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JIner akryanusanuu padoyeil nporpaMmsl

PaGouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rojly Ha 3acefaHuu Kadeapsl MHKUHUPHUHT TEXHOJIOTUH MaTepUAIOB

IIporokomor 20 . Ne
3aB. kadenpoii M.A. ITonsikoBa

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2023 - 2024
yueOHOM rojly Ha 3aceaHuu Kadeapsl MHKXUHUPHUHT TEXHOJIOTUH MaTepUAIOB
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1 esn ocBOCHNSI AUCHUIJIMHBI (MOIYJIs1)

[lenpr0o OCBOEHUS NHUCHMIUIMHBI «AKAAEMUYECKHA HWHOCTPAHHBIA S3BIK» SIBISETCS
pa3sBUTHE HMHOS3BIYHON KOMMYHUKATHBHOM KOMIIETEHIIMH, HEOOXOAMMOHU A 3(PPEeKTUBHOM
A3BIKOBOM KOMMYHUKAIIUY B aKaJIEMUYECKON U HAyYHO-TIPO(eCcCHOHANILHOM cpejie.

2 MecTo THCHUIJIMHBI (MOYJisl) B CTPYKTYpe 00pa30oBaTe/ibHOI NPOrpaMMbl

JucuumimHa AKaJIeMUYECKUH HHOCTPAHHBIM SI3BIK BXOJUT B YacTh Y4eOHOTO IJIaHa
bopMHUpYEMYIO YIaCTHUKAMU 00pa30BaTEIbHBIX OTHOLIIEHUH 00pa30BaTeIbHON MTPOTrPaMMBI.

JUis  w3ydeHus ~ JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hopMUPOBaHHBIC B PE3YJIbTATE U3YUCHHS JUCITUIUIMH/ TIPAKTHK:

Jlnst OCBOGHHMSI JTaHHOW JUCHMIUIMHBI OOYYalOIIMWUCS JOJKEH BJIAJIETh SI3BIKOBBIMU
KOMITETCHIIUSIMU, YMEHUSIMUA M HAaBBIKAMH, COOTBETCTBYIOIIMMH YPOBHIO HE HIke B2 B cucreme
00111eeBpONIEHCKIX KOMITETCHIIMH BJIaJICHUSI HHOCTPAHHBIM SI3bIKOM: TIOHUMAaTh MOHOJIOTUUYECKHE
Y IUAJIOTMYECKUE BBICKA3bIBAHMS HA UHOCTPAHHOM SI3bIKE; YMETh UATATh U TOHUMATh HAyYHBIC U
HAyYHO-TIOMYJISIPHBIE TEKCThI, YMETh TOBOPUTh HA TEMBI, CBS3aHHBIE C MPO(ECCHOHATHLHOU
JIESTCILHOCTBIO; YMETh CO37aBaTh IIMCbMEHHBIC TCKCTHI HAYIHOI'O CTHIIS.

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUH AAHHON AUCLHUILIIMHBI OyIyT
HEOOXOUMBI JUISI U3YYCHHSI TUCITUTUTAH/TIPAKTUK:

OcCHOBBI HAYYHOW KOMMYHUKAIIIU

VYyeOHasi - HaydHO-HCClieZoBaTelbCcKas paboTa (MOJSyueHHUE TMEePBUYHBIX HABBIKOB
HAy4YHO-UCCIIEI0BATENbCKON pabOThI)

3 Komnerenuuu odyyarouierocsi, popmupyemsbie B pe3yJibTaTe 0CBOCHUS

AUCUMILTUHBI (MOAYJIs1) M NJIAHUPYeMble pe3yJIbTaThl 00y4eHust

B pesynbrare ocBOCHUS JUCHUILIMHBL (MOIYIIs) «AKAaIEMUYECKII HHOCTPAHHBIH SI3BIK
oOyuaronuiicss JOKEH 001a/1aTh CIEYIOIUMUA KOMIIETEHIUSAMMU:

KOI[ HHJUKaTopa I/IHILI/IKaTOp JOCTHIXKCHUSA KOMIICTCHIINHN

YK-4 CnocobeH MpUMEHSITh COBPEMEHHbIE KOMMYHUKATHBHBIE TEXHOJIOTUH, B TOM YHCIE Ha
WHOCTPAaHHOM(BIX) sA3bIKe(ax), I aKaJIEMHMYECKOro M IPO(heCCHOHATLHOIO B3aUMOIEHCTBHUS
YK-4.1 VYcTaHaBnMBaeT KOHTAKTbl M OPraHHU3yeT OOIIEHHWE B COOTBETCTBUM C
MOTPEOHOCTSMU COBMECTHON JI€ATEIBHOCTH, HCIONb3yS COBPEMEHHBIE
KOMMYHHUKAITMOHHBIC TEXHOJOTHH

VK-4.2 CocraBisieT 1e70BYH0 JOKYMEHTAIMIO, CO3AEeT Pa3IuvyHbIe aKaJeMUUYECKHE
WK IPpoQecCUOHANBHBIE TEKCTHI HA PYCCKOM M MHOCTPAHHOM SI3BIKaX

YK-4.3 [IpencraBnseT pe3yapTaThl HCCIEA0BATEIBCKON U MPOEKTHON AEATEIbHOCTU
Ha Pa3UYHBIX MYOJIMYHBIX MEPONPUSITUSIX, YIACTBYET B aKaJIEMUUYECKUX U
poEeCCUOHATIBHBIX TUCKYCCHIX Ha PYCCKOM U MHOCTPAHHOM SI3bIKaxX




4. CTpyKTypa, 00b€éM U coaep:KaHue TMCIHUIIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuuuil 108 akax. gacoB, B ToM
quce:
— KOHTakTHas padora — 32,1 akaj. 4acosB:
— ayauTopHas — 32 aKaj. 4acos;
— BHeayauTopHas — 0,1 akas. 4acos;
— caMmocTosITenbHas pabota — 75,9 akaz. 4acos;
— B hopMe npakTHuecKoit moaroroBku — 0 akaj. Jac;

@dopma arrecTaluy - 3a4eT

=
AynuropHas = E dopma
o| KoHTakTHas |34 8 Bun TEeKyLLero
5 adora L3 Kox
Pasnen/ tema 3 p & g caMoCTosATeNbH KOHTPOJIS
2« NI 3 . KOMIIETEHI]
JUCHUILINHBI 5 136 E s o yCIeBaeMOCTH U .
©|Jle TIPaKT. S.§  pabotsl IPOMEKYTOUHON
K lan| 22 S 8 aTTeCTaIllH
1. HayuHslii CTHIIb peyn.
1.1 AKa,HeMI/ILIeCK()e Amnanus tunos | UteHne TEKCTOB
YTCHHE. Hayunbrit Hay4YHBIX npogeccuoHab VKA1
TEKCT. OCHOBHEBIE 201 | 5 TCKCTOB, UX HOH VK 4'2’
KaTerOpuH,  €AUHUIIBI CTPYKTYpBI, |HAIPaBICHHOCTH VK 4' 3’
cozepKaHus " Haparpa(l)I/IpOB . FOBOpeHI/Ie: '
CHOCOOBI U3JIOKEHHUS. af ue, o0cyxeHne
1.2  Axagemuueckoe [TepeBon
MHHUCHMO. ITpaBuiia TEKCTOB VK-4.1
. A,
oopmienus 2 5 |mpodeccnonan AHaJIN3 HayqHOH VK-4.2
. 1)
MUCBbMEHHBIX  PaloT. BH O- CTaThbH. VK-4.3
Amnanus Hay4YHOU OpUEHTHPOBAH
CTATEIA HOT O
1.3 MexayHapoaHbie [lepeBon I'oBopeHue:
HOPMBI M TpeOOBaHUS, TEKCTOB nuranor-oecena o VK-4.1
. )
pebsBIsiEMbIE K[ 1 1 5 | mpodeccnonan ponu VK-4.2
Hay4YHOMY TEKCTY. BH O- o0Opa3oBaHUs B VK-4.3
OCHOBHBIE TIPHHITUIIBI OPUEHTHPOBAH |caMOpeaIn3aIiuu
IJOoCcCTHNOAIIIAG HAVUILIQOro Hor o OIUAULIOCTIA
N3yuenue
yOJITUKAIIA
ITepeBon y THH,
TE3UCOB
TEKCTOB
MEKTYHApOIHBIX
14 [{utnpoBanue npogeccnonan Korf[q})]: epH nI/IfI
' p ’ bH O- PCHIIH. VK-4.1,
COCTaBJICHUE ITucemo:
Gubmorpadum 2 5 | opueHTHpPOBAH ATTHCATIE YK-4.2,
. HAITMCaHU
p HOT O VK-4.3
Te3ucel. TE3HUCOB JOKJaza
xXapakrepa
(Ha Oaze
(MHAMBUYATTb
MPOYUTAHHBIX
HOE YTCHHE).
TEKCTOB).
KonTpoan




Pa3Burtue

1.5 } Hanucanue HABEIKOB
anIIHOI/I CTaThH. aHammsa, CprKTprpolsa VK-4.1,
OMITO3UILIMOHHbBIE HUE HAYYHOU
0c06eHHOLéTH. 1 S |CTPYKTYPHPOBa CTaTbU 121: TeMe YK-4.2,
. HU 1, YK-4.3
®dopmar Hay4YHOMU repepaGoTiu u | CHELHMATEHOCTH.
crareu IMRAD. COXpaHeHHs!
1.6 CocraBnenue N3yuenue CocraBnenue VK-4.1
«Introduction» wu 4ro JIEKCHKH, NEPBBIX JABYX )
221 | 5 YK-4.2,
takoe «Merom» M« ynoTpeOasieMo | CTPYKTYpPHBIX VK-4.3
Metononorusy. U1 Bo BBenenun| cocraBisiommx ’
Ananus
1.7 Kak odopmurs JICKCHKHN 1 Odopmiienue VK-4.1,
PE3yIbTaThI 2 5 |TPaMMATHECCK | hesynpraToB VK-4.2,
HCCIIEeOBAHUS X |mayunoi craten.| YK-4.3
KOHCTPYKITUH,
ACTTQOTTERVANMETY
Ananus CocraBienue
L8 NCKCHKA M | 3aKIOYHTEIBHO | Y41
: Obcyxnenne U 2 5 | TPaMMaTHYeCK | i 9aCTH CTaThH, | K. 4.2,
3aKIJIIOUEHUE. X coepxKaeit VK-43
KOHCTPYKIUH, [ 0OCyXIeHue u
ACTTQTTLRVANMETY DRILIDAOTILT
AHanu3 Kiuiie
il'_lgHOTiIa;O COCTaBHTII:I Ho(;6(e)g§£2f4’m Hanwucanue YK-4.1,
MPaBWJIBHO O3arJIaBUTh 2 5 3(/1; agHOTa AHHOTAIIMH K YK-4.2,
THHH. CTaThe. YK-4.3
CTaTblo AHanu3s nmpaBuiI
COCTARTTAHIIIAI
Wtoro no pazgeny 16/41 | 45
2. Hayuneie
KOH(EpeHIIHH.
[ToaroroBka HAyYHOTO
JIOKJTaJIa ¥ IIPE3CHTAIUH.
[Tuce™mo: ['oBopenue:
MOJATOTOBKA o0cyxaeHue
JTOKJIa10B/ pelieHus
2.1 OcHoBHbIC IpaBHIIa COOOILICHNH, |IPHHATH YYacCTHE| V-4, 1,
MOATOTOBKM HAYYHOT'O 21 | 5 |momaya 3asBok B HAy4YHOU VK-4.2,
AOKIana u Ha KOH(EPEHIIHH. VK-4.3
HPE3CHTALNH. koH(pepennuio. ([IepeBos TekcTOB
[IpocmoTp u | mpodeccruonans
o0cyxaeHne HO-
RUIEO ONUAUTUNORALIIIN
ObmeHn
MHEHUSMH O
2.2 Perucrparus
cnernuduke
Addunuanus/peructpa CHCTEM CTaThU B YK-4.1,
U B MEXIYHapOIHBIX 2 6 MexayHaponabix| YK-4.2,
npodeccronan
HAyKOMETPHUYECKUX LH Or'0 Haykomerpuueck| YK-4.3
CUCTEMaX. WX CHCTEMax
o0Opa3oBaHUs
B pa3HbIX




AynupoBaHue:

MoOunsHOCTh
MOJIOJIEKH B
cTpaHax
EBporibl.
I'oBopenue:
Hwnanor o
2.3 [Ty6nuunbie BO3MOKHOCTH Kontposb
BBICTYIUICHHS 0ByueHHs B BBITIOJTHCHHS YK-4.1,
(toxJaapI / 421 | 6 sapyBesxHom | CAMOCTOATENBHO YK-4.2,
npeseHTaiyu / 1e6ats / By3€ U yqacTHs it paboThI VK-4.3
JIUCKYCCHH) B OGMEHHBIX MarucTpaHra
porpammax, o
pabore 3a
pyoexom.
Urenue
TEKCTOB
npodeccuoHal
Htoro nio pasneny /41 | 17
3. [TpodeccuonanpHas
TEPMHHOJIOTHS B TEKCTax
M0  CHEIUAIBHOCTH |
JIpyrue JICKCUYECKHE
3.1 OO6pa3Hubie Kontposb YK-4.1,
SI3BIKOBBIE  CpexcTBa.| 1 472,81 | 6 TpenupoBotmnbI copmupoBaHHo | VK-4.2,
Cremuduka mnepeBoja © YHPDKHCHHA. CTH VK-4.3
Htoro no pazaeny 42,811 6
4.  AHHOTHUpOBaHHE U
nahanunanatue wavera
Ananus YUreHne TEKCTOB
MIPUEMOB, npodeccuoHanb
HCIIOJIb3yEMBIX HOM
YK-4.1,
4.1 AHHOTHUpOBaHHE H 1 401 |7 g |PPH HAMACAHAN| HANPABICHHOCTH | (v 47y
pedeprpoBaHue TEKCTA " | aHHOTaLMH H . [Iucemo: VK- 4' 3’
pedepara. COCTaBJICHUE '
Paz0op KpaTKuX U
pasnnuui pa3BEPHYTHIX
Hroro no pazgeny 421 17,9
Hroro 3a cemectp 32/3/-12’8 73 3a4éT
Hroro nmo mucrummHe 32/ 51218 7(?’ 3a4eT




5 O0pa3oBaTesibHbIEC TEXHOJIOTHH

1. NudopmanmoHHO-pa3BUBAIOIINE TEXHOJIOTHH, HAMpaBlICHHbIE Ha (OPMHPOBAHUE
CUCTEMBbI 3HaHUH, 3aTIOMUHAaHNE U CBOOOIHOE ONIEPUPOBAHUE UMHU.

Hcnonp3yercss KOMMYHUKAaTUBHO - KOTHUTHBHBI METOJ, CaMOCTOSITEJIbHOE H3Y4YEHUE
JUTEepaTyphl, MPUMEHEHHE HOBBIX HH(OPMALMOHHBIX TEXHOJIOTUH Ui CaMOCTOSATEIHHOIO
IONOJIHEHNsT 3HAHWM, BKJIOYAs MHCIIOJIb30BAHME TEXHUYECKUX M DIIEKTPOHHBIX CPENCTB
uHpopmanuu.

2. JleATenbHOCTHBIC, NPAKTUKO-OPUEHTUPOBAHHBIC TEXHOJIOTUH, HAlpaBlICHHBIE Ha
dbopMupoBaHHE CHUCTEMBl MPO(ECCHOHANBHBIX MPAKTHUYECKUX YMEHUH TMpH MPOBEACHUU
AKCIIEPUMEHTAIbHBIX UCCIIEI0BaHUI, 00eCceUNBaIOIINX BO3MOXHOCTh KAUYECTBEHHO BBIIIOJIHSATh
pohecCHOHANBHYIO 1eATEIbHOCTb.

3. PasBuBaroniye mpoOJIEMHO-OPUEHTHPOBAHHBIE TEXHOJIOTUH, HAINpaBJICHHbIE Ha
dbopMupOBaHUE U pa3BUTHE MPOOIEMHOTO MBILUICHUS, MBICIUTEILHOW aKTUBHOCTH, CIIOCOOHOCTH
BUACTh M (POpMyTUpOBaTh MPOOJIEMBI, BHIOMpATh CHOCOOBI W CPEACTBA ISl WX pEIICHHS.
Hcnonp3yeTcss KOJIEKTUBHAs JEATEIbHOCTh B TPYIINAX IPHU BBIIOJHEHUU MPAKTHYECKUX
3aJaHMid, peIIeHHe 3a7ad B YCJIOBHBIX CHTYyallMsIX JEJIOBOW M TMpodecCHoHAIbHOM
KOMMYHHKAIIH.

4. JIM4YHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOTUU OOYYEHMsI, YUMTHIBAIOLIUE pPa3IMYHbIC
CIIOCOOHOCTH  00ydaeMbIX, CO3JalolIMe HEOOXOJUMbIE YCIOBUS NS Pa3BUTUA  HX
UHAMBUAYaAJIbHbIX HaBBIKOB, pa3BUTHs AKTUBHOCTH JIMYHOCTH B y4yeOHOM IpoIiecce.
JIMYHOCTHO-OpUEHTHUPOBAHHBIE TEXHOJIOTHH OOyUYEHUS PEau3yIOTCS B X0J/i€ UHIUBUAYAIBHOTO
OOIIeHNs TPENoJaBaTeNsl U CTYACHTA, a TAK)Ke Yepe3 BIMOJIHEHHE MUCHMEHHBIX padboT, padoTy ¢
COOTBETCTBYIOIIMM CYOKYpCOM Ha 00pa30BaTeIbLHOM IMOpTale.

6 YueGHO-MeTOANYECKOE OfecTieyeHHe CAMOCTOATEILHONH PAa0OTHI 00y4arOIIMXCS
[MpencraBneno B mpuioxxeHun 1.

7 OueHo4YHbIE cpecTBA /sl IPOBeAeHUsI IPOMEKYTOUYHON aTTecTAUM
[IpencraBneHbl B MPHIOKEHUH 2.

8 YueoHO-MeToqHYeCKOe U MHPOPMALMOHHOE o0ecTieueHHue TUCHUTLINHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1. Autponosa JIL.U., JIépuna H.B. Research Writing Today: yue6noe mocobue / JI.U.
AmntponoBa, H.B. [/Iépuna. — Marauroropck: M3n-so Marauroropck. roc. TexH. yH-ta um. I'.1.
Hocosa, 2018. — 79c.

2. 3epkuna H.H., Jlomakumna E.A. STUDIES FOR SPECIAL PURPOSES/
Marnutoropck: M3n-so Marnororopcek.roc.rex.ya-ta uMm. .. Hocosa,2015.- 100c.

0) /lonoJiHUTEIbHAS JIATEpaTypa:

1. 1. Iépuna H. B. Grammar Bank [Daextponsusiii pecypc]. npaktukym. Part | / H. B.
Hépuna, T. A. CaBunosa ; MI'TY. - Marauroropck : MI'TY, 2018. - 1 snekTpoH. onT. AUCK
(CD-ROM). - Ha TtuT. 1. COCT. YyKa3zaHbl Kak aBT. - PexuMm JgocTyna:
https://magtu.informsystema.ru/uploader/fileUpload?name=3437.pdf&show=dcatalogues/1/1514
260/3437.pdf&view=true. - MakpooOBeKT.

2. Aurponosa JL.U., 3anasuna T.10., [I€¢puna H.B. IlepeBoa kak Bux npodeccnoHaabHOM
KOMMYHHUKATHUBHOU JieATelnbHOCTH. [IpakTHKyM IO mepeBoay HaydHO-TEXHUYECKHX TEKCTOB Ha
AHTJIMICKOM, HEMELKOM U (PpaHIly3CKOM SI3bIKax JUIsl CTY/IEHTOB BY30B [ DIEKTPOHHBIN pecypc]:
npaktukym / JI.U. Autponosa, T.1O. 3anaBsuna, H.B. JIépuna. - MI'TY. - Maruutoropck : MI'TV,
2019. - 1 snextpon. ont. quck (CD-ROM). - Ha Tur. 1. cocT. yka3aHbl Kak aBT. - Pexxum qoctyma:
http://catalog.inforeg.ru/Inet/GetEzineByID/324680



https://magtu.informsystema.ru/uploader/fileUpload?name=3437.pdf&show=dcatalogues/1/1514260/3437.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3437.pdf&show=dcatalogues/1/1514260/3437.pdf&view=true
http://catalog.inforeg.ru/Inet/GetEzineByID/324680

B) MeToanueckue ykazaHus:

1. Meroauyeckre ykazaHusl 110 OpraHU3aIMu ayAUTOPHON W BHEAYTUTOPHOU pabOTHI IO
nmuctutuinae ([punoxenue 1)

2. Metoanueckue pa3pabOTKU IO TeMaM ayJuTOPHOM U BHEAyTUTOPHOW paboThI
obyuaromuxcs (IIpunoxenue 2)

r) [Iporpammuoe o6ecnneuenue u UHTepHeT-pecypcebl:

IIporpammHoe obecnieueHue

Haumenosanue o
o Ne noroBopa Cpox neicTBUS JUIICH3UN

MS Windows 7
Professional(msa  [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Office 2007 |\, 135 o+ 17.09.2007 Geccpouno
Professional
MAXIMA CBOOOIHO PaCIPOCTPAHIECMOE OECCPOYHO

HpO(l)eCCI/IOHaJ'leI)Ie 0a3bl JaHHbIX U I/IH(l)OpMaIII/IOHHbIe CIIPaBOYHBLIC CUCTEMBI

HasBanue Kypca Ccbuika
ITouckoBas cucrema Axkanemus Google (Google URL: https://scholar.qoogle.ru/
Scholar)
HammonansHas

nHdopMaIMoHHo-aHanuThHueckass  cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii MHASKC HAYYHOI'O ITUTHPOBAHMS
DnekTpoHHbIe pecypcebl onbmuoreku MI'TY um.
I'.1. HocoBa
MexayHapoTHas HayKOMETpHUYECKast
pedepaTuBHas U TOIHOTEKCTOBas Oa3za manHbIx [hitp://webofscience.com
HayunbeIx u3ganuii «Web of sciencey
MexnyHaponHas pedepaTruBHas u
MOJIHOTEKCTOBAasl _ CclipaBoyHasi 0a3a  JIaHHBIX
9 MarepuajibHO-TeXHHYECKOe o0ecnedeHne TUCIHIIINHBI (MOTYJIsT)

http://magtu.ru:8085/marcweb2/Default.asp

http://scopus.com



https://scholar.google.ru/
https://elibrary.ru/project_risc.asp
http://magtu.ru:8085/marcweb2/Default.asp
http://webofscience.com/
http://scopus.com/

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHHE AUCIUTUINHBI BKIIIOYALT:

VY4eOHble ayauTOpUU Uil TPOBEIACHHS MPAKTUUYECKUX 3aHATHM, TPYINIOBBIX H
WHAVBUAYAJIbHBIX KOHCYJIbTAlMM, TEKYLIETO0 KOHTPOJIS M IPOMEXKYTOUYHOM aTTecTaluu
MynsTUMeINHBIE CPEACTBA XPAHEHUS, IEpeaud U IPEICTaBICHUs HHDOPMALIUH.

Kommieke TecTOBBIX 3ajaHMid Al TPOBENCHHS IMPOMEXKYTOYHOTO U PYOEKHOTo
KOHTPOJIA.

[TomemeHust AT CaMOCTOSTEIILHON pabOThI 00YJArOIIHXCS

[MepconanbHbie KomIbloTepsl ¢ maketom MS Office, Brixomom B IHTEpHET U ¢ 10CTYIIOM
B DJICKTPOHHYIO HHPOPMAIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA

[lomemenue s XpaHeHuss U OPOPUIAKTHYECKOro OOCTYXHBaHUS  yueOHOro
000pyI0BaHUs

Mkadsl 1 xpaHeHUs: y4eOHO-METOAUYECKOM TOKYMEHTAIUH, Y4eOHOT0 000pyI0BaHUS
Y y4eOHO-HAIJISIIHBIX TIOCOOUH.

ITPUJIOKEHUE 1

6 YueOHO-MeTOAMYECKOE 00ecrieyeHre CAMOCTOATEeIbHOI padoThl 00y4aK0IHXCH

[To mucuuiuiiHe «AKaaeMUYECKU WHOCTPAHHBIA SI3BIK» ayIUTOPHAash CaMOCTOSITEJIbHAs
paboTa CTYACHTOB MPEIIONATACT umeHue, nepesoo, AHAIU3 MeKCmd, COCMmasieHue HAYYHOU
cmamoui, coOCmasienue 1eKCU4eckoeo Clo6aps, N0020Mo8Ka OUAOSUYECKUX U MOHONOSUYECKUX
BbICKA3bIBAHUL HA HAYYHLIX MEPONPUSIMUSIX, 8bINOJHEHUE NUCLMEHHbIX 3a0aAHUL NO YKA3AHHbIM
memam.

AKAJJEMWUYECKHWA NTHOCTPAHHBIN S13bIK

S
® ==
Paszen/ Tema opMa Tpnvepst sanammit s~ camocTosTenbroit | & 5
TMCLUATUTHHBI TCKYIICTO paboTHI b E' 5
KOHTPOJIS (2=
a O
H
o
1.  Hayunsri YK-4
CTHJIb PEUH. 3¥YB
1.1 Yrenne |Journal of Mechanical Science and Technology |YK-4
AKageMH4IecKoe TEKCTOB http://lwww.springer.com/engineering/mechanical |3YB
uyreHne.  HayuHsblii|npodeccuonan |+engineering/
TEKCT. OcCHOBHBIC | FHOM journal/12206
KaTeropuu, eAMHUIIGI| HampasieHHocT [Dynamics of universal joints, its failures and some
COJIepIKaHUS ulu. ToBopenwue:|propositions for practically improving its

cniocoObI u3noxenus. |oocyxnenue  [performance and life expectancy (by farzad
JIOKJIa1a Ha|Vesali, Mohammad ali rezvani* and Mohammad
HAy4YHOMU kashfi) School of railway engineering, Iran
koHpepenmmu. |[university of Science and technology, tehran,
16845—13114, lIran (Manuscript received July
11, 2011; revised february 25, 2012; accepted
March 13, 2012). A universal joint also known as
universal coupling, u joint, cardan joint,
hardy-Spicer joint, or hooke’s joint is a joint or
coupling in a rigid rod that allows the rod to
‘bend’ in any direction, and is commonly used in
shafts that transmit rotary motion. It consists of a
pair of hinges located close together, oriented at
90°to each other, connected by a cross shaft. The
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cardan joint suffers from one major problem: even
when the input drive shaft rotates at a constant
speed, the output drive shaft rotates at a variable
speed, thus causing vibration and wear. The
variation in the speed of the driven shaft depends
on the configuration of the joint. Such
configuration can be specified by three variables.
The universal (cardan) joints are associated with
power transmission systems. They are commonly
used when there needs to be angular deviations in
the rotating shafts. It is the purpose of this
research to study the dynamics of the universal
joints and to propose some practical methods for
improving their performance. The task is
performed by initially deriving the motion
equations associated to the universal joints. That
is followed by elaborating on the oscillatory
behavior in the rotational speed and the torque
that transmits through the intermediary shaft. The
forces in the joint bearings are calculated by using
an analytical method that is also supported by the
numerical modeling. Such models are also used in
order to calculate the rhythm and the amount of
the excess loads on the joint. This is suggested as a
systematic procedure in the search for the causes
of the failures in these popular bearings. With the
same purpose in mind some defected bearings
with deformed sections were selected for the
laboratory examinations. By analyzing the
loading behavior and the surface conditions of the
defected bearings and by comparison with the
known fatigue theories attempts are made in order
to dig into the causes for the failures in these joints
and their

bearing surfaces. With the aim of improving the
performance and the life expectancy of these
popular elements of the machineries, some
practical recommendations are also suggested.
Keywords: Machinery failure; Bearing failure;
failure analysis;

fatigue failure; Solidworks modeling.

