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1 lesin NpOU3BOACTBEHHOM — NMPEIAUNJIOMHON NMPAKTUKHA

[lensMu npoOU3BOACTBEHHOW — MPEIIUIIOMHON MPAKTUKH 10 HAIPABJICHUIO MOATOTOBKH
46.03.02 JIokyMEHTOBEICHUE U apXUBOBEJICHUE SIBJISIFOTCSL:

— cbop HEoOXOoAMMOro Marepuana s BBIIOJIHEHUS BBITYCKHOW KBaTM(PUKAIMOHHOM
paboTHI;

— pa3paloTKa MpeIoKeHUH TI0 COBEPIICHCTBOBAHUIO COCTOSHUS BHIOPAHHOH B KauecTBe
o0BeKTa uccieoBanus cheppl JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs yIIPaBICHHUSL.

[lpennumuioMHass TpakTUKa TPOBOAUTCA B (opMe TNPAKTUKKM 1O  MOJYyYCHHIO
npodecCHOHANBHBIX YMEHHM U  ombITa NpodeCcCHOHANBHON  JESITEeIbHOCTH, HAy4YHO-
ucclieIoBaTenabcKas padboTa, TBOpUECKask IPAKTHKA.

2 3apayu NPpOU3BOJACTBEHHOI — NPEIIUNJIOMHON NMPAKTHKHA

3amauaMu MPOU3BOICTBEHHON — MPEIAUIITIOMHON PAKTUKHU SBIISIOTCS:

— ydJacTue B TEOPETHYECKUX pa3paboTkax B OOJIACTH JIOKYMEHTOBEACHUS U
ApXMBOBEJICHUS;

— aHanu3 MHQOPMAIMOHHBIX TMOTOKOB M MH(OPMAIIMOHHOIO B3aUMOJEHCTBHS B
OpraHu3aIuy;

— aHaJIM3 MOTPEOHOCTEN B ONEPAaTUBHON U PETPOCIIEKTUBHON HH(POPMALIUK, ONIpeieTICHUE
METO/IOB M CITOCOOOB MX YOBJIECTBOPEHUS;

— yyacTHe B MpPHUKJIAIHBIX pa3paboTKax IO CO3JAHUI0 CHCTEM JOKYMEHTAL[MOHHOIO
oOecrieyeHns yrpaBiieHUs, YHU(UKAIUN, CTaHIAPTHU3aIMH JIOKYMEHTOB, a Takke B 00JacTu
apXUBHOTO JIeNIa;

— ydactue B pa3paboOTKE AaBTOMATH3MPOBAHHBIX CHCTEM JIOKYMEHTAI[HOHHOTO
oOecrieyeHHs YNpaBICHUS M apXHWBHOTO Jieja Ha CTaJAMUAX MOCTAaHOBKM 33JaYd M OLEHKU HUX
NPUMEHEHHS B YCIOBUSIX KOHKPETHOW OpTaHU3aIHH;

— ydactue B pa3paboTKe HOPMATHBHO-METOJUYECKUX JIOKYMEHTOB, akTOB (IIPaBUI,
nepeyHell TOKyMEHTOB, MOJIOKEHUH, MHCTPYKIMM, KilacCu(pUKAaTOpoB, Tadenel MpuMEeHsSEeMBbIX
GopM TOKyMEHTOB U Jp.) MO JOKYMEHTALlMOHHOMY OOECIIEYEHHIO YNpPaBJIECHUS U apXUBHOMY
Acly;

— ydacTHe B MyOJIMKAllMOHHOM JIeITETbHOCTH U BBICTAaBOYHOH paboTe;

— MO/ATOTOBKA CIIPABOYHO-TIOMCKOBBIX CPECTB;

— cocTaBlieHHe pedepaToB M co3faHue Oubnmuorpaduu Mo TeMaTHKE MPOBOAMMBIX
HCCIICIOBAHUII;

— ydYacTHe B COCTAaBJICHHH OTYETOB MO HAYYHO-HCCIEIOBATEIBCKOH M METOIHMYECKON
pabore.

3 MecTo0 NpoM3BOACTBEHHOI — NPeIAUNJIOMHOI MPAKTUKHA B CTPYKTYpe
o0pa3oBaTeIbHON NPOTrPaMMBbI

JIisi IpOXO’KJIEHUST TPOU3BOJICTBEHHOW — TMPEAAUIUIOMHON TIPAKTUKH HEOOXOIUMBI
3HaHWS, YMEHHS W BIAJACHUA, CHOPMHUPOBAHHBIE B pe3yiabTaTe W3YYCHHs AUCHUTUIHH
MpoeCCHOHAIBHOTO IHMKJIA; B PE3YJIbTATE MPOXOKIACHUS YUEOHOU - MPAKTUKU IO MOIYICHHUIO
MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUN W HABBIKOB, B TOM YHCJE NEPBUYHBIX YMEHHHA U
HaBBIKOB HAay4YHO-HCCIEIOBATEIIbCKON NE€ATENbHOCTH, [IpOM3BOACTBEHHON - NpakTUKU MO
MOJYYEHUIO0 TMPOPECCHOHANBHBIX YMEHUH U OmbITa MPOPECCHOHAIBHON IEsITeNbHOCTH, B
pe3ysbTaTe HaMMCaHUS KYypPCOBBIX pabOT MO apXMBOBEIEHUIO M OpraHU3alUd U TEXHOJIOTUU
JIOKYMEHTAI[MOHHOTO 00eCTIeUeHHUs yIIPaBICHUS.



3HaHUsA, YMEHHS W  BJIAJCHHs, TOJYyYEHHbIE B  IMPOLIECCE  MPOXOKIACHUS
MPOU3BOJICTBEHHOW — TMPEJAUINIOMHON MPaKTUKU, OyayT HEOOXOIWMMBI IJii MPOXOXKICHUS
roCy/1apCTBEHHOW MTOrOBOHM aTTecTauuedl (caadyd rocyJapCTBEHHOIO SK3aMEHA, HAalMCaHUSA U
3aIUTHI BHITYCKHOHN KBaTH(DUKAIIMOHHONW pabOThI).

4 MecTto NMpoBE€ACHUS NMPAKTUKHU

[Ipou3BOACTBEHHAass — NPEAAUIUIOMHAs IMpaKTUKa MPOBOJUTCA HA NIPEANPUATHN
Pa3JIMYHBIX OPTaHU3AMOHHO-TIPABOBBIX (POPM U POpPM COOCTBEHHOCTH.

Crynentsl 3a04HOM (opMbl O0Y4YeHHS] TPOXOIAT MPAKTUKY IO MECTY TPYIOBOM
JESITEIBHOCTH, €CJIH 3Ta JI€ATEIbHOCTh COOTBETCTBYET HAIPABIEHUIO MTOATOTOBKH.

Cnioco0 npoBeieHHs MPOU3BOICTBEHHON — MPEAUILIIOMHON PAKTUKHU. CIAYUOHAPHASA.

[Tpou3BoacTBEHHAs — NPEIAUILIOMHAs PAKTUKA OCYIIECTBIISIETCS HENPEPBLIGHO.

5 Komnerenuun ody4yaruierocsi, popmMupyemMbie B pe3yabTaTe MPOXO0KIEHUS
NMPOM3BOJACTBEHHOI — MPEJAUNIOMHON NMPAKTUKY, U IIJIAHUPYeEMbIe pe3yJabTaThl

B pesynbrate NpOXOXKICHHS NPOM3BOJICTBCHHOW — NPEIJAUIUIOMHON MPAKTHKH Yy
00yJaroIIero, T0JDKHbI OBITh C(HOPMHUPOBAHBI CIICTYIOIINE KOMIICTCHIIHHN:

CtpyKkTypHBIT
DJIEMEHT [Tnanupyemble pe3yabTaThl 00yUeHHS

KOMIICTCHIIN U

OK-9 roTroBHOCTBIO M0JIb30BATHCH OCHOBHBIMH METOAAMHU 3aIIIMTHI IPOU3BOACTBEHHOT 0
MEePCOHAJIA U HACEJIEHUSI 0T BO3MOKHBIX MOC/IeACTBHI aBapuid, KATacTpod, CTUXMHHBIX
OencrBuii

3HaTL MpaBWJia TOBEACHMSI TIepCOHAlla apxuBa TMpH aBapusx, Karactpodax,
CTUXUHHBIX O€ACTBUIA
VYmeTb WCIIOIB30BaTh 3HAHMS 110 3allUTE IOKYMEHTaIbHOTO (hOHIA apXUBa MPH

aBapusiX, KaTacTpodax, CTUXUHHBIX OEICTBUAX

Bnagerts IIprueMaMH 3allIUThl ApXUBHOTO IIEPCOHAJIA, MMOCETUTEIIEH U JAOKYMCHTAJIBHOI'O
(I)OH,I[a apXuBa OT BO3MOKHBIX MOCIEACTBUI aBapI/Iﬁ

OK-10 crioco0HOCTBIO K HCII0JIb30BAHHI0 OCHOBHBIX METO/10B, CIIOCO00B U CPeICTB
MOJIy4eHHUs1, XpPaHeHHUs, nepepadoTku nHGopManun

3HaTh HOpPMAaTUBHbIE TPEOOBAHUS MIPABII OPraHU3AINH TTOTYYCHUS, XpaHEHUS 1
nepepadoTku HHPOPMAILIUU B APXUBHOM yUPEKICHUN

YMers MOJIb30BAaThCA  3aKOHOJATENbHOM 0a30i JUIsl OpraHu3alMd  MOJTy4YeHus,
XpaHeHus1, epepaboTku HHPOPMAIUH B YCIOBUSX apXHUBa B COOTBETCTBUH C
HOpMaMu

BJ'Ia}IeTB TEXHUKaAaMU O(i)OpMJ'IeHI/IH COHpOBO}IHT@J’IBHOﬁ JOKYMCHTAIIUU IIOJYUCHUA,
XpaHeHus, IMepepadOTKH apXHWBHOM HMH(OpPMAMM B YCIOBUSX apXUBHOTO
YUPEXKIECHUS

OIIK-1 cnoco0HOCTHIO UCMOJIL30BATHh TeOpeTHYeCKHe 3HAHUA U METO/bl MCCJIeIOBAHUS HA

