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1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

npuoOpeTeHne MarucTpamMu HEOOXOIUMON KBaIH(PUKAMKA 1T  MPAKTHIECKOTO
npuMeHeHus d()()EKTHBHBIX METOOB, MPHEMOB W TEXHOJIOTMH YIPABICHUS YEIOBEUYCCKHUMHU
pecypcamMH-UCCIeIOBaHUM, HEOOXOAMMBIX JJIsi NIPUHATHA HEOOXOAUMBIX A(H(PEKTUBHBIX
YIIPABJICHYECKUX PEILICHUIA. .

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI MporpaMmal

JuctumirHa YIpaBieHHE YelIOBEYECKUMH pecypcaMy BXOIMT B 00s3aTelbyr0 4acTb
y4eOHOro I1aHa 00pa30BaTeIbHON IPOTrPaMMBI.

JInt  w3ydeHWs — TUCHUIUIMHBI ~ HEoOXOoxuMbl  3HaHUS  (YMEHUs,  BIAJICHHSA),
c(hopMUPOBaHHBIC B pe3Yy/IbTaTe H3yUCHHUS JUCITUIUIMH/ IPAKTHK:

W3yyeHne nucuuIuimHbl 0a3upyeTcss Ha 3HAHHSIX, YMEHUSIX U HABBIKaX, ITOJyYCHHBIX B
pe3ysbTare yCBOSHHSI AUCIUIUINH, TIOJTYYEHHBIX B IIPOLIEcCe 00YUEeHHUs Ha CTENICHb OaKaaBpa.

3nanus (YMEHHs, BIAJICHUS), IOJYyYCHHbIE NMPH M3YyYCHUU TAHHOM IUCIMIUIMHBI OymyT
HEO0XO0AUMBI JUIsl U3yUSHUS IUCHUILINH/TIPAKTHK:

Crparernyeckoe ynpasieHHE

DKOHOMUKA U YIIPaBJIEHUE KOMITAHUN

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJISA) U IVIAHUPYeMbIe pPe3y/IbTaThl 00y4eHHUs

B pesynabrare oOCBOGHHS JUCUUIUIMHBL (MOIyns) «YIpaBiIeHHE YEIOBEYECKUMHU
pecypcaMuy 00 yJaroIIUiics T0JDKEeH 00Ia1aTh CIASAYIOMUMH KOMITETCHIIUSIMU:

KO[[ HHJUKaTopa I/IHILI/IKaTOp JOCTHIXKCHUA KOMIICTCHIIM

YK-3 CnocoGeH opraHu3oBbIBaTh U PYKOBOAUTH Pa0OTON KOMaH[bI, BhIpaOaThiBasi KOMaHIHYIO
CTPATETHUIO JUISl TOCTHXKEHUSI TOCTaBICHHOM 11EIN

YK-3.1 BripaGaThiBaeT cTpaTeruio KOMaHIHOW pabOThI U HA €€ OCHOBE OPraHU3yeT
0TOOP WICHOB KOMaH/IbI JJII JOCTHXKEHUS TTOCTABIICHHOM 11€JIH

YK-3.2 JlenerupyeTr MOJHOMOYHUS WIEHAM KOMaHIbl M paclpelessseT MOpy4YeHus,
OpraHu3yeT M KOPPEKTHpYyeT padoTy KOMaH]Ibl, JaeT OOpaTHYIO CBS3b IO
pe3yJpTaTam

YK-3.3 Opranusyet o0CyXJIeHHe pe3yabTaToOB pabOThl, B T.4. B paMKax JUCKYCCHH

C ITPUBJICYCHUECM OIIIIOHCHTOB




4. CTpyKTypa, 00b€éM U cotepkaHne TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTAaBIsieT 3 3a4eTHBIX enuHuil 108 akaa. gacoB, B ToM

qHCIe:

— KOHTaKTHas paboTta — 37 akaJl. 4acoB:

— aynutopHas — 36 akaJ. 4acoB;

— BHeayJUTOpHas — 1 akaj1. yacos;

— caMoCTOsITeNNbHAs paboTa — 71 akaj. 4acos;

— B hopMe npakTuyeckoit moaroroBku — 0 akaj. yac;

®dopma aTTeCTalMU - 324ET

AynuropHas
KOHTaKTHas pabora

Paszen/ Tema (B akaj. yacax)

JUCHUITIIINHBI

Cemectp

nmab. | mpaxr.
3aH. 3aH.

Jlek.

CamocrosTeabHas
paboTa cTymeHTa

Bun
CaMOCTOSITSIILHOM
paboThI

dopma TEKyIIEro
KOHTPOJIS
yCIIEBAEMOCTHU U
MIPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHLINN

1. Iepconan kak noacucremMa B
cucTeMe YIIpaBIeHUS
OpTaHU3alNY.

11 Ilepconan Kak
nogcucrema B cucreme| 1 9 9/41
YIpaBJICHHs OPTaHU3AIHH.

30

IToaroroBka x
NPaKTUYECKOMY
3aHATHIO
CaMocCTOsATEIbHOE
H3yuYeHHEe y4eOHOU
U Hay4yHOH
TUTEePaTypHI
Pabota ¢
3JIEKTPOHHBIMHU
OMOIMOTEKAMH
Brinosninenue
TIPaKTUIECKAX
3aJJaHUH
Brimonnenue tecra

TECT

YK-3.1,
VK-3.2,
YK-3.3

HWroro no pazaeny 9 9/41

30

2. VmpaBneHue IOBEACHHEM
HepcoHaIa OpraHu3aIiH

21 Ynpasnenue
noBeJicHHeM  mepcoHanal 1 9 9/3,21
OpTaHu3aIuu

31

IlogroroBka Kk
MPaKTUYECKOMY
3aHATHIO
CaMoCTOSTENbHOS
M3y4YeHHe yaeOHOH
U Hay4yHOU
TUTEepaTyphl
Pabora ¢
3JIEKTPOHHBIMHU
OubIMoTEKAMHU
Brimonaenne
MPaKTHYECKUX
3aJIaHN
Brimonnenue tecra

TECT

VK-3.1,
YK-3.2,
YK-3.3

Wroro no pazneny 9 9/3,21

31




3. UTOrOBBIN KOHTPOJIb

3.1 OTOBBIN  KOHTPO. OITOTOBKA YK-3.1,
éq TI/IT TOBBI KOHTPOJIb 10 I nra qT TBK K sauer VK-3.2.

3a1e 3aueTy VK-3.3
HUroro no pazaeny 10

Uroro 3a cemectp 18 18/7,2U( 71 3a4€T

HTOro 1mo QJUCIUILUIMHE 18 18/7.2 71 3a4eT

)44




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusiniauii AeHb cTaau 04eBHIHBI TPEUMYIIIECTBA UCIIOIb30BaHU KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKUX Yy4eOHBIX 3aHATHAX. OOBsICHEHME HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIHI, BBIMOJHEHHBIX ¢ MOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JIyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonab3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATUSAX IMO3BOJIET IMPENOJIaBATEINIO
HSKOHOMHTbH BpEMsl, ONpAIIMBATH YUYAIIUXCS HA KaKIOM 3aHSATHH, BECTH CTAaTUCTHKY OIpOCa,
BBISIBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EeKTUBHBIX CPEACTB HMH(OPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons uz sroro, Oonmee 20% Bcex 3aHATHI
MPOBOASATCS C IPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTUH.

s obecrieuenust HanOombIIel 3GPeKTUBHOCTH 00pa30BaTENBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCUMIUIMHBI HCIHOJB3YIOTCS B  Ipolecce OOy4YeHHs] IepeioBbie
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoOHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKHE 3aHATHUA);

2) TEXHOJIOTHSI POOJIEMHOT0 00y4YeHuUs (TPOOIECMHAs JIEKITHUS, TPAKTUUCCKHE 3aHATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrpoBBIE TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MTPOEKTHOTO 00yUeHUs (TBOPUECKUH ITPOEKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIekuug-BU3yanu3aIus, IPaKTHYECKHe 3aHATUS B (hOpMe MPE3CHTAIUN ).

JlekuMOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEM yueOHOM MH(OpMalMU MPEeAnonaraT U
pe-leHNe CIEeNYIOMMX AUJAKTUYECKUX 3aJad: 3auHTEPEecOBaTh CTYACHTOB M3y4yaeMOW TEMOH,
pa3-pymuTh HEBEpHBIE CTEPEOTHUIIBI, YOEOUTh B HEOOXOAMMOCTH TIIyOOKOTO OCBOCHHS
MaTepuana, moOyIuTh K CAMOCTOSTEIbHOMY IMOUCKY M aKTUBHOM MBICIUTENBHON 1eATEIbHOCTH,
[IOMOYb COBEPIIUTH TIEPEXOJ OT TEOPETHYECKOTO YPOBHA COIHMATBHO-2KOHOMUYECKOTO
TUTAHUPOBAHMSI B MyHUITUTNIATBHBIX 00pa30BaHMX K MPUKJIIAJIHBIM 3HAHUSM B JIaHHOW 00JIaCTH.

IIpoBenenne rpynmoBbIX (CEMHHAPCKUX M MNPAKTUYECKUX) 3aHATUI Mpearnojaraet
pemeHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpelieHHe IMOJyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHHs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pPEILIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

6 YueOHO-MeTOAMYeCcKOe o0ecriedeHUe CAMOCTOSITeJIbHOI PadoThI 00y4aKoIMXCs
[Ipencrasneno B mpunoxxenuu 1.

7 OneHoYHbIe cpeIcTBA A5 POBeJeHUsI IPOMEKYTOYHOM aTTecTAluu
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMAIMOHHOE 00ecnedeHrue TUCIUIITHHBI (MOTYJIs1)

a) OcHoBHas UTEpaTypa:

KubanoB, A.fl. VYnpaBieHue mepcoHaIOM OpraHU3alUU: CTpaTerus, MapKETHHT,
MHTEpHAIIMOHAIM3AIMS [ DIEKTPOHHBIHN pecypc]: yued. mocobue / A.51. Kubaunos, U.b. Jlypakona.
—M.: UIH®PA-M, 2021. — 301 c. — Pexxum moctyma: https://new.znanium.com/read?id=337715.

0) lonoJiHMTE ILHASA JIUTEpaTypa:

1. Vnpasnenue nepcoHanom [DnekTpoHHbii pecypc] / mep. ¢ anrin. — M.: AnbnuHa
[Ma6aumep, 2018. — 242 c. — Pexum nocryma: https://new.znanium.com/read?id=151360

.— 3ari. ¢ 3KkpaHa.



https://new.znanium.com/read?id=337715
https://new.znanium.com/read?id=151360

2. Kyspmuna, H.M. ®opmupoBaHue OpraHM3allMOHHOM CTpATErMM YIPABJICHUS KaIpOBBIM
MOTEHIMAJIOM: KOMITETCHTHOCTHBIA MOAX0J [DieKTpoHHbI pecypc]: monorpadus / H.M.
Kyspmuna, O.B. ToncrakoBa — M.: HUL[ MHOPA-M, 2017. — 94 c. — Pexum pocryma:
http://znanium.com/bookread?2.php?book=502758.

—3ar. ¢ sKkpaHa

B) MeTonuyeckue ykazaHus:
MPEJCTABIICHBI B IPHIIOKEHUH 3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

IIporpammuoe o0ecnieuenmne

Haumenosanue I1O No norosopa Cpok neicTBus JIMIEH3UU
MS Windows 7

Professional(ms  [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (s |1-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)

MS Office 2007 | 135 o1 17.09.2007 Geccpouro
Professional

7Zip cB00OOHO pacnpocTtpansemoe [10 OecCpoUHO

HpO(l)eCCI/IOHaJ'leI)Ie 6331)1 JAHHBbIX U nmbopMaunongle CIIPaBOYHbLIC CUCTEMBI
HasBanue xypca CchlIKa
DnekTpoHHas 0a3za meproanveckux u3manuii East View
Information Services, OO0 «MUBUCx
HaLII/IOHaJ'IBHaH I/IH(I)OpMaL[I/IOHHO-aHaJ'II/ITI/I‘{eCKaH

cucreMa — Poccuiicknii MHIEKC HAyYHOTO LIUTHPOBAHUS
(PUHIL)

IMTouckosas cucrema Akanemus Google (Google Scholar) |URL: https://scholar.google.ru/

https://dlib.eastview.com/

URL:
https://elibrary.ru/project_risc.asp

HNudopmanmonnas cucreMa - EnnHoe OKHO JOCTyma K

URL.: http://window.edu.ru/
HHGOPMAIMOHHELIM pecypcaM

denepanbHOE rOCYJIapCTBEHHOE OF0KETHOE
yapexaenne «DenepanbHblii MHCTUTYT npombinuiennoi|URL: http://wwwl.fips.ru/
COOCTBEHHOCTH»

9 MaTtepHaJbHO-TEXHHYECKOE o0ecTeyeHne TUCIUTILIHHBI (MOLYJIs1)

MatepuraabHO-TEXHHYECKOE 00eCTIeYeHNE TUCITUTUTHHBI BKITFOYACT:

1. VYdueOHbIC ayauTOpUH JUIS TIPOBEACHHS TPAKTHYCCKUX 3aHSATHH, TPYIIOBBIX U
WHAVBUAYAIbHBIX KOHCYNbTAllMi, TEKYIIEro KOHTPOISI M TMPOMEKYTOYHOM aTTecTalluu:
MYJBTUMEMIHBIE CPEJICTBA XPAHCHHUS, MEepeIadyd W IMPeJICTaBiIeHUS WH(GOPMAIIUN; KOMILIEKC
TECTOBBIX 33JJaHUH JUISI TPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

2. TlomemeHuss M CaMOCTOATEIBHOW pabOTHI: OOydYarONUXCS: IEepPCOHATbHBIC
kommbioTepsl ¢ makerom MS Office, Bbixomom B MHTEpHET M ¢ JOCTYIIOM B DJIEKTPOHHYIO
nH(pOPMAITMOHHO-00PA30BATEIBHYIO CPENY YHUBEPCUTETA,

3. Ilomemenus misi XpaHeHHUS U NPOPHIAKTUYECKOTO OOCIYXUBaHHS Yy4eOHOTO
obopymoBanus: MmKadbl UIsI XpaHEHUS Y4eOHO-METOJAMYECKOW JTOKYMEHTAllMH, YYeOHOTO
000pyoBaHus 1 yueOHO-HATJISAHBIX TTOCOOHIA


http://znanium.com/bookread2.php?book=502758

IIpunoxenne 1

B mponecce caMOCTOSTENBHOTO W3YYEHHsI AMCHUIUIMHBI «YIPaBICHUE YEIOBEYECKUMH
pecypcammy, MOATOTOBKH K CEMHHAPCKUM 3aHSATHSAM CTYIEHTY HEOOXOAMMO HAWTH M U3YYUTh
PEKOMEHYEMYIO JIUTEPATYPY, ACHCTBYIOLIME 3aKOHOAATENIbHbIE MU HOPMATUBHbIE aKThl. Iy
OCMBICJIEHHS IPOYUTAHHOTO MaTepHalia CTYACHTY IIPEAIaraeTcsi OTBETUThH Ha BOIPOCHI. Penienue
TECTOB, CUTYAlIMOHHBIX ¥ AaHAJIUTHYECKHUX 337a4 HAYYUT CTYJEHTOB CaMOCTOATEIbHO IPUHUMATh
YIPaBIECHYECKUE PEIICHHUS.

Oprann3auoHHO-MeTOAUYECKHEe PEKOMEHAAUMHU A/l NMOATOTOBKH K NPAKTHYECKHUM
(ceMUHAPCKUM) 3aHATHAM

Cemunap (nam. Seminarium - 6yK8anbHO: «PACCAOHUKY) — YueOHOe 3aHAmue, 8 X00e
KOMOp020 op2anuzyemcs o00cyxcoenue QYHOAMEHMAanIbHbIX Ul OUCKYCCUOHHBIX Npodiem
U3y4aemou HayKu U Ces3aHHOU ¢ Hell NPAKmMu4ecKol 0esimeibHOCHU.

B nemsx Gonee moapoOHOro M aeKBATHOTO COBPEMEHHOW CHUTYallMM aHalIn3a MpooOiiemM
yIOpaBlIEHUS CTYACHTaM pPEKOMEHJyeTcs oOpamarbcs K IEepUOJUYEeCKON JUTeparype u
MaTtepuajaM CpeICTB MaccoBOM uWH(poOpMalMy, B KOTOPOH MOXKHO HaWTH HE TOJIBKO
AHAIUTUYECKUE CTAThbH IO Pa3JIMYHBIM aclekTaM O0O3HAYEeHHBIX B TEMAaTHKE CEMHHAPCKUX
3aHATUA MpoOJeM, HO M CTAaTUCTUYECKHE JIaHHBbIE, MaTepuajbl MPHUKIAJHOTO XapakTepa,
HOpMaTUBHBIE JOKYMEHTHI. llerecoobpa3Ho He OrpaHUYMBATHCS yKa3aHHBIMM MCTOYHHKAMHU, a
OCYIIECTBIISATh COOCTBEHHBII NIOUCK TEOPETUUYECKUX U MPAKTUYECKUX MATEpHaIOB, UTO SBIISETCS
OJIHUM U3 AJIEMEHTOB CAMOCTOATEIbHON NH(OPMAIIMOHHO-aHAIUTUYECKON PabOThI CTYJCHTOB.

[lonroroBka K CEMHHApPCKUM 3aHATUSAM IO JUCLUIUIMHE JOJDKHA BKIIIOYATh CIEAYIOLIUE
aCIEeKTBhI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMHM TJIaBaMH Yy4e€OHWKA; ONTHUMAJIbHBIM ObLT OBl
BapHaHT pabOTHI HE C OJJHUM YYEOHUKOM, TaK KaK pa3HbIMU aBTOPaMH U30paH pa3TU4HbIN OAX0
K NIPEAMETY, U MOJIE3HO MOHATh OCOOEHHOCTH MOAXO0A0B, CPABHUTH UX, YTOOBI BEIPAOOTATh CBOIO
MO3UILINIO;

2) YTEHHME M OCMBICIEHME OJIHOTO-IBYX HCTOYHUKOB W3 IPHUBEACHHOIO CIIHCKA
JUTEPATYpPhL.

Bri6op 1OMOMHUTENBHBIX TMEPBOMCTOYHUKOB, KOTOPHIE MOTYT OKa3aTh MOMOIIL TIPH
MOATOTOBKE K BBICTYIJIEHUIO M MO3BOJISIT OPraHU30BaTh HAa CEMHUHApPE IUCKYCCUIO, CTYIEHT
OCYIIIECTBIISIET TI0 CBOEMY YCMOTPEHHIO, B COOTBETCTBUH CO CBOMMH MHTEpPECAMH, OPUEHTUPYACH
Ha BOIIPOCHI CEMUHAPCKOTO 3aHITHS.

BricTymenre Ha ceMuHape JOHKHO ObITh JOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh 110
BpEMEHH He Oosiee Tpex MUHYT. B XoJie BBICTYIIIEHHUS KEeNaTeIbHO COMOCTaBUTh TOYKU 3PEHUS
pPa3IUYHBIX aBTOPOB Ha M3jaraemyro npobsuemy. [IpennoururenbHo, 4TOOBI IO OJTHOMY BOIIPOCY
BBICTYIHJIO HECKOJIBKO CTYAEHTOB, BHICKAa3bIBasi CBOM MHEHUS, IONOJIHSS ApYr apyra. B uneane
CEMHUHApPCKOE 3aHATHE JTOJKHO MPOXOAUTH B opMe AuCKyccuu. Pe3ynbTaTsl paboThl CTY/IEHTOB
HA CEMUHAPCKUX 3aHATUSX 00s3aTeNbHO YYUTHIBAIOTCS TMperojaBaTelieM IPU BHICTaBICHUU
OasioB.

