MHHUCTEPCTBO HAYKU U BBICIIEI'O OBPA3OBAHUSA
POCCHUHCKOU ®EJEPAITUU

DenepanbHOE IOCyapcTBEHHOE GI0UKETHOE 00pa3oBaTe/IbHOE YUPEKACHHE
BBICILIETO 00pa3oBaHus
«MarHuTOropcKuii rocy1apcTBeHHbIH TeXHUUecKHi yHuBepcuTteT uM. I.1. HocoBa»

o f - VTBEPXJIAIO

\ : T.E. AGpam3oH
Ry £o

03.03.2020 .

. "/,

PABOYAS ITIPOT'PAMMA JTUCHUTIIIMHBI (MOY JIST)

OUITIO/IOTHYECKAA KY/IbTYPA HOPMATHBHBIX TEKCTOB

HanpasneHue noaroTosku (CrenuaabHOCTh)
45.03.01 ®UJIOJIOT U

HanpasnennocTs (poduis/crennansamnus) IporpaMmal
Dusooruyeckoe obecneueHne npodeccHoHaIbHBIX KOMMYHHKAIHH

VYposeHb BbicIIero o6pasoBanus - OakaiaBpuar
IIporpamMma MOArOTOBKH - akaJleMHYeCKHil GaKaniaBpuar

®opma o0byuenus
O4YHast

Uuctutyt/ dpakynsrer  MHCTHTYT ryMaHuTapHOro 06pa3oBaHMs

Kadenpa S13bIKO3HAHUS U TUTEPATyPOBEACHHS
Kypc 4
Cewmectp 74

MaruuToropck

2020 rox



Pa6ouas mporpamma coctasiiena Ha ocHoBe ®I'OC BO no HanpaBieHHIO IOATOTOBKH
45.03.01 ®WJIOJIOTUS (ypoBens OaxamaBpuara) (mpuka3 MwunHoOpHayku Poccunm ot
07.08.2014 r. Ne 947)

PaGouas mporpamMma paccMOTpeHa u 000peHa Ha 3acefaHuy Kadeaps! SI3pIK03HAHUS U

JINTEpaTypOBEICHHUS
15.01.2020, npoToxosn Ne 5

7
3aB. kadpenpoit %4/"7 T.E. A6pam3on
(\

Pa6oyas nporpamma ono6pena metoauueckoii komuccueit UI'O
11.02.2020 r. mpotokoa Ne 5
[Ipencenarens ~T.E. A6pamson

/ C
PaGouas mporpamma cocrabieHa: %7 o
J-p bunon. Hayk, npod.kad.SAull __T.E. Abpam3on

noueHT kadenpst SAull, kaun. Gpunon. Hayk Ve &7 A~ — M.JI. Benpukosa

PeuienseHnr:

3asenyromuii LleHTpoM BH3yaIbHOI Ky, 'Z’DA "Bék" "MBYK" 00beIMHEHHSI TOPOJICKUX
O6ubamnorex , Kana. HUION. HAYK H.JI. Kapnuyesa
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1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

OBJIaJieHHe O0y4arouMMucs 0a30BbIMU HaBBIKAMHU CO3JaHMsI Ha OCHOBE CTaHJAPTHBIX
METOJIUK U JCHCTBYIONTNX HOPMATHUBOB PA3IMYHBIX TUIIOB TEKCTOB;

BlIaJicHue O0a30BBIMU HaBBIKAMH JOPaOOTKHM M 00paboTKHM (Hampumep, KOPpPEeKTypa,
penakTHpOBaHUE, KOMMEHTUPOBAHUE, PEAAKTUPOBAHUE, MH()OPMAIIMOHHO-CIIOBAPHOE OMHUCAHUE)
pa3IMYHbIX TUIIOB TEKCTOB);

BOOPYXKUTh OOYYAIOIIMXCS CHCHHATBHBIMA 3HAHWSIMH M HaBBIKAMH B 00JacTH
JIEJIONPOU3BOJICTBA, C YYETOM JIEHCTBYIOIIUX 3aKOHOAATEIbHBIX U HOPMAaTUBHO-METOAMYECKUX
aKTOB;

3HAaHHE CTaHJAPTOB YHU(UIIUPOBAHHOMN CUCTEMbI OpraHNU3alMOHHO-PACTIOPATUTEIBHOMN

JOKYMEHTAITUH.

