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JIner akryaauzanuu pado4eil mporpaMmbl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanmsarmu B 2022 - 2023
y4eOHOM TroJly Ha 3acefanuu Kagenpsl ['ocynapcTBEHHOTO MyHUIIUIIATHHOTO YIIPABICHUS U

[IpoTokosn o 20 . Ne

3aB. kadenpoii H.P. Banbrackas

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 ooopenHa uist peanm3armn B 2023 - 2024
y4eOHOM roJly Ha 3aceqaHuu Kageapsl [ 0cyIapcTBEHHOTO MYHHIIMITAILHOTO YIIPABICHUS U

[IpoTokosm o 20 . Ne

3aB. kadenpoit H.P. Bansinckas

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
y4eOHOM roJly Ha 3aceqaHuu Kageapsl [ 0CyaapcTBEHHOTO MYHHUIUIIAILHOTO YIIPABICHUS U

[IpoTokomor 20 . Ne

3aB. kadenpoit H.P. BanbHckas




1 esiu ocBOCHUSI IMCIHUIIIMHBI (MOY/JIs1)

ABIISIIOTCSL C(OPMUPOBATH y CTYACHTOB 3HAHUS IO OPraHU3AIMH IpoIlecca aganTaliuu
IIepCOHaNa; MW3Y4YEHUE aJanTalud KaKk OJHOM U3 aKTyaJbHBIX IpOOJEM B YIPaBICHUU
[IEPCOHAJIOM; IOCTPOEHUE CUCTEMBI aJallTAllMK B OpraHU3aLl1H.

2 MecTo TMCHMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOI MPorpaMmsl

Jucuumnuna CouuanbHO-TpyIoBas ajanTalMs INepcoHala BXOJAUT B HacTh Y4eOHOTO
wiaHa QGOpMHUPYEMYyI0 YYacCTHHKaMH 00pa3oBaTEeIbHBIX OTHOIICHHH 00pa3oBaTEIbHOMN
[IPOrpaMMBbl.

JUia  u3ydeHus  JUCUUIUIMHBI  HEOOXOAMMBI  3HaHMsI  (YMEHHUs,  BIJIAJICHUS),
cOpMHUPOBAHHBIC B PE3YJIbTATE H3yUCHHS AUCIUTIINH/ TPAKTHK:

Cucrema ynpaBieHHs IEPCOHATIOM COBPEMEHHOTO MPEANPUATHUS

Crparernyeckoe yrnpasjeHUE IEPCOHATIOM

3HaHus (YMEHMs, BJIaJIHUs ), OJyYEHHbIE IPU U3Y4YEHUU AAHHOW JUCLMIUIUHBI OyayT
HE0OXO0IUMBI JJ1s1 U3YyUEHUS] AUCIUILIINH/TIPAKTHK:

IToaroToBka k caaye v caya rocyAapCTBEHHOIO IK3aMeHa

3 Kommnerenuun odyuaruierocsi, opMupyemMbie B pe3yJibTaTe 0CBOCHHS

AUCHMILIMHBI (MOAYJISA) U INIAHUPYEMbIe pe3y/IbTaThbl 00y4eHHs

B pesynbrare ocBoeHusi nucuUIUIMHBL (Moaynsi) «CouuanbHO-TpyAOBas ajanTtanus
TepcoHaay 00yJaromUiCs JOJDKEH 00J1a1aTh CIIEeTYIONTUMA KOMITETEHITUSIMH

Koa manukaropa NHaukaTop 10CTHKEHUST KOMIIETEHIIUN

[IK-2 Cnocoben pa3paboTaTh NMpeIOKEHUS MO OO0SCIEYCHHIO MepCcoHaIoM, (GOPMHUPOBAHUIO
CUCTEMBbl OIIEHKH, Pa3BUTHS, OIJIAThl TPYAd, KOPHOPATUBHBIM COLMAIbHBIM IMpOrpaMMaM H
COIIMATILHOM MOJIUTUKE

I1K-2.1 DopMHUpYET CUCTEMY OILJIATHI M OPTaHU3AIUHU TpyAa

[1K-2.2 Pa3pabarbiBaeT KOpPHOpPAaTUBHYIO KYJIbTYpPY U COIMAIBHYIO TOJIUTHKY,
CHCTEM MOTHBAIIWH, YPPEKTUBHOCTH, OIICHKH M Pa3BUTHs IEPCOHAIIA

[1K-2.3 dopmupyeT U IPOBOJUT COLIMATILHYIO MOJTUTHKY U COL[HANIbHBIE TPOTPAMMBI




4. CTpyKTypa, 00b€M U coep:KaHue TMCHUIIJIMHBI (MOYJIs1)
OOmiast TpyA0EMKOCTh JUCHUIUIMHBI COCTABISIET 2 3a4eTHBIX €IMHUI] /2 akaj. 4acoB, B TOM
qucie:
— KOHTaKTHas paborta — 6,4 akaJl. 9acoB:
— aynuTopHas — 6 akaJl. 9acos;
— BHeayautopHas — 0,4 akaj. 9acos;
— camocTosTenbHas pabota — 61,7 akas. 4acos;
— B (popme npaxTrueckoii moaroroBku — 0 akaz. yac;

— MOATOTOBKA K 3auéTy — 3,9 akan. yac
dopma aTTecTanuy - 3a4eT

AynuropHast I =
KOHTaKTHas pabota | 3 E ®opma TekyIero
Paznen/ Tema & (B axan. wacax) g E‘ Bu . KOHTPOIA Kon
N — Z g O| cAMOCTOATEINBHOI | yCMEBACMOCTH H | | oo
2 & paboThI MPOMEKYTOTHON
Tex. nab. | mpakr. ER aTTeCTALIH
3aH. | 3aH. | U &
1. PA3JIEJl 2. VYmnpasieHue
MPOLIECCOM
COLMAJIbHO-TPYIOBOH aanTalu
CamocrosTenbHOe
U3y4YCHHE YYeOHOM
1.1 VYnpasienue W Hay4YHOU [K-2.1,
MIPOIIECCOM aganrtanuu| 2 1 2/0,61 | 20 JIUTEPATYpPbI TecT [K-2.2,
COTPY/IHUKOB Pa6ora ¢ [K-2.3
3NEeKTPOHHBIMU
OubnmrorexamMu
Wroro no pazaeny 1 2/0,61 | 20
2. PA3JIEJI 3. TIpodopueHTanus
u COLIMAJIBHO-TPYAOBOM
apanTauus. [IpodeccronanbpHas
1 OpraHU3alMOHHAs aJaNTaIys
MIepcoHana
CamocrosTenpHOoe
2.1 TIpodeccuonanpHas u U3y4YCHUE YUCOHOM
OpraHu3aIOHHAS Y HaY4HOU [K-2.1,
ajianTarus nepconana.| 2 | /11 21,7 JIUTEPATYPbI TecT [K-2.2,
IMpodopuenTanms u Pabora ¢ [K-2.3
ajlanTanus. 3MEKTPOHHBIMU
OubmrorexamMu
HWroro no pasaeny 1/11 21,7
3. PA3JEJT 1. OcHOBB u
CYIIHOCTD mporecca
COLMABHO-TPYIOBOH aJanTauu
MepcoHaa
CamocrosiTenpHOe
U3ydeHHE yaeOHOU
3.1 CymHocTb U Hay4HOHU IK-2.1,
COLHAIbHO-TPYIOBOM 2 2 20 JIUTEPATypbL TecT [K-2.2,
ajanTanuu Pabora ¢ [1K-2.3
JIEKTPOHHBIMU
OubIMoTeKaMU
HUroro no pazueny 2 20




4. UTOTOBBIN KOHTPOJIb

IK-2.1,
4.1 uTOroBBI KOHTPOJIb HOH;;;;:M K TeCT IK-2.2,
Y MK-2.3
Hroro no paszgeny
HUroro 3a cemecTp 2/11 4/0,61 | 61,7 3a4ér
HTtoro mo qUCIHUILIMHE 2/11 4/0,611 | 61,7 3a4eT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha ceroansiamii 1eHb CTaal OYEBUIHBI IPEUMYILECTBA UCIIOIb30BaHUS KOMIIBIOTEpA Ha
JEKIIMOHHBIX M MPAaKTHYECKHX Yy4eOHBIX 3aHATHsIX. OOBsICHEHME HOBOTO Marepuajga ¢
UCII0JIb30BAHUEM ITPE3CHTALIMH, BBIMOJHEHHBIX ¢ TIOMOLIBIO TporpamMm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JIYYIIEMY YCBOCHHUIO
Martepuana. Vcrnonp3oBaHue KOMIIbIOTEpa Ha yYEOHBIX 3aHATUAX IMO3BOJISIET MPEINOIaBATEIIO
HSKOHOMHTH BpEMS, OIPAIIMBATh YYaIIUXCS HAa KaKJIOM 3aHATHH, BECTH CTAaTHCTHKY ONPOCa,
BBISBJIATH 3alaJialolne TeMbl. Takke OJHUM W3 I(PQPEKTUBHBIX CPEACTB MH(POPMAIMOHHBIX
TEXHOJIOTUH SIBIIICTCS JJICKTPOHHBIA ydeOHWK. Mcxoast u3 aroro, 6osee 20% Bcex 3aHATHN
MIPOBOJIATCS C IPUMEHEHHEM HH()OPMAITHOHHBIX TEXHOJIOTHH.

st obecnieuenus Hanbompied 3hPexTHBHOCTH 00pa30BaTEIBLHOTO IMpoIecca B Kypce
JAHHOW  y4yeOHOW JUCHMIUIMHBI HCTOJB3YIOTCA B  TIpoliecce OOydeHUs TepenoBbIe
00pazoBaTesIbHbIEC TEXHOJIOTHH:

1) TpaguMIMOHHBIE O0pa30BaTeIbHBIC TEXHOJOTUU (MHPOPMAIMOHHAS  JICKIIHS,
MIPaKTUYECKUE 3aHATHSA);

2) TEXHOJIOTHUS TIPOOJIEMHOTO 00y4YeHUs (MPOOIEMHAS JICKITHSI, TPAKTUYCCKIE 3aHSATHS B
(dbopMe npakTUKyMa, Kelic-MeTo/1a);

3) UrpoBbI€ TEXHOJIOTHH (POJICBBIC H JICTIOBBIC UTPHI);

4) TEXHOJIOTHH MPOEKTHOTO 00yueHus (TBOPUECKUI IPOEKT);

5) UHTEepaKTUBHBIC TEXHOJIOTHH (CEMHUHAP-TUCKYCCHs);

6) WH(POPMAITMOHHO-KOMMYHUKAITIOHHBIC o0pa3oBaTebHbIC TEXHOJIOTUH
(JeKIMs-BU3yaTU3alHsl, TPAKTUYCCKHE 3aHATHS B (JOPME MPE3CHTAIINH).

JlexiMOHHBIE 3aHATHS HapsAy ¢ cooOIeHneM yaeOHONW MH(POpPMAIUK MPEIoJIaraloT U
pelIeHre CeIyIoMMUX AUAAKTUYECKUX 3ajjau: 3auHTepecoBaTh CTYACHTOB HM3y4aeMOW TEMOW,
pa3pyLINTh HEBEPHBIE CTEPEOTHUIIBI, YOS IUTh B HEOOXOIUMOCTH TITyOOKOT0 OCBOCHHUS MaTepuaia,
MoOyAUTh K CaMOCTOSITEIbBHOMY TOWCKY M aKTUBHON MBICIUTEIBHON JESTeNbHOCTH, MOMOYb
COBEPUIUTH MEPEXO0]I OT TEOPETUYECKOTO YPOBHS COIMAILHO-3KOHOMHYECKOI0 IMJIAaHUPOBAHUS B
MYHHUIMITAIBHBIX 00pa30BaHUAX K IPUKIIAJAHBIM 3HAHUSIM B IaHHOM 00JacTH.

[IpoBenenue TpymnmoBbIX (CEMHUHAPCKUX M MPAKTHUECKUX) 3aHATHI MpeArnosaraer
pelieHre pa3HOoOOpa3HBIX AUJAKTUYECKUX 3aJay: 3aKperjieHue IOJyYeHHBIX 3HaHUU,
(dbopMupoBaHHE YMEHUS NMPUMEHATh UX Ha MPAKTHUKE, COBEPIICHCTBOBAHHE YMEHUS paboOTaTh C
uHpopmanuend, aHamu3upoBaTh, 0000mIaTh, NPUHMMATh M OOOCHOBBIBATH PEILEHUS,
apryMEHTHPOBAHO 3alllMIIaTh COOCTBEHHBIE B3IJISAAbl B JAUCKYCCUHU, B3aHMOJICHCTBOBATH C
JIPYTMMU YiI€HAMHU TPYIIHI B IpoLecce pa3petieHust KOH(IUKTHBIX CUTYaIUH.

6 YueOHO-MeTOIMYECKOe 00ecriedeHre CAMOCTOSITeIbHOIH padoThl 00y4aloIuXCs
[IpencrarneHo B mpuiioxeHuu 1.

7 OueHOYHBbIE CPEACTBA 1/l MPOBEAeHU POMEKYTOUHOMH aTTeCTAMH
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOoHo-MeTOAMYecKOe H NH(OPMALIMOHHOE 00ecTiedeHHe TUCIUTNTHHbBI (MOTYJIs1)

a) OcHOBHas JIMTEpaTypa:

1. Anues, I.M. DxoHomuka tpyaa B 2 4. Yacte 1 [D1eKTpoHHBIN pecypc]: yueOHUK U
NpaKTUKyM Juisi OakanaBpuata u maructparypsl / 1. M. Anues, H. A. T'opernos, JI. O. UnbuHa. —
3-e u3a., mep. u jgon. — M. : WUzn-Bo IOpaiit, 2020. — 203 c. — Pexum nocryna:
www.biblio-online.ru/book/F20EA8D8-6267-4BEF-BAC0-484768CE4B1E. —3ar. ¢ 3kpaHa.

0) lonostHUTEILHAS TUTEPaTypa:
2. Anues, . M. DxoHoMuka Tpyna B 2 4. YacTb 2 [ neKTpoHHBIN pecypc]:



y4eOHMK U PAKTHKYM Juisi OakanaBpuata u maructparypsl / . M. Anues, H. A. T'openos, JI. O.
Wnpuna. — 3-¢ u3a., nep. u pon. — M. U3narensctBo IOpaiit, 2019. — 228 ¢. — Pexxum nocryma:
www.biblio-online.ru/book/A2117CFA-CA66-49B2-B64C-20F981005441. — 3art. ¢ 3kpaHa.

3. berukos, B.I1. Yipasnenue nepconaniom [ IneKTpoHHbIN pecypc]: yued. mocobue / B.IT.
berukos, B.M. Byrakos, B.H. I'onuapos. — M.: HUL| Uudpa-M, 2019. — 237 ¢. — Pexxum pocryma:
http://znanium.com/bookread.php?book=319107. — 3aru1. ¢ 3kpaHa.

B) MeroauyecKkue yKasaHus:
npuiioxenue Ne3

r) [IporpamMuoe o6ecnneuenue u UHTepHeT-pecypcebl:

IIporpammHoe obecnieueHne

Haumenoanue [10 Ne norosopa Cpok AeicTBUS IUIIEH3UN
MS Windows 7

Professional(mus  [A-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (nnsa  |[I-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)

MS Office 2007 |\, 135 1 17.09.2007 Gecepoamo
Professional

7Zip cB0001HO pacrpocTpansgemoe [10 0OECCPOYHO

IIpodeccuonanbHblie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CcrlIKa
DrexkrpoHHas 0aza mepuoanveckux m3ganuii East View
Information Services, OO0 «MMIBUC»
HanwmonansHas nH(})OpPMaMOHHO-aHATUTHYECKAS

cucrema — Poccuiickuii MHIEKC HAYYHOTO UTHPOBAHMS
(PMHII)

ITouckoBas cucrema Axkagemus Google (Google Scholar) [URL.: https://scholar.google.ru/

https://dlib.eastview.com/

URL:
https://elibrary.ru/project_risc.asp

Nudopmannonnas cucrema - EanHoe okHO JgocTyma K

URL.: http://window.edu.ru/
HHOOPMAIMOHHEIM pecypcaM

denepanbHOE roCyIapCTBEHHOE OIOIKETHOE
yupexaenne «DenepanbHblil MHCTUTYT npombinuiennoi|URL: http://wwwl.fips.ru/
COOCTBEHHOCTH»

9 MarepHaILHO-TEXHHYECKOE o0ecreuyeHne TUCIUIIHHBI (MOILYJIA)

MaTepI/IaJ'ILHO'TeXHI/I‘{eCKOG oOecreueHue JUCIUITIIMHBI BKJIIFOYACT:



1. YuebOHble ayquTOpUU [T IPOBEACHUS 3aHATHH JIGKIMOHHOTO TUIIA: MYIbTUMEAUNHBIC
CpeACTBa XpaHEHHUS, TIepeJauu U MpeICTaBIeHUs HHPOpMAIUN

2. YyeOHBIE ayAMTOPUU JUIA TPOBEACHUS MPAKTHUECKUX 3aHATUH, TPYNIOBBIX H
WHJAMBUIYAIBHBIX KOHCYJIbTAllMH, TEKYIIEro KOHTPOJS W MPOMEKYTOYHOH AaTTeCTalHu:
MYJIbTUMEUIHbBIE CPEJICTBA XpAaHEHMs, Nepeaaddl W MPEACTaBICHUS WH(OpPMAIMU; KOMIUIEKC
TECTOBBIX 33JJaHUH [T TIPOBEICHUS TPOMEKYTOUHBIX M PYOEHKHBIX KOHTPOJICH.

3. Tlomemienus [UIs CaMOCTOSITEIBHON pPa0OTHI: OOYYAIOMIMXCS: TIEPCOHAIBHBIC
kommbioTepsl ¢ makerom MS Office, BbixogoM B MHTEpHET U C JOCTYIIOM B 3JIEKTPOHHYIO
MH(GOPMAIMOHHO-00Pa30BaTEIbHYIO CPEly YHHBEPCUTETA;

4. TlomemeHus Ui XpaHEHHs W TNPO(PUIAKTHYECKOTO OOCITyXHBaHHS y4eOHOTO
oOopynoBanusi: mKapbl Ui XpaHEHUS y4eOHO-METOIMYECKON JOKYMEHTAIMH, Y4eOHOTO
000DVIOBaHUA U VUEOHO-HATJISIHBIX TTOCOOMI



IIpuioxenue 1

B mpomecce caMOCTOSATENBHOTO HM3Y4YEHUS NUCIMILIMHBI, TMOATOTOBKA K CEMHHAPCKUM
3aHATHUSAM CTYJCHTY HEOOX0AMMO HAUTH U U3YYUTh PEKOMEHIYEMYIO JINTepaTypy, JCHCTBYIOIINE
3aKOHOJIaTEeJIbHbIC U HOPMATUBHBIC aKThI. J{JI1 OCMBICIECHHUS TPOUUTAHHOTO MaTepHala CTyJCHTY
MpeUIaraeTcsi OTBETUTh HA BOIPOCHL. PelieHne TecToB, CUTYallMOHHBIX M aHATUTHYECKHUX 3a1a4
HAYYHT CTYACHTOB CAMOCTOSTEIHHO MPUHUMATh YIPABICHUECKHE PEIICHHS.

B camocrosTensHylo paboTy CTYAEHTOB BXOAUT HM3Yy4€HHUE CICHHUATBHOW U
MEPUOINIECKOH JIUTEPaTyphl, BHIIMOJIHEHHE JOMAITHUX 33/IaHUH, B TOM YHCIIE C HCIIOIB30BAHUEM
KOMIBIOTEPHON TEXHHUKH, BHITIOJIHEHUE KYpPCOBOW paOOTHI U MOATOTOBKA K €€ 3aluTe. A Takke K
CaMOCTOSITEJIbHOM paboTe CTyA€HTa OTHOCHUTCA MOJAIOTOBKAa K CEMHUHApaM, KOHTPOJIbHBIM
paboram B (opMe TECTOB WM TEeMAaTHYECKUX 3aJaHWM, BBITIOJHEHWE JOMAIIHUX 3aJaHUH,
HanucaHue pedepara (3cce), MoAroTOBKa JI0KJIa/10B, TPE3EHTAINN 1 BBICTYIVIEHUH Ha CEMUHAapaXx,
ydactue B 00CYKIEHMSIX, TUCKYCCUSIX U Jp.

CamocTtosrenbHas paboTa IpeycMaTpUBAaeT:

- MOJATOTOBKY K TMPAaKTHYECKHM 3aHATHSM, U3ydeHHE HEOOXOIUMBIX DPa3/elioB B
KOHCTIEKTaX, YYEOHBIX TOCOOMSIX M METOJUYECKHUX YKazaHUsAX; paboTa €O CIpaBOYHOU
JIUTEpPaTypoi

- WCIIpaBJIEHNE OIIMOOK, 3aMeyaHuil.

CamocTtosarenbHas paboTa B XOJle ayIMTOPHBIX 3aHATHHM MpeanoJiaraer: H3y4deHHe U
MOBTOPEHHE TEOPETUUYECKOr0 MaTepuana o TeMmaM JeKIud (10 KOHCHEeKTaM M y4eOHOI
JTUTEepaType, METOJUYECKUM YKa3aHUSM), BBHIMOJIHEHHE WHIUBUAYAJIbHBIX TBOPUYECKUX H
HCCIIEIOBATENIbCKUX, AHATUTHYECKUX PadoT.

