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1. O01Me MoJI0KeHu s

['ocynapcTBeHHass HTOroBasi arrecTalus IPOBOAMUTCA I'OCYNapCTBEHHBIMU JK3aMEHALIM-
OHHBIMU KOMHUCCHSIMM B LIEJSIX ONPEAETICHHUS COOTBETCTBHSI PE3YJIbTaTOB OCBOEHUs 00ydaro-
IIUMUCS 00pa3oBaTeIbHBIX MIPOrPaMM COOTBETCTBYIOIIUM TPeOOBaHUAM (peaepanbHOro rocy-
JApCTBEHHOT'0 00pa30BaTeIbHOIO CTaHAAPTA.

BakanaBp mo nanpasnenuto noaroroBku 46.03.02 JfokymeHTOBeieHNE M apXUBOBEACHUE
JOJOKEH OBITh MOJTOTOBJIEH K PEHICHUI0 MPO(ECCHOHANBHBIX 337a4 B COOTBETCTBHU C IIPO-
¢mibHOI 006pa3oBaTenbHOM MporpaMmsbl JJoKyMEHTOBEICHNE U IOKYMEHTAIIMOHHOE o0ecteye-
HUE YIpaBJICHUS U BUJaM MPO(GECCHOHATBHON AEATEIbHOCTH:

— HAYYHO-UCCJIICIOBATCIIbCKA,
— TCXHOJIOTUYCCKAasA,

B cootBeTcTBHM C BUJaMH U 3aJa4aMH HpO(i)eCCHOHaHBHOfI ACATCIIbHOCTU BBIITYCKHUK Ha
FOCYHapCTBeHHOﬁ HTOT'OBOM aTTCCTaluu OOJIXKCH ITOKa3aThb COOTBCTCTBYIOH_II/Iﬁ YPOBCHb OCBOC-
HUA CIICAYIOIHX KOMHGTCHHHﬁZ

OK-1- criocoOHOCTBIO UCIIOTB30BATh OCHOBBI (PHIIOCOPCKUX 3HAHUH [T (HOPMUPOBAHUS MUPO-
BO33pPEHUYECKON MO3ULIUMY;

OK-2 - crtocoOHOCTBIO aHATTM3UPOBATh OCHOBHBIE ATAIBI M 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BuTHs o01IecTBa 1151 OPMUPOBAHUS IPAKAAHCKON MOZULIUU

OK-3 - cnocoOHOCTBIO UCTIONB30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUI B PA3IMYHBIX cepax
JeSITebHOCTH

OK-4 -criocoOHOCTBIO UCTIOIB30BATh OCHOBHI IIPABOBBIX 3HAHUH B Pa3JIMYHBIX cepax AesiTeTb
HOCTHU

OK-5 - cnocoOHOCTBIO0 K KOMMYHUKAIIMH B YCTHOW U MMCbMEHHOM (popMax Ha PyCCKOM M MHO-
CTPAHHOM SI3bIKax JUIs peleH s 3a/1a4 MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOAECHCTBUS
OK-6 - cnocoOHOCTBIO pabOTaTh B KOJJIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAsL COLIUAIbHbIE, ITHU-
Yyeckue, KOH(PEeCCHOHANBHBIE U KYJIbTYPHBIE Pa3InIHs

OK-7 - cnocoOHOCTBIO K CAMOOPTraHU3aIMK U CaMOOOPa30BaHHIO

OK-8 - crnocoOHOCTBIO UCTIONB30BaTh METOJIBI U CPEICTBA (PU3UUECKOM KYJIBTYPHI sl 00ectie-
YeHUs MOJTHOLIEHHOM colManbHOM U podecCHOoHaNbHOMN NesTeTbHOCTH

OK-9 - TOTOBHOCTBIO MTOJTE30BAThCS OCHOBHBIMHU METOJJAMH 3aIUTHI POU3BOACTBEHHOTO TIEP-
COHAaJIa ¥ HaceJIEHUs! OT BO3MOXKHBIX MOCJIEACTBUI aBapuil, kKaracTpod, CTUXUIHBIX OeCTBUIA
OK-10 - crtocOOHOCTBIO K HCITOJIb30BAaHHIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPEICTB MOTyde-
HUS, XpaHEeHHUs, TepepaboTKu HH(opMaIu

OK-11 - cnocoOGHOCTBIO YBAXKUTEIBHO U OEPEKHO OTHOCUTHCSI K HCTOPUUECKOMY HACJIEUIO U
KYJBTYPHBIM TPaJULUsAM

[TK-1- crtocoOHOCTBIO TPUMEHSITH HaAyYHBIE METOJIBI ITPH UCCIIEOBAaHIHN 0OBEKTOB MPOheccHo-
HAJIbHOW JEATEIbHOCTH;

[1K-2- BnaseHneM ocCHOBaMH HH()OPMAITMOHHO-aHATUTHYECKON JIEATEITBHOCTH M CITOCOOHOCTEIO
NPUMEHSATH UX B IpodeccHoHaIbHOM chepe;

[1K-3- BnajieHneM 3HaHUSMHU OCHOBHBIX TPOOJIEM B 00JIACTH JOKYMEHTOBEICHUS M apXUBOBE/IC-
HUS;

[TK-4- criocoOHOCTBIO0 CAMOCTOSITENIBHO pabOTaTh C pa3TIUYHBIMU UCTOYHUKAMH HHQOPMAIUH
[1K-5- BnageHuemM TeHACHUUAMH pa3BUTHsI HH(POPMAIIMOHHO-T0KYMEHTAIMOHHOTO U o0ecreye-
HUS YIIPABJICHUS] apXUBHOTO JIEIIa;

[TK-6 - ciocoOHOCTBIO aHATM3UPOBATH CUTYAIMIO HAa PHIHKE MH()OPMAIIMOHHBIX TPOAYKTOB U
yCIIyT, JaBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAM 3JIEKTPOHHOIO IOKyMEHTO000pOTa
U BEJICHUSI SJIEKTPOHHOTO apXH1Ba

[TK-7- criocOOHOCTBIO OIICHUBATh HCTOPHUIO  COBPEMEHHOE COCTOSIHUE 3apyOEKHOTO OIbITa

yIpaBieHUs TOKYMEHTaMU U OpTaHU3allMK UX XPaHEHUS



[TK-8 - cnocoOHOCTRIO aHATU3UPOBATH LIEHHOCTH TOKYMEHTOB C LIEJIbIO UX XPaHEHHS

[1K-9- BnasenrieM HaBBIKAMU COCTaBJICHUST OMOIMOrpadIecKuX U apXUBHBIX 0030pOB

[1K-10 - BnageHreM NpUHIMIIAMH U METOJaMHU CO3JIaHUs CIIPABOYHO-MH(OPMAITHOHHBIX
CPEICTB K JOKYMEHTaM

[1K-11- BnageHreM HaBbIKaMU pedepupOBaHUS U AaHHOTUPOBAHUS HAYYHOH JTUTEPaTyphl, HABBI-
KaMU peIakTOpCKOi paboThI

[1K-12- ciocoGHOCTHIO BBISBIATH U OTOMPATh JOKYMEHTHI [l Pa3HBIX THUIIOB M BUJOB ITyOIHKa-
JA05051

[1K-13- cniocoOHOCTBIO BECTH HAYYHO-METOIMYECKYIO paObOTy B TOCYAaPCTBEHHBIX, MyHULIH-
NaJIHBIX apXMBaX U apXMBaxX OpraHu3alui

[1K-14- BnaneHreM HaBBIKAMU HCIIOJIb30BAaHMS KOMIIBIOTEPHON TEXHUKH U HHPOPMAITMOHHBIX
TEXHOJIOTUH B TOKYMEHTAUOHHOM O0ECIIEYeHUHN YIIPABIICHHS U apXUBHOM JIeNIe

[1K-15- cr1ocoOHOCTBIO COBEPIIIEHCTBOBATh TEXHOJIOTUU JOKYMEHTAIIMOHHOTO 00ECTICUeHU S
yIpaBJIEHUS U apXUBHOTO Jiea Ha 0a3e UCIOJIb30BaHUs CPENICTB ABTOMATU3ALIUU

[1K-16- BnageHreM npaBrUiIaMy SKCIUTyaTallMd TEXHUIECKUX CPEJCTB U CIIOCOOHOCTHIO HCIIOIb-
30BaTh TEXHUYECKHUE CPEACTBA B JIOKYMEHTAIIUOHHOM 00€CIIeYeHUH YIPABICHUS U ApXUBHOM
aene

I1K-17- BmajenueM METOJaMu 3aIluThl HHGOPMAIIH

[1K-18 - BnageHnemM COBpeMEHHBIMU CHCTEMaMU HH(POPMALIMOHHOTO U TEXHHUECKOTo obecreye-
HUS IOKyMEHTALMOHHOT0 00ecieueH sl yIpaBIeHUs U YIIPaBICHUS apXUBaMHU

[1K-19 - ctocoGHOCTBIO HCITOB30BATh MPABKJIA MTOITOTOBKH YIIPABICHYECKUX JTOKYMEHTOB U
BEJICHUS JIEJI0BOM MEPENuCKU

[TK-20- BrajieHueM METOaMHt 3Tl HH()OPMALTUN

I1K-21 - BnajieHHeM HaBbIKAMU COCTABJICHUS OMUCEH Jel1, MOATOTOBKY /e K Iepejaue B apXuB
OpraHM3aly, rocy1apCTBEHHbIN WM MyHULIUNIAJIbHBIA apXUB

[TK-22 - ciocoGHOCTHIO MPUHUMATh Y4acTHe B paboTe IO MPOBEIECHUIO SKCIIEPTU3bI LIEGHHOCTH
[1K-23 - BnajgeHreM HaBBIKAaMH y4eTa 1 00eCTIeueHHsI COXPAaHHOCTH JIOKYyMEHTOB B apXHBE
[1K-24 - BnageHreM HaBbIKAMHU OpraHM3allli CIPaBOYHO-TIOMCKOBBIX CPEJCTB U UCIIOIb30BAHUS
ApXUBHBIX JOKYMEHTOB

[1K-25 - BnajieHreM HaBbIKaMH MOATOTOBKH YIPABICHYECKUX JOKYMEHTOB U BEICHUS JI€T0BOM
[TK-26 - BirageHreM HaBbIKaMu 00pabOTKH JOKYMEHTOB Ha BCEX dTanax JOKyMEHTO000poTa,
CUCTEMATH3alMH, COCTABIEHUSI HOMEHKJIATYpPBI A€l

[1K-27- criocoOHOCTBIO MPUHUMATE y9acTHE B paboTe MO MPOBEACHUIO KCIIEPTH3HI IIECHHOCTH
JIOKyMEHTOB

[1K-28 - BnajgeHreM HaBBIKaMH y4eTa U 00eCTieueHHsI COXPAaHHOCTH JIOKYyMEHTOB B apXHBE
OIIK-1- crtocoOHOCTBIO NCIIOIB30BATH TEOPETUUECKUE 3HAHUS U METO/Ibl MCCIIEIOBAHMS Ha
MpPaKTHKE

OIIK-2 - BnasieHueM 6a30BbIMM 3HAHUSAMH B 007aCTH MH(MOPMAITMOHHBIX TEXHOJIOTUI

OIIK-3 - BnameHreM 0a30BBIMH 3HAHUSIMH CUCTEM OPTaHOB rOCYIapPCTBEHHON M MYHHITUTIAb-
HOH BJIaCTH

OIIK-4- BnasieHneM HaBbIKaMU HCIOIb30BaHUS KOMITBIOTEPHON TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB M JIUTEPATYPBhl, UCTIOJIb30BAaHUH MTPABOBBIX 0a3 JaHHBIX, CO-
CTaBJICHUU OMOIMOTrpagUuecKuX U apXUBHBIX 0030pOB

OIIK-5- BnajieHneM 3HaHUSAMH B 00J1aCTH TPaBUII MyOJIMKALMU UCTOPUYECKUX UCTOYHUKOB U
ONEepaTUBHOTO U3/1aHUS JOKYMEHTOB

OIIK-6- crtocoOHOCTBIO pemaTh CTaHJapTHBIE 331a4K MTPO(eCcCHOHATEHON AEeATEIbHOCTH Ha OC-
HOBE UH(OPMAIMOHHOM 1 6uOIHorpaduueckoit KyabTyphl ¢ IPUMEHEHHEM HH(OPMallMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH 1 C y4€TOM OCHOBHBIX TpeOOBaHUI HH(pOpMAIIMOHHOH 0e3-
OIACHOCTH

JIIK-1- cnocoOHOCTBIO pa3pabaThIBaTh MAKETHI JOKATbHBIX HOPMATUBHBIX aKTOB U HOPMAaTHB-
HO-METOAMYECKHUX JOKYMEHTOB [0 MH(MOPMALMOHHO-JOKYMEHTALMOHHOMY 00€CIIeUEeHUIO
yIpaBJICHUS U ApPXUBHOMY XPAaHEHHIO JOKYMEHTOB



JIIK -2- ciocoGHOCThIO OPHEHTUPOBATHCA B 3aKOHOAATEIBHON U HOPMAaTUBHO-METOMUECKON
6a3e MHPOPMAIIMOHHO-TOKYMEHTALMOHHOTO 00ecIiedeH sl YIPaBIeHUS U apXUBHOTO Jiejia U
CMEXHBIX obnacTeit

JIIK-3- 3HaHHEM OCHOB TPYAOBOT0 3aKOHOJIATEIbCTBA, IPABUI M HOPM OXPaHBI TpyAa

JIIK-4 - ctocoOHOCTBIO K COOMIOACHHIO TPEOOBAHUI K OpTaHU3AIH CEKPETAPCKOT0 00CTyKHU-
BaHUs

JIIK -5 - crtocoOHOCTBIO K COOTIOICHUIO TPeOOBAaHUI K OPTaHU3AIMU KaIPOBOTO JICTIONPOU3-
BOJICTBA U JJOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOUICHHH, XpaHEHUIO JOKYMEHTOB I10 JINYHOMY
COCTaBy

JIIK -6- ctocoOHOCTBIO OPraHKU30BaTh PabOTy C JOKYMEHTaMU, COAepKAIIUMU HH(OPMALIHIO
OTrpaHUUYEHHOI0 JI0CTYyNa

AIIK -7- cnocoOHOCTBIO MPUMEHSATh METOJbI MPOBEACHUS KOJIMYECTBEHHOTO aHajHM3a OpraHu-

3alUM JOKYMEHTAIIMOHHOTO OOECIICYCHMsI YIPABICHUS M apXHWBHOI'O XPaHCHHS JOKYMEHTOB B
KOHKPETHOW OpraHHu3aliu

Ha ocHoBanuu pemieHust YdeHoro coera yuusepcutera ot 27.02.2019 (mpotoxon Ne 2 )
roCy/IapCTBEHHbIC aTTECTAIIMOHHBIC MCIIBITAHUS MO HampaBieHuio noarotoBku 46.03.02 Jloky-
MEHTOBEJICHUE ¥ ApPXHBOBEIICHUE MPOBOJIATCS B (hopMe:

— TOCYJapCTBEHHOT'O 3K3aMEHa;
— 3aIIUTHI BBITYCKHON KBAIN(UKAITMOHHONW PAOOTHI.

K rocynapcTBeHHON MTOroBO#l aTTecTallMy AOMYCKAeTCsl 00ydaroIuiics, HE MMEIOLIUi
aKaJeMUYECKOHN 3a/I0JDKEHHOCTH M B ITOJHOM 00beMe BBIIOIHUBIIMN y4eOHBIN IUIAaH UM UH-
JUBUYaJIbHBIN yUeOHBIH IJIaH 110 JaHHOM 00pa30BaTeIbHOM IporpamMmme.

2. IIporpamMma u NOpsiAOK NPOBECHHUS rOCYIaPCTBEHHOI0 IK3aMeHa

CornacHo yueOHOMY IJIaHy MOATOTOBKA K C/aye M cjaya rocyAapCTBEHHOr0 SK3aMeHa IMpo-
Boautcs B iepuoa ¢ 31.05.2023 no 14.06.2023 mst ounoit popmer o0yuenus, a s O30 ¢ JJOT
31.05.2024 no 14.06.2024. Jins nmpoBeneHUs] TOCYAapCTBEHHOTO YK3aMEHa COCTABIISICTCS PACIIH-
CaHMe 3K3aMEHa U MPEePK3aMEHAMOHHBIX KOHCYIbTAllUN (KOHCYJIBTHPOBAHUE 00YYaIOIIUXCS 110
BOIPOCaM, BKJIIFOUEHHBIM B IPOrpaMMy T'OCYIapCTBEHHOIO SK3aMEHa).

['ocymapcTBEHHBIN 2K3aMEH MPOBOJUTCS HA OTKPBITHIX 3aCEaHMSIX TIOCYIapCTBEHHOMN
HK3aMEHALIMOHHONW KOMMCCHUHU B CIELUAIBHO MOATOTOBIEHHBIX ayIUTOPUSAX, BHIBEACHHBIX Ha
BpeMs 3K3aMeHa U3 pacnucaHud. [IpucyTcTBue Ha rocyaapCcTBEHHOM JK3aMEHE MMOCTOPOHHUX
JIMI] IOIYCKAETCs TOJBKO C paspemenus npeacenarens I'OK.

OOyyarommmcst ¥ JIaM, MpUBJIEKaeMbIM K TOCYJapCTBEHHON UTOTOBOW aTTeCcTallH, BO
BpEMs ee MPOBE/ICHNUS 3alpellaeTcss UMETh MpHU cede U UCIOJIb30BaTh CPECTBA ONEPaTUBHON U
MOOUJIbHON CBS3H.

I'ocynapcTBeHHBIN 9K3aMEH NMPOBOAMTCS B JIBa 3Tala:

— Ha IepBOM 3Tale npoBepsiercs cHopMUPOBAHHOCTH OOIIEKYIbTYPHBIX KOMIETECHIINMH;
— Ha BTOPOM 3Tare nposepsiercss choOpMUPOBAHHOCTH 001IeNpo(ecCHOHANBHBIX U TIpodec-

CHOHAJIBHBIX KOMIIETEHLIMH B COOTBETCTBUHU C YUCOHBIM IJIAHOM.

Iloozomoexa k coaue u coaua nepeozo ymana 20Cyo0apcmeeHH020 IK3amena

[TepBbIil 3Tanm rocyaapCTBEHHOTO K3aMeHa MPOBOAUTCS B (OpME KOMITBIOTEPHOTO Te-
ctupoBaHus. TeCT COMEPKUT BOMPOCHI U 3aJaHUS TI0 MPOBEPKE OOIMIEKYIbTYPHBIX KOMITETEH-
[IUH COOTBETCTBYIOIIETO HAIPABJICHUS MOJITOTOBKK/ CHEIHMAIBLHOCTH. B 3aJaHMsIX MCHOIB3Y-
IOTCSI CJIEYIOIINE TUIIBI BOIIPOCOB:



— BBIOOp OJTHOTO MPABUIBLHOTO OTBETA U3 33JJAHHOTO CIIHCKA;
— BOCCTAHOBJIEHHE COOTBETCTBUS.

Jlis MOATOTOBKM K 9K3aMeHy Ha 00pa3oBaTelIbHOM MOpTajie 3a TPH HEJENH 10 Havaja
ucnbplTaHui B OJoke «Bamm Kypchl» CTaHOBUTCS JTOCTYIHBIM 3JIEKTPOHHBIA Kypc «Jlemo-
Bepcus. ['ocynapcTBeHHBIHM 3k3aMeH (TecTupoBaHue)y. JJocTyn K 1eMO-BEpCHH OCYIECTBIISIECT-
Csl 110 JIOTUHY U MapOoJji0, KOTOPbIE UCHOIB3YIOTCS 00YJYarolUMHUCA JJIsi OpraHu3aliy 10CTyna
K HH(OPMALIMOHHBIM PecypcaM U CEepBHUCAM YHUBEPCUTETA.

[lepBbIil 3Tan rocy1apCTBEHHOIO 3K3aMEHa MPOBOJUTCA B KOMIIBIOTEPHOM KJlacce B CO-
OTBCTCTBHU C YTBCPKACHHBIM PACIIMCAHUCM T'OCYAAPCTBCHHBIX aTTCCTALIMOHHBIX HUCIIBITAaHUH.

biiok 3amanuii mepBOro 3Tana rocyIapcTBEHHOrO 3K3aMeHa BKJIOYaeT 13 TeCTOBBIX BO-
npocoB. [Ipo1omKUTeNbHOCT SK3aMeHa cocTaBisieT 30 MUHYT.

Pe3ynbrarhl mepBoro stama rocyJapCTBEHHOTO SK3aMEHa OMPEEISIOTCS OLEHKaAMU «3a-
YTEHO» U «HE 3aYTEHO» U OOBSBIIAIOTCS cpa3y MocIe MprueMa SK3aMeHa.

Kputepuu onieHKH nepBOro ramna rocyJapcTBEHHOTO SK3aMeHa:

— Ha OIICHKY «3a4TeH0» — 00yJaroNIuiics JOKEH 1M0Ka3aTh, 9TO 001a/1aeT CUCTEMOM 3Ha-
HUW U BJaJIeeT OMpE/EJICHHBIMU YMEHUSMHU, KOTOpbIE 3aKJIIOYAIOTCS B CIHOCOOHOCTH K OCY-
IIECTBJICHUIO KOMIUICKCHOTO TOMCKA, aHaJIN3a M WHTEpHpeTanuy WH(OOpPMAIUU 0 OIpeaeiieH-
HOW TeMe; YCTAaHOBJIICHUIO CBSI3€H, MHTETPAIMU, UCIIOJIH30BAHUIO MaTepralia U3 Pa3HBIX pasjie-
JIOB ¥ TEM JIJIsl PEIICHUsS MOCTABICHHOW 3a1auu. Pe3ymbraT He MeHee 50% OayioB 3a 3amaHus
CBUJIETENHCTBYET O IOCTATOYHOM YPOBHE C(HOPMHUPOBAHHOCTU KOMIETECHIIU;

— Ha OLIEHKY «He 3a4TeH0» — o0yJarouuiics He 0061agaeT HeoOX0IMMOM CUCTEMOM 3HAHUIA
U HE BIIaJieeT HEOOXOAMMBIMHU MPAKTUUYECKUMH YMEHUSIMHU, HE CIIOCOOCH TOHUMATh U UHTEPIIpe-
TUPOBATh OCBOEHHYIO HHpopMaiuio. Pezynbprar menee 50% 0aioB 3a 3aaHus CBUICTEIBCTBY-
€T 0 HEJIOCTATOYHOM yYpOBHE C(HOPMHUPOBAHHOCTH KOMIICTCHIIUN.

Iloozomoexa k coaue u coaua 6mopo2o Imana 20cyo0apcmeeHHo20 IK3amena

Ko BTOpoMy »sTamy rocynapCTBEHHOTO 3K3aMeHa JOMYCKaeTCs OO0ydYaroluiics, MOmy-
YUBIIHHA OI[CHKY «3a4TCHO» Ha TIEPBOM JTarle.

Bropoii aTam rocy1apcTBEHHOTO SK3aMeHa IPOBOAUTCS B YCTHOU (hopMme.

['ocymapcTBeHHBIN SK3aMeH BKItOYaeT 64 TEOPEeTHUECKUX BOMPOCOB U 32 MPAKTHUYECKHUX
3ananuit. [IpogomKuTenbHOCTE DK3aMeHa cocTaBiseT: 30 MUHYT OTBOJUTCS Ha TOJATOTOBKY U
He MeHee 15 MUHYT Ha OTBET JJIsl KaXKJI0TO SK3aMEHYEMOT0

['ocymapcTBeHHBIN SK3aMeH MPOBOIUTCS MO OAHON HIIM HECKOJIbKUM AMCHIUILIMHAM 00pa-
30BaTeIbHON MPOTPAMMBI, PE3YJIbTAThl, OCBOCHUS KOTOPBHIX MMEIOT OMpPEACIISIoNIee 3HaUYeHNE
JUTsE TIPOoPeCCUOHATBHOM JIeSATENHPHOCTH BBITYCKHUKOB.

Bo Bpemsi rocynapcTBEHHOTO HK3aMeHa CTYAEHT MOXET MOJIb30BAaThCsl TEKCTAaMU HOP-

MaTHUBHO-TIPABOBBIX JIOKYMEHTOB: Kojaekchl P®D, denepanbubie 3akoHbl PD, [TocTanoBnenus
npasurenscTBa PO, npasuna, uncrpykuuu, I'OCTEI, kiaccupuKaTOphl, NEPEUHH TUIOBBIX
ApPXUBHBIX JOKYMEHTOB, TUIIOBBbIE IEPEYHH TEM U BOIPOCOB OOpAIICHHUH Ipa’kaaH, METOIH-
YECKUMH PEKOMEHIallMAMHU 110 BOIIPOCaM J€IO0NPOU3BOCTBA, ApXUBHOIO JieNa U JI.T.

[Tocne ycTHOro oTBETa Ha BONPOCH! HK3AMEHALIMOHHOIO OMJIeTa IK3aMEHYEeMOMY MOTYT
OBIThH MPEAIOKEHBI TONOJHUTENIbHbBIE BOMPOCH! B IIpeienax yueOHOro MaTepuaa, BBIHECEHHO-
r'0 Ha TOCYJJapCTBEHHBIM dK3aMeH.

Pe3ynbpTaThl BTOPOro 3Tamna rocyJapCTBEHHOTO 3K3aMeHa ONPEAEISIIOTCS OLIEHKAMHU: «OT-
JUYHOY, «XOPOIIO», «yIOBIECTBOPUTEIHHOY», «HEYAOBICTBOPUTEILHO» U OOBSBIISAIOTCS B ACHb
IpUeMa SK3aMeHa.



Kputepun onieHKM BTOPOro 3Tana rocy1apcTBEHHOTO dK3aMeHa:

— Ha OIICHKY «OTJMYHO» (5 0aiioB) — 00yJarouiics JOHKEH MOKa3aTh BEICOKUI YPOBEHb
c(OpPMHPOBAHHOCTU KOMIIETEHLIUH, T.€. T0Ka3aTh CIIOCOOHOCTh 00001IAaTh U OLEHUBATh UH(OP-
MAalUIO, MOJIyYEHHYIO Ha OCHOBE MCCIIEJOBaHMsI HECTAaHJAPTHOM CUTyalluH; UCIIOJIb30BaTh CBE-
JICHUs U3 Pa3]IMYHBbIX UCTOYHUKOB; BBIHOCUTH OLICHKU U KPUTHYECKHUE CY)KJICHHs, OCHOBAHHBIC
Ha IIPOYHBIX 3HAHUSAX;

— Ha OLIEHKY «X0pouioy» (4 O6amia) — o0yJaronuiics JOKEH MOKa3aTh MPOABUHYTHIA ypO-
BeHb C(HOPMUPOBAHHOCTH KOMIICTEHIIHH, T.€. IPOJEMOHCTPUPOBAThH ITyOOKHE MPOYHBIC 3HAHUS
U Pa3BUTHIC IPAKTUYCCKUE YMCHUS U HABBIKM, YMEHUE CPAaBHUBATh, OIICHUBATh U BHIOMPATh Me-
TOJBI PELICHUS 3aJaHul, paboTaTh IEJICHANPABICHHO, HCIIOJIb3YS CBSI3aHHBIE MEXIY CO0Oi
¢dbopmbl ipecTaBiIeHUs HHPOpMaIUH;

— Ha OLEHKY «Y/0BJIETBOPHUTEIbHO» (3 Oaya) — 00yJaromuiics JOIDKEH MmoKa3aTh 0a30-
BbIil ypOBEHb CPOPMUPOBAHHOCTU KOMIIETEHLUH, T.€. IOKa3aTh 3HAHUS HAa YPOBHE BOCIIPOMU3BE-
JeHus 1 00bsicHeHUs1 nH(opMaIu, npodeccuoHaIbHbIC, HHTSIUICKTYalbHbIC HABBIKKA PELICHUS
CTaHJapTHBIX 3a/1a4.

—Ha OLICHKY «HeyJI0BJeTBOPUTEeIbHO» (2 6amna) — oOyyaromuiics He obnagaeT Heooxo-
JTUMOM CHCTEMOW 3HAHUH, TOMYCKAET CYIIECTBEHHBIC OMIMOKH, HE MOXET ITOKa3aTh MHTEIUICKTY-
AITbHBIC HABBIKHM PEIICHUS MTPOCTHIX 3a71ad.

— Ha OIICHKY «HEeYIOBJIETBOPUTEJAbHO» (1 Oamwn) — oOydaromuiicss He MOXKET IMOKa3aTh
3HAHMS HA YPOBHE BOCIIPOM3BEICHUS U OOBSCHCHHS MH(POPMAIMK, HE MOXKET MOKa3aTh WHTEII-
JIEKTyaJbHbIE HABBIKM PELICHUS MPOCTHIX 3a/1a4.

Pe3ynbTaThl BTOPOro 3Tama rocy1apcTBEHHOTO IK3aMEHA OOBSBIISIFOTCS 8 0eHb €20 Npose-
OeHusl.
OO6yuaromuiics, yCIemHo CIABUINI TOCYAapCTBEHHBIM 3K3aMeH, JOMYCKAaeTCsl K BBI-

IMOJIHCHUIO M 3alllUTC BBIHYCKHOﬁ KBaHH(bHKaHHOHHOﬁ pa60Te.

2.1 Coaep:xaHue rocyiapcTBeHHOI0 IK3aMeHa
2.1.1 Ilepeuenv mem, npogepaemvix HA NEPEOM IMane 20Cy0apCcmeeHHO20 IK3IAMEHA

®dunocodus, ee MECTO B KyJIbTYpe

Hcropuueckue THIBI GUI0COPUH

[Ipo6nema naeansHoro. Co3HaHHue Kak (popMa IMCUXUYECKOTO OTPAKEHUS

OCOoOEeHHOCTH Y€eI0BEYEeCKOro ObITHS

OO61ecTBO Kak pa3BuBaroasics cucrema. Kynbrypa u quBuian3anus

HcTtopus B cucteMe ryMaHUTapHBIX HayK

[uBunuzanuu IpeBHero mupa

D1noxa CpeTHEBEKOBbS

Hogoe Bpemsa XVI-XVIII BB.

0. MozaepHH3alMs U CTaHOBJIEHHE WHAYCTPHAIBLHOTO OOIECTBA BO BTOPOI! MOJIOBUHE
XVIII — nagane XX BB.

11. Poccust u mup B XX — Hauane XXI B.

12. HoBoe BpeMs 1 31I0Xa MOJIEPHU3AIINT

13. Crpoc, npeioxeHne, pplHOYHOE paBHOBECHE, FMACTUYHOCTD

14. OcHOBBI TEOpUHU IPOU3BOACTBA: U3AECPKKU MPOU3BOCTBA, BEIpYyUKa, MPHUObLIH

15. OcHOBHBIE MAaKPOIKOHOMHYECKHE MTOKa3aTeIN

16. MakposkoHOMHYECKasi HECTAOMIbHOCTh: 0e3padoThIia, HHMISAIHS

17. llpennpusitie u pupma. DKOHOMHUYECKAs! IPUPOJIA U 1iesieBast GyHKUIUS GUPMBI

18. KoHCTUTYIIHOHHOE TIPaBO

19. I'pasxxgaHckoe mpaBo

RBOoo~Nooa~wONE



20. TpynoBoe mpaBo
21. CemeitHoe m1paBo
22. YToI0BHOE TIPABO
23. 51 u Mo€ okpyxeHue (Ha MHOCTPAHHOM SI3BIKE)
24. 51 u most yueOa (Ha HHOCTPAHHOM SI3BIKE)
25. 51 u Mup BOKpYT MeHsI (Ha MHOCTPAHHOM SI3bIKE)
26. 51 u mos Oynymas mpodeccus (Ha HHOCTPAHHOM SI3BIKE)
27. CtpaHa u3y4aemoro si3bika (Ha HHOCTPAHHOM SI3BIKE)
28. ®opMBI CYIIECTBOBAHUS S3bIKA
29. OyHKUMOHANIBHBIE CTUIIH JIUTEPATYpPHOTO sA3bIKA
30. [Ipobrema MEXKYIbTYPHOTO B3aMMO/ICHCTBHS
31. PeyeBoe B3aumMoeiicTBre
32. JlenoBasi KOMMYHHKAIUS
33. OCHOBHBIE MOHATHUS KYJIbTYpPOJIOTUN
34. XpHuCTHAHCKHIA TUI KYJIBTYpPBI KaK B3aMMO/ICHCTBHE KOH(pEeCCui
35. Mcnamckuii TUI KyABTYPBI B TyXOBHO-UCTOPUYECKOM KOHTEKCTE B3aUMOCHCTBUS
36. TeopeTnko-MeToI0IOTHIECKHUE OCHOBBI KOMaH/I000pa30BaHMsI U CAMOPA3BUTHUS
37. JInyHOCTHBIE XapaKTEPUCTUKH YJICHOB KOMaH/IbI
38. Opraamu3amoHHO-TIPOIIECCYATLHBIC aCTIEKTH KOMAaHIHON paOOThI
39. TexHOJIOrUA CO3MaHUA KOMAaHIbI
40. Camopa3BHUTHE KaK yCIOBUE MOBBIICHUS 3P (HEKTUBHOCTH JTMYHOCTH
41. JluarHocTUKa U CaMOJUArHOCTHKA OPTaHU3Ma MPH PETYISIPHBIX 3aHATUAX PU3NIECKON
KYJIbTYpOH U CLIOPTOM
42. Texuuyeckasi MOJArOTOBKA U 00yYEHHE IBUTATEIBHBIM JIEHCTBUSM
43. MeToauKy BOCTIMTaHUsT (PU3HUYECKUX KA4eCTB.
44, Bunpl criopta
45. Knaccuduxanus upe3BblYaiiHbIX cuTyaluid. Cuctema uype3BblUaiiHbIX CUTYaIUi
46. MeTozpl 3alIUTHI B YCIOBUSIX YPE3BBIYANHBIX CUTYAIIHA
2.1.2 Ilepeuenv meopemuueckux 80ONPOCO8, GbIHOCUMbBIX HA 6MIOPOI IMaAn 20cyoap-

CME6EHHO020 IK3AMeHa

/loKkymenmoeeoenue

1. JlokymeHT, ero npu3Haku U (PyHKIIMU JOKYMEHTOB.

2. CriocoObl U cpesicTBa JOKYMEHTUPOBAHUS: TPAJIUIIMOHHBIE U TEXHOTPOHHBIE CIIOCOOBI
JIOKyMEHTHUPOBAHHS.

3. JlokymeHTHpOBaHHAs! HHPOPMAIIUS: €€ CBOWCTBA U crieln(pUyecKre MpU3HaKH.

4. CooTHOULIEHHE MOHATHH HH(OpPMALIUS U JOKYMEHT.

5. Marepuanbhble HocuTenu nHpopmanuu. VX pa3Butie U coBpeMeHHble TpeOOBaHUS K
MaTepuaIbHbIM HOCUTEISIM HH(POPMAIUH.

6. CBoiicTBa o(hULIMANBHBIX TOKYMEHTOB: OPUTHHAIBHOCTD, MMOAIMHHOCTb, KOITUHHOCTH.

7. CTpyKkTypa JOKyMeHTa. PeKBU3HUT.

8. ®opMynsip JOKyMEHTa, €ro pa3BUTHE, COBPEMEHHBbIE TpeOoBaHHs K (GOpMYIsIpy
YIPaBIEHYECKOTO JOKYMEHTA.

