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1. e ocBoeHuM qucHUNIUHBbI « TpyaoBas axganTanus nepcoHaa»

[Mensimu  ocBoeHust aucuuiuiMHbl — «TpynoBas  ajanTanust  I[E€PCOHANay  SIBISIFOTCS
chopMUpOBaTh y CTYACHTOB 3HaHUS IO OpraHU3alliyd Mpolecca aJanTalii [epcoHaa;
U3ydeHHE aJanTallyd KaKk OJHOM W3 aKTYaJbHBIX NpOOJeM B YIPABICHUU IEPCOHATIOM;
MIOCTPOEHUE CUCTEMBI aIaNTAllMM B OPraHU3aLuH.

2.MecTo gucuuniuHbl B cTpykrype OOII noaroroBku 6axkajaBpa

Hucunmmna «TpynoBas amanTanus MEepcOHANIa» OTHOCHUTCS K BapHaTUBHOW 4YacTH OJoKa
00pa3oBaTeNbHON IPOTrPAMMBI.

W3yueHne AUCUMIUIMHBI Oa3supyercss Ha 3HAHUSAX, YMEHHUSIX W HAaBBIKaX, IOJIYYEHHBIX B
pe3ysbTaTe yCBOCHHS AUCHUIUIMH «Conuonorusy, « MeHepKMEeHTa» U JpyTHe.

3HaHUS WU YMEHHUA, IOJYyYEHHBbIE CTyJEHTaMH IpU M3yYEHUU AUCLUUIUIMHBI «TpynoBas
ajlanTanys nepcoHania» HeoOXoauma Ui OpraHu3ally yIpaBJIeHYeCKOH e TeIbHOCTH, B TOM
YUCJIE W CIIOKHEHMIIEr0 BUJA YIPABICHYECKOW IPAKTUKUA — YIPABICHUsS OPraHM3alued U
IIEPCOHAJIOM.

3 Komnerenuun ody4arouierocsi, popmMupyemsbie B pe3yJbTaTe OCBOCHHS TUCHUTIMHBI
«TpynoBasi azanTanusi NEPCOHAJIA» U IVIAHUPYeMbIe Pe3yJbTaThbl 00yUeHHUs:

B pesymbrare ocBoeHus gucuuiuimHbl  «TpynmoBas  ajganranMs — [I€pPCOHANa
oOyuJaronuiicst J0KeH 001a1aTh CIEAYIOIUMU KOMIETEHIIUSIMHU:

CtpykTypHBIT
DJIEMEHT [Tnanupyemble pe3yabTaThl 00yUeHHS

KOMIICTCHLIN

IK-4 3HaHueM 0CHOB COLUAIM3ANNH, TPO(OPHEHTALMU U TPOPecCHOHATNZANNH
MePCOHAJIA, IPUHUMIIOB (POPMUPOBAHMS CUCTEMbI TPYAOBOM aaNTAMU MIEPCOHAJIA,
pa3padoTKu M BHEAPEHUs] MPOrpaMM TPYIAO0BO# alanTAllMA M yMeHHe MPUMEHATh UX Ha
NMPaKTHKE

3HaTh NPUHIMIIB JOPMUPOBAHUS CUCTEMBI TPYIOBOM aJlanTalliy NepcoHasia

YMeTb pa3pabarbIBaTh MPOrpamMMbl TPYAOBOM alanTalluu

HaBbIKaMU pCaJIn3alluv MMporpamMm CoOHUAIN3allNnu, HpO(I)OpI/IeHTaL[I/II/I u

Bnanets
npoQeCCHOHANIN3AIUY TIEpCoHaa




4. CTpyKTypa U coaep:xkaHue TMCHMILINHBI « TpynoBas agantanus nepcoHaa»
OO0mias TpyA0eMKOCTh JUCIUIUIMHBI COCTABISIET 3 3a4eTHRIX eaunuil 108 akaa. yacoB, B TOM 4YHUCIIE:

AyJAUTOPHAA — 4 aKa/J. 4acCoB,

BHeaynuTopHas — 0,4 akaj. yacoB

- KOHTpOJb —3,9 akan. Yacos

KOHTaKkTHas padora — 4,4 akaJ. 4acos:

camocTosTelbHas padora — 99,7 akan. 4acos;
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PA3JIEJI 1. CymHocts mnpouecca| 4 1 - 33 |CamocTosTenbHOe u3yueHue | BeimonHenue 1IK-4—
aJanTaly nepcoHana y4eOHON U HAyYHOU KOHTPOJIbHON pabOThI 38
JUTEPATYPHI
PaGora ¢ snekTpoHHBIMU
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5. O0pa3oBare/ibHbIe 1 HH(POPMALIMOHHBIE TEXHOJIOTHH

Jns  peanuzanuu  NpPeAyCMOTPEHHBIX BUAOB Yy4ueOHOM paboThl B  KadecTBe
00pa30BaTeNbHbIX TEXHOJOTMH B MpEeNoJaBaHUM JucHUIUIMHBL «TpynoBas ajmanTanus
NepCOoHaIa» UCIIONB3YIOTCS TPAAULIMOHHAS U MOAYJIbHO-KOMIIETEHTHOCTHASI TEXHOJIOTHH.

Jlekuuu mpoxosaT Kak B TPATUIMOHHON (opme, Tak U B (hopMe MPOOIEMHBIX JIEKLIUI
u Jekuuil Buszyanuzanuil. CTyneHTaM MpeiararoTcsi OINOPHbIE KOHCIEKTHI, a 3aTeM
IPOUCXOAUT PpPa3BEPThIBAHUE MWJIM KPAaTKOMY KOMMEHTHPOBAHHIO IIPOCMAaTPHUBAEMBbIX
BU3YalbHBIX MaTepuanoB. [Ipu npoBeaeHun npoOiIeMHBIX JEKIMIl HOBOE 3HAHUE CTYyJIEHTaM
BBOJIUTCS Yepe3 MPOOJIEMHOCTh BOIPOCA, 33/1a4H WIH CUTYaIHUH.

JlekuMOHHBI Marepuan 3akperuisiercs B (opme TmpakThueckux 3aHsaTui. [lpum
IPOBEJCHUM NPAKTUYECKUX 3aHSITUH MCIIOJIB3YETCS METOJbl MHTEPAKTHUBHOIO OO0Yy4YeHMS,
Takue Kak paboTa B KOMaHJe, HalpaBJiCHHAs Ha pelleHue oO0Iiel 3ajaud; AENOBBIX HUID,
MO3BOJIAIOIIMX CTyJE€HTaM UMUTUPOBATH PEAbHYIO NPO(ECCUOHATIBHYIO AESTEIbHOCTD; Case-
study — aHanu3 peaybHBIX MPOOJEMHBIX CHTYalldil, HMEBIIUX MECTO B COOTBETCTBYIOIICH
o0macTd TpoQecCHOHATBHON AEATENbHOCTH, M TOWCK BApUAHTOB JIYYIIMX PEIICHHM.
CamocTtosTenbHas paboTa CTUMYJIHPYET CTYIEHTOB K CaMOCTOATEIbHOU MpopaboTKe TeM B
nporecce HamucaHus pedeparoB, BBITOJHEHHWS HWHIUBUAYATbHBIX 33JaHUN, B Ipolecce
MOJTOTOBKU K MPAKTUYECKUM 3aHATHSIM U UTOTOBOM aTTECTALIUU.

B kadecTBe OLICHOYHBIX CpPEICTB Ha TMPOTSHKEHUH CEMECTpa HCHOJIb3YHOTCS:
pakTH4ecKue paboThl, TECTUPOBAHUE, TBOPUECKHE 3a/1aHUS.

6. YueOHO-MeTOAMUYECKOE 0O0ecIIeYeHHe CAMOCTOATEIbHOIH padoThl CTYACHTOB

PA3JIEJI 1. CymHocTh Tipoliecca aganTaliyy epcoHaa

[TonaTue ananranuu, ee BUAbI, Lenu U 3a1a4u CyIIHOCTb, METO/BI, CIIOCOOBI Mpolecca
ajanTauuMyd TepcoHana. JloKyMEeHTHpOBaHME U IUIAHUPOBAaHUE IIpollecca aJanTaluu.
[Tonoxenue 00 aganTaluu: MPaKTHUECKOE COCTABICHHE U JOKYMEHTAIlMOHHOE o(opmieHue
MOJIOKEHUSI NPEINpPUSITHS, BKIIOYAIOLIEe MPUHIUMNBI OOIIETr0 IOJIOKEHUS, MPOTrPAMMBbI
paboThI ¢ COTPYAHUKOM Ha MEPUOJI UCTIBITATEIBHOTO CpoKa (IU1aH paboThl HA MCIIBITATEbHBIN
CPOK, COLIMOMETPHS, OlIEHKa paOOTHUKA MOCIE MPOXOXKIAECHUS UCIBITATENIbHOIO CPOKa), IJIaH
BBEJICHUS B JIOJDKHOCTD (JIMUHBIN IJ1aH MPOPECCUOHAIBHOTO U CITY>K€OHOTI0 pa3BUTHS)

PA3JIEJI 2. YnpaBneHnue npoLeccoM aianTaluiul COTPYIHUKOB

AcnekTbl M IOCTPOEHHUE Ipolecca aJanTaluu NepcoHala B opraHusanuu. basosble
nporpaMmel anantaruu. OOmast (kacaercss opraHu3aluy B II€JI0M) BKJIIOYAeT B cedsi: oluiee
IIPEACTABICHUE O KOMIIAHMM, IIOJUTUKE OpraHU3alluM, OIUIaTe€ TPYAd, IONOJIHUTEIIBHBIX
JbroTax, HKOHOMHUYECKMX (akTopax W T. I.; CHenuaibHasg (KacaeTcsi KOHKPETHOIO
MOJpa3JieNIeHus] UK pabovyero MecTa): BKIOYAeT B ceds: GyHKIMHU MoApaseneHus, paboune
00513aHHOCTH M OTBETCTBEHHOCTh, MPOIEAYPHI, MpaBuiIa, NpeanucaHus U T. I.; Iporpamma
ajanTanuu Ha npumepe ¢upmbl «X» BKIOYaeT B ce0s: IUIAHUPOBAHUE aJalTaluu
COTpYIHUKA (TIOJIOKEHHE O MOPSAKE MPOXOXKICHHUS HCHBITaTEIbHOIO CpPOKa, IUIAH PabOThI
COTpYAHMKAa Ha BPEMsS MCIBITATEILHOIO CpPOKA, WHIAWBUIYAIBHBIA IUIAH DPa3BUTHS HaA
UCIBITATENbHBIN CPOK, CTAaHAAPT MPENNPHUATHS, MOJI0XKEHHE O HaCTaBHUYECTBE); BBEJICHUE B
JIOJDKHOCT (MHCTPYKIUS 110 BBEACHUIO B JIOJDKHOCTB, TEXHOJIOTHS BBEJICHHS B JTOJDKHOCTD);
aTTecTalus MO pe3ysibTaTaM HCIBITATEIbHOTO CpOKa (aHKeTa aJanTaliH, 3aKJIIoYeHHe O
paboTe COTpyIHUKA B IEPUO]] UCIIBITATEILHOTO CPOKA).
HacrtaBaumuectBo. CocTaBieHHe U JIOKYMEHTAUMOHHOE OQOpPMIIEHHE TOJIOKEHUS O
HACTaBHUYECTBE (LM W 3aJayd, OpraHM3alus HACTaBHUYECTBa, OOA3aHHOCTH W TpaBa
HAaCTaBHHKA).



PA3BIEJT 3. Ilpodopuentanus wu anmantanus. [IpodeccnoHanpHass W OpraHU3alMOHHASA
ajanranus nepcoHaia

Pa3paboTka u mporpaMma yrnpaBiIeHUECKOrO MPOEKTa COBEPIICHCTBOBAHUS CUCTEMbI
agantanuy B opranm3anuu. OIeHKa W MHCTPYMEHTHI 3((HEKTUBHOCTH CHUCTEMBI aJIalTalluu
nepcoHasia. OCOOCHHOCTH aJanTallMd Pa3IMYHBIX KaTeropuil coTpyaHukoB. OrleHka
pe3yNbTaTOB TPOXOXKACHUS aJanTalud. AHAIM3 Tpolecca aganTalud pPaOOTHUKOB U
KOppeKLMs IIPOrpamMM aJarTaiuu.

IlepeyeHb TeM M KOHTPOJbHBLIX BONPOCOB Ul NMOATOTOBKU K CEMHUHAPCKUM
3aHATUIAM

Cemunapcroe 3anwamue mema 1. IIpogpeccuonanvuas u opeanuzayuouHas aoanmayus
nepcoraia.

Bomnpocs! muist 06cyKaeHus:

1. OcobGeHHOCTH TTpoIIecca alanTallii B COBPEMEHHBIX OpraHU3alUsX.

2. Bugpl, popMBbI 1 METOABI aJaNTAllNH.

3. OcoOeHHOCTH OLIEHKU ¥ MOTHBALIMH NIEpCOHAJIA Ha JTarle aJanTaliuy.

4. YcnoBusi, BIUAIOMINE HA YCTICIIHOCTh MTPOIIEcca aganTaluy.

5. FOpuaunueckue acneKkTsl aanTaluu.

Ipakmuxym: pa3paboTKa MPOrpaMMBbl aIaNTAIIMN JJIs1 KOHKPETHON OpraHu3aluy.

Cemunapcroe sansmue mema 2. IlIpodopueHTanus U aganramus

Lenb — onucate nporecch NpohOprueHTAINH U aaNTalluu.

3anaumu:

- IEPEUUCIUTD BUIbI MPOPOPUEHTALIUN U a/IalTAllIN PAOOTHUKOB;

- OXapakTepu30BaTh HHPOPMAIIKIO 00 aanTaii HOBBIX COTPYIHHUKOB.

[Tnan

1. CymHocTs ¥ BHABI TipodopueHTanuu U agantanuu. Llenn u 3agaum ympaBieHus
npodopuentanueit u ananrtanueil. I[loapasnenenus mnpodeccHOHaTBLHOW OpHUEHTAUUA U
ajlanTauy 1 uX QyHKIUH.

2. Nndopmarus o npoopHeHTAMUA U aJanTaluud pabOTHUKOB MPEANPHUATHS U ee
obpabotka. CTpyKTypa IEHHOCTEH OPUEHTAIIUHA MOJIOJBIX PAOOTHUKOB.

3. Kappepa kak cucrema.

BriBoabI:

- IEpEUrCIICHBI BUABI TPO(OPUEHTAIIUH U aJalTallui pabOTHUKOB;

- OXapakTepu3oBaHa HH(OpMaLIHIO 00 alanTali HOBBIX COTPYIHUKOB.

Cemunapckoe sanamue mema 3. BHabl aganramumn

1. Kopnopamuenas adanmayus

st Toro 4toObl HauaTh paboTaTh dPGEKTHBHO, YEIOBEKY HEOOXOIUMO IOTYyYUTh
OTBETHI HAa BOIIPOCHI, CBA3aHHBIE C OPTaHU3aLMEN JeSTEIbHOCTH KOMIIAaHUH, HAIIPUMED:

. Kakoe Mecro 3anmmaer koMmmanuss Ha peiHKe? Kak uayr nema? K ugemy
cTpeMuTcs?

. KaxoBbI cTpaTernueckue neinu U NpUOPUTETHI KOMITAHUH?

. KTo sBnsierca kitoueBbIMH KiiMeHTaMU? KTO OCHOBHBIMM KOHKYpPEHTaMU?

. Kaxk ocymiecteigercs ynpasinenue kommnanuen? Ko npuHuMaer pemenus?

. KakoBa cTpykTypa komnanuu? I'ie kakue noapas3aeaeHus pacioloKeHbl?

. KakoBa nepruoInuHOCTh ¥ TEXHOJIOTUS IUIAHUPOBAHMS U OTYETHOCTH?

. Kakue neiicTByrOT mpouenypbl, periaMeHThI?



. KTo 1 B KakoM MOpsAKE MOAMUCHIBACT JOKYMEHTHI?

2. Coyuanvuas aoanmayus

[Tpuxoas Ha pabOTy, YEITOBEK IPHUHUMAET T€ HOPMBI TIOBEACHUS U OOIICHHS, KOTOPBIE
CYIIECTBYIOT B KOJUICKTHBE, BKJIFOYACTCS B CUCTEMY B3aUMOOTHOIIICHHI C KOJUICTaAMHU.

Ha »Tom »srame OH 3HAaKOMHUTCS C «aTMoc(hepoil KOMIIAHHH» — KOPIIOPATHBHOM
KyJIbTypoii. COTPYAHUKY HEOOXOIUMO TOJTYYUTh OTBETHI HA CIICAYIOIIME BOMPOCH:

. Kakoii cTunp oOlIeHHS NPUHAT B KOJUJIEKTUBE (IpYyXecKui, oduumambHo-
JIeTI0BOM, OOTeMHBIN, KOMEAU-KIa0 U T.11.)?

. Kak npunsiTo oOpamarbcs K COTpyIHUKAM, PAaBHBIM IO YPOBHIO / JIOJKHOCTH,
MO JYMHEHHBIM, PYKOBOJUTEISAM?

. EcTb 11 B KOMIIaHUM KaKHe-TO TPYIIILI, «J1areps», reppuropun? Kakue mexay
HUMH B3aMMOOTHOIICHUS?

. C kem o6enats? C KeM KypHTh?

. VY KOro netu Takoro ke Bo3pacta? Y KOro KOHIKH/COOAaKH/phIOKM/ITHYKU? Y
KOT0 IOXO0KHe X000u, yBredeHus ?

. Uto MOXKHO / HeTb3s 00CYKIaTh B KypHIIKE, 3a 00e10M?

. K koMy MOHO / Henb3si 00paIaThCs 3a HTOMOIIbIO, COBETOM?

3. Opeanuzayuonuas aoanmayus.

OOBIYHO MBI MPOBOAMM Ha PabOTe OOJIBIIYIO YacTh CBETOBOTO JHsA. Pazymeercs, 3To
BpeMs JIOJDKHO OBITh Kak-TO OpraHu3oBaHO B ObiToBOM IutaHe. CymiecTByeT wmacca
OpraHU3aIMOHHBIX MOMEHTOB, C KOTOPBIMH TPEJACTOUT Pa300paThCsi HOBHUUYKY B MIEPBbIC THU /
MecsIel paboTsl. Hampumep:

. I'ne Haxoautes Tyanet? ['ne MmoxHo Kyputh? I'1e HaxoauTCs cTONIOBas?

. I'te MOKHO pa3MecTUTh CBOU BELIH?

. Kak opopMuTh NOCTOSHHBIN NPOIMTYCK?

. Kto nactpoutr komnerorep?

. Korpaa u rae BeinaroT 3apmary?

. Kak 3n1ech nbroT yait / kogpe? MOKHO U IPUHECTH CBOIO KPYXKKY? MoxHO Jn
nuTh Kode Ha paboyeM mecte?

. Mo’kHO 1M TOBECUTh HaJ pabo4YMM CTOJIOM IIIaKaT JOOMMON POK-TPYMIIbI?
Cemeitnoe poto? Kanenaaps ¢ BugaMu npupozsl?

. Kak 3aka3zarp kaHLENspHIO, Kypbepa, MallliHY, IEPErOBOPHYIO KOMHATY?

. K komy oOpararscs 1o noBoly HeMclpaBHOCTEH B KOMIbioTepe?

. I'1ie B3SITh MOJI0KEHHBIN KOPIIOPAaTUBHBIN MOOUIIBHBIN? Mea.cTpaxoBKy?

. Kak mpuHATO CpaBisTh JHU POXKIACHU?

CKOJIBKO cl1aBaTh HA MOJAPKU U KOMY?

. Bo CkOJIBKO IPUHATO YXOAUTH 10MOKH? MOKHO 1T yTpOM OIa3/ibIBaTh?

. Korma Oyzaer otmyck?

4. Texnuueckas (mexumonocuueckas) adanmayusi

B kxaxaoil KoMImaHMM WHCHONB3yeTCs CBOW HA0Op TEXHUKM M MPOrpaMMHOrO
obecnieyenns. HoBoMy COTpyIHUKY B IEPUOJ aIalTAllMK TPUIETCS:

. 3anlOMHUTh HOBBIA NApOJb, NPUBBIKHYTh K HOBOW KIIABHATYPE, HACTPOUTH
MOYTOBYIO IpOrpamMMmy, 003aBECTUCh NMPHUBBIYHBIMH 3aKiajkaMu B «V30paHHOM», 3aHECTH
HY>KHbI€ KOHTaKThI B «AJJPECHYIO KHUTY».

. OcBouTh HOBYIO MOJIeNb TeseoHa, pakca, KOmupa, OpOLIIOPOBIIHMKA U TIP.

. Pa3zo0patbcs B BHYTpUDHUPMEHHON cUCTEMe XpaHEHUs MH(OpMalnuu, riae 4Tto
JIE)KUT, KaK Ha3bIBAIOTCS HY)KHBIE MAIKH.

