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1. Henau ocBOeHMH TUCHUIUIMHBI «CHcTeMa TPYAOBOM ajanTaluy MepcoHaIay

LensmMu ocBoenust aucuuiinHbl «CucremMa TPYJOBOM ajganTaluyd MEpCOHaIa»
ABIIAIOTCA. HM3y4EHUE aJalTallid KaK OJHOM M3 aKTyalbHBIX NIpOoOJieM B YIPaBIICHUU
MIEPCOHAJIOM; TOCTPOEHUE CUCTEMBI a/IalTAllMN B OPTraHU3ALIMH.

2.Mecto aucuuniauebl B crpykrype OOII moaroroBku 6akaiaBpa

JucuumiuHa «CucremMa TpyJOBOW — ajanTallud  II€PCOHAja»  OTHOCUTCS K
BapHaTUBHOM YacTH OJ0Kka 00pa3oBaTEIbHON MPOTPaMMBbI.

W3ydeHne NUCHUIUIMHBI 0a3UpyeTcsl Ha 3HAHUSAX, YMEHUAX U HABBIKAX, [TOJyUYEHHBIX
B pe3ynbTaTe ycBoeHus nucuuiuinH «llcuxonorusy», «Couuonorusy, «Konduukronorusy»,
«OCHOBBI MEHEDKMEHTa», «YTIPaBICHUE IEPCOHATIOM» U IPYTHE.

3HaHUSA U YMEHMUS, [TOJIyYEHHbIE CTYI€HTaMU IIPU U3y4YEHUU ITUCHUILIMHBI «Crucrema
TPYJAOBOM aJanTalliyd IE€pPCOHANa» HeoOXoAuma JUIsi OpraHu3allM  YIpaBJIeHYECKOU
JEATEIbHOCTH, B TOM YHCIE M CIOXHEHIIEro BHAA YIPABICHYECKOW  NPAKTUKH —
yIpaBiIeHUS OpraHu3alKuel U IePCOHATIOM.

3 Kommnerenuuu ofyyawuierocsi, ¢opMupyemMbie B pe3yJbTaTe OCBOEHUS
AUCHUIUINHBL «CHCTeMa TpPyAOBO#l ajanTanMy MepCOHAJa» M IJIAHHWpYyeMble
pe3yabTaThbl 00y4eHust
B pesynbrare ocBoeHus aucUMIUIMHBI «CHcTeMa TPYAOBOM ajanTaluy IEepcoHaa»
oOyuJaromuiicss 10KeH 001a1aTh CIEAYIOIUMU KOMIETEHIIUSIMHU:

CtpykTypHBIT
JJIEMEHT [Inanupyemble pe3yabTaTbl O0yUEHUs
KOMIIETEHIINH

IK-4 3HanueM 0CHOB CONUAIN3ANMNH, MPO(POPHEHTALMU U MTPOPeCCHOHATNZANNU
MePCOHAJIA, IPUHUMIIOB (POPMUPOBAHMS CUCTEMbI TPYAOBOM aanTALMHU MIEPCOHAJIA,
pa3padoTKu M BHEAPEHUsI MPOrpaMM TPY/0BOii a1aNTAMU U YMeHHe PUMEHSTh UX
Ha NPAKTHKE

3HaTh MPUHIMIIB (JOPMUPOBAHUS CUCTEMBI TPYIOBOM aJlanTalllK NepcoHaa

YMeTb pa3pabatbIBaTh IPOrpaMMbl TPYAOBOI aJlanTaluu

HaBbIKaAMU pCaJIn3allui IpOoTrpaMMm CoOUaIN3aluHu, HpO(l)OpI/IeHTaLII/II/I n

Bnanets
npodecCuoHAIN3AIMN TIEPCOHaa




4. CTpyKTYypa U coJepxkaHue TUCHMILIMHBI «CHcTeMa TPYA0BOM aJanTaliy MePCOHAIA)
OO01mast TpyA0€MKOCTh JUCIUTIINHBI COCTaBISAET 3 3a4eTHBIX enuHul] 108 akas. yacos, B TOM 4uCIIe:

aynuTopHas — 4 akaJl. 4acos;

BHeayauTopHas — 0,4 aka. 4acoB

- KoHTpONb —3,9 akaa. Yacos

KOHTakTHas pabora — 4,4 akaj. 4acos:

camocrosiTensHas padora — 99,7 akaj. 4acos;
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PA3JAEJI 1. CymHocts mpouecca| 4 1 - 33 |CamocTosTensHOe U3y4YeHHE | BhImoaHeHHE TIK-4—
aJlanTalyy repcoHaa y4eOHO U Hay4dHOM KOHTPOJIbHOM paboThI 36
JUTEpaTyphbl
Pabora ¢ 311eKTpOHHBIMU
O6ubaMoTeKaMu
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5. Ob6pa3oBaTebHbIE TEXHOJIOTHH

Jlns peanu3aluy NpeayCMOTPEHHBIX BUIOB yU4eOHOM paboThl B KauecTBE 00pa30BaTEIbHBIX
TEXHOJOTUI B TMpEnoJaBaHUM AUCHUIUIMHBI «CHcTeMa TpyAOBOM ajanTaluu I[EpCOHAJa
HCIOJIb3YIOTCS TPAJULIMOHHAS U MOYJIbHO-KOMIIETEHTHOCTHAS TEXHOJIOTHH.

Jleku TpOXOIAT KaK B TPAJUIMOHHON (opme, Tak ¥ B ¢opMme MPOOIEMHBIX JIEKIHUN H
nexkuui Busyanusauuii. CTyZeHTaM IpEeNIaraloTcs ONOpPHBIE KOHCIEKTHI, a 3aTeM IPOHUCXOIUT
pa3BEPTHIBAHUE WM KPATKOMY KOMMEHTHUPOBAHMIO IIPOCMATPUBACMBIX BU3YyaJbHBIX MAaTE€pPHAJIOB.
ITpu nmpoBeneHuu npoOIEMHBIX JIEKLUI HOBOE 3HAHHE CTYJEHTaM BBOJIUTCS 4yepe3 MpOoOJeMHOCTb
BOIIPOCA, 3a/1a4U UJIU CUTYaLIUH.

JIeKIIMOHHBIN MaTepuan 3aKkperuigercss B popMe MmpakTuyeckux 3aHaTvid. Ilpu nposeneHuu
MPAKTUYECKUX 3aHATUNA UCIIONB3YETCSI METOJbl MHTEPAKTUBHOIO OOy4YeHMs, Takhe Kak paboTa B
KOMaH/Jle, HalpaBJIeHHas Ha pelleHue oOulei 3a1auM; JEJIOBbIX UIP, MO3BOJSIOIIMX CTYAEHTaM
UMHTUPOBATh PEATbHYIO NPOGECCHOHAIBHYIO JEATeNIbHOCTh; case-Study — aHanmu3 peaibHbIX
NpOOJEMHBIX CHUTyallMd, UMEBIIUX MECTO B COOTBETCTBYIOLIEH 00sacTH NpodecCHOHATBHON
JeSITeIbHOCTH, U TIOWCK BapUaHTOB Jy4ylIMX pemieHuid. CamocrosiTenpHas paboTa CTUMYIUPYET
CTY/IEHTOB K CaMOCTOATEIbHOI MpopaboTKe TEM B IpoLecce HamucaHus pedepaToB, BHITOJHEHHS
VHJMBHUIYQIBHBIX 33JaHUM, B IPOLECCE IMOArOTOBKM K IPAKTUYECKUM 3aHATUSAM U HUTOTOBOU
aTTeCcTaluu.

B kauecTBe OLIEHOYHBIX CPENCTB HA IPOTSKEHUHM CEMECTPA MCIOJB3YIOTCS: MPAKTUYECKUE
paloThl, TECTUPOBAHUE, TBOPUECKUE 3a/1aHUSI.

6. YueOHO-MeTOAMUYECKOE 00eclieYeHHe CAMOCTOSATEeIbHOM padoThl CTYIeHTOB

PA3JIEJI 1. IloHsATHE aganTanuu, €€ BUABI, LIEIU U 3a0a4d

CymurHocTh, METO/BI, CIOCOOBI mMpollecca anantanuu nepcoHana. CyImHOCTh mporecca
ajanrtanuu nepconana/ JIokyMeHTHpOBaHUE U IJIAaHUPOBAHUE Mpoiiecca aaanrtanuu. [lonoxenue o6
ajanTalu: TPAKTUUYECKOE COCTaBJIEHHE M JOKYMEHTAIIMOHHOE O(OpPMIICHUE TMOJIOKEHUS
MPEANPHUATHS, BKIIOUYAIOIIee TPUHIIUITBI OOIIETro MOJI0KEHHS, TPOrPaMMbl pPabOThI ¢ COTPYTHUKOM
Ha TMEePUOJ] UCTIBITATEILHOTO Cpoka (TIaH paboThl Ha UCIIBITATENLHBIN CPOK, COITMOMETPHUSI, OIICHKA
paboTHUKA TMOCIe MPOXOKACHUS UCIBITATETLHOTO CPOKA), MJIaH BBEJACHHUS B JOHKHOCTH (JIMYHBIH
IJ1aH MPO(ECCHOHAIBHOTO U CITYKEOHOT0 Pa3BUTHS)

PA3JIEJI 2. AcnieKTbl ¥ MOCTPOCHHE MPOLECCa afjanTalluy IEPCOHajIa B OpraHu3alul

VYrpaBieHue MporeccoM aanTaiy cCoTpyaHuKoB. ba3zoBsie mporpammel aganTanuu. O0mast
(kacaeTcst OpraHu3alMy B LIEJI0OM) BKIIIOYAET B ce0sl: o01iiee npeicTaBlIeHle 0 KOMITaHUH, TOJTUTHKE
OpraHM3aliy, OIulaTeé TPyJAa, AOMOJHUTENbHBIX JIbIOTaX, SKOHOMMYECKUX (akTopax U T. II.;
crienuanbHas (KacaeTrcsi KOHKPETHOTO IMOJpa3/elieHus Wik pabodero Mecra): BKIIOYAeT B cedd:
GyHKIIMM ToApa3fesenHus, pabodre OOS3aHHOCTH U OTBETCTBEHHOCTb, IPOLEAYpHI, MpaBuia,
OpeanucaHuss M T. I.; MporpaMMma ajganTalud Ha npuMmepe ¢GUpMBI «X» BKIIOYAeT B ceOs:
IUTAaHUPOBAHUE AJANTalliU COTPYIHUKA (TOJOKEHHE O MOPSAKE MPOXOXKACHUS HCIBITATEIbHOTO
Cpoka, IulaH palOoThl COTPYAHHMKA Ha BPEMs MCIBITATEIbHOTO CPOKA, WHAWBUAYAJIbHBIA IIaH
pa3BUTHS Ha HWCIBITATENbHBIA CpPOK, CTAHAAPT MNPEANPUATHS, IOJIOKEHHE O HACTaBHUYECTBE);
BBEJICHHE B JOJDKHOCTh (MHCTPYKIHMS IO BBEJICHHIO B JIOJUKHOCTb, TEXHOJOTHMs BBEJICHHS B
JOJKHOCTB); aTTeCTaIs 10 pe3yabTaTaM UCIBITATEILHOTO CPOKa (aHKeTa aJlanTalliy, 3aKII0YeHre
0 paboTe COTpyIHUKA B MIEPHO UCHIBITATEILHOI'O CPOKA).
HacraBauuectBo. CocTaBieHne U TOKyMEHTalMOHHOE 0(OPMIIEHHE MOJIO0XKEHUSI O HACTABHUYECTBE
(uenu W 3aa4yM, OpraHu3alus HACTAaBHUYECTBA, 00S3aHHOCTH U IPaBa HACTABHUKA).



PA3JIEJT 3. Pa3zpaboTka ¥ mporpaMma yHpaBiIE€HYECKOTO MPOEKTa COBEPIIECHCTBOBAHMS CHCTEMBI
azanTanyyu B OpraHru3anu.

[Ipodopuenrtanus u amantauus. [IpodeccronanbHass ¥ OpraHu3allMOHHAs aJanTalus
nepconana. OneHka © HWHCTPYMEHTHl 3(PPEKTHBHOCTH CHCTEMBI aJanTaldd [EepCOHaIA.
OcoOeHHOCTH  aJanTaluy  pa3dUYHbIX  KaTeropuit corpyaHukoB. OIleHKa pe3ylbTaToB
MPOXOXKICHHS aJanTali. AHaTu3 Mpolecca aJanTaiud paOOTHUKOB M KOPPEKIHs MPOTrpamMm
ajanTaluu.