9. JIMHrBHCTHYECKHE OCOOEHHOCTH JOKYMEHTA.

10. Cucrembl TOKYMEHTAMU: HEYHU(DUITMPOBAHHBIE W YHU(DHUIIMPOBAHHBIE CHCTEMBI J10-
KyMEHTAIUH.

11. YuudunupoBanHas cUCTeMa OpPraHU3aLMOHHO-PACHOPAIUTENIHON JOKYMEHTAlluu
(YCOPL)

12. TpeGoBaHMs K COCTABJICHUIO U OPOPMIICHHIO OCHOBHBIX BUIOB YIPABICHUECKUX J0-
KYMEHTOB.



13. CoBepiieHCTBOBaHUE JOKYMEHTAITMOHHBIX TIPOIIECCOB.

14. HayuHo-ucTopuuecKkas U IpakTHUecKasl HEHHOCTh JOKYMEHTA.

15. IIpocThle U CIOKHBIE KOMIUIEKCHI JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE PETYIUPOBAHHE MTPOLECCOB JOKYMEHTUPOBAHUS YIIPaBJIeHYe-
CKOH JeATEIbHOCTH.

17. IlonsiTHE IEPBUYHON YUYETHON JOKYMEHTAIIMH.

18. KagpoBas cuctema goxkymeHTaruu. O01mas xapakTepucTHKa.

Apxueosedenue

1. Apxussl u apxuBHoe 1ien0o B Poccuu B IX—XVIII BB. ApxuBHoe neno B Poccuu B
XIX B. — Havane XX B.

2. PasButne Teopun u npakrtuku apxusHoro aena B CCCP.

3. IIpaBoBas ocHOBa opraHu3anuu apxusHoro aena Poccuiickoit denepanuu.

4. CoBpemenHslii coctaB ApxuBHoro ¢ponga P® u ero xnaccudukarms.

S. CoBpeMeHHas cuCTeMa T'OCYAAPCTBEHHBIX, MYHUIUNAIbHBIX M BEIOMCTBEHHBIX
apxuBoOB B POD.

6. Cucrtema y4yeTHbIX JOKYMEHTOB apXuBa, UX liejeBoe Ha3HadeHue. [lopsanok mpo-
BEe/ICHUs pabOThI IO yYETy €IUHHI] XPaHEHUS U JIOKYMEHTOB B apXUBE.

7. Oco0eHHOCTH yueTa 3JeKTPOHHBIX JOKYMEHTOB B apXUBaX OpraHHU3aliH.

8. VYcerpoiicTBO U 000py0BaHNE TOCYJaPCTBEHHBIX aPXHUBOB.

9. Opraau3anys NpOBEPKHU HATMYHS U COCTOSHUS apXUBHBIX JIEI.

10.  Cucrtema Hay4YHO-CIIPAaBOYHOTO ammapara K JOKyMeHTaM ApxuBHOTO (oHna PO.
ApxuBHas onuch — 0a30BbII CIIPABOYHUK FOCYJApPCTBEHHOIO apXHBa.

11.  Ilenu u GopMbl UCTIOIB30BAHUS TOKYyMEHTOB ApxuBHOro Gonaa PO.

12.  TloaroroBka BBICTABOK M IMyOJMKalMi apXMBHBIX JOKyMeHTOB. Mcmonb3oBaHue
AAT mpu Takux BUAax padoT.

13. Oprasumzaunus ynpasiaeHus apxuBoM. Crnenu@uka apXUBHOTO MEHEKMEHTA.
Bo3MoxHOCTH apXUBHOTO ayTCOPCHUHTA.

14.  Cpeuuduka BeeHHUs] apXUBOB 10 JUYHOMY COCTAaBY.

15.  Hcropus U OCHOBHBIE 3Tallbl MEXaHU3allMU, aBTOMATU3allul U UHPOpMATH3ALUU
apxuBHOrO zena B Poccun.

16.  HopmaruBHas 6a3a, 0ObEKTHI U LI€JH aBTOMAaTU3alMKd U UH(OpMATH3allUN apXUB-
Horo aena B Poccun.

17.  Opranuzanus paOOThl MO BHEIPEHUIO aBTOMATU3MPOBAHHBIX MH(OPMAIIMOHHBIX

TEXHOJIOTHI B TOCYAapCTBEHHOM apXMBE.

18.  IlporpamMmHBIe pa3pabOTKH POCCHICKHX KOMIIAHWW 10 NMPHUMEHEHHWIO aBTOMAaTH-
3UpPOBAHHBIX TEXHOJIOTUI B ApXUBHOM JIEJIE.

Opzanuszayus u mexnono2us 0OKyMeHmayuoOHHo20 006ecneuyenus ynpaeienus

1. CranoBiieHne U pa3BUTHE AETONPOU3BOICTBA B Pa3IMUHbIE HCTOPUUECKUE TTEPUOIBI.

2. IloHsATHS «IOKYMEHTAI[MOHHOE OOECIeYeHHE YIPABICHUSI» U <«IEJIONPOU3BOJICTBOY
Jlenornpou3BoACTBO Kak cucTeMa paboThl ¢ JOKyMeHTaMH. PakTophl, BIUSIOLIME HA OpraHu3a-
IIUI0 U TEXHOJIOTHIO JOKyMEHTAllMOHHOro obecneueHust ympasineHus ([JOY) B yupexneHHsIx
pa3IMYHBIX YpoBHEH ympasnenus. OpraHu3aloHHbIe (HOPMBI AETOMPOU3BOICTBA U UX 3aBUCH-
MOCTb OT CIIeUU (UK U OPTraHU3ALHOHHOMN CTPYKTYPBI YUPEKIECHUS.

3. HopmatuBHO-MeTOAMYECKAsT perylaMeHTalus Jenonpou3BojacTBa. CocTaB COBpEMEH-
HBIX JAEUCTBYIOUIMX IOCYIapCTBEHHBIX HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB.



4. Opranuzanus ciyx0b1 JIOY. OcHoBHas 3a1ada U GyHKIHUH JETOMPOU3BOICTBEHHOMN
ciyxObl. TunoBeie CTpyKTyphl ciy:x0b1 JJIOY B opraHuzanusix pas3inyHbIX YpOBHEH yrpasie-
Hus. Permamenranus QyHKIMN Moapas3eieHuid MO TOKYMEHTAlMOHHOMY OOCTyXuBaHUI0. TH-
MOBBIC W MHIMBHyalbHBIC MONOXKeHHUS 0 ciyxkOe JOY. TumoBoit hopmyIsip monoxeHwus, co-
cTaB WH(pOPMAIHMH, TIOPSIOK pa3pabOTKU U YTBEPKIACHUS.

5. JIoJDKHOCTHOM M YHMCIICHHBIN cocTaB paboTHUKOB ciryx0bl JIOY. OyHKIMM pabOTHHU-
koB ciyk0b1 JIOY. JIoMmKHOCTHBIE MHCTPYKIIMK KaK OCHOBHOW HOPMATHBHBIM JIOKYMEHT, OIpe-
JENSIOMNUNA OpraHU3allMOHHO-TIPABOBOE IMOJIOKeHUE paboTHuKa. TumoBoil (opmymsp A0mK-
HOCTHOM MHCTPYKIIMH, COCTAaB MH(OPMALIUU, TOPSAAOK pa3paboTKU U YTBEPKICHUS.

6. HCTpYKIUS 1O AETONPOU3BOACTBY — OCHOBHOM HOPMAaTHBHBIN aKT O pPeriiaMeHTaIlluN
OpraHM3alMy U TEXHOJOTMHU JIEJONPOU3BOJCTBA. THUIOBBIE U MHAMBUAYAJIbHBIE MHCTPYKLHUU.
[Topsimok pa3paboTku, coctaB HH(POPMAIUK, TPaBUIa YTBEPKICHHUS U BHEAPCHHUS.

7. JokymeHnToo60poT. OmnpeneneHue, XapaKTEpUCTHKAa OCHOBHBIX JIOKYMEHTOIOTOKOB.
[IpaBuiia opranuzanuu TOKyMEHTO000poTa. OCHOBHBIE HANPABICHUSI COBEPIICHCTBOBAHUS JO-
KyMEHTO000pOTA.

8. 3amaun peructpanuu JOKYMEHTOB, ee opranusanusa. CpaBHUTEIbHBIE XapaKTEPUCTUKU
dopMm peructpaiuu gokymMmeHTOB. CocTtaB uH(popMaii. B3auMocBs3b MPOILECCOB PErUCTPaLiU
Y KOHTPOJISL UCIIOJIHEHUS IOKYMEHTOB.

9. OpraHu3anus ¥ TEXHOJIOTUS KOHTPOJIS UCTIOTHEHUS IOKyMEHTOB

10. Opraau3anus cupaBOYHO-UHPOPMALMOHHON PabOTHI YUPEKACHUIH

11. Homenknarypa zien, ee 3Hau€HUE U IPUMEHEHUE B JIETIONPOU3BOICTBE. Bubl HOMEH-
KJIaTyp Jied, OCOOEHHOCTH UX MOCTPOCHUS U TPUMEHEHUSI.

12. ®opmupoBaHHe el Kak TEXHOJIOTHYECKas omeparus Jelonpou3BoacTsa. [IpaBumia
dbopMupOBaHUS B JieN1a JOKYMEHTOB OTAEIbHBIX KaTerOpHii.

13. DkcnepTr3a LIEHHOCTH JIOKYMEHTOB B Jienonpou3BojacTse. Llenu, 3a1aun U nopsaok
IIPOBEJEHUS AKCIEPTU3bl LIEHHOCTH JTOKYMEHTOB. DKCIEPTHbIE KOMHCCUH YYPEXKIECHUM, UX 3a-
Jla4ud ¥ TOPSZIOK pabOoTHI.

14. Ilepeunn JOKYMEHTOB CO CpokKaMmM XpaHeHus. [loHsTHe “TiepedyeHb NOKYMEHTOB
Ha3nauenune u ucnonp3oBaHue nepeyHerd. TUNMOBbIE U BEIOMCTBEHHbIE NepeyHU. Mcnonb3oBa-
HUE MepevyHen /Uil COCTABIIEHUS KJIACCU(PUKATOPOB U HOMEHKJIATYp JeJl.

15. [ToaroToBka nen y4upexaeHus K AalbHEHIIeMy HCIOIb30BaHuI0. OnucaHue Jiei mo-
CTOSTHHOTO ¥ BPEMEHHOTO XpaHeHus. Buabl onucel, co3gaBaeMbIX MpU Nepeaaye A€l B apXUuB.

16. OcobenHocTH paboOThI ¢ OOpAIEHUSIMH I'PaXKIaH.

17. Opranuzanus KaapoBOTo JEIOMPOU3BOCTBA

18 . OcobeHHOCTH OpraHW3aIMH KOH(PHICHITHAITBHOTO JISTIONPOU3BOJICTBA

Hugpopmayuonnsie mexnonozuu ¢ /10Y u apxuenom oene

Ponb nndopmanuu B ynpasnenuu. Mudopmanmonnslii nmpouecc. CBoiicTBa HHGOpMAaLUH.
Knaccudukanus ynpasienueckoit napopmarmu. [loroku napopManuu u ux CTpyKTypa.

Ponp yHuHUIMPOBAHHBIX CHUCTEM TOKYMEHTAIlMH B WH(MOPMAIMOHHOM OO0ECTIeueHUU
yrnpasneHus. Llenu u 3agaun yHuUKAUU JOKYMEHTOB ympaBieHus. HopmaTuBHas 6a3a yHU-
¢dbukanuu J0KyMeHTOB. HampaBrieHus, MPUHIUIIBI U METOIbI YHU(PUKAIIUU TOKYMEHTOB.

MeTtons! knaccudukanuu u koaupoanust TOCH, ux mpenMyIecTBa ¥ HeJOCTATKH.

Ponp kmaccupukatopoB TEXHUKO-PKOHOMUYECKOW M COIMAIbHON HMH(OpManuu B HMH-
dbopmarmorHom obecnieuennn ynpasienus (TOCH). Ctpykrypa kinaccudukaropa, ux KaTero-
pHUH, CTaTyC U OCOOEHHOCTH.

[TonsiTue nocroBepHOCTH U 3anuThl HHGopManuu B MOY.
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ABTOMaTH3MpOBaHHOE pabouee MecTo creruaicTa B chepe JOVY.

WNudopmannonHas cucremMa: onpeaeiaeHue, KIacCupuKamms, CTpyKTypa.
WNudopmanus: BUabI, CBOMCTBA, U3MEpPEHHE, 00paboTKa, XpaHEHHE, TIepeiaya.
KOMHBIOTCpHLIC I/IH(bOpMaLII/IOHHBIC TCXHOJIOTHUHU IMOATOTOBKH JOKYMCHTOB.
JlokanbpHBIC CETH: Pa3sBUTHUC, TPUMCHCHUC, TOIIOJIOTHH.

OmneparrioHHasi CUCTeMa: OIpe/elieHre, Kiaccu(uKaius, Ha3HaueHHe.

Onenka 3¢ ()eKTUBHOCTH HCIIOIB30BAHHS CUCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000pOTA.
[TporpamMMHBIE CpeACTBA, UCIIOJIB3YEMbIE B OUCHOM IESTEITLHOCTH.

©oN R ODdE

CHucTeMBI AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa: BH[IBI, CBOMCTBA, pellaeMble 3a/lauH, BbI-
00p U BHEJIpEHHUE.
2.1.3 Ilepeuensv npakmuueckux 3a0aHuil, 6bIHOCUMBIX HA 6MOPOI IMAN 20CYOaAPCMEeH-
HO020 IK3aMena

Jlokymenmosedenue
1. ®opmynspHbIN aHAIU3 YYPEAUTEIHLHOTO JOKYMEHTA U €T0 PEIaKTUPOBAHUE.
2. @opMyJspHBIN aHAJIN3 CIIPABKU U €€ peJaKTUPOBAHUE.
3.DopMySIpHBIN aHATN3 CITY>)KEOHOMW 3aUCKU U €€ PeIaKTUPOBAHHUE.
4.DopMyIsIpHBIN aHaIU3 apXUBHOM CIIPaBKU U €€ peAaKTUPOBAHUE.
5.@opMyJIIpHBIN aHAJIN3 ITOJI0KEHMS 10 OCHOBHOM JEATEIIBHOCTH U €r0 PEJaKTUPOBAHHUE.
6. @opMyIISApHBIN aHAIU3 aPXUBHOM OIUMCH U €€ PEIaKTUPOBAHUE.
7. @OpMyYJISAPHBIN aHAIU3 aKTa U €T0 PEAAKTUPOBAHUE.
8. @OopMyJISpHBIA aHAIW3 PACHOPAIUTEIIBHOTO JOKYMEHTA 10 OCHOBHOHM IESTEIBHOCTH,
CO3JJaHHOTO Ha IPUHILIMIIAX €AMHOHAYAINSA, U €r0 PEAAKTUPOBAHUE
9. ®opMynspHBINA aHATU3 0OBSICHUTEIHHOM 3aITUCKH.
10.®opMysipHBIA aHATU3 PACHOPAIUTEILHOTO JOKYMEHTa, CO3JaHHOTO Ha MPUHIIMITAX
KOJUIETHAJILHOCTH U €T0 PEJaKTUPOBAHHUE.
11. ®opmynsipHbIi aHaIU3 CiIy>)keOHOTO MUCbMA U €r0 peJaKTHPOBAHUE.
12. ®opMynspHBI aHaIU3 IPOTOKOJIA U €r0 PEIaKTUPOBAHHUE.
13. AHanu3 Kiaccu()UKALMOHHBIX MPU3HAKOB HOMEHKJIIATYPbI JIEJI OpraHu3aIuH.
14. Ananu3 kiaccu(pUKAMOHHBIX MPU3HAKOB KOMaH/IMPOBOYHOTO YIOCTOBEPEHHUS
Opzanu3zayus u mexnono2us 00KyMeHmauyuoHHO20 00ecneyeHus ynpaeieHus
1.CocraBuTh oneporpaMmy MucbMa MOCTYIUBIIETO B OpraHU3aIUI0, BKIIOUYUB UCIIOJHUTE-
JIed ¥ TEXHOJIOTUYECKHE ONIEPALUH.
2.BbINoNIHNTE aHATM3 HOMEHKJIATYPhI JIe]l Ha COOTBETCTBUE:
— TpeboBaHUSIM (OPMYIISIPA;
— TMOpsAKA CIEA0BAaHUS Pa3/eiioB;
— MOpPsAKA PacHOJIOKEHNUS A€l B IOAPA3ACICHUY;
— (OopMyIUPOBOK J1€1 HOPMATUBHBIM TPEOOBAHUSM;
— CPOKOB XpaHEHUs JEl.
Onpenennre BUJ HOMEHKIATYPBI A€l U YKa)KUTE OCHOBHBIE HOPMAaTHUBHBIE JTOKYMEHTBI
pErIaMEHTHPYIOLIME HOMEHKIIATYPY B COJIEPKAHUU U PEKBU3UTAX.
3.CocTaBuTh ONEPOrpaMmy MprKa3a o OCHOBHOW JEATEIbHOCTH, BKIFOYMB UCITOJIHUTENIEH
Y TEXHOJIOTHYECKHE OlepaIuy.
4.BpINonHNATE aHAJIN3 UHCTPYKIIMHU T10 I€JIONPOU3BOJICTBY Ha COOTBETCTBHE:!
— TpeGoBaHUAM (HOpMYIISIpa;
— MOpsAKA CIEA0BAaHUS Pa3/eiioB;
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— NIOpsAJIKA PaCIIONOKEHU e B IIOIPa3ICICHUY;

— GOpMYITUPOBOK JeJI HOPMATUBHBIM TPEOOBAHUSM;

— CPOKOB XpaHEHUs JIel.

Ornpenenure BUJ MHCTPYKIUMU IO JIEJIONPOU3BOJICTBY U YKAXKUTE OCHOBHBIE HOPMAaTHB-
HbIE JOKYMEHTBI PErJIaMEHTUPYIOLIUE UHCTPYKIIUU MO JIETOMPOU3BOJICTBY B COJICPKAHUU U PEK-
BU3UTaX.

Apxuesosedenue

1.CxemaTtnyHo M300pa3uTh pazMelieHrne 000pyI0BaHHs B IOMEIIEHUHN apXUBOXPAaHHUIIUINA
wionaapio 40 KB.M., ¢ BBICOTOM noTonka 2M 70 cM, ¢ Haau4ueM 3 OKOH € Y4eTOM TpeOOBaHUM
0€30IIaCHOCTH U TEeMIEPaTypPHO-BIAXKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
MaXKHOM HOCHTEJIE.

2.CxemMaTU4YHO U300pa3uTh pa3MelleHue 000pyA0BaHMs B IOMELICHUN apXUBOXPAaHMINILA
wiomaapio 20 KB.M., ¢ BBICOTOM moToska 2M 50 cM, ¢ Haau4ueM 2 OKOH C Y4eTOM TpeOOoBaHUM
0€30I1aCHOCTH U TEeMIEepPaTypHO-BJIAXXKHOCTHBIX OCOOEHHOCTEM XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHUTEJIE.

3. [lonb3ysack [lepeuHeM TUIOBBIX YNpPaBIEHUECKUX JOKYMEHTOB, 00pa3yroluxcs B Aes-
TEJIBHOCTH OpPTaHU3alHii, C yKa3aHHEeM CpOKOB xpaHeHus (yTB. PocapxuBom 6 okTsi6ps 2010 r.):

— YCTaHOBMUTE CPOKU XpaHEHMs CJIENYIOIIMX JOKYMEHTOB: 1) aHaJIUTHYECKHE CIPABKU O
paccMOTpeHUH OOpallleHUil TpaX/iaH; 2) CIpPaBKU O CHATUU JIOKYMEHTOB C KOHTPOJS M O MPO-
JUIEHUM CPOKOB MX HMCIIOJIHEHMs; 3) CIpaBKH, O IepeBojie pabOTHUKOB Ha COKpallleHHbIH pabo-
YU IeHb WK pabouyro HEJEIO;

— YK@XHTE pa3zel, MOApa3Ae] U CTaThIO MEPEYHs, B KOTOPOH perjiaMEeHTUPOBAHO XpaHe-
HUE KaXJI0TO JTOKYMEHTA;

— olpenenuTe, K Kakoi (PyHKIIMOHAJTBHOU CHUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXJbli M3
JIOKYMEHTOB;

— 00BsICHUTE YeM 00YCJIOBIIEHA Pa3HMIIA B CPOKAX XPAHEHHUS.

4. Ilonw3ysce IlepeyHemM THUMOBBIX YIPABIEHYECKUX JTOKYMEHTOB, 00pa3yroIIMXcs B Jies-
TETLHOCTH OpPraHU3alliii, C yKa3aHHeM CpOKOB xpaHeHus (yTB. PocapxuBom 6 oxtsa0ps 2010 r.):

— YCTaHOBHUTE CPOKU XPAHEHUs CIEAYIOIIUX JIOKYMEHTOB: 1) MPOEKTOB MPUKA30B, PACIO-
PSDKEHUI; TOKyMEHTBI K HUM; 2) TPOEKTOB JIOKYMEHTOB (HOMEHKIIATYp, MepeuHeil, kiaccuduka-
TOPOB JIeJI U JTIOKYMEHTOB) 00 OpraHU3alMM JOKYMEHTOB B JIEJIONPOM3BOJICTBE OpraHU3aluu, O
COCTaBE€ U CPOKaX MX XpaHEHUS; 3) MPOEKTOB MEPCIEKTUBHBIX IIAHOB, IPOTPAMM, JTOKYMEHTHI K
HUM;

— YKa)XWTe pas3ziell, MoJpa3ies U CTaThlo MEpPedHs, B KOTOPOIl periiaMeHTUPOBAaHO XpaHe-

HUE KaXJI0T0 JIOKYMEHTA;

— OmpeAenuTe, K Kakoh (PyHKITMOHAIIBHOW CHCTEME JOKYMEHTOB OTHOCHUTHCS KaXKIbIN W3
JIOKYMEHTOB;

— 00bsAcHUTE YeM 00yCIIOBIICHA Pa3HMIIA B CPOKAX XpaHEHUs

5.Ilonp3ysack IlepeuneM THUMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOpa3yIOIIMUXCS B Jes-
TEJIbHOCTU OpPTraHU3alMii, C yKa3aHHeM CpOKOB XpaHeHus (yTB. PocapxuBom 6 okTs6ps 2010 r.):

— YCTAHOBHUTE CPOKH XpaHEHHUs CIEIYIOIINX JOKYMEHTOB: 1) MpOTOKOJIOB OOmMX colpa-
HUW aKIMOHEPOB, MAWIIMKOB; 2) MPOTOKOJIOB 3aceJaHWi, MOCTAHOBJICHHUS aTTEeCTAllMOHHBIX,
KBAJTM(PHUKALMOHHBIX, TapU(PUKALMOHHBIX KOMHUCCHI; 3) MPOTOKOJOB aTTECTALMH 10 TEXHUKE
0€30I1aCHOCTH;
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— YKaXHTe pas3zell, MOApa3Ael] U CTAThIO MEPEYHs, B KOTOPOH pErilaMEeHTUPOBAHO XpaHe-
HUE KaXJI0T0 JTOKYMEHTA,

— OmpenenuTe, K Kakod (QYHKIIMOHATLHOW CHCTEME IOKYMEHTOB OTHOCHUTBHCS KaXKIbI U3
JIOKYMEHTOB;

— 00BsACHUTE, YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHS.

6.CxeMaTu4yHO M300pa3UTh pa3MelleHre 000py10BaHHs B IOMEIIEHUHN apXUBOXPaHUIIUILA
JI0maas0 15 KB.M., ¢ BeIcOTOM moTosika 2M 30 cM, ¢ HammuueM | OKHa ¢ yuyeToMm TpeOoBaHUM
0€30I1aCHOCTH U TEeMIEepPaTypHO-BJIAXKHOCTHBIX OCOOEHHOCTEM XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)XHOM HOCHTEJIE.

7.Ilonw3ysack llepeunemM THUIMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOPa3yIOIIUXCS B JAes-
TEJILHOCTH OpPTaHU3alHii, C yKa3aHueM CpPOKOB xpaHeHus (yrB. PocapxuBom 6 okTsi6ps 2010 r.):

— YCTaHOBUTE CPOKU XPaHEHUs CIEIYIOIMIMX JOKYMEHTOB: 1) JOKIIaqHbIE 3alIUCKU O COCTO-
STHUU pabOTHI 10 PACCMOTPEHUIO OOpaIIeHUI TpakaaH; 2) TOKJIAJHbIE 3alMCKU O CHATHH JOKY-
MEHTOB C KOHTPOJIS U O NMPOJUIEHUU CPOKOB UX MCHOJIHEHHUS; 3) JOKJIAIHbIE 3aIIUCKU O COKpallle-
HUM paboyero JIHs B CBSI3H C TSDKEIBIMH, BPETHBIMHU, OIACHBIMU YCJIOBUSIMH TPY/a;

— YKaXHTE pas3zell, MOApa3Ael] U CTAThIO MEPEYHs, B KOTOPOH pErjlaMEeHTUPOBAHO XpaHe-
HUE KaXJI0T0 JTOKYMEHTA;

— ompeneNuTe, K Kakod (QyHKIIMOHAIBHON CUCTEME JOKYMEHTOB OTHOCHTBCS KaXIbIH U3
JIOKYMEHTOB;

— 00BsACHUTE, 4YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHSL.

8. Ilpoananu3upoBaTh 0()OpMIICHIE APXUBHON CIPABKHU U BBIIIOJHUTH €€ PEIAKTUPOBAHUE.

9. Ilpoananu3upoBars 0ohopMICHNE apXUBHOM ONMMCHU /1€ TOCTOSTHHOT'O XPAHEHUSI.

10. [Ipoananu3upoBaTh MOJOKEHHE 00 IKCIEPTHON KOMUCCUU TIPEATIPUATHS.

11. IIpoananu3upoBaTh oopMiIeHHE MACHOpPTa apXHBa U BBIIOJIHUTH €0 PEAaKTHPOBa-
HUE.

12. IIpoananu3upoBaTb 0POpPMIICHHE aKTa O BBIJIEJIEHUN K YHUUYTOXKEHUIO JIe]1, He Mojie-
JKAIIUX XPAaHEHUIO U BBIMIOJHUTH €r0 peAaKkTUPOBaHUE.

13. BbINOTHUTH colepKaTeNnbHbI U (OPMYJISPHBIA aHANIU3 JOHKHOCTHOW HMHCTPYKIIMU
apXUBHCTA.

14. OpopMuUTh 00JI0KKY JTUUHOTO JI€TIa COTPYAHUKA.

2.1.4 Yuebno-memoouueckoe ovecneuenue

a) OcHoBHas JUTEpaTypa:

1. Bapnaes, O. A. JlokymentoBenenue [Tekcr] : yueOHuK 11 By30B / O. A. bapnaes, B. b.
KpaBuenko. - M. : Akagemus, 2008. - 301 c. - (Breiciee npodeccuonaabrHoe 00pa3oBa-
Hue). - Pex. YMO. - bubnuorp.: c. 292-296. - ISBN 978-5-7695-4706-5. — 13 k3.

2. bacakoB, M.U. JlokyMeHTaIMOHHOE O0ecredeHre ynpapieHus (C OCHOBaMH apXHUBOBE-
neHus) [DnexkTpoHHbIH pecypce]: yuebHoe nocobue/ M.M. bacakos.- M.: «KHoPyc»,
2013. — 216c¢. — Pesxum nocryma: http://e.lanbook.com/books/element.php?pll id=53411
—. 3aru. ¢ okpana. — ISBN 978-5-406-02509-3

3. Bacosckas, E.H. [lenonpounsBocTBo [DneKTpoHHEIH pecypc]: YueOHnoe mocobue / E.H.
bacosckas, T.A. Beikosa, JI.M. Bsutosa, E.M. Emeimesa; [Tog o6m. pen. T.B. Ky3ueno-
BoH - M.: ®opym, 2010. - 256 c.: 60x90 1/16. (mepemer).- Pesxxum mocryma:
http://znanium.com/bookread.php?book=198625 — 3armn.c skpana.- ISBN 978-5-91134-
422-1.
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http://znanium.com/bookread.php?book=198625

4. byposa E.M. ApxuBoBeneHue (Teopusi 1 METOMKa): yueOHuK 11 By30B / E.M. GypoBa,
E.B. AnekceeBa, JLII. AdanaceeBa; nmox pen. E.M.bypoBoii. — M.: HU3narensckuii 10M
MD3U, 2012. - 483 c.

5. Bacunbesa, I.H. Opranusanuust 1e10npou3BoJCTBa U IEPCOHAIbHBIN MEHEKMEHT: IIPHU-
MEHEHHE KOMITBIOTEPHOTO TpeHUHTa [ DIeKTpoHHbIH pecypc]: Yu. moc. / M.H. Bacunbe-
Ba, JILA. 'ankuna u ap.- M.: By3osckuii yuebnuk, 2009. - 104 c.: 60x88 1/16 + CD-
ROM. (o6moxka, cd rom).- Pesxum mocryma:
http://znanium.com/bookread.php?book=153028 — 3arxn.c sxpana.- ISBN 978-5-9558-
0101-8, 2000 >xks3.

6. T'mamuii, E.B. JlokymeHTammonHoe odecreueHue ynpasienus: YueoHoe mocodue / E.B.
Inaauii. - M.: UL PUOP: HULL Uudpa-M, 2013. - 249 c.: 60x90 1/16. - (TIpodeccuo-
HaJbHOE 00pa3oBaHme). (mepemieT).- Pexum nocryna:
http://znanium.com/bookread.php?book=304633 .- 3arn.c skpana.- ISBN 978-5-369-
01042-6, 1000 >xks3.

7. 3unoBneBa, H. b. Teopus nokymentupoBanus [ Teker] : yue6.-meton. mocodue / H. b.
3unoBbeBa. - M. : [JIutepa], 2011. - (CoBpemennas 6ubnmnoreka). - bubauorp.: c. 173-
174. - ISBN 978-5-91679-086-2.

8. Kopuees, 1.K. Yrpasienne nokyMeHTamMu [ DekTpoHHbIN pecypc]: Yuednuk / UK.
Kopmnees, A.B. ITmenko, B.A. Mamypies. - M.: UHOPA-M, 2009. - 300 c.: 60x90 1/16.
- (Bricmee oOpazoBanue). (nepemier).- Pexxum nocryna:
http://znanium.com/bookread.php?book=160418.- 3ar.c skpana.- ISBN 978-5-16-

003590-1.

9. Kysuenos U. H. JlenonpousBoactBo [DIEKTPOHHBINH pecypc]: YueOHO-CpaBOYHOE TO-
cobue / U. H. Ky3nenoB. — 6-e uzn., nepepad. u mom. — M.: M3natenscko ToproBas
kopnopauust  «/Jlamkos wu  K°), 2014, — 460 c.- Pexum nocryna:

http://e.lanbook.com/view/book/50237/ — 3armn. ¢ skpana - ISBN 978-5-394-01981-4

10. Ky3uenios, 1.H. lenmompon3BoAcTBO [ DNEKTPOHHBIH pecypc]: YueOHO-CripaBOYHOE TI0-
cobue/ N.H. Ky3nenos. — 6-e u3n., mepepad. u gor. — M.: M3naTenbcko-ToproBas KOpro-
pauus «JlamkoB u K°», 2014. — 460c. — Pexxum noctyma:
http://e.lanbook.com/books/element.php?pll 1d=50237 —. 3aru. ¢ sxpana. — ISBN 978-
5-394-01981-4.

11. Yepuenxas, JI.M. Jlenonpou3BoJCTBO (JIOKyMEHTALMOHHOE 00ECIeYeHHE YIIpaBICHUs).
[DnexTpoHHbIH pecypc]: YueOnoe nocodue/ JI.M. Uepnenkas. — Tomck: TI'Y (Tomckuii
rocynapcTBeHHbIN yHUBepcuTeT), 2013. — 234 c. — Pexxum gocrymna:
http://e.lanbook.com/books/element.php?pll_id=44261 —. 3aru. ¢ 3kpaHa.

0) JonmosiHuTebHAS JJUTEpaATypAa:

1. Tomuxos, A. I'. ApxuBoBefeHHE oTeuecTBeHHOU nctopuu [Tekct] : yued. mocobue ais
By30B / A. I'. 'omukos. - M. : Akagemusi, 2008. - 173 c. - (Bricmee npodeccnoHanbHOE
oOpazoBanue). - Pex. YMO. - bubnuorp.: c. 170-171.

2. Kab6amos, C.}HO. DnekTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIH JOKYMEHTO000poT. Tep-
MUHBI U ompeneneHus: YdeOnoe mocobue / C.}HO. Kabamos. - M.: HULl UTH®PA-M,
2013. - 320 c.: 60x90 1/16. - (Bsicuiee oOpa3oBanue: bakanaBpuar). (meperier).- Pe-
xuM goctyna: http://znanium.com/bookread.php?book=410730 .- 3armn.c axpana.- ISBN
978-5-16-006835-0, 300 3k3.

3. Kopobeiiankona, JI. C. [lokymeHTarimoHHOE oOecneyeHue aemoBoro odmienus [Tekcr] :
yue0. mocobue mist By3oB / JI. C. Kopobeitnukosa, O. M. Kynprommuna ; mox pexa. 1. A.
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http://znanium.com/bookread.php?book=153028
http://znanium.com/bookread.php?book=304633
http://znanium.com/bookread.php?book=160418.-
http://e.lanbook.com/books/element.php?pl1_id=50237
http://e.lanbook.com/books/element.php?pl1_id=44261
http://znanium.com/bookread.php?book=410730

10.

EnpoBurkoro. - M. : Maructp, 2009. - 302 c. - bubnuorp.: c. 264-267. - ISBN 978-5-
9776-0022-4.

Kysnernos, C. JI. CoBpeMeHHBIE TEXHOJIOTHH TOKYMEHTALIMOHHOTO 00ECIIeYeHus yIpaB-
nenus [Tekcr] : yue6. mocobue mist By30B / C. JI. Ky3nenos ; mox pea. T. B. Kysueno-
BOil. - M. : MDU, 2010. - 231 c. - bubnuorp. B kouie riuas. - Pex. YMO. - ISBN 978-5-
383-00445-6.

Mapme, B.W. Vcropusi ynpaBieHYECKOH MBICIH [DIEKTPOHHBIN pecypc|: YueOHUK /
B.1. Mapues; MI'Y um. M.B. JlomonocoBa. - M.: UTH®PA-M, 2010. - 731 c.: 60x90
1/16. - (Yuebuuku skoHOMHYecKOro dakynprera MI'Y um. M.B. JlomonocoBa). (mepe-
wiet).- Pexwum mocryma: hitp://znanium.com/bookread.php?book=207684.- 3ariu.c skpa-
Ha.- ISBN 978-5-16-002015-0, 500 3k3.

