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1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Lenbto ocBOEHUS AUCHUIUIMHBI «ABTOMATH3aIMs B YIIPABICHUH MPOCKTAMUY SIBISICTCS
dbopmupoBanre MPo(HecCHOHATBHBIX KOMIETCHIIUNH B 001actu 3((HEKTHBHOTO HCIOJIB30BAHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUU HA BCEX dTarax >KU3HEHHOTO LMKIIA YIpaBJICHUS
MPOEKTOM.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuumuimHa ABTOMaTU3aLus B YIPABJICHUU POCKTAMHM BXOJUT B BAPUATUBHYIO 4acTb
y4eOHOro I1aHa 00pa30BaTeIbHON IPOTrPaMMBI.

Jns  n3ydeHUs  JUCLUIUIMHBL ~ HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

VYnpasiieHue NpoeKTaMu

JIOKyMEHTUPOBAHUE YIIPABICHUYECKOU JAEATENBHOCTH

3HaHus (YMEHHUs, BIaJIeHHs), IOJIyYEeHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

[Ipown3BoicTBEHHAs — IPEIUIUIOMHAS [TPaKTUKa

IToaroToBka K 3aluTe 1 3aIKTa BBITYCKHON KBAJIM(UKAIMOHHON paboThI

3 Komnerenuun ody4aromierocs, popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00y4eHu s

B pesynbrate OCBOEHUS AMCUMILIMHBI (MOIYJsl) «ABTOMAaTH3alUsi B YIPaBICHUU
pOEeKTaMKU» 00yJaroIuics JOKEH 001a/1aTh CIIEAYOIIUMU KOMIETEHIUSAMMU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

[1K-11 BnasgeHreM HaBbIKaMU aHalu3a HH(GOpMaLUU 0 PYHKIMOHUPOBAHUH CHCTEMBI
BHYTPEHHET0 IOKyMEHTO000pOTa OpraHu3aliy, BeeHus 0a3 JaHHbIX M0 Pa3INuHbIM
MoKazaTessiM U pOpMUPOBAHUS MHPOPMAITMOHHOTO 00ECTIeYeHUsT yUaCTHUKOB
OpraHU3al[MOHHBIX IPOEKTOB

3HaTb - OCHOBHBLIC ITOHATHUS YIIPABJICHUA IIPOCKTAMU;
- COBPCMCHHBLIC IMTPOrpaMMHEIC CPCACTBA U I/IH(l)OpMaIII/IOHHBIG TECXHOJIOTHH,
HCIIOJIb3YCMBIC B YIIPABJICHUHN IIPOCKTaAMMU.

Ymerp HCII0JIb30BaTh COBPEMEHHbIE HH(POPMAIIMOHHBIE U KOMMYHUKALIMOHHbIE
TEXHOJIOTMH B YIIPABJICHUU IIPOCKTaAMHU.

Brnanets HaBBIKAMU TIPUMEHEHHUS TIPOTPAMMHBIX CPEJICTB  HH()OPMAITHOHHBIX
TEXHOJIOTHH B ynpaBieHun npoekramu (MS Project).




4. CTpyKTypa, 00b€éM U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

qyuce:

— KOHTaKTHas pabora — 76,6 akaj. 4acoB:

— ayIUTOpHas — /5 aKaJ. 4acoB;

— BHeayuTopHas — 1,6 akaJ1. yacoB

— caMocTosTenbHas pabora — 31,4 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

AynutopHast ) s
o | xoHTakTHas pabora E 3 dopma TEKyIIEero
Pasyen/ Tema g (B akaz. yacax) E E{ Bun 5 KOHTPOJISI Kon
[ — : S O | camocTOATENLHOM | YOMEBAEMOCTH H |\ ooy
O 2 £ padoThI MIPOMEKYTOUHOM
Tlex. mab. | mpakT. z g aTTeCTaluu
3aH. 3aH. O &

1. Pasmgen 1. OCHOBBI
VYIIPABJIEHU TPOEKTAMUA
1.1 ba3oBble OHATHS [Tonck
COBPEMEHHOH TeOpUu 2 2 2 JIOTIOJIHUTEIbHOMU Tectuposase MK-11
yIpaBJIeHUS POCKTAMHU. uHQOpMAIHH TT0
OOBEKTHI yIpaBIeHUS 7 TeMe
1.2 CranmapThl 1 HOPMBI B Brimonaenne Otuer 1o
001aCTH yrpaBliCHHS 4 2 2 nabopaTopHO naboparopHoi IK-11
MPOEKTaMHU paboThl pabote
Hroro no pazneny 6 4 4
2. Pazpmen 2.
NHO®OPMAIIMOHHBIE
TEXHOJIOTUU B
YIIPABJIEHUN
2.1 TonsTHe U Ha3HAYCHUE Beimonaenne Otyer o
UH()OPMAIIOHHBIX 2 2 2 nabopaTopHOi 1a00paTOpHOI MK-11
TEXHOJIOTHI B IIPOEKTE 7 padoTHI pabote
2.2 YnupasieHue Brimonnenue Ortuer o
npoekramu B Microsoft 4 3 7,4 nabopaTtopHoOi naGopaTtopHoOi [K-11
Office Project paboThI pabote
Hroro no pazaeny 6 5 9,4
3. Pazmen 3. TIPOLIECCHI U
OYHKIITMOHAJIBHBIE
OBJIACTU  YIIPABJIEHUA
TTPOEKTAMU
3.1 Ypasienue Berimonnenue OTuer 1o
MPeIMETHON 00JIaCThIO 2 4 2 nabopaTtopHoOi nabopaTtopHoOi [K-11
MPOEKTA paboThI pabote
3.2 YrpaBieHue NpoeKToM Berimonnenue OTuer 1o
10 BPEMEHHbIM 2 4/21 2 1a60paTopHO’ 1ab0paTOpHOI IK-11
napaMeTpam 7 paboTHI pabore
3.3 Ynpasienne Beinonnenue Ortuer no
CTOUMOCTBIO U (PUHAHCAMH 2 421 2 nabopaTtopHoi naboparopHon IK-11
MIPOEKTa paboThI pabore
3.4 Vipassenue BeinonHeHne Oruer 1o

2 421 2 nabopaTtopHoi naboparopHon IK-11
Ka4eCTBOM IPOEKTa

paboThI pabote




3.5 VipaBicHIe DICKO Beinosnnenue Ortuer no
> Y TIDABIICHIE PHCKOM B 2 4/21 2 1abopaTopHO’ 1ab0paTOpHOI IK-11
HPOCKTE
padoThI pabote
3.6 Viipasienie BeinonHeHne Oruer 1o
' P 2 421 2 nabopaTopHO nabopatopHon [K-11
HEepPCOHATIOM B IIPOCKTE
paboThI pabote
i;;g;ﬁi::;ﬁnj Berinonnenue Ortuer no
2 4/21 2 nabopaTopHO’ 1a00paTOpHOI IK-11
KOMMYHHKAIHSMU B
paboThI pabote
POEKTE
3.8 Ympaenenue Brinonnenne Ortuer o
MOCTaBKaMH U 2 421 2 nabopaTopHO nabopatopHon [K-11
KOHTPAKTaMH B MPOCKTE paboTHI pabore
3.9 VipasicHie Brinonnenue Ortuer no
) P 2 4 2 nabopaTopHO’ 1a00paTOpHOI IK-11
WU3MEHEHHUSIMH B TIPOEKTE
padoThI pabore
Hroro no pazaeny 18 |36/141 18
Hroro 3a cemectp 30 |45/141 31,4 3a4ET
Hroro no aucnumnnuae 30 |45/141 31,4 3a4eT IIK-11




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

JUia  peanu3zauuu  NpPEeAyCMOTPEHHBIX BUJOB Yy4eOHOHl paboThl B  KauyecTBe
00pa30BaTeNbHbIX TEXHOJOTUN B MPENOJaBaHNUU JIUCLHUIUIMHBI «ABTOMATHU3AlMs B YIIPABICHUU
IIPOEKTaMU» UCIIONIb3YKOTCA TPAAULIMOHHAA U MOYJIbHO-KOMIIETEHTHOCTHAS! TEXHOJIOTHU.

1. dns popMupOoBaHUS HOBBIX TEOPETHUECKUX M (PAKTHUECKUX 3HAHUN HCHOJIB3YIOTCS
JIEKIIMOHHBIE 3aHATHUSA:

— o030pHBIE — N8 PAacCMOTPEHHUs  OOIIMX  BONPOCOB  HCIIOJIB30BAHUS
MH(}OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B 00pa3oBaHUM, ISl CHUCTEMaTH3allud U
3aKpEIUICHUS 3HAHUI;

— UH(POPMAIIMOHHBIE — JJIi O3HAKOMIJIEHUSI C OCHOBHBIMU MPHUHIIUIIAMU HCIOJIB30BaHUS
UH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B OOpa30BaHMM, OCHOBHBIMHU TOHSITHUSIMHU
H(OPMaLIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTU;

— IpoOJIEMHBIE — 11 pa3BUTHSI UCCIIE0BATEIBCKIUX HABBIKOB;

— BU3yaJIM3alUs — U3JI0)KEHHE COJICPKAHUS JIEKIIUU COITPOBOKIAETCS MPE3EHTALUEH.

2. Jns upuoOpereHUs HOBBIX (DaKTUUYECKUX 3HAHMW W TPAKTUYECKUX yMEHHH
UCIIONIB3YIOTCS Ta00PATOPHBIE 3aHITHS:

— KOMITBIOTEPHBIN MPAKTUKYM;

— pa30op pe3yabTaTOB BHIMOJIHEHHUS TA00PAaTOPHBIX PaboT.

3. J1ast mproOpeTeHnss HOBBIX TEOPETHUECKUX M (PAKTHUYECKUX 3HAHWMA, KOTHUTUBHBIX H
MPAKTUYECKUX YMEHHI NCIIONB3YETCSI CAMOCTOSITENIbHAS paboTa:

— CaMOCTOSITEJIbHOE U3yUEHHE YyUEOHOM JIUTEpaTyphl;

— IOJArOTOBKA K OMPOCY;

— BBIIIOJIHEHUE MHAUBUAYAJIbHBIX 3aJaHHI;

— IOJArOTOBKA K 3a4ETYy.

4. J1nst mpoBeICHUS 3aHATUH B UHTEPAKTUBHOM (hopme:

— OpUEHTAIUs CTYACHTOB Ha 00pa30BaTelIbHbIE UHTEPHET-PECYPCHI;

— paboTta B KOMaH/IE;

— case-study: pa30op pe3yJbTaToOB BBIIIOJIHEHHS JJAOOPATOPHBIX padoT, aHATH3 OLIHOOK,
COBMECTHBIH [TOUCK BAPUAHTOB PAllMOHATILHOTO PEIIEHHsI TPOOIEMBI.

