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PaGouas nporpamma  paccMOTpeHa u  ojo0peHa Ha  3ace/laHun  Kadeapbl
["0Cy 1apCTBEHHOrO MYHHIMIAILHOTO YIIPABICHHS U YIIPABICHHUS IEPCOHANIQM
21.02.2020. npotokon Ne 7
3aB. kaepoi - H.P. baneinckas

PaGouasi nporpamma o100peHa MeToAMIecKoi KoMUccHei Vé(y
21.02.2020 r. npoTtokos Ne 3

[Tpeacenarens _ H.P. banbinckas

nouent kadeapel 'MYuVYI1, kana. punoc. nayx E.I". 3unoBbeBa

Pabouas nporpamma cocTapieHa: //%/
7

Peitensent:
3aM. I71aBbl . MarHMToropeka no couuaibHbIM BOIPOC .A. Paccoxa



JIner akryaauszanuu padoueil nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHna u ogqodpena st peanmsanuu B 2021 - 2022
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl [0CyaapCTBEHHOr0 MyHHUIIMTIAIILHOTO YIIPABICHUS U

[Ipotokom or 20 r. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u o100pena s peanuzanuu B 2022 - 2023
yueOHOM roly Ha 3acefaHuu kageapsl ['ocynapCTBEHHOTO MyHHIIMITAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena i peanuzauuu B 2023 - 2024
yaeOHOM ToJTy Ha 3acefaHuu Kageapsl [ 0cyaapCcTBEHHOr0 MyHHUIIMIIAILHOTO YIIPABICHUS U

[Iporokom ot 20 . Ne
3aB. kadenpoii H.P. banbiHckas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmzanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOr0 MyHUIIMTIAIILHOTO YIIPABICHUS U

IIporokom or 20 . Ne
3aB. kadenpoit H.P. banbiackas




1 Ilesin ocBOCHMSI AMCUMILTUHBI (MOIYJISA)

dbopMupoBaHre y O0OYyYarOIIMXCS TEOPETUYECKUX 3HAHUN 00 OCHOBOIOIATAOUINX
MOHATUAX U KaTErOpUAX HAYKU YIPaBJICHUS Kapbepoul MepcoHala, y3J0BbIX 3JIEMEHTOB TEOPUH,
OTpakaroIKX B 0000LIEHHOM BHJI€ OT/ENIbHbIE, HanboJiee BaXKHbIE aCIIEKThl Kapbephl IEpCoHaa,
WX CBOWCTBA M B3aMMOCBSI3HM, CIOCOOCTBOBAaTh (POPMHUPOBAHUIO TMOHUMAHHS COBPEMEHHOM
KOHUEMNIMN YIpaBJICHUS Kapbepoil MepcoHaja Kak CHCTEMbl 3HAHUM O BO3MOXHOCTSIX
MOBBIIIECHUS] KOHKYPEHTOCTIOCOOHOCTH YEJIOBEUYECKHUX PECYPCOB B OPraHU3AIINH.

2 MecTo TUCHUIJIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOI MpOorpaMmbl

Jucuunnuna ITnanupoBanue Kapbepbl BXOAUT B BAPHMATUBHYIO YacTh y4EOHOro IUIaHa
00pa3oBaTeNbHON POTPaMMBI.

Jis  u3ydeHus  JUCHMIUIMHBI  HEOOXOOUMBbI  3HaHUS  (YMEHMs,  BJIAJCHUSA),
cOpMHPOBAHHBIE B PE3YIIbTATE U3YUCHHSI JUCIUTUTNH/ TPAKTUK:

OcCHOBBI yIIpaBJIEHUS IEPCOHATIOM

CounanbHO-TPYAOBbIE OTHOIIICHUS

3HaHus (YMEHHUs, BIaJEHUs), NOJyYECHHbIE NPU U3YYEHUU TAHHOM TUCLHUIUIMHBI OyayT
HEOOXOAUMBI JIJIsl U3YUSHHST TUCIUTUINH/TIPAKTHK:

[ToaroroBka K 3aIIMTE U 3aIIMTA BBIITYCKHON KBaJIM(PUKALIMOHHON pabOThI

[TponsBoacTBEHHAS — IPENAUILIOMHAS TPAKTHKA

IToaroroBka K ciade u cada rocyAapCTBEHHOIO SK3aMEHa

3 KoMmnerenuuun odyyarouierocsi, popMupyembie B pe3yJbTaTe 0CBOECHHUS

AUCHHILIMHBI (MOYJIS) U INIAHUPYEMbIe pe3yJibTaThl 00y4YeHust

B pesynprare ocBoeHus aucUMIUIMHBI (Moayns) «llimaHupoBaHHMe — KapbepbI»
oOydJaronuics 10HKeH 001aaTh CISAYIOIIMMHI KOMIIETCHITUSIMU:

CTpyKTypHBII [1nanupyemsble pe3yabTaThl 00y4eHUS
JJIEMEHT
KOMITETCHIIMHU

OK-6 cnocoOGHOCTbIO pabOTaTh B KOJUJIEKTUBE, TOJEPAHTHO BOCHPUHUMAS COLIMANIbHBIE,
STHUYECKHE, KOH(ECCHOHATIbHBIE U KYJIbTYPHbIE pa3Inuusl

3HaThb Kak paboTaTb B KOJUIEKTHBE, TOJEPAHTHO BOCIPHUHMMAs COLMAJIbHBIE,
THUYECKHE, KOHPECCHOHAIbHBIE U KYJIbTYpPHBIE PA3INUUs

0COOEHHOCTH M MEXaHW3Mbl (DYHKIIMOHUPOBAHUS PA3IMUHBIX COLHMATIBHBIX
MHCTUTYTOB, COLMAJbHBIX Tpynm Hu OOLIHOCTEH, B paMKaX KOTOPBIX
oOecrieynBaeTcsi B3aMMOJCHCTBHE MEXAY pPAa3JIMYHBIMH COLMAJIbHBIMH,
KOH()ECCUOHATILHBIMU U KYJIBTYPHBIMU IpyIIIaMu

Ymets AQHAJIM3UPOBATH MIPOLIECCHI, TPOTEKAKIIUE B PA3IMYHBIX KOJJIEKTUBAX
OpeaynpexaaTh W perylupoBaTb  KOH(JIMKTHbIE  CHTyallud B
MEXKYJIbTYPHBIX B3aUMOIECHCTBUAX

Brnagets HABBIKAMU BEXIIUBOTO, I0OPOKENATETLHOTO U TOJIIEPAHTHOTO OOIICHUS
HaBbIKAaMU pa3pelieHus] KOH(MIMKTOB MHTEPECOB C MO3UILMUN COLMAIBLHON
OTBETCTBEHHOCTH. HaBBIKAMU IHATHOCTUKH YPOBHSI KOH(IUKTOT€HHOCTH
oO1recTBa v yrpo3 6€301acHOCTH

HABBIKAMU QJIallTalldd K HOBBIM CHUTYaIlUsIM C YYETOM OCOOCHHOCTEH H
BO3MOKHOCTEN KOJJIEKTUBA

TOJICPAHTHOT'O OTHOIICHUA K MPCACTABUTCIIAM APYIrUX COLUMAJIBHBIX T'PYIIIL
METOJJaMH  KOHCTPYKTUBHOTO peHIeHUs KOHQIMKTHBIX CUTyalud B
KOJUJIEKTHUBE




OIIK-6 crmocoOHOCThIO pemiaTh CTaHAAPTHBIE 3a1add MPOPECCHOHAIBHOW NESITeIbHOCTH Ha

OCHOBC

UHPOPMALIMOHHOM W OmOIMorpaduyeckol  KyJIbTypsl C  IPUMEHEHHEM

UH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHMA M C YYETOM OCHOBHBIX TpeOOBaHUIl
MH(POPMALIMOHHOHN 0€30MacHOCTH

3Hare

IPEIMETHYIO0 00JIaCTh, COACP)KAaHUE U B3aUMOCBSI3b OCHOBHBIX MPUHIIUIIOB,
3aKOHOB, TIOHATUH U KaTeropuili HHOOPMALMOHHBIX TEXHOJOTHUH,
NPUMEHSIEMBIX IPY TUIAHUPOBAHUU Kapbepbl

METO/Ibl U CIOCOOBI oOecrieueHuss HHPOPMAIIMOHHON 0€30MacHOCTH TpHU
IUTAHUPOBAHHUU Kapbephl

cocTaB, (PYHKIIMU U KOHKPETHBIE BO3MOKHOCTH allapaTHO- MPOrpPaMMHOTO
oOecrnieueHus

cocTaB, (YHKIMM ¥ KOHKPETHbIE BO3MOXHOCTH MNPOPECCHOHANIBHO-
OpUEHTUPOBAaHHBIX OMOIMOrpapUUecKuX, CIPaBOYHBIX M IOMCKOBBIX
CUCTEM

YMmers

oOpabareiBaTh,  aHAIWU3UPOBATH W  CHCTEMATH3UPOBAThH  HAYYHO-
yIPaBJICHYECKYI0 HH(POPMAIIUIO TIPU TUIAHKPOBAHUHU Kapbepbl

MPOBOANTH AHAIHU3 COIMATEHO-3KOHOMHYECKHX IPOIIECCOB U SIBIICHUU C
MIOMOIIIBIO0 CUCTEMBI CTATUCTHYECKUX TTOKa3aTesen

pemiath CTaHAApTHBIC 33Ja4d MPH IUIAHUPOBAHWUU Kaphepbl Ha OCHOBE
nH(pOpMalMOHHON U OubIHorpadudeckoil KynbTypbl

MPUMEHSTh OCHOBHBIC METOJBI M MPOTPAMMEI 3alTUTHl HHDOpPMAIIMKA TIPH
TUTAHUPOBAHHUU Kapbephl

IUTAHUPOBATh M OPraHU30BBIBAaTh  IMPOBEACHUE  AMIUPHUYCCKUX
uccienoBaHuii, oOpabaTeiBaTh JaHHBIE C HCIIOJIB30BAHMEM CTaHIAPTHBIX
MAKEeTOB MMPOTrPAMMHOTO 00€CIICUCHHSI, AHATU3UPOBATH U HHTEPIIPETHPOBATH
pe3yIbTaThl UCCIIEIOBAaHUMN

Bnanets

HaBbIKAMU TOJTY4YeHHs] UHQOPMAINK U3 PA3IMYHBIX UCTOYHUKOB, BKIIFOYAS
WNHuTeprer

HaBbIKAMU pabOThI ¢ 6a3aMu TaHHBIX OPHUIHATBEHBIX CAUTOB

HaBbIKAMHU MCIMOJIb30BaHUS MAaKETOB OQUCHBIX MPOrpamm Jjsi paboThl C
nenoBod  MH(opMaiuei, OCHOBAMU CETEBbIX TEXHOJOTMH npu
IUTAHUPOBAHUM Kapbepbl

HaBBIKAMM MCIOJIb30BAaHUSl AHTUBHPYCHBIX MpOrpamMM, apXHUBaTOPOB,
3aIUTHl UHOOPMAIIMK  TIPU TUTAHUPOBAHUU KaphepPhl

OCHOBAMHM aHaJM3a COLMAIbHO M MPO(PECCHOHATIBHO 3HAUYMMBIX MpPOOIeM,
MPOLECCOB M SIBICHUH C HCIOJIB30BAaHHEM MAaTEeMAaTUYECKUX METOJI0B
aHaJIM3a W TPOTHO3UPOBAHUS HA OCHOBE IIPUMEHEHHUS HOBEHILIETO
MIPOTPaMMHOTO 00eCTIeUeHUs

HABBIKAMHU HCTOJIB30BaHUS B MPO(EeCcCHOHATBLHON NeATeThbHOCTH 0a30BbBIX
3HaHUUH B 00JACTH COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJOTHH MpH
MJIAHUPOBAHUU Kapbephbl

[IK-25 YMCHHUEM OpraHU30BbIBATH KOHTPOJIb HCIOJHCHHA, HNPOBOJUTH OILCHKY KadCCTBa
YHOPaBJICHUYCCKUX peHIeHI/Iﬁ 1 OCYHICCTBJICHUEC aJIMUHUCTPATHBHBIX ITPOLECCOB

3HaTh

OCHOBBI TCOpPHUHU YHPABJICHUA, TOCYAAPCTBCHHOI'O W MYHHUIUIIAJIBHOTO
YrpaBJICHUA, JTOKYMCHTAIITUOHHOT' O obecneyeHus YHIpaBJICHUA, IIPUHATHA U
HCIIOJIHCHUSA TOCYJapCTBCHHBIX peI_HCHI/Iﬁ IIpH TNTAHUPOBAHUHN KAPbCPLI

YMmetn

CUCTEMHO aHaJM3UpPOBATh XOJ HCIOJHEHUST M OIEHKY KadecTBa
VIpPaBICHUYECKUX PpEUIeHUH, ¥ OCYIIECTBICHUE aIMHUHHCTPATHUBHBIX
MIPOLIECCOB MPU MJIAHUPOBAHUH

Bnanets

HaBbIKaMU MPOTHO3WPOBAHUSA MTOCIEACTBUI MPUHATOTO YIPaBICHUYECKOTO
perieHus




4. CTpyKTypa, 00bEéM U coep:KaHue TUCHUIIMHBI (MOAYJIs)
OOwast Tpy10EMKOCTb AUCLHUIUIMHBI COCTABIISET 4 3aueTHbIX equHUL 144 akaj. 4acoB, B TOM YHCIIE:

— KOHTaKTHas padora — 76,1 akaz. 4acos:

— ayauTOpHAas — /2 aKaj. 4acoB;

— BHeayuTopHas — 4,1 akaj. yacoB

— caMocTosTeNbHas pabota — 32,2 akaj1. 4acoB;
— MMOATOTOBKA K 3K3aMeHy — 35,7 akaj. gaca

<DopMa aTTeCcTaluu - 3K3aMCEH

AynuropHas
KOHTaKTHas pabora

Paszen/ Tema (B akaj. yacax)

Cemectp

JUCIHUIIIIMHBI

11a0.
3aH.

Jlek.
3aH.

MIPaKT.

CamocrosrenbHas

paboTta cTymeHTa

Bug
CaMOCTOSITEILHOMN
padoThI

®dopma TeKyILero
KOHTPOJIS
YCIIEBaEMOCTH U
MPOMEKYTOUHON
aTTeCTalluu

Kon
KOMIIETEHLINN

1. Bsenenune B
Kapbephl

TUTaHUPOBAaHUE

1.1 BBenenue B ITUCIUIUIAHY. 2 2
[lonsaTHE Kapbepsbl

ITogroroska k
MPAaKTUYECKOMY
3aHATHIO
CaMoCTOATEIEHOE
M3y4eHre yueOHOH
U Hay4yHOH
JTUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMHU
OMOIMOTECKAMM

YCTHBII onpoc
TECTUPOBAaHUE

OK-6, OIIK-6,
IK-25

1.2 OcCHOBHEIE
Kapbephl

OTanbl 421

ITonroroBka k
MPAaKTUYECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3yueHue y4eOHOH
Y HAYy9HOH
JIUTEPATYPhI
PabGora ¢
AJIEKTPOHHBIMHU
OubIMoTEKAMU

YCTHBIH 01IpoC
TECTHPOBAaHHUE

OK-6, OIIK-6,
IK-25

1.3 MexaHu3MBl JIBYKCHUS 6
KapbepHBIX MPOIIECCOB

6/41

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3yucHHe y4eOHOH
U Hay4HOH
JUTEePaTypHl
Pabora ¢
IJIEKTPOHHBIMH
OubIMoTEKAMU

YCTHBIH OIIpOC
TECTHUPOBaHHE

OK-6, OIIK-6,
IK-25




14 MortuBanus i
CTHUMYJIHPOBAHHE Kapbepbl

6/41

TloaroroBka k
MPaKTUYECKOMY
3aHATHIO
CaMoCTOATEILHOS
u3yucHHue y4eOHOM
U Hay4yHOH
JTUTEPATYPBI
Pabora ¢
AJIEKTPOHHBIMHU
OubIMoTEKAMU

YCTHBIH OIIpOC
TECTHPOBaHHE

OK-6, OIIK-6,
I1K-25

15 JlunepcTBo Kak
HHCTPYMEHT JOCTHKEHHS
nenen

6/41

ITogroroBka k
MPAaKTUYECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHon
Y Hay4HOU
JIUTEPATYpPhI
Pa6ora ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMK

YCTHBIN OIIPOC
TECTUPOBaHUE

OK-6, OIIK-6,
IK-25

HUroro no pazneny

24

24/141

20

2. OCHOBBI TUIAaHUPOBAHUS Kaphephl
KapbepHBIMU

u YIpaBlIeHUS
poleccaMu

2.1 VYupasneHue kapbepod B
OpTaHU3aIUN

4/41

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMOCTOSITEIbHOE
u3ydeHue yueOHoun
Y Hay4HOU
JIUTEPATYpPhI
PabGoTa ¢
AJIEKTPOHHBIMHU
OMOIMOTEKAMH

YCTHBII OIPOC
TECTUPOBaHUE

OK-6, OIIK-6,
IK-25

2.2 BpibOp ¥ TUIAHUPOBaHHE
Kapbepsbl

4/41

IToaroroBka k
MPAaKTUYECKOMY
3aHATHIO
CaMOoCTOSITEIbHOE
u3y4yeHue y4eOHoH
U Hay4yHOMH
TUTEPaTyPHI
Pabora ¢
AJIEKTPOHHBIMU
OHOIMOTEKAMH

YCTHBII onpoc
TECTUPOBAaHUE

OK-6, OIIK-6,
IK-25

2.3 TenpepHble  aCMEKTHI

pa3BUTHUS Kapbepbl

4/41

4,2

TToaroroBka k
MPAKTHIECKOMY
3aHATHIO
CaMoCTOATeIbHOS
u3yueHue y4eOHOH
Y HAYy9HOH
TUTEepaTypHl
Pabora ¢
JJIEKTPOHHBIMH
OMOIMOTEKAMK

YCTHBIH 01Ipoc
TECTHPOBAaHHUE

OK-6, OIIK-6,
IK-25

2.4 Dx3ameH

ITogroroBka k
IK3aMEHY

DK3aMeH

OK-6, OIIK-6,
IK-25




Uroro no pazaeny 12 12/121 | 12,2
HUroro 3a cemectp 36 36/2611 | 32,2 DK3aMeH
Uroro no pucruminze 36 36/2611 | 32,2 SK3aMeH OK-6,011K-

6,I1K-25




5 O0pa3oBaTe/bHbIE TEXHOJIOTHH

Ha ceroansiminuii AeHb cTaidd OYEBUAHBI MPEUMYIIECTBAa HCIOJIB30BaHUS KOMIIbIOTEpA Ha
JEKIIMOHHBIX U MPAKTUYECKUX YIeOHBIX 3aHATHAX. OOBsICHEHHE HOBOTO MaTepHalia ¢ UCTI0Ib30BaHUEM
[IPe3eHTAIVi, BBITOJHCHHBIX ¢ MOMOIbio mporpamm Microsoft Power Point u Microsoft Front Page,
BBI3BIBAET MHTEPEC Y CTYAEHTOB, CIIOCOOCTBYET JyYIIEMYy YCBOCHHMIO MaTepuana. lcroib3oBaHHE
KOMITbIOTEpa Ha YYEOHBIX 3aHATHSX IO3BOJIAET IPENOJIaBaTeII0 SKOHOMHUTH BpEMsi, OINpaIIUBaTh
yyaluxcs Ha KaXJIOM 3aHITHH, BECTH CTATUCTHKY ONPOCA, BBIBIATH 3alajarolliue TeMbl. Taroke
oIHUM U3 3(G(EKTUBHBIX CPEICTB MH(DPOPMALMOHHBIX TEXHOJIOTHH SBISETCS AMEKTPOHHBIA YUeOHUK.
Hcxons u3 storo, Gomee 20% Bcex 3aHATUH NPOBOIATCS C HPUMEHEHHEM HH(OPMAIIMOHHBIX
TEXHOJIOTUH.

st obecrieueHunss Hanbosbiei 3G (HeKTUBHOCTH 00pa30BaTEIBLHOTO MPOIIecca B Kypce TaHHOM
y4eOHOW JNUCUMIUIMHBI HCIOJB3YIOTCS B Ipolecce oOydeHus mepeioBble o0pa3oBaTelbHbIC
TEXHOJIOTUH:

1) TpamuiMoHHBIE 00pa30BaTEIbHBIC TEXHOIOTUH (MH(POPMAIIHOHHAS JICKIIUs, PAKTHYCCKHUE
3aQHSTHS);

2) TEXHOJIOTUs MPOOIEMHOT0 00yueHH s (MPOOIEMHAs JIEKIIUs, TPAKTUUECKHIE 3aHITHS B (hopMe
[IpaKTUKyMa, KeHC-MeToa);

3) urpoBbIe TEXHOJIOTUH (POJIEBBIC H ICJIOBBIC UTPHI);

4) TeXHOJIOTHH ITPOSKTHOI0 00yueHHS (TBOPUYCCKHIT IPOCKT);

5) HHTEpPaKTUBHBIC TEXHOJIOTHH (CEMUHAP-TUCKYCCHs);

6) UH(POPMALMOHHO-KOMMYHUKAITMOHHBIE o0pa3zoBaTeNnbHbIE TEXHOJIOTUH
(TekuMs-BU3yanu3aIus, MpaKTHYEeCKHe 3aHATUS B (hOpMe PE3EHTAIUH ).

