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Jlner akTyanusauun pagoueit nporpamMmer

PaGouas nporpamma nepecmotpena, o6cyskaena 1 onoGpena st peanusaiuu B 2020 - 2021
yueGHOM rozty Ha 3acefianuy Kaeapbi ['ocy1apcTBEHHOrO MyHHLHIATBHOTO YIPABIEHHS U
YIPABIIEHHS IEPCOHATIOM /

[TIpotokosn ot «31» aBryc 20r. Nel

3aB. kadenpoit /- H.P. Bansiackas

/
/
/

PaGouas nporpamma nepecmorpena, o6eyskaena u onoGpena s peanusauuu B 2021 - 2022
yueGHOM rozty Ha 3acenannu kapeapbl [0Cy1apCTBEHHOTO MyHHLHIIAILHOTO YIIpaBJICHHS U
YIPaB/EHHS IEPCOHATIOM

IIporokom or 20 r. N
3aB. kadeapoit H.P. bansiackas

PaGouas nporpamma nepecmorpena, o6cyskaena 1 ogoGpera s peanu3anuu B 2022 - 2023
yueGHOM roay Ha 3acenanuu Kadeapbl [0CyAapCTBEHHOrO MyHHLHNIATEHOTO YIPaBIICHHS U
YIPABJICHUS IEPCOHATIOM

[Iporokon or 20 r. N
3aB. kadeapoii H.P. Banbisckas

Pabouas nporpamma nepecmorpena, obeyskaeHa u onobpena juist peanusauuu B 2023 - 2024
yueOHOM rofy Ha 3acenaniu kadeapsl [ocynapcTBeHHOro MYHHUIHIIAIBHOIO YIIPABJIECHHS U
YNPaBJIEHHs TEPCOHATIOM

[Tpotokon or 20 r. N
3aB. kadenpoit H.P. baneiackas

PaGouas nporpamma nepecmotpena, o6cysknena u og06pena s peanusauuu B 2024 - 2025
yueGHOM roty Ha 3aceannu Kadeapel [0CyapCTBEHHOr0 MyHHLHMIATEHOTO yHpaBJIeHUs U
YIPABJIEHHS IePCOHATIOM

Iipomxon or 20 r. N
3as. kadeapoii H.P. bansmckas




1 Iles1u ocBOEHUS TN CUMILTHHBI (MOYJI51)

dbopMupoBaHHEe y 00y4aIONINXCs 3HAHUNA U YMEHHH 10 crienu(uKe MyOJIMYHBIX BBICTYIUICHUH,
oOydeHue ciaymiaTtenell TeXHUKaM U rnpuemMam 3GGEeKTUBHOTO BBICTYIUICHHS MEpe]] ayIuTOpUeH,

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

Huctmmumaa Crnemmduka myOnMYHBIX BBICTYIUIGHHH BXOAWT B BapHATUBHYIO YacTb
y4eOHOT0 I1aHa 00pa30BaTEIbHON MPOrPaAMMBI.
Jns  u3ydeHUs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAJCHUSA),

c(hOpMHUPOBAHHBIE B Pe3yJIbTaTe U3yUEHUS TUCIUILINH/ MPAKTUK:
HN3yuyenne nucuuMniuHbl 0a3MpyeTcs Ha 3HAHUSAX, HaBBIKaX U YMEHUSX, ITOJTYYEHHBIX

IIpHu U3YICHUHN JUCHUIIIINHBI ((PYCCKI/Iﬁ SI3BIK» B 00BEME CpeHHefI IIKOJIBI

3nanus (YMEHHs, BIAJICHUS), TOJYyYCHHbIE NMPH M3YyYCHUU TAHHOMW NUCIMILIMHBI OyIyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

[IponBukeHNE HAYYHON IPOLYKIUU

TexHosornu opraHu3ay NPOBEACHUS MyOIMUHBIX U HAYYHBIX MEPOTIPUATUI

3 Komnerenuun ody4aromierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYEMble Pe3yJIbTAThl 00y4eHust

B pesynbrare ocBoeHus aucuMIUIMHBL  (Monyis) «Cremuduka  myOIMYHBIX
BBICTYIIJICHUI» 00y4aroIIUIACs JOKEH 001a1aTh CIIEAYIOIUMU KOMIETCHIUSMH:

CtpyKTypHBIT [Tnanupyemsble pe3yabTaThl 00yUEHHS
JJIEMEHT
KOMIIETEHIIMH
IIK-12 obnadanuem HAGLIKAMU NOOZOMOBKU U PEOAKMUPOGAHUA NYOIUKAUUIL, 0030p068 U
anHomayuil no nPoPuro ne020mosKu
3HaThb [ crienuuKy MyOIUYHBIX BBICTYIICHUH
(] mepBUYHBIE MPUEMBl MOATOTOBKM M PEAAKTUPOBAHUS TEKCTOB JJIs
MOJIFOTOBKH ITyOJIMYHOTO BBICTYIUIEHUS

YMerb [] paboTaTh ¢ OPUTHHAIBHBIMH HAYYHBIMH TEKCTaMU M COJIEPKAIIUMHUCS B
HHUX CMBICIIOBBIMU KOHCTPYKUMSMM I IIOATOTOBKH TEKCTOB JUIA
yOJINYHBIX BBICTYJICHUN

Bunaners (] TexHMKaMM W mpueMaMd dS((EKTHBHOTO BBICTYIJICHUS Iepea
ayJInTOpHUeEn




4. CTpyKTypa, 00bEéM M coaep:kaHue TUCHUILIMHBI (MOAYJIS)
OO0mast TpyA0eMKOCTh AUCIHILIAHBI COCTaBlsseT 1 3adeTHhIX equHuIl 36 akaja. 4acoB, B TOM
YHUCIIE:
— KOHTaKTHas pabota — 19 akan. 4acos:
—ayauTopHas — 18 aka. gacos;
— BHeaynuTopHas — 1 akaj. yacoB
— caMmocTosTeabHas paboTta — 17 akajl. 4acos;

dopma aTTeCcTalMy - 3a4ET

AynuropHas s s
o | vonrakTHas pabora E 5 ®dopma TeKyIero
=
=] o Bu KOHTPOJIA
Pa3nen/ Tema 3 (B axaz. vacax) E R A . p Kon
g & ©| caMOCTOATENBHON | yCIeBaeMOCTH H
JCIUTUTAHB b £ = ., | xoMnerenmum
O g £ paboThI IPOMEKYTOUHON
nab. | mpakrt. | S &
Tex. Z'Q aTTeCTaluu
3aH. 3aH. |Q &
1. Bricrymnenue. Busr
BBICTYIUICHUH W TpeOOBaHUS K
HUM
Nzyuenue
yueOHOTO
Mmarepuaa,
BBIHECEHHOT'O Ha
CaMOCTOSITENBHY 10
popaboTKy,
MOJITOTOBKA K
TEKYIIUM
3aHATHSIM.
[Toaroroska
1.1 BeicTymieHue: Kak K 8 o
BBICTYIIJICHUH C .
HEMY MOATOTOBHUTHCHL. J—— VYcTHBIi ompoc.
Bunsr BBICTYIUICHUHN: A ' IIposepka
1 5 5 Towuck [K-12
JTOKJIAJIBI. Berpeun, . | uHTMBHAYaMBHBIX
JOTIOJTHUTENBHOM .
BBICTYIUICHUsI B TIpecce U 3a1aHuH.
uHpopMaIH 110
Ap- 3aJaHHOU TEME
(pabota ¢
6ubnuorpaguaec
KAMHA
Marepuaiami,
CIPaBOYHHUKAMH,
KaTaJoTaMH,
CIIOBapsIMH,
SHIUKIIOTIETUSIMU
Wroro no pazneny 5 5
2. TloaroToBka W HamHMcaHHE
peun. OTtamel  paboTHl  Hax
TEKCTOM




Uzyuenne
y4eOHOro
MarepHana,
BBIHECCHHOTO Ha
CaMOCTOATENBHY [0

HHPOPMAITHH 10
3aJaHHOU TeMe
(pabora ¢
oubnuorpagpuiec
KAMH
MarepuagaM,
CTPaBOYHHUKAMH,
KaTaJoTaMH,
CIIOBapSIMH,
SHIUKIIOTIETUSIMU

).