PA3JIEJI 1. IEPCOHAJI KAK IOJACUCTEMA B CUCTEME YIIPABJIEHUSA
OPTAHMU3ALINU

Tema 1.1 Teopusi ynpaBJjieHHsI M POJIM YeJI0BEKA B OPraHU3alMU

l'ocynapcTBeHHas cuctema ynpaBjieHUs TPYJIOBBIMH PECYpCaMu.DBOIIOLMS MPUHIIUIIOB
yIpaBIeHUS TEPCOHATIOM. OBOIIOLMS HMHCTUTYTa CIYyXObl KaapoB. OCHOBHBIE KaTeropuu
yopaBieHus: nepcoHanoM. Mepapxusi mepcoHania, COLUUAbHBIE TPYNNbL 3aJadyd  YIpaBICHUs
nepcoHanoM. Knaccudukarus mnepcoHana. MecTo W pollb yIpaBieHHUs] MEPCOHAIIOM B CHCTEME
yrpasneHus opranmzanuei. Ilonstue TpymoBoro moreHnmana. dumocodpus W KOHIEMIIHS
yrpasieHus nepcoHanoMm.KoHuenus ynpasiieHHs] EPCOHANIOM, €€ IEJIM U COCTaBHBIE YaCTH.
3aKOHOMEPHOCTH ¥ TPUHIIMITBI YIIPABICHUS] TIEPCOHATOM. METONbI YIPABICHHS MEPCOHATIOM.



Metoapl TIOCTPOCHHSI CUCTEMBI YIPaBJICHUS TEPCOHATIOM. [IpHHITMIIBI U METOABI YIpaBICHUS
MIEPCOHAIIOM.

Tema 1.2 TexHoJiorus1 ynpaBJjieHUsI IEPCOHAIOM OPraHU3aLUU

TexHoyoTHs yIpaBIeHUS IEPCOHAIOM M €T0 Pa3BUTHEM: HallM, 0TOOp, MpUEM, JeToBast
omeHka mnepcoHana. Commanuzanus, MpoPOpUSHTANHUS W TPYAOBas ajanTanus TepcoHaa.
[Tonsitue ¢dopmMbl W BUABI aganTandyd. ACHEKTHl aJanTaiud. YCJIOBHUS, CIOCOOCTBYIOIIHE
ycnemHod aganTtanud. OOBEKTUBHBIE M CYOBEKTHUBHBIEC IOKAa3aTelIH, XapaKTEePU3YIOLIUe
azanTanuo paboTHUKOB opranu3aiuu. OneHKa pe3yabTaToB ajantanui. OCHOBBI OpraHU3aIun
Tpyna nepconaia. O0ydeHue, arrectamus rnepcoHana. XapakTep MOOMIBHOCTH pabouell CHIIBI U
HYKOHOMUYECKHE MTOTEPH, BBI3BABIITNE MOOMITBLHOCTHIO. TekydecTh KafapoB. Tpu rpymnisl GakTopoB,
BBI3BIBAIONINX JIBIJKEHHE MepcoHana. BeicBoOOXKaeHue nepcoHasa. Pacuer skoHOMUYECKOU U
COLMAIBbHON (P (PEKTUBHOCTH CHUKEHHUS TEKYIECTH KaJIPOB.

PA3JIEJI 2. YIIPABJIEHUE TIOBEJAEHUEM IIEPCOHAJIA OPTAHU3ALIMHN

Tema 2.1 YnpanJ/ieHue cOUMAJIbLHBIM PA3BUTHEM MEPCOHAJIA
VYnpasnenue conuanbHoM 3amuTod. Opranuzauus oOydeHus mepcoHana. Buuel u

MeTOoIbl 00yueHust. Posib ci1y»0bl yripaBiieHUs IEPCOHATIOM B Opranu3aiuu 00y4denus. OCHOBHbIC
TpeboBanusi k pabornukam OK, obecneumBarommmM >PQPEKTHBHOCTh OOyYEHHSI COTPYAHHUKOB
Opranuzanus nposeaeHus atrectauuu. [InanupoBanue u pasButue kapbepsbl. [Ipenmyiiectsa u
HEJIOCTAaTKU porpaMm oOydeHus1. YpaBiieHUue JIETTIOBOM Kapbepoi,
CI1y’KeOHO-TIpo(hecCHOHAIBHBIM MPOJIBUKEHUEM, paboTa ¢ KaJpoBbIM pe3epBoM. [lnanupoBanue
U [TIOITOTOBKA pe3epBa pykoBoauTens. CyIHOCTh U HOPSIOK (POpMUPOBaHUS KaJpOBOIO pe3epBa.
Kontpons 3a paboTtoil ¢ kaapoBbIM pezepBoM. VIHHOBALMU B YIPABICHUHU IEPCOHAIIOM.

Tema 2.2 YnpasJ/ieHHe IOBeJeHHEM IEPCOHAJIA OPTraHU3ALHMH.

OCOOEHHOCTH ~ JIMYHOCTHBIX  XapaKTepUCTUK  pabOTHUKOB.  MoTuBamus U
CTUMYJHMpPOBAaHUE TPYJAOBOW JeATeIbHOCTH mepcoHana.CucreMa CTUMYJIMpPOBaHHUS Tpyaa
nepcoHana. [loHsATHE pe3ylbTAaTUBHOCTH TpyJa IepcoHana. MeToasl CTUMYIMPOBAHUS
pPe3yNbTaTUBHOCTH Tpyda IepcoHana. Bo3HarpaxkiaeHwe W omjata TpyAa B OpraHU3alUu.
[TpuBepxeHHOCTH nepcoHaa. Y mpaBiieHue TEKY4€ECThIO nepcoHaia. Bnusuue
COLIMAJILHO-TICUXOJIOTMYECKOT0 KJIMMaTa Ha IIOBEICHNE U OPTaHU3ALMI0 TPyZa IIepCoHaa.

Tema 2.3 Onenka pe3yJbTaToB AeATEIbHOCTH NMEPCOHAJIA OPTraHU3aluU

Amnanu3 u onucanue padoThl (T0KHOCTH) U pabouero Mecta. O1ieHKa pe3ynbTaToB Tpyla
nepcoHasia opranuzauuu. OIeHKa pe3ynbTaToOB JEATEIBHOCTH IOAPA3JEICHUN YIpPaBICHUS
NEPCOHAIIOM U opraHuszanuu B 1enoM. OneHka 3arpaT Ha nepcoHai. OneHKa COUUanbHOM U
SKOHOMHMYECKON 3()(PEKTUBHOCTH TMPOEKTOB COBEPUICHCTBOBAHMSI CHUCTEMBI IPOIIECCOB
yIpaBJIeHUS IEPCOHATIOM.

IIpumepHBbIe 3212494 K NPAKTHYECKUM (CEMHHAPCKUM) 3aHATUAM

Ilpakmuueckoe 3a0anue 1.1

Cumyayusa «Bvibop cmpamezuu ynpasnenus nepcouanomy

Onucanue cutyaru

W3 oOmieil Teopun cTpaTernyeckoro yrnpapiaeHHUs] U3BECTHO, YTO CYHIECTBYET HECKOJBKO THUIIOB,
WJIM BapUaHTOB, CTPATETUi OpraHu3ali. JT0, B YACTHOCTHU, CTPATEruu: NPePUHUMATEILCTBA,
JTUHAMHYECKOI0 pocTa, MaKCUMU3AIMKM NpUObLIN, BRDKUBAHUS, JTUKBUIAIMH. V3BeCTHO Takxke,
YTO CTpaTerus YIpaBJCHUs IIEPCOHAIOM 00YCIIOBIICHA O0IIeH cTpaTerueii opranu3amnun. Bmecre
C TeM CTpaTerust ynpapJeHuUs IEPCOHATIOM HE MOXET HE OTPaXkaTh CYHIECTBEHHBIX 0COOEHHOCTEN



peanu3aly JaHHOM (YHKUIMHU, 0OYCIIOBICHHBIX OOIICH, YemoBeuecKod MpUpOJoi O00BEKTa U
CyObeKTa ynpaBJICHHS, U BBITCKAIOIINX OTCIOJ]Aa €€ COCTAaBHBIX DJIEMEHTOB. TaKkuX, B YaCTHOCTH,
Kak KagpoBas  IOJUTHKA, TMOAOOpP M  HAeM INepcoHana, NpodeccHoHalbHAsI U
COIMAJIbHO-TICUXOJIOTUYECKasi ~ aJanTalusl  BHOBb  INPHHATHIX ~ paOOTHUKOB,  OIICHKA,
CTUMYJIMPOBAaHHE W MOTHBALMA, pa3BUTHE (BKIOYamomee oOydeHHe, NpoQecCHOHATbHOE WU
KapbepHOE MPOJBIDKEHHE), COIMATIbHOE 00eCIieueHe U 3alliuTa pabOTHUKOB, BHICBOOOXK/ICHHUE,
npaBoBoe U HH(MOpMAIMOHHOE ofecrieueHne (QYHKIIMOHUPOBAHHUS CHCTEMBI YIPaBICHUS
HIePCOHAJIOM.

IMocTaHoBKa 3a7a4n

Pacrionarast oOCHOBHBIMHU XapaKTEepUCTUKAMH CTPATET U OPraHU3aINH, CIEAYyeT CPOPMYITHPOBATH
OCHOBHBIC JJIEMEHTHI CTpPATETHH YIpaBieHHs mepcoHasoM. OpHako o0e 3TH CTpaTerud He
SBJISIFOTCSL 000COOJICHHBIMY, aBTOHOMHBIMH B COJIep KaTeNIbHOM Itane. CTparerusi ynpaBiIeHHs
MEPCOHATIOM PEATM3yeTCs CIY>)KOOW YINpaBJICHUS MEPCOHAIIOM M JIMHEHHBIMH PYKOBOAMTEISIMU
KaK OpraHuyHasi yacTh oOmied crparernu opranuzanuu. CTpaTerusi OpraHu3aldl U CTPATEeTHs
yIpaBJICHUS TIEPCOHATIOM Pa3pabaThIBAIOTCS KaK €IUHOE IEJI0e, T0ITOMY CIIEHUAINCTHI CITYKOBI
YIIPaBJICHUS TEPCOHAIOM BOBIICUEHBI B Pa3pabOTKy CTpaTerMu opraHu3auuu. Beabp MMeHHO
NEPCOHAY MPEICTOUT, BO-TIEPBBIX, PEAIM30BATh Ty WIH HHYIO CTPATETUIO OPTaHU3AINH 110 BCEM
€€ COCTaBJISIIOLIMM, BO-BTOPBIX, HMCHBITATH OOOCHOBAHHOCTh M MPOJYKTUBHOCTH H30paHHOM
cTpaterun Ha ceOe. Vcmonb3ysi ommcaHusl Ha3BaHHBIX CTPATEIMd W COCTABHBIX 3JEMEHTOB
TEXHOJOTUU YIPABICHUS TIEPCOHATIOM, OXapaKTePH3YHTE COOTBETCTBYIOUIME CTPATETUH
yIIpaBJICHUS TIEPCOHAIIOM.

MeToauueckue yKazaHus

3amaua mpecieayeT IeNb 3aKpervIeHUs JIEKIIMOHHOTO Marepuaia mo aAByM Temam: «llemn u
(GYHKIIMM CHCTEMBI yIpaBieHHs TNepcoHaToM» U «CTpaTrerus yrnpaBiICHUS IIEPCOHATIOMY.
Crynenram mpejanaraercs TaOnWia, ¢ 3alOJHEHHBIMU JIBYMsI JIEBBIMH CTOJOLAMH, B KOTOPBIX
coiepKaTcs Ha3BaHME M KPATKOE ONMMCAHUE XAPAKTEPHBIX YEPT CTPATETHil OpPraHU3alUH, H
HE3aINOJIHEHHBIM IPaBbIM cTOI0IOM. [lociie 03HaKOMIIEHUS C Co/Iep)KaHIEeM TaOIHIIBI CTYICHTaM
npeaaraeTcsl 3anojJHUTh CBOOOJHBIE SYEHKM IPAaBOTO CTOJNONA TEMH XapaKTEPUCTHKAMH
CTpaTEeTHH YIPABJICHUS TIEPCOHAIIOM, KOTOPBIE, HA MX B3IJISA, COOTBETCTBYIOT JJAHHOM CTpaTeTun
opranm3anuu. [locne BBIMOTHEHUS 3alaHUS BCEMH CTYACHTAMH PEKOMEHAYETCS OOCYAWThH
MIOJTy9YCHHBIE PE3YJIbTATHI B TPYIITIE.

B3AMMOCBSI3b CTPATEI' M1 OPTAHU3ALIMU U VIIPABJIEHWS TIEPCOHAJIOM

XapakTepHbIE  YEpPTHI
CTpaTeruy yrpaBJIeHU

Tum ctparernu XapaKTepHbIE YepThl CTPATErMu OpraHU3alHN
YEeIIOBEYECKUMU
pecypcamu

1 2 3

Pabora  mpeuMyIIECTBEHHO Ha  OCHOBE

Crtparerus N

[TPOCKTOB C BBICOKOW CTENEHBIO (PMHAHCOBOTO
MpearnpUHIMATEIhCTBA
HCKa
CreneHr pucka B paboTe oOpraHu3aIuy
CpPaBHHUTEIHLHO HEBBICOKA.
PaGoTta  crpouTcssi B OCHOBHOM  TIO
Crtparerus

OTIIQ)KEHHBIM, CTAaHAAPTHBIM CXEMaM.
Kputepuu OneHKH pe3ylbTaToB JIesITeIbHOCTH
CBSI3aHBI C yBEIMYCHHEM OOBEMOB M POCTOM
bdhdexTuBHOCTH

JMMHAMHYCECKOI'0 poCTa

CyTh JDaHHOW CTpaTermu pPacKphIBaeTCs B €
Ha3BaHHH. OCHOBHBIC YCWJIHMS B YIIPaBICHHU
COCPEJOTOYCHbI ~ Ha  MOHCKE  pPE3epBOB
COKpAILCHHUS 3aTpar u CHIDKCHHS]
ce0eCTOMMOCTH NMPOIYKIIUU

Crtparerus
MaKCHUMU3AIHH TPUOBLITH]




Bce BHHMaHUE — pOCTY MPOU3BOIUTENHHOCTH

[1aBHast 1enb — CHACTH OPraHHU3alUI0 OT
OaHKPOTCTBA.

Bcemu Mmepamu COKpaIarTcs 3aTpaThl.
Ctparerusi BBDKMBaHUS |AHATU3UPYIOTCA BO3MOXKHOCTU COKpAIICHUS
YOBITOUHBIX BHIOB OM3HECA U TIPOEKTOB.
[Iponaercsa yacth akTMBOB. BMecte ¢ Tem
CTAaBUTCA 3a/1a4a MOMCKA BO3MOXKHOCTEN pocTa
[Ipomaka GosbIel YaCTH aKTHBOB.
CoxpartieHre 00beMOB ITPOU3BOJICTBA U YCITYT.
TTonbITKH CIIacTH MPEANPHUATHE HE
MpeANPUHUMAIOTCS

Ctparerus JIMKBUIALUN

Ilpakmuueckoe 3a0anue 1.2

«Onpeoenenue coomeemcmeus NPOpammol pabom npu 6blc60O0IUCOCHUU NePCOHANA NPULUHAM
VBOIbHEHUAY
Hcxoouvie oannvie u nocmanoska 3adaqu. Heo6XoqumMo ycTaHOBUTH, KaKue MEPONPUATHS U3
oOmielt mporpamMMbl paboT NP BBICBOOOKICHUN NIEPCOHANA CIEyeT IPUMEHSTh K COTPYIHUKAM
OpraHu3aii, UMesi B BHUJIY KOHKPETHbIE MPHYMHBI MX YyBOJbHEHHs. [Ipu 3TOM dYacTHBIM
pEeLICHHEM MOXKET OBITh BHIBOJI O TOM, YTO 110 OTHOLLIEHHUIO K TOMY MJIM HHOMY COTPYAHUKY B CUITY
OTIpEeNIeICHHOW TPUYMHBI YBOJBHEHHS HE CIEIyeT MPUMEHATh Mporpammy pabor mpu
BBICBOOOK/ICHUH [IEPCOHATIA.
Pemenue 3amauu OCHOBBIBAETCS Ha COAEpPMKAHUM IPOrpamMMbl pabOT IpPH BBICBOOOXKIECHUU
IepCOHaNa W COIOCTaBIEHUM OSTOW MPOrpaMMbl C TNPUYMHAMH YBOJbHEHHUH, MMEIOLIUX
3aKOHOJATEJIbHOE 3aKPEIIJICHUE.
Ha npenBaputenbHOM 3Tane yyaCTHHKAM PELICHMs 3aadd clieyeT c(hopMyIHpoBaTh COCTaB
MEpOTPUATHIA, TPOBOJAUMBIX aJIMUHUCTpAIMEH OPraHW3alWU MPU BBICBOOOXKICHUHU NEPCOHAIA.
VcxonHble naHHbIE 3a/1a4M: U310keHue cratei Tpynosoro kogekca PO, umeromux oTHOIIEHHE K
YBOJBHEHUIO paOOTHWKOB W3 OpraHM3aluid, a TaKkKe YKa3aHUs Ha TO, MO KaKOW CTaTbe
YBOJIBHSIETCS TOT MM MHOM COTPYAHMK yCIOBHOM opranuzanuu. CocTaB U coJepKaHue MPUUNH
YBOJIBHEHUS M COOTBETCTBYIOIINX CTAaTEeW MPUBEICHBI HUXKE.
Yeonvnenue no unuyuamuse aomunucmpayuu (ct. 81 TK PD) MmoxeT 6bITH 00yCIOBIEHO TAKUMU
NpUYHMHAMH, KaK:
* TUKBUAALUS TPEANPHUATHS, COKpAILlEeHHe YUCICHHOCTH WM IITaTa pabOTHUKOB,;
* HECOOTBETCTBUE COTPYTHUKA 3aHMMAEMOM JOJDKHOCTH HMJIH BBITIOHIEMON padboTe;
* HEUCIIOJIHEHUE pa0OTHUKOM CBOMX CITY>KEOHBIX 00513aHHOCTEH 0€3 YBaXKUTENIbHBIX MPUYNH;
* IIPOT'YJI, B TOM YHUCJIE OTCYTCTBUE Ha paboTe Oojee Tpex 4acoB B TEUCHHUE paboUero JaHs;
* HesIBKa Ha paboTy BciieAcTBUE 00JIe3HU B TeUeHUE 00Jiee YeThIpeX MECSIEeB MOAPs;
* BOCCTaHOBJICHHE Ha paboTe COTPYAHHKA, paHEee BBHITIOIHSIBIIETO 3Ty padoTy;
* MIOSIBJIEHUE HA pabOTe B COCTOSIHUU AJIKOTOJIBHOTO MJIM HAPKOTHYECKOTO OIbSHEHMS,
* COBEpIIICHHUE 110 MECTY PAOOTHI XUIIEHHSI TOCYJAPCTBEHHOTO HITH OOIECTBEHHOTO UMYIIECTBA;
* OJIHOKpATHOE rpyboe HapylIeHHue PYKOBOIUTEIEM OPraHU3aluH UM €r0 3aMECTUTEISIMA CBOUX
CITYKEOHBIX 00513aHHOCTEH;
* coBeplIeHHe PaOOTHUKOM, OOCTYXHMBAIOIIUM JCHEKHbIC HJIM TOBAPHbIE IEHHOCTH, TAKHX
NeCTBUH, KOTOPBIE TAalOT OCHOBAHUE ISl YTPATHI IOBEPHUS K HEMY CO CTOPOHBI aIMHUHHUCTPAIHH;
* COBEpIICHHE paOOTHUKOM, BBIITOJIHSIOIIMM BOCIIUTATENIbHBIE (PYHKIIMH, aMOPAIILHOTO TTOCTYIIKA.
Yeonvnenue no coenawenuio cmopon - ipexpaiieHue TpyI0BOro J0roBopa (KOHTPaKTa) MEXIy
aaMUHUCTpanuen u cotpyaHukoM (ct. 78 TK PD).
Yeonvnenue no unuyuamuse pabommuuxa - pacTop:keHUE TPYAOBOIO JIOTOBOpa (KOHTpaKTa) MO
JKEJIaHUIo coTpyaHuKa (1. 6 ct. 77, ct. 79, 80 TK PD).