Mexyesa, T.H. CipaBo4HHK TI0 JEIONPOU3BOJICTBY [ DIEKTPOHHBIN pecypc]: - 2-¢ U3, —
W3narensctBo  «'poccMenuna»,  2012. -  264c. —  Pexum  nocryna:
http://e.lanbook.com/books/element.php?pll 1d=9065 —. 3arn. ¢ skpana. — ISBN 978-5-
4230-0256-5

[Tonnoe cobOpanue 3akoHoB Poccuiickoit Umnepun. Cobp. 2. T. 33. Ota. 2. 1858 [Dnek-
TpoHHbIi pecypc]. - CII6.: Tun. II Ota. Co6ets. E. U. B. Kani., 1860. - 596 c. - Pexum
noctymna: znanium.com/bookread.php?book=358564

Poroxwun M.IO. CripaBoYHUK 1O JIEIONPOU3BOICTBY [ DNEKTPOHHBINA pecypc]: - 3-¢ u3m.
— MWzparensctBo  «¥Octumundopm», 2011.- 256 c. — Pexum gocryna:
http://e.lanbook.com/books/element.php?pll 1d=10656 - —. 3ari. ¢ skpana. — ISBN 978-
5-7205-1072-5

CxkopoB, A. COOpHHK y3akOHEeHUH U pacrnopsbkeHuil [IpaButenbcTBa [DNeKTPOHHBIN pe-
cypc]. - M.: Tun. A. Jlesencon u Ko, 1890. - 490 c. - Pexum pgocryna:
http://znanium.com/ bookread.php?book=354545

Yepnernkas JI.M. Jlenonpon3BoACTBO (AOKYMEHTAIIMOHHOE OOecTeueHUe YIPaBICHUS).
YuebHoe mocobue [DnexTpoHHBINH pecypc|: YueOHoe nmocobue, TT'Y (Tomckwuit rocy-
JTAPCTBEHHBIN YHUBEPCUTET) 2013. —234 c. - Pexnm JOCTYTIA:
http://e.lanbook.com/books/element.php?pll_id=44261. — 3arn. ¢ oskpana  -ISBN
9785394017490

HcTouHNKH

1.

Anb00M YHUGHUIMPOBAHHBIX (HOPM NMEPBUUHON YUETHOW TOKYMEHTALMU IO YUYETY TpyAa
U ero omiarbl. YTBepxkaAE€H nocraHoBieHueM ['ockomcrara PD ot 05.01.2004 Ne 1.
[DnexTpoHHBIi pecypc]. — hitp://www.garant.ru .

I'OCT 17914-72 «O06m0XKH A€ IIUTEIBHBIX CPOKOB XpaHEHUsS. TEeXHUYECKHE YCIIO-
Busi». — M.: U1K U3n-Bo cranpapros,1984.

I'OCT 6.10.1-88. YaudunupoBanusie cucrembl qokymeHtanuu (YCJI). OcHoBHbIE MO-
joxxeHnst. M., 1988.

I'OCT 6.10.5-87 «YHu¢unupoBaHHble CUCTEMBI TIOKyMEHTaluu. TpeboBaHus K MOCTPO-
enuto popmynspa-odpaszua». — M.: UTIK U3n-Bo crannapros, 1987.

I'OCT 7.70-2003 «Omnucanue 6a3 JaHHBIX U MAITMHOYUTAEMBIX MH(POPMAIIMOHHBIX Mac-
cuBoB. CoctaB n 0003HaUeHHE XapakTepucTuk». — (Cucrema craHgapToB 1o MHpopMa-
uu, ONOIMOTEYHOMY | M3JaTenbckoMy neny). — M.: UTIK U3a-Bo cranmaptos, 2003.
I'OCT P 51141-98. TI'ocynapctBennsiii crangapt Poccuiickoit ®@enepanuu. [lenonpo-
W3BOJICTBO U apXwBHOE neno. TepmuHbl u onpenenceHus. (yrB. IloctanoBinenuem ['oc-
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http://znanium.com/bookread.php?book=207684.-
http://e.lanbook.com/books/element.php?pl1_id=9065
http://e.lanbook.com/books/element.php?pl1_id=10656
http://znanium.com/
http://www.garant.ru/

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

craugapta Poccum ot 27.02.1998 N 28). [DOnexrponsslii pecypc]|. Pexxum mocryna:
http://base.consultant.ru/cons/cgi/online.cgi?reqg=doc;base=LAW;n=135550

I'OCT P 6.30-2003 YuuduuupoBaHHBIE CHCTEMBI JOKYMEHTAIMH. YHHU(PUIUPOBAHHAS
cHCTEeMa OpraHU3alMOHHO-PACTIOPAIUTEIHLHON TOKyMeHTauu. TpeboBanus Kk opopmiie-
HUIO JIOKYMEHTOB. [DnexTpoHHbIN pecypc] - Pexum JIOCTyma:
http://base.garant.ru/185891/

I'OCT P 7.0.8-2013 Cucrema crangapToB 1mo uHGpOpManuu, OUOIMOTEUHOMY M HU31a-
TENbCKOMY Jeny. Jlelmonmpou3BOJACTBO W apXUBHOE [en0. TepMUHBI U ONpeaescHUs
[DneKTpOHHbIN pecypc]. Pexum JIOCTyTaA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013
I'OCT P UCO 15489-1-2007. Hamonanbusiii cranaapt Poccuiickoit denepamuu. Cu-
CTeMa CTaHAApPTOB 1O MH(OpMAIMH, ONOIMOTEYHOMY U M3AATENbCKOMY JIeTy. YIpaBie-
Hue aokymeHtamu. OOmme TpebGoBanus (yrB. Ilpmkazom PocrexperynmpoBa-HUS OT
12.03.2007 N 28-cT) [DJ1eKTpOHHBIN pecypc]. Pexum JIOCTYyIa:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135548

I'OCT P MCO 9004-2010 MeHemxMeHT [Uisl JOCTH>KEHHUSI YCTOMUMBOTrO ycrexa OpraHH-
3anmu. [logxon Ha OCHOBe MEHeIKMEHTa KauecTBa [DneKTpoHHbBIN pecypc]. Pexxum mo-
ctyna: https://standartgost.ru/b/TOCT _P_HNCO 9004-2010

lNocynapcTBenHasi cucremMa JOKYMEHTAIIMOHHOTO oOecrieueHus yrpaBieHus. OCHOBHBIC
nosiokeHus. OOmue TpeOoBaHUS K JOKYMEHTaM W CIIy)K0aM JIOKYMEHTAIIHOHHOTO
obecmieuennst. M., 1991. 76 c.

Hexper CHK PCOCP o peopranuzanuu u neHTpaiu3anuu apxuHoro aena 1/ VI -1918
r. // COOpHUK PYKOBOISIIMNX MaTepHanoB Mo apxuBHOMY aeny (1917 - urons 1941 rr.)
M., 1961. C. 12-13.

JIOKyMeHTBI, cozepiKallue MepCcOHANbHBIE JaHHBIe, B TOCYAapCTBEHHBIX apxuBax Poc-
cuu. CnpaBoyHo-uHpopmarmonnoe nocodue. / BHUUJA. M., 2006. 140 c.
KBanudukanmoHHbIi cripaBOYHUK JOKHOCTEN pyKOBOIUTEINEH, CIIEIMATIUCTOB U APY-
IUX CIyxaruX. - 4-e uzg. - M.: HUI] UH®PA-M, 2014. - 330 c.: 60x88 1/16. - (bu6-
nroTeka xypHana "Tpynosoe nmpaBo P®"; Beim. ). (o6mosxka) ISBN 978-5-16-009250-8,
500 sk3.

Kogexc Poccuiickoii ®epeparuu 00 aIMHUHHCTPATUBHBIX MPABOHAPYIICHUSIX OT
30.12.2001 Ne 195-®3 (pen. ot 27.07.2010) [Dnextp. pecypc]. Pexum nocry-
na:http://www.consultant.ru/popular/koap/

Koncrurynus Poccuiickoit ®enepanu .URL: http://base.consultant.ru/cons/cgi/online.
(mata obpamenus: 29.08.2014).

Mertonuka pacuera MTAaTHON YMCIEHHOCTH IOCYAapCTBEHHBIX apXMBOB HAa OCHOBE HOP-
matuBoB 1o Tpyay / Pocapxus; BHUNJA/; Coct.: 3.B. bymmenésa, B.E. Cobornes,
JLII. Wotwuna; Hayu. pen. B.Jl. CrmomaoB. M., 2004. — 42 c.

HopwMmsbl BpeMeHU U ycnyTH, BBITIONHSAEMbIE TOCYIapCTBEHHBIMU apxuBamu / Pocapxus,
BHUUJA, coct.: 3.B. bymmenesa (oTBercTBeHHBIH ucnonuutens), B.E. Cobomnes,
JL.II. Ilotuna. M., 2007. — 144 c.

O T'ocynapctBenHoii taifne: 3akoH P® ot 21 urons 1993 r. Ne 5485-1 // Poccuiickas ra-
3eta. 1993. Ne 182 (21 cenrt.). C. 5-6 (pen. ot 06.10.97) // Poccwmiickas razera. 1997. 9
OKTSIOPSI.
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20.

21.

22.

23.

24.

25.

26.

217.
28.
29.
30.

31.
32.

33.

34.

35.

O OMOJIHUTENBHBIX TapaHTHIX TpaBa rpakaaH Ha nHopmanuio: Yka3 [Ipesunenra PO
ot 31 nexabps 1993 r. Ne 2334 // Cobpanue aktoB Ilpesunenrta u IIpaBurensctBa Poc-
cutickoit @deneparuu. 1994. Ne 2. Cr. 74; (pen. ot 17.01.97.)

O nopsiake BEJOMCTBEHHOTO XpaHEHUS IOKYMEHTOB U OpraHU3alii UX B JI€JIONPOU3BOJI-
ctBe: [locranoBnenue IlpaButensctBa P® ot 3 mapra 1993 1. Ne 191 // Cobpanue akToB
IIpesunenta u [IpaBurenscTa PD. 1993. Ne 10 (8 maprta). Ct. 850.

O coxpaHEHHH UCTOPUYECKUX TOKYMEHTOB, CBSI3aHHBIX C JEATEIILHOCTHIO ObIBIIETO Bep-
xoBHoro Cosera P®, a Take HEKOTOPBIX CPEICTB MaccOBOW MHoOpManmuu u ooiie-
CTBEHHBIX opraHuzanmii: Pacnopsokenue [Ipesuaenta PO ot 22 oktsa6ps 1993 r. // Co-
opanue aktoB IIpe3unenta u [lpaButenscrBa PO. 1993. Ne 43 (25 okrt.). Ct. 4091.

06 apxuBax Komwmrera rocymapctBeHHoii OezomacHoctu CCCP: Va3 Ilpesunmenta
PCOCP ot 24 aprycra 1991 r. No 84 // Bemomoctu Che3ma HApOJHBIX JEMyTaTOB
PCOCP u Bepxonoro Coera PCDCP. 1991. Ne 35 (29 asr.). Cr. 927.

06 Apxuse IIpe3sunenta Poccuiickoit @enepannn: Yka3 [Ipesuaenra PD or 31 nexabps
1991 r. Ne 338 // BegomocTtu Cohe3na Hapoausix aenyratoB PCOCP u Bepxosnoro Co-
Beta PCOCP. 1992. Ne 3. (16 suB.). CT. 95.

06 ApxuBHoMm ¢onne Poccuiickoit @enepannu u apxuBax: OCHOBBI 3aKOHO/IATEIHCTBA
P® ot 7 utons 1993 1. Ne 5341-1 // Benomoctu Che3na HapoHbix aAemytatoB PO u Bep-
xoBHoro Cosera P®. 1993. 19 asr. Cr. 1311.

006 obecrieueHNHN COXPAHHOCTH TJOKYMEHTOB IO JINYHOMY COCTaBY BBICBOOOXKIa€MBIX pa-
OOTHHKOB B pe3yibTaTe OOpa3OBaHMs, PEOPraHMU3ALMU M JHKBUAALUU FOPUIMYECKUX
mui;: Pacniopsokenue IIpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p // CobOpanue ak-
ToB [Ipesunenta u [IpaButensctBa PD. 1994. No 13 (28 mapta). Ct. 1048.
Obuepoccuiickuil kiaccudukarop ymnpasiaeHueckoi qokymenrtaruu OK 011-93.

OK 001-2000: O6mepoccuiickuii kiaaccugpukarop cranaapros. M., 2000.

OK 007-93: O6mmepoccuiickuii kiaaccupukaTop npeanpuatuil u opranuzanuii. M., 1993.
OK 016-94: O6mepoccutickuii knaccupuxaTop mnpodeccuii pabodynx, TOJHKHOCTEN CITy-
KalKX ¥ TapupHBIX pa3psaaos. M., 1995.

OcHoBHbIE TpaBUiIa pabOTHI BEIOMCTBEHHBIX apXxuBoB. M.,2001.

[lepeueHb TUNIOBBIX YIPABIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoLUXCs B IpoLec-
ce JEATENbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIIPABJIEHUS U Op-
raHu3alui, ¢ yKa3aHHeM CpoKoB XpaHeHus. IlpunoxeHue k mpukasy MuHHUCTEpCTBa
KynbTypbl Poccuiickoit ®denepannn ot 25 aBrycra 2010 r. Ne 558 Ilonoxenue «O dene-
paJIbHOM apXMBHOM areHTCTBE», yTBepxkAcHHOM llocranoBienuem IlpaBurenscrBa Poc-
cuiickoi @enepannn ot 17.06.2004 Ne 290.

[Tonoxxenne O Enunoil cucreme kinaccUPUKAMM U KOJUPOBAaHUS TEXHUKO-
skoHomuueckoil nupopmanuu (ECKK TOU) banka Poccun ot 19 uromnst 2000 r. Ne 116-
I1.

[Tonoxenne 06 ApxuBHoMm ¢onne PD u Ilonoxenune o 'ocynapcTBeHHOW apXHWBHOU
ciyxx6e Poccun: O6 yrBepxxkaenuu - Ykas IIpesunenta PO ot 17 mapra 1994 r., Ne 552 //
Cobpanue aktoB IIpesunenta u IlpaButenscrBa PD. 1994. Ne 12 (21 mapra). Ct. 878.
(pen. O1. 04. 96 Ne 460 u pen. 01.12.98 Ne 1447) // Cobpanue 3akoHomaTenbcTBa PO.
1996. Ne 15. Ct. 1575; Poccwmiickas razera. 1998. 9 nexabpsi.

[Tonoxxenne 06 YmnpapieHnn MHPOPMAIMOHHOTO W JOKYMEHTAITMOHHOTO OOECreYeHUs
[Ipesunenta PD: O6 yrBepxknenun - Yka3 [Ipesunenta PO ot 15 anpens 1998 r.
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36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

48.

49.

[ToctanoBnenne I'octakomcrara PO ot 05.01.2004 Nel, «O6 yrBepxkaeHun yHUDHUITUPO-
BaHHBIX ()OPM MEPBUYHON YUETHOH JOKYMEHTAI[MH MO Y4eTy TpyJa U ero oriated //C3
P®. 2004, Ne2, Ct1.284.

ITocranoBnenue IlpaButensctBa Poccuiickoit enepaunn "OO ynopsaoueHUn U3roTOB-
JICHUs1, UCTIOIb30BAHNUS, XPAHEHUSI U YHUUYTOXKEHHUS 1evyaTeil U OJIaHKOB C BOCIIPOU3BE/Ie-
HUEM rocyaapcTBeHHOTO TepOa Poccuiickoit denepanuu" ot 27 nexadbps 19 Ne 1268.
[ToctanoBnenue IlpaButenscTtBa PO «O pa3ButumM e€IMHONW CHCTEMBbI KiacCU(pUKAIUU U
KOJIMPOBAHUS TEXHUKO-3KOHOMUYECKON U CONMaIbHON MH(popManum» oT 1 HosiOops 1999
r. No 1212 // Cobpanme 3akoHomarenbctBa PO, 1999. Ne 45, — Cr. 5434.

[TocranoBnenne Cosera Munuctpo CCCP «O Mepax 10 yJIy4IlIEHUIO apXHUBHOTI'O JIejia B
CCCP» 25 uronst 1963 r. // OcHOBHBIE A€KpeTHI U mocTaHoBieHus.... C. 32-35.
[TocranoBnenune Cosera MunuctpoB CCCP ot 7 depans 1956 1. Ne 246 «O mepax no
YIOPSAOYEHHUIO PEeXUMa XPAHEHHs U JTy4IIEMY MCIOJIb30BaHUIO apXHUBHBIX MaTEpHUaJIOB
MUHHCTEPCTB U BeIoMCTBY // Boripockl apxuBoBeaenus. 1956. Ne 1.

[TocranoBnenune LUK u CHK CCCP 06 ymnopsimoueHud apXUBHOTO Jiea B HapOIHBIX
KOMUCcapuaTax U LeHTpainbHbIX yupexnaeHusx Coroza CCP. 5 despans 1936 r. // Oc-
HOBHBIE JIEKPEThl U TOCTaHOBICHUS COBETCKOrO MPAaBUTENILCTBA MO APXUBHOMY JENy
1918-1982 rr. M, 1985. C. 24-27. IlpaBuna opraHu3alii XpaHEHUs, KOMIUIEKTOBAHHUS,
ydeTa U UCIOJIb30BaHUs JOKYyMEHTOB ApxuBHOro (horna Poccuiickoit @enepanuu u apy-
TUX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX apXUBaX, My3€sX U
Ooubnmmorekax, opraHm3zanusx Poccuiickoil akageMuu HayK, YTBEP)KICHHBIC MPHKA30M
MunncrepcTBa KyJabTyphl B MaccoBbIX KoMMyHuKanuii Poccuiickoii deneparnuu ot 18
aaBaps 2007 r. Ne 19.

[TP 50-733 -93. OcHoBHbIe nonoxenus: EquHon cucteMsl kinaccudukanuy U KOAUPOBa-
HUS TEXHUKO-DKOHOMUYECKOW U COlMaIbHOU MH(GOPMAITUU U YHUPHUITUPOBAHHBIX CUCTEM
nokymenranuu Poccuiickon denepauum.

TP 50-734-93. TlpaBuna no crangaptu3anuu: [lopsimok pa3paboTku 00mepocCHiicCKuX
KJIAaCCU(UKATOPOB TEXHUKO-DKOHOMUYECKON U colnaibHOi nHpopmaruu. M., 1995.

[TP 50-735-93. IlpaBuna mo crangaptuzanuu: [1ookeHne 0 BeJCHUH OOIMEPOCCUIHCKUX
KJIacCU(UKAaTOpOB Ha 6a3ze MH(OPMALMOHHO-BBIYUCIUTENBHOM cetn ['omkomcrara Poc-
cun. M., 1995.

[TpaBuna BeneHHs W XpaHEHHS TPYAOBBIX KHUKEK, W3TOTOBIECHHS OJIAHKOB TPYIOBOM
KHIKKH M obecrieueHus UMM pabotonarenei (yrBepxkaeHsl IlocranoBnenuem I[lpaBu-
tenbeTBa PO ot 06.02.2004 Ne 51).

P 50.1.008-96. PexoMenmanuu 1o cTaHIapTH3auudd: MeETOAUYECKHE TOJIOKEHHUS 10
BHepeHnto EnuHolt cucteMsl KjaccupUKauu 1 KOJUPOBAHUS TEXHUKO-3KOHOMHUYECKON
u comuanbHoii mHpopmanuu (ECKK) B cucremy cbopa m o6pabotku uHbOpManuu
OpraHoOB MECTHOTO camoymnpasieHus. M., 1996.

Co3naHue cOBpeMEHHBIX apXMBHBIX UCTOYHHKOB Ha OCHOBE JU(D(HepeHInpPOBAaHHOTO I10-
xona: Metoaudeckoe mocobue / genepanbHoe apxuBHoe areHTcTBo. BHUNIAJL. — 3-¢
u3a., crep. — M., 2007. — 128 c.

CocraBneHue apxXMBHBIX omucei: Meronudyeckue pexkomeHgauuu / Pocapxus.
BHUUJAL. — M., 2005. — 141 c.

®denepanbHbiii 3akoH «O0 apxuBHOM jene B Poccuiickoit deneparum» Nel25-D3 ot 22
okTsA0pst 2004 T.
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50. ®enepanbubiii 3ak0H «O rocymapcTBeHHON TaiiHe» oT 21 wmroms 1993 r. Ne 5485-1 //

Poccuiickas razera. — 1993. — 21 centsops.

51. ®enepanbubiii 3akoH «O0 uHPOpMauK, MHOOPMAIIMOHHBIX TEXHOJOTUAX M 3aIlUTE

uHpopmanum» ot 27 uroinst 2006 r. Ne 149-D3.

52. ®enepanpHblii 3ak0H «OO0 00s3aTETPHOM JK3EMIUISIPE JOKYMEHTOB» OT 29 nekalps

1994 r. Ne 77-@3.

53. ®epnepanbhbiit 3akoH oT 10.01.2002 Ne 1-D3 «O06 35eKkTpoHHON UGPOBOM MOATTHCHY
54. ®enepanbhbiii 3aK0H 0T 2 Mast 2006 roga Ne 59-D3 «O nopsiike paccMoTpeHus odparie-

Huil rpaxnaan Poccuiickoit ®denepanmu» [DnekTpoHHBIN pecypc] — Pexum goctymna:
http://www.consultant.ru/about/

55. ®enepanbublii 3akoH o1 22.10.2004 Ne 125-@3 «O6 apxuBHoM aene B Poccuiickoit De-

JepaLum».

56. ®enepanbublii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocyaapCcTBEHHOH IpaTaHCKOM

ciyx0e Poccuiickoii @eneparum».

57. ®enepanbhblii 3ak0H oT 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX JTaHHBIX.
58. denepanbHblii 3aK0oH OT 27.12.2002 Ne 184-03 «O TeXHUYECKOM PETyIUPOBAHUNY.
59. ®enepanbhbiii 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoii TaitHe» (B pen. Dene-

panbHoro 3akoHa ot 02.02.2006 Ne 19-@3).

60. ®enepanbHBIIl KOHCTUTYIMOHHBIN 3aK0H OT 25.12.2002 Ne 2-®DK3 «O I'ocynapcTBeHHOM

repoe Poccuiickoit @enepanumy

r) IIporpammuoe o6ecnieuenue 1 UHTEpHET-pecypehl:

1. KomnsrorepHas cripaBouHast npaBoBast cucrema Koncynbrantlliroc [DnekTpoHHbIN pecypc]| —
Pesxxum noctyma: hitp://www.consultant.ru/about/

2. CnoBapb (pMHAHCOBBIX U IOPUINYECKUX TEPMUHOB [ DIEKTPOHHBIN pecypc] — Pexxum nocryna:
http://www.consultant.ru/law/ref/ju_dict/?word

3. 'apanT-Marauroropck. KommiekcHas mpaBoBas oajepskka [ DJI€KTpOHHBIN pecypc] — Pe-
xuM poctyna: hitp://www.garant-mag.ru/

4. ®epnepanbHas ciyk0a rocyaapCTBEHHOM CTaTUCTUKU. [ DIIEKTPOHHBIN pecypc] — Pexum no-
cryma: http://www.gks.ru/

B nmoMomp cTyieHTaM peKOMEHAYIOTCS 0(pMIHAIbHbIE CAITHI KYPHAJIOB:

1.
2.

HenonpousBojactBo - hitp://www.top-personal.ru/officeworks.htm |
Jlenonpou3BOACTBO M JOKYMEHTOO00POT Ha mpeanpustun - http://www.delo-
press.ru/magazines/documents/archive/

VYnpasnenue nepconanom - http:// www.top-personal.ru/

http://www.obd-memorial.ru - mpoektr Muno6opoHs! P® 1o cucremarn3aiyy y4eTHbIX
JAHHBIX U JJOKYMEHTOB O MOTHOMKX BOMHAX BO BTopoit MupoBoii BoitHe U moceayro-
X KOH(JIMKTaX — apXuBHas 0a3a;

http://www.elar.ru — caiit koproparuu «IeKTPOHHBIH apXUB» (pecTaBpalus U Oud-
POBKa apXUBHBIX JOKYMEHTOB, YCIYTH H 000PY/IOBaHUE).

nttp://www.rusarhivs.ru — rocynapcrBeHssli caiit AD P® ¢ npeacraBieHHBIMU TIEPHO-
JIMYECKH OOHOBJISIEMBIMH HOPMaTHBHBIMU aKTaMH, TIOCTAHOBJICHUSIMHA U METOANYECKUMH
NOCOOHSIMU JUTS CTIEUATICTOB B 00JIACTH apXUBHOTO JIeNa.

3. IlopsinoK MOATOTOBKH M 3aIIIUTHI BLIMYCKHOH KBAJIU(PUKAIMOHHOI PadoThI

BrimonHeHne W 3ammTa BBITYCKHON KBaTM(PHUKAIIMOHHOW palOOTHI SIBIAETCS OJHON W3

dbopM rocyrapcTBEHHON UTOTOBOM aTTECTAIIHH.
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[Ipn BBIOJIHEHUH BBIMYCKHOM KBaJIM(PUKALMOHHON paboThl, oOyyaromuecs JOHKHBI
[I0Ka3aTh CBOM 3HAHMUSI, YMEHHUS U HaBBIKU CAMOCTOSITENILHO pellaTh HA COBPEMEHHOM YPOBHE
3a/1a4¥ CBOEH MpOo(eCcCHOHATBHON NeATENIbHOCTH, MPO(HECCHOHATBFHO U3JIaraTh CIICUATbHYIO
UH(OPMAINIO, HAYYHO apryMEHTHUPOBATH U 3AIIMIIATH CBOIO TOUKY 3PCHHS.

OOyuaroniyii, BEIOIHSIONUI BRITYCKHYIO KBATU(PHUKAIIMOHHYIO paboTy JOJDKEH MOKa3aTh
CBOIO CIIOCOOHOCTH U YMEHHE!

— OIpeAeTsATh U POPMYIUPOBATH MPOOIIEMY UCCIIEIOBAHUS C YUETOM €€ aKTYalbHOCTH;

— CTaBUTb LIETM UCCIICI0BAHUS U ONPEAETATh 3aa4i, HEOOXOAUMBIE JIJISl X JOCTHIKCHUS,

— aHAJIM3UPOBATH U 0000LIATh TEOPETUYECKUIN U IMIUPUUYECKUIN MaTepua 1Mo TeMe hcclie-
JIOBaHMsI, BBISIBIISTh IPOTUBOPEYHS, J€JIaTh BBIBOIBL;

— IPUMEHATH TEOPETUUECKNUE 3HAHUS IIPU PEILICHUY IPAKTUYECKUX 3a/1a4;

— JleNnaTh 3aKII0YEHHUE M0 TEeME HCCIICAOBaHMs, 0003HAYaTh MEPCIEKTUBHI JalbHEHIIETO
M3YYEHHUS UCCIIElyeMOI0 BOIIPOCa;

— oopmiATh pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMH;

3.1 [loaroToBUTENBbHBIN 3TAIl BHINOJHEHUS BHIYCKHOH KBATH(PUKALNOHHOI PadoThI
3.1.1 Boioop membt 661nyCKHOU KEANUPUKAUUOHHOU PAOONL b

BeinonHeHnue M 3amuTa BBITYCKHOM KBaM(UKALMOHHOW pPabOThHI SABISETCS OJHOU M3
($hopM rocyIapCcTBEHHOM UTOTOBOM aTTECTAIlUH.

[Ipu BBITONIHEHWU BBIMYCKHON KBaJM(UKAIIMOHHOW DPAaOOTHI, 00ydYaroUIuecs JOKHBI
II0Ka3aTh CBOM 3HAHUs, YMEHUS U HABBIKM CaMOCTOSITEIILHO pelIaTh HA COBPEMEHHOM YPOBHE
3a/1a4u cBOeH MpoeCcCHOHATBHON AeSITENbHOCTH, TPOPECCHOHATBHO U3JIaraTh CIEHAIbHYIO
UH(OPMAIUIO, HAYYHO apryMEHTHUPOBATh U 3aIIMIIATh CBOIO TOUKY 3PEHMS.

OOyuaromiyii, BHITOJIHSIONUI BRITYCKHYIO KBATU(UKAIIMOHHYIO paboTy AOJKEH MOKa3aTh
CBOIO CIIOCOOHOCTh U YMEHHE:

— OnpenenaTh U HopMyaHUpOBaTh IPOOIEMY HUCCIEIOBAHUS C YUETOM €€ aKTyallbHOCTH;

— CTaBUTh LI UCCIIEOBAHUS U ONIPENeNATh 3aa4k, HEOOXO0AUMBIE IS UX IOCTUKEHHUS;

— aHAJIM3UPOBATh U 0000LIATh TEOPETUYECKUI U AIMIIMPUUYECKUIN MaTepua 1o TeMe Hcclle-
JOBaHMsI, BBISIBIISTh IPOTUBOPEYHS, J€JIaTh BBIBOIBI;

— IPUMEHATH TEOPETHUUECKNE 3HAHUS IIPU PEIICHUU MPAaKTUYECKUX 3a/1a4;

— JIenaTh 3aKJIIOYEHHE [0 TeME HCCIIEOBaHMs, 0003HaYaTh MEPCHEKTUBBI JajbHEHIIEro
U3Y4YEHUS UCCIIENYEMOT0 BOIIPOCaA;

— 0(opMIIATh PabOTy B COOTBETCTBUU C YCTAaHOBJICHHBIMU TPEOOBaHUSIMU;

— ydacTue B TEOPETHYECKHX pa3paboTkax B 00JacTH JOKYMEHTOBEJIEHUS U apXUBOBE/E-
HUS;

- aHanu3 MHGOPMAIIMOHHBIX MMOTOKOB U MH(POPMAIIMOHHOTO B3aMMOJIEHCTBUS B OpraHu3a-
1NH;

- aHanu3 NMOoTpeOHOCTEeN B ONMEPATUBHOM U PETPOCIEKTHBHON HMH(OpMALIUU, ONpeesieHne
METO/IOB M CITIOCOOOB MX YJOBJIETBOPEHUS;

- y4acTHe B NPUKIAJHBIX pa3paboTKax MO CO3JaHHI0 CHCTEM JOKYMEHTAI[MOHHOro obec-
NEYEHUs YIpaBJeHUs, YHU(UKAIIUK, CTAaHIAPTU3AIUKN JIOKYMEHTOB, a TaKkXe B 00JaCTH apXHB-
HOTO JIeN1a;

- y4acCTHE B IIPOCKTUPOBAHUU U BHEIPEHUU aBTOMATU3UPOBAHHBIX CUCTEM JOKYMEHTAallU-
OHHOro OOeCNeyYeHHs YIPABICHUs (CUCTEM 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa) M apXHBHOIO
Jleria Ha CTaAusX ITOCTAaHOBKHU 33/1a4d U OLICHKM UX IPUMEHEHHUs B YCIOBHUSAX KOHKPETHOU Opra-
HU3ALNN;

- yyacTue B pa3pabOTKe HOPMATUBHO-METOJMUYECKUX JOKYMEHTOB, aKTOB (TIpaBHJI, Mepey-
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HEH JOKYMEHTOB, MOJIOKEHUH, HHCTPYKIUH, KIacCH(PHUKATOpOB, Tabenel npuMeHseMbIX (HopMm
JIOKYMEHTOB M) M0 TOKYMEHTAllMOHHOMY 00€CIIEUEHHIO YIIPaBJICHUS U apXUBHOMY JIEIY;

- MO/ATOTOBKA JIOKyMEHTAJIBHBIX MyOJIMKAIMA U CIPAaBOYHO-TIOUCKOBBIX CPEJICTB K apXUB-
HBIM JJOKyMEHTaM;

- y4acTHe B BBICTAaBOYHO-PEKIAMHOH J1eATEILHOCTH;

-IIOJIrOTOBKA CIPABOYHO-TIOUCKOBBIX CPEJICTB;

- cocTaBlieHHe pedepaToB U co3naHue Oubauorpaduu MO TEMAaTUKE MPOBOAMMBIX HCCIIe-
JIOBaHUH;

- y4acTue B COCTABJICHHMH OTYETOB MO HAYYHO-HUCCIIEOBATEIBCKON U METOJUYECKO pabo-
T€;

- BHEJPEHHE U HKCIUTyaTallsi aBTOMATU3UPOBAHHBIX CUCTEM B JOKYMEHTAI[MOHHOM o0ec-
MEYCHUHU YIIPABJICHUS U apXUBHOM JIEJI€, BKIIOYAas CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000pOTa;

- BBITMIOJIHEHHUE OTepalyii 0 CO3/IaHUI0 U 00pabOTKE JOKYMEHTOB;

- y4acTHe BO BHEJPEHUU U IKCIUTyaTallud MH(POPMAIIMOHHBIX TEXHOJOTUH, UCTIOIb3YEMbIX
B JOKYMEHTAIIMOHHOM O0OECIICYCHUH YIIPABIICHUS U apXUBHOM Jiefie (CKaHUPOBAHUE);

- BEJICHUE CPOKOBOT'O KOHTPOJISI HCTIOTHEHUS TOKYMEHTOB;

- o0ecrieyeHre TEKYIIEro XpaHeHHs JOKYMEHTOB, MOJATOTOBKA A€ Ui MepeJadd Ha ap-
XUBHOE XpaHEHHUE;

- CO3JIaHME U BeJICHHE CIPABOYHO-TIOMCKOBBIX CPEICTB K JOKYMEHTaM B WH(OPMAIIMOHHO-
JOKYMEHTAI[MOHHOM 00€CIeYeHUH YIPABJICHUS W apXUBHOM Jiejie (HOMEHKIaTypa Jell, OMUCH,
MyTEBOJAUTEIN, 0030pbI, KaTajaoru, 0a3pl JaHHBIX);

- y4acTHe B TEXHOJOTHYECKUX dTanax paboTsl (eneparbHbIX apXUBOB, ApXUBOB CYOHEKTOB
denepannu 1 MyHUITUTIATBHBIX aPXUBOB [0 OCHOBHBIM HAIIPABIICHUSIM UX JESITEIHHOCTH;

- paboTa Mo 00ecnevyeHnI0 COXPAaHHOCTH JOKYMEHTOB Ha Pa3HBbIX HOCUTEISIX;

- paboTa 1o KOHCEPBAIMX U PECTaBPAIUU JOKYMEHTOB.

3.1 lloaroToBHUTEJBLHBIH 3TANl BHINOJHEHUS BbINYCKHOH KBAJIM(PUKALMOHHOI PadoThI
3.1.1 Boioop memot 6b1nyCKHOU KEANUPUKAYUOHHOU PAdOmMbl

OOyuaromuiics caMOCTOSATENbHO BBIOMpAET TEMY W3 PEKOMEHIYEMOro IepeuHs TeM
BKP, npencrasnenHoro B npuioxenuu 1. OOyqaromuiics: (HECKOIBKO 00y4YaroIuXcsl, BBIIO-
Hatomux BKP coBMecTHO), IO MUCBMEHHOMY 3as1BJICHHIO, UMEET MPaBo MPeI0KHUTh CBOIO Te-
MYy Ul BBIITYCKHOW KBaJU(UKAIIMOHHON paboThl, B Cllyyae ee 0OOCHOBAHHOCTH M 11€1ec000-
Pa3HOCTH ee pa3pabOTKH Uil IPAKTHYECKOTro MPUMEHEHUS B COOTBETCTBYIOLIEH 001acTu mpo-
(deccroHaNbHON JESATEIbHOCTH WM Ha KOHKPETHOM 00BbeKTe MpodeccHnoHaNbHON J1esTeNnbHO-
ctu. YTBepxkaenue teM BKP u HasHaueHMe pyKOBOIUTENS YTBEPKIAAETCS MPUKA3ZOM IO YHH-
BEPCUTETY.