NMpaKTHKe

3HaTh OCHOBHBIE METO/Ibl UCCIIEIOBaHUs apXMBHBIX JOKYMEHTOB, a TaKXe CIIOCOObI
MPUMEHEHHS TEOPETUUECKUX 3HAHUH B chepe apXUBHOTO Jejia Ha MPAKTUKE

YMeThb pacnio3HaBaTh dG(PEeKTUBHOE penieHre oT HedP(HEKTUBHOTO MPU MPUMEHECHHUH
TEOPETUYECKNX 3HAHUU B cepe apXUBHOTO JieJia Ha MIPaKTUKE

Bnagets croco0aMy OIIEHUBAHMS 3HAUMMOCTH U MTPAKTHUECKON MPUTOTHOCTH

TIOJIYYCHHBIX PC3YJILTATOB,




OCHOBHBIMH METOJJaMH PELICHU 33J1au B MPo(ecCHoHaNbHOM 001acTu npu
PUMEHEHUH TEOPETUUECKUX 3HAHUH B c(hepe apXUBHOTO Jeia Ha TIPAKTUKE

OIIK-4 BiajeHMeM  HABBIKAMHM  HCIHOJb30BAHMSI KOMIBITEPHOH  TEXHUKH M
HHGPOPMANMOHHBIX TEXHOJOTHI B MOMCKE MCTOYHHUKOB W JINTEPATypbl, MCIOJIb30BAHUU
NMPAaBOBLIX 023 JAHHBIX, COCTABJeHUHN OO IHOrpaduIecKNX U APXUBHBIX 0030POB

3HaTh HOPMATHBHYIO 0a3y UCHOJIb30BAHUS KOMITBIOTEPHON TEXHUKU U
MH(GOPMALMOHHBIX TEXHOJIOIUH B IIOMCKE UCTOYHUKOB U JINTEPATyphl B padoTe
apxuBa

YMers II0JI30BaThC KOMIIBIOTEPHOM TEXHUKOU B IIOUCKE UCTOYHUKOB U JINTEPATYpHI,

MIPU COCTaBJICHUH OUOIMOrpadnueCcKUX U apXHUBHBIX 0030pOB B paboTe apXuBa

Brnaners HaBbIKAMHU PabOThl C KOMITBIOTEPHOM TEXHUKOM IPU OUCKE UCTOUHUKOB U
JUTEPATyPBI, IPU COCTABICHUH OHOIHOrpaduecKuX U apXUBHBIX 0030pOB
[IPH PEeUICHUH TPOQEeCCHOHANBHBIX 3a7[ad apXUBapHyca

OIIK-6 cnioco0HOCTHIO pemiaTh CTAHAAPTHBIE 321241 NPO(eCCHOHAIBHON AeATeJbHOCTH HA
ocHOBe HHGPOPMANUMOHHOH u OuOaMorpaguyeckoil KyJbTYpbl ¢ NPHMEHEHHEM
HHG(POPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHMAd M ¢ y4eTOM OCHOBHBLIX TpeOoOBaHMMA
HH(OPMaNMOHHOH 0€30IaCHOCTH

3HaTh HOPMAaTUBHYK 0a3y TpUMEHEHHUs HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI C y4YeTOM OCHOBHBIX TpeOOBaHH HH(MOPMAIUOHHOM
0€30IMacHOCTH B paboOTe apXxuBapuyca

YmeThb peliaTh CTaHAapTHBIE 3a7a4i TPO(eCCUOHATILHOM NesTEIbHOCTH apXUBHCTA HA
OocHOBe MHGOPMAITMOHHOMN 1 OubInorpaduieckoi KyJIbTyphl C IPUMEHEHHEM
MH(POPMAITMOHHBIX TEXHOJIOTUMA

Bnagets HaBbIKaMU MPUMEHATh UH(POPMAIIMOHHBIE TEXHOJIOTUN IIPU PEILICHUHU
npodeccHOHATIBHBIX 33Jau B paboTe apxuBapuyca

ITK-1 cnmoco0HOCTHIO NPHMEHATH Hay4YHbIe MeETOAbI NPH MCCICJ0BAHHHM O0bLEKTOB
npodeccuoHATIBLHOM eI TeJIbHOCTH

3HaThb coZiepKaHue W CHelu(HUKYy METOJOB HCCIEeIOBaHMS M peaju3alud HX B
npodeccCHOHATBLHOMN IeATEIbHOCTH apXHUBapHyca

YMers OLIEHUBATh U 00CYKIaTh CIIOCOOBI 3((HEKTUBHOIO PELIEHUS PAKTUUECKUX
npodeccnoHaNbHBIX 337a4 B Po(hecCHOHaNbHOM e TEIbHOCTH apXuBapHuyca

Brnaners npUeMaMH pealM3allud METOJIOB pelIeHHs 3afad B Mpo¢ecCHOHAIbHON

o0J1acTH apxuBapuyca

IIK-2 BigageHueM OCHOBaAMM HMH(OPMANUOHHO-AHAJIUTHYECKOH [1eATEJNbHOCTH U
CIMOCOOHOCTBHIO NPUMEHATH UX B PO(ecCuoHAIBLHOM chepe

3HaThb OCHOBHBIE ITOJIOKEHUS UH(OPMAIIMOHHO-aHATTUTUYECKOH J1eATeIbHOCTH

YMers [IpumenssTb 1o  o0pa3lly OCHOBBI  HMH(DOPMAIIMOHHO-AHATUTHYECKON
NEeATEIbHOCTH

Buianers HaBbikoM mpumeHeHust mo o0Opasily OCHOB MH(OpMaIMOHHO-aHAIUTHYECKON
NEeATEIbHOCTH

IIK-3 BiageHueM 3HAHUSIMUA OCHOBHBIX IIP0O0JIeM B 00J1aCTH IOKYMEHTOBEACHUS U

3HaTh HekoTopsie mpoGieMbl B 001acTH JOKYMEHTOBEICHUS U apXUBOBEICHUS

Ymerb HaxoauTe pemieHus HEKOTOPbIX NMpoOsieM B 00JACTH JOKYMEHTOBENEHUS U
apXUBOBE/ICHHUS

Bnagers HaBpikoM  moumcka  pemieHuss  HEKOTOpBIX  mpobiemM B obiactu

AOKYMCHTOBCACHUA U apXHUBOBCACHUA




ITK-4 cnoco0HOCTHIO CaMOCTOATENBbHO PpadoTarth ¢  PasJUMYHBIMM  HCTOYHHKAMH

uHopManun

3HaTh 3aKOHOJATEIbHYIO 0a3y MpaBHJ NTOUCKAa MH(GOpPMALMK U €€ UCIOJIb30BaHUS B
po¢ecCHOHATILHOM 1EATEIbHOCTU apXHUBapHuyca

Ymers CaMOCTOSITENILHO UCTIOJIb30BAaTh HCTOUHUKU HH(OpMAITHH B
poeCCUOHATLHOMN IATENFHOCTH 110 paboTe ¢ apXUBHBIMH JOKYMEHTAMHU

Brnaners HaBbIKAMU OLICHMBAHUS 3HAUYUMOCTH U TPAKTHYECKOW IPUTOAHOCTU

IMMOJIYUYCHHBIX PE3YJIbTATOB ITIOMCKA 110 apXHUBHBIM JOKYMCHTAM

IIK-5 Bi1ageHueM TeHJAEHUUSIMH PA3BUTHS UH()POPMALMOHHO-TOKYMEHTAIIHOHHOIO M
olecreyeHuUs1 ynpaBJjeHHsI apXUBHOIO JeJia

3HaThL OcHOBHBIE TEHACHITUU PAa3BUTHUS MHGOPMAIIMOHHO-I0KYMEHTAIIMOHHOTO
o0ecrieueHus yIpaBIeHUS apXUBHOTO Jiea

YMeTh AHamM3UpOBaTh OCHOBHBIC TCHJACHIIMM pPa3BUTHSA HMH(POPMAIIMOHHO-
JOKYMEHTAI[HOHHOTO O0ECTIeUeHUs! yIpaBiIeHHs apXUBHOTO Jela

Bnanets [IpumensaATb B  JAEATENBHOCTA OCHOBHBIE TEHICHIMU  Pa3BUTHS

MH()OPMAIIMOHHO-OKYMEHTAITMOHHOTO OOSCIICUCHHUsT YIIPABICHUS apXUBHOTO
zena

IIK-6 cnoco0HOCTHIO AHAIM3HPOBATH CUTYAMI0 HA PbIHKE HH(OPMANMOHHBIX
NMPOAYKTOB U YCJIYT, JaBaTh IKCIEPTHYI0 OI[EHKY COBPEMEHHBIM CHCTEMAaM 3JIeKTPOHHOI0
JOKYMEHTO0000pOTa M BeJleHH s 3JIeKTPOHHOI0 AapXHBa

3HaTh

OCHOBHBIE YCPThI CUTYyAllUN HA PBIHKC I/IH(I)OpMaI_II/IOHHBIX MPpOAYKTOB U
yCiayr, AaBaTb 3KCICPTHYHO OLICHKY COBPEMCHHBIM CHUCTEMAM 3JICKTPOHHOI'O
)IOKYMGHTOO60pOTa M BCIACHUSA DJICKTPOHHOTO apXHUBa

VYmMmern

AHanmu3upoBaTh ~ OCHOBHBIE  YepThl  CUTyalldd  Ha  pBIHKE
MHGOPMALIMOHHBIX TPOAYKTOB M yCIYT, JAaBaTh OSKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOOO0OpOTa U BEJIEHHUs
AJEKTPOHHOTO apXUBa

BraneTs

HaBpIkOM HCHOIB30BaHUS B I€ATEIIBHOCTH OCHOBHBIX Y€PT CUTYAI[UH Ha
pBhIHKE MH(POPMALMOHHBIX NPOAYKTOB U YCIYT, JaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOOO0OpOTa U BEJIEHHUs
AJIEKTPOHHOTO apXUBa

IIK-7 cnoco0HOCTHI0 OLIEHMBATH MCTOPHI0O M COBPEMEHHOE COCTOSIHME 3apy0eKHOro
ONbITA YNPABJIEHUS IOKYMEHTAMH U OPTraHU3alMU UX XPaHEHUsI

3HaTh 3HATh OCHOBBI HCTOPUH U COBPEMEHHOTO COCTOSTHUS 3apyOEKHOTO OTIBITA
yIpaBiIeHUs JOKYMEHTaMHU M OPTaHU3allMd UX XPaHEHUS B OTJEITBHBIX CTpaHaxX