. OcBouth crenuduueckoe MpousBojAcTBeHHoe (ckiaackoe, IT wu T1.m)
obopynoBaHue

. OcBouTth crienuduieckoe nporpammaoe ooecrneuenue (bJ1).



5. Ilpogpeccuonanvuas aoanmayus

JIaHHBIN aCHEKT aJanTaluy CBsI3aH HEMOCPEICTBEHHO ¢ MPO(ECCHOHATLHON CTOPOHON
NeSITETbHOCTH COTPYIHUKA B OpraHU3aluu. XBaTaeT JId eMy 3HaHWW, yMEHUH U HaBBIKOB WIIN
TpebyeTcst nooOyueHue?

Ectb 1M mepcrekTUBBl y JaHHOTO paboTHHKA? DTH BOMPOCHI HHTEPECYIOT
MEHE/DKEPOB IO TEePCOHANTY M PYKOBOJHUTENS MOApasAeieHus. A caMOMy COTPYIAHHKY
HEOOXOIMMO OCBOUTH CIEIYIONIHE TPOPECCHOHATBHBIC aCTIEKThI PA0OTHI:

. Hcnonb3yemble B KOMIIAHUH TEXHOJIOTHH U TEXHHUKH;

. CrangapTsl paboTsl; JloKkyMeHTanus;

. Hopmbl, HOpMaTHBBI, TEXHHUECKUE TPEOOBAHUS;

. [TepcriekTHBBI TPOHECCHOHANTBEHOTO M KapbEePHOTO POCTa;
. Bo3MosxkHOCTH 00y4€eHUs, TOBBIICHUS KBATU(PHKAIINN;

. [TapameTpsI OLIEHKH KayecTBa pabOThI

6. llcuxogpuzuonocuueckas aoanmayus

JlaHHBIH acrmeKT B MEPBYIO OuYepe/ib BKIOYACT MPHUCIIOCOOJICHHE K OMPEACICHHOMY,
4acTO OTJAMYHOMY OT NPHUBBIYHOTO, pEKHUMYy Tpyaa u orasixa. Ocoboe BHUMaHHE
CUXO(MU3UOTOTHIECKON aanTallii HY)KHO YACTUTh B CICAYIOIINX CUTYAIUsX:

Cemunapckoe sansmue mema 4. IlporpaMma agantauuu

Xopomiast mporpaMMa ajanTaii U OpUEHTAUN padOTHUKA HA paboyeM MecTe UMEeeT
CIIEyIOIIAE KauyecTBa: OHA TIIATEIbHO CIIAHMPOBAaHA, €€ COAECPKAaHUE COBEPLICHHO SICHO,
pOJIM YyYACTHUKOB MPOLIECCa YETKO OMPE/ICIICHBI.

[IpeyiaraeM BaM ONUCAaHME IOCIIEAOBATEIBLHOCTH ACUCTBUM, KOTOpblE HEOOXOIUMO
BBIIIOJHUTHh B XOJ/I€ CO3/IaHUSl U peaju3aluyu MPOorpaMMbl afantauuud. Bam ocraercs TONbKO
BBITIOJIHUTH BCE 9T JECUCTBUS, IIPEJBAPUTEIBHO OIPEICIINB UCITOJHUTEIEH U CPOKH.

1. CocraBbTe CIUCOK COTPYAHUKOB, KOTOPHIE BOMIAYT B pabouyro TpymHIy Mo pa3paboTke
U BHEJPEHHUIO IporpamMmMsl aaantanuu. Llenecoobpa3Ho BKIOYUTE B 3Ty TPYIIY JMHEHHBIX
PYKOBOJUTENEH U CIIELIMATINCTOB OTJIENa KaJIpoB.

2. Onumwure pe3ynbTaTbl, KOTOPBIX Bbl XOTHUTE€ JOCTHYb C IOMOIIBIO IMPOrpaMMBbI
agantauuu. Yerkue (HOpMYJIHPOBKU TOMOTYT JIMHEWHBIM PYKOBOAMTENSM TIOHATH LIETH
IIPOrPaMMBI.

3. Krnaccupummpyiite HOBBIX pabOTHHUKOB 1o Tpynmnam. Ompenenute TpeOOBaHHS K
IporpaMMam aJianTaluu s KaXXa0W TPYIIIbL.

4. CocTaBbTe CITUCOK BOIIPOCOB, 0OBIYHO BOZHUKAIOIINX Y HOBBIX PAOOTHUKOB.

5. CocraBbTe CHHMCOK JeHCTBUI HOBOro paOOTHHUKA BO BpeMs NPOrpaMMbl aJanTallud
(MCTIBITAaTENILHOTO CPOKa), a TAKXKE CIIMCOK HEOOXOAUMBIX €MY CBEICHUH.

6. PaspaboraiiTe nporpamMMy mepBoro JHs COTPYAHHUKA.

7. CnnaHupyiiTe SKCKYpCHHM 10 OpraHM3allMM, UX cojepxaHue, Bpems. HasHaubTe
OTBETCTBEHHOT'O 32 UX IIPOBEJICHUE.

8. Ompenenure, KakuM 0Opa3oM BBl MPEICTABHTE HOBOTO COTPYAHHWKA OCTAbHBIM
YJIeHaM KOJIJIEKTHBA, YTO BBl PACCKaKUTE (HUMHILIETE) O HOBUYUKE.

9. TloAroToBhTE KOMIUIEKT IMEYATHBIX MAaTEPHAIOB, BKIIOUMB B HETO 10 HEOOXOAUMOCTH
CIIEYIOINE PA3AEIIbL:

o) Muccus KOMITaHUH, UCTOPUSA KOMITaAHHUH,

o Kopnoparusnast KynbTypa,

o [TonoxxeHue o nepcoHaie, BHyTpuUpMEeHHbIE OTHOIICHHUS;

o OpranuzanvoHHas CTPYKTypa, IIOJIO)KEHHWE O  IOJAPA3JEIIEHUH, JIOJKHOCTHAA
HHCTPYKIINS,

o TexHonoruu paboThl, TEXHHKA 0€30M1aCHOCTH;

o Cnucok COTpYIHHKOB C yKa3aHHUEM JOJKHOCTH, pabouell KOMHAThI, HoMepa TenedoHa,



e-mail;
o Crincok oTBETOB Ha HamboJiee CTaHJAPTHBIE BOMPOCH HOBUYKOB, C YKa3aHUEM JIUII, K
KOTOPBIM MO>KHO OOpPaTUTHCS JUIsl JONOJHUTEIbHBIX PA3bACHEHUH;
10. Onpexnenute HEOOXOAUMOCTh CHELHUATBHBIX YYEOHBIX MEPONPHUATHI IO OCBOCHHUIO
HOBBIM COTPYJHUKOM CBOUX JTOJDKHOCTHBIX O0SI3aHHOCTEH.
11. Onpenenute KpUTEPUH YCIEIIHOCTH IPOXO0KIEHUS UCIIBITATEILHOTO CPOKA, BAPUAHTHI
€ro JOCPOYHOI'0 NMPEKPALICHHUS.
12. Onpenenure popmy mpeocTaBieHHs] OOpAaTHON CBS3M OT HOBOTO COTPYAHHKA M €rO
HACTaBHUKA O XOJI€ aJalTallMOHHOIO MepHoa (MCIBITaTEIbHOTO CPOKA).
13. Pa3paboraiiTe mporpamMmmy IOJBEICHUS WTOTOB HCIBITATENILHOTO CPOKa U IMEpeBoja
COTPYAHUKA B OCHOBHOM LITAT.
He mpaBpa v, JOBOJIBHO BHYIIMTEIBHBIA CIHUCOK JedcTBUil. Ho kak Obl HH OBLIO
TSKEJIO, 3TU JEUCTBUS HEOOXOAUMO BBINOJHUTH JAJS MOBBIEHUS 3()()EKTUBHOCTH PabOTHI
KOMITaHUH.

Cemunapckoe 3ansamue 5.

CUTYALIUA

Oruyeckuii Bompoc «Karmist kamenp TouMT». W B OpraHuzanmusx — TOXe.
HeynoBnerBopeHHble pabOTHUKU (OCOOCHHO T€, KTO MPUBBIK «IEIUTHCA» CBOMMH YyBCTBAMU
C MEHEIKepaMHu) CIUIIKOM YacTo IOJb3YIOTCS HE3aclyKeHHbIM BHHMaHueM. Hepenxo
PYKOBOIMTENHU YIENSIIOT 0co0oe BHUMaHHE TPEOOBaHUSAM («CKAHIAIMCTOB» — OHHU HUMEIOT
BO3MO>KHOCTh BbIOOpa paboumx 3ajaHUil WIM MOJydaroT HoOBeilee obopynoBanue. Ho moka
MEHEKEPBl TMPEAINPUHUMAIOT TEPOMUYECKUE YCWIIMS, HANpaBJICHHbICE HA YJIOBJIETBOPEHHUE
noTPeOHOCTEH HETOBOJIBHBIX, OOJBIIMHCTBO «HOPMAIBHBIX)» COTPYAHHUKOB YYBCTBYIOT ceO0s
VIIEMJICHHBIMU, PE30HHO CUHUTas, YTO TaKOe «HEOOBIYHOE» OTHOILIEHHE K CKaHIaINCTaM
TPYAHO MPUUUCIUTH K 00pa3liaM CIpaBeJIMBOCTH.

PykoBomuTens okazancs «MexQy ABYX OrHen». IlplTasch yMEHBIIMTH 4YYyBCTBO
HEYJIOBJIIETBOPEHUS Y «M30paHHBIX», MEHE/IKEP PUCKYET BBI3BaTh Ha Ce0s «OTOHb» HMIMPOKUX
«vaccy. Ho ecnmm oH uUrHOpupyeT MNpoOsiBIEHHS HE JOBOJIBCTBA, «UH(EKIHSI» MOXKET
MPEBPATUTHCS B «OIUAEMUIO» U PACIIPOCTPAHUTHCS HA IPYTUX COTPYAHUKOB. I 1ie ke BbIxon?

Cemunapcroe 3anamue 6.

CUTYALIUA

JIonoJaHUTE NPUBEICHHBIE HUXKE METOJbl YIOBJIETBOPEHMS MOTPEOHOCTEH BBICHIMX
YpOBHEN COBPEMEHHBIMH METOJIaMU OOOTallleHUsl XapaKTepa U COAEpX aHUs TpyAa, a TakkKe
METOJaMHU NpUBJIeYEHHUs] paOOTHUKOB K MPOILECCY MOATOTOBKH U MPUHATHS YIPaBICHYECKHX
pelieHni. YKaxuTe pe3epBbl MOBBILIEHUS Y3PPEKTUBHOCTH TPYy/Ja B 3TOM 001aCTU U IPUYUHBI,
3aTpyJHAIOIIME TPUMEHEHUE AITHX MeToN0B B PoccuM B pasMUHBIX OpraHU3alMOHHBIX
CTPYKTYypax.

MeTob! y10BIE€TBOPEHHs MOTPEOHOCTEH BBHICIINX YPOBHEH

ConuanbHble TOTPEOHOCTH:

[J mopy4eHue coTpyIHUKaM padOThl, KOTOpasl MO3BOJIIIIA OBl UM 00IIATHCS;

[J co3nanue Ha pabourx MecTax JyXa €IMHON KOMaH/Ibl;

[J mpoBeleHHE NEPUOJUYECKHX COBEIIAHWM C TMOJUYMHEHHBIMH HE TOJBKO JIJIsi
INPUHSITHS CTPATETHUYECKUX PELIEHU, HO U JUIsl 00CYKI€HUS TEKYIIHUX BOIIPOCOB;

[ mopaepxka HehOpMalTbHBIX TPYII MPH YCIOBHH, YTO OHM HE HAHOCAT PEAIbHOTO
yiep0a opraHu3aIvy;

[ co3maHue YCIOBHM JJisi COIMAIbHOM aKTUBHOCTH paOOTHUKOB BHE OpraHU3allUU.
[ToTpebHOCTh B yBa)KEHUU:

[l mOCTOSIHHOE YBEIMYEHHUE COJAEPIKATeIbHOCTH paboT COTPYIHHUKOB; obecreueHue
3¢ pexTUBHOM 0OPATHOM CBS3U C pe3yJbTaTaMu



[] paGoT u peakiueit pyKOBOJIUTENS;

(] mOOILIPEeHNE JOCTUTHYTBIX PE3yJIbTATOB;

(] mpuBJIeUEHUE MOJUUHEHHBIX K (POPMYJIMPOBAHUIO TIeNiel U pa3paboTKe peleHui;

[J nenerupoBaHue MOJYMHEHHBIM JTJOCTATOYHBIX MPaB U MOJHOMOYHIA;

[J mpoJIBHKEHHE MOAYNHEHHBIX 1O CIIyeOHOI JIeCTHUIIE;

(] oGecrieuenre 00y4YeHHs U TIEPENOATOTOBKHU MOJUHHEHHBIX;

[J  KOTOpble TOBBIIIAIOT YPOBEHb MX KOMIOETeHTHOCTH. [loTpebHOCT, B
CaMOBBIPAKEHUU!

[J TouHOE OmpeJieIeHne U peau3alius NOoTeHIInata Ka10ro paboTHUKA;

[J mopydeHHe TOJYMHEHHBIM CIIOKHBIX W BaXHBIX 3aJaHHi, TpeOyroIUX MOJIHOU
OTJIa4H;

[] mooLIpeHHe W pa3BUTUE TBOPUYECKUX CIIOCOOHOCTEW IOAUYMHEHHBIX M CBOUX
COOCTBEHHBIX.

Cemunapcroe 3anusmue 7

CUTYALIUA

WranpsHckuit mpeAnpuHUMAaTeNhb MJIaHUPYET OTKPBITh CETh MUIIIEPHA B Pa3IMUHBIX
roponax Poccuiickoit ®enepanuu. B 2001 rogy momkHBI ObITh OTKPBITHL JBAa pecTopaHa B
Mockse. [lpurnamieHHas CTpOUTENbHAs KOMIIAHWS JOJDKHA 3aBEPILIUTh OTAENKY 3JaHUN B
despanie 2001 roma. IlepBble moceTUTENH OJKHBI MOMPOOOBATH WUTANBSHCKYIO TMHIILY B
KOHIIe ampensi. B kxaxmoMm pecropane mpenmnonaraercs oocmyxutb n0o 100 mocerureneit
OJIHOBPEMEHHO, 4YTO MO pacyeraMm mnoTpeOyer (s OaHOM muIiuepuu) 6 moBapoB, 6
IOMOIIHUKOB MOBapoB, 15 odunuantos, 4 OapmeHoB, 10 BcnomorarenbHbIX pabouux. B
auBape 2000 roma paboTano 5 COTPYOHUKOB: AMPEKTOP MO MEPCOHATY, KOMMEpPYECKUI
JUPEKTOP, 1B AUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bompockl

1. Onpenenute peaabHble MOTPEOHOCTH B epcoHaie Ha pepaib u anpens 2001 rona.

2. Kak wranpsHCKMU TNpeanpUHUMATENh MOXET peUIUuTh MpolieMy mpuemMa
nepconana? C KaKUMH TPYAHOCTSIMH OH MOXKET CTOJIKHYTHCS?

3. Kakue MeTonbl MpUBICUYEHHS KaHAMIATOB MOXHO MCHoyib30oBaTh? Kakomy metony
Bb1 Ob1 oTHANIM IpEIouTEHUE?

4. Kak opraHu3oBaTh MEpPBUYHBIA OTOOp KaHauaatoB? Ha kakue meToabl ciemyer
0o0paTUTh BHUMaHKE IIPU BHIOOPE MTOBApOB, OPUIIMAHTOB, BCIOMOIaTeIbHOIO MepcoHana?

5. KTo nomkeH npuHUMAaTh pelieHue o npueMe Ha padboty?

6. Kak oprann3oBaTh HHTETPaLlMIO HOBBIX COTPYIHUKOB B KOMIIAHHIO, KOTOPask TOJIBKO
Ha4YMHaeT paboTaTh?

TecToBBIC 3a1aHUA

1. Kaxue u3z npusedennuvix Hudice 8bICKA3bI8AHULL MONCHO CHUMAMb 3A0AYAMU
npogopuenmayuu?
a) CO3JIaHHE YCJIOBUI JIUIL  Pa3BUTHS MPOPECCHOHAIBHO  3HAYMMBIX

criocoOHoCTeH Oyaymmx pabOTHHKOB;

0) co3anue yCIoBHM 711 00ydeHUsI, IEpeOOyUEHUSI U TTOBBIIICHUS

KBaJTM(HUKAIMK PAOOTHUKOB B OPraHU3ALIUY;

B) ONpEICTICHHE COOTBETCTBUS MICUXO(DHU3HOIIOTUIECKUX U COITUATEHO-
MICUXOJIOTHYECKUX KaueCcTB paOOTHUKOB 3aHUMAEMON MU JIOJKHOCTH;

T') OTIpe/IeIeHue COOTBETCTBHS MCUXO(PU3UOTOTHUECKHIX M COIIMATBHO-
NICUXOJIOTHYECKUX KayecTB PAOOTHUKOB, OOPATUBIIMXCS 3a KOHCYJbTAIUeH,
npodeccuoHanbHbIM TpeOOBaHUSAM U30PAHHOTO UMH BHU/1a TPYAOBOH J1€ATEIbHOCTH.

2. Aoanmayus — smo...
a) mpucnocobIeHne pabOTHUKA K HOBBIM IPO(EeCCHOHATIBHBIM, COLUAIBHBIM U



OpraHU3aIMOHHO- SKOHOMUYECKHM YCJIOBUSM TPY/Ia;
0) B3aMHOE TIPHUCIIOCOOJICHHE PAOOTHHUKA M OpTraHU3aI[MHU ITyTEM MOCTEICHHON
Bpa0aThIBAEMOCTH COTPYTHHKA B HOBBIX YCIIOBHSIX;

B) HpI/ICHOCO6HeHI/Ie opraHu3alvu K U3SMCHAOINUMCA BHCIIHUM YCJIIOBHUAM.

3. Hccneoosanus nokasviearom, umo 60iee noiosutsbl paccMOMpPEHHbIX OPeAHU3AYULL
3anoaHAIOM OOILUUHCIBO BAKAHMHBIX MeC NePEUYHO20 PLIHKA MPYOd 3a CYem 6HeUHUX
UCTOYHUKO8 NPUBJIeYeHUsl NEPCOHANA: a) 14,

0) Her.

4. Kaxk obecneuumnv s¢hpexmusnyto unmezpayuro H08020 COMPYOHUKA 8 OP2AHUZAYUIO
(ykazamv npu HeoOX00UMOCIU HECKOILKO 8aPUAHMO8)?

a) IOCTOBEpHAs U MOJIHAs TpeABapUTeIbHas HHPopManus 00 OpraHu3auy 1
MIOJIPa3JICIICHUH, TJIe TIPEJACTOUT PAOOTHUKY TPYIUTHCS;

0) UCTIOIB30BaHKE UCTIHITATEIBLHOTO CPOKA JIJIST HOBUYKA;

B) peryJisipHble co0eceIOBaHHs HOBHYKA C PYKOBOJIUTEIIEM €0 MOApa3IeIICHHsI
U TIPE/ICTABUTEIIEM KaJpPOBOM CITYKOBI;

T') BBEJICHUE B JIOJIKHOCTb.

5. Kaxorti komnnexc kadposwix meponpusmuii ymeHvbuiaem npumox HO8bulx iooell U uoeu 8
opeanusayuio?
a) MPOJIBUKEHUE U3HYTPH;
0) KOMITEHCAI[MOHHAS TTOJUTUKA;
B) MOJUTHKA HalMa;
T') UCIIOJIb30BaHUE MEXTYHAPOIHBIX KaJIPOB.

6. Ycnex 6 noucke pabomsi KOHKpemubiM COMPYOHUKOM 3A8UCUM (NPpU HE0OX0OUMOCMU
VKA3amb HeCKOIbKO):
a) OoIbIIIe OT TPAMOTHOCTH, YeM OT MPU3HAHHOTO MaCTEPCTBA;
0) OT JIT0003HATENHHOCTH;
B) OT 0€30TBETCTBEHHOCTH;
T') OT 3HAHUS MHOTHX SI3BIKOB.

1. Ipoyecc npusneyenust KAHOUOAMOB, COOMEEMCMBYIOWUX OAHHOU pabome, eCmb.
a) HailM mepcoHarna;
0) MpoABMKEHHE MTEPCOHANA;
B) OLIEHKA [I€PCOHAA;
r) oTOOp mepcoHania.

8. Tom ¢axm, umo pekpymepwvi (MenedHcepbl NO HALMY) peoKo 0baadarom
NOTHOMOYUAMU npeonodHcUms pazmep gbInIAM niamesicetl,
npesuLIUAIOWULL YCMAHOBLEHHbLI, S8ISeMCsl CEUOEMENbCMBOM.

a) HeJIOCTaTKOB BHYTPEHHUX HCTOYHUKOB Haiima;
0) TOCTOMHCTB BHEIIHUX UCTOYHUKOB HalMa;

B) HEJIOCTATKOB BHEITHUX MCTOYHUKOB Haiima;

I') JOCTOMHCTB BHYTPEHHUX HCTOYHHKOB HalMa.