3.1.2 @yukyuu pykoeooumensn 6blnyCKHOU K6AAUPUKAUUOHHOU PAdOmbl

JIJ1s1 TOITOTOBKY BBIMTYCKHOM KBaIM(PUKAIIMOHHOW paboThl 00yJaroleMycsi Ha3Ha4yaeTcst
PYKOBOIUTENb U, IPH HEOOXOAUMOCTH, KOHCYJIBTAHTHI.

PykoBogutens BKP nmomoraer obywatomemycst copMynupoBath 0OBEKT, TMPEIMET HC-
CJIEZIOBAaHUS, BBIABUTH €0 aKTYaJIbHOCTh, HAyYHYIO HOBH3HY, pa3paboTaTh IUJIaH HCCIelI0Ba-
HUS; B IIpoliecce paboThl MPOBOJUT CUCTEMATUYECKUE KOHCYIbTAIUH.

[ToaroroBka BKP o0yuaromumcest 1 oT4ET nepes pyKOBOJUTEIEM peallu3yeTcs COTIacHo
KaJieHJapHoMYy rpaduky padbotsl. KanenaapHslit rpaguk paboTsl 00ydaronerocst CocTaBisieTcs
Ha Bech nepuos BoinonHeHUss BKP ¢ ykazanuem ouepesHOCTH BBINOJIHEHUS OT/IEIbHBIX 3TAllOB
U CPOKOB OTYETHOCTH I10 BBIMOJHEHHUIO paObOTHI MEpe]l PYKOBOJUTEIEM.
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3.2 TpeGoBaHus K BBINYCKHOH KBAJIU(PUKAIMOHHON padoTe

[Tpu moAroTOBKE BHIMTYCKHOW KBAJTM(UKAIIMOHHON pabOThl 00yJYaroIIUiACs PyKOBOJCTBY-
€TCSI METOJUYECKUMU YKa3aHUSIMHU U JIOKAIBHBIM HOPMAaTHBHBIM akToM yHuBepcutera CMK-
O-CMI'TY-36-16 Brimycknas kBanudukanpoHHas paboTa: CTPyKTypa, coaepKaHue, oOIue
NpaBUJIa BBIMIOJHEHUS U 0(DOPMIICHHSI.

3.3 IlopsinoK 3a1IUTHI BHINYCKHOM KBAJIN(PHKANMOHHON padoThl

3akoHUYEHHAas BBIMYCKHAs KBaJM(UKAIIMOHHAS paboTa JOHKHA MPOUTH MpOLEaypy HOp-
MOKOHTPOJISI, BKJIFOUYasi IPOBEPKY Ha 00beM 3aMMCTBOBAaHUM, a 3aTeM Ipe/ICTaBlIeHa PYKOBO M-
TeNo 17151 0pOpMIIEHUSI TUCHMEHHOTO OT3hIBA.

BrimyckHas kBanudukalnnoHHas padoTa, MOANMCAHHAS 3aBEIYIOIIMM Kadeapoid, nMero-
1asi OT3bIB PYKOBOJUTENSL paOOTHI, JOMYCKAETCS K 3aIIUTE U MEPEIaeTCs B TOCYIapCTBEHHYIO
HK3aMEHAIMOHHYI0 KOMHUCCHIO HE MO3/IHEE, YeM 3a 2 KaJICHJAPHBIX JTHA 10 JAThl 3aIIUTHI, TAK-
’Ke paboTa pa3MeniaeTcs B AJIEKTPOHHO-OMOIMOTEYHON CHUCTEME YHUBEPCUTETA.

OObsiBIIeHHE O 3alllMTe BBIMTYCKHBIX PaOOT BbIBEMIMBAETCA Ha Kadeape 3a HEeCKOIbKO
JTHEW 00 3alUTHL.

[ToaroroBka BKP npennonaraer npoxoxaeHue NpoUEaypbl npedsapumenvHoll 3auju-
mut BKP, xoTopas umeer cBoeil 11e1bt0 KOHTpoJib nmoarotoBku BKP Ha mocnegnem sramne uc-
cienoBanus. [Ipea3ammra MpoBOAUTCS BBITyCKarOMeH kadeapoit He mo3aHee 1 Mecsa no THs
npeoCTaBlIeHUs CTyAeHTOM ToToBoii BKP. 3amura BeITyCKHON KBaTH(pHUKAIIMOHHON pabOTHI
MPOBOAMTCS Ha 3aCEJaHUU TOCYAapCTBEHHOW IK3aMEHAIMOHHONW KOMHCCHUU W SIBIISIETCS ITyO-
JINYHOM.

3amuTa BBITYCKHOW KBATH(DHUKAIIMOHHON pabOTHI MPOBOJUTCS HA 3aceJaHUH Tocyaap-
CTBEHHOM HIK3aMEHAIlMOHHOW KOMHCCUU U SIBISETCS MyONMYHOM. 3amuTa OJHOM BBIMTYCKHOU
paboThl He donxcna npesviuiams 30 munym.

st cooOrienust o0yyaromiemycs npenoctasiusercs He 6o1ee 10 munym. Coobiienue mo
conepxkanuto BKP compoBoknaercs HeoOXoAMMBIMU TpaduUuecKUMHU MaTepuanaMu W/WiH
Mpe3eHTaIuen ¢ pa3aaTroyHsiM Matepuanom s wieHoB ['OK. B 'OK moryT ObITh nipeacTas-
JIEHBI TAKXK€ JPyrue MaTepuajbl, XapaKTepU3YIOIIUEe HAYYHYIO U MPAKTHYECKYIO IIEHHOCTh
BbINTOTHEHHOM BKP — negaTtHbie ctatbu ¢ yyactueMm BoiTyckHUKa 1o TeMe BKP, nokymenTsl,
yKa3bIBalIIMe Ha npakTuueckoe nmpuMenenne BKP, makeTsl, 00pa3isl MmaTepuaioB, U3l
U T.II

B cBoeM BhICTYyIIIEHUU 00YUYaIOIIUICS JOKEH OTPa3UTh:

— coJiepKaHue MPOOIEMBbI U aKTyalTbHOCTh UCCIIEIOBAHUS;

— 1eJb ¥ 33J]a4M HCCIIEJOBAHNUS;

— 00BEKT M MpeIMET UCCIICTOBAHNS;

— METOJMKY CBOET0 MCCIIEJOBaHMUS;

— TIOJTYYCHHBIC TEOPETHUECKUE U TIPAKTUICCKUE PE3YJIBTATHl UCCIICIOBAHMUS;

— BBIBOJIBI Y 3aKJTFOUYCHUE.

B BBICTYMIIEHUN JOMKHBI OBITH YETKO 0003HAUEHBI Pe3YIbTAThl, MOTYYCHHBIE B XOJI€ HC-
CJIeIOBaHMSI, OTMEUEHA TEOPETUYECKAs U MPAKTHUECKasi IEHHOCTh MOJYY€HHBIX PE3yJIbTaTOB.

[To okOHYaHWH BBICTYILICHUS BRIMYCKHUKY 33/1al0TCSI BOTIPOCHI IO TeMe ero paboTsl. Bo-
MPOCHl MOTYT 33J]aBaTh BCE MPUCYTCTBYIOLME. Bece BOMPOCH! MPOTOKOIUPYIOTCS.

3aTeM CJIOBO MPEJOCTABISETCS HAYYHOMY PYKOBOJMTEIO, KOTOPBIM JA€T XapaKTepUCTH-
Ky paboTsl. [Ipn OTCYTCTBHM pYKOBOAMTEIS OT3bIB 3aUUTHIBACTCS OAHUM U3 wieHoB [ DK.
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[Tocne 3TOro BBHICTYNAET PELIEH3EHT WIIM PEIEH3US 3aUUThIBAETCA OJJTHUM U3 ujieHOB [ OK.

3acnymaB oQUIIHATBHYIO PEIEH3UI0 CBOSH pabOThI, CTYACHT JOKEH OTBETUTH Ha BO-
MIPOCHI U 3aMEUaHUs PELEH3CHTA.

3areM npencenarens ['OK npocut npucyTcTBYIOUIMX BBICTYIUTH 110 CYLIECTBY BBIITYCK-
HOW KBaTM(PHUKALMOHHON paboTHl. BHICTYIIEHUS YIEHOB KOMHUCCHM M TPUCYTCTBYIOUIMX Ha
3amuTe (10 2-3 MHUH. Ha OJHOTO BBICTYIAOIIETO) B TOPSJIKE CBOOOTHON TUCKYCCHHM U OOMEHa
MHEHUSIMH HE SIBJISIOTCS 00s13aTEIbHBIM 3JIEMEHTOM IIPOLECIYPHI, IIOATOMY, B ClIy4ae OTCYT-
CTBHUSI JKEJIAIONIUX BBICTYITUTh, OH MOXKET OBITh OITYIIICH.

[Tocne muckyccuu 1o TemMe pabOThl CTYICHT BBICTYIAET C 3aKJIIOYUTEIBLHBIM CIIOBOM.
DTHKa 3alIUTHl TPEINUCHIBACT MPU 3TOM BBIPA3UTh OJArOJapHOCTh PYKOBOJIUTEIIO M PEILICH-
3€HTY 3a MPOJIeJIaHHYIO padoTy, a Takxke uieHaMm ['OK u Bcem npuCyTCTBYIOIIUM 3a BHUMAHHUE.

3.4 Kputepum olleHKH BBINYCKHOH KBAJIN(PHKAIMOHHOH padoThI

Pesynbrarel 3amurel BKP onpenensarorcs oneHKaMu: «OTIUYHO», «XOPOLIO», «yHOBIE-
TBOPUTEIILHOY, HEYJIOBJIETBOPUTEILHO» U OOBSIBIIIOTCS 6 O€Hb 3auiUntbl.

Pemenne o0 onenke npuHuMaeTcst Ha 3akpbIToM 3acefaannu I'OK mo okoHuaHuu mnpotie-
Jyphl 3alIUThl BCEX pabOT, HAaMEUeHHBIX Ha AaHHoe 3acenanue. g ouenku BKP rocynap-
CTBEHHAas 3K3aMEHAIlMOHHAsl KOMUCCHUS PYKOBOJICTBYETCS CIEAYIOLIUMU KPUTEPUAMU:

— aKTyaJIbHOCTb TEMBI;

— HAY4YHO-IIPAKTHUYECKOE 3HAYEHUEM TEMBI;

— KayecTBO BBINOJIHEHHsI pabOThl, BKIIIOYasl JEMOHCTPALMOHHBIE U INPE3CHTALMOHHBIE
MaTepUabl;

— COJEPIKATEIIBHOCTD TOKJIA1a U OTBETOB HA BOIIPOCHI;

— YMEHHUE IPEeCTaBIATh paboTy Ha 3aIlIMUTEe, YPOBEHb PEUEBON KYJIbTYPHI.

Onenka «oTJau4HOo» (5 6aNI0B) BBICTABISETCA 32 INTyOOKOE paCKphITHE TEMBI, TIOJTHOE BbI-
NOJTHEHHE TMOCTABJICHHBIX 3aJad, JOTMYHO HM3JI0KEHHOE COoJlep)KaHHue, KaueCTBEeHHOe odopmiie-
HUe paboThl, COOTBETCTBYIOIIEE TPEOOBAHUIM JIOKAJIbHBIX aKTOB, BHICOKYIO COJIEPKATEIbHOCTD
JIOKJIaJa ¥ JEMOHCTPAllMOHHOIO MaTepuaia, 3a Pa3BEpHYTbIE U MOJHBIE OTBETHl HAa BOIPOCHI
wiienoB I'OK;

Ornenka «xopomo» (4 6aia) BbICTABISETCS 3a MOJHOE PACKPBITHE TEMBI, XOPOIIO Mpopa-
0oTaHHOE cojiepaHue 0e3 3HAYUTENIbHBIX POTUBOPEUNH, B ohopmiieHuN paboThl UMEIOTCS He-
3HAYUTEJbHbIE OTKJIOHEHHS OT TpeOOBaHUM, BBICOKYIO COJEPKATEIbHOCTh JIOKJIAJa U JIeMOH-
CTpallMOHHOT'0 MaTepuaa, 3a HeOOJbIINe HETOUHOCTH IIPH OTBETax Ha Bompockl uieHoB ['OK.

OreHKa «y/A0BJIETBOPUTEIBLHO» (3 0aria) BBICTABISETCS 32 HEMOJHOE PACKPBITHE TEMBI,
BBIBOJIOB W MPE/JIOKEHUM, HOCSIIHUX OOIINI XapakTep, B opopMIIeHUN pabOThl UMEIOTCS HE3Ha-
YUTEIHHBIE OTKJIOHEHHUS OT TPeOOBaHUH, OTCYTCTBUE HATJISTHOTO TPECTAaBIeHUs pabOTHI U 3a-
TPYJIHEHHUsI PU OTBETax Ha Bompockl uwieHoB ['IK.

OrneHka «Hey/A0BJIETBOPUTENbHO» (2 Oania) BHICTABISAETCS 32 YACTUYHOE PACKPBITUE TE-
MBI, HEOOOCHOBAHHBIE BBIBOJIbI, 3a 3HAUUTEIILHBIE OTKJIIOHEHHUSI OT TpeOOBaHUN B O)OPMIICHUU U
MpeJICTaBICHUH pabOThl, KOTJa O0y4YaroUIUiicsl AOMYCKAaeT CYIIECTBEHHbIE OIIMOKU MPH OTBETE
Ha Bonpockl 4ieHoB [ OK.

OrieHKa «Hey10BJIeTBOPUTEIbHO» (1 0ayur) BBICTaBIsAETCSA 32 HEOOOCHOBAHHBIE BBIBO/IHI,
3a 3HaYUTEIbHBIC OTKJIOHEHUS OT TpeOOBaHUN B OPOPMIICHUHU U MPECTABICHUN PAOOTHI, OTCYT-
CTBHUE HATJISHOTO MPEACTaBIeHUS PabOThI, KOTIa 00YUYaIONIUIICS HE MOKET OTBETUTh Ha BOIPO-
cel wieHoB ['OK.

OL[GHKI/I COTIIUYHO», «XOPOUIO», «YAOBJIICTBOPUTCIIbHO» O3HAYAIOT YCIICHIHOC MPOXOKIC-
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HUC TOCYHAPCTBCHHOI'O aTTCCTALITMOHHOI'O MCHBbITAHUA, YTO SABJIACTCA OCHOBAHUCM IS BblAAa4YU
oOydJaromeMycsi IOKyMEHTa O BBICIIIEM 00pa30BaHUU M O KBaTM(uKanuu oOpas3ia, yCTaHOBJICH-
HOro MHUHHCTEpCTBOM HAayKH M BbIcIIero oopaszoanus Poccuiickoit @enepanuu.
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ITpunoxxenue 1

IIpumepHbIii NepeyeHb TeM BbINYCKHBIX KBAJH(PUKALIHOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAHNE HOPMATHBHO-METOJUYECKOM 0a3bl OpraHu3alMy IOCpes-
CTBOM pa3zpabOTKH MHCTPYKIIMH O JETONPOU3BOCTBY.

[TpoduakTrka XUIIEHUS! apXUBHBIX JOKYMEHTOB B OPTaHU3AIUIX.

Crienmnduixa opranuzaiuu opopMIIeHUS NacopToB rpaxaanud Poccuiickoit Pene-
panuu ¢ UCIOJIb30BaHUEM MH(POPMALMOHHONW CHCTEMBI «DJIEKTPOHHOE MPABUTEIb-
CTBO».

CoBepuieHcTBOBaHHE Pa0OThl C MEPCOHAIbHBIMHM JAHHBIMU TIpaXK/JaH B OTAENe
3AIC.

Ontumuzanust paboThl ¢ apXUBHBIMH TOKYMEHTaMHU U JIOKYMEHTHOM MH(OpMaIu-
€l, cofeprKallel epCoOHaIbHbIC JaHHbIE.

AHanmm3 JOKyMEHTO000pOTa U pa3padoTKa MPEUIOKEHUHN 110 €r0 COBEPIICHCTBOBA-
HUIO B OpraHU3alHUsX.

CoBeplICHCTBOBAHNE OpPTaHM3allMM apXMBHOTO XPAHEHUS JOKYMEHTOB Ha Ipej-
HOPUATHH .

CoBeplIeHCTBOBaHNE OPTaHU3aALMH JeJIONPOU3BOACTBA 110 0O0OPALIEHUAM I'paKaH B
OpraHax MECTHOTO CaMOYIpPaBJIECHUS.

3amyTa apXUBHbBIX JOKYMEHTOB OT OMOIOBPEXICHUH.

AHaIIN3 CUCTEMBI YIIPABIICHUS TOKyMEHTAMHU B OpTraHU3aIHIX.

OcoOeHHOCTH OpraHu3anus JEJONPOU3BOJCTBA HA MPEANPUATHIX, BHEIPSIOLINX
CUCTEMY MEHE/KMEHTa KauecTBa.

Opraam3anus TEKYIIero XpaHeHHs M MOJTrOTOBKA K apXHMBHOMY XPaHEHHIO JOKY-
MEHTOB B COOTBETCTBHHU C MEXITYHAPOTHBIMHU CTaHIAPTAMH.

WnenTudukanyss HOpMaTUBHOM Cpebl MO YHPABICHUIO JTOKYMEHTAMU B HEKOM-
MEpPYECKHX OpraHU3aIHsIX.

Crienuduka opraHu3anus TEKyIIEro XpaHeHUs JJOKyMEHTOB o pabore ¢ oOpare-
HUSIMH TPaX/1aH B OPraHU3aLUAX, OCYIIECTBIAIOUINX MyOJINYHO 3HAUUMble QyHK-
U,

TepMuHoIOrHYecKass TOUHOCTh B pa3palOTKe JIOKAIbHBIX AKTOB IO YIPABIECHUIO
JIOKYMEHTaMH KaK yCJIOBHE UX ayTEHTUYHOCTH U JOCTOBEPHOCTH.
CoBepliieHCTBOBaHHUE MPOIIECCOB PETUCTPALIUN JOKYMEHTOB B KOHKPETHON OpraHu-
3aluu.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI Jie]l OpraHU3aliH.

Pa3paboTka MHCTPYKIIMH MO JeTONPOU3BOACTBY KOHKPETHOM OpraHU3aIuHy.
Pa3zpaboTka JIOKaJIbHBIX aKTOB 10 PAaCHpPEICTICHUIO OTBETCTBEHHOCTH 3a JeNONpO-
M3BOJICTBO B OpraHU3aIiH.

AKTyanbHBIE TTPOOJIEMBI JIEIIOTIPOU3BOJICTBA B POCCHICKUX HAYYHO-TTPAKTHYECKIX
KypHaiax u popymax cetu MIHTEepHET U1 Ap.
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METOINYECKUE PEKOMEHJIAIIMU [TO HAITUCAHUIO
BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI
1O HATIIPABJIEHUIO ITOJIIOTOBKH 46.03.02 JOKYMEHTOBE-
JEHUE U APXUBOBEJIEHUE

Cocrasutens — goueHt kadenpst [10u/] C. A. AnoxuHa
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TEPMHUHBLI, OITPEAEJIEHUA 1 COKPAIIEHUSA

B MeTtoauyeckux peKOMEHAALMIX HCIOIb3YIOTCA CIEAYIOIINE TEPMHHBI C
COOTBETCTBYIOIIUMH OIPENEICHUSAMH:

— BBINYCKHAsl KBAJH(UKANMOHHAsE padoTa — caMOCTOsITeNIbHAs paboTa
BBIITYCKHUKA BBICHIEr0 y4eOHOTO 3aBE/ICHUS Ha 3aBEpIIAIOIIeM dTarne oO0ydeHus,
OTHOCSIIASICA K OCHOBHBIM CpPEJCTBAM MTOTOBOM aTTECTAlUH JIUILIOMHPOBAHHOTO
crienpanucta (0akaigaBpa, MarucTpa);

— OakajaBpckasi padora — BBITyCKHAas KBanu(puKalMoOHHAs paboTa A
KBaTM(pUKAUK (CTENEHN) «0aKaiaBpy;

— MTOT0Basl TOCYIAPCTBEHHAS] ATTECTAUMS — KOHTPOJIbHbBIE MEPONIPUATHS,
IIPOBOJIUMBIE MOCJIE OCBOEHHUS BBITYCKHUKOM BBICHIETO YYEOHOrO 3aBEIEHUSI OC-
HOBHON 00pa30BaTeNbHON MPOrpaMMBbl B IOJHOM 00bEME C LENIbI0 YCTAHOBICHUS
YPOBHS €r0 MOATOTOBJIEHHOCTH K BBINOJHEHHIO MPO(ECCHOHANBHBIX 3a/lad U CO-
OTBETCTBHUS €r0 MOATOTOBKH TPEeOBaHUSAM T'OCYIAapCTBEHHOIO (WK (peaepanbHOro
roCyJ1apCTBEHHOTO) 00pa30BaTEIBLHOIO CTAHIAPTA U IOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAsl MPOrPaMMa — COBOKYITHOCTh Yy4€OHO-
METOJAMYECKON TOKYMEHTAllUU, PErIaMEHTUPYIOUIEH CO/IEpKAHUE U OCYILECTBIIE-
HUE 00pa30BaTENILHOrO Mpoliecca MO HAMPABICHUIO (CHNEHUAIBHOCTH) BBICIIETO
po¢heCCHOHAIBHOTO 00pa30BaHUsI.

B Hacrosmem noyi0KeHUH NPUMEHSIFOTCS CIIEAYIOINE COKPAICHMS:

bP — 6akanaBpckas pabora.

BKP — BeinmyckHas kBaJiupuKanoHHas padora.

/A — NOKyMEHTOBEICHUE U aPXUBOBEICHHUE.

JIOY — noxymMeHTalMoHHOE 0OeCcrieYeHHEe YIIPaBICHUS.

NI'A — uTorosasi rocy1apCTBEHHAs aTTECTALUSA.

MI'TY — denepanbHoe TOCYIapCTBEHHOTO OIOKETHOE 00pa3oBaTelbHOE
yUpexACHUE BBICIIETO 00pa3oBaHusi « MarHUTOTOPCKUi roCyJapCTBEHHBIN TEXHU-
yeckui yausepcuret um. I'. 1. HocoBay.

HUP — HayuHo-uccnenoBarenbckas padora.

OI'OC BO — denepanbHblii TOCYAAPCTBEHHBIA 00pa30BaTENbHBIN CTaHIAPT
BBICIIIETO0 00pa30BaHUsI.

TPEBOBAHUSA K COJEP)KAHUIO U CTPYKTYPE BBIITY CKHOM KBAJIA-
®UKAIIMOHHOM PABOTHI

Oouwue mpeodosanus
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Breimmycknas kBanudukanonHas padoTa BBIMOIHSAET y4eOHYI0 U KBanudu-
KallMOHHYIO (YHKIHIO U TpHU3BaHA MPOJAEMOHCTPUPOBATh €€ aBTOPOM JIOCTUTHY-
ThIil YpOBEHb KBaTU(UKAIMU, YMEHHE CAMOCTOSITEIIbHO MPUMEHSTh TeopeTHYe-
CKH€ W TMPAKTHUYECKHE 3HAHUS MPU PEIICHUH KOHKPETHBIX MpOo(dhecCHOHATBHBIX,
MPAKTUYECKUX W HAYYHBIX 3a7a4, YCTaHOBIEHHbBIX TpeboBanusmu OOII u momkHa
MIPEICTABIATH COOOM 3aKOHYCHHYIO padoTy.

3amaun, pemraembie cryaeHToM B BKP, momkHbl ObITh HampaBiIeHBI HA J10-
CTYDKCHHE TTOCTABJICHHBIX IIEJIEH U COOTBETCTBOBATH BHJIaM U 3ajia4aM MPOoQeccu-
OHAJIbHOM JESITENbHOCTH.

BKP nomxHa oTBe4aTh CAEAYIOIMIMM OCHOBHBIM TPEOOBaHUSM:

— aBTOPCKasi CAaMOCTOSATEIbHOCTb;

— TIOJTHOTA ¥ 3aKOHYEHHOCTh MCCIICIOBAHNS;

— BHYTPEHHE €TUHCTBO W JIOTHUECKAs CBS3b Pa3/ICIIOB, TTOCICIOBATEIPHOCTD
WX U3JI0KEHUS;

— poeccroHanbHas TPaMOTHOCTh M3JIOKCHHS MaTepraa;

— TPaMOTHOE U3JI0KEHUE TEKCTA HAa PYCCKOM JIUTEPATYPHOM SI3bIKE;

— BBICOKUN TEOPETHUYECKUN YPOBEHb, OTPAKAIOIIUI HAKOILJICHHBIE B IMPO-
1ecce 00ydeHHs 3HAHUS.

— gy&TKas 1eieBas HalpaBJICHHOCTD;

— KPaTKOCTh U TOUHOCTH ()OPMYITHPOBOK;

— KOHKPETHOCTh M3JI0’KCHUSI PE3yIbTaTOB paOOTHI;

— JI0Ka3aTeIbHOCTh BBIBOJIOB 1 000CHOBAaHHOCTH PEKOMEHTAIIHA.

B nporiecce pa6otsl Hag BKP cTyneHT-BbITyCKHUK TOJKEH YMETh:

— OMpeNENITh U POPMYIUPOBATH MTPOOIIEMY UCCIEIOBAHUS;

— CTaBUTh LEJIH UCCIEAOBAHUS U ONPENEIATh 3aJaul, HEOOXOAUMBIE JJISl UX
JOCTHXKEHHS;

— aHAM3UPOBATh U 0000IIATh TEOPETUUYECKUNA M IMIUPUUYECKUN MaTepual
10 TEME MCCIIEJOBAHUS, BBISBISTH IPOTUBOPEYHS, 1€TaTh BHIBOJIbI;

— IPUMEHATh TEOPETUYECKHE 3HAHUS NIPH PELIEHUH MPAKTUYECKUX 3a]a4;

— JIeNlaTh 3aKJIIOUYEHUE MO TeME MCCeO0BaHus, 0003HayaTh MEpPCIEKTHUBbI
JAIbHEMIIEro N3y4YeHHs HCCIIEyEMOro BOIPOCa;

— oopMIIsATH paboTy B COOTBETCTBUU C JICHCTBYIOIIMMHU CTaHAAPTaMH pas-
JUYHBIX KaTErOPpUM U HOPMATUBHBIMU JJOKYMEHTAMH.

Dmanot 6bIn0IHEHUA BLINYCKHOU K8ATUPDUKAUUOHHOU PAOOMbL

[Tpouecc Boinonnenus: BKP BkitoyaeT cieayromnme 3Tamnbl:
— BBIOOD T€MBI U €€ YTBEP)KJICHUE B YCTAHOBJICHHOM TOPSIKE;
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— (hopMupoOBaHKE CTPYKTYPHI U KalleHaapHoro rpaduka BeimoaHeHus: BKP,
COTJIACOBAHUE C PYKOBOJIUTEIIEM;

— U3Y4YEHUE U aHaJIu3 MH()OPMAIMOHHBIX MCTOYHHMKOB MO MpobdiieMe, ompe-
JIEJICHUE LIEJIEH, 3a/1a4 U METOJIOB UCCIIEIOBAHMS;

— HEeToCpeACTBEHHAs pa3paboTka mpobIeMbl (TeMbI), BKIFOYAroIias GopMy-
JUPOBAHUE OCHOBHBIX TEOPETUUECKUX MOJIOKEHUN, TPAKTUUYECKUX BBIBOJIOB U pe-
KOMEHJAIUM 10 pe3yJIbTaTaM aHaJIn3a;

— opopmnenue BKP B cooTBeTcTBHM ¢ TpeOOBAaHUSIMH HACTOSIIUX METOIH-
YECKUX PEKOMEHAAIUN;

— npenzamura BKP;

— UCHPaBJICHUE 3aMEYaHUN MOJIYYEHHBIX Ha MpeA3alluTe, 3aBEpPIICHHUE HC-
CJIIEIOBAHUS,

— OPEICTaBICHUE 3aKOHYCHHOU pabOThI il €€ OIIEHKH PYKOBOJIUTENO (py-
KOBOJIUTENIb B 0053aTEILHOM MOPSJIKE TOTOBUT MUCHMEHHBINM OT3BIB Ha padoTy,
MpU OTCYTCTBUU 3aMeUaHuil paboTa 3aBepsieTCs MOAMUCHI0 PYKOBOAUTES);

— TPOXOXKJICHUE MPOIEAYpPbl HOPMOKOHTPOJISA ((DUKCUPYETCS COOTBETCTBY-
IOIIEeH MOMMUCHIO HAa TUTYJIbHOM JucTe BKP);

— MOJy4YeHUe Jomycka K 3amute ((GUKCUPYETCs MOJIUCHI0 3aBEIYIOIIEro
kadenpoit Ha TUTYJIbHOM Jiicte BKP);

— MOATOTOBKA M COTJIACOBAaHUE C PYKOBOJUTENEM JOKJAIa U MPE3CHTAIUU
noknana as 3aumutel BKP, a Takke, mpu HeoOXOAMMOCTH, pa3gaTOYHOTO JI€MOH-
CTPallMOHHOTO MaTepuala;

—3amura BKP Ha 3acegannu rocy1apcTBEHHON aTTECTALIMOHHON KOMUCCHUMU.

Boioop memul evinycknoii keanuguxkayuonnoi padomot

[Tpumepnsiii nepeuenbs TeM BKP no nanpasnenuto moarotoBku 46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEACHUE OMpENeNéH BBIMyCKaroliei kadeapoi (ka-
denpoii memparormueckoro obpazoBaHus u gokymeHToBeaeHuss MI'TY) u mpen-
ctaBieH B nporpamme UI'A, a Takke B HacTosmux pekoMeHaanusax (I[Ipunoxenue
A). CTyieHT MOXXET BbIOpaTh TeMy padOThl U3 MpeiaraeMoro nepeyHs Wid, Uc-
XOJs1 U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKUX MHTEPECOB, MPEIJIOXKHUTH CBOIO
TeMy JUIS MCCIICIOBaHMS, HE BBIXOAS 3a paMku TpeOoBaHuii ocBauBaemon OOII,
BUJIOB U 337124 MPOGECCUOHATBHON e TETHHOCTH.

Tema BKP nomkna OBITH akTyalbHOM, HMETh HAyYHO-TIPAKTUYECKYIO
HAaINPaBJICHHOCTh, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO W NEPCIEKTUBAM
pa3BUTHUA IOKYMEHTOBEECHHUS, apXUBOBeIeHUS U TexHosiorui JIOY.

®opmynupoBka Tembl BKP qoibkHa B MOJHONW Mepe OTpaxaTh Kak TEOPETH-
YECKYI0, TaK M MPAKTUYECKYH0 HAIPaBICHHOCTh HCCIIEOBaHUS. Teopernueckas
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4acTh MCCIIEOBAHUS JIOJDKHA OBITh OPHMEHTHPOBAaHA Ha Pa3pabOTKy METO0JIOTH-
YECKHX OCHOB MCCJIEAYEMBIX BOIIPOCOB, UCIIOIb30BAaHMUE HOBBIX KOHLEIINI U UAEH
B BbIOpaHHOM 00JIaCTHU, OTIWYATHCS OMPEACIIEHHOM HOBU3HOM Hay4dHBIX HACH U
METOIOB HccienoBanus. [IpakTnueckas 4acTh UCCIEIOBAHUS TOJKHA TEMOHCTPH-
pOBaTh CIIOCOOHOCTHU CTY/ICHTA-BBIITYCKHUKA pElIaTh peajbHbIE MPAKTUUECKUE 3a-
Jla4d C HKCIOJIb30BaHHWEM pa3pabOTaHHBIX MOjENEeH, METOAO0JIOTHYEeCKHX OCHOB,
MOJXO0/I0OB U JPYTUX PE3YJAbTATOB, MTOJYYEHHBIX B TEOPETUUECKOU YACTH MCCIEN0-
BaHuA. DOPMyYIUPOBKA TEMBI JIOJKHA MAKCUMAJIBHO KOHKPETHO OTPAXKaTh OCHOB-
HYIO UJEI0 paboThI.

Kpome Toro, HeoOX0IUMOCTh pa3padOTKU UMEHHO 3TOM TeMbI JI0JKHA ObITh
000CHOBaHa M B YCTAHOBJIEHHOM MOPSIKE YTBEPK/ICHA.

PyKo60o0cmeo évinoinenuem 8blnyCKHOU K6AIUPUKAUUOHHOU padombl

st moaroroBku BKP mo nanpasnenuto noarorosku 46.03.02 JTokymeHnTo-
BEJICHUE U apXHWBOBEJICHHUE CTYACHTY Ha3HA4yaeTcs pyKOBOAMUTENb U, TP HEOOXO-
JMMOCTH, KOHCYJbTaHThl. Ha3HaueHne pyKOBOAMTENS OCYLIECTBISIETCS HA OCHO-
BaHMM TPHKa3a, MOJATOTOBIEHHOro corjacHo TpedoBanusiMm CMK-O-CMITY
.PykoBogurens BKP nomoraer ctyneHTy chopmyaupoBaTh 0OBEKT, IPEIMET HC-
CJIEIOBAaHHUS, BBISIBUTh aKTyaJIbHOCTh TEMbI, pa3padoTarh IJIaH HCCIEIOBaHUS, B
IIPOLIECCE UCCIIEAOBAHUS IPOBOINUT CUCTEMATUYECKUE KOHCYIIbTALUM.

[TonroroBka BKP cTyneHTOB M OTYET mepen pPyKOBOAMTEIEM PEaIU3yeTCA
COTJIaCHO KajeHaapHomy rpaduky pabotel. Kamenmapueiii rpaduk paboThl CTYy-
JIEHTa COCTaBJIsETCA Ha Bech epuos BeinosiHeHUs: BKP ¢ ykazanunem ouepénnoctu
BBINIOJIHEHHS 3TAIOB M CPOKOB OTUETHOCTH CTYAECHTA MO BBHINOJHEHUIO pabOTHI I1e-
pen pyKOBOJUTENEM.

[To 3aBepmienuu BKP pykoBoauTens BBIMUTHIBAET pabOTy W MPEICTABISET
IIACbMEHHBIN OT3bIB. B OT3bIBE OLIEHUBAIOTCS TEOPETUUYECKUE 3HAHUS U IIPaKTHYE-
CKHE HaBBIKU CTY/ICHTA 10 HUCccienyeMol nmpolieme, IposiBJICHHbIE UM B IIPOLECCE
Hanucanusi BKP. Takxke yka3pIBaeTcsi CTENEHb CAaMOCTOATEIBHOCTU CTYJCHTA MPH
BBITIOJIHEHUU PAa0OThI, IMYHBIA BKJIAJ CTYACHTAa U IOCTUTHYThIE Pe3yJIbTaThl pado-
ThbI, IPOAYMAHHOCTh METOJOJIOTMM W amllapara UCCIECAOBAaHUS, COOTBETCTBUE UM
CHENAaHHBIX BBIBOIOB. OT3hIB PYKOBOAMUTENS JOJDKEH 3aKAHUYMBATHCS BBIBOAOM O
BO3MOHOCTH (HEBO3MOKHOCTH) tonycka BKP k 3amuTe u npucBoeHus €€ aBTopy
COOTBETCTBYIOIIEH KBaNMU(PHUKAIMK (CTETIEHU), a TAKXKE OIL[CHKOM 3a BBIITOJHEHHYIO
pabory.
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ITPABHJIA O®OPMJUIEHUA

BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8btnyCKHOU K8aauuKauuoHHoi padomut

BKP no nanpasienuto noarorosku 46.03.02 JlokyMeHTOBEICHNE U apXUBO-
BEJICHHE B OOIIIEM Cllydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (MOSCHUTEIHHON
3aMKMCKHN) U NPUIIOKEHUN.

