MHHUCTEPCTBO OBPA30BAHHS U HAVKH POCCUHCKOW ®ENEPALIMH
desepaibHOE rocyapeTsentoe GiouKeTHOE 00PatoBATEALHOC YIPEARICHHE
phiciIero obpasoBanus
«MaruuToropeKuit rocy 1apeTBeHNEIH TEXHHYCCKHI YHHBCPCHTET HM. I".H. Hocosa»

OCHOBBI YTIPABJIEHHUA IIEPCOHAJIOM

Hanpasnenue noaroToBky
38.03.03 Yupapaenue nepeonaiom

HanpaBneHHOCTH IPOrpaMMsl
Vipagiense NepeoHAIOM Oprann3aimy

Vposenb Bbicero obpazosanus — Gakaraspuar

[TporpaMMa noAroToBXH — NPHKIAAHOI Gakanaspuar

dopma 0byueHna
3304HAA
Hueruryr DKOHOMHKH H YNIPABICHHA
Kadweapa [OCyAQPCTBEHHOTO M MYHHUMIAIBHOIO  YIPaBICHHR M
YIIPABACHHA IEPCOHATOM
Kype 2
MarunToropek

2017 r.



Pabouas nporpamma cocrasiena Ha ocHose ®I'OC BO no HANpaBleHHIo MOAIOTORKH

38.03.03 anas.'wcl-mc MEpCOHanoM. npodmas  YipasieAne (UCPCOHAIOM  OpraHH3anwm.
yrusepacskoro npakasosm MOwull Pd ox 14.22.2015 Ne 1461

PaGoyas nporpaMma paceMoTpena u 000peHa Ha 3aCeanAnK xaenpu locyrapersennoro

H MyRHUMBQTLHOIO YIPABAeHHA W ynpasienus nepconaiom «01» cenrsGpa 2017 r., nporokon
Ne |

3as. kadeapoii / H.P. bansmckas/

PaBouas nporpamma ojo0pena Merojmueckoli KoMmmccHeid UucraTyTa 9KOHOMHKH M
ynpasiaeuus «01» cenradbpa 2017 r., nporokon Ne |

Ilpeacenarens / /H.P. Banwisckas/

PaGouas nporpaMMa cOCTaB/CHA: CTAPIIMM NPENIOAABATENEM xatenpst I'ocyapersensoro
H MYHHUHIATLHOTO YTIPABICHHA H ynpasienus nepconanom T.B. Maitoposoii

¢~ /T.B. Maiioposa/

Penensenr:

K.T.H., IONENHT, 3aBeayioumii kadeapoii Menemgmenta ®I'BOY BO «MITTY uM.II". M. Hocosay
JLB. Cimakon

.B. Camaxos/



Jluer pernerpaunn sraMenennii i aonoanenii

JHara.

Ne Pasaen Kparkoe coepaanue Na npoToxoa n°;:':°"
n/n | nporpamMms HIMCHCHHA/ZIONONHEHNR 3aceanms
Kapeapbl Wu
1 1.8 VueGHO-METOMIECKOE u | 31.08.2018, Nel
HHPOPMALIHOHHOC obecrieveHne /
JIHCLMTLIHMBL -
2 ns VueGHO-METOHUECKOS W 18.092019. N2 |
HHOOPMALHOHHOE olbecneveHune
AMCUHIHHE! {
ki s ViieGHO-METOMHECKOE w| 31.082020,Nel |7
HHBOPMALIHONHOE obecTIeueHe

JMCUMIUTHHBL




1 Ilean ocBoOeHMSI AUCHHUILINHDBI

Lensmu ocBoeHUsT AUCHUILIMHBL «OCHOBBI YIIPaBJICHUS [IEPCOHATIOM» SIBIISIETCS:

— ¢dopMupoBaHrue KOMIETEHIHHA, mpexycMoTpeHHbx OI'OC mo HampaBICHHIO MOATOTOBKHU
«["ocy1apCTBEHHOE U MYHUIIUIIAIBHOE YIIPABICHUE.

— yrayOJieHHOE HW3yYeHHE TEOPETHYECKMX OCHOB M TPAKTHYECKHMX HABBIKOB B 00JacTu
yIPaBJIEHUS IEPCOHATIOM OpraHU3aluu.

— ¢opMUpOBaHHE OCHOBHBIX HAaBBIKOB IO YIPABIECHUIO TPYAOBBIMHU pecypcaMu, IOHUMaHUE
POJI ¥ MeCTa TEXHOJIOTUM YIIPABJICHUS IEPCOHATIOM B CUCTEME MEHEKMEHTA,

— ocBOoeHHE 0a30BBIX MPHUHIIMIIOB KaJPOBOTO JIEIOMPOU3BOJACTBA U MOCTPOCHUS CUCTEMBI
YIIPaBJIEHUS IEPCOHAIOM, KaK Ha YPOBHE OTAEJILHOIO MTOAPA3EIICHUs, TaK U NPEAIpUATUS
B LIEJIOM

— M3y4YCHHE OCHOB COBPEMEHHOH (puiocoduu ¥ KOHIENIU yIpaBiIeHUs TIEPCOHATIOM, CYIII-
HOCTH U 33/1a4, 3aKOHOMEPHOCTEH, IPUHLIUIIOB U METOJIOB YIPABJIECHUS IIEPCOHAIIOM, yMe-
HUE€ TIPUMEHATh TEOPETUUECKHUE MOJIO0KEHUS B IIPAKTUKE YIPABICHUS IEPCOHATIOM OpraHu-
3auuu

— ¢opMUpOBaHHE HABHIKOB pPa3pabOTKU OPraHU3ALMOHHON M (PYHKIIMOHAIBHO-IITATHOM
CTPYKTYpBI, pa3pab0TKH JTOKATbHBIX HOPMATUBHBIX aKTOB, KACAIOUINXCS OPraHU3aluu TPY-
1a (1MpaBuiia BHYTPEHHETO TPYIOBOIO paclopsaKa, 0J0KeHHEe 00 OTIYCKax, MOJ0KEHUE O
KOMaHIMPOBKAX )

2  Mecro UCHUILVIMHBI B  CTPYKType 00pa3oBaTeJIbHOH  NPOrpamMMbl
MOAr0TOBKH OaKajaBpa

Jucuumnnba «OCHOBBI yIIpaBlIeHUs] NIEPCOHATIOM» OTHOCHTCSA K 0a30BbIM JAMCLUIUIU-
HaMm K BapuatuBHOM yactu (b1. B.04) oOpa3oBarenbHO# nmporpaMmsl O HAIPABJIEHUIO MOJ-
rotoBkH 38.03.03 «YmpasieHue nepcoHagoM» (IpUKIaJHON OakalaBpuar).

Jlns ycrenmHoro OCBOEHMS AMCHMILIMHBI HEOOXOAMMBI 3HAHUS (YMEHHS, BIAJCHMUS),
c(OpMHUPOBAHHBIE B pe3yJIbTaTe U3yUeHUS TUCHMIIIMH «MeTo/ibl MPUHATHS YIPABICHYECKHX
pemeHuin», «JlOKyMEHTUpPOBaHUE YNPABICHUECKUN JEATEIBbHOCTHY, «[€XHOI0rns KomMaHao-
00pa30BaHUs U CAMOPA3BUTHSD.

3HaHus (yMEHUs, BJIa/I€HUs), TOJYYECHHbIE NIPU U3YYEHUU JaHHOW JUCLUUIUIMHBI OyayT
HEOOXO/UMBI MPU W3YYEHUHM JUCLUIUIMH YIpaBJICHHE M PEryJIMpOBaHUE KOHQIMKTaMHU U
CTpeccaMy B OpraHu3aluny», «YIpaBlieHue KOHKYPEHTOCIIOCOOHOCTBIO MEpCoHaNay, «YIpas-
JIEHUE KaJpOBbIM MOTEHIUAIIOM OpraHu3anun», «ColHaIbHO-TPYJOBbIE OTHOILIEHUS» U JIPY-
rux 0a30BBIX AMCLUMILIMH, @ TAKXKE MPU MPOXOXKACHUU MPOU3BOJCTBEHHON, MPEIIUIIIOMHON
npaktuk u ['NA.

3. Komnerenuun  o0yuamomerocsi, ¢opmupyemble B pe3yjbTaTe  OCBOCHHUS
AMCUMILIMHBI (MOAYJIs) ¥ IVIAHMPYeEMbIe Pe3yJabTaThl 00y4eHHs

B pesynbrare ocBoeHust TUCHUILIMHBL (MOayIist) «OCHOBBI yHpaB/ieHHs EPCOHATOM»
00yYaromuics T0JHKEeH 00J1aJaTh CIEAYIOUMMU KOMITETEHIHSIMU:

CrpyKTypHBII
JIEMEHT [Tnanupyemsble pe3ynbTaTbl 00yUeHHs
KOMIIETEHIINH

OIIK-1 — 3HaHueM OCHOB cOBpeMeHHOil ¢uiiocopuu U KOHUENUMA ynpaBJaeHHUs MePco-
HAJIOM, CYILIIHOCTH M 32124, 3AKOHOMEPHOCTel, NPUHUMIIOB U METOAOB yIIPaBJICHUS Nep-
COHAJIOM, YMEHHE NPHUMEHATh TeOpeTHYeCKHe I0JIOKEHUSI B INMPAKTHKE YINpPaBJICHUS
IEPCOHAJIOM OPraHM3aluu

3HaTh OCHOBBI COBPEMEHHOH (MIOCO(UH, CYIIHOCTh W 3aJa4d U KOHIEMIUHU
YIPaBJICHUS IEPCOHATIOM
YMeTh BBISBJIATh 3aKOHOMEPHOCTH, HCIIOJIb3Ysl IPUHUUIBI U METOJbl YIIPaBICHUS
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CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIIUU
[IEPCOHAIIOM
Buaners HaBbIKAMU IIPUMEHEHUS TEOPETUYECKUE ITOJI0KEHUS B IPAKTUKE YIIPABICHUS

IICPCOHAJIOM OpraHrn3alnun

IIK-11 — BiaasjeHHeM HaBBIKAMH Pa3padOTKM OPraHU3AUMOHHOH M (PYHKIIHOHAJIBHO-
IITATHON CTPYKTYPbI, Pa3padoTKH JIOKAJIbHBIX HOPMATHBHBIX AKTOB, KACAKIIUXCH OP-
raHu3anuu TpyAa (MpaBWjia BHYTPEHHEro TPYJIOBOI0 pacHopsiika, moJjo:keHue o0 oT-
MYCKAaX, M0JI0KeHHEe 0 KOMAHIMPOBKAX)

3HAaTh — OCHOBBI Pa3pabOOTKH OpraHU3AIMOHHOW W (DYHKIIMOHAJIBHO-IITATHOU
CTPYKTYpPBI

YMETh — IPUMEHATH JIOKAJIbHBIE HOPMATHUBHBIE aKThl, KAcarolXecs OpraHu3anvuu
Tpysa

BJIaJICTb — HaBBIKAMH Pa3pa0OTKH JIOKAJbHBIX HOPMATHBHBIX aKTOB, KAaCAIOIIUXCS

OpraHu3aIuy Tpyaa




CTpyKkTypa ¥ coaepkaHue U CHUIIMHBI (MOLYJIs1)

OO01mmas Tpy10€MKOCTh TUCIUTUTHHBI COCTABISIET 4 3a4€THBIX equHUI 144 akageMHYeCKUX Jaca, B TOM YHCIIE:

— KOHTakTHas padota — 4,4 akajn. Jaca:
— ayauTopHas — 4 akaj. yaca;
— BHeayautopHas — 0,4 akaj. yac;

— caMocTosATenbpHas padora — 135,7 akan. yaca;

— KOHTpOJIb (3K3ameH) — 3,9 akaj. yaca
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CyImHOCTh yNpaBICHHUS YEIOBEUYESCKUMH | 2 12 |PaGora c y4eOHOW M METOANYECKOM OIIK-1 -3yB
JIUTEPATYPOM, TIOATOTOBKA JIOKIIA/IOB C y 1IK-11 -3y
pecypcaMu 0,5/0,5 PATYPOH, TIOL o A Tekyiuuii KOHTPOJIb
[PE3CHTAIMSAMY, BBINOJHEHHE KOH-
TPOJILHOM pabOThI
OcHoBBl  (pOPMHUPOBAHUSI CHUCTEMBI YIIpaB-| 2 0,5/0,5| 12 |PaGora ¢ y4eOHOH W MeTOAMYECKOH OIIK-1 -3y
JIUTEPATYPOM, TIOATOTOBKA JIOKIIA/IOB C y IIK-11 -3y
JIEHUSI Y€JIOBEUYECKUMU pECypcaMu PpaTypou, 1101 i A Texymmi KoHTpOM,
NPE3CHTAIMSAMY, BBINOJHEHHE KOH-
TPOJILHOW paboThHI
OCHOBBI KaJJpOBOT0 IJIAHUPOBAHUS 2 10,5/0,5 12 |[PaGora ¢ y4eOHOM W METOAUYECKOMN OIIK-1 -3yB
JIUTEPATYPOii, MOATOTOBKA JOKIAJIOB C y
Texymuii KOHTPOJIb
[PE3CHTAIMSAMY, BBINOJHEHHE KOH-
TPOJHHON pabOTHI
Texnomorun Habopa kaapos u mpodeccuo-| 2 |0,5/0,5 12 |Pabora ¢ y4eOHOl M METOIMYECKON [K-11 -3yB