JlexkumoHHbIE 3aHATHS Hapsily € cooOuieHueM ydeOHOM uH(pOpMaluu MpeArnoiaralT Hu
pellieHre CIEeAyIOUMX TUAAKTUYECKUX 33a]ad: 3auHTepecoBaTh CTYJACHTOB H3ydaeMoOH TeMoili,
pa3pymuTh HEBEPHBIE CTEPEOTHIIBI, YOSAWTh B HEOOXOAMMOCTH TIYOOKOTO OCBOCHHS MarepHaa,
noOyIUTh K CaMOCTOSITEIbBHOMY IIOMCKY M AKTUBHOW MBICIUTENIBHONW JEATENbHOCTH, IOMOYb
COBEPIIUTHh MEPEX0J OT TEOPETHUYECKOTO YPOBHS COIHMATBHO-SKOHOMHUYECKOTO IUTAHUPOBAHHS B
MYHUITUTIATEHBIX 00pa30BaHMIX K MPUKIIAIHBIM 3HAHUSM B JAHHOU OOJIACTH.

[TpoBeneHue rpynmnoBbIX (CEMHUHAPCKUX M NMPAKTHUECKUX) 3aHATHH Mpennojaraer pelieHue
pa3HOOOpa3HBIX AUIAKTHUECKUX 3a7ad: 3aKperyIeHHue TONyYeHHBIX 3HaHUH, (OPMHUPOBAHHUE YMEHHS
MPUMEHSATh UX Ha NMPaKTHKE, COBEPIICHCTBOBAHNE YMEHUS paboTaTh ¢ HH(pOpMalMel, aHaTU3UPOBAaTh,
00001maTh, NMpUHUMaTh KW OOOCHOBBIBATh PEUICHMS, APTyMEHTHPOBAHO 3alUINATh COOCTBEHHBIE
B3IJISI/IBI B TUCKYCCHM, B3aMMOJEHUCTBOBATh C JAPYIMMHU WI€HAaMU TPYMIbI B MPOLECCEe pa3pelieHus
KOH(IMKTHBIX CUTYaIIHA.

6 YuedHO-MeTOoAUYECKOE 00ecneueHe CAMOCTOSTEeILHO PadoThl 00y4YaoImMXCcst
[Ipencrasneno B mpunoxenuu 1.

7 OueHoYHbIe cpecTBA VIS IPOBeAeHUsI MPOMEKYTOYHOM aTTecTAluu
[IpencraBieHbl B IPHIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIMOHHOE 00ecTieYeHre THCITUTITHHBI (MOTYJIs1)
a) OcHoBHas JIMTEpaTypa:
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9 MaTepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUILTHHBI (MOLYJIs1)

MartepuanbHO-TeXHUYECKOE 00eCIIeYeHNE TUCHUIIINHbBI BKIHOYAET:

1. VuebHble ayauTOpUH [JIsl MPOBEACHUS 3aHATUN JIEKIIMOHHOTO THUIIA: MYJIbTUMEIUNUHBIC
CpeACTBa XpaHEHHUsI, TIepelavun U IPeACTaBICHUS HHPOpMAIUU

2. VYyeOHble ayAUTOpPUM JJs TPOBEACHHS TMPAKTUYECKUX 3aHATHI, TPYNIOBBIX U
WHJAWBUIYAIBHBIX  KOHCYJIbTAllMH, TEKYIIEro KOHTPOISI W  TPOMEXKYTOYHOH  aTTeCTalluu:
MyJIbTUMEANIHBIE CpEACTBA XPAaHEHHUs, TNepelJauyd U TMpeAcTaBleHUs HHPOPMAIMH; KOMILIEKC
TECTOBBIX 3aJIJaHHI JIJIsl IPOBEICHHSI IPOMEKYTOUHBIX U PYOSKHBIX KOHTPOJICH.

3. [TomerieHus A1 cCaMOCTOSITELHON pabOThI: 00yJarOIUXCA: TEPCOHATIBHBIE KOMITBIOTEPHI C
naketom MS  Office, Bbixomom B HWHTepHeT #u ¢ JOCTYIIOM B  DJIEKTPOHHYIO
MH(POPMAaLMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA,;

4. TlomemieHuss Juisi XpaHEHUS W NPOPHIAKTUYECKOTO OOCITyKMBaHUSA y4eOHOTO
obopynoBaHusi: mKapel I XpaHEHUS Y4eOHO-METOIMYECKON JIOKyMEHTaluu, Yy4eOHOro
000DpVI0BaHUS U V4EOHO-HATISIIHBIX TOCOOUI



Mpuiaoxenne 1

6 YueOHO-MeTOoAHYeCKOe o0ecneyeHne caMOCTOATEIbHOI padoThl 00y4aloIUuXCs

B mpoiiecce caMoCTOSITENIBHOTO M3YYEHUS TUCHUILIAHBI, TOATOTOBKA K CEMUHAPCKUM 3aHSTHSIM
CTYICHTY HEOoOXOIUMO HaWTH U H3YYUTh PEKOMEHAYEeMYI0 JIUTepaTypy, [IeHCTBYIOIINE
3aKOHOJIATENIbHbIE U HOPMATHUBHBIE aKThl. J[JIs1 OCMBICIIEHMS] MPOYUTAHHOTO MaTepHaia CTYICHTY
MpeiIaraeTcsi OTBETUTH Ha BOIIPOCHI, PEIIUTh TECThI, BHIIIOJIHUTH IPOEKTHBIE (TBOPUYECKUE) 3a/1aHUS.

Pasnen 1. BBeienue B JIaHUPOBaHNE KaAPbePbl
Tema 1.1. BBeaenne B nucuumiiuny. [lonsitue kapbepbl

OcHoOBHBbIE IOJXO/bI K MIOHATHIO «Kapbepa». «/lenoBas kappepa». Tunonorus 1e10Boi Kapbepsbl:
BHYTPUOPraHU3allUOHHAs M MEKOpPraHU3alMOHHAsl, CHEeLMaIM3UpOBaHHAs, HECHEelHMaIN3UpOBaHHa,
JOJDKHOCTHAS, IPOQecCHOHaIbHAsA, BEPTHKAIbHAS U TOPU3OHTAIbHASL Kapbepa; CTyIeHYarTas Kapbepa;
CKpbITas (IEHTPOCTPEMUTENbHAs) Kapbepa; HOPMAaTUBHAs Kapbepa; CKOPOCTHAs Kapbepa; CUTyaTUBHAs
Kapbepa; THINWYHAS M aTUNHYHAS Kapbepa; JIMHeWHas W HenuHeiHas. [IpodeccnonanbHble BUIBI
Kapbepbl. Busbl kappepHoro nporecca. KapbepHslil kpuzuc.

OchosHule 6onpochi.

1. IlonsiTHE 1 BUABI Kapbephl

2. B3zaumoseiicTBue BUAOB Kapbepbl

Tema 1.2. OcHOBHBIE 3TaNlbl KAPbePbI

Oranbl Kapbepbl: MPeIBAPUTENbHBIN; CTaHOBJIECHUS; MPOJBUKEHUS; COXPAHEHUS; 3aBEPIICHMUS,;
NeHCUOHHbIN 3Tan. KapbepHblii noreHnuan JuyHocTH. HoBoe oOTHOLIeHHE K J€0BOM Kapbepe.
VYnpasnenue aenoBoi kapbepoil. KapbepHblil MK Kapbepbl. 3aKOHOMEPHOCTH JIEHCTBUS (PaKTOPOB
Kapbepbl. LIeHHOCTHBIE OpUEHTALIMM B KAPbEPHOM ABM>KEHHU. CTpaTeruu KapbepHOTO JBUKECHMUS.

OchosHule 6onpochi.

1. OcHOBHBIE TaIBI KapbEPHI

2. Ctanuu Kapbepbl

3. KappepHblil NOoTEeHIMAl JIMYHOCTH

Tema 1.3. MexaHu3Mbl ABUKeHUSI KAPbEPHBIX MPOLIECCOB

BuyTtpennue ¢aktopbl kapbepbl. Breminue @axtopsl kapbepbl. lIpoTuBopeunst kapbepbl U
JBIDKYIIME CUJIBl. YPOBHU JEJIOBOM M COLMAIBbHOM aKTUBHOCTH. PediaexcMBHOCTH KapbepHBIX
npoueccoB. PakToOpbl CAEPKUBAHUS M CONPOTHBICHUSA Kapbepbl. DHU3MUECKHE, MCUXOJIOTHYECKUE,
coupasbHble (pakTophl Kapbepbl. KpaTrkocpouHble, yCTONUNBBIE M TIOCTOSHHO JEHCTBYIOIIME (PAKTOPHI
Kapbepbl. 3aKOHOMEPHOCTH AeHCTBUS (aKTOpOB Kapbephl. L{eHHOCTHBIE OpHEHTAlMM B KapbepHOM
nBrkeHUH. CTpaTeruu KapbepHOro IBUKEHUS.

OcHoenbie 6onpocwt.

1. OcobGeHHOCTH YIIPaBIEHUECKOW Kaphephl.

2. Pecypcel kapbepsl.

3. KappepHas cpena.

Tema 1.4. MoTuBanus ¥ CTUMYJIHPOBAHHE Kapbepbl
Tumosioruss MOTHBOB Kapbepbl. 3aTpaTHble M He3aTpaTHbIe (OPMBI MOTHBALMU Kaphephl.

HopmaTuBHO-IpaBOBbIE ~ MEXaHM3MBl ~ CTUMYJIUPOBAaHUS  Kapbepbl:  KOHKYpCHble  (OpMBI
CTUMYJIMPOBAHUS Kapbephl CIYKaIIero; KBaTH(PUKAIMOHHBIE (OPMBI CTUMYIHUPOBAHUS;, HAAOABKU U
npedepeHITnN.

OcnosHvle 6onpochi.

1. Tunonorust MOTUBOB KapbepPhI

2. 3arparHble ¥ He3aTpaTHbIE (POPMBI MOTUBAIMH Kapbephl

3. MexaHu3Mbl CTUMYJIUPOBAHUS Kapbepbl

4. KpanuduxaoHable popMbl CTUMYIUPOBAHUS; HAA0ABKH U TpedepeHIINH

Tema 1.5. JlugepcTBO KAK MHCTPYMEHT JOCTHKEHUSI 1esei



OTnuuuTenbHbIe MPU3HAKU JUAepcTBa. JIMaepcTBo U pyKoBOACTBO. OCHOBHBIE TEOPETHUECKUE
MOAXOJbl K JIMJAEPCTBY: CTPYKTYPHBIH MOAXOHA (TE€Oopus 4epT); MOBEIEHYECKHIl MOAXOJ; MOAXOM,
MMOCTPOCHHBIA HAa B3aMMOOTHOIICHUSIX <JIUJEP — IMOCJIEA0BATEINbY; JIUJIEPCTBO, OPUEHTUPOBAHHOE HA
MIEPEMEHBI; CUTyallMOHHOE JnuaepcTBo. llepedenp nuaepckux uvept. JIByxMepHas MOJENb y4dacTus
MOAYMHEHHBIX M ympaBieHueckas pemietka P. bueiika u Jx. Moyrona. CoBpeMeHHBIE TEOPHH
JIMJEpCTBa.

OcHognbie 60npocwl.

1. Ilpupona, onpeneneHue u coepKaHue MOHITHUS JIMIEPCTBA

2. Teopuu IUAEPCKUX KaYECTB

3. IloBeneHuyeCcKuid MOIX0/1 K U3yUYEHHIO JTUJEPCTBA

4. CUTyallMOHHBIHN OAXO0/ K U3YYEHMIO JINJEPCTBA

5. HoBble Teopuu nuiepcTBa

Pazjen 2. OcHOBBI IVIAHMPOBAHUSA Kapbepbl U YIIPaBJIeHHs KapbePHBIMU NMPOLeCCAMH

Tema 2.1. YnpasiieHne kapbepoil B OpraHu3anumn

OcCHOBBI yIpaBlieHUS Kapbepod B OpraHu3alud. AHAIW3 YIPaBICHUS Kapbepoul IepcoHaa.
[InanupoBaHue KapbepHOIoO pa3BUTUA NIepcoHana. Opranuszanus yrpapieHUs Kapbepoi B OpraHu3aluu.
OpranuzanvoHHas KyjlabTypa OpraHU3alldd ¥ Mpo0JieMa CTUMYJIHMPOBAaHUS Pa3BUTHS Kapbephl.
[IpodeccrnonanbHbIil POCT CiyKallUX U yINpaBiIeHHE UX KapbepHBIMU mepemelieHusMu. KapbepHslii
pPOCT CIIeMANIMCTa M Pa3BUTHE OpraHu3anud. KOHTpOJIb U PEerylnpoBaHHE YIPABICHHUS Kapbepou B
opranuzanuu. OyHKIIMOHATbHO-00eCIeUNBAIOIINE OICUCTEMBI YIIPABICHHS KapbepPOl.

OcHognbie 60npocyl.

1. OcHOBBI yIipaBiieHUs KapbepOi B OpraHu3aluu.

2. IlnanupoBaHre KapbepHOTO Pa3BUTHS MIEpCOHAA.

3. Opranu3zauus ynpaBjieHUsl Kapbepoil B OpraHu3alnH.

Tema 2.2. Bo10op u niianHnpoBaHne Kapbepbl

[InanupoBaHue Kapbepbl nepcoHana. WHauBMAyanbHbI IulaH  Kapbepsl. OOydeHue
IJIaHUPOBaHUIO Kapbephbl. [lcuxonorudeckue (akTopbl, yYUTHIBAEMbIE NMPU MJIAHUPOBAHUHM KaphEPHI.
Tunonornyeckue cBoiicTBa auuHOCTH. CTPYKTYypa MOTHBAIIMOHHO-IOTPEOHOCTHOM cdepsl. [lenoBbie
kauectBa. Cdepbl M 3Tanbl npodeccuoHanu3aluM, cuTyauu BbelOopa mnpodeccuu. KapbepHbie
OpHeHTalM JTUYHOCTU. OCOOEHHOCTH MOKOJIeHUH. TexXHONIO0rnu, UConb3yemMble MpH IIaHUPOBAHUU
kapbepbl. [lopTdonno kapeepHoro npoasuxenus. Kapreporpamma.

OcHogHnbie 6onpocwi.

1. IIpoGnembl BbIOOpa Kapbepbl

2. CooTHECEHNE NOTEHIMAIBHBIX BO3MOXKHOCTEN YEIOBEKA

3. YcnoBus IaHUPOBAaHUS Kapbepsl

4. IIpyHIMIBI TOCTAHOBKY KapbEPHOM LIETH

5. Onenka 3eKTUBHOCTH MJIAHUPOBAHUS Kapbephl

Tema 2.3. 'eniepHbIe acNIeKThI Pa3BUTHS Kapbepbl

I'ennep, reHnmepHble ponu W cTepeoTUNHl. ['€HaepHOE HEPABEHCTBO M JIUCKPUMUHALUSA.
[Icuxonoruyeckue pa3inuus MeX1y MyXUYMHAMH U )KeHIIIMHAMU. | eH/iepHble 0COOEHHOCTH MOTHBALIUU
JNOCTH>KEHMSI U KAPbEPHBIX OpUEHTAlMi. ['eHepHbIe aCeKThI JUAEPCTBA U PYKOBOACTBA. M3MeHeHne
TeHACPHBIX IpaHull. li3MeHeHNre reHIepHbIX KOHTPAKTOB B IIOCTCOBETCKUN MIEPUOL.

OcoOenHocTr XKEeHCKOW Kapbepbl. OTpaHHuYeHNUs], HaKJIaIbIBaeMble )KEHCKOW Ie€HJAEPHON POJIbIO.
PoneBas meperpyska u posieBoil KOHQUUKT paboTaromieil xeHuuHbl. [Icuxonoruueckue (akTopsl,
CAEPKUBAIOIIME JKEHCKYI0 Kapbepy. @DakTopbl, CHOCOOCTBYIONIME YCIEXy Kapbepbl KEHILIUH.
OCoOEHHOCTH Pa3BUTHUS KEHCKOW Kapbhephl PA3IMUYHBIX TUIIOB B COBPEMEHHBIX YCIOBUSX.

OcoOeHHOCTH MY’KCKOM Kapbepbl. TpaauLiMOHHAs MYKCKas IeHAEpHas poJib U €€ OrpaHUUYCHHUS.
[Tpobnema HEKOHCTPYKTHBHOT'O MOBeeHHs. [ eHIepHbIi MOAX0/ B YIpaBiIeHUH Kapbepoil. OCHOBHBIE
HaIPABJICHUS PEATU3alUU TeHIEPHOTO OX0/a IIPU YIIPABJICHUN Kapbepo.

OcnosHule 6onpochi.
1. I'ennep, reHaEpHBIE POJIU U CTEPEOTHUITBI
2. 'engepHble OCOOCHHOCTH MOTUBAIIUH JOCTH)KEHUS M KaphepHBIX OpUEHTALUI



3. OcobeHHOCTH JKEHCKOW Kapbephl

4. OcoOEHHOCTH MY>KCKOM Kapbepbl

5. I'enaepHBIN TOAXOA B YIPABICHUHU Kapbepou

IIpakTuyeckoe 3aganue 1. O3HaKoMbTECH ¢ Bompocamu Tecta. CoCcTaBbTE CBOM MOPTPET IO
OTBETaM.