1.2
AkazemMudeckoe
MHUCHMO. [IpaBuiia
oopMIICHHS
MMMCbMEHHBIX PaboT.

Ananus
Hay4HOU
CTaTbH.

Ilposepvme ceoto cmamuio no IMOMy CRUCKY 00
npeocmaenienus ee 6 peoaxKyuio.

1) HPGGUJZbHO Ju 6bl cocmasuiu 3a20J106KU

pazoenog?

11




Pasnen/ rema
JTUCHUIIINHBI

®opma
TEKYILEro
KOHTPOJIA

[Ipumepsl 3aganuii 111 CaMOCTOSITEIbHOM
paboThI

o TT

v

CTPYKTYPHBII

JJIEMEHT

Ananuz HAay4YHOU
CTaTbH.

2) Xopowo nu evlensosm uniocmpayuu?

3) Lpugpm oocmamouno eenux 0 mozo, 4moowl
€20 MOJHCHO ObLIO Npoyecms?

4) Bawa cmamws 6y0em ne2ko uumamucsi, eciu ee
pacneuamamo 6 uepHo-6enom popmame?

5) Ecmu umeemcs aumMum Ha KOJIUYECMBO
CMpaHuy, He NPesvlCUiU U bl €20?

6) V 6ac ecmov xoms O6b1 00HA uLIOCMPaAyUs?

7) Bvl nposepunu opgpocpaguio?

8) Ecnu 6bl onucvlgaeme HOBbIL ANCOPUMM, eChlb
JU 8 cmambve npocmoul U HaNsIOHbIU NPUMED €20
peanuzayuu? Ilpuseoume ezo 6 Hauane cmamou.
9) Bce ypasnenus u ¢hopmynvt Hanucanvl 6e3
owubok?

10) Moowceme nu vl 3aMeHUMb HEKOMOpbLE
Gopmynsl unu ypasHerus Ha RPOCmMou mexkcm?
11) Bce mepmunwvl umerom onpeoeneHus?

12) Bce ycnosnvie 0003HaYeHUs NOCMOAHHbL OM
Hauana 00 Konya mekcma?

13) Ecau 6vl ucnonvzosanu t 011 0003HAUeHUs.
8peMeHU, MO MONbKO 6pemMsi U  OONHCHO
noopazymesamvpcsi N0 SMUM CUMBOJI08 80 BCEX
pazdenax cmamou.

14) Buvizvigarom 1y unmepec yumamelis 3a2071080K
u pechepam cmamou?

15) Mooicho nu yacuums 6 odbwux uepmax eaud
6KA0 euje 80 86e0eHUU Cmambu?

16) Bubnuocpaghuueckue ccoliku 6vl0epiicansl 8
00HOM cmune?

17) Bce umena nanucanul npasunono? Bam 6vl ne
Xomenocv, Ymoovl peyenzenm ysuoei ceoe UMs 8
cmamve, HanUCanHoe ¢ OWUOKOU, He npasoa iu?
18) Iloonucu k mabauyam u pucyHKkam HanucaHvl
0e3 owubok?

19) Ilpasunvro 1u 3a0anbl BHymMpeHHUe CCbLIKU?
20) Ecmu 6w ccvinaemecvy Ha pucynok 10,
cywecmsyem iu ou?

21) Bce mabauybl u pucyHKu YHROMAHYMbl 8
mexcme?

22) Ecmu e6vl nuweme 011 pezyisaipHO
npogoosiuericss KoHghepeHyuu Uil JHCypHaaa,
cpasHume Cmulb CE0€U Cmamvu ¢ memu, 4mo
ObLIU ONYONIUKOBAHDL paHee.

23) IlpasunvHo nu 6l ucnoav3yeme uipugmol?
byovme enumamenvrvl. Hnocoa wpugpmer 0ns
3G207106K08 U OCHOBHO20 MEKCMA PA3IUYAIOmcs.

1.3

I'oBopeH

Plan your topic as follows:

12




JE _
Pa3zzen/ Tema ®opma TIpuMepb! 3a0aHui U CAMOCTOATENBHON | & T
JUCIHUILIMHBI TCKYIICTo pa60TBI 31 E E
KOHTPOJIA S =
3)
MexnyHapoaHbIe ue: The field which you major in and the title of your
HOPMBI u|mmanor-6ecena |future thesis
TpeGoBaHus, 0 ponu|l work in the field of...
npeabsBisieMble  K|oOpasoBanust B|My major interest is in the field of...
Hay4dHOMY  TeKcTy.|camopeanu3amu My scientific research deals with the problems
OcHOBHBIE U JIMYHOCTH. of... which is in the field of....
TPUHIIMIIBI The title of my future thesis is...
MIOCTPOCHHMSI I work under the guidance of professor...
HAYYHOTO My tutor is...
(aKaeMHYECKOrO0) The research | am doing now is a part of a bigger
TEKCTAa. work... / within the framework of the academic
research conducted by professor... / a group of
scientists...
This work is devoted to an important problem into
which too few scientists have researched until
now. Earlier studies of this subject show that the
problem has not been yet properly explored.
The main aims of your research work and the
tasks to fulfill
My study deals with the problems of... / is devoted
to the investigation
It touches upon the problems of...
The main purpose / goal / aim of it is... to find out /
to define / to characterize / explore / to investigate
/ to analyse /to gain/ ...
It is aimed at...
| set myself a task to / of...
the tasks that face us / that we are faced with / are
as follows...
Its objectives are the following:

14 N3yuenn 1. Jlaiime onpedenenue nonsamus «uayunsviil|YK-4
[MutupoBanue, e myOnMKanu, CMUbY. 3¥YB
COCTAaBJICHUC TE3UCOB 2. Kaxoeni cmurucmudyecKkue uepmol
6ubnuorpaduu. MEXyHapOaH HayuHou peuu?

Tesucel. bIX 3. Haszoeume Memoobl J02UYECKOU
KOH(epeHIHH. Op2aHU3AYUU HAYHHO20 MeKCmAa.
[Tucemo: 4. Onuwume KoMno3uyuio a) 0e0yKmuHo20
HaIUCaHKe u 6) UHOYKMUBHO20 PACCYHCOEHUSL.
TE3UCOB 5. Haszosume noocmunu Hay4Hou peuyu u ux
JOoKJIaga (Ha ocobennHocmu.
Oaze 6. Onpeoenrume HCAHPDL meKkcmos,
[IPOYUTAHHBIX XapaxkmepHulx O PA3HbIX NoOCmuel
TEKCTOB). HAyYyHOU peyu.
Kontposnb 7. Kakosbl npuemol Komnpeccuu
BBIITOJIHEHU A qubopMauuu 6 HaAY4YHOM mexcme?
CaMOCTOSITEIIbH 8. Hazosume smopuyHvle HCAHPBI HAYYHOU
ol paboTHI peuu. Ymo  npeocmasnsiem  coboi
MarvucCTpaHra. mexKcm-ucmouyHux?

13
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9. Onuwume npasuna cocmasnenusl
BMOPUYHLIX — HAYYHBIX — MEKCMOos:  a)
annomayuu, 6) peghepama, 8) peyeHzuu.

10. Kaxue 6uowi peghepamos vt 3Haeme?

11. Onpedenume  npasunra  oghopmienus
oubauoepagpuu. Onuwume ocobeHHOCMU
oubUOSpahUYeCcKOo20 ONUCAHUA 4) KHUU,
0) cmambvu 6 JicypHane; 8) ouccepmayuu.

12. Kaxoswl ocHosubie npasuia ogopmieHus
yumam?

1.5. Hanucanue
Hay4YHOU CTaTbH.
Kommno3ummuonHslie
OCOOEHHOCTH.

CrpykTyp
UPOBaHUE
Hay4YHOH
CTaTbU 110 TEME
CIELUAIBOCTH.

Identify which part of a research paper the
following phrases came from. Write one of the
following letters at the end of each line: I
Introduction, M = Materials and methods, R =
Results, or D = Discussion.
Example: It is very likely that . . . because . . . (D)
.. .yielded a total of . . .

( )

The aim of the work described . . .

( )

... was used to calculate . . .

)

There have been few long-term studies of . . .

( )

The vertical distribution of . . . was determined by .

. ( )
This may be explained by . . .

( )

Analysis was carried out using . . .

( )

... was highly correlated with . . .

( )
Now we begin to think in more detail about what
information appears in the different sections of a
research article. It is likely that you already know
quite a lot about this, from reading articles for
your own work. This task focuses on this
pre-existing knowledge.

YK-4
3¥YB

®dopmar
Hay4YHOHU
IMRAD.

CTaTbHu

1.

YK-4
3¥YB

15.1
CocraBnenne
«Introduction» u 4TO
Takoe «MeTom» U «
MeTtomonorusy.

Odopmre
HUE
pe3yIbTaTOB
HAay4YHOU
CTaThu.

Read the Introduction below. Don’t worry if
the subject matter is not familiar or if you have
difficulty understanding individual words,
especially technical terms like polylactide. Just
try to get a general understanding at this stage

YK-4
3VB
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and familiarise yourself with the type of
language used.

The synthesis of flexible polymer blends from
polylactide and rubber

Introduction 1

1 Polylactide (PLA) has received much attention
in recent years due to its biodegradable
properties, which offer important economic
benefits. 2 PLA is a polymer obtained from corn
and is produced by the polymerisation of lactide. 3
It has many possible uses in the biomedical field*
and has also been investigated as a potential
engineering material.>> 4 However, it has been
found to be too weak under impact to be used
commercially.*

5 One way to toughen polymers is to incorporate
a layer of rubber particles® and there has been
extensive research regarding the rubber
modification of PLA. 6 For example, Penney et al.
showed that PLA composites could be prepared
using blending techniques® and more recently,
Hillier established the toughness of such
composites.” 7 However, although the effect of the
rubber particles on the mechanical properties of
copolymer systems was demonstrated over two
years ago,’ little attention has been paid to the
selection of an appropriate rubber component.

8 The present paper presents a set of criteria for
selecting such a component. 9 On the basis of
these criteria it then describes the preparation of a
set of polymer blends using PLA and a
hydrocarbon rubber (P1). 10 This combination of
two mechanistically distinct polymerisations
formed a novel copolymer in which the
incorporation of PI significantly increased
flexibility.

Read the example below. The title of the paper
is Changes in the chemistry of groundwater in
the chalk of the London Basin. Don’t worry if
the subject matter is not familiar to you or if you
have difficulty understanding individual words,
especially technical terms like groundwater. Just
try to get a general understanding at this stage and
familiarize yourself with the type of language
used.

Methodology

1 The current investigation involved sampling and
analysing six sites to measure changes in

15
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groundwater chemistry. 2 The sites were selected
from the London Basin area, which is located in
the south-east of England and has been frequently
used to interpret groundwater evolution.2,3,4

3 A total of 18 samples was collected and then
analysed for the isotopes mentioned earlier. 4
Samples 1-9 were collected in thoroughly-rinsed
25 ml brown glass bottles which were filled to the
top and then sealed tightly to prevent
contamination. 5 The filled bottles were shipped
directly to two separate laboratories at Reading
University, where they were analysed using
standard methods suitably miniaturised to handle
small quantities of water.5

6 Samples 10-18 were prepared in our laboratory
using a revised version of the precipitation method
established by the ISF Institute in Germany.6 7
This method obtains a precipitate through the
addition of BaCI2.2H20; the resulting precipitate
can be washed and stored easily. 8 The samples
were subsequently shipped to ISF for analysis by
accelerator mass spectrometry (AMS). 9 All
tubing used was stainless steel, and although two
samples were at risk of CFC contamination as a
result of brief contact with plastic, variation
among samples was negligible.

1.5.2
0popMUTH
pe3yibTaThl
HCCIIEZIOBAHHS

Kak

CocraBie
HHE
3aKJIIOUYUTEIBH
on qacTH
CTaThbH,
coaepKariein
oOcyxJeHue u
BBIBOJEI.

Read the Results section below. The title of the
paper is: A modeling approach to traffic
management and CO exposure during peak
hours.

Results

1 Data obtained in previous studies > using a
fixed on-site monitor indicated that travel by car
resulted in lower CO exposure than travel on foot.
2 According to Figo et al. (1999), the median
exposure of car passengers was 11% lower than
for those walking. 2 3 In our study, modelled
emission rates were obtained using the Traffic
Emission Model (TEM), a CO-exposure modelling
framework developed by Ka.® 4 Modelled results
were compared with actual roadside CO
concentrations measured hourly at a fixed
monitor. 5 Figure 1 shows the results obtained
using TEM.

6 As can be seen, during morning peak-time
journeys the CO concentrations for car

YK-4
3YB
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passengers were significantly lower than for
pedestrians, which is consistent with results
obtained in previous studies.? 7 However, the
modelled data were not consistent with these
results for afternoon journeys. 8 Although the
mean CO concentrations modelled by TEM for
afternoon journeys on foot were in line with those
of Figo et al., a striking difference was noted when
each of the three peak hours was considered
singly (Fig. 2).

9 It can be observed that during the first hour
(H1) of the peak period, journeys on foot resulted
in a considerably lower level of CO exposure. 10
Although levels for journeys on foot generally
exceeded those modelled for car journeys during
H2, during the last hour (H3) the levels for
journeys on foot were again frequently far lower
than for car journeys.

11 A quantitative analysis to determine
modelling uncertainties was applied, based on the
maximum deviation of the measured and
calculated levels within the considered period. 12
Using this approach, the uncertainty of the model
prediction for this study slightly exceeds the 50%
acceptability limit defined by Jiang.’

13 Nevertheless, these results suggest that
data obtained using TEM to simulate CO
exposures may provide more sensitive information
for assessing the impact of traffic management
strategies than traditional on-site measurement.

153
OO6cyxnenue
3aKJIFOUCHHE.

u

Hamucan
W€ aHHOTAaILUU K
cTaThe.

Read the Discussion/Conclusion section
below. The title of the paper is:
Cognitive-behavioural ~ stress  management
(CBSM) skills and quality of life in stress-related
disorders. Don’t worry if the subject matter is not
familiar to you or if you have difficulty
understanding some of the words, especially
technical terms such as Cognitive-Behavioural.
Just try to get a general understanding at this
stage and familiarise yourself with the type of
language used.

Cognitive-behavioural stress management
(CBSM) skills and quality of life in stress-related
disorders.

YK-4
3¥YB
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Discussion

1 Prior work has documented the
effectiveness of psychosocial intervention in
improving quality of life (QoL) and reducing
stress in patients suffering from various disorders;
Epstein, *® for example, reports that orthopedic
patients participating in a two-week multimedia
intervention programme improved across several
QoL indices, including interpersonal conflict and
mental health. 2 However, these studies have
either been short-term studies or have not focused
on patients whose disorder was stress-related. 3
In this study we tested the extent to which an
extended three-month  stress  management
programme improved QoL among a group of
patients being treated for stress-related skin
disorders such as eczema.

4 We found that in virtually all cases,
participation in  our three-month  stress
management programme was associated with
substantial increases in the skills needed to
improve QoL. 5 These findings extend those of
Kaliom, confirming that a longer, more intensive
period of stress-management training tends to
produce more effective skills than when those
skills are input over a shorter period via
information transfer media such as leaflets and
presentations (Kaliom et al., 2003). 6 In addition,
the improvements noted in our study were
unrelated to age, gender or ethnic background. 7
This study therefore indicates that the benefits
gained from stress-management intervention may
address QoL needs across a wide range of
patients. 8 Most notably, this is the first study to
our knowledge to investigate the effectiveness of
extended psychosocial intervention in patients
whose disorder is itself thought to be
stress-related. 9 Our results provide compelling
evidence for long-term involvement with such
patients and suggest that this approach appears to
be effective in counteracting stress that may
exacerbate the disorder. 10 However, some
limitations are worth noting. 11 Although our
hypotheses were supported statistically, the
sample was not reassessed once the programme
was over. 12 Future work should therefore include
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follow-up work designed to evaluate whether the
skills are retained in the long term and also
whether they continue to be used to improve QoL.

1.5.4
COCTaBUTh
AHHOTALUIO
IIPaBUIILHO
03aIJIaBUTh CTaTbIO

Kak

u

Ananu3
KJIMIIIE
000poTOB,
yroTpeOIsieMbl
X B aHHOTAI[UH.
AHanu3 npaBui
COCTaBIICHUS
3aroJjioBKa.

n

Start by reading the Abstract below, which is
an example of a structured Abstract using the
summary format (Model 1). The title of the
paper is: Physical properties of petroleum
reservoir fluids derived from acoustic
measurements. Don’t worry if you have
difficulty understanding terms such as bubble
point. Just try to get a general understanding at this
stage and familiarise yourself with the structure.

MODEL 1

Abstract: The speed of sound in a fluid is
determined by, and therefore an indicator of, the
thermodynamic properties of that fluid. The aim of
this study was to investigate the use of an
ultrasonic cell to determine crude oil properties,
in particular oil density. An ultrasonic cell was
constructed to measure the speed of sound and
tested in a crude oil sample. The speed of sound
was measured at temperatures between 260 and
411 K at pressures up to 75 MPs. The
measurements were shown to lead to an accurate
determination of the bubble point of the oil. This
indicates that there is a possibility of obtaining
fluid density from sound speed measurements and
suggests that it is possible to measure sound
absorption with an ultrasonic cell to determine oil
viscosity.
Now look at an example of the second, more
common, type of Abstract. The title of this paper
is: Effect of polymer coatings on drug release.

MODEL 2

Abstract: This study investigated the use of
a novel water-soluble polymer blend as a coating
to control drug release. It was found that using a
blend of methylcellulose and a water-soluble
copolymer significantly slowed the release rate of
ibuprofen compounds in vitro and allowed for a
more consistent release rate of 10-20% per hour.

YK-4
3¥YB

2. Hayunsie
KOH(EepEHIIHH.

YK-4
3¥YB
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IToaroroska

HAaY4YHOI'o AOKJIaJla U

IPE3CHTALIH.

2.1. OcHOBHEIE
npaBujia MOJrOTOBKH
HAay4YHOT'O JTOKJajaa U

IPE3CHTALIH.

IToaroros
Ka
Ipe3eHTaluN
1o TeEME
CHeHaTbHOCTH
. BpiOopouHbIit
orpoc.
KoHntpouns
YTEHUS TEKCTOB
npodeccuonan
bHOU
HAIPaBJIEHHOCT
u.

Iloozomoeumenvnaa paboma.

a) Cuauana nooymaume u onpedeiume me
noomemsl,  KOmopvle  MO2YmM  COCMABIAMb
cooepacanue 0OUUPHOU meMbl.

b) Buvibepume 00Hy noomemy, KOmMopyio 6am
npeocmoum packpvlms 3a 5-7 MUHym.

¢) Bwibpannas noomema Ooadxncna  Obimb
uUHmepecHa OJisl ayOumopuu, U bl OO0JIHCHbL 8 Hell
Xopouio pazoupamscsi.

d) Ilposedume «mo3zeo6ou wmypm» (brain
storming), cobepume 6ce uoeu, Komopwvle MOZym
OvImb UHmMepecHwl, ungopmamusro
cooeparcamenvhbl U He0OX00UMbL 015 PACKPLIMUSL
sauteti noomembl.

Opzanu3zayus Hanucanus mexcma.

a) Ilpuoymatime nazeanue auieli npezeHmMayui.
Ono moocem Ovimv uiu 6 ¢hopme 6onpoca
(obweeo unu cneyuanvHozo), unu 8 gopme
VMBepIHCOeHUsL.

b) Hazsanue npezenmayuu odycroeiueaem eé
xapaxmep.

c) Chhopmynupyume ochoeuyro uodero (a thesis
statement) sauletl npesenmayuu, m.e. maxKoe
ymeepaicoenue, Komopoe packpvléaen Cymv 6Ce20
sawezo evicmynienus. OHO 00NKHCHO ObIMD
coCmagneno makum oopazom, umoodvl K HeMmy
MOJCHO ObLIO NOCMABUMb BONPOCHI, U MeM
CaMblM CMUMYIUPOBAMb PACKpblmue NoOmeMmbl.
Omeemvl Ha >mu 8ONPOCHL U OVOYM 4aACMAMU
sauLe2o 8blCMyNieHUs.

d) Kaowcowiti  napacpagp  ocuoenol  uwacmu
HauuHaemcsi ¢ 21A8HO20 NpednodceHus (topic
sentence), 8 KOMOPOM YOPMYIUPYEMCs 0 KOM UNU
0 uém notidem peuv 6 smou yacmu. Omeem Ha
gonpoc K topic Sentence u cocmagiiem
cooeparcanue Kaxooeo napazpaga.

e) Kax monvko 6vl nayuumecv opmynuposamo
thesis statement u topic sentence, ycCneuwHocmbv
gawiell npezenwmayuu Oyoem 2apaHmMupo8aud,
MmaxK Kak 3mu yMeHus NoMO2Ym cOelamv 8auty
npe3eHmayuio 102UYHOU U 1aKOHUYHOLL.

YK-4
3¥YB

2.2.

Addunmanus/peruct

pauus
MEKTYHapOAHBIX

B

Peructpa
ous CTatbu B
MeXIyHapOaH
bIX

B Addunuanuu MOTYT yKa3bIBaThCsl Ha3BaHUS U
aapeca (MMHMMYM — TOpOJ, CTpaHa) Kak MecTa
OCHOBHOH paboThl aBTOpa, TaK U JPYrHX
opraHu3anuii, K KOTOpbIM aBTOP(bl) HUMEN(H)

YK-4
3¥YB
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HAYKOMETPHYECKUX |HAYKOMETPUYEC |OTHOIICHUE B TIEPHOJ MPOBEICHUS UCCIICIOBAHUS
CHUCTEMAX. KHX CHCTEMax. |— HampuMep, OpraHU3alluH, TJe IPOBOIUIMCH

WCCIICIOBAaHMSI B paMKaX KOHKPETHOTO IPOEKTa,
WIM OpraHu3anusi, ¢ KOTOpOM aBTOp CBs3aH
OTIpeIeIEHHBIMU 00513aTeIIbCTBAMH,
OTHOCSIIIUMUCS K TEME HCCIeAOBaHUA. Takum
obpa3zoMm, B adduimanuu MOMXKHO YKa3bIBaTh
HeCKOoNbKO  opranmzanmii. Ilpu  ykazanuu
appwmanuu  HEO0OXOAUMO  MPHIEPKUBATHCS
CIENYIIIUX OO0IUX pekoMeHaauui: 1) npu
BBHIOOpPE Ha3BaHMsI U ajapeca OpraHu3aluud Ha
AHTTTUHCKOM S3BIKE MPENOYTUTETHHO
WCTOJNB30BaTh HAa3BaHWE W aJpEC, MPHHATHIC
yCTaBOM  OpraHM3alliy; 4Yalle BCEro OHH
YKa3bIBAIOTCSl HA CalTe OPraHU3alnu; 2) MOJHBIM
BapuaHT adduiamanuum  BKIHOYaeT B cels
MOYTOBBIN aJpec OpraHu3alyy, Ha3BaHUE TOPO/Ia,
MOYTOBBIA WHAEKC, Ha3BaHWe CTpaHbl. I[lpu
HalMCaHUM ajJpeca Ha aHTJHMICKOM  SI3BIKE
HE00X0AUMO CJIeZIOBaTh AHTJIOSI3BIYHBIM
MpaBUJaM W YKa3bIBaTh JAHHBIE B CIIEAYIOMIECH
M0CJIe10BaTeIbHOCTH (yuutbiBas 3HAKU
MpeNuHaHNs): HOMEp JOMa YIMIa, TOpoA
MOYTOBBIM MHJIEKC, CTpaHa; 3) caMblii KOPOTKHMA
pueMJIeMblii BapuaHT adUiIuanuu CoAEpPKUT
Ha3BaHUS OpraHM3allid, ropofa U CTpaHbl;, 4)
€CITM B HA3BaHUHM OpraHW3allMd €CTh Ha3BaHHE
ropoja, B J0OOM cilydyae B aJpECHBIX JIaHHBIX
HE0OXO0MMO YKa3blBaTh TIOpOJ; S5) Ha3BaHHE
OpraHu3allii ¥ Ha3BaHHE BEIOMCTBA CJEIyeT
MPHUBOANTH dYepe3 3alsITyl0 B HMEHUTEIEHOM
najexe, HHa4Ye CTaTbd MOXET ObITh Yy4YTeHa
TOJILKO OJIMH pa3 U, BEpPOsITHEE BCEro, OTHECEHA K
BEIOMCTBY; 6) HEOOXOIUMO TMPHUACPKUBATHCS
YHH(DHUIIMPOBAHHOTO HA3BaHUSI OpPTraHU3AINU, KaK
NpaBUiIo,  3apUKCUPOBAHHOTO B yCTaBe
OpraHM3alli M  TPEACTaBIEHHOT0O Ha €€
AHTTIOSI3BIYHOM ~ caiiTe; 7) B aHTJIOS3BIYHOU
abpmwmanm  HE  PEKOMEHAyeTCs  IHCaTh
MIPUCTABKH, ONPEIEISIONINE CTATyC OpraHu3alluH,
Hanpumep: «PenepanbHOE  TOCYIapCTBEHHOE
OroKeTHOE HayuHoe yupexxaenue» (Federal State
Budgetary Institution of Science), «®enepanpHoe
rOCy/IapCTBEHHOE OIO/KETHOE 00pa3oBaTeNbHOE
YUpPEXKJEHUE  BBICHIEr0  IPO(EeCcCHOHATHLHOTO
oOpa3zoBaHus», WM aOOpeBUaTypy 3TOH YacTu
nazBanus (FGBNU, FGBOU VPO); 8) Bce
coctapisitonte  apdummanuu, B TOM YHCIE
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Ha3BaHWs (DaKyIbTETOB, WHCTUTYTOB BHYTpPHU
BY30B, MHCTUTYTOB PoccHiiCKOI akajgeMuu Hayk
(PAH), benepanbHBIX HUCCIIEN0BATEIbCKUX
neHTpoB ®AHO u T.11., JOIHKHBI OBITH pa3IeIeHbI
MeXay co0oi 3amsaTeiMU W mpoOemamu; 9) B
abpwmanum  HEOOXOIMMO  JaBaTh  IOJHOE
Ha3BaHWE OpraHU3aluu, 0e3 COKpAIICHUW WIIH
ab0OpeBuaryp; ab0OpeBUaTypa OpraHU3alui MOXKET
ObITh YKa3aHa IOClie €€ MOJHOro Ha3aHwus; 10)
JUYHbIE WMEHa, BKJIIOYCHHbIE B Ha3BaHHE
OpraHu3ali, Ha AHTJIUNUCKOM S3BIKE MUIITYTCA
nepesl OCHOBHBIM Ha3BaHHWEM OpraHHU3alluu, a He
nocie Hero. MuHunmanel QpamMuauii  MOXKHO
yKa3bIBaTh, HO MOKHO U OITycKaTh. Hempuemiemo
MHUCaTh B Ha3BaHWU OPraHU3ALMHA C UMEHEM — ...
«named after».

2.3
[TyGnuunbie
BBICTYIUICHUS
(moxIa B
pe3eHTaluN /
nebaThl / TUCKYCCHH)

~~

b

KonTpon
BBIIIOJIHCHU S

CaMOCTOATCIIbH

on

paboThI

MarucTpaHTa

IloaroToBUTH BBICTYIVICHHE HA AHTJIHHCKOM
fiI3bIKE.

BO-HepBbIX, BaM HCOﬁXO}]l/IMO COCTAaBUTH Balry
peus. s 3Toro:

e npoananuzupytime,  4mo  6bl  XOmMume
cKazamo sauium cywamensim u
chopmynupyiime eauty uoero,

e UCnoavb3ylme NPOCMOU U NOHAMHBIU SA3bIK,
YmoObl MOJNCHO ObLIO JlecKO 8000paA3UMb
cebe, 0 uem 6bl 2080pume;

e He botimecs dasamo npumepuol,
PACCKA3bI8amMyb peaibHble CLydau Ui 0axice
wymums — 100U 1100am cMesmobCs;

e 8 KOHYe npezenmayuu He 3a0y0bme coeiams
8bIBO0bI U ewe paz NOBMOPUMb 2NAGHYIO
MbICTb.