HaIbHBIA HaOOp mepcoHana. Apanranus
nepcoHana

JUTEpaTypoH, OArOTOBKA TOKIAI0B C
MIPE3CHTAMSAMY, BBIIIOJHEHUE KOH-
TPOJBHHON pabOTHI

Texymuii KOHTPOJIb




MeTo/ibl OIIEHKM TepcoHaia OpraHU3alUM. 17 |PaGora ¢ y4eOHOH M METOAMYECKOMH OIIK-1 -3yB
ArTecTauys IepcoHaa JUTEPATYPOU, MOATOTOBKA JOKJIAI0B C Texkyimii KoHTpOT
OpE3CHTAlUAMHU, BBIIIOJIHCHHUE KOH-
TPOJILHOU paboTHI
OOyueHue 1 pa3BUTHE MEpCOHANIA 12 |Paborta ¢ y4eOHOH WM METOAWYECKOMN IK-11 -3yB
0,5/0,5 JUTEPATYPOU, MOATOTOBKA JOKJIAI0B C Texymyii KoHTpO
OpE3CHTAllUAMHU, BBIIIOJIHCHHUE KOH-
TPOJILHOU paboTHI
VYnpaBneHue Ae10BON Kapbepoil 0,5/0,5| 12 |PabGora c yu4eOHON M MeTOAMYECKOU OIIK-1 -3yB
JUTEPATYPOU, MOATOTOBKA JOKJIAI0B C Tekymmuii KOHTPOT
MMpEe3CHTAlAMHA, BBIIIOJJHCHUC KOH-
TPOJILHOU paboTHI
MotuBanus 1 CTUMYJIMPOBAHUE TPyJa Mep- 12 |Pabora c yueOHOM M METOAWYECKOI OIIK-1 -3yB
coHaJIa 0,5/0,5 JUTEPATYPOU, MOATOTOBKA JOKJIAI0B C Tekymmuii KOHTPO
MMpEe3CHTAlAMHA, BBIIIOJJHCHUC KOH-
TPOJILHOU paboTHI
BricBOOOXKI€eHHE TIEpCcOHAIa U pacTopKe- 0,5/0,5| 17 |Paborta ¢ yueOHON M METOAMYECKOM I1K-11 -3yB
HUE TPYJOBOTO JOrOBOpa JIUTEPATypOil, HOATOTOBKA JIOKIAJIOB C Texymuii KoHTPOTS
MMpEe3CHTAlAMHA, BBIIIOJIHECHUC KOH-
TPOJHHON pabOTHI
KoH)IuKTOIOTHS JETOBBIX OTHOIICHUH 17,7 |Pabora ¢ y4eOHON M METOIMYECKON OIIK-1 -3yB
JIUTEepaTypoOu, NOJATOTOBKA AOKIAZ0B C Tekymmuii KoHTPOI
MMpEe3CHTAlAMHA, BBIIIOJIHECHUC KOH-
TPOJHHON pabOTHI
3ader ¢ oneHkoM 3,9
Hroro no kypcey 212 212 | 1357




5. Obpa3oBaTesbHbIe M HHPOPMAIMOHHBIE TEXHOJIOTHH

B nporuecce npenogaBanus AUCUUILIMHBI TPUMEHSIOTCS PAa3IMYHbIE TEXHOJIOTHH: TPaJIULIUOH-
Hasi, MOJYJIbHO-KOMIIETEHTHOCTHAS, UHTEPAKTUBHAS, WH()OPMAIMOHHO-KOMMYHHKAITHOHHEBIE 00pa3o-
BaTeJIbHBIC TEXHOJIOTUUM M TEXHOJOTUHU MpobiemMHoro odydenus. [IpumeHstoTcs pazmuunbie GOpMbl
OpraHu3alvu 3aHATUMN.
- Jlekuum — mpegHa3HAYEHBI AJIS TEOPETHUECKOIO OCMBICICHUS U OOOOILEHUS CIOXKHBIX TeM
Kypca, KOTOpPBIE OCBEINAIOTCS Ha MPOOJIEMHOM YpoBHE. JIKIIMU TPOBOAATCS HA OCHOBE COYCTAHHS
TPaJULIMOHHBIX, HTHTEPAKTUBHBIX TEXHOJOTUN U TEXHOJOTUHU MPOoOIeMHOro obyuenus. Jlekuuu mpo-
XOJISIT KaK B TPAAUIIMOHHOU opMe — ungopmayuonnvle nekyuu, Tak u B Gopme npobiemHuIx aeKyull,
JIeKYuti-OucKyccutl, nekyuti-oeced n nexyuil susyanuzayuil. IIpu npoBeneHun npoobiemHulx 1ekyuti B
BBOJIHOW YacCTH OTPEACIISETCS paccMaTpuBaeMasi rmpodiema, KoTopas TpeOdyeT He OJTHOTHITHOTO pelie-
HUS M HE MMEeT T'OTOBOM CXEMbI pellleHus. B mpoiiecce JIeKIMM OCBEIIAIOTCS Pa3IUYHble Hay4dHBIE
MOAXO/bI, TAIOTCS aBTOPCKUE KOMMEHTAPUHU K U3y4aeMOMY MaTepuaiy. Y CIEIIHOCTb JIOCTHKEHUS 11e-
JU NPOOJIEeMHON JIEKIUU 00ecTeYuBaeTCsl B3aUMOJICHCTBUEM IIpENoaBaTelisi U CTYJIEHTOB, KOTOpbIE
Y3HAIOT HOBBIC 3HAHUS, IOCTUTAIOT TEOPETHUYECKHE OCOOCHHOCTH CBOEH npodeccuu. B mpomecce nek-
1uu GOPMHUPYETCS MBIIIUICHHUE CTYJCHTOB, BHI3BIBACTCS X MTO3HABATENbHAS U TBOPUYECKAsi aKTUBHOCTb.
Ha npo0iieMHO# JEKITUU HCTIONB3YIOT 1Be (GOPMBI MPOOIEMHOTO 00yUEHUS: TPOOIIEMHOE U3II0KECHUE
U TIOUCKOBYIO Oeceny. Jlekyuu-ouckyccuu MpeanonaraoT HelOCPeICTBEHHbIH KOHTAKT C ayJUTOpHUEH,
MO3BOJISIIOT MPUBJIEKATh BHUMAHHUE YYaIIUXCsl K HanOojiee BaKHBIM BOIIPOCAM TEMBbI, OMPEACIIAIOT CO-
JEp’)KaHUE U TEMIT U3JIOKEHHUSI C YYETOM CIeU(PUKH ayAUTOPUHU, PACIIUPSAIOT KPYr MHEHUN 00ydaro-
IIUXCS, TOMOTAl0T UCTIOJIb30BaTh KOJUICKTUBHBIN OMBIT U 3HAHUS. JIekyuu-oeceovbl PEICTABISIIOT CO-
00l CBOOOJHBI OOMEH MHEHUSMH B MPOMEKYTKAX MEXIY JIOTUYECKH O(GOPMIICHHBIMH pa3JeiaMu
coobmieHust yuebHoro martepuana. OHU aKTUBU3UPYIOT MO3HABATENBHYIO ACSITENLHOCTh ayIUTOPHH,
JAI0T BO3MOXKHOCTh YIPABIIATh MHEHHEM TPYMIbI, UCIOJb30BaTh 3TO MHEHUE JJII MU3MEHEHHS Hera-
TUBHBIX YCTAHOBOK W OIIMOOYHBIX MHEHUI HEKOTOPBIX OOYYArOMIMXCS, 9TO JIEKIIMH C MHTEHCUBHOM
oOpaTHO# CBs3bIO. Jlekyuu-susyaruzayuu. Vicrionb3oBanue NaHHOW (HOPMBI CBSI3aHO, C OJTHON CTOPO-
HBI, C peaiu3aluell MpUHIUNA MTPOOIEMHOCTH, a C JPYrol — C Pa3BUTHEM MPHUHIIUIA HATJISAHOCTH.
[lepenaua aynuoumHpOpManUuu COMPOBOXNKIAETCS TOKA30M PA3JIMYHBIX PHUCYHKOB, CTPYKTYpPHO-
JIOTUYECKUX CXEM, OTMOPHBIX KOHCIIEKTOB, AuarpaMM. JlaHHBIM MeTOJ MO3BOJIAET YBEIUYUTH 00BEM
nepeaaBaeMoil nH(OpMAIMK 3a CUET €€ CUCTeMAaTH3allii, KOHIICHTPAIlUU U BBIJICJICHUsI HauboJiee 3Ha-
YUMBIX 3JIEMEHTOB cooluieHuil. [Iporecc BU3yanu3anuu JIEKIIMOHHOTO MaTeprana, a TakKe pacKoIau-
POBaHUS €T0 CIYMIATEIsIMU BCET/Ia TOPOKAAET MPOOJIEMHYIO CUTYAIUIO, PEIIEHHE KOTOPOM CBSA3aHO C
aHaJIM30M, CUHTE30M, 000011IeHneM, pa3BepThIBAaHUEM U CBEPThIBAHHEM HH(POPMAIUH, TO €CTh C Olle-
panusaMHi aKTUBHOM MBICIUTEILHON NeaTenbHOCTH. DopMa JIEKIIMU MPEJCTaBIseT co00i cBOeoOpas-
HYI0 UMHTAIMI0 TpOodEeCcCHOHAIbHONW CUTYyallud, B YCIOBUSX KOTOPOH HEOOXOJUMO BOCHPHHHUMATB,
OCMBICTTUBATD, U OIIEHUBATH OOJIBIIIOE KOJIMYECTBO HH(OpMAITUH.
— IIpakTuyeckue 3aHATHS WCIONB3YIOTCS JUIsl 3aKpEIUieHUsl JEKIMOHHOTO Mmatepuana. [lpu
MIPOBEJICHUH MCIONB3YIOTCS KaK KIAaCCUYECKUE, TaK U COBpEMEHHBIC TeXHONIOTuU o0yuenus. Ha 3ans-
THUSIX aKTUBHO HCIIOJIB3YIOTCS TaKME€ METObI, Kak: padoTa B KOMaH e, HAaIIpaBJICHHAs Ha JOCTH)KCHHUE
B3aMMOITIOHUMAHHUSI TIPU PEIICHUN OOIIMX 3aja4; JAeOBbIC UTPHI, TO3BOJISIONINE UMUTHPOBATH peajb-
HYI0 po(heCCHOHATBHYIO IEUCTBUTEIBHOCTD, aHAIN3 KEHCOB — aHAIN3 PEabHBIX MPOOJEMHBIX CUTY-
aIuii, UMEIOIIUX MECTO B COOTBETCTBYIOIEH 00J1acTH MPOodeCCHOHATBHON ASSITENFHOCTH U TIPeIoa-
rarolui MOUCK ONTUMAIBHOTO M d(P(EKTUBHOTO PEIICHHS JAaHHOW CHUTYyaIluH; JIEMEHTHI CHMYJISIIH-
OHHBIX UTP — MMHUTAIUSl MOJENeH peanu3aliyd TeX WIM WHBIX KaJApPOBBIX TEXHOJIOTUH; CEMHHApPHI-
npecc-KOH(GEPEHITNN U CEMUHAPBI-UCCIIEOBAHUS.
— CamocrosiTesibHAasi padoTa CTYAEHTOB SBIISETCS BHEAYTUTOPHOM, peIHA3HAYCHA ISl CaMo-
CTOSITEJIBHOTO O3HAKOMJICHHUS CTYJE€HTa C JUIAKTUYCCKUMH €AMHUIIAMHU Kypca B MPOIECCe HAMMCAHUS
pedeparoB, BRIIOTHEHUS! HHIUBUIYaTbHBIX 3a/IaHUH, B TIPOIECCE OATOTOBKH K MPAKTUYECKUM 3aHSI-
THSM U UTOTOBOM aTTeCTalUU.

6. YueOHO-MeTOAMYECKO€E o0ecrieueHne CaMOCTOSITEIbHOI padoThI CTY1€HTOB
[To nmucrummae «OCHOBBI YIPaBICHUS IMEPCOHATIOMY» MO Y4eOHOMY IUIaHY MPEAyCMOTpEHa



ayJAUTOpHAs M BHEAYJUTOPHAsl CAMOCTOsITeNIbHAst paboTa 00y4yaromuxcsl.
AynuTopHas caMocTosITelIbHass paboTa CTYJIEHTOB MPEAIOoJaraeT KOHTPOJIBHOE TECTUPO-
BAaHME, PELICHUE KEHCOB U KOHTPOJIBHBIX 3a1a4 Ha IIPAKTUYECKUX 3aHATHUSX.