1. ITepen TeM, kak UCKaTh pabOTY, 3ajaiiTe ceOe HECKOJIBKO BOIIPOCOB U OTBEThTE HA HUX. UeM
Obl BaM XOTenoch 3aHuMartbess? Yto y Bac xopomo nomydaercs? Kakyioo pabodyio 0OCTaHOBKY BBI
npennountaere? Kakoil onbIT paboThl y Bac ecTh? BHauange OTBETHB Ha 3TH BOIPOCHI, BBl CO3JaAUTE
IUIaH Kapbepbl - SICHYIO Li€Jb, HAa KOTOPOM CKOHLEHTpUPYETE CBOM IOMCKU. (O3HAKOMBTECH C
MpeIJIOKEHHBIMA 25 COBETaMH, KOTOpblE MOTYT MPUTOAUTHCS BaM B JajbHeilieM mpoiecce
IJIAHUPOBAHUS Kapbephl.

2. OnpenenuTech, KaKue HAaBbIKU BbI JIIOOUTE MPUMEHATH OoJiblie Bcero. [lpu moucke paGoThbl
HEOO0XOMMO BEPHYTHCSI K OTHPABHOW TOYKE M OIEHHUThH, KAKWE CIIOCOOHOCTH BaM JIaHBI MPUPOJION U
KaKue 3HaHUs Bbl MpUoOpenu. ITO MOMOKET BaM BBIOpATh BUJ A€ATEILHOCTU. BbI TOJKHBI HAYUUTHCS
MIOHUMATh ce0s1: CBOM IIEHHOCTH, CKIIOHHOCTH, CIIOCOOHOCTH, JINYHBIE KA4eCTBa, CTUJIb )KU3HH, KOTOPBIA
OBl BaM XOTEJIOCh BECTH, U OCO3HATh B3aMMO3aBUCUMOCTh MEXAY CO00i U BbIOpaHHOU mpodeccueii.

3. ComocTaBbTe CBOM MHTEPECHI C HaBbIKAMH, HEOOXOAUMBIMHU B pabore. YTOOBI MpaBUIbHO
BbIOpaTh mpodeccuto, HEOOXOAUMO COMOCTaBUTH TO, YTO BBI JIIOOUTE JeNaTh, C TE€M, YTO yMEETe.
Cy1iecTByeT MHOYKECTBO TECTOB Ha OIPENEICHHE IPUPOJHBIX CKIOHHOCTEH, JIMYHBIX KAayecTB U
HMHTEPECOB, KOTOPBIE MO3BOJIAT BaM OIpPEIEIUTh Balll CUJIbHBIE CTOPOHBI M HAWNTH UM MPUMEHEHHUE B
Kapbepe.

4. OnpenenuTs HalpaBieHHE Kapbepbl. [lmaHupoBaHuEe Kapbepbl - 3TO MPOLECC, KOTOPBIN
JUINTCS BCIO JKU3Hb, OH TpeOyeT MOCTOSIHHBIX YCHJIMM, 4TOOBI COOTBETCTBOBATh H3MEHSIIOIIUMCS
yCIOBUSIM mpueMa Ha paboTy. UToObl caenaTh Kapbepy, OY€Hb BAXKHO OIPEACIUTh €€ KelaeMoe
HaIpaBJIEHUE U Pean30BbIBaTh A3P(PEKTUBHBIE CTPATETUH 110 MIPOABUKEHUIO 110 CIIyK0€.

5. M3BnekaiiTe MakCUMaIbHYIO MOJIb3Y U3 pecypcoB. CyIecTBYET MHOTO PECYPCOB, KOTOPbHIE
MOTYT IOMOYb BaM B IUIAHMPOBaHUM Kapbepbl. CoOupaiiTe BaXXHYI0 MHPOPMAIUIO ISl OLIEHUBAHUS
BUJIOB JIEATEIIBHOCTH, UCCIIEA0BAHUS U IJIAHUPOBAHUS. DTO MOMOXKET BaM OIpPEEIUTh BO3MOKHBIE
npodeccuu, coopatb HHGOPMAIIUIO O HUX U CPABHUTH €€ C COOCTBEHHOM OIICHKON CBOMX HABBIKOB.
MoOHO HCTI0NIb30BaTh MPOrpaMMHOE 0OecTieyeHHe A IJIaHUPOBAHUS Kaphephbl, OCEIAaTh CEMUHAPHI,
MOCBSIICHHbIE Kapbepe, YHUBEPCUTETCKHE LIEHTPBl 3aHITOCTH, UHTEPHET-PECYpChl, CIYX Obl Haiima,
SpMapKy BaKaHCUH U THU Kapbephbl.

6. Uccnenyiite npodeccuu. Y3HaiiTe OoJibllie 0 MpUposie paboT, KOTOPhIE BaC MHTEPECYIOT,
HampuMmep, Kakue TpeOOBaHUS BBIABHIalOTCS K 0Opa3oBaHUIO, OKJaJl, YCIOBHs paboThl, Oyaymiue
MIEPCTIEKTUBBI U BCE OCTAIBHOE, YTO MOKET TOMOYb BaM CY3UTh ITOUCKH.

7. Habeputech mnpakTuueckoro omsita.  OLEHUTE BUABI JAEATENBHOCTH, KOTOpBIE Bac
UHTEPECYIOT, W TOJY4YUTEe MPAKTUYECKHH OMNBIT C TOMOMIbIO CTaXXUPOBOK, KOOIMEPATHUBHOTO
00pa3oBaHMs, COOTBETCTBYIOIIETO JIETHETO  TPYAOYCTPOWCTBA, BOJOHTEPCKOM  paboTBl U
YHHUBEPCUTETCKUX MEPOTPHUSATHIA.

8. HaunuTe moAroToBKy K moucky pabotel. Ilepen Tem kak MpHUCTYNUTh K MOMCKY palOOThI,
HE00X0IMMO HAyYUThCS [TOATOTABIMBATH PE3IOME U COMPOBOIUTENbHbBIE MMChMA, 3aI0JIHATH AaHKETHI 10
TPYIOYCTPOMCTBY, pa3dbuparbcs B METOAAaX MOMCKa pabOThl M MOTPEHHPOBATHCS B MPOXOXKICHUU
cobece10BaHUA.

9. IoxroroBbre mpodeccuonagbHoe noprdonuo. IloaroroBsre coOpaHue o0pa3lOB CBOMX
paboT, pe3roMe, peKOMEHJAlUU, CBeJeHUsl O cele, TUIUIOMBI, KOMHH aHKET U JAPYIyIo MOJA00HYIO
uH(pOpMaIIHIO.

IIpakTHyeckoe 3aganue 2. O3HaKoOMbTECH ¢ Bonpocamu Tecta. COCTaBbTe€ CBOW MOPTPET IO
OTBETaM.

1. CrimanupyiTe TUYHYIO KaMITAaHHUIO 110 TTIOMCKY pa0oThl. Eciu BB 0CO3HAIM, Y€ro Bbl XOTHTE
OT pabOoTbI, CBOM MHTEPECHl M1 YMEHHUS U MOXETE CBS3aTh BCE 3TO C KOHKPETHBIM pabOYMM MECTOM,
3HAYUT, Bbl TOTOBbI IJIAHUPOBATHh JUYHYIO KaMIAHHUIO MO MOUCKY paboThl. DTO BiedeT 3a coOou
MIOCTAHOBKY IIeJIei Kapbephl, INITAHUPOBAHNE U OPTaHU3AIMIO TOKCKa PadOThl, OJArOTOBKY MaTepUAIOB
U CJIEJOBaHME 110 HAMEYECHHOMY ITYTH.



Omnpocute mroaei, uybst paboTa Bac UHTEpecyeT. BbI Bcerjja MokeTe HailTh KOro-HuOyAb, KTO
3aHHMMAeTCs, 110 KpaifHel Mepe TPpUOIN3UTENIBHO, TEM, YeM XOTeJI Obl 3aHMMAaThCS BBl Y3HAMTe, Kak UX
30BYT, U BCTPETHTECh, IO3BOHUTE WIIM HAMMIIKUTE UM. BBl y3HaeTe ropasio 0oJbIle 0 CBOCH MeuTe.

2. [lpenBunpre npobiaembl U OyIAbTe TOTOBBI K HUM. PelieHue HailTH paboTy WM BBIOpaTh
CIEUUANTBHOCTD - 3TO AT, KOTOPBI HEOOXOIUMO CINIAHMPOBAThH, YTOOBI BCE MPOILIO IIIaaKo. Bl He
MOJKETe 3HATh HABEpHSKA, C KAKUMHU MPOOJIeMaMU Bbl CTOJKHETECh, HO Bbl MOXKETE 0rafaThbCsi, YTO
MOXKET NIPOM30MTH B BameMm ciydae. [loTpatuB Bpemsi Ha IJIaHUPOBAHUE CBOErO IIOBEIEHHUS B
BO3MOXXHBIX 3aTPYJHUTENIbHBIX CHUTYalUsX, Bbl CMOXKETE MPEBPATUTh NPENATCTBUE B pEIIAEMYIO
npobuemy.

3. Onpenenure, Kak Jydile Bcero nponaats ceda. Ilomymaiite o cBoem moucke paboThl Kak O
IIPOJaKe CBOUX HABBIKOB, 00pa30BaHMs U OIBITA MOTEHIMAIBHBIM pabotoaarensm. CtpaTerus Baen
KaMITaHUH 110 MIPOJake BKIIOYAET B ceOs pe3toMe, HO TaKKe HeOOXOAMMO MPOHUKHYTh Ha "CKPBITHIH"
PBIHOK TPYZAA U OBJIaeTh 3()(HEKTUBHBIMU CIIOCOOAMHU IPOX 0K ICHHSI HHTEPBBIO.

4. OnpenenuTte, KaKue HaBBIKU HY>KHBI paboTonaTensm. Pabouee MecTo ceroiHs 3HaUUTEIbHO
oTiMyaeTcs oT pabodero mMecra B npouutoM. Paboromarenu Bce O0JIbIIe TOBOPAT O HABBIKAX, KOTOPHIE
UM HYXKHBI, @ HE MPOCTO O HA3BAHUAX JOJDKHOCTEH. Y3HalTe, KaKue HaBBIKM HINYT paboTonaTenu
CETOJIHSL.

5. PacuuppTe cBOM ropu3oHTH. He orpanumumBaiite cebs mouwckamu pabOThl TOJIBKO B
pactymux orpacisax. To, 4To OJIB3yeTcsl YCIeXoM ceifuac, He BCeria 03HavaeT, 4To Tak OyJeT 3aBTpa,
Ja U KOHKYpEeHIUsl B 3TUX oOnactax cuibHee. [IycTh Balll MOMCK MpUBENET Bac B HEOXHUJAAHHBIE U
HeTpeABHICHHBIE Cephl NeATeNbHOCTH. Bbl MOkeTe OBITh yOUBIEHBI TE€M, YTO OOHAPYKHUTE TaM.
[IpuroToBbTECH CMEIIO 3asBUTH CBOM IIpaBa Ha HE OTMEUEHHOE Ha KapTe Oyayliee, /i€ MPaKTHYeCKH He
CTyIlajla HOTa YeJIOBEKa.

6. OBnazeliTe HOBBIMU HaBbIKamMH. U3 Ballero uccienoBaHus Bl OyJeTe 3HaTh, KAKUE YMEHUS
LIEHATCs OOJIbIIIE BCETo paboToAaTeNIs MU B MHTEpecyrolei Bac obnactu. Ecnu Bbl He BiajeeTre STUMHU
HABbIKAMH, TO 3aXOTUTE UM O0y4uuThCs. CylIecTBYeT MHOTO Pa3IMYHBIX BHJIOB OOYYEeHHsI, KOTOpHIE
MIOMOT'YT MOJATOTOBUTHCA K Oyaymiel pabore: (opmanbHOEe O0ydeHHE, WHIUBUIYyalbHOE OOYy4eHHE,
oOyueHue 1Mo MecTy padoThl U CTaKUPOBKH. VccnenyiiTe BapuaHThI U ceNaiiTe BBIOOP, OCHOBHIBASICh
Ha CBOMX MOTPEOHOCTSIX U Ha MOTPEOHOCTAX BallIMX paboTOaTENEH.

7. Pemmre, ¢ KakuMu pabOTOAATEIIMU KOHTaKTHPOBaTh. [lociie Toro Kak Bbl TOCTABUIIH 1€,
HCCTIEI0BANIA PHIHOK, HACTAJIO BpeMsl BRIOpaTh paboToaarenield, C KOTOPBIMU Bbl XOTUTE CBA3AThCSA. ITO
JOJHKHO OBITh MPOCTO, TaK Kak OOJbINasi 4acTh padOTHI yke clenaHa. HauHuTe cOCTaBIsATh CIHMCOK
KOMIIaHUH, B KOTOpBIX, MO BalleMy MHEHMIO, €CTh pabouue MecTa MO CHEelUaJbHOCTH, BbIOpaHHOU
BaMH, WIM MOTyT ObITb B Oyaymiem. Korma mnpupmer Bpemsi HauWHATh MOUCK pPabOThI, ATOT
YBEJIMUMBAIOLIMICS CIIUCOK OyJeT MPeACTaBIsATh OTPOMHYIO [IEHHOCTb.

8. Hccnenyiite TeHACHUMH Ha pbIHKE paboyeil cuibl. Yem Jyurie Bbl MMOHMMAaeTe, Kak
mI00aNbHBIE COOBITHS BIUSAIOT Ha pabodwe MecTa, TeM Jydile BBl Oyaere MOATOTOBJICHBI K
CTOJIKHOBEHHIO ¢ TpoOiemMamMu Ha pyOexe ThicsueneTuid. UToObl 3HaTh, KyAa BCE JBHIKETCH,
HE00X0IMMO HCCIe0BaTh TEKYIINE TeHCHIINH, OTMEYAONINe KOHEI[ ThICAYENeTUs, U MOHATh, K UeMy
oHHU Hac BenyT. Kakue obmacTu co3qaroT HOBbIE paboyre MecTa U BO3MOXKHOCTU? Kakumu HaBbIKaMH
HEO0OXOMMO BJIAJIETh, YTOOBI OBITH KOHKYPEHTOCTIOCOOHBIM B Oymytiem?

Curyanus nis anaausa 1. [lnanupoBanue npusJiedeHns MepcoHana

Onncanne cutyanuu

OnHUM U3 pa3JesioB ONEPATUBHOTO MJIaHa pabOTHI C IEPCOHATIOM OpTraHU3alluu SABISETCS pas/el
«[InanupoBaHue nMpuBIeUEHUS NepcoHata». AHaIN3 MOKa3all, YTO OPraHu3alys He CMOXKET MOJIHOCThIO
MOKPBITh NOTPEOHOCTH B NEPCOHAJIE 3a CUET BHYTPEHHUX PECYPCOB.

IlocTanoBKka 3agauu

Onpenenutp, 3a CYET KAaKUX BHYTPEHHUX W BHEIIHUX MCTOYHUKOB IMPEANOJIAraeTcsl MOKPHITH
MOTPeOHOCTH B IEPCOHAJIE B TUIAHUPYEMOM TO/1Y, OTMETUTh MPEUMYIIECTBA U HEJOCTATKU UCTOYHUKOB
U OIPEICNINTh KOHKPETHBIE MOTPEOHOCTH B IIEPCOHAJIE B INIAHOBOM IIEPUOJIE ISl OpraHU3aIuH, TJ€ BB
paboTaeTe UM MPOXOAUTE MPAKTUKY.

MeToauyeckue yKa3aHus

WcTounuku moKpbITUS NOTPEOHOCTH B IEPCOHAsE MPUBEACHBI B TaOIHIIE.



VICTOYHMKH TOKPBITUSI TOTPEOHOCTH B IEPCOHAIE

[TokpeiTHe MoTpeObHOCTH B pabodeii | Cucremarndeckoe | KoHKpeTHBIC [Tpuem Ha paboty
cuiie 3a cuer pabOTHUKOB | HAOIOIEHUE 3a | Mepsl 1o
MIPEAPUATHS PBIHKOM TpyAa MIPUBJICYCHHUIO
paboueit CuIIb
BricBoOox 1€H1E 3a cuer | [locTosiHHbBIE Hanpasnenue N3yuenue
MIPOU3BOJICTBEHHO-TEXHOJIOTMYECKUX, | KOHTAKTHI 3asiBOK Ha | TUCbMEHHBIX
TEXHUYECKUX, (He3aBUCUMO OT | HEOOXOIUMYIO 3asBJICHUI 0
OpraHU3allMOHHO-CTPYKTYPHBIX aKTyaJIbHOI pabouyio Ccuily B | IPUHATHH Ha
W3MEHECHUN Ha TPEANPUITHN MOTPEOHOCTH) C | TOCYyIapCTBEHHBIE | paboTy u
roCy/IapCTBEHHBIMU | OPTaHbl MO TPYAY | IPEIBapUTENbHBIHI
OpraHam# 1o Tpyay, | U yueOHbIe | 0TOOp
c yueOHBIMU | 3aBe/ICHUS
3aBeJICHUSMU
CobecenoBanue
npu T[pHeMe Ha
paboty
N3yuenue
SBIICHUH O TOUCKE
paboThl,
myOIuKaIus
COOCTBEHHBIX
00BsBIIEHUN
BHyTpH3aBocKkHe TEpPeMEIIECHUsT C [Ipuem Ha paboty
1[eTbI0 OOMEHA OMBITOM C HUCHBITATEIbHBIM
CPOKOM
Haznauenune monoasix cnenuanuctos | MadopmupoBanue | [logkmroduenue
Ha OoJiee BHICOKHE JIOJKHOCTH MTOCPETHUKOB 0 | CIIEIIUAIIMCTOB TIO
BaKaHCHSIX Ha | KaJpOBbIM
CBOEM BOTIpOCaM
MPENPUSTHI

Cutyanus nJs anajausa 2. [Ipuuunsl, Biausomue Ha 3pPeKTHBHOCTH TPEHUHTa

HeGounbimast poccuiickas KOMIaHUSA-Typoreparop chopMupoBala 3aka3 sl TPEHUHIOBOM
OpraHu3aIy: IpoBecTH o0ydeHue 15 MeHeKEePOB B IEINISIX TOBHIIIEHHUS YPOBHS IMPOJIAK B KOMITAHUHU U
yIy4IlIeHUs] KauecTBa 00CITy>KUBaHUs. bbUl IpoBeieH TpeXAHEBHBIN BbIE3/IHOM TPEHUHT, COJIepKaIuil
LIIMPOKYIO U Pa3HOOOpPa3HYIO0 MPOrpaMMy HO Pa3BUTHIO HABBIKOB 3(PPEKTUBHOCTU Mpojax. TpeHuHT
yYaCTHHUKaM TOHPABUJICA, U MEPBBIH Mecsl] Ha0Ir01a10Cch HEKOTOpoe BooayliesiaeHue. Ho yxe depes
7B MecsIa CTaJl0 IMOHITHO, YTO O0BEM TPOJAX OCTAICS NMPEKHUM W JIaKe HAMETHIIAch JIeTKas
TEHJICHIIUSI K €r0 CHI)KEHHUIO; KaueCTBO OOCIY)KUBAaHUS KIMEHTOB, CyJs MO UX OT3bIBaM, TaKXKe He
yIyqmmiaock. HampammBaercst BBIBOA: TPEHUHT HE Jall pe3yJIbTaTOB, 3HAUUT, HE ObLUT 2 PEeKTHBEH.

