTOYHUKU KaJIPOBBIX PHCKOB;

— OCBOMTbH HaBBIKU MOCTPOCHUS 3PPEKTUBHBIX CHUCTEM 3allIUThI KapOBOTO Pa3BUTHUS Op-
TraHW3alMy Ha BCEX €ro JTamax HaduHas OT Habopa W 3aKaHYHMBas yBOJHHEHHEM IIEpCOHANA
KOMITaHWH;

— paccMOTPETh COBPEMEHHBIC MOAXObI K MOHATHIO KOMMEpYECKasi TaliHa U METO/IaM €e
3aILUTBI;

— W3YYUTh OPraHU3AIMOHHO-TIPABOBBIE M aJIMUHHUCTPATUBHBICE METOAbI OOCCTICUCHMS
KaJpoBOI 0€30MacCHOCTH OpraHU3aIlIH.

2 MecTo OMCHMIUIMHBI B  CTPYKType  00pa3oBaTejibHOW  MPOrpamMmbl
MOJATrOTOBKM 0akajiaBpa

Hucnnmumna ««KagpoBasi 0e30MacHOCTh OpraHM3alUW» BXOAWT B BapHATUBHYIO YacCTh

6sioka 1 obpazoBarenbHol iporpammsl 38.03.03.

JUig u3ydeHus: TUCUUIUIMHBI He0OX0 UMbl 3HaHUs (YMEHHUS, HaBbIKH), CHOPMHUPOBAHHbBIE
B pe3yibTare u3yyeHus «be3onacHOCTH KHU3HEASATETbHOCTH», «OCHOBBI TEOPUHU YIPABICHUSY,
«OCHOBBI ypaBJI€HUS IEPCOHATIOM).

3HaHus (YMEHMs, HaBBIKH), MOJY4YEHHBbIE NMPU M3YYECHUH NAHHON AHUCLUIUIUHBI, OyxyT
HEO0OXOIUMBI MPU OCBOEHUH NUCHUIUIMH «TpynoBas aganrtanus rnepcoHaia», a TakkKe MpU Bbl-
MOJTHEHUH BBIITYCKHOM KBaJM(UKAMOHHON PaOOTHI.

3 Komnerenuuun odyuarwuerocs, opMupyemblie B pe3ybTaTe 0CBOCHHMS IHCIUILIH-
HbI M IJIAHNPYeMble Pe3yJIbTaThl 00y4eHHs

B pesynbraTe ocBoeHus aucuMIiuinHbl ««KaapoBas 6€30MacHOCTh OpraHu3alun» o0yda-
IOLIUICS TOJKEH 001a1aTh CIEAYIONUMU KOMIIETEHIIUSAMU:

CrpyKTypHBII
JIEMEHT [Inanupyemble pe3yabTaThl O0yUeHHs
KOMIIETEHIINH

OIIK-10 — cnoco0HOCTHIO pelaTh CTaHIapTHbIE 32/1a4l NMPo¢ecCHOHATBHOM AeATeTbHO-
CTH HA OCHOBEe HH(POPMALMOHHOHI U OMOIMOorpaguYecKo KyJIbTypPhI C IPUMEHEHHEM M H-
(popMaLIIOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHH M C Y4eTOM OCHOBHBIX TPeOOBAHUI MH-
(hopManmonHoi 0e30maCHOCTH

3HaThL OCHOBBLI IPUMCHCHU A I/IH(I)OpMaI_II/IOHHO-KOMMyHI/IKaL[I/IOHHBIX TEXHOJIOTUH

peliaTth CTAHAAPTHBIC 3aJadun HpO(i)CCCHOHaHBHOﬁ ACATCIIBHOCTH Ha OCHOBC

YMerb . .
nH(popMalMoHHON U 6ubnuorpaduyeckoi KyiabTyphbl

HaBbLIKaAMU MOJIYUCHUA I/IH(I)OpMaI_II/II/I N3 Ppa3JIMYHBIX UCTOYHUKOB, BKJIFOUAA 50:8

Brnaners N
TEPHET; HaBBIKAMH pa0OTHI ¢ 6a3aMu JaHHBIX O(UIIUATEHBIX CAUTOB

IIK-30 - 3HaHHeM OCHOB BO3HMKHOBEHUS, NPOPUIAKTHKH M pa3pelleHUs] TPYAOBBIX CHO-
POB U KOH(UIMKTOB B KOJUIEKTHBE, BJAJeHHMEM HABbIKAMHU JMArHOCTHKH M YNPABJICHUS
KOH()JIMKTAMM M CTPECCAMHU B OPraHU3alMH M YMEeHHe MPUMEHATh UX HA MPaKTHKe

3HaTh ‘OCHOBBI BO3HUKHOBEHUS, MPOMUIAKTUKH U pa3pelieHus TPYJOBHIX CIIOPOB H
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CTpyKTypHBI
JJIEMEHT [Tnaaupyemblie pe3yiabTaThl O0y4eHUS
KOMIIETEHIINH
KOH(JIMKTOB B KOJUICKTUBE
YMmeTh PETyJIUPOBATH TPYJOBBIC CIIOPHI U KOH(JIMKTHI B KOJUICKTHUBE
Briazers HaBbIKaMU JIMarHOCTUKU U yIpaBieHUs] KOH(MIMKTAMH U CTPECCaMH B OpTaHU-
3a1uu




4 CTpyKTypa U cojepkaHue TucHUILIMHBI «KagpoBas 6e30acHOCTH OPpraHU3aIUN

OO01mmast Tpy10€MKOCTh TUCIUTUTHHBI COCTaBISACT 4 3a4eTHBIX equHuI] 144 akas. 4acoB, B TOM YHUCIIE:

— KOHTaKTHas pabota — 8,6 akaJ. 4acoB:
— ayauTopHas — 6 akaj. 4acos;
— BHeayauTOpHas — 2,6 akaj. 4acoB

— caMocTosTenbHas padora — 126,7 akaj. 4yacos;

- KOHTpOJIb — 8,7 akaJ. 4acoB
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AyIUTOpHAs KOHTaKTHas | = & %
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PA3JIEJI 1 KOHLIEIILMA BE3OITACHO-| 4 0,5 1 30 |CamocTosITeNnbHOE U3YUYCHHE TecToBEIC 3a7aHUS OIIK-10 —
CTN KAJPOBOI'O PA3BUTUA KOM- y4eOHOM U HAyYHOU JIUTepaTyphl 3y8
ITAHUMN. Pabota ¢ anekTpoHHBIMU OUO- ITIK - 30
JUOTEKAMH 38
BrinmonHenue npakTuyecKux 3a-
TaHuU
BelinonHenue KOHTPOIBLHON pa-
00THI
PA3JIEJI 2 TUIIOJIOT'US PABOTHUKOB| 4 0,5 121 30 |CamocTosITeNnpHOE U3YUCHHE TecToBLIE 3agaHUs OIIK-10-
KOMITAHUMU. I'PYIITIbI PUCKA yaeOHOM 1 Hay4uHOU suTepatypsl | KoHTposbHas pabota 3y8
Pabora ¢ »nekTpoHHBIMU OUO- ITIK - 30
JUOTEKAMH 38

BelInonHenue KOHTPOJIBLHON pa-
00THI

BeinonHenue npakTUYeCKux 3a-
aHuH
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I'MYECKHUE ITPOBJIEMBI T[TEPCOHAJIA yueOHol 1 HaydHOU uTepaTypsl | KoHTpoapHas paboTta 38
HA PABOYEM MECTE PaGora c anexTpoHHBIME OUO- IIK - 30
JMOTEKAMHU 3yB
BrinonHenue npakTu4eckux 3a-
TaHuU
BelInonHenne KOHTPOIBLHON pa-
00THI
PA3JIEJI 4. HAPYIIEHUE TIPAB PA-| 4 0,5 121 33,7 OI1K-10 -
BOTHUKOB HA PABOYEM MECTE. 38
METO/Ibl BO3AEUCTBUA HA TTEPCO- 1TIK — 30
HAJI KOMITAH1 3)8
UTOrO MO JucHuIute| 4 2 4/61 | 126,7 [IpomexyTouHas aTTecTanus
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

Ha ceronnsauiHuii 1eHp CTaau OYEBUIHBI IPEUMYIIECTBA UCIIOJIB30BAHMS KOMIIbIOTEpA Ha
JICKIIMOHHBIX U MPAKTHUYECKUX YU4eOHBIX 3aHATUAX. OOBsICHEHHE HOBOTO MaTepHaja ¢ UCIOJIb30-
BaHHEM ITPE3CHTAIMI, BBIMOJHEHHBIX ¢ TIOMOIIbI0 porpamMm Microsoft Power Point u Microsoft
Front Page, BbI3bIBaeT MHTEpPEC y CTYIEHTOB, CIIOCOOCTBYET JIyYllIeMYy YCBOCHHIO MaTepHasa.
Hcnonp30BaHrne KOMIBIOTEpPAa HA YYEOHBIX 3aHATHUSX IO3BOJISET MPEINOJIaBaTeI0 3KOHOMUTh
BpEMsi, ONPAIIUBATh YYAIIUXCS Ha KAXKIOM 3aHITHH, BECTU CTATUCTHKY OIPOCA, BHISBIIATH 3ara-
natonire Tembl. Takxke ogHUM U3 3(H(HEKTUBHBIX CpeiCcTB MH(GOPMALMOHHBIX TEXHOJIOTHI SIBIIS-
eTcs SIeKTPOHHBIN yueOHuK. Micxoas u3 atoro, 6osee 20% Bcex 3aHATHIA MPOBOAATCS C IPUMeE-
HEHUEM UH()OPMAIIMOHHBIX TEXHOJIOTUH.

st obecriedennsi HanOombiiei 3(h(HEKTHBHOCTH 00pa30BaTEIBLHOTO Mpollecca B Kypce
JaHHOW Yy4eOHOM AMCUMILIMHBI UCIIONIb3YIOTCA B Ipoliecce 00ydeHus mnepeoBbie 00pa3oBaTelb-
HBIE TEXHOJIOTHH:

1) TpaguumoHHBIe 00pa3oBaTeIbHbIe TEXHOIOTUU (MHGOPMAIIMOHHAS JICKIIHS, TPaKTH4e-
CKHe€ (CeMUHApCKuUe) 3aHATHS);

2) TexHoyIOTUA TPOOJIIeMHOro 00ydeHus (mpoOiaemMHas JeKIUs, MPAKTUYECKUE 3aHSITHS B
(dopMe npakTUKyMa, Kelc-MEeTo/a);

3) UrpoBbIE TEXHOJIOTUH (POJIEBBIE U JICIOBLIE UTPHI);

4) TEXHOJIOTHUHU TIPOEKTHOrO0 00y4YeHHUs (TBOPUECKHUI ITPOEKT);

5) UHTEepaKTHUBHbIE TEXHOJOTUU (CEMUHAP-TUCKYCCHS);

6) wHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIC 00pa30BaTeIbHBIC TEXHOJIOTHH  (JICKITHS-
BU3YalIHU3aIus, MPaKTUYECKUE 3aHATHS B (opMe MPe3eHTaIINN )

JleKuMOHHBIE 3aHATHUS HApsAAY C coolrieHueM ydeOHON MH(OpMALUK MPEIONAraloT U pe-
[ICHUE CIEeIYIOIMNX IUIAKTUYEeCKUX 3aJau: 3aMHTEepPEecOBaTh CTYIACHTOB HM3y4aeMOW TeMOil, pas-
PYIINTH HEBEPHBIE CTEPEOTHITBI, YOSIUTh B HEOOXOIUMOCTH TITyOOKOTO OCBOSHHS MaTepHaa, 1o-
OyAUTh K CAaMOCTOSITEIbHOMY TIOUCKY U aKTHBHON MBICTUTEIHHON JESTeNbHOCTH, TIOMOYb COBEP-
IIUTH MIEPEXO0JT OT TEOPETUIECKOTO YPOBHS K TIPUKIIAIHBIM 3HAHUSM B JJAHHOW O0JIaCTH.

[TpoBeneHue rpynmoBbIX (CEMHUHAPCKUX M MPAKTUYECKHUX) 3aHATHI MperonaraeT pereHmne
Pa3HOOOpa3HBIX AMIAKTUYECKUX 3ajad: 3aKperIeHHue MOyYeHHBIX 3HaHWH, (opMUpOBaHUE yMe-
HUS IPUMEHSATH X Ha MPAaKTHUKE, COBEPIIIEHCTBOBAHNE YMEHUS padoTaTh ¢ MHpOpMalnel, aHaIu-
3UpOBaTh, 0000IIaTh, MPHHUMATH M 0OOCHOBBIBATH PEIICHHS, apIyMEHTHPOBAHO 3allUINaTh cO0-
CTBEHHBIE B3IJISABlI B TUCKYCCHU, B3aUMOJICHCTBOBATh C JPYTMMH WICHAMHU TPYIIBI B Mpolecce
0o0y4deHusl.

6 YueOHO-MeTOAMYeCKOe o0ecleyeHne CaMOCTOSITeIbHOM padoThl 00y4YaroLUXCst

PA3JIEJI 1 KOHHENIUA BE3OITACHOCTHU KAJPOBOI'O PA3BUTHUS KOMIIA-
HUMN.
1.1. TlousiTHe M PoJib CHCTEMBbI KaAPOBOIi 6€30NIACHOCTH B OPraHM3ALNU.

[TonsiTe KOpHOpPAaTUBHON OE30MACHOCTH, MOJCUCTEMBI 0€30MTaCHOCTH. MECTO U pOib KaapOBOH
Oe3omacHOCTH. Buasl mpOTHUBOMpPaBHOTO MoBeAcHHs. MoieHHn4ecTBO. [IpHunHbBI, MOTHUBHI,
CrocoObI BBHISIBJIEHUS MOIIEHHUYECTBA, METOAbI 00pbObI. KoHIenmus 6e30macHOCTH KagpOBOTO
pa3BUTHA. DTaNbl CUCTEMBI 00ECTIeUeHUsI KOPIIOPATHBHON OE30MMaCHOCTH.

1.2.KaapoBbie pucKH B OpraHU3aluM.

[TonsiTre kagpoBoro pucka. Kiaccudukanus kaapoBbix puckoB. Kak u3MepuTh ypoBeHb PHCKA.
KauecTBeHHbIil aHain3 puckoB. KonnyecTBEHHBIN aHAIN3 PUCKOB. METOIbI yIIpaBJICHUS KaJpo-
BBIMU pUCKaMH. JluBepcuduKays, ayTCOpTUHT, ayTCTaQHUHT, CTPAXOBaHUs. DTalbl YIPaBICHUS
pHUCKaMHU.



1.3 KoHTpoJIb NepcoHaIa KOMIAHUH.

CymHocTs KOHTpONs nepcoHana. Cucrema KOHTpois. Buzpl kaapoBoro kKoHTposst. OmuoOku B
cucTeMe KOHTpouIs. DTarsl KOHTpossd. KoHTpoib nepcoHana npu Habope U 0TO0pe — CI0KHOCTU
U yTH penienus. Teopus HepoOpocoBecTHOrO HaiiMa. KoHTposb mepconana B mporecce Tpyao-
BOM JIeATENbHOCTH. Y4eT pabouero BpeMeHH, BHICOHAOIIOACHNE, TPOCTYIIMBAHNE TeNE(POHHBIX
pa3roBOpOB, KOHTPOJIb JOCTYyNAa M PabOThl KOMITBIOTEpA, KOHTPOJIb CBOOOJHOTO BPEMEHHU CO-
TpyAHUKOB. KOHTpOIIb IEpcoHala npu yBOJIbHEHHH, O€30I1aCHOE YBOJIbHEHHUE.

KonTposbHbie BONPOCHI

[TonsiTre KaxpoBoi 0€30MACHOCTH, €€ MECTO B CHCTEME KOPIIOPATHUBHOM 0€30MaCHOCTH.

3agaun U cyObEKThl KOPIOPATUBHOM O€30I1aCHOCTH.

[ToHsiTHE MOILIEHHUYECTBA, TPEYTOJIbHUK MOILICHHUYECTBA.

OnemeHThl MolIeHHHYecTBa. CaMoomnpaBiaHue.

CriocoOBb! BBISIBIICHUS U IPEOTBPAIIICHUS MOIIICHHUYECTBA.

Konuenuus 6e30macHOCTH KaJIpOBOIr0 pa3BUTHS KOMIAHUU.

ITonsiTHE KaIPOBOTO PHUCKA.

Knaccugukarus kaapoBbIX pUCKOB.

Kaxk n3meputs ypoBeHb pHCKa.

0. KauecTBeHHBIH aHAINU3 PUCKOB.

11. KonnuecTBeHHBIN aHATU3 PUCKOB.

12. Metonpbl ynpaBieHus: KaAPOBBIMH PHUCKaMHU.

13. luBepcudukanms, ayrcCOpCUHT, ayTCTa(QUHT, CTPAXOBAHHS.

14. Dramnbl ynpaBiieHUs pUCKaMHU.

15. CymHocTh KOHTPOJIS IEpCOHAIA.

16. Cucrema KOHTpOJISL.

17. Bunpl kaapoBOro KOHTPOJISL.

18. Omunbxu B cuctemMe KOHTPOJIS.

19. Drambl KOHTPOJIS.

20. KonTposb nepcoHasa npu Habope U 0TOOpe — CI0KHOCTH U ITYTH PELICHHUS.

21. Teopus HeTOOPOCOBECTHOTO Haiima.

22. KoHTposb nepcoHasa B Mpolecce TPYA0BOH AeATEIbHOCTH.

23. Yder pabouero BpeMEHH, BHICOHAONIOJICHHE, MPOCIYIIUBAHUE Tele()OHHBIX pa3roBO-
POB, KOHTPOJIb JOCTYHa M pabOThl KOMIIBIOTEPA, KOHTPOJb CBOOOJHOI'O BPEMEHHU CO-
TPY/AHUKOB.

24. KoHTposb nepcoHalia pH yBOJIbHEHNUH, 0€3011aCHOE YBOJIIbHEHHE.

25.

BOoo~NoOR~WNE

3anaHus 17151 CAaMOCTOSITE/IbHOM padoThI:

1. Pa3paboraiiTe KOMIUIEKCHYIO KIaCCU(PUKAMOHHYIO MO/IEb EPBOIPHUYUH MOIIIEHHHUY €-
CTBa U CTPATETUH €ro NPeA0TBpAIIEeHUs 111 KOHKPETHOW OpraHU3aluy.

2. IIpoananu3upyiiTe Mephl, MPUHUMAEMbIC B HACTOSIIEE BPEMsI KOMIIAHUSIMHU JIJI1 OOPHOBI
C MOIIIEHHUKAMH: HaCKOJIbKO OHU 3()()EeKTUBHBI U JICHICTBEHHHBI.

3. O3HaKoOMbTECHh C JMUTEPATYpOl MO MOIIEHHWYECTBY U MPOAHAIU3UPYWUTE camble KpyI-
HbI€ a(epbl CO CTOPOHBI COTPYIHUKOB B COBPEMEHHBIX KOMIIAHHUSX.

4. TlonpoOyiiTe MpoaHaIN3UPOBATh KaJPOBbIE PUCKU U OLEHUTHh YPOBEHb KaJpOBOM yA3-
BUMOCTH ISl KOHKPETHOW KOMITaHUH.

5. M3yunte COBPEMEHHYIO CTaTHCTUKY 10 MCIOJIb30BAHUIO ayTCOPCHHIa, ayrcTaduHra u
CTpaxoBaHMs B POCCHICKMX KOMIaHUSAX U 3a pyOexom. [TonpoOyiite oueHUTh 3¢ (HEeKTUBHOCTH
JTUX CPEICTB 3aIUTHI OT KaIPOBBIX PUCKOB.

6. [Ipoananu3upyiite cutyaruio «Koro He cieayeT NpuHUMAaTh Ha pabOTy» ¢ TOUKH 3pe-
HUSI MUHMMH3a1UH1 KaJPOBBIX PUCKOB.
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7. OguH Bam mogynHeHHBIN 10 omrOKe, CBA3aHHONW ¢ HEJOCTATOYHBIM OIBITOM, YITYCTHII
KPYIIHYIO CIENKy. JIpyrol aHaJIOTMYHYIO CHEIKY 3aKJIIOYWJ, IIPH 3TOM BOCIOJIB30BAJICS IIPEl-
JIO’KEHHBIM TTOCTABIIMKOM BO3HArpakJeHueM cede JuuHo. B mepBoM cirydyae KOMIaHUs YITyCTH-
Jla CYIIECTBEHHYIO BBITOJY, BO BTOPOM — IOJIYy4MJIa 3HaYUTENbHYIO IpUObLIb. Onummre Bamy
pPEaKLMIO U ACUCTBUSA B IEPBOM U BO BTOPOM CUTYALIUH.

8. Kakue mMeTo/ibl HccieJOBaHUS U KOHTPOJIS IIpU Habope U 0TOope nepcoHala Bbl CUMTAE-
T€ HEOOXOIUMBIMH M JOCTATOYHBIMU HA BaKAHCHHU: MPOZABELl, BPay, BOOPYKECHHBIH OXpaHHUK,
PYKOBOJIUTENL OaHKA, BOCIIMTATENILHULIA B ACIU-CAl.