Bo-BTOpHIX, BAM HE00X0AMMO pa3padorarTh
BU3yaJIbHbIE CPeICTBA /sl Balleii
npe3eHTaAlNu:

e 00uH cnaid OO0NHCeH ONUCHLIBAMb MOJbKO
00HY UOe€i0;

e ucnoav3ylime — Kapmuuku 018 audetl
npe3eHmayuu — 3mo nomMo2aem CLyuamensim
ayuwe npeocmagums cebe, 0 ueM 6bl
2osopume;

e ecnu 8vl UCnov3yeme mabauywl, coeiaime
UX MAKCUMATLHO OOCTYRHBIMU U SICHBIMU,

e wpugm Oondicen Oblmb KPYRHBIM, 4MOOb
oadice ¢ 3A0HUX PAO0G CIAUObI XOPOULO
YUMATUCD,

YK-4
3¥VB
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. cieoume 3a 6pemMeHnemM sauenl npesenmayuu.
B-Tperbux, Xopouo noaAroToBbTECh CaMu:

o Bwui Oosichbl XOpowo 3Hambv C60I0 pedb U
pazbupamvcs 6 mamepuaie — He CMOUM
yumamos c Jucma, Jqyyute  2coeopumb,
ycmaHoeue 6u3yaﬂben7 KOHmMaxKkm co
crywamensimu.

3. Kontpon |Read the Sample Introduction and analyse the| YK-4
[MpodeccuonanpbHas |b BbIOIHEHUs [USe Of tenses, connectors and vocabulary 3¥YB
TCPMHHOJIOIrUA B|CaMOCTOSATCIIbH
TEKCTax 10 | Oif pabotst | Improved system identification using artificial
cnenuanbHocTH  M|MmarucTtpanTa  |neural networks and analysis of individual
JpyrHe JEKCHYECKUE differences in responses of an identified neuron
0COOCHHOCTH
epeBoia. Introduction

Mathematical modelling has been used for many
years to understand and describe biological
systems, including their dynamics (Gamble &
DiCaprio, 2003), the effects of experimental
manipulation (Marder & Taylor, 2011), the
impact of noise and variability (Sarkar, Christini,
& Sobie, 2012) and how they change with ageing
and disease (Horn, Ruppin, Usher, & Herrmann,
1993).

Linear and non-linear models, such as those
derived by Wiener’s method, have been widely
used to quantify the behaviour of the nervous
system (Kondoh, Okuma, & Newland, 1995;
Marmarelis, 2004; Marmarelis & Naka, 1972).
While these methods are powerful and provide
quantitative descriptions of the linear dynamic
transfer characteristics of a system (Marmarelis
& Naka, 1973a) they can contain estimation
errors due to background noise (Dewhirst,
Angarita-Jaimes, Simpson, Allen, & Newland,
2012) and possibly overtraining of models
(Tytterman & Toivonen, 2009). These estimation
errors in turn produce erroneous predictions of
the system’s responses (Gamble & DiCaprio,
2003). Moreover, Wiener methods are not always
applicable (Angarita-Jaimes et al., 2012) as the
system expansion of the Wiener representation
does not necessarily converge for all input
functions (Palm & Poggio, 1977). In addition,
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such mathematical models have, in general, been
fitted to the response to a stimulus of an individual
(Dewnhirst et al., 2012; DiCaprio, 2003;
Marmarelis & Naka, 1972; Newland & Kondoh,
1997), without verifying if a particular model is a
good representation of the population as a whole
(Marder & Taylor, 2011). Using an average
response to represent the population responses
may be misleading due to different characteristics
inherent to each individual (Goldman,
Golowasch, Marder, & Abbott, 2001).

Recently, there has been an interest in modelling
dynamic systems using Artificial Neural Networks
(ANNSs) since they have been found to model
accurately many continuous functions (Haykin,
1999). In particular, they have been applied to
chemical processes, plant identification and
controller structures (Xing & Pham, 1995), and
have been shown to have good predictive
performance in simulations of non-linear dynamic
systems (Hunt, Sbarbaro, Zbikowski, &
Gawthrop, 1992), financial markets (White,
1988), classification (Suraweera&Ranasinghe,
2008) and pattern recognition (Bishop, 1995). The
choice of ANNs to model so many different
systems is, in part, due to their flexibility,
adaptability and generalization capabilities
(Benardos & Vosniakos, 2007) and their easy
application in software and hardware devices
(Hunt et al, 1992; Twickel, Baschges, &
Pasemann, 2011). They have been applied
successfully as robot locomotion controllers
(Beer, Chiel, Quinn, Espenschied, & Larsson,
1992; Chiel, Beer, Quinn, & Espenschied, 1992;
Cruse et al., 1995) by imitating the nervous
systems that produce motion in insects’ legs.
Taken together these characteristics make them a
powerful tool for non-linear model description
and control system implementation.

3.1 OO6pa3susie
S3BIKOBBIE CPEJICTBA.
Crenuduxa
nepeBofa  Hay4HBIX
TEPMHHOB.

KonTpon
b
chopMHpOBaHH
OCTH
rpaMMaTHYEeCK
UX  HaBBHIKOB.

Replace the repeated words with their
synonyms. Change the

structure of the sentence if necessary:

1 The traitor fell and as he fell, the knife fell from
his hand and fell on the floor. 2 The tree stood still
on the still banks of the still lake in the still

YK-4
3¥YB
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TpenupoBounsl [evening air. 3 Side by side they walked down the
¢ ynpaxkuenus. |side of the house into a side street, where they
opened a side door and went inside. 4 There
wasn’t enough room in that room for a table but
they soon made room in another room, next to the
dining room. 5 The happy news made him very
happy and he gave a happy cry, because he
wanted others to be happy too. 6 The dark corner
of the room was so dark that a dark man could not
be seen in the dark place.7 He walked out of the
door, walked to the gate and walked down the
road, then, walking rapidly, he walked out of
sight.
Transform a compound sentence into a simple
one.
1 I'm going to the city, and I'm going with my
mother, and I'm going tomorrow.
2 Shakespeare was born at Stratford-on-avon and
he wrote
many plays, but I've read very few.
3 I like neither study, nor recreation, | prefer to
sleep.
4. Urenue
AHHOTHpPOBaHHE U |TEKCTOB
pedepupoBanue npodeccruonan
TEKCTA bHOH
HAIIPpaBJICHHOCT
. ITucemo:
COCTAaBJICHHUC
KpaTKuX 54
pa3BEPHYTHIX
aHHOTAIlMH K
MMPOYNTAHHBIM
TEKCTaM

MNPUIIOXKXEHHUE 2

OueHovHbIe cpeacTBa AJIs IPOBEICHHUS IPOMEKYTOYHON aTTeCTALMHU

a) [lnanupyemblie pe3yJbTaThbl 00yYeHHS] U OLEHOYHbIE CPeACTBA AJs NPOBeIeHUs!
NPOMEKYTOYHOM aTTeCTALMHU:

CTpyKTypHBII
AJIEMEHT
KOMIIETEHINH

[Inanupyemele
pe3yNIbTaThl 00yICHUS

OneHouHBIE CpescTBa

YK-4: CnocobeH oCymecTBJSITh JA€JOBYI0 KOMMYHHKALUMIO B YCTHOW M NHUCbMEHHOH
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CTpyKTypHBII

[Inanupyemsblie

AJIEMEHT OueHouHbIE CpeICTBA
pe3ynbTaThl 00yUYeHUS
KOMITETCHIINH
¢popmax Ha rocymapcrBeHHOM s3bike Poccuiickoii PDeaepanuv ¥ HHOCTPAHHOM(BIX)
si3bIKe(ax)
YK-4.1 VYcranaBnuBaer IlepeyeHb NpaKTHYECKUX 3aTaAHUI
KOHTaKThl U opranusyer | . CooTHecUTEe ClIOBa U BBIPAXKEHUS C UX PYCCKUMHU
oOuieHue B | PKBUBaJICHTaMH
COOTBETCTBUU c | 2. UcnipaBbTe rpaMMaTHYECKUE OMTUOKU B KAXKIOM M3
NOTPEOHOCTAMU MPEAJIOKEHUH.
COBMECTHOH 3. BroiOepure mnpaBWIBHBIA OTBET Ha BOIPOCHI
JIeATEIBbHOCTH, JIMHIBOCTPAHOBEIUECKOIO XapaKkrepa
UCIIOJIb3YS 4. BeibepuTe perivKy, COOTBETCTBYIONIYIO CUTYaIlUU
COBPEMEHHBIE oOuIeHwusl.
KOMMYHHUKAIlTHOHHBIE 5. Wcnonp3yiiTe mpeuioKeHHbIE (Ppa3bl U COCTaBHTE
TEXHOJIOTHH coOCTBEHHYIO aBTOOHOTrpaduIo.
6. Pacnonoxxutre dYactu pe3oMe€ B IPaBUIbHON
M1OCJIEI0BATEIbHOCTH
YK-4.2 CocraBnsier  aenoByio | [lepeyeHb MpaKkTHYECKHUX 3aJaHUM
JOKyMeHTauuto, co3aaert | 1. IlpounTaiilte TekcT U ompenenure, SBIAETCA
pa3inyHbIe BBICKA3bIBAHUE UCTUHHBIM HJIH JIOKHBIM.
aKaJIeMUYECKUe win | 2. IlpouuTtaiiTe auaNorn ¥ 3aMoJHUTE MPOOeHl,
npodeccuoHanbHbIe WCIIOJIBb3Ysl MPEITIOKEHHBIC HUYKE PETUIUKHU
TEKCTbl Ha pycckoM u |3. IIpounTaiiTe TEKCT U yKaXKUTE, KAKOW YaCTH TEKCTa
WHOCTPAHHOM SI3BIKAX COOTBETCTBYET WH(OpMALIUS
4. Jononxute MUHHJIAAJIOT, WCIIONb3Ys
MIPEAJIOKEHHBIE HIDKE PETUTHKU
5. Pacnonoxure dYacTMd mnMcbMa B IPaBUIBHOM
IIOCJIEI0BATEIbHOCTH
6. Onpenenure TUI NUCbMa
7. CoctaBbTe COOOIIEHUE O MpenIaraéMblM Temawm,
ONUPASICh HA OCHOBHBIE JIGKCUYECKNE BBIPAKECHUS
YK-4.3 [Tpencrasnsier ITepedyenb NpaKkTHYeCKUX 3aJaHMI
pe3yNbTaThl 1. CocraBbTe 10KNA] / MOATOTOBBTE MPE3EHTALUIO 110
MCCJIE0BATENbCKOM U | IPOWIEHHBIM T€MaM, OMUPAasiCh HA COOTBETCTBYIOIINE
MIPOEKTHOMN JIEKCUYECKHUE BBIPAKEHUS.
JeATETbHOCTH Ha | 2. Jononxute MUHH/IAATIOT, HCIIONb3Ys
Pa3IUYHBIX IMYOJUYHBIX | TPEAJIOKEHHBIE HIDKE PETUTHKU
MEPOTNPUSITHSIX, 3. Bolnuinere npeaoKeHus U3 TeKCTa, MepeJarolue
Y4acTBYyET B | €r0 OCHOBHYIO UJICHO.
aKaJIeMUYECKUX u(4. Ilpountaiite @ TEKCT U  NPOAHATUZUPYUTE
PO eCCHOHATBHBIX noydeHHyr uHpopmaruio. OTBEThTe Ha BOMPOCH! K

JAUCKYCCHAX Ha PYCCKOM
U MHOCTPAHHOM S3bIKax

MPOYUTAHHOMY TEKCTY.
S.IIpounTaiiTe TEKCT W  OIPEACINTE,
BBICKA3bIBAHUE MCTHHHBIM HJIH JI0KHBIM.
6. CocTaBpTe COOOIIIEHUE MO TPEAJaraéMbIM TEMaM,
ONUPAsICh HA OCHOBHBIE JIEKCUUECKNE BBIPAKECHUS

SIBJIIICTCA
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0) Ilopsinok npoBeneHUsI NPOMEKYTOYHOM ATTECTALMH, TOKA3aTeJIH M KPUTEPUH OLICHKH.

OrneHka TIaHUPYEMO WHOSI3BIYHONH KOMMYHUKAaTUBHOW KOMIIETEHIIMH, KOTOPYIO TpeOyeTcs
chopMHpOBATh B paMKax JUCLUIUIMHBI «AKaJleMUYE€CKUN HHOCTPAHHBIH S3bIK», OCYIIECTBIISETCS
110 pe3yibTaTaMm:

— TEKYyLIEro KOHTPOJISA, ONPEIENSIOIIEr0 YpPOBEHb BIAJACHHUA CTYACHTAMH SI3BIKOBBIM
MaTepHaJoM U CTENEeHH COPMHUPOBAHHOCTH SI3BIKOBBIX HABBIKOB U PEUYEBBIX YMEHHH 32
OIpe/IeIeHHbI TIepUo]] BpEMEHH B paMKkax paloueil mporpammbl. Tekymiuii KOHTPOJb
IPOBOJIUTCS B TE€UYEHHE ceMecTpa B (OpPME YCTHBIX M MUCHMEHHBIX OIPOCOB IO BCEM
BHJIaM PEYEBOU JEATEIBHOCTH, IIPEICTAaBICHUEM IIPE3CHTALUM;

— IPOMEXKYTOYHOI'O0 KOHTPOJISA, IPOBEPSIOLIErO YPOBEHb OBIIAJCHUS CTYI€HTAMU PEUYEBBIMU
YMEHMSIMU U 3BIKOBBIMU HABBIKAMM 3a OIPEIEIIECHHBIN NEpHOJ BPEMEHHU, IIPOBOINMOIO
[0 OKOHYaHMU Y4YeOHBIX ceMecTpoB. OOBEKTOM KOHTPOJS SIBIAIOTCS 3HAHUS U
KOMMYHHMKAaTHUBHbIE YMEHUS 110 BCEM BUJIaM PEUEBON MHOSA3BIYHOM JIE€ATEIBHOCTH, @ TAKKE
HaBBIKU BJIAJICHUS A3BIKOBBIM MaTE€PUAIOM B PaMKaxX M3Y4EHHBIX TeM. lIpomexyTouHbIi
KOHTPOJIb OCYIIECTBIISIETCS B (OpMe 3aueTa B YCTHOW WJIM MUChbMEHHON (opmax B 1
cemecTpe.

Kpurepun onieHk# 3HAHUH CTY/IEeHTOB NP NMPOBEeHNH 3a4eTa

3auTeHo, eciu:

- CTYIOEHT JEeMOHCTPHPYET JOCTaTOYHBIA YpPOBEHb C(HOPMHUPOBAHHOCTH HWHOS3BIYHON
KOMMYHHKAaTUBHON KOMIIETEHLIMM B XOJE BBIIOJIHEHUS KOHTPOJBHBIX 3aJaHMii: 3HAeT
JIEKCUYECKUIT MUHUMYM, OCHOBHbIE KOMMYHUKAaTHUBHbIE MOJEIH S3bIKa, IOHUMAET COACpKAHUE
IPOYUTAHHOTO TEKCTa U HaXOJUT B HEM HY)XHYIO MH(opMaIuio, BiajgeeT 6a30BbIMU HaBbIKAMHU
oO1IeH!s B MUCbMEHHOM U YCTHOH (opMe.

ITpu oTBETE NOMYCTUMBI HEKOTOPBIE HETOUHOCTH, HE UMEIOIINE NIPUHIUINAIBLHOTO XapakTepa U
HE MCKa)KaloIlle OCHOBHOT'O CMBICIIA.

He 3auTteno, eciu:
- CTY/ICHT HE BJIaJIeeT HaBbIKAaMH MUCbMEHHOMN M YCTHOW MHOS3BIYHOM pedyr Ha JOCTaTOYHOM
ypoBHe. [Ipu oTBeTe nomyckaeT 60JbIIoe KOJIMYECTBO OMMOOK.

DoH/ TECTOBBIX H KOHTPOJIBbHBIX 32/1aHUH VIS OLCHKHU 3HAHUM 110
AUCHUIIJINHE

|.OHpCIlCJ'ICHI/IC HNCXOJHOT'O YPOBHS MOATOTOBKH.

Test #1

Answer these questions:

1. Exactly how many bytes are there in a megabyte?

2. Who invented the forerunner of today's digital computer?

3. Which company developed the first personal computer based on the Intel™
processor?

4. What does ISP stand for?

5. What is the name of the proprietary communications protocol that carries data

over network hardware between two or more Apple Macintosh™ computers

and peripherals?

6. When creating documents for the World Wide Web, do you use HTML or
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SGML?

7. What does it mean if your computer hangs?

8. Which company is the biggest developer and publisher of software for the PC
and Macintosh?

9. What is the difference between a LAN and a WAN?

10. What is a browser?

11. Ina computing context, what does 'handshaking' mean?

12. If you heard someone talking about a 'gooey’, what would they be referring to?

13.What functions does MS-DQOS control and coordinate?
14.What does Windows 95™ provide?

15.Is Windows 98™ enhanced version of Microsoft’s Windows 95T™?

Test #2
Nouns

There are 12 nouns connected with computing in the box below. Use them

to complete the sentences. The first one has been done for you as an

example.

Connector database fault field model modem password

plaintext platform procedure utility virus

1. The sales department keeps the information about the company’'s clients in a ....
database

2. Theuserhastokeyinthe...................... before he can access the network.
3. The....covvennnen. connects to one of the serial ports in your computer.
4. The......c........ at the end of the cable will fit any standard serial port.
5. The employee record has a................ for age.

6. Thisis the latest.................c.ooinent.

7. This.......coovviiin.n. sorts all the files into alphabetical order.

8. A lost file cannot be found without a file-recovery........................
9. The technical staff are trying to correct a programming..................
10.The messages were sent as.................... by telephone.

11.This software will only work on the IBM PC..............

12.If your PC is infected with a............... your data is at risk.

Test#3

Adjectives

Complete the sentences using the adjectives in the box. Use each adjective
once only. The first one has been done for you as an example.
Clean crash-protected dedicated downloadable electroluminescent
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excessive faulty normal redundant common unformatted

unpopulated user-friendly re-chargeable concurrent

1.Are-chargeable battery is used for RAM back-up when the system isswitched
off.

2.I'Il have to start again - I've just erased the only....................... copy.
3.Thisisa.......ccceevvennnnnn. fault with this printer model.

4.Each................... process has its own window.
5.There'sonlyone.................... graphics workstation in this network.
6.The...procedure is for backup copies to be made at the end of each day's work.
7.1t is impossible to copy an................... disk.

8. There mustbea.................... piece of equipment in the system.

9.If the disk is................. you will never lose your data.

10.The screen coating is....................

11.The program used an............ amount of memory to accomplish the job.

12.The program iS Very.......................
13.These fonts are.........oeveeeeeeeeeunnnnn...

14.The parity bits on the received data are............ and can be removed.
15.You can buy an................ RAM card and fit your own RAM chips.
Test#4

Verbs

All the verbs in the box relate to computing matters. Use them to complete the
sentences. The first question has been done for you as an example.

Configure disconnect generate halt install paste process

undo purge recover run save simplify expand simulate

1. If you want to hold so much data you will have to ... expand..... the disk capacity.

2. Hitting CTRL-S will................. the program.

3. Wewill.............. the new data.

4. Each month, I........... the disk of all the old email messages.

5. You've just deleted the paragraph, but you can.......... it from the option in the
Edit menu.

6. Youonly haveto............... the PC once - when you first buy it.
7. Don't forgetto............... the file before switching off.

8. [Itis possible to............ the data but it can take a long time.

9. Wecan................ an image from digitally recorded data.

10. This software is able to............. the action of an aircraft.

11. Function keys............. program operation.

12. The new package will............ on my PC.

13. The system is easy to............. and simple to use.

14. Now that | have cut this paragraph from the endof the document, |
CaN.......c.ouenn. it in here.
15. Do not forget to............. the cable before moving the printer.

Test#5
Verbs: past tense ~ regular verbs

Use the past tense forms of the verbs in the box to complete the sentences. The
first question has been done for you as an example.

Check  contain upgrade crash demonstrate design disable

enter establish export fail print receive update view
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1. We ... upgraded.............. our printer.

2. She............ a new chip.

3. To prevent anyone changing the data he.............. the keyboard.

4. The electricity was cut off and the computers.............

5. They............. which component was faulty.

6. The prototype disk drive............ its first test.

7. Theuser........... the pull-down menu by clicking on the menu bar at the top of
the screen.

8. The computer............ data via the telephone line.

9. He........... his files.

10.We.......... the data as a text file.

IT.He.......cceeenneo. the file management program.

12. They.............. the computer printout against the invoices.

13. The printer we had previously............ at 60 characters per second.
14. The file that was lost............ important documents.
I5.1............ the name on the list.

Test#6

Verbs: mixed tenses

All the verbs in the box relate to computing matters. Use them to complete

the sentences. You may have to change the forms of the verbs to fit the
grammar of the sentences. (Remember the five forms of English verbs - for

example: take, takes, took, taken, taking.)

The first question has been done for you as an example.

cache access carry computerize conform copy lose degauss

extract house identify modify share supersede

run

1. She ...accessed... the employee's file stored on the computer.

2. This CPU................ instructions so improves performance by 15 percent.

3. Our stock control has been completely ..............

4. The software will not run if it does not .............. to the operating system
standards.

5. Wecan............ the files required for typesetting.

6. The maintenance engineers have ............. the cause of the system failure.

7. Backing up involves ............. current working files ontoa separate storage disk.

8. All the current files were ........... when the system crashed and we had no
backup copies.

9. The keyboard was ............. for European users.

10. Do not interrupt the spelling checker while itis .....................

11. The facility is .............. by several independent companies.

12.The new program ............. the earlier one, and is much faster.

13. The fibre optic link ............... all the data.

14. The r/w heads have to be ............. each week to ensure optimum performance.

15. The magnetic tape is ........... in a solid plastic case.

Test#7

Phrasal verbs

Each of the sentences below should contain a phrasal verb. Complete the
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sentences by choosing the correct verbs and prepositions from the two boxes.

Be careful: sometimes you have to change the form of the verb. The first has
been done for you as an example.
VERBS  PREPOSITIONS
back  down
break call key  down down in
log log pluground in off off on on
shutturnturn ~ up up up

warm

1. No wonder it isn't working: you haven't even ...plugged... it...in..!

2. You have to give your password in order to.............. to the system.

3. Pushing the big red button on the front............. the CPU............

4. They.............. the latest data.

5. Ifyoudon't.................... regularly you could lose data.

6. Lo all the customers' addresses from the database and checked

them on screen.

7. When we found the virus the first thing we did was to...............

system.

8. My computer's................. again! I need a new machine.

9. Don't forget to........... everything................... before you go home.

10. When you've downloaded the information you need, then............... from the
system.

11. Your printout will arrive in a couple of minutes: the laser's still...................

12. The precise amount is 2.5341, but we can.......... 1| P to 2.

the entire
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DOHJ TEKCTOB /I IepeB0ia U AHHOTHPOBAHUSA
110 JUCIUIIJINHE
«AKaJeMHM4YeCKMH HHOCTPAHHBIHA A3BIK»

APPLIED METALLURGY
Manufacturing and Forming Processes

l. Read and analyze text 1.

APPLIED METALLURGY
SUMMARY

The blast furnace process, the oxygen steelmaking process and the electric arc furnace process
are described. Ladle steelmaking and casting technologies are also introduced.

Finally, the different rolling processes and rolling conditions are presented, as well as the usual
heat treatments.

1. STEELMAKING TECHNOLOGY
1.1 Introduction

Steelmaking technology has greatly changed during the last two decades under the pressure of
increased demand, new specifications and the need to reduce energy and material consumption.
Production efficiency has been improved by increasing the melt capacity of furnaces,
implementing on-line computer control modules, and introducing new technologies, such as the
combined blowing process for LD (Linz Donawitz) converters, the Ultra High Power (UHP)
electric furnace, the ladle steelmaking processes and continuous casting.

e The Blast Furnace-Basic Oxygen Converter (BOF)
e The Electrical Arc Furnace (EAF)

In both routes the process consists of producing refined iron to which is added the required
alloying elements to produce the finished steel specification.

Their respective shares in crude steel production are 70% (BOF) and 30% (EAF). High production
rates and low impurity steel production give a dominant role to the first process route. Low energy
costs and an ample supply of recycled scrap ensure a competitive market share for the second
process route, especially when using the UHP furnace.

Before casting, the steel can be refined in the ladle by various processes according to the
specification with respect to its deoxidation state, inclusion content and level of phosphorus,
sulphur, nitrogen and hydrogen. At the same time, its content of carbon, manganese and
microalloying elements such as niobium, vanadium and titanium can be adjusted. This process
step is generally referred to as Secondary or Ladle steelmaking.

During the last step of steelmaking, the steel is cast either into slabs, blooms or billets on a
continuous casting machine or into ingots, depending on the final product. Flat products and light
shapes are normally produced from continuous cast feedstock; whereas heavy beams and plates
are more likely to follow the ingot route.

1.2 Steel Production
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1.2.1 The blast-furnace-basic oxygen converter route

Sintered iron ores are reduced to raw iron in the blast-furnace. The raw iron is then transformed
into crude steel in the oxygen converter. As this operation yields energy, additional scrap is
introduced in order to control temperature.

Sinter plant

The iron feedstock of the blast furnace is the sinter, which is produced in the sinter plant. In the
sinter process, a mix of iron ore fines, lime and coke (almost pure carbon) is charged in a 45 cm
thick layer onto a moving conveyor (Dwight Lloyd process) and partially melted to form a porous
mixture of iron oxides and gangue. Coke consumption is about 50 kg/t sinter product.

The blast-furnace is a shaft type furnace operating by the counterflow technique: the descending
burden of sinter and coke, charged from the top of the furnace, is heated and reduced by the
combustion gases ascending from the tuyere zone where a hot air blast is injected to burn C to CO.
The air blast is compressed by a blower and heated in special stoves to 1100JC by combustion of
the cleaned furnace exhaust gases.

The iron oxides (FeO, Fe,O3) and some of the elements present in the gangue of the sinter are
reduced by CO gases to produce hot metal.

The blast furnace flue dust containing about 40% Fe is recycled by the sinter process.

The high permeability of the sinter and the even distribution of the charge produced by revolving
chutes help to improve productivity of the blast furnace. Coke consumption can be reduced to 470
kg/t of hot metal. The use of tuyere injectant such as powdered fuel (120 kg/t) or oil (60 kg/t)
further reduces the coke consumption of the furnace and so the cost.

Below the tuyere zone, where the temperature is highest, the molten material collects on the
furnace hearth where the liquid iron (pig iron) separates from the slag by difference in density. The
slag and liquid pig iron are tapped from separate tapholes. The tapped slag is granulated by water
jets and removed for use in other products including road construction materials, fertilizers, etc.
The liquid pig iron (hot metal) is tapped into ladles or torpedo cars (capacity: 300 - 400 t) and
conveyed to the steel plant for refinement and conversion into steel.

A typical analysis of the hot metal produced at a temperature of 140001C is:

4,7% carbon (C); 0,5% manganese (Mn); 0,4% silicon (Si); 0,1% phosphorus (P) and 0,04 %
sulphur (S), the remainder being iron (Fe).

Sulphur removal from the melt needs low oxygen activities. Desulphurization is therefore
achieved in the hot metal by injection of calcium carbide fluxes to form calcium sulphide (CaS) or
fluxes containing metallic magnesium to form MgsS and CaS.