2 MecTO TUCHUILTUHBI (MOIYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

Hucuunnuna «®uionoruyeckas KylnbTypa HOpPMATHUBHBIX TEKCTOB» BXOJIUT B
BapHUaTUBHYIO 4acTh y4eOHOTO TIaHa 00pa30BaTeIbHON TPOrPaMMBI.

Jns  u3ydeHUs  JUCLUIUIMHBI ~ HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(hOpMHUPOBAHHBIC B PE3YIIBTATE U3YUCHHS JUCIUTUTUH/ IPAKTUK:

HpamaTyprus Tekcra

JlutepaTrypHoe MacTepCcTBO

MupoB033peHYECKUE aCTIEKTHI PYCCKOM JIMTEPATyPhI

CeMunoTuka Tekcra

KommnaparuBucrtuka

JIutepaTypHasi KpUTHKA U PEJAKTUPOBAHNE

@uUII0J0TUYECKHI aHATIN3 TEKCTA

[IpodeccrnonanbHo-1€710Bast KOMMYHUKAIIMS: TEOPUS U MPAKTHKA

3HaHus (YMEHMs, BIIaJIEHUS), IOJyYSHHbIE NMPH M3YyYeHUU JaHHOM NUCIMITIMHBI OyxyT
HEOOXOIUMBI 1151 U3YUEeHUSI AUCIUILIINH/IPAKTHUK:

Jpamaryprus Tekcra

JIutepaTypHOE MacTepCTBO

MupoBo33peHUYecKre aCeKThl PYCCKOM JTUTEpaTyphl

CeMunoTtuka Tekcra

[TonroToBka K 3aliuTe U 3aIIMTa BBITYCKHON KBAIM(UKAITMOHHON paboThI

[Ipown3BoicTBEHHAs — IPEIUIIOMHAS [TPaKTUKa

Coznanue u pefakTUpPOBAaHUE NHTEPHET-KOHTEHTA

3 Komnerenuun ody4arouierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHUILIMHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJ1bTAThl 00yUeHust

B pesynabrare ocBoeHUS OUCHUIUIMHBI (Momyns) «®Puionorudeckas KyJlbTypa
HOPMAaTHBHBIX TEKCTOB» 00yUarOIIUNCS JOKEH 001a1aTh CIEAYIOIIUMU KOMIETEHITUSIMHU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH

[1K-8 BnageHnemM 6a30BbBIMU HABBIKAMH CO3/IaHMSI HA OCHOBE CTAHJAPTHBIX METOJIUK U
JEUCTBYIOLIUX HOPMAaTUBOB PA3JINYHbBIX TUIIOB TEKCTOB




3HaTh

ouIMaNbHbIE HCTOYHUKU OITYOJIMKOBAaHUS aKTyaJIbHBIX HOPMATHUBHBIX
1paBoBbIX aKTOB P®; ypoBHU HOpMaTUBHO-MeToAMYecKkor O0a3bl (IOY u
HNOY); npunnumbel uacHTUGUKAITIT HOPMAaTUBHOU CPEIb
JIOKYMEHTUPOBAHHUS B OpraHU3alusix;

CTaHIapThl YHU(DUIIMPOBAHHON CUCTEMBI OPTaHU3allMOHHO-
pacnopsAMTENbHON JOKYMEHTALUY;

YmMmern

HAXO/UTh aKTyalIbHbIEC PEIAKIIMH HEOOXO0IUMBIX HOPMAaTHBHBIX IIPABOBBIX
aKTOB B MH(POPMALIMOHHO-TIPaBOBEIX MHTEpHET-IopTanax «KoHCynpTaHT»,
«["apanT» u Op.;