3aKOHOAATETLCTBOM TMPEIYCMOTPEHO TIPaBO PaOOTHUKOB PACTOPTHYTH TPYAOBOH TOTOBOP,
3aKJIIOYEHHBIN Ha HeompeneiaeHHb cpok (cr. 80 TK P®), a takxke B psae ciydaeB MpaBo
PacTOpKEHUsI CPOUHOT0 TPYA0BOTO Aorosopa (1. 6 ct. 77, ct. 79 TK PO).

Yeonvnenue no ucmeuenuu cpoxa mpyoosozo 0ocoéopa (konmpaxma) - IpeKpalieHue CpOIHOTro
TPYJOBOTO JIOTOBOpa (3aKIIOYCHHOTO Ha OIpPEICJICHHBIH CPOK WM HA BpPEMS BBITOJHEHUS
onpenenaeHHoi padoTsl) (1. 2 cT. 77 TK PD).

JlanHple O TpPHYMHAX YBOJBHEHUS HECKOJIBKUX COTPYJHUKOB OpraHU3alid MOTYT OBITh
MPEJICTaBJICHbI B CleAYIoIeH TabuIle.

Ne ni/mCotpyauuk|lIpuunna yBonbHenus (cratbst TK POD)
-0 A n.1 cr. 81

I-u B . 7 cr. 81

[-xa C . 2 cr. 77

-1 /] . 1 cr. 77

9) [-xa E cT. 80

MeTtoauyeckue ykazaHusi

Ha mnpenBaputrensHOM »STame y4YaCTHMKAM peUICHHs 3aJadu  clieyeT c(hOpMyIUpoBaTh
paszieiecHne BBICBOOOXKIACMBIX COTPYJHHUKOB Ha TPYIIBI [0 YKPYIMHEHHBIM MPUYHHAM
YBOJIbHEHUS, KOTOPBIE MOJOKEHBI B OCHOBY pa3/IelIeHUs] MEPONPUATUN aJIMUHUCTPAIIUU IO HX
BUJIAM.

Ha ocHOBaHMM CXOIHBIX JaHHBIX CJIEIYeT YCTAaHOBHUTH Colep:kaHue craredl TpymoBoro koaekca
P®, o KOTOPHIM YBOJIBHSIIOTCSI COTPYIHUKH OPTaHU3ALUH, T.€., HAIIPUMEpP, B UEM 3aKJII0YACTCS
MpUYMHA YBOJbHEHUs I-HAa A o 1. 1 cT. 81, u T.1.

[Tocie 3TOro yyaCTHUKH pEICHUS 3a/1a41 TOJKHBI OTBETUTH HA BOIPOC, K KOMY M3 COTPYIHHUKOB,
MEPEYUCIICHHbIX B Ta0dWIle, M Kakue KOHKPETHO MEPOIpPHUATHS IO MporpaMme padoT
AJIMUHHICTPAIUH ITPU BBICBOOOKICHHUH MTEPCOHANA CIICIYEeT PUMEHUTD.

IN VLN

Ilpaxmuuyeckoe 3a0anue 1.3

«Onpeodenenue mpebosanutl K KAHOUOAMAM.

Cocmasnenue pestomer

Onucanue cumyayuu

Mornoioii crnenuanucT, 3aKOHYUBIIMK BY3 MO CHEIHATBbHOCTH «MEHETKMEHT», MPOUYUTal B
ra3ere OOBSIBJICHHE O Ha0Ope B OPTraHU3AIMIO CICIUAINCTOB ero mnpoduis, B oO0bsBiIcHUH
U3JIaraeTcs Mpoch0a COCTaBUTh PE3IOME U MPEJICTABUTh €ro paboTONaTENo.

Ilocmanoeka 3a0auu

CocraBbTe CBOE pe3toMe Ha 3aMelIeHUe TOIHKHOCTH MEHEDKEPE 0 MEPCOHATY.
Memoouueckue ykazanus

Pestome (B mepeBojie C JIATUHCKOTO O3HAYAeT <«OKU3HEOIHCaHHWe») - HHpopManus o cede,
npeJcTaBisiemMast paboTomnoaydyareaeM padoToAaTeio.

[To ToMy, KaKk COCTaBJICHO PE3IOME, YK€ MOKHO COCTaBUTH IPEIABAPUTEIPHOEC MHEHHE O KaH-
ouaate. YJOadHoOe pe3loMe MOXKET CTaTh IMOBOJOM Uil UHTEPBBIO, T.€. JIMYHOW BCTPEUYH C
paboTosaTelleM WM €ro MpeACTaBHTENeM. Pe3toMe JOIKHO COOTBETCTBOBATH OINPECIICHHBIM
TpeOoBaHUsIM: O6€3 ITUHHBIX MPEATOKEHUH, ITACCUBHBIX (HOPM.

['maBHas 1eah pe3roMe - MPOJIEMOHCTPUPOBATH PabOTOIATEINI0 HE TO, YTO MHTEPECYET Bac Kak
KaHIuAaTa Ha padoTy, KaKOBa Ballla JIMYHAS 1€ WIH YTO Bbl XOTUTE TOTYYUTh, & TO, HACKOJIBKO
BbI, UIMEHHO BBI, MOXKETE OBITH TOJIE3HBI OpraHW3aIlUH, MOYEMy WMEHHO BBHI JIyYIlle APYTUX
KaHJUAATOB TIOJIXOUTE JUISI 3aMEIEHUs] OOBSIBICHHON KOHKYPCHOM BaKaHTHOU noJnKHOCTHU. [Ipn
9TOM TJIaBHOE, UTO BHI ITpe/IIaraeTe MMEHHO BBITOHYIO JUISI OPTaHU3AIMH CACIKY, TPOIaBasi CBOU
CIIOCOOHOCTH, CBOH OIIBIT, CBOM 3HAHUS, CBOE BPEMSI.

Pesrome oTkphIBaeTcs Gamiiieil, UMEHEM M OTYSCTBOM KaHauaaTa. Jlanee ciaenyroT nepcoHab-
HBIC JIaHHBIC: TPaXJTAHCTBO, JaTa U MECTO POXKICHHs, BO3pacT M, TJIaBHOE, JOMAITHUI ajpec,
TeneOHBI JUIS CBS3HM, BO3MOXKHO, aJpec 3JCKTPOHHOH IOYTHI WM COOCTBEHHOTO caiiTa B
WNHurepHere.



KanaungaT 1omkeH sSICHO U 4eTKO CPOPMYITMPOBATH CBOIO I1€JIb, KAKYIO paOOTy OH UIIET, Ha KaKyIO

JOJI’KHOCTBH OH MPETEHYET.

[Tocnenyromme pas3aeibl: OOBIT pabOTHl WM TPYAOBasl AESITEIbHOCTh, 00pa3oBaHUE, 3BaHUS U

Harpajbl - JOJDKHBI MOATBEPXKAATh 3asBICHHbIC MPUTSI3aHUS KaHAWJaTa HA 3aMEIlIeHHe UMEHHO

paccMaTpuBaeMoOi JIOJDKHOCTH. JlaHHBIE O TPYAOBOHM JAEATENLHOCTH MPUHATO pacrlojaraTh

B 00paTHOM XpOHOJOTHYecKOM mopsiake. OcOOEHHO BaXHO OTPAa3UTh B 3TOM YACTH pe3lOMe

OCHOBHBIE BBITMOJIHAEMBbIC (PYHKIUH, JOCTHKEHUS U YCTIeXU. YeTKOCTh OTPa)KEHHUS BHITTOTHAEMbIX

GYHKIMI U KOHKPETHOCTh JOCTUKEHHM - BOT OCHOBHBIE UYEPThI 3TUX pa3zesioB. Takxke ciemyeT

yKa3aTh: IPOrpaMMHOE 00eCTIieYeHrne, MHOCTPAHHBIE SI3bIKH, KOTOPHIM BBl BriasieeTe u ypoBeHb UX

3HAHUS; HAIMYUE BOAUTEIHCKUX MIPaB; OOIIECTBEHHYIO NESTEIbHOCTh, KOTOpOoil BbI 3aHnMaeTecs.
B 3akimouenne KaHIuAaThl HEPEUUCIISIOT JOMOJHUTEIbHbIE HABBIKH, 1al0T HEKOTOPYIO JINYHYIO

nH(}OpMaIHIO 0 YepTax CBOETO XapaKTepa, OTPaKatoT CBOU YBJICUYCHHS (X000M).

[Tpumepnas ¢popma pesrome:

Oobpa3sen 1

HNBanos Ban UBanoBu4

Anpec: r. Kues, yi. I'oppkoro . 123 kB. 321

Teaedon: mom. 765-43-21 (20:00-23:00), 80684444444

JlaTa u MmecTo poxaenusi: 23 mapra 1977, r. XapbKoB

CemeiiHoe 1oJ102KeHHe: KEHAT, ChIH.

OnbIT padoTsI:

e (C31 mapra 2003 roga no nanHelii MoMeHT, B OOO «Pora u Koneita» r. Kues (Pexnamuoe
are’TcTBO) Ha noypkHocTU IT-maneger 6oee 50 komnbsrorepoB Windows 95/98/2000/XP,
HeckobKo cepBepoB Windosw NT 4/ meckonmbko cepepoB Windows 2000 Server /
Heckoubko Linux server (Apache, FTP, Postfix, Spamassassin, antivirus (Clam), iptables,
U T.J1.), yIaJNEHHBIE CepBEPa, TaK K€ B MOU OOSI3aHHOCTH BXOJUT BCS CETh (IPOKIAIKA U
oOciyxuBaHue), TenedoHHas ceTh (MPOKIIaaKa, 00CTyKUBaHUE BHYTPEHHUX U TOPOJCKUX
tenedonoB, muan ATC Panasonic 1238 mopkirodeHue, HACTpPOWKa, OOCITYKHBAHHE),
HuTepHeT (Bce B3aMMOOTHOIIEHUS C MpoBaifiepoM mo mpokianake u nopaepxku HC),
MOKyIKa,  cOOpKa,  ONpeleleHWe  HEUCHPABHOCTH,  PEMOHT  KOMIIBIOTEPOB,
B3aMMOOTHOIIEHHE C (pUpMaMy MPEJOCTABISIONIMMH YCIYTH 10 3alpaBKe KapTpUIKei,
o0CITy>)KNUBaHNE W HEOOJIBIIIOW PEMOHT OPTTEXHHUKH | repudeprn, y4€T KOMITBIOTEPHOH 1
0(pHCHOI TEXHUKH.

e C 1 nexabpsa 2000 roxa o mapt 2003, paboran B OO0 «CtpumC» r. Kuen (pazpaboTrka
IPOTPaMMHOT0 00€CTIEYeHHsT) Ha TOJKHOCTH CUCTEMHBIN aJMUHUCTPATOP / IPOrPaMMHCT
(cerb (Butas mapa) Ooniee 40 xommbroTepoB Windows 98/NT4/2000/XP, cepsepsl
Windows NT4 / 2000 / Linux, 6a3a manubeix Oracle 8i, moutoBblii cepep, WEB,
BbIJIeJICHHbIE TMHUH, MapiipyTuzarop Cisco 1720, ip tenedponus, muaun ATC Panasonic
308, nporpammupoBanue SQL, JAVA)

e C okta0ps 2000 roga paboran Ha 3aBoje «ABTOTpakTop» r. XappbKoB Ha JOJIKHOCTU
MH)XEHEP-TIPOrpaMMUCT  (MporpaMMHUpOBaHHE  MUKpOKoHTpoiuiepoB  PIC  dupmel
Microchip);

e C centsa6ps 1999 roma, padoran B MUKA «Ouky» u UIl «Catuk» r. Anexcanapus
(mponaxa, MOJIEpHHU3AIHS, PEMOHT KOMITbIOTEPHOW M OUCHON TEXHUKHU) Ha JIOJKHOCTU
HayaJbHUKA TeX. OT/ENA;

Oopa3oBanue:

o «XapbKOBCKMHM HAIlMOHAJIBHBIA YHHUBEPCUTET PAJAUODIEKTPOHUKHY», CIHEIHAIBbHOCTD
«KommnbroTepHble HHTEIEKTyallbHbIE cUCTEMBI U ceTh» (3akoHum B 2002).

o «XapbKOBCKHIM MHIYCTPUAIBHBIH TEXHUKYMY, JUIJIOM MAaTeMAaTUK TEXHUK MPOrPaMMHCT
(3akonunn B 1996);

I_[OHOJIHI/ITC.]II)HBIC CcBeJAcHUA:
e OTBETCTBEHHBIH, HSHEPrUYHBIN, OOIIMTENbHBIM, COOpaH U LENeyCTPEeMIIEH, JIETKO
00y4aroch HOBOMY;



e Moé& x060u — BCE, UTO CBSA3aHO C KOMIIBIOTEPAMH;

e AHIVIMNCKUN — TEXHUYECKUM.
Oo6pa3sen 2
NBanos UBan BiaagumupoBu4
1977r.p.
ten: (044) 3333333, (050) 8888888
E-Mail: big.mir@big.mir
Ny Bakancuio
1) pykoBOAMTENS TPYIIIBI pa3padOTUUKOB;
2) pa3paboTunKa NpOrpaMMHO-aNMapPaTHbIX KOMIIJIEKCOB U CUCTEM;
3) pa3zpaboruuka, Hamaguuka POA;
4) cuCTEMHOI0 aJIMUHUCTPATOPA;
5) uHXeHepa-KOHCTPYKTOPA, TEXHOJIOra Ha MEXaHOCOOPOYHOE MMPOU3BO/ICTBO.
Crax padoThbl
BuemrarHo - Bystronic (I1Ielinapusi) - MOHTaX U HACTPOIKa JTUCTOIrMOOYHBIX PECCOB U MAIINH
JUIs  JIa3epHOTO PACKpOsl JIUCTOBOTO MeTajula, OOyueHHe IIepcoHana, TrapaHTHUHHOE W
nociyerapaHTHitasie oociyxusanue (mo CHI).
C 09.2000 1o ceit uac - OOO Dnepkon r.Kues - CucteMHbll HHKEHED
Pa3pabotka y3710B M cHCTEM TEJIEKOHTPOJIs U TeneynpasieHus. Pa3paborka U pykoBOACTBO
npoekTamMu. KimeHTamu pa3paboTaHHBIX CHCTEM SIBJSIOTCS MNPEANPHUITHS KOMMYHAJIbHOM,
He(TETPaHCIIOPTHOM, XMMUUYECKOH, METAINTYpPrU4eCKOH, sIIEPHON TPOMBIIIJIEHHOCTH U JIp.
C 09.1998 no 09.2000 - AO 3aBox "Aptromramn" - HMHKeHEp-TEXHOJOr Ja3epHOU pe3Ku
JIMCTOBOI'O METAJLIA.
Co3naHue pa3BepTOK JeTalleil M TEXHOJIOTMYECKUH KOHTPOJIb HM3TOTOBJIEHHUS HPOTrpaMM JJis
Ja3epHO pe3ku JMCTOBOro Mmeramia crankom BySprint 1800/3015 ¢upmsr  Bystronic
(LBeitapus). O6cnyxuBanue crankoB ot Haemmerle, Beyeler, Bystronic.
C 02.1998 1o 09.1998 - AO 3aBox "ABTomTamn" - TeXHUK-TIPOrPAMMHUCT.
Co3nmanue ympasisionx nporpamm it BySprint 1800/3015, a takxke aJIMUHHCTPUPOBAHHUE
y4acTKa JIa3€pHOU PE3KH.
C 1997 o 02.1998 - CKb "Muxkpoxont" — IIporpamMmmucr.
Pa3paboTka nporpamm yrnpaBieHHs 0ETOHHBIMU 3aBOJIaMH, 3aBOIaMHU CYXHUX CMECEH U Jp.
C 1995 no 1996 - Tenectyaus "HTA" r. Anexkcanpus - OnepaTtop MOHTaxa U 3¢upa.
Buneocwemku, MmonTax. Pabota B mosneBbix ycinoBusix. KoMmbloTepHbIil MOHTaX.
C 1994 1o 1995 - AO "Apkan" - Hanaguuk.
Coopka, nananka u pemoHT [1K. YcranoBka u MmoHTax cereit "moj ko4,
Oo0pa3oBanue
C 1991 no 1996 - Anexcannpuiickuit Munycrpuanbubiii TeXHUKYM.
MaremaTHK- MpOrpaMMHUCT.
C 1996 no 2002 - Kpemenuyuxuii I'ocynapcrsennsbiil [lonurexHuueckuii Y HUBEpCUTET.
DJEeKTPONPUBO/ U aBTOMATH3AIMSI TEXHOJIOTHUECKUX MPOIIECCOB.
O ceoe
JnutensHOoe Bpemsi paboTato B o0jacTu pa3pabOTKM W BHEApPEHHs HH(DOPMAIMOHHBIX H
MAaIIMHOCTPOUTEIBHBIX TEXHOJOTHH. VMero OONBIION ONBIT B MPOCKTUPOBAHWH W BHEIPECHUU
CHCTEM aBTOMAaTHU3aIMK. XOpolllee 3HaHNe HOMEHKIJIATyphl pelHKa | T 1 cOBpeMEeHHOI! 2J1IeMeHTHOM
0a3pl. M3 THYHBIX Ka4ecTB XOTENOCh ObI OTMETHTH OTBETCTBEHHOCTH W IIEJICYCTPEMIICHHOCTD.
TpeboBaTeneH Kk mog4yMHEeHHbIM. HekoHpIHKTEH.
AJIMUHHCTPUpPOBaHUE KOMITBbIOTEPHBIX cereil u ux MmonTax.(Novell, NT, 2000, 9x).
Bcectoponnee 3nanue [1K software u hardware.
Paspaborka mukpokorTposuiepos Ha Z80, 8085, 8252, PIC X, AT89 X, AT90 X, IPC@QCHIP.
[Tporpammuposanue Ha Pascal, Delphi, Assembler, C.
Pa6ota ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u ap.
He uyxno mammHaocTpoenue. PazpaboTka yeprexeii B Kommnac-rpaguk, AutoCad-2000.
Pa3paboTka 1 M3roTOBJICHNE METANIOKOHCTPYKIIMNA PA3IMIHON CTETICHH CIIOKHOCTH.



Pabora ¢ BucOCHEMOYHBIM U BUICOMOHTAKHBIM 000PYIOBAHHUEM.

Xopoliiee 3HaHWE aHTTTUHCKOTO SI3bIKa (B OCHOBHOM TEXHUYECKOTO).

HuTepecsl / x000u

OcHoBHBIE ~ O0JIacTH ~ HMHTEpPECOB:  MHUKpPOKOHTpoyiepbl,  cetd, PC  mepudepus,
q)aHTaCTI/I‘IeCKaSI JUTCpaTypa, My3blKa U BCJIOTCXHUKA.

P.S. Umero 1uuHylo0 JladbopaTtopuyio 6a3y (cepbe3nyio). Bo3amoskna tesnepadora uiu padora
10 KOHTPAKTY.