Ipumepnwiii nepeyenv 3a0anutl 0 AyOUMOPHOU CAMOCIOAMENbHOL Pabombvl

Bonpocul ona 06cysycoenus na npakmuyecKkux 3aHAmMUAX:
1. Tlepconan mpeanpusTHs Kak OOBEKT yIpaBieHUs. MecTO U poJib yIPaBIICHHUs NIEPCOHATIOM B
CHUCTEME YIPABJICHUS MPEINPUITUEM.
CucremMa yripaBjieHUs IEPCOHATIOM OpPTraHU3aIuU
Kpurepuu orieHku kauecTBa yrnpaBjieHUs KaJpaMu
TpaguuuoHHas cucrema aTTeCTallMi M1 MHHOBAILIMOHHBIE TTOJAXO/IbI K OIIEHKE NIepcoHaia
Kanpoas nonutrka opranuzanuu. OCHOBHbIEC IPUHIUIIBI KAAPOBON MOJIUTUKH.
VYrpasieHue KOHOIUKTaAMH B OPraHU3aIUH
CrpykTypa cucteMbl IpOPECCUOHAIBHOIO Pa3BUTHS IEPCOHANIA.
[lenun nenoBoii OLIEHKHU MEPCOHANA.

Nk WN

IlpumepHuwiii nepeuens u cooepircanue NPaKmudecKux 3a0aHuti OJisk CamoCmosmenbHOU N0020MOBKU
CMyOeHmo8 no pazoenam OUCYUNIUHbL
Bonpocwt ona camocmoamensvrozo uzyuenus
OO1w1ast XapaKTepUCTHKA JESTEIbHOCTH 110 YIPABICHUIO IEPCOHATIOM
PeiHOK Tpy/a, ciocoObl €ro peryiupoBaHusl.
Opranuzanys yrnpasieHHs IEPCOHATIOM
[ToHsATHS, 1€ ¥ IPUHIIUAIIEI CUCTEMBI YIIPABICHUS TIEPCOHAIOM
CucTteMbl METOJIOB YIIPaBJIEHUS IEPCOHAIOM
CtpykTypa yrnpaBieH!s TPOU3BOJICTBOM H KJIAaCCH(HUKAIHS IEpCOHANA
Opranu3annoHHbI KOHPIUKT. OCHOBHbBIE IPUUUHBI KOH(DIUKTOB B OpraHU3aIH
OCHOBHBIE BU/IbI OPTaHU3AIIMOHHBIX KOH(INKTOB.
OCHOBHBIE METO/Ibl Pa3peLICHUs] OPraHU3ALMOHHBIX KOH(QJINKTOB
0. OcHOBHBIE CTpaTeruy MOBEICHHUS B KOH(PIINKTaX.
. OYHKIMY yIpaBJICHUs IEPCOHAIOM B CTPYKTYpE YIpaBJeHUsl opraHuzanuen (pupmoii).
12. MeToap!l opraHu3amyy ¥ MOCTPOSHUS CUCTEMBI YIIPABJICHHUS TIEPCOHATIOM
13. OcHOBHBIE IPUHIUIIBI CUCTEMBI YIPABICHUS EPCOHATIOM.
14. ®axropsl, BausAoNIMe HA POPMUPOBAHUE KAJAPOBOU MOJUTUKH OpraHU3aLIN
15. Buasl KaapoBO# MOJIUTUKU. XapaKTEPUCTUKA KAXKI0TO THIIA.
16. CrimcouHast ¥ sSIBOYHAsI YUCIIEHHOCTH TIepcoHana. MeToibl pacuéra CpeHel CTUCOYHON U STBOYHOMN
YHCICHHOCTH NepCOHaIA.
17. O60opoT KaapoB.
18. Knaccudukanus nepconaia opraHu3aiuH.
19. Merob! pacdeTa KOJTHYSCTBEHHOU MMOTPEOHOCTH B TICPCOHAJIE.
20. DneMeHThI KaJIpOBOTO TUIAHUPOBAHMUSL.
21. Dramsl mpodeCCHOHATTFHOTO HaiiMa TIepcoHaIa.
22.T'naBHBIE YCIOBUS YCHEIIHOM TPYIOBON alanTallii HOBBIX COTPYIHUKOB.
23. OcHOBHBIE CITOCOOBI M MEPOTIPUSATHS IO YIIPABIICHUS MPOILIECCOM aaNTAIMH HOBBIX COTPYTHHKOB
24. ®opMbl M METO/IbI O0YUYEHHSI pe3epBa.
25. KpuTepuu O1ieHKH pe3yabTaTUBHOCTH Tpy/ia paOOTHHKOB.
26. MeToapl THHOBAIIMOHHOTO O0YYEHHUS COTPYTHUKOB.
27.KanpoBas MOIUTUKA U KaJIpOBbIE CTPATETMH B OpPraHU3aLUuN
28. Yupasnenue kapbepoid. [lonstue, BUIbI Kapbephl.
29. KanpoBslii pe3epB: MOHSTHE, BUABI. AJITOPUTM 0TOOpa U TTOATOTOBKHU pe3epBa.
KOHTPOJIbBHASA PABOTA

RO ~NoOT~wWNE

-
-



1.

w

(621

CoCTaBUTh CIUCOK MPHEMIIEMBIX KPUTEPHEB OTOOpa, 0OOCHOBATh KaK MX JIydIlle MCIOJIb30BaTh,
4yTOOBI cnenaTh oT60p 3¢ dekTuBHBIM. OnHMcaTh HHCTPYMEHTHI 0TOOpa (CaMOCTOSTENHHO BBHIOPATH
JIBa UHCTPYMEHTA).

. I[aTB OIpPEACICHUC ITIOHATUIO npoq)eccnorpaMMa. OHpe,Z[CJ'II/ITB e, ajisd KOTOPBIX OHAa MCII0JIb3YCT-

cst. CocTaBUTh CBOO PO(ECcCHOTpamMMmy.

. Onucarp 3Tambl aJanTalid COTPYIHHKOB B OPraHU3aLUH.
. Onummre anropuT™ MpoBeAeHus >PQPEeKTHBHON Oecenpl, MPU KOTOPOH PabOTHUKY coOOIIaeTcs

OIICHKA PE3yJbTaTUBHOCTH €ro TPyAa, €CIM PadOTHHK, C KOTOPBIM MPOBOJUTCS Oecena, HOBBIM U
HEONBITHBIN

. Hanmumme cBon pekoMeHIaluu J1s JaHHOW Oecebl HAYMHAIOIEMY MEHEDKEPY 10 KaJIpaM.
.Cnenarb CpaBHHUTEIIBHYIO XapaKTEPUCTUKY METOJOB OLIEHKH PE3yJbTaTUBHOCTH Tpynaa. JlaHHbIE

odopmuTh B Tabmuity. Kakoi MeTo i1 OLIEHKH pe3yIbTaTUBHOCTH TpyJa BeIOpaiu Obl Be1? OTBeT
000CHOBATE.
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7. OueHoYHBbIE CPeACTBA /1Jisl MPOBeACHUS IPOMEKYTOUYHON aTTeCTALNHU
a) [lnanupyembie pe3yJbTAThl 00yUYeHHS U OLlEHOYHbIE CPEACTBA ISl POBEACHUS NMPOMEKYTOUHON aTTecTAlNM:

CTpYKTYpHBIH JII€MEHT
KOMIIETCHIIUU

[Inanupyemsle pe3ynpTaThl 00y4eHHs

O1eHOYHBIE CPEeCTBA

OIIK-1 — 3HaHMeM OCHOB COBpeMeHHOI (pujiocopru U KOHIENIUI ypaBJeHUs NMEePCOHATOM, CYIIHOCTH U 3a/1a4, 3AKOHOMEPHOCTeil, MPUHIIH-
OB U METO/I0B yIIPaBJIeHUs MEPCOHAIOM, YMeHHEe IPUMEHSATh TeOpeTHYeCKHE MOJI0KEeHHS B MPAKTUKE YNPABJIEHHUS NEPCOHAJIOM OpraHu3a-

13001

3HaTh

OCHOBBI COBpPEMEHHOW (hminocoduu, CymHOCTh
M 337a4d ¥ KOHIENIUH YIIPaBJICHHUs IEePCOHA-
JI0M

Powpn

Bonpocul 013 06cyacoenus na npakmuuecKux 3aHAmuaxX

[Tepconan mpeanpusaTvs Kak 0ObEKT yIpaBieHUs. MeCTo U POJb yNpaBlIeHUS
MIEPCOHAJIOM B CUCTEME YIIPABJICHHSI IPEIITPHUSITHEM.

Cucrema yrpaBlieHHUs IEPCOHATIOM OpPTaHU3aIlluu

Kpurepun onieHKN KadecTBa yIpaBICHUS KaIpaMu

TpagunuonHass cucTeMa aTTeCTallMd M WHHOBAIIMOHHBIC MOJXOABI K OIICHKE
nepcoHana

KampoBas monmutnka opranuzaruu. OCHOBHBIC MPUHIIHIEI KaIPOBOYW MOJIUTH-
KH.

YmpasiieHue KOH()IUKTaMHU B OpraHU3aIiH

YMETh

BBIBJIITE 3aKOHOMEPHOCTH, HCIIOJIB3YA ITPUH-
UIBI 1 METOAbI YIIPABJICHUSA ICPCOHATIOM

NooakrwdE

8.

9.

Bonpocwt ona camocmoamensvhoii pabomaol

0611_[8.5{ XapaKTCPpUCTHKA ACATCIIBHOCTH IO YIIPABJIICHUIO IIEPCOHATIOM
PrIHOK Tpyza, criocoObl €ro peryaupoBaHusl.

Opraau3aius yrnpapieHUs IEPCOHATIOM

HOHHTI/IH, LEJIM U IPUHIUIIBI CUCTEMBI YIIPABJICHU [IEPCOHAIIOM
Cucremsl MCTOJ0B YIIPABJICHUS IIEPCOHAIIOM

CrpyKTypa yrnpaBieHus: TPOU3BOICTBOM U KilaccU(UKAIHS IepcoHaIa
OpraanzanuoHHbI KOHQIUKT. OCHOBHBIE MPUYMHBI KOH()JIMKTOB B OpraHu3a-
197054

OcHOBHBIE BUIbI OPraHu3alluOHHBIX KOHq).]'II/IKTOB

OCHOBHBIE METO/Ibl Pa3pPEUICHUS] OPTaHU3AUOHHBIX KOH(DIUKTOB

10. OcHOBHBIE CTpaTeruu NOBeIECHNsI B KOH(PIMKTAX.

BJIAJCTh

HaBBIKAMHU TIPUMEHEHHUSI TEOPETUUYECKUE TOJI0-
KEHHSI B TPAKTUKE YIPABICHUS IMEPCOHATIOM
OpraHu3aIu

Pewenue 3a0au

1.

Ha oGopynoBanuu 3aBoga B TeueHue roaa npousBogurcs 235000 roro-
BBIX M3EIHH, KOTOPbIE MPOXOAAT 4 KOHTPOJBHBIX MOCTA 10 Pa3THIHBIM
orepauusM. Bpems Ha KOHTPOJIb €AMHUIIBI TPOAYKIIUU Ha KaXJIOM IOCTY
cocraBisier B cpenHeM 0,05 Hopmo-uaca. KoadduuueHnt BwimonHeHUs
HOpM KOHTposiepamu - 1,1. Ilnomaap nomenieHus, nojiexaniero yoopke,




- 2200 m2. Hopma momaau yOOpKH Ha OJHOTO paboyero-yoopIiuKa co-
crasisger 290 M2. B nnanupyemMoM nepuoze JaHHasi HOpMa MOBBILIAETCS
Ha 10%. IIpousBoactBo pabotaer B 2 cMeHbl. D dexTuBHbIi HoHa Bpe-
MEHH OJHOT0 paboyero coctapnsier 1736 yac. Homunanensiii ponn - 259
nHed. HesBKu 1o pasHBIM IpHYMHaM - 26 gHEH. 3adawue: OonpeneinThb
YHCJICHHOCTh KOHTPOJIEPOB U YOOPILIMKOB.

. IlomurHeHHbIHN (KOJUIera) UTHOPUPYET Ballll COBETHI U yKa3aHUs, JeJaeT

BCE M0-CBOEMY, HE oOpaiasi BHUMaHHs Ha 3aMEYaHusi, HE UCIPABIISISL TO-
ro, Ha 4TO Bbl €MY YKa3bIBaeTe. 3a0aHue: KaK Bbl IOCTYIHUTE C 3THUM MOJ-
YIUHEHHBIM (KOJUIEroil) B fanpHeiem?

