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LlensiMu u3yueHUs] TUCHUILTHHBL «ICTOpUS SBISIOTCS:
chOpMHPOBATh y CTYACHTOB KOMILJIEKCHOE MPEACTaBICHHUE O
KyJIbTypHO-UCTOPHYECKOM CBOeoOpa3nu Poccum, ee mecte B
MHUPOBOH M €BPONEHCKON UBUIM3ALNH; chOPMUPOBATH
CHCTEMaTU3UPOBaHHbIEC 3HAHHSI 00 OCHOBHBIX 3aKOHOMEPHOCTSIX H
0COOCHHOCTSIX BCEMUPHO- HCTOPHYECKOTO TPOIIecca, ¢ aKIIEHTOM Ha
n3ydeHue ucropun Poccun; BBeieHNE B KPYT HCTOPUIECKHX
mpo0JeM, CBSI3aHHBIX ¢ 00JIACTBIO OyAyIel mpodeccnoHaNbHON
JeATeITbHOCTH, BBIPA00OTKa HAaBBIKOB MOJTYUCHHUS, aHATIN3A H
00001IeHIST NCTOPUIECKON HH(OpMALINH.

Uzyuenne pucuumnunbl  «Mcropusi» Oasupyercs Ha 3HAHUSIX,
YMEHUSX W HaBbIKaX, IONYYEHHBIX B pE3yJbTaTe OCBOCHHUS
JHMCIMIUIMHBI IPEIMETOB M3 IIKOJIbHOrO Kypca: «cropus Poccumy,
«Bceobmas ucropus» u «OO0IICCTBO3ZHAHUEY.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yYEHHUH
JMCIMIUINHBI, HEOOXOAWMBI JUIA TOCIEAYIOUIEro HM3YYeHHS TaKHX
auciHIuInH, Kak «[lomuronorusy, «Commonorusy, «Pumocodus».
Wzyuenne mUCIMIUIMHBI HANpaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CIIETYIOIINX KOMIIETCHIINH:

- CHOCOOHOCTBIO ~ AHAIM3MPOBATh  OCHOBHBIE ~ JTambl U
3aKOHOMEPHOCTH  WCTOPUYECKOTOo  pPa3BHTHS  oOmiectBa  JUis
dopmupoBanus rpaxaanckoit nosuiun (OK-2);

— CHOCOOHOCTBIO  YBaXKHTENBHO M OEpPEeKHO OTHOCHTHCS K
HCTOPUYECKOMY HACISIHIO U KyJIbTypHbIM Tpaauuusim (OK-11).

B pe3ynbprare u3yueHHs TUCIUILIMHBI O0YYAIOIIHICS JJOIDKEH:
3HaTh:

- OCHOBHBIE TIPOOJEMBI, IMEPUOABI, TEHICHIMU H OCOOCHHOCTH
HCTOPHYECKOTO TpOIiecca, IPHIMHHO-CIICACTBEHHBIC CBSI3H;

- OCHOBHBIE COOBITHSI HCTOPHUECKOTO MPOIIEcca B XPOHOJIOTUYECKON
MIOCJIE/I0BATEILHOCTH.

YmMmeTs:

- BBIpaXaTh W OOOCHOBBIBATH CBOIO TMO3UIMIO TIO0 BOIIPOCAM,
KacalolUMCsl  [IEHHOCTHOTO  OTHOIIEHWS K  HCTOPHYECKOMY
MPOILLIOMY;

- IPUMEHSTH MTOHATHHHO-KATETOPHAIILHBIN amapar MpH H3JI0KEHUH
OCHOBHBIX ()aKTOB H SIBJICHUI HCTOPHH.

Brnaners HaBbIKaMH:

- HaBBIKAMHU BOCIPOM3BEICHUSI OCHOBHBIX KOHIIECTILUH 1O
M3y4aeMbIM ITpo0iieMam;

- HaBBIKAMH MEXKIIMYHOCTHOM W MEXKYJIbTYPHOW KOMMYHUKAIIWH,
OCHOBAaHHBIMH Ha YBAXXCHHHM K HCTOPUYECKOMY HACIEIUI0 U
KYJbTYPHBIM TPAJUIIHSIM.

JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Paznen 1. Pasnen Mcropus B cucreMe connalbHO-TyMaHUTapHBIX
HayK. OCHOBBI METOJIOJIOTHH.

Pazgen 2. JlpeBHelmas craaus HCTOPUN YSIIOBEUECTRA
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Pa3nen 3. CpegHeBekoBbe Kak cTausl HCTOPUUECKOTO Tpoliecca
Pa3nen 4. Poccus u mup B XVI-XVIII BB.

Paznen 5. Poccust u mup B XIX Beke.

Paznen 6. Poccus u mup B konie XIX- Hauane XX BB.

Paspen 7. Poccus u Mup Meky IByMsI MUPOBBIMHU BOMHaM. Bropas
MHPOBasi BOMHA.

Pazgen 8. Poccus 1 Mup Bo BTOpOH MOJIOBHHE X X BEKa.

Pazmen 9. Mup nHa pybexe XX-XXI BB.. mytu pa3Butus
COBPEMEHHOW  LMBWIM3ALUM,  HUHTETPALMOHHBIE  IPOLECCHI,
MEKYHAPOJHBIC OTHOIICHHUS.

b1.b.02

Duiiocopus

Henb n3ydyeHus: TUCHHUIUTHHBL «DUIT0COPHSD»:

- CHOCOOCTBOBAaTh PA3BUTHIO T'YMaHHUTApHOW KyJNbTYpBl CTyICHTA
MOCPEJICTBOM €ro MPHOOIICHUS K OMBITY QriI0co()CKOTO MBIILICHUS,
¢opMupoBaHUsT ~ MOTPEOHOCTH WU HABBIKOB  KPUTHYECKOIO
OCMBICJICHUSI COCTOSIHUSI, TCHIACHLIMH W TEPCIEKTHB Pa3BUTHUS
KYJIbTYPBI, TUBHIU3AIHY,

00111ecTBa, HICTOPUH, JINIHOCTH.

- TpeloCTaBICHHWE HEOOXOIUMOro MHHHMyMa 3HaHWUH  JUIs
(¢bopMHpOBaHUSI ~ MHPOBO33PEHYECKMX  OCHOBAHMI  Hay4HO-
HCCIIEI0BATEIbCKOM NesITeIbHOCTH;

- copmupoBarh mnpejacTaBieHue o crenupuke (GUIOCOpUN Kak
crioco0e MO3HaHUs U TyXOBHOTO OCBOSHHS MHPa;

- chopMHpOBaTh IIETIOCTHOE MPEJCTABICHUE O Tpoleccax H
SBJICHUSAX, IPOUCXOIIIMX B HEXHMBOM M KHUBOM INpHpoJe H
00IIECTBEeHHON YKH3HU;

- IPUBUTH HABBIKKA pabOTHI C OPUTHHAIBHBIMU U aIalITHPOBAaHHBIMHU
¢unocodckuMu TEKCTAMU;

- chopmupoBaTh NPEACTABJICHHE O HAy4YHBIX, (GUIOCOPCKUX U
PENUTHO3HBIX KapTHHAX

MHUPO3/1aHusl, CYLIIHOCTH, HA3HAYEHNH U CMBICIIE )KU3HU YEJIOBEKa,

- chopMHpOBaTh TpENCTaBICHHE O MHOrooOpasun  Gopm
YeJIOBEYECKOTO 3HAHWS, COOTHOLIEHWM HWCTHHBI U 3a0ITy:KAeHus,
3HaHWsI W BEPbl, pAlMOHAIBHOTO M  HUPPAINMOHAILHOTO B
YeJI0BEYeCKOM KHU3HEICITEIbHOCTH, 0COOEHHOCTSIX
(YHKIMOHUPOBAHHUS 3HAHUS B COBPEMEHHOM

o0111eCTBE;

- chopMHUpOBaTh NpEACTaBIEHHE O LEHHOCTHBIX OCHOBaHMSIX
YeJI0BEUECKOM JIeATENbHOCTH,

- OTpEJICIUTh OCHOBAHMS aKTHBHOM JKU3HEHHOW TO3UITUH, BBECTH B
Kpyr ¢unocopckux mnpoOsieM, CBS3aHHBIX € 00JacTeio Oynymien
po(eCcCHOHAIBHOMN IeSTEIbHOCTH.

Uzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBBIKAaX, TMOJYYCHHBIX B PE3YJbTaTe OCBOCHUS AWUCLMILIMHBI
«Hctopus», «kKoHIlenuu cOBpeMEHHOTO €CTECTBO3HAHUS.

3HaHUS W YMEHUS, NOJy4YeHHBbIE OOydYarolIMMHUCA TpPH H3yYCHHU
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micuumuHel - «DPunocodusa»,  HEOOXOAWMBI  JUII  YCBOCHHS
MOCTIEYIOLINX JUCLUIUINH, rae TpeOyroTCst: HaBBIKU
AQHAJMTUYECKOTO MBIIIJICHNS; 3HAHHE M IOHUMAaHHE 3aKOHOB
Pa3BUTHS COLMATILHO 3HAYMMBIX MPOOJIEM U TPOLECCOB MPHUPOJIBI, a
TaKXKe M AWCLUIUIMH, BbIpAaOaTHIBAIOIIMX KOMMYHUKATHBHBIE
CIIOCOOHOCTH: «Couuonorusy. OcBoenue JUCHUTUINHBL
«Dunocodus» MO3BOJIAET YCBOUTh MHUPOBO33PEHUYECKNE OCHOBAHHUS
podeCCUOHANBHON EATENIbHOCTH, TI'PAaMOTHO IIOATOTOBUTBCS K
yueOHOW MpaKTUKE, K WUTOTOBOM TOCYAapCTBEHHON aTTecTallud U
MIPOIOJDKEHUIO 00Pa30BaHuUs 10 MATUCTEPCKUM MIPOrpaMMam.
Uzyuenne  aucnuminuael  «®@unocodus»  HampaBlieHO — Ha
(hopMHUpOBaHHUE U Pa3BUTHE CICAYIOIINX KOMIIETCHIIUH

- CIIOCOOHOCTBIO HCIONB30BaTh OCHOBBI (MIIOCO(DCKUX 3HAHUU IS
(hopmupoBaHust MUPOBO33peHuecKkoi mosurmu (OK-1).

B pesynbraTe u3ydeHus: AUCHMIUIMHBI 00YYarOLUIMICs TOJIKEH:

3HATh!

- OCHOBHBIE (puocockue KaTeropuu M creluGuKy UX MOHUMaHHUS
B Ppa3IMYHBIX HCTOPHYECKUX THINAX Quiocohuu © aBTOPCKUX
MOIX0aX;

- OCHOBHBIC HampaBieHHus QUIocopuu U paznuuus (UIOCO(CKUX
IIKOJI B KOHTEKCTE NCTOPHH;

- OCHOBHBIC HAampaBJIeHHUS W MNpoOJIeMaTHKy COBPEMEHHOU
¢dunocodum.

Ymers:

- PacKpbIBaTh CMBICI BBIIBUTAEMBIX HJIEH, KOPPEKTHO BBIPAXKATh U
apryMEHTUPOBAaHO OOOCHOBBIBATH MOJOXKEHUS MIPEeIMETHON obnacTu
3HaHMUSI,

- TpEeACTaBIATh paccMaTpuBaeMble (Quiaocodckue MpobiaemMbl B
pa3BUTHY;

- CpaBHHMBATh pa3iIu4Hble GrIocopckre KOHIETUN 0 KOHKPETHON
npobieme;

- yMeTh OTMETHTh TIPAKTHYECKYI0 IEHHOCTh OIpEJeIEHHBIX
(GMI0COPCKUX TOJIOKEHUH M BBIABUTH OCHOBaHMS Ha KOTOPBIX
cTpoutcs hunocodckas KOHIEIUS I CHCTEMA.

Bragers:

- HaBBIKaMH paboThI ¢ (HUIOCOPCKUMH UCTOUHUKAMH U KPUTHUECKON
JINTEPATYPOU;

- MpUeMaMH IOUCKA, CUCTEMAaTH3alUMH U CBOOOJHOTO M3JIOKEHHUS
¢mrocopckoro Marepuana M METOJaMU CpaBHEHUS (HUIIOCOPCKUX
uAeH, KOHIICHIIHI U 310X,

- crmocobamMu 00OCHOBaHMS peUIeHUs (MHIAYKLUS, NEAYKLHS, MO
aHaJIOTUH) TPOOIEMHOM CUTYaINy;

- BIIQICTh HaBBIKAMH BBIPQKEHUS M OOOCHOBaHHA COOCTBEHHOMU
MO3ULMU  OTHOCHTEJBHO  COBPEMEHHBIX  COLMOIYMaHHUTapHBIX
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mpo0JeM U KOHKPETHBIX QUIIOCOPCKUX TO3UIHNA

JIMCIUIIITNHA BKITFOYAET B ce0s1 CIISTYFOIIIE PA3JIeIIb:

1.  MupoBo3z3pendeckas CymHOCTh ¢uiocoprn. CraHOBICHHE
¢unocodcekoro 3Hanus. Panaue popmel punocopuu.

2. O0mias JoTuKa CTAHOBJICHUS OCHOBHBIX KaTeropuii huiaocohum.

3. ®unocodckas KapTHHA MHPA.

4, Tlosmamme kak mpenMeT ¢umocodckoro amammsa. IIpobGiema
WCTHHBI.

5. dunocodckuii aHaIU3 OBITHS YSIOBEKA U O0IECTBA KaK CUCTEMBI.

b1.b.03

HNHocTpaHHBbIH A3bIK

Lenb nzydyeHus: qucuuiuinebl «THOCTpaHHBIN A3BIK» SBISETCS:

- TIOBBIILIEHUE UCXOJHOTO YPOBHS BIAJ€HHUSI HHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEABIAYIIEH CTYIIeHH 00pa30BaHUs, M OBIIAJICHHC
CTYJEHTaMHU HEOOXOTUMBIM u JIOCTaTOYHBIM YpOBHEM
KOMMYHUKATUBHOM KOMIIETEHUMH JJIs PELIEHUsT COLHUAJIbHO-
KOMMYHHKATHBHBIX 33/lad B Pa3IMYHBIX O0NacTsAX: OBITOBOM,
KyJIBTYPHOH, Npo(ecCHOHANbHOW W HAyYyHOW JIESATCIBLHOCTH MpU
oOIIeHnn ¢ 3apyOeKHBIMU TTAPTHEPAMU, a TaKKe JJIS JalbHEeHIIero
caM0o00pa3oBaHMs.

N3ydeHne MHOCTpaHHOTO A3bIKA MTPU3BAHO TAKKe 00ECIeUnTh:

1. TloBblieHne ypoBHS Yy4eOHONH aBTOHOMHH, CIIOCOOHOCTH K
caM000pa30BaHMIO;

2. Pa3zBuTHE KOTHUTUBHBIX U UCCIEIOBATEIBCKUX YMEHUN;

3. PazButne nHQOPMAIIMOHHOW KYIbTYPHI;

4. PacmmpeHue Kpyrosopa © TIOBBIIIEHUE OOIIEH KyIbTYpBI
CTYJICHTOB.

Uzyuenne mucuurumHbl «HOCTpaHHBIA S3BIK» Oa3WpyeTcs Ha
3HAHUSX, YMEHUAX U HABBIKAX, IIOJYUYEHHBIX B PE3YJIbTATE OCBOCHUS
JUCIUIUIMHBL  HAa  Tpenslaymied  cTyneHn  oOpasoBanus (B
00111e00pa3oBaTeNbHON HIKOJIE).

3HaHUA W YMEHHS, TOJY4YEHHBIE OOYYArOIIUMHUCS TPH WU3YYCHUU
TUCITUTUINHBI,  HEOOXOMUMBI ~ TMPU  OCBOCHHHM  JUCITUTUINH
«Coumomnorus», «JloKkyMeHTOBEICHUEY.

Hucuumnuaa «MHOCTpaHHBIM — SA3BIK»  (pOpMHpYET — CIeayromme
OOIIeKyTbTYPHBIE KOMITETEHITHIH:

- CIIOCOOHOCTHI0 K KOMMYHUKAIIMU B YCTHON M MTUCBMEHHOU (popMax
Ha pPYyCCKOM ¥ WHOCTPAaHHOM S3bIKax JUIS pelIeHdus 3ajad
MEKITMYHOCTHOTO U MEXKYIbTypHOTO B3aumoaeticTeus (OK-5).

B pesynbTaTe n3ydeHus AUCIUTUIMHEI O0YYarOIIUHACS TOJKEH:
3HATH!

- JICKCUYECKUH M TpaMMaTUYECKHM COCTaB s3blKa Ha YPOBHE,
JIOCTAaTOYHOM [UJII  CBOOOTHOTO TIPO(EeCCHOHANTBHOTO OOIICHWS,
TEOpEeTUYECKHEe U TMPaKTHUYeCKne OCOOEHHOCTH AapTHKYJISINH,
npaBuia COCTaBJICHUSA JIEJIOBOM KOPPECIIOHIEHIINH,
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COLMOKYJIbTYPHbIE M JIMHIBOCTPAHOBEAUYECKHE OCOOCHHOCTH CTpaH
M3y9aeMOoro S3bIKa,

YMETb:

- cBOOOJTHO y4acTBOBAaTh B JAUAIOTaXx C HOCHUTEISIMH H3Y4aeMOTO
A3bIKa, NPUHAMATh YYacTHE B JNCKYCCHH, OOOCHOBBIBATH U
OTCTaWBaTh CBOIO TOYKY 3pEHHS, MUCATh 3CCE WU JOKJIAIbl,
OCBeIast BOIIPOCHI WIIM apTyMEHTHPYSI TOUKY 3pSHNS,

BIIAJICTh:

- HaBBIKAMH KOMMYHHUKAIliM B YCTHOH M MUCBMEHHON (opmax Ha
PYCCKOM W  HMHOCTPAaHHOM  s3bIKax JuId  peIIeHus  3ajgad
MEXIIMYHOCTHOTO U MEXKKYJIBTYPHOT'O B3aUMOACHCTBHSI.
JIMCIMIUINHA BKJIIOYACT B ce0s CIeIyIOIUe pa3esbl:

1. 51 u mos cembs. S u Mo€ oOpa3oBaHue.

2. 51 u mup. S u Mos cTpaHa.

3. 5l u mos Oyaymas npodeccus.

4. Moii OusHec.

b1.5.04

IIpaBoBenenune

Hens  wu3yuenuss aucuuruiueel — «llpaBoBeneHue»  sBiseTcs:
¢opmupoBaHHe Yy  CTYIOGHTOB  3HaHMH Uil IIPaBOBOIO
OPHUEHTHPOBAHUA B CHCTEME 3aKOHOJATENbCTBA, OIpe/eIeHNe
COOTHOUIEHHS OPUAMYECKOTO COAEpKaHUA HOPM C pealbHBIMU
COOBITHSIMU OOILIECTBEHHOM JKM3HU, W3yYCHHE OCHOBOIIOJIATAFOIINX
MPaBOBBIX MOHATH.

Wzyuenne pucuumianebl OaszupyeTcs Ha 3HAHUSAX, YMEHUSAX U
HaBBIKaX, IIOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«Hctopus».

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolMMHUCA NPH H3yYCHHUU
JUCHMIIMHBI, HEOOXOAMMBI TPH HTOTOBOW TOCYJapCTBEHHOU
aTrTectanuu, a  Takke  «KagpoBoe — AemOmpoOH3BOICTBOY;
«JlokymeHTanmonHOe oOecredeHne TPYIOBBIX OTHOIIEHUH B PDy,
«JloKyMEHTAIlHOHHOE O00EeCIeUeHHE TPAXKIAHCKUX OTHOIICHHH B
P®»; «JlokymMeHTHpOBaHNE JAESITEIBHOCTH HETOCYAapCTBEHHBIX
OpraHu3aLHI».

N3yuenne  pucuunnuHel  «IIpaBoBeneHue»  HampaBlIeHO  Ha
¢dopMHpOBaHHE UM  Pa3BUTUE CIEAYIOUIMX  OOIIEKYJIBTYPHBIX
KOMIIETEHIINH:

- CIIOCOOHOCTBIO HCHOJIB30BaTb OCHOBBI TIPABOBBIX 3HAHUH B
pasnuuHbIX chepax aesrenaproctr (OK-4).

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIUIACS TOJKEH:

3HATB!

- OCHOBHBIE IIPAaBOBBIE MOHATHS; OCHOBHBIE HWCTOYHHKH IIPaBa;
MIPUHLIMIIBI TPUMEHEHUS IOPUINIECKON OTBETCTBEHHOCTH.

YMmeTs:

- OpHUEHTHPOBATBbCSI B CHCTEME 3aKOHOJATENILCTBA; OIPEIENAThH
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COOTHOIICHHUE IOPUAMYECKOTO COJACPKaHHS HOPM C pPealbHBIMU
COOBITUAMH OOIECTBEHHON JKW3HW; pPa3padaThBaTh JOKYMEHTHI
MPaBOBOTO XapakTepa; MpHOOpeTaTh 3HAHWSA B 00JACTH TIPaBa;
KOPPEKTHO BBIp@XaTh M apryMEHTHPOBAHHO OOOCHOBBIBATH CBOIO
IOPUAMYECKYTO TTIO3UIIHUIO.
Bnanets:
- MMPaKTUYECKUMH HABBIKAMH aHAJN3a M pa3pelieHus: I0PUINIECKIX
CUTYaLINN;
- IPAKTUYECKUMU HABBIKAMU COBEPILICHUS IOPUAUYECKUX JEHCTBUI B
COOTBETCTBHH C 3aKOHOM;
- HaBBIKAMH COCTAaBJICHUS NMPETEH3WH, 3asiBICHUM, Kaj100 mo ¢axTy
HCHUCIIOJITHCHUS WJIM HCHAJICKAIICTO UCIIOJIHCHUS TIPaB,
- crmoco0amMy COBEPIICHCTBOBAHUS TPABOBBIX 3HAHWA W yMEHHUH
MyTeM UCIIOJIb30BaHMS BO3MOXKHOCTEH HHPOPMAIIMOHHOMN CpEIbI.
JucuuIoimHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
1. Pazgen OcHOBBI rocyapcTBa U mpasa.
2. Paznen OCHOBBI 4aCTHOTO TIpaBa.
3. Paznmen OcHOBBI MyOJIMYHOTO TIpaBa.
4. Pazmen OcCOOEGHHOCTH TPAaBOBOTO PETYIMPOBaHUS Oymyrien
po(ecCHOHATBHOMN NEATENbHOCTH.
b1.5.05 Be30nmacHoOCTh KU3HEeAeATETbHOCTH 144 (4)

Hensmu U3Y4YECHHUS JUCLUIUIVHBI «be3omnacHocTh
KHU3HEICITEIbHOCTHY  SIBISIOTCS.  (OPMHpPOBAHHE 3HAHUHA H
HaBBIKOB, HEOOXOAMMBIX JUI CO3JaHUS OE30MaCHBIX YCJIOBHH
JEeSATeIFHOCTH TIPH HUCTOJIB30BAHUM TEXHHUKH W TEXHOJIOTMUYECKUX
npoieccos; (opMupoBaHue 3HAHUI U HaBBIKOB, HEOOXOAUMBIX MPH
MPOTHO3UPOBAHUM W  JIMKBUJAAUUHU  TIOCIEACTBUM  CTUXMHHBIX
OencTBuii, aBapuii 1 KaTacTpod.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pe3yJbTaTe OCBOCHHS JAWCUUIUIMH
«Du3nka» (WKONBHBIA Kypc), «XuMus» (WKOJBHBIA Kypc),
«Maremartukay, « HbOpMaTHKAY.

3HaHUS W YMEHUS, MOJy4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUUIUIMHBI, HEOOXOAMMBI TPH HWTOTOBOW TOCYJapCTBEHHON
aTTeCTaIlul U TPOU3BOACTBEHHON JEeSTETFHOCTH.

Huctunnuna «be3onacHOCTh  KU3HENESTEIBHOCTH)  (OPMHUpPYET
CIIeAYIONINE OOMIEKYIBTypHBIE U TIPOodecCHoHABbHBIE KOMIIETEHITHH:
OK-9 - rOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOJIAMH 3alUThI
MIPOM3BOACTBEHHOIO TIEPCOHANa M HACEJIEHUS OT BO3MOXKHBIX
MOCJIE/ICTBUN aBapyid, KaTacTpod, CTUXHHHBIX OE/ICTBUH.

[IK-16 - BnageHueM TNpaBWIAMH OKCIUTyaTallud TEXHUYECKUX
CPEICTB U CIIOCOOHOCTBIO HCIOJB30BaTh TEXHUYECKHE CPE/ICTBA B
JOKYMEHTAllUOHHOM O0OECIICYEHUH YIIPABJICHUS U apXUBHOM JICJIE.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICS TOMKEH:
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3HATB!
- mexanu3M nericteus OBII® Ha opraHu3M 4eoBeKa;

- OCHOBHBIC METOJbl 3aIUTHl MPOM3BOACTBEHHOI'O IE€pCOHAla U
HaceJeHHss OT BO3MOXKHBIX IOCICICTBHN aBapuil, KaTacTpod,
CTHXMIHBIX O€ICTBUI;

- ocHoBHble mpaBuina bBXK]I; merommdeckue, HOpMATHBHBIE U
PYKOBOJSIIIME MaTepHaIbl, KACAIOILINECs! BBIIOIHAEMOH paboThI;

- METOAMYECKHE, HOPMATHUBHBIE M PYKOBOISIIME CTAaHAAPTHl HU
JOKYMEHTBI B 00JIaCTH TEXHUKH 0€30TIaCHOCTH, MPOU3BOJICTBCHHON
CaHWUTapUH, NOXKAPHOH OE30MIACHOCTH M OXPAHBI TPYIa;

YMerTsb:

- MoAOMUPATh CPEICTBA UHANBUAYAITLHOHN 3aIUTHl PaOOTHHKOB;

- KOHTPOJIMPOBAaTh BBHINOJHEHHE TpeOOBaHMN IO OXpaHe Tpylda U
TEeXHUKE 0€30IMacHOCTH B KOHKPETHOM cdepe NesTeTbHOCTH;

- pacmo3HaBaTh J(PQPEKTUBHBIC CIIOCOOBI 3AIIUTHI YEIOBEKAa OT
Hea(pPEeKTUBHBIX;

- UIeHTU(UIMPOBATh OMACHBIE W BpelHbIe (DAKTOPBHI C MOMOIIBIO
TEXHUYECKUX CPEACTB;

- U3MEpATh YPOBHH OIACHBIX M BPEIHBIX (DAKTOPOB C IMOMOIIBIO
TEXHUYECKUX CPE/CTB;

- OIICHWMBATh YPOBHH OIACHBIX M BPEIHBIX (PaKTOPOB C TOMOIIBIO
TEXHUYECKUX CPE/ICTB.

Bnaners:

- TPaKTHYECKMMH HABBIKAMH WCIIOJIB30BaHMS 3allUTHBIX Mep;
OCHOBHBIMH METOAAMHU PELICHHUS 3a7ay B YCIOBHUSX UpE3BbIUAMHBIX
CUTYalINi;

- METOJaMH TPHMEHEHHs COBPEMEHHBIX CPEJCTB 3allUThl OT
ONAaCHOCTE W OCHOBHBIMH MepaMH [0 JIMKBUAALUU  HX
MOCJIE/ICTBUM;

- crocobaMu COBEPLICHCTBOBAHHS MPO()ECCHOHATIBHBIX 3HAHUH U
YMEHHUI IyTeM HCIOJIb30BaHUSI BO3MOXKHOCTEH HH()OPMAIMOHHOM
Cpensl;

- HCIONb30BaTh NpPaBWiIa HKCIUTyaTallud TEXHUUYECKHX CPEACTB U
HaBBIKAMH W3MEpPEHHs, OIIGHKM W ONTUMH3AIMU TapaMeTpoB
YCIIOBUH TPy/a C MOMOIIBIO TEXHUYECKHUX CPEICTB.

JMcuuniaHa BKIIOYAeT B Ce0sl CIeTyOIe Pa3 IeIibl:

1. Teopernueckme OCHOBBI 0Oe3omacHOr0 ©  0Oe3BpEIHOTO
B3aMMOJICHCTBUS YENIOBEKA CO CPeIoil 0OMTaHus

2. ®@opMHpOBaHHE OIMACHOCTEH B TMPOM3BOJCTBEHHON Cpee.
Unentndukanuss BpelHBIX M ONACHBIX (DAKTOPOB TEXHUYECKUX
CUCTEM

3. TexHnueckue METOIBI U CPEACTBA IOBBILIEHHS 0E30IIACHOCTH U
9KOJIOTHYHOCTH MPOU3BOACTBEHHBIX CHCTEM

4. TIporHo3upoBaHue U JTUKBUAAIMS YPE3BHIYAHHBIX CUTYaLIUN
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5. IlpaBoBble U OpraHU3allMOHHBIC OCHOBBI  0E30MACHOCTU
KU3HEACSITEITHHOCTH. Ympasnenue 0e301MacHOCTEIO
KU3HEACSITETHHOCTH

b1.b.06 Pycckmii 361K B 3THOKYJIBTYPHOI KOMMYHMKATHBHOM cpejie 144 (4)

HensMu n3ydeHust JucuUIUIMHbL «PycCcKUil S3bIK B 3THOKYJIBTYPHOU
KOMMYHHUKAaTHBHOM cpefie» SBISIIOTCS: OBJAJACHHE CTYIEHTaMHU
HEOOXOIUMBIM H  JOCTaTOYHBIM YPOBHEM  OOLIEKYJIBTYpHBIX
KOMIIeTeHIMH; (OpMHUPOBaHME, 3aKpelCHHE M  PpaclIMpeHHe
0a30BBIX 3HAHHH O SI3BIKE KaK HayKe M O KyJIbTYpe PEuH; BhIJICIICHHE
U ONHCAaHHE OCHOBHBIX (DYHKIMOHAJIBHBIX CTHUJIEH COBPEMEHHOTO
PYCCKOTO JIMTEPATypHOTO SI3bIKa; XapaKTEPUCTHKA MX SI3bIKOBBIX U
9KCTPATMHT BUCTUIECKHUX 0coOeHHOCTEH; BBIpabOTKa
KOMMYHHUKAaTUBHBIX YMEHMH M HaBBIKOB BJIQJCHUS MUCbMEHHOH U
YCTHOH (opMmamu peur B chepe NpodecCHOHAIBLHOW U OBITOBON
KOMMYHHKAaLIUH.

N3yuenne pucuuruinHbel «Pycckuil sI3bIK B 3THOKYJIBTYPHOU
KOMMYHHUKaTHBHOMN cpene» CIOCOOCTBYET BbIpabOTKe
KOMMYHHUKATUBHBIX YMEHMHA M HaBBIKOB BJIQJICHUS MUCbMEHHOH U
YCTHOH (opmamu peur B chepe NpodecCHOHAIBLHOW U OBITOBON
KOMMYHHKAaLHH.

Wzyuenne pucuumiavHabl Oaszupyercss Ha 3HAHUSX, YMEHUSAX U
HaBbIKaX, TMOJYYEHHBIX B PpE3y/lbTaTe€ OCBOEHHS Ha OCHOBE
MIPOTPaMMBI CpPeTHETO (TIOHOTO) 00IIET0 00pa30BaHUs 110 PYCCKOMY
SI3BIKY M KYJIBTYPE PEUHu.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOANMBI IIPH M3YYEHHUH CIIEIYIOUINX AUCLUIIINH:
«OCHOBBI HAy4YHO-UCCIIEOBATENBCKON JESITEIILHOCTI,
«loxymenrtoBenenue», «Hctopus», «Dumocodpus», «TpymHbe
BOIPOCHI PYCCKOM MyHKTyanuu», «[IpakTHKyM MO COCTaBJIEHHIO U
oopmieHuto CITy’>KEOHBIX JIOKyMEHTOB, «JlokymeHTHas
JIUHTBUCTUKA.

N3yuenne pucuuiuinHbel «Pycckuil  s3bIK B 3THOKYJIBTYPHOU
KOMMYHHKaTHBHOHN cpene» bopmupyet ClIeAyIoIue
OOIIEKYIbTYPHBIE KOMIIETEHLIUH:

- CIOCOOHOCTHIO K KOMMYHHKAIIMM B YCTHOM M MHUCHBMEHHOMN
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX IUIsl pelIeHHs 3aj1ad
MEKJIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumozeictus (OK-5);

— CIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLMaNbHBIE, 3THUYECKHE, KOH(ECCHOHANBHBIE U KYyJIbTYpHBIC
paznuuns (OK-6).

B pesynbraTe nzydeHus: AUCHUILIMHBL 00yYarOIUiCs TOJDKEH:
3HATh:

- HOPMBI JINTEPATYPHOTO SI3bIKA B €T0 YCTHOM U IMCbMEHHOM dopme
1 JIOTHYECKHUE 3aKOHBI IIOCTPOCHUS BBICKa3bIBaHMS;
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- KOMMYHHKAaTUBHBIE KQ4eCTBa PEUYH B MX CHCTEME;
- CTaHJAPTHBIE METOAMKH CO3JaHUS PA3IMYHBIX THIIOB TEKCTOB;

- OCHOBHBIE KpuTepun 3(OPEKTUBHOCTH pEUEeBOTO OOIMEHUS U
JIOTHYECKHE 3aKOHBI TOCTPOCHHUS BBICKA3BIBAHUS

- cneunuKy pedeBOro OOLICHHA B YCJIOBHSX MEXKKYJIbTYPHBIX
KOHTaKTOB

- (hopMBI W METOIBI PEYEBOTO OOILICHHS B KOMAaHAE B YCIOBHSX
MOJIMKYJIbTYPHBIX KOHTAKTOB.

YMerTsb:

- TpPaMOTHO W3JIaraTh, JIOTHYECKH BBICTpAaHUBaTh, OOOCHOBHIBATH
COOCTBEHHBIE BBHICKAa3bIBAHHUS;

- aHAJTM3UPOBATH M OLICHUBATDH CTENIEHb (P (PEKTUBHOCTH OOIICHNUS;

- (hopMyIMPOBATh peueBble HMHTCHINN KOMMYHHUKAHTOB;

- AHATTM3UPOBATH POOIIEMBI OOIEHHS B KOMAaH/IE;

- OPHEHTUPOBATHCS B MUPE KYJIbTYPHBIX HOPM M LIECHHOCTEH;

- o0o3HauaTh TpoOJEeMHBIE O0JacTH OOmeHHs B  cdepe
MEXKYJIbTYPHOH KOMMYHHKAIMK JUIS TPOTHO3UPOBAHHS OyIyIIHX
COOBITHIA.

Bnanetb HaBEIKAMU:

- HOpMaMH JINTEPATypHOT'O SI3BIKA;

- HaBBIKAMH YCTHOTO W IMUCbMEHHOTO H3JIOXKEHHUS U OPOpPMIICHHUS
MBICJIH B COOTBETCTBUU C CUTYyalluei OOIICHUS U THIIOM TEKCTa;

-  3HaHMSIMM O  HOpPMax  OOLIEHHS U  CIIOCOOHOCTBIO
MpOopEeCCHOHANEHOTO ~ MEXIUYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aMMOJEHCTBUS;

- HaBBIKAMH MOCTPOeHHS 3((EKTUBHOTO OOIIEHUS B YCIOBHIX
po(hecCHOHATBbHON KOMMYHHUKAIUH

- HaBBIKAMHM PEYEBOTO B3aMMOJCWCTBUS Ha OCHOBE IPHUHATHIX B
00I1IecTBe HOPM

- HaBBIKAMHM PEYEBOTO B3aUMOACWUCTBHUS B MOJHUKYJIBTYPHOH U
MOJIM3THUYECKOH cpefie.

JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Pa3nen 1. A3k u peun

Paznen 2. KyneTypa peun

Paznen 3. CTunmm COBpEeMEHHOTO PYCCKOTO JINTEPATYPHOTO SA3BIKA.
Pa3nen 4. Kynsrypa HayuHOl peun.

Pazgen 5. KyneTypa oduiinansHO-ASIOBON peyn.

Paznen 6. Kynbrypa myGnnunoii peun.

b1.5.07

IKOHOMHKA

HCHHMI/I I/I?:yT-IeHI/ISI JTUCHUITIINHBI <(9KOHOMI/IKa>> SBJISTFOTCH . I/I3yT-IeHI/Ie
(hyHIIaMEHTAILHBIX 3aKOHOMEPHOCTEH HSKOHOMHUYECKOTO pPa3BHUTHUS
o0IIecTBa, JEKalmUuX B OCHOBE BCEH CHCTEMBI J3KOHOMHYECKHX
3HAaHUH, aHauu3 (QYHKIMOHUPOBAHUS PHIHOYHOH SKOHOMHMKH Ha
MUKPO H MaKpOYPOBHE, OIPEIEICHUE POIM TOCYAapCTBEHHBIX
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WHCTUTYTOB B  DKOHOMHKE, pPacCMOTpEHHE TEOPETUYECKUX
KOHIICTIIIHHA, 00OCHOBBIBAIONINX ~ MeXaHm3M 3 (PEKTUBHOTO
(YHKIMOHUPOBAHUS OSKOHOMHKH, OCBOCHUEC HABBIKOB OIICHKH
WCTIONB30BaHHUA PECYpPCOB MPEANPHUATHS W Pe3ylbTaToB  €ro
JeSITENBbHOCTH; (POPMHUPOBAHKE Y CTYICHTOB OCHOB 3KOHOMHUYECKOTO
MBILJICHUS; BBIPa0OTKAa CIIOCOOHOCTH  HCIIOJIB30BaTh  OCHOBBI
SKOHOMHYECKHX 3HAHUH B Pa3iWyHbIX cepax KU3HEACATCILHOCTH;
(dopMHUpOBaHUE KOMIICTECHIMH, HEOOXOMUMBIX TMPH PEIICHUH
po¢eCCHOHANBHBIX 3a/1a4.

Wzyuenne AMCIUIUTMHBI Oa3upyercss Ha 3HAHUSIX, YMCHHUAX U
HaBBIKAX, TIOJIYYEHHBIX B pe3yjJbTaTe OCBOCHHS CIIEAYIOIINX
JUCIMILINH B paMKaX CpeHero (IoJHOro) o0Iiero o0pa3oBaHus:
«HMcropusy»; «MaTeMaTuKay.

3HaHUS W yMEHUS, MOJy4YeHHbIE OOydYarolIMMHUCA TPH W3yUYCHHU
JUCIUTUTAHBI, HEOOXOAUMBI JUTS M3YYCHUSI TUCIMIUTHH «J{OKyMEHTBI
U JTIOKYMEHTO00OpoT B OyxranrepckoMm yuere», «[IpoexTHas
JACATCIBHOCTDY, B Xone IIOATOTOBKU BLIHYCKHOI\/'I
KBATN()UKAIIMOHHON pabOTHI.

Uzyuenne aucuuiuimHbl «KOHOMHUKa» (QOPMHUpPYET CIeayIoUue
OOIIEKYILTYPHBIC KOMITCTCHITUH:

- CIOCOOHOCTBIO HMCIOJIB30BAaTh OCHOBBI IKOHOMHUYECKUX 3HAHUH B
pasnuuHbIx chepax aesrenproctr (OK-3).

B pesynbrate u3ydeHus TUCIMIUTMHBI 00YYarOIHIACS TOKEH:

3HATB!

- OCHOBHBIC TEPMHHBI, OINMpPEICICHHS, SKOHOMHUECKHE 3aKOHBI U
B3aMMO3aBHCUMOCTH Ha YPOBHE SKOHOMHKH B IICJIOM W Ha YPOBHE
OT/ICIbHOT'O MPEANIPUSITHS;

- METOJIbl MCCIICJOBAHHSI SKOHOMHYECKMX OTHOIICHUN Ha YpPOBHE
OKOHOMUKH B II€JIOM U HAa YPOBHE OTACIILHOT'O IIPEATIPUATHSA

- METOJMKU pacueTa BaKHEHIINX SKOHOMHYECKHX MMoKa3arened u
K093((UIMEHTOB Ha YPOBHE SKOHOMHKHM B IIEJIOM M Ha YPOBHE
OT/ICJIbHOT'O MPEAIPUSATHS;

- TEOPETHYECKUE MPUHIMUIBI BEIPAOOTKH SKOHOMHUYECKOH MOJIUTHKA
Ha YpOBHE TOCYapCTBa M HA YPOBHE OTICIHHOTO MPEIPHUSITHSI.
YMerTsh:

- OpHMEHTHUPOBAaTbCS B THIIOBBIX OSKOHOMHYECKHX CHTYaIlHsX,
OCHOBHBIX BOIIpOCax 3KOHOMHUYECKOMN IIOJINTUKH,

- HCIOJIb30BAaTh DJEMEHTHl JKOHOMHYECKOTO aHallM3a B CBOEH
po(eCcCUOHATBHON EATSIIbHOCTH;

- palMOHANBHO OPraHW30BaTh CBOE SKOHOMHYECKOE TIOBEJICHUE B
Ka4yeCTBE areHTa PHIHOYHBIX OTHOIICHHH,

- aHAJIM3UPOBATh U OOBEKTUBHO OILICHMBATH MPOIIECCH M SBIICHHS,
OCYIIECTBIISIFOLIMECS] B pPaMKaX HAIlMOHAJIBHOW 3KOHOMHUKHU B LICJIIOM
Y OTJCIBHOTO TPESIIPHSTUS B YaCTHOCTH;
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- OPHEHTUPOBATHCS B yUEOHOM, CIIPAaBOYHOM W HAYYHOH JTUTEpaType.
Bragers:
- MeToJaMHM M IpHeMaMH aHaju3a SKOHOMHYECKHX SIBICHUH U
MIPOLIECCOB HA YPOBHE IKOHOMHUKH B LIEJIOM U HA YPOBHE OTAEIBHOTO
HNPEANPUITUS;
- MPaKkTHYECKHMU HaBBIKAMHM HCIOJb30BaHMS SKOHOMHYECKHX
3HAaHUM Ha APYruX IUCLMIUIMHAX, HA 3aHATUSIX B ayIUTOPUU U Ha
IIPAKTHUKE;
- Ha OCHOBAaHHHU TEOPETHYECKUX 3HAHWH MPUHUMATh PELICHHUS Ha
YPOBHE S5KOHOMUKH B LI€JIOM U Ha YPOBHE OTAEIBHOTO NPEATIPHUITHUS;
- CaMOCTOSITENIFHO TpUOOpeTaTh, YyCBaMBaThb H  MPHUMEHSTH
SKOHOMHMYECKHE 3HAHMS, HaOMIOIaTh, aHAJIM3UPOBATh M OOBACHITH
SKOHOMMYECKHE SIBJIICHHSI, COOBITHS, CUTYALIH.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIIE Pa3 IeIib:
1. BBegeHue B 3KOHOMUYECKYIO TEOPUIO.
2. 3akoHbl PBIHOYHOM 3KOHOMHKH: CIIpOC, TPEAJIOKEHHE,
LIEHOOOpa30BaHUE.
3. [IpousBoanTeNh U TOTPEOUTENH B PHIHOYHON 3KOHOMHKE.
4. KoHKypeHIHsI: BUABI pHIHOYHBIX CTPYKTYP.
5. 3aKOHOMEPHOCTH (YHKLIMOHUPOBAHUS HaIMOHAJIBbHOM
9KOHOMHKH.
6. LIuKIM4HOCTh SKOHOMHYECKOTO Pa3BUTHA.
7. DKOHOMHYECKAas MOJIUTUKA FOCy1apCTBa.
8. [IlpeampusiTue Kak XO3SHUCTBYIOIIMH CYOBEKT pPHIHOYHOU
SKOHOMHMKH.
9. Pecypchl npeanpusrTus.
10. 3arpatel W  (QUHAHCOBBIE  PE3YNBTATHl  JESATEIBHOCTH
MPEONPHUSITHS.
11. Mcropurst 53KOHOMHUYECKUX YUEHUH.
b1.5.08 IMoauTosorus 108 (3)

Henp nzyuenus: qucuuruinibl «[1oMUTONOTUS) SBISETCS: paCKpPBITHE
comepKaHus KIIOYEBBIX MOHITHH W KOHICNITYaJIBHBIX MTOAX00B, Ha
KOTOPBIX 0a3upyercs H3y4YeHHE MHpa MOJUTHKH, O3HAKOMIICHHE
CTYJICHTOB C OCHOBHBIMU TEOPETUUYECKUMHU HANpPaBICHUSIMU U
ITKOJIaMH, CYIIECTBYIOIIMMHE B paMKaX HAyKH O TOJUTHKE, a TaKKe
MPUOOPETEHNE HABBIKOB aHAIM3A MTOJIMTUYECKUX TPOIIECCOB.

Kpome Toro, mporpamma Kypca MpeamnojaraeT KpaTKoe H3YYCHHE
HUCTOPHUU MOJIUTUYECKUX OTHOLICHUN M COBPEMEHHbIC TEHACHIIUHU UX
pa3zButus. JMCHMIUIMHA NaeT CBEACHHS OO0 OCHOBHBIX acCIEeKTaX H
TCHICHIIUAX PAa3BUTHS  B3aUMOJICHCTBUH MEXIy CyOBEKTaMHU
MOJIMTUYECKOIO Ipoliecca.

Wsydenne pucuuIoimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, MMOJNyYEHHBIX B pe3yJbTaTe H3YUYCHHs IIKOIBHOTO Kypca
«OO0111eCTBO3HAHUECY u MPEAIIECTBYIOMIUX JTUCUUTUINH,
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OTIpeNeNIeHHbIX Y4eOHBbIM IUIaHoM: «KoHIenuun coBpeMEHHOTO
€CTECTBO3HAHM», «cTopus».

3HaHUS W YMEHUS, NOJy4YEeHHbIE OOydYaloIIMMHUCS IPU U3YyYCHHUU
mucuumuHel - «[lomuTonorus», HEOOXOIUMBI Ui  TUCIMIUIAHBI
«Dumocodusi».

Wzyuenne nuCIMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

—  CHOCOOHOCTBIO  aHAJU3UPOBATH  OCHOBHbIE  3Tambl U
3aKOHOMEPHOCTH  WCTOPUYECKOTO  pa3BUTUS  oOmiectBa  JUis
bopmupoBanus rpaxaanckoi mosuin (OK-2).

B pesynbTaTe M3yueHUs AMCUUTUIMHBI 00YYarOIIUNACS TOJIKEH:

3HATB!

- JIOTUKY U COZep>KaHUE MOJIUTHUECKOro MPOoLIecca;

0COOEHHOCTH  B3aMMOOTHOIICHUH TpaKAaHCKOTo oOmiecTBa U
rocynapctBa B P®D.  OcobenHoctu  (opMupoBaHus U
q)yHKHI/IOHI/IpOBaHI/Iﬂ MOJIUTUYCCKUX MHCTUTYTOB.

YMerTsb:

- OIIEPUPOBATh OCHOBHBIMH MOJIUTHYECKUMH KaTETOPUSIMH.
OPHEHTHPOBATHCS B~ MHPOBOM  HMCTOPHYECKOM  TIpoIiecce,
aHAJIM3UPOBATH MPOLIECCH] U SIBICHUS, IPOUCXOAALINE B OOLIECTBE;
OTIPEJIEIISATh CTENIEHb PA3BUTHS TPa)KIaHCKOTO 0OIIeCTBa 0 YPOBHIO
Pa3BUTOCTHU U aKTUBHOCTH €T0 CTPYKTYPHBIX 3JICMCHTOB.

Bnaners:

- HaBbIKaMH CPABHUTCJIBHOTI'O aHalin3a IMOJIUTHYECKHUX CUCTEM,
HWHCTUTYTOB, nporeccoB. COBpeMEHHBIMH MeTojamMu 00paOoTKH U
HWHTEPIPETALUHN KOMIIEKCHON MOJIUTOIOTHYECKON HH(OpMaLuu.
JMcuunimHa BKIIFOYAET B ce0sl CIeTYOIIE Pa3JIeIib:

1. Pasgen. Merogonornueckue W  HCTOPHUYECKHE  ACIEKTHI
MOJIMTHYECKON HAYKHU.

b1.5.09

Couumouiorus

HenssMu  u3ydenuss ucUUIUIMHBL  «COIMONOTHUS»  SIBJSIOTCA:
(dbopMUpOBaHHE HAy4YHBIX 3HAHHK 00 OOIIECTBE M JIMYHOCTH, O
COLIMAIBHON CTPYKTYpE U CTPAaTU(UKAIIUU, O COITUABHBIX SBICHUIX
U Mpolieccax, O COLMAIbHOM MOBEICHUHU JIFOJICH.

M3yuenne mucruiuimHbBl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX H
HaBbIKaX, I[OJYYEHHBIX B pe3yJbTaTe€ OCBOCHUS IUCLUILTUHBI
«HMcropus»,  «Dumocopusn»,  «[lomutonorusy,  «Konuemnius
COBPEMEHHOTO €CTECTBO3HAHUSD, « IKOHOMHUKAY.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYArOIIMMUCS TPU H3YYCHHU
TUCITUTUTHBI, HEOOXOAMMBI JIJISI YCIIEITHOTO YCBOCHHS JUCITUTUINH,
M3Y4YaEMBIX B IIUKJIE TYMAHUTAPHBIX, COLIMATIBHBIX U SKOHOMUYECKUX
TUCTIATIITNH.

W3ydeHne nuCIUIUIMHBI HANpaBiIeHO Ha (hOPMUPOBAHUE U Pa3BUTHE
CJEYIOLIUX KOMIIETCHIIUMN:
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— CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLlMaNbHbIC, 3THUYECKHE, KOH(ECCHOHANbHBIE U KYJIbTYPHBIC
pasmmuus (OK-6).
B pesynbrate u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOMKEH:
3HATh!
- CYHOIHOCTb OOINECTBA, KYJBTYpPBl, JUYHOCTH, COLHUAIBHYIO
CTPYKTYPY U COLIMAIBHYIO CTpAaTH(PUKALHUIO.
YMETh!
- IPUMEHSTh IOHATUIMHO-KAaTETOPUAJIBHBIN annapar COLUOJIOIUH,
WACHTU(PHULIMPOBATH NPUHAUICKHOCTD K COLMAIBHOM IpyIIIe.
BJIAJI€Th/ BIIaJETh HABBIKAMU:
- HaBbIKAaMH NPUMEHEHHS COIIMOJIOTHYECKUX 3HAHUI Ha MpaKTHUKe (B
npoecCHoHaTbHON AEATETHHOCTH).
JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIIE Pa3 IeIib:
1. BeeneHwne B COMMOIIOTHIO.
1.1. Coumonorus xak Hayka. MicTopust colMonornyeckoi MbpICIH.
1.2. OOIecTBO Kak COMMOKYJbTypHas cuctema. ColMaabHbIC
W3MEHEHUS W colManbHbli mporpecc. Kymprypa oOmectsa.
Jlmynoctb u  oOmectBo. CoumanpHas  crpaTHduKamus H
MOOMWIBHOCTb.  COIIMOJIOTHYECKOE HMCCIEOBAaHUE KakK  Ccrocod
MONYYEeHUs] CcoUMalbHOW WHpopManuu. HeompocHble MeToJbI
COLIMOJIOTUYECKOTO UCCIIE0BAHUSI.
b1.5.10 MaremMaTHka 108 (3)

HCHHMI/I OCBOCHUA JUCHUITIINHBI «MartemaTuka SABJIAIOTCA:
O3HAKOMJICHHE c 00IIEMHUPOBO33PEHUECKIMU BOTIPOCAMH
MaTeMaTHYECKOTO 3HAHUS, WMEIONIMMH Ba)XXHOE KYyJIbTYPHOE
3HAYeHHE, OBJaJCHHE HEKOTOPBIMH METOJAMH MaTeMaTHUYECKOTO
MO/JICTUPOBAHUS, HEOOXOTUMBIMU B JabHEeHIeH
po(eCCUOHATIBHOMN IEATEIbHOCTH BhIITYCKHUKOB.

Wzyuenue mucrumiuHbel «MaTemaTuka» 0a3upyeTcs Ha 3HaHUSX,
YMEHUSIX W HaBbIKaX, TIOJYYEHHBIX B pE3yJbTaTe OCBOCHUS
JUCHUITIINHBI JOBY30BCKOI'O N3Yy4YCHUA MAaTEMAaTUKN (HIKO.Ha,
KOJUISIIXK | T.II.).

3HAHUS W YMEHHUS, MOJYYCHHBIC OOYYAIONIMMHUCS TPU U3YUCHHUH
JUCITUIIIINHBI, HeO6XOZII/IMI)I npu OCBOCHUHN JUCHUITIINH
«MojenupoBaHHe ~ CHCTEM  JOKYMEHTAIMH  OpraHH3aluny,
«Mudopmatuka», «KomndecTBeHHbIE METOABI B TyMaHUTAPHBIX
HCCIICIOBAHUSXY, «IIpoekTrpoBaHue yIpaBIeHUECKON
JOKYMEHTAIIMH OPTraHU3aIlui».

M3yuenne mucrumuimabl «MaTteMaTukay (QopMUpYeT CIeayroIIme
KOMIICTEHIINH:

- CIOCOOHOCTBIO pellaTh CTaHJAPTHHIE 3aJaud MPOoPeCcCHOHATEHON
JCATEILHOCTH Ha OCHOBE MH(OPMAIIMOHHON ¥ OHOIHOrpadudecKoi
KyJIBTYpbl C MPUMEHEHHEM HH(POPMAIMOHHO-KOMMYHHUKAITHOHHBIX
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TEXHOJIOTHUI M C y4EeTOM OCHOBHBIX TpeOOBaHWi MH(POPMAIIMOHHON
6e3omacuoctu (OITK-6);
- CIIOCOOHOCTBIO TPHMEHSATh HayYHBIC METONBI TPH HCCIIETOBAHUH
00BbeKTOB npodeccronanbHoi nesrenpHocta (I1K-1);
- BIAJEGHHEM  OCHOBaMH  HH(OPMANMOHHO-aHAIUTHYECKOH
JeSTSITLHOCTH u CIIOCOOHOCTBIO MPUMEHSTh uX B
mpodeccronanshoii chepe (IK-2);
- CITIOCOOHOCTBIO IPUMEHSTH METO/IBI IPOBEACHHS KOJINIECTBEHHOTO
aHalM3a  OpraHM3ald  JOKYMEHTAI[HOHHOTO  oOecredeHHs
YIpaBICHUsI M ApPXUBHOTO XPAHEHHsS JIOKYMEHTOB B KOHKPETHOM
opraunu3zammu (JI1K-7).
B pesynbTaTe M3yueHUs AMCUUIUIMHBI 00YYarOIIUNACS TOJIKECH:
3HATB!
- OCHOBHBIC TIOHATUA U MCTOAbLI TCOPUUN BepOHTHOCTCﬁ u
CTaTHCTHYECKOTO aHAIIN3a PE3yIbTaTOB SKCIEPHMEHTa;
- HOHATHUC MAaTpHulbI, ONPCACIUTCIIL MATPHUIBI, MUHOP MAaTpPHUIIbI,
anreOpanveckoe OMOJHEHWE MATpHIbl, OOpaTHas MaTpHIa, PaHT
MaTpHIIBL;
- OCHOBHBIC MaTEMAaTUYCCKUEC MOACTIN NPUHATUA pemeHI/Iﬁ;
- eI ¥ 3371a4 UH(OPMAIIMOHHO-aHATUTHIECKON JIeSTEIbHOCTH;
- JTallbl IIPOBEICHUS WHPOPMAITMOHHO-aHATTUTHIECKON
JeATeIIbHOCTH;
- TpaBWia OpraHu3alMd W 0a30BbIE CXEMBl peaH3aliu
WHPOPMAITMOHHO-aHATUTHYECKON IeATENLHOCTH;
- MareMaTH4eCKHe METOJbl, NpPUMEHSeMbl B WH(POPMAIUOHHO-
AHAINTHYECKON /IS TEIbHOCTH;
- OCHOBHBIC MOHSTHUS U METOIOJIOTHIO KOJIMYECTBEHHOTO aHAJIN3a;
- MaTeMaTHYECKUE METO/IbI IIPOBE/ICHHST KOJMYECTBEHHOTO aHAIN3a;
YMerTsh:
- KOpPPEKTHO BBIpa)KaTb M apryMEHTHPOBaHO OOOCHOBBIBATH
TIOJIOXKEHHMS! TIPEAMETHOM 00JIaCTH 3HAHUS VISl IOCTAHOBKH M pelile-
HUA KOHKPETHBIX IMPUKIIATHBIX 3ajad4,
- CTPOWUTh MAaTeMaTHYECKHUE MOJENU ISl HMCCIENOBAaHHS PEalbHO
MPOTEKAOIIHUX MPOIIECCOB, SBJICHUIA;
- 90bGdeKTUBHO TPUMEHATh Ha MPAaKTHKE WHAYKTHBHBIA U
JeTyKTHBHBIA METO/IbI HCCIICIOBAHMIA;
- OCYHIECTBIISATH cOOp MHpOPMAIHH;
- BBINOJHATh AHAJIUTHYECKYIO TPYIITHPOBKY IOJYYECHHBIX JaHHBIX
nH(pOpMaIny;
- BBITOJIHATH MATEMaTHUECKYIO0 00paOOTKY JaHHBIX;
- QaHAJIM3UPOBATH MOIYYCHHYIO HH(OPMAIHIO;
-  WHTepHpeTupoBaTh HHMOPMALMIO ¥ AJANTUPOBATh €& K
npodeccroHaBbHBIM 33/1a9aM, TPEICTABIIATh €€ B MOJICIISX;

- IPUMEHSTh METO/bI IPOBEACHHS KOJMYESCTBEHHOTO aHAJIH3;
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- aHaNM3UPOBaTh TONYUYEHHBIE PE3yAbTaThl B XOJIe MPOBEACHHS
KOJINYECTBEHHOTO aHAJIN3a;
- IPUMEHSTh METO/Ibl IPOBEICHNS KOJIMYECTBEHHOI'O aHANIN3A,;
Bianers:
- TOTOBUTh W  PENAKTHPOBaTb TEXHUYECKHE TEKCTbl C
MaTeMaTHYECKOH CHMBOJHMKOW Wi (opMynaMu, MyOJWYHO Mpen-
CTaBISITh COOCTBEHHBIE U H3BECTHBIC HAy4YHbBIE PE3yJbTAThl, BECTH
IHMCKYCCHU;
- HaBBIKAMH M METOAMKAMH OO0OOIIEHHs PE3yJIbTATOB pEIICHHS,
9KCIEPUMEHTAIILHOM JIESITENbHOCTH,
- HaBBIKAMH WCIIOJIb30BaHUSI B TPO(EeCcCHOHATBFHON IesSTeIbHOCTH
0a30BBIX 3HAHUI B 00JIACTH MAaTEMaTHKH;
- HaBbpIKaMH 0000mIeHWss W aHanmm3a WH()OPMAIMU, METOJaMU
MPOBEJICHUs TICPBUYHON 00pabOTKy W aHalu3a MaTeMaTUYeCKUX
JaHHBIX;
- METOaMHU MOCTPOCHUS MaTeMaTH4YeCKOi MOJIENTN
npodeCcCHOHANBHBIX 337ad M COACPIKATeIbHOH HWHTEPIIPETAH
MOJTy9YEHHBIX PE3YJIbTATOB,;
- QHATUTHYECKMMH M  YUCJICHHBIMH  METOJaMH  PEIICHHs
MOCTaBJICHHBIX 33/1a4;
- HaBblkaMH  (OpPMYJIHpPOBaHHS  ApryMEHTHPOBAaHHOTO  H
JI0Ka3aTeNIbHOTO BBIBOJIA TI0 UTOT'aM UCCIIC/IOBAHUS;
- HaBblkaMd  (GOPMYJIMPOBaHMS  ApPryMEHTUPOBAaHHOIO U
JI0Ka3aTeNIbHOTO BBIBOJIA B XOJI€ IPOBE/ICHHS aHAJIH3a.
JMcuunianHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIib:
1. DOnemeHTbl JMHEHHOW anreOpsl: MAaTpPHUIBI, ONpPEAETUTEINH,
CHCTEMBI 1 METOJIbI X PELICHUS.
2. Teopusi BEpOSITHOCTEH.
b1.B.11 HNudopmaruka 108 (3)

Lenp wusyuenus paucuuiuimbbl «MH(bOpMaTHKa». 03HAKOMIICHHE
CTYJCHTOB C COBPEMEHHBIMH TpOOJIEeMaMH  TEOPETUYESCKOU
uHpopmatuky, GopMupoBaHue (yHIAMEHTAIbHBIX IIOHATHH B
nH(pOpMAaTUKE, YCBOCHHE CTYACHTaMH Oa30BBIX MOHATUH TEOpHUU
MH(OPMAIMOHHBIX M KOMMYHWKAIIMOHHBIX TEXHOJOTHH, a TaKxke
dhopmupoBanme OOIIEKYJIbTYPHBIX u poheCcCHOHATBHBIX
KOMIIETeHIIMA B cooTBeTcTBUHM ¢ TpeboBanmsmu DPI'OC BO mo
HampaBiaeHuto noarotoBku  46.03.02  [lokymeHTOBeIeHUE W
apXUBOBEJICHUE.

W3ydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3yIbTaTe OCBOCHHS JIUCIIMILTAHBI
IKOJIEHOTO Kypca «MHpopMaThkay.

3HaHUS W YMCEHUS, TMOJMYYCHHBIC OOYYAIONIMMHUCS TIPU H3YYEHHUH
TUCIUIUINHBI,  HEOOXOJWUMBI  NMPH  HW3YYCHHH  AWCLUIUIMH:
«MH(pOpMAaIIMOHHBIE TEXHOJIOTUU B JIOKYMCHTOBEACHUN U apXHUBHOM
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neney», «O0paboTKH | 3alUTa JOKYMEHTHPOBAHHON MH(DOPMAIIUN,
«BeraucnouTenpHas TeXHHMKAa HW TIporpamvmpoBanue B JOY wu
apxuBax», «JloKkyMeHTOBe/IeHNEY.

W3yveHne MUCIUIUIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CIIeYFOIINX KOMIETSHIINH:

—  CHOCOOHOCTBIO K HCIOJIB30BAaHHIO OCHOBHBIX METO[IOB,
Croco0OB W CPEACTB  MONYyYEHHs,  XPaHCHHS,
nepepabotku napopmanuu (OK-10)

— BiuajgeHdeM  0a30BBIMM  3HAHUSIMM B 00JacTu
uHpopMannoHHbIx TexHomoruii (OITK-2)

—  BIaJIcHHEM MeToJaMu 3amuThl nHpopmanuu (TTK-17).
B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHICs TOMKEH:
3HATB!
- OCHOBHBIC TIOHATHSA IUCHUILIHHBI «/H(pOpPMaTHKa»; MPHHIHIIBI
(YHKIIMOHUPOBAHUS KOMIIbIOTEpa " COBpPEMEHHBIX
MH()OPMALIMOHHBIX TEXHOJOTHUIL; CIIOCOOBI M CPEICTBAa IOJyYECHUS,
XpaHeHus1, epepadoTKU HHPOPMALINY;
- TeOpeTHYEeCKHe OCHOBbl WH(POPMATUKKM W HUHPOPMAIMOHHBIX
TEXHOJOTHA ¥ BBIUYUCIUTEIBHON TEXHUKA B TPOQECCHOHATBHOMN
chepe;
- OCHOBHBIE BH[BI YIp0o3 MH(POPMALMOHHOW 0E30ITaCHOCTH, METOJIBI
W CpeJICcTBa 3aIIUThl HHOPMALIUH.
YMerTsh:
- MIPUMEHATh METOJIbI, CIIOCOOBI M CPE/ICTBA MOJTYUCHHUS, XPAaHCHUS,
nepepaboTku MHpopManuy U QYHKIUU KOMITBIOTEpA MPH pEIICHAN
3a1a4 npodecCHOHAIBHO AeATETbHOCTH;
- pemiath TpaKTHYECKHe 337aud B TpodeccHoHaIbHOH cdepe,
WCTIONB3YSl BO3MOXKHOCTH — BBIYMCIHMTENBHOW, OpraHU3alMOHHON
TEXHHKH ¥ IPOTPaMMHOT0O 00eCIIeUeHNS;
- UCIIOJIB30BaTh METO/IbI 3allIUThl HHQOPMAIMK TIPH PELICHUU 3324
po(ecCHOHAIbHOMN IeSTENbHOCTH.
Brianers HaBbIKaMH:
- OCHOBHBIMM METOJ]AMH U CpEICTBAMU HWH(POPMAIMOHHBIX
TEXHOJIOTHH ISl TIOJIyYeHHsI, XpaHeHHs, epepaboTKi WHPOPMaLUH
y4eOHOTO Ha3HAa4YeHUsT W NPOPECCHOHAILHOW  JICSITENBHOCTH,
COBpPEMEHHBIMH WH(QOPMAIIMOHHBIMA TEXHOJOTHSMH;, CIHOCO0aMHU
npeacTaBieHus] MH(QOpMAlMd B COOTBETCTBHM C IIOCTaBJICHHOM
3aa4ei;
- HaBbIKAMU palbOTHl B JIOKAIBHBIX M TJI00ATBHBIX KOMIBIOTEPHBIX
CeTAX; HaBbIKaMH PabOTHI CO CHENHUATU3UPOBAHHBIMH XPaHUIHILAMH
JIAHHBIX;
- CIOCOOHOCTBIO TPHMEHSTH METOABl 3alIUThl MHGOpMAIMU MpPU
paboTe ¢ KOMMYHUKAIMOHHBIMU TEXHOJIOTUSIMU.
JMcuunianHa BKIIIOYAeT B ce0sl CIeIyIOIIIE Pa3IeIIbL:
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1. Wudopmarus. HNudopmanroHHble MIPOLIECCHI.
HNudopmarmonHas Moieas 00bEKTa.
2. AmnmapaTHOE U POrpaMMHOE 00ecTiedeHrue KOMITBIOTEpa.
3. KomnbroTepHbIC ceTH.
4, ®Daiinel U daioBas cuCTeMa.
5. [IporpamMmmHBIE CpeACTBa peanu3anuyd WHGOPMAIMOHHBIX
MPOIIECCOB.
6. AJNTOpUTMHU3AIMS U TIPOTPaMMUPOBaHHE.

b1.b.12 KoHuenuuu coBpeMEeHHOT0 eCTeCTBO3HAHUS 144 (4)

Henssmu  u3ydeHus: aucumiuinHbel  «KOHOENIMM  COBPEMEHHOTO
€CTEeCTBO3HAHMS» SIBTISTFOTCSL O3HaKOMJICHHE c
00IIEMUPOBO33PEHYCCKUMU BOTIPOCaMHU €CTEeCTBO3HAHMS,
HMEIOIIMMH  Ba)XHOE KyJIbTYpPHOE 3HaueHHe, (OpMHUpOBaHHE
CHOCOOHOCTH  HCIOJNB30BaTh OCHOBHBIE 3aKOHBI E€CTECTBEHHO-
HAYYHBIX AUCLMIUIMH B NPO(YECCHOHATIBHOM A TENbHOCTH.
Wzyuenne pucuumianHabl Oaszupyercss Ha 3HAHUAX, YMEHUSAX U
HaBbIKax, TIOJYYCHHBIX B PE3YyJbTAaTC OCBOCHHA OHUCHUILIIINH
€CTECTBEHHOHAYYHOI'0 LIMKJIa B CPEAHEH LIKOJIE.

3HaHUS W YMEHUS, MOJy4YeHHBbIE OOydYarolIMMHUCS TPH W3yUYCHHU
JUCLUIUIMHBI, HEOOXOIMMBI B MPOLECCE MOATOTOBKM W 3alMTHI
KYpPCOBBIX IPOEKTOB U BBITYCKHOW KBATH()UKALIOHHON PaOOTHL.
N3yuenune JTUCIIUILIINHBI «Konuemnmuun COBPEMEHHOI'0
€CTECTBO3HAHMS»  (OpPMHPYET  CIEAyIoIIue  OOIIEKYJIbTYpHBIE
KOMIICTCHIINH:

OK-1- criocoGHOCTBIO UCTONB30BaTh OCHOBBI (PHIOCO(CKUX 3HAHWH
11 GOPMHUPOBAHHUS MUPOBO33PEHYECKON TTO3ULIHH.

HampaBJieHO Ha (QOpMHUpOBaHWE W  Pa3BHTHE  CIEAYIOIINX
KOMITETEHIIUH:

B pesynbTaTe M3yueHUs AMCHUTUIMHBI 00YYarOIIUNACS JTOJIKEH:
3HATh:

- IpeaMeT ¥ 00BEKT eCTECTBEHHOHAYYHOH KapTHHBI MUPA;

- IpEAMET U 00BEKT OTACIIBbHBIX €CTCCTBCHHBIX HAYK;

- OCHOBHBIC TNPHHLMIBI, 3aKOHBI, TOHATHS M METOIBI, a TaKXKe
OCHOBHBIE €CTECTBEHHOHAYYHBIE KOHLEMINH, HX COJIEpXKaHWe W
B3aWMOCBSI3H;

- poJIb €CTECTBEHHOHAYYHBIX 3HaHUH, ¢dunocodun,
COIMMOTYMAaHUTPHBIX HAYK B (1)OpMI/IpOBaHI/H/I IEJIOCTHOI0O BHIACHHUA
MHUpa U KU3HH.

YmMmeTs:

- MPaBWIIBHO (YOPMYIIMPOBATH LENb U 3a/Ia4H MPU PEUICHUN yIeOHON
npoOjeMbl, TNPUMEHSATh KaK BCeoOLIMEe METOABl  HAay4HOI'O
UCCIENOBaHUS, Tak H  (QUIOCOPCKHE, CONMOTYMAaHHTapHBIC,
€CTECTBEHHOHAYYHBIC;

- HCTOJB30BaTh OCHOBHBIE 3aKOHBI M MPHUHLMIIBL, UIEH W TOHITHS
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COBPEMEHHOI'0 €CTECTBEHHOHAYUYHBIX IUCLUIUIMH TpPH aHalIu3e U
00BSICHEHNH KOHKPETHBIX BOIIPOCOB;
- IeNlaTh BBIBOABI M IPUMEHATh METOIbl MATEMaTHIECKOH 00paboTKu
WHPOPMALUH, TEOPETHUYECKOTO u 3KCIIEPUMEHTAIBHOTO
HCCIIEI0BAHUS ATl peleHNs yIeOHbIX 3aad.
Brnagers HaBbIKamu:
- HaBBIKAMH pabOTHI C HAYYHOH JHTEpaTypoil pasHOrO YpPOBHS
(HayyHO- MOMyJSApHbIE H3[aHMA, IEPUOAWYECKHE O KYypHAJIBL,
MoOHOTpaduu, yueOHUKH, CIPABOYHHKH);
- HaBbIKAMU AaHaJIM3a M OOBSICHEHHsS OCHOBHBIX HaOIIOIaeMbIX
MPUPOAHBIX M TEXHOTEHHBIX SBICHUA M J3PQPEKTOB € TO3ZUIHHA
q)yHILaMCHTaHBHI)IX C€CTCCTBCHHOHAYYHBIX 3aKOHOB,
- HaBBIKAMH HCIONb30BaHUA (GHIOCOPCKHUX, COUUOTYMAHUTAPHBIX,
€CTeCTBCHHOHAYYHBIX 3HaHWW A7  (QOpPMUPOBAHUS HAYYHOTO
MHUPOBO33PEHHUS
JMcuuninHa BKIIOYAeT B ce0sl CIeIyIOIIIE Pa3 IeIib:
Paznen 1. EctecTBo3HaHMe Kak MHTETpaTUBHAs HayKa.
Pazgen 2. McCTOpUKO-IIOTMYECKHE OCHOBAaHUS COBPEMEHHOTO
€CTECTBO3HAHMUS.
Paznen 3. Mnenm M HOHATHS COBPEMEHHBIX €CTECTBEHHOHAYYHBIX
KOHIIETIIHN.
Paznen 4. YUenosek B Ouocdepe.
b1.5.13 TexHoI0rHsI KOMAHI000PA30BAHNUS H CAMOPA3BUTHSI 108 (3)

Henssmu A3y4YEHUS ITUCIUTLIMHBI «TexHonorus
KOMaH000pa30BaHMs M CaMOPa3BUTHU) SBISIOTCS: (OPMUPOBAHHE
OOIIEKYTbTYPHBIX KOMIIETESHINH, MO3BOJSAIONIMX YCIIENTHO penaTh
3aJlauyM, CBS3aHHBIC C CO3/IaHUEM M (DYHKIIMOHUPOBAHUEM KOMAaH/IbI B
OpraHM3allud, a TaKXe CTaBUTh, IUIAHUPOBAThH M PEAU30BBIBATH
3aJlayM HANpaBJICHHBIC HA CAMOPA3BUTHUE JINYHOCTH.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, IIOJIYYCHHBIX B pE3yJbTaTe OCBOCHHUS JUCIUTUINHBL
«OTHOJIOTHS M PErHOHOBEICHHUE», «YTPaBJICHUE 4YEIOBECUSCKUMU
pecypcammy». «BBeneHue B mpodeccutoy.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JUCITUIIIINHBI, HeO6XO}II/IMI)I nmpu HN3YUYCHUU JUCHUITIINH
«OpraHuzanus W TEXHOJIOTUS JOKYMEHTAIIHOHHOTO O0ecredeHus
yrnpasieHus», «IIpoekTHas qesTenbHOCTb», U IPYTUX.

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMIETCHIIUM:

— CHOCOOHOCTBIO padOTaTh B KOJUIEKTHBE, TOJCPAHTHO BOCTIPHHUMAS
CoLlMalbHBIE, AITHUYECKHE, KOH(PECCHOHAIBHBIE W KYyJIbTypHBIC
pasmuus (OK-6);

— CITOCOOHOCTRIO K CaMOOpraHu3aIiu U camoobpaszosanmio (OK-7).
B pesynbTaTe n3ydeHus AUCIUTUTMHEI 00YYarOIIUHACS TOJKEH:
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3HATh:
- KOHIIEHIIAH COITMANTBHBIX, JITHHYECKHX, KOH(PECCHOHAIBHBIX U
KYJIBTYPHBIX Pa3IHIHIA;

- IPUHIIUIIBI TOJICPAHTHOTO MTOBE/ICHUS;

- OCHOBBI KOH()JIMKTOJIOTHH U METOIBI pa3penieHus] KOH(MINKTOB;

- OCHOBBI KOMaHI000pa30BaHMs U TIPOCKTHOMN JICATEIBHOCTH;

- 0 BOJICBBIX Ka4eCTBaX JIMYHOCTH,

- O IyTSX MOBBIIICHUS CBOEH KBANU(DUKAIINN;

- 0 METOJIaX CaMOCOBEPIIICHCTBOBAHUSI.

Vmerts:

- paboTaTh B KOJUICKTHBE II0 PEIICHUIO KOHKPETHBIX IMPOCKTHBIX
3a7ad,

- COJNIEHiCTBOBAaTh KOHCTPYKTHBHOMY B3aUMOJICHCTBHIO B TpOIlecce
COBMECTHOM JIEATEIHLHOCTH IO PEUICHUIO MTPOCKTHHIX 3aa4;

- HCIONIE30BaTh CIIOCOOBI W METOIBl MPEOJONICHUS KOH(IMKTHBIX
CUTYaIIUH;

- MPUMEHSATHh METOMBI U CPEICTBA TIO3HAHUS 1)1 MHTEILICKTYaIbHOTO
Pa3BUTHS, TIOBBIIICHHUS KYIBTYPHOTO YPOBHS M MPOQECCHOHAIBHOM
KOMIIETEHTHOCTH;

- aHAM3UPOBATh U 0000IIATh MOTyYeHHbBIE TaHHBIC;

- CaMOCTOSITEJILHO PACUIUPATh M YIIYOJIATh 3HAHUS, CTPEMHUTHCS K
CaMOPa3BUTHIO.

Bnaners:

- HaBBIKAMU TOJICPAHTHOTO MTOBEICHIS;

- HaBBIKaMU KOMaHTHOW pa0OThI;

- HaBBIKaMU peaTM3allid COBMECTHBIX TBOPUYECKUX MPOCKTOB;

- HaBBIKAMH MPEAYIPEKACHUS U KOHCTPYKTUBHOTO pa3peIICHUS
KOH(DJITMKTHBIX CUTYAIUil B IPOIIECCE COBMECTHOMN IEATEIbHOCTH;

- IPUEMaMHU PA3BUTHSI ICUXHYECKUX MTPOIIECCOB;

- aHanm3a 1 0000eHNs HH(OPMAITUH;

- pa3BUTOH MOTHBAlMEH K CaMOPa3BUTHIO C LEIBbIO TOBBIIICHUS
KBaM(UKAKUU 1 TPO(HEeCCHOHATBHOTO MacTEPCTBA;

- HaBBIKAMHM BBIPQXCHHS CBOMX MBICIIEH © MHEHHHA B
MEXKIIMIHOCTHOM H JISJIOBOM OOIICHHH;

- HaBbIKaMK 3(P(HEKTHBHOIO B3aMMOJICUCTBHUSA B CJIOKHBIX CUTYAIHsIX
YeJJOBEYECKUX OTHOIIICHHUH.

JlucrutuiiHa BKITIOYAET B ce0s CISMYIONTHE Pa3aeiibl:

1. TeopeTHKO-METOOIOTHYECKHE OCHOBHI KOMaHII000pa30BaHUS U
CaMOOpTaHM3AITUH.

2. Oprasu3aiMOHHO-IPOIIECCYaIbHBIC aCIIEKThl KOMaHIHON paOOThI.
3. CamopasBuTHe Kak YCIIOBHUE IMOBBIIIEHUS 3PHEKTUBHOCTH
JIMYHOCTH.

b1.b.14

OcHoBBI JOKYMEHTOBECACHUSA
HCJBIMI/I HU3y4YCHHUA JUCHUILIAHBI «OCHOBEI AOKYMCHTOBCIACHUS»
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SIBIISTFOTCSL:

-  TIO3HAKOMHUTH  CTYJIEHTOB C  OCHOBHBIMH  MOHSTHSMHU
JTOKYMEHTOBEJICHUSI KaK HAyKW, €€ Hay4YHBIM HHCTPYMEHTapueM:
OOBEKTOM, TPEAMETOM, METOAaMH WCCIEAOBaHUS, KIIOUYCBBIMU
TTOHSTHSAMU;

- pacCMOTpPeTh CIEKTPp OCHOBHBIX mpoOieM B  o0nactu
JIOKYMEHTOBEICHYIS,

- 3QJ0XKHUTh TEOPETHYCCKHUE OCHOBHI PabOTHI C Pa3HOOOpPA3HBIMU
JIOKYMEHTaMH B OOIIECTBE.

WzydeHne mucuuIDIiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBbIKaX, MMOJIYYCHHBIX B Pe3yJbTaTe OCBOCHHMS INKOJIBHOIO Kypca
00IIECTBO3HAHHS U HCTOPHHU.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JUCIMILTUHBI, HEOOXOIUMBI TIPU U3YYCHUU CICAYIONINX IUCLIUTUIHH
W TPOXOXICHHUS  CIEAYIOIUX BUAOB TPAKTUK: «OCHOBBI
ApPXUBOBEIICHU, «Kanpooe JISIONIPOU3BOJICTBOY,
«["ocynapcTBeHHbIC, MyHHIIUIIATIBHBIE M BEIOMCTBCHHBIC apXUBBIY,
«JlokymeHTOBEIeHUEY», «ApXHBOBeAeHHE», «CrennanpHas CHcTeMa
YUETHOU JIOKyMeHTalumn», «HopMaTuBHas 0a3a JEIOBOIO MUCHMAay,
«YuebOnast - MPaKTHUKa 10  IOJYYEHUIO  MEePBUYHBIX
po(eCCHOHAIBHBIX YMEHUH M HABBIKOB, B TOM 4YHCJIE MMEPBUYHBIX
YMEHUU M HaBBIKOB HAyYHO-UCCIICIOBATEIBCKON JEATCILHOCTI,
«IIponsBoacTBEeHHAS - MPaKTHKA o MTOJTyYEHUIO
npo(eCCHOHAIBHBIX ~ yYMEHUH W OmbiTa  MPO(ecCHOHATBLHON
nesTenbHOCTHY, «IIpon3BoACTBEHHAs — MIPETUILIOMHAS IPAKTHKA,
«l"ocynapcTBeHHas UTOTOBAsT ATTECTAIUS.

W3yueHne MUCIUILIMHBI HANPaBISeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMITETSHIINH:

OIIK-4 - BnajgeHWEM HABBHIKAMH WCIOJIB30BAHUS KOMIIBIOTEPHOU
TEXHUKH ¥ WHOOPMAIIMOHHBIX TEXHOJOTHH B MOWCKE UCTOYHUKOB H
JUTEPATYPHI, UCIIOIHL30BAaHUY MPABOBLIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpauIecKux U apXUBHBIX 0030POB.

[IK-3 - BmajgeHWeM 3HAaHUSMH OCHOBHBIX IpoOiieM B 001acTu
JIOKYMEHTOBE/ICHHS M apXUBHOIO JIeJia;

[IK-8 - cmocoOHOCTHIO aHAIM3UPOBATH IIEHHOCTh OKYMEHTOB C
LETBI0 X XPAHCHUS;

I[IK-19 - CcrHocoOHOCTBIO HCIIOJIb30BaTh IpaBUja IMOATOTOBKU
YIPaBICHYECKUX IOKYMEHTOB U BEJACHHUS JCIIOBON TIEPEITUCKHY;
[IK-25 - BiageHWeM HaBBIKAMH IOATOTOBKM  YIPABICHYSCKUX
JIOKYMEHTOB U BEJICHUS JCJIOBOM MEPEIUCKHU.

B pesynbTaTe n3ydeHus AUCIUTUTMHEI 00YYarOIIUHACS TOJKEH:
3HATB!

- OCHOBHBIC TIPOOJEMBI B 00JacCTU JOKYMEHTOBCICHHS, MPUYUHBI
BO3HUKHOBEHHUSI STUX MPOOJIEM, a TAKXKE YCIOBHUS, HEOOXOIUMBIC JJIsI
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UX YCTpaHEHUS;
- KpUTEpUH OIEHKH [IEHHOCTH JIOKYMEHTOB, TIIOCPEICTBOM
ompeneneHuss (QYHKIHA JOKYMEHTOB, CIIOCOOBI W  CpEICTBa
JOKYMCHTHUPOBAaHMsI;  MPHHLIUIB  Kjlaccuukammm  (QyHKIUNA
JOKYMEHTOB B JIOKYMEHTOBEICHHW; MPEUMYIECTBA W HEIOCTATKU
KaKIO0W KIacCU(DUKAIIMOHHON CUCTEMBI

0 3aBHCHUMOCTH CPOKOB XpaHEHHUS AOKYMEHTOB OT WX (YHKIHH U
COCTOSIHAS MAaTEepHUAbHOTO HOCHTENs, a Takke OT crocoba
IIOKyMCHTHpOBaHI/ISI;

- OCHOBHBIE (YHKIMH YHIPaBICHUYECKUX JOKYMEHTOB; HCTOPHIO
ITIOABJICHUSA OCHOBHBIX ynpaBnqueCKHx I[OKYMGHTOB B
OTCUECTBCHHOM  JICJIONIPOM3BOJICTBE; MCTOYHHUKH, COJEpKallue
MpaBwIIa IOArOTOBKH TJOKYMEHTOB U BEACHHUS JAETOBON MIEPEITUCKH;

- cnoco0Obl JOKYMEHTHPOBAHUS, UCTONB3YEMBIE B YIPaBICHUYECKON
JEeSTeNFHOCTH; WCTOPUIO CTAHOBJIECHHS CIIOCO0 JOKYMEHTHPOBaHUS
YIPABJICHYECKON JEATEIBHOCTH; IPEUMYIIECTBA U HEAOCTaTKH
CHocO0OB  JOKYMEHTHpPOBAaHHSA, IMpHUMEHAEMble B  JEJIOBOH
JIEATEIIBHOCTH.

YMeTh:

- OOBSCHATh Pa3HUIy B CYIIECTBYIOIIMX TOJKOBAHHH KITFOUEBBIX
THOHSATHH JIOKYMEHTOBEICHUA (oOBexT, [peAMET, METOIbI
JOKYMEHTOBEJICHUS, JOKYMEHT, HHQOpMAIHs, JOKyMEHTUPOBAHHAS
nHpopMalus);  JeNaTh  BHIBOJBI HAa  OCHOBAaHMM  aHAIIM3a
YHOTpe6J'IeHI/II\/'I TepMI/IHOB B HOpMaTI/IBHLIX NCTOYHHUKAX nu
CHEIMabHON JINTEPATYPE;

- ompenenaTh GYHKIUHN IOKYMEHTOB 110 PEKBU3UTAM U COJIEPIKAHUIO;
yMETh 00OCHOBBIBATH CBOIO TOUKY 3PCHUS;

- OTpeeNaTh (YHKIMIO YIPaBIEHIECKOTO TIOKYMEHTA;

- BbIOMpaTh crnoco0 [OKYMEHTHPOBAaHHUS B pa3HbIX CHUTYaIHsIX
JICTIOBOM JEATEILHOCTU

BIIaJI€Th/ BIAJCTh HABLIKAMU:

- HaBBIKAMH  aHAJM3a W  COMOCTaBIECHUS  COACPIKAHUS
JIOKyMEHTOBEIUECKUX TEPMUHOB;

HaBbIKAMU I/I}ICHTI/I(i)I/IKaHI/II/I MaTepI/IaIIBHI)IX OG’LCKTOB KaK
JIOKYMEHTOB;

- HaBBIKAMHU aHaIM3a I[EHHOCTU JOKYMEHTOB, HCXOASl W3 €ro
(YHKIMOHANBHOW TNPHHAIICKHOCTH H TMPUMEHEHHOTO Ccrocoda
JIOKYMEHTUPOBAHUS;

- Meromamu  uwieHTHGUKAMU — QYHKIWHA  yIpaBIEHYECKUX
JIOKYMEHTOB;

- TPaJAUIMOHHBIM M TEXHOTPOHHBIM CHOCO0aMHU JOKYMEHTUPOBAHUS
YIIPaBICHUYCCKOU JIEATEITHHOCTH.

JlucuMImHa BKITFOYACT B Ce0sI CICIYIOIINE Pa3Iebl:

1. JlokyMEeHTOBEICHUE KaK HayKa.
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1.1. Ponb joKyMeHTa B )KM3HH 4YelIOBEKa U 00IeCTBa.

1.2. UcToYHUKHN TOKYyMEHTOBETUECKUX UCCIICIOBAHNH.

2. lonstusa «uHDOPMAINT» U «TOKYMEHT).

2.1. Tlonsatue «uHpoOpMauus» HU €€ pojb B COUUAIBHBIX H
SKOHOMHUYIECKUX mporieccax. Cnenududeckue YepTHI
JOKYMEHTHPOBaHHON MH(OpMAaLUH.

2.2. Ilonstie «mokymeHT». [Ipu3Haky 1 CBOMCTBa TOKYMEHTA.

2.3. OcHOBHBIE CBOWCTBA JOKYMEHTOB.

3. OYHKIHUU JOKYMEHTOB U CIIOCOOBI JOKYMEHTHPOBAHHS COIMATBHO
3HAYUMON UHPOPMAITHH.

3.1. ®yHKIUH TOKyMEHTOB.

3.2. CriocoOBl ¥ cpeacTBa JOKYMEHTHPOBAHHS.

b1.b.15

OcHOBBI apXUBOBeICHUSA

]_IGHI) HU3YUYCHHA OUCHUIIIIMHBI «OCHOBBI APXUBOBCACHUA» SIBJISICTCS.
¢opMupoBaHHE Y  CTYAGHTOB OOIMX  MPEICTaBICHUH O
BEJIOMCTBEHHBIX, MYHHLIWNAIBHBIX U TOCYJAPCTBCHHBIX apXHBax;
OpraHu3alMy apXuBHOHK ciykObl B Poccuu; OCHOBHBIX 3afadax
apxuBa: cbope, o00paboTke, oOpraHu3ali  XpaHEHUs U
WCIIOJIb30BAaHUKM  JOKYMEHTOB;  apxeorpaduyeckod  oOpaboTka
JOKYMEHTOB.

Wzyuenne pucuumiavHabl Oaszupyercss Ha 3HAHUSX, YMEHUSAX U
HaBbIKAaX, IIOJYYCHHBIX B PE3YyJbTaTC OCBOCHUA AWUCIUIIINHBL
«Uctopus», «OCHOBBI JOKYMEHTOBEACHUS.

3HaHUS W YMEHUS, MOJy4YeHHbIe OOydYaroIIUMHUCS TPH W3yUYCHHU
JUCITUIIIINHBI, HCO6XO]II/IMBI JJIsL HU3YyUYCHHUA JUCHHUIIIINH:
«APXHUBOBEACHHUEY, «ApXUBBl IO  JIMYHOMY  COCTaBY»,
«JlokyMeHTaloHHOE ObOecIiedeHrne yIpaBiIeHUs Ha MPEATPHATHIX
Pa3NUYHBIX OPraHU3aLMOHHO-TIPABOBBIX QOpM», «l'ocynapcTBEHHbIE
MYHUIIMIIAJIBHBIE W BCIOMCTBCHHBLIC apXUBLI», ((OpFaHI/ISa]_[I/IH u
TEXHOJIOTI' U JOKYMCHTAIMOHHOI'O oOecrieueHust YIIpaBJIICHUA),
«HpOpMaLIMOHHBIE TEXHOJIOTHU B IOKYMEHTOBEIEHHH U apXUBHOM
nesne».

Wzyuenne nuCHMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- BJIaICHUEM 0a30BBIMH 3HAHUAMHU CHUCTEM OpraHoB
rocyapcTBeHHO# n MyHununaipHoi Biactu (OI1K-3);

— BJIaACHUEM 3HAaHUAMHN OCHOBHBIX HpO6HeM B o0iacTu
JTOKyMeHTOBeieHHs 1 apxuBHOro aena (I1K-3);

—  BIAJGHHEM  TEHACHUMSIMU  pa3BUTHA  HHPOPMALMOHHO-
JOKYMEHTAIIMOHHOT'O W O0ECIeUeHMsl YIPABICHHUS apXHBHOTO Jieia
(TTK-5);

— CIIOCOOHOCTBIO aHAJIN3UPOBATh LIEHHOCTh JOKYMEHTOB C LIENbI0 X
xpanenus (ITK-8);

— BJaJCHUEM HaBBIKAMH COCTaBICHUS OHOIHOrpadUUecKux Hu
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apxuBHBIX 0030poB (TTK-9);

— CIIOCOOHOCTBIO BECTH HAyYHO-METOAMYECKyl0 paboTy B
TOCY/IlapCTBEHHBIX,  MYHUIMMIAJIBHBIX  apXWBaX ¥  apxuBax
opranm3zanuii (ITK-13);

— BIAJCHHEM HAaBBIKAMH ydeTa M O0O0ECICUeHHs COXPaHHOCTH
nokymenTtoB B apxuse (ITK-23).

B pe3ynbprare n3ydeHHs TUCIUILIHHBI O0YYarOIIHICS JOIDKEH:

3HATB!