BBISIBJIATH B TEKCTE€ HOPMATUBHBIX JOKYMEHTOB CBEICHMS, KaCAIOIIUEC
TpeOOBaHUH K TOKYMEHTHUPOBAHUIO AEATEIbHOCTH OPraHU3al1;CO3/1aBaTh
Ha OCHOBE CTaHJAPTHBIX METOAUK JEHCTBYIOIIMX HOPMAaTUBOB Pa3JINYHbIE
THUIIbI TEKCTOB;

Bnaners

MOHSATHHHBIM anmapaTroM : YHH(UKaIWs, CTaHAapTU3aIMs, CTaHIapT,
nHpoOpManus, TOKyMEHT, Tpadaper, TOKyMEeHTO000pOT, perucTpanus,
HOMEHKJIaTypa JIel;

BJIaACTh 0a30BBEIMH HaBBEIKAMH CO3aaHn Ha OCHOBC CTaAaHAAPTHBIX MCTOAWUK U
JEHUCTBYIOIIMX HOPMAaTHBOB PA3JIMYHBIX TUIIOB TEKCTOB;

[TK-9 BiianeHremM 0a30BBIMH HaBBIKAMHU JOPAOOTKH U 00pabOTKH (HAIIpUMEp, KOPPEKTYpa,
penakTupoBaHUe, KOMMEHTUPOBaHuUE, pedeprpoBaHie, HHHOPMALIMOHHO-CIOBAPHOE OMKICAHUE)
Pa3JIMYHBIX TUIIOB TEKCTOB

3HaTh

IPUHLUIIBI CHCTEMATU3aLUU U KJIacCU(UKALIUN TOKYMEHTOB, KOMILIEKCOB
JOKYMEHTOB, CUCTEM JIOKYMEHTALIUN; Ha3HAUE€HUE HOMEHKJIATYyphl 1€l
OpraHu3allK; TUIIOBOM HA0Op CUCTEM JOKYMEHTAIMH JII000H OpraHu3aly;
MeTO]1bl 0(OpMIIEHUS U 00paOOTKH TOKYMEHTOB;

YMmern

ITIOJIB30BATbCA HOMCHKHaTypOﬁ ACJI OpraHu3alvu,
KOPPEKTHPOBATH, PCAAKTUPOBATH, KOMMCHTUPOBATH PA3JIMYHBIC THUIIbL
TCKCTOB, CO31aBaThb I/IH(l)OpMaIII/IOHHO'CJ'IOBapHOG OITMCaHHCE,

Bnanets

MPaKTUICCKUMHU HABBIKAMU ITOJIb30BAHUS O6ILICpOCCHI>'ICKI/IMPI u
BCAOMCTBCHHBIMHA NICPECYHAMU THUIIOBLIX JOKYMCHTOB;




4. CTpyKTypa, 00b€éM U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

YUCJIC:

— KOHTaKTHas padorta — 31 akas. yacos:
— ayIUTOpHas — 28 aKaj. 4acoB;
— BHEAyJUTOpPHAs — 3 aKaJI. 4acoB

— caMocTosTenbHas pabora — 41,3 aka. yacos;

— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yaca

dopma aTTecTaluu - SK3aMEH

AynutopHas 5 o
g
KOHTAKTHAA | 2 dopma Tekymero
e pabora s H Bun KOHTPOJIS Kon
Paznen/ Tema 9 £ | camocTosTenBHO
i CiI/IHJ'II/IHLI g (B axax. gacax) 3 o i yCIeBaeMOCTH U KOMIIETEHIIA
& o o
3 126 2 g paGoTE! [POMEXKYTOUHOI u
Jlex|™ | mpaxT. z 9 aTTeCTaluu
3aH. 9
3aH. ~
1. Tlonstue o0 AOKYMEHTHPOBAaHHU
JIeSITeIBHOCTH OpPTaHU3aluii.
1.1 OKYMEHTHPOBAHUE
Hoxy P IToaroroBka .
JIEATEIILHOCTH. Croco0sl 71 2 2om | 2 KOHCTIEKTa, DpoHTANTBHBIT K-8, TIK-9
JIOKyMEHTHUPOBAHHUS, PE3YJIbTAThI, edbepata OJIMII-OTIPOC HA JIGKLIUU
OTBETCTBEHHOCTD pedep
HWroro no pazgeny 2 221 | 2
2.
2.1 TwumoBo#i cocTaB CHCTEM
HOKYMEHTALH BXOJIALIIX s IMonroroska IIposepka pedepara,
OKY eHTaHBHI:Iﬁ (bomn 71 1 3 KOHCIIEKTA OTmpoc Ha I1K-8, I1K-9
f)[pra}lfrmaunn CTaTbH MPAKTUIECKOM 3aHATHH
HWroro no pazaeny 1 3
3.
Moxrotoska IIpoBepka IiaHa TeMBl,
.1 Homenknatypa aen , OHTAJILHBIN -8, -
3.1H 711 3,3 I1K-8, TIK-9
IUIaHA TEMBI
OJIHII-OTIPOC HA JICKIIUU
Wroro no pazaeny 1 3,3
4, OCHOBHOM COCTaB
HOPMATHUBHO-TIPABOBBIX  JIOKYMEHTOB,
periiaMeHTHP YIOIIHX JEATENLHOCTD
OpraHu3aIuu
4.1 Yaudukanus 1 CTaHIapTH3ALUS IToaroroBka
- OCHOBHBIE HAIPaBICHHUI KOHCIIEKTA,
p 7 4 ’ ITposepxka xoHcnekra | [1IK-8, TIK-9
COBEPILICHCTBOBAHUS pedepara
JIOKYMEHTAIIUU
Uroro no pazaeny 4

5.




KOHCHCKTI/IpOBaH

ve HayqHOH KoncnextupoBanue
JIUTEPATyphl U | HAYYHOU JIUTEPATYPHI U
5.1 TocynmapcTBeHHass  cucremMa patyp o patyp
KPHUTHKO- KPHUTHKO-aHATUTHIECKO
cragpaptm3aimun  PO. CrannmapTsl.
Obi1tite TpeGOBAHIA K TOCTPOCHHIO AQHAJIUTUYECKOTO | € BBICTYIUICHHE I10
p P |7 221 BBICTYIUJICHUS 110 MaTepHaiam [K-8, TIK-9
U3JI0KEHHIO, odopMIICHHIO,
Marepuanam koHcriekTa. [IpoBepka
CONEp)KAHUI0 U 00O03HAYCHHIO» KOHCIICKTA MBI AT HBIX
TOCT P 1.5-2002 ' v
[Moaroroska 3afaHuil. AHaIU3
MHIUBHIYAIBHBI | YIaCTUS B TUCKYCCHH.
X 3aJlaHuH.
HUroro no pazaeny 221
6. VYHUQUIMPOBAHHBI € CHCTEMBI
JIOKYMEHTAIUU
6.1 YHu(UIUPOBAHHBIE CHUCTEMBI

OKYMEHTaIK. YHU(UIMPOBaHHAS [Hoaroroska
AIOKYM (up AHanu3 BEICTYIUICHUS B
cucremMa 7 BBICTYIUIEHUSI B HCKYCCHH I1K-8, I1K-9
OPTaHM3AIMOHHO-PACIOPSIIUTEIHHO JIICKYCCHH Y
W JOKyMEHTalluU
Wroro no pasneny
7.

71 [TpoBepka KOHCIIEKTA,

' mpoBepka pedepara
Opranu3anuoHHO-PACIOPSAUTEIHH [Moaroroska P (I))H oI; g)ap ’
as JoKyMmeHTauus. TpeOoBanus k| 7 2/21 KOHCIIEKTa, p [K-8, T1K-9