Pexomennyembiii 06b6éM TekcTOBOM Yactu BP cocramser 50-60 cTpanwuil,
JP — 70-90 ctpanwuir (0e3 yuéra npuioKeHui).

BKP nomxHa conepxarh CIEIyHOIIME OCHOBHBIE DJIIEMEHTBI:

— TUTYJIBHBIN JIUCT;

— COJIep KaHHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsl, BBIBOJIbI 110 TJIaBam);

— 3aKJIFOYEHHE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— IPWIOKEHUS.

OTtaenbHO K paboTe MOAIINBAOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— pedepar;

— OT3BIB PYKOBOJUTEIIS;

— CD-muck ¢ anektponnbiMu Bepcusimu BKP, pedepara u goxmana Ha 3a-
IINATE, & TAK)KE MTPE3CHTALIUEN.

Oouwue mpebdosanusn k ogpopmnenuto BKP

TekcroBas yacte BKP BbINONMHSETCA € HCIIONB30BAHUEM KOMIIBIOTEPA H
MpUHTEPA HA OJHOU CTOpPOHE JHcTa Oenoi Oymaru hopmata A4 mrpudTom 4€pHO-
ro 1Bera. Pazmepsl noseit: nmpaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBO€E —
30 mM. BeipaBHMBaHUE TeKCTa 10 mupuHe. AG3anHbid oTeTym — 12,5 Mm. Mexy-
CTPOYHBIA MHTEpPBAJl — NOJYTOpPHBIN. MIHTEepBansl Mexay ab3anaMu HE HCHOJb30-
BaTh.

Hauepranue mpudta — Times New Roman. Pasmep mmpudra TekcTOBOM Ya-
ctu —14 kr. B Tabnunax pomyckaercs ucnoias3oBarh mpudt 11-12 xr. Beinenenus
MOJTY>KUPHBIM MIPUPTOM B TEKCTE PabOTHI HCTOIB3YIOTCS TOJBKO JJIs1 HANTMCAHUS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB paOOThI:

— COLEPXKXAHHUE,
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— BBEJAEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3arosi0BoOK,

— BBIBO/bI I1O I'VIABE 1,

- 3AK/IIOYEHMUE,

— CIIMCOK UCITOJIB30BAHHbBIX NCTOYHUKOB,

— HPUWIOXKEHUS.

ToukM B KOHIIE 3arOJIOBKOB HE CTABATCS. 1OYKOW pa3fesItOTCA TOJIBKO HY-
MEpAIMOHHBINA U cMBICI0BOM 3aroJioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHus 35eMeHTOB BKP nuiryTcst o0baHbIM mipud-
TOM, C COXPAHEHUEM HAIMCAHUS COOTBETCTBYIOLIMX 3ar0JIOBKOB IIPOIIMCHBIMU WUJIN
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JTABA 1. 3AT'OJIOBOK,

— 1.1. 3aronoBokK,

— BbIBOJIBI ITO I'JTABE 1,

— 3AKJIFOUEHUE,

— CITNCOK HUCITOJIB30BAHHBIX NCTOYHUKOB,

— [MPUJIOXEHNM L.

JIns akueHTHpOBaHMS BHUMAHHUS Ha KIIIOUEBBIX CIIOBAX BBEICHHUS UCITOIb3Y-
€TCSl KYPCHUB: AKmMyalbHOCHb, Yellb, 00beKm, npeomem, 3a0adu, Memoowl, 6a3a uc-
cnedosanus. Be€ octanbHOE neyaTaeTcs OOBIYHBIM IIPUPTOM.

Crpanunel HymepyroTcs apabckumu Iudpamu 0e3 3HAKOB NpPEHMHAHMS,
CKBO3HOM HyMepallieil mo Bcemy TeKCTy paboTsl. Homep cTpaHuIlbl CTaBUTCS B
[EHTPE HIKHEW YacTH JUCTAa. TUTYIBbHBIN JIUCT BKJIIOYAIOT B OOIIYI0O HyMEpaIuio
crtpanul] BKP, Ho HOMep Ha HEM He npocTasisoT. Hymepauus HaumHaeTcs ¢ co-
JepKaHus — CTpaHuua 2.

C HOBOM CTpaHHIBI MEYATAIOTCS COAECPKAHUE, BBEIAECHUE, IJIaBbl, 3aKIII0OYE-
HUE, CIUCOK MCTOYHHUKOB, puitoxkenus. [lepen kaxapim naparpadom u BEIBOAAMU
10 TJIaBaM pas3phiB CTpaHUll He nenaercsa. He nomyckaroTcs 3aroioBKH, OTOPBaH-
HBIE OT COOTBETCTBYIOIIETO 3JIEMEHTA (BUCSIYHE 3aT0JIOBKH ).

[Tpu Beimonnennn BKP Heobxonumo coOmrogaTh paBHOMEPHYIO IJIOTHOCTb,
KOHTPACTHOCTh W YETKOCTH MeYaTu Mo Bceil pabore. OneyaTku, OMUCKU U Tpadu-
YecKrhe HETOYHOCTH, OOHapyKeHHbIe B mpoiiecce noarotroBku BKP, nmomyckaercs
UCIIPaBJIATh MOAYUCTKOW WIIM 3aKpalllMBaHHEM Oellol Kpackol M HaHECeHHEM Ha
TOM € MECT€ MCIPABIEHHOTO TEKCTa WJIM MHOTO Tpaduueckoro oObeKTa Maliu-
HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMH YEPHUJIAMH, MTACTON WM TYIIBIO — PYKOIIHC-
HeIM criocoboM. [loBpexnenus nmuctoB BKP, momapku u cienbl HEMOJIHOCTHIO
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yIaIEHHOTO MPEKHETO TEKCTa WJIM WHOTO Tpaduueckoro 00ObeKTa He OMyCKaIoT-
csl.

Dopmuposanue BKP

Brimyckuuk caaér paboTy Ha Kadeapy He Mo3aHee ABYX HeJelb 10 3aIlUTh
B YKOMIUIEKTOBAaHHOM B COOTBETCTBHH CO CIIEIYIOIIUMH TPeOOBaHUSIMHU BHUJIC:

— Bce nuctel BKP, BKitouas nmpuiaokeHus, 10KHBI ObITh MOAIIUTHI B TIAI-
Ky-CKOPOCILMBATEIb C TBEPAON 0OI0XKKOIA.

— He nomyckaercs BkinagpsiBanue ctpanull BKP B miactukoBeie (haimbl.

— He nonmyckaeTcs ucnonb30BaHUE MAIKU C 3aKUMOM.

— CD-nuck ¢ 00JI05KKOM, Ha KOTOpPOW B YMEHBIIEHHOM BUJIE AyOIUpyeTcs
TUTYJbHBIN JIUCT BKP, BKiIafbpIBae€TCsl B MATKUI TIJIACTUKOBBIM KOHBEPT M 3aKpEIl-
JSieTCsl B MAIKE nepea TUTYJIbHbIM JuctoM BKP.

— JlokymenTtsl, npukianasiBaembie kK BKP, (3amanue Ha Boimonnenue BKP,
pedepar, 0T3bIB pYKOBOJUTEISI, PELICH3USI) BKJIAJILIBAIOTCS B YKa3aHHOM TOPSIIKE B
OJIVH TIJIACTUKOBBIN (paill, KOTOPBIA 3aKperisieTcs B MarKe Mociae TUTYJIbHOTO JIH-
cra BKP.

Odhopmnenue u cooeprcanue cmpykmypuix sniemenmos BKP

Odopmaenue TuTybHOTO JiKMcTa BKP

TutynpHbIl 1HCT 0opmiIgeTcsl B COOTBETCTBUM ¢ TpeboBaHusiMu CMK-O-
CMI'TY-36-16 «Bpimycknas kBanupukanmuoHHas paboTa: CTPYKTypa, COAepKa-
HUe, 00IIKe MpaBUiia BBIOJIHEHUS U 0(DOPMIICHUSY.

TuryneHblld UCT — 31O nepBbld JMcT BKP, conepxammin cienyronyo uH-
dbopmariio, OCHOBHAsI 4aCcTh KOTOPOH OQopMIIsieTCsl B Ie4aTHOM BHUJE (CM. 00pa-
3€l1]), @ YaCTh — BIIUCHIBAECTCS OT PYKH TEMH WJIM UHBIMH YYaCTHUKAMU MPOLETYPbI
3aIUTHI:

— MOJIHOC HAMMCHOBAHHE 00PA30BATEIBHOIO YIPEKICHHS, BKIIOYAs yIPEAUTCIIS:
MUHUCTEPCTBO HAYKHU 1 BCIHEI'O ObPA3OBAHUA POCCHU-

CKOU ®EJEPALINN
®EJIEPAJILHOE 'OCY JAPCTBEHHOE BIO/)KETHOE OBPA3BOBA-
TEJILHOE YUPE)X/IEHUE BBICILIEI'O OBPA3OBAHNS
«MATHUTOI'OPCKUM IT'OCYJAPCTBEHHBIM TEXHUYECKUI YHU-
BEPCUTET M. I'.I. HOCOBAy;
— Ha3BaHWe UHCTUTYTA: UHCTUTYT ryMaHUTapHOTO 00pa30BaHus;
— Ha3BaHueE BbIMyckarome kadenpsl: Kadenpa nemarornueckoro odpazopa-
HHUA U I[OKYMCHTOBGIIGHI/ISI;
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- HampaBjeHHe MoATroTOBKHU (s OakanaBpoB) 46.03.02 JlokymeHTOBECHIE
W apXUBOBeeHHE TPoduiIb (Ha TUTYJIHHOM JIUCTE OakamaBpckon padbothl): Jloky-
MEHTOBEJICHUE W JOKYMEHTAIIMOHHOE 00ECTICUeHUE YITPaBICHUS

— JIOMyCK K 3ammre oQopMIseTcss BH30M 3aBEAYIOIIETO BbITyCKaroIen
kadeapoit. Iloamuch M Jata BHOUCHIBAIOTCS 3aBEAYIOIIMM OT PYKH TOCTE
corjacoBaHusi pabOTbl C PYKOBOJWUTEIEM, KOHCYJIBTAHTAMH M IPOXOXKICHHS
HOpMOKOHTpoJis (3a 10 muei mo 3amuthl). Ecim 3aBenyromuii kadenpoit cunraer
HEBO3MOXHBIM jaonyctuTh BKP k 3ammure, 3TOT BOmpoc paccMmaTpuBaeTcs Ha
3aceaHuM Kadenpsl ¢ o0s3aTenbHbIM ydactuem pykoBoautens BKP. ITportoxon
3acelaHus NMPEACTABISIETCS HA YTBEPKIAECHUE JUPEKTOPY UHCTUTYTA,
— o6o3nauenue Buga pabotel: BAKAJIABPCKASI PABOTA (111 6akanaBpoB);
— HOPMOKOHTPOJIb, MPOCTABIAECTCS PYKOBOJUTEIEM OT PYKH IOCJIE CHa4yd Ha
Kadeapy roToBod pabOThI, IpouIeAmied ero (3a JABe Hemenu 10 3amuThl). [lpu
O(QOpPMJIEHUU THUTYJIBHOIO JIUCTA CTYJEHT JOJDKEH OCTAaBUTh IYCTYIO CTPOYKY.
[udp BKP cocTout u3 cienyronmx 3J€MEHTOB, pa3AelEHHBIX TOUKAMU:

1) unpexc ¢opmbr obyuenusi: O — ounas, OC — ouHas cokpaméHHas, 3 —

3aouHas, 3C — 3a0uHas cokpamenHas, O3 — O4HO-3a04Has;

2) wuHaekc uHeTuTyTa: Nd;

3) mmdp HanpaBICHUS TOATOTOBKH WK crieraibHocT 46.03.02;

4) apxuWBHBII HOMEp (IPHCBaMBACTCs BBITYCKaOMIEH Kadeapoii);

5) unnexc BKP: BP — GakanaBpckas pabora;

6) rox 3aImUTHI: 0003HAYACTCS ABYMS LH(pPAMU;

7) Bun gokymeHta: [13 — mosiCHUTENIbHAS 3aMKUCKa;
— (Qamunus, UMs, OTYECTBO CTYJIEHTA MOJHOCTHIO. YKa3bIBACTCSA B POJAUTEIHHOM
nazexe (paboma kozo?);
— Tema paboThl: NeyaTaeTcs 3arjJaBHbIMU OyKBaMu 0€3 BBIACICHUS MOy KUPHBIM
mpudToM, 6€3 KaBbIUEK;
— cocTaB 0akaJaBpPCKOM: yKa3bIBaeTCAd KOJMYECTBO CTPAHMI] B TEKCTOBOM 4YaCTH
paboThI ¥ KOJIMYECTBO JINCTOB B MPUIIOKEHUY;
— BHU3a PYKOBOAMUTENS BKIIOYACT: TOJINUCH, NaTy, (aMUIUI0 U WHHUIUAIBI,
TOJDKHOCTE (npogeccop, ooyenm, cmapwuil npenooasameis kageopor 110u/]),
VUEHYIO CTENEeHb (0oKmop uau KaHouoam neodazo2udeckux, @OuiolocudecKux,
Gunocogckux unu op. Hayx), ya€Hoe 3Banue (npogeccop, doyenm). ndopmarnus,
KpOM€ TIOAMUCH W JIaThl, BIEYAThIBACTCS MPU OPOPMIICHUU THUTYJIBHOTO JIUCTA.
PykoBonuTenb CTaBUT NOANMCh, HAa TUTYJbHOM JmcTe roroBod BKP mocrme
OTMETKH HOPMOKOHTPOJIEpPA (32 ABE HEJIENHU J0 3alIUThI);
— BHU3a KOHCYJIbTaHTa 0(hOPMIISIETCSI B TOM CIIy4ae, €ClId ISl HalmMCaHusl paboThl
opuIManbHO ObUIM Ha3HAYEHBl KOHCYNHTAHTHL. OdopmisieTcss UACHTUYHO BHU3E
pykoBonutens. Eciam KOHCYyNbTaHTH HE Ha3HA4YalIWCh, A3Ta WHOOpMAIUs ¢
TUTYJIBHOTO JIUCTA YJAJISETCS;
— BHU3a PEIEH3EHTa YKa3blBAETCS HAa THUTYJBHBIX JIUCTaX TOJIBKO JUIJIOMHBIX
pabot cnenuanuctoB. OPopMIIsIeTCss UASHTUYHO BU3€ PYKOBOIUTEIS;
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— OTMETKA HOPMOKOHTPOJEpPA MPOCTABISIETCA B XOAE MNPOLEIYypbl JOIyCKa
pabotel k 3amute. Ilognuce, nara, GaMuiaus ¥ MHULUAIBI HOPMOKOHTPOJEpPA
BIIMCBIBAIOTCS OT PYKH HE MO3/IHEE YEM 3a JIBE€ HEJIEIM 10 3alUTHI;
— MOANHKCH CTyJEHTa M Jara caadud padoTel Ha Kadenapy (3a ABE HEIEIH [0
3aIUTHI) IPOCTABJISIFOTCS OT PYKHU.

TuTynbHBI TMCT HE HyMEpyeTcs, HO BKJIIOYAETCA B 0OOIIee KOJIUYECTBO

CTpaHMUII.
OO6pazen; TUTYIBHOTO JUCTa OakajmaBpckol paboTel maércs B [lpuioxe-
HUH b.

Odghopmnenue cooepyicanua BKP

Copnepxxanne BKP Bkitouaer B ce0d TOUHOE HA3BaHHUE BCEX CTPYKTYPHBIX
AJIIEMEHTOB PadOThI, 32 UCKIIOUYEHUEM TUTYJBHOIO JMCTa U COAEPKaHUsA, C yKa3a-
HUAEM CTpaHULbl, Ha KOTOPOM HA4YMHAETCS JaHHBIM JJEMEHT. B coxep:kanuum
HauMeHoBaHusA 31eMeHToB BKP nuiyTcst 00bIuHBIM (HE MOMYKUPHBIM) LIPUPTOM,
C COXPaHEHUEM HANMUCAaHUS COOTBETCTBYIOIIMX 3arojJOBKOB IPONMCHBIMH HIIU
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

— 1.1. 3aronoBokK,

— BBIBO/IbI IT1O TJIABE 1,

— 3AKJIFOYEHUE,

— CIIMCOK UCTIOJIbB3OBAHHbLIX MCTOYHUKOB,

— ITPMJIOXXEHUA.

O6pazern opopmienus conepxkanusi BKP npencrasnen B [Ipunoxxenun I

Conepxxanne BKP pexomenayercst opopMisiTh aBTOMATHUECKH C UCTIOIb30-
BaHUEM COOTBETCTBYIOMIMX QyHKIUI nporpammer MS Office Word.

Coneprkanue U opopmiieHue BBeaeHUs1 BKP
Bo BBeneHuun GopMynupyroTcst clieayronue o0s3aTelbHbIe dJIEMEHTHI OIU-
CaHUs NUCCIIEAJOBAHUA:
1. AxmyanvHocms memwi uccnedosanus’ ONIpENCIIACTCSI U OIMCHIBACTCS Ha
OCHOBAaHUM:
— COOTBETCTBHSI TEMBI TOCYIapCTBECHHOMY M PETHOHAJIBHOMY 3aKa3y, TO €CThb
TEeM HUACSIM U IOJIOKCHUSIM, KOTOPBIC 3aJI0KEHBI B 3aKOHAX, MOJIOKCHUIX, YKa3ax,

! Bo Beenennn BKP cnoBa, koTopble B 1aHHOM pasjene BBIIEICHBI KYpPCUBOM (aKmMyanbHOCHb

membl UCCIe008anUs, 00beKm, npeomem, yeib, 3a0auu, Memoobl, MAmMmepudn, NPAKMmudeckas 3HAYU-
Mocmb), TaKKe TOJDKHBI OBITH BBIIETEHBI KypcuBoM. HyMepoBaTs JaHHBIE JIEMEHTH BO BBEJIEHUH (KPO-
Me 3aj1a49) HEe HYKHO.
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MMOCTAHOBJICHUSIX U PEKOMEHJAIUAX, pa3padaThIBAEMbIX OpTaHAMH TOCYIapCTBEH-
HOM BJIACTH;

— CTENEHU pa3pabOTaHHOCTH TEMbI B HAYUHBIX HCCIICIOBAaHUSX;

— coctostHus npakTuku IOV u e€ morpedHOCTH B pa3penieHuH BOIPOCOB,
cocrasisronx remy BKP.

2. Kparkuii 0030p nuTepaTypbl MO TeMe€ HcCcienoBaHus. Bo BBeaeHUH
JOJKHBI OBITh Ha3BaHbI (DaMUIIUU HCCIenoBaTeNel, pa3pabaThIBAIONINX MOJI0XKe-
HUsl, cBs3aHHbIe ¢ TeMor BKP, a Takxke OCHOBHBIE HOPMATHUBHBIE AKThI, UMEIOIIINE
OTHOUIEHHUE K MPOOIeMaTHUKE UCCIIETOBAHMS.

3. OreHka CTeNeHN TEOPETUYECKON pa3pabOTaHHOCTU MPOOJIEMbI, KOTOpast
JienaeTcsi Ha OCHOBaHUM 0030pa nuTeparypbl. Kak mpaBmiio, CTYIEHT JOJDKEH
INPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKHU JaHHOW TEMbI WJIM O HEPELIEH-
HOCTH CIIOPHBIX BOINPOCOB, YTO U CIY>KUT OCHOBAHUEM JJIsi IPOBEICHUSI TUIIIOM-
HOTo / 0aKaJaBpCKOro MCCIIeI0BaHUS.

4. ®opMynMpPOBKa LEIN UCCIEIOBAHUS.

Llenp kaxk mpeABUICHUE PE3yJibTaTa MCCIEN0BaHUs Bceraa (Gpopmynupyercs
B MO3UTHUBHOU (pOpME MOBECTBOBATEIBHOTO MPEJIOKEHHUS, KaK MPaBUio, ¢ TTIOMO-
b0 OTIJIATOJIBHBIX CYIIECTBUTENBbHBIX: UCCIe008aHUe, pa3pabomKa, vlsieieHue,
obocHosaHue, onpedenenue u ap. Hanpumep, teMa «[okyMeHTUpOBAHHE AESATENb-
HOCTH KaJpOBOW CIYy>KObl W HAINpaBJICHUE €ro COBEPIICHCTBOBAHUS HA IpUMEpe
00O «Bopokanam», r. MarHuToropck» MpearnoaraetT CIeAyUyo 1edb: cosep-
UleHCmeo8anue OOKYMEHMUPOBAHUsL OesimelbHoCmu Kaoposou ciayxcovlt OO0
«Boooxanany.

5. XapakTepucTtuka oovexma u npeomema UCCIeIOBaHUS.

Obvexm uccIeOBaHUS — 3TO HAYYHOE WJIM MPAKTHUYECKOE MPOCTPAHCTBO, B
paMKax KOTOporo BeAETcsi uccienoBanue. HaydyHoe mpocTpaHCTBO — 3TO TEOpHs,
y4YeHUE WM KOHIEMIHUS, ONpEACIIoNnne xapakrep uccineqoranus. [Ipaktuyeckoe
MPOCTPAHCTBO — 3TO KOHKPETHBIC MPOILIECCHl WM CUTYallMH, CBSI3aHHBIE CO c(e-
poil noxymeHToBeAeHus, apxuBoBenaeHus, JJOY. OObeKT ucciaenoBaHus ornpejae-
JISIET YCTIOBUS, B KOTOPBIX OyAET TOCTUTATHCS 11ETTh.

[Tpumep dopmynupoBku oOwekTa uccienoBanus BKP na temy «/lokymen-
TUPOBAHUE JCATEIBHOCTH KaJPOBOU CIIy>)KOBI M HAIlpaBJICHUE €r0 COBEPIICHCTBO-
Banus Ha npumepe OO0 «Bomokanamy», . MarHuTOropck»: 0OKyMeHmuposaHue
O0esimenibHOCMU KAOPOBOU CLYHCObL.

IIpeomem wcclieoBaHUs — 3TO Ta YacTh OOBEKTa WCCIEIOBaHUS, KOTOpas
MOJICKUT CHEIMaTIbHOMY U3YYEHUIO U, BO3MOXHO, ITpeoOpazoBanuto. M ctaHo-
BUTCS «CJTa00€ 3BEHO», KOTOPOE OOHAPYKMBAETCS YK€ B MPOTUBOPEUUH, 3aTEM
CTAaHOBUTCS MPOOJIEMON 1, HAKOHEI, BXOJUT B TIETh.
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[Tpumep GopMyIUpOBKH MpeAMETA UCCICIOBAHUS: NYMU COBEPULEHCMBOBA-
HUsL OOKYMEHMUPOBAHUSL YNPAGIeHUsT 0esimelbHOCmblo Kaoposoil ciycovt OO0
«Boooxanany.

6. ®opmynupoBka u 3adau BKP.
3a0ayu vccienoBaHus ABJISIOTCS OMEPALMSIMHU MO JOCTHXKEHUIO 1IEJIH, MOJI-

1easIMu. 3a/1adu €CTh CTYINEHHU MOWCKA U IMMOTOMY BBIJICISIOTCS B COOTBETCTBHUH C
€ro JIOTUKOW. 3amayu, Kak MpaBWio, (POPMYIHPYIOTCS Yepe3 HEOmpeaeaCHHYIO
dbopmy rnarona (MHOUHUTUB): nPOGeCMU, U3YUUMb, 000OWUMb, PA3PAOOMAMD.

[Tpu BeIpabOTKE 3a/1a4 HAJO MOMHHTH, YTO HA OJHA M3 HUX HE MOXKET TO-
BTOPATH 11EJIh WM OBITH MHpe Ienu. Llenp mocTuraeTcs depes pelieHue 3aaad, a
MOTOMY KaK/1asi MOCTaBJICHHAs 3a7a4a JO/DKHA B CBOEM PEUICHUU MPOJBUTAThH UC-
CJIEIOBAHHUE K 1I€JIM U B CyMME CBOEH COOTBETCTBOBATH €.

B BKP nomxHo ObITh chopmymupoBaHo u perieHo 4—6 3amgad. Kak npasuro,
KOJIMYECTBO 3a7a4 COBITAJACT C KOJMYECTBOM MmaparpadoB, T. K. B KaXIAOM Tapa-
rpade pemaercs ojHa 3agava. Tak, B pabote Ha TeMy «/loKyMeHTHpOBaHUE JiEs-
TEJILHOCTH KaJpOBOM CITY>KObI U HaIlpaBJICHUE €ro COBEPIICHCTBOBAHUS HA MPUMeE-
pe OO0 «Bonokanan», r. MarHuToropck» MoryT ObITh MOCTABJICHBI CIEAYIOIINE
3aJlayu:

1. H3yuums 3aK0HOOGMENbHYIO U HOPMAMUBHO-MEMOOUUECKYio 0a3y

OOKYMEHMUPOBAHUS 0esIMebHOCIU KAOPOBOU CLYHCObl OP2AHUZAYUU.

2. Ocywecmeumsv ananuz oesamenbHocmu Kaoposou cayaicovr OO0

«Boookanany u ocobennocmeiti e€ 00OKyMeHMupoBanusi.

3. Paspabomams pexomeHOayuu NO COBEPUIEHCNBOBAHUIO OOKYMEH-
muposanus dessimenbHocmu Kaopogot cayxcovt OO0 «Boookanany.

4. Pazpabomamv npoexmul OOJHCHOCMHOU UHCIMPYKYULL COMPYOHUKOB
cayarcovl kaopos OO0 «Boookanany.

5. Pazpabomams Ilonooicenue o kaoposot cuyxcoe u Mncmpykyuio no

Kaopoomy 0elonpou38o0cmay

6. Ilepeuncnenue memoOog, C TIOMOIIBIO KOTOPBIX  pEIIAIOTCs
ITOCTABJICHHBIC 3aJa4H.

Memoowvl wWccneaoBaHUS  ONPENENSIOTCS KOHKPETHO IOCTaBJICHHBIMU
3amauamu. J[7s paspemieHus Kaxaoi u3 HUX TpeOyrorcs ocoObie meTonbl. Ecmu
pedb HUIeT 00 M3YYCHHH TEOPHH BOIIPOCA, TO HYXHBI TEOPETUUYECKHUE METOJPbI,
HalpuMep KPUTUYECKHM, CHUCTEMHBIH W Jpyrue BUABI aHaiu3a, o000O0IIeHue,
MOJIEIUPOBAHUE U T. 1. Eclin ke pedb UAET O MPAKTUKE, TO HYKHbBI SMIIMPUYECKUE
METO/bI: HAOJIOJCHHE, W3YYCHUE MPOAYKTOB JEATCIHHOCTH W JOKyMEHTAIUH,
DKCIIEPUMEHT, Pa3IMYHbIE BHUJBI OMNPOCOB U T. . Oc000 BBIIETSAIOTCS METObI
00pabOTKMU TMOJYyYECHHBIX JaHHBIX — KOHKPETHBIX (PAKTOB WM CTAaTUCTUYECKHUX
nokazarenei. [1o3ToMy BBIAEHSIOT METOABI KAYECTBEHHOIO M KOJIMYECTBEHHOTO,
TO €CTh CTaTUCTHYECKOTro aHanm3a. CTaTUCTHYECKHE METOJbl aHaau3a — 3TO
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METO/Ibl MATEMAaTUYECKOIO OMUCAHUS N3YYaEMBIX SIBJICHUI, KAUECTBEHHBIE METO/IbI
aHaJIn3a — METO/bI IOHATUHHOTO ONUCAHMUSL.

7. XapaKTepuCTHKa 0a3bl U Mamepuaia NCCIEI0BAHNUS.

basoii uccnenoBanns MoKeT ObITh OpraHM3alusl J000W OpraHU3allMOHHO-
paBoBOM (HOPMBI WIIM CTPYKTYPHOE IOJpa3JeleHue opraHu3anuu. Bo BBeneHUM
JOJDKHO OBITh HPHUBEIEHO IIOJHOE TOYHOE Ha3BaHWE OpPraHu3aluud WU e
CTPYKTYPHOTO MOAPA3AEIICHUS.

Mamepuanom uccnenoanus B BKP B 3aBucumMocty OT TeMbl MOTYT OBITh
JOKYMEHTHI, (YHKIIMOHUPYIOIUE B JACSITEIbHOCTH PA3IUYHBIX OpraHU3aIHH,
IpOLIECCHl  TOKYMEHTUPOBAHUS JEATEIbHOCTH OpraHU3aldd B  LEJIOM, €€
CTPYKTYPHOTO MOAPA3AEIICHUS WM COTPYAHUKOB U T. [I.

8. O0oCcHOBaHUE NpaKmu4eckou 3Ha4uMoCmu NCCIIEA0BaHUS.

Pe3ynbTaThl IUIIOMHON paOOTHI JTOJKHBI UMETh MPAKTUYECKYIO 3HAYU-
MOCTb, TO €CTh JOJHKHA ObITh BO3MOKHOCTb UX MCIOJIb30BaHUs B pakTuke JJOVY.

9. Onucanue cTpyKTyphl paboThl. Bo BBeIeHNH MOKHA OBITH J1aHA KpaTKas
U TOYHAsl XapaKTePUCTUKA CTPYKTYphI paOdOTHI: CIEIyeT HE TOJbKO yKa3aTh KOJIH-
YECTBO IJIaB, HAUIMYKME BBEJCHUS U 3aKJIIOUYCHUS, HO U OCBETUTH BOMPOCHI, KOTOPHIE
paccMaTpUBAIOTCS B KaXJOW M3 IJ1aB, U MPUIIOKEHUS, pa3pabOTaHHbIE aBTOPOM
BKP B xon¢ €€ Hanmucanus.

BBenenue HaunMHaeTCsl ¢ HOBOW CTPaHUILIBL.

3aronoBok paznena (BBEAEHMUME) numiercs 3ariaBHbIMH OyKBaMu TOJTY-
KUPHBIM TIpU(TOM, BRIpaBHUBAETCS 1O 1HeHTpY. [locie 3aronoBka nepes TeKCToM
JIEJIaeTCS OJWH IOJIyTOPHBIA MEKCTPOUHBIM UHTEPBAI.

OO0BEM BBeJIEHUS COCTABIISIET 3—5 CTpaHUIL.

CozeprkaHue U opopmJieHHe I1aB U naparpadpos BKP

CrpyktrypHo BKP nomkHa cocTosTh U3 ABYX WM TPEX TJIaB, KAXKIAs U3 KO-
TOPBIX BKIIIOYAET B ce0s MO JABa WM TpH naparpada, npuOIN3uTeIbHO PABHBIX 110
o0bemy. Jlomyctumsiii 00beM maparpada He MeHee 6—7 crpanull. Kaxnmas riaBa
JOJKHA 3aKaHYMBATHCS BBIBOJAMH. [ J1aBbl HAUMHAIOTCS C HOBOM CTPAHULIBI.

3aroJIOBKM IjaB COCTOAT U3 HyMEPALMOHHOIO U TEMATHYECKOrO 3arojoBKa,
paznenéunbix Toukoil (I'JIABA 1. 3AI'OJIOBOK). 3arosioBku riiaB MuiryTcs 3a-
IJIaBHBIMU OyKBaMM MOJYXHUPHBIM MIpU(GTOM, BbIpaBHUBaETCs Mo ueHtpy. [locie
3aroJioBKa TJIaBbl Mepej 3aroJIOBKOM MepBoro maparpada Jenaercs OJUH TOdy-
TOPHBIN MEKXCTPOUHBIN UHTEPBAJL.

Pa3pbiB cTpanuiibl nepes naparpadamMu U BbIBOJAMU MO TJIaBaM HE JENar0T-
csi. 3aroJIoBKM BTOPOTO M TPEThero naparpadoB, a TaKkKe 3aroJIOBKM BBIBOJIOB 10
IJIaBaM OTAEJISIIOTCS OT IPEAIIECTBYIOIIETO TEKCTA ABYMs IOJYTOPHBIMH MEX-
CTPOYHBIMH HWHTEpBasiaMH. IIpu 3TOM BHCSYME 3aroJIOBKM (3aroJIOBKM B HU3Y
CTpaHUIIbI 0€3 TEKCTa) HEJOMYyCTUMBI.
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3aronoBku maparpadoB COCTOSAT U3 HyMEPALMOHHOTO U TEMATUYECKOTO 3a-
rOJIOBKA, pa3feiEHHbIX TOUKOU. HymepaloHHbIH 3aroIoBOK COCTOUT U3 apaOCKUX
uudp, pa3aeaEHHbIX TOYKON, TPU 3TOM IepBas U(ppa COOTBETCTBYET HOMEPY TJia-
BbI, BTOpas — HoMepy mnaparpada. 3aroyioBku mnaparpagoB MUIIYTCS CTPOUYHBIMU
OykBaMu NoJTy>kMpHBIM 1IpupTOoM (1.1. 3aro10BOK), BEIPABHUBAIOTCS 110 LIEHTPY.
[Tocne 3aronoBka maparpada mepes TeKCTOM JeNaeTcsl OJAMH MONyTOPHBIA MEX-
CTPOYHBIN MHTEPBAJL.

TekcT kaxkaoro maparpada J0HKEH HauMHATHCS ¢ ab3ala-aHHOTAllUU, B KO-
TOPOM H3JIaraeTcsi KpaTKoe CoJiepKaHhe TEKYIIEro paszelia C HCIOJIb30BaHUEM
cneayromux GopMyJIUPOBOK: 8 OaHHOM napazpage paccmampusaemcs (uccieoy-
emcst, ananusupyemcs, 0606waemcs v np.). opMyIupoBKa BEIOUpAETCs ¢ yUETOM
3aJa4M, KOTOpas periaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe He AOMyCKAIOTCS TOMOTHUTENbHBIE 3ar0JIOBKU, OTCYTCTBYIOIINE B
conepkanuu. [Ipr HE0OXOAMMOCTH OMUCATh YTO-TUOO0 OTJAEIBHOE CIAEAYET JeNaTh
ATO MOCPEACTBOM CBA3HOTO M3JIokeHus. Hampumep, «Onuiiem tect, KOTOPbIA HC-
MOJIb3YET TaKOW-TO aBTOP JJI1 TOTO-TO WJIU C LIETBIO TOTO-TO. ...

BbIBO/IBI O TM1aBaM JOJKHBI NPEACTABIATh COOOM KpaTKoe M3JI0KEHHE pe-
3yJIbTaTOB HCCJIEI0BAaHUS, OMMCAHHOIO B COOTBETCTBYIOIEM pasnene. TeKcT BbI-
BOJIOB TIO TJIaBaM MOXET MEPEKIUKATHCS ¢ GOpMyTUPOBKaMH ab3alleB-aHHOTAIUN
naparpadoB, BXOISAIMIUX B JAHHYIO TJIaBY, HO BBIBOJBI M3JIaraloTcs 4epe3 KpaTKue
CTpafaTeNbHbIe MPUYACTHS: 6 OAHHOU 2lla8e PACCMOMPeHbl (UCCAe008aHbl, NPO-
ananuzuposamsl, 0606wensvl, cgopmyauposanvl u 1p.). O6bEM BbIBOIOB — OT 0,5
1o 1 cTpaHulibl.