IpopaboTKy,
MIOJITOTOBKA K
TEKYLIHM
2.1 Tlenb BBICTYIUICHUSL: i
YTO BBICTYMAIOUIMHA XOUeT SATVITHAM.
yn [Moaroroska
JIOHECTH JI0 ayJUTOpUU? N
BBICTYIIJICHUH € .
[lman. 3amommuHAOIIUECST VYcTHbIi ompoc.
HayaJlo U KOHel| JIOKTaZIAMH. IIposepka
ITouck POBEp I1K-12
BBICTYIIJICHUSI. . | MHIUBHIYyaJIbHBIX
JIOTIOJTHUTENIbHOM .
PaccranoBka aKIIEHTOB. 3aJaHuH.
uH(popMaIuy 10
[IpoaymbIBaHmEe BOMPOCOB, o
3aJaHHON Teme
KOTOpblE ~ MOTYT  OBITh
(pabota c
3alaHbl U OTBETHI HA HUX.
oubnuorpagpuiec
KAMHU
MaTepHaIaMu,
CIpaBOYHHUKAMH,
KaTaJIoTaMH,
CIIOBapsIMH,
SHIMKIIONEIUAMHI
Wroro no pazneny
3. Copepxanne u  Qopma
BBICTYIUICHUS
Nzyuenne
y4eOHOro
MaTepHaia,
BBIHECCHHOI'O Ha
CaMOCTOSITEIIbHY 10
npopadoTKy,
MOJITOTOBKA K
TEKYLIUM
3aHATHSM.
[NoaroroBka
BBICTYIUICHHH C .
3.1 OCHOBHBIE 3JIEMEHTHI y YcrHBIi omnpoc.
coJiep>KaHus dopma JIOKTAZIAMH. IIposepka
P ’ p TTowuck POBCp I1K-12
nogaud. Ha 4ro ciepyer . | MHOUBHIYaJIbHBIX
JIOTIOJTHUTEJILHON o
00paTuTh BHUMaHUE 3alaHuil.

Wroro no pazneny

4, BzanmopeiicTeue
ayuTopueit




Uzyuenne
y4eOHOro
MarepHana,
BBIHECCHHOTO Ha
CaMOCTOATENBHY [0

IpopaboTKy,
MOATOTOBKA K
TEKYIIUM
3aHITHSIM.
[Moaroroska
4.1 CocoObl mpuBIICUEHUS 8 N
BBICTYILICHUIA C .
U yIepKaHWS BHUMAaHUS. YcrHsli ompoc.
[IpaBuna  wucnosb30BaHUs JIOKTaZIAMH. IIposepka
P 4 3 ITouck POBEP IK-12
Pa3IHIHBIX PHUEMOB ., | nHIMBHOYyamBHBIX
JOIIOJTHUTENHHOM .
MIPUBJICYCHUS] BHUMAHHS BO 3a/1aHui.
uH(popMaIuy 10
BpeMsI BBICTYTUICHUS .
3aaHHOH TeMe
(pabota c
oubnuorpagpuiec
KUMH
Marepuagami,
CMPaBOYHUKAMH,
KaTaJOTaMH,
CIIOBapsIMH,
SHIUKIIOTIETUSIMU
Wroro no pazneny 4 3
Hroro 3a cemectp 18 17 3a4éT
Hroro no aucnumnnuae 18 17 3a4er I1K-12




5 O0pa3oBarte/ibHbIE TEXHOJIOTHH

Peanuzanus KOMIETEHTHOCTHOTO MOIX0/1a IPEAYCMaTPUBAET HCIIOJIB30BAaHUE B YUEOHOM
IpOLecCe AaKTHUBHBIX M HHTEPAKTHUBHBIX (OpM TNPOBEACHHSI 3aHATHH B COYETAHUU C
BHEAYAUTOPHOW PabOTON C 1EIbi0 (POPMUPOBAHUS M PA3BUTUSA MPOPECCHOHATBHBIX HABBIKOB
oOydJaronuxcs.

IIpu oOyuyenun crynentoB aucuuiuiHe «Crnenuduka MyOIMYHBIX BBICTYIICHHI
CJIETyeT OCYILECTBIIATH CeIyIOIINe 00pa30oBaTeIbHbIE TEXHOIOTUU:

1. TpagunuoHHble 00pa30BaTENbHBIE TEXHOJIOIMM OPUEHTHUPYIOTCS HAa OpraHU3alUio
00pa3oBaTeNbHOTO  MpOLlecca, MPEANONAralIlyl0 MPSIMYI0  TPaHCISALUI0 3HAHUA  OT
IpenoiaBaTess K CTyIeHTY (IIPEUMYLIECTBEHHO Ha OCHOBE OOBSICHUTEIbHO-MILTFOCTPATUBHBIX
METO/I0B OOYYCHHMS).

®opmbl y4eOHBIX 3aHATHI C NCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

Nndopmannonnas jeknuss —  [OCIEIOBAaTEIbHOE H3JIOKEHHWE MaTrepuaia B
JUCLUIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOalbHBIMU CpENCTBAMU
(MOHOJIOT MperoaaBaTes).

[IpakTuueckoe 3aHsTHE, MOCBSIIEHHOE OCBOECHUIO KOHKPETHBIX YMEHHMHM M HABBIKOB I10
MPEJIOKEHHOMY aIrOPUTMY.

2. Texuomoruu mpoOIEMHOTO OOyUYEHUSI — OpraHu3anus o0pa3oBaTEeILHOrO IMpolecca,
KOTOpasi MpeJroiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3JIaHUE YUEOHBIX MPOOIEMHBIX
CUTYaluH JUIsl CTAMYJIMPOBAaHUS AaKTUBHOW MI03HABATEIbHOU AESATEIbHOCTHU CTYIEHTOB.

®opmbl y4eOHBIX 3aHATHI C UCIIOJI30BAHUEM TEXHOJIOTUH MPOOIEMHOT0 O0YUEeHHUS:

[IpakTuyeckoe 3aHsTHE B (OpMe NpaKTUKymMa — OpraHu3amus y4eOHOH paboTHl,
HalpaBlieHHAs Ha pelIeHHE KOMILIEKCHOW y4eOHO-TI03HaBaTeNbHOW 3ajaud, TpeOyromei oT
CTyJ€HTa IPUMEHEHNUS KaK HayYHO-TEOPETUUECKUX 3HAHUM, TaK U MPAKTUYECKUX HABBIKOB.

3. TexHonoruu NMpoeKTHOro OO0y4YeHHUs — OpraHu3alus o0Opa30BaTENBLHOrO Mpoliecca B
COOTBETCTBUHU C aJTOPUTMOM IO3TAIHOTO PELICHUS MPOOJEMHOW 3aJaydl WJIM BBIIOJHEHUS
yuebHoro 3a1anus. [IpoekT npeanogaraet COBMECTHYIO y4eOHO-IT03HABATEIbHYIO 1€ TEIbHOCTh
IPYNIbl CTYJEHTOB, HAIIPaBJICHHYIO Ha BhIPAOOTKY KOHIEMIMM, YCTAHOBJIEHHE LI€Jeil U 3a1ad,
(GOpMYIHPOBKY OKHAAEMBIX PE3yJIbTaTOB, OIpPEJENIEeHHEe NPUHLIUIOB U METOAMK peIIeHUs
MOCTaBJIEHHBIX 3ajay, I[UIAHUPOBaHHWE XoAa paOOThl, MOUCK JOCTYNHBIX M ONTUMAJIbHBIX
pecypcoB, MO3TANHYI0 pEaTU3alyi0 IJaHa pabOThl, MPE3EHTALMIO PEe3yJbTaTOB PabOThHI, MX
OCMBICIIEHHE U peIIEKCHIO.

OCHOBHBIE TUIIBI IPOEKTOB:

TBopueckuil MpoekT, Kak MpaBUJIO, HE MMEET AETAIbHO MPOPAaOOTaHHOW CTPYKTYpHI;
yueOHO-TI03HABATENbHAS JEATEIIbHOCTh CTYIEHTOB OCYILECTBISETCS B paMKax pPaMOYHOTO
3a/laHusl, IOJUMHSISICH JIOTUKE U NHTEPECaM yYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOTO pe3yJIbTaTa
(razera, puIbM, MpPa3AHUK, U3AHUE, IKCKYPCHUS U T.I1.).