9. Haiinute npuMepbl HeZOOPOCOBECTHOTO HAiMa U3 MPAKTUKU U MPOAHAIUZUPYHTE UX.

10. PacnmmuTe nponenypy 6€301acHOro yBOJIbHEHHsI [NIaBHOTO OyXxrajirepa npeArnpHusaThs.

TecToBble 3a1aHUA
Tect Neol
K noacucremam obecrnieueHus: 6€30MacCHOCTH B OpraHU3aliy HE OTHOCUTCS:
. Undopmannonnas;
. MoTtuBanmonHas;
. Texunueckas.
. OCHOBHBIE JIEMEHTHI MOIIICHHUYECTBA!
. MOTUBALIMS
. 3aBUCUMOCTh
. CaMOOIpaBAaHUE
. He sBnsiercst ctparerueit mpeaoTBpaiieHus MOIICHHUYECTBA
. nH(OpMaLIMOHHAS
. TIpoTIe IypHast
. AIHT€paKTUBHAs
. K meTonam ympapienust KafpoBbIMU PUCKAMH OTHOCUTBHCS
. MOTUBALIMS
. TuBepcuduKanus
. ayTcTauHr
. HemobpocoBecTHBIIHAIM — 9TO €ClIi KOMITAaHHS
. HE 03HAKOMMJIA COTPYHUKA C TIOJDKHOCTHOM MHCTPYKLIHUEH
. HE BBIJICJIMIIa MHCTPYMEHTOB M pabouei 0JeK bl
. HE YCTaHOBMJIA UCTBITATEILHOTO CPOKA
. AIIUKINASA — 3TO
. CBOMCTBO BOCIIPUSATHUSA
. 3aBUCUMOCTH
. CIIOCO0 MPOSIBICHUS HACKIIMS Ha paboueM MecTe
. Pexxum koMmmepueckoil TaiiHBl MOXKET ObITh YCTAHOBJIEH B OTHOIIICHUH:
. YUpEIUTENbHBIX JOKYMEHTOB KOMIAHUU
. 3JI0JDKEHHOCTH pabdO0TOAATENS 110 BHITUIATE 3apIIaThl
. (hopMyIBI TIPOU3BOAMMOTO MPOIYKTA
. Hame Bcero yreuka WH(GOPMAIMH MPOUCXOTUT Yepes:
. HACTOJILHBIM KOMIIBIOTEP, CEPBEP, KECTKUM TUCK
. DJICKTPOHHYIO MOYTY U UHTEPHET
. OyMaXHBII JOKYMEHT
. BynnuHr - 310
. TpaBJsl COTPYAHUKA KOJUIEKTUBOM
. TPaBJIsl COTPYIHHMKA «OJUH Ha OJIaH»
. TpaBJIsl COTPYAHUKA PYKOBOJAUTEIIEM
10. XappacMmeHT - 3TO
a. (hopma TalfHOrO MPUHYKICHUS PAOOTHUKA
b. BU3 paccTpoiicTBa IUYHOCTH

O O OO T O TP N0 O ONO T NGO O O O WO o BN o
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C. CeKCyaJIbHOE JOMOTaTEIbCTBO
11. He ObIBaeT Takoro CTHIISI pa3peuieHuss KOH(PIUKTOB:

a. COTPYJIHUYECTBO

b. MoTuBaus

C. mpUcnocobeHne

12. Dpo3us Bi1acTu — 3TO:

a. cTpeMIIeHHEe K OECKOHEUHOMY PaCHIMPEHHUIO BIACTH U 3aMEHA OOIIECTBEHHON TOJIb3bI INYHBIM
yII0BOJIbCTBUEM

b. mcUXomaTuYecKoe MOBEJACHUE PYKOBOIUTENS ¢ KPUKAMH M TONMAHBEM HOTaMU Ha TOYHHCH-
HBIX

C. OKpYXEHHUE PYKOBOJIUTEIEM CeOsl pOACTBEHHUKAMU U JIPY3bSIMH B KaU€CTBE MOJYMHEHHBIX
13. CoTpynHuk, uIeHTUDHUIUPYIOUTUI ce0s1 C KOMIIAHUECH, SBIISCTCS

a. JIOSITbHBIM

b. npuBep>KeHHBIM

c. OjaroHaieXxHbIM

14. He GbiBaeT Takoil TOSUIBHOCTH:

a. IOTEHIMAJIbHAS

b. umuTanonHas

C. MHTETpaIllMOHHAs

15. He siBnsieTcs TaKTUKOM BIACTH

a. Ipyxenoone

b. yaactue

C. COrJIalleHue

16. YnpaBienueckue peiieHus: He ObIBAIOT TAKUMHU:

a. "HGOpPMAaIMOHHbBIE

b. UHIUBUyaTbHBIE

C. KOJUIEKTUBHBIE

17. Y 10BIETBOPEHHOCTH TPYAOM - 3TO

a. M00OBb COTPYAHHUKA K CBOEMY TPYY

b. pacnosiokeHue denoBeka K cBoeit pabote

C. BOCIIpHSITHE CBOEH pabOThI KaK yBlIeKaTeIbHEHIIEH eI TeTbHOCTH

18. KoH(IUKT HHTEpECOB — 3TO CUTYyalusl, B KOTOPOU:

a. CYIIECTBYIOT MPOTHUBOPEUHS MEKIY PYKOBOJACTBOM KOMIIAHWUU U COTPYAHUKAMHU

b. y paboTHHKA €CTh HHTEPECH BHE KOMIIAaHUH, IPOTHBOPEYAIIINE HHTEpEecaM KOMIIaHUH
C. BHEIITHUE IeJIM KOMIIAaHUU TIPOTUBOPEYAT BHYTPEHHUM YCTAHOBKAM U PETJIaMEHTaM.
19. 3aBuCHMOCTD OBIBAET:

a. MOTHBAITMOHHAS

b. UMHUTaITMOHHAS

. cyOcTaHIIMOHATbHAS

20. PenexcuBHOE ynpaBieHHe — 3TO:

a. MAaHUTTYJIATUBHOE HABSI3BIBAHHME YETIOBEKY OMPEICTICHHOTO TTOBEICHHS

b. ynpaBieHue mepcoHaaIoM Ha OCHOBE €r0 YCIOBHBIX U 0€3yCIOBHBIX pedIeKCcoB

C. MEHEPKMEHT, OCHOBAaHHBIN Ha )KECTKOM perIaMeHTAI[MH TIOBEJICHUS COTPYTHUKOB.

Tect No2

1 DxoHOMHUYeckas 0€30MaCHOCTh MPEIMPHUATHS KaK IKOHOMUYECKasi KAaTETOPHS — 3TO:

A) OTHoOIIEHUSI MEXIY XO03IUCTBYIOIIMMH CyOBEKTaMU 10 MOBOJIY peaju3allii U 3aIUThI
X UHTEPECOB B YCIOBUAX HEOIPEAECIEHHOCTH U PUCKOT€HHOCTH CPEIbI

b) OtHoOmeHust MeXxay JTIOIbMHU 110 TTIOBOTY YIOBIETBOPEHHS MOTPEOHOCTEH

B) OtHomenus mo moBoay NMpUCBOCHHs (PAKTOPOB M PE3yIbTaTOB MPOU3BOJCTB B MEXKIY
XO3SUCTBYIOIIUMU CyOBbEKTaMU

') OTHOIIEHUST MEXY XO3SMCTBYIOIIMMH CYOBEKTaMH IO MOBOJY MPOU3BOJACTBA Onar u
yciyra
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2. OyHKIHEH 5KOHOMHYECKOW 0€301TaCHOCTH HE SIBIISCTCS:
a) aIMUHUCTPAaTUBHAs

0) SKOHOMHYECKast

B) CTUMYJIMPYIOILAs

') MIHHOBAI[MOHHAS

3. Yrpo3a — 3T0:

a) BIIOJIHE OCO3HaBaeMas, OOBEKTHBHO CYIIECTBYIOIIAs, HO HE QaTajabHas BEPOSATHOCTh
(BO3MOKHOCTB) HETATHUBHOTO BO3/ICHCTBUS HA COLMAIBHBIN OpraHu3M

0) COBOKYIHOCTh OOCTOSITENILCTB, HE 0053aTENbHO KOHKPETHO YIPOKAIOLIETO XapakTepa,
HO, 0€3yCIIOBHO, TPEOYIOIIMX PearnpoBaTh Ha HUX C IEIbI0 MPEAYNPENKACHHUS H/UIH CHUKCHHS
BO3MOKHOTO yIiepOa

B) BO3MO)XKHOCTh BO3HHKHOBEHHUSI HEOJIAroMpUATHBIX M HEXKENIAaTeNbHBIX JIeHCTBUH CaMoro
cyOBeKTa

r) HanOoJee KOHKPETHAs M HEMOCPEICTBEHHAst (hopMa OMaCHOCTH.

4. VICTOYHUKH OITaCHOCTH — 3TO:

a) ycioBHs ¥ (aKTOPHI, TIPU ONPEISIICHHBIX YCIOBUSAX CaMH 110 ce0e WIH B Pa3IMYHON CO-
BOKYITHOCTH OOHAPYKHBAIOIIUE BPEIOHOCHBIC CBOMCTBA

0) SKOHOMHUYECKH OIaCHOE BO3/ICHCTBHE

B) MOBBIIICHUE YPOBHS JKU3HU JIFOJICH

F) IMMOKas3aTcjii, KOTOPBLIC IpPH OIPCACIICHHBIX YCIOBUAX O6Hapy)KI/IBaIOT BPCAOHOCHBIC
CBOICTBA

5. be3omacHocCTh — 370!

a) COCTOSTHHE 3aIlIUIIEHHOCTH KM3HEHHO Ba)XHBIX WHTEPECOB JIMYHOCTH, OOIIECTBA, TOCY-
JapcTBa

0) popma onmacHOCTH

B) CHHOHUM OITAaCHOCTH

') pa3HOBUAHOCTh PUCKa

6. ITousTre «OTEHIMAT OE30ITACHOCTHY» 03HAYAET:

a) COBOKYITHOCTb CYIIECTBYIOIIMX UCTOYHHKOB, CPEJICTB, 3a1acOB, COIUAILHBIX PECYPCOB,
HAYYHO-TEXHHYECKOTO 3ajie1a, 000POHHOTO KOMILIEKCA CTPaHbI

0) cmocoOHOCTh MOOUITM30BATh PECYPCHI, BOBMOKHOCTh MPOTUBOACHCTBOBATh MPUYHHAM
BO3pO)K}1€HI/I5I HCTraTUBHBIX YCJ'IOBI/Iﬁ nu praBHSITI) O6HI€CTB€HHBIM CO3HAHUEM

B) COBOKYITHOCTh BCEX 3JICMEHTOB SKOHOMHUYECKOH CHCTEMBI

r) o0y CrOcOOHOCTh SKOHOMHMKHM CTpaHbl pearupoBaTh Ha KPUTHUYECKHWE CHUTYaluH,
NPeIYNpexIaTh U MPEOI0JICBATh UX, BOCCTAHABIMBATD CTA0OMILHOCTh U YCTOWYMBOCTH MPOIIEC-
COB XO3SIICTBEHHOT'0, COIIMAIBHOTO M SKOJIOTHYECKOTO Pa3BUTHS B CITydae MX HAPYIICHHUS.

7. K ucrounnkam yrpo3 skoHoMHuueckon 6ezonacHoctu npennpusitus HE oTHOCSTCS:!
a) pa3pbIB KOONEPAIIMOHHBIX CBS3EH

0) Hay4YHBIC ¥ TEXHOJIOTHUYECKIE NHHOBAIIUU

B) POCT TEHEBOI COCTABJISIFOIIEH YKOHOMUUYECKOM 1EATENBHOCTH

r) opc-MaxopHbIe 00CTOSATENHCTBA

8. K BHyTpeHHUM yrpo3aM SKOHOMUYECKOH Oe3onacHocTH npeanpusatus HE otHocsTcs:
a) IIaTeXHas HeIMCUUIUTMHUPOBAHHOCTH MOKYTaTeNen

0) MaccoBoe BBIOBITHE YCTAPEBIINX 3JIEMEHTOB OCHOBHOT'O KalUTalla, X HE BOCIIOJIHEHUE
B) OTCTaBaHUEC TCXHUKU U TCXHOJIOTUN

T') BBICOKHE U3/IEPKKU POU3BOACTBA
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9. Mexanu3m obecriedyeHusi 5KOHOMHUECKOH 0€30MacHOCTH BKIIFOYAET:
a) MEXaHU3M PBIHOYHOI'O CAaMOPETyJIMpPOBaHUS

0) MexaHU3M TOCYJapCTBEHHOTO PErYINPOBAHUS IKOHOMUKH

B) BHYTPUXO3SIMICTBEHHBII MEXAHU3M IIPEITPUATHS

T') BCE OTBETHI BEPHBI

10. K BakHeWmuM 3agadyaM oOOeCIeueHUsT SKOHOMHUYECKOW O€30MacHOCTH MPEIIPUSATHS
HE otnocsTcs:

A) pacmmpenue 6u3Heca

B) oneHka BHYTPEHHUX W BHEIIHHX YTpo3 OE30MACHOCTH MPEANpUSTHS, OU3HEeca, MpOoeK-
TOB, KOHTPAKTOB;

B) npoBenenue genoBoro MapkeTuHra (KOHKypeHTHasi pa3Beika U KOHTPPa3BeIKa);

') mpenoTBpallieHue yrpo3 u MPOTHUBONPABHBIX JEHCTBHI CO CTOPOHBI HEJJOOPOCOBECTHBIX
KOHKYPEHTOB;

J1) mpoBepka 01aroHaeKHOCTH IepcoHaIa

11. Kakoil MeToJl MO3BOJISAET OCYLIECTBIIATH IPOTHO3UPOBAHUE BO3MOXKHBIX YIpO3 Ipel-
IIPUATUSA Ha OCHOBE BBIBOJIOB, CACIIAHHBIX JKCIIEPTaMHU:

A) MeTOJ1 3KCIIEPTHBIX OLIEHOK

b) Teopus MHCKyCCTBEHHBIX HEHPOHHBIX CETEH

B) MaTtpuuHbIii MeTO

I') cereBoii ananus

12. CyTb Kakoro Merojia 3aKjIl4aeTcs B TOM, YTO MPENNpHUsITHE pa3padaThIBacT pas3jivy-
HbIE MEPOIIPUATHS 110 3aIIUTE OT YTPO3 U M0 KAXKIOMY OLICHUBAET YKOHOMHUYECKUI PE3ysIbTaT:

A) pecypcHO-(QpYHKIIMOHAIBHBIN

b) noporossrit

B) komIuiekcHbIN

I') MmeTo Ha OCHOBE TEOPUN PIKOHOMUYECKUX PUCKOB

13. B ¢opMmyne COBOKYMHOTO KpHUTEpUS HKOHOMHYECKON OE€30MacCHOCTH MPEaNPHUATUS
N

K, o = Zkr * di. >
= , di 0603HaUaeT:

A) ynenbHbIN BeC 3HAUUMOCTH 1-(DyHKIIMOHAJIBHOM COCTaBIISIOIIEH

b) BenuurHa OT/AE€IBHOIO KpUTEpHUS 1O 1-pyHKIMOHATIBHOMN COCTaBIAIOIIEH

B) coBokymnHBIi KpuTepuil SKOHOMUYECKON 0€30acCHOCTH

14. Korga Obl1 yTBEp:KIeH 3akoH “O 6e3o0macHOCTH:
A) 1992
b) 1989
B) 1997
I') 2010

15. Opranamu ympaBiieHUss U oOecrieueHus: SKOHOMUYECKON Oe3omacHocTu Poccum sBiis-
I0TCS:

A) Coser bezonacnoctu PO

b) MunucrepcTBo BHYTpeHHHUX €1 PO

B) IIpoxyparypa PD

') ®denepanbHas cayx06a 6€30MaCHOCTH

J1) Bce BhlIETIEpEUHCIICHHBIE

Jcce
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1. «CoBOKyIHBIN KPUTEPHA KapOBOK 0€30MaCHOCTH OPTaHU3AINH.
2. «Buemmnue yrpo3st KbO»
3. «Buyrpennue yrposst Kb)»

PA3JIEJI 2 TUITIOJIOT YA PABOTHUKOB KOMITAHUU. I'PYIIIIBI PUCKA

2.1. OcHOBHbBIE THIIBI COTPYIHUKOB KOMIAHMU — JUYHOCTH ONMacHble U Oe3omacHble. Bbl-
siBJIEHME JII0/Ieil, CTPaJaloIMMHU PacCTPOCTBAMM JIMYHOCTH.

JlnyHOCTHBIE KavyecTBa pabOTHUKA W TUIOJIOTH3alUK JIMYHOCTH. [IpodeccrnonanbHo BakHbBIE U
npo(ecCHOHANLHO HEJAONMYCTUMBIE KadecTBa JIMYHOCTU. Tumonorus Maiiepc-bpurrc (MBTI).
Mognens «bonbias narepka. Tunosorus xapaktepoB K. Jleonrapaa.CoiuanbHasi TUIIOJIOTUS Xa-
paktepoB O. @pomma. Knaccudukanus C.3annna. Knaccudukaiys mOTSHIMATBHBIX MPEAaTe-
neit, APTXAIITACTPA. Koundmukrasie OK-5, OK-6, OK-8, 1K 42 3HaTb: pa3audHbIe THUIIOJIO-
TUU COTPYAHUKOB B 3aBUCUMOCTHU OT WX Ka4eCTB. YMETh: MPOBOAUTH HAOJIIOICHHE, TUarHOCTHKA
Pa3JIMYHBIX TUIIOB, BBISIBIATH OMACHbIC THUIMLI. BilaleTh: HABbIKAMM BBISIBJICHUS Pa3IMYHBIX OT-
KJIOHEHUH B MOBEJICHUU COTPYIHUKOB, HABBIKAMU MPOBEJCHUS MUCCIEIOBAHUM IO TTOAYEPKY, TE-
cTupoBaHueM. JIEKIMK, HUHTEPAKTUBHBIE CEMUHAPbI, TUCbMEHHOE JOMAIIHEe 3a/laHue, CaMOCTO-
aTeiabHas pabora ¢ mreparypol, 9 mmaHocti. Kak BBISIBUTH OIMTACHOTO COTPYIHUKA: TIO IOAYEP-
Ky, ¢ momoltisio nonurpada. Knaccudukamus pacctpoiicts muunoctd. Kak HanaauTh KOHTaKT U
pemaTh IPOU3BOJACTBEHHBIE BOIIPOCHI.

2.2. BoisiBiIeHUe TPYII pUcKa B opraHu3anuu. TakTHKU paGoThbl ¢ HUMU

[Tonstue rpynn pucka. Buabl 3aBucuMocTeil. YTpo3bl KaJpoBoil 0€30macHOCTH, CO3aar0-
muecs rpynnamu pucka. Ilouemy Bo3HHMKarOT 3aBUCUMOCTU. Kak ke BBIIBUTh COTPYAHUKA, IPU-
HaJJIexallero K rpynmne pucka? Mepsl, HNpeJIpUHUMaeMble B OTHOLIEHUH COTPYAHHUKOB W3
rpynn pucka. OCHOBHBIE MOJIENIN KOHTPOJISI CO3HAHUS.

KOHTpOJII)HbIe BOITPOCHI

1. JInuHOCTHBIE KauecTBa paOOTHHUKA U TUIIOJOTU3AIMH JTUYHOCTH.

2. [TpodeccuonanbHoO BaskHbIE U TPO(HECCUOHATIBHO HEJOMYCTUMbIE KAaUeCTBA TUYHOCTH.

3. Tunonorus Maiiepc-bpurrc (MBTI).

4. Monens «bonbas narepka. Tunonorus xapakrepos K. Jleonrapaa.

S. ConmanbHas Tunonorus xapakrepos . ®pomma. Kiaccuduxanus C.3anuHa.

6. Knaccudukanus norenuuansubix npeaareneit, APTXAIIACTPA.

7. KondnuktHble muuHocTH. Kak BBISIBUTH OMACHOTO COTPYIHHUKA: MO MOAYEPKY, C MIOMO-
nIpIo onurpada.

8. Knaccugukarnus paccrpoiicts nuyHoctd. Kak HanmaauTh KOHTAKT M peliatb MPOHU3BOI-
CTBEHHbBIE BOPOCHI

9. ITonsTHe rpynn pucka. Bubl 3aBUCUMOCTEN.

10.  Yrpo3sl KagpoBoil 0E30MaCHOCTH, CO3AAIONIUECS IpymaMu prucka. [loyemy BO3HHKArOT
3aBUCUMOCTH.

11. Kak e BBISIBUTh COTPYAHUKA, IPUHAIJICIKANIETO K TPYIIIE pUcKa?

12.  Mepsl, npeaAnpruHUMaeMble B OTHOLIEHUH COTPYIHUKOB U3 rpyni pucka. OCHOBHbBIE MO-

ACJIN KOHTPOJIA CO3HAHUAA.

3aganus AJ151 CAMOCTOATEIbHOM padoThI:

1. Haiinure B cBOeM MOBEJCHHUH U MOBEJCHUHN CBOMX 3HAKOMBIX, JIpy3ei MpohecCHOHATBHO He-
JIOIIyCTUMBIE KaueCTBa.

2. Onpenenute CBOM TUIl JIMYHOCTH 10 BCEM TUNOJOTHUAM. OTHOCUTECH JIM Bbl K OIACHOMY TH-
ny?

3. IlonpoOyiiTe BBIABUTH OMACHOTO COTPYIHUKA, U3YUHUB MOTYEPKU HECKOIBKHX JIFOJCH.

4. B xoMaHze paboTaeT 4emoBeK, KOTOPHIM MOCTOSIHHO MPOCUT CBOMX KOJIJIET O Tomoinu. Yto
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XOPOIIIETro U UTO IJIOXOTO B ATOUM CUTYyallUU?

5. OTHOCHTECH JIM BBl WM BaIllM KOJUIETH K KakoW-1uO0 rpymme pucka? Ilpoanamusupyiite, ¢
YeM CBsI3aHbl Ballld 3aBUCUMOCTH.

6. [Ipoananu3upyiite COBpeMEHHOE POCCHIICKOE 3aKOHOAATEIbCTBO U OTBETHTE HA BOMPOC: UTO
MO>KHO U YET0 MPEANPUHSATH K COTPYAHUKY, CTPATAIOIEMy TEM WM UHBIM BHIOM 3aBUCUMOCTH.

TeMbl 10KJIa10B

1. Mudopmanus B CHCTEME 3aIUThI IPSANPUHAMATEIHCTBA.

2. JInunast 6€301MacHOCTh OM3HECMEHA.

3. 3aKOHOATEILHO-TIPABOBAs OXpaHa HHTE/UICKTYAIbHOW COOCTBEHHOCTH.
4. 3amyTa HayYHO-TEXHUYCCKUX UICH M PEIICHUI TIPU BHEIPCHUU.