IIK-11 — Bi1ageHHeM HABbIKAMM Pa3padOTKH OPraHU3ANMOHHONW M (PYHKUMOHAJIBLHO-IITATHONH CTPYKTYPbl, pa3padoTKH JIOKAJIbHBIX HOPMA-
THBHBIX AKTOB, KACAKIIUXCSl OPraHU3alMu TPyAa (IPpaBU/Ia BHYTPEHHEr0 TPYAOBOI0 PACNOPS/IKA, MOJ0KeHHe 00 OTIYCKAaX, MOJIOKeHUEe 0

KOMAH/IMPOBKAX)

3HaTbh

OCHOBBI ~ pa3pabOTKH OpraHU3alMOHHOU U
(YHKIIMOHATBHO-IITATHON CTPYKTYPBHI

©No GO~ WDE

9.

Teopemuueckue 6onpocwl K 3aueny
OCHOBHBIE IIKOJIBI ¥ KOHLIETILIUH YIIPABJIECHUS IEPCOHAIOM
IIpuHIUIIBI ¥ METOIBI YIIPABIIEHUS IIEPCOHAIIOM
Lenu 1 pyHKIMKM CUCTEMBI YIIPaBJIEHUS IEPCOHAIOM
OpraHu3zainoHHasi CTPYKTypa CUCTEMBI YIIPABICHUS IEPCOHATIOM
dopmMupoBaHUe KaJpOBON MOIUTUKU
Crparerus ynpaBieHUs [IEPCOHATIOM
CylHOCTb U coJiepKaHKue KaJApOBOro MIIaHUPOBAHUS
MapkeTHHr nepcoHajia Kak OCHOBA KaJpOBOIO IUIAHWUPOBAaHUS M Hailma
nepcoHaia
MeTtopl O1ICHKH 1 0TOOpa ImepcoHanta

10. OcHOBHBIE ATanbl 0TOOpa MEPCOHAIOM

yMETh

IMPUMCHATH JIOKAJIbHBIC HOPMATHUBHBIC AaKTEHI,
KacCaromuecs opranusanuu Tpyaa

1.

w

Konmponvnaa paboma
CocTaBUTh CIHCOK NMPUEMIIEMBIX KpUTEPHEB 0TOOPA, 000OCHOBATh KAaK MX
Jy4llle MCMOJb30BaTh, YTOOBI cienaTh oTOOp 3PdexTuBHbIM. Onucarb
MHCTPYMEHTHI 0TOOpa (CaMOCTOSITENbHO BBIOPATh J1BA HHCTPYMEHTA).
Jlate onpenenenue noHATUIO npodeccuorpamma. OnpeaenuTs Ueiau, s
KOTOPBIX OHa Hcnosb3yeTcsa. CocTaBUTh CBOIO Mpodeccruorpammy.
Omnwucarpb 3Tansl afanTaluyd COTPYIHUKOB B OpraHU3aIliH.
Onuumre anropuT™ npoBeaeHus: >PQPeKTUBHON Oecenbl, TpU KOTOPOM
pabOTHUKY cOOOIAETCs OLIEHKAa Pe3yIbTaTUBHOCTU €ro TPyJAa, €clu pa-
OOTHMK, C KOTOPBIM IPOBOIUTCS Oecesia, HOBBIM U HEONBITHBIN
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. Harmumure cBon pexomMeHaauu i JaHHON Oecebl HAaUWHAKIIEMY Me-

HeKepy 0 Kajipam.

. Cnenatb CpaBHUTENIBHYIO XapaKTEPUCTHUKY METOJIOB OLIEHKH pe3yibTa-

TUBHOCTH Tpynaa. anueie odopmuth B Tabiuiy. Kakoir meronm s
OLICHKH PE3YJIbTATUBHOCTH TpyZa BeiOpanu Obl Be1? OTBeT 000CHOBATS.

BJIaJCTHh

HaBBIKaMH pa3pa60TKH JIOKAJIbHBIX HOPMATHUB-
HBIX dKTOB, KaCAIOINUXCA OPraHru3allii TpyJda

Pewenue 3auemnuix 3a0au

. B Texymem nepuone 00beM npoaykuun npeanpuarus cocrasua 900 Teic. pyo.,

CpeIHECTIHCOYHAs YHCIeHHOCTs paboTHrKOB 8500 ven. B mmanmpyemom nepuro-
Jie TIpenroaraeTcsl ypenndeHne oorema mpoayknud Ha 15%, poct npousBoan-
TEJIILHOCTH TpyJa Ha 9% 1Mo CpaBHEHHUIO C TEKYIIUM IEPHOAOM. 3adanue. orpe-
JIEITUTh YUCICHHOCTh pabOTAIOIINX HA MJIAHUPYEMBIH IEPUOI.

. CopmynupyliTe NPUHUMIBI U KPUTEPUU OLICHKU TPYZAa MEHEIHKEPOB B OpraHU-

3alluu

. [Ipoananm3upyiite paboTy c pe3epBOM B U3BECTHOW BaM OpraHu3anuu u chop-

MYJMPYHTE CBOM NPEAJIOKEHHUS 10 €€ COBEPLICHCTBOBAHUIO.

. CoctaBuTh OrneporpaMMbl JaHHBIX YIIPABJICHYCCKUX INPOUECAYP, BBIMIOJIHACMBIX

C1y)k00¥ yrpaBIeHHS IEPCOHATIOM.
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Ilopsinok nmpoBeaeHUsi NPOMEKYTOYHON ATTeCTAlMM, MOKA3aTeJId W KPUTepPHH OLCHHBA-
HHSA:

[IpomexyrouHas aTTectauus Mo aucuuIuiiHe «OCHOBBI YIPaBJIEHUS NEPCOHAIOM» BKIIFOYAET
TEOPETUYECKHE BOMPOCHI U MPAKTUYECKUE 3aJjaHUs, BBIABISIOIINE CTENIEHb C(POPMUPOBAHHOCTH yMe-
HUH ¥ BIaJCHUIA, TPOBOIUTCS B (hopMe K3aMeHa U B (popMe BBIMOIHEHUS U 3aIUTHl KypCcOBO pabo-
THIL.

3ayer ¢ OIEHKOW MO JaHHOW JWCIHILIMHE IPOBOJUTCA B YCTHOH (popMe MO 3K3aMEeHalMOHHBIM
OuneraM, KKl U3 KOTOPBIX BKJIIOUYAET 2 TEOPETUUYECKUX BOIIPOCA U OJITHO IPAKTUYECKOE 3a/laHueE.

Ilokazamenu u Kpumepuu OYeHUBAHUA IK3AMEHA:

— Ha OyeHKy «omauuno» (5 6annos) — oOy4YaANOIIMIACSI JIEMOHCTPUPYET BBICOKHH YpPOBEHB
c(OPMHPOBAHHOCTH KOMIIETCHIIUH, BCECTOPOHHEE, CHCTEMAaTUYeCKoe M TIIyOOKoe 3HaHHE y4eOHOTro
MaTepuaia, CBOOOIHO BBINOIHAET MPAaKTUUECKUE 3a/laHusl, CBOOOIHO ONEepUpyeT 3HAHUSAMHU, YMEHHU -
MU, IPUMEHSET UX B CUTYalLlUsIX MOBBIIIEHHOHN CII0KHOCTH.

— Ha OYeHKy «xopouto» (4 6anna) — oOyyaromUics JEMOHCTPUPYET CPeAHUN YPOBEHb c(hopMu-
POBAaHHOCTH KOMIIETEHILIUN: OCHOBHbBIE 3HAHUS, YMEHHSI OCBOEHBI, HO JIOIYCKAIOTCSI HE3HAUUTEIbHbIE
OLIMOKH, HETOYHOCTH, 3aTPyIHEHHs IPU aHAJIUTUYECKUX ONepalusx, IepeHoce 3HaHUH U yMEHUH Ha
HOBBIE, HECTaHJAPTHbIE CUTYalLUH.

— Ha OUEeHKY «y0osiiemeopumensvhoy (3 6anna) — oOyJaroIUics T1EMOHCTPUPYET OPOTOBBIN
YpOBEHb CQOPMHUPOBAHHOCTH KOMIIETEHLUN: B XOJI€ KOHTPOJBHBIX MEPOINPUSATHI JOMYCKAIOTCA
OLIMOKH, MPOSBISIETCS OTCYTCTBUE OTICNIbHBIX 3HaHUIN, YMEHHUH, HAaBBIKOB, OOYyUYaIOIIMNACS UCIBIThIBA-
€T 3HauuTeNbHbIE 3aTPYAHEHUS IIPU ONEPUPOBAHMUU 3HAHUSAMU M YMEHMSIMU IIPU UX IEPEHOCE Ha HO-
BBIC CUTYyallUH.

— HA OUEHKY «Hey00semeopumenvuo» (2 6anna) — o0yJyaromuics T1eMOHCTPUPYET 3HAHUS HE
6onee 20% TeopeTHUECKOro MaTepHaia, J0MyCKaeT CYIIeCTBEHHbIE OINOKH, HE MOXET I0Ka3aTh WH-
TEJUIEKTYaJIbHbIE HABBIKM PEIIEHUS MPOCTHIX 3a7au.

— Ha oyenKy «Heyoosnemeopumensvno» (1 6ann) — oOyyaromuiics He MOXKeT MOKa3aTh 3HAHUS
Ha YpOBHE BOCHPOM3BEICHUS U OOBSCHEHUS MH(DOpMalMM, HE MOXET MOKa3aTh MHTEIJIEKTyaJbHbIE
HAaBBIKU PELIEHMS MPOCTHIX 3a]a4.

ITpumepnwie 6éonpocwl K 3auemy:

Teopemuuecxue 60npocsl

11. OCHOBHBIE IIKOJIBI ¥ KOHIICTIIIMH YITPABICHUS TIEPCOHATIOM

12. IIpuHUIMIIBI U METOABI YIIPABIICHUS IEPCOHATIOM

13. Llenu u GyHKIMU CUCTEMBI YIIPABIECHUS IEPCOHATIOM

14. 4.0OpraHu3alioHHas CTPYKTypa CUCTEMBI YIIPABJIEHHUS [IEPCOHATIOM
15. 5.®opMupoBaHUE KaAPOBOU MOJIUTHKA

16. Crparterus ynpasjeHHsI IEPCOHATIOM

17. 7.CyniHocTh U COAEepKaHUE KaJpOBOTO IIAHUPOBAHUS

18. MapkeTHHT IlepcoHalIa KaKk OCHOBA KaJpOBOI0 INIAHUPOBAHUS U HaliMa IIepCOHalIa
19. MeTozsI OIIEeHKH U 0TOOpa TepcoHana

20. OcHOBHBIE 3Talbl 0TOOPA MEPCOHATIOM

21. CyuHoCTh ¥ 33Ja4u oIpesiesieHus TpeOOBaHUN K KaHIuaaTam

22. Opranuzanust oT60pa NPEeTeHICHTOB Ha BAKAHTHYIO JOJKHOCTb.
23. CymHocTh ¥ BUAbI IpoOpUEHTAIINH U afjalTalliy IepcoHalia

24. Drarsl IIpoliecca aanTaluy nepcoHana

25. OcHOBHBIE OHSTHSI, KOHIEIIIUU U BUJIbI 00YUYEHHUs ITIepcoHata

26. IloHATHE M dTaIbI 1E€I0BOU Kapbepbl

27. Metoapl ynpaBieHus: IEPCOHATIOM

28. IloHATHE Kapbephl U 3TAIBI KAPbEPHI

29. Cucrema ciryke0HO-poheCCHOHATBFHOTO TPOIBUKEHUS

30. YmpaBlieHHE KaJPOBBIM PE3EPBOM



31.
32.
33.
34.
35.
36.
37.
38.
39.

40.
41.
42.
43.
34.

10.

11.

12.

13.

14.

15.