- OCHOBHBIE TMpoOJeMbl B OONAacTH JIOKYMEHTOBENCHHS W
apXUBOBE/ICHHUS;

- OCHOBHEIC TEHJICHIINU pa3BuTHA WH(POPMALIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecTieueH s yIIPaBJICHUsI apXUBHOTO JIeNa;

- OCHOBHBIE CITIOCOOBI aHAJIHM3a EHHOCTH JOKYMEHTOB C LIENBI0 HX
XpaHCHUS;

- OCHOBHBIC TIOHSTHS COCTaBIeHHs OuOIHOrpaduvecKkux u
ApXHUBHBIX 0030POB;

- OCHOBHBIC TpaBHWJa HAyYHO-METOIUYECKOH  paboTel B
TOCY/IlapCTBEHHBIX, = MYHUIMIAJIBHBIX  apXWBaX MW  apXUBax
OpraHu3aluii;

- OCHOBHBIC TIOHATUS YydeTa M OOeCIe4YeHHs COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

YMETh:

- pacno3HaBath 1o oOpa3iy dShdexTuBHBIE W HEdPPEKTUBHBIC
CHocoOBbl  pelmIeHWs]  OCHOBHBIX  MIpobieM B obnactu
JOKYMEHTOBE/ICHHS Y apXHBOBEICHHS;

- aHaNM3MpOBaTh  TEHJCHIMM  Pa3BUTHA  WH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecTieueH s yIPaBJICHUsI apXUBHOTO JIENa;

- mo o0pasily aHaJIM3UPOBATH IIEHHOCTh JOKYMEHTOB C IIEJBI0 WX
XpaHEHUS;

- COCTaBIIAITh 110 00pa3ily Oubiorpadudeckrue U apXuBHbBIE 0030DPHL;
- MCIOJIB30BAaTh 10 00pa3ily MpaBuia HayYHO-METOINIYECKON PadoThI
B TOCYJIapCTBEHHBIX, MYHHUIIMIAIBGHBIX apXuBaXx M apXuBax
OpraHu3alui;

- OpPraHu30BBIBAaTH 10 00pasily y4eT W 00eclevYeHHUEe COXPaHHOCTHU
JIOKYMEHTOB B apXUBE;

BJIaJIeTh/ BJIaETh HABBIKAMHU:

- TPaKTUYECKUMH HaBBIKAMHU DEIICHHs OCHOBHBIX TMpoOJeM B
00J1aCTH JOKYMEHTOBEACHHUS U apXUBOBEICHUS 110 00pasiLy;

- HaBbIKAMU pEUICHUS 3ajJa4 B OONACTH TEHACHIWH pa3BUTHUS
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO U 00ECIIeYeHHUs yIPaBICHHUS
apXHUBHOTO Jiefia 1o o0pasiy;

- HaBbIKaMH TIPUMEHEHHs 10 o00pa3lly aHamm3a IEeHHOCTH
JOKYMEHTOB C LIEJBIO UX XPaHEHHUS,;

- HaBBIKAMHM COCTaBJiCHHs OuOIHOrpaduyecKMx U apXHUBHBIX
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0030poB 10 00pasiy;

- HaBblKAMM HCIHOJB30BaHMs 1O oOOpaslly MpaBWiI Hay4HO-
METOAMYECKOH paboThl B TOCYJapCTBEHHBIX, MYHHMLUIAIbHBIX
apXMBax U apXHWBax OpraHU3alNi;

- OCHOBHBIMHM HaBBIKAMH y4YeTa U O00ECHEeYeHHs] COXPaHHOCTH
JOKYMEHTOB B apXHBe.

JucuunianHa BKIIOYAeT B ce0sl CIEeIyOLIe Pa3IeIibl:

1.1. ApxrBoBeieHHE KaK HayKa W ydeOHas JUCIHILINHA.

1.2. DTU4yecKuil KOJAEKC apXUBUCTOB.

1.3. ®opmupoBaHWEe apXWBHBIX HHPOPMAIMOHHBIX PECYPCOB
coBpeMeHHoU Poccuu.

1.4. CoBpeMeHHBIC TPOOIIEMbI apXUBHOTO Jiena Poccun.

2.1. lleHTpanu30BaHHBIA TrOCYJAPCTBEHHBIM YYET apXHUBHBIX
JNOKyMeHTOB. CucTeMa yu€THBIX TIOKYMEHTOB apXHUBa.

2.2. Hay4Ho-cipaBOYHBIN ammapaT apXuBa.

2.3. OkazaHHe TOCYJapCTBEHHBIX M MYHHUUMNAIbHBIX YCIyI B
obmacti apxuBHOro Jena. [lyOnuKamuoHHasT W BBICTABOYHAS
JeSITeNbHOCTh ApXUBOB.

2.4. BO3MOXXHOCTH COBEpIICHCTBOBAHHS HCIIOIB30BAHUS ApPXHBHBIX
¢oHIOB. ABTOMaTM3alMsl U POOOTH3AaLMS OCHOBHBIX OIEpalii B
apXHBax.

b1.b.16

ITHOJIOTHS U PErHOHOBeeHHE

Henstmu m3ydeHUs] AUCUUIUIMHBI «DTHOJIOTHS W PETHOHOBEICHUE
ABJISIFOTCSI: BBISIBJICHUC OG’LCKTa u HpeI[MeTHOﬁ OGJIaCTI/I OTHOJIOTHUHU U
PEruOHOBECACHUA; HU3YUCHHC MOHSITUIHOTO arnrmapara 3THOJIOTUH U
PETHOHOBEICHNsI; W3yYeHHEe WCTOPHHA PA3BUTUS OTHOJOTHH H
PEruoOHOBEACHUSA; U3YUYCHUC STHHUYECKOMH KapTUHbLI CTPaH U HApOJ0B
MUpa; 3THUYECKOH KapTHHBI PETMOHOB U HapoAoB Poccum; n3ydeHne
pernoHoB Poccum 1 mporieccoB, NPOTEKAIONIMX HA PETUOHATLHOM H
00IIIeroCcy1apCTBEHHOM YPOBHE.

WzydeHne auCHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, TIIOJYYCHHBIX B PE3YJIbTATEC OCBOCHHUA OUCIUITIIMHBI
«Hcropusny, «IKOHOMHUKaY, IKOJIBLHOTO Kypca TreorpaguH.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JAUCHUITIIINHBI «DTHOJIOTHST U PETrUOHOBEACHUC), HCO6XO)II/IMI)I npu
MOCJEYIONIEM OCBOSHHH CIIEAYIOMNX JUcUUIUUH: «llomutonorusy,
«Conmonorus», «Mcropus 3apy0eXHBIX HApOAOB U KYJIBTYDPY,
«HcTopust MUPOBBIX IUBUITU3AITHIL.

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- CHOCOOHOCTBIO  aHAJIM3MPOBAaTh  OCHOBHBIE  JTalbl U
3aKOHOMEpPHOCTH  HCTOPUYECKOTO  pa3BUTHS  oOmiecTa s
(opmupoBanus rpaxaanckoi mosunuu (OK-2);

- CHOCOOHOCTBIO HMCIOJIB30BATH OCHOBBI IKOHOMUYECKUX 3HAHUH B

216 (6)



http://newlms.magtu.ru/mod/page/view.php?id=349144
http://newlms.magtu.ru/mod/page/view.php?id=349144
http://newlms.magtu.ru/mod/page/view.php?id=349145
http://newlms.magtu.ru/mod/page/view.php?id=349145
http://newlms.magtu.ru/mod/page/view.php?id=349145

Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

paznuuHbIx chepax aesrensHocTH (OK-3).

B pesynpTaTe n3y4eHuss AUCUUTUTMHBI 00YJIarOIIUNACS TOJDKEeH:
3HATB!

- KJIaccu()MKAIMIO HAPOJIOB U PETHOHOB MHUPA;

- KyJIbTYPHO-aHTPOIIOJIOTUYECKYI0O H TeorpaduvecKkylo KapTHHY
MUDA;

- OCHOBHBIE TIOHATHS W TEPMHUHBI W3 HWCTOPUU Pa3BUTHUS
TPaJUIINOHHOTO XO3SHCTBA HAPOJOB MHUPA;

YMerTsb:

- HaxOMUTh OTJIMYMS MEXKIy HapoJaMHd W pPETHOHAMH MHpa IO
XO3SIICTBEHHBIM U KYJIBTYpHO-aHTPOTIOJIOTUYECKUM TPU3HAKAM;

- JaBaTh ONMCAHHUA HapOJOB M peruoHoB Mmupa u Poccum B
JOCTYITHOM, TOMyYJSIpHOH (hopMme;

- yOeauTeNnbHO, apryMEHTHPOBAHO IPOBOJIUTH MPOCBETUTEIHCKYIO
paboTy TIO BOCIIMTAHUIO TOJIEPAHTHOTO OTHOIICHHS K Pa3IUYHBIM
CTpaHaM, KyJbTypaM U HapoJaM;

- IPUMEHSITh IKOHOMUYECKUE 3HAHUS MPH N3yUSHUHN OOILECTBa;

- MPUMEHATh YKOHOMUYECKHE 3HAHUS TIPU U3yYeHHH OOIIECTBA;

- M3JIaraTh YCBOSHHBIA MaTepHall B JOCTYITHOU (opMe;

- HayYHO CUCTeMAaTH3UPOBATh, TIOJYUCHHbIE 3HAHMS.

Buaners:

- KYJbTYPHO-aHTPOIOJIOTUYECKUM u reorpauyecKkuM
TEPMHUHOJIOTHYECKUM alllapaTom;

- TPUMEHSTh KYyJIbTYPHO-aHTPOIIOJOTHYECKHH W reorpaduyeckuii
MTOHSTUHAHBIN anmapaT B mpo(ecCHOHaTbHON AeITEehHOCTH,

- HaBBIKAMH TPUMEHEHHS HAyYHBIX 3HAHWUN B MOMYJSIpU3AIlUU
KYJIbTYPHO-aHTPOTIOJIOTHYECKUX U reorpaQuuecKux 3HaHU;

- 0a30BOY TEPMUHOJIOTHEH 110 3THOJIOTUHU U PETHOHOBE/ICHUIO;

- CUCTEMHBIMH 3HAHUSIMU IO STHOJIOTHH U IKOHOMHUYECKHUM HayKaM;
- METOJIaMU HAYYHOTO MCCIIEIOBAHUS STHOJIOTUN U PETHOHOBEICHUS.
JMcuuniamHa BKIIOYAET B ce0sl CIEeLyOIIIe Pa3IeIibl:

1. Paznen. OTHONOTHSL.

1.1. Tema. O6mue mpodaeMbl STHOJIOTHH.

1.2. Tema. DTHOJIOTHS HAPOJOB MHUDA.

1.3. Tema. DTHOJIOTHS BOCTOYHBIX CJIABSH.

1.4. Tema OrHomorusi HapomoB Poccum ©  compenenbHbIX
rOCyapcCTB.

2. Pa3nen. Pernonosenenue.

2.1. Tema. TeppuropmambHasi  OpraHu3amus  XO3SICTBa.
OcobeHHOCTH peTHOHAIBHOTO pa3Butus Poccuiickoit depepanuu.
2.2. Tema. DxOHOMHUYECKOE palloHUpOBaHuE TeppuTopun Poccuu.
2.3. Tema. Makpoperuonsl Poccutickoit Deaepariuu.

b1.b.17

OcHoBBI Hay‘lHO-I/ICCﬂe}JOBaTeﬂbCKOﬁ ACATECJABbHOCTH
HCJ'H) HU3y4YCHUA JUCHHUIUIMHBI ABJIACTCSA q)OpMI/IpOBaHI/IC 06]]_[61" (8}
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NpeACTaBiIeHUs] O HAYYHO-HUCCIIEAOBATEIbCKON JAEATENBHOCTH H
OBJIaJICHUE OCHOBAaMHU METOAOJIOTUH I'YMaHHUTApHBIX HayK, a TaKKe
dhopmupoBaHme OOMIeKYIbTYPHBIX u PO eCCHOHATTEHBIX
KOMIIeTEHIIUH B cOoTBeTcTBHHU ¢ TpeboBanusimu GI'OC BO 1o
HanpaBieHuro  moarotoBku  46.03.02  JlokyMeHTOBeJcHUE |
apXHUBOBEICHHE.

Wzyuenne pucuumiuueabl Oa3upyercss Ha 3HAHUAX, YMEHUSIX U
HaBBIKAaX, IIOJIyYCHHBIX B pe3yjJbTaTe OCBOCHUS IUCLUILINH
OakanaBpuara: «YueOHasi - MPaKTHKa MO MOIYYEHHIO MEPBUYHBIX
po¢)eCCUOHANBHBIX YMEHUM M HaBBIKOB, B TOM YHCJIE MEPBUYHBIX
YMEHUI M HaBBIKOB HAYYHO-HCCIIEIOBATENBCKON JIESATEIBHOCTI;
«KonnuecTBeHHbIE METOABI B TYMaHHUTApHBIX HCCIICAOBAHHSIXY;
«JlOKyMEHTOBEACHHUEY.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JAHHOW IUCUUIUIMHBI OyayT HEOOXOOMMBI Ul  YCIEIIHOTO
MPOXOXKACHUS TMPENAUIUIOMHON MPaKTUKA M TOCYJapCTBEHHOU
UTOTOBOM aTTECTAllUH.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

OIIK-1- cnocoOHOCTBIO HCHOJB30BAaTh TEOPETHUYECKUE 3HAHMSA W
METO/BI HCCIICIOBAHMS Ha IPAKTHKE;

IIK-1- cnocoOHOCThEO TNPUMEHATh Hay4yHblE METOABI  IPH
HCCIIEI0BaHNU 00BEKTOB PO(eCcCHOHATBHOM e TEIbHOCTH,
[NK-4-criocOOHOCThIO  CaMOCTOSITENILHO padoTaTh C Pa3IMYHBIMU
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOJKEH:

3HATh:

- IPUHLMIIBI U METOJIbI HAYYHBIX HCCIICAOBaHNH;

- COBpEMEHHBIE METOJIbI HAYYHO-UCCIICIOBATEIECKOM AEATEILHOCTH;
- 0COOEHHOCTH PabOTHI C Pa3IUYHBIMU BUJAMH UCTOYHHKOB;

YMETh:

- aHaJM3UPOBATH JIAaHHBIE, POPMYITUPOBATH TEOPETHUCCKHUE BHIBOJIBL;
- AHAJTM3UPOBATH U J]ABATh OIEHKY pe3yJbTaTaM HCCIICIOBAHNS,

- moaAOMpaTh UCTOYHUKH JIsl HAYYHBIX UCCIICIOBaHUH.

Bnaners/ BnaneTb HaBBIKAMH:

- HaBBIKAMH U METOJJMKAMH 00Pa0OTKH SMITHUPHUECKHIX JTAHHBIX

u METOAUKaMHU 00001IeHns pe3yabTaTOB peuieHus,
9KCHEPUMEHTALHOHN JIESTEIbHOCTH;

- MeToJlaMd  TPaKTUYEeCKOTrOo  HCIIONB30BAHUS  PE3YJIbTATOB
HCCIIEIOBAaHNH B TPOGECCUOHANBHOM JAEATENILHOCTH;

- cioco0aMy M3BJIEKATh CYIIHOCTHYIO HH(OpMAIHMIO N3 UCTOUHHUKA U
(hopMynHpOBaTh TEOPETUUECKUE BEIBOMBI.

JlMcIuIIMHA BKIIFOYAET B ce0s1 CIIeLYIOIHE Pa3 IeIIbl:

1. XapaktepucTuka Hay4YHO-UCCIIEI0BATENIbCKOMN JEATEILHOCTH.
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1.1. Tema IlonsTre 1 GYHKIUHN HAYKH.
1.2. Tema. CymHOCT, © 3Ha4eHHWE  HCCIIEJOBATEIHCKON
NeSITebHOCTH.
1.3 Tema. OCOOCHHOCTH HAayYHO-UCCIICOBATEIBCKON JEATSILHOCTH
B BY3€.
1.4. Tema. IlopTdonno TMYHBIX TOCTHKEHUI.
2. Hayuyno-uccienoBarensckas paboTa CTYAEHTOB, BCTPOCHHAS HIIH
JOTOJIHSIIOIas y4eOHBIH IpoLecc.
2.1. Tema BrpimonHeHne BBITYCKHON KBATU(PUKAIIMOHHON paOOTHI.
2.2. Tema. CTpyKTypa BBIITYCKHOI KBATH(PUKAIIMOHHON paOOTHI.
2.3. Tema. 3apyOekHbIE CTAXKUPOBKH, BKIIIOYEHHOE 00YUCHUE.
3. HayuyHo-uccnegoBarenbckast ~ J€ATENBHOCTh  CTYJEHTOB,
BEYIIAsCSl ONOCPEAOBAHHO OT yU4eOHOro mporecca.
3.1. Tema. IlogroroBka u HamMcaHNE HAYYHOU CTAThHU.
3.2. Tema. Hayxomerprueckue 6a3bl TaHHBIX.
Odopmienne nyosnukanuu B 06azy PUHII. buGnuorpaduyeckoe
OTMCaHue MyOIUKAIINH.
3.3. Tema. Onpenenenue craryca HaydHOW IMyONUKalMU. AHAIU3 U
pELIEH3UPOBAaHNE HAYUYHBIX CTaTEH.
3.4. Tema. IlogroroBka mdokiaga Ha HAy4dYHBIA (GOPYM M €ro
Mpe3eHTalusI.
3.5. Tema. Opranuzanusi Hay4HO-TIPAKTHYECKOTO CEMHHapa WIU
HAY4YHOU KOH(EpeHLINH.
3.6. Tema. ['panThbl, TPOBOANMBIC PA3TUYHBIMH YUPEKICHUIMU U
OpraHu3alMsSIMH, OPUEHTUPOBAHHBIMH HA YYallylOCSd MOJIOICKB:
MOJrOTOBKA 3a5IBKH.
b1.5.18 CoBpeMeHHAasl OpraHuM3amMsi rocylapcrBeHHbIX yupexaenuii | 108 (3)

Poccun

Hens wm3ydenuss gucuuiuinHbl  «CoOBpeMEHHas — OpraHU3alys
TOCYJJAPCTBEHHBIX YUpexaeH!i Poccnu»: TO3HAKOMUTH CTYJICHTOB C
OCHOBHBIMU JTanamu u npobiaemMaMu POCCHICKOTO
TOCYJJAPCTBEHHOT'O CTPOUTENLCTBA, JIaTh CUCTEMHBIC 3HAHUS 00
opraHuzanvd ¥ (QYHKIUOHHUPOBAHUHM TOCYJApCTBEHHOTO ammapara
P®, chopmupoBats HaBbIKH, HEOOXOoAMMBIE Ui paboThl B cdepe
TOCYJJApCTBEHHOTO YIPABJICHUS, a TaKXKe pPa3BUTh CHOCOOHOCTHh K
Yy4acTUIO B YIPABIEHYECKOH IesTEeNbHOCTH B NMPO(ECCHOHATBHOM
JesITENIbHOCTH OaKaliaBpa 1o HallpaBJICHHUIO TTOATOTOBKH.

Uzyuenne pucuumiauHbl Oazupyercss Ha 3HAaHUSAX, YMEHHUAX H
HaBBIKAaX, TMOJYYEHHBIX B PE3yJIbTaTe OCBOCHUS IUCIMIUIMHBI
«HcTtopus».

3HaHUS W YMEHHS, NOJY4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JMCIMIUINHBI, HEOOXOIMMBI IPH N3y4YeHUH «J{OKyMEHTOBEICHHE).
M3y4eHne TUCIUILIMHBI HAIIPaBJICHO Ha ()OPMUPOBAHHE U Pa3BHUTHE
CIICAYIOMINX KOMIIETCHIINH:
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®  CHOCOOHOCTHIO  aHAIM3MPOBAaTh  OCHOBHBIE  dTambl |
3aKOHOMEPHOCTH HMCTOPHUYECKOTO pPa3BUTUSI OOIIECTBa JUIS
(dopmupoBanus rpaxaanckoi mosumun (OK - 2);

®  BIAJCHHUEM 0a30BBIMH  3HAHUSIMHU CUCTEM OpraHoB
rocyapcTBeHHO# n MyHununaibaoi Biactu (OI1K - 3);

®  CHOCOOHOCTBIO OpPHEHTUPOBATHCS B  3aKOHOAATEIBHOW |
HOPMaTHUBHO-METOANYECKOM Oaze WHPOPMAIOHHO-
JOKYMEHTAIIMOHHOTO OO0ecIeueH sl yNpaBlIeHUsT M apXUBHOTO
Jena v cMeXHBIX obmacreit (ITIK - 2).

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOJKEH:

3HATB!

- OCHOBHYIO U CIIPaBOYHYIO JIUTEPATYPY MO KYPCY;

- HOBEHIIME TEOpeTUYECKHEe NpEACTaBICHUs O TmpoliiemMax H

MEePCIEKTUBAX pa3BUTUSL COBPEMEHHOM poccuiickoit

rOCy/IlapCTBEHHOCTH B LEJIOM M TOCYJapCTBEHHOIO ammapara B

YaCTHOCTH;

- HCTOPUYECKHME  OCOOCHHOCTM M  TEHACHUMU  Pa3BUTHUSA

rocylapCcTBeHHOro amnmapara Poccuuy;

- OCHOBBl  HOPMATHBHO-TIDAaBOBOW  0a3el  yCTpoiicTBa U

(YHKIIMOHUPOBAHUS roCyJapCTBEHHOTO arnmapara PO,

KOHCTUTYIIIOHHBI ~ CTaTyC M KOHKPETHOE OpraHU3alllOHHOE

YCTPOMCTBO (eiepallbHbIX OPTaHOB BIacTH PD,

- OpraHU3aIlMOHHOE YCTPOMCTBO OCHOBHBIX (pefiepallbHBIX BEOMCTB

PO,

- OCHOBHBIE OpraHHM3allMOHHBIE MPOOJIEMBI JEATEIFHOCTH OPTaHOB

BJIACTH U YIIpaBJICHUS CyOBEKTOB PD;

- OCHOBHbIE ITPOOJIEMBI JESITENbHOCTH OPIraHOB CaMOYTIPABICHHUS;

- KOHCTUTYIHMOHHBIE OCHOBBI CHCTEM OpPTraHOB T'OCYJapCTBEHHOW U

MYHHIIMIIAIBHON BJIACTH;

- TEOPETUYECKHEe U HCTOPHYECKHE OCHOBBI COBPEMEHHOW CHCTEMBI

OpPraHoB roCcy/IapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- cratb Kouctutynmuum P® (1993 1.), mOCBSIIEHHBIE CHUCTEME

OpPraHoB roCcy/IapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- KOHCTUTYLHMOHHO-TIPABOBOE  PETryJIMpPOBAHHE  OPIraHMU3ALUU

CHUCTEMBl ~ TOCYIApCTBEHHOHW BJAacTH Ha  (QeaepalbHOM U

pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO

CaMOYTpaBJIECHHUS;

- OMpeAeNeHNs] OCHOBHBIX KOHCTHTYIIMOHHO-TIPABOBBIX TOHSATHI B

cdepe WHQOPMAITMOHHO-JOKYMEHTAIIHOHHOTO obecrieueHust

yIpaBieHHUS U apXUBHOTO JIeJIa M CMEXKHBIX 001acTei;

- cratbu Koncturyun PO (1993 1.), cBs3aHHBIE C pETyINPOBaHUEM

WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICUEeHUs YIIPaBICHUS U

apXHUBHOTO JieJla U CMEXHBIX 00J1acTeH;

- TEOpPETUYECKHE  OCHOBBI ~ COBPEMEHHOTO  POCCHMCKOIO
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pEeryIMpOBaHusl  KOHCTUTYLIMOHHO-TIPABOBBIX HOpPM B  cdepe
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIIPaBIeHUS U
ApXUBHOTO JIeNla M CMEXHBIX 00JIacTel.

YMerTs:

- OpHEHTHPOBAaThCA B COBPEMEHHOH OpraHM3aldd OpraHoOB
rOCyJIapCTBEHHOM BJIACTH;

- CaMOCTOATENbHO pPadOTaTh C HOPMATHBHOW JOKyMEHTalWeH u
HaxOJIUThH HEOOXOANMYIO HH(OPMALIHIO o CTPYKType
rOCy/IapCTBEHHBIX OPTaHOB;

- MOJIETTUPOBATh CTPYKTYPY YIPaBICHUISCKUX OPTraHU3AIIHH;

- TOJIKOBaTh IPaBOBBIE HOPMBI, IMOCBSAIIEHHBIE CHCTEME OpPraHOB
rOCyJIapCTBEHHON U MYHULIMIIAJIbHOW BJIACTH;

- CaMOCTOSITENIEHO OCYIIECTBISATh: TIOUCK, aHAIIN3, CUCTEMAaTHU3aIIHIO
KOHCTUTYIIIOHHO-TIPaBOBOW HH(popManuu B cdepe OpraHu3alu
CHUCTEMBl  TOCYyJapCTBEHHOW BjacTh Ha  (eAepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMOyTpaBJIeHHUS;

- CaMOCTOSITETTHHO MIPUMEHSTh MpaBOBEIE ~ HOPMBI B
MpodecCHOHANBEHONW  JCSITEIbHOCTH BO  B3aWMOOTHOIICHUSAX C
(denepanbHEIMH W peruoOHANBHBEIMH (CyObekTOB P®D) opranamu
rOCy/IapCTBEHHOM BIACTH K MECTHOTO CAMOYIIPaBIICHUS,

- TOJKOBaThb KOHCTUTYLIMOHHO-TIPABOBHIE HOPMBI, IOCBSIIEHHBIE
perynmupoBanuto B cepe HHPOPMANMOHHO-TOKYMEHTAITHOHHOTO
oOecriedeHus yIpaBJIeHHUs U apXUBHOTO Jiejia U CMEXKHBIX o0nacTeit

- CaMOCTOSITENIEHO OCYIIECTBIISATh: TIOUCK, aHAIIN3, CUCTEMAaTU3aIUI0
KOHCTHUTYITOHHO-TIPABOBOM nHpOpMaIUH B cepe
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO O0ECTIEYeHUs YIIPaBICHUS U
APXUBHOTO JIeJIa ¥ CMEXHBIX 00J1acTei

- CaMOCTOSATEIHHO MPUMEHSTH KOHCTUTYLIMOHHO-TIPABOBBIE HOPMBI B
nmpo(ecCHOHANBHON JlesATeNbHOCTH B cepe HH(POPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00ecreyeHus yIpaBIeHUsl U apXUBHOTO AeJia U
CMEXHBIX 00JIacTe.

Bnaners:

- HaBbIKaMU PalbOTHI C JOKYMEHTAIIUEH, ONPEISIIIONICH MOPSI0K U
MPUHIIMITEL PA0OTHI OPTAaHOB BJIACTH;

- TOHMMATh  AaCHEKThl  B3aUMOJEUCTBUSI  T'OCYJApPCTBEHHBIX
YUpEXKIEHU ¢  WHBIMH  YOPaBIEHYECKMMH  CTPYKTYpaMH:
KOPIIOPATUBHBIMK, OOIIECTBEHHBIMU, YAaCTHBIMU TIEPUOU3AIUIO
OTEYECTBEHHOU UCTOPUH;

- BO3MOXKHOCTHIO MEXIHMCIUIUIMHAPHOTO MPHUMEHEHHUS MPaBOBBIX
OCHOB B cpepe OpraHM3alMK CHUCTEMBI IOCYIapCTBEHHON BJIACTH Ha
(dhenmepalbHOM M peruoHaTLHOM (CyOBekTOB P®D) ypoBHSIX, OCHOBBI
MECTHOT'O CaMOYTIPaBJICHHUS;

- TpodecCHOHANBHBIM SI3BIKOM B cdepe OpraHu3alud CHUCTEMBI
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TrOCYJapCTBEHHOH BiacTH Ha (eAepaJbHOM M PETMOHANBHOM
(cyopexToB PD) ypoBHSIX, OCHOBBI MECTHOTO CaMOYITPABIICHUS;

- HaBbIKaMH pabOTBl C HCTOYHHKAMH TOCYNAapCTBEHHOIO U
MYHUIIMIIATEHOTO TPaBa,

- HaBbIKAMM aHAJIN3a Pa3IMYHBIX [IPABOBBIX SIBJICHUM, IOPUINIECKUX
(akTOB, MpPaBOBBIX HOPM U TPAaBOBHIX OTHOWICHHH B cdepe
OpraHU3alii CUCTEMbI TOCYIapCTBEHHOH BJIACTH Ha (ellepaibHOM U
pernoHansHOM (cyObekToB P®) ypOBHSX, OCHOBBI MECTHOTO
CaMOYTIpaBJICHUS, SBISIOIIMXCS OOBEKTaMH MPOQecCHOHANTBHON
JeSITEeNbHOCTH; aHamM3a MPaBONPUMEHHUTEIBHOM u
MIPaBOOXPaHUTEIbHON MPAKTUKY; pa3pelieHus IPaBOBbIX MPOOIEM U
KOJIJTM3HH B 00JIACTH TOCYIaPCTBEHHOTO M MYHHUIIUIIAIILHOTO TIPaBa;

- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHANBHBIX 3HAHUN W
YMEHUI IyTeM HCIOJIb30BaHUSI BO3MOXKHOCTEH HH()OPMAIIMOHHOM
cpeal;

- BO3MOKHOCTBIO MEXAUCIUIUIMHAPHOTO NPUMEHEHUS
KOHCTUTYITHOHHBIX OCHOB B chepe UH(POPMAIIMOHHO-
JOKYMEHTAllMOHHOTO 00eCIeyeHus yIpaBIeHUs U apXUBHOI'O Aejia U
CMEKHBIX 00JIacTel;

- OpodecCHOHAIBHBIM  S3BIKOM B chepe HHOOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTIieYeHus YIIPpaBJICHUsI U apXUBHOTO Jeia 1
CMEXHBIX 001acTel;

- HaBbIKaMH pal0OThl C WCTOYHUKAMH B cdepe HHOOPMALHOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHs YIIPpaBJICHUs U apXUBHOTO Jeia 1
CMEKHBIX 00JIacTeH;

- HaBbIKAMM aHAJIM3a PA3IMYHBIX MPABOBBIX SIBICHUH, IOPHINUECKUX
(dakToB, MpPaBOBBIX HOPM U TIPABOBEIX OTHOIICHHH B cdepe
WHGOPMALMOHHO-TOKYMEHTALMIOHHOTO O0ECTICYEeHUs YIIPABICHUS U
apXUBHOTO JeJla M CMEXHBIX 00JIacTel;

- crocobaMu COBEPLICHCTBOBAHHS MPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUI IyTeM HCIOJb30BaHUS BO3MOXKHOCTEH HH(OpMALMOHHON
CpPEIbL.

JMcuuniHa BKIIOYAeT B Ce0sl CIeTyOIHe Pa3 IeIibl:

Paznen 1. T'ocynapctBeHHble yupexjenus B Poccuu: Merososiorus
W3yUYCHHS U HCTOPHS PA3BHUTHSI.

Paznen 2. CoBerckuil rocyJapCTBEHHBIH amnmapaT U COBPEMEHHas
poccuiickas rOCy/IapCTBEHHOCTbD: MPEEMCTBEHHOCTh "
Tpanchopmanusl.

Pasmen 3. ®degepanbHble OpraHbl TOCYJApCTBEHHOW BJIAcCTH
coBpeMeHHoU Poccuu.

Paznen 4. Opransl rocy1apCTBEHHOW BIAacTH CyOBEKTOB U MECTHOE
camoytmpasieHnue B Poccuiickoit @eaepariuu.

b1.b.19

Opranu3anusi 1 TEXHOJOTHsI JOKYMEHTALIMOHHOTO o0ecrieyeHust
yIpaBJieHus

360 (10)
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HenssMu u3ydeHus: AUCHMIUIMHBI «OpraHu3anuss ¥ TEXHOJOTHS
JOKYMEHTAIIMOHHOTO  OOECTedYeHus]  yIpaBICHHUS»  SBISIOTCS:
HU3ydeHHe TEOPHUH ¥ TPAKTHKH OPTaHW3allMd COBPEMEHHOTO
JOKYMEHTAIIMOHHOTO 00ecTrieueHus YIIpaBIIeH!sI HA OCHOBE HAaydJHO-
000CHOBaHHBIX MPUHIIHUIIOB.

Nzydenne JUCIMILINHBI «Opranuzanys u TEXHOJIOTHS
JIOKYMEHTAIIMOHHOTO O00eCreueHusl YIpaBlIeHUs» Oa3upyercs Ha
3HAHUSIX, YMCHHUAX U HABBIKAX, OJYUYEHHBIX B PE3YJIHTATE OCBOCHHUS

JIUCLUIUINHBI «BBenenne B npodeccuron, «OCHOBBEI
JIOKyMEHTOBEICHUS, «OCHOBBI apXUBOBEIICHUSY,
«JlokymeHTOBEIEHHEY.

3HaHus (YMEHHMS, HABBIKM), MOJYYEHHBIC NPH HM3YYCHUH IAHHOU
JTUCIMILIUHBL OyayT HeoOXomumbl aisi u3ydeHus «OOpaboOTKu u
3amMTa  JAOKyMEHTHpPOBaHHOH  mHpopmauum»,  «lIpoexTHas
JesITeNbHOCTEY, «KaapoBoe nemonpon3BoIcTBOY.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- CIIOCOOHOCTHIO K MCHOIB30BAHHIO OCHOBHBIX METOJI0B, CIIOCO00B U
CPEICTB TONy4YeHUs, XpaHeHus, nepepaboTku wuHpopmarmu (OK-
10);

- CIIOCOOHOCTBIO HCIIONIb30BATh TEOPETUYECKUE 3HAHHMS M METOJIbI
uccienoBanus Ha npakrtuke (OITK-1);

- CIIOCOOHOCTBIO CaMOCTOATENbHO paboTaTh €  pa3iUYHBIMH
ucrounnkamu uadopmaiun (ITK-4);

- BIQJCHUEM  TEHJCHIMSMHU  Ppa3BUTHs  HH(OpMAIMOHHO-
JOKYMEHTAIIMOHHOTO W 00ecTieueHHs YIpaBJeHUs apXWBHOIO Jiena
(IIK-5);

- CIIOCOOHOCTBIO  AHANM3MPOBATh  CUTYallMI0O HA  pBIHKE
WHGOPMALMOHHBIX MPOJIYKTOB M YCIJIYT, AaBaTh SKCIEPTHYIO OLECHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BejieHus 3ekTpornoro apxusa (ITK-6);

- CHOCOOHOCTBIO OLIEHMBATH HMCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OIbITA YIPABJICHUS JOKYMEHTAMU W OpPTraHU3aldd UX
xpanenus (I1K-7);

- BJIaICHUEM HaBbIKaMU peepupoBaHUs U aHHOTHPOBAHUS HAYYHON
JMTEpaTyphl, HABBIKAMHU penakTopckoi padotsr (ITK-11);

- BJIaJICHMEM HaBBIKAMH HCIOJIb30BaHHUS KOMIBIOTEPHOW TEXHHUKH U
WHPOPMAITMOHHBIX TEXHOJIOTHI B JOKYMEHTAIIHOHHOM 00ecTieueHIH
yrnpasieHus u apxuHoM nene (I1K-14);

- CHOCOOHOCTBIO COBEPILEHCTBOBATH TEXHOJIOTHH
JOKYMEHTAIIHOHHOTO OOECTICYeHUs YIPaBICHUSI U apXWUBHOIO Jiena
Ha 06a3se ucnosbp30BaHus cpeacTs apTomarusaiuu (ITK-15);

- BJAJICHUEM COBPEMEHHBIMH CHCTEMaMH HH(POPMAIMOHHOTO H
TEXHUYECKOro 00ecHeueHHus [JOKYMEHTAIlMOHHOTO o0ecleueHus
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yrpasieHus 1 ynpasienus apxuBamu ([1K-18);

- CHIOCOOHOCTBIO MCIOJIB30BAaTh MPAaBMJIa OPraHU3alNH BCEX ITAIOB
paboTHl C DOKYMEHTaMH, B TOM YHCJIE APXUBHBIMH JOKYMEHTaMHU
(TIK-20);

- BJIQJICHHEM HaBBIKAMH OOpa0OTKH JOKYMEHTOB Ha BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI
nen (ITK-26).

B pe3ynprare n3ydeHHs TUCIUILIHHBI O0YYaIOIIHICS JOIDKEH:

3HATB!

- ONpeneNieHHs] IPOIECCOB HCIIOIb30BAHUS OCHOBHBIX METOJIOB,
Ccroco0OB ¥ CpEACTB TONY4YCHHs, XpaHEHHs, TepepaboTKu
WHPOPMALUH;

- OCHOBHBIC ONpENCNCHUS ¥ TIOHATHS, OCHOBHBIC METOJBI
HCCIIeIOBaHUH, OTIpeIeIICHUSI IPOIIECCOB UCTIOJIb30BaHHUS
TEOPETHYECKNX 3HAHUH U METOJIOB MICCIICOBAHUS Ha IPAKTHKE,

- OCHOBHBIC OHNPCACIICHUA W IIOHATUA Pa3JIndHbIX MCTOYHUKOB
I/IH(bOpMaIH/II/I; OCHOBHBIE METOABI I/ICCJ'ICILOB&HI/If/i, HCIOJBb3YCMbIX B
paboTe ¢ pa3nUYHBIMH UCTOYHUKAMU MH(POPMAIIHH;

- ONpeAeiCHUsT  TPOLECCOB  Pa3BUTUS  HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO U 00eCIIeYeH s YIPaBICHNs apXHBHOTO JIeJIa;
- OCHOBHBIC OIIPEACIICHHUA W  IOHATHUA, OCHOBHBIC MCETO/bI
WCCIIC/IOBAaHNH, ONpE/IeIeHUs] TMPOIECCOB aHalu3a CHUTyallud Ha
PBIHKE HH()OPMAIMOHHBIX IPOYKTOB H YCIIYT;

- OCHOBHBIC OIIPEACIICHHUA W  I[IOHATHUA, OCHOBHBIC MCETO/bI
UCCJIEJIOBaHUI, ONpEeNeHUs] TPOIECCOB OIEHKH HCTOPUU |
COBPEMEHHOTO  COCTOSIHHE 3apyO€XHOrO OIbITa  YIpPaBICHHS
JOKYMCHTaMHU U OpraHru3aliuii ux XpaHeHI/IH;

- OCHOBHBIC ONpEIENCHUS ¥ TIOHATHS, OCHOBHBIE METOJBI
WCCIIe/IOBAaHNH, ONpeAesieHusl TporeccoB pedepupoBanus u
AQHHOTHPOBAHMS HAYyYHOH JHMTEpaTypbl, HABBIKAMH DPEIAKTOPCKOM
padoTsl;

- OCHOBHBIC OIIPEACIICHHUA W  IIOHATHUA, OCHOBHBIC METOJbI
UCCIICIOBAaHNH,  ONpENeNieHus  MPOLECCOB  HMHPOPMALMOHHBIX
TEXHOJIOTUH B JOKYMCHTAaIMOHHOM O6eCHe‘IeHI/II/I YIpaBJICHUA H
apXHBHOM JIeJIE;

- OCHOBHBIE OIpeleNiecHUs M TOHSATHA, OCHOBHBIE METOJBI
WCCII/IOBAHNH, ONpEAEICHUSI TPOIECCOB  JOKYMEHTAIMOHHOTO
oOecriedeHus]  yIpaBleHWs W  apxXUBHOro Jena Ha  0Oase
WCTIOJIb30BaHUS CPECTB aBTOMATH3AIIHH;

- OCHOBHBIC OIIPEACICHHUA W  IIOHATUA, OCHOBHBIC MCETOJbI
WCCIICIOBAaHNH, ONpEAENEeHUs] IMPOLECCOB COBPEMEHHBIX CHCTEM
WH(POPMAITMOHHOTO u TEXHUIECKOTO obecrieueHus
JOKYMEHTAllUOHHOTO O0ECIeUeHHs] YIpaBJeHHUs H YHpaBICHUS
apXuBaMH;
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- OCHOBHBIC OIpeleNieHHs ¥ TOHSATHA, OCHOBHBIE METOJbI
UCCIIEIOBaHUI, ONpeAeIeHHs MPOLIECCOB OPraHM3aLIN BCEX JTAllOB
paboTHI ¢ TOKYMEHTaMH, B TOM YHCJIE apXUBHBIMU IOKYMEHTAMH;

- OCHOBHBIC OIpeleNieHHs ¢ TOHSATHA, OCHOBHBIE METOJbI
UCCIeJ0OBaHNUI, ONPeeICHHs IPOLIECCOB 00pabOTKN JOKYMEHTOB Ha
BCEX OJTalax JIOKyMEHTOOOOpOTa, CUCTEMATH3aLUH, COCTABICHUS
HOMEHKJIATYpPBI JIE1.

Ymers:

- BBIJICJIATh, OOBSICHATH (BBISBISATH M CTPOUTH) THIIMYHBIC MOJCIH,
MproOpeTaTh 3HAHUS B OOJIACTH OCHOBHBIX METOJIOB, CIIOCOOOB U
CpEeACTB NONyUYeHHS, XpaHEHHs, TepepaboTku HHPOpMAIHH;

- pacnio3HaBaTh () (EeKTUBHOE pPelIeHHE OT HedPPEKTUBHOTO,
NPUMEHSTH TEOPETHIECKUE 3HAHHUS U METO/IbI UCCIICAOBAHUS 3HAHUS
B Mpo)eCCHOHANBHON JEATEeIbHOCTH; HWCIONB30BaTh WX Ha
MEKAUCIUIUTMHAPHOM ~ YpPOBHE;  KOPPEKTHO  BBIpaXaTb |
AprYMEHTUPOBAHHO OOOCHOBBIBAaTH TEOPETUUECKHUE 3HAaHUS U
METOJBI HCCIICIOBAaHNS Ha IPAKTHUKE;

- o0cyxknath crocoObl APPEKTUBHON CAMOCTOSATEIEHON PabOTHI C
pa3NUYHBIMA MUCTOYHMKaMU MH(OpMauu; oObACHATH (BBIBISATH U
CTPOMTH) THUIIMYHBIE MOJEIU CAaMOCTOATENBHOM  paboThl ¢
pa3MYHBIMH WCTOYHUKAMH, TPHOOpEeTaTh 3HAHUS B OOJIACTH
CaMOCTOSITEJIBHO ~ pa0doTarb € pasiuyHBIMH  MCTOYHHKAMH
nH(pOpMaIny;

- BBIJICJIATH TCHJCHIIUH, OOBSICHATH (BBISBIISITh U CTPOUTD) THITUYHBIC
MOJIEJIH, KOPPEKTHO BBIPAXKaTh M apT'yMEHTHPOBAHHO 0OOCHOBBIBATH
TIOJIOXKEHHS TeHACHIMI pa3BHTHS UH()OPMALIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTieueH s yIpaBJICHUsI apXUBHOTO JIeNa;

- MCIOJIB30BAaTh CIOCOOHOCTh aHAIM3UPOBATh CHTYAIMIO HA PHIHKE
WH(POPMAIMOHHBIX MPOJIYKTOB M YCIYT, aBaTh IKCIIEPTHYIO OIICHKY,
KOPPEeKTHO  BBIpaXaTb W  apryMEHTUPOBAaHHO OOOCHOBBIBAThH
MOJIOKEHUSI CIOCOOHOCTH aHAJU3UPOBATH CHUTYalMI0 Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHT0000poTa U
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- pacnio3HaBaTh J(PQPEKTHBHOE pelieHue OT HedPPEKTHBHOTO,
OOBSICHATH (BBISIBIISITH M CTPOWUTH) TUIIMYHBIE MOAEIH, IPUOOpPETATh
3HaHWsI B 00JAaCTH OICHKM UCTOPUM M COBPEMEHHOTO COCTOSHHS
3apy0eKHOTO OIbITA YIPaBICHUS JOKYMEHTAMU W OpPTaHU3allld UX
XpaHCHUS;

- BBIACHATH CTPYKTYpPHBIE OJIIEMEHTHI, OOBICHATH (BBISABISATH H
CTpOUTBH) THUIUYHBIE MOJENH, NPHOOpEeTaTh 3HaHWA B O0JIACTH
pedepupoBaHys 1 aHHOTHPOBAHUS HAYYHOW JINTEPATYPhI, HABBIKAMHU
penakTopckoi paboTsr;

- NPUMEHSTH OCHOBHBIE METOHBI HCCICHOBAaHMHA W MpUOOpeTaTh
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3HaHUsI B OOJIACTH KOMIBIOTEPHOW TEXHMKM M WHQPOPMALUOHHBIX
TEXHOJIOTHH B JOKYMCHTAallMOHHOM OOECTIC€YeHHH YIPABICHHUS U
apXUBHOM JIETIC;

- BBIIENATH TEXHOJOTUH JOKYMEHTAIIHOHHOTO OOecreueHHs
YIpaBIEHUsI U apXWBHOTO Jiefla Ha 0a3e HCIOIb30BAHUS CPEICTB
aBTOMATHU3alUH, OOBSCHATH (BBIABISTH W CTPOHWTH) THIIMYHBIC
MOJZIETTH  COBEPIICHCTBOBAHHUS,  KOPPEKTHO  BBIPAKATh |
apryMEeHTHPOBAHHO OOOCHOBBIBATH ITOJIOKEHHS COBEPIICHCTBOBAHUS
TEXHOJIOTMM NOKYMCHTAIMOHHOI'O O6GCHC‘I€HI/IH yIpaBJICHUA U
apXUBHOTO Jie1a Ha 0a3e NCIIOIb30BAaHMS CPEJICTB aBTOMATH3AIHY;

- BBIACIATH COBPEMCHHBIC CUCTCMBI, 06’L}ICHHTB (BBISIBJ'[S[TI) u
CTpOI/ITI)) TUIITMYHBIC MOJCIN COBPEMCHHBIX CHUCTEM
nH(OPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus
JOKYMEHTAIIMOHHOTO OOECTIeYeHUs] yNpaBlICHUS M yIPaBICHHS

apXuBaMH{;  KOPPEKTHO  BbIpa)kaTb W apryMEHTHPOBAHHO
000CHOBBIBATH TOJIOKEHUS COBPEMEHHBIX cHucTeM
WHPOPMALTUOHHOTO u TEXHUYECKOTO oOecrieyeHust

JOKYMEHTAIIMOHHOTO OOECTIeUeHUs] YIpaBIeHUs W YIPaBIICHUS
apXuBaMH;

- TPUMEHATH TMpaBUIIa OpPraHU3aIMM BCEX JTaloB pabOTHl C
JOKYMEHTaMHM, B TOM 4YHCJIC apPXUBHBIMU JOKYMEHTaMU B
npo(eCCHOHATIBHON ~ JIEATENIBHOCTH,  HCIOJb30BaTh WX  Ha
MEXIUCIUIUIMHAPHOM YpPOBHE; TpuoOpeTaTh 3HaHWs B 0o0JacTd
WCIIOJIb30BAaHUSL TIPAaBUJ OPTraHM3alldd BCEX 9TaloB paboThl ¢
JTOKYMEHTaMH, B TOM YHCJIe apXUBHBIMH JJOKYMEHTAMH;

- OOBACHATH (BBISBIATh U CTPOWTH) THIMYHBIE MOJIETH OOpabOTKH
JIOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTO00O0pOTa, CUCTEMAaTH3aI|H,
COCTaBJICHHMsI HOMEHKJIATYphl JeJI; KOPPEKTHO BBIpAXaTh U
apryMEHTUPOBAHHO  OOOCHOBBIBATH  IMOJIOKEHUS  00pabOTKU
JOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOOOOpOTa, CHCTEMaTH3allHH,
COCTaBJICHHSI HOMEHKJIATYPBI JIeTI.

BnaneTth HaBRIKAMU:

- MPaKTUYECKUMH HaBBIKAMU WCIOJIB30BAHUS, BO3MOXKHOCTHIO
MEXIUCIUIUIMHAPHOTO TIPUMEHEHHUSI OCHOBHBIX METOOB, CIIOCOO0OB
Y CPEICTB MOJIyUYCHUs, XPaHEeHNUs, IIepepabOTKH HHPOPMAIIHIH;

- IPAaKTHYECKUMHU HABBIKAMH, CIIOCOOAMU OIICHWBAaHUS 3HAYMMOCTHU
U TPAKTUYECKOHW TMPUTOAHOCTH HCIOJIb30BAHMS TEOPETHUYCCKUX
3HAHUH W METOJIOB HCCIICJIOBAaHUS Ha TMPAKTHUKE; OCHOBHBIMHU
METOJIaMH pEIIeHUs 3a7ad B 00JIACTH MCII0JIb30BaTh TEOPETUUCCKUE
3HAHHUS U METOJIbI HCCIICIOBAHUS Ha TIPAKTUKE;

- IPaKTHYECKUMHU HABBIKAMH, CIIOCOOAMU OIICHWBAaHUS 3HAYMMOCTHU
W TPaKTHYECKOW TMPUTOTHOCTH TIOJYYEHHBIX pPE3yIbTaTOB IIPH
CaMOCTOSITETFHOW ~ paboTe ¢ pa3iuYHBIMH  HCTOYHUKAMU
nH(pOpMAIUU; OCHOBHBIMH METOJAaMM pEIICHUs 3alad B 001acTu
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CaMOCTOSITEIbHOM ~ paboOThl € pa3NUYHBIMH  MCTOYHHKAMHU
nHpOpMaInu;

- cnoco0amMy JeMOHCTpalMM YMEHHUSI aHAIM3HPOBaTh CUTYALMIO,
BO3MO>KHOCTBIO MEXIUCLIUIUIMHAPHOTO MIPUMEHEHUS,
npodeCCUOHANBHBIM  SI3bIKOM B 00JacTH TEHACHLMH pa3BUTHA
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO U 00ECTIeYeHHUs yIpaBIeHUs
apXUBHOTO [JIENIA;

- OCHOBHBIMHU METOJaMHU HCCIIEIOBAHH, criocobamu
COBEPILEHCTBOBAHUS MPO(PECCHOHANBHBIX 3HAHUN U YMEHHH MyTeM
WCTIONF30BAaHUS  BO3MOXKHOCTEH WH(DOPMANMOHHON Cpenbl TpH
aHaJIM3e CUTyalluy Ha PHIHKE HHPOPMAIMOHHBIX POIYKTOB U YCIYT,
Jla4y SKCIIEPTHOM OLIEHKH COBPEMEHHBIM CHCTEMaM 3JIeKTPOHHOIO
JOKYMEHT0000pOTa U BEACHUS JIEKTPOHHOI'O apXUBa;

- MPaKTUYECKUMM HaBBIKAMU HCIOJIb30BaHMs 3JIEMEHTOB OLICHKH,
BO3MO)KHOCTBIO ~ MEXAWCLHUIUIMHAPHOTO TPUMEHEHHS  OLICHKH,
Mpo¢eCcCHOHANBHBIM S3bIKOM MPEAMETHOM 00J1acTH OLEHKH HCTOPHH
U COBPEMEHHOTO COCTOSIHMSI 3apyOeXHOTO OIbITa YIpaBICHHUS
JOKYMEHTaMH U OpTaHU3allii UX XPaHECHHUS;

- MPaKTUYECKUMU HaBbIKaMH, BO3MOKHOCTBIO
MEXIUCIUIUIMHAPHOTO NPHUMEHEHHS, NPO(ECCHOHAIBHBIM S3BbIKOM
npeaMeTHOW o0nacTu pedeprpoBaHUs M aHHOTUPOBAHUS HAYYHOH
JUTEPaTyphl, HABBIKAMHU PEAaKTOPCKON pabOTHI;

- MPAKTUYECKHUMHU HaBBbIKaMH, BO3MOKHOCTBIO
MEXTUCIUTUIMHAPHOTO TPUMEHEHHs, TPO(ECCHOHATBHBIM S3BIKOM
MpeaMETHON 001acTH KOMIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTHA B JIOKYMEHTAI[HOHHOM OOECIICYEHUH YIPaBICHUS H
apXUBHOM JIeTiE;

- croco0amMy IEMOHCTpallMd yMEHHsI aHAIM3UPOBaTh, OLICHUBAHMS
3HAYUMOCTH M MPAKTUYECKON MPUTOJHOCTH, OCHOBHBIMH METO/aMHU
pemieHus 3amad B 00JacTH COBEPLICHCTBOBAHUS TEXHOJIOTUHU
JOKYMEHTAIlMOHHOTO OOECTICYEeHUs YNpaBICHUSI U apXUBHOIO Jena
Ha 0a3e UCIONIB30BaHMS CPEICTB aBTOMATH3AINH;

- INpaKTHYECKHMH  HABBIKAMU  HCIIOJIb30BaHUS  DJIEMEHTOB
COBPEMEHHBIX CHCTEM, CIIOCOOAMHU OIICHMBAHHUA 3HAYMMOCTH U
MIPaKTHYECKO} MPUTOAHOCTH, OCHOBHBIMU METOJaMH PEIICHHUS 3aa4
B 00JacTd  COBpPEMEHHBIX CHCTEM HMH()OPMALMOHHOTO U
TEXHUYECKOr0 OOecmeueHus] JOKYMEHTAIIMOHHOTO OOeCTeyeHus
yIpaBJIECHHS U YIIPABICHUS apXUBaMU;

- TIPaKTHYECKUMH HaBBIKAMH, CIIOCO0AMH OICHWBAHHS 3HAYUMOCTH
YW TPAaKTHYECKOW MPHUTOJHOCTH, OCHOBHBIMH METOJAaMHU pELICHHS
3aja4 B 00J1aCTH UCIOJNB30BaHMs MPABUII OPraHU3alUKi BCEX 3TAIOB
paboThI C JOKYMEHTaMH, B TOM YHUCJIE apXUBHBIMH JJOKyMEHTAMU;

- MeTogaMu  OOpabOTKM  JOKYMEHTOB Ha  BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYphI
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JeN; croco0aMu  OICHMBAaHUS 3HAYMMOCTH M TPAKTHYECKOM
MPUTOTHOCTH  00pabOTKM  JOKYMEHTOB Ha  BCeX  JTamax
JTOKYMEHTO000POTa, CHCTEMAaTH3AIllH, COCTABICHUS! HOMEHKIIATYPHI
JICJT; OCHOBHBIMU METOJIaMHU PEIICHUsS 3ajJa4 B 001acTu 00paboTKU
JOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOO0OOpOTa, CHCTEMaTH3aIliH,
COCTaBJICHHSI HOMCHKJIATYPBI JIC]I.

JucuuioimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:

Paznmen 1. Hasznauenue kypca, ICTOYHHAKH U JINTEPATYypa.

Pazgen 2. Vctopus rocy1apcTBEHHOTO JI€JIOTPOU3BOICTRA.

Pazgen 3. TexHosorus u opraHu3anus J€I0MPOU3BOACTBA.

b1.5.20

Kanposoe nesionpousBoacTso

Henssmu n3ydenus aucuuiuinebl «KaapoBoe 1€10mpon3BOACTBO»
SIBJISIFOTCS: M3YyYEHUE OCHOBHBIX HAIIPaBJICHUI 3aKOHOAATEIBHON U
HOPMAaTUBHOW MPaBOBOHM periaMeHTaluu paboThl ¢ JOKyMEHTaMu
o JW4YyHOMY cocTtaBy B Poccuiickoil @®enepauud W IOPaBUI
oopMIIEeHUSI KaJIpOBBIX JIOKYMEHTOB, PAcCCMOTPEHHE BOIPOCOB
oopMieHHsT  OpraHU3AIMOHHO-KaApPOBOH,  PacHOPSIUTEIBHOM,
nH(GOPMAITMOHHO-CITPABOYHON JOKYMEHTAMH U JOKYMEHTAIlUH TI0
JIUYHOMY COCTaBY B TECHOH CBSA3M C U3JIOKEHHEM PEKOMEHALUH Mo
mepexoty paboThl KaJlpOBBIX CIYyKO OT TPaaWIMOHHBIX (opMm K
COBPEMEHHOW CHCTEME YIPaBICHUS MEPCOHATIOM U OCHOBaMU
TPYJOBBIX OTHOIIEHNH paboTo1aTeNsl ¥ paOOTHHKA B COOTBETCTBUH C
TPYJOBBIM KOJIeKcOM Poccuiickoii heneparium.

Wzydenne paucuMIninHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJY4YEHHBIX B pe3yJbTaTe OCBOCHHS JAHCUUILUIMH
yueOHoro maHa: «J/loKkyMeHTanMoHHOe o0eclieueHne TPYIOBBIX
oTHOIIeHUH B PDy, «/lokyMeHTallMOHHOE O0ECIICUCHHE apXHUBHOTO
nema w wHQOpMannoHHOH cdepsr B PD», «ApXuBoBemeHHEY,
«/loxymeHTOBEIEHUEY.

3HaHUS W YMEHUS, TOJy4YeHHBbIE OOydYaroIIUMHUCS TPH W3yUYCHHU
JUCIMILINHBI, HEOOXOIUMBI TIPH U3YYEHUS AUCIUTUIHH: «APXHUBHI IO
JUYHOMY COCTaBY», «JloKyMeHTaIMOHHOEe o0ecIieueHre YIpaBICHHsI
Ha TPEANPUATHAX Pa3TMYHBIX OPraHU3ANUOHHO-TIPABOBBIX (HOPM»,
«HpOpMaLIMOHHBIE pecypchl KaapoBoi ciayxO0b», «IlepcoHanbHbIe
JaHHBIE ¥ UX IOKYMEHTHPOBAHHEY.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— OK-10 cmocoOHOCTBI0 K HCIIOIB30BAHUIO OCHOBHBIX METOHOB,
Coco0OB M CpEACTB IOJNY4YEHHs, XpaHEHHsd, IepepaboTKu
nH(pOopMaIuy,

—IIK-1 cnocoGHOCTBIO ~ NPUMEHATH  HAay4yHBIE  METOABl  IPH
HCCIIEA0OBAHUH 00BEKTOB MPOGECCHOHAILHOMN ACSITEIEHOCTH,

— IIK-5 BmageHweM TEHACHIMSAMH pa3BUTUS HH(POPMAMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecrieueHHs yIpaBiIeHNs apXUBHOTO JAeIa;
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- IIK-6 crnocoOHOCTHIO aHATM3UPOBATh CUTYallMI0 Ha PHIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OICHKY
COBpEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKyMEHTO00OpoTa u
BEJICHUS 3JICKTPOHHOTO apX1Ba,

— IIK-8 crmocoOHOCTRIO aHAMM3WPOBATh IEHHOCTh IOKYMEHTOB C
LEJIBI0 UX XpaHEHHS,

— TIIK-10 BnageHWeM TNPUHOWAIIAMH W METOJAMH  CO3IaHUS
CIPaBOYHO-WH()OPMAIIMOHHBIX CPEICTB K TOKyMEHTaM,

— [IK-20 criocoOHOCTBIO UCIONIB30BATh MPaBHIa OPraHU3AIUN BCEX
9TamoB padOTHl C JOKyMEHTaMH, B TOM 4YHCIIE apXHUBHBIMHU
JOKYMEHTaMH,;

— ITIK-21 BnageHHMeM HaBBIKAMHU COCTABJICHMS OIMCEH JIell,
MOATOTOBKMA  JEN K Tepedade B apXWB  OpraHU3aIH,
rOCYJapCTBEHHBINA WU MYHULIUIIATIbHBIA apXUB,;

— [TIK-22 cmocoOHOCTEIO TIpHHMMATh YydacThe B pabore 1o
MPOBEICHHUIO SKCIEPTH3bI IIEHHOCTH;

— [IIK-24 BnameHueM HaBbIKAMH OpraHU3alMd  CIPaBOYHO-
MTOMICKOBBIX CPEJICTB M UCTIOIB30BaHUS apXUBHBIX JOKYMEHTOB,;

— [IK-26 BnajgeHueM HaBBIKaMHU O0pa0OTKHM JOKYMEHTOB Ha BCEX
dTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliH,  COCTAaBJICHUS
HOMEHKJIATYPHI JIe,

— TIK-27 cnoco0HOCTBIO TPUHMMAThL ydacThe B paboTe 1o
MIPOBEICHUIO 3KCIIEPTH3BI IEHHOCTH JOKYMEHTOB;

— JIIK-3 3HaHHMEeM OCHOB TPYyIOBOTO 3aKOHOJATENIbCTBA, MPABHI H
HOPM OXPaHbI TPYAQ;

— JIIK-5 cmocoOHOCTRIO K COOMIOACHHWIO TpeOOBaHWA K
OpraHu3aluy KaJpoBOTO JEIOMPON3BOJCTBA H JIOKYMEHTUPOBAHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHWIO JIOKyMEHTOB IO JIMYHOMY
COCTaBy.

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUHACS TOJDKEH:

3HATh:

- OCHOBHBIC IOHSTHS METOJIOB, CIIOCOOOB M CPEJICTB IOJyYCHHS,
XpaHeHUsl, epepadoTKu UHPOPMAIIHH;

- HayyHble MeToJIsl B  00NacTH  JIOKYMEHTOBEICHHS U
JOKYMEHTAIIHOHHOTO OOECIICUeHHsI YIPaBICHHS; HAyYHBIX METOJIOB
HCCIIEIOBAHUS COLIMAIIBHBIX CHCTEM;

- OCHOBHBIE TEHJCHIMH pa3BUTHSI  WHPOPMAIMOHHOTO U
JOKYMEHTAIIMOHHOTO 00eCTIeUeHH s yIIPaBICHUS, @ TAK)KE apXUBHOTO
nena,

- MH(pOPMAIMOHHBIE TPOJIYKTHI, MpeljiaraeMbleé Ha BHYTPCHHEM W
BHEIIHEM PpBIHKE, coBpeMeHHble COJl M 3JeKTPOHHBIE apXWBHI Ha
BBICOKOM yYPOBHE BOCTIPOM3BENECHUS M 00bICHEHUS HH(DOPMaINH,

- BCE JTalbl SKCIEPTU3bI IICHHOCTH JOKYMEHTOB, B IPEJIOMIICHIH HA
cneunpuKy XpaHeHHus! JOKYMEHTOB;
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- OmpeAelieHHe  CHpPaBOYHO-WHPOPMALMOHHBIX  CPEICTB K
JOKYMEHTaM; IPUHLOWAIBI W METOAbl CO3JAaHHAA  CIIPAaBOYHO-
NHGOPMALMOHHBIX CPECTB,;

- MpaBWja OpraHU3allid BCEX J3TaloB palbOThl JOKYMEHTaMH,
BKJIFOYAs apXUBHBIE TOKYMEHTHI;

- IOHATHE OIMCHU JeJIa, MEXAaHW3M IIOATOTOBKHU IEpeladu Jel B
apXuB OpraHU3alid, TOCYJapCTBEHHBIM WJIM MYHUIUIAIBHBINA
apXus;

- IIOHATHE DKCIIEPTU3bI LICHHOCTH JOKYMEHTOB,;

- IOHSATHE CIIPaBOYHO-ITIOMCKOBBIX CPENICTB; ApXUBHBIX JOKYMEHTOB;
- TEOPETHYECKUX IIOJXOJ0B M OCHOBHBIX IIPUHIUIIOB, U METOJOB
YIOPSAOYEHUSI  JTIOKYMEHTOB; IIOPSJKA OpPraHM3alUu JOKYMEHTOB
B KOMIUIEKCHI;

- IIOHATHUE 3KCIEPTU3BI LEHHOCTHU JJIOKYMEHTOB;

- OCHOBHBIE TOHATHS B 0o0ylacTH TpynaoBoro mpaBa P®, a takxke
MIpaBWJI ¥ HOPM OXPAaHbI TPYJa;

- TIOHATHE OpraHu3aluy KagpoBOIO  JENONPOHU3BOACTBA U
JOKYMEHTUPOBAHUE TPYAOBBIX OTHOILICHHM.

YmMmeTs:

- TIPUMEHSTh METOBI, CIIOCOOBI U CPENICTBA MOJMYyUYEHHs, XpaHEeHN,
nepepaboTKu nHpOpMAITUH B obmactu KaJIpOBOTO
JEJIONPOU3BOICTBA U apXHUBHOTO JIENA;

- MPUMEHATHh HAay4HbIE METOJAbI B OONACTH JOKYMEHTOBEACHHUSA U
JOKYMEHTAIIMOHHOT'O 00ECIICUEHUS! YIIPaBIICHHS;

- MPUMEHATh HM3YYCHHBbIE TEHICHIIMU pPa3BUTHS HH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO M 00eCTIeYeH s yIIPaBIeHHs apXHUBHOTO JIeja B
npodecCHOHANBHON IEATELHOCTH,

- TpUMEHSTh WH()OPMAIMOHHBIE MPOAYKTHI, IpeJiaraeMble Ha
BHYTPEHHEM M BHEITHEM pBIHKE, cOBpeMeHHbIe COJ] U 31IeKTpOHHBIE
apXHUBBI;

- AHAJIM3HMPOBATh JAOKYMEHTHl Ha NPEAMET MX SKCIEPTU3bl U IS
MOCJIEAYIOLIETO UX XPAHCHHUS;

- IPUMEHATh NPUHLMIBI M METOAbl CO3JaHUsl CIIPABOYHO-
WHPOPMALMOHHBIX CPEACTB K JOKyMEHTaM B MPaKTUYECKOH
JIeSATEIbHOCTH;

- WCIOJB30BaTh IpaBHJIa OPraHU3allMM BCEX JTAaloB pPabOTHI C
JIOKyMEHTaMH, B TOM 4KCJI€ aPXUBHBIMU JJOKYMEHTAMH;

- COCTaBJATh OIMCU JEN JJIs HOJAIOTOBKM K IIepelade B aApXUB
OpraHH3alMU, TOCYAAPCTBEHHBIN MM MyHULMIIAIbHBINA apXUB,;

- IPOBOJUTH 3KCIIEPTU3Y LEHHOCTH JOKYMEHTOB;

- OpraHU30BbIBATh CIIPaBOYHO-TIOUCKOBBIE cpencTaa B
OpraHu3alusXx;

- AHWIN3NPOBATh COCTaB  JOKyMEHTAallUM OpPraHHM3allUd B
COOTBETCTBUU C YCTaHOBJICHHBIMH TPeOOBaHHUAMH; pealu30BaTh Ha
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MpaKTUKe yIopsA0YeHUE KOMILJICKCOB JOKYMEHTOB u
NHGOPMALMOHHBIX TIOTOKOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
METOAAaMHU U IpreMaMu; o0pabaThiBaTh JOKYMEHTHI Ha BCEX ATamax
JIOKyMEeHT0000poTa, CHCTEMaTU3UPOBATh u COCTaBIISITh
HOMEHKJIATYypy €,

- IPOBOJUTD IKCIEPTU3Y LIEHHOCTH IOKYMEHTOB,;

- IPUMEHSITh OCHOBBI TPYIOBOTO 3aKOHOJATEIbCTBA, INpaBUia U
HOPMBI OXpaHbI TpyJla B MNPO(EecCHOHATPHOW W MPAKTUYECKOU
NesITebHOCTH,

- coOmromatb  TpeOoBaHMS K  OpPTraHM3alUH  KaJIpPOBOTO
JIETTIONPOU3BOJICTBA U IOKYMEHTUPOBAHUIO TPYAOBBIX OTHOILICHUH.
Buaners:

- CIOCOOHOCTBIO BHENIPSITh METOJBI, CIIOCOOBI M  CpelICcTBa
MONYYEHUs, XpaHEHWs, IepepadoTKH WHPOpManuu B 00JacTu
KaJIpOBOT0 JIEJIOTPOU3BOICTBA u apXHUBHOTO nena
po(ecCHOHAIBHOMN EATEIbHOCTH;

- HaBbIKaMH IIPUMCHCHUA Hay4YHBbIX METOA0B B O6JIaCTI/I
JOKYMEHTOBEICHUS M JOKYMEHTAaLMOHHOTO oOecrieyeHus
YIIPpABJICHUS, HaBbIKaMH COIIMOJIOINYECKHUX I/ICCJ'ICILOBaHI/Iﬁ
MPUMEHHUTENIBHO K JOKYMEHTOBEICHHUIO U apXUBOBEICHHIO;

- TCHACHUWAMHA Pa3BUTHUA I/IH(I)OpMaIH/IOHHO'ILOKYMCHTaHI/IOHHOFO u
oOecriedeHus ynpaBJIeHHs apXHUBHOTO JIeNa,

- IpuUeMaMd aHalM3a CUTYallMM Ha pbIHKE HH(QOPMAIMOHHBIX
MPOXYKTOB M YCIYr, HaBaTb ODKCIIEPTHYIO OLEHKY COBPEMEHHBIM
cucTeMaM  BJIEKTPOHHOIO  JOKYMEHTOOOOpOTa M BEICHHS
3JIEKTPOHHOTO APXUBA;

- METoaaMu SKCHepTHOﬁ OICHKM OOKYMCHTOB C IL€CJIbIO UX,
MOCJIEYIOLIET0 XPaHEHUS;

- IpUHOUIIAaMU 1 ME€TOJIaMH1 CO3daHuA CHpaBO‘IHO'I/IH(i)OpMaHI/IOHHLIX
CPEACTB K IOKYMEHTaM;

- COCOOHOCTBIO MCHOJIB30BAaHMS MPAaBUIJI OPraHU3alMU BCEX 3TAIoOB
pa6OTBI C JOKYMEHTaMH, B TOM YHCJIC apXUBHBIMU ZIOKYMCHTaMI/I;

- HaBBIKAMH COCTABJICHHUS OMHMCEH [ell, MOATOTOBKHU JIeN K Iepenade
B apxXuB OpraHusalunu, FOC}’)IapCTBeHHBIﬁ nIIn MYHHHHHaHBHBIﬁ
apXxus,

- METOJaMH NpOBEIEHHS 3KCIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha
BBICOKOM YPOBHE;

- HaBbIKAMHM OpTraHU3alMM CIPaBOYHO-TIOMCKOBBIX CpPEACTB U
HCIIOJIB30BaHU apXUBHBIX IIOKYMCHTOB;

- MPpUHOUIIaMU U METOJaMU YIIOPAAOUCHHA COCTaBa JOKYMCHTOB U
WHPOPMALMOHHBIX MTOKa3aTenel; HaBbIkaMi 00pabOTKK JJOKYMEHTOB
Ha BCEX dTamax JOKyMEHTO0OOpOTa; HaBbIKaMH cOopa, 0000ImIeHMS,
cUCTEMaTH3all W aHain3a (aKTHYECKUX JaHHBIX; HABBIKAMU
COCTaBJICHUS HOMEHKIIATYPBI JeT;
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- METOJaMH IMpPOBEJECHHSI AKCHEPTU3bl LIEHHOCTH JOKYMEHTOB Ha
BBICOKOM yPOBHE;

- 3HaHueM ocHOB TK P®, a Take nmpaBuil 1 HOpM OXpaHbl TPY.a,;

- METOJIaMHU OpraHu3alluy KaJpoBOIo AEJIONPOU3BOCTBA.
JucuuIoimHa BKITIOYAeT B ce0sl CIeNyIOIHe pa3aebl:

1. Paznen. CocTtaB 1 BUABI KaJPOBBIX JOKYMEHTOB.

2. Paznen. CocraB u odopmiieHHEe NOKYMEHTOB NpU TpuUéMe Ha
paboty. llopsmok MOATOTOBKM MPUKA30B IO JIMYHOMY COCTaBy H
o opMIICHUE JIMYHBIX KaPTOYCK.

3. Paznen. Benenne TpymoOBBIX KHM)KEK M JIMYHBIX JIeN PaOOTHHUKOB.
JIOKyMEHTUpOBAaHUE [JBIXKEHUSA IepcoHaNa. J[OKyMEHTUPOBAaHHE
OLIEHKH JIeSITeIbHOCTH TIepCoHaa.

4. Paznen. ApXuBbI JOKYMEHTOB IO TUIHOMY COCTaBYy.

5. Paznen. Opranuzanust XpaHEeHHUs JIeN CITy>KObI KaJJpOoB.

b1.b.21

TI'ocynapcTBeHHble, MyHUIMIIAJIbHbIE U BeIOMCTBEHHbIE APXUBBI
Hensmu H3Y4YECHUS JUCUUIUTHHBI «I"ocynapcTBeHHbIE,
MYHHMLMIANbHbIE ¥ BEJAOMCTBEHHBIE apXUBBI» SBISIOTCS: JAaTh
CTyIeHTaM CHCTEMHOE IIpe/ICTaBIeHHe 00 OpraHu3aIy apXUBHON
cy:;kObl B PoccuM; OCHOBHBIX 3a3a4ax TOCYAapCTBEHHBIX,
MYHHIIATIANBHBIX H BEJIOMCTBEHHBIX apXWBOB, YIIyOJIEHHOE W
KOMIUIEKCHOE MPEACTaBICHUE O JACSITEIIbHOCTH T'OCYAAPCTBEHHBIX,
MyHULMIAIBHBIX W BEJOMCTBEHHBIX apXWBOB Poccuiickoii
Qenepan, 00 WX B3aUMOJEWCTBUU JJIs  PpelICHUs 3ajad
KOHIEHTpAI[MN, COXpPAaHEHHWS U  HCIIOJB30BaHUS JIOKYMEHTOB
Apxusaoro ¢pouna PO (AD PD) u o mpobiemax, BO3HUKAONIUX B
MPOLIECCE PTOT0 B3aUMOJCHCTBUSL.

Wzydenne paucuuIuiMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKAaX, I[OJYYEHHBIX B peE3yJbTaT€ OCBOCHMS JUCLMILIUHBI
«Uctopus», «OCHOBBI  apXWUBOBEIEHUS», «APXUBOBEICHUEY,
«CoBpeMeHHass  OpraHu3alUsl TOCYJAapCTBEHHBIX  yUPEXKACHUN
Poccum».

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIONIMMHUCS TIPU H3YYEHUH
OUCLUUIUIMHBI,  HEOOXOAWMBI ~ NpPU  HW3YyYEHHH  AMCUUILINH
«HpOpMaLIMOHHBIE TEXHOJIOTHU B IOKYMEHTOBEICHUH U apXUBHOM
nene».  «llpom3BoncTBeHHass - TpPaKTHKa 1O  TOJYYEHHUIO
npodecCUOHANBHBIX ~ YMEHMH W OmbITa  NPOECCHOHATBHOM
nesTensHOoCTHY, «IIpon3BoACTBEHHAs — MPEeIIUIIOMHAS TIPAKTHKAY,
a Takke OynyT HEOOXOOMMBI M Ha TPSAMYIO CBSI3aHBI, C
TOCYy/IapCTBEHHOM  HMTOTOBOM  arrecTranueid  (rocylapCTBEHHBIH
sk3ameH, 3ammra BKP), Bompocsl JaHHOTO Kypa BKIIIOYEHBI B OJIOK
rOCIK3aMEHa.

W3ydeHne muCIUIUIMHBI HANpaBiIeHO Ha (hOPMUPOBAHUE U Pa3BUTHE
CIEYIOIIUX KOMIIETCHIINN:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB

108 (3)
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rocyapCTBeHHO# n MyHununaibHoi Biactu (OI1K-3);

- BIAJCGHUEM  TEHACHUMSMH  Pa3BUTHS  HMH(OPMAIMOHHO-
JOKYMEHTAllMOHHOIO0 M 00ecHeueHHs YIPaBIeHUS apXUBHOIO JEna
(TTK-5);

- CIIOCOOHOCTBIO  AHAJIM3MPOBATh  CUTYallMI0O HAa  pBIHKE
WHPOPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLECHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0OpOoTa H
BeZleHus daekTponnoro apxusa (ITK-6);

- CIIOCOOHOCTBIO aHANN3UPOBATh IICHHOCTh JOKYMEHTOB C LEJbI0 UX
xpanenus (ITK-8);

- CIOCOOHOCTBIO BECTH HAYYHO-METOJMYECKY0 pabory B
TOCYJapCTBEHHBIX,  MYHHIHMNANIBbHBIX  apXWBaXx H  apXuBax
opranun3zanuii (ITK-13);

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPraHU3allMH BCEX JTAIOB
paboThl C AOKyMEHTaMH, B TOM YHCJIEC apXUBHBIMHU OKYMEHTaMH
(TIK-20);

- BJIaJICHHEM HaBBIKAMH COCTABIICHHS OMTUCEH /e, HOATOTOBKH JEI K
mepeade B apXWUB  OpPraHU3allld, T[OCYNApCTBEHHBIM WM
myHununanbHbii apxus (I1K-21);

- CIIOCOOHOCTBIO NMPHUHUMATh y4dacTHe B paboOTe IO NPOBEICHUIO
skcneptussl neHuoctH (ITK-22);

- CIIOCOOHOCTBIO MPUHUMATH y4YacTHE B paboOTe IO MPOBEICHUIO
OKCIEPTHU3bI IEHHOCTH A0KyMeHTOB (ITK-27).

B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIHIACS JTOJIKEH:

3HATh!

- OCHOBBI CHCTEM OpIaHOB TOCYJAapCTBEHHOM M MYHHUIMIAIBHON
BJIACTH;

- TEHJCHLUMH pa3BUTHA HHPOPMAMOHHO-TOKYMEHTALIHOHHOTO U
oOecriedeHus ynpaBJieHHs apXHUBHOTO JIeNa,

- HCTOPHIO aBTOMAaTH3auuu 1 Mexanuzauuu OV u apxuBHOTO 11ena;
COBPEMEHHOE  COCTOSIHUE M  IEPCIEKTUBHBIE  HAIlPaBICHUS
nHpopmaruzanmu JJOY 1 apXuBHOTO Jieia; BO3MOXKHOCTH PEIICHUS
TUTIOBBIX 3a/a4 JeNONpPOU3BOJACTBa B cpeAe KopropatuBHon UC,
TEXHOJIOTHH KOMMYHHKAIIUH, MMOJJICPKUBAEMBIX B KOPIOPATUBHBIX
WHPOPMAITMOHHBIX CHCTEMAX;

- KOHUEMLMWH ompeaeneHus Hanbosee MHOPMALMOHHO 3HAYMMBIX
JIOKYMEHTOB B paMKaX 3KCIIEPTU3bI IIEHHOCTH JJOKYMEHTOB C IIENBIO
OTIpeieNICHHs YCIOBUI U CPOKOB MX XPaHEHHUS;

- HOPMAaTHUBHBIE OCHOBBI HAyYHONH M METOAMYECKOW paboThl C
apXUBHBIMHU (HOHIIAMH;

- TYTH COBEPLICHCTBOBaHHUS JAOKYMEHTALMOHHOTO oOecreyeHnn
yIpaBJICHUS;

- METOJIMKY DKCIIEPTHU3bl HEHHOCTH JOKYMEHTOB BCEX JOKYMEHTOB,
00pa3yroIuXxcsl B COCTaBe JOKYMEHTAIBHOro (hOHa OpraHU3aLlH CO
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CPOKaMU XPAHCHHS «IIOCTOSIHHO», «BPEMEHHO», «IIO0 JHUYHOMY
coctaBy», ¢ momerkoir OIIK, mpaBmma cocTtaBieHus U BeIEHUS
CIPaBOYHO-TIOMCKOBBIX CHUCTEM (HAYYHO-CIIPAaBOYHOTO armapara),
YUYETHBIX IOKyMEHTOB;

- 3aKOHOAATEIHCTBO M HOPMAaTUBHYIO 0a3y apXWBHOU NeSTEIbHOCTH
B Poccum; Bumbpl W THUNBI apXUBOXpaHWIHI Poccuu; OCHOBHBIC
HaIpaBIeHUs IEATEIIbHOCTH apXUBHBIX YIPEXKICHHH;

- TpeOOBaHUS K OMPEAETCHWIO IICHHOCTH TOKYMEHTa; MPU3HAKA
JIOKYMEHTa; Ha0Op MHCTPYMEHTOB JIJISl TPOLIEYPHI 110 IPOBEACHUIO
SKCIIEPTHU3HI IICHHOCTH JJOKYMEHTOB.

YMeTh:

- IPUMEHSATh TEOPETUUECKUE U METOJMYCCKUE OCHOBBI OPraHU3aIUN
U JCSITENbHOCTH  TOCYHApCTBEHHBIX,  MYHHUIHIIAIBHBIX |
BEJIOMCTBEHHBIX apXHBOB;

- HAa3bIBACT TEHACHIUN pa3BUTHUSA nH()OPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O M O0CCIICUCHHMsI YIIPABICHUSI apXUBHOTO Jieia,
MOJKPEIUISIS TPUMEPaMH MPAKTUICSCKOHN IEATSIIBHOCTY;

- HCIONB30BAaTh COBPEMEHHbIE WH()OPMAIIMOHHBIE TEXHOJIOTUH
co3llaHus, 0OpabOTKH U XpaHEHUs IOKYMEHTOB; COBEpIICHCTBOBATh
npumensieMble B JIOY u apXuBHOM Jene TEXHOJIOTHH C
MIPUMEHEHUEM CPEJICTB aBTOMATH3AIMK; OPUEHTUPOBATHCS HA PHIHKE
MH(OPMAIIMOHHBIX MPOJAYKTOB U  YCIYT, TMPUMEHSIONIMXCS B
opranuzauuu [0V u apxuBHOro aena;

- ONPEICIIUTh CPOKU XPAHCHHS JIOKYMEHTOB B 3aBUCHMOCTH OT
BapUAHTHOCTH U JYIUIETHON MHPOPMAIIHH;

- TPOEKTHPOBaTh HEOOXOAWMBIE U OpTraHW3allMU XPaHEHWS,
KOMIUIEKTOBAHUS, y4eTa 1 UCIIOJIb30BaHUS apXMBHBIX JOKYMEHTOB;

- paboraTh ¢ AOKYMEHTaMH B TPYIIaX; NMPUMEHITh KOHKPETHBIS
TEXHOJIOTMH PabOThI C JOKYMEHTAMH B apXUBax;

- MPUMEHSTH MPaBHUJIA: OMMCAHUS TOKYMEHTOB; COCTABJICHUS OIUU
Jie; BEITIOJTHATD TEXHOJIOTHUCCKHE BUIBl  paboT o
JIOKYMEHTAIIMOHHOMY O0CCIICUCHHIO YITPABIICHUS U apXUBHOMY JICITY
Ha 0a3e UCIONB30BaHU HOBEHININX HH()OPMAITMOHHBIX TEXHOJIOTHH;

- NPUMEHSTh HPUHIMUIBI, METOAbI M METOAUKY apXHBOBEICHUS;
YMETh MPOBOAUTH KJIACCU(DUKAIIUIO JOKYMEHTOB;, IPOBOIMTH
SKCIEPTU3Y LIEHHOCTU JOKYMEHTOB;

-  OPOBOJUTH OKCIEPTH3Y I[IEHHOCTH JIOKYMEHTA;, BBIACIATH
KaTeropuy EHHOCTH JIOKYMEHTOB.

Brnaners:

- 0a30BBIMH 3HAHHUSAMH CHCTEM OpPTaHOB TOCYIAapCTBEHHOW U
MYHHIIATIATBHON BIIACTH;

- CITOCOOHOCTHIO aHaaM3a TCHACHIMK Pa3BUTHI HH(POPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO Pa3BUTHSI YIIPABICHHS apXHUBHOTO JIENa;

- COBpPEMCHHBIMU WH(POPMAIMOHHBIMUA TEXHOJIOTHSIMHU CO3JaHHUS,
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00pabOTKH ¥ XpaHEHUs JOKYMEHTOB; O(UCHBIMU TPWIOKCHUSIMU U
CIIelIMAIM3UPOBAHHBIM MPOTPaMMHBIM obecrieucHEM,
npumeHseMbIM B chepe JIOY m apXwBHOro 1ena; COBPEMEHHOM
o(prcHON KOMIBIOTEPHOIN TEXHUKOM;

- HaBbIKAMU YCTAHOBJICHHSI CpPOKOB HX XpaHEHHS Ha OCHOBE
NPUHATBIX KPUTEPUEB U C YUYETOM B3aMMOCBS3M C JAPYTUMHU
JOKyMEHTaM;

- HABBIKAMU XPAHEHUS, KOMIUIEKTOBaHUS, YUETA U UCIIOJIb30BAHUS
APXUBHBIX JIOKYMEHTOB TIIPU TMPOCKTUPOBAHUH METOIMYCCKHUX
JOKYMEHTOB [0 OpraHU3alliy XPaHEHHUsI, KOMIUIEKTOBAHHUS, YUETa U
HCTIONB30BaHMs JOKyMEHTOB ApXuBHOTO (oHaa PD;

- HaBBIKAMH MEXKIIMYHOCTHBIX  OTHOIICHWH, BKIIOYCHUS B
KOMMYHHKAIIUY C COTPYAHUKAMH OpPTaHU3aIfil; HABBIKAMHU PaOOTHI C
AJICKTPOHHBIMH 0a3aMU TaHHBIX «APXUBHBIA (QOHIY;

- HaBBIKAMH COCTaBIIEHUS, O(OPMIICHHS W COTJIACOBAaHUS OIHCEH
JOKYMEHTOB, IEpeAaBacMbIX Ha IIOCTOSHHOE XpaHEHHE B
FOCYJapCTBCHHBIA WM MYHUIIMIAIBHBIA apXWB, COCTABJICHHUS W
BEJIEHUS] CIPAaBOYHO- TIOMCKOBBIX CHCTEM (HAYYHO-CIIPABOYHOTO
amnmapara), y4eTHBIX JOKYMEHTOB,;

- ApXUBHOW TEPMHUHOJOTHEH; NpEeICTaBIeHHeM 00 OIMUCaHHUU
JIOKYMEHTOB, UX y4€Te 1 00eCIeUeHUN COXPAaHHOCTH; CIIOCOOHOCTRIO
MPUHUMATh y4yacTHe B pabOTe 1O MPOBEJACHHUIO SKCIIEPTH3BI
JIOKYMEHTOB;

- CIIOCOOHOCTHIO BHJETh KauecTBa JOKYMEHTa; CIIOCOOHOCThIO
MPUHUMATh y4yacTHe B paboTe TO MPOBEICHHUIO OSKCIEPTHU3BI
LIEHHOCTH TIOKYMEHTOB.

JucruruiiHa BKITIOYAeT B ce0s CISAYIONTHE Pa3aeibl:

Pazgen 1 'ocynapcreennsie apxubl Poccuiickoit denepanum.
Pazgen 2 MynununaibHbIe U BEJOMCTBEHHBIE apXuBEI Poccun.

b1.b.22

JdoxkyMeHTOBEACHME

Henstmu m3yueHUs: AMCUUIUIMHBL «/]OKyMEHTOBEIEHHE» SABISAIOTCH:
M3yUYeHHE 3aKOHOMEPHOCTEH JIOKYMEHTOOOpa30BaHUsl, CKIIa bIBAHHS
U Pa3BUTHSI CUCTEM JOKYMEHTALMHU, TEOPETUUECKUX U MPAKTUYECKUX
npobJeM co3aaHus JOKyMEHTHUPOBAaHHOHN MH(POPMAaLUK OpraHn3aii
0001 OpraHn3aIIOHHO-TTPABOBON (hOPMBEI.

Uzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHUAX U
HaBbIKaX, IMOJYYEHHBIX B pE3yJIbTaTe€ OCBOCHUS IUCIUTUINHBI
«OcHOBBI  JOKyMeHTOBeZieHus», «Mcropus», «UHpopmaTukay,
«BBenenue B npodeccuior.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCUUIUTMHBL «JloKyMeHTOBeAeHHE», HEOOXOANMBI MPH H3yYEHHUH
OUCLUIUIMH: «ApXuBoBedeHHE», «OpraHuzalusi M TEXHOJOIMs
JOKYMEHTAllMOHHOTO oOecreueHnss ynpaBlieHus», «OpraHusaris
paboThl ¢ oOparieHusIMH Tpakaan», «I[IpakTHKyM 10 COCTaBICHHUIO U
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oopMIIeHHIO CITYy)KEOHBIX HOKYMEHTOBY», «YueOHas - MpakTHKa MO
MOJYYEHHUIO MEPBUYHBIX MPOGECCHOHANBHBIX YMEHUI U HaBBIKOB, B
TOM  YHCJIE MEPBUYHBIX YMEHMH M  HaBbIKOB  HAay4HO-
HCCIIeIOBATENbCKON  aesTensHOCTH»,  «[Ipom3BoicTBeHHas -
MPAaKTUKA IO MOJIYYEHHUIO IMPO(ECCHOHANBHBIX yYMEHHH M OIbITa
npodeccuoHanbHOl  AeaTenbHOCTH»,  «llpow3BomcTBeHHass — —
NpeNAuIUIOMHAas — mpakTuka»,  «l'ocymapcrBeHHas  WTOroBas
aTTeCTALUs.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OpTaHOB
rocyapcTBeHHO# n MyHununaibaoi Biactu (OI1K-3);

- BIQJCHHUEM 3HAHUSMH OCHOBHBIX IpoOieM B  obOmacTtu
JIOKyMeHTOBeieHHs U apxuBHoro aena (I1K-3);

- CIOCOOHOCTBIO CaMOCTOSITENIbHO paboTarh C  pa3iHYHBIMA
ucrounnkamu uadopmaru (I1K-4);

- CIIOCOOHOCTBIO HCTIOJIb30BATh npaBWia  MOATOTOBKH
YIpaBIeHYECKUX TOKYMEHTOB U BeAeHus AenoBor nepernucku (ITK-
19).

B pesynbrare u3ydeHus: AMCHMIUIMHBI 00YYarOLIMICs TOJKEH:
3HATh:

- JOKYMEHTOBEUECKYIO0 TEPMHUHOJIOTHIO;

- HOPMAaTHBHO-METOJWYECKHE MAaTepUalbl MO JOKYMEHTHUPOBAHHUIO
yIPaBIEHUECKON IS TETLHOCTH;

- CHIOCOOBI ¥ CPEJICTBA JOKYMEHTHPOBAHMS;

- 3aKOHOMEPHOCTH Pa3BUTHUS TOKYMEHTA,;

- CTPYKTYpY JOKYMEHTAa,;

- XapakTepUCTHKYy W COCTaB  yHU(HUIMPOBAHHBIX  CUCTEM
JOKYMCHTAIIHH;

- THUIOBOH COCTaB CHCTEM JOKYMEHTALUU YUYPEXKIECHUH 10001
OpTaHU3alMOHHO-TIPAaBOBOI (POPMBI;

- IpaBUJIa COCTABIICHHUS U OPOPMIICHHS JIOKYMEHTOB;

- IOPSIIOK OPraHU3aluHi JOKYMEHTOB B KOMIUIEKCHI;

- KPUTEpUHM W TPHHIUIBI ONpPEJeNICHHS HAyYHO-UCTOPHUYECKUHA W
MPaKTUIECKOH [IEHHOCTH JIOKYMEHTOB;

- TEHACHUMH pa3BUTHA HH(OPMAIMOHHO-IOKYMEHTAIMOHHOTO
oOecriedeHus yIpaBJIeHHs U apXUBHOTO JIENa;

- OCHOBHBIE Hay4Hble M NEPUOJMYECKHE H3AaHUs B o0JacTu
JIOKYMEHTOBEJICHUSI;

- OCHOBHbIe VIHTEpHET-HCTOYHHUKH B 00JIACTH JIOKYMEHTOBEICHVIS;

- HOPMAaTHBHO-TIPaByl0 ¥ HOPMAaTHBHO-METOAMYECKYIO 0a3y
JOKYMEHTALIMOHHOI'0 00€eCIIeUeHus! yIpaBJICHUS;

- COCOOBI PabOTHI C Pa3TUYHBIMU UCTOYHUKAMHU HHPOPMALIUH;

- “H(pOPMALMOHHBIE TEXHOJOTHM NHpU paboTe ¢ mHPoOpMamueid B
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001acTH AETOMPON3BOCTBA;

- [IPaBUJIa OATOTOBKH YIPaBJIEHUYECKUX JOKYMEHTOB,;

- TEOPETUYECKUE OCHOBBI BEIEHUS JIEJIOBOM MEPENHCKH;

- COCTaB W COJIEpKaHWE HOPMATUBHO-METOIMYECKOW ©a3bl Mo
COCTaBJICHHIO U O(POPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- cnenn UKy s3bIKa YIPaBIEHYECKOW JOKYMEHTAIINY;

- OCHOBHbIEC IIPOOJIEMbl HOPMAaTUBHOTO 00ECIIEYEHNsI COCTABICHUS U
oopMIiIeHus ynpaBlIeHYECKONH JOKYMEHTAIUH;

- OCHOBHBIC HpOGHCMI)I HOPMATHUBHOI'O oOecrieyeHust BCACHUA
JI€JI0BOM MEPENUCKY;

- TpeOOBaHHSI K COCTaBJICHHIO W OQOPMIICHHIO YNPaBICHUECKHX
JIOKYMEHTOB;

- COCTaB W COJEpXKaHWE HOPMATHBHO-METOIMYECKOM ©a3pl Mo
COCTaBIICHHIO U O(OPMIICHHIO CITY>KEOHBIX IOKYMEHTOB;

- OCHOBHbIEC IPOOIEMbl HOPMAaTUBHOTO 00ECIIEYEHUsI COCTABICHUS U
o OopMIICHUS YNPABICHYECKON JOKYMECHTAIMH B CHCTEME OpPraHOB
rOCy/IapCTBEHHON U MYHULIMIIAJIIbHOW BJIACTH;

- OCHOBHBIE MpPOOJIEMBl HOPMAaTUBHOIO OOECIIEYCHUS BEICHUS
JICJIOBOM TEpenucKH B CHCTEME OpraHoOB TOCYJapCTBEHHOW U
MYHULHIATBHOU BIACTH.