5. Hoy-xay 1 opraHu3aliys ero 3ariurhl.

6. City>x6a 6€301macHOCTH MPEATIPHSITHUS.

7. Kommepueckas TaiiHa ((pUpMEHHBIC CEKPEThI) U OpraHU3al[Hs €€ 3alUThL

TecToBBIC 3a7aHNA

1. busnec-pasBenka — 310

a) nH(popMallMOHHO-aHAIUTHYEeCcKas: paboTa (Io0bIBaHKE, 00paboTKa, MOTyYeHHE
BBIBOAHON MH(POPMALIMHU IO SKOHOMHYECKUM IpolaeMaM IJisl IPUHATUS OoJiee B3BELICH-
HBIX YIPABICHYECKUX PEIICHUI

0) 30 peKTUBHBIN U JIETATBHBI METOJ] 00SCIICYeHUsT SKOHOMHYECKON Oe30MmacHo-
CTH

MOJKET BBICTYNATh OM3HEC-pa3BeKa - 3TO JESATEIBHOCTH 1O cOOpy u 00paboTKy
uH(pOpMaIUU AJI IPUHATHS O0Jiee B3BEUICHHBIX YIPAaBIEHYECKUX PEIICHUN

B) (MHAHCOBas AEATENBHOCTH, HAIPABJICHHAS HAa TOBBIIIEHHE KOHKYPEHTOCIIO-
COOHOCTH MPeIpPUATHS

I) HE3aKOHHAs JICSATENbHOCTh IO TOJYYEHHUIO, HCIOJIB30BAHUI0 WH(POpPMAIUN
KOMMEPUYECKOM UK Ci1y)KeOHOM! TalHBI

2. K HeneraibpHbIM croco0aMm IMOJy4eHHs] U UCHOJIb30BaHUA MH(DOPMAILM KOMMEPUYECKOil
WIH CIyXEeOHOM TallHbl OTHOCST
a) IPOMBIIIJICHHBIH IIITHOHAX
0) KOHKYpEHTHas pa3BeaKa
B) CAaHKLIMOHUPOBAHHBIN 10CTYM K HH(pOpMAIUU

3. MHesrensHocts npennpusatist HE moxxer ObITh mpoBepeHa
a) pyKOBOJHUTENIEM KOHKYPEHTHOM opraHu3aluu
0) HaJIOTOBBIMM OpTraHaMH,
B) TPY/IOBOIl MHCTIEKITHEH
I') aHTUMOHOIIOJIbHBIM KOMUTETOM

4. HeratuBHoe BO3/€HCTBHE HA SKOHOMUYECKYIO 0€30MaCHOCTD MPEANPUATHS OKa3bIBAET
a) HeoOs3aTeIbHOCTh U OE30TBETCTBEHHOCTh XO3SMCTBYIOIIMX CYOBEKTOB BCEX
BUJIOB
0) OTCyTCTBHE MEPCOHATBHONH OTBETCTBEHHOCTH 3HAYUTEIHHON YacTH MEHEIKe-
POB 32 pPe3yJIbTaThl CBOEH J1eATEILHOCTH
B) HU3KHE TEMITbI HHIISIIIT
) 100poCcoBeCTHAS KOHKYPEHIIUS

5. BuyTpu npeanpusTus HUPKYIUPYIOT HHPOPMAITMOHHBIE TIOTOKH OTHOCHUTEIIBHO
A) TeHJeHIUI Ha MeXAYHAapOAHOM U OT€YECTBEHHOM PBIHKAX
b) ocy1iiiecTBIEHHBIX U 3aIUTAHUPOBAHHBIX OINEpaIUid, TPOLIECCOB;
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B) Tekymmx u MOTEHIHMATBHBIX MU3MEHEHHI B pabOTe; BBISBICHHBIX BO3MOXKHO-
CTEU U yrpo3;

I') 3ampocoB O BO3MOXKHBIX MYTSX PEHICHHS OTACIBHBIX MPOOJIEM W MPUHSATHS
peleHuit B mpeenax MoJIHOMOYUNA OT/IEeIOB

6. Kakas cucrema >KOHOMUYECKOW O€30MACHOCTH HCIOJB3YETCS U CHUXKEHHsS oObema
oOpabarbiBaeMoil HH(pOpMAIIMK Ha KaXI0M paboueM MecTe M YHpoueHHs nH(opMaIu-
OHHBIX TOTOKOB

A) cmemanHas
b) nentpanuzoBanHas
B) nenenTpanuzoBanHas

7. llepemaua opraHu3zaiuei, Ha OCHOBaHHM JIOTOBOpA, ONMPEACIEHHBIX BUIOB WU (PyHKUIUN
MIPOU3BOACTBEHHON M NPEANPUHUMATENBCKOW JESITEIBHOCTA JIPYrOd KOMIIAHUM, IEH-
CTBYIOILIEH B HY>KHOM 0051aCTH — 3TO ...

8. Kakoil HOKyMEHT MO3BOJSET MONYYUTh KOJUYECTBEHHYIO OILIEHKY KOMILJIEKCHOW Oe3-

OITACHOCTH (PHPMBI

A) Cranmapt ISO 17799

B) @3 «O 6e30nacHOCTH

B) Vka3 [Ipesunenta P® “O 'ocynapcTBeHHOI cTpaTeruu 3KOHOMUYECKOM 0e3-
onacHoctH Poccuiickoit deneparun (OCHOBHBIX MOJIOKEHUAX)

I') Vka3 Ilpesunenta PO “O06 yrBep,AeHMM KOHUEMIMM HALMOHAIBHOU 0e3-
onacHoctu PD”

9. CoOcrBenHas ciry:x6a 6€30MacHOCTH — 3TO

A) cucTeMa MITaTHBIX OPraHOB YIpPaBIEHUS U OPTaHU3AIIMOHHBIX (POPMUPOBAHUH,
peTHa3HAYCHHBIX JIUIS 00ecIeueHuUs 0€301MaCHOCTH JCSITSIILHOCTH KOMITAHUU

b) cucrema perynspHbIX 3alIMTHBIX MEPOMPUITUNA, HAMPaBICHHBIX Ha olecreue-
HUEe O€30MaCHOCTH B COOTBETCTBHM C HW3MCHSIOIIMMUCS YCIOBUSMH BHYTPEHHEH H
BHEIIHEHN CpeJIbl

B) oGecnieuenne 0e30macHOCTH MPEANPUSTHS BHEIIHUMM OpraHU3alUsMH, MPO-
(beccroHaNbHO CHEIHATU3UPYIOMIMMUCS B TaHHOW 007acTH, B opMe aOOHEHTCKOTO 00-
CITY’)KWBaHUS WJIM OKa3aHUS PA30BBIX YCIIYT

10. Madopmanust (HaydHO-TEXHHUYECKAs, TEXHOJOTMYecKasi, MPOU3BOJCTBEHHAs, (UHAHCO-
BO-DKOHOMMYECKAs WJIM UHAs, B TOM YHCJIE COCTABISAIONIas CEKPETHI IPOU3BOJCTBA (HOY-
xay)), KOTopasi UMeeT ACHCTBUTENbHYIO UM MOTEHIIMAIbHYI0 KOMMEPYECKYIO LIEHHOCTD
B CHJIy HEU3BECTHOCTH €€ TPEThUM JIMLAM, K KOTOPO HET CBOOOJHOIO JOCTyINa Ha 3a-
KOHHOM OCHOBAaHHHU — 3TO ...

PA3JIEJI 3 COIMAJIBHO - IICUXOJIOTHYECKHUE IMTPOBJIEMbBI IEPCOHAJIA HA
PABOYEM MECTE

3.1. Ilcuxosioruvyeckue 0COOEHHOCTH MOBeIEHHS JI0/leii: HPPAUMOHAIBLHOCTD, 3AlIMKJIU-
BaHMe, 3G deKkT ToMbI, HIOK NepeMeH. COuMaJbHO-TICUX0JOTHYECKHEe COCTOSTHUS, CTPaXu U
HEYBEPEHHOCTh COTPYJAHHUKOB. BiinsiHne moBegeH4YecKHX (PAKTOPOB HA COCTOSIHHME 310PO-
BbSl COTPYAHUKOB.

[ToBeneHnueckas a3koHOMUKA. J[PH Apuenu u ero uccienoBanus. I HEeKTsl UppaIroHaTHLHOCTH,
3alMKJIMBAaHMUs Ha TIEPBOHAYAIILHOM BBIOOpE, OecruiaTHOCTH, 3hdexT aByx cuctem, 3hdexT
MpeBapUTENLHON O3HAKOMIIEHHOCTH. [Icuxonornyeckue 0COOCHHOCTH TIOBEICHUSI UHAUBHIA B
tounre. [Ilcuxonornueckre 0cOOEHHOCTH MOBEIEHUS YeloBeKa Ipu ero MoTusamnuu. Ilcuxomnoru-
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YecKrue OCOOCHHOCTH TOBENICHHUS YeIOBEKa B MEPHOJ] OpraHm3alMoHHbIX nepemeH. [llok mepe-
MEH: TIoYeMy JIIOJU MPOTHUBSATCS IepeMeHaM. DTambl yIpaBieHUs MepeMeHaMu, KOMaHaa nepe-
meH. HJIIT u ocoGenHOCcTH moBeneHus tojei. ColnanbHO-TICUXO0IOTHYECKHE COCTOSHUS, CTpa-
XU 1 HeyBepeHHOCTH. VX MPUUMHBI U METOIbI OOPHOBI C HUMH.

3.2. Crpecchl U KOHPIUKTHI — HCTOYHUKHU COUMAJIbHOW HANPSKEeHHOCTH B OpPraHmu3a-
HMH.

[TonsTHe cTpecca, NCTOYHUKH, BUJbI, CTaUM, TOCHEACTBUA. Jlenpeccus u ee JiedeHue. Ypas-
JICHHE CTPECCOM — YTO JIOJDKEH JIeJIaTh MEHEKep ULl IPOPHIAKTUKU U OOPBHOBI C MOCIIEICTBU-
amu ctpecca. [lonstue koHGuUKTa B opraHu3aunuu, ¢popmyna KOH(IMKTA, MPUUUHBI, HTaIlbI,
CTpaTeTMM M TaKTHKH ynpasieHus KoH(uukrom. IlocnencrBus koH¢mkra. CKOJIBKO CTOHT
YIPaBJIATh KOH(PIUKTOM.

KonTposbHbie BONPOCHI

1. TloBenenueckasi 3koHOMUKA. [[PH ApHenu U ero ucciae0BaHus.

2. DddekTsl uppalMOHAIBHOCTH, 3allMKIMBAHUS HAa TIEPBOHAYAILHOM BBIOOpE, OecIIaTHO-
cTH, 3P PeKT IBYX cucteM, 3PPEKT MpeABaAPUTETHHON 03HAKOMIICHHOCTH.
[Icuxonorudeckre 0COOEHHOCTH MOBECHUS MHIWBU/IA B TOJIIE.

[Icuxonmorudeckne 0COOCHHOCTH MOBECHHS YEJIOBEKA MTPU €r0 MOTHBALIUH.

5. Ilcuxonorunueckue 0COOEHHOCTH MOBEACHUS YeJOBeKa B MEPUOJ OpPraHU3alMOHHBIX Te-
pemen. 11lok mepeMeH: movemMy JrOAH TPOTHBSITCS IEpEMEHAM.

6. Dtanbl ynpaBneHus nepemeHamu, komanaa nepemen. HJIIT u ocobenHocTu moBeneHus

JIIOJIEH.

7. CouManbHO-TICUXO0JIOTHYECKHE COCTOSHUA, CTPAXU U HEYBEPEHHOCTHU. VX mMpuYuHbI 1 Me-

TOABI OOPHOBI C HUMH

~ow

3agaHus 1719 caMOCTOSITeIbHON padoThI:
1. O3HakoMbTECh C UCCeNoBaHUAMHU J[PHa Apuenu u HalluTe MpOsBICHUS OOHAPYKEHHBIX UM
3¢ }exToB B paboTe KOHKPETHON OpraHU3AIIHH.

2. Kak B opranmsanusix UCHOJB3YIOT IICUXOJIOIMYECKHE OCOOCHHOCTH MOTHBALlMU IepCcoHaia U
MICUXOJIOTHYECKHE OCOOCHHOCTH NOBEJICHUS B TOJIIE — IPUBEIUTE IPUMEPHI.
3. Kak mocTpouth «OBICTPYIO KOMITAaHHIO» U HAaOpaTh B Hee MOAXOIAUIMX cOoTpyAHUKOB? 4. Ka-
KH€ CTpaxy MCIIBITHIBAIOT HAIIM COTPYIHUKU M KaK OHU BIUSIOT Ha paboTy?

TecToBbIC 3a1aHNA

1. U3meneHue camoii CTPYKTYpbl BHYTPEHHEH CUCTEMBI IPEIPHUATHS, TOSBICHUE HOBBIX
BHYTPEHHUX CHUCTEM, pEOPraHU3aIsl WU JIMKBUAALINS CYIIECTBYIOIIUX CUCTEM Xapak-
TEPHO JJIs afanTaluu

A) cTpyKTypHOI
b) napamerpuueckoit
B) oGmeii

2. Mopens oBeneHUs MPEIIPUITUIN, A1 KOTOPOU XapaKTePHO COXPAHEHUE TPATUITUOH-
HBIX CBS3€H, CTPYKTYPHI BBITyCKa MPOIYKITUU, METOJIOB IICHOOOPa30BaHNS; BETHIUHBI
KaJ[pOBOT0 COCTaBa

A) KoncepBaruBHas
b) AxtuBHas
B) Cwmemannas

3. MoaepHuzarus — 3710...
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A) yny4iieHue KOHCTPYKLUMH ACHCTBYIOLIETO 0OOPYJIOBaHUS C LIENbIO TOBBIIIE-
HUSI €10 TEXHHUYECKOTO YPOBHS C y4ETOM HAYYHO-TEXHHUCCKHUX JOCTHKCHUI

b) ocyiecTBiieHHe KOMILJICKCA MEPOIPHUITANH MO IOBBIIICHUIO TEXHUKO-
OpraHU3alMOHHOT0 YPOBHS OTACIBbHBIX TPOM3BOJICTB

B) mporiecc 3aMeHbl ycTapeBIIero 00beKTa Ha HOBOE

I') KOMIUIEKC MEpOIpPUATHIA [0 BOCCTAHOBJICHHIO PAOOTOCIOCOOHOTO WIIK HC-
MIPABHOT'O COCTOSTHUS KaKOT0-TM00 00BbEKTa U/ U BOCCTAHOBIICHHUIO €ro pecypca

[TpyunHaMu U3MEHEHUS! KOHBIOHKTYPBI PbIHKA MOTYT OBITh:
A) nosiBIieHUE HOBBIX BUJIOB MPOAYKLIUN
b) u3smenenue cnpoca Ha MPOTYKLIUIO
B) uzmenenue 11eHOBOM MOJUTHKYU MPEANPUATUS
I') Bce BhILLIENIEPEUNCIIEHHOE

[To maHHBIM, TPOBOJUMBIM B 3KOHOMUYECKOU JIMTEPATYpPE, IPEIMPHUITHE HAXOTUTCS B
SKOHOMHYECKON 0€30IacHOCTH, €clii OoJiee .. ..(Kakoro KoimdecTna?) oobema mpoIax
€ro IMPOAYKIIUU MTPUXOJANUTCS Ha IIOCTOSTHHBIX MOKYIIATENICH, T.€. TeX MOKymaTeei, KoTo-
pble COTPYIHUYAIOT C MIPEAIPUATUHEM OoJjiee 5 JeT

A) 50%

b) 70%

B) 40%

') 30%

Kakoii Bu1 ananTanuu npenycMaTpyuBaeT pa3BUTHE CIIOCOOHOCTEMN, HABBIKOB, KBATH(U-
Kalluyi paOOTHUKOB, COOTBETCTBYIOIIUX YCIOBUSIM KOHKYPEHTOCIIOCOOHOCTH HA PBHIHKE
A) Ananrtanys npeanpuaTus K COIUaIbHO-KYJIbTYPHBIM YCIOBHUSM
b) Apanranus npeanpusaTHs K NOJIUTUKO-IIPABOBBIM YCIIOBHUSIM
B) ananTanus npeanpusaTs K HOBOBBEICHUSM;
I') aganranus npeanpusaTHs K U3MEHEHUSIM KOHBIOHKTYPBI PhIHKA

[To HEOOXOAMMOCTH OTBETHOM pEaKIy Ha BHEUTHHE BO3/ICHCTBYS aallTUBHAS PEaKIIs
JeNTUTCS Ha

A) BBIHY)KJIEHHYIO U HUHIU(PDEPEHTHYIO

b) 6eccpounyro u cpouHyro

B) oOmmpHyto 1 T0KanbHYIO

I') 3aKkOHUEHHYI0 M HE3aKOHUEHHYIO

[To HE06X0AMMOCTH MHBECTUIIMOHHOM MOAJIEPKKHU aJalTUBHAS PEAKIUs TPEANPUATHS
JIETTUTCSI Ha aJIalTalnio

A) KanuTalI0eMKYIO U HEKalUTaT0EMKYIO

b) 6eccpounyro u cpouHyrO

B) o6mupHyto 1 J0KaIbHYIO

I') 3akoHYeHHYI0 W HE3aKOHUYEHHYIO

Kakoit HopMaTuB B MUPOBOM ITPAKTHUKE, COOTBETCTBYIOIINI ONTUMAJIbHON BEIMYHNHE
HKOHOMHYECKON OE€30MaCHOCTH, XapaKTePeH Il COOTHOILIEHUS] COOCTBEHHBIX U 3a€MHBIX
CPEICTB MPEIIPUITUS

A) coOTHOIIEHHE COOCTBEHHBIX M 3a€MHBIX CPE/ICTB JIOJDKHO OBITH B IMPOMOPIIUH

11

b) cooTHomeHre COOCTBEHHBIX M 3a€MHBIX CPEICTB JOJDKHO OBITH B MPOMOPIIMH
2:1

B) cooTHomeHne COOCTBEHHBIX M 3a€MHBIX CPEJCTB JOHKHO OBITH B MPOIOPIIHH
31
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10.

11.

12.

13.

I') cooTHOmIEHNE COOCTBEHHBIX M 3a€MHBIX CPEJICTB JOJDKHO OBITH B MPOMNOPLUU
1:2

Kaxkoiit HopMaTuB B MUPOBOM MPAKTUKE, COOTBETCTBYIOIIUN ONTUMAIbLHON BEJIMUMHE
YKOHOMHUYECKOW 0€30IaCHOCTH, XapaKTepEeH JIJIs TIOKa3aTellel JIMKBUAHOCTH

A) Ha ypoBHEe | u BbIIIe

b) menbie 1

B) menbire 0

Kaxkoit HopMaTuB B MUPOBOM MPAKTUKE, COOTBETCTBYIOIIUN ONTUMAIbLHON BEJIMUMHE
YKOHOMUYECKOUN 0€30MacHOCTH, XapaKTepeH st KO3PPUIIMEHTA MOKPBITUS KPATKOCPOU-
HBIX 0053aTeJILCTB OOOPOTHBIMH CPEICTBAMU

A)2

b) 1

B) 0,5

N3

Pa3uuna (abcontoTHAs WM B MIPOILIEHTAX ) MEX Ay (PaKTUYECKUM (pacueTHBIM) U MUHU-
MaJbHBIM 00BEMOM peanu3aliu (IPOU3BOJICTBA) MIPOIYKIIUH, HUKE KOTOPOTO IMTPOU3BO/I-
CTBO OyJIeT HEBBITOIHBIM (YOBITOYHBIM) BCIIEIACTBUE BBICOKOU 0U (DUKCHUPOBAHHBIX
pacxo10B — 3710 .( Mo MeToauKe aHanu3a «breakeveny)

A) maprka 6e30IMacHOCTH

b) Touka 6e3y0bITOUHOCTH

B) xpuTtnueckuii 06beM Ipou3BOACTBA

OCHOBHBIMH Q)aKTOpaMI/I, BJIMAIOIIMMHU HA BECIIMYNHY KPUTHYICCKOT'O o0beMa IIPpOU3BOI-
CTBa, ABJIAIOTCA:

A) yBenuueHue MoCTOSTHHBIX 3aTpaT

b) yBenuueHue nepeMeHHbIX 3aTpaT Ha €UHUILY IPOIYKIIMH TP HEU3MEHHOW 1IeHe

B) yBennueHnue 1ieHsl peainzaluy py HEU3MEHHbBIX IEPEMEHHBIX 3aTpaTax Ha eJUHMILY ITPO-
TYKIUU

I') yMeHbIIeHNE BETMYUHBI 32€MHBIX CPEZCTB

14.

15.

B nporiecce O1ieHKHM TEKYIIEro COCTOSHUS (PMHAHCOBOTO YPOBHS SKOHOMUYECKOH 0e3-
onacHoctn HE mojnexar ananu3y:

A) InocTHKeHre BBICOKOTO YPOBHSI KBaTH(UKALMU MIEPCOHAIA U €70 UHTEJUIEKTYaIbHOTO
NOoTEeHLIaNa

b) dbunaHcoBast 0TYETHOCTD U Pe3yabTaThl PAOOTHI MPEANPUATHS — IIATEKECIIOCO0-
HOCTbh, (pMHAHCOBasi HE3aBUCUMOCTh, CTPYKTYpa U UCHOJIb30BAHUE KAUTala U MPUObLIH;
B) KoHKypeHTHOE COCTOsSIHHE IPEANPUITHS Ha PbIHKE — YAaCTHIIA PhIHKA, KOTOPBIM BJla-
JieeT CyObeKT X03IHCTBOBAHUS

') ppIHOK IEHHBIX OyMar NpeAnpusTUs — ONEPATOPbl U HHBECTOPHI LIEHHBIX OyMar, Kypc
aKui

Kakoii kanan obecniedunBaeT rnojiyyeHre HauMEHBIIET0 KOJIMYECTBA CTPaTernuecKon NH-
dbopmarnus

A) ciaydaiiHoe mosrydyeHre HHPOPMAaLUU BO BpeMsi HeO(QUIIHATBHBIX U HePOPMaIbHBIX
KOHTaKTOB PyKOBOJHUTEJICH MPEIIPHITHSI

b) o6mue mybaukaiuu B mpecce, MyOJIMKaluy B ClICUATBHON IUTepaType, opunnaib-
HBII OTYETHI HAYYHO-UCCIIEI0BATEIbCKUX YUPEKICHUH, OaHKH JaHHBIX;

B) HeodpunmansHas nHpopmanys NocTaBIIMKOB, 0AHKOB U APYTrUX UHCTUTYTOB (pUHAH-
COBOTO PBIHKA;
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') oOmiecTBeHHBIE CITY>KOBI, HH(GOPMAITUsI KOHCYTHTAHTOB, aIMUHUACTPALIUU TIPEITPHSI-
THH-CMEXHUKOB

PA3JIEJ 4. HAPYHIEHUE IIPAB PABOTHUKOB HA PABOYEM MECTE.
METO/IbI BO3JIEHCTBHUS HA IEPCOHAJI KOMITAHUMN.

4.1. luckpuMHUHaN¥s B OPraHU3ALUM.

[lonsiTne nuckpuMHHAIMKM, BUIbl. Bo3pacTHas nuckpumuHanus. JMCKpUMUHALUSA 110
MOJIOBOMY TIpHU3HAKY. /J[uCKpUMUHAIMS B OTHOIICHUH JIFOJCH C OTpaHUYCHHBIMU (U3HY -
CKMMH BO3MOXHOCTSIMH. [[uckpumunarms mroaei, 6onpabix CITMJIOM, nronelt, Beay-
X HE3J0pPOBBIA 00pa3 >KW3HH. J[MCKpUMHUHAIUS TO TpPU3HAKAM KYJIbTYPBI, pPachl,
Haiuu. JluckpuMuHaIus Ha ceKcyalbHOM mouBe. Poccuiickie 0cOOEHHOCTU TUCKPUMU-
HaIlWH.

4.2. Hacuimne Ha paboyem mecte. JInaepcTBo U BJIACTh KAK MHCTPYMEHTbI BJIMSIHUS
Ha MepcoHaJ.

Uro Takoe Hacuine. YUTO BBI3BIBAET arpeccuio Ha pabourX MecTax, MPU3HAKH HACHUIIUS.
Craguu yrpo3 u pekoMeHayeMbie aerictBus. [Icnxudeckoe Hacuime: MOOOHHT, OYJUTHHT,
xapacMeHT. Buael u taktuku npecnenoBanuid. [locnencrsus Hacunus. Ilporpamma mo
MpEeIOTBpAICHUI0 HacWIud. [lesTeIbHOCTh MEHEeIKepa B paMKax mporpaMmmbl. OTBET-
CTBEHHOCTb 32 Hacuiue. JIuaepcTBo M BIACTh KaK HHCTPYMEHTHI BO3/IEUCTBUS HA MIEPCO-
HaJ, 5pO3Hs BJIACTH.

4.3.MeToabl LieJIeHANPABJIEHHOI0 BO3/1eHCTBUS HA MEPCOHAJI KOMIIAHUH.