B xome mpoBeacHMs 3aHATUM  NPESyCMATPUBACTCS  HCIIOJIB30BAHHUE  CPEICTB
BBIYUCIIUTENIbHOW TEXHUKH PU BBITOJHEHUN J1a00paTOPHBIX pabOT, UHAUBUyaTbHbBIX 3aJaHHMH,
TecTUpoBaHuU. lcrmonb3yercss CylecTBYIOUIMIT 00pa3oBaTelbHBI MOPTal YHUBEPCUTETA
(newlms.magtu.ru) mst pasmerienuss DYMK mo gucuuriinae. Texyimid, TPOMEKYTOYHBIA U
pyOeXHBIN KOHTPOJIb POBOJUTCS HA 00pa30BaTEIbHOM IOPTAJIe YHUBEPCUTETA.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasieno B mpuioxxkenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:
1. Yopasnenue npoextamu: YueOHoe nocooue / M.B. Pomanosa. - M.: UJ] ®OPYM:
HUILL Undpa-M, 2014. - 256 c.: ur.; 60x90 1/16. - (Beicuree obpasoBanue). (neperuier) ISBN
978-5-8199-0308-7. — Pexxum nocryma: http://new.znanium.com/bookread?.php?book=417954.
2. ndopmarimoHHbie TEXHOJIOTHH YIIpaBJIeHUs MpoekTaMu: YdebHoe mocooue / H.M.
Cgetos, I'.H. Ceetoga. - 2-e u3., nepepa0. u gor. - M.: HUL Uudpa-M, 2012. -



http://new.znanium.com/bookread2.php?book=417954

232 c.: 60x90 1/16. - (Beicuiee obpazoBanue). (neperier) ISBN 978-5-16-004472-9. — Pexum
nocrtyma: http://new.znanium.com/bookread2.php?book=429103.

3. Ympasnenue npoekramu: npaktukym / Tuxomuposa O.I. - M.: HULl UHOPA-M,
2016. - 272 c.: 60x90 1/16. - (Bsiciiee obpazoBanue: bakamaspuar) (Ilepermér 7BII) ISBN
978-5-16-011601-3. — Pexxum gocryma: http://new.znanium.com/bookread?2.php?book=537343.

0) lomoiHuTeILHAS JTUTEPaTypa:

1. Vopasnenue npoekramu: yuebnoe nmocoodue / [Toramera I'.A. - M.: HUL] UHOPA-M,
2016. - 208 c.: 60x90 1/16. - (Bsiciiee obOpa3oBanue: bakamaspuar) (Ilepermiér 7B1I) ISBN
978-5-16-010873-5. — Pexxum nocryma: http://new.znanium.com/bookread2.php?book=504494.

2. UycaButnHa, I'. H. IIpakTukyMm 1o mpoeKTHOMY MEHEKMEHTY : yuebHoe mocoodue / I
H. YycaButuna, B. H. Makamosa ; MI'TVY. - Marautoropck : MI'TY, 2017. - 1 a1ekTpoH. ONT.
JICK (CD-ROM). - 3ari. c TUTYIL JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139
233/3378.pdf&view=true (mara ooOpamenus: 25.09.2020). - MakpooObekr. - Tekct
anekTpoHHBIN. - ISBN 978-5-9967-1085-0. - Cenenust noctynusl Takxke Ha CD-ROM.

4. YycaButuna, . H. COOpHUK KOHTPOJNBHBIX 3aJlaHUH O IUCHHILIMHE "YTpaBieHue
npoektamu" : 3aaaunuk / I'. H. UycaButuna, B. H. Makamosa ; MI'TVY. - Marautoropck : MI'TY,
2017. - 1 onekrpon. ont. guck (CD-ROM). - 3arm. ¢ tutyn. okpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139
231/3376.pdf&view=true (mara ooOpamenus: 25.09.2020). - MakpooObekr. - Tekct
ANEKTPOHHBIN. - CBeieHus qoctynHbl Takke Ha CD-ROM.

B) MeToanyeckue yKazaHus:

1. MoBuan, W. H. Meroauueckue peKOMEHIAUUU MO HU3YYEHUIO JUCHUILIMHBI
«ABTOMATH3AIM B YNPaBICHUM TpoeKTamMu». — Marautoropck : M3n-Bo Marautoropck. roc.
TexH. yH-Ta uM. [.11. Hocosa, 2020. — 30 c.

2. UycaButuHa, I'. H. Ynpasnenune UT-npoexkramu : yuebHO-MeTo1nueckoe nocodue / I'.
H. UycaButuna, B. H. Makamosa, O. JI. Kono6osa ; MI'TY. - Marautoropck : MI'TVY, 2016. - 1
sanektpoH. ont. guck (CD-ROM). -  3arm. ¢ Turyn. o9kpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2374.pdf&show=dcatalogues/1/1130
048/2374.pdf&view=true (mata oOpamenus: 25.09.2020). - Makpoodsekt. - Tekcr
ANIEKTPOHHBIN. - CBeieHus goctynHbl Takke Ha CD-ROM.

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypceni:

IIporpammHoe o0ecnieuenune

Haunmenosanue 10 Ne norosopa Cpoxk JIeHCTBYSI JIUIICH3UH
MS Windows 7
Professional (niis J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Office 2007 Ne 135 ot 17.09.2007 Gecopoumo
Professional
CcBOOOHO

FAR Manager pacripoctpassiemoe I10 6eccpouHO

. cBOOOIHO
7Zip pacmpoctpaunsiemoe [10 Geccpotro

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(MOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

| HasBanue xypca

Ccrlika



http://new.znanium.com/bookread2.php?book=429103
http://new.znanium.com/bookread2.php?book=537343
http://new.znanium.com/bookread2.php?book=504494
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139233/3378.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139233/3378.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139231/3376.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139231/3376.pdf&view=true

Nudopmanmonnas cucrema - EpwmHoe OKHO URL: http://window.edu.ru/
JIOCTYIA K MHMOPMAIIMOHHBIM PECypcam
ITouckoBas cucrema Axanemus Google (Google

URL.: https://scholar.google.ru/

Scholar)

Hannonanbhast uH(QOPMAIMOHHO-aHATHUTHYECKAS

cucrema — Poccuiickuii wmugexc Hayunoro(URL: https://elibrary.ru/project_risc.asp
uutupoBanus (PUHLL)

9 MaTtepuajJIbHO-TEXHHYECKOE o0ecTedeHne TUCIMILTHHBI (MOILYJIs1)

MatepuanbHO-TeXHUYECKOe 00ecreueHre IUCIUIUTMHBI BKITIOYAET:

VYyebHble ayIUTOPUU JIsi TPOBEACHUS 3aHATUN JEKUMOHHOTO THna: llepcoHanbHbI
KommpioTep (Wi HOyTOYK) ¢ makerom MS Office, ¢ Beixomom B MHTEpHET M ¢ JOCTYIIOM B
AIEKTPOHHYIO nH(OpMaIMOHHO-00pa30BaTENbHYIO cpeny YHHUBEpPCUTETA. Hocka,
MYJIbTUMEAUMHBIA ~ MPOEKTOpP, HSKpaH. MylbTUMENNIHBIE NPE3CHTAUH K  JICKLIHAM,
yueOHO-HarJIsIHbIe TOCOOUs

VY4eOHble ayaUTOpUU JJIi TPOBEACHHS J1A0OPATOPHBIX (IMPAKTHUECKHUX) 3aHATHM,
TPYNIOBBIX M WHIAUBUAYAIbHBIX KOHCYIbTAllMi, TEKYLIEr0 KOHTPOJS U MPOMEKYTOUHOM
arrecranuu: [lepconanbubie kommbloTepsl ¢ naketom MS Office, ¢ Beixogom B MHTEpHET U C
JIOCTYTIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-00pa30BaTeNIbHYIO cpeay yHuBepcutera. Kommeke
71a00paTOPHBIX (MPAKTUYECKUX) pabOT, TECTOBBIX 3aJaHUN JIJIsl IPOBEACHUS IPOMEKYTOUHBIX U
PYOEKHBIX KOHTPOJIEH.

[Tomemenuss nansg  camMoCTOSATENBHOM  paboThl  oOywaromuxcsi:  IlepcoHanbHbie
kommbioTephl ¢ maketom MS Office, ¢ Beixogom B MIHTEpHET U ¢ JOCTYIIOM B 3JCKTPOHHYFO
nH(pOPMaAIIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCHUTETA.

[Tomemenne uis  XpaHeHMs M NPO(PUIAKTHYECKOrO OOCITYXMBAaHUS Yy4eOHOTO
obopynoBanus: CTelaxu sl XpaHEeHUs yueOHO-HArJISHBIX TOCOOUH 1 y4eOHO-METOINYECKON
JIOKYMEHTaL1H.




IIpunoxenne 1
YueOHO-MeTOANYeCKOe o0ecTieYeHrne CAMOCTOSITeILHOI padoThl 00y4yaromuxcs

[lo nuciuruinHe «ABTOMaTH3alUs B YIPABJIECHUU IMPOEKTAMH» IPEIyCMOTpEHa
ayIUTOpHAs U BHEAYAUTOPHAsl CAMOCTOSTEIbHAsl paboTa 00y4YaroXcs.

AynuTopHas ~caMOCTOsITeNbHass paboTa OOyyaromuXcs TPEANoyiaraeT —pelieHHe
KOHTPOJIbHBIX 3a/1aHui Ha Ja00paTOPHBIX 3aHITUAX.

[TpumMepHble ayTUTOPHBIE W BHEAYIUTOPHBIE KOHTPOJBHBIE PAabOTHI OMyOJIMKOBAaHBI B
yaeOHoM mocobun: UycaButuHa I. H. COOpHUK KOHTPOJBHBIX 3aJaHUN 10 IUCIUILIAHE
«YnupaBineHue MpoeKTaMu» [DneKTpoHHBIH pecypc] : 3amaunuk / I'. H. UycaButmna, B. H.
MakarmmoBa ; MI'TY. — Maruutoropck : MI'TY, 2017. — 1 snekrpon. ont. guck (CD-ROM). —
Pexum JOCTyma:
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139
231/3376.pdf&view=true. - MakpooOBbeKT.