CamocTtodarenbHas paboTa MojJ KOHTPOJIEM MPENoAaBaressi MpeArnojaraeT MOoArOTOBKY
KOHCIIEKTOB, padoTa C METOAMYECKON JHUTepaTypod, MOATOTOBKA K TECTHPOBAaHUIO B
WHTEPaKTUBHOU (opme.

Bueaynuropnast camocTosdTenbHas paboTa CTYIEHTOB IMPEAINOJaraeT IMOATOTOBKY K
MPAKTUYECKUM 3aHSATHSIM, MOATOTOBKY K KOHTPOJBHBIM PabOTaM, BBHITOJHEHHE MPAKTUYECKHX
3aJlaHul, TOJArOTOBKY K TECTHPOBAHUIO B HMHTEPAKTHUBHOM (opme; u3yueHHue HeoOXOIUMBIX
pa3aesioB B KOHCIIEKTAX, yYEOHBIX MOCOOMIX U METOAUYECKUX YKa3aHUAX; paboTa co CIIpaBOYHOM
JTUTEepaTypoil, paboTa ¢ MPaBOBHIMH M 3aKOHOJATENBHBIMH aKTamH; paboTy C 3JIE€KTPOHHBIMHU
y4eOHUKaMU IO TUCIUTUIUHE.

OpraHu3annoHHO-MeToANYecCKHe PEKOMEHIANN ISl MOJATOTOBKH K MPAKTHYECKUM
(ceMUHAPCKHUM) 3aHATHAM

CeMuHap (naT. seminarium - OyKBalIbHO: «paccagHUK») — ydeOHOE 3aHsITHE, B XOJe
KOTOPOTO OpraHu3yercss oOCykJeHHe (YHIAMEHTAIBHBIX WU JUCKYCCHOHHBIX Tpo0ieM
M3y4aeMOl HAYKH M CBS3aHHOW C HeW MPAaKTUYECKOH e TeTbHOCTH.

B nemsix 6osee moapoOHOTO M aJeKBaTHOTO COBPEMEHHOM CUTYallMW aHallM3a MpoodJieM
yIPaBJICHUS CTYJICHTaM pPEKOMEHIyeTCsl 00pamaTbCsi K TEPUOTUYECKON JHTeparype |
MaTepualiaM CpEJICTB MaccoBOM HH(OpManuu, B KOTOPOH MOXHO HAWTH HE TOJIBKO
aQHAJIMTUYECKHE CTaThbU MO PA3JIMYHBIM aclekTaM OO0O03HAYeHHBIX B TEMATHKE CEMHHApPCKHUX
3aHATUA TpoOJeM, HO M CTATUCTHUYECKHE [aHHbIe, MaTepuanbl MPHUKIATHOTO XapakTepa,
HOpMaTUBHbIE JOKYMEHTHI. LlenecooOpa3Ho He OrpaHUYMBATHCS yKa3aHHBIMU MCTOYHHKAMH, a
OCYILIECTBIISITH COOCTBEHHBIN MONCK TEOPETUUECKUX U MPAKTUYECKUX MATEPUANIOB, UTO SIBIISETCS
OJIHUM U3 DJIEMEHTOB CAMOCTOSTEIbHOM HH(DOPMAIMOHHO-aHATTUTUYECKOI PabOThI CTYJICHTOB.

[ToaroToBKa K CEMHHAPCKUM 3aHSTUSAM IO JUCIUILUIMHE JOJDKHA BKIIIOYATH CIIETYIONINE
ACTICKTBI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBaMH Yy4eOHHKA; ONTUMAJIbHBIM ObLT OBl
BapuaHT pabOTHI HE C OJJTHUM Y4EOHUKOM, TaK KaK pa3sHbIMU aBTOpaMH U30paH pa3IuIHbBIN [TOIX0T
K MPEAMETY, ¥ TIOJIE3HO TOHATH OCOOCHHOCTH TIOJIX0/I0B, CPABHUTH UX, YTOOBI BEIPA0OTATh CBOIO
MO3UIIHUIO;

2) dTeHHe KOHCIIEKTa JICKIIUU;



3) uYTeHHWE H OCMBICICHUE OJJHOTO-JBYX HWCTOYHUKOB W3 TIPUBEJICHHOIO CITHCKa
JIUTEPaTyphl.

Bb160p JOMOIHUTENBHBIX TMEPBOMCTOYHUKOB, KOTOpBIE MOTYT OKa3aTh MOMOIIb IpU
IIOArOTOBKE K BBICTYIJICHUIO M IIO3BOJIAT OPraHU30BaThb HA CEMHUHApPE IUCKYCCUIO, CTYIEHT
OCYLIECTBJISET 10 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOMMU MHTEPECAMU, OPUECHTUPYAICH
Ha BOIIPOCBI CEMHHAPCKOIO 3aHATHU.

BricTyrienre Ha ceMuHape JOJDKHO OBITh JIOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh
110 BpeMEeHU He 0oJiee TpeX MUHYT. B X0/1e BRICTYIUICHUS KeJIaTeIbHO COMOCTABUTh TOYKH 3PSHHUS
Pa3NMYHBIX aBTOPOB Ha M3naraeMyro npodiemy. IlpeamnodrntensHo, 4ToOBI IO OTHOMY BOTIPOCY
BBICTYIIWJIO HECKOJIBKO CTYACHTOB, BBICKa3bIBasi CBOM MHEHMS, JONOJHAS Apyr Apyra. B uueane
CEeMHMHAPCKOE 3aHATHE TOJDKHO POXOIUTH B (hopMe AUCKyccuu. Pe3ynbpraTel paboThl CTYAEHTOB
Ha CEMUHAPCKUX 3aHATUAX 00A3aTENbHO YYUTHIBAIOTCS IpernojaBaTelieM IMpU BBICTABICHUU
0aoB.

MeTtoauyeckre peKOMEHIAUMHU AJIsl NOATOTOBKH K CEMHHAPY

CamocrosaTenbHas paboTa CTYJEHTOB IO KypCy IpH3BaHa HE TOJIBKO 3aKpEIUISTh U
yrayOmnsITh 3HAHUS, MOJIYYEHHbIE HA ayJUTOPHBIX 3aHATHUSIX, HO U CIIOCOOCTBOBATh Pa3BUTHUIO Y
CTYJIEHTOB TBOPYECKNUX HABBIKOB, UHUIIMATUBBI, YMEHHIO OPTraHU30BATh CBOE BPEMSI.

[Ipu BBIMOSHEHUU TJIaHA CaMOCTOSTENbHON pabOThl CTYJIEHTY HEOOXOJUMO MPOYUTAThH
TEOPETUYECKUI MaTepuan B ydeOHMKaxX U Y4eOHBIX MOCOOUSX, YKAa3aHHBIX B CIHUCKE K TeMe, a
TaK)Ke MO3HAKOMUTHCS ¢ MyOIHUKAIUSAMU B IEPUOAUYECKUX U3/IaHUSAX.

Jlns 3akperieHus MaTepuala JIEKUUH JTO0CTaTOYHO, MEePEYUTHIBAsI KOHCIEKT, MBICIEHHO
BOCCTAaHOBHTH MPOCIYIIAaHHBIX MaTepuai. B ciydae nmporycka JeKIuii ¥ MpakTUYECKUX 3aHATUI
CTYAEHTY HOTpeOyeTcs TOTOJHUTEILHOE BpeMs Ha OCBOEHHE MPOIYIIEHHOTO MaTepuara.

Ilocne wn3ydyeHust TeopeTMUECKOro OJIOKa MO KaXJIOM TeMme, CTYAEHTY Ipeaaraercs
CaMOCTOSITEJIBHO HAaUTH OTBETHI HA BOIIPOCHI Ul CAMOIIPOBEPKH, KOTOPBIE U3JIOKEHBI K KaXKI01
TeMe. HacTp BOIPOCOB HOCUT MOUCKOBBIM XapakTep: [UId OTBETAa Ha IOCTABJICHHBIE BOIPOCHI
JOCTaTOYHO HAWTH COOTBETCTBYIOLIUE HCTOYHUKA M OTBETUTh HA IIOCTABJIICHHBIE BOIPOCHI.
Jlpyrue Bompochl TpeOyroT 0ojiee INIyOOKOro M3y4eHUs M BHUMAHUS HA JIEKLHUAX, MOCKOJIBKY
OTBETHI HA HUX COAEPKATCS B PEKOMEHAYEMOU JOMOIHUTEIBHOM JIUTEPATYpE.

IIpouecc pemieHust 3amad4  JODKEH HOCHTb TBOPYECKMM ITPOLYKTHBHBIX XapakTep.
PexomenyeTcst moAroraBiaMBaThk pelleHHE 3ahad 3abiaroBpeMeHHO. PelneHus kenaTeabHO
3allMChIBAaTh B TETpajib, OCTAaBJISAs MECTO JJIsl BHECEHMS JOINOJIHEHUNW M YTOYHEHUH, KOTOPbBIE
CTYZIEHT CJIeJIaeT Ha NIPAKTUYECKUX 3aHATUAX, KOTJA PeLIeHNE 3TUX 3a1a4 OyJeT 00CyKAaThes.

Jns Toro, 4roObl BBIPAOOTaTh y CTYIEHTOB OIpPECICHHbIE HABBIKU pPabOTHl €
JOKYMEHTaMU PEKOMEHAYETCA JaBaTh CTYACHTaM 3aJaHus II0 HOPMAaTHBHBIM M HMHBIM
JOKYMEHTaM.

JU1 TOArOTOBKY K CEMMHAPCKUM 3aHATHSAM HY)KHO PacCMOTPETh KOHTPOJIbHBIE BOIIPOCHI,
IIPU HEOOXOIMMOCTH 0OpaTUTHCS K PEKOMEHTyeMoi ydeOHOM IuTepaType 1 HOpMaTUBHOM Oase.

KOHTpOJIb BBINOJHEHHUSI CaMOCTOATENbHON paboThl MOXET OCYILECTBIATHCS IyTeM
IIPOBEPKHM MPaBWJIBHOCTH pelleHus 3aaady, B (opMe OOCYXKICHHMs [OKJIAJI0B WM IyTeM
IIPOBECHUST MHTEPAKTUBHBIX 3aHATUH. [Ipu 3TOM, CTYIEHTHI, HE yJacTBYIOIIME B OOCYXICHHH,
MMEIOT BO3MOXKHOCTb CAMOCTOSTEIILHO IPOBEPUTH CBOM PELIECHUs CUTYyal[MOHHBIX 3aJ1a4 W, IIpU
HE00X0AMMOCTH, BHECTH KOPPEKTHUBBI.

Ilpumepnvie npakmuueckue padomoi

PA3JIEJI 1. IlonaTtue aganTauuy, €€ BUABL, IS U 3a0a4d

CymHOCTh, METOJIBI, CHOCOOBI Mpoliecca aganTanuu mnepconana. CylmIHOCTH mpoiiecca
ajanrtanuu nepcoHana/ JJokyMeHTUpOBaHKE U TUTAHUPOBAHKE Tpoliecca afanrtanuu. [lonoxenue
00 ajanTanuu: MPAKTUYECKOE COCTABJIICHHWE W JOKYMEHTAIIMOHHOE O(MOpMIICHHE MOJIOKEHUS
MPEeNnpUsATHs, BKJIIOYAIOIIee MPUHIMIBI OOMIET0 TMOJOXKEHHS, MpPOorpaMMbl paboThl ¢
COTPYIHHKOM Ha TEPHOJ| UCIBITATEILHOTO CpoKa (TUIaH paboThl HA WCHBITATENBHBIA CPOK,
COIIMOMETPHS, OIIEHKa pabOTHUKA MOCIIE MPOXOKICHUS UCTIBITATEILHOTO CPOKa), IJIaH BBEACHHUS
B JIOJKHOCTH (JIMYHBIHN TJIaH TPO(HEeCCHOHATBLHOTO U CITY’KeOHOTO pa3BUTHS)



PA3/IEJI 2. AcniekTsl 1 IOCTpOEHHUE IIpoLiecca aJanTaluy [epcoHasna B OpraHu3aluu

VYmpaBieHue MPOLECCOM aaanTalidd COTPYIHHKOB. ba3oBble TPOrpaMMBbl afanTallvu.
OO0mas (kacaeTcst OpraHMU3aIy B 1IEJIOM) BKIIFOUAeT B ce0si: 001Iee MpeICTaBICHIE O KOMITAaHHH,
MOJIMTUKE OPraHu3alliy, OIJIaTe TPYy/aa, JOMOJIHUTEIBHBIX JTbIOTaX, JKOHOMHUYECKUX (aKTOpax
T. 1I.; ClIeNUAIbHAs (KacaeTcsi KOHKPETHOTO TOJIpa3/IeICHHs WM Pabodero MecTa): BKIFOYAeT B
ceOst: QyHKIMY MoApa3 ielieHus, paboure 00sS3aHHOCTH U OTBETCTBEHHOCTD, ITPOLICAYPHI, TPaBUIIA,
MpEeANUCaHusl W T. I.; IporpaMma aJanTalud Ha mpuMmepe GUPMBI «X» BKIOYAaeT B ceOs:
TUTAHUPOBAHUE AJANTAIMK COTPYAHUKA (TIOJIOKEHUE O MOPSIKE MPOXOKIACHHS UCTIBITATEIIBHOTO
CpOKa, IIaH pa0OThl COTPYAHHKA HA BPEMs HCIBITATEIHHOIO CPOKA, WHIMBUIYyAIbHBIN TUIaH
pPa3BUTHS HA WCHBITATEIBHBIA CPOK, CTAHAAPT MPEANPHUATHS, MOJOKECHUE O HACTABHUYCCTBE);
BBEJICHUE B JIOJDKHOCTH (MHCTPYKIHSI 10 BBEJICHHWIO B JIOJDKHOCTH, TEXHOJIOTHS BBEICHUS B
JOJDKHOCTB); aTTeCTAallMs 10 pPe3y/IbTaTaM WCHBITATEILHOTO CpoKa (aHKeTa aJamnTalluu,
3aKJIF0UEHUE 0 paboTe COTPYIHUKA B IMIEPHO/] UCTIBITATSIILHOTO CPOKA).
HacraBanmdectBo. CocraBieHne ¥ JIOKyMEHTAIlMOHHOE O(OpMIICHUE TOJOXKCHHUS O
HacTaBHUYECTBE (MMM W 3a7add, OpraHW3alus HACTaBHUYECTBA, OOS3aHHOCTH W IpaBa
HaCTaBHUKA).

PA3/IEJI 3. Pa3paboTka u mporpamma yrpaBJICHUE€CKOTO MPOEKTa COBEPIICHCTBOBAHUS CHCTEMBI
aaanTalyy B OpraHu3aliin.

[Ipodopuentanus u amantanusa. [IpodeccrnonansHas U OpraHU3allMOHHAS alANTAIUS
nepcoHana. OlleHKa ¥ HWHCTPYMEHTHl 3((EeKTUBHOCTU CHCTEMBbl aJanTali MepcoHala.
OcoOeHHOCTH afanTalliid  PAa3JIMYHBIX KaTeropuil coTpyaHUKOB. OIEHKa pe3yinbTaToOB
MIPOXOXKJACHUS aJanTalry. AHAIM3 Ipoliecca afanTaluu pabOTHUKOB M KOPPEKLHs MporpaMm
aJanTamuy.

Hepeqeﬂb TE€EM U BOIIPOCOB IJIA MOATOTOBKHA K CEMUHAPCKHUM 3aHATHAM

Cemunapckoe sansmue mema 1. Ilpogheccuonanvnas u opeanuzayuonHas adanmayus
nepcownaia.

Bomnpocsr mis o0cyxneHus:

1. OcobGeHHOCTH MpoIlecca aanTalli B COBPEMEHHBIX OPraHU3alUsX.

2. Bunei, popMbI 1 METOIBI aIaNITALIHH.

3. OcoOEeHHOCTH OLICHKH U MOTHUBAIIMHU TIEPCOHAJIA HA 3TAIle aJlallTalluH.

4. YcioBusl, BIUSIONIME HA YCIICITHOCTD MPOIlecca aJanTaiuy.

5. FOpunnueckue acreKThl aanTalyu.

Ipaxmuxym: pazpaboTKa IpOrpaMMBbl aJanTalluy JJ1 KOHKPETHOM OpraHU3aIiu.

Cemunapckoe sansmue mema 2. IlpopopreHTALNA ¥ aTanTALAS

Lenb — onucatpk mporeccsl NpoGoprUeHTAIIUH U Al Talllu.

3anauu:

- IepEYUCITUTH BUABI MPOGOPUEHTAIIMU U aIalITAllN PAOOTHUKOB;

- 0XapakTepu30BaTh HHPOPMAIHIO 00 alanTallii HOBBIX COTPYTHUKOB.

[Tnan

1. Cymnocts U Bumsl mpodopueHtanuu U anantanuu. Llemn u 3amauu ymnpaBieHHS
npodopuentranmeit u ananrtanueil. Ilompasgenenuss mnpodeccrnoHaNbHON OpHUEHTAlMH U
alanTanuu 1 UX GyHKINH.

2. Undopmanus o mpodopueHTauu U afantaiuud paOOTHUKOB MPEANpPUATHS U €e
obpaboTka. CTpyKTypa IIEeHHOCTEH OPUEHTAIIMN MOJIOIBIX PAOOTHHUKOB.

3. Kappepa kak cucrema.

BriBo b

- TIepevrCcIeHbl BUBI TPO(OPHUESHTAIIMH U aJanTaluy pabOTHHKOB;

- OXapakTepu3oBaHa HHPOPMAIIHIO 00 alanTallii HOBBIX COTPYAHHUKOB.

Cemunapckoe sanamue mema 3. Buabl agantauuu



1. Kopnopamuenas adanmayus
Jist Toro 94TO0BI HaUaTh paboTaTh 3PPEKTUBHO, YETOBEKY HEOOXOIMMO OTYyIUTh OTBETHI
Ha BOTIPOCHI, CBSI3aHHBIC C OpraHMU3AIMEH JeATSIIbHOCTH KOMITAHUH, HAIPUMED:

. Kakoe mecto 3aHnMaeT koMmmnanus Ha peiHke? Kak uayt nena? K uemy crpemurcst?
. KakoBsI cTparernueckue 1enyu U IpUOPUTEThl KOMITAHUU ?

. Kro sBnsercs knroueBbiMu KireHTaMu? KTO OCHOBHBIMU KOHKYPEHTAMMU ?

. Kax ocymectBnsiercsa ynpasienne kommnanuen? Kto npunumaer pemenus?

. KakoBa ctpykrypa koMmnanuu? I'ie kakue noipa3ieiaeHus pacioJIoKeHbl?

. KaxoBa nepnoin4HOCTh ¥ TEXHOJIOTHUS IUIAHUPOBAHUS U OTYETHOCTHU ?

. Kakwue neiicTByroT nporenypsl, periaMeHTbl?

. Kto 1 B KakoMm nopsake noJnuchiBaeT JOKYMEHTHI?

2. Coyuanvhas aoanmayus

[Ipuxons Ha paboTy, 4eIOBEK MPUHUMAET T€ HOPMBI MOBEAEHUS M OOLIECHUS, KOTOphIE
CYIIECTBYIOT B KOJUIEKTHBE, BKJIFOYAETCA B CUCTEMY B3aUMOOTHOILIEHUH C KOJUIETaMHU.

Ha sToM 3Tane oH 3HaKOMHUTCS ¢ «aTMOC(Epoil KOMIIaHUN» — KOPHOPATUBHON KYJIbTYpO.
CoTpyaHUKY HEOOXOUMO IMOJIyYUTh OTBETHI Ha CJIEIYIOIINE BOIIPOCHI:

. Kakoii cTuiib 00111eHNs TPUHSAT B KOJUIEKTUBE (IpYKECKHU, 0(pUIIaIbHO-/1E€TI0BOH,
OOTeMHBIHN, KoMeau-Ki1ab u T.11.)?

. Kak mpuHsATO 00pamarhcs K COTPYAHHKAM, PAaBHBIM TI0 YPOBHIO / JOJDKHOCTH,
MO TYMHEHHBIM, PYKOBOIATEIISIM?

. EcTh M B KXOMIaHWH KakWe-TO TPYIIIEI, «J1areps», Tepputopun? Kakne mexmy
HUMU B3aHMOOTHOIIICHUS?

. C kem 06enath? C keM KypuTh?

. Y KOro JeTH Takoro ke Bo3pacta? Y KOro KOIIKH/COOAKH/PHIOKH/ITHYKU? Y KOTO
MOX0XKHe X000H, yBIeUeHus ?

. Uto MOXHO / HENb3s1 00CYXKJIaTh B KypHJIKE, 32 00e10M?

. K xomy MOXxHO / Heltb3s1 0OpaniaThCs 3a MOMOIIbI0, COBETOM?

3. OpeanuzayuoHuas aoanmayusi.

OOBIYHO MBI POBOAMM Ha pabOTe OOJIBIIYIO YaCTh CBETOBOTO JTHS. PazymeeTcs, 3To BpeMst
JOJIKHO OBITh KaK-TO OpraHU30BaHO B ObITOBOM I1aHe. CylecTByeT Macca OpraHU3allMOHHBIX
MOMEHTOB, C KOTOPBIMH MPEICTOUT Pa300paTbcs HOBUYKY B MEpBbIE AHHU / MeECSIbl pabOThI.

Hanpuwmep:

. I'ne naxonurcs tyaner? I' e MoXHO KypuTh? I 1€ HAXOUTCA CTOJIOBAs?

. I'ne MoXxHO pa3MecTUTh CBOM BEU?

. Kak oopMHUTE IOCTOSIHHBIN TTPOITYCK?