9. Jloou, npuxodswue 6 omoen kaopos 6 noucke pabomol, eCmo.:
a) CaMOIIPOSIBUBIIIMECS KaHIUIATHI,
0) 6e3paboTHBIE;
B) HEKBAJIM(HUIIMPOBAHHBIE PAOOTHHUKH.
10. Kparkas Tpymosas 6uorpadus KaHIuaaTa sBIsSETCS:
a) mpodeccuorpaMmMon;
0) KapbeporpaMMoi;
B) QaHKETOW COTPY/IHUKA;
T') PEKJIAMHBIM OOBSBICHUEM.



11. K naumernee oocmosepuvim mecmam omoopa KaHoudamoe OmHoCAmMcs (npu
He0bX00UMOCMU YKA3AMb HECKOIbKO):
a) TICUXOJIOTUIECKUE TECTHI;
0) mpoBepKa 3HaHUM;
B) MpoOBepKa Mpo(ecCHOHANTBHBIX HABBIKOB;
) rpadUecKue TeCTHlI.

12. Haubonee 0ocmogeprvim memooom oyenku cnocooHocmell KAaHOUOama 6blNOJIHAMb
pabomy, Ha KOMOPYIO OH OYOem HAHAM, ABIAeMCA.
a) TICUXOJIOTUYECKHE TECTHI;
0) mpoBepKa 3HaAHUM;
B) MpOBEpKa NMpo(ecCHOHANbHBIX HABBIKOB,;
r) rpad)UYECKHI TECT.

13. P50 xonkpemuvix mep, Heo6X00UMbIX 0151 NPUHAMUS PEULeHUs O HAUIMEe HECKOJIbKUX U3
BO3MOJICHBIX KAHOUOAMYP, eCb.
a) oTOOp KaHAUIATOB;
0) HaiiM pabOTHHKA;
B) M000p KaHANIATOB;
T') 3aKJII0YE€HHE KOHTPAKTa;
1) IPUBJIEUEHUE KAaHAUIaTOB.

14. Kosgppuyuenm, onpedensiemvlil Kak OmHOUEHUE KOTULECMBA NPUHAMBIX HA pabomy
1O O0NACHOCTNU U OOWUM HYUCTIOM NPEMEHOEHMO8 Ha MY 00NN CHOCHb, eCMb!
a) K03 (PHUIMEHT TEKyUeCTH;
0) koahduULMeHT pekpyTa;
B) KO3 GUIHEHT 0TOOpA;
r) K03 puuueHT noxdopa.
15. Ymo npedcmasnsem npoyecc noobopa nepcounana?
a) co3aHue TOCTaTOYHO MPEACTaBUTEIHHOTO CIIUCKA KBAIU(DUIIMPOBAHHBIX
KaHIUIATOB HA BAKAHTHYIO JTOJKHOCTB;
0) mpueM COTpyTHUKOB Ha paboTy;
B) mporiece CeNeKIINU KaHJIUJATOB, OO0JIAIAIONINX MUHUMATbHBIMU
TpeOOBaHUSMU JJISl 3aHATUSI BAKAHTHOU TOIKHOCTH.

16. Kesanughuyuposannviii nepconan nabupams mpyonee, yem HeK8aIUPUYUPOBanHwlil. B
nepeyio ouepeddb, SMOo C8A3AHO C (NpU He0OXOOUMOCMU YKA3AMb HECKONbKO):
a) MPUBBIYKOM TeX, KTO paboTaerT;
0) MprueMoM 10 peKOMEHIATebHBIM TUChMaM;
B) TpeOOBaHMEM CO CTOPOHBI CaMOi padoThI;
T') HEIOCTATOYHOM MTPaKTUKOM Habopa.

17. Kaxk opeanuszayusa moscem npusieusb npedcmasumenbHyto epynny KaHouoamos 0
3ameujerusi BaAKAHMHOU OONHCHOCIU (NPU HEOOXOOUMOCU YKA3AMb HECKONILKO) ?
a) OpHEHTAIlMs HAa TPUBJICUCHUE KaHANIATOB HA BAKAHCHIO HA COOCTBEHHbIE
pecypcsr;
0) opueHTaIus Ha MPUBJICUECHUE KaHIU/IaTOB Ha BAKAHCHIO HAa BHEITHUE HCTOYHUKH pabodeid
CWTHI;
B) OPUEHTAIIMS Ha TIOUCK KaHIUJATOB BHYTPU OPTaHHU3AINH [IPU YCIOBUU
WCIIOJTb30BaHUS XOTS OBI IBYX METOJIOB IIPHUBJICUCHHS KaHIHUIATOB CO CTOPOHBI;
') OpUEHTAIUs Ha MPUBJICUEHUE KAaHANIaTOB H3BHE OPTaHU3AINH [P YCIOBUU
MCIIOJTb30BaHUs OJTHOTO METO/1a MTOMCKA KaHMIaTOB BHYTPH OpraHU3aIliH.

18. Kaxue memoovl npusneyenus kanouoamos mo2ym 0vims peKOMeHO0B8AHbL
UHCTUMYmMY, UWyuemy 3ameHny 3aeedyrouemy Kageopoii Oyxearmepckozo yiema (npu



HeobX00UMOoCmu yKa3ams HecKoIvko) ?

a) MOUCK BHYTPHU OpTraHU3alllY;

0) Moa00p C MOMOIIBI0 COTPYTHUKOB OPTAaHU3AIIUHN («I10 CBS3AM);
B) CAMOITPOSIBUBIIIAECS KaHIUAATHI;

') OOBSBIECHUS B CPEACTBAX MAaCCOBOM MH(POPMAIIHH;

1) TOCYJJapCTBEHHBIC ar€HTCTBA 3aHATOCTH;

€) YaCTHbBIE areHTCTBA MO MoA00pY MepcoHaia.

19. K npeumywecmeam 6HympenHux ucmoyHuKo8 Hauma OmHocam (8blopame npasuibHvle

omeemnwl):

a) HU3KHE 3aTPaThl Ha aJanTalfio MepcoHana;

0) yMEHbIIIEHUE YTPO3 BOBHUKHOBEHHUSI HMHTPUT BHYTPU OpPTaHU3aIUH;
B) MMOSIBJICHUE HOBBIX UMITYJIbCOB JIJISl PA3BUTHS;

T') POCT IPOU3BOAUTEIILHOCTH TPY/Ia,;

1) TIOBBIIIEHUE MOTHUBAIINN, CTCTICHN yIOBJICTBOPCHHOCTH TPYIOM.

20. K neoocmamxam HeuwHux uCmo4HuUKo8 npugiedeHust NepCcoHala OMHOCsm (8bloOpamo
npasuibble OMmeenvl):

a) HU3KHE 3aTPaThl Ha aanTaIfio IepCoHaa;

0) yMEHbBIIIEHUE YTPO3 BOBHUKHOBCHHUSI UHTPUT BHYTPU OpPTraHU3aIUH;
B) MMOSIBJICHUE HOBBIX UMITYJIbCOB JIJISl PA3BUTHS;

') POCT IPOU3BOAUTEIILHOCTH TPY/Ia,;

1) TIOBBIIIEHUE MOTUBAIINN, CTCTICHN yIOBJICTBOPCHHOCTH TPYIOM.

21. Kaxoesvl npuuumsl 661c60000cO0eHUs. paOOMHUKOS 68 OpeaHu3ayuu (Npu HeoOX0OUMOCHU
YKa3amuv HeCKOIbKO)?

a) CTPYKTYPHBIC CJIBUTH B TIPOU3BO/JICTBE;

0) nmepemMerneHrne pabOTHUKOB BHYTPU OpTaHU3AINH U 32 €€ TIPEIEIbI;

B) TEKY4eCTh KaJIpOB;

I') IOBBIIIEHUE TEXHUYECKOTO YPOBHS MPOU3BO/ICTBA;

1) U"3BMEHEHHEe 00BeMOB MPOU3BO/ICTBA;

€) YMEHBIIICHHE CMEHHOCTH Pa0OTHI TIPOM3BOACTBEHHBIX MOIPa3 IeIICHUIN
TPEIPUSTHS,

) cTpemJieHue padoToAaTeNsl K KaYeCTBEHHOMY U3MEHEHHUIO CTPYKTYPBI
nepcoHaia.

22. Paszeumue nepconana — amo...

a) mporece MOJTOTOBKH ~ COTPYIOHHKA K BBIMTOJIHEHUIO HOBBIX
MIPOM3BOJICTBEHHBIX (DYHKIIUH, 3aHSITHIO HOBBIX JIOJDKHOCTEH, PEIIICHUIO HOBBIX 3a71ay;
0) mporiecc HEMOCPEACTBEHHOM NIepeilayl  HOBBIX MPO(eCcCHOHATBHBIX
HABBIKOB WJIM 3HAHUW COTPYIHUKAM OpraHU3alluu;
B) CHCTEMa B3aMMOCBSI3aHHBIX BHJIOB JCSITEILHOCTH, HEOOXOAMMBIX, YTOOBI TApaHTHPOBATH
opranuzaiuu 3p(HEKTUBHYIO yIpaBJICHYECCKYIO CTPYKTYpy U
MEHE/DKEPOB IS TOCTHKEHUS OPTaHU3aIMOHHBIX IIEJICH;
T') IPOIIeCC U Pe3yIbTaT YCBOCHUS CUCTEMATH3UPOBAHHBIX 3HAHHUM, YMCHHIA, HABBIKOB U
CII0CO0O0B TTOBEICHUS, HEOOXOUMBIX JIJIS TIOJITOTOBKH YeJIOBEKa K )KU3HHU H TPYIY;
1) TIPOLIECC U Pe3yNIbTaT MOATOTOBKU YEIOBEKA K OMPEIeIECHHOMY BUIY TPYAOBOMH
JESTSIIbHOCTH, MTOATBEPKICHHBIA TJOKYMEHTOM 00 OKOHYaHHUU COOTBETCTBYIOIIETO YI4eOHOTO
3aBE/ICHU.

23. Kaxue memoowl naubonee aghghexkmusnwvl 0151 00yueHUss NEPCOHANA NOBEOEHUECKUM
HasviKam (8edeHue nepe2o8opos, nposedenue 3acedanuti, paboma e epynne) ? llpu
HeoOX00UMOCIMU YKA3aMb HECKONbKO:

a) HTHCTPYKTAX;



0) poTtarus;

B) YYCHHYECTBO U HACTABHUYECTBO;
T) JICKITHUS;

1) peleHue Kec-craauc;

€) IeTIOBBIC UTPHI;
XK)caMoOoOyUeHHe.

24, Kaxue memoowl naubonee sghghexmusrvl 0151 00yueHUs MEXHUYECKUM NPUemam
(6edenue byxeanmepckozo b6ananca, peMoHm sjnexmpoogueameretl, npuem KOMMYHATbHbIX
niamesicetl, pacyem npoyeHmos no 8K1a0am) (npu HeodxXo0UMoCmu ykazamov HeCKOIbKO
omeemog)?

a) HTHCTPYKTAX;

0) poTtarusi;

B) YYCHHUYECTBO U HACTABHUYECTBO;
T) JICKIIUS;

1) pelieHre Kenc-cTaauc;

€) JIeIIOBbIE UTPbL;
&K)caMOoOOyUueHue;

3) «cums psaoM ¢ Hemmmy.

25. 1lo kaxum kpumepusm Bol oyenunu 6v1 3¢hpexmusrnocme npocpammol 00yyeHus 0
K1epKo8 (npu HeobX00UMOCmU YKA3amb HeCKOJIbKO)?

a) U3JIep)KKaM 00yUIeHHUS;
0) BHyTpEHHEMY KpUTEPHIi;
B) BHEIIHEMY KPUTEPUIO;
T') ICUXO3MOIIMOHATBHOMY KPUTEPHIO.

26. Ilo kaxum kpumepusm Boi 661 oyenunu 2¢pgpexmuenocme npoepammul 06yuenus: OJis
CReyuanucmos Cmpaxoeoi KOMNaHuu (npu HeobXo0UMoCmu yKazams HeCKOIbKO):

a) U3JEPKKU OOYUEHHS;
0) BHyTpEeHHEMY KpUTEpHii;
B) BHEIIHEMY KPUTEPHIO;
T') ICUXOAMOIIMOHATBHOMY KPUTEPHIO.

217. I1o xaxum kpumepusam Buvl 661 oyenunu s¢pghexmusnocms npocpammol 06yuenus

MeHedHcepos (npu HeobXoouMocmu YKa3ams HeCKoaAbKo)?

a) U3JIepKKaM 00ydeHus;

0) BHyTpEHHEMY KPUTEPHil, CBI3aHHOMY HEMOCPEICTBEHHO C COJICPKAHUEM
IPOrPaMMBl;

B) BHEIIHEMY KPHTEPHIO, XapaKTEPU3YEIIeMy YPOBCHD BIUSHUS TPOTPAMMBI
00y4YeHHs Ha MOCIIEAYIOMIYIO IeATeIbHOCTh 00YJaoIerocs nepcoHara;

r) MICUX0AMOILIMOHAIBHOMY KpUTEPUI0,  CBSI3AHHOMY C YpOBHEM
yJIOBJIETBOPEHHOCTH 00yUeHHEM PaOOTHUKOB.
28. Kaxoti memoo nossonsem naubonee mouno onpedenrums xapaxkmep u cooepicanue

nompebnocmu 6 obyuenuu nepconana?

a) aHaJIM3 UCTIIOJTHEHHS paboThI;

0) ouieHka 3pPEeKTUBHOCTHU AEATEIBHOCTH MIEPCOHAIA;

B) aHAJIN3 MPOOJIEM B TMHEWHO-()YHKIIMOHATLHBIX MTO/IPA3/ICICHUSX;
) 0aIaHCOBBI METO/I.



7 OueHo4YHbIE CPeCTBA JIJIA POBeeHNsI IPOMEKYTOYHOM aTTecTAlNU

a) HnarmpyeMble Pe3yJdbTaThbl oﬁyqe}mﬁ U OHCHOYHLIC CPEACTBA IJIAA IIPOBCACHUA HpOMe)RyTO‘lHOﬁ aTreCranum:

CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE cpe€acTBa

I1K-4 3HaHneM OCHOB CONMAJIHU3ANMH, MPO(OPHEHTAIH

U U npodeccHoHATU3ANNH NEPCOHAIA, TPUHUMNOB GOPMHUPOBAHMUS CHCTEMbI

TPYAOBOMH aIaNTalliM NIEPCOHAJIA, Pa3pa00TKH ¥ BHeJPeHHs IPOrpamMM TPYJA0BOI aanTalluy M YMeHHe IPUMEHSITh MX HA IPAKTHKe

3HaTh

MIPUHIIHAITE (POPMUPOBAHUS CUCTEMBI
TPYyZIOBOM ajanTaluy nepcoHana

CoNoA~WNE

el
N = O

13.
14.

15.
16.
17.
18.
19.

Hepeuenb meopemu4eCcKux 60npocoe K sauemy.:

[lonsaTue agantanuu

[enn nmporpammel aantanuu
Knaccudukanuu siBieHus agantaniu
Oransl aganTanuu

Metopl agantanuu

HcnbiTaTenbHblil CPOK

AnanTanysi MOJIOIBIX CIIELUAINCTOB
[IporpaMMma BBeIeHUS B JOTKHOCTD
HacTtaBHn4ecTBO 1 KOHCYJIBTUPOBAHHE

. Pa3BuTHE 4ETOBEUECKUX PECYPCOB
. OLIeHKa YCHIEIHOCTH TPOXOKAEHHS aJalTalluu
.Ilokazarenu st oueHkH 3((EKTUBHOCTU IEPCOHAJIOM B HAINpaBICHUU

aJlanTanuu
[Ipodopuenrtanus u agantamus

Buenpenue cucremsl artectanuu Wi (opManbHOM oueHku. CTpykTypa
mpolecca aTTecTaum

IIpornecchl mpohopueHTANH U aJaN TalluK

Bunel npodopuenTanuu u agantanuu pabOTHUKOB

CymHocTh ¥ BUIBI TPOGOPUEHTAIIMU U aJJalTallul

[IpodeccrnonanbHas U opraHu3allMOHHAs aJlanTalus nepcoHana

Ienu u 3a1aun yrpasiieHus IpodopueHTAIMEH U ajanTalnuen.




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

20. Ilogpa3nenenust npo(ecCUOHAIBHOW OpUEHTAMu M aJanTalud U HX
byHKIIUN

21. CTpyKTypa LIeHHOCTEN OPHEHTAL[MM MOJIOJbIX paOOTHUKOB.

22. B3aumoeiicTBrue CITy>KOBl yIpaBIICHUS TEPCOHAIOM C PYKOBOJIUTEISIMH B
IIPOLIECCE ATTECTALUH.

23. B3auMOCBsI3b OIICHKH IE€pCOHAJa W aTTECTAllMd C APYTHUMH DIIEMEHTaMHU
CUCTEMBI YIIPaBJICHUSI IEPCOHATIOM.

24. OmipenieneHre ¥ OMUCAHUE TIETTH aTTeCTalni. BO3MOXHOCTh cOUeTaHHS LIeIen
u obecrieueHue ux 0eckoHpaukTHOCTH. Kpyr arTecTyemsbIX.

25. MeTopI IpOBEICHUS ATTECTAINH.

26. Kpurepuu oLieHKH U pa3paboTKa CUCTEMbI KPUTEPUEB OLIEHKH.

27. AHanu3 pe3yabTaToB aTTECTALUH, IJIAH MEPOTIPUSITHIA

YmMmern

pa3pabaTbIBaTh IPOrpaMMbl TPYAOBOI
ajanTanuu

Ilpumepnvie cemunapckue 3a0anus 01 3auema

Cemunapckoe sansmue mema 1. IIpogeccHoHAIbHAA U OPraHU3ANHOHHASA
ajanTaums nepcoHaJa.

Bompocsr mist 06cyxneHus:

1. OcobOeHHOCTH Tpoliecca alanTalii B COBPEMEHHBIX OpPraHu3alusiX.

2. Bunpl, Gopmbl 1 METOABI a1 TAIUH.

3. Oco0eHHOCTH OIIEHKH U MOTHBAIUH IIEPCOHAJIA HA JTale aJanTaluH.

4. YcnoBus, BIUSIONINE HA YCIICUITHOCTh MPOIecca aJanTallHiH.

5. IOpuauueckue acreKkThl aganTalnH.

Ipakmuxym: pa3paboTka TMpOrpaMMbl aJanTalid JUIS  KOHKPETHOM
OpraHH3aIiHy.

Cemunapcroe 3ansmue mema 2. IIpodopueHTanus U aganTamus
[ens — onucate mporecch NpohOpHUEHTAITNH U aaNTallku.
3agaun:

- IEPEUNCIIUTH BUIbI MPOQOPUEHTAIINN U aJIalITAllN paOOTHUKOB;




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

- 0XapaKTepU30BaTh MHPOPMALUIO 00 aJanTalui HOBBIX COTPYIHHUKOB.

[Inan

1. CymHocts M Buabl npodopueHtaunu U ajgantauud. Lleam u 3amaum
ynpasieHus npodopuentanueit u agantanueit. [lonpasnenenus npodeccuoHanbHOMI
OpPHUEHTALUH U alalTallui U UX QYHKIUH.

2. Mudopmanus o npodoprueHTAIINHN U aIalTalliid PAaOOTHUKOB MPEATIPUSATHUS
u ee o0paboTka. CTpyKTypa LIeHHOCTEN OPHEHTALIMM MOJIOJIbIX paOOTHUKOB.

3. Kappepa kak cucrema.

BriBoasI:

- IePEYHCIICHBI BUJIBI TPOGOPUECHTAIIMH U aIalTallii pAaOOTHUKOB;

- OXapakTepu30BaHa MH(OpMAIMIO 00 ajanTay HOBBIX COTPYAHUKOB.

Cemunapckoe sansamue 5.

CUTYALIUA

Ortnyeckuil Bompoc «Kamus kameHb TouuT». M B opraHmszanusx TOxe.
HeynoBnerBopeHHble paOOTHUKH (OCOOEHHO T€, KTO HPUBBIK <JIEIUTHCS» CBOMMHU
YyBCTBAMM C MEHE/KEpaMHU) CIHIIKOM YacTO TMOJB3YIOTCS HE3acHy>KEHHBIM
BHUMaHMeM. Hepenko pykoBOAMTENM YIENSIOT 0co00e BHUMaHHE TpPeOOBaHUIM
(«CKaHJAIUCTOB» — OHM MMEIOT BO3MOXHOCTh BbIOOpa pabouux 3aJaHUN WIH
NOJy4aloT HoBeimee oOopyaoBanue. Ho moka MeHemkepsl MNpeaIpUHUMAIOT
repoMYecKre YCWIMs, HaIlpaBI€HHblE Ha  YJOBJIETBOPEHHE MOTpeOHOCTEH
HE/IOBOJIbHBIX, OOJIBIIMHCTBO «HOPMAJIBHBIX» COTPYAHHUKOB UYBCTBYIOT ceOs
VIIEMJICHHBIMH, PE30HHO CUWTas, YTO TaKOoe€ «HEOOBIYHOE» OTHOIICHHE K
CKaHJaJMCTaM TPYJIHO MPUUYUCIUTE K 00pa3liaM CIpaBelIMBOCTH.