Ilpakmuueckoe 3a0anue 2.1

[To uroram pa®oThI 3a roJl KOMIAHUS BbIAETWIIA ISl CTUMYJIMPOBAHUS OpHUrasl HanaguukoB 50
ThICSY pyOIeid. B Opuraze S uenoBek, Opuraaup pacripenen cpeacTBa NopoBHy (Kaxkaomy mo 10
TBICSIY ), YeM BbI3BaJl O0JIBIIIOE HEAOBOIBCTBO PAOOTHUKOB M KOH(DIUKTHYIO CUTYAllUIO B OpUrae.
Kak Obl BBl pa3fenyiv 3Ty CyMMY, M Kakue €Ile METOJbl CTUMYJIWPOBAHUS MPUMEHHUIH OBI,
YUUTBIBasi COCTaB Opurajpl?

Cocras Opuraasi:

1.IleTp, camblii Mos10a0i pabdoTHuk, 20 jger. He xeHar, yBiekaercss ciopToM, COBPEMEHHOM
My3bIkoi. [Ipodeccuto BbIOpai ciy4yaiiHO B OTHOIIEHUH Kapbepbl He onpenenuics. [lopydennbie
paboThI CTapaeTCs BHIMOIHITH XOPOILIO, HO O€3bIHUIIMATUBEH, OIIEHKA Pa0OThI CPEIHSSL.
2.Anapeii, MmoJionoi padoumii, 25 Jser. Pabotaer no npussanuto (padouas quHactus). Cemps,
MasnieHbkuil pebeHok. OueHb CUIIbHBI MOTHUBHI CIENIaTh Kapbepy, HOCTHYb Iienel. IHuInaTuBeH,
MOJTHOCTBIO OTHAaeT cedsi paboTe, OIeHKa Tpyla BhICOKas. MMeeT OOnbIoe >KelaHUue yIUThCH,
NOBBIIATh KBaldH(uKaiuioo. Ero menp- cTath BHUIE-NPE3UICHTOM KOMIAHHH, a B OnmKaiiien
MEePCIEKTUBE — OPUTATUPOM.

3.Anarouuii, padouuii 40 ser. Cembs, qBO€ N1eTeil — cTyneHTOB. PaboTaeT cTabuiIbHO XOPOIIIO,
olieHKa pa0oThl BbIcOKasg. K MopanbHBIM CTHMYyJlaM paBHOIYILIEH, TAaKK€ KaK M K Kapbepe.
[Ipeumy1iecTBO OTAaET MaTepUATHHOMY CTUMYJIHPOBAHHIO, TAK KAaK OTUIaYMBAET y4eOy JeTeil u
JIEYEHUE JKEHBl, CTpajaollell XpoHudeckuM 3alosieBaHueM. CBOOOJHOE BpeMsl NMPOBOJUT Ha
Jade, yBIIEKAETCs CaJ0BOCTBOM.

4.UBan, opuraaup, 43 roga. TuiecnaBeH, CBOeH Kapbepoi HE JOBOJICH, IOJKHOCTh Opuraaupa
CUMTAeT HE COOTBETCTBYIOLIEH CBOMM CHOCOOHOCTSIM. AKTHUBHO YYacTBYET B OOIIECTBEHHOMH
KU3HU KoMmraHuu, uieH naptuu JIIIIP. OTo oTHMMaeT MHOTO BpeMEHHM, MOATOMY PE3YJIbTaThl
pabotsl cpenHue. Pa3BeneH, 0coObIX MaTepHaIbHBIX 3aTPYAHEHUHN He UcbIThIBaeT. C  O0JIbLIINM
JKEJIaHWEM TOBBIIIAET KBAIM(UKAINIO, YIaCTBYET B paboTe BBIE3IHBIX yuel.

5.Aunexceli, moxkuiioi padoTHuk, S8 Jjer, 2 roga 10 nencuu. bonbioil npodeccuoHanbHbIM
ONbIT, 3HAHWSA, HABBIKM, CHIJKaoLascs (Qu3nyeckas aKTUBHOCTh. HeszamenuM mnpu
KOHCYJIbTUPOBAaHMM B CIIOKHBIX CHUTYAIMsIX, HACTAaBHUK CaMOro MoJjozoro pabotHuka. XKenar,
YETBEPO BHYKOB. ¥YBJIEKAeTCsl MEMYyapaMHU, HCTOPUEH, KIET BbIXOJa Ha IEHCHIO.

IIpaxmuueckoe 3a0anue 2.2
Cy1iecTByeT YeThIpe KaTeropuu paboTHUKOB, 10 KOTOPBIM BEAETCS IMIIaHUPOBAHUE!
1. JlelicTByIOIIMI IEPCOHAT;
2. HoBuuku;
3. [loTeHuManbpHpIe COTPYIHUKH;
4. IlepcoHai, MOKUHYBIIWN OpraHU3aLHIo.
B oTHomIeHnn Kaxk10i U3 3TUX KaTEropuil MEHEHKMEHT KOMIAHUH JOKEH MPUHUMATh pa3Hble
nevicrBus (tadu. 1).

Tadauna 1
JlelicTBHS, IPHHUMAEMble MEHe)KepaMH B OTHOLLICHHH TePCOHAJIA
Kareropuu pabOTHHKOB 'YrpaBieHYecKue AeHCTBUS

1 OueHka npou3BOAUTENBHOCTH TPY/Ia
/lelicTByromuii mepcoHa 2 PacnipenencHue pabOTHUKOB
3 OOy4eHue u pa3BUTHE
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HoBuuku 4 Orutata 1 MOTHBALIMS
5 KapbepHsblii pocT

[loTeHnnanbHble COTPYIHUKU 6 MeToabI HaliMa
7 IIpouenypsl oTbopa
[ lepcoHa, MOKMHYBIINN OPraHU3ALNI0 8 Beelienue B JODKHOCTD

0 YcnoBus 3aKiI0ueHUs JOTOBOPOB
10 Ilpouecc agantauuu
11 Obyuenue
12 Metoab! HaliMa
13 BHeninue cBa3u
14 YpoBens omiatel Tpyaa
15 bonycsl 15 nepcoHana
16 VBoJILHEHHE o UHUIIAATUBE
aI[MI/IHI/ICTpaI_II/II/I
17 BrIXoa Ha IIEHCHUIO
18 TexyuecTb nepconana
CooTHecuTe yrnpaBlIeHYECKHE ISHCTBHS C KATETOPUSIMHA PAaOOTHUKOB

Ilpakmuueckoe 3ad0anue 2.3

Cumyayusa ona ananusa «Heooicuoanno kapvephwiii pocm noumu npexpamuicsy

[Terp EBrenpeBuu coOupasics OTMETUTh B CIEIYIOLIEM IOy COBE COpOKaleTHe. 3a MOCIeqHHe
BOCEMb JIET OH OCYIIECTBUJI OBICTPBIM KapbepHbIH POCT B KPYIHOM, OBICTPO pa3BUBAIOLIEICS
KOMITAaHUH 110 NPOU3BOJACTBY U peaIn3aluu NPOAYKTOB nuTaHus. OH HauMHAI KOOPAUHATOPOM
oTnena cObITa, 3aTeM MEpelesl Ha JIOJDKHOCTh HMH)KEHepa Mo mojiepxkke cObita. [loTom
IPOJIBUHYJICS Ha JOJDKHOCTh PYKOBOAMTENS TPYIIBL. BriocnenacTBuu OH cTal MEHEIKEpOM I10
paboTe ¢ KJIIOUEBBIMH KJIMEHTaMHU. 3aT€M €ro IOBBICWIIM IO YPOBHS MEHEIKepa IO COBITY B
peruone. /[Ba roga oH paboTan AUPEKTOPOM IO cOBITY 1O Beeit Poccuu, a nocnennue msrh jger —
3aMecTuTeseM aupekropa no coeity B Macmrabe CHI'. 3apaboTku ero BIosiHE yCT pauBaju.
Bosnblre KOMUCCHOHHBIE BBITUIATHI IPHU YCIOBUM YCIIEUIHON peann3alii CTaBUIN COTPYIHUKOB
oTJiena cObITa B UUCII0 HanboJsee BhICOKOOIIIauNBAEMbIX B KOMIIAHUH.

BMmecte ¢ Tem B mocieaHuMi roj MHTepec K paboTe Hauyasl cHIKaThes. He Obuto onrymeHus
ycrexa, 0co00oro MNpU3HAHMUS CO CTOPOHBI PYKOBOACTBAa. OH HEOJHOKPATHO JaBajl TOHATH
PYKOBOJICTBY, YTO TOTOB pacTd M JBUTaThCcs nanblie. HOo OTBETHBIX IIAroB CO CTOPOHBI
PYKOBOJICTBA HE MOCIIEA0BAJIO.

HenaBHo oH 00cy»xaai 3Ty npoOieMy cO CBOMM KOJUIErOM U3 Jpyroil KOMIaHUHU — MEHEIKEPOM
0 TPYIIE BEAYIIUX TOPTOBBIX MAapOK KOMITaHWHU. B pa3BuUTHM UX Kapbepbl ObLIO MHOTO OOLIETO:
cHauasia OypHBIH pOCT, a 3aTeM 3aMeTHOE 3aTyXaHHe U MPAKTUYECKOe MPEeKpalleHne KapbepHoro
pocTa mpu TPHUOIMIKEHWH K TpaHHUIEe COpokajeTHero Bospacta. [letp EBrenbeBuu cepne3HO
3aJymMalicsl HaJl JaHHOU npoOseMoil. Tpu Borpoca 0COOEHHO BOJTHOBAIU €TO0.

1. Kak 00BbsICHUTB 3aMeIJICHHE KaphepHOTO pocTa?

2. Kakue o06cTosTenscTBa 00BEKTUBHOIO XapaKTepa MOTJIN 3TOMY MPEAIIeCTBOBATh?

3. Kakue MepornpusiTust MOriid Obl CHOCOOCTBOBAThH PA3PELICHUIO CO3/1aBLIETOCs MPOTHUBOPEUHs?

Tecmogvie 3a0anusn
1.9mo crnedyem nonumams noo kamezopuei «nepcoHan»?
a) YacThb HacelleHHs, oOnajaromas (GU3NUYECKHUM pa3BUTHEM, YMCTBEHHBIMH CIIOCOOHOCTSIMH H
3HAHUSIMH, KOTOPBIE HEOOXOIMMEI [Tt paOOTHI B SKOHOMHUKE;
0) TpylocriocoOHOE HacelIeHUEe B paMKax OTAEIbHON OpraHu3alnuu, Ha MUKPOYpPOBHE;
B) o0bennHEHHE paOOTHUKOB, COBMECTHO PEATM3YIOMINX IENb 10 MPOU3BOJICTBY TOBApOB WA
OKa3aHUIO YCIYT, IEHCTBYIOIIUX B COOTBETCTBHHU C ONPEIEIICHHBIMU TPaBHIAMHU M MIPOLIEAYPaMH
B paMKax OmpeeaeHHON (OpMbI COOCTBEHHOCTH.
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2. Bwvioenume ocnoéHble epynnvl Memoo08 YRpasienus NepCoHANoM 8 Op2anuzayuu (npu
He0bX00UMOCMU YKA3AMb HECKOILKO):

a) aIMUHUCTPATUBHBIC;

0) SKOHOMHUYECKHE;

B) CTATUCTHUYECKUE;

T') COIIMANIbHO-TICUXOJIOTUYECKHE;

1) CTUMYJIMPOBAHUS.

3. Buvibepume u3 nepeuuciennvix Hudxtce noocucmem ynpasieHus opeanuzayueri me, KOmopbvie He
ABNAIOMCA PYHKYUOHATLHBIMU NOOCUCMEMAMU YAPAGIEHUSL NEPCOHANOM (NpU HeoOX00uMocmu
VKA3amb HEeCKOJIbKO):

a) yrpaBJIeHUE CTaHIapTU3ALHUCH;

0) ynpaBieHUE HOPMUPOBAHUEM;

B) HOpPMaTHBHOE 00eCIIeYeHNE YIPABJICHUS TIEPCOHAIIOM;

T') yrpaBjieHue paboToi ¢ mepcoHanIoM;

1) YIIpaBJI€HUE PECypCaMu;

€) yIpaBlieHHuE TEXHUKON 0€30MacHOCTH Ha IPOU3BOCTBE.

4. Ocnognvie wepmol pOCCUICKO20 NOOX00A K YNPABLEHUIO NEPCOHANOM 8 Op2aHuzayuu (npu
HeobX00UMOCmU YKA3amb HeCKOIbKO):

a) TJIAaBHOE — BBITIOJTHEHUE 00sI3aHHOCTEH;

0) rilaBHOE — peanu3alys TPYI0BbIX 3aJaHHI;

B) HU3KHE rapaHTUH /sl paOOTHHUKA,

T') BBICOKHE FapaHTUU AJi1 PaOOTHHKA;

1) OTIaTa TPyia B 3aBUCHMOCTH OT CTaXa,

€) oIuIaTa TpyJAa B 3aBUCUMOCTH OT Pe3yJIbTaToB;

k) (opMasTbHBIC OTHOIIEHUS C ITOAYNHECHHBIMU;

3) MIMPOKO PacCIpOCTPaHEHHOE AeNIErMpOBaHHE BIIACTH;

1) OTCYTCTBUE KOHKYPEHIIMU MEXY paOOTHUKAMHU.

5. Kaoposoe nnanuposanue Ooaem omeem Ha cledyroujue 6ONpocul (8vlboepume NpasUibHbIE
omeembwi):

a) CKOJIbKO pa0OTHHKOB, KakoW KBalu(UKAIMU, KOTJa U TAe Oy1yT He0OXOIUMBbI?

0) kakoBa 3(h(PeKTUBHOCTH QYHKIIMOHUPOBAHUS CUCTEMBI YIIPABIEHUS IIEPCOHAIOM?

B) KaKle MEPOMPUITHS HEOOX0IMMO pa3paboTaTh ISl MOBBIIEHUS YPPEKTUBHOCTH COIIHATBHBIX
nporpamm?

') KaKuM 00pa3oM MOKHO MPUBIIEYh HEOOXOIUMBIM U COKPATUTH U3JIHUIIHUIN TIepcoHal 6e3
HAHECEHHUsI COIMATILHOTO yiiepoa?

1) KaK Jy4Ille UCIIOJIb30BaTh EPCOHAT B COOTBETCTBUU C €r0 CIIOCOOHOCTAMU?

€) KaKux 3aTpaT NoTpeOyIoT 3aIUIaHUPOBAHHBIE KaIPOBBIE MEPOIPUITUS?

) KakoBa 3(hpeKTUBHOCTh (DYHKIIMOHUPOBAHUS KaJPOBBIX CIIYKO?

6. Aoanmayus — smo...

a) mpucnocobieHne paboTHUKA K HOBBIM MTPO(heCcCHOHATBHBIM, COIIMATBHBIM U OPTaHU3AIIHOHHO-
HYKOHOMHYECKUM YCIIOBHSIM TPYAA;

06) B3auMHOe TmpucrocoOiIeHne padOTHUKA M OpraHu3allid  IyTeM  IOCTENeHHON
Bpa0aTHIBAEMOCTH COTPY/THUKA B HOBBIX YCIIOBHSX;

B) NPHUCIIOCOOJICHNE OPTaHU3aLUHU K U3MEHSAIOIUMCS BHEIIIHUM YCIIOBHSIM.

7. K naumenee oocmosepuvim mecmam omoopa KaHouoamos omHocamcst (npu HeooxooumMocmu
VKA3ams HeCKObKO):

a) TICUXOJIOTUYECKUE TECTHI;

0) npoBepKa 3HaHMUIA;

B) NMpoBepKa MpodecCHOHATBHBIX HABBIKOB;

') rpadMUecKue TeCThl.

8. Umo npeocmasnsiem npoyecc noobopa nepconana?

a) CO3/1aHHE€ JOCTATOYHO MPEICTABUTEILHOTO CHUCKAa KBATH()HUIIMPOBAHHBIX KAHIUAATOB Ha
BaKaHTHYIO JIOJDKHOCTb;



0) mpueM COTpyTHHKOB Ha paboTy;

B) IPOILECC CENEeKIUH KaHIWIaTOB, 00JaAal0uX MUHUMAIbHBIMU TPEOOBAHUSAMU ISl 3aHSATHS
BAKAHTHOM JOJIKHOCTH.

9. Kaxue memoovl npuseneuenusi KaHOUOAmMos Mo2ym Oblmb PEeKOMEHOOBAHbL UHCIUMYMY,
uwywemy 3amemny 3sagedyrowemy Kageopou Oyxeaimepckoeo yuema (npu HeobX00UMOCmu
VKa3amv HecKoJbKo) ?

a) MOUCK BHYTPHU OpTraHU3alllY;

0) Moa00p C MOMOIIBI0 COTPYTHUKOB OPTAaHU3AIINHN («I10 CBS3AMY);

B) CAMOITPOSIBUBIIIAECS KaHIUAATHI;

') OOBSBIECHUS B CPEACTBAX MAaCCOBOM MH(POPMAIIHH;

1) TOCYJJapCTBEHHBIE ar€HTCTBA 3aHIATOCTH;

€) YaCTHbBIE areHTCTBA MO M0A00pY MepcoHaia.

10. Pazeumue nepconana — smo...

a) mpolecc MOATOTOBKM COTPYJHUKA K BBIMOJTHEHHUIO HOBBIX IMPOU3BOJICTBEHHBIX (DYHKIUH,
3aHSITHIO HOBBIX JOJDKHOCTEH, PEIICHUIO HOBBIX 3a/1a4;

0) mporecc HEMOCPeACTBEHHOW Mepefaud HOBBIX MPO(EeCCHOHANBHBIX HABBIKOB MM 3HAHUUN
COTPYJIHUKAM OpTaHHU3aIUH;

B) cHUCTEéMa B3aUMOCBS3aHHBIX BHUJOB JAESITEILHOCTH, HEOOXOIMMBIX, UYTOOBI TapaHTHUPOBATH
opraam3anii d(P(HEKTHBHYIO YIPABICHUECKYIO CTPYKTYPY U MEHEDKCPOB JUISI JTOCTHIKCHUS
OpTraHU3aI[MOHHBIX IEJIeH;

T') IPOIIECC U PE3YJIbTAT YCBOCHHS CUCTEMATH3UPOBAHHBIX 3HAHWM, YMEHUH, HABBIKOB H CIIOCOO0B
MOBE/ICHNU s, HEOOXOAUMBIX ISl TOATOTOBKH YeIOBEKa K JKU3HU U TPYAY;

1) IPOIIECC M Pe3yJIbTaT MOJATOTOBKU YEIOBEKa K ONPEeIEHHOMY BUAY TPYJIOBOH J1EATEIHHOCTH,
MOJTBEPXKICHHBIH TJOKYMEHTOM 00 OKOHYaHUU COOTBETCTBYIOIIETO y4eOHOIO 3aBe/ICHUSI.

11.  Cneyuanvno  cgopmuposannas  epynna  pabOmMHUKO8, HO  CBOUM  KAYECBAM
coomeemcmayowas mpebosaHusM, NpeodvaIaeMblM K PYKOBOOUMEAM ONpeoeleHH020 paHad,
NPOWEeOUx ammecmayuoHHblii.  0omoop, CNeyuarbHylo YNpasieH4eckylo Hnoo20mosKy U
00CMUUUX NOTIOHCUMENbHBIX PE3YIbMAmos 8 NPOU3800CMEEeHHO-KOMMEPYECKOoU OesimeibHOCmU
OpeaHUu3ayuu:

a) pe3epB pyKOBOJUTENEH Ha BBIIBI)KEHUE;

0) arTecTalluOHHAsE KOMHCCHS;

B) pe3epB KaJpOB;

T) KaJipoBast cyxo0a.