Bomnpocs! 11 o0cyxaenus

[Toyemy TpeHUHT HE 1a Pe3yJIbTaTOB?

MO>HO J11 CIPOTHO3UPOBATH 3(PPEKTUBHOCTH TPEHUHTA?

Cutyauus nJs anammsa 3. CucreMa oneHKH HCTIoJIHeHus1 B komnanun Midsure Ltd

Midsure Ltd — crpaxoBas KoMIaHus, MNpeUIararoIias YCIyrH IO CTPaXxOBaHHIO >KU3HH,
HE/IBIDKUMOCTH W aBTOTPAHCIIOPTA, a TAKXKE YCIYTH KOPIIOPATHBHOTO CTpaxoBaHHs. [ 0JIOBHOW odrc
KOMIIaHWU pacrioyaraercsi B bupMuHreme u pyKoBOJUT AEATEIbHOCTHIO BOCBMH (PUITHAIOB B OCHOBHBIX
ropojax KOHTHHEHTAJIbLHOW U ceBepHOU uacTu BenukoOputanuu. B coctaB romoBHOTO odrica BXOAAT
PYKOBOJICTBO OTJEJIbHBIX MOPA3ACIICHUI U Psi/l CIICIHATINCTOB. Bce OHM UMEIOT CyIIeCTBEHHBIN OIBIT
pabotsl B chepe cTtpaxoBanus. Kaxkaprii grman Bo3riiaBiseT pyKOBOIUTEIh (pUiIHaiia, KOTOPBIH, KaK
MIPAaBUJIO, UMEET JI0 YETHIPEX IMOJAYMHEHHBIX: PYKOBOJIMUTENS HAIPABICHHUS HO CTPAXOBAHMIO KHM3HH,
PYKOBOJUTENS HANpaBJIEHUs CTPaxOBaHHs aBTOTpaHcropTra W T.A. Kaxasli u3 0003HaYEHHBIX




PYKOBOJUTENEH HANIPaBICHUN YIPABISAET AESITEILHOCTBIO OT TPEX JI0 MATH BEAYIIMX CIEUAINCTOB HO
BHYTPEHHUM aclleKTaM Ka)kJJOro HalpaBJICHUs.

[TonuTHKa KOMITAHUUB BOIIPOCAX KAPhEPHOTO POCTA M 3aMEIICHUS 3aKITI0YACTCS B ONPEACTICHUN
U MOJANOTOBKE JEHCTBYIOLIETO MEPCOHAA, HEXENN B HaliMe CTOPOHHUX IpodeccnoHanoB. OCHOBOH 3
TOTO TPOIIECCa CIY)KUT CUCTEMa OICHKH HcronHeHust. OIHaKo B MOCIEIHUE TOBI 3Ta CHCTEMa cTala
BbI3bIBATh BCe 00JIbIIIE HAPEKAHUH KaK CO CTOPOHBI PYKOBOJICTBA, TAK U CaMOT0 IIEPCOHAIIA, [0 IIPUYHHE
COMHUTEIBHOCTH M HESICHOCTH KPUTEPHEB OLICHKU HCIOJHEHHS M COOTBETCTBEHHO BBITEKAIOLICH 3
3TOr0 HECNpPaBEUIMBOCTH PE3yIbTaTOB OLEHKHU. Takxke ObLJIO BBICKA3aHO 3aMEYaHHe, YTO MOCKOJIBKY
OLIEHKA MPOBOJHUTCS €XKETOJHO, €€ PE3YyIbTAThI CIIMIIKOM OTIAJIECHBI OT OBICTPO MEHSIOUIMXCS YCIOBUN
GbyHKUMOHMpOBaHUS (uananoB. ['eHepalbHBIM AUPEKTOP KOMIIAHUM OOCYyIWJI 3Ty Mpodiemy c
JTUPEKTOPOM IO NEPCOHATY, KOTOPBIM Jaj COrjlace Ha IEePecMOTpP CHUCTEMBbI B LENAX OTPaKeHUS
peaIbHOr0 YpOBHSI MCIIOJHEHMsI Ha MecTax. Takke Obula JOCTHTHYTa JOIOBOPEHHOCTb, YTO BCSA
nporietypa OleHKH OyJIeT KapAnHAIBHO U3MEHEHA.

3ananue

Bbl siBnsieTech 3apeKOMEHOBABIIUM Ce0s KOHCYJIBTAaHTOM II0 BOIPOCaM MEHEIKMEHTA,
KOTOPOT'0 JTUPEKTOP 110 MEePCOHAIy IIPU3BaH cebe B MOMOILIb JUIs pa3paboTKH HOBOI CUCTEMBI OLICHKH. B
YaCTHOCTH, OH ITOTPOCHIT BAC COCTABUTH CBOM PEKOMEH/IAIMH T10 CIICTYIOIUM aCIIEeKTaM:

a) UCIOJIb3yeMble KPUTEPUU UCTIOJIHEHMS,

0) MIPEJITIOKEHUS B 001acTH 00yUeHUS KaK 4aCTh HOBOM CHCTEMBI OIICHKH.

IToaroToBbTE MPOEKT JJIst AUPEKTOPA IO NEPCOHATY, BKIIFOUMB B HET'O CBOU IPEAJIOKEHHUSL.

TecroBble 3a1aHus

1. Pacuer konuyecTBeHHON NOTPEOHOCTH B IEPCOHAJE IPOUCXOIUT:

a) OTHOBPEMEHHO C OTIPEeIeIICHNEM KaueCTBEeHHOM MOTPeOHOCTH;

0) mocie ornpeJeNeHus] Ka4eCTBEHHOH MOTPEOHOCTH B IIEPCOHAIIE;

B) 0€3 omnpeeneHts KaueCTBEHHOM MOTpeOHOCTH B IIEpCOHAlIE.

2. OmnpeneneHue KadecTBEHHONW TMOTPEOHOCTHM B IEPCOHAJEe O3HAYaeT oOMpeseeHHe
MOTPEeOHOCTH:

a) M0 KaTeropusim;

0) YUCIICHHOCTH;

B) CTPYKTYpE;

T') CTICIHATBHOCTSM;

1) KBATU(PHUKAIIH.

3. Haubonee 10cTOBEpHBIM METOJIOM OLIEHKH CIIOCOOHOCTEN KaHAMaTa BBIIIOJIHATE padoTy, Ha
KOTOPYIO OH Oy/IeT HaHAT, SIBJISETCS:

a) TICUXOJOTUYECKUE TECTHI;

0) mpoBepKa 3HaHMIA;

B) MpoBepKa Mpo(ecCHOHATHHBIX HABBIKOB;

r) rpaguuecKuii TecT.

4. KoadounueHt, omnpenenseMblii Kak OTHOLIEHHE KOJIMYECTBA MPHUHATHIX Ha paboTy IO
JIOJDKHOCTH K 00ILEMY YHCITY IPETEHICHTOB Ha ATY JIOJKHOCTb, €CTh:

a) KOO PUIUEHT TEKY4YECTH;

0) ko3¢ punment pexpyra;

B) K0O3QduIueHT 0To0pAa;

r) K03 PunmeHT nmoxdopa.

5. KagpoBoe miaHupoBaHHME AAaeT OTBET Ha CJEAYIOIIME BOMPOCHl (BbIOEpUTE MpPaBUIIbHBIE
OTBETHI):

a) CKOJIbKO paOOTHUKOB, KaKOW KBaTM(DUKAIIMH, KOT/Ia U T/Ie Oy1y HEOOXOIMMBI;

0) xakoBa 3()(heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIPABJICHUS IEPCOHATIOM;

B) Kakhe MEpONpUSITHS HEOOXOauMO pa3padoTarh Juisi TOBBIMICHUS A()PEKTUBHOCTH
COIIMANIBHBIX TIPOTPaAMM;

I') KakuM 00pa3oM MOJKHO TPHUBJICYh HEOOXOIWMBIH W COKpPATHUTh M3JIMIIHUMA TEepcoHan 0e3
HAHECEHMSI COIUAIBHOTO yIepoa.

6. K npenmMy1iectBaM BHYTPEHHUX UCTOYHUKOB HaliMa OTHOCAT (BbIOpATh IIPaBUIIbHBIE OTBETHI)



a) HU3KKE 3aTpaThl Ha aJanTalHIo IEPCOHAIa;

0) yMeHbIIIEHUE YIPO3 BOZHUKHOBEHHUS HHTPUT BHYTPH OpraHU3alllu;

B) MOSIBJICHUE HOBBIX UMITYJIbCOB ISl Pa3BUTHUS;

T') POCT MPOU3BOJIUTEIHLHOCTU TPYAQ;

1) IOBBILLIEHUE MOTUBALIUHU, CTETIEHU yJJOBIETBOPEHHOCTH TPYIOM.

7. K HegocTaTkaM BHEIIHUX HCTOYHMKOB NPUBIICUEHUS TEpCOHANla OTHOCAT (BbIOpaTh
MPABUIILHBIE OTBETHI):

a) HU3KHUE 3aTPaThl HA AN TallUIO IEPCOHANA;

0) yMeHbIlIEHHE YTPO3 BOZHUKHOBEHUS! HHTPHUT BHYTPU OpPTaHU3aINH;

B) TOSIBJICHUE HOBBIX UMITYJICOB JJIsl Pa3BUTHS;

I') POCT IPOU3BOAUTEIBLHOCTH TPYAQ;

1) MIOBBILLIEHUE MOTUBAIIUHU, CTETIEHU YJJOBIETBOPEHHOCTH TPYIOM.

8. [ImannpoBaHuE YEIOBEUECKUX PECYPCOB 0OecneunBaeT HH(HOPMAIIHIO:

a) 00 onrcaHuu pabOTHI,

0) o crangaprax paboTHI;

B) O YEIIOBEYECKUX XapaKTePUCTHKAX;

') O BO3MOYKHBIX BaKaHCHUSX.

8. Uto cienyet MOHUMATh MO/ TEKY4YeCThIO epCOHaa:

a) BCE BU/Ibl YBOJIbHEHUI U3 OpraHU3allly;

0) yBOJIbHEHHS IO COOCTBEHHOMY >KEJIaHUIO U HHUIIMATUBE aJIMUHHUCTPAIIHH;

B) YBOJIbHEHHS 10 COKPAIICHHUIO IITATOB M MHUIIMATHBE aIMUHUCTPALINH;

T') YBOJBHEHUE MO COOCTBEHHOMY JKEJIaHHIO U 110 COKPAIICHHUIO IITATOB?

9. Pa3zButue nepconaia — 3To:

a) mpollecc MOArOTOBKU COTPYIHUKA K BBIMOJHEHHIO HOBBIX MPOU3BOJCTBEHHBIX (YHKIIHA,
3aHSTHUIO HOBBIX JOJKHOCTEH, PEILIEHUIO HOBBIX 3a/1a4;

0) mpoliecc HEMOCPEACTBEHHOM Mepeaayd HOBBIX MPO(GECCHOHAIbHBIX HAaBBIKOB MM 3HAHUHN
COTPYJIHUKAM OpraHHU3al1H;

B) CHUCTEMa B3aUMOCBS3aHHBIX BHJIOB JESTEIbHOCTH, HEOOXOJUMBIX JJIsI TOTO, YTOOBI
rapaHTUpOBaTh oOpraHu3aluuu 3(Q(PEKTUBHYIO YIPaBICHUYECKYI0 CTPYKTYpY, M MEHEDKEPOB MJIs
JOCTHKEHUS] OpTraHU3allMOHHBIX IIeNei.

10. [To kakuM KpuUTEpHSIM BbI ObI OLIEHIIIN 3(PPEKTUBHOCTH IPOrpaMMBbl 00yUEHUSI MEHEKEPOB:

a) U3JCPKKU 00yUeHUs;

0) BHYTpEHHUI KpUTEpUil;

B) BHELLIHUM KpUTEPHii;

T') ICUXOAMOIIMOHAIILHBIN KPUTEPHIA?

11. Kapsepa — 3T0:

a) MHAMBHUIYaJIbHO OCO3HAHHAS TO3MIMS U IOBEACHUE, CBSI3aHHOE C TPYIOBBIM OIBITOM H
JeSITeIbHOCTBIO Ha MPOTSHKEHUN pabodeid )KU3HH YeTI0BEKa;

0) noBbIlIIEHHE Ha O0JIee BHICOKYIO CTEIIEHb CTPYKTYpPhl OpraHU3allMOHHON HepapXUu;

B) IpepiaraeMas — OpraHu3aluedl  IOCIelI0BaTeIbHOCTh  PA3IUYHBIX  CTyNEHe B
OpraHMU3aIOHHON HepapXuH, KOTOPbIE COTPYIHUK MOTEHIIMATEHO MOKET TPOUTH.

12. [Inanupyemoe pa3BUTHE MEHEIKEPOB 3a MpeiellaMu paboThl IpeayCMaTpUBAET:

a) MOJIy4eHHE CTETIeHH MarucTpa;

0) poTauio MEHEIKEPOB;

B) JICJIETUPOBAHUE TTOJTHOMOYHIA;

I') pe3epB KaIpOB Ha BBIIABIKEHHE.

13. CnemuansHo cdopMHpoBaHHass Tpymnma pabOTHUKOB, TIO CBOMM  KadecTBaM
COOTBETCTBYIOILIasi TPeOOBaHMUSM, NPEABABISEMBIM K PYKOBOJHUTEISIM ONPEACICHHOTO paHTa,
MPOLIEIIINX aTTeCTA[MOHHBIM O0TOOp, CHEIHANbHYIO YINPaBICHUECKYIO0 MOATOTOBKY M JIOCTHTIIMX
MIOJIOKUTEIBHBIX PE3YJIbTaTOB B MIPOU3BOICTBEHHO-KOMMEPUYECKON AEATEIbHOCTH OPTaHU3AIMH, €CTh:

a) pe3epB pyKOBOJIUTENEH Ha BbIIBUXKEHUE;

0) arTecTalliOHHAs KOMHCCHS;

B) pe3epB KaJIpOB;



T') KaJpoBas CIyx0a.

14. Haubomnee TOYHO ONpeeauTh XapakTep U coiepkaHne MoTpeOHOCTH B 00yUeHHUU TIepcoHaa
I103BOJISIET:

a) aHaJIU3 UCIIOJIHEHUS paOOTHI;

0) orieHka 3(pPEeKTUBHOCTHU ACSITEILHOCTU MIEPCOHAIIA;

B) aHaJIU3 NMPOOJIeM B TUHEHHO-()YHKIIMOHATIBHBIX MOAPA3/ICICHUSIX;

r) 0aJaHCOBBIM METO/I.

15. KakoBbl NpUYHMHBI BBICBOOOXKACHUS pAOOTHUKOB B OPTaHU3AIINHU:

a) CTPYKTYpHBIE CIBUTH B IIPOU3BO/ICTBE;

0) nepemenieHre pabOTHUKOB BHYTPH OPraHU3AllUU U 32 €€ MPEEIbl;

B) TEKYUYECTh KaJpOB;

I') IOBBILIEHUE TEXHUYECKOT'O YPOBHS MPOU3BOCTBA;

1) ©'3MEHEHHE 00bEMOB MPOU3BOJICTBA;

€) YMEHbIIIEHHE CMEHHOCTH pa0OThI MPOU3BOACTBEHHBIX MOIpa3AeieHUI PeIPUSTHS;

) cTpeMJieHre paboToaaTesNs K Ka4eCTBEHHOMY U3MEHEHHIO CTPYKTYPBI IepcoHaia?

16. Kapbepa ObiBaer:

a) nmpodeccroHabHAS;

0) craHmapTHas;

B) TPaJAMIIMOHHAS;

') BHYyTpUOPTraHU3allMOHIIAS.

17. OcHOBOI 1151 BBIpAOOTKM M NPUHATUS PELICHMs] O 3a4UCICHUM COTPYJHHMKA B pPE3EpB
PYKOBOJUTEINEH SBISETCS:

a) OILIEHKA JINYHBIX U JICTIOBBIX KaueCTB;

0) olleHKa Tpy/a;

B) OLIEHKA pe3yJIbTaTOB TPY/a;

I') KOMIUICKCHAsI OIIEHKa KayecTBa pabOThl.

18. Onenka 1eaTeabHOCTH MOAPA3AEICHUN YIpaBlIeHUsI IEPCOHAIOM — 3TO CUCTEMaTUYeCKUn
poliecc, HarpaBJIeHHbIH Ma (BbIOEpUTE BCE MPaBUIIbHBIE OTBETHI):

a) COM3MEPEHUE 3aTpaT U Pe3yJbTaTOB, CBA3AHHBIX C JESATEIbHOCTHIO KaJAPOBBIX CIYKO;

0) COOTHOILIEHHE PE3Y/IbTATOB JETAILHOCTH KaJIPOBBIX CIYXkO C UTOramu;

') KOMIUIEKCHAs! OLEHKa KayecTBa paOOThI.

19. Ouenka 1esATeNbHOCTH MO/pa3ieieHUI yIpaBIeHHs EPCOHATIOM — 3TO CUCTEMAaTUYECKUN
MIpOLIECC, HAIIpaBJICHHbII Ha (BbIOEpUTE BCE TPABUIIbHBIE OTBETHI):

a) COM3MEpEHHUE 3aTpaT U Pe3y/bTaTOB, CBI3aHHBIX C AEATEIbHOCTBIO KaJJPOBBIX CITYXKO;

0) COOTHOILIEHHE pe3yJbTAaTOB MAETAJBLHOCTU KaJpPOBBIX CIY)KO C WTOraMu JesTelIbHOCTU
OpraHu3aIlH B LEJIOM;

B) COOTHONICHHE PE3YyJIbTaTOB JAESITEIbHOCTH KaJpPOBBIX CIYKO C UTOraMu JI€ATEIbHOCTH
JPYTUX MOJIpa3/ieTeHuH.

20. Kommepueckast 3(heKTUBHOCTh OMPEIesIeTCs:

a) COOTHOIIIEHUEM 3aTpaT U pe3yIbTaToB,;

0) COOTHOILIEHUEM MPOIILIOrO U JOCTUTHYTOI'O YPOBHEH MOKa3aTeNeH.

21. DpPeKTUBHOCTH CUCTEMBI YIIPABJICHUS IEPCOHAIIOM ONpEAEIseTCs:

a) 3arpaTaMM Ha (YHKIIMOHMPOBAHHWE U pa3BUTHE CHUCTEM YIPABICHHUS MEPCOHAIOM B
OpraHu3alINy;

0) motepsiMH, CBA3aHHBIMU C (POPMUPOBAHUEM, PACIIPEIETICHUEM U UCII0JIb30BAHUEM TPYA0BOTO
MOTEHIMaja OpraHu3alluy;

B) CTENEHbIO JOCTHKEHMSI OpPraHM3alMOHHBIX IIeJiel MpU 3apaHee ONpeesieHHBIX pa3Mepax
MOTeph U 3aTpaT Ha GYHKIMOHUPOBAHUE CUCTEM YIPABJICHUS TIEPCOHAIIOM.