Hepeqem, TEM U KOHTPOJIbHBIX BONIPOCOB IJISl ITIOATOTOBKH K CCMUHAPCKHUM 3aHATUAM

Cemunapcroe samsmue mema 1. Ilpogeccuonanvnas u opeanHuzayuoHHas adanmayus
nepcownana.

Bompock! mist o0cyxaeHust:

1. OcobOeHHoCTH IpolLiecca aJanTalli B COBPEMEHHbBIX OpraHU3alusiX.

2. Buzpl, popMbI 1 METOIBI aJaN TN,

3. OcoOGeHHOCTH OILIEHKH M MOTHUBAIIMH TIEpPCOHAA Ha 3TAle aJanTalru.

4. YcioBwsl, BIMSIIOIIME HA YCICITHOCTH MPOIIecca aanTaim.

5. FOpunuueckuie acmeKkThl aanTaluu.

Ipaxmuxym: pa3paboTKa MporpaMMbl aIaliTAIAU JIJIs1 KOHKPETHON OpraHu3aiuy.

Cemunapckoe 3ansamue mema 2. IlpodopuenTanus u axanranusi

Llens — onmcaTh nporecchl NpoGOpUEHTANT U Al TAIHH.

3anauu:

- IEPEYHCIUTD BUABI MPO(OPUEHTALINHU U aAaNITAIIMA PAOOTHUKOB,

- OXapakTepu3oBaTh HH(POpMaLIHIO 00 aJanTallli HOBBIX COTPYAHHUKOB.

I1nan

1. CymHocTh ¥ BuAbl mnpodopueHTanuu u anantanuu. llenn u 3amaym ymnpaBieHHs
npodopueHTanueit u agantanuen. [loapaznenenus nmpodecCHoHAIBLHON OpUEHTAIIUU U aIalTalluu
1 uX QyHKIUH.

2. Uudopmanust o mpodopueHTauu U ajantauud paOOTHUKOB MPEANPUATUS U €€
obpaboTka. CTpyKTypa LIeHHOCTEN OPHUEHTAIIMM MOJIOIbIX pAaOOTHHUKOB.

3. Kapbepa kak cucrema.

BriBoabI:

- IEPEUNCIICHbI BUbI TPOGOPUEHTAIINH U aaNTallul paOOTHUKOB;

- OXapakTepu3oBaHa HH(OPMAIIKIO 00 aJanTallli HOBBIX COTPYAHHUKOB.

Cemunapckoe 3ansmue mema 3. BUabl aganramumn

1. Kopnopamusnas aoanmayus

st Toro 4toObl HavyaTh paboTath 3PPEKTUBHO, YEIOBEKY HEOOXOIMMO MOIYUYUTh OTBETHI
Ha BOIPOCHI, CBA3aHHBIEC C OpraHU3aIuel AesITeTbHOCTH KOMIIAaHUH, HAIIPUMeED:

. Kaxkoe mecto 3anumaer kommnanus Ha peiHke? Kak uayrt nena? K ywemy crpemutcs?
. KaxkoBbI cTparerndeckue 1eau 1 MpUOPUTETHI KOMITAHUH?

. Kto sBnsiercst kitoueBbiMU KiineHTaMu? KTO OCHOBHBIMH KOHKYPEHTAMU?

. Kak ocymectisieTcst ynpasiienre komnanuein? Kto npuHumaet pemeHus?

. KaxkoBa cTpykTypa komnanuu? ['ae kakue noapasaesieHus pacronoKeHbl?

. KakoBa nmeprnoindHOCTh M TEXHOJIOTHS TIJIAHUPOBAHUS U OTYETHOCTH?

. Kaxkue neiicTByIOT npoienypbl, perjaiaMeHThI?

. KT0 1 B kakoM mOpsiJiKe MOMHUCHIBAET JOKYMEHTHI?

2. Coyuanvhas adanmayus
[Tpuxoas Ha paboOTy, YETOBEK MPHHUMACT TE HOPMBI MOBEACHHS U OOIICHHS, KOTOPBIC



CYHIECTBYIOT B KOJUIEKTHMBE, BKJIFOUYAETCS B CUCTEMY B3aMOOTHOILECHUH C KOJUIETaMHU.
Ha sTom »Tame oH 3HaKOMHTCS C «aTMOC(epoll KOMITAHUUY» — KOPIIOPATUBHON KYJIbTYPOH.
CoTpyaHHMKY HEOOXOIMMO HOJIYYUTh OTBETHI Ha CJIEIYIOLIIE BOIPOCHI:

. Kakoii cTunp oOLIeHHsI IPUHAT B KOJUIEKTUBE (APYXKECKHH, O(QUIHATIBHO-AET0BOM,
OOreMHBIHN, KOMeAu-K1a0 U T.11.)?

. Kak mpuHsATO OOpamarbcsi K COTPYJHUKaM, PaBHBIM IO YPOBHIO / JOJDKHOCTH,
MOTYUHEHHBIM, PYKOBOIUTENSAM?

. EcTh 1 B KOMIIaHUM KaKWe-TO TPYIIIbL, «1areps», Tepputopun? Kakve mexmy HUMu
B3aMOOTHOLICHUS?

. C kem obenatr? C KeM KypUTh?

. VY KOro JeTu Takoro e Bo3pacta? Y KOro KOIIKH/COOaKW/phIOKK/MITUYKH? Y KOTro
MOX0KHe X000u, yBieueHus ?

. Uto MOXKHO / HENTb3s1 00CYXKIaTh B KypHJIKE, 32 00e0M?

. K komy MOXHO / HeJb3s1 00paIiaTsCs 3a MOMOMIBIO, COBETOM?

3. Opeanuzayuounas adanmayus.

OOBIYHO MBI TPOBOUM Ha paboTe OOJBIIYIO YacTh CBETOBOTO JHs. Pazymeercs, 3To BpeMs
JOJDKHO OBITh KakK-TO OPraHHM30BaHO B ObITOBOM IuiaHe. CyllecTByeT macca OpraHM3allMOHHBIX
MOMEHTOB, C KOTOPBIMH TIPEJCTOUT Pa300paThCsi HOBUYKY B IEPBBIC JAHU / MECAIBI pPabOTHI.

Hampuwmep:

. I'ne naxomutcs tyanet? I'ne moxxkHo Kyputh? I 1e HaxonuTces cTonoBas?

. I'te MOKHO pa3MecTUTh CBOM BELIU?

. Kak opopMHTh TOCTOSHHBIN TPOITYCK?

. KTo HacTpout xommnsrorep?

. Korna u rae BeinaroT 3aprnary?

. Kak 31ech nprotT yaii / kohe? MOKHO JIM IPUHECTH CBOIO KPYKKY? MOXHO JIM IUTh
ko(e Ha pabouem mecte?

. MoOXHO JM TOBECHTh Haja pabouuM CTOJIOM IUIAKaT JIOOMMOW POK-TpYMIIbI?
Cemeitnoe oto? Kanenaaps ¢ BugaMu npupobl?

. Kak 3aka3aTh KaHLEIApHIO, Kypbepa, MAIIMHY, IEPETOBOPHYIO KOMHATY?

. K xomy oOpararbcest 1o HoBoJy HEMCIPAaBHOCTEHN B KOMITbIOTEpE?

. I'1ie B3Th MOJIOXKEHHBIN KOPIOPATUBHBIA MOOMIIBHBIN? Men.cTpaxoBKy?

. Kak npuHsATO cripaBisiTh JTHU pOXKIECHUSA?

CKoJBKO c/1aBaTh Ha OJAPKU U KOMY?

. Bo ckonbkO MPpUHATO YXOAUTH I0MOM? MOKHO JI yTPOM OMa3bIBaTh?

. Korna 6yzner otmyck?

4. Texnuueckas (mexnonocuieckas) adanmayus

B kaxoil KoMIaHUH HCMONB3YeTCs CBOM HAOOP TEXHUKH M MPOTPAMMHOI0 OOecTieueHUsl.
HoBoMy cOTpyIHUKY B IIEpHOJT QAN TAllN TIPHIETCS:

. 3amoMHUTH HOBBIN NIAPOJTh, MPUBLIKHYTH K HOBOU KJIaBHATYpE, HACTPOUTH MOYTOBYIO
porpaMMy, 003aBECTHCH NTPUBBIYHBIMA 3aKJIaKaMu B «30paHHOMY», 3aHECTH HY)KHBIC KOHTAKThI
B «AZIPECHYIO KHUTY.

. OcBouTh HOBYIO MOJIelb TenedoHa, pakca, Konupa, OpOITIOPOBIIUKA U TIP.

. Pazobpatbcs B BHYTpU(GHUPMEHHOM crcTeMe XpaHeHHsI MH()OpMAIUH, T/Ie UYTO JISKUT,
KaK Ha3bIBAIOTCs HY>KHBIC ITAIIKH.

. OcBouTs crienudpuueckoe Nporu3BoICTBEHHOE (cKiaackoe, IT u T.mm) obopynoBaHue

. OcBouTs crieniuduaeckoe mporpammuoe odecreuenne (bJ1).

5. Ilpogheccuonanvrasn adanmayus

JIaHHBIM acreKT ajanTalid CBA3aH HEMOCPEACTBEHHO C MPOGECCHOHATBHONW CTOPOHOM
JeSITEIbHOCTH COTPYIHHKA B OpraHW3allMd. XBaTaeT JIU €My 3HAHWUN, YMEHUH U HABBIKOB WJIH
TpedyeTrcs 1oo0ydeHue?



EcTh 11 nmepcnekTuBbl y JAaHHOTO pabOTHHUKA? DTH BOMPOCH HHTEPECYIOT MEHEIKEPOB IO
NEPCOHATY M PYKOBOAMTENS MOJpa3JeieHus. A caMOMy COTPYAHUKY HEOOXOAMMO OCBOUTH
cienyromre npohecCuoHanbHbIe aCHEKThl paOOTHI:

. Hcnonp3yembie B KOMITAHUM TEXHOJIOTUU U TEXHUKH;

. CrangapTtsl paboTsl; JlokymeHTanus;

. Hopwmbl, HOpMaTHBBI, TEXHUYECKHE TPEOOBAHUS;

. [TepcriekTuBBI TPO(HECCHOHANTBHOTO M KAPhEPHOTO POCTA;
. Bo3MokHOCTH 00y4eHus, MOBBIIICHUS KBATH(PUKALINY;

. [TapameTpsI OLIEHKH KadecTBa padOThI

6. Ilcuxoguzuonocuueckas adanmayus

JlaHHBII acleKT B MEPBYIO OYepe/b BKIFOYACT MPHUCIIOCOOJICHUE K OINPENEICHHOMY, 4acTo
OTIUYHOMY OT MPUBBIYHOTO, PEXKUMY Tpyaa U oTAbixa. Ocoboe BHUMaHUE TICHXO(PU3NOIOTUIECKOM
aJlanTaluy HY)KHO YACTHUTh B CICAYIONIMX CHTYaIUsAX:

Cemunapckoe 3ansmue mema 4. Ilporpamma apanranuu

Xopomias mnporpaMma ajanTtaldd U OpUEHTAlMM pa0OTHHUKA HAa pabodyeM MecTe HMeEEeT
CIIEYIOIIME KAauecTBAa: OHA TLIATEIbHO CIUIAHWPOBAHA, €€ COJIEeP’KaHHE COBEPILEHHO SICHO, POJIH
Y4aCTHUKOB IIPOLIECCa YETKO OIPEIEIICHBI.

[IpenyaraeM BaM ONMCaHUE MOCIENOBATENBHOCTH JI€HCTBUH, KOTOpble HEOOXO0IUMO
BBIIIOJTHUTh B XOJI€ CO3JAaHMS W peaju3aluy NporpamMmbl ajantauuud. Bam ocraercss TONBKO
BBINOJIHUTH BCE ATU JACUCTBUS, IPEIBAPUTEIIBHO ONPEACIUB UCIIOJHUTEECH U CPOKH.

1. CocraBbTe CIHUCOK COTPYJHUKOB, KOTOPbIE BOMIYT B pabouyro rpyliy Mo pa3paboTKe U
BHEPEHUIO MporpamMMmbl aganrtanuu. llenecooOpa3HO BKJIIOYUTH B 3Ty TIPYIIy JIHMHEHHBIX
PYKOBOJUTENEH U CIIELUATUCTOB OTJIENa KaJIpoB.

2. Onummure pe3ysbTaThl, KOTOPBIX Bl XOTUTE JIOCTUYb C MOMOILIbIO MPOTrPaMMBbl aIallTaluH.
Yerkue GopMyIHMPOBKU MOMOTYT JIMHEWHBIM PYKOBOJUTEISM MOHSTH LIETIH MPOTrPaMMBbI.