. Kto HacTpout xommbrorep?

. Korpa u rine Bergarot 3apraty?

. Kaxk 351eck nproT 4aii / kohe? M0>KHO 1T IPUHECTHU CBOIO KPYKKY? MOKHO JI1 TUTh
kode Ha paboueM Mecte?

. MoXHO 1u TOBECUTh HaJ pabo4yMM CTOJOM IUIaKaT JIIOOMMOW POK-TPYIIIbI?
CewmeitHoe ¢doto? Kanenaapb ¢ BUAaMH MpUPOIbI?

. Kak 3aka3arh kaHUEISAPUIO, Kypbepa, MalIMHY, IEPErOBOPHYIO KOMHATY?

. K xomy oOpaiaThcs o MOBOy HEUCIIPABHOCTEH B KOMITbIOTEpe?

. I'ie B34Th MOJI0KEHHBIH KOPHOPATUBHBIA MOOMIIBHBIN? Mea.cTpaxoBKy?

. Kax npuHsTO CIpaBisTh THU POXKIACHUS?

CKoJIbKO cl1aBaTh Ha MOJAPKU U KOMY?

. Bo CKOJIBKO MPUHATO YXOIUTH J0MOM? MOXHO JI1 yTpOM Ona3abIBaTh?

. Korna Oyner otmyck?

4. Texnuueckas (mexumonocuueckas) adanmayus

B kax10ii KOMIIaHUK UCTIOJIB3YETCsl CBOM HAOOP TEXHUKH U MPOTPAMMHOTO 00SCIICUCHUSI.
HoBoMy cOTpyHUKY B TIEPHO/I aaNTaIlUH IPHIETCS:

. 3allOMHUTh HOBBIM MapoJib, TPUBBIKHYTh K HOBOHM KIIaBUAType, HACTPOUTH
MOYTOBYIO TPOTpamMMy, O03aBECTHUCh MPHUBBIYHBIMU 3aKiiafkamu B «V30paHHOMY», 3aHECTH



HY)KHBIE KOHTAKThI B «AJIPECHYIO KHUTY».

. OcBouth HOBYIO MOJieNb TenedoHa, pakca, Konupa, OpOIIOPOBIIHKA U TIP.

. PazoOpatbcst B BHyTpuHpPMEHHOW cHcTeMe XpaHeHHS WHGOpPMAIUH, TAC YTO
JIOKUT, KaK Ha3bIBAIOTCS HY)KHBIC TIAIIKH.

. OcBouth crenupuyeckoe NPOU3BOACTBeHHOE (ckmaackoe, IT w  T.m)
obopynoBaHue

. OcBowuts crienupuyeckoe nmporpammuaoe ooecrneuenue (b/1).

5. Ilpogheccuonanvras aoanmayus
JIaHHBIA aCTEKT aJanTalud CBS3aH HENOCPEICTBEHHO € MPO(eCcCHOHAIBHOW CTOPOHOMN
JESTEIPHOCTH COTPYAHHMKA B OpPraHMU3allMy. XBaTaeT JU €My 3HAHWUW, YMEHUN M HABBIKOB MM
Tpedyercs 1oo0ydeHue?
Ectp 1 mepcnekTuBsl y JaHHOTO pabOTHUKA? DTH BOMPOCHI MHTEPECYIOT MEHEIKEPOB
[0 NEPCOHATy U PYKOBOJUTEINS MOJAPA3/IENeHUs. A caMOMy COTPYAHUKY HEOOXOJIMMO OCBOUTH
cienyronre npodeccuoHanbHble aCIEKThl paOdOThI:

. Hcnonb3yemble B KOMITAHUU TEXHOJIOTUU M TEXHUKHU;

. Crangaptsl paboTsl; JlokyMeHTaus;

. Hopwmpbl, HopMmaTuBbI, TEXHUYECKHE TPEOOBaHUS;

. [lepcriekTBBI TPOPECcCHOHATBHOTO U KapbepPHOIO POCTA;
. Bo3moxHocTH 00yueHus], MOBBIIIEHNS KBaIU(UKALINH;

. [TapameTps! o11eHKH KauecTBa paboThI

6. Ilcuxoguszuonocuueckas aoanmayus

JIaHHBI acIeKT B MEPBYIO 0Yepelb BKIIOYAET MIPHUCITOCOOICHHE K OTIPEICIIEHHOMY, YacTO
OTIIMYHOMY OT TPHBBIYHOTO, pexuMy Tpyaa u  oTabixa. (Ocoboe  BHUMaHHE
MCUXO(QHU3UOJIOTHUECKON aIalTalliy HY)KHO YJICIUTh B CIICAYIOIINX CUTYAIHIX:

Cemunapckoe sanamue mema 4. IllporpaMmma aganrauuu

Xoporas nmporpaMma afanTaiid ¥ OpUEHTAIMH paOOTHHKAa Ha pabo4YeM MECTe MMEET
CICAYIOIKUE KAaUCCTBA: OHA THIATCJIBHO CIIAaHWPOBAHA, €€ COACPKAHNEC COBEPIICHHO SICHO, POJIN
YYaCTHUKOB IPOIIECCA YETKO OTMPEACIICHBI.

[IpemiaraeM BaM oOmHCaHWE IIOCIEIOBATEILHOCTH JIEHCTBHM, KOTOpPHIE HEOOXOIMMO
BBITIOJTHUTh B XOJI€ CO3JIaHWS W peaju3allii MPOorpaMMBbl ajanTtanudd. Bam ocTaeTcss TOJbKO
BBITIOJTHUTH BCE ATH JICUCTBHS, MPEIBAPUTEIHLHO ONIPEICTUB UCTIOTHUTEIICH H CPOKH.

1. CocraBbT€ CIIMCOK COTPYIHHUKOB, KOTOpPBHI€ BOWIYT B pabouyr Tpymmy IIo
pa3paboTKe W BHEIPEHUIO IMpOoTpaMMbl adantanuu. llenmecooOpa3HO BKIIOYUTH B ATy
TPy JUHEWHBIX PYKOBOIUTENCH M CIICIIMAIIMNCTOB OT/IeJa KaJIpOB.

2. Onumure pe3ynbTarbl, KOTOPBIX Bbl XOTUTE JAOCTUYb C MOMOIIBIO MPOTrPAMMEBI
amanrtanuu. Yerkue GOpMYTUPOBKH MOMOTYT JTUHEHHBIM PYKOBOJUTENSIM THOHATH LIETU
MIPOTPaMMBI.

3. Knaccupunupyiite HOBbIX paOOTHUKOB Mo rpynnam. Onpenenure TpeOOBaHUS K
MporpaMMam afanTaiuy A KaXa0W TPYIIIbI.

4. CocTaBbTe CIIUCOK BOIPOCOB, OOBIYHO BO3SHUKAIOIIMX Y HOBBIX pAOOTHUKOB.

5. CocTtaBbTe CHUCOK JEHCTBHI HOBOTO PaOOTHHKA BO BPEMsI TPOrPaMMBbI aAanTaluu
(MCTIBITATENILHOTO CPOKA), & TAKXKE CIIUCOK HEOOXOAUMBIX MY CBEJICHUH.

6. PaszpaboTaiiTe mporpaMMy nepBOTO JHS COTPYIHUKA.

7. CrmumaHupyiTe SKCKYypCHH IO OpraHu3aliu, X cojiepxaHue, Bpems. HazHaubTe
OTBETCTBEHHOTI'O 3a MX MIPOBEACHUE.

8. Ompenenute, KakuM 00pa3oM BBl MPEICTABUTE HOBOTO COTPYIHHKA OCTAIbHBIM
YJieHaM KOJUIEKTHBA, YTO BBl PACCKAKUTE (HHUITUIIIETE) O HOBUYKE.

9. TloarotoBbTe KOMIUIEKT TI€YAaTHBIX MATEPUANOB, BKIOYMB B HETO IO
HEOOXOMMOCTH CIIEAYIOIINE Pa3/Ieibl:

o Muccus KoMIaHuM, UCTOPHSI KOMIIAHUH;

o KopnopatuBHas KynabTypa,

o Ilonoxenue o mepconane, BHyTpuupMeHHbIC OTHOIICHHUS,



o OpraHu3aloHHasi CTPYKTypa, IIOJIO)KEHUE O MOAPA3JEIECHUH, IOJDKHOCTHAs
WHCTPYKIIHUS;
Texnosoruu paboThl, TEXHUKA OE30MMACHOCTH;
Cnucok COTPYAHHUKOB C yKa3aHHEM JOJDKHOCTH, pabodeil KOMHAThl, HOMeEpa
tenedona, e-mail;
o Cnucok oTBETOB Ha HanboJiee CTaHJAPTHBHIE BOIPOCHI HOBUYKOB, C YKa3aHHUEM
JIMII, K KOTOPBIM MOKHO 0OpaTUTHCS IS JOTIOTHUTEIBHBIX Pa3bsiCHEHUN;
10. Onpenenure HEOOXOAMMOCTD CIIEIUATBHBIX Y4EOHBIX MEPOIIPUATHI IO OCBOCHUIO HOBBIM
COTPYJHHKOM CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH.
11. Onpenenure KpUTEPUH YCHENTHOCTH TPOXOXKACHHUS HCIBITATEIFHOTO CPOKa, BapHAHTHI
€ro J0CPOYHOI0 IPEKpPaLICHUS.
12. Onpenenure GopMy HpenoOCTaBICHUS OOpPATHOM CBSI3M OT HOBOTO COTPYIAHHMKA M €rO
HacTaBHUKA O X0JI€ JalTallHOHHOTO Neproia (MCIBITATEIbHOTO CPOKA).
13. Pa3paboraiiTe mporpamMmy IOJBEICHHUS HWTOTOB HCIIBITATEIHFHOTO CpPOKa M IEpeBOja
COTpYZIHUKA B OCHOBHOM IITAT.
He nmpaBna 1, 10BOJBHO BHYHMIUTEIBHBIN CIUCOK feiicTBU. Ho kak Obl HH OBLIO TSDKEIO,
9TH JIeHCTBUS HEOOXOUMO BBINOIHUTD JUISI TOBBILIEHUS 3PPEKTUBHOCTH pabOThl KOMITAHUU.

Cemunapckoe sansmue 5.

CUTYALIUA

Otudeckuii  Bompoc «Kamnst kamenp TounmT». M B OpraHM3anusx — TOXe.
HeynoBnerBopennbie paOOTHUKH (OCOOEHHO T€, KTO MPUBBIK «ICTUTHCS» CBOUMH YyBCTBAMU C
MEHEIDKEpaMH) CIUIIKOM 4YacTO TOJB3YIOTCS HE3aclIy)KeHHbIM BHUMaHWeM. Hepemako
PYKOBOJUTENN YAETSIOT 0coboe BHHMaHHE TPeOOBaHUAM («CKaHAAIMCTOB» — OHH HMEIOT
BO3MOJKHOCTh BBIOOpa paboumXx 3aJaHUil WJIM TOJydaroT HOBeiee obopymoBanuwe. Ho moka
MEHEKEephl TMPEANPUHUMAIOT TepOMYECKHUE YCHIIMSA, HaIpaBlIEHHbIE Ha YAOBJIETBOPEHUE
MOoTpeOHOCTEH HENOBOJBHBIX, OOJBIIMHCTBO «HOPMAJBHBIX» COTPYIAHHKOB UYYBCTBYIOT ceOs
YILEMJICHHBIMU, PE30HHO CUUTAs], YTO TAKOE «HEOOBIYHOE)» OTHOILIEHHE K CKaHAAIUCTaM TPYAHO
MPUYKCIUTD K 00pasiiaM CIipaBeIIMBOCTH.

PykoBoautens okazancs «MeXay JABYX oOrHei». IlpiTasch yMeHBIIUTH YYBCTBO
HEYJIOBJIETBOPEHUS Y «U30paHHBIX», MEHEIDKEp PHUCKYeT BbI3BaTh Ha Ce0sl «OTOHbY IIMPOKUX
«Maccy. Ho ecnu oH urHopupyet nposiBICHHS He JI0BOJIbCTBA, «MHPEKIUS» MOXKET IPEBPATUTHCS
B «OIUJEMUIO» U PACIIPOCTPAHUTHLCS HA IPYTUX COTPYAHUKOB. e e BhIXoa?

Cemunapckoe 3ansamue 6.

CUTYALIMA

JIOTIOTHUTE TPUBEICHHBIE HIXKE METOJbI YIAOBJICTBOPEHHS MOTPEOHOCTEH BBICIIUX
YPOBHEH COBPEMEHHBIMH METOJaMH OOOTaIIECHHUsS XapakTepa W COJACPIKAHHUS TPyHa, a TaKKe
METOJaMH MPHUBIICUCHHUS PAOOTHUKOB K IMPOIECCY MOATOTOBKH M MPHHATHS YIPABICHYECKUX
peleHui. YKaxuTe pe3epBbl MoBbIeHUs 3phekTHBHOCTH Tpyna B 3TOH 00JIACTH U TPHUYUHBI,
3aTPYQHSIONIME MPUMEHEHHE O3THX METOJOB B PoccHM B pa3iHyYHBIX OpPraHU3alMOHHBIX
CTPYKTypax.

MeTob!l yIOBIETBOPEHUS MOTPEOHOCTEH BBICIIUX YPOBHEH

ConuanbHble MOTPEOHOCTH:

(] mopy4eHue COTpyIHUKaM paboThl, KOTOpas TI03BOJIMIIA ObI UM OOIIAThCS;

[} co3manue Ha pabOYMX MECTax JyXa eIUHOW KOMaHIbI;

[] mpoBe/ieHUE MEPUOTNICCKUX COBEIAHUN C MOJTYMHEHHBIMH HE TOJIBKO JUIS TIPUHSTHSI
CTpATETUYECKUX PEUICHUI, HO U [T 0OCYXICHHS TEKYIIUX BOIIPOCOB;

[ momnepkka HehOPMAIBHBIX TPYII MPH YCIOBUHU, YTO OHHU HE HAHOCAT PEaTbHOTO
yiiepba opraHu3aluy;

(] co3maHuWe YCIOBUH il COIMAJbHONH aKTUBHOCTH PaOOTHUKOB BHE OpraHM3allvu.
[ToTpeOHOCTD B YBaKCHUU:

[] TMOCTOSIHHOE YBEJIHUYEHHE COJEPKATCIBbHOCTH PabOT COTPYIHHKOB; OOECHeucHHE



3 PeKTUBHON 00paTHOM CBSI3U C pe3ylIbTaTaMU
[] paboT U peakueit pyKoBOIUTENS;
(] moompeHne T0CTUTHYTBIX Pe3yIbTaTOB;
[} mpuBJIeYEHHE IOAYMHEHHBIX K POPMYITHPOBAHHIO EJICH U pa3paboTKe PEIICHHIA;
[} menerupoBaHKe MOAYHMHEHHBIM JIOCTATOYHBIX MIPAB U MOJTHOMOYHH;
(] mpoIBM>KEHHE TIOAYMHEHHBIX 110 CITY)KEOHOM JICCTHUIIE;
[] obecrieuerrne 0Oy4eHUS U TIEPENOrOTOBKU O AYNHEHHBIX;
(] KOTOpBIE MOBBIIIAIOT YPOBEHb UX KOMIIETCHTHOCTH. [I0TpeOHOCTh B CAMOBBIPAKCHUH
[] TOYHOE OTpEe/ICTICHUE U peaTi3aliusl MOTCHIMAA KaKI0T0 pabOTHHKA;
(] mopy4yeHue MO AYMHEHHBIM CIIOHBIX M BKHBIX 331aHUi, TPEOYIOIIMX MOJTHOM OTaauH;
[l moompeHWue U PAa3BUTHE TBOPYECKUX CIIOCOOHOCTEH IOMYMHEHHBIX M CBOHMX
COOCTBEHHBIX.

Cemunapckoe 3anamue 7

CUTYALIUA

UrtanpsaHckuil mpeanpuHUMaTENb IUIAHUPYET OTKPBITH CETh MHIIIEPUA B Pa3TUUHBIX
ropojax Poccuiickoit ®enepanuu. B 2001 rogy momkHbl OBITH OTKPBITHI JBA PECTOpaHa B
Mockse. IlpurnamenHasi cTpouTenbHas KOMIMAHHS JOJDKHA 3aBEPIIMTh OTACIKY 3JaHUA B
¢espasie 2001 roga. IlepBbie moceTUTENN TOJKHBI TOMPOOOBATh UTANBSIHCKYIO MUIILY B KOHIE
ampens. B kaxxmom pectopane mpeanosaraercst oocayxuth 10 100 mocerureneir 0 JHOBPEMEHHO,
YTO TO pacyeraMm moTpeldyer (i1 OJHOW mUIIeprun) 6 TMOBapoB, 6 MOMOITHUKOB MOBapoB, 15
odpunnantoB, 4 6apmenoB, 10 BcromoratenpHbIX pabouux. B smBape 2000 roma pabGotano 5
COTPYIHHUKOB: TUPEKTOP MO MEPCOHATY, KOMMEPYECKHI JUPEKTOP, JIBa TUPEKTOPA PECTOPAHOB,
ACCHCTEHT.

Bompocsl

1. Onpenenute peanbHbIe TOTPEOHOCTH B epcoHasie Ha (pepaib u anpens 2001 rona.

2. Kak "TanbssHCKUN MPEANPUHUMATENb MOXKET PEIIUTh MpodiaemMy npuema nepconana? C
KaKHUMH TPYTHOCTSIMH OH MOXET CTOJIKHYTHCSI?

3. Kakue MeToibl MPUBJICUCHUST KaHIUIATOB MOXHO HCTOIb30BaTh? Kakomy merony Bol
Obl OTJANIN MIpeArnoYTeHne?

4. Kak opraHu3oBaTh MEpBHYHBIA O0TOOp KaHAMaaToB? Ha kakwe METOABI CleayeT
o0paTuTh BHUMaHUE IPU BEIOOPE MOBApOB, OPUIIMAHTOB, BCIOMOTaTeIbHOIO MepcoHana?

5. KT0 nomkeH mpuHUMAaTh pelieHre o mpueMe Ha padboTy?

6. Kak oprann3oBath MHTErpalldi0 HOBBIX COTPYJHHKOB B KOMIAHHIO, KOTOpas TOJBKO
HaylHaeT paboTaTh?

TecToBBIC 3a7aHNA

1. Kaxue u3z npugedenmvix Hudice 8b1CKA3bI8AHUL MONCHO CUUMAMb 3A0A4AMU
npogopuenmayuu?
a) CO3/1aHue YCIIOBUU UL pa3BUTHUS npodeccHoHanbHO  3HAYUMBIX

crocoOHOCTEH OyIyux pabOTHUKOB;
0) co3naHue yciaoBUi sl 00ydeHus, mepeoOyueHus U MOBBIIIEHUS
KBaTM(UKAIMK paOOTHUKOB B OPraHU3aIHH;
B) OIpeJeNIeHHE COOTBETCTBUS IICUX0()HU3HOIOTHYECKUX U COLUAIBHO-
MICUXOJIOTHYECKUX Ka4eCTB PAOOTHUKOB 3aHMMAEMON MU JOJKHOCTH;
I') ONIpe/ieIEHUe COOTBETCTBHSI ICUXO(PHU3HOIOTUYECKUX U COLIMATBHO-
MICUXOJIOTHYECKUX KaueCTB paOOTHUKOB, 0OpAaTUBIINXCS 3a KOHCYJIbTallMe!, MPo(ecCHoHaIbHBIM
TpeOOBaHUAM HM30PAaHHOTO UMU BUJIA TPYIOBOH ESATEIHLHOCTH.

2. Aoanmayus — smo...
a) mpucrocobIeHne paboTHUKA K HOBBIM IPO(eCCHOHATIBHBIM, COLMAIBHBIM U
OpraHu3alMOHHO- 3KOHOMUYECKUM YCIIOBUSM TPY/Ia;
0) B3auMHOE IpHUcnocoOieHue pabOTHUKA U OPraHU3alUH IIyTeM MOCTEIeHHOM
BpabaTHIBAEMOCTH COTPYJHHUKA B HOBBIX YCIOBHSX;



B) IPUCTIOCOOJIEHNE OPTaHU3aLNU K H3MEHSIOIMMCS BHEITHUM YCIOBHUSIM.

3. Hccnedosanus nokazviearom, ymo 60jee noi08UHbl PACCMOMPEHHbIX OP2AHU3AYULL
3anonHAIOM OONLUUHCINBO BAKAHMHBIX MECH NePEUUHO20 PLIHKA MPYOd 3d CYen GHEeUHUX
UCMOYHUKO8 NPUBIEYEHUs NePCOHANA. a) 1A,

0) Her.

4, Kaxk obecneuums s¢hpexmugnyro unmezpayuro H08020 cOMmpyOHUKA 8 OP2AHUZAYUIO
(ykazamv npu HeoOX00UMOCMU HECKOTILKO 8apUAHMOs)?
a) IOCTOBEPHAsI | MOJIHAS TIPEIBApUTENIbHAS HHPOPMAITUI 00 OpraHu3anuu U
M0JIpa3/IeIeHNH, T/I€ IPEACTOUT PAOOTHHUKY TPYIUTHCS;
0) UCIIOJIb30BaHNE UCTIBITATEIILHOTO CPOKA Il HOBUYKA,
B) peryisipHble cobece1oBaHMsI HOBHUYKA C PyKOBOJIUTENIEM €T0 MO pa3IeICHIUs
Y TIpEICTaBUTENIEM KaJIPOBO CITY>KOBI;
T') BBE/IEHUE B JOKHOCTD.