YMerTsh:

- AHAJIN3UPOBATH HOPMATUBHO-MCTOANYCCKHUEC HCTOYHUKHU 10
JOKYMEHTHPOBAHUIO YIPABICHYECKOU IESITEIbHOCTH;

- XapaKTepu30oBaTh W aHATU3UPOBATH YHU(QUIIMPOBAHHBIX CHUCTEM
JOKYMEHTAINH;

- BBIABIISITH THIIOBOM COCTaB CHUCTEM JOKYMEHTALUH YUYpEeXKICHUH
M000#1 OpraHnu3aIMOHHO-TTPABOBON (OPMBI;

- MIPUMEHSTH MPaBUIa COCTaBIEHUS U O)OPMIIEHHUS] TOKYMEHTOB Ha
MPaKTHKE;

- OPraHU30BbIBATh JOKYMEHTHI B KOMIUIEKCHI;

- BBUIBIISITh HAayYHO-MCTOPHUYECKYI0O U MPAKTHUECKYIO IIEHHOCTH
JIOKYMEHTOB;

- BBISIBIISITD TEH/ICHINH pasBUTHSA WH(POPMALIMOHHO-
JOKYMCHTAIMOHHOI'O 06ecnequI/m YIpaBJIICHUA U apXUBHOTI'O A€JIa;

- CaMOCTOATECIIbHO OCYIIECTBIIATH IMMOUMCK HAYUYHBIX U MEPUOJUUCCKUX
W3JaHUH B 00JaCTH TOKYMEHTOBEICHHUS;

- CaAaMOCTOATECIIBbHO HUCIIOJIB30BATh OCHOBHBIC I/IHTepHeT'I/ICTO‘IHI/IKI/I B
00J1aCTH JOKYMEHTOBEACHUS B IPOPECCHOHANBHON AESTENbHOCTH;

- CaMOCTOSITENIbHO  aHAJIM3UPOBaTh HOPMATHUBHO-TIPABYI0 U
HOPMaTHBHO-METOIMYECKYIO 6a3y JIOKYMEHTAI[HIOHHOTO
o0ecrieyeHus ynpaBiIeHus;

- CaMOCTOSTEJIPHO HCIIOJIB30BaTh CIOCOOBI PabOTHl C pa3IMYHBIMU
HUCTOYHUKAMH WHPOPMaIUH B Tpo(ecCHOHATBHON NesITeNbHOCTH;

- CaMOCTOSITENIHO MPUMEHSATh WHPOPMALUOHHBIE TEXHOJIOTHH TpPU
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paboTte ¢ nHpopMaIei B 001aCTH AEIONPOU3BOICTBA;

- COCTaBIATh W O(GOPMIATH PA3IMYHBIE BUABI YIPABICHYECKIX
JOKYMEHTOB B COOTBETCTBHH C TIPABMIIAMH WX MOJITOTOBKH;

- TPOEKTUPOBaTh YHU(PHUIHMPOBAHHBIE (OPMBI YNPaBICHUECKHX
JOKYMEHTOB C YYeTOM COBPEMEHHBIX TpeOOBaHWH K WX
COCTaBJICHHIO U O(OPMIICHHUIO;

- IPUMEHATH MIPaBHJIA BEICHUS I€TIOBOM IEPETIHICKH;

- COCTaBIISITh JIOKAITbHYTO HOPMaTHBHO-METOIHYECKYIO
JIOKYMEHTAIIHIO 110 TTIOATOTOBKE YNPaBIeHYECKONH JOKYMEHTALUY;

- COCTaBIISITh JIOKAIEHYTO HOPMaTHUBHO-METOIHMYECKYIO
JIOKYMEHTAIIMIO 110 BeJIEHUIO JI€JI0BO MepenrcKy;

- HCTIOJIb30BAaTh MPU COCTABICHUN U 0(POPMIICHUH Pa3IMYHBIX BUIOB
YIpaBIeHYECKUX JOKYMEHTOB HOPMATHBHBIE M TIPAaBOBBIE aAKTHI
OpPraHoB roCy/IapCTBEHHON U MyHULIMIIAJIIbHOW BJIACTH;

- TPOEKTUPOBaTh YHUPUIUPOBAHHBIE (OPMBI YIIPABIECHYECKUX
JOKYMEHTOB C YYETOM COBPEMEHHBIX TpeOOBaHWH OpraHoB
rOCy/IapCTBEHHON U MYHULIMIIAJIIbHOW BJIACTH;

- COCTaBIIITh HOPMATHBHO-METOIWYECKYIO JTOKYMEHTAIMIO II0
MIO/ITOTOBKE YIIPABJIEHYECKON JOKYMEHTALUY;

- OCHOBBIBASICb HA HOPMATHBaX CHUCTEM OPraHOB TOCYAApCTBEHHOW U
MYHULMIIAIBHON BJIACTH.

Bnanets:

- TOKYMEHTOBETY€CKON TEPMUHOJIOTHEN B TPO(hECCHOHAIBHON peyn;
- TpUeMaMd  COCTaBJIeHHMss ¥ O(QOpMIIGHHUS  OCHOBHBIX
YIpaBIeHIECKHUX JIOKYyMEHTOB;

- METOJIaMU YHU(DUKAIIUU U CTAaHAAPTU3AINH JOKYMEHTOB;

- HaBBIKAMU O00BEIMHEHNS IOKYMEHTOB B [IEPBUYHBIC KOMITJICKCHI,

- HaBBIKAaMHU PabOTHl C OCHOBHBIMH HAYYHBIMH U TIEPHUOJUYESCKAMHU
W3JITAaHUSIMH B 00J1aCTH JOKYMEHTOBEICHUS;

- HaBBIKAMH pa0OTBI C OCHOBHBIMH VHTEpHET-UCTOYHMKAMU B
00J1aCTH JOKYMEHTOBE/ICHMUS;

- 3HAaHUSAMH HOPMATHUBHO-TIPAaBOH W HOPMAaTHBHO-METOINYECKON
0a30l1 TOKYMEHTaIlHOHHOTO 00ECIIEYEeHHS] YIIPaBICHUS;

- criocobamu paboThI C Pa3TUYHBIMU HCTOYHUKAMHU HH(POPMAIINY;

- "H(QOPMAIIMOHHBIMU TEXHOJIOTHSIMH NIpU pabdore ¢ nHpopMalue B
00J1aCTH AETONPOU3BOACTBA,

- MpaBWJIaMHU TIOJTOTOBKH YIPaBIEHUYECKUX TOKYMEHTOB;

- IPaBUJIaMH BEJICHHS AEJIOBOW NEPEIHCKY;

- HOPMaTHBHO-METOJAMYECKOH 0a3bl 1O  COCTAaBICHHIO H
0 OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- o(hUIHMaTBHO-AENIOBBIM SI3IKOM IPU COCTAaBJIEHHMH U O(GOpPMIICHUN
CITy’>K€OHBIX IOKYMEHTOB;

- MPAKTUYCCKHUMH HABBIKAMHU UCIIOJIH30BAHHUS YMEHUS COCTAaBJISTH U
oopMIIATE cy)eOHYIO0 JOKYMEHTAILUIO Ha APYTUX JUCLUILUINHAX,
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- MpaBWJaMH MOJATOTOBKU YIPaBICHYECKHX JOKYMEHTOB OPraHOB
rOCyJapCTBEHHOW M MyHHULIMITAJIBHOM BIACTH;

- TpaBWIaMH BEACHHSA JEIIOBOW TMEPENrCKH B CHCTEME OpTraHOB
rOCYJapCTBEHHOW M MyHUIUIIATBHOM BIACTH;

- HOPMAaTHBHO-METOAMYECKON 0a3pl OpPraHOB TOCYAapCTBEHHON W
MYHUIMIIANGHOW BJIACTH MO COCTaBICHHIO M OQOPMIICHHIO
CITy>kKeOHBIX TOKyMEHTOB,;

- MPAKTUYECKIMH HaBBIKAMH HCTIOIB30BAHHUA YMEHHS COCTABIATH U
opopMIIATh CITy’KeOHYI0 JOKYMEHTAIHIO OPTaHOB TOCYJapCTBEHHON
Y MYHUITUIATEHOW BIACTH.

JMcuuninHa BKIIOYAeT B ce0sl CIEeTYIOIIE Pa3 IeIib:

Paznen 1. YHubunmpoBaHHbIE CUCTEMbI JOKyMEHTAaUU. JJOKyMeHT
KaK CHCTeMa.

Paznen 2. TpeboBaHHS K COCTAaBICHUIO M O(POPMIIEHHIO OCHOBHBIX
BHJIOB OPTaHU3AI[IOHHOTO-PACTIOPATUTENFHON JOKYMEHTAIINH.
Pazgen 3. CoBepuieHCTBOBaHHME JOKYMEHTAIIMOHHBIX TPOIIECCOB.
Komriekcsl JOKyMEHTOB.

b1.b.23

ApxuBoBeJeHHE

Henp w3yueHWs JUCHUIUIMHBL  «APXWUBOBEICHHE)»  SIBISIETCS:
MPENOCTABICHUE CTYIEHTaM CHCTEMHBIX 3HAHUH O BEJOMCTBEHHBIX,
MYHULMIIANBHBIX W TOCYAAapCTBEHHBIX apXHMBaxX; OPraHU3aLUH
apXWBHOW ciyx0Obl B Poccuu; OCHOBHBIX 3ajavax apxuBa: cOope,
00paboTKe, OpraHU3allMy XpaHEHHUs M UCIOIb30BAaHUU JOKYMEHTOB,;
apxeorpaduyeckoii 00paboTKa JOKYMEHTOB.

Uzyuenne aucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, IMOJYYEHHBIX B pE3yJbTare OCBOCHUS IUCLMIUIMHBI
«Hcropusy, «OCHOBBI ApPXHUBOBEJICHUSD, «OCHOBBI
JOKYMEHTOBEICHUNY, «/{OKyMEHTOBEICHHEY.

3HaHUS W YMEHUS, TOJy4YeHHBbIe OOydYaroIIMMHUCS TPH W3yYEHHU
JUCIUIUIMHBI,  HEOOXOAMMBI  MPH  HM3YYEHHUH  JTUCIHMIUIMHBI
«["ocynapcTBeHHBIE MYHUIUNAJIBHBIE W BEJOMCTBEHHBIC apXUBBD),
«IIponsBoacTBeHHAS - MpaKTHKa o MIOJTyYEHHUIO
npodeCcCHOHANBHBIX ~ YMEHMH W OmbITa  Npog)ecCHOHANBHON
NesITeNbHOCTH, «[Ipon3BOICTBEHHAS — IPEAUITIOMHAS IPAKTHKA»,
«['ocynapcTBeHHas UTOTOBAs ATTECTAIU.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB
rocyapcTBeHHO# n MyHununaipHoi Biactu (OI1K-3);

- BJaJEHWEM 3HAaHUSMH OCHOBHBIX TMpoOiieM B olOmactu
JIOKyMeHTOBeieHHs 1 apxuBHOro aena (I1K-3);

- CIOCOOHOCTh aHAJIM3UPOBATh LIEHHOCTh JJOKYMEHTOB C LIEJBI0 HX
xpanenus (ITK-8);

- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OuOIHorpaguyeckux u
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apxuBHBIX 0030poB (TTK-9);

- CTIOCOOHOCTBIO TPHWHUMATh y49acTHe B paboTe MO MPOBENECHHUIO
skcepTussl nennoctu (ITK-22);

- BIAJCHUEM HaBBIKAMH YdeTa W OOECIeYeHUs] COXPaHHOCTH
nokymenTtoB B apxuse (ITK-23);

- CIIOCOOHOCTBIO MPUHUMATh y4dacTHE B paboOTe MO MPOBEIACHUIO
IKCIIEPTHU3bI IEHHOCTH A0KyMeHTOB (ITK-27);

- BIAJCHHEM HAaBBIKAMH Yy4eTa M OOECIeUYeHHs COXPAaHHOCTH
nokymenTtoB B apxuse (ITK-28).

B pe3ynprare u3ydeHHs TUCIUILIHHBI O0YYaIOIIHICS JOIDKEH:
3HATB!

-IPaBOBYI0 OCHOBY OpTaHU3allM{ apXHBHOTO JieJla B COBPEMEHHOM
Poccun, cuctemMy opraHoB yrpaBJiIeHHUS apXHBHBIM JIEITI0M;
OCHOBHBIE dTalbl ICTOPUU OPTaHU3alUK aAPXHUBHOTO Je]ia B CTPaHE;
- CHCTEMY: OpraHoB rOCY/IapCTBEHHOTO yIIpaBICHUS,
TOCYJapCTBEHHBIX YUYPEXKICHHH M OOIIECTBEHHBIX OpraHHM3aluil B
pasHbIe MEePHOJIbI OTEUECTBECHHOW UCTOPHH;

-OpraHU3aIUi0 TOKYMEHTOB 0 apXUBHBIM (oHIIaM (00BETHHEHHBIM
apXUBHBIM ¢donmam, KOJUIEKLIUSM, ¢donmam JIUYHOTO
MPOUCXOXK/ICHH);

-TpeboBaHus B 00JIACTH IKCIEPTU3BI JOKYMEHTOB U TOJTOTOBKH HX
JUIs TIepellavd Ha TOCYIapCTBEHHOE XPaHEHHE;

-pOJIb SKCHEPTHBIX OPTAaHOB B OPTraHU3aIMU PadOTHI C IOKYMEHTaMH;
- CUCTEMY YYETHBIX JOKYMEHTOB apXHBa;

- OCHOBHBIE CIIOCOOBI OOECTeYeHHs COXPAaHHOCTH JIOKYMEHTOB
apXxuBa;

-METOJIKY COCTaBJICHHS OCHOBHBIX apPXUBHBIX CIIPABOYHHKOB;
-OCHOBHBIE (DOPMBI HCIIONB30BAHMS JIOKYMEHTOB M METOJUKY
MIPOBEJICHUS 3TOM PadOTHI;

-OCHOBBI OpPTraHM3AIMU TPY/Ia B APXHUBE;

- TpeboBaHMs K 000PYAOBaHHUIO PA0OYNX MECT;

-OCHOBHbBIE ITOJIOKEHHSI KOHIENIUH WHPOPMATU3AIMHA apXUBHOU
OTpaciu;

-0OCOOCHHOCTH  Pa3BUTUSl  aBTOMATHU3UPOBAHHBIX  aPXUBHBIX
TEeXHOJIOTHI Ha ©0a3ze mnepcoHanbHbIXx KommblorepoB ([IK) w
BO3MOXHOCTH MX BHEIPEHHS B TOCYAaPCTBEHHBIX apXHUBaX.

YMerTb:

- 0pOpMUTH Pe3yIbTATHl IKCIIEPTU3BI IEHHOCTH JOKYMEHTOB.

- 3aIIOJHSTh CHCTEMY YUYETHBIX JOKYMEHTOB apXHBa;

- OpraHU30BAaTh UCIIOJIH30BAHUE APXUBHBIX JOKYMEHTOB.

Bnagets:

- HaBBIKAMHM COCTaBJICHUS OMOIMOrpaguyecknx W apXUBHBIX
0030pOB;

- IPUHIHUIIAMH U METOAaMH CO3AaHUs CIIPaBOYHO-UH(POPMAIIHOHHBIX
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CPEICTB K IOKyMEHTaM;
- 3aKOHONATCIBLHOHM W  HOPMAaTHBHO-METOMWYECKOH  Oa3oi
JOKYMEHTALIMOHHOI0 00€CIeUeHHs YIPaBJICHUsI U apXUBHOIO Jena,
OPHEHTHPOBATKLCS B MPABOBOM 0a3e CMEXHBIX 00JacTeif;

- IPUHIOWIIAMH, METOJAaMH ¥ HOpPMaMH OpPraHW3aLUH, XPaHEHUS,
KOMIUIEKTOBaHUS, y4€Ta U HCIIOJIb30BaHUS apXUBHBIX JOKYMEHTOB, B
T.4. JOKYMEHTOB JINYHOT'O IIPOUCXOXKICHHUS.

- JOTUCTUYECKMMH OCHOBAaMH OPTaHU3AIMH XPAaHEHUs JOKYMEHTOB.
JIMCIMIUINHA BKJIIOYACT B ce0s CIeIyIOIUe pas3/esbl:

Pazgen 1. IlpaBoBas oOcHOBa OpraHd3allid apXWBHOIO Jejia B
Poccun.

Paznen 2. ®opmupoBanue ApxusHoro ¢ponga PO.

Paznen 3. YcrpoiicTBo 1 000pyAOBaHNE TOCYAaPCTBEHHBIX aPXUBOB
Paznen 4. LlenTpanu3oBaHHBIM TOCYNapCTBEHHBIH y4YeT apXHBHBIX
JOKYMEHTOB.

Paznen 5. Cucrema HaydyHO-CIIPaBOYHOIO ammapara K JOKyMEHTaM
ApxusHoro ¢onna PO.

Pazmen 6. @opmupoBaHHE €IWHOTO apPXUBHO-MH(OPMAIIMOHHOTO
npoctpaHcTea PO.

Pasznen 7. Oprannzanus Tpyia B roCyJapCTBEHHOM apXUBE.

Paznen 8. Mndopmatnzanus apxuBHOM OTpaciy.

b1.b.24

JoxkymMeHTAaIMOHHOE olecneyenmne rocy1apcTBEHHOT0
ycrpoiicrea B P@®

Henb m3yyeHHs: AMCUUILTUHBI: TPUOOPETEHUE CTyJIEHTAMH 00Bbema
3HAHWH, HABBIKOB U YMEHHWH, HEOOXOIUMBIX JIJIsi MPaBUIBHOTO
MMOHMMAaHUs M TPUMEHEHUS IOPUINYECKHX HOPM B TIOBCETHEBHOU
MpodecCHOHANBEHONW  JICATENIFHOCTH, a TaKKe OpHUEHTHPOBAHHE
CTYICHTOB Ha TEOPETHKO-TIPaBOBbIe NpoOIeMbl obOecriedueHuss u
3alUThI, OCHOBHBIX IIPAaB U CBOOO/I YEIOBEKA U TPaKIaHUHA.
WM3yuenue mucturuimHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBbIKaX, I[OJYYCHHBIX B pe3yJbTaT€ OCBOCHUSI JUCLMILIAHBI
«O011eCTBOBEICHUS B 0bmreobpazoBaTeIbHON TKOJIE;
«IIpaBoBeneHuE».

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
TUCITUTUIMHBI,  HEOOXOMWUMBI ~ TPU  HU3YYCHHH  JUCITUTUINH
«JlokyMeHTaMOHHOE OOecredeHne TPYAOBBIX OTHOIIEHHH B POy,
«I'ocynapcTBeHHbIE, MyHHUIIUIIATBHBIE M BEIOMCTBEHHBIE apXUBBIY,
«JlokyMeHTaIlMOHHOE O00€eCIieYeHne TPaXKTaHCKUX OTHOIICHUN B
P®», «lIpoekTtHass paesATenbHOCTH», «MoJeIupoBaHUEe CHUCTEM
JOKYMEHTAIlMH OpraHu3anum», «lIpakTHKyM IO COCTaBIEHUIO W
OoQOpPMIIEHUIO  CIIy’)KEOHBIX  JIOKyMEHTOB»,  «JlOKyMeHTBI U
JOKYMEHTOO000pPOT B OyxranTepckoM yuerey, «lIponsBoncTBeHHas -
MPAaKTHKa IO TOJYYEHHIO TPOPECCHOHAIBHBIX YMEHHH W OIBITa
npodeccuoHanbHONH  AesaTtenbHOCTHY,  «lIpom3BojmcTBeHHas  —
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MpeAAUILIOMHAS MIPaKTUKA, «l"ocynapcTBeHHas UTOroBast

aTTecTaIus.
W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (hOpPMUPOBAHUE W Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

OK-4 cnocoOHOCTBIO HCIOJBE30BaTh OCHOBHI TPAaBOBBIX 3HAHWN B
pa3nu4HbIX cepax nesITeIbHOCTH;

OIIK-3 BnageHumeM 0a30BBIMH 3HAHHUSAMH CHCTEM OPTaHOB
roCyJapCTBEHHONW M MyHHULIMIAIIBHON BIACTH

JAIIK-1  cnocobHOCThIO — pa3pabaThiBaTh  IMAKeThl  JIOKAIbHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OOECIICUEHHIO YIPaBICHHS
W apXMBHOMY XpaHEHHUIO TOKYMEHTOB;

JIIK-2 cmocoOHOCTEI0O OPHUEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCIeueHus YIPaBICHUS U apXUBHOTO JIea U
CMEKHBIX 00acTe.

B pesynbraTe u3ydeHus: TUCIMIUIMHBI 00YYarOIHIACS TOJIKEH:
3HATB!

- OTIpeJIesIeHHs] OCHOBHBIX TIOHATHH KOHCTHTYLIMOHHOTO TIpaBa;

- TEOpeTHYEeCKHe ¥ WCTOPUYECKHE OCHOBBI COBPEMEHHOTO
POCCHICKOTO KOHCTUTYLIHOHAIM3MA;

- Koncrurymuro P® (1993 r.), B TOM uucie oduIUAILHBIE
TOJIKOBaHUSI KOHCTHTYIIHOHHBIX HOPM, JEWCTBYIOIIHE HW3MEHEHUS
TEKCTa;

- KOHCTHUTYIIHOHHO-TIPABOBOE perynmpoBaHue OCHOB
rOCy/IapCTBEHHOTO M OOIIECTBEHHOTO CTpPOs, CTaTyca 4ejoBeKa U
TpaXJaHWHA, WHCTUTYTOB  HEMOCPEJICTBEHHOW  JIEMOKPATHH,
(dbenepatuBHOrO  ycTpoiictBa Poccuu, opraHM3anuyd  CHCTEMBI
TOCYJapCTBEHHOW BiacTH Ha (eAepalbHOM U PETHOHAIBHOM
(cyOobexToB PD) ypoBHSIX, OCHOBBI MECTHOTO CAMOYITPABIICHUS;

- KOHCTUTYLIHOHHBIE OCHOBBI CHCTEM OPraHOB T'OCYAapCTBEHHOH U
MYHULMIIATBHOW BIJIACTH;

- cratb Kouctutynmuum P® (1993 1.), mOCBSIIEHHBIE CHUCTEME
OpPraHoB roCy/IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- KOHCTUTYIIHOHHO-TIPABOBOE  PETYIUPOBAHWE  OPTraHU3AINH
CHUCTEMBl ~ TOCYIAapCTBEHHOHW BJacTH Ha  (QeaepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMOyIIpaBJICHUS;

- OmpeJieNieHHs] OCHOBHBIX KOHCTHTYIIMOHHO-TIPABOBBIX MOHITHH B
chepe HHGOPMAITUOHHO-I0KYMEHTAIIHOHHOTO obecrnieueHus
yIpaBieHUS U apXUBHOTO XpaHEHHS JOKYMEHTOB;

- ctateu KoHcTutymu P® (1993 1.), cBsI3aHHBIC C PETYIHPOBAHUEM
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO 00ECTICUEeHHs YIIPABICHUS U
ApXUBHOT'O XpaHEHUS TOKYMEHTOB;
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- TEOpPETUYECKHE  OCHOBBI  COBPEMEHHOTO  POCCHICKOrO
perynupoBaHUS KOHCTHTYIIHOHHO-TIPaBOBBIX HOpM B
nH(pOpMaITMOHHOHN cdepe;

- colep:KaHUE OCHOBHBIX KOHCTUTYIIMOHHO-TIPABOBHIX TOHSTHHA B
cthepe WH(POPMAITMOHHO-IOKYMEHTAIIHOHHOT O obecrieueHUs
VIOPAaBIICHUS U apXUBHOIO JIENA;

- KOHCTHTYIIMOHHBIE OCHOBHI, IPUMEHSEMBIE B 3aKOHOJATEIHHON U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIPaBICHHS U apXUBHOTO JIena.
YMeTh:

- UCIOJb30BaTh 3HAHUE OMNPEACIEHUH OCHOBHBIX IOHATHM
KOHCTUTYIIHIOHHOTO TpaBa B Oyaymed mnpodeccHoHaTbHON
NEeSITebHOCTH;

- UCTIOJh30BaTh OCHOBHBIC mosioxeHuss Koncturyuuu PO (1993 r.),
B TOM 4YHcle O(HUIIHAIBHBIE TOJKOBAHUS KOHCTHUTYIIMOHHBIX HOPM,
JeHCTBYIONINE M3MEHEHHs TEKCTa B OyAylied mpodeccHoHATbHON
JeSITeNIbHOCTH;

- HCIIOJT30BaTh 3HaHWE KOHCTHUTYIIHOHHO-TIPAaBOBOTO
pEryIMpOBaHUsl OCHOB TOCYIapCTBEHHOTO M OOLIECTBEHHOTO CTPOS,
cTaryca 4eJioBeKa W TpakIaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMOoKpaTuy, (eepaTUBHOrO ycTpoicTBa Poccuu, opranuzanuu
CHCTEMBl  TOCYJapCTBEHHOW BJAacTH Ha  (QeaepalbHOM U
pernoHanbHOM  (cyObekTOoB P®) ypOBHSX, OCHOBBI MECTHOTO
camoyrpasJeHus B Oyaymiel mpodeccroHanbHOM NesTeIbHOCTH;

-  WUCHOJb30BaTh KOHCTHTYIIMOHHBIE OCHOBBEI CHCTEM OpTraHOB
TrOCyIapCTBEHHONM W  MYHUIMIIANBHOW BiacTd B Oynymei
po(heCcCUOHATBHON IEATEIIbHOCTH;

- wucrons3oBath 3HaHwWe crared Koucturymum P® (1993 r.),
TIOCBAIIEHHBIX cucreMe OpraHoB rocy/1IapCTBEHHOM u
MYHHIIUATIATHHON BIIACTH;

- HUCIOJIb30BaTh 3HAHUE OCHOB KOHCTUTYLIMOHHO-TIPABOBOI'O
pPEeTryIHpOBaHNs OpPTaHU3AIMH CHCTEMBI TOCYIapCTBEHHO!N BIACTH Ha
(dbenepanbHOM U perHOHATBHOM (CyOBhekTOB P®D) ypoBHIX, OCHOBEI
MECTHOTO CaMOYIpaBJeHUs B Oyaymedl mnpodeccHOHaNbHOM
JEeSTeNbHOCTH;

- UCIOJIb30BaTh 3HAHHUE ONPEICICHUN OCHOBHBIX KOHCTUTYLHOHHO-
MPABOBBIX MOHATHH B chepe MH(DOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
oOecrniedeHus yrpaBlieHUs U apXUBHOTO XPaHEHUS IOKYMEHTOB;

- wucmoip3oBarth 3HaHWe ctaredt Koncturymuu P® (1993 r.),
CBSI3aHHBIX c peryIupoOBaHUEM UH(pOPMaIOHHO-
JIOKYMEHTAIIMOHHOTO  O0ECIIEYCeHUs YIPAaBICHHUS U  apXUBHOTO
XpaHEHHS  JOKYMEHTOB, B  Oyaymied  mnpodeccroHaIbHOU
JeATEIBHOCTY;

- HCIOJb30BaTh 3HAHHE TEOPETUUYECKHX OCHOB COBPEMEHHOIO
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POCCHUICKOTO pEerylIHpOBaHUs KOHCTUTYLIHOHHO-TIPABOBBIX HOPM B
nH(pOpMaAITMOHHOK cdepe;

- HCIIOJb30BaTh 3HAHME COMEPKAHUS OCHOBHBIX KOHCTHTYLIHOHHO-
MPaBOBBIX MOHATHH B cepe MHYOPMAIMOHHO-IOKYMEHTAIOHHOTO
o0ecriedeHus1 yIpaBIIeHHS W apXWBHOTO Jena B Oymymiel
npodecCHOHANBEHON AEATENbHOCTH;

- UCHOJb30BaTh 3HAHNE KOHCTUTYLIMOHHBIX OCHOB, IPUMEHSIEMBIX B
3aKOHOJIaTeIbHON u HOPMAaTUBHO-METOANYECKON baze
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXMBHOTO Jiefia, B Oynymieil npoQecCHoHaIbHON e TeIbHOCTH.
Bnanertb HaBEIKAMU:

- TIpUEeMaMH HCIOJB30BAaHUS 3HAHUN OMNpPENEeNeHUIl OCHOBHBIX
MOHATHH KOHCTUTYIIMOHHOTO TpaBa B Oymymied mpodeccrnoHambHON
NeSITeNIbHOCTH;

- NpUeMaMH HCIOJb30BaHUs OCHOBHBIX mojioxkeHUH KoHctutynnum
P® (1993 r.), B TOoM umcie O(UIMATBHBIX TOJKOBAHHN
KOHCTUTYIIIOHHBIX HOPM, JCHCTBYIOIIMX W3MEHEHUH TEKCTa B
Oymayteii mpodhecCHoHaIbHON NeATENbHOCTH;

- IpueMaMH HCHOJb30BaHMUS 3HAHUM KOHCTUTYLIMOHHO-TIPABOBOTO
PEeryaupoBaHusl OCHOB T'OCYAapCTBEHHOI'O M OOLIECTBEHHOT'O CTPOS,
cTaryca 4ejioBeKa M TpakJaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMOoKpaTuu, (eepaTUBHOrO yCTpoicTBa Poccuu, opranuzanuu
CHUCTEMBl ~ TOCYZApCTBEHHOHW BJacTH Ha  (QeaepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMmoympaBjeHus1 B Oynymied nmpodecCHOHAIBHONW IESTEeNbHOCTH B
Oynyuieil mpodeccnoHanbHON AEATENbHOCTH;

- TpuUeMaMH HCIONb30BAaHUA 3HAHMS KOHCTUTYLIMOHHBIE OCHOBBI
CHCTEM OpraHOB T'OCYJapCTBEHHOW M MYHHULIMNAIBHOW BIIACTH B
Oyayuiei mpoheCCUOHAIBHOM IeATEIIbHOCTH

- IIpUEMaMH HCIIONIb30BaHus 3HaHus crareid Koncturymum PO (1993
I.), TIOCBAIICHHBIX CHCTEME OpPraHOB TOCYJapCTBEHHOH U
MYHULMIIAIBHON BJIACTH

- TNpHeMaMH HCIIOJb30BaHUS 3HAHHMA OCHOB KOHCTHUTYLIHMOHHO-
MIPaBOBOTO peryInpoBaHus OpraHHu3alyn CUCTEMBI
TOCYJapCTBEHHOW BJIAacTH Ha (efepabHOM ¥ PErHOHAIBHOM
(cyOobexToB P®D) ypoBHSIX, OCHOBBI MECTHOI'O CAMOYIPABJICHHUS B
Oyayiieit mpoeccnoHanbHON AeSTEILHOCTH;

- TpUeMaMH HCHOJb30BAaHHMS 3HAHMS OMNpEAETICHUI OCHOBHBIX
KOHCTUTYIIHOHHO-TIPABOBBIX TOHITHH B cdepe HHDOpMAIIMOHHO-
JOKYMEHTAIIMOHHOTO 00€ClevYeHrss YOpaBIeHUS ¢ apXHBHOTO
XpaHEHUs TOKYMEHTOB;

- IpUeMaMH UCTIOb30BaHms 3HaHus crateit Koncrurymmu PO (1993
r.), CBSI3aHHBIX c peryanpoBaHUuEeM WHPOPMAaLIHOHHO-
JOKYMEHTAllUOHHOTO OOecCreyeHrsi YIpaBJICHUS W apXHUBHOTO
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XpaHeHUs1  JAOKYMEHTOB, B  Oyxaymed  npodeccHoHaNbHON
JeATeNLHOCTH;
- TIpHeMaMH HCIIOJB30BAaHMS 3HAHMS TEOPETHYECKMX OCHOB
COBPEMEHHOTO POCCHMCKOTO PErylIHpOBaHUS KOHCTHTYLHOHHO-
MIPaBOBBIX HOPM B HH(OpPMAITHOHHOH cdepe;
- TpUEeMaMH UCIOJNB30BaHMS 3HAHUS COJACPKAHUS OCHOBHBIX
KOHCTHTYIIHOHHO-TIPABOBBIX MOHATHI B cdepe HHPOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00eCTIeYeH s yIIPaBICHHs U apXUBHOTO JeTia B
Oyaymiei mpohecCUOHATBHOMN NeATEIbHOCTH;
- TpUEMaMM HCHOJIB30BAHUS 3HAHUS KOHCTHTYLIMOHHBIX OCHOB,
MPUMEHSIEMBbIX B 3aKOHOJATENbHOW M HOPMATHBHO-METOAWYECKOH
Oase MH(OPMAIMOHHO-0KYMEHTAIIMOHHOTO oOecrieueHus
YIpaBIeHUs M apXUBHOTO Jelia, B Oyaymied NpogecCHOHaIbHON
JeSITEIBHOCTH.
JInCIMIUTNHA BKIIIOYACT B ce0s CIeIyIOIHUe pas/esbl:
1. OOmias xapakTepUCTHKa KOHCTUTYILIHOHHOTO 1TpaBa PO.
2. Koncrurymus PO u ee pa3zsutue.
3. OCHOBBI KOHCTUTYIIMOHHOTO cTpos PD.
4. UzbupatenpHOE MPaBo U M30UpaTesibHas CUCTEMA.
5. KoHcTHTYyIMOHHAsT cUCTeMa OPraHOB TI'OCYAApCTBEHHOH BIIACTH
PO.
6. KoncTuTynroHHbIe OCHOBBI CyIcOHOM BiiacT B PD.
7. KoHCTUTYIIMOHHBIE OCHOBBI MECTHOTO CaMOYIIPABIICHHSI.
8. OcHoBHEIE MTpaBa ¥ CBOOO Bl POCCUHCKHX IPaxIaH.
b1.5.25 BBenenne B mpodeccuro 252 (7)

Hensimu  w3ydyeHHs IUCIMIUINHBI «BBeneHne B mpodeccuron
ABJISIFOTCA:

- JaThb CTYISHTY TIOJHOE TPEJCTABICHWE O BBIOPAHHON WM
CHEINATLHOCTH;

- chopMHpOBATH MIpeJICTaBICHUE 0 CHEINATFHOCTH
«JTOKYMEHTOBEICHUE U apXUBOBEACHHUE» B CHUCTEME I'YMaHHUTAPHBIX
CHCIMAJIbHOCTEH;

- OCMBICIICHUE HMCTOYHUKOBEAUECKUX KPUTEPUEB CPaBHUTEIHHO-
HCTOPUYECKUX UCCIIEI0BAHUNL;

- YCTAHOBJICHHUE MECKINCHUIIIMHAPHBIX CBsI3en NCTOYHHUKOBCIACHMS,
- MU3yYCHHE  OTACIBHBIX  PA3HOBUJIHOCTEM  HMCTOPUUECKHUX
HUCTOYHHUKOB,

- CHocoOCTBOBATH JaNbHENIIEMY po(heCCHOHATBHOMY
CaMOOTIPEACIICHUI0  CTYJACHTOB, CHUCTEMAaTU3allMd 3HAHUH U
MpecTaBlIeHH 0 BEIOpaHHOI mpodeccuu.

C kypca «Beegenne B mpodeccuto» HaumHaeTcsi (OPMUPOBAHUE
MpoeCcCHOHANBHBIX 3HAHWH, YrITyOJIeHHOe MOHWMaHHWE BBHIOpaHHOW
mpodeccun, €€  MECTO B YINPaBJICHYECKOH, MPOEKTHOM,
HCCIIEI0BATEIBCKON ACSITEIBHOCTH.
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W3ydeHne OUCHMILIMHBI Oa3uUpyeTcs Ha 3HAHUAX, YMCHHSIX U
HaBbIKaX, IMONYYEHHBIX B PpE3yJNbTaTe€ OCBOCHHS IUCITUTUINHBI
«HcTtopusi».

3HaHUS W YMCHUsI, TOJydYeHHbIC OOYYArOIIMMUCS TPU H3YYCHUU
TUCIUIUINHBI, HEOOXOMUMBI TIPU H3yYeHWH Mpo(hecCHOHATBHBIX
JTUCIUTUIIH «/loxymeHTOBEICHHEY, «ApXUBOBEJICHUEY,
«OpraHuzanyss W TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecredeHus
YIpPaBIEHUS» U JIP.

Wzyuenne muCIMIUIMHBI HANIPABICHO HA (POPMUPOBAHUE U pa3BUTHE
CIIEYFOIINX KOMIETSHIINH:

® CHOCOOHOCTPIO YBaXHUTEIHHO U OEPEKHO OTHOCHUTHCS K
HMCTOPUYECKOMY HACTIEANIO U KyJIbTypHBIM TpaauuusMm (OK-
11);

® BIAJCHWEM 3HaHWSIMH B 00JacTH MpaBWi IMyOIHMKaIUK
HUCTOPUYECKHX HCTOYHHMKOB U ONEPAaTHBHOIO W3IAHUS
nokymentos (OTTK-5);

® CIOCOOHOCTBIO OLEHMBATH HCTOPUI0 U COBPEMEHHOE
COCTOSIHUE 3apyO0eKHOTO OIbITa YNpaBleHUS JOKyMEHTaMHU
u opranuzanuu ux xpanenus (ITK-7);

® CrHOCOOHOCTBIO  pa3padarbiBaTh  MAKeTHl  JIOKAIBHBIX
HOPMAaTUBHBIX ~ aKTOB W  HOPMAaTUBHO-METOJMYECKUX
JOKYMEHTOB TI0  WH(QOPMAIOHHO-TOKYMEHTAIIHOHHOMY
00ECIeYeHNIO  YIpaBICHUS ¥ apXUBHOMY XPaHEHHIO
nokymentos (JIITK-1);
®  CIOCOOHOCTBIO OpPHUEHTHUPOBATHCS B 3aKOHOJATEIBHOW H
HOPMaTHBHO-METOINYECKON Oaze uH(pOpMAITOHHO-
JOKYMEHTAllMOHHOTO ~ OOECIEYEeHUs  YHpaBICHUS U
apXUBHOTO JieJ1a U CMeXHbIX obnacreit (JIT1K-2).
B pe3ynbprare u3ydeHHs TUCIUILTHHBI O0YYaIOIIHICS JJOIDKEH:
3HATh:
- TEOpHUIO OCMBICICHHUS! (EHOMEHa HCTOPUYECKOr0 MCTOYHHMKA Kak
00bEKTa  HCTOPUYECKOW  HAyKM W OTHYECKUE  OCHOBBI
podecCHOHANBHON JISATENLHOCTH apXHBUCTA U IOKYMEHTOBE/I2;
- TEXHOJOIMH, METOABl W TMpaBHja NYOJUKALMH HCTOPHUUECKUX
WCTOYHUKOB W OIEPATUBHOTO W3JaHUS JIOKYMEHTOB COTJIACHO
npodecCHOHANBEHOW  HOpPMAaTHBHOM 0aze, B TOM 4HclIe C
MPUMEHEHNEM HH(POPMALMOHHBIX TEXHOJIOTHH;
- OlpeJieNieHHs TPOILECCOB CUCTEMBl YIPABJICHUS JIOKYMEHTAMH U
OpraHu3alMy X XPaHCHHUS;
- ONpe/eNeHUs] TIPOLECCOB pa3pabOTKM MAKETOB JIOKAJTBHBIX
HOPMATHUBHBIX aKTOB U HOPMATHBHO-METOJNYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
Y apXHUBHOMY XPAaHEHHUIO JOKyMEHTOB;
- OmpeAesicHHs MPOLECCOB CHOCOOHOCTH OpPUEHTUPOBATHCS B
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3aKOHOIATEILHON u HOPMATUBHO-METOANYECKOU Oase

NHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECIICUEeHUs! YIIPABICHUS U
apXHUBHOTO JieJla U CMEXHBIX 00JacTel.

YMerTs:

- ONpeneNnsTh LEHHOCTh IOKYMEHTAJIbHOTO MCTOYHHKA KaK 4YacTH
HUCTOPUYECKOTr0 Haciequsi B MPO(QECCHOHANBHOW NesTeIbHOCTH
apXMBUCTA U TOKYMEHTOBEA,;

- OpraHu30BaTh IMyOJIMKAIMIO HCTOPUYECKMX HCTOYHHKOB U
OTIEPaTUBHOTO W3aHUS JOKYMEHTOB c NpUMEHEHUEM
UHGOPMALMOHHBIX TEXHOJIOTUH;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBHIBAThH
MOJIOKEHUSI 00JIaCTH 3HAHWSI UCTOPHHU M COBPEMEHHOTO COCTOSHHE
3apy0eKHOTO OIbITA YIPABJICHUS AOKYMEHTAMU M OpPTraHU3allu UX
XpaHCHUS;

- 0o0cyxaath crnocoObl 3(PQEKTUBHOTO pEIIeHHs, Paclo3HaBaTh
s dexTrBHOE penieHne 0T HeaPeKTHBHOTO, TPHOOpETaTh 3HAHUS B
o0jacT  CHOCOOHOCTHM  pa3pabaThiBaTh  IAKEThl  JIOKAJIBHBIX
HOPMATUBHBIX AKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOMY OOECIICUEHHIO YIIPaBICHHUS
1 apXMBHOMY XPaHEHUIO IOKYMEHTOB;

- BBIJICJIATH, IPUMEHSTh, KOPPEKTHO BBIPAXKATh U apIyMEHTHPOBAHHO
00OCHOBBIBATh IOJIOKEHUSI CIOCOOHOCTH OpPWUEHTUPOBATHCS B
3aKOHOJATEeIbHOM U HOPMAaTHUBHO-METOMYECKON Oaze
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
apXMBHOTO JieJla U CMEXHBIX 00J1acTel.

Bnaners HaBbIKaMu:

- HaBBIKAMH BBIOMPATh T€ BUBI UCTOUYHUKOB, KOTOPbIC BasKHBI IS
KOHKPETHO-UCTOPUYECKOTO HCCIICAOBAHUA C YYETOM LIEHHOCTH
JOKYMEHTAIILHOTO HCTOYHHKA KaK YaCTH UCTOPUYECKOr0 HACIIEINS;

- preMaMH, HaBBIKAMHU U METOANKAMU CO3JIaHHS
COIIPOBOJUTEIBHON JTOKYMEHTAMH K ITyOJMKalUK HCTOPHUYECKUX
WCTOYHUKOB B paboTe apXWMBUCTA, a TaKXKe OpPraHU3aIllMOHHBIMU
TEXHOJIOTHSIMA  OTIEPATUBHOTO M3AAaHUS JOKYMEHTOB apxuBa B
AJIEKTPOHHOM BHJIC;

- TpodecCHOHANBHBIMU CIIOCOOaMU OICHWBAHHS 3HAYAMOCTH H
MPAaKTUYECKOW MPUTOTHOCTH CIOCOOHOCTH OLEHHWBATH HCTOPHUIO U
COBPEMEHHOE COCTOSHHE 3apyOeXHOro  OmbITa  YIpaBICHUS
JOKYMEHTaMH M OpraHM3alllH UX XPaHEHUS,

- crocobaMu COBEPIICHCTBOBaHMs NMPO(ECCHOHANBHBIX 3HAHUH H
YMEHUH TyTeM HWCIOJNB30BaHHs BO3MOXHOCTEH WH(OpMAIMOHHOM
CpeApl TpH CHOCOOHOCTH pa3palaTbiBaTh MaKeThl JIOKAIBHBIX
HOPMAaTUBHBIX AKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
U apXMBHOMY XPaHEHHUIO TOKYMEHTOB;
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- HaBbIKAMHW, METOJUKAMU M CHOCO0aMU COBEPIICHCTBOBAHUS
Mpo(hecCHOHANBHBIX 3HAHWH W YMEHWUH IIyTEM HCIIONb30BaHHUS
BO3MOKHOCTEH HH)OPMAITHOHHON cpenbl CITOCOOHOCTH
OPUEHTHPOBATbCI B 3aKOHOJATENLHOW WM HOPMATHUBHO-
METOIMIECKOM baze WH(}OPMAITMOHHO-TIOKYMEHTAIIHOHHOT O
oOecrieueHus YIpaBlIeHUs] K apXUBHOTO JIeNIa U CMEKHBIX 00JIACTeH.
JucuuiimHa BKITFOYaeT B ce0st CeIyroIre pa3ieibl/TeMbl:
Pazgen 1. TeopeTndeckne 0CHOBBI BBEICHHS B MPOPECCHIO
Tewma 1.1: [Ipeamer, conep:kanue, 3a1auu Kypca
Tema 1.2: AKTyampHOCTH CIHEIUAIBHOCTH W TOTPEOHOCTH B
CHEIHMAIIUCTAX - JOKYMEHTOBEAaX U apXHBOBEIaX.
Temal.3: Uctopust mosIBIEHUS CIICIIUATHHOCTU U €€ pa3BUTHE.
Tema 1.4: TpeboBanusi 00pa3oBaTeNbHOrO  CTaHAApTa K
npodecCHOHANBEHONW TOATOTOBKE B OOJIACTH AOKYMEHTOBEACHUS U
aApXUBOBEICHUSI.
Tema 1.5: OObekTsl U BHABI MPOPECCHOHAILHON JESATENBHOCTH B
00J1aCTH JOKYMCHTOBEACHUS U apXUBOBEICHMSI.
Paznen Il. Teopus ncrouHnKoOBeICHUS
2.1. [Ipenmer 1 3a1a4u HICTOYHUKOBEICHUSI.
Hcropudecknii WCTOYHWK B CBeTe Y4eHHs 00 uHOpMAIUH.
OcHoBHBIE KITaccu(UKAIIMA UCTOUHUKOB.
2.2. OCHOBHBIE CTaJIUU HAYYHON KPUTHKU UCTOUYHHUKA.
Paznen III. Ucropuueckue ncrounuku X - XVIII BB.
3.1. OcHOBHbIE PAa3HOBUIAHOCTH HCTOYHHUKOB (PEOJAIHLHOW 3IIOXH.
Happarusnsie u aktoBbeie nctounnku XI1-XVII BB.
3.2. Uctounmku XVIII B. [lo pycckoit mcTtopuu W WX HaydHas
KpUTHKA
Paznen IV. Ucropnyeckne nctounnku X1X — nagana XXI| BB.
4.1. Ucropuueckne wuctounnkd XIX — Hagama XX BB. U HUX
HMCTOYHUKOBETUECKUI aHAIN3.
4.2. Ucropuyeckue nctounnku XX-navana XXI| BB.
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lenp wn3ydeHus AUCHUIUIMHBL: H3Y4Y€HHE HOPM JAEHCTBYIOIIETO
3aKOHOJATEeNbCTBA B 001acTH 00pabOTKH TOKYMEHTOB, COAEPKaIIUX
CBeZIeHNA KOH(HACHIIMAIBHOTO XapakTepa, MPaKTUKH MPUMEHEHUS
3TMX HOPM Ui HMX IOCIEAYIOIIEro  KBaJU(QHINPOBAHHOTO
MPUMEHEHUS B TPOQECCUOHANBHOM JAESTEIbHOCTH.

Uzyuenne pucuumiauHbl Oaszupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBbIKaX, I[IOJYYEHHBIX B pE3yJbTaTe€ OCBOEHMS JIUCIUILIMHBI
«Beenenue B npodeccutoy, «/JokyMeHTOBEICHHEY.

3HaHUS W YMEHHS, NOJY4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
NUCLUIUIMHBI,  HEOOXOAMMBI  NpPH  HU3YYCHUH  AMCLUILUIMH:
«JloOKyMEHTHpOBaHHE NeSITeNIbHOCTH HEToCyIapCTBEHHBIX
opranmzanuiiy, «JlokyMeHTaMoHHOe oOecrieuceHHe YNpaBiIeHUS Ha
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OPEONpUATHAX  Pa3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX  (QOPM»,
«JlOKyMEHTBI M JOKYMEHTOOOOpOT B OyXIaJTepcKOM YdeTey,
«MexXayHapoOHble  CTAaHIApThl  YIPABICHHUS  JAOKYMEHTaMU,
«O0paboTk W 3amuTa JOKYMEHTHPOBAaHHOH HH(MOpMaIUny,
«OpraHuzanusi ¥ TEXHOJOTHsI NOKYMEHTAllMOHHOTO O0ecreueHHs
ynpasiieHus», «[Ipou3BoACTBEHHAs - TMpPakTHKa [0 TONYYEHHIO
Mpo(hecCHOHANBHBIX ~ yMEHWH W  OMBITa  TIPOQecCHOHATHLHOU
JesITeNbHOCTI, «[IpON3BOICTBEHHAs — IPEANUIIOMHAS IPAKTHKAY,
«[ocynapcTBeHHast UTOTOBAs ATTECTALIHS».

W3yuenne nucuMIUIMHBEI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

— CIIOCOOHOCTBIO MCIIOJB30BATh TEOPETHUECKHE 3HAHUS U
MeTobl HecnenoBanus Ha npaktuke (OITK-1);

— BIAJCHUEM TCHICHUUSAMH Pa3BUTHUS HWH(POPMALMOHHO-
JOKYMEHTallUOHHOTO W O0eclieueHHsl  yNpaBiCHHUS
apxuBHoro aena (I1K-5),

— CIIOCOOHOCTBIO BBUIBIISITH M OTOMPATh JOKYMEHTHI IS
pa3HBIX TUIMOB U BUIOB myonukanuii (I1K-12),

— BIaJeHHEeM MeTojamMu 3amuTbl nHpopmanuu (ITK-17),

— CIOCOOHOCTBIO HCIIONIB30BaTh MpaBHJa OpPTaHU3AIUU
BCEX ATaloB pPadOTBl C IOKYMEHTaMH, B TOM YHCIIE
apxuBHbIME JTokymMeHTamu (ITK-20),

— BIaJICHHEM HaBbIKaMH 0OpabOTKM JOKYMEHTOB Ha BCEX
JTanax JOKyMEeHT0000poTa, CUCTEMAaTH3aIHH,
cocraBiieHust HoMeHKaTypsi e (ITK-26),

— CIIOCOOHOCTBIO OPHEHTHPOBATLCS B 3aKOHOJATEIBHOW U
HOPMAaTUBHO-METOIMYECKOH  0a3ze  MH(OPMAIMOHHO-
JOKYMEHTAIIHOHHOTO ~ O0OECIIeYeHUs]  YIpaBICHUS U
apXUBHOTO JIeJ1a U CMEXHbIX obnacreit (JITTK-2),

— CIOCOOHOCTBIO OPraHM30BaTh PaboOTy € OKYMEHTaMH,
coJiep KallluMU  HHGOPMAIIUIO OTPAHMYEHHOT'O JIOCTYIIA
(ATIK-6).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATH:

- OCHOBHBIE OIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJBI
HCCIIEIOBaHUH, oTIpeIeNIeHUSI MPOIIECCOB HCTIOJIb30BaHHS
TEOPETUIECKUX 3HAHUI U METOJIOB MUCCIIC/IOBAHUS Ha MPAKTHKE;

- obmenpodeccuoHaIbHbIE TEOPETUIECKUE U METOIUUYECKUE OCHOBBI
pazBuTHS  WHGOPMAITMOHHO-TOKYMEHTAITMOHHOTO  OOEeCIeYCHMS
yIpaBieHU U apXUBHOT'O JIeNa,

- MpaBWIa W METONUKY BBIABICHHS M OTOOpa JOKYMEHTOB IS
pa3HbIX THIIOB U BU/IOB IyOIHKaLuii;

- obuenpoeccuoHaIbHbIE TEOPETUUECKUE K METOJUUECKIE OCHOBBI
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WHPOPMALMOHHON 0€30MaCHOCTH U 3aIUThl HHPOPMAIIH;

- o0menpoeccnoHambHBIE TEOPETHIECKHE U METOANIECKHE OCHOBBI
OpraHM3alliy BCEX 3TaroB pabOTHl C JOKYMEHTaMH, B TOM 4YHCIE
apXUBHBIMU IOKYMEHTAMH;

- 0COOEHHOCTH, TIpaBWJIa U MPUHIMIEI 00padOTKH JOKYMEHTOB Ha
BCEX JTamax JAOKyMEHTOOOOpOTa, CHCTEeMAaTH3allH, COCTABIICHUS
HOMEHKJIATYypHI JIET;

- 3aKOHOJATENbHYI0O W  HOPMAaTUBHO-METOIMYECKYI0  0asy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
ApXUBHOTO JieJa; TPaBOBYyI0 0a3y CMEXHBIX obnacteii B cdepe
KOH(HICHIINAITBHOTO JISTIONPOU3BO/ICTBA,;

- o01enpodeccuoHaIbHBIC TEOPETUYCCKUE M METOMYCCKUE OCHOBBI
paboTel ¢ MOKyMEHTaMH,  COJAEpXallUMHA  HH()OPMAIIHIO
OrpaHUYCHHOI'0 AOCTYyIA.

YMeTh:

- pacnio3HaBaTh () (EeKTUBHOE PelIeHHE OT HeAPPEKTUBHOTO,
IMPUMCHATb TCOPETUYCCKUEC 3HAHNUA U METO/AbI UCCIICIOBAHUA 3HAHUA
B Tpo(eCCHOHABHOM IEATeNBHOCTH; HCIIONB30BaTh WX Ha
MEXIUCHUIUIMHAPDHOM  YPOBHE;  KOPPEKTHO  BbIpaXaTb U
apryMEHTUPOBaHHO OOOCHOBBIBaTH TEOPETHYECKHE 3HAHUS U
METOBI HCCIIEIOBAaHUS Ha IPAKTHUKE;

- IPUMEHATH Ha MPAaKTHUKE 00menpodecCHOHAIbHBIE TEOPETHUECKIE
M METOAMYECKME  OCHOBBI  pa3BUTHS  HMH(POPMAIMOHHO-
JIOKYMEHTAIIMOHHOT'0 00ECTICUeHUS YIPABICHHS U apXUBHOIO JIeJIa;

- TIPUMEHSTh BHIOpAHHBIE OKYMEHTHI ISl PAa3HBIX THUIIOB U BHIOB
MyOJIMKALUiA B TPO(EeCCHOHANBHON JeATeIbHOCTH; UCTIONB30BaTh UX
Ha MEXIUCUUIIMHAPHOM YPOBHE;

- pacmo3HaBaTh 3((eKTHBHOE NMPUMEHEHHE B NMPO(eCcCHOHATBHON
JESTeIbHOCTH METO0B 3alUThl HH(pOpManuu ot He3)HEeKTUBHOTO;
- pacmo3HaBaTh 3((eKTHBHOE NMPUMEHEHHE B NPO(ecCHOHATBHON
NESITeNbHOCTH TNpaBWia OpraHu3allMd BCEX JTaloB paboThl ¢
OOKYMC€HTaMHi, B TOM 4YHUCJI€ apXUBHBIMHU JOKYMCHTaMHU OT
Hea(dekTuBHOTO;

- 00pabaTbiBaTh JOKYMEHTHI Ha BCEX J3Tamax JOKyMEHTOO0OpOTa,
CUCTEMATU3NPOBATH ux, COCTAaBJIATH HOMCHKJIaTYypPbI PISAI S
UCIIONIb30BaTh JIaHHBIC 3HAHUS Ha MEKIUCIUILTHHAPHOM YPOBHE;

- HIPUMCHATH W OICPUPOBATH 3aKOHOJIaTe.HI)HOI71 1 HOPMAaTHUBHO-
METOAMYECKON 0a30ffi  JTOKYMEHTalHOHHOTO o0ecriedeHust
YOpaBIeHUs] W apXWBHOTO [eNa, a TaKKe CMEXHBIX oOiacteil B
cdepe KOHOUIESHIIHATBHOTO JAETIONPOU3BO/ICTBA,

- OCYLIECTBJIATH U OPTaHU30BBIBATH PadOTy Ha MPOQPECCHOHATEHOM
YpOBHE  C  JOKYMEHTaMH,  cOIepKalluMH  uH(pOpManuio
OTPaHMYEHHOT'O JOCTYIIA.

Bnagers:
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- TIPaKTHYECKUMH HaBBIKAMH, CIOCO0aMH OLCHWBAHHS 3HAYMMOCTH
W TPAaKTUYECKOM NPUTOJHOCTH HCIIOJIB30BaHUS TEOPETUYECKUX
3HAaHMM M METOAOB HCCIEIOBAHUSI Ha TMPAKTUKE; OCHOBHBIMU
METOAAaMH pelIeHHs 3a7a4 B 00JIACTH UCIIOJIb30BATh TEOPETHUECKHE
3HAHMS U METOJIbI UCCIICIOBAHMS Ha MIPAKTHUKE;

- cmocobaMu  OLIGHUBAHUS  3HAYMMOCTH W NPAKTUYECKOU
IPUTOAHOCTH  Pa3BUTHS  MH()OPMALMOHHO-IOKYMEHTAlOHHOTO
o0ecriedeHus! yIpaBJIeHHUs U apXUBHOI'O JIEa,

- IPaKTUYECKUMH HaBBIKAMH BBISBIICHUS M OTOOpA JTOKYMEHTOB IS
pasHbBIX TUIOB MW BHIOB IyOJMKAaUMi M  HaBBIKAMH  HX
WCIIOJIb30BaHUS,

- IPaKTUYECKUMH HaBBIKAMH 3alIUTHl HHQOPMAIMY U HABBIKAMH UX
HCTIONb30BaHMUS;

- MPaKTUICCKUMH HaBBIKAMU WCTIOJIb30BaHHUS Ha
MEXIUCLUIUIMHAPDHOM YPOBHE NpaBWJ OPraHU3alMU BCEX 3TAIOB
paboThI ¢ TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JJOKyMEHTaMH,

- BO3MOXXHOCTBIO MEXIUCIHUIUIMHAPHOTO TPHUMEHEHUS! HABBIKOB
00pabOTKM JTOKYMEHTOB Ha BCEX OJTamax JOKyMEHTO00OopoTa,
CUCTEMAaTH3alluH, COCTABICHUS] HOMEHKIATYPHhI JIET;

- cmocobaMu  OLEHUBAHUS  3HAYMMOCTH M IPAKTUYECKON
MIPUTOTHOCTH HWCIOJIB30BaHMUA 3aKOHOAATEIbHOM M HOPMAaTHBHO-
METOINYECKOH Oasoi UHGOPMAIMOHHO-TIOKYMEHTAIIHOHHOT'O
o0ecriedeHus] yIpaBJIeHUsl U apXUBHOTO JieJla U CMEXHBIX 00yacTen
B cepe KOHPHUAESHIIHATBHOTO JETIONPON3BO/ICTBA,

- HaBBIKAMM MO0 OCYLIECTBJICHHIO W OpraHu3anmuu paboTsl Ha
npo)eCCUOHANBHOM YPOBHE C JOKYMEHTaMHM, COJAEpKallUMH
WH(POPMAITUIO OTPAHUIEHHOTO JIOCTYTIA.

JMcuuninnHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIibl:

1. Pazgen. CymHOCTh W 0COOEHHOCTH KOHQHJIEHIMAIEHOTO
JeNIONIPOU3BOICTBA

1.1. Konduaenumansaas uHGOpMALHS U €€ BUIBI

1.2. Opranu3zanysi KOHQHICHIIMAILHOTO JISTOIPOU3BOJICTBA

1.3. Komriiekc Mep 1o 3amuTe KOHQpUAeHIHaIbHON HHOpMauu
1.4. Cucrema goctyna K KOHGUICHITHATHHBIM JOKYMEHTAM

1.5. PexxuM cOXpaHHOCTH KOH(DUICHITUATBHBIX JOKYMEHTOB

1.6. OTBETCTBEHHOCTH 3a pasriaiieHue CBEJICHUI
KOH(DUICHIINATEHOTO XapaKTepa

2. Paznen. Opranunzanusi KOHQUISHINAIBHOTO TOKYMEHTO000POTA.
2.1. Ha3zHauenuwe W BUJbI y4eTa KOHQHUICHIMATBHBIX JIOKYMEHTOB.
VYder HocHTenel KoHpUIeHIMAIbHOW HHpOopMaIn

2.2. JIBmKeHne n3aaBaeMblX KOHQHUICHIUAIBHBIX JOKYMEHTOB U MX
yuer

2.3. IlonyueHue u oTIpaBiieHHe KOHQUACHIHAIBHBIX JOKYMEHTOB H
UX y4eT
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2.4. YueT KoH(UICHIIUATBHBIX JJOKYMEHTOB BBIICJICHHOTO XPaHCHUS
2.5. YdeT KonupoBaHus KOH(PHUICHIIHATBHBIX JOKYMEHTOB

2.6. Homenknatypa KoHGWACHIUATHHBIX nein. DPopMmupoBaHHe W
odopmiieHUe KOH(DUICHITUATBHBIX JEIT

2.7. TloarotoBka KOHQUICHIMAIBHBIX JET W JOKYMEHTOB JUIS
APXUBHOTO XPaHCHUS

2.8. HasHauenue, BHJBl W TPUHIMILI TMPOBEACHUS TPOBEPOK
HAJINYHs KOHQUACHITUATBHBIX JOKYMEHTOB.

b1.b.27

IIpoaBusKeHNEe HAYYHOM NPOAYKIUH

Henssmu  w3yuenuss gucuumuinebl — «lIpoaBumkeHne  Hay4yHOU
MPOAYKIUU» SIBISIFOTCS: Pa3BUTHE Yy CTYACHTOB JIMYHOCTHBIX
KauecTB, ()OPMUPOBAHUEC Yy CTYACHTOB MPEICTABJICHUH O BHUIAX
HAayYHOW TPOAYKIMHU W TYTAX TPOABMKCHHSI €€ Ha PHIHOK,
[IOJIy4YeHUE KOMIUIEKCAa 3HaHUM O CHUCTEME TIOCYJapCTBEHHOU
MONJEPXKKA, TpaHTaX, ¢GoHmaX W OohOpMICHHH KOHKYPCHOH
JOKYMEHTAIlNH, OCBOEHHE CTYJCHTAMH HABHIKOB IIPOBEACHUS
MaTEHTHOT'O TIOUCKa, 0(hOPMIICHUS TATCHTHOM JTOKYMEHTAIIHH.
Wzydenne aucuuIDIiMHBI Oa3upyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBBIKAaX, IMIOJYYCHHBIX B PE3YyJbTaT€ OCBOCHUSA IHUCHUILIUHBI
«Hcropus», «IIpaBoBeneHue», « IKOHOMUKA.

3HAaHUSA ¥ YMEHUS TOJyYeHHbIE O00yUYaIOUIMMIUCS TOMYYSHHBIE MPH
M3YYEHUH JUCHUTUIUHBL «[IpoaBmkeHHe HAyIHOW TIPOIYKITUNY
OyayT HeOOXOmWMBI WM TIpH JalbHEHIIEHd IOATOTOBKE K
roCy/IapCTBEHHOMY IK3aMEHY.

W3yueHne MUCIUILIMHBI HANPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMITETSHITAMN:

OK-10: cnocoOHOCTBIO K HCIIOJIb30BAaHUIO OCHOBHBIX METOJIOB,
Croco0OB W CpPEACTB  TMONy4YeHHs, XpaHEHUs, IepepadoTKU
WHpOpMAIUH;

OIIK-2: BJIaJIeHUEM 0a30BEIMH 3HAaHUSIMH B obmact
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

OIIK-4: BnajgeHWeM HaBBHIKAMH WCIIOJIB30BAHUS KOMITHIOTEPHON
TEXHUKU ¥ WH(OPMAIIMOHHBIX TEXHOJOTHH B MOWCKE UCTOYHUKOB H
JUTEPATYPHI, UCIOJIBL30BAaHUM MPABOBLIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpauecKux 1 apXUBHBIX 0030POB.

OIIK-6: CHOCOOHOCTBIO  pelIaTh CTaHJapTHBIE 3aJ1a4u
MpodeCcCHOHANBEHON JISATENFHOCTH Ha OCHOBE WH(POPMAIMOHHON H
Ooubimorpaduueckoid KyJabTyphsl ¢ NMPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX ~ TEXHOJOTMM M € YYE€TOM OCHOBHBIX
TpeboBaHMi HHPOPMAITMOHHONW OE30TIaCHOCTH.

[IK-6: cImocoOHOCTBIO aHANM3UPOBATh CUTYallMI0 Ha PHIHKE
MH(OPMAITMOHHBIX MMPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OIICHKY
COBpEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JOKyMEHTO00OpoTa u
BEJICHUA JICKTPOHHOTO apXUBa.
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[IK-14: BmageHWeM HaBBIKAMH WCIOJIB30BAHUS KOMITBIOTEPHON
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHH B TOKyMEHTAI[HOHHOM
o0ecrniedeHnH yIpaBIeHHs 1 apXUBHOM JIelie.

[K-15: CIOCOOHOCTBIO COBEpILEHCTBOBATH TEXHOJIOTHH
JOKYMEHTAIIHOHHOTO OOecTieueHus] YIpaBIeHUs] U apXWUBHOTO JIeNa
Ha 0a3e MCMOIb30BaHUs CPECTB ABTOMATH3ALIUH.

[1IK-17: BraneareM MeTOAaMH 3aIIUTHl HH(OPMAIIHH.

B pesynpraTe n3ydeHunss AUCUUTUTHHBI 00YJIarOIIUACS TOJDKEeH:
3HATB!

- TUTTBI ICTOYHUKOB HH()OPMAITHH;

- THIIBI TPABOBBIX 0a3 IaHHbBIX;

- ®enepanbHbii 3akoH oT 20.02.1995 N 24-03 (pen. ot 10.01.2003)
«O6 napopManmH, THPOPMATHA3ANNH U 3aIIUTe HH)OpMAITINY;

- crmocoObl pelleHus CTaHIAPTHBIX 3aJad B MpogecCHOHANBHON
NeSTeNFHOCTH,

- 0a30BbIC OMpe/eICHIsI HHPOPMATHKH;

- OCHOBHBIE W COCTaBHBIC CTPYKTYPHl JAaHHBIX, HCIOJIb3yeMbIC B
KOMITBIOTEPHBIX TEXHOIIOTHUSX;

- o0mue cBeleHHS O HWHPOPMAUOHHO-KOMMYHUKAIIMOHHBIX
CUCTeMax W WCTOYHHMKAX, OCHOBHBIE BHJaX 0a3 IaHHBIX W HX
TUIU3AIUY,;

- crnoco0Obl M CpeAcTBa TMOJNyYSHHs, XpaHEHHs, TepepadboTKu
nH(pOopMaIuy;

- TCHJICHIUU PAa3BUTHsI KOMIIBIOTEPHBIX CETEH U KOMIIBIOTEPHBIX
YCTPOMCTB;

-  TPUHIOMIBI  OPraHW3alMl W  WCIOJB30BaHHUS  CPEJICTB
BBIYHCIUTEILHON TEXHUKHY;

- COCTaBISIONIME OKCHEPTHOW OIEHKH COBPEMEHHBIX CHCTEM
AJIEKTPOHHOTO  JIOKYMEHTOOOOpOTa ¥  BEJCHHSI DIEKTPOHHOTO
apxuBa,

- OCHOBBI oOpraHu3aiuu coBpeMeHHbIX OBM u wux o6mwue
XapaKTepPUCTUKHY;

- COCOOBI pelIeHus 3a1a4 NpodecCHOHaTBLHOM e TeIbHOCTH,;

- [PUHIMIBI W HANpaBJICHHE  PAa3BUTHS  TEXHOJIOI'MH
JOKYMEHTAIIHOHHOTO 00ECTIeYeHUs], YIIPABIICHUS M apXUBHOTO JIEJIa;
- CHocoO0Bl pemeHus 3afad MpoeCCHOHAIBHON AEATENFHOCTH NpU
MTOMOIIY COBPEMEHHBIX IU(PPOBBIX TEXHOJIOTHH;

- COBpEMEHHBIC TECH/ICHIIUHU B 00JIACTH 3alIUTHl HH()OpPMAIIHK.

YMerTsh:

- HaxoQuTh WCTOYHHKA W  JIATEPATypy TMNPUd  IOMOIIHU
“H(OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI;

- I10JIb30BaThC OUOMHOrpaPUUeCKUMU 0030paMH, COCTABIIATH HX;

- MIOJIB30BaThHCS OMOMMOTPaPUICSCKUMHU CIIUCKAMHU, COCTaBIISITh UX;
-IIPUMEHSTh HMH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH C
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YYETOM OCHOBHBIX TpeOoBaHHH HH()OPMAIIMOHHOH 0€30I1aCHOCTH;

- paboTaTh Ha NEPCOHAIFHOM KOMIIBIOTEpE B CpeAe OJHOW u3
onepannoOHHBIX cucteM (Windows);

- IOJNy4aTh, XpaHHUTh, epepadaThIBaTh HHPOPMALIHIO;

- JaBaTh OIIGHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JIOKYMEHTO000POTa;

- BECTH JICKTPOHHBIH apXuB,;

- IPUMEHATH 3HAHUS B 001aCTH HH(POPMAIIMOHHBIX TEXHOJOTHH JUIs
yiydiieHuss  3(QQEKTUBHOCTH MPOIECCOB, IMPOUCXOANIMX IPH
MOJTyYeHUH, XpaHeHHNH, TiepepaboTke nHMOpMAaIny;

- onpenensatb 3(QQeKkTuBHBIE TYTH TNPOJABMKEHHUS  HAaydHOU
OPOAYKIMH Ha WHPOPMAIMOHHBI PBIHOK C TPUMECHEHHEM
COBPEMEHHBIX HH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH,
rI1o0ALHBIX HHPOPMAIIMOHHBIX PECYPCOB,;

- IPUMEHATHh MH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJOTUH C
Y4ETOM OCHOBHBIX TpeOOBaHHH MH()OPMAIIMOHHOHM Oe3011acHOCTH;

- TOpUMEHATh CTaHAapTHBIE TNpHEMbl  (QOPMATUPOBAHUS, H
nepepaboTku HHPOPMAIIHH.

Buaners:

- MPaKTHYECKUMH HABBIKAMH HCIIOJIBb30BaHMS OMOIHOTpadryecKux
0030pOB, UX COCTABJICHUS;

- NPAKTUYCCKUMHN HaBbIKaMH IIOMCKa MCTOYHUKOB U JIMTEPATYPLI C
NpUMEHEeHneM MH()OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH;

- MPaKTHYECKHMMHU HABBIKAMHU HCIIOJIB30BaHUS OHOIMOTpadUIecKUuX
CIIMCKOB, X COCTaBJICHHS;

- TPaKTUYECKMMHU HaBBIKAMH IPUMEHEHHS WHPOPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

- HaBBIKAMU TIOTOTOBKH JIOKYMEHTOB C HCIIOJIb30BaHHEM O(HCHBIX
nporpaMMHbIX TponykToB (MS Word, MS Excel, MS Access, MS
PowerPoint);

- IPAaKTUYECKUMH HAaBBIKAMHM TOJIyUYSHHS, XPaHEHHUs, IEPepadOTKU U
WCIIONIb30BaHMs HH(pOpMaLny;

- METOAaMH TNPEJCTABICHNS U NEPBUYHOrO aHajlu3a WHPOPMALUHU U
MacCHBOB JJaHHBIX,

- NPaKTHYCCKMMHKU HaBbIKAMHW OLICHKU COBPEMCHHBIX CHCTEM
3JIEKTPOHHOTO JJOKYMEHTO000pOTa,

- IPAKTHYCCKNMU HaBbIKaMU BECJACHUA DJICKTPOHHOI'O apXI/IBa;

- NpPaKTUYEeCKUMH HABBIKAMH TPHUMEHEHHs HH()OpMAIMOHHO-
KOMMYHUKAITUOHHBIX TEXHOJIOTUN B JOKYMCHTAaIMOHHOM
oOecrniedeHuH yIpaBIeHHs U apXUBHOM JIElie;

- HaBBIKAMHU COBEPLICHCTBOBAHHS TEXHOJOTHH AOKYMEHTAllMOHHOTO
oOecrieyeHus, yOpaBICHUWS W AapXUBHOTO Jena Ha  0Oase
WCTIONB30BaHMS CPEACTB aBTOMATU3ALHH;

- METOAaMHU CTUMYJIHPOBaHHA CObITa MHHOBALIMOHHON MPOIYKLUUH C
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MPUMEHEHUEM COBPEMEHHBIX ITU(PPOBBIX TEXHOIOTHIA;

- HaBBIKAMH 3alTUTHI HH)OPMAITHIH;

- HaBbIKAMH TIPUMEHCHHS WH(GOPMANMOHHBIX TEXHOJIOTHHA IS
MOJTyYEHUS], XpaHEHUS, Iepepad0TKN UHPOPMAIIUY.

JucuuIoimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:

1. [TonsATHE HAYYHOUN MPOAYKIIUH.

2. Bunpr HayqHOM TPOAYKINH.

3. Peructpanms pa3nuyHBIX BUIOB HAYIHOH MPOYKIIHH.

4. IlyTu IpoABMKEHUS HA PHIHOK.

5. Cucremsbl GMHAHCHPOBAHUSI.

6. CucTeMbl TOCYAapCTBEHHOMN MOICPKKH.

7. lIpyuHUUIIBI B3aUMOJEHUCTBUSL C HAay4YHO-HCCIEA0BATENbCKUMU
nHctutytamu PAH.

8. KonkypcHas njokyMeHTanus u ee opopMIICHHE.

b1.b5.28

Du3znyeckas KyJbTypa U CHOPT

Ienp w3ydeHus MUCHUIUTUHBL «Du3ndveckas KylabTypa W CIOPT»
spisiercss  (popMupoBaHre (U3UUECKOW KYIBTYyphl JHYHOCTH U
CMOCOOHOCTH  HAMpPABJICHHOTO  KCIOJIB30BAHUS  Pa3HOOOPa3HBIX
cpeAcTB (U3UYECKOW KYyJIBTYPbI, CHOpPTa Ml COXpPaHCHUs U
YKPEIUICHUsST 3[I0POBbs, a Takxke K Oyaynied mnpodhecCHOHATbHOM
JeSITEIIBHOCTH.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HABBIKAX, TMOJYYCHHBIX B pE3yJbTATe OCBOCHUS JUCIMIUIMHBI
LIKOJIBHOIO Kypca.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCIUTUTAHBI, HEOOXOAMMBI MpH JUIsl (OPMUPOBAHUS MTOHUMAHHUS
COLMANTBHON PONH (U3MUYECKON KYJIBTYPHl B Pa3BUTHH JIMYHOCTH U
MOJITOTOBKE €€ K Npo(eCCHOHATIBHOW  JNEATENBHOCTH; IS
COXpaHEHUS U YKPEIUICHUS 3/I0POBbsI, ICUXUUECKOTO OJIaromnoIydns,
Pa3BUTHS U COBEPIICHCTBOBAHMS IMCUXO(DU3MUECKUX CIIOCOOHOCTEH,
Ka4eCTB M CBOWMCTB JIMYHOCTH, CaMOOIPEICICHUS B (DU3MUECKOI
KyJIbType; JJIsl OBJIJICHUsI 00IIeH 1 MPOopeCcCHOHATBHO-TIPUKIIATHOM
busnyeckon HIOATOTOBJICHHOCTH, ONpeIeIISIOIIEH
NCUXO(HU3HYECKYI0 IIOArOTOBICHHOCTh CTyJeHTa K OymyIuei
Hpo@eccym; JUIA AOCTHIXKCHUS XHU3HCHHBIX U Hpoq)eCCHOHaHBHBIX
LENEH.

M3yuenne muctmiuinabl «@Duszndeckas KyabTypa» (GOpMUPYeET
CJICAYIONIYIO OOLIEKYJIBTYPHYIO KOMIIETEHIIHIO:

- CIIOCOOHOCTBIO HCIIONB30BaTh METOIBI M CPEICTBA (PU3HMUYESCKOU
KyJAbTYphl JJIS  OOEcIieueHWs IIOJIHOIEHHON CONUAIBHOW |
npodeccuonansHol aestenbHoctr (OK-8).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIIHIACS JTOJKEH:
3HATH:

— ponmb (QU3MUYECKOH KYJNBTYphl B pa3BUTUM UYEIOBEKAa U
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MIOATOTOBKE CHEMAINCTA;

— OCHOBBI (U3MUYECKOH KyJIBTYpPHl M 3A0pOBOr0 o0Opas3a >KW3HH,
BIIMSIHUE O30POBUTENIBHBIX CHCTEM (PU3NYECKOTO0 BOCHUTAHUS
Ha yKpeIUIEHHE 310pOBbs, MPOGUIAKTHKY MPO¢eCcCHOHAIBHBIX
3a00JIeBaHUI U BPEAHBIX MPUBHIUCK;

— CHmocOOBl KOHTPOJISl, CAMOKOHTPOJNSI M OLEHKH (U3UUECKOTO
pa3BUTHA U (PU3UIECKOI TOATOTOBICHHOCTH;

— TpaBWwia W CrocoObl MJIAHUPOBAHMS 3aHATHH 1O Pa3IMYHBIM
BUJAM CIOpTA.

YMerTsb:

—  BBIIOJHATH WHAUBHUTYaTIbHO N0J00HEIE KOMIUIEKCHI
O3/IOPOBUTENBHON W aJanTUBHOW (JedeOHoN) (u3ndecKon
KYJIBTYPBI;

— OCYLIECTBJISATh TBOPYECKOE COTPYAHUYECTBO B KOJUICKTHUBHBIX
¢dopmax 3aHATHI HPU3NIECKOH KYIbTYpPOii;

— WCIONB30BaTh NpUOOpETeHHblE 3HaHMS W YMEHUS B
MIPAKTHYECKOH NEATENBHOCTH U TOBCEIHEBHOM KU3HU.

Brnagerp cuctemMoil  MPaKkTUYECKUX  YMEHUH UM HAaBBIKOB,

00€eCTeYnBaIONINX COXPAHEHUE W YKPEIJICHHE 37I0POBbsI, pa3BUTHE U

COBEPILICHCTBOBaHUE IICUXO(PU3NIECKUX CIIOCOOHOCTEN M KauecTB (¢

BBITIOJIHEHHEM YCTaHOBJICHHBIX HOPMATHUBOB MO 00IIeH (pU3NUECKON

U CIIOPTUBHO-TEXHUYECKOW MOATOTOBKE) IS

— TIOATOTOBKH K MPO(ECCHOHAIBHOW NEATENLHOCTH W Cyxk0e B
Boopyxennsix Cuitax Poccuiickoit @enepannu;

— TIOBBIIIEHHS PabOTOCIIOCOOHOCTH, COXpPAHEHUs, YKpEIUICHUS
3M0pOBbsSi W CBOMX (DYHKIMOHAJIBHBIX W  JIBUTATEJIBHBIX
BO3MOYKHOCTEH;

— OpraHu3alyy U NMPOBEIEHUS WHANBHUIYAIHLHOTO, KOJJIEKTUBHOTO
W CeMEHHOro OTAbIXa M MPH YYaCTHH B MAaCCOBBIX CHOPTHUBHBIX
COpPEBHOBAHHUSAX;

— B IIpollecC€ AaKTUBHOM TBOPYECKOW  NEATEIBHOCTH IO
(hOopMHPOBaHUIO 310pPOBOro 00pa3a KU3HU

— HCIIOJIb30BAHUS JIMYHOTO OMBITa B (DU3KYJIHTYPHO-CIIOPTHBHOM
JESTEBHOCTH.

JucuuiimHa BKITIOYAET B ce0sl CeIyIoIne pa3aeibl:

1. ®wusumueckas KyabTypa B TNPO(PECCHOHATBHON ITOArOTOBKE
CTYICHTOB.

2. Amnaromo-mopdosiornueckue ¥ (HU3HOIOTHYECKHE OCHOBBI
KU3HEACATEIBbHOCTH OpraHu3Ma 4eJoBeKa MpH  3aHATHIX
(bm3HYeCKON KyIbTypOil.

3. OCHOBEHI 30pOBOr0 00pa3a XU3HU CTYAEHTA

4. VueOHBIH TPYA CTYICHTOB M BO3MOXXHOCTH IOBBIIICHHUS €TI0
3¢ PEKTUBHOCTH CPEICTBAMU (PU3UUECKON KYIbTYPHI.
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5. Meronnyeckne W NPAKTHYECKHE  OCHOBBI  (PU3HUYECKOTO
Bocrutanus. CriopT B cucteMe (PH3NIecKOT0 BOCTIMTAHHUS.
6. Onumnuiickue Urpsl.
7. KOHTpPOJb U CAMOKOHTPOIIb (DU3HIECKOTO COCTOSHUSL.
8. IIpodeccroHanbHO-NPUKIIAIHASL (dbm3udeckas  TOATOTOBKA
CTY/ICHTOB.
b1.5.J1B.01 DJIeKTHBHbIE TUCHHUILIHHBI 0 (PU3HYECKOil KyJabType u ciopty | 328
b1.5.21B.01.01 | DiexkTuBHBIE KypchI 0 (pU3HUECKOI KYJIbTYpe U CHOPTY 328

Lenpto  u3y4yeHHs AUCUMIUIMHBL — «OJIEKTUBHBIE  KYypChl IO
¢u3nuecKkol KyJlbType M CHOPTY» SBIAeTcs (OpMHUpOBaHHE
(u3NYECcKOi KyJIbTYyphl JIMYHOCTH U CIHOCOOHOCTH HAMpPaBICHHOTO
WCTIONE30BAaHUS  Pa3HOOOpa3HBIX (QopM  (DH3WUECKOW KYIBTYpHI,
cropra Uil COXpPaHEHHsT M YKpEeIUICHHs 3I0pOBbi, a TaKke
MTOATOTOBKA K OyayIIen mpodeCCHOHAIBHON NesTeNFHOCTH.
Wzyuenne pucuumianHabl Oa3zupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBbIKax, IIOJYYCHHBIX B PE3YyJIbTaTC OCBOCHHUA OUCHUIIINHBL
«Du3nueckas KylIbTypa» B paMKax CpeIHEro OJIHOr0 00pa30BaHMUSL.
3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JUCHUIIIINHBI, HCO6XOI[I/IMI>I JJIsL IIOATOTOBKH JIMYHOCTHU K
npodeCCUOHANBHON JESITENbHOCTH; AJISl COXPAaHEHUs] M YKPEIJICHUS
30POBbS, IICUXUYECKOT0 Gnaromnoyyus, pa3sBUTHS u
COBEPILICHCTBOBAHUS MCUXO(HU3NIECKUX CHOCOOHOCTEH, KauecTB W
CBOMCTB JINYHOCTH, CAMOOIIPEICICHUS B (DU3NICCKOU KYJIbTYPE; JJIs
oBNaJieHUsI oOmeld U MpodecCHOHATBHO-TIPUKIAAHON (HU3NIECKOH
KYJIBTYpOH, onpeessioneld Ncuxopu3nuecKyto NOAr0TOBICHHOCTD
CTy/IeHTa K Oyaymieil mpodeccuu; Ui TOCTHKEHUS KU3HEHHBIX U
po¢eCCUOHANBHBIX LIETEH.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIEYIOUIMX KOMIIETCHIINH:

- CIoCOOHOCTBIO MCIIONB30BaTh METOABI M CPEACTBA (HU3UUECKON
KyJIbTYpbl JUIsI  OOECIICYeHHs IOJHOILEHHONW COILHUAJIBHON U
npodeccronansHoit aesrenpHocTH (OK-8).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH:

- ponb (PU3MYECKON KyNbTyphl B Pa3BUTUHU YEIOBEKA M MOATOTOBKE
CHELUAINCTA;

- OCHOBBI (PU3UYECKOM KYJIBTYPHI U 3OPOBOTO 00pa3a KU3HU;

- BIIUAHUEC O3I0POBUTCIIBHBIX CUCTEM (bI/I?:I/IquKOTO BOCIIMTAaHUA Ha
YKpeIUIEHHE  3A0pOBbS, MNPOMUIAKTUKY  HPOdecCHOHATBHBIX
3a0051eBaHUi M BPEIHBIX PUBBIUEK;

- CHocoOBl KOHTpOJIS, CAMOKOHTPOJISA M OLEHKH (PU3MUYECKOTO
pa3BuTHA U (PU3NYECKOI MOATOTOBICHHOCTH;

- mIpaBWia M CIOCOOBI IJIAHUPOBAHMS 3aHATHH IO (PU3NIECKOU
KYJIFTYpE U CHOPTY C LEJIbIO YKPEIJICHUS U COXPaHEHUs 340POBbS,
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MPO(UIAKTUKU PO(PECCUOHATLHBIX 3a00JICBaHUH.

Ymers:

- HCIIONB30BaTh MPUOOPETCHHBIE 3HAHUSA, YMEHHA B o00jactu
¢u3nueckoil  KymbType H  COOpTe B  OpOQecCHOHATBHOU
JeSITEeNbHOCTH;

- COCTaBISITh KOMIUIEKCHl O3JOPOBUTENIBHOM W  aJalTUBHOU
(;reueOHOIT) PU3NIECKON KyIbTYpPHI;

- OCYILECTBJISTh TBOPYECKOE COTPYIHHYECTBO B KOJUICKTHBHBIX
¢dopmax 3aHATHI QU3NIECKON KYJIBTYPOH.

Brnaners/ BnaneTb HaBBIKAMU:

- CUCTEMOH TEOPETUYECKUX 3HAHHUM, 00ECICUMBAIOIINX COXPAHCHUE
W yKpEeIUIeHHE 3J0pOBbs, PAa3BUTHE M COBEPLICHCTBOBAHHE
MCUXO(U3UYECKUX CITIOCOOHOCTEH U Ka4eCTB,;

- HaBBIKAMH TIOBBIIICHHS PabOTOCIIOCOOHOCTH, COXpaHEHHS,
YKpEIUICHHsI 3/I0pPOBbsl H CBOMX (DYHKIIMOHAIBHBIX M JBUTATEIbHBIX
BO3MOKHOCTEI;

- HaBbIKAMM OpraHM3alMM W MPOBEACHUS HHIUBHIYAIbHOTO,
KOJIJICKTHBHOTO M CEMEWHOTO OTAbIXa W TPH y4acTHH B MacCOBBIX
CIIOPTUBHBIX COPEBHOBAHUSX;

- HaBBIKAMU TUIAHUPOBAaHHWS CAMOCTOSITENIBHBIX  3aHATHH  TI0
¢usudeckoil  KynbType HW  CHOOPTY  Jis  T1poduiIakTHKA
npodecCuoHANbHBIX  3a00JIeBaHMH, YKPEIUIGHUSI M COXPaHEHHMS
3/I0POBBSI.

JMcuuninnHa BKIIOYaeT B ce0sl CIeIyOIIIe pa3Iebl:

1. Pazmen. ®usuyeckas KynbTypa B cHCTeMe NpodecCHOHATBHON
MOJITOTOBKH.

1.1.®usnyeckas KyabTypa KaK COIHATBHBINA ()eHOMEH.

[MpryrHBI BOZHUKHOBEHUSI (U3MYECKOTO BOCIHUTAHHS B OOIIECTBE.
dusnyeckas KyJabTypa: OCHOBHbIEC IIOHTHS, KOMIIOHEHTHI U (DOPMBIL.
Cpenctsa GU3NIECKON KyIbTYPHI.

1.2. HanpaBnenHoe ¢GopMHpOBaHWE JIMYHOCTH B  Ipolecce
¢uznueckoro BocnuraHus. CB3b pa3IMYHBIX BHJOB BOCIUTAHUS B
nporiecce  (¢usnMveckoro BocnurTaHus. Dusmueckas  KyIbTypa
JIUYHOCTH.

1.3. MeToauKko-TieJarornieckiue OCHOBBI (DU3MUECKOH MOATOTOBKU
Metoandeckue TPUHIUIBI (PUIMUECKOTO BOCHUTAaHUS. MeTobl
¢usnueckoro BocnuTaHus. OCHOBBI O00y4YeHHMS JBHIATEIbHBIM
JIEUCTBHUSIM.

1.4. OcobenHocty opraHuzanyuu (U3NYEcKOl KyIbTYphl Cpeau
MOJIOJIEKH.

BospactHble 1 aHATOMO(H3HOIOTUIECKUE OCOOCHHOCTH MOJIOJIEKH.
Opranuzanyst 3aHATUI B Y4eOHBIX 3aBEACHUSX U MEPHOA TPYAOBOU
nestenbHocTd. OpraHuzalds — CaMOCTOATENBHBIX — 3aHATUH IO
dbm3ugeckoit KyabType. OCHOBBI CAMOKOHTPOIIS.
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2. Paznen. ®usznyeckas KynbTypa U mpodeccusl.

2.1. IIpodeccronanpHO-TIpUKIaAHAS GU3HIECKAs TOATOTOBKA
Hasznauenue, 3amauu, conepxanue IIIIDII. Meroanueckue OCHOBBI
[I1®IT.

2.2. IlponsBojicTBeHHAs (hr3uyecKas KyIbTypa

Henb, 3agay, METOOUYECKHE  OCHOBBI  IPOM3BOJACTBEHHOM
¢m3nyeckoil KynbTypbl. DOPMBI TPOU3BOJACTBEHHON (HU3NIECKON
KylTbTypbl. MeToanKa COCTaBIeHHS KOMIUIEKCOB VIPaKHEHHUN
MPOU3BOACTBCHHON (PH3UUECKON KYJIBTYPBl C Y4eTOM MPO(ECcCHH.
QOU3KyIbTypHO-CIOPTUBHBIE 3aHATUS I AKTUBHOTO OTABIXA W
MOBBIIIEHNS (YHKIMOHANBHBIX BO3MOXHOCTeH. [IpodunakTuka
npodecCHOHANBHBIX 3a00J€BaHU W TpaBMaTH3Ma CpeACTBAMH
(hM3UYECKON KYyIBTYPHI.