YMetb AHanM3upoBaTh OCHOBHI HCTOPUU U COBPEMEHHOTO COCTOSHUS 3apyOEKHOTO
OTIBITA YIPABJICHUSI IOKYMEHTAMH U OPTaHU3AIIUN UX XPAHEHUS B OTACIIBHBIX
CTpaHax

Brnanets HaBbikoM ncnionb30BaHus B ACSITEIBHOCTH OCHOB UCTOPUU U COBPEMEHHOTO

COCTOAHHA 3apy6€)KH01"O OIIbITAa YIPABJICHUA JOKYMCHTAMU U OpTaHU3allun UX
XpaHCHUA B OTACIIBHBIX CTPaHAX

K-8 crnoco0HOCTHI0 AHAJIU3UPOBATH HEHHOCTh JOKYMEHTOB C 1eJIbI0 X XPAHEHUS

3HaTh 3aKOHOJATENbHYI0 0a3y M OCHOBHBIE IIPaBWJIA SKCIEPTU3Bl IEHHOCTU
JOKYMEHTOB (JOH[JIa apXUBHOTO YUPEXKICHUS
Ymeth OpraHu30BaTh MPOLEAYPY IKCIEPTU3bI U TPUMEHATh 3HaHUA 1o DI/],

KPUTEPHUH LIEHHOCTH MIPU 0TOOpE JOKYMEHTOB Ha XpaHEHHE




Bnanets

MpUEMaMHU COCTaBJICHUS COMPOBOAUTEIBHONU JOKYMEHTAIlMN, HABBIKAMU U
Metoaukamu D11JT;
croco0aMu OIIEHUBAHMS 3HAYMMOCTH JIOKYMEHTA - TPoTOKoIupoBanue DIIJ]

I1K-9 BJIAJI€CHUEM HABBIKAMH COCTABJICHHUA 6H6Jmorpa(]mqec1cnx U aPXUBHBLIX 0630p0B

3HaTh OcHoBHBIE TIpaBUJIa COCTABJICHUS OMOIMOTpaUIECKIX U apXUBHBIX 0030pOB

Ymerb AHaM3UpOBaTh OCHOBHBIC TIPABUIIa COCTABJICHUS] OMOIIMOrpauIecKux u
apXUBHBIX 0030pOB

Brnanets HaBbIKOM HCITOIB30BaHMSI B ISATEIIBHOCTH OCHOBHBIX IPABUII COCTABIICHUS

OoubMorpauuecKkux U apXUBHBIX 0030POB

IIK-10 BaageHneM NPUHIIAIIAMHA ¥ METOIaMHU CO3IaHHSI CIPABOYHO-UH(OPMALMOHHBIX
CpPeACTB K JOKYMEHTaM

3HaThb OcHOBHBIE NPUHLMUIIBI U METObI CO3/1aHUS CITPAaBOYHO-UH(POPMALIMOHHBIX
CPEACTB K JOKYMEHTaM

Ymers AHanu3upoBaTh OCHOBHBIE IPUHIIMIIBI U METO/IbI CO3/IaHUS CIIPABOYHO-
MH(POPMAIMOHHBIX CPEICTB K JOKYMEHTaM

Bnaners HaBpIkoM HCIIONBb30BaHMs B I€ATENBHOCTH OCHOBHBIX IIPUHIUIIOB U METOJIOB

CO3aaHusd CHpaBOIIHO'I/IH(i)OpMaLII/IOHHBIX CpCACTB K JOKYMCHTaM

IIK-11 BiagenneM HaBbIKaMH pedepUpPOBaHUS M AHHOTHPOBAHHMSA HAYYHOM JIUTEPATYPHI,
HABBIKAMHU PeJaKTOPCKOi padoThl

3HaTh OcHoBHbIe NpaBuIIa peheprpoBaHUs U AHHOTUPOBAHMSI HAYYHOU JIUTEPATYPHI,
HaBBIKAMU PEAAKTOPCKON paboThI

Ymeth AHanu3upoBaTh OCHOBHBIE IIpaBUJIa pepepupoBaHrs U aHHOTUPOBAHUS
Hay4YHOH JTUTepaTypbl, HaBBIKAMU PEAAKTOPCKON pabOThI

Bnaners HaBbIikoM MCTOIb30BaHUS B JEATEILHOCTH OCHOBHBIX MpaBUI pedeprpoBaHus

Y aHHOTUPOBAHHUS HAYYHOU JIMTEPaTyphl, HABBIKAMU PEJAKTOPCKON pabOTHI

ITK-12 cnioco0HOCTHIO BBISIBJISATH U 0TOMPATH JOKYMEHThI ISl PA3HbIX TUIIOB M BH/10B

nyoaMKanmni

3HaTb 3HaTh OCHOBHBIC KPUTEPUHU 0TOOPA TOKYMEHTOB JJIS PA3HBIX THUIIOB M BUOB
nyOauKanui

VYmMerhb AHanM3upoBaTh HEKOTOPBIC JOKYMEHTHI JUIsl pa3HBIX THUIIOB U BUJIOB
myOauKaui

Brnagern CITOCOOHOCTBIO BBISBJISITH I OTOMPATh HEKOTOPHIE TOKYMEHTHI JIJISI Pa3HBIX

TUTIOB U BHJIOB MTyOJIMKAITUH

ITK-13 cnioco0HOCTHI0O BECTH HAYYHO-METOANYECKYI0 padoTy B roCyAapCTBEHHBIX,
MYHHIUNAJTbHBIX aPXMBAX U APXUBaX OPraHU3anui

3HaThL OcHOBHBIE TIPaBWJIa BEICHUS HAyYHO-METOINYECKONU PaObOTHI B
rOCyZapCTBEHHBIX, MyHUIUIIATIbHBIX apXUBAaX U apXUBax OpraHu3alui

Ymetn AHanu3upoBaTh OCHOBHBIE NIPAaBUJIA BEACHUS HAYYHO-METOIMUYECKOI paboThI B
roCyJapCTBEHHBIX, MyHHUITUTIATBHBIX apXUBaX U apXHBaxX OpraHu3aIlui

Bnanets OCHOBHBIMHU HaBBIKAMH BEJICHHS HAyYHO-METOIUYECKON paboThI B




roCcyaapCTBCHHBIX, MYHUIUIIAJIbHBIX apXHUBAX U apXUBaX opraHmauHﬁ

I1K-14

BJIaICHUEM

HaBbIKaAMH HCIIOJIB30BaAHUSA KOMHL]OTepHOﬁ TEXHUKH H

HH(OPMANMOHHBIX TEXHOJOTHH B [JOKYMEHTAMOHHOM o0eclie4yeHUH YNPABJIEHUS H

APXUBHOM JeJie

3HaTh

HOPMAaTUBHYIO 0a3y MCIOJIE30BaHUS KOMIBIOTEPHON TEXHUKH U
MH(OPMAIIMOHHBIX TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 00eCIIeYeHUN
YIIPABJICHUS U apXUBHOM JIeJie

YmeTh BECTH  HAy4YHO-METOJHMYECKYI0  paboTy B  apXWMBE  HCIOJIb30BAHHUSA
KOMIIBIOTEPHON TEXHUKH U HH(POPMALIMOHHBIX TEXHOJIOTUI
Brnaners crioco0aMM COBEPILEHCTBOBAHUS MPO(ECCHOHAIBHBIX 3HAHUH M yMEHUH

IIyTEM HCIIOJb30BaHUMA HH(bOpMaL[I/IOHHBIX TEXHOJIOTUM - COCTaBJICHHE

AOKYMCHTOB C HCKOTOPBIMHU 3aMCYaHUsIMU

IIK-15 cnoco0HOCTHI0 COBEPIIEHCTBOBATH TEXHOJIOTMH JOKYMEHTALIMOHHOTO O0ecrevyeHust
ylpaBJ/ieHHsl U AaPXHBHOIO0 JieJia HAa 0a3e UCMO0JIb30BAHUSA CPEACTB ABTOMATH3ALUHI

3HaThb OCHOBHbBIE TEXHOJOIMHM JIOKYMEHTAIUOHHOTO OOECIEeUeHUsl YIpaBlIEHUS U
apXMBHOTO Jie1a Ha 0a3e UCII0JIb30BaHMsl CPEACTB aBTOMATU3aLUU

Ymers AHanu3upoBaTh OCHOBHBIE TEXHOJOI'MM JOKYMEHTAI[MOHHOIO OOecleyYeHus
yIpaBJIeHUs] M AapXMBHOTO Jeia Ha 0a3e MCIOJIb30BAaHUS  CPENCTB
aBTOMAaTH3alUU

Bnaners CriocoGHOCTHIO COBEpIICHCTBOBATh OCHOBHBIE TEXHOJIOTHH

AOKYMCHTAIIUOHHOT' O obecreyeHus YIpaBJICHUA W apXUBHOI'O J€jJIa Ha baze
HCITIOJIb30BAHHUA CPCACTB aBTOMATU3allKU

I[IK-16 BaageHueM NpaBHJIAMM 3KCIIyaTallMH TEXHHMYECKHMX CPeICTB M CIOCOOHOCTBHIO
HCI0JIb30BATh TeXHHYECKHe CPeCTBa B JOKYMEHTAIlMOHHOM o0ecrie4eHUH YNpPaBJIeHUSI U

apXMBHOM JieJie

3HaTh

HOPMAaTUBHYIO 633}/ HCIIOJIb30BAHHUA TCXHUYCCKUX CPCACTB B
AOKYMCHTAllUOHHOM obecreyeHN YIIpaBJICHUA U aPXUBHOM ACJIC

YmeTh BECTH HAyYHO-METONYECKYIO pPadOTy B apXHBE C KCIUTyaTaluen
TEXHUYECKUX CPEICTB
Bianers crocobaMy COBEPILIEHCTBOBAHUS TNMPOPECCUOHAIBHBIX 3HAHUW W yMEHHUH

apxuBapuyca MyTeM C IKCIUTyaTallueld TEXHUYECKUX CPEACTB - C HEKOTOPBIMU
3aMEYaHUsIMHU