PykoBonuTens okazancs «Mexay ABYX orHeil». [1piTasch yMEHbIINTH YYBCTBO
HEYJOBJIETBOPEHUS Y «M30paHHBIX», MEHEKep PUCKYET BbI3BaTh Ha ce0s «OTOHBbY
HIMPOKUX «Macc». Ho ecnmm OoH UrHOpHpYeT TNpOsIBICHHS HE JOBOJBCTBA,
«MH(pEKLIUA» MOXKET MPEBPATUTHCS B «MUAEMHUIO» U PACIIPOCTPAHUTHCS HA JPYTUX
coTpynHUKOB. ' 1ie ke Beixoa?




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

Cemunapckoe 3ausmue 6.

CUTYALUA

JlomonHuTe TpPUBEICHHBIE HIKE METOMABI YIOBIETBOPEHHS NOTpeOHOCTEH
BBICIINX YPOBHEH COBPEMEHHBIMU METOJaMH OOOTAIEHHs XapaKTepa U COIEpIKaHHS
Tpyla, a TaKKe METOJAMH TPHUBIICUYCHHS PAOOTHUKOB K IPOIECCY MOATOTOBKH U
INPUHATUSA ~ YOPABICHYECKUX  PEIUICHUN.  YKAKHATE  pe3epBbl  ITOBBILICHUS
3 (EeKTUBHOCTH Tpylna B 3TOW 00JACTH W NMPUYMHBI, 3aTPYAHSIONINE TPUMEHEHHE
9THUX METOJ0B B Poccnm B PA3JIMYHBIX OPraHU3allMOHHBIX CTPYKTYpax.

MeToapl yAOBIETBOPEHUS MOTPEOHOCTEH BBICIIMX YPOBHEH

CoumanbHbIe TOTPEOHOCTH:

[l mopyueHne coTpyaHUKaM padOoThI, KOTOPAast HO3BOJIMIIA OBl UM OOIIATHCS;

[] co3nanue Ha paboYMX MECTax JyXa eIMHOW KOMaH/IbI;

[] mpoBeeHHE MEPUOTMUECKAX COBEIAHUN C MOJYMHEHHBIMHI HE TOJIBKO IS
MPUHSITHS CTPATETUUYECKUX PELIEHUH, HO U JUIsl 00CYK/I€HUS TEKYILHUX BOIIPOCOB;

[ momnepxka He(OPMATBHBIX T'PYIN IMPH YCIOBHH, YTO OHH HE HAHOCST
peanbHOro yiiepba opranu3aiuu;

[1 co3maHue YCIOBHH JJIsl CONMAIBHONH AaKTUBHOCTH pPAa0OTHHKOB BHE
opranu3zaiun. [TorpeOHOCTE B yBaXKEHUU:

[] TOCTOSHHOE YBEIWYEHHE COJCPKATeIBHOCTH paboT COTPYIHHKOB;
obecnieueHne 3¢ (HeKTUBHON OOPaTHOM CBSI3U C pe3ysbTaTaMu

[] paboT U peakiuen pyKoBOAUTENS;

[} moompeHne T0OCTUTHYTHIX PE3yJIbTAaTOB;

[l mpuBieYeHHE MOJYMHEHHBIX K (OPMYIUPOBAHUIO IIeJeld M pa3paboTke
penieHui;

[] menerupoBaHMeE ITOTYMHEHHBIM JOCTATOYHBIX ITPAB M MMOJTHOMOYHH;

[} mpoABM>KEHKE TTOTYMHEHHBIX 110 CITy>)K€OHOM JIECTHUILE;

[] obecrieueHre 00y4eHHs U EPENOArOTOBKU MOJUYNHEHHBIX;

[] KOTOpBIE MOBBINAIOT YPOBEHb HX KoMmeTeHTHOCTH. lloTpeOHOCTh B




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

CaMOBBIPAKEHUU:

[ TOuHOE OIpEeIEICHUE U peaan3alus NOTeHIIuaNa KaKI0ro paboTHUKA;

[l mopyueHHe NOJYMHEHHBIM CIIO)KHBIX M BaXKHBIX 3a/laHUi, TpeOyromux
IIOJTHOM OTHAauH;

[} moouipeHye U pa3BUTHE TBOPUYECKUX CIIOCOOHOCTEH MOAUYMHEHHBIX U CBOUX
COOCTBEHHBIX.

Cemunapcroe 3ausmue 7

CUTYALIA

WranpsHCKMN DpeaNpUHUMATENb IUIAHUPYET OTKPBITH CETh NHILEPUNM B
pa3nnuHbIx ropoaax Poccuiickoit @eneparuu. B 2001 roay A0mKHBI OBITH OTKPBITHI
nBa pecropaHa B Mockse. [lpurnamieHHas CTpouTelbHas KOMIAHUS JIOJDKHA
3aBepIIUTh OTAENKY 31aHuil B ¢espaie 2001 roga. [lepBble moceTuTeNnu MOKHBI
nonpoOoBaTh HWTAIBSHCKYIO MHIIY B KOHIE ampens. B kaxaom pecropane
npezanonaraercss oocayxuth 10 100 moceruteneil OAHOBPEMEHHO, YTO MO pacueTam
norpedyer (i1 ogHOM mnuuuepu) 6 MoBapoB, 6 TOMOIIHMKOB IOBapoB, 15
opunuanToB, 4 OapmeHoB, 10 BcromorarenbHbIX pabounx. B suBape 2000 roga
paboTasio 5 COTPYIHUKOB: JTUPEKTOP MO MEPCOHAY, KOMMEPUYECKUN TUPEKTOp, ABa
JUPEKTOpa PECTOPAHOB, ACCUCTEHT.

Bompocsr

1. Ompenenute peanbHble TOTPEOHOCTH B MepcoHane Ha (eBpajb U arpeinb
2001 rona.

2. Kak urtanbsHCKUH TpeANpUHUMATENb MOXKET pEIIUTh MpolieMy npuema
nepcoHana? C KaKuMH TPYJHOCTSMH OH MOKET CTOJIKHYThCA?

3. Kakue meroasl NpuUBIEYEHNs KaHAWJATOB MOXHO HCHob30BaTh? Kakomy
MeTtoay Bel Ob1 oTHanu ipeamnouTeHue?

4. Kak opraHu3oBaTh NEpBUUYHBIA 0TOOp KaHauaatoB? Ha kakue MeTobl
cienyer oOpaTUTh BHUMaHKE MPH BBIOOPE MOBAPOB, OQUIIMAHTOB, BCIOMOTaTeILHOTO
nepcoHana’?




CtpyKTypHBII
JJIEMEHT ITnanupyemble pe3yabTaTbl 00y4eHUs OueHouHbIE CpeCTBa
KOMIETEHINH

5. KTo nomxkeH npuHUMAaTh PEIIeHHE 0 IpreMe Ha padoTy?
6. Kak opraHvd3oBaTh HWHTErpAllMI0 HOBBIX COTPYAHUKOB B KOMIIAHHIO,
KOTOpasi TOJIbKO HAYMHAET paboTaTh?

Bnaners HAaBBIKAMH PEATU3alnHU IPOTPaMM TecToBbIC 321aHUS
COLMAIN3ALKMH, IPOPOPHECHTALNN 1 9. Kaxue uz npusedennvlx HudiCE 8bICKA3LIBAHUL MOJICHO CHUMAMb 3A0a4aMU
npodeccCHOHATN3aIMH IePCOHaa npogpopuermayuu?
a) CO3/1aHUE yCIOBUI JUIsL  pa3BUTHUS npodeCCuOHATHHO
3HAYUMBIX

crocoOHoCTelN Oyaymux pabOTHUKOB;

0) coznaHue yciaoBui st 00ydeHus, nepeoOyueHus U MOBBIIIEHUS

KBaJIM(pUKaMU pabOTHUKOB B OPraHU3allNY;

B) ONpezieJICHHE COOTBETCTBUS MCUXO(U3NOIOTHIECKUX U COLUAIBHO-
MICUXOJIOTMYECKUX Ka4eCcTB paOOTHUKOB 3aHUMAeMON UMU JOJKHOCTH;

I') OIlpeJieJIeHNue COOTBETCTBUS ICUXO(PU3HOIOTUIECKUX U COLIUAIIBHO-
MICUXOJIOTMYECKUX KauecTB paOOTHUKOB, OOPATUBLINXCS 32 KOHCYJIbTAIUEH,
npodeccruoHaIbHBIM TPEOOBaHUAM U30PaHHOTO UIMU BUA TPYIOBOU AEATEIbHOCTH.

0. Aoanmayus — smo...

a) MpUcnocobeHne pabOTHUKA K HOBBIM NMPOJEeCCHOHANTBHBIM, COITUAIBHBIM U
OpraHU3aIMOHHO- IKOHOMHYECKUM yCIIOBUSM TPY/Ia;

0) B3aMHOE MPUCTIOCOOIeHNE paOOTHUKA U OPTaHHU3AINH ITyTeM MMOCTETICHHON
BpabaThIBAEMOCTH COTPY/THUKA B HOBBIX YCIIOBHUSX;

B) MPUCIIOCOOJICHNE OPTaHU3AINH K H3MEHSIONTIMCS BHEIITHUM YCJIOBHSIM.

1. Hccneoosanus nokazviearom, umo Oonee Noa08UHbL pACCMOMPEHHbIX

OPZCZHMS’CII/;L!ZZ 3ANONHAIOM OOLUIUHCIBO BAKAHMHBIX MECH nepeuvYrHoco pblHKA




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

mpyda 3a cuem 6HEeUHUX UCMOYHUKOB npuele4eHusl nepconaila.: a) Ja,

0) Her.
2. Kaxk obecneuums s¢hpexmusnyto unmezpayuio Ho08020 cOMpyOHUKA 8
opeanuzayuro (ykazame npu HeoOXo0UMoCmu HECKOILKO 8apuUanmos)?

a) JOCTOBEPHAs U MOJIHAs IpeABapUTeabHas nHpopManus 00 OpraHu3aluy U
N0JIpa3/IeJIEHNH, TJ€ MPEACTOUT PaOOTHUKY TPYIUTHCS;

0) MCII0JIb30BaHKE UCTIBITATEIBLHOTO CPOKA JJIs1 HOBUYKA,

B) peryJisipHble co0ece10BaHHsl HOBUUKA C PYKOBOJIUTENEM €r0 IOJApa3esIeHUs

U Mpe/ICTaBUTENIEM KaJIpOBOU CIIYKOBI;

I') BBEJICHUE B JIOJKHOCTb.

3. Kaxkoui komnnexc kaoposewix meponpusamuii ymenvuiaem npumox Hoewix aiooel

u udetl 8 OpeaHU3AYUI0?

a) MPOABMKEHHE U3HYTPH;

0) KoMIIEeHCallMOHHAs TTIOJIUTHKA;

B) MOJINTUKA HaliMa;

T') UCTIOJIB30BaHUE MEXITYHAPOIHBIX KaPOB.

4, Ycnex 6 noucke pabomol KOHKpemHbIM COMPYOHUKOM 3A8UCUM (NPU

HeobX00UMOCmu YKa3ams HeCKOIbKO):

a) OoJblIIE OT TPAMOTHOCTH, YEM OT MPU3HAHHOTO MAaCTEPCTBA;
0) OT JIF0O03HATEIIBHOCTH;

B) OT 0€30TBETCTBEHHOCTH;

T') OT 3HAHUSI MHOTHX SI3BIKOB.

5. Ilpoyecc npusneuenus kanoudamos, cCOOmeemcmayruux OauHol pabome,




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

ecms.!

a) HailM TepcoHaa;

0) MpoABM>XEHHE TMEPCOHANA;
B) OIICHKA ITepPCOHAIA;

r) oTOOp MepcoHana.

6.

Tom ¢haxm, umo pexpymepul (MeHedIHcepbl NO HAUMY) pedKo 001adarm

NOJIHOMOYUAMU npedﬂomumb pasmep evlnjiam nﬂameofceﬁ,

npeeblmaiou;uﬁ ycmaHOGJZeHHblZZ, S6JIemcsl C8UOEMENIbCINEOM:

a) HeJIOCTaTKOB BHYTPEHHUX UCTOUYHUKOB HalMa;
0) TOCTOUHCTB BHEITHUX UCTOYHUKOB HaliMa,

B) HEJIOCTAaTKOB BHEITHUX MCTOYHUKOB HaliMa;

') JOCTOMHCTB BHYTPEHHUX UCTOYHUKOB HaliMa.

7.

Jloou, npuxoosauue 6 omoen Kaopos 8 NOUcKe pabomul, eCmby.:

a) CaMONPOSIBUBILINECS KaHAW/IaThl;
0) 6e3paboTHBIE;
B) HEKBAIU(PUIIMPOBAHHBIE PAOOTHUKH.

8.

Kpatkas Tpynoas 6uorpadus kaHauaTa sBisieTcs:

a) mpoeccuorpaMmoii;

0) KapbeporpamMmoi;

B) aHKETOW COTPY/IHUKA;

I') PEKJIAaMHBIM O0OBSBICHUEM.

9.

K naumenee oocmosepnvim mecmam omoopa KaHoudamos OmMHoOCAmMcs (npu




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

HeobX00UMOCMU YKA3AMb HECKOIbKO):

a) TICUXOJIOTUIECKUE TECTHI;

0) npoBepKa 3HaHUM;

B) MpoBepKa Mpo(hecCHOHATBHBIX HABBIKOB;

r) rpa)uyecKue TECTHI.

0. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmeil Kanouoama
8bINOIHAMb pAOOMY, HA KOMOPYIO OH OYOem HAHAM, AGIAeMC .

a) TICUXOJIOTUYECKUE TECTHI;

0) MpoBepKa 3HAHMIA;

B) IIPOBEPKa MPOPECCHOHATHHBIX HABBIKOB;

r) rpaguueckuil Tect.

1. P50 xonkpemuwix mep, HeobX00UMbIX 0151 NPUHAMUS PeUleHUsl O HaliMe
HECKOJIbKUX U3 B03MONCHBIX KAHOUOAMYP, eCb:

a) oTOOp KaHANIATOB;

0) HaiiM pabOTHHKA;

B) 0100 KaHINIATOB;

I') 3aKJII0YEHUE KOHTPAKTA,;
1) IPUBJIEUEHUE KAHAUIaTOB.

L2 KoaqbqbuuueHm, onpedeﬂﬂeMblﬁ KaK OmHOWerRue Kojiudecmea nPpuHAmblx Ha

pabomy no 00IHCHOCMU U OOWUM YUCTOM NPEMEHOEHMO8 HA IMY O0IHCHOCTD,
ecmy.

a) K03 (HUIIMEHT TeKy4eCTH;

0) ko3¢ durmeHt pekpyra;




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

B) K03 urmeHT otdopa;
r) KO3 uuueHT moadopa.

1.3. Ymo npedcmasnsem npoyecc noobopa nepconana?

a) CO3/IaHUE TOCTATOYHO MPEICTABUTEIHHOTO CIIMCKA KBATH(PHUIIMPOBAHHBIX
KaH/IMaTOB Ha BAKAaHTHYIO JI0JDKHOCTB;

0) mpueM COTpyJIHUKOB Ha padoTy;

B) nporecc CEJIeKIINU KaHIUAaTOB, OO0JagalonMX MUHHMAaTbHBIMU
Tp€6OBaHI/I${MI/I JUIA 3aHATHUA BaKaHTHOM JOJIKHOCTH.

vy Keanuguyuposarnnuiii nepconan nabupames mpyouee, uem

Hekeanupuyuposanusviii. B nepgyto ouepedsv, 3mo c6a3aHo ¢ (npu Heobxooumocmu
VKA3amb HECKOJIbKO):

a) MPUBBIYKOM TeX, KTO paboTaerT;

0) MpueMoM o0 peKOMEHIaTeIbHBIM ITUChMaM;

B) TpeOOBaHMEM CO CTOPOHBI CaMOi paboThI;

') HEIOCTATOYHOM MTPaKTUKOM Habopa.

5. Kaxk opeanusayus mosicem npusneuv npedcmasumenbHyio cpynny

KaHouoamoe 0Jisl 3ameujeHus aKAHMHOU 00JIHCHOCIU (NpU HeoOXoouMocmu
VKa3amuv HEeCKOIbKO) ?

a) OpHEHTAIlMs Ha TIPUBIICUYCHNE KaHI1IaTOB Ha BAKAHCHIO HA COOCTBEHHBIE
pecypcsr;

0) opueHTAaIHs Ha IPUBJICYCHUE KAaHIUJATOB HA BAKAHCHIO HA BHEITHHE UCTOYHUKU
paboueit CUITBI;

B) OpHUCHTAalMA HAa ITIOMCK KAaHAUJIATOB BHYTPU OpraHu3alinu Ipu yCJIOBHUU

HCIIOJIL30BaHUS XOTS OBl JABYX METOJOB NNPUBJICUCHUA KaHAWUAATOB CO CTOPOHEI,




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

I') OpHCHTAIMS Ha TIPUBJICYCHUE KaHIUATOB U3BHE OPTaHU3alUH TPH YCIOBUH
UCIIOJIb30BaHUs OJTHOTO METO/a MMOMCKA KaHUIaTOB BHYTPH OpraHU3aIINH.

6. Kaxue memooul npusneueruss Kanouoamos mo2ym ovlms peKOMeHO08AHbL
UHCMUMYmMY, UWyuemy 3ameHy 3a6edyiowemy Kageopoul byxeaimepckoeo yyema
(npu He0OX0OUMOCMU YKA3AMb HECKONILKO) ?

a) MOUCK BHYTPHU OpPTraHU3AIINH;

0) moadOp C MOMOINIBIO COTPYAHUKOB OpPraHU3AIUH (10 CBS3SIM»);
B) CaMOITPOSIBUBIINECS KaHIUAATHI;

r) OOBSIBIICHUS B CPEJCTBAX MacCOBON MH(OPMAIINY;

1) TOCY/IapCTBEHHBIEC ar€HTCTBA 3aHATOCTH;

€) YacCTHbIE areHTCTBa 110 000pY NepcoHaIa.

7. K npeumywecmeam eHympennux ucmoyHuKo8 Hauma omHocam (eblopameo

npasuUIbHblE OMEembl):

a) HU3KHE 3aTpaThl Ha aJanTaI|io epCoHaa;

0) yMEHbIIIEHHE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aIUY;

B) TIOSIBJICHUE HOBBIX UMITYJICOB JIJISl PA3BUTHS;

T') POCT MPOU3BOAUTEIHLHOCTH TPYA;

) TIOBBIIIIEHWE MOTUBAIIUH, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.

8. K neoocmamram enewiHux ucmounuxko8 npugiedeHus nepcoHala OMmHoOCAm

(6blOpame npasuibHLIE OMEENbL):

a) HU3KHUE 3aTPaThl HA aJalTallHIo IEPCOHAIA;
0) yMEHbIIIEHHE YIPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aluy;
B) TMOSBJIEHUE HOBBIX UMITYJIbCOB JJISl Pa3BUTHS;

') pOCT IPOU3BOJUTENLHOCTH TPYAQ,;




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

JT) TIOBBIIIICHUE MOTHBAIIUH, CTETICHN YJOBIECTBOPECHHOCTH TPYIOM.
0. Kaxkoewvl npuuunsl 661c600021c0eHUss pabomHuKo8 6 opeanuzayuu (npu
He0bX00UMOCMU YKA3aMb HECKOILKO)?

a) CTPYKTYpPHbIE CIBUTU B IPOU3BO/ICTBE;

0) nepemenieHre paOOTHUKOB BHYTPH OpraHU3ALIMU U 32 €€ MIPeJIeibl;

B) TEKY4YE€CTb KaJpOB;

I') IOBBIILIEHHE TEXHUYECKOTO YPOBHS IIPOU3BO/ICTBA;

1) "3BMEHEHHE 00BEMOB TPOU3BOCTBA;

€) YMEHBIIIEHUE CMEHHOCTH pabOoThl MPOU3BOACTBEHHBIX M0JIPa3/1eIeHUI
HPEIIPUITHS;

) cTpemsieHue paboToaaTens K KaueCTBEHHOMY U3MEHEHUIO CTPYKTYpPhI
HepcoHaa.