The basic oxygen furnace or LD converter (originating from the Linz-Donawitz process started in
1956) is based on oxygen injection by a lance into the melt of hot metal. Scrap and lime are
charged into the converter to cool the melt and remove phosphorus, silicon and manganese.

The converter is lined with dolomite or magnesite refractory which best resists erosion by slag and
heat during oxygen blowing. The life of a converter lining is about 800 to 1400 heats.

The oxygen burns out the carbon as carbon monoxide CO and carbon dioxide CO, gas which is
collected in the chimney stack and cleaned of its dust (Fe,03, and lime particles, etc.). The elements
Mn, Si and P are oxidized and combine with lime (CaO) and FeO formed by the oxidation of Fe to
form a molten slag.

As these oxidation reactions are highly exothermic, the process needs cooling in order to control
the temperature of the melt. This cooling is done by charging scrap (recycled plant and mill scrap)
and by adding iron ore during the blowing process.
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The oxygen blowing takes 15 to 20 minutes, regardless of the size of the converter (70 to 400 t)
because the oxygen flow rate of the lance is adjusted to the melt weight. The charging and
discharging of steel and slag, including sampling for temperature and analysis of the melt, extends
the tap to tap time of a converter to 40 - 60 minutes. The process is characterized by high
productivity and steel of low impurity content.

The steel is tapped to the ladle through a taphole by tilting the furnace. During this operation
ferro-alloys for control of the steel composition are added to the ladle. The oxidized slag
containing 12 to 16% of Fe is poured into a cast iron slag pot after the tapping and is disposed of in
a slag yard.

A major development in the oxygen lance blowing technique, known as Lance Bubbling
Equilibrium (LBE) was developed in the mid-seventies and has been widely adopted. Neutral gas,
typically argon, is injected through permeable elements in the bottom of the converter, stirring the
melt and slag. This significantly increases metallurgical efficiency (lower Fe losses and lower P
content), productivity, and the heat and mass-balance of the process (cost reduction).

Technology

In the electric arc furnace process, the cold metallic charge, mainly scrap, is melted by the energy
of electric arcs generated between the tips of graphite electrodes and the conductive metallic
charge.

The three electrodes and the furnace roof are raised and swung away from the furnace shell to
allow the charging of scrap. The electrodes maintain the arc in accordance with the voltage and
current level selected to produce the desired power input at the desired arc length for melting and
refining. As the noise generated by the arcs is high during the melt-in-period, with levels up to 120
dBA, special protection is provided to the operators cabin and the furnace has a special enclosure.

The three phase alternating current is supplied by the low voltage side (300 - 700V) of a high
power transformer. The nominal transformer rating, expressed as KVA/t, extends from 300 to 500
KVA/t for high power furnaces and from 500 KVA/t upwards for Ultra High Power (UHP)
furnaces. These furnaces have an inner diameter of 6 to 9 metres with a capacity of 100 to 200 tons
of steel. The tap-to-tap time for these furnaces is 90 to 110 minutes.

The traditional role of the EAF process is producing alloy, tool and carbon steels, and it has been
extended by the UHP furnace to mass steel production. Thus, the concept of the Mini-Mill was
born. As the size and productivity of the furnace increased, the operation of continuous casting for
billet and bloom production became possible. Flat products specification, however, require low
residual impurity levels and even higher production rates which cannot be satisfied by the
UHP-furnace.

The share of steel production produced by electric arc furnace is about 30%, at which level it
seems to be stabilized as scrap of acceptable quality becomes more scarce. Pellets and sponge iron
of higher price have to be used for critical steel grades to control the level of injurious elements,
i.e. copper, nickel, tin, etc..

Metallurgy
The traditional high power furnace produces high quality carbon and alloy steels by the two slag

technique. After melt down of the scrap charge, a first oxidizing slag removes the elements P and
Si and reduces carbon to the required level. After deslagging, a second basic reducing slag is
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formed to lower the sulphur and oxygen contents and the steel composition is adjusted by ferro
alloy additions.

The UHP furnace operates with only a lime based oxidizing slag. The melt down of the scrap
charge is accelerated by the use of oxy-fuel burners positioned to reach the cold spots of the large
hearth furnace. Oxygen lancing and carbon additions are used to make a foaming slag which yields
better energy input from the arcs and improves dephosphorization. After this period, the melt is
discharged by a taphole. Deoxidation and refining under reducing slag takes place in the steel ladle
(secondary steelmaking). The 100% scrap charge makes the process more vulnerable to injurious
"tramp elements”, such as copper, nickel and tin which cannot be removed by the process, their
stability being higher than that of iron. To control these “tramp elements”, it is of great importance
to identify the sources of the incoming scrap and to make provision to keep the different qualities
separate.

1.3 Secondary or Ladle Steelmaking

1.3.1 General Aspects

Achieving the required properties of steel often requires a high degree of control over carbon,
phosphorus, sulphur, nitrogen, hydrogen and oxygen contents. Individually or in combination,
these elements mainly determine material properties such as formability, strength, toughness,
weldability, and corrosion behaviour.

There are limits to the metallurgical treatments that can be given to molten metal in high
performance melting units, such as converters or electric arc furnaces. The nitrogen and
phosphorus content can be reduced to low levels in the converter but very low carbon, sulphur,
oxygen and hydrogen contents (< 2 ppm) can only be obtained by subsequent ladle treatment. To
ensure appropriate conditioning of steel before the casting process, the alloying of steel to target
analysis and special refining treatments are carried out at the ladle metallurgy stand.

The objectives of ladle steelmaking can be summarized as follows:

« refining and deoxidation

« removal of deoxidation products (Mn0, SiO,, Al,O3)

o desulphurization to very low levels (< 0,008%)

e homogenisation of steel composition

o temperature adjustment for casting, if necessary by reheating (ladle furnace)
o hydrogen removal to very low levels by vacuum treatment.

The high oxygen content of the converter steel would result in large blow-hole formation during
solidification. Removal of the excess oxygen (“killing™) is therefore vital before subsequent
casting of the steel. Steels treated in this way are described as killed steels. All secondary
steelmaking processes allow deoxidising agents to be added to the ladle so that deoxidation in the
converter vessel is not necessary.

Deoxidation can be performed by the following elements classified by increasing deoxidation
capacity; carbon - manganese - silicon - aluminium - titanium. The most popular are silicon and
aluminium.

After addition, time must be allowed for the reaction to occur and for homogeneity to be achieved
before determination of the final oxygen content using EMF probes (electro-chemical probe for
soluble oxygen content).
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As most of these deoxidation agents form insoluble oxides, which would result in detrimental
inclusions in the solid steel, they have to be removed by one of the following processes during the
subsequent refining stage:

1. Argon stirring and/or injection of reactants (CaSi, and/or lime based fluxes) achieves:

1 homogeneous steel composition and temperature
[1 removal of deoxidation products

[1 desulphurization of aluminium-killed steel grades
[1 sulphide inclusion shape control.

2. Ladle furnace

Stirring of the melt by argon or by an inductive stirring equipment and arc heating of the
melt (low electric power, typical 200 K\VVA/t) allows:

] long treatment times

[1 high ferro-alloy additions

] high degree of removal of deoxidation products due to long treatment under optimized
conditions

[1 homogeneous steel composition and temperature

[1 desulphurization, if vigorous stirring by argon.

3. Vacuum-Treatment: RH process (Ruhrstahl-Heraeus) and tank degassing unit.

In the RH process the steel is sucked from the ladle by gas injection into one leg of the vacuum
chamber and the treated steel flows back to the ladle through the second leg. In the tank degasser
process, the steel ladle is placed in a vacuum tank and the steel melt is vigorously stirred by argon
injected through porous plugs in the bottom of the ladle.

Vacuum treatment achieves:

[ reduction of the hydrogen content to less than 2 ppm

[] considerable decarburization of steel to less than 30 ppm when oxygen is blown by a lance (RH
-OB)

[ alloying under vacuum

[1 homogeneous steel composition, high degree of cleanness from deoxidation products

High temperature losses (50 - 1000JC) are a disadvantage, therefore high superheat of the melt
prior to this process is essential.

For most secondary steelmaking techniques it is either desirable or essential to stir the liquid steel.
Gentle stirring is sufficient for inclusion removal; non-metallic inclusions are brought into contact
with liquid slag on top of the melt where they can be fixed. For degassing and desulphurization
however, violent stirring is necessary to increase the surface of steel exposed to vacuum
(H-removal) or to mix the steel and slag for good desulphurization efficiency.

1.4 Casting and Solidification

1.4.1 General Aspects

For solidification, steel is cast into moulds either of cast iron for the ingot casting route or into
copper moulds for the continuous casting process.

The heat of liquid steel is extracted by the cold mould surface so that crystals can form and grow.
A solid shell is formed and solidification progresses by maintaining the cooling.
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During solidification, the density of metals rises and causes shrinkage. This favours the stripping
of the cast from the mould. However, this contraction also causes internal shrinkage which tends to
leave a hollow core in the cast product. In continuous casting this is prevented by the continuous
flow of molten metal to the mould. For ingot casting an adequate liquid metal pool has to be
maintained at the head of the mould by the provision of exothermic material (hot-top).

A second concern during the solidification process is segregation due to the fact that some solute
elements have a much lower solubility in the solid than in the liquid phase. The segregation
tendency is most pronounced for sulphur, phosphorus, oxygen and hydrogen. As has been
described, these elements can be controlled to sufficiently low levels by the metallurgical process
steps. The manganese content of steel also combines with sulphur to form manganese sulphide
inclusions which are elongated during rolling and become detrimental to steel properties if
significant stresses are applied perpendicular to the rolling direction. For such applications, shape
and content of the sulphide inclusions have to be controlled closely during the refining stage.

1.4.2 Casting Technologies

The casting of ingots is a discontinuous process in which the ingot moulds are filled individually
by top pouring or in batches by a central feeder through runners in the base plate. This up-hill
teeming technique is characterized by a low rising speed of the steel in the mould, which reduces
cracks and surface defects when casting critical steel grades.

The teeming operation is done directly from the steel ladle through a sliding gate valve at the
bottom that regulates the steel flow, and a nozzle that gives a concentric steel jet.

The ingot weights and sections are fixed by the capacity of the primary rolling mill. The ingot size
may vary from 4 to 30 t, or even higher for forging.

The ingot remains in the mould until solidification is complete. Then the mould is stripped off by
crane and left to cool in the mould yard. The ingot is charged into the soaking pit furnace to
equalize and raise the temperature for the rolling process ([1 1300[1C).

The solidification of an ingot progresses from the bottom (cooled by the base plate and the mould)
to the top of the ingot.

In the case of a fully killed (Si + Al) steel melt, with a low free oxygen content, the solidification
shrinkage is concentrated at the upper centre of the ingot. To minimise the development of
shrinkage porosity in this region, the top of the ingot is insulated (hot top) to provide a reservoir of
liquid metal to fill up the hollow core. The hot top is subsequently cropped. This scrap amounts to
approximately 12% of the ingot weight.

By deoxidation with silicon alone, the free oxygen content of the melt can be set to a well defined
level so that towards the end of solidification it will react with the carbon of the melt to form CO
gas. The formation of these small gas bubbles, or blow holes, compensates for the shrinkage of
steel and top crop losses are small ([1 2%). The blow-holes are eliminated during primary rolling.
Such steels are referred to as 'balanced’ steels.

Ingot casting is very flexible as regards product specifications and the production of small orders

on relatively short delivery terms. It is also indispensable for the forming of heavy shaped profiles
like beams, heavy plate or heavy forging pieces.
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The continuous casting process has become the major casting technology for steel plants. The
reasons are:

o yield improvement
e energy conservation (direct production of semi-finished products)
e savings in manpower.

The ratio of continuous cast steel has reached 80 - 90% of total raw steel production in the Western
World. The advent and rapid growth of mini-mills could not have occurred without continuous
billet casting technology.

The essential feature of the continuous casting process is the oscillating water-cooled copper
mould. The main function of this mould is to form a solidified steel shell having sufficient strength
to prevent breakouts below the mould. This is achieved by the high heat extraction in the mould
system. The mould walls are tapered to accommodate the strand shrinkage over the mould length
of 700 mm and to maintain a high heat flux.

The oscillation creates a relative movement between strand and mould, and prevents metal
sticking to the mould surface. Stripping is facilitated by providing an adequate lubricant (casting
powders or oil) at the steel meniscus. This lubricant is also essential to maintain a high heat
extraction and prevent breakouts.

On leaving the mould, the strand is cooled by water sprays and is supported by rolls to prevent
bulging until solidification is complete. Strand sections cover the range of semi-finished products,
such as billets, blooms or slabs, for the hot finishing mills. Depending on the section to be cast, a
continuous caster is laid out with two (slab), four (bloom or round caster) or six strands (for billets
below 180 mm? in size).

Modern casters are curved type machines which are cheaper and easier to accommodate in the
plant than the original vertical machines. The curved strand is straightened by rollers after
complete solidification and cut to the required length for further processing in the rolling mills.

Continuous casting technology makes the process continuous so that a number of molten steel
batches are cast in sequence. To achieve a continuous supply of steel to the mould, the steel in the
ladle is first cast into a tundish which acts as a reservoir during ladle changing and distributes the
steel to the different moulds of the machine. Tundishes are equipped with stoppers or sliding gates
to regulate the flow rate to the casting speed of the strand. To prevent oxidation by air exposure,
the ladle and tundish streams are shrouded by refactory tubes.

IIpumep uTOroBOro Tecra mo AWCHMILIMHE

AHITINIACKHH A3BIK

. BpiOepuTe HOMepa mNpeAo:KeHMil, B KOTOPBIX MOAYEPKHYTbIe CJI0Ba SIBJSIIOTCA
CYmeCTBUTEC/IbHBIMH.

1. The device switches, automatically off dividing the work between two of the machines.

2. The switches of the device went out of order.
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3. The importance of a sufficient water supply for domestic and industrial purposes has long been
the main factor in the location of cities.

4. As the communities grow in population it becomes highly important that specially designed
treatment plants should supply sufficiently pure water for consumption.

5. The quantity and quality of water drawn from this polluted and shallow well could not meet the
growing demand of the community

6. In hot countries it is necessary to water the plants often.

7. Thus water has to be well treated to assure its purity

8. The contemporary architect should aim to design in accordance with his knowledge of the way
people actually live and think.

9. To improve living conditions of people should be the aim of every government.

10.This equipment is not cheap to install, but it earns its keep many times over in annual operating
savings

Il. BoidepuTe HOMepa mpeasIokKeHuii, B KOTOpbIX ciaoBa''that™, ""those™, ""these™, "one" —
3aAaMECHUTEIU CYHICCTBUTEC/IbHBIX

1. Itis prefabrication that speeds up Construction work.

2. ltisin the kitchen where all these types of built in furniture are most widely used.

3. The method of analysis used was the same as that for elastic columns.

4. The Egyptian pyramids proved that stone is one of the most durable materials.

5. There are many classics of clays and those most suitable for brick-making are found in many
parts of the country.

6. The materials used in making the tests shall be similar to those to be employed in the work.

7. The reinforcement in the bottom is that which requires to resist the bending moment.

8. For this case the stress-strain relation is identical with the one for bending.

9. The water content shall be as nearly as practicable equal to that to be used in the work.
10.Buckets of various capacities are used, and these are fitted with easily replaced teeth.

11.1f the gas is the one like carbon dioxide it can be liquefied.

12.A simple beam is the one which rests on supports at its ends.

13.0f a rod of copper and one of steel are placed in the' flame, the copper rod gets hotter more
quickly than the "steel one”.

14.0ne should be aware that some stainless steels when heated to between 500 and 900 °C lower
their resistance to corrosion.

I11. B kakux npemioxenusix ""to have' u "'to be''- MoxaabHbIe ri1arosnb1?

1. Draglines are operated where excavation has to be carried out at some distance from machine.
2. Many basic principles are still to be established.

3. The time is nearing when international agreements will be drafted to govern the design and
operation of nuclear vessels.

4. If practical answers are to be found and the factor of safety is to be put on a firm calculable
basis a large number of complicated problems will have to be solved.

5. Care should be used to obtain an ample amount of light in buildings in which men are to work.
6. The drawings show how the materials are to be incorporated into the structure, the
specifications state the quality and the methods which are to be employed.

7. Heat is a form of energy and may be measured in the units in which energy is measured.

8. A new kind of fuel has to be handled very carefully.
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9. Sulfur and selenium are to be prepared in the plastic condition for this experiment

10.Much is to be learned concerning the physical and chemical properties of substances
11.Scientists are to take into consideration all the advantages and disadvantages of new systems
being designed.

12.The velocity of a particle is to be continuously changing if this particle has no uniform motion.

1V. B kakux aHIJIHICKUX MPeIJI0KeHUsIX CMBICJI MepeaaH TouHee?

1. BrioBcenHeBHOMPAOOTEMHKEHEPYITOCTOSTHHOIIPUXOIUTCSTIPH -
MCHATHBCBOUCIICIINAJIBHBIC3HAHU .

a) The engineer is constantly required to apply his specialized knowledge in his daily work.
+a)

b) Specialized knowledge is required to fulfill the duties of an engineer in his daily work.

2. B Hact os1Iee BpeMs IpHU IOJYUCHUHN JAaHHBIX, OOBIYHO I10JIArar0TCs
Ha UCIIbITaHUA.

a) At present, tests are usually relied on to supply the data.

b) At present, tests are usually carried out to make the data reliable.

3. [ocTostHHO OCyIIeCTBIISIETCS pa3padOTKa HOBBIX MPUCIIOCOOIEHUN

JUISL pa3JIMYHbIX LETIEH.

a) Work is constantly being carried out to construct new devices for different purposes. 0)
Development of new devices for other applications has recently been carried out.

4. Har PY3KH OLICHUBAIOT, pCAKIUH OIIPECACTIAIOT U BBIYHUCIIAOT HAIIPSIKCHU A, HAYHHAA C BHCIIIHCTO
JICBOT'O YyTJI1a.

a) At the beginning estimated loads, reaction and stresses are found at the outer left joint.

b) The loads are laid off, the reactions found, and the stresses calculated beginning at the outer left
joint.

V. BoiGepuTe NpaBU/IbHbIN NepeBO] NOAYEPKHYTOI rPyNIbI CJ10B

1. The properties of metals are often strongly influenced by even small admixtures of other
metals or non-metals.

a) Ha cBoiicTBa MeTa/IOB CHIILHOE BIUSHHUE OKA3bIBAJIN

6) CBOICTBa METAJLIOB OKAa3bIBAJIM CHJILHOE BIUSHIUE. ..

2. The most important item to pay attention to is the proper location of the machinery.

a) Camblii BaXKHBIN BOMPOC, Ha KOTOPBINA 00palialoT BHUMAHKE. . .

6) Camblii BaXKHBII BOPOC, HA KOTOPBIH clieyeT 00paTUTh BHUMAHHUE. . .

3. The presence of slight traces of hydrogen peroxide in the atmosphere_is accounted for by the
action of ultraviolet light upon moist oxygen.

a) ... CUUTAETCH. ..

0) ...00BsICHAETCS
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Many of these elements are present in such small amounts that they can hardly be thought of even
as traces.
a) ...elIBa JIM MO>KHO CUMTATh

...MOTYT C TPYZIOM AyMaThb...

4. The conductor is acted upon by the field.

a) [IpoBogHUK NEHCTBYET. ..

0) Ha npoBoaHMK AeiicTBYyEeT

5. All forces occur in pairs, which may conveniently be spoken of as action and reaction.
a) ... KOTOpPbIE MOTYT TOBOPHUTb. ..

0) ... 0 KOTOPBIX MOKHO TOBOPHTH ...
6. Materials which are referred to as plastics depend entirely on polymers.
a) ... KOTOPBIC CCBLIIAIOTCA HA ...

0) ... KOTOpPBIE OTHOCSTCA K ...

V1. BoiGepute cuHTakcuveckylo pynkuui Participle | B kaxaom npenio:keHuu.

a)uacTb cKkazyemoro; b)omnpenenenue; C)oOCTOATEILCTRO.

1. When there is eccentricity the stresses arising can be determined by other methods.

2. In a column the liquid washes the ascending gas.

3. The resulting gas and vapor are pumped off by powerful ventilator.

4. Gases are composed of a number of molecular particles moving attremendous speed.

5. When sprinkling sodium into a flame, one can see that sodium gives off a bright yellow light.
6. One should take into account a number of problems while improving this device.

7. In 1828 F. Wohler made an "organic" substance using a simple laboratory.

8. Scientists are still studying solvents and their influence upon solubility.

Vl1l.BcraBbTe NpaBuiIbHYI0  (pOPMY NPHYACTHS.
1. ... the position of the plant on paper, it was decided that the pipeline should go along the river.
a) establishing, b) having established
2. ... at the object from the front, or from the sides, the observer could not see the inside edges of
the object.
a) looking, b) having looked.
3. magnetized steel loses its magnetism.
a) heating, b) being heated.
4. ... for building purposes, the material should have no defect.
a) using, b) being used.
5. ...in air, the metal becomes hardened.
a) cooling, b) being cooled.
6. ... the property of the electron scientists placed it at the service of mankind.
a) being discovered, b) having discovered. the ground to the required depth, it was possible to
make the connection.
a) being discovered, b) having discovered.
7. ...toshock loads a metal may fracture.
a) having subjected, b) being subjected
VII1l. Boioepute HOMepa npeano:keHuii ¢ Perfect Passive Participles
1. Having been adjusted by the operator the lathe continued to work.
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Having accepted a set of laws scientists can predict many things.

Having been tested in action, the instrument was greatly modified

Having been tested the new electric arc furnace was put into operation.

Having been heated for several hours, the substance began to melt.

Having mixed two substances, the chemist put the mixture into a clean test-tube.

Having been tested the new apparatus was recommended for work in all the laboratories.
. Having been given all the instructions, the laboratories started the experiment.

IX B kakux pycckuXx npeayiokeHUsIX CMbIC] NepeJaH To4YHee?

1. Silver being expensive, we only rarely use it as a conductor.

a) Tak kak cepeOpo [gOporoe, Mbl PEIKO HCIOIB3YEM €ro B KayeCTBE IPOBOJHHKA.
Cepebpo 1oporoe, Mbl peJIKO UCIIOIb3YeM €0 KaK IIPOBOJIHHUK.

N Ok

2. The temperature having reached absolute zero, some metals acquired the property of
superconductivity.

a) Korma temneparypa gocturia abCoMOTHOTO HYJIS, HEKOTOPBIE METAJLIBI IIPHOOPEITH CBOHCTBO
CBCPXIIPOBOAUMOCTH.

b) Temneparypa mocturaer abCOIFOTHOTO HYJIsI, HEKOTOPbIE METAILIBI MPHOOPETAIOT CBOMCTBO
CBEPXIPOBOJUMOCTH.

3. Acids react with oxides of all the metals, salt and water beingformed.
a) KucmoTsr pearupyroT ¢ OKUCJIaMU BCCX MCTAJUIOB, COJIb U BOJa O6paSYIOTC}I.
b) KuciaoTsl pearupyroT ¢ OKHCIaMH BCEX METAILIOB, IPHYEM 00pa3yrOTCsl COJIb U BOJIA.

4. The speed of the light being extremely great, scientists cannotmeasure it by ordinary
methods.

a) Tak xak CKOPOCTHb CBCTA UCKITFOUUTCIIBHO BEJIMKA, yLIéHBIe HE MOT'YT U3MCPHUTH e€c IIOMOIIIBIO
OOBIUHBIX METO/IOB.

CKopocTb cBeTa UCKIIOUYUTEIbHO BEINKA, YIEHBIE HE U3MEPSAIOT €€ 0OBIYHBIMU METOIAMHU.

5. Other liquids being too light, mercury is used in a barometer.
a) Tak kak Apyrue >KUJAKOCTH CIHUIIKOM JIETKHE, TO B 0apoMeTpax MUCIOJIb3YeTCs PTYTh.
b) Jpyrue ®uIKOCTH CIMIIKOM JIETKUE, PTYTh UCIOIB3YeTCs B 0apoMeTpax.

6. The groove having been cut at 45°, all the difficulties were overcome.

a) KanaBka Obliia, mpope3ana mpu 45°, Bce TPYAHOCTH OBLIH MPEOIO0IECHBI.
b) Korna ma3 6b1 cenan moa yriiom 45°, Bce TPYIHOCTEH ObUTH TIPEOI0JICHBI.
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Hpuiioxkenne 3
MeToanyeckue yKa3aHus M0 OPraHU3aIlUN AyJAUTOPHOH M BHEAYIUTOPHOI padoThI MO
JUCIHHUILINHE:
PaGora Hajg Hay4yHO# cTaThell HA AHTJIMIICKOM SI3bIKe

BEFORE YOU BEGIN...

Before you begin, you should collect three or four recent research papers in your field from the
journals you usually read and photocopy them. You will use these as target articles to help you
adapt what you learn here to your own work, and you will refer to them while reading this book to
see how the things you are learning are done in your research field. Don’t use chapters from books
as target articles; they are not written according to the same conventional structure as research
papers and so will not help you discover how a research paper or thesis in your field is written.

Your target research articles should:

* be written by a researcher/research team based at an English-speaking institution, ideally a
native speaker of English.

* be reasonably short (less than 15 A4 sides including graphs and tables).

* deal with subject matter which is as close as possible to your own topic and the kind of research
you are doing.

* have clearly defined Introduction, Methodology, Results and Discussion/Conclusion
sections. It will help you if these are subtitled so that you can locate them easily. Note that the
subtitles may vary in different fields and even in different journals in each field; for example the
Methodology can be called ‘Procedure’, ‘Materials and Methods’, ‘Experimental’ or some other
variation.

What kinds of English errors matter most?

Communicating meaning clearly is the crucial factor in scientific writing. It is worth thinking for a
moment about what aspects of writing in English might interfere most seriously with clear
communication of meaning.

What do journal editors say?

As long as the science is good and can be clearly understood, I don’t worry too much about the
English — I have copy editors who can fix that. (Personal communication, October 2005, editor of
an Australian-based international journal)

Although not all journals have the copy-editor option, it seems that the quality of the science is a
primary concern across the board: see the following quotations, from the Elsevier online editors’
forum (www.elsevier.com/wps/find/editors.editors/editors_update/issuel0d, accessed 16 January
2008).

This is a long-standing problem. In the past it was solved to a large extent by detailed copy-editing
of accepted papers. | became aware that this was apparently no longer being done when papers
started appearing with ungrammatical titles.

For the researcher and for the reviewer, we should emphasize the scientific contents of their work.
Language skills should not be the barrier.

The Authors may have important data, which is useful for the Community, and must be helped.
The key points appear to be these:

¢ good science is the most important thing; but

o the science needs to be clearly understandable.
Our suggestions for achieving this are to:

o write short sentences first (two clauses only) and join them later if needed; and

e aim to develop a number of ways of expressing meanings that are useful in your
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discipline.
Conventional article structure: AIMRaD (Abstract, Introduction, Materials and methods,
Results, and Discussion) and its variations

Before we explore article structure in detail, it is important to note that our focus here is on
research articles based on experimental research. Other research paradigms, for example in
humanities and social science fields, use different structures for their papers. Similarly, papers
other than research articles use different structures. Of particular relevance to scientists are review
articles (or reviews), which do not present new data from fresh experimentation, but rather
selectively discuss and compare the findings of other scientists, in order to advance thinking in the
area of interest. We will think more about these other types of scientific article in later subsections.
First, we will consider the hourglass diagram (Figure 1) commonly used to represent the structure
of an AIMRaD article, and what it can tell us about English-language research articles. In this
diagram, it is the width and shape of the segments, rather than their depth, that tell us something
important about scientific articles.