IIK-17 BaagenneM MeToAaMH 3alIMTHI HH(OPMALMHT

3HaTh HOPMaTUBHYIO 0a3y 3alIuThl UHGOPMAIIUU B apXUBHOM JI€J1e

YmMmeth MPUMEHSATh METO/IbI 3aIIUTHl HH(POPMAIUK [TPU HAYYHO-METOAMYECKON padoTe
B apXUBE

Bmanets CcrocobaMy COBEPILIEHCTBOBAHMSI TMPOPECCUOHAIBHBIX 3HAHUM W yMEHHH

apXuBapuyca Ipu MPUMEHEHUH METOJIOB 3aIIUTH HHGOPMAIUU

IIK-18 BiageHHMeM COBpPEMEHHBIMH CHCTeMaMHM HWH(OPMALIMOHHOIO M TEXHMYECKOIo
odecrneyeHUs1 JOKYMEHTALMOHHOI0 o0ecneyeHusl YIPaBJICHUs U YIIPABJICHUS apXUBAMU

3HaTh HOPMAaTHBHYIO 0a3y CUCTEM HH(OPMAITMOHHOTO M TEXHUYECKOTO 00ECTICUCHHS
JOKYMEHTAI[MOHHOTO 00eCTIeUeHHs yIIPaBJICHH U YIIPABIECHUS apXUBaMHU

YMetb OIEepPUPOBATH CHCTEMaMU HH()OPMAIMOHHOTO U TEXHUYECKOTO OOecTeueHus
JOKYMEHTAI[MOHHOTO O0ecTieueHus YIpaBlIeHUsI U YIPaBICHUS apXUBaMH MpU
pabote apxuBapuyca

Bnagets HaBbIKaMU paboOTBl B CHUCTeMax HWH()OPMANMOHHOTO ¥ TEXHUYECKOTO
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o0ecrieyeHrs: JOKYMEHTAI[HOHHOTO OOECIIeYeHHs YIPaBJICHUS U YIPaBICHUS
apXuBaMHU Ipu paboTe apXuBapHuyca

IIK-19 cnoco0HOCTHI0 UCIOJIB30BATH NMPABUJIA MOATOTOBKHU YIPAaBJIeHYECKHX JTOKYMEHTOB
U Be/IeHUs 1eJ10BOM MepenucKu

3HaTh OcHOBHBIC TIpaBHUJa TOATOTOBKU YIPABIEHYECKUX JIOKYMEHTOB M BEICHUS
JIEJIOBOY MTEPENUCKH

Ymetb AHanmu3upoBaTh ~ OCHOBHBIE  IpaBWia  IMOATOTOBKM  YIPABICHYECKHX
JOKYMEHTOB U BEACHUS JICTIOBOM MEPETUCKU

Bnagers CriocoOHOCTHIO HCI0JIb30BATh OCHOBHBIE IpaBuiIa MIOJTOTOBKU

YHpaBJICHYCCKUX JOKYMCHTOB U BCACHUA ﬂeHOBOﬁ MEPEIINCKU

IIK-20 cnoco0HOCTHI0 MCHOJIB30BATh NPAaBUJIA OPraHU3alUM BCeX 3TAanoOB PpadoThl ¢
AOKYMEHTAMH, B TOM YHCJIe ADXUBHBIMH TOKYMEHTAMM

3HaTh OcHOBHbIE ITpaBUJIa OPraHU3AIMK BCEX 3TANOB pabOTHI C JOKYMEHTaMH, B TOM
quciie apXUBHBIMU JIOKyMEHTaMU

YMethb AHanmM3upoBaTh OCHOBHBIC TpaBWJIa OpraHU3alMd BCEX JTaloB pabOTHI ¢
JIOKYMEHTaMH, B TOM YHCJIE apXUBHBIMU JOKYMEHTaMU

Bnaners CrocoOHOCTBIO ~ MCIIONIB30BaThb B JESATEIBHOCTH  OCHOBHBIX  IPaBMJI

OpraHM3allK BCEX 3TANOB pabOThI C JOKYMEHTaMU, B TOM YHCIIE apXUBHBIMU
JOKYMEHTaMH

I[IK-21 BiageHneM HABBIKAMHU COCTABJIEHHMS ONHUCEi Jeji, MOAr0OTOBKH JeJ K mepeaaue B
apXHUB OPraHU3alUH, rOCYAAPCTBEHHbII WM MYHUIIMNIAJILHBIH apXuB

3HaThb OcHOBHbIE MpaBUjIa COCTABJICHUS OIMUCEN e, TOArOTOBKU e K Iepesaye B
apXHB OPraHU3aLUH, TOCYIAPCTBEHHBIA NN MYHUIIUNIAIbHBIA apXUB

YMers AHanu3upoBaTh OCHOBHBIE NPAaBHUJIa COCTABJICHHS ONMCEH J€J, MOATOTOBKH
Jen K Ieperadye B apXMB  OpPraHW3alliM, TOCYAApPCTBEHHBIM  HIIU
MYHUIUIIAJIBHBIN apXUB

Bianers OCHOBHBIMHU HaBBIKAMH COCTABJICHUSI ONMMCEN JIeJI, TOJATOTOBKH el K Iepeiaye

B apXHWB OpraHu3alivu, FOCy,Z[apCTBeHHHﬁ nin MYHI/II_[I/IHaJ'ILHHﬁ apXuB

IIK-22 cnocoO0HOCTHLI0O NPUHMMATH Y4yacTHe B padoTe MO MPOBEIEHUIO IKCIEPTH3BI

LHEHHOCTH

3HaTh [IpaBUJjIa YKCIIEPTU3BI IEHHOCTH JOKYMEHTOB apX1Ba

YMerb UCNOJb30BaTh 3HaHM 1o D1/I, KpuTepuu HEeHHOCTH ITPU 0TOOPE JOKYMEHTOB
Ha XpaHEHHE

Branets TEeXHUKaMU, HaBbIKaMU U MeTtogukamu D1/] mo ¢ponny apxuBHOTro

YUPEXKIECHUS;
crioco0amMM OLIEHWBAaHUS 3HAYMMOCTH JJOKYMEHTA - TpoTokoiauposanue D11/],
€€ aHaJIN3

ITK-23 Bi1afeHHeM HaBbIKAMH y4eTa U o0ecnieYeHNs] COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaTh HOpPMATHBHYIO 0a3y M OCHOBHBIE MpaBUJIa COCTABJICHUS apXMBHBIX YUYETHBIX
JIOKYMEHTOB - IPUHIIMIIBI IOCTPOEHUS CUCTEMBI Y4eTa K JOKyMEHTaM apX1Ba

YMerb 0TOMpaTh HEOOXOUMYIO MH(POPMAIIHIO ISl YIETHBIX TOKYMEHTOB

Brnanets HaBbIKaMU O(OPMIIEHHS YYETHBIX JOKYMEHTOB K apXuBHOMY (oHay -

COCTAaBJICHUEC JOKYMCHTOB C HCKOTOPBIMH 3aMCUYAHUAMU

IIK-24 BaageHueM HaBbIKAMH OPraHU3aUMHM CHPABOYHO-TIOMCKOBBIX CPeICTB U
HCMOJIb30BAHNS APXUBHBIX JOKYMEHTOB

3HaTh

HOpMaTHBHYIO 0a3y, mpuHuunsl noctpoenns HCA k JOKyMeHTaM apxuBa,
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HCIIOJIb30BAHUA JOKYMCHTOB KOHKPCTHOI'O apXUBa

YmMmets OpraHM30BaTh MOUCK HeoOxoaumon uHpopmaruu st HCA, 3ampoca o
(hOHIy KOHKPETHOTO apXHBa
Brnaners METOJMKAMH, TEXHHKaMHU M HaBbIKaMu odopmiieHusi u opranuzaimuun HCA,

HCIIOJIb30OBAHUA JOKYMCHTOB - COCTABJICHUC JOKYMCHTOB C HCKOTOPbBIMH
3aMCYaHUsIMHU

IIK-25 BaageHneM HaBBIKAMH MOJATOTOBKH YINPABJIEHYECKHUX JOKYMEHTOB W BeleHHS
JeJIOBOH NepenucKu

3HaTh OcHOBHBIE TpaBUjia MOJATOTOBKH YIPABJICHUYECKUX JOKYMEHTOB U BEICHHS
JIEJIOBOM TIEPEIUCKU

VYmMerhb AHanmM3UpOBaTh  OCHOBHBIC  MpaBWJa  IMOJATOTOBKH  YIIPaBJICHUYECKHX
JIOKYMEHTOB M BEACHUS JCJIOBOM NEPEIUCKU

Brnaners OCHOBHBIMU HaBBIKAMHU TOJTOTOBKU YIPABIEHYECKUX JOKYMEHTOB U BEJICHUS

JICJI0OBOM MNEPCIIUCKU

IIK-26 Bi1ageHneM HaAaBbIKAMHU 00Pa0OTKH IOKYMEHTOB Ha BCeX ITanax J0KYMeHT0000poTa,
CHCTEMATH3ALMHU, COCTABJIEHUSI HOMEHKJIATYPHI eI

3HaTh OcHoBHBIEe  mpaBwia  00paOOTKM  JOKYMEHTOB Ha  BCeX  JTamax
JOKYMEHTO000pOTa, CUCTEMATH3alMH, COCTABICHHSI HOMEHKJIATYpPbI J1e1

YMethb AHanu3upoBaTh OCHOBHbIE IpaBUiIa 00paOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JTOKyMEHTO000pOTa, CUCTEMATHU3aIUH, COCTABICHUS] HOMEHKJIATYpPbI JeTI

Bnaners OCHOBHBIMU ~ HaBbIKaMHM  00paOOTKM  JOKYMEHTOB Ha BCEX  JTamax

I[OKYMGHTOO60pOTa, cucreéMaTrus3anuu, COCTaBJICHUA HOMCHKIIATYPBI ACII

IIK-27 cnoco0HOCTHLI0O NPUHMMATH Y4yacTHe B padoTe MO MPOBEIEHUIO IKCIEPTH3BI
HEHHOCTH JOKYMEHTOB

3HaThb [IpaBUJjIa YKCIIEPTU3bI IEHHOCTH JOKYMEHTOB apXUBa

YMers MCI0JIb30BaTh 3HaHus 1o DI/], kpuTepuu IEHHOCTH MPH 0TOOPE TOKYMEHTOB
Ha XpaHCHUE