4. VlnTepakTUBHBIE TEXHOJOTHMHM — OpTraHU3alus 00pa3oBaTelbHOIO Mpolecca, KoTopas
IpeJnoiaraeT akTHBHOE U HEJTMHEIHOE B3auMO/IeCTBUE BCEX YUACTHHUKOB, TOCTH)KEHHE HA ATON
OCHOBE JIMYHOCTHO 3HAUMMOro JJIsi HHUX oOpa3oBarelbHOro pesynbraTa. Hapsny co
CHEIUAIM3UPOBAHHBIMU ~ TEXHOJIOTHUSIMU ~ TaKOro  poja  TNPUHIUN  HWHTEPAKTUBHOCTH
IPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

®opMbl yueOHBIX 3aHATHI C UCIOJIB30BAaHUEM CHENHATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTHIA:

CeMuHap-IuCKycCHsl — KOJUIEKTMBHOE OOCYXJIE€HHE KaKoro-iu0o CHOpPHOTo BOMpOca,
npoOeMbl, BBIABICHHE MHEHUH B Tpymnmne (MEXIpyNmoBOH IHajor, AMCKYCCHS Kak CIIOp-
JIAajor).

5. HudpopmMannoOHHO-KOMMYHUKALIMOHHbIE  00pa3oBaTelbHbIE  TEXHOJIOTUH  —
opranusaiusi 00pa3zoBaTeIbHOTO MPOIEcca, OCHOBaHHAsI HA MPUMEHEHUH CIIEUAIU3UPOBAHHBIX
IPOTPAMMHBIX CpeJl U TEXHUYECKHUX CPEICTB PabOThI ¢ HHPOPMAIUEH.

®opmbl yueOHBIX 3aHATHI € HUCIIOJIb30BaHUEM HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX



TEXHOJIOTHIA:

Jleknusa-pu3yanu3anus — U3JIOKEHHE COJIEp)KAHHUS COMPOBOXKIACTCS IpE3CHTalMEeH
(nemoHcTpaluen yueOHbIX MaTepuasoB, MPEJCTABICHHBIX B Pa3JIMYHbIX 3HAKOBBIX CHCTEMaX, B
T.4. WUTFOCTPATUBHBIX, TPAPUICCKUX, ayAHO- U BUICOMATEPHUAIIOB).

[IpakTrueckoe 3aHsATHE B POopME IpEe3eHTAIIMN — IIPEICTABIICHUE PE3YJIbTATOB IMTPOCKTHOM
WJI UCCIIEN0BATEIBbCKOM IESITENBHOCTH C UCIIOJIb30BAHUEM CIIELIMATTM3UPOBAHHBIX MPOIPAMMHBIX
CpPEHACTB.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4yaroIIMXCst
[Ipencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPeCTBA JIS MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B MPUITOKECHHUH 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecneyeHrue TUCIUIIHHbBI (MOTYJIs1)
a) OcHoBHas UTEpaTYypAa:

1. KynbTypa peun u JenoBoe oOmieHne : y4eOHUK M MpakTuKyM Ui By30B / B. B. Xumuk [u ap.] ;
oTBeTCTBeHHbIN pemakrop B. B. Xumuk, JI. b. BonkoBa. — MockBa: M3parensctBo FOpaiir,
2020. — 308c.— (Bwicriee oOpazoBanme). —  ISBN 978-5-534-00358-1. —  Tekcr:
anektponnsiii // DBC Opaiit [caiit]. — URL: https://urait.ru/viewer/kultura-rechi-i-delovoe-
obschenie-450580#page/1

2. UYepnpmuona, JI. 1. DOtuka, KyiabTypa ¥ ITUKET JEJIOBOro OOIIEHUS: yueOHOe mocodue yis

By30B/ JI. 1. YepnpmmoBa. — Mocksa: UzmarensctBo HOpaiit, 2020. — 161 c. — (Bsicmee
obpazoBanue). — ISBN 978-5-534-02406-7. — Texcrt: anektponnsiii // DbC FOpait [caiit]. —
URL: https://urait.ru/viewer/etika-kultura-i-etiket-delovogo-obscheniya-451154#page/1

0) JlonosiHuTEIbHAS JIUTEPATYpA:

1. Anxoxuna, C. A. JIMHTBUCTHYECKUE OCHOBBI JI€JIOBOTO THChMa: mpakTukym / C. A. AHOXUHa;
MI'TY. - Maruurtoropck: MI'TY, 2017. - 1 anekrpon. ont. muck (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139
246/3387.pdf&view=true. - MakpooObeKT. - TeKCT: 31eKTpOHHBIIT

2. bamemckas, H. P. Ilcuxonormyeckne 0coOEHHOCTH TMEPCOHAIBLHOTO OpeHJa COBPEMEHHOTO
nonutuka: MmoHorpadus / H. P. banemckas, O. A. Iluteko; MI'TY. - Marautoropck: MI'TY,
2017. - 1 DIIEKTPOH. OIIT. JIACK (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3204.pdf&show=dcatalogues/1/1136
717/3204.pdf&view=true. - MakpooObeKT. - TeKCT: 2IeKTPOHHBII

3. Byxwunckas, 1. C. Kymerypa peun: yuebHoe mocobue / JI. C. Byxunckas, O. E. UepHosa;
MI'TY. - Marnuroropck: MI'TY, 2015. - 1 smekrpon. ont. muck (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1393.pdf&show=dcatalogues/1/1123
848/1393.pdf&view=true. - MakpooObeKT. - TeKCT: IEeKTPOHHBIH.

4. 3epeB, C.D. Puropuka: yueOHuK u mpakTukyM it By3oB/ C. 3. 3Bepes, O. 0. Edpemos,
A. E. IllanoBanoBa. — MockBa: MznarensctBo IOpaiit, 2020.— 311c.— (Beiciiee
obpazopanue). — ISBN 978-5-534-02220-9. — Tekcr: anektponnsiii / DBC HOpait [caiit]. —
URL: https://urait.ru/viewer/ritorika-450760#page/1

5. OcHOBBI OpaTopckoro MacrepcTsa: mpaktukym: [16+] / coct. H.P. Baniurosa, A.Jl. [1ayToB;
MunucrtepctBo crnopra Poccuiickoit  @enepanuu, Cubupckuili  rocyaapcTBEHHBIN
YHHUBEPCUTET (U3NYECKON KyabTyphl U cropra. — Omck: CuOupCKHil rocyaapCTBEHHBIH
YHUBEPCUTET (PU3UUECKOM KymbTypbl M cmopTa, 2016. — 211 c¢. — Pexum nocryma: mo
moamucke. — URL: http://biblioclub.ru/index.php?page=book&id=483419. — bubnuorp. B KH.
— TekeT: 31eKTPOHHBIN.

B) MeTonuyeckue ykazaHus:


https://urait.ru/viewer/kultura-rechi-i-delovoe-obschenie-450580#page/1
https://urait.ru/viewer/kultura-rechi-i-delovoe-obschenie-450580#page/1
https://urait.ru/viewer/etika-kultura-i-etiket-delovogo-obscheniya-451154#page/1
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3204.pdf&show=dcatalogues/1/1136717/3204.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3204.pdf&show=dcatalogues/1/1136717/3204.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1393.pdf&show=dcatalogues/1/1123848/1393.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1393.pdf&show=dcatalogues/1/1123848/1393.pdf&view=true
https://urait.ru/viewer/ritorika-450760#page/1
http://biblioclub.ru/index.php?page=book&id=483419

[IpencraBneHbl B IPUIIOKEHUH 3

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieuenmne

Haumenosanue 110 Ne norosopa

CpoK JIeCTBUS TUIEH3UU

MS Windows 7

Professional(uis naccop) | 1227-18 0 08.102018

11.10.2021




MS Windows 7

Professional (mus  [A-757-17 o 27.06.2017 27.07.2018
KJ1aCCOB)

MS Off_lce 2007 Ne 135 ot 17.09.2007 O6eccpouHo
Professional

7Zip cB000JTHO pacrpoctpansemoe [10 0EeCCPOYHO
FAR Manager cB000JIHO pactpoctpansemoe 10 0ECCPOUHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CchUIKa

DnekTpoHHas 0a3a mepuoanveckux uzganuii East View
Information Services, OO0 «MIBHUC»
HanuonanbHas nH(OPMAaLMOHHO-aHATUTHYECKAs URL:
cucreMa — Poccniickuii HHIEKC HAyYHOI'O [IUTUPOBAHMS '
(PUHID)
ITouckoBass cuctema Axagemus Google (Google
Scholar)
HNndpopmannonnas cuctema - EquHoe okHO noctyna K
MH(MOPMaLIMOHHBIM pecypcam

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

depepanbHOE rOCyIapCTBEHHOE OF0KETHOE
yupexaenne «DenepanbHbiii nHCTUTYT npoMsiiiernoi|URL: http://wwwl.fips.ru/
COOCTBEHHOCTH»

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecneueHne TUCIUTILIHHBI (MOLYJIs1)

MatepuraabHO-TeXHHYECKOE 00eCTieYeHNEe TUCITUTUTHHBI BKITFOYACT:

1. Y4yeOHbIe ayTUTOPUH [Tl TPOBEIACHHUS 3aHATUN JIEKIIMOHHOTO THITA:

MyJIbTUMEANIHBIE CPEICTBA XPAHEHHSI, IEpeIaun 1 IPEICTaBICHUS HHPOPMAITHH.