3. Knaccupuuupyiite HOBBIX paboTHMKOB 1o rpynmnam. Omnpexaenutre TpeOoBaHHA K
IporpaMMaM aJanTaluuu A1 KaKI0W TPyIIbL.

4. CocTtaBbTe CIIUCOK BOIPOCOB, OOBIYHO BO3HUKAIOLINX Y HOBBIX PAOOTHUKOB.

5. CocraBpTe CHUCOK JEHCTBHI HOBOro pab0OTHMKAa BO BpEMs MpOrpaMMbl aJanTaluu
(MCIIBITATENFHOTO CPOKA), @ TAKXKE CIIMCOK HEOOXOAUMBIX €My CBEICHHH.

6. PaspaboraiiTe mporpaMmy IepBOTO JHSI COTPYIHHKA.

7. CrnutaHupyiiTe OSKCKypCHUM IO OpraHu3aliM, UX cojaepkaHue, Bpems. HazHaubre
OTBETCTBEHHOTO 32 UX IIPOBEJCHHE.

8. Ompenenure, KakMM 00pa3oM Bbl NPEICTAaBUTE HOBOIO COTPYAHHMKA OCTAJbHBIM YJIEHAM
KOJUIEKTHUBA, YTO Bbl PACCKaXXUTE (HUIMILETE) O HOBUYKE.

9. TloaroroBpTe KOMIUIEKT IE€YATHBIX MAaTEpUaAOB, BKJIIOYUB B HEro MO HEOOXOAMMOCTH
CIIEYIOIINE Pa3/IeTbl:

Muccus KOMIIaHUH, UCTOPHSI KOMITAHUU;

o KopnoparuBHas KynbTypa,
o [Tonoxenue o nepconasne, BHyTpu(GpUpMEHHbIE OTHOILICHHS;
o Opranu3zalvoHHasi CTPYKTYpa, MOJI0KEHUE O MOIPa3IeIeHNH, JOKHOCTHASI HHCTPYKIINS,
o TexHonoruu paboTel, TEXHUKA O€30M1aCHOCTH;
Crucok COTpyTHUKOB C yKa3zaHHUEM JOJDKHOCTH, pabouell KOMHaThl, HOMepa TenedoHa, e-
mail;
o Crucok OTBETOB Ha HambOoJjee CTaHAApTHbIE BOMPOCHl HOBHYKOB, C YKa3aHMEM JHI, K

KOTOPBIM MO>KHO 0OpaTUTHCS JIJIsl TOTIOJIHUTENBHBIX pa3bsCHEHU,
10. Onpenenute HEOOXOIMMOCTD CIEIUATBHBIX YIEOHBIX MEPOIPHITHN MO OCBOCHUIO HOBBIM
COTPY/IHUKOM CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH.
11. Onpenenute KpUTEPUH YCIEIIHOCTU MPOXOKIACHUSA HCIBITATEIbHOTO CPOKA, BAPHAHTHI €ro



JIOCPOYHOT'O MPEKPaALICHHUS.
12. Onpenenure ¢GopMy NpeaOCTaBICHUS OOpPATHOM CBSI3M OT HOBOTO COTPYIAHHMKA U €ro
HacTaBHHMKA O XOJ€ a/IallTAllMOHHOTO Mepro1a (MCIBITATEIbHOTO CPOKA).
13. Pa3paboraiite mporpammy TOJBEICHHS HTOTOB HCIBITATEIILHOTO CpPOKa M TEpeBoja
COTPYJIHUKA B OCHOBHOI 1IITAT.
He npaBna i, 10BOJIBHO BHYIIUTENBHBIN CIUCOK jAeiicTBuiA. Ho kak Obl HU OBUIO TSDKETO,
9THU ACHCTBUSA HEOOXOAMMO BBIITOTHUTH JJIS MOBBIICHHUS 3P (HEKTUBHOCTH paOOThl KOMITAHHUH.

Cemunapckoe 3anamue 5.

CUTYALIUA

Ortunueckuil Bonpoc «Kamig kamenb Tount». M B opranusanusax toxe. HeynosieTBopeHHbIe
paboTHUKN (0OCOOCHHO T€, KTO MPUBBIK «ICTUTHCSI» CBOMMHU YyYBCTBAMHU C MEHEKEPAMH) CIIUIITKOM
4acTO MOJB3YIOTCS HE3aclIy)KEHHbIM BHHMMaHUEM. Hepenko pyKoOBOAMTENH YIENIAIOT ocoboe
BHUMaHHE TPEOOBAHUAM («CKaHAAIMCTOBY» — OHH MMEIOT BO3MOKHOCThH BBIOOpa pabovnx 3adaHuit
WIM TONy4yaroT HoBeliiee oOopyaoBanue. Ho moka MeHemkepsl MpeAIpUHUMAIOT TepPOUYECKUe
YCWIIWS, HANpaBICHHBICE HA YJIOBJICTBOPCHHE MOTPEOHOCTEH HEIOBOJIBHBIX, OOJBITHHCTBO
«HOPMAJIBHBIX» COTPYJHUKOB UYYBCTBYIOT Ce€0sl YIIEMJICHHBIMH, PE30HHO CUUTasi, YTO TaKoe
«HEOOBITHOE» OTHOIICHHUE K CKaHIATMCTaM TPYAHO MPUYUCITUTH K 00pa3iaM CIpaBeIlTNBOCTH.

PykoBoguTenb oOkazancs «MexAy JBYX oOruHei». IlplTasch yMeHBIIUTH YYBCTBO
HEY/IOBJIETBOPEHUSI Y «W30paHHBIX», MEHEIKEP PHUCKYET BBI3BaTh Ha CEO0Sl «OTOHbY» IIMPOKUX
«Maccy. Ho ecniu oH UTHOpUpPYET MPOSBICHUS HE T0BOJIBCTBA, «MH(EKIUI» MOXKET IPEBPATUTHCS B
«OIUJIEMHUIO» U PACITPOCTPAHUTHCS HA IPYTUX COTPYIHUKOB. [ e sxe Brixoa?

Cemunapckoe 3auamue 6.

CUTYALIUA

JlononHuTe NMpUBEACHHBIE HIKE METO/IbI YIOBIETBOPEHHS MOTPEOHOCTEH BBICIIMX YPOBHEH
COBPEMEHHBIMH METOJaMH OOOTaIIeHHUs XapakTepa U COACp)KaHUS TPyHa, a TaKKe METOoJaMu
MpUBJICYEHUS] PAOOTHUKOB K TMPOIECCY MOATOTOBKH M TPUHSATHUS YIPABICHUECKUX PEIICHUHN.
VYkaxutre pe3epBbl TMOBBINECHUS JIG(OEKTUBHOCTH Tpyda B OTOHM 0OJaCTH W TPUYHHBL,
3aTpyAHSIONIME TPUMEHEHHE 3TUX METoAoB B Poccun B pa3NMYHBIX OpPraHU3alMOHHBIX
CTPYKTYpax.

MeTo/1b1 yIOBIETBOPEHHSI TOTPEOHOCTEN BBICIIUX YPOBHEH

ConuanbHble TOTPEOHOCTH:

[] mopydeHue coTpyJHHUKaM pabOThI, KOTOPast MO3BOIHIIA OBl UM 00IATHCS;

[] co3nanue Ha pabounx MecTax Jyxa €IMHON KOMaH/Ibl;

[] mpoBeJleHHE MEePUOAMUYECKUX COBEIIAHWI C MOAYMHEHHBIMH HE TOJIBKO ISl MPUHSATHUS
CTPATETUYECKUX PEIICHHM, HO U I OOCYXCHUS TEKYIIUX BOIPOCOB;

] moaneprkka HepOpMaIbHBIX TPYIII MPU YCIOBHUH, YTO OHHM HE HAHOCST PealibHOTO yIiepoa
OpraHu3aIlNH;

[] co3maHue YCIOBHM JJis COIMAIBHOM AaKTUBHOCTH paOOTHUKOB BHE OpraHU3allvu.
[ToTpebGHOCTD B yBa)KE€HUU:

[] TMOCTOSIHHOE YBEJIMYEHUE COJIEPKATEIbHOCTH pPAadOT COTPYAHHUKOB; obOecreueHue
s exTUBHON 00PATHOM CBS3H C pe3ybTaTaMu

[] paGoT u peakiueit pyKOBOIUTES;

[] moompeHrue JOCTUTHYTHIX PE3YJIbTATOB;

(] mpuBJIeUEHHE MOJYMHEHHBIX K (POPMYIUPOBAHHUIO 1IeTiei 1 pa3paboTKe pelleHHi;

[] nenerupoBaHue MOJYUHEHHBIM JJOCTATOYHBIX IIPaB ¥ IOJHOMOYMIA;

(] mpoABUIKEHHE MTOAUMHEHHBIX 110 CIIyKeOHO JIECTHHIIE;

[] obecnieyenre 0Oy4eHHUs U IEPETIOATOTOBKH MOUNHEHHBIX;

[ KOTOpBIE MOBBIIIAIOT YPOBEHb UX KOMIETEHTHOCTH. [I0TpeOHOCTH B CAaMOBBIpaKEHUH:

[] TouHOE OmIpe/IeIeHNEe U pealn3alus NoTeHI[uala KaKI0ro padoTHUKA;



[] mopydeHue NOJYMHEHHBIM CIIO’KHBIX U BaXKHBIX 33JJaHUN, TPeOYIOIIUX MMOTHON OTJauH;

[] mooupeHHEe W pa3BUTUE TBOPYECKUX CIIOCOOHOCTEH MMOJYMHEHHBIX M CBOUX
COOCTBEHHBIX.

Cemunapckoe 3ausmue 7

CUTYALIUA

WtanbssHCKUIl TpennpUHUMATENb IUIAHUPYET OTKPBITH CETh MUIUEPUNA B PA3IUYHBIX
ropoaax Poccuiickoii @enepanuu. B 2001 rony 1ommKHBI OBITH OTKPBITHL J1Ba pecTopana B MocCKBe.
[IpurnamenHas cTpouTeNnbHAs KOMITAHHMS JOJDKHA 3aBEPIIUTH OTIEIKY 31aHuii B (epame 2001
roga. [lepBbie moceTuTenu JOKHBI TONMPOOOBATh UTAJBSHCKYIO MULILY B KOHIIE anpeiid. B kaxaom
pecTopane mpenmnonaraercs odcnyxuth 10 100 moceTuTeneil 0JIHOBPEMEHHO, YTO IO pacueram
notpedyeT (I OMHOW MHIEpHH) 6 TOBapoB, 6 IMOMOIIHHUKOB IOBapoB, 15 oduiuantos, 4
6apmenoB, 10 BcnomoratenbHbIX pabounx. B suBape 2000 roma paboTamo 5 COTPYIHHKOB:
JUPEKTOP I10 MEePCOHATY, KOMMEPUYECKUN JUPEKTOP, ABA TUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bonpocsr

1. Onpenenure peanbHble MOTPEOHOCTH B IIepcoHale Ha (espais u ampens 2001 roaa.

2. Kak ATanpsHCKUN MpeANpUHUMATEh MOXKET PEIIUTh Mpodiemy npuema nepconana? C
KaKUMH TPYIHOCTSIMH OH MOXKET CTOJIKHYTHCS?

3. Kakue MeTo1bl MpHUBIICUYECHUS KaHIUAATOB MOKHO HCIONB30BaTh? Kakomy metony Bel Ob1
OTJaJH MpeArnovTeHue?

4. Kak oprann3oBaTh MepBUUHBIA 0TOOp KaHaunatoB? Ha kakue MeTo/bI ciaemyer o0paTuTh
BHHUMaHUE IIpU BbIOOpPE MOBapoB, O(PUIIMAHTOB, BCIIOMOTATEIBHOTO TIepcoHaa’?