Bianers TEeXHUKaMH, HaBbIkaMH U MeToaukamu DL/ o ¢ponay apxuBHOTO

YUPEXKICHUS,
crocobaMy OIleHMBAaHMsI 3HAUMMOCTH JOKYMEHTA - MpoTokoinupoBanue D111,
ee aHaIu3

ITK-28 Bi1afeHHeM HaBbIKaMH y4eTa U 00ecneYeHHsl COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaThb HOPMAaTUBHYIO 0a3y W OCHOBHBIE MpaBUja COCTaBJICHUSI apXMBHBIX YUYETHBIX
JIOKYMEHTOB - IPUHIIMIIBI IOCTPOEHUS CUCTEMBI Y4eTa K JOKyMEHTaM apX1Ba

YmMmeTh 0oTOMpaTh HEOOXOAUMYIO HH(OPMAIIHIO [T YUYETHBIX JOKYMEHTOB

Bnagers HaBbIKAMU O(OPMIIEHHS YUYETHBIX JOKYMEHTOB K apXuBHOMY (GOHIY -

COCTAaBJICHUE JOKYMCHTOB C HCKOTOPBIMH 3aMCUYaAHUAMU

JIIK-1 cnoco0HOCTBIO pa3padaThIBaTh MNAKeThl JOKAJBHBIX HOPMATHBHBIX AaKTOB H
HOPMATHBHO-METOAUYECKHUX JOKYMEHTOB II0 HH(OPMALMOHHO-AOKYMEHTALMOHHOMY
o0ecrneYeHUI0 YIIPABJICHUS] 1 ADXMBHOMY XPAHEHUIO IOKYMEHTOB

3HaTh OcHOBHBIE MpaBUJIa COCTABJICHUS MAKETOB JIOKAIBHBIX HOPMAaTUBHBIX aKTOB U
HOPMAaTUBHO-METOJIMYECKUX  JIOKYMEHTOB mno UH(POPMaIMOHHO-
JOKYMEHTAI[MOHHOMY OOECIIEYeHHIO YIIPABJICHUS U apXUBHOMY XPAaHEHUIO
JIOKYMEHTOB

YmMmeThb AHanu3upoBaTh OCHOBHBIC TIpaBHJIA COCTABIICHUS TAKETOB JIOKAJTBHBIX

HOPMAaTUBHBIX AKTOB W  HOPMATHBHO-MCTOAHUYCCKUX  JOKYMCHTOB IIO
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MH(POPMAIIMOHHO-TOKYMEHTAIUOHHOMY ~ OOECIIEUCHHIO  YIpaBIeHUA U
apXUBHOMY XPaHEHHIO JOKYMEHTOB

Brnaners

HaBbikOM cOCTaBIIEHUSI OCHOBHBIX IPABUJI COCTABJICHUS ITAKETOB JIOKAJIbHBIX
HOPMAaTUBHBIX AaKTOB W HOPMAaTHUBHO-METOJUYECKHUX JOKYMEHTOB  IIO
MH(POPMAIIMOHHO-TOKYMEHTAIUOHHOMY ~ OOECIIEYCHHIO  YIpaBICHHUA U
apXUBHOMY XPaHEHHIO JOKYMEHTOB

AIK-2 cnocoOHOCTbIO OPHEHTHPOBATHCA B  3aKOHOJAATEJbHOH M  HOPMATHBHO-
MeTOAHYECKOH 0a3ze MH(OPMAIMOHHO-IOKYMEHTAMOHHOIO O0ecreYeHUus yNnpaBJeHUS] M
apPXMBHOTIO /IeJ1a M CMEXKHBbIX 00J1acTeil

3HaTh IIPaBOBbIE€  OCHOBBI ~ MH()OPMAIMOHHO-AOKYMEHTA[MOHHOIO  O0ecredYeHus
YIOPaBIEHUS M apXUBHOTO Jela JUId HYXKJ KOHKPETHOIO apXHUBHOTO
YUpEeXKJIEHUS

Ymers NPUMEHSTh Ha TPAKTHKE B MPO(ECCHOHATBLHON JEATEIIFHOCTH 3HAHUS
npaBoBblX OcHOB HMJIOY u apxuBHOro naena B KOHKPETHOM apXHMBHOM
YUPEKICHUU

Bnaners METOAMKaMH O(GOpPMIIEHUS M XPaHEHUS IOKYMEHTOB C YYeTOM HOPM -

COCTaBJICHHUEC JOKYMCHTOB C HCKOTOPBIMU 3aMCUAHUAMU

JIIK-3 3nanuem

OCHOB TPYA0BOI0 3aKOHO/JATeJIbCTBA, IPABUJ U HOPM OXPaHbI TPyAa

3HaTh

OCHOBBI TPYAOBOI'O 3aKOHOAATCIILCTBA, OCHOBHLIC ITpaBHJia U HOPMbI OXPaHbI
Tpyaa

YMern AHanM3UpoBaTh OCHOBBI TPYAOBOIO 3aKOHOJATEIbCTBA, OCHOBHBIE MPABWIIA U
HOPMBI OXPaHbI TPyAa
Bnanets HasrikoMm HUCIIOJIB30BaHUA B IesITeIbHOCTH OCHOB TPYZAOBOTO

3aKOHO/IaTEeNIbCTBA, OCHOBHBIX MPABUJI U HOPM OXpaHbI TpyAa

6 CTpyKkTypa u coaepkaHue NPOU3BOJACTBEHHON — MPeJAUIIIOMHONH TPAKTHKH

Koi-Bo Henens 2.
OO0mas TpyA0eMKOCTh MPAKTUKH cocTaBiseT 3 3aueTHble eaunuibl, 108 akax. yacos, B

TOM YHUCIJIC:

— KOHTakTHas padoTta 0,2 akaj. yaca;
- B (hopMe npakTHUecKoi moAroToBku — 108 akaj. yacos;
— camocTosiTenpHas padora 104 akax. gaca.

Bunpr paboT Ha mpakTHKe,

No Paznensr (3Tamsn) u Kox v cTpyKTYpHBIH
BKJII0Yasi CAMOCTOSATENIbHYIO paboTy
n/m | cofepaHue MPaKTUKU 3JIeMeHT KOMIIeTeHIIN!
CTYJICHTOB
1. | IloaroroBUTEIHLHBIHA IIpocinymmBanue uHCTpyKTaxka 1o | OK-9 - 3yg
STal TEXHUKE O0€30MacHOCTH, BBOJHOIO | OK-10 — 36

MHCTPYKTa@)Xa 10 OXpaHe TpyAa W | OJIK-I-3ye

W3ydEHHE CTeUKYpca B PaMKaX | 017K 4 sye
00pa3oBaTesbHOI IPOrpaMMbl OIIK-6-3y6

IIK-1 —3y8
1IK-2—3y8
1IK-3—-3y8
1IK-4- 3y8
1IK-5—3y8
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1IK-6 —3y8
1IK-7—3y8
1IK-8—3y8
1IK-9—3y8
1IK-10-3y6
T1IK-11-3y6
1IK-12-3y8
1IK-13-3y8
1IK-14-3y6
1IK-15-3y6
1IK-16-3y8
1IK-17 - 3y8
1IK-18- 3y8
1IK-19 —3y6
1IK-20-3y6
1IK-21-3y6
1IK-22—-3y¢
TIK-23—-3y6
1IK-24-3y6
1IK-25—-3y6
1IK-26—-3y6
1IK-27-3y6
TIK-28-3y6
JIIK-1 —3y8
JIIK-2 —3y6
JIIK-3 —3y8

COop TPaKTUYECKOTO
Marepuaia JUTSt
HaMCaHUs BKP.
IIpoBepka
TEOPETUYECKOTO
Marepuana.

COop mpakTUUECKOro MaTepuaia
s 2-3 rmas BKP.  Ilposepka
TEOPETUYECKOr0  MaTrepuaja  Ha
MPaKTHKE.

OK-9 - 3y8
OK-10 - 3y8
OIIK-1-3ys
OIIK-4—-3y8
OIIK-6-3y8
IIK-1 —3y8
1IK-2—-3y86
1[IK-3-3y6
1IK-4- 3y8
1IK-5—3y8
1IK-6 —3y6
IIK-7-3y6
1IK-8—3y8
1IK-9-3y8
1IK-10-3y8
IIK-11-3y8
1IK-12-3y6
1IK-13-3y6
1IK-14-3y8
1IK-15-3y8
1IK-16-3y6
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1IK-17 - 3y8
1IK-18- 3y8
1IK-19 —3y6
1IK-20-3y8
TIK-21-3y6
1IK-22—-3y6
1IK-23-3y6
1IK-24-3y6
1IK-25—-3y6
1IK-26—-3y6
1IK-27-3y8
1IK-28-3y6
JIIK-1 —3y6
JIIK-2 —3y8
JIK-3 —3y8

DopmyIUpOBKa
MpeABAPUTEIbHBIX
pEeKOMEH Taluit
HCCIIElyeEMOM
npobieme

10

[Ipennoxenue "
pPEKOMEHJaUKi 10
npoOJieme.

IIpOBEpPKa
HccIeyeMoun

OK-9 - 3y8
OK-10 - 3ys
OIIK-1-3y8
OIIK-4-3ys
OIIK-6—3ys
1IK-1 —3y8
1IK-2—3y86
1IK-3—3y8
1IK-4- 3y8
1IK-5—3y8
1IK-6 —3y6
1IK-7—-3y8
1IK-8-3y8
1IK-9-3y86
1IK-10-3y6
IIK-11-3y8
TIK-12-3y6
IIK-13-3y8
1IK-14-3y6
1IK-15-3y6
IIK-16-3y8
IIK-17 - 3y8
1IK-18- 3y6
1IK-19 —3ys
1IK-20-3y8
IIK-2]-3y8
1IK-22—-3y¢
1IK-23—-3y6
1IK-24-3y¢
1IK-25-3y6
1IK-26—-3y6
1IK-27-3y6
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1IK-28-3y6

HIIK-1 —3y6
HIIK-2 —3y6
JIIK-3 —3y8

4. | Ilpenzamura BKP [TonroroBka k mnpenzamure BKP. | OK-9 - 38
Odopmnenue oT4éTa 1o | OK-10 - 3ys
IPEIUIUIOMHON TPAKTHKE OIIK-1-3y6
OIIK-4-3ys
OIIK-6—3y8
TIK-1 —3y8
1IK-2—3y8
1IK-3—3y8
1IK-4- 3y8
1IK-5—3y86
1IK-6 —3y8
1IK-7—3y8
1IK-8—3y86
1IK-9-3y86
TIK-10-3y6
1IK-11-3y6
1IK-12—-3y¢
1IK-13—-3y6
1IK-14-3y8
1IK-15-3y8
1IK-16—-3y6
1IK-17 - 3y8
1IK-18- 3y8
TIK-19 —3ys
1IK-20-3y6
1IK-21-3y6
TIK-22—-3y6
TIK-23-3y6
1IK-24—3y8
1IK-25-3y6
1IK-26—-3y6
1IK-27-3y8
1IK-28-3y8
HIIK-1 —3y6
JIIK-2 —3y6
JIIK-3 —3y6

7 OneHo4YHbIe CPeACTBA 1JIsl IPOBEACHHUS NIPOMEKYTOYHOM aTTeCTAllH 110
MPOM3BOACTBEHHOM — MPEAIUIIOMHON NPaKTHKe

Bun arrecraruu mo uToram mpakTHKU — 3a4€T C OLIEHKON, KOTOPBIA MPOBOAUTCS B (hopMe
3amuTH 0TYéTa U codecenoBanus 1o marepuaiam BKP.