12.  JlosepumenvHvle obpawjenus pykogooumens K COMPYOHUKY —eCMb  NpPOSGILeHUs.
BHYMPUOP2AHUZAYUOHHOU KAPLEPDI:

a) TOPU30HTAIIBHOTO THIIA;

0) BEpTUKaIbHOTO TUIIA;

B) IICHTPOCTPEMHUTENHHOTO THUIIA.

13. Ilpasosoii akm, pe2yaupyowuii mpyoogule, COYyUanIbHO-I3KOHOMUYECKUe, NPoheccUoOHalIbHbLe
omHoweHUs Mexncdy pabomooamenem U HAeMHbIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCTb!

a) TPy/ZI0BOE COTJIAIIIEHUE;

0) TpyZOBO# IOTOBOD;

B) KOJIJICKTUBHBIH JIOTOBOP;

T') TPYJIOBOW KOHTPAKT.

14. Oyenxa oOesamenvbHoCMU NOOPA30ENCHUl YNPABIEHUS NEPCOHANOM — 3IMO CUCMEMHbIU
npoyecc, HanpasieHHvlll Ha (blOepume 6ce NPABUNIbHBLE OMEEMbl).

a) COM3MEpEHHeE 3aTpaT U Pe3yJIbTAaTOB, CBA3aHHBIX C JACSATEIBHOCTHIO KaIPOBBIX CITYXKO;

0) COOTHOIIEHHWE pPEe3yIbTAaTOB JAEATEILHOCTH KAJPOBBIX CIYXO C HUTOTaMU JEATEIbHOCTH
OpraHu3aIiy B IIEJIOM;

B) COOTHOIIIEHUE PE3YyIbTATOB JACATEILHOCTH KAJAPOBBIX CIIYKO C UTOTAaMH AESITETbHOCTU JPYTUX
Mopa3IeICHUI

15. Ilocmynamvl meopuu uenogeueckux OMHOWIEHUL 21AcCAm (Npu HeoOX00UMOCmU yKa3amb
HEeCKONbKO 8apUAHMO8 OMBEmos):



a) TPy HE MPUHOCUT yOBJICTBOPCHUS UHIUBULY;

0) MHIUBHUIBI CTPEMSTCSI K CAMOCTOSITEIBHOCTH;

B) TpeOyeTcst )KeCTKUI KOHTPOJIb 32 paOOTHUKAMH;

') TPy NPUHOCHUT YIOBIETBOPEHHE UHIUBUILY;

1) UHAUBUJIBI CTPEMSITCS BHECTH CBOW BKJIAJl B peAIM3aLUIO LEeNeH MpepusTusl.

€) OOJIBIIMHCTBO MHJMBUIOB OTBETCTBEHHO, CIIOCOOHO K CAMOCTOSTEIHLHOCTH, K TBOPUYECTBY, K
JMYHOMY CaMOKOHTPOJTIO;

’K) UHIUBUIBI CTPEMATCS OBITH MOJIE3HBIMU U 3HAYUMBIMHU.

16. BuewHumu yuacmuuxamu upmbl AGIAI0MCA:

a) COOCTBEHHHKU;

0) MmeHemxepsl; 17

B) paOOTHUKH;

T') J€JIOBbIE TAPTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHHUS;

) mpoCcoro3bl.

17. [{na enympenuel kaopogotl NoIUmMuKU XapaKmepho:

a) HEBBICOKHE M3JIEPKKHU MTOATOTOBKU HYKHBIX KaJpOB;

0)3HaunTENbHBIE CPOKU TIOTYYEHUS HOBBIX KaJIpOB;

B) PUCK TTOTEPH BIIOKEHUH B MOJTOTOBKY COTPYIHUKOB;

T') BBICOKHI UMHJIK (PUPMBI Ha PHIHKE TPYAA.

18. Pe3seps pykogooumenell Ha 8b108UdNCEHUE POPMUPYEMCL:

a) Ha BCe JIOJKHOCTH CIIELUATNCTOB U PYKOBOJUTENCH B OpraHU3alliH;

0) Ha BCE IOJDKHOCTU PYKOBOAUTENEH;

B) TOJIKO Ha JIOJDKHOCTH, OKa3bIBAIOLIUE 0CO0OOE BIUSHUE Ha JEATEIBHOCTh OpPraHM3allH B
HACTOSIIEE BpeMs;

') Ha JIOJDKHOCTH, OKa3bIBaIOIMEe 0c000e BIUSHUE Ha JEATEIHLHOCTh OPTaHU3alluK B HACTOsIIEe
BpeMs U B Oyaymiem.

19. HUccneoosanus NOKA3bl8aAOM, umo HANAJICEHHAS cucmema
npogeccuonanbHO-K8ANUDUKAYUOHHO20 NPOOBUICEHUS NEPCOHANA 68 OP2AHU3AYUU COKpaujaem
meKy4ecms pabouell CUbL:

a) 1a;

0) nHOT/1a;

B) HET.

20. OcnosHule ¢hynkyuu ynpagieHus nepCoHAIOM.:

a) moa0op mepcoHana;

0) nenoBas OLlEHKa MepCOHANa;

B) ajanTaIus epcoHana;

T') MOTHBAIIUS TIEPCOHANIA;

1) yIpaBlieHUE IeT0BON Kapbepoi



[Tpunoxenue 2

Kon
WHIUKaTOpa

NHaukatop JOCTHKEHNSI KOMIIETEHIUA

OneHouHble CpeCTBA

YK-3 Cnioco6eH opraHu30BbIBATh U PYKOBOJIUTH PadoToii

HECJIH

KOMAaH/Ibl, BLIPA0AThIBasi KOMAH/HYIO CTPATeruio JJisl JOCTHKEHHsI MOCTABJIEHHOM

YK-3.1

BripabaThiBaeT CTpaTeru0 KOMaH IHOM
paboThI M HA €€ OCHOBE OpraHU3yeT 0TOop
YJICHOB KOMAHIbI JIJISl IOCTHIKEHUS
MMOCTABJICHHOM 1SN

Ilepeuens meopemuueckux 60npocos K zauemy:

1.3aK0H cHCTEeMBI, KaK OCHOBA CUCTEMBI KAaTETOPHUU YIIPABIICHUS IIEPCOHATIOM.

2.3aKOH CHHEPIHHU U €T0 BIMSHUE HA TEOPUIO YIPABJICHMSI IEPCOHATIOM.

3.Ilepconan Kak MOJCUCTEMA B CUCTEME YIIPABIICHUSI OpraHU3aI|H.

4. IlepeuncianTe OCHOBHBIE KATETOPUU CUCTEMBI yIIpaBiieHUs. OXapaKTepu3ynTe CUCTEMY
npuHIUnoB ynpasienus B.U. Knoppunra.

5. IlonATHe MpUHLIMIIA B TEOPUH yIpaBiieHus. [ [puHINIIBI yIpaBieHUs IEpCOHAIIOM, JaiTe
UX KpaTKYIO XapaKTePUCTHUKY.

6. dyHaMeHTaNbHbIe IPUHLUIIBI YIIPABICHHS IEPCOHATIOM (OCHOBBI TEOPHH YIIPaBJIECHUS
I1. ipykepa).

7. Ilepeuncinte OCHOBHBIE KATETOPUHU CUCTEMBI ypasiieHus. Cucrtema METO0B
yIpaBieHUs, TalTe UX KPaTKyI0 XapaKTepUCTHUKY.

8. OCHOBHBIE KaTE€ropuu cUcTeMbI yrpasieHus. [lepeuncianre ocHoBHbIE QyHKIUH
ynpasneHus. Oxapakrepu3yite QyHKIHUIO IJIAHUPOBAHUS IIEPCOHATIOM.

9. Ilepeuncinre OCHOBHBIE KATETOPUHU CUCTEMBI ypasiieHus. HazoBuTe OCHOBHBIE
¢byHkun ynpasnenus. Llenu, 3agaun 1 npuHIUNBL QYHKIUY MJIAHUPOBAHUS.

10. OcHoBHBIE KaTeropuu ynpasieHus. [lepedncnure ocCHOBHbIE (GYHKIIMU YIIPABICHUS.
Oxapakrepusyiite GyHKIINUIO opranu3anuu. [[puHIunEI ocymecTBieHus GyHKITUN
OpraHu3aIuy, HTarbl QYHKIMA OpraHU3aIIH.

11. OcHoBHBbIe KaTeropuu yrpasieHus. [lepeuncnure ocHOBHbIE PYHKLINUN yIIPaBICHHUS.
OxapaxTepu3yiTe QyHKIUIO MOTHBAIIUH.

12. Tlepeuncnute ocHOBHBIE QYHKIMH ypaBieHus. Oxapakrepusyite ¢yHKIUIO
MotuBauuu. [IpuHIMIIBI MOTHBALUN

13. Tlepeuncnute ocHOBHBIE QYHKIMH ynpasieHus. OxapakrepusyinTe GyHKIUIO




Kon
WHJUKaTOpa

I/IH,I[I/IKaTop JOCTHXKCHUSA KOMIICTCHIIMHN

O1neHOYHBIC CPEACTBA

MotuBauu. [puHuuns motuBanuu. OCOOEHHOCTH TPYI0BOW MOTHBALIUH.

14. CtumynupoBanue nepconana. [[puHIUIBI CHCTEMBI MATEPUATIBHOTO U
HEMaTEpUAIbHOIO CTUMYJIUPOBAHUS.

15. Bo3narpaxnaenue nepconana. Llenu cucteMbl Bo3HarpaxxJieHus. 3aBUCUMOCTb

3 PEKTUBHOCTH OT CTUMYJIMPOBAHUS TPYAA.

16. OcHoBHBIE KaTeropuu ynpasieHus. Ilepedncnure ocHOBHbIE (YHKIMU YIIPABICHUS.
Oxapaktepusyiite QyHKIUIO KOHTPOsst. OCOOCHHOCTh CHCTEMBI KOHTPOJIS ITEpCOHAIA.
17.Koopaunanus kak o0mmas ¢GyHkuus ynpasiaeHus. [IpuHIunb 1 BUbl KOOPMHALIMY.
18. CnienmanbHbie GyHKINUN YyIPaBICHHUS EPCOHATIOM. [IpHHIMIIBI U cTpaTerus
yIpaBJIEHUS 3HAHUSIMU.

19. ®ynkuuu o6ydenus nepconanom. [Ipuanunst o0ydenus. Kontponas o0ydeHus
nepcoHaa.

20. OcHoBHbIE KaTeropuu yrnpasieHus. Kareropus nHpopmaium, XxapakTepucTiuka
ylpaBiieH4ecKoil nH}opMayu, noae3HocTh nHpopmanuu. MHdopmarus o nepconae.
21. OcHoBHbIE KaTeropuu yrnpasieHus. Kareropuss KoMMyHUKalMK, TPUHIIMIIBL.
OpranuzanoOHHBIE U MEKIMYHOCTHBIE KOMMYHUKAIMA. KOMMYHHUKaTUBHBIE TUIIBI
PYKOBOAUTETIS.

VK-3.2

Jenerupyer moJHOMOYMS YJI€HAM KOMaH/IbI
U paclpelensieT opyYeHus, OpraHu3yeT U
KOPPEKTUPYET paboTy KOMaH/IbI, JacT
00paTHYIO CBA3b MO pe3yabTaTaM

Tecr

10. Pazeumue nepconana — smo...

a) mpoliecc MOArOTOBKH COTPYAHHMKA K BBHIIIOJHEHUIO HOBBIX MPON3BOACTBEHHBIX (PYHKLINHT,
3aHATHIO HOBBIX JOJDKHOCTEH, PEILIEHUIO HOBBIX 3a/1a4;

0) nmpoliecc HEMOCPEICTBEHHOI Mepeiad HOBBIX MPO(ecCHOHAIbHBIX HABBIKOB WJIM 3HAHUIN
COTpYJIHUKAaM OpraHU3alHH;

B) CHCTE€Ma B3aUMOCBSI3aHHBIX BUJIOB JIEATEIbHOCTH, HEOOXOAUMBIX, YTOOBI TApAaHTHUPOBATH
opranuzaiuy 3p(HEeKTUBHYIO YIPABIEHYECKYIO CTPYKTYPY U MEHEIKEPOB JJIS JOCTHXKEHUS
OpraHU3allMOHHBIX LIEJIEH;

I) MPOLECC M pPe3ysIbTaT YCBOEHUS CHUCTEMATHU3MPOBAHHBIX 3HAHWN, YMEHHH, HaBBIKOB U
CIoco0O0B MOBEACHUS, HEOOXOTUMBIX JJIsl TOJATOTOBKH YEJIOBEKa K )KU3HHU U TPYAY;

J) TpoLecC M Pe3yapbTaT MOATOTOBKM 4YEJIOBEKA K OINPENEICHHOMY BHIY TpPYAOBOMH




Kon
WHJUKaTOpa

I/IH,I[I/IKaTop JOCTHXKCHUSA KOMIICTCHIIMHN

O1neHOYHBIC CPEACTBA

JeSITEIbHOCTH, TOATBEPXKACHHBI JOKYMEHTOM 00 OKOHYaHUH COOTBETCTBYIOIIETO
yu4eOHOTr0 3aBEICHHUS.

11. Cneyuanvno cghopmuposannas 2epynna pabOmMHUKO8, NO CEOUM KAYeCMBAM
coomeemcmaylowas mpedosanusm, npeovAsIAeMblM K DYKOBOOUMENIM ONpeoesieHH020
pamea, npoueowux ammecmayuoHHulil 0moop, CNeYUAIbHYIO YAPAGIEHUECKYI0 NOO20MOBKY
U OoCmuWux MNOJIONCUMENbHLIX —Pe3YIbmamos 6 Npou3e00CMEeHHO-KOMMePUecKol
0esimenbHOCMU OP2aAHUZAYUU:

a) pe3epB pyKOBOJUTENICH Ha BbIIBI)KEHUE;

0) aTTecTanMoOHHAas KOMHUCCHUS;

B) pe3epB KaJIpoB;

I') KaJpoBas Ci1yx0a.

12. Jlogepumenvuvie obpawjeHus pyKkogooumens K COMPYOHUKY eCmb NpPOSGIeHUs.
BHYMPUOP2SAHUZAYUOHHOU KAPLEPD:

a) TOPU3OHTAILHOTO THIIA;

0) BEpTUKAJIILHOT'O THIIA;

B) LICHTPOCTPEMUTEIBHOIO THIIA.

13. Ilpaeosoti  axkm,  pezyrupyrowuii — mpyoogvle,  COYUANbLHO-DKOHOMUYECKUE,
npogeccuonanvbvle OMHOUEHUS MeHcdy pabomooameniemM U HaAeMHbIMU pabOMHUKaAMU 8
opeaHuzayuu, ecmoy:

a) TPyZI0BOE COTJIAIIIEHUE;

0) Tpya0OBOii 10TOBOD;

B) KOJIJIEKTUBHBIN JOTOBOP;

I) TPyJ1I0OBOM KOHTPAKT.

14. Oyenxa desmenvHocmu noopazoenenuil YnpasieHus NepCoOHAIOM — MO CUCTNEMHbLLL
npoyecc, HanpasieHHvlll Ha (blOepume 6ce NPAsUIbHbLE OMBEMbl):

a) COM3MEpEHHeE 3aTpaT U Pe3yJIbTaTOB, CBI3aHHBIX C JEATEIBHOCTHIO KaJPOBBIX CIIYXO;

0) COOTHOIIEHUE PE3YNbTATOB JIEATEILHOCTH KaJPOBBIX CIYXO C UTOraMH AEATEIbHOCTH
OpraHHU3aIH B LIEJIOM;

B) COOTHOILIEHUE PE3YJIbTATOB JIEATEIBHOCTH KAJPOBBIX CIY>KO C UTOraMu JeSTEIbHOCTH
JIPYruX NoJpa3aeneHui




Kon
WHJUKaTOpa

I/IH,I[I/IKaTop JOCTHXKCHUSA KOMIICTCHIIMHN

O1neHOYHBIC CPEACTBA

15. Ilocmynamer meopuu yenogeueckux OMHOWEHUN 2AaAcsam (npu HeoOXo00UMOCMU YKA3AMb
HeCKOIbKO 8aAPUAHIO8 OMBEMO8).

a) TpyJ HE IPUHOCHUT yIOBIECTBOPCHUS UHANBUY;

0) MHIMBUJIBI CTPEMSTCS] K CAMOCTOSITEIILHOCTH,

B) TpeOyeTcst )KeCTKUI KOHTPOJIb 32 paOOTHUKAMH;

T) TPyl IPUHOCHUT YIOBJICTBOPECHUE UHIUBULY;

1) UHAUBUIBI CTPEMSITCS BHECTH CBOW BKJIAJl B PEAM3ALINIO LENICH MpepUsiTusI.

¢) OOJBIIMHCTBO WHAMBUIOB OTBETCTBEHHO, CIIOCOOHO K CaMOCTOSITEILHOCTH, K
TBOPYECTBY, K IMYHOMY CaMOKOHTPOJIIO;

K) WHJAUBHJIBI CTPEMSITCS OBITh IOJIC3HBIMU U 3HAUYUMBIMH.

VK-3.3

Opranuszyer  0OCyXJICHHE  pe3yJbTaTOB
paboThl, B T.4. B paMKax JUCKYCCHUH C
IMPHUBJICYCHUECM ONIIOHCHTOB

Cumyayua «Bvibop cmpamezuu ynpasienus nepcoHaiomy

Onucanue cuTyanuu

N3 oOweil Teopun CTpaTErMYecKOro YIpPAaBJIEHUS U3BECTHO, YTO CYIIECTBYET HECKOJBKO
TUIOB, WM BAapUaHTOB, CTpPAaTerMi OpraHu3aluMd. ITO, B YACTHOCTH, CTpaTETHU:
peapUHUMATENbCTBA, AMHAMUYECKOTO POCTa, MaKCHMHU3allMM NpUOBLIN, BBDKHUBAHUA,
JUKBUAALMU. M3BECTHO TakXKe, YTO CTpATerusl YNpPaBIEHHs IMEPCOHAIOM OOyClOBIIEHA
oOuieil crparerueil opranuzanuu. BMmecte ¢ Tem cTparerust ynpapjieHHUS IIEPCOHAJIOM HE
MOXET HE OTpaXkaTh CYIIECTBEHHBIX OCOOCHHOCTEH peajau3allMd JaHHOM (yHKIUH,
00yCIIOBJIIEHHBIX OOIIEH, YeloBeYeCKOl MpHUpoaoil 00beKTa M CyObeKTa yNpaBiCHUs, U
BBITEKAIOUIMX OTCIOJ]a €€ COCTAaBHBIX JJIEMEHTOB. TakuX, B YaCTHOCTH, KakK KaJpoBas
MOJINTUKA, TOA00P U HaeM NepcoHalia, IpodecCHOHaIbHAs U COLUAIbHO-TICUX0JIOTUYECKast
ajanTalnys BHOBb TNPUHATHIX PAOOTHUKOB, OIIEHKA, CTHUMYJMPOBAHWE M MOTHBALUA,
pazBuTHe (BKIIIOUamIiee oOydeHue, MpodhecCHOHATBbHOE M KaphbepHOE MPOIBUIKEHUE),
colpalbHOEe obecreueHHWe M 3aluTa paOOTHUKOB, BBICBOOOXAEHHUE, TIPABOBOE H
nH(popMaloHHOEe o0ecnieueHre GyHKIIMOHUPOBAHMSI CUCTEMBI YIIPABJICHUS IEPCOHATIOM.
ITocTraHoBKka 3agaun

Pacnonaras OCHOBHBIMH ~ XapaKTEpUCTHKaMH  CTpaTerdyd  OpraHU3alUH, CleayeT
chopMyIHPOBATH OCHOBHBIE JIEMEHTHI CTpATEerHH yrpaBieHus nepcoHanoMm. OpHako obe
3TH CTpaTEruy HE SIBISIFOTCS 000COOJIEHHBIMH, aBTOHOMHBIMU B COJIEPKATEIbHOM IUIAaHE.
Crparerus ynpaBJIeHUs] IEPCOHAIOM pealln3yercs CIyXO00H ymnpaBieHUs NEpCOHAIOM H




Kon
WHJUKaTOpa

I/IH,I[I/IKaTop JOCTHXKCHUSA KOMIICTCHIIMHN

O1neHOYHBIC CPEACTBA

JUHEMHBIMU PYKOBOJIUTEISIMM KaK OpraHMYHas 4acTh OOLIEM cTpaTeruu OpraHu3alMu.
Crtparerusi opraHu3alil ¥ CTPATErusl YIPABICHHUS TEPCOHATIOM pa3palaThIBAIOTCS Kak
eIMHOE IeJI0e, TIOITOMY CIEIUAIHCTHI CIIY’)KOBbI YIIPABJICHUS TEPCOHAIOM BOBJICUCHBI B
pa3paboOTKy CTpaTeTMy OpraHW3alud. Beabr MMEHHO MepCcOoHaNy MPEICTOUT, BO-TIEPBBIX,
peanu3oBaTh Ty WIM HHYKO CTPAaTETMIO OPraHu3alMd MO BCEM €€ COCTABJISIOIINM,
BO-BTOPBIX, UCTIBITATh 0OOCHOBAHHOCTD U MPOJYKTUBHOCTh U30paHHON cTpaTeruu Ha cede.
I/ICHOJIB3y$I OIINCAaHHusA Ha3BAHHBIX CTpaTCI‘I/Iﬁ U COCTAaBHBIX JJICMCHTOB TCXHOJOTHUU
YIPaBJICHUS MEPCOHAIIOM, OXAPAKTEPU3YWTE COOTBETCTBYIOLIME CTPATErHMH YIPABIICHUS
MIEPCOHAJIOM.