Temamuxa mecmoagvix 3a0aHuUil 071 CAMOCHOAMENbHOU PAdOmbl

Tema 1. OcHOBHBIE OHATHUS YIIPABJICHUS [IPOEKTAMU

Tewma 2. [Ipouecchl u pyHKIMOHANIBHBIE 00JIACTH YIIPABICHUS TPOESKTaMU

Tewma 3. YpaBieHue uHTErpanuei npoeKTa

Tema 4. YpaBnenue cojiep>kaHueM poeKTa

Tewma 5. [InanupoBaHue nIpoeKTa O BPEMEHHBIM U CTOMMOCTHBIM ITapaMeTpam

Tema 6. YrpaBieHue cpokamu MpoeKTa

Tema 7. YipaBineHue CTOMMOCTBIO IIPOEKTa

Tema 8. YmpaBieHue kaueCTBOM MPOEKTa

Tema 9. YrpaBneHnue prckaMu MpoeKTa

Tewma 10. Yopasnenue 3aKyrkamu IpoeKTa

Tema 11. YnpaBnenre KOMMyHUKAUSIMU U CTEUKXOJIIEpaMHU

Tema 12. YpaBneHue 4eI0BEUECKUMHU PECYPCAMHU ITPOEKTA

Tema 13. Onenka 3ppeKTUBHOCTH MPOEKTOB

Tema 14. YnpasineHue 3auHTEpECOBaHHBIMU CTOPOHAMH ITPOEKTA

Tema 15. Onenka UCTIOTHEHUS MTPOESKTA

Tema 16. MudopManimoHHbIEe TEXHOJIOTUU B YIIPABICHUH MTPOEKTaMU

Bueaynutopnas camocTostenpHas paboTa OOydarolUXCsl OCYIIECTBISETCS B BUJE
U3y4YEHHsI TUTEPATYPHI 10 COOTBETCTBYIOIIEMY pa3jieiy ¢ NpopaboTKoi MaTtepuaia, ohopMiIeHUs
OTYETOB I10 JIA0OPAaTOPHBIM padOTaM; BHIIIOJHEHUSI UHAUBUIYAJIbHBIX 3aJaHUI.

Temamuka npumepHvIX UHOUBUOYATLHBIX 3A0AHUTL

1. Wuunwmanus v miaHupoBaHue npoekta «Co3ianrue HHTepHEeT-caiTa 1S PeANpUsTUS

N».

2. Vuunmanus v roiaHupoBaHue mpoekTa «Pa3paboTka HTEpHET-MaraznHay.

3. Vaunmanus v ruraHupoBaHue mpoekTa «OTKphITHE Manoro npeanpustus Ny.

4., HVaunmanus v TUTAaHUPOBaHUE TTPoeKTa «BHEApeHne KOPIOPaTUBHOM COLICETHY.

5. HMaunmmanus u ranuposanue npoekta «Buenpenue 1C:Ilpeanpusrtue.

MeToanyecKue PEKOMEHAAUHA 1JIA CaMOCTOSITEIbHOM paﬁoTbI CTYACHTOB

B nporecce BBIMOTHEHHS CAaMOCTOSITENBHOW pPa0OThl CTYAEHTHI JOJDKHBI HAYUYHUTHCS
BOCIPUHUMATh CBEJEHHS Ha CIIyX, (UKCHpOBaTh MH(OpPMALMIO B BHJE 3amucedl B TETPasX,
paboTaTh ¢ MUCHMEHHBIMU TEKCTaMH, CAMOCTOSTEIILHO W3BJIEKAsi U3 HUX IOJIC3HBIC CBEICHUS U
opopMmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaThb MH(GOpPMAIMIO B BHUJIE
3aroJIHEeHHsI TaOJIHII, COCTaBICHUS cXeM. BaXHO HAy4HUTHCS BBIACTATH IJIABHBIE MBICIIH B JICKIIUU
npenojaBarens JMOO B NMHUCBMEHHOM TEKCTE; aHAJIW3UPOBATh SIBJICHUS; OINPENENIATh CBOIO
MO3HIIMIO K TTOJIYYEHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (pOpMyIHpoOBaTh €e; apryMeHTHPOBATh
CBOI0 TOYKY 3pDEHHUS: BBICKA3BIBATH OLIEHOYHBIE CYXACHHSA; OCYIIECTBIATh CaMOAHAJIM3.



Heo6xoauMo yuuThCsl BIeTh YCTHOM M NMHUCHBMEHHOHM peublo; BECTH JHAJIOr; Y4acTBOBATH B
JUCKYCCHM; PpacKpblBaTb COJAEp)KaHUE M3ydaeMoil mpoOieMbl B MOHOJIOTMYECKOH pedu;
BBICTYIIAaTh C COOOMICHUSIMU U TOKJIaJaMH.

Koncnekr jexnun. CMbICI IPUCYTCTBUSA CTYIEHTA Ha JIEKIIUU 3aK/IF0YAET BO BKIOYEHUHU
€ro B aKTHBHBIN NPOIECC CIYIIAHUS, IOHUMaHUS U OCMBICIIEHHUS MaTepuaia, IOAr0TOBIEHHOIO
npernojiaBarenaeM. DTOMY CHOCOOCTBYET KOHCIIEKTHMBHAs 3alMCh IMOJYy4eHHOH HHdopManuu, ¢
IIOMOUIbIO KOTOPOH B JallbHENIIIEM MOXKHO BOCCTAHOBUTH OCHOBHOE COZEpKaHHUE ITPOCIyIIaHHON
JEKIHH.

JIJ1s1 yCrienrHoro BhIMOJIHEHUS 3TON paO0OThl COBETYEM:

— TOArOTOBUTH OTJENbHBbIE TETPAM A KaXJIOro mpeaMera. 3amuch B HHUX JIydlle
BECTH Ha OJHOH CTOPOHE JIMCTA, YTOOBI MO3/JHEE HAa YUCTOM CTpaHMIIE 3alHcaTh JIOMOJHEHHUS,
YTOYHEHUs, 3aMEYaHus, a TaK)Ke COOCTBEHHbIE MbICIH. C IOMOIIBIO PAa3HOLBETHBIX PydeK WIN
¢dromacTepoB MOKHO OyZIET BBIACTUTD 3ar0J0BKH, Pa3/Ieibl, TEPMUHBI U T.JI.

—  HE 3aIHChIBaTh MO BCE, YTO TOBOPUT JiekTop. CTapaiiTech BHayase BbICIYyLIaTh U
IOHATh MaTepual, a 3aTeM YKe 3a(UKCUpOBaTh €ro, HE YIycKas OCHOBHBIX IOJIOKEHHH U
BbIBOJIOB. CoxpaHsiTe JIOTUKY H3JiokeHus. OOpature BHMMaHHE Ha HEOOXOJUMOCTb TOYHOM
3allMCU ONIPENEIICHUN U IIOHITUH.

—  OCTaBUTb MECTO Ha CTPaHHULIE CBOOOIHBIM, €CIM HE YCIEJIHM OCMBICIUTH U 3allHcaTh
yacTh nHpopmanuu. [10o OKOHUAHUIO 3aHATHS C TIOMOIIBIO OJTHOKYPCHUKOB, IPENIOaBATENS HITH
y4eOHHKA Bbl CMOKETE€ BOCCTAHOBUTh YIYLICHHOE.

— yHedsITh BHUMaHHE TpaMOTHOMY odopmieHHIo 3amucedl. Hayuurech rpadudeckn
SCHO W yIOOHO pacroyiaraTh TEKCT: BBIWICHATH a03alpl, MOAYEPKHBATH TJIABHBIC MBICIIH,
KJIFOYEBbIE CJIOBA, TIOMEIIATh BHIBOJBI B paMKH U T.1. HemanoBakHOe 3HaUeHUE UMEET U YeTKas
CTPYKTYpa JIEKIIMH, B KOTOPYIO BXOJUT IIJIaH, IOTUYECKH BBICTPOEHHAs! KOHCTPYKIUSI OCBELICHUS
Ka)KIOro IyHKTa IJIaHa ¢ apryMEHTaMU M JI0Ka3aTelbCTBAMM, PA3bSICHEHUSMH U IIPUMEpaMH, a
TaK)Ke€ CIHICOK JIUTEPaTyphl [0 TEME.

—  HayyuTbCs MHCaTh pa300puuBO U ObICTPO. UTOOBI B anbHEHIIEM HE TPaTUTh BpeMs
Ha pacmu@poBKy COOCTBEHHBIX 3alMCeH, CIEAUTE 32 aKKypaTHOCTHIO MOYEPKa, HE SKOHOMbBTE
Oymary 3a cyer YyIUIOTHEHHs Tekcta. KoHchekTupys, MNoiab3ylTech OOLENPUHITHIMU
COKpAILIEHUSIMH CJIOB U YCJIOBHBIMHM 3HAaKaMH, €CIU €CThb HEOO0XOAMMOCTh, TO NPHUAYMANTE
COOCTBEHHBIE COKpAILIEHUSI.

—  yMeTb OBICTPO U YETKO NEPEHOCUTH B TETPaJlb rpauueckue pUCyHKH U Ta0OnuIsl. s
ATHUX LIeJIEN MPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHJam U pe3uHKy. CrapaiiTech Kak MOKHO
TOYHEE CKONUPOBaTh N300pakeHne ¢ JOCKU. Eciu HarysIHbIM MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSX JIEKIMH, TO C/IEIalTe €ro CIIOBECHOE OMKMCaHue ¢ 0000IIA0NMMH BBIBOIAMH.

— TPOCMOTPETh CBOM 3allUCU TOCJIE€ OKOHYaHWS JeKuuu. [lomuepkHUTE M OTMEThTE
pa3HbIMH I[BeTaMH (hiromMacTepa BaKHbIE MOMEHTHI B 3anucsX. VcrpaBbTe HETOUHOCTH, BHECUTE
HeoOXoiuMble TononHeHus. He TpaTtbTe Bpemst Ha epenuchiBaHue KOHCIIEKTa, €CIIM OH OKa3aJIcs
He coBceM ynadHbIM. COBEpILIEHCTBYUTECH, 3aMIUChIBAsI MTOCIIEIYIOIINE JIEKIUH.

IloaroroBka k cemuHapckuM 3aHATHAM. CeMHMHAap — OJMH U3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUHN MO0 T'yMaHUTapHBIM AucUUIIMHAM. OH IpelHa3HayeH IS yriIyOJIeHHOTo
U3y4eHHs OTJENBHBIX TeM U KypcoB. Ilo popme npoBeneHust ceMrMHapbl OOBIYHO MPEACTABISIOT
coboii pemenne 3aaa4, 00CyKICHUE TOKIAI0B, Oecely Mo MIaHy WK JUCKYCCHUIO 10 TTpodieme.