5. Kaxoii komnnexc kadposwix meponpusamutl ymeHvuaem npumox Ho8ulx Jilooetl U uoell 8
opeanuzayuro?
a) MPOJIBIKEHNE U3HYTPH;
0) KOMIIEHCAITMOHHAS TIOJINTHKA,
B) MOJIUTHKA HailMa;
T') UCTIOJIB30BaHUE MEKTYHAPOIHBIX KaJIPOB.
6. Ycnex 6 noucke pabomul KOHKpemubiM COMPYOHUKOM 3a8UCUm (Npu He0OX00UMOCmu
VKA3amb HeCKOJIbKO):
a) OoJIbLIIE OT TPAMOTHOCTH, YEM OT NPU3HAHHOTO MaCTEPCTBA;
0) oT TF0003HATENHHOCTH;
B) OT O€30TBETCTBEHHOCTH;
') OT 3HAHHSI MHOTHX SI3bIKOB.

1. IIpoyecc npusneuenuss KaHOUOamo8, COOMEEMCMBYIOWUX OAHHOU pabome, ecmb:
a) HaliM TIepcoHaa;
0) MpoABMKEHHUE TIEPCOHAA;
B) OLICHKA IEPCOHAIA;
') 0OTOOp MepCcoHaa.

8. Tom axm, umo pekpymepwvi (MeHneddHcepbl NO HAlIMY) PeOKO 06aa0arOm NOIHOMOYUIMU
npeonodHCUms pasmep sbinIam naamedicetl, — NPesvIUArWULL
VCMAHOBNEHHDBLIL, SAEMCS CEUOCMENbCNBOM:
a) HEJIOCTaTKOB BHYTPEHHUX HCTOYHUKOB HalMa,
0) JJOCTOMHCTB BHEIIHUX UCTOYHUKOB HaliMa;
B) HEJIOCTATKOB BHEIIHUX UCTOYHHKOB HaMa;
I') JOCTOMHCTB BHYTPCHHUX UCTOYHHKOB HaiMa.

9. Jhoou, npuxooswue 6 omoen Kaopos 6 noucke pabomwl, ecmow.:
a) CaMOITPOSIBUBIIMECS KaH/IUIATHI,
0) 6e3paboTHBIC;
B) HEKBAIM(UIIMPOBAHHBIE PAOOTHUKHU.
10. Kpatkas Tpynosas Ouorpadust KaHAuIaTa SIBISIETCS:
a) nmpodeccuorpammoti;
0) KapbeporpaMMOoii;
B) aHKETOU COTPYIHUKA;
T') peKJIaMHBIM OOBSIBICHUEM.

11. K naumenee oocmosepuvim mecmam omoopa KaHouoamos omHocsamcesi (npu
HeoOX00UMOCMU YKA3amb HECKOIbKO)!
a) TMCUXOJIOTUYECKUE TECTHI;
0) mpoBepKa 3HaHMIA;
B) IIpOBEpKa MPOPECCUOHATBHBIX HABBIKOB;
r) rpadMuecKue TeCTHl.



12. Haubonee docmogepnvim memooom oyeHKu cnocooHocmeti KaHOUOama 6bINOIHAMb
pabomy, Ha KOMOPYIo OH OyOem HAHAM, AENAEMC A
a) TICUXOJIOTUYECKUE TECTHI;
0) mpoBepKa 3HAHMIA;
B) IIpOBepKa Mpo(eCCHOHATHHBIX HABBIKOB;
r) rpaduyeckuii Tecr.
13. P50 xonkpemnuvix mep, Heo6X00UMbIX 015 NPUHAMUS PEUleHUsl O HAUMe HECKOJIbKUX U3
BO3MONCHBIX KAHOUOAMYD, eCMb.
a) oTOOp KaHAUIATOB;
0) HaiiM pabOTHHKA;
B) MOJ00P KaHIUAATOB;
I') 3aKJIIOYE€HUE KOHTPAKTa;
1) MPUBJICUCHNUE KaH/IUIATOB.

14. Kosgppuyuenm, onpedensiemvlil kak omHoweHUue KOIUYeCmea NPUHAMbBIX Ha pabomy no
OO0JIHCHOCTNU U OOWUM YUCTIOM NPEMEHOEHMO8 HA IMY OOAHCHOCb, eCb.!
a) K03 OUIIMEHT TEKY4YECTH;
0) ko3 ULMEHT peKpyTa;
B) KO3pGUIIUEHT 0TOODA;
r) ko3¢ dunueHT nogdopa.
15. Ymo npedocmasnsem npoyecc noobopa nepconana?
a) Co3/IaHue JIOCTATOYHO TPEJCTABUTEIHLHOTO CITUCKA KBATN(DUIIMPOBAHHBIX
KaHIUIaTOB HA BAKAHTHYIO JIOJKHOCTB;
0) mpueM COTPYAHUKOB Ha padoTy;
B) nporiecc CEIIEeKITUU KaHJUJAaTOB, OO0JIQJAIONINX MUHHUMAJIbHBIMH
TpeOOBaHUSAMU JIJISI 3aHATHSI BAKAHTHOM JTOJDKHOCTH.

16. Kesanuguyuposannuiii nepconan nabupams mpyomee, yem HeKeamu@puyuposaunvii. B
nepeyo ouepeob, 3Mo CEA3AHO C (NPUu HEOOXOOUMOCMU YKA3AMb HECKObKO):
a) IPUBBIYKON TEX, KTO paboTaeT;
0) mpueMOM TI0 peKOMEHIaTeIIbHBIM ITHChMaM;
B) TpeOOBaHKMEM CO CTOPOHBI CaMOl PabOTHI;
T') HEIOCTaTOYHOU MPAKTUKOW Habopa.

17. Kaxk opeanusayus mosicem npusneuv npedcmasumenbhyio epynny KaHouoamos o

3amewjeHuss BAKAHMHOU OONAHCHOCIU (NPU HEOOXOOUMOCMU YKA3AMb HECKOILKO) ?

a) OpHEHTalus Ha IPUBJICYCHUE KaHUIATOB Ha BAKAHCHIO HA COOCTBEHHBIE

pecypcsl;

0) opueHTaIys Ha MPUBJICYCHUE KaHANATOB HA BAKAHCUIO HAa BHEITHHE HCTOYHUKU paboueit
CHJIBI;

B) OpUEHTAIMA Ha MOUCK KaHIUJATOB BHYTPU OPraHU3aLUK [IPU YCIOBUU

UCIIOJIB30BAHUS XOTS OBl IBYX METO/IOB IPHBIICUCHHS KaHAUATOB CO CTOPOHBI;

I') OpPHEHTAL Ha NIPUBJICYCHNE KaHIUaTOB U3BHE OPraHU3alUy [IPU YCIOBHU
HCTOJIb30BAHUS OJJTHOIO METO/1a TIOMCKa KaHU/1aTOB BHYTPHU OpraHU3allu.

18. Kaxue memoowl npusneuenus kaHouoamos mo2ym ovims peKkOMeHO08AHbL UHCMUTNYIY,
uwywemy 3amery 3asedyioujemy Kkageopoi byxearmepckozo yyema (npu Heobxo0umocmu
YKA3amo HecKovKo) ?

a) MOMCK BHYTPU OpraHU3aLUY;

0) mo0op C MOMOIIBIO COTPYTHUKOB OPTAaHU3AIUH (IO CBA3SIMY);
B) CAMOTIPOSIBUBILINECS KaHIUIAThI;

') OOBSBIEHUS B CPEJICTBAX MacCOBON MH(OpMaIuH;

1) TOCYJJapCTBEHHbIE areHTCTBA 3aHITOCTH;

€) 4acTHBIE areHTCTBA MO MOI00py MepcoHaa.

19. K npeumywecmeam 6nympenHux ucmouHuKo8 Hauma OmHocam (8blopams npasuibHvle
omeemnwl):



a) HU3KHE 3aTPaThl HA afaNTal|Io IEPCOHANA;

0) yMeHbILIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPH OPTaHU3AIIH;
B) IOSIBJICHUE HOBBIX UMITYJIbCOB Il Pa3BUTUS;

I') pOCT IPOU3BOAUTEIBLHOCTH TPYA;

1) IOBBIILIEHNE MOTUBALIUHU, CTETIEHU YJOBJIETBOPEHHOCTH TPYIOM.

20. K nedocmamkam énewinux ucmounuxos npusieuenus nepcoHala OmHocsam (8blopamao
npasuivhble Omeenul):
a) HU3KHE 3aTpaThl Ha aJanTalHio IePCOHaa;
0) YMEHBIIIEHUE YIPO3 BOZHUKHOBEHUS UHTPUT BHYTPU OPraHU3aIlNH;
B) TIOSIBJICHUE HOBBIX UMITYJILCOB TSI PA3BUTHS;
T') POCT MIPOU3BOIUTENLHOCTH TPY/A;
1) IOBBIIIEHUE MOTHBAIINH, CTETICHH YIOBIETBOPEHHOCTH TPY/IOM.
21. Kaxoevl npuuunsl 6b1c600021coenust pabOMHUKOE 8 OpeaHu3ayulu (Npu HeoOX0OUMOCMU
VKa3amv HeCKOAbKo)?
a) CTPYKTYPHBIC CIIBUTH B TIPOU3BOJICTBE;
0) nepemMelieHue pabOTHUKOB BHYTPHU OPTaHU3AlLIMU U 32 €€ MPEebl;
B) TEKy4ECTh KaJpOB;
T') IOBBIIIEHUE TEXHUIECKOTO YPOBHS MPOU3BOJICTBA;
1) ©I3MEHEHHE 00HEMOB MPOU3BOJICTBA;
€) YMEHBIIIEHHE CMEHHOCTH pabOTHI IIPOU3BOJICTBEHHBIX TOIPa3/ICIICHUI

MPEIIPUSITHS,
) cTpemiieHne paboToAaTeNs K KaUeCTBEHHOMY U3MEHEHHUIO CTPYKTYPHI
nepcoHarna.

22. Paszeumue nepconana — amo...
a) mporecc MOJITOTOBKM ~ COTPYAHUKA K BBITIOJTHEHUIO HOBBIX

MIPOU3BOICTBEHHBIX (DYHKIINH, 3aHSITHIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 33134,
0) mpo1iecC HEMOCPECTBEHHOM TIepelayl  HOBBIX MTPO(PECCHOHATBHBIX
HABBIKOB WJIM 3HAHHWW COTPYIHUKAM OpTaHU3aIHH;
B) CHICTEMa B3aMMOCBSI3aHHBIX BUJIOB JCSATEILHOCTH, HEOOXOJMMBIX, YTOOBI TAPAHTUPOBATH
opranuzauu 3PHEKTUBHYIO YIIPaBJICHYECKYIO CTPYKTYPY W MEHE/KEpPOB
VTSl TOCTHOKEHHSI OPTaHU3allMOHHBIX 1IEJICH;
T') IPOIIECC U PEe3yJIbTAT YCBOCHHUS CUCTEMATU3UPOBAHHBIX 3HAHHI, YMEHUH, HABBIKOB H CIIOCO0O0OB
MOBEJICHHSI, HEOOXOIUMBIX JUIsl TOJATOTOBKH Y€JIOBEKa K )KU3HH U TPYIY;
1) IPOIIECC M PEe3yJIbTaT MOJArOTOBKHU YEIOBEKA K ONPEICICHHOMY BUAY TPYAOBOH JIESTEIBHOCTH,
MOITBEPXKICHHBIN JIOKyMEHTOM 00 OKOHYAHHH COOTBETCTBYIOIIETO Y4eOHOTO 3aBEICHUSI.

23. Kaxue memoowt naubonee 3¢ppexmusrwvl 0111 00yuenuUss nepcoHana nogedeH4ecKkum
HAaBbIKaM (8edeHue nepe2o8opos, npogederue 3acedanuti, paboma 6 epynne) ? Ilpu
HeoOX00UMOCIMU YKA3aMb HECKONbKO:

a) UHCTPYKTaX;

0) porarus;

B) YYCHHUYECTBO M HACTABHUYECTBO;

T) JICKITHS;

1) pelieHne Kenc-CTaIuc;

€) JIeJIOBbIE UIPbI;
K)caMOOOy4YeHHeE.

24. Kaxue memoowl naubonee 3¢ppexmusrvl 011 00yuenUs mexHuuecKum npuemam (8edeHue
Oyxeanmepckoeo 6ananca, peMoHm 31eKmpoosuecamenet, npuem KOMMYHATbHbIX niamedicell,
pacuem npoyenmos no 6k1adam) (npu HeobXo0OUMOCmuU YKa3ams HeCKOAbKO OmMeEemos)?

a) HHCTPYKTAX;

0) porarus;

B) YYEHHUYECTBO U HACTABHUYECTBO;
T') JICKITHS;

1) pelieHne Kenc-CTaIuc;



€) JIEIIOBBIE UIPbI;
K)caMOOOy4YeHHE;
3) «cuns psaoM ¢ Hemmmy.

25. Ilo xaxum xkpumepusam Buvl oyenunu 6v1 3¢pghexkmusnocmos npocpammul 06yuenus Ois
K1epKo8 (npu HeoOX00UMOCMU YKA3AmMb HECKOILKO)?
a) U3JIepKKaM 0OyUeHHUS;
0) BHYTpEHHEMY KpUTEPUH;
B) BHELIHEMY KPUTEPHIO;
T') ICHXOAMOIIHOHAITBHOMY KPUTEPHIO.
26. Ilo xaxum kpumepusam Bl Ov1 oyenunu 3¢pghexkmusnocms npocpammul 06yuenus Ois
CReYUanucmos cmpaxogoii KOMNaHuu (npu Heoobxo0UMOCmU YKa3amsb HECKOIbKO):
a) U3JIEP)KKU OOyUCHUS;
0) BHYTpEHHEMY KPHUTEPUIA;
B) BHEIIIHEMY KPUTEPHIO;
T') ICHXOAMOIIHOHAITBHOMY KPUTEPHIO.
27. Ilo kakum kpumepusim Bol 6b1 oyenunu s¢hghexmuenocmes npocpammul 06yyeHus
MeHedHcepos (npu HeobXo0UMOCMU YKA3amb HeCKOIbKO)?
a) U3JIep’)KKaM 0OydeHHUS;
0) BHyTpEHHEMY KPUTEPUI, CBI3aHHOMY HETIOCPEJICTBEHHO C COJIEP)KaHUEM
MIPOTPAMMBEI;
B) BHEITHEMY KPUTEPHIO, XapaKTePU3yeIIeMy YPOBEHB BIUSHUS IPOTPAMMBI
00y4eHMS Ha TIOCIICTYIONIYIO IeATeIbHOCTh 00YJaloIerocs nepcoHana;
r) MICUX0AMOIIMOHAIBHOMY KPUTEpPUIO,  CBSI3AHHOMY C YpOBHEM
YAOBJIETBOPEHHOCTH 00OydeHHEM PaOOTHUKOB.
28. Kaxoti memoo noseonsem naubonee mouno onpedenums xapaxmep u cooepicanue
nompebnocmu 6 obyueHuu nepconana?
a) aHaJIN3 UCTIOJIHEHHSI paOOTHI;
0) oreHka 3pPEKTUBHOCTH IEATEITLHOCTH MIEPCOHANA;
B) aHAIM3 MPoOJIeM B TUHEHHO-(DYHKIIMOHAIBHBIX MOIpa3AeIeHUsX;
r) 6aJIaHCOBBIM METOI.
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OIIeHO‘leIe cpeacrea AJisi NpoBEACHUSA l'lpOMC)KyTO‘lHOﬁ arTreCcTanumu
PYEMBIC PE3YJIbLTATBI oﬁyqe}mﬂ H OIICHOYHLIC CPEACTBA NJIS IPOBCACHUS l'[pOMe)KyTO‘-IHOﬁ aTreCralum:

a) Ilaanm,
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IIK-2: Cnocoden pa3padorarh npeaio:KeHusi Mo o0ecrevYeHuIo mepcoHaoM, (GOPMHUPOBAHUIO CHCTEMBI OLIEHKH, Pa3BUTHS, ONJIATHI TPY/Aa,
KOPNOPATHBHBIM COIHAJIbHBIM MPOrPaMMaM M CONMAJILHOI MOJTUTHKE

T1K-2.1:

@opMHpyeET CUCTEMY OILIAThI U
OpraHu3aluu Tpyaa

HepellEHb meopemu4eCcKux 60npocoe K zauemy.

RBPBO©oo~N~ WM E

15.
16.
17.
18.
19.
20.
21.
22.

0.
1.
12.
13.
14.

ITonsgTue amarrranuu
[lenn mporpamMMBbl aganTaluu
Knaccudukaruuy sBieHus agantamuu
JTarsl amganTanui
Mertonp! amanTaun
UcnbiTaTenbHbIN CPOK
Apanranys MOJIOJIBIX CIICIIUAIMCTOB
[Iporpamma BBeJIeHUS B JOJKHOCTD
HactaBHMYECTBO ¥ KOHCYJIBTUPOBAHUE
Pa3BuTHe yenoBeyeCKnX pecypcoB
O1ieHKa YCIENIHOCTH MTPOXOKACHUS alanTaluu
[TokazaTenu mjst onieHKH 3(h(PEKTUBHOCTH MEPCOHATIOM B HAIIPaBJICHUU afanTaIlul
[IpodopueHTanms u aganTanus
Brenpenue cucreMsl arrectanuu wid GopmanbHOU orneHkH. CTpyKTypa Impoiiecca
aTTecTaluu
[Iporeccel mpodoprueHTALIMK U aaNTaIluN
Buapl npodopuenTanuu 1 agantauu paboOTHUKOB
CyImHOCTb ¥ BUIBI MPOGOPUEHTALINY U aIalITAlluU
[IpodeccuonanbHas U OpraHu3allMOHHAs aanTalys IepcoHaa
[enu u 3agaun ynpaBieHus npodopueHTAINEH U aanTaluei.
[Toapaznenenus mpohecCUuOHaTFHOM OPUEHTAIIUH U aJaNTalluy U UX QYHKITUH
CTpyKTypa LIEHHOCTEH OPUEHTAIIUU MOJIOIBIX PAOOTHHUKOB.
BzaumonelictBue ciayxObl ympaBiIeHHS MEPCOHAIOM C PYKOBOJIUTENSMU B
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polecce aTTeCTaluu.

23. B3anMOCBS3b OIICHKH MEPCOHANa M aTTEeCTAllUU C APYIMMH SJIEMEHTAMH CHUCTEMBI
YIIPaBJICHUS IIEPCOHAIIOM.

24. OnpeneneHne W OMKMCAHUE IIETH aTTeCTalud. BO3MOXHOCTh COYeTaHUs IeNel u
obecrneueHne nx 0eckoHGIUKTHOCTU. Kpyr aTTecTyeMBbIX.

25. MeTop! MpOBEICHHS aTTECTAIIHH.

26. Kputepun onieHKH U pa3paboTKa CHCTEMbI KPUTEPHEB OIICHKH.

27. AHanmm3 pe3ynbTaTOB aTTECTAINH, TUIaH MEPOTIPHUSITUI

T1K-2.2:

Pa3zpabarbiBaeT KOpIOpaTUBHYIO KYJIbTYPY
Y COIMAIILHYIO TIOJIUTUKY, CUCTEM
MOTHUBaNuH, 3Q(PEKTUBHOCTH, OIICHKU U
pa3BUTHSI ITEpCOHANA

Ilpumepniuie cemunapckue 3a0anus 0na 3auema

Cemunapcroe 3ansmue mema 1. IIpodeccuoHabHAsi W OPraHU3aUMOHHAS
ajanTanus nepcoHasa.

Bormpocs! s 06cyxaenHus:

1. OcobenHoCTH Ipolecca alanTallii B COBPEMEHHBIX OpraHU3aIHsIX.

2. Bugpl, hopmbl 1 METOBI aanI TAITUN.

3. Oco0eHHOCTH OLIEHKH ¥ MOTHBAIIMH NEPCOHAa Ha ATare aJanTaluu.

4. YcnoBusl, BIUSIONIME HA YCTIEITHOCTD MPOIECCa alalTaluu.

5. FOpuanueckue acreKkThl aJanTaly.

Ipaxmuxym: pazpaboTKa IpOrpaMMbl aJanTalluU 1Ji1 KOHKPETHOW OpraHu3aIii.

Cemunapckoe sansmue mema 2. IllpodopueHTAIIHS M aJaANITAIIUA

L{enb — onucate nponecchl NpohOpUeHTAIINN U aJal Tl K.

3agaun:

- IEPEYUCTUTH BUIbI MPOPOPUEHTALIMN U aIalITAllH pAOOTHUKOB;

- 0XapakTepu3oBaTh UHPOPMAIIHIO 00 alanTallii HOBBIX COTPYTHUKOB.

[Iman

1. CyurHocTh W BUABI TpoopreHTanuu u agantanuu. Lenu u 3anaun yrpaBieHUs
npodopuentanmeit u amanranuend. [loapasnenenus mnpodeccHOHATbHOW OPUEHTAIUU U
aJanTanuu U uX QyHKIUH.

2. Uudopmanus o mpopoprueHTAINH U aJANTAUN paOOTHUKOB MPEANPUATHS U €
ob6paboTka. CTpyKTypa IIEHHOCTEH OpUEHTAIIMH MOJIOIBIX PAOOTHHUKOB.
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3. Kappepa kak cucrema.

BriBo b1

- IEPEYHCIICHBI BUIBI TPO(GOPUEHTAIINH U aIalITAlliN pAOOTHUKOB;

- 0XapakTepru3oBaHa HH(GOpPMAIMIO 00 aganTaii HOBBIX COTPYIHUKOB.