Mertozp! 11eNIeHaNPaBICHHOTO BO3ICUCTBUS HA MEPCOHAN: aJIMUHUCTPATUBHBIE, MOTHUBA-
LMOHHBbIE U TICUXOJOrnyeckue meronabl. OpraHu3allMOHHbIE, IIPABOBbIE, HOPMATHUBHbIC
MeTo/Abl. PermameHTHpyIOMME MTOKYMEHTHI HOPMAaTUBHOTO BO3eHcTBUs. Pacmopsau-
TeIbHbIE METOAbl. MeTOoApl MOTHBAallMOHHOTO BO3AeWcTBUS. HeraTmBHas MoTHBaLus.
[Tcuxonorudeckoe Bo3AeHCTBUE: yOEKIEHNE, BHYIIICHUE, TOXBaja, KPUTHKA

4.4 JlosnbHOCTH mepcoHaa u ee popmupoBanue. IloHsaTHE JOSIIILHOCTH, MOJEJID
JIOSLUTBHOCTH.

Mogenb MO3UTUBHOTO OTHOIICHHS COTPYAHMKA K KommaHuu. [loHsTHE OlaroHajexHO-
CTH, JIOSUTBHOCTH, TIpUBEpKeHHOCTH. Hebmaronaae:xxHoCTh, GhakTophl HEOIaroHa e HO-
cTi. Mogenp nostibHOCTH miepcoHana. daktopsl GpopmupoBaHus mpUBEpKEHHOCTH. JIo-
SUTbHOCTh B TIOHWMAHHUH PA3IUYHBIX KyJIbTyp. Kak OleHUTh CTENeHb JIOSILHOCTH TepPCo-
HaJja.

3anaHus 17151 CAaMOCTOAITEIbHOM padoThI:

1. IIpoBenuTe ompoc-UcciaeoBaHUE B KOMIIAHMU: ¢ KaKUMH BUAAMH JUCKPUMUHAIIUU
CTaJIKMBAIOTCS COTPYJHUKU B OpraHU3aI1H.

2. Ilpoananu3upyiTe POCCUICKHE OCOOCHHOCTH PEIICHUS BOIPOCOB JUCKPUMHUHAIINH B
OpraHH3aIH.

3. OnuH Mol mpusTens ObLT HampaBieH UPMOIl g paboThl B 0puc, KOTOPBIM Haxo-
muthes B Kanane. 8 mapra oH 1o cTapoil poCCHICKOM TpaJuLuy MO3IpaBHl COTPYIHUL]
OTJZIeNIa C MEXTYHAPOIHBIM KEHCKUM JTHEM M IOJApWI KaXKJI0M 1o po3ouke. Ha cienyro-
IMIUNA JeHb BCE COTPYIHUIIBI OT/Ea HAIUCAIU 3asBJIEHUS C Kajlo0oil Ha TO, YTO MO OT-
HOILIEHUIO K HUM ITPOU30IIIa AUCKPUMHUHALIMSA U UX Pa3/IeNIUIIM 110 OJIOBOMY MPU3HAKY B
pabouee Bpems. Kak BbI cuntaere, 310 Obu1a 1uckpuMuHaius? O60cHyHTe CBOM OTBET.

4. O3HaKOMbBTECh C 3aKOHOJATEIbHBIMH HOPMAaMH B OTHOLIEHHHM HAKa3aHUS TeX, KTO
OCYILECTBIISICT MpECIIeIOBaHNE M HACWIIME Ha pabouymnx mecTax. UTo KOHKPETHO MOYKHO
MPEANPUHATH IO 3aKOHY?

5. Pa3pabotaiite nporpamMmy Mo mpeaoTBpaIeHHIO HACHIUS Uil KOHKPETHON OopraHu3a-
L1H.

6. Paccmotpurte keiic «lIpenoTBpaiienre HacUIKs Ha pabOYUX MECTax».
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7. IIpencraBpre cede cUTyaIuio, Ipu KOTOPO B KOJJIEKTHBE, KOTOPBIM BBl pyKoBoHTE,
ecTb HepopManbHbIi Juaep, KOTOPbI OJHO3HAYHO NBITAETCA KOHKYpUpOBaTh ¢ Bamu 3a
BiusiHUE. Bamu aeiicreus?

KonTpoabHnasi padora

KontponbHas paboTa o Kypcy mnpencTaBisieT HamMcaHue U 3aIuTy pedepara mno mpeio-

*KeHHOI Teme. Tembl U TpeOoBaHMs K 0(OPMIIEHUIO CMOTPU HUXKE.
TpeGoBanwus k opopmiieHuto pedepara

Pedepar (ot nar. refero - mokiaapiBaro, cooOIar) — KpPaTKoe U3JI0KEHHUE HAYYHOU Mpo-
O51eMbl, pe3yJIbTaTOB HAYYHOTO HMCCIIEOBAHUS, COACPIKAIIMXCS B OAHOM MM HECKOJIBKHX IpO-
U3BEJICHUAX UJCH U T. II.

Pedepar sBnsieTcs HaydyHOU pabOTOM, MOCKOIBKY COJEPIKUT B ceOE IJIEMEHTHI HAYYHOTO
UCCIIeIOBaHMs. B CBSI3M ¢ 3TUM K HEMY JOJDKHBI MPEABABIATECA TPeOOBaHUS 110 0POPMIICHHUIO,
KaK K Hay4HOH paboTe. ITu TpeOOBaHUs perJaMeHTUPYIOTCS TOCYIapCTBEHHBIMU CTaHAapTaMH,
B YaCTHOCTH:

I'OCT 7.32-2001 «Ot4er o Hay4yHO-HCCIEAOBaTENbCKON padore. CTpyKTypa U mIpaBuia
o OpMIICHHUSY.

['OCT 7.1-2003 «bubnuorpaduueckas 3anuch. bubmmorpaduyeckoe onucanne. OOmme
TpeOOBaHUS U MPaBUJIa COCTABICHUSY.

I'OCT 7.80-2000 «bubnuorpaduyeckas 3anuck. 3aronoBok. O0mue TpedoBaHUS U MpaBU-
Ja COCTaBJICHUS».

I'OCT 7.82—2001 «bubnumorpadudeckas 3anuch. bubmuorpaduveckoe omrcaHue 3JIeK-
TPOHHBIX PECYPCOBY.

Tekct pedepara nomkeH ObITh odopmieH B coorBeTcTBUU ¢ TpeboBanusmu ['OCT, oc-
HOBHBIE MTOJIO’KEHHSI KOTOPOT'O 371€Ch U BOCIIPOU3BOJISATCS.

OO0t 066eM paboTsl - 25—30 CTpaHUII MEYATHOTO TEKCTA (C YYETOM TUTYIBHOTO JIUCTA,
COJIepKaHUs U CIMCKa JIUTepaTypbl) Ha Oymare ¢popmara A4, Ha OJTHON CTOpPOHE JIUCTA. TUTYIIb-
HBIN JINCT 0(OPMIIETCS 10 YKa3aHHOMY 00pasiry.

B Texcre m10MKHBI KOMIO3ULIMOHHO BBIJENATHCS CTPYKTYpHBIE YacTU paboThI, OTpaxkaro-
M€ CyTh MCCIIEIOBAHMUS: BBEJIEHNE, OCHOBHAS YacTh M 3aKJIIOUEHHE, a TAK)KE 3ar0JOBKH H TIO/I-
3aroJIOBKH.

[lenbto pedepatuBHOI pabOTHI SIBIISIETCS MPUOOPETEHNE HABBIKOB PA0OTHI C JINTEPATYPOH,
0000111eHUs IUTEPaTYPHbIX UCTOYHUKOB M MPAKTUYECKOrO Marepuana Mo Teme, COCOOHOCTH
IPaMOTHO M3JIaraTh BOMPOCHI TEMBI, JA€IaTh BEIBOIBI.

Pecdepar nomxen conepxarb:

TUTYJIBHBIN JIUCT,

OTJIaBJICHHUE,

BBEJICHNE,

OCHOBHYIO 4acTb (pa3/einbl, YacTH),

BBIBO/IbI (3aKJIIOUUTENbHAS YaCTh),

PUIIOKEHUS,

MIPOHYMEPOBAHHBIN CIIUCOK MCHOJIb30BaHHON JTUTEPATYyphl (HE MeHee 15-TH UCTOYHHKOB) C
yKa3zaHHeM aBTOpa, Ha3BaHUs, MECTa U3JaHHs, U31aTeNbCTBA, F0JJa U3/1aHUs.

B Hauvane pedeparta mommKHOE OBITH OTJIABJICHUE, B KOTOPOM YKa3bIBAIOTCS HOMeEpa CTpa-
HUII 10 OTJICJIbHBIM TJIaBaM.

Bo BBeseHHU clieyeT OTpa3uTh MECTO PacCMAaTPHUBAEMOTO BOIIPOCA B €CTECTBEHHOHAYY-
HOW Mpo0JieMaTHKe, ero TeOpeTHUeCKoe U MpuKiIaaHoe 3HaueHue. (OO0CHOBATH BBIOOp JAHHOUN
TEMbl, KOPOTKO pacckas3aTbh O TOM, IOYEMY UMEHHO OHA 3aMHTEpPECOBAIa aBTOPA).

OcHOBHas 4acTh JTOJKHA M3JIaraThCsl B COOTBETCTBUH C IUIAHOM, YETKO M MOCIEI0BATEb-
HO, JK€JIaTeJIbHO CBOMMHU CJIOBaMHU. B TekcTe MOMKHBI OBITh CCHUIKM HA MCIIOJIb30BAaHHYIO JINTE-
parypy. IIpu nocioBHOM BOCHpOW3BEIEHHH MaTepuasia Kaxjas [HUTaTa JO0JHKHA UMETh CCBUIKY
Ha COOTBETCTBYIOLIYIO MO3ULHUIO B CIIUCKE MCIIOJIb30BAHHOM JINTEPATYpPhI C yKa3aHHEM HOMEPOB
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cTpanull, Hampumep /12, ¢.56/ umu "B pabore [11] paccmorpensr...." Kaxknmas rimaBa Tekcra
JIOJDKHA HAYMHATHCS C HOBOT'O JIMCTA, HE3aBUCUMO OT TOT0, /1€ OKOHYMJIACh IPEAbLAYILAs.

I rnaBa. Hocur Gosiee TeopeTndeckuil xapakrep, 0030p JIUTEPAaTypHBIX U HOPMATUBHO —
IIPAaBOBBIX AKTOB IO TEME PabOTHI.

II rnmaBa. OcHoBHas Hay4yHas 4acTb pedepara. 31ech B JOrHUECKON MOCIEI0BATEIBHOCTH
u3jaraeTcs Marepuan Mo Teme pedepara, HOCAMIMNA NPAKTUKOOPUEHTHPOBAHHBIM XapakTep
(maHHas mpobiieMa paccMaTpUBACTCS HA MPUMEPEe KOHKPETHOTO MPEINpUSATHS, aHAIU3UPYIOTCS
[IOKa3aTesu JeATeIbHOCTH, CTATUCTUYECKHE JaHHbIE U T.1.). DTy IVIaBy MOXHO pa3OUTh Ha MO~
MYHKTHI - 2.1., 2.2. (C yKa3aHHEM B OIJIaBJIICHUH COOTBETCTBYIOLIUX CTPAHHUII).

Bce cHOCKM M moACTpOYHbIE TPUMEYAHUS PACIIONATralOTCs Ha TOM e CTpaHuLe, K KOTOpon
OHM OTHOCSITCSI.

Odopmitenne nutar. TeKCT HUTATHI 3aKJII0YACTCSA B KABBIUKU U IIPUBOJUTCS B TOM rpamMma-
TUYECKOH (opme, B KaKOH OH JaH B MCTOYHHKE, C COXPAHEHHUEM OCOOCHHOCTEH aBTOPCKOIO
HalMCaHUs.

Odopmnenune nepeurciaeHuid. TeKCT BCeX JIEMEHTOB MEPEUUCTICHUS JTOJDKEH OBITh TpaM-
MaTHYEeCKH ITOJYMHEH OCHOBHOM BBOJHOM (paze, KOTOpas MpeAlIecTBYET NEPEUUCICHUIO.

Od¢opmieHne cChIJIOK HAa PUCYHKHU. {7151 HArTITHOCTH U3JI0KEHHUS JKEJIAaTENIbHO CONPOBOXK-
JlaTh TEKCT pUCYHKaMH. B mocienHem ciydyae Ha pPUCYHKU B TEKCTE JOJDKHBI ObITh COOTBET-
CTBYIOIIHE CCHUIKU. Bece mumoctpanuu B pedepare T0KHBI ObITh MpoHyMepoBaHbl. Hymepanus
JIOJDKHA OBITh CKBO3HOM, TO €CTh uepe3 BCo padory. Ecnu nmmoctpanus B paboTe eInHCTBEH-
Hasl, TO OHa HE HyMepyeTcs. B TekcTe Ha WILTIOCTpalUU JIEIa0TCsl CChUIKH, COepKallyie Mopsi -
KOBBIE HOMEpa, M0 KOTOPbIMU MJUIIOCTPALUU MTOMelIeHbl B pedepaTe. CChUIKM B TEKCTE Ha HO-
Mep pUCYHKa, TaOJIMLIbl, CTPAHUIIbI, IJIABbI MUILYT COKPAIIEHHO U 0e3 3Hauka, Harnpumep "Ne",
Hanpumep: "puc.3", "tab6n.4", "c.34", "rn.2". "cm. pucyHok 5" unu " rpaduk....mpUBeieH HA pPU-
cyHke 2". Ecnu yka3aHHbIE CJIOBa HE CONPOBOXKIAIOTCS MOPSIKOBBIM HOMEPOM, TO UX CIIEIYET
NHUCcaTh B TEKCTE MOJHOCTHIO, 0€3 COKpallleHu, HanpuMmep "U3 pUCyHKa BUAHO, 4yTo...", "Tabiuna
MoKa3bIBaeT, yto..." u T.4. doTorpaduu, puCyHKH, KapThl, CXEMbl MOKHO O(QOPMUTH B BUJE
NpUIIOKEHUs K paboTe.

Odopmnenue Tabnuu. Bee Tabnuiiel, eciny UX HECKOJIBKO, HYMEPYIOT apaOCKUMH Ludpamu
B IIpeienax Bcero Tekcta. Haj mpaBbIM BepXHUM YIJIOM TaONMIbl TOMeIaT Haanuch "Tabnu-
1a..." ¢ ykazaHUeM IOPsIKOBOro HoMepa Tabnuiel (Hanpumep "Tabnuna 4") 6e3 3Hauka Ne mne-
pen nudpoii u Touku nociue Hee. Eciu B Tekcte pedepara TonbKo 0/1Ha TabiIKIA, TO HOMEp el He
npucBanBaeTcs U cJIoBO "Tabiuua" He nuiryT. Ta0nuipl cHa0XkaloT TEMaTUYECKUMU 3arojloBKa-
MU, KOTOPbIE PACHOJIAraloT MOCEPeIMHE CTPAHUIIBI U MUIIYT C MPONUCHON OyKBBI 0€3 TOUKH Ha
KOHIIE.

BriBobI (3aKIIIOUUTENIBHAS YACTh) JOJDKHBI COJIEpKaTh KpaTkoe 0000IIeHe pacCMOTpEH-
HOTO MaTrepuala, BblAelieHue HauboJiee JTOCTOBEPHBIX U OOOCHOBAHHBIX MOJIOKEHUH U yTBEp-
XKJIeHUl, a Takke HanOoJee MpoOJEeMHBIX, Pa3pabOTaHHBIX Ha YPOBHE TMIIOTE3, BaXKHOCTh pac-
CMOTPEHHOU MPOOJIEMBbI C TOUKH 3PEHUSI MPAKTUYECKOTO MPUIIOKEHUS, MUPOBO33PEHUS, ITUKH U
T.II.

B aT0i1 yacTu aBTOp MOABOIUT UTOT PadOTHI, A€NAET KPaTKUil aHAINU3 U GOPMYITUPYET BbI-
BOJIBI.

B koHI11e paboThl npuiaraeTcsi ClUCOK UCIONIb3yeMOH IuTepaTypsl. JIutepaTypHble UCTOU-
HUKH CJIEIyeT pacloiaraTh B CIEAYIOIEM OPAIKE:

SHIUKJIONEINH,

CIPAaBOYHUKH;

KHUTH 10 TeMe pedepara (haMuiny U WHULUANBI aBTOpa, Ha3BaHUE KHUTU 0e3 KaBbIYEK,
MECTO M3JIaHusl, HA3BaHUE U3AATEIbCTBA, MOl U3JaHUs, HOMEP (HOMepa) CTPAHHULIbI);

ra3eTHO-KypHaJIbHBIE CTaTbH (Ha3BaHHME CTAaThH, Ha3BaHHE >KypHaJIa, FOJ] U3/1aHHsl, HOMED
U3JJaHKs, HOMEP CTPaHMIIbI);

WHTEPHET PeCyPChl (CCHUIKH).

®opwmar. Pedepar nomkeH ObITH BBHITIOIHEH Ha OJHOM CTOpOHE JncTa O6enoi Oymaru ¢op-
Mata A4 (210x297 mm). aTEpBan MEXCTPOUYHBINA - TOJyTOpHBIN. [[BeT mpudTa - uepHsrii. ['ap-
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HUTYpa mpudTa ocHoBHOro Tekcta — «Times New Romany. Kernb (pasmep) 14 nmynkros. Pas-
MephbI ToJIel CTpaHuIbl (He MeHee): JeBoe — 30 MM, BepXHee, U HWKHee, nmpaBoe — 20 MM.
®opmar ab3a1a: MOJIHOE BBIPABHUBAHUE («I10 IIUpPHUHE»). OTCTYN KPaCHOW CTPOKM OJAMHAKOBBII
10 BCEMY TEKCTY.

CrpaHuIB! JOKHBI OBITH IPOHYMEPOBAHBI C YUETOM TUTYJIBHOTO JIUCTA, KOTOPBIH HE 000-
3Hayaetcs uu@poil. B paborax MCHOIB3YIOTCS LUTATHI, CTATUCTUYECKUE MaTepHalibl. DTH JaH-
Hble 0OPMIIIOTCA B BHJI€ CHOCOK (CCBUIOK M mpumedaHuil). IIpumepbl opopmiieHHs] CHOCOK
NPUBOJATCS HIDKE. PaccrosiHue Mexay Ha3BaHUEM TIJaBbl (MOApaszena) U TEKCTOM JOJKHO
ObITh paBHO 2,5 uHTepBasiaM. OJHAKO PACCTOSIHUE MEXKIY IO0J3arojOBKOM M MOCIIEIYIOIIUM
TEKCTOM JIOJDKHO OBITh 2 MHTEpBaja, a HHTepBal MEXAYy CTpoKaMu camoro Tekcra — 1,5. Paz-
Mep mpHuQTa A8 Ha3BaHUA TJIaBbl — 16 (MOTYKUPHBINA), M03arojloBKa — 14 (MOTyXKUPHBIN),
Tekcra paboTrel — 14. Touka B KOHIIE 3arojoBKa, pacrojaraeéMoro nocepeauHe Jmucra, He cTa-
BUTCsI. 3ar0JOBKH HE MOTYCPKUBAIOTCS. AO3aIbl HAYMHAIOTCS C HOBOM CTPOKU M MEYATAIOTCS C
oTCTyIoM B 1,25 canTumerpa.

OrnaBneHue (conepkaHue) AOHKHO ObITh MOMELIEHO B Havyane padoThl. OriiaBieHue A0-
OaBnsercs B pedepar, koraa padora yxe ckomMrnoHoBaHa. OriaBjieHHE JOKHO OBITH CIIETaHO
ABTOMATHYECKH. J[JIsl 3TOTO CTUIIB TJIaB M TOJ3aroJIOBKOB HEOOXOIMMO YCTaHOBHTD B 3aT0JIOBKU
COOTBETCTBYIOIIMX YPOBHEH. A TOCIE 3TO BBINOJHUTH KOMaHAY aBTOMAaTUYECKOTO MOCTPOSHUS
OTJIaBJICHUS.

TeMbl KOHTPOJIBHOM PadoOTHI

1 KpumuHanuzanus 3KOHOMUKU KaK yrpo3a S3KOHOMHUYECKON 0e301acHOCTU. DKOHOMMYE-
ckue mpectymienus B Poccun.

2 Buapl HemoOpOCOBECTHON KOHKYPEHIIMH U €e 0COOeHHOCTH B Poccum.

30c00eHHOCTH COBPEMEHHBIX YIPO3 SKOHOMHUYECKON OE30MacHOCTH KPYIHBIX U CPEeIHUX
KOpIIOpaIHid.

4 Ponb nHpopmanuu B obecrieyeHUH OE30MIaCHOCTH KOopropaiuu, ee cocta. KonuneH-
nyagbHas nHpopMarus.

5 Kommepueckas TailHa M ee NpaBOBble OCHOBBI. Buabl mH(popMmanuu, cocTapisroIINe
KOMMEPUYECKYIO TailHy KOMIIAHUU U CIIOCOOBI €€ 3aIHTHI.

6 VYrmpaBieHHe SKOHOMHMUYECKOW O€30macHOCTbI0 OM3Heca, BBEJCHHME O€30IacHOCTb-
MEHEI)KMEHTa B KOPIIOpaLIUU.

7 BeiOop cTpaTteruu 3JKOHOMHUYECKON O€30MaCHOCTH MPEANPUATHS U IYTH €€ pealn3aluu.

8 KoHienius 3KOHOMHUYECKOM 0€30MacHOCTH KOPIOPAIIUH.

9 Cucrtema 3KOHOMHUYECKOH 0€30IMacHOCTH KOMITAHMH: OCHOBHBIE 3JI€MEHTBl M MPUHIUIIBI
(dbopMupOBaHUSL.

10 lHauKaTUBHBIHN MOAXO0/] K OLEHKE YPOBHS SKOHOMHUYECKON 0€30MacHOCTH: UHANKATOPHI
U UX [TOPOTOBbIE 3HAYEHUS, CTAJIUN OLEHKH.

11 TunoBble MHAMKATOPHI SKOHOMUYECKOM 0€301MacHOCTH KOMIaHHH.

12 CoBpemenHble (pakTOpbl OU3HEC-CPEIBI, OTPEACTAIONINE HEOOXOAMMOCTh 00€CTIeUeHUS
HKOHOMHUECKON O€30MacCHOCTH MpepuHUMaTeNbCTBa B Poccun.

13 OTnuumst BpaXKaeOHBIX TOTJIOMEHUN OT JAPYKECTBEHHBIX CIUSHUNM. METONBI 3alUThI
Ou3Heca OT HeAPYKECTBEHHBIX noryiomeHnii KoprnopaTuBHelil maHTax (rpuHMENN).

14 SIBnenue peiaepcTBa, €ro TUIIBI U METO/IbI 3aXBaTa COOCTBEHHOCTH.

15 IIpennocbuiky, IeTU U 33Jja4d OpraHU3aluy CIIy>KObl 0€30MacHOCTH Ha MPEIIPUATHH.

16 Jloruka OLIEHKM SKOHOMHYECKOW O€30MacHOCTH KOPIOpAlMU, BBIOOP KpUTEpHs IS
oTpeieNIeHus] YpOBHS 0€30aCHOCTH KOPITOPAIIHH.