IlonsTHE M 1eny aTTecTaluy IepCOHaAIa OPraHU3aluu
OOBeKThI U CYyOBEKTHI AETI0BOM OLIEHKH NepcoHana. MeToibl OLleHHBaHUS IepcoHaa
DTarnbl aTTeCTalluu IepcoHasa
OraInsl aTTecTalyuu
IlonsATHE M I1EMEHTBI TPYAOBOM MOTHBALUU
Teopuun MoTuBaLuu nepcoHana
®opMsbl U cucTEMBI o1L1aThl Tpyaa B Poccuiickoit denepanuun
CoBpeMeHHbIE CUCTEMBI 3apaOO0THOM IJIaThI
[Tonsitue u cTpykrypa KoH(pauKTa. OOBEKTUBHBIC U CYOBEKTHBHBIC IPHUMUHBI BOSHUKHOBEHHS
KOH()JIMKTOB B OpraHU3aLUH.
CTpyKTypHBIE METO/IBI YIIPABJICHUS OPraHU3AIMOHHBIMH KOH(PINKTaMHU
Crunu noBefieHNs B KOH(DIUKTHON CUTyalluu
[Tytu u cpencTa nmpeaynpexaeHUs U pa3peiieHust KOH(PINKTOB
MeTobl OLICHKHU PE3yiIbTaTOB YIPABICHUSI IEPCOHATIOM
CyIHOCTb U CTPYKTYpa 3aTpaT Ha MEepPCOHA

Ilpakmuueckue 3a0auu
B tekymem nepuoae o6beM npoaykiuu npennpustus coctaBui 900 Teic. pyO., cpeqHecnCcOYHAs
YUCJIEHHOCTh paboTHUKOB 8500 yen. B muanupyemoM nepuoje mpeanosaraercs ypeandeHue 00b-
ema npoaykiuu Ha 15%, pocT mpou3BOAUTENHLHOCTH Tpyaa Ha 9% 1O CpaBHEHUIO C TEKYIIUM IIe-
puoaoM. 3adanue: ONIPEACIUTh YACIEHHOCTh pa0OTAIONIUX HA IUIAHUPYEMbBIN TTEPUOI.
CdopmynupyiiTe IPUHIUIBI U KPUTEPUH OLIEHKU TPYAa MEHEPKEPOB B OPTaHU3AINH
[Ipoananu3upyiite paboTy ¢ pe3epBOM B HM3BECTHON BaM OpraHu3aluu U cCHOpPMYIUPYHTE CBOU
MPEJIOKEHHS 110 €€ COBEPILIEHCTBOBAHUIO.
CocTaBUTh OMEpPOrpaMMBbl TaHHBIX YIPABICHUYECKUX MPOIEIYDP, BBITOIHIEMBIX CIIY:)KOOW yrpaB-
JIEHUS] IEPCOHAJIOM.
B nmpousBozacTte ycranosieHo 20 en. obopynoBanus. Hopma ogHOro paboyero no peMOHTHOMY
o0cCITy’)KMBaHUIO 000pPYIOBAHUS COCTABISIET § €. 000pynoBaHMs B pabouyro cMeHy. Pexum pado-
THI -IBYXCMEHHBIN. 3a0arnue: COCTaBUTh OaIaHC pabOUEro BpEMEHH OJTHOTO CPEIHECITUCOYHOTO.
B mpousBozactBe ycranosieHo 20 ea. obopynoBanus. Hopma ogHoro paboyero no peMOHTHOMY
00cITy>)KMBaHUIO 000PYOBAHUS COCTaBIAET 8 €. 00opyaoBaHus B pabouyio cMeHy. Pexxum pabo-
ThI -IByXCMEHHBIH. 3a0anue: oNpenenuTh YUCICHHOCTh pab0UYHX 110 PEMOHTY 000pYyJOBaHUS
TpymoeMKOoCTh TOJI0BOTO 00beMa paboT B OCHOBHOM IIPOM3BOCTBE: cliecapHbie paboTsl - 19800
H/4ac, TokapHble paboTsl - 31050 H/uac, numdoBansHbie padoThl- 38800 H/4ac, cOopouHble pado-
ThI - 23760 H/4ac. [IpnoOpeTeHrie HOBOro 000pyAOBaHUs MO3BOJIUT B INIAHOBOM IEPUOJI€ CHUZUTH
TPYA0EMKOCTh NUTH(OBaNbHBIX padoT Ha 20%. B To *ke Bpems TpyJOeMKOCTh CII€CapHbIX padoT
Bo3pacreT B 1,5 paza, a coopounbix Ha 5%. [InmaHoBbBIN K03()(PUIIMEHT BBHITOJIHEHUS HOPM IO Clie-
capHbIM pabotaM - 1,1, mo TokapubeM - 1,15, mo numudosansHbM - 1,08, Mo cOopodyHbIM paboTam -
1,1. Pexxum paboTHI 1Iexa JBYXCMEHHBIA. DPQPEeKTHBHBIN (HOHIT BpeMeHH oHOTO padouero - 1800
yac. Jlons BcmomorarenabHOTro mepcoHasa cocTaBisieT 12% YHCIEHHOCTH paboyuX B OCHOBHOM
MPOM3BOJICTBE. 3a0aHue: OTPENETUTh OOIIYIO YUCIEHHOCTh pab0unX Ha MPEATIPHSITHH.
B uncne paGoTHUKOB, BBIOBIBIINX C MPEANPHUATHS MO MPUYMHAM TeKy4decTH KaJapoB, 25% cocTas-
Js10T Tuna B Bo3pacte a0 20 set. [Ipu 3ToM 10711 3TOM KaTeropuu pabOTHUKOB B CTPYKTYpE, pa-
6otaromux Ha npeanpustuu - 10%. 3adanue: onpenenuts K03)HUIUEHT HHTEHCUBHOCTH TEKy4Ye-
CTH MOJIOJICKH. Pe3ynpTaT mMpOKOMMEHTHPOBATh, CPABHUB €T0 C MOKA3aTeNIeM CpeJHEH WHTCHCHB-
HOCTH TE€KYYECTH Ha MPEANPHUATHN (110 JaHHOH KaTeropuu nepcoHana).
Ha oGopynoBannu 3aBoja B TeueHue rojaa npousBoautcs 235000 roToBwIX u3IETUi, KOTOpPHIE
IPOXOJAT 4 KOHTPOJIBHBIX MOCTA MO PAa3IUYHBIM orepauusM. Bpems Ha KOHTPOJIb €IHHHUIIBI TIPO-
YK Ha KaXJIOM ToCTy cocTaBisieT B cpeaneM 0,05 Hopmo-uaca. KoadduimeHnt BemosHeHUs
HOpM KoHTposepamu - 1,1. Ilmomanpr momemieHus, noanexamero yoopke, - 2200 m2. Hopma
MJI0MIA M YOOPKH Ha OJHOTO padbouero-yoopmuka cocraisieT 290 m2. B mmanupyemom nepuojie
naHHas HopMa noBeiaercss Ha 10%. ITpousBoactBo pabotaer B 2 cMeHbl. D heKTUBHBIN (HOHT

15



16.

1.

2.

BpeMeHH OJHOTO pabouero cocrtamisier 1736 yac. Homunaneubld GoHp - 259 mueit. HesBku 1o
pasHbIM NPUYMHAM - 26 qHel. 3adanue: ONpeAeauTh YUCIEHHOCTh KOHTPOJIEPOB U YOOPIIMKOB.
[TogunHeHHBIN (KOJJIera) MTHOPUPYET Ballld COBETHI U yKa3aHHs, JeNlaeT BCe MO-CBOEMY, HE 00-
paiasi BHMMaHUs Ha 3aMEYaHusi, He UCIPABIIss TOro, HAa YTO Bbl €My yKasblBaeTe. 3adanue. Kak
BbI IIOCTYIIUTE C 3TUM IOJYMHEHHBIM (KOJUIEroi) B JajbHEmeM?

8. YueOHO-MeTOAMUYECKOE U HH(POPMALIMOHHOE 0D0ecneyeHne TUCIHIIHHbI
1. OcHOBHas JUTEpaTypa:

I'opnenko, O. A. Ynpasnenue nepcoHanoM: yueOHuk s By30B / O. A. I'opnenko, J1. B. Epoxun,
T. I1. MoxaeBa. — 2-e¢ u3f., ucnp. u jnorn. — Mocksa: M3narensctBo FOpaiit, 2020. — 249 c. —
(Beicmiee ob6pazoBanue). — ISBN 978-5-534-00547-9. — Tekct: anektponnbii // DbC FOpait
[caiiT]. — URL.: https://urait.ru/viewer/upravlenie-personalom-452413#page/1.

Macnosa, B. M. VYmpasienue nepcoHanom: yueOHUK M IPakTUKyM AJs By30B / B. M. Macnosa. —
4-¢ w3n., mepepad. u pon. — MockBa: U3marensctBo FOpaiit, 2020. — 431 ¢. — (Bricmiee o6pazo-
Banue). — ISBN 978-5-534-09984-3. — Tekct: anexkrponnsiii // ObC FOpaiit [caiit]. — URL:
https://urait.ru/viewer/upravlenie-personalom-449289#page/1 .

.Operos, 10.T. VYnpasnenue mnepcoHaioM: y4eOHMK W mpakTukyMm s By3oB/ FO.I. Oxeros,

I'. T'. Pynenko. — 2-e u3n., nepepad. u gomn. — Mocksa: M3natenscrBo FOpaiit, 2020. — 467 ¢. —
(Beicmiee ob6paszoBanue). — ISBN 978-5-9916-8710-2. — Texker: anextponusiii // ObC HOpaiit
[caiiT]. — URL.: https://urait.ru/viewer/upravlenie-personalom-449872#page/l .

2. lonoiHUTeILHAS JUTEpPaTypa

. UcaeBa, O. M. VrmpapicHue 4YeIOBCUSCKUMU pEeCypcaMu: YU4eOHUK M TMPAKTUKYM Ui BY30B /

O. M. Ucaesa, E. A. Ilpunoposa. — 2-e u3a. — MockBa: U3aarensctBo FOpaiit, 2020. — 168 c. —
(Beicmee oOpaszoBanme). — ISBN 978-5-534-06318-9. — Texkcer: anekrponssiii // OBC HOpaiit
[caiit]. — URL.: https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-451252#page/1 .

. KontsikoBa, C. B. YnpaneHue nepcoHaioM B HOBBIX SKOHOMHUYECKUX YCIIOBUSX: yueOHOE mocodue

/ C. B. Kontsixoa, M. C. Ceroer; MI'TY. - Maruutoropck: MI'TY, 2014. - 1 31ekTpoH. OMT.
JTUCK (CD-ROM). URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1371. pdf&show-dcataloques/1/1123825
/1371.pdf&view=true (mara obpamienus: 04.10.2020). - MakpooOBeKT. - TeKCT: 3IeKTPOHHBIH.

. MancypoB, P.E. HacronpHas KHHra AupeKTopa IO TI€PCOHANY: MpaKTHYecKoe Mmocobue /

P. E. MancypoB. — 2-¢ m3a., mepepab. um jgon. — Mocksa: WzmarensctBo IOpaiit, 2020. —
384 c. — (IIpodeccuonanphas npaktuka). — ISBN 978-5-534-08165-7. — TekcT: 31eKTpOHHBIH //
OBC [Opaiir [caiit]. — URL: https://urait.ru/viewer/nastolnaya-kniga-direktora-po-personalu-
450024#page/1 .

. Operos, 0. I'. Ayrcopcunr u ayrcrap@uHr B ynpaBlIeHUU MEPCOHATIOM: YUYEOHHK M MPAKTHKYM

mist By3oB/ O.T. Operos, lO.B. omkenkoBa, C.B.Manuaua. — Mocka: W3marenbcTBo
Opaiit, 2020. — 389 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-01055-8. — Tekcr:
anektponHbii // OBC IOpaiit [caiit]. — URL: https://urait.ru/viewer/autsorsing-v-upravlenii-
personalom-450014#page/l .

. Puttep, U. B. YnpasneHndyeckue pelieHns B CTPYKTYPHO-JIOTHUECKUX cXxeMax: yueOHoe rnocooue / 1.

B. Purrep; MITY. - Marautoropck, 2013. — 106 c.: cxems, T1abn. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcataloques/1/1111330/
673.pdf&view=true (mara obpamierus: 04.10.2020). — MakpooOBeKT. — TEKCT: 2TEeKTPOHHBIH

. YIIpaBjieHUE NIEPCOHAIOM NPEAIPUATHS HA OCHOBE MEXAHU3MOB CTUMYJIUPOBAHUS PEIPOLYKTUBHO-

ro Tpyaa: moHorpadus / H. P. bansiackas, C. B. Butuk, C. B. Kontsakoa, 1. B. Puttep ; MI'TVY. -
Marnuroropck:  MI'TY, 2015. - 1 osxekrpon. ont. jauck (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1317.pdf&show=dcatalogues/1/1123545
/1317.pdf&view=true . - MakpooObeKT. - TeKCT: JIeKTPOHHBIH.
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B) MeToanueckue peKoMeHIaluu

HpeI[CTaBJ'IeHBI B IIPHUJIOKCHHU U

r.) lIlporpammHuoe odecnieuenne u UHTEepHeET-pecypcehl:

Hpozpammnoe obecneuenue.

Haumenosanue [10 Ne norosopa Cpok J1eliCTBUS JIMLIEH3UU
MS Windows 7 J1-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 OeccpouHo
Kaspersky Endpoind Security | JI-300-18 ot 21.03.2018 28.01.2020
1t OusHeca - CTaHAapTHRIN J-1347-17 oT 20.12.2017 21.03.2018
J1-1481-16 ot 25.11.2016 25.12.2017
7 Zip CBOOOJTHO pacIpoCTpaHseMoe | 6eccpouHO
FAR Manager CBoOoaHO pactpocTpaHsieMoe | 0eccpouyHO

Humepnem-pecypcot

1. HarmmonaneHas nH(POPMAITMOHHO-aHAIMTHYECKas cucTeMa — Poccuiickuii MHACKC HAYYHOTO I[UTH-

posanus (PUHLY). — url: https://elibrary.ru/projest_risc.asp.
2. Touckosas cucrema Akanemus Google (Google Scholar). — url: https://scholar.google.rul/.
3. UndopmanuonHas cucteMa — EJUHOE OKHO J0CTyna K MH(OPMALMOHHBIM pecypcam. — Url:

http://window.edu.ru/.
4. DNEKTPOHHBIE  PECYPCHI

oubmmoreku MITY wum.