Cemunapckoe sansmue 5.

CUTYALIUA

Ortnyeckuii Bompoc «Kamnms kamenbp TouumT». W B opraHuzanmusix TOXe.
HeynoBnerBopennbie pabOTHUKH (OCOOCHHO T€, KTO TIPUBBIK «IECITUTHCS» CBOMMHU
YyBCTBAMM C MEHEKEpaMH) CIMIIKOM YacTO IMOJIb3YIOTCS HE3aCIy’KEHHbIM BHHUMAaHHEM.
Hepenko pykoBoautenu yzaensitor oco0oe BHUMaHHE TPeOOBaHUSAM («CKaHAAIUCTOBY —
OHM HMEIOT BO3MOXKHOCTH BbIOOpa pabouMx 3aJaHUl WIM TOJy4aloT HOBewIee
obopynoBanne. Ho moka MeHemkepbl MNPEINIPUHUMAIOT TE€POUYECKHE  YCUIIHS,
HalpaBJICHHbIE Ha YJIOBJIIETBOPEHHE NOTPEOHOCTEM HENOBOJIbHBIX, OOJIBIITMHCTBO
«HOPMAJIbHBIX» COTPYAHHUKOB UYBCTBYIOT CE€0sl YIIIEMJICHHBIMH, PE30HHO CUUTAsl, YTO TAKOE
«HEOOBIYHOE» OTHOIIEHHWE K CKaHJIACTaM TPYAHO MPUYMCIUTE K oOpasuam
CIIPABETMBOCTH.

PykoBonuTens oOkazancs «MeEXIy IBYX OTHeEW». lIbITasch yMEHBIIMTH YyBCTBO
HEY/IOBJIETBOPEHUSI y «U30paHHBIX», MEHEIKEp pPHCKYyeT BbI3BaTb Ha €0 «OTOHbBY
IMIUPOKUX «Macc». Ho ecnu OH UrHOpupyeT NposiBIEHHsI HE JOBOJIbCTBA, «HUH(MEKIUSI»
MOJKET NPEBPATUTHCA B «3IHUIEMUIO» U PACIIPOCTPAHUTHCS HA IPYTUX COTPYAHUKOB. I e xe
BEIXOL?

Cemunapckoe 3ausmue 6.

CUTYALIUA

JlonosiHUTE NPUBEJCHHBIE HI)KE METO/bI YI0BJIETBOPEHHs MOTPEOHOCTEH BBICIINX
YPOBHEW COBpPEMEHHBIMU METOJAMHU 00OTallleH sl XapaKTepa U COJIepyKaHusl TPyla, a TaKxKe
METOJJaMU  TIPUBJICYEHUS PAOOTHUKOB K HpoOIecCy IMOATOTOBKM UM IPUHATHA
YIIPaBJIEHYECKUX PEUICHUNA. YKaXKUTe pe3epBbl MOBBIIICHUS 3()(HEKTUBHOCTH TpyJa B 3TOU
00J1acTH M MPUYMHBI, 3aTPYAHAIONINE IPUMEHEHHE 3TUX METOJI0B B Poccuu B pa3innyHbIX
OpPraHU3alMOHHBIX CTPYKTYypax.

MeTop! yIOBIETBOPEHUS MOTPEOHOCTEN BBICIINX YPOBHEH
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CouuanbHble TOTPEOHOCTH:

[J mopydeHue CoTpyaHIUKaM paboThl, KOTOPasl IIO3BOJIHIIA OB UM OOIATHCS;

[J cozpanue Ha paboYMX MeCTax yXa €IMHON KOMAaH/Ibl;

[J mpoBeleHUE MEPUOJUUYECKUX COBELIAHWM C IMOJYMHEHHBIMU HE TOJIBKO JUIS
IPUHSTHS CTPATETHYECKUX PELICHUH, HO U JUIsl 00CYKICHHS TEKYIIINX BOIIPOCOB;

[ mojyiepkka HepopMalbHBIX IPYIII IPU YCIOBUH, YTO OHU HE HAHOCST PEaIbHOTO
yiepba opraHu3alyi;

[J co3gaHue YCIOBMM JJIs COUMAIBHON aKTHBHOCTH PaOOTHUKOB BHE OPTraHU3AlINU.
[ToTpe6GHOCTD B yBaXKE€HUU:

[J MOCTOSIHHOE yBEIIMYEHHE COAEPKATEIbHOCTU PabOT COTPYIHUKOB; oOecredeHne
3¢ exTHBHOM 00paTHOM CBS3U C pe3yIbTaTaMu

[] paGoT ¥ peakiueilt pyKoBOIUTEIS;

[J moouipeHne JOCTUTHYTBIX Pe3yJIbTaTOB;

) mpuBiI€YEHUE TOAYMHEHHBIX K (POPMYIHUpPOBaHUIO Lieel U pa3paboTKe pelIeHn;

[J menerupoBaHue NOJYMHEHHBIM JOCTATOYHBIX IIPAB U ITOJIHOMOYUH;

) mpoABMKEHHE MOTYMHEHHBIX IO CIIy>KEOHOI JIeCTHUIIE;

[J obecieueHre 00y4eHUs U MIEPENOArOTOBKU MOAYNHEHHBIX;

[J  KOTOpble TIOBBILIAIOT YPOBEHb MX KoMmmeTeHTHocTu. IlorpeGHOcTh B
CaMOBBIPa)KCHHUU:

[J ToyHOE OIpeIesIeHUE U pealn3alus MOTeHIHaNa KaX10ro pabOTHUKA;

[ mopy4eHue NOJYMHEHHBIM CJIO0KHBIX U Ba)KHBIX 3a/laHUM, TPEOYIOIUX MOJIHON
OTZa4y;

[ moouipeHHe M Ppa3BUTHUE TBOPUECKUX CIIOCOOHOCTEH IMOJYMHEHHBIX M CBOUX
COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

HTanbsHCKUI NpeanpuHUMATEIb IIJIAHUPYET OTKPBITh CETh MULLEPUNA B Pa3IUYHbIX
ropoaax Poccuiickoit @eneparuu. B 2001 roay A0mKHBI OBITH OTKPBITH JIBa pECTOPAHA B
Mockse. IIpurnamenHnas cTpouTenbHass KOMIIAHUS J0JDKHA 3aBEPIIMTH OTIAENIKY 3/aHUHN B
¢espane 2001 roga. IlepBele moceTuTeNM JOHKHBI NONPOOOBATh UTAIBSHCKYIO MUIILY B




Kon
HHOUKATOpa

Nuaukatop JOCTUKEHUS] KOMIIETEHIUN

OneHouHbIE CpeCTBA

KOHIle ampeis. B kaxaom pectopane mpexmosaraercsi oocmyxutb 10 100 moceruteneit
OJIHOBPEMEHHO, 4YTO IO pacueTaMm moTpedyeT (s oaHOW mnwimepuu) 6 moBapoB, 6
IOMOULTHUKOB IMOBapoB, 15 oduuuantos, 4 6apmeHos, 10 BciomoraTenbHbIX padounx. B
saBape 2000 roma paboTano 5 COTPYIHUKOB: AUPEKTOP IO IMEPCOHATY, KOMMEPYECKHIA
JTMPEKTOP, 1BA AUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bomnpocsr

1. Onpenenure peaibHblE NOTPEOHOCTH B MepcoHane Ha QeBpanb U anpenb 2001
roja.

2. Kak wWranpsHCKUN NpeAnpuUHUMATENb MOKET PpElUTh MNpolieMy Ipuema
nepcoHaa? C KaKuMH TPYJHOCTSIMUA OH MOYKET CTOJIKHYTHCS ?

3. Kakue MeTo1bl mpUBJI€YEHUS KaHAUAATOB MOKHO UCIIOJIb30BaTh? KakoMy MeToay
Bb1 661 oTHANM TIpennouTeHue?

4. Kak opranu3oBaTh MEPBUYHBIN 0TOOp KaHaMAaToB? Ha Kakue MeTosl ciieayer
00paTuTh BHUMaHUE TIPHU BHIOOPE MOBAPOB, O(PUITMAHTOB, BCIOMOTATEILHOTO TTepcoHaa?

5. KT0 moimkeH mpuHUMATh PelIeHne 0 IpreMe Ha padboTy?

6. Kak opranm3zoBaTh HMHTErpalldi0O HOBBIX COTPYIHHUKOB B KOMIIaHHUIO, KOTOpas
TOJILKO HAaYMHAET paboTaTh?

[1K-2.3:

dopmupyeT U MPOBOJUT COLHATIBHYIO
MOJIUTUKY U COLUANIBHBIE POTPaMMBbl

TecToBBIC 3a0aHUA

9. Kaxue u3z npusedennvix Hudice 8b1CKA3bI8AHUL MONCHO CUUMAMb 3A0AYAMU
npogopuenmayuu?
a) CO3/IaHHe yCIOBUHI VIS pa3BUTHS npodeccuoHanbHO
3HAUYUMBIX

crocoOHoCTel Oynyux pabOTHUKOB;

0) cozmaHue ycnoBui A 00y4ueHusl, mepeoOydeHUs U MOBBIIIEHUS
KBaJM(pUKALUU PaOOTHUKOB B OpraHU3aliH;

B) OIpeIeTICHUE COOTBETCTBUS MCUXO(U3NOIOTHUECKUX U COLUAIbHO-
IICUXOJIOTHYECKUX KaueCTB PAOOTHUKOB 3aHUMAEMON MU JOJKHOCTH;

I') ONIpeieIeHue COOTBETCTBHS MCUXO(PHU3HOIOTMYECKUX U COLIMATIBHO-
NICUXOJIOTHYECKUX KaueCTB PAOOTHUKOB, 0OPATUBIIMXCS 32 KOHCYJbTAIUEH,
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npoecCHOHATBHBIM TpeOOBaHUAM U30PAHHOTO UMHU BUA TPYIOBOU JEATEIHHOCTH.

0. Aoanmayus — smo...

a) MpucrocobIeHne pabOTHIKA K HOBBIM MPO(ECCHOHATBHBIM, COITUAIEHBIM H
OpTraHU3aIMOHHO- SKOHOMHYECKAM YCIIOBUSIM TPY/Ia;

0) B3aUMHOE MPUCTIOCOOICHUE paOOTHUKA U OPraHU3AIMH ITyTEM MTOCTENEHHOM
BpabaThIBAEMOCTH COTPYIHHUKA B HOBBIX YCIIOBUSX;

B) IIPUCIIOCOOJICHNE OPTaHU3AIMH K H3MEHSIONIMMCS BHCIITHUM YCJIOBHSIM.

1. Hccnedosanus nokaszviearom, umo 0O0iee noiosutbl paccCmMompeHHbIX Opeanu3ayuil
3aNONHAIOM DONLUIUHCINBO 8AKAHMHBIX MECH NEPBUYHO20 PbIHKA MPYOod 3a cuem 6HeuHUX
UCTMOYHUKOB Npueiedetlss NepcoHana: a) J1a;

0) HeT.

2. Kaxk obecneyums 2¢pgpexmusnyro unmezpayuio Ho8020 COMpYOHUKA 8 OP2AHUSAYUIO
(YKazamo npu Heooxo0UMOCmu HeCKOIbKO 6APUAHMOE)?

a) JIOCTOBEpHAs W TOJIHAS MpeABapUTeIbHas HHGOpMaIHs 00 OpraHU3aIuH U
10/Ipa3/ieNIieHuH, T MPeACTOUT PaOOTHUKY TPYIUTHCS;

0) UCIOJIb30BaHNE UCTBITATEILHOTO CPOKa JJIsi HOBUUKA;

B) pEryisipHble coOeceToBaHUSI HOBUUKA C PYKOBOJUTENIEM €r0 MoApa3/iesieHus

U IIPEJICTaBUTENIEM KaJIpOBOil CITykKOBbI;

T') BBE/ICHUE B JOJKHOCTb.

3. Kaxoti komnnexc kaoposwix Meponpusmuil ymeHbuiaem npumox Ho8wulx iooetl u
uoetl 8 opeanuzayuro?

a) MPOJIBIKEHUE U3HYTPHU;

0) KOMITEHCAIIMOHHAS MTOJIUTHKA;

B) NOJIUTHKA HaiiMa;

T') UCIIOJIb30BAHNE MEXIYHAPOIHBIX KaJPOB.

4. Venex 6 noucke pabomul Konkpemmuwvim compyOHuKom 3agucum (npu
HeoOX00UMOCmU YKA3amb HeCKOIbKO)!

a) OoJbIIIE OT TPAMOTHOCTH, YeM OT MPU3HAHHOTO MAaCTEPCTBA;

0) OT TF0003HATETHHOCTH;
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B) OT O€30TBETCTBEHHOCTH;
F) OT 3HAHHUS MHOTUX SI3BIKOB.

5. IIpoyecc npueneuenuss KaLouOamMo8, COOMEEMCMBYIOWUX OAHHOU pabome, ecmb:

a) HaliM TIepcoHana;

0) MpoABMKEHUE TIEPCOHANIA;
B) OIIEHKA [I€PCOHAA;

) oTOOp MepcoHaia.

6. Tom paxm, umo pexkpymepwvl (MeHeOHcepbl NO HAIMY) PeOKo 001a0arm

NOJIHOMOYUAMU l’lpé()]lODfCqub paswmep evlniam

naameoiceli,

npeebzmaiou;uﬁ ycmauoeﬂeHHbzd, ABIAEMCS CEUOEMENIbCINEOM:

a) HEJIOCTAaTKOB BHYTPEHHUX UCTOYHUKOB HaiiMa,
0) TOCTOMHCTB BHEIIHUX HCTOYHUKOB Halima;

B) HEJJOCTAaTKOB BHEIIHUX UCTOYHUKOB HaliMa;

I') JOCTOUHCTB BHYTPEHHUX UCTOYHHUKOB HaiiMa.

7. Joou, npuxoosuwue 6 omoen Kaopos 8 noucke pabomol, eCmb.:

a) CaMOIIPOSIBUBIIMECS KaHIUAATHI,

0) 6e3paboTHBIE;

B) HEKBaIM(UITUPOBAHHBIC pAOOTHUKH.
3. Kparkas tpynoBas ouorpadus kaHauaara sBisieTcs:
a) mpodeccrorpamMmoi;

0) KapbepOrpaMMOii;

B) @aHKETOU COTPYIHUKA;

') peKJIAaMHBIM OOBSIBIICHUEM.

9. K Haumenee oocmosepnvim mecmam omoopa Kanoudamos OmHOCAMcs (npu

HeobX00UMOCmU YKA3amMb HeCKOIbKO)!

a) TICUXOJIOTHYECKUE TECTHI;

0) npoBepKa 3HaHMIA;

B) IIpOoBepKa MpoeCCHOHATHHBIX HABBIKOB;

I) rpauuecKue TeCTHI.
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0.

1.

2.

3.

B)
4.

Haubonee oocmogeprvim memooom oyeHku cnocobHocmett KaHouoama 6blNOIHAMb

pabomy, Ha KOMopylo on 6y0em HaHAM, A6IAEMC:
a) TICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HAHUM;

B) MpoOBepKa Mpo(ecCHOHATEHBIX HABBIKOB;

r) rpaduueckuii TecT.

Ps0 xoukpemmuwix mep, Heobxooumbvix OJist NPUHAMUSL peUleHUs O HalMe HEeCKONbKUX

U3 BO3MOINCHBIX KAHOUOAMYD, eCb.
a) oTOOp KaH/IMJIaTOB;

0) HaliM pabOTHUKA;

B) MoA00D KaHWIATOB;

T') 3aKJII0YE€HUE KOHTPAKTA;

1) IpUBJICUECHUE KaHAUATOB.

Koaghduyuenm, onpedensemviii kak omnouteHue Koauuecmsea npuHAmMsIX Ha pabomy

1O 00JIHCHOCIU U OOUWUM YUCTIOM NPEMEHOEHMO8 HA SMY 00JIHCHOCHb, eClb.
a) K03 (HUIIMEHT TeKY4IECTH;

0) k03 dUIUEHT peKpyTa;

B) ko3 dummeHT otdopa;

r) k03¢ dunueHt nogadopa.

Ymo npedcmasnsem npoyecc noobopa nepcouana?

a) CO3/IaHUE JIOCTATOYHO MPEICTABUTEIBHOTO CIIMCKA KBATA(DUITUPOBAHHBIX
KaH/IMJIATOB Ha BAKAHTHYIO JIOJDKHOCTB;
0) mpueM COTPYIHUKOB HA PaboTYy;

Impouecc CCIICKIINH KaHauaaToB, 06J1ana}01111/1x MHWHHUMAJIbHBIMHA

Tpe6OBaHI/I$IMI/I JIJISL 3aHATHS BAKAHTHOM JIOJDKHOCTH.

Keanuguyuposannwiii nepconan nabupame mpyonee, uem HeK8ANUDUYUPOBAHHDBLIL.

B nepsyro ouepeodw, smo cea3ano ¢ (npu HeobX00uMOCmu yYKa3ams HECKOIbKO):
a) MPUBBIYKOM TEX, KTO paboTaeT;
0) npreMoOM MO PeKOMEHIaTeJIbHBIM MHChMaM;
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B) TpeOOBaHMEM CO CTOPOHBI CaMO PabOTHI;
') HEIOCTaTOYHOM MTPAKTUKOM Habopa.
15. Kaxk opeanusayus moscem npusieus npedcmasumenvbHyto epynny KaHouoamos 0is
3ameweHus BAKAHMHOU O0IHCHOCIU (NPU HEOOX0OUMOCMU YKA3AMb HECKOILKO) ?
a) OPHCHTAIMS Ha MPUBJICUCHNE KaH/NIATOB HA BAKAHCHIO Ha COOCTBEHHBIC
pecypcHI;
0) opueHTaIUs Ha MPUBJICUCHUE KAaH/IUIATOB HAa BAKAHCHIO HA BHEITHHE UCTOYHUKA
paboueii CUbI;
B) OpUCHTAIIMS HA TIOWCK KaHIUJATOB BHYTPH OPTaHHU3AI[UH IPH YCIIOBUU
WCIIOJIb30BAHUS XOTs OBl IBYX METOJIOB ITPHUBJICUCHHSI KaH/UIATOB CO CTOPOHBI,
T') OPHCHTAIUS Ha MPUBJICUCHNE KaHUIaTOB N3BHE OPraHU3AIMH TP YCIOBUN
WCIIOJIb30BAHUS OJTHOTO METO/Ia IIOMCKA KaHMIaTOB BHYTPH OPTaHU3AIIHH.
16. Kaxue memoovwt npusnevenus kanouoamoe mocym Ovlms peKOMeHOO0BAHbL
UHCTMUMYMY, UWywemy 3ameHy 3aeedyiowmemy Kkageopotl Oyxearmepcko2o yuema (npu
HeobXxo00umMocmu yKa3ams HecKoavko) ?
a) MOWCK BHYTPH OpraHU3aIINH;
0) Moa00p C TOMOIIBI0 COTPYAHUKOB OPTaHU3AIINH («I1O CBSI3SIM»);
B) CAMOTIPOSIBUBIIIUECS KaH MIAThI;
') OOBSBIECHUS B CPEACTBAX MAacCOBOM MH(OpMaIuu;
) TOCYJJapCTBCHHBIC areHTCTBA 3aHITOCTH;
€) YacTHBIC areHTCTBA 10 NMOI00PY MEpCOHAA.
7. K npeumywecmeam 6nympeHHux ucmouHuKo8 Hatkma OmHocsm (blopams
npasuibiblie Omeenul):
a) HU3KHE 3aTPaThl HA aJJalTaIMIo0 IEPCOHAIa;
0) yMEHbIIIEHUE YTPO3 BOBHUKHOBECHHUSI MHTPHUT BHYTPU OpPTraHU3aINH;
B) TOSIBJICHHE HOBBIX UMITYJBCOB Il Pa3BUTHS;
T') pOCT MPOU3BOJUTENHLHOCTH TPYIA;
1) TIOBBIIIEHNE MOTHUBAIIUH, CTETICH! YIOBIETBOPEHHOCTH TPYIOM.
18. K neoocmamxam 6Hewtnux uCmoyHuKo8 npusiiederusi NepCoHaId OMHOCIM
(8b10pamsv npasuivbHbie Omeenmovl):




Kon
HHOUKATOpa

Nuaukatop JOCTUKEHUS] KOMIIETEHIUN

OneHouHbIE CpeCTBA

a) HU3KKE 3aTpaThl HAa aJalTalluIo IePCOHAa;

0) yMEHbILIEHNE YIPO3 BOSHUKHOBEHUS HHTPUT BHYTPHU OPTraHU3ALINN;
B) NOSIBJICHUE HOBBIX UMITYJIbCOB JJISl PA3BUTHS;

') pOCT IPOU3BOJUTEIBLHOCTH TPYA;

1) TIOBBIILIEHNE MOTHUBALIUH, CTETIEHU YJOBJIETBOPEHHOCTH TPYIOM.

19. Kaxoevl npuuunsi 661c600001coerUss paboOmMHUKO8 8 Opeanuzayuu (npu

HeobX00UMOCMU YKA3AMb HECKOIbKO)?

a) CTPYKTYPHBIE CIIBUTH B TIPOU3BOJICTBE;

0) mepeMelneHne pabOTHUKOB BHYTPH OPTaHU3AINH | 32 €€ TIPEIebI;

B) TEKy4eCTh KaJpOB;

T') MOBBIMIEHUE TEXHUYECKOTO YPOBHS IPOU3BOICTBA;

1) I3MEHEHHE 00HEMOB MIPOU3BOJICTBA,

€) YMCHBIIICHHE CMEHHOCTH Pa0OThI IIPOM3BOACTBEHHBIX 10 Ipa3AeICHUI

NPEINPUSITHS,

) cTpeMiieHne paboToaaTelNs K Ka4eCTBEHHOMY U3MEHEHHIO CTPYKTYPBI

nepcoHara.