MeToanuyeckue ykazaHus

3ajaua npecieayeT 1eb 3aKperyieHus JIEKIIMOHHOTO MaTepuana o a8ym temam: «llemu u
(GYHKIIMM CHUCTEMBI YIIpaBJieHUs MepcoHAIoOM» M «CTpaTerust ynpaBlieHUs! IEPCOHATIOM).
Crynentam mnpejuiaraetcs TaOnauIa, € 3alOJIHEHHBIMH JIByMs JIEBBIMH CTOJIOIIaMH, B
KOTOPBIX COJIEp)KaTCs Ha3BaHUE W KpaTKOE OMHUCAHME XapaKTEPHBIX YEPT CTpaTerHit
OpraHu3aIiy, ¥ He3aNOJIHEHHBIM MPaBbIM cTOIO01I0M. [loce o3HaKOMIIEHUS ¢ COJEpIKaHHEM
TaOJIMIBI CTYJIEHTaM TpeIiaraeTcs 3aroJHUTh CBOOOIHBIE sTUEHKH TIPABOTO CTONOIA TeMU
XapaKTepI/ICTI/IKaMI/I CTpaTeFI/II/I praBJ'IeHI/ISI HCpCOHaJ'IOM, KOTOpI)Ie, Ha HUX B3N,
COOTBETCTBYIOT JaHHOM CTpaTeruu opraHus3auuu. llocne BhINOSHEHUS 3aJaHUs BCEMH
CTYJIEHTaMH PEKOMEHIYETCsI OOCYAUThH MOTYYCHHBIE PE3YNIbTaThl B TPYIIIIE.




0) Ilopsinox mpoBeneHUs] MPOMEKYTOYHON aTTECTALMH, NMOKA3aTeJd M KPUTEPHH
OLICHUBAHMUS:

[TpomexyTouHass arTecTanys MO AMCLUIIMHE BKJIKOYAET TEOPETUYECKHE BOIIPOCHI,
MO3BOJIAIONINE OLIEHUTh YPOBEHb YCBOCHUS OOYYAIOIIMMUCS 3HAHUM, U MPAKTUYECKHUE 3aJlaHus,
BBISBIISIIOLINE CTETIEHb CPOPMUPOBAHHOCTH YMEHUHN U BIIAICHUH, TPOBOIUTCA B (hOpMeE 3aueTa.

3aueT Mo JaHHOW IUCHMIUIMHE MPOBOAUTCSA B YCTHOH (opMe MO BOIpOcaM K 3adyery,
KOTOpPBIN BKJIFOUAET OJJUH TEOPETUUECKUI BOIPOC U OJHO MPAKTUUYECKOE 3a/1aHNUE.

Iloka3aTesin U KpUTEPUH OLICHUBAHUSA

- «3a4TE€HO» - BBICTABJISETCS MPU YCIOBUHU, €CIIM CTYJEHT IOKa3bIBAE€T XOPOIINE 3HAHUSA
yueOHOro Marepuaja IO TeMe, 3HaeT CYUIHOCTh AMCLUMIUIMHBI, CBOOOJHO BBIMOJHSET
IIPAKTUYECKHE 3a/1aHusl.

[Ipu 3TOM CTYIEHT JIOTMYHO M IMOCJIEA0BATEIBHO U3JIaraeT MaTepuall TEMbI, paCKpPhIBAET
CMBICII BONIpOCAa, JAeT YAOBJIETBOPUTEIBHbIE OTBETHI HAa JOIOJHUTEIbHBIE BOIPOCHL.
JIONOMHUTENBHBIM  YCIIOBUEM IIOJIYYEHHMS OLICHKM MOTYT CTaThb XOpOILIME YCHEXH IpHU
BBITTOJIHEHUH CAMOCTOSITETILbHON U KOHTPOJIBHON pabOThI, CUCTEMAaTH4eCKasi aKTUBHAsl paboTa Ha
MPaKTUYECKUX 3aHATHUSX.

- «HE 3aUTEHO» - BBICTABIIAETCS INPHU YCIOBHM, €CIU CTYIEHT BJa/J€eT OTPHIBOYHBIMU
3HAHUSIMU O CYIIHOCTH JAMCLMIUIMHBI, JA€T HEMOJHBbIE OTBEThl HAa BOIPOCHl M3 OCHOBHOM
JUTEpPaTyphl, PEKOMEHJIOBAHHON K KypCy, HE MOKET OTBETUTh Ha JOIOJIHUTEIbHBIE BOIIPOCHI,
MPEIJIOKEHHBIE MTPENOIABATEIIEM.

IIpunoxenne 3
MeToanyecKkue peKOMeHIaAUM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/IEHTOB

B nmpouecce BBINONHEHHS CaMOCTOSITENIBHOM padOThl CTYAEHTHl JOJKHBI HAyYUThCS
BOCIIPUHUMATh CBEJIEHUsS Ha CIyX, (UKCHUpoBaTh MH(GOpPMALMIO B BHUJE 3alUCed B TeTpalsx,
paboTaTh C MUCbMEHHBIMU TE€KCTaMH, CAMOCTOSATEIbHO U3BJIEKAsl U3 HUX IOJIE3HbIE CBEACHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3MpOBaTh WH(POPMALUIO B BHJIE
3aroJIHEeHUs TabJIUILl, COCTaBIeHUs cxeM. Ba)kHO HAyUUTHCS BBIENSTD IJIaBHBIE MBICIIH B JIEKLIUU
npernojiaBarens JUOO B NMHUCBMEHHOM TEKCTe; aHAJIM3UPOBATh SBJICHUS; OINpPENENSTh CBOIO
MO3UIHIO K MOJTYYEHHBIM Ha 3aHATUAX CBEACHUSIM, Y€TKO (POPMYJIUPOBATH €€; apryMEHTHPOBATh
CBOI0O TOYKY 3pEHUA: BBICKA3bIBATh OLICHOYHBIE CYXKACHHS; OCYILECTBIATH CAMOAHAIIU3.
HeoOxonnMo y4uuThbesl BiaJieTh YCTHOW M NMUCHbMEHHOW PEubl0; BECTH JHAJIOT; y4acTBOBaTh B
JMCKYCCHM; PpacKpbIBaThb COAEp)KaHUE H3ydaeMoil mpoOieMbl B MOHOJIOTHYECKOH peun;
BBICTYNIaTh C COOOIICHUSIMH U JJOKJIaJJaMH.

Kouncnekr gexuun. CMBICT MPUCYTCTBUS CTYJEHTA HA JICKIUU 3aKJII0YaeT BO BKIIOUCHUH
€ro B aKTHUBHBIN MPOLIECC CIYLIAHUs], IOHUMAHUSI U OCMBICIIEHUs] MaTepHUaa, IoArOTOBIEHHOIO
MpernoiaBaresieM. JTOMY CIIOCOOCTBYET KOHCIEKTHBHAs 3alUCh TMOJTYyYeHHOU WH)Opmaiuu, ¢
MIOMOUIBIO KOTOPOU B JAJIbHEUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJIEPKAHUE MTPOCTYIIAHHON
JICKITUH.

JIJ1st yCTIenrHOTO BBITIOJIHEHUSI ATOU PabOTHl COBETYEM:

- NOATOTOBUTH OTJIETbHBIC TETPAIN ISl K&XKA0r0 MpeaMeTa. 3auch B HUX JIy4llle BECTH Ha
OJIHOM CTOpPOHE JIMCTA, YTOOBI MMO3JHEE HA YHCTOM CTPaHUIIE 3aMKCcaTh TOTOTHEHHsI, yTOUHEHUS,
3aMedYaHusl, a TaK)Ke COOCTBEHHBIE MBICITH. C TTOMOIIBIO Pa3HOIBETHBIX PYYeK W (JIIOMAacTEPOB
MO>KHO Oy/IeT BBIICIUTH 3ar0JIOBKH, Pa3/elibl, TEPMHUHBI U T.I.

- HE 3aIlHUChIBaTh MOAPSA BCE, YTO TOBOPUT JIeKTOp. CTapalTech BHayaje€ BBICIYIIATh U
MOHITh MaTepHal, a 3aTeM yke 3a(pUKCHUpOBaTh €ro, He YIyCKas OCHOBHBIX IOJOXKCHHHA U
BBIBOZIOB. CoXpaHsiiiTe JIOTUKY u3ioxkeHus. OOpaTuTe BHUMaHUE HAa HEOOXOIUMOCTh TOYHOMU
3aIIMCH OTPEJIECIICHUN U TIOHATUM.

- OCTaBUTb MECTO Ha CTPAHUIIE CBOOOIHBIM, €CJIM HE YCIIEIM OCMBICIUTD U 3a-TIHCATh YaCTh



uHpopmanuu. [lo OKOHUAHMIO 3aHATHS C IOMOIIBIO OJHOKYPCHUKOB, IPENOAABATENs WU
y4eOHHKA Bbl CMOYKETE€ BOCCTAHOBUTD YIYLIEHHOE.

- YAENsATh BHUMaHKUE rpaMoTHOMY odopmienuto 3anuceid. Hayunrecs rpaduiecku sicHO U
y100HO pacnojaraTb TEKCT: BBIWIECHATh a03allbl, NOJYEPKUBATh IJIABHBIE MBICIH, KJIIOUEBbIE
CJIOBa, ITIOMEILATh BBIBOJBI B paMKH U T.1. HemanoBakHoe 3Hau€HUE UMEET U YeTKasl CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOIMT IIJIaH, JIOTMYECKH BBICTPOCHHAs KOHCTPYKLHSA OCBEILEHUS KaXA0r0
IyHKTa IJJaHa C apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMU U NPUMEpPaMM, a TAKXKe
CIIMCOK JINTEPATYPHI 110 TEME.

- HAy4UThCs MUCaTh pa300opuuBO M ObicTpo. UTOOBI B ManmpHEHIIEM HE TPAaTHUTh BpeMs Ha
pacmMppoBKYy COOCTBEHHBIX 3alMCeH, CIEAUTE 3a aKKypaTHOCTbIO IOYEpKa, HE 3KOHOMbBTE
Oymary 3a cdYeT YIUIOTHEHUs Tekcra. KOHCHeKTHpys, MOJb3yHTeCh OOIENpUHATHIMU
COKpAILEHUSIMH CJIOB U YCIOBHBIMHM 3HAKaMHM, €CIM €CThb HEOOXOAMMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKPAILIEHUSI.

- YMETb OBICTPO U YETKO IEPEHOCUTh B TETPaJb rpaduueckre pUCyHKU M TaOmuupbl. [l
ATHUX LIeJIEH IPUTOTOBbTE MPO3pPauHYIO JUHEHNKY, KapaHaam u pe3uHky. CrapailTech Kak MOXKHO
TOYHEE CKONMPOBaTh N300paskeHue ¢ JocKU. Eciin HarnsaAHbIi MaTeprai TpyiHO BOCIIPOU3BOUM
B YCJIOBUSIX JIEKLIMH, TO C/I€JATE €ro CJIOBECHOE ONUCaHue ¢ 0000IIAIONIMMU BBIBOAAMU.

- IPOCMOTPETH CBOM 3aIMCH IIOCIIE OKOHYAHUs JIEKIMH. [loquepkHUTE 1 OTMETHTE pa3HBIMU
nBeTaMu (ioMacTepa BaXKHBIE MOMEHTHI B 3amucsxX. lcmpaBbTe HETOYHOCTH, BHECHTE
HeoOxouMble ononHeHus. He TpateTe Bpemst Ha nepenuchiBaHNe KOHCIIEKTa, €CIIM OH OKa3aJics
He coBceM ynauHbIM. COBEpILIEHCTBYHUTECH, 3aIIUChIBAsI TOCIIEYIOIINE JIEKIUH.

IToaroroBka Kk ceMHHApCKUM 3aHATHAM. CeMuHap — OJMH M3 OCHOBHBIX BHJIOB
IPAKTUYECKUX 3aHATUHN 10 TYMaHUTapHbBIM AucuUIIMHaM. OH IpeHa3HayeH s yIIIyOJIeHHOro
U3y4eHHs OTJENbHBIX TeM U KypcoB. I[lo ¢opme npoBeneHus ceMuHapbl OOBIYHO MPECTABISAIOT
co0oii perreHne 3aaa4, 00CyKIeHUE TOKIAI0B, Oeceay 1o IJIaHy WIH TUCKYCCHIO 110 TIpodiieMe.

[TonroroBka K 3aHATHAM 3aKIIOYAECTCS, MPEXKE BCErO, B OCBOCHUU TOIO TEOPETUYECKOTO
Marepuala, KOTOPhId BEIHOCUTCS Ha oOcyxkaeHue. s 3Toro HeoOX0IUMO B MEPBYIO OYepeIh
HepevYnTaTh KOHCIEKT JIEKIIMU WIK pa3zelbl yueOHHUKa, B KOTOPBIX IPUCYTCTBYET YCTaHOBOYHAs
uHpopManus. M3ydueHne pekoMeHJI0BaHHOM JIMTEpAaTypbl HEOOXOAUMO CIeNaTh MaKCHMAaJbHO
TBOPUYECKN — HE MPOCTO YKJIAAbIBasl B NaMATh HOBBIE CBEACHHUS, & OCMBICINBAS U aHAIU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCel, BBIMUCOK WJIM TE3HCHOIO
KOHCIIEKTA.

Ecnu cemunap npejicrasiieH JOK/IaJaMi, TO OCHOBHAsl OTBETCTBEHHOCTD 3@ €0 IPOBEICHHE
JIEKNT Ha Aokyaguukax. Kak cienars 3To ycnemso cMoTpute B paszene «Jlokiany. OnHako poib
OCTaJIbHBIX YYACTHUKOB CEMHMHApa He JI0JKHA ObITh NacCUBHOW. CTyEHTHI, IPOCIIYIIaB T0KIal,
3alMCHIBAIOT KPAaTKO TIJIaBHOE €ro COACpkKAHME M 3aJal0T BBICTYNAIOIIEMY YTOUHSIOLINE
BonpocoB. Uem Oosiee ocHOBaTeNbHOM ObUIa JOMAIIHSAS MOATOTOBKA MO TE€ME, TEM aKTHUBHEE
OPOUCXOTUT OOCYyXJeHHe NpoOIeMHbIX BompocoB. Ha cemuHape BcsA4ecKH MOOLIPSETCS
TBOpYECKasi, CAMOCTOSTEIbHASI MBICIIb, 1A€TCS BO3MOXHOCTb BBICKA3aTh KPUTHUECKHE 3aMEUaHusl.

becena no many npezcrasiseT co0oi 3apaHee MOATOTOBIEHHOE COBMECTHOE 00-CYyXkKIEHUE
BOIPOCOB TE€Mbl KaXJbIM W3 YYaCTHHUKOB. JTa (opMa HOTpeOyeT OT CTYAEHTOB HE TOJBKO
XOpOIIEeH CaMOCTOSTENIbHON IPOPaOOTKU TEOPETHUECKOro MaTepralia, HO U yMEHUE Y4acTBOBATh
B KOJIJIEKTUBHOM JTUCKYCCHM: KpPaTKO, YETKO U SICHO (OPMYJIMPOBATh U M3J1araTh CBOIO TOUYKY
3peHusl Nepell COKYpPCHUKAMH, OTCTaWBaTh IO3ULMI0 B HAYYHOM CIOpE, NPHUCOEAMHSTHCA K
Yy)KOMY MHEHHIO WJIH OMIOHUPOBATH JPYTUM YYaCTHUKAM.

Pedepat — camblii mpoCTOit U HAMMEHEE CAMOCTOATENbHBIN BU MTUCbMEHHON paOboThl. CyTh
€ro COCTOUT B KPAaTKOM H3JIOKEHUU COJIEPXKALIUXCS B HAYYHOU JTUTEpaType B3TJSI0B U HIEH 10
3agaHHoOl Teme. Pedepar He TpeOyeT OpUrHHAIILHOCTH U HOBHU3HBI. B HEM OIleHMBaeTCsl yMeHHe
CTyJeHTa padoTaTh C KHHUIOM: BBIAEIATH U (OPMYIUpPOBaTH MpobiIeMy, OTOMpPATh OCHOBHbBIE
TE3UCHl U BCIIOMOTaTeNbHbIE JaHHBIE, TOTMYECKH BHICTPAUBATh MaTepUall, paMOTHO 0(OpMIIATh
HAay4YHBIN TEKCT.

CryneHtaMm npezanaraeTcs Ja Bujaa pedepaTHbix padoT:

PedepupoBanue HayyHOW JUTEpaTyphbl MPEACTaBIseT COOOM COKpallleHHOE H3JI0KEHUE



COJIEp’KaHUsl CTaThbW WM KHUTH C OCHOBHBIMHU CBEICHHSIMH WM BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHUKAX MOSBISETCS HOBBIA TEOPETHUUECKUN WU
OpakTUYeCKUd MaTepuan 1o wu3ydaemoil Teme. OT cTyaeHTa TpeOyercs, BHUMATEIbHO
03HAKOMUBIIKNCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U TIOJHO MEepesiaTh €ro coJiepsKaHue.
st sToro menecoobpazHo BBIOpaTh (HOpPMY IMOCIEIOBATEILHOTO H3JI0KCHHS MPOYUTAHHON
KHUTH, HE MEHSs e¢ OOIIMi IulaH M CTPYKTYpy (TUIaBhbl, pasnensl, naparpadsl). Heodxomumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE U HOBATOPCKHE MBICIM M WJIEW Jy4llle MepeaaBaTb HE CBOMMHM CIIOBaMH, a C
noMomeio uTupoBanus. O6beM pedepara OyaeT ONpenesaThCs COACpKAHWEM HCTOYHUKA, a
TaK)Ke ero Hay4HOW M MpaKTHUYeCKO#l 1eHHocThio. Ho B 11060M ciyyae mpeanodTeHue oTAaeTcs
KPaTKOCTH U JIJAKOHMYHOCTH, YMEHHUIO OTOUPATh TIIABHOE U OCBOOOXKIATHCSA OT BTOPOCTEIIEHHOTO.