OO6s3aTenbHON HOPMOI OTUETHOCTH CTYJECHTA-TIPAKTUKAHTA SIBISIETCS TMCHbMEHHBIN OTYET.

CogaeprxaHue 0T4eTa TOKHO BKIKOYATh CIEIYIOLIUE PA3IEIbL:

1. Xapakrepuctuka BKP (Tema, Hay4HbIi pyKOBOAMTENb, II€Nb, OOBEKT, MHpPEAMET
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WCCJICIOBAHMSI, 3a/1a4M, 0a3a IPOBEICHHSI UCCIEIOBAHUS, CTPYKTYpa paboThI).
2. Kpatkoe conepxanue Teoperndeckoi yactu BKP.
3. Omnwucanue MPaKTUIECKON YaCTH UCCIICIOBAHMUS.
4. PexoMmeHIalMU IO UCCIIeyeMoi Ipobiieme.

CryaeHTaM-TIpaKTUKaHTaM PEKOMEH]IYEeTCsl Ha MPOTSHKEHUH BCETO MEPUO/Ia TPOXO0XKICHUS
MPAKTUKU BECTH THEBHUK MPAKTUKU.
IIpumepHOe HHAUBHUAYATbHOE 32aJaHHE HA IPOU3BOACTBEHHYIO IPAKTUKY

Ilen» npoxosicoenua npakmuxu:

- U3y4eHHe OmbITa paboThl B cdepe NesITeTbHOCTH, COOTBETCTBYIOIICH HAIPAaBICHHIO
46.03.02 «/lokyMEHTOBEICHUE U apXUBOBEICHUEY;

-  WU3y4YCHHE OPraHM3ALMHU BCEX OSTANOB PAaOOTHI C JOKYMEHTaMH OT IOJIyYEHHsS 10
aApXMBHOI'O XPaHEHUS B KOHKPETHOM YUPEXKICHUY;

- 3aKpeIUIeHUe U YIiyOJIeHue TEOpeTHUECKON MOATOTOBKH, TPUOOPETEHNE MPAKTUIECKUX
HaBBIKOB U KOMIIETEHLUH, a TAK)KE OIBITA CAMOCTOATENbHON MPO(EeCcCHOHANBHOM AeATeIbHOCTH
B 00JIaCTM OpraHM3allid M TEXHOJIOTMH JIOKYMEHTALIMOHHOIO 00ecreueHHsl YMNpaBiICHUs U
ApPXMBOBEJICHHUS.

3aoauu npakmuKu:

1. CdhopmupoBaTh LEIOCTHOE MPEACTABIEHUE O CTPYKTYpE NPEANPUSTHUS, OCHOBHBIX
(GYHKIUSAX TPOU3BOACTBEHHBIX, YKOHOMHYECKHUX M YIPABICHYECKHUX MOAPA3ACTICHHN.
YMeTh aHaTU3UPOBaTh JOKYMEHTBI, COCTABIISIONINE OCHOBY YIIPaBJIEHYECKOI0 Mpoliecca.
YMeTh aHaU3UPOBaTh IyTU MPOXOKICHUS JOKYMEHTAIMH B YIIPaBJIEHYECKOM IPOLIECCE.
Hcnonb30Bath pe3ynbTaThl MIPAKTUKU B cBOeH yueOHOIl nestenbHOCTH B BY 3e.
®opmupoBaTh MPO(ECCHOHATBHYIO KYJIbTYPY CHEHUATUCTa MO JTOKYMEHTOBEACHUIO U

ok~ wd

apXUBOBEICHHUIO.

6. dopmMupoBaTh yMEHHE AaHAIM3HPOBATH PE3YNIbTAaThl COOCTBEHHOW JIEATEILHOCTH,
CBOEBPEMEHHO M KaU€CTBEHHO OTUUTHIBATHCS O PE3YyJIbTaTaxX MPaKTHKH.

Bonpocwl, noonesxcawue uzyuenuio:

- H3ydeHne  JOKaJbHBIX  HOPMATUBHBIX  AKTOB  DPETYJUPYIOIIUX  JEATENBHOCTh
NPENIPUATHS, OpraHU3aUuH, YUPEXKIECHUS, GUPMBI.

- H3ydeHue IOKaldbHBIX HOPMATHUBHBIX AaKTOB PETYJHMPYIOIIMUX JEJIONPOU3BOJICTBO Ha
HNPENNPUITHH, B OpTraHU3aINH, YUPEKIECHUH, PUpMe.

- AHanu3 pabodero Mecra KaHIEIIPCKOro paboTHHKA.

- OsHakOMJIEHME C OPraHU3alMOHHO-PACIOPSAUTEIBHON CHCTEMOM JOKYMEHTAlUU
OpraHu3aluy, yUpexaeHus, Gupmeol.

- IloxaroroBka mpoOEKTOB OPraHU3ALMOHHO-PACTIOPSAUTEIHHON JOKYMEHTAIIUH.

- Opranuzanusi JOKyMEHTOOOOpOTa B OpraHu3alnuu, ydpexiaeHuu, ¢upme. IIpasuna
npueMa, OTIPaBKH, PErHCTpalli KOPPECTIOHACHIIMY B OpraHM3aluUi. AHAIU3 Ipolecca
OpraHu3aly KOHTPOJIS UCIIOJIHEHHS TOKYMEHTOB, OpraHu3aius padoTbl UCIIOTHUTENEH
C IOKYMEHTaMH.

- IlpaBuna QopmupoBaHuS i€, TOPSJIOK OpraHU3alUU ONEPATUBHOTO XPaHEHHS
JIOKYMEHTOB.

- IlpaBuma M NOPSNOK CO3JAAHMS U BEIACHHWS HOMEHKJIATypbl J€J1 OpraHu3alliud |
CTPYKTYPHBIX MTOAPA3ACIICHAMN.

- U3ydyenue um peanuzamus NpaBuia opOpMIICHUS NNl M IepeJadd Jel Ha apXHUBHOE
XpaHEHHUE.

- CocraBieHue HOMEHKJIATYphI JIEll.

- Odopmienue aemn Juist apXUBHOTO XpaHEHHUS.
- OdopmieHne BHYTPEHHUX OMHUCEH U JIMCTOB-3aBEPUTENICH JEII.
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- Ilepenaua nen Ha apXUBHOE XpaHEHHUE.

- BrmonHeHue onepanuii Mo OCYIIECTBICHUIO PabOTHI AIIEKTPOHHOTO apXHBa
opraHuzaiuu, B ToMm uucie B COJI.

- Ocy1iecTBiI€HUE XPaHEHUsI, KOMIUIEKTOBAHUS, y4€Ta U UCIIOJIb30BaHUs apXUBHBIX
JIOKYMEHTOB:
1) opopmieHre TOKyMEHTOB MO MTOraM SKCIEPTU3bI IIEHHOCTH (IIPOTOKOJIbI 3aCEAaHUS
OK, aKTbl 0 BbIIETICHUH TOKYMEHTOB K YHUUTOKEHHUIO U T.J.);
2) BeJeHHE YYETHBIX JOKYMEHTOB apXMBa (KHUTA MOCTYIUIEHUH, CIUCOK (POHIOB, JIUCT
¢doH1a, apXUBHBIX OIKCEH, Aeno (HOHIa, MACIOPT apXHBa, NACTIOPT APXUBOXPAHIIUIIA U
T.J1.);
3) cocTaBieHHE aKTOB MIPOBEPKU HATMUMUS U COCTOSIHUSI JIEIT,;
4) cozmanue, nononHeHue u copepireHcroBanre CHCA apxuBa (onucanue T0KyMEHTOB
U JIeJI, KaTaJloToB, MyTEBOAUTEIICH, 0030pOB, yKazarelne, nepeunei u 0a3 JTaHHbIX);
5) CopeiicTBHE UCTIONB30BAHUIO JOKYMEHTOB apXHBa:
a) ucCHoiHeHue 3amnpocoB (odopmieHue apxXuBHBIX CIPABOK, APXUBHBIX KOMHIA,
APXUBHBIX BBIMMCOK, HHYOPMAITMOHHBIX ITHCEM);
0) BbIJIa4ya MOJJTMHHBIX TJOKYMEHTOB U JICTT;
B) MyOJIMKAIIHs apXUBHBIX IOKYMEHTOB;
') OpraHu3alus BbICTaBOK;

J) HCIIONB30BaHME JIOKyMeHTOB apxuBa B CMMU (mepuojuueckas mneuaTh,
paauonepeauu, TeIeBUIEHNE) U T. 1.
Ilnanupyemoie pesynomanmot NPAKMUKU .
- TOJArOTOBKAa PEKOMEHJALMN IO YCTPAHEHUI0 WM MHUHUMU3ALWN BBIIBIEHHBIX IMpOOIeM
(pexoMeHAalMu JOJDKHBI OBITh  OOOCHOBAaHHBIMH, T.€. COIPOBOXKIAThCS CCHUIKAMU Ha
COOTBETCTBYIOIINE HOPMATUBHO-IIPABOBBIE aKTHI U T.I1.);
- IOATOTOBKA BBIBOJIOB O JIEATENBHOCTH MPEANPUATUN WIN OpraHu3aluil, B chepe npakTHIeCKux
PEKOMEH 1Al IO COBEPILIEHCTBOBAHUIO OPraHU3aLMOHHbBIX U JIOKYMEHTALMOHHBIX aCIIEKTOB MX
JeSITEIIbHOCTH;
- olleHKa 3()(pEeKTUBHOCTH MPOEKTOB U MPOrPaMM IO COBEPILIEHCTBOBAHUIO JOKYMEHTAIIMOHHBIX
MPOLIECCOB U MPOLIECCOB APXUBHOT'O XPaHEHUS JOKYMEHTOB, BHEAPSEMBIX Ha NPEAIPUITUAX;
- OIIEHKA Ka4yecTBa YIPaBJICHUECKUX pelIeHn B cepe opranuzanuu u rexnonoruu JJ0OY,
apXUBOBEICHMUS,
- myOIMYHas 3al1Ta CBOUX BBIBOJIOB U OTYETA MO MPAKTHUKE;

- cuctemartuzanus M 0000IleHHMe MaTepuana JUis HaluCaHUs KypCOBBIX paboT H
BBIITYCKHON KBaTU(PUKALMOHHON PabOTHI.