2.3. Pa3Butue (U3MUECKUX KayecTB Ui MPOPeCcCCHOHATBHON
JeSITeTFHOCTH.

Cuma © OCHOBBI MeTONWMKM ee BocnuTaHus. CKOpPOCTHBIC
CHOCOOHOCTH ¥ OCHOBBI METOJIMKU MX BOCITUTaHUs. BEIHOCTUBOCTD 1
OCHOBBI METOJTUKHU €€ BOCITUTAHUA. | MOKOCTH M OCHOBBI METOJHKH €€
BocnuTanus. KoopmHalmoHHbIe ClTOCOOHOCTH U OCHOBBI METOAMKH
WX BOCITUTAHUSI.

3. Paznen. CoBpeMeHHBIE 0310POBUTENBHBIE TEXHOJIOTHH.

3.1. ®dutHec-adpoduKa.

3.2. Atneruyeckas rMMHACTHKA.

3.3. CkanauHaBCKas Xo/p0a.

3.4. AkBaa3pobOuka.

3.5.0cHOBBI caMoOMaccaxa.

4. Paznen. Cropt u npodeccroHaibHast 1eATEIbHOCTb.

4.1. Xapakrepuctuka cnopra. OCHOBHBIE MOHATHSI, KJIacCH(DUKAIIHS,
cotpanbHble GyHKuK. CIOpTHUBHAS AEATENLHOCTD U MPO(EcCHs.
4.2. Urpossle Bumbel criopra. backet0oi, BoJeH001, HACTOIBHBINA
TEHHHC.

4.3. Kommiuekc I'TO - ocHoBa o0O0mEhU3INUECKON ITOATOTOBKH
YeJIoBeKa.

b1.5.1B.01.02

AjanTuBHBIE KYPCHI 10 (PM3UYECKOM KYJbType U CIIOPTY
HCHHMI/I HN3Yy4YCHUA JUCITUITIIMHBI ((AHaHTI/IBHBIe KYpChI 110
(hM3UYECKO KYJIBType U CIIOPTY» SBISIOTCS:

— dopmupoBaHre (U3NYECKON KyIBTYphl JHUYHOCTH OymyIIEro
npodeccuoHansa, BOCTPEOOBAHHOTO Ha COBPEMEHHOM PBIHKE
TpyAa;

— pa3BUTHE (hm3ugecKux Ka4yecTB u CITOCOOHOCTEH,
COBEpPIIICHCTBOBaHUE (hYHKITMOHATBHBIX BO3MOKHOCTEH
OpraHu3Ma, yKpeIlIeHne HHANBUIYaIbHOTO 37J0POBbS;

— ¢opMHpOBaHWE YCTOHYHMBBIX MOTHBOB M TIOTpeOHOCTEH B
Oepe)KHOM OTHOIICHUH K COOCTBEHHOMY 3JIOPOBBIO, B 3aHSTHSX
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(PM3KYIBTYPHO-03I0POBUTEIHHON u CIIOPTHUBHO-

03/I0POBUTENBHO JIEATEIIbHOCTHIO;

— OBJaJeHHE TEXHOJOTUSIMH COBPEMEHHBIX O30POBUTEIBHBIX
CUCTEM (mznyeckoro BOCITUTAHHUA, oboramienne
WHAWBUAYATBEHOTO OTIBITa 3aHATHHA ¢uzngecKuMu
YIPaXHEHUSIMHA C YIETOM HO30JIOTHH U TIOKA3aTEISIMU 3I0POBBS;

— OBJaJeHHE CHCTEMOU MPO(EeCCHOHATPHO U )KU3HEHHO 3HAYHMBbIX
MPAKTUYECKAX YMEHWH, ¥ HaBBIKOB, 00ECIIEUYHNBAIOIINX
COXpaHCHHE M yKperuieHHe (UIUUYECKOT0 M TCUXUYECKOTO
3II0POBBS;

— OCBOGHHE CHUCTEMBI 3HAaHWH O 3aHATHIX (PU3MIECKON KyIbTypOH,
WX POJIM U 3HAYCHUU B (POPMHUPOBAHUH 3I0POBOTO 00pa3a KU3HH
U COLMAJIbHBIX OPUEHTALIHIA;

— IpuoOpeTeHUE KOMITETEHTHOCTH B (PU3KYIBTYpHO-
O3/I0POBUTENBHON W CHOPTHBHON JESITENHFHOCTH, OBJIAJCHHC
HaBBIKAMH TBOPYECKOTO COTPYJHMYECTBA B KOJUIEKTHBHBIX
(hopMax 3aHATHH PUINIECKIMH yIIPAKHEHUSIMHU;

— TIONydYeHHE 3HAaHWUH M MPAaKTUYECKUX HABBIKOB CaMOKOHTPOJIS
NPy HATWYAW HArpy30K pa3jMYHOTO XapakTepa, IpaBUII
YCBOCHHUSI JTMYHOH THUTHEHBI, PAIMOHAILHOTO PEXHMa TpyJa M
OT[IBIXA;

— MaKkCHMaJbHO  BO3MOXKHOE  pa3BUTHE  KH3HECHOCOOHOCTH
CTYJeHTa, MMEIONIET0 yCTOWYMBHIE OTKIOHEHUS B COCTOSIHUU
3I0POBbsI, 3a CUET OOECIeYeHUs ONTHUMAILHOTO pEeXUMa
(hyHKITMOHUPOBAHUS OTITYIIEHHBIX MPUPOAONH W WUMEIOIINXCS B
HAJIMYHHU €TO ABUT'ATEIBHBIX BOZMOXKHOCTEH M JJyXOBHBIX CHII, HX
rapMOHU3AINHY TSI MAaKCUMAaJIbHON caMopealin3aliii B Ka4ecTBe
CONMaibHO W WHAMBHIYyaJbHO 3HAYUMOro cyOwmekra. B
MporpaMMy BXOISAT NPAKTUYECKUE pasfelibl JTUCHUIUINHBI,
KOMIUIEKCH (DU3MYECKUX YNPaKHEHWH, BBl JBUTaTEILHOM
AKTHUBHOCTH, METOINYECCKHE 3aHATHSA, YUUTHIBAIOIIUE
0COOEHHOCTH CTY/ICHTOB C OTPaHMYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBSL.

[MporpaMMa JHMCIUIUTMHBI JJIsI CTYIEHTOB C OTPaHHUYCHHBIMH

BO3MOXHOCTSMH ~ 3JI0POBbSI M OCOOBIMH  00pa3oBaTeIbHBIMU

MOTPEOHOCTSIMU npearnoaraeT peleHue KOMILJIEKCa

MeJarornieckux 3ajad Mo peau3aliy CICAYIONMX HalpaBICHUHA

paboTsr:

— TPOBEACHHUE 3aHATHH MO (HUIUUECKON KyJbTYpe IS CTYACHTOB
C OTKJIOHCHHUSIMH B COCTOSIHUH 3710POBBSI, BKIIIOYask MHBAIUJIOB, C
YY9ETOM  WHAWBWAYaIbHBIX  OCOOCHHOCTEH  CTYIEHTOB U
oOpa3oBaTenbHBIX MOTpeOHOCTEH B oOjMacTu  (U3NYECKOU
KYJbTYPHI,
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pa3paboTKy  MHIWBUAYaJbHBIX  TporpamMMm  (pusmueckoit
peabunuTanMi B 3aBUCUMOCTH  OT  HO30JIOTUH |
WHIUBUAYAITBHBIX OCOOCHHOCTEH CTyNEHTa C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH ~ 3JIOPOBBSI;  Pa3pabOTKy H  pean3alyio
(PM3KYIBTYPHBIX 00pa3oBaTeIbHO-PeaOMITUTAIIHOHHBIX
TEXHOJIOTHI, 00CCIIEYHBAIONINX BHITIOJIHEHUE WHIAWBUAYATHLHON
MPOrpaMMBbI PeaOHITUTAIUY;

pa3paboTKy M peanu3alyio METOAUK, HalpaBICHHBIX Ha
BOCCTAaHOBJICHHE W pa3BUTHE (QYHKIHMHA OpraHu3Ma, MMOJHOCTHIO
WIH 9YaCTUYHO YTPaueHHbIX CTYACHTOM IOCiE OOJIE3HHU, TPaBMbI,
o0y4eHHE HOBBIM CcHoco0aM H  BHAAaM  JBHUTaTeIbHOU
NESITeNIbHOCTH; Pa3BUTHE KOMIIEHCATOPHBIX (DYHKIMH, B TOM
YHCII€ U IBUTaTEIbHBIX, IPU HAUYHAN BPOKICHHBIX IATOJOTHH;
NpeaynpexkIeHHe  MPOTPECCUPOBaHUsI  3a00ONEBaHHS — WIIH
(bU3UUECKOr0 COCTOSHUS CTYACHTA;

o0ecrieyeHne MCUXO0JIOr0-TeAarorniyeckoi MoMOIIU CTyIeHTaM
C OTKJIOHEHMSMH B COCTOSHUM 37I0POBbsI, HCIIOJIb30BaHUE Ha
3aHATUSAX  METOJMK  IICUXOAMOIMOHAIBHOM  pasrpy3ku U
CaMOpeTyJISLNH, (hopmupoBaHue MTO3UTHBHOTO
TICUX0IMOIIMOHAIBHOTO HACTPOS;

MMPOBECACHUC CIIOPTUBHO-MACCOBBIX MCpOHpI/IHTI/Iﬁ 1A JIdI C
OrpaHUYCHHBIMHU BO3MOXHOCTAMH 3O0POBBA 110 PA3JIMYHLBIM
BHJAM  aJanTHBHOTO  CIOpTa, (OPMHUpPOBAaHHE  HABBIKOB
CyJeiCTBa;

OpPraHMU3alMI0 JTOTOJHUTEIBHBIX (BHEYPOUHBIX) M CEKIIMOHHBIX
3aHATHN (U3WYECKUMH YIPAKHEHUSIMH JUIS  TIOJIep KaHUs
(moBbIIIeHUs1)  ypoBHS ~ (PU3MYECKON  MMOATOTOBIEHHOCTH
CTYACHTOB C OIrpaHUM4Y€HHBIMHU BO3MOXHOCTSAMU C IECJIBIO
YBEIMUEHUIO 00beMa WX JIBUTaTeNbHOW aKTUBHOCTH H
colMaibHOM aJlanTalyy B CTYJAEHUECKOH cpene;

peaM3anyio MporpaMM MIWHCTPUMHUHTA B By3€: BKIIIOUYEHHE
CTYICHTOB C OTPaHWYEHHBIMH BO3MOXKHOCTSMH B COBMECTHYIO
CO 3/IO0pOBBIMH CTyIEHTaMH (HU3KYJIbTYPHO-PEKPEAlOHHYIO
NeSITeNbHOCT, TO €CTh B  HWHKIIO3UBHYIO  (DM3HYECKYIO
peKpeanuto.

MIPUBJICYCHNE CTYJAEHTOB K 3aHATHSIM AaJalNTHBHBIM CIHOPTOM;
MIOATOTOBKY CTYJEHTOB C OrPAHUYEHHBIMH BO3MOKHOCTSAMHU
3M0pOBBSl JJISl Y4acTHsi B COPEBHOBAHUSAX; CHCTEMAaTH3aIHIO
nHPOPMALMM O CYWIECTBYIOIIMX B TOpPOJE CHOPTUBHBIX
KOMaHAax Ui WHBAJUIOB W TMPHUBICYCHHE CTYJEHTOB-
VWHBAJIMJIOB K CIIOPTUBHOW MEATENIBHOCTH B 3THUX KOMaHIax (B
COOTBETCTBHU C 3a00JIeBaHNEM) KaK B KaY€CTBE YUaCTHUKOB, TaK
U B KauecTBe OO0JIENBIIUKOB.

I[J'IH HU3y4YCHUA OUCHUIIINHBL HCO6XO,Z[I/IMI>I 3HaHUA (YMCHI/IH,
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BlaJeHus), cHOPMHUPOBAaHHBIE B pPE3ylbTaTe W3y4YEHHUsl MpeaMeTa
«Du3nueckas KyJabTypa» B paMKax OOIIEro IOJHOTO CPEIHEro
oOpa3zoBaHMs, a TaKke JucHUIUIMH «®Pu3uueckas KynbTypa u
CHOPT».

3HaHUs, YMEHUS U HaBBIKH, IIOJY4YEHHBIE IPU OCBOCHUM IAHHOU
JUCLHUIUTMHBL OyIyT HEOOXOAMMBI Ui (OPMHUPOBAHHS MOHUMAaHHS
COLMANIbHON POIM (PU3MUYECKON KYJIBTYPHl B Pa3BUTHH JIMYHOCTU U
MOArOTOBKE €€ K MNpo(ecCHOHAIbHOM  NeATeNbHOCTH; VIS
COXpaHEHUS U YKPEIJICHUS 3JI0POBBSI, IICUXUYECKOTO 01aronomyyus,
Pa3BUTHSA U COBEPLICHCTBOBAHUS MCUXO(PHU3MUECKUX CIIOCOOHOCTEH,
KaueCTB M CBOWCTB JIMYHOCTH, CaMOOINpEACTcHUs B (hU3NYCCKOU
KYJIBTYpe; AJIsl OBJIaieHus oOuiell u npodeccHoHaIbHO-TTPUKIIaTHON
(mznyeckoit MOATOTOBJICHHOCTH, onpeaensouei
NCUXO0(HU3HYECKYI0 TMOATOTOBICHHOCTh CTyJOeHTa K Oynyuiei
npodeccuy; A AOCTHXKEHHUS JKU3HEHHBIX M IpodeccCHOHATBHBIX
LIEJIEH.

Wzyuenne mUCIMIUIMHBI HaNpaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- CMocoOHOCTBIO MCIONB30BATh METOABI M CPEACTBA (DU3UUECKOU
KyJBTYpbl Ul OO0ECHeueHHs IIOJHOLEHHOHM COLMAaIbHOH U
npodeccuonansHoit aestenproct (OK-8).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS JTOJIKEH:
3HATh!

- poyib W 3HaueHHe (UINUECKOW KYJIBTYphl B MPOPEeCcCHOHATLHON
MOJTrOTOBKE U AajbHENIIEH NesITeIbHOCTH;

- ¢opmbl ¥ BuAbl GU3KYIBTYPHOH IESITEIBHOCTH Uil OpraHU3aluu
310pOBOT0 00pa3a )KU3HU, aKTUBHOTO OTJIbIXA U JIOCYTA;

- 3HaHHE TeXHUUYECKUX NPUEMOB U JABUIaTEIbHBIX CHCTBUI 0a30BbIX
BUJIOB CIIOPTA;

- COBpPEMEHHBIE TEXHOJIOTHH YKPEIJICHHUS M COXPAHEHHUS 310pPOBbS,
MOAJEPKAHUS paborocniocobHoCTH, npOPUIAKTHKH
IpeaynpekacHus  3a0ojeBaHWi, CBSA3aHHBIX ¢ y4eOHOW W
MPOM3BOJCTBEHHOH €S TEIBHOCTHIO;

- OCHOBHBIE CIIOCOOBI CAMOKOHTPOJIS MHAUBUAYAIBHBIX ITOKa3aTeleH
3I0POBBS, YMCTBEHHOW W (Pu3Wdeckoil paboTOCIIOCOOHOCTH,
(u3MUecKoro pa3BUTHS U PU3NUECKUX KAUECTB.

VYMeTs:

- HCHOOJB30BAaTh MEXKIIPEIMETHBIE TOHITHS M YHUBEpCAIbHBIC
yueOHbIe JlefcTBUA (perynsTUBHEIE, II03HaBaTEINIbHEIE,
KOMMYHHKATHBHEIE ) B CIIOPTUBHOM, (U3KYIBTYPHOH,

03/10POBUTENIBHOM U COLIMANBHOMN MPAKTUKE;

- BBINOJNHATH (U3UYECKUE YHNPAKHEHUS Pa3sHOH (pyHKIMOHAIBHOU
HaTpaBICHHOCTH, WCIOJB30BaTh WX B pEXUME y4dyeOHOW U
MPOM3BOJACTBEHHON  JEATENBHOCTH €  LEJbl0  NPOQHUIAKTHKU
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MepeyTOMJIICHUS B COXPaHEHHUS BBICOKOH paboToCcocoOHOCTH;

- HCIIONIb30BaTh pa3HooOpa3Hble (OPMBI W BHUIBI (DH3KYIBTYPHOU
NEeSTeNbHOCTH JUISl  OpTaHM3alid  37I0POBOTO  00pasza  KH3HW,
AKTUBHOTO OT/IbIXa U JIOCYTA;

- WCTOJB30BaTh 3HAHUS TEXHUYECKHUX NPUEMOB M JBUTATEIBHBIX
JeicTBHii 0Aa30BBIX BUJIOB CIIOPTa B UIPOBOW M COPEBHOBATEIHHOMN
TEeSTeNbHOCTH;

- aQHAIM3WPOBATh M  BBIENATh OS(h(EKTHBHBIE TEXHOJIOTUH
YKpeTIeHUs u COXpaHEHUs 310pOBbBS, MOJIIePKAHUS
paboTOCIIOCOOHOCTH, PO UITAKTHKH MpeIyTpeKISHUS
3a00JeBaHUI, CBSI3aHHBIX C Y4Y4eOHOW W TMPOW3BOJCTBEHHOU
NEeSITebHOCTBIO;

-  aHANM3WPOBATh WHAWBHIyallbHBIE IOKAa3aTeNd  3IO0POBBA,
YMCTBEHHOM H (U3HMYECKOH pPadOTOCIOCOOHOCTH, (UIUIECKOTO
pa3BUTHS U (PU3UIECKUX KAUECTB;

- BBITIOTHATD WHAUBHUYaTIbHO Mo/I00HEIE KOMILIEKCHI
O3/IOpPOBHUTEIILHOW W aJanTUBHOW  (eyeOHOH)  ¢u3muecKon
KYJBTYPHI,

- OCYIIECTBIIATh TBOPYECKOE COTPYIHHYECTBO B KOJUIEKTHBHBIX
(hopMmax 3aHATHH PUINIECKON KyIBTYPOU;

- HCIOJIb30BaTh MPUOOPETEHHBIC 3HAHUS U YMEHUSI B IPAKTHYECKON
JESITeTbHOCTH U TTOBCETHEBHOM KU3HU.

BIIQ/IETH/ BJIaJIETh HABBIKAMHU:

- TpaKTHYECKUMH HaBBIKAMU HCIIOJIb30BAaHUS  PETYIATHBHBIX,
MMO3HABATENFHBIX, KOMMYHHKATUBHBIX JEWCTBUH B CIIOPTUBHOM,
(PM3KYIBTYPHOM, 03J0POBHUTENHHOMN M COIMATBLHON TPAKTHKE;

- HaBBIKAMHM HCIIOJIB30BAaHUSA (PU3UUCCKHUX YIPAKHEHUH pa3sHOU
(OYHKIIMOHATPHON  HANpAaBICHHOCTH B peXHMe y4eOHOH U
MPOM3BOJICTBEHHON  JICATENBHOCTH €  IEJIbI0  NPOQHIAKTHKH
MEPEeyTOMIICHHS U COXPaHEHHsI BRICOKOW pabOTOCIIOCOOHOCTH;

- IPAaKTUYECKUMHU HAaBBIKAMHU HCIIOJIB30BaHUS pa3HOOOPa3HBIX Gopm
W BUJOB (PHU3KYIBTYpHOH JESTENBHOCTH JJIsi  OpraHU3alid
310pOBOro 00pasa )KU3HU, AKTUBHOTO OTIBIXA U I0CYTa;

- HaBBIKAMH HCITOJIb30BAHUSI COBPEMEHHBIX TEXHOJOTHH YKpPEIUICHUS
W COXpaHEHHWsS 370pPOBBS, MOJACPXKAHUSI PabOTOCIIOCOOHOCTH,
NpoQUIAKTUKN TPEeIylnpexaeHus: 3a0oJeBaHUH, CBA3aHHBIX C
y4eOHO U MPON3BOJICTBEHHON JEATEIbHOCTHIO;

- OCHOBHBIMM  CHOCO0aMHM  CaMOKOHTPOJS ~ MHIUBHIYalIbHBIX
rokaszaresen 370POBBS, YMCTBEHHOM 51 busnyecKon
paboTocrmocoOHOCTH, (QU3MYECKOTO pPa3BUTHS W (PU3UUECKUX
KauecTB;

- CHCTEMOM TEOPETHYECKUX 3HAHMM, 00ECICUNBAIONINX COXPAHCHUE
U YKpEIUIEHHWE 3[0pOBbs, pa3BUTHE M  COBEPIICHCTBOBAHHE
NCUXo(U3UYECKUX CIMOCOOHOCTEH W KadecTB (C BBIIOJHEHHEM




OOmas

TPYIOEMKOCTB,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKaJl. 4acoB
(BET)
1 2 3
YCTaHOBJICHHBIX HOPMATHBOB MO 0OOIIEH (U3NIECKON U CIIOPTUBHO-
TEXHUYECKOH MMOATOTOBKE) JUIA:
— TOBBINICHHS PabOTOCIIOCOOHOCTU, COXPAHCHHS, YKPCIUICHHUS
3M0pPOBBSI W CBOMX (YHKIMOHATBHBIX W JBUTATEIBHBIX
BO3MOXKHOCTEH;
— OpraHM3alyu U MPOBEACHUS UHIUBUIYAIBHOIO, KOJUIEKTUBHOTO
1 CEMEMHOIo OTAbIXa U IPH YYaCTHUH B MACCOBBIX CIIOPTHBHBIX
COPEBHOBAHMSIX;
— Tpoliecca aKTHMBHON TBOPYECKOM JISSITEILHOCTH 10 (POPMHUPOBAHUIO
3JI0POBOT0 00pa3za XKH3HHU;
— HKCIOJIB30BaHUS JMYHOTO OMNBITA B (DU3KYJIBTYPHO-CIIOPTUBHOM
JESATEIbHOCTH.
JlucuMInInHa BKIIIOYACT B ¢e0sl CIACIYIOIINE Pa3aebl:
Pazpen 1. Beenenue.
Paznen 2. O6medusnueckas noaroroska u JIOK.
Paznen 3. YueOHbIe 3aHATHS 110 BUAAM CIIOPTA:
e BoJeiidon
®  HaCTOJIbHBIN TEHHUC
e (yrbon
e OackerOoIr
® Jnaptc
®  JHTEJUICKTyallbHbIe UTPHI (IIAIIKH, [IaXMaThl, HapIibl,
YTOJIKH)
®  JIbDKHAs MMOATOTOBKA
® (0aIMHHTOH
b1.B BapuaTtuBHas yacth
B1.B.01 IIpoexkTHAs AeATEIBLHOCTD 360 (10)

HGHB HU3YyUCHHUA JUCHUITIIMHBI «HpOCKTHaH JACATCIIBHOCTDB .
OBJIaJICHUE TEOPHEHl M NMPAKTHKOM MCCIIEIOBAaHHS U MPOCKTUPOBAHHS
CHUCTEM YIPaBJICHHUA B LEIAX UX HaHLHefIHIeFO COBECPIICHCTBOBAHU.
[TpoexTrpoBaHue C HyJIsl OpraHU3aLHUiA.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKAaX, TIIOJYYCHHBIX B PpPE3YJbTATC OCBOCHHA OHUCHUILIIUH
«IKOHOMUKAY, «udopmanmonusie TEXHOJIOTHU B
JIOKYMEHTOBEJICHUM W apXUBHOM  JIEJER, «CoBpemeHHAs
OpraHu3alys rOCyIapCTBEHHBIX YUPEKICHUI Poccuny,
«MareMatukay, «/{okyMeHTOBEIEHHUEY.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JMCIMIUINHBI, HEOOXOIUMBI IPU M3YyYCHUH CIICAYIOUIMX AMCIMIUINH
yueOHOro 1miaHa: «JlokyMeHTalnoHHOe OOeCIieYeHne YIpaBICHUS
Ha NPEANPUSATHAX PA3TNIHBIX OPraHU3AIIMOHHO-TIPABOBBIX (hopm».
W3yveHne TUCHUILIMHBI HAlIPaBJICHO Ha ()OPMUPOBAHHE U Pa3BHUTHE
CIIeTyIOIINX KOMIICTCHIINH:
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— [IIK-24 -BnajeHueM HaBBIKAMH OpraHHW3allMd  CIPABOYHO-
MTOMCKOBBIX CPEJICTB M MCTIOIB30BAHMS aPXHUBHBIX JIOKYyMEHTOB;

— JIIIK-1 -cmocoOHOCTRIO pa3padaThiBaTh MAKETHl JIOKATBHBIX
HOPMAaTUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMECHTOB IO
nH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY OOECIIEYeHNI0 YTIPABICHHUS
Y apXUBHOMY XPaHEHUIO JOKYMCHTOB;

— JIIIK-2 -criocoOHOCThIO OPHEHTHUPOBATHCS B 3aKOHOAATEIBHON U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
AOKYMCHTAlIlMOHHOI'O O6CCHC‘I€HI/IH YHOpaBJICHUA U apXUBHOTO A€ja U
CMEXXHBIX 00nacTe.

B pesynbTaTe M3yueHUs AMCHUTUIMHBI O0YYarOIIUNACS TOJIKEH:
3HATb:

- TEOPETHYECKHUE W METOAOJIOTHYECKHE OCHOBHI OPraHMU3AIMOHHOTO
pa3BUTUA u OpraHu3alMOHHOTO IIPOCKTUPOBAHUA CHUCTEM
YIpaBIeHIS,

- TEOPETUYCCKHUE OCHOBBI UCCIICJIOBAHNUS CUCTEM YIIPABJICHUS;
— MCTOJbI IMPOCKTUPOBAHUA W HOPMHUPOBAHUA YIIPABICHYECKOTO
TpyJa;

— MCETOJbI UCCIICAOBAHUA U aHAJIM3a CUCTECMbI JOKYMCHTAIMOHHOI'O
obecrnieueHus yrpaBIeHuUs;

— OCHOBBI OpraHusal U IMpoBCACHUA HCCHeﬂOBaHHﬁ;

— METO/Ibl IPOBEICHUS UCCIIEOBAHUI;

— METOJBl aHaju3a HWCXOIHBIX IAHHBIX; METOIBl MPOCKTHPOBAHHS
CHUCTEM YIIpaBJICHU.

YMeTb:

- (hopMyITUpPOBaTh 331241 HCCIEIOBATEILCKON PabOTHI;

- IJIaHUPOBATH U BLI6I/IpaTL IIyTU U METObI UX pCAIN3alluu;

MPOEKTHPOBATh OPraHU3ALMOHHYIO CTPYKTYPY NPEANPHUSTHUS;

OLIEHNBATh dPPEKTHBHOCTH TEX MIJIM MHBIX METO/IOB HCCIIEJOBAHMS
W NPOEKTUPOBAHUSA JUIsl KOHKPETHOI'O IIPOEKTA;

—  IUIaHMPOBaTh W OPraHHU30BBIBATH PabOTy HCCIENOBATENbCKOM
CpYIIIIBI;

— aHaJM3UPOBATH M 0000IIATH IEPBUYHBIC TaHHEIE,

— COCTaBJISITh U BECTHU IPOEKTHYIO JOKYMEHTALNIO;

— BBINIOJHATH SKOHOMHUYECKHE pacueThl B JAHHOHW 00acTu;

— OLCHMBaThb HKOHOMUYECKYIO J(PQPEKTHBHOCTH IPOEKTOB H
PEe3yIbTaTOB UX BHEAPEHHUSL.

Bnanets HaBbIKaMu:

— BIAJAETh METOJAMU ONTHMHU3ALUHN TOKYMEHTOIIOTOKOB, METOIaMHU
HCCIIE0BAHMS HA IIPAKTHKE;

— METOJJaMH OPraHU3ALMOHHOTO IIPOEKTUPOBAHU;

— METOJMKAaMHU NIPOEKTUPOBAHNS PA3JINYHBIX IIOJCUCTEM.
JucuunianHa BKIIOYaeT B ce0sl CIeLyOIINe Pa3iesbl/TEMBIL:

Tema 1. Teopernueckne ©  METOJOJOTHYECKHE  OCHOBBI
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OpPraHHU3aLOHHOTO pa3BUTHUSA u OpraHU3allMOHHOTO
MpoeKTHpoBaHus cucteM yipasieHus (CY).

Tema2. IlmanupoBanme W opraHu3aiys NPoeKTHBIX pador (CVY).
Oransl OpraHu3allMOHHOT0 MPOEKTUPOBAHUS CUCTEM YIIPABICHHUS.
Tema3. MeTtonbl HCCIEA0BAHMS u aHanusa cucTeM
JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs! YIIpaBICHHS.

Tema 4. MeToIpI TPOEKTUPOBAHUS YIIPABIEHUIECKUX CHCTEM.

Tema 5. [IpoexkTupoBaHue OpraHu3allMOHHON IOJCHUCTEMBI
YIIpaBJICHHUSL.

Tema 6. IlpoexTupoBanwe WHPOPMANMOHHONW  ITOJACHCTEMBI
YIIpaBJICHHUSL.

Tema 7. IIpoekTMpOBaHHE  TEXHOJOTMYECKOW  IMOACUCTEMBI
yIpaBIeHU

Tema 8. [IpoexTrpoBaHNe HOPMATUBHOM MOACHCTEMBI YIIPaBICHUS.
Tema 9. IIpoekTUpoBaHME MOACHCTEMBl OpraHU3alUdd Tpyla
MepcoHaIa.

Tema 10. IIpoexTupoBaHue MOACUCTEMBI YIIPABIEHUS [IEPCOHATIOM.
Tema 11. MeTtoauka ompeeneHus] SKOHOMHYECKOH 3P(HEKTUBHOCTH
OpraHMU3allMOHHOTO TPOEKTa.

b1.B.02

JdoxkyMeHTALIMOHHOE obecneueHue aIMUHUCTPATUBHBIX
oTHOLIeHMiT B PD

LensiMu u3yueHUs JUCIUIUIMHBI «/[0OKyMeHTaIlMOHHOE O0ecIeueHue
aJIMUHUCTPATUBHBIX OTHOWIEHHH B P®» sBisorcs: mpuoOpereHHe
CTy/IeHTaMu 00beMa 3HaHU, HABBIKOB U YMEHHH, HEOOXOAUMBIX JIJIst
MPaBUJIBHOTO TIOHUMaHUSA W TPUMEHEHHS OPUANYECKUX HOPM
aJIMUHHCTPAaTUBHOTO MPaBa B NPO(PECCHOHAIBHON NESTEIbHOCTH, a
TaKkk€ OPHUEHTHUPOBAaHHE CTYACHTOB Ha TEOPETHKO-TIPABOBbIE
npobieMbl obecrieueHHss W 3aIIMThl, OCHOBHBIX INpaB M CBOOOX
YesioBeKa M rpaKAaHrHa.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«Bsenenue B npodeccutoy.

3HaHUS W YMEHUS, MOJYYECHHBIE OOYYAIOIIMMHUCS TPU H3YYEHHH
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ NPH  M3YYCHUH  AMCLUILINH:
«IIpaBoBenenue», «CoBpeMeHHass OpraHU3aIUsl TOCYIapPCTBEHHBIX
yupexxaennii  Poccum», «l'ocymapcTBeHHBIE, MYHUIMNAIBHBIE U
BEJIOMCTBEHHBIE apXMBbI», «OpraHuzanus paboTsl ¢ 0O0palleHuIMU
rpaxnaan», «Jlenonpon3BOACTBO MYHHUIMNAIBHBIX YUPEKACHUN,

«KondunenunansHoe JIeIIONPON3BOICTBOY, «IIpoexTHas
nesTenbHOCThY, «[IpoekTrpoBaHue ynpaBiIeHUECKO JOKyMEHTAIUN
OpTaHu3aLuny, «/loxyMeHTHUpOBaHHE JESTENBHOCTH
HEroCyJ1apCTBEHHBIX OpTraHMU3aIHi», «JloxymeHTBI u

JOKYMEHTO000pOT B OyxranTepckoMm yuerey, «lIpowsBoncTBeHHas -
MPAaKTUKA IO TOJYYCHUIO TPOPECCHOHAIBHBIX YMEHHH W OIBITa
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OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

npodeccuoHanbHO  AeaTenbHOCTH»,  «llpow3BomcTBeHHAass — —
MPEIANIUIOMHAS IPAKTHKAY.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

OK-4 cnocoOHOCTBIO HCIOJBE30BaTh OCHOBHI TPAaBOBBIX 3HAHWN B
pa3nu4HbIX cepax nesITeIbHOCTH;

OIIK-3 BnageHumeM 0a30BBIMH 3HAHHUSAMH CHCTEM OPTaHOB
rOCYJapCTBEHHONW U MyHHULIMITAJIbHOM BIACTH;

JIIK-2 crnocoGHOCTBIO OpPHUEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOAMYECKOM Oaze nH(GOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHs yIIPaBJICHUs M apXUBHOTO Aefia U
CMEKHBIX 00JIaCTEeH.

I[IK-1 cnocoOHOCTRIO TNPUMEHATH HAYYHBIE METOIBI  TpH
HCCIICIOBAaHUN 00BEKTOB MPO(ECCHOHAIBHOMN IEATEIIEHOCTH.

B pesynbraTe u3ydeHus: AMCIMIUIMHEI 00YYarOLINICs TOJIKEH:
3HATB!

- coJiepKaHUE U CTPYKTYPY OCHOBHBIX TMOHATHH B cdepe MpaBoBOTO
peryaupoBaHusl  aIMUHHUCTPATUBHBIX  OTHOIICHHIA; COCTaB,
CTPYKTYpY U COJEpKaHHUE aIMUHUCTPATHBHOTO 3aKOHOAATEIILCTBA;

- CTPYKTYpY OpPTaHOB roCyJIapCTBEHHOM M MyHULMIIAIbHON BIIACTU B
P®; cnennguky opraHoB rocyJapcTBEHHOW BIACTH KaK CYOBEKTOB
aJIMUHUCTPATUBHBIX ~ NPAaBOOTHONICHHWH;  CHENU(PHUKY  OpPraHOB
MYHULMIIANBHOW BJIAaCTH KaK CYOBEKTOB aJMUHHCTPAaTHUBHBIX
[IPaBOOTHOLIEHU;

- METOAbl NPABOBOTO PErYIHMPOBAaHMSA TI'PAXKAAHCKO-TIPABOBBIX
OTHOUICHUH; OOBEKT, MpenMeT, CyObEeKThl TI'PakIaHCKO-IIPAaBOBOIO
pEryIUpOBaHus; METObI UCCIICOBAHUS aJMHHUCTPATUBHOTO TpaBa
KaK HayKH,

- OCHOBHBIC KaTEropud M TIOHSATHS aJMUHUCTPATHBHOTO TIIpaBa,
aJIMUHUCTPATUBHBIE HOPMBl M aJMHHUCTPATHBHO-TIPABOBBIE AKTHI,
CBSI3aHHBIE C perjaMeHTalueld AOKYMEHTAlMOHHOTO oOecredyeHus
VIpaBJICHUS] U apXUBHOTO JIeNIa; MPABOBOM CTATYyC M KOMIICTCHIINU
CyObEKTOB  aJMHHUCTPATUBHBIX IPABOOTHOLIEHWH B  cdepe
JOKYMEHTAIIHOHHOTO 00EeCTIeYeHUs! YIIPaBIICHHs U apXUBHOTO JIea.
YMerTsh:

- UCHOJIb30BaTh 3HAHUE OCHOBHBIX MOHATHH, (YHKUMOHUPYIOUINX B
cdepe MpaBoOBOTO PEryIMPOBAHUS aIMUHUCTPATHBHBIX OTHOIICHWH
B P®, B Oynymieii npodeccnoHaIbHON NesITENbHOCTH; UCTIONIB30BaTh
3HaHHE COCTaBa, CTPYKTYPbl W COJIEPXaHUS aJIMHHUCTPATUBHOIO
3aKOHOJIATENIbCTBA B OyAyIIeH MPodeCCUOHANIBHOMN e TeIbHOCTH;

- UCTIOJIb30BaTh 3HAHU O CIIEHU(HUKE OPraHOB rOCYJapCTBEHHON KaK
CyObEKTOB aJMUHHCTPAaTHBHBIX IIPAaBOOTHOLIEHUII B Oynymien
npodecCHOHANBHOW — CATENBHOCTH;  HWCIIOJIB30BaTh 3HAHUSA O
cneunpuKe OpraHoB MYHHULUNAJIbHOH BIAcTH Kak CYOBEKTOB




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
AIMUHUCTPATUBHBIX MIPaBOOTHOIICHHUIA B Oyaymiei

MpOopECCHOHANBEHON JICATENFHOCTH; aHAU3UPOBaTh HOPMATHBHO-
MPaBOBBIC aKThl OPTaHOB TOCYAapPCTBEHHOM BIIACTH C TOYKH 3pPEHHS
OTpaXXCHHST B HUX aJMHHUCTPATHBHO-TIPABOBOH HH(OpMaIuy,
aHaJM3UPOBAThH HOPMATUBHO-TIPABOBbIC AKTBI OpraHoB
TOCYJapCTBEHHOW M MYHHMLUNAJbHOH BIACTH C TOYKU 3pPEHHS
OTPaXKCHUS B HUX 8 IMUHUCTPATUBHO-NIPABOBON MH(POPMAITHH;

- aHaJIM3WPOBaTh  AJMUHHCTPATHBHO-NIPABOBBIE ~ HOPMBI U
aJMUHUCTPATUBHOE  3aKOHOJATEJIBCTBO C  TOYKH  3pEHHS
WCTIONBb30BaHus UX B Oynymied mpoecCHOHANTBHOU NeATCIHLHOCTH;
aHaJM3UPOBATh AJMUHUCTPATHBHO-IIPABOBBIC AKTHl C TOYKU 3PCHUS
periaMeHTaluyl  OCHOBHBIX  BOIIPOCOB  JEJONPOHM3BOACTBA H
apXHUBHOTO JIeTa;

- WCTIOJB30BaTh OCHOBHBIE KaTerOpuu " MTOHSTHUS
aJIMUHUCTPATUBHOTO TIpaBa, aJMHHUCTPATUBHO-TIPABOBBIC HOPMBI U
aJIMUHUCTPATUBHO-TIPABOBBIC aKThI, CBA3aHHBIC C perIaMeHTaIeH
JOKYMEHTAIIMOHHOTO 00ecleueHHs YIpaBJIeHUs] H apXUBHOTO Jena,
B Oynmymeid mnpodeccoHambHON JESTENbHOCTH; HCIOJIb30BaTh
3HaHUsI O TMPaBOBOM CTaTyceé MW KOMIIETCHIMH CYOBEKTOB
IPOXJAHCKUX IPABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
oOecriedeHus ynpaBJieHHsI 1 apXUBHOT'O JIea.

Buaners:

- nprueMaMu WCTIOJTb30BaHMUS OCHOBHBIX MOHSATHH,
(YHKIMOHUpPYIOIIUX B cdepe  MPaBOBOIO  PEryMPOBaHHS
aJIMUHUCTPATUBHBIX OTHOIICHWH, B Oynyiied mpodecCHOHATBHON
JCSITENIBHOCTH; TMPUEMAaMK  HCTOJb30BaHUS 3HAHWH O COCTaBe,
CTPYKTYpE W COJIEPKAHUU aIMUHUCTPATUBHOTO 3aKOHOJIATEIbCTBA B
Oyayieit mpodeccuoHaNbHOM JeSITEIbHOCTH;

- [pHeMaMH WCIOJB30BAHUSI 3HAHUK O CIeHUUKe OpPTraHOB
rOCyJapCTBEHHOU KaK CyOBEKTOB aJIMAHUCTPATUBHBIX
MPaBOOTHOLICHUH B OyayiIei mpodeccnoHaNbHON AEATETBHOCTH;

- TpHeMaMH WCIOJNB30BaHWS 3HaHWA O crenuduke OpraHoB
MYHULMIIATBHOW BJIAaCTH KaK CyObEKTOB aAMHUHHCTPATUBHBIX
MIPABOOTHOIICHUH B Oyayiel npoheCCHOHAIBHOM IS TeIbHOCTH,;

- mpUeMaMH aHajiu3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB
TOCYJapCTBEHHOH BJACTH C TOYKM 3PEHHS OTPaKEHHS B HHUX
aJIMUHHICTPATUBHO-IIPABOBOW UH(OPMAIHH;

- TpUHeMaMH aHajh3a HOPMAaTHUBHO-IIPABOBBIE AKTOB OPraHOB
TOCYJapCTBEHHOW WM MYHHIIUIAIBHOH BJIACTH C TOYKU 3pPEHHS
OTPaXKCHUS B HAX JIMUHUCTPATUBHO-NIPABOBOW MH(POpMAIHH;

- TpueMaMd aHallu3a aJMUHUCTPATUBHO-TIPABOBHIX HOPM U
aJIMUHUCTPATUBHOE  3aKOHOJATEJIhCTBO C  TOYKH  3pCHHSA
WCTIONB30BaHMA UX B Oynyuiei npodeccnoHanbHON NesTeIbHOCTH,

- MpUeMaMH aHalnu3a aIMUHUCTPATUBHO-TIPABOBBIC aKTOB C TOUYKU




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

3pEHUsS pEeriiaMeHTAIlMd OCHOBHBIX BOIIPOCOB JICJONPOU3BOJICTBA U
ApXUBHOTO JIENa,

- TpUeMaMH WCIIOJIb30BaHUS OCHOBHBIX KAaTEropuid W TOHATHH
aJIMMHUCTPATUBHOTO TpaBa, aJIMUHUCTPATHBHO-TIPABOBBIX HOPM U
aJIMHHHACTPAaTUBHO-TIPABOBEIE aKTOB, CBA3AHHBIX C periIaMEHTaInen
JIOKYMEHTAIIHOHHOT'O O0CCIICYCHHS YIPABJICHUS U apXUBHOTO Jiena,
B Oyny1iei mpodeccnoHaIbHON NEeATEIbHOCTH;

- TpUeMaMH WCIIONB30BaHUS 3HAHMH O TMPaBOBOM CTaryce U
KOMIICTCHIIMYA CYOBEKTOB TI'PaXKJIaHCKUX NPABOOTHOIICHUN B cdepe
JOKYMEHTAIIMOHHOTO 00eCTieueHus YIIPaBIeHU U apXUBHOTO JIEJa.
JlucuMIninHa BKIIIOYAET B Ce0sl CIACIYIOIINE Pa3aeIibl:

Pasmen 1. «OOmme BONPOCHI JOKYMEHTAIIMOHHOTO OOECIeUYCHUs
aIMUHUCTPATUBHBIX OTHOLIECHUN B PD».

Pazgen 2. «CroenuanbHbie  BONPOCHI  JTOKYMEHTAIIMOHHOTO
obecrnedeHus: aIMUHUCTPATHUBHBIX OTHOIICHUI.

b1.B.03

JokyMeHTaunoHHoe  olecrmeyeHne  apXUBHOIO  Jeja M
uH(popmanmnonHoi cepnl B PO

Hensmu n3ydyeHns: JUCUUIUIMHBL «/loKyMeHTallMOHHOE oOecIieueHue
apXHMBHOTO JieNia U HHQOpMallMOHHOMH cdepsl B POy sBnstoTCs:

- U3y4YeHHE OCHOB MH(OPMAIMOHHOIO INpaBa U COJAEPKaHMSA
WHGOPMALMOHHOTO  3aKOHOJATEIbCTBA KAk IMPaBOBOM  0asbl
CTaHOBJICHHS MH(GOPMAIMOHHOTO 00IIeCTBa, (POPMUPYEMOTO B XOJIC
rJ100aJIbHBIX MIPOLIECCOB MHPOPMATH3AINU FOCy1apCTBa U O0ILECTBa;
- U3yYeHHE OCHOB apXHMBHOTO TpaBa KaK CHUCTEMBI PETyJIMPOBAHHS
OTHOUICHWH B MHPOPMAITMOHHO-apXUBHOH cdepe.

Wzyuenne pucuumiaueabl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjibTaTe OCBOCHHS JUCIMILIHH:
«BBenenue B npodeccuron, «llomuronorus», «Conuonorus.
3HaHUS W YMEHUS, MOJy4YECHHbIE OOYHYaIOIIMMHUCS NPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI IIPH U3YYEHUN «APXHBOBEICHUEY.
W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- CIIOCOOHOCTBIO HCHOJB30BaTh OCHOBBI IPABOBBIX 3HAHUH B
pasnuuHbIX chepax aesrenaproctr (OK-4);

- BJIAJCHMEM 3HaHWSAMH B 0OJacTH TpaBWI IyOJUKAMU
HUCTOPUYECKUX HMCTOYHWKOB U OINEPATHBHOTO HM3JIAHHS JOKYMEHTOB
(OIIK-5);

- BJAJEHHWEM 3HAaHUSAMH OCHOBHBIX TIpoOneM B oOxactu
JIOKyMeHTOBeieHHs U apxuBHoro nena (ITK-3);

- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OubOIMorpapuyeckux u
apxuBHBIX 0030poB (TTK-9);

- CIIOCOOHOCTBIO BBIABIATH W OTOMPAaTh JOKYMEHTBI IJISi Pa3HBIX
TUINOB U BUAOB myonukanuii (ITK-12);

- CIIOCOOHOCTBIO OPUEHTHPOBAaTHCSI B  3aKOHOJATEIbHOM M
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
HOPMAaTHUBHO-METOANYECKON Oase MH(GOPMAIMOHHO-

JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS 1 apXUBHOTO JIeNa 1
cMexHBIX obnacteii (JITTK-2);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOAATENHCTBA, MPABWJI U HOPM
oxpansl Tpyaa (AI1K-3).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLHACs TOKEH:
3HATB!

- COAep)KaHWE  OCHOBHBIX  HOHATHH,  HCHONB3YEMBIX B
WHPOPMALTMOHHOH chepe U apXUBHOM JIEIe;

- COCTaB, CTPYKTYpPY H COAEpKaHne HHPOPMAIMOHHOTO U apXHUBHOTO
3aKOHOJIATENbCTBA,;

- IPaBOBBIE OCHOBBI MYOJIUKAIIMHA HCTOPUUECKUX NCTOUYHHKOB;

- IpaBHJIa OTIEPATUBHOTO W3/IaHHS JJOKYMEHTOB,;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETyIUPOBAHUS
paboTHI C TOKyMEHTUPOBAHHON MH(OPMAIIHEH;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETYIUPOBAHMUS
paboThI ¢ apXUBHBIMU JOKYMEHTaMH,;

- OCHOBHBIE THpOOJIEMBI B OOJACTH OpTaHHM3AIMH W YIPABICHHS
nH(GOPMAITMOHHOH chepoi;

-OCHOBHBIE TIPOOJEMBI B OOJACTH OpraHM3AlMM M YIPABICHHS
APXHUBHBIM JIEJIOM,;

- HOpMaTHBHO-METONYECKyI0 0a3zy Onbnuorpaduyecknx onmucaHuii
Pa3IUYHBIX HCTOYHHUKOB,;

- OCHOBHBIC HCTOYHUKU HH()OPMAIIMOHHOTO TIPaBa,

-OCHOBHBIE HCTOYHHKH apXUBHOTO NIPaBa;

- 0COOEHHOCTH 0TOOpa TOKYMEHTOB JUIsl yOJIMKALUIA Pa3HbIX BHIOB
Y THUIIOB;

- 3aKOHO/ATENBHYI0 023y HHpopMaIoHHOU cepbl B PD;

- 3aKOHO/ATENIbHYIO 023y apXUBHOTO Jena B PD;

- HOPMaTHBHO-METOIMYECKYIO 0a3y HH(POPMAIIMOHHOH Chepsl;

- HOPMaTHBHO-METOAMYECKYIO0 0a3y B OOJIACTH apXUBHOIO Jejia B
PD;

- HOpMaTHBHBIE OCHOBBI pabOThl C NEPCOHAJIBHBIMH JTAHHBIMH
PaObOTHUKOB, UCIIOJIB3YEMBIMHU PA0OTOIATEIIAMHU.

YMerTsh:

- WCIOJb30BaTh 3HAHWE OCHOBHBIX HOHSATHH TEPMHHOJIOTHYECKON
0a3bl, UCIIONB3yeMON B MH(pOPMAITMOHHON chepe B apXUBHOM JIEIIe,
B NPOQEeCCHOHAIBHON AEATENFHOCTH NOKYMEHTOBeJa W pabOTHHKA
apXxwuBa,

- WCTOJNb30BaTh 3HAaHUE COCTaBa, CTPYKTYpbl W  COJICPIKAHHS
WHPOPMALMOHHOTO M apXMBHOTO  3aKOHOJATEJbCTBA B
npodeccHOHANBHOM IESTENPHOCTH JTOKYMEHTOBEAa W PabOTHUKA
apXxuBa;

- HCHOJB30BaTh 3HAHUS B OOJIACTH MPAaBOBOTO pEryIMPOBAHMS




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

paboTbl C  HCTOPHMYECKHMMH  HWCTOYHMKAMH B  Oymymiei
pohecCHOHATBHON eATEbHOCTH;

- FCTIOJIB30BaTh 3HAHUS MIPABIII ONIEPATUBHOTO M3/IaHUS JOKYMEHTOB
B MPOQECCHOHAILHON AEATENFHOCTH JOKYMEHTOBEAa M pabOTHHKA
apxuBa,

- UCIIOJIB30BaTh 3HAHHE OCHOBHBIX MPOOJIEMBI B 00JaCTH MIPABOBOIO
perynupoBaHus pabOTHl C JOKYMEHTHPOBAaHHOW WH(pOpMaiueil B
po(hecCHOHATBHON IeSTENFHOCTH [TOKyMEHTOBeNa W pPaOOTHHKA
apXxwuBa,

- WCIONIb30BaTh 3HAHME OCHOBHBIX MPOOJIEM B OOJIACTH MPaBOBOTO
perynupoBaHusi  pa0OTBl €  apXUBHBIMH  JOKYMEHTaMH B
npodecCHOHANBEHON JIeATEIbHOCTH JOKYMEHTOBEJa M Pab0OTHHKA
apxuBa,

- HCNOJIH30BaTh 3HAHNWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aIN
1 ynpasieHus WHPpOpManHOHHON cdepoil B mpodeccrnoHaTbHON
JIesITEIBHOCTH IOKYMEHTOBEIa U paOOTHUKA apX1Ba,

- HCNOJIH30BaTh 3HAHNWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aINH
Y YTIPaBIICHUS apXUBHBIM JETIOM;

- moadupaTh HUCTOYHHKOBYIO 0a3y, TOCBSIIEHHYIO OCHOBHBIM
mpobiieMaM B cepe MpaBoOro peryInpoBaHUS WHPOPMAIMOHHON
cepbl ¥ apXUBHOTO JILIA;

- COCTaBNsATh W  OQOPMIATH  OMOMMOrpadUuecKhue  CIHCKU
HMCTOYHUKOBOHW 0a3bl, TOCBAIIEHHONH OCHOBHEIM ITpo0iieMaM B cdepe
MPaBOr0 PEryJIHpOBaHus MHOOPMAIMOHHON Ccdepbl M apXHUBHOTO
nena,

- BBIABIISITH UCTOYHHKH C TOYKHU 3PEHHS OTPAXKEHHSI B HUX OCHOBHBIX
npodiaeM B obnactu HOPMAaTUBHOTO peryIupoBaHus
nH(GOPMAITMOHHON cdepbl U OTOMPATh ee A MyONMKaIi pa3HBIX
BUJIOB U THIIOB,;

- BBIABIISIT UCTOYHHKH C TOYKHU 3PEHHS OTPAXKEHHSI B HUX OCHOBHBIX
npodieM B 00JaCTH HOPMATUBHOTO PEryJIMPOBaHUS aPXUBHOTO JIejIa
1 OTOMPATh €€ JUIs TyOJIMKaI|i Pa3HbIX BUIOB U TUIIOB;

- OpPHUEHTHPOBAThCSI B 3aKOHOAATENLHOM 0a3e HMHGPOPMALMOHHON
cdepsl B PO;

- OPUEHTUPOBATHCS B 3aKOHO/IATEIbHOM 0a3e apxXUBHOIO jeia B PD;
- OpUEHTHUpOBAaTbCA B  HOPMAaTHUBHO-METOAMYECKOW  Oaze
nHpopmanmonHou chepsl B PO;

- OpUEHTHPOBAThCS B HOPMATHBHO-METOJIMYECKOH Oa3e B obnactu
apXuBHOTO Jiena B PO;

- NPUMEHSTh 3HAHWS O HOPMATHUBHON periiaMeHTalnuu padoThl ¢
NEPCOHANBHBIMUA ~ JaHHBIMH ~ paOOTHUKOB,  HCIIOJIb3YEMbIMH
paboTomaTensMu, B npodecCHoHaTBEHOM NEeATeTLHOCTH
JOKYMEHTOBeJIa U paOOTHHKA apXHBa.

Bnanets:
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

- TIpUeMaMH HUCIIOJIb30BaHUsl OCHOBHBIX MOHATHH, HCIIOIB3yEMBIX B
nH(GOPMAIMOHHON cdepe ™ apxXuBHOM jJene, B Oymymei
podecCuOHANIBHON AEATENbHOCTH,;

- TpHeMaMH WCIOJb30BaHUS 3HAHUH O COCTaBe, CTPYKType U
coJiep)KaHuM MH()OPMAIIMOHHOTO M apXUBHOI'O 3aKOHOIATENbCTBA B
npodecCHOHANBEHON JIeSTeIbHOCTH JOKYMEHTOBea M PabdOTHHKA
apxuBa,

- IpYEeMaMH HCIIOJIb30BAHUS 3HAaHUN B 001aCTH MpaBUJ IyOIUKALMH
HUCTOPUYECKUX HCTOYHUKOB B MPOQPECCHOHANBHOW esTeTbHOCTH
JOKYMEHTOBeZla U pabOTHHKA apXUBa,

- TpUeMaMH WCIONB30BaHUSl 3HAHWH B 00JacCTH ONEpPaTUBHOTO
W3JaHUs  JOKyMEHTOB B  TNpodeccHOHaNbHOH  JesTeNbHOCTU
JOKYMEHTOBeZla U pabOTHHKA apXuBa,

- 3HaHMEM OCHOBHBIX TMpoOJieM B  00JacTd  MPaBOBOTO
peryaupoBaHus paboThl ¢ JOKYMEHTUPOBAaHHOM MH(POPMALUEH;

- 3HaHMEM OCHOBHBIX TMpoOJNieM B  00JacTd  MPaBOBOTO
peryaupoBaHus paboThl ¢ apXUBHBIMU JIOKYMEHTAMH;

- 3HAaHWEM OCHOBHBIX TMpoOJeM B OONAacCTH OpraHW3alud |
yTpasiieHHS UHPOPMAOHHOH chepoii;

- 3HAaHHEM OCHOBHBIX IMpobieM B 00JacTH OpraHu3aludl M
yIIpaBIICHHUS apXUBHBIM JIEJIOM;

- IpreMaMH aHaJIN3a UCTOYHUKOBOM 0a3bl, MOCBSIIEHHONH OCHOBHBIM
npobiemMaM B cdepe MpaBOro peryiupoBaHus HH(GOPMALUOHHON
cdepbl ¥ apXUBHOTO JILIa,;

- HaBBIKAMHU COCTaBJICHHS, opopmienuss  u o030pa
Ooubrorpa)IecKrx CIUCKOB MCTOYHHKOBOM 0a3bl, TOCBSIIIEHHON
OCHOBHBIM TpoOiieMaM B cdepe MpaBoOro  peryiupoBaHUs
nHGOPMALIMOHHOHN chepbl U apXUBHOTO JIeTa;

- MpUeMaMH BBISBICHUS M OTOOpa MCTOYHUKOB C TOYKH 3PEHUS
OTpPaXKEHHSI B HUX OCHOBHBIX MpoOjeM B 00JacTH HOPMATUBHOI'O
perynupoBaHusi MHQOpMAMOHHOW cdepbl W OTOMpaTh HMX I
MyOJIMKAIUI Pa3HbIX BUJIOB U THIIOB;

- IpUeMaMH BBIBICHUS M OTOOpa HMCTOYHUKOB C TOYKU 3PEHHUS
OTpPaXXEHUs] B HUX OCHOBHBIX IMpPoOJeM B 00JacTH HOPMATHUBHOTO
pEeryIUpOBaHUsl apXUBHOTO Jiella W OTOUpaTh WX JUIS ITyOJIMKAIUA
Pa3HbIX BUAOB U THIIOB,;

- [pHeMamMH  OpUEHTalliM B  3aKOHOJAaTellbHOW  0ase
nHpopmanmonHou chepsl B PO;

- IpUEeMaMH OpPHCHTAIIMY B 3aKOHOJIATEIbHOM 0a3e apXMBHOTO Jiesia
B PO;

- I[pUeMaMH OpHEHTAllMM B HOPMAaTUBHO-METOJMUYECKOW Oase
nHpOpMaIMOHHOH chepsl B PD;

- TpUeMaMH OpPHMEHTAllMHM B HOPMAaTHBHO-METOOMYECKOW Oase B
o0nacT apXuBHOrO Aeina B PO;
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- MpHeMaMH WCIOJb30BaHUS 3HAHWH B OONACTH HOPMATHUBHOU
peryiaMeHTay paboThl ¢ MEePCOHAIBHBIMH JTAHHBIMH PAaOOTHHUKOB,
HCTIONTE3YEMBIMHU paboTomaTensMH, B PO eCCHOHATHEHOM
JeSITeNIbHOCTH IOKYMEHTOBEa U paOOTHUKA apXUBa.

JIMCIMTUTNHA BKJIIOYACT CIIeTYIOMNe Pa3aelbl:

1. HdokxymeHTannoHHoe oOecrnedeHrne WH(pOpMaMoOHHOW cdepbl B
P®.

2. lokyMeHTanmoHHOe o0ecTieueHne apXxuBHOro fena B PO.

b1.B.04

JoxkymMeHTAanMOHHOE 00ecnieyeHre TPYAOBBIX OTHOLIeHH B PD
Henp u3ydeHuss AucUUIUIMHBEL «JlOKyMeHTanMOHHOE obOecredeHue
TPYAOBBIX OTHOLICHUH B PD» ABISIOTCS: MPHOOpPETEHNE OCHOBHBIX
3HaHUH O TOpSAAKE H CHOCo0ax pEryJMpoBaHUs TPYIOBBIX
MPaBOOTHOLIEHUIA.

Uzyuenne pucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, IMOJYYEHHBIX B PE3YJbTaTe OCBOCHUS AUCLMILUIMHBI
«IIpaBoBenenuey, «Benenue B mpodeccrroy.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
OUCLUIUIMHBI,  HeoOxoaumbel mpu  u3ydeHun:  «lIpoexTtHas
nesTenbHOCThY, «[Ipon3BOJACTBEHHAs - MpPaKTHKa IO IOJYYEHHUIO
npodeCCHOHANBHBIX ~ YMEHMH W ombITa  Npog)eCCHOHANBHON
NesITeNbHOCTI, «IIpon3BoACTBEHHAS — IPEATUIIOMHAS IIPAKTHUKAY.
Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-4 crnocoOHOCTBIO HMCIONB30BaTh OCHOBBHI IMPABOBBIX 3HAHHWIA B
pa3nn4HbIX cepax NesITeTbHOCTH;

I[IK-1  cnocoOHOCTRIO  TNPUMEHATH HAYYHBIE  METOMBI  TpH
HCCIIeI0OBaHUU 00BEKTOB MPO(ECCUOHATIBHOM IEATEIIbHOCTH;

JIIK-2 crmocoOHOCTEI0O OPHUEHTHPOBATHCS B 3aKOHOAATEIBHON W
HOPMaTHUBHO-METOANYECKOM 0aze WHPOPMAITUOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHus yIIpaBJICHUs U apXUBHOTO Jeia 1
CMEKHBIX o0nacTen

JIIK-3 3HaHWeM OCHOB TpPYIOBOTO 3aKOHOAATENLCTBA, MPAaBWI H
HOPM OXpaHbI TPyZa.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICS TOJKEH:

3HATH!

- coJepKaHUE U CTPYKTYPY OCHOBHBIX MOHATHH B cdepe MpaBoBOTO
perynupOBaHUS TPYAOBBIX OTHOIIEHHH;

- COCTaB, CTPYKTYPY U COZEpkKaHHE TPYAOBOT0O 3aKOHOAATEILCTBA;

- METO/IbI TPAaBOBOT'0 PETYINPOBAHMS TPYAOBBIX OTHOIIECHUH;

- 00BeKT, TmpeaMeT, CyOBEKTHl PETYJIHPOBAHHUS  TPYHOBBIX
MIPaBOOTHOIIEHHH;

- METO/Ibl HCCIIEZI0BAaHUS TPYIOBOTO IIpaBa Kak HAyKH,;

- OCHOBHbIE KaTeropuu U IOHITHUSA TPYJOBOTO IIpaBa, COAEpKaHUE
HOPM TpPYAOBOTO 3aKOHOJATENbCTBA M HOPMATUBHBIX AaKTOB,
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CBSI3aHHBIX C pEriIaMEeHTAIMeH TOKYMEHTAI[HOHHOTO 00eCIeYeHUs
YIpaBJICHUsI U apXUBHOTO JICNA,;

- TpaBOBOW CTATYC W KOMIICTCHIIMA CYOBEKTOB TPYIOBBIX
NpaBOOTHOIICHHH B cepe JTOKYMEHTAI[HOHHOTO O00eCIeYCHUs
yIpaBJICHHsI U apXUBHOTO JICNA,;

- OCHOBHBIC TIOHSTHUS U KATErOPHH TPYAOBOTO MPaBa;

- HOpPMBI TPYJOBOTO 3aKOHOJATENbCTBA, 3aKOHOJATEILCTBA,
pEryIUPYIONIEro 3aHATOCTh HACEICHUS,

- OCHOBHBIC MEXaHM3MBI PEryJIUPOBaHUS OTHOILIEHHI B cepe Tpyna,
-MOJIUTHKY TOCYIapCTBa B cepe COIMAaIbHOrO MapTHEPCTBA,

- OCHOBHBIC TPeOOBaHMS K JTUCIMILIUHE TPYAA;

- IpaBWJIa U HOPMBI OXpaHbl TPYZa, 3aKPEILUICHHBIE B TPYAOBOM
3aKOHOJIATEIILCTRE.

YMerTsb:

- HCTOJb30BaTh 3HAHUEC OCHOBHBIX MOHATHH, (QYHKIIMOHUPYIONHX B
cepe MpaBOBOTO PETyJIMPOBAHUS aJIMUHUCTPATUBHBIX OTHOIICHUN
B PD, B Oynymieit npodeccnoHansHON e TeTbHOCTH,

- WCTONB30BaTh 3HAHHE COCTaBa, CTPYKTYPHl U COJCPIKAHUS
TPYJOBOTO 3aKOHOAATEIbCTBA B Oyaymied mnpodheCCHOHAIBHOM
NeSITEIIBHOCTH,

- aHAIIM3UPOBATh HOPMBI, perynupyroimue TPYAOBBIE
MMPaBOOTHOUICHUA, U TPYAOBOC 3aKOHOAATCILCTBO C TOYKH 3PCHUA
WCTIONIb30BaHMs UX B OynyIieH npodeccHoHATBLHOMN eI TeIbHOCTH,

- aHAIIU3UPOBATh aKTBl, perynupyroimue TPYZAOBbBIE
MPABOOTHOIIICHUS, C TOYKH 3PCHUS PETJIAMEHTAIIMK B HUX OCHOBHBIX
BOIPOCOB JICIONPOU3BO/ICTBA U APXUBHOTO JIEIIa,;

- UCIIOJIB30BAaTh OCHOBHBLIC KAaTCrOpun U MOHATHA TPYAOBOTO IIpaBa,
3HAaHHE COJCpPKAHUS HOPM TPYIOBOTO 3aKOHOIATEIbCTBA W
HOPMAaTHUBHBIX aKTOB, CBs3aHHBIX C peFHaMeHTaHHeﬁ
JOKYMEHTAIIMOHHOTO 00eCTeUeHHs YIPaBJICHHUsI U apXUBHOIO Jiena,
B Oynmy1iei npodeccnoHaIbHON NeATENbHOCTH;

- HUCIIOJB30BAaTh 3HAHHA O IIPaBOBOM CTAaTyCc€ MW KOMIICTCHIWN
CyOBEKTOB TPYIOBBIX NPaBOOTHOIICHHUI B chepe
JIOKYMEHTAIIMOHHOT'0 00ECIICUeHHS YIPABICHHS U apXUBHOIO JIeJia;

- INPUMCHATL 3HAHWSA OCHOBHBIX IIOHATHA U KaTeFOpI/Iﬁ TPYAOBOTO
npasa B Oyymieit mpodecCHOHAIBHOM eI TeIbHOCTH;

- HCOONB30BaTh ~ HOPMBI  TPYIOBOTO  3aKOHO/ATEIbCTBA,
3aKOHOJATENIbCTBA, PETYIUPYIOMIET0 3aHATOCTh HACENCHHS, B
Oymytieit mpodecCHOHANBHO e TeTbHOCTH;

- ONpeaACIATh OCHOBHBIC MCXAaHU3MbI PETYJIUPOBAHUA OTHOILIEHUI B
cdepe Tpyaa;

- WCTONB30BaTh 3HAHUS O TIOJHTUKE TrocymapcTBa B cdepe
COIMANIHOTO ~ TapTHepcTBa B  Oyaymedl  mpogeccuoHaabHOU
JeSTeIILHOCTH;
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- HWCTONB30BaTh OCHOBHBIE TpPeOOBAaHWS K NUCIMIUIMHE TPyAa B
Oymymieit mpohecCuoHaTbHOMN NEATENbHOCTH;

- TIPHUMEHATH TMPaBWJIa ¥ HOPMBI OXpPaHBI TPy, 3aKpEIICHHBIE B
TPYAOBOM 3aKOHOJATENbCTBE, B Oynymeid mpodeccHoHaIbHOM
JEeSTebHOCTH.

Bnaners:

- TpreMaMu WCTIONTE30BAHUS OCHOBHBIX MTOHSTHHA,
(DYHKIIMOHUPYIOMINX B cdepe MPaBOBOTO PETYIHPOBAHUS TPYHAOBBIX
OTHOIIICHUH, B Oy ymieit mpodeccuoHanbHON ACITEIBHOCTH;

- TpueMaMH WCTONb30BAHHUA 3HAHWHA O COCTaBe, CTPYKType U
coJiep)kKaHUM aJMHHUCTPATUBHOTO 3aKOHOAATENLCTBA B OymylieH
npo(ecCHOHaIbHOMN NEATEIbHOCTH;

- TpWeMaMd ~ aHaju3a HOpPM, PETYIUPYIONINX  TPYIOBBIE
MPaBOOTHOLICHUS, U TPYJOBOE 3aKOHOJATENBCTBO C TOYKH 3PEHHS
WCTIONB30BaHMS UX B Oymymeit mpodeccnoHambHON AeITEeThbHOCTH;

- [pUeMaMH aHalu3a aKTOB, pPEryJIHPYIOUIMX  TPYAOBBIC
MPaBOOTHOLICHUS, C TOYKA 3PEHUSI perjaMEeHTAallMhd OCHOBHBIX
BOIIPOCOB JIEIIONPOHM3BOJICTBA M APXUBHOTO JIEJa;

- MpHeMaMH HCIONBb30BAaHUS OCHOBHBIX KAaTeTOpH W TOHSITUR
TPYJOBOTO TpaBa, 3HAHWE CONEPKaHUS HOPM  TPYIOBOTO
3aKOHOJIATENbCTBA M HOPMATHBHBIX  aKTOB, CBfI3aHHBIX C
periaMeHTanuei TOKyMEHTAIHOHHOTO O0eCTIeYeHUs yIpaBiIeHUS H
apXUBHOTO Jiena, B Oymymieit mpodeccnoHabHON AesITeThHOCTH;

- T[pUeMaMH UCIOJIB30BaHMS 3HAHMKW O TPaBOBOM cCTaTyce H
KOMIIETEHIINA CYOBEKTOB TPYAOBBIX IPABOOTHOIIEHUN B cdepe
JOKYMEHTAIIMOHHOT'O 00eCTIeueH s YIPaBISHHs U apXUBHOTO JIeNa,

- MpreMaM# MPUMEHEHHS 3HAHWH OCHOBHBIX TOHSTHS W KaTeTOPHH
TPYJOBOTO TIpaBa B OyAyIIei mpoheCCHOHANBHON IeATeNNLHOCTH,

- MpHeMaMH HCTOJNB30BaHUS HOPM TPYAOBOIO 3aKOHOJATENILCTBA,
3aKOHO/IATENIbCTBA, PETYIUPYIOUIETO 3aHATOCTh HAceleHHs, B
Oyaymiei mpodecCuoHaIbHOMN NeATENbHOCTH;

- 3HAHWSIMHA 00 OCHOBHBIX MEXaHHM3Max pPeryJIUpOBaHUS OTHOIICHHUN
B cthepe Tpyaa;

- 3HaHWSAMH O TMIOJNUTHKE TOCyJapcTBa B cdepe COIUATBLHOTO
mapTHepcTBa B OyayIeit mpodecCHOHAILHOMN AeSITETEHOCTH,

- 3HaHUSAMH 00 OCHOBHBIX TPEOOBaHUSIX K IUCLUIUIMHE TpyAa C
LENBI0 HWCIOJIb30BaHHWA WX B Oyaymeid mnpodeccrnoHaIbHOM
NesITeNbHOCTH,

- 3HAaHHMAMHU TPaBWI M HOPM OXpaHbl TpPYyJa, 3aKPEIJICHHBIX B
TPYJOBOM 3aKOHOZATE]IbCTBE, B OyAylled NpodhecCHOHAIBHOM
JeSITEbHOCTH.

JucuuiimHa BKITIOYAeT B ce0sl CIeIyroIne pa3aeibl:

Paznen I. O0mas yactb TpyIOBOTO Mpaga.

Paznen 1. Ocobennas yacTs TPYAOBOTO MpPaBa.
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b1.B.05 MonennpoBaHue CUCTeM TOKYMEHTAIUH OPraHU3ALUT 108 (3)

HensmMu  u3ydeHHss OMCHUIUIMHBL  «MOJENHPOBaHUE  CHUCTEM
JOKYMEHTAllUd OpTaHU3alliny SBISIIOTCA: OBJIAJCHHUE TEopueil u
MPAaKTUKON MCCIENIOBaHUS U MOJICIIMPOBAHHS CHCTEM YIpaBIICHHS B
LeJAX MX JaJbHEWIIEro COBEPIIEHCTBOBaHUA. MopaenupoBaHHue C
HYJIS TOJICUCTEM OpTaHU3allid, IPEAPUATHA U QUPM.

Wzyuenne pucuumiuueabl Oa3upyercss Ha 3HAHUAX, YMEHUSIX U
HaBBIKAaX, IIOMyYEHHBIX B pPE3YylbTaTe OCBOCHUS AUCLUIIIMHBL
«JkoHOMUKaY», «KonmuuecTBeHHbIE METOIBI B TyMaHUTapHBIX
HCCIIEIOBaHUAXY, «/lokymeHTOBEICHHEY, «CoBpeMeHHas
OpraHu3anus rocy1apCTBEHHBIX yupexaeHul Poccumy.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yUYEHHUH
JUCLUIUIMHBI, HEOOXOIUMBI MPH W3YyYEHHUU CIEAYIOIUX AUCLUILINH
yueOHoro ruiana: «[IpoekTHas fesTeIbHOCTEY, «Jl0KyMEeHTalnOHHOE
o0ecriedeHHe  YNpaBI€HUS  HA  OPEANPHITUSX  Pa3IMYHbIX
OpTaHU3alMOHHO-NIPaBOBEIX (popm», «MHDOpMaMOHHBIE pecypCh
KaJpOBOH CITYKOBD».

W3yuenne muCHMIUIMHBI HAIIPaBICHO HA (JOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- BIQJCHHEM  OCHOBaMH  WH(POPMALUOHHO-aHATUTHYECKON
JeSITENIbHOCTH u CIOCOOHOCTBIO NPUMEHSTh 174 B
npodeccuonansHoit chepe (I1K-2);

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O HAa  pBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BejieHus 3aekTporHoro apxusa (ITK-6);

- CITIOCOOHOCTBIO MCIIONIB30BATh MPaBUiIa OPraHU3al[Md BCEX JTAIOB
paboTbl C AOKyMEHTaMH, B TOM YHCIE apXUBHBIMU JJOKYMEHTaMH
(TIK-20);

- BJAJCHUEM HAaBbIKAMHM OPTaHU3alUU CIIPABOYHO-TIOMCKOBBIX
CPEIICTB M HCIIONb30BaHMs apXUBHBIX JoKyMeHToB ([1K-24);

- BJaJIcHHEM HaBbIKAaMH OOpa0OTKH JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
nen (ITK-26);

- CIIOCOOHOCTHIO pa3pabaThiBaTh MAKEThl JOKAJIBHBIX HOPMATHBHBIX
aKTOB " HOPMAaTHUBHO-METOJHMYECKHX JOKYMEHTOB o
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY O0ECIICUEHHIO YIIPaBICHHUS
M apXMBHOMY XpaHeHuo 1okymeHToB (JII1K-1);

- CIIOCOOHOCTHIO  OPHEHTHPOBAaTHCSI B 3aKOHOJATEIBHOM W
HOPMAaTHBHO-METOIMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCIeYeHurs yIpaBIeHUsl U apXUBHOTO Jiefia ’
cMexkHBIX obmacteii (JIITK-2).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICs TOKEH:

3HATh!
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- OCHOBHBIE TIOHSATHS H  OIpefelieHHs HH()OPMAIMOHHO-
AHAJIMTUYECKOM NesITeIbHOCTH;

- OCHOBHBIC OIPEAEICHUS M MOHATUS B 00JaCTH MH(YOPMALIOHHBIX
MPOAYKTOB, SKCIEpTHON oneHkH, CO /] U 371eKTPOHHOTO apXuBa,

- IpaBUJIa OPraHU3aLUH BCEX 3TANOB PaOOTH ¢ JOKYMEHTaMHU, B TOM
Yrcie apXUBHBIMH JOKyMEHTaMHU,

- OCHOBHBIE TIOHATUSI M OINPENENEHUs CIIPABOYHO-TIOMCKOBBIX
CPEZACTB M HCIOJIb30BaHUS apXUBHBIX IOKYMEHTOB;

- Bce JTambl 00pabOTKM JOKYMEHTOB; 3Tambl JTOKYMEHTOOOOPOTA,
CHCTEMAaTH3aLIH U COCTABJICHHUS] HOMEHKJIATYPHI 1€,

- omlpeneNieHHE JIOKAJTbHOTO HOPMATUBHOTO aKTa, IOHSTHE
HOPMaTHBHO-METOTUUECKON JOKYMCHTAIIHH, B YacTH
NHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECTICUEHUIO yIIPABICHUS U
ApXHMBHOTO XPaHEHUS IOKYMEHTOB;

- 3aKOHOAATEeNBHYI0O W  HOPMAaTHBHO-METOAMYECKYI  0Oasy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXHMBHOTO JieJla U CMEXHBIX 00JacTel.

YmMmeTs:

- MPUMEHSTh OCHOBEI MHQOPMAIMOHHO-aHATUTHYECKON
JeSITENbHOCTH B ITpodecCHoHaNbHON cdepe;

- aHATM3UpPOBATh CHUTYalldIl0 Ha pbIHKE HWH()OPMAIIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh JKCIEPTHYIO OIEHKY COBPEMEHHBIM
cucTeMaM  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa M BEICHHS
AJIEKTPOHHOTO apXMBa;

- HCIIOJIb30BaTh IpaBUja OpPraHU3alMKd BCEX HTalloB PabOTHl ¢
JNOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU TOKYMEHTAMH;

- OpraHMW30BBIBATH  CHPABOYHO-TIONCKOBBIE  CpEACTBA  H
WCIOJIb30BaHMs APXUBHBIX TIOKYMEHTOB,;

- 00pabaThiBaTh JOKYMEHTHI (Pa3IMYHOTO pPOJa) Ha BCEX ATamax
paboTbl C HHUMH; CHUCTEMAaTH3UPOBATh JOKYMEHTHI (Pa3iIUYHOTO
poJa); COCTaBIsATh HOMEHKIIATYPY e,

- pa3pabarblBaTh IAKEThl JIOKAIGHBIX HOPMATHBHBIX aKTOB U
HOPMAaTHBHO-METOJUUECKHUE JOKYMEHTBI B oOnactu
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIIeYeHUs YIIPaBICHUS U
apXHUBHOTO JIeTa;

- OpHEHTHPOBaTbCS B  3aKOHOAATENbHOW M  HOPMAaTHBHO-
METOAMIECKOU baze MHGOPMAITMOHHO-TOKYMEHTAIIMOHHOTO
o0ecriedeHus! ynpaBJIeH!s 1 apXUBHOTO JIeja U CMEXHBIX 00JacTei.
Buaners:

- OCHOBaMH HMH()OPMAIIMOHHO-aHATUTUYECKON JESITENBHOCTH H
CHOCOOHOCTBIO MPUMEHATH HX B IPO(ecCHOHANBHON cdepe;

- MeTO/aMH aHali3a CHUTyalud B o00JacTH HH(MOPMAIIMOHHBIX
OPOAYKTOB M YCIYr, a TaKke METOAOM OJKCHEPTHOH OLEHKU
coBpeMeHHbIX COJI 1 37IEKTPOHHBIX apXHBOB,;
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- CIIOCOOHOCTBIO MCIIONIB30BATh MPaBUila OPraHU3allHd BCEX JTAIoOB
paboThI ¢ JOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JOKYMEHTAMU,

- HaBbIKAMM OPTaHU3AIMM CIPAaBOYHO-TIOMCKOBBIX CpPEACTB U
WCTIONBb30BaHMS APXUBHBIX TOKYMEHTOB,;

- HaBbIKaMH 00pabOTKM  JOKYMEHTOB Ha BCeX  JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI
zen,

- METOJaMHM pa3padOTKU MAKEeTOB JIOKAJIIbHBIX HOPMAaTHBHBIX aKTOB U
HOPMAaTHUBHO — METOANYECCKUX JOKYMCHTOB B qyacTu
HHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECTICUEHHUIO YIIPABICHUS U
APXHWBHOTI'O XPAaHCHUA )IOKYMGHTOB;

- MPaKTUYECKUMHU HAaBBIKAMH HCIIOJIB30BAHUSI 3aKOHOJATENBHON U
HOPMAaTUBHO-METOIMYECKOW ©a3bl MpH MOJECTUPOBAHUM CUCTEM
YIIpaBJICHUA OpraHrU3alnuu.

JMcuunianHa BKIIOYAET B ce0s1 CIEeyOLIe Pa3IeIibl.

1. MopnenupoBaHue CHUCTEM JOKYMEHTAllMM TEXHOJIOTHYEeCKOU
MMOACHUCTEMBI YIIPAaBJICHUSA.

2. MogenupoBaHue CHUCTEM JOKYMEHTAlud WHGOPMAIMOHHON
MMOACUCTEMBI YIIPAaBJICHUSA.

3. MogenupoBaHue CHCTEM JOKyMEHTAallUM OPraHU3aluOHHON
MMOACUCTEMBI YIIPAaBJICHUSA.

b1.B.06

HNudopmanuonHoe obecneyeHue ynpapJjaeHust

Hensasmu u3ydenus: auciurinabl «MHGOpMaonHoe obecrieueHue
YIPaBJICHUS SIBISIOTCS (OPMUPOBAHUE TIPECTABICHUIA:

— 00 OCHOBHBIX METOJ[aX UHCKCAIIMHA M KOIU(PUKAIIUU UHPOPMAITUH
B IPOQ)eCCHOHAITLHOM NI TEIbHOCTH;

— 00 yHU(UIMPOBAHHBIX CHUCTEMax JIOKYMCHTAIlMU B YCIIOBHUSX
WCTIONb30BaHKs CPEACTB BBIYHUCIUTENILHOH M  OpPraHU3alMOHHON
TEXHUKHU M HOBBIX MH()OPMAIMOHHBIX TEXHOJIOTHI B YIIPABICHHUH;

— 0 Ki1accuuKaIMK U KIaccu(UKaTopax TeXHUKO-IKOHOMUYECKOH U
conuanbHON HH(pOpMAanUy.

W3yueHue AUCHMILIMHBI 0a3UpyeTcs Ha 3HAHUAX, YMEHHMIX U
HaBBIKaX, IIOJYYeHHBIX B pe3yJabTare OCBOCHHS JAWCIUILINH
«lokymentoBenenue», «Uudopmaruka»,  «HPOpMamioHHBIC
TEXHOJIOTHH B JIOKYMEHTOBEJCHUH U apXMBHOM JICJIe).

3HaHUA W YMEHHsS, TOJNY4YEHHBIE OOYYArOIIUMHUCS TPH HU3YYCHUU
JTUCIMIIMHBI, HEOOXOIUMBI NIPHU U3ydeHUs: AuctuIuimH «[IpoexkTHas
JEeATeNLHOCTEY, «[lepcoHanbHbIE TaHHBIC U X JOKYMEHTHPOBAHUE,
«MexTyHapOIHbIE CTAaHAAPTHI YIIPABICHUS IOKYMEHTaMID.
W3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMIETCHIIUM:

—BIIAJICHUEM TEHICHIUSIMU pa3BUTHUSA UH(GOPMAITUOHHO-
JOKYMEHTAI[MOHHOIO M O0ECIEYCHHs YIPAaBJICHHS apXUBHOIO
nena (I1IK-5);
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— BIaJCHUEM NPUHOMNAMH M METOAaMH CO3/aHHsl CHpPaBOYHO-

uH(popMannoOHHBIX cpeacTB K gokymenTam (ITK-10);

— BJIQJICHUEM HAaBBIKAMH OPraHU3ALMM  CIPABOYHO-IIOMCKOBBIX

CPEIICTB U UCTIONb30BaHMs apXUBHBIX JoKyMeHToB ([1K-24);

— BJaJICHMEM HaBbIKaMH 00paOOTKM OKYMEHTOB Ha BCEX JTamax

JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI

nen (ITK-26).

B pesynbpraTe n3ydeHus AUCHIMIUIMHBI 00YJarOLIHICs TOJKEH:

3HATB!

—  OCHOBHYIO TEPMHUHOJIOTHIO Kypca;

—  Ba)KHEHILNE 3aKOHOAATENIbHBIC aKThI;

— COCTaB HOPMATHBHO-METOAWYECKOH 0a3pl WH(POPMAIIMOHHOTO
oOecrieYeHus yIpaBIcHUs;

— METOAbl HMHJICKCAIUS, KOAWU(PUKAIMSA M  KIACCH(PHUKAIIH
nHpOpMALUH;

— HMHIEKCAlMI0O M KOAM(HUKALMIO NMPOSYKLUUH U CBA3aHHBIX C HEH
00BEKTOB B KIIACCU(PHUKATOPAX;

—  COCTaB IIPOEKTHBIX TOKYMEHTOB;

—  METOJUKY MPOEKTHUPOBAHUSI u COBEPIICHCTBOBAHUS
WH(POPMAIMOHHOTO obecrieyeHust yIpaBieHHs u
nHGOPMALMOHHBIX CHCTEM Ha 0a3e HOBBIX HMH(OPMALMOHHBIX
TEXHOJIOTH;

— COCTaB W CTPYKTYPY YHH(HUIIMPOBAHHBIX CHCTEM JOKYMEHTAIUH
(YCI);

— cocTaB W CTpyKTypy EnuHoil cucrembl kiaccupukanum Hu
KOAMPOBAaHHUS  TEXHHKO-JKOHOMHYECKOW M COLHMAJIBHOMN
nHpopmanun Poccuiickoit enepanun (ECKK TOCH PO).

YMmeTs:

— aHaANU3UPOBATH CYLIECTBYIOLIEE TEXHOJOTHUECKHE IPOLECCHI
nHPOpPMAaLMOHHOE 0OecrieueHUEe YIpaBICHNUS;

—  KJaccu(UIMPOBATH U KOJUPOBATH MH(POPMALIUIO;

—  TPOEKTHPOBaTh YHU(DUIIHPOBAHHBIE (POPMBI JJOKYMEHTOB;

— pa3pabaTbIBaTh OpPraHU3alUOHHO-METOJUUYECKUE TOKYMEHTHI 110
noy;

— paspabatsiBaTh JIOKaJIbHBIE KI1acCU(UKATOPHI "
YHHQUITUPOBAHHBIE POPMBI JOKYMEHTOB;

—  COCTaBJIAAThH U BecTH Kinaccuduraropsl TOCHU.

Buaners:

—BIIQIETh COBPEMEHHBIMH CHCTEMaMH HH()OPMAIMOHHOTO |

TEXHUYECKOro o0ecneueHnss JOKYMEHTAI[MOHHOTO —O0ecIeueHHsI

yIpaBJIEHNs U YIPaBJICHUS apXUBaMH;

—BIQJCTh NPUHOMANAMH W METOJAaMH YHOPSIOYEHHS COCTaBa

JTOKYMEHTOB ¥ MH(OPMALIMOHHBIX ITOKa3aTeeH.
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JlucuMInmHa BKITIOYACT B Ce0sI CIACIYIOIIHNE Pa3Iebl:
Paznen 1. Yaudukanus v MHACKCAIMS CUCTEM JJOKYMEHTAIHN
Pazgen 2. Emunas cumcremMa KiacCHpUKAMM W KOTUPOBAHUS
nHpOpPMALIUH.

b1.B.07 JIOKyMeHTAIHOHHOe ofecrmeyeHne TPaskIaHCKUX OTHOumeHud B | 72 (2)

PO

Henpto u3ydeHus] AUCUUILIMHEI «/lOKyMEeHTannoHHOE oOecrieueHue
TpaXJaHCKUX OTHomeHHd B P®» dBusdeTcsa: O3HAKOMIICHHE
CTYICHTOB C 0a30BBIMH TMOHATHSIMH U KAaTETOPHSIMHU TPayKAaHCKOTO
IpaBa, C OCHOBHBIMH IOJOXEHHSAMH TPa)XIaHCKO-TIPAaBOBOIO
3aKoHonarenbcTBa Poccuiickoil denepauuu U MEXAYHApPOJHO-
MIPaBOBBIMU CTaHIapTaMu peryiIupoBaHus IpaXIaHCKUX
OTHOILIEHU.

Uzyuenne pucuuminuHbl Oazupyercs Ha 3HAHUSAX, YMEHUSAX U
HAaBBIKaX, IONYYCHHBIX B pE3yJbTaTe OCBOCHMS UCIUILIAHEI
«BBemenne B mpodeccuo», «IKOHOMHKA», «ITHOJNOTHUS U
peruoHoBeneHue», «lIpaBoBeneHney.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolIMMHUCA NPH H3yYCHHU
TUCLHUIUIMHBI,  HEOOXOAMMBI ~ MPH  M3YYCHWH  JAMCHUILINH:
«CrnenyanpHas CUCTEMa YYETHOM JokyMeHTauum», «lIpoektHas
JEATENBHOCTEY, «IlepcoHanbHbBIE TaHHBIE U UX JOKYMEHTHPOBAHUE,
«IIpousBoacTBeHHAS - MpaKTHKa o MIOJTy4YEHHUIO
npodecCUOHANBHBIX ~ YMEHMH W OmbITa  Npo¢)eCCHOHANBHON
nesTenbHOCTY, «[Ipon3BOACTBEHHAS — MPEATUIUIOMHAST TPAKTHKA.
Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CJIEYIOINX KOMIIETEHIINN!

- CIOCOOHOCTBIO HCITOJI30BaTh OCHOBBI 9KOHOMHUYECKUX 3HAHUN B
pazimuuHbIX chepax aesrensrocTr (OK-3);

- BuajeHneM  0a30BBIMM  3HAaHUSIMH  CHCTEM  OpPraHOB
rocyapcTBeHHO# n MyHununaibaoi Biactu (OI1K-3);

- CHOCOOHOCTBIO NMPHUMEHSTH Hay4HBIE METOIBI IPU HCCIEIOBAHUU
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1);

- CIIOCOOHOCTBIO  OPHEHTHPOBAaTHCS B  3aKOHOJATEIBHOM M
HOPMaTHUBHO-METOANUYECKOM 0aze UHPOPMAaLIHOHHO-
JOKYMEHTAIIMOHHOTO 00eCreYe s yIPaBIeHNs U apXUBHOTO JIea U
cMmexHbIX obnacreit (JI1K-2).

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATB!

- OCHOBHBIE TIOHATUS IKOHOMHUKH, IPHUMEHSAEMBbIE B HOPMAaTHUBHO-
MPaBOBOM PEryJIMPOBAHUU TPAXKIAHCKUX OTHOILIEHUN B PD;

- OCHOBHBIE MTOHATHS IPAXKAAHCKOI0 MpaBa M UX CBA3b C OCHOBHBIMU
MOHATHASAMHU YKOHOMUKY;

- CUCTEMY OpPraHOB T'OCYJapCTBEHHOW M MYHHIMIAIBHON BIACTH B
PO;
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- cneun(uKy OpPraHOB TOCYAAapCTBEHHOM BIACTH KakK CyOBEKTOB
TPXJAHCKUX MTPABOOTHOIIICHHH;

- crneuupuKy OpraHOB MYHHUIUIAIBHON BIACTH KaK CYOBEKTOB
TPaXIAHCKUX MTPaBOOTHOIICHHI;

- METOIbl TIPAaBOBOTO PETYJHUPOBAHHS TPAXKIAHCKO-TIPABOBBIX
OTHOIIICHUH,

- 00BEKT, MpenMeT,  CyOBeKTHl  TPakIaHCKO-TIPAaBOBOTO
peryIupoBaHus;

- OCHOBHBIC KaTeropuun u IIOHATHA rpaKaaHCKOI'O ImpaBa,
IPaXJAHCKO-IPABOBBIC HOPMBI H TPAXKIAAHCKO-TIPABOBBIC aKTHI,
CBA3aHHBIC C pCFHaMeHTaHI/Ieﬁ JOKYMCHTAIMOHHOI'O O6CCH€‘I€HI/I$[
yMpaBlicHUS U apXUBHOTO JIeNa;

- MPaBOBOW CTAaTyC YYACTHUKOB TPAXJTAHCKUX MPABOOTHOIICHHN B
cdepe JOKYMEHTAIIHOHHOTO 00eCTieUeH s YIPaBICHUSI U apXUBHOTO
Jena.