Pedepar no Teme mnpencrapnsieT 0630p HayUHBIX B3MJISIOB U KOHIIETIIUN IO TPOOIEMHOMY
BOIIPOCY B U3y4aeMOU TEME.

- Ecin Bam mpemoxkeHa TemMa Takoro pedepara Ha BBIOOp, TO MPEANOYTEHUE CIETYET
OTJaTh TOH, KOTOpas I BaC MHTEpECHa Wi 3HakoMma. OHa He JOJDKHA ObITh OYEHb CIO0XKHON U
00BEMHOIA, B TPOTUBHOM ciy4ae pedepar OyaeT HamOMUHATH KYpCOBYIO paboTy.

- Jlns moxnroroBku pedepara CTyneHTY HEOOXOIMMO CcaMOMy WM C y4acTHEM
npenoAaBarens moaoopate UCTOUYHUKU HH(popmanuu. CreayeT mo3aboTUThCS, YTOOBI B BallleM
CIHCKE OKAa3aJIMCh HE CIllydailHble, a I[eHHbIe B HMH()OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBIMIOJTHUTH pPaboOTy, OOpaTUBLUINCHL U K OJHOMY HCTOYHHUKY — TOCOOHIO, MOHOrpaduu,
uccnenoBanuo. Ho mydie, ecim BBl 00paTHTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO O3BOJIHT
MPEJICTaBUTh MPOOIEMY C HECKOJIBKUX TOUYEK 3PEHUS U BBICKA3aTh JTUYHbIC IPEAMOYTCHHUS.

- OHUM W3 TJIaBHBIX KPUTEPUEB OICHKH pedepara OyaeT COOTBETCTBUE €TI0 COACPIKaHUS
3agBlieHHOW Teme. [l 3TOro Oerjo O03HAKOMUBIIMNCH C TEPBOMCTOYHMKAMH COCTaBBTE
npeBapuTeNbHBIA IIaH Oyaymiero pedepara, 00O3HAYMB B HEM MPUHIUIHAIBHO Ba)KHBIC
MOMEHTHI U 3Tarnbl OcBelleHus mpoodsieMsl. [locie Toro, kak y Bac MOABITCS pabouyue 3amucu 1Mo
pe3yabTaTaM H3YyYeHHUs HAyYHOW JHUTEpaTyphl M OOMmMpHAas HMHPOpPMAIUS MO TEME B IIEJIOM,
MOKHO OyzIeT CKOppeKTHpoBaTh oOmwmili minaH pedepara. Crapaiitech mpu paboTe HaJl HUM
THIATEIEHO W30aBIATHCS OT «H3JIMIIECTB»: BCAKOTO poja aOCTPAaKTHBIX pacCyKICHUH,
Ype3MEpPHBIX MOJIPOOHOCTEH U MHOTOUHCICHHBIX MPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY WIIH
YBOZISAT OT HEE.

CrpykTypa pedepara BKIOYAaeT B ce0sl BBEIEHHE, OCHOBHYIO YacTh M 3akitodeHue. Bo
BBEJCHUU (QOPMYIUPYIOTCS LENIM W 3a7aud paboThl, €e akTyalbHOCTb. (OCHOBHas 4YacTh
npeJcTaBisieT co00il Mmociae0BaTeNbHOE U apTyMEHTHPOBAHHOE HM3JI0KEHUE PA3UYHBIX TOUYEK
3peHHsl Ha MpoOJieMy, €€ aHaiau3, MpeArnojaraeéMple MyTH pelieHus. 3akiarodeHue o0oOmaer
OCHOBHBIE MBICTTH UJIM OOOCHOBBIBAET MEPCHEKTUBBI JAbHEHIIET0 MCCIeI0BaHUs TeMbl. Ecnmu
pedepar mocraTouHo 0O0BEMEH, TO TOTpeOyeTCs pas3JelieHHe TeKCTa Ha pasleibl (TJaBbl,
naparpadsl). MmrocTpaTuBHBIN MaTepuan — TaOIUIIbI, CXeMBbI, TpaQHKu — MOTYT pacroaratbcs
KaK BHYTPH OCHOBHOMW YacCTH, Tak U B pazzaene «lIpunoxenuey.

O0mweM pedepaTa 3aBUCUT OT LIl U 3a/1ad, pelaeMbix B pabote — oT 5 10 20 cTpanun
MAIIMHOIIMCHOTO TEeKCTa 4Yepe3 JBa MHTepBaia. Eciy B 3aaHWM, BBIJAHHOM IIPETIO/IaBaTEIIeM
00BbEeM HE OrOBapUBaACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOM 11€JeCO00Pa3HOCTH.

B pedepare B 00s3aTebHOM TOPSIAKE pPa3MEMIAIOTCS TUTYJIBHBIA JIMCT, TUIAH WA
OTJIaBJICHUE Pa0OTHI, a TAKXKE CIHCOK UCIIOJIb3yEeMOM TUTEPATYPHI.

OOpuHO pedepar MOXKET 3aYMTHIBAETCS KaK MHUChMEHHas paboTa, HO HEKOTOpHIS
MpernoAaBaTeNid MPAKTUKYIOT MyONUYHYIO 3alIuTy pedeparoB WIU UX «O3BYyYHMBAaHUE)» Ha
CEMHHAPCKHX 3aHATHSIX. B 9TOM ciydae He0OX0aMMO PHIIOKHUTE JOTIOTHUTEIBHBIC YCHITUS JUIs
MOJATOTOBKU MyOJIMYHOTO BRICTYIUICHUS IO MaTepuanam pedepaTHoii paboThI.

JokJiajg mpencTaBiseT coool yCcTHYI ¢popMy cooOmieHust uadopmaruu. OH UCTIONIb3yeTCs
B By3€ Ha CEMUHAPCKUX 3aHATHSIX U HA HAYYHBIX CTYJEHYECKNX KOH(EpPEeHIINIX.

[ToaroToBka mokiIaza OCYIIECTBISIETCS B J[Ba dTara: HANMCAaHWE MHCBMEHHOTO TEKCTa Ha
3aJlaHHyI0 TEMy M TIOJArOTOBKAa YCTHOTO BBICTYIUICHHS TEpeN ayauTOopuel ciyrmareneil ¢
OCBEIIEHUEM ITOU TeMbl. [[ucekMeHHbIN qoKman odopmiseTcs Kak pedepar.



[Tpu paboTe HaJ TOKJIAZOM CIEAYET YUeCTh HEKOTOPhIE CHEIU(PHUECKUE OCOOCHHOCTH:

e OObeM [OKJNana JOJKEH COIJIAaCOBBIBATBCA CO BPEMEHEM, OTBEIACHHBIM IS
BBICTYIUICHHUS.

e [Ipu BbIOOpE TEMbl HY)XHO YYUTHIBaTh HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO H
MHTEPEChl MOTEHIMANBHBIX clymiaTeneid. Bame cooOuieHrne HeEoOXOIWMO COIIIacOBBIBATH C
YPOBHEM 3HAHUI U TOTPEOHOCTEN MyOINKH.

e [loaroToBIEHHBIN TEKCT JOKJIaJa JOJKEH XOpOLIO BOCIPUHHMMATBHCSA Ha ciyX. [Jaxke
ecii oToOOpaHHBIA BaMH MaTepuall CI0KEH M HEOJHO3HAYEH, TOBOPUTH KENATEIIbHO MPOCTO U
SICHO, HE Meperpy’kasi peyb HayKoOOPa3HBIMH 000pOTaMHU U CTICHU(PUIESCKUMHI TEPMUHAMH.

CrnenyeT OoTMETUTh, YTO MHOTJA MpPENoAaBaTeib He TpeOyeT OT CTYIEHTOB MUCHMEHHOTO
BapHUaHTa JIOKJIaZia U OLIEHUBAECT HUX paboTy HMCKIIOYUTEIHHO MO YCTHOMY BBICTyIUIeHHIO. Ho
3HAQUUTEJIBHO Yallleé MUCbMEHHBIN JOKIJIAJ MPOBEPSETCS U €ro KaueCTBO TAKXKE OLICHUBAETCS B
Oamutax. BHe 3aBHCHMOCTH OT TOTO, HY)KHO HJIM HE HYXXHO OYZAET cAaBaTh Ha MPOBEPKY TEKCT
OyIylIero BBICTYIJICHUS, COBETYEM HE OTKa3blBaThCA OT MHUCHMEHHOM 3alucu JoKiana. JTo
MIOMOJKET M30eKaTh MHOTUX OIIMOOK, KOTOPBIE CIy4aroTCs BO BpeMs YCTHOM MMIIPOBU3AINH:
OTKJIOHEHHE OT TeMbl, HapYyIIECHUS JJOTUYECKON MOCIeI0BaTeIbHOCTH, HEOPEXKHOE 0OpaIleHne ¢
UTaTaMH, 3J1I0ynoTpedieHue AetaisiMu U T.1. Eciu Bel XOpolo BiiafieeTe HaBbIKaMu CBOOOIHOM
peun u o0nazaeTe BBICOKOM KyabTypOM MBIILICHUS, TO 3aMEHUTE IMHUCHMEHHBIN TOKIal
cocTaBjieHMeM Te3ucHOoro miaaHa. C ero moMmomipio 3aUKCUpyWTE€ OCHOBHBIE MBICIM U WJIEH,
BBICTPOMTE JIOTUKY IOBECTBOBAHMS, OTOEpUTE SPKHE U TOYHBIE MPUMEPHI, cHOopMyTUpYyiiTe
BBIBO/JIbI.

[Ipu noAroTOBKE K YCTHOMY BBICTYIUIEHUIO BO3BMHUTE Ha BOOPYXEHUE HEKOTOPHIE COBETHI:

o Jlyuminii BapuaHT BBICTYIUIEHHMSI MEpell ayAUTOpHUEeH — 3TO CBOOOJHAs peub, HE
OCJIOKHEHHAas YTeHreM TekcTa. Ho ecnu y Bac He BbIpabOTaHO yMEHHUE 00IIaThCs ¢ MyOJInuKoii Oe3
OyMa)xKu, TO HE TIBITAUTECH CAENATh 3TO cpa3y, 6e3 moaroToBku. OcBauBaTh ATOT OMBIT HY>KHO
MOCTETNEHHO, OT JAOKJIa/Ia K JIOKJIay yBEIHUNBasi 00beM pedn 0e3 3ariisiIbIBaHus B TEKCT.

e Eciii Bbl HaMepeHbl CUMTHIBATH JOKJAJ C 3arOTOBJIICHHBIX MUCBMEHHBIX 3alUCeH, TO
nocrapaitecb, 4ToObl YTEHHE OBUIO «XYA0KECTBEHHBIM»: O0O3HAualTe May30i JOTHYECKUe
Nepexo/ibl OT YacTU K YaCTH, BbIIEISNTE MHTOHAIMOHHO OCO0O Ba’KHbBIE MBICIM M apryMEHTHI,
BapbUPYHUTE TEMII PEUH.

e Uutasg MOKIIA, HE TOPOMMUTECH, NETAWTE ATO KAK MOXHO CrokoiHee. ITlomHuTe, 4TO
CKOPOCTh NMPOU3HOILIEHUS TEKCTa Mepe]] CIylaTeNIIMU BCer/ia J0JKHA ObITh OoJjiee MeJICHHOM,
4eM CKOPOCTh Balllel MOBCEAHEBHON PEUH.

e CBepbTe MUCbMEHHBIN TEKCT C XpPOHOMETPOM, ISl 3TOTO MPOYUTANTE €r0 HECKOIBKO Pa3 C
CEKyHJIOMEPOM B pykax. B ciyuae, eciu JOKJIaJ OKa)KeTCsl CIUIIKOM JJIMHHBIM WM KOPOTKUM,
IIPOBEUTE €r0 PEKOHCTPYKUMI0. OQHAKO BMECTE C COKpPALICHUSAMH WIN JOINOJHEHUSMU HE
«rotepsaite» teMy. He moanaBaiiTech MCKYHIEHHIO paccka3aTb BCE, YTO 3HAET€ — IOJHO U
HOJIpOOHO.

e OOparuTe BHUMaHHE Ha TeMOp U CHIIy Bamiero rojoca. OueHb BaKHO, UTOOBI Bac OBLIO
CJIBIIIHO B CaMbIX OTJAJIEHHBIX YAacTAX ayIUTOPHM, U MPH 3TOM Bbl HE «TJYLIMJIN» BOJIM3H Bac
HaxoJsAmuxcs ciymareneil. Bappupyiite TemMOp peud, OH NpHUAACT €d BBIPA3UTENBHOCTh U
MIOMOJKET M30eXaTb MOHOTOHHOCTH.

e Cnenute 3a CBOMMHM >KecTaMH. Upe3aMepHasi KeCTHUKYJSALHUS OTBIIEKAET OT COJEp KaHUS
JIOKJIa[a, a MOJIHOE €€ OTCYTCTBHE CHIDKAET JIeWCTBEHHYIO cuily BhIcTyruieHus. [loctapaiitech
U30aBUTHCS OT JKECTOB, IEMOHCTPUPYIOLIUX Ballle BOJTHEHUE (KOTJa KPYTATCA PyUKH, TepeOsTcs
MyTOBUIIBI, 3aJ1aMbIBAIOTCS Malblibl). Mcnonp3yiiTe jkecThl — BbIpa3UTENIbHbBIE, ONMUCATENbHBIE,
NOJIpa)kaTeNbHbIE, YKa3YIOIUE — JUIsl TOJIHOTHI NIEpejaur BallluX MBICIIEH.

e YCTaHOBUTE 3pUTENBHBIN KOHTAKT ¢ ayauTopuei. He cTouT Bce BpemMsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WIH COCpeoTaunBaThcsl Ha Tekcte. CTapalTech 3pUTENIbHO 00IIAThCSI CO BCEMHU
CIIyIIaTeNs MU, TIEPeBO/IS B3TJIS1 OT OIHUX K ApyruM. He oOparaiite BHUMaHKe Ha OMO3/1aBIINX U
HE MpephIBaeTe CBOM JOKIaa 3aMeuanusMu. Ho BMecTe ¢ TeM cieauTe 3a peakiuei myoJuKu Ha
Ballle BBICTyIUIEHHE (0100peHHe, YCTaloCcTh, MHTEpPEC, CKYKY) U €CJIh CMOXKETE, BHOCHUTE
KOPPEKTUBBI B peUb C LIEIbI0 MOBBIIIEHHS] HHTEPECA K €r0 COJIEPIKaHUIO.



e OTBeyaTh Ha BOIPOCHI B KOHIIE BBICTYIUICHHS HAJO0 KPaTKO, YETKO M yBEPEeHHO, 0e3
JUITHUX ToapoOHOcTel u moBTOpoB. [locTapaiiTtech mpeayraaarh BO3MOXKHBIE BOIPOCHI CBOUX
CIIylIaTeIe U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu ciiydutesi, 4TO Bbl HE 3HA€TE€ OTBETA HA
3aJJaHHBINA BaM BOIPOC, HE OONTECH B ATOM MPHU3HATHCSA. DTO 3HAUUTEIHHO JIy4Yllle, YeM OTBeYaTh
HE 110 CYILIECTBY WUJIHM OTIIYy4YUBaThCS.

e [IpoBeauTe reHepaibHyI0 PEMETULIMIO CBOETO JIOKJIa/Aa Mepes] IPYy3bsIMU HIN OJTU3KUMH.
OTO MOMOXKET 3apaHee BBIIBUTH HEKOTOpPbIE HEAOCTAaTKW — CTHJIMCTHYECKH cllabble MecTa,
TPYAHONPOU3HOCHMEBIE CIIOBA U (pasbl, 3aTSHYThIE BO BpeMeHH 4YacTu u T.1. [Ipoananusupyiite
CBOIO IUKIIMIO, UHTOHALIUH, JkecThl. Clienaiite Tak, 4ToObl OHU IOMOTAJNIH, & HE MEIIaIl YCIEIIHO
NPEJCTaBUTh ITyOJIMKH IMOATOTOBICHHBIN BaMU JOKJIA/I.

IIpe3eHTanusi — COBpEeMEHHBIH CHOCOO YCTHOTO WJIM MUCBMEHHOTO MpPEICTaBICHUS
UH(POPMALIUHU C UCTIOIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHIA.

Cy1iecTByeT HECKOJIbKO BapUaHTOB MPE3CHTAIUH.

e [Ipe3eHTanus C BHICTYIJIEHUEM JIOKIaAUUKa

e [Ipe3eHTanys ¢ KOMMEHTApUsAMHU AOKJIATUMKa

e [IpeseHTanus 4ji1 CaMOCTOSITEILHOTO IIPOCMOTPA, KOTOpasik MOXKET JAEMOHCTPUPOBATHCS
nepes ayquTopueit 0e3 ydyactus JOKJIaquuKa.

[ToaroroBka mpe3eHTaIMK BKIIIOUAET B €051 HECKOJIBKO ITAIMOB:

1. [InanupoBaHue Npe3eHTaluu

OT 0TBETOB Ha 3TU BOMPOCHI OyAET 3aBUCETh BCE TOCTPOCHUE PE3CHTALIUU:

® KakKoOBO IPEJHAa3HAUYEHUE U CMBICI NPE3EHTALUHU (IEMOHCTpALUs pPe3yIbTaTOB HAyYHOU
paboThl, 3a1UTa JUIIOMHOTO MPOEKTa U T.1.);

® KaKyl pOJjb OydeT BBINOJHATH MPE3EHTAIMS B XOJ€ BBICTYIUICHUS (COMPOBOKICHHE
JIOKJIaJla WIN €ro WILIIOCTPALIN);

e KaKoBa ILIeNb Ipe3eHTaluuu (MHPOPMUpPOBaHUE, YOSIKICHIE UITU aHATU3);

e Ha Kakoe BpeMs paccuuTaHa mpe3eHTauus (koporkoe - 5-10 MHHYT wWiIH
MPOJOIKUTENBHOE - 15-20 MUHYT);

® KaKOB pa3Mep M cocTaB 3putenbckoil aymutopuu (10-15 demosexk wmm 80-100;
IpenoaaBaTesiy, CTYI€HThI UM CMELLIEHHAs ayAUTOPHS).

2. CtpyKkTypHpoBaHue HHPOPMALIUU

® B [IPE3CHTAINH HE OKHA ObITh MeHee 10 craiifoB, a o01iee uX KOJIUYECTBO MPEBHIIIAThH
20 - 25.

® OCHOBHBIMH MPHHLMIAMHM HPU COCTABICHUM NPE3CHTAIMU JOJDKHBI OBITH SICHOCTb,
HarJsJHOCTh, JIOTUYHOCTb U 3alIOMHUHAEMOCTB;

e Mpe3eHTalUsl JOJDKHA HMETh CLEHAapUil U YEeTKyI0 CTPYKTYpYy, B KOTOpOil OynyT
OTpa’keHbI BCE IPUUMHHO-CIIECTBEHHbBIE CBSI3H,

e paboTa HaJl Ipe3eHTalKel HAYMHAETCs MMOCIIe TIATEIbHOr0 00 1yMbIBAaHHSI U HAITMCAHUS
TEKCTa JO0KJIa/aa, KOTOPBIM HEOOXO0AMMO pa3duTh Ha (PparMeHTHl U O0O3HAYUTH CBSI3aHHBIE C
KQKIBbIM U3 HUX 3a/1a4i U JEHCTBUS;

® MIEPBBIM IIar — 3TO OMNpEJeNIeHUuEe TJIaBHOM MJIeH, BOKPYT KOTOpPOH OyneT CTPOMTHCS
Ipe3eHTalNs;

® YacTh MH(POPMALMK MOXKHO IEPEBECTH B JIBa THIIA HArJSIIHBIX MOCOOMIA: TEKCTOBBIE,
KOTOpbIE TIOMOTYT CIIYIIATENISIM CIETUTh 32 XOA0M Pa3BepThIBaHUS apryMEHTOB U rpadudeckue,
KOTOpBIE€ WUTIOCTPUPYIOT TJIaBHbIE MYHKTHI BHICTYIUIEHHSI U CO3AAI0T SMOLMOHAIIbHBIE 00pa3bl.