Ipnioxenune 2

CTpyKTypHBIii
3JIEMEHT
KOMIIETCHLIUI

[Inanupyemsie pe3ysibTaTbl 00ydeHUS

O1eHOYHBIC CpPeICTBa

OK-6 cioco0HOCTHI0 padoTaTh B KOJIEKTHBE, TOJIEPAHTHO BOCIIPMHUMAS COIIUATbHBbIE, dTHHYeCKHE, KOH(ecCHOHAIbHBIE H KYJIbTYPHbIE Pa3JH4us

3HaTh — Kak pa0oTaTh B KOJUIEKTHBE, ToJiepaHTHO | IlepedeHb TeopeTH4eCKUX BOIIPOCOB K IK3aMEHY:
BOCIIpHHHMMasl COIMaIbHbIE, 3THUYeCKHE, | 1. IIoHATHE U BUIBI KAPbEPHI.
KOH()ECCHOHAIBHBIC u KyaeTypHble | 2. Kapbepa  BHyTpHOpraHMs3alMOHHass W MEKOPraHM3allMOHHAs:  CICUHAIM3UPOBAHHAS M
pa3nuuus HECIEUHUaTu3UPOBaHHASL.
OCOOEHHOCTH U Mexauusmsbl | 3. Kappepa BepTukanbHas, TOpU30OHTaNIbHAS, CTYIEHYATas, JUArOHAJIbHAs. LIEHTPOCTPEMUTEIbHAS. 4.
(I)YHKHI/IOHI/IPOBaHI/IH pasIuYHbBIX CprKTypa BHYTpI/IOpFaHI/I?,aHI/IOHHOﬁ KapbEphl 9. lleiina.
COLMANBHBIX ~HMHCTUTYTOB, couuanbHeix | 5. THnonorus kapsepst [l. Ceromepa.
rpynn ¥ obuHOCTeH, B paMkax KoTopsix | 6. [IoHATHE ¥ BUIBI KAPHEPHOTO MpOIECCa (M0 YCTOWYMBOCTH, BPEMEHH OCYILECTBICHHU).
o0ecrieunBaeTcsa B3aUMOJIENCTBUE MEXIy 7. ((TpaMHJ]I/IH», «JIECTHHULA», «3MEA», KICPLCITYTHEC» KAK BUAbI KAPLEPHOT'O ITpOoLecca.
pa3uYHbIMU COLMAIBHBIMH, 8. BI/IILBI KapbCpHOTIO Mpouecca 1o CKOpoCTu, NoCjaCA0BATCIbHOCTU MTPOXOKACHUSA CTYHGHGP'I KapbepHOﬁ
KOH(beCCI/IOHanLHHMH A KyJbTYpPHBIMH | ICCTHHUIIBI.
rpynmnamu 9. Bunbl kKappepHOro mpouecca Mo ypoBHIO IPUTA3aHUI.
10. KapbepHblii TaliM-ayT ¥ JayHIITU(THHT.
11. OcHOBHBIE 3TaIlbl KapbEPHI.
12. KapbepHblil NOTEHIIMAN TUYHOCTH.
Vmers aHAJIU3UPOBATh MPOLIECCHI, TPOTEKAIOIINE B
Pa3IMYHBIX KOJUIEKTHBAX IIpumepnvie npakmuueckue 3a0anus 013 IK3AMeHaA:
NpeaynpexaaTh u perymuposarts | 1. PazpaboTtaTh KapsepHbIil IUIaH JUIs FOCYIapCTBEHHBIX CIIY KaIlUX [0 YIIPABJIEHUIO IEPCOHANIOM. 2.
KOH(IJINKTHBIE CUTYaIliH B MEKKYIbTYpHBIX | [Ipoananu3upoBaTh pasensl KapbepHOTo IJIaHa.
B3alMO/ICIICTBUAX.
Bnanets HaBBIKAMM BEXKIIMBOTO,
TOOpOXKETaTeIbHOTO W TOJIEPAHTHOTO . .
o6meHs IIpuMepHbIii MepeyeHb TEM CAMOCTOSITEIbHONH PadoThI:
1. Kaprepa kak mnporecc JUYHOCTHOTO U MPO(EeCCHOHATBHOTO Pa3BUTHS YE€IIOBEKA.
HaBBIKAMM pasperieHus KOH(JIUKTOB 2 Bui6 ]
. .. | 2. BbIOOp Kapbephl: CYIIHOCTh U XapaKTEPUCTUKU.
HHTEPECOB C  TMO3UUMHA  COUUAIbHOU

OTBECTCTBECHHOCTH. HaBBIKAMH JHUArHOCTHUKU
YpOBHS KOH()IMKTOI€HHOCTH OOIECTBA U
yrpo3 0€30MacHOCTH

HaBbIKaMH aJialiTallii K HOBBIM CUTYyallUsAM
C yY4E€TOM OCOOCHHOCTEH W BO3MOXKHOCTEH

3. [InanupoBaHKe Kapbepbl: CYyIHOCTD, XaPaKTEPUCTHKH.

4. Peanm3zanust Kapbepbl: CYIHOCTh, XapaKTEPUCTHKH.

5. AHanM3 U KOPPEKLUsl Kapbephl: CYIIHOCTh, XapaKTEPUCTHKH.

6. [Ipodeccronan3m: MCUXOIOTHYECKOE, YIIPABICHUECKOE U ONIEPAIUOHATLHOE COJIEPIKAHNE.




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3ynbTaThl 00yUeHHs

OrieHOYHBIC cpe€acTaa

KOJIJIEKTHBA

— TOJIEPAHTHOTO OTHOLICHUS K
NPENCTABUTEISIM ~ APYTMX  COLMAJIbHBIX
rpymni

— METOJaMHM  KOHCTPYKTHBHOTO  PEILEHHS

KOH(JIMKTHBIX CUTYalllil B KOJUIEKTHUBE

OIIK-6 cmoco0HOCTHIO peliaTh CTAHJAAPTHBIE 321a41 NPodeccCHoHATILHOM 1esiTeIbHOCTH Ha 0CHOBEe HH(POPMALMOHHOI 1 OHOIHOrpauuecKoil KyJIbTYPHI C

npuMeHeHHeM MH(OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI U C Y4€TOM OCHOBHBIX TpeOoBaHuii HHGOPMALMOHHOI 0€30I1aCHOCTH
3Hath - MIPEMETHYIO O0JIACTh, COICPIKAHHE H
B3aMMOCBSI3b OCHOBHBIX TIPHHIIAIIOB, 3aKOHOB,
MOHATHH M KaTeropuii WHGOPMAIMOHHBIX IlepeueHb TeopeTHUECKUX BOIPOCOB K JK3aMeHy:
o 1. OcobeHHOCTH yIIPaBIeHYECKON Kaphephl.
TEXHOJIOT A, MPUMEHSIEMBIX ITPU TUIAHUPOBAHUHT
—— 2. Pecypchl Kapbepshl.
3. Kapeepnas cpena.
- METOABl M CIOCOOBIl  obecriedeHHs
HH(OPMAIMOHHOH  Ge30MacCHOCTH pu 4. Tunonorus MOTHBOB KaphephI.
IIAHAPOBAHUH KaphepbI 5. Teopun motuBanuu J{. Makknemraana, K. Ansnepdepa u 1. Anamca.
6. MexaHU3MbI CTUMYJTUPOBAHUS Kapbephl.
R COCTaB, (DYHKUMH H  KOHKDETHbIC 7. MotuBarnmonHas mojensJl. [Toprepa u 3. Jloynepa, L. Puau u 1. MapTtuan.
BOSMOIKHOCTH AlMAapaTHO-TPOTPAMMHOTO | g Teopuu cneunguueckoi kKapTuHbl padoTHUKOB (yriac Makrperop, Yuibsm Oyun, Iutep dpykep).
obecrieuenns 9. CoBpeMeHHbIE NOIXO0bI K TPYIOBOI MOTHUBALIMH.
B COCTaB, ~QYHKUMM 1  KOHKpETHbIE 10. MexaHu3MBbI CTUMYJIHPOBAHUS U MOTHBAIIH KaPhEPHI.
BOSMOXHOCTH 11. Ilpupona, onpeaeneHue U CoAepKaHUe TOHATHUS JIAICPCTBA.
npoeccrHoHAIEHO-OPUEHTHPOBAHHBIX 12. OCHOBHBIE TeOPHH JTHIEPCTBA.
oubmorpadudecKux, CIPaBOYHBIX u
TTOVCKOBBIX CUCTEM
Ymers - o0pabaTeiBaTh,  aHAIM3UPOBaTh U | IIpumepnvle npakmuueckue 3a0anus 01 IK3AMEHA:

CHUCTEMATH3UPOBaTh HAYIHO-YIPABICHUECKYIO
UH(DOPMAIINIO TIPH TUIAHUPOBAHUH Kapbephl
MIPOBOJUTH aHam3
COLIMAJIbHO-PKOHOMUYECKUX  MPOLIECCOB U
HBJICHI/Iﬁ C IIOMOIIBKO CUCTEMBI CTATUCTHYCCKNX
ToKa3aTeJien

pclIaTtb CTaHAAPTHBIC 3aJa4u 1PpU

Cutyanus A aHanuza

Keiic «Buxtop Kuam wu snekrpobpurBa «Pemuurron» Kopropauus «Pemunrron Ilpomakrcey
mpou3BoANT 3eKTpoOpuTBEl. C KoHIa 40-x romoB a0 KoHma 60-X KOMIaHWS pocia W MpoIBeTana
Osarozaps CBOEH pelyTaluy IPOU3BOAMUTENS 3JICKTPOOPUTB €aMOro JIy4ylllero KauecTBa. XOTs
«Pemunrton IIpogakTc» Obuta 4acTbi0 XONguHra KoHrmomepara «Cneppu Panay, ee Bo3rmasisut cam
OocHOBaTeNb Kopropamud. B 1967r. cambiii mepBBIii Biaaeseln: yuiel Ha MEeHCHIO U €ro MECTO 3aHsUT
WH)KEHEp, CTPacTHO YBJEKaBIluWiics HOBOW mnponaykuuu. Ha nporsikeHuu nocienHux 12 neT oH




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3ynbTaThl 00yUeHHs

OrieHOYHBIC cpe€acTaa

TUIAHUPOBAHUH  Kapbephl Ha  OCHOBE
HHPOPMAIMOHHOW ©  OmOmorpadyudeckoit
KYJBTYpBI

- TPUMEHSATh  OCHOBHBIC
NPOrpaMMBbl  3aIUTHI
TUIAHUPOBAHUH Kapbephl
- IUIAHUPOBAaTh U

MPOBEJCHHE  AMITUPHICCKHX
00pabaThIBaTh JaHHbIC C HCIOJIb30BAHUCM
CTaHJAPTHBIX MaKeTOB TPOrPaMMHOT'0
obecreueHus, AHAJIM3UPOBATh u
HHTEPIPETHPOBATH PE3YIBTATHI HCCIICI0OBAHHUIM

METOIBI U
rHpOpMAITAN npu

OpPraHrn30BLIBATH
HUCCIIEAOBaHUM,

HampaBJisil BCE YCHJIMS KOPIIOpallMM Ha COBEPLICHCTBOBAHHE NPONYKIHMH. B Mozens BHOCHIHCH
M3MEHEHUS Kaxkaple 6 Mecsues. ViHorna oHu ObUTH HACTOJIBKO HE3HAYUTEIbHBIMHU, YTO TOTPEOUTENH UX
MIpaKTUYECKU He 3amevanu. [laxke ¥ B Takod CUTyallud BHEAPEHUE HOBOM 0O3HAYaJO0, YTO KOMITAHUS
IepecTaBana MpOU3BOIUTH NIPEABIAYINYI0 MOAEIb. PO3HIMUHBIE TOProBLbI OOSITUCH JepKATh TOBAPHBIH
3amac 3JeKTpoOpUTB PeMUHITOH, MOTOMY YTO MOJENH yCTapeBajiM UyThb JHM HE B IpelesiaX CYTOK.
[TonoxeHne KOMIAHUU SJIEKTPOOPUTB HAYaIO 0ciaadeBaTh, M 3Ta TEHACHIHUS MPOJ0DKAIaCh B TEUCHHE
HeckonbkuXx JieT. B 1979 r. Buktop Kuawm Beikynun «Pemunrton Ilponakrey» y «Cmappu Paany. Ilocne
TOTO Kak >KE€Ha KyIWIa eMy 3JIEKTpOOpUTBY PeMHHITOH, OH mpuIIend K BbIBOAY, 4YTO «PeMUHITOH
[TponakTcy CTOUT TOTO, YTOOBI €€ COXPAHUTh. 3HATOK JIEKTPOOPUTB C MPAKTUIECKOM CTOPOHBI, BUKTOD
Kuam yTBepxmai, 4To HU OJHA JIEKTPOOpPUTBA HE OpeeT sryulne, yeM Pemunrron. Korma Kuam cran
BiagensueM «Pemunrron [Ipogaktey, OH BHEC KapJUHAIbHBIE H3MEHEHHUS B JESTEIbHOCTH KOMIIAHHUH.
[lepBoe, uTo OH caenmani, 3TO coOpan B OIHY TPYIITy PYKOBOAWTENEH M3 pa3HBIX KOMIIAHUH, C KeM
paboTayl JOJTHE TOMbI, OTIYCTUB IMPEXKHUX pyKoBomuTened 'PemMunrrona". 3areM OH HaMETHI
JaJbHEHMIINe COKpamleHWs M B IPOU3BOJACTBE: OCBOOOAMI TpeX W3 YEThIPEX YIPABISIOLIUX
MPOM3BOACTBAMH M OOJBIIYIO0 YacTh MHKEHEpOB. IlepecTpouB KOMIAHHUIO U MPUIAB € «CKOPOCTH U
3¢ PeKTHBHOCTEY, KraMm B3siIcs 32 dTHUYECKHE HOPMbI KOMITAHUH. MHOTHE COTPYAHUKH, KOTOphIX Kram
HE XOTeNl YBOJBHSTH, YIIJIM M3 KOMIIAHWHW, HE BBIZEP)KAB CBSI3aHHOTO C TMEpeMeHaMH HampsHKEeHHS.
YroOBl OCTAaHOBUTDH ATY OMACHYIO TEHIEHIIMIO, COTPYJHUKOB CTaJIM 3HAKOMUTH ¢ IuilaHamu Kuama 1o
Pa3BUTHIO KOMIITAHUHM, W BCE J0 €IUHOTO CTaJM y4aCTHHUKAaMHU Tporpamm cTtuMmyiupoBanus. Korma
OopraHuzalys HECKOJIbKO CTaOWIM3MpPOBAIaCh, BHHMaHHWE elle pa3 ObUI0 HampaBiIeHO Ha
3JIEKTPOOPHUTBY. BBIIM CHSTHI Bce XpPOMHMPOBAaHHbBIE JETANIM M BHEIIHHE AONOJIHEHUS, NpPUAaBaBIINE
JUIIHANA BeC, HO HUKAK He yIydlIaBIIME €€ ACWCTBUA. YIYUIIEHHBIA JHW3aifiH ObUT AemIeBie s
WCTIOJIHEHHS, TaK YTO DKOHOMHSI Ha Ce0ECTOMMOCTH TONUIa Ha IMOJIb3y NOTpeduTento. Po3HHYHBIX
TOPTOBIICB 3aBEPHJIM, YTO HOMEHKJIATYPa TPOMU3BOJICTBA OCTAHETCS CTA0MIBHOM, U YTO 3aKa3bl OyayT
BBITNIOIHATECA B TedeHHe 244. O310poBieHHI0 KoMnaHuu PemunrTon IlpogakTcey MOMOTIM Takke U
JIpyTHe HOBAaIlMM MapKEeTHHTa, TAKMe, KaK KOMITAKTHBIM YeXO0Jl M TapaHTHUs BO3BpPATa JICHET.

Bonpocsl k keiicy:

1.0mpenenuTte Kk KakoMy TUITY JIMJIEPA MOKHO onpeaenuTs Bukropa Knama?

2. KakoB ObL1 cTHIIB pyKOBoACTBa Knama: opMeHTHpOBaHHBIM Ha pabOTy MIIHM Ha yesloBeka?

3.B kakyro cTopoHy, 110 BameMy MHEHHIO, MO)KET U3MEHUThCS cuTyarus B «PemunrToH [Ipogakrey,
Korga komnanus npuaet B Hopmy? [lorpeOyeTcs nu et TuOKuil Wiy afanTUBHBIA CTUIb PYKOBOACTBA?

Bnanets

— HaBbIKaAMU TOJTYUCHUS I/IH(l)OpMaI_[I/II/I nus3

IIpumepHbIii NepedyeHb TeM CaMOCTOATEIbHOI padoThI:




CTpyKTypHBIii

3JIEMEHT [Tnanupyemsbie pe3yabTaThl 00YUCHUS O1eHOYHBIE CPE/ICTBA
KOMTIETEHIINN
Pa3IMYHBIX UICTOYHUKOB, BKIIto4as IHTepHeT 1. IIpodeccrnonanusm u Kapbepa.
- HaBBIKAMM pa0oThl ¢ Oasamu AaHHbIX | 2. KappepHbIi NOTEHIMAN IMYHOCTH.
OpHIMATEHBIX CAaHTOB 3. KapbepHoe npocTpaHCTBO YeIOBEKA.

- HaBbIKAMH HMCIOJB30BaHMsT maketoB | 4. TEXHOIOTUA CaMOMapKETHHTA.

O(QHCHBIX TPOrpamMMm Juisi paboThl C JIEJIOBOM 5. IlepconanpHOE pe3toMe KaK CPEICTBO CAMOMAPKETHHI A, TEXHUKA €r0 COCTaBJICHMUS.
I/IH(bOpMaI_II/Ief/'I, OCHOBAaMM CETEBBIX TEXHOJIOTUU 6. HOBOpOTBI M KPU3HUCHI KApbEPHI: CYIIHOCTh U IPUYHHEI.

IIpH TUTAHUPOBAHUU Kaphephl

— HaBBbIKAMU UCTIOJIb30BAHUSA
AHTUBHUPYCHBIX IpOrpamMM, apxuBaToOpoOB,
3aluThl MH(GOPMALMK  TPU  IUIAHUPOBAHUH
Kapbephl

— OCHOBAMHM aHaJIW3a COLMAJIBHO U
npodeccroHaIbHO 3HAYMMBIX npo0JieM,
MPOLIECCOB M SIBJIEHUHW C HCIOJIb30BAHUEM
MaTEMATHYECKHUX METOJI0B aHaJIn3a Hu
MPOTHO3UPOBAHUA HA OCHOBE IPUMEHEHHUS
HOBEHIIIETO MPOrPaMMHOr0 00eCICUCHUsI

- HaBBbIKAMU UCIIOJIb30BaHUsA B
npo(ecCHOHANIBHONW ~ JIEATENbHOCTH  0a30BBIX
3HAHUN B obnactu COBPEMEHHBIX
WHOOPMAIIMOHHBIX ~ TEXHOJIOTHH pH

IUIAHUPOBAHNU KapbEPBI

IIK-25 YMeHuem Opcanu3oevléamb KOHmMpPOJib UCROJIHERUA, npoaobumb OUCHKY Kauecmea ynpameuuecxuxpemeuuﬁ u ocyuiecmejienue admuuucmpammmbtx
npoyeccoe

3Hathb OCHOBBI TEOpUH ynpasienus, | IlepedeHsb TeopeTH4eCKHUX BOIPOCOB K IK3aMeHY:
rocymapcTBeHHoro W MyHurunaigsHoro | 1. Teopus muaepcrBa «X» u «Y» Makl peropa.
YIIpaBJICHUS, JOKYMEHTAIMOHHOTO | 2. YmpaBneHdeckas pemieTka bierika 1 MoyToH.
oOecriedeHust  ympaeieHus, npuHATHA U | 3. Mozens nuaeperBa Ouiepa.
WCIIOJIHEHHS TOCYAAapCTBEHHBIX perieHuil mpu | 4. Moaens cutyaunonHoro juaepctsa (Moaens Xepces u bnanuapaa).
IJIJAHUPOBAHUU Kapbephl 5. Mopenb nunepcTBa Xepces U biranuapa.
6. [InannpoBaHue KapbepHOTO pa3BUTHA NIEPCOHATIA.
7. OpraHu3anys ynpasieHHUs Kapbepoil B OpraHu3aliH.
8. NHIuBHU Ty aTbHEIN TUTaH Kapbephl.