0. Paszsumue nepcoHajla — 9mao...

a) rporecc MOATOTOBKU COTPYAHHKA K BBITIOJTHEHUIO HOBBIX
IPOM3BOJICTBEHHBIX (DYHKINH, 3aHSITHIO HOBBIX JOJDKHOCTEH, PEIIEHUIO HOBBIX
3ajady;
0) mpoliecc HEMOCPEICTBEHHOM Mepe/laud  HOBBIX IPO(EeCCHOHATIBHBIX
HABbIKOB WJIM 3HaHUHN COTPYAHHKAM OpraHU3alMH;
B) CHCTEMa B3aMMOCBSI3aHHBIX BUJIOB JAEATEIbHOCTH, HEOOXOJUMBIX, YTOOBI
rapaHTHUPOBATH opranuzanuu 3pPexKTUBHYIO YIPaBJIEHYECKYIO
CTPYKTYPY W MEHEDKEPOB JUISl TOCTHIKEHUSI OPraHU3allMOHHBIX LIEJIEH;
T) IPOLIECC U Pe3yNIbTAaT YCBOCHUS CUCTEMATU3UPOBAaHHBIX 3HAHUI, YMEHH, HABBIKOB
U CIIOCOOOB MOBEJICHUS, HEOOXOIUMBIX ISl TIOATOTOBKHU YeIOBEKa K )KU3HU U TPYAY;
) TIPOLIECC U Pe3y/bTaT MOATOTOBKH YeJIOBEKa K ONPECIIEHHOMY BUY TPYAOBOM
NeSITebHOCTH, TIOATBEP>KICHHBIN TOKYMEHTOM 00 OKOHYaHUU COOTBETCTBYIOLIETO
y4eOHOTO 3aBECHUSI.




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

1. Kaxue memoowl naubonee aghghexkmusrvi 015 00yueHus nepconana
nogedeHuecKUM HABbIKAM (8e0eHUe nepe2o8opos, npogedenue 3acedanutl, paboma 6
epynne) ? Ilpu neobxooumocmu yKazames HECKObKO:

a) UHCTPYKTaX;
0) porauus;
B) YUCHHYECTBO M HACTaBHHUYECTBO;
T') JTEKIIHS;
1) pelieHue Keic-cTauc;
€) JICJIOBBIE UIPBI;
K)caMooOyueHue.
2. Kaxue memoowvl naubonee 3ghghexkmusnvi 0 00yueHus mexHuyeckum
npuemam (8ederue dOyxeanmepcKo2o baiauca, pemMonm 31eKkmpoosuzameneti, npuem
KOMMYHATbHBIX NAAMedcell, pacyem npoyeHmos no 6Kiaoam) (npu Heobxooumocmu

yKasamb HECKOJbKO omeemoe) ?

a) UHCTPYKTAX;

0) poranus;

B) YICHHYECTBO U HACTABHUYECTBO;
T) JEeKIHS;

1) peleHne Kec-cTaauc;

€) JEJIOBBIE UIPHI;
K)caMoOOyUeHHE;

3) «cuad psajgom ¢ Hemmmy.

3. Ilo xaxum xkpumepusam Buvl oyenunu 6v1 3¢pghexmusrnocms npoepammol
00yueHUs 015l KNepKo8 (Npu HeoOX00UMOCMU YKA3AMb HECKOILKO)?




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHS

O1eHOYHEIE Cpe€acTBa

a) U3JIepKKaM 00ydICeHUS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

T') ICUX0AMOIIMOHAITEHOMY KPUTEPHIO.

4. 1lo kaxum kpumepusim Bol 6vl oyenunu s3¢hpexmusrnocmos npocpammol
00yueHUs 0I5l CHeYUAIUCIO8 CMPAX080ll KOMNAHUU (NpU He0bX00UMOCmU YKA3amy
HECKOJIbKO):

a) U3/IEPKKU O0yUCHHUS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

T') ICKX03MOIIMOHATILHOMY KPHTEPHIO.

5. Ilo kaxum kpumepusim Bl 6vl oyenunu s3¢hpexmuernocmos npocpammol

00yueHUs MeHeodHcepos (npu HeoOX0OUMOCMU YKA3AMb HECKOIbKO)?

a) U3JepKKaM 00ydIeHUS;

0) BHyTpEHHEMY KPUTEPHUIA, CBI3aHHOMY HEMOCPEACTBEHHO C COACPKAHUEM
MIPOTPaMMBEI;

B) BHEIIHEMY KPUTEPUIO, XapaKTEpU3yeIIeMy YPOBEHb BIUSHUS MTPOTPAMMBI
00y4eHUs Ha TTOCIICTYIONIYIO eI TeIbHOCTh 00yJaroerocs nepcoHania;

T) MICUX0AMOIIMOHATBLHOMY KpUTEPHUIO,  CBSI3AHHOMY C YpOBHEM
YIIOBJIETBOPEHHOCTH 00ydeHHEM paOOTHHKOB.

6. Kaxkoui memoo nozeonsem naubonee mouno onpeoeiums xapaxmep u

cooepacanue nompeoHocmu 8 00yueHuu nepcoHana?

a) aHaJIN3 UCTIOTHEHUS paboTHI,
0) onenka d(pheKTUBHOCTH







0) Ilopsizoxk mnpoBedeHUS] TNPOMEKYTOYHON AaTTeCTAIMH, IOKA3aTeJM W KPUTEPHH
OLlCHUBAHMSA:

[IpomexyTouHas arrectanusi 1O JUCUUIUIMHE BKJIIOYA€T TEOPETUYECKUE  BOIPOCHI,
MO3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHHS OOYUYAIONIMMHUCS 3HAHUM, W TMPAKTHYECKHE 3a/JaHus,
BBISBJISIIOIINE CTENEHb CPOPMUPOBAHHOCTH YMEHHM U BIAJCHUM, TIPOBOAUTCA B (hopMe 3ayeTa.

3ayer mo AAHHOW AMCHUILIMHE MPOBOJUTCS B YCTHOW (pOpME IO 3K3aMEHALMOHHBIM OUJIeTaM,
KKl U3 KOTOPBIX BKIIOYAET 2 TEOPETUYECKUX BOIIPOCA M OHO MPAKTHUECKOE 3aaHHUE.

IMoka3aTeiu M KpUTEPUM OLIEHMBAHUSA 32YeTAa:

Kputepun ouenku (B COOTBETCTBUU C (POPMHUPYEMBIMU KOMIIETEHUHUSMU W IUIAHUPYEMBIMH
pe3yabTaTaMu 00ydeHus):

Jia momydyenuss 3au€ra OakajgaBp JIOJDKEH I[OKa3aTh 3HAHMS HE TOJBKO HAa YPOBHE
BOCIIPOU3BENICHHS U 00BsICHEHUsI WH(POPMAIIUY, HO U MHTEJUICKTyalbHbIe HABBIKM PELICHUs TPOoOIeM
U 3aJ71a4, HaX0X/I€HUsI YHUKAJIbHBIX OTBETOB K MTPOOJIEMaM.

Ha oneHky «He 3auTeHO» OakajaBp HE MOXKET MOKa3aTh 3HAHUS Ha YPOBHE BOCIIPOM3BEICHUS
o0BsicHeHUsT UH(OpMALMK, HE MOXKET MPOJAEMOHCTPUPOBATh MHTEIIEKTYalbHbIE HABBIKU PEIICHUS
IIPOCTHIX 3ajau.

8. YueOHo-MeToau4eckoe 1 MH(pOPMAIIMOHHOE o0ecTieYeHre TUCIUIITTUHbI

OcHoBHasi IuTEpaTypa:
a) OcHoBHAas JMTEpPaTypa
1. Kubanos, A. fI. OcHOBHI ynpaBiieHus iepcoHasIoM : yueOHuk / A.Sl. Kubanos. — 3-e usn.,
niepepad. u gorn. — Mockga : UTHOPA-M, 2021. — 440 c. + [lon. Matepuasl [ DJIEKTPOHHBII
pecypc]. — (Beicmiee ob6pa3osanue: bakamaspuar). — DOI 10.12737/4118. - ISBN 978-5-16-
009561-5. - Tekcr : anektponHsiid. - URL: https://znanium.com/read?id=363636

0) /lonoJHUTEIBbHASA JINTEPATypa

1. OKOHOMHKA U COLIMOJIOTHS TpyJa: TEOPHs U MpaKTUKa [DIEKTPOHHBINA pecypc]: yueOHUK ass
6akanaBpoB / 1. B. KoxoBa [u ap.] ; oTB. pen. B. M. MacnoBa. — M. : UznatensctBo FOpaiit, 2019. —
539 ¢ — Pexum gocryma :  www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-
B310FC6ADA43D. — 3aru. ¢ skpaHa.

2. Moprynos, E.b. Ymnpasnenue mepcoHasioM: HCCIEIOBaHHE, OIEHKAa, OOy4YeHUE : YUCOHHK
s By30B/ E.Bb. MoprynoB. — 3-e u3z., mepepab. u gomn. — MockBa : M3garensctBo IOpaliT,
2020. — 424 c¢. — (Boicmee obpazoBanue). — ISBN 978-5-9916-6202-4. — TekcT : 2JIEKTPOHHBII
/I OBC IOpaiit [caiiT]. — URL: https://urait.ru/viewer/upravlenie-personalom-issledovanie-ocenka-
obuchenie-449880#page/1

r.) IlIporpammuoe odecnieuenne u UHTepHeT-pecypcebl:
IIporpammHoe obecnieuenune

HanmeHoBaHue MO Ne nporosopa CpoK aencTsna ANLEH3NN

MS Windows 7 [-1227 ot 08.10.2018 11.10.2021
[-757-17 o1 27.06.2017 27.07.2018



http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D
http://www.biblio-online.ru/book/D4B3124A-C8B1-4433-9F1C-B310FC6AD43D

MS Office 2007 Ne 135 ot 17.09.2007 b6eccpoyHo
Kaspersky Endpoind Security AnA | 1 300 18 o7 21.03.2018 28.01.2020
6u13Heca-CTaHOAPTHBIM
[-1347-17 ot 20.12.2017 21.03.2018
7 Zip cBoboaHO pacnpocTpaHaemoe b6eccpoyHo
o eMoe
FAR Manager 1(:_}38 U0 PACHPOCTPAACMO 0eccpovHO

HNuTepHeT pecypebl

HpO(l)eCCI/IOHaJILHbIe 0a3bl JaHHbIX U I/IH(l)OpMaIIHOHHLIe CIIPaBOYHBLIC CUCTEMBI

Hasanue kypca Cchlika
HanuonansHass uH(pOpMaMOHHO-aHATUTHYECKAS URL:
cucreMa — Poccuiickmii maaeke Haydnoro nuruposanus|https://elibrary.ru/project risc.asp
[TouckoBas cucrema Axkamemusi Google (Google URL_: https://scholar.google.ru/
Scholar)
WNudopmanuonnas cucremMa - EauHOE OKHO URL: http://window.edu.ru/
JIOCTYIa K HH(POPMAIMOHHBIM pecypcam
Poccmiickass  ['ocymapctBeHHass — OuOiImMOTEKA. https://www.rsl.ru/ru/4readers/catalo
Karanoru gues/
DnekTpoHHbIe pecypcbl Oubmuorekn MITY um. http://magtu.ru:8085/marcweb2/Defa
I''1. HocoBa ult.asp
denepanbHblii  00pa3oBaTENbHBI  MOpPTAI http://ecsocman.hse.ru/
OxoHomuKa. Cornonorusi. MeHepKMEHT
MesxayHapoaHas HAyYKOMETpHUYECKas
pedepaTBHAas W  TMOJHOTEKCTOBas 0a3a  JIaHHBIX http://webofscience.com
HayuHbIX u3ganuii «Web of sciencey
MexnyHaponHas pedepatuBHas u
MIOJTHOTEKCTOBAas CIpaBouYHas 0a3a MaHHBIX HAYYHBIX http://scopus.com
U3TaHuH «Scopus»

9 MaTepuajibHO-TeXHUYECKOe ofecriedeHne JUCHUNIMHBI (MOIYJIs1)

MaTepI/IaJ'IBHO'TeXHI/I‘-ICCKOe obOecrneucHue JUCIHMITIIIMHBI BKIIFOYACT!:

Tun n Ha3BaHUE ayJUTOPHUH

OcHallieHue ayIuTopun

VY4eOHble ayTUTOPUH IS
MIPOBEJICHUS 3aHATUHN JIEKIIMOHHOTO
TUIA

MynpTUMeIUIHBIE CPEACTBA XPAHEHHUS, IEPEAAYN U
MpeACTaBICHUS HH(OPMAITIH.

VY4ebHble ayTUTOPUH IS
MIPOBEJICHUS PAKTUUECKUX 3aHATHI,
IPYNIOBBIX U MHAUBUIYAJIbHBIX
KOHCYJIbTAIINH, TEKYIIEero KOHTPOJIs
Y IPOMEXKYTOUYHOM aTTECTALIUU

MynbTUMeIMiHBIE CPEACTBA XPAHEHHUS, [IEpEAaUnd U
npeJicTaBlIeHNs HH()OPMALIUH.

KomM1uiekc TecToBBIX 3aJaHUM ISl TPOBEIEHUS
MIPOMEKYTOUHBIX U PyOEKHBIX KOHTPOJIEH.

IToMemmeHust mj1d caMOCTOSITEILHONU
paboThI: 00yJAIOIINXCS

[TepconanbHbie KOMITBIOTEPHI ¢ TakeTtom MS Office,
BBIX0JIOM B IHTEpHET U ¢ JOCTYIOM B 3JIEKTPOHHYIO
nH()OPMaAITMOHHO-00Pa30BaATENHHYIO CPEly YHUBEPCUTETA

HOMGH_IGHI/HI AJId XpaHCHUA U
PO UITAKTHIECKOTO 00CITY)KHBAHUS

HIxader g xpaHeHus: y4eOHO-METOAMYECKON
JIOKYMEHTAIMH, y4eOHOTO 000py0BaHUS U yu4eOHO-




Tun u Ha3BaHue ayuTOpUn

OcHalleHue ayauTopumn

yueOHOr0o 000pyHOBaHUS

HATJIAIHBIX TTOCOOUH.




[Tpunoxxenue 1
MeTtoauyeckue peKOMeHAalMHU /ISl CAMOCTOSITeIbHOI PadoThl CTYIEHTOB

B nmpouecce BBINMOJHEHUS CaMOCTOSATENBHOW pabOTHl  CTYAEHTHl JOJDKHBI  HAYYHUTHCS
BOCIIPUHMMATh CBEJIEHHUS Ha CilyX, (PUKCHpOBaTh HMH(OpMaluio B BUAE 3amuceil B TeTpajsix,
paboTaTh ¢ MHUCBMEHHBIMHU TEKCTAMH, CAMOCTOSITEIIbHO W3BJIEKash W3 HUX IIOJE3HBIC CBEACHUS H
oopmIsis MX B BUJIE TE3MCOB, KOHCIEKTOB, CHCTEMAaTU3UPOBATh MH(MOPMALIUIO B BUJIE 3alIOJHEHUS
TaOJUII, COCTABIICHHUS CXeM. BajkHO Hay4WTHCS BBIAEIATH IVIABHBIE MBICTH B JICKIIUH MPENOaBaTENs
1100 B MUCBMEHHOM TEKCTE; aHAJIU3UPOBATh SBJICHMS; ONPEAEIATh CBOK IMO3ULUIO K MOJYyYEHHBIM
HA 3aHATUSX CBEJIEHHSM, 4YETKO (OpPMYIHpPOBATH €€; apryMEHTHPOBAaTh CBOIO TOYKY 3PCHHS:
BBICKa3bIBaTh OLICHOYHBIE CYXKICHHUS; OCYLIECTBIATh caMoaHainu3. HeoOXoIuMo yuuThCsl BIAJETh
YCTHOM M IIMCBMEHHOM PEYbl0; BECTH IHAJIOT; Y4aCTBOBATh B IUCKYCCHM; PACKPBIBATH COJAECPIKAHUE
M3y4aeMoi nMpoOIeMbl B MOHOJIOTHYECKOH pedn; BBICTYIIATh ¢ COOOLICHUAMH M JOKJIJAaMU.

Koncnexkr neknuu. CMbICT IPUCYTCTBUSA CTYAEHTA HA JIEKLIMM 3aKJIIOYAET BO BKJIIOUEHUU €r0
B AKTUBHBIM MpOIECC CIyIIAaHWs, [OHUMAHUS W OCMBICICHHMS MaTepuaia, MOArOTOBIEHHOTO
npernojaBaTesneM. JTOMY CIIOCOOCTBYET KOHCIIEKTHBHAs 3alMCh IOJYyYeHHOH HHpopMaluu, c
IIOMOUIbI0 KOTOPOM B JajbHEHIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJEpXKaHHE MPOCIYIIAHHOM
JEKLHUN.

JI71s1 yCcrienrHoro BhIMOJTHEHUS 9TON pabOThl COBETYEM:

- NOArOTOBUTH OTAEIbHBIE TETPAAX JJIS KaKIOro IpeaMeTa. 3alKch B HUX JIydlle BECTH Ha
OJHOW CTOpOHE JIMCTA, YTOOBI MO3JHEE HAa YMCTOW CTPaHUIIC 3alHCaTh JOTOJIHEHUS, YTOYHECHHUS,
3aMeYaHusi, a TaKXke COOCTBEHHble MbICIM. C MOMOILBIO Pa3HOLBETHBIX PydeK WM (IOMACTEPOB
MO>KHO Oy/I€T BBIIETIUTH 3aT0JIOBKH, Pa3/IeJibl, TEPMHUHBI U T.1.

- HE 3aIUCBIBATh MOAPA BCE, YTO FOBOPUT JIeKTOp. CTapalTeCh BHA4aJI€ BBICIYIIATh U ITOHATH
MaTepuai, a 3aTeM Yxke 3a(pUKCHpPOBAaTh €ro, He YIyCKas OCHOBHBIX IOJIOKEHUH M BBIBOJIOB.
CoxpansiiTe Jnoruky wusnoxenus. OOpaTuTe BHHMaHME Ha HEOOXOJMMOCTb TOYHOW 3amHcu
ONPEACIICHUH 1 MTOHATHIA.

- OCTaBUTb MECTO Ha CTpaHHLE CBOOOJHBIM, €CIIM HE YCIIEIM OCMBICIUThH U 3a-NUCaTh 4acTh
nHpopmanuu. [To OKOHUAHUIO 3aHATUS C TOMOIIBIO OJTHOKYPCHUKOB, IPENo/IaBaTes Wik yueOHUKa
BBl CMOXKETE BOCCTAHOBUTH YITYLICHHOE.

- yIensATh BHUMaHHME I'paMOTHOMY odopmiieHuto 3anuced. Hayuurtech rpaguuecku sicHO U
y100HO pacrojyiaraTh TEKCT: BBIWIECHATh a03allbl, MOAUYEPKUBATh IJIaBHbIE MBICIIH, KJIIOUEBBIE CIIOBA,
MOMEIIaTh BHIBOJABI B paMKH U T.J. HeManoBakHOe 3HaueHHe UMEEeT U YeTKasi CTPYKTypa JEKLHUH, B
KOTOPYIO BXOJUT IIaH, JIOTUYECKU BBICTPOCHHAsI KOHCTPYKIIMS OCBELICHMSI KaXI0T0 ITYHKTA IJIaHa C
apryMeHTaMU U JI0Ka3aTeIbCTBAMH, PA3bsICHEHUSIMUA M IIPUMEpPaMH, a TaKXKe CIIUCOK JIUTepaTyphl MO
TEME.

- Hay4yuThCs MHcaTh pa30opuuBO U ObicTpo. UTOOBI B JalibHEWIIEM HE TPaTUTh BpeMs Ha
pacmpoBKy COOCTBEHHBIX 3amuceil, caeuTe 3a akKKypaTHOCTBIO MOYepKa, HE SKOHOMbTE Oymary
3a cYeT YIUIOTHEHUs TekcTa. KoHCeKTHpysl, MoJb3yHTeCh OOIENPUHITHIMU COKPAILIEHUSIMU CIIOB U
YCJIOBHBIMM 3HAaKaMH, €CJIM €CTh He00X0AUMOCTb, TO IPU-TyMaiTe COOCTBEHHBIE COKPALIICHHUS.

- yMeTh OBICTPO M YETKO MEPEHOCUTHh B TETPaJb rpapuueckue pUCyHKU M Tabmuubl. s 3Tux
L[eJIed MPUroTOBBTE MPO3PAvHYIO JIMHENKY, KapaHaalm U pe3nHKy. CrapaiiTech Kak MOKHO TOUYHEE
CKOMHMPOBaTh M300pa’keHUE ¢ JOCKU. Eciu HarisaHbelii Marepuan TpPyIHO BOCHPOU3BOIMM B
YCIIOBHUSAX JIEKIIUH, TO C/IETANUTE €ro CIIOBECHOE OMMCAaHUE ¢ 0000IIAIOITMMU BBIBOIAMHU.

- IPOCMOTPETH CBOM 3alMCH TOCe OKOHYaHUus JeKkuuu. [loguepkHuTe U OTMEThTE Pa3HBIMU
1BeTaMu (hjomacrepa BaKHbIE MOMEHTHI B 3anucsX. McrnpaBbTe HETOUHOCTH, BHECUTE HEOOXOMMBbIE
nononHeHusa. He TparbTe Bpemss Ha NEpENUCBIBAHME KOHCIIEKTA, €CIM OH OKa3ajCsi HE COBCEM



ynauHbIM. COBEpILIEHCTBYUTECH, 3aMUCHIBAs MOCIIEIYIONINE JIEKIUH.