Pabora Haa nok;1a10M / BBICTYILJIEHHEM

JlokJiag, corjacHO TOJKOBOMY clioBapio pycckoro si3eika J[.H. YmakoBa: coobuienue mo
3aJJaHHOW TeMe, C 11eJIbI0 BHECTH 3HAHUS U3 JIOTOJTHUTEIbHON JINTEPATYPhl, CHCTEMAaTU3HUPOBATh
MaTepusl, MPOUJUIIOCTPUPOBATh IPUMEpPaMH, Pa3BUBATh HABBIKM CaMOCTOSITEIBHOM paboOThl C
HAyYHOW JUTEepaTypoil, MO3HAaBAaTEJIbHBIH HHTEpEC K HayuyHOMY IMO3HaHUIO. Tema mokmana
JOJKHa OBITh COTJIACOBAHHA C IpENojaBaTesieM M COOTBETCTBOBATh TEME YUEOHOIO 3aHATHS.
Marepuansl 1pu  €ro IOATOTOBKE, JOJDKHBI COOTBETCTBOBAaTh HAYYHO-METOIWYECKUM
TpeObOBaHUSIM By3a W OBITH YKa3aHbl B JokJane. HeoOxoawmmo coOioAaTh perjiamMeHT,
OTOBOPEHHBIA NpHU MONy4YeHUH 3ajaHus. WMimroctpanuu m0KHBI OBITH JOCTaTOYHBIMHU, HO HE
ype3mepHbIMH. PaboTa cTyzneHTa Haja JOKJIaJoM-TIpe3eHTaluel BKIIIOYaeT OTpabOTKy yMEHUs
CaMOCTOsITeNIbHO  0000IaTh MaTepuaq M JelaThb BbIBOJBI B 3aKIIOYEHUH, YMEHHS
OpUEHTUPOBAThCA B MaTepuaje M OTBe4YaTb Ha JOMOJHMUTEIbHBIE BOIPOCHl CiylIaTesneH,
0TpabOTKY HAaBBIKOB OpAaTOPCTBA, YMEHHUS MPOBOIUTH TUCIYT. JIOKIaJ4MKH JTOJKHBI 3HATh U
YMETb: C€OOO0IIaTh HOBYKO HMH(QOpPMAIUIO; MCIONb30BaTh TEXHUYECKHUE CPEACTBA; XOPOLIO
OpPUEHTHPOBATHCSI B TEME BCEI0 CEMUHAPCKOTO 3aHATHS; JUCKYTHPOBATh U OBICTPO OTBEYaTh Ha
3a/laHHbIE BOIIPOCHI; YETKO BBIMOJHATh YCTAHOBJIEHHBIN periaMeHT (He 6osnee 10 MUHYT); UMETh
IIPEJICTaBICHUE O KOMIIO3UIIMOHHON CTPYKTYpE AOKIaAa U Ap.

Crpykrypa BbicTyIUIeHUs. BeTymuienre nmomoraer o0ecneyuTs yenexX BhICTYILIEHUS MO JII000i
TeMaTuke. BcCTymiieHue JODKHO —coJepkaTh: Ha3BaHUE, COOOILIEHHE OCHOBHOHM ujeH,
COBPEMEHHYIO OLEHKY MpeIMeTa H3JIOKEHHUS, KpaTKoe IMEpPEeunciIeHne paccMaTpUBaeMbIX
BOIIPOCOB, JKUBYIO MHTEPECHYIO (hOpMY H3IIOKEHUS, aKI[EHTUPOBAHHE BHHMAHUS Ha BaXKHBIX
MOMEHTaX, OPUTMHAIBHOCTh MojxoAa. OCHOBHas 4acTh, B KOTOPOW BBICTYMAIOUINH OJKEH
IIIyOOKO PAacKpBITh CYTh 3aTPOHYTON TEMbI, OOBIYHO CTPOUTCS IO NMPHUHLMIY OTuYéTa. 3ajgada
OCHOBHOIl 4YacTM — TMPEACTaBUTh JIOCTATOYHO JAHHBIX JJISI TOrO, YTOOBI CIylIaTeau
3aMHTEPECOBATIUCh TEMOW U 3aXOTENM O3HAKOMMTHCS ¢ Marepuanamu. lIpu stom sornueckas
CTPYKTypa TEOPETHYECKOro OJioka He JOJDKHBI JaBaThCsid 0€3 HalJBIIHBIX —IOCOOWH,
ayJM0-BU3yaJbHBIX M BH3YyaJbHBIX MaTepHAJIOB. 3aKJIIOUEHHUE - SICHOE, 4ETKOe 0000IIeHHE U
KpaTKue BBIBOJIbI, KOTOPBIX BCETJa KIYT CIyIIaTelNu.

PabGora naa npoexkrom

IIpoekT - camocTosATeNnbHass paboTa CTYAEHTAa, HANpaBJCHHas Ha pEIICHWE KOHKPETHOMH
po0JeMbl, Ha TOCTHKEHUE ONTUMAJIbHBIM CIOCOOOM 3apaHee 3allyIaHMPOBAHHOTO pe3yJbTara.
ITpoeKkT Mmo3BOJIUT BaM MAaKCHUMAaJbHO DPACKPBITH CBOM TBOpUecKuil moTeHuuana. OH MO3BOJIUT
KaX/IOMY IPOSIBUTH c€0s, NONPOOOBATh CBOU CHUJIbI, IPUJIOKUTH CBOU 3HAHUS, IPUHECTH TOJIb3Y,
1oKa3aTh MyOJUYHO JOCTUTHYTHIA pe3ylbTaT. JTO AEATENbHOCTh, HANPaBJICHHAs HA PELICHUE
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MHTEPECHOM po0IeMbl, OCHOBHAS II€JTb TPOEKTHOM AESATEILHOCTH CTY/IEHTOB - CAMOCTOSATEIBHOE
npuoOpeTeHNe 3HaHWM B MPOIECCEe PELIeHUsl MPAKTUYECKUX 3ajlad WM MpoldiieM, Tpedyroliee
UHTETpAallil 3HAaHUW W3 pa3iuyHBIX mpeaMeTHbIX obnactedd. 'Tlpupoma Tak 0060 Bcem
103a00THIIACh, YTO MOBCIOAY Thl HAXOIUIIb, YeMy yuuThes' Jleonapao aa Bunum. TIpoekT - 310
stk 11" 1. mpoGiema, 2. mpoekTrpoBanue (TIaHUPOBaHUE), 3. MOMCK HH(POpMAIUH, 4. IPOTYKT
(cozmaHue MPOEKTHOIO MPOJAYKTA), 5. MPe3eHTalusl MPOSKTHOr0 NPOoAYKTa. MOXKHO BBIJCIUTD U
mrecroe 'TI' mpoekra - 310 ero nmoprdonuo (manka JOKYMEHTOB), B KOTOPOM COOpaHbI Bce pabouune
MaTepuaibl, B TOM YHCIIE YEPHOBUKH, THEBHBIC MJIaHbI, OTYETHI U JIp. OCOOEHHOCTH MPOEKTA:

1) mpexxae BCero 3TO HATUYHE MPOOJIEMBI, KOTOPYIO MPEICTOUT PEIIUTh B XOJE pabOThI Ha
IIPOEKTOM;

2) mpoeKT 0053aTeNIbHO JTOJKEH MUMETh SICHYIO, PealbHO JAOCTIKUMYIO Lienb. B camom o0mem
CMBICTIE IIEJIbI0 TPOEKTa BCErjaa SBIAETCA PEHICHHE MCXOMHOW NpoOJIeMbl, HO B KaXIOM
KOHKPETHOM CJIy4ae 3TO PElIEHUE UMEET COOCTBEHHOE, HETOBTOPHMOE BOILIOILIEHUE.

3) pe3yabTaToM IpOEKTa SBISETCS MPOEKTHBIA MPOAYKT, KOTOPBIA cOo3AaéTCs aBTOPOM B XOJ€
€ro paboThl U TAK)KE CTAHOBUTCS CPEJICTBOM PELICHUS TPOOIEMBbI IPOEKTA.

BbIonHs# IpOEKT B CIEAYIOIIEM MOPSIKE:

. Be1bepu ¢ momo1ipto poauTesiel U NpenoiaBaTeis TEMY.

. BeiiBuHM rumnoresy.

. Ilon6epu ndopmariuo (KHUTH, KypHaIbl, KOMIBIOTEPHbBIE IPOTrPAMMBI, TEJIETIEPENAYH U T.11.).
. [Imanupyii Becb 00beM pabOTHI M OPraHU3aLKIO € BHIMOIHEHHSI C TOMOIIBIO IIPEToaaBaTers.

. BbIOJTHU TEOpETUUYECKYIO U MMPAKTUYECKYIO YACTH MPOEKTA.

. BHecu KOppeKTUBBI B TEOPETUYECKYIO YaCTh IO PE3yJIbTaTaM BbIIOJIHEHUS U3EIHS.

. Hameuaraii rpadguueckyro 4acTh MpOeKTa.

[ToaroToBbcss K 3amuTe U OIEHKE KadecTBa TBOEH paOOThHI, BBIMOJHAA S 3alUThI
JIEMOHCTpAIIMOHHBIE HaIJIsJHbIE MaTepUaJlbl.

9. 3aUTH IPOEKT.

10. O0cynu B rpymme cBOM NpOEKT U 3amuty, [IpoBenu camoo1eHKy.

PexomeHnganuu no pabore HaJ| MPOEKTOM:

1. Ucnonb3yit B paboTe cripaBOUHYIO JIUTEPATYpPY: KaTajJorH, CIOBapH, )KypHaJIbl, KHUTH U T.II., a
TaK)Ke MaTepUaJIbl

MY3€€B U BBICTABOK.

2. Crapaiica NIpUMEHATh B paboTe COBPEMEHHYIO TEXHHUKY: BUJICOKAMEPY, KOMIIbIOTEP, BUJIEO- U
ayIMoMarHuTo(oHsbl, (OTO- U KCEPOKONMUPOBaJIbHbIE annapaTsl, IHTepHeT.

3. JIymaii o ToMm, Kak TBOs paboTa MpUroJUThCA Tebe B OyaylieM, crapaiicsi cBs3aTh €€ C
BBIOpaHHOU TIpodeccuei.

4. YuuTeiBail TpaAULUU U 00BIYaH OKPYTa M TOpPoOJia, B KOTOPOM ThI KHUBEILI.

5. Bcerma momHU 00 9KOJIOTHH POTHOTO TOPOJIA U CBOEM 3JI0POBBE.

6. Wcnonp3yil 3HaHHUS MO JIIOOBIM TUCIUIUIMHAM, a Tak)Ke CBOW OBITOBOW OMBIT. [IposiBiss
TBOPUYECTBO, OCHOBBIBAIICS TOJIBKO Ha HAYYHBIX 3HAHUSX.

7. He ctecHsiiics, o BceM BOIIpocaM 00paaThCst K pyKOBOIUTEIIO POEKTA.

[TamsiTKa 1714 3aIUTHI TPOEKTa

A) Ob1ue pekoMeHaanu

- Ilpu moOAroTOBKE BBICTYIUIEHUS YUYUTHIBATE MHTEpPEC M TMOJATOTOBKY CIyIIaTelel, HuX
OCBEIOMJIEHHOCTH O TEME BAILETO BBICTYILICHUS;

- TmarenpHO mpoayMaiiTe miaH BhICTyMJIeHUS. OHO JTOJDKHO BKJIIOYATh BBEACHHE, OCHOBHYIO
4acTb U 3aKJIIOUEHUE.

- 3apaHee OIpEAeNnTe KIYEBbIE MOMEHTBI, HAa KOTOpPBIX HaAO0 cleiaTb yHop, HUX
MOCJIEI0BATENbHOCTh (TaKUX MOMEHTOB JOJDKHO OBITh HE MHOIO, YTOOBI HE TMeperpyxarb
CITyIIaTeNen ).

- CocraBbTe Ballle BHICTYIUIEHUE TaK, 4TOOBI paccka3 3aHuMall 1o BpeMeHH 5-7 MuHyT. [loMmHuUTE,
YTO XOPOULIO BOCIIPUHUMAETCS IMOLIMOHAIIBHOE U KOPOTKOE IO BPEMEHM M3JI0KEHNE MaTepHraia ¢
MCII0JIb30BAaHUEM UHTEPECHBIX IPUMEPOB.

- YoTpebsiiTe TONbKO MOHSITHBIC BaM TEPMUHBI.

I I Y N S
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- PacruianupyiiTe HCIONb30BaHUE CPEACTB HAMIAJHOCTH - OHHM JOJDKHBI COIPOBOXKIATh
BBICTYIIJICHHE, TOTYEPKUBATh KIIKOYEBbIE MOMEHTHI U [IOMOYb CIyLIATEIsIM IPEACTaBUTh, TO O
4éM UJIET peYb.

- [IpoBeuTe peneTHIIO CBOETr0 BHICTYIICHUS U IOBEIUTE €r0 J0 HY>KHOM IIPOI0JIKUTEIbHOCTH.
B) Pexomengaiuu BeICTynaronemMy

- Heckonbko riryOOKUX BAOXOB IIE€PE]] HA4alIoM BbICTYIIJICHUS IIOMOTYT YHSTh BoJHEeHue. Jlymaii o
TeX, KTO TeOs CIIymaer, Kak eciii Obl Bce OHU ObLTH TBOUMH JPY3bSIMH.

- HaunuTe cBOE BBICTYIJIEHHE C IPUBETCTBHUS.

- OrnacuTe Ha3BaHME BAIIETO MPOEKTA, CHOPMYITUPYHTE OCHOBHYIO MICI0 M MPUYHHY BBIOOpa
TEMBI.

- He 3a0b1BaiiTe 00 yBa)KEHUH K CITYIIATENISIM B TEUCHHE CBOETO BBICTYIICHUS (TOBOPHUTE BHATHO).
- CrapaiiTech YCTaHOBHUTb 3pUTENIbHBIN KOHTAKT C ayJIUTOPHEN - 3TO MOMOXKET TeOe BbI3BATh MX
CHMITaTHIO, KPOME TOTO TJ1a3a TeX, KTO TeOs CIyIIaeT, HOKaXyT, HACKOIBKO UM HHTEPECHO, TO YTO
Thl TOBOPHUILIb.

- [lobnarogapure ciymarenei 3a BHUMAaHUE, @ PyKOBOJIUTEIA - 32 IOMOIIIb.

- B xoHue BeIcTyIieHHs Tebe MOryT 3agaTh Bompochl. OTBeT HauMHail ¢ OnaroiapHOCTH 3a
Bonpoc. BocnpuHumaii Kaxaplii BOIPOC Kak CBHUAETEIbCTBO HHTEpeca MYyOJUKH K TBOEMY
BBICTYIJICHHIO M K TeOe JinyHO. IIoMHM: NOMOJHUTENBHBIE BOMPOCHI - 3TO IIAHC ewE pas
IPOJEMOHCTPUPOBATH CBOIO IPYAUIIMIO!

Kpurepuu caMoOLI€HKH POEKTOB:

. AKTyaJIbHOCTbh BBIOPAaHHOM TEMBbI

. 'my6uHa pacKkpbITHs TeMbl

. [IpakTiyeckasi IEHHOCTb POEKTA,

. KoMno3unmonHas cTpoiHOCTb

. CooTBETCTBUE IJIaHY

. OG0CHOBaHHOCTH BBIBOJIOB

. [IpaBMIIBHOCTB ¥ TPAMOTHOCTH OPOPMIIEHUS

. AKKYpaTHOCTb U JU3aitH opopMIIeHHS

. ConepxaTenbHOCTb NMPUII0KEHUN

10. BeicTyruieHue Ha 3a1iuTe(yMEHHUE H3JI0KUTh CaMO€ IIEHHOE, OTBeYaTh Ha BOIIPOCHI, 3aLIUILATh
CBOIO TOUKY 3pEHUs)

11. Utorosas oneHka.

O 00 1N DN K W —

HHoaroroBka npe3eHTaumnu

IIpe3eHTanus, coraacHO TOJIKOBOMY CJIOBapio pycckoro s3eika J[.H. Ymakoa: cmoco6 momauun
uH(pOpMaIliK, B KOTOPOM TPUCYTCTBYIOT PHUCYHKH, (oTorpaduu, aHumanus u 3ByK. Jlis
MOJTOTOBKU IMpPE3EHTAIlMN peKoMeHayeTcsl Hcnoib3oBaTh: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camasi mpocTas mporpamma Jyis CO37aHust PE3CHTAIHH -
Microsoft PowerPoint. [{isi moAroToBku mpe3eHTalud HEOOXOAUMO coOparh W oOpadoTaTh
HavyanpHyl0 wuHpopMmaruio. [locnemoBarenbHOCT, MOATOTOBKM mpe3eHTanuu: 1. YéTko
c(hOpMyJIMPOBATh IEJb MPE3CHTAIIMHA: BbI XOTHTE CBOIO AYJAWTOPHIO MOTHBHPOBATH, YOCIUTH,
3apa3uTh KaKOW-TO HWjaeed WM MpocTo GopMaibHO OTYMTaThCs. 2. Ompenenuts KakoB Oynmer
dbopMaT Mpe3eHTAINN: KUBOE BBICTYIUICHHE (TOTJIa, CKOJIBKO OYIET ero MpoJA0KATEIHHOCTD)
WIK DJJIEKTPOHHAs pacchUlka (KakoB OyaeT KOHTEKCT mpe3eHTarmu). 3. OToOparh BCIO
COJICPKATEIBHYIO YaCTh JIJIS TPE3CHTAIIMH U BRICTPOUTH JIOTHYECKYIO IIETIOYKY TIPEICTaBICHHUS. 4.
Onpenenuth KIFOYEBBIE MOMEHTHI B COACPKAHUH TEKCTa M BBIACIUTH UX. 5. OnpeaenuTs BUIbI
BU3YyalnHu3auu (KapTHHKH) AJ1 0TOOpakKeHUs X Ha CllaiijJaX B COOTBETCTBHH C JIOTUKOMH, LIENbIO U
cneundukoit marepuana. 6. IlomoOpare nu3ailH U ¢dopmMaTupoBaTh ClHaWIBl (KOJIMYECTBO
KapTHUHOK U TEKCTa, X PacIloyiokKeHHe, IBET U pa3Mep). 7. [IpoBepuTh BU3yaabHOE BOCTIPUSTHE
npe3eHTanmu. K BUgaM BU3yanu3aliii OTHOCSTCS UIUTFOCTPAIUH, 00pa3bl, TUarpaMMbl, TAOIHUIIBL.
Hnnrocmpayusa - TpencTaBleHUE PeajbHO CYIIECTBYIOIIETO 3pUTENbHOrO psiaa. Obpasvl - B
OTIIMYHE OT WLTIOCTpanuii - Metadopa. Ix Ha3HaueHUE - BBI3BATh SMOITUIO U CO3aTh OTHOIICHUE
K HEM, BO3/IEHCTBOBATh Ha ayAUTOPHIO. C MOMOIIBI0 XOPOIIO IPOAYMAHHBIX U MPEICTABIIEMbIX
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o0Opa3oB, uH(MOpPMANUS MOXKET HAJONTO OCTaThCsl B TaMATH dYeloBeKa. /Juacpamma -
BU3YalIM3alUsl KOJMYECTBEHHBIX U KAUECTBEHHBIX CBsized. VX MCHonb3yroT s yOeauTeNnbHO
JIEMOHCTpPALIMU JAaHHBIX, JJIS MPOCTPAHCTBEHHOTO MBIIUICHUSI B JOMOJHEHUE K JIOTHYECKOMY.
Tabnuya - KOHKPETHBIA, HATJISIIHBIM W TOYHBIA MOKa3 MaHHBIX. E€ ocHOBHOe Ha3HaueHue -
CTPYKTYpUPOBaTh HH(OPMAIHMIO, YTO MOPOH OOJerdaeT BOCHPHITHE JAaHHBIX ayJAUTOPUCH.
[IpakTHyeckure COBETHI MO IMOATOTOBKE MPE3CHTAIMU T'OTOBHTE OTIENIBHO: MEYATHBIM TEKCT +
CJTaliIbI + Pa3AaTOYHBIN MaTepHAIT; CIIAlIbI - BU3yabHAas 1mojada HHGOPMAIUU, KOTOpas J0KHA
collepKaTh MHHHMYM TEKCTa, MAaKCUMyM H300paK€HUM, HECYIIUX CMBICIOBYIO Harpysky,
BBITJISAJIETh HAMJISIZIHO U IIPOCTO; TEKCTOBOE COJEP KAHKE MPE3CHTAIUH - YCTHAs PeUb UM YTCHHE,
KOTOpasi JOJDKHA BKJIKOYATh apryMEHThI, (DakThl, JOKa3aTENbCTBA M 3MOIMHU; PEKOMEHyeMOe
quciao ciaigoB 17-22; obOs3atenbHas wHGOpMANMS A Mpe3eHTaluH: TeMa, (amMuwius u
WHUIMANIB] BBICTYMAIOIIETO; TUIaH COOOIICHHUS; KPaTKHE BBIBOJbI U3 BCErO CKAa3aHHOIO; CIIHCOK
MCIIO0JIb30BAaHHBIX UCTOYHUKOB; Pa3JlaTOUHbIN MaTepHal - JOJKEH 00€CIIeunBaTh Ty K€ TITyOUHY
U OXBaT, YTO U )XKMBOE BBICTYIUICHHUE: JIFOAU OOJBIIE JOBEPSAIOT TOMY, UTO OHU MOTYT YHECTH C
co0OM, YeM HCYE3alIUM H300paKEHUSIM, CJIOBA W CHaiibl 3a0BIBAIOTCA, a pa3laTOYHBIN
MaTepuan OCTaeTCs MOCTOSHHBIM OCSI3a€MbIM HAIIOMMHAHHEM; Pa3JIaTOYHBIA MaTepuall Ba)XKHO
pa3ziaBaTh B KOHIIE NPE3CHTAIMU; Pa3AaTOYHBIM MaTepHalIbl JOJDKHBI OTJIMYATHCS OT CJaiiioB,
JIOJDKHBI OBITH O0Jiee HH(DOPMATUBHBIMHU.

KoMmbroTepHyo mpe3eHTalno, COMpOBOKAAONIYI0 BBICTYIUICHUE TOKJIATIMKa, YA00HEee BCEro
noAroToBuThH B mporpamMmme MS Power Point. [Ipe3enTamnust kak JOKYMEHT MpeACTaBIseT coO0i
MOCJIEIOBATEILHOCTh CMEHSIONIMX JPYr JApyra CIauioB - TO €CTh J3JIEKTPOHHBIX CTPaHUYEK,
3aHUMAIOIIMX BEChb 9KpaH MOHUTOpa (0e3 MPUCYTCTBUS MaHeleld MmporpaMmsbl). Yarie Bcero
JEMOHCTpALMsl TPE3CHTAMK TPOCUUPYEeTCsl Ha OOJIBIIOM 3KpaHe, pexe — pazaaéres
coOpaBImIMMCA Kak Te4aTHbI Marepuan. KonmuecTBO cnaiiioB ajeKBaTHO COJICPXKAHUIO U
MPOJIOJDKUTENBHOCTH BBICTYIUICHUS (HApUMeEp, JAJIs S-MUHYTHOTO BBICTYTUICHHUS! PEKOMEH/TYETCS
HCITONIB30BaTh He Oosiee 10 ciaitioB).

Ha nepBom cnaiiie 00s3aTeabHO NMPEACTABISETCS TeMa BBICTYIUIEHHUSI M CBEICHUS 00 aBTOpax.
Cnenyrone ciaiibl MOXHO TOJITOTOBUTh, HCIIONb3Ysl JIBE€ pa3JIMYHbIE CTPAaTErMu HX
MOJATOTOBKU:

| cTparerus: Ha ciailibl HAHOCUTCS ONMOPHBINA KOHCIIEKT BBICTYIUJIEHUS U KJIFOUEBBIE CIIOBA C TEM,
yTOOBI TIOJIL30BAaThCA HMMH Kak IUIAHOM JUIsl BBICTYIJIeHHs. B 3ToM cnydae k crmaitnam
MPEeIbSABISAIOTCS CleAyrolue TpeboBaHus: 00BEM TEKCTa Ha ciaijie — He Oonblie 7 CTPOK;
MapKUPOBaHHBIN/HYMEPOBAaHHBIN CIHCOK COAEPKUT HE Oojiee 7 3JEMEHTOB; OTCYTCTBYIOT 3HAKU
NYHKTyalldd B KOHILE CTPOK B MApKUPOBAHHBIX M HYMEPOBAHHBIX CIHCKax; 3HAaYMMas
nH(OpMaIUs BRIIETSETCS ¢ MTOMOIIBIO 1IBETA, Keruis, 3P dekToB anumarmu. Ocobo BHUMATEIBHO
HEOOXOUMO TPOBEPUTH TEKCT HAa OTCYTCTBHE OMIMOOK M ornedarok. OCHOBHas OIMIMOKA MPHU
BBIOOpE JAHHOM CTPATETHH COCTOWT B TOM, UYTO BBICTYIAIOIINE 3aMEHSIOT CBOIO PE€Yb YTCHHUEM
TEKCTa CO CIangoB.

2 cTparerusi: Ha claibl oMelaeTcst pakTU4eckuili Mmarepuan (Tadnuibl, rpaguku, pororpadpuun
U Tp.), KOTOPBIM SIBISETCS YMECTHBIM M JOCTAaTOYHBIM CPEICTBOM HArJISAHOCTH, TTOMOTAaeT B
PaCKpBITHH CTEP)KHEBOU MU BHICTYIIICHUS. BeIOpaHHBIC CpeicTBa BU3Yyalu3aIiii HHGOPMAITII
(Tabnu1bl, cXeMbl, TpadyKH ¥ T.J1.) COOTBETCTBYIOT COJCPKAHUIO BRICTYIUIEHUS. B aTOM citydae k
crlaiiiaM TPEeIbSBISIOTCS CIEAYIOIMNE TPeOOBAaHUS: MAKCHMAbHOE KOJHUYECTBO rpaduyecKon
uH(poOpMallMd Ha OJHOM ciaine — 2 pucyHka (dotorpacduu, cXeMbl W T.O.) C TEKCTOBBIMHU
KOMMEHTapusMu (He Oosiee 2 CTpOK K Kaxaomy). Hambomee BakHas mH(oOpMainus T0JDKHA
pacroJiaraTbCs B LICHTPE HKpaHa.

OcHoBHast ommuOka mpu BbIOOpEe JaHHOW CTpAaTeTMd — «COPEBHOBaHHE» CO CBOUM
WLUTIOCTPATHBHBIM MAaTEPHUAIOB (AyJAUTOPUH HE MPEAOCTABISIETCS JTOCTATOYHO BPEMEHH, YTOOBI
BOCIIPUHATh Marepuan Ha cnaimax). OObuHBIN cmaiin, 6e3 3P¢eKToB aHMUMAIMU JOJDKEH
JEMOHCTPUPOBATHCS Ha SKpaHe He MeHee 10 - 15 cekyH. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE
HE YCIIEeT OCO3HATh COJepKaHue cnaiaa. Eciu kakas-To KapTHHKA MOSBUJIACH HA 5 CEKYyH], a
MOTOM TYT K€ CMEHHJIACh IPYTOM, TO ayaTUTOpHUsl OyIeT CYUTATh, UTO AOKIAAUUK €€ MOATOHSET.
O6parHoro (mo3uTuBHOrO) 3 (PEeKTa MOXKHO JTOCTUTHYTh, €CIIM JOKJIAJAUYUK  IPOJUCTHIBAET
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MHOXECTBO CJIaliIOB CO CIOXHBIMH TaOJIMIIAMU M JAMAarpaMMaMu, roBops mpu 3ToM «BoT TyT
HOPUBEIEH PA3HOTO POJA 8CHOMO2AMENbHbIN MAaTepUall, HO 5 €ro Xo4y IMpOIyCTUTh, YTOOBI HE
neperpyxarb BBICTYIUICHHE MOPpOOHOCTIMIY. [IpaBaa, Takoil mpuéM aenatb B Hauaie U B KOHYe
IPE3EeHTAllMH — PUCKOBAHHO, ONTHUMAJIbHbIM BAPHAHT — B CEPEINHE BBHICTYIUICHUS.