CTpyKTypHBIii
3JIEMEHT [Tnanupyemsie pe3ynbTaThl 00yUeHHs OneHouHbIE CpeCTBA
KOMIIETCHIIUI

9. KaprepHbie OpueHTaN JINIHOCTH.

10. Ctparerust caMmoynpaBIeHHs KapbepOit.

11. OcoOeHHOCTH KEHCKOU Kaphephbl B COBPEMEHHOM MUpE.
12. 'ernepHBIC ACIIEKTHI Pa3BUTHS KaphEePHI.

13. Turmesl Kapbepbl B OPUIAUYECKON ACSITEIBHOCTH.

14. TIpuHIMITBI COCTAaBIICHUS MPO(PECCUOHATBLHOTO PE3IOME.

Ymethb CHUCTEMHO aHAJM3UPOBATH XOJ HCTIOJTHEHUS U
OLICHKY KaueCTBa YIPABICHYECKUX pelleHui, | IIpumepnvie npakmuueckue 3a0anus 011 IK3amMeHa:
M OCYWIECTBICHHE  aAMUHHCTPAaTUBHBIX | CocTaBUTh NOPT(HOINO KaPbEPHOTO MPOABUKEHUS

MPOIIECCOB MPH IIAHUPOBAHHU Kapbephl

Bianetrs HaBbIKAMHM IIPOTHO3MpOBaHMsA IMociencTeui | [IpuMepHbIii epeyeHb TeM CaMOCTOATEIbHOI padoThI:

IIPUHATOTO YIIPABICHYECKOrO PELICHUS . Crparernu noBeaeHus: pabOTHUKA B CHTYaIUsIX TIOBOPOTA U KPU3HCA KAPhEPHI.
. [loTepst paboTsI U Kapbepa.

. AmanTanusi K HOBOMY MeCTy paOOTHI.

. TexHOJIOrMs MHAMBUyAJIbHOTO KOHCYJIBTUPOBAHUS 110 Kapbepe.

. TexHoOrNs rpyNnIoBOro KOHCYJIbTUPOBAHHS MO KaphepE.

. OcoOeHHOCTH ynpaBlieHUsI Kapbepo.

. Cnenurika yrpaBieHUs! KapbepOil MOJIOABIX CIIEIIUATICTOB.

. 'enepHbIe aCNIEKThI pa3BUTHS Kapbephl.

COI O\ DN AW~







[TpomexyrouHass attectanus Mo auciuiuimHe «[lmaHupoBaHuE Kapbhepbl» BKIIOYACT
TEOPETUUECKHE BOIIPOCHI, MO3BOJISIFOIINE OIICHUTh YPOBEHb YCBOCHHS O0YYaIOUIMMUCS 3HaHUH, U
NPAaKTUYECKHE 3a/aHusl, BBIABISIONIME CTENEHb C(POPMHUPOBAHHOCTH YMEHUIN W BIaJCHUM,
npoBOAUTCA B (hOpMe IK3aMEeHa.

DK3aMeH M0 JaHHOW JMCUUIUIMHE MPOBOJHUTCSA B YCTHOM (popMe MO 3K3aMEHAMOHHBIM
OusietaM, KaXIbld M3 KOTOPBIX BKIIOYAeT 2 TEOPETHUECKUX BOIPOCA U OJIHO IMPAKTUYECKOe
3a/laHue.

IToxka3aTenu U KPUTEPUHU OLIEHHBAHUS IK3aMeHa:

— Ha OLICHKY «OTJIMYHO» (5 6ayuioB) — 00ydaromuiicss JeMOHCTPUPYET BHICOKUN YPOBEHb
c(hOpMHUPOBAHHOCTH KOMIIETEHIIMM, BCECTOPOHHEE, CUCTEMAaTHMYeCKoe U TIy0OoKoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBIMONHAET MPAKTHUYECKUE 3aJaHHs, CBOOOIHO ONEpUpPYET
3HAHUSAMHU, YMEHUSAMU, IPUMEHSET UX B CUTYallUAX MOBBIIICHHON CII0KHOCTH.

— Ha OILICHKY «Xxopomo» (4 6aina) — oOyJaronuics IeMOHCTPUPYET CPEIHUN YPOBEHB
c(OpPMUPOBAHHOCTH KOMIIETEHIMI: OCHOBHBbIC 3HAHUS, YMEHHS OCBOCHBI, HO JOIYCKAIOTCS
HE3HAYNTENIbHBIC OMIMOKU, HETOYHOCTH, 3aTPYJHCHUS IPU aHATUTHYECKUX OTIEPALNAX, IepeHoce
3HAaHUU U YMEHUU Ha HOBbIE, HECTAH/IAPTHBIC CUTYAI[HH.

— Ha OIECHKY «YyIOBJIETBOPUTEJbHO» (3 Oama) — OOy4aromuiicss IEMOHCTPUPYET
MOPOTOBBI YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHIIMH: B XOJI€ KOHTPOJBHBIX MEPONPUSITUN
JIOITYCKAIOTCSL OIIMOKH, TPOSIBIISIETCSI OTCYTCTBHE OTACIBHBIX 3HAHWH, YMEHUWH, HaBBIKOB,
0Oy4arolMiCsl HCIBITHIBAET 3HAYUTENbHbIE 3aTPYAHEHUS TNPU ONEPUPOBAHUU 3HAHUSAMH U
YMEHUSIMH TIPH UX TIEPEHOCE Ha HOBBIE CUTYALIUH.

— Ha OLEHKY «HEYJIOBJIETBOPUTEIbHO» (2 Oamna) — oOydarolmuics AEMOHCTPUPYET
3HaHusi He Oonee 20% TEOpPEeTHYEeCKOro Marepuana, JOIMYCKAeT CYIIECTBEHHBIC OIIMOKH, HE
MOJKET MOKa3aTh MHTEIUICKTYalIbHbIEC HABBIKHM PEIICHUS MIPOCTHIX 3a/au.

— Ha OLICHKY «HeyI0BJIeTBOPpUTEJabHO» (1 0amt) — o0ydyaromuiicss He MOXET MOKa3aTh
3HaHUS HAa YPOBHE BOCIPOM3BEJCHHUS U OOBACHEHHMS HHPOpPMALlUM, HE MOXKET I0Ka3aTb
MHTEJUICKTYaJIbHbIE HaBBIKU PEIICHUS MPOCTHIX 3a/ad.



IIpunoxenne 3
MeToanyecKkue peKOMeHIaAUM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/IEHTOB

B mporecce BBIMOTHEHHS CAMOCTOSITENBHOW pPAaOOTHI CTYAEHTHI JOJDKHBI HAYUUTHCS
BOCIIPMHUMATh CBEJIEHUS Ha CIyX, (UKCHUpPOBAaTh MHGOpPMALMIO B BUJE 3alUCEH B TeTpalsix,
paboTaTh ¢ MMCBMEHHBIMU TEKCTaMH, CAMOCTOSTEIbHO U3BJIEKAs U3 HUX I10JIE3HbIE CBEACHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaThb MH(GOpPMAIMIO B BUJIE
3aroJIHEHHsT TaOJIHII, COCTaBICHUS cXeM. Ba)XHO HAYYNTHCS BBIACIATH IJIABHBIE MBICIIH B JICKIIMU
npenojaBarens JUOO B MHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SIBJICHUS; ONpPENENISITh CBOIO
MO3HIIMIO K TTOJIYYEHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (pOpMyIHpOBaTh €e; apryMeHTHPOBATh
CBOI0O TOYKY 3pCHHUA: BBICKA3bIBATh OLICHOYHBIC CYXKICHMS; OCYILECTBIIATh CaMOaHaJIM3.
HeoOxonnMo y4uuThbesl BiIaJieTh YCTHOW M NMUCBMEHHOW PEuYbl0; BECTU JUAJIOT; Y4acTBOBATh B
JUCKYCCHM; PpacKpbIBaTb COJAEp)KaHUE M3ydaeMoil mpoOieMbl B MOHOJIOTUYECKOH peuw;
BBICTYIIaTh C COOOIICHUSIMU U JJOKJIaJaMH.

Koncnexr nexuuu. CMbICT IPUCYTCTBUS CTYAEHTA Ha JIEKLUHU 3aKIF0YAET BO BKIIOUEHUU
€ro B aKTHBHBIHN IpoLeCcC CIAyLIaHWs, IOHUMAHUSA U OCMBICIIEHUSI MaTepuaa, MoAroTOBIEHHOIO
npernoiaBaTeseM. JTOMY CHOCOOCTBYET KOHCIIEKTHMBHAsS 3alKCh IMOJy4eHHOH mH(opMarmm,
IOMOILBIO KOTOPOH B lalbHENIIIEM MOXKHO BOCCTAHOBUTH OCHOBHOE COJIEpKAHUE MPOCITYIIaHHON
JEKLUU.

JU1s1 ycHemHoro BeIIOJIHEHHUs 3TOH pabOThl COBETYEM:

- IOJArOTOBUTH OTJIENbHbBIE TETPAIU JUIsl KaXA0r0 MpeaMeTa. 3aluch B HUX JIyYIlle BECTH
Ha OJHOW CTOpPOHE JIMCTa, YTOObI IO3/HEE Ha YHUCTOM CTPAaHUIE 3almUCcaTh JIOMOJIHEHMS,
YTOYHEHHMSI, 3aME€UYaHusl, a TakKe cOOCTBEHHbIE MbICIU. C OMOIIbIO Pa3HOLBETHBIX PY4YeK WU
¢dromacTepoB MOXKHO OyJIeT BBIAETUTDH 3ar0JI0BKH, Pa3/eNibl, TEPMUHBI U T.JI.

- HE 3alKChIBaTh MOJPSA BCE, YTO FOBOPUT JiekTop. CrapaiiTech BHauaue BBICIYIIATh U
HOHATh MaTepual, a 3aTeM YxXe 3a(UKCHpOBaTh €ro, He YIycKas OCHOBHBIX IOJIOKEHHH U
BBIBOZIOB. CoxpaHsiiiTe JIOTUKY u3ioxeHus. OOpaTUTe BHUMaHUE HAa HEOOXOIWMOCTh TOYHOMU
3aIIUCH ONIPEIECIICHUIN U IIOHATHHN.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOHBIM, €CIIH HE YCIEIN OCMBICIUTh U 3alIUCaTh YacThb
uHpopmanuu. [lo OKOHUAHMIO 3aHATUS C MOMOILBIO OJHOKYPCHUKOB, IperojaBaTens WIN
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYILIEHHOE.

- YIeNATh BHUMaHUe rpaMOTHOMY odopmiieHHIo 3anuceil. Haydunrecs rpagudecku sicHO U
yI0OHO pacrnojiaraTb TEKCT: BBIWICHATH a03allbl, NMOAYEPKUBATH TIJIaBHBIE MBICIH, KIIOYEBBIE
CJIOBa, TIOMEIATh BBIBOABI B PaMKH U T.1. HemaoBaxxHOe 3Hau€HUE UMEET U YETKasl CTPYKTypa
JIEKIIMHU, B KOTOPYIO BXOAMT IJIaH, JOTHYECKHU BBICTPOCHHASI KOHCTPYKLHS OCBEIICHUS Ka’KIOTO
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTeJIbCTBaMH, Pa3bACHEHUSMU U NPUMEpPaMH, a TaKXKe
CIIUCOK JINTEPATYPHI 110 TEME.

- HAyYUThCS TUCATh pa300punBo U ObIcTpo. UTOOBI B HanbHENIIEM HE TPAaTUTh BpeMs Ha
pacmin(poBKy COOCTBEHHBIX 3alMCEH, CIEIUTE 3a aKKypaTHOCTbIO MOuYepKa, HE HKOHOMBTE
Oymary 3a cuYeT YIUIOTHEHUs TekcTa. KOHCHeKTHupys, TMoyb3yiiTech OOIIENPUHATHIMU
COKpAIIEHUSIMU CJIOB W YCJIOBHBIMH 3HaKaMH, €CIM €CTh HEO0OXOIMMOCTb, TO MpUIyMalTe
COOCTBEHHBIE COKpAILIEHUSI.

- YMETh OBICTPO U YETKO MEPEHOCUTh B TETPajb rpaduuecKkue pucyHKH u Tadnuubl. s
ATHUX LIeJIEN IPUTOTOBBTE MPO3PAuHyI0 JUHENKY, KapaHaam 1 pe3nHKy. CrapaiiTech Kak MOKHO
TOYHEE CKOMHUPOBaTh N300pakeHue ¢ JOoCKH. Ecnu HarsiHbIN MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSIX JICKIMH, TO CJIEIaliTEe €ro CIIOBECHOE OMHMCAaHUE ¢ 0000IIAIONTMMH BBIBOJAMHU.

- IPOCMOTPETh CBOM 3alMCU IOCIIE€ OKOHYaHMsA Jekuuu. IloguepkHuTe M OTMETHTE
pasHBIMU I[BETaMHU (pJioMacTepa BaKHbIC MOMEHTHI B 3amucsX. VMcnpaBbTe HETOYHOCTH, BHECUTE
HeoOXxoauMble 1ononHeHus. He TpatbTe Bpemst Ha epenuchlBaHue KOHCIIEKTA, €CIIM OH OKa3aJcs
HE coBCceM yJauHbIM. COBEPIIEHCTBYHUTECH, 3aIIUCHIBAsI TOCIIEYIOIINE JIEKIUH.



IMoaroroBka Kk ceMHHApcKuM 3aHATUsIM. CeMuHap — OJWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUHN MO T'yMaHUTapHbIM AucuurianHaMm. OH MpeiHa3HayeH A yriIyOJIeHHOTO
U3y4eHHs OTJENBHBIX TeM U KypcoB. I1o ¢opme npoBenenus ceMuHapbl OOBIYHO MPEICTABISIOT
co0oii perienue 3aaa4, o0OCyKIeHUE JTOKIa10B, Oeceay MO MIaHy WIH JUCKYCCHUIO 0 ImpobdiieMe.

[TonroroBka K 3aHATHAM 3aKI0YaeTCs, IPEXKIE BCEIO, B OCBOEHUH TOI'O TEOPETUYECKOTO
MaTepuaia, KOTOpbI BHIHOCUTCS Ha oOcyxkjeHue. Jljig 3Toro HeoOX0uMO B MEPBYIO OYepelb
NepeynTaTh KOHCIEKT JIEKIUN WIN pa3Jesibl yueOHUKA, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanusa. M3yueHne pekoOMEHJ0BaHHOM JIUTEPAaTypbl HEOOXOIUMO CIeNaTh MAaKCHMAaJbHO
TBOPUYECKU — HE MPOCTO YKJIA/IbIBasi B MAaMATh HOBBIE CBEICHMS, a OCMBICIMBAs U aHAIU3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOINBIO 3alKCei, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Eciu cemunap mnpencTaBieH MAOKJIaaMH, TO OCHOBHasg OTBETCTBEHHOCTh 3a €ro
IIPOBEJCHUE JIEXKUT Ha Jokiaquukax. Kak cienars 3To ycnemHso cMoTpure B paszeie «Jlokmany.
OpHako poib OCTaJbHBIX YYACTHHUKOB CEMUHApa He JOKHA ObITh maccuBHOW. CTYHEHTHI,
IPOCIIYIIAB JO0KJaJ, 3alMChIBAIOT KPaTKO IJIaBHOE €ro COAEpkKaHHE U 3aJal0T BHICTYHAIOIIEMY
YTOYHSIOIIHE BOMpocoB. Uem Oosiee ocHOBATENbHOM Oblja JOMAIIHS MOATOTOBKA IO TeME, TeM
aKTUBHEE IPOMCXOAMUT OOCYX)JAeHHE NpoOJieMHbIX BompocoB. Ha cemuHape Bcsduecku
MOOUIPSAETCS TBOpYECKas, CaMOCTOATEIbHAs MbICIb, JAeTCsl BO3MOXKHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mno mmany mpezacTaBiuseT coOOM 3apaHee IMOATOTOBIEHHOE COBMECTHOE
00-Cy)XJICHHE BOIIPOCOB TEMBI K&KIBIM U3 YUaCTHHKOB. JTa (hopMa moTpedyeT OT CTyJCHTOB HE
TOJIBKO XOpOIIEH CaMOCTOSTENbHOW MPOpPabOTKM TEOPETUUYECKOro MaTepualia, HO U yMEHHE
y4acTBOBaTh B KOJUIEKTMBHOW JHMCKYCCHM: KPaTKO, YETKO U SCHO (pOPMYIMpOBaTh U U3Jararb
CBOIO TOYKY 3pEHHsI TMepell COKYpCHHKAMM, OTCTauBaTh I[IO3UIMI0O B HAy4yHOM CIIOpE,
MPUCOCTUHSITHCS K Ty’)KOMY MHEHHUIO WM ONIIIOHUPOBATh JPYTUM YYaCTHUKAM.

Pedepat — camblii mpoCcTOi M HAMEHEE CAMOCTOSITENBHBIM BUJ MUCHMEHHOW pabOTHI.
CyTb €ro coCTOUT B KPAaTKOM H3JI0KEHHM COJIEPKAIMXCS B Hay4yHOH JUTEepaType B3IJSIA0B U
uzei no 3aaHHol TeMe. Pedepat He TpeOyeT OpUrHHAILHOCTH M HOBU3HBL. B HEM orieHuBaeTcs
YMEHHME CTyJleHTa paboTaTh C KHHUIOW: BBIACNATH M (QOpPMYIMpPOBaTh MpodiIeMy, OTOMpaTh
OCHOBHBIE TE3HCHl M BCIIOMOTATEIbHBIC JAHHBIE, TOTUYECKH BBICTpAMBaTh MaTepHall, TPaMOTHO
0(QOpPMIISITh HayUHBIH TEKCT.