I''M1. HocoBa. Pexum oOparieHus:

http://magtu.ru:8085/marcweb2/Default.asp (Bxo/ ¢ BHEIIHEH CETH 110 JIOTUHY U ITAPOJTIO

5. Poccuiickas T'ocynapcrBennas

ounbanorexa. Karanoru. Pexum oOpareHus:

https://www.rsl.ru/ru/4readers/cataloques/

6. Mesxynapoanas pedepaTHBHAS U MOJHOTEKCTOBAS CIIPaBOYHAs 6a3a JAHHBIX HAYYHBIX H3aHUM
«Scopus». Pexxum obparienus: http://scopus.com

7. MexaynapoaHas HayKoMeTprdeckas pepepaTuBHAs U IOJHOTEKCTOBas 6a3a JaHHBIX HAYYHBIX M3-
naanii «Web of science». Pexxum obparenwust: http://webofscience.com

8. DnexTponHas 6a3a nepuoandecknux usnanuii East View Information Services, OO0 «IBUC». Pe-
xuM obparenust: https://dlib.eastview.com/

9. MaTepHaJIbHO'TeXl{I/I‘leCKOG odecneyeHue AUCHHUIIIMHBI:

Twumn u Ha3BaHUE AyIUTOPUHN

OcHaleHue ayiuTopun

YyeOHBIC ayauTOpUU [JISl TIPOBEJIE-
HUS 3aHATHH JIEKITUOHHOI'O TUIIA

MynbTUMeINHBIE CPEACTBA XpaHEHUs, Nepefadyd U Ipen-
CTaBJICHHsI HH(OPMAIIHH.

VY4eOHble ayauTOpUU Uil TIPOBEJE-
HUS NPAKTUYECKUX 3aHATHUM, TPYIIIO-
BBIX Y WHIUBHJYAJIBbHBIX KOHCYJIbTA-
LUHA, TEKYLIErOo KOHTPOJII U IIPOMeE-
KYTOYHOM aTTeCTallNH

MyneTUMEINIHBIE CPENCTBA XpaHEHUs, NepeJadyd U Ipen-
CTaBJIEHUsI HH(OPMAIIHH.

Komruiekc TecToBBIX 3alaHul JUIsl TPOBEIEHUSI IPOMEKYTOY-
HBIX U PYOEXKHBIX KOHTPOJIEH.

Ilomenienus U1 CcaMOCTOSTEILHONU
paboTHI: 00YJArOIITUXCS

[Tepconanbubie kommbloTepsl ¢ makerom MS Office, Bbixo-
JoM B VIHTepHET U C JIOCTYIIOM B 3JICKTPOHHYIO MH(MOpMAIIU-
OHHO-00pa30BaTENBHYIO CPEy YHUBEPCHTETA

[Tomerenust st XpaHeHUs U podu-
JAKTHYECKOT0 OOCTy>KUBaHUS Yy4eO-
HOro 000pyJOBaHUS

Hlkadper a1 XpaHeHus: y4yeOHO-METOIUYECKOM JTOKyMEeHTa-
MU, y4eOHOTO O0OPYIOBaHUSA W y4eOHO-HATJISAIHBIX IOCO-
Owmii.

[Tpunoxenue

Memoouueckue pekomenoauuu 0 OP2AHUIAUUU CAMOCHOAMENbHOU PAOOMbl CHLYOEHN 08
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Iloozomoexa k nexkuyuu

BaxHbIM yCIIOBHEM OCBOEHUSI TEOPETUYECCKHX 3HAHWM SBISCTCS BEJACHHE KOHCIICKTOB JICKITHIA,
OBJIJICHUE HAYYHOU TEPMHUHOJIOTHUEH.

['maBHOE B Mepuo/| MOATOTOBKH K JIEKIIMOHHBIM 3aHITHIM — HAYYUTHCS METOJIAaM CaMOCTOSITEb-
HOTO YMCTBEHHOTO TpPYJa, CO3HATEIbHO Pa3BUBATh CBOM TBOPUYECKHE CIHOCOOHOCTH M OBJIA/IEBATh
HaBBIKAMU TBOPUYECKOU PabOTHI.

Jlekums sBisieTcs BakHeien (opMoit opranuzanuu yueOHoro mporecca, Tak Kak:
3HAKOMHT C HOBBIM Y4EOHBIM MATEPUAIOM
pa3bsCHSAET YUeOHBIEC FJIEMEHTHI, TPY/IHbIC JJI1 TOHUMAaHHUS
CUCTeMAaTHU3UPYeT yueOHbIN MaTepua
OpUEHTHUPYET B yueOHOM IpoIliecce.

Crnymanue U 3aIUCh JIGKIIMA — CIOXHBIA BUJ By30BCKOU ayauTOpHON paboThl. BHUMaTenbHOE
CIIylIaHWE M KOHCIEKTUPOBAHHUE JICKIUH TMPEaIoyiaracT MHTCHCUBHYIO YMCTBEHHYIO JESTEIbHOCTH
cryneHta. Kparkue 3amnucu JeKIUil, UX KOHCIEKTUPOBAHUE MOMOTaeT YCBOUTH y4eOHBIH MaTepHall.
KoHcnekT siBnsieTcst mone3HsIM Tora, KOrja 3aucalo caMoe CYIIECTBEHHOE, OCHOBHOE U CJI€JIaHO 3TO
CaMHM CTYIEHTOM.

He nago ctpemuThes 3amucarh TOCIOBHO BCIO JIEKIMIO. Takoe «KOHCIEKTUPOBAHUEY» MPUHOCUT
0oJblle Bpea, YeM MOJb3bl. 3aMUCh JIGKIIMA PEKOMEHYETCsl BECTH M0 BO3MOXHOCTH COOCTBEHHBIMU
bopmynupoBkamu. JKenaTenpHO 3aMKUCh OCYIIECTBIISATh HA OJHOM CTPAaHUIIE, a CIEAYIOUIYI0 OCTABIATh
U1 TpopaboTKK yueOHOTro MaTepraia CaMOCTOSATEIbHO B JJOMAITHUX YCIOBHSX.

KoncniekT nexuuu sydiine mojpasaeisaTh Ha MyHKTHI, maparpadsl, coOirogas KpacHyI0 CTPOKY.
OrtoMy B OOJIBINON CTENeHH OYAYT CIIOCOOCTBOBATH MYHKTHI IJIaHA JIGKIIMH, MPEAJIOKEHHbIE TIperoia-
BaressiM. [IpuHIMIIUanbHbIE MecTa, OnpeaeieHus, PopMyIbl U IPyroe CieayeT CONMPOBOXKIATh 3ame-
YaHUSIMH «BAXXHO», «0C000 BXKHO», «XOPOIIO 3aIOMHHUTH» U T.M. MOXHO JIeNaTh 3TO U C MOMOIIBIO
Pa3HOILIBETHBIX MapKEPOB WK pyuek. Jlydie ecau onn OynyT cOOCTBEHHBIMH, YTOOBI HE IPUXOAMIOCH
MPOCUTH UX Yy OTHOKYPCHUKOB U TEM CAMBIM HE OTBJIEKATh UX BO BPEMS JICKIIHH.

[enecoobpa3Ho pa3paboTaTh COOCTBEHHYIO «MapKorpaduio» (3HaYKHU, CUMBOJIBI), COKpAICHUS
cioB. He numiHuM OyneT u u3ydeHne ocHOB cTeHorpaduu. PaboTas Haa KOHCIEKTOM JIEKIIHi, BCeraa
HEO0OXOMMO HCTOJB30BaTh HE TOJBKO YYEOHHK, HO M Ty JUTEPATYPY, KOTOPYIO JOMOJIHHUTEIBHO pe-
KOMeH0Bal JiekTop. MIMeHHO Takas cepbe3Has, KpOMOTIMBas paboTa ¢ JEKIMOHHBIM MaTepuaioM
MTO3BOJIUT TJIYOOKO OBJIa/IETh 3HAHUSIMH.

[TpocMoTpuTe KOHCHEKT cpa3y mocie 3aHsaTuil. [lomeThbTe MaTepuan KOHCIEKTa JEKIUH, KOTOo-
PBIN BBI3BIBACT 3aTPYAHCHUS sl TOHUMaHU. [lombITaiiTech HAWTH OTBETHI HA 3aTPYAHHUTEIHHBIC BO-
MIPOCHI, UCTIONB3YA MpeANiaraeMylo TUTepaTypy. Eciu caMocTosTeNnbHO HE yIalIo0Cch pa3o0paThCs B Ma-
Tepuaie, chopMyIupyiTe BOMPOCH U OOpAaTUTECh HA TEKYIIEH KOHCYJIbTAIMM WM Ha OJvKanIiei
JIEKIIMU 32 TTIOMOIIBIO K TpernojaBaTento. Kakayro Henemo peKOMeHAYeTCsl OTBOAUTh BpeMs Ui TO-
BTOpPEHUS TPOMJICHHOTO MaTepuala, MPOBepsis CBOM 3HAHUS, YMEHUS M HABBIKU 110 KOHTPOJIHHBIM BO-
rpocam.

Iloozomoexa k cemunapam

[lenp cemuHapa — 000OIIEHHE U 3aKperieHue U3ydeHHOro Kypca. CTyleHTaM Mpeanaraiorcs
JUTSL OCBEIICHHS CKBO3HBIC KOHIIENITyadbHBIC MPOOIeMbl. [1I0roTOBKY K KaXXJI0My CEMHHApPCKOMY 3a-
HSATHIO KQKJBIA CTY/IEHT JOKEH HadaTh C O3HAKOMJICHHS C TNIAHOM CEMHHAPCKOTO 3aHSTHS, KOTOPBIHA
OTpaXkaeT CoJIepKaHNE TPEIIOKECHHON TEMBI.

TmarenpbHOE MPOIYMBIBAHHE U U3y4YE€HUE BOMIPOCOB IIAHA OCHOBBIBAETCS HA TIPOPAOOTKE Te-
KYIIIEro MaTepuaa JICKIIHH, a 3aTeM U3YYCHHUS 0053aTeIbHON U TOTIOJHUTEILHON  JINTEPaTypHhI, pe-
KOMEHIOBaHHYIO K JaHHOU TEMe.

[Ipy moAroToBKE ClEeAyeT HCIOJIb30BaTh JIEKIMOHHBIA MaTepuand M Y4eOHYIO JUTepaTypy.
CrnemyeT BHUMATENBHO MPOYECTh CBOM KOHCHEKT JIEKIUU M0 M3YYaeMON TeMe U PEKOMEHAYEMYIO K
TeMe ceMuHapa JuTeparypy. llpyu 3ToM Ba)XHO HayuWTHCS BBIACIATH B paccMaTpUBaeMol Mpoodieme
camoe TJIaBHOE U COCPE0TaYrBaTh HA HEM OCHOBHOE BHUMAaHHWE TIPU MOATOTOBKE.

st Gontee TiryOOKOTO TIOCTHOKEHHS Kypca U 00s1ee OCHOBATEIbHOM MOJATOTOBKH PEKOMEHIYET-
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Csl IO3HAKOMUTBCS C YKAa3aHHOW JIOTIOJIHUTENbHOU IuTeparypoil. CamocTosTenpHas paboTta ¢ yueOHH-
KaMH, y4eOHbIMHM IIOCOOUSAMH, HAYy4HOM, CIIpaBOYHON UM HOIYJSPHON JIUTEpaTypol, MaTepuallaMu Iie-
pUOAMYECKUX HM3/aHUi U MHTepHeTa, CTATUCTHYECKHMMH JaHHBIMU  sBIIsieTCsl Hanbomee 3(pdexTus-
HBIM METOJOM IIOJIy4YEHUs 3HAHWH, T03BOJISET 3HAYUTEIBHO aKTUBU3MPOBATh IIPOLIECC OBJIAICHUS HH-
dopmanueii, ciocobcTByeT 6osee TIIyO0OKOMY YCBOSHHIO M3y4aeMOro Marepuana, GOpMHPYET y CTY-
JICHTOB CBOE OTHOILIEHME K KOHKpPETHOM mpobieme. bonee rirybokoMy pacKpbITHIO BOIIPOCOB CHOCO0-
CTBYET 3HAKOMCTBO C JIONOJIHUTEIBbHOU JINTEPATYPOH, PEKOMEHIOBAaHHOM ITPENOJABATEIEM 110 KAXKIO0U
T€ME€ CEMUHAPCKOr0 MM NPAKTHYECKOTO 3aHATHSA, YTO IO3BOJIAET CTYIEHTaM IPOSBUTH CBOXO MHIH-
BUyaJbHOCTb B paMKax BBICTYIUICHUS HA JAHHBIX 3aHATHUSIX, BBISIBUTH IIMPOKHM CIIEKTP MHEHUI 1O
M3y4aeMoil mpooseme.

C HE3HaKOMBIMU TEPMHHAMM M HOHATHUSAMHU CIEAYET O3HAKOMHUTHCS B IIpEJUlaraéMoM IJOcca-
pHH, CI0BApEe WIN SHIUKIONEANH.