® CIOJKETBI IIPE3EHTALMM MOTYT Pa3bsCHATh WIN WUIOCTPUPOBATh OCHOBHBIE MOJIOKEHHUS
JIOKJIa/1a B CAMbIX Pa3HOOOPA3HbIX BapUaHTaX.

OdeHb BaXXHO HAMTH MPaBUIILHBINA OaIaHC MEX1Y PeUblo JOKJIaJUUKa U CONIPOBOXKIAIOLTIMHU
€€ MyJIbTUMEINNHBIMU JIEMEHTAMHU.
Jns sToro uenecooOpazHo:

® OMpenenuTh, YTO OyAET MPEeJCTaBIeHO Ha KaXIOM ciaije, yTo OyaeT B 3TO Bpems
TOBOPUTHCS, Kak OyJeT cAeaH Mepexo/] K caelyouemMy claiay;

® caMble BaXKHbIE HJIeW ¥ MBICTH OTPa3UTh U Ha cllaiiflaX ¥ MPOU3HECTHU CIIOBaMM, TOT/1a KaK



BTOPOCTETICHHBIE — JIN0O CII0BaMU, JIMOO Ha Clalaax;
e yHbOpPMAIMIO HA CJlaiIaXx NPENCTaBUTh B BHIE TE3MCOB — OHU COIMPOBOXKAAIOT
MOIPOOHOE M3II0KEHUE MBICIICH BBICTYIIAIOIIETO, a HE HA000pOT;
® ]IS pa3bsICHEHHUS TTOJIOKEHUH JTOKJIa/1a HCIIOJIb30BaTh Pa3HbIE BUJIBI CIIAMIIOB: C TEKCTOM,
C TabJIMIamMH, C TMarpaMMamu;
e J100as Mpe3eHTalus JOKHA UMETh COOCTBEHHYIO ApaMaTyprui0, B KOTOPOH €CTh:
«3aBsI3Ka» - MPOOYXKICHHE HWHTEpeca ayIuTOPUU K TeMe COOOIIeHUs (SPKUI HATJISTHBIA
npumep);
«Pa3BHUTHEY» - JIEMOHCTpAIUSl OCHOBHON MH(OpPMAIMH B JIOTHYECKON MOCIECI0BATEIILHOCTH
(uepeioBaHUE TEKCTOBBIX U IPaUUIECKUX CIIANIOB);

«KyTbMUHAIUS» - TPEACTaBICHHE CaMOr0 TJABHOTO, HOBOTO, HEOXHIAaHHOTO
(3MOLIMOHAIEHBIN pEYEBOM MM WILTIOCTPATUBHBIN 00pa3);
«pasBsizka» - (QOpPMYyIUPOBAHWE BBHIBOJOB WIM MPAKTHUYECKUX PEKOMEHIAIHMA
(Buaeopsin).

3. OdopmreHue nmpe3eHTauu

Odopmienne npe3eHTay BKIOYAET B ce0s CISAYIOUTYI0 00s13aTeNIbHYI0 HH(OPMALIUIO:

TUTyIBHBIN JTUCT

- IPE/ICTABISET TEMY JIOKJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3allluTe KYpPCOBOM WM JTUIUIOMHOM pabOThl yKa3blBaeT (DaMUIUI0 M WHHUIHAJIBI
HAyYHOTO PYKOBOJUTEIS WM OpPTraHU3alluu;

- Ha KoH(epeHusaX 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIIH.

[Tnan BBICTYIUICHUS

- (hopmynupyeT oCHOBHOE cojiepkaHue 10KIaaa (3-4 myHkTa);

- (puxcupyet nopsI0K U3I0KEHUS HHPOPMAIIHH;

CopepxaHue npe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpadudecKyro HHPOpMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHUST;

- MOXKET MPEJICTABISATh CAMOCTOATEIbHBIA BApHAHT JJOKJIA/A;

3aBepiieHue

- 000011a€eT, MOABOAUT UTOTU, CYMMHPYET HH(POPMALIUIO;

- MOXKET BKJIFOUATh CIHMCOK JIUTEPATyphl K JOKIAY;

- COJICPXKHT CJIOBa 0JIaroJapHOCTH AyAUTOPHH.

4. JluzaiiH npe3eHTauuu

TexcroBoe odopmieHue

e He cTrouT 3amoiHsATh ciaiia CIMIIKOM OOJIBIIUM 00heMOM HHGOpPMAIIMH - JIYUIIIe BCEro
3amoMHUHAIOTCsA He Ooiiee 3-X (DakTOB, BHIBOJIOB, OTIPEICIICHHUH.

e OnTUMAalbHOE YUCIIO CTPOK Ha crhaiize — 6 -11.

e KopoTkue ¢pa3bl 3allOMHHAIOTCS BU3yalbHO Jiyuiie. [IyHKTBI nepedyHed He JOJKHBI
IPEBBIIATH JBYX CTPOK Ha (pa3y.

e HanGonpmas >()PeKTUBHOCTh TOCTHTAETCS TOT/A, KOT/A KIIOYEBBIE ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiiie

e EciM TEKCT COCTOMT M3 HECKOJIbKHUX a03aleB, TO HEOOXOAWMO YCTaHOBHUTH Kpac-HYIO
CTPOKY M HHTEpBaJl MEX 1y a03alaMu.

e KittoueBble ciioBa B HMH(GOPMAIIMOHHOM OJIOKE BBIIENAIOTCA IIBETOM, IIPU(PTOM WK
KOMITO3UIIMOHHO.

e lndopmanuio npeAnoyTUTENbHEE pacroiaraTh TOPU30HTAIBLHO, HAU0OJIee BaXKHYIO - B
LEHTpE IKpaHa.

eHe cruenyer 3m0ynoTpeOnsTh OONBLIIMM — KOJIMYECTBOM  NPEIJIOTOB,  HApEUHid,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

¢ [TudpoBbie MaTepuabl Jydlle IpeICTaBUTh B BUAE TpaduKOB U AMarpaMM — TaOJIUIBI C
1M (POBBIMU TAHHBIMH Ha CJIaliJIe BOCIPUHUMAIOTCS TJI0XO.

e Heo6xoumMo 0OpaTuTh BHUMaHKHE Ha IPaMOTHOCTh HamucaHus TekcTa. OmulKku BO BeCh
9KpaH MPOU3BOJAAT HENPUATHOE BIIEUATICHNE



HIpudrosoe odpopmienune
o [[Ipuder 6e3 3aceuek (Arial, Tahoma, Verdana) unrarorcs nerue, yem rpotecku. Hemb3s
CMEIINBATh Pa3JINYHbIC TUIIBI IPU(PTOB B OAHOM NMPE3CHTAIUH.
o [IIpudTOBOH KOHTpPACT MOMXHO CO3/1aTh IMOCPEICTBOM pa3Mmepa mpudTa, €ro TOJIIIUHBI,
HauepTaHus, GOpMbI, HAPABICHUS U 1IBETA;
e J171s1 3aronoBka rogutcs pasmep mpudra 24-54 myHkra, a A Tekcra - 18-36 myHKTOB.
e KypcuB, moJuepKUBaHHE, KUPHBIM MIPUQPT UCIONB3YIOTCS OTPAHUYECHHO, TOJBKO IS
CMBICJIOBOTO BBIJICIIEHUS (PAarMEHTOB TEKCTA.
e J[711 OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCS IIPOIUCHBIE OYKBBI.
[IBeToBOE OopMIIEHUE
e Ha otHOM craiifie He HCIob3yeTcs: 6osiee Tpex IBETOB: (OH, 3aT0JIOBOK, TEKCT.
e [[Ber mpudra u uBet GpoHa OIKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO YUTATHCH,
HO HE pe3aTh riasa.
e J1s1 poHa mpennoyTHTENbHEE XOJIOIHBIE TOHA.
o CymiecTBYIOT HE coueTacMmble KoMmOuHanmuu 1BeToB. OO0 3TOM MOXHO Yy3HATh B
CIICLIMAIbHOM JIUTEPATYpE.
e UepHbIil 1IBET MMEET HETaTUBHBIA (MpavHbIN) MOATEKCT. benplii Ha YepHOM YUTaeTCs
TJI0XO.
e Eciu npe3eHTarus 60IbIIas, TO €CTh CMBICT Pa3JeNIuTh €€ Ha YaCTH C MOMOIIBIO IIBETA —
Pa3HbI LIBET CIIOCOOEH CO3/1aBaTh Pa3HbI IMOLMOHAIILHBIM HACTPOH.
e Henb3s BeIOUpaTh POH, KOTOPBIN COACPKUT aKTUBHBINA PUCYHOK.
Komnosunmonnoe oopmieHue
e Cnenyer cobmronars enuHblid cTiitb opopmierrs. OH MOXET BKIIOYATh ONpEaeIICHHBIN
mpudT (rapHUTypa U 1BeT), OH IBeTa WM (OHOBBI PHUCYHOK, ACKOPATHUBHBIM AIIEMEHT
HEOOJIBIIIOTO pa3Mepa H T.I.
¢ He npuemieMsl CTUITH, KOTOPbIE OyAyT OTBJIEKATh OT MPE3CHTALIUU.
e KpymHble 00bEKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.
¢ BeiomorarenbHas uH(GopMarus (ynpasisioline KHOIKK) HE JIOJDKHA MpeodianaTh Hal
OCHOBHOI1 (TEKCTOM U WILTIOCTpAIIHEH ).
e J[5151 cepbe3HO MpEe3eHTalNN OTOMPAIOTCsl IIA0IOHBI, BHIITOJIHEHHBIE B IEJIOBOM CTHUJIE.
AHuMaImonHoe ohopmIIeHHE
e OCHOBHasi pojib AHUMALMU — JIO3UPOBaHUA HHPOpMaIUU. AyAUTOpuUs, KaK IMPaBHIIO,
Jy4lle BOCOPUHUMAET HHPOPMALIUIO TOPIUAMHU, HEOOIBIIUMH 3pUTENEHBIMU (PparMEeHTaMHU.
e AHUMAIUS WCIIOJIb3YeTCS JUIsl NMPUBJICYEHUS BHUMAHUS WIM JEMOHCTPALMU Pa3BUTHUS
KaKoro-nmoo nporecca
eHe crout 3510ynoTrpebyaTh aHUMAIMOHHBIMH 3¢ (eKTaMH, KOTOpbIE OTBJIEKAIOT OT
COJIEp’KaHusl WM YTOMIISIFOT TJ1a3a YUTAOILETO.
® OcoOeHHO HEeXenaTeabHO YacTOe UCIOJIb30BaHUE TaKUX aHMMAIlMOHHBIX 3(()EKTOB Kak
BBUIET, BpAlLlleHNE, BOJIHA, TOOYKBEHHOE MOSBICHUE TEKCTA.
3ByKOBOE OhopMIIeHUE
® My3bIKaJIbHOE COITPOBOKACHUE MPU3BAHO OTPA3UTh CYTh WM MOAYEPKHYTh OCOOEHHOCTH
TEMBI cJaii/la WM BCeH MPE3EHTAMH, CO3AaTh ONPEAEIEHHBIM YMOIIMOHAIBHBIN HACTPOU.
e My3bIKy IIe1ecoo0pa3HO BKJIIOYaTh TOTJA, KOI/Ia MpE3eHTalus UAET 0e3 CIIOBECHOIo
COTIPOBOXKACHHUS.
® 3ByKOBOE COIIPOBOKJCHHE HCIOJIB3YETCs] TOIBKO MO0 HEOOXOIMMOCTH, MOCKOIbKY Jake
(doHOBast TMXask My3bIKa CO3/Ia€T UMUIIHUMI TYM M MEIIAeT BOCHPUATHIO COAEPIKaHUS.
e HeoOxoqumo BBIOpaTh ONTUMANBbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CIIylIaTeseM, HO He OB OIIYIIUTEIbHBIM.
I'paduueckoe opopmienue
¢ Pucynku, potorpaduu, quarpaMmbl IprU3BaHbl AOMOJIHUTH TEKCTOBYIO HH(OPMALIUIO WIH
nepeaats e€ B 6osee HarJIsTHOM BUJIE.
e Henb3sl mpeAcTaBisTh PUCYHKH M (OTO IUIOXOrO KadyecTBa WM C HCKaKEHHBIMH



IPONOPLHUSAMH.
¢ XKXenatenpHO, 4TOOBI M300paXkeHWe OBUIO HE CTOJIBKO (POHOM, CKOJBKO WILTIOCTPAIIUCH,
PaBHOMH 110 CMBICTTy CAMOMY TEKCTY, YTOOBI IOMOYB I0-HOBOMY IOHSTH U PACKPBITH €TO.

e Cnenyer wu30beraTb HEKOPPEKTHBIX WJUIIOCTpAlMi, KOTOpble HEMPAaBUIBHO WIH
JIBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIUH.

e HeoOxomuMo 1mM03a00THTBCS O PpaBHOMEPHOM U PalMOHAIBHOM  HCHOJIb30BAaHUU
IPOCTPAHCTBA Ha CIIAii/ie: eClIi TEKCT MepBUYEH, TO TEKCTOBOM ()parMeHT pa3MelaeTcsi B ICBOM
BEpPXHEM YTy, a rpauuecKkuii pUCyHOK BHU3Y ClIpaBa U HA00OPOT.

e llmocTpaui peKOMEHYETCS COIPOBOXKJIATh MOSICHUTENbHBIM TeKCTOM. Ilonmucn x
KapTUHKAaM JIy4lle BBIIOIHITH COOKY MM CHU3Y, €CIIU 3TO TOJIbKO HE Ha3BaHUE CaMOro ciaiiza.

¢ Ecniu rpaduueckoe n3o0pakeHre UCIoiab3yeTcs B KadecTBe (hoHa, TO TEKCT Ha ATOM GoHe
JOJI’KEH OBITh XOPOILO YUTAEM.

TaOmuIel U CXEMBI

e He cTouT BCTaBIATH B MpPE3CHTALMIO O0JbIINE TaOIUIBl — OHU TPYAHBI U1 BOCIIPUSTHS.
Jlyuiie 3aMeHUTH UX rpadukamu, MOCTPOSHHBIMU Ha OCHOBE ATUX TaOJIHUII.

e Eciiu Bce ke Tabiuiy 1nokasaTb Haslo, TO CIEIYyEeT OCTaBUTh KaK MOKHO MEHbILIE CTPOK U
CTOJNOIIOB, 0TOOPAaB U Pa3MECTUB TOJILKO CaMble BayKHBIE JJAHHBIC.

e [Ipu mcronp30BaHUM CXEM Ha ciaiaXx HEOOXOIUMO BBIPOBHSATH PS/IbI OJIOKOB CXEMBI,
paccTosiHue MexAay OnokaMmu, 100aBUTh COEIUHUTEIbHBIE CXEMBbl MPU MMOMOIIUM MHCTPYMEHTOB
ABTtoduryp,

e [Ipu co3annm cxeM HYKHO YUUTHIBATh CBSI3b MEXKIY COCTAaBHBIMU YaCTSAMU CXEMBbI: €CIIN
OHM PABHO3HAYHBL, TO 3alOJHSIOTCS OAHMM IIPUPTOM, (POHOM U TEKCTOM, €CIH €CTh
nepBocTeneHHas HWHQOpMalKsg, TO OHA BBIACNSAETCS OCOOBIM CIIOCOOOM C  TOMOIIBIO
OpraHU3al[MOHHBIX JUATPAMM.

Aynuo u Buzneo oopmiieHuE

eBunaeo, KMHO W Tele MaTepuaabl MOTYT OBbITh HCIOJb30BaHbl IOJHOCTBIO WM
(¢parMeHTapHO B 3aBUCUMOCTHU OT LI€JI€H, KOTOpPBIE IPECIEAYIOTCS.

e [IpogomkurensHOCTh (UIbMA HE OJKHA MPeBBIIATh 15-25 MuHyT, a pparmenrta — 4-6
MUHYT.

e Henb3s ncnosnp3oBath Ba (puiabMa Ha OJJHOM MEPONPUATHH, HO MOKa3aTh (parMeHTHI U3
JBYX (MIBMOB BIIOJIHE BO3MOXHO.

IMoaroroBka k 3a4éty / 3k3aMeHy. [ 0TOBUTBCS K 3a4€Ty / HK3aMeHY HY)KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[jig 3Toro:

e [IpocMaTpuBaiiTe KOHCIIEKTHI JIEKIUI cpa3y Mmociie 3aHATHIH. DTO TOMOXKET Pa300paThCs €
HEMOHSTHBIMM MOMEHTAMH JIEKIIMM U BO3HUKIIMMH BOIMPOCAMU, MOKa elle JIEKIHUS CBeXa B
MaMSITH.

e beryio nmpocMarpuBaiTe KOHCHEKTHI O Hadaja CIEAYIOUIETO 3aHSITHs. JTO IO3BOJIMT
«OCBEXHTHY» MPEIBIIYIYIO JEKIUIO U OArOTOBUTHCS K BOCIIPUATHIO HOBOT'O MaTepHaia.

e Ka)x1y10 HEZIEI0 OTBOUTE BpEMs Ul TIOBTOPEHUS MPOIAEHHOTO MaTepHraIa.

HenocpencTBeHHO npy NOATOTOBKE:

¢ YIopsA04YbTe CBOM KOHCIIEKTHI, 3aMTUCH, 3a/1aHUS.

o [[pukuHbTE BpeMs, HEOOXOAWMMOE BaM IS TIOBTOPEHUS Kaxaod dyactu (Oyoka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

e CocTaBbTE paclMCaHHUE C yYETOM CKOPOCTH MOBTOPEHHUS MaTepuaa, Juisi Yero

e Pazenure BoOMpoChl s 3a4éra / HK3aMeHa Ha 3HAKOMble (IO JIGKIIMOHHOMY KYpCYy,
CeMMHapaM, KOHCIIEKTHUPOBAHUIO), KOTOpPbIE MOTPEOYIOT JIMIIb MOBTOPEHHS M HOBBIE, KOTOpbIE
MIPUJIETCS OCBAaMBATh CaMOCTOATeNbHO. HauHNTe ¢ TeM XOpOoIIo BaM U3BECTHBIX U 3aKPETHTE UX C
MIOMOIIIBI0 KOHCIIEKTAa M y4eOHMKA. 3aTeM IOMOJHUTE CBOM TEOpeTHUYeCKHil Oaraxk HOBBIMHU
3HAHUSAMU, 00S3aTEIHHO BOCIIOIH30BABIINCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

o [[paBuIbHO UCHONB3YHTE KOHCYNIbTAllMH, KOTOpPBIE MPOBOJUT  IPENO/IaBaTENb.
[Ipuxoaute Ha HUX C 3apaHee MPOpabOTaHHBIMU CAaMOCTOSITENIbHO BompocaMmu. Bbl Moxkere
MOJTYYUTh Pa3bsICHEHHE 10 MOBOIY CIIOKHBIX, HE /IO KOHIIA TIOHATHIX T€M, HO HE pACCUUTHIBAITE



BO BpeMsI KOHCYJIbTALMU Ha UCUEPIIBIBAIOILYIO HH(OPMAIIMH IO COJIEPKAHUIO BCETO Kypca.