MPaKTHYECKOM
odopmienuto qokymentory. [OCT pedepara
3aHATHH.
P 6.30- 2003
IMucemenHas pabora
Hroro no pazmeny 2/21
8.  OpraHuzauuOHHBIE  JTOKYMEHTHI:
yCTaBhbl, NOJIOKCHUSA, UHCTPYKIIUU
8.1 Vcras kak 00s3aTeNbHbBII
YUPEOUTENbHBIH  JOKyMEHT  MpHU IIpoBepka KOHCHEKTA,
CO3JIaHUH HEroCyAapCTBEHHBIX IMoaroToBka mpoBepka pedepara,
KOMMEPUYECKHX opranuzamuit: | 7 KOHCIIEKTA, OIpocC Ha K-8, I1K-9
MOPSIOK COCTaBJICHUS, pedepata MIPaKTHYECKOM
0 OpMIICHHUS U COCPKAHHS YCTaBa. 3aHSTHH.
Y.1 I'paxxganckoro kogekca PO
Uroro no pazneny
9.
ITpoBepka KOHCIIEKTa,
[MoaroroBka IIpoBepKa pedepara
9.1 TlomoxeHHs — HOPMaTHUBHEIC A posepka pegepara,
7 WHIUBUIYaTbHEI OTIpOC Ha ITK-8, IIK-9
aKThl. YUpexIeHHs-pa3paboTInKU .
X 3aJaHHUHN MPaKTUYCCKOM
3aHITHUH.
Hroro mo pazaeny
10.
[IpoBepka KoHCIIEKTA,
IMoarotoBka IIpoBepka pedepara
10.1 TlomoxeHue O CTPYKTYPHOM ’
. PYKTYP 7 KOHCIICKTA, OIpoc Ha I1K-8, TIK-9
MOJPa3/IeNICHNH | CTPYKTYpa TEKCTa
pedepara MPaKTHYECKOM
3aHSATHH.

HWroro no pazaery

11.




[IpoBepka KoHCTIEKTa,

11.1 TpeGoBaHUS K COCTABICHUIO U Ioaroroska mpoBepka pedepara,
oopmIIeHHIO JOKyMeHTOB. CTHIIb 1 221 | 2 KOHCTICKTa, OTpoc Ha IK-8, TIK-9
CIIyKEOHBIX JOKyMEHTOB pedepata IPaKTUYECKOM
3aHATHH.
Hroro no pazaeny 1 221 | 2
12.
12.1 YHuGHUIMPOBAaHHBI  TEKCT Ioaroroska IIpoBepka KOHCHEKTA,
YIPaBJIEHUYECKOTO JOKyMEHTa 1 |meguBumyanbHbl | mpoBepka pedepara | ITK-8, TTK-9
(Tpacaper, aHkeTa, TabIMIA) X 3aJaHui
HUroro no pasaeny 1
13. TIpaBKa TEKCTOB JIOKYMEHTOB
KoncnexkrupoBanue
HayJYHOW TUTEPATypHl U
KPUTHKO-aHATUTHYECK
13.1 KoppekTypHble 3HaKH — IHoaroroska pe BH;)Ta ig}me rfg °
cUCTeMa YCIOBHBIX 0003HAaYCHUI 6/61 | 8 |unauBHIyaNbHBI i I1K-8, TIK-9
N MaTrepHanam
IpU NIPaBKe TEKCTa X 3afaHui
KoHcnekTa. [IpoBepka
HUHINBHIYaIbHBIX
3aJaHui.
Hroro no pazaeny 6/611 | 8
14/14 | 41,
Hroro 3a cemectp 14 " 3 9K3aMeH
14/14 | 41
Wroro no nucuumnune 14 IfI 3' 9K3aMeH TK-8,I1K-9




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B nponecc oOydyeHus ans (GopMHpPOBaHUS KOMIETEHLMII Ha 3asBIEHHOM YPOBHE
UCTIOJIB3YIOTCSl Pa3NIn4Hble 00pazoBaTelbHbIE W WH(POPMALMOHHBIE TEXHOJOTMH B IIPOLECCE
OpraHu3aluy y4eOHO-II03HABaTEIbHOM, HAyYHO-MCCIEJ0BATENbCKON, YacTUYHO-IIOMCKOBOIA,
pPENpOAYKTUBHOM, TBOPUECKOU EATEIILHOCTH CTYICHTOB.