IIo uroram poOMEKyTOYHOM aTTECTAllMU BBICTABIISIOTCS OLEHKH «OTIUYHO», «XOPOIIOY,
«YAOBIIETBOPUTEIBHO», «HEYIOBIECTBOPUTEIBHOY.
[Io wmToram NpPAaKTUKH CTYJEHTY B 3a4ETHYH0 KHWXXKY PYKOBOJIUTEIEM IPAKTHKU OT

YHHUBEpPCUTETA BhICTaBIsieTCS AU QepeHInpoBaHHas OTMETKa 3a IPOU3BOJCTBEHHYIO MPAKTUKY
no 5 OanpHONM CHCTEME: «HEYJOBJIETBOPUTEIBHOY», «YyIOBICTBOPUTEIHHO», «XOPOIIOY,
«OTIIMIHOY.

OueHka pyKOBOAMTEINS MPAKTHUKKA OT YHHBEPCUTETAa MOXET OTIMYAThCS OT OIICHKH,
BBICTABJICHHOUN PYKOBOJUTEIEM MPAKTUKHA OT OPTaHU3AINH.

PykoBoguTenn mNpakTHKKA BBICTABJISIOT OIEHKHM B COOTBETCTBUHU C KPUTEPHUSIMHU,
npeactaBieHHbIME B Tabmumax 1, 2.

Tabnuuya 1
Kpurtepun oneHku, BbICTABISIEMOIl pYKOBOAMTEIeM IPAKTHKH OT OPraHu3alumn
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Ouenka

I(pumepuu OUEHKU

OTJIINYHO

CTyneHT CBOEBpPEMEHHO U Ha BBICOKOM YPOBHE
BBIIIOJIHWJI BECb HAMEUEHHBIH IIPOrpaMMOMl MPaKTHKH O0BEM
paboThl; TMPOSBISUI CAMOCTOSITENIBHOCTh, WHHUIIMATUBHOCTH B
pEeLIeHUH IPOU3BOACTBEHHBIX BOIIPOCOB.

Xoporo

CTyleHT CBOCBPEMEHHO M Ha JOCTaTOYHOM YpPOBHE
BBITOJIHWJI BECh HAMEUCHHBIH MPOrpaMMON NPAaKTUKUA O0BEM
paboTel (00s3aTENBHYIO M JOMOJHUTEIBHYIO YacTH); HO HE
BCErJa MPOSBISUT CaMOCTOSTEIBHOCTh W WHHIIMATHBHOCTH B
peIIeHUH TPOU3BOICTBEHHBIX BOIPOCOB.

Y 10BIIETBOPUTEIILHO

CTyleHT CBOCBPEMEHHO M Ha JOCTaTOYHOM YpPOBHE
BBIIIOJIHWJI BECb HAMEUEHHBIH IMPOrpaMMOMl MPaKTUKH O0BEM
paboTbl (00sA3aTENbHYIO W JOMOJIHUTEIBHYIO YacTH); HO HE
MNPOSIBJST  CAMOCTOSITCJILHOCTh W MHHUIMATHBHOCTh  HJIM
JIOMyCKaJl OTACIbHBIC OMIMOKH B PEIICHUH MPOU3BOJCTBEHHBIX
BOTIPOCOB.

Hey,I[OBJ'IeTBOpI/ITeJ'IBHO

CTy,Z[eHT HC BBIIIOJIHWII HOpOorpaMmy W  IHPOSBUIL
0€30TBETCTBECHHOE OTHOIICHHUE K IIPaKTHUKE.

Tabnuuya 2

Kpurepun oneHkn, BbICTABJISIEMO PYKOBOAMTE/eM IPAKTHKH OT YHHBEPCUTETA

Ouenka

Kpumepuu OUEHKU

OTJIINYHO

CryneHT B CpPOK M B TOJIHOM OOBEME BBITOJHHI
IIpOorpaMMy IpPaKTUKH, CBOEBPEMEHHO IIPEIOCTAaBUII OTYETHYIO
JOKYMEHTalulo,  O(QOpPMIIEHHYIO B  COOTBETCTBHUM  C
TpeOOBaHUSAMH HACTOSAIIMX METOJUYECKUX PEKOMEHAALNH.

OtuéTHass TOKyMEHTAallUs OTPa’kaeT BBICOKHI ypOBEHb
TEOPETHUYECKON U MTPAKTUYECKON MTOATOTOBKH CTYACHTA.

OTMmeTKa pyKOBOJIUTENSI MPAKTUKU OT OpraHMU3ally —
«OTJIMYHO» WIIN «XOPOLIOY.

Xopomo

CrymeHT B CpOK M B TOJHOM OOBEME BBITOJHUII
IIpOrpaMMy IpPaKTUKU, CBOEBPEMEHHO IIPENOCTAaBUII OTYETHYIO
JOKYMEHTallo,  O(QOpPMIIEHHYIO B  COOTBETCTBHH  C
TpeOOBaHUSAMH HACTOAIIUX METOUYECKUX PEKOMEHIALNH.

OtruéTHass JOKyMEHTalusi OTpPaXkaeT JOCTATOYHBIN
YPOBE€Hb  TEOPETUYECKOW M  MPAKTUYECKOW MOATOTOBKH
CTYJICHTA.

OTMeTKa pyKOBOJMTENS OT OPTaHU3ALMH — «OTIMYHOY,
«XOPOLIO» UK «YAOBJIETBOPUTEIBHOM.

YI(OBJ'ICTBOpI/ITCJILHO

CTyneHT B CpPOK M B TIONHOM OOBEME BBIIOIHUT
IIpOrpaMMy IpPaKTUKU, CBOEBPEMEHHO IIPENOCTAaBUII OTYETHYIO
JOKyMEHTAIHIO, oopmieHHyI0 B COOTBETCTBUU c
TpeOOBAHUSAMHU HACTOSIINX METOANYECKUX PEKOMEH IAIlHA.

Otu€THas JOKYMEHTAalUs OTPAKaeT JAOCTaTOYHBIN

YPOBEHb  TEOPETHUYECKOW M  MPAKTUYECKOW MOATOTOBKH
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CTYICHTA, HO COACPKUT PsiI HEMOUYETOB MO CONCPIKAHUIO W/WIH
odopmIIeHHIO.

OTMeTKa PYKOBOIMTENSI OT OPraHU3aIlUH — «XOPOILIOY
WA «YAOBJICTBOPHUTCILHO».

HeynosnerBopurensHO CTygeHT He B CpPOK W/WIM HE B IOJIHOM OOBEME
BBIIIOJIHWJI TIPOTPaMMy TPAKTUKW; W/HWIM HECBOEBPEMEHHO
NPEAOCTaBMII OTYETHYIO JIOKYMEHTAlMIO; W/WIN  JOMYCTHII
rpyOsbie omrOKku B 0pOPMICHUN OTYETHON JOKYMEHTAIIHH.
Otmetka PYKOBOIUTEIS oT OpraHu3aIy —

«YHOOBJICTBOPUTCIIBHO» UJIN «HCYJOBJIICTBOPUTCIILHOY.

Eciu oueHku, BbICTaBICHHBIE PYKOBOJIUTENEM NPAKTHKUA OT OpraHu3aluud U
PYKOBOAMTENEM MPAKTUKU OT YHUBEPCUTETA, HE COBMAJIAIOT, TO MOCIEAHHI 0O0CHOBBIBAET CBOIO
OILICHKY Ha TUTYJIbHOM JIUCTE OTYETA.

OueHka 1O TMPaKTHKE TPUPABHUBACTCS K OIEHKaM (3a4éTamM) IO TEOPETUUYECKOMY
00YYEHUIO U YUUTHIBACTCS MPHU MOABEACHUN UTOTOB OOIIEH yCIIEBAEMOCTH CTY/ICHTA.

[Ipy HEBHINOTHEHUHM MPOTPaMMbI Y4eOHO MPaKTUKU 0€3 YBAKUTEIBHOW MPUYHHBI,
HapyIICHUs TPYAOBOM IUCIHMIUIUHBI CTYACHT OTCTpPAaHSETCSs OT TMpakTUKHU;, ero pabdora
npu3HAETCS HEYIOBICTBOPUTENBHOM; CaM CTYJEHT CUUTACTCS HE BBIMOJHUBIINM YU4eOHBIN TIIaH.

CtTyneHT, HE BBINOJHMUBIIUNA MPOTrPaMMy NPAKTHUKHA MO YBAXHUTEIBHOM NpPUYHHE,
HaIpaBJIsieTCsl HAa MPAKTUKY BTOPUYHO B CBOOOIHOE OT YUEOBI BpEMs.

CryneHTaM, HMEIOIIUM CTaX MPAKTUYECKOW padoThl MO MPO(UII0 MOATOTOBKH, IO
pemeHuto kadeapsl Ha OCHOBE IMPOMEKYTOUHOM aTTECTAIlMd MOXKET OBITh 3auTeHa ydeOHas
NpakTUKa TMpU YCJIOBUU TNPEIOCTABICHUS PYKOBOIUTENIO MPAKTUKA OT YHUBEPCUTETA

3aBEPEHHOM KONMM TPYAOBOM KHMJKKM CTYJIE€HTa M XapaKTepUCTHUKH, MOANHACAHHON
PYKOBOJMTEIIEM OpraHU3alii U 3aBEPEHHOM N1€YaThIO.