IMoaroroBka Kk ceMUHApPCKUMM 3aHATHAM. CeMUHAap — OJWH U3 OCHOBHBIX BHUJOB
MPAKTUYECKUX 3aHATHH MO T'yMaHUTapHbIM AucuuimimHam. OH mpenHa3HayeH Ui YrIIyOJIEHHOTO
M3y4eHHs OTIENBHBIX TeM H KypcoB. [lo ¢opme mpoBeneHus: ceMHHApPBHl OOBIYHO MPEACTABISIOT
co00ii perieHue 3aa4, o0CyKAeHHE TOKIaI0B, Oeceay MO IUIaHy WK JUCKYCCHUIO 0 mpobieme.

IlonroroBka K 3aHATHUAM 3aKIHOYaeTCs, MPEXKIE BCErOo, B OCBOEHUH TOIO TEOPETUYECKOTO
MaTepuasa, KOTOPbI BBIHOCUTCS Ha oOcyxiaeHue. s 3Toro HeoOXOAMMO B TMEPBYIO OYepelb
NepeYnTaTh KOHCIEKT JICKIUH MM pa3/ieibl yu4eOHHKA, B KOTOPBIX MPUCYTCTBYET YCTaHOBOYHAs
uHpopmanuda. V3yueHue peKOMEHJIOBAaHHOW JHUTEpaTypbl HEOOXOAHWMO CIellaTh MAaKCHUMallbHO
TBOPYECKM — HE MPOCTO YKJIAJbIBasi B MaMsTh HOBBIE CBEJCHHUSA, a OCMBICIHMBAs U AHAIUZUPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IIOMOIIBIO 3alKCel, BBIMUCOK WJIH TE3UCHOTO
KOHCIIEKTa.

Ecnu cemuHap mpencTaBiieH AOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro IpPOBEICHHE
JIeXUT Ha Joknanuukax. Kak caenate 310 ycnemHo cmorpute B paszzaene «Jloxiagy. OgHako poib
OCTaJIbHBIX YYAaCTHHKOB CEMHHapa He NOJKHA ObITh maccuBHOW. CTYHEHTHI, MPOCIYILIaB JOKJIa,
3aMKCHIBAIOT KPAaTKO IJIABHOE €0 COJIEP’KaHUE U 33Jal0T BBICTYNAIOIIEMY YTOUHSIOIIME BOIIPOCOB.
Yem Oonee ocHOBaTenbHOW ObLIa MOMAIIHSS MOATOTOBKA MO TE€ME, TEM AaKTHBHEE MPOHCXOIUT
oOcyxneHue TpoOJIeMHBIX BompocoB. Ha cemMumHape BCAYECKH TOOIIPSIETCS TBOpPYECKAs,
CaMOCTOSITENIbHASL MBICTIb, IA€TCSI BO3MOXKHOCTD BBICKA3aTh KPUTHYECKUE 3aMEeUaHusl.

becena no miany npencraBisier coOOM 3apaHee MOATOTOBIEHHOE COBMECTHOE 00-CYXIEHHE
BOIIPOCOB TE€MBI KaXKIbIM M3 YYaCTHUKOB. JTa (hopma moTpedyeT OT CTYJEHTOB HE TOJBKO XOPOIUIeH
CaMOCTOSITEJIbHOM MpPOpaOdOTKM TEOPETHYECKOI0 MaTepuaiga, HO M YMEHHE Y4acTBOBaTb B
KOJUJIEKTUBHON JMCKYCCHUU: KPAaTKO, YETKO M SICHO (hOPMYIHPOBATh M H3JIaraThb CBOI TOYKY 3PEHUS
nepeJl COKypCHUKAMU, OTCTauBaTh IMO3ULIMI0 B HAYYHOM CIIOPE, IPUCOETUHATHCS K Uy>)KOMY MHEHHUIO
WM ONTOHUPOBATH IPYTUM YUYaCTHUKAM.

Pedepat — camblii pocToil 1 HAMMEHEE CaMOCTOSTEIbHBIN B MUChMEHHON paboThl. CyTh
€ro COCTOUT B KPAaTKOM H3JI0)KEHHH COJEPKALIMXCSA B HAYYHOW JUTEpAType B3IVISAOB M MU IO
3amaHHoON Teme. Pedepar He TpeOyeT OpUTHMHAIBLHOCTH W HOBHM3HBI. B HEM OlleHMBaeTCsi yMeHUE
CTyZeHTa paboTaTh C KHUTOM: BBIAEHATH U (POPMYTUPOBATH MPOOIEMy, OTOUPATh OCHOBHBIE TE3UCHI
U BCIIOMOTaTeNbHbIE JaHHBIE, JIOTUYECKU BBICTPAWBATh MaTepuall, TPaMOTHO OQOPMIISATh HAayUHBIH
TEKCT.

Crynenram npejiaraercs JiBa Buja pedepaTHbix padoT:

PedepupoBanne HayuHO#l maHTepaTypbl MpeAcTaBiseT co00il COKpalleHHOE H3I0KEHUE
coJiepKaHUsl CTaTbM WJIM KHUTH C OCHOBHBIMHU CBEICHHUSIMH M BBIBOJaMH. Takue pedeparsl
aKTyaJbHbl TOTJA, KOIJa B HOPUAMYECKHMX HCTOYHUKAX TMOSIBISETCS HOBBIM TEOPETHUECKUN WU
MpaKTUYEeCKU MaTepuan 1o wusydaemod Teme. OT cryneHTa Tpedyercs, BHHMMATEIbHO
03HAaKOMMBIIUCH C IEPBOUCTOYHUKOM, MAKCUMAJIBHO TOYHO U MOJIHO NIEPEAATh €ro coaepxanue. s
ATOTO 1eecoo0pa3Ho BeIOpaTh (OpMY MOCIEIOBATEIHHOTO H3JI0KEHUS MPOYUTAHHON KHUTH, HE
MeHsIsl ee OOIIUH TUTaH U CTPYKTYpY (TJaBsbl, pa3zensl, maparpadsl). HeoOxoamuMo cCOXpaHUTh JTOTHKY
MTOBECTBOBAHUS U M03a00TUTHCSA O CBSI3HOCTU TEKCTa. ABTOPCKHE, OPUTHMHAIbHBIE U HOBATOPCKHE
MBICITH W WJEW JIydllle TepeaBaTh HE CBOMMH CIOBaMH, a C MOMOIIbI0 HUTHpoBaHus. OO0beM
pedepara OyAeT ompeneniTbcs CoIep:KaHWeM HCTOYHHMKA, a TaKKEe €ro HaydyHOW M MpaKTHUeCKOM
HeHHOCThi0. Ho B 10OOM ciyyae mpennoyTeHHe OTAAeTCs KPaTKOCTH U JaKOHHYHOCTH, YMEHHIO
0TOMPATh IJIABHOE M OCBOOOXKIATHCSI OT BTOPOCTETIEHHOTO.

Pedepar mo teme mpencrarisier 0030p HAyYHBIX B3TJISIIOB M KOHIEHIMA MO MPOOIEMHOMY
BOIIPOCY B M3y4aeMOH TEME.

- Ecniu BaM mpeqiioxkeHa Tema Takoro pedepara Ha BHIOOpP, TO MPEINOUTEHUE CIEAYyEeT OTAATh
TOM, KOTOpas JjIsl BaC MHTEpeCcHa win 3HakoMa. OHa He o KHA OBITh OY€HB CIIOKHOW 1 00BEMHOM, B
MPOTUBHOM ciiyuyae pedepat OyneT HalmoMHUHATh KypCOBYIO padoTy.

- nst moarotoBku pedepara CTyJEeHTY HEOOXOIUMO CaMOMY WJIM C yYacTHEM IpernoiaBaTels



noaoOpaTh UCTOYHUKK HHPopManuu. CiaeayeT mo3ab0TUTHCS, YTOOBI B BallleM CIIMCKE OKA3aJINCh HE
clly4yaiiHble, a IIeHHbIe B MH(OPMAIIMOHHOM IIJIaHEe KHUTH. MOXHO BBIIOJIHHUTH PadoTy, 0OpaTUBIINCH
Y K OJJHOMY UCTOYHHUKY — IOCOOUI0, MOHOTpaduu, uccieaoBanuio. Ho mydie, eciu BbI 00paTuTech K
JIBYM-TPEM HAYYHBIM TPYAAM — 3TO IMO3BOJIUT MPEACTABUTH MPOOIEMYy C HECKOJIBKHX TOYEK 3PEHUS U
BBICKA3aTh JJMYHBIC TIPEATIOUTCHHS.

- OnHUM W3 TJIABHBIX KPUTEPHEB OLIEHKHU pedepara OyIeT COOTBETCTBHE €0 COJEPKAHHS
3asgBIeHHONH Teme. [l 3TOoro Oeriio O3HAaKOMHUBIIMCH C TEPBOMCTOYHMKAMU COCTaBbTE
MIpeIBapUTEINIbHBIN TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPUHIIUITHAIBHO BaKHBIE MOMEHTHI
W 9Tanbl OCBelleHus npoodsiemsl. [locie Toro, Kak y Bac MOsIBATCS padO4Ke 3alluCH M0 Pe3ysibTaTam
M3yYeHHs] HAyYHOW JUTEepaTypbl W OOmHMpHas HH(OpMAIUSA MO TEeME B IIEJIOM, MOXHO Oyzer
CKOpPPEKTHUPOBaTh 00Imuii man pedepara. Crapaiitech mpu paboTe HaJl HUM TIIATEIBHO H30aBISThCS
OT «H3JIMIIECTBY»: BCSIKOTO poJa aOCTPAaKTHBIX PACCYXKIEHUH, Ype3MEpHBIX MOAPOOHOCTEH U
MHOTOYHCIICHHBIX TIPUMEPOB, KOTOPBIE «PAa3MBIBAIOTY TEMY HIIH YBOJIAT OT HEE.

Crpykrypa pedepara BkIO4aeT B ceOs BBEJCHHE, OCHOBHYIO 4acTh M 3aKioueHue. Bo
BBelleHUU (GOPMYIUPYIOTCS LT M 33Jadyu  paboThl, €€ aKTyanbHOCTh. (OCHOBHasg 4YacTb
MpEJCTaBIsieT CcOo00M TMOCIe0BaTeIbHOE W apTyMEHTHPOBAHHOE H3JI0KEHUE pA3IUYHBIX TOYEK
3peHusi Ha mpoOjeMy, ee aHajau3, MpearojaraeMbple MYyTH peHIeHHsd. 3akiiueHue o0oOmaeT
OCHOBHBIE MBICIA WIA OOOCHOBBIBAET MEPCICKTUBLI IlaJII)HGI\/JIHIeFO HUCCIICOOBAHUA TCEMBI. Ecmu
pedepar mocTaToO4yHO OOBEMEH, TO TMOTpeOyeTcs pasJelieHHe TeKcTa Ha pasjeibl  (TJIaBbl,
naparpadsl). MinmocTpaTuBHBIA MaTeprai — TaOIUIBI, CXeMBI, TPaUKH — MOTYT PaclojaraThCs Kak
BHYTPH OCHOBHOM YacCTH, TaK u B pazjeie «[IpunoxeHue».

OO0beM pedepara 3aBUCHT OT IEJNEeH W 3aj1a4, pemaeMblx B pabore — orT 5 g0 20 crpanwmil
MAIIIMHOIIMCHOT'O TEKCTa Yepe3 JBa MHTepBasia. Eciu B 3ajaHiH, BBIIAHHOM IIPEIoiaBaTesieM 00beM
HE OrOBapyBaETCs, TO CIEAYET UCXOAUThH U3 Pa3yMHOH 11eJIeCO00pa3HOCTH.

B pedepare B 00s13aTebHOM MOPSIKE Pa3MEIIAIOTCS TUTYIIBHBINA JIMCT, TJIaH WK OTJIABJICHUC
paboThI, a TaK)KE CIIUCOK MCIIOIB3YEMOU JTUTEPATYPHI.

OObluHO pedepaT MOXKET 3aYMThIBAaeTCs KaK MHCbMEHHas pa0oTa, HO HEKOTOpbIE
[pernojaBaTeid NPAKTUKYIOT MYyOJUYHYIO 3alllUTy pegeparoB WIM HX «O3BYYHBAHHE» Ha
CEeMHUHApCKUX 3aHATUSAX. B 3ToM ciyyae HEOOXOIUMO MPHIIOKUTH JONOTHUTENbHBIE YCHIUS IS
MOATOTOBKHU IMyOJIMYHOTO BBICTYIUICHHUS 110 MaTepuaiaMm pedepaTHoit paboThI.

Joxnan npexacraBisger coboi ycTHyt0 (popMy cooOmienuss uHpopmanuu. OH UCHONb3yeTCs B
BY3€ Ha CCMUHAPCKUX 3aHATUAX U HA HAYYHBIX CTYJCHUCCKHUX KOH(bepeHHI/IﬂX.

ITonroToBka no0KIaga OCYLIECTBISETCS B JBa 3Tala: HaNMCaHUE MUCBMEHHOIO TEKCTa Ha
3aJJaHHYI0 TEMY U TIIOATOTOBKA YCTHOTO BBICTYIUICHHS TIepea ayAWTOpUEH cIiymarened ¢
ocBelleHneM 3Toi Tembl. [IuceMeHHbIH Joknan opopmisercs Kak pedepar.

[Ipu paboTe Hax AOKIJIAZOM CIIEYET YU€CTh HEKOTOPBIE CHIEU(PUIECKHE OCOOEHHOCTH:

o OO0beM JOKJIaa JIOJKEH COIJIaCOBBIBATHCS CO BPEMEHEM, OTBEICHHBIM IS
BBICTYILICHUS.
. [Tpu BBIOOpE TEMBI HY’KHO YUUTHIBaTh HE TOJILKO COOCTBEHHBIE HHTEPECHI, HO U

MHTEpEeChl MOTEHUUANbHBIX CiIyliaTesneil. Bame coobienne He0OX0AMMO COTTIaCOBBIBATH C
YPOBHEM 3HAHUH U TOTPEOHOCTEN MyOIUKH.

o [ToAroToBiIEHHBIN TEKCT OKJIa/Aa JOHKEH XOpOIIO BOCIIPUHUMATHCS Ha CIIyX.
Jlaxxe ecniu 0TOOpaHHBIM BaMU MaTepual CIOXKEH M HEOJHO3HA4YeH, TOBOPUTD KeEJIaTEIbHO
IPOCTO M SICHO, HE Meperpyxas peub HayKoOOpa3HbIMH 00OpOTaMHU M cHenu(pUIecKUMHU
TEPMHHAMHU.

Crnenyer OTMETUTb, YTO HMHOTJA MpenojaBaTelb He TpeOyeT OT CTYJIEHTOB NHUCHBMEHHOTO
BapHaHTa JIOKJaJa W OLIEHMBAEeT UX paboTy MCKIIOUMTENBHO MO YCTHOMY BbICTymieHHto. Ho
3HAYUTENIBHO Yallle TMCbMEHHBIN JI0KJIa]] MPOBEPSETCS U ero KauecTBO TAK)KE OLIEHUBAETCs B Oasiax.
BHe 3aBHCHMMOCTH OT TOro, HY’)KHO WJIM HE HYKHO Oy/eT caaBaTh Ha MPOBEPKY TEKCT OyayIIero
BBICTYIIJICHHS, COBETYEM HE OTKA3bIBAThCS OT MUCHbMEHHOMW 3alMCH JTOKJIaAa. ITO OMOXKET H30exaThb



MHOTHMX OIIMOOK, KOTOpBIE CIY4aloTCs BO BpEMsl YCTHOW HMMIIPOBHU3ALIMU: OTKJIOHEHHE OT TEMBI,
HApyIICHUsT  JIOTMYECKOH  TOCIeNOBaTeNIbHOCTH, HeOpekHoe  oOpamieHHne ¢ [UTaTaMu,
370ynoTpedaeHre aetansiMu U T.4. Ecim Bbl XOpoLIO BiajeeTe HaBbIKAMU CBOOOJHOM pedYu U
o0yajjaeTe BBICOKOH KYJIBTYpOW MBIIUICHHS, TO 3aMEHUTE MUCHMEHHBIA JIOKJIAJ COCTaBJICHUEM
TezucHoro miaHa. C ero nomoupbio 3aUKCUpyHTE OCHOBHBIE MBICIH U WJIEH, BBICTPONTE JIOIMKY
MIOBECTBOBAHMUS, OTOEPHUTE SIPKHE U TOUHBIE TPUMEPBI, CHOPMYTHPYNHTE BHIBOBI.

IIpn moAroTOBKE K YCTHOMY BBICTYILUIEHUIO BO3BMHUTE Ha BOOPYKCHHE HEKOTOPBIE COBETBHI:

. Jlyqmmii BapuaHT BBICTYIJICHUS TI€pe]l ayIuTOPHEN — 3TO CBOOOHAS pedb, HE
OCJIOXKHEHHasi 4YTeHueM Tekcra. Ho ecnm y Bac He BBIpa0OTAaHO yMEHHME OOLIaThes C
ny6snKkoil 6e3 OyMa)XKu, TO He MbITAWTECh CIeNIAaTh 3TO cpa3y, 6e3 noAroToBku. OcBauBaTh
ATOT ONBIT HYXXHO TOCTENEHHO, OT JOKJIaJa K JOKIaay yBelIWyuBass o0beM peun 0Oe3
3arIsIbIBaHUS B TEKCT.

. Ecin BBl HamMepeHbl CUMTHIBaTh JOKJIAJ C 3aroTOBJICHHBIX MHCbMEHHBIX
3amnMcei, To mocTapaiTech, YTOOBI YTEHUE OBLIIO «XY/10KECTBEHHBIM»: 0003HaualTe nay3oi
JOTMYECKUE MepexoAbl OT YacTH K YacTH, BBLAEIANTE MHTOHALMOHHO 0CO00 Ba)KHbIE
MBICII M apTYMEHTBI, BApbUPYUTE TEMII PEUH.

o Yuras noknan, He TOPOIUTECH, ACJIANTE 3TO KaK MOXKHO criokoiiHee. [lomuute,
YTO CKOpPOCTb NMPOM3HOILLIEHUS TEKCTa Iepes CIyLaTesIIMU BCerjga JoJDKHa ObITh Oojiee
MEIJIEHHOM, YeM CKOPOCTb Ballleil IOBCEAHEBHON PEUH.

o CBepbTe MUCBMEHHBIM TEKCT C XPOHOMETPOM, ISl 3TOTO0 IPOYMTANUTE €ro
HECKOJIBKO pa3 C CEKyHJIOMEPOM B pyKax. B ciydae, ecim OKIIAJ OKaXETCS CIUIIKOM
JUIMHHBIM WJIA KOPOTKHMM, IIPOBEIUTE €ro peKoHCTpykKuuio. OIHAko BMeCTe C
COKpAICHUSMU WIN JOIOJIHEHUAMU HE «I10TepsaiTe» TeMy. He nmoanaBaiTech UCKYIICHUIO
pacckasarh BCe, YTO 3HaeTe — MOJIHO U MOAPOOHO.

. OOparuTe BHUMaHHE Ha TeMOp ¥ cuily Bamiero rojioca. OueHb BaXHO, YTOOBI
Bac OBUIO CIHBIIIHO B CaMblX OTAAJEHHBIX YacTAX ayJuTOpUU, U TPU STOM BBl HE
«TITYIIMIA» BOJM3M Bac HaXosIuXcs ciymareneil. Bapsupyiite TeMOp peun, oH npuaact
el BBIpa3uTEeNbHOCTh U MIOMOXKET M30€KaTh MOHOTOHHOCTH.

. Cnegure 3a cBOMMH »XecTaMH. Upe3MepHas >KECTUKYISLMS OTBIEKAET OT
cozepKaHus JOKJIaAa, a IOJHOE €€ OTCYTCTBUE CHUXKAET NEUCTBEHHYIO CUIIY BBICTYIIJICHUS.
[Tocrapaiitecb M30aBUTHCS OT JKECTOB, JAEMOHCTPUPYIOIIMX Balle BOJHEHHE (Koraa
KPYTATCS PYUKH, TepeOsTCs MyrOBHUIIbI, 3aJlaMbIBAIOTCS Majblibl). Vcronb3yiiTe sxecThl —
BBIPA3UTEIIbHBIEC, OIIUCATENIbHBIC, MIOIPaKATENIbHbIC, YKA3YIOLIUE — Ul ITOJTHOTHI Iepeadun
BAallIUX MBICIIEH.