17 Tonsitue ¢puHaHCOBOM 0€30MaCHOCTH KOprHopaluu, (UHaHCOBas YCTOMYHMBOCTh OM3HE-
ca, aJITOPUTM OLICHKHU.

18 MuaukaTopsl U TOPOTOBBIE 3HAYCHUST (PMHAHCOBOW O€30macHOCTH KoMmmaHuu. /[uarso-
CTHKa KPU3UCHBIX CUTYaLUH.

19 NudopmanmonHas 6€301macHOCTh KOMITAHUH: OCHOBHBIE YI'PO3bI U CITOCOOBI 3aIITUTHI.

20 Copaepskanue pecypcHO-(QYHKIIMOHATHHOTO MOAXO0/Aa K OICHKE YPOBHS O€30MacHOCTH:
(YHKIIMOHATBHBIE COCTABIISAIONINE OM3HECA B OlIEHKA YIIepOOB KOMITAaHUH
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7 OueHoYHbIE CPeACTBA /IJIsl IPOBeIeHUs POMEKYTOYHOM aTtTecTanuu «KaapoBasi 6e30acHOCTb OPraHu3alum)

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{H()ﬁ aTTecTalumn.

CrpyKTypHBII
3JIEMEHT KOM-

HEeTECHIINU

[Tnanupyemble pe3yiabTaThl O0ydeHHs

O1neHOYHBIC CPEACTBA

OIIK-10 — cnoco0HOCTHIO peliaTh CTAHIAPTHBIE 32124 NMPo¢ecCHOHATbHOI 1eATeTbHOCTH HA 0CHOBEe MH(pOPMALMOHHOH U OMdJIMorpaduuecKoi Kyab-
TYpPHbI C IPUMEHeHHneM HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI U ¢ Y4€TOM OCHOBHBIX TpPeOoBaHHII HH(pOPMAIMOHHOI (€30NIACHOCTH

3HaTe

OCHOBBI MMPUMCHCHUA I/IH(i)OpMaI_II/IOHHO'
KOMMYHHKAIIUOHHBIX TEXHOJIOTHit

Bormpocs! k 3k3ameny:

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
217.
28.
29.
30.
31.
32.
33.

[Tonsrtue kazpoBoil 6€30MaCHOCTH, €€ MECTO B CHCTEME KOPIOPATUBHON OE€30MaCHOCTH.
3anaun v CyOBEKThI KOPIIOPATUBHOM 0€30MaCHOCTH.

[ToHsTHE MOIIEHHUYECTBA, TPEYTOJILHUK MOIIICHHUYECTBA.

OneMeHThl MolleHHHYecTBa. CamMooIpaB/iaHue.

CriocoOb!I BBISIBIICHHUS U NIPEIOTBPAILICHUS MOIIIEHHUYECTBA.

Konnenuus 6e30nacHOCTH KaApOBOTr0 pa3BUTHUSI KOMITAHUH.

[TonsATHE KaAPOBOTO PHUCKA.

Krnaccudukanus kagapoBbIX pUCKOB.

Kak n3meputb ypoBeHb pHCKa.

KauecTBeHHBIN aHAIU3 PUCKOB.

KonnuecTBeHHBII aHANIN3 PUCKOB.

Mertoap! yrpaBiieHHs KaJpOBbIMU PUCKAMH.

JluBepcudukaims, ayTcCOpcHHr, ayTcTaQuHT, CTPAaXOBaHUS.

Dransl ynpaBiIeHUs] pUCKAMHU.

CymHOCTb KOHTPOJIS IEPCOHANIA.

Cucrema KOHTPOJIS.

Buabl kaipoBOro KOHTPOJISI.

OmmbKy B cUCTeMe KOHTPOJIA.

DTanbl KOHTPOJISL.

Kontponbs nepconana npu Habope u 0TOOpE — CI0KHOCTH U MYTH PEIICHHS.
Teopust Het0OOpOCOBECTHOTO HalMa.

KonTpoJsb nepconasna B mpoliecce Tpy10BOU IeATEIbHOCTH.

VYuer pabodero BpeMeHH, BHJICOHAOIIOJICHNE, MPOCIYIINBAaHNE TeNe()OHHBIX Pa3roBO-




CTpyKTypHBIH
AJIEMEHT KOM-

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

HETCHINH
POB, KOHTPOJb JOCTyNa U PabOThl KOMIIbIOTEpPA, KOHTPOJIb CBOOOJHOTO BPEMEHM CO-
TPYAHHUKOB.
34. KoHTposip epcoHalia pu YBOJbHEHUH, O€30I1aCHOE YBOJIbHEHUE.
YMmeTh IIpakTuyeckoe 3aaHue
1. Halinure B cBOEM NOBEJCHUU U MOBEAECHUU CBOUX 3HAKOMBIX, Ipy3eil mpodeccCHOHaIbHO He-
JIOTTYCTHMBbIE Ka4ecTBa.
2. Onpenenure CBOM TUI JUYHOCTH IO BCEM TUNOJIOIHsAM. OTHOCHUTECH JIM BBl K ONIACHOMY TH-
mny?
pemiaTb CTaHJIapTHbBIE 3adauu  npodeccuo- | 3. ITonpoOyiiTe BHISBUTH ONACHOTO COTPYIHUKA, U3YYNB NOJYEPKU HECKOJIBKHX JIFOJIEH.
HaJIbHOM NIeATENbHOCTH Ha OocHOBe MH(popMa- | 4. B xomanzae paboTaeT 4eaoBeK, KOTOPBI MOCTOSHHO MPOCUT CBOMX KOJUIET O moMoiu. Yrto
LIUOHHOW M OMOIMorpaduuecKoi KylIbTypsl XOpOLLETO U YTO MJIOXOTO B 3TOM CUTyauun?
5. OTHOCHTECH JIM BBl WJIM BaIllM KOJUIETH K Kakou-mubo rpymme pucka? [Ipoanamusupyiite, ¢
4YEeM CBSI3aHBI BAalllM 3aBUCUMOCTH.
6. IIpoanamu3upyiiTe COBPEMEHHOE POCCHIICKOE 3aKOHOJATEIIbCTBO M OTBETHTE HAa BO-
IIPOC: YTO MOYKHO M YEr0 MPEANPHUHATh K COTPYJHHUKY, CTPALAIOIIEMY TEM WJIM HHBIM BHJOM
3aBUCHUMOCTH
Bianets BbinoJsiHeHHe KOHTPOJILHON PadoThI

HaBbIKAMU TOJTy4YeHHUs HHQOpMAIMH U3 pa3-
JUYHBIX WCTOYHUKOB, BKIodas HHTepHeT;
HaBbIKaMU PaboTHI ¢ 0azaMu JaHHBIX O(UIIH-
AJTLHBIX CaiTOB

TeMbl KOHTPOJILHOH PadoTHI

1 Kpumunanuzanusi 5KOHOMHUKH KaK yrpo3a SKOHOMHUYECKOH 0€301macHOCTH. DKOHOMUYe-
cKkue npectymieHus B Poccun.

2 Buasl HeTOOPOCOBECTHOM KOHKYPEHITUU U €€ 0cOOeHHOCTH B Poccum.

30c00eHHOCTH COBPEMEHHBIX YIp03 SKOHOMUYECKOI 0€30MacHOCTH KPYIHBIX U CPEAHUX
KOpIIOpaLuii.

4 Ponp undopmanuu B obecrieueHuu 0€30MacHOCTH Kopriopaiuu, ee coctaB. Konpuaen-
nuanbHast UHGopMarus.

5 Kommepueckas TaiiHa M ee mpaBOBble OCHOBBI. Buabl MHpOpMAaLMU, COCTABISIONINE
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CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

KOMMEPUYECKYIO TallHy KOMIIAHUU U CIIOCOOBI €€ 3aIlUThI.

6 VYmpaBiueHHEe >KOHOMHUYECKOW Oe30MacHOCThI0 Ou3Heca, BBEACHHE 0€30MacHOCTh-
MEHEPKMEHTa B KOPIIOPALIUH.

7 BiOop cTpaTeruu 3KOHOMHYECKOM 0€30MMaCHOCTH MPEANPUSITHS U IIYTH €€ peau3alliu.

8 KoHuemnmus 3K0HOMUYECKOM 6€30MacHOCTH KOPIOPALIUH.

9 Cucrema 5KOHOMUYECKON 0€30MaCHOCTH KOMIIAHUH: OCHOBHBIE 3JIEMEHTHI U IPUHIIMIIBI
(hopmupoBaHus.

10 HOuKaTHBHBIA MOIXO/A K OLIEHKE YPOBHS SKOHOMUYECKON 0€30MacHOCTH: MHIUKATO-
PBI U UX NTOPOTOBBIE 3HAUYEHUS, CTAJUN OLIEHKH.

11 TunoBble UHAUKATOPHI 3KOHOMUYECKON O€30MaCHOCTH KOMITAHUU.

12 CoBpemenHbIe (hakTOpbl OU3HEC-CPE/IbI, ONIPENENIONINE HEOOXOJUMOCTh 00eCIeUeHUs
SKOHOMMYECKOI 0e30I1acCHOCTH IpeapruHuMaTenbeTsa B Poccuu.

13 Otnuuus BpaxJeOHBIX MOTJIOIEHUH OT APYXECTBEHHBIX CIUSHUN. MeTObl 3alIUThI
Ou3HEeca OT HEeJIPYKECTBEHHBIX noromennii KoprnopaTuBHbIi maHTax (TpuHMEN).

14 SIBnenue peinepcTBa, €ro TUIBI U METO/BI 3aXBaTa COOCTBEHHOCTH.

15 IIpennochbulky, LIETU U 3a/1a4l OPraHU3alluy CIIy>KObl 0€301aCHOCTH Ha MPEANPUATHH.

16 Jloruka OLIEHKM SKOHOMHYECKOW O€30MacHOCTH KOpHOpaluu, BBIOOP KpUTEpHs A
orpeziesieHus] ypoBHsI 0€301aCHOCTH KOPIIOPALIUH.

17 IlonsTHe pruHAHCOBOM 6E€30MACHOCTH KOPHOpPALUH, (PMHAHCOBAs YCTOHYHUBOCTh OU3HE-
ca, aJITOPUTM OLICHKH.

18 MHaukaTopsl U MOPOToOBbIE 3HaYeHUs] (PUHAHCOBOM 0€30macHOCTH KOMIaHUU. JMarto-
CTHKa KPU3UCHBIX CUTYaIUH.

19 MadopmarmonHas 6e30MacHOCTh KOMIIAHUHM: OCHOBHBIE YI'PO3bI U CIIOCOOBI 3AIUTHI.

20 ConepxaHue pecypcHO-(YHKIIMOHATHHOTO TIOJIX0/1a K OLIEHKE YPOBHS 0€30TMaCHOCTH:
(yHKIIMOHATIBHBIE COCTABIIAIONINE OU3HECA U OLIEHKA yIepOOB KOMITAHUU

IIK-30 3HaHHeM OCHOB BO3HUKHOBEHMS, NPOPUIAKTUKHA U P

THOCTHKH M YIIp

a3pelICcHUs TPYAOBbIX CIIOPOB U KOH(l)JII/IKTOB B KOJ/JIVICKTHBE, BJIaQICHHEM HaBbIKaAaMHM U A-

ABJICHUA KOH(l)JII/IKTaMI/[ H CTPpECCaMM B OPpraHusalilu U YMCHHME IPUMCHATH UX HA IPAKTUKE

3HaTh

OCHOBBI BO3HHKHOBCHHUII, HpO(l)I/IJ'IaKTI/IKI/I n

Bomnpocsl k 3xk3amMeny

27




CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

paspeleHus TPYAOBbIX CIIOPOB U KOH(IUKTOB
B KOJIJICKTUBE

JInuHOCTHBIE KauecTBa paOOTHUKA M TUIIOJIOTU3ALIMH JTUYHOCTH.

[IpodeccronanbHO BaKHbIE U TPO(PECCHOHATBHO HEJOMYCTUMBIE KaueCTBa JIMYHOCTH.

Tunonorus Maiiepc-bpurrc (MBTI).

Mogens «bonpmas narepka. Tunonorusa xapakrepos K. Jleonrapaa.

ConmanbHas Tunonorus xapakrepos J. @pomma. Kinaccuduxanus C.3anuHa.

Knaccugpukauusa norenunanbubix npegareneii, APTXAIITACTPA.

Koudnukraeie nuyHoctu. Kak BBIIBUTH OMACHOTO COTPYAHMKA: MO MOTYEPKY, C IO-

MOIIIbIO TTosIUrpada.

8. Knaccuduxanus pacctpoiicTB muunoct. Kak HanaguTh KOHTAKT U peliaTh MPOU3BO-
CTBEHHbBIE BOIIPOCHI

9. Tlousarue rpymnm pucka. Buabl 3aBucumMocTei.

10. Yrpo3sl kaapoBoii 6€30MaCHOCTH, CO3JAr0IIMecs rpymnmnaMu pucka. [louemy Bo3HHKa-
10T 3aBUCUMOCTH.

11. Kak ke BbISIBUTH COTPYAHHUKA, IPUHAJIEKAILETO K IPyIIe pucka?

12. Mepsl, npeanpuHUMaeMble B OTHOILIEHUHM COTPYIHUKOB U3 rpynn pucka. OCHOBHBIE

MO/IETIU KOHTPOJISL CO3HAHUSI.

Noooghk~whE

YMmerhb

peryaupoBaTh TPYAOBBIE CIIOPHI M KOHMDIUKTHI
B KOJUIEKTHBE

IIpakTH4Yeckoe 3a1aHue
O3HakoMbTeCh C UccleJoBaHUSIMU J[PHa Apuenu U HaluTe NpOSBICHUS OOHAPYKEHHBIX UM
3¢ dexToB B paboTe KOHKPETHOIN OpraHu3aluu.

2. Kak B opranu3anusix UCIOJb3YIOT IICUXOJIOTHYECKHE OCOOCHHOCTH MOTHBAIIMU TepCOHaNIa U
MICUXOJIOrMYeCKHe 0COOEHHOCTH MOBEIECHUS B TOJINE — IPUBEIUTE MPUMEPBI.

3. Kak moctpouth «OBICTPYIO KOMIIAHHUIO» U HAOpaTh B Hee MOAXOIAMUX coTpynHuKoB? 4. Ka-
KM€ CTpaxy UCHBITHIBAIOT HALIIM COTPYAHUKH U KaK OHU BIUSIOT Ha paboTy?

4.CoctaBbTe TabIMILy U3 ABYX yacTei: 1. CIIyXu, KOTOpPBIE MOJIE3HBI M IO3TOMY MX CIEIyeT pac-
MIPOCTPAHSITh, U 2. CIIyXU, KOTOPbIE HUKOTIIa PaCIpOCTPAHSITh HE CIIETYET.

5. Kak MOXXHO OIpEAENnTh Y€JI0BEKa, KOTOPBII pacpOCTPaHsET CIIyXHU B KOMIIAHUU?
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CTpyKTypHBIH
AJIEMEHT KOM-

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

NETCHIINU
6. IIpennoxure HECKOJIBKO MPOBOKALUI COTPYAHUKOB, KOTOPHIC MOBBICIAT 3(D(PEKTUBHOCTh MX
paboThL.

Baanern HaBBIKAMH JMAarHOCTUKU U YIPABJICHUS KOH- | BbIMoJHeHHEe KOHTPOILHO padoThl

(I)J'II/IKTaMI/I H CTpECCaMU B OpraHru3aliu

TeMbl KOHTPOJIBHOM PadoOTHI

1 KpuMmunanu3anust 5)KOHOMHUKH KaK yrpo3a SKOHOMHUYECKOH 0e301macHOCTH. DKOHOMUYe-
CKHe npecTyiuieHus B Poccuu.

2 Bunsl HenoOpocoBeCTHOW KOHKYPEHIIUU B ee 0coOeHHOCTH B Poccuu.

30c006EHHOCTH COBPEMEHHBIX YTPO3 SKOHOMHUYECKON 0€30MacHOCTH KPYIHBIX U CPEeTHUX
KOPIIOpaLHii.

4 Ponb undopmanuu B obecrieueHuu 0e30MacHOCTU Kopriopaiuu, ee coctaB. Konpuaen-
nuanbHas nHopMars.

5 Kommepueckas TaifHa M ee MpaBOBbIE OCHOBBI. Buabl MHPOpPMAalLMHU, COCTABISIOLINE
KOMMEPUECKYIO TallHy KOMIIAHUU U CIIOCOOBI €€ 3alUThI.

6 VYmpaBineHHe SKOHOMHYECKOH Oe30macHOCTbIO Ou3Heca, BBEJEHHE O€30MacHOCTh-
MEHE)KMEHTA B KOPIIOPALIUH.

7 Bb10op cTpaTeruu SKOHOMHUYECKOM O€30MacHOCTH MPEINPUATHS U YTH €€ pealn3aluu.

8 Konmeniust 53koHOMHUYECKOM 0€30MacHOCTH KOPITOPALIHH.

9 CucreMa HKOHOMHYECKOM 06€30aCHOCTH KOMITAHUH: OCHOBHBIE 3JIEMEHTBI M IPUHIUITBI
(hopMUpOBaHUSL.

10 UHaMKaTUBHBIA MOIXO/ K OLIEHKE YPOBHS SKOHOMUYECKOH 0€30MacHOCTH: MHIUKATO-
PBI U UX MTOPOTOBbIE 3HAUYEHUS, CTAIUU OLIEHKHU.

11 TunoBble MHAUKATOPHI SKOHOMUYECKOH 0€301MacHOCTH KOMITAaHHH.

12 CoBpemeHHBIE (PaKTOPBI OM3HEC-CPEIBI, ONPEACIIAIONINE HE0OX0IUMOCTh 00ECTICUCHHS
HKOHOMHYECKOH O€30MacCHOCTH MpeanpuHIMaTenbeTBa B Poccun.

13 OTnuuus BpakaeOHBIX TMOTJIOMIEHUNH OT APY>KECTBEHHBIX CIUSHUA. METObI 3aIuThI
Ou3Heca OT HeJPYKECTBEHHbIX NoryomeHnii KoprnopaTuBHelif manTax (rpuHMeRn).

14 SIBnenue peiiepcTBa, €ro TUIBI U METO/IbI 3aXBaTa COOCTBEHHOCTH.

15 Ilpeanocbulky, 1eU U 3aJa4i OpraHu3aliy CIIy>KObl 6€30MaCHOCTH Ha MPEIIPUITHH.
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CTpyKTypHBIH
AJIEMEHT KOM-

INETCHIO U

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

OneHouHble CpeCTBA

16 Jloruka OIEHKHM AKOHOMHYECKOW 0e30MacHOCTH KOPIOpalMH, BHIOOP KpUTEpUs IS
OTpeJiesIeHUs] YPOBHS 0€30MacHOCTH KOPIOPAIIHH.

17 Tlonarue ¢prHAHCOBOW 0€30MMaCHOCTH KOpIIOpanuu, (PMHAHCOBAs yCTOMYMBOCTh OU3HE-
ca, aJITOPUTM OLICHKH.

18 NHaukaTopsl M MOPOTOBbIC 3HAUCHUS (PMHAHCOBOM 0€30MacHOCTH KoMnaHuu. J(uarxo-
CTUKA KPU3UCHBIX CUTYaIUH.

19 NndopmarnmonHas 6€30MacHOCTh KOMITAHUN: OCHOBHBIE YTPO3bI U CIIOCOOBI 3aIITUTHI.

20 CopepxaHue pecypcHO-(DYHKIIMOHAIBHOTO TOX0/a K OIEHKE YPOBHS 0€30MaCHOCTH:
(YHKIIMOHATIFHBIE COCTABIISOIIME OU3HECa U OLIEHKA YIIepOOB KOMIIAHUU
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0) Ilopsinoxk mpoBeJAeHHs] NMPOMEKYTOYHOM aTTeCTAIlMU, TMOKA3aTeJId M KPUTePHHU
OlleHUBAHUSI:

[TpomexyTouHasi aTTecTanys Mo AUCHUILUINHE BKIIOYAET TEOPETHUECKUE BOMPOCHI, II03BO-
JISIFOIIME OIICHUTh YPOBEHBb YCBOCHHS 00YYarOIIUMHUCS 3HAHHIA, U TPAKTHUYCCKHUE 3a/1aHUs, BBISIB-
JSIFOIIME CTENEHb C(HOPMUPOBAHHOCTH YMEHUH U BIaICHUA, IPOBOJUTCS B GOPME HK3aMEHa.

DK3aMeH 10 JaHHOHM MUCHUIUITMHE MPOBOIUTCS B YCTHOW (hopMe MO 3K3aMEHAIMOHHBIM
OuneraM, Kbl U3 KOTOPBIX BKJIIOYAET 2 TEOPETUYECKUX BOIPOCA U OJHO MPAKTHYECKOE 3a-
JTaHHE.

IMoka3aTeu 1 KPUTEPUU OLIEHUBAHUS IK3AMeEH:

— Ha OILICHKY «OTJHYHO» (5 0a/oB) — 00ydYarONIMIACS JIEMOHCTPUPYET BBICOKHN YPOBEHB
c(hOpMUPOBAHHOCTH KOMITETEHIMI, BCECTOPOHHEE, CHCTEMAaTHIECKOE U IITyOOKOe 3HAHUE y4eO-
HOT'O MaTepualia, CBOOOHO BBINOJIHSAET MPAKTHUECKUE 3alaHUs, CBOOOJHO ONEpUPYET 3HAHMUS-
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX IMOBBIIIEHHOW CII0KHOCTH.

— Ha OLEHKY «Xxopomo» (4 6amra) — oOy4aroniuiicss 1eMOHCTPUPYET CPEIHUI YpPOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIIMI: OCHOBHBIC 3HAHHS, YMEHUS OCBOCHBI, HO JIOITYCKAIOTCS He-
3HAYHUTENIBHBIC OIIMOKH, HETOYHOCTH, 3aTPYIHCHUS MIPH aHAIUTUYCCKUX OMEpaIusaX, mepeHoce
3HaHUH U yMEHUI Ha HOBbIC, HECTAH/IAPTHBIC CUTYAIIHH.

— Ha OLICHKY «yJIOBJIETBOPHTEIbHO» (3 Oayia) — o0yJaroIuics JeMOHCTPUPYET OPOTro-
BBl YPOBEHb C(HOPMHUPOBAHHOCTH KOMIETEHIUI: B X0JI¢ KOHTPOJIBHBIX MEPONPUATHI JOMyCKa-
IOTCS OIIUOKH, MPOSIBIISIETCS OTCYTCTBHE OT/CIbHBIX 3HAHWW, YMEHUH, HABBIKOB, 00yJYarOIIUNCS
WCTIBITBIBACT 3HAYUTEIIBHBIC 3aTPYJHEHUS MPH ONCPUPOBAHUN 3HAHUSAMHU U YMEHUSMHU TIPU HUX
NIEPEHOCE HAa HOBBIC CUTYAIIHH.