8 YueOHo-MeTOAMUYECKOEe M HH(POPMALIMOHHOE 00ecieueHue MpeTunJI0MHOM
NMPaKTHKHU

a) OcHoBHasi IMTEpPaTYpA:

AnoxuHa, C. A. KypcoBas paboTa 1o TOKyMEHTOBEJCHHUIO, apXUBOBEICHUIO, OpPTraHU3alUN
¥ TEXHOJIOTUU JOKYMEHTAI[HOHHOTO O0SCTICUCHUS YIIPABJICHHS | YIeOHO-METOAMYECKOE Iocodne
/ C. A. Anoxuna, A. K. Makaposa, 1. B. Camapoxosa ; MI'TVY. - Marauroropck : MI'TV, 2016.
- 1 onekrpon. onr. guck (CD-ROM). - 3arn. ¢  Turyn. o3kpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true = (mara o6pamenus: 24.08.2019). - MakpooosekT. - Tekcr
JIEKTPOHHBIN. - CBeleHus AoCTyImHbI Takke Ha CD-ROM.

JlokyMeHTanmoHHoe oOecrieueHue yrpasienus : yaeOnuk / A. C. ['punbepr u ap. - M. :
IOHUTU-AAHA, 2011. - 1 saekrpon. ont. muck (CD-ROM). - 3arn. ¢ Turyn. skpaHa. -
(Yuebnas  nutepaTypa  ans  Bblcml. W cped.  mpod.  obpas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/10794
40/427 .pdf&view=true (mata oOpamenus: 25.08.2020). - MakpooObekt. - Tekct
ANIEKTPOHHBIN. - CBeneHus noctynusl Takke Ha CD-ROM.

MakapoBa, A. K. ApxuBoBenenue / MakapoBa A. K.; MITY. - Marautoropck
[M3natensctBo  MI'TY], 2015. - 146 <c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true  (mara oGpamienus: 25.08.2020). - Makpooosekt. - Tekcr
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https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true

anexkTpoHHbIH. - ISBN 978-5-9967-0676-1. - UmeeTcst medaTHbIN aHAJIOT.

MakapoBa, A. K. OcHOBbl ymnpaBieHUS apXWUBHON JOKyMEHTalUMEeH : y4eOHO-
meroauyeckoe mocobue / A. K. Makaposa ; MI'TY. - Maruutoropck : MI'TY, 2015. - 1
snektpon. ont. guck (CD-ROM). - 3arm. ¢ turya.  9kpama. - URL

https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124
049/3884.zip&view=true  (mata ooOpamenus: 25.08.2020). - MakpooObekT. - Tekcr
ANIEKTPOHHBIN. - CBeenus noctynusl Takxke Ha CD-ROM

0) JonosiHuTebHAS JJUTEpaATYypA:

Benmukanoa C. C. ApxuBbl MO JTUYHOMY COCTaBy [DIEKTPOHHBIH pecypc| : ydeOHO-
meroauyeckoe nocobue / C. C. BenukanoBa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1
3JIEKTPOH. OIIT. JICK (CD-ROM). - Pexum JOCTYyIIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514
334/3518.pdf&view=true . - Makpooonekr. - ISBN 978-5-9967-1154-3

lNocynapcrBenHble, MyHULIMIIAIbHBIE U BEJOMCTBEHHbIE apXMBHI : yueOHOE rocodue [ams
By30B] / cocraButenu: C. C. Benukanosa, 1. B. Kamry6a ; Marauroropckuit roc. TeXHUYECKHM
yH-T uM. I'. WI. HocoBa. - Marauroropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - ISBN
978-5-9967-1814-6. - 3arm. c TUTYIL. JKpaHa. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535
069/4120.pdf&view=true = (mara o6pamenus: 25.08.2020). - Makpooosekr. - Tekcr
ANEKTPOHHBIN. - CBeieHus qocTynHbl Takke Ha CD-ROM.

MecTHOe camoympaBlieHUE W MYHHIMIAIBLHOE yrpaBieHue : ydeOHuk / moxa pea. A. C.
[TpynuaukoBa, M. C. Tpodumosa. - 2-e uza., nepepad. u gom. - M. : KOHUTU-JAHA, 2011. - 1
anekTpoH. onT. auck (CD-ROM). - 3arn. ¢ Tutysn. 3kpana. - (YdeOHas TuTeparypa [Uis BBICII. U
cpen. pod. o0pa3.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/10793
27/389.pdf&view=true = (mara oOpamenus: 25.08.2020). - MakpooObekr. - Tekcr
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

Koxymkosa H. B. Ctpykrypa nokymenTta. CUCTeMbl TOKyMEHTalMU. Y HU(GUIIMPOBAaHHAs
cucTeMa OpraHMU3alMOHHO-PACTIOPAIUTENBHON JOKYMEHTAluu: oOuiue TpeOoBaHHsS K COCTaB-
JeHuto U odopmiteHUI0 [DneKTpoHHBIH pecypc] : yuebnoe mocodue / H. B. Koxymkosa ;
MI'TY. - Marautoropck : MI'TY, 2016. - 1 snekrpon. ont. auck (CD-ROM). - Pexxum noc-
Tymna:
hi’trrl)s://maqtu.informsvstema.ru/uploader/fiIeUpIoad?name:2334.pdf&show:dcataloques/1/1129
973/2334.pdf&view=true . - MakpooOBEKT.

B) [Iporpammuoe odecnieuenne u UHTEpHET-pecypcenbl:
1. HammonanbHas WHG)OPMAaMOHHO-aHAINTHYECKAsE CHCTeMa — POCCHHCKUIT MHIIEKC
HayuHoro nutuposanus (PYUHLI) URL.: https://elibrary.ru/project_risc.asp
2. DnexTtpoHHas Oa3a mnepuoandeckux uzganuii East View Information Services,
000 «MBUC» https://dlib.eastview.com/
3. lTlouckoBas  cuctema  Axkamemuss  Google  (Google  Scholar)  URL:
https://scholar.google.ru/

4. WndopmarmonHas cuctema - EamHoe OKHO 1octynma K WHGOPMaIMOHHBIM
pecypcam URL: http://window.edu.ru/
5. Poccuiickas ['ocynapcrBennas oubmorexa. Karanoru

https://www.rsl.ru/ru/4readers/cataloques/
6. OnexktpoHHble  pecypchl  OmOmmoreku  MITY  wum. T'.M.  Hocosa
http://magtu.ru:8085/marcweb?2/Default.asp
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https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124049/3884.zip&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124049/3884.zip&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp

~

10.

11.

12.
13.

YuuBepcuterckas nHpopmarmonnas cucrema POCCHS https://uisrussia.msu.ru
MexayHaponHas HaykoMeTpudeckas pedeparuBHas ¥ IOJHOTEKCTOBas 0a3a
JIAHHBIX Hay4HBIX u3maanuii «Web of science» http://webofscience.com
MexayHaponHas pedepaTUBHAas M TOJHOTEKCTOBAas CIPaBOYHAs 0a3a JaHHBIX
Hay4HBIX U3JaHuil «Scopus» http://scopus.com

MexayHaponHas  0a3a  TOJHOTEKCTOBBIX — JKypHaoB  Springer  Journals
http://link.springer.com/

MexayHaponHas 0aza CHOpaBOYHBIX WM3JaHUN 10 BCEM OTpacisiM 3HaHHM
SpringerReference http://www.springer.com/references

HudpopmanmonHo — npasopoit noptai ["apant.Py.- URL: http://www.garant.ru/
CnpaBoyHas IpaBoBas cucrema KoncynbTant [Lroc.- URL:
http://www.consultant.ru/

14. Tlopran «Apxussl Poccumy».- URL: http://www.rusarchives.ru/
15. ®denepanbHoe apxuBHoe arenTcTBo Pd.- URL: http://archives.ru/
16. XPOHOC. Becemupnas ucropus B Marepuere.- URL: http://www.hrono.ru/

17. O6oOmEnnbIid 2mekTpoHHbId 0ank naHHbIX (OBJl), conepxammii wHOOpMALIHIO

O COBCTCKHUX BOMHAX,

MOorudIKX, YyMEpIIMX U TponaBmux 0e3

BCCTH B

ronbl Benukoi OTeuecTBEHHOM BOMHBI, a TakXe B mociieBoeHHbIN nepuon Ob/]
«Memopuam».- URL: https://obd-memorial.ru/html/
18. DneKTPOHHBII apXHB: pecTaBpalus U ONMU(PPOBKA APXUBHBIX JOKYMEHTOB, YCIYTH
u obopynosanue.- URL: https://www.elar.ru/.

Haumenosanue 110 No noroBopa Cpox JICHCTBIA
JUICH3UU
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
H-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
FAR Manager CBOOOIHO pacrpocTpaHsemMoe | 6eccpoyHo
7Zip CBOOOIHO pacrpocTpaHsemMoe | 6eccpoyHo

9 MarepuaibHO-TeXHUUYECKOe o0ecrieyeHHe NMpeJInIJIOMHON NPAKTHKHU

MartepuanbHO-TEXHUUECKOE OOecliedeHre OpraHM3aiuii, Ha 0a3ze KOTOPBIX HPOBOAMTCA
NPaKTHKa, MO3BOJIIET B MOJHOM O0BEME pealn30BaTh LENM M 33Jaud MPOM3BOJCTBEHHOM —
IPEIUIUIOMHON TPAKTUKU U CPOPMHUPOBATH COOTBETCTBYIOIUE KOMIIETEHIINH.
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https://ru.wikipedia.org/wiki/%D0%91%D0%B0%D0%BD%D0%BA_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85
https://ru.wikipedia.org/wiki/%D0%A1%D0%A1%D0%A1%D0%A0
https://ru.wikipedia.org/wiki/%D0%92%D0%BE%D0%B5%D0%BD%D0%BD%D0%BE%D1%81%D0%BB%D1%83%D0%B6%D0%B0%D1%89%D0%B8%D0%B9
https://ru.wikipedia.org/wiki/%D0%92%D0%B5%D0%BB%D0%B8%D0%BA%D0%B0%D1%8F_%D0%9E%D1%82%D0%B5%D1%87%D0%B5%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%B2%D0%BE%D0%B9%D0%BD%D0%B0
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