OTBeT Ha KXl BOMPOC M3 IUIAHA CEMUHAPCKOTO 3aHATHUS JOJDKEH OBITh JIOKa3aTEIbHBIM H
apryMEHTHUPOBAHHBIM, CTYIEHTY HY)KHO YMETb OTCTaMBaTb CBOI TOYKY 3peHus. s sToro ciemyer
WCTOJIB30BaTh JOKYMEHTBI, MOHOTpadUYecKylo, y4eOHYI0 M CIPaBOYHYIO JUTEpaTypy. AKTHBHO
y4yacTBys B 0OCYXJEHMU MpoOJIeM Ha CeMHHAapax, CTYJEHThI y4aTcs MOCIe0BaTEIbHO MBICIUTh, J0-
TMYECKHU pacCcykJaTb, BHUMATEJIbHO CIIyIaTh CBOMX TOBAapHILEH, NPUHUMATh y4acTUE B CIIOpax U
JUCKYCCHSIX.

Jlns ycnenHol MoAroTOBKM K YCTHOMY OIIPOCY, CTYJEHT JOJDKEH 3aKOHCIEKTUPOBATh PEKO-
MEH1yeMYIO JIUTEpaTypy, BHUMATEIbHO OCMBICIUTh (PaKTHUECKUI MaTepuai u caenath BeIBOAbL. CTy-
JEHTY HaJJIEKUT XOPOIIO MOJTOTOBUTHCS, YTOObI UMETh BO3MOYKHOCTb IPAMOTHO U IIOJIHO OTBETUTH
Ha 3aJJaHHbIE €My BOIIPOCHI, CYMETh CJI€JIaTh BBIBOJbI U MMOKa3aTh 3HAUUMOCTh JaHHOH MpoOiIeMbl A
M3y4aeMoro Kypca.

CryneHTy HEOOXOIUMO TaKKe AaTh aHAJIU3 TOU JIUTEPaTypbl, KOTOPOW OH BOCIOJIb30BAJICS MPH
MIOJITOTOBKE K YCTHOMY ONPOCY Ha CEMHHApPCKOM 3aHATHUHU. [Ipu mOAroTOBKE, CTYNEHT NOJIKEH Ipa-
BUJILHO OLIEHUTB BOIIPOC, KOTOPBIM OH B3sJI JUIS BBICTYIUIEHUS K CEMUHApcKoMy 3aHaTho. Ho mis To-
ro, 4YTOOBI MPaBUJIBHO U YETKO OTBETUTH HA MOCTABJIEHHBIM BONpPOC, HEOOXOIUMO MPAaBUIBLHO YMETh
M0JIb30BaThCsl y4eOHON U JIOTIOIHUTENLHON JINTEpaTypoit.

[Tepeuens TpebOBaHUI K THOOOMY BBICTYIICHUIO CTY/IEHTa IPUMEPHO TAKOB:

—  CB#3b BBICTYIUICHMS C IPEALIECTBYIOIIEH TEMON WM BOIIPOCOM.

—  pacKpbITHE CYIIHOCTH IMPOOIEMBI.

—  METOJOJIOTUYECKOE 3HAUEHHUE NIl HayYHOU, IPO(eCCHOHATbHON U MPAKTHUYECKON AESITeIbHO-
CTH.

Pa3zymeercs, CTyieHT He 00s3aH CTPOTrO MPHUJIEPKUBATHCSA TAKOTO MOPSAIKA U3JIOKEHHS, HO BCE
aCMeKThl BOIIPOCA JTOJIKHBI ObITh OCBELIEHBI, YTO 00ECTIEYUT BHICTYIUIEHUIO HEOOXOJUMYIO MOJHOTY U
3aBepIIEHHOCTb. [IpuBOIMMBIE YUaCTHUKOM CEMUHapa MpUMephl U (aKThl TOJKHBI OBITh CYIIIECTBEH-
HBIMH, 110 BO3MOXHOCTH MEPEKINKAThCs ¢ poduiaemM oOyueHus. BricTymienue cryneHTa J0IKHO COo-
OTBETCTBOBATh TPEOOBAaHUAM JIOTUKH. UeTKoe BBIWICHEHHE M3JIaraeMoi mpoOsieMsl, ee TouHast Gop-
MYJIMPOBKa, HEYKOCHUTENIbHAS MOCIEeI0BAaTEIbHOCTh apryMEHTAllMd MMEHHO JIaHHOM mpobiemsl, 6e3
HEOIPaBJIAHHBIX OTCTYIJICHUH OT Hee B Ipoliecce 000CHOBaHUS, O0e3ycIOBHas JOKa3aTeNbHOCTb, He-
MIPOTUBOPEYUBOCTD U MOJHOTA apryMEHTAIlUH, IPABUJIbHOE U CO/IEPKATEIbHOE HCIOIb30BaHUE TOH -
THA U TEPMUHOB.

Ecnu mporpaMMoil TMCHUIUIMHBI TPEAYCMOTPEHO BBIIOJHEHUE MPAKTUYECKOT0 33JaHUS, TO €r0
HE00XO/AMMO BBIMIOJHUTH C YYETOM MPEUI0KEHHOM MHCTPYKUUH (YCTHO MM MUCbMEHHO). Bece HOBBIE
MOHATHSI IO U3y4aeMoi TeMe HE0OXOMMO BBIyYUTh HAM3yCTh U BHECTH B IJIOCCapUid, KOTOPBIH 1ene-
co00pa3HO BECTH C caMOTr'0 Hayajia U3yuyeHHs Kypca.

Pe3ynbrar Takoil paboThl JOJKEH MPOSIBUTHCS B CIIOCOOHOCTH CTYyIeHTa CBOOOAHO OTBETUTH Ha
TEOPETUYECKHE BONMPOCHl CEMUHAPA, €r0 BHICTYIUICHUH M YYaCTUU B KOJUIEKTUBHOM OOCYXKIECHUHU BO-
IIPOCOB U3y4aeMOH T€MbI, IPaBUIbHOM BBIIIOJHEHUH MPAKTHUECKUX 3aJaHUN U KOHTPOJIbHBIX padoT.

Iloozomoexa npezenmayuu u 0oKk1a0a
[Tpe3enTanus, COrIacHO TOIKOBOMY cJIOBapio pycckoro sizbika J[.H. Yimakosa: «... croco6 mo-
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nauu MH(OpMaIK, B KOTOPOM MIPUCYTCTBYIOT PUCYHKH, (hOTOrpaduu, aHUMAIUS U 3BYK».

JIy1st MOATOTOBKY MPE3eHTAIMK He00X0 MO coOpaTh U 00paboTaTh HAUYAILHYIO HH()OPMAITHIO.

[TocnenoBaTenbHOCTH MOATOTOBKH MTPE3CHTAINH:

1. Yerko chopMynupoBaTh Ledb MPE3CHTALMU: Bbl XOTUTE CBOIO ayJUTOPHUI0 MOTHBHPOBATH,
yOeauTh, 3apa3uTh KaKoi-TO Ueel WM NpocTo GopMantbHO OTYUTATHCS.

2. OnpenenuTh KakoB OyJeT hopMaT Mpe3eHTAIMHU: KUBOE BBICTYIUICHUE (TOT1a, CKOJIBKO OyIeT
€ro MPOJOKUTENFHOCTD) WM AJIEKTPOHHAS pacChlIKa (KakoB OyAeT KOHTEKCT MPe3eHTAIINN ).

3. OTo0paTh BCIO COJEPKATENbHYIO YacTh JUISl PE3EHTAMU U BBICTPOUTH JIOTHUECKYIO LIEMOYKY
NPEJCTaBIICHHUS.

4. OmnpenenuTs KIIOYEBbIE MOMEHTHI B COJIEP)KAaHUU TEKCTA U BBIJCIUTD UX.

5. Onpenenuth BUIBI BU3YyaTU3alluK (KAPTHHKH) U1l OTOOpaKEHHsI UX Ha Claiax B COOTBET-
CTBUHU C JIOTUKOM, L1eJIbIO U criennukoi MmaTepuania.

6. IMomoOpate mu3aiiH U GopmMaTupoBaTh Claiibpl (KOJMYECTBO KAPTHHOK M TEKCTa, MX Paclo-
JIO’KEHUE, LIBET U pa3mep).

7. IlpoBepuTh BU3yaIbHOE BOCTIPUSITHE MTPE3CHTAIHH.

[IpeseHTanus npeamnoigaraeT coyeTanue HHGOPMALIUK Pa3IMUHBIX THUIIOB: TEKCTa, TpaduIecKuX
M300pakeHM, MY3BIKaJbHBIX M 3BYKOBBIX 3(PQEKTOB, aHMManuu W BHAcodparmMeHTOB. [losTOMy
HE0OXOIMMO YYUTHIBATh crieln(PUKy KOMOMHUPOBAHUS PparMEeHTOB HH(OPMALIUY PA3TUYHBIX THIIOB.

Jnst mekcmoesoi ungpopmayuu BaxkeH BeIOOp mpudTa, I rpadudeckoil — IPKOCTh M HAChI-
IIEHHOCTH LIBETa, JIJIsl HAWIYYIIIEro UX COBMECTHOTO BOCHPUSTHS HEOOXOJMMO ONTUMAIbHOE B3aUMO-
pacIo0KEHUE Ha CIIanie.

Texcmosan ungopmayusn:

— pasmep mpudta: 24—54 nyHkra (3arojioBok), 18—36 myHKTOB (OOBIYHBIN TEKCT);

— 1nBer mpudTa u uBeT (HoHA TOIHKHBI KOHTPACTHPOBATH (TEKCT OIHKEH XOPOIIIO YUTAThCA), HO HE
pesarb IJasa;

— Ttun mpudra: s OCHOBHOTO TeKcTa riaakui mpudt 6e3 3acedek (Arial, Tahoma, Verdana),
JUTSL 3aT0JIOBKA MOXKHO HCTIOJIB30BaTh IEKOPATHBHBIN MIPUQT, €CIIH OH XOPOIIIO YUTAEM;

— KYypCHB, MOJYEPKUBAHHUE, XKUPHBIA MIPUQPT, TPONHUCHBIE OYKBBI PEKOMEHIYETCsl MCIIOJIb30BaTh
TOJIBKO JUIsI CMBICIIOBOT'O BbIJIETIEHUS ()parMeHTa TEKCTa.

I'pagpuueckasn ungpopmayusn:

— pucyHkH, ¢ororpaduu, AMArpaMMbl IPU3BAHBI JOMOTHUTH TEKCTOBYIO MHGOPMAIUIO WM TIe-
penaTh ee B OoJiee HArJIITHOM BUJIE;

—  KelaTeNbHO M30erarh B MPEe3eHTAINH PUCYHKOB, HE HECYIINX CMBICIIOBOW HArpy3KH, €CIIH OHU
HE SIBIISIIOTCS] YaCThIO CTUIIEBOTO O0(OPMIICHUS;

— 1BeT rpaguyeckux M300paKeHUH He JOJDKEH PEe3KO KOHTPACTUPOBATh C OOIIMM CTHJIEBBIM
odopmiieHHEeM cliaiifa,

—  WUTIOCTPAIMU PEKOMEHIYETCS COTPOBOXKIATH MOSICHUTEIIEHBIM TEKCTOM;

— ecnu rpaduyeckoe M300paKeHHE HCHOJb3yeTcsl B KayecTBe (DOHA, TO TEKCT HA 3TOM (oHE
JIOJKEH OBITh XOPOILIO YUTAEM.

Eounoe cmunesoe ogpopmnenue:

CTHUJIb MOXKET BKJIIOYATh:

—  ompeneneHHb mpudT (rapHUTypa U LBET), LBET (oHa WU (HOHOBBI PUCYHOK, JEKOPATHB-
HBIN 2JIEMEHT HEOOJIBIIIOTO pa3Mepa u Jp.;
—  HE PEKOMEHJIyeTCs MCIOJb30BaTh B CTHJIEBOM O(OPMIICHHMHU IMpe3eHTaluu Oosee 3 1BETOB U
6onee 3 TUNOB WpUPTA;
— odopmieHHE claiiia He JTOJDKHO OTBJIEKAaTh BHUMAHUE CIyIIATeNeld OT ero cojep:kKaTelbHON
4acTy;
—  BCE CIaibl MPEe3eHTAIMH JOKHBI OBITh BBIAEP)KAaHBI B OJJHOM CTHJIE.
Ilpakxmuueckue cosemul nO NO02OMOGKe NPe3eHMauuu:
I'omoeébvme omoenvho:
— MEYaTHBIN TEKCT + ClIaiiabl + pa3gaTOYHbI MaTepUal;
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— Claiel — BU3yaJbHas mojaada MHGOpPMAIMH, KOTOpas JOJDKHA COJEpKaTh MUHUMYM TEKCTa, MaKCH-
MyM H300pa’keHUH, HECYIIIUX CMBICIOBYIO HArPy3KY, BBITIAAETh HATJISIAHO U MPOCTO;
Texcmosoe codepicanue npe3eHmayuu .