0. Paszeumue nepconana — smo...

a) nporiecc MOJI'OTOBKH ~ COTPYIHHKA K BBITIOJTHEHUIO HOBBIX

IIPOM3BOJICTBEHHBIX (DYHKITUH, 3aHSATHIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 3a/1a4;
0) mpo1iecc HEMOCPEACTBEHHOM Tepelayd  HOBBIX MPO(HECCHOHAIBHBIX

HaBBIKOB WJIM 3HAHUH COTPYTHHKAM OPraHU3aIlHuu;

B) CHCTEMa B3aMMOCBSI3aHHBIX BUIOB JICATCIILHOCTH, HEOOXOAMMBIX, YTOOBI TAPAHTUPOBAThH
opranuzaiun 3PHEKTUBHYIO YIIPaBJICHYECKYIO CTPYKTYpy H

MEHEDKEPOB IS JOCTHIKEHHS OPTaHU3aIOHHBIX 1EJICH;

I') IPOIIeCC U PE3yIbTaT YCBOCHHS CUCTEMATH3UPOBAHHBIX 3HAHHI, YMCHUI, HABBIKOB U

CIoco0OB MOBEACHUS, HEOOXOAUMBIX JUTsl IOATOTOBKH YEIOBEKA K KU3HU U TPYIY;

1) IPOLIECC U pe3yNIbTaT MOATOTOBKH YelIOBEKa K OMpeAeIEHHOMY BUAY TPYAOBOMH

JEeSITeIbHOCTH, TTOATBEP)KICHHBIM TOKYMEHTOM 00 OKOHYaHUU COOTBETCTBYIOIIETO

yueOHOTO 3aBEIACHHUS.

1. Kaxue memoovl nHaubonee 3¢ppexmusrvl 0115 00yUeHUss NepCOHALA NOBEOeHUeCKUM




Kon
HHOUKATOpa

Nuaukatop JOCTUKEHUS] KOMIIETEHIUN

OneHouHbIE CpeCTBA

HABLIKAM (8edeHue nepe2osopos, npogeoenue 3acedanutl, paboma 6 epynne) ? llpu
HeoOX00UMOCMU YKA3AMb HECKOIbKO!
a) UHCTPYKTaX;
0) poTarus;
B) YICHHUYECTBO M HACTABHUYECTBO;
T) JICKITHUS;
1) peleHnue Keic-CcTaauc;
€) JIeJIOBbIE UTPbI;
K)caMOoOOy4YeHHeE.
2. Kaxue memoowr naubonee 3¢ghghexmusnvt 01 00yueHus mexHuyecKUM nNpUemam
(6edeHue byxeanmepckoeo banaunca, pemMonm snexmpoosuecamenell, npuem KOMMYHATbHbIX
niamedsicetl, paciem npoyeHmos no 6K1a0am) (npu HeobXooUMoCmu yKazams HeCKOIbKO
omeemos)?
a) HHCTPYKTaX;
0) poTarusi;
B) YYEHMUYECTBO U HACTABHUYECTBO;
T) JICKITHUS;
1) pelIeHne Kelc-CTaInc;
€) JIeTIOBBIE UTPHI;
K)caMooOydueHue;
3) «cuns psgom ¢ Hemmmy.
3. Ilo kaxum xkpumepusim Bol oyenunu 6v1 3¢hpexmusrnocms npoepammul 06yyeHus O
K1epKo8 (npu HeoOX00UMOCMU YKA3AMb HECKObKO)?
a) u3AepKKaM OOydeHHUS;
0) BHYTpEHHEMY KPUTEPHIA;
B) BHEIIHEMY KPUTEPHIO;
T') ICUXOAMOIIMOHATBHOMY KPUTEPHUIO.
4. Ilo kaxum kpumepusim Bol 661 oyenunu s3¢hpexmusrnocms npoepammol 06yyeHus Ol
CHeyuanucmos8 cCmpaxosot KOMnNaHuu (npu HeobxXo0UMOCmU YKA3ams HeCKOIbKO):

a) U3JIEPKKU 00yUeHMS;




Kon
HHOUKATOpa

Nuaukatop JOCTUKEHUS] KOMIIETEHIUN

OneHouHbIE CpeCTBA

5.

r)
6.

0) BHYTpEHHEMY KpUTEPHUIA;
B) BHEIIHEMY KPUTEPHIO;
I') ICUX03MOLIMOHATIBHOMY KPUTEPHUIO.

Ilo kaxum xkpumepusam Bl Ovl oyenunu 3¢pgpexmusrocms npoepammvl 00yyeHUs.

MeHedcepos (npu HeobXo0UMOCmU YKA3amv HeCKOAbKOo)?

a) U3JIep>KKaM 0O0y4EHHS;

0) BHyTpEHHEMY KPUTEPHI, CBI3aHHOMY HEMIOCPEICTBEHHO C COJICPKAHUEM
IPOTPAMMBEI;

B) BHEITHEMY KPUTEPHIO, XapaKTePU3YeIIeMy YPOBCHbD BIIUSHUS ITPOTPAMMBI
00y4eHHs Ha TIOCIICTYIONIYIO IeATeIbHOCTh 00YJaloerocs nepcoHana;

MICUXO3MOIIMOHATILHOMY KPUTEPHUIO,  CBSI3aHHOMY C YPOBHEM

YJIOBJIETBOPEHHOCTH 00y4eHNEM PaOOTHHKOB.

Kaxkoti memoo nozsonsem naubonee mouHo onpeoenunms XapaKxmep u co0epicarue

nompebHocmu 6 06yyeHuu nepconana?

a) aHAJIM3 UCTIOJIHEHHS PaOOTHI;

0) orteHka 3pPEeKTUBHOCTH IEATEILHOCTH TIEPCOHANA;

B) aHaJu3 MPpoOJIeM B TMHEHHO-(YHKITMOHATBHBIX TI0Apa3ICTICHUSX;




0) Ilopsanoxk mnpoBeaeHMsI NPOMEKYTOYHOH AaTTeCTAllMH, INOKa3aTeJd M KpPHUTEPHH
OLlCHMBAaHUS:

HpOMe)KyTO‘-IHaSI arrecranua 110 JAUCHUIUIMHE  BKJIHOYACT TCOPCTHYCCKHUEC  BOIIPOCHI,
MO3BOJISIOIINE OLIEHUTh YPOBEHb YCBOCHHS OOYYArOIIMMUCS 3HAHWHA, W MPAKTUYECKUE 3aTaHMA,
BBISIBJIIONINE CTENICHb CHOPMHUPOBAHHOCTH YMEHUHN U BIIQJICHUH, TPOBOIUTCS B (hopMme 3aueTa.

3aueT no JAaHHOM JUCUUIUIMHE IIPOBOAUTCSA B YCTHOH (popMe Mo sK3aMeHallMOHHBIM OuiieTam,
KaXK/IbI U3 KOTOPBIX BKIIIOYAET 2 TEOPETUUECKUX BOIIPOCA U OJJHO MTPAKTUUECKOE 3aJJaHHeE.

Iloxka3aTenu M KpUTepUH OLICHUBAHUS 3a4eTa:

Kputepuu oreHku (B COOTBETCTBUU € (DOPMUPYEMBIMH KOMIIETEHIMSAMH U IIAHUPYEMBIMHU
pe3yiabraTaMu OOy4YEeHHUs]):

Jius nomydeHus 3au€ra  OakajlaBp JOJDKEH II0Ka3aTb 3HAHMSA HE TOJIBKO Ha YPOBHE
BOCITPOM3BE/IEHUS U 00BsICHEHUSI HH(POPMAIIMK, HO U UHTEJJIEKTYaJIbHbIE HABBIKHU PELICHUs MpoOIeM
" 3a/1a4, HaXOXJACHUS YHUKAJIbHBIX OTBETOB K HpO6J'ICMaM.

Ha onenky «He 3auTeHO» OakajlaBp HE MOKET I10Ka3aTh 3HAHUS HA YPOBHE BOCIPOU3BEACHUS U
00BSICHEHUS I/IH(l)OpMaHI/II/I, HE MOXCT MPOACMOHCTPHUPOBATE MHTCIIJICKTYAJIbHBIC HABBIKKW PCIICHHA
MIPOCTHIX 3ajau.

- «3a4T€HO» - BBICTABIIETCS NPU YCIOBHMM, €CIIM CTYJEHT IIOKa3bIBa€T XOPOIIME 3HAHUS
y4eOHOr0 MaTepuaja Mo TeMe, 3HAE€T CYIIHOCTh TUCITUIUIMHBI, CBOOOIHO BBIMOTHSIET MPAKTUUIECKUE
3aJJaHHUS.

HpI/I OTOM CTYACHT JIOTUYHO MW IOCJICAOBATCIBHO H3JIara€t mMarcpual TEMbI, PACKPLIBACT
CMBICJI BOIIpOCa, JacT YAOBJICTBOPUTCIILHBIC OTBEThI Ha JOIIOJTHUTEIIBbHBIC BOIIPOCHI.
HOHOJ’IHI/ITCJ'II)HI)IM YCIOBHEM MOJTYUYCHHSA OLUCHKH MOTYT CTAaTh XOPOHIME YCIICXW ITPU BBIITOJHCHUHN
CaMOCTOSITEJIbHOM M KOHTPOJBHOM paboThl, cCUCTeMaTHdeckas akTUBHas paboTa Ha MPaKTUYECKHX
3aHATUSAX.

- «HE 3aYTEHOY - BBICTABIIAETCS IIPU YCIOBHHM, €CIIH CTYJICHT BJIaJIEET OTPHIBOUHBIMU 3HAHUSMU
O CYIIHOCTH JAWUCUMIUIMHBI, JAaeT HENOJHbIE OTBEThl Ha BONPOCHI M3 OCHOBHOW JIUTEpaTypHl,
PEKOMEHJIOBAaHHON K KypCy, HE MOKET OTBETUTh Ha JOMOJHUTENIBHBIE BOIPOCHI, HPEIOKEHHbIE
IIPEIoiaBaTeNeM.



IIpuioxenne 3
MeTtoanyeckue peKOMeHAANMH JIsl CAMOCTOSATEIbHOI padoThl CTY1eHTOB

B mpomecce BBINOTHEHHS CAMOCTOSTENBHONW pabOTBHl CTYAEHTHI JIOJKHBI HAyYHTHCS
BOCIPUHMMATh CBEICHUS Ha CIyX, (UKCHpOBaTh MH(GOPMAIMIO B BHJE 3alMCEH B TETPasX,
paboTaTh C MUCPMEHHBIMH TEKCTaMH, CAMOCTOSITEIHHO M3BJICKAs U3 HUX IIOJIC3HBIC CBEACHUS H
opopmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3MpPOBAaTh WH(POPMALHIO B BHJE
3aro0JIHEHUs Ta0JIULl, COCTABICHUS cXeM. BaxkHO HayuUTbCs BBIJEIATH IVIaBHBIE MBICIIH B JIEKLUU
npenojaBaTesis JMOO B IUCBbMEHHOM TEKCTE; aHaJIM3UpOBaTh SBJICHUS, OINPEACIATh CBOIO
MO3ULMIO K TIOJYYEHHBIM Ha 3aHSTUAX CBEACHUAM, YETKO (OPMYIUPOBATH €€; apryMEHTUPOBATh
CBOIO TOYKY 3pEHHSA: BBICKA3bIBaThb OLICHOYHBIE CYKJIEHHMS; OCYILECTBIIATh CaMOAHAaJIU3.
HeobOxomumo yunTbes BiIaAeTh YCTHOM M NMCbMEHHOM pPEYblO; BECTH JAMAJIOT; Y4acTBOBATh B
JMCKYCCHUHU; pacKpblBaTh COJEpP)KaHUE H3ydaeMOM MpoOieMbl B MOHOJIOTMYECKON peuu;
BBICTYIIaTh C COOOLIEHUSMH U JOKJIAJaMH.

Kouncnekr jgexkuuu. CMBICT TPUCYTCTBUSI CTY/IEHTA Ha JIEKIIMU 3aKJIFOYAaeT BO BKIFOYCHUH
€ro B aKTUBHBIA MPOIIECC CIYyIIaHUs, TOHUMAHUS U OCMBICIICHUS MaTepHaia, OAr0OTOBICHHOTO
MpenogaBaTesieM. JTOMY CIIOCOOCTBYET KOHCIEKTHBHAs 3aMUCh IMOJTYYeHHOW uHpOpmaimu, ¢
MTOMOTIIHIO KOTOPO# B JTaTbHEHIIIEM MOYKHO BOCCTAHOBHTH OCHOBHOE COJEPKAHUE MTPOCTYITIaHHON
JIEKITHH.

JIy1s1 yCrienTHOTo BBITIOJTHEHUSI 3TOM pabOThl COBETYEM:

- TIOJITOTOBUTH OT/CJIbHBIC TETPAAN ISl KaXKJ0TO MpeaMeTa. 3aMuch B HUX Jy4Ille BECTH Ha
OJIHOI CTOpOHE JIMCTA, YTOOBI MO3JHEE HA YHCTOM CTpaHUIIE 3alucaTh JONOJHEHUs, YTOUHEHUS,
3aMeyaHus, a Takke cOOCTBEHHbIE MbICIH. C MOMOUIBIO0 PA3HOLBETHBIX PyUYeK WM (IOMacTepoB
MO>KHO OyZIEeT BbLAECTUTH 3ar0JIOBKH, pa3/ielibl, TEPMHUHBI U T.[I.

- HE 3amMuChIBaTh MOJPSJ BCE, YTO rOBOPHUT JekTop. CrapaliTech BHayaue BbICIYIIaTh U
MOHATh MaTepuall, a 3aTeM YK€ 3aQUKCUpOBATh €ro, He YIYCKas OCHOBHBIX IOJIOKEHUH U
BBIBOJIOB. CoOXpaHsiiiTe JOTUKy u3noxeHus. OOpaTuTe BHUMaHHE HA HEOOXOIMMOCTh TOYHOM
3allMCH ONPENICTICHUN U MIOHSATHUH.

- OCTaBUTh MECTO Ha CTPaHHULIe CBOOOIHBIM, €CJIH HE YCIENIM OCMBICIUTD U 3a-MUCaTh YaCTh
unpopmanuuu. Ilo oxkoHUaHUIO 3aHATHA C MOMOUIBIO OJHOKYPCHHKOB, IpPENoJaBaTeis WU
y4ueOHUKa BBl CMOXETE BOCCTAHOBUTH YITYIICHHOE.

- yIeNnaTh BHUMaHUE rpaMOTHOMY odopmieHHio 3anuced. Hayuutech rpaduuecku sicHO u
yI0OHO pacroJyiaraThb TEKCT: BBIWICHATH a03allbl, MOJYEPKUBATH TJIaBHBIE MBICIH, KIIOYEBBIC
CJIOBa, IOMEIIATh BBIBOJbI B paMKH U T.J1. HemaioBaxxHOE 3HaU€HHE UMEET U YEeTKasi CTPYKTypa
JIEKLIMH, B KOTOPYIO BXOJUT IUIAH, JIOTUYECKHU BBICTPOCHHAS! KOHCTPYKLHUS OCBEIIECHUS KaXJA0Ir0o
MyHKTa IJJaHA C apryMEHTaMU U JI0Ka3aTelIbCTBaMH, PAa3bsICHEHUSAMU WU NPUMEpPaMH, a TaKkKe
CIIUCOK JIMTEPATYPHI IO TEME.

- HAY4UThCS MUCATh Pa3doopurBO U ObICTpo. UTOOBI B AalbHEHIIEM HE TPATUTh BpeMs Ha
pacmiupoBKy COOCTBEHHBIX 3alUCEH, CIENUTE 3a aKKypaTHOCTHIO IMOYEpKa, HE HKOHOMBTE
Oymary 3a cyeT yIUIOTHeHHs TekcTta. KOHCHEeKTHpys, TMOJIb3yWTeCh OOMIEHPUHATHIMU
COKpAII[EHUSIMU CJIOB U YCIOBHBIMH 3HAaKaMHU, €CIH €CTb HEOOXOJAUMOCThb, TO MpH-IAyMaiTe
cOOCTBEHHBIE COKPAIIEHUSI.

- YMeTh OBICTPO U YETKO MEPEHOCUTH B TETpalb Ipaduyeckue PUCYHKU W TaOmuiel. [lis
3TUX LEJeH MPUrOTOBBTE MPO3PAUHYIO JIMHEHNKY, KapaHJall U pe3uHKy. CTapailTech Kak MOXXHO
TOYHEE CKOMMMPOBATh M300paxKeHue ¢ ToCKU. Ecnu HarsiAHbIi MaTepruan TpYAHO BOCIIPOU3BOIUM
B YCTIOBUSIX JIEKI[UH, TO C/IETIAITE €ro CJIOBECHOE OMUCAHKE ¢ 000OIIAOIIIME BHIBOJAMH.

- IPOCMOTPETH CBOM 3aIIUCH MOCIIE OKOHYaHUs JIeKIIUU. [IoJUepKHUTE U OTMETHTE Pa3HBIMU
nBeraMu (aoMacrtepa BaKHbIE MOMEHTHI B 3amucsX. lcmpaBbTe HETOYHOCTH, BHECHUTE
HeoOxoIuMBbIe OTIOTHEeHUs. He TpaTtbTe BpeMsi Ha mepenuchiBaHNe KOHCTIEKTA, €CJIM OH 0Ka3aJcs
He coBceM ynauHbIM. COBEpIIEHCTBYUTECH, 3aMUChIBAs MOCIEAYIOUINE JIEKINHU.

IMoaroroBka Kk ceMUHAPCKMM 3aHATUSAIM. CeMUHAp — OJMH U3 OCHOBHBIX BHUJOB



MPAKTUYECKHUX 3aHATUN MO0 TyMaHUTAPHBIM JuciuiinHaM. OH MpeIHa3HaueH IS yrIIyOJIeHHOTO
W3YYCHHUS OTACIBHBIX TeM U KypcoB. [lo dopme mpoBeneHusi ceMuHaphl OOBIYHO MPEICTABISIOT
co0oii pemneHue 3a1a4, 00CyKIeHHe JOKIIaI0B, Oecery 1o MIaHy WIH JUCKYCCHIO 1O Tpobieme.

[ToaroToBKa K 3aHSATHSAM 3aKIIIOYACTCS, MPEXKJIE BCErO, B OCBOCHUH TOTO TEOPETUYECKOTO
MaTtepuaina, KOTOPbId BBIHOCHTCS Ha 0OCyxaeHue. Jljis 3Toro HeoOX0quMO B TIEPBYIO OYepeb
MepPEeYnTaTh KOHCIICKT JICKIIUU WM Pa3Jieiibl YieOHUKa, B KOTOPBIX MPUCYTCTBYET YCTAHOBO YHAS
nHpopmanus. M3ydeHne peKOMEHIOBAHHOM JIUTEPATyphl HEOOXOIUMO CIENaTh MAKCHMAJIBHO
TBOPYECKH — HE MPOCTO YKJIAJbIBas B MMAaMSTh HOBHIC CBEICHHS, @ OCMBICIIMBAS U aHATU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C TIOMOIIBIO 3aIUCEH, BBIMHCOK WM TE3MCHOTO
KOHCITEKTA.

Ecnu cemunap npencraBiieH JOKIIaaMH, TO OCHOBHAS! OTBETCTBEHHOCTh 32 €T0 IPOBEICHHUE
JISKUT Ha MoKIaauukax. Kak caenars 3o yenenrHo cMotpute B pazzene «Jlokmamy. OmxHako pob
OCTAJIbHBIX YYACTHUKOB CEMHHApa HE JOJDKHA OBITh TacCCHBHOW. CTYIEHTBI, MMPOCITYIIaB JOKIIA],
3alMCBIBAIOT KPAaTKO TJABHOE €ro coJepKaHHe W 33Jal0T BBICTYMAIOMIEMY YTOYHSIOIINE
BompocoB. Yem OoJiee OCHOBATENBbHOW ObIJIa TOMANIHSS MOATOTOBKA IO TeME, TEM aKTHBHEE
MIPOUCXOTUT OOCYXKJIeHHEe NPOOJEMHBIX BOMPOCcOB. Ha ceMmHape BCSYECKH MOOMIPSIETCS
TBOPYECKAsl, CAMOCTOSITEIIbHAS MBICITb, TACTCSI BO3MOXKHOCTh BBICKA3aTh KPUTHYCCKUE 3aMECUaHUSL.

becena no nnany npezacrapiseT co0oii 3apaHee MOArO0TOBIEHHOE COBMECTHOE 00-CYKICHIE
BOIIPOCOB TEMBI Ka)/IbIM M3 YYaCTHHKOB. DTa (opma MOTpeOdyeT OT CTYJACHTOB HE TOJBKO
XOPOIIEeH CaMOCTOSTEILHON POPAOOTKH TEOPETHUECKOTO MaTepraia, HO 1 YMEHUE YIacTBOBATh
B KOJUICKTUBHOHN JMCKYCCHH: KpPaTKO, YETKO M SICHO (POPMYJIHUPOBATh W H3JIaraTh CBOIO TOUYKY
3peHUsl Tepe]l COKypCHUKAaMH, OTCTaWBaTh IO3WIIUI0 B HAYYHOM CIIOpE, MPHCOCAWHSITHCS K
qy)KOMY MHEHHIO FJT OIITIOHUPOBATH JAPYTHUM YIaCTHHKAM.