OOyueHue HauMHaeTcs C IPUMEHEHMs] TEXHOJOIMM IelienojaraHusi, B YacTHOCTH,
OOBSICHAETCS, UTO BBIMTYCKHUKH JAHHOTO HANpaBJIEHUS MOTYT B Ipolecce Oynymieil paboThl
o0ecrieunBaTh JOKYMEHTHUPOBAHUE HE TOJIKO YIPABICHUECKOW NESATEIbHOCTH, HO U OCHOBHBIX
BUJIOB JIEATEIBLHOCTH, CUCTEMAaTU3UPOBATh JOKYMEHTANbHBIM (oHz opraHuzanuii. [1ockoiabKy
JaHHas IpodeccHOoHalbHAs 3ajadya CHe[MAJMCTaMH Ha MECTaxX pEeLIaeTcss C IOMOUIbIO
IIOMCKOBOI'O M HAYYHO-UCCIIE0BATEILCKOTO METO/A, TO JaHHAsI TEXHOJIOTUS UCIOIb3YETCs U AJIs
o0yueHust ctyfaeHToB. CTyeHTaM Ipe/ularaeTcsi MoJeab JOKYMEHTaIbHOIO (JOHAA Ha MpUMEpe
JNOKYMEHTaIbHBIX (OHMOB opranusanuii. Ilo 3amaHHBIM TapamMeTrpaM CTYIEHTHl JOJDKHBI
CIPOEKTHPOBATh  JOKYMEHTAJIbHBIM  (OHJ  OpraHu3aluM, HUCXolsi U3  0COOEHHOCTEH
OpraHU3alMOHHO-TIPaBOBON (DOPMBI OpraHM3ALUH, CIIEHUPHKHA €€ HOPMATHUBHO-METOINYECKOM
6a3bl, TPAAULMN JOKYMEHTUPOBAHUS JeSITEIbHOCTH Opranu3anuii BeiopanHoit OP®.

[TonckoBoii MeTos1 OCylIecTBIIsI€TCS ¢ pUuMeHeHneM MHTepHera, paboToil ¢ MpaBOBBIM
noptainoM «Koncynbrant Ilmocy, «["apant», opunmanbHbM caiitoM denepanbHOM ciaykObl
roCyJapCTBEHHOM CTaTUCTUKH U JIp.

Pe3ynpTaThl CBOMX IOHMCKOB CTyIEHTHl OGOpMIIIIOT B BuAe pedepara Mo Teme
U3y4aeMoro pasjena IUCIHILIMHBI, TPEACTABIAIOT Pe3yabTaThl B MHTEPAKTHBHOH (opme —
JIOKJIa/1a 1o TeMe pedepara, COCTAaBISAIOT KOHCHEKT JIOKJIajia B BUJEC OCHOBHBIX TE€3UCOB, KOTOPbIE
JTAOTCS M0/ 3aIIUCh CTYI€HTaM IPYIIIBL.

PedepatuBnas pabota mo3BomsieT 60s1ee yriyOoaeHHO H3yYUTh IPOOJIeMy HCCIeAOBAHNUS,
pacmIMpuTh MOHUMaHWE W 00JIaCTh CBOMX 3HAHMHU. JTO (opMa CaMOCTOATEIBHOW pPalOTHI,
(dopmupyrolas HABBIKM K CAMOCTOSATEIIbHOMY IMOMCKY HOBBIX 3HAHUN U M3JI0KEHUE MaTepuana ¢
OMOpOi Ha NEPBOMCTOYHUK BKJIIOYAET B ce0s1 pepepupoBanus MOHOTrpaduil 1 cTateil B Hay4YHBIX
U Hay4YHO-TIPAKTHUUECKUX KypHasax. Pedepart, npeacraBiseMblil Ha IPOBEPKY, JOKEH OTBEYATh
NpeIbBIAEMBIM TPEOOBAHUSM.