IToaroroBka K 3aHATHUSM 3aKIIOUYAETCS, PEXKIE BCETO, B OCBOEHUU TOTO TEOPETHUECKOTO
MaTepuaia, KOTOpbI BBIHOCUTCS Ha oOcyxjaeHue. Jljig 3Toro HeoOXoIuMoO B MEPBYIO OuYepe.lb
HepevYnTaTh KOHCIEKT JEKIMU WIH pa3zienbl yueOHHKa, B KOTOPHIX MPUCYTCTBYET YCTaHOBOYHAS
uHpopmanus. M3yueHne pexkoMeHAOBAaHHOM JMTEpaTypbl HEOOXOAMMO CHeNIaTh MaKCHUMaJIbHO
TBOPUYECKU — HE MPOCTO YKJIaAbIBasi B NaMATh HOBBIE CBEACHUS, a OCMBICIMBAS U aHAIU3UPYS
MaTtepHuai. 3aKpenuTb CBOM 3HAHUS MOXKHO C IOMOUIbIO 3amuceil, BBINUCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecniun cemuHap mnpexacrtaBieH [OKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHUE JIEKUT Ha JoKiIaquukax. Kak cenars 3To yCnemHo cMOTpUTe B paszeie «/oxmany.
OpHako poib OCTAJbHBIX YYACTHUKOB CEMHMHApa HE JOJDKHA ObITh NaccUBHOM. CTYAEHTHI,



IIPOCIYIIAB J0KJIaJ, 3alUChIBAIOT KPATKO IVIABHOE €r0 COAEPKAHME M 33JAI0T BBICTYNAIOIIEMY
yTOUHsIOLIME BOIIPocoB. UeM Oosiee OCHOBATENBbHOM ObUIa JOMAIIHAS MOATOTOBKA MO TEME, TEM
aKTUBHEE TPOMCXOAUT OOCYKICHHE TMpOOJIEMHBIX BOMpocoB. Ha cemuHape BCsSUECKH
HOOILPSIETCS  TBOPYECKAsl, CaMOCTOATENIbHAS MBbICIb, [JAeTCsi BO3MOXHOCTb BbICKa3aTb
KPUTHYECKHE 3aMEUYaHUsI.

becena mno mmaHy mnpeacraBisier co0oil  3apaHee IOJrOTOBJIEHHOE COBMECTHOE
00CyX/IeHHuE BOTIPOCOB TEMbI KXKIbIM M3 YUYACTHHKOB. JTa opma NOTpedyeT OT CTYACHTOB HE
TOJIKO XOpOLIEH CaMOCTOATENBbHOM MPOpPaOOTKH TEOPETUYECKOI0 MaTepuajga, HO U yMEHHe
y4acTBOBaTh B KOJUIGKTUBHOM JMCKYCCHUHU: KPAaTKO, YETKO M SICHO (pOPMYIHMPOBATH U M3JIAaraTh
CBOIO TOYKY 3pEHHsl Hepel COKYpCHHUKaMH, OTCTaWBaTh IO3MLIMIO B HAy4HOM CIIOpE,
IPUCOEAUHSTHCS K Uy)KOMY MHEHHUIO WX ONIIOHUPOBATh APYTUM yYACTHUKAM.

Pedepar — camblii mpocTO M HaUMEHEe CaMOCTOSATEIbHBIA BUJ MMUCHbMEHHON PaOOTHI.
CyTb €ro coCcTOUT B KPAaTKOM H3JI0KEHUM COJEPKAIMXCS B HAy4YHOH JUTEpaType B3IJSA0B U
uze 1o 3ajaHHoi TeMe. Pedepat He TpeOyeT OpUruHaIbHOCTH M HOBU3HBL. B HEM onieHuBaeTcs
YMEHHUE CTyJeHTa paboTaTh C KHHUTOW: BBIACIATH W (POPMYIHUPOBATH MpoOieMy, OTOMpPATh
OCHOBHBIE TE€3MChI U BCIIOMOTAaTEIbHbIE JIaHHBIE, JIOTHUECKH BBICTpPAaUBaTh MaTepuall, IpaMOTHO
0(QOpPMIISITh HayUHBIH TEKCT.

CryneHram npeajaraercs sa Bujia pedepaTHbIX padorT.

PedepupoBanune Hay4HOIl JTUTEpPaTYPHI [IPEACTABISET COO0M COKpAIIEHHOE U3JI0KEHHUE
COJIepKAHUsl CTaThU MJIM KHUIM C OCHOBHBIMHU CBEIEHUSMM U BbIBOJaMH. Takue pedeparbl
aKTyaJIbHbI TOI'/Ia, KOI/1a B IOPUIMYECKUX MCTOYHUKAX MOSBISETCS HOBBIM TEOPETHUUECKUN WU
OpakTUYeCKUH MaTepual Io wu3ydaemoid Tteme. OT cTydeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAKCUMAaJIbHO TOYHO U IIOJHO MEPENaTh €ro CoJIepiKaHue.
Jns storo uenecoobpazHo BbIOpaTh (oOpMy IMOCIEAOBATENBHOIO HU3JI0KEHUS MPOYUTAHHOU
KHUTU, HE MEHssI ee OOIIui TulaH W CTPYKTypy (TJaBbl, pazzensl, naparpadsi). Heobxoaumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTHCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WAEU JIy4llle MepefaBaTb HE CBOMMHM CIIOBaMH, a C
noMoIeio uTHpoBanus. O6beM pedepara OyaeT onpenenaTbesi COAEep)KaHWEM HMCTOYHHKA, a
TaK)Ke €ro Hay4HOM M MpaKTHU4YecKol 1eHHOocThio. Ho B 11000M ciryyae mpeanodTeHrue oTAaeTcs
KPaTKOCTH U JIJAKOHMYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U 0CBOOOXKIAThCS OT BTOPOCTEIIEHHOTO.

Pedepar no Teme npeacrasisier 0030p HayYHBIX B3TJISA0B M KOHUEIIMI 110 IPOOJIEMHOMY
BOIIPOCY B NU3y4aeMOM TEME.

Ecnu Bam mpennoxeHa Tema Takoro pedepara Ha BbIOOp, TO HPEANOUYTEHHE CIIETYET
OTJaTh TOH, KOTOpas i BaC MHTEpeCHa WU 3HakoMma. OHa He J0JKHA ObITh OYEHb CIIOXKHON U
00BEMHOM, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO padoTy.

Jns  moarotoBku pedepara CTYAEHTY HEOOXOAMMO CaMOMY WM C  y4acTHEM
npenoaaBaresns moaoopatk UCTouHUKH HHGopMarmu. Creayer mo3ab0TUTHCSI, 9TOOBI B BallleM
CIHMCKE OKa3aJMCh HE CllydyailHble, a I[IeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBIMIOJHUTH paboTy, OOpaTUBLIIMCH U K OJHOMY MCTOYHHMKY — MOCOOHMIO, MOHOTpaduH,
uccnenoBanuio. Ho mydiie, eciau BbI 00paTUTECh K ABYM-TPEM HayUHBIM TPYyZaM — 3TO MO3BOJMT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUYEK 3pEHUS U BBICKA3aTh JTUYHbIE IPEATIOYTCHHUS.

OnHUM M3 TJIaBHBIX KPUTEPUEB OLICHKH pedepara OyAeT COOTBETCTBUE €r0 COACPIKaHUS
3agBlieHHON Teme. [l 3TOro Oerjo O03HAKOMUBLINCH C TEPBOMCTOYHMKAMH COCTaBbTE
npeBapuTeNbHBIA MIaH Oyaymiero pedepara, o003HAYUB B HEM MPUHIUIHAIBHO Ba)KHBIE
MOMEHTHI U 3Tarnbl ocBenieHus mpobieMsl. [locie Toro, kak y Bac nosiBATCs padboduie 3arucu 1o
pe3yibTaTaM H3yYeHHUs Hay4dHOH JMTeparypsl M OOIIMpHAas MH(OpMAIUs MO TeMe B IIEJIOM,
MOKHO Oy/eT CKOppeKTHpoBaTh oOmmil miuaH pedepara. Crapaiitech npu pabore Haa HUM
TIIATEJIbHO W30aBJIATHCS OT «M3JIUIIECTB»: BCIKOTO poja aOCTPAaKTHBIX PaCCYXKICHHIA,
Ype3MEepHBIX MOJPOOHOCTEN U MHOTOYUCIIEHHBIX MPUMEPOB, KOTOPBIE «PA3MBIBAIOTY» TEMY WU
YBOJSAT OT HeEE.

CrpykTypa pedeparta BKIOYaeT B ceOs BBEJEHHE, OCHOBHYIO 4acTh U 3aKitoueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIM U 3aJa4d paboThl, €€ akTyanbHOCTb. OCHOBHas 4YacTh
IpEeACTaBiIseT COO0H MOCIeI0BaTENbHOE U APTyMEHTHPOBAHHOE M3JI0KEHUE PA3JIMYHBIX TOUYEK



3peHHsl Ha MpoOJieMy, ee aHajliu3, MpearoiaraeMble MyTH pelleHus. 3aKiIo4YeHne o0000maer
OCHOBHBIE MBICITH WUJIM OOOCHOBBIBAET MEPCHEKTUBBI JaIbHEHIIEr0 MCCieIoBaHus TeMbl. Ecimu
pedepar mocraToyHo 0OBEMEH, TO MOTpeOyeTcss pas3/eleHue TEeKCTa Ha pasjaensl (TJIaBbl,
naparpadsi). MmrocTpaTuBHBIN MaTepuan — TaOIUIIbI, CXeMbI, TpaQKu — MOTYT pacrojaratbcs
KaK BHYTPM OCHOBHOM 4acCTH, TaK U B pazzaeine «lIpunoxenue».

O06bem pedepaTa 3aBUCUT OT IIEJICH U 3aa4, periaeMbIX B padote — oT 5 10 20 cTpaHuiy
MAaIIMHOIIMCHOTO TEKCTa uYepe3 JiBa MHTepBaja. Eciau B 3alaHuu, BBIJAHHOM IIPENOAABATEIEM
00BEM He OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOMH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s3aTeIbHOM MOPSIKE Pa3MEMIAIOTCS TUTYIBHBIA JIHCT, TUJIAH WA
orjaBiieHHE PabOThI, a TAK)KE CIIMCOK UCIIOJIb3yeMOil INTEPATYPHI.

OObuHO pedepar MOMKET 3aUUTHIBACTCA KaK IHUChbMEHHas paboTa, HO HEKOTOpbIE
IpenojaBaTeNid MPAKTUKYIOT MyONUYHYIO 3alIUTy pedeparoB WM HUX «O3BYYHMBAaHUE)» Ha
CEMHUHApPCKUX 3aHATUIX. B 3TOM citydae HE00X0AMMO MPUIIOKUTE JOTIOJIHUTEIbHBIE YCUIIHS IS
MOJATOTOBKU MyOJIMYHOTO BRICTYILICHUS IO MaTepuanam pedepatHoi paboThI.