Pedepart — camblii mpoCTON M HAUMEHEE CAMOCTOSTEIIbHBIN BU MUCbMEHHOU paboThl. CyTh
€ro COCTOUT B KPAaTKOM H3JIOKEHUU COJEPIKALIUXCSA B HAYYHOU JIUTEpaType B3TJISA0B U HIEH IO
3amanHoi Teme. Pedepar He TpeOyeT opUrMHAILHOCTH U HOBU3HBI. B HEM olleHnBaeTCsi yMeHHE
CTylleHTa paboTaTh C KHUTOW: BBIACIATH W (OPMYIHPOBATH MpoOiIeMy, oTOMpaTh OCHOBHBIE
TE3HCHI U BCTIOMOTATENIbHbIE JaHHBIE, IOTHYECKH BhICTpAauBaTh MaTepuai, IpaMOTHO O0(opMIIATh
HAaY4YHBIN TEKCT.

CrynenTtam npejuiaraeTcs JiBa Buja pedeparabix padoT:

PedepupoBanne HayyHOU JUTEpaTyphl NPEACTABISIET COOON COKpPAIEHHOE H3JI0KEHUE
COJIep’KaHUs CTaTbM WM KHUTU C OCHOBHBIMU CBEACHUSIMH U BbIBojaMu. Takue pedepars
aKTyaJlbHbI TOT/Ia, KOT/Ia B IOPUIMYECKUX UCTOYHHKAX IOSBIISETCS HOBBIA TEOPETHUUECKUN WU
MpPaKTUYECKU MaTepuan mo uzydaeMod teme. OT crTyneHTa TpeOyercs, BHHUMATEIbHO
03HAKOMUBIIKCH C IEPBOMCTOYHUKOM, MAKCHMAaJIbHO TOYHO U MOJHO MepesiaTh €ro coJiep>KaHue.
s storo uenecoobpazHo BbIOpaTh (OpMY MOCIEIOBATENILHOTO H3I0XKEHUS MPOUYUTAHHOU
KHWUTY, HE MEHSs ee oOuMil miaH u CTpyKTypy (riaBbl, pasaensl, nmaparpadsl). HeoOxoaumo
COXPaHUTh JIOTMKY TIOBECTBOBAaHUS M T03a00THTHCS O CBA3HOCTH TeKCTa. ABTOPCKHUE,
OpUTHHAJIbHBIE U HOBATOPCKHE MBICIH M HJAEU Jy4lle MepelaBaTh HE CBOMMH CIOBaMH, a C
nomoIneio0 nuTupoBanusa. O6weM pedepata OyneT ompenensTbes COoAepKaHHMEM HCTOYHHUKA, a
TaKk)Ke ero Hay4yHOW M MPaKTHUeCKO# 1eHHOCThI0. Ho B M10060M ciydyae mpeanouTeHue OTAaeTCs
KPaTKOCTH U JJAKOHUYHOCTH, YMEHHUIO OTOMPATh TTIABHOE U OCBOOOKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar nmo Teme npeacraBusieT 0030p HayUHBIX B3TJIS0B M KOHIIETIIUN MO MPOOIEMHOMY
BOIPOCY B U3y4aeMOM TeMe.

- Ecnu Bam mpensiokeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHHUE CIEAYeT
OTIIaTh TOW, KOTOpast AJIsl Bac MHTepeCcHa WK 3Hakoma. OHa He JOKHA ObITh OYEHb CIO0XKHOU U
00BEMHOM, B IPOTUBHOM cliydae pedepar OyaeT HalmoMUHATh KypcOBYIO paboTy.

- Jlns moarotoBkm pedepara CTYAGHTY HEOOXOIUMO CaMOMy WIH C Yy4acTHEM
MpenoaBaTens noao0pare uctouHuku uHGopmanuu. CreayeT mo3ad0TUThCS, YTOOBI B BallleM
CIHUCKE OKa3ajWCh HE CiydailHble, a IleHHble B WH(GOPMAIMOHHOM TIJIaHE KHUTH. MOXKHO
BBITIONIHUTH PaboOTy, OOpAaTUBIIMCH M K OJHOMY HCTOYHMKY — TMOCOOHIO, MOHOTpaduH,
uccienoBanuto. Ho mydie, ecnu Bel 00paTutech K IByM-TPEM HAYYHBIM TPYAAM — TO MO3BOJIUT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUEK 3PEHUS U BBICKA3aTh JTNYHBIC TMPEATIOYTCHHSI.



- OHUM W3 TJIaBHBIX KPUTEPHEB OIICHKU pedepara OyIeT COOTBETCTBHE €r0 COACPKAHUS
3agBNeHHOM Teme. [l 3Toro Oerjo O3HAKOMHBIIUCH C MEPBOMCTOYHHUKAMH COCTAaBbTE
MpeIBApUTENIbHBIN IaH Oyaymero pedepara, 0003HAYUB B HEM MPHUHIMIIHAILHO Ba)KHBIC
MOMEHTBI U 3Tallbl OCBENIeHHs TpoOsieMbl. [locie Toro, kak y Bac MosBSITCS padoyvue 3amicH 1o
pe3yibTaTaM HM3Y4YCHHs] HAydyHOU JUTEpaTypbl M OOmUpHAs WHPOpPMAIUs MO TEME B IIETIOM,
MOXXHO Oy/leT CKOppeKTHpoBaTh oOmui 1uiaH pedepara. Crapaiitech mpu paboTe HaJ HUM
THIATENILHO HM30aBISATHCS OT «H3JIMIIECTBY». BCAKOTO pojia aOCTPAaKTHBIX PaCCYXICHUU,
Ype3MEPHBIX MOAPOOHOCTEH WU MHOTOYHCICHHBIX MPUMEPOB, KOTOPBIC «Pa3MBIBAIOT» TEMY HIIU
YBOJAT OT HEE.

CrpykTypa pedepara BKIOYaeT B ce0sl BBEIECHHE, OCHOBHYIO YacTh W 3akitodeHue. Bo
BBEJIICHUU (OPMYITUPYIOTCS TIEIM W 3a7add paboThl, €e aKTyaabHOCTh. (OCHOBHas YacTh
MIPEJCTaBIseT COOON MOCIeN0BATEIFHOE U aPTyMEHTUPOBAHHOE W3JI0KECHUE PA3IMYHBIX TOYEK
3peHHsi Ha MpoOjieMy, ee aHajau3, MpearnojaraeMbple MyTH pelieHus. 3aKiIroveHre o0oOmaeT
OCHOBHBIC MBICITH HJIU OOOCHOBBIBACT MEPCIEKTUBBI JALHEHIIICTO UCCIICIOBaHMs TeMBL. Ecimun
pedepar moctraTouHo OOBEMEH, TO TOTpeOyeTcsl pas3JelieHHe TEKCTa Ha pasleibl (TJIaBbl,
naparpadst). UmmroctpaTuBHBIN MaTepral — TaOIUIbI, CXeMBbI, TPAQUKHA — MOTYT pacIojararbCs
KaK BHYTPH OCHOBHOM YacTH, Tak U B pazjene «lIpumoxenuey.

O06bem pedepara 3aBUCUT OT IEJICH U 3a/a4, peniaeMbiXx B padote — oT 5 10 20 cTpaHwI
MAaITMHOIMMCHOTO TEKCTa Yepe3 JBa MHTepBaia. ECcou B 3aJaHWM, BBIJIJAHHOM IIPEIIOJaBaTelieM
00BbEM HE OTOBAPUBACTCS, TO CIIEAYET UCXOAUTH U3 pa3yMHOM 1e1eco00pa3HOCTH.

B pedepare B o00s3aTeNbHOM TMOPSAKE pa3MEMIAIOTCS TUTYIBHBIN JIUCT, TUIAH WA
OTJIaBIICHHE PaOOTHI, @ TAKXKE CITUCOK UCTIOIh3yEeMOU JTUTEPATYPHI.

OO6bpuHO pedepaT MOXKET 3aUMTHIBACTCS KaK IHUCBMEHHas paboTa, HO HEKOTOpHIS
MpernoaBaTeNid MPAKTUKYIOT MyONWYHYI0 3aluTy pedeparoB WIM HX «O3ByYHBaHUE)» Ha
CEMHUHAPCKUX 3aHATUSX. B 3TOM cityduae HEOOX0AUMO MPHUIIOKUTH JTOTIOJHUTENbHbIC YCUITHS AJIs
MTOJrTOTOBKH ITyOJIMYHOTO BBICTYIJICHUS 110 MaTepuaiaM pedepaTHOi pabOTHI.

Hoxuan mpeacraBisieT co0oit ycTHyI0 ¢hopmy coolrieHust nadopmarmu. OH UCTIOJIb3YeTCS
B By3€ HAa CEMHHAPCKUX 3aHATHSIX U HA HAYYHBIX CTYJCHUYECKHX KOH(EpEeHIIHSIX.

[ToaroToBka nOKIaaa OCYLIECTBISIETCS B J[Ba dTama: HalMCaHHE MHCbMEHHOTO TEKCTa Ha
3aJlaHHYI0 TeMYy U MOJrOTOBKAa YCTHOTO BBICTYIUICHUS Tepel] ayJUTOpHEll ciymiaTenei c
ocBellleHrueM 3Toi TeMbl. [IucbMenHbli noknan opopmisiercs Kak pedepar.

[Ipu paboTte Hax JOKIIAOM CIEAYeT yU4ecTh HEKOTOphIe crenuduyecKkue 0COOEHHOCTH:

e OObeM JOKNIaga JOJDKEH COIJIACOBBIBATHCA CO BPEMEHEM, OTBEACHHBIM JJIs
BBICTYIUICHHUS.

e [lpu BbIOOpE TEMBI HYKHO YYUTHIBAaTh HE TOJILKO COOCTBEHHBIE WHTEPECHI, HO U
MHTEpEChl MOTEHIMAIBHBIX clymaTteneid. Bame cooluieHue HE0OXOAWMO COTJIaCOBBIBATH C
ypOBHEM 3HAHUH U MOTPEeOHOCTEN MYOIUKH.

e [loAroToBIEHHBIM TEKCT AOKIaJa JOJDKEH XOpOILIO BOCIPUHUMAThCS Ha ciyX. Jlaxke
eclii 0TOOpaHHBIA BaMH MaTepUall CJI0KEH M HEOJHO3HAY€H, TOBOPHUTH JKEIATENbHO MPOCTO U
SICHO, HE Meperpyxasi peub HayKooOpa3HbIMU 000POTaMH U CrieU(PUIECKIMHU TEPMUHAMH.

Crnenyer oTMETUTh, YTO MHOTJA MpPENoAaBaTelib HEe TPeOyeT OT CTYAEHTOB MUCHBMEHHOIO
BapuaHTa JOKJIaJa W OIEHMBAET UX PabOTy HCKIIOYUTEIHHO MO YCTHOMY BBHICTyIUIeHHIO. Ho
3HAYUTENBHO Yallle MUCbMEHHBIM JOKIAaJ MPOBEPSETCS U €ro KauecTBO TaK)Ke OIIEHWBAETCS B
O6amrax. BHe 3aBUCHMOCTH OT TOTO, HY)KHO WJIM HE HYXXHO OyAeT cllaBaTh Ha MPOBEPKY TEKCT
OyIyliero BBICTYIUICHHS, COBETYeM HE OTKa3bIBaThCS OT MHUCHMEHHOW 3amucH JOKiIaga. ITo
MOMOYKET M30eX)aTh MHOTHX OIIMOOK, KOTOpbIE CIy4aloTCs BO BpPeMsl YCTHOM HMITPOBU3AIUU:
OTKJIOHEHHUE OT TEMbI, HAPYIICHHsI JJOTUYECKON MOCIe0BATEILHOCTH, HEOpEKHOE 0OpalleHne ¢
[UTaTaMHU, 3JI0YOTpeOIeHUE AeTASIMU | T.JI. ECIT BBI XOPOIIIO BJIaJieeTe HaBBIKAMU CBOOOTHOM
peun u oOjanaeTe BBICOKON KyAbTypOW MBIIUICHUS, TO 3aMEHUTE MHUCHMEHHBIM TOKIaJ
cocTaBlieHHueM Te3ucHoro miaHa. C ero moMomiblo 3aUKCUpPYWTE OCHOBHBIE MBICTH U HJIEH,
BBICTPOUMTE JIOTMKY IMOBECTBOBaHUS, OTOEpHUTE sIpKUE€ W TOYHBIE TpUMEpHI, chopmynupyiTe
BBIBOJIBI.

[Ipu moAroTOBKE K YCTHOMY BBICTYIICHUIO BO3BMHUTE Ha BOOPYKEHHE HEKOTOPBIE COBETHI:



e Jlyumuii BapuaHT BBICTYIUIEHUS IIepel] ayJIuTOpUed — 3TO CBOOOJHAs peub, HE
OCJIOKHEHHAs YTeHHneM TekcTa. Ho ecni y Bac He BBIpabOTaHO yMEHHE 00IIaThCs ¢ MyOauKoii 6e3
OyMaXKKu, TO HE MBITAWTECh CAENATh 3TO cpasy, 0e3 moAroToBKH. OCBaMBATh 3TOT OIBIT HY)KHO
MOCTENEHHO, OT JOKJIAa/1a K JI0KJIaly yBEIHUUBasi 00beM peur 0e3 3ariisAbIBaHHs B TEKCT.

e Eciiu Bbl HaMEpEeHbl CUMTHIBATh JOKJAJ C 3arOTOBJIEHHBIX MUCBMEHHBIX 3alHCEH, TO
MOCTapalTECh, YTOOBI YTEHHE OBLJIO «XYJOXKECTBEHHBIM»: OOO3HA4alTe May30il JIOTHYECKue
MEepexoabl OT YacTH K YacTH, BBIACISHTE MHTOHAIIMOHHO 0COOO Ba)KHBIE MBICIH U apTyMEHTHI,
BAPBUPYWUTE TEMII PEUH.

e Uurasg NOKIAI, HE TOPONMUTECH, JEIAaNTE 3TO KAK MOXHO CIOKOWHee. [lomHuTE, 4TO
CKOPOCTb IPOU3HOLIEHUS TEKCTa MEepe]] CAyLIaTeNs MU BCeria J0JKHA ObITh 00Jiee MEJJIEHHOM,
4eM CKOPOCTb Balllel MOBCETHEBHOU pEUH.

¢ CBepbTe MUCbMEHHBIN TEKCT C XpPOHOMETPOM, JUIsl STOTO MPOUYUTANTE €ro HECKOJIBKO pa3 C
CEKYHJOMEPOM B pyKax. B cirydae, eciam TOKIIa[ OKaXETCs CIMIIKOM JUIMHHBIM WM KOPOTKHM,
MIPOBEJIUTE €r0 PEKOHCTPYKUUI0. OJHAKO BMECTE C COKpAIlEHUSMU WIM JONOJHEHUSIMU HE
«moTepsuTe» TeMy. He moamaBailTech MCKYIIEHHWIO Paccka3aTh BCE, YTO 3HAETE — IMOJHO M
MOPOOHO.

e OOparute BHUMaHHE Ha TEMOp U CHITy Bamiero rojoca. O4eHb BaXHO, YTOOBI Bac OBIIO
CIIBIIIHO B CaMbIX OTJAJIEHHBIX YaCTAX ayAUTOPHH, U IIPHU STOM Bbl HE «TJIYLIWJIN» BOJIU3M Bac
HaxoJsIIuxcsl ciymareneil. Bappupyiite TemOp peun, OH NPUAACT €l BBIPA3UTENBHOCTh U
MTOMOKET U30eKaTh MOHOTOHHOCTH.

e CriequTe 3a CBOMMHM KeCTaMH. Upe3MepHasl JKECTUKYJSLNS OTBIEKAET OT COJAEpkKaHUS
JOKJa/1a, a MOJHOE €€ OTCYTCTBHE CHWXKAET JEWCTBEHHYIO CHIy BbICTyIuieHHs. [locrapaiitecs
n30aBUTHCA OT KECTOB, IEMOHCTPUPYIOIIUX Ballle BOJIHEHUE (KOTIa KPYTATCS PYUKH, TepeOsITCs
MyTOBHUIIBL, 3aJlaMbIBAlOTCS Nanblibl). Mcrmonb3yiiTe )KecTbl — BhIpa3UTEIbHbBIE, OMUCATENbHEIE,
MOJPAKATEIbHBIE, YKA3YIOIIKE — JUIsl IOJHOTHI ITEPEAAYN BALIUX MBICIICH.

e YCTaHOBUTE 3pUTEIbHBIA KOHTAKT ¢ ayauTopuei. He cTouT Bce Bpemsi CMOTPETh B OKHO,
OIyCKaTh IJIa3a WIH COCpeloTaunBaThcsl Ha Tekcte. CTapalTech 3pUTENBHO OOLIATHCS CO BCEMU
CITyILIaTesIMU, IEPEBO/IS B3I OT OJHUX K ApyruM. He oOparaiite BHUMaHue Ha OTM03/1aBIINX U
HE TpephIBacTe CBOM MOk 3aMedanusiMu. Ho BMecTe ¢ TeM creauTe 3a peakiueil myOauku Ha
Ballle BBICTYIUIEHHE (0J0OpeHue, yCTaloCTh, HUHTEPEC, CKYKY) U €CIH CMOXETe, BHOCHUTE
KOPPEKTHUBBI B P€Ub C LIEJIbIO MOBBIIIEHUSI HHTEPECA K €r0 COACPKAaHUIO.

e OTBeuaTh Ha BONPOCHI B KOHIIE BBICTYIUICHUS HAJI0 KpaTKO, YETKO W YBEpEHHO, 0e3
JUIIHUX TopoOHOocTel u noBTOopoB. [locTapaiitech mpenyragath BO3MOXKHBIE BOIPOCHI CBOMX
ciymiaTesed U MOATrOTOBUTHCS K HUM 3apaHee. Ho ecnu ciyduTcs, 4TO Bbl HE 3HAETE OTBETA HA
3aJlaHHBINA BaM BOIIPOC, HE OOWUTECh B 3TOM MPU3HATHCSA. ITO 3HAUUTEIHHO JIy4Ille, YeM OTBEYaTh
HE [0 CYUIECTBY WJIM OTUIYYMBATHCS.

e [IpoBenuTe reHepaibHYIO PENETUIIMI0 CBOETO JOKIaAa Mepel] IPY3bsIMU WM OMU3KUMH.
DTO MOMOKET 3apaHee BBISIBUTH HEKOTOPHIE HEAOCTAaTKHM — CTHJIMCTUYECKH Claldble MecTa,
TPYAHOTIPOM3HOCUMBIE CJIOBa U (pa3bl, 3aTSHYThIe BO BPEMEHHU YacTH U T.a. [Ipoananusupyiite
CBOIO JIUKIINIO, MHTOHAIIMY, JKecThl. Clienaiite Tak, 4TOObl OHH MOMOTAJIU, @ HE MEIIaIH YCIIEeITHO
MPEICTaBUTh MyOJIMKH TTOrOTOBJICHHBIN BaMU JOKIAJ.

IIpe3enTauusi — COBpeMEHHbI crnoco0 YCTHOrO MM TMHUCBMEHHOTO IPEICTaBICHUS
MHGOpMAIIUU C UCTIOJIB30BAHUEM MYJIbTUMEIUINHBIX TEXHOIOTHMA.

Cy1ecTByeT HECKOJIBKO BApPUAHTOB MPE3EHTALIUM.

e [Ipe3eHTanus c BHICTYIUICHMEM JOKJIAIMKa

e [Ipe3eHTanysg ¢ KOMMEHTAPUSAMH AOKIAAUUKa

e [Ipe3eHTanysa A8 caMOCTOSITEILHOTO MPOCMOTPA, KOTOpask MOXKET AEMOHCTPUPOBATHCA
nepes ayIuTopuei 6e3 yuacTus JOKJIaauHKa.

IToaroToBka mpe3eHTay BKIOYAET B ce0s1 HECKOJIBKO ATAIOB:

1. IInanupoBaHue npe3eHTauu

OT OTBETOB Ha ATU BONPOCHI OYJET 3aBUCETh BCE MOCTPOCHUE MPE3EHTAIINN:

® KaKOBO IPEIHA3HAYEHUE U CMBICI IPE3EHTALNHU (IEMOHCTpALUs PE3yJIbTaTOB HAyYHOU
paloTBhI, 3alIUTa JUIJIOMHOTO IPOEKTA U T.11.);



® KaKyl0 pojb Oy/AeT BBINOJHATH MPE3CHTAIMS B XOJE BBICTYIUICHHUS (COMPOBOXKICHUE
JOKJIa/1a WK €r0 UIUTIOCTPaLus);

® KakKoBa ek Mpe3eHTanuu (MHPOPMHUPOBaHUE, YOCKICHHE NN aHATIU3);

e Ha Kakoe BpeMs paccuuTaHa npe3eHTauuss (koporkoe - 5-10 MUHYT WM
MPOJIOJKUTENBHOE - 15-20 MUHYT);

® KaKOB pa3Mep M cocTaB 3purenbckoil aymutopuu (10-15 denoBek wmmm 80-100;
MIPEnoaBaTed, CTYAEHThl UJIM CMEIIEHHAs ayJUTOPUS).