5. KTo momken nmpuHUMAaTh pelieHne 0 mpruemMe Ha paboTty?

6. Kak opranm3zoBaTh HMHTErPalli0 HOBBIX COTPYAHHMKOB B KOMIIAHHIO, KOTOpas TOJBKO
Ha4yMHAeT paborarhb?

TecToBbIC 3a1aHUA

1. Kaxue uz npusedennvix Hudice 8blCKA3bIBAHUL MOICHO CHUMAMb 3A0A4aAMU
npoghopuenmayuu?
a) CO3/aHHe yCIOBUH UL pa3BUTHUSA npo(heCCHOHATFHO  3HAYUMBIX

CIOCOOHOCTEHN OyAyIuX paOOTHUKOB;

0) cozaHue yciaoBUi 17st 00ydeHus, nepeoOyueHus U MOBBIIIEHUS

KBaJIM(pUKAIK paOOTHUKOB B OpraHU3AIINH;

B) OIpeJieNIeHHE COOTBETCTBUS MCUXO()U3UOIOTHYECKUX U COLUAIIBHO-

MICUXOJIOTHYECKUX KauyeCTB paOOTHUKOB 3aHUMAaEeMOW UMH JJOJDKHOCTH;

T') OIpeJIeIEHUe COOTBETCTBUS NCUXO(PHU3MOIOIHYECKUX U COLIUATBHO-

MICHXOJIOTUYECKUX KauyeCTB PaOOTHUKOB, OOPATUBIIMXCS 32 KOHCYJIbTAIIUEH, TPOPECCHOHATHLHBIM
TpeOOBaHUAM U30PAaHHOTO UMU BHU/1a TPYIOBOH J1€ATEIBHOCTH.

2. Aoanmayus — smo...

a) mpucnocobyienne paboTHUKA K HOBBIM MPO(ECCHOHATBHBIM, COITUATBLHBIM 1
OpraHHU3aIOHHO- YKOHOMUYECKUM YCIIOBHSIM TPY/IA;

0) B3aUMHOE TTPUCTIOCOOJICHNE paOOTHUKA U OpTraHU3AIMH MTyTeM MTOCTETIEHHOM
BpabaThIBAEMOCTH COTPYTHUKA B HOBBIX YCIOBHUSX;

B) TIPHUCITOCOOJICHNE OPTaHHU3AIMH K H3MCHSIOIIMMCS BHCIITHUM YCIIOBHSIM.

3. Hccnedosanus nokaswieaiom, ymo Ooee nol08UHbL PACCMOMPEHHBIX OPSAHU3AYUL
3anoaHAIOM OOLUUHCINBO BAKAHMHBIX MeC NePEUYHO20 PLIHKA MPYOd 3d CUem 6HeUHUX
UCMOYHUKOB8 NpUBieueHUs NepcoHana. a) Ja;

0) HeT.

4. Kax obecneuums s¢hgpexmusnyro unmezpayuro H08020 cOmpyOHUKA 8 OP2AHUZAYUIO
(vKaszamo npu Heobxo0UMOCmu HecKOIbKO 6apUanmos)?

a) IOCTOBEPHAsI W MOJHAs TIpeABapUTENIbHAs HHGOpMaIis 00 opraHu3auy 1



MOJIpa3/IeNIeHNH, TJe MPEACTOUT paOOTHUKY TPYIUTHCS;

0) UCTIOJIb30BAaHNE UCTIBITATEIILHOTO CPOKA JIJIsi HOBHUKA;

B) peryisipHble coOeceI0BaHUsI HOBUUYKA C PYKOBOJIUTENIEM €ro MoIpa3iesieHus
U TIPEJICTAaBUTENIEM KaJpOBOM CITYKOBI;

T') BBEJICHUE B IOJKHOCTb.

5. Karxoii komnnexc kaoposwvix meponpusmuil ymeHbluaem npumox HoGulx iodell u uoei 8
opeanuzayuro?

a) MPOJBUKEHUE U3HYTPH;

0) KOMIICHCAIIMOHHAS TIOJIUTHKA,

B) MOJINTHKA HaliMa;

I') HCIIOJIb30BaHNE MK TYHAPOIHBIX KaIPOB.
6. Ycnex 6 noucke pabomoel KoHKpemuvim cCOMpYOHUKOM 3A8UCUM (NPU HE0OX0OUMOCMU
VKA3amb HeCKOJbKO):

a) 0OJIBIIIC OT FPAMOTHOCTH, Y€M OT MPU3HAHHOTO MAacTEPCTBA;

0) OT JIF0OO3HATEIIBHOCTH;

B) OT 0€30TBETCTBEHHOCTH;

T') OT 3HAHHSI MHOTHX SI3BIKOB.

7. Ilpoyecc npueneuenusi KaHOUOAMO8, COOMBEMCMBYIOUUX OAHHOU pabome, eCmb.:
a) HallM mepcoHana;
0) MpOJABMXCHHUE TIEPCOHAA;
B) OLIEHKa [1€PCOHANA;
') 0TOOp IIepCcoHaa.

8. Tom ghaxm, umo pexpymepwl (MeHedHcepvl N0 HAUMY) pedKO 001a0am NOTHOMOYUIMU

npeosiodcums pasmep sviniam naamediceti,  NPeGLIUAIOWULL YCMAHOBIEeHHbIU,
ABIAECMCS CBUOEMENbCTNEOM.

a) HEIOCTaTKOB BHYTPEHHHUX MCTOYHUKOB HaiiMa,
0) TOCTOMHCTB BHEIIHUX HCTOYHUKOB HaiiMa;
B) HEJIOCTAaTKOB BHEIIHUX UCTOYHUKOB HaliMa;
I') JOCTOMHCTB BHYTPEHHUX UCTOYHHMKOB Haiima.
9. JToou, npuxooswue 6 omoen kKaopos 8 NouUcKe pabomwl, eCmb.:
a) CaMOIPOSIBUBIINECS KaHIUIATHI,
0) 6e3paboTHbIE;
B) HEKBAJIU(UIIMPOBAHHBIE PAOOTHUKHU.
10. Kpatkas TpynoBas 6uorpadust kanauaaTa siBiseTcs:
a) mpogeccuorpaMmoit;
0) KapbeporpaMMoi;
B) aHKETOW COTPY/IHUKA,
I') peKJIaMHBIM OOBSIBJICHHUEM.

11. K naumenee oocmosepuvim mecmam omoopa KaHoudamos omHocamcs (npu
HeobX00UMOCmU YKA3aMb HeCKOIbKO):
a) TICUXOJOTUYECKUE TECTHI;
0) mpoBepKa 3HaHMIA;
B) IIPOBEpKa MPOPECCHOHATHHBIX HABBIKOB;
r) TpaueCKUe TECTHI.

12. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmell KAaHOUOAma 8blNOJHAMb
pabomy, Ha KOMOpPY0 OH OYOem HaAHAM, AGNAeMC.
a) TMICUXOJIOTUYECKUE TECTHI,
0) mpoBepKa 3HaHUI;
B) IIPOBEpKa MPOPECCHOHATHHBIX HABBIKOB;



) rpadUYECKUA TECT.

13. P50 konkpemuwix mep, He0OX00UMbIX OJisL NPUHAMUSL PeUleHUsl O HAlLMe HECKOIbKUX U3
B03MOINCHBIX KAHOUOAMYP, eCb.
a) 0TOOp KaHIUATOB;
0) HaiiM paOOTHHKA;
B) IOJ00D KaH/IHJIATOB;
T') 3aKJIIOUYE€HHE KOHTPAKTA;
1) IPUBJICYEHUE KAH/IU]IATOB.

14, Kosgppuyuenm, onpedensiemulii Kax omHoweHue KOIu4ecmea NPUHAmMulx Ha pabomy no
00IHCHOCIU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY 00NN CHOCHb, eCb!
a) KO3 (DUIIUEHT TEKy4YECTH,
0) ko3 durMeHT pexpyra;
B) K03 duient oroopa;
r) ko3 dunuent nmoadopa.
15. Ymo npedcmasnsem npoyecc noobopa nepconana?
a) CO3JIaHUE JJOCTATOYHO MPEJICTABUTEIBHOTO CIIMCKA KBATU(DUIIUPOBAHHBIX
KaHJIUJATOB HA BAKAHTHYIO JIOJKHOCTB;
0) mpueM COTPyIHUKOB Ha padoTy;
B) porecc CCJICKITNH KaHJUJATOB, OO0JIAAIONINX MUHUMAIbHBIMU TPEOOBAHHUSIMH
JUTsL 3aHSTHSI BAKAHTHOU JIOJDKHOCTH.

16. Kesanugpuyuposannwiii nepconan nabupame mpyonee, uem Hekearuguyuposantwlil. B
nepeyio ouepeodb, dMo CEA3AHO C (NpUu He0OX0OUMOCMU YKA3AMb HECKOIbKO):
a) MPUBBIYKON TEX, KTO paboTaeT;
0) IpueMoM 10 peKOMEHIaTeIIbHBIM MTHChMaM;
B) TpeOOBAHUEM CO CTOPOHBI CaMOi PabOTHI;
') HEIOCTAaTOYHOM MPAKTUKON Habopa.

17. Kaxk opeanusayus moscem npueieus npedcmasumenbHyro epynny KaHouoamos 0Jis
3ameujeHusi BaKAHMHOU OONHCHOCMU (NPU HEOOX0OUMOCU YKA3AMb HECKOIbKO) ?
a) OpHUEHTAIUs Ha MMPUBJICUYEHUE KaHAUIaTOB Ha BAKAHCHUIO Ha COOCTBEHHBIE
pecypcesr;
0) opueHTAaIs Ha TPUBJICYCHIE KaHIUATOB Ha BAKAHCHIO Ha BHEIITHHE UCTOYHUKU paboydeld CUIIbI;
B) OpUCHTAIMSI HAa TIOMCK KaH/IUIATOB BHYTPH OPTaHU3AIUH ITPU YCIIOBUU
UCIOJIb30BaHUS XOTS ObI IByX METO/I0OB IPUBIICUCHHS KAHAUIATOB CO CTOPOHBI;
') OpUEHTAITUS Ha IPUBJICYCHUE KaH/UIaTOB H3BHE OPraHU3aIUU TIPH YCIOBUU
WCIOJIb30BaHHUs OJTHOTO METO/a MOMCKA KaHUAaTOB BHYTPH OpPraHU3alINU.

18. Kaxue memoovwl npusneuenus kanouoamog mocym Ovlms peKOMEeHOOBAHbL UHCIUMYMY,
uwywemy 3ameny 3ageoyiowemy Kagpeopot oyxearmepckozo yiema (npu HeodXooumocmu yKazamao
HEeCKOJIbKO) ?

a) TIOWCK BHYTPU OpraHU3AINH;

0) mo100p C MOMOIIBI0 COTPYIHUKOB OPTAaHU3AIUH («II0 CBS3SIMY);
B) CaMOITPOSIBUBIIIAECS KaHTUIATHI;

') 0OBSBIECHUS B CPEICTBAX MAacCCOBOW MH(OPMAIINU;

1) TOCY/TapCTBEHHBIC areHTCTBA 3aHATOCTH,

€) YaCTHBIE areHTCTBA M0 0I00PY MEpCcoHAaIa.

19. K npeumywecmeam 6HympeHHUX UCTOYHUKOB HAUMA OMHOCAM (8b1Opamb NPABUNIbHLLE

omeembsl):

a) HU3KWE 3aTpaThl Ha aIallTaIHIo IEPCOHANIA,

0) yMEHbIIIEHUE YTPO3 BOZHUKHOBEHUS HHTPUT BHYTPH OpraHU3AIINN;
B) TIOSIBJICHUE HOBBIX UMITYJIbCOB JJIsl Pa3BUTHS;



T') POCT MPOU3BOAUTEIHLHOCTH TPYAA;
1) TIOBBILIIEHUE MOTUBALIUU, CTENIEHU yJIOBJIETBOPEHHOCTH TPYIOM.

20. K nHedocmamxam 6HeuwHux ucmoyHuKo8 npusiiedeHuss NepcoHala OmHocsam (8blopams
npasuibHble OMeemsl):
a) HU3KHE 3aTpaThl HA aJaNTalKIO TIEPCOHANA;
0) YMCHBIIICHHE YIPO3 BOHUKHOBCHHUSI HHTPUT BHYTPH OpTraHU3aIIlNH;
B) MTOSIBJICHNE HOBBIX UMITYJIbCOB JUISl Pa3BUTHS;
T') pOCT MPOU3BOIUTEILHOCTH TPY/Ia;
1) TIOBBIIIEHNE MOTHBALIUH, CTEIICHN YOBJIECTBOPEHHOCTH TPY/IOM.
21. Kaxkoevl npuuunbl 6b1c606021c0eHUss pabomHUKOE 6 Opeanuzayuu (npu Heobxooumocmu
YKa3amv HeCKOIbKOo)?
a) CTPYKTYpHBIE CIIBUTH B IPOM3BO/ICTBE;
0) mepemenieHre paOOTHUKOB BHYTPH OPTaHU3AllMU | 32 €€ MPeJIeIbl;
B) TEKy4eCTh KaJJpOB;
T') MOBBIIICHHE TEXHUYECKOTO YPOBHS MPOU3BOJICTBA;
1) ©I3MEHEHHE 00bEMOB TIPOU3BOJICTBA;
€) YMECHBIICHUE CMCHHOCTH Pa0OThI IIPOU3BOJICTBEHHBIX TTOIpa3/IeICHHIA

IPEATIPUSATHS;
) cTpemJieHHe paboToaTeNs K KaYECTBEHHOMY U3MEHEHHIO CTPYKTYPbI
nepcoHara.