JUis KOHTPOJIS PENpOIyKTUBHOW JIEATENBHOCTH CTYAECHTOB HCIOJIB3YETCSl MUChbMEHHAs
npoBepouHas pabora.

IIpu peanuzauum PII MoxeT OBITH HCHOJNB30BAHO JJIEKTPOHHOE OOY4YeHHE U
JMCTAaHIIMOHHBIE O0Opa3oBaTelibHble TeXHoNoruu. llpm oOyueHMM JHIl C OTrpaHUYEHHBIMU
BO3MOXXHOCTSIMU  37I0POBbsI 3JIEKTPOHHOE OOY4YE€HHE U JHUCTAaHIMOHHBIE O00pa3oBaTENbHbIE
TEXHOJIOTUH MTPEyCMaTPUBAIOT BO3MOXKHOCTb IpUeMa-nepeaadu HH(HOPMAIMK B TOCTYIHBIX JUIs
HUX opmax.

6 YueOHO-MeTOqHUECKOE 00ecTiedeH e CAMOCTOSITeJIbHOW PadoThl 00y4aIINXCS
[Ipencrasneno B npuiioxeHuu 1.

7 OneHoYHbIe cpeICTBA A5 POBeAeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIIMOHHOE 0O0ecneueHrue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:
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Y4eOHble ayTUTOPUH JUIS TIPOBEACHUS 3aHATHUIN IEKIIMOHHOTO THIIA

Jlocka, MynbTUMEAMMHBIE CpEACTBA XpaHEHUs, TMepedauyd U IPeACTaBICHUS
uHpOpMaLnH.

Y4eOHble ayAuTOpUM [UISI TPOBEACHMS] MPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
WHIUBUTYAJIbHBIX KOHCYJIBTAIIMHI, TEKYILEr0 KOHTPOJISL U TPOMEKYTOUHOM aTTeCTalluu

Jlocka, MyIbTUMEAUIUHBIN IPOEKTOP, SKPaH

[TomemeHust 1151 CAMOCTOSITEIBHON PabOThI O0yJArOIIHX CSI

[MTepconanbHbie KOMITBIOTEPHI ¢ akeToM MS Office, Beixomom B IHTEpHET U ¢ 1OCTYIIOM
B JICKTPOHHYIO HH(POPMALMOHHO-00Pa30BaTEIbHYIO CPEAy YHUBEPCUTETA

[lomemenne s XpaHeHus U HpoduIaKTUYECKOro OOCTyXUBaHUS Y4eOHOTO
obopymnoBanus CTeIUTaku Ui XpaHESHUsT Y9eOHO-HATIISTHBIX TTOCOOMA 1 y4eOHO-METOIUYECKOM
JIOKYMEHTAIUH.

IIpuioxenue 1

Y4eOHo-MeTOoAMUYECKOE 0O0ecieYeHHe CAMOCTOATEIbHOUH padoThl 00yYAOIIUXCS

[To nmucnWIUIMHE NPEAYCMOTpPEHA ayJuTOpHAs W BHEAyIUTOpPHAsS CaMOCTOSTEIbHAs
pabora.

AynuTopHas CcaMOCTOsATEIbHas pabdoTa CTYICHTOB Ha MPAKTUYCCKUX 3aHITHSIX
OCYILECTBIISICTCS MOJT KOHTPOJIEM MPEToIaBaTellsl B BUJIC PEIICHUS HHIUBUIYaIbHBIX 3a]1a4.

Breayauroprasi camocTosiTelIbHAsE pad0Ta CTYICHTOB OCYIIECTBISICTCS B BHJIC H3yUCHUS
JUTEpaTyphl 10 COOTBETCTBYIOUIEMY pa3iely C NpopadOTKOM MaTepualia W BBITOJHCHHUS
JIOMAIITHUX 33JIaHUH C KOHCYJIbTAI[USIMH TIPETIO1aBaTelIs.

1.Pazoen «llonamue o 00KyMeHmMupo8arHuu 0esmenibHOCmU OpeaHU3ayuil».