CoznepxkaHue U opopMiieHUe 3aka0yeHuss BKP

B 3akimtodeHNU MOJABOJSATCS WTOTH MPOBEACHHOIO HCCIIeI0BaHMs, 00001a-
FOTCSI OCHOBHBI€ TEOPETHUYECKUE MOJIOKEHUS U JIETAIOTCS BBIBOJbI, @ TAKXKE OIpe-
JIEJISIFOTCS. BOBMOYKHOCTh U OCHOBHBIE HANPABJICHUS HAJbHEUIIETO HUCCIICIOBAHUS
npobsieMbl. B 3akiatoueHnn HOMKHO OBITH MOKA3aHO, YTO BCE 3aJlayu, MOCTaBJICH-
HbIE BO BBEJICHUH, PEIICHBI U 11€JIb PA0OTHI JOCTUTHYTA.

3aKJIFOYECHHE HAYMHAECTCA C HOBOM CTPAHUIIBI.

3aronoBok paznena (BAKJINOUYEHME) numercs 3ariaBHbIMH OyKBaMu
MOJTY>KUPHBIM IIPUGTOM, BBIpaBHHBAETCS 1O IeHTpY. [locie 3aronoBka mepen
TEKCTOM JIEJIAETCA OJIUH MOJYTOPHBIA MEKCTPOUYHBIN UHTEPBAJL.

O0BEM 3akimoueHus cocTaBisgeT 1,52 cTpaHHIIbI.

OdopmiieHHe CIIMCKA UCTTOJIb30BAHHBIX HCTOYHUKOB BKP
Jlns BKP HOMHHaANBHBIM 00BEM HMCIOJIB30BAaHHBIX HCTOYHHUKOB — HE MCHEE

50.
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Cnucok HCTOYHUKOB MPEACTABISIET CO00I KOPPEeKTHOE OMOIHorpaguieckoe
OMMCAHNE BCEX MCTOYHHUKOB, UCIOJIb30BAHHBIX CTYIEHTOM mnpu noarotoske BKP,
B TOM YHUCJIE U AJIEKTPOHHBIX. B crrcok 00s3aTeIbHO BKIIIOYAIOT BCE MPOLIUTUPO-
BaHHbIE B pab0OTE MCTOUYHUKH, a TAKKE T€ UICTOYHUKHU 110 TeME padOThl, KOTOPHIE HE
obutn ipouutupoBanbl B BKP, HO u3ydanuce B xoze uccnenoBanus. Bee hamumiu
aBTOPOB, YIOMSIHYTbI€ B TE€KCTE, JOKHBI ObITh MPEACTABICHBI B CIIUCKE HCIOJb-
30BaHHOM Y LUTHUPYEMOU JIUTEPATYPHI.

HcTouHMKM creayeT pa3feiuTh Ha JBE TPYNNbl, NMPU 3TOM COXPAHUTH
CIUIOIIHYIO HYMEPAIHUIO:

— HOpMamueHvle UCMOYHUKU, TI€ TIEPEUUCTISIOTCS ONMyOJUKOBAaHHBIE U He-
OIyOJIMKOBAaHHBIE IOKYMEHTHI, UMEIOLINE OTHOIIEHUE K TEME UCCIIEJOBAHMSI, IPU-
yéM CHavajla cilelyeT yKa3aTh ONnyOJMKOBAHHbBIE, a 3aTE€M — HEOIyOJIMKOBaHHbBIE
HOPMATHBHBIE UCTOYHHKHU;

— KHU2U Y cmamovy, TOCBAIIEHHBIE TEME HcclienoBaHus. LlutupoBaHne u
KOHCIIEKTUPOBAHHOE M3JI0KEHHE TEKCTOB W3 YYEOHHMKOB HE Jomyckaercs. Bos-
MOKHO LUTHUPOBAaHUE M3 aBTOPCKHUX Y4€OHBIX MOCOOUM, TO €CTh Te€X MOCOOuH, B
KOTOPBIX M3JI0’KEHAa OpWUTMHAJbHAs aBTOPCKas IMO3ULHU 110 PaccCMaTpUBAEMOMY
BOIIPOCY.

— UHMEPHeM-UCTNOYHUKU.

HcTouHnkn HyMepyroTcs apadCKUMU LHU(paMu ¢ TOUKaMHU.

[Ipu pa3melieHUH B CIMCKE HOPMATUBHBIX UCTOYHUKOB CJENYET YUUTHIBATh
UX IOPUAMYECKYIO CHIIY: OT (perepanbHBbIX 10 JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.
[Ipu paBHOM cTaTyce HCTOYHMKOB X B3aHMMHOE PACIOJIOKEHHE ONpPENEIseTCs 110
XpoHOJIoTUH WK andaBuTy. PekomeHnayercs cieayronuil HopsAa0K pacioyioKeHUs
HOPMATHBHBIX aKTOB B CIIHCKE:

— MEXIyHapOJIHbI€ 3aKOHOAATEIbHbIE aKThl (TIPU PABHOM CTaTyCe MCTOYHMU-
KH PacrojararTcs Mo XpOHOJIOTHN);

— Koncruryuust Poccuiickont denepanuu;

— KOZEKCHI (MPY paBHOM CTATyC€ UCTOUYHUKH pacroyiaraioTcs no andaBury);

— 3aK0HBI P® (I1pu paBHOM CTaTyCce UCTOYHHMKHU PACIIOJIArar0TCs IO XPOHOJIO-
THH);

— yka3sbl IIpesunenta Poccuiickoit @enepanun (pu paBHOM CTaTyCce€ UCTOY-
HUKH PACIOJIaratoTCs 0 XPOHOJIOTHH);

— akThel [IpaButenscTtBa Poccuiickoit denepanuu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACIIOIATAIOTCS 10 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB M BEJOMCTB B IOCJIEIOBATEIBHOCTHU: MPHUKA3bl, IOCTA-
HOBJICHUS, TIOJIO’KEHHSI, HHCTPYKLIIMA MHUHHUCTEPCTBA (IIPU PaBHOM CTaTyCce UCTOY-
HUKHU PACIIONarartoTcs Mo andaBuTy), akThl (MIPU paBHOM CTaTyCce€ MCTOYHUKU pac-
MIOJIATAIOTCS 110 XPOHOJIOTHH);
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— 3aKkoHbI cyObekToB Poccuiickoit deaepanuu (mpu paBHOM CTaTyce MCTOY-
HUKH PacIiojiararTcs 0 XpOHOJIOTHH);

— PpElIeHUs] MHBIX TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMo-
yIpaBJICHHUS,

— JIOKQJIbHBIE HOPMATHUBHBIC aKTHI: YCTABBI, TTOJIOKEHUS, MHCTPYKIIMH H TIP.

Kauru u ctaThy pacmosararoTcsi B CIUCKE MO an(aBuTy.

DJIEKTPOHHBIE BEPCUU MCTOUYHHKOB Pa3MEUIAIOTCS COOTBETCTBEHHO B I'PYII-
nax HOPMAaTHUBHBIX MCTOYHWUKOB WJIM KHUT M CTaT€ C yKa3aHWEM aBTopa (eciu
€CTh), MIOJHOTO Ha3BaHUS U PEXUMA JOCTYTIA.

B rpynne uHTepHET-UCTOUYHMKOB YKa3bIBAIOTCS pa3IMYHbIE CIIPABOYHBIE pe-
CYpCHI, pa3MelI€HHbIe B ceTu IHTepHeT.

W3mannsi Ha WHOCTPAHHBIX S3BIKAaX IMOMEMIAIOTCS B KOHIIE COOTBETCTBYIO-
IICH TPYIITHl HICTOYHUKOB B TIOPSIKE JJATHHCKOTO ajiaBuTA.

Crynent B xoae Hanucanus BKP 00s3aTenbHO T0KEH UCIOJIB30BAThH MyO0-
JIMKAIAH TTOCJICTHUX TISATH JICT.

bubnuorpaduueckoe onucaHue HMUTUPYEMBIX HCTOUYHUKOB JOJHKHO COOT-
BerctBoBaTh 'OCT CUBU]] 7.1-2003 «bubnuorpaduyeckas 3anuck. bubnuorpa-
¢buueckoe omucanue. OOMe TpeOOBAHUA U MpaBUjla COCTABIICHUS, BBEACHHOMY
[TocranoBnennem ['occrannapra Poccun ot 25 HosiOpst 2003 roaa.

O06001IEHHO TOCIEAOBATEILHOCTh PACIOJIOKEHUSI OCHOBHBIX JJIEMEHTOB
oubmorpaUuecKoro OMUCaHUS HUCTOYHHUKA MOXXHO MPEJICTABUThH CIEAYIOIINM
obOpazom:

®damvuust U. O. aBTopa (uiu nepeoco asmopa u3z aémopcko20 KoJLIeKmued)
OcHoBHoe 3arnaBue. — wu : JIpyroe 3arnaBue / CBenenus 06 aBTOpCTBE (aBTOPHI,
cocTaBUTENH, peakTopsl) // HazBanue nokymeHTta, cOOpHHKA, )KypHasa, Ta3eThl, B
KOTOPOM MOMEIIEHAa COCTaBHasA 4acTb. — Mecto usganus: U3narensctBo, ['ox us-
nanus (knuea). — T'op w3manus. — Homep (ocypran). — KonudectBo crpanumil (8
kuuee — 143 c.; cmpanuywl, Ha komopwvix nomewena cocmasHas wacms — C. 117—
125).

DNEKTPOHHBIC PECYPChl OMUCHIBAIOTCS B COOTBETCTBUU C TPeOOBaHUSIMU
I'OCT 7.82-2001 CHUBUJ «bubmuorpaduueckas 3ammch. bubmmorpaduyeckoe
OIMHMCaHKE YIEKTPOHHBIX pecypcoB. OOiue TpeOoBaHUs U TTpaBUila COCTABICHUS.

CnucoK UCTOTB30BAHHBIX HICTOYHUKOB HAYMHAETCSI C HOBOM CTPAHUIIBI.

3aronoBok pazaena (CIIMCOK HUCITOJB30BAHHBLIX UCTOYHMU-
KOB) numiercs 3ariaBHBIMA OYKBaMH TOJTY)KHPHBIM IIPU(PTOM, BBIPaBHUBACTCS
no 1eHtpy. Ilocie 3aronoBka mepes CIUCKOM JIeNIaeTCs OJUH MOJYTOPHBIM MEX-
CTPOYHBIN UHTEPBAJ.

OO6pa3zer ohopmIIeHHs CIIMCKA MCTIOIB30BAHHBIX MCTOYHUKOB MPEACTABICH
B [Ipunoxenun /I.
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ConepxaHue U opopmiieHHe npuioxkeHus k BKP

[Tpunoxenuss opopMIISIOTCS Kak MpoaobkeHue TekcTtoBo yactu BKP Ha
MOCJIEYIONINX €€ CTpaHMIIaX MO MpaBUjaM U (opMaM, YCTaHOBJICHHBIM JIEUCTBY-
IOIIMMU CTaHJAPTaMHU.

B npunoxenun k BKP MoryT ObITh IIpecTaBieHbl KOMUU aHATU3UPYEMbIX
JIOKYMEHTOB, MTPOEKThI WM KOIUU JOKYMEHTOB, pa3pab0OTaHHBIX CTYJEHTOM B XO-
ne soinonHenust BKP, rpaduueckuit matepuan, He BKIIOYEHHBIN B TEKCT PabOTHI.
Bce npuiioskeHus TOMKHBI OBITh CBSI3aHBI C TEMOM U COICPKAHUEM HCCIIETIOBAHUA.
KosnuecTBo ¥ COCTaB NPUIIOKEHNUN ONPEIEIAETCS CTYAECHTOM I10 COIVIACOBAHUIO C
PYKOBOJIUTENIEM, UCXOAS UX CIIEUU(DPHUKU UCCIETOBAHHUS.

Kaxxioe npuiiokeHue T0HKHO HAaYMHATBCSA ¢ HOBOTO JINCTA U UMETh HyMe-
panmoHHbIil U Temaruueckuit 3aronoBku. Cinoo «[IPUJIOZKEHHUE» u ero Oyk-
BEHHOE 0003HaueHNUE (3aryaBHble OYKBBI pyccKoro andasuTa, HauUMHas ¢ A, 3a Hc-
KJIFOUeHUEM OYKB E, 3, 11, O, U, bl, 'b) pacnonararoT HaBepxy mocepearHe CTpa-
HULBI, a TI0JI HUM YKa3bIBAIOT TEMAaTUYECKUM 3aroJ0BOK, KOTOPBIM IMHIIYT TAKKe
3arjgaBHbIMU OyKBaMu, MOy XKUpHBIM pudToMm. [Ipu Brimtouenun B BKP 6onee 26
NPUWIOKEHUH 27-€ U CIeayIoIe TPUIOKEHUST 0003Ha4at0TCsl OyKBaMHU JIATUHCKO-
ro andasuta 3a uckimoueHruem O0ykB | u O. Eciu npunoxenuem k BKP ciayxut
KOIKS aHaJM3UPYEeMOTro JOKyMeHTa, Hymeparnuonnbiii 3aronoBok (IMMPUJIOKE-
HUE b) moxeT ObITh BIUCAaH OT PYKH MEYaTHBIMH OyKBaMH YepHUJIAMU YEPHOTO
L[BETA.

[Tpunoxenus BKP pacnonararor 1 HyMepyrOT B NOPSAKE CCBUJIOK HA HUX B
TEKCTEe, MPUYEM B TEKCTE 00S13aTEIBHO JOJKHBI OBITh CCBUIKH HA BCE MPUIIOKEHHUS.

[IpunoxeHus: pacronarairTcsi Tak, 4TOObl X MOYXHO OBLJIO paccMaTpUBAaTh
6e3 moBopoTta BKP wiu ¢ onarm moBopotrom Ha 90° 1o 4acoBO# CTpeiKe.

O6pazen opopmienust npritoxenuss BKP nipeacrasnen B [Ipunoxennn E.

Ilpasuna oghpopmnenun 3nemenmos mexcma BKP

Tpe6oBanud Kk a3bIKy BKP

BKP nomxna ObITh HamucaHa HAyYHBIM CTHUJIEM COBPEMEHHOTO PYCCKOTO
s3pika. B TekcTe paboThl He AomycKarTcs opdorpadudeckue, MyHKTyallMOHHbIE,
rpaMMaTHYECKHUE U JIp. OUTHOKH.

B BKP He ncnonb3yrorcss MECTOMMEHUS 5, Mou. B Tex cilydasx, Korjaa cTy-
JIEHT BBICKA3bIBAE€T CBOM MBICIIM, UCIIOJIB3YIOTCSI MECTOUMEHUS Mbl, Hawi. Ecin ne-
pEeCKa3bIBAaETCS TEKCT APYTrOro aBTOpa, U3J0KEHHBIM OT MEPBOTO JIMIA, TO BbICKA-
3bIBAHME HEOOXOAMMO mepedpa3upoBaTh OT TPETHErO JHIA: HE A cuumaro / mbl
cuumaem, a uccieoosamenb cyumaen.
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3anpematoTcst TMIHbIE Ppa3bl PEKOMEHAATEIHHOTO WIH JTOHKSHCTBYIOIIETO
XapakTepa, TaKhue Kak pykogooumenro ciedyem Oelamvb, pabOmMHUKU OO0NHCHbL U
T. II.

OCl)OpMJIeHI/Ie CCBbIJIOK Ha MCITOJIb30BaHHbI€ HCTOYHHKH

Oco6oro Baumanus ripu opopmienun BKP tpedyrot cevtiku — yka3anus Ha
UCTOYHUKU LUTHUPOBAHUS U Iepeaud KOCBEHHOM peuM, Ha UAEH KaKux-JIubo aB-
TOPOB, Ha PE3ylbTAaThbl MPOBEIACHHBIX COLMOJOTUYECKUX MCCIECAOBAaHUN U T. II.
CchUIKM Ha UCTOYHUKUA MHPOPMAIMKN 0043aTENbHBI, TAK KaK 3TO CBUICTEIILCTBYET
0 KyJbTyp€ HAy4YHOTO TPyJa U SIBISIETCA MOKA3aTeJIeM €ro STUYHOCTH U KOPPEKT-
HOCTH. bubnmorpaguyeckas cchUlKa SBISETCA YacThlO CIPABOYHOIO armapara
BKP u conepxut 6ubanorpaduueckue cBeeHUsI O IUTUPYEMOM, paccMaTpuBae-
MOM MJIM YIIOMHUHAEMOM B TEKCTE MCCIIE0BAHUS HCTOYHUKE.

3anpeniaercs Tak Ha3bIBAEMOE «CJIETIOE IUTUPOBAHUEY, TO €CTh U3JI0KEHHUE
COJIEp>KaHMsl, OTACIIbHBIX IOJIOXKEHUH, MBICIEH, UJEH, TE3UCOB U3 padOT APYrux
aBTOPOB 0e3 ykazanus ux ¢pamMmuiauu. JIroO0W «4yXOW TEKCT» u3jaraercs ¢ 00s3a-
TETbHBIM yKa3aHueM (aMuINK ero aBTopa. [Ipu 3TOM MHUIMANBI aBTOpa B TEKCTE
paboThI NHUIIYTCS epea paMurei.

JlonyckaeTcst uutupoBanue (B ¢popMe NpsMOi pedn) U rnepenoxeHue (KoH-
CIEKT) TeKcTa (C HCIOJIb30BaHHEM (DOPMbI MPUAATOYHOTO MPEIOKEHUS WIIH
BBOJHOI0 000pOTa TUIIA: HO MHEHUIO MAKO20-MO UIU MAKUX-MO...; CO2NACHO NO-
3UyUU MAKo2o-mo UlU MAaKux-mo..., Kak cuumaem (ykazvieaem, ymeepoicoaen,
npeonazaent) maxKou-mo uiu KaKk Cuumarom makue-mo... u m. n.).

Cebuikn opopmitsitorest B cootBerctBuu ¢ ['OCT P 7.0.5-2008 «bubmnmo-
rpaduueckas ccpuika. O0ume TpedoBaHus U IpaBUiIa COCTABICHUS.

ITpu ccbuike B TEKCTE Ha UCTOYHUKH MH(POpPMAIMK ClIEAYyeT IPUBOJUTH UX
HOPSAKOBBIE HOMEpA IO CIUCKY HCMOJIb30BAaHHBIX HCTOUYHUKOB, 3aKIIOYEHHbBIC B
KBaJIpaTHbIE CKOOKH, HAPUMEP: «KAK YKA3aHO 8 hedepanvHom 3axone «O 2ocy-
dapcmeennom  szvike Poccutickoti  edepayuuy  [1],..» WM «no MHeHuio
U. H. Kysueyosa [4],...». llpn Bxmodyenun B TekcT BKP TOouHOI 1muTatsl U3 uc-
M0JIb30BAHHOTO UCTOYHHUKA CIIEAYeT yKa3aTh HE TOJIBKO HOMEP UCTOYHHKA B CIIHC-
K€, HO ¥ HOMEp CTpaHUIIbl, Ha KOTOPOW HareuaTaHa JaHHas LUTaTa, HAIPUMeEp:
«Hacmoswuii cmandapm obsazamener K npUMEHeHUI0 8cemMu CmpyKmypHuIMU N00-
pazoeneHusmMy yHugepcumemad, oCyuweCmensiomumu 0opazoeamenvhylo oesamens-
HOCMb NO OCHOBHBIM 0Opazosamenvuvim npoepammam BIIO» [3, C. 3].

2 ..
3H€CB " Jajaee HOMEpP COOTBETCTBYCT MOPAAKOBOMY HOMECPY UCTOUYHUKA, BKIIFOUCHHOT'O B IIPUMEP O(l)OpMJ'ICHI/Iﬂ
CIIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB (HpI/IHO)KCHI/IC E)
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[Tpu nBOITHOM LIMTHUPOBAHUU (HE IO OPUTHHATY) 00s3aTeIbHa CChUIKA Ha aB-

Topa paboThl, B KOTOPOM MCIIOJIb30BaHa M3JlaraeMas nmurata, Hanpumep: [Lut. mo
12, C. 56].

YnoTpeb6JieHre COKpalLeHUH
B Texcte BKP m1s ymenbiienus e€ o0bEMa MOTYT ObITh UCTIONB30BaHbI CO-

Kkpawenus (rpadudecKkre COKparieHus: 1 abOopeBUaTypsl), HE 3aTPYyIHSIOIINE BOC-
npusitue cojepxanus. [Ipy nepBoM ynmoMUHAHUU JTOJKHO OBITH MPUBEAECHO MOJI-
HOE Ha3BaHWE C YKa3aHHWEM B CKOOKax COKpAIIEHHOTO Ha3BaHWS WM abOpeBHATy-
pbI, HapUMEP: OOKYMeHmayuoHHoe obecnevenue ynpaeienus (0OY), a npu mo-
CJIEIYIONTUX YIIOMUHAHUAX CJIEAyeT yNnoTpednarh cokpaiienue. Henb3s ynorped-
JSATh COKPAIEHUS B 3arojOBKaxX U B Haualie npemioxkeHns. CucoK UCIOIb30BaH-
HBIX B paboTe COKpalieHui ¢ pacim@poBKON MPU UX 3HAYUTEIHHOM KOJMYECTBE
CJIeyeT BKJIIOUUTH B IPUIIOKEHHUE K KYpCOBOM padoTe.

PacmmdpoBky ab0peBUATYp U COKpAILICHHH, YCTAHOBJIECHHBIX IOCYAapCTBEH-
HBIMHU CTaHJapTaMU U MpaBWIaMu pycckoil opdorpaduu, omyckaeTcs He MPUBO-
muth, Hanipumep: I OCT, OAO, 2. (200, 2opod), m. e. (mo ecms) U JIp.

YnoTtpe6JieHre YHUCAUTENbHbBIX

BaxxnpiM TexHuueckuMm TpeOoBanueM Kk Hammcanuio BKP sBusercs mpa-
BUJILHOE HAMTMCAaHUE YHCIUTEIbHBIX.

OpnnHo3HauHble (cocTosmue B 1udpoBoit ¢hopMe U3 OAHOTO 3HAKA) KOJIHYE-
CTBEHHBIC YUCIIUTENIbHBIC MUIIYTCS CIOBAMHM, HANIPUMED: 08e cmparuysl (HE pe-
KOMEHJYeTCS 2 cmparuybl), KpOME CIydaeB, KOTJA 3TH YHUCIUTEIbHBIC YIIOTPEO-
JICHBI C SAMHUIIAMU U3MepeHus (%o, ke, kM ¥ JIp.) WA B CTOAT B OJHOPOTHOM PSIIY
C IPYTUMH YUCTUTECITHHBIMU.

KonndecTBeHHBIC YMCIUTENBHBIC, COCTOSIINE W3 HECKOIBKHUX IUdp, TH-
IIyTCs, KaK mpaBuiio, B iudpoBoit popme, Hanpumep: 12 345 pyoaet.

[TopsinkoBBIE YHCIUTENBHBIE THIIYTCS B CIOBECHOW WM OyKBEHHO-
nudpoBoit popme: smopoti pazoen, 2-ii pazoei.

OdopmMieHUe TepedyHel B TEKCTe

B tekct BKP MoryT ObITh BKIIIOUEHBI pa3inyHbic mepedHu (pparMeHT Tek-
CTa, COCTOSIIIMK U3 BBOJHOW YAaCTH, CBUJICTEIILCTBYIOIIEH, UTO 3a HEH MOCIEayeT
MepeyucsIeHre SBJICHUM, MTPEAMETOB WM MPU3HAKOB (DJIEMEHTOB MEPEUHs), U U3
CaMUX ITUX JIEMEHTOB), KOTOPHIC JOJKHBI ObITh OOPMIICHBI C YUETOM CIEAYIO0-
IIAX PEKOMEHIALNAMN.

[Ipn uCronp30BaHUM COCTABHBIX NEPEYHEW B JOKYMEHTax HE CIIEAYyeT W3-
JUITHE WX YCIIOKHSThH: BBEICHHE OOJIBIIIOTO KOJIMYECTBA YPOBHEH UJICHEHUS 3a-
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TPYIHSET BOCIIPUSTHE WH(DOPMAITUH.

BoluieHsaTh ypoBEHb MEPEUHs] MOKHO JIMIIb MPU HATMYUUW MHUHUMYM JBYX
AJIEMEHTOB JIAHHOTO YPOBHHI.

[Ipu dopmynupoBKe 3JI€MEHTOB JOOOTO MEPEYHS HYKHO CTPEMHUTHCS K
€IMHOOOPA3UI0: BCE JJIEMEHTHI OJHOTO YPOBHS JIOJDKHBI OBITH TPaMMaTHYECKH
UJCHTUYHBIMU IPYT IPYTY (BBIPAKEHBI OAHOTUITHBIMU MPEIOKEHUSIMH, CIIOBOCO-
YETaHUSMU WJIM CJIOBAMH OJHOW YaCTH PEYH B OJTHOM TpaMMaTHYeCKon (hopme).

Br10op 3aryiaBHOM WM CTPOYHON OYKBBI B Ha4yasle 3JIEMEHTA, a TaKKEe 3HaKa
MpPENUHAHUS B €ro KOHIE 00YCIIOBJIEH MapKEepPOM, KOTOPBIM MCIOJIb3yeTCs Ha JIaH-
HOM ypoBHe (apaOckas 1udpa ¢ TOUKON WM CKOOKOH, CTpouHast OykBa €O CKOO-
KoM, Tupe). Mapkep, B CBOIO ouepeib, CIIEyeT BIOUpaTh C YU4ETOM THUIIA dJIEMEHTA
(mpenyoxeHue, CI0BOCOYETAHHE, CIOBO).

1. Dnemenm nepgoco yposHs (06b1UHO npeodnodceHue):
1) snemenm 6mopoco ypoeHs (0ObIYHO MHO20KOMHOHEHMHOE
crogocouemanue),
2) anemenm 6mopo2o YposHs.
a) s7eMeHm mpemove2o YposHsl (00bIUHO CLOBOCOYEeMAHUE
UU C10BO);
0) o7iemenm mpemuve2o YpOosHsL.
— J/1eMeHm Yemeeépmozo YPoBHsl (00bIUHO C1080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeoco ypoeHsi.

[Ipu odopmiieHHH TPOCTOTO TMEPEYHS WU TMEPEYHS C MEHBIINM KOJuYe-
CTBOM YPOBHEH MOTYT OBITh UCIOJIb30BaHbl MaPKEPHI JIFOOOTO YPOBHS, HO MEHATH
WX MECTaMH HE PEKOMEHTyeTCsl.

Ecnu B anmeMeHT mepeuHs, B KOHIIE KOTOPOTO YIOTPeOseTcs 3anaras Win
TOYKA C 3aIsITON, BKIFOYAETCS CaMOCTOSTETIbHOE MPEIOKEHHE, TO ITOT 3HAK CTa-
BUTCS TIOCTIE TIPEJIOKEHUS.

[ToBTOpSsTtOIIMECS] B KAXKIIOM D3JIEMEHTE CJIOBa HYKHO BBIHOCHTH B TEKCT,
BBOJISIIUIN JaHHBIA YPOBEHb, OJHAKO ATO HE OTHOCUTCS K TPEIJoraM, KOTOpbIE
YIOTPEOJISIFOTCS C TJIABHBIMU CJIOBAMH 3JIEMEHTOB — MPEJIJIOTH CIIEYET TTOBTOPSTH
B Ka)KJIOM ITyHKTE.

Ecnu B KOHIIE Kakoro-au0o ypoBHs yHOTPEOJIEHBI CIOBa U Op., U m. 0. WIU
u m. n., TO UX HE PACIONAraloT Ha OTJEIBHON CTPOKE, a OCTABIIAIOT B KOHIIE TIO-
CJICTHETO DJIEMEHTA.

Ecnu Heob6xonuMo onucath HECKOIBKO OJHOPOIAHBIX MOMEHTOB U TPU STOM
OINKCAaHUE KaXJIOT0 TPeOyeT OTAEIBHOrO JOCTaTOUYHO OOJIBIIOro Mo 00beMy ab3a-
112, @ OTMKMCAHNUE BCEX MOMEHTOB 3aiiMET HECKOJIbKO CTPaHHII, TO HOMEP ONMUChIBaE-
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MOTO TIOJIOKEHUSI PEKOMEHIyeTCsl TucaTh He mudpamu, a mponucklo. Hampumep,
«IIepBoe nmosoxkeHue riaacur...» Wik «CormacHo BTOPOMY MOJIOKEHUIO. ..» U T. II.

OdopmiieHHE PUCYHKOB

B texcre BKP MoryTt ucnosib30BaThCsl pa3jinyHble rpapuyeckue 3j1eMeH-
ThL: (hoTOM300pAKEHUS, PUCYHKH, CXEMBI, JUarpaMMbl, rpauku, TaOIUIBl U Ap.
DTHU KOMIIOHEHTHI MOTYT OBITH pacrosioxkeHbl B Tekcte BKP cpa3y nmocne a63ana, B
KOTOPOM BIIEPBBIC YIIOMHHACTCS UX COJEpKaHHWe (KaK MPaBUIIO, ITO HEOOJBIITHE
10 00BEMY AJIEMEHTHI); TMOO B MPUIIOKCHUH (€CU dJIeMEeHT 00bEMHBIN). ['padu-
YECKHE KOMIIOHEHTBI, PEACTABICHHbBIC KaK MPUJIOKEHUS, MOTYT ObITh PacIojo-
JKEHbI Ha JIUCTE aJbOOMHON OpueHTaluu. B 3TOM ciydae OHM MPUKPEIUIIIOTCS K
pabote TakuM 00pa3oM, YTOOBI JJIsl UX MPOYTEHUSI TPeOOBaICS OJUH IMMOBOPOT pa-
60T1bI Ha 90° 110 YaCOBOM CTpeEIIKE.

Bxntouénnsie B BKP rpaduueckue snemMeHTbl, KpoMme TaOJMl, UMEHYIOTCS B
TEeKCTe pucynkamu. Bce puCyHKH, BKIIIOU€HHBIE B TeKCcT BKP wnu mpuioxenus,
JIOJKHBI UIMETh HyMEPALIMOHHBIN U TEMAaTUYECKUM 3ar0JIOBOK, pa3eiIEHHbIE 3HAKOM
THpE.

Pucynku B Tekcre BKP HyMepyroTcsi ckBO3HOI MmO Bceil paboTe Hymepaiuei
B HU3Y COOTBETCTBYIOLIErO JIEMEHTA, & TAKKE COMPOBOKAAIOTCS TEMAaTUYECKUM 3a-
rOJIOBKOM, HAIIPUMED:

Pucynok 2 — Obpaszey 3as6nemus
PuUCyHKM B IPUIOKEHUSIX HYMEPYIOTCS B IIpEAEax KaXJI0Tro NPUIOKEHUS.
Homep pucyHka B 9TOM ciydyae COCTOMT U3 3aryiaBHOM OYKBBI, 00O3HAYaromein
MPWIOKEHUE, U apaObCcKoi nudpel, 0003HaYAIOIIEH HOMEpP PUCYHKA B 3TOM MPHUIIO-
YKEHUU, PA3ICIEHHBIX TOUKOMU:

Pucynok b.2 — Onepoecpamma 08udicenusi ciyinceOHol 3aNUCKU 8
OAO «llapycy

Ha Bce pucyHku 10mkHBI ObITh HaHbl ccbulkd B TekcTe BKP. Ilpu cepuikax
Ha PUCYHKU CIEAyeT NHUcaTh: 8 coomeemcmeuu ¢ pucyHkom b.2, ma pucynke 2
npeocmasieHo... u T. [I.

OdopmaeHue Tabuiy
Tabauya — ocobas popma nepenaun MUGPOBLIX WM CIOBECHBIX CBEICHUM,
PaCIOJIOKEHHBIX B OMPEACICHHOM MOPSAKE ISl JIydllled HArJIsSAHOCTA U CpaBHe-
HUs noka3aresneil. Tabauubl MOTYT OBITh Pa3HOW CTENEHU CIOKHOCTH, HO CIMII-
KOM YCJIOXKHATHh Tabmuity He cTouT. Ecnu rpadsl Tabmuibl coaepKaT pa3iTudHbIe
CBEACHUS, MH(POPMAIUIO JIy4llle IPEICTABUTh B BUI€ HECKOIBKUX TaOIHUII.
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Tabnuiy B paboTe ciemyer pacmosaraTb HEMOCPEACTBEHHO TMOCIE TEKCTa, B
KOTOpPOM OHa YINIOMUHAETCS BIEPBBIC, WJIM Ha CIEAYIONIEH CTpaHulle. 3HAUUTEI b-
HbIE 110 00BEMY TaOuUIbI (CTpaHUIla U 00Jiee) PEKOMEHIYeTCS BHIHOCUTH B IMPH-
JIO’KEHUE.

Bce tabauipl B BKP 1omKHB MMETh HyMEPALIMOHHBIN U TEMaTUYECKUN 3a-
TOJIOBKH, pa3JeN€HHbIE TOUKOW, TOYKA IMOCJIE TEMaTHUECKOro 3arojoBKa HE CTa-
Burcs (Tabnuua 1. 3aronoBok). CinoBo «Tabmuia», €€ HOMEp U HAMMEHOBAHUE
YKa3bIBAIOT CJIEBA HAJl BEPXHEH YaCThIO TaOIHUIIBI.

CcbliKa B TEKCTE Ha Kax Ayl TaOmuily oOsi3aTelibHA. BhInonHseTcs oHa 1Mo
NIpUMEPY: c8edeHus npedcmasienvl 8 maoauye 1.

Tabmuua 1. TemaTuueckuii 3aro10BoK

3a- 3aronoBok rpad 3a- 3aronoBok rpad
<
2 Tr'OJIOBOK noja3a- moa3a- | T'OJIOBOK IToxzaro- IIon3za-
.
2 = OokoBHKa T'OJIOBOK rOJIOBOK rpacget JIOBOK rpadbl T'OJIOBOK
o
= &8 rpadsl rpadsl rpadsl
<
e 1 2 3 4 5 6
3a- suerKa
> TOJIOBOK
2 o
£ g CTPOKH
O H
QS
<
H
bo- I'padbr
KOBHK

Pucynox 1 — OcHOBHBIE 3JIEMEHTHI TaOIUITHI

O0s3aTeTbHBIMU dJIEMEHTaMH 0(DOPMIICHUS TaOIUIII SIBIISIOTCS:

1. Hymepayus mabauyvl. B texkcre BKP Tabnumpl HymepyroTcss CKBO3HOM
HyMepanue. B nmpunoxkeHusx TaOauIlbl HyMEPYIOTCS OTIACIBHO B KaKIOM TPH-
JIO)KEHUH, TPU ATOM K HOMEpY TaOJuIlbl 100aBiseTcs OykBa, 0003Havaroas 1aH-
Hoe mpuioxkenue (Tabmuma b.1. 3aronosok). [lpu nepeHoce yactu TabaWIBI Ha
JIPYTYIO CTPAaHUITY CBEPXY CTPAHHUIIBI Takxke ciieBa nmumyt «IIpomomkenne Tabim-
IIb» W yKa3biBalOT €€ Homep. Eciam B pabote omgHa Tabnuia, oHa JOHKHA OBITh
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obo3HaueHa «Tabmmma 1. 3aromoBok» mmm «Tabmmmna B.1. 3aronoBok», eciim oHa
NpUBECHA B IPUIIOKEHUH B.