2. YdeOHBIC ayTUTOPUU IS TPOBEACHUS MPAKTHYCCKUX 3aHSATHUH, TPYIIOBBIX U
WHAUBUAYaAIbHBIX KOHCYIbTAIIHNA, TEKYIIIETO KOHTPOJIS U IPOMEKYTOYHOM aTTECTAIINH:

MYyJbTUMEANIHBIE CPEJICTBA XPAHCHHUS, IEpeaadyd W MpeJACTaBIeHUS WH(OPMAINN;
KOMIUIEKC TECTOBBIX 3aJJaHH AJIs MPOBEICHUS MPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

3. [loMerneHust 411 CAMOCTOSTEIHLHOU padOThI 00 YJAIOIIUXCSI:

nepcoHabHbIe KoMIbIOTepHI ¢ TaketoM MS Office, Beixogom B HTEpHET U ¢ 10CTYIOM
B DJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO CpEely YHUBEPCUTETA

4. TlomemeHuss AN XpaHEHUS U TNPOPHUIAKTUYECKOTO OOCITY>KMBAHUS Y4eOHOTO
000pyI0BaHUSA:

mkadbl A5 XpaHeHUsT yueOHO-MEeTONYeCKON JOKYMEHTAINH, Y4eOHOTO 000pyI0BaHUS
1 VIeOHO-HATJISLITHBIX TOCOOUH.

IIpuno:xenne 1

6 YueOHO-MeTOUYECKOE 00ecTieyeHHe CAMOCTOATEIbHOM PadoThl 00yUaroIHXCsl

IIpumepHas CTPYKTYpa U cofep:KaHue pa3jeia:

[To mucuumuinae «Cnenuuka MyoIUYHBIX BBICTYIUICHHI MPEIyCMOTPEHA ayJAUTOPHAS U
BHEAyIUTOpPHAsI CAMOCTOSTENIbHAs paboTa 00yJaroIuxcsl.

AyIuTOpHas CaMOCTOSTENIbHAas paboTa CTYJASHTOB HE MpPEINOoJaracT BBINOJIHEHHE
IPaKTUYECKUX paboT.

IIpumepHble HHAUBHAYATbHBIE JoMalHue 3aganus (U13):
N3 Ne 1. «BeicTyniieHne. Buabl BeICTyIUIeHH M TPeOOBAHMS K HUM.

ITocne o3HaKOMIICHHUS C TCOPCTUUCCKNMHU aCIICKTaMU HY6J'II/ILIHOFO BBICTYIIVICHUA U €I0 BUAaMHU,
CTYACHTHI MTOJYYAIOT 3aJaHUC. IOATOTOBUTL p€Yb U MPC3CHTAINUIO 11 CaMOIIPC3CHTALINH



1. Hanucatp 3 myHKTa caMbIX 3HAYUMBIX CBOMX JOCTH)KEHUHN WIN YMEHUH.

2. B3sB 1X 32 OCHOBY ITOJATOTOBUTH JI0KJI1-CAaMOIIPE3EHTALIUIO TIEpe] ayJUTOpUeH.
Boictynnenue Ha 7 - 10 MuH. 3acioymmBaercs Ha 3aHATHe. OCYXAal0TCs yJauHble TIPUMEPHI U
OLIMOKH.

N3 Ne 2. «IloaroroBka u HANMCAHUE PeYH. ITANbI PA00THI HAJl TEKCTOM.

[ToaroroBka v HaNMCAHUE PEYH CAMOIPE3CHTAINH / BBICTYIIJICHHS TIepe]] KOJJICKTUBOM/ 3aI[UThI
KypcoBoil paboTel (Ha BbIOOp). OmpenencHue 3TanoB pabOThl HAJ TEKCTOM, COJICpKaHUS W
(opMBI ero moauu.

N3 Ne3 «Conep:xxanue u (popMa BBICTYILJICHUSI».

TBopueckoe 3aganue.

[ToaroToBka u HanMcaHue pedr. ITanbl padOTH HaJl TEKCTOM.

1. Coneprxanue 1 popma BBICTYIUICHHS.

2. IloBenenne BO BpeMsl BRICTYIUICHUS. DMOIMH U BOJTHEHUU: KaK HE MPOSBIATH UX.
3. [Ipe3eHTarus Kak BCIOMOTaTeIbHBII HHCTPYMEHT BBICTYIUICHHSL.

N3 Ne4 «TocymapcTBeHHasi M KOPHNOPATHBHAsi NMOJMTHKA PeryJMpoOBaHHMs OILIATHI
Tpyaa».

JenoBast urpa «OpaTop U ayAUTOPUSD.

Tema: Opranu3zanys 1 NpoBeicHue npecc-KoHpepeHuuil, OpuduHroB, BCTped ¢ KypHaIUCTaMHU,

KpPYIJIbIX CTOJIOB, TOK-1IOY.

3aoanue: CryneHtam jaaercsl 3aJlaHHe IOAIOTOBUTH Ipecc-Meporpusrue (1o BbIOOPY) IO

3anaHHOM Teme. Ocoboe BHUMaHUE YJENsIeTCsl BBICTYIUIEHHIO: YTO, KOMY M KaK TOBOPHUTb,

UCTONB3Ys (aKThl, 1OBOJbI, MHEHHUS 3KCIIEPTOB U T.JI.

Ilpumepnvie memoi:

— IIpecc-kondepenuus: [Ipobaemsl Tpy10yCTPONHCTBA BHITYCKHUKOB.

— Ilpecc-koHdepeHuus: TpyroycTpoHCTBO BBIMTYCKHUKOB-YIpPaBJIeHLEB (e MOTYT paboTaTb
BBIITYCKHUKHU-YIIPABIICHIIbI).

— bpucdunr: Konkypc. JIydmas cryneHueckas rpymnna.

— Kpyrislii cron: 310poBbIif 00pa3 )Ku3HU.

— Berpeua co ctynentamu: IHTEpHET, cOLMANIbHBIE CETH U BCE, YTO C HUMHU CBSA3aHO.

— Tok-moy: CTy1eHThI-UHBAIUIBI.

Lens:

- BBIIBJICHME 3HAHNUW U YMEHUH OpraHU30BbIBATh MTPECC-MEPONPUATHS;

- IOHUMAaHUEC CYTHU U 3HAUYCHUS HpeCC-MCPOHpHﬂTHﬁ.
IIpunioxenne 2
OueHo4YHBIE CPEACTBA JJIA MPOBeICHUS IPOMEKYTOYHOM aTTecTalluu
a) Ilnanupyemble pe3yJabTaTbl 00y4eHHsSI M OLECHOYHBbIC CPEACTBA /ISl NMPOBeACHUS MPOMEKYTOYHOI
aTTecTalUu:

CTpyKTypH
PYKTYP [Inanupyem
Bl
bI€
JJEMEHT OneHouHbIE CpeacTBa
pe3ynbTaThl
KOMIIETEHII
. oOy4eHus

IIK - 12 — obnagaHueM HaBBIKAMH IMOATOTOBKH M PEJAKTHUPOBaHMA MyOiMKauui, 0630poB U
AQHHOTAIMH 10 MPOMIITIO TIOATOTOBKA

3HaTh
Teopemuueckue 60npocol K 3auemy:

1. Bwicrymienue. Buasl BeICTYTUICHHIA.
2. IlpaBuna myOnuyHOro BhICTYyIUIEHUS. TpeOOBaHUS MOATOTOBKU K

— cnenuduky
MyOJINYHBL
X




CTpyKTypH

BeTa

[Tnanupyem
BIi Py
ble
AJIEMEHT O1LeHOYHBIE CPEICTBA
pEe3yNbTaThI
KOMIIETEHII
oOyueHus
17011
BBICTYIUICH HHUM.
uii 3. JlenoBoii 3TUKET U JIeTI0BOE OOIICHHE.
HEepBUYHBIC | 4, TexHOJOTHS MOATOTOBKH PEYH BHICTYILICHUS.
HPHEMEL 5. TlpaBuia MoAroTOBKY MPE3CHTAIINU.
TIOATOTOBK | VMenue mepskaTbcs M SMOLMOHANBHBIA HACTPOil BO BpeMs
u u
MyOJIMYHOTO BHICTYTICHUS.
PENaKTHPO .
BaHIS 7. OcobenHocTty pabOTHI Mepe BUACOKAMEPOH.
TEKCTOR 8. Drarmbl pabOTHI HaJl TEKCTOM.
I 9. CamormpeseHTanuss Kak BHJA MYOJUYHOTO  BBICTYIUICHHUS.
TO/ITOTOBK OCco0EHHOCTH MOJTOTOBKH.
u 10. Ucropuyeckue TEHACHIMH pPa3BUTHSI (HOPM  OpaTOPCKOTO
nyOau4HOT MacTepCTBa.
0 11. Mactepa myOIUYHOTO BBICTYILICHUS
BBICTYIUICH
us
YmMerb — paborath ¢ [Mpeanoxute CBOI BapuaHT OTBETa Ha "TPyAHbIN" BONPOC.
OpuruHab MpuMepb! TPyAHbLIX O6opoHuTenbHas
HBIMU BapuaHTbl 07
HayIHBIMU BONPOCOB: peakuus npe3eHTaropa
TeKCTaM1 1 "To xe camoe Mbl "KoHeyHo, ecnu paborarts ¢
CoJIepIKaIg
AMucs B | | CNblLLANK M B NPOWINOM | TaKMM HACTPOEHMEM, KaK y
HUX roay, O4AHaKo HUYero He BacC, TO HUKOrga HU4ero He
CMEICIOBEI U3MEHUNOCh. A YTO casuHeTcs ¢ mecta”.
MU
MOXET U3MEHUTLCS

KOHCTPYKII
WAMH  JUISt cenyac?
IIOJATOTOBK
" TEKCTOB MoueMmy Bbl cyuTaeTe, BOoKCb, YTO Bbl TaK U He
1 YTO BaL nnaH MNOHANK, YTO UMEHHO A
1y GIIMYHbL ocywecTeum? B HeM e | npeanarai”.
X CNMOLWHbIE Hecypasuubl".
BBICTYIUICH
Ui "Bce, 0 YeM Bbl

pacckasblBaeTe, Hac He
uHTepecyert. Moyemy Bbl
HE rOBOPUTE O TOM, YTO

[OeACTBUTENBHO BaXXHO?"

"Ho, no-moemy, Bam
Heobxoaumo 3HaTbL 060
BCEX KayecTsBax npoaykra".

"B 4em BbI XOTUTE HAC
yb6eautb? B TOM, 4TO Mbl
HUYEero He 3Haem?"

"MHe He Hy>XHO Bac
ybexaaTtb B TOM, 4TO U TaK
oyesuaHo"




CTpyKTypH

[Lmanupyem
bIA py
bIC
DJIEMEHT O1LleHOYHEIE CPEICTBA
pE3yIIbTATHI
KOMIIETEHII
oOyueHus
uu
Bnaners — texuukamu | YTO Bbl BGyaeTe aenathb B KaXa0# U3 CNeayOLWMX CUTYaLNn?
" Curyauus BapuaHTbl gencrs
nmpueMamMmu
S(QQEKTUBH | | 1. Bbl yKe CeMb MUHYT BbICTyNaeTe nepea
oro Komuccuen ¢ oTueTom. Bapyr
BBICTYILICH npeacepartenb KOMUCCUK BCTaeT U
s mepen y
HanpaenseTca B AankHui yron 3ana. OH
ayuTopue
i nogxoauT K KocpeaapKe 1 Hanueaer cebe

kode. Moxoxe, YTO Ha BAC OH He
obpalLaeT HM ManenLwero BHUMaHus, 1
BCE B 3ane 310 BMAAT. YTo Bam genatb?

2. Yxe 14.10, a coBelyaHue, rae sbl
OOMXHbI BLICTYNAaTh, Ha3HavyeHo Ha 14.00.
Bce Ha mecTe, Kpome HavanbHuka. Jlioam
HauYMHaT NPOSBNATL HETEpNeHue. 3To
O4YeHb BaXHOe coBellaHue, a Balle
BLICTYNNEHME HA HEM - LUeHTpanbHoe. YTo
Bam genatb?

3. Bul npuBnickasTech K KOHLY CBOSro
BhICTyNNeHUA. KTo-TO 3a0aeT sam BONpOC.
Bel nuiTaeTece 0TEBETUTE. KTO-TO ewe
BCKaKMBAET C MecTa v nepebueaeT Bac.
HauuHaeTCA NEPenanka Mexay TeM, KTo
3a0an BONPOC, U TEM, KTO Bac nepebun.
Bbi okassbiBaeTech Kak Dbl B cTOpOHE. YTO
BaM OENaTh?




CTpyKTypH

IImanupyem
BIi py
ple
3JIEMEHT O1LeHOYHBIE CPEICTBA
pEe3yNbTaThI
KOMIIETEHI]
. oOyueHus

4. Bawe BbICTYNNeHWe MaeT rnagko, Ho Bbl
HauyWMHaeTe 3ameyaTb, 4TO rnasa y scex
cnywarenen CoBeplIeHHO
ocrekneHesLwue. OHW Bac He cnywaior, a
Bbl HE MMeeTe NpeACTaBnNeHus, noYemy.
Yro Bam genats?

5. Bce npet 6naronony4Ho, HO BAPYr BO
BPEMS AEMOHCTpaL 1K BUOEONNEHKY
3aepaert. Bal acCUCTEHT HauuHaet
pa3bupatb kaccety. [Naysa moxeT
3aTaHyTbCA. YTO Bam aenatb?

6. Bbl BoICTYN@eTe nepeg rpynnon
OTBETCTBEHHbIX NULL U O4EHb BONHYETECH.
Bbl uanaraete csoe npeanoxeHue, u
cnywarenu, Kaxercs, pearvpyrot Ha Hero
6narocknoHHo. Ho BApyr, COBEPLUEHHO
HEeOXWAaHHO, UX Ha4YyanbHUK roBOpUT
pesko, n aaxe rpybo: «HA yurtan sawm
marepuansl, U, N0-Moemy, 3To BCe
epyHaa!» B 3ane souapseTcs TULWKHE, a
Hay4anbHWK CMOTPUT Bam NpPsAMO B rnasa,
0OXWaan, YTO Bbl CKaXeTe. Yro Bam
penatb?

7. Bbl BbICTYNaeTe nepes AeCATHIO
cnywarensmu. Bpems - 11.00. Bapyr
pacnaxvsaeTcs ABepb - 3TO CTapLunii
oUUMAHT NpULLEN NPUHATL 3aKasbl Ha
o06en. [locras 65OKHOT, OH CTOUT B
oXxuaaHuu. YTo Bbl NnpeanpumeTe?

0) Ilopsaaok mpoBeleHUs MPOMEKYTOYHONH aTTeCTAMU, MOKA3aTeJH W KPUTEPHUU
OLICHMBAHUSA:

IIo maHHOM AUCIUILIMHE MMPOMCIKYTOYHAA aTTeCTAalUA IPECACTABIICHA B BUJC 3a1UCTa

Kpumepuu ouenku (B COOTBETCTBUM C (OPMHPYEMBIMH KOMIICTEHLHUSMH U
IUTAHUPYEMBIMH pe3yJIbTaTaMu 00y4eHus):

Ouyenka «3aumeno» CTaBUTCS 3a MOJHOE U3JI0KEHHUE MOJIyYEHHBIX 3HaHUN B YCTHOW WM
MUCbMEHHOU (OpME B COOTBETCTBUU C TpeOOBAHUSIMU Mporpammbl. JlomyckaroTcs eTUHUYHbBIE
HECYILIECTBEHHbIE OIIMOKH, CaMOCTOSATENbHO HCIIpaBisieMble CTyAeHTOM. llpu wu3noxeHun
OTBETA CTYACHT [JOJDKEH CAMOCTOSTENIBHO BBIIEIATH CYHICCTBCHHBIE IPU3HAKA HM3YYCHHOTO,
BBISBIISITh IPUYMHHO-CJIEICTBEHHBIE CBSI3HM, (POPMYIHUPOBATH BBIBOABI U 0000IIEHUS, CBOOOTHO
onepupoBath (hakTaMH, HUCHOIb30BATH CBEACHUS U3 JONOJHHUTEIbHBIX MCTOYHUKOB. OlleHKa
CKJIaJbIBACTCSI M3 TEKYyLIeH paboThl CTyJEHTa B CEMECTpe, HPOMEKYTOUYHOTO KOHTPOJI,
CaMOCTOSITENIbHON PabOThI M OTBETE Ha «3a4ETe.