CryneHTtaMm mpejiaraeTcs Ba Buja pedepaTHbix padoT:

PedepupoBanne HayyHOW JUTEpaTyphl MPEACTaBISET COOOW COKpPAILEHHOE H3JI0KEHUE
COJIep’KaHUsl CTaThbM WM KHUTH C OCHOBHBIMHU CBEJCHHSIMH M BbIBOJaMHU. Takue pedeparbl
aKTyaJbHBI TOTJA, KOT/Ia B IOPHINYECKAX MCTOYHHKAX TMOSBISETCS HOBBIH TEOPETHUECKUH MU
OpakTUYeCKUid MaTepuan 1o wuzydaemoi Teme. OT cTydeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAaKCUMAJIbHO TOYHO U MIOJTHO MEPENaTh €ro cojiepKaHue.
Jns sroro unenecoobpazHo BbIOpaTh (OpMy IMOCIEAOBATENBHOIO HU3JI0XKEHUS MPOYUTAHHOU
KHWUTH, HE MEHss ee OoOmMi MiaH U CTPYKTypy (T1aBbl, pas3zaensl, naparpads). Heooxoaumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TM03a00THUTbCA O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WAEU Jy4llle MepefaBaTb HE CBOMMH CJIOBAaMH, a C
oMo uTupoBanus. O6beM pedepara OyaeT onpenenaTbesi CoAepKaHWeM HMCTOYHHKA, a
TaK)Ke ero Hay4HOM M MpaKTHU4YecKoil 1eHHocThio. Ho B 11060M ciiyyae mpeanodTreHrue oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U OCBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme  mpencraBiser 0030p HAYYHBIX B3MVISIOB WM KOHIICTIHH TIO
npo0OJIeMHOMY BOIIPOCY B M3y4aeMoil TeMe.

- Ecnu BaM mpejuiokeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHHE CIETYET
OTJIaTh TOM, KOTOpasi AJIs1 Bac MHTepecHa WK 3HakoMa. OHa He JTOJDKHA OBITh OYEHb CIIOKHOU U
00BEMHOM, B IPOTHUBHOM cilydae pedepaTt OyaeT HamoMHUHATh KYPCOBYIO padoTy.

- Jns moarotoBku pedepara CTYIEHTY HEOOXOOUMO CaMOMY MIM C y4acTHEM
MpenoaaBarelis moaooparh UCTOUHUKH MHGopMaruu. Creayer mo3ad0TUTHCsI, YTOOBI B BallleM
CIIUCKE OKa3alWcCh HE CIIy4aliHble, a IICHHbIE B WH(GOPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBITIOJIHUTh PabO0Ty, OOpAaTHBIIMCh M K OJHOMY HCTOYHHKY — TIOCOOWI0, MOHOTpaduw,



uccienoBanno. Ho mydiie, eciiy BB 00paTUTECh K JBYM-TPEM HAYYHBIM TPYAAM — 3TO MO3BOJIHT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKMX TOUYEK 3PEHUS M BHICKA3aTh JTUUHbIC IPEATIOYTCHHUS.

- OgHMM U3 TTIAaBHBIX KPUTEPUEB OLIEHKU pedepara OyneT COOTBETCTBUE €TO COJICPIKAHUS
3asBiieHHOM Teme. [l 3TOro Oerjo O03HAKOMUBLIMCH C IEPBOMCTOYHMKAMH COCTaBBTE
MpeIBapUTENbHBIN IIaH Oymaymero pedepara, 0003HaYMB B HEM MPHHIMIIAAIHHO Ba)KHBIC
MOMEHTHI U 3Tanbl OcBeuleHus mpobiieMsl. [locie Toro, kak y Bac mosiBITCA paboyue 3amucH 1o
pe3yibTaTaM W3Y4YCHHs] HAyYHOW JIMTEpaTypbl W OOMIMpHAs WHQPOpPMAIMS MO TEME B IEJIOM,
MOKHO OyZIeT CKOppeKTHpoBaTh oOmuil miaH pedepara. Crapaiitech npu padore Haa HUM
TIIATEIILHO HW30aBIATHCS OT «HU3JIMIIECTB»: BCAKOTO poJa aOCTPAKTHBIX PaCCYXKICHHMH,
Ype3MepHBIX MOAPOOHOCTEH U MHOTOYMCIECHHBIX MPUMEPOB, KOTOPHIE «Pa3MBIBAIOTY) TEMY HIIU
YBOJSAT OT HEE.

Crpykrypa pedepara BKIOYaeT B ceOs BBEACHHE, OCHOBHYIO YacTh M 3akitoueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIH W 3aJa4d padoOThl, €€ akTyanbHOCTb. OCHOBHas 4YacTh
MpeJCTaBIsIeT cO0OM MOoCIe0BaTENbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3UYHBIX TOYEK
3peHuss Ha MpolieMy, ee aHallu3, MpeIoJiaraéMple IyTH PEIICHUs. 3aKIFoueHue 0000IIaeT
OCHOBHBIE MBICITH WUJIM OOOCHOBBIBAET MEPCHEKTUBBI JAbHEHUIIET0 MCCIeI0BaHUs TeMbl. Ecnu
pedepar mocratouHo oObeMeH, TO TOTpeOyeTcs pasleleHHuE TEeKCTa Ha pasjaenbl (TJaBhl,
naparpadsl). MmrocTpaTUBHBIN MaTepuan — TaOIHIIbI, CXeMBbI, TpaQKu — MOTYT pacroararbcs
Kak BHYTPU OCHOBHOM 4acTH, Tak U B pazaene «lIpunoxenuer.

O6beMm pedepara 3aBUCUT OT LieJei U 3aa4, perraeMbix B padbote — oT 5 10 20 cTpaHuly
MAaIIMHOIIMCHOTO TEKCTa Yepe3 JiBa MHTepBaja. Eciau B 3ajaHuu, BBIJAHHOM IIpENojaBaTesieM
00BEM He OrOBapUBaeTCs, TO CIEAYET UCXOAUTh U3 Pa3yMHOH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM TOpPSIKE PAa3MEUIAIOTCS THUTYJIBHBIA JIMCT, TUIAH HIIH
orjaBiieHHE PadOThI, a TAKXKE CIHCOK UCIIOJIb3YyEeMOil TUTEPATYPHI.

OObuHO pedepaT MOXKET 3a4YUTHIBACTCS KaK MHUChbMEHHas paboTa, HO HEKOTOpPbhIS
MpenojaBaTeNd MPAKTUKYIOT MyONUYHYIO 3aluTy pedeparoB WM HUX «O3BYyYHMBaHUE» Ha
CEMHMHAPCKHX 3aHATHSAX. B 3TOM cirydae He0OXO0AUMO MPUIIOKUTH JOTOTHUTEIbHBIC YCUIIHS JUIS
MOJATOTOBKU MyOJIMYHOTO BRICTYIUIEHUS IO MaTepuanam pedepaTHoil paboThI.

Joxkyag mnpencrtaBiasieT coOoit  yctHyto dopmy coobmenuss uHopmanuu. OH
UCIIONIB3YETCS B By3€ Ha CEMUHAPCKUX 3aHATUAX M Ha HAYYHBIX CTYJACHUECKUX KOH(PEPEHIIUIX.

[TonroroBka J0KIaAa OCYIIECTBISETCS B JIBa ATala: HalNMCAHUE MHUCbMEHHOI'O TEKCTa Ha
3alaHHyI0 TEMy M TIOJATOTOBKAa YCTHOTO BBICTYIUICHHS TEpel ayauTopued ciymareneil ¢
OCBEIIeHUEM 3TOU TeMbl. [[ucekMeHHbIi qokinan odopmisercs Kak pedepar.

[Tpu paboTe Haj TOKJIAZOM CIEIyeT y4ecTh HEKOTOpbIe crenu(pruecKue 0COOEHHOCTH:

eO0beM JOKNIaJa JOJDKEH COIJIAaCOBBIBATBCA CO BPEMEHEM, OTBEIACHHBIM JUIS
BBICTYIUICHHUS.

ollpu BbIOOpPE TEMBI HYXHO YYHTHIBATH HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO U
WHTEpEChl TMOTCHIIMANBHBIX ClymaTeneid. Bamne cooOieHre HeoOXOIUMO COTIAcOBBIBATH C
YpOBHEM 3HaHUM U MOTpeOHOCTEN MyOIHUKH.

o [lorOTOBIEHHBIN TEKCT JOKIAAa JTOJDKEH XOPOIIO BOCIPUHUMATHCS Ha ciyx. Jlaxke
eciii oTOOpaHHBIM BaMHM MaTepuall CJI0KEH M HEOJIHO3HAU€H, TOBOPHUTH JKEJATEJIbHO MPOCTO U
SICHO, HE TIEperpykasi pe4b HayKOOOpa3HBIMU 000pOTaMH U CHIEIU(UICCKIMH TEPMUHAMH.

Crnemyer OTMETUTh, YTO MHOT/IA MIPEToiaBaTellb He TpeOyeT OT CTYACHTOB MUCHhMEHHOTO
BapHaHTa JOKJIAJla U OIEHHWBAET WUX PabdOTy HMCKIIOYUTEIHHO MO YCTHOMY BBHICTyIUIeHHIO. Ho
3HAYUTEIBHO Yallle MACHhMEHHBIH JOKIIAJ MPOBEPSETCS M €r0 KAaueCTBO TaKKe OICHUBACTCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HYXKHO WJIM HE HY)KHO OYyJeT claBaTh Ha MPOBEPKY TEKCT
OyIylIero BBICTYIJICHHUS, COBETYEM HE OTKa3blBaThCA OT MHUCHMEHHOM 3amucu JoKiana. JTo
MOMOXeET M30eX)aTh MHOTHX OIIMOOK, KOTOPBIE CIy4aloTCs BO BpeMs YCTHOH HMMITPOBU3AIUU:
OTKJIOHEHHE OT TeMbl, HAPYIIECHUS JIOTUYECKON MOCIIeI0BaTEIbHOCTH, HEOpeKHOEe 0OpallleHne ¢
[UTaTaMH, 3JI0yOTpeOIeHne AeTalsIiMu | T.7. Eciu B XOpoIIIo BiajgeeTe HaBbIKaMu CBOOOHOM
peun u o0nazaeTe BBICOKOM KyJIbTypOM MBIIUIEHUS, TO 3aMEHUTE MHCbMEHHBIN JTOKJa
cocTaBlieHHEeM Te3ucHoro miaHa. C ero momomipio 3apUKCHUPYHTe OCHOBHBIE MBICIH M HJICH,



BBICTPOITE JIOTUKY IMOBECTBOBAaHUS, OTOEpPHUTE SpPKUE U TOYHBIE MPUMEPHI, CHOpMYIHpYyHTE
BBIBO/IBI.

[Tpu MOArOTOBKE K YCTHOMY BBICTYIUICHHIO BO3BMHUTE HAa BOOPYKEHHE HEKOTOPBIE COBETHI:

o Jlyyminii BapuaHT BBICTYIUICHUS TEpell ayauTOpueil — 3TO cBOOOAHAs peub, HE
OCIIO’)KHEHHAas 9TeHueM Tekcta. Ho ecnu y Bac He BBIpaOOTaHO YMEHHUE 00IAThLCS ¢ MyOIrKoi 6e3
OyMa)xKu, TO HE IBITAUTECh CAENATh 3TO cpasy, 0e3 moAroroBku. OcBauBaTh 3TOT OMBIT HYKHO
IIOCTEIIEHHO, OT JI0KJIaJia K JOKJIAy yBEINYMBas 00bEM peun Oe3 3ariisi/IbIBaHus B TEKCT.

o Ecnu Bbl HaMepeHbl CYUTHIBATH JIOKJIA] C 3arOTOBJICHHBIX MMChMEHHBIX 3alHCei,
TO TOCTapaiTech, YTOOBI YTEHHE OBLIO «XYyI0’KECTBEHHBIM»: 0003HayailTe may3o0il Joruyeckue
nepexoabl OT YaCTH K YaCTH, BBLAEISANTE MHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIH M apryMEHTHI,
BapbUPYHTE TEMIT peyH.

° Yuras 1oKI1a1, HE TOPOIUTECH, AEIANTE 3TO KaK MOKHO criokoiHee. [TomHuTE, 4TO
CKOpPOCTh TIPOM3HOIICHUS TEKCTa Mepe]] CAYIIAaTeIMUA BCET/Ia JI0JDKHA OBITh OoJiee MEIJICHHOM,
YeM CKOPOCTh Ballleil MOBCEAHEBHOW peyHu.

o CBepbT€ NHUCBMEHHBIH TEKCT C XPOHOMETPOM, MJISi 3TOTO IPOYHUTANTE €ro
HECKOJIBKO pa3 ¢ CEKyHJ0MEpOM B pykax. B ciyuae, eciin JokjaJ OKaXXeTCsl CIAUILIKOM JUIMHHBIM
WIK KOPOTKHUM, TMPOBEAUTE €ro pPeKOHCTPYyKIHi. OIHAKO BMECTE€ C COKPAICHUSMHU WU
JIOTIOJIHEHUSIMM HE «a10TepsTe» TeMy. He nmognaBaiTecs HCKYIIEHUIO paccKa3aTh BCE, YTO 3HAETE
— TIOJTHO ¥ TIOJIPOOHO.

o Obparure BHUMaHue Ha TeMOp U CHITy Bamero royioca. O4eHp BayKHO, YTOOBI Bac
OBUIO CIIBIIITHO B CAaMBIX OTIAJICHHBIX YaCTSAX ayJAHUTOPUH, U TIPH 3TOM BBl HE «TITYIIWINY» BOJIH3U
BaC HaXoOJsIIMXCs ciymiaTteneil. Bappupyiite TeMOp peun, OH MPUAACT €l BBIPA3UTEIBHOCTh U
MIOMOJKET M30€KaTb MOHOTOHHOCTH.

o Cnenute 3a cBOMMH ecTaMH. YUpe3MepHass KECTUKYJSALUS OTBJIEKAET OT
COJIepKaHUs JIOKJIajia, a TMOJIHOE €€ OTCYTCTBHE CHMIKAeT JEHCTBEHHYIO CHIIy BBICTYIUICHHUS.
[TocrapaiiTech M30aBUTHCSI OT KECTOB, JAEMOHCTPUPYIOLIMX Ballle BOJHEHHE (KOrAa KpYTSATCS
PYUKH, TepeOsATCS MyrOBUIIbI, 3aJ1aMbIBAIOTCS NMaiblibl). Mcnoap3ylTe *KecTbl — BbIpa3uTeNbHbIE,
oTHcaTeNbHbIE, TOIPAKATEIFHBIC, YKA3YIOIINE — JJIS TIOJTHOTHI TIePelavyi BaIlluX MBICIIEH.

o YcTaHoOBUTE 3pUTENbHBIN KOHTAKT ¢ aynuTopueid. He ctout Bce Bpemst CMOTPETh B
OKHO, OITyCKaTh IJla3a UM COCPel0TauuBaThCcsl Ha Tekcre. CTtapaldTech 3pUTEIbHO 00LIAThCs CO
BCEMH CIIYIIATENISIMU, TEPEBOAS B3TJSII OT OJHMX K JApyruM. He oOpamiaiite BHHMaHuE Ha
OMO3/aBIIMX W HE MpephiBaeTe CBOM JA0KIaa 3aMmedyaHusiMu. Ho BmecTte ¢ TeM cieaurte 3a
peakuuel myOJIMKW Ha Balle BbICTyIUIeHUE (0J00peHHe, yCTaloCTh, UHTEpEC, CKYKY) M €cliu
CMOXeTe, BHOCUTE KOPPEKTHBBI B peUb C 11€JIbI0 MOBBILICHUS HHTEPECa K €ro COJIEePKaHMIO.

o OTBeuaTh Ha BOIPOCHI B KOHIIE BHICTYIUIEHHUS HAI0 KPAaTKO, Y€TKO U YBEpEHHO, 0e3
JMIITHUX MoJpoOHOCcTel u moBTOpoB. IlocTapaiiTeck mpenyraiaTth BO3MOXHBIE BOPOCHI CBOUX
ciymiateseil u moAroToBUThCS K HUM 3apaHee. Ho ecnu ciiydutes, 4TO Bbl HE 3HaeTe OTBETA Ha
3aJJaHHbII BaM BOIPOC, HE OOITECh B ’TOM MPU3HATHCS. DTO 3HAUUTENIBHO JIyYllle, YeM OTBEYaTh
HE I10 CYIIECTBY WJIM OTIIYYHNBATHCS.

o [TpoBenuTe TeHEPATbHYIO PENETULMIO CBOETO JOKJIaga Hepea APY3bsIMHU HITH
OMU3KUMU. DTO TMOMOXET 3apaHee BBIIBUTh HEKOTOPbHIE HEJOCTAaTKH — CTUIIMCTUYECKU cialble
MecTa, TPYTHOIPOM3HOCHMBIE ClioBa H (pa3pl, 3aTIHYThIE BO BpPEMEHH 4YacTH M T.1.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIIMH, ecThl. CemnaiiTe Tak, 4TOObI OHM IOMOTaJIH, a He
MEIIIAIN YCIIEITHO MPEICTABUTD MyOIMKH TTOTOTOBJICHHBIA BaMH JTOKJIA].

IIpe3enTanusi — COBPEMEHHBIH CHOCO0 YCTHOTO MJIM MUCBMEHHOTO MPEICTABICHUS
UH(POPMAIINHU C UCTIOJIH30BAHNEM MYIIbTUMEIUHHBIX TEXHOJOTHIA.

CymiecTByeT HECKOJIBKO BApUAHTOB MPE3EHTALNH.

° [Ipe3eHTanus ¢ BBICTYIUICHUEM JOKJIaTUYUKa
° [Ipe3eHTanusi ¢ KOMMEHTAPHUSIMU JOKJIaTIUKa
° [IpeseHTanmst  JuIsi  CaMOCTOATEIBHOTO  MPOCMOTpPA,  KOTOpas  MOXKET

JEMOHCTPHUPOBATHCS Mepel] ayAUTOpHel 0e3 yuyacTus JOKJIaauuKa.
[ToaroroBka mpe3eHTAIMK BKIIFOYAET B €05l HECKOJIBKO ITAIOB:
1. IlnanupoBanue npe3eHTAUU



OT OTBETOB Ha ATH BOMPOCHI OYJIET 3aBUCETh BCE MOCTPOCHHUE MPE3CHTAINH:

o KaKoOBO TPEJHA3HAYCHUE W CMBICT TMPE3CHTAIMH (IEMOHCTpAIHs Pe3yJIbTaTOB
Hay4YHOH paboThl, 3a1IUTa JUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0 poib OyIeT BBIIOJNHATH TIPE3CHTAM B XOJE BBICTYIICHHS
(compoBOXkIEHHUE JJOKJIA/Ia WK €r0 WILTIOCTPAITHs);

o KaKOBa I1eJIb Npe3eHTauuu (MHPOPMHUPOBaHUE, YOKICHUE UITH aHAIIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (Koporkoe - 5-10 MuHyT uim
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKoOB pa3Mep W cocTaB 3pureiibekoir aynuropuu (10-15 ygenosex wim 80-100;

IPEnoJiaBaTesu, CTYACHThl WM CMELLICHHAs ayJUTOPUs).
2. CtpykTypHupoBaHue HHPpOpMALTUT

o B TPE3CHTAIlMKA HE JOJDKHA ObITh MeHee 10 ciaiifioB, a oOmiee UX KOJIMYECTBO
npeBbImarh 20 - 25.

o OCHOBHBIMH TPUHIUIIAMH TPU COCTABJICHHH MPE3CHTAIIMH JOJKHBI OBITh
SICHOCTh, HATJISIHOCTb, JIOTHYHOCTh U 3aTIOMUHAEMOCTB;

o Mpe3eHTANMS TOJKHA UMETh CIICHApUN U YETKYIO CTPYKTYpY, B KOTOPO# OymyT
OTPaXCHBI BCE MPUIMHHO-CIICACTBCHHBIC CBSI3H,

o paboTa HajJ Mpe3eHTAIMeil HAUYWHACTCS IOCIE TIHIATEIBHOTO OOJyMBIBAHUS H

HarmMcCaHuA TCKCTa AOKJIazaa, KOTOpBII‘/‘I H€O6XOI[I/IMO p8_36I/ITB Ha (bpaFMeHTBI H 0003HAYHUTH
CBA3aHHBIC C KAX/JBIM U3 HUX 3aJa4u U HGfICTBH?I;

. NEpBBIA IIAar — S5TO OMNpeIesIeHWEe TJIaBHOW WA, BOKPYI KOTOpOH Oyner
CTPOUTHCS MPE3EHTALUS;
o yacTh HMH(OpPMAMM MOXKHO TIEPEeBECTH B JBa TUINA HATJSIHBIX ITOCOOMIA:

TEKCTOBBIC, KOTOPBIC MOMOI'YT CIYHATCIIAM CICAUTH 3a XO0AOM Pa3BCPThIBAHHUA apryMCHTOB U
rpadguueckue, KOTOpble WJUIIOCTPUPYIOT TJIaBHBbIE MYHKTHI BBICTYIUICHHSI W CO3JAIOT
AMOIMOHAJIbHBIE 00pa3bl.

o CIOXKETBl TMPE3CHTAIMd MOTYT pPa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JJOKIIaZa B CaMbIX Pa3HOOOPa3HBIX BapUaHTAX.