22. Paszeumue nepconana — >mo...

a) nporecc HOATOTOBKH  COTPYIHHKA K BBINIOJTHEHUIO HOBBIX

IIPOM3BOJICTBEHHBIX (DYHKIIMM, 3aHITHIO HOBBIX JOJKHOCTEH, PELICHUIO HOBBIX 3a/1a4;
0) npoliecc HeMOCPEICTBEHHOM Mepelayd  HOBBIX MPOGECCHOHATIBHBIX
HAaBbIKOB WJIM 3HaHUN COTPYIHUKAM OpraHU3alNM;
B) CHCTEMa B3aMMOCBSI3aHHBIX BUJIOB JAEATEIbHOCTH, HEOOXOJUMBIX, YTOOBI TAPAHTUPOBATh
oprauszanuu 3pPexKTUBHYIO YIPaBJICHYECKYIO CTPYKTYPY ¥ MEHEKEPOB JUIs
JOCTUKEHUS OPTaHU3ALNOHHBIX LIETEH;
I') IPOLIECC U Pe3yJIbTAaT YCBOEHUS! CUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHH, HABBIKOB U CITIOCOOOB
MOBEJCHMSI, HEOOXOIMMBIX JUIS MOJATOTOBKU YEJIOBEKA K XKU3HU U TPYY;
1) IPOLIECC U Pe3yNbTaT MOJTOTOBKY YeJIOBEKa K ONpeAeIEHHOMY BUAY TPYI0BOH 1€ATEIbHOCTH,
MOJITBEPXKIEHHBIN TOKYMEHTOM 00 OKOHYaHUH COOTBETCTBYIOILET0 Y4eOHOTO 3aBE/ICHHUS.

23. Kaxue memoovwl naubonee a¢ghghekmusHvl 0151 00yUeHUs NEPCOHANA NOBEOECHYECKUM HABLIKAM
(6edeHue nepeco8opos, nposedeHue 3acedanuil, paboma 6 epynne) ? Ilpu Heobxooumocmu ykazamo
HeCKOJIbKO:!

a) UHCTPYKTaX;

0) porarus;

B) YYCHHUYECTBO M HACTAaBHUYIECTBO;
T) JICKLIUS;

1) perieHne Keuc-cTaauc;

€) JICJIOBBIE UTPHI,
)camooOy4deHue.

24, Kaxue memoovl naubonee 3¢pgpexmusHuvl 01151 00yUeHUss MeXHUYECKUM npuemam (6edenue
Oyxeanmepckoeo 6ananca, peMoum 21eKmpoosucamenet, npuem KOMMYHATbHbIX Niamedxcel,
pacuem npoyenmos no 6K1a0am) (npu HeooXoOUMOCmU YKa3ams HECKOIbKO OMEemos)?

a) UHCTPYKTaX;

0) porarus;

B) YYCHHUYECTBO M HACTABHUYECTBO;
T) JIEKIIHS;



1) perieHne Keuc-cTaauc;
€) JCJIOBbIE UTPBI;
’K)caMOOOy4YCHHE;

3) «cuas panom ¢ Hemmmy.

25. Ilo xaxum kpumepusm Boi oyenunu 6wt 2¢pgpexmuenocmes npoepammol 00y4erus: Ois
K1epKo8 (npu HeoOX00UMOCMU YKA3aMb HeCKOIbKO)?
a) U37ep>KKaM OOyICHHUS;
0) BHYTpEHHEMY KPUTEPHIA;
B) BHEIIHEMY KPUTEPHIO;
T') ICUX0AMOIIMOHATEHOMY KPUTEPHUIO.
26. Ilo xaxum xpumepusm Boi 661 oyenunu s¢pgpexmuenocmes npoepammol 00yuerus: s
CReyuaniucmos cmpaxosoi KOMNaHuu (npu Heobxo0UMoCmu yKa3amov HECKOIbKO):
a) U3JICP)KKU O0yUICHUS;
0) BHyTpEHHEMY KPUTEPHIi;
B) BHEIIHEMY KPUTEPHIO;
T') ICUX03MOILIMOHAIBHOMY KPUTEPHUIO.
217. Ilo xaxum xkpumepuam Buvl b1 oyenunu 3¢pgpexmusrnocms npoepammsi 06y yeHUs.
MeHeddHcepos (npu HeodX00UMOCMU YKA3aMb HeCKOJIbKO)?
a) U3Jep>KKaM OOydIeHHUS;
0) BHyTpEHHEMY KPUTEPHIA, CBA3aHHOMY HEMIOCPEJCTBEHHO C COAEPKAHUEM
MIPOrPaMMBEI;
B) BHEIIHEMY KPUTEPUIO, XapaKTepU3yelieMy YPOBEHb BIUSHUS IPOTPAMMBI
00y4eHHs Ha TOCIIEAYIOIIYIO IeATeIbHOCTh 00YJaromIerocs epcoHaa,
r) MICUXO0AMOLIMOHAIEHOMY KPUTEPUIO,  CBSI3aHHOMY C YpOBHEM
YIIOBJIETBOPEHHOCTH 00ydeHHEM paOOTHHKOB.

28. Kaxou memoo nozeonsiem naubonee mourHo onpedeiums XapaxKmep u cOOepHCaHue
nompebnocmu 8 0bOyuenuu nepcounana?
a) aHaJIM3 UCIOJIHEHUs paboThI;
0) oueHka 3(ppeKTUBHOCTH IEATEILHOCTH IEPCOHANIA;
B) aHAJIM3 NMPOOJIEM B IMHEHHO-(DYHKITMOHAIBHBIX TTO/Ipa3ACICHHSIX;
r) OalaHCOBBIA METO/.



7 OIIeHO‘lHBIe cpeacrea AJisi MIpOBECACHUSA l'[pOMC)KyTO‘IHOﬁ arrecranuun

a) [lnanupyembie pe3yJbTAThl 00yUYeHHS U OLlEHOYHbIE CPEACTBA ISl POBEACHUS NMPOMEKYTOUHON aTTecCTAlNM:

OneHouHble CpeCTBA

OCHOB COI[HATH3AIUM, TPOGOPUEHTAIIUHN U NTPOPecCHOHATU3ANUN ePCOHANIA, IPUHIUNOB ()OPMUPOBAHUS CHCTEMBI TPY/10BOii
COHAJIa, pa3pad0TKH M BHEJPEHUs] IPOrPaMM TPY/I0BOI aIanTAIIMH M YMeHH e NPUMEHSATh HX HA IPAKTHKeE

CTpyKTypHBIH
DJIEMCHT [Tnaaupyemblie pe3yiabTaThl O0ydeHUS

KOMITETEHIIUN

IIK-4 3HanueM

aJanTanuu me

3HaTh MIPUHIUTIBI (POPMHUPOBAHUS CUCTEMBI

TPYAOBOM aganTaluy NepcoHaIa 1.

2.
3.
4,
5.
6.
7.
8.
9.
10.
11
12.
13
14,
15.
16.
17.
18.
19.
20.

Hepeqenb meopemu4eCcKux 60npocoe K zauenty.:

[TonsiTne agantauuu

enu nmporpammel afantamnuu
Knaccudukanuu siBieHus agantamuu
Dransl aganTanuu

Metoabl aganranyun

HcnbiTatensHblid CPOK

Atantanusi MOJIOJIBIX CTICIIMAIMCTOB
[Iporpamma BBeieHUS B JOIIKHOCTD
HacTtaBHH4YECTBO M KOHCYJIBTUPOBAHUE
Pa3BuTue yenoBeyeckux pecypcos

. OHGHKa YCICHIHOCTH MPOXOXKACHUSA agarlTallun

IlokazaTtenu [1jisd OLEHKHU Sq)(l)eKTI/IBHOCTI/I IepcoHajiom B
ajgamnranuu

HallpaBJICHUU

. [Ipodopuenranus u aganramus

Buenpenue cucremsl
npoliecca arTecTaluu
[Ipomeccr! mpodopreHTAINK U aTanTaIluN

Bunel npodopueHTanmuu u agantanuu pabOTHUKOB

CymHoCTh ¥ BUABI TPOPOPUEHTAIINN U AN TAIlIN

[IpodeccrnonanbHas u opraHu3aMOHHAs aIanTaIus nepcoHana

enu u 3amaun yrpasiaeHus NpoGOpUCHTAMEH U aanTaIuen.
[Tonpaznenenus npodeccnoHalIbHON OPHEHTAIIMHY U aJJanTalllK U uX pyHKIUN

aTrTecTanuu  wid ¢popManpHOil oreHkn. CTpyKTypa




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

21.
22.

23.
24,
25.

26.
27.

CrpyKkTypa LeHHOCTEeH OpUEHTALMN MOJIOJIBIX PAOOTHHUKOB.

B3aumopneiicTBue Ciy:xObl yIpaBieHHs IEPCOHAJIOM C PYKOBOIUTEISIMH B
nporecce aTTecTaluy.

B3auMocBsI3b OLIEHKHM IIEpCOHANIAa U aTTECTALMK C APYTUMU JIEMEHTAMU CUCTEMBI
yIpaBJIEHUS IEPCOHAIIOM.

OmnpeneneHue u oNUCaHUE LEIU aTTeCTaluu. Bo3MOXHOCTE coueTaHus LEled U
oOecnieyeHne nx 6eckoHQIUKTHOCTU. Kpyr arTecTyembIX.

MeTto/1bl TpOBEIEHUS aTTECTALIUH.

Kputepuu onieHkH U pa3paboTKa CUCTEMbI KPUTEPHEB OLICHKH.

AHanus pe3ynbTaToB aTTECTAllUU, IJIAH MEPONPUATUI

YmeTs

pa3pabarbIBaTh NPOTrpamMMbl TPYAOBON
ajganTanuu

Ilpumepnvle cemunapckue 3a0anus 01 3auema

Cemunapckoe sanwamue mema 1. IlpodeccHoHAIbHAS M OPraHU3ALMOHHAS

ajanTanus nepcoHasa.

Bonpocs! 1uist 06cyxienus:

1. OcobenHoCTH Mpoliecca aAanTali B COBPEMEHHBIX OpraHU3aIHsIX.

2. Bunpl, popmbl 1 METOABI a1l TAllUU.

3. OcobeHHOCTH OLIEHKH U MOTHBAIIMH [IEPCOHAJIA Ha 3TAIe aJanTalim.

4. YcnoBus, BIUSIOUINE HAa YCIIEUTHOCTh MPOLIecca alalTaluy.

5. FOpuanueckne acieKThl aAaNnTaluH.

Ipaxmuxym: pazpaboTKa IporpaMMbl aAaNnTaluy 111 KOHKPETHOW OpraHU3aliH.

Cemunapcroe sansmue mema 2. IlIpodopueHTanus U aganramus

Lens — onucate mporeccs MpohOprUEHTAIINH U aJaNTalllu.

3amaun:

- IEPEUUCIUTH BUIBI MPOPOPUEHTAIIMH U a/IaNITAIIUU paOOTHUKOB;

- OXapaKTepu30BaTh HHPOPMAIHIO 00 aganTaIlii HOBBIX COTPYIHHUKOB.

[Tnan

1. Cymuocte u BuAbl mnpodopHeHTAMK W axantanuu. llenm wm 3amaum

ynpaBieHus: npodopuentanueid u anantauueil. [lonpasnenenus npodeccuoHanbHOR
OpUEHTAIMH U aJjalTalluy U UX QYHKIUH.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

2. Undopmanust o npodopueHTallNK U afjanTaluyd paOOTHUKOB MPEATIPUSATHS U €€
obpaboTka. CTpyKTypa IIeHHOCTEH OPUCHTAIIMHA MOJIOJIBIX PAaOOTHHKOB.

3. Kapbepa kak cucrema.

Br1BOIBI:

- IepeyUrciIeHbl BUAbI TPO(OPUESHTAIUH U aJalTallui pabOTHUKOB;

- oXapakTepu3oBaHa HH(POPMAIHIO 00 aanTallii HOBBIX COTPYIHHKOB.

Cemunapckoe sansimue 5.