Ecnu Ha crnaiine mpuBOAMTCS CIOXHAs AMarpamma, e€ HeoOXOIUMO MpEeABAPUTH BBOJHBIMU
cioBamu (Hanpumep, «Ha 3Tolf nuarpaMme HNpHUBOAMUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEYEHBI
nokaszatesin A, CMHUM — TOKazaTenu by»), ¢ Tem, 4ToObl JaTh BpEeMs ayJAUTOPUU Ha €&
paccMOTpeHHe, a TOJbKO 3aTeM IpUCTynaTh K e€ oOcyxkaeHuto. Kaxnaplil cnaiin, B cpenHem
JIOJDKEH HaxXOMUThes Ha 3kpaHe He MeHblne 40 — 60 cexyna (6e3 yuéra BpeMEHH Ha CIIy4aifHO
BO3HMKIIEE O0OCyXIeHue). B cBsA3m ¢ 53TUM Jyuile HACTPOUTh NPE3ECHTALMI0O HE Ha
aBTOMATUYECKUI NI0Ka3, a Ha CMEHY CJIaiJI0B CAMHUM JIOKJIaIYUKOM.

Oco60 TIIaTeNbHO HEOOXOAUMO OTHECTUCH K oghopmaenuio npezenmayuu. J{ns Bcex ciaiios
IPE3CHTAIMH 10 BO3MOKHOCTH HEOOXOMMO NCIIOIB30BATh OAMH M TOT XK€ MIa0I0H 0OPMIICHHS,
Kerllb — JUI 3arojOBKOB - HE MeHbllIe 24 MyHKTOB, Juld uWHpopMmauuu - He MeHee 18. B
[PE3CHTALMSIX HE PUHATO CTAaBUTh IIEPEHOCHI B CIIOBAX.

[ToxymaiiTe, He OTBIEKaiiTe U BBl ciyliareneid CBOeW ke mpezeHTauuen? Spkue Kpackw,
CIIOKHBIE I[BETHBIE IIOCTPOCHHUS, W3JUIIHAS aHUMAalus, BBIIPHITUBAIOLUIMI TEKCT WJIU
WITIOCTpAIMsl — HE caMoe Jiyylllee JONOJHEHHE K HaydyHOMY JoKiaay. Takke HexKeslaTelbHbl
3BYKOBBIE d(PPEKTHI B X0/I€ JJIEMOHCTPAIMU MTPpe3eHTaK. Hanmydmumu siBIsSIFOTCS KOHTPACTHBIC
nuBera (poHa u Tekcra (0enbiid PoH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. 1.). Jlydiie He cMemmBaTh pa3Hble THUIBI MPUPTOB B OJHOM mpe3eHTannu. Pekomenyercs He
3M0YNOTPEOIATH TPOMUCHBIMU OYKBaMH (OHH YUTAIOTCS XYXKe).

Hekontpactheie cmaiiipl OyAyT CMOTPEThCS TYCKJIBIMH M HEBBIPA3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTOpusAx. [ist mydineld opueHTalMK B MIPE3EHTALMY 110 XO1Y BBICTYIIJICHUS JIydlle
IpOHyMepoBaTh ciaibl. JKenarenbHo, YTOOBI Ha CllaiijlaX OCTaBaJIMCh MOJsI, HE MeHee 1 cM ¢
Kax/0il cropoHbl. BcmomorarensHas wuHbopMaius (ynpaBisiolde KHOMKH) HE JOJKHBI
npeoOnagaTh HaJ OCHOBHOM wuH(oOpManuen (TEKCTOM, WLIOCTpanusaMu). Kcmonbp3oBarh
BCTPOEHHBIE (P (EKThl aHUMALUU MOXHO TOJBKO, Korjga 0e3 3Toro He oboifTuchk (Hampumep,
MOCJIEZI0BATEIbHOE TMOSBIEHUE 3JIEMEHTOB JAuarpaMMbl). Jlis akleHTHpoBaHWS BHMMAHUS Ha
KaKOI-TO KOHKPETHOM MH(pOpMAalIK cllaiiia MOXKHO BOCHOIb30BATHCS JIa3ePHOIN YKa3KOMH.
JlnarpamMmbl rOTOBATCS C HCIIOJIB30BAHMEM MacTepa Juarpamm TaObJW4yHOTro mpoueccopa MS
Excel. /Ing BBOAA YMCIOBBIX JAaHHBIX MCIOJIB3YETCS YUCIOBOM (opMar ¢ pasJenuTesieM Tpynn
paszpsaoB. Eciau naHHble (MOAMMCH JAaHHBIX) SIBISIOTCS JPOOHBIMH YHUCJIAMH, TO YHCIIO
0TOOpa)kaeMbIX JECATUYHBIX 3HAKOB JTOJDKHO OBITH OJJMHAKOBO JUISL BCEHM TPYMIBI 3TUX JaHHBIX
(Bcero psiia moanucei JaHHbIX ). JlaHHbBIE U TOAMKICH HE JOKHBI HAKJIaAbIBaThCS IPYT HA Ipyra 1
CJIMBAThCS € TpapUUECKUMU dJIeMEHTaMU AuarpaMmbl. CTPYKTYpHbIE JUarpaMMbl TOTOBSTCS TIPU
MOMOIIN CTaHAAPTHBIX cpencTB pucoBanus nakera MS Office. Eciu npu dopmatupoBanuu
claiiia ecTh HEOOXOIUMOCTh NMPOIMOPIHOHAIBHO YMEHBUIMTH pa3Mep AHarpaMMmbl, TO pa3mep
nIpu(TOB PEKBU3UTOB JIOJKEH OBITh YBEIHUEH C TAKUM PacyeToOM, YTOOBI peajbHOE 0TOOpakeHne
00BEKTOB TUarpaMMbl COOTBETCTBOBAJIO 3HAYEHUSM, yKa3aHHbIM B Tabnuue. B Tabmumax He
JOJKHO OBITH O0siee 4 cTpok U 4 cTONOLOB — B MPOTHUBHOM CiIy4ae JaHHbIe B TalOmuie Oyner
IIPOCTO HEBO3MOXKHO YBHUJIETh. SIUeliku ¢ Ha3BaHUSIMH CTPOK M CTOJIOIOB M Hanbosee 3HaYUMble
JTaHHBIE PEKOMEHYETCS BbIIESATh LIBETOM.

Tabnuunast nHGOpPMAIHsI BCTABIsIETCs B MaTepHalibl Kak TallMIla TEKCTOBOro mporeccopa MS
Word wmm Ttabamunoro mporeccopa MS Excel. Ilpu BcraBke Tabmuipl Kak OOBEKTa W
IPONOPLHMOHATFHOM U3MEHEHUH e€ pa3Mepa pealbHbId 0ToOOpaXkaeMblil pazmep mpudTa JOIHKEH
ObITh HE MeHee 18 pt. Tabmuibpl U AHarpaMMbl pa3MEIIarOTCs Ha CBETIIOM Win 0eroM (oHe.

Ecnn Bl npeanodnraere BOCIOIB30BaThCS MTOMOLIBIO ONEpAaTOpa (UTO TOKE BO3MOXKHO), a HE
JMCTaTh CIAlbl CAMOCTOATENBHO, OUEHb IOJIE3HO MPELyCMOTPETh CCHUIKHM Ha CJIAaiiibl B TEKCTE
noknana («Crneayromuil cliail, moxkanmyicra...»).

[Tocne moaAroTOBKM Mpe3eHTaMM HE00X0AMMa PENEeTULIUS BBICTYIUICHUS.

3aKITIOYUTENbHBIN CIali]] Mpe3eHTaluy, cojepkaumii TekcT «Crmacnbo 3a BHUMAaHUE» WU
«Koneny, Bpaa Jn npuemsieM AJs IPe3eHTalMK, COPOBOKAAIONIECH MyOJNYHOE BBICTYILICHHE,
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MIOCKOJIbKY 3aBEpIICHUE MT0Ka3a CIaiIoB ené He sBISEeTCs 3aBeplIeHHEM BBICTYIUIeHUs. Kpome
TOTO, TAaKWE CIIAMIBI, TaK k€ Kak W ciailn «Bompockl?», AyOIMpYIOT yCTHOE COOOIICHHE.
OnTuManbHBIM BApUAHTOM IIPEJICTABIISICTCS IOBTOPEHKE NIEPBOTO Cllaii/ia B KOHIIE MTPE3eHTAIHH,
HOCKOJIBKY 3TO JaéT BO3MOXKHOCTH €I pa3 HAIIOMHUTH CIYIIATESIM TEMY BBICTYIIICHUS U UM
JOKJIQTYMKA 1 JTU00 MEPEHTH K BOIPOCaM, JTMOO 3aBEPIIUTh BBICTYIUICHHUE.

Jns mokaza ¢ailm mpe3eHTanuM HEOOXOOMMO COXpaHUTh B QopMmare «/lemoHcTparms
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aiina — JIlemoncrpanus PowerPoint). B atom
cllydae MpPE3EHTAlUsl aBTOMAaTHYECKH OTKPBIBACTCS B PEXKHUME IIOJHOIKPAHHOTO IIOKa3a
(slideshow) u ciymarenu nu30aBieHbl Kak OT BUa pabouero okHa nporpammsl PowerPoint, Tak u
OT TOTEPh BPEMEHH B Ha4aJe N0Ka3a MPe3eHTAIHH.

ITociie MOATOTOBKYU NPE3EHTALNH [10JIE3HO IPOKOHTPOJINPOBATE CE0sI BOIIPOCAMHU:

1) ymamock nM AOCTHYb KOHEYHOW LIENW MPE3eHTAluH (YTO YIAIOCh ONPENENUTh, OOBSCHHUTS,
IPEIOKUTH UK IPOJAEMOHCTPUPOBATH C TIOMOIIIbIO HEE?);

2) K KaKMM 0COOCHHOCTSIM 00BEKTa MPE3CHTAINH YIAJIOCh IPUBIICYb BHUMAHHUE ayAUTOPUN?

3) He OTBJIEKAET JIM CO3/IaHHasl IPE3EHTALMS OT YCTHOT'O BBICTYIUICHUS?

CocraBienue pe3romMe

Pe3toMe urpaer OrpoMHyr poiib. XOpOIIO COCTAaBICHHOE PE3IOME JOJDKHO JaBaTh IOJHOE
npejcTaBicHue 0 Baimem 00pa3oBaHUM, TPYIOBOM OIBITE U Ka4eCTBAX, YTOOBI MOTECHIINAIbHBIH
pabotomarens (employer) wmor cymuth o Bameir kBamudpukaiuun. OtT  4Y€TKOCTH U
UH(GOPMATUBHOCTH PE3IOME BO MHOTOM 3aBUCST Balliy 11aHChl ObITh MPUHATHIM Ha PabOTy WM
yué0y. YacTo BMecTo ciioBa “resume” (pesrome) mcmonb3yioT abopesuarypy CV (Curriculum
Vitae), 9To B epeBo/Ie C JAThIHU 03HAYAET «XOJ1 )KU3HUY.

Pe3tomMe 0OBIYHO COCTOUT U3 CIEIYIOIUX OCHOBHBIX YacTeil:

1. JIuunast mapopmanus / Personal information
Hanummre nmoiaHOCThIO CBOE MMs M (paMUIMIO, YKaXHUTe ajapec, TenedoH (C KOJOM CTpaHbl U
ropoja), MEKTPOHHYIO MMOYTY.
3anomuute: B Poccun ums nuinyt B popmate pamunua + ums + omuecmeo (eciu umeemcs), a B
AHTJIOTOBOPSAIINX CTpaHaX — CHayaja UMs, IIOTOM IEpBYIO OyKBY OoTuecTBa (€Ciau MMeeTcs) U
bamunuio.

2. Iean / Objective
31ech cleayeTr yka3aTh HE TOJIBKO JKEJaeMyH0 JOJDKHOCTh, HO W OOBSCHHTH B OJIHOM-IBYX
MPCIJIOKCHUAX, ITIOYCMY BrI — Hanboee noaxodaias Kanauaarypa.

3. OopasoBanue / Education
Hanummure, kakoe (kakue) yueOHoe 3aBe/ieHre Bbl OKOHUMIIHN, IPU 3TOM COKpaIlaTh €ro Ha3BaHUE
He npuHATO. Takke ykaxxute GakynbTeT / MHCTUTYT, CIIEIHAIbHOCTh, MECSI] M T'0Jl OKOHYaHUS U
cpemHmi O6am arTecrara.

4. OmnbIiT padorel / Work Experience nau Employment
B stom IMIYHKTC TPHUHATO YKa3bIBATb HC 0oiee TpéX IIOCJICIHUX MCCT pa6OTLI. Hazpanue
OpraHu3aIi, CBOI TOJDKHOCTh W TMOApa3jelieHne, B KOTopoM Bbl paboTanu, HY)KHO THCATh
MOTHOCTRIO. Takxke YKa)XUTC CBOU OCHOBHBIC JOJIZKHOCTHBIC 00S3aHHOCTH.

5. Cnenuanbubie HaBbiku / Special skills
B nanHOM pasnenie He0OX0AMMO YKa3aTh:
v YPOBEHb KOMITBIOTEPHON IPaAMOTHOCTH;
v 3HAHWE MHOCTPAHHBIX SI3bIKOB U X YPOBEHb;
v OMBIT BOMHCKOW CIyXObl (€Cld €cTh) W HMMEET JIH OH OTHOIICHHE K

npeArnoaracMou padore;
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4 HAJINYUC BOAUTCIILCKUX IMPAB U OIIbITA BOKACHUA.

6. Pexomennanum / References
Kak mpaBuio, crieayer mperocTaBUTh MUHUMYM JiBe pekoMeHaanud. OHU JTOJKHBI OBITH OT
Ha4yaJbHHUKOB, a HEe OT KoJuier. HyXHO yKa3aTh KOHKpPETHBIX JIFOAEH, KOTOpble MoryT Bac
PEKOMEHI0BaTh, IMOJIHOCTHIO HANHMCaB UX WM, JOKHOCTb, MECTO PabOThl M KOHTaKTHYIO
UH(OPMALIHIO.

O0pasen cocTaBjeHHs pe3loMe
Ha 0ondicnocms mapkemuHn208020 HAYANIbHUKA

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
V' register clients’ orders on the data base;
v’ analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd I developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.

Hanmncanue conpoBoAuTEeIbHOIO NHUCHMA

BaMm HeoO6xoaMMo HamucaTh TUCHMO O TIpUeMe Ha padoTy Ha aHTJHicKoM s3bike? Takoe nucemMo
Ha3bIBACTCs COIPOBOAUTEIBHBIM IUCHMOM pe3toMe. CONpOBOAUTENBHOE TUCBMO U PE3IOME — ITO
T€ JIBa JOKyMEHTa, KOTOpPbIE Bbl JAOJDKHBI IIEpeciaaTh B OTAEN KaJApOB KOMIIAHUH, €CIIM XOTHUTE
YCTPOUTBHCS HAa paboOTy B HEe.

Pestome — 310 Bama aenoBas 6uorpadusi, KOTopasi OMHMCHIBAET BCE BEXU BAIIETO >KU3HEHHOTO
IIyTH, KOTOPbIE TaK WJIM MHAYe CBSI3aHbI C BAaIlUM JECJIOBBIM ONBITOM: 00pa3oBaHME, TPYAOBas
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NesITeIbHOCTD, HAaBBIKH, JOCTIKEHHs... Ho 0 cocTaBieHnn 3peKTUBHOTO pe3toMe BbI Y3HAIN U3
KOHTposibHOUM Ne 1, a ceifuac — 0 CONpOBOAUTEIHLHOM MKChME (MHUCbME O MpueMe Ha paboTy).
ConpoBoAMTENbHOE MHUCHMO  HA  AHMVIMHCKOM  f3BIKE  JIOJDKHO  IIPOCTUMYJIMPOBATh
MOTEHILIMAIBHOr0 paboToAaTENs IPUTIIACUTh Bac Ha coOeceI0BaHue, Ha KOTOPOM OyJIeT pelaThes
BOIIPOC O MpHeMe Bac Ha paboTy. Hajgo moMHHTB, YTO Ha XOpOLIYyI0 paboTy BCETr/a MPETEHIYET
MHOKecTBO soned. WM yxe Ha srtame otOopa pe3tome Oyzmer oTcessHa Oosblias YacTb
NPEeTEHIEHTOB. D(PQPEKTUBHO HANMMCAHHOE COMPOBOIUTEIHHOE IHCHMO YacTO CTAaHOBHUTCS
MIPOITYCKOM Ha co0eceloBaHue, 1axe e Baile 00pa30BaHUE U OMBIT YCTYMAIOT IPYTHM.
ConpoBoAMTENBHOE NMHUCBMO Ha AHIJIMICKOM $3bIKE€ JOJDKHO I10Ka3aTh Ballld JIMYHOCTHbIE
KAauecTBa, KOTOpPbIE HEBO3MOXXHO IIOHATh M3 pE3IOME: XapakTep, >KU3HECHHbBIE LIEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIpYroe, Aak€ IPaMOTHOCTb U BEKJIMBOCTb. OIBITHBIA KaIpPOBUK yMEET
YUTATh MEXAY CTPOK COIPOBOAUTEIIBHOIO MUChMa.

B conpoBoauTensHOM MUChME (TUCHME O ITpHEeMe Ha padoTy) Ha aHTIIUICKOM SI3BIKE BHI 3asIBIISICTE
cBOeMy OyayiiemMy paboTOAaTeNIO, YTO BBl XOTEIH Obl Y HEro padoTarh, UTO BBl 00JIaacTe BCEMU
HEOOXOJUMBIMU KaueCcTBaMH M UYTO Bbl IPUIOKUTE MAaKCUMyM YCHJIMHA, 4YTOOBI CHAENaTh
npeiaraeMyro paboTy Ha BeIciieM ypoBHE. Ha camom perne, 3To Balle 3asBICHHE OUYEHBb Ba)KHO
i paboronarens. M uem oHo OyzneT HCKpeHHEee, YeM YMOLIMOHAIbHEE, TEM OO0JIbIIIE IAHCOB, YTO
OHO IIPUBJIEYET BHUMAHUE U Bac MPUMYT Ha padoTy.

OCHOBHBIE THITBI COIIPOBOJUTCIIbHBIX ITMCEM K PE3IOMC Ha AHTJIUHACKOM SI3BIKE

MO>XHO BBIIETUTh TPU OCHOBHBIX TUIIA ITUCEM O ITPHEME Ha padOTy Ha aHTJIMHCKOM S3BIKE:

0 ITnceMo-3asBKa. COHpOBOI{I/ITeJII)HOC IMUCbMO K PE3IOME BLICBIIACTCA B OTBET Ha
peKiiaMHOe OOBSIBIIEHHE O BAKAHCUU B CPEJICTBAX MaccoOBOW MH(pOpMALIUH.

O [Tucemo "mo cosery". CONpPOBOAUTENBHOE MUCHMO U PE3IOME BBICBUIAIOTCS IO COBETY
JPYyroro 4enoBeka, KOTOPbIH 3HAET, YTO B OPraHU3alMU €CTh BAaKaHCHS.

[ [Tucemo-pa3Benka. [IpeTeHACHT BBICBIIAET MUCHMO O MpUEeMe Ha paboTy W pe3loMe B
OpraHu3alyio, B KOTOPOH OH XoTen Obl paboTaTh, B HAJEK/E, YTO TaM HaiJieTcst BakaHCHs, "Ha
ynaay".

CtpyKTypa CONpOBOAUTEIBHOTO MUChMA K PE3IOME WIIM TUChMa
0 IIpreMe Ha paboTy Ha aAHIJIMHCKOM

1. Bama koHTakTHas HH(GOpMaIus

O Wms u pammnus

O Anpec: ropoJi, 061acTh, MOYTOBBIA HHIEKC
0 Howmep tenedona

[ AJpec JIEKTPOHHON NOYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonrakTtHas uadopmarius paboroaarens (€ciu oHa ecTb)
Nms u pammnus

Ha3Banue koMmnanuu

Anpec: ropof, Tat, MOYTOBBIA HHIIEKC

4. Tema

DTOT AJIEMEHT CTPYKTYPBI COMPOBOAUTEIILHOTO MUChMa HHOTA OITYCKaeTCs.

OH mojcKa3bIBaeT YUTATEIIO MUChMa TO, O YeM OyJeT UATH peub B mucbMe: RE: (BnucheiBaeTcs
BaKaHTHas JJOJDKHOCTH ).

Hanpuwmep:

RE: Office Manager
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WIIN

RE: Administrative Assistant (#12345).

[ludper B ckoOOYKaX yKa3bIBAlOT Ha HOMEp OOBSBICHHS O BAaKAaHCHU B CPEICTBAX MAacCOBOM
uHpopmanuu.

5. O0Gparenue

Ecnu BBl 3HaETE MMS MEHEKEpa 110 HaliMy, TO Ballle OOpaIeHUe JOHKHO OBITh TPUMEPHO TAaKUM:
"Dear Mr. Johnson,"

Y6enureck, 9TO BBI 3HACTE MMOJI U 3BaHHWE MeHemkepa (Mr. — rociogns, Ms. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BBl He 3HaeTe UMsl MEHEPKEPa, TO TOIMYCTHMBI CIeIyIOIUe 00palleHus:

“Dear Hiring Manager,” — yBa)kaeMblii MEHEKEp 10 HalMYy,

“Dear Recruiting Team,” — qoporasi peKpyTHHI-KOMaH/1a WK

“Dear (BcTaBisiere uMs koMmnanuu) Team”, — noporas KoMaHza (Takoii-TO KOMIIaHUH).

B kpaitnem ciryuae, B KadecTBE IPUBETCTBUS HAIMIINTE CTAHAAPTHYIO Bpasy:

“To whom it may concern” —ToMy, KOT0 3TO MO>KET KacaThCsl.

Ho, crapaiitecy n3berars 310l (pas3bl, T.K. 00€3TNUCHHOE OOpAIICHHE BBI3BIBACT y YEIOBEKa
HEraTHUBHbIE SMOLIUU.

6. ITepBrIit ab3a11 Baero CONpPoOBOIUTEILHOTO MTUChMa Ha aHTJIMHCKOM

B mepBom ab3are COmpoOBOAWTEIBLHOTO MHUCHMA BBl JIOJDKHBI YIIOMSIHYTH JOJKHOCTH, Ha
KOTOPYIO BbI IPETEH/IYETE, & TAKKE COCIATHCSA HA HCTOYHUK, U3 KOTOPOT'O Bbl Y3HAJIM O BAKaHCHUHU.
Hcrounnkom MOKeT OBITh CPEICTBO MAacCOBOM MH(OpMaIUu, TUOO YEIOBEK, KOTOPHIH 3HAET O
BaKaHCHH.

JInGo, ecnu 3TO KacaeTcs COMPOBOAUTENBHOIO MUChMA-Pa3BEeIKH, YIIOMSIHYTh O BalleM OOJIbIIOM
JKeJIaHWU pabdoTaTh UMEHHO B ATOW opraHu3auuu. CTYIEHTY, TOJBKO YTO 3aKOHUUBIIEMY WU
3aKaHyYMBaloIleMy oOyueHHe, JONYCTUMO YHNOMSHYTb 00 3ToM ¢akTe B IepBoM al3zare
CONPOBOJUTENBHOIO MMCbMA Ha AHTIIMHCKOM SI3BIKE.

[TepBbIii ab3a11 He T0JKEH MPEBBILIATH OAHOTO-/IBYX KOPOTKUX MPEI0KEHUH.

Huxe MMpEACTAaBJICHBI HCEKOTOPLIC pacinpoCTpaHCHHBIC (bp&BLI B IIEpBOM a63aue
COIIPOBOAUTEIILHOTO ITUCbMA Ha aHTJIUICKOM SI3BIKE:

I am writing to you in replay to your advertising in ...

S nuiny B OTBET Ha Bally peKkyiamy B ...(B ... CPEACTBE MacCOBOM MHPOPMALIUN).
I have just completed my final year at the University of ...

S TOABKO UTO 3aKOHYUI ...(...) YHUBEPCUTET.

My name is Alex and | am a final year student at the ...

MeHst 30ByT AJIEKC U S CTYJICHT MOCJIEIHET0 Kypca... (... HHCTUTYTA)

My name is Alex and | am writing in response to your advertisement.

Mens 30BYT Anexc U = [MUIry B OTBCT HA Balle 00BSIBJIIEHHE.

I was most interested to read your advertisement for ...

51 O6bUT OYEHBb 3aMHTEPECOBAH, KOTa MPOYUTAI Bally peKjaMy B ...(B TAKOM-TO CPEICTBE
MaccoBOi MHGOPMAITIH).

OoOoooooogood

0 With reference to your vacancy for a ...

O B cBs13u ¢ Barei BakaHCUEH JUIA ...(... CIIEIIHAINCTA).

0 Please accept this letter as application for the ... position currently advertised in the ...

O [ToxanyiicTa, TPUMHUTE 3TO MMMCHMO KaK 3asBJICHUE HA 3aMENIEHUE BAKAHTHOM JTOJIKHOCTH

... , KOTOpas ObuIa OOBSIBIICHA B ...(B ... CPEACTBE MacCOBOW MH(POPMALIUH).
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0 I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company.

O 51 6b11 B3BOJIHOBaAH, Korjga Mo npyr, Jxek daiibep, pacckazan MHE, YTO €CTh OTKPBITas
BaKaHCHUA IJI1 ( Cl'IeI_[I/IaJ'II/ICTa) B Ballleii KOMIIAHHU.

7. Bropoii ab3a11 conmpoBOAUTEIHHOTO IMUChbMa Ha aHTJITMHCKOM

OnuirTe Balllk HaBBIKH, TAJIAHTHI UJTK JIOCTUKEHUS, HO HE TIepeycepAcTByiTe. Boibepure TOIBKO
JTy4IIUe TPH.

[TomuepkHUTE COOTBETCTBUE BalTUX MPO(HEeCCHOHATBLHBIX HABBIKOB TPEOOBAHUAM IpEiaraeMoi
BakaHcuu. HeoOxoaumMo 0OBSICHUTE TTOUEMY BbI — JIYUIITUH KaHJIUIAT Ha ATY JOJKHOCTD.

I'd like to give you a brief overview of my skills and experience.

S xoten Obl 1aTh BaM KpaTKUil 0030p MOUX HABBIKOB U OIBITA.

I am hardworking, analytical and like taking initiative.

A TpynontoOuB, MHUIIMATUBEH U 00J1a/1a10 aHATUTUYHBIM YMOM.

I believe that my skill-set matches perfectly with your requirements.

A CUuTaro, 4To MOH Ha60p HAaBBIKOB NJCAJIBHO COUCTACTCA C BAalllUMU Tp€6OBaHI/I$IMI/I.

I think that my economic activities and a solid track record may be of interest to you.

A AyMaro, 4TO MO S9dKOHOMHYCCKaA AJCATCIbHOCTb U COJIPII[HI:Iﬁ HOCHY)I(HOﬁ CIIMCOK MOT'yT
MNpCACTaBJIATbL MHTCPECC IJIA BacC.

0 I'm confident that 1 am the employee you are seeking because | have all of the
qualifications outlined in your job posting. 5 yBepeH, 4To st COTPYAHHUK, KOTOPOro Bel wirere,
MOTOMY YTO y MEHS Ta KBaTH(HKaIKs, KOTOpasi 03By4eHa B Bamem oO0bsBICHHN.

0 The offered post presents an unusual interest to me as it belongs to the field in which |
specialize. Dta BakaHCHsI TIpeICTaBISICT HEOOBIYAMHBIN HHTEPEC /T MEHS, TAK KaK OHA OTHOCHUTCS
K O6J'IaCTI/I, B KOTOpOﬁ s CIICHUAIIN3UPYHOCh.