—  YCTHasl peyb WIM YTEHUE, KOTOpasi JO0JDKHA BKIIIOUATh apryMEHTHI, (aKThl, I0KA3aTeIbCTBA U
SMOLUY;

—  pEeKOMEHIyeMoe YHCIo claiiaoB 17-22;

—  oO0s3arenpHas UHGOpPMALUS Ui TPE3CHTAIMU: TeMa, (PaMUIKs U WHUIHAIB! BBICTYIAIOLIETO;
IUTaH COOOIICHNs; KPaTKKE BBIBOJBI U3 BCErO CKa3aHHOTO; CIIMCOK MCIIOIb30BAaHHBIX HCTOYHUKOB,;

—  pa3gaToOyHBId MarepHall — JOJDKEH oOecleyuBaTh Ty K€ TNIyOMHY M OXBaT, YTO U KHUBOE BbI-
CTYIUICHHE: JIIOAU OOJIbIIe TOBEPSIOT TOMY, YTO OHU MOTYT YHECTH C c0o00il, YeM Hcue3aroluM 1300-
paKEHUSIM, CIIOBA U CJIANbI 3a0BIBAIOTCS, a Pa3JaTOYHbIi MaTepuall OCTAeTCs MOCTOSHHBIM Ocs3ac-
MBIM HallOMMHAaHHUEM; pa3qaTOYHbI MaTepHall BaXXKHO pa3/laBaTh B KOHIE NMPE3CHTALUM; pa3/aToy-
HBIA MaTEepPHAaJIBI JTOJDKHBI OTJIMYATHCS OT CIIAI0B, TOIDKHBI OBITH O0Jiee HH()OPMATHBHBIMH.

Jlokiian, coryiacHO TOJKOBOMY ClIOBapio pycckoro si3bika J[.H. YmiakoBa: «... coobiieHue mo
3aJJaHHOM TeMe, C LeJIbI0 BHECTH 3HAHUS U3 JONOJHUTENBHOM JINTEpaTyphl, CHCTEMAaTU3UPOBATh MaTe-
PHIL, TPOMJLTIOCTPUPOBATH MPUMEPAMU, Pa3BUBATh HABBIKM CAMOCTOSTEIHHONW PabOTHI C HAYYHOU JU-
TepaTypoH, O3HABATEIbHBIN UHTEPEC K HAYYHOMY ITO3HAHUIOY.

Tema goknaga A0KHA OBITH COTJIACOBAHHA C MPENOIaBaTEIeM U COOTBETCTBOBATh TeMe y4eo-
HOTO 3aHsATHs. MaTepuansl Mpu €ro MnoAroToBKE, JOJKHBI COOTBETCTBOBATh HAyUYHO-METOAMYECKUM
TpeOOBaHUSM By3a U ObITh YKa3aHbI B IOKJIA/IE.

HeobOxonuMo coOnrofarh periiaMeHT, OrOBOPEHHBIN NP MoJyuyeHuu 3anaHus. Wmmoctpanuu
JOJKHBI OBITh JOCTATOYHBIMHU, HO HE Upe3MepHbIMU. PaboTa cTyaeHTa Haja AOKIAIOM-IIpE3eHTaIeH
BKJTIOYAET OTPaOOTKY YMEHHS CaMOCTOSITEIHbHO 0000IaTh MaTepral U AeNaTh BEIBOBI B 3aKIIIOYCHHUH,
YMEHUSI OPUEHTUPOBATHCS B MaTepUaje U OTBEYaTh Ha JIOMOJHUTEIbHBIE BOIPOCHI CIIyLIaTeNIe, OTpa-
OOTKY HaBBIKOB OpaTOPCTBA, YMEHUSI IPOBOAUTDH JUCITYT.

JIoKImauMKy JTOJKHBI 3HaTh M YMETh: COOOILIaTh HOBYIO MH(OPMAIMIO; UCII0JIb30BaTh TEXHU-
YEeCKUE CPE/ICTBA; XOPOIIO OPUEHTHPOBATHCS B TEME BCEIO CEMHHAPCKOIO 3aHATHS; TUCKYTHPOBAaTh U
OBICTPO OTBEUaTh Ha 3a/laHHbIE BOIPOCHI; YETKO BBIMOJIHATh YCTAHOBJIEHHBIN perinaMeHT (He 6omnee 10
MUHYT); UMETh TIPE/ICTABJIICHHE O KOMITO3UIIMOHHON CTPYKTYpE OKJIaaa u JIp.

Iloozomoexa u nanucanue pegpepama

Pedepar, kak ¢popma o0ydeHHUS CTYACHTOB — 3TO KPaTKHii 0030p MaKCHMAJIBHOTO KOJIMYECTBA
JOCTYIHBIX MyONMKAIMi 10 3aJaHHON TeME, C 3JIEMEHTAMU COIMOCTABUTEIBLHOIO aHAIN3a JaHHbIX Ma-
TEPUAJIOB U C MOCIEAYIOINMH BbIBOJIAMH.

[Tpu mpoBeneHuu 00630pa AOKHA MPOBOAMTHCA U MCCIEAOBaTeNbCcKas paboTa, HO 00beM ee
OTpaHUYEH, TaK KaK aHATH3UPYIOTCS YK€ CACNaHHBIC MPEAbIAYIIMMH HCCIEA0BATEISIMI BBIBOJBI U B
CBSI3U C HEOOIBIITM 00BEMOM JTAHHOU (POPMBI pabOTHI.

L]env nanucanus pepepamog asnsiemcs.

— NPUBHUTHE CTYIEHTAM HaBBIKOB OuOIMorpaduyeckoro Moucka HEoOXOAMMOM JMTepaTrypbl (Ha
OyMa)KHBIX HOCHUTEIISIX, B DJIEKTPOHHOM BHUJIE);

— NPUBUTHUE CTYJIEHTaM HABBIKOB KOMITAKTHOTO M3JIO’KEHUSI MHEHHUSI aBTOPOB M CBOETO CYXKJIEHHUS MO
BBIOpAaHHOMY BOIIPOCY B MUCHbMEHHON (hopMe, HAYYHO IPaMOTHBIM SI36IKOM H B XOPOIIIEM CTHIIE;

— nNpuoOpeTeHre HaBblKa TI'PaAMOTHOTO OQOPMIIEHHS CCBHUIOK Ha HCHOJIb3yeMble HMCTOUYHUKH,
MPABUJILHOTO IIUTHPOBAHHS aBTOPCKOTO TEKCTA;

— BBISIBJICHUE U pa3BUTHE Yy CTYJIEHTAa HWHTEpeca K OINPEACICHHOW HayYHOW M NPaKTUYECKOU
npoOJeMaTHKe ¢ TeM, YTOOBI HCCIIEIOBAaHUE €€ B JaTbHEHIIIEM

Tpebosanus k cooeparcanuro.

— Marepuall, UCIIOJIb30BaHHBIN B pedepare, T0JKEH OTHOCUTCS CTPOTo K BEIOpAaHHOMH TeMe;

— HE0OXOAMMO U3JIOKUTh OCHOBHBIE aCIIEKThI MPOOJIEMBbI HE TOJIBKO T'PAMOTHO, HO M B COOTBETCTBHH C
TOM WJIM MHOMW JIOTUKOHU (XpOHOJIIOTHYECKOM, TEeMAaTUUECKOW, COOBITUIHOM | JIp.)

— TIpU UBJI0KEHUU CIIEyeT CTPYIIUPOBATH HIEH PA3HBIX aBTOPOB IO OOIIHOCTH TOYEK 3PSHHUSI HITH TI0
HAYYHBIM [IKOJIAM;
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— pedepaT I0HKEH 3aKaHYMBATHCS MOABEICHHEM UTOTOB MPOBEIEHHON HCCIeI0BATEIbCKON pabOTHI:
coJiepKaTh KpaTKUH aHaIN3-000CHOBaHKE ITPEUMYILIECTB TOH TOUYKHU 3pEHUS 110 pacCMaTpUBAEMOMY
BOIIPOCY, C KOTOPOU Brl conuaapHsl.

Cmpykmypa pegepama.

. TUTYJIbHBIN JIUCT

2.BBenenne — pasgen pedepara, IMOCBSIIEHHBIH IIOCTAaHOBKE MpoOJeMbl, KoTopass Oyner
paccMaTpuBaTHCS M 0OOCHOBAHUIO BHIOOPA TEMBI.

3. OcHOBHas 4yacTb — 3TO 3BEHO PabOThl, B KOTOPOM IIOCJIEJOBATEIBHO PACKPBIBAETCS BbIOpaHHAs
tema. OCHOBHAsi 4acTh MOXXET OBITh NpPEJICTaBlIeHA KaK IEbHBIM TEKCTOM, TaK W pa3JielieHa Ha
riaBbl. [Ipy HE0OXOAMMOCTH TEKCT pedepaTa MOXKET AONMOIHATHCA WIUIIOCTPALMAMH, TAOIULIAMHU,
rpaduKkaMu, HO UMH HE CIIEAYET MePerpykaTh TEKCT.

4. 3aknroueHne — JaHHBIA pasfen pedepaTta JOKEH ObITh MPEICTaBlIeH B BUJAE BBIBOAOB, KOTOPbIE
TOTOBSITCS Ha OCHOBE MOJTOTOBJICHHOTO TEKCTA. BBIBOABI JOKHBI OBITH KPAaTKUMH M YETKHUMHU.
Taxoke B 3aKIIIOYEHUH MOXXKHO 0003HAuUTh MPOOJIEMbI, KOTOpble ObUIM BBISBICHBI B X0J€ PaOOTHI
HaJ pedeparom, HO He ObLIIU PacKpBITHI B padboTe.

5. CMCcoK MCTOUYHUKOB U JIUTEPATYphl. B TaHHOM cliucke Ha3bIBaIOTCS KAaK T€ MCTOUHUKH, HA KOTOPbIE
CCBUTAETCSI CTYJIEHT INpH MOATOTOBKE pedepara, Tak W BCE HHBIC, U3YYCHHBIE UM B CBSI3U C €r0
HOJAroToBKOH. B paboTe 10/KHO OBITh HCIOIB30BAHO HE MEHEE 5 pa3HbIX UCTOYHUKOB, U3 HUX XOTS
Obl OIMH — HAa HMHOCTPAHHOM si3bIKe. Pa0oTa, BBHINOJHEHHAsh C WCHOJIB30BAHUEM MarepHaa,
coJiepKaIerocss B OJJHOM HAay4YHOM HCTOYHHUKE, SIBIISICTCS SIBHBIM IUIArMaTOM W HE NPUHUMAETCS.
Odopmiienne Chucka HMCTOYHMKOB M JIMTEPATYphl JOJDKHO COOTBETCTBOBATh TPEOOBAHUIM
OoubmorpaduuecKix CTaHAapTOB.

[

Tecmupoesanue

Texywee mecmupogaHiue — 3TO KOHTPOJIb 3HAHUN C IIOMOILBIO TECTOB, KOTOPBIE COCTOAT U3 BO-
IIPOCOB U BapMaHTOB OTBETOB i BbIOOpa. TecToBas opMa KOHTPOJIS 3HAHUI MpearoaraeT ejaeHa-
IIpaBJIEHHOE NMPUOOpETeHNE 3HAHUM, BKJOYarolias B ceOsl Takhe OCHOBHBIE CTAaJUH, KaK peaJbHbIN
OIBIT YYaCTHUKA TECTUPOBAHMSI U MIPAKTHUKA CAMOCTOSTEIbHOTO OCBOSHHSI yUeOHOT0 MaTepuaia.

TecToBble 3a1aHUs IEATCS HA HECKOJIBKO TPYMIIL. 3a/laHus 3aKPBITOrO TUIIA C BEBIOOPOM OJTHOTO
WM HECKOJIBKMX ITPaBWIBHBIX OTBETOB. lIpe/uiokeHne HECKOIbKUX aJbTEPHATHBHBIX BapUAHTOB OT-
BETa MO3BOJISAIOT 00YYaIOIIMMCS CaMOCTOSITENIbHO pa3o0paThCs B TOM WM MHOM BONPOCE, a TaKxkKe
c(OopMHpPOBATH 1IEIOCTHOE MPEACTABICHNE OCHOBHBIX IPOOIIEM.

Bropast rpynna npezacrasniser co0oi 3alaHusl Ha BOCCTaHOBJIEHUE COOTBETCTBUS, TPEThsI — Ha
BOCCTAHOBJICHHE MOCIIEI0BATEIbHOCTH. YeTBepTyto Ipynmny oOpa3yroT 3aJaHus OTKPHITOro THIIA, B
KOTOPBIX MPaBUWIIbHBIN OTBET HAJ0 cPopMyIHpoBaTh caMoMy oOydaromemycs. [1sTas rpynna 3aganuii
CBsI3aHa C MOMCKOM U HCHpaBJICHUEM (aKTOJOTMUECKUX OIIMOOK B TEKCTE; IIECTas — BBHIIOJIHEHHUEM
TBOPUYECKOTO 3aJ[aHUs 110 TEKCTY UCTOYHUKA.
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