OdeHb BaXHO HAWTH MpaBWIbHBIM OajgaHC MeXAY pPEYbl0 JOKJIAaTuMKa |
COTPOBOKAAIOIIMMHU €€ MYTbTUMEIUNHBIMH dJIEMEHTAMHU.

Jist aTOTO 1IETeCO00pasHo:

o OTIpEeeNUTh, YTO Oy/IeT MPEACTaBIEHO Ha KAXKIOM claiiie, uTo OYIeT B 3TO BpeMs
TOBOPHUTHCS, KaK Oy/eT cAeNaH Mepexo] K ClIeAYyIIIeMy claiay;

L CaMbIC BAXKHBIC MACU U MBICIIM OTPAa3vuTh U HA cnaﬁﬂax " IPOU3HCCTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETEHHbIE — JIM0O0 coBaMH, THO0 Ha crlaiiax;

o nH(GOPMAIIHIO HA ClIalif]aX MPEJACTaBUTh B BUJEC TE3UCOB — OHH COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYIIAIOIIETO, @ HE HA000POT;

o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa UCIOIh30BaTh Pa3HbIe BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabIuIamMu, ¢ JuarpaMMaMu;

o mro0as Mpe3eHTAIUs JIOJDKHA MMETh COOCTBEHHYIO JPaMaTypruio, B KOTOPOH

€CTb:

«3aBsi3Ka» - MPOOYXKIEHUE UHTEpeca ayTUTOPUU K TeMe COOOIEHUs (IPKUI HaTJIsSAHbIA
npuMep);

«pa3BUTHE» - IEMOHCTpAIMsI OCHOBHOM HWH(pOPMAIIUHU B JTIOTMYECKOH MTOCIIEI0BATEIbHOCTH
(uepeoBaHME TEKCTOBBIX U IpaUYecKUX CIIaiI0B);

«KYJTbMUHAIUS» - TPEACTABICHUE CaMOro TIJIABHOTO, HOBOTO, HEOXXHUJAHHOTO
(3MOIIMOHATILHBIN pEeYeBOM WM WITIOCTPATUBHBIN 00pa3);

«pa3BsizKay - HOPMyTUPOBAHHE BHIBOJOB WM MPAKTUYECKUX PEKOMEHAAUH (BUICOPSI).

3. OopmieHue npe3eHTaIuu

OdopmiieHne mpe3eHTay BKJII0YaeT B ce0sl CIEAYIONIYI0 00513aTeNbHY0 HH(OPMAIIHIO:

TUTynbHBIN TUCT

- IPE/ICTABIISET TEMY JI0KJIa/1a U UMs aBTOpa (UM aBTOPOB);



- Ha 3alIUTe KYypCOBOH WM IMIJIOMHOW pabOThl YKa3bIBaeT ()aMWIMIO M WHHUIHAJIBI
HAYYHOTO PYKOBOJHTEIS MJIM OpTaHU3alNY;

- Ha KoH(epeHusax 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIHH.

[Inan BBICTYIUICHUS

- (hopMyIHpyeT OCHOBHOE coziepkaHue nokiana (3-4 myHkTa);

- (PMKCHPYET MOPSIIOK U3JI0KEHHS HHPOPMAIHY;

CopepxaHue npe3eHTaluu

- BKJIFOUAeT TEKCTOBYIO U TpaduuecKyro HH(pOopMaIHnio;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;

- MOXKET MPECTABIATh CAMOCTOSTEIIBHBIA BapUAHT JOKIAMA;

3aBepileHue

- 000011aeT, MOJIBOIUT UTOTH, CYMMHPYET HH(OPMAITHIO;

- MOKET BKJIFOYATh CIUCOK JIUTEPATYPHI K JTOKIATY;

- COACPIKUT CJIOBA OJIAroJapHOCTH ayAUTOPHU.

4. Tuzaiin npe3eHTanuu

TekcroBoe oopmiieHme

. He crout 3anonssaTh cnai]l ciumkoM O00JIbIIUM 00bEMOM MH(GOPMALUK - JIy4lle
BCET0 3allOMHHAI0TCS He 0osiee 3-X (aKkToB, BHIBOJIOB, ONPE/IEICHUH.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pasbl 3anmoMuHaOTCs BH3yaslbHO Jiydiie. [ITyHKTBI mepednedl He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pa3y.

o HauOonpmmas 3¢p¢GeKTUBHOCTh JOCTUrAeTCs TOIJA, KOIJa KIIFOYEBbIE ITYHKTHI
0TOOpakaroTCs 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM Cllaiifie

o Ecin TekcT cOCTOMT M3 HECKOJIbKMX a03aleB, TO HEOOXOJUMO YCTaHOBHUTH
Kpac-HyIO CTPOKY M MHTEpBaJl MEX 1y ab3aramu.

o KnroueBbie croBa B ”H(GOPMALIMOHHOM 0JIOKE BBIJICNISIOTCS LIBETOM, IIPU(TOM HITH
KOMITO3UIIMOHHO.

o Wudopmannio mnpeanodTuTenabHee pacrojaratb TOPU3OHTalIbHO, Haubosee
BaXXHYIO - B IIEHTPE IKpaHa.

o He cnenyer 3moynorpeOmsaTh OONBLIIMM KOJMYECTBOM IPEAJIOrOB, Hapeuui,
IpUiaraTeabHbIX, BBOJHBIX CIIOB.

o [udpoBsle MaTepuaibl JIydlle NPEACTaBUTh B BHJE I'padUKOB M JHarpamm —
TaOIUIBI ¢ HUGPOBBIMU TaHHBIMU Ha CJIaiifie BOCIPUHUMAIOTCS IJI0XO.

. HeobOxonnMo 00patuTh BHUMaHUE Ha TPAMOTHOCTh HamucaHus Tekcta. Omuoku

BO BC€Cb 3KpaH MPOU3BOAAT HEIPUATHOC BIICUATIICHHUC
HIpudrosoe odpopmienune

o HIpudTe 6e3 3aceuex (Arial, Tahoma, Verdana) uurarorcs Jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3inyHble TUITHI IIPUPTOB B OJJHON MPE3EHTAIINH.

o HIpudroBoit KOHTpAcT MOXKHO CO37aTh MOCPEICTBOM pa3Mepa HpudTa, €ro
TOJIIIMHBI, HAYepTaHus, OPMbI, HAITPABIICHHS U IIBETA;

. Jlist 3arosioBka romutcs pasmep mpudra 24-54 myHKTa, a i Tekcra - 18-36
MYHKTOB.

o Kypcus, nogdepkuBanue, )KUPHBIA MPHAT UCHONB3YIOTCS OIPAaHUYEHHO, TOIBKO
JUTS CMBICIIOBOTO BBIJICIICHUST (ParMEHTOB TEKCTA.

o JJ11 OCHOBHOTO T€KCTa HE PEKOMEHIYIOTCSI IPOMHMCHBIE OYKBBI.

L{BeToBOE OOpMIIEHHE

o Ha omHOM ciaiife He MCIosb3yeTcs 0osee TpeX UBETOB: (DOH, 3ar0JI0BOK, TEKCT.

o [[BeT mpudTa 1 1BeT HoHa TOHKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTATHCS, HO HE pe3aTh Iiasa.

o Jns poHa mpeArnoyTUTENTFHEE XOJIOJHBIC TOHA.

. CymiecTByIOT He codyeTaemble KoMOMHaNuU 1BeToB. O0 3TOM MOXKHO Y3HATh B

CIIELIMAIBHOM JIUTEPATYpE.



. UYepHblii 1[BET MMEET HETaTHBHBIA (MpadHbIN) MOATEKCT. benblii Ha dYepHOM
YUTAETCS IIJI0XO.

. Ecnu npe3enrtanus 6onblias, TO €CTh CMBICH Pa3AEIUTh €€ Ha YacTH C IIOMOIIBIO
I[BETa — Pa3HbI{ IIBET COCOOEH CO3/aBaTh PAa3HbII SMOLIMOHAIBHBIN HACTPOH.

o Henb3st BEIOUpaTh GOH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

KomnozunmonHoe odopmienue

o Crnenyer coOmonaTh enuHbld CTHIB odopmieHus. OH MOXET BKIIOYATh

ompeeNeHHbI MPUQT (TapHUTYpA U 1BET), (OH 1[BeTa WU (DOHOBBIA PUCYHOK, TEKOPATHBHBIN
3JIeMEHT HeOOJIBIIOro pa3mepa u T.1.

. He npuemnemsl cTuim, KOTOpbie OyIyT OTBIEKATh OT MPE3CHTAIHH.

. KpynHbie 00beKThl B KOMIIO3ULIUU CMOTPSTCS HEBAXKHO.

. Bcnomorarenbnas  uHGopMmarus  (yIpaBisiolye KHONKK) HE  JOJDKHA
npeobiiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpALIHEH ).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.

AHMMaImoHHoe 0(h)OpPMIICHHE

° OcHOBHasl poJib AHWMAIIMM — JO3UPOBaHUS HWHPOpPMAIUU. AYIUTOpPHUS, Kak
MPaBWIIO, JIydlIe BOCIHPUHUMACT HWH()OPMANHIO TOPHHUSIMHA, HEOOJIBIIUMHA 3PUTCIBHBIMU
dbparMeHTaMHu.

° AHUMAITUS WCHONB3YeTCsl IS TIPUBICYCHUS BHHUMAHUS WM JIEMOHCTPAIUH
pa3BUTHS Kakoro-1mbo mporecca

° He ctout 3moynotpedmnsate aHUMaIMOHHBIME 3()(PeKTamMu, KOTOPbIE OTBICKAIOT OT
COJIepKaHUs WM YTOMJISIIOT TJ1a3a YMTAIOIIETO.

° Oco0eHHO HEXeNIaTeJIbHO YacTOe MCIOJB30BAaHUE TaKUX aHMMAIMOHHBIX
3¢ (PeKTOB KaKk BbUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.

3ByKoBO€ opopmiIeHHE

° My3bIKaJIBHOE COMPOBOXKJICHUE TIPU3BAHO OTPA3UTh CYTh WU TIOJYCPKHYTH
OCOOCHHOCTH TEMBI Claiila WM BCel Mpe3eHTalluu, CO3[aTh OMPEIEICHHBIN SMOIMOHATBHBIN
HACTpOM.

° My3biky 1eraecooOpa3HO BKIIOUaTh TOTJa, KOTJa Wpe3eHTauus wuaer 0e3
CJIOBECHOT'O COITPOBOXKICHUSI.

° 3BYKOBOE COMPOBOKICHUE UCTIOIB3YETCS TOIBKO MO0 HEOOXOIUMOCTH, ITOCKOJIBKY
naxe (hoHOBas THXas My3bIKa CO37]aeT M3JIUITHUH [ITyM U MEIIAeT BOCTIPUATHIO COICPIKAHMUS.

° HeoOxoaumo BRIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLT CIIBIIIAH BCEM
CIIylIaTeseM, HO He OB OTIYIIUTEIbHBIM.

I'paduueckoe opopmieHue

° Pucynku, ¢otorpadum, aguarpamMmbl TPU3BAHBI  JOIMOJIHUTH TEKCTOBYIO
uH(pOpPMAIIHIO UK TepeaaTh e€ B 0oyiee HATTSAHOM BU/IE.

. Henb3s nmpencTaBisiTh pUCYHKH H (DOTO IJIOXOT0 KavyecTBA WIIH ¢ MCKAKCHHBIMU
TIPOTTOPIIHSIMH.

° XKenarenpHo, uTOOBI uU300paxkeHHe OBUIO HE CTOJBKO (DOHOM, CKOJBKO
WUTIOCTpAIlNe, PaBHOW MO CMBICTY CaMOMY TEKCTY, 4TOOBI MOMOYb IMO-HOBOMY IOHSTH U
PacCKpBITH €TO0.

. Crnenyer m3beraTb HEKOPPEKTHBIX MJUIIOCTPALUMi, KOTOpPBIE HEMPABUIIBHO WIIH
JIBYCMBICIIEHHO OTPa’KatoT CMBICT HH(POPMAIUH.
. Heo6xoauMo 1mo3ab0TUTBCS O PAaBHOMEPHOM M PAIlMOHAIBHOM HCIHOJIb30BAHUU

MIPOCTPAHCTBA HA CJaii/ie: €CIM TEKCT MEPBUYEH, TO TEKCTOBOHM ()parMeHT pa3MeINIaeTcs B IEBOM
BEPXHEM YTy, a TpaduecKuii pUCYHOK BHH3Y CIpaBa U HA00OPOT.

° WMmmrocTpau  peKOMEHIYETCsl  COIPOBOXKIATh  IOSICHUTENBHBIM  TEKCTOM.
HOIIHI/ICI/I K KapTHHKaM JIYYIIC BBINOJJHATH C60Ky HJIM CHU3Y, CCJIIM 3TO TOJIBKO HC HAa3BaHUC
caMoro cjiauna.



. Ecnu rpadudeckoe m3o0pakeHHEe HCIONB3yeTCs B KadecTBe ()OHA, TO TEKCT Ha

9TOM (POHE JIOJDKEH OBITh XOPOIIIO YUTAEM.
TaOmuIel U CXEMBI

o He crouT BCTaBIATH B MPE3CHTALUIO OOJBIIME TAOJIHMIBI — OHU TPYIHBI IS
BocrpusThs. Jlydiie 3aMeHUTh UX rpaduKaMu, TOCTPOCHHBIMH HA OCHOBE 3THUX TAOJIHII.

o Ecnu Bce sxe TabnuIly Mokaszath HaJ0, TO CIEAYET OCTaBUTh KaK MOKHO MEHBIIIE
CTPOK U CTOJIOIIOB, 0TOOpaB ¥ pa3MECTUB TOJIBKO CaMbI€ BaKHBIE IaHHBIC.

o [Ip1 MCHoOIB30BAaHMHU CXEM Ha ciaiax HeoOXOAMMO BBIPOBHSTH DPSIbI OJIOKOB
CXEMBI, PAacCTOSIHHE MeXIy OJOKaMHu, I00aBUTh COCAWHUTEIBHBIE CXEMbI TIPU MOMOIIN
UHCTPYMEHTOB ABTODUTYD,

o [lpr co3maHuu cXeM HYXHO YYUTHIBATh CBSI3b MEXKIY COCTaBHBIMH YaCTSIMH
CXEMBI: €CITM OHHM PaBHO3HAYHBI, TO 3aMOJIHSIIOTCS OJHUM HIPUPTOM, (POHOM U TEKCTOM, E€CJIU €CTh
nepBOCTENeHHAass HH(OpMaIys, TO OHAa BBLACTSAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpraHU3aIMOHHBIX TUArPAMM.

Aynuo u Buzeo oopmiieHuE

o Bugneo, kuHO M Tene marepuanbl MOTYT OBITh HCHOJIb30BaHBI MOJHOCTBIO HIIH
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpPbIE IPECIIEIYIOTCS.

. [TpomomKUTETLHOCTD (prTbMa HE TOJKHA MPEBhIATh 15-25 MuHyT, a pparMeHTa
— 4-6 MUHYT.

o Henw3sa ucnonpzoBaTh JBa (¢uibMa Ha OJHOM MEpPONPHUATHH, HO I10Ka3aThb

(dparmMeHTsI U3 ABYX (PUIBMOB BIOJIHE BO3MOXKHO.

IMoaroroBka K 3a4éTy / 3K3amMeHy. [ OTOBUTHCS K 3a4éTy / SK3aMEHY HY>KHO 3apaHee U B
HECKOJIBKO 3TanoB. [[Jist 3Toro:

. [IpocmarpuBaiiTe KOHCHEKTHI JIEKIMI cpa3y Mocie 3aHATHH. DTO IOMOXKET
pa3o0paThCs ¢ HEMOHITHBIMU MOMEHTaMH JIEKIIMY U BO3HUKIIMMH BOIIPOCAMHU, TTOKA eIIle JEKIUs
CBCIXKa B I[TaMJsITH.

. berno mnpocmaTpuBaliTeé KOHCIEKTHl 10 Hayaja CIEAYIOLIEro 3aHATUA. JTO
MO3BOJIUT «OCBEXHTh» MPEABIAYIIYIO JIEKIUI0O M MOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuania.

o Kaxxayro Hesento oTBoAMTE BpeMsl sl IOBTOPEHUS TPOHCHHOTO MaTepuraa.

HenocpeacTBeHHO Mpu MOJTOTOBKE:

o Yropsi1oubTe CBOM KOHCIIEKTHI, 3aITACH, 3aaHHS.

. [IpukuabTE BpeMs, HEOOXOIMMOE BaM ISl TIOBTOPEHUSI KakJ0W dactu (0JI0Ka)
MaTepuraia, BEIHOCHMOTO Ha 3a4er.

o CocTaBbTe pacCaHKe ¢ y4€TOM CKOPOCTHU TIOBTOPEHUS MaTepuana, sl 4ero

o PaznenuTe Bommpocs! yis 3auéTta / 9K3aMeHa Ha 3HaKOMEIE (T10 JISKIIMOHHOMY KypCy,

ceMHUHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIL MOBTOPEHUS U HOBBIE, KOTOPHIE
MPUAETCS OCBAMBATh CAMOCTOATENBHO. HauHKTE ¢ TEM XOPOIIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOUIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOW TEOpPETHUECKUH Oarak HOBBIMHU
3HAaHUSMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM JTUTEPaTypOil.

. [IpaBUIpHO HCMONB3YHTE KOHCYJIBTALMH, KOTOPBIE IMPOBOJUT IIPENOJABATENb.
[Ipuxoaute Ha HUX C 3apaHee MPOpPabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl moxkere
MOJIYYUTh Pa3bsCHEHUE I10 MIOBOJY CJIIOXKHBIX, HE 10 KOHIIA IIOHATBIX TEM, HO HE paCCYUTBHIBANTE
BO BpeMs KOHCYJIbTAllMU Ha UCUYEPIIBIBAIONIYI0 HH(OPMALIUY MO COAECPKAHUIO BCETO Kypca.