CUTYALIUA

Ortuyeckuit Bompoc «Kamms kamens Toumt». M B OopraHuzanusx TOXe.
HeynonerBopeHubie pabOTHUKHA (OCOOEHHO T€, KTO TMPHUBBIK «ICIUTHCSI» CBOUMH
YyBCTBAMHU C MEHEKEPAMH) CIUIIKOM YacTO MOJb3YIOTCS HE3aCIyKEHHbIM BHUMAHHUEM.
Hepenko pykoBoauTenu ynensitoT oco0oe BHUMaHHE TPEOOBAHUAM («CKAHIATUCTOBY» —
OHM HUMEIOT BO3MOXKHOCTH BbIOOpa palouuxX 3aJaHUN WM TMOJIy4aloT HOBeiilee
oOopynoBanue. Ho moka MeHemkepsl NPEINPUHUMAIOT T'EPOMYECKHE  YCUIIuS,
HANpaBlIEHHbIE Ha YAOBIETBOPEHUE TMOTPEOHOCTEH HEIOBOJIBHBIX, OOJIBIIMHCTBO
«HOPMAJILHBIX» COTPYIHUKOB YYBCTBYIOT c€0sl YIIIEMIIEHHBIMH, PE30HHO CYHTasl, 4TO
Tako€ «HEOOBIYHOE» OTHOIIEHHE K CKaHJaJIMCTaM TPYJHO NPUYUCIUTH K oOpasuam
CIIPaBeIJTMBOCTH.

PykoBoguTens okaszayicsa «Mexay ABYX OTHeW». IIbITasich yMEHBIINTH YyBCTBO
HEYJIOBJIIETBOPEHUSI y «HM30paHHBIX», MEHEIKEp PUCKYET BbI3BaThb Ha Ce0sl «OTOHbBY
IIUPOKUX «Macc». Ho eciiu oH UTHOpHPYET MPOSIBIICHUS HE JOBOJLCTBA, «MH(EKIIHS
MOJKET MIPEBPATUTHCS B «IMUIEMUIO» U PACIIPOCTPAHUTHCS HA JPYTUX COTPYIHUKOB. [ e
’Ke BBIXOJT?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlomionnHUTe TPUBEACHHBIE HUXKE METOJABl YIOBJIETBOPEHUS TOTPEOHOCTEM
BBICIIIMX YPOBHEH COBPEMEHHBIMH METOJAaMH OOOTAIICHHUS XapaKTepa U COACPIKaAHUS
Tpyda, a TakKe METOJaMH TPUBICYCHHUS DPAOOTHHKOB K TIPOIECCY TMOATOTOBKH U
MPUHSITHS YIIPABICHUSCKUX PEIICHUHA. YKaKUTe pe3epBbl MOBBIMICHUS d(H(HEKTUBHOCTH
TpyJa B 3TOH 007acTU U MPUUWHBI, 3aTPYJHSIONINE PUMEHEHHE 3TUX MEeTOA0B B Poccuu




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

B PA3JIMYHBIX OPIaHU3ALMOHHBIX CTPYKTYpaXx.

MeToab! yI0BIETBOPEHHS MOTPEOHOCTEH BHICIINX YPOBHEH

CouuanbHble TOTPEOHOCTH:

] mopy4eHue coTpyJHUKaM pabOThl, KOTOpasi I03BOJIMIIA OBl UM OOIIATHCS;

[] co3nanue Ha paboYMX MECTax JyXa eIMHOW KOMaH/Ibl;

[J mpoBeZcHUE IEPUOJMUYECKUX COBELIAHUN C IMOAYMHEHHBIMU HE TOJBKO IS
HPUHATHUS CTPATEIMYECKUX PEIICHUH, HO U 7151 00CYKIEHUS TEKYIIUX BOIIPOCOB;

(] momnmepxka He(OPMAIbHBIX TPYNI TPU YCIOBHM, YTO OHH HE HAHOCST
peanbHOro yuiepoa opraHuzaium;

[J co3gaHMe YCJIOBHM Ui COLMAIbHOW aKTUBHOCTH pPAOOTHHKOB BHE
opranu3zaiuu. [TorpeOHOCTh B yBa)KEHUU:

[J  IOCTOSHHOE YBEIMYEHHE COJEP)KATEIBHOCTH  pabOT  COTPYJIHUKOB;
obecrnieueHue 3¢ (HeKTUBHON OOPATHOM CBSI3U C pe3ysibTaTaMu

[J paGoT ¥ peakuuel pyKoBOIUTENS;

(] MOOILIPEHNE JOCTUTHYTBIX PE3yJIbTATOB;

[l mpuBleYeHHE MOJUMHEHHBIX K (OpPMYIHpPOBaHMIO IieNedl u pa3paboTke
peuieHui;

[] nenerupoBaHue IMOJYMHEHHBIM JIOCTATOYHBIX ITPaB U IIOJTHOMOYNI;

[} mpoABMIKEHHE OTYMHEHHBIX 110 CIIyKEOHOH JIECTHUILIE;

[] oGecrieueHre 00yUYeHHs U EPENOArOTOBKU MOJUUHEHHBIX;

[l KOTOphle MOBBIIIAIOT YPOBEHb MX KOMIETeHTHOCTH. [loTpeOHOCTH B
CaMOBBIPAKEHUU!

(] TouHOE OIpeJeNIeHHE U pPealn3alys IOTeHIMAIa KaX10ro pabOTHHKA;

[] mopydeHue NOJUUHEHHBIM CIIOKHBIX U BaXXHBIX 3aJIaHHUH, TPEOYIOLINX MOJIHON
OTJIauH;

[} moouipeHre U pa3BUTHE TBOPYECKUX CHOCOOHOCTEH MOAYMHEHHBIX U CBOUX
COOCTBEHHBIX.

Cemunapcroe 3ausmue 7

CUTYALIUA

WranpsHCKMN NpeanpuHUMATENb IIAHUPYET OTKPBITh CETh MHIIEPUNA B




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

pasnuuHbIX ropoaax Poccuiickoit @enepanuu. B 2001 romy q0mKHBI OBITh OTKPBITHI JBA
pecropana B MockBe. [lpurnamenHas crpoutenbHass KOMIAHHUS JOJDKHA 3aBEPILUTH
otaenky 3nanmii B ¢eBpane 2001 roma. IlepBbie moceTuTenu AOMKHBI MONPOOOBATH
UTAJIBSIHCKYIO MULILY B KOHIIE anpesis. B kaxaoM pecTopaHe MpearnoiaracTcst 00CayKuTh
no 100 moceruteneld OIHOBPEMEHHO, YTO II0 pacdyeraMm IMOTpedyeT (s OIHOM
nuiuepun) 6 moBapoB, 6 MOMOIIHMKOB MOBapoB, 15 odwunmantos, 4 Gapmenon, 10
BcIioMorarensHbeix pabounx. B suBape 2000 roga pabotano 5 cOTpyIHUKOB: TUPEKTOP
10 NIEPCOHANY, KOMMEPUYECKUN AUPEKTOP, ABA TUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bompockr

1. Onpenenure peasibHbIE MOTPEOHOCTH B TiepcoHase Ha ¢eBpaib u anpens 2001
roja.

2. Kak WTaJbSHCKUI TPEIINPUHUMATEIh MOXKET PEHIMTh NPoOJieMy TpHeMa
nepcoHana? C KaKuMU TPYIHOCTSIMH OH MOXKET CTOJIKHYThCA?

3. Kakue MeToabl MpUBJICUEHUS KaHIWIATOB MOXHO HCIoOJib3oBaTh? Kakomy
MeTory Bl Ob1 oTHanu npenmnoureHue?

4. Kak oprann3oBaTh NepBUYHBIN 0TOOP KaHAMAaTOB? Ha Kakue MeToMbl clieyeT
o0paTuTh BHUMaHHE TIIpU BHIOOpPE TMOBapoOB, OQUIMAHTOB, BCIIOMOTATEIHHOIO
nepcoHana’?

5. KTo nomxkeH mpuHUMATh pPEIIeHue 0 IprueMe Ha padoTy?

6. Kak opraHm3oBaTh MHTErpali0 HOBBIX COTPYIHHUKOB B KOMIIAHUIO, KOTOpas
TOJIbKO HauMHAeT paboTarh?

Bnanets

HaBBIKaMU pealn3alyuy porpaMm
colLlMaIn3aluu, NpoQoprUeHTaALNN U
npogeccuoHaTU3aIK IEpCcoHaa

TecToBBIC 3a1aHNA

9. Kaxue u3z npusedennvix Hudice 8b1CKA3bI8AHULI MONCHO CUUMAMb 3A0A4AMU

npogopuenmayuu?

a) co3JaHue YCIIOBUI UL  pa3BUTHUA npodeccuoHaNBHO
3HAYUMBIX

crocoOHoCTel Oynymux pabOTHUKOB;
0) co3anre yCIOBUM ISl OOYYEHHS, TEPeOO0yUEHHUS U TMTOBBIICHUS




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

KBAJIM(HUKALMK PAOOTHUKOB B OPraHU3ALIUY;

B) ONpeeNICHHE COOTBETCTBUS MCUXO(U3NOIOTHIECKUX U COLTUATIBHO-
IICUXOJIOTUYECKUX KaueCTB PAOOTHUKOB 3aHUMAEeMON UMM JIOJKHOCTH;

T') OTIpe/IeIeHuEe COOTBETCTBHS MCUXO(PU3UOTOTHUECKIX M COIIMATIBHO-
IICUXOJIOTHYECKUX KauyecTB paOOTHUKOB, OOPATHUBLIMXCS 3a KOHCYJIbTAlUEH,
npodeccuoHanbHbIM TPEOOBAaHUSAM U30PAHHOTO UMH BHJ1a TPYAOBOH 1€ATEIbHOCTH.

0. Aoanmayus — smo...

a) mpucnocobieHne pabOTHUKA K HOBBIM MPO(eCCHOHAIBHBIM, COIIMATLHBIM U
OpraHU3aIMOHHO- 3KOHOMUYECKHM YCJIOBUSM TPYIa;

0) B3auMHOE IIPUCTIIOCO0JICHNE PAOOTHUKA U OPTaHU3AIMU ITYyTEM TOCTETICHHOM
Bpa0aThIBAEMOCTH COTPY/THHKA B HOBBIX YCIIOBHSIX;

B) HpI/ICHOCO6H€HI/I€ oprannu3alvu K U3SMCHAIOINMCA BHCIIHUM YCJIIOBHAM.

1. HUccneoosanus nokaswvlearoni, 4mo bonee nonosuHbl pPaACCMOMpPEHHbLX
opeaHus*auuﬁ 3ANOAHAIOM OOALUMUHCINGO 6AKAHMHbBIX MeC nepeuUvYHOocO pblHKA mpyda 3a
cuent 6HeWHUX UCMOYHUKO6 NPpUeIeYeHUsl nepCcorala: a) Ja,

0) Her.
2. Kax obecneuums 3¢pgpexmusnyro unmezpayuio Ho8020 COMpYOHUKA 8
opeanuzayuro (yKasame npu HeobXo0umMocmu HeCKOIbKO 8ApUaAnmos)?

a) IOCTOBEpHAsl U MOJIHAs TIpeIBapuTeNbHas nHbopMalus 00 OpraHu3aluu u
MOApa3AeNICHNH, T/I€ MPEJACTOUT PAOOTHUKY TPYIUTHCS;

0) UCTIONTB30BAaHUE UCTIHITATEILHOTO CPOKA /ISl HOBUYKA;

B) peryJsipHbIe cCOOECeI0BaHNSI HOBHYKA C PYKOBOJIUTENIEM €0 MOApPa3ACIICHHs

U TIPEJICTaBUTENEM KaJIpOBOU CITyKOBI;

T') BBEJICHUE B JJOJKHOCTD.

3. Kaxoti komnnexc kadposvix meponpusmuii ymeHvbuaem npumox Ho8ulx 100ell U

uoeti 6 opeanuzayuio?




CTpyKTypHBIH
AJIIEMEHT [Tnaaupyemblie pe3yabTaThl O0ydeHUS OueHouHbIE CPEACTBA

KOMIICTCHII

a) MPOJIBIKECHUE U3HYTPH;

0) KOMIIEHCAIIMOHHAS! TIOJIUTUKA;

B) TMOJUTHKA HaiMa;

T') UCIIOJIb30BAHNE MEXKTYHAPOIHBIX KaJIPOB.

4, Venex 6 noucke pabomsi KOHKpemuvim cOmpyOHUKOM 3a8ucum (npu
HeobX00UMOCmU YKA3amb HeCKOJIbKO):

a) 0oJIbLIE OT TPAaMOTHOCTH, YEM OT MPU3HAHHOT'O MAaCTEPCTBA;
0) OT JIF0O03HATEIILHOCTH;

B) OT OC30TBETCTBEHHOCTH;

T') OT 3HAHWSI MHOTHUX SI3bIKOB.