YMerTsb:

- NpUMCHATH 3HaHHUAd OJSKOHOMHYECKHX OCHOB PETYJIHMPOBAHUA
rpaxmaaHcKux oTHomeHud B P® B Oynmymel mpodeccnonambHON
NeSITebHOCTH,

- IPUMCHSAThH 3HAHUSI OCHOBHBIX MOHATHI IPaXKIaHCKOTO TpaBa B MX
CBA3HU Cc OCHOBHBIMH IHOHATHAMU 3KOHOMUKHN B 6y,uyu1e1‘/'1
po(ecCUOHAIBLHOMN IeSTEIbHOCTH;

- WCIONb30BaTh 3HAHUS O cHenu(pUKe OPraHoB rOCYIAPCTBECHHOW U
MYHULMIIATbHON BJIACTH Kak CyOBEKTOB IpakIaHCKUX
MPABOOTHOIICHUH B OyayIeil mpohecCHOHANTEHON ACATSILHOCTH,

- aHAJIM3WPOBAaTh  HOPMATHUBHO-TIPABOBBIC  aKThl  OPraHOB
TOCYJapCTBEHHOW BIIACTH C TOYKM 3pPEHUS OTPOKEHHS B HHUX
IPaXJaHCKO-TTPABOBOM MH(MOpMAIINH;

- AHAJIN3UPOBATH HOPMAaTHBHO-IIPABOBLIC AKThbI OpraHoB
TOCYJapCTBEHHOW M MYHHIIUMAIBHON BJIACTH C TOYKH 3pPCHHS
OTPaXEHUS B HUX TPaXKJaHCKO-TIPaBOBOM WH(OpMAIUH;

- AaHaJIU3UpOBATh TI'PAXAAHCKO-IIPABOBBIC HOPMBI U TI'pPaXaAaHCKOEC
3aKOHOJATENbCTBO C TOYKM 3PEHUS HWCIONb30BaHMA B Oynymien
podecCHOHAIbHOMN JESTEIbHOCTH;

- aHAJIM3UPOBATh TPAKIAHCKO-TIPABOBBIE JIOTOBOPHI C TOYKH 3PEHUS
MPaBUIILHOCTA OTPaXEHUS B HHUX HWHPOpManmuu 00 OOBEKTe,
npeaMere, CyobeKTax rpakaaHCKO-TIPABOBOTO PETYIUPOBAHUS;

- WCIOJBb30BaTh OCHOBHBIC KATETOPUU M TIOHSATHUS TPAXKITAHCKOTO
mpaBa, TI'pPaXXIaHCKO-TIPABOBLIE HOPMBI W TI'PaXIaHCKO-IIPABOBBLIC
aKThI, CBA3aHHBIC C pernaMeHTauI/Ieﬁ JOKYMCHTAIMOHHOI'O
oOecriedeHus] ympaBJIeHHsT W apXuUBHOIO Jena B Oynymiel
MpoQeCcCHOHANBEHON IeATEILHOCTH,

- WUCIONIb30BaTh 3HAHUS O MPAaBOBOM CTaTyce YYacTHHKOB
TPaXIAHCKUX [PAaBOOTHOIICHUH B cdepe IOKYMEHTAIlHOHHOTO
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oOecrieyeHus! yIpaBJIeHHUs M apXUBHOT'O JIea.
Bragers:
- IpUeMaM{ HCIIOJIB30BAHMS 3HAHUH OSKOHOMHYECKHMX OCHOB
pEeryaupoBaHusl TPaKAAHCKUMX OTHOmeHHH B P® B Oynymiei
npodecCuOHANBHON AEATENbHOCTH,;
- TpuUeMaMH  HCHOJB30BaHWsS 3HAHMKA OCHOBHBIX  TOHSTHH
IPOKJAHCKOTO MpaBa B HX CBS3M C OCHOBHBIMHM IOHSATHIMHU
SKOHOMHUKH B OyAyIIeH mpoeCCHOHANBHON e TebHOCTH,;
- MpUeMaMH WKCIIOJIb30BaHUS 3HAHUH O CchenupuKe OpraHoB
TrOCYJapCTBEHHOW W MYHUIMNAIbHOM BIACTH KaK CYOBEKTOB
IpaXJIaHCKHUX TPABOOTHOIICHUH B Oynymied mnpodeccnoHaabHON
JesITebHOCTH,
- [pUeMaMH aHajiu3a HOPMATHBHO-IIPABOBBIX AaKTOB OPraHOB
TOCYJapCTBEHHOW BIACTH C TOYKM 3pPEHUS OTPOKEHHS B HHUX
rpaXJaHCKO-IIPaBOBOM MH(OpMAaLNy,
- AHAJIU3UPOBATH HOPMATHBHO-IIPABOBLIC AKThbI OpraHoB
FOCYy/IapCTBEHHOM W MYHULMNAIBHON BJACTU C TOYKU 3pEHUS
OTpaKEHHUS B HUX IPaXJaHCKO-IIPaBOBON HH(OpMAaINY,
- IpUEMaMU aHaJIK3a TPAXKAAHCKO-TIPABOBBIX HOPM M TPaKAaHCKOTO
3aKOHOJATEJIbCTBA C TOYKU 3PEHUS MCIONb30BaHUA UX B Oynyrien
po(ecCUOHAIbHOMN IeSTEIbHOCTH;
- aHAJIM3UPOBATh TPAKIAHCKO-TIPABOBBIE JIOTOBOPHI C TOYKH 3PEHUS
NPaBWIBHOCTH OTPaXEHHs B HHUX uHPoOpMamun o0 O0OBeKTe,
npeaMere, CyOobeKTax rpakKaaHCKO-IPaBOBOTO PETyIUPOBAHUS;
- [pUEeMaMH HCIOJb30BAaHUA OCHOBHBIX KAaTerOpHMA W TMOHITUN
IPaXJAHCKOTO TpaBa, IPaXIaHCKO-TIPABOBbIE HOPM M T'PaKAAHCKO-
IIpaBOBLIC aKTOB, CBA3aHHbBIX C peFJ’IaMeHTaHHeﬁ
JOKYMEHTAIlMOHHOTO 00eCIeUeH s yIIPaBJIeHNs U apXUBHOTO JIeNa B
Oyayuiei mpoheCCUOHAIBHOM IeATEIIbHOCTH
- TpHeMaMH HCIOJb30BaHMS 3HAHMM O TPAaBOBOM CTaTyce
YYaCTHUKOB TPOKIAHCKAX  MPaBOOTHOIICHHUH B chepe
JOKYMCHTAIMOHHOI'O OGecnequI/m YHpaBJICHUA 1 apXUBHOI'O A€a.
JMcuuniHa BKIIOYAeT B Ce0sl CIeTyOIHe Pa3 IeIibl:
Paznmen 1. OGmias gyacTh rpakIaHCKOTO MpaBa.
Paznen 2. Ocobennas 4acTh rpa’kKAaHCKOTO TIPaBa.
Bb1.B.08 OCHOBBI CEKPeTAPCKOro 00CIy:KUBAHUS 108 (3)

Hemssmu  m3ydeHns  AucuuiUimHBl  «OCHOBBI  CEKPETapCKOro
OOCITy’)KUBaHUSD»  SBISIIOTCA:  O3HAKOMJIGHHME  CTYICHTOB  C
OpraHu3alyell COBPEMEHHOTO CEKPETapcKoro OOCIyXHBaHHUS, a
TaKXKe PACKPBITHE OCHOBHBIX MPOOJIEM JNaHHOHW MpodeccCHOHATBHOM
JESTETBHOCTH.

Wzyuenne pucuumimHbl Oa3upyeTcs Ha 3HAHUSX, YMEHUSAX U
HaBbIKAaX, IIOJY4YEHHBIX B pE3yJbTaTe OCBOCHUS IUCLMIUIMHBI
«UudpopmaTuka.
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3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIMIMMHUCS TPU H3YyYEHHH
IUCIMIUIMHBI,  HEOOXOMMMBI  NMPH  W3YYEHHH  JWUCIHIUINH:
«MH(OpManOHHBIE pecypchl B KaIpoBOil ciryxk0e», «OpraHu3amus
U TEXHOJIOTHSl TOKYMEHTAI[HOHHOTO oOOecreueHHs YIpaBICHUD,
«JloKyMeHTHas! THHTBHCTHKA.

Wzyuenne nuCIMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CIIeTyIOIINX KOMIIETCHIINI:

- CIOCOOHOCTBIO  AQHANM3UPOBATH  CUTYallMI0 HA  PBIHKE
WH(POPMALIMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa H
BEJICHUS 3JICKTPOHHOTO apxuBa - [1K-6,

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPTaHU3allH BCEX JTAIOB
paboTHl ¢ JOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JOKYMEHTaMH-
IK-20,

- BJIQJICHHNEM HaBBIKAMH OOpa0OTKHM JOKYMEHTOB Ha BCEX JTarax
JOKYMEHT0000pOTa, CHCTEMAaTH3alll1, COCTaBICHHS HOMEHKIIATYPHI
nen - [TK-26,

- CIIOCOOHOCTBIO  OPHEHTHPOBAThCS B  3aKOHONATENBHOH W
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCIIeueHH s YIPaBICHHs U apXHUBHOTO Jeja U
cMexHBIX obOnacteit - JITTK-2,

- CHOCOOHOCTBIO K COOJIOJIEHHIO TpeOOBaHMH K OpraHU3aliu
cekperapckoro oociyxuBanus - J[TK-4.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- OCHOBHBIE TpaBHJIa TOMCKAa WHPOPMALMK M €€ UCIIOJIb30BAHUS B
podecCHOHANBEHON IeATENFHOCTH CEKpeTapsi;

- TpaBWJIa OpraHu3alyH pabOThl C AapXMBHBIMH JIOKYMEHTaMH B
JeSITENIBHOCTH CEKpeTaps;

- TpeboBaHMS K 0OpabOTKEe NOKYMEHTOB M OCHOBHBIC IpaBHJA
9KCHEPTHU3bI IEHHOCTH JOKYMEHTOB B paboTe cekpeTaps;

- TIpaBOBbIE  OCHOBHI  HMH(OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
oOecriedeHus] YNpaBICHUS M apXUBHOTO Jeja Uil OpraHu3aluu
paboTHI cexpeTaps;

- IPaBOBBIE OCHOBBI OPTaHU3AIINU CEKPETAPCKOTO 00CITYKUBAHHSI.
YmMmeTs:

- TPUMEHATh 3HAHUS 10 HCIOJNB30BAaHUIO HWCTOYHHKOB B
npodeCCUOHANBHONW  JESTENBHOCTH - CAMOCTOSITENBHBIA  TTOHMCK
WHPOPMAILIUK O PhIHKE MH()OPMAIIMOHHBIX MPOJYKTOB M YCIYT LIS
podeCcCHOHANBHON IeATENLHOCTH CEKpeTaps;

- OTOMpaTh HEOOXOIMMYIO HH(OPMALMIO JUIsl OpraHU3aluu paboThl ¢
JTOKYMEHTaMH B JICATEIIBHOCTH CEKpeTaps,

- mpuMeHsTh 3HaHua no OLJI, cocTaBieHMH HOMEHKIATYphI Jel
CeKpeTapeM OpraHu3aluy;
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- NPUMEHATh HA TPAKTHUKE B Npo(ecCHOHATBHON NesTeTbHOCTH
CEeKpEeTapcKoro pabOTHHWKA 3HAHWS TMpaBOBBIX ocHOB MJIOY wu
apXHUBHOTO JeTIa;

- MPUMEHATh HA TPAKTHKE B NpodecCHOHATBHON NesTeTbHOCTH
3HaHus mpaBoBEIX ocHOB OCO.

Bnaners:

- HaBBIKAMH W  METOAMKaMH  OO0OONIeHHsS  Pe3yIbTaTOB
CaMOCTOSITEIBHOI0 IOUCK MH(POPMAIK O PhIHKE MH()OPMALIMOHHBIX
MPOAYKTOB M yCIOyr s TNpo(ecCHOHaIbHON JIEeATSIIbHOCTH
ceKpeTaps;

- HaBBIKAMU O(OpPMIICHUsS] BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB
U1l paOOTHUKOB CEKpeTapuaTa Mo XpaHeHUIo HH(POpMalnH;

- HaBbIKAMH U METOAMKAMH OLICHWBAHMS 3HAYMMOCTU AOKYMEHTa U
odopMIICHUS] TIPUMEPHON M MTOTOBOW HOMEHKJIATYp Jel B pabote
ceKpeTaps;

- MeTogWkKamMu  O(QOpMIICHMsT W XpaHEHWs  JOKYMCHTOB,
COCTaBIISIEMBIX CEKpETapeM;

- TEXHUKaMH U HaBBIKAMH O(GOPMIICHHMS W XPAaHEHHs JOKYMEHTOB,
CBSI3aHHBIX C CEKPETAPCKUM OOCTYKHBaHUEM.

JMcuuninmHa BKIIOYaeT B ce0sl CIeIyOIe Pa3IeIibl:

1. Ponb cekperaps-pedepeHTa B CTPYKTYype JAOKYMEHTAIIMOHHOTO
oOecriedeHus yrpaBJIeHUs..

2. llomarme «xarteropum cekperapei». IIpodeccnonanbHbie
TpeOOBaHUS K CEKpeTapsM pa3IHYHbIX KaTETOPHA.

3. HopmaruBHO-MeTonnueckas 6a3za paboTbl cekperaps.

4. 3HaHus, yMEHUs, ACJOBbIE M JIMYHOCTHBIE KayecTBa CEKpeTapsi-
pedepenra.

5. Opranumzanus pabOTBl CEKpeTaps, aHaJUTH4YecKue (QyHKIUH
CeKpeTapsi; opraHusanus paboTbl ceKpeTaps, TeXHHIeckue QyHKIun
cekperapsl.

6. PabGouee mecTo cekperapsi, YCIOBHS Tpylda ITOMOIIHUKA
PYKOBOJIUTES.

7. PaboTa cexpeTapsi IO COCTABJIEHUIO U OPOPMIICHUIO JJOKYMEHTOB,
€ro 06513aHHOCTI/I 110 OpraHu3anun UX XpaHCHUA U UCIIOJIb30BaHUA.

8. Obcmy)uBaHNE PYKOBOANUTEIS.

b1.B.09

[IpoexTupoBanue yIpaBJiieHYeCKOil JOKYMEHTalluH
OopraHu3anun

Hensmu HU3Yy4YECHUS JUCUUTUTHHBI «IIpoexTupoBanue
VOPABICHYECKOH  JOKYMEHTAlMd  OpraHU3alluu»  SIBJISIIOTCS:
3HAKOMCTBO C METOJIOJIOTHEN, MOJIEISIMUA U OpraHu3aluen mpoiecca
MMPOEKTUPOBAaHUS YIPABICHUECKON IOKyMEHTanuu; (popMupoBaHHe
HaBBIKOB IMOWCKA, OCHOBAaHWS W BBHIOOpa ONTHMANBHBIX BapHaHTOB
pelIeHni B pa3MUYHBIX YIIPABIEHYECKUX CHUTYAIHsIX, CBS3aHHBIX C
npoduIeM aesTeILHOCTH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, I[IOJYYEHHBIX B PE3YJbTaT€ OCBOCHUS AUCLMILIMHBI
«JlOKyMEHTOBEICHUEY, «CoBpeMeHHas OpraHu3anus
TOCYJapCTBEHHBIX yupexkIeHuid Poccumy.

3HaHUS U YMEHUS, NOJy4YECHHbIE OOYYAIOIIMMUCS IPU H3YyYEHHUH
JUCLUTUTMHBI, HeOOX0AUMBI IPU 0CBOCHUH AuciuIuinH: «[IpoexTHas
JESITeNbHOCTDY, «JlOKyMEHTalMOHHOE O0ECIeYeHUE YIPABICHUS Ha
NPEONPUATUAX  PA3IMYHBIX OPraHU3allMOHHO-TIPABOBBIX  (opm».
Kypc opueHTHpOBaH Ha IOATOTOBKY K MPOW3BOJICTBEHHOW MTPAKTHKE
[0  TOJNyYEHHIO  NPO(QECCHOHATBHBIX yMEHHMH W OIbITA
npodecCHOHANBHON AEATENTEHOCTH.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

— COCOOHOCTBIO TIPUMEHATh HAYYHBIE METOJIbI MPH HCCIICIOBAHUH
00beKTOB MpodeccronanbHoi nesrensHoctd (ITK-1);

—  CIOCOOHOCTBIO ~ AaHANIM3UPOBATh  CUTYyallMI0O Ha  PBIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTO00OpoTa U
BesieHus 3ekTporHoro apxusa (I1K-6);

—  cII0COOHOCTBIO UCIIOJIb30BATh npaBwia  IOATOTOBKH
yIpaBJICHUYECKUX JTOKYMEHTOB U BeleHus AenoBoit nepenvicku (ITK-
19);

— BJIaZICHUEM HaBbIKAM{ MOATOTOBKH YIPABICHYECKUX TOKYMEHTOB
u Bezienust aesoBoi nepernucku (ITK-25);

— BJaJIeHMEM HaBbIKaMH 00paOOTKM TOKYMEHTOB Ha BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alM1, COCTaBICHUS HOMEHKJIATyphl
nen (TTK-26);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKETHl JOKAIbHBIX HOPMATHUBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTALHOHHOMY OO€CIICUEHHIO YIPaBICHUS
Y apXMBHOMY XpaHeHuo 1okymeHToB (J{I1K-1);

- CrHOCOOHOCTBIO OpPHEHTHPOBAaThCS B  3aKOHOAATEIHHOW U
HOPMaTUBHO-METOIUYECKON 0aze WHPOPMALTUOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI U apXUBHOTO Jieia U
cMexHbIX obnacreit (JITTK-2).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH!

- OoIpenesieHHs] MPOLIECCOB HAayYHBIX METONOB MpPU HCCIICAOBAHUU
00BEKTOB PO EeCCHOHATEHON IEATSITLHOCTH;

- OCHOBHBIC OIIPEJENICHHs, TIOHATUS W OCHOBHBIE METOJIbI
WCCIICIOBAaHNH, HCIONIB3YEMbIX B CIIOCOOHOCTH aHAJIM3UPOBATh
CUTYalLlUIO Ha PbIHKE HH(POPMALMOHHBIX IPOLYKTOB U YCIIYT;

- OTIpeIeIICHUS UCTIOJIb30BAaHUS MPaBUII MOJITOTOBKU
YIPaBICHUECKUX JOKYMEHTOB M BEIEHHs JCIOBOW IEPEMUCKH,
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Ha3bIBACT UX CTPYKTYPHBIC XapaKTEPUCTHKH;
- ONpeAeNeHHs IMOATOTOBKH YIPABICHYECKHX JIOKYMEHTOB U
BEICHUS [JIENOBOM IIEPENUCKH, Ha3blBa€T WX CTPYKTYpHBIE
XapaKTepPUCTHKHY;

- OCHOBHBIC ONPEAEICHUS, TMOHATUS M METOABl HCCIEIOBAHUM,
UCTONB3YeMBIX MpH 00paboTKe [ITOKYMEHTOB Ha BCEX OJTamax
JOKYMEHT0000pOTa, CUCTeMaTH3alu1, COCTaBICHUS HOMEHKJIATyphl
e,

- OCHOBHBIC OIIPEACICHUA, IMOHATHUA W METO/bI I/ICCHCILOBaHI/II\/'I,
UCTONB3YeMbIX B CHOCOOHOCTH pa3palaThIBaTh IMAKETHl JIOKAIbHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUECHHIO YIIPaBICHHS
U apXMBHOMY XPaHECHUIO TOKYMEHTOB;

- OCHOBHBIC OIpEACIICHUA u IIOHATHA CHOCO6HOCTI/I
OPHECHTHPOBATHCS B 3aKOHOJATEIbHOM W HOPMAaTHBHO-
METOAMYECKON Oaze MHQOPMAIIOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHus ynpaBJIeHHs U apXUBHOTO Jieja U CMEXKHBIX 00JacTei.
YmMmeTs:

- NPUMCHATH HAY4YHBIC MCETOABLI IIPU HCCICIOBAHUN O6’I)CKTOB
npodeCCUOHANBHOW  JESTeNbHOCTH;  MCIOJb30BaTh  MX  HA
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXKaTh WU
APTYMCHTHPOBAHHO OGOCHOBBIBEITB Hay4HbIC METO/bI Ipu
HCCIIEI0BAaHNN 00BEKTOB NPO(ECcCHOHATBHOMN e TeIbHOCTH;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MOJIOXKEHUSI CIOCOOHOCTH aHAJU3UPOBATH CHUTYallMI0 Ha PBIHKE
WHGOPMALMOHHBIX MPOJIYKTOB M YCIJIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHT0000poTa U
BEZICHUS 3JICKTPOHHOT'O apXUBa;

- KOPpPEKTHO BBIpaXaThb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MOJIOKEHUSI HMCIIOJIb30BAaHUs MPAaBUI MOATOTOBKM YIPABIECHUYECKUX
JOKYMEHTOB U BEJICHHS JAEJIOBON MEPENNCKY;

- 00cykaaTh cocoObl APHEKTUBHOW MOATOTOBKH YIIPABICHYECKUX
JOKYMEHTOB U BEJICHHS AEJIOBON MEPETHCKY;

- KOPPEKTHO BbIpaXaTb W AaApPryMEeHTHPOBAHHO 000CHOBBIBATH
TIOJIOKEHUSA 00paboTKH JIOKyMEHTOB Ha BcEX Tarnax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
e,

- ob0cyxnmare crnocoObl 3((EeKTUBHOIO pelieHus, puodOpeTaTh
3HAHUA B 00J1aCTH CHIOCOOHOCTH pa3pabaThiBaTh MAKETHI JIOKAIBHBIX
HOPMATHWBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX MTOKYMCHTOB II0
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
U apXUBHOMY XPaHEHUIO IOKYMEHTOB;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBAaHHO OOOCHOBHIBATH
MOJIOKEHHUSI CIIOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOJATEIBHOU U
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HOPMAaTHBHO-METOIUYECKON Oaze WHPOPMALTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCieYeHus yIPaBIeHNs U apXUBHOTO JIeja ’
CMEXXHBIX 00IacTe.

Brnaners HaBBIKaMu:

- TIPaKTHYECKUMHU HABBIKAMH, CIIOCOOAMU OIICHWBaHWS 3HAYNMOCTHU
W TPaKTHYECKOH  MPHUTOAHOCTH  HAay4YHBIX  METONOB  MpH
HCCIEAOBAaHMM  OOBEKTOB  TpodecCHOHATBbHOW  JeATEIHHOCTH;
Mpo(heCCHOHATBHBIM SI3BIKOM B 00JacTH HAy4YHBIX METOIOB TpHU
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN NEATSIIBHOCTH;

- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHANBHBIX 3HAHUU W
YMEHUI IyTeM HCIOJb30BaHUSI BO3MOXKHOCTEH HH(MOpPMAIMOHHON
CpeAbl TpU aHalM3e CUTyalldd Ha pPHIHKE WH(QOPMAIMOHHBIX
MPOAYKTOB W YCIyT, a4l OJKCHEPTHOW OIEHKH COBPEMEHHBIM
chUcTeMaM  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa W BEJCHHUs
AIIEKTPOHHOTO apXWBa;

- OCHOBHBIMH METOJAaMH HCHOJb30BAaHUS TPABUJI TOATOTOBKH
yIpaBICHUECKUX JTOKYMEHTOB U BEICHUS JICIIOBOH MEPEMICKH;

- crmocobaMy  COBEPIICHCTBOBAaHWS ~ HABBIKOB  ITOATOTOBKH
yIpaBICHUECKUX JOKYMEHTOB U BEJCHUS JICIOBON TIEPETUCKU ITyTEM
WCTIONTb30BAHUS BO3MOXKHOCTEH MH(OPMAITMOHHON CpEeIbl;

- MeroaaMu O00pabOTKM JOKYMEHTOB, CIOCOOaMH OIICHMBAHUS
3HAYMMOCTH W MPAKTUYECKON MPUTOIHOCTH 00PaOOTKH JOKYMEHTOB
Ha BCEX JTalax JOKyMEHTO00OpOTa, CHCTEMAaTH3AINH, COCTABICHHUS
HOMEHKJIATYPHI JIEI;

- croco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHAIBHBIX 3HAHUN W
YMEHHH ITyTeM WCIIONB30BaHUSI BO3MOXKHOCTEH HH(MOPMAIMOHHOM
CpeAbl TpH CHOCOOHOCTH pa3pabaThiBaTh MAKEThl JIOKAJIBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOJIMYECKHUX JOKYMEHTOB IO
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUEHHIO YIPaBICHHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUHU TyTeM HCIOJNB30BaHHUS BO3MOXHOCTEW WH()OPMAIMOHHOMN
cpeabl CHOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOAATENBHOH U
HOPMaTHBHO-METOIHMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI U apXUBHOTO Jieia 1
CMEKHBIX 00JIaCTEH.

JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Paznen 1. OcHOBBI pa3pabOTKH M MPOEKTUPOBAHMS YIPABICHYECKUX
penieHui.

Pazgen 2. Opranuzaius mpoiiecca IPOSKTHPOBAHUS U peaTu3ainu
YIPaBICHYECKUX TOKYMEHTOB.

b1.B.10

Opranuzanusi padoThl ¢ 00paleHUsIMHA TPaKIAH
Hensmu  wsyuenus jauctmiuimHabl  «OpraHuzanust  paboThl ¢
oOpallleHUsIMH ~ TpPaXJaH» SBISIOTCSA: BBISBICHHE CICIUDUKA
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OpraHM3allud W JOKYMCHTHPOBaHUs pPabOThl C OOpalicHUSIMU
rpaxaaH Kak  OTHOCHUTEIBHO  CaMOCTOSITEJIbHOH  CUCTEMBI
JIEJIONPOU3BOACTBA TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYTPAaBJICHHS, PACCMOTPEHUE HOPMATHBHO-METOAUYCCKON 0a3bl
OpraHM3allid W JOKYMEHTHPOBaHWSA pabOTBl C OOpalieHusIMu
rpaxgan Ha (QeaepaqbHOM YpOBHE, YpoBHEe cyObekta PO, B
OTACJIbHBIX OPraHU3alMsIX.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBBIKaX, IMIOJYYCHHBIX B pPE3yJIbTaT€ OCBOCHUSA JAUCIMILTAHBI
«CoBpeMeHHasi  OpraHu3alMsi TOCYAAPCTBEHHBIX  YUPEXKICHUU
Poccum.

3HaHMS W YMEHHsI, TMOJydYeHHbIC OOYYAIOIIMMHUCS TNPU H3YYCHHUU
TUCHUIUINHBI,  HEOOXOMUMBI ~ TPH  W3YYCHHH  JAWCIUIUINH:
«OpraHuzanys YW TEXHOJIOTHUS JOKYMEHTAIIMOHHOTO O0eCIeUeHUs
YIPaBICHUSY, «loxymeHnTupoBanue IeSITeIbHOCTH
HETOCYJapCTBCHHBIX OpPTraHU3aIIHI.

W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJEYIOLIUX KOMIIETCHLIUN:

- OIIK-3 - BiameHueM 0a30BBIMH 3HAHUSMH CHCTEM OpIaHOB
roCyJapCTBEHHOW M MyHUILIMIIAILHOM BIACTH;

- TIK-10 — BnajgeHWeM MPUHIMIAMH W METOJAMH CO3JIaHUS
CIPaBOYHO-UH(OPMAIIMOHHBIX CPEJICTB K IOKYMEHTaM;

- I[IK-19 — cmocoOGHOCTBIO HCTONB30BATh IMPaBHIa TOATOTOBKU
VIPaBJICHYECKUX JOKYMEHTOB U BEJCHUS JCIOBOU IMEPEITUCKH;

- [TK-20 — criocoOHOCTHIO HCITONIF30BaTh MIPAaBUJIa OPTraHU3AINH BCEX
3TarnoB padOTBHl C JOKyMEHTaMH, B TOM 4YHCII€ apXUBHBIMU
JIOKyMEHTaMHU;

- 1IK-24 - BmameHWeM HaBBIKAMH OpTaHU3AI[MH  CIIPABOYHO-
TIOMCKOBEIX CPEACTB M MCIIOIH30BAHUS APXUBHBIX JIOKYMEHTOB;

- IIK-25- BrmajgeHwieM HaBBIKAMH TIOATOTOBKH YITPABIEHYECKHX
JIOKYMEHTOB U BEJICHUS JEI0BOI NEePEenucKHy;

— JIITK-2 — crocoOHOCTBI0 OPUEHTHPOBATHCS B 3aKOHOATEILHON U
HOPMAaTUBHO-METOANYECKOU Oase nH(GOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00eCIIeUeHHs YIIPABICHUS U apXUBHOTO JIeja U
CMEXXHBIX 00JIaCTEeH.

B pesynbTaTe n3y4eHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:
3HATh:

- CTPpYKTYpY H (YHKIHHM OpraHOB TOCYAapCTBEHHONH U
MYHUITUTIATHFHOU BIIACTH, 33ICCTBOBAHHBIX B paboTe MO OTBETaM Ha
oOpareHus rpakaas;

- METOJBl CO3JIJaHUs TIOJHOTO KOMIUIEKCA B3aMMOCBS3aHHBIX M
B3aUMOJIOTIOJTHSIEMBIX CIIPABOYHBIX CPEACTB ISl OCYIECTBICHUS
KOHTPOJIS U TTOMCKOBOHM pa0OThI B MPOIECCE TOJATOTOBKH OTBETA Ha
oOpallieHus] TpaXJAaH W OpraHW3allMi OICPATHUBHOIO XPaHCHUS
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JOKYMEHTOB;
- IEpEeUYCHb YIPABICHYECKUX TOKYMEHTOB, CO3/1aBaE€MbIX B IpoLEcce
paboTHI C O0pAIEHUSIMH TPaXKIaH;

- ¢opmynsap-oOpasel] NHUChMa, OCOOCHHOCTH COCTABIICHUS U
oopMieHUs] NMUCbMa-yBEAOMIICHHsI, COINPOBOAUTEIIFHOIO IHCHMA,
MUCbMa-0TBeTa, MMChMa-3anpoca;

- TpeOoBaHuA K OGOPMIICHHIO PEKBU3UTOB B 3aBHCUMOCTH OT BHAA
JIeJI0BOTO NTHMChbMa WIIM YIPABJIEHYECKOro JOKYMEHTA;

- TepevYeHb HOPMATHBHO-TIPABOBBIX  aKTOB, PETYIHPYIOIINX
MOJArOTOBKY  YNPAaBJICHUYECKHUX JOKYMEHTOB 10  OOpaleHHAM
rpaxkaaH.

- TpaBWiIa OpraHu3allid W TOCJIEAOBaTEeIbHOCTH  3TAIoB
JEIOTPON3BOJICTBA TI0 PaboTe C OOpAIICHUSIMH TPaK/IaH,

- METOJbl COBEPIICHCTBOBAHUS JICJIONPOU3BOJACTBA MO paboTe ¢
oOpaleHIsIMH TPaXIaH,;

- OCHOBBI OpPraHHU3allHU CIPABOYHO-TIOUCKOBBIX CPEACTB AJIST PadOTHI
C OOpalCHUSIMU TPAXK]IaH;

- cneuru(uKy CHpaBOYHO-TIOMCKOBBIX CPEACTB, UCIONB3YEMbIX HpPHU
pabote ¢ oOpalleHUsIMH TPaKAaH B OTIMYUE OT MPOYHX OTpaciei
JeNIOTIPOU3BO/ICTBA;

- cnenu(UKy CIPaBOYHO-TIOUCKOBBIX CPEJICTB, HCIOIB3YEMBIX IPH
pabote ¢ yCTHBIMH, MTUCHBMEHHBIMH OOpAIIEHUSIMU TPAXK/IaH, a TAKKe
oOpalleHusIMM, TEpeAaHHBIMH B DJJIEKTPOHHOM BHJIE IO CETH
WHrepHeT;

- OCHOBHBIC TIPAaBOBbIE W HOPMATUBHBIC AaKTbl, PETYIMPYIOLINE
paboTy ¢ oOpalIeHnsIMU TpaKIaH CHEIU(PUKY OPTaHU3alN PaOOTHI
c oOpamieHHsIMA TpakJaH B OpraHax TOCYAapCTBEHHOH BIIACTH,
OopraHax  MECTHOI'O  CaMOYIpaBJeHHs W  OpraHu3alusx,
OCYIIIECTBJISIOIMX MyOJUYHO 3HAUMMBIC (DYHKITUH.

YmeTs:

- ompenenaTth cOCTaB M O0SA3aHHOCTH JOJDKHOCTHBIX  JIMIL,
OTBETCTBEHHBIX 32 OPTaHU3AIHIO PA0OTHI C OOpAIICHUIMU TPaK/IaH,
OIMPAsCh Ha JIOKAJIbHBIE aKThl JAHHBIX OPraHOB BJIACTH;

- €O3/1aBaTh MOJHBIA KOMIUIEKC CIPAaBOYHBIX CPEJICTB MO pabore ¢
oOpareHusIM Tpak/1aH;

- nons3oBathesi OCTom P 6.30-2003 mpu opopmiIeHnH peKBU3UTOB
MUCbMa W JIPYTHX YIPaBJICHYECKUX JOKYMEHTOB IO padore ¢
oOpalleHusIMM  TpaklaH,;  monb3oBaTbesa  OOmepoccuiickum
TEMATUYECKHM  KJIacCH(PUKATOpOM  OOpallleHWuid TpaxJaaH U
opraHmzanMii B Mpolecce  JOKYMEHTHpPOBaHUS  PaboOThl ¢
00paleHUsIMH TPasKAaH;

- I0Jb30BaThCs JIOKAJBHBIMM aKTaM{ IIpU IOATOTOBKE IIMCEM U
JpYTUX YIpPaBICHYECKUX AOKYMEHTOB MO paboTe ¢ oOpalieHUs MU
TpaxJaH;
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- BegenAT,  pabory ¢ oOpamieHMSAMH  TpaXgaH B
CHETMATN3NPOBAHHYIO OTPACIb JAeIOTPON3BOJICTBA;

- HWCIONB30BaTh OCHOBHBIE IIPaBOBBIE W HOPMATHBHBIE aKT,
perynupyrompe  paboTy ¢ oOpalleHHSIMH TpakIaH MpH
MOJIETTMPOBAHIH JEIIOTPOU3BOICTBA;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBBIBATH
TIOJIOXKEHUS 3aKOHONMATEIhbHOW Oa3sl MpH OTBETe Ha OOpamIeHHs
TpaXxaaH;

- BBICTPaUBaTh TEXHOJOTHUECKYIO LIEMOYKY paboThl C 00palieHUsIMU
TpaxIaH;

- ompeaensaTh cHeludukKy padoThl C OOpalleHUSIMH TpaxaaH B
3aBUCHUMOCTH OT COZICPKaHMsI OOpaIICHUS;

-00cyxmate cnocoObl 3(h(eKTHBHON OpraHu3alui  CIPaBOYHO-
MOUCKOBBIX CpelCcTB M 3(P(PEKTUBHOTO HCIONB30BaHUS APXUBHBIX
JOKYMEHTOB B paboTe ¢ 00palleHHsIMA TPak/IaH;

- IPUMCHSTH CIPABOYHO-TIOMCKOBBIE CPEJICTBA B PA0OTE C YCTHBIMH,
MUCBMEHHBIMH OOpaIllICHUSIME TpaXk[JaH, a Takke OOpalieHUSIMH,
MepelaHHBIMU B 3JIEKTPOHHOM BHJIE 110 ceTu MHTepHeT;

- cO03/1aBaTh MHCBMO-OTBET, Ha OOpalleHHe TpaKJAaHHHA MHCHMO-
YBEAOMJICHHE, THCHMO-3aIPOC, COMPOBOJUTENHHOE MHUCHMO IO
dhopMmyIsapy-o0pasity;

- Cco3laBaTh YINpPaBICHUYECKHE JOKYMEHTHI, oOecleYrnBaromiye
3¢ hekTUBHYIO paboTy ¢ 00paleHUSIMH TPaXKIaH;

- ONpeAeNsTh aKTyalbHOCTh HOPMATHBHBIX IPaBOBBIX aKTOB,
periaMeHTHPYIOMUX paboTy ¢ OOpallleHHsMU TpaxJIaH B OpTraHax
rOCy/IapCTBEHHOM BJIaCTH, OpPTaHAX MECTHOTO CaMOYIIPAaBIICHUS W
OpTaHU3aIHUsIX, OCYIICCTBIAIONINX MyOIHYHO 3HAYNMbIe (DYHKIINY;

- WICHTU(QUIMPOBATH  COCTaB  MpaBWI 10  IOATOTOBKE
yIpaBIeHUYECKUX JJOKYMEHTOB 10 paboTe ¢ 00palieHusIMH Tpak/IaH B
3aBHCHMOCTH OT OpTaHa TOCYJJapCTBEHHOW BIACTH, OpraHa MECTHOTO
CaMOYTPAaBJICHHS WM TUT OPTaHU3aIUH.

BnaneTth HaBRIKAMU:

- HaBbIKAMHM TOWCKa WHPOPMAIMK O CTPYKTYpe OpraHoOB
TOCYJJApCTBEHHOW ¥ MYHHIUIAJIBHON BIacTH Ha OQUIIHATBHBIX
caiiTax OpraHOB BJIACTH W YIPABJICHUS, a TaKKe Ha CIPABOYHO-
nHpopmanmonHoM HMutepHer-moprane «llopran rocymapcTBeHHBIX
yeinyr Poccutickoit deneparumy; HaBBIKaMH 0TOOpa HOPMAaTHBHO-
MPaBOBBIX AKTOB, 3aKOHOJATENFHO PEriJaMeHTHPYIOMHMX paboTy ¢
oOpalieHusIMH ~ TpaXKJaH B YKa3aHHBIX OpraHax, BKIOYas
HEOOXOIMMBIIT HA0OP JIOKATFHBIX AKTOB;

- HaBBIKAMH CO3JJaHMS OCHOBHBIX CIIPABOYHBIX CPEICTB JUIS
TTIOMCKOBOH pabOTHI B IMpoOIIeCcCe TOATOTOBKH OTBETAa HA OOpaIIeHHS
TpaXJaH W ONEPATHBHOTO XPaHEHHs IOKYMEHTOB IO OOpalleHHsIM
rpaxaan  (PKK) u monp3oBanmst uMmu (HOMCHKJIATYpOH e,
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PETUCTPALIMOHHO-KOHTPOJIBHON KapTOid, OMUCHIO);
- HaBBIKAMH OTIPE/ICTICHHSI BU/Ia (3asBIICHNUE, Kano0a, MpeIoKeHne,
TIETUTINSA, KOJUIGKTUBHOE 0OpaIieHne, X0AaTaiCcTBO)
oOpaleHus rpax/aH;
- HaBBIKAMHU WCIOJIB30BAHMS IPABIII MOJTOTOBKH YIPABIEHIECKIX
JOKYMEHTOB M BEICHHMS  MEPElNUCKH C  TpaKIaHUHOM,
TOCYIapCTBEHHBIMH W MYHUIUNAIBHBIMA ~ OpTaHaMd |
OpTaHHU3AIHSIMU.
- TpPUHIMIIAME OpTraHU3allMy JIEJONpPOMU3BOACTBA IO pPaboTe ¢
YCTHBIMH M TUCHbMEHHBIMHU 0OpAIICHNUSIMH TPaK/IaH,
MPAKTUYCCKUMU  YMCHUAMU U HaBBIKaMH HUHTCpHIpETalu U
HCII0JIb30BaHUA JIOKaJIBHBIX aKTOB Ipu MOJCIMPOBAHUN
OpTraHM3aIAY AETOMPOU3BOICTBA MO OOPAIICHUSM TPaK/IaH;
- OCHOBHBIMH METOJaMH PpelICHUs 3a1a4 B O0JACTH OpraHU3aliu
CIPaBOYHO-TIONCKOBBIX ~ CPEICTB W  HCIIONB30BAaHUS  APXWUBHBIX
JOKYMEHTOB B paboTe ¢ 00palleHHsIMH TPpaxkiaH;
- TEXHOJIOTUAMU OpraHusalyn CIIPAaBOYHO-TIOUCKOBLIX CPCICTB,
MIPUMEHSEMBIX B padoTe ¢ 0OpalIeHnusIMU TPaKIaH;
- HaBBIKAMHU OLEHKH S(P(EKTUBHOCTH NPHUMEHSEMBIX CIIPABOYHO-
MTOMCKOBBIX CPEJICTB B pabOTe ¢ 0OpallleHUsIMU TPAXKIaH;
- HaBbBIKaAMH COCTaBJICHHUSA TCKCTOB IIMCbMAa-OTBETA (B T.4. IIUCbMa
0TKa3a), MUCHMa-3arpoca, MUCHMa-yBeIOMJICHNS,
COTIPOBOAMTEIHHOTO TUCHMA;
- IpUHIOUIIaAMHA PaHXXUPOBAHUA HOPMATHUBHBIX JOKYMCHTOB,
peraMeHTHPYIONUX paboTy ¢ OOpamieHHs MU TpaxkgaH IIo
3HaYNMOCTH;
- HaBbIKaMHM TIIOMCKa HOPMATUBHbLIX W IIPaBOBbIX aKTOB B
nH(OPMAITMOHHO-TIPABOBEIX MOpTaliax ceTH MHTepHeT;
- HaBbIKaMU OCTaBJICHUSA HI/ICGM'YBCILOMHCHI/Iﬁ CO CCBIJIKAMH Ha
3aKOHOJaTeNbHbIE aKThl PO.
JMcuuniaHa BKIIOYAET B ce0sl CIeLyOIIIe Pa3IeIibl:
Paznen 1. O0mas xapakTepucTrKka MHCTUTYTa OOpalIeHUH TpakJIaH
B Poccun.
Paznen 2. TexHomormaeckas memovka JeIOTPOU3BOJICTBA 1O padoTe
C O0paIlleHUSIMHU T'pakIaH.
b1.B.11 IIpakTHKYyM 1O cocTaBiieHHI0O u odopmieHuio cayxeonnix | 108 (3)

JAOKYMEHTOB

HenssmMu m3yyeHus: TUCUMIUINHBL «lIpakTHKyM MO COCTaBJICHUIO H
oopmienuto CITy>KeOHBIX JTOKYMEHTOB» SIBIIAIOTCA:
COBEpIICHCTBOBAaHNE YMEHHMH 110 COCTaBICHHIO W O(OPMIICHHUIO
Pa3NUYHBIX BUJIOB CIIY>KEOHBIX TOKYMEHTOB.

Wsydenne pucuuioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, TMOJNYYEHHBIX B peE3yJbTaTe OCBOCHUS JHUCIHUIUINH:
«BBenenne B mpodeccuio», «OCHOBBI JOKYMEHTOBEICHUS,
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«loxymenTtoBeaenue», «OpraHuzanusi paboThl C OOpalleHUsIMU
rpaxgan», «YdueOHas - MpakTHKa IO TOJNYyYCHHUIO IIEPBUYHBIX
po¢)eCCUOHANBHBIX YMEHUM M HAaBBIKOB, B TOM YHUCJIE NEPBUYHBIX
YMEHUH W HaBBIKOB HAyYHO-HCCIIEJIOBATENBCKON JESATEIBHOCTIY,
«VHbOpMaLIMOHHBIE TEXHOJIOIUY B TOKYMEHTOBEIEHHH U apPXUBHOM
nene»,  «llpoexkTupoBaHme  ympaBle€HYECKOH  JOKyMEHTallUu

OpTaHu3alun.

3HaHUS W YMEHUS, NOJIy4YECHHBbIE OOYHYaIOIIMMHUCS IPU H3YyYEHHUH
TUCLHUIUIMHBI,  HEOOXOMWUMBI  JUIS ~ W3YYCHHS  JAMCHUILINH:
«[IponsBoacTBeHHas - MPaKTUKa o MOy YECHUIO

npo(eCCHOHATIBHBIX ~ YMEHUH W OmbiTa  MPO(EeCCUOHATBLHON
JesITeNbHOCTHY, «IIpon3BoACTBEHHAS — IPEATUTIIOMHAS! TPAKTHUKAY.
W3yuenne nucCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- CIIOCOOHOCTBIO HCIIOJIb30BAaTh TEOPETUUECKUE 3HAHHMA M METO.bI
uccienoBanus Ha npaktuke (OITK-1);

— BJIaJICHUEM HaBbIKAMU HCIIOJB30BAHUSI KOMIIBIOTEPHOM
TEXHUKU ¥ MHPOPMALMOHHBIX TEXHOJIOTUI B MOUCKE UCTOYHUKOB U
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
Oubnuorpadpuyeckux u apxuBHbIX 0030poB (OIIK-4);

— BJIaJICHHEM HaBbIKaMU pedepupoBaHUs] M AHHOTHPOBAHUS
HAYYHOH JIMTepaTyphl, HAaBbIKAMU perakTopckoi padotsr (ITK-11)

— CHOCOOHOCTBIO  HCIIONB30BAaTh  IPaBWUia  ITOATOTOBKH
yIpaBlIeHUYECKUX JJOKYMEHTOB U BeJieHus AenoBoit nepenucku (1K -
19);

— BJIAaJCHUEM  HAaBbIKAMH IOATOTOBKH  YIPaBJICHYECKUX
JIOKYMEHTOB ¥ BejieHus jienoBoii nepenucku (1K -25);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKEThl JOKAIbHBIX HOPMATHBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTAMOHHOMY OO0€CIICUEHHIO YIPaBICHUS
W apXHUBHOMY XpaHeHuto 1okymenToB (11K -1).

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIIHIACS JTOJKEH:

3HATh:

- IOKYMEHTOBEUECKYIO0 TEPMHHOJIOTHIO;

- HOPMATHBHO-METOJMYECKHE MaTepUaNbl MO JTOKYMEHTUPOBAHUIO
yIIpaBIECHUYECKON ACATETLHOCTH,;

- 3aKOHOMEPHOCTH JOKYMEHTOOOPa3OBaHWS, CKIAJBIBAaHUS U
Pa3BUTHS CHCTEM JOKYMEHTAIINH;

- TEOpeTHYeCKWe ¥  MPaKTUYeCKUe TPOOJIEMbl  CO3JaHUs
JOKYMEHTHPOBaHHOW  WH(OpMAanMu  OpraHu3anuid  pa3IHYHBIX
OpTaHU3alMOHHO-TIPABOBEBIX (HOPM;

- COCTaB OPraHU3alOHHO-PACIIOPAAUTEIEHON JOKYMEHTAIUM;

- IpaBUJIa COCTABICHHUS U OPOPMIICHHS TOKYMEHTOB,;

- MpaBWjia TMOATOTOBKH YIPABICHYECKUX OKYMEHTOB M BEICHMS
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JIETIOBOM MEPENNCKH,;

- OCOOCHHOCTHM WCIOJIb30BaHHMS KOMIBIOTEPHOH TEXHUKH U
MH()OPMAMOHHBIX TEXHOJIOTHH INPHU COCTAaBICHUH M O(OPMIICHUH
CITy>K€OHBIX TOKYMEHTOB;

- O0COOCHHOCTH WCIIONb30BaHMS IIPABOBBIX 0a3 JaHHBIX IIPH
COCTaBIICHUH ¥ OPOPMIICHUH CITYKEOHBIX JOKYMEHTOB,;

- 3aKOHOAATENbHYID M  HOPMAaTHBHO-METOJMYECKYIO  0asy,
pETJIaMEHTHPYIONIYIO MPUMEHEHNEe HWH()OPMAMOHHBIX TEXHOJIOTHI
MIPU COCTABICHUU ¥ OQOPMIICHUH CITYKEOHBIX JJOKYMEHTOB,;

- BUJIbI MTH()OPMAITMOHHBIX TEXHOJIOTHH;

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
WHPOPMALMOHHBIMU  TEXHOJIOTHSIMH B TOHWCKE HWCTOYHUKOB H
JUTEPaTypPHI,

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
nH()OPMAMOHHBIMU TEXHOJIOTHSIMHU B UCIIOJIb30BaHUH MIPABOBBIX 0a3
JIAHHBIX;

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
nH(pOpMaTMOHHEIMU TEXHOJIOTHSIMHU B COCTaBJICHHU
OubIMorpa) iIeCKUX CIIMCKOB;

- ocoOeHHocTH  pedepupoBaHHS  HAYYHOH  JIUTEPATYPHI,
MOCBAIICHHOW  COCTaBICHWUIO W OQOPMIICHHIO  CIY)KEeOHBIX
JIOKYMEHTOB;

- 0COOCHHOCTH aHHOTHPOBAHUS HAYYHOHU JIUTEPATYPHI;

- TpeOOBaHUSI K KOMITO3UIIUHU U SI3BIKY CITy)KEOHBIX TOKYMEHTOB;

- TOCyIapCTBEHHBIE CTaHIapThl B 00JacTu OuOIHOrpaduIecKoro
OIMCAHMs HAyYHBIX HCTOUYHHUKOB;

- IpaBUJIa IOJTOTOBKH YIPaBJIEHYECKUX JJOKYMEHTOB,;

- TEOPETUYECKNE OCHOBBI BEJICHUS JICTIOBOM MEPEIHCKH;

- COCTaB W COJIEpKAaHWE HOPMATUBHO-METOJIMYECKOW 0a3bl 1o
COCTaBJICHHIO ¥ O)OPMIICHHUIO CITY’KEOHBIX JIOKYMEHTOB,;

- cneunuKy s3bIKa YIPaBIEHYECKOH JOKYMEHTALINY;

- OCHOBHBIEC TIPOOJIEMbI HOPMAaTHBHOTO 00ECTIEUCHHUSI COCTABIICHUS U
oopMiIeHUs ypaBlIeHYECKON JOKYMEHTAIUH;

- OCHOBHBIE TMPOOJIEMbl HOPMATUBHOT'O OOECIICUCHUSI BEJCHHS
JIETTIOBOM TEPENNCKH,;

- OCHOBHBIE TIPOOJIEMBI HOPMAaTHBHOTO O0ECIIEYEHHUSI COCTABICHUS U
oopMIIeHUs yIIpaBIIEHYECKOW JOKYMEHTAIIUH;

- HOPMAaTHUBHO-METOAMYECKYI0 0a3zy IO JOKYMEHTAalHOHHOMY
o0ecrnedeHuIo yIpaBIeHus,

- COCTaB JIOKAIbHBIX HOPMATHBHBIX AaKTOB W HOPMAaTHBHO-
METOAMYECKHX JOKYMEHTOB () HHPOPMALIUOHHO-
JOKYMEHTallUOHHOMY  OOECIIEYEHHIO  YIPaBIECHHS  Pa3INYHBIX
OpTaHU3alMOHHO-TIPABOBEIX (HOPM;

- TEHACHUMH pa3BUTHA HHGOPMAIIMOHHO-AOKYMEHTAIIMOHHOTO
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oOecrieyeHus yrpaBIeHUs..

Ymers:

- yHU(HUIIPOBATE ¥ MPOEKTHPOBATH (POPMBI IOKYMEHTOB;

- COCTaBJIATH JOKYMEHTHI C UCIIOJIb30BAaHUEM SI3BIKOBBIX BAPHAHTOB B
3aBUCHMOCTH OT Ha3HAYEHHS COACPKAHUS U BUIA TOKYMEHTa;

- YHU(UIUPOBATH TEKCTHI TOKYMEHTOB;

- WUCTIONB30BAaHMSA KOMIBIOTEPHONH TEXHUKH W HH(POPMAIIMOHHBIX
TEXHOJIOTMA TP COCTaBICHHH U O(GOPMIICHHH  CITyKEOHBIX
JOKYMEHTOB;

- odopmMIATE JOKYMEHTHI B COOTBETCTBHH C TpeOOBaHUSIMH
rOCYJapCTBEHHBIX CTAHJAPTOB;

- aHaIM3UpOBaThb  HOPMATHUBHO-TIPABOBBIE W HOPMAaTHBHO-
MeTom4Yeckune JoKyMeHTHI B cepe OV

- peAaKTUPOBaTh, COCTaBIATH W O(GOPMISTH pa3NUYHBIC BHIBI
CITy’KEeOHBIX JOKyMEHTOB;

- HCMONIb30BAaTh TEOPETHYECKHE 3HAHUS W METOABI NPU aHaIIn3e
CIIy’)KeOHOM JTOKYMEHTAIllid C TOYKH 3pEHUS] TPaBHIBLHOCTH €e
cocTaBJIeHHS U 0(DOPMIICHHS;

- paboTaThb C KOMIBIOTEPHOM TEXHUKOH H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMU B IOUCKE MICTOYHUKOB ¥ JIUTEPATYPHI,

- paboTaTh C KOMIBIOTEPHOW TEXHUKOW H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMH B HCIIOJIb30BaHUH MTPABOBBIX 0a3 IaHHBIX;

- pabotaTh C KOMIBIOTEPHOH TEXHWKOW M HH(POPMAIMOHHBIMU
TEXHOJIOTHSIMU B COCTaBJICHUH OMOIMOTrpaduiIecKuX CIHUCKOB,;

- pedepupoBaTh HaAy4HYIO JHTEPATypy, HOCBSIIIEHHON COCTABICHHIO
1 0(OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- COCTaBIATH M OGOPMIISTH CIYKEOHYIO JOKYMEHTAIHIO C YYETOM
TpeOOBaHU K €€ KOMIIO3UIINH U SI3BIKY;

- [pPUMEHATh  TOCYJApCTBEHHbIE  CTaHIApTBl B OO0JIACTH
OnbaMorpaMueckoro ONMUCAHUS HAYYHBIX HCTOYHHMKOB B IIpH
pedeprupoBaHUM HAYYHOH JUTEPATYPHI;

- COCTaBISITh W OQOPMILATH Pas3iIMYHbIE BUBI YIPABICHUYECKUX
JOKYMEHTOB B COOTBETCTBHH C NPABWIIAMH HUX [TOATOTOBKHY;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI  YIIPABICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K UX
COCTaBJICHHIO U O(OPMIICHHUIO;

- IPUMEHSIT TIPaBUIIa BEJICHHS JICJIOBOW TIEPETIHCKHY,

- COCTaBIATH M OQOPMILITH Ppa3IMYHbIE BUABI YIPaBICHUECKUX
JIOKYMEHTOB B COOTBETCTBUU C TIPABUIIAMH UX MOJTOTOBKH;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI  YIIPABICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTaBJICHHIO K O(POPMIICHHIO;

- IPUMEHSITh TpaBUJIa BEICHUS ACIOBON NEPETHCKY,

- COCTaBIISITh JIOKaJbHYIO HOPMaTUBHO-METOIUYECKYIO
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JOKYMEHTAIIHIO TI0 TIOATOTOBKE YNPaBICHUECKON TOKYMEHTALHH,;

- COCTaBIIATh JIOKAJILHYTO HOPMaTHBHO-METONYECKYIO
JTOKYMEHTAIIMIO TI0 BEICHHIO JICIOBOH NEPETTHCKH;

- aHaJIM3MPOBATh YIMpPaBJICHYECKHE NOKYMEHTBI C TOYKH 3pEHHS
MPaBHJIBLHOCTH UX COCTABIICHHS B 0(hOPMIICHNS;

- aHATM3UPOBATH JIOKAJTBHYI0 HOPMAaTHBHO-METOAWYECKYIO 0a3y Mo
nH()OPMAMOHHO-TOKYMEHTAIMOHHOMY OOECIICUCHHIO YIIPABICHUS
Ha COOTBETCTBHE COBPEMEHHBIM TPeOOBAHHSM;

- COBEpPUICHCTBOBATh JIOKAILHYI0 HOPMAaTHBHO-METOANYECKYIO 0azy
o WH(POPMAITMOHHO-JOKYMEHTAIIHOHHOMY obecreveHnto
yTIPaBICHHUSI.

Bnanertb HaBEIKAMU:

- TOKYMEHTOBETYECKON TEPMUHOJIOTHEN B TPO(hECCHOHANBHON peyn;
- TpUeMaMd  COCTaBJIeHMs W O(QOpMIIGHHS  OCHOBHBIX
YIIPaBIEHYECKUX JIOKYMEHTOB;

- METO/IaMU YHH(HUKALIUK U CTaHAapPTU3AIUH JOKYMEHTOB,

- METOoJaMH aHaliu3a CIy)KeOHOH MOKYMEHTAalWH C TOYKH 3PEHHUS
MPaBHJIBHOCTH €€ COCTABICHHS 1 0pOpMIICHNS,

- mpodeccroHanbHON TepMuHOJOTHEeH B cdepe MHPOPMaIMOHHBIX
TEXHOJIOTHH,

- MpHeMaMH M Crocod0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHPOPMALMOHHBIMU  TEXHOJIOTHSIMH B TMOMCKE HWCTOYHUKOB H
JUTEPaTypPHI,

- MpHeMaMH M Crocod0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
MH()OPMAMOHHBIMU TEXHOJIOTHSIMU B UCIIOJIb30BaHUY MIPABOBBIX 0a3
JaHHBIX;

- MpHeMaMH M Crocob0aMu paboOThl ¢ KOMIBIOTEPHOW TEXHUKOW U
nH()OpMaTMOHHEIMU TEXHOJIOTHSIMHU B COCTaBJICHHH
OoubMorpad)IeCKUx CIMCKOB;

- HaBBIKAMU pedepHupoBaHUsl HAYYHOH JHMTEPaTyphl, MOCBSAIICHHON
COCTaBJICHHIO U O(OPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- aHaNIM3a W BBISIBICHHS ITyTEH UCMPaBICHUS KOMIO3UIMHA M SI3bIKA
CIIy>KE€OHBIX IOKYMEHTOB;

- IPaBUJIAMH TTOJITOTOBKH YIIPABIICHYECKHUX JIOKYMEHTOB;

- IpaBUJIAMH BEJICHHS J€JIOBOW TIEPETTHCKY;

- HOPMaTHBHO-METOAMYECKOH ©0a3bl 1O  COCTAaBICHHIO H
0 OPMIICHUIO CITY)KEOHBIX TOKYMEHTOB;

- 0(hUIMaTBHO-IENIOBBIM SI3bIKOM MPU COCTaBJICHUH M O(OPMIICHHH
CITy’>K€OHBIX IOKyMEHTOB;

- MPaKTHYECKHUMHU HaBBIKAMH WCIIONB30BaHMSI YMEHHUSI COCTABISATh U
oopMIATE cIy)eOHYIO JOKYMEHTAIUIO;

- npodecCHOHAIBHBIM SA3BIKOM B 00JacTH HMHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIpaBICHUS;

- HaBbIKAMU aHajM3a HOPMATHBHO-METOIMYECKOH 0a3bpl 1O
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WHPOPMALMOHHO-TOKYMEHTAITHOHHOMY 00€CTICUEHHUIO YIIPaBICHHS;
- NPAaKTHYECKUMH  HABBIKAMH ~ HCHOJIB30BAaHUA  YMEHHSA
aHAIN3UPOBATh JIOKAJBHYI0O HOPMAaTHBHO-METOIMUYECKYIO 0a3zy ™o
WHPOPMALUOHHO-TOKYMEHTAIIHOHHOMY 00€CIIEUEeHHIO YIIPaBICHHUS.
JINCIMIUTNHA BKJIIOYACT B ce0s CIeIyIOIHUe pas/esbl:

Paznen 1. OcobenHocTH  cocTaBieHUSS U OQOPMIICHHSA
OpraHN3aIMOHHO-PACTIOPSAUTENFHON JOKYMEHTAINH.

Pazgen 2. OcoOeHHOCTHM  COCTaBIICHHA ®  O(OPMIICHHS
WHPOPMALIMOHHO-CIIPABOYHON JOKYMEHTAMK M JTOKYMEHTAIuU MO
JMYHOMY COCTaBY.

b1.B.12

ApXHUBBI 110 JINYHOMY COCTABY

Hens wu3ydeHHss OUCHUUIUIMHBI:  TOJATOTOBKA  CTYICHTOB K
opranm3anud  paboTel € apxXWBaMH II0 JINYHOMY COCTaBy.
Paccmotpenue BonpocoB ohopMIICHHSI OPraHU3aIMOHHO- KaIPOBOiA,
pacnopsANTENbHON, MHPOPMAIMOHHO-CIIPABOYHON TOKYMEHTAITUH 1
JOKYMEHTAIIMH 110 JTUIHOMY COCTaBY B TECHOU CBSI3H C M3JIOKECHHUEM
PEKOMEHIAIMI TI0 Tepexoay pabOThl KaJIpOBBIX CIyXO0 OT
TPaJAUIMOHHEIX (OPM K COBPEMEHHOW CHCTEME VYIIPaBICHHS
MEPCOHAJIOM U OCHOBAaMH TPYAOBBIX OTHOIICHHH paboTodaresis U
paboTHHKAa B COOTBETCTBHHM C TPYIOBBIM KOaeKkcoM Poccuiickoit
dheneparuu

M3yuenne mucruruimHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBBIKaX, I[IONYYEHHBIX B PpE3yJbTaTe OCBOCHHS JUCIUTLINHBI
«KagpoBoe nemompou3BoACTBO», «OpraHu3auss H TEXHOJOTHSA
JIOKyMEHTAITHOHHOT'O obecreueHus YIIPaBJICHUS,
«KoH(puneHnmanpHOe AETOMPOU3BOJCTBOY, «APXHBOBEICHUE.
3HaHUS W YMEHHMsI, TOJydYeHHbIC OOYYAIOIIMMHUCS TNPU H3YUCHHUU
TUCIUILINHBI, HEOOXOAMMBI TIPHU TOATOTOBKE K TOCYJapCTBEHHOW
WTOTOBOHM arTecTanuu (roCyIapCTBEHHBIN Sk3ameH, 3ammurta BKP),
BOIIPOCHI JAHHOTO Kypa BKJIIIOYEHBI B OJIOK TOCIK3aMEHA.

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PAa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

I[IK 6 — cnocoOHOCTBIO aHAM3UPOBATH CHTYallMI0 HAa pPBIHKE
MH(OPMAIMOHHBIX MTPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM »JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa U
BEJICHUS JICKTPOHHOI'O apXUBa;

I[IK 8 - cmocoOHOCTRIO aHAIM3UPOBATH IIEHHOCTH JTOKYMEHTOB C
LIETIBIO UX XPAHEHUS;

[IK 10 - BnageHueM OpUHLIMIIAMHA U METOAAMHU CO3/IaHUS CITPABOYHO-
WH(POPMAITMOHHBIX CPEICTB K JOKYMEHTaM;

IIK 21 - BIaJIcHUEM HAaBBIKAMU COCTABJIICHHUS OITMCEH Jiel,
MOATOTOBKM A€ K Tepedade B apXwB  OpraHU3aIH,
rOCyIapCTBEHHBIN WM MyHHUIIUTIANBHBIN apXuB;

IIK 22 - cnocoOHOCTBIO TNPHHUMATh ydacThe B pabore 1o
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MIPOBEJICHUIO 3KCTIEPTU3HI LIEHHOCTH;
[IK 23 - BnajgenreM HaBBIKAMH y4eTa M 00ECIIEYeHHsT COXPAHHOCTH
JOKYMEHTOB B apXUBE;

K 24 - BJIAJICHUEM HABBIKAMM OPraHU3alUd CIPAaBOYHO-
IIOUCKOBBIX CPEICTB M UCIOJIb30BaHUS apPXUBHBIX IOKYMEHTOB;

I[IK 27 - cnocoOHOCThEO TPHHHMMATh YydYacTHe B paboTe 1o
IIPOBEICHHIO SKCIEPTH3bl IEHHOCTH JOKYMEHTOB;

[IK 28- BragenreM HaBBIKAMH ydeTa M 00ECIIEYCHHs COXPAHHOCTH
JOKYMEHTOB B apXUBE;

AIIK 5 - CIIOCOOHOCTRIO K COONIIOJIEHUIO TpeOOBaHWA K
OpraHMU3alli{ KaJPpOBOTO JIEJIONPOU3BOICTBA U JTOKYMEHTUPOBAHHUIO
TPYAOBBIX OTHONIICHUH, XpaHEHUIO JOKYMEHTOB II0 JIUYHOMY
COCTaBy.

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:

3HATh:

- OCHOBHBIE OIpEJCNCHHs U TIOHATHS HHQOPMAIIMOHHBIX MTPOAYKTOB
U ychyr, JKcmepTHoll oneHkd, COJI, 3MeKTpOHHOTO apXHBa;
OCHOBHBIE METOJIbl UCCIIEIOBAHUI, UCIIOJIB3YEMbIX B YaCTH apXUBOB
MO JIMYHOMY COCTaBY; OIPENENICHHS OCHOBHBIX IMOHSATHA B YacTH
JOKYMEHTOB JINYHOTO, Ha3bIBAET UX CTPYKTYPHbIE XapaKTEPUCTHKH
W CBOWCTBA; OCHOBHBIE TIOHSTHA W TIpaBWJIa OPTraHU3AINH
WH(POPMAIMOHHBIX MPOAYKTOB M YCIYT, dKCIepTHOU onenkn, CO/I,
JJIEKTPOHHOTO  apXUBa; ONPEAEIECHUs] IPOLECCOB SKCIEpPTHAs
OLIEHKA, MHPOPMAITUOHHBIX TIPOJTYKTOB H YCIIYT;

- KpUTEPUHU LIEHHOCTH JJOKYMEHTAa,

- NPUHLUIBI M METOABl CO3/AaHUs CIPAaBOYHO-MH(DOPMALIMOHHBIX
CPEJCTB,;

- TpaBWwia KilacCU(QUKALMHA apXUBHBIX JIOKYMEHTOB C LEIbIO
COCTaBJICHMSI OITMCH JeNl TOKYMEHTOB; IpaBuiia OATOTOBKH A€M JJIs
nepeaayu B apXuB;

- OCHOBHBIE 3Tamlbl, MOPAJOK MPOBEACHHUS SKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB B COOTBETCTBUHU C HOPMATHBHBIMH JJOKYMEHTAMH,

- HOpPMaTHBHBIE JOKYMEHTBI, OTpaXKalolue MPUHLUIBI, METOIbl U
HOPMBI 00ecTieueHNs COXPAaHHOCTH, y4eTa JJOKYMEHTOB B apXHUBE;

- MpaBMJIa COCTABJIEHUS CIIPABOYHO-TTOMCKOBBIX CPEJICTB,;

- OCHOBHBIE 3Tamlbl, MOPAJOK MPOBEACHHUS SKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB B COOTBETCTBUHU C HOPMATHBHBIMH JJOKYMEHTAMH,

- HOpPMaTHBHBIE JTOKYMEHTBI, OTPaKalOIIMEe MPUHLMIIBI, METOIbl U
HOPMBI 00ecTieueHHs COXPAaHHOCTH, y4eTa JOKYMEHTOB B apXHUBE;

- OCHOBBI pabOTHl C KaApOBOW JOKyMEHTalWeH, B TOM YHCIIE
TpeOOBaHUSI K OpraHM3aluM KaJIpoBOIO JAEJIONPOM3BOACTBA H
JOKYMEHTHUPOBAHUIO TPYJOBBIX OTHOIICHUM, a TaKKe XPaHEHHIO
JOKYMEHTOB IO JINYHOMY COCTaBYy.

YMmeTs:
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- BBIJENATH CTPYKTYPHBIC 3JIEMEHTHI MH()OPMAIMOHHBIX MPOIAYKTOB
U ychyr, OJKcrmepTHoil oneHkd, C3JI, SIeKTpOHHOTO apXWBa;
o0cyxxaath crocoObl 3¢ (eKTHBHOTO pemeHus] WH(OOPMAINOHHBIX
MPOJYKTOB M YCIIYT, 3KcHepTHAas oneHka, COJl, 31eKTpOHHEIN apXuB;
pacro3HaBath 3(PGEKTHBHOE pemieHne oT  HedpHEeKTHBHOTO;
OOBSACHATH  (BBIABISATH WM CTPOUTh)  THIIMYHBIC  MOJCIH
WH(OPMAITMOHHBIX MPOAYKTOB M yCIYT, dKcrepTHOH omenku, CO/I,
JNIEKTPOHHOTO apXWBa; NPHUMEHATh IOJyYEeHHBIC 3HaHUA B
npoecCHOHANBHOW  NeSTeNbHOCTH;  HMCIOJb30BaTh WX  Ha
MEXIUCIUIUIMHAPHOM YpOBHE; TpuoOpeTaTs 3HaHUS B oOJacTu
TPYJOBOTO U aIMUHHCTPATUBHOTO IPaBa; KOPPEKTHO BhIpa)kaTh U
ApPrYMEHTUPOBAHHO  OOOCHOBBIBATh  TIOJIOKEHHSI  MPEIMETHON
00J1acTH 3HAHUS,

- KJIACCHU(UIMPOBATh JIOKYMEHTBHI B 3aBUCHMOCTH OT CTCIICHU
[IEHHOCTH JIOKyMEHTA,

- NPUMEHUTh 3HAHHMS O MPHHIMIIAX W METOJax JUIS CO3JaHus
CIPaBOYHO- HH(OPMAITMOHHBIX CPEACTB K JJOKYMEHTAM;

- TMPOM3BECTH KIACCU(PUKAIIUIO APXUBHBIX JOKYMEHTOB, O(pOpPMHTH
OIMKCH JIeNT JTOKYMEHTOB; ITOATOTOBUTH JOKYMEHTHI Ui MEpeiadd B
apXuB,;

- pasrpaHUYMTh JIOKYMEHTBHI IIOCTOSHHOIO, BPEMEHHOIO CpOKa
XpaHEHUsl, MOJISKAITNE YHHYTOXKCHHIO;

- TPUMEHUTh HA TMPAKTHUKE 3HAHWA O TpaBWiIax oOecrevYeHus
COXPaHHOCTH, y4eTa JJOKYMEHTOB B apXUBE,;

- Tpou3BecTH OTOOp JHMTEpaTypbl, apXWBHBIX JIOKYMEHTOB Ha
3aJJaHHYI0 TEMY; CaMOCTOATENBHO paboTaTh C Ppa3IUYHBIMH
HMCTOYHUKAMHU MH(OPMAIIMK; TIOHUMATh, aHAIIM3UPOBATh U M3JIaraTh
nH(OpPMAITHIO;

- pasrpaHUYMTh JOKYMEHTBHI IIOCTOSHHOIO, BPEMEHHOTO CpOKa
XpaHEeHUs, MTO/IIeKaIe YHHYTOXEHHIO;

- TPUMEHUTh HA TMPAKTUKE 3HAHWA O TMpaBWiIax oOecreveHus
COXPaHHOCTH, y4eTa JJOKYMEHTOB B apXHUBE;

- OpraHu30BaTh KaJPOBOE JIEIOMPOU3BOICTBO, XPAHEHUE KAJPOBOU
MOKyMEHTAIlM W OpraHW30BaTh COONIOACHHWE TpeOoBaHU K
OpraHu3aluy KaJpoBOTO JIEIOMPOU3BOJCTBA H JIOKYMEHTUPOBAHHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JINYHOMY
COCTaBY.

Bnagets:

- METOJaMH TPOBEJIEHUs dKCHepTHOU oreHkH, COJl, 31eKTpOHHOTO
apxuBa; HaBBIKAMH UM METOAMKAMH OOOOMIEHHWS pe3yJbTaToB
pEelIeHUs,  OKCIEPUMEHTAIILHOW  JIEATENBHOCTH,  CIIOCO0aMH
OIICHWBAaHUS  3HAYUMOCTH W  NPAKTHYECKOM  IPUTOTHOCTH
MOJTyYEHHBIX PE3YJIbTATOB; BO3MOXXKHOCTHIO MEKIUCIUIUIHHAPHOTO
MPUMEHCHUS TIOJIYYCHHBIX 3HAHWN B YaCTHU SKCIICPTHON OIICHKH,




Nuanexc

HanMenoBaune QUCUMITIAHE
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o " JNIEKTPOHHOTO apXWBa; OCHOBHBIMH METOJAMH
ncenenoBanmsi B obmactm  COJI, DJIEKTPOHHOTO apXWBa H
[PAKTUYECKUMH YMEHUSMH M HaBbIKAMHU HX HCIOJb30BaHMUS;
OCHOBHBIMH METOJaM{ pEIICHHs 3aJady B OONacTH TNPOBEICHHS
skcmepTHOH  omeHkn, COJ] u JJICKTPOHHOTO apxXuBa
npodecCHOHANBEHBIM  SI3BIKOM ~ NPEAMETHOH  007acTH  3HAHUSA
OakanaBpa JuA; crocobamMu COBEPIIICHCTBOBAHUS
npodeCCUOHANBHBIX 3HAHUM W YMEHMH IIyTeM HCIIOJIb30BaHMSA
BO3MOXHOCTEH  HMH(OPMAIMOHHOW  Cpeabl, WHPOPMAIOHHBIX
NPOAYKTOB M YCIYr, SKcnepTHoOM oueHku, COJl, 31eKTpoHHOrOo
apXuBa;

- HaBBIKaMHM TIPOBCACHUA OKCIICPTHU3bI LNCHHOCTH HOOKYMCHTA,
HaBBIKAMHU OpPraHU3allM{ XPaHEHUS JOKYMEHTOB C YYETOM CTEHECHH
HUX I[ICHHOCTH;

- HABBIKOM CO3JaHUS CIPABOYHO- MH(OPMAIMOHHBIX CPEACTB K
JIOKyMEHTaM;

- HaBBIKAMHM OpTaHW3allMd JOKYMEHTHOH WHGpOpPMAalLWMU MpU
nepeaaye JOKyMEHTOB U3 OPTraHU3aLUH B apXUB;

- HaBbIKaMU JOKYMCHTUPOBAHUA IIPOBCACHU SKCIICPTU3bI HEHHOCTU
JOKYMEHTOB;

- HaBBIKaMHM Yy4d€Ta H oOecrieueHust COXpPaHHOCTU IOOKYMCHTOB B
apXuBe;

- HaBBIKOM HCIIOJIb30BAHUS W OpPraHU3alud HHQOPMALMOHHBIX
TEXHOJIOTHI B IOMCKE WHPOPMAIINH, UCTIONB30BaHHS MPABOBLIX 0a3,
JaHHBIX MPHU COCTaBJICHUM OHOMMOrpadUuecKoro M apXUBHOIO
0030pOB;

- HaBbIKaMU JOKYMCHTUPOBAHUA MIPOBCACHUA SKCIICPTU3bI HEHHOCTU
JOKYMEHTOB;

- HaBBIKaMM Yy4d€Ta H oOecrieueHust COXpPaHHOCTU JOKYMCHTOB B
apXxuBe;

- CHOCOOHOCTBIO K COOJNIONEHHIO TpeOOBaHMH K OpraHu3alyuu
KaJpoOBOr0 JEJIONPOU3BOACTBA M JOKYMEHTUPOBAHHUIO TPYIOBBIX
OTHOULICHUH, XpaHEHUIO IOKYMEHTOB 110 JUYHOMY COCTAaBY.
JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Pazmen 1. Ilomstne apxXxWBOB TO JMYHOMY COCTaBy MU UX
HOPMAaTHBHAsI PETJIAMEHTALIHS.

Pasznen 2. Ot6op u odopMiieHHE 1eI, COMEPIKAIINX AOKYMEHTBI 110
JIMYHOMY COCTaBY sl JOJITOBPEMEHHOTO XPaHEHHS.

Paznen 3. Onucanue, MOWCK M MCTIOJIb30BaHNE aPXUBOB 110 JTMYHOMY
COCTaBy.

b1.B.13

O0padoTKH M 3aIHTa JOKYMEHTHPOBAaHHOI NHpOpManun

Henp wu3ydyeHuss OUCHUIUIMHBL Cc(QOPMHPOBAaTH y CTYAEHTOB
TEOPETUYECKHUE 3HAHWS II0 OCHOBaM 3aIlUThl HMHPOPMAILMU IPH
oOpalleHu C KOMIBIOTEPHOM TEXHMKOH W  MPOrpaMMHBIM
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obOecrieueHUeM U, B OCOOCHHOCTH, B O0OJAaCTH TNPUMCHCHUS
Pa3IMYHBIX CETEBBIX TEXHOJIOTHH, a TaKKe MPAKTHYECKHX HABBIKOB
obecrieueHusT 3alUTHl  WHQOpPMAIMH B CHCTEeMax o0O0pabOTKH
nHpOpPMALIUH.

W3ydyenne AWMCHMIUIMHBI Oa3WpyeTcsi Ha 3HAHHAX, YMEHUSX H
HaBBIKAaX, TMIOJIyYCHHBIX B pe3yjJbTaTeé OCBOCHUS IHCLUILIUH
«Hudopmarukay, «Mudopmannonnse TEXHOJIOTUH B
JTOKYMEHTOBEACHHH W AapXuUBHOM jeney», «OpraHmszanus W
TEXHOJIOTHSI  JIOKyMEHTAlMOHHOTO  OOECIeYeHUs]  yNpaBICHUS,
«KoHpuneHnmanbpHoe 1eI0IPOH3BOICTBOY.

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yYEHHUH
JUCLUUIUTMHBI,  HEOOXOIWUMBI  JJSl  HAMUCAHUS  BBITYCKHOM
KBaM()MKAMOHHON pabOThI U OCYIIECTBICHHS MPOodeccCHnoHaIpHON
NeSITETbHOCTH.

W3ydeHne MUCIUILIMHBI HAIIPaBJICHO Ha ()OPMUPOBAHKE U Pa3BHTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTHIO K MCIOIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCO00B U
CPEICTB MONyYeHHUs, XpaHeHus, nepepadorku nupopmarmu (OK10);
- BlajieHMeM 0a30BbIMU 3HAHHAMH B 00JacTH WH(OPMAIMOHHBIX
texHosoruit (OIIK 2);

- BJIaJICHMEM HaBBIKAMH HCIIOJNB30BaHHS KOMITBIOTEPHOU TEXHHUKH W
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEpaTyphl, UCIOIb30BAHUH TPABOBBIX 0a3 JAHHBIX, COCTaBICHUU
oubimorpadudeckux 1 apxuBHbIX 0030poB (OI1K 4);

- CIIOCOOHOCTBIO pelIaTh CTaHAAPTHHIC 3aJadl MPO(ecCHOHATBHON
JeSTeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OubIMorpadudeckoi
KYJIbTYpPBl C MPUMEHEHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH M C y4EeTOM OCHOBHBIX TPeOOBaHWI MH(pOPMAIIMOHHOMN
6e3onacuHoctu (OIIK 6);

- CIOCOOHOCTBIO  AQHAIM3UPOBAaTH  CUTYyallMIO HAa  PBIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BeZieHus 31ekTponHoro apxusa (I1K 6);

- BJIaJICHEM HaBBIKAMH HCIOJIb30BaHMS KOMITBIOTEPHOW TEXHUKH U
WHPOPMAITMOHHBIX TEXHOJIOTHI B JOKYMEHTAIIHOHHOM 00eCTieueHIH
ynpasnenus u apxusHoM zene (11K 14);

- CIIOCOOHOCTBIO COBEpIIEHCTBOBATh TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOECTICUEHUs YNpaBICHUsI U apXUBHOIO Jena
Ha 6a3e ncrons30BaHus cpencts aBTomaruzanuu (11K15);

- BIaJIeHHEM MeToAaMH 3aiuTel nHpopmanuu (11K17).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATh!

- OCHOBHBIC OINpPEACICHUS U TCPMHHOJIOTHIO B O0JACTH 3aIINTHI
nHpOpMaLUH;
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- METOABI M CpeACTBa OOpHOBI C yrpo3amMu WH(POPMAIMOHHON
0€e3011aCHOCTH;

- IIOHATHE MOJIUTUKU OE30IIaCHOCTH, CYIIECTBYIOIINE TUIIbI IIOJTUTHK
0e30IacHOCTH;

- CYIIECTBYIOIINE CTaHAAPTH MH(OPMAITMOHHOW 0€30TTaCHOCTH;

- HOPMAaTUBHBIE PYKOBOJISIIME JOKYMEHTBI, KacarolIfecs 3allnuThl
nHpOpMaITnu;

- OCHOBBI KpUNTOrpaduu, OCHOBHbIE AITOPUTMbI CHUMMETPUYHOTO U
aCUMMETPUYHOTO mHu(POBaAHUS, MEXaHHU3MBI uupoBoi
3JEKTPOHHON MOJIMHUCH.

YMerTsb:

- Paboratp ¢ omepanMOHHOHW CHCTEMOH ¥ MPOrPaMMHBIMU
cpeactBamMu o0miero HasHauyeHus. HactpauBaTh omepanuoOHHYIO
CHCTEMY M MPOTPaMMHBIE CPEJICTBA OOINEro Ha3HAYEHHS C IMO3UINN
TpeOoBaHMIT  WHPOPMAIMOHHOW  OE30MaCHOCTH W 3aIIUTHI
nHpOpMaLUK. AHaTU3UpPOBATh SIBHBIE W CKPBITBIE  yTPO3BI
3amuiiaeMoi nHpopMaImy;

- CaMOCTOSITETILHO OpPHEHTUPOBATHCS B COBpPEMEHHBIX
WHPOPMALMOHHBIX ~ TEXHOJIOTUSX TpodeccHoHanbHON  001acTH.
[IpumensaTe ¢ npodecCHOHATBHON IESTENBHOCTH COBPEMEHHBIE
cpencta UKT;

- Coxpansare uH(GOpPMAIMIO OT HECAHKIIMOHHPOBAHHOTO JOCTYIIA.
HactpanBaTe u uCNONB30BaTh CHELHMATN3UPOBAHHOE aHTUBHUPYCHOE
[1O. Ucnonb30BaTh METO/BI U CPENICTBA 3aIIUTHI HHPOPMAIIHH.

- IIpuMeHsATh Ha NPAaKTUKE COOTBETCTBYIOIINE TPEOOBAHMS U HOPMBI
obecriedeHusi MHGOPMAUMOHHOW  0€30HMAaCHOCTH M 3alIMTHI
WHPOPMAIINH. Cobmonathb npasa WHTEIUIEKTYaJIbHON
cooctBeHHOCTH Ha  wuHpopmauuio. OdopMisATe  pe3yibTaThl
WCCIIE/IOBAaHNN M BECTH TEKYIIyI0 paboTy ¢ ydeToM TpeOOBaHUN U
HOpM o0ecrieueHus: MH()OPMALMOHHONW O€30MacHOCTH W 3aIlMTHI
nHpOpPMAaLIUH.

- OGecrnieunBarh 3amyTy WHQOPMAIMM BO BpeMsi pPabOTHl ¢
coBpeMeHHbIMU cpeacTBamMu UKT.

- JlemoHcTpupoBaTh HaBbIKM paboTel B oducHeix UT.
XapakTepru3oBaTh OCHOBHBIE CIIOCOOBI 3amUTHl MHGOpMAMK B
oucubix UT. IIpuMeHITh HAaBBIKM HACTPOWKH OCHOBHBIX acIlEKTOB
oOecriedeHus]  3alUTHl  WMHQOPMAIUK  IITATHBIMH  CPEJICTBAMH
oducubix UT.

- PabGorate ¢ wunHpoOpManmel B JOKANBHBIX ceTsx. Paborath ¢
nH(popMarueit B rI100aIbHBIX CeTsIX. Ob6ecnieunBaTh
WHPOPMALMOHHYI0 O€30MacHOCTH M 3alluTy HWHPOpMamuu B
rporecce padoTHI.

- IlpumeHATs B CTaHIAPTHBIX pPadOYMX CUTyalUsAX CHOCOOBI
oOecriedeHus] MHPOPMALMOHHON 0E30MacHOCTH B CPEACTBax
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ABTOMATH3allMd.  XapaKTepu3oBaTh  CHOCOObI  oOecriedeHus
nH(pOpMAITMOHHON 0e30macHOCTH B TEXHOJIOTHSIX

JOKYMEHTAllMOHHOTO OOECIICUYEHUs] YIPaBIEHUSI U apXUBHOIO J€Na
Ha 0a3e WCIONB30BaHUSI CPEACTB aBTOMaTH3aluu. KoppekTHO
UCIONB30BaTh CPEINCTBA 3alUThl HMH(GOPMALMM B CPEACTBAX
aBTOMATH3allUM TEXHOJOTHH JTOKYMEHTAallHOHHOTO oOecreueHus
yIpaBJICHHUs U apXUBHOTO A€,

-OpHeHTHPOBATECS B TMPOTPaMMHOM 00eCIIeUeHUH, HEOOXOIMMOM
it obecriedeHust  3ammThl  MHPopManuu.  Onpenenirts BUA
KoHQuIeHunanpHoH uHGopMauuu. I[IpuMeHSTP Ha MNpakTHKe
OCHOBHBIE  CHOCOOBI  3aIIUTHl  HWH(POPMALMK HA  Pa3IUYHBIX
HOCHUTEJISIX.

Bragers:

- HaBBIKAMH HCIOJIB30BAaHUS METOJIOB U CPEICTB 3allMThI JAaHHBIX,
BbIOOpa HEOOXOAMMBIX MPOrPaAMMHO-ANINAPATHBIX CPEACTB 3ALIUTHI
WHPOPMALIUHN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH METOJaMHM, CHOCOOAMHM M CpEACTBAMH IONYyUCHHS,
XpaHeHus, mnepepaboTkn uHopmarmu. HaBbikamu obecriedeHus
3alUThl  MHGOPMALMU IITATHBIMH CPEACTBAMH  OMEPAllMOHHOM
cucreMbl. HaBblkamMM MOJY4YeHHUs, XpaHEHHS W YHHUUTOXKECHHS
uHpOpMaIUM ¢ ydeToM  TpeboBaHMi  HH(DOPMAIMOHHON
0e30IacHOCTH;

- HaBbIKaMu wucnojb3oBaHus coBpeMeHHbiXx WKT. IlpunHuunamu
paborel  cmyx0 HMHTepHer s cOopa mpodeccrHoHambHON
nHpopmanu. bazoBbIMH IpreMaMM pa3MelleHus HWHPOpMaluu B
OTKPBITOM JIOCTYIIE ¢ oMoLIbio coBpeMeHHbIX UKT;

- TpOQeCcCHOHAIBLHBIM SI3BIKOM TPEAMETHOH 001acTH 3HAHHAL.
HaBpikamu 3amutbl 1 OOpbOBI € BPEJOHOCHBIMH IIPOrpaMMaMH.
HaBplkaMu  mpUMEHEHHMs  OPOTPAMMHBIX  CPEJCTB  3alIUTHI
nHGOPMALIUN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH  METOJaMH  HCCIEIOBaHUs B 0OOJACTH
WHPOPMAITMOHHON 0E30MaCHOCTH W TPAKTHYECKHUMH yYMEHUSIMH, U
HaBBIKAMHU MX HCIOJb30BaHUS. OOIIMMH NPUHIMIIAMH COOIOICHHS
TpeOoBaHMil HMHPOpPMAIMOHHONW ATHKM M TpaBa. CmocobGamu
COBEPIICHCTBOBaHMS MPOGECCHOHAIBHBIX 3HAHUA M YMEHHUH MyTeM
WCTIONB30BaHHUs BO3MOXKHOCTEH MHPOPMALIMOHHON Cpefibl, C Y4eTOM
TpeOOBaHUI  TOCYJAapCTBEHHBIX  HOPMATUBHBIX  aKTOB |
WHPOPMALMOHHON 3THKH U NIPaBa;

- HaBBIKOM OOBSCHEHHsI HEOOXOIUMOCTH HacTpoiiku opucHbx UT ¢
MO3UIMK O0ecrieueHUs] HHPOpMaIIMOHHON Oe3omacHocTd. HaBbikoM
BBIJICJICHUS] OCHOBHBIX CITOCOOOB 3amUThl HHQOpMAKU B O(QUCHBIX
WT. HaBbikoM HacTpoOHKH 3amuThl HHGopManuu B opucHbIX UT;

- 0a3z0oBbIMM  mpHeMaMH  paboOTBl ¢  MpoQecCHOHAIBHON
nHpopmanueir. Criocodbamu oOecriedeHus: 3auThl HHPOPMALUU B
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mporecce  paboTel ¢ mpodeccroHambHOH — MH(pOpMalHEH.
HopmatuBHO-TIpaBoBOi wmHpOpManue B 001acTH 0OCCICUCHHS
3aIUTH IPoheCCHOHATBHON HH(POPMAIIHH;

- HABBIKOM (hopMmynHupoBaHHS OCHOBHBIX  TpeOoBaHUH
nHQOPMAITMOHHOW O€30MacHOCTH K CpPEICTBaM aBTOMAaTH3AINH
TEXHOJIOTHH JOKYMEHTAlIMOHHOTO O0ecrieueHus] ympaBieHHS U
apxXuBHOTO J1ena. HaBBIKOM OOBSICHEHHS OCHOBHBIX CPEICTB M
MeTOA0B obecrieueHnsT HH(POPMAITMOHHON 0€30ITaCHOCTH B MPOIIeCCe
pa6OTI)I ¢ TexHonorusiMu. HaBbIkoMm NpUMCHCHHA CPCACTB U
METOJIOB o0ecrieueHus: HHPOPMAIIMOHHON 0€30TIaCHOCTH B TIpOIIecce
paboThI C TEXHOJIOTHSIMHU.

- HOPMAaTHBHO-TCPMHHOJIOTMYSCKOW 0a30i B 00JaCTH 3alllUThI
nHpopMaruu. OCHOBHBIMH METOAAMH 3allUTHl MHQOpMAIWH Ha
Pa3InYHbIX HOCHUTCIIAX. OCHOBHBIMU METOJaMU MMOCTPOCHHUA
CHUCTEMBl  3aIUTHl  JOKYMEHTHPOBaHHOW  HWHpOpMamud B
npodeccnoHanbHON 00JIacTH.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIE Pa3 IeIib:

Paznmen 1. Madopmanmonnas 6€30MacHOCTS.

Paznen 2. 3amura uadopmanmu.

b1.B.14

Jesionpon3BoACTBO MYHHIMIIAIBHBIX Y4YpexaeHu

Hensmu HU3Yy4YEHUS JUCUUIUTHHBI «Jlenonpou3BoaCTBO
MYHUIIUTIATHHBIX YUPESKICHUW» SBISIOTCS: W3YYCHHE TEOPUH U
NPaKTUKH  OpraHu3alldd  COBPEMEHHOr0  JIOKYMEHTAlHOHHOIO
oOecrieueHus yIpaBIeHHs] MyHUITUIAIBHBIX YUPEKICHUN HA OCHOBE
Hay4YHO-000CHOBAaHHBIX MPUHIIUIIOB.

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIOJYYEHHBIX B pPE3yJlbTaTe OCBOCHUS JUCIUTLIINH
«BBenenne B npodeccuro», «JlokymeHnToBeneHue», «CoBpeMeHHas
OpraHu3anus rocy1apCTBEHHbIX yupexaeHui Poccumy.

3HaHUS W YMEHWsI, TOJydYeHHbIC OOYYAIOIIMMUCS TNPU H3YUCHHUU
JTUCIHIUINHBI, HEOOXOAWMBI TIPU MPOXOXKIECHUM TPAKTUKA U
HUTOTOBOM TOCYIapCTBEHHON aTTECTaIIUN.

Kypc opuenTupoBan Ha MOATOTOBKY K NPEJAUILNIOMHON MPaKTHKE.
W3ydeHne mUCIUIUIMHBI HApaBiIeHO Ha (P)OPMUPOBAHUE U Pa3BUTHC
CJIEYIOUIUX KOMIIETEHIINH:

- OIIK-3: BnageHueM 0a30BBHIMH 3HAaHUSIMH CHUCTEM OpPTraHOB
roCyJ1IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- [TIK-6: crocoOHOCTBIO aHAIM3MPOBATH CUTYallMI0O Ha PBIHKE
MH(OPMAIMOHHBIX MTPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM »JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa U
BEJICHUS AJICKTPOHHOI'O apXUBa;

- [IK-20: crmocoOHOCTBIO HCITOJIB30BATh MPAaBHIIa OPTaHU3AINHA BCEX
3TamoB padOTHl C JOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH
JIOKyMEHTaMU;
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- T1IK-26: BnageHueM HaBbIKaMH OOpabOTKH JOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOO0OpOTa,  CHCTEMAaTH3allH,  COCTABICHUS
HOMEHKJIATYypPHI JIET;

- JAIIK-1: cnocoGHOCTBIO pa3pabaThiBaTh MaKEThl JIOKAIBHBIX
HOPMAaTHBHBIX aKTOB U HOPMATHBHO-METOIMYECKUX JTOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUECHHIO YIPaBICHHUS
Y apXHUBHOMY XPAHEHHUIO TOKYMEHTOB.