Hokaax mnpexacraBinser coboit  yctHyio ¢Gopmy coobmenus wHQOpManun. OH
UCIIONIb3YETCS B By3€ Ha CEMUHAPCKUX 3aHATUAX U HAa HAYYHBIX CTYJACHUECKUX KOH(EPEHIUX.

[loaroroBka AOKJIaAa OCYIIECTBISAETCS B JBa dTana: HAllMCAHUE [MMCbMEHHOTO TEKCTa Ha
3aIaHHYI0 T€MYy M IOATrOTOBKA YCTHOI'O BBICTYIUIEHUS NEpel ayJuTOpHUel ciymaTtene ¢
OCBEIICHNEM 3TOi TeMbl. [InchMeHHBIH ToKian opopmitsieTcs Kak pedepart.

[Ipu paboTe Hax AOKIAIOM CIEIYeT y4eCTh HEKOTOpbIE CHelH(pUIecKre 0COOEHHOCTH:

— OOpbeM [oKNaza JOJDKEH COIVIACOBBIBATHCSI CO BPEMEHEM, OTBEIEHHBIM IS
BBICTYILICHUS.

— Ilpu BbeIOOpE TEMBI HYKHO YYUTHIBATh HE TOJBKO COOCTBEHHBIE HHTEPECHI, HO U
MHTEpEChl MOTCHIUAIBHBIX Ciymiateneil. Bame coolmeHne HE0OXOAWMO COTJIACOBHIBAThH C
YpOBHEM 3HAHUH U MOTpeOHOCTEN MyOIHUKH.

— IloaroToBieHHBIN TEKCT TOKIa/a JT0JKEH XOPOIIO BOCIPUHUMATLCA Ha ciyX. Jlaxke
ecyii 0TOOpaHHBIM BaMHM MaTepuall CJI0KEH M HEOJJHO3HAU€H, TOBOPUTH JKENATEIbHO MPOCTO U
SCHO, HE TIEperpykasi pedb HayKoOOpa3HbIMU 000pOTaMH U CrieU(PUIECKUMHI TEPMUHAMH.

CrnenyeT OTMETUTD, UTO MHOTJA MpenojaBaTesb He TpeOyeT OT CTYAEHTOB MUCbMEHHOTO
BapHaHTa JOKJIaJa U OLIEHHWBAET UX pabdOTy MCKIIYUTEIHHO MO YCTHOMY BhICTyIUIeHHIO. Ho
3HAUUTENBHO Yallle MUCbMEHHBIM JOKJIaJ MPOBEPSETCS U €ro KauecTBO TAKXKE OLICHUBAETCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HY)KHO MJTM HE HY)KHO OyJeT claBaTh Ha MPOBEPKY TEKCT
OyIyLIero BBICTYIJICHUS, COBETYEM HE OTKa3bIBaThbCA OT MHUCHMEHHOM 3amucu JoKiajna. ITo
MOMOXeET M30eXkaTh MHOTHX OIIMOOK, KOTOPBIE CIYYarOTCs BO BPEMsI YCTHOW MMIIPOBU3ALIUU:
OTKJIOHEHHE OT TeMbl, HApYyIIEHUS JIOTUYECKON MOCIIe10BaTEIbHOCTH, HEOpEKHOE 0OpallieHne ¢
[UTaTaMH, 3I0yNOoTpedIeHue AeTainsiMu U T.7. Eciu Bl XOpoliio BlageeTe HaBbIKaMu CBOOOTHOM
peurn W o0najaeTe BBICOKOW KyJIbTYpOW MBIIIUICHHS, TO 3aMEHUTE THUCbMEHHBIA JTOKJIAL]
COCTaBJIGHUEM Te3UCHOro Iu1aHa. C ero momoupbio 3apUKCUPYHTE OCHOBHBIE MBICIH U UICH,
BBICTPOWTE JIOTHKY ITOBECTBOBAHMS, OTOEpUTE SIPKHWE M TOYHBIE MPUMEPHI, CHOPMYITUPYHTE
BBIBOJIBI.

[Ipy moAroTOBKE K YCTHOMY BBICTYIUIEHHIO BO3bMHUTE Ha BOOPYKEHHE HEKOTOPHIE COBETHI:

— Jlyummii BapuaHT BBICTYIUICHHUS Teped ayauTopuell — 3To cBOOOJHAas pedb, HE
OCJIOXKHEHHas yTeHueM TekcTta. Ho ecu y Bac He BbIpabOTaHO yMEeHHE 00IaThes ¢ MyOInKoi 6e3
OyMaxKu, TO HE IIBITAUTECHh CIENaTh 3TO cpa3y, 0e3 moAroroBku. OcBauBaTh ITOT OMBIT HYKHO
MOCTETIEHHO, OT JIOKJIAJIa K JOKIady yBeIUIuBas 00beM peun 0e3 3ariisi/IbIBaHus B TEKCT.

—  Ecnm BBl HaMepeHBI CYUTHIBATH JIOKJIA]] C 3aTOTOBJICHHBIX MHUCHMEHHBIX 3aIMHCEH, TO
nocrapaitecb, 4ToObl YTEHHE OBUIO «XYA0KECTBEHHBIM»: O0O3HaualTe May30i JOTHYecKue
MEPEeXO0/Ibl OT YaCTH K YacTH, BBIICTSHTE MHTOHAIIMOHHO 0CO0O Ba)KHBIC MBICIIM M apTyMEHTHI,
BAPBUPYUTE TEMII PEUH.

— Yuras noknaa, He TOPOIUTECH, EJIANTE 3TO KaK MOXKHO crnokoiHee. [lomHuTE, 4TO
CKOPOCTh MPOU3HOIIEHUS TEKCTa Tepe]] CIyIIaTeIIMA BCEria JOKHA OBITh 0oJiee MEeITICHHOM,
YeM CKOPOCTh Balllel MOBCEAHEBHOM pEUH.

—  CBepbTe MUCbMEHHBIA TEKCT C XPOHOMETPOM, JJIS 3TOr0 MPOYUTANTE €ro HECKOIBKO



pa3 c CEeKyHAOMEpOM B pykax. B ciydae, eciu HOKIaa OKaXKeTCA CIMILKOM JJIMHHBIM WU
KOPOTKHM, IIPOBEAMTE €ro peKOHCTpyKuuto. OmHAKO BMECTE C COKPAICHUSAMHU WU
JIOTIOJIHEHUSAMU HE «110TepstiiTe» TemMy. He noamaBanTecs HCKYIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— MOJIHO U OJPOOHO.

— OOparute BHUMaHue Ha TeMOp U cuily Bamero roioca. O4eHp BaHO, 4TOOBI Bac
OBbUIO CIIBIIIHO B CaMBIX OTIAAJCHHBIX YacTAX ayAMTOPUH, U MPH 3TOM Bbl HE «TJIYLIWIN» BOIU3U
BaCc HAXOJIIMXCS chymiarenei. Bappupyiite TeMOp peun, OH mpUIacT €l BBIPa3UTENbHOCTh U
HIOMOJKET U30eXKaTb MOHOTOHHOCTH.

— Cnenure 3a cBOMMHM xKecTaMu. Upe3mepHas )KeCTUKYJISALNS OTBIEKAET OT COAEPIKAHUS
JIOKJIaJa, a TMOJHOE €€ OTCYTCTBHE CHW)KAET JEWCTBEHHYIO cUily BbicTyruleHus. Ilocrapaiitech
n30aBUTHCS OT JKECTOB, JIEMOHCTPUPYIOLIUX Ballle BOJHEHHUE (KOTJa KPYTATCS PyUKH, TepedsTcs
IyTOBUIIBI, 3aJaMbIBAIOTCS Maiblibl). Mcnonap3yiTe jK€CThl — BBIPA3UTENIbHBIE, ONUCATENBHBIE,
NOJIpakaTeNbHbIC, YKa3yIOLUE — Ul IIOJIHOTHI IIEpejaul BallluX MBICIIEH.

—  YcTaHOBHTE 3PUTENIBHBIA KOHTAKT C aynuropueil. He cTout Bce BpeMs CMOTpETh B
OKHO, OITyCKaTh IJ1a3a WJIM COCPEeNOTaynuBaThCs Ha TekcTe. CrapaiiTech 3pUTENIbHO OOLIATHCS CO
BCEMM CIIyIIATEJIIMHU, MEPEBOAs B3IV OT OAHMX K JApyruM. He oOpamiailite BHMMaHue Ha
OMO3/aBIIMX WU HE IpepbIBacTe CBOM JOoKiIaJ 3aMmedyaHussMu. Ho BMmecre ¢ Tem ciequte 3a
peakuuell mMyOJIMKM Ha Ballle BBICTyIUICHHE (0J00pEHHuE, yCTaloCTh, MHTEPEC, CKYKY) U €Cllu
CMOJKETE, BHOCUTE KOPPEKTUBBI B p€Ub C LEJIbIO MOBBIIIEHUSI HHTEPECA K €r0 COAEPKAHUIO.

— OrBeyarh Ha BONPOCHI B KOHIIE BBICTYIJICHHUS HAJ0 KPaTKO, YETKO U YBEPEHHO, 0e3
JMIIHUX NoapoOHocTel u moBTOpoB. IlocTapaiiTeck npenyragate BO3MOKHbIE BOIPOCHI CBOUX
CIIylIaTesaei u MoAroToBUThCA K HUM 3apaHee. Ho eciu ciiydutes, 4TO Bbl HE 3HA€TE€ OTBETA HA
3aJJaHHBIM BaM BONpoOC, He 00MTECh B 3TOM MPU3HATHCA. DTO 3HAYUTEIBHO JIydllle, YeM OTBeYaTh
HE 10 CYILIECTBY UJIN OTIIY4YUBaThCS.

— llpoBeguTe TeHEpalbHYI0 PENETULMIO CBOEro JOKIaAa Iepel APY3bsIMH WIH
OMU3KUMHU. DTO TMOMOXET 3apaHee BBIIBUTh HEKOTOpPbIE HEJOCTAaTKH — CTUJIMCTUYECKU cialble
MecTa, TPYIHONPOU3HOCUMBIE cJIoBa U (pa3bl, 3aTsSHyTble BO BpPEMEHM YacTH U T.I.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIMH, *kecThl. Caenaiite Tak, 4ToObI OHM TOMOTANH, a HE
MEIIaU YCIEIHO IPEACTaBUTh MYOJIMKH MOATOTOBICHHBIA BaMU JOKJIAJ.

IIpe3enTanusi — COBpEMEHHBII C€IOCOO YCTHOTO WM HHCbMEHHOI'O NpEeACTaBICHUS
MH(}OpPMaLIMU C UCTIONIb30BAHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1ecTByeT HECKOIBKO BAPUAHTOB MPE3CHTALIUII:

— Ilpe3eHTtanus ¢ BBICTYIUIEHUEM JOKIAAUUKA.