2. 3a2on080Kk mabauysbl TOJKEH KPATKO U TOYHO OTpa)kaTh €€ COJEepKaHuUe.
Touka B KOHIIE 3aroJjoBKa TaOIUIBl HE cTaBUTCs. Eciu BO Beex siueiikax TaOJIUIIbI
coaiepKuTcs olurast nHpopMalus (Hampumep, eTUHUIBI U3MEPEHHs ), 3Ta UHPOP-
Mallisi BBIHOCUTCSI B 3aroJIOBOK, Harpumep: Pazmep cmunenouu, py6. ITa peko-
MEHJAIMS OTHOCUTCS U K 3ar0JIOBKaM rpad) ¥ CTPOK TAOJIUIIHI.

3. ['onoséka mabauyvl BKIIOYAET 3arojOBOK OOKOBHKA, 3arojoBKH rpad u
(mpu HEOOXOAMMOCTH) MOA3AroJ0BKU rpad. 3aroyioBku rpad u OOKOBHKA TaOIUIIBI
clIelyeT mucaTh C MPOMUCHON OYKBBI, a TO/A3ar0JI0OBKU I'pad — cO CTPOYHOM OYKBHI,
€CJIM OHM COCTABJISIOT OJIHO MPEUIOKEHUE C 3aroJIOBKOM, WIM C MPOMUCHOU
OYKBBI, €CJTM OHU HMMEIOT CaMOCTOSITEIBHOE 3HAueHHE. B KOHIIE 3arojoBKOB H
M0/13ar0JIOBKOB TOYKA HE CTaBUTCA. 3arojIoBKH Tpad, Kak MpaBUiioO, 3alUCHIBAIOT
napajielbHo  cTpokam  Tabmuubl.  [lpy  HeoOxoaumocTu — JOMycKaeTcs
NEPIICHINKYIPHOE PACTIONOXKEHHE 3ar0JIOBKOB Tpad.

Crpoka ¢ Homepamu rpad BKJIIOYAETCS B TOJOBKY TaOJIMII, PACIIOIOKEHHBIX
Ha HECKOJBKHMX CTpaHHWIlaXx (B 3TOM Ciy4ae JaHHAs CTPOKa B TPOIOJIKECHUHU
TaOJIUIBI 3aMEHSET BCIO TOJIOBKY), WJIM MPU HEOOXOJMMOCTH B TEKCTE COCIATHCS
Ha onpeAcEHHbIE Tpadbl.

4. Boxoguk COCTOWT W3 3arojOBKOB CTpoK. He pexomeHayeTcss BBOJWTH B

tabnuiy rpady Homep no nopsoky. B cnydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, X MOPSIKOBbIE HOMEPA YKA3bIBAIOT TIEPE]l 3ar0JIOBKAMH CTPOK B OOKOBH-
Ke, a mociie nudpel, 0003HAYAIOIIECH HOMEP CTPOKH, CTABUTCS TOUKA.

5. Cmpoku — TOPU3OHTAIILHBIE JJIEMEHTHI TaOmuIlbl. UMCIOBbIE 3HAYEHUS
noka3aTreneld, MPUBOJMMBIC B SUEWKaX, MPOCTABJSIIOTCS Ha YPOBHE MOCIEIHEH
CTPOKM HaMEHOBaHUS TMOKasareseil B 6okoBuke. CloBecHas: XapakTepUCTHKa T0-
KazaTesnei, B OoTiuM4yhe OT LU(PPOBOHM, JOHKHA HAYMHATHCS HA YPOBHE MEPBOM
CTPOKH HAMMEHOBAHUS TIOKA3aTeJIs.

[IpomexxyTOUHBIE UTOTH NIPUBOJATCSA B CTPOKE, UMEIOLIEH 3aroyioBOK Mmo-
20; OKOHYATEJIbHbIE UTOTH TAOJIUIIBI — B CTPOKE C 3ar0JIOBKOM Bcezo.

6. Ipagvt (konouwku)— BepTUKANBHBIE DJJIEMEHTHI TaOMMIBI. TeKcT,
MOBTOPSAIOMIMICS B CTPOKaX OJHOW M TOM ke Tpadbl U COCTOALIMNA U3 OJIMHOYHBIX
CJIOB, uepenylomuxcsa ¢ nudpamMu, 3aMEHSIOT KaBblukaMu (« «). Ecmum
MOBTOPSIIOIINICS TEKCT COCTOUT M3 JABYX M 0o0Jiee CIIOB, MPHU MEPBOM IMOBTOPEHUHU
ero 3aMEHSIOT ciioBaMu 70 dice, a Aaliee KaBbIYKaMH.

3aMeHSATH KaBbIYKAMH TIOBTOPSIOIINECS B TaOJIHIIe MBI, MATEMaTHICCKUC
3HAaKW, 3HAKW TMPOIEHTA W HOMepa, OO0OO3HAueHUss MapoK MaTepualioB |
TUTIOPa3MEPOB  MPOAYKIHMH, OOO3HAYEHUsS HOPMATHUBHBIX JOKYMEHTOB HE
JIOTTYCKaeTCsl.

[udper B rpadax Tabnwi MODKHBI MPOCTABIATHCS TaK, YTOOBI Pa3psIbI
yucell BO Bcel rpade ObUTH pacmonokeHbl OUH MO APYTHM, €CITH OHU OTHOCATCS
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K OJIHOMY IOKa3arento. B onHOi rpade momKkHO ObITH COOMIOAEHO, KaK MpaBUio,
OJIMHAKOBOE KOJMYECTBO JCCATUYHBIX 3HAKOB IS BCEX 3HAYCHUN BEIUYHH.
7. Auetixu 0Opa3yroTcsa Ha epecedyeHur CTPOK U rpad. Sdyeliku He JOIKHBI

OBITh MEeperpyKeHbl HH(GOpPMaLMEN AJI COXPaHEHHs HaIJIJHOCTH TaOIUIbL.

IIpu OoTCYyTCTBUM NaHHBIX B COOTBETCTBYIOLIMX SUYEWKaX 00s3aTENbHO IMPO-
CTaBJISIETCS IPOYEPK WM NULIeTcs: Hem ceedenuii.

B taGnuie nomyckaercs ucmnonb3oBath mpudt 11-12 xerss.

TPEBOBAHHUS K COJEPKAHUIO 1 O®OPMJIEHHIO JTOKYMEHTOB, CO-
MMPOBOKIAIOIIMX ITPOLEIYPY 3AIIUTHI BKP

3amura BKP npennonaraer npegocraBieHue rocy1apCTBEHHOM aTTeCTallU-
OHHOU KoMHuccHuM Hapsay ¢ camor BKP crneayronmmx 10KymMeHTOB:

— 3a7aHue Ha BeinoHeHue BKP;

— pedepar;

— OT3bIB PYKOBOJUTEIIS;

— CD-auck ¢ anektponnbiMu Bepcusimu BKP, pedepara u gokmnana Ha 3a-
LIMTE, a TAK)KE NPE3CHTALNCH.

Cooepircanue u opopmnenue 3adanus Ha evinoinenue BKP

3ananue Ha BoinoiaHenne BKP 3anonnsercs B Hauane padotsl Hag BKP mo-
cjie BbIOOpa CTY/IGHTOM TE€MBI B XOJI€ NIEPBOM KOHCYJIbTALIMU C HAYYHBIM PYKOBO-
JTUTEIIEM.

B 3amanuu ¢ukcupyrorcs tema paboThl, HICXOAHBIEC TaHHbIE K paboTe (11emb,
O0BEKT, IPEeaMET, 3a7aul UCCIEI0BAaHUS) U HAaMEYaroTCsl BOMPOCHI, MOJJISKAIIIe
paspabotke B BKP. [Ipu HeoOxonuMocTy Ha3HA4arOTCSl KOHCYJIBTAHTHI TIO pasjie-
JlaM MCCJIEIOBaHUS.

3amanue MOXeT ObITh 3aII0JIHEHO OT PYKU WUJIM B IE€YaTHOM BHJIE.

3agaHue MpHU COCTABICHHUM 3aBEPSETCS MOANUCAMH PYKOBOIAUTENS U CTY-
JICHTA.

B xoxe padotsl Hax BKP snmeMenTsI 3a1anns MOTyT KOppeKTUpoBaThes. Bee
M3MEHEHUS B 33JJaHUH JIOJKHBI OBITH COTJIACOBAHBI C PYKOBOJUTEIIEM.

O6pazen opopmieHUs 3a7aHus MPEACTABICH B Ha 0aKaIaBpCKyrO padoTy —
B [Ipunoxenun U.

Cooeporcanue u opopmnenue pepepama BKP
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Pedepar BKP nmpencraBnsier coboii cokpaméHHOE U3JI0KEHUE COMICPIKAHUS
KBTM(PUKALIMOHHON pabOThl ¢ OCHOBHBIMU (PAKTUYECKUMH CBEJICHUSMHU U BBIBO-
JaMHu.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MPEBBINIATH OJHON CTPAHUIIBI.

Pedepar nomxen comepxarh:

1) ceenenust 06 06bpéme BKP, xommuecTBe miumrocTpanmii, TabIuIl, MPUIIO-
YKEHUH, NCTIOJIb30BAaHHBIX NICTOYHUKOB;

2) mepedeHb KIIOYEBBIX CIIOB (5—15 CJIOB MM CIOBOCOYETAaHUN M3 TEKCTa
BKP, kotopsie B HauboIbIIeH Mepe XapaKTepu3yIoT €ro cojiepkaHue u odbecreun-
BaIOT BO3MOXHOCTh MH(OPMAIIMOHHOTO Moucka. KitoueBbie cioBa MPUBOASTCS B
WMEHHUTEILHOM ITaJICKE M MEeYaTaloTCs MPOTMCHBIMA OyKBaMH B CTPOKY 4epe3 3a-
IATHIC);

3) TexcT pedepaTta, KOTOPHIA TOKEH OTPaAXKATh:

— IpeAMET UCCIeI0OBaHUS,

— 11eJIb PaboTHI,

— METO/IbI IPOBEJICHUS UCCIIEAOBAHUS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETICHb BHEJIPCHMUS,

— PEKOMEH/IAIMH 110 BHEJIPEHUIO WJIM MTOTH BHEAPCHUS PE3yIbTaTOB pado-
THI

— 00JacTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PabOTHI,

— TIPOTHO3HBIE MPEJUIOKEHUS O PA3BUTUU NIPEIMETA UCCIIEAOBAHMUS.

Tekcer pedepaTta M0KEH OBITh CBSA3HBIM, KPATKUM M TOYHBIM. ClieyeT u3-
Oeratb CJIO0KHBIX IPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmiienust pedepara TUILIOMHON pabOTHI MpeacTaBieH B [Ipu-
noxuun K, 6akanaBpckoit pabotsl — B [Ipunoxennn JI.

Cooepircanue u oghopmnenue peyenzuu

JlunioMHble pabOThI, MOTYT PELIEH3UPOBATHCS BHITIOJIHEHHbBIE 10 3aBepllie-
HUM 00pa30BaTENbHON MPOrpaMMbl TIOJITOTOBKHU CHEIMAIMCTOB, MOAJIEKAT PELeH-
3UPOBAHUIO.

CocTaB peLeH3eHTOB OIpeNeseT 3aBeIyIOIINN BhIMyCKarolel Kadenpoi
u3 uncaa cnernuanuctoB cdepsl JIOY U COTpyIHUKOB HAyYHBIX YUPEKICHUMU, 3a-
HUMAIOLIMXCS U3YYEHHEM BOIIPOCOB JTOKYMEHTOBEIEHHUs U apXuBOBeAcHUA. B ka-
YEeCTBE PELICH3EHTOB MOTYT TaK)Ke MPUBIEKAThCS mpodeccopa U MpernoiaBaTesn
BY30B, €CJIM OHU He paboTaloT Ha JaHHOU Kadepe.
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B peniensun Ha BKP 10mKHBI OBITH OCBEIIEHBI CICTYIONINE BOTPOCKHI: COOT-
BETCTBUE JAUIUIOMHOM pabothl (/IP) m3bpanHol Teme, €€ aKTyaJlbHOCTh; CTEIIEHb
000OCHOBaHHOCTH HAy4HBIX TOJIO)KEHHM, BBIBOJOB M PEKOMEHJALUN; JOCTOBEP-
HOCTh W HOBM3HA, UX 3HAYCHHE ISl TEOPUU M MPAKTUKH; PEKOMEHIAIUU 00 HcC-
MOJIb30BaHUU Pe3ynbTaToB HccieaoBanus B chepe JOVY. [Tomumo obmmx kpurte-
pueB oueHKH JIP pEeneH3eHT NOJKEH YYHMTBIBATh TAKKE KPUTEPHUH, IIPEAYCMOT-
pennbie nporpammoii [ MA, mockonbKy OHa packpbiBaeT TpeOOBaHMS K KBaIH(u-
KAI[MOHHOM XapaKTEPUCTUKE BBIMYCKHUKA. B peneH3uun Takke 0TMEYaroTCsl HEO-
CTaTKU pabOThl, €CIIU TAKOBBIE UMEIOTCS.

Penien3ust 1oimkHa ObITh MOJMKUCAHA PEIIEH3EHTOM C MOJHBIM YKa3aHUEM €ro
dbamMui, IMEHH, OTYECTBA, YUEHOTO 3BaHUs, YUEHON CTENEHH, MecTa paboThI, 3a-
HHUMAaeMOU TOJIKHOCTH U 3aBEPEHa MeYaThIO M0 MECTY paOOThI PELICH3EHTA.

Maket odopmiieHUs perieH3uu npeacTanieH B [Ipuioxennn H.

Cooepotcanue u opopmnenue omswviea pykogooumens BKP

CryneHT nomkeH caath Ha kadenpy BKP, moanucanHyio perieH3eHTOM, He
Mo3Hee AByX Henenb 10 3amuthl. [locne nposepku BKP pykoBoaurens noamnu-
ChIBAa€T €€ M BMECTE C NHCBMEHHBIM OT3BIBOM IIPEJICTABIISIET 3aBEIYIOLIEMY Ka-
denpoii. B or3piBe Ha BKP nomkHa ObITH XapakTepuCcTUKa TPOJCTAHHONW PabOTHI
1o BceMm pazzaenam BKP, B KOTOpoi oTpaxeHo Cleayroniee:

— CTENEHb JOCTKEHUS 1IeJIeH BBIMTYCKHOM KBaTU(UKAITMOHHON PabOTHI;

— HQJIMYME W 3HAYUMOCTH NPAKTUYECKUX IPEUIOKEHUN U PEKOMEHIalNM,
c(OpMYIMPOBAHHBIX B BBIMYCKHOM KBaTU(UKAIIMOHHON padoTe;

— TPaBUIBHOCTh O(OPMIICHHSI BBITYCKHOW KBaIU(UKALMOHHON paldOThI,
BKJIIOYAsl OLIEHKY CTPYKTYpbI, CTHJIS, SI3bIKA M3JIOKEHHUS, a TAKXKE MCIOJIb30BaHUS
TaOJIMYHBIX U TPAPUUECKUX CPEICTB MPEACTABICHHS HHPOPMALINH;

— BJIaJICHUE aBTOPOM pabOThI MPOPECCHOHATLHBIMU 3HAHUSIMU, YMEHUSIMU U
HaBbIkamu, ykazanHeiMu B @I'OC BO ;

— HEJOCTATKH BBIMTYCKHOW KBaTU(UKALIMOHHON pabOThI;

— CTETEeHb COOTBETCTBUS BBHIMYCKHOW KBATM(PUKAIIMOHHON paboThl TpeboBa-
HUSIM CTaHJapTa CIIEHAIBHOCTH;

— pEeKOMeHJalMsl BHITYCKHOW KBAIM(UKAIIMOHHON pabOThI K 3allUTe.

[Ipumep oT3bIBa PyKOBOAMTENSI OakadaBPCKOW paOOThI MPEACTaBICH — B
[Tpunoxenun O.
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Cooepocanue u ogpopmnenue CD RW-oucka ¢ snekmponnvimu eepcusmu BKP, peghe-
pama, 00K1a0a Ha 3aujume U npe3eHmayuu

Odopmaenune CD RW -gucka

Ha CD RW -muck, npunaraemsiii k BKP, nomkHbl OBITh 3amucaHbl 3JICK-
tponnble Bepcun BKP (¢ mpunokenusmu), pedepara, AOKIaga W MPE3CHTAIINN.
TekctoBsie (haiiibl 1omkHEI ObITE coxpaneHsl B (hopmate Word for Windows, mpe-
3eHTallUs J0JDKHA OBITh co3mana B mporpamme Microsoft Office PowerPoint.

Bce ¢aiinbl Ha qucke TOJDKHBI MMETh Ha3BaHUE, MMOCTPOCHHOE MO CIENYIO-
men cxeme: 200 gamunus eud ooxymenma. Hampumep: 2019 Ilemposa BKP,
2019 Ilemposa_pegpepam,2019 Ilemposa_oOoxnaod,2019 [lemposa npezenmayu.

Jluck 00s3aTeNbHO JTOJDKEH MMETh OOJIOXKKY, Ha KOTOPOW IyOnupyercs B
YMEHBIIEHHOM BUJI€ TUTYNbHBIN JcT BKP.

Tpe6oBaHu K okaAy Ha 3aujuTe BKP

3amuTa HAuMHAETCSA C JOKJanga (KpaTKOro COOOIIEHHUs) CTYyACHTa-Bbl-
IyCKHUKA M0 TeMe KBaJu(UKAIMOHHON palboThl. CIOBO JUIsl JOKJIaAa CTYACHTY-
BBIITYCKHUKY IPEIOCTABIACT MPEACENATeNlb T'OCYJapCTBEHHOM aTTECTAllMOHHOW
komuccuu. JlJis J0KiIajia OCHOBHBIX TOJIOKEHMM KBaTM(UKAIIMOHHON paboTHI,
00OCHOBaHUS CHCJIAHHBIX UM BBIBOJIOB M MPEIOKEHUN CTYJEHTY-BBIITYCKHUKY
npenocrasisiercs He 6osee 10 MUHYT, UTO COOTBETCTBYET 4-4,5 cTpaHuilaMm oObI4-
HOT'O TeKCTa pazMepa mpudra 12, HaOpaHHOTO C MEKCTPOUYHBIM UHTEPBAJIOM 1,5.

B TekcTe BBICTYIUICHHS CTYACHT-BBITYCKHUK JOJDKEH 00OCHOBATh aKTyalb-
HOCTbh M30paHHOW TE€MBI, MPOU3BECTH 0030p APYTUX HAYUHBIX pabOT 1Mo N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYH0 HOBU3HY U MPAKTHUYECKYI0 3HAYUMOCTh
UCCJIEIOBAHUSI, 1aTh KPATKUil 0030p riaB KBaau(UKAIMOHHOW pabOThI U TIpeCTa-
BUTbH MOJIYYEHHBIE B MTPOIIECCE PE3YIIBTATHI.

CTpyKTypy TEKCTa BBICTYIUICHUS TPHU 3alUTE KBATU(PUKAIMOHHON PabOTHI
MO>KHO MPEACTABUTH B BUJE CIEIYIOUIEH TaOIUIIbI:

Tabnuua 2. [IpumepHas CTpyKTypa BbICTYILJICHUS

Paznen BeicTyIIIEHUS [Tponomxu- Komanue-
TEIbHOCTH (MHUH.) CTBO
clIaiIoB
Mpe3eHTa-
197041
Beegenne. Ob6ocHOBaHHE TEMBI HCCIIEIOBA- 2,8 10
HUS (aKTyaJIbHOCTh, OOBEKT, MPEAMET HCCIea0Ba-
HUSI, 11e]1b, 3aJ1a41, METOJIbI U T.JI.)
Kpartkoe conmepkanue padbOThl (BBIBOIBI IO 0,5-1,5 He menee 1
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rJaBam) Ha KaXIyro
rJ1aBy

Pe3ynbrarhl 3KCIIEpUMEHTAIEHONW PAOOTHI 3-5 ITo Heo6xo-
JMMOCTH, HO HE
MeHee yeM |
claijJ B MUHYTY

3akmroueHrue (OCHOBHBIC BBIBOJBI JalbHEH- 1 1-3

M€ MTePCIICKTUBBI Pa3pabOTKH MPOOIEMBbI)

Tpeb6oBaHHS K KOMIbIOTEPHOM Npe3eHTALUH J0K/IaAa Ha 3aiuTe BKP

KomMmbroTepHasi mpe3eHTaius AaeT psji IPeUuMyIIeCTB mepe]; 0ObIYHOM 0y-
MaKHO-TUTakaTHOW. KoMIbroTepHas Mpe3eHTalusi MO3BOJSET YJI€HaM Tocyhap-
CTBEHHOHN aTTECTAIIMOHHOW KOMMCCHHM OJHOBPEMEHHO H3y4aTh KBaJIM(PUKAIIMOH-
HYI0 pa0OTy W KOHTPOJUPOBATH BBICTYIUICHUE CTYACHTA-BBITyCKHUKA. [loaTOMY
JKEJIATENBHO COMPOBOXAATh BBICTYIUICHUE NMPE3EHTAIMEN C MCIOJIb30BaHUEM 15—
20 cnaiinosB.

[IpeseHramnust gokHa OBITH co3maHa B mporpamme Microsoft Office
PowerPoint. [Tpu co3manuu mpe3eHTaIUH PEKOMEHIYETCS:

— coOmrojaTh eIuHbIA CTHIb odopmileHus (1BeT (oHA CIAWIOB, LBET U
HayepTaHue mpudTa u zp.);

— n306eratb 3PQPEKTOB, KOTOPHIE OYIYT OTBIIEKATh OT COAEPMAHUS MPE3ECH-

TaIuu;

— g (poHa BBIOMPATH XOJIOJHBIE CBETJIbIE TOHA (CUHMM, 3€JIEHBIN) Umu Oe-
JIBIH;

— Ha OJIHOM CJIaifJie MCIIOJIBb30BaTh He OoJiee TPEX 1BeTOB ((hOH, 3arojoBOK,
TEKCT);

— UCIIOJIB30BaTh KOPOTKUE MPEITIOKECHUS;

— HauOosee BaxkHast HHGOpMaIIUs JI0JHKHA pacloliaraTbesl B IIEHTPE DKPaHa;

— pazmep mpudTa J0DKEH ObITh YIOOHBIM ISl BOCTIPUSTHS 3pUTEIISIMU: TS
3aroJIOBKOB HEe MeHee 24 KT., JIJIs TeKCTa — He MeHee 18 KT.;

— He meperpyxatb ciaiin uHdopmanuen (Oonbiiold 050K HHPOpMaLUU
JydIie pa30ouTh Ha HECKOJIBKO CIIAHIOB).

B mpesenrtanuu nomkHa ObITH oTpaxkeHa crenuduka 3amumniaemoir BKP.
Crnenyet uzberath 00mux ¢Gpa3s, 0OMIEU3BECTHBIX OMPEACICHUA.

[lepBoiil cnaiin nomken cogepxkath Temy BKP; ums, oruectBo, pamunuio
CTYJICHTa; YUYEHYI0 CTEeNeHb, YUEHOE 3BaHHE, JTOKHOCTh, UM, OTYECTBO, (paMu-
JIUIO0 PYKOBOJIUTEIIS.

[Tocnenuuii cnaiin: Cnacubo 3a éHumanue!

OcTtanpHbIe CHAUIBI 0(OPMIIIIOTCS IO YCMOTPEHHIO CTYICHTA C YU4ETOM pe-
KOMEHIalui K JIOKJIaly Ha 3alIUTe (CM. BBIIIIE).
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3AIIIUTA BKP

Ilpeozawyuma BKP

[lepen 3ammTol kBaM(PUKAIMOHHOW pabOTHI BIMycKaromas kadeapa mpo-
BOJUT MPEIBAPUTEIBHYIO 3aIUTy BCEX KBAMM(UKAIMOHHBIX padoT Kadeapsl Ha
pacIIMpeHHOM 3aCeaHuH.

[IpeaBaputenbHas 3aniuTa IPOBOJUTCS HE MO3/IHEE, YEM 3a MECSII JI0 3allU-
Tl B ['AK. 3ameyanusi u JAOMOJHEHHUS K KBATM(UKAIMOHHON paboTe, BhICKa3aH-
HbIE Ha MpeJ3aluTe, 00s3aTENIbHO YUUTHIBAIOTCS CTYJIEHTOM-BBIITYCKHUKOM 0
npenacrasienus pabotsl B 'AK.

Ilpouedypa 3auumot KearupukayuonHol padbomaol

6 zocy()apcmeeunoﬁ ammecmauuormoﬁ Komuccuu 6ysa

CTyIeHT-BBIIIYCKHUK JIOIYCKAeTCAd K 3alluTe KBaTU(UKALUOHHOW pabOThI
Ha 3acenanuu ['AK, eciy UM NOJHOCTBIO BBINOJHEH YYEOHBIN IJIaH U IOJIy4EH
JOIYCK K 3aLlUTe.

3amura BKP HaumHaercs ¢ gokiama CTylieHTa, COAEPKAIIEro XapakTepu-
CTUKY MNPOJEIAHHOIO HCCIeNoBaHuA. JOKJIax COMpPOBOXKIAAETCS KOMIIBIOTEPHOMN
IIPE3EHTALUEH.

[locne mokiiama CTyIEHT-BBITYCKHHK JIOJDKEH OTBETUTH HA BOIPOCHI YWIECHOB
['AK. ITocne 0TBETOB CTyAE€HTA-BBIITYCKHUKA HA BOIPOCHI CIIOBO MPEIOCTABIISIETCS
HAyYHOMY PYKOBOAMTENIO C OT3BIBOM O pabore cryneHTa. Ilocne BeicTyruieHus
HAay4YHOT'O PYKOBOAMTENS CJIOBO MPENOCTABIIETCSA PELEH3EHTy. B ciaydae orcyr-
CTBHUSI MOCJIEIHETO HA 3aLIUTE €ro OT3bIB MOXKET 3aunuThiBaTh cekperaps ['AK. B
KOHIIE CBOEr0 BBICTYIUICHHS PELIEH3EHT JAaeT CBOI OLEHKY KBAIM(PUKALMOHHOMN
pabore.

[locne BBICTYIUIEHUSI PELIEH3EHTA CTYJICHTY-BBIITYCKHUKY MPEIOCTABIIACTCS
BO3MOKHOCTbh OTBETUTh HAa 3aMEUYaHUs PELEH3EHTA, COTJIAIIAsCh C HUMH WJIM JaBas
000CHOBaHHBIE BO3PAKEHUS. 3aTeM HAUMHAETCS 00CYXKIeHUE KBATU(DUKAITMOHHON
paboThl WK auckyccus. B auckyccum Moryt mpuHsTh ydactue kak uieHsl ['AK,
TaK ¥ IPUCYTCTBYIOLUE 3aNHTEPECOBAHHBIC JINLIA.

[Ipu ouenke KBaMM(UKAMOHHOW PabOThI MO KOHKPETHOMY HAaIpPaBJICHHUIO
noAroToBku niu crnenuaibHocT ['AK nomumo Ilonoxenns pykoBoaCTByeTCS Me-
TOJNYECKUMHU PEKOMEHIALIUSAMU COOTBETCTBYIOIIETO YYEOHO-METOIUYECKOTO 00b-
enuHeHus (YMO) u uHCTpyMeHTapueM, OonucCaHHbIM B MeToauKke Co3/1aHus OLe-
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HOYHBIX CPEJICTB JIJIl UTOTOBOM aTTeCTallu BHITYCKHUKOB BY30B HA COOTBETCTBHUE
TpeOOBAHUSIM TOCYAApPCTBEHHOTO O0Pa30BaTEIBLHOTO BBICIIETO MPOGEeCcCHOHAb-
HOTO 00pa3oBaHMs, PEKOMEHIOBAaHHOW NHUCHMOM MUHHCTEPCTBA 00pa30BaHUS
Poccuiickoit @eneparuu /

Pe3ynbTaThl 3alIUThl OMPEACISIOTCS OLCHKAMH «OTJIMYHOY», «XOPOILIOY»,
«yIOBIIETBOPUTEIbHO» (pabO0Ta, BBHIMOJIHEHHAs HA OLIEHKY «HEYIOBICTBOPHUTEIb-
HO», K 3ammre He nomyckaercs). OreHka kBaaupUKAIMOHHONW pabOThI maercs
wieHamu ['’AK Ha 3akpeiToM 3aceganuu. Komuccueld npuHuMaeTcs BO BHUMaHUE
coJiepkaHue paboThl, KaYeCTBO Pacu€ToB, 0OOCHOBAHHOCTh BBIBOJOB M IPEIJIO-
KEHUH, cojiep)KaHue OKJIaaa, OT3bIBbl Ha KBAIM(DUKAMOHHYIO paboTy, YPOBEHb
TEOPETUYECKOW, HAYYHOW M NPAKTHUYECKON MOATOTOBKU CTYAEHTA-BBITYCKHUKA.
OueHkr OOBSBISAIOTCS B TOT K€ JIEHb MOCHe OQPOPMIIEHUS B YCTAHOBJIIEHHOM I10-
psAKe MPOTOKOJIA 3aceAaHus] KOMUCCHUHU.

[lo pe3yapTaTaM HMTOTOBOM AaTTECTALlMA CTYAEHTOB-BBITYCKHUKOB TOCY-
JApCTBEHHAs KOMUCCHUS 10 3alIUTE KBATHU(PUKALMOHHBIX pabOT NpUHUMAET pelie-
HUE O MIPUCBOCHUHU UM KBaJTU(UKAIIMHU M0 COOTBETCTBYIOIIEMY HANPABJICHUIO MO/~
TOTOBKH WJIH CIECIHAIILHOCTH W BbIJa4€ JTUIJIOMA O BBICHIEM MPOQPECCHOHAIBEHOM
o0pa3oBaHUM.

CryneHTaM-BbITYCKHUKAM, HE MPOXOJUBIINM aTTECTALIMOHHBIX WCIIBITAHUIN
M0 YBAXXUTEIbHOU NMPUUYUHE, PEKTOPATOM MOXKET OBbITh YIJIMHEH CPOK OOYUYEHUS J10
cieayromiero nepuoaa padotel 'AK, HO He OoJiee 0HOTO Toja.

[Tocne 3amuThl KBaNU(PUKaUOHHAsA paboTa OCTAETCS HAa BBITYCKAIOIIEH Ka-
denpe. TaGauIBI U CXEMBI, a TAKXKE JIPYTUE Pa3aTOUHbIE MaTEpHUAIIbl OCTAIOTCS Ha
Kadeape 1 MOTYT ObITh UCIIOJIb30BAHBI B KAUECTBE HATJISTHBIX TOCOOUH.

B toMm cnyuae, korna 3ammra KBanupUKAIMOHHONW pabOThl MIPU3HAETCS HE-
yaoBieTBopuTenbHOM, ['AK ycTaHaBIMBaEeT, MOXKET JIM CTYJEHT-BBIITYCKHUK MPE-
CTaBUTh K BTOPUYHON 3alIUTE Ty K€ padOTy C COOTBETCTBYIOIIEH OpabOTKOM,
OINpENENsIEMO KOMUCCHEN, NN 7K€ CTYACHT-BBITYCKHHUK 00s3aH pa3padoTaTh HO-
BYIO TEMY, KOTOpasl JOJKHA OBITh OMpelesieHa BBIMYyCKaIIeh kadeapoi mocie
IIEPBOM 3AIUTHI.

Kpumepuu ouenxu BKP

OCHOBHBIMHU KPUTEPHUSIMU )11 BbIHeCeHUs OambHOU orenkn BKP sBisroT-
csl:
— AKTYyaJIbHOCTh U HOBU3HA TEMBI, CTENIEHb TEOPETUUYECKON WIIA MPAKTUYECKOU
pa3paboTKy;
— MIOJIHOTA UCIOJIb30BaHUsI UICTOYHUKOB, OTEUECTBEHHONW U HMHOCTPAHHOU CIle-
HUAJIBHOW JIUTEPATyphl [0 pACCMAaTPUBAEMBIM BOIIPOCAM;
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— MOJTHOTA U KA4eCTBO COOPaHHBIX (PaKTUYECKUX JAHHBIX MO0 OOBEKTY HCCIie-
JIOBaHUS;

— TBOPUYECKUHN XapakTep aHanu3a U 00001eHus: (HakKTUYeCKUX JaHHBIX HA OC-
HOBE COBPEMEHHBIX METOJIOB U HAYYHBIX JTOCTHKEHHUN;

- HAay4YHOE W MPAKTUYECKOE 3HAYECHHUE NPEMIOKEHNN, BBIBOJIOB U PEKOMEH1a-
Ui, CTENEeHb UX 0OOCHOBAHHOCTHU M BO3MO>KHOCThH PEAIbHOTO BHEJPEHUS B pado-
TY YYPEKICHUN U OPraHU3aI1;

— HaBBIKM JIAKOHUYHOTO, YETKOIO WU TPAMOTHOTO W3JIOKEHUS MaTepHala,
odopmiieHrE pabOThl B COOTBETCTBUU C METOJIMYECKUMHU YKAa3aHUSIMU;

— YMEHHE BECTH IOJEMUKY MO TEOPETUYECKUM M IMPAKTUYECKHM BOMPOCAM
JTUTUIOMHON paboThl, IITyOMHA U MPABHIBHOCTH OTBETOB HA 3aMEUYaHUS PElEH3CH-
TOB U Bonpockl wieHoB ['AK.

Ouenky «otau4yHo» 3aciyxkuBaeT BKP, Tema koTopoil HAaydHO 000CHOBaHa
Y IIPEACTABISIET TEOPETUYECKUN WM NPAKTUYECKUN MHTEPEC, a COAECPKAHUE CBU-
JIETENIbCTBYET 00 MCMOJIb30BAaHUU aBTOPOM COBPEMEHHOW METOJMKH OPITIPOCKTH-
poBaHMs U 00CJIEeI0BaHUS TOKYMEHTAIIMOHHOTO 00ecledeHusl, TPUEMOB UCTOUYHU-
KOBEJUECKOI0 aHajn3a U CIOCOOCTBYET TBOPUECKOMY pELICHHIO Hay4yHO-
TEOPETUYECKHUX U MPAKTUYECKUX MPOOJIEM TOKYMEHTOBEICHMUS.

Crpykrypa paboTbl, OLIEHEHHOW HAa «OTJIMYHO», JOJKHA OBITH CTPOWHOM,
JIOTUYHOM, COOTBETCTBOBATh COJAECPKAHUIO. ABTOPOM JOJKHBI OBITh ClI€JaHbl BbI-
BOJIBI 110 KaXKJI0M IU1aBe AMIIIOMHOM paboTel. Heo6xoaumo, 4ToObl B 3aKIIIOUEHUN
CoJlep)KIUCh YETKHE, BCECTOPOHHE OOOCHOBAaHHBIE BBIBOJIbI, KOTOPbIE BHOCST
BKJIaJl B Pa3BUTHE MOCTABJIECHHOW MPOOJIEMbI, HAMEYAIOT MEPCHEKTUBY JJIs JaJb-
Helmel pa3pabOTKU M MOKa3bIBAIOT CTENEHb BBIMOJIHEHUS 3a/1ay, MOCTaBIECHHBIX
BO BBEJCHUHU K AUIUIOMHOHN pabore. PaboTa nomkHa ObITh HalMCaHA JIUTEPATYP-
HBIM SI3bIKOM, TIIATEJIbHO BBIBEPEHA, HAYYHO-CIPABOYHBIN anmnapat u opopmiieHHe
JOJDKHBI  COOTBETCTBOBATh JACHCTBYIOIIMM TOCYAAPCTBEHHBIM CTAHAAPTAM H
HACTOSAIIUM METOJIUYECKUM PEKOMEHIALUSAM.