B pe3ynprare n3ydeHHs TUCIUILIHHBI O0YYaIOIIHICS JOIDKEH:

3HAThb!

® TCHJICHIMU Pa3BUTHS JEJIONPOU3BOJCTBA B MYHHIIHIIAIEHOM
armapaTe yrpaBJCHUA B pa3JIMYHBIC UCTOPUUCCKUC TICPUOBI;

® ocobeHHOCTH (HOPMHUPOBAHUS CTPYKTYpPHI, (PYHKIHIA, IITATHOTO
cocTaBa JIEJONPOU3BOJCTBEHHBIX MOAPA3JENeHUl U 00S3aHHOCTH
CJIy’KalluX B Pa3INYHbIC HCTOPHUICCKUEC IICPUOIDI;

e cBoeoOpa3ue opraHuzanuu padOTBl C JOKYMEHTaMH M UX
3aBUCUMOCTD OT pa3BUTUA MYHUIUIIAJIBHOI'O anIapara yIpaBJICHUA,

° COBpPEMEHHbIE HanpaBJIeHUs pa3BuTHA " MyTH
COBEpPILLICHCTBOBAHUS JOKYMEHTAllHOHHOTO obecrieueHust
yIpaBJICHUH;

® OCHOBHBIC Hay4YHbIE W TPAKTHYECKHE MPOOIEMBbl OpraHHU3aIMU
JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs! YIIPaBIICHHS.

Ymers:

® OpraHm3oBaTh CIIyxOy JeIONpOM3BOJICTBA W paboOTy ee
COTPYIHUKOB B MyHUIIUTIAILHOM YUPEKJCHUY;

° pa3paboTartb HOPMaTHBHO-METO/INYECKHE JOKYMEHTHI,
perJIaMeHTHPYIOLIHE JIeJIONPOU3BOJICTBO;

° BBISIBIISIT 3aKOHOMEPHOCTH W3MEHEHUS o0beMa
JTOKYMEHTO0000pOTa, BHEAPSTH PALIOHAIBHYIO TEXHOJIOTHIO IPUEMa,
MPOXOXKACHUS, TIOATOTOBKM H  OTIPAaBKH  JIOKyMEHTOB B
TPaJANIIMOHHBIX YCIOBUSX W B YCJOBHSX PAaOOTHI C NPUMEHEHHEM
CPEACTB BBIYMCIUTEIbHON TEXHUKH;

® COCTaBISTH KJacCU(UKAIMOHHBIC CIPABOYHUKU (HOMEHKIATypa
Jell, KiIaccu(pUKaTopsl pa3IMYHbIX BHIOB, IEPEYEHb TOKYMEHTOB CO
CpOKaMH XpaHEeHWs)) ¥ OpraHM30BbIBATH HMX BHEJIPCHHE B
YUpEKICHUH;

® pa3pabaThiBaTh W BHEAPSATH pYy4YHbIE, MEXaHU3UPOBAaHHBIE U
AaBTOMATHU3UPOBAaHHbIE  WH()OPMAIIMOHHO-TIOMCKOBBIE  CHUCTEMBI
(UIIC) mo nokymMeHTaM OpraHu3aLHii;

® OpraHM30BaTh KOHTPOJIb 332 CPOKAMH HCIIOTHEHHUS IOKYMEHTOB;

® OpraHM30BBIBATH ONIEPATHBHOE XPaHEHHE JJOKYMEHTOB;

® TOTOBUTH JOKYMEHTHI K Iepefade B BEJIOMCTBEHHBIN apXuB
(opraHu30BBIBATh W BECTH OKCIEPTH3Y LEHHOCTH JOKYMEHTOB,
oopMIIATE 1ena, COCTABIATh Ha HUX OIHCH).

Brnaners HaBbIKaMu:
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®  TEHACHUMIMHU pas3BuTHS MH()OPMAIOHHO-
JOKYMEHTAllHOHHOTO  OOECTe4YeHus]  ympaBlieHHS U
apXHUBHOTO JIeTa;
®  CIIOCOOHOCTHIO OpraHN30BaTh paboty CITY>KOBI
JOKYMEHTALIMOHHOT'0 00€CTICUEeHUs! YIIPaBJICHUS;
®  CIOCOOHOCTBIO pa3padaThiBaTh JIOKAIBHBIE HOPMATHUBHEIC
aKTBl W  HOPMATUBHO-METOJUYECKHE JOKYMEHTHI II0
BEJICHUIO IOKYMEHTAIIMOHHOT'O 00ECTICUCHUS yIIPABICHUS;
® [paBWIaMH OpraHW3allMd BCEX JTalmoB  paboThl ¢
JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU JOKYMEHTAMU;
®  METOJaMH ONTHUMM3ALUHN JOKYMEHTOIIOTOKOB.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIyOIIE Pa3 IeIib:
Paznen 1. Haznauenue kypca, ICTOYHUKHU U JIUTEpaTypa.
Pazgen 2. OpraHuzauuss OeNONPOU3BOACTBA MYHHUIIMIAIBHBIX
YUpEeXKACHUN.
b1.B.15 JIOKyMeHTAIHOHHOE obecneyenne ynpaBJieHust Ha | 108 (3)

NpeANpPUATUHSIX PA3TUYHBIX OPraHU3aANMOHHO-TIPABOBBIX Gopm

Lensmu n3yvueHuss AUCUUIIMHBI «JlOKyMEHTallMOHHOE oOecrieueHne
YOpaBIeHUs] Ha MPEINpHUATHAX PA3IAYHBIX  OPraHW3alUOHHO-
IPaBOBBIX dhopm» SIBIIAIOTCA: A3y4eHUe opraHuzanuu
JOKYMEHTAIIMOHHOTO OOECTIeUeHNs] YIpaBIeHNs] Ha TPEAIpPUATHIX
Pa3IUYHBIX OPraHHU3AMOHHO-TIPABOBBIX (OpM, HU3yYEHHE HOPM
JIEHCTBYIOIIETO 3aKOHOAATENbCTBA B Bompocax peructparuu OIID,

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKAaXx, TIMOJYUYCHHBIX B PE3YyJbTAaTC OCBOCHHUA OHUCHUILIINH

«/loxymenToBeneHHEY, «ApXUBOBEIACHUEY, «Kanposoe
JIEJIOTIPON3BOJICTBOY; «OpraHuzanys u TEXHOJIOTHS
JIOKYMEHTAITHOHHOT'O obecrnieueHust YIIPaBJICHUS,

«MH(pOpMAaIIMOHHBIE TEXHOJIIOTUN B JIOKYMEHTOBEACHUN U apXHUBHOM
Jene,

3HaHUS U YMEHHMs, IOJy4YCHHbIC OOYYArOIIUMHUCS TMPH H3YUCHUH
JUCIMILINHBI, HEOOXOAMMBI JIISl TPOXO0XKICHUS MTPOU3BOACTBEHHOM-
NPEUTATIIIOMHON TPAKTUKHU, TOCY/IapCTBEHHON UTOTOBOM aTTeCcTalluu
(rocynapcTBeHHBIN 3K3aMeH, 3amuTa BKP).

W3yveHne mUCIUILUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— BIaJCHUEM TEeHJICHIUSIMU pa3BUTUSL WH(POPMAITMOHHO-
JOKYMEHTAIIMOHHOTO W O0ECIeUeHMsI YIPABICHHUS apXHWBHOTO Jieia
(TTK-5);

— CTIOCOOHOCTHIO HCITOJIF30BaTh MPaBUiia OPTaHU3AlUU BCEX JTAIlOB
paboThl ¢ JOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JOKyMEHTaMH
(TIK-20);

— CIIOCOOHOCTBIO ~ OPHEHTHUPOBAaThCS B 3aKOHOJATENBHOW |
HOPMaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
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JOKYMEHTAIIMOHHOTO 00ecrieYeHuns yIpaBIeHUsl U apXUBHOTO Aefia U
cMexkHBIX obmacteii (JIITK-2).

B pesynbprate n3ydeHus AUCHMIUIMHBI 00YJarOLIHICs TOJIKEH:!

3HATh!

- TEOpEeTHYECKHE  OCHOBBl  pa3BUTHA  HMH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs] YIPaBICHHs U apXUBHOTO JIeIa;

- obmenpodeccuoHaIbHbBIE TEOPETUIECKHE M METOJUUYECKUE OCHOBBI
OpraHu3allii BCEX 3TaloB PabOTHl C OKYMEHTaMH, B TOM YHCIIE
ApXUBHBIMU JIOKyMEHTaMHU;

- 3aKOHOAATEeNPHYI0O W  HOPMAaTHBHO-METOAMYECKYI  0Oasy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
apXMBHOTO JIeNa; TPaBOBYIO 0a3y CMeXHBIX oOmacteil B chepe
KOH(HICHINAIBHOTO IEIONPOU3BOICTBA.

YMerTsb:

- NPUMEHATh HA IMPAKTUKE TEOPETUYECKHUE OCHOBBI Pa3BUTHS
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
ApXHUBHOTO JIeTa;

- pacmno3HaBath 3(PPEKTUBHOE MPUMEHEHHE B NMPodecCHOHATbHON
JESITETPHOCTH TPaBWJIa OpPraHW3allid BCEX JTamoB paboThl ¢
JOKYMEHTaMHM, B TOM 4YHCJE€ apXUBHBIMH JOKyMEHTaMHU OT
HeadekTuBHOTO;

- MPUMEHSTh W ONEPHPOBATh 3aKOHOAATENIFHOH W HOPMATHBHO-
METOAMYECKON 0a30if  JTOKYMEHTaL[HOHHOTO o0ecrieyeHus
yIpaBlieHHS W apXWBHOTO JIeNla, a TaKKe CMEKHBIX oOiactedl B
cdepe KOHPHUAESHINATBHOTO AETIONPOU3BOACTBA.

Bnaners:

- TEHJCHIUSAMH pa3BUTHA HH(OPMAIMOHHO-I0KYMEHTAIIMOHHOTO
o0ecriedeHus! yIpaBJIeHUs U apXUBHOI'O JIENa,

- MPaKTUIECKUMH HaBBIKAMU HCTIOJIb30BaHUS Ha
MEXIUCLUIUIMHAPDHOM YPOBHE INpaBHJl OPraHU3alMd BCEX 3TAIOB
paboThI ¢ TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JOKYMEHTAMHU,

- crmoco0aMu  OIIGHWBAHWS  3HAYMMOCTH W TNPAKTUYECKOU
MPUTOAHOCTU HCIIONB30BAHUSl 3aKOHOJATEIbHOM W HOPMATHBHO-
METOINYECKOH Oasoi UHGOPMAITMOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHus YIpaBICHUs] U apXHBHOTO JieJla U CMEXHBIX 00yacTen
B cepe KOHPUASHIIMATBHOTO AETIONPOU3BO/CTBA.

JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Paznen 1. XapakTepucTuka OpraHM3alMOHHO-TIPABOBBIX (opM Ha
Tepputopuu Poccuiickoit @enepanun.

Pazmen 2. JledATenpbHOCTh IOPUAMYECKUX JHII Ha TEPPUTOPHH
Poccuiickoit @enepanun.

Paznen 3. XapakrepucTuka AeATeIbHOCTH aKIIMOHEPHBIX OOIIECTB.
Paznen 4. JlokymeHTalMOHHOE oOOecledyeHHE JesSTEIbHOCTH
AKIIMOHEPHBIX OOIIECTB.
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b1.B.16 MeskayHapoaHble CTAHAAPTHI YIPABJICHUSA JOKYMEHTAMHU 108 (3)

HenssmMu  n3ydeHHs AMCLUIUIMHBL «MeXIyHapOAHbBIE CTAaHAAPTHI

yIpaBJIeHHUs JOKYMEHTaMW» SIBJISIFOTCS:

- 3HAaKOMCTBO CTYAGHTOB C TpeOOBaHMSIMHU MEXKAYHAPOIHBIX

CTaHAAPTOB K  YOPABICHUIO  JOKyMEHTaMU  OpPraHU3aluu

(moxymeHTanbHBIM (OHIOM), K OpraHu3anud paboThl CIYXOBI

JOKYMEHTAllUOHHOTO OOeCIeYeHnsl YIpPaBICHUS U  apXHUBHOTO

XpaHEHUs TOKYMEHTOB,

- 3HAaKOMCTBO C OTEYECTBCHHBIM U 3apyOEeKHBIM  OMBITOM

npumeneHus: crangaptoB MCO mpu OyMa)kHOM, JIJIEKTPOHHOM U

CMEIIaHHOM JOKYMEHTOOOOPOTE OpraHU3aIii.

Uzyuenne aucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U

HaBBIKAaX, T[IOJIyYCHHBIX B pe3yjJbTaTeé OCBOCHUS IUCLUIUIUH

«APXUBOBEACHUEY, «JlokymMeHTHpOBaHUE JIeATEIbHOCTH

HETOCYAapCTBEHHBIX OpraHu3anui, «UHdpopmaunonHbie

TEXHOJIOTUM B  JOKYMEHTOBEJCHWHM W  apXUBHOM  JeJiey,

«Opranmzanusi ¥ TEXHOJOTHs JOKYMEHTAIlHOHHOTO OOecTieUeHHs

YIPaBICHUS.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH

OUCLUIUIMHBI,  HEOOXOIWMMBI NPH  IOJATOTOBKE  BBIITYCKHON

KBaJM(PHUKAMOHHONW pabOThl B XOJ€ WTOTOBOM TIOCYJapCTBEHHOU

aTTecTaluy.

W3yuenne nuCHMIUIMHBEI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE

CJIEYIOUIMX KOMIIETEHIINH:

® BIQJIGHWEM  TEHJCHIMSAMH  pPa3BUTHS  HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecledeHHs YINpPaBICHUS apXUBHOTO
nena - [TK-5;

®  CIIOCOOHOCTBIO OLIEHMBATH UCTOPHIO M COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OMbITa YIPABJICHUS TOKYMEHTaMH W OpraHu3aliu
nx xpanenus - [1K-7;

® BIIQJICHUEM COBPEMEHHBIMH CHCTEMaMH WH(POPMAIMOHHOTO H
TEXHUYECKOro 00ecreueHus JTOKYMEHTAlMOHHOTO oOecreyeHus
yIpaBJIeHUsI U ynpasieHus apxusamu - [1K-18.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHACs TOJKEH:

3HATH!

- TEHJICHIIMU Pa3BUTUS MH()OPMAIIMOHHOTO M JOKYMEHTAIMOHHOTO

o0ecriedeHusl esTeIbHOCTH OpPraHu3aLuii;

- MEXIyHapOIHBIC OpraHW3alNH, 3aHUMAIONIuecs 0000IIeHreM

MupoBoro onbita B oonactu MOY u I0Y;

- MEXIyHapOJIHBIE JOKYMEHTBHI, OTpaKarollie€ MHUPOBOH OMBIT K

OpraHM3alnN WH(OPMAITIOHHOTO " JIOKYMEHTAIIHOHHOTO

o0ecriedeHus IeJI0BOM eSTeIbHOCTH;

- OCHOBHBIE€ IIOHATHS, MCIOJIb3YyEMBbIE IIPU IOCTPOCHHUU CUCTEMBI

ynpaBieHUS JOKYMEHTaMU;
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WCTOPUIO TIOSIBIICHUS IOHATHS «YIPABICHUE JOKYMECHTaMM;
CBSI3b IOHSTHS,;

COBPEMEHHBIC MCTOYHUKH WH(POPMAIUU O COCTOSHUH 3apyOeKHOTO
OTIBITA YIPABJICHUS JOKYMEHTaMH;

- OmIpejeNeHHs TPOIECCOB HH(POPMAIMOHHOTO U TEXHHYECKOTO
oOecrieyeHus JOKYMEHTAI[HOHHOTO 00eCTIeYeHUs YIIPaBICHUS;
OCHOBHBIE  TpeOOBaHMS  MEXIYHAapOJHBIX  CTaHAAPTOB K
COBPEMEHHBIM CHCTeMaM WH()OPMAIMOHHOTO M TEXHHYECKOTO
oOecriedeHus] TOKYMEHTAIIHOHHOTO 00eCTIeYeHHUS YIIPaBICHHS;
TPUHIHIIEI TIOCTPOCHUS CUCTEM HH(POPMAIIMOHHOTO M TEXHHYECKOTO
oOecriedeHus TOKYMEHTAI[HIOHHOTO 00eCTIeYeHHUs YIIPaBICHHUSL.
YMerTsb:

- mpuoOperaTh 3HaHus B obmactu MOV u JIOY 3a pydexom;

- KOPpPEKTHO BBIp@KaTb M apryMEHTHPOBAHO OOOCHOBHIBAThH
CYIIECTBOBAaHHE TEHICHUIMHA pa3BUTUS HWH(OOPMAIMOHHOTO W
JOKYMEHTAIIHOHHOTO O0ecreyeHns: AEATEIIbHOCTH 3apyOesKHBIX
OpraHu3aluii;

- o0cyxmatb cmocoObl 3(PQPEeKTHBHOTO pemeHus MmpodiieM
WH(POPMALTMOHHOTO u JIOKYMEHTAI[HIOHHOTO obecrieyeHust
JeSTeTbHOCTH OpTraHn3aIHi;

- pacrio3HaBaTh d(Q(eKTHUBHbIC peuieHus oT Hed(pPEeKTUBHBIX NpU
OILIEHKE MCTOPHU M COBPEMEHHOT'O COCTOSHHS 3apyOeKHOTO OIbITa
yIpaBJIeHUs JOKYMEHTaMU M OPTaHU3aIMU X XPaHCHNUS;

- ob0cyxaath cnocoObl 3(p(EeKTHBHOTO YIpaBICHUST JTOKYMEHTaMH
NP aHAJIM3€ MEXTyHApOJHOTO OIBITA;

- naBaTh COOCTBEHHBIE OOOCHOBAaHHBIC IPOTHO3BI TNPHUMEHEHHS
3apy0eKHOTO ONbITa yIpaBleHus JoKyMeHTaMu B Poccny;

- BBIICNATH NPU3HAKKA CYIIECTBOBAHHMS WIJIM OTCYTCTBHS CHCTEM
WH(POPMAIMOHHOTO u TEXHUYECKOTO obecrieyeHus
JOKYMEHTAIlMOHHOTO O0ECIeYeHUs] YIpaBICHUS W  YIPaBICHHS
apXuBaMH;

- TPOEKTUPOBaTh  COCTaB  METAJAHHBIX  JUII  CHUCTEM
JOKYMEHTAIIMOHHOTO 00ECTICYeHUs] YIIPaBICHUS;

- MOJCNHUPOBATH KPUTEPHH CHCTEM HWHPOPMAIMOHHOTO U
TEXHUYECKOro O0ecreueHnss JOKYMEHTAIMOHHOTO —O0ecIeueHHsI
YIIPaBJICHHS 10 MEX/YHAPOIHBIM CTaHAapTaM.

BianeTs:

- IPaKTUYECKUMH HaBBIKAMH aHAJIN3a HOPMATHBHBIX aKTOB B cepe
JOVY u NOY;

- crmocobaMu JICMOHCTpAaIlil YMEHHUsSl aHAJIM3UPOBATh CUTYAIMIO B
cdepe 10OY u UOY;

- 00BscHATh TunHuHBIe Moaenu JIOY u MOY B 3aBUCHMOCTH OT
creunu(UKHU JeJI0BOI NEATEIBHOCTH OpraHu3alui;

- HaBBIKAMHM aHaJdW3a M  COMOCTAaBICHHUA MEXKAYHAPOIHBIX




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

CTaHJIapTOB IO YINpPaBJIECHUIO JOKYMEHTaMH M OTEYECTBEHHOU
HOPMAaTUBHOM Cpeibl;

-  TpUHOWNIAMH  TPOEKTUPOBAaHUS  CHCTEMBI  YIPaBICHUS
JOKYMEHTaMH 110 MEXAYHApOJHBIM CTaHAApPTAM;

- cmocobaMH  OLEHWBAaHWS 3HAYUMOCTH W TPAKTUYECKOU
MIPUTOTHOCTH MOTYYEHHBIX 3HaHUMH;

- crmoco0aMu JEMOHCTpPAIli YMEHHS aHAIH3HPOBATh COCTABHYIO
4acTh CHCTEMBI yNPaBICHHS JIOKYMEHTaMH, CBA3aHHYIO C
WHPOPMALMOHHBIM u TEXHUYECKUM o0ecrieyeHueM
JOKYMEHTAIIMOHHOTO 00eCTIeueHNsI YIIPaBIICHHS,

- HaBBIKAMU W METOJWMKaMU OOOOIIEHUS pPEe3yJIbTaTOB aHaju3a
MEXAyHapOIHBIX CTaHIApPTOB.

JucuuIinHa BKITFOYAaeT B ce0sl CIeIyroIIre pa3Ieibl/ TeMbI:

1. Hcropus CTaHOBJIIGHUS U  Pa3BUTUA  MEKIYHAPOIHOMH
CTaHIApPTH3AIMKA B OOJIACTH yIpaBieHHWS AOKyMeHTanui. Bemymue
MeXAyHapOJHbIe OpraHU3aluy M0 CTaHAapTU3AIHH.

2. Uctopus pa3paboTku 1 00Ias XapaKTepUCTHKA MEXTyHAPOIHOTO
crangapta UCO 15489 «YnpaBieHne TOKyMEHTaMmI».

3. O6mas xapakrepuctuka conepxkanus ['OCT P MCO 15489-1-
2007 u 'OCT P MCO 30300-2015.

b1.B.17

HNudopmanmoHnbie TeXHOJOTHMH B JAOKYMEHTOBEIEHHH W
apXUBHOM JieJie

Llenpro m3yveHus aucuuILIHbBl «H(MOpPMAIOHHBIE TEXHOJIOTHH B
JOKYMEHTOBEJICHUM M apXWUBHOM JIeJie», SBISICTCA: H3yueHHE
TEOPETUYECKUX MPOOIIEM U MPHUKIIAJIHBIX aClIeKTOB HH(popMaTH3auu
JOYVY u apxuBHOro aena.

OcBoeHre JAUCIUIUIMHBI HAMPABICHO HA MPHOOpPETEHUE CTYACHTaMH
3HAHWH O BHEAPEHMHM  WH(POPMAIMOHHBIX  TEXHOJIOTHH B
nesTeNbHOCTh Cityx0bl JIOY u apxuBa.

Wzyuenne aucuumiuvHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TMOJYYEHHBIX B PE3yJbTaTe OCBOCHUS JUCLMILIMHBI
«uadopmaTuka.

3HaHUS W YMEHUS, MOJy4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUTAHBI, HEOOXO0IUMBI TIPU TPOXOXKIEHUH MTPOU3BOACTBEHHOM -
MPAaKTUKUA IO TIONYYEHHUIO TPO(ECcCHOHATBHBIX YMEHHUH W OIbITa
podecCUOHANBHON AEATEIBHOCTH.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- BlajieHMeM 0a30BBIMH 3HAaHMSMH B 00JacTH HMH(OPMAIMOHHBIX
texHosoruit (OITK-2).

- BJIaJICHMEM HaBBIKAMH HCIOJIBb30BaHHUS KOMIBIOTEPHOW TEXHHUKH U
MH(QOPMALMOHHBIX ~ TEXHOJIOTHH B  IIOUCKE HCTOYHHUKOB |
JUTEpaTyphl, UCIOIb30BAaHUH TPABOBBIX 0a3 JaHHBIX, COCTABICHUU
oubnorpadpuueckux u apxuBHbIX 0030poB (OITK-4).
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- CIOCOOHOCTBIO pelIaTh CTaHIAPTHBIE 3aJaud MpogecCHOHANBHON
NeATEeILHOCTH Ha OCHOBE MH(DOPMAITMOHHON M OuOiIrorpaduaeckoi
KyJIbTYpbl C TPUMEHEHHEM HWH(OPMAIIOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH M C Y4eTOM OCHOBHBIX TpeOOBaHWI MH(POPMAIIMOHHOI
6ezomacuoctu (OITK-6).

- CIIOCOOHOCTBIO  AHANM3MPOBATh  CUTYalMI0O HA  pBIHKE
WH(OPMAITMOHHBIX MMPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JIOKyMEHTO00OpoTa u
BesieHus 3ekTpoHHoro apxusa (ITK-6).

- BIIQJICHHEM HABBIKAMH HCITOJIb30BAHUSI KOMIBIOTEPHONW TEXHUKH U
WHPOPMALMOHHBIX TEXHOJOTHI B TOKYMEHTAIIHOHHOM 00eCIieUeHIH
ynpasieHus u apxuHom nene (I1K-14).

B pesynbpTaTe n3y4eHus AUCIUTUTHHBI 00YJIarOIIUACS TOJDKEeH:

3HATh!

- TEOpPeTHYECKHE OCHOBHI HWH(POPMATHKH W WH(OOPMAIMOHHBIX
TEXHOJIOTMH M BBIUYUCIUTEIILHON TEXHUKH B NPOPECCHOHAIBHOM
cdepe;

- IPUHITUIBI JEHCTBHSI M1 KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3IMIHBIX
TEXHUYECKUX CPEJCTB YNPABICHUSA, UX TEXHUKO-3KCIUTyaTalllOHHbIE
XapaKTEePUCTUKH;

- mpodecCHOHANbHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBHYI0 U
HOPMaTHUBHO-METOIHYECKYIO 6asy, perIaMeHTUPYIOIYIO
MpUMEHEHHE WH(QOPMAIIMOHHBIX TEXHOJOTHH B JIEATEIBHOCTH
OpraHu3aluii;

- IPUHIIAIIBI OpTaHu3aIK paboT ¢ MpUMeHEeHHeM HH()OPMAITMOHHBIX
TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO JJOKYMEHTO000pOTa;

- TEXHOJOTMHM OIEpPaTHUBHOTO M JIOJITOBPEMEHHOTO XpaHEHUs
AJNIEKTPOHHBIX JOKYMEHTOB.

YMerTsh:

- pemaTth NpPaKTHYECKHE 3ajadyd B MpodeCCHOHAIBHON cdepe,
WCIONB3Ys] BO3MOKHOCTH  BBIYMCIHUTEIBHOM, OpraHU3alluOHHOU
TEXHHUKHU U MTPOrPaMMHOT0 O0ECTIeUeHUS;

- TMOJb30BaThbCAd PACHPOCTPAHCHHBIMUA IOUCKOBBIMH CHCTEMAaMH,
TEMaTHYECKUMHU pyOpHUKaTOpaMH, TEMAaTHYECKUMH KaTaJoramu;

- OpraHu3oBaTh aBTOMATH3WPOBaHHOE pabodee MecTo s
BBITIOJTHEHHUST pa0OThI C WCIIOJIIE30BAHUEM HOBEWIIUX IMPOrPaMMHO-
TEXHUYECKUX U OPTaHN3aINOHHBIX CPEICTB;

- aHaJIW3UpOBaTh CHTyallMI0 HAa PBIHKE HMHMOPMAITMOHHBIX
MPOAYKTOB W YCIYT, NaBaTh OSKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHUCTEMaM  JJIEKTPOHHOTO  JIOKyMEHTOO0OpOTa W  BEACHHUS
3JIEKTPOHHOI'O apXKUBa;

- OpPHUEHTHPOBATHCA B COBPEMEHHBIX OTEYECTBEHHBIX
AaBTOMATHU3UPOBAHHBIX CHUCTEM JOKYMEHTAIlHOHHOTO oOecreyeHus
YIPaBJICHHSL.
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Bnaners:

- HaBBIKAMHU PabOTHI B JIOKAJIBHBIX U IVI00ATBHBIX KOMIIBIOTEPHBIX
CeTsAX; HaBbIKaMU PabOTHI CO CHENUAIN3UPOBAaHHBIMU XPaHWIUIIAMU
JAHHBIX;

- HaBbIKAMM  HCIIOJb30BaHUSI  KOMIIBIOTEPHOM TEXHUKH U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEPATyphl, UCTIOJIB30BAaHUN IIPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubmorpadyMIeCKUX M apXUBHBIX 0030pPOB;

- HaBBIKAMH CaMOCTOSITENIBHOH paboThl ¢ HWH()OpMAIMOHHBIMU
TEXHOJIOTHSIMH, TIPUMEHSIEMBIMH B JESITEIbHOCTH COBPEMEHHBIX
OpraHu3aluii;

- OCHOBHBIMM MeTOJamMH cOopa ¥ aHanu3a HWHpopManuu B
npoeccCuoHaIbHON cdepe, METOJaMH CTaTUCTHYECKOW 00paboTKH
JIAHHBIX C MCTIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHH;

- HaBBIKAMHU Pa0OTHI B JIOKAJIBHBIX M TJIOOANBHBIX KOMIBIOTEPHBIX
CeTAX; HABBIKAMH Pa0OTHI CO CHEIHATU3UPOBAHHBIMH XPaHHIHILAMH
JIAHHBIX.

JMcuunianHa BKIIIOYAeT B ce0sl CIEeIyOLIIe Pa3IeIibl:

1. OcHOBHBIE  TPHUHIMIBI  aBTOMaTH3alud B cdepe
JOKYMEHTAllMOHHO-UH(POPMAILIMOHHOT0 00ecrieuyeHHs YIIPpaBICHuUSI.

2. AmnmapaTHoe W MpOTrpaMMHOE oOOecredYeHue, Pa3sHOBHIHOCTH,
OCHOBHBIE XapaKTEPUCTHKH.

b1.B./IB.01

JAucuunimusl no Beioopy b1.B.JIB.1
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B1.B.JIB.01.01

Jesonpon3BoacTBO KOMMeEpPYECKHX MpeanpuaTuii

Hemsmu U3y4YEHUS JUCIHUTUIHBI «Jlemopon3BoOCTBO
KOMMEPYECKUX MPENNpUATHI SBISIIOTCSA: HM3yYEHUE TEOPUH U
MPaKTUKH  OpPraHu3alldd  COBPEMEHHOTO0  JIOKYMEHTAI[MOHHOIO
obecrniedeHus1 ynpaBlIeHs] KOMMEPUYECKUX TPEANPUATHI HAa OCHOBE
Hay4YHO-000CHOBaHHBIX MPUHIIHIIOB.

M3yuenue mucnuruinHbl Oa3upyeTcss Ha 3HAHUSAX, YMEHHSX W
HaBbIKaX, I[OJYYCHHBIX B peE3yJbTaT€ OCBOCHUA AUCLMILIAHBI
«Opranuzanus W TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreueHus
YIPABICHUS, «/lokyMeHTOBEACHUEY, «udopmanmonnsie
TEXHOJIOTHH B IOKYMEHTOBEICHUU U APXHUBHOM JIEJIE».

3HaHUS U YMEHHMs, IOJy4YCHHbIC OOYYArOIIUMHUCS MPH H3YYCHUH
JTUCIHMILINHBI, HEOOXOIMMBI KaK TOATOTOBKA K MPEAJUTIIOMHON
MIpaKTHKE.

W3yueHne MUCHUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEIYIOLIUX KOMIIETCHIIUMN:

- IIK-5: BnamenweM TEHICHIMSAMHU Pa3BUTHS HHPOPMAIMOHHO-
JIOKYMEHTAIIHOHHOT'O U 00ECTIeUeHHsI YIIPABICHHUS aPXUBHOTO JIEJa;
- ITIK-6: cmocoOHOCTBIO aHANM3WPOBAThH CHTYAITMI0 HAa pPHIHKE
WH(POPMAITHOHHBIX MTPOIYKTOB U YCIYT, MAaBaTh KCIEPTHYIO OIICHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpoTa u
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BEJICHUS 3JICKTPOHHOTO apX1Ba;
- [IK-20: crmocoOHOCTBIO HCITONIB30BaTh MIPABHIIA OPTaHU3AINH BCEX
3TaroB pabOThl C JIOKYMEHTaMH, B TOM YHCJIEC apXHBHBIMU
JOKYMEHTaMH;

- JIIK- 1: cmocoOHOCTEIO pa3pabaThIBaTh ITAKETHI JIOKATHLHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMEHTOB IO
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY OOECIICUCHHIO YIPaBICHHUS
W apXUBHOMY XPaHECHHUIO JIOKYMEHTOB.

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:

3HATH:

- OCHOBHBIC OIPECACICHUA, IMOHATHUA W METO/bI I/ICCHCI[OBaHI/II\/'I,
HCIOJIb3YEMBIX B TCHACHIUAX Pa3sBUTUA I/IH(bOpMaHI/IOHHO'
JOKYMEHTAIIMOHHOTO U 00eCTICUeHHS YITPABIICHUS apXUBHOTO JIENa;

- OCHOBHBIC OIPEACICHUA W MOHATUA, OCHOBHBIC MCTOAbI U
OTIpEIeNICHHs] TPOIIECCOB aHATM3HPOBATh CHUTYAI[MI0 HA PBIHKE
WHPOPMALMOHHBIX IPOILYKTOB H YCIIYT;

- OCHOBHBIC OIpeaAcCICHMA, IIOHATHA U OCHOBHBIC METOAbI
WCCIIC/IOBAHNM, HCIOJNB3YEMbIX B TpPaBWIAX OpraHW3aludd BCeX
3TaIloB pa60TbI C JOKyYyMEHTaMH, B TOM 4YHUCJIC apXHWBHBIMU
JOKYMEHTaMH;

- OCHOBHBIC OIpEeACICHUA U ITOHATHA, OCHOBHBIC METOAbI
WCCII/IOBAaHNH, OIpeJeNieHns] IPOIecCcOB pa3pabOTKH IMaKeTOB
JIOKAJbHBIX HOPMATHBHBIX AaKTOB W HOPMATHBHO-METOIMYECKHX
JIOKYMEHTOB 1o UHQOPMAIMOHHO-IOKYMEHTATHOHHOMY
00eCIeUYeHUIO YIIPABICHUS U ApXUBHOMY XPAaHEHHUIO JIOKYMEHTOB.
YMeTh:

- BBIACJIATh TCHACHIINH, OOBSICHITH (BI)IS[BJ'ISITI) u CTpOI/ITB) TUITUYHBIC
MOJIEIM M  KOPPEKTHO  BBIpaXaTh HM  apryMEHTHPOBAHHO
00OCHOBBIBATh TMOJIOKEHHS TEHACHIMI pa3BUTHI HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCTICUeHH s YIPABICHUS apXUBHOTO JIENa;

- WCIOJIb30BaTh, KOPPEKTHO BBIpAXKATh W apryMEHTHPOBAHHO
00OCHOBBIBATH TIOJIOXKEHUS CITOCOOHOCTH aHAIM3UPOBATH CUTYAIIUIO
Ha pBIHKE WH(POPMAIMOHHBIX MPOAYKTOB W YCIYT, J1aBaTh
OKCIIEPTHYIO OILICHKY COBPEMCHHBIM CHCTEMaM 3JICKTPOHHOI'O
JOKYMEHTO000pOTa H  BEJIEHHWS DIEKTPOHHOTO  apXWBa Ha
MEXIUCIUTUIMHAPHOM YPOBHE;

- TPHUMEHATH TMpaBWJia OpPraHW3aIMM BCEX JOTAloB pPabOTHI C
JOKYMEHTaMH, B TOM 4YHCIIE apPXUBHBIMH JOKYMEHTAMHU B
npo(eCCHOHATIBHON ~ JEATCNIBHOCTH,  HCIOJb30BaTh WX  Ha
MEXIUCIUININHAPHOM YPOBHE;

- o0cyxnmare crmocoObl 3()(EKTUBHOrO pelieHus, NpuodpeTaTh
3HAHMUA B 00JIACTH CTIOCOOHOCTH pa3padaThIBaTh IMAKETHI JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
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U apXMBHOMY XPaHEHHUIO TOKYMEHTOB

Biiagets HaBbIKaMHu:

- cnoco0amu JEMOHCTPALUH, BO3MOKHOCTBI0 MEXIUCIUIUIMHAPHOTO
MpUMEHEHHUS! U TpodecCHOHaTbHBIM S3BIKOM B OOJNACTH TEHISHIMH
pa3BuTHA HMHGOPMALMOHHO-IOKYMEHTALIMOHHOTO M 0OO0ecTe4eHust
yIpaBieHUS apXUBHOTO JIeTa;

- OCHOBHBIMHU METOoAaMHU HCCIIEI0BaHNU, criocobamu
COBEpPILICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN U yMEHHH IyTeM
WCTIONB30BaHUS BO3MOXKHOCTEH HMH(MOPMAIMOHHOW Cpelbl MpH
aHaJIM3€ CUTyalluu Ha PbIHKE HHPOPMAIMOHHBIX IPOIYKTOB U YCIYT,
Jla4y SKCIIEPTHOM OLIEHKH COBPEMEHHBIM CHCTEMaM 3JeKTPOHHOIO
JOKYMEHTO000pOTa U BEACHUS AIEKTPOHHOTO apXUBa;

- IPAaKTUYECKUMHU HaBBIKAMH, CIIOCOOAMM OLICHUBAHUS 3HAYUMOCTH,
HpaKTH‘ICCKOﬁ MMPUTOOAHOCTH HCIIOJIB30BaHUA u OCHOBHBIMH
METOAaMHU pELICHUS 3afgady B 00JacTH MCIIONb30BaHUS IPaBHII
Oopranms3anunu BCCX OTaIlOB pa6OTLI C OOKyMCHTaMH, B TOM 4YUCIIC
APXVBHBIMU I[OKYMGHTaMI/I;

- IPaKTUYECKUMH HAaBBIKAMH, CIOCO0AMH AEMOHCTPALIMA YMEHHS U
crnoco0aMy COBEPIICHCTBOBAaHHUA Tpo(ecCHOHANBHBIX 3HAHUH U
YMEHUH NyTeM HCIOJb30BaHHS BO3MOXHOCTEH HH(OPMALMOHHOI
CpeAbl TpH CHOCOOHOCTH pa3pabaThiBaTh MAKETHl JIOKAJTbHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WHGOPMALMOHHO-TOKYMEHTAMOHHOMY OO0€CIICUEHHIO YIPaBICHUS
Y apXMBHOMY XpPaHEHUIO JTOKYMEHTOB.

JMcuunianHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIib:

Paznen 1. Haznauenue kypca, MCTOUHUKH M JINTEPATYpA.

Pazgen 2. Opraams3amus JAeTONPOU3BOJCTBA KOMMEPUECKOTO
MPEONPHUSITHS.

B1.B.IB.01.02

CnennajbHasi CHCTEMA YYETHOM IOKYMEHTAIIUH

Henbto w3ydeHHsT AMCUMIUIMHBL SBISETCS: (OPMUPOBAHHE Y
CTYJCHTOB TEOPETUYECCKHUX 3HAHMI B 00JIACTH JJOKYMEHTHUPOBAHHS U
TOKyMeHTOoOOOpoTa B  OyxrairepckoMm  yuere. Jlms  3Toro
paccMoTpeTh OCHOBOIIOJIATAFOIIINE Y4ETHBIC MIPUHIIATIBL,
(hopMupyIOIIHE €r0 METO0JOTHIO; PACCMOTPETh OCHOBHBIC YUETHBIC
PETUCTPbl U METOAOJIOTUYECKNE NOKYMCHTBHI, YBA3aTh BayKHEHIIIe
ACTMeKThl y4yeTa 3arpaT M KalbKYJSIUA CeO0eCTOMMOCTH TOTOBOM
MIPOAYKIIUH C TakK Ha3bIBACMBIM YIpaBJICHYCCKUM YUE€TOM;
paccMOTpeTh  TOPSAOK  (OPMHUPOBAHHS W MPEACTABICHHUS
OyXrajTepcKoil OTYETHOCTH, JTambl JOKYMEHTOOOOpOTa Y4YeTHOU
JTOKyMEHTAITMH Ha TPEIIPUATHN U TEXHOJIOTHU 00paOOTKN YIETHOU
vH(pOpMaIUU, a TakKe MPUOOPEeTEeHUEe MPAKTHYECKUX HABBIKOB
MPUMEHEHUS 3HAHUN B 00JIACTH JJOKYMEHTUPOBAHUS XO035HCTBEHHBIX
oTIepanuii ¥ IMpaBmWIa JOKYMEHTOO0O0POTa U TEXHOJIOTHH 00paboTKH
yYeTHOU MH(POPMAITUH HA TPEATPUSTHH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAX, IIOJIYYEHHBIX B pe3yjibTaTe OCBOCHUS AUCLMILIMH:
«OKOHOMHKAY, «Mudopmartukay, «MaremaTuka,
«JlokyMeHTOBEIEHUEY, «Opranuzanus u TEXHOJIOTHSI
JOKYMEHTALIMOHHOT'O0 00ECTICUEHUS! YIIPABICHU.

3HaHUS W YMEHUS, MOJy4YECHHBbIE OOYYAIOMIMMHUCS TPU H3YyYEHHUH
OUCLUIUIMHBI, HEOOXOOWMbl IPU  BBIIOJIHEHHMHM  BBIITYCKHOMN
KBaTH(HUKAIMMOHHON paOOTHI.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- OK-3: crnocoOHOCTBIO HCIONB30BaTh OCHOBBI 3IKOHOMHUYECKHX
3HaHWH B pa3IMYHBIX cepax AesTeTbHOCTH;

- TIK-8: cmocoOHOCTHIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LebI0 UX XPaHEHUS;

- IIK-10: BrnageHueM MNOpUHLMANIAMH UM METOJAMHU CO3JaHUSA
CIPaBOYHO-UH(POPMALIMOHHBIX CPEJICTB K JOKYMEHTAM;

- [K-18: BIIaZICHUEM COBPEMEHHBIMU CUCTEMaMU
nH(GOPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus
JOKYMEHTAIIMOHHOTO OOECTIeYeHUs] yMpaBleHUS U yIPaBICHHS
apXuBaMu;

- [IIK-24: BmameHneM HaBbIKAMHU OpTraHHU3aIMHd  CIPABOYHO-
MTOMCKOBBIX CPEJICTB M NCIIOJIb30BaHMSI apXHUBHBIX JIOKYMEHTOB;

- JIIK-7: crnocoOHOCThIO MPHUMEHATH METOIbI  IPOBEICHUS
KOJMYECTBEHHOTO aHalM3a OpTraHM3alud  JOKYMEHTAIlMOHHOTO
o0ecriedeHus] yNpaBJIeHUsI U apXUBHOI'O XPaHEHHUs] JOKYMEHTOB B
KOHKPETHOH OpraHu3aIHH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- OCHOBBI paboTHI MO BEJICHUIO OYXTalTEePCKUX JOKYMEHTOB, B TOM
yucne B COJI;

- 3aKoHOIATEeNbHYI0, HOPMAaTHBHYIO perjaMeHTAalui0 W TpaBuiia
9KCIEPTHU3bl IIEHHOCTH YYETHBIX, OYXTaJITepCKUX JOKYMEHTOB Ha
OCHOBE Hay4YHBIX KpUTEPHEB COIJIACHO HOPMAaTUBHOH
periamMeHTaluy,

- OCHOBHBIE TIpaBHWJIa COCTAaBJICHHS W JOIOJIHEHUS CIPaBOYHO-
WHPOPMALMOHHBIX CPEACTB K OyXTranTepcKUM JOKyMEHTaM —
HOMEHKJIATyp JI€J1, apXUBHBIX OIMHUCEH;

- OCHOBHbIC MpaBWiIa (YHKUMOHHUPOBAHUS COBPEMEHHBIX CHCTEM
MH(OPMAITMOHHOTO u TEXHUYECKOr 0 oOecrniedyeHus
JOKYMEHTAIIHOHHOTO O0ECIIeYeHUs] yMpaBlICHUS M YIPaBICHHS
apxuBaMu OyXTalTEePCKUX U YUETHBIX JOKYMEHTOB;

- HOPMAaTHBHYI0 M IIPaBOBYIO PpEIJIaMEHTAllMI0 IIOCTPOCHHS,
penaktuposanusi HCA k JokyMeHTaM apXuBa yYETHBIX TOKYMEHTOB,
MPaBUJI UCTIONB30BaHUA OyXTalTepCKUX JOKYMEHTOB,;
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- OCHOBBI TMPUMCHCHHS METOJIOB IPOBEIACHUS KOJUYCCTBEHHOIO
aHaJm3a OpraHM3alid  JOKYMEHTAIIHOHHOTO obecreueHus
YIpaBIEHUS U ApPXUBHOTO XpaHEHUSI.

YmerTs:

- IPUMEHSATH 3HAHUS 110 TTOCIICIHUM H3MEHEHNSIM 3aKOHOIAaTEIILCTBA
B c(hepe SKOHOMHKH IMPH COCTABICHUH JIOKYMEHTOB, B TOM YHCIIC B
COL;

- mpuMeHsATh 3HaHUS 1o OIJl, CBSA3aHHBIX C y4YETOM, KpPUTEpUHU
LHEHHOCTH TPH OTOOpEe OYyXTaiTepCKUX JOKYMEHTOB Ha XpaHCHHE,
AHAIM3UPOBATh WX BHEIIHWE OCOOEHHOCTH U OCOOCHHOCTH
COJIepIKaHus;

- OoTOMpaTh W aHAIM3UPOBATh HEOOXOAUMYIO WHGOPMAIUIO IS
CIPaBOYHO-HH()OPMAITMOHHBIX CpEeICTB K OyXTanTepcKuM
JIOKYMEHTaM,;

- OpraHM30BaTh CHCTEMY WH(POPMAIMOHHOTO M TEXHUYECKOTO
oOecrieueHusl JTOKyMEHTAI[MOHHOTO OOECIeUYeHUsl YIpPaBICHUS U
YIPaBJICHHUS apXUBaMH OYXTaNTEPCKUX U YYETHBIX JOKYMEHTOB C
MIpUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH;

- orbupare HeoOxomumyr uHpopMmaiuio st HCA 1oKyMEHTOB
CUCTEMBI YydYeTa, 3ampoca IO OyXTalTepcKuM JOKyMEHTaM C
KCIIOJIb30BaHUEM MH(OPMAITUOHHBIX TEXHOJIOTHUH;

- NPUMEHSTh HAa TMPAKTUKE B MPOPECCUOHAIBHOW JEATSIbHOCTH
3HaHHUS O METOAaX NPOBEACHUA KOJMYECTBEHHOTO aHalln3a
OpraHM3alluy JIOKYMEHTAI[MOHHOTO OOeCICUYCHUs YIpPABICHUS U
APXUBHOTO XpaHEHUS.

Bnaners:

- HaBBIKAMH U METOAMKaMH 00OOIICHHS PE3yJIbTaTOB U IPOBEIACHUS
aHallM3a COCTaBIIEHHBIX YYEHBIX NOKyMeHTOoB B CDOJ] ¢ yuetom
MOCJICAHUX U3MEHEHUI HOPMATUBHOM 0a3bl;

- HaBBIKAMHM W METOJMKAMH, CIIOCOOAMHU OLICHMBAHUS 3HAYMMOCTH
OyXrajarepckoro JOKyMeHTa - mpoTokoiupoBanue OIIJI wu
COCTaBJICHHE apXUBHBIX OMUCEH, aKTOB O BBIJACICHHM JIOKYMEHTOB,
CBSI3aHHBIX C YY€TOM, K YHHUTOXECHHUIO;

- TEeXHMKaMH M  HaBbIKaMH  O(QOPMIIEHUS  CIIPABOYHO-
MH(OPMAIIMOHHBIX  CPEACTB K  OYXTaATepCKUM  JOKYMEHTaM,
YMEHHEM  TPOBOJIUTH  aHanu3  O(OPMIICHHBIX  CIPaBOYHO-
MH(OPMAIIMOHHBIX CPEACTB K OyXrajJTepCKMM JTOKYMEHTaM Ha
MpeIMeT OMIHOO0K;

- TEeXHHKaMHU M HaBbIKAMH O(OPMIICHHS YUYETHBIX JIOKYMEHTOB,
YMEHHE ITPOBOINUTD aHAJIN3 Ha MPEAMET OLIHOOK;

- TeXHUKaMH W HaBblkamu odopmiieHus u opranmmzanmu HCA k
CIIEITHAIBHBIM CHUCTEMaM YYETHOW ITOKYMEHTAITHH, HCIIOh30BAHUS
OyXralnTepcKuX JOKYMEHTOB - COCTaBJICHHE JOKYMEHTOB, YMEHUC
MTPOBOJIUTH aHAIIN3 HA MPEAMET OITUOOK;
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- TEeXHMKaMH, HaBbIKAMH M  CIIOCOO0aMH  TIPOBEICHUS
KOJIMYECTBEHHOTO aHalW3a OpTaHW3aldd JOKYMEHTAIIHOHHOTO
obOecriedeHus] yIpaBiIeHUS M apXWBHOTO XpaHEHHS OyXTralTepCKHX
JIOKYMEHTOB.

JucuuIoimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:

1. Beegennme B Kkypc «CrenuanbHble CHCTEMbl  y4YeTHOH
TOKYMEHTAIAW.

2. Texnrka u GOPMBI OYXTaNTEPCKOTO yUeTa.

3. Yuer matepuanoB u MBI

4. Y4yeT OCHOBHBIX CPEACTB.

5. Yder 3arpar Ha MPOU3BOACTBO M KAJIBKYJIALHUSA CEOSCTOUMOCTU
npoaykiuu (pabot, yciyr).

6. YueT roToBoi NpOAyKIUU U €€ peaanu3aluu.

7. Yder (MHAHCOBBIX PE3yJIbTATOB JACATSILHOCTH TPEATPUITHSL.

b1.B.JIB.02

Jucuunimusl no seioopy b1.B./IB.2

108 (3)

b1.B./1B.02.01

JIMHrBHCTHYECKHE OCHOBBI 1€JI0BOT0 MUCHbMAa

Lenb nzyueHuss TUCHUITUHBI «JIMHIBUCTHYECKHE OCHOBBI JEIOBOTO
MUCbMa» SBJSIETCS.  (OPMUPOBAaHHME YMEHHS BECTH JIEJIOBYIO
MEPEeNUCKy B COOTBETCTBUM C COBPEMEHHBIMH HOPMAaTHBHO-
METOJINYECKUMHU TPEOOBaHUAMHU.

Wzyuenne pucuumiauHbl Oaszupyercss Ha 3HAHUSX, YMEHUSX U
HaBbIKaX, IMOJYYEHHBIX B pe3yJbTaTe€ OCBOCHHS JUCIUIUINHBI
«Pycckuil s3bIK B STHOKYJbTYPHOH KOMMYHUKATHUBHOW Cpee»,
«/lenoas nepenuckay, «HopmaruBHas 6a3a JeI0BOT0O MUCEMay.
3HaHUS W YMEHUS, MOJy4YeHHbIe OOydYaroIIUMHUCS TPU H3yUSHHU
JUCLUIUIMHBI, HEOOXOANMBI MPHU MPOXOXKICHUH HPOU3BOICTBEHHO-
HpEAJUILNIOMHON TPAKTHKH.

W3yuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOINX KOMIIETEHIINN!

— OK-5: crocoOHOCThIO K KOMMYHHKAIIUK B YCTHOW W MHUCHMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAaHHOM SI3BIKaX Ul PELICHUs 3a/1ad
MEXIIMYHOCTHOTO U MEKKYJIbTYPHOTO B3aMOIEHCTBHS;

— OK-7: cnocoGHOCTBIO K CAaMOOPTaHU3alH U CaMOOOPa30BaHHIo;

— IIK-11: BnageHnemM HaBBIKAMHU peepUpPOBAHUS U AHHOTHPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

— TIK-19: cmocoOHOCTBIO HWCMONB30BaTh MpaBHia IOATOTOBKH
YIPaBIEeHYECKUX TOKYMEHTOB W BEJCHHS JIEIOBOM MEPETTUCKU

— TIK-25: BnameHueM HaBBIKAMH MOJITOTOBKH YIPABICHUYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATB!

- TEOPETUYECKHE OCHOBBI BEJICHUS JEIIOBOH MEPEIINCKH;

- OCHOBHBIE OIIPEJCIICHUS U MOHATHSA, CBA3aHHBIE C KOMMYHHKAAEH
B YCTHOW M MHCHMEHHOM (OpMax Ha PyCCKOM SI3bIKE JUIS PELICHHUS
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3a/1a4 MEKJIMYHOCTHOT'O U MEXKYJIBTYPHOT'O B3aUMOICHCTBUS,

- OCHOBHBIE NCTOYHHUKH TOTYYSHUS HHPOPMAIIIH 10 TUCIIUILTHHE;

- OCHOBHBIE TIOHATHA pedeprpoBaHHS M AHHOTUPOBAHUS HAYIHON
JIUTEPATYPHI U MPUHIIUITEI PEAAKTOPCKON PaOOTHI;

- OCHOBHBIE TpaBWJIa MOATOTOBKH YIIPABIEHYECKNX IOKYMEHTOB U
BEJICHUSA JICTIOBOM MEPENHCKHY;

- TpaBWia UCHOJB30BaHHA 1O 00pasily  yIpaBIEHYECKHX
JOKYMEHTOB Y BEICHHUS JAEIOBOM MEPEMICKH.

YMeTs:

- OmpenensTh BHJ JEIOBOTO THChMa, COOTBETCTBYIOIIETO
KOMMYHUKATHBHOM CUTYAITNH;

- COCTaBJISITh JCJIOBBIC MIChMa Pa3INYHBIX BUIIOB;

- pacno3HaBath 1o oOpasny dddexTuBHBIE W HEdPPEKTUBHBIC
CIIOCOOBI PEIICHMS 3aJad MEXINYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aMMOJICHCTBAA B TIpoIecceé KOMMYHHUKAIlMM B YCTHOM U
MMChMEHHOMN (hopMax Ha PyCCKOM SI3bIKE;

- CaMOCTOSTENBHO TOJy4YaTh WH(POPMAIMI0 U3  OCHOBHBIX
WCTOYHUKOB TI0 THCIUILINHE,

- U3BJICKATh U3 HAYYHOU JINTEPATYPHI 3aIaHHYI0 UH()OPMAITHIO;

- WCIIOJIB30BAaTh MO 00pa3ily MpaBUiia MOJATOTOBKH YIPABIEHYECKHX
JIOKyMEHTOB U BEJICHUS JICIIOBOM MEPEIUCKH;

- UCTOJB30BaTh MO 00pasily MpaBMWI MOJATOTOBKH YIIPABICHUECKIX
JIOKYMEHTOB U BEJICHUS JEIOBOM MEPEIUCKH.

BnaneTtb HaBRIKAMU:

- TIOJATOTOBKH YIPaBIEHYECKHX IOKYMEHTOB W BEIEHHUS JENOBON
MIEPETIICKH;

- MPaKTUYECKUMH HaBBIKAMH PEIICHUS 3a7a4 MEXJIMYHOCTHOTO U
MEXKYJIETYpHOTO B3aUMOJICHCTBHS B TIpOIleCCE KOMMYHHUKAIUU B
YCTHOM U MUCHMEHHOH (JopMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMHU pENIeHWs 3a7ad B OOJIACTH CaMOOPraHU3aluu U
camMo00pa30BaHus 10 00pasIly;

- HaBBIKAMH COCTaBJICHUsI pedepaToB W aHHOTAUWN HaydHOU
JUTEPATYPHI U BEICHUS PEIaKTOPCKOM paboThI 0 00pasiy;

- HaBBIKAMHU WCIOJL30BaHUS IO O00pa3Ily MPaBHJI IOATOTOBKHU
YIIPaBICHUYCCKUX JOKYMEHTOB U BEJICHUS JEIOBOI TIEPEITUCKH.
JlucumIHa BKITIOYAeT B ce0sl CISMYIONINE Pa3aebl:

1.1. TTorarue nenoBOro MMchHMA.

1.2. Tunonorus AeNOBBIX MTUCEM.

1.3. OcHoBHBIE TpeOOBaHUS K O(DOPMIIEHHIO JIEITOBBIX TTHCEM

1.4. IlpaBmiia 3€KTPOHHOH JIEJIOBOH MTEPETTUCKA

2.1. CtpykTypa TeKcTa AeI0BOTr0 MUChMa

2.2. DTHKETHAs paMKa JIeJI0BOTO MHChMa

2.3. OCHOBHBIC KJIHIIIE ACTOBBIX TUCEM

2.4. Tunuynele OMIMOKHU B IEJIOBLIX MUCbMAaX
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HenssMu wm3ydyeHUs AUCHUIUIMHBL «TpylnHBIE BOHPOCHl PYCCKOM
ITyHKTYaL» ABIIFOTCS! MOBBIIICHAE ITyHKTYallMOHHON
rpaMOTHOCTH OOyvaromuxcsi; (OpMHUpOBaHHE KOMMYHHKATHBHON
KOMIIETEHIINH, COBEPIIEHCTBOBAHNE HABBIKOB IIPAaBOMMCAHUSI.
Uzyuenne pucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSX U
HaBBIKaX, IIOIY4YEHHBIX B pE3yIbTaTe OCBOCHMS JUCIMIIINH
«Pycckuil s3bIK B 3THOKYJbTYPHOH KOMMYHUKATHBHOW Cpere»,
«JlokyMeHTHast TUHTBUCTUKAY.

3HaHUS W YMEHHUS, MOJy4YECHHBbIE OOYYAIOIIMMHUCS NPU H3YyYEHHUH
JVCLUTUTAHBI, HEOOXOAUMBI MPU MPOXOKACHUU TPOU3BOJICTBEHHO-
HpEeAJUIIIOMHON IIPAKTUKH, HallCaHUU BBIITYCKHOU
KBATN()UKAIIMOHHOHN pabOTHI.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CJIEIYIOIINX KOMITETCHIINN:

— OK-5: cnocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCBMEHHOM
(dopMax Ha PyCCKOM M WHOCTPAHHOM sI3bIKAX JUIsl peIIeHUs 3ajad
MEXJIMYHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aUMOJECTBHS;

— OK-7: criocoGHOCTBIO K CAMOOPIaHU3aLUK ¥ CaMOOOPa30BaHUIO;

— TIK-11: BmageHneM HaBbIKaMu ped)epUPOBAHUS U aHHOTHUPOBAHUS
HAYYHOH JIUTEpaTyphl, HABBIKAMHU PEIaKTOPCKON pabOoTHI.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATB!

- OTpeJIeNIeHUs] U TOHATHS, CBA3aHHbIE C KOMMYHUKaIMEH B YCTHON
W THUCbMEHHOH (opMax Ha PYCCKOM SI3bIKE JUISI pPEIleHHs 3a/1ad
MEXJINYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJENCTBHS;

- OCHOBHBIEC HCTOYHUKH MOJTy4eHHsT MH(POPMAIH TIO TUCIUILINHE;

- OCHOBHbIE MOHATHA pedepupoBaHus KM AHHOTHPOBAHMS
HAYYHOU JIUTEPATyPhl U MPUHIUITBL PEJAKTOPCKON PadOTHI.

YmeTs:

- pacrmo3HaBath 1o obpasiy 3¢ dexTuBHble U HeI(D(HEKTUBHBIE
CHOCOOBI pemeHus] 3a/1ad MEXJINYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBHA B TIIpollecceé KOMMYHHUKAallMd B YCTHOM U
MMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENIFHO  TONy4YaTh HWHGOpPMAIMI0 H3  OCHOBHBIX
HCTOYHUKOB I10 TUCLHUIUINHE;

- U3BJIEKATh U3 HAYYHOM JINTEPATYPHI 3aJaHHYI0 WH(OPMAITHIO.
Bnagers HaBbIKamu:

— MPaKTHYECKUMHU HaBBIKaMH pemeHus 3a/aq
MEXJIMYHOCTHOTO W MEXKYJIBTYPHOTO B3aHMMOEHCTBHSA B TpoOIlecce
KOMMYHHMKAallMd B YCTHOW W NHCbMEHHOH (opMax Ha PYyCCKOM
SI3BIKE;

- HaBBIKAMHM pEUICHUS 3aJad B 0O0JacTH caMOOpraHu3alud U
camMo00pa3oBaHus;
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- HaBBIKAMH COCTaBJICHUs pedepaToB W aHHOTALWN HaydHOU
TUTEPATYPHI ¥ BeICHUS PEIaKTOPCKOM pabOTHI IT0 00pasiry.
JucuunianHa BKIIOYAeT B ce0s CIEeyOLIE Pa3IeIIbl:

1. Paznen.

1.1. TeopeTrueckre OCHOBBI PyCCKOW MYyHKTYaIIHH.

1.2. Tupe Mexay 4jIeHaMU MPEIOKEHHS.

1.3. 3Haku npenuHaHus OPU OAHOPOIHBIX WICHAX MPEIIOKCHHUS.

1.4. 3HaKu peMHAHUS TTPH 000COOICHHBIX WiICHAX MPEIIOKCHHUS.
1.5. 3Haku npenvHaHMS TPU BBOAHBIX M BCTABHBIX KOHCTPYKIIUSX.

2. Paznen.

2.1. 3Haku npenuHaHus B CII0KHOCOUYNHEHHOM MPEASI0KEHUH.

2.2. 3HaKW IPETNMHAHUS B CIIOKHOMIOTUUHEHHOM MPEIOKCHUH.

2.3. 3Haku penuHaHMs B OECCOI03HOM CIIOKHOM IPEIOKCHHH.

2.4. 3HaKy IpenuHaHMs B CIIOKHBIX CHHTaKCHUECKHUX KOHCTPYKIUAX.
2.5. 3HaKku TpenuHaHWA MPU O(POPMICHUHN TepeYHeld W IMpaBuIa
pyOpUIIpOBaHUSL.

2.6. Coueranue 3HaKOB MPEITUHAHUSI.

b1.B./IB.03

JAucuunimusl no Beioopy b1.B./IB.3
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51.B.JB.03.01

IlepconanbHble TaHHBIE U UX JOKYMEHTHPOBAHHE

Henp wusyuennss aucuuiuinHbl  «[lepcoHanbHble JaHHBIE W UX
JIOKYMEHTHPOBAHHE» SIBIIACTCSI: chopMupOBaTh YMEHHUSI
OpraHu30BaTh paboTy ¢ JOKYMEHTaMH, COAEPKAIIUMHI HHPOPMAIIUIO
OTPaHWYEHHOTO JOCTYIa, TOATOTOBUTh K mpodeccnoHaIbHON
paboTe B KaJipoBOii ciyxkoe.

Uzyuenne aucuuminnHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKaX, TIIOJYYeHHBIX B pe3yJabTaTe OCBOCHHS JIUCIIHUILINH
«JloKyMEeHTOBEICHUEY, «APXUBOBEICHUEY; «Kanposoe
JIEIOTPON3BOICTBOY, «KOH(pUACHIIMAIEHOE ENTOTPOU3BOJICTBOY.
3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JVCIUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICTYIONINX JUCIUILIIHH:
«[IponsBoacTBeHHAS - peIIUIUIOMHAS MIPAKTHKAY;
Tl'ocynapcTBeHHast HTOTOBas aTTECTAIHS.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO  AHANM3MPOBATH  CHUTYalMI0 HA  pBIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHTO000pOoTa U
BejieHus 3ekTporHoro apxusa (ITK-6);

- CIIOCOOHOCTBIO aHAIN3UPOBATh LIEHHOCTh JOKYMEHTOB C LIEIbI0 HX
xpanenus (ITK-8);

- CIOCOOHOCTBIO OPHEHTHPOBaTbCA B  3aKOHOAATEIBHOW W
HOPMaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00ecrede s yIpaBlIeHnsI U apXUBHOTO Jiea U
cMexHbIX obnacreit (JII1K-2);
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- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOAATENHCTBA, MPABWJI U HOPM
oxpansl Tpyaa (AI1K-3);

- CIIOCOOHOCTBIO K COONIOACHHWIO TpeOOBaHWN K OpraHU3aIlud
KaJpOBOTO JICJIONPOU3BOJICTBA U JOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOIIICHUH, XPaHCHUIO TOKYMEHTOB 10 InuHOMY coctaBy (IITK-5);
- CIIOCOOHOCTBIO  OpraHu3oBaTh PabOTy C€  JOKYMEHTaMH,
cozepxanmmu uHdopmaiuo orpanndeHroro gocrymna (JAITK-6).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:

3HATB!

- ONpeneNeHus] MOHATUN WHQPOPMAIMOHHBIC MPOAYKTHI M YCIYTH,
OKCHEpPTHAsT OIICHKA COBPEMECHHBIM CHUCTEMaM  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U 3JIEKTPOHHBIN apXUB B YaCTH MEPCOHAIBHBIX
JIAHHBIX;

- OCHOBHBI€ OIIPEACIICHUA U ITIOHATHA B YaCTU HCHHOCTH JOKYMCHTOB
C IeNbl0 WX XPaHCHWS W JOKYMCHTHPOBAHHS TEPCOHATBHBIX
JAHHBIX;

- 3aKOHOJATENFHYI0O W  HOPMATHBHO-METOAMYECKyI0  0a3y
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIICUCHUS YIIPABICHUS U
apXMBHOTO Jiela W CMEXHBIX O0JlacTeld B YacTH TMEpPCOHAJBbHBIX
JIAHHBIX paOOTHHUKA,

- OCHOBBI TPYJIOBOTO 3aKOHOJATENILCTBA M TPaBUIJIa OXPaHBI TPYAA,
OIMpEACIICHUA IIpOoILCCCOB, PEriiaMeHTHPOBAaHHBIX TPYAOBBIM
3aKOHOJIATEIbCTBOM,;

- ONpeJeNieHus TMPOIECCOB B OPraHU3aIlMHd JIOKYMEHTHPOBAHHS
TPYAOBBIX OTHOIICHUHN, TMEPCOHANBHBIX JAHHBIX, MO XPAHCHHIO
JIOKYMEHTOB TI0 JINYHOMY COCTaBY;

- OCHOBHBIE METOJIbI HCCJIEIOBaHUM, WCIIONb3yeMble B PadoOTe C
nHpOpMAIUEH OrpaHUUEHHOTO JOCTYyIA.

YMersb:

- MPUMEHATh MHOOPMAIMOHHBIC MPOJYKThI U YCIYTH, SKCHEPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO TOKYMEHTO000pOTa
Y 3JIEKTPOHHBINA apXUB B MPO(PeCcCHOHATFHON AEITETHHOCTH;

- aHaNM3MPOBaTh LIEHHOCTH JOKYMEHTOB C LIEJIbI0 MX XpPaHEHHUS B
YacCTH MEPCOHAIBHBIX TaHHBIX pa6OTHI/IKa;

- OpPUCHTUPOBATHCA B SaKOHOHaTeHBHOﬁ )51 HOPMAaTHWBHO-
METOAMYECKON Oaze MH(QOPMAIIMOHHO-TOKYMEHTAIIHOHHOTO
obecrieueHusT yIpaBlIeHUsT U apXHUBHOTO JIela W CMEKHBIX oOJyiacTeit
B YaCTH MEPCOHANBHBIX JaHHBIX paOOTHHUKA,

- 00cyxaarh crocoObl 3pdeKTUBHOTO peleHus 3a1a9 B TPYJAOBBIX
HpaBOOTHOIHeHI/ISIX;

- coOmomatb TpeOOBaHMS, TMPEIbIBISEMbIE K OpraHU3aluu
KaJpOBOTO JICJIOTIPOU3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIIOBBIX
OTHOUICHUH, XpaHEHHUIO JOKYMEHTOB I10 JITYHOMY COCTaBy B 4YacTH
MEePCOHANBHBIX JaHHBIX paOOTHHUKA,




OOmas

TPYJOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKas. 9acoB
(3ET)
1 2 3
- opraHm3oBaTb pabOTy C JOKYMEHTaMH, COJEpXKalliMH
nH(pOpPMALUIO OTPAaHUYEHHOTO JIOCTYNA B YaCTH JTOKYMEHTHPOBAHHS
MEPCOHATBHBIX JTaHHBIX.
Bianers:
- OCHOBHBIMH  METOJaMH  pelIeHHs 3amad B 001acTH
WHPOPMALMOHHBIX TPOAYKTOB M YCIIYT, KaCAIOIIMXCS IIePCOHATILHBIX
JAaHHBIX PaOOTHUKA;
- METOJaMH M CIOCO0aMM IIEHHOCTH JOKYMEHTOB C IIETbI0 HX
XpaHCHUS,
- CIOCOOHOCTBIO TIPUMEHEHHS 3aKOHOAATEIbHOW M HOPMAaTHUBHO-
METOJIMYEeCKOH ©0a3bl ¥ HMH(OPMAIMOHHO-JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBieHUS ¥ apXUBHOTO JIeNa, U CMEXKHBIX o0acTe
B YaCcTH  MEPCOHANBHBIX  JaHHBIX  pabOTHUKAa H WX
JOKYMEHTHUPOBAHUS,
- OCHOBHBIMH METOJAaMH pEIICHHs 3a1ad B OOJIACTH TPYIOBOTO
3aKOHOJIATENIbCTBA, IPABUII K HOPM OXPaHbI TPY/Ia;
- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHU3aluu
KaJpOBOTO JEJIONPONU3BOJCTBA W JIOKYMEHTHPOBAHHUIO TPYIOBBIX
OTHOUICHUH, XpaHEHHUIO JTOKYMEHTOB IO JITYHOMY COCTaBY B 4YacTH
NePCOHAJBHBIX JaHHBIX paOOTHHKA,
- cocobaMy U MeToJaMH paboThl ¢ JOKYMEHTaMH, COJIEPKAIIMU
WHPOPMAIIUIO OTPaHUYEHHOTO JIOCTYNla B YAacTH IEePCOHAIBHBIX
JTaHHBIX paOOTHHKA.
JMcuumimHa BKIIFOYAET B ce0sl CIeTYOIIE Pa3JIeIib:
Pazmen 1. [lpaBoBele W HOPMAaTHBHO-METOIMYECKHE OCHOBEI
OpraHu3aIyy padoTHI ¢ TIEPCOHATLHBIMU TAHHBIMHU.
PA3JIEJI II. lokyMeHTHpOBaHHE MEPCOHAIBHBIX JAHHBIX KaJpOBOU
CITyk00ii.
b1.B.[1B.03.02 | UudopmanmoHHbie pecypchl KAAPOBOM CIy:KOBI 72 (2)

HenssMmu  m3ydeHus AUCHUIUIMHBL  «MH(pOpMalMOHHBIE pECYpPCHI
KagpoBOH  CHyXObl»  SIBISIIOTCS:  YCBOGHHE  CTYACHTaMH
TEOPETUYECKUX  TOJOXKEHUH ©  (QOPMHUpPOBAHUE  IEIOCTHBIX
npeacTaBieHuil 00 MHPOPMAIMOHHBIX pecypcax B JAEATEIbHOCTH
KagpoBOH CIIy>kObl; MpHOOpEeTeHHE HABBIKOB MPAKTUYECKOTO
WCTIONB30BaHus  MH()OPMAIIMOHHBIX PECYpPCOB B JIESATEIBLHOCTH
KaJpOBOH CITYKOBI.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B peE3yJIbTaT€ OCBOCHMS JUCLMILIMH
«Uudpopmartukay, «HpopmanmoHHbIE TEXHOJIOTHH B
JOKYMEHTOBEJICHUH M apXUBHOM Jiene», «JlokymeHTanmoHHOe
o0ecriedeHre apXUBHOTO JAeja U MHPOPMAIMOHHOH cdeprl B POy,
«Kanpooe 11enonponu3BoacTBO».

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJAIOMIMMHUCS NpPU H3yIEHHH
JUCLUIUTMHBI, HEOOXOAUMBI AJIs1 IPOXOXKACHUSI TPON3BOJICTBEHHON —
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TPYIOEMKOCTB,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaJl. yacoB
(BET)
1 2 3
NPEIIUTTIOMHON MPAKTUKH, T'ocynapcrBennon UTOTOBOU

aTTectanuy (ToCyIapCTBEHHBIN dK3aMeH, 3amuTta BKP).

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (hOpPMUPOBAHUE W Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

— CTIOCOOHOCTHIO K MCITOJIb30BAaHUIO OCHOBHBIX METO/IOB, CIIOCOOOB H
CpeACTB MOJy4eHHus, XpaHeHus, nepepadboTkn uHpopmauuu (OK-
10);

— BIaJeHHEM IMPUHIWAIAMH W METOJaMH CO3JaHHUA CIPaBOYHO-
nHpopMannoHHbIX cpeacTs K gokymenTam (I1K-10);

- BIIQJICHWEM HaBbIKAMH OPraHU3alliil CIPaBOYHO-TIONCKOBBIX
CPEIICTB U UCIIOIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOATENLCTBA, MPABWI U HOPM
oxpansl Tpyaa (JAITK-3);

- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHu3aliu
KaJ[pOBOTO JIEJOMPOU3BO/ICTBA W JOKYMEHTHPOBAHUIO TPYAOBBIX
OTHOIIIEHUH, XpPAaHEHHUIO TOKYMEHTOB 10 JTHIHOMY cocTaBy (JITTK-5).
B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHICs TOMKEH:
3HATB!

- o01enpodeccuoHaIbHBIC TEOPSTHYSCKUE M METOAMYCCKUE OCHOBBI
MOJTyYeHUs, XpaHEHUs], TNepepadOTKH WH(POPMAIMK; WX METOJBI,
CIIOCOOBI U CPEJICTBA;

- obmenpodeccHoHaIbHBIC TEOPETUIECKHE U METOIUYECKUE OCHOBBI
CO3/IaHUS CIPABOYHO-WH(GOPMAIIMOHHBIX CPEACTB K JIOKyMEHTaM
KaJJPOBBIX CITY>KO; MPUHIUITBI U METOJIbI CO3/JAHUS;

- 0COOEHHOCTH, TIpaBWJIa W TPUHIUIBI OpTaHW3aIMH CIIPAaBOYHO-
MOMCKOBBIX CPEJCTB W WCIIONB30BAHUSA aAPXUBHBIX KaJ[POBBIX
JIOKYMEHTOB;

- 3aKOHOJIaTeNIbHbIE ¥ HOPMATHBHO-METOJNYECKUE aKThI TPYIOBOTO
MpaBa, MpaBuiia U HOPMbI OXPaHbl TPYJa U CMEXHBIX 00JIacTeH;

- ofOmenpodeccnoHabHBIE TEOPETUYECKHE W METOIUYECKHe
TpeOOBaHUSI K OpraHM3aluM KaJIpoBOIO JAEJIONPOM3BOACTBA H
JOKYMEHTHPOBAHUIO TPYJIOBBIX OTHOIICHUH, XpaHEHHIO JOKYMEHTOB
0 JJUYHOMY COCTaBYy.

YMerTsh:

- pacrio3HaBath 3(Q(EeKTHBHOE MPUMEHEHHE B MPOQPECCHOHATLHON
JEeSITEIbHOCTH METOJIOB, CIIOCOOOB M CPEJICTB MOJIyYeHHUsI, XPaHECHUS,
nepepaboTku nHPOpManHuK OT HeE3PPEKTUBHOTO;

- TPUMEHATH Ha MPAaKTUKE METOABl CO3JaHHS CIIPaBOYHO-
WH(POPMAIMOHHBIX CPEICTB K JIOKYMEHTaM KaJIPOBBIX CITYXKO;

- IPUMEHSITh ¥ OPTaHWU30BBIBATH CIPABOYHO-TIONCKOBBIE CPEJICTBA H
WCTONB30BaTh AapXMBHBIE KaJPOBbIE JOKYMEHTHl Ha IPaKTHKE;
WCTIONIF30BATh TaHHBIC 3HAHUS Ha MEXIUCITUILINHAPHOM YPOBHE;

- IPUMEHSITh 3aKOHOAATENbHBIE ¥ HOPMATUBHO-METOUYECKUE AKTHI
TPYAOBOTO TpaBa, MpaBHjia U HOPMBI OXPaHBl TPyJda U CMEXKHBIX
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HanMenoBaune QUCUMITIAHE
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(3ET)

3

o0racTeli Ha MPaKTHKE;

- OCYIIECTBIISITh M OPTaHWU30BBIBaTh paboTy Ha mpodeccnoHaILHOM
YPOBHE TIO KaapOBOMY JAEIONPOU3BOJACTBY U JOKYMEHTHPOBAHHUIO
TPYAOBBIX OTHOMICHUH, XpaHEHUIO JOKYMEHTOB IO JUYHOMY
COCTaBy.

Bnaners:

- MPAaKTUYECKIMH HaBBIKAMH, METOJIaMH, CIIOCO0AMHU M CPEICTBAMU
TIOJTyYeHUs], XpaHeHHs, ImepepadoTki HHOOPMAINK U HABBIKAMH HX
WCIIOJIb30BaHUS,

- MPAKTHYECKUMHU HaBBIKaMHU CO3/IaHUs CIIPaBOYHO-
WHPOPMALIMOHHBIX CPEICTB K JOKYMEHTaM KaJpOBBIX CIYXO0 u
HaBBIKAMH MX MCIIOJIb30BaHMUS;

- BO3MOXKHOCTBHIO MEXAHUCIUIUIMHAPHOTO TPUMEHEHUS HAaBBIKOB
OpraHM3alli{ CIIPAaBOYHO-TIOUCKOBBIX CPEACTB M HCIIOJNb30BAHUSA
APXUBHBIX Ka/IPOBBIX JOKYMEHTOB,;

- cmocob0aMu  OIIGHUBAHUS  3HAYMMOCTH W NPAKTUYECKOU
MIPUTOTHOCTH HCIIOJIb30BAHUS 3aKOHOAATEIbHBIX W HOPMAaTHUBHO-
METOJIMYECKUX aKTOB TPYAOBOTO IpaBa, MPABWJI W HOPM OXpaHBI
TpyJa M CMEXHBIX 001acTeH;

- CIIOCOOHOCTBIO K COONIOJEHHIO TpeOOBaHWA K OpTraHHU3aIid
KaJIpOBOTO JI€JIOMPOU3BOACTBA W JOKYMEHTHPOBAHUIO TPYAOBBIX
OTHOILIEHUH, XpaHEHHWIO JOKYMEHTOB II0 JIMYHOMY COCTaBy Ha
po(ecCHOHaIbHOM YPOBHE.

JucuuiinHa BKIIIOYAeT B ce0sl CeIyroIne pa3aebl:

Paznen 1. MaopManmonHbie pecypehl B CHCTEME YIIPaBICHMUS.
Paznen 2. UndopmanmoHHbIe pecypchl B IPEANIPUSITHS.

Paznen 3. TpaauuroHHbIE " aBTOMaTU3UPOBAHHbBIE
nH(OPMAITMOHHEIE PECYPCHI KaIPOBOH CITYKOBI.

B1.B.JIB.04

Jucumnianasl no Beioopy b1.B./IB.4
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B1.B.IB.04.01

Texnu4yeckue cpeacrea ynpasJjenus B IOY u apxuBax

Henp usyuenust nucuuruinHel « TeXHUYeCKHe cpescTBa yNpaBIeHUs
B JOY wu apxmBax», SBISIETCS. TIOATOTOBKA CIEIHAINCTa K
NESATENBHOCTH, CBSI3aHHOM €  JKCIUTyaTallMed ammapatypel U
000pYAOBaHHS NPHU JOCTIKEHUU CITY>KEOHBIX IeJied B pa3in4HbIX
MOAPA3CICHUSAX W YUpeXACHUsX. JlucuuIimmHa uMeeT LEeJbio
OOy4YHTh CTYIEHTOB OCHOBaM OOpalleHUss CO  CIOXKHBIMU
TEXHUYECKUMH YCTPOHUCTBAMU.

Wsydenne pucuminimHBl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaT€ OCBOEHUS JHCLUIUIMH!
«Mudopmarukar; «upopmanmonHbie TEXHOJIOTUU B
JOKYMEHTOBEICHUH U aPXUBHOM JEIIEY.

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJAIOIMIMMHUCS NpPU H3yIEHHH
JUCLUIUIMHBI, HEOOXOAUMBI IIPY OCBOEHUH CIIEIYIOUIUX AUCLUILIMH:
«IIponsBoacTBeHHAS - IIpaKTHUKA o MOJIyYCHUIO

72 2)
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MpoeCCHOHANBHBIX ~ YMEHMH W OmbITa  MPOGeCCHOHATBHOM
IEATEILHOCTHY, «[IpOU3BOACTBECHHAS — MPEAIUIUIOMHAS IPAKTHKAY.
W3yuenne MUCIMIUIMHBI HANPaBICHO HA (OPMUPOBAHUE U PA3BUTHE
CIICAYIOIINX KOMITETCHIINH:

e OK-9 - TroTOBHOCTHIO MOJH30BATHCS OCHOBHBIMH METOJaMHU
3alIUThl IIPOM3BOACTBEHHOrO0 II€PCOHANa M HACEICHHUS OT
BO3MOXHBIX TOCICACTBHIA aBapuii, KaTacTpod, CTUXUHHBIX
OeICTBMIA;

e (OK-10 - cmocoOHOCTHIO K MCIOJIB30BAHMIO OCHOBHBIX METOOB,
CrocOOOB W CpEACTB TIONyYEHHUs, XpaHEHHs, IepepadOoTKU
nHpOpMALUH;

e OIIK-2 - BimagenneM 0a30BBIMH 3HAaHHUSAMH B 00JacTH
HH(POPMAITHOHHBIX TEXHOJIOTHI;

e OIIK-4 - BraeHueM HaBBIKAMH UCIIOJIB30BAHUS KOMITBIOTEPHOM
TeXHUKH © WHPOPMAIMIOHHBIX TEXHOJOTHMH B  TIOWCKE
HWCTOYHUKOB M JIUTEPATyphl, HWCIOJb30BAaHMM IPABOBBIX 0a3
JMAHHBIX, COCTaBJICHWW OWOMMOTpauUecKnX W apXHUBHBIX
0030pOB;

e [IK-6 - crmocOOHOCTHIO aHAJIM3UPOBATH CUTYallMI0 Ha pPHIHKE
MH(OPMAITMOHHBIX TPOAYKTOB M YCIYI, JaBaTh SKCIIEPTHYIO
OIIEHKY COBPEMEHHBIM CHCTEMaM 3IIEKTPOHHOTO
JIOKYMEHTO000POTa U BEJCHUS DIIEKTPOHHOTO apXUBa;

e [IK-16- BnajmeHWeM mNpaBWIAMH OKCIUTyaTallMd TEXHUYECKHX
CPEZCTB M CIOCOOHOCTBIO MCIIONIB30BATh TEXHUYECKHUE CPEJICTBA
B JIOKYMEHTAallMOHHOM OOECIeYeHUH YIPABICHUS W apXUBHOM
nene.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATB!

- mpodecCHOHANbHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBHYI0 U

HOPMAaTHBHO-METOJUYECKYIO 0asy, perIaMeHTUPYIOILYTO

NpUMEHeHHe HHQPOPMAIMOHHBIX TEXHOJOTHH B JIEATEILHOCTH

OpraHu3aluii;

- JBpHCTHYECKHE  cmocoObl  00paboTkm  uH(pOpManmuu B

podecCHOHAIbHOMN JESTEIbHOCTH;

- TEOpeTHYECKHE OCHOBBl HH(POPMATUKKM W HHPOPMAIMOHHBIX

TEXHOJIOTUA M BBIYUCIUTEIBHON TEXHUKH B MNPO(EeCCHOHAIBHOM

coepe;

- IPUHLUIBI JEHCTBUSI U KOHCTPYKTHBHBIE OCOOEHHOCTH Pa3IMYHbIX

TEXHUYCCKUX CPEACTB YIPaBJICHHUA, UX TCXHUKO-OKCILIyaTallMOHHBIC

XapaKTEePUCTUKH,

- IPUHLMIIBI OPraHU3alMK PadOT ¢ IPUMEHEHUEM HH()OPMAIIMOHHBIX

TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO JJOKYMEHTO000pOTa;

- BO3MOXHOCTH, OCHOBHBIC HampaBli€HHI W  CICHUPHUKY

WCIIONB30BaHUs MHPOPMAMOHHBIX pecypcoB Mateprer B IOV m
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apXHUBHOM JIeTic.
YMeTh:

- OpraHm30BaTh aBTOMATH3MPOBAaHHOE pabodee MeCTO JUIs
BBITIOJIHEHHSI pabOTHl ¢ HMCHONB30BAHHMEM HOBEUIIMX MPOrPaMMHO-
TEXHUYECKUX W OPTaHU3aIMOHHBIX CPEJICTB,;

- aHaJIM3MpOBaTh, 0O0pPadaThIBATP W XpaHUTh HHPOPMALHUIO C
ITOMOIIBIO CPEICTB BEIUNCIUTEHHON TEXHUKH,

- pemath MpakTHYeCKHWe 3afdadd B TpodecCHOHAIBHOH cdepe,
HCIIOJIb3Yyd BO3MOXHOCTH BLI‘II/ICHI/ITCHI)HOI\/'I, OpI‘aHH?:aHHOHHOﬁ
TEXHHUKHU U TPOrPAMMHOT0 O0ECTIeUeHUS;

- TIOJB30BaThCS PACHPOCTPAaHEHHBIMU TTOMCKOBBIMH CHUCTEMaMH,
TEMATUYCCKUMU py6pHKaT0paMH, TEMAaTUYECKUMU KaTaJl0raMu,

- aHaJNW3UpPOBaTh CHTYAallMI0 HA pPBIHKE HWH(MOPMAITMOHHBIX
MPOOYKTOB M YCIYr, AaBaTb ODKCIEPTHYIO OLEHKY COBPEMEHHBIM
CHUCTEeMaM  JJIGKTPOHHOTO  JIOKyMEHTOOO0OpOTa ¥ BEIEHUS
AIIEKTPOHHOTO apXHBa;

- y4acTBOBaTb B TMPOIECCE OPTIPOCKTUPOBAHUS M BHEIPECHUS
KOHKPETHON WH(POPMAIIMOHHOW CHCTEMBI B OpPTaHU3aIlMl U BHIOOpE
OIITUMAJIBHOT'O IIPOrpaMMHOT0 O6GCHC‘IGHHH.

Brnagets HaBbIKaMU:

- HaBBIKAMH CaMOCTOSITEIBHOW pPaboThl ¢ HWH(POPMAIIMOHHBIMH
TEXHOJIOTUAMHU, TMPUMECHACMBIMU B ACATCIBHOCTH COBPEMCHHLIX
OpraHu3alNT;

- HaBbIKaAMH pa6OTBI C NEpCOHATIbHBIM KOMIIBIOTEPOM,
OpPTraHU3AIMOHHON TEXHUKOW U IPOTPAaMMHBIM 00€CIIeYeHNEM,;

- HaBBIKAMU PAa0OTHI B JIOKAIBHBIX W TIO0ATBHBIX KOMIBIOTEPHBIX
CCTAX, HaBBIKAMH pa6OTbI CO CrICMaJIn3npOBaHHBIMHA XpaHUJIUIIIaMU
JTAaHHBIX;

- HaBbIKaMH HUCIIOJIB30BAaHUs KOMHBIOTepHOﬁ TEXHHUKU u
WH(GOPMAIMOHHBIX  TEXHOJIIOTHH B  TOUCKE HMCTOYHUKOB U
JUTEPATYPHI, UCIIOIHL30BAaHUY MPABOBLIX 0a3 JaHHBIX, COCTABICHUH
OubIIMorpadMuecKux 1 apXUBHBIX 0030POB,;

- OCHOBHBIMH MeTOJamMHM cOopa W aHaimm3a wuHpopManuu B
npodeccuoHaabHON cdepe, METOJaMHM CTaTUCTHUYSCKOW 00paboTKU
JaHHBIX C UCITIOJIBb30BAHUEM KOMIIBIOTCPHBIX TeXHOHOFHﬁ;

- HaBplkamu mnprMeHEHWS Ha TPAKTUKE COBPEMEHHOW OQUCHOU
TEXHUKU U OpFaHI/I3aHI/IOHHOI71 TCXHHUKH, a TaKXC HaBbIKaMH
MEJIKOCPOYHOT'O PEMOHTA.

JIMcIUIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Paznen 1. Uctopus pazsurtust TCY. Knaccudukamnus TCY.

Paznen 2. TenaeHINM pa3BUTHS TEXHUYECKUX CPEACTB yIPABICHUS.

Pazgen 3. OcHOBBI 0€30mMacHOCTH TpH paboTe C TEXHHYCCKUMH
CPEICTBaMU YIPABICHHUSL.

B1.B.JIB.04.02

BerunciureabHasi TexHHKa W nporpammupoBanue B JIOY n

72 (2)
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apxuBax

Lenp w3y4eHHs AWCHHIUINHBI «BplauciuTenpHas TEXHWKA W

nporpammupoBarre B JIOY u apxwmBax» SBISETCS IMOATOTOBKA K

JEATCILHOCTH, CBSI3aHHOW C OKCIUTyaTaled U oOCITy)XKHBaHHEM

anmapaTypsl HW  00OpYyHOBaHHWS, COJEpPXKAIIET0 COBPEMEHHBIC

CPEICTBA BBIYUCIIUTEIILHON TEXHUKH, B Pa3IMYHBIX MOJPA3ACICHHUIX

U yIpeXKICHUIX. JMCIUIITNHA WMEeT IEeNbi0 OOYYHTh CTYIEHTOB

MIPUHITATIIAM TIOCTPOCHHSI W aHaIHW3a aJTOPHUTMOB, CIIOCOOCTBOBATH

Pa3BUTHIO JIOTMYECKOTO MBIILICHHUS, (OPMUPOBAHUIO HAYYHOTO

MHPOBO33PEHUS U TPUBUBATH CKIIOHHOCTH K TBOPYECTBY.

W3yueHue AUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSIX U

HaBbIKaX, TIOJIYYCHHBIX B PE3yJbTaTe OCBOCHHS JUCIIMILIHH

«MurbOopMaTHKay; «H(popMannoHHbIE TEXHOJIOTUH B

JIOKYMEHTOBEJICHUY U apXUBHOM JICJICH.

3HaHUA W YMEHHWs, TONydYeHHbIE OOYJArOIIMMHUCS TPH H3YICHUH

JUCIMILINHBI, HEOOXOAMMBI TIPU OCBOCHUU CJICIYIOIINUX JUCIUTUIHH:

«IIpousBoaCTBEHHAS - MPaKTHKA o MOJTyYCHUIO

mpo(ecCHOHANBHBIX ~ yMEHHWH W  OmbiTa  MpodecCHOHATHFHON

JeSTeIbHOCTHY, «[IpOU3BOJICTBEHHAS — MPEATUIUIOMHASI TPAKTHKA.

W3ydeHne MUCIUIUIMHBI HANpaBiIeHO Ha (JOPMUPOBAHUE U Pa3BUTHE

CJIEYIOUIMX KOMIIETEHIINH:

e OK-9 - TroTOBHOCTBIO MOJB30BAaTHCS OCHOBHBEIMH METOJAMHU
3alUThl MPOU3BOJCTBEHHOTO IIEPCOHANIA W HACEJEHUS OT
BO3MOXKHBIX TIOCIEJCTBUI aBapuid, KaracTpod, CTUXHUHBIX
OeICTBHN;

e (OK-10 - cnocoOHOCTBIO K MCIOJIH30BAHUIO OCHOBHBIX METOOB,
CIOCOOOB M CPEJACTB IOJIYUYCHUs, XpaHCHHs, IepepadOTKU
nH(pOpMaIny;

e OIIK-2 - BiageHuemM 0a30BBIMH 3HAaHUSIMH B 00JiacTH
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

e OIIK-4 - B1aleHueM HaBBIKAMH HCIIOJIB30BAHUS KOMITBIOTEPHON
TeXHUKH ©  HHGOPMAIMOHHBIX TEXHOJOTHMH B  IOHMCKE
WCTOYHUKOB W JIUTEPaTyphl, HWCIOJIH30BAaHWM IPABOBHIX 0a3
JAHHBIX, COCTABJICHUU OHONMOTpaUUecKuX H apXUBHBIX
0030pOB;

e [IK-16- BnageHueM npaBUIaMHM SKCIUIyaTallMd TEXHUYECKUX
CPEICTB M CIIOCOOHOCTBIO MCIOJB30BaTh TEXHUYECKUE CPEIICTBA
B JIOKYMECHTAIlMOHHOM OOECIICUECHUHU YMPABICHUS M apXUBHOM
Jiene.