— Ilpe3enTtanus ¢ KOMMEHTapUSAMHU AOKJIAIUMKA.

— IlpeseHtranus  uisi  CaMOCTOSITEIBHOIO IPOCMOTpa, KOTOpas  MOJKET
JIEMOHCTPHPOBATHCS TIepe ayTuTopueit 6e3 yuacTus AOKIa 4HKa.

[ToaroroBka npe3eHTalyy BKJIIOYAET B ce0s HECKOIBKO 3TAIOB!

1. IlnanupoBaHue nMpe3eHTAUN

OT 0TBETOB HA 3TH BOMPOCHI Oy/IET 3aBUCEThH BCE MOCTPOEHUE MPE3EHTALIUU!

— KakoBO IpEJHA3HAUYEHUE U CMBICH IMPE3EHTAlUM (AEMOHCTpaLusl pe3ysbTaToB
Hay4YHOI paboThl, 3alIUTa AUIJIOMHOTO MTPOEKTA U T.1.);

—  Kakylo posib OyJeT BBIIOJHATH MPE3EHTALUs B XO/€ BBICTYIIJICHUS (COMPOBOXKACHHE
JOKJIaJIa WK €ro WILTIOCTPALIN);

—  KakoBa IIeJIb Ipe3eHTanuu (MHGOpMUpOBaHUe, YOSKACHUE UITH aHAIIN3);

— Ha Kakoe BpeMs paccuMTaHa npe3eHTanus (KopoTkoe — 5-10 MuHyT wWin
npoaoIDKUTENbHOE — 15-20 MUHYT);

— KakoB pa3Mep MU cocTaB 3puTeNbCckod aymutopuu (10-15 vemoBek mmm 80-100;
IPEenoiaBaTesu, CTYACHThl WM CMELICHHAs ayJUTOPHUs).

2. CTpykTypupOBaHue HH(pOpMauH

— B Tpe3eHTallud He JO0bKHa ObITh MeHee 10 cmaiimoB, a olmiee WX KOJUYECTBO
npeBbImath 20 - 25.

—  OCHOBHBIMHU NPHUHLIMIIAMH MPU COCTABICHUM MPE3EHTAIMU JIOJKHBI OBITh SCHOCTB,
HaTJJHOCTD, JIOTHYHOCTD U 3alIOMUHAEMOCTb;



— Tpe3eHTalus JIOJDKHA UMETh CIICHApHi M YeTKYI0 CTPYKTYpY, B KOTOpOW OyamyT
OTpa)kEeHBI BCE NPUYNHHO-CIIECJICTBEHHbIE CBSI3H,

— pabora HaJ TMpe3CHTALMEW HAYMHACTCS I0CJIE€ THIATEJIBHOTO OOJYMBIBAaHUS U
HaIMCaHUs TEKCTa JOKIaaa, KOTOPBI HEoOXOoauMo pa3duTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C KaXKIBIM M3 HUX 33/1a41 U JCHCTBHS;

— TEepBBIU IIAr — 3TO ONpeJeNiCHHE IVIABHOW HJEeH, BOKPYT KOTOPOH OyneT CTpOHUThCS
NPe3eHTAIHS;

—  4acTh MH(OPMALUHN MOXKHO IEPEBECTH B JBA TUIA HATJLIHBIX IOCOOMIT: TEKCTOBEIE,
KOTOpBIE IOMOT'YT CIIYIIATEIISIM CIISIUTh 32 XOJ0M Pa3BepThIBAHUS apryMEHTOB U rpadudeckue,
KOTOPBIE WIUTIOCTPUPYIOT IJIaBHBIE ITYHKTHI BHICTYIUICHUS M CO3/1al0T AMOIMOHAIIBHBIE 00Pas3bl.

— CIOKETBl TPE3CHTAIlMM MOTYT Ppa3bsCHATh WIM HUIIOCTPUPOBATH OCHOBHBIC
HOJIOXKEHHS JOKJIaa B CAMBIX Pa3HOOOpa3HBIX BapHAHTAX.

OdeHb BaXHO HAWTH TPABWIBHBIA OalaHC MEXIy peYybl0 JOKJIAAuuKa |
CONPOBOXKIAOIIMMY €€ MYJIbTUMEIMUHBIMH JIEMEHTaMU.

JJist aTOTO 1IETIecO00pa3Ho:

—  ONpPENeNHTh, YTO OyIEeT NMPEACTABICHO Ha KaXIOM Claiijie, 4To OyIeT B 5TO BpeMs
TOBOPHTHCS, Kak OyZIeT CeIaH Mepexo K CIEAYIOIEMY CIaiay;

—  camble BaXHBIC UJICU M MBICIH OTPA3UTh U Ha CIalax ¥ MPOU3HECTH CIIOBAMH, TOT A
KaK BTOPOCTEINEHHBIE — TM00 CIoBaMu, JTHO0 Ha craiinax;

— wuHbOpMAIMIO HA ClaiIax MPEeICTaBUTb B BHUJIE TE3UCOB — OHH COMPOBOXKIAIOT
OIPOOHOE M3JI0KEHUE MBICIICH BBICTYIIAIOIIETO, 2 He HA000pOoT;

— 108 pa3bsCHEHMs NOJOKEHHH JOKJIafa HMCIIONB30BAaTh pPa3HbIC BHIBI CIAMIOB: C
TEKCTOM, C Ta0IMIIaMH, ¢ AUarpaMMamu;

—  mo0as mpe3eHTaIs JOJDKHA IMETh COOCTBEHHYIO JIpaMaTypriio, B KOTOPOH €CTh:

1. «3aBsA3Ka» — TMPOOYXKICHHWE WHTEepeca ayJAuTOpUd K TeMe
cooOuieHus (SIpKUi HarJIAJHBIN pUMep);

2. «pa3BUTHE» — JICMOHCTpalUsi OCHOBHOH wWH(poOpManuu B
JIOTHYECKOW TOCIEI0BATENbHOCTH (YepeoBaHHE TEKCTOBBIX M TIpadUuecKux
CJIai/IoB);

3. «KyTbMUHAIUS» — TMPEJCTaBIEHHWE CaMOro TIJIaBHOTO, HOBOTO,
HEOXUJTAHHOTO (SMOITMOHAIBHBINA PEYSBOM WM UILTIOCTPATUBHBIN 00pa3);

4. «pa3Bsizka» — (GOPMYIHUPOBAHHE BBIBOJAOB WU MPAKTHUYECKUX

peKOMeHanuii (BUIeOpsi).

3. OdopMiieHne pe3eHTALNH

OdopmiieHne mpe3eHTaIuy BKIIIOYAET B ce€0s1 CIASAYIONIYI0 0053aTeNbHYI0 HH(POPMAIIHIO:

TUTynbHBIN IUCT

— - [Ipe/CTaBIseT TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

— Ha 3allliTe KypCOBOW WJIM AMIIOMHOM pabOThl yKa3bIBaeT (paMHIIMIO U MHULIHAAIBI
HAy4YHOTO PYKOBOJUTENSI WM OpraHU3aluy;

— Ha KoH(epeHIHUsX 0003HaUaeT JaTy U Ha3BaHUE KOH(EPEHIIUH.

[Tnan BeICTYIUIEHUS:

—  ¢opMynupyeT OCHOBHOE cojiep)kaHue Aokiazaa (3-4 myHKTa);

—  (uxcupyet nopsAa0K U3NOKEHUS HHPOPMALINY;

CopepxaHue Mpe3eHTaLNN:

—  BKJIFOYAET TEKCTOBYIO U TpaduuecKyro HHPOPMAIIHIO;

—  WUIIOCTPUPYET OCHOBHBIE MMYHKTHI COOOIIECHHUS;

—  MOXKET MPEeACTaBIATh CAMOCTOSITENIbHBIN BapuaHT IOKIaa;

3aBeplleHHE:

— 000011aer, MOABOJUT UTOTH, CYMMHUPYET HHPOPMALIUIO;

—  MOXKET BKJIIOYATh CIIMCOK JIUTEPATYPHI K JOKIAAY;

—  COJEpKUT clioBa 0JaroJapHOCTU ayJUTOPHH.

4. JIu3aiiH npe3eHTAlNH



TexcroBoe opopMmireHue

— He crout 3amonHATh ciaia CAuIKOM OONbIIMM 00beMOM HMHGOpMALUU - Jy4llle
BCETO 3allOMHUHAI0TCS He Oosiee 3-X (pakToB, BEIBOJIOB, ONIPE/ICICHUH.

—  OnruMalibHOE YMCIIO CTPOK Ha ciaiae — 6 -11.

— Kopotkue ¢pasbl 3anoMuHaoTcs BU3yainbHO Jryuiie. [IyHKThI epedHeil He JTOIKHBI
MPEBBIIIATH IBYX CTPOK Ha ¢pasy.

— Haubonpmas >()PeKTUBHOCTh JOCTHTaeTCs TOTJa, KOTJA KIFOUEBHIE MTyHKTHI
0TOOpaXkaroTCs MO OJTHOMY Ha Ka)k/I0M OTAEJIbHOM cllaiijie

—  Ecnu TekcT cOCTOUT U3 HECKOJIBKUX a03alieB, TO HEOOXOAUMO YCTaHOBUTH Kpac-HYIO
CTPOKY M UHTEpBaJI MeX a1y ab3amamu.

— KitoueBsie croBa B MHPOPMALIMOHHOM OJIOKE BBIIEIAIOTCS I[BETOM, IIPH(PTOM HIIU
KOMITIO3ULIMOHHO.

— Huadopmanuio npeanouTuTelbHee pacnoyiaraTb FOpU30HTAIBHO, HauboJIee BAKHYIO -
B LIEHTPE DKpaHa.

— He cunegyer 3moynorpeOnATh OONBIIMM KOJIMYECTBOM MPEIJIOrOB, HApPEUUd,
MpuiaraTejabHbIX, BBOJHBIX CIIOB.

— Hudposbie MaTepransl Tydiie NpeaACTaBUTh B BUE TPAQHUKOB U TUarpaMM — TaOJIUIIbI
¢ nu(pOBBIMH JJAHHBIMH Ha CJaiiJIe BOCIPUHUMAIOTCS TIOXO.

— Heo6xoaumo oOpaTuTh BHUMaHHUE HA TPAMOTHOCTh HamucaHus TekcTa. Omubku BO
BECh IKpaH MPOU3BOJAT HEMPUATHOE BIIEUATICHHE

HIpudrosoe opopmieHue

— IlpudTter 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcs jierde, 4eM IpOTECKH.
Henb3s cMemuBaTh pa3inyuHble TUIBI LIPU(TOB B OJIHOM MpE3eHTAIUH.