2. CTpyKkTypHpoBaHue uH(popMauu

e B Ipe3eHTAlNU He JODKHA ObITh MeHee 10 craiinos, a o0miee X KOJMYECTBO MPEBHIIIATh
20 - 25.

® OCHOBHBIMU TNPUHIUIAMHU TNPU COCTABICHUM NPE3EHTALUU JOJDKHBI OBITh SCHOCTH,
HarJIJHOCTh, JIOTUYHOCTb U 3alIOMMHAEMOCTH;

® Mpe3eHTalMs JOJDKHA HMETh CLEHapuil M YeTKyl0 CTPYKTYpy, B KOTOpoil OyayT
OTpa)€HbI BCE MPUUNHHO-CIIEICTBEHHbBIE CBS3H,

e paboTa HaJ Mpe3eHTallel HaYMHAeTCs MOCIIe TIATEIbHOT0 00 JyMbIBaHUS M HATMCAHUS
TEKCTa JI0KJIa/la, KOTOpPhI HEoO0XoaAuMO pa30uTh Ha (parMeHThl U 00O3HAUUThH CBSI3aHHBIE C
KaXKIbIM U3 HUX 33/1a4M U JeHCTBUS;

® MEpBBIM IIar — 3TO ONpeJesieHHue TIaBHOW MJIeH, BOKPYr KOTOpOH OyaeT CTpOUThCA
MIpe3eHTalHs;

® YyacThb MH(pOpPMAIMK MOXHO MEPEBECTH B JBA THUIIA HAIJIAJIHBIX MOCOOMIi: TEKCTOBBIE,
KOTOpbIE TIOMOTYT CIIyILIATENsIM CIEIUTh 3a XOJ0M pa3BepThIBaAHMS apryMEHTOB U rpaduuecKue,
KOTOPbIE WJUTFOCTPUPYIOT TJIABHBIE MMYHKTHI BHICTYIUIEHHS M CO3A0T SMOI[MOHAIbHBIE 00pa3bl.

® CIOJKEThI ITPE3EHTALMM MOTYT Pa3bsCHATh WM WUIIOCTPUPOBATHE OCHOBHBIE MOJIOKECHUS
JI0OKJIa/la B CaMbIX Pa3HOOOPA3HbIX BapUaHTax.

OueHb BayKHO HalTH IIPAaBUJIbHBIN OaaHC MEXAY PeUblo JOKJIAAUMKA U COIIPOBOXKIAIOIIMMHU
€€ MyIIbTUMEIUNHBIMU JIEMEHTAMHU.
Jl1s1 3TOTO 11E€TIECO00pa3HO:

® OINpeAeNNuTh, YTO OyAeT MpPEJCTABICHO HAa KaXAOM ciaije, 4Tto OyaeT B 3TO Bpems
TOBOPUTHCSI, KaKk OYZET cliesaH Nepexo] K CIeqyoLleMy Clany;

® CaMbl€ Ba)KHBIC MJIEU U MBICIM OTPA3UTh U Ha CJIAax U IPOU3HECTH CIOBAMH, TOT 1A KaK
BTOPOCTEIEHHbIE — JIM0O0 CcII0BaMu, MO0 Ha claiiiax;

e pH(pOpMALMIO Ha claiijax NOpeAcTaBUTh B BHJE TE3MCOB — OHM COIPOBOKIAIOT
[0JIPOOHOE U3JI0KEHHUE MBICIIEH BBICTYIAIOILETO, a He HA000POT;

e JUIsl pa3bsACHEHMs NTOJIOKEHUH JOKJIa/1a UCII0JIb30BaTh PA3HBIE BUJIBI CIAMIOB: C TEKCTOM,
C TabIuuamH, ¢ JuarpaMMamu;

e nr00as mpe3eHTalMs JOKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOil ecThb:

«3aBsI3Ka» - MPOOYXKIEHUE MHTEepeca ayJUTOPUU K TeMe CoOoOLIeHHs (SpKUM HarjsaHbId
npumep);

«pa3BUTHE» - JIEMOHCTpALUS OCHOBHOM MH(pOpMalUU B JOTMYECKON MOCIEI0BATEIbHOCTU
(uepenoBaHUE TEKCTOBBIX U IpahUUECKUX CIaiI0B);

«KYJIBMUHAIMS» - TPEJCTaBICHHE CaMOro TJIABHOTO, HOBOTO, HEOXXHJIAHHOTO
(MOIMOHATILHBIN PEYEBOW UM WILTIOCTPATUBHBIN 00pa3);
«pa3Bsizkay - (opMyJIHpOBaHHME BBIBOJOB WM MPAKTHUECKUX PEKOMEHIAIHMA
(Bumeopsin).

3. Odopmiienune npe3eHTauu

Odopmiienue npe3eHTaluy BKI0YaeT B ce0sl CIeAYIONIYI0 00s13aTeIbHYI0 HHPOPMAIIHIO:

TuTynpHBIN TUCT

- IPEJICTaBIIET TEMY JI0KJIaJla U UMs aBTOpa (MJIM aBTOPOB);

- Ha 3allUTe KYpCOBOW MM JAWUIUIOMHOM paOOThl YyKa3bIBaeT (aMMINI0 W HHUIHAIIBI
HAy4YHOTO PYKOBOJMTEISI WIIM OPTaHU3aIH;

- Ha KOH(epeHIUsAX 0003HaYaeT JaTy U Ha3BaHUE KOH(PEPEHIIHH.

[Inan BeICTYIUICHUS



- opmynHpyeT OCHOBHOE coJiepkaHue oknaza (3-4 myHkra);
- (ukcupyeT nMopsaa0K U3I0KEHHUS HHPOPMALIUY;
CopepxaHue npe3eHTaluu
- BKJIIOYAET TEKCTOBYIO U IpapuuecKyro HHPOpMAIIHIO;
- WUIIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIIEHUS;
- MOXET MPEACTaBIATh CAMOCTOSITENIbHBIM BApUAHT JOKIAJIa;
3aBepiieHue
- 0000111a€eT, TOJBOAUT UTOTH, CYMMHPYET HH(OPMAIIHIO;
- MOXET BKJIFOUATh CIMCOK JIMTEPATYPhI K TOKIAY;
- COJICPKUT CJIOBa OJIarolapHOCTH ayAUTOPHUH.
4. luzaiin npe3eHTauuu
TexkcroBoe odopmiieHne
e He cTouT 3amoiHATh ciaiia CIUIIKOM OOJIBIIUM 00beMOM HHGOPMAIMH - JIYYIII€ BCETO
3aroMHUHaIOTCs He Ooliee 3-X (HhakTOB, BBIBOJIOB, OTIPE/ICIICHHI.
¢ OniTMMaNbHOE YHCIIO CTPOK Ha craiime — 6 -11.
e KopoTkre ¢pas3pl 3allOMUHAIOTCS BU3YaJbHO Jiydlle. IIyHKTBI mepedyHel He JOJKHBI
MPEBBILIATH IBYX CTPOK Ha (hpasy.
e HanGospmast 3(h(PEeKTUBHOCTH  JOCTHTaeTcs TOT/A, KOT/JAa KIIFOYEBBIE ITYHKTHI
0TOOpaXxkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEILHOM craiizie
e Eclii TEKCT COCTOUT W3 HECKOJBKHUX ab3aleB, TO HEOOXOIMMO YCTAaHOBHUTH Kpac-HYIO
CTPOKY U UHTEpBaAJI MEX 1y a03alaMu.
e KintoueBble ciioBa B HMH(OPMAIIMOHHOM OJIOKE BBIACNAIOTCS LBETOM, MIPUGTOM WIH
KOMITO3UIIUOHHO.
¢ llndopmaniuio npeanoyTUTENbHEE pacnoiaraTh TOPU30HTAIBLHO, HauboJiee BAKHYIO - B
LIEHTPE KpaHa.
eHe cnenyer 310ynoTpeOisTh OOJBIIMM  KOJWYECTBOM  MPEAJIOTOB, HapedHii,
MpUJIaraTeabHbIX, BBOJHBIX CIIOB.
e [ludpoBbie MaTepuabl JIy4lle MPeICTaBUTh B BUje TpaduKOB U AUAarpaMM — TaOIUIbI C
M (POBBIMU JAHHBIMH Ha CJaii/ie BOCIPUHUMAIOTCS TI0XO.
¢ Heo0xoauMo 00paTuTh BHUMAaHKE Ha TPAMOTHOCTh HamucaHus Tekcta. OmubKu BO BeCh
9KpaH MPOU3BOASIT HEMPUITHOE BIICUATIICHHE
[pudroBoe ohopmieHne
o [[Ipud e 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcs nerde, uem rporecku. Henb3s
CMEIINBATh Pa3jINyYHbIe TUIIBI LIPU(TOB B OJTHOM MPE3CHTALINH.
o [IIpudTOBOI KOHTpPACT MOXKHO CO3/aTh MOCPEIACTBOM pa3Mmepa Hipudra, ero TONIIKUHBL,
HavyepTaHus, GOPMbI, HAPABICHUS U LIBETA;
e J[n1s1 3aronoBka roautcs pazmep mpudra 24-54 nmyHkra, a 171 Tekcta - 18-36 myHKTOB.
e KypcuB, momyepkuBaHHe, >KHUPHBIM MIPU(T UCHOIB3YIOTCS OTPAHUYEHHO, TOJBKO IS
CMBICTIOBOTO BbIIETICHUS ()parMEHTOB TEKCTA.
e J[711 OCHOBHOT'O TEKCTa HE PEKOMEHYIOTCSI IPOIIUCHBIE OYKBHI.
I[BeToBOE OhOpMIIEHUE
¢ Ha oHOM craiizie He ucosb3yeTcs 6osee Tpex IBETOB: (OH, 3ar0JOBOK, TEKCT.
o [[BeT mpudra 1 11BET PoHA TOIKHBI KOHTPACTUPOBATH — TEKCT JIOJIKEH XOPOIIO YNTAThCS,
HO HE pe3aTh riasa.
o J[ns1 hoHa mpeAnovTUTENHHEE XOJIOIHBIE TOHA.
o CylIecTBYIOT HE coueTaemble KoMOuHanuu 1BeToB. OO 3TOM MOXHO Y3HaTh B
CHenuaIbHOM JIUTepaType.
e UepHbIl 1IBET MMEET HEraTUBHBIN (MpayHbIi) MOATEKCT. benplii Ha YepHOM YHUTaeTcs
ILJI0XO.
e Ecnu ipe3eHTanust 00JIbIas, TO €CTh CMBICH Pa3JIeUTh €€ Ha YacTH C TIOMOIIIBIO I[BETa —
Pa3HBbI IIBET CIIOCOOEH CO3/1aBaTh Pa3HbIN IMOIIMOHATIBLHBIN HACTPOH.
e Henb3s BBIOUpaTh (POH, KOTOPBIN COACPKUT AKTHBHBINA PUCYHOK.



Komnozunmonnoe ogopmieHue

e Crieyet cobmronaTh equHbIN cTUIb oGopmieHus. OH MOXKET BKIIOYATh ONpeaeICHHBIN
mpudT (rapHuTypa M 1BeT), (GOoH mBeTa MIM (OHOBBIA PHCYHOK, NEKOPATHBHBIM 3JEMEHT
HEOOJBIIIOTrO pa3Mepa u T.1I.

e He npuemiemsl CTHIIM, KOTOPbIE OyyT OTBIEKATh OT IPE3EHTALIUU.

¢ KpymHble 00beKThl B KOMITIO3UIIUH CMOTPSITCS HEBAKHO.

e BeciomoratenbHas uH@opManys (ynpapisiolue KHOIMKH) HE JI0JDKHA IpeodsagaTh Hajl
OCHOBHOM (TEKCTOM U WILTIOCTpAITUEH).

e J[1151 cepbe3HOM pe3eHTALNN OTOMPAIOTCS 1A0JIOHBI, BHIIIOJIHEHHBIE B JIEIOBOM CTHUJIE.

AHUMaIMOHHOE 0(OPMIICHHE

e OCHOBHasl poJib aHMMAllMM — JO3UPOBaHUS MHPOpMaALMHU. AyIUTOpHUs, Kak IpaBuUIIo,
Jy4llle BOCIIPUHUMAET UH(POPMAIUIO TOPLUUAMHU, HEOOJIBIIUMHU 3pUTEIbHBIMU ()parMeHTaMH.

e AHUMAIIsI UCTIONB3YeTCs /ISl TPUBJICYEHUS BHUMAHHS WM JIEMOHCTPAIMHA Pa3BUTHUS
KaKoTO-JTH00 Tpoiiecca

eHe crour 3m0ynoTpebiaTh aHUMAIMOHHBIMH 3(p¢eKTaMu, KOTOpblE OTBJIEKAIOT OT
COJIep’KaHus WIM YTOMIISIFOT IJ1a3a YUTAIOLIETO.

e Oco0eHHO HEeXeNnaTeabHO YacTOe MCIOJIb30BaHNE TaKUX aHUMAIMOHHBIX 3()(PEeKTOB Kak
BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBIECHHE TEKCTA.

3ByKOBOE OpopMIIEHUE

e My3bIKajIbHOE COMPOBOKIECHUE MPU3BAHO OTPA3UTh CYTh WM MOTYEPKHYTh OCOOEHHOCTH
TEMBI Cllaila Wik BCEW MPE3EHTALNH, CO3JaTh ONPEAEICHHBIA SMOIIMOHAIBHBIN HACTPOM.

e My3bIKy Lieecoo0pa3HO BKJIOYATh TOTJa, KOTJa Mpe3eHTalus UAeT 0e3 CIOBECHOIro
COIIPOBOKJIECHHUS.

® 3BYKOBOE€ COINPOBOXKJEHHUE HCIOJIB3YETCsI TOJIBKO MO0 HEOOXOJUMOCTH, MOCKOJIBKY AaXe
(oHOBas THXas My3bIKa CO3/1a€T U3IHUIIHUMI ITyM U MEIIAeT BOCIPUATHIO COAEPKAHMSL.

e HeoOxoaumMo BBIOpaTh ONTHUMAIBHYIO TPOMKOCTh, YTOOBI 3BYK OBLI CIBIIIAH BCEM
CllylIaTesieM, HO He OBl OTJTYIIUTEIbHBIM.

I'paduaeckoe opopmiaeHne

e Puicynku, otorpaduu, auarpaMmbl IPU3BaHbl JIOMOJIHUTH TEKCTOBYIO MH(OPMALIUIO TN
nepenars e€ B 0ojiee HarjsAHOM BUJIE.

e Henb3s mpeacTaBiATh PUCYHKH MU (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
IPONOPLMSIMH.

¢ )KenarenbHo, 4T0OBI M300pakeHnEe OBLIIO HE CTONBKO (POHOM, CKOJIBKO WMIUIIOCTpaLUei,
PaBHO IO CMBICITY CAMOMY TEKCTY, YTOOBI IOMOUB II0-HOBOMY IIOHATh M PACKPBITH €TO0.

e Cnenyer wu3beraTb HEKOPPEKTHBIX MJUIIOCTPALUMM, KOTOPbIE HEMNPaBWJIBHO HJIU
JBYCMBICIIEHHO OTPa)Kat0T CMbICJI HHPOPMALIUH.

e HeoOxoauMo 103a00THThCS O PaBHOMEPHOM M pPalMOHAJIBHOM  HCIIOJIB30BaHUU
IIPOCTPAHCTBA HA CJIalJie: €M TEKCT MEepPBUYEH, TO TEKCTOBOM (hparMeHT pa3MelaeTcs B JICBOM
BEpPXHEM YTy, a rpadMuecKuil puCyHOK BHU3Y CIIpaBa U HA00OPOT.

e JljuttocTpaliul  pPEeKOMEHJIyeTCsl COIPOBOXKAATh MOSCHUTEIbHBIM TekcToM. lloamucu x
KapTHHKaM JIy4llle BBIIOJIHATh COOKY MJIM CHU3Y, €CIIM 3TO TOJIBKO HE Ha3BaHUE CaMOro cilaija.

¢ Eciu rpaduueckoe n3o00pakeHue UCIoJIb3yeTcsl B KauecTBe (POHA, TO TEKCT Ha 3TOM (oHE
JOJKEH OBITh XOPOILO YUTAEM.

Talnuiel U cxembl

e He cTouT BCTaBIATH B MPE3EHTALNIO OOJIbIINE TAaOIUIbI — OHU TPYJHBI JUI BOCHPUSATHS.
Jlydiie 3aMeHUTh UX rpaduKaMu, MOCTPOEHHBIMU HAa OCHOBE 3THX TaOJIUI.

e Ecnu Bce ke TaOnuIly moka3aTh Haslo, TO CIEIyeT OCTaBUTh KaK MOKHO MEHBIIIE CTPOK U
CTOJ01I0B, 0TOOPAB U Pa3MECTUB TOJIBKO CaMble BaXKHbIE JTAHHBIE.

e [Ipy MCHONB30BAaHUM CXEM Ha ciaigax He0OXOIMMO BBIPOBHATH Ps/ibl OJOKOB CXEMBI,
paccTosiHMe MeXJy Ol0KaMu, J00aBUTh COECJUHMUTENIbHBIE CXEMbI IPU MOMOIIU WHCTPYMEHTOB
ABTOduryp,

e [Ipu co3taHnM CXeM HY)KHO YUUTBHIBATh CBS3b MEXKJy COCTABHBIMU YaCTSIMHU CXEMBbI: €CITU



OHM paBHO3HAYHBI, TO 3aMOJHSIOTCS OXHMUM MmpudromM, (GOHOM M TEKCTOM, €CIH €CTh
NepBOCTENIEHHAass HMH(QOpMaLus, TO OHAa BBIACIIETCS OCOOBIM CHOCOOOM C  TOMOUIBIO
OpraHU3al[MOHHBIX AUArPAMM.

Aynuo u Buzieo oopmieHue

eBujeo, KMHO U Telle Marepuajgbl MOTYT OBbITh HCIOJb30BaHbl IOJHOCTbIO WIIM
(bparMeHTapHO B 3aBHCUMOCTH OT LIE€JICH, KOTOPHIE TIPECICIYIOTCS.

e [Ipo1omKUTENBHOCTD (DHIIbMA HE TOJDKHA MpeBbIath 15-25 munyT, a pparmenta — 4-6
MUHYT.

e Hesnb3s ucnosnp3oBath JBa (puiibMa Ha OJHOM MEPOIPHUSATHH, HO MTOKa3aTh (PparMeHThI U3
IBYX (pUIBMOB BITOJTHE BO3MOKHO.

IMoaroroBka Kk 3auéty / 3k3ameny. ['0TOBUTHCS K 3a4€Ty / 9K3aMEHY HYKHO 3apaHEe U B
HECKOJIBKO 3TanoB. J[Jist aToro:

e [IpocMaTpuBaiiTe KOHCHEKTHI JIEKIHI cpa3y Mocie 3aHsITUH. DTO MOMOXKET pa300paThCs C
HEMOHSTHBIMU MOMEHTaMH JIEKIUU M BO3HUKIIMMH BOIPOCAMH, MOKa eIlle JIEKIUs CBeXa B
MaMsTH.

e beryio mpocMmarpuBaiiTe KOHCIEKTHl O Hayaja CJIEIYIOIIEro 3aHsATHS. JTO IMO3BOJIUT
«OCBEXHUTH» MPEBIIYIIYIO JIEKIIMIO U MOATOTOBUTHCS K BOCIPUSTHIO HOBOTO MaTepHaa.

e Kax/1y10 HeIeTt0 OTBOJIMTE BpeMs JUIsl MIOBTOPEHUS MPOIIGHHOTO MaTepraia.

HenocpencrseHHO mpu MOATOTOBKE:

¢ YopsA0ubTe CBOU KOHCIEKTHI, 3aIIUCH, 3a/1aHUS.

o [[pukuHbTE BpeMs, HEOOXOAMMOE BaM IS TOBTOPEHHUS Kaxaod dYacth (OJoKa)
MaTepuasa, BBIHOCHMOTO Ha 3a4eT.

e CocTaBbTE pacClUCaHNUE C YUETOM CKOPOCTH ITOBTOPEHUS MaTepHala, JUIsl YEro

e Pazniennute BOmpoCHl AJisi 3a4€ra / SK3aMeHa Ha 3HAKOMbIE (MO JIEKIIMOHHOMY KYpCY,
ceMHHapaM, KOHCIIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JUIIb MOBTOPEHUSI M HOBBIE, KOTOPHIE
MPUIETCS OCBAaUBATh CAMOCTOSTENbHO. HauHNUTE € TEM XOPOIIO BaM U3BECTHBIX U 3aKPEMUTE UX C
MMOMOIIIBI0 KOHCIIEKTa W y4eOHHMKA. 3aTeM IIOMOJHUTE CBOM TEOPETHYECKUN Oara’k HOBBIMHU
3HAHUSIMH, 0043aTEIFHO BOCIIOJIB30BABIINCH PEKOMEHI0BAHHOM JIUTEPATyPO.

e [[paBUIbHO HKCNONB3YUTE KOHCYJIBTALMHM, KOTOPbIE IPOBOAMT  IPENOJABATEb.
[Ipuxoaure Ha HUX C 3apaHee MPOPaOOTAaHHBIMU CAMOCTOSITENIBHO BoOIpocamMu. Bel Moxkere
MOJIYYUTh Pa3bsICHEHHUE IO NIOBOY CIOKHBIX, HE 10 KOHIIA MTOHATHIX TEM, HO HE pacCUUTHIBANTE
BO BpeMs KOHCYJbTAI[MU Ha UCUEPIIBIBAIONIYI0 HH(OPMAIIMHU [0 COACPIKAHUIO BCETO Kypca.
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