Ouenka «ne 3aumeHno» CTaBUTCS TPU HETIOJHOM OECCUCTEMHOM H3JIOKEHHH Y4eOHOTO
marepuaina. [Ipy 3ToM CTyJIeHT OMyCKaeT CyLIECTBEHHbIE OIIMOKHU, HE UCIpABIISIEMbIE JaXe C



MmoMombro IMpenoaaBaTcyid, a TaKXKC 3a II0JJHOC HC3HAHWC W HCIIOHUMAHUC MaTcpuaia.
OH€HI/IBaCTCH Ka4deCTBO YCTHOﬁ U MHACHMEHHOH p€4UH, KaK U IIPpU BBICTABJIICHHUU MOJIOKUTEIHLHOM
OLICHKH.

Teopemuueckue 6onpocwl K 3auemy:
BricTymiienue. Buibl BBICTYILICHUH.
[TpaBwia myOaMYHOTO BRICTYIUICHUS. TpeOOBaHUS MOATOTOBKH K HHM.
JleoBoii ATUKET U ACIOBOE OOIICHHE.
TexHOoJIOTHS TOATOTOBKH PEYU BHICTYIUICHHUS.
[IpaBuiia moArOTOBKU MPE3EHTAIINH.
YMeHue 1epkarbes U IMOIMOHAILHBIN HACTPON BO BpeMs ITyOJIMYHOTO BBICTYII-TICHUS.
OcoOenHoctu padOTHI epe]] BUACOKaMEPOH.
Oransl paboThl HA/I TEKCTOM.
CaMomnpeseHTalus Kak BU MyOJIMYHOTO BeICTYIUIeHUs. OCOOEHHOCTH MOArOTOB-KHU.
10 Hcropuueckue TeHACHIINN pa3BUTHSA (POPM OpaTOPCKOTO MacCTEpCTBa.
11. Mactepa myOIMYHOTO BBICTYTIIICHUS

CoNo~WNE

Ipunoxenue 3

Memoouueckue pekomenoayuu 01 OP2AHUZAUUU CAMOCHOAMENbHOU PAOOMblL CIYOEeHmM 08
Iloozomoeka Kk nexyuu

BaxHpIM ycIOBHEM OCBOEHUS TEOPETUYECKHX 3HAHHWM SBISETCS BEIACHHE KOHCIIEKTOB
JIEKIIWH, OBJIAJCHUE HAYYHON TEPMHUHOJIOTHEH.

['maBHOE B mEepuoOA MOJATOTOBKM K JIEKIMOHHBIM 3aHSITHSAM — HAYyYHUTHCS METOJaM
CaMOCTOSITENIbHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENILHO pa3BUBaTh CBOM TBOPUECKHUE CIIOCOOHOCTH
Y OBIIaJIeBaTh HABBIKAMU TBOPUYECKOM paOOTHI.

Jlekums sBisiercs BaxkHeien (opMoit opranuzanuy yuebHoro mporecca, Tak Kak:
3HAaKOMHT C HOBBIM y4€OHBIM MaTepHaloM
pa3bsAcHSET y4eOHbIE 3JIEMEHTBI, TPYIHBIE JUIsl IOHUMaHU
CUCTEMAaTHU3HPYET yuyeOHbIN MaTepual
OpUEHTHUPYET B yueOHOM IIpoliecce.

Cnymanue ¥ 3amnuch JIEKUUH — CIIOXKHBIA BHUJ BY30BCKOM ayIUTOpPHOW pabOTHI
BuumatenbHOe ciyllaHMe M KOHCHEKTHMPOBAaHWE JIEKIMI MpeanonaraeT HMHTEHCHUBHYIO
YMCTBEHHYIO JESTENIbHOCTh CTyAeHTa. KpaTkue 3amucu JeKIHi, UX KOHCIEKTHPOBAaHUE
IIOMOTAeT YCBOUTh y4eOHBIH Marepuai. KOHCHEKT sBseTcs MOJIe3HBIM TOT/a, KOT/Aa 3aliCaHo
caMoe CYyIIECTBEHHOE, OCHOBHOE U CJIEJIaHO 3TO CAMUM CTYJEHTOM.

He Hanmo cTpeMuThcs 3amucarh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCIEKTHPOBAHHE)
MPUHOCUT OOJIbIIIE BPEa, YeM MOJIb3bI. 3aKCh JIEKIIMA PEKOMEHIYETCSl BECTU 110 BO3MOXHOCTH
COOCTBEHHBIMU (POpMyNIHpOBKaMU. JKeaTenpHO 3amKCh OCYLIECTBIATh Ha OJHOW CTpaHHMIE, a
CIIEIYIOIIYIO0 OCTaBISATh JAJIS MPOPabOTKH ydueOHOro MaTepuaja CaMOCTOATEIbHO B JOMAIIHUX
YCIOBUSX.

KoHcmekT sekiuu jydiie moapasfeisaTh Ha MyHKTHI, maparpadbl, coOIoas KpacHYIO
CTpPOKy. OToMy B OOJbIION cTemeHH OyIyT crnocoOCTBOBaTh IyHKTHI IIJIaHA JIEKIHH,
npeyIoKEeHHbIEe penoAaBaresaM. [IpuHiuunuanbpHble MecTa, onpeaeaeHus, GopMyibl U IPyroe
CJIeZlyeT COMPOBOXK/IATh 3aMEUaHUSIMU «Ba)KHOY», «0CO00 Ba)KHO», «XOPOILIO 3allOMHHUTH» U T.II.
Mo>kHO nenaTh 3TO U C IOMOIIBIO Pa3HOLBETHBIX MapKepoB WK pyuek. Jlydine ecnu onu Oynyt
COOCTBEHHBIMHU, YTOOBI HE MPHUXOIWIOCH NMPOCUTh UX Y OJHOKYPCHHUKOB M TE€M CaMbIM HeE
OTBJIEKATh UX BO BPEMS JICKIIHH.

[lenecooOpa3Ho pa3paboTaTh COOCTBEHHYIO «Mapkorpadui» (3HAYKH, CHMBOJIBI),
cokpamieHus ciaoB. He numHUM Oymer W u3ydeHHe OCHOB cTeHorpaduu. Pabortas Han
KOHCIIEKTOM JICKIIMii, BCErjJa HEeoOXOIMMO HCIIONb30BaTh HE TOJNBKO YYEOHHK, HO U Ty



JUTEPATypy, KOTOPYIO IOIOJHUTEIBHO PEKOMEHAOBaN JIeKTOp. MMEHHO Takas cepbe3Has,
KpOMOT/IMBas paboTa C JEKIHOHHBIM MaTepUaIoM MO3BOJIUT TITyOOKO OBJIA/I€Th 3HAHUSMHU.

[IpocMoTpuTEe KOHCHEKT cpasy mnocie 3aHiaTui. [lomerpre Marepuan KOHCIEKTa JICKLUM,
KOTOPBI BBI3BIBACT 3aTPyJHEHHs 11 noHMMaHusA. llomblTaliTech HaWTH OTBETHl Ha
3aTPYAHUTEIBHBIE BOIIPOCHI, UCIIONB3YS MPEAJIaraeMyro auTeparypy. Eciau caMOoCTOATENBHO He
ynajgoch pa3oOparbcsi B MaTepuane, copMyIupyHWTe BOIPOCHI W OOpaTUTECh Ha TEKyIeH
KOHCYJIbTAIIMK WM Ha ONMVKaiIel JISKIMK 3a TIOMOIIBI0 K TpernoAaBarento. Kaxayo Henento
PEKOMEHyeTCsl OTBOAUTH BPEMS Il MOBTOPEHHUs IPOMIEHHOIO0 MaTepuala, MpOoBepss CBOU
3HaHHUSI, YMEHUS U HABBIKHA IO KOHTPOJIbHBIM BOIIPOCAM.

Iloozomoexa npezenmayuu u 00K1a0a

IIpe3eHTanus, corijacHO TOJKOBOMY clioBapro pycckoro ssbika JI.H. Ymakosa: «...
croco0 mojxaur MHGOpPMAIMK, B KOTOPOM HPUCYTCTBYIOT PUCYHKH, dororpaduu, aHumanus u
3BYK».

JIJ1st TOATOTOBKY MPE3EHTAIIMH HEOOX0IUMO cOOpaTh M 00paboTaTh HAYaAIBHYIO0 HH(DOPMAIIHIO.
[TocnenoBarenbHOCTh NOATOTOBKH IPE3EHTALIMN:

1. Yerko chopmynupoBaTh 1eNb NPE3CHTAlMU: BBl XOTHTE CBOIO  AYAUTOPHIO
MOTUBUPOBATh, YOEIUTh, 3apa3uTh KaKOW-TO Uaeed UM NPOCTO (POPMAILHO OTYUTATHCS.