5. IIpoyecc npueneuenus kKanouoamos, COOMEemMcmaywWux 0anHol pabome, ecms.

a) HaliM MepcoHana;

0) MPOIBM>KEHHE MEPCOHAIA,

B) OIICHKA MepCOoHAa;

r) oTOOp MepcoHaia.

6. Tom ¢haxm, umo pexpymepul (MeHedIHcepbl NO HAUMY) pedKo 001adarm

NOHOMOYUAMU npeonodcums pasmep guinaam naamesxcetl,
npesuluarowull YCmanose1eHHblll, A6IAeMcs CBUOeMeNbCHEOM:

a) HEJI0CTaTKOB BHYTPEHHUX UCTOYHUKOB HaliMa;
0) JOCTOMHCTB BHEITHUX HCTOYHUKOB Haiima;

B) HEIOCTATKOB BHEIIHUX UCTOYHUKOB HaliMa;

') TOCTOMHCTB BHYTPEHHUX UCTOYHUKOB HalMa.

1. Jloou, npuxoodswue 6 omoen kaopos 6 noucke pabomoi, eCmo.:

a) CaMONPOSIBUBIINECS KaHIHU/IaThI;
0) 6e3paboTHBIE;
B) HEKBAIM(PUIIMPOBAHHbIE PAOOTHUKH.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

8. Kparkas tpynoBas Ouorpadus kanauaaTa sBiasieTcs:

a) nmpodeccuorpammoit;

0) KapbepoTrpaMMOii;

B) QHKETOW COTPYAHUKA;

I') pEKJIAMHBIM OOBSIBIICHUEM.

9. K naumenee oocmosepnvim mecmam omoopa Kanouoamos OmHocamces (npu
HeobX00UMOCmU YKA3amMb HeCKOJIbKO):

a) MICUXOJIOTUYECKUE TECTHI;

0) npoBepKa 3HaHUM;

B) NpOBEpKa Npo(ecCHOHANbHBIX HABBIKOB;
r) rpauyecKue TECTHI.

0. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmeil Kanouoama
8bINOIHAMY PpaOOMY, HA KOMOPYIO OH OVOem HaAHAM, AGNAeMC.

a) TICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HaHMH;

B) MpoBepKa MpodecCHOHANTBHBIX HABBIKOB;
r) rpaguueckuil Tect.

1. P50 xonkpemuwix mep, HeobX00UMbIX 0151 NPUHAMUS PeUleHUsl O HaliMe
HECKOJILKUX U3 BO3MONCHBIX KAHOUOAMYP, eCb!

a) oTOOp KaHAUIaTOB;

0) HaiiM pabOTHHKA;

B) 0100 KaHINIATOB;

I') 3aKJIIOYEHHUE KOHTPAKTA;
1) IPUBJIEUEHUE KAaHAUIaTOB.

2. Kosgpguyuenm, onpedensiemulii kak omuouienue Koruiecmea nPUHAmMslx Ha




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

pabomy no OONHCHOCMU U OOWUM YUCTIOM NPEMEHOEHMO8 HA dMY 00JIHCHOCMb, eCb.

a) K03 (PHUIMEHT TEKy4eCTH;
0) ko purmeHT pexpyra;
B) KO3 GUIHEHT 0TOOPA;

r) ko3 durment nmoadopa.

3. Ymo npeocmasnsem npoyecc noobopa nepcouana?

a) CO3/IaHUE IOCTATOYHO MPEICTABUTEIBHOTO CIIMCKA KBATH(PHIIMPOBAHHBIX
KaHJUJATOB HA BAKAHTHYIO JTOJKHOCTB;
0) mpueM COTpyIHUKOB Ha padoTy;

B) mporece CeNIeKIIUU KaHIUAATOB, O0JIATAIONINX MHUHUMATbHBIMU
TPeOOBAHUSMU JUISI 3aHATHUSI BAKAHTHOM JTOJDKHOCTH.
4. Keanuguyuposannwiii nepconan nabupame mpyouee, yem

HexganugpuyuposanHwill. B nepgyio ouepeds, 5mo csa3ano ¢ (npu Heobxooumocmu
YKa3amuv HeCKObKO):

a) IPUBBIUKOM TEX, KTO paboTaer;

0) mMpueMoM MO peKOMEHJaTeIbHBIM MHChMaM;
B) TpeOOBAaHHEM CO CTOPOHBI CaMOW PabOTHI;
I') HeJIOCTaTOYHOM MpakTHKON Habopa.

5. Kaxk opeanusayus moscem npueieus npedcmasumenbHyto 2pynny KaHouoamos
0J1s1 3amewyeHusi BaKAHMHOU OOIHCHOCIU (NPU He0OXOOUMOCTU YKA3AMb HECKONbKO) ?

a) OpHEHTAIlMs Ha TIPUBJICUEHUE KaHNIaTOB Ha BAKAHCHIO HA COOCTBEHHBIE
pecypcsr;

0) opueHTAaIHs Ha IPUBJICYCHUE KAaHIUJATOB HA BAKAHCHIO HA BHEITHUE UCTOYHUKU
paboueii CUITBI;

B) OPUEHTAIIMS Ha TOUCK KaHAUATOB BHYTPU OpTaHU3AIUU MPU YCIOBHH
HCIIOJIb30BAHUSA XOTS OBl JABYX METOJOB INPUBJICUCHUA KaHANAATOB CO CTOPOHEI,




CTpyKTypHBIH
JIEMEHT
KOMIETEHIINH

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

I') OpPHCHTAIMS Ha TIPUBJICYCHUE KaHIUATOB H3BHE OPTaHU3AIUU TIPH YCIOBUH
MCIIOJIb30BaHUs OJTHOTO METO/a MMOMCKA KaHUIaTOB BHYTPH OpraHU3aIINH.

6. Kaxue memooul npusneueruss kanouoamos mocym ovims peKOMeHOOBAHbL
UHCIMUMYMY, UWywemy 3ameHy 3asedyiowemy Kkagheopoti byxearmepckoeo ywema (npu
HeobX00UMOCmU YKA3amb HeCKOIbKo) ?

a) MIOUCK BHYTPHU OPTaHU3AIINH;

0) mo160p C MOMOIIBI0 COTPYTHUKOB OPTaHU3AINH («II0 CBSA3SIMY);

B) CaAMOITPOSIBUBIIIAECS KaHTUIATHI;

') 0OBSIBJICHUS B CPEACTBAX MacCOBOM MH(OpMaInu;

1) TOCY/IapCTBEHHBIC arCHTCTBA 3aHATOCTH;

€) 4acTHBIC areHTCTBA 110 TI0J00pY MepCoHaa.

7. K npeumywecmeam 6HympenHux ucmoyHuKo8 Hauma omHocam (8blopamso

npaeujlibHovle Om6€I71bl).'

a) HU3KHE 3aTpaThl Ha aJanTaI|io epCoHAaa;

0) yMEHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aIUY;

B) MIOSIBJICHUE HOBBIX UMITYJILCOB JIJISl PA3BUTHS;

T') POCT MPOU3BOAUTEIHLHOCTH TPYA;

) TIOBBIIIIEHWE MOTUBAIIUH, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.

8. K neoocmamrkam énewinux ucmounuxkos npuenedenus nepCoHaia OmHOCIm

(8b10pamsv npasuibHbvIe OMEenvl):

a) HU3KHUE 3aTpaThl HA aJaNTalllIo IePCOHANa;

0) yMeHbIlIEHHE YTPO3 BOZHUKHOBEHUS! HHTPUT BHYTPU OpraHU3aliu;
B) TMOSBJIEHUE HOBBIX UMITYJIbCOB JJISl Pa3BUTHS;

') pOCT IPOU3BOJUTENBHOCTH TPY/a;

1) TIOBBIILIEHUE MOTUBALIUHU, CTETIEHN yIOBIETBOPEHHOCTH TPYIOM.

0. Kaxkoewvl npuuunsl 661c60602coeHuss pabomnukos 6 opeanuzayuu (npu




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

He0obX00UMOCMU YKA3AMb HECKOILKO)?

a) CTPYKTYpPHbIE CIBUTY B IIPOU3BO/ICTBE;

0) nepemenieHre PaOOTHUKOB BHYTPH OpraHU3aluyU U 3a €€ Mpeaesbl;

B) TEKYUYECTb KaJpOB;

I') HOBBIILIEHHE TEXHUYECKOTO YPOBHS IPOU3BOICTBA,;

1) "3BMEHEHHE 00BEMOB TPOU3BOICTBA;

€) YMEHBIIIEHUE CMEHHOCTH pabOoThl IPOU3BOACTBEHHBIX M0JIPA3/1eIEeHUI
HNpeapuaTs,

) cTpemsieHue paboToaaTens K KaueCTBEHHOMY U3MEHEHUIO CTPYKTYpPhI
HepcoHaa.

0. Paszsumue nepcoHajla — 9mo...

a) mponecc IMOATrOTOBKHM COTPpYAHHKA K BBITIOJIHCHUKO HOBBIX
MIPOM3BOJICTBEHHBIX (PYHKIIHIA, 3aHATHIO HOBBIX JIOJDKHOCTEH, PEICHUIO HOBBIX 3a/1a4;
0) mporiecc HEMOCPEACTBEHHOM NIepeilayl  HOBBIX MPO(eCCHOHATBHBIX

HaBBIKOB WJIM 3HAHUW COTPYIHUKAM OpraHU3alluH;

B) CHUCTEMA B3aNUMOCBA3aHHBIX BUAOB JCATCIIBHOCTH, H€O6XOI[I/IMI)IX, YTOOBI

rapaHTUPOBATh opranuzauu 3pPeKTUBHYIO YIPaBIEHYECKYIO
CTPYKTYPY M MEHEIKEpOB JJI JOCTHKEHUS OpPraHU3allMOHHBIX LIEIEH;

I') IPOLIECC U PE3YNbTAT YCBOSCHUS CHCTEMAaTU3UPOBAHHBIX 3HAHHM, YMEHUIA, HABBIKOB U

Croco00B MOBEICHUSI, HEOOXOAMMBIX JJISI TOJATOTOBKH YEJIOBEKA K KU3HU U TPYAY;

1) IPOLIECC U Pe3ybTaT MOATOTOBKU YeNIOBEKa K OMPEeIEHHOMY BUIY TPYAOBOMH

JCATCIIbHOCTH, HO)ITBep)K)IeHHBII\/'I JOKYMCHTOM 00 OKOHYaHUN COOTBETCTBYIOIIECTO

y4eOHOTO 3aBEACHHUS.

1. Kaxue memoowl naubonee aghghexkmusnvl 0151 00yueHus nepconana
no8edeHuecKUM HABLIKAM (8edeHue nepe2osopos, NposedeHue 3acedaHull, paboma &
epynne) ? Ilpu Heobxooumocmu ykazams HeCKOIbKO:

a) UHCTPYKTAX;




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

0) poranus;

B) YYCHHYECTBO M HACTABHUYECTBO;

T') JEKIIHS;

1) peleHne Kec-craauc;

€) JICJIOBBIC UTPHI,

)caMooOyueHue.
2. Kaxue memoowvl naubonee 3ghghexkmusrvl 0151 00yHueHUsE MeXHUYEeCKUM NpUuemam
(6e0eHue byxearmepcko2o 6aianca, pemMorm 31eKmpoosucamenetl, npuem
KOMMYHAIbHBIX NIamedicell, pacyenm npoyeHmos no 6k1adam) (npu Heobxooumocmu
VKa3amv HEeCKOIbKO OmMEemos)?

a) UHCTPYKTAX;

0) poranus;

B) YYCHHYECTBO U HACTABHUYECTBO;
T) JEeKIHS;

1) peleHne Kec-craauc;

€) JAEJOBbIE UTPHI;
K)caMoOOyUeHHE;

3) «cuad psajom ¢ Hemmmy.

3. Ilo kakum kpumepusim Bvl oyenunu 6v1 3¢hpexmusnocmo npocpammul 06yueHus
0J1s1 K1lepKo8 (npu Heo6X00UMOCmMU YKAa3amy HeCKOAbK0)?

a) u3JepKKaM 00ydIeHUS;

0) BHyTpEHHEMY KPUTEPHIA;

B) BHEIIHEMY KPUTEPHIO;

T') ICUXOOMOIIMOHATHHOMY KPUTEPHIO.

4, I1o xaxum xkpumepusam Buvl 661 oyenunu 3¢pgpexmusrocms npocpammol 00yyeHUs.
0J151 CReYUAIUCMO8 Cmpaxo8ol KOMNAHUU (Npu HeoOX0O0UMOCMU YKA3aMb HeCKONbKO).