OooOoOooooogoog

0 I have exceptional verbal and written communication skills.

0 A 06J1az[a}0 HCKIIFOYUTCIBHBIMH YCTHBIMH W THUCbBMCHHBIMH KOMMYHHKATUBHBIMHA
HaBBbIKaAMU.

0 I have driver's license and can drive rather well.

U 51 mMero BoUTENBCKHE NMPAaBA U MOT'Y HEIIJIOXO BOJWT.

0 I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team.

0 A 3HAaw, 4TO MOHM... (TaKI/Ie-TO Ka‘leCTBa) IIO3BOJIAT MHC BHECTU Cyn.[CCTBCHHLIﬁ BKJIaad B
KOMaHAY (TaKoH-TO KOMITAaHUM) .

0 I believe I possess the right combination of...(such and such qualities)and...(such and such
qualities).

O YBepeH, uTo s 001a/lal0 OTIIMYHONW KOMOWHAITMEH... (TaKoro-To KadecTBa) U (TaKOTO-TO
KauecTBa).

8. 3aKIrOYnTENBHBIN a03a1l COMPOBOIUTEIHLHOTO MTUChMAa Ha aHTJIMICKOM SI3BIKE
YnomsaHuTEe CBOE pe3loMe, JaiWTe UM MOBOJA MNpouuTarh ero. llompocute BbI3BaTh Bac Ha
cobecemoBaHue.

0 Please take the time to review my resume.

0 [Toxanyiicta, HaliAUTe BpeMs, YTOOBI pACCMOTPETh MOE pE3IOME.

0 | would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company.

O S OBl ¢ ynmoBonbCTBHMEM MMooOmancs ¢ Bamu, 4ToObl MOHATH, TI€ MOW HAaBBIKH OYyAyT
HaI/I6OJI€C IIOJIC3HbI AJIA Ballell KOMIIaHUH.
0 As you can see from my resume, my experience and qualifications match this position's

requirements.
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O Kak BBl MOXeTe BUAETH U3 MOETO PE3IOME, MO OMBIT U KBATM(UKAIHUS COOTBETCTBYIOT
TpeOOBaHUSAM 3TON BaKaHCHUHU.

0 The attached resume details my extensive experience and training.

0 B InpujiaracMom pE3romMe HO,Z[p06HOCTI/I MOET0 06I_HI/IpHOFO OIbITa U IMOATIOTOBKH.

0 At a personal meeting | would like to discuss with you how | will contribute to the
continued growth of your company.

O [lpu nuuHOW BeTpede st XoTen Obl OOCYAWTH C BaMH, Kak s MOTY CIIOCOOCTBOBATH
JlanpHeimemMy pocty Bamieit komnanuu.

0 I can supply references from...if required.

0 Eciu motpebyercs, st MOTY MPeI0CTaBUTh PEKOMEHIAIMHY U3 ...(... OpPraHU3aIlNN).

0 If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview.

O Ecnmu BBl cormacHbl, 9TOo MOsl KBaMM(UKAIUs BIOJIHE COOTBETCTBYIOT Bammm

TpeOOBaHUM, MOXKaNyiicTa, Mo3BoHUTEe MHE 1o Tenedony (111) 111-1111, urobs1 foroBoputhes
00 MHTEPBBIO.

9. bnaromapHocTh
[Tocrne 3aKmoYnUTENFHOTO ad3ana moodaarogapuTe MeHeHKepa o Haumy:

Thank you for your attention.

Cnacu00 3a BHUMaHUE.

Thank you for your time.

Crnacu6o 3a Bamie Bpewms.

I would be very grateful if you would consider my application

S 6b11 OB1 OUeHb OarogapeH, eciau Bel paccMOTpuTe Moe 3asiBIICHUE.
Thank you for your help.

Crnacu6o 3a Bamry nomoriip.

Thank you for your early attention to this request.

3apanee Oiarogapro 3a OBICTPBIN OTBET Ha MOIO MPOCHOY.

Thank you for your time, and | look forward to speaking with you.
Crnacu60 3a noTpayeHHOE BpeMs, U 51 C HETEPIIEHUEM XK1y pa3roBopa ¢ Bamu.

OOooooooooogood

10. 3akmrounTenbHas BexunBas (ppaza
[Tocne »To# Qpasbl cTaBUTCS 3ansTasi.

Sincerely yours, Uckpenne Bai,
Yours faithfully, C ysaxenuem,
Very truly yours, VckpenHe Bai,
Respectfully yours, C yBaxxenuem,
Sincerely, C yBaxxeHuem,

OooOoOgood

11. Iloanuce.
3/1ech MUIIETCS Balie UMs U (paMUITHSI.

IIpumeuanue
B nmpumMevannu oOBIYHO BIMCHIBAETCS CCHUIKA HA MPHJIAraeMoe K COMPOBOAUTEILHOMY MUCHMY
pe3oMe U/UIM PEKOMEHAaTeNIbHbIE TUChMAL:

0 Enclosure: Resume TIpunoxeno: Pe3rome
O Enc: Resume Ilpui: Pe3tome
0 Enclosures: Resume three reference letters and proof of licensure. Ilpunoxenwue:

PE3OMEC, TPU PCKOMCHAATCIIbHBIX MMMCbMaA U MMOATBCPKAAOIIAA JIMIICH3W.
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Examples of application letters

l.

John Donaldson

8 Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley
XYZ Company

87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. |1 also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

| can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,

Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City
Sir,

GREETINGS!
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May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

MeToanyeckue peKOMeH/IAIHN 10 NePEBOAY TEKCTOB
[Tpu nepeBojie TEKCTOB IIOMHHTE O CIICAYIOIICM:

1. TexcT, mnpeaHa3sHA4YEHHBIM [ NEpeBOJa, HEOOXOAMMO paccMaTpuUBaTh KakK €IUHOE
CMBICJIOBOE LIEJI0E.

2. HaumHath mepeBOJ HaJ0 ¢ Ha3BaHHA TekcTa. OTHAKO, €CIM TIepEBO/J| 3ariiaBHs BBI3BIBACT
3aTpyJHEHUS, €TO0 MOKHO OCYILIECTBUTH IIOCIIE TIEPEBO/IA BCETO TEKCTA.

3. Ilpexne uem mepeBOJUTh TEKCT, BHUMATEIBHO IMPOUYTHTE €T0, CTapasiCh MOHATH €ro ooiiee
coJiepKaHue M HarpapiieHHOCTb. OOpaiaiiTe BHUMaHUE Ha WHTEpPHALMOHAJbHBIE CIIOBA,
peanuu, AaThl U T.A.

4. IlpounTaiiTe BeCh TEKCT, NMPHUCTYMalWTe K MEPEBOAY OTAEIbHBIX MNpenioxkeHuid. IToHATh
MPEJJI0KEHNE — 3HAUUT BBISICHUTH HE TOJIBKO 3HAYEHHE Ka)KJIOTO CJIOBA, HO U YCTAHOBUTbH, B
KaKOW CBSI3U HAXOJATCS IPYT ¢ ApYyroM cioBa. He cienyer BEIMMCHIBATh C10BA Cpa3y U3 BCETO
TEKCTa, TaK KaK OJHO U TO € CJIOBO YacTO MMEET HECKOJbKO 3Hau€HUM, KOTOphIe HE
MOJIXOJAT JIsl JAHHOTO TEKCTA.

5. IlepBoHayasbHbI IEPEBOT MOKET OBITH JOCIOBHBIM, 00JIErYal0IMM TOHUMaHUE OCHOBHOTO
CMBICIIA TEKCTa. 3aTeM CIEAyeT HPHUCTYNUTb K €ro CTHWIMCTUYECKOW, JIUTEepaTypHOU
00paboTke, I 4Yero HaJA0 TOAOWpaTh CJIOBA W CJIOBOCOYETaHUS, Hamboiee YETKO
Hepeaaole CMBICT TEepPeBOAMMOro Tekcra. I[lepeBoa MODKEH OBbITh TOYHBIM, a HE
OyKBaJIbHBIM, JIOCIIOBHBIM. TOYHOCTH meEpeBoJa — 3TO KPaTKOCTb, BBIPA3UTEIBHOCTD,
JIOTHYECKasl TOCIEA0BATEIbHOCTD, YETKOCTh U3JI0KEHUS TEKCTa OPUTHHAIA U COOTBETCTBUE
€ro HOpMaM pYCCKOTO JUTEPAaTypHOrO 3bIKAa. DByKBalbHBIA MEPEBOJ CBOAUTCA K
MEXaHUYECKOM MOJACTaHOBKE PYCCKOTO CJIOBA BMECTO aHTJIMHCKOro 0e3 ydyeTa ero CBS3H B
MPEJIOKEHNH, YTO OOBIYHO MPUBOAUT K OECCMBICIIHIIE U HCKAKEHUIO CMBICIIA TIEPEBOAMMOIO
TEKCTa.

IIpu nepeBoe AOIMyCKAeTC:

d) UW3MEHEHHE NOPSIKA CIOB B IMPEIOKCHUN

b) mepenoc oTaeIBEHOrO CIIOBA M3 OJHOTO MPEIOKEHUS B IPYToe,

C) oObeaMHEHHE ABYX WM OOJiee MPEIOKEHUH B OTHO MITH HA000pOT

d) nmoGaBieHHe OTCYTCTBYIOLIMX B TEKCTE CJIOB, HO TPeOyeMBIX IO CMBICIY CIIOB H,
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HA00O0POT, OMYIIICHHE OTACTBHBIX CIIOB OPUTUHAIHHOTO TEKCTA HA PYCCKOM SI3BIKE,
€) 3aMeHa OJHOM YacCTH PEYH IPYroi

[Tpu nepeBojie MOIB3YITECH CIOBAPEM.
Urto0b1 paboTa co clioBapeM He OTHUMaJIa MHOTO BPEMEHH, CIIETYeT:

v XOpOILIO 3HaTh an(aBUT , TaK KaK CJIOBA PACIIOJIOKEHBI B ali()aBUTHOM MOPSAKE HE
TOJILKO IO MEpBOi OYKBE, HO U TIO BCEM IMOCIEAYIOIINM;
v MOMHHTD, YTO CJIOBA JIaHbI B UX UCXOAHOH opMe, T.e. I1aroiibl — B UHOUHUTHUBE,

CYHICCTBHUTCIILHBIC — B O6H_[€M naacxke, CAUMHCTBCHHOM YHCIIC, MPHUIIArarcjibHOC — B
MOJIOXKHUTEIBHOH cTereHu. [lociie KaKaoro ciioBa B CIIOBape UCIIONIB3YETCsI COKpAICHHE,
0003HavaroIIee MPUHAIICKHOCTD CJIOBA K ONPE/ICIICHHON YacTH PEYH.

adjective a. npHIaraTeaIbHOe
adverb adv. Hapeuue
conjunction cj. COI03
noun n CYIIECTBUTEIILHOE
numeral num YHCIUTEIHHOE
plural pl MHOECTBEHHOE YHUCIIO
preposition prep PEeIOT
pronoun pron MECTOMMEHHE
verb v TJIaroJt

Caenyer mnoMHUTH!!!

Henb3st 310ymotpebnsite ON-line mepeBogvMKamMM, a €Cid HCIONb3yeTe HMX, TO HEo0Xoanma
Cephe3Hasl peJlakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3to cucTema cTaTUCTHYECKOTO
MaIIMHHOTO IEPeBO/Ia, YTO O3HaydaeT, yto GT-cucreMa HE aHATM3MPYET CHHTAKCHUC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHbIX mpaBui. OHa BblgaeT HauOojee BEpPOSTHBIA IEPeBOJ
IPEUTOKEHUSI WITH CIIOBA, OCHOBAHHBIN Ha CTATHCTHKE HAKOIICHHBIX YEJIOBCUYECKHUX TEPEBOIOB.
B ocHOBe aHanmm3a MpH 3TOM YacTO JISKAT KOPOTKUE [ETMOYKH BCETO U3 HECKOJBKUX CIOB. JTO
03HAYAET, YTO KOTJa CHCTEME HE XBATaeT JAHHBIX JUIS KOMIUIEKCHOTO CTATUCTHYECKOTO aHaIM3a
WM KOTJIa B SI3bIKaX OPHMTHHAJIA M TIEPEeBOJa CYIIECTBEHHO PA3InYaeTcsl MopsIok cioB, To GT
BBIIacT TapabapIIuHy WK IIPOCTO MIEPEHOCUT B TIEPEBO/I TE CII0BA OPUTHHAIA, TSI KOTOPBIX Y Hee
HET MepeBoa.

METOINYECKHE YKA3ZAHUA 11O ITIOAI'OTOBKE K PEOEPUPOBAHUIO U
AHHOTHUPOBAHWIO JIUTEPATYPBI HA AHTJIMICKOM SI3BIKE

Phrases for rendering an article

The plan for rendering an article | Some expressions to be used while rendering an article

1. The title of the article The article is headlined (entitled)...

The headline (title) of the article I have read is...

1. The author of the article, The author of the article is...

where and when the article was
published The article is written by...
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http://translate.google.com/

It is (was) published in...
It is (was) printed in...

It is (was) placed on the website. ..

3. The main idea of the article The main idea of the article is...

The purpose of the article is to give the reader some
information on...

The aim of the article is to provide the reader with some
material (data) on...

The article is about...
The article is devoted to...
The article deals with...

The article touches upon...

4. The contents of the article e The author starts by telling the reader that...
e The author writes (states, stresses, thinks, points out)
Some facts, names, figures that...

e According to the article...

o Further the author says...

o The article goes on to say that...

e In conclusion...

e The author comes to the conclusion that...

5. Your opinion about the article | | found the article interesting (important, useful, helpful, dull,
of no value, too hard to understand...) because...

AHHOTHpOBaHUE

Annomayusa (om nam.annotatio - 3amevanue) — KpamKas XapaKmepucmurka co0epHcanus
npouseedenusn newamu uau pykonucu. OHa TpPEACTaBIAET COOON MpeAeNbHO CXKATYIo
OMHCATEIbHYI0 XapaKTePUCTUKY MEPBOMCTOYHNKA. B Hell B 00OOIIEHHOM BHJE PACKPHIBAETCS
TeMaTHKa MyOIuKanuu Oe3 MOJHOTO PAcKpBITUS €€ coaep:kKaHus. AHHOTAIMS JaeT OTBET Ha
BOIIPOC, O YeM TOBOPUTCS B MIEPBUYHOM HUCTOYHHKE HHPOPMAITIH.

AuHomayuu no cooepicaHuro U Yeieeomy HA3HAYEHUr0 MOo2ym Oblmb CHpAasouHbie U
pekomenoamenvHvle. Cnpasounvie aHHOMAYUU PACKPLIBAIOM MEMAMUKY OOKYMEHMOs8 U
coobwarom Kakue-1bo ceedeHus 0 Hem, HO He 0arom Kpumuyeckou oyenku. Pexomenoamenvhoie
AHHOMAYUU COOEPAHCAM OYEHKY OOKYMEHMA C MOYKU 3PEHUs €20 NPU2OOHOCMU 0151 ONpedeleHHOU
Kamezopuu yumamernetl.

[To oxBary conep:kaHusi aHHOTUPOBAHHOT'O IOKYMEHTA U YMTATEIbCKOTO Ha3HAYEHUS Pa3InyaroT
olue U crenuaan3upoBaHHble aHHOTanuu. OOIIMe aHHOTAlMM XapaKTepU3YIOT JOKYMEHT B
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LEJIOM M paccuuTaHbl Ha HIMPOKMHA Kpyr uwurartene. Crnenualn3upoBaHHbIE aHHOTALUU
PacKpbIBalOT JOKYMEHT JIMIIb B ONPEECIIEHHBIX aCIIEKTaX, MHTEPECYIOLIUX Y3KOIO CIIELUAINCTA.
Onu MOTr'yT OBITH COBCEM KpaTKUMH, COCTOAIIMNMU U3 HCCKOJIbKUX CJIOB UJIA HEeOOJIBIINX q)pa3, u
pa3BepHyThIMU 10 20-30 cTpouek, HO U B 3TOM ciy4ae, B OTJIMYKE OT pedepaTa, JaroT B CKATOU
q)opMe TOJIBKO CaMbIC OCHOBHBLIC ITOJIOKCHUA U BBIBOJIbI JOKYMCHTOB.

B AHHOTAllMKW YKa3bIBAIOT JIMIIb CYHICCTBCHHBLIC IPHU3HAKU COACpPKaHUA JOKYMCHTA, T.C. TC,
KOTOPBIC ITO3BOJISAOT BBIABUTL €0 HAYYHOC U IMPAKTHUYCCKOC 3HAUYCHUC U HOBU3HY, OTJIMYUTL CTO
OT JApYTHUx, OMU3KUX K HEMY II0 TEMATHUKE U LECJICBOMY HA3HAYCHUIO.

Ilpu cocmagnenuu anHomayuu He ciedyem nepeckasvbiéams Co0epiHcanue 00KYMeHmMo8 (b1600bl,
pekomeHoayuu, ¢hakmuueckuti mamepuan). Hyoxxcno ceecmu K MUHUMYMY UCNOIb308AHUE
CILOJHCHBIX 000POMO8, ynompeo.ieHue TUYHbIX U YKA3amenlbHblX MeCmMoUMeHULL.

Oowue mpebdosanus, npedvasiiemvie K HANUCAHUIO AHHOMAYUIL, C1e0yIouue:

. Yuer Ha3Hauenuss aHHOTauu. OT 3TOro 3aBUCHT TOJHOTa OXBaTa U COJIEPIKAHHE
3aKJIFOYUTEIbHON YaCTH.

2. O06pem anroTtauu koieoercsa ot 500-2000 rmeyaTHbIX 3HAKOB.

3. CO6J'IIOI[CHI/IC JIOTUYHOCTHU CTPYKTYPBI, KOTOPAA MOKCT OTIUYATHCA OT HOPsAAKA U3JIOKCHUA B
OpuruHale.

4. CobmtoieHre SI3IKOBBIX OCOOCHHOCTEH aHHOTALIMH, YTO BKJIIOYAET B ce0s cieayromiee:
- U3JI0)KEHHE OCHOBHBIX MOJIO’KEHUH OpUTHHAJA MPOCTO, SICHO, KPATKO;

- n30exaHue MOBTOPEHUH, B TOM UHCJIE U 3arjIaBUsl CTaThU;

- cOOJII0IEHNE €TUHCTBA TEPMUHOB U COKpAILIEHUII;

- NCTIOJIb30BAHUE OOIEIPUHATHIX COKpAIIEHUH;

- YHOTpe6JICHI/IC OC3ITMYHBIX I(OHCTPYKI_II/Iﬁ TUINA «PaCcCMATPUBACTCA..., AHAJIUZUPYCTCA...,
COO6H_IaCTCH. ..» U ITaCCMBHOTI'O 3aJ10Ta,

- u30exaHhe HUCIOJIb30BAaHUS IpHUJIaraTelbHbIX, Hapeuyuid, BBOJHBIX CJIOB, HE BIHIIOIIMX Ha
COJEpKAHUE;

- WCIOJIb30BaHWE HEKOTOPHIX OO0OOIMIAIOMNUX CJIOB W CIOBOCOUYETAHUN, OOECIEYHBAIOIINX
JIOTUYECKHE CBSI3U MEX]y OTACIbHBIMH YaCTSIMH BBICKA3bIBAHHMM THIIA «KAaK MOKA3aHO...», «...,
OIHAKO», «CJIEA0OBATENLHO. .. » U T.1I.

Cocmae annomavyuu:
1. BBognast yacth - 6ubnuorpadudeckoe onucaHue.
2. OcHOBHasl 4acTh — MEPEYCHb OCHOBHBIX, 3aTPOHYTHIX B ITyOIMKAIIUHN TIPOOIIEM.

3. 3akimrouMTeNbHAs YacTh — KpaTKas XapaKTepUCTHKAa W OLEHKA, Ha3HAUeHUE aHHOTHPYEMOM
paboThI (KOMY azipecyeTcs AaHHas TyOIUKaIHs).
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Urak, annomayusn - smo kpamxoe, 0600ujenHoe onucanue (Xapaxkmepucmuka)mexcma KHUU,
cmamou. Ileped mexcmom aHnomayuu OarOmcsl 8bIX0OHble OaHHble (A8MOp, HA368AHUe, MECO U
8pems U30anus) 8 HOMUHAMUBHOU Gopme. DTH TAHHBIE MOXHO BKJIIOYUTH U B MEPBYIO YaCTh
aHHOTalMU. AHHOTAIUS OOBIYHO COCTOUT M3 JIBYX YaCTCH.

B nmepBoii wactu QopMmynupyercs OCHOBHAsi TeMa KHUTH, CTaTbd; BO BTOPOW YacTu
MIEPEUUCIISIOTCS (HAa3bIBAIOTCS) OCHOBHEIE TOJ0KeHUsI. CyOBEKT NEHCTBUS B aHHOTAIIMH OOBIYHO
HE Ha3bIBAETCS, TIOTOMY YTO OH SICEH, M3BECTEH M3 KOHTEKCTa; aKTHBHEE YIOTPEOISIOTCS
MAaCCUBHBIE KOHCTPYKIUU (TJIarojibHbIe U MPUYACTHBIE).

PE®EPUPOBAHUE

Pechepam (om nam. «referon, umo oznauaem «coodwiaio») npedcmagnaem cobdoil Kpamkoe
U3/10J1CCHUE 6 NUCLMEHHOM GUOE UIU 6 hopme NYOAUUHO20 O0KIAOA COOEPIHCAHUA HAYUHO20
mpyoa (mpyoog) numepamypst RO meme ¢ PAcCKPbIMUEM €20 OCHOBHO20 COOEPHCAHUS NO 8CeM
3ampoHymuiM 60NPOCAM, CONPOBOIHCOAeMOe OUEHKOU u 6bvleodamu peghepenma. OH T0JKEH
JIaTh YWTATENI0 OOBEKTHBHOE MPEJCTABICHHE O XapaKTepe OCBEIIaeMOil paboThl, U3JI0KHUTH
HauboJee CyleCTBEHHBIE MOMEHTHI €€ CO/IeP KAHMUS.

B ornuume ot anHoTanuu pedepar HE TOJIBKO JAeT OTBET HA BONPOC O YEM TOBOPUTCS B
MEPBUYHOM IE€YaTHOM JOKYMEHTE, HO W 4YTO TOBOPHUTCS, T.€. Kakas OCHOBHas HH(pOpMaIus
COJIEP)KUTCA B pedepupyeMoM IepBoMCTOUHUKE. Pedepar maer omnucaHue MEepBUYHOTO
JIOKYMEHTA, OTOBEIIAET O BBIXO/E B CBET U O HAJTUYHH

COOTBCTCTBYIOIIHX MCPBUYHBIX JOKYMCEHTOB, TAKIKC OH ABJIACTCA HCTOYHHUKOM JJIsA

MOJIY4YCHHA CIIPABOYHBIX JAaHHBIX W CaAMOCTOATCIBHBIM CPECACTBOM HayIIHOfI I/IH(i)OpMaIH/II/I.
Pe(bepaT MOKET OBITh BBIIIOJHEH B TUCHEMEHHOM BUIC U B Q)opMe YCTHOI'O AOKJIaaa.

HeJlb pel[)epama— JaTb YUTATCIIO OTHOCHUTCJIBHO IIOJHOC IMPEACTABICHHUEC O 3aTPOHYTHIX B
MNEPBOMCTOYHUKE BOIPOCAX M TPEM CaMBIM OCBO6OI[I/ITI) IIOJIB30BATCIIA OT HCO6XOI[I/IMOCTI/I
IMMOJIHOT'O IEPEBOAa IICPBONCTOUYHHKA.

Pa3nnyaroT 1Ba OCHOBHBIX BHJIa pedepaTos:
1. UudopmatuBHsIil pedepat (pedepaT-KOHCIIEKT).
2. UnnukatuBHBIN pedepat (pedepar-pestome).

Hnpopmamuenwviit pegpepam conepxutr B O0OOOLICHHOM BHJE BCE OCHOBHBIE ITOJIOKEHUS
OpUTHHAJIa, CBEJECHUS O METOJMKE MCCIIEOBAHUSA, MCIOJIb30BAHUU OOOpYyJOBaHUS U cdepe
npumMeHenus. Haunbomnee pacnpoctpaneHHoi hopmoii siBisieTcss HHPOPMaTUBHBIN pedepar.

B unouxamuenom pegpepame npuBoATCS HE BCE MOJIOKEHUS, A JIUILB TOJIBKO TE, KOTOPBIE TECHO
CBSI3aHBI C TEMOM pedeprupyeMoro JOKyMeHTA.

Pecdepartsl, COCTaBJICHHEBIE o OJHOMY HUCTOYHHUKY,
HA3BIBAIOTCS MOHOZpaghuueckumu. Pedeparsl, COCTaBICHHBIE TI0O HECKOJIBKUM HCTOYHHKAM Ha
OJIHY TEMY, SIBIISIIOTCS 0030PHbIMU.
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[Ipu BceM cBoeM MHOrooOpazuu pedeparbl 00JaTAIOT HEKOTOPHIMH OOmMMMHM uepTamu. B
pedepare HE MCIONB3YIOTCS PACCYKICHHUS M UCTOPHUYECKUE HKCKYpChl. MaTepuall mogaercst B
¢dopme KOHCYIbTAIUH UK onrcanus GpaxkToB. MHbopmarus

u3JIaracTcs TOYHO, KPaTKo, 0€3 UCKaKEHUH U CyObEKTUBHBIX OIICHOK. KpaTKocTh 1ocTUraeTCs BO
MHOT'OM 3a CYET HCIIOJIb30BaHUA TepMHHOJ’IOI‘H'—IeCKOfI JICKCHUKH, a TAKKC IMPUMCHCHHA Ta6JII/IL[,
dbopMyI1, HILTIOCTPALIUN.

Tekct pedepata HEe ITOMKEH OBITH COKPAIIEHHBIM MEPEBOJAOM WIIM MEXAaHWYECKHM IE€PECKa30oM
pedepupyemoro matepuana. B HeM 10KHO OBITH BBIAECICHO BCE TO, YTO 3aCIYKHBAET 0COOOTO
BHUMAaHHUA C TOYKM 3pEHUS HOBH3HBI M BO3MOXXHOCTH HCIIOJNB30BaHUS B Oyaymien
IIPOM3BOJICTBEHHONW WJIM HAay4HO-HCCIIEOBAaTEIbCKON pabore. B Tekcre pedepara HE AOIKHO
ObITh MOBTOpeHUI M o0mmx (pa3. VckimoyaeTcss UCMOIb30BaHUE MPSAMON pPeYd U JUAIIOTOB.
[{enecooOpa3HO BKIIOYUTH B TEKCT pedepaTa OCHOBHbBIE BHIBOBI aBTOPA IIEPBOMCTOYHHUKA.

N3noxenune pedepara OTIMYACTCS HPEAETBHOM TOYHOCTBIO, KOTOpas JOCTUTAeTCs 3a CueT
9KOHOMHOM CTPYKTYPBI ITPEJUI0KEHUS U PAaBUIILHOTO YIIOTPeOIeHUs TepMUHOB. OHHU TOMOTat0T
C MaKCHUMaJIbHOW TOYHOCTBIO IEpeJaTh COAEp)KaHUE NEPBUYHBIX TOKYMEHTOB. [l KpaTKOCTH
pedepaToB pazyMHO HCIOJIB30BaTh COKpalleHHE TepMHHOB. CHcTeMa COKpAILEHHs MO3BOJISET
JIOCTUYb 3HAYUTEIBHON SKOHOMHMM MecTa Oe3 yuiepba Juis copepkaHus. Takue COKpalieHHs
MOTYT OBITh U OOIIENPUHATHIMH B A3bIKE (adj. — MPWIL.) ¥ THIIMYHBIMH JUTS JAHHOTO NCTOYHUKA.