2. Onpenenuth KakoB OyneT (opMaT Mpe3eHTALNH: KUBOE BBICTYIUICHHE (TOT/Ia, CKOJIBKO
Oyzer ero mpoJOKUTENbHOCTh) WM JJIEKTPOHHAs pacchUika (KakoB OyAeT KOHTEKCT
IIPE3CHTALIUN).

3. OT0OpaTh BCIO COJEPXKATEIbHYIO YacTh Ul HMPE3EHTALMM U BBICTPOMUTH JIOTHYECKYIO
LENOYKY MPEACTABIICHUS.

4. OnpenenuTsb KIOYEBble MOMEHTHI B COJEPKAHUU TEKCTA U BBIIEINUTD UX.

5. OmpenenuTh BUABI BU3yalu3allUU (KAapTUHKHU) A OTOOpa)KeHWs MX Ha ciaigax B
COOTBETCTBUM C JIOTUKOH, LIENIbI0 U crieln(uKoil MaTepuana.

6. [TomoOpaTe au3aiiH U (HopMaTUPOBATH CHAMABI (KOJMYECTBO KAPTUHOK M TEKCTa, WX
pacIoyio’KeHue, IBET U pa3Mep).

7. IIpoBepuTh BU3yaJIbHOE BOCIIPUITHE MTPE3CHTALINH.

IIpe3eHTanust mnpexanonaraeT codeTaHue WHGOPMALMU DPA3IUYHBIX THUIIOB: TEKCTa,
rpadguueckux  U300paKeHWH, My3bIKaIbHBIX M 3BYKOBbIX 3(@(eKxToB, aHUMalUUU U
BugeopparmMenToB. [loaToMy HeoOXOAMMO  YYMTHIBaTh CHEHUPUKY KOMOMHHMPOBAHUS
dbparMeHTOB HHGOPMAIINH PA3JIMYHBIX TUIIOB.

Jns mekcmosoit ungpopmayuu BaxeH BbIOOp wmpudra, AIA rpadUuecKol — SPKOCTb H
HACBILIEHHOCTh 1IBETA, JUISI HAWIYYIIEro MX COBMECTHOIO BOCHPUATHS HEOOXOAUMO
ONTUMAJILHOE B3aMMOPACIIOIOXKEHUE HA CIIalJIE.

Texcmosas unghopmayusn:

— pasmep mpudTa: 24—54 nmyHkra (3arosoBok), 18—-36 myHKTOB (OOBIYHBII TEKCT);

— uBer mpudTa u 1BeT (HOHA JODKHBI KOHTPACTUPOBATH (TEKCT AOJKEH XOPOILIO YUTAThCA),
HO HE pe3aThb I11a3a;

— Tun mpudTa: a1 OCHOBHOTO TeKcTa Thaakuid mpudt Oe3 3acedek (Arial, Tahoma,
Verdana), ans 3aroJioBKa MOXHO HCIIOJIb30BaTh JEKOPATUBHBIA MIPHU(T, €CIH OH XOPOIIO
YUTaeM;

— KYypCHUB, TOJYEpPKUBaHHE, OSKUPHBIM MPUQPT, MPONUCHBIE OYKBBI PEKOMEHYETCs
UCIIO0JIb30BaTh TOJIBKO JIJIsl CMBICJIOBOTO BBII€TICHUS (PparMeHTa TeKCTa.

I'pagpuueckasn ungpopmayus:

—  pucyHKH, ¢poTorpaduu, 1uarpaMmbl IPU3BAHbI JONOIHUTH TEKCTOBYIO HH(POPMALIHIO WU
nepeaarth ee B 0osee HarIsiiHOM BUJIE,

—  KejaTeabHO M30eraTtb B MPE3EHTAllMU PHCYHKOB, HE HECYLIMX CMBICIOBOM HarpyskH,
€CJIM OHU HE SBJISIIOTCS YaCThIO CTUIIEBOIO O()OPMIICHNUS;

— 1BeT TpapuuecKux H300paKEHUH HE MJOIDKEH Pe3KO KOHTPAaCTHPOBATH € OOLIMM
CTHJICBBIM O(DOpPMIICHHEM CTIaii/a;

—  WUIIOCTPAIMM PEKOMEHIYETCsl COPOBOKAATH MOACHUTEIbHBIM TEKCTOM;



— ecnu rpaduyeckoe M300paKEHHE HCIOJIb3yeTcs B KadecTBe (JOHA, TO TEKCT HAa 3TOM
(doHe T0mKEH OBITH XOPOIIIO YATAEM.

Eounoe cmunesoe ogpopmnenue:
CTHJIb MOXKET BKJIIOUYATh:

—  ompeAeNeHHbI MWpUQT (rapHUTYpa M IBET), LBET (oHa WM (POHOBBIA PUCYHOK,
JICKOPATUBHBIN JIEMEHT HEOOIBIIOr0 pa3Mepa u JIp.;

—  HE PEKOMEHJYeTCS HCIOJb30BaTh B CTWJIEBOM O(GOpPMIICHMM Ipe3eHTanuu Oosee 3
IIBETOB U OoJiee 3 TUMOB mpudTa;

— odopmwieHHE craiiia He JOKHO OTBJEKaTb BHUMAaHHE CHyIIaTesleld oOT  ero
COAEP)KATENBHOM YaCTH;

—  BCe CJIaiijpl Mpe3eHTAlMU JOJKHBI ObITh BBIJIEPKAHbI B OTHOM CTHJIC.

Ilpakmuueckue cogemul RO N0O20MOEKe NPE3CHMAUUU:

TI'omoevme omoenwvho:

MEYATHBIN TEKCT + ciaiibl + pa3aTOYHBIA MaTepua;

Claiipl — BU3yajbHas Mojaaya MHPOpMAIUU, KOTOpas JOJDKHA COAepKaTb MHUHHMYM TEKCTa,
MaKCHUMYM H300paXeHUH, HECYIINX CMBICIOBYIO HArpy3KY, BBITJISICTh HATJIATHO U IPOCTO;
Texcmosoe cooepircanue npezeHmayuu’

— yCTHas pedb WM YTEHHWe, KOTOpas JIOJDKHA BKJIIOYATh AapryMEHTHI, (aKThl,
JI0Ka3aTenbCcTBA M SMOLINY;

—  PEeKOMEHJyeMO€ YHuCIO ciaigoB 17-22;

—  oOs3arenpHas wuH(OpManusg AN OpE3CHTAUU: TeMa, (aMuaus U MHHUIHMAIBI
BBICTYNAIONIET0; IUJIaH COOOIIEHMs, KpaTKUe BBIBOJABI M3 BCETO CKa3aHHOTO; CIHCOK
UCTIOJIb30BaHHBIX HCTOYHHUKOB;

—  pa3laTouYHBbIN MaTepuan — JO0JDKEH O00ecreunBaTh Ty K€ TIyOMHY U OXBaT, YTO M KUBOE
BBICTYIIJICHHE: JIOAM OOJbllle JOBEPSIOT TOMY, YTO OHHM MOTIYT YHECTH C c000il, uem
MCUE3AIONINM HM300paXCHUSM, CJIOBAa W CIIalapl 3a0BIBAIOTCS, a pa3aTOYHBIA MaTepua
OCTaeTCsl IOCTOSTHHBIM OCSI3a€MBbIM HAITOMHHAHHMEM; pPa3daTOYHbIA MaTepual BaKHO pa3/aBaTh
B KOHIIE TPE3EHTAlMH; Pa3IaTOYHBI MaTepHuaibl AOJDKHBI OTIUYATHCS OT CIANHIOB, JHOJDKHBI
ObITH O0JIee NH(OPMATUBHBIMU.

Jloxmaa, coryiacHO TOJIKOBOMY CJIoBapto pycckoro si3bika [I.H. Yirakosa: «... cooOmienue
0 3aJaHHOM TeMe, ¢ 1ENbI0 BHECTM 3HAaHUS M3 JIOMOJHUTEIBHOW JIUTEPaTypHl,
CHCTEMATH3MpPOBATh  MaTepwi, MPOWUTIOCTPUPOBATh IPHMEPaMH, pa3BUBAaTh  HABBIKK
CaMOCTOSITENIbHOM paboThl ¢ HAyYHOW JUTEpaTypoil, MO3HABATENbHBI HHTEPEC K HAYYHOMY
TIO3HAHUIOY.