B pesynbTaTe H3ydeHUs AMCHUIUIMHBI 00YYarOIINUHACS TOJIKESH:

3HATh:

- Npo(EeCcCCHOHATBLHYI TEPMHUHOJOTHIO, 3aKOHOAATEIBHYI0 U

HOPMATHBHO-METOHMYCCKYIO bazsy, perIaMeHTHPYIOIIYIO

MPUMEHECHUE WH(QOPMAIIMOHHBIX TEXHOJOTHA B JIEATCIHHOCTH
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OpraHu3aluii;

- DBPUCTHYECKHE  CMOCOOBI  00paboTkM  wHpOpMamuu B
po(hecCHOHATBHON NeATEIbHOCTH;

- TeOpeTHYecKHe OCHOBbl WH(POPMATUKM W HUHPOPMAIMOHHBIX
TEXHOJIOTMH W BBIYHUCIIMTEIFHON TEXHUKA B MPOQPECCHOHATBLHOMN
cdepe;

- IPUHITUTBI JEHCTBHUSI M KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3TUIHBIX
TEXHUYECKUX CPEICTB YNPABICHHSA, HX TEXHUKO-IKCIUTyaTallHOHHbIE
XapaKTEepUCTUKH;

- BO3MOXHOCTH, OCHOBHBIE HampaBleHHs ¥  CHenu(UuKy
WCTIONB30BaHua MH(GOpMannOHHBIX pecypcoB Wuteprer B OV n
apXUBHOM JIeJie.

YMeTh:

- OpraHu3oBaTh aBTOMAaTH3MpOBaHHOE pabouee MecTo JyIs
BBITIOJTHEHHUS pabOTHI C WCIIOJNIB30BAHUEM HOBEWIINX MPOTPaMMHO-
TEXHUYECKUX U OPTaHMU3aLMOHHBIX CPEICTB;

- aHAJIM3MPOBaTh, 0OpabaTHIBATE M XPAaHUTh WH(POPMAIHIO C
MTOMOIIIBIO CPEICTB BEIYNCIUTEIHHON TEXHUKH;

- pemaTrh NPAKTHYSCKUE 3ajaud B NpOoQeCCHOHAIBLHON cdepe,
WCTIONB3YS BO3MOXKHOCTH  BBIYHCIUTENHHOW, OpraHu3allHOHHON
TEXHHUKH U TPOrPaMMHOT0 O0ECTIeUeHUs;

- TIOJIb30BaThCSl PACHPOCTPAHEHHBIMH ITOMCKOBBIMH CHCTEMAaMH,
TEMaTHYEeCKUMHU PyOpHUKATOPaMH, TEMATHYECKUMH KaTaJoraMu;

- y4acTBOBaThb B IIPOLIECCE OPTIPOEKTUPOBAHUS M BHEIPEHUS
KOHKPETHON WH(POPMAIIMOHHOW CHCTEMBI B OpPTaHU3aIllui U BHIOOpE
ONTUMAIFHOTO TIPOTPAMMHOTO O0ECTICUCHHS.

BnaneTtb HaBRIKAMU:

- HaBBIKAMH CAaMOCTOSATENBHON pPadOTBHl ¢ WHGOPMAIMOHHBIMA
TEXHOJOTHSMH, TPHUMEHSEMBIMH B JI€ATEJIbHOCTH COBPEMEHHBIX
OpraHu3alui;

- HaBblKaMH  pabOTBI €  TEPCOHAIBHBIM  KOMIIBIOTEPOM,
OpPraHU3aIIMOHHON TEXHUKOW M TIPOTPAMMHBIM 00€CIIEYeHUEM;

- HaBBIKAMU Pa0OTHI B JIOKAIBHBIX W TIO00ATBHBIX KOMIBIOTEPHBIX
CETsIX; HaBbIKaMH padOTHI CO CHENHATN3UPOBAHHBIMU XPaHIIUIIIAMA
JAHHBIX;

- HaBBIKAMHM  WCIIOJIb30BaHMS  KOMIIBIOTEPHOM  TEXHUKH U
WH(OPMAITMOHHBIX  TEXHOJNIOTHH B  TOWCKE HCTOYHHKOB U
JUTEPaTyphl, UCTIOJNB30BAaHUN MIPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpadMuecKux 1 apxXuBHBIX 0030POB;

- HaBBIKAMH TPHMEHEHHS Ha MPAaKTHKE COBPEMEHHOW OQHCHON
TEXHUKH ¥ OPraHW3alldOHHOW TEXHWKH, a TakKKe HaBBIKAMH
MEJIKOCPOYHOTO PEMOHTA.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3IeIibl:

Paznen 1. Kparkas uctopust passutus OBM. VYcerpoiictBo OBM.
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OcHoBHbIE (PYHKIIMOHATIBHBIEC YaACTH.
Pazgen 2. SI3bIKH M1 CHCTEMBI TIPOTPAMMHUPOBAHHS.
Pazgen 3. OcHOBHI CaliTOCTPOCHHS.

b1.B./IB.05 Jucuumimael no Beioopy b1.B./IB.5 144 (4)

b1.B.ZIB.05.01 | lokymMeHTHAsi TMHIBUCTHKA 144 (4)

HenssmMu w3ydeHMs IUCUUILUIMHBI «JlOKyMEHTHas JMHIBUCTHKA»
SBISIIOTCS: (DOPMUPOBAHUE Y CTYACHTOB MPEACTABICHUS O S3bIKE
JNOKyMEHTa, O crneunduke ynorpeOsieHHsl Ppa3IM4yHbIX SA3bIKOBBIX
SIBJIEHUW B IOKYMEHTE.

Wzyuenne pucuumianeabl Oa3upyercss Ha 3HAHUSAX, YMEHUSIX U
HaBBIKaX, IOJIYYEHHBIX B pE3ylbTaTe€ OCBOCHUS IHUCLUILINHBL
«Pycckuil 3bIK B 3THOKYJIBTYPHON KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIIMMHUCS NPU H3yYEHHUH
JUCLUTUTMHBI, HEOOXOAUMBI TIPH TOATOTOBKE K TOCYAapCTBEHHOMY
JK3aMEHY.

W3yuenne nuCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

— OK-5: crtocoOHOCTRIO K KOMMYHUKAIIUN B YCTHOH M MHCHMEHHOW
(dopMax Ha PyCCKOM M WHOCTPAHHOM sI3bIKaX JUIsl peIIeHUs 3aj1ad
MEXJIMYHOCTHOT'O U MEKKYJIbTYPHOTO B3aMMOEHCTBHS;

— OK-7: criocoOHOCTBIO K CaMOOPTraHU3alMy 1 CaMOO0pa30BaHUIO;

— [K-1: cmocoOHOCTBIO TPUMEHSTh HAay4HbIE METOJBl IPH
HCCIIEI0BAaHNN 00BEKTOB NPO(ECCHOHAIBHOMN e TeIbHOCTH;

— [IK-11: BnageHneM HaBBIKAMHU peQepUPOBAHUS U AHHOTHPOBAHUSI
HAy4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

— IIK-19: crnocoOHOCTBIO HCMONB30BaTh MpaBHia IOATOTOBKH
yIpaBICHYECKUX TOKYMEHTOB U BEJCHHUSA JTOBON NEPENUCKH;

— IIK-25: BnageHueM HaBBIKAMH HOATOTOBKH YIPaBICHYECKHX
JOKYMEHTOB U BEICHHUS JAEIOBOM MEPENUCKHU.

B pesynbraTe uzydeHus: IMCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATB!

— OCHOBHBIE OTIPEACIICHHS U TIOHSITHSI, CBI3aHHBIE C KOMMYHHUKAIHEH
B YCTHOW M MHMCHMEHHOM (OpMax Ha PyCCKOM SI3bIKE Ul PELICHHUS
3aJ1a4 MEXJINYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJEHCTBHUS;

- OCHOBHBIE NCTOYHHUKH TOTYYEeHNS HHPOPMAIIH 10 TUCIUIIIIHHE;

- OCHOBHBIC MOHATHS pedepupOBaHMS W AHHOTHPOBAHHUS HAyYHON
JUTEPATYPHI ¥ IPUHIUITEI PEJAKTOPCKOM padoThI;

- OCHOBHBIE MpaBWJIA MOATOTOBKU YNPABICHYECKUX JOKYMEHTOB U
BEJICHUS JICIIOBON MEPETINCKH;

- TMpaBWJa HCIOJB30BaHUS 1O 00pasly  yNpaBIEHUYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKH.

Ymers:

— pacno3HaBaTh M0 o0pasny 3¢dexkTuBHble ¥ HEADPEKTUBHBIC
CHOCOOBI peleHHsT 3a1ad4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
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B3aMMOJCHCTBUSI B TMpolecce KOMMYHUKAIlMM B YCTHOH U
MICBMEHHOH (popMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSATENIFHO TOJy4aTh HMH(MOPMAIMI0O W3  OCHOBHBIX
HUCTOYHUKOB IO JUCLUIUINHE;

- U3BJICKATh M3 HAY4YHOH JIUTEPATypH 3aIaHHYI0 HH(OPMAIIHIO;

- MCTOJIB30BaTh MO 00pasily MpaBuia MOJATOTOBKU yIPaBICHUECKUX
JTOKYMEHTOB M BE/ICHHS JICIIOBOM NEPETTUCKH;

- WCTIONB30BaTh MO 00pa3ily MpaBHJI MOATOTOBKH YIPABICHYECKUX
JIOKYMEHTOB U BEJCHHUS 1€T0BOM NEPENUCKHU.

Brnanerr HaBRIKAMU:

— HOPAKTUYCCKUMU HaBbIKaMH PCHICHUA 3adad MCKIMYHOCTHOTO H
MCKKYJIBTYPHOI'O BSaI/IMO)Z[eI\/'ICTBI/Iﬂ B Iponecce KOMMYHUKAIIUU B
YCTHO U MMCBMEHHOW (popMax Ha PyCCKOM SI3bIKE IO 00pasity;

- HaBBIKAMH pEUICHUs 3aJa4 B 00JacTH CaMOOpPraHU3alud U
camMo00pa3oBaHusI 110 00pasily;

- HaBBIKAMH COCTaBJIICHUsI pedepaToB U aHHOTAUWN HaydHOU
JIUTEPATYPHl U BEICHUS PEAaKTOPCKOM PabOThI 1O 00pasity;

- HaBBIKAMH HCIOJIB30BaHHMSA 110 00pa3lly MpaBWJI IOJATOTOBKH
YIPABJICHYECKUX JOKYMEHTOB U BEJCHUS ACJIOBOM MEPEIUCKY;

- HaBBIKAMH HCIIOJIb30BaHHSA 10 00pa3lly MpaBWJI IOJArOTOBKH
YIIPABJICHYCCKHUX JOKYMCHTOB U BCIACHUA ZIeHOBOﬁ TNEPEIIUCKU.
JMcuumimHa BKIIFOYAeT B ce0sl CIeTyOIIE Pa3 IeIib:

1. O0mrast xapakTepucTHKa OPHINATHHO-IEIOBOTO CTUIIS.

2. 'paduueckoe opopmieHHE TOKYMEHTA.

3. Cnemuduka J€ITI0BOTO TEKCTa Ha MopdemHo -
CII0BOOOPA30BaTEIILHOM yPOBHE.

4. Cnenudurka aeI0BOTO0 TEKCTa HA JIEKCHKO-(hPa3eosorH4ecKoM
YPOBHE.

5. Cnenunguka 1eI10BOro TeKCTa Ha MOP(HOJIOTHUECKOM YPOBHE.

6. Crierumka 1e7I0BOT0O TEKCTAa HA CHHTAaKCHYECKOM YPOBHE.

b1.B.1B.05.02

JesoBasi putopuka

Lenp wu3ydeHus naucUUIUIMHBL <«/lemoBasi puTOpHKay sBIsSIeTCS
(hopMHpOBaHHUE y CTYyICHTOB YMEHHUS IPOAYLHUPOBATh 3 (HEKTUBHYIO
JIEJIOBYIO pEYb.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pE3yJlbTaTe€ OCBOCHUS JUCLUIUINHBL
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOANMBI TIPH MOATOTOBKE K TOCYAAPCTBEHHOMY
JK3aMEHY.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

— OK-5: crmocoOHOCTRIO K KOMMYHHUKAITMM B YCTHON M TMHUCHMEHHOMN
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX Uil peIIeHHs 3a1ad
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MEXIIMYHOCTHOTO U MEXKYJIbTYPHOT'O B3aUMOACHCTBHS;

— OK-7: ciocoOHOCTHIO K CAMOOPTaHU3AITIN U caMO0Opa30BaHHUIO;

— IIK-11: BranenneM HaBBIKAaMHU pedeprpoBaHUS M aHHOTHPOBAHUS
HAYYHOU JIUTEPaTypbl, HABBIKAMHU PEAKTOPCKON paboTHI;

— TIIK-19: cnocoOHOCTBIO HCIIOIB30BATh IIPaBUIa IOATOTOBKH
yNpaBJICHUYECKUX JOKYMEHTOB U BEICHUS IEJIOBOH MEPENICKH;

— [IK-25: BnajgeHWeM HaBBIKAMH TIOATOTOBKH YIPaBICHYCCKHX
JOKYMEHTOB Y BEICHUS JAEIOBOM MEPENICKH.

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:
3HATH!

— OCHOBHBIC OIIPEACIICHUA U TIOHATHA, CBA3AHHLBIC C KOMMYHHKaHHeﬁ
B YCTHOW M MHCHMEHHOHM (OpMax Ha PYCCKOM SI3bIKE JUIS PEIICHHUS
3aJ1a4 MEXIJIMIHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aMOJICHCTBUS;

- OCHOBHBIC UCTOYHHUKHU IMOJTYUCHUA I/IH(i)OpMaHI/II/I 10 JUCHUIIIINHE,

- OCHOBHBIC TOHATHA pedeprpoBaHHs W aHHOTUPOBAHUS HAYIHON
JUTEPATyphl ¥ MIPHHIMIIBI PETAKTOPCKON paboThI;

- OCHOBHBLIC IIpaBWJIa MOATOTOBKH YIIPABJICHUYCCKHUX AJOKYMCHTOB U
BEJICHMSI JISIIOBOM TIEPETINCKY;

- TMpaBWja WCIOJB30BaHUS MO 00pasly  yNpaBIEeHUYECKHX
JIOKYMEHTOB U BEJICHUS JEIIOBOMN MEPEIUCKH.

YMerTsh:

— pacrno3HaBaTh 10 o0Opasny 3¢dekTuBHble ¥ HEAD(EKTUBHBIC
CHOCOOBI peIlIeHus] 3aad MEXIIMYHOCTHOTO M MEXKYIbTYPHOTO
B3aUMOJECUCTBUS B IIPOLECCE KOMMYHMKAallUM B YCTHOH U
MMChMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSTENFHO TONy4YaTh WHQPOPMAIMI0 W3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCIIHUITIINHE,

- U3BIIEKATh U3 HAYYHOH JINTEPATyPHI 33JJAHHYIO WH(HOPMAIIHIO;

- MCTOJIB30BaTh M0 00pa3ily MpaBHia MOATOTOBKH YIPABIEHUYECKUX
JIOKYMEHTOB U BEICHHUS JEIIOBON MEPEITUCKH;

- HCHOJB30BaTh MO 00pasily MpaBwJl MOATOTOBKH YNPaBICHUECKUX
JIOKYMEHTOB W BEJICHUSI J1I€I0BOM NEPENUCKHU.

Bnagers HaBbIKaMU:

— HNPAKTUYCCKMMU HaBbIKaMH PCHICHUA 3aaad MEKIMYHOCTHOIO U
MECXKKYJIBTYPHOT'O BSaI/IMO}IeﬁCTBHH B Iponecc€ KOMMYHUKAIIUU B
YCTHOW M MUCbMEHHOHM (popMax Ha PYCCKOM SI3bIKE MO 00pasiy;

- HaBbIKAMHU pelIeHWs 3a7ad B OOJIACTH CaMOOpraHU3aluul U
camMo00pa3zoBaHus o 00pasily;

- HaBBIKAMH COCTaBJICHUs] pedepaToB W aHHOTANWMN Hay4IHOH
JUTEPATYPHl ¥ BEJCHUS PEIaKTOPCKON paboTHI 1o 00pasiy;

- HaBBIKAMH HCIIOJIb30BaHUSI IO O0pasly MNpaBWJ MOATOTOBKU
YIpaBIeHIYECKUX TOKYMEHTOB M BEJICHUS IEITOBOM MEPETTUCKH;

- HaBBIKAMH HCIOJIB30BaHUSl IO O0pasly MNpaBWi MOATOTOBKU
yIPaBICHUYECKUX JOKYMEHTOB M BEACHUS JICJIOBOM MEPEITUCKH.
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JIMCITUTTHHA BKJIFOYACT B ce0s CIISIYIONIHE Pa3Ieibl/TEMBI:
Pazmen 1.
1.1. JTemoBast putopuKa B cepe IeTOBOTO OOIICHHUS.
1.2. MoHonornyeckue BUIbI I1EI0BOT0 OOIIEHN.
Paznen 2.
2.1. lnanorndyeckue BUIbI ICTOBOH PEUH.

b1.B.ZIB.06 JucuumimHel o Bei6opy b1.B.JIB.6 108 (3)

b1.B.ZIB.06.01 | McTopusi MHPOBOii M 0Te4eCTBEHHOI KYJIbTYPbI 108 (3)

HensmMu  wm3ydyenust  gucuuiuimHel — «lctopuss  MHpOBOM U
OTEYECTBEHHOW KYJBTYPbDY SBISIOTCS: (OPMHUPOBAHHE CHCTEMBI
3HAaHUH B 00JACTH HCTOPUH MHMPOBOM M OTEUECTBEHHO KYJBTYPHI,
(dhopMupoBaHue OOIIeKYIbTYPHBIX u po(hecCHOHATBHBIX
KOMIIETEHIIMH, MO3BOJIIOIIMX BBITYCKHHUKY YCHEIIHO paboTaTh B
n30paHHO# cepe NeATeNbHOCTH U OBITh BOCTPEOOBAHHBIM Ha PHIHKE
Tpyaa.

Wzyuenne pucuumianHbl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAX, TMIOMYYCHHBIX B pE3yJlbTaTe OCBOCHUS JHUCIUIIIMHBL:
«Hctopus».

3HaHUS W YMEHHUS, MOJY4YCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
JVCIIUTUTMHBI, HEOOXOIUMBI IIPH OCBOSHUH CIIETYFOIX JUCIUILINH:
«Dunocodusy, «Pycckuit SI3BIK B STHOKYJBTYpPHOI
KOMMYHHKAaTHBHOH cpejiey, « ITHOJIOTHSI K PETHOHOBEICHUEY.
W3yuenne nuCIMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATh OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTtBa ISt
(hopMHUpOBaHUS TPAXKJAHCKOH MO3HIINH;

OK- 6 -cmocoOHOCTBIO paboTaTe B KOJJIEKTHBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMAJIbHBIE, 3THUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIETYPHBIE Pa3IUYus;

OK-11 - crmocoOHOCTBIO YBaKHUTENBHO M OEPEeXHO OTHOCHTHCS K
HUCTOPUYIECKOMY HACIIEJINIO U KYJIbTYPHBIM TPaIUIHIM;

[IK-4 - crocoOHOCTBIO CaMOCTOATENFHO paboTaTh C Pa3IMYHBIMH
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHIACS TOJKEH:
3HATh:

- OCHOBHBIE OIpEJENICHUs] W TIOHSATHS IO WCTOPUM MHPOBOW U
OTEYECTBEHHOMU KYJbTYPHI;

- OCHOBHBIE 3TaIlbl ICTOPUU MUPOBOW M OT€UECTBEHHOM KYJIBTYPBHI;

- 0COOEHHOCTH Pa3BUTHUSI MHPOBOW M OTE€UYECTBEHHON KyJIbTYPHI

- DJIEMEHTHI HAIIMOHAJIBHBIX KYJIBTYP;

- KyJIBTYpHBIE TPAaIULIUHU Pa3In4UHbIX HAPOIOB,;

- OCHOBHbIE KYJITYpHbIEC IaMATHUKY;

- pasnIuyHble MCTOYHUKU MO HCTOPUM MHPOBOM M OTEUYECTBEHHOU
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KYJIBTYPBI.
Ymers:

- BBIOCNATH  XapakTepHblE YEePThl KOHKPETHOM  KYJIBTYDBI;
XapaKTepU30BaTh UCTOPUKO-KYJIbTYpHBIE ITAIIbI,

- IPOCIIKHUBATh B3aUMOBIIMSIHUE KYJIBTYP;

- CpPaBHMBATh KYyJbTYpHBIE NPOILIECCHI B Pa3HBIX T'OCYJapCTBax Ha
pa3HbIX JTaIax;

- BBIOCIUTH OCOOEHHOCTH KyJNBTYPHBIX TPalulMi pa3IUIHbBIX
HapoJ0B;

- COCTaBUTh aHHOTHUPOBaHHYIO OHOIHOTrpaduio.

Buaners:

- crioco0aMH BBISIBJICHUS BIUSTHHS KYJIBTYp APYT Ha JIpYyTa;

- crmocobaMy BBISIBICHUS 3aKOHOMEPHOCTEH Pa3BUTHS MHUPOBOU WU
OTEYECTBEHHOM KYJbTYPHI;

- METO/IaMH KOJUICKTUBHOM pabOTHI;

- HaBbIKAMHU CaMOCTOSITETILHOM paboThl ¢ pa3IMYHBIMH HCTOYHHKAMU
WHPOPMALINH.

JucuunianHa BKIIOYAeT B ce0sl CIEeLyOIe Pa3Iesibl/ TEMBI:

1. Paznen. Mctopus MUPOBOW KyJbTYpHI.

2. Paznien. MicTopust 0TeUeCTBEHHOM KYIbTYPBHI.

b1.B./1B.06.02

MupoBasi Xy10:KeCTBEHHAs KyJIbTypa

Lenpto wu3ydyeHus JIUCHUIUIMHBI «MuUpoBas XyJO)KECTBEHHAs
KyJIbTYpa» sIBiseTcs: (POPMHPOBAHME CUCTEMBI 3HaHUHM B oOiacTu
MHPOBOM XYJI0’)KECTBEHHOW KYJIbTYpPBI, PACIIUPEHUE NPEACTABICHUN
00 »JTamax CTaHOBJIEHUS WCTOPHA MHPOBOH XYHI0KECTBEHHOM
KylIbTypbl; O B3aUMOCBSI3M  HCTOPHYECKMX M  KYJBTYPHBIX
0COOCHHOCTEN M3yUaeMBIX 3110X; 3HAKOMCTBO C IIeIeBpaMHi HCTOPUHN
MHUPOBOI XYJ0KECTBEHHOMN KYJIbTYpHI; ¢dbopmupoBaHue
OOIIEKYTBTYPHBIX u npodeCcCHOHATLHBIX KOMIIETEHIINH,
MO3BOJISIONIUX BBITYCKHUKY YCIEIIHO padoTaTh B M30paHHOM chepe
JeSITENIbHOCTH U OBITH BOCTPEOOBAaHHBIM Ha PBHIHKE TPY/AA.

Wzydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pE3ylbTaTe€ OCBOCHUS JUCLUIUINHBL
«Hctopus».

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCLUIUTMHBI, HEOOXOIUMBI IIPH OCBOCHUH CIIEYIOIINX JIUCIMILUINH:
«Dunocodusy, «Pycckuit SI3BIK B 3THOKYJIbTYPHOH
KOMMYHHKATHBHOM cpeniey», « OTHONOTHS U PETUOHOBEICHUEY.
Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

OK-2- cnocoOGHOCTBIO  aHATU3UPOBATH OCHOBHBIE 3Tambl U
3aKOHOMEPHOCTH  HCTOPUYECKOro  pa3BUTHs  oOmiecTBa  JUIs
(hopMUpOBaHUs MPaXKJAHCKOM MO3ULIUY;

OK- 6 -cmocoOHOCTBIO paboTaTe B KOJJIEKTHBE, TOJEPAHTHO
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BOCTIPHHUMAsI COLMANIbHBIE, JTHUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIBTYpHBIE Pa3/Inyns;

OK-11 - cmocoOGHOCTRIO YBaKWUTENBHO M OEpEeKHO OTHOCHUTHCS K
HMCTOPUYECKOMY HACJIEHIO U KYJIbTYPHBIM TPAIULHIM;

[IK-4 - crmocoOHOCTBIO CaMOCTOATENEHO padoTaTh ¢ Pa3TMIHBIMH
HUCTOYHUKAMH WHPOPMALUH.

B pesynbpraTe n3ydeHus AUCHMIUIMHBI 00YJarOLUIHICs TOJKEH:
3HATh!

- OCHOBHBIE OIpeAeNeHUs M TMOHATHS 10 HCTOPUH MHPOBOMH
XYZA0KECTBEHHOM KyJIbTYPBI,

- OCHOBHBIE 3Talbl HICTOPUH MHUPOBOW U OT€UECTBEHHON KYJIbTYpHI;

- 0COOEHHOCTH Pa3BUTHUS MUPOBON U OTEUECTBEHHON KYJIbTYPHI

- JJIEMEHTHI HAIIMOHAJIBHBIX KYJIbTYD;

- KyJbTYpHbIE TPaJULIUU Pa3IHUHBIX HAPOJIOB;

- OCHOBHbBIE KYJITYpHbIC aMITHUKHY;

- pa3iWYHbIE MCTOYHUKU M0 HCTOPUU MHUPOBOM M OTEUECTBEHHOU
KYJbTYpBI.

YmMmeTs:

- BBLACNATH XapakTepHble YepThl KOHKPETHOH  KYJIbTYpBI;
XapaKTepU30BaTh HCTOPUKO-KYJIbTYPHBIE 3TAIlbl;

- IPOCJIEKMBATH B3aUMOBIIUSHUE KYIbTYD;

- CpaBHMBAThb KyJbTypHBIE MPOIIECCHI B Pa3HBIX T'OCYJapCcTBax Ha
pa3HbIX dTarax;

- BBJIETUTH OCOOEHHOCTH KYJBTYPHBIX TPaJAULUN Ppa3IUUHBIX
HapOJIOB;

- COCTaBHTh aHHOTUPOBaHHYIO OnOIHOrpaduio.

Bnagers:

- crioco0aMH BBISBIICHHUS BIMSHUA KyJIbTYp APYT Ha APYTa;

- crnocobaMy BBISIBIEHUS 3aKOHOMEPHOCTEH DPa3BUTHSI MHUPOBOM WU
OTEYECTBEHHOU KYJbTYPHI;

- METO/IaMU KOJUIEKTUBHOM pabOTHI;

- HaBbIKAMHU CaMOCTOSITEIILHON paboThl ¢ Pa3IMYHBIMUA HCTOUHUKAMHU
nHpOpMaLu;

- TpeAcTaBIeHWSIMH B  O0OJAacTM  WCTOPHUYECKUX  CTHIICH,
HallpaBJIEHUH, 310X, LIEAEBPOB UCTOPUN MUPOBOM XYJI0KECTBEHHOU
KYJIBTYPBI.

JlMciuIimHa BKIIFOYaeT B ce0sl CIeyOIIe Pa3JIeNbl/TEMBI:

1. Paznien. BBeneHue B TEOPHIO Xy10’KECTBEHHON KYJIBTYpPBI

2. Paznen. Vctopust MUPOBO#i Xy/105K€CTBEHHON KYJIBTYPHI

3. Pazgen. XymoxecTBeHHas KyinbTypa Poccum B KOHTEKCTE
pa3BUTHS.

B1.B.JIB.07

JAucuuniunsl no Beioopy b1.B.JIB.7
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BCEMHUPHO-HCTOPHYECKOTO Pa3BUTHA C MO3UIMK [TUBUIM3aLMOHHOTO
MOIX0/1a.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, IIOJIYYCHHBIX B PE3yJbTaTe OCBOCHUS MPEIAMETOB U3
mKonpHOTOo Kypca: «Mcropus Poccum», «BceoOmiast ucropus» u
«OO0mmecTBO3HaHNe», a TaKke JAUCHUIUIMH, H3Yy4aeMbIX IO
nporpamme OakanaBpuata: «VcTtopusi MUPOBOH W OTEYECTBEHHOM
KyIbTypbl», «VcTopus 3apy0eHBIX HAPOJOB U KYIBTYPH.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JTUCIATLINHBI, HEOOXOAMMEI TIPH OCBOCHHUU CIIEAYIOMINX AHCIIATLINH:
«YyeOHas - IIpaKTUKa 10  IIOJIYYEHHUIO  IEPBUYHBIX
HpO(I)CCCI/IOHaIII)HI)IX yMCHI/Iﬁ 1 HABBIKOB, B TOM YMCJIC IIECPBUYHBIX
YMEHHH 1 HABBIKOB HAYYHO-UCCIIEAO0BATEIBCKON IEATEIIBEHOCTI.
Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CIIEYFOIINX KOMIETSHITAM:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATH OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUis
(hopMHpOBaHNUS TPAKIAHCKON TTO3UIIHH;

OK-6- cmocoOHOCTBIO paboTaTh B KOJUJICKTHBE, TOJEPAHTHO
BOCIPUHUMAS COIHANIbHBIC, AITHUYECKHE, KOH(ECCHOHAIBHBIE U
KYJIbTYPHBIE Pa3Indusl.

OK -11- crmocoOHOCTBIO YBOKHUTENBHO W OEPEeKHO OTHOCHTHCS K
HMCTOPUYECKOMY HACIICIUIO M KYJIBTYPHBIM TPAIUIUSIM.

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENBHO PadoTaTh € Pa3IUUHBIMU
WMCTOYHUKAMU HH(pOpMAIIHH.

B pesynbraTe nzydeHus AUCUUTUTMHEI 00YYarOIIUIACS TOJIKEH:

3HATh:

- O0COOGHHOCTH pa3BUTUS MHUPOBBIX [HUBUJIM3AINKN, MPUIHHHO-
CJICZICTBEHHBIC CBSI3U UCTOPHUECKUX SIBICHUH

- O0COOCHHOCTH B3aWMOOTHOIIEHHHA B TPYAOBOM KOJIJICKTUBE Ha
OCHOBE 3HaHWH, TNOJYYCHHBIX MPH U3ydeHUH Kypca «Mcropus
MUPOBBIX [IUBUJIM3ALINHN;

- HMCTOPHYECKOE HAacieIue W KYJIBTYPHBIE TPAJAWIUNA MHPOBBIX
UBUIIA3AIIN;

- MeToApl paboTel ¢  HeoOxomumon — umHpoOpMalMedn U3
MIEPBOMCTOYHHUKOB.

YMers:

- BCECTOPOHHE  OOBEKTUBHO  OIEHWBaTh ®  0000IIATh
3aKOHOMEPHOCTHU MUBUJIIN3aIlUOHHOI'O pa?:BI/ITI/IS[;

- IPUMEHATh HCTOPUYECKUI ONBIT MHUPOBBIX LUBUIM3ALUN
TOJICPAHTHOTO BOCTIPUSITHSI COIMAJILHBIX, STHUYECKUX,
KOH()ECCHOHANBHBIX M KYJIBTYPHBIX pa3U4YMid B TPAKTHYECKOU
JESATSILHOCTH;

- BCECTOpDOHHE aHaJIM3UPOBaThb HCTOPUYECKOE Haclenue H
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KyJbTYpHBIE TpaJIUIUH MUPOBBIX IIUBUIN3ALINMT;
- CaMOCTOSITEIIbHO paboTaTh U KPUTUUECKH aHAIN3UPOBATH
UCTOYHUKM M HAy4HYIO JINTEpaTypy IO MCTOPHM MHPOBBIX
[UBUIN3AIUHA
CaMOCTOSITEJIBHO ~ aHAJIM3MPOBAaTh HAYYHYIO M HCTOPHUYECKYIO
JUTEpaTypy MO U3y4aeMbIM BOIIPOCAM;
- CaMOCTOSITEIBbHO TOJIy4aTh HOBBIC 3HAHUS B OONACTH KYyJIbTYpHO-
HUCTOPUYECKUX HAYK;
- HHTEPIPETUPOBATh HHPOPMAITHIO.
Bragers:
- HaBBIKaMH BEJICHUS TUCKYCCHM U MOJIEMHUKH B OTCTaBaHUHU CBOEH
rpak1aHCKOM MO3UIUHY;
- CIIOCOOHOCTBIO PaboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHUMAs
COLMaNbHbIE, JTHUYECKHE, KOH(EeCCHOHANBHBIE U KYyJIbTYpHBIC
pasnuuMs APYrux JoAeH.
- CHOCOOHOCTBIO YB@KHUTEIBHO H OEPEeKHO OTHOCUTBCS K
HMCTOPUYECKOMY HACIEIUI0 M KYJbTYPHBIM TPATULIMSIM MHPOBBIX
NUABWIN3ALIUHN.
- HaBBIKAMH  CaMOCTOSITENBbHOW  paboThl C  MCTOPUYECKOU
JUTEPaTypOl U HCTOUHUKAMH;
- METOJaMH W3y4YeHHsS MHOT000pasusi KyJbTyp W LWBWIN3ALUHA B
HCTOPHUH OOIIECTB;
- HaBBIKAMU aHAJIN3a JINTEPATyPhl 110 UICTOPHH;
- HaBbIKaMH  0000meHuss  wHQOpMaNMH,  QOPMUPOBAHHS
COOCTBEHHOI'0 MHEHHSI OTHOCUTEIILHO 3apy0esKHON NCTOPHH.
JucuuninnHa BKIIOYAeT B ce0sl CIIeLyOIIIe Pa3/Iesbl/TEMBI:
Paznen 1. BBenenue B MCTOPUIO MUPOBBIX ITUBUITH3AINH.
Pazpen 2. Mup apeBHEWIINX LIUBUIIA3AIIUIA.
Pazmen 3. CpenHeBekoBhe B HUCTOPHUHM PAa3BUTHS  MHPOBBIX
[ABWIN3ALIUHN.
Pazgen 4. PoxneHue UHAYCTpUANbHOM  LMBWIM3ALMH U
npotuBopeuns MupoBoro pazsutus (XVIII — mepsas momosuaa XIX
BB.).
Paspgen 5. Morosstomias MoJENb LHMBWIN3ALMOHHOIO pa3BUTHSL.
Paznen 6. OcobeHHOCTH COBETCKOM IIMBHUITU3AINH.
Pasmen 7. AnbpTepHaTHBBI M MOJAENM  pa3BUTUS  MHPOBOH
LIMBWIM3AIHHN B TIOXY HAYYHO-TEXHUYECKOH PEBOIIOIINU
Paznen 8. LluBunuzanuonHoe pa3HOo00pa3ne COBPEMEHHOTO MUPA.
b1.B.JIB.07.02 | UcTopusi 3apy0e:KHBIX HAPOIOB U KYJIbTYP 144 (4)

Hemstmu n3ydenust aucuuiuinibl «Mctopus 3apyOeKHBIX HApOJIOB U
KYJIBTYp» SBISIOTCS: H3y4€HHE HCTOPUH 3apyOeXHbIX HapOAOB H
KyJIbTyp. [Jns nocTwxeHus 3Toil neiau HEOOXOAMMO OIPEIETIUTh
OCHOBHBIE CXOJICTBA W Pa3iIW4usi B UX COLUAIBHO-DKOHOMHUYECKOM,
MOJINTHYECKOM U KyJIbTYPHOM Pa3BUTHH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, IIOJYYCHHBIX B pe3yJbTaTe€ OCBOCHHUS IPEAMETOB U3
mKonbHOTOo Kypca: «Hcropus Poccum», «BceoOmiasi uctopus» u
«OO0mecTBO3HaHNe», a TaKke JAUCHUIUIMH, H3Yy4aeMbIX IO
nporpamme OakanaBpuata: «VcTopuss MHUPOBOH W OTEUSCTBEHHOM
KYJIBTYpbI», «cTopus 3apy0esKHBIX HAPOJIOB U KYJIBTYPY.

3HaHUS W YMEHUS, NOJIy4YECHHbIE OOYHYAIOIIMMHUCS IPU H3YyYEHHUH
OUCLUIUIMHBI,  HEOOXOAMMBI ~ NPH  OCBOCHHUH  CIEAYIOIIUX
JUCHUIUTMHBL: «Y4eOHas - MpaKTUKa MO TONYyYCHHIO MEePBHUYHBIX
npo¢)eCCUOHANBHBIX YMEHUM M HaBBIKOB, B TOM 4YHCIJIE MEPBUYHBIX
YMEHUI U HABBIKOB HAYYHO-UCCIIEA0BATEIBCKON AESTEIEHOCTI.
Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATh OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOr0  pa3BUTHSl  oOmiectBa  JUis
(hopMHUpOBaHUS TPAXKIAHCKON MO3HIINHY;

OK-6- cmocoOHOCTBIO paboTaTh B KOJUJICKTHBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMANIBHBIC, 3THUYECKHE, KOH(ECCHOHAIbHBIE U
KYJIBTYPHBIC Pa3Iuyusl.

OK -11- crnocoOHOCTBIO YBaXKHUTENBHO M OEPEKHO OTHOCHTHCS K
HUCTOPHUYCCKOMY HACJICAWUIO U KYJIBTYPHBIM TpaJUulIUsAM.

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENBHO PadoOTaTh € Pa3IUUHBIMU
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATh!

- OCHOBHBIE NIPUHIIMIIBL, 3aKOHBI U KaTErOPUH UCTOPUUYECKUX 3HAHUN
B UX JIOTHYECKOM [EIOCTHOCTH U MTOCIIEIOBATEILHOCTH;

- OCHOBHbBIE (OPMBI JIEJIOBOTO OOLICHMS, NPUHLUUIBI U METOIbI
OopraHuv3anui KOMMYHUKaAIUU,;

- crneuu(pUuKy HCTOPUYECKOTO PAa3BUTHs Pa3IMYHBIX LUBHIU3ALMNH,
OCHOBHBIE (haKTbhl, COOBITHS, HaNOOJIEe TUCKYCCHOHHBIE aCIeKThl UX
HCTOpUH,;

- OCOOCHHOCTM M CTENEHb PENPEe3eHTATUBHOCTH Pa3lIWYHbIX
WCTOYHUKOB UH(POPMAIIUH.

YMerTsh:

- UCIIOJIb30BaTh OCHOBBI MCTOPMUYECKUX 3HAHUM JAJIsl OLIEHUBAHUS U
aHaJlM3a Pa3IUYHBIX COBPEMEHHBIX TEHACHIINH, SIBIEHUH U (HaKTOB;

- co3maBaTb U PEAAKTUPOBaTb  TEKCTbl  HAYYHOTO U
Mpo(eCCHOHAIBPHOIO HA3HAUCHUS;

pedeprpoBaTs 1 aHHOTHPOBATh HHPOPMAITHIO;

cO3/1aBaTh KOMMYHUKaTHUBHbBIC MaTEPHAJIbI;

OpraHu30BaTh IIEPErOBOPHBIN  IIpoliecc, B TOM YHCIE C
HCTIOJIb30BaHUEM COBPEMEHHBIX CPEICTB KOMMYHHUKAIINH;

- UCTOJIb30BaTh (yHAAMEHTAJbHbIC W MPUKIAIHBIE HCTOPUYECKHE
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3HaHUs B cepe npodhecCHOHATBHON AeITeIbHOCTH;

- OCYLIECTBJISITH IIOMCK, CAMOCTOATENIBHO paboTaTh U KPUTUYECKU
aHAJIM3UPOBATh MCTOYHMKH W HAYYHYIO JIMTEPaTypy IO HCTOPHH,
¢dopMynupoBaTh [eIM W 3aaydl  MCCIEAOBAaHMA W  JAeJarh
CaMOCTOSITEIbHbIC BBIBOJBI.

Bnaners:

- CIIOCOOHOCTBIO  aOCTPAKTHO  MBICIHTh,  aHAJIM3UPOBATH,
CHUHTE3UPOBATh NOIy4aeMyI0 HH(POpMAaILHIO;

- HaBBIKAMU MyOIMYHON KOMMYHHKAIINY;

- HaBBIKAMU BEJICHUS Hay4YHO-HCCIIEI0BATEIBLCKUX PA0OT;

- HaBBIKAMU Pa0OTHl C HMCTOPHMYECKUMH HCTOYHUKAMH, HAy4IHOU
JUTEPATyphl IO UCTOPHU MPH MOATOTOBKE ayJUTOPHBIX 3aHATHH U
MUCbMEHHBIX Pa0OT M0 U3ydyaeMoMy Kypcy.

JlucuMInInHa BKIIFOYACT B ¢e0sl CICIYIOIINUE Pa3Ieibl/TeMBbI:

1.1. Tema. IloHsATHE NUBHUIH3ALHN.

1.2.  Tema. J[luanekTuka €BpONEHCKOM W  aMepHuKaHCKOU
IUBUITU3AIHH.

1.3. Tema. O6mecTBeHHOE pa3BuTHe: EBpomna vs Amepuka.

1.4. Tema. ITonutuueckoe pazsutue: EBpona vs Amepuka.

1.5. Tema. KyneTypHoe pa3Butue: EBpomna vs Amepuxa.

b1.B./IB.08

JAucuunimusl no Beioopy b1.B./IB.8
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B1.B.J{B.08.01

JesioBas nepenucka

Henpto m3yuyeHHss AWCLMIUIMHBI «[lenoBas mepemucka» sBIseTCS
(dbopMHpOBaHUE YMEHHS BECTH JIEJIOBYIO MIEPEMUCKY B COOTBETCTBHU
C COBPEMEHHBIMU HOPMATHBHO-METOANYECKUMHU TPEOOBAHUSIMH.
Wzyuenne pucuumianHbl Oaszupyercss Ha 3HAHUSX, YMEHUSX U
HaBbIKaX, IMOJYyYEHHBIX B pE3yJIbTaTe€ OCBOCHHS JUCIUIUINHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKATUBHOM CpELey.
3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYHYaIOIIMMHUCS NPU H3YYEHHUH
JTUCHUIUIMHBI,  HEOOXOAMMBI ~ MPH  OCBOGHWUH  CIIEAYIOIINX
TUCLUUIUTUHBL «J{OKyMEeHTHas! TUHTBUCTUKA.

Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINH!

— OK-5: cnocoOHOCThIO K KOMMYHHUKAIIMU B YCTHOM W MHCHMEHHOM
(opMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JUIS peIIeHus 3ajad
MEXJIMYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJENCTBHS;

— OK-7: criocoGHOCTBIO K CAMOOPTaHHU3AINN H CAMOOOPa30BaHUIO;

— TIK-11: BnageHneM HaBBIKAMHU pedepUPOBAHUST M aHHOTHPOBAHUS
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIaKTOPCKON paboThI;

— TIK-19: cmocoOGHOCTBIO WCMOIL30BAaTh IIPABHJIA ITIOJATOTOBKHU
YIPaBIEHYECKUX TOKYMEHTOB U BEACHHUA JEIOBON NEPENUCKHY;

— TIK-25: BnageHMeM HaBBIKAMH TIOATOTOBKH YIIPABICHUECKUX
JOKYMEHTOB U BEJCHUS I€TI0BOMN IEPENUCKU.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICs TOMKEH:
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3HATh!
— OCHOBHBIE OIIPENEIICHHS U IOHATHS, CBSI3aHHbIE ¢ KOMMYHHMKALIUCH
B YCTHOH M IHMCBMEHHOM (OpMax Ha PyCCKOM SI3bIKE Ul PELICHHUS
3a]a4 MEXJIMYHOCTHOTO M MEXKYJITYPHOTO B3aMOJICHCTBUS;

- OCHOBHbIEC HCTOYHUKH MOJIy4CHHS UH(POPMAIMK 10 AUCLUILINHE;

- OCHOBHBIC MOHATHs pedepUpOBaHMS U AHHOTHPOBAHHS HAayYHOH
JUTEPATYpPBl ¥ IPUHLMIIBI PEIAKTOPCKOM padoThI;

- TOJBKO OCHOBHBIE MpaBHWja MOJTOTOBKH YyNPaBICHUECKHX
JOKYMEHTOB U BEJICHHSI IeJIOBON TIEPETHCKY;

- TIpaBWja MHCIOJb30BaHUS MO 00pasly  yNpaBICHUYECKHX
JOKYMEHTOB U BEJICHHUSI ICTIOBON ITEPETIHUCKH.

YMerTsb:

— pacrmo3HaBaTh 1Mo oOpasny 3ddexTuBHBIE W HedP(EKTUBHBIC
CHOCOOBI pelIeHHsT 3aa4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOT'O
B3aMMOJCHCTBUSI B IpolLecce KOMMYHUKAllMM B YCTHOH U
MUCBMEHHOH OopMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaThb HMH(OpMAlMi0O ¥3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCLUIUINHE;

- U3BJICKATh U3 HAYYHOH JIUTEPaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

- UCIIOJIB30BaTh MO 00pasily MpaBuja NOATOTOBKH; yNPaBICHUECKUX
JOKYMEHTOB U BEJICHHSI IEJIOBOU TEPETHCKY;

Bnanerb HaBBIKAMU:

— NPAaKTUYECKUMH HaBbIKAMU DPELICHHs 3aJa4 MEXJIMYHOCTHOTO H
MEXKYJIBTYPHOTO B3aUMOJICHCTBHSI B Mpollecce KOMMYHHUKAIMU B
YCTHOM ¥ MMCbMEHHON ()OPMax Ha PyCCKOM SI3bIKE 110 00pasiy;

- HaBBIKAMHM pELIeHHs 3aJad B 00JacTH CaMOOpraHu3aluu U
camMo00pa3oBaHusI 110 00pasily;

- HaBbIKAMHM COCTaBJICHUs pedepaToB U aHHOTALMI HaydHOU
JTUTEPATypHl ¥ BEJICHUS PEIaKTOPCKON paboTHI o 00pasiy;

- HaBBIKAMH HCIIOJIb30BaHUS IO OO0pasly MNpaBWJ IOATOTOBKU
yIpaBICHUECKUX JOKYMEHTOB U BEICHUS ICJIOBOM MEPEMUCKH.
JlucuurmHa BKIIFOYaeT B ce0sl CIeIyFOIUe Pa3 Ieibl/TEMBI:

1. Bunbl nenoBoil nepenucku.

2. TpeboBanus K 0QOPMIICHHIO JIETIOBBIX TTHCEM.

3. Pa3HOBHJHOCTH  JIENIOBBIX IMHUCEM [0 TEMaTHYECKOMY
MPU3HAKY.

4, SI3BIK ¥ CTHIIB JIEJIOBOrO MHACHMA.

5. CocraBieHue TeKCTa AJI0BOrO MUCHMA.

6. TpeOoBaHMs K U3TOTOBJICHHUIO TIHCEM C TIOMOIIBIO KOMITBIOTEPHON
TEXHUKH.

b1.B./IB.08.02

HopMmaTuBHasi 6a3a 1e10BOro nucbma

Henpro m3ywenns pucuuiummebl «HopmatuBHas ©a3a  JemoBOrO
MUChMay  SBIsIeTcs (OPMHUPOBAHHE YMEHHS BECTH JIETIOBYIO
MEPENUCKY B COOTBETCTBUU C COBPEMEHHBIMU HOPMATHUBHO-
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METOAMYECKUMH TPeOOBAHUSIMH.

Wzyuenne npucuMiuivHbel Oaszupyercs Ha 3HAHUSX, YMEHUSIX H
HAaBBIKaX, I[ONYyYCHHBIX B pE3yJIbTaTe OCBOCHMS IUCLUILINHEI
«Pycckuil 361K B 3THOKYJIBTYPHON KOMMYHUKAaTUBHOM Cpelie».
3HaHUS U YMEHUS, NOJy4YECHHbIE OOYYAIOIIMMUCS IPU H3YyYEHHUH
JMCLUIUTMHBI, HE0OXOIUMBI MTpH oAroToBKe K [MA.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOIINX KOMIIETCHIINN:

— OK-5: cnocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCBMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKaX IUISl PELICHHs 3a1ad
MEXJINYHOCTHOTO U MEXKYJIBTYpPHOTO B3aUMOAECHCTBHUS;

— OK-7: criocoGHOCTBIO K CAMOOPIaHU3ALUH ¥ CaMOOOPa30BaHUIO;

— IIK-11: BmageHneM HaBbIKaMHU pedepUPOBAHUS U AHHOTHPOBAHHS
HAYYHOU JIUTEPaTyphl, HABBIKAMHU PENaKTOPCKON paboThI;

— IIK-19: cmocoOHOCTBIO WCIONB30BATh TPABWIA TOATOTOBKH
yIpaBICHYECKUX JOKYMEHTOB U BEJCHUS JEIOBON NEPENUCKH;

— TIK-25: BnameHueM HaBbIKAMH IMOJTOTOBKM YIPaBICHUECKUX
JOKYMEHTOB U BECHHUS AEIOBOM MEPEIUCKHU.

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:

3HATB!

- OCHOBHBIE OTIPEJIENIEHUS U MOHATHSA, CBA3aHHbIE C KOMMYHHUKaIEH
B YCTHOW M MMCHMEHHOHM ()OpMax Ha PYCCKOM SI3bIKE JUIS PEIICHHS
3a]1a4 MEXJINYHOCTHOTO ¥ MEXKKYJIbTYPHOTO B3aUMOJECHCTBHS;

- OCHOBHBIEC HCTOYHUKH TOJTy4eHHsT MH(POPMAIH TI0 TUCIUILINHE;

- OCHOBHBIE MOHATHS pedepuUpOBaHMS U AHHOTHPOBAHHS HAyYHON
JUTEPATYPBl ¥ MIPUHLHIIBI PEJAKTOPCKOM padoTHI;

- TOJNIBKO OCHOBHBIE TIpaBWJIa IIOATOTOBKM  YIPAaBIEHYECKHX
JOKYMEHTOB U BEJCHHA JE0BOM MEPENUCKHY;

- TMpaBWja HCIONIB30BaHUS 1O O0pasily  yIpaBIEHYECKUX
JOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

YmMmeTs:

— pacno3HaBaTh Mo o0Opasiny 3(dexTuBHble ¥ HEIDEKTUBHBIC
CHOCOOBI pelIeHHsT 3aa4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBHA B TIpOIleCCEé KOMMYHHUKAllMd B YCTHOM U
MMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENbHO TONydYaTb HMH(OpMAnMI0O M3  OCHOBHBIX
WCTOYHHUKOB TI0 TUCIUIUINHE;

- U3BJIEKATh U3 HAYYHOH JIUTEPATypHl 33JaHHYI0 HHPOPMALIHIO;

- UCIIOJIB30BaTh TI0 00pa3Ily MpaBHiia MOJArOTOBKH; YIIPABICHUYECKUX
JIOKYMEHTOB Y BEJCHHUS JEJI0BOM MEPENUCKH;

Bnagers HaBbIKamu:

— NPAaKTUYECKHMHU HABBIKAMH DPEIIEHUS 3a7a4 MEXJIMYHOCTHOTO H
MEXKYJIBTYpHOTO B3aUMOJEHCTBHA B Ipoliecce KOMMYHHUKAllUU B
YCTHOW M MUCBbMEHHOHN (popMax Ha PYCCKOM SI3bIKE MO 00pasiy;
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- HaBBIKAMHM peEUICHUs 3aJad B 00JacTH CcaMOOpraHU3aluu U
camMo00pa3oBaHwsI 110 00pasiry;

- HaBBIKAMH COCTaBJICHHS pedepaToB W aHHOTAIUN HAyIHOU
JUTEPaTyphl ¥ BEJCHUS peAAKTOPCKON paboTHI Mo 00pasiy;

- HaBBIKAMM HCIIOJB30BaHUS IO 00pasiy MNpaBWi MOATOTOBKU
yIpaBJICHUYECKUX JOKYMEHTOB M BEICHUS JIJIOBOM MEPEMTUCKH.
JucuunianHa BKIFOYAeT B ce0s CIeLyOLIIe Pa3iesibl/ TEMBI:

1.Bugsr nenosoit nepenncku. HopmaTusHas 6a3a.

2.TpeboBanust kK opopMIIEHUIO JIeTOBBIX TTceM. HopmaTnBHas 6asa.
3.Pa3HOBHIHOCTH IENOBBIX HHCEM IO TEMAaTUYECKOMY NPHU3HAKY.
Hopmarusnast 6a3a.

4.513bIK ¥ CTWIIB JeNTOBOTO NuchMa. HopMaTuBHas 0asa.
5.CocraBiieHre TeKcTa JenoBoro nuchma. HopmaTtueHast 6aza.
6.TpeboBaHHs K U3TOTOBJICHHUIO MMHUCEM C IMOMOIIBI0 KOMITBIOTEPHON
Texauku. HopmatusHas 0a3a.

b1.B.JIB.09

JAucuunimusl no seioopy b1.B./IB.9

108 (3)

B1.B.J1B.09.01

JdoxkymeHTHpOBaHME JesiTeIbHOCTH HErocyaapcTBEeHHBIX
OpraHusanui

Hensmu U3Y4YCHUS JTUCITUTUTHHBI «JlokyMeHTHpOBaHHE
NEeSTeIbHOCTH ~ HErOCY/NAapCTBEHHBIX  OpraHU3alUil»  ABISIOTCS:
o0oOmerne W yriyOJeHWe B3HAaHWH CTYACHTOB II0 BOIPOCaM
(dhopMupoBaHus KOPIIOPATUBHBIX CUCTEM JIOKyMEHTAITU!
HErOCYJIJapCTBEHHBIX  OpTaHu3aluii, K KOTOPBIM  OTHOCSATCS
KOMMEpPUYECKHE U HEKOMMEPUECKHE OpTraHU3alNH.

WM3yuenne mucnuruinHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBBIKaX, TMONYYEHHBIX B pe3yJbTaTe OCBOSHUS JHUCIUIUINH:
«JloKyMeHTOBEIEHHEY, «Opranuzanus u TEXHOJIOTUS
JIOKYMEHTAIIHOHHOTO 00eCTieueHUs YIIPaBIESHUS.

3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JUCIMILIMHBI, HCOOXOAMMBI TIPU OCBOCHUU CJICIYIOIIUX JUCIUTUIHH:
«MexayHapoAHbIe CTaHAPThl YIPABICHUS JOKYMEHTAMU», a TAKKe
3HAHMS, TTOJIYICHHBIE B XO¢ U3YUCHUS JaHHOW AUCIHUILTAHBI, MOTYT
OBITh  WCIIOJIG30BaHBI TPH  HANMCAHUM  NPAKTUYECKOW WA
teopetuueckon yacteit BKP.

N3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINH!

- BIIaJleHWEM  TEHACHIMSAMH  pa3BUTHS  HHGOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO W 00ecTieueHHs YIpaBJeHUs apXWBHOIO Jiena
(IIK- 5);

- CIIOCOOHOCTBIO HCIIONIb30BaTh MPaBHJia OPraHU3alMK BCEX ATAINOB
paboOThl C JOKYMEHTaMH, B TOM YHUCIIC apXWBHBIMH JOKYMEHTaMH
(TIK-20);

- BJaJICHHEM HaBBIKAMH OOpa0OTKH JOKYMEHTOB Ha BCEX 3Tamax
JIOKYMEHTO000POTa, CHCTEMAaTH3AIllH, COCTABICHUS HOMEHKIIATYPHI
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nen (ITK-26);

- CcHocOOHOCTBIO OpPHEHTHPOBAaTHCS B  3aKOHOAATEIHHOW U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHrs yIIPaBIeHUsI U apXUBHOTO JieNia v
cMexkHBIX obnacteit (JITK-2).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLHACs TOKEH:
3HATB!

- odunmanbHBle  WCTOYHHKH  OITyOJNMKOBAaHHUS  aKTyaJIbHBIX
HOPMAaTHBHBIX MIPaBOBBIX aKTOB P®; OTJINYUTENIbHBIC
XapaKTePUCTUKH  3aKOHOJATEeNbCTBA IO  JIOKYMEHTHPOBAaHHUIO
NEeSTeTbHOCTH  HETOCY/JapCTBEHHBIX  OpraHM3alui;  YpPOBHHU
HOpMaTuBHO-MeToanueckod 6azer JIOY u HOVY; npuHIuns
uAeHTH(UKAMA HOPMAaTHUBHOW Cpenbl JOKYMEHTHPOBaHUS B
OpraHM3alliAX B COOTBETCTBUM C BHJIOM €€ OKOHOMUYECKOH
JeSTeNbHOCTH, (POPMBI COOCTBEHHOCTH, OPTaHU3AIMOHHO-TIPABOBON
(hopMBbI;

- TPUHIMIBI CHCTEMATH3allMd M KJIACCU(PHKALWU JOKYMEHTOB,
KOMIUIEKCOB JIOKYMEHTOB, CHCTEM JOKYMEHTAlliW; Ha3HaYCHHE
HOMEHKJIaTyphl Jie]l OpraHu3allii; NPUHLUIBl CHCTEMaTH3alluu
JIOKYMEHTAJIEHOTO thorma OpTraHM3aIlNH; TIPUHIIUTIBI
cUCTEMaTH3allii W KJIaCCH(HUKAIWU JIOKYMEHTOB, KOMILUIEKCOB
JOKYMEHTOB, CHCTEM JOKYMEHTAllMH; MPUHIMIIBI CHCTEeMaTH3alluu
JOKYMEHTAIILHOTO (OHJa OpraHu3allui; THIIOBOW Ha0Op cHCTEeM
JOKYMEHTAIINH JIF000H OpraHu3aIii;

- TpaBWJIa OpraHU3aIlK JOKYMEHTHPOBAHUS JEATEIBHOCTH U €&
OCOOCHHOCTH B HETOCYJapCTBEHHBIX OpraHHM3alWAX; IIpaBHIa
cUCTEeMaTH3allii JOKYMEHTAJIbHOTO (OHJA HETOoCyAapCTBEHHBIX
OpraHu3alNT;

- CIOCOOBI IOKYMEHTHPOBAHUS I€ATEIHHOCTH OpraHu3aui

00 OTBETCTBEHHOCTH PYKOBOJUTENEH OpPraHW3alliil U CHEIHaTUCTOB
[0 YIpPaBICHUIO JOKYMEHTAMU 3a JOKYMEHTHUPOBAaHUE ACIOBOU U
YIpaBIeHIECKOH JIESTeTbHOCTH; OCHOBHBIE TEHICHITUN
UHPOPMALMOHHO-TOKYMEHTALHOHHOTO o0ecrieyeHust
JOKYMEHTHPOBAHHS JEeSITeTbHOCTH HETOCYJapCTBEHHBIX
OpraHu3allii;  BO3MOXXHOCTM  YHOPSAJOYEHHs  JCIOBOM U
yIpaBIEHYECKOU JeATENbHOCTU opraHu3zaluu Onaronaps
cHCTEMaTH3alUH U KIIacCH(DUKAIUK JOKYMEHTOB.

YmMmeTs:

- HAXOAWTHh AaKTyaJbHBIE PEIaKIUd HEOOXOMUMBIX HOPMATHBHBIX
MPaBOBBIX aKTOB B WHPOPMAIMOHHO-TIPABOBBIX VHTEpHET-IOpTaax
«Koncynweranty, «['apant» u ap.; ¢GhopMUpOBaTH HOPMATHUBHYIO
Cpeoy, PperyJupyloIyl0  IOKyMEHTUPOBAaHHE  JEeSATeNbHOCTH
HEroCyJapCTBEHHBIX OpraHHu3alun B COOTBETCTBUH c
OpPraHM3aIMOHHO-TIPABOBOKM  (JOPMOM;  BBIABISATH B TEKCTE
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HOPMAaTUBHBIX JOKYMCHTOB CBEJCHHMS, Kacarloluecs TpeOOBaHUH K
JIOKYMEHTHPOBaHHUIO ESTENBHOCTH HETroCyJapCTBEHHBIX
OpraHU3aIlNH;

- ONpEACNATh COCTaB CUCTEM JOKYMEHTAIMM, HCXOJs W3 BHJIA
SKOHOMHYECKON  MeATeIbHOCTH, (OPMBI  COOCTBEHHOCTH H
OpPTraHHM3aIMOHHO-TIPABOBON  (DOPMBI  OpPraHU3aIlui  IOJIb30BATHCS
HOMEHKJIATypOW  [1e  OpTaHW3alud; OOBACHATH  CTPYKTYPY
JOKYMEHTAIIbHOTO (POHAA OpraHW3aliH, WCXOAS W3 CIenupUKH
HEroCyJIapCTBEHHOU OpraHHU3aIlHH.

- HWCIONB30BaTh TIPaBWIa OpraHW3allid JOKYMEHTHPOBAHHS U
OMEPaTHBHOTO  XPaHEHUS JOKYMEHTOB MNP  MOJCIMPOBAHHUU
CTPYKTYpPBl  JOKYMEHTaJbHOro  ()OHJA  HErocyAapCTBEHHON
OpTaHM3AllMY; TOJB30BAThCS MPUMEPHBIMA HOMEHKIATYpaMH eIl
JUIS  TPOSKTUPOBAaHUS  HOMEHKJIATYpbl  JIe  OpraHH3alllH
KOHKPETHOTO THIIA; CAaMOCTOSATENBHO TPHOOpETaTh 3HAHHUA B
00J7acTH JTIOKYMCHTHUPOBAHUS JCITEILHOCTH HEroCyJIapCTBEHHOU
OpraHM3alliY, OPUEHTHPYSICh Ha KOHKPETHYIO OpraHU3al[HOHHO-
MpaBoOBYIO opMy;

-CaMOCTOSITENILHO MTpUOOpeTaTh 3HaHUS B 001aCTH HH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO W 00€CIIeYeHHs MpoIiecca JOKYMEHTUPOBaHUS
NESATSIILHOCTH, ONHPAasCh Ha Y4YEOHMKM M Y4YeOHBIC TIOCOOMUS;
myOJIMKaIMKY MPOQPECCUOHATBHBIX TIEPUOIUNICCKUX U3aHUI; J1eIaTh
YMO3aKITFOUCHUS o aHaIN3Y TEHCHINN pasButus
MH(OPMAITMOHHO-IOKYMEHTAIIMOHHOTO obecrieueHus
HEroCyJIapCTBEHHBIX OpraHM3alMii M0 MaTephaliaM MepUOIUYECKUX
po(hecCHOHATBHBIX U3IAaHHM.

Bnanets:

- HaBBIKAMHU aHajN3a YPOBHH HOPMATHBHO-METOJWYECKOW 0a3bl
JOVY u UOY; merogamMu uIeHTU(PHUKAIIIM HOPMATUBHON Cpeibl JJis
KOHKPETHOHN OpTraHU3aI[iy WU TUTIA OPTaHNU3aIlnH];

croco0aMu JAEMOHCTpAIlMM YMEHHS aHAIM3HPOBATh HOPMATHUBHO-
MeTtoaudeckyro 6a3zy J1I0Y u MOY;

- IPUHIIAIIAMY COCTABJICHUSI HOMEHKJIATYPHI JIe OpraHU3aIlHiH;
METOJIaMH  KOMILJICKTOBAaHHUS JI€J]; [PAKTUYECKUMH HaBBIKAMHU
[0JIb30BaHUsl OOIIEPOCCHIUCKUMHM U BEIOMCTBEHHBIMH IEPEYHBIMU
THUTIOBBIX JJOKYMEHTOB;

- crnoco0aMu JIEMOHCTpAllMM YMEHHUS aHaJIM3UPOBaTh CHUTYaIUIO
JOKYMEHTAIIbHBIH ~ (DOHA  HErocyJapCTBEHHOW  OpTraHH3aIlHU;
HaBbIKAMH  O0OOILEHUS  PE3yJIbTaTOB  aHaiM3a  CHelUupUKd
JOKYMEHTAJIbHOr0 (DOHIA OpraHu3aluil  ONpeC/ICHHOIO THIIA;
preMaMu MOJICTTUPOBAHHUS PE3yIbTaTOB penieHus
npodecCHoHaIbHBIX 3a/1a4.

- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHAIBHBIX 3HAHUN W
YMEHHUU ITyTeM HCIIOJIL30BAaHUS BO3MOXHOCTEH WH(POPMAIMOHHON
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CpeAbl MpH OIpEeleNieHNH TEHIACHLUI pa3BUTHS HH(OPMAIMOHHO-
JOKYMEHTALlMOHHOTO0 U 00ECIeUeHHUsI yNPABICHHUS apXUBHOIO JAENa;
IpueMaMM  aHajiu3a  HOPMAaTHBHBIX  akTOB B olsacTu
WHPOPMALUOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeUeHUsI IeATeIbHOCTH
HETOCYapCTBEHHbIX  OpraHM3alliii; NpUeMaMU  HCCIICIOBaHMSA
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIeUeHUsI IeATeIbHOCTH
HETOCYapCTBEHHbIX OpPraHM3allii IO HCTOYHHKAM M HAay4HOU
JIUTEpaType.

JIMCIMIUINHA BKJIIOYACT B ce0s CIeIyIOIUe pas3/esbl:

Pazgen 1. TlonstMe O [OKYMEHTUPOBAHHHU JE€ATEIBHOCTH
OpraHu3aluii.

Pazpen 2. HopmarusHo-11paBoBOE peryjaupoBaHue
JOKYMEHTHUPOBAHUS JeSITeNbHOCTH HEToCylapCTBEHHBIX
OpraHu3aluii.

Paznen 3. OcobeHHoCcTH JIOKyMEHTaTbHBIX honmOB
HEroCYJapCTBEHHBIX OPraHU3aLMM.

51.B.J1B.09.02

JOKYMEHTBI H JOKYMEHTO0000POT B OyXraJITepcKoM yueTe
LlenbsiMu M3y4eHHsT AUCIMIUIMHBI «JJOKYMEHTBI H JOKyMEHTOO0OPOT
B OyXTaJTepCKOM Yy4YeTe» SBISIOTCS: OBJaJeHHe CTYACHTaMH
OOIMMHU 3HAaHUAMH O MECTe, POJM W HA3HAYCHUHM IEPBUYHOU
JOKYMEHTAIlUH, JOKYMEHTOO00OpOTa, pErhcTpax OyXrajlTepcKoro
ydeTa, WX CYIIHOCTH W TPUKIATHOTO COJEpKaHHs KaK OCHOBHBIX
YUYETHBIX KaTETOPHIA.

Uzyuenne aucuuminHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjibTaTe OCBOCHUS JUCIHILIVH:
«OxoHOMUKaY, «MHpOpMaTHKa», «MaTeMaTHKay.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JMCUMIUIMHBI, HEOOXOIMMBI TNPU  BBINOJIHEHWH  BBITYCKHOI
KBaJM(PHUKAIMOHHON paboThI.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- BIQJCHUEM  TEHJCHIMSAMHU  pa3BUTHS  HH(OPMAIIMOHHO-
JOKYMEHTAllMOHHOTO M 00ecreueHHs YIpaBieHUsl apXUBHOIO Jena
(TIK- 5);

- CITIOCOOHOCTBIO MCIIOJIF30BATh MPaBHJIa OPraHU3allui BCEX JTaroB
paboThl C AOKyMEHTaMH, B TOM YHCIE ApXUBHBIMU JTOKYMEHTaMH
(TIK-20);

- BJaJCHHEM HaBbIKaMH OOpaOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATYph
nen (ITK-26);

- CIIOCOOHOCTBIO ~ OPHEHTHPOBAaTHCS B  3aKOHOJATEIbHOH W
HOPMAaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS 1 apXUBHOTO JIeNa U
cMexHbIX obnacreit (JI1K-2).
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B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:
3HATh!

- OCHOBBI JOKYMEHTAllMOHHOT'O COIIPOBOXAEHHUsS OyXydueTa, B TOM
Yrcie ¢ NPUMEHEHHEM crielinann3upoBaHHoro 110;

- 3aKOHOJAATENIbHYI0 PErjJaMEHTALUI SKCIEPTH3bl LEHHOCTH
OyXranTepcKUX JOKYMEHTOB, B TOM YHCJIE JUIsl DJIEKTPOHHOTO
apxuBa;

- CO3JIaHMS CIPaBOYHO-UH(OPMALOHHBIX CperncTB K
JOKYMEHTaNIbHBIM ~ (hoHOaM  OyXTajTepcKoro y4era COTrJIacHO
MOCTIeTHUM HU3MECHEHUSIM HOPM c IIPUMEHEHUEM
cnenuanusupoBanHoro [10;

- HOPMaTUBHYIO 0a3y U OCHOBBI pabOTHI cUCTEM MH(POPMALMOHHOTO
Y TEXHHYECKOTO O0ECTIeUeHHsI JOKYMEHTO000pOTa B OyXTalTepcKOM
ydeTe U yIpaBJICHHUs apXUBOM OyXTalTepCKUX JOKYMEHTOB.

YmMmeTs:

- COCTaBIISITh U aHAJTM3UPOBATH HA MPEIMET OMIMOOK OyXTanTepcKue
JOKYMEHTBI, B TOM 4YHCJIE€ C NMPUMEHEHHEM CIIeHUATU3UPOBAHHOTO
I10;

- TPUMEHATh 3HAHUS IO JKCIEPTH3E IIEHHOCTH OyXTralTepCKHX
JOKYMEHTOB JUISl JIOJITOBPEMEHHOTO XPAaHEHMS WM BBIIEJICHUS Ha
YHUYTOKEHHE, B TOM YHCIIE JIJISl SJIEKTPOHHOTO apXUBa;

- peaNu30BBIBATh MPHUHIMUIBI M METOJBI CO3/IaHUsl CIIPABOYHO-
WHPOPMALMOHHBIX CPEACTB K OYXTaJTepCKUM JOKYMEHTaM C
MpUMEHEeHHEM crieruanu3upoBaHaoro [10;

- HCIIONB30BaTh 3HAHHWS paboThl cucTeM HH(OPMALMOHHOTO H
TEXHUYECKOro 00ecreveHusl JOKyMEHTO00opoTa B OyXraiarepckom
yueTe M YNpaBlIeHHUS apXHBOM OYXTalTEpPCKUX JIOKYMEHTOB B
npodecCUOHANBHON AEATEILHOCTH.

Bnanerb HaBRIKaAMU:

- HaBBIKAMH M METOAMKaMH COCTABJICHHUS IOKYMEHTOB B Oyxydere u
aHanM3a JIOKYMEHTOOOOpOoTa JaHHOW cdepe, B TOM UHCIE C
MpUMEHEHHEM crieruanu3upoBaaoro [10;

- HaBbIKAMHM W TEXHOJOTUSMHM aHalM3a LEHHOCTH JOKYMEHTOB
OyXTralTepcKoro y4dera M OpraHu3alui oTOOopa Ha XpaHEeHUe, B TOM
qucye JJist SIEKTPOHHOTO apX1Ba;

- HaBbIKAMH COCTAaBJICHUS CIIPABOYHO-WH(POPMALMOHHBIX CPEICTB K
OyXTalNTepCKUM JIOKYMEHTaM C Y4eTOM CIeIM(PHUKH OpraHUu3aliH U
MpUMEHEeHUEM crienuanu3upoBanaoro [10;

- METOJMKaM{ COCTaBIICHHS JOKYMEHTOB OYXTalITEpCKOTO y4yeTa B
WHPOPMAIMOHHBIX CHCTEMaX W C IPHMEHEHHEM COBPEMEHHBIX
TEXHUYECKUX CPEACTB C YUETOM CIIeU(DUKNA OpraHU3aLny.
JlMcLUIIMHA BKIIFOYACT B Ce0s CIIELYOLIIE Pa3/IeIibl:

1. Ilpeamer, oOBEKTHI M OpraHu3anus OyXTalaTEepCcKOro ydeTa Ha
MPeanpUsITHN
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1.1. OcHOBBI OyXTaJTEpPCKOTo yueTa

1.2.0praamnzanus OyXranTepcKoro ydera. Y YeTHas MOJUTHKA

2. [lonsTrs 1 BUABI OyXTalTEPCKUX TOKYMEHTOB

2.1. CymHoCTb U BUIBI OyXTalTEePCKUX TOKYMEHTOB

2.2 IlpaBuia opopmIiteHUs JTOKYMEHTOB

3. JlokyMeHTOO0OPOT B OyXTaaTepCKOM ydeTe

3.1. CymHoCcTh ¥ (PyHKIIMH MOKYMEHTOOOOpOTa B OyXralTepcKoM
yuere. ['padux moxymeHTo000pOTA

3.2. Peructparnus u XxpaHeHue JOKYMEHTOB. VHBeHTapu3aIus.

b1.B.JIB.10

JAucuunimusl no Beioopy b1.B.JIB.10
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b1.B.JIB.10.01

KosimyecTBeHHbIe MeTOABI B T'YMAHUTAPHBIX HCCJIEI0BAHMIX

Henssmu  m3ydeHus AucUUIUINHB «KonnyecTBeHHBIE METOABI B

TYMaHUTapHBIX UCCIICAOBAHUAX) SIBISIOTCS CPOPMUPOBATH yMEHHUS,

WCTIONB30BaTh OCHOBHBIE 3aKOHBI €CTECTBEHHOHAYYHBIX JUCIUILINH

B MPOQeCCHOHANBLHON AEATETBHOCTH, HEOOXOAUMBIC JJISI TITyOOKOr0

OBJIAICHUSI  €r0  COJIEpXKaHHWEM; CIIOCOOCTBOBAaTH  Pa3BUTHUIO

MBILICHHS.

Wzyuenne pucuumiaueabl Oa3upyercss Ha 3HAHUSAX, YMEHUSAX U

HaBBIKAaX, TMIOJIyYCHHBIX B pe3yjJbTaTe OCBOCHUS JIHCLUILIUH

«JkoHOMHKaY», «Maremaruka», «KoHUIeNuu  COBPEMEHHOTO

ecTecTBO3HAHU» «OCHOBBI TOKYMEHTOBEICHUS».

3HaHUS W YMEHUS, MOJy4YeHHbIe OOydYaroIIMMHUCS TPH W3yYSHHU

JUCLUIUTMHBI, HEOOXOAUMBI IPH OCBOCHUH CJICIYIOUIMX AUCLUIIIMH:

«IIpoexTHasg nesaTeNbHOCTEY, «lIpoekTHpoBaHUE YIPABIECHUECKON

JOKYMEHTAIIUK OpraHu3aiymny», «JloKyMeHTallmoHHOe obecrieueHue

yOpaBJIeHUs] Ha MPEIUPUSATHAX Pa3IMYHBIX OpPraHU3aLMOHHO-

npaBoBbIX  (opm», «MoaenupoBaHUE CHUCTEM JIOKYMEHTAIMH
opranmzauuny, «MHpopMannoHHbBIE pecypchl KagpOBOH CIIy:KObD»,

«JlOKyMEHTBI 1 JOKYMEHT0000pOT B OyXTanTepCKOM yu&Te».

Wzyuenne MUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE

CJICAYIOMINX KOMIIETCHIINH:

—  CIIOCOOHOCTBIO MPUMEHATH HAyYHBIE METO/IbI IPU HCCIIEJOBAHIH
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1).

—  BIIQJICHUEM OCHOBaMH WH(POPMALTMOHHO-aHATUTHYECKON
NESITETIBHOCTA W CIIOCOOHOCTBIO ~ NPUMEHSATh  HX B
npodeccuonansHoii chepe (I1K-2).

—  CHOCOOHOCTBIO MIPUMEHATH METO/IBI NpOBEICHUS
KOJINYECTBEHHOTO aHaM3a OPTraHW3alliH JIOKYMEHTAI[MOHHOTO
oOecriedeHus yIpaBJICHUs 1 apXUBHOTO XPaHEHUS IOKYMEHTOB B
KOHKpeTHO# opranmzanmu (AI1K-7).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIIHIACS TOJKEH:

3HATh:

- OCHOBHBIC  pasfiefibl  KOJIMYECTBEHHBIX  METOJOB B

NPOCKTUPOBAHUM  YIPABICHYECKHX  pemieHnd B oObeme,
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HEOOXOJUMOM JJIT BIIQJCHUS MATEeMAaTUYCCKUM armmapaTroM s
00paboTkn mHPopManuu ¥ aHanmm3a B chepe JOY m apXuBHOTO
nena;

YMeTs:
— TPUMEHATHh HAaBBHIKM W YMEHHA B AITOH 00JacTH IS PEIIeHHS
MPUKJIATHBIX 33734 JOKYMEHTAIIMOHHOTO O0SCIICUEHUs YIPaBICHUS
¥ apXUBHOTO JIeTIa;
Biiagets HaBbIKaMHU:
— 0a30BBIMH 3HAHUSAMU B JaHHOM 00J1aCTH;
- CIIOCOOHOCTHIO WCIIOJTE30BATh OCHOBHBIC 3aKOHBI
€CTCCTBCHHOHAYYHBIX JAUCHUITIINH B HpO(beCCPIOHaJ'[I:HOﬁ
ACATCIIBHOCTH, NMPUMCEHACT METOJAbl MAaTEMAaTUYCCKOI'O aHaIM3a M
MOJETHPOBAHUS,  TEOPETUYECKOTO W DKCIEPUMEHTaIHHOTO
HCCJIC/IOBAHUS;
- BIaJeTh NPUHIOUIAMH W METOJaMH YIOPSAIOYEHHs COCTaBa
JOKYMEHTOB U MH(OPMAIMOHHBIX MTOKa3aTeNeH.
JlucuMILIMHA BKIIFOYACT B Ce0sI CCIYIOIINE Pa3ieibl/ TEMBbI:
Tema 1. Meromomorndyeckre TpoOIEMBl  KOIHYECTBEHHBIX
HCCIIEI0BAHUI
Tema 2. Maremaruueckue METOABI W MOJIEIH KOMILJIEKCHOTO
aHalli3a ¥ MPOEKTUPOBAHHUS YIIPABICHUECKOHN AEATEIbHOCTH.
Tema 3. IlpumeHeHHWE METOJOB WCCIEAOBAHUS OIEpaluil u
MaTeMaTHYECKOTO MTPOrPaMMHUPOBAHHSL.
Tema 4. Marpuunble METOIbI B TMOATOTOBKE W MPUHSATHUS
YIpPaBIEHUYECKUX PEIICHUH.

b1.B.JIB.10.02

MartemaTtuueckue Metoabl B IOY

HGHHMI/I HU3YUYCHHA JTUCHUIIIIMHBI «MareMmaTn4yecKue METOABI B
JOVY» sapnstorcss copMUpOBATE YMEHUS, UCTIOIB30BaTh OCHOBHBIC
3aKOHbI C€CTCCTBCHHOHAYYHBIX OUCHUILJIMH B HpO(bGCCPIOHEUIBHOfI
JESTEILHOCTH, HEOOXOIMMBIC [UIsi TJIyOOKOrO OBJIQJCHHUS €ro
CoJIep)KaHUEM; CIIOCOOCTBOBAThH PAa3BUTHIO MBIILICHUS.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IOJYUYEHHbIX B pE3ylbTaT€ OCBOCHUS JUCLUILUIUH
«OxoHOMUKa», «Maremarukay, «KoHUemuuu COBPEMEHHOIO
€CTECTBO3HAHUSM», «OCHOBBI TOKYMEHTOBEICHHUS.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JUCITUIIIINHBI, HCOGXOI{I/IMH IIpru OCBOCHHUHU CIICAYIONIUX JUCHUIIINH:
«IIpoekTHas paesTenbHOCTHY», <«IIpoeKkTHpoBaHUE YIPABICHUECKOU
JIOKyMEHTAIUHI OpraHu3aluny, «MojaenupoBaHue CHUCTEM
JIOKyMEHTAITIH OPTaHU3aIIHII.

W3ydeHne mUCIUIUIMHBI HAPaBIeHO Ha (JOPMUPOBAHUE U Pa3BUTHE
CIICTYIONTHX KOMIICTCHITHA:

—  CIOCOOHOCTHIO IPUMEHSTH HAyYHBIC METOJIBI ITPH UCCIICIOBAHUN
00BeKTOB Mpodeccronanbroi aesrensaocTr (ITK-1).
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—  BIIAJECHUEM OCHOBaMH HH(POPMAITHOHHO-aHATUTHYCCKOU

JNEATCILHOCTH W CIIOCOOHOCTBIO ~ MPHMEHATh UX B
npodeccuonansHoit chepe (ITK-2).

—  CIOCOOHOCTBIO MIPUMECHSTh METO/IbI MIPOBEACHUS
KOJMYECTBEHHOTO aHalIW3a OPTaHW3alud JOKYMEHTAIIHOHHOTO
oOecrnieueHus yIpaBleHUs] U apXUBHOTO XPAHCHUS JOKYMCHTOB B
KOHKpeTHO# opranusarmn (JITK-7).

B pesynpTaTe n3ydeHus AUCIUTUTHHBI 00YJIarOIIUNACS TOJDKEH:

3HATB!

- OCHOBHBIE pa3fielibl KOJIMYECTBEHHBIX METO/IOB;

- TUIIOJIOTUIO YIIPABJICHUYECKHUX PELICHUI;

- YCIIOBHS ¥ BOBMOKHOCTH BBIPAOOTKHU PEIICHHS,

- anmropuTMbl  BBIOOpa  3(PQEKTHBHBIX  aIbTEPHATUBHBIX

YIPaBJIEHYECKUX JICVCTBUN;

- IeJIH ¥ 337]a91 MH(POPMAIIMOHHO-aHATTUTHYECKON JIeSTeTFHOCTH;

- JTallbl IIPOBEICHUS WHPOPMATMOHHO-aHATTUTHIECKON

JESTSIILHOCTH;

- TpaBWia OpraHu3aiud W 0a30BBle CXEMBl peaH3alud

WHPOPMALTMOHHO-aHATUTHYECKON IEATETBHOCTH;

- METOJOBl MOJISIMPOBAHHUS, TPUMEHSIEMBl B HWH(OPMAIMOHHO-

AHATUTUYECKOMN JIeSITETLHOCTH;

- MeTombl, cojepxkaHue U  (DOPMBI  TPOIECCOB  IPUHSATHUS

CTpAaTEeTMYECKUX, TAKTUYECKHMX W  ONEpPaTHUBHBIX  peIIeHHUN

MCHEIPKMCHTOM OpraHu3alunu,

- METO/TBI OIICHKH Ka4eCTB IKCIIEPTa;

- METO/TbI OpTaHHU3AIMH U TIPOBEICHUS IKCTIEPTH3;

- OpraHu3aIHIo Mpoliecca pa3padoTKH yIpaBlIeHUECKUX PELICHU;

- OCHOBHBIE MaTEMaTHYECKUE MOJIEIIN TIPUHSTHS PEIICHUH;

- OCHOBHBIC ITOHATUSA, MPUHLUIIBI © METOAOJIOTUIO MaTEMATUICCKOI'O

MOJICTTUPOBAHUS,;

-  TEOPETUYECKHUE OCHOBBI M METOABl KOJIMYECTBEHHOTO U

Ka4e€CTBEHHOI'O aHAJIU3a IIPU NIPUHATUH YIIPABIECHUYECKUX PELICHUI;

- JTambl  TOCTPOCHUS  OKOHOMHYECKUX, (UHAHCOBBIX U

OpTaHU3aIMOHHO - YIIPaBIEHUYECKUX MOJIeNiel B 3a1a4ax pa3paboTKu

YIPABICHYECKUX PEIICHUM.

YMerth:

- aHAJIM3UPOBATh ANbTEPHATUBHBIE BAPUAHTHI PEILICHU;

- PACCUHTHIBATh KPUTEPHAIbHBIE TTOKA3ATENHN JJIS TOCIEAYIONIETO X

WCTIONIb30BaHUS B BEIOOPE aIbTEPHATHB;

- pa3pabaTelBaTh MEpHI peaHM3alldd  MPUHATOTO  PEIICHUS:

IUIAHUPOBATh W OCYIIECTBISATh KOHTPOJb HAJl peanu3aruen

penieHus;

- ONpeNeNsATh KPUTEPUU U OTPaHUYCHHUS TMOUCKA 3((HEKTUBHBIX

METOJIOB YIIPaBJICHUS;
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- aHANU3UpOBaTh U OIEHMBATH IPUHMMAEMBbIE CTpaTeTHYECKHe,
TaKTHYECKUE U OTICPATHBHBIE PEIICHNS;

- paspabarbiBaTh MEXaHW3M pealu3alliil  YIPaBIECHYECKOTO
pelieHus;

- o1leHnBaTh APPEKTUBHOCTD YIIPABICHYECKUX PELICHHI;

- pemath TUIOBBIE MaTeMaTHYECKHE 3aJadM, HCIOJIb3yeMble MpHU
MIPUHSTHAN YIIPABIEHIECKUX PEIICHHIA;

-  UCHOJB30BaTh MATEeMATHYECKHH S3bIK M MaTeMaTHIECKYIO
CHUMBOJIUKY TIpH TIOCTPOEHHHM OPraHHU3allMOHHO-YIIPaBIEHYECKUX
MoJeIIei;

- MPUMEHATh METOABl KOJMYECTBEHHOIO0 M KaueCTBEHHOI'O aHajIn3a
MIPU IPUHSITHHU YIPABICHUYECKUX PELICHU;

- OICHHWBATh aJeKBAaTHOCTh JKOHOMHYECKHX, (UHAHCOBBIX U
OpTaHU3aIMOHHO-YIIPABIICHUECKUX MOJENel B 3aJadax pa3paboTKu
YIpaBIeHIECKUX PEIICHUH.

Bnanertb HaBEIKAMU:

-  HAy4YHBIMH  METOJaMH, MPHUMCHSEMbIMH TIPH  [PHUHITHU
YIpaBIEeHIESCKUX PEIICHUH;

- HaBbIKAMU MPAaKTUYECKOW padoTel MO cOOpY HEOOXOIUMBIX
MaTeprasIoB, UX KOMIUIEKCHOHN OILlEHKEe, aHAJIM3y M CHCTeMaTH3aIlhy
B YaCTH Pa3pabOTKH U peasTi3aliy yIpaBIeHYeCKUX PeICHUH;

- METOJ]aMH Pa3pabOTKH U OLleHKH 3P (HEKTUBHOCTH yIIPaBIEHUYECKUX
peLIeHui;

- aHATUTUYECKUMH METOJIaMH PEIIeHUs IOCTaBICHHBIX 3a7a4;

- TEXHUKOW aHalln3a U 0TOOpa BaxkHemei nahopManuy;

- TEXHUKOW CPaBHHUTEIHHOTO aHAIN3a -OIpPEJIEICHUs] aIbTEPHATHUB B
MpoliecCe MPUHATHA CTPATETHUECKUX, TAKTUYECKHX U ONEPATHBHBIX
peLIeHui;

- HaBBIKAMH OIEHKH 3 (QEKTUBHOCTH PEIICHH;

- TpUeMaMu TIOCTPOCHUS W HCIIOJIb30BaHUS DSKOHOMHYECKHUX,
(MHAHCOBBIX M OPraHU3alMOHHO-YIPABICHYECKHX MOJENeH B
3ajjauax pa3pabOTKU YIpaBICHYECKHX PELICHUN;

- MareMaTU4eCKUMH, CTaTHCTHUYECKUMH M KOJIWYECTBEHHBIMU
METOJIaMU PEIICHUs] THUIOBBIX OpPTraHU3aI[MOHHO-YIIPaBICHYECKUX
3am1ad;

- HaBBIKAMU IPUMEHEHUs 0a30BOTO MPOrPaMMHOTO HHCTPYMEHTAPHUS
MaTEeMaTHYECKOTO MOJIEIIMPOBAHNSA B yIIPABICHUH.

JMcuunianHa BKIIOYaeT B ce0sl CIeayIOUIre Pa3aesibl/ TEMBbI:

1. Pasnmen. Merogonorndeckue mMpoOIeMbl UCCIIEIOBAHUH.

2. Paznen. Martemarnueckue METOIbI KOMIIEKCHOTO aHAIN3A.

3. Paznen. Mepbl pacrionoxeHus 1 paccesiHus.

4. Paznen. CpenHue BEITHYUHEI.

5. Pazmen. Metoasl aHanM3a  OLIGHKM  MPOU3BOACTBEHHOM
3¢ (HEeKTUBHOCTH.
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npog)ecCHOHAIBHBIX YMEHHIl M HaBBIKOB, B TOM 4YHCJe
NEPBUYHBIX YMEHUH M HABBIKOB Hay4YHO-HCCJIeJ0BATEIbCKOM
AesATeTbHOCTH

HenssMu y4eOHOH MPAaKTUKU SBIISIOTCS MPHOOpPETEHHE CTYACHTaMHU
NEPBUYHBIX NPO(ecCHOHANbHBIX 3HAHMW W YMEHMH B o0iactu
aHamm3a ©  oQopMIIEHHS JOKYMEHTOB C  HCIOJBb30BaHHEM
KOMIIBIOTEPHBIX TE€XHOJIOTMH; 3aKpEIUICHHE MPaKTHYECKUX YMEHUH,
cOPMHUPOBAaHHBIX y CTYIEHTOB B XOAE OCBOCHHS Y4EOHBIX
JVCLIUTUINH.

Hnst  mpoxoxiaeHus y4eOHOM MNpPakTHKH HEOOXOOUMBI 3HAHMS,
YMEHUS U BiaJicHus, CHOPMHUPOBAHHEIE B Pe3yJIbTAaTe PU OCBOCHHMS
cleaylomux qucuuIuing: «Beeaenue B mpodeccuro», «TexHomorus
KOMaHI000pa30BaHUs u CaMOPa3BUTH, «OCHOBBI
JNOKyMEHTOBeZIeHUs», «OCHOBBI apXHWBOBEACHUs», «MareMaTHKay,
«Pycckuil s3bIK B ASTHOKYJbTYPHOH KOMMYHUKATHUBHOW Cpene»,
«KoHuemnmuu coBpeMeHHOTO ecTeCTBO3HaHUsD», «THPOpMaTHKay.
3HaHUs, YMEHUS W BIAJCHUS, TOJNyYeHHBIE B Mpolecce
MPOXOXKACHUM Y4eOHOM MpakTUKd, OyayT HEOOXOOUMBbI Ui
n3yueHHs: «JJOKyMEHTHpOBaHHE JIEATEILHOCTH HEroCcyAapCTBEHHBIX
OpraHu3alni», «JlokymMeHTHpOBaHUE JeSITEITbHOCTH
MYHULMIANBHBIX ~ CIy)0»,  «OpraHmzanus W TEXHOJOTHS
JOKYMEHTAIIMOHHOTO O0ecIieueH sl yIpaBieHus», «MoaennpoBaHme
cucTeM JOKyMEHTaluu OpraHu3ayn», «Kangposoe
JIEJIOTIPON3BOICTBOY, U JIP.