CTpyKTypHBIH
JIEMEHT

KOMIICTCHII

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHouHble CpeCTBA

a) U3JEPKKU OOYICHHS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

I') ICKX03MOLIMOHATILHOMY KPHTEPHIO.

5. Ilo kaxum kpumepusm Bol 6v1 oyenunu s¢hgpexmuenocms npoepammol 06yueHus:

MeHeOcepos (npu HeobXo0UMOCmU YKA3amb HeCKOJIbKO)?

a) U3JIep)KKaM 00ydeHHUS;

0) BHYTpEHHEMY KPUTEPHIA, CBSI3aHHOMY HEIIOCPEACTBEHHO C COJICPIKaHUEM
MIPOTPaMMBEI;

B) BHEITHEMY KPUTEPUIO, XapaKTePH3YeIIeMy YPOBCHbD BIUSHHS TPOTPaAMMBbI
00y4YeHHsI Ha TIOCIIEAYIONIYIO IEATEIIbHOCTh 00YJarOIIerocs nepcoHaa;

r) MICUX03MOIIMOHAIILHOMY KPUTEPHUIO,  CBS3aHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM paOOTHHKOB.

6. Kaxoti memoo nossonsem naubonee mourno onpeoeiums xapaxkmep u

cooepacanue nompeoHocmu 8 00yueHuu nepcouHana?

a) aHaJIM3 UCIIOJHEHUS paboThI;
0) onenka 3¢ekTuBHOCTH




0) Ilopsioxk mnpoBedeHHs] TMPOMEXKYTOYHOIl ATTECTAIMM, MOKA3aTeJId U KPUTEPUH
OllCHUBAHMS:

[IpoMexyTodHass arTecTamus IO JUCIHMILUIMHE BKIIOYAET TEOPETHUYECKHE BOIPOCHI,
MO3BOJISIIOIINAE OIICHUTh YPOBEHb YCBOCHUS OOYYArOIIMMUCS 3HAHWH, W MPAKTHYECKUE 3aaHusl,
BBISBJISIONINE CTENIEHb CPOPMUPOBAHHOCTH YMECHHI U BIIAJICHUHN, IIPOBOIUTCS B hopMe 3adera.

3ayer 1o NaHHOW AMCIUILIMHE MPOBOJAMUTCS B YCTHOU (hOpME 10 IK3aMEHAIIMOHHBIM OHJIeTaM,
KQKJBI U3 KOTOPBIX BKIIOYAET 2 TEOPETUYCCKUX BOMIPOCA M OJHO MPAKTHYECKOE 3a/IaHHUE.

IMoka3aTeu U KpUTEPUHU OLlEHUBAHUSI 3a4eTa:

Kputepun oneHku (B COOTBETCTBHU C (DOPMHUPYEMBIMU KOMIICTCHIIMSMHU W TUIAHUPYESMBIMHU
pe3yibTaTaMu OOy4eHHS):

Jns momyuyeHus 3au€ra OakanaBp JOJDKEH II0Ka3aTh 3HAHMS HE TOJBKO Ha YpPOBHE
BOCIIPOU3BENICHUSI U OOBSICHEHUs HH(OpMANUKM, HO M HMHTCIUICKTYaJIbHbIC HABBIKM PEIICHHS
mpo0JieM U 3a1a4, HaX0XKJIEHUSI YHUKAILHBIX OTBETOB K ITpoOIeMam.

Ha ouienky «He 3auTeHO» OakajgaBp HE MOYKET ITOKa3aTh 3HAHUS HA YPOBHE BOCIPOU3BEIACHUS
U OOBsICHeHHs] WH(OpPMANUK, HE MOXKET IIPOJACMOHCTPUPOBATh HWHTEIUICKTyalbHbIC HABBIKU
peIeHHsI TPOCTHIX 3a/1au.

8. YueOHO-MeTOANYecKOe U HH(OPMaLIHOHHOE o0ecTieYeHne I CIMIIJIMHbI

a) OcHoBHAasA JuUTEpaTypa
1. Dxonomuka u coumoinorus Tpyaa. B 2 u. Yacte 2 [DnekTpoHHBIN pecypc]: yuyeOHHMK U
MPAKTUKYM JUIs akajeMudeckoro Oakamaspuara / O. B. Kyumaesa [u mp.] ; moa oOmr. pen.
O. B. KyumaeBoil. — M.: M3znarensctBo FOpaiiT, 2020. — 261 c. — Pexxum nocrymna :
www.biblio-online.ru/book/ACADB746-AE99-4259-8638-63626026392E— 3ari1. ¢ skpaHa.

0) /lonoJiHUTEIbHAA JIUTEpPaTypa

1. OKOHOMHUKA U COLMOJIOTUS TpyZAa: TEOpUsl U MpaKTUKa [DIEKTPOHHBIN pecypc]: yueOHUK
nns Oakanaspos / M. B. Koxosa [u ap.] ; oTB. pen. B. M. Macnosa. — M. : U3natensctBo FOpaiiT,
2019. — 539 c. — Pexum pocryma : www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-
B310FC6ADA43D. — 3ar. ¢ skpaHa.

2. KontskoBa C. B. Omenka u arrectamusi TepcoHasla [DIEKTPOHHBIM pecype]| @ y4eOHO-
metonudeckoe mocobue / C. B. Kontsakosa, T. B. Maitoposa ; MI'TY. - Maraurtoropck : MI'TVY,
2017. - 1 DJIEKTPOH. OIIT. JTUCK (CD-ROM). - Pexum JIOCTYTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=3065.pdf&show=dcatalogues/1/113509
4/3065.pdf&view=true. - MakpoOOBEKT.

1.

r.) IIporpammuoe odecnieyenne u MHTEpHET-pecypcebI:
IIporpammHoe obecnieuenue

HamnmeHoBaHue MO Ne norosopa CpoK AeNCTBUA NNLLEH3UM
MS Windows 7 [-1227 o1 08.10.2018 11.10.2021
[-757-17 o1 27.06.2017 27.07.2018
MS Office 2007 Ne 135 o1 17.09.2007 b6eccpoyHo
Kaspersky Endpoind Security ana | 1 36 15 67 21.03.2018 28.01.2020



http://www.biblio-online.ru/book/ACADB746-AE99-4259-8638-63626026392E
http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D
http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D

buseca-CranaapTHbIit [-1347-17 o1 20.12.2017 21.03.2018
7 Zip cBoboaHO pacnpocTpaHaemoe b6eccpoyHo
FAR Manager 1?860%0 pactipocTpanseMoe OeccpouHo

IIpodeccnonanbHbie 6a3bl JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI

Hazanue kypca

CcrlUika

HanuonansHass wuH(pOpPMaIMOHHO

cuctema — Poccuiickuil MHAEKC HaYyYHOI'0 IIMTUPOBAHUS

URL:
https://elibrary.ru/project risc.asp

-aHaJIUTHUYCCKasa

[TouckoBas cucrema Axamemusi Google (Google

Scholar)

URL.: https://scholar.google.ru/

WudpopmanmonHas cucrema
JI0CTyna K MH(GOPMaIIMOHHBIM pecypcaM

Enunoe  oxHo URL: http://window.edu.ru/

Poccuiickass ~ T'ocymapcTBeHHass — OuOJIHMOTEKA. https://www.rsl.ru/ru/4readers/catalo
Karanoru gues/

DekTpoHHbIe pecypcbl Oubmuorekn MI'TY um. http://magtu.ru:8085/marcweb2/Defa
I''1. HocoBa ult.asp

@enepasibHblil  00pa3oBaTeNbHBIM  HOpTAal http://ecsocman. hse.ru/
Okonomuka. Corronorusi. MeHeDKMEHT

MexmyHapogHast HAyKOMETpHUUECKast
pedepaTBHass W TOJHOTEKCTOBas 0a3a  JIaHHBIX http://webofscience.com
Hay4yHbIX u3nanuil «Web of science»

MexnyHapogHast pedepaTuBHas "

IMMOJIHOTCKCTOBAA CIIpaBOYHaA baza JaHHBIX HAY4YHBIX

W3TaHUH «Scopus

http://scopus.com

9 MaTepuajibHO-TeXHUYECKOe oDecriedeHne JUCHUNINHBI (MOIYJIs1)

MarepHaabHO-TEXHHUECKOE 00€eC

NCYCHUEC JUCIUITIIIMHBI BKIIIOYACT!

Tumn 1 Ha3BaHUE AyAUTOpUHA

OcHalenue ayguTopuu

Y4eOHble ayIUuTOpUU IS
IIPOBE/ICHUS 3aHATUH JIEKLIHOHHOTO
TUTIA

MynbTUMEANiITHBIE CPEACTBA XPAHEHHUS, IEpEAadYnd U
MPECTaBICHUS HH(POPMALIUH.

VY4eOHble ayIUTOPUH IS
MIPOBEJICHUS IPAKTUUECKUX 3aHATHI,
IPYNIOBBIX U MHAUBUIYAJIbHBIX
KOHCYJIbTAIlNH, TEKYIIero KOHTPOJIS
Y IPOMEXKYTOYHOM aTTECTALUU

MynbTUMenUiTHBIE CPEACTBA XPAHEHHUS, lIEpeaadYd U
MpeicTaBiIeHHs] UHPOPMAaILIUH.

KoMIuiekc TecToBbIX 3aJaHui Il POBEIECHUS
MIPOMEXYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

IToMemmeHust j1d caMOCTOSITEILHONU
paboThI: 00yJAIOIIUXCS

[Mepconanbhbie KoMmblOTepHI ¢ maketom MS Office,
BbIX0JIOM B VIHTEpHET U C JOCTYIIOM B 3JIEKTPOHHYIO
WH(POPMAITMOHHO-00Pa30BaATENHHYIO CPETy YHUBEPCUTETA

[TomerneHus A1 XpaHEHUS U
MPOPUITAKTHIECKOTO 00CTyKMBAHUS
yueOHOro 000pyA0BaHUs

lxadw! ans XxpaHeHUs: y4eOHO-METOAMYECKOM
JOKYMEHTAIMHU, y4eOHOTO 000pyA0OBaHUS U yueOHO-
HATJISTHBIX TTOCOOUH.




[Tpunoxenue 1
MeToanuyeckne peKOMEHIAIUM 1JIsl CAMOCTOATEIbHON Pad0ThI CTYIEeHTOB

B mpouecce BBIMOIHEHUS CAMOCTOSTEIbHOM pPaOOTBHl CTYAEGHTHI JOJDKHBI HAyYUTHCS
BOCIIPUHMMATh CBEACHHUS Ha CIyX, (PUKCHpPOBATh MH(OPMAIMIO B BUJAE 3alHCeil B TETPasX,
paboTaTh C MUCHbMEHHBIMU TEKCTaMH, CAMOCTOSTEIbHO M3BJIEKAas U3 HUX IOJIE3HBIE CBEIEHUS U
oopmIIsist X B BHJI€ TE3UCOB, KOHCIIEKTOB, CHCTEMAaTU3HPOBATh HH(POPMAIIUIO B BUIE 3aIIOIHEHHS
Ta0JIML, COCTAaBJICHUS CXeM. BaXXHO Hay4yuThCS BBIACIATH IJIABHBIE MBICIH B  JIEKIHH
npernoiaBaTess 100 B MMCbMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHHS; OMPEICISATh CBOIO TO3UIIUIO
K TOJTy4eHHBIM Ha 3aHSITHUIX CBEJICHUSIM, YETKO (OPMYIHPOBAThH €€; apryMEHTHPOBATh CBOIO TOUKY
3peHusi: BBICKa3bIBaTh OLICHOYHBIE CY)KJIEHUS; OCYILECTBIATh camoaHanu3. HeobxonuMo yuutbes
BJIAJIETh YCTHOM M NMHCbMEHHOM pPeubl0; BECTH AUAJIOr; Y4acTBOBaTh B JAUCKYCCUH; PaCKpbIBATH
coJiep)KaHue M3y4yaeMoW NIpoOJieMbl B MOHOJOTMYECKOM pedM; BBICTYNAaTh C COOOIIEHUAMU U
JOKJIaaMH.

Koncnexkr jexknun. CMbICI NPUCYTCTBUS CTYACHTA Ha JIEKIMM 3aKJIIOYAET BO BKIIIOUEHUU
€ro B aKTHUBHBIM IPOLECC CIYyIIAHUS, NOHUMAHUSA U OCMBICIEHMSI MaTepuala, IOJrOTOBIEHHOIO
npernojiaBaTeseM. JTOMY CIIOCOOCTBYET KOHCIIEKTMBHAs 3allUCh IOJIyY€HHOM HHQOpMaIuu, ¢
IIOMOUIbI0 KOTOPOH B JAJI