[Ipu ornuunol oneHke uieHbl ['AK y4uTHIBaIOT KpaTKOCTh U JIOTUYHOCTH
BCTYIIUTEJIBHOTO CJIOBA BBIIYCKHUKA, KOTOPOE JOJKHO OTPa3UTh OCHOBHBIE I10JI0-
KeHHs paboThl U BBIBOJIbI aBTOPA, a TAK)KE YETKOCTh U apTyMEHTHPOBAHHOCTh OT-
BETOB Ha BONPOCHI, 3a1aHHbIe wieHamu ['AK.

BKP, onieHeHHas Ha «OTIIMYHOY, NOJDKHA MTOJHOCTHIO COOTBETCTBOBATh KBa-
TUKAITMOHHBIM TpeOoBanusM, BKItoueHHBIM B @T'OC BO.

CTyAeHT NoJIydaeT OLEHKY «XOpOILo», €ClIU B padoTe aHaJIUu3 UCTOYHUKOB U
JUTEpPaTypbl YaCTUYHO HEMOJIHBIM, BBIBOABI 10 IJIaBaM HEAOCTATOYHO apryMEHTH-
POBaHBI, B CTPYKTYpE M COJAEpPN AHUU PaOOTHI €CTh OTJEIbHbIE MOTPEIIHOCTH, HE
MMEIOLIME MTPUHLINNNANBHOTO Xxapakrepa. B ocranbHoM BKP, onenénnas Ha «xo-
poILIO», JOHKHA OTBEYaTh TPEeOOBAaHUSAM, MPEAbSABISEMbIM B padOTE C OLEHKOU
«OTIINYHOY.

CTyAeHT Moiay4yaeT OUEHKY «YIOBJIETBOPUTENbHO», eciii B BKP ananu3 uc-
TOYHUKOB U JIUTEPATYypbl OAMEHEH aHHOTHUPOBAHHBIM 0030pOM, TOKYMEHTAJIbHAS
OCHOBa paboThI MpeACTaBieHa HEJOCTaTOYHO, BHIBOABI HE KOHKPETHBI, PEKOMEH-
JaIK ¥ IPEJIOKEHHs C1ab0 apryMEHTUPOBAHbI, B CTUJIE U3JI0KEHUS U B 0POpM-

58



JICHUH pa6OTBI HMCHOTCS TOI'PCIITHOCTH, BBIITYCKHUKOM IIPOSABJICHA HCYBCPCHHOCTD
BO BpCM:A JUCKYCCHU.
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MNPUJIOKEHUE A
(o0s13aTe1bHOE)

IIpumepHsiii nepedyens Tem BKP nanpasienuro nogrorosku 46.03.02 lokymeHnToBe-
JleHHe U apXUBOBeeHne

1. ABTOoMaTu3alMs ¥ MEXaHU3AIUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIH: HICTOPUUECKUIN aCIEKT.

2. ABromarmzanusi ~ MHGOPMAIMOHHOTO  oOecrieyeHus  ympaBiieHus  (Ha
KOHKPETHOM TIpUMeEpe).

3. ABTOMAaTH3alusi CHUCTEMbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPE KOHKPETHOM
OpraHu3alllH).

4. ABTOMaTH3UPOBAHHBIN JOKYMEHTOOOOPOT U apXMBHOE XpaHEHNE UHPOPMAIUU:
poOJIEMBI U NTEPCTIEKTUBBI.

5. ABTOMATH3UPOBAHHBIA JOKYMEHTOOOOPOT KakK (PYHKIMOHAJIbHASI CTpaTerus
yIpaBJICHUS (HA KOHKPETHOM ITPUMEDPE).

6. AHanu3 JeATeNbHOCTH cekperapss (upmbel (Ha TmpUMepe KOHKPETHOM
OpraHu3allvu).

7. AHanu3 JOKYMEHTAIlMOHHOTO OOECIeueHUsl yOpaBJeHUs U pa3paboTka
NPEMIOKEHU 10 €ro COBEPIICHCTBOBAaHUIO (Ha NpPUMEPE KOHKPETHOM
OpraHu3allvu).

8. AHanM3 JOKyMEHTO00OpOTa M IyTH €ro ONTUMHU3AIUU B CTPYKTYpHOM
10JIpa3esIeHUH BBICUIETO Y4eOHOTO 3aBEACHMS.

9. AHanu3 ¥ COBEpIICHCTBOBAHME JICIOBOM TEpeNmuCcKu (HAa  IpuMepe
MPEANPUATHSA ).

10. AHanu3 W COBEpUICHCTBOBAHWE OpPTaHU3AIMK  APXUBHOTO  XpaHEHUs
JIOKYMEHTOB Ha MPEAIPHUITHH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIEIHUE TPU oA
(Ha mpuMepe KOHKPETHOTO apX1Ba).

12. AHanu3 HOPMATHMBHBIX TpPeOOBaHWUN K JOKYMEHTAIMOHHOMY OOECIEUEHHUIO
MPOXOXKJEHUS  TOCYJApCTBEHHOM  TpakJaHCKoM  ciyxObl  Poccuiickoi
denepauum.

13. AHanu3 HOpMATUBHBIX TPeOOBAaHMI K OpraHU3ALMH U JIOKYMEHTAHOHHOMY
00ECIEYEHUI0 TPOXOXKJEHUS TOCYJAPCTBEHHOM TIPaXkKIaHCKOM  CIIyX OBl
cyobekTa enepanuu (CyObEKT Mo BBIOOPY).

14. Ananu3 opraHuzanud JOKYMEHTAIIMOHHOTO oOecreueHus AesTeIbHOCTU
KOMMEpPYECKOM CTPYKTYpbl K €ro COBEpPUICHCTBOBaHME (HAa mpHUMEpE
KOHKPETHON KOMMEpPUYECKOU CTPYKTYPHI).

15. AHanmu3 TIOCTaHOBKM JOKYMEHTAIlMOHHOTO OOECHEeYeHHUs: JAesITeIbHOCTU
YUpPEXKACHUS, OPraHW3allMM W HaIpPaBJI€HUS €ro COBEPIICHCTBOBAHMS (HA
IpUMeEpPE KOHKPETHOTO FOCYJAPCTBEHHOTO YUPEXKICHHUS, OPraHU3al1H ).

16. ApxuBHOE XpaHEHHE B CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTA.

17. Biusitaue HOBBIX HH(OOPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTOOOOpOTE Ha
KaueCTBO yINPaBIICHUS YEJIOBEUECKUMU peCypcamu.
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18. BHenpenune HOBbIX WH(MOOPMAITMOHHBIX TEXHOJOTUNA B KAJPOBYIO JACSITEIHHOCTD
MPEANPUATHS.

19. BHenpenue HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHM B CHUCTEMY apXHWBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsIs periiaMeHTalus JOKYMEHTOBETYECKUX MPOLIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  HCIOJb30BAHUSI COBPEMEHHOM OQUCHON TEXHUKH IS
ONTUMU3AIUU JOKYMEHTOO0OpOTa OpraHu3aluu (Ha MpUMEpPE NPEANPUITHS).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIIICHCTBOBAHMS PabOThI ¢ TOKYMEHTAMU Ha MPEANPHATHH (Ha TpUMepe

NPEANPUATHSA).

23. BO3MOXXHOCTH MPUMEHEHHUS] COBPEMEHHBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH B
NEATEIIbHOCTH apXMBa OpraHu3aiuu (Ha mpuMepe apXxuBa MpeapusiTus).

24. Bo3uukHOBeHHe nenonpousBoicTBa B Kuesckoit Pycu (IX — X1 BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochkl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
paBOBbIX akTax Poccuiickor @Penepanum O TOCYJAapCTBEHHOW BOEHHOU
cityxkoe.

28. Borpochl JTOKyMEHTHUPOBaHUS W PabOThI C JOKyMEHTaMH B HOPMATHBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
IPaBOOXPAHUTEILHOM CITyXkO0e.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00IIIeCTB B HOPMATHUBHO-TIPABOBBIX akTax Poccuiickoit deneparmm.

30. Bompocst JOKYMEHTUPOBAHUS YIIPaBJIEHYECKON JNEATEIBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokyMeHTaIlMOHHOE OOecleueHne TMpOXOKACHUs ¢deaepaqbHOll  BOSHHOM
CIIykObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

32. JlokyMeHTaIMOHHOE O0ecredeHre MPOXOXKACHUS (PeneparbHO TpaKaaHCKON
CITY>KO0BbI (Ha mpUMeEpe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

33. JIokyMeHTaI[MOHHOE oOecrieueHue MPOXOXKJICHUS benepabHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue MPOLIETyPbI aTTecTaluuu

rocyJ1apCTBEHHOTOrpakIaHCKOTO  Cy’Kamiero (Mo HOPMaTUBHO-TIPABOBBIM
aKTam).

35. JIokyMEeHTAIIMOHHOE OOECIIEYCHHE YMPaBICHUS B OpPTraHax TOCYJapCTBEHHOM
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokyMEeHTAITMOHHOE 00ECTICUCHHE YITPABICHYECKOM ACATEILHOCTH B YCIOBUSIX
MPUMEHEHUS aBTOMATU3WPOBAHHOW TEXHOJIOTMU (HA MOpUMEPE KOHKPETHOU
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHSI.

38. JlIokyMeHTHUpOBAaHHUE aTTECTAlMU U OLIEHKU MPOo(deCcCUOHATBLHON EeATeTbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOM CIIyKObl POCCHUHCKOrO Ka3adyecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lToxyMeHTUpOBaHUE IEATEIBHOCTH KaJIpOBOM CIyX Obl W HaNpaBlICHUS €ro
COBEPILIEHCTBOBAHUS (Ha MPUMEPE KOHKPETHOM OpraHu3alim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-IIPaBOBbIX akTax Poccuiickoii @enepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM IIpuMepe).

43. 3akoHO#aTenpHAsl M HOpPMAaTHBHO-TIpaBoBas ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOJATENbHOE M HOPMATUBHOE PETYJIMPOBAHUE JEJIONPOU3BOICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATENbHO-HOPMAaTUBHOE DPETyJIMPOBAHUE APXMBHOIO JieJa B CTpaHax
3anagHoi EBponbl u CHIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl 1 CIHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JIEIONPOU3BOICTBE.

48. 3apyOexHoe apXUBOBEACHUE: TTPOOIEMbI HICTOPUH, TEOPUU U METOA0JIOTHH (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apy0OexHble CTaHIAPTHl, pErIAMEHTHUPYIOIINE TMPOLECCHl  YIpaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHdopmaIuein.

51. 3ammTa apXUBHBIX JIOKYMEHTOB OT OHOMOBpEXIECHUU (Ha mpuMepe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarnmonHoe 0oOCTYKWBAaHHE PYKOBOJCTBA MPEANPUATHS — TPOOIEMBI
OpTraHU3AINH U PETYTUPOBAHUS.

54. Hcnionp3oBanue 3apyO0eXHOTO OMbITA B OpraHU3allMU JOKYMEHTOOOOpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOTO OMbITa B OpraHu3aluyd padOThl POCCUMCKUX
apXM1BOB.

56. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJOTHH B paboTe ¢ ayInOBU3YaIbHBIMU
apXWBHBIMHU JJOKyMEHTaMH (Ha MPUMEPE KOHKPETHOTO apX1Ba).

57. cnonp3oBaHue HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B MH(GOPMALMOHHO-
JOKYMEHTAIlMOHHOM O0€CIeuUeHUH YIpaBieHus (Ha KOHKPETHOM MPUMEpE).

58. HccnenoBanue BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOWY», «0€30yMaxHOM
KaHLEJSIpUH (TI0 OTEYECTBEHHBIM U 3aPYOCIKHBIM ITyOIUKAIIHSIM).
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59. UccnenoBanne MPUHIIMIIOB TIOCTPOCHUS JIEIOTPOU3BOJICTBA  yUPEKICHHM
Poccuiickoii ummnepun (XVII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKOM  ciyxObl  Poccuiickoi
deaeparuu (10 HOPMAaTUBHO-TIPABOBBIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYIapCTBEHHON NPaBOOXpPaHUTEIbHOU ciyx0bl Poccuiickoit
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciyx0a TrocyaapCTBEHHOTO OpraHa M JOKYMEHTHPOBaHHE
MPOXOXKJEHUS TOCYAapCTBEHHOW BOEHHOW ciy»Obl Poccuiickoit ®enepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KomnsrorepHbie uH(POpPMaLMOHHbBIE TE€XHOJIOTHH B YIPaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnaynaponnas ctangaptuzainus B JIOY (uctopus Bompoca, COBpPEMEHHOE
MIOJIO’KEHUE JIETT, BOJIIOIMS IpOoIecca).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponb kiaccudukaropoB TOCHU B uHbOpMAIIMOHHOM OOECIICUEHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM OTpaCiu, MPEIIPUITHH).

67. Metonuka BbIOOpa COJI s opraHuzanuu (Ha TpUMEpPe KOHKPETHOM
OpraHu3allvu).

68. MeTtoanueckne acmeKkThl OpraHU3allii JOKYMEHTAIlMOHHOTO O0ecTeyeHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TIOTOKOB JOKYMEHTOB OpPraHW3allid Ha OCHOBE COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiatypa nen ¥ WX pOJib B OpraHu3anuu paboThl C JOKYMEHTAMH
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3aliOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS

rOCyAapCTBEHHOTO YUPEKIeHUs (Ha KOHKPETHOM MpUMeEpe).

73. Opranu3aloOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS
roCyJIapCTBEHHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

74. OpraHu3allMOHHO-TIPABOBOE U JIOKYMEHTAIMOHHOE OOECICUCHUE YMpPaBICHUS
MYHUILIUAIBHOTO OpraHa (Ha KOHKPETHOM MPUMeEpe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPeANnpUsITUs (Ha KOHKPETHOM MPUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPYECKOTO TIPEATIPHUSATHS.

77.0Opranmzanusi TOCYJapCTBEHHON TPa)XJTaHCKOW CIyXkObl W  KaJpOBOTO
JIETIONIPOU3BOICTBA B (he/iepaiIbHOM TOCYJAapCTBEHHOM opraHe (Ha mpumepe
KOHKPETHOTO TOCYJJapCTBEHHOTO OpraHa).

78. Opranmszanus JIOCTyNa K AapXWBHBIM JIOKYMEHTaM H©  JIOKYMEHTHOM
uH(pOpMaIUH, COoIepP KAIUM TIEPCOHATBHBIC TaHHBIE (Ha IPUMEpPe KOHKPETHOTO
apXxuBa).
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79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsiIUTENbHBIX JOKYMEHTOB Ha MPEANPUSITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha IpUMeEPe KOHKPETHOTO MPEAITPUSITHS.
81. Opranuzanusa HuHQOPMAIMOHHOTO OOeCTIeYeHUSs ACSITEIbHOCTA PYKOBOIUTES.
82. Opranmzanusi TpeACTABUTEIBHON (3aKOHOJATEIBHOM) BIAcTU B CyOBEKTe
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmsanus pabOThl KaHIEISPUH TOCYIApCTBEHHOTO yupexaeHus Poccun
XVI-XIX BB.

84. Opranmu3zanusi paboThl KaHIEISAPUH TOCYIApCTBEHHOTO YyupexjaeHus Poccuu
XX-nauana XXI BB.

85. Opranu3anus paboThI C IEJTOBBIMH MUCHbMAaMH | ITyTH €€ COBEPIICHCTBOBAHMSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJIpOBOM CITy»0€ rocyJapCTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranusanus paboThl C KaApOBOH JOKYMEHTAIMEH U ITyTH €€ ONTUMU3AIUY.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ynpaBjieHUsl JOKyMEHTaIMel 3a pyoexxoM (o mepuojam, oo
110 CTpaHaMm).

90. Opranu3anys ynpaBIeHHS JOKYMEHTAIUEH 3a pyOekoM (CTpaHa 1Mo BeIOOPY).

91. OcobeHHOCTH KIUMATOJIOTHYECKOTO OOECTICUCHUS COXPAaHHOCTH apXHUBHBIX
JIOKYMEHTOB Ha TeppuUTOpun YenssOMHCKOM 00IacTu.

92. OcoOeHHOCTH  ANEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHuzamuu  (Ha
KOHKPETHOM TIIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcriekTUBHBIC HAMIPABJICHUS B PA3BUTHH JIOKYMEHTAIIMOHHOTO 0OECTICUeHHUSI
yrpasienus B Poccun.

96. IloBeimerne A(HQPEKTUBHOCTHA  JICIIONPOM3BOJCTBEHHON  JEATCIBHOCTH B
YCIIOBUSIX HOBBIX MH(DOPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrmenne 3¢HEKTUBHOCTH PabOTHI apXHBa B YCIOBHUSIX MPUMEHEHUST HOBBIX
UH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIIMOHHOTO OOECIICUEHUs] JEATECIIBHOCTH  CIY>KObI
KaJIpOB M HANpaBJICHUS €r0 COBEPIICHCTBOBAHUS (HAa MPUMEpPE KOHKPETHOU
OpraHu3alIlvn).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. IlocTtpoenue coBpeMeHHOW HHQPPACTPYKTYpHl OpraHM3aiuu (Ha TpuUMepe
KOHKPETHOI OpraHu3alluu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JOKYMEHTAIlMOHHOE 00EeCTIeUeHUE €To JeATEIbHOCTH.

102. TIpaBoBbIC, OpraHM3AIMOHHBIC, TEXHUYECKHUE ACIMEKTHl HCIOJIb30BAHUS B
YIPABJICHUH JIEKTPOHHBIX TOKYMEHTOB.
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103. IlpumeHeHME TOCYJApCTBEHHBIX CTAHAAPTOB IO JOKYMEHTAIMOHHOMY
YIPABJICHUIO B JACJIONPOU3BOJICTBEHHOM IEATEILHOCTH MPEIITPUITHS.

104. TlpumeneHue METOAOB OIM(PPOBKHY IOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MPUMEpPE KOHKPETHOTO apX1Ba).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICJIIONPOU3BOACTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

108. TIIpoGnema XuWIIEHUS AapPXUBHBIX JOKYMEHTOB, MeEpbl O€30MaCHOCTH H
3aIUTHI (Ha IpUMEPE KOHKPETHOTO apX1Ba).

109. TIIpoGnembl  aBTOMaTH3allMd  JOKYMEHTAI[MOHHBIX  MPOILIECCOB B
OTEYECTBEHHOM U 3apyOeKHOI TuTeparype.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTtu coBepIlIEHCTBOBAaHMS JOKYMEHTAIIMOHHOTO OOECIEUECHUS yIpPaBICHUS
B COBPEMEHHBIX OpraHu3alusIX (OpraHu3alMoOHHO MPAaBOBOW BOIPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTuE MEXIyHAPOJAHOTO COTPYIHMYECTBA APXUBUCTOB: MPOOJIEMBI U
TIEPCTICKTHBEI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB JIi PETUCTpAllMM W OpraHu3aluu
NEATSTLHOCTH MPEITPHUSITHSI.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOJIUYECKUX PEKOMEHJAIMNA MO0 MOATOTOBKE W MPOBEACHUIO
AKCIIEPTU3BI IEHHOCTH aPXUBHBIX JJOKYMEHTOB.

118. Pamnumonanuzamus U cucTeMaTU3aIus JeI0MPOr3BOACTBA MPEATIPUSTHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTU3BI IEHHOCTH.

120. Ponp wumHGOpPMAIIMOHHOTO OOECIeYeHUsl yMOpaBJICHUs B  peaau3aluu
KOHIICTIIIUU «DJIEKTPOHHOE MPABUTEITHLCTBOY.

121. Cucrema  JACNONPOM3BOJACTBA  IEpHOJA oOpa3oBaHUS  PYCCKOTO
nentpanuzoBanHoro rocyaapcrsa (XV-XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. CucremaTuzaimus u odecriedeHue COXpPaHHOCTH JIOKYMEHTOB.

124. CoBepuieHCTBOBaHME JOKYMEHTAIIMOHHOTO OOECleueHHus aTTecTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTHH (HAa TpUMEpe
KOHKPETHOI OpraHu3alluu).

126. CosepiieHCTBOBaHHE Pa0OThI IO OPTaHM3AIMU KOHTPOJS HCTIOTHEHUS
oOpareHuii rpak/iad B MyHHUITUIIAJTILHBIC OPTaHbI YIIPABICHUS.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJICHHsL.

128. CosepiieHcTBOBaHHE pabOThI ¢ TpUKa3aMH II0 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBepIIeHCTBOBaHUE CHUCTEMBl apXHBHOTO XpaHCHHS OKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSHUE M TEPCHEKTHUBBI Pa3BUTHUS JOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBIeHUs] HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JTOKyMEHTHOW HH(POPMAIIUH.

133. CoBpemeHnHbie aBTOMaTH3UpOBaHHbIe cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHOU OpraHU3aIiu: XOJIJIUHIaX, KOPIOPAMIX U T.I1.).

134. CoBpeMeHHBIE MPOrpaMMHBIE CpEACTBAa, HCIIOJIb3yEMble B IpOIECcCe
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Coznanue onTUMaIBHBIX YCIOBUHM TpyJa paOOTHUKOB apXHBa OpraHU3alIUU.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM I€SITEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeyeCTBEHHBIX, 3apyO€KHbBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIIMH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudunupoBaHHas cUcTeMa IJIAHOBOW JOKYMEHTAIIMU B OpraHU3anuu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunmupoBaHHas CUCTEMa PACTIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYmnpapneHue AOKyMEHTalMeW (Ha MNpUMepe KOHKPETHOW CTpaHbl, OO
coobmects ctpad - EC, CHI" u T.11.).

146. dopmupoBaHue U  pa3BUTHE TpeOOBaHMM K JAOKYMEHTHPOBAHHUIO
YIPABJICHUECKON NEATEIbHOCTH B PAa3JIMYHbIE HCTOPUUYECKUE TIEPUO/IBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBIA JOKYMEHT KaK OOBEKT apXWBHOTO XpaHEHHs (HAa TpUMepe
KOHKPETHOM OpraHu3aluu).
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ITPUJIOKEHUE b

(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHHS TUTYJIBHOTO JUCTA DaKaAJIABPCKOH padoThI

MUHUCTEPCTBO HAVKU U BBICUIEI'O OBPA30OBAHUSI POCCUICKON ®EJIEPA-
N

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE YUYPE-
KAEHUE BBICHIEI'O OBPA3OBAHIA
«MATHUTOI OPCKUI T'OCYJIAPCTBEHHBIN TEXHUUECKUN YHUBEPCUTET
M. I'1. HOCOBA»

HHCTHTYT TYMaHUTApHOTO 00pa30BaHuUs

Kadenpa comumonoruu, TOKyMEHTOBEICHHUS U ap-
XUBOBE/ICHUS

Hampasienue — 46.03.02 JlokymeHTOBeICHHE U
ApPXUBOBEJICHHE

[Ipodwuib — JIoKyMEHTOBEIEHUE W JOKYMCHTAIU-
OHHOE 00ECTICUCHHE YITPABIICHHSI

JlomycTuTh K 3ammre
3aBeyromnuit kadeapoit
/ /

«_» 20 T
BAKAJIABPCKAS PABOTA
Crynenta
(®UO nmonHOCTHIO)
Ha temy:
(ITOJIHOE HAUMEHOBAHUE TEMBbI)

CocraB 6akanaBpcKoit paboThI:

1. IlosicHuTenbHAS 3aMIMCKAa HA __ CTpaHUIAX.

2. IlpunoxeHue Ha _ JIMCTax.

PykoBoauTens: « » 20 T.

(moamuck) (mara) (damunus U. O.)

(IOMKHOCTD, yu€Has CTETCHb, 3BAHUE)
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KoncynbTanTs: « »

(TToam¥cCh) (mara) (Damuus U. O.)

20

(TOKHOCTD, yuéHast CTETICHb, 3BaHUC)

OTmeTKa HOPMOKOHTPOJEpPa Crynenrt:
« » 20 T (moamuce)
(monmuck)  (mara) (DPamumnus « » 20 1.
n.0.)
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MPUJIOKEHUE /1
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus coaep:kanust BKP

COJIEPKAHHUE
BBEJIHUE . ...
[JIABA 1. BATOJIOBOK. ... e
| B 7 1401 (0): 10 (T
G 7.1 1031 (0] : T )

0
BbBIBOJbI T10 I'JTABE
L 9
[JIABA 2. BATOJIOBOK. ...

5

B R 2 03] (0):10) S
5
PRGN 0] (0):10)

0
BBIBOJIbI T10 I'JTABE
e 9
3AKJIFOYE-
HUE. ..o 0
CITMCOK UCITOJIbB3OBAHHBIX UCTOYHU-
KOB...oooiii 3
[TPMJIOXE-
HU S 7
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NMPUJIOKEHUE E
(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHus cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

1. O rocynapctBeHHOM si3blke Poccuiickoit @enepannu [DNEKTPOHHBIN pe-
cypc]: denepanbubiii 3akoH Poccmiickoit deneparuu ot 1 mrons 2005 r. Ne 53-
@3. — Pexxum nocrtyna: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuudunupoBaHHas CUCTEMa OPTraHU3AI[MOHHO-
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MPUJIOKEHUE K
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus npuiioxkenusi K BKP

INPUJIOXKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA OAO «ITAPYC»
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Oopasen opopMieHus 3aaHus HA 0aAKAJIABPCKYI0 padoTy

MUHUCTEPCTBO OBPA30OBAHUS U HAVKU POCCUMCKON ®E/IE-
PALINN
®EJIEPAJILHOE 'OCYJAPCTBEHHOE BIO/)KETHOE OBPA3BOBA-
TEJILHOE YUPEXX/IEHUE BBICILIEI'O OBPASOBAHUS
«MATHUTOI'OPCKUIM T'OCYJAPCTBEHHBIN TEXHUYECKUI
VHUBEPCUTET WM. I'.1I. HOCOBA»

Kadenpa comumonoruu, 10KyMEeHTOBEICHUS
U apXHBOBEICHUS

YTBEPXJIAIO:
3aBenytouid kadenpoit
/ /
« » 20 T.
BAKAJIABPCKASA PABOTA

3AJAHUE

Tema: JIoOKYMEHTHPOBAHHE JIEATEILHOCTA KAJIPOBOW CIIYKOBI W

HAIIpaBJIEHUE ero coBepuieHcTBoOBaHMA Ha npuMepe OO0 «BonokaHain,

r. MarsuToropck

Crynenty AxmeroBoit 3une BakuieBHe

(bamuIHst UMSE OTYECTBO)

Tema yTBepxkaeHa npukazoM Ne OT « » 20 ..

CpOK BBITIOJHEHHST _«_ » 20 .

Hcxonnbie naHHbIe K paboTe:
Llenb — COBEPIIEHCTBOBAHNE IOKYMEHTUPOBAHUS AESITEILHOCTHA KaJJPOBOH

ciyx0bel OO0 «BomokaHan.

3adauu:
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1. U3yunTh 3aKOHOMATEILHYIO U HOPMATHBHO-METOINYECKVIO 0a3y JOKV-

MEHTUDPOBAHUS JIEITEILHOCTH KAAPOBOU CIVKOBI OPraHU3aINN.
2. OCYHIECTBUTH AHAIN3 ACATEIHHOCTH KaapoBoil ciay:x061 OO0 «Bomo-
KAaHA» U 0COOEHHOCTEN €€ TIOKYMEHTHPOBAHMS.

3. Pa3pa60TaTb PEKOMCHAAIINMHN 110 COBCPIICHCTBOBAHUIO JOKYMCHTHPOBA-

HUSA OeATEIbHOCTH KaapoBon cayk0sl OO0 «BomokaHamny.

4. Pa3paboTaTh OIPOEKTHl JOKHOCTHON MHCTPYKIIUU COTPYIHUKOB CIIYK-
obl kKazpoB OO0 «BomokaHam.

5. Paspa6orars [lonoxeHue o kaapoBoul ciyxoe u MHCTpYKIHIO O KaJl-

POBOMY
JCJIOIMPOMN3BOACTBY

O6vexm — TOKYMEHTUPOBAHUE NEATEIHHOCTU KAIPOBOI CITYKOBI.

Hpedmem — IYTH COBCPHICHCTBOBAHMWA AOKYMCHTHUPOBAHMUA YIIPABJICHUS

NEeITENbHOCTRIO KaapoBor ciayk0sl OO0 «BomokaHamy.

HepequL BOIIPOCOB, IIOMJICIKAITHUX pa3pa60TI<e B I[HHJ'IOMHOﬁ pa60Te:
- 3aKOHOIIaTCJII)HI>I€ aKThl, PErJIaMCHTUPYIONINE ACSITCIbHOCTh KaApPOBOU

CITYXKOBI.

— HopmatuBHO-MeTOoanuYeckast 0a3a JOKYMEHTUDOBAHUSI NEATEIbHOCTH Kaapo-
BOU CJTYKOBI.

[IpakTH4eckas 4acTh:
— AHamu3 0COOEHHOCTEW MHOKYMEHTHUPOBAHUS MEITEIbHOCTA KaJIPOBOU

cyvxoel OO0 «BomokaHam.

— PexoMeHnmanmu mo COBEPIIEHCTBOBAHUIO TOKYMEHTUPOBAHUS JESITEIHLHOCTH
kaapoBoi ciyx0bl B OO0 «Boxokanal

KoHcynpTaHTHI 110 padoTe (C yKa3aHWEeM OTHOCSIIUXCS K HUM Pa3JieioB):
He HazHavanuce

PykoBoauTenb: «_» 20 r. / Koxymikosa
H.B./

(moamwuce, gata)

3aiaHue MOy W« » 20 r. /Axmerosa 3.B./

(moamucek, gata)
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IMPUJIOKEHHUE K

(o0s13aTesIbHOE)
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NPUJIOXKXEHMUE JI
(o0s3aTeIbHOE)

Oopasen opopmienus pedgepara 6akajsaBpcKoil padoThl

PED®EPAT
0akaaBpCcKOM padoThI CTyIeHTA rPyIIbI N. O. ®amuiaus
HA TeMY:
O6wém BKP: ; KOJIMYECTBO WJLIIOCTPALIHIA: ; TaOJIMIL: ;
MPUIIOKECHUN: ; ICTIOJIb30BAaHHBIX UCTOYHUKOB:

Kimrouessie cnosa: CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIO-
BO.

[TpenmeTrom uccnemoBanus siBisercs ... Llens paboThl 3akmodaercs B ... B
XO0J1€ TIPOBEICHHMSI UCCIIEIOBAHUS OBLIN UCTIOJIb30BAHBI CIEAYIOIINE METOIBL: ...

OcHOBHBIE pe3ynbTaThl paboThl COCTOST B ... HoBU3HA mccrieqoBaHus 3a-
KITI0YaeTcs B TOM, 4TO ...

PesynpTaTel uccnenoBaHusi ObUIM BHEAPEHBI B JIEATEIBHOCTh (TOKYMEHTH-
pOBaHUE NIEATEIBHOCTH, JOKYMEHTOOOOPOT U Tp.) ... BHenpeHune pe3yabTaToB Hc-
CJIEIOBAHUS MPUBEIIO K CICIYIONUM PE3YJIbTaTaM: ...

Pe3ynpTaThl MccaenoBaHWS MOTYT OBITh HMCIOJB30BaHBI B JICATEIBHOCTH
(IOKYMEHTHPOBAHUU ACSATEIBHOCTU, TOKYMEHTOOOOpOTE U Mp.) ... BHEeapeHue pe-
3yJbTaTOB MCCIICIOBAHUS MOKET CIIOCOOCTBOBATH ...

[TpakTryeckast 3HAYMMOCTh PaOOTHI 3aKJIFOYACTCS B ...

HCCJ’IGI{OB&HI/IC MOJKET OBIThH IIpOoAOJIZKCHO B HAIIPABJICHHUMU. . .
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IMPUJIOKEHHUE O

(o0s13aTesIbHOE)
MaKeT 0T3bIBa HAYYHOI'0 PYKOBOAUTES HAa 0AKAJIABPCKYI0 padoTy

no nanpasienuto noaroroexu 46.03.02 JlokyMeHTOBe/leHE U APXHBOBEeHHUE

OT3bIB
Ha 0aKaJIaBpPCKyIO paboTy
«

»

(Tema OakaaBpckoit pabOTHI)

CTyJleHTa (-Ku) TPYIIIbI Kypca dbopmbl 00y-

YCHUA

(o4HO#/3204HON)
OI'bOY BO «MarHuroropckuii rocy1apCTBEHHbIN TEXHUYECKU YHUBEPCHU-
tet uM. [.1. HocoBa»
(nanpaBnenue noArotoBku 46.03.02 JIoKkyMEHTOBEICHUE U apXHBOBEICHHE)
damuans, UMsl, 0TYECTBO CTYACHTA(-KH) NOJHOCTHIO B P.1I1.

B Texcre oT3bIBa MaeTcs xapakTEpUCTHKA MPOJETaHHON paboThl CTyAeHTa-
BBIITYCKHUKA B MPOIECCE BBIMOJHEHUs OakanaBpckoil padotsl (bP): crenens mo-
CTHXEHUS 11eM U 3a1a4 BP; akTyansHOCTh U 0011as xapakrepuctrka bP; Hanuuue
Y 3HaYUMOCTh MPAKTHUYECKUX MPEIIOKEHUN M PEeKOMEHJauui, copMyInpoBaH-
HeIX B BP; mpaBunsHOoCTh 0dopmiienus bP, Bkitouas OLEHKY CTPYKTYpBI, CTHIIS,
SI3bIKA M3JIOKEHUS, & TaK)KE€ MCIOJb30BaHUS TAOJMYHBIX U TpaUuecKuX Cpe/CTB
npeacTaBiieHuss HHGOPMAIIUK, BJIAJICHUE aBTOPOM pabOThl MPOQeCcCHOHATBHBIMU
3HAHHUSIMU, YMEHUSIMH U HaBBIKAMU (KOMIIETCHIIMSIMU) B COOTBETCTBUU C TpeOOBa-
Husmu GI'OC BIIO no namnpasnenuto (cnenuanbaoctu) 034700 JoxkymeHTOBeEE-
HUE U apXUBOBEJEHUE, YTBEPKIECHHOrO MprUKa3zoM MuHUCTEpCTBa 00pa3oBaHus U
Hayku P® ot 28.10.2009 Ne 493, kBanuduKkanMoHHbIE XapaKTEPUCTUKU BBITYCK-
HUKAa B COOTBETCTBUM C TpeOoBaHusiMu nporpammoirt I'MA; Henoctatku paboTHhl,
€CJIM TAKOBBIE UMEIOTCA; OLIEHKY U pekoMeHaunu bP k 3ammure.

Hayuns1ii1 pykoBoauTens
3BaHUE, Yy4YCHas CTEIICHb,
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JOJDKHOCTh  Kadeapsl JTOKYMEH-
TOBEJICHUSI U  apXHBOBEICHUS
OI'BOY BIIO «MI'TY»

(Iloonucs)

(dama)

N.0. Gamunus
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