Tema noxiana momxkHa OBITH COTJIACOBAHHA C MPEMOAAaBaTeNieM U COOTBETCTBOBATh TEME
ydeOHOTO 3aHATHA. Marepuanasl TpU €ro TOATOTOBKE, JOJDKHBI COOTBETCTBOBATH HAYYHO-
METOJMYECKUM TPEOOBaHUSM By3a U ObITh YKa3aHbI B IOKJIAJIC.

HeoOxomumo coOirofarh periaMeHT, OrOBOPEHHBIM TMpU  TOJYYEHUU 3aJaHMUS.
WnmrocTpanivi JOMKHBI OBITH JOCTATOYHBIMHM, HO HE 4pe3MepHbIMH. PaboTa cTymeHTa Haj
JIOKJIAJOM-TIPE3CHTAIMEH BKIIFOYAeT OTPAOOTKY YMEHHS CaMOCTOSITEIbHO 00001aTh MaTepuan u
JeNaTh BBIBOJBI B 3aKIIOYCHHH, YMEHHUS OPHEHTHPOBATbCS B MaTepHalie W OTBEYaTh Ha
JIOTIOJTHUTEIIFHBIE BOIIPOCHI CITyIIaTeNIel, OTpaOOTKY HAaBBIKOB OpPaTOpCTBA, YMEHHS TPOBOIHUTH
JTUCIIYT.

JIOKJaTIMKN TOJHKHBI 3HATH M YMETh: COOOMIaTh HOBYIO MH(OPMAIUIO; UCIIOIH30BATh
TEXHUYECKHE CPEICTBA; XOPOLIO OPUEHTHPOBATHCS B TEME BCEr0 CEMUHAPCKOTO 3aHSTHS;
JMICKYTHPOBATh M OBICTPO OTBEYATh HA 33JJaHHBIC BOIPOCHI; YETKO BBIOJHATH YCTAHOBICHHBIN
pernamenT (He Gosnee 10 MUHYT); UMETH MPEICTABICHIE O KOMIO3HIIMOHHOM CTPYKTYpe JOKJIaa
u J1p.

Iloozomoexa u nanucanue pegpepama

Pedepar, xak ¢dopma 0OydeHHS CTYACHTOB — OSTO KpaTKHl 0030p MaKCHUMaJIbHOTO
KOJINYECTBA JOCTYIHBIX ITYOJHKAIMA 1O 33JaHHOM TeMe, C 3JIeMEHTaMH CONOCTaBUTEIHLHOTO
aHaJIM3a JaHHBIX MaTepHAIOB U C MOCIEAYIOIMMU BbIBOAMHU.



[Tpu npoBeneHnn 0630pa AOJDKHA POBOIUTHCS M UCCIEN0BaTeIbCcKas padoTa, HO 00beM

€¢ OrpaHWYeH, TaK KaK aHAJU3UPYIOTCS YXKE CIEaHHBbIC MPEIbIIYIIMMHA HCCIICI0BATEIIIMU
BBIBOJIBI U B CBSI3H C HEOOIBIIIMM 00bEMOM JTaHHOM (POpMBI pabOTEHI.

[EEN

Llenv nanucanus peghepamos aensemcs.
MPUBUTHUE CTYACHTAM HABBIKOB OMOIMOTpaduyuecKoro moucka HeoOX0AUMOM JIUTEPATyphl (Ha
OyMaXHBIX HOCUTEIISX, B 3JIEKTPOHHOM BH/IE);
IIPUBUTHE CTYJEHTaM HAaBBIKOB KOMIIAKTHOTO W3JIO)KEHHWS MHEHHUS aBTOPOB U CBOEIO
CYXXJIEHUs 110 BEIOPAHHOMY BOIIPOCY B MHUCBMEHHOH (popMe, HayyHO TPAMOTHBIM SI3BIKOM U B
XOpOILEM CTUJIE;
npuoOpeTeHne HaBbIKA TPAMOTHOTO O(QOPMIICHHS CCBUIOK Ha MCIOJb3yeMble HCTOYHHUKH,
IIPaBWJIBHOTO IIUTUPOBAHMSI aBTOPCKOTO TEKCTA;
BBISIBJICHHE M Pa3BUTHE y CTYyJIEHTa MHTepeca K ONpeAesIeHHOW HayYHOW M MPaKTUYECKOU
npoOyieMaTuKe ¢ TeM, YTOOBI UCCIIEIOBaHKE €€ B JallbHEHIIIeM

Tpebosanus k cooeparcanuro:
MaTepual, UCII0JIb30BaHHbIN B pedepare, JOHKEH OTHOCUTCS CTPOTO K BEIOPaHHOHU TeMe;
HEOOXOIMMO H3JIOKUTh OCHOBHBIE AaCMHEKThl MPOOJIEMbl HE TOJIBKO TIPAaMOTHO, HO U B
COOTBETCTBUHU C TOW WJIM WHOH JIOTMKOM (XPOHOJOTHYECKOW, TEMATHYECKOW, COOBITUHHON U
7p.)
P U3JI0KEHUU CJIETyeT CrPYNIUPOBATh UIEH PA3HBIX aBTOPOB MO OOUIHOCTU TOYEK 3PEHUS
WM 110 HAYYHBIM ILIKOJIaM;
pedepar MOMKEH 3aKaHUMBATHCSA IMOABEACHHUEM WTOTOB IPOBEIEHHOW HCCIEA0BATEIbCKOM
paboThl: colepkaTh KPAaTKUH aHaNU3-000CHOBAHUE MPEUMYIIECTB TOW TOYKH 3PEHHS 10
paccMaTpuBaeMoOMy BOIIPOCY, ¢ KOTOPO# Bl conmaapHsl.

Cmpyxmypa pegpepama.

. TATYJIbHBIN JIUCT
.BBenenne — paszmen pedepara, MOCBAIIEHHBIH IOCTaHOBKE MpoOJeMbl, KOTOpas Oyaer

paccMaTpuBaThbCst © 00OCHOBAHHIO BHIOOPA TEMBI.

. OcHOBHAs 4acTh — 3TO 3BEHO pa6OTI>I, B KOTOPOM ITIOCJICAOBATCIIBHO PACKPBIBACTCA BH6paHHaH

teMa. OCHOBHas 4acTh MOXKET OBITh IIPE/ICTAaBICHA KaK I[EJIbHBIM TEKCTOM, TaK U pa3JielieHa Ha
rnaBel. Ilpu HeoOXoammocTu TeKCT pedepaTa MOXKET JOMOJHATHCA WIIIOCTPALUSIMHY,
TabinuaMu, rpaduKaMu, HO MU HE CIIEyeT MeperpyKaTh TEKCT.

. 3aKIIFOYCHUE — JIaHHBIMI pasaci pecbepaTa JOJI’KCH OBITH IMMPpEACTaBJICH B BUJAC BLIBOJOB,

KOTOPBIC T'OTOBATCA HAa OCHOBEC IMOATOTOBJICHHOT'O TCKCTA. BBIBO}II)I JOJI?KHBI OBITH KpaTKuUMH U
4eTKUMH. Takke B 3aKIIOYCHUH MOKHO 0003HAYUTH MPOOIEMBI, KOTOPHIE ObLITN BBISIBICHHI B
xoJie paboThl Haj pedepaTom, HO HE OBLITH PACKPHITHI B padoTe.

. CIucox MCTOYHHKOB U JINTCPATYPBHI. B manHOM cHmCKe Ha3bIBAIOTCS KakK TE HNCTOYHUKH, HaA

KOTOPBIE CCBUIAETCS CTYACHT NpHU MOJATOTOBKE pedepaTa, TaKk U BCe WHBIC, U3YUYCHHBIE UM B
CBSI3U C €ro MoAroToBKoi. B paboTe MOMKHO OBITH MCHOIB30BAaHO HE MEHEe S5 pa3HbIX
WCTOYHHUKOB, M3 HUX XOTS OBl OJJMH — HAa HMHOCTPAHHOM si3bIke. PaboTa, BBIMONHEHHAs C
UCIOJIb30BAHUEM MaTepualla, COAEPIKaIIErocss B OJJHOM HAyYHOM UCTOYHHUKE, SIBJISAETCS SIBHBIM
raruatoM u He npuHUMaercs. Odopmienne Crimcka UCTOYHHUKOB M JTIUTEPATYPHI TOJKHO
COOTBETCTBOBAThH TPEOOBAaHUAM OMOIMOrpapUuecKuX CTaHIapTOB.