— Ha OIICHKY «HEeY/0BJIETBOPUTEIbHO» (2 Oamia) — oOyJaromuiics JeMOHCTPUPYET 3HA-
Hus He Oonee 20% TeopeTHyecKkoro Marepuana, I0MyCcKaeT CyIIeCTBEHHbIC OIIUOKH, HE MOKET
M0Ka3aTh MHTEJUIEKTYaJIbHbIE HABBIKU PEIICHUS MPOCTHIX 3a/1a4.

— Ha OILICHKY «HeyIOBJIeTBOPHUTeAbHO» (1 Oayn) — oOyuarommiics He MOXKET MOKa3aTh
3HAHUS Ha YPOBHE BOCIIPOM3BEACHUS M OOBSCHEHHS WHPOpPMAINU, HE MOXKET IOKa3aTh MHTEII-
JIEKTyaJbHbI€ HABBIKM PEUICHUS MPOCTHIX 3a/1ad.



8 YueOHo-MeTonuuYeckoe U MHGPOPMALMOHHOE oOecmedyeHne qUCHUIVIMHBI «KaapoBas
0€30I1aCHOCTb OPTraHU3AM DY

a) OcHoBHas JIUTepaTypa:

1. DOxoHoMuueckas 6€30macHOCTh [ DNeKTpOHHBIN pecypc]: yueOnuk st By30B / JI. I1. ['on-
gapeHko [u np.]; nmox oom. pexn. JI. I1. 'onuapenko. — 2-¢ usn., mep. u gom. — M.: Us3-
natenbcTBO FOpaiit, 2020. — 340 c. — (Cepusa: Cnenmanuct). — ISBN 978-5-534-
06090-4. - Pexum goctyma: https://biblio-online.ru/viewer/ekonomicheskaya-
bezopasnost-411032#page/1

0) JlomoiHUTEILHASI JIUTEpaTypAa:

1 DxoHOMHYECKass OE301aCHOCTh|[ DJICKTPOHHBIN pecypc] : yued. mocobue / mox pea. H.B.
Manoxunoi. — M.:MH®PA-M, 2019. — 320 c. — (Bsicmiee obpazoBanue: bakanaBpuar). —
www.dx.doi.org/10.12737/1831
Pexxum noctyma: http://znanium.com/catalog/product/641807.— 3ar1. ¢ sxpaHa.

2 DKOHOMHYECKass 0€30MacHOCTh OpraHu3anuu (MpeArnpusTus) [DIeKTpoHHBIH pecypc]:
yuebHoe nocobue / JI.A. Kopmumkuna, E.Jl. Kopmumkun, U.E. Unakosa. — M. : PUOP : H-
®PA-M, 2018. — 293 ¢. — (Beicmiee oopazosanue). — DOI: https://doi.org/10.12737/22946
- Pexxum moctyma: http://znanium.com/catalog/product/951723.— 3ari. ¢ skpaHna.

B) MeToanueckue yKazaHus
6 pazpabomie

r) IIporpammuoe obecrieyenue 1 MHTEpHET-pecypcebl:

IIporpammMHoe odecnevyenue

Haumenoanue [10 Ne norosopa Cpok J1eHCTBUS JTUIICH3UH
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 0eccpovHO
Kaspersky Endpoind Security | ;20615 41 21.03.2018 28.01.2020
s 6uzHeca-CtaHaapTHBIN
J1-1347-17 ot 20.12.2017 21.03.2018
7 Zip CBOOOJTHO pacmpoCTpaHsieMoe | 6ECCPOUHO
FAR Manager CBOOOJIHO pacCIpOCTpaHIeMOe Gecepouo
1o
IIpodeccnonanbubie 6a3b1 JAHHBIX H HH(OPMaLMOHHBIE CIPABOYHbIE CHCTEMbI
HasBanue kypca CchliKa
HarnmonaneHass WHQpOpPMAIMOHHO-aHATHUTHYECKAS URL:

cucrema — Poccuiickuii mHaeKkc HayuyHoro rmruposanus|https://elibrary.ru/project risc.asp

IMouckosas cucrema Axanemuss Google (Google URL_: https://scholar.google.ru/

Scholar)

Nudopmanmonnas cucrema - EnwHoe okHO J0O- URL: http://window.edu.ru/
cTyma K MHQOPMAIMOHHBIM pecypcam

Poccwuiickass ['ocynapcrBennas OuOmmoreka. Ka- https://www.rsl.ru/ru/4readers/catalo
TaJIOTH gues/

DnekTpoHHbIe pecypchl Ooudnnoreku MI'TY um. http://magtu.ru:8085/marcweb2/Defa

I'.1. HocoBa ult.asp



https://biblio-online.ru/viewer/ekonomicheskaya-bezopasnost-411032#page/1
https://biblio-online.ru/viewer/ekonomicheskaya-bezopasnost-411032#page/1
http://www.dx.doi.org/10.12737/1831
http://znanium.com/catalog/product/641807
https://doi.org/10.12737/22946
http://znanium.com/catalog/product/951723

®denepanbHbIil 00pa3oBaTEIbHBIN TOpTaT — JKO-

http://ecsocman.hse.ru/
HoMuKa. Corosiorus. MeHeHKMEHT

MexyHapoaHass HayKOMeTprueckas pedeparus-
Hasl ¥ IOJIHOTEKCTOBast 0a3a JaHHBIX HAYYHBIX M3JAHHI http://webofscience.com
«Web of science»

MexnyHaponHas pedepaTuBHas U TMOJTHOTEKCTO-
Basg CHpaBoYHas ©0a3a JaHHBIX HAYYHBIX HW3JaHUI http://scopus.com
«Scopusy

9 MarepuajibHO-TEXHHYECKOE oOecnedyeHUue JUCHUILIMHBI «KaapoBasi 6e30macHOCTH
OpPraHu3aunmw»

MaTepI/IaJILHO-TeXHI/I‘IeCKOG obecneyenne JUCHUITIIMHBI BKIIFOYACT:

Tun u Ha3BaHUe ayJUTOPUHU OcHalueHue ayuTopun
JlexunoHHas ayguTopus MynbTMeIMIHBIE CPEACTBA XPAHEHHUS, IEPEAAYN U
IpeJCTaBIeHUs HHPOPMALIUU
Aynuropuu Ui NPaKTHYECKUX MynbTUMEIMIHBIE CPEACTBA XPAHEHHUS, IIEPEAAYN U
(ceMUHApPCKUX) 3aHATUH IpeCTaBIeHUs HHPOPMALIUU
KoMnbrorepHslii kinacc [Tepconanbubie KoMITbIOTEPHI ¢ TakeTrom MS Office, BbI-

X0710M B IHTEpHET U C IOCTYIIOM B AJICKTPOHHYIO WH-
(dhopmMaImoHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA

Aynuropun amst camoctositensHoi | [TepconanbHbie koMmnbroTepsl ¢ maketom MS Office, Bbi-
paboThl: YUTAJIbHBIE 3aJIbI OMOINO- | X0/10M B VIHTEpHET U ¢ AOCTYIIOM B 3JIEKTPOHHYIO HH-
TEKH (dbopManOHHO-00pa30BaTENbHYIO Cpe/ly YHUBEPCUTETA
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IIpunoxenne 1
MeToanuyeckne peKOMeHIAUM 1JIsl CAMOCTOATEIbHON Pad0ThI CTYIEHTOB

B npouecce BBINMOIHEHUSI CAMOCTOSTEIBHOW PabOTHI CTYACHTHI JOJDKHBI HAyYUTHCSI BOCTIPHHH-
MaTh CBEJCHMS Ha CIyX, (puKcupoBaTh WHGOPMALMIO B BHJAE 3alUCEH B TETpausix, paboTarhb ¢
NHCEMEHHBIMU TEKCTaMH, CAMOCTOSTEIILHO M3BJIEKAs! M3 HHUX IIOJIC3HBIC CBEACHUS M O(POPMIISS
UX B BHJIE TE3HCOB, KOHCIIEKTOB, CHCTEMAaTH3UPOBATh WH(POPMAIIMIO B BHJIE 3aTIOJTHEHUS TaOIHIL,
COCTaBJICHUS CXeM. Ba)KHO Hay4nThCS BBLACIATH IVIABHBIE MBICIH B JIGKIIUH TIPETIOAaBATENs JIU-
00 B MMCBMEHHOM TEKCTE; aHAIM3UPOBATH SIBJICHUS; ONPENENATh CBOIO MO3ULHUIO K IOJIyYECHHBIM
Ha 3aHATHSIX CBEICHUSM, YETKO (JOPMYIMPOBATH €€; apryMEHTHPOBATh CBOIO TOUKY 3PEHHS: BHI-
CKa3bIBaTh OICHOYHBIE CY)KICHHS;, OCYIIECTBIATh camoaHain3. Heo0XoauMo y4uThesi BIAJETh
YCTHOHM M MMCBMEHHOW PEYbl0; BECTH IUAJIOT; Y4aCTBOBAaTh B TUCKYCCHHU; PACKPHIBATH COJEPIKa-
HUE U3y49aeMoi poOIeMbl B MOHOJIOTUYECKON Pedr; BBICTYIATh C COOOICHUSIMU U TIOKJIaJIaMH.

Koncnexr gexkuuun. CMbICI IPUCYTCTBUS CTYAEHTA HA JIEKIIMM 3aKII0YAET BO BKIIOUEHHUH €T0 B
AKTHUBHBIN IPOLECC CIYIIAHUsA, IOHUMAaHUs U OCMBICIICHUs MaTepualla, IOArOTOBJIEHHOTO Ipe-
1ojiaBareieM. JTOMY CHOCOOCTBYET KOHCIEKTHBHAS 3alUCh IOJYy4YEeHHOW MH(pOpMaluy, ¢ Mo-
MOILBIO KOTOPOH B JAJIbHEHIIEM MOXHO BOCCTAHOBUTH OCHOBHOE COJEP)KAHMUE IMPOCIYLIaHHON
JEKLUU.

JU1s1 ycnemHoro BeINOJIHEHHUS 3TOH pabOThl COBETYEM:

- IOJIrOTOBUTH OTJEJIbHBIE TETPAIU JIJIS Ka)KJI0ro MpeaMeTa. 3anuch B HUX JIydlle BECTH Ha OJI-
HOW CTOpPOHE JIMCTa, YTOObI MO3/IHEE Ha YMCTOW CTPAHULE 3alucaTh JIOMOJIHEHUs, YTOYHEHU,
3aMeyaHus, a Takke cOOCTBEHHbIE MbICIIU. C IMOMOIIBIO PA3HOIBETHBIX PyUeK WU (IIOMacTepOB
MOYHO OYZIE€T BBICTUTH 3ar0JI0BKH, Pa3/ieibl, TEPMUHBI U T. 1.

- HE 3alUChIBATh MOJPSA BCE, UTO FOBOPUT JeKkTop. CTapaiiTech BHavaje BBICIYLIATh U MOHSTH
MaTepHal, a 3aTeM yxke 3a(UKCUpOBaTh €ro, He yIycKas OCHOBHBIX MOJIOXKEHUH U BbIBOAOB. Co-
XpaHglTe JOruKy uznoxeHus. ObpaTuTe BHUMaHHE HA HEOOXOAUMOCTh TOYHOW 3alMCH OIpeie-
JICHUU U TIOHATHM.

- OCTaBUTh MECTO Ha CTpaHMIIE CBOOOJHBIM, €CIIM HE YCIEIU OCMBICIUTh U 3a-NTUCaTh 4acTh UH-
dopmanuu. [To okOHUAHHIO 3aHATHS C TOMOLIBIO OJJHOKYPCHUKOB, MpenoaBaTeis Ui y4eOHU-
Ka BBl CMOKETE BOCCTAHOBUTD YITYIIIEHHOE.

- YA€IATh BHUMaHUE rpaMOTHOMY oopMiieHuto 3anuceil. Hayunreck rpagudecku sicHO U yJ00-
HO pacroJjlaraTb TEKCT: BBIWICHSTH a03allbl, OJUYEPKUBATh TJIaBHbIE MBICIIH, KIIIOUEBHIE CJIOBA,
MIOMEIIATh BBIBOJBI B paMKHU U T.A. HeManoBakHOe 3HAU€HHE MMEET U 4ETKas CTPYKTypa JEK-
IIUU, B KOTOPYIO BXOJUT IUIaH, JIOTUYECKU BBICTPOEHHAs KOHCTPYKLHS OCBEUICHHS Ka)KIOTO
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMU U NPUMEpPaMH, a TAKXKe
CIIUCOK JINTEPATYPHI 110 TEME.

- Hay4yuTbCs MUCaTh pa30opuuBO U ObicTpo. UTOOBI B AanbHeIeM He TPaTUTh BpeMs Ha pac-
HIUPPOBKY COOCTBEHHBIX 3alHCEH, CIEAUTE 32 aKKYpaTHOCTHIO MOYEpKa, HE IKOHOMbTE Oymary
3a CUeT YIUIOTHEHHs TekcTa. KoHCHeKTHpys, Moib3yiHTech OOIIENPUHATHIMU COKPALICeHUSIMHU
CJIOB M YCIIOBHBIMU 3HAaKaMH, €CJIM €CTh HEOOXOAUMOCTb, TO MPU-IyMaiiTe COOCTBEHHbIE COKpa-
LICHHUS.

- YMeTh OBICTPO U YETKO MEPEHOCUTh B TETPaab rpapuueckre pucyHKH U Tabmuipl. s stux
LeJIed IPUTOTOBBTE MPO3PAYHYIO JIMHEWKY, KapaHaam U pe3uHKy. CTapaliTech Kak MOKHO TOY-
Hee CKONMPOBaTh N300pakeHHe ¢ AOCKU. Eciau HarnsaHblii MaTepran TpYAHO BOCIIPOU3BOJIUM B
YCIIOBUAX JICKIIUH, TO CAETAWTE €ro CIOBECHOE OMHCAaHuE ¢ 0000IIAIONTMH BBIBOJAMH.

- MPOCMOTPETH CBOU 3allMCH IIOCJIE OKOHYaHUA JeKUuuu. Ilom4epkHHTE M OTMETBTE pa3HBIMH
BeTaMu (romactepa BaKHbIE MOMEHTHI B 3amucsx. VcnpaBbTe HETOUHOCTH, BHECHTE HEOOXO-
JuMble nonojHeHus. He TpaTeTe BpeMs Ha NEpENMCBbIBAHUE KOHCIIEKTA, €CIIM OH OKa3ajcs He
coBceM yaauHbIM. COBEpIIEHCTBYHMTECH, 3aIIUCHIBAs MOCIEAYIOIIHNE JIEKIUH.

IToaroroBka K ceMHHApPCKUM 3aHATUAM. CeMUHap — OIMH U3 OCHOBHBIX BUJI0OB ITPAKTUYECKUX



3aHATUI 10 TYMaHUTapHBIM JUcHMIIMHAM. OH IpeHa3HaueH Al YIITyOJI€HHOTO M3Y4eHUs OT-
JEeNbHBIX TeM u KypcoB. Ilo ¢opme mpoBeneHus: ceMuHapbl 0ObIUHO MPEICTABISIIOT cO00i pe-
HICHHE 33]1a4, 00CYXIeHUE TOKII0B, Oecey 0 IUIaHy WM TUCKYCCHIO TI0 TTpodiemMe.
[ToaroroBka K 3aHATUSAM 3aKJIFOUAETCS, MPEXK]IE BCEr0, B OCBOEHUU TOI'O TEOPETUUYECKOTO MaTe-
puaina, KOTOpbIii BEIHOCUTCS Ha oOcyxaeHue. /s 3Toro Heo6X0AuMo B MEPBYIO OYepeib mepe-
YUTATh KOHCIEKT JICKIIUU UK pa3felibl yueOHHKa, B KOTOPBIX NMPUCYTCTBYET YCTAHOBOYHAS MH-
dopmanusa. M3yueHne peKOMEHAOBAHHOW JMTEPAaTyphl HEOOXOAMMO CJeNlaTh MaKCHMAaJIbHO
TBOPUYECKU — HE MPOCTO YKJIAJAbIBasi B MaMSATh HOBBIE CBEJCHUS, & OCMBICINBAS U aHAIU3UPYS
MatepHall. 3aKpenuTh CBOM 3HAHUS MOYKHO C IIOMOIIBIO 3aITUCEH, BBIMTMCOK UM TE3HMCHOTO KOH-
CIIEKTA.

Ecnu cemunap mpezcTaBieH J0KIaJaMH, TO OCHOBHAsE OTBETCTBEHHOCTD 32 €r0 MPOBEICHUE Jie-
KUT Ha Joknamunkax. Kak cnenars 310 ycnemHo cMotpute B pasaene «Jlokman». OnHako poib
OCTAJIbHBIX YYaCTHUKOB CEMUHapa He JTOJHKHA ObITh MacCUBHOU. CTYACHTHI, MPOCIYIIaB JOKIIA,
3aMUCHIBAIOT KPATKO TJIABHOE €r0 COJECPKAHUE U 3aJal0T BBICTYMAIOIIEMY YTOYHSIOUINE BOMPO-
coB. UeMm OoJiee OCHOBATENBHOM ObLIa JOMAIIHSS ITOATOTOBKA MO TEME, TEM aKTHBHEE MPOUCXO-
TUT 00CyXJeHHE MPOOIEeMHBIX BOMPocoB. Ha cemuHape Becsiuecku MOOMIPSETCsl TBOpUYECKasi, ca-
MOCTOSTENbHASI MBICIIb, TA€TCSI BOBMOYKHOCTh BBICKA3aTh KPUTUYECKUE 3aMEUaHHS.

becena nmo many npezacraBiseT coO0O 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CYXIECHUE BO-
IIPOCOB TEMBbI KaKJbIM U3 YYAaCTHMKOB. JTa (popMa NOTPeOyeT OT CTYIEHTOB HE TOJBKO XOPO-
1Ieil caMOCTOSITENLHON MPOPabOTKM TEOPETUYECKOro MaTepuana, HO U yMEHHE Y4acTBOBaTh B
KOJIJICKTHBHOM AMCKYCCHH: KPAaTKO, YETKO U SICHO (OPMYJIMPOBATh M U3JIaraTh CBOIO TOUKY 3pe-
HUS NIepe]l COKYPCHUKaMH, OTCTAauBaTh MO3UIUIO B HAYYHOM CIIOPE, MPUCOETUHATHCSA K UYKOMY
MHEHHIO WJIH OMITOHUPOBATH IPYTUM yJaCTHUKAM.

PedepaT — camblii mpocTOii 1 HAMMEHEE CaMOCTOSATENbHBINA BUJI MMCbMEHHOU paboThl. CyTh ero
COCTOHUT B KPAaTKOM H3JI0)KEHUH COJIEPKAIIUXCS B HAYIHOU JINTEpaType B3TJISAOB U HICH 10 3a-
naHHOH Teme. Pedepar He TpeOyeT OpUrMHAIIBHOCTH U HOBU3HBI. B HeM olleHMBaeTcs yMeHUe
CTyJeHTa paboTaTh ¢ KHUTOM: BBIACIATH U (POpMyIHpOBaTh MpolieMy, OTOMpaTh OCHOBHbIE Te-
3MChl M BCIIOMOTaTeIbHbIE JaHHBIE, JOTMUECKH BBICTPaMBaTh MaTepuall, IPaMOTHO O(OpPMIIAThH
HAay4HBIN TEKCT.

CryneHtaMm npezanaraeTcs J1Ba Bujaa pedepaTHbix padoT:

PedepupoBanne HaydHON JIHUTEpaTyphbl MPEACTaBIsSET COOON COKpAIIEHHOE H3JI0KEHHE COJIEp-
YKaHMS CTAaTbU MJIM KHUTU C OCHOBHBIMM CBEJICHUSMHU U BbIBOJaMHU. Takue pedepaThl akTyaabHbI
TOT/Ia, KOTJIa B FOPUAMYECKUX MCTOYHHMKAX MOSIBISECTCS HOBBIA TEOPETHUECKHH WM MPaKTHYe-
CKUH MaTepuan mo u3zydaemoi teme. OT cTyneHTa TpedyeTcs, BHUMATEIbHO 03HAaKOMUBIIHCH C
NEPBOMCTOYHUKOM, MAaKCUMaJIbHO TOYHO M TOJHO TepenaTh ero cojep:kanue. /s satoro mene-
coo0pa3Ho BeIOpaTh (POpMy MOCIEIOBATENBHOTO U3JIOKEHHS TPOUUTAHHON KHUTH, HE MEHsS ee
oOumii muaH u cTpyKTypy (TiaBbl, pasaensl, naparpagsl). Heo6xoaumMo coXpaHUTh JIOTUKY MO-
BECTBOBAHUS M M03a00THTHCSA O CBA3HOCTH TEKCTa. ABTOPCKHE, OPUTMHAIbHbIE U HOBATOPCKUE
MBICIIH ¥ WJIEW Jy4Ille TIepeaaBaTh HE CBOMMH CIIOBAMH, a C IMOMOMIbIO ITUTHpOBaHUs. OO0BEM
pedepara Oyner ompenensTbCs COAEpKaHWEM HCTOYHMKA, a TaKKe ero HaydHOW M IMpakThye-
CKOM TIeHHOCThI0. HOo B J1F000OM cilydae MpeanoyTeHne OTAaeTCsl KPaTKOCTH W JJAKOHWYHOCTH,
YMEHUIO OTOMpATh INIABHOE U OCBOOOXKAATHCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme mnpeacTaBisieT 0030p HAYYHBIX B3TJISAO0B M KOHIEMIIUNA IO MPOOJIEMHOMY BO-
IpoCy B U3y4aeMoi Teme.

- Eciim Bam mpemiokeHa Tema Takoro pedepara Ha BBIOOp, TO MPEANOYTEHUE CIEAYEeT OTHATh
TOMW, KOTOpas [yl Bac MHTEpecHa Ui 3HakoMa. OHa He TOJHKHA OBITh OYEHb CIIOKHOU U 00BeM-
HOM, B IPOTUBHOM clTydae pedepaT OyJaeT HalOMUHATh KYPCOBYIO padoTy.