— llpudToBoif KOHTpaCT MOXKHO CO3JaTh TOCPEJACTBOM pa3Mepa mIpudTa, €ro
TOJILIUHBI, HauepTaHus, (POPMbI, HallpaBJICHUS U 1IBETA;

—  Jlnda 3aronoBka roautcs pa3mep mpudTa 24-54 myHkTa, a Juid Tekcra - 18-36 myHKTOB.

—  Kypcus, nonguepkuBanue, >KupHbIN MPUPT UCHOIB3YIOTCS OTPAaHUYEHHO, TOJIBKO TSI
CMBICJIOBOT'O BbIJIETICHUS] ()ParMEHTOB TEKCTA.

— /114 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCS IPOMHUCHBIE OYKBBI.

IIBeToBOE OpopMIIEHUE

— Ha ognowM cnaiine He ucnosb3yercst 6osee Tpex IBETOB: (OH, 3aroJI0BOK, TEKCT.

— lIBer mpudra u uBer (oHa AOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTaThCS, HO HE pe3aTh Ii1asa.

—  Jlnda ¢ona npeanodTuTeNbHEE XOJI0HbIE TOHA.

— CymecTByl0OT He coueraemble KomMOuHaimu 1BeroB. OO0 3TOM MOXHO y3HAaTh B
CIICIMAILHOM JIUTEPATypE.

—  UYepHbIil IBET UMEET HETAaTUBHBIN (MpauyHblii) moaTeKCT. benbiii Ha YepHOM YHUTaeTCs
IJ10XO.

— Ecnu npesenranus Oonbliasi, TO €CTh CMBICH Pa3JeiUTh €€ Ha YacTU C MOMOUIBIO
[[BETa — Pa3HbIN [[BET CLIOCOOEH CO3/1aBaTh pa3Hblil SMOIIMOHATbHBINA HACTPOM.

— Henb3s BeiOMpath HOH, KOTOPBIH CONEPKUT aKTUBHBIA PUCYHOK.

Komno3nunonnoe opopmiienne

— Cnenyer coOmooaath eauHbIi  cTuiab  odopmiieHus. OH MOXET BKIIOYATh
ornpezeneHHbl mWpUQT (rapHUTYpa U LUBET), (OH 1[BeTa WU (DOHOBBIA PUCYHOK, NEKOPATUBHBII
3JIEMEHT HEOOJIBIIOr0 pa3Mepa U T.1.

— He npuemnemsl cTuinm, KoTopble OyayT OTBJIEKaTh OT IPE3EHTALIUH.

—  KpymnHbie 00beKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.

— BcnomorarenpHas wHboOpManus (yIpaBisiFoIie KHONKHA) HE JTOJDKHA Mpeo01aaaTh
HaJ{ OCHOBHOM (TEKCTOM M WILTIOCTpALIUEH ).

— Jlns cepbe3HOM Npe3eHTaluu OTOMPAIOTCS IIAOJOHBI, BHIIOJHEHHBIE B JIEJIOBOM
CTHIIE.

AHUMAaNMOHHOE O0(popMIIeHHE



— OcHOBHas poJib AHUMAILIUU — JIO3UPOBAHUS HHPOPMAIHH. AYIUTOPHS, KaK TIPAaBHIIO,
Jy4llle BOCIIPUHUMAET HH(POPMAIUIO TOPIUSMHU, HEOOIBIINMHU 3PUTEIbHBIMU (PparMEeHTaMH.

—  AHuManus UCHOIb3yeTCs IS PUBJICUCHUS] BHUMAHUS UM JEMOHCTPAIMU Pa3BUTHUS
Kakoro-11bo mporecca

— He crout 310ynotpe0asTh aHUMAMOHHBIMU 3((deKTaMHu, KOTOpble OTBJIEKAIOT OT
COJIepKaHusl WM YTOMIISIFOT TJ1a3a YUTAIOLIETO.

—  Oco0eHHO HEeXeNaTelIbHO YacTOe UCIOIb30BaHUE TAKUX aHMMAIMOHHBIX 3(deKToB
KaK BBUIET, BpallleHHEe, BOJIHA, TOOYKBEHHOE MOSIBIICHUE TEKCTA.

3ByKkoBoO€ opopmiieHHnE

— My3bIKagbHOE CONPOBOXACHUE TMPHU3BAHO OTPA3UTh CYTh WIW TOAYEPKHYThH
0COOEHHOCTH TEMBI Cllaiila MM BCEH Mpe3eHTAIlH, CO3/aTh ONpPENEICHHBIA 3MOIMOHATBHBIN
HaCTpOH.

—  My3bIKy nienecoo0pa3Ho BKIIOYATh TOTJa, KOT/Ia MIPE3eHTAIMs UET Oe3 CIIOBECHOTO
COITPOBOKICHHSI.

— 3BYKOBOE COMNPOBOXKIEHHUE HCIIOJIB3YETCS TOJBKO MO HEOOXOAMMOCTH, MOCKOIBKY
naxe GOHOBAs TUXAsk My3bIKa CO3/IaeT U3JHMIITHUHA IYM U MEIIAET BOCTIPUSTHIO COICPIKAHMSL.

— Heo6xoaumo BbIOpaTh ONTUMANBbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIIBIIIaH BCEM
CIIylIaTeseM, HO He OB OTIYIIUTEIbHBIM.

I'padguyeckoe opopmiienune

—  Pucynku, portorpaduu, muarpaMmmbl pU3BaHbl TOMOIHUTH TEKCTOBYIO HH(POPMAIUIO
WK Tiepenath e€ B 0oJiee HArJIsAHOM BUJIE.

— Henp3s mpencraBnsiTh pUCyHKH M ()OTO IUIOXOTO KayeCTBA WM C MCKaKEHHBIMHU
POTIOPIHSMHU.

— XKenarenbHo, 4YTOOBI H300pakeHHe OBUIO HE CTOIBKO (POHOM, CKOJBKO
WITIOCTpAIel, PaBHOM IO CMBICIY CaMOMY TEKCTy, YTOOBbI MOMOYb IO-HOBOMY IOHSTH U
PacKpHITh €To.

— Crnenyer wu30erarb HEKOPPEKTHBIX WIIIOCTpAlMi, KOTOpbIE HEMpPaBWJIBHO WU
JBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIUH.

— Heo6xomumMo m03a00TUTECS O PaBHOMEPHOM U PAIlMOHAILHOM HCIOJIb30BaHUHU
IPOCTPaHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIlaeTcs B JIEBOM
BEPXHEM YTITy, a TpapuecKuii pUCYHOK BHU3Y CIIpaBa U HA000POT.

— HMmmoctpanuu pekoMeHayeTcs COIPOBOXKIATh NOICHUTENbHBIM TekcToM. [loanucu k
KapTUHKaM JIy4llle BBIMOJHATh COOKY WJIM CHU3Y, €CIIM 3TO TOJIBKO HE Ha3BaHUE CaMOro cliaifja.

—  Ecnu rpaduueckoe nzobpaxeHue UCIoiIb3yeTcs B KauecTBe (POHA, TO TEKCT Ha 3TOM
¢doHe NoJKEH OBITh XOPOLIO YUTAEM.

Tabdauubl U cXeMbl

— He crour BCcTaBIATH B TNpe3eHTANUIO OOJNBIIHE TAOIWIBI — OHH TPYIHBI IS
BocripusITHA. Jlydnie 3aMeHUTh UX rpaduKaMu, TOCTPOCHHBIMHA Ha OCHOBE 3THUX TaOJHII.

—  Ecnu Bce xe Tabnuily mokasarb HaJi0, TO CJIEIYET OCTAaBUTh KaK MOYXHO MEHbIIIE CTPOK
U CTOJIOIIOB, OTOOPAB U pa3MECTUB TOJBKO CaMble BayKHBIE TaHHBIE.

—  IIpu ucronp30BaHUM CXEM Ha Claiiiax HE0OXOIUMO BBIPOBHSTH PSIIBI OJIOKOB CXEMBI,
paccTosiHuEe MEXIy OJOKaMu, 100aBUTh COCAMHUTEILHBIC CXEMBI TIPU TIOMOIIY WHCTPYMEHTOB
ABToduryp.

— Ilpu co3manuu cXxeM HYKHO YYHTHIBATH CBSI3b MEXKIy COCTABHBIMHU YaCTSIMHU CXEMBI:
€CITM OHW PAaBHO3ZHAYHBI, TO 3aIOJHSIOTCS OJHUM IIPUPTOM, (OHOM M TEKCTOM, €CIIH €CTh
nepBOCTENEHHAas MH(OpMaIys, TO OHAa BBLAETSAETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpraHU3aI[MOHHBIX JUATPAMM.

Aynno u Bujeo opopmiieHue

— Bugeo, kxuHO W Tene MarepHalibl MOTYT OBITh HCHOJb30BaHbI IMOJHOCTHIO WIIH
(parMeHTapHO B 3aBUCUMOCTH OT LieJIei, KOTOPbIE MPECIEyIOTCS.

—  IIpomomxutenbHOCTh GUIbMa HE JOJDKHA MPEBBIMATh 15-25 MUHYT, a ¢parMeHTa —
4-6 MUHYT.



— Henb3s ucnonp3oBats /1Ba puibmMa Ha OTHOM MEPOIIPHUITUH, HO TIOKa3aTh (parMeHTHI
U3 ABYX (PUIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4€éTy. ['0TOBUTHCS K 3a4ETY HY>KHO 3apaHee U B HECKOJIBKO ATanoB. s
3TOrO:

— IIpocmaTpuBaiiTe KOHCHIEKTbl JEKIMH cpa3y IOCie 3aHATHA. ITO TOMOMXKET
pa300paThCs ¢ HEMOHATHBIMU MOMEHTaMHU JIEKIIMK U BO3HUKIIMMH BOIIPOCAMHU, ITOKA €IIe JICKIUs
CBEXa B ITaMATH.

— berno npocmaTpuBaiiTe KOHCIEKTHI JJO HaYasa CIEAYIOUIEro 3aHATHS. DTO MO3BOJIUT
«OCBEXHTH» MPEIBIIYIIYIO JEKIUIO U MOATOTOBUTHCS K BOCIPUSTHIO HOBOTO MaTepHara.

—  Kaxnayro Hepento oTBoauTE BpeMs 1Jis NOBTOPEHUS MPOIIEHHOTO MaTepraia.

— HemnocpencrBeHHO Ipu IOATOTOBKE:

—  Ynopsao4bTe CBOM KOHCIIEKTHI, 3aIIUCH, 3a/1aHNUS.