. VYcraHOBHTE 3pUTENBHBIA KOHTAakT ¢ ayaurtopued. He crout Bce Bpems
CMOTpPETh B OKHO, OIlyCKaTh IJla3a WJIM cOcCpeloTauMBaThcsi Ha Tekcre. CrapaiiTech
3pUTENHHO OOIIATHCS CO BCEMH CNyIIATEsIMH, MEPEeBOAS B3IJAA OT OJHMX K Apyrum. He
oOpailiaiiTe BHUMaHue Ha OIMO3/IaBLUIMX U HE MpepbIBaeTe CBOM J0oKiaa 3amevaHusMu. Ho
BMECT€ C TEeM CJIeIuTe 3a peakiueld MyOJIMKHM Ha Balle BBICTyIUIEHHE (oqo0peHue,
yCTaJoCTh, MHTEPEC, CKYKY) U €CIM CMOXETe, BHOCUTE KOPPEKTUBBI B PEYb C IIEJIBIO
MOBBIIICHNS UHTEPECA K €TI0 COAEPIKAHUIO.

o OTBeuaTh Ha BONPOCHI B KOHIIE BBICTYIUICHHS HAJ0 KPATKO, YETKO U YBEPEHHO,
6e3 muuHuX noapoOHocTel u MoBTOPOB. [locTapaiitech npeayranaTe BO3MOXKHbBIE BOIIPOCHI
CBOMX CIIyLIATEJIEW U IIOATOTOBUTHCS K HUM 3apaHee. Ho ecnu cityduTcs:, 4To Bbl HE 3HaeTe
OTBETa Ha 3aJaHHBIA BaM BOIpoOC, HE OOiTech B 3TOM MPHU3HATHCSA. DTO 3HAYUTEIHHO
JIydlIe, 4YeM OTBEYaTh HE 110 CYLIECTBY WM OTIIYYUBATHCH.

. IIpoBeanTe reHepalibHYHO PENETUIMIO CBOETO JOKIANa NMepea APY3bsSMH WU
OJMM3KUMHU. DTO TOMOXKET 3apaHee BBISIBUTh HEKOTOPbIE HEAOCTAaTKU — CTHJIMCTUYECKH
ciabble MecTa, TPYJHOIIPOU3HOCUMBIE CJIOBA U (Ppa3bl, 3aTAHYTHIE BO BPEMEHHU YacTH U T.JI.



[Ipoananu3upyiiTe CBOIO AWKIWIO, WHTOHAIMHU, >XecThl. CnenmaiTe Tak, 4YTOOBI OHH
ImoMorajau, a HEC MCIIaJInu yCHeH_IHO Hpe,Z[CTaBI/ITB Hy6JII/IKI/I HOI[I‘OTOBJICHHBIﬁ BaMHU JOKJIand.
IIpe3eHTanmuss — COBPEMEHHBIM CIMOCOO YCTHOTO WM TNHCHBMEHHOTO TIPEICTaBICHUS
MH(OPMAIINU C UCTIOTIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHIA.
Cy1iecTByeT HECKOJIPKO BAPHAHTOB TIPE3EHTAITUH.

. IIpe3eHTanus ¢ BBICTYIUICHUEM AOKJIAIUUKA
. IIpe3eHTanys ¢ KOMMEHTapHUAMU AOKJIAIUUKA
. [IpesenTanys UId  CaMOCTOSITEIBHOTO — IIPOCMOTPA,  KOTOpas  MOXKET

JEMOHCTPHUPOBATHCS Mepel] ayAUTOpHel 6e3 yyacTHsl T0KIaauuKa.
[ToaroroBka npe3eHTaly BKIOYAET B C€0s1 HECKOJIBKO 3TAIOB:
1. IInanupoBaHue npe3eHTaIuN
OT OTBETOB HA ATH BOIMPOCHI OyIET 3aBUCETh BCE TIOCTPOCHUE MPE3CHTAIINH:

o KaKOBO IpEIHa3HAUYCHNE U CMBICT MPE3CHTAIUH (JIEMOHCTPALUS PE3yJIbTaTOB
HAYYHOU paOOoThI, 3alUTA JUIZIOMHOTO MTPOEKTA U T.1I.);

o KaKyl0 poiib OyneT BBINOJNHATh MPE3CHTAMs B XOJA€ BBICTYIUICHUS
(corpoBOXKIEHHE JOKJIa/1a UK €ro WUTFOCTPALHs);

o KaKOBa I1eJIb Mpe3eHTanuu (MHPOPMHUPOBaHUE, YOCKICHUE UITH aHAIIU3);

o Ha KaKoe BpeMs paccuMTaHa Tmpe3eHTanus (KopoTkoe - 5-10 MUHYT wim
IPOJOKUTENBHOE - 15-20 MUHYT);

o KaKOB pa3Mep M cocTaB 3puTesbekoit ayauropuu (10-15 genosex nimm 80-100;

MIPEMNoIaBaTelv, CTYICHTHI WJIM CMEILICHHAS ayAUTOpHs).
2. CtpykTypupoBaHue HHGopMaIuu

o B IIPE3CHTALIMU HE J0JKHA ObITh MeHee 10 ciaiioB, a oluiee UX KOJIUYECTBO
npeBbImarth 20 - 25.

o OCHOBHBIMH TIPHHIUAIIAMH TIPH COCTABJICHHH IPE3CHTAIMH JIOJDKHBI OBITH
SICHOCTB, HATJISAHOCTb, JIOTHYHOCTH U 3aTIOMUHAEMOCTB;

o Mpe3eHTalMsl J0JDKHA MMETh CLEHApUil M 4YeTKyI0 CTPYKTYpY, B KOTOpOH
OyAyT OTpakeHbl BCe MPUUUHHO-CIIEJICTBEHHBIE CBSI3H,

. paboTa Haja Mpe3eHTaIlMel HaYWHAETCs MOCTe THIATEILHOTO 00MYMBIBAaHUS U

HaIMCaHMs TEKCTa J0KJa/Aa, KOTOPhIH HEOOXOAMMO pa30UTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C K&KJBbIM U3 HUX 337a4 U IEHCTBUS;

. MEPBBIM IIar — 3TO OMNpEJeICHUE TJIaBHOM HJIeH, BOKPYr KOTOpOMl Oyner
CTPOUTHCS MPE3CHTALNS;
. gacTb MHGOpPMAIMU MOXXHO TIEPEBECTH B JBa THUIA HATJSIHBIX MOCOOMIL:

TEKCTOBBIE, KOTOPBIE IOMOTYT CIYLIATENSAM CIEINUTD 32 XOIO0M Pa3BEPThIBAHMS apIyMEHTOB
U rpaduyueckue, KOTOpblE WUIIOCTPUPYIOT IJIaBHbIE IMYHKTHl BBICTYIUIEHHS M CO3JAlOT
HMOIMOHAIbHBIE 00Pa3bl.

. CIOXKEThl MPE3EHTALMU MOTYT Pa3bsSICHITh WU WUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKJIaJla B CaMbIX Pa3HOOOpPAa3HbIX BapUaHTaX.

OdeHb BaXHO HANTH NpaBWIbHBIM OamaHCc MeXIy peuyblo JOKJIaguuKka |
COIIPOBOXKAAIOIIUMHU €€ MYJIbTUMEINNHBIMU 3JIEMEHTAMHU.
Jlnist 3700 11e1eco00pa3Ho:

. OTIpeACNUTh, YTO OyJeT MPEeACTaBICHO Ha KaXJOM ciaiiie, yTo OyAeT B 3TO
BpeMsi TOBOPUTHCS, KaK OyJIeT CAENaH Mepexo/1 K CIEAYIOIIeMy Clany;

o camMble Ba)KHbIE MJIEM W MBICIM OTPa3uTh M Ha ClIaiAax W IMPOU3HECTU
CJIOBaMH, TOT'/1a KaK BTOPOCTENEHHbIE — 100 ci1oBaMH, 1100 Ha claiiax;

. nH(pOpMaLIMIO HA claiilax IpeICTaBUTh B BUJIE TE3UCOB — OHU COMPOBOXKIAIOT
NoApoOHOE N3TI0KEHHUE MBICIICH BBICTYNAIOIIET0, a He HA000POT;



o JUIS Pa3bsICHEHUSI MTOJIOKEHUHN JT0KJIa/1a UCTIOIb30BaTh pa3Hble BUJbI CIIAlI0B:
C TEKCTOM, C TaOJIMIIaMH, C TUarpaMMaMu;
o mo0as mpe3eHTanus JoJDKHA UMETh COOCTBEHHYIO ApamMaTypruio, B KOTOPOH
€CTb:
«3aBsi3Kay - MPOOYKICHUE HHTEPECca ayTUTOPUU K TEME COOOIICHUS (SIPKHUI HaTJIsAHBIN
npuMep);
«pa3BUTHE» -  JEMOHCTpals  OCHOBHOM  HH(pOpManuu B JIOTHYECKOU
MOCIIEI0BATENBHOCTH (UepeloBaHNe TEKCTOBBIX U IpauueCcKUX CIIaiI0B);
«KyJIbMHUHAIUS» - TPEACTAaBIEHUE CaMOro TJaBHOTO, HOBOTO, HEOKUIAHHOIO
(3MOIMOHATTLHBIN PEUEBOM MM WILTIOCTPATUBHBIN 00pa3);
«pa3Bsi3kay - (HOPMYITHPOBAHHUE BHIBOJIOB WIIH MPAKTUICCKUX PEKOMEH AN (BUICOPST).
3. OdopmieHue npe3eHTauu
OdopMieHue Mpe3eHTAIMH BKIFOYAET B CeOs CISAYIONIYI0 00s3aTeNbHYI0 HH()OPMAIIHIO:
TUTYIBHBIN JTUCT
- IPE/ICTaBISET TEMY JI0KJIaJa U UMs aBTOpa (U aBTOPOB);
- Ha 3alIUTe KypCOBOM MM IUIIOMHOM paboThl yKa3bpiBaeT (HaMUIMIO U WHUIUAIBI HAYYHOTO
PYKOBOJMTEIIS UM OpTraHU3aIlNH;
- Ha KOoH(epeHIUIX 0003HaYaeT ATy U Ha3BaHHe KOH(epeHIuu.
[Inan BEICTYIIIEHUSA
- opmynHpyeT ocCHOBHOE cojiepkaHue Aokiaaa (3-4 myHkra);
- (pukcupyeT MopsIIOK U3I0KEHUST MHPOPMAITUH;
Copep:xanue mpe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U TpaUUIeCKyr0 HHPOPMAIIHIO;
- WJUTFOCTPUPYET OCHOBHBIE MTYHKTHI COOOILICHUS;
- MOXKET TIPEICTABIISTh CAMOCTOSTEIbHBIN BapUAHT JOKIIA/a;
3aBepuicHHe
- 00001112€T, MOJIBOUT UTOTH, CYMMHUPYET UH(OPMAITHUIO;
- MOKET BKJIFOUATh CIHCOK JTUTEPATyPHI K JOKIATY;
- COZIEP>KUT CJI0Ba OJIAr0JapHOCTH AYAUTOPUH.
4. Jlu3aitH npe3eHTanuu
TexcroBoe oopmienue

. He crout 3anonHsATe cnailn ciaumkoMm OonbliuM 00beMOM HHpOpMALUH -
JydIIie BCEro 3aoMuHaroTcs He 6oiee 3-X (pakToB, BRIBOIOB, OTPEICICHUM.

° OnTuMmanbHOE YMCIIO CTPOK Ha chaiize — 6 -11.

° KopoTtkue ¢pa3sl 3amOMHHAOTCS BH3YyalnbHO Jiydiie. [IyHKTBI TiepeyHeil He
JIOJKHBI TIPEBBIIIATH IBYX CTPOK Ha (pa3sy.

° HaubGonbimas 3ppexkTuBHOCTh TOCTUTAETCS] TOTNA, KOTJA KIIOYEBBIC MYHKTHI
0TOOpaXKaroTcs MO OJTHOMY Ha KaXKJIOM OTAEIbHOM claiiie

° Ecnu TeKCT cocTOMT M3 HECKOMbKHX a03aleB, TO HEOOXOJAMMO YCTaHOBHUTH
KpPacHYI0 CTPOKY M HHTEPBAI MEXTy a03ariamu.

° KitoueBsie crnoBa B HHGOPMAIIMOHHOM OJIOKE BBIACISIOTCS I[BETOM, MIPUPTOM
WA KOMIIO3UIIUOHHO.

. Wudopmanuio MpearnovTuTeIbHee pacrojaraTh TOPH30HTaJIbHO, Hambolee
BRXHYIO - B IICHTPE KpaHa.

° He crnenyer 3moynorpebinsTe OONBIIMM KOJIWYECTBOM MPEIIOrOB, Hapeywil,
MpUaraTeIbHbIX, BBOJHBIX CIIOB.

. [{udpoBble MaTepHaibl JydIlle MPEACTABUTh B BUJIC TPaUKOB U TUArpaMM —

TaOIUIBI ¢ HU(PPOBBIMU TaHHBIMHU Ha CJIaiiie BOCTIPUHUMAIOTCS IIJI0XO.



o HeoOxomuMo o0OpatuTh BHHUMaHHWE Ha TPaMOTHOCTh HAIMCAaHUS TEKCTa.
OmmbKu BO BECh IKpaH MPOU3BOIAT HEMPHUATHOE BIICYATICHUE
[pudroBoe opopmiieHue

o Ipudrer 6e3 3aceuex (Arial, Tahoma, Verdana) uwmrarorcst jerde, uem
rpotecku. Henmb3st cMemmBaTh pa3inyHble TUIIBI IPUGTOB B OAHON MPE3EHTALIUU.

o HIpudroBoii KOHTPACT MOKHO CO3JaTh MOCPEACTBOM pasMmepa MIpUQTa, €ro
TOJIIMHBL, HAYepTaHusI, (POPMBI, HATIPABIICHUS U IBETA;

. st 3arosioBka roauTcs pasmep mpudrta 24-54 mynkra, a qis Texcra - 18-36
ITYHKTOB.

o KypcuB, nomdepkuBaHwe, >KUPHBIA MPUPT HCIOIB3YIOTCS OTPAHUYEHHO,
TOJILKO JUISI CMBICIIOBOTO BBIJICICHUS! (ParMEHTOB TEKCTA.

o J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCSI IPOTHUCHBIE OYKBBI.

[{BeToBOE 0OpopMIIEHHE

o Ha ognom cnaiine He ucmosib3yercst Oojiee Tpex IBETOB: ()OH, 3aroJIOBOK,
TEKCT.

o [IBer mpudrta u uBer (oHa MOJDKHBI KOHTPACTUPOBATH — TEKCT JOJIKEH
XOpOIIIO YUTAThCSI, HO HE pe3aTh riiasa.

o s poHa nmpeAnodTuTENHEHEE XOJIO0AHBIE TOHA.

. CymiecTBYIOT HE coueTaeMble KOMOMHAIMKU 1IBETOB. OO0 3TOM MOXXHO y3HaTh B
CIICLIMAIBHOM JIUTEPATYpE.

o UYepHblii IBET UMEET HEraTUBHBIM (MpauHbli) monaTekcT. benbiii Ha depHOM
YUTAETCS TII0XO.

o Ecnu mpesenTtanus Oonpmiasi, TO €CTh CMBICH pa3leiWTh €€ Ha YacTh C
MOMOIIBIO I[BETA — PAa3HBIN I[BET CIIOCOOEH CO3/1aBaTh Pa3HbIi SMOIIMOHAIBHBIN HACTPOU.

. Henb3sa BeIOMpaTh POH, KOTOPBIN COJIEPIKUT AKTUBHBIN PUCYHOK.

KomnozunmonHoe odopmieHne

o Cnenyer cobmonaTh eauHbId CTHIb odopmiieHus. OH MOXKET BKJIIOYATh
onpezaeneHHbl mpudT (rapHUTypa M 1BeT), (QOH IBeTa WA (POHOBBIH PHUCYHOK,
JIEKOPATUBHBIM JIeMEHT HEOOJIBIIOro pa3Mepa U T.1.

o He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3EHTAIUH.

o KpyrmHbie 00beKThl B KOMIO3UIIUH CMOTPATCS HEBAXKHO.

. BcenomorarenbHas uH(opmanus  (ynpaBisioUIMe KHOMNKH) HE  JOJDKHA
npeo01agaTh HaJ OCHOBHOM (TEKCTOM M MJLTIOCTpALUet).

. Jnst cepbe3HO TMpe3eHTallud OTOMpArOTCs I1a0JIOHBI, BHITIOJIHEHHBIE B

JIeIOBOM CTHJIE.
AHUMaImoHHoe odopmIIeHHE

. OcHOBHasl pollb aHUMAIMU — JO3UPOBaHUs WH(MOpMANUU. AyTUTOpUS, KaK
MPaBUIIO, JIy4llle BOCIPUHUMAET HH(POPMAIMIO MOPIUSMHU, HEOONBIIUMHU 3PUTEIbHBIMH
dbparmeHTaMH.

. AHMMaIUsL UCIONb3YeTCs JJIs MPUBIICUEHUS BHUMAHUS WU JAEMOHCTpALUU
pa3BUTHS KaKoro-1u00 mporiecca

. He crout 35m0ynotpednath aHnMannoHHbIMU (G ()EeKTaMu, KOTOPbIE OTBIEKAOT
OT COJIEP KaHUS WM YTOMJISIOT TJ1a3a YUTAOILETO.

o Oco0eHHO HeXeNaTeNbHO YacTO€ HCHOJIb30BaHWE TAaKUX aHUMAIMOHHBIX
3(PeKTOB KaK BBUIET, BpallleHHUE, BOJIHA, TOOYKBEHHOE TIOSIBJICHUE TEKCTA.

3ByKOBOE OpopMIIEHHE



o My3bIKanbHOE CONPOBOXKIECHHUE NPU3BAHO OTPA3UTh CYThb WIM NOJYEPKHYThH
OCOOEHHOCTM TeMBbl Claila MIM Bced Ipe3eHTaluH, COo3/aThb  ONpeAETICHHBIN
OMOLMOHAJIBHBIN HACTPOMU.

. My3bIKy 1e1ecoo0pa3HOo BKIIOYaTh TOIZA, KOrjga Ipe3eHTanus uaer 0e3
CJIOBECHOT'O COMPOBOXKICHUS.

o 3BYKOBOE COINPOBOXKJICHHE HCHOJB3YETCS TOJNBKO MO HEO0OXOAMMOCTH,
IIOCKOJIBKY Jlaske (POHOBask THXasi My3bIKa CO3/1aeT U3IMIIHUN IIyM U MELIaeT BOCHPUATHUIO
COJIepKaHUSI.

. Heo6xonumo BbIOpaTh ONTUMAIBHYIO IPOMKOCTb, YTOOBI 3BYK ObUI CIIBIILIAH
BCEM CJIylIaTeJIeM, HO HEe ObUI OTITYIINUTEIbHBIM.

I'paduueckoe opopmieHue

o Pucynku, Qororpaduu, amarpamMmbl TPU3BaHBI JIOTOJIHUTH TEKCTOBYIO
UH(OPMALINIO WK TIepeiaTh e€ B Ooiee HArJIITHOM BUJIE.

o Henp3st mnpencraBisTh PpUCYHKM M (OTO IUIOXOTO KayecTBa WM €
UCKa)XEHHBIMU MPONOPLUIMH.

o KenarenpHo, 4TOOBI H300pakeHHE OBUIO HE CTOJBKO (OHOM, CKOJIBKO
WITIOCTpAIel, paBHOU IO CMBICITY CAMOMY TEKCTY, YTOOBI IOMOYb I0-HOBOMY IOHSATh U
PACKpBITh €ro.

. Cnenyet u3zberatb HEKOPPEKTHBIX WLIFOCTPALUM, KOTOPBhIE HENPABUIBHO WM
JBYCMBICIICHHO OTPa’Kat0T CMBICT HH(POPMAIUH.
. HeobxonrnMo 11o3ab0TUThCSI O paBHOMEPHOM U palliOHAILHOM HCIOIb30BaHUU

IPOCTPAHCTBA HA CJAWJIe: €CIM TEKCT MEePBUYCH, TO TEKCTOBOW ()parMeHT pa3MeliaeTcs: B
JIEBOM BEpXHEM YIIly, a rpaUuecKuil pUCyHOK BHU3Y CIIpaBa U HA000POT.

o WnmrocTpanii  peKOMEHIYETCS  CONPOBOXAATh MOSICHUTEIBHBIM TEKCTOM.
[Toanuicu kK KapTUHKAM JIyYIlle BBITOIHATH COOKY WMIJIM CHU3Y, €CITH ATO TOJBKO HE Ha3BaHHE
€aMoro ciaina.

o Ecnu rpaduueckoe nzobpaxeHue UCIoib3yeTcs B KayecTBe (OHaA, TO TEKCT Ha
9TOM (POHE JTOJHKEH OBITh XOPOIIO YUTACM.

Tabnuipl U cXeMbl

o He cTouT BCTaBNATH B MPE3CHTALIMIO OOMBIIME TaOMUIBI — OHU TPYIHBI IS
BocnpuATus. Jlydine 3aMeHUTh X rpaduKaMy, HIOCTPOEHHBIMU Ha OCHOBE 3THUX TAOJIHII.

o Ecnu Bce ke Tabimuily mokaszaTh HaJ0, TO CIEQyeT OCTaBUTh KaK MOYKHO
MEHBIIIE CTPOK U CTONOIIOB, 0TOOpPAB U pa3MECTUB TOJILKO CaMble Ba)KHbIE JaHHBIE.