- JIns moaroToBku pedeparta CTYACHTY HEOOXOIUMO CaMOMY WM C Y4acTHEM MpPEenojaBaTems
noao0parh ucTouyHukH uHpopmarmu. CiaexyeT mo3a00TUTHCs, YTOOBI B BallleM CITUCKE OKa3a-
JHCh He CllydailHble, a IeHHbIE B MHPOPMAIIMOHHOM IJIaHE KHUTH. MOKHO BBIIIOJIHUTH paboTy,
00paTUBIINCHh U K OJJHOMY MCTOYHUKY — MOCOOHIO, MOHOTpaduu, uccienoBanuto. Ho mydmre,
€CIIM BBl 0OpaTHTECh K IBYM-TPEM HAaydHBIM TPyJaM — 3TO MO3BOJIUT MPEICTaBUTh MpoOiIeMy ¢
HECKOJIbKUX TOUYEK 3PEHUS U BHICKA3aTh JTUYHbIE MPEATIOYTCHHUS.
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- OHUM U3 TTIaBHBIX KPUTEPHEB OLICHKU pedepara OyIeT COOTBETCTBHE €r0 COJEPIKAHHS 3asiB-
JeHHOM Teme. [l 3TOro Gerio 03HaKOMHBILUCH C HNEPBOMCTOUYHUKAMHU COCTAaBbTE INpEIBAPU-
TEJIbHBIA TuTaH Oynymiero pedepara, 0003HAYMB B HEM NPUHIMIIMAIGHO Ba)KHBIE MOMEHTHI U
JTansl ocBeleHus npoodsemsl. [locie Toro, kak y Bac nosiBATcst pabouune 3anucy o pe3yibTraTam
U3yYeHHs] HayYyHOW JIUTEpaTypbl M oOmHMpHas MHGOpMAIMs 1O TeMe B LIEJIOM, MOKHO OyaeT
CKOPPEKTHpOBaTh 00LIMi Tu1aH pedepata. CrapaiiTech npu paboTe HaJl HUM TILATEIbHO M30aB-
JATBCA OT «U3IHUILECTBY: BCIKOTO pojia adCTPAKTHBIX PACCYKICHUN, YpEe3MEPHBIX MOJIPOOHO-
CTeH U MHOTOYUCIIEHHBIX IPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY HIIM YBOJAAT OT HEE.
CrpykTypa pedeparta BKIOYaeT B ce0si BBEACHHUE, OCHOBHYIO YacTh M 3aKitoucHue. Bo BBene-
HUM GOPMYIHPYIOTCS LENH U 3a1a4M paboThl, €€ aKTyanbHOCTb. OCHOBHAs 4acTh IIPEJCTABISAET
co0O0H mocne10BaTeIbHOE U apryMEHTHPOBAHHOE M3JI0KEHUE PA3TUYHBIX TOYCK 3pEHHs Ha MPO-
Onemy, ee aHanu3, MpeanoJaraeMple IMyTH peleHUs. 3aKkI04eHne 00001aeT OCHOBHbBIE MBICIU
WM 00OCHOBBIBAET MEPCIEKTUBHI JaIbHEHIIET0 nccieaoBanus TemMel. Eciu pedepar qocraTod-
HO 00bEeMeH, TO OTpedyeTcs pa3/ieieHue TeKCTa Ha pas3zensl (riassl, naparpadsl). Mmmoctpa-
TUBHBIA MaTepuan — TaOIHIbl, CXeMBbI, TPaUKH — MOTYT PacIlOJIaraThCsi KaK BHYTPH OCHOBHOM
4acTH, Tak U B pazzene «lIpunoxenuey.
O06nem pedepaTa 3aBUCUT OT II€JIEH U 3a/1a4, pelaeMbiX B pabotre — oT 5 10 20 cTpaHull MaIiu-
HOIIMCHOT'O TEKCTa 4epe3 JBa MHTepBajia. Eciu B 3aaHuu, BBIAAHHOM IIpEIojiaBaTesieM 00beM
HE OrOBapUBAETCA, TO CIEAYET UCXOANUTH U3 Pa3yMHOH 11€71ecO00pa3HOCTH.
B pedepate B 00s3aTenbHOM NOPsIIKE pa3MEILAIOTCS TUTYJIBHBIA JIUCT, IJIAH WM OIJIaBJICHUE
paboThI, a TAK)KE CIIMCOK MCIIOJIB3YEMOM JTUTEPaTypHI.
OO0bI4HO pedepaT MOXKET 3aUUTHIBAETCS KaK MMCbMEHHast paboTa, HO HEKOTOPbIE MIPEIo1aBaTeNn
NPAaKTUKYIOT MyOIMYHYIO 3alIUTy pedepaToB MM UX «O3BYYHBAHWE)» HA CEMHHAPCKUX 3aHATH-
ax. B aTom ciiyuae He0OXOJUMO MPHUIIOKUTH JAONOJHUTENbHbIE YCHUIINA JAJs MOATOTOBKH ITyO-
JUYHOTO BBICTYIUICHHS IO MaTepuaiam pedepaTrHoi paboThI.
Jloknan npenctasiser co0oil ycTHyro (opmy coobuienus nHpopmanuu. OH UCTONb3yeTcs B
By3€ Ha CEMUHAPCKHX 3aHATHAX U HA HAYYHBIX CTYJACHUYECKUX KOH(PEPEHIIHIX.
[ToaroToBka oKiIaga OCYIIECTBIIIETCS B JIBA dTara: HalMcaHWe MMCbMEHHOIO TEKCTa Ha 3aJaH-
HYIO TEMY H TIOATOTOBKA YCTHOTO BBICTYIUICHUS MEPe]] ayJJUTOPUEH CITyIaTeNeil ¢ OCBEIeHneM
3TOH TeMbl. [TncbMeHHBbIN ToKIa oopmiseTcs Kak pedepar.
[Tpu paboTe HaJ AOKIAZAOM CIEAYET YUECTh HEKOTOPBIE CHEM(PUIECKHE OCOOEHHOCTH:
e  OOwem okiaaa JOKEH COTIacOBBIBATHCS CO BpPEMEHEM, OTBEACHHBIM IS
BBICTYIIJICHHUS.
e  [lpu BeIOOpE TEMBI HYXKHO YUUTHIBATH HE TOJHKO COOCTBEHHbBIE HHTEPECHI, HO U
MHTepeChl MOTEHIMANBHBIX clyliaTenell. Baie coolmienne Heo0XoumMo
COTJIACOBBIBATh C YPOBHEM 3HAHUI U MOTpeOHOCTEHN MyOINKH.
e  [loaroToBiEHHBINH TEKCT JOKJIA/1a JOJKEH XOPOIIO BOCIPUHUMATHCA Ha CIyX.
Jlaxxe eciau 0TOOpaHHbIN BaMU MaTepuai CI0KEeH U HEOAHO3HaueH, TOBOPUTh
JKeJaTeIbHO MPOCTO U SICHO, HE TIeperpyxkas peub HayKoOoOpa3HbIMU 000pOTaMH U
cienu(hUIeCKUMU TEPMHUHAMHU.

CrnenyeT OTMETUTh, YTO WHOTJA MperoiaBaTelb He TpeOyeT OT CTYACHTOB MUChMEHHOTO BapH-
aHTa JIOKJIaJla U OLEHUBAET WX paboOTy HMCKIIOYUTENBHO 10 YCTHOMY BBICTyIUIeHHI0. Ho 3Haun-
TEJIHHO Yallle MUCbMEHHBIN JOKIAJ MPOBEPSETCS U €ro KaueCTBO TAaK)Ke OIICHMBAeTCs B Oasuiax.
BHe 3aBucuMOCTH OT TOTO, HY’)KHO WJIM HE HYKHO OyJeT caaBaTh Ha MMPOBEPKY TEKCT OyAyIIero
BBICTYIICHHUSI, COBETYEM HE OTKA3bIBaThCSA OT MUCHbMEHHOM 3aMMCH JIO0KJIaAa. ITO MOMOXKET U3-
0exaTh MHOTUX OIIMOOK, KOTOPBIE CIIy4aloTCsS BO BPEMS YCTHOM UMIIPOBU3AIUU: OTKIOHEHUE OT
TEMBI, HAPYIIEHUS TOTUIECKON MOCIIeI0OBATEILHOCTH, HEOPEIKHOE OOpaIleHUe ¢ IUTaTaMH, 3710-
ynotpebieHue aetaisiMu U T.4. Eciu Bel X0OpoIlo BiajieeTe HaBbIKaMi CBOOOAHON peun U obuia-
Jlae€Te BBICOKOM KYyIbTYpOW MBIIUICHUS, TO 3aMEHUTE MUCHbMEHHBIN JOKJIAJ COCTABICHUEM Te-
3ucHoOro 1iaHa. C ero noMopio 3auKCUPyHTE OCHOBHBIE MBICIIU U UJEU, BHICTPOMUTE JOTHKY
MOBECTBOBAHUS, OTOEPUTE SIPKUE M TOUHBIE MPUMEPHI, CHOPMYITHPYITE BEIBOIBIL.
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HpI/I MOATOTOBKC K YCTHOMY BBICTYIUICHUIO BO3bMUTC HAa BOOPYKCHUC HCKOTOPHIC COBCTHI:

e  Jlyuymwii BapuaHT BBICTYIUICHUS Mepe]] ayAUTOPUEH — 3TO CBOOOIHAS PEUb, HE
OCJIO)KHEHHAas uTeHneM Tekcta. Ho eciu y Bac He BBIpabOTaHO yMEHHUE 00LIaThes C
ny0snKoi 6e3 OyMaXkKu, TO He MBITAUTECh CIENaTh 3TO cpa3y, 0€3 MOATOTOBKH.
OcBauBaTh 3TOT OMBIT HY)KHO MTOCTENEHHO, OT JIOKJIa/1a K JIOKJIa1y yBeIn4uBas 00bem
peuu 6e3 3arisIbIBaHus B TEKCT.

e  Ecnu Bbl HaMepeHbl CYUTHIBATH JOKJIAJ C 3arOTOBJIEHHBIX MMCbMEHHBIX 3aIllUCel,
TO MOCTapanTeCh, YTOOBI YTEHUE OBIIIO «XYyJ0KECTBEHHBIM»: 0003HaUalTe May30i
JIOTUYECKHE MePeXo bl OT YaCTU K YaCTH, BBIIEISAINTE HHTOHALIMOHHO 0CO00 Ba)KHBIE
MBICJIM U ApT'YMEHTBI, BAPbUPYWUTE TEMIT PEUH.

° Yuras noknaa, He TOPONUTECH, IEJIAUTE 3TO KaK MOYKHO CIIOKOiHee. [loMHuTe,
YTO CKOPOCTh MPOU3HOLLIEHUS TEKCTA MepeJl CIyIIaTeIsIMU BCEraa 10JKHa ObITh Ooliee
MEJJIEHHOM, YeM CKOPOCTb Balllei IOBCETHEBHOU PEUH.

e  (CBepbTe MUCBMEHHBIN TEKCT C XPOHOMETPOM, JUIsl 3TOTO MPOUYUTANTE €ro
HECKOJIBKO pa3 C CEKyHJOMEpPOM B pykax. B cirydae, eciu Joki1a] OKaKeTCs CIIMIIKOM
JUIMHHBIM UJIM KOPOTKUM, IPOBEIUTE €r0 PEKOHCTPYKIUI0. OJJHAaKO BMECTE C
COKpAIllCHUSIMU WM JIONOJIHEHUSIMU HE «110Tepsiite» TeMy. He nonnapaiitech
MCKYIICHUIO PAacCKa3aTh BCE, UTO 3HAETE — MOJIHO U OAPOOHO.

e  OOparuTe BHUMaHUE HAa TEMOpP U CHITy Bamiero roioca. OueHsb BaXXHO, 9TOOBI Bac
OBLIO CIIBIIIHO B CAMBIX OTAAJICHHBIX YACTSAX ayJAUTOPUH, U TIPU 3TOM BBl HE
«TITyIIHAIn» BOJIM3U Bac HAXOASIIUXCS ciaymiareneil. Bappupyiite TemMOp peuu, oH
NpUJACT €il BBIPa3UTENBbHOCTD U IIOMOXET N30eKaTh MOHOTOHHOCTH.

e  Crenute 3a CBOUMHU KecTaMu. Upe3mepHas KECTUKYIISIUSA OTBIEKAET OT
COJIEepKaHus JOKJIaJa, a IIOJHOE €€ OTCYTCTBUE CHUXKAET JEHCTBEHHYIO CUILY
BeIcTymIeHus. [locTapaiiTech M30aBUTHCS OT )KECTOB, IEMOHCTPUPYIOILIHNX Balle
BOJIHEHHUE (KOTJa KPYTATCS PYUKH, TEPEOSATCS MyTOBUIIBI, 3a71aMbIBAIOTCS MAJbIIBI).
Hcnonp3yiiTe )KecThl — BbIpa3uTENbHbIE, ONUCATENbHbIE, T0/IpaXkaTelbHbIE,
YKa3yIolue — JJis MOJIHOTHI IIepejauy BallluX MbICIIEH.

e  VYCTaHOBUTE 3pUTENbHBIM KOHTAKT ¢ ayauTopueil. He ctouT Bce BpeMsi CMOTPETh
B OKHO, OMYCKAaTh I1a3a UM COCPE0TauuBaThCs Ha TekcTe. CTapaliTech 3pUTEIbHO
o01IaThCst CO BCEMU CIyLIATENIIMU, IEPEBOIS B3IUIAL OT OJHUX K Apyrum. He
oOparaiiTe BHUMaHHE Ha OMO3/IaBUINX U HE NMPEphIBAacTe CBOM JOKJIAJ 3aMeUaHUsIMU.
Ho BMecTe ¢ Tem cienute 3a peakiuei myOIMKH Ha Ballle BRICTYIUICHHE (000pEeHHeE,
yCTaNOCTh, UHTEPEC, CKYKY) U €CIIU CMOXETE, BHOCUTE KOPPEKTUBBI B PEUB C IIEJIBIO
MOBBILIEHUS UHTEPECA K €0 COAEPIKAHUIO.

e  OrtBeyaTh Ha BOIPOCHI B KOHIIE BBICTYINIEHUSI HAJ10 KPATKO, YETKO U YBEPEHHO,
6e3 IMuIHUX noipoOHocTel 1 MoBTOPOB. [locTapaiiTecs mpeayranate BO3MOKHbBIE
BOIIPOCHI CBOMX CIIyIIAaTeeN U MOATOTOBUTHCS K HUM 3apaHee. Ho ecnu ciyuurcs, 4yto
BbI HE 3HaeTe OTBETA Ha 33/IaHHBINA BaM BOIIPOC, HE OOMTECh B 3TOM MPU3HATHCS. ITO
3HAQUUTEIIbHO JIYYIlle, YeM OTBEYATh HE MO CYIIECTBY WU OTIIYYUBATHCS.

e  [IpoBenurte reHepaibHYIO PENETULIMIO CBOETO AOKJIAIA NTEPEA IPY3bIMH WU
ONMU3KUMU. DTO MIOMOXKET 3apaHee BBIIBUTh HEKOTOPBIE HEJJOCTATKH — CTUIIMCTUYECKU
ciabbie MecTa, TPYTHOIPOU3HOCUMEIE CTIOBa U (hpa3bl, 3aTSIHYThIC BO BPEMEHU YacTH U
T.1. [Ipoananu3upyiite CBOO JUKINIO, MHTOHAIUH, XKeCThl. CaenaiTe Tak, 4TOObI OHU
MTOMOTaJIH, @ HE MEIIANU YCIEITHO MPECTaBUTh IyOJIUKH MOATOTOBICHHBIN BAMHU

JOKJIAI.
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IIpe3eHTanusi — COBPEMEHHBIM CIOCOO yCTHOI'O MM MHUCHMEHHOTO IPEICTaBICHUs MHPOpMa-
LIMU C UCIIOJIB30BAHUEM MYJIbTUMEANMHBIX TEXHOJIOTHH.
Cy1iecTByeT HECKOIBKO BapUaHTOB MPE3EHTALIUH.
J IIpesenTanus ¢ BHICTYIUICHUEM JOKJIAUUKa
e  [IpeseHTanus c KOMMEHTapHUAMM JOKJIATINKA
e  [IpeseHTanus a1 caMOCTOSITEILHOIO IPOCMOTPA, KOTOPasi MOXKET
JI€MOHCTPHPOBATHCS Mepesl ayquTopuel 0e3 yyacTus JOKJIaauHKa.
[ToaroToBka mpe3eHTaIMK BKIIOYAET B €051 HECKOJIBKO 3TAIOB:

1. IlnanupoBanue npe3eHTAIUU
OT OTBETOB HA ATU BOMPOCHI OY/IET 3aBUCETh BCE TOCTPOCHUE NIPE3CHTALINU:

J KaKOBO MpeIHAa3HaYCHHE U CMBICI MPE3EHTAUU (IEMOHCTpALIHs pe3yJIbTaTOB
Hay4yHOU paboThl, 3alIUTa TUIIOMHOTO MPOEKTa U T.J.);

o KaKyI0 poJib OYJET BBIMOJIHATH MPE3CHTALNS B XO/I€ BBICTYILICHUS
(compoBoXkIeHUE TOKIIa/1a WM €T0 WILTIOCTPAIlHs);

. KaKoBa IeJIb Mpe3eHTalnu (MHpOpMUpOBaHUE, YOSIKICHHUE UITH aHATIN3);