W3yuenne nuCHMIUIMHBI HalIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

- OK-9: TOTOBHOCTBIO MOJIL30BATHECSI OCHOBHBIMHA METOAMH 3aIIATEI
MPOM3BOJCTBEHHOIO TIEPCOHAJa W HAceNeHUs OT BO3MOXHBIX
MOCJIC/ICTBUI aBapHid, KaTacTpod, CTUXHUHBIX OCJICTBU;

- OK-10: cmocoOHOCTBIO K MCIOIB30BAHUIO OCHOBHBIX METOOB,
Ccoco0OB M CpEACTB IOJNY4YEHHs, XpaHEHHsd, IepepaboTKu
nH(pOopMaIny;

- OIIK-1: ciocOOHOCTBIO HCIOB30BATh TEOPETHUECKUE 3HAHMS U
METOJIBI HCCIICIOBAHMS Ha IPAKTHKE;

- OIIK-4: BnageHweM HaBBIKAMH HCITOJIB30BAaHUS KOMITBIOTEPHOU
TEXHUKH ¥ WHPOPMALMOHHBIX TEXHOJOTUH B MOUCKE UCTOYHUKOB U
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JIAHHBIX, COCTABICHUH
OoubmorpauuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemmaTh  CTaHAApTHBIE — 3aJadud
po(eCcCHOHAIBHON NEATENIbHOCTH Ha OCHOBE MH()OPMAIMOHHON U
Ooubnmorpaduueckod KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIMOHHO-
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KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTMH © € Y4YE€TOM OCHOBHBIX
TpeboBaHMi HHGOPMAITMOHHONW 0E30ITaCHOCTH;

- IIK-1: cmocoOHOCTPIO TPUMEHSATh HAYYHbIE METOABI TIpH
HCCIIeIOBaHNN 00BEKTOB MPO(ECCHOHATBHOHN eI TeTbHOCTH;

- IIK-4: crmocoOHOCTBIO CaMOCTOSITEIEHO paboTaTh € Pa3IHIHBIMHU
HUCTOYHUKAMH HH(POPMALIUH;

- TIK-8: cmocoOHOCTRIO aHAIM3UPOBATh IEHHOCTh JAOKYMEHTOB C
LIETBI0 X XPaHECHHUS;

- TIK- 14: BnageHweM HaBBIKAMH HCIIOIB30BaHMSI KOMITBIOTEPHOU
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHHA B TOKYMEHTAI[HOHHOM
oOecrieYeHnH yIpaBieHUs U apXUBHOM JIEJE;

- ITIK-16: BnameHueM mpaBUIaMH O3KCIUTyaTalldd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIONB30BATH TEXHHUYECKHE CPENICTBA B
JOKYMEHTAIIMOHHOM 00€CTIEeYeHUH YIIPaBICHHUS U apXUBHOM JIEJIE;

- [IK-18: BJIaZICHUEM COBPEMEHHBIMU CUCTEMaMU
WHPOPMALTMOHHOTO u TEXHUYECKOTO oOecrieyeHust
JOKYMEHTAIIMOHHOTO OOECIIeYeHUs] yNpaBleHUS M yIPaBICHHS
apXuBaMu;

- [IK-19: cmocoOHOCTBIO KCIIONB30BaTh IpaBHja IOATOTOBKU
YIpaBIeHIYECKUX JIOKYMEHTOB U BEJICHHSI JIEIIOBOM MEPEITUCKH.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATH!

— TpaBWja TOBEACHHWA I[IEpCOHAlla apXuBa TMPH  aBapusX,
karacTpodax, CTUXUHHBIX OCJICTBUI;

- HOpMaTHWBHBIE TpeOOBaHHWS TIPaBUJI OPTraHHU3AIMU TIONYYCHUS,
XpaHeHUs u nepepaboTku HHPOPMANIUK B apXUBHOM YUPEKICHUH;

- OCHOBHBIE METO/IbI HCCIICJOBAHNS aPXUBHBIX JIOKYMEHTOB, a TaKKe
CIOCOOBI MPUMEHEHHUsI TEOPETUYECKNX 3HAHWHA B cdepe apXUBHOTO
JieJia Ha TIPaKTHKE;

- HOpPMAaTUBHYH 0a3y HCIIOJIb30BaHUS KOMIIBIOTEPHOW TEXHUKUA U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JTUTEpaTypHl B paboTe apXuBa;

- HOPMAaTUBHYIO 0azy NPUMEHEHUS HH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH C Y4ETOM OCHOBHBIX TpeOOBaHHMA
nH(OPMAIIMOHHOM 0€30MMacHOCTH B pabOTe apXUBapUyca;

- cozepKaHue M clielu(prKy METOJOB MCCIEA0BaHMS U peau3alun
WX B IpoecCHOHATLHOM JIeSITeIbHOCTH apXUBapuyca;

- 3aKOHOJAATeNbHYI0 0a3zy mpaBui MOHWCKa HH(POpMALUU U €€
WCTIOJIb30BaHMS B IPO(eCcCHOHANILHOM JIesITETbHOCTH apXUBapuyca;

- 3aKOHOJATeNbHYI0 0a3y ¥ OCHOBHBIE TMIPaBHJa OSKCIEPTHU3HI
LEHHOCTHU JIOKYMEHTOB (POH/Ia apXUBHOTO YUPEKICHUSI.

YMeTh:

- ICIOJIB30BaTh 3HAHUS M0 3alIUTE TOKYMEHTaIbHOTO (DOHIA apXuBa
MIpU aBapusiX, KaTacTpodax, CTUXUUHBIX OeICTBHSIX;
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- TIOJb30BaThCS 3aKOHOJATENbHOH 0a30i UIsi  OpraHu3alyu
MOJYYEHUs, XpaHEHWs, MepepaboTKH HH(OpMALMU B YCIOBHUSIX
apxuBa B COOTBETCTBUU C HOPMaMU;

- pacnio3HaBaTh 3(PQPEKTHBHOE pelieHne OT Hed()(PEKTHBHOTO MpHU
MIPUMEHEHNN TEOPETHYECKUX 3HAaHUM B cdepe apXMBHOrO 1ena Ha
MPaKTUKE;

- TOJIB30BAaThCsl KOMIBIOTEPHOM TEXHUKOM B MOMCKE MCTOYHHKOB U
JUTEPATypHl, TPH COCTABICHHH OMONMMOTpapUIECKUX W apXHBHBIX
0030pOB B paboTe apxuBa,

- pemaTh CTaHIApPTHBIC 3aJa4yd NMPO(ECCHOHATBHOM IeSTEIbHOCTH
apXMBHCTa HA OCHOBE HH(POPMALMOHHOW W OuOIMoOrpadudecKon
KYJIBTYPBI ¢ TPUMEHEHHEM HHPOPMAITHOHHBIX TEXHOJIOTHH;

- OIeHMBAaTh W 00CyXkmaTh crocoObl 3(h()EeKTHBHOTO pelIeHus
MPAaKTUYECKUX MPOPECCHOHANBHBIX 3a/lad B MPOecCHOHATBHON
NeSITENIbHOCTH apXUBapuyca;

- CaMOCTOSITENBbHO HCIIOJb30BaTh HWCTOYHUKM HH(MOpMAIMK B
npodecCHOHANBEHOW  EATENbHOCTH 10 paboTe C  apXWBHBIMU
JIOKYMEHTaMU;

- OpraHu30BaTh NPOLEAYPY AIKCIEPTU3bl M MPUMEHATH 3HAHUS 10
S/, xpuTepun LEHHOCTHU NPH 0TOOPE JOKYMEHTOB HAa XpaHEHUE;

- BECTH HAayYHO-METOJIMYECKYI0 PabOTy B apXUBE HCIIOJIB30BaHHS
KOMITBIOTEPHOM TEXHUKH U HH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- BECTM HAyYHO-METOANYECKYIO PabOTy B apXUBE C JKCIUTyaTaluen
TEXHUYECKUX CPE/ICTB;

- ONepHUpoBaTh CHUCTEMaMH HH()OPMAIMOHHOTO M TEXHUYECKOTO
o0ecriedeHus] JOKYMEHTAllMOHHOTO O0ECleUeHHs] YIIPaBICHUS H
yIpaBlieHHUS apXUBaMU MPH paboTe apXuBapuyca;

- aHaJM3MPOBATh OCHOBHBIC NpaBHJIa MOATOTOBKH YNPaBICHUECKUX
JIOKYMEHTOB U BEJICHHSI JICTIOBON TTEPETHUCKH.

Bnaners:

- TpUeMaMHd 3allUThl APXHUBHOI'O ME€PCOHANA, IIOCETUTENEH H
JOKYMEHTAIILHOTO (OHAAa apxXvBa OT BO3MOXKHBIX IOCTICJICTBHI
aBapuii;

- TeXHUKaMH OQOpPMIICHHS CONPOBOJIUTEIBHON JOKYMEHTAIH
MONTYYEHUs, XpaHCHHUs, IepepabOTKh apXWBHOW WHQOpPMAIUK B
YCIIOBUSIX aPXMBHOTO YUPEKICHUS;

- crmoco0aMu  OIIGHWBAHWS  3HAYMMOCTH W TNPAKTUYECKOU
MPUTOAHOCTH MOJIyYEHHBIX PE3yJIbTaTOB;

OCHOBHBIMHA METOJIAMH peIlieHHs 3aJa4 B MPOoPeCcCHOHATBHON
o0jacTh TIpH TPUMEHEHWH TEOPETHYECKMX 3HAaHWA B cdepe
apXHMBHOTO JeJla Ha MPaKTHKE;

- HaBbIKaMU pabOThl C KOMIBIOTEPHOH TEXHUKOW IpPH IOUCKE
HUCTOYHUKOB U JINTEPATYPHI, IPH COCTABICHUH OHONMMOrpaduuecKux
W apXHWBHBIX O030pOB MpPH pEIICHHH NPOPECCHOHANBHBIX 3al1ad
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apxXuBapuyca;
- HaBBIKAMH TIPUMEHATh WH(POPMAIOHHBIE TEXHOJOTHH TIPH
penieHnn npoQeccHOHATFHBIX 33/1a4 B paboTe apXuBapmyca;
-  TpUeMaMu  pealiu3allid  METOJIOB  pEICHUS  3aJad B
pohecCHOoHaIbHOMN 00JIaCTH apXHUBapHyCa;
-  HaBBIKAMH  OICHUBAHWS  3HAYMMOCTH WM  IPAKTUYCCKOU
MPUTOHOCTHA TIOJYYEHHBIX PE3yJAbTaTOB IOMCKA [0 apXHUBHBIM
JTOKYMEHTaM;
- IpUEMaMU COCTaBJIECHUS COIPOBOJUTEIBHOM JOKYMEHTALWH,
HaBelKaMM ©  MeTommkamu OIIJI; cmocob0amMu  OLIEHMBaHHS
3HAYUMOCTH JOKYMEHTA - MpoTokoiupoBanue JII/I;
- croco0aMu COBEPIICHCTBOBaHMS MPOPECCHOHAIBHBIX 3HAHUN U
YMEHHH TyTEeM HCIOIB30BaHUS WH(GOPMAIMOHHBIX TEXHOJOTHHA -
COCTaBJICHHE JOKYMEHTOB C HEKOTOPBIMU 3aMCYaHUSIMU;
- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHANBHBIX 3HAHUN W
YMEHHU apxuBapuyca IyTeM C OJKCIUIyaTalMel TEXHUYECKUX
CPEICTB - C HEKOTOPBIMU 3aMEYaHUSIMU;
- HaBBIKAMH paboOTBl B cHCTeMax WH(GOPMAIMOHHOTO U
TEXHUYECCKOI'O O6€CH€‘-ICHI/I$I AOKYMCHTAIMOHHOI'O O6CCHC‘ICHI/I$1
YIpaBIeHU U YIIPaBICHUS apXUBAMU IPU pabOTe apXUBapHyca;
- CIHOCOOHOCTBIO HCIOJIb30BaTh OCHOBHBIC IIpaBHJIA ITOJATOTOBKU
YIIPABJICHYCCKUX JOKYMCHTOB U BCJACHUA IIeJ'IOBOfI TNEPEIIUCKU.
Paznensl npakTuky.
1. O3HaKOMUTENBHBIN ATAIl.
2. Pa3paboTka JOKyMEHTOB.
3. IloaroroBska oryera.
Bb2.B.02(IT) I[MpounsBoacTBeHHast - NMPaKTHKA no nosryyenuio | 216 (6)

npo¢ecCHOHAIBLHBIX YMEHMH M ONbITAa NpPo(phecCHOHATbHOM
AeATeJbHOCTH

Hensmu POU3BOICTBEHHOM IIPAKTUKH o IIOJIy4YE€HUIO
npodeCcCHOHANBHBIX ~ YMEHMH W OmbITa  Npog)eCCHOHANBHON
NEeSTEFHOCTH  SABISIOTCS W3yYEeHHWE OpTraHM3allid BCEX JTaroB
paboThl ¢ JOKYMEHTaMH OT IOJIyYEHHs 0 apXUBHOTO XpaHEHHUS B
KOHKPETHOM  YUpeXAEHHH.  3akpelyleHue W yriayOneHue
TEOPETUYECKON TOATOTOBKHA OOyYalomierocs, HpuoOpeTeHrne WM
MIPAaKTUYECKUX HABBIKOB M KOMIIETEHIIMH, a TakXke OIbITa
CaMOCTOSITEIbHONH MPO(EeCCHOHAIBHON ACITEILHOCTH B 00JacTH
OpraHu3allid M TEXHOJIOTHH JOKYMEHTALMOHHOTO obOecneyeHus
YIPaBICHHUS.

Jusa mpoxoxaeHuss y4deOHON MpakTUKH HEOOXOAWMBI 3HAHWS,
YMEHUS U BlaJeHHs, CHOPMHUPOBAHHBIE B Pe3yJIbTaTe P OCBOCHHUS
CIeyIomnX IUCHUIUINH: «BBenenne B nmpodeccuioy», «TexHomorus
KOMaH1000pa30BaHUs u CaMOPa3BUTHUS, «OCHOBBI
JNOKYMEHTOBeJIeHUs», «OCHOBBI apXHWBOBEJECHUs», «BBeneHue B
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npodeccuion, «JlokyMeHTOBeACHNE», « ADXUBOBEIICHHE)» U JIP.
3HaHUs, YMEHUS M BIAJCHUS, IOJNyYeHHblE B Ipolecce
MPOXOXKICHNN y4eOHON TpakTukd, OyayT HEOOXOMUMBI Ui
nu3yueHus «J{OKyMEHTHpOBaHHE IESTEIHLHOCTH HEroCcyAapCTBEHHBIX
OpraHu3aluii», «JlokyMeHTHpOBaHUE JIeSITEIbHOCTH
MYHUIMIANBHBIX ~ COyk0»,  «Opranmzanus W TEXHOJOTHSA
JOKYMEHTAIlMOHHOTO O0ecleueH sl yIpaBiIeHus», «MonenupoBaHue
cucTeM JNOKYMEHTaluu OpraHu3anuny, «Kanposoe
JIeTTOTIPOU3BOJICTBOY, H JP.

IIponecc mpoxo’kaeHUs MPAKTUKU HampasiieH Ha (OpPMUPOBaHHE U
pa3BUTHE CIIEAYIOMIMNX KOMIIETEHLIUN:

- OK-9: TOTOBHOCTBIO ITOJIB30BATHCA OCHOBHBIMU METOJAMH 3all[UThI
MIPOM3BOJACTBEHHOIO IIEPCOHAJa W HACENEHUs] OT BO3MOXHBIX
MOCJICACTBUN aBapuid, KaTacTpod, CTUXUIHBIX OCICTBUH;

- OK-10: cmocoOHOCTBIO K HMCIIOJIB30BAHHIO OCHOBHBIX METOJIOB,
crnoco0OB ¥ CpEACTB TMOJNYyYCHHs, XpaHEHHs, MepepadoTKu
nHpOpMALUH;

- OIIK-1: cnocoOHOCTPIO WCTOJIB30BATh TEOPETHUYECKHE 3HAHUS U
METOBI HCCIICOBAHMS Ha IPAKTHKE;

- OIIK-4: BnajgeHWeM HaBBIKAMHM HCIIOJIB30BAaHUS KOMIBIOTEPHOU
TEXHUKH ¥ WHPOPMAIIMOHHBIX TEXHOJOTHUH B MOWUCKE UCTOYHUKOB M
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubrorpaduIecKrx M apXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTRIO  pemiaTh  CTaHAApPTHBIE  3aJadu
npodeCCHOHANBHON AEATENFHOCTH Ha OCHOBE WH(OPMALMOHHOH U
oubrorpaduyeckoil KyJIbTyphl ¢ PUMEHEHHEM WH(OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTMH M C YYeTOM OCHOBHBIX
TpeboBaHM HHOOPMAITMOHHOW OE301TaCHOCTH;

- [K-1: cnocoOHOCTBIO MPHUMEHSTH HAy4YHbIE METOMAbI IpH
UCCIIEI0BAaHNN 00BEKTOB NPO(eCcCHOHABHOMN e TeIbHOCTH;

- IIK-2: BnageHueM oOCHOBaMH WH(POPMALMOHHO-aHATUTHYECKON
JIeSITEITBHOCTH u CIIOCOOHOCTBIO MIPUMEHSITh ux B
npodeccuoHanbHOM chepe;

- IIK-3: BnajeHueM 3HAHUSAMH OCHOBHBIX MPOOJeM B o00iacTu
JOKYMEHTOBEJICHHUS ¥ apXUBHOTO JIeTa;

- T[IK-4: crmocoOHOCTBIO CaMOCTOSITENBHO paboTaTh C PasInYHbIMU
WCTOYHUKAMH UHPOPMAIIUH;

- IIK-5: BmajgeHneM TeHOCHUUSMH Pa3BUTHS HH(OPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCcTieueH s YIIPaBJICHUsI apXUBHOTO JIeNa;

- IIK-6: cmocoOHOCTBIO aHANM3WPOBATH CHUTYAITMI0 HA pPHIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JIEKTPOHHOIO JOKYMEHTOO0OpOoTa H
BEZICHUS 3JICKTPOHHOTO apX1Ba;

- TIK-7: cnocoOHOCThIO OILIGHWBATH HCTOPHIO H COBPEMEHHOC
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COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS MOKYMEHTaMH U
OpTraHM3alNY UX XPaHEHHS,;

- TIK-8: cmocoOHOCTRIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LIETBI0 UX XPaHEHUS,

- [IK-9: BnajeHreM HaBBIKAMU COCTABJICHUSA OMOIMOrpaduuecKux u
ApXHUBHBIX 0030DOB;

- IIK-10: BrmameHneM TpPHHIOWIIAMH ¥ METOJAMH  CO3MaHUS
CIPaBOYHO-WH()OPMAITMOHHBIX CPEJCTB K IOKyMEHTaM;

- [IK-11: BrageHneM HaBbIKAMH peepHUpOBaHUSI U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PETAKTOPCKON pabOTHI,

- TIK-12: cnocoOHOCTBIO BBISIBJIATH M OTOMpaTh JAOKYMEHTBHI IS
Pa3HBIX TUIIOB U BUJIOB MyOJIMKAIINN;

- TIK-13: crmocoOHOCTBIO BECTH HAaydHO-METOJUYECKYI0 padoTy B
FOCYJapCTBCHHBIX,  MYHUIMIAIBHBIX  apXUBax M  apXHmBax
OpraHu3alui;

- TIK- 14: BnajgeHweM HaBBIKAMH HCIIOIB30BaHMSI KOMITBIOTEPHOU
TEXHUKH U WHQPOPMAIIMOHHBIX TEXHOJOTMH B JIOKYMEHTAI[MOHHOM
oOecrieueHnH yIpaBlIeHUs U apXUBHOM JIEJIE;

- IIK-15: cnocoOHOCTBIO  COBEPUICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAIIMOHHOTO O0eCTieueHus] YIpaBlIeHUsI U apXWUBHOTO JIeNa
Ha 0a3e UCIOIB30BaHMs CPEICTB aBTOMATH3AINH;

- ITIK-16: BnameHumeM TmpaBUIaMH O3KCIUTyaTalldd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIOJIB30BATh TEXHHUYECKUE CPEJCTBA B
JOKYMEHTAIIHOHHOM 00€CTIeYeHUH YIPaBICHHUS U apXUBHOM JIEJIE;

- [IK-17: BnageHnemM MeToaMu 3aluThl HH)OPMaIIUH;

- [IK-18: BJIaZICHUEM COBPEMEHHBIMHU CUCTEMaMU
WH(POPMAIMOHHOTO u TEXHUYECKOTO obecrevyeHus
JOKYMEHTAIIMOHHOTO OOEeCTieueHus] YIpaBIeHUS W YIPaBJICHUS
apXuBamu,

-[1K-20: crmocoOHOCTHIO HCIIONE30BaTh MPaBWIIa OPTaHU3AIUU BCEX
3TanoB pabOTBHl C JOKyMEHTAaMH, B TOM 4YHCIIE apXUBHBIMH
JOKYMEHTaMH;

-[TIK-21: BiageHueM HaBbIKAMM COCTaBJIEHHUS OIMCEH [,
MOATOTOBKM A€M K Tepedade B apXWB  OpraHU3aIH,
rOCYJapCTBEHHBIN WIM MyHULMIIAIbHBIA apXUB;

- IIK-22: cnocoOHOCTBPIO TpPUHMMATh y4yacThe B padoTe To
MIPOBEJICHUIO 3KCIIEPTHU3HI IIEHHOCTH;

- [1K-23: pnajieHreM HaBBIKAMHU y4eTa U 00ECIIEUEHUS] COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IIK-24: BmameHneM HaBbIKAMH OpTaHHW3aIMHd  CIIPABOYHO-
MOMCKOBBIX CPEACTB U UCTIONb30BAHUS APXUBHBIX IOKYMEHTOB;

- TIK-25: BnameHwieM HaBBIKAMH TOATOTOBKH YIPaBICHUECKHX
JIOKYMEHTOB U BEJCHHS JE€0BOM MEPENUCKHY;

- T1IK-26: BnageHueM HaBbIKaMH OOpaOOTKHM TOKYMEHTOB Ha BCEX
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JTamax  JOKYMEHTOOOOpOTa,  CHUCTEMaTH3alldd,  COCTaBICHHS
HOMEHKJIATypHI JeT;

- [IK-27: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe IO
MPOBEICHHUIO SKCIEPTH3bI LIGHHOCTH JOKYMEHTOB;

- [1K-28: BnageHreM HaBBIKAMHU y4eTa U 00eCIIeUeHHsI COXPaHHOCTH
JOKYMEHTOB B apXUBE;

- JIIIK-2: crnocoOHOCThIO OPHUEHTHPOBATHCS B 3aKOHOIATEIBHOU U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTeYeHs YIIPaBICHUs M apXUBHOTO Aefia U
CMEXXHBIX 00nacTe.

B pesynbraTte ocBoeHUsI AUCIUIUTHHBI 00YYarOIUIACS TOJIKEH:
3HaTh:

— TEHISHIWH pa3BUTHS HWHPOPMAIMOHHO-TOKYMEHTAIHOHHOTO
oOecrieyeHus ¢ IPUMEHEHUEM HOBBIX TEXHOJIOTHIA;
-3aKOHOMEPHOCTH JJOKYMEHTOOOPa30BaHHUS;

-CUCTEMBbI XpaHEeHUS TEKYIEH U PETPOCIIEKTUBHOMN JOKYMEHTAIINY;
-3aKOHOJIATEeTIbHBIE W HOPMATHBHO-METOAWYECKHE MaTepHajbl 0
JOKYMEHTHPOBAHHIO M OPTaHU3aNNN PaOOThI C JOKYMEHTAMU;
-HOBeMII1e NHPOPMAIOHHBIC TEXHOJIOTHH;

-COBPEMEHHBIE TEXHHUYECKUE CPE/ICTBA YIIPABICHUS;

-OCHOBBl PAa3BUTHUSI M MPOEKTHPOBAHMS PAIMOHAIBHBIX CHUCTEM
JOKYMEHTAIIHOHHOTO 00eCHeUeHHsl YIPaBICHHsI, METOJbl U OIICHKU
s¢dexTrBHOCTH npoekTrpoBanus JOY.

YMerTsh:

-pa3zpabaThiBaTh OPraHU3AIMOHHBIE W HOPMATHUBHO-METOTUYECKHE
JIOKYMEHTBI TI0 IOKYMEHTAIIMOHHOMY 00€CIIEUEeHHUIO YIIPaBICHUS;
-COCTaBJIATh U OQOPMIISTH JIIOOBIE BH/IBI IOKYMEHTOB;

-BBISIBIISITH 3aKOHOMEPHOCTH M3MEHEHH 00beMa JIOKyMEeHTO000opoTa
U TIPOEKTUPOBATH €T0 PATUOHAIBLHYIO OPraHU3AIINIO;
-aHaIN3UpPOBaTh cocTosgHue JJOY KOHKpEeTHON OpraHu3aluy;
-COCTaBJIATh TEXHUYECKOE 3aJaHHe Ha IPOCKTUPOBAHUE CHUCTEM
WHPOPMAITMOHHO-TOKYMEHTAI[HOHHOTO 00ECIICUeHUsI JIeATSILHOCTH
KOHKPETHOH OpraHu3aluu;

-pa3padarThiBaTh TPOCKTHBIE PEIICHHS [0 COBEPIICHCTBOBAHUIO
JOY B nienoM (wm ee OTIeIbHBIX COCTaBHBIX YacTel);

-IPOBECTH 3KCHEPTH3Y LEHHOCTH JOKYMEHTOB, MOATOTOBHTH UX K
ApPXMBHOMY XPaHEHHIO WJIN YHHUYTOXKECHUIO;

-BIIaIETh ~ METOJAaMHM  aHalu3a M  I[POCKTHPOBAHUS  CUCTEM
JOKYMEHTAIINH, YIIPABJICHUSI UMH, MTOJITOTABINBAThH YIIPABICHUYECKOE
peleHue.

Bnaners:

-METO/IaMHU coopa, aHaIn3a, MIPOEKTUPOBAHHS CUCTEM
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIpaBICHUS;

-METOOUKOW YHH(UKAIUK U CTaHJApTH3AaLUU YNPaBICHUECKUX
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JIOKyMEHTOB;
-METOJJaMU NPOEKTUPOBAHUSI aBTOMATU3HPOBAHHBIX CUCTEM Y4ETa,
pETUCTpannd, KOHTPOJISI ¥ HH(OPMAIIMOHHO-CIIPABOYHONW pabOTHI 110
JIOKyMEHTaM OpraHU3aluy;

-METOJINKON COCTABJICHHSI KITACCH(PUKAIIMOHHBIX CIIPABOYHHUKOB;
-KPUTEPUAMH TPOBEACHUS JKCIEPTU3bI IIEHHOCTH JIOKYMEHTOB U
ONPECIICHUS] CPOKOB UX XPAHECHUS;

HaBBIKAMH TEXHUYECKOH OOpabOTKM MOKyMEHTOB i CHAadd B
apXuB.

Paszpensl u cogepxanue NpakTUKU

1. IToArOTOBUTENILHBIN 3TAIl.

2. [Ipon3BOACTBEHHBIH JTAaM.

3. MccnenoBaTeIbCKHUI ATall

B52.B.03(I0)

IIpousBoacTBEHHAN — MPEIAMNIOMHAS MPAKTHKA

Henpro JaHHOM NPAKTUKY SIBISIETCS:

— cbop HeoOXoAMMOro Marepuana Uil BBIIOJIHEHUS! BBITYCKHOMN
KBaNM(PHUKAIUOHHON paboThI;

— pa3paboTKa NPeIOKEHHH IO COBEPLICHCTBOBAHHIO COCTOSHUS
BEIOpaHHOW B  KauecTBe o0OBEKTa  HCcIeNoBaHUS  cdephl
JOKYMEHTAIlMOHHOTO 00ECIICUEeHUs! YIIPaBIICHHS.

[IpennurmuioMHas mpakTUKa OPOBOAMTCS B (opMe MNPaKTUKU IO
MOJTy4YEHHUIO npodecCHOHATBHBIX YMEHUIA u OTIbITA
npod)eCCUOHANBHONW  IESTEIbHOCTH, HAYYHO-HUCCIIEAOBATEIbCKAas
pabora, TBOpUeCKasi MPaKTHUKA.

Ji1st IpOX 0K ICHHS TIPEATUTIIOMHON TIPAKTHKH HEOOXOJUMBI 3HAHUS,
YMEHUS U HaBbIKM, C(OpPMHUpPOBAHHBIE B pE3YJIbTaTe H3YyUYEHUS
JUCIUIUIMH ~ MPOQEecCHOHAILHOIO  IIMKJIa; B pe3yibTare
MPOXOXKACHUS Y4EOHOH - NMPaKTHKH MO MOJIYYECHHUIO MEPBHYHBIX
MpodeCcCHOHANBHBIX YMEHUH M HABBHIKOB, B TOM YHWCIIE MEPBHYHBIX
YMEHUH ¥ HaBBIKOB HAyYHO-HCCIIEJIOBATEIHCKON J1€ATENbHOCTH;
MPOU3BOJCTBEHHOH - MPAKTHKH MO MOJIyYSHHIO TPOQeCcCHOHATBHBIX
YMEHUH U ombITa NMpo(ecCHOHaTbHON JeSTebHOCTH; B PEe3yJbTaTe
HalMCaHUsI KYPCOBBIX PadOT MO apXMBOBEACHUIO W OpraHU3alMU U
TEXHOJIOTHH JOKYMEHTAIMOHHOTO 00eCIIeYeH sl yIpaBIeHUs U JIp.
[porecc MpoxokACHUST MPAKTUKU HArpasiieH Ha (OPMUPOBAHHE U
Pa3BUTHE CIEAYIOMUX KOMIIETCHIIUH:

- OK-9: TOTOBHOCTEIO MOJIL30BATHLCSI OCHOBHBIMHA METOAMH 3aIIATEI
MPOM3BOJCTBEHHOIO TIEPCOHAJa W HAceNeHUs OT BO3MOXHBIX
MOCJIEICTBUN aBapyii, KaTacTpod, CTUXUHHBIX OEJICTBU;

- OK-10: cmocoOHOCTBIO K MCIOIB30BAHUIO OCHOBHBIX METOOB,
Croco0OB ¥ CpPEACTB MOJIyYeHHs, XpaHEHHs, MepepadoTKu
nH(popMaInm;

- OIIK-1: crocoOHOCTBIO HCIIONB30BATH TEOPCTHUCCKHE 3HAHWS U
METOABI UCCIICAOBAHNS Ha IPAKTHKE;
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- OIIK-4: BnameHWeM HaBbIKAMHM HCIOJIB30BAHHS KOMITBIOTEPHOMN
TEXHUKU ¥ WH(GOPMAIIMOHHBIX TEXHOJOTHH B MOWCKE NCTOYHUKOB H
JTUTEPATyPHI, UCIIOIB30BAaHUH MPABOBBIX 0a3 JaHHBIX, COCTABICHUHN
OoubmorpadMuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemaTh  CTaHOAPTHBIE — 3adadd
npo¢ecCHOHANBEHON AEATENFHOCTH Ha OCHOBE WH(POPMAIMOHHOH M
oubmorpaduyeckoil KyabTypsl ¢ MPUMEHEHHEM WH(OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUH W € Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- TIK-1: cmocoOHOCTPIO TPUMEHSATh HAYYHBIE METOABI TIpH
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHON NEATSIIBHOCTH;

- [IK-2: BnageHueM OCHOBaMH HH(OPMAIMOHHO-aHATUTUYCCKON
JeSTeTbHOCTH u CHOCOOHOCTBIO MIPUMEHSATH 170:¢ B
npodeccuoHanbHON cdepe;

- IIK-3: BnajgeHveM 3HAHHUAMH OCHOBHBIX MpobieM B oOmactu
JOKYMEHTOBEJICHUS ¥ apXHBHOTO JIeTa;

- TIK-4: crmocoOHOCTBIO CaMOCTOSITEILHO PaboTaTh ¢ pPa3IMYHBIMU
WMCTOYHUKAMU HH(popManuy;

- TIK-5: BmajgeHneM TEHACHUUSAMH pa3BUTHs HH()OpMAIMOHHO-
JIOKYMEHTAIIHOHHOTO ¥ 00eCTIeUeHH sl YIIPABICHHUS apXUBHOTO JIENa;

- [IK-6: crocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa u
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- IIK-7: cnocoOHOCThIO OILIEHWBATH HCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeXHOTO OINbITa YHpaBIeHHs JOKYMEHTaMH |
OpraHM3alliY UX XPaHCHHS,

- TIK-8: crmocoOHOCTEIO aHAIM3UPOBATh IEHHOCTh JIOKYMEHTOB C
LEJBI0 UX XPaHEHHUS;

- [IK-9: BnajieHreM HaBBIKAMHU COCTaBJICHUSI OMOMMOrpaduueckux u
ApXHUBHBIX 0030DPOB;

- IIK-10: BrmageHueM TPUHIOAIIAMA W METOJAAMH  CO3IaHUS
CIPaBOYHO-UH()OPMAIMOHHBIX CPEJICTB K IOKYMEHTaM;

- [IK-11: BaameHueM HaBbIKaMH pedepUPOBAHUS U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

- TIK-12: cnocoOHOCTBIO BBISIBIATH M OTOMPATh JAOKYMEHTHI IS
Pa3HbIX TUIIOB U BHJIOB IyOJIMKAIIN;

- [IK-13: cnocoOHOCTBIO BECTH HAyYHO-METOJMUYECKYIO PadoTy B
rOCYy/IapCTBEHHBIX,  MYHMIMIAIBHBIX  apXWBaX H  apXHBax
OpraHu3alui;

- TIK- 14: BnajgeHueM HaBBIKAMHU HCIOJIB30BAHMSI KOMIBIOTEPHOU
TEXHUKH W WHQPOPMAIHMOHHBIX TEXHOJOTHH B TOKYMEHTAI[HOHHOM
00ecreueHNY YIIpaBIeHUS U apPXUBHOM JIEJIC;

- IIK-15: cmocoOHOCTBIO  COBEPLICHCTBOBATH  TEXHOJOTHU




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JOKYMEHTAIIMOHHOTO OOECTIeYeHUs YIpaBlIeHUsI U apXUBHOIO Jeia
Ha 0a3e UCIOIB30BaHMS CPEICTB aBTOMATH3AINH;

- TIK-16: BnameHumeM TpaBHJIAMH OJKCIUTyaTalldd TEXHUIECKHIX
CPEACTB U CHOCOOHOCTBIO HCHOJNB30BaTh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAIIMOHHOM OOECTICUeHHIH YIIPABICHHS U apXUBHOM JIETIE;

- [IK-17: BnaneHreM MeToJaMHu 3alIMTHl HH)OPMAIINY;

- IIK-18: BIIaJICHUEM COBpPEMEHHBIMU cucTeMaMu
HH(POPMAITHOHHOTO u TEXHUYICCKOTO obecrieueHus
JOKYMEHTAIIMOHHOTO OOECTIeYeHHUs] yMpaBlICHUS M yIPaBICHHS
apXuBaMU;

- TIK -19: cnocoOHOCThIO HCHOJB30BaTh MpaBUiIa IOATOTOBKU
yIpaBICHYECKUX TOKYMEHTOB U BEJCHHUS JETOBON MEPENICKY;
-IIK-20: crmocoOHOCTHIO HCIIONB30BaTh MPaBUIIa OPTaHU3AIUU BCEX
9TaroB pabOThl C JOKYMEHTaMH, B TOM 4HCJIEC apPXUBHBIMH
JOKYMEHTaMH;

-IIK-21: BnageHWeM HaBBHIKAMHM COCTaBJICHHS OIIMCEH  Jel,
MOATOTOBKKM  JeNl K  Tepedadye B apXUB  OpraHU3aluH,
TOCyIapCTBEHHBIN WIM MyHHUIIUTIANBHEIN apXUB;

- [IK-22: cnocoOHOCThIO MNPUHMMATH y4yacTHe B paboTe IO
MTPOBEICHUIO SKCIIEPTH3HI IIECHHOCTH,

- [1K-23: BnajieHueM HaBBIKAMH y4eTa M 00ECTICYEeHUS] COXPAaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IIK-24: BnameHueM HaBbIKAMHU OpraHU3alUd  CIPaBOYHO-
MTOMCKOBBIX CPEJICTB M MCIIOJIb30BaHMSI apXHUBHBIX JIOKYMEHTOB;

- ITIK-25: BrnageHueM HaBbIKAMH HOJTOTOBKHM YIPaBICHUYECKUX
JIOKYMEHTOB U BEJICHHUS JEJIOBON MEPEITUCKH;

- [1IK-26: BiajgeHreM HaBbIKaMH O0Opa0OOTKHM JOKYMEHTOB Ha BCEX
dTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliH,  COCTAaBJICHUS
HOMEHKJIaTypHI JeI;

- [IK-27: cnocoOHOCTRIO TPUHMMATH y4YacTHe B paboTe IO
MIPOBEJEHUIO 3KCIIEPTU3BI IEHHOCTH IOKYMEHTOB;

- [1K-28: BnageHneM HaBBIKAMHU y4eTa U 00ECIeUeHHs COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- JIIK-1: cnocoOHOCThIO pa3padaThiBaTh MMAKEThl JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB M HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUECHHIO YIPaBICHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB;

- JIIK-2: cnocoOGHOCTBIO OPHUEHTHPOBATHCA B 3aKOHOJATEIBHOM U
HOPMAaTHBHO-METOIMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUS M apXUBHOTO Jieia U
CMEKHBIX 00JIaCTEH.

- AIIK-3: 3HaHMEeM OCHOB TPYIOBOTO 3aKOHOMIATEILCTBA, MPaBUI U
HOPM OXpaHBbI TPyZa.

B pesynbraTte ocBoeHUS AUCIMIUTMHBI 00YYarOIUICS TOJIKEH:
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3HAaTh:

—TIPUHIIUTIBI OPTAaHU3AINY PA3INIHBIX TUTIOB U BUIOB apXHBOB;
—TpeboOBaHMSI K  OpraHW3allid  OOECICYCHUS  COXPAHHOCTH
JIOKYMEHTOB B apXHBax;

— cnenn UKy S3bIKa YIPaBICHIECKOH TOKYMEHTAIIHH;

— MEXAyHApOJHbIC CTaHIAPTHI B OOJACTH JOKYMECHTAIlMOHHOTO
obecrniedeHus yrpaBlieHUs] © apXUBHOTO JIENa;

YMeTh:

— caMOpa3BUBATHCS, MMOBBIIIATH CBOKO KBATH(DHUKAIIMIO U MAaCTEPCTBO;
— WCIONB30BaTh TEOPETUUECKUE 3HAHUSI U METOJBI HCCIIEIOBAHMS HA
MIPaKTHKE;

— MPUMEHITh HAYYHBIC METOIbI TPHU HCCICAOBAaHUM OOBEKTOB
po(hecCUOHATBHON NeATEIbHOCTH;

— BBIBJISITH M OTOMPATh JAOKYMEHTBI JUIS Pa3HBIX THUIIOB M BHUJOB
Ty OJTMKATTHIA;

— BECTHM HAayYyHO-METOJUYECKYI0 paboTy B TOCYIapCTBEHHBIX,
MYHHIIAIIATBHBIX apXUBaX U apXUBaX OpraHU3aIlNi;

— pa3pabaThiBaTh JIOKAJIbHBIE HOPMATHBHBIE aKThl M HOPMATHUBHO-
METOJINYCCKHUE TOKYMEHTHI;

Brnagets HaBbIKaMU:

— pedepupoBaHUsT W AHHOTUPOBAHUS HAYYHOH JIMTEPATYPHI,
HaBbIKaMH PEIaKTOPCKON pabOThI;

— paboTel ¢ JIOKyMEHTaMH, COJepXaluMu WHGOPMAIUIO
OTPAaHUYCHHOTO JTOCTYIIA;

— YOOpSIOYEHUs COCTaBa JOKYMEHTOB U HWH(OPMAIMOHHBIX
rokKasaTelieit;

— OpraHu3alliy apXUBHBIX CIIYKO JOKYMEHTAIIMOHHOTO 00CCIICUCHHS
YIpaBIeHUS U APXUBHOTO XpaHEHUS IOKYMEHTOB B OpTaHU3aIHIX;

— ONTUMHU3AIUH IOKYMEHTOIIOTOKOB;

— TpOBENEHWs aHalu3a OpraHm3ald  JIOKyMEHTAI[HOHHOTO
obOecriedeHusl ympaBlieHUs W apXWBHOTO XPaHEHUs JOKYMEHTOB B
KOHKPETHOM OpraHu3aluu;

— WHPOPMAIIMOHHBIMU  TEXHOJOTHUSMU B JIOKyMEHTAI[MOHHOM
o0ecreuYeHrH YIpaBIeHUS U apPXUBHOM JIEJIE;

— 3aIIUThl KOH(PHUACHIIUAIBHOM JOKYMEHTHOH uH(pOpMAIUU B
cnyx0ax  JOKYMEHTAIMOHHOTO  OOECIICYeHHs  YIPaBICHUS U
ApPXUBHOTO XPaHCHUS TIOKYMEHTOB;

— MPOEKTHOH JIESATENFHOCTH W METOJaMU MOJEITUPOBAHUS CUCTEM
JOKYMEHTAIIMK OpTaHU3allnH.

[IpakTuka BKITIOUaET B ceOs CISAyIOMNE Pa3ACIIbL:

1. IloaroToBUTENLHBIN ATAI

2. Coop mpakTudeckoro Marepuana s Hanucanus BKP. IIpoBepka
TEOPETUIECKOTr0 MaTepuala.

3. @OopMmynHpoBKa  NpEABAPUTENBHBIX  PEKOMEHAAUH 10
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HCCIIeTyeMOo mpooieme.
4. Ilpenzamurta BKP.

B3 TocynapcTBeHHasi NTOTOBasi ATTECTAMS

B3.b ba3zoBas yacth

B3.5.01 IMoaroToBKa K cavye U ¢Aa4a rocyIapcTBEHHOr0 IK3aMeHa 108 (3)

enpr0  roCymapCTBEHHOM  HWTOrOBOM  aTTeCTalMM  SIBISIETCA
yCTaHOBJICHUE COOTBETCTBHA  YPOBHS  MNpodecCHOHANBHON
MOJArOTOBKU BBIITYCKHUKOB TpeOOBaHHSIM (benepanabHOTO
rOCYJapCTBEHHOT'O 00pa30BaTENLHOIO CTAHAAPTA.

bakamnasp o HaIPaBJICHUIO MOATOTOBKH 46.03.02
JIOKyMEHTOBEZICHHE U apXUBOBEICHNUE JOJDKEH OBITh MOATOTOBIIEH K
pelIeHHIo MPOoPecCHOHANBHBIX 33]]a4 B COOTBETCTBUH € TIPOPUIBHOIM
o0pa3oBaTeIbHOMN POrpamMMBbl [JoxymeHTOBEICHUE u
JOKYMEHTAllUOHHOE  OoOecrieueHWe  ympaBlieHHS W BHIAM
po(ecCHOHAIBHOMN IESATEIbHOCTH:

— Hay4YHO-HMCCIIE0BaTENbCKAs;

— TEXHOJIOTHYECKAsI.

B cootBercTBMM ¢ BHmamMu U 3amadaMu  podecCHOHATHHOU
NESTEeNbHOCTH  BBIIYCKHMK HAa  TOCYZAapCTBEHHOH  WTOrOBOM
aTTECTAllMH JIOJDKEH MOKa3aTh COOTBETCTBYIOMINN YPOBEHb OCBOCHHS
CJICAYIOIINX KOMIIETCHLINH:

- OK-1: cmocoOHOCTBIO HCHONB30BaTh OCHOBHI  (DHMIIOCOPCKUX
3HAHUH 47151 POPMUPOBAHMS MUPOBO33PEHUYECKOM MTO3ULINHY;

- OK-2: crmocoOHOCTBIO aHAIM3UPOBATH OCHOBHBIE JTallbl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUIs
(hopMHPOBaHUS IPAXKIAHCKOHN MO3ULINHY;

- OK-3: crnocoOHOCTBIO HCIOJNB30BaTh OCHOBBI 3KOHOMHUYECKUX
3HaHWH B pa3IMYHbBIX cepax AesTeNTbHOCTH;

- OK-4: crmocoOHOCTBIO UCTIOIH30BATh OCHOBHI MPABOBBIX 3HAHUH B
pa3nn4HbIX cepax NesITeIbHOCTH;

- OK-5: crocoOHOCTRI0O K KOMMYHHMKALIMM B YCTHOH M MHUCHMEHHOU
(dbopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JJISl pelleHHs 3ajad
MEXKIIMYHOCTHOTO U MEXKKYIBTYPHOT'O B3aUMOICHUCTBYS;

- OK-6: cnocobHOCTBIO pPaboTaTh B KOJUIEKTHUBE, TOJEPAHTHO
BOCIIPHHUMAS CONMANIbHBIE, JTHUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIETYpHBIE Pa3Inyus;

- OK-7: ciocoOHOCTBIO K CAMOOPraHU3aLUK U caMO0OPa30BaHHMIO;

- OK-8: cmocoOGHOCTRIO WCHONB30BaTh METOABI M CPENCTBA
(u3nUecKoi KyIbTypbl U1 00ecTIedeHuUs TOJIHOLIEHHOH COlMaNbHON
1 ipoecCHOHAITLHOM NesTebHOCTH;

- OK-9: TOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOAAMH 3aIINTHI
MPOM3BOJCTBEHHOTO TIEpCOHAjla U HAceNeHUS OT BO3MOXKHBIX
TTOCJICICTBHIA aBapuid, KaTacTpod, CTUXUIHBIX OCICTBUN;

- OK-10: cmocoOHOCTBIO K HCIIOJIB30BAHHIO OCHOBHBIX METOIIOB,
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cnoco0OB ¥  CpEACTB TONY4YSHHs, XpaHEHHsd, IepepaboTKu
nHpOpMaInu;

- OK-11: cmmocoOHOCTBIO YBKUTENFHO W OEpEeKHO OTHOCHTHCA K
HUCTOPUYECKOMY HACIEIHIO U KYJIbTYPHBIM TPaIULHAM;

- OIIK-1: crocoOHOCTBIO HCIIONB30BAaTh TCOPSTHUCCKHE 3HAHHS U
METOABI UCCIICAOBAHMS Ha IPAKTHKE;

- OIIK-6: cmocoOHOCTRIO  pemaTh  CTaHHAPTHBIE — 3adadd
PO ECCHOHATILHON NEeSITeTFHOCTH Ha OCHOBE MH(MOPMAIIMOHHON H
Ooubnmorpaduueckoldl KyabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKALIMOHHBIX ~ TEXHOJIOTMH H € Y4ETOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- [K-1: cnocoGHOCTBIO MPHUMEHSTH HAy4YHbIE METOABI IpH
HCCIIeIOBAaHUN 00BEKTOB MPO(EeCCHOHATBHON NeATENbHOCTH;

- [IK-2: BnageHueM OCHOBaMH HH(OPMAIMOHHO-aHATUTUYCCKON
JeSITeNbHOCTH u CIIOCOOHOCTBIO NPUMEHATh ux B
npodeccuoHanbHOM cdepe;

- IIK-3: BnajgeHueM 3HAHUSAMU OCHOBHBIX MpoOJeM B 00nacTu
JOKYMEHTOBEICHHUS M APXUBHOTO JIeNa;

- TIK-4: crocoOHOCTBIO CaMOCTOSITEILHO PaboTaTh ¢ pPa3IMYHBIMU
HUCTOYHUKAMH HH(POPMALIUH;

- [TIK-5: BmajgeHneM TEHICHIUSAMH pa3BUTHs HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTieueHH s yIIPaBJICHUsI apXUBHOTO JIeNa;

- IIK-6: cnocoOHOCTBIO aHaNM3MPOBAaTh CUTYAlMI0O Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BEZICHUS 3JICKTPOHHOTO apXUBa;

- IIK-7: cnocoOHOCThIO OLIGHUBATH HMCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS IOKYMEHTaMH U
OpTaHu3aluy X XPaHCHHUS;

- TIK-8: cmocoOHOCTBIO aHATU3UPOBATH LEHHOCTH IOKYMEHTOB C
LEJIBI0 UX XPAHEHUS;

- [IK-9: BnajgeHreM HaBBIKAMU COCTABJICHUS OMONMHOTpapUUEcKuX U
ApXHUBHBIX 0030DPOB;

- IIK-10: BrmageHneM TPUHIOAIIAMA W METOJAAMH  CO3JIaHUS
CIPaBOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JJOKYMEHTaM;

- [IK-11: BrageHneM HaBbIKaMH peepHUpOBaHUS U aHHOTUPOBAHUS
Hay9IHOU JINTEPATyphl, HABBIKAMH PEIAKTOPCKON pabOTHI;

- TIK-12: cnocoGHOCTBIO BBISBIAT M OTOMPAaTh JOKYMEHTHI JUIs
Pa3HbIX THIIOB M BUJIOB ITyOJIHKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAydyHO-METOIUYECKYI0 padoTy B
TrOCYJapCTBEHHBIX,  MYHUIMNAIbHBIX  apXWBax M  apXuBax
OpraHu3alui;

- IIK-15: cmocoOHOCTBIO  COBEPLICHCTBOBATH  TEXHOJOTHHU
JOKYMEHTAIIMOHHOTO OOECTICUEeHUs YIPaBICHUSI U apXUBHOIO Jeia
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Ha 0a3e MCIMOIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- [IK-17: BmageHreM MeTOIaMH 3alTUTHI HH)OPMAITHH;

- IIK -19: cmocoOHOCTBIO WCHOIB30BAaTh IIPaBHJIA ITOATOTOBKU
yMpaBJICHUYECKUX JOKYMEHTOB U BEICHUS JEIOBOH MEPENICKH;
-[1IK-20: crmocoOHOCTBIO MCHOB30BaTh IMpaBWia OPTraHU3AlNH BCEX
3TaroB padOThl C JOKYMEHTAaMH, B TOM YHCJIE apXUBHBIMU
JTOKYMEHTaMH;

- [IK-27: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe To
MMPOBCACHUIO SKCIICPTU3bI HCHHOCTHU JOKYMCHTOB,

- [1K-28: BnageHreM HaBBIKAMHU ydeTa U 00ECTIeUeHHs COXPaHHOCTH
JIOKYMEHTOB B apXMBE;

- JIITK-2: cnocoOGHOCThIO OPUEHTHPOBATHCA B 3aKOHOJATEIBHOW M
HOPMaTHBHO-METOAMYECKOM Oaze nH(POPMAITMOHHO-
AOKYMCHTAIMOHHOI'O O6CCHC‘I€HI/I}I YIOpaBJICHUA U apXUBHOTO A€ja U
CMEXHBIX 00J1acTeH;

- JAIIK-4: cnocoOHOCTBIO K  COOJIOJCHUIO TpeOOBaHUH K
OpTaHU3alNN CEKPETAPCKOTO 00CTY )KUBaHMUS,

- AIIK-5: cnocoOHOCTEIO K  COOJNIONCHWIO TpeOOBaHWH K
OpraHu3alMy KaJpoBOTO JEJIOMPOU3BOJCTBA H TOKYMEHTUPOBAHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JIMYHOMY
COCTaBY;

- JIIIK-6: crocoOHOCThIO OpPraHM30BaTh PabOTy C JOKYMEHTAMH,
coJiepKaIuMy UHPOPMAIIHIO OTPAHHYEHHOTO JIOCTYTIA;

- JIIK-7: crnocoOHOCTBIO MPHUMEHATh METOJbl MPOBEACHUS
KOJMYECTBEHHOTO aHalW3a OpTaHW3allid JOKYMEHTAIIHOHHOTO
oOecriedeHust ympaBlieHUS W apXWBHOTO XPaHEHWS JOKYMEHTOB B
KOHKPETHOH OpraHu3aIim.

I'ocynmapcTBeHHBIH SK3aMeH TIPOBOIUTCS B J[BA 3Tara:

- Ha TepBOM  JTame  mposepsercs  CPOPMUPOBAHHOCTH
OOIIeKYIbTYPHBIX KOMIIETEHIINH;

- Ha BTOpOM OJTame  nposepsercs  cHOPMHUPOBAHHOCTH
o0menpoecCHOHANBHBIX U TPOQPECCHOHANBHBIX KOMIIETCHIIMH B
COOTBETCTBHH C YUEOHBIM IJIAHOM.

IMoaroroBka K cpade W ciaya IMEpPBOrO 3Tama rocyIapCTBEHHOTO
JK3aMeHa.

[lepBbIii 3Tan rocynapCTBEHHOTO 3K3aMEHA NMPOBOAMTCA B (Qopme
KOMITBIOTEPHOI'O TECTUPOBAHU. Tect COACPKUT BOIIPOCHI U 3aIaHUA
M0 TPOBEPKE OOMIEKYJIBTYPHBIX KOMIETEHIHMH COOTBETCTBYIOIIETO
HaTpaBJICHUs TIOATOTOBKH. B 3a/laHUsIX MCIIONB3YIOTCS CIEIyIOIIHe
THUIIBI BOIIPOCOB:

- BEIOOp OZAHOTO MPAaBUIIBHOTO OTBETA U3 33JaHHOTO CIIUCKA;

- BOCCTaHOBJICHHE COOTBETCTBHSI.

Jnist OATOTOBKH K 9K3aMeHy Ha 00pa30BaTeNIbHOM MOpTale 3a TpU
HE/IeH 10 Havaja UCTBITaHuH B Ooke «Bamm Kypchl» CTaHOBHUTCS
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JOCTYIIHBIM 3JIEKTPOHHBIM Kypc «JleMo-Bepcus. 1'ocynapcTBEeHHBII
9K3aMeH (TecTupoBaHue)». JOCTyI K 1eMO-BEPCHH OCYIIECTBISIETCS
10 JIOTHHY H TapOIIt0, KOTOPbIE NCIIOMB3YIOTCS 00yYaIOIUMHUCS IS
OpraHM3alluy JIOCTyNa K WH(OPMAIMOHHBIM pecypcaM M CepBHCaM
YHUBEPCUTETA.

[TepBbIit  3Tam TOCYAapCTBEHHOTO JK3aMEHa IMPOBOJIUTCS B
KOMIIBIOTEPDHOM ~ KJIACCE€ B  COOTBETCTBHM C  YTBEPKIACHHBIM
paclycaHueM rOCyAApCTBEHHBIX aTTECTAlMOHHBIX UCTIBITAHUN.

brok 3amanmii mepBOro sTama TroOCYIapCTBEHHOTO JK3aMEHA
BKJIIOYAaeT 13 TecTOBBIX BOMPOCOB. IIpOAOIKHUTENBHOCTh 3K3aMEHA
cocraBiseT 30 MUHYT.

PesynpraThl  mepBOTO  3Tama  TOCYAApPCTBEHHOTO  JK3aMeHa
ONPENENSIOTC OLEHKAMH  «3a4TEHO» W «HE 3a4TEHO» U
OOBABJISIFOTCS cpa3y MocCJIe MpueMa dK3aMeHa.

[TogroToBka K cpaue M caadya BTOPOrO dSTama rocydapCTBEHHOIO
SK3aMeHa.

Ko BTopomy »3Tamy rocyaapcTBEHHOTO OJK3aMeHa JMJOIYCKaeTCs
00yJaroIuiics, MOMYyYNBIIAN ONIEHKY «3a4TEHO) Ha IIEPBOM dTarle.
Bropo#i sTan rocymapCTBEHHOTO SK3aMe€Ha IPOBOAMTCS B YCTHOM
dhopme.

locynmapcTBeHHBbIH SK3aMeH BKo4YaeT 60 TeopeTHyecKuX BOIPOCOB
u 26 mnpakthdyeckux 3agaHuil. [IpogoIKHTENBHOCTh dK3aMeHa
coctapisieT: 40 MUHYT OTBOJIUTCS HAa MOATOTOBKY M HE MeHee 15
MHHYT Ha OTBET JUISI KQXKIOTO DK3aMEHYEMOTO.

lNocyaapcTBeHHBIN 3K3aMEH MPOBOAUTCS MO OJHON MM HECKOJIBKUM
TUCHHUILIMHAM ~ 0o0pa3oBaTelbHOW  MPOTpPaMMBI,  PE3YJIbTATHI,
OCBOCHHSI KOTOPHIX HMEIOT OIpenessioniee 3HA4YCeHUE s
po(heCcCUOHATBHON IeATEIIEHOCTH BHIITYCKHUKOB.

Bo Bpems TOCymapcTBEHHOTO OJK3aMEHa  CTYJIEHT  MOXET
MOJIb30BaThCS TEKCTAMH HOPMATUBHO-IIPABOBBIX  JOKYMEHTOB:
kojekcel P®, denepanbubie 3akonbl  P®, [locraHoBieHus
MPaBUTEIHCTBA PO, npaBuia, WHCTPYKIINH, I'OCTpi,
KJIACCU(UKATOPHI, TIEPEYHH THUIOBBIX apPXUBHBIX JIOKYMEHTOB,
THIIOBBIE TIEPEYHH TEM M BOIMPOCOB OOpaIeHWi TpakKaaH,
METOANIECCKUMHU pEKOMEHIAITUSIMHA o BOITpOCaM
JIEJIONPOU3BOACTBA, APXUBHOTO JIea U [I.T.

ITocne ycTtHOTO OTBETAa HA BOIMPOCH AK3aMEHAITMOHHOTO OHieTa
9K3aMEHYEeMOMY MOTYT OBITh TPEUIOKEHBI  JOMOJHUTEIHHBIC
BOIIPOCHI B TMpejeliax ydeOHOTO MaTepuajia, BBEIHECEHHOTO Ha
rOCyJapCTBEHHBIN IK3aMEH.

PesynpTaThl  BTOpOro  sTama  TOCYJapCTBEHHOTO  DK3aMeEHa
OOBSBISIIOTCS B IEHB €TO MTPOBEICHMS.

OOy4aroImuiicsi, YCHENIHO CAaBIIUH TOCYJapCTBEHHBIM HSK3aMEH,
JNOMyCKaeTcsl K BBINOJHEHUI0O W 3alllUT€  BBIMYCKHOMU
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KBaJIN (PUKANMOHHOH padoThI

BrinonHenue 1 3a11uTa BBITYCKHOW KBANH(UKAIIMOHHONW PadOTHI
SIBISIETCSL OTHOM U3 (POPM TOCYAapCTBEHHOI UTOTOBOM aTTEeCTALMH.
[Ipu BEIOTHEHNN BHITYCKHOW KBaTU(UKAITIOHHOW PaOOTHI,
oOydJaromuecs JODKHBI TOKa3aTh CBOM 3HAHWS, YMEHHSI U HABBIKH
CaMOCTOSITETIbHO pelaTh Ha COBPEMEHHOM YPOBHE 3a/1a4l CBOEH
podeCCHOHANBHON ACATEIILHOCTH, PodheCCHOHATRHO U3JIaraTh
CHeNaTbHYI0 HH(OPMAIINIO, HAYYHO apTyMEHTHPOBATh M 3aIl[UIIATh
CBOIO TOUKY 3PECHUSI.

OOy4aromuii, BEIMTOIHAIOMINN BBITYCKHYIO KBATM(QHUKAITUOHHYIO
paboTy TOIDKEH MOKa3aTh CBOKO CIIOCOOHOCTh U yMEHUE:

— onpeAensTh 1 (HOPMYITUPOBAThH MPOOIEMY UCCIETOBAHUS C YIETOM
ee aKTyaJlbHOCTH;

— CTaBUTH 1SN UCCIIEAOBAHUS U OTIPEACIATH 3a/1a4i, HEOOXOMMbIE
JUTS UX TOCTHKCHHUS,

— aHANM3UPOBaTh U 0000MIATh TEOPETUUCCKUN B AIMITUPUIECKHN
MaTepHal Mo TeME HCCIEe0BaHNUS, BBIABISATH POTUBOPEYNS, 1€aTh
BBIBOJIBL;

— MPUMEHSTH TEOPETUIECKUE 3HAHUS MPH PELICHUH MPAKTUIECKUX
3ajad;

— JIeTaTh 3aKIFOYeHUE TI0 TEMEe UCCIIeOBaHuUs, 0003HAYaTh
MEPCHEKTHUBHI JalbHEHUIIEr0 H3yUeHHs UCCIIelyeMOTo BOIIPOCa;

— ohopMsTH pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMY;

— yJacTre B TEOPETUIECKUX pa3paboTKax B 001acTu
JOKYMEHTOBEJICHHSI U apXUBOBE/ICHMS,;

- aHaM3 WH(POPMAITMOHHBIX TIOTOKOB H HH(OPMAIIHOHHOTO
B3aMIMOJICHCTBUS B OPTaHU3aIlNY;

- aHaITU3 TTIOTPEOHOCTEH B ONIEPATUBHOM U PETPOCIIEKTUBHOMN
nHGOPMAIIUH, OTIPEICTICHUE METOIOB U CITOCOOOB UX
YIOBIETBOPEHHS,

- y4acTHe B MPUKIAIHBIX pa3paboTKax MO CO3IMaHUI0 CHCTEM
JOKYMEHTAIIMOHHOTO 00eCTIeUeHHs YIpaBJIeH!s, yHU(UKAIHY,
CTaHJapTH3aLUHU JOKYMEHTOB, a TAKKe B 00JIaCTH apXUBHOTO JETIa;
- yyacTue B IPOEKTUPOBAHUU U BHEAPEHUN aBTOMATU3UPOBAHHBIX
CHCTEM JIOKYMEHTAIIHOHHOTO 00eCTIeueH s yIpaBiIeHus (CUCTEM
AIEKTPOHHOTO IOKYMEHTO000POTa) M apXUBHOTO JIEiIa Ha CTATUAX
MOCTAHOBKH 3aJ[a4M U OLICHKU X PUMEHEHHS B YCIOBHUIX
KOHKPETHOM OpraHu3aluy;

- yyacTue B pa3paboTKe HOPMATUBHO-METOJMYECKUX JJOKYMEHTOB,
aKToB (IIpaBWII, IEpEYHEN TOKYMEHTOB, TIOJIOKECHUH, HHCTPYKLHH,
KJ1accu(puKaTopoB, Tabesnei NpuMeHsIeMbIX (HOpM JOKYMEHTOB H) TI0
JOKYMEHTAIIMOHHOMY 00ECIIEUeHHUIO YIIPABICHUS U apXUBHOMY
Acy;

- MOATOTOBKA IOKYMEHTAJIBHBIX ITyONUKANi U CPaBOYHO-
MTOMCKOBBIX CPEJICTB K apXUBHBIM JIOKYMEHTaM;

- y4acTHe B BRICTABOYHO-PEKIAMHON AEATEIHHOCTH;

-TIOATOTOBKA CIPaBOYHO-TIONCKOBBIX CPEICTB;

- cocTaBiieHue peeparoB U co3manue OndaHorpaduu Mo TeMaTHKE
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MIPOBOANMBIX UCCIICIOBAHUH;

- y4acTHE B COCTaBJIIEHUU OTYETOB 10 HAYYHO-HCCIIEN0BaTEIbCKON U
METOINIECKOM paboTe;

- BHEJJPEHUE U KCIUTyaTallisl aBTOMaTU3UPOBAaHHBIX CUCTEM B
JOKYMEHTAIMOHHOM 00€CIICUCHUH YIIPABICHUS U apXUBHOM JIeie,
BKJTFOYAs CHCTEMBI 3JIEKTPOHHOTO TOKyMEHTO000POTa;

- BBITIOJTHEHHE OTIEPAINiA TI0 CO3IaHUI0 U 00PaOOTKE TOKYMEHTOB;
- yyacTue BO BHEAPEHHUH M SKCILTyaTallui HH(POPMAIHOHHBIX
TEXHOJIOTUH, HCTIONIb3YEMBIX B JOKYMEHTAIIMOHHOM 00eCIIedeHnHN
YIpaBIeHHS ¥ ApXUBHOM JieTie (CKaHUPOBaHUE);

- BeJICHHE CPOKOBOT'O KOHTPOJISI MCTIOJIHEHUS TOKyMEHTOB;

- obecrneyeHne TeKyero XpaHeHus: JOKyMEHTOB, TOATOTOBKA JEIT
JUTS TIepeiady Ha apXUBHOE XpaHEHHE;

- CO3/1aHHE U BeJIEHUE CIIPABOYHO-TIOMCKOBBIX CPEICTB K
JOKyMEHTaM B MH(OPMaMOHHO-TOKYMEHTAIHOHHOM 00eCTIeYeHU
YIpaBIeHHs ¥ apXUBHOM JieTie (HOMEHKIIATypa Jel, OIHCH,

Ty TEBOUTENH, 0030PbI, KaTaJIOTH, 0a3bl TaHHBIX);

- yyacTHe B TEXHOJOTMYECKHX dTarax padoTsl GeepatbHbIX
aApXUBOB, APXHUBOB CYOBEKTOB (heiepaii U MyHHUITUITATEHBIX
ApPXUBOB IT0 OCHOBHBIM HAIPABICHUSIM HX JCATEIHHOCTH,

- paboTa 1Mo 06ecneYeHnI0 COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX
HOCHTEJIAX;

- paboTa 110 KOHCEepBaIliU B PECTaBPaIlUH IOKYMEHTOB.

WzyyeHne MUCIMIUIMHBI HAITPABICHO HA (OPMUPOBAHUE U PA3BUTHE
CIEAYIOIINX KOMIIETEHIUH:

- OIIK-1: crtocoOHOCTBIO HCITONIF30BATh TEOPETHUECKUE 3HAHUS U
METOIBI MCCIIEIOBAHMS Ha TIPAKTHKE;

- OIIK-2: BnagenreM 0a30BLIMH 3HAHUSAMU B 00J1aCTH
WH(POPMAITMOHHBIX TEXHOJIOTHIA;

- OIIK-3: BnageareM 0a30BEIMH 3HAHUSAMHU CUCTEM OPTaHOB
rOCyIapCTBEHHON U MYHUIIMIIAJIBHOW BJIACTH;

- OIIK-4: BnageHrneM HaBBIKAMU UCIIOIB30BaHUS KOMIIBIOTEPHON
TEXHHUKHU U WHHOPMAIIMOHHBIX TEXHOJIOTHH B TIONCKE HCTOYHUKOB H
JUTEPATYPhl, HCTIOIB30BAHUY TIPABOBBIX 0a3 TaHHBIX, COCTABICHHUH
OubIMorpagMUECKUX 1 apXUBHBIX 0030POB;

- OIIK-5: BnageHueM 3HaHUAMH B 00JIaCTH IPABWII IyOIHKALIUH
HUCTOPUYECKHUX UCTOUHUKOB U OIIEPAaTHBHOTO M31aHHsI JOKYMEHTOB;
- OIIK-6: ctocoOHOCTBIO pemIaTh CTaHJapTHBIE 3aJa4H
npodeCcCHOHANBHOM JIeSITENbHOCTH Ha OCHOBE UH()OPMAIIMOHHOW U
OoubnuorpadguuecKkoil KyJabTypbl ¢ IpUMEHEHHEM HH(OpMalnOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX
TpeboBaHuil HHOOPMAIIMOHHON 0€30MACHOCTH;

- [IK-1: cnocoGHOCTBIO MPUMEHSTH HAayYHbIE METOABI IPH
uccle1oBaHul 00bEKTOB MPOQECCHOHATIBHON ACSITEIbHOCTH;

- [IK-2: BmagenueM ocHOBaMH HH()OPMAITMOHHO-aHATUTHYIECKOM
JESITeNBbHOCTU ¥ CHOCOOHOCTBIO MPUMEHSTH UX B
npodeccroHaIbHOM cdepe;

- [IK-3: BnajieHreM 3HaHUSAMH OCHOBHBIX ITPO0OJIEM B 00IaCTH
TOKYMEHTOBE/ICHHUS 1 apXUBHOTO JIEIIa;

- [IK-4: ctocoGHOCTBIO CaMOCTOATENBHO paboTaTh C pa3THYHBIMU
WCTOYHHKAMHU HH(OpMaIny,
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- [IK-5: BnajgeHreM TCHACHIMSIME Pa3BUTHS HH()OPMAIMOHHO-
JIOKYMEHTAIIHOHHOTO M 00ECIICUCHUs YIIPABIICHUS apXUBHOTO JIeIIa;
- [IK-6: crtocoOHOCTBIO aHATM3UPOBATh CUTYAIHIO HA PHIHKE
MH(OPMAITMOHHBIX MPOJAYKTOB U YCIIYT, NaBaTh SKCIICPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM 3JICKTPOHHOTO IOKYMEHTO000pOTa U
BEIICHUS DIICKTPOHHOTO apXHBa;

- [IK-7: crmocoOHOCTHIO OIIEHUBATh UCTOPHIO H COBPEMEHHOE
COCTOSIHHE 3apYO€IKHOTO OIBITA YIIPABICHUS JOKYMEHTaMU U
OpTaHU3AINH UX XPaHCHUS;

- [IK-8: crmocoOHOCThIO aHATM3UPOBATh IEHHOCThH JOKYMEHTOB C
LIETBI0 UX XPAaHCHUS;

- [IK-9: BnageHneM HaBBIKaMH COCTaBJICHUS OMOIHOrpaduIeckux u
ApPXUBHBIX 0030pOB;

- [IK-10: BrajgeHreM NpyUHIUIIAMA U METOAAMH CO3/IaHUS
CIPaBOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JIOKYMEHTaM;

- [IK-11: BmageHneM HaBbBIKaMH pedeprupOBaHUS M aHHOTHPOBAHUS
Hay4HOH TUTepaTypbl, HABEIKAMH PEIaKTOPCKON PabOTHI;

- [IK-12: criocoOHOCTBIO BBISIBIIATH M OTOUPATH TOKYMEHTHI JJIs
Pa3HBIX THIIOB M BHJIOB ITyOIMKAIIH;

- [IK-13: cmocoOHOCTHIO BECTH HAYYHO-METOINIECKYIO paboTy B
rOCYJapCTBECHHBIX, MYHUIIUIIATBHBIX apXUBaX U apXUBaX
OpraHu3aluii;

- [IK- 14: BnaneHneM HaBBIKAMU HCIIOJIb30BAHUS KOMITBIOTEPHOM
TEXHUKH U HH(POPMAIIMOHHBIX TEXHOJIOTHUH B JOKYMEHTAIIMOHHOM
oOecrieueHUH YIPABICHUS U aDXUBHOM JIEJIC;

- [IK-15: ctocoOHOCTHIO COBEPIICHCTBOBATH TEXHOIOTHU
JOKYMEHTAIIMOHHOTO 00ECIIEYeHUS YIIPABICHUS M apXUBHOTO JIea
Ha 0a3e UCIOIb30BaHUS CPEACTB ABTOMATHU3AITNH;

- [IK-16: B1afenuem npaBuiIaMu IKCIUTyaTallii TEXHUIECKUX
CPEICTB U CIOCOOHOCTHIO UCTIONB30BaTh TEXHUYECKUE CPEICTBA B
JIOKYMEHTAIIMOHHOM O0€CIICUCHUH YITPABIICHUS U apPXHUBHOM JICJIC;
- [IK-17: BIajieHueM METOaMH 3allUThl HHPOPMALIUH;

- [IK-18: B1asieHnemM COBpeMEeHHBIMH CUCTEMaMU MH(POPMAITMOHHOTO
Y TEXHUYECKOTo 00ecrieueH s TOKyMEHTAIIHOHHOTO 00eCTICYeHHS
VIOpPAaBICHUS U YIIPABICHUS apXHUBaAMH;

- [IK -19: ciocoOHOCTHIO UCTIONB30BaTh MPaBUIIa TOATOTOBKH
YIOPaBICHYECKUX JOKYMEHTOB U BeI€HUS JI€JI0BOM MEPETUCKU;
-I1K-20: crtocoOHOCTRIO HCIIONH30BATh MPABHUIIa OPTAHU3AITUH BCEX
3TaroB pabOThI ¢ JOKYMEHTAMH, B TOM YHCJIC apXHUBHBIMH
JIOKyMEHTaMU;

-I1K-21: BnajeHueM HaBbIKAMHM COCTaBJICHHS OIKMCEN JIe]I,
TIOATOTOBKH JIEJT K Tepeade B apXuB OpraHu3aIlni,
TOCYIapCTBEHHBIN WM MyHUIIUIIATHHBINA apXHB;

- [IK-22: cnocoOHOCTHIO IPUHUMATD y4acTHE B padOTe Mo
MIPOBEICHUIO SKCTIEPTU3HI [ICHHOCTH;

- [IK-23: B1aieHueM HaBBIKAMU y4eTa U 00€CIIeYeHHS COXPaHHOCTH
JIOKyMEHTOB B apXUBE;

- [IK-24: BnajgenreM HaBBIKAMH OPTaHU3AINH CTIPABOYHO-
TTOMCKOBBIX CPEJICTB M MCTIOIB30BAHUS aPXUBHBIX IOKYMECHTOB;

- [IK-25: BnageHreM HaBbIKAMH MOATOTOBKH YIPABICHYECKUX
JIOKYMEHTOB W BEACHHUS IETIOBON TIEPETINCKY;
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- [IK-26: BnaneHneM HaBBIKaMHU 00pabOTKH JOKYMEHTOB Ha BCEX
JTanax JOKyMEeHTO000pOTa, CUCTEMAaTH3aLluH, COCTABICHHS
HOMEHKJIATypHI A€,

- [IK-27: cnocoOHOCTHI0 IPUHUMATh y4acTHE B padOTe MO
MIPOBEACHUIO SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB;

- [IK-28: B1amennemM HaBBIKAMU y4eTa U 00eCTIeYeHHS COXPaHHOCTH
JOKYMEHTOB B apXUBE;

- ATIK-1: cnocoOHOCTBIO pa3padaThiBaTh MAKETHI JOKATBHBIX
HOPMAaTHBHBIX aKTOB X HOPMAaTUBHO-METOANIECKUX JOKYMEHTOB IO
nHGOPMALIOHHO-TOKYMEHTAlIHOHHOMY 00€CIICUCHHUIO YIPABICHUS U
ApXUBHOMY XPaHEHUIO JOKYMEHTOB;

- ATIK-2: criocoOHOCTHI0 OPHEHTHPOBATHCS B 3aKOHONATEIBHOMN 1
HOPMaTHBHO-METOAMYECKON Oa3e mH(POPMAIMOHHO-
JOKYMEHTAIMOHHOTO 00eCIeUeHHs YITPABICHUS H QpXUBHOTO Jiea U
CMEKHBIX 00JIacTel.

- JAIIK-3: 3HaHrEeM OCHOB TPYIOBOr0 3aKOHONATENbCTBA, IPABUI U
HOPM OXpaHbl TpyJa.

Oransl I0AroToBKy U 3amutsl BKP:

1. IloAroTOBUTENHHBIN 3TAN BHITIOTHEHHS BBITYCKHOM
KBAIN(UKAITMOHHON pabOTHI.

1.1. Be1OOp TeMbI BBITYCKHOM KBAJIU(PUKAIMOHHON pabOTHI.
[Hoaroroska BKP npenmnonaraet npoxoxaeHne Ipoieaypsl
npeaapurenbHoit 3amuTel BKP, koTopas nMeer cBoel 11enbio
KOHTpOJh moarotoBku BKP Ha mocnennem sTamne uccieaoBanus.
[penzammTa MpoBOAXTCS BHITyCKarOMIeH Kadenpoit He mo3anee 1
Mecsla 10 AHs NpeaocTaBieHus ctynenToMm roropot BKP. 3amura
BBIITYCKHOH KBaJU(QHUKALMOHHON pabOThl MPOBOAUTCS HA 3aCEJaHUU
rOCyIapCTBEHHOM 9K3aMEHAIlMOHHON KOMUCCHU U ABJISIETCS
MyOJINYHOM.

2. TpeGoBaHMs K BBITYCKHON KBaTH(PUKAIIMOHHON paboTe.

3. ITops 0K 3alIMTHI BBITYCKHOH KBaTH(PHUKAITMOHHON paboTHlI.

4. Kputepnu OIeHKH BBIITYCKHOM KBaTH()UKAIIMOHHOMN PabOTHI.
[Tonroroska BKP mpenmnonaraet npoxoxxaeHue MpoLeaypbl
npeaapurenbHoit 3amuTel BKP, koTopas nMeer cBoel 1enbro
KOHTpOoJh moarotoBku BKP Ha mocnennem sTamne uccieaoBaHus.
[IpenzamuTa MpoBOANTCS BITyCKaroLeH kadenpoit He mo3anee 1
Mecsla 10 AHs NpeAaocTaBieHus ctynenToM roroBoit BKP. 3amura
BBIITYCKHOH KBaJM(QHUKAIMOHHON pabOThl MPOBOAUTCS HA 3aCEJAaHUN
TOCYIapCTBEHHOM 9K3aMEHAIIMOHHON KOMUCCHU H ABJISIETCS
MyOJIMYHOH.

3amuTa BBITYCKHON KBaTH(PUKAIIMOHHON pabOTHI MPOBOAUTCS Ha
3aceaHIH TOCYIapCTBEHHOW SK3aMEHAITMOHHOW KOMUCCHH U
SABJISIeTCS MyOMMYHOM. 3amyTa OHON BBIITYCKHOM PabOTHI HE
JOJDKHA IpeBbIaTh 30 MUHYT.

Jiis coobmienust o0yJaromemMycs npeaocrasisiercs He oonee 10
MuHyT. Coobmenue no copepxanuto BKP compoBoxnaercs
HEOOXOIMMBIMH TpapUUeCKUMU MaTeprallaMy /WK IPe3eHTalen
¢ pazmarouHbiM MaTepraioM s wieHoB I OK. B 'OK MoryT O5ITh
IIPECTABIEHB! TAKKE IPyTrUue MaTepuaibl, XapaKTepU3yolIe
Hay4HYI0 U IPaKTHYECKYIO [IEHHOCTh BhINTOMHEHHON BKP —
TeYaTHbIE CTaThU C y4acTHEM BbITyCKHUKA 110 Teme BKP,
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JIOKYMEHTBHI, YKa3bIBArOIIHNE Ha MpakTHieckoe nprumenenue BKP,
MaKeThI, 00pa3ilbl MATEPUAIIOB, U3ICIHMA U T.II.

Mo pe3ynabpTraTraM UTOTOBOM aTTECTAIMH CTY/ICHTOB-BBITYCKHUKOB
rOCyIapCTBCHHAss KOMUCCHSI 10 3allUTE KBATH(PHUKAIIMOHHBIX PaboT
MPUHUMAET PEIICHUE O TPUCBOCHUH UM KBaTH(PHUKAIIMU IO
COOTBETCTBYIOIIEMY HATPABICHHUIO MTOJrOTOBKY M BBIIAYe TUTLIIOMA O
BBICITIEM O0pa30BaHUH.

OT]

DaKyJIbTATHBbI

OT/I.B

BapI/IaTPIBHaﬂ 4acTb

®T/.B.01

Kaaposast nmosmmruka

HenssmMu m3ydenust quctuuiuinabl «KaapoBasi MOMTUTHKAY SBISIOTCA:
chopMUpOBaTh y OOYYAIOIIUXCS KOMIUICKC 3HAHWH, yYMEHUH U
HaBBIKOB, TIO3BOJLSIIOIIMX €My B Oyaymeld mnpodeccnoHaTbHOW
JESTSIILHOCTH Pa3padaThiBaTh KOPIIOPATHBHYIO KaJIPOBYIO MOJIUTUKY
C yderoM TpeOOBaHWI TOCYIApPCTBEHHOW KaJIpOBOW IOJUTHKH;
CUCTEMY OpTaHHM3aIMOHHOW KYJBTYPHl B KOHTEKCTE KaJpOBOU
TIOJIMTUKH OpTaHU3aIliK; OOECIIeUYNTh MOTydeHHe 3HAaHUH, YMEHUH 1
HaBBIKOB, = HEOOXOAMMBIX  JJII  YIOPABICHHS  IICPCOHAJIOM
OpPTaHM3AIMOHHBIX CTPYKTYpP (TOCYAAPCTBEHHONW W MYHHIIMITAIHHON
BIIACTH, OTpaciedl TOCyJapCTBEHHOTO W  MYHHIIMIIAJIHHOTO
XO3SIMCTBa, a TakkKe KOMMEPYECKHUX OpraHu3aluil 0o
OpraHU3allMOHHO-TIPAaBOBOM (hopMbI JIeSATEeTHHOCTH) c
WCIIONb30BAaHMEM HOBOTO MEXaHW3Ma YIpPAaBIEHHs MEpPCOHAIOM B
YCIIOBUSIX PHIHOYHOMN cpefibl; chOpMUPOBATH OCO3HAHHE COIMATBHO-
SKOHOMHYECKOH 3HAYMMOCTH Oyaymei mpodeccun U KOMIETEHIHN
CaMOCTOSITETTHHOTO (OPMHUPOBAHKSI W COBEPIICHCTBOBAHUS CHCTEM
YIpaBIEHWsI IEPCOHAIIOM.

VYueOuniii  kypc «KaapoBas mMmonuTHKa»» BXOJUT B  IHKI
(hakymbTaTUBHBIX JICTIMTLIHH TAaHHOU oOpazoBareabHON
MIPOTPaMMBI.

st u3ydeHHs JUCIUIUIMHBEL HEOOXOAMMBl 3HaHUS (YMEHHS,
BJIaJICHUs), CHOPMUPOBAHHBIC B PE3YJIbTATe M3YYCHHUS JIUCLUILIAH/
MpakTHK: J[oKyMeHTaIoHHOe o0ecrieueHre TPYAOBBIX OTHOIICHHUN
B P®, JlokymeHTanmoHHOE o0ecriedeHne TpakJaHCKUX OTHOIICHUN
B P® , JlokymeHTanmnoHHOE oOecTieueHre aJMHUHHCTPATUBHBIX
oTHOLICHMHA B PO, [IpaBoBeneHue, JloKyMeHTalMOHHOE
o0ecriedeHne apXWBHOTO Jiesia U WHPOpPMaUUMOHHOU cdepsl B PO,
[Homutonorusi, CoBpeMeHHass OpraHu3alus TOCYAapCTBEHHBIX
yupexaenuit Poccun, Uctopus

3HaHus (YMEHHS, BIAJCHHS), MOJYyYCHHBIC MPH H3YYCHHH IaHHOU
JACITUTUTIHBI OymyT HEO0XOTUMBI TUTST A3yUYECHUS
TUCLMILINH/TIpAakTUK:  [IpOM3BOACTBEHHAss —  NPEAIUIUIOMHAS
npaktuka, lloaroroBka K caade W cAada TroCydapCTBEHHOIO
sk3ameHa, [loaroToBka K 3amMTe M 3allUTa  BBIIYCKHOU
KBATU(UKANMMOHHOW pabothl, IlepcoHanpHBIE MaHHBIE MW UX
JTOKyMeHTHpoBaHue, KoH(UuAeHIIMaIbHOe  JIEIOIPOU3BOJICTBO,
WNudopmarmonabie pecypchl KaJpoBOH CITy:)KObI, ApPXUBHI TIO
JUYHOMY cOCTaBy, [IpOoM3BOACTBEHHAS - MPAKTHKA IO TOIYYCHHIO
npo(eCCHOHATBHBIX ~ yYMEHHH H  OmbiTa  MNpodecCHOHATBLHOU
nestenbHocTd, [IpoexTHast  gestensHOCTh, Opranuzanus Hu
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aKaJi. 9acoB
(3ET)
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TEXHOJIOTUA AOKYMCHTAlIMOHHOI'O oDecrieueHns YIIpaBJICHUA,
Kaznposoe /1eornpou3BocTBO
N3ydeHne muCIUIUIMHBI HANpaBlIeHO Ha (JOpPMUPOBAaHUE U Pa3BUTHE
CJICOAYIOIINX KOMHCTCHHHﬁ:
- T1IK-2 BJIaJICHUEM OCHOBaMU nHpOpMaIMOHHO-
AQHATUTUYCCKOU JISATEIIBHOCTH B CIIOCOOHOCTHIO MPUMEHSTH MX
B IpodeccroHanbHOM chepe;
- JIIK-5 cmocoOHOCTBIO K COONMIOCHUIO TpeOOBaHWA K
OpraHu3aluu KaJIpOBOTO JIeTIOTIPON3BOICTBA u
JOKYMEHTUPOBAHUIO  TPYAOBBIX  OTHOLIEHHUW, XPaHEHUIO
JOKYMEHTOB 10 JUYHOMY COCTaBY
B pesynbpTaTe n3ydeHus AUCIUTUTHHBI O0YJIarOIIUHACS TOJDKEeH:
3HATh:
-OCHOBBI HH(POPMAIIMOHHO-aHATTUTHYECKON e TENFHOCTH,
— obmenpodecCHOHATBHBIE TEOPETHYECKUE W METOAMYCCKHUE
TpeOOBaHUsI K OpraHU3AIMH KaapOBOTIO JIECIONPOU3BOJICTBA U
JOKYMEHTUPOBAHUIO  TPYAOBBIX  OTHOLIEHUW, XPaHEHUIO
JOKYMEHTOB M0 JUYHOMY COCTaBY
YMETh:
- OCYUIECTBIATH M OPraHU30BBIBaTh HH(OPMAIMOHHO-
AQHAJIMTUYECKOM JEATEbHOCTD;
—  OCYNIECTBJISITh ¥ OpraHuU3OBBIBaTH  paboTy  Ha
poeCCUOHAITBPHOM YPOBHE IO KaJPOBOMY JCIIONIPOU3BOJICTBY
U JIOKYMEHTHPOBAHHUIO TPYAOBBIX OTHOIICHHUM, XPaHEHUIO
JIOKYMEHTOB TI0 TUNYHOMY COCTaBY.
Bnaners:
- CIOCOOHOCTBIO TMPUMEHSTH OCHOBBI HH(OPMAIMOHHO-
AHATTMTUYECKOM IeITEIbHOCTH B PO eCCHOHAIBHOU cdepe;
- CHOCOOHOCTBIO K COOJIOIEHHUIO TPeOOBAaHUN K OpraHU3aIUH
KaJIpOBOTO  JIETIOMPOM3BOJCTBA W JIOKYMEHTHPOBAHHUIO
TPYIOBBIX OTHOILIEHUW, XPAHEHUIO JOKYMEHTOB MO JUYHOMY
cocTaBy Ha MpodeccuoHATBEHOM YPOBHE
I[I/ICI_[I/IHJ'II/IHa BKJIFOYAET B ceOs CJICAYIOIHEC pa3acCiibl:
1.. COBpCMeHHaﬂ rocyaapCTBCHHas KaJipoBasd MMOJIUTUKA
2. OcHOBHBIE TEHICHIMH PA3BUTHS KaJpOBOTO MOTEHIHANA TOCYapCTBa
3. . Ka[[pOBaS[ TMOJINTHKA U KaAPOBOC IJIAaHUPOBAHUE B OpTraHU3allun
4, OT60p, HpO(I)eCCI/IOHaJ'H)Haﬂ Opu€HTalud, ajanranud W OIEHKa KaJIpoOB.
Or1eHKa JIETIOBBIX KaueCTB Pa0OTHUKA
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YeJIOBEKa B OPraHU3allud, COBPEMCHHOM KOHIICTIIIUU YIIPaBJICHUS
repcoHaioM, 00 ocHOBax (DOPMHUPOBAHMS W OPTraHU3AMHH CHUCTEMBI
YIpaBIeHS TIEPCOHATIOM, O TEXHOJIOTHH YIIPABICHUS MTEPCOHAIIOM U
€ro pa3BuUTHH, 00 OIEHKE I(PPEKTUBHOCTH CUCTEMBI YITPABIICHUS
MEPCOHAIOM, a TaK)XK€ OCHOBHBIMH HABBIKAMH TPAKTUIECKOU
peaNu3anuy yKa3aHHBIX HAIPaBICHUH JeSTEILHOCTH.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAAX, YMEHHSIX U
HaBbIKaX, TOJYYCHHBIX B PE3yJIbTaTe€ OCBOCHUS TAKUX IIKOIHHBIX
KypcoB kak «O011ecTBo3HaHue, «VcTopus» u 1p.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JUCIMILTUHBI, HEOOXOIUMBI IPU OCBOSHUH CICAYIOIIUX JTUCIUTUINH:
«Kaaposoe JIEJIOTIPOU3BOICTBOY, «KondunenmuansHoe
JENOTPON3BOICTBO»,  «ApPXHBBI 10  JHUYHOMY  COCTaBY»,
«IlepcoHanbHbBIC TaHHBIC ¥ UX TIOKYMEHTUPOBAHHUECY.

W3yveHne muCIUIUIMHBI HANPaBIeHO Ha (JOpPMUPOBAaHUE U PAa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- [1IK-26: BiageHueM HaBbIKAMH OOpa0OTKHM JOKYMEHTOB Ha BCEX
dTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliH,  COCTaBJICHHSA
HOMEHKJIATYPBI JCIT;

- [IK-27: cnocoOHOCTRIO TNPUHWMATH y4YacTHe B paboTe IO
MIPOBEJICHUIO SKCIIEPTH3BI IICHHOCTH JJOKYMEHTOB.

B pesynbTaTe M3yueHUs AMCHUTUIMHBI 00YYarOIINUNACS TOJIKEH:
3HATB!

- TEOPETHUYECKUX ITOJXOJI0B M OCHOBHBIX IMPHUHIIUIIOB, U METOJOB
YHOPSIOYeHHS  JOKYMEHTOB; TOPSAIKA OpPTaHHU3alUd JIOKYMEHTOB
B KOMILIEKCHI,

- MIOHATHE PKCIIEPTU3BI IICHHOCTH JOKYMEHTOB.

YMeth:

- aHAIM3MPOBATh COCTAaB  JIOKYMEHTAIlMM  OpraHM3allud B
COOTBETCTBHH C YCTAaHOBJICHHBIMH TPEOOBaHHSIMH; PEaTU30BaTh Ha
MTPAKTHKE YHOPSI0UYCHUE KOMILIEKCOB JIOKYMEHTOB u
MH(OPMAIIMOHHBIX TOTOKOB B COOTBETCTBUU C YCTAHOBJICHHBIMHU
METOJIaMH | NpHeMaMu; 00pabaThIBaTh JOKYMEHTHI Ha BCEX dTamax
JIOKyMEHTO000pOTa, CHUCTEMAaTHU3UPOBAThH u COCTaBJISATh
HOMEHKJIATypy JIelT;

- POBOAMTH YKCIEPTU3Y IEHHOCTH JOKYMEHTOB.

BimaneTs:

- IPUHIUIIAMHA ¥ METOJIJaMH YIIOPSIOUYEHUS] COCTaBa JIOKyMEHTOB U
nH(GOPMAIIMOHHBIX MTOKa3aTelieH; HaBbIKaMH 00pabOTKH JOKYMEHTOB
Ha BCEX dTamax JOKyMEHTO0OOpOoTa; HaBbIKaMH cOopa, 0000IIeHMS,
CUCTEMAaTH3allii M aHajdn3a (PAKTUYECKUX JIaHHBIX; HaBBIKAMU
COCTaBJICHHUS HOMEHKJIATYPHI JIET,

- METOJaMH TMPOBEJCHUS DKCIEPTU3BI IEHHOCTH JOKYMEHTOB Ha
BBICOKOM YPOBHE.
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JlucuMInHa BKIIFOYACT B Ce0sI CIACIYIOIINE Pa3Iebl:

1. Paznen. Crparermnueckoe yrpaBieHHE IEPCOHATIOM OpTaHU3AIIHN.
2. Paznmen. OCHOBBI OpraHu3aliil HCIOJIB30BAHUS UYETIOBEUYECKUX
pecypcoB KOMIIaHHH.

3. Pazgen. TexHonmorusi ympaBieHUS pa3BUTHEM IEepCOHAlA
OpraHM3anyy. YTpaBleHNE MTOBEICHIEM MIEPCOHAIAa OPTaHU3AIIH.

4. Paznen. [IpaBnenue MOTHBAIMEH U CUCTEMaMHU BO3HATPaXKICHHUS
MepcoHaa KOMIAHUH.