. [Ipu ucnonb30BaHUM CXEM Ha ClIaiflax HEOOXOIUMO BBIPOBHSTH PAJIbI OJIOKOB
CXEMBbI, paCCTOAHUC MCEKAY 6J'IOKaMI/I, I[O6aBI/ITB COCAMHUTCIIBHBIC CXEMBI IIPpHU IMMOMOIIN
WHCTPYMEHTOB ABTOQUTYD,

L HpI/I CO3JaHNN CXEM HYXKHO YUYHUTBIBATH CBA3b MCEKAY COCTaBHBIMH YAaCTIAMU
CXEMBI: €CJIM OHM PABHO3HAYHBI, TO 3allOJTHAKOTCA OJHUM H_IpI/I(i)TOM, (1)OHOM 1 TEKCTOM,
€CIH €CTh TEpPBOCTENEeHHass HWH(OpMAIKsI, TO OHa BBIIEISIETCS OCOOBIM CIIOCOOOM C
IMOMOIIBIO OPraHNU3allMOHHBIX JUArpaMM.

Aynano u Buzeo opopmMiieHre

. Buneo, kuHO U Tene Marepuanbl MOTYT OBITh MCIOJIb30BAHBI MMOJHOCTHIO WU
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpPbIE TIPECIEAYIOTCS.

. [TponomxurensHOCTh (QUIbMa HE JOJDKHA MpeBblmaTh 15-25 MuHyT, a
¢dparmenTa — 4-6 MUHYT.

. Henb3s ucnons3oBaTh 1Ba (uiIbMa Ha OJHOM MEpOINPHATHH, HO TOKa3aThb
¢bparMeHTHI U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4éry / 3k3ameHy. ['0TOBUTBHCS K 3a4€Ty / HK3aMEHY HYXKHO 3apaHee U B
HECKOJIBKO 3TamnoB. J[Jis 3Toro:



. IIpocMaTpuBaiiTe KOHCIEKTHI JICKIHMA Cpa3dy MOCJIE 3aHATUU. ITO MOMOXKET
pa3o0paThCsi ¢ HEMOHATHBIMH MOMEHTaMU JIEKIIMU U BO3HUKIIMMHU BOIPOCAMH, MOKA €I
JICKO U CBEXKa B ITaMSITHU.

o berno mpocmaTpuBaiiTe KOHCIEKTHI J0 Hayajga CIEAYIOIIEro 3aHsATHs. ITO
MO3BOJIUT «OCBEKUTH» MPEIBIIYIIYIO JEKIUI0 U MOJATOTOBUTHCS K BOCHPHUSITHIO HOBOTO
MaTepuaia.

o Kaxmyro HeZienmo 0TBOAUTE BpeMs JUTsl TIOBTOPEHUS TIPOMICHHOTO MaTepHaia.
HenocpencTBeHHO Ipy MOATOTOBKE:
o YHopsiioubTe CBOM KOHCIICKTHI, 3aITUCH, 3aJIaHHS.
. [IpukuHBbTE BpeMs, HEOOXOIUMOE BaM JJIsI TOBTOPEHUS KaKa0i yacTu (6s10Ka)
Marepualia, BRIHOCHMOT'O Ha 3a4erT.
o CocraBbTe pacnucaHue ¢ yYETOM CKOPOCTH ITOBTOPEHUS MaTepuaa, JJs 4ero
. Paznenute Bompockl ans 3aué€ra / SK3aMeHa Ha 3HAKOMBbIE (IO JIEKIMOHHOMY

Kypcy, CEMHHapaM, KOHCIEKTHPOBAaHUIO), KOTOpbIE MNOTPEOYIOT JIMIIL IOBTOPEHUS H
HOBbIE, KOTOpbIE NPUIETCS OCBaMBaTh caMocCToATeNbHO. Haunure ¢ Tem Xxopomo Bam
HN3BCCTHBIX W 3aKPCIIUTC UX C IMOMOMIBIO KOHCIICKTA U yT-Ie6HI/IKa. 3aTeM MOIOJHHUTE CBOMH
TEOpeTHYeCKUi  Oarak  HOBBIMHM  3HAHUSAMH,  O0S3aTENBHO  BOCIOJIb30BABIINCH
PEKOMEHI0BaHHOM JIMTEPATYPOH.

o [TpaBUIBbHO MCNONB3YITE KOHCYNbTALMH, KOTOPbIE MPOBOAMUT IPENOIaBATENb.
[Tpuxoaure Ha HUX C 3apaHee NPOPAOOTAHHBIMU CaMOCTOSITEIbHO BOIpocaMu. Bl Moxere
IMOJIYYHUTb Pa3biACHCHUC 110 IMOBOAY CJIOKHBIX, HC A0 KOHIA IIOHATBIX TEM, HO HC
paccuMThiBaiiTeé BO BpeMs KOHCYJIbTAllMM Ha HCYEPNbIBAIOIIYI0 HHPOpPMALUU IO
COJIEPKAHUIO BCETO Kypca.

BOIIPOCHI K 3AYETY

RBPBOoo~NOr~WNE

0.
1.
12.
13.
14.
15.
16.
17.

18.
19.
20.
21.

ITonsTHe amanTamun

Lenu nporpamMmsl aganTauuu

Knaccudukanuu siBieHus agantaiiu

Oransl aganTauu

Mertobl agantanuu

HcnbrTaTenbHbIl CPOK

Ananranuys MOJIOABIX CIEIIUATUCTOB

IIporpamma BBEE€HHUS B JOJKHOCTh

HacraBHH4YeCTBO M KOHCYIBTHUPOBAHUE

Pa3Butue uenoBeueckux pecypcon

O1eHKa YCNEMHOCTH MPOXOXKIAEHUS alanTaluu

[Tokazarenu st orieHKH 2PGEKTUBHOCTH MEPCOHATIOM B HANIPABICHUH a/IallTAlluU
[IpodopuenTtanms u amantamus

[TpodeccnonanpHas U OpraHU3aMOHHAs a/IaNTaIus IepcoHaa.
CymHOCTh mpoliecca aganTaiuy nepcoHana

[TocTpoeHnue npouecca aganTaliuy NEPCOHANA B OpraHU3aliu
VYnpasieHue npoueccoM ajantaiyu COTPYIHUKOB

BHuenpenue cuctemsl arrectanuu win popMaibHoOU oleHKH. CTpyKTypa npolecca aTTecTaluu
[Tponeccrl mpodopueHTANH U alanTalluu

Bunael npodopuentannu u arantaniui paboTHUKOB

CymHoCTh ¥ BUBI TPOGOPHUEHTAIIH U alalTallud



22. IlpoeccronanbHas 1 OpraHu3almOHHAs aJanTaus IepcoHana

23. llenu u 3a1aum ynpaBieHus MpodopreHTaIIMEeH 1 aJanTalueH.

24. Tlonpasnenenus mpodecCHOHATBHON OPUEHTALIMY U a/IalITAlMA U UX QYHKITUH

25. CTpyKTypa IIEHHOCTEH OPUEHTAIIMY MOJIOIBIX PAOOTHHKOB.

26. B3anmoeicTBrE CITy’KOBI yIIPaBIICHUS IEPCOHATIOM C PYKOBOJUTEIISIMU B IIPOIIECCE aTTECTAIIHH.

27. B3anMOCBI3b OLIGHKU INEPCOHANA M aTTECTALUU C JIPYTMMHU SJIEMEHTAMU CHUCTEMBI YIPaBJICHHUS
MIEPCOHAJIOM.

28. OnpezneneHre U OMUCAHKE IIETH aTTecTalui. Bo3aMOXKHOCTE coueTaHus Lenel U obecreueHne ux
O6eckoHpuUKTHOCTH. KpyT arTecTyempIX.

29. MeToabl MPOBEICHUS aTTECTALIUN.

30. Kputepuu ornieHkH 1 pa3paboTKa CUCTEMbI KPUTEPUEB OIICHKH.

31. Ananu3 pe3yiabTaToB aTTECTAIMH, TUIAaH MEPOIIPUATUI

Ipuio:xkenne 2
MeTtoauyeckue yKazaHusi 0 BbINOJHEHHI0 KOHTPOJIbHOI padoThI

KonTponbHast pabota npeaHasHaueHa Juis YIIIyOJleHusl U paclIMpEeHusl 3HAHUN 110 U3y4aeMoil
TUCIUILIAHE.

KonTponbhas paboTa - 3T0 cBO€0Opa3HbIil OTYET O CaMOCTOSITEIbHOM M3y4YeHUH MaTepHara,
aHaJN3€ TEOPETUYECKUX MCTOYHMKOB M MPAKTUYECKOH AEATENBHOCTH 1O BHIOPAHHOW Teme. ABTOp
packpblBaeT CyTh HCCIEIYyEeMbIX BOIPOCOB; MPHUBOJUT pa3IUYHbIE TOYKU 3pPEHHS, a TaKkKe
COOCTBEHHBIC B3I HA HEE.

CogepxaHue AOKHO OBITH JIOTMYHBIM;, a W3JIOKEHHWE MarepHualia HOCUTh MPOOJIEMHO-
TEeMaTUYECKUI XapakKTep.

BremmonHenHas paboTta J0KHA OBITH 3aliuineHa CTyAeHTOM. CTyIeHThI, HE BBIMOJTHHUBIINE
KOHTPOJIbHYI0 Pa0boTy, K ciade ’K3amMeHa He jomyckaroTcsi. Pabora momkHa OBITH odopmiieHa
COTJIACHO TpeOOBaHUsAM, yI00HA AJIsi IPOBEPKU U XPAHEHHUS.

[lenb HanKcaHus: KOHTPOJIBHOM pabOThI — yriIyOJieHHE U 3aKPEIIEHUE TEOPETUYECKUX 3HAHUM
U TPaKTUYECKUX HABHIKOB B OOJACTH JEKJIApUPOBAHMS TOBAPOB M TPAHCIOPTHBHIX cpeAcTB. OHa
JIOJKHA MTOKA3aTh YMEHUE M CIIOCOOHOCTH CTYAEHTA CaMOCTOSITENIbHO MCKaTh HOBYIO MH(OpMaIHIO,
aHAIM3UPOBATh U 00001IaTh COOPAHHBII MaTepHrall B paMKaX MPOBOAMMOIO UCCIIEIOBAHMUS.

KontponpHast paboTa BBIOJTHSETCS CTYIEHTOM B CPOKH, TPEIYCMOTPEHHBIE YUEOHBIM
IUTaHOM U TpaduKoM yueGHOro mpolecca.

TumnoBass CTpyKTypa KOHTPOJIBHOH pabOTBI B OOIIEM BHUJIE BKJIIOYACT: THTYJIBHBIN JIHCT,
CoJiep>KaHue, BBEICHHE, OCHOBHYIO YacCTh, 3aKIIOYEHHE, CITUCOK TUTEPATYPHI, TPHIOKEHUS.

Bo 6sedenuu (1-2 crp. medaTHOrO TEKCTa) OOOCHOBBIBACTCSA aKTyadbHOCTH HCCIIEAYEMOM
TEMBbI B TEOPETUYECKOM U TIPAKTHUECKOM TIIIaHe, OMpeIessieTcs eb U 3a/1a4i KOHTPOJIbHOW paboTHlI.

B ocnoeénoti wacmu (10-15 ctp. me4aTHOro TEKCTa) pacCMaTPUBACTCS COAEPIKaHUE TEMbI Ha
OCHOBE OOOOIIEHHS MPABOBBIX M JUTEPATYPHBIX UCTOYHUKOB W JAETCSl aHAJIU3 COBPEMEHHOTO
COCTOSIHHS HCCIIeAyeMOro npeaMera. BeimomaHss paboTy, HE00X0AUMO MPOAEMOHCTPUPOBATh YMEHHE
MPaBWJIbHO, KOPOTKO U YETKO M3JIaraTh YCBOCHHBIN MaTepHuall, BBIIENssS OCHOBHBIE MojoxeHus. He
cllelyeT BKIII0OUaTh MaTepualbl, HE UMEIOILIUE MPSIMOT0 OTHOLLIEHUS K pacCMaTpUBaeMOM TeMe.

B menom, Mmexnay moapasaenaMd OCHOBHOM YacTH KOHTPOJBHOM pPaOOTHI HEOOXOIUMBI
CMBICITOBBIE CBSI3KH, YTOOBI TEKCT OBLI JIOTHYECKH BBICTPOCH U HE COJEPIKall Pa3phIBOB B U3JIOKECHUN
MaTepuana.

B 3aknrouenuu KOHTpONbHON pabOThl MOJABOAATCS MTOTM HCCIEAOBAHUS, (HOPMYIUPYIOTCS
OCHOBHBIE BBIBOJIBI. OOBEM 3aKITIOUYCHHSI TOJDKEH COCTABMIATH 1-2 CTpaHUIIBI.

Cnucox numepamypsl JOJKEH BKIIO4aTh He MeHee 10 HCTOYHMKOB (pacroyiOKEHHBIX B



anpaBuTHOM ToOpsiake). [Ipuyem, TPUBOAATCS TOJNBKO TE€ WCTOYHUKH, KOTOPBIE PEATBHO OBLIH
WCIIOJIb30BaHbI B TPOIECCEe HAMMCAHUS KOHTPOJIBHOU paboThl. Ilo TekcTy paboThl 00sS3aTeNbHBI
CCBUIKHM Ha HCTOYHUKHU MH(OPMAIIMH COTJIACHO JAHHOMY CITUCKY JIUTEPATYPHI.

Ipunosicenus oHOpMIIIOTCA MO HEOOXOIMMOCTH M MOTYT COJEpPXKAaTh CXEMbI, TAaOJHIIBI,
PUCYHKH (Hampumep, OJaHKH JIeKJapalluii), JaHHbIC CTATHCTUKU, HE BOLICIIINE B KOHTPOJBHYIO
paboty. B mpuioxeHuss MOTYT OBITh BKIIOUYEHBI - HJUTFOCTPAIlMU BCIIOMOTATEIHHOTO XapakTepa; -
WHCTPYKIIMM W METOJUKH, pPa3pabOTaHHbIE B TPOIECCE BBIMOJIHEHUS pPa0OTHI, - TaOIHIIBI
BCIIOMOTATENbHBIX TU(POBBIX TAHHBIX.

TpebGoBanust K 0POPMIICHHUIO KOHTPOJIBHOU PAOOTHI.

Obvem KOHTPOJIbHOH paboThl — He MeHee 10 u He Oonee 15 cTpaHMIl TEYaTHOTO TEKCTA.

KontponbHast paborta odopmisieTcss Ha CTaHAApTHBIX JucTax Qopmara A4 (Ha OIHOMH
CTOpPOHE KaXJIO0TO NucTa). [lons: BepxHee, HUXKHeEe - 2 CM., JIeBOe - 3 cM., ipaBoe - 1,5 cM.; wpugpm
Times New Roman, xeano 14, mesiccmpounviti unmepéan OIYTOPHBIN, 6blpasHuUeaue O IIHPHUHE,
paccmosiHue mexcdy b6ykeamu oObIIHOE, ab3ayHbuiti omcmyn - 1,25 cMm.

KonrtponbHas pabora B OOJIbIIEH CTEIIEHH HOCHT TEOPETHUECKUIN XapaKTep, CIe0BATEIbHO,
Ba)KHEHIIIEe TPEOOBAHHE — CAMOCTOSATEIBHOCTD €€ BhIMONHEHUs. Eciiu B mporiecce pereH3npoBaHus
OOHApYKUTCS, YTO 3TO TPeOOBaHUE HE COOJIIOJICHO, pabOTa MOJIOKUTEILHOW OLICHKU HE MOJYYUT U
OyzaeT Bo3BpaIleHa Ha JOpabOTKYy.

PaGora momkHa OBITH JIOTMYECKH BBIZCpKAaHA, B HEH COOJIOMAETCS C©IUHCTBO CTHIIS
W3JI0KEHUs, o0ecrieueHa opdorpaduieckas, CHHTAKCHICCKasl, CTUITUCTHYECKAs TPaMOTHOCTb.

KonTpoasnas pabora

«AJAIITAIOUS ITEPCOHAJIA»
Onucanue cuTyauuu
B opranuzanud oCTpo CTOAT MpOOJEeMBbl aJanTalid HOBBIX PAOOTHUKOB B CBA3U C
paclIupeHreM TPOU3BOACTBEHHOM IESITENBHOCTH U MEPEXOA0M Ha TPOU3BOICTBO HOBOM MPOAYKIUH.
ITocTaHoBKAa 3aga4un
1. Kakue Bubl aganTaiuu BEIXOST Ha TIEPBBIN IJIaH B JJAHHOUM cUTyaruu?
2. Kakue daxTopsl OKa3pIBalOT HaWOOIbIIEEe BIUSHHE HA aJalTalMi0 B JaHHOW CHUTYyaIu?
[Ipopanxupyiite ux.
Meroan4yeckue yKa3aHus
Jlnst pemieHusi CUTyallid HEOOXOJIMMO HCIOJIb30BaTh JaHHBIE puUC. | WM METOA TOMapHBIX
CpaBHEHUH (HaKTOPOB.

Tabnuya 2
IToka3zaTenu 1e10BOM OLIEHKU KonnuecTBeHHbIE 3HAYEHUS] OLIEHKU
COTPYIHMKA OTAEIa MAPKETUHTa JlanHbIE JlanHbIE JlanHbIE JlanHbIE
BBIIIIE COOTBETCTBYIOT HIDKE  [3HAYUTEIIBHO HUXKE
HOPMBI HOpME HOPMBI HOPMBI
OTJINYHO XOpOIIO YJI0B. HEYJI0B.

1. I'pynna noka3zarenei,
XapaKTEPU3YIOUIUX Pe3yJIbTaThl TPYyia

1.1. Pacimmpenue obbema npojax X

1.2. ITonepkKa MOCTOSTHHBIX X
JUTUTENIBHBIX CBSA3EH C MOTPEOUTEISIMU




1.3. Pacuupenue cerMeHTa pbhlHKa
MIPOJIaXK

1.4. YcnemHocTs eperoBopoB

2. I'pynna nokazaresnei,
XapaKTEePU3YIOUIUX YCIOBUS
JOCTUKEHHSI PE3yJIbTaTOB TPyJa

2.1. AKkTUBHOCTB B paboTe ¢
3aKa3YrKaMu

2.2. KauecTBO OTUETHON JOKYMEHTAIIMU

2.3. Cpeansis IpOo0KUTENBHOCTD
MIEPErOBOPOB

2.4. TexHuka JMIHON pabOThI

2.5. Opranu3aTopckue CiocoOOHOCTH

X

3. I'pynna nokasarenei,
XapaKTepU3yIIUX NpodecCHOHATbHOE
MOBEJICHUE COTPYIHHUKA

3.1. KoppeKTHOCTb B OTHOIIEHHUSIX C
3aKa3uuKaMu

3.2. CTpeMiieHHE K COTPYIHUUYECTBY U
B3alMOIIOMOIII

3.3. KoMmyHHKa0EeNnbHOCTD
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MPOU3BOACTBEHHAS ARANTAUMA

BUABI ALAMTALIMA

DAKTOPB!, BAIMFIOWMWE
HA ADANTALMIO

Xapaxtep » copepxanue

BHENpOM3BOACTEAHHAR ananTauna

NpodeccronanbHas L/ TPYAR 8 AAHHON NPOGECCHM
\
3
Newxopusuonormyueckas YRORRA SOTAANM
W YCAOBUA TPyRA
CoumnanbHo- HOpMB B3ZUMOOTHOWEHKA B
NCUXONOrUHMECKAN xonnekTuse
OpraHn3aumonHo- Cucrema opraHnaaume Tpyaa ‘
AAMUHUCTPATUBHAN =
S Oprasn3ausoHHas CTpyxTypa
s Oprasuaaunn
Cannrapno- NpodeccuoHansHasn CTpyKTypa
TUrMeHUYecKkas KONNEKTHOA
Paamepnl 3apaboOTHOR nnats ]
COCTORMME NPONIBOACTBEHHORN
W TEXHONOMMNECKON AMCLIMIINHG
CreneHb roTosHOCT padouero
MECTa K TPYAOBOMY NDOUECCY
‘ MNpaauna TPYADBOTO PACNOPAAXA ]
Apantaums x Cnocobwl pacnpepencHa n

OLITOBLIM YCNOBHAM
KANbS

BO3ZMOXHOCTH NONYHEHMA
MECTa B AETCKOM Cagy W T.A.

Ananraums x oDweHwo
C KONneramu exe
NPOM3BOACTBA

Dopmu COLLEHUA
B8 Hepaboueo spems

Apanrauua g nepnog
aTAbIXa

|

Hanwuve Gas orabixa,
NONUKNAHUKY, DUONNOTEKN,
CROPTHUEHO-XYNBTYDHLIX
aaseaeHun

Puc. 1. Buner aganranuu u GakTophl, HA Hee BIIUSIONINE