Hns A3bIKA pedepara CBOMCTBEHHO HCIIOJIb30BaHUE ONpeEICHHBIX
rpaMMaTHKO-CTHIIMCTHYECKUX cpeAcTB. K HUM B NEpBYHO ouepenp CleNyeT OTHECTH MPOCThIE
3aKOHYCHHBIC TMPEIOKEHUS, KOTOPhIE CIIOCOOCTBYIOT OBICTpOMY BOCIpHsTHIO pedepara. s
XapaKTePUCTUKU PA3JIMUYHBIX MPOIECCOB MOTYT OBITh HCIOJIB30BAaHBI MPUYACTHBIE OOOPOTHI,
o0ecrneuynBaroye YKOHOMHUIO 00beMa.

Ynorpebienrne HeompeneaeHHO-INYHBIX MPEIJIOKEHUN T03BOISET COCPEAOTOYUTh BHUMAHUE
YUTATENS TOJILKO Ha CYIIECTBEHHOM, HAIPUMED, «aHATM3UPYIOT, IPUMEHSIOT, PACCMATPUBAIOT U
T.JAD.

Oco0eHHOCTHIO 3bIKa pedepaTa SBISIETCS OOJIBIIOE YUCIIO MIEPEUUCIICHIH, KOTOPOE MOSBIISIETCS B
PE3YIbTATE CXKATHUA JTOTUYCCKOI'O H3JIOXKCHUS. HepeqncneHI/m MOTYT UMCTb BHJ ICPCUHA HJIU
JIUIIb HA3bIBAaTh 3aTPOHYTHIC B pa0OTe BTOPOCTEIICHHBIC BOIMPOCHI, HAPUMEP, «PACCMOTPECHBI
Pa3IUYHEBIC IMTOAXOAbI K PEIICHUIO HpO6J’ICMBI, MMpeaACTaBJICH HO}IpO6HI:H71 MEPCUCHb X aHallu3a U
T.JL).

Jns noBbiteHust ”HGOPMATUBHOM U CIPAaBOYHOM poJiu pedepara UCTOIb3YIOTCS IUTIOCTPALIUH U
cxeMbl pedepupyemoii paboThl.

O6nem pedepara konedeTcs B 3aBUCUMOCTH OT TIEPBUYHOTO MTEYATHOTO JIOKYMEHTA U XapakTepa
pedepara u MmoxeT cocTaBiiaTh 1/8 umm 10-15 % oT 06beMa nepBOUCTOUHUKA.

Cymuocmb U Memoonl Komnpeccuu mamepuajia nepeoucmovdHuKka

Bo03M0XXHOCTh BbIpa)kaTh OJJHY U TY K€ MBICJIb Pa3HBIMU CIIOBAMU JIEKUT B OCHOBE KOMITPECCUU
MaTepuana npu pedepupoBaHud. B copepkaHMM KakI0M MBICIHM BCErJa MMEETCs IJ1aBHOE U
BTOPOCTETIEHHOE, €CTh MPUYMUHBI U CIEACTBHS, €CTh JOTMUYECKHE MOCHUIKH U €CTh JIOTUYECKUE
BBIBOJIbI. Bce 3TH 3I€MEHTHI COCTaBIIAIOT COJIEp:KaHNE BCEro cooOlIeHMs, pedepaT ke Ipu3BaH
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nepeaaTh He BCE ATO COOOIIEHHE, a JIMIIb OCHOBHYIO HH(POPMAIIHIO, COJepkKalytocs B HeM. Tak,
€CIIU CJICJICTBHSI HE UMCIOT CYIIIECTBEHHOI'O 3HAYCHHMS JIJISl TPAKTUYECKOTO UCIIOIb30BAHMUS, TO B
pe(bepaTe OHU HC HaXOIAT CBOCIO BBIPAXKCHHUA, TOYHO TaK KXC MOT'YT OIIYCKATBHCA PA3JIMYHBIC
IMMOCBIJIKU IMPU COXPAHCHUHN BBITCKAIOIINX U3 HUX BBIBOIOB.

B xoze pedepupoBanus Bcerja BHIIOTHIIOTCS JBE 3a/1a4H:
- BBIJICJIEHUE OCHOBHOI'O U IJIABHOTO;
- KpaTkoe (popMyIUPOBaHKE ITOTO TJIABHOTO.

TakuMm 06pa3oM, COKpaIleHre UCXOAHOI0 MaTepualia UaeT AByMs MyTSAMU: 10 JIMHUU OTCEUBaHUS
BTOPOCTETIEHHOTO W HECYIIECTBEHHOTO W IO JHUHUU mepedpasupoBaHusl TIaBHOW MBICIH B
KpaTKyto GopMy pedeBOro mpou3BeIeHusI.

DKCnepuMeHmanbHo YCMAaHOBNeHo, YMo Olsi YCHeWHO020 GbINOJIHEHUs. SMUuxX O08yxX 3a0ay
He0bX00UMO NONB308AMbCSL Cedyoulell NoC1e008amelbHOCMbIO OelCMBUIL.

1. [TpoBOUTCS OETIBIN MPOCMOTP MEPBUYHOTO TOKYMEHTA M O3HAKOMIJIEHHE C OOLIHM CMBICIIOM.
OOparjaercs BHUMaHUE Ha 3aT0JIOBKH, rpauKu, pUCYHKH U T.JI.

2. Tekct unTaeTcsi BTOpUYIHO 00Jiee BHUMATEIHHO ISl 03HAKOMJICHHS C OOIIUM COZICpPKAHUEM U
JUTSI TISJIOCTHOTO BOCTIpUATHS. Ha maHHOM 3Tarie onpenesstoTcsl 3HaYeHUsT HE3HAKOMBIX CJIOB TI0
KOHTEKCTy W MO cioBapro. HeoOXoIMMo TOCKOHANBHO TMOHSATH BCE HIOAHCHI COJEpKaHUS,
pa3o0paThCsi B HAyYHO-TEXHUYECKOW CTOPOHE OCBEIIAeMOr0 BOIPOCA U, €CIM HEOOXOAMMO, TO
MOTOJIHUTH CBOM 3HAHMS MO 3TOMY BOIPOCY M3 APYTUX JOCTYIHBIX MCTOYHUKOB. V3BEeCTHYIO
MOMOIIL TYT MOTYT OKa3aTh pa3jHuYHbIe SHIUKIONEINYECKHE CIPABOYHUKU CHEIHalIbHAsS
auTepatypa Ha poIHOM s3bike. Crenuanu3anus pedepeHTa B ONpeaesieHHOW 00JacTu BechMa
JKCJIaTelibHA, TaK KaK 3HAYUTCIIBHO J3KOHOMHUT BpEMA MMPEABAPUTCIILBHOIO O3HAKOMIICHHUA C
MaTepHaIoM.

3. OmnpenensieTcst OCHOBHAsI TEMa TEKCTa.

4. TIpoBoIuTCS CMBICIOBOM aHaJIM3 TEKCTa C MEJIbI0 BBIJACNCHHUS ab3aleB, COJEpIKALINX
UHpOpMaLIMIO, KOTOpas MOATBEPXKIAeT, pacKpblBaeT MM YTOUHSET 3arjlaBue TeKCTa, a,
CJIEZIOBATENIbHO, U OCHOBHYIO TeMy. A03albl, cofepxKaie HHHOPMAILHIO TI0 TeEME, OTMEYAIOTCs
3HaKOM (+), TJie HeT CyIIeCTBEHHON MH(pOopMauu 3HakoM (-). A63a1el, TpeOyrolne MpoBeIeHuUs
JOTIOTHUTEIBLHOTO aHajIn3a, OTMeYaroTcs 3HakoM (7). YacTo yxe caMm UCTOUHHUK UMEET pa3OuBKY
Ha TJIaBbl U Pa3/Iebl.

5. TlepeuntbiBaroTcss a03aibl, BBI3BABIIHE TPYAHOCTh B TOHHMaHWK. ECIH BO3HHUKAET
HEOOXOUMOCTH, JIeIaeTcst mepeBo . I1ocie BhISCHEHHS CMbICIa OTPHIBKA OH ITOMEYAETCS 3HAKOM
(+) wu (-).

6. Pacnipenensiercs Becb MaTepuai CTaTby HA TPU TPYIIIHI 10 CTETIEHH €r0 BaXKHOCTH:

a) BBIJIETICHUE HanbOosee BaXKHBIX COOOIIEHUM, TPEOYIONUX TOYHOTO W TOJIHOTO OTPAXKEHHUS B
pedepare;

0) BBIZICIICHHE BTOPOCTENIEHHOM NH(POPMAIUH, KOTOPYIO CIIEAyeT MepeaaTh B COKpPAIIEHHOM BU/IE;
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B) BBIJICJICHHE MAJIO3HAYUTENIbHON HHPOPMALHH, KOTOPYIO MOKHO OITYCTHTb.

7. OmpenensieTcst Kiro4yeBash MBICIb KaXIoro al3ama, OTMEUEHHOro 3HakoM (+), KoTopas
3anuchIBaeTcss ¢ HoMepoMm ab3ama. Takum 00pazom, cOCTaBiseTCs JOTMYECKHUH TUIaH TEKCTa.
XenarensHO Bce MyHKTHI IJIaHa ()OPMYIMPOBATH HA3BIBHBIMH IPEIOKEHUSMH, OCTaBJIsIsI Ha
Oymare mocie Kaxa0ro MyHKTa IJIaHa CBOOOIHOE MECTO JUIs MOCIEAYIOUIero (OpMYITUPOBAHUS
TJIABHOW MBICIIM 3TOTO paszena. HazbIBHBIC MpeniIokKeHHs TUIaHa Jierdye BCEero nmpeodpa3oBaTh B
OpeUIOKeHHs, (OPMYJIHPYIOIIME TJIABHYI0 MBICIb KaXJOTO pas3liena H  BakHEHIue
JI0KA3aTeNbCTBA, MOAKPEIUISIONUE JTy MbICAb, 4YTO U COCTaBJISIET CYHIIHOCTh CaMOTo
pedepupoBanus. [1aBHas MBICTbH U JOKA3aTEIbCTBA 3aMUCHIBAIOTCS OJJHUM WM ABYMS KPAaTKHUMHU
MPEJIOKEHUSIMHU. 3aBeplInB TakuM 00pa3oM 00pabOTKy BceX IMYyHKTOB IIaHA, HEOOXOAUMO
c(hOopMyIHPOBaTh TTIABHYIO MBICIIb BCETO MEPBOUCTOUYHUKA, €CIIU 3TO HE CACIIaHO CAMUM aBTOPOM.

Cocmaenenue peghepama
Pechepam, kak npasuno, éxnrouaem ciedyroujue uacmu:

- Bubnuozpaguueckoe onucanue nepeuunozo ooxkymeuma (Ecim pedepar HocuT 0030pHBIN
xapaxTep, To bubnuorpaduyeckoe onrcanue Bcex nmpopedepupoBaHHBIX CTATEH pacmoaraeTcs B
an(aBUTHOM TIOPSIZIKE 11O TIEepBOii OykBe hammimu aBTOpA.)

- Coocmeenno peghepamuenan uacms (TEKCT pedepara)
- Cnpagounslii annapam, T.€. TOTIOHATEIILHBIC CBEICHUS U TPUMEYaHUS
Texcm peghepama pekoMeHAYETCSI CTPOUTD IO CIEAYIOUIEMY TUIaHY:

1) Beoonas uacms, r7ic TOBOPUTCS O LIEITH U METOMKE MCCIICIOBaHHs MK pa3paboTke. BBoaHas
4acTh HAUMHAETCS C MPeIMETHON pyOpUKH, HAUMEHOBAHMsI 00JIACTH M pa3Jiesia 3HaHus, K KOTOpOn
oTHOocUTCs pedepupyeMblii marepuan. [lanee ykaspiBaeTcst Tema pedepata, T.e. Oosiee y3Kas
IIPEeIMETHAsi OTHECEHHOCTh CTaThH.

2) Onucamenvnas 4yacmp, KOTOPasi BKIOYACT KOHKPETHBIC TAaHHBIC O MPEIMETE HCCICI0BAHMUS
WIN Pa3pabOTKH, €ro U3y4yaeMbIX CBOMCTBAX; BPEMEHHbIE U IPOCTPAHCTBEHHBIE XapaKTEPUCTUKU
uccnenoBanus. OnucareNbHas YaCcTh HAUWHACTCS C TJIaBHOM MBICIH MEPBOMCTOYHHKA. OOBIYHO B
CTaThe IJ1aBHAasi MbICIb CTAHOBUTCS SICHOM JIMIIb MPU YTEHUH BCETO MaTepHuala, B pedepare ke C
Hee HauMHaeTcs U3JI0’KEHUE COJIep KaHus, OHA MTPE/IIECTBYET BCEM BbIBOJIaM U JJOKa3aTEIbCTBAM.
Takasi mocieoBaTeTbHOCTh H3J0XKEHHS HEoOXOoAuma il TOTOo, 4TOObl € caMOro Havaja
U3JIOKEHUSI COPUEHTUPOBATh YHUTATENs OTHOCHUTEIbHO OCHOBHOIO COJEpXaHHS HCTOYHUKA.
BrrsiBiieHue riiaBHON MBICIHM UICTOUYHUKA CTAHOBUTCS BECbMa OTBETCTBEHHBIM JIENIOM pedepeHTa u
TpeOyeT OT HEero BJYMYHMBOI'O OTHOLICHHUS K pedepupyeMomy marepuany. MHoraa sta riaBHas
MBIC/Ib CaMHM aBTOPOM Jake He (opMyJIHpyeTcs, a JMIIb MojapasymeBaeTca. PedepeHTy
HEO0X0/IMMO CyMETh CXaTo C(HOpPMYIHpPOBaTh 3Ty IJIaBHYIO MBICIb, HE BHOCS B HEE CBOMX
KoMMeHTapueB.  [lanee  coxmepkanue — pedepupyeMoro  Marepuana  u3jaraercsi B
II0CJIEI0BATENbHOCTH NepBoUCcTOUHMKA. Kak mpaBuio, naercs ¢GopMyiIMpoBKa BOIpOCaA,
IPUBOAUTCS BBIBOJ 110 3TOMY BOIPOCY U HEOOXOAMMAs LeMb J0Ka3aTeIbCTB B UX JIOTUYECKOM
H0CJIEI0BATENBHOCTH.
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3) 3aknouumenvnas uacme, KOTOpas COJCPKUT BBIBOJIBI aBTOpa MO pedepupyeMoMy
Marepuany. be3ycioBHO, BBIBO/BI aBTOpPA BBITEKAIOT U3 TJIABHOW MBICIIH, IIO3TOMY BBISIBJICHUE
[JIABHOM MBICITM TOMOTAET MOHATH U BBIBOJIBI aBTOPA.

WHuora BEIBOABI aBTOPA OTCYTCTBYIOT, M TOTJIA 3TOT MMYHKT pedepara BhIMAIACT.
9. 3asepuiums peghepam Kpamkum KomMmeHmapuem no cxeme:

- aKTYaJIbHOCTh MaTepHalia

- Ha KOT'0 3TOT MaTepHall pacCUUTaH

- CTETIeHb MPOTPECCUBHOCTU MaTepuasia

10. CocTaBuB MOJHBIN TEKCT pedepara, ero ciaeayeT nepeuyuTaTb U Npu HEOOXOAUMOCTH BHECTH
CTHUJIMCTUYECKHE TOMPABKU, CTPEMSICh COCIMHUTH OT/ACNbHBIE IMYHKTHl pedepara B €IUHBIN
CBSI3HBIN TEKCT, IOOMBASICh JIOTUYECKOT'O PA3BUTHS €IMHOM JIJIsl BCETO MaTepraia MbICITH.

CocraBieHue aHHOTALMU BEJETCS TEM e IyTeM, HO 3aBepllaeTcsi OHAa JIMIIb CTaguel
cocTaBlieHUs] NOJpoOHOro miuaHa. POpMyIHpPOBKM IYyHKTOB IUIaHA IEPEHOCSTCS B TEKCT
agHoTauuu. [Ipouiecc aHHOTHMPOBAaHUS 3aBEPIIACTCS CTHJIMCTUYECKOW J0pabOTKOM TeKcTa
AQHHOTALIUU.

Tunuunsie owudKu npu Hanucanuu peghepama

ITpu cocraBnenuu pedepara cienyer n30eratb TUIMUYHBIX OIIMOOK, Cpeld KOTOPBIX MOKHO
YIOMSIHYTh TaKHE, KaK:

- CJIMIIKOM BBICOKas I/IH(I)OpMaTI/IBHOCTB TCEKCTAa U IOTEPA OCHOBHOM I/IHCI)OpMaI_II/II/I;

- OTCYTCTBHC ITOCIICAOBATCIbHOCTH (peKOMeHI[yeTCSI IIPpU YTCHUU ACJIATh YCPHOBLIC Ha6p001<1/1, HC
MMOJIb3YACh aBTOPCKUM TeKCTOM);

- HCKAXXCHUEC CMBICJIa (HSBIKOBBIC TPYAHOCTH CJICAYCT PCUIATH C IIPECIIOAaBaTCICM, 4 TCXHUYCCKUC
— CO CHCI_II/Ia.III/ICTaMI/I). ﬂHH HaIlMCaHUs aHHOTaIui U pe(bepaTOB HYXHO HC IIPOCTO NICPEBOAUTDH
HHOCTpaHHBIﬁ TCKCT, a4 HAXOJIHUTb OCHOBHOI CMEBICII TEKCTa. Ha6J'IIOJICHI/I}I IIOKa3bIBAIOT, 4YTO
CTPEMIJICHHUC K JOCJIOBHOMY IICPEBOAY 4aCTO NPHUBOAUT K HCIOHMMAHUIO CMBICJIAa TCKCTA B LICJIOM;

- HapylieHue crhenupukd CcTuis (MPEANoYTeHHE OTHAeTCs  HEeOoNpeeeHHO-ITNIHBIM
KOHCTPYKIIUSIM, HACBIIIICHHE TEKCTa TEPMHUHOJIOTHEH, a He OINUCaHUEeM, YHoTpebleHue
OOIIENPUHATHIX ¥ OTOBOPEHHBIX B Hayalle CTaTbU COKPAIIEHUH M MPOCTHIX MPEITOKEHUA THUTIA
«TmmoJiIeXKaniee-ckazyemoe» u T.1.) st mpaBUiIbHOTO MOHUMAaHUS CHEIU(UKU CTUJIST TIPUBEICH
CIIMCOK IJ1aroJioB, IIUPOKO UCHOIb3YEMbIX B TEKCTax pedepaToB:

a) y'HOTpC6J'I}ICMBIC IJiL TEpCUHUCIICHHUA OCHOBHBIX  BOIIPOCOB: aBTOP paccmampueaem,
onucwleaem, daHaxuupyenm, Hasvleaem, pdacKpvleaeni, 2060pum, pa36upaem, nokaswvleaem,
uszjnaecaemt, oceeujaent, ocmaHasjiIueaemcs, coo6u;aem.

0) ymorpebnsiembie IS OOO3HAYEHHUS HCCIENOBATENLCKOTO WM JKCIEPUMEHTAIBHOTO
Matepuaia: aBTop ucciedyem, 8biCKA3bleaem, papabamseiéaenm npeonosodceHue, 0oKazvleaen,
8bl0BU2AEM, BbISICHSIEM, CYUMAem, YIMeepicoaem, noidzaem.
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B) ynorpeOisieMble Ui Tepeqadd OINpeNeIeHuH W Tpajaiuid, KIacCU(PUKAIMH KOHKPETHBIX
po0JieM, BOTIPOCOB: aBTOponpedesem (Oaem onpeoeieHue), nepeducisiem (NpusHaxu, yepmol,
cBolicmea), xapakxmepuszyem, cCpasHugaem, opmyaupyem, conocmagisaem, KOHCmamupyem.

r) ynorpeOiisieMble Ui TIEPEUUCIICHUS] BOIMPOCOB, PACCMATPUBAEMBIX B IEPBOMCTOYHHKE
HOIIYTHO: aBTOP Kacaemcs, 3amedaent, 3ampazueaem, Hamedaenm, ynoMuraem.

,I[) nepeaaromue cCJjIoBa M MbBICIH, KOTOPBIE aBTOpP IIECPBOMCTOYHHUKA BBIACIIACT 0c000:
aBTOp 6bldeﬂflem, ommevaent, noduepkueaem, ymeepofcdaem, nosemopsaem, CcneyualbHo
ocmaxaseiueaemcs, H€00HOKpamH0 so3epaiyaemcs, 06pau;aem GHUMAHUe, ydeﬂﬂem GHUMAHUe,
KOHYeHmpupyen 6HUMAarnue, 3aocmpsent 6HUMAaHue, akyenmupyent 6HuUManue, cocpedomoqueaem
BHUMAHUeE,

€) UCIoJIb3yeMble 1Ji1 00001EHNH, [T0IBEIEHUSI UTOTOB: aBTOP denaem 6bl800, NOObIMOICUBAEN,
npuxooum K 861800y, 0600waem, no08oOOUM UMo2u, Cymmupyem,

€) (UKCHUPYIONIUE, OTMEYAIINE apTyYMEHTAIMIO aBTOpa TEPBOMCTOYHUKA C UCIIOIB30BAHUEM
NPUMEPOB, IUTAT, WUIIOCTPAUnd, (P, BCEBO3MOXKHBIX TAHHBIX: aBTOP HPUBOOUM NpUMepbl
(yugpol, mabauywl), ccoliaemces, onupaemcs,

apeymenmupyem, 060CHO8bl8aEM, ULTIOCMPUpPYem, NoOmeepicoaem, 00KA3bleaem, CpasHUusaem,
conocmasnsiem, COOMHOCUM, UCXOOUM, NPOMUBONOCMAGIAEM, YUMUPYem,

) UCTONb3yeMble /ISl BBIPAKEHHS TMO3UIMKA aBTOpA: aBTOP co2lauiaemcsi (Cco2naceH),
803pascaem, NPOMUBOPeUUM, CNOPUM, Onpogepaem, NoAeMusupyem, KpUmuKyem, pacxooumcs
80 632710aXx, gblOGU2aem (NPUBOOUN) BO3PANCEHUS, APSYMEHMbL OOKA3AMENbCMEA.

[TonBOAs UTOT, MO’KHO PE3IOMUPOBATH CIIETYIOIIEE:

1.Pedepar - 5TO KOMIO3MLIMOHHO OPraHU30BaHHOE, OOOOIIEHHOE H3JI0KEHUE COAEp KaHUS
UCTOYHHKA MHPOPMALIUH (CTaThU, psiAa cTaTed, MOHOrpaduu U Jap.).

2.Pe(1)epaT COCTOUT U3 TpeX JacTeu: 06]].[8.5{ XapaKTCPUCTHKA TCEKCTa (BLIXO,[[HBIG JaHHBIC,
(I)OpMYJ'II/IpOBKa TCMLI); OMMHNCaHNUEC OCHOBHOI'O COACPIKAHUSA; BBIBOIBI pe(bepeHTa. PC(I)Cp&T JOJIDKCH
PpacKpbIBaTb OCHOBHBIC KOHICIIIIUU UCXOAHOT'O TCKCTA. PC(I)CpaTI/IBHOG H3JI0KCHUEC OOJI?’KHO OBITH
CKaTbIM.

3.ens pedepupoBanus: coznath "TekcT o Tekcte". Crneayer nzberarh CBsA30K THma: B 1 ab3arre,
BO 2 a03ame u 1.1. OOMiIbHOE IUTUPOBaHKE MpeBpamiaeT pedepaT B KoHCIEKT. Pedepar moxer
COACPKATh TaKXKEC W OLCHOYHBLIC JJICMCHTBI (HeJ'II)SSI HC COrJIaCuTbCid, aBTOp YAauHO
WJUTFOCTPUPYET | JIp.).

PeueBsle kiuiie /Ui HanucaHus pedepaToB U aHHOTALUN

Bonpiioe BHUMaHUE ClieAyeT YASIUTh 00pabOTKe CIICIUATBHBIX KITUIIIE, XapaKTEPHBIX /IS )KaHpa
pedepara u annotaruu. Knuue — smo peuesoti cmepeomun, 20mogwiii 000pom, UCNOIb3YeMblll 8
Kayecmee 1e2K0 80CNPOU3B00UMO20 68 ONPEOeleHHbIX YCI08UAX U KOHmeKcmax cmanoapma. B
HAYYHOM HM3JIOKCHUU MUMEETCS PsiJ] MOJOOHBIX PeueBBIX cTepeoTunioB. OHM 00JIETYaroT Mporecce
KOMMYHHKAITHH, SKOHOMST YCHIIUS, MBICITHTEIBHYIO SJHEPTUIO U BpeMsl pedepaHTa-TIepeBOIINKA
u ero anpecara. Jlns BeIpaOOTKM aBTOMaTH3Ma y pedepaHTa-epeBoqIrMKka HEoOXoauma
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KJ1accuuKanusi OCHOBHBIX KinIe. Y 100Hast KitaccuuKanus HoCTpoeHa Ha TOHATHITHOW OCHOBE.
B cooTrBercTBUM C HEll KIUIIE TPYNIUPYIOTCS B 3aBUCUMOCTH OT OOIIETO MOHSTHS C HUM
CBSI3aHHOTO, BHYTPU KOTOPOTO paccMaTpUBAIOTCS Oojiee MeNKue TpynmupoBku. Hampumep, Ha
AHTIINHACKOM SI3BIKC.

1. Oobmass xapaktepuctuka cratbu: The paper (article) under discussion (consideration) is
intended (aims) to describe (explain, examine, survey) ...

2. 3amaun, moctaBneHHbie aBTopoM: The author outlines (points out, reviews, analyses)...

3. OmeHka MOJNyd4EHHBIX pe3ylabTaToOB HccienoBanus: The results obtained confirm (lead to,
show)...

4. ITogseneHne UTOTOB, BEIBOJIOB 10 paboTe: The paper summarizes, in summing up to author, at
the end of the article the author sums up...

Obpa3zubl K1uWIUPOBAHHBIX AHHOMAYUT HA AHZTUTICKOM A3bIKE
The article deals with ...

As the title implies the article describes ...

The paper is concerned with...

It is known that...

It should be noted about...

The fact that ... is stressed.

A mention should be made about ...

It is spoken in detail about...

It is reported that ...

The text gives valuable information on...

Much attention is given to...

It is shown that...

The following conclusions are drawn...

The paper looks at recent research dealing with...
The main idea of the article is...

It gives a detailed analysis of...

It draws our attention to...

It is stressed that...

The article is of great help to ...
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The article is of interest to ...

..... 1s/are noted, examined, discussed in detail, stressed, reported, considered.
Oobpa3zubl KTuwiuposanHvix peghepamos Ha an2UiCKOM A3bIKE

The paper is devoted to (is concerned with) ....

The paper deals with ....

The investigation (the research) is carried out ....

The experiment (analysis) is made ....

The measurements (calculations) are made ....

The research includes (covers, consists of) ....

The data (the results of ...) are presented (given, analyzed, compared with, collected) ....

The results agree well with the theory ....

The results proved to be interesting (reliable) ....

The new theory (technique) is developed (worked out, proposed, suggested, advanced) ....

The new method (technique) is discussed (tested, described, shown) ....
This method (theory) is based on ....

This method is now generally accepted ....

The purpose of the experiment is to show ....

The purpose of the research is to prove (test, develop, summarize, find) ....
Special attention is paid (given) to ....

Some factors are taken into consideration (account) ....

Some factors are omitted (neglected) ....

The scientists conclude (come to conclusion) ....

The paper (instrument) is designed for ....

The instrument is widely used ....

A brief account is given of ....

The author refers to ...

Reference is made to ....

The author gives a review of ....
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There are several solutions of the problem ....

There is some interesting information in the paper ....

It is expected (observed) that ....

It is reported (known, demonstrated) that ....
It appears (seems, proves) that ....

It is likely (certain, sure) ....

It is possible to obtain ....

It is important to verify ....

It is necessary to introduce ....

It is impossible to account for ....

It should be remembered (noted, mentioned) ....
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