. Ha Kakoe BpeMsl paccunTaHa npe3eHTanus (KopoTkoe - 5-10 MUHyT miu

MPOJOJDKUTENBHOE - 15-20 MUHYT);
. KaKoOB pa3Mep U cocTaB 3putenbckoit aynuropuu (10-15 yenosek unu 80-100;
MIPEToIaBaTel, CTYJACHTHI WM CMEIICHHAS Ay TUTOPHS).
2. CTpyKTypHupOBaHUE HHPOPMAITT
e B IIpe3eHTAlNH He JOJKHA ObITh MeHee 10 ciaiioB, a 001Iee UX KOJIMIECTBO
npeBbimath 20 - 25.
. OCHOBHBIMH MTPUHIIMTIAMA TIPU COCTABIICHUH MTPE3CHTAINH JOKHBI OBITH
SICHOCTB, HATJISITHOCTb, JIOTUYHOCTh U 3aIIOMUHAEMOCTb;
o Mpe3eHTalMsl JODKHA UIMETh CLIEHApUi M YETKYIO CTPYKTYPY, B KOTOpO# OynyT
OTpa)KeHBI BCE MPUUNHHO-CIICICTBEHHBIE CBS3H,
o pa0oTa HaJl Ipe3eHTalell HaYMHAeTCs 1MOclie TIATeIbHOro 00 1yMbIBaHUS U
HalMCcaHus TeKCTa JI0KIajia, KOTOpbIii He0OXOAMMO pa30ouTh Ha (pparMeHTHI U
0003HAYUTP CBSA3AHHBIC C KAKIBIM M3 HUX 33]1a4d U JCHCTBHUS;
. NEPBBI 1Iar — 3To onpeseNeHe IraBHON U1eu, BOKPYT KOTOpoi Oyner
CTPOUTHCS MPE3EHTALUS;
o 9acTh HH(GOPMAITUK MOKHO MTEPEBECTH B JIBA THUTIA HATJISAHBIX TOCOOMIL:
TEKCTOBbIE, KOTOPbIE MOMOTYT CITYIIATENISIM CIEAUTD 33 X00M pa3BepThIBaAHUS
apryMEeHTOB U rpaduieckue, KOTOpble WITIOCTPUPYIOT INIaBHbIE ITYHKTHI BBICTYIIJICHUS
U CO3JaI0T SMOIIMOHAJIbHbBIE 00pas3bl.
o CIO’KETBI IPE3EHTAIIMHM MOTYT Pa3bsICHATh WIH WITIOCTPUPOBATh OCHOBHBIE
MIOJIOKEHMS JIOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.
OueHpb Ba)XHO HAWTH MpPaBUIIBHBIN OalaHC MEXy Peublo JOKJIaJ4hKa U COMPOBOXKIAIO-
MIUMU €€ MYJIbTUMEANHHBIMU 3JIEMEHTAMHU.
Jiist aTOTO 1IETIeCO00pasHO:
o OIPEeJIeNIUTh, YTO Oy/IeT MPEAICTaBICHO Ha KaXKOM cliaiizie, uTo OyAeT B 3TO
BpeMs TOBOPUTHCS, Kak OyAeT c/eaH Mepexo K CleyoleMy claiay;
J caMble BaKHBIC MJICH U MBICIIA OTPA3UTh U HA CIAaiax U MPOU3HECTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETICHHBIE — JIN0O0 CcJI0BaMH, THOO0 Ha Cilaiiax;
o nH(}OpPMALIHIO Ha CllalijaX MPEeJACTaBUTh B BUJIE TE3UCOB — OHU COMPOBOXKIAIOT
0JIpOOHOE U3NI0KEHHUE MBICIIEH BBICTYIAIOIIETO, a HE HA000pOT;
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o JUIS pa3bsICHEHUS MOJOXKEHUM TOKJIaa UCIO0Ib30BaTh pa3Hble BUJIbI CIAI0B: C
TEKCTOM, ¢ TabJIuIaMu, ¢ JuarpaMmmamu;
J mo06as mpe3eHTalys JODKHA MMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOi
€CTb:
«3aBsi3Kay - MpoOyXKJeHUEe UHTEepeca ayIUTOPUU K TeMe COOOIIeHUs (IPKUI HaTrJISIHbIHI
npumep);
«pa3BUTHE» - JAEMOHCTpAalLlM OCHOBHOW MH(OpPMALUU B JIOTUYECKOM MOCIEeI0BATEIbHO-
CTH (4epeIOBaHUE TEKCTOBBIX U TPaPUUECKHUX CIIAHIOB);
«KyJIbMHUHALUSA» - IPEICTaBICHUE CAMOI0 INIABHOI'O, HOBOT'O, HEOKUJAHHOIO (3MOLIMO-
HAJTBHBIN PEYCBON MM WJUTFOCTPATUBHBIN 00pa3);
«pa3BsizKay - HOPMYyITUPOBAHHUE BHIBOAOB WM MPAKTUUYECKUX PEKOMEHAAUH (BUICOPSN).
3. Odopmrnenue npe3eHTauu
OdopmieHne MPe3eHTAINN BKIIOYAET B CEOSI CISAYIONTYI0 00s3aTeIIbHYI0 HH(OPMAIIHIO:
TuTyNbHBIN TUCT
- IPE/ICTABISET TEMY JI0KJIa/1a U UMS aBTOpa (UM aBTOPOB);
- Ha 3allUTe KypCOBOW HJIM TUIUIOMHOW pabOThl yKa3biBaeT (aMIIUIO U WHUIUAIBI HAyYHOTO
PYKOBOJUTENIS WM OPraHU3aLNN;
- Ha KOH(epeHIUIx 0003HaYaeT AaTy U Ha3BaHUE KOH(epeHIHH.
IInanH BeICTYILIIEHUSA
- (hopmynupyeT oCHOBHOE cojiepkaHue nokiIaaa (3-4 myHkra);
- (huKcHpyeT MopSAOK U3I0KEHUsS HHPOpMaIuy;
Copepxanue npe3eHTaIu
- BKJTIOUAET TEKCTOBYIO U IpauUecKyro HH(POpMaIIUIo;
- WUTIOCTPUPYET OCHOBHBIE ITYHKThI COOOIIECHNUS;
- MOXKET MIPEJICTABIATh CAMOCTOATEIbHBIA BapHaHT JJOKJIA/Ia;
3aBepuicHHE
- 0000111a€eT, MOABOIUT UTOTH, CYMMHPYET HH(OPMAIINIO;
- MOKET BKIIFOUATh CIHCOK JTUTEPATYPHI K JOKIAY;
- COJIEP>KUT CJI0BA 0JIar0JapHOCTH aAyAUTOPHH.
4. Jlu3aiiH npe3eHTaluuu
TexcroBoe odopmieHue
e  He cTouT 3an07HATh ClIaii CIIMIIKOM OOJIBIIUM 00EMOM HH(DOPMAIIUH - JTydllle
BCET0 3allOMHUHAaI0TCs He 6ojiee 3-X (paKkToB, BBIBOJIOB, ONPEIEICHUN.
e  OnruManbHOE YHCIIO CTPOK Ha ciaiae — 6 -11.
e  Kopotkue ppa3bl 3a10MHUHAIOTCS BU3yaibHO Jyulie. [IyHKThI epeuHeit He
JOJKHBI TIPEBBIIIATH ABYX CTPOK Ha Qpa3y.
e  HauGonwmmas 3pPexkTHBHOCTH JOCTUTAETCS TOTA, KOT/Ia KIIFOUEBbIE MTYHKTHI
0TOOpaXkaroTcsl MO OJTHOMY Ha Ka)kJIOM OT/AEJILHOM ciaiinie
e  EciM TEKCT COCTOUT U3 HECKOJBKUX a03alleB, TO HEOOXOIMMO YCTaHOBUTh
KpPacHYIO CTPOKY M MHTEpBaAJl MEX/y ab3amamu.
e  KiroueBsle cioBa B UH()OPMAIIMOHHOM OJIOKE BBIIENAIOTCS [[BETOM, HIPU(TOM
WM KOMITO3ULIMOHHO.
e  UMudopmanuio npeAnoyYTUTEIbHEE pacnoaratb TOpU30HTAILHO, Hanboiee
BAXKHYIO - B LIEHTPE DKpaHa.
e  He cnenyer 3moynorpe6iaTh GOIBIIMM KOJIHMUYECTBOM MPEIOTOB, HAPEUHii,
MpUJIaraTeabHbIX, BBOJIHBIX CIIOB.
e  [{udpossie MaTepuaibl ydlle IPEeICTaBUTh B BUE I'paMKOB U AUArpaMm —
TabnuLbl ¢ UUGPOBBIMU JAHHBIMH Ha Claii/ie BOCIPUHUMAIOTCS TUI0XO.
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e  Heo6xonumo oOpaTuTh BHUMaHHE HA TPAMOTHOCTD HamMcaHus Tekcra. OmmoKu
BO BECh 3KpaH MPOU3BOJIAT HEPUATHOE BIIEYATIICHUE
[pudroBoe opopmieHue
e  Ipudrer 6e3 3aceuek (Arial, Tahoma, Verdana) unrtaroTcs jerde, 4ueM rpoTeCKH.
Henb3s cmemuBath pa3iauyHble TUIBI LIPUQTOB B OJTHOM MPE3eHTAIIH.
e  [lpudroBoit KOHTPACT MOKHO CO37aTh MOCPEICTBOM pa3Mepa mpudTa, ero
TOJIIMHBI, HAYepTaHUs, (POPMBI, HATTPABICHHS U IIBETA;
e  Jlna 3arosioBka rogutcs pasmep mpudra 24-54 nynkra, a 1uis Texcra - 18-36
MTYHKTOB.
e  Kypcus, noguepkuBanue, ;kUpHbIA HIPUGT UCTOIB3YIOTCS OTPAaHUYEHHO, TOJIBKO
JUIsL CMBICIIOBOTO BBIJICIICHUS (PParMEHTOB TEKCTA.
e  JIist OCHOBHOI'O TEKCTA HE PEKOMEHIYIOTCS IPOMUCHBIE OYKBBHI.
[[BeToBOE OopMIIEHHE
e  Ha onnowm crnaiiie He uconb3yeTcs 0oJiee TpexX LBETOB: (JOH, 3ar0JIOBOK, TEKCT.
e  [Ier mpudTa 1 et HoHa JOHKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTaThCA, HO HE pe3aTh Iasa.
e  Jlna ¢oHa mpearnouTHUTEIbHEE XOIOAHBIEC TOHA.
e  CymlecTByIOT HE coueTaeMble KOMOUHAIWU IIBETOB. 00 3TOM MOKHO y3HATh B
CIICLIMAIBHOM JIUTEPATYpE.
e  UepHblii IBET UMEET HETAaTUBHBIN (MpayHblii) moATeKCT. bemnplii Ha yepHOM
qUTaeTCs MII0XO.
e  Ecnu npe3eHTanus 00JbIIasi, TO €CTh CMBICIT Pa3JIeIUTh €€ Ha YaCTH C TIOMOIIHIO
1[BE€Ta — pa3HbIi IIBET CIOCOOEH cO3/1aBaTh Pa3HbII SMOLIMOHAIBHBIN HACTPOH.
e  Henb3ss BeIOMpaTh GOH, KOTOPBIN CONEPIKUT AKTUBHBIN PUCYHOK.
KomnozuimonHoe oopmienue
e  Cruenyer co0moaaTh eAUHBINA CTHIIb 0QpopMiieHHs. OH MOXET BKJIIOYATh
ornpezaeneHHbId mpudT (TapHUTYpaA U 1BET), (HOH 1BETA WU (POHOBBIN PUCYHOK,
JIEKOPATUBHBINA JIEMEHT HEOOJIBIIIOTO pa3Mepa U T.1.
e  He mpuemseMbl CTHIIH, KOTOPBIE OYAYT OTBJIEKATh OT MPE3EHTAILINH.
e  KpynHble 00bEKThl B KOMIIO3ULIUU CMOTPSTCS HEBAXKHO.
e  BcnomoratenbHast nH(popMarys (YIpapisioine KHOKH) He T0JIKHA
npeobianaTh HaJ OCHOBHOW (TEKCTOM U MILTIOCTpaLueil).
e  Jlnsa cepbe3HOU MPE3CHTAIMHI OTOMPAIOTCS IIA0JIOHBI, BHITTOJIHEHHBIC B JIEJIOBOM
CTHJIE.
AHuManuoHHoe opopmiIeHHE
e  OcHOBHas poJib AaHUMAIIMH — TO3UPOBAHUS HHPOPMAITIH. AyIUTOPHUS, KaK
MIPABUJIO, JTyUIlle BOCIPHHUMAET WH(OPMAIIHIO MTOPIUSAMHE, HEOOIBIIMMHI
3pUTETBHBIMH (pparMeHTaMu.
e  AHWMAaIUS MCIIOJIB3YETCS ISl IPUBJICUCHHUS BHUMAHUS WIN JIEMOHCTPAIINU
pa3BUTHS KaKOTO-IHO0 TIporiecca
e  He crout 310ynotpedyisTh aHUMAITMOHHBIME 3PP eKTaMu, KOTOPHIE OTBIEKAIOT OT
CoJIepKaHusl WM YTOMIISIFOT TJ1a3a YUTAIOIIETO.
e Oco0eHHO HeXenaTeIbHO YaCTOe MCIIOJIb30BAaHHE TAKUX aHUMALMOHHBIX
3¢ eKTOB KaKk BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE TOSIBJICHUE TEKCTA.
3ByKOBOE OhopMIICHHE
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e  My3bIKaIbHOE COMTPOBOXKICHNUE TPU3BAHO OTPA3HUTh CYTh WJIH MOAYEPKHYThH
0COOCHHOCTH TE€MBbI Cllaiiia WM BCEH Mpe3eHTaluu, CO31aTh OMPeIeICHHbII
SMOLMOHAIBHBIN HACTPOM.
e  My3bIKy 11es1ec000pa3Ho BKIIOYATh TOT /1A, KOT/Ia pe3eHTanus uaet 6e3
CIIOBECHOT'O COTIPOBOKICHUSI.
e  3BYKOBOE COIPOBOXKACHUE HCIIOJIB3YETCS TOIBKO MO0 HEOOXOAUMOCTH, TOCKOIBKY
naxke GOHOBAs THXask My3bIKa CO3JAeT U3IHUIIHUHI ITYM U MEIIAET BOCIPUSATHIO
CoJIepKaHusl.
e  Heo6xonumo BbIOpATh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIBIIIAH BCEM
CIIylaTeseM, HO He ObLIT OrTyIIHTEIbHBIM.

I'padpuaeckoe ohopmineHmne
e  Pucynku, pororpaduu, tuarpaMMbl IPU3BAHEI JIOTIOJTHUTH TEKCTOBYIO
nHGOPMAIIHIO WK TIepeaaTh e€ B Oosiee HarJITHOM BUJIE.
e  Henp3sa npencraBisTh pUCYHKH U (DOTO MIIOXOT0 KaUueCTBA HIIM C HCKAKEHHBIMU
MIPOITOPIIUSIMHU.
e  JKenarenpHO, YTOOBI M300paxKeHHE OBLIIO HE CTOJIBKO (POHOM, CKOJIBKO
WUIIOCTpAIUE, paBHOW IO CMBICITY CAaMOMY TEKCTY, YTOOBI IOMOYb [I0-HOBOMY
MIOHSTh U PACKPBITh €TO0.
e  Cuenyer uzberatb HEKOPPEKTHBIX WILTIOCTPALIHIA, KOTOPbIE HEMPABUILHO WU
JIBYCMBICIICHHO OTPa)KaI0T CMBICT HHPOPMAIIHIH.
e  HeobxonuMo mo3aboTUTHCS O PABHOMEPHOM U PAIIHOHATBHOM UCIOJIb30BAHUHI
MPOCTPAHCTBA HA CIAlIe: €CITU TEKCT MEePBUYEH, TO TEKCTOBOM (pparMeHt
pa3Merniaercs B JEBOM BEpXHEM YTy, a rpadUuecKiii pUCYHOK BHU3Y CIIpaBa u
Ha000pOT.
e  HMmmocTpanuu peKOMEHIYETCsl COIIPOBOXKAATH MOSICHUTETFHBIM TEKCTOM.
[Toanucy k KapTUHKAM JIy4Ille BBIMOIHITH COOKY WUJIM CHU3Y, €CITU 3TO TOJBKO HE
Ha3BaHME CaMOTOo ciaiia.
e  Ecnu rpaduueckoe n3o0pakeHre UCHOIb3yeTcs B kauecTBe OHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOLIO YUTAEM.

Tabnuis! U cXeMsl
e  He cTout BCTaBIATH B MPE3CHTAIMIO OOBIINE TAOIUIBI — OHU TPYAHBI IS
BocpusaTus. Jlydie 3aMeHUTh UX TpaduKamMu, TOCTPOCHHBIMH Ha OCHOBE ITHX
Ta0JIuII.
e  Ecnum Bce xe Tabnuily moka3aTh HaJl0, TO CIEAYET OCTAaBUTh KaK MOKHO MEHBIIIE
CTPOK U CTOJIOII0B, 0TOOpaB U pa3MECTUB TOJIBKO CaMbIe BaKHBIEC TaHHBIE.
e  [Ipu ucTONBE30BaHUM CXEM Ha Cialijax He0OXOIMMO BBIPOBHATH PSIBI OJIOKOB
CXEMBI, PACCTOSIHUE MEXKy OJI0KaMH, JOOABUTh COSAMHUTENBHbBIE CXEMBI TTPH MTOMOIIU
WHCTPYMEHTOB ABTOGUTYD,
e  [lpu co3mannu cXeM HY)KHO YYHTHIBATh CBS3b MEXTY COCTAaBHBIMH YaCTSIMHU
CXEMBI: €CITM OHU PaBHO3HAYHBI, TO 3AIOJHSAIOTCS OAHUM MIPUPTOM, HOHOM H TEKCTOM,
€CITH €CTh MIePBOCTENECHHAs HHPOPMAIIUs, TO OHA BBIJIENIAETCS 0COOBIM CIIOCOOOM C
MTOMOIIIBIO0 OPTAaHU3AI[MOHHBIX JHATrPaMM.

Aynuo u Buneo ohopmiieHuE
e  Buneo, KMHO U Tese MaTepualbl MOT'YT OBITh UCIIOIb30BaHbI MOJHOCTHIO MU
(parMeHTapHO B 3aBUCUMOCTH OT LIeJIei, KOTOpPbIE PECIEyIOTCS.
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e  IIpomomxuTenbHOCTH (PrIbMa HEe JOJDKHA MpeBblarh 15-25 MunyT, a pparmenra
— 4-6 MUHYT.

e  Henb3s ucnonp3oBath /Ba GUiIbMa Ha OTHOM MEPOTIPUSATHH, HO TIOKA3aTh
(bparMeHTsl U3 ABYX (PUIBMOB BIOJIHE BO3MOKHO.

IMoaroroBka k 3a4éTy / IK3amMeHy. [ OTOBUTBCS K 3a4€Ty / DK3aMEHY HYKHO 3apaHee U B He-
CKOJIBKO 3Tanos. s sToro:

. [TpocmarpuBaiiTe KOHCHEKTHI JIEKIUI Cpa3y MOcCIie 3aHATUH. DTO MOMOXKET pa3odparbes
C HCTIOHATHBIMU MOMCHTAaMH JICKIIMU W BOZHUKIIMMH BOIPOCAMH, IIOKa CHIC JICKIHA CBCXKa B

MaMATH.

. berno mpocmaTrpuBaiiTe KOHCHEKTHI J0 Hayajlia CJIEAYIOLIErOo 3aHSATHSA. IJTO IMO3BOJIUT
«OCBEXHTbH» MPEABIAYIYIO JIEKIIUIO U TOATOTOBUTHCS K BOCIIPUATHIO HOBOTO MaTepurara.

o Kaxxayro Hezento oTBoAUTE BpeMsl sl IOBTOPEHUS TPOHICHHOTO MaTepurana.
HenocpeacTBeHHO npu MOJATOTOBKE:

o YropsgoubTe CBOM KOHCIIEKTHI, 3aIMCH, 3a/TaHHSI.

o [IpukuHbTEe BpeMs, HEOOXOOUMOE BaM JUIS IOBTOpEHUs Kaxaoh dYactu (0Osioka)
MaTrepuaa, BBIHOCUMOTO Ha 3a4er.

o CocTaBbTe pacUCaHKe ¢ y4€TOM CKOPOCTH MOBTOPEHUS MaTepuana, sl 4ero

o Paznenure Bompockl s 3auéra / SK3aMEeHa Ha 3HAKOMBIE (110 JIEKIMOHHOMY KYpCY,

CeMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JUIIb MOBTOPEHUS U HOBBIE, KOTOPHIE
MPUIETCS OCBAaUBATh CaMOCTOSATENbHO. HauHHUTE C TEM XOPOIIO BaM M3BECTHBIX U 3aKPEIUTE UX
C TIOMOIIbIO KOHCIIEKTa W y4eOHMKa. 3aTeM IOMOJHUTE CBOM TEOPETHUYECKUU Oarak HOBBIMH
3HaHUSIMH, 0053aTeILHO BOCIOJIB30BABIINCH PEKOMEHIOBAHHOM JINTEPATYPOH.

o [IpaBunbHO HKCNONB3YHTE KOHCYJIbTAllMM, KOTOPbIE€ MPOBOAUT  IPEMNOJIaBATENb.
[Ipuxoaute Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENILHO BOMpocamu. Bbl MoxkeTe
MOJIYYUTh Pa3bsCHEHHE 10 TIOBOJY CJIIOXHBIX, HE 10 KOHIIA TOHATHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMsI KOHCYJIbTAIIUU HA UCUEPITHIBAOIIYIO0 HHPOPMAIIUH 110 COJIEPKAHUIO BCETO Kypca.

Bonpocsl k 3k3aMeHy

1. [lonaTue kagpoBoi 6€30MACHOCTH, €€ MECTO B CUCTEME KOPIOPATUBHON 0€301MacHOCTH, 3a/1a-
YU U CYyOBEKTHI.

2. TloHATHE MOIIEHHUYECTBA, 3JIEMEHThl MOLIEHHUYECTBA, CIOCOOBI BBISBICHHUS M MPENOTBpa-
[IEHUs] MOIIIEHHUYECTBA.

3. KoHueniust 6€301macHOCTH KaJpOBOTO Pa3BUTHS KOMITAHUH.

4. TlonsiTHE KaAPOBOTO PUCKA, KiIaccuUKaIHsl, U3MEpEeHUE

5. Meronbl ynpaBieHHs KaapOBBIMH PHUCKaMHU: AMBEpPCH(UKAlMs, ayTCOPTHUHT, ayTCTa(HHT,
CTpaxOBaHMS.

6. DTanel ynpaBieHUs] pUCKAMH.

7. CyIHOCTh KOHTPOJISI IEPCOHAIIA, CUCTEMA KOHTPOJIS, BU/IBI KaJPOBOTO KOHTPOJISL.

8. OmuOKH B ccTeMe KOHTPOJIS.

9. Teopust HETIOOPOCOBECTHOTO HaliMa.

10. Kontposes nepconana B Ipouecce TpyAoBOl AESITEIbHOCTH.

11. KoHnTposs nepcoHasia mpu yBOJIbHEHUH, 0€30TIaCHOE YBOJIBHEHHUE.

12. Tlousite nHGOpMaMOoHHON Oe30macHOCTH, HanpaBieHus obecnieuenus Mb, pexumsl 3amim-
THI HTHGOPMAIIHIH.

13. IlepcoHanbHbIE TaHHBIE.

14. KomMepueckas TaiiHa, peKUM KOMMEPUYECKON TaliHbI.

15. Meps o o6ecnieuenuto Ub.

16. KoMmmyHuKaruu, BUpl, Iperpaabl, odoecrneueHrne 0€30macHOCTH.
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17. Bo3HUKHOBEHHE HEOOXOJMMOCTH B MPOBEACHUM CIYyKeOHOTro paccienoBanus. Cxema mpo-
BEJICHUS PACCIIeIOBAHMS, PEIVIAMEHTHPYIOLME JOKYMEHTBI, STallbl.

18. [NonsTre KOH(IMKTA HUHTEPECOB, BUJIBI KOH(PIUKTOB, MPOMUIAKTHKA.

19. Ilytu pa3penienust KOH()IUKTOB UHTEPECOB B PA3IUUYHBIX OpraHU3aIUsIX.

20. JInyHOCTHBIE KauecTBa paOOTHUKA M TUIIOJIOTH3AIUN JINYHOCTH.

21. KoH(IMKTHBIE TUYHOCTH.

22. Kak BBISIBHUTH OMACHOTO COTPYIHHUKA: MO MOTYEPKY, ¢ momoiisio nonmrpada. Kinaccuduka-
LU pacCTPOMCTB TMYHOCTH. Kak HanaauTh KOHTAKT M PelIaTh MPOU3BOJCTBEHHbBIE BOIIPOCHI

23. IloBeneHueckast 5KOHOMUKA. J[9H ApHenau U ero UCCIIEJOBAHMUS.

24. Ilcuxonoruyeckue 0COOEHHOCTH MOBECHUS HHIMBU/IA.

25. lllok nepeMeH: oYeMY JIFOAM IIPOTUBSITCS [IEPEMEHAM.

26. DTarnbl ynpaBjieHUs epeMEeHaMi, KOMaH /1a EPEMEH.

27. CouManbHO-IICUXO0JIOTMUYECKUE COCTOSIHUS, CTpaxy U HEYBEPEHHOCTH. VX MpUYMHBI U METO-
JibI 00pHOBI C HUMU

28. IloHATre NpUHATHS PELIECHUS, BUIbI YIPABIEHYECKUX PEIICHUH.

@akTOophl, BAUSIOIINE HA MPUHATHE pelIeHUM. JlererupoBaHue MOJIHOMOYMUM, MPUHLHUIIBI, CTE-
[I€Hb, PUCKHU.

29. IlonsiTHe cTpecca, UCTOYHUKH, BUJIbI, CTAIUU, TTOCIIEICTBHS.

30. YmpaBieH#e CTpeccoM — UTO JIOJDKEH JeNlaTh MEHEKEp Ui MPO(UIaKTHKH U OOPBOBI € 1o-
CJEICTBUSIMHU CTpEcca.

31. [TonsaTne KOHGIMKTA B OpraHu3anu, Gopmyna KOH(INKTA, TPUIUHBL, 3TAIbl, CTPATETUN H
TaKTUKH YIPaBIECHUS KOHPIUKTOM.

32. lMocnenctBust KOHMAUKTA. CKOJIBKO CTOUT YIPABIISATH KOH(DIMKTOM.

33. [loHsiTHE TUCKPUMUHALINH, BUJIBI.

34. Poccuiickue 0COOEHHOCTH TUCKPUMHUHALIMH.

35. Yrto Takoe HacUIIHeE.

36. UTo BBI3BIBAET arpeccuio Ha pabounux MecTax, MPU3HAKU HACUITHSL.

37. Ilcuxndeckoe HacuiIne: MOOOUHT, OYJUIMHT, XapaCMEHT.

38. Bunbl U TakTUKU NpeciieIOBaHUM, MOCIEICTBUS HACUIIUS, TPOTrpaMMa 10 MPEeJOTBPAIICHUIO
HaCHJINA.

39. JIugepcTBO U BIACTh KaK MHCTPYMEHTHI BO3/IEMCTBUS Ha IEPCOHAII, SpO3Usl BIACTH.

40. Metoap!l Len€HANPaBIEHHOTO BO3JACHCTBUS HA IEPCOHAN: aJIMHUHUCTPATUBHBIE, MOTHBAIlU-
OHHBbIE U NICUXOJOTUYECKHE METO/IBI.

41. Ilcuxonoruyeckoe Bo3/IeHCTBHE: YOSKICHHE, BHYIIEHUE, T0OXBaa, KPUTHKA.

42. IloHsiTe MAaHUNTYJISIUH, IPUYUHBI, TEXHUKH MAHUITYJISIIUN.

43. Kak pacno3HaTh MaHUIYJISIMIO, CIOCOOBI 3aIIUTHI OT MAHUITYJISLIUH.

44. IIcuxonoru4ecKue urpsl.

45. PednexcuBHoe ynpasneHue. Kpusuc-MeHe[KMEHT.

46. IlonsTue cinyxa, CIUIETHH, MPOBOKAIMH. 3aK0oH ciayxoB. Kiaccudukanus ciayxos.

47. MexaHn3Mbl ¥ IPUHIUIIBI CO3AHUS CIIYXOB, YIIPABICHUE CIyXaMH U CIJIETHIMM.

48. ITpoBokalus Kak METO]T ICUXOJIOTHYECKOTO BO3ICUCTBHUA.

49. Mojenb MO3UTUBHOTO OTHOLLIEHUS COTPYAHUKA K KOMIIaHHUH.

50. [TonsTre GIaroHaAeKHOCTH, JIOSUIBHOCTH, NMpUBEp:keHHOCTH. HebnaronanexHocTs, (paxTo-
pBI HEOJIArOHAAEKHOCTH.

51. Mojenp J0sIbHOCTH MTEpCoHala.

52. ®axkTopbl GOPMHUPOBAHUS TPUBEPHKEHHOCTH.

53. JIoANBHOCTh B TOHUMAHUHU Pa3JIUYHbIX KYJIbTYP.

54. IlousiTue 1€M10BOM STUKHU.

55. CtangapThl STUYHOTO OBEJCHUS B KOMIIAHUU.

56. ITonxoapl K MOHUMAHUIO COLIMAJIbBHONW OTBETCTBEHHOCTH. PensiTuBU3M.

57. JoxyMeHnTsl, pernamentupyromue KCO.

58. I'moGaJibHBI JOTOBOP M €r0 pa3/Ieibl.

59. [Ipumepsl cONUATIBHO OTBETCTBEHHBIX KOMITAHUI.

43



60. Kopniopatusnble kKoJeKchl Kak oTpaxkenne KCO kommnanuu.
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