— IlpuxkunpTe Bpems, HEOOXOIMMOE BaM JUIsI TOBTOPEHHs KaxaoW dacTu (Oi0Kka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

— CocraBbTe pacnicaHUe ¢ y4ETOM CKOPOCTH MOBTOPEHUS MaTepuaa, Juisi Y4ero

— Paznenure Bompocsk! a1 3auéTa Ha 3HAKOMBIE (I10 JIEKIIMOHHOMY KYpCY, CEMUHapaM,
KOHCIIEKTUPOBAHHUIO), KOTOPbIE MOTPEOYIOT JIUIIb [OBTOPEHUS M HOBBIE, KOTOpBIE IPUIETCS
OCBaMBaTh CAMOCTOATENIbHO. HauHHTE C TEM XOpOI110 BaM U3BECTHBIX U 3aKPEMHUTE UX C TOMOIIBIO
KOHCIIEKTa M y4eOHWKa. 3aTeM IOMOJHHUTE CBOW TEOPETHUECKUH Oarak HOBBIMH 3HAHUSIMH,
00s3aTeNbHO BOCIIOJIb30BaBIINCH PEKOMEHIOBAHHOM JINTEPATYpPOil.

— IlpaBunbHO UCHOJB3YHTE KOHCYIbTALIMM, KOTOPHIE IIPOBOAMUT IPENOJABATEINb.
[Ipuxoaure Ha HUX C 3apaHee MPOpPaObOTaHHBIMU CaMOCTOSITENIBHO BompocamMHu. Bel Moxere
MOJIyYUTh Pa3bsICHEHUE 110 MTOBOJY CJIOKHBIX, HE 10 KOHIIA MIOHATBIX TEM, HO HE PACCUUTHIBAITE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIBIBAIOIIYIO HH(OPMALIUK IO COIEPKAHUIO BCETO Kypca.



IIpunoxenne 2

OHeHO‘lHBIe cpeacrea AJisi MPOBECACHUSA HpOMe)KyTO‘{HOﬁ aTrTeCTalumn

a) Ilmanupyemble pe3ynbTaThl OOYYCHHSI W OIICHOYHBIC CPEICTBA IS IMPOBEICHUS
IIPOMEKYTOUHOM aTTeCTal[UU:

CrpykTypH
BIM
JJIEMCHT
KOMIICTCHI]
nn

[Inanupyemblie
pe3yJIbTaThl
oOy4eHus

OneHouHble CpeICTBA

[1K-11 BnasenuemM HaBBIKaMH aHaTM3a HHPOPMAIH O PYHKIIMOHUPOBAHUU CHCTEMBI
BHYTPEHHET0 IOKyMEHTO000pOTa OpraHu3aliy, BeeHus 0a3 JaHHbIX 0 Pa3IMYHbIM
nokasaressiM 1 GOpMHUpPOBaHUS HH(POPMAITHOHHOTO 00eCIIeueH!s yYaCTHUKOB OPTaHU3alMOHHBIX

ITPOCKTOB

3HaTh

— OCHOBHBIE
TTOHSITHS
yIpaBICHUS
MIPOCKTaMHU

— COBpPEMEHHBIE
MIPOrpaMMHBIE
CpezAcTBa U
nH(POPMAILIMOHHBI
€ TEXHOJIOTHH,
HCIIOJIb3YEMBIE B
yIpaBJIEHUH
MIPOEKTaMHU

llepeuens meopemuueckux 60npocos K 3a4emy:

1. Ba3oBble MOHATUS COBPEMEHHON TEOPUU YIIPABICHHUS
MPOCKTaMH.

2. Pa3HOBHIHOCTH U KiIacCU(pUKALMS IPOEKTOB U MPOrpaMM
3. Tlonstue cTpyktyp npoekta. [IpuHIUIBI CTPYKTYpHOU
JICKOMITO3ULIMU IIPOEKTA.

4. TloHATHS )KU3HEHHOTO UKJIA U (Da3 MPOeKTa.

5. TlonsTHe cpeapl — OKpY>KEHHs IPOEKTa.

6. YdacTHUKH ITPOEKTA.

7. dopMmupoBaHHe KOMaH/bl poekTa. OpraHn3aluOHHAsA
cxema npoekrta BHeapeHnus UT. Kanudukanmonnsie
TpeOOBaHUS K IEPCOHAIY ITPOEKTA.

8. OcHoBHbIE 3a/1aun KOMaHbI IpoekTa. CocTaB M QpyHKITHH
YJICHOB KOMaH/Ibl IIPOEKTA.

9. Opranu3zanoHHBIE CTPYKTYPHI IPOEKTA.

10. CrangapTsl 1 HOPMBI B 00JIACTH YIIPaBJIEHUS IPOEKTaMHU.
11. Ocnosuble npuniunsl cranaapra ANSI PMI PMBOK 2008.
12. Tlponecc nnunuanuu (Initiating)

13. Ipouecc mranupoBanus (Planning)

14. TIpouecc ucnonuenus (Executing)

15. Ilponecc kouTpo:s (Controlling)

16. Ipouecc 3aBepmenus (Closing).

17. O6nacTtu 3HaHU# 10 ynpasieHuto npoekramu PMBOK.
18. Ynpasnenue uHTErparyei npoexTa

19. Ynpaenenue coqepkaHueM MPOEKTa

20. YrpaBneHue cpokaMu MPOeKTa

21. YrpaBieHHe CTOUMOCTBIO TIPOCKTA

22. YrpaBieHle pUCKaMU IIPOEKTa

23. YnpaBiieHUE YeIT0BEUYSCKUMHU PECYPCaMHU ITPOSKTa

24. YrpaBieHre KOMMYHHUKAIUSIMHA TPOEKTa

25. YrpaBneHnue cHaOKeHHUEM TIPOSKTa

26. YrpaBieHHE Ka4eCTBOM IIPOEKTa

27. upopManiMOHHbBIE TEXHOJIOTHUHU B YIIPABJICHUH MPOCKTAMH.
28. Ynpasnenue npoekramu B Microsoft Office Project.

VYmeTb

— UCTOJIB30BaTh
COBPEMEHHBIE
nH(pOPMaITMOHHBI

Ipakxmuueckue 3a0anust
1. IInanupoBaHue 3a/1a4 ¥ CPOKOB MTPOEKTA
2. [InanupoBaHue CPOKOB MPOEKTA




CrpykrypH
13171 [Lmanupyemsblie
DJIEMEHT pEe3yNbTaThI O1neHOYHBIC CPEACTBA
KOMIIETEHI] o0y4YeHHS
15471
en 3. ®opMUpOBaHUE PeCypCHOTO 00ECIIEYEeHHUS IPOCKTA.
KOMMYHHKAIMOH | 4. MeTo/p! IJIAaHUPOBAHKS CTOUMOCTH IIPOCKTA U YIIPABIICHHUE
HBIE TEXHOJIOTUHU | (PMHAHCOBBIMH PECYpPCaMHU MTPOEKTa
B YIIPaBIICHUU 5. AHanM3 ¥ ONTUMHU3ALIKA TUTaHA PA0OT MPOEKTA
MIPOCKTaMHU 6. AHaIM3 KPUTHYECKHX TTApaMETPOB MPOEKTA
7. YnpaBieHue pruCKaMu IMPOSKTa
8. YmpaBnieHue mepcoHajioM IpoeKTa
9. VnpariieHrue KOMMYHHUKAIMSIMU POCKTa
10. YpaBiieHue nocrtaBKkaMu
11. YupasieHnue KkauecTBOM MPOEKTa
12.0cobennoctu ynpasnenus: UT-npoexkramu
BmageTs — HaBBIKAMH
MIPUMCHCHHUS
MIPOrPaMMHBIX
Cpe/ICTB U Komnnexcrnoe saoanue:
uHpopManonHs! | MHUIMAaNMS, TNIaHUPOBAHKE, OPTaHU3ALNs UCTIOHEHUS U
X TEXHOJIOTHH B | KOHTPOJIS, 3aBepILICHIE UHIUBUIYaTbHOTO TPOEKTa
yIpaBICHUH
npoektamu (MS
Project)

0) Ilopsamox mnpoBeleHHs NPOMEXKYTOUHOM AaTTeCTAallMW, IOKa3aTeld U KPUTEpUU
OLICHUBAHMSL:

IIpomexyrouHas arrecTauyss MO AWCLMILIMHE «ABTOMAaTH3alMsl B  YIPaBJICHUU
IIPOEKTAaMU» BKIJIFOYAET TEOPETHUYECKHE BOIPOCHI, MO3BOJISAIOIIME OLICHUTh YPOBEHb YCBOCHUS
00y4aromyUMUCs 3HAHUH, U MPAKTHUECKUE 33aJJaHNs, BBIABIIOIINE CTENeHb CHOPMHUPOBAHHOCTH
YMEHMH U BIAJEHUM, TPOBOAUTCS B popMe 3adeTa. 3aueT Mo JaHHOW JUCIUIUIMHE IPOBOJUTCS B
¢dbopme TeCTUpPOBaHUS MO pa3/iesiaM JTUCIHUIITNHBL.

IToxa3aTenu U KpUTEPUH OLICHUBAHUSA 3a4eTa:

Kputepuu BbIBeIeHHSI UTOTOBOM OLIEHKH 3a KOMIIOHEHTHI KOMIIETEHIIUN MTPH MPOBEIECHUN
IIPOMEXKYTOUHOM aTTECTAllMN B BUJIE 3a4€Ta BHICTABIISIETCA CTYACHTY 110 PE3yJIbTaTaM TEKYIIETo U
pyOEKHOTO KOHTPOJII B (JOpME TEOPETHUYECKUX TECTOB, BBIOJTHEHHUS J1aO0OpaTOPHBIX padboT U
JPYTrUX KOHTPOJBHBIX MEpOIPHUATUHN, 3allJIJaHUPOBAHHBIX B pabodell mporpaMme TUCIMITIHHBL.
[TomyueHHble WHTETrpaNbHbIE OLEHKH 3a OOpa3oBaTeNbHbIE pPE3yJabTaThl CYMMHUPYIOTCS U
HaXOJUTCS cpesiHee apu(mMeTniecKoe.

Kpurepun BbIBEIeHNSI HTOTOBOM OIIEHKH ITPOMEKYTOYHON aTTECTAllMN B BUJIE 3a4€Ta:

—  «3aureHo» — cpeHss OllcHKa He MeHee 3,0 U HET HU OJIHOIM HEYJOBJIETBOPUTEIbHON
OLICHKH 32 KOMIIOHEHThI KOMIIETEHIIUH.

— «HeszaureHo» — cpemHsas oneHka <3,0 HMIM  OPUCYTCTBYET XOTA ObI
HEYJIOBJIIETBOPUTEIIbHAS OLIEHKA 33 KOMIIOHEHTHI KOMIIETEHIUH.

OIHAa