I[To pazneny npegycMoTpeHa 1 mpoBepoyHasi HUCbMEHHas paboTa.

1. Tpebosanus k cocmasnenuro u 0ghopmIeHu0 OOKYMeHmd.

1.1 Jlaiime onpedenenue nousamus «UH@GOpMayusiy.

1.2.]]atime onpedenenue nouamus «QOKYMEeHMY.

1.39mo makoe cucmema 0OKymeHmayuu.

Lenv 3a0anus: nposepums cmenensv cghopmuposannocmu komnemenyuil IIK-8 u I1K-9 na
HA4anIbHOM

VPO8He u3yueHus OUCYUNTUHBL.

2.Pa3znen «OCHOBHOM COCTaB HOPMATUBHO-TIPABOBBIX JIOKYMEHTOB, PETrJIaMEHTHUPYIOIINX
JIEATETbHOCTh OpraHU3aALN

[To pazneny mpegycMoTpeHa 1 mpoBepouyHasi TUChbMEHHas paboTa.

1. Yaudukanus u cTanapTU3alys Kak OCHOBHBIE HAIIPABIICHUS COBEPIIICHCTBOBAHUS
JIOKYMEHTHUPOBAHHUS.

1.1 JlaiiTe onpeneneHne MOHATUS «yHU(PUKAIITHI.

1.2./JaliTe onpeneneHne NOHATUSA « CTaHIapTU3ALIAN.

1.3 Ananu3 poccuiickoro crangapta « TpedoBanus k opopmiienuto fokymeHToB». 'OCT P 6.30-
2003.

3.Paznen «YuaudumupoBaHHbIE CUCTEMBI IOKYMEHTAITHI

I[To pa3zneny npegycMoTpeHa 1 mpoBepouyHasi IUCbMEHHas paboTa.

Llens 3amanus: mpoBepuTh CTeneHb chopmupoBanHocTH kKomretennmid [1K-8 u TTK-9.
1.Tema «Opranu3aniioOHHO-PACIIOPSIAUTENbHAS TOKyMEHTaIus. TpeboBanus K 0(OpMIICHUIO
nokymentoBy». ['OCT P 6.30- 2003

1.1 [Jaiite onpeneneHue NOHATUS «OPTraHU3AIMOHHO-PACTIOPSIANTENbHAS TOKYMEHTALIAS».
1.2.]JlaiiTe onpenenaeHre MOHATHS KTEKCT.

1.3.TpebGoBaHus K TEKCTYy JOKYMEHTA.



4.Pa3nen «Opranu3aiioHHbIe JOKYMEHTHI: YCTaBbl, OJOKEHUS, HHCTPYKITHI

ITo paznmeny npenycmoTpeHa 1 mpoBepoyHas MUCbMEHHAas paboTa.

Llenb 3aganusi: IpOBEpUTH cTeneHb chopmupoBanHocTy KomrnereHuui [1K-8 u TTK-9.

1.1 JlaiiTe onpeneneHue NOHATHS «<HOPMATUBHBIA TEKCT».

1.2.]JlaliTe onpenenaeHre MOHATHS «yCTaB».

1.3.JlaiiTe onpeesieHUEe MOHATUS «TIOJIOKECHHUE.

1.4. [TaiiTe onpeneneHne NOHITUSI «UHCTPYKIIUN.

1.5.TpeboBanus K CTpyKType TeKcTa JoKyMeHTa «llonoxeHue.

5. Pasgen «IIpaBka TEKCTOB JOKYMEHTOB.

ITo paznmeny npenycmoTpeHa 1 mpoBepoyHas MUCbMEHHAs paboTa.

Llenb 3aganus: IpOBEpUTH CTeNeHb chopmupoBanHocTH KomrereHnui [1K-8 u TTK-9.

1.1 [akite onpeneneHue NOHATUSA « KOPPEKTYPHbBIC 3HAKM.

1.2 Kakue ycnoBHble 0003HAUEHUS HEOOXOIMMO HUCIIOJIb30BATh,eCIIH HEOOXOIUM: a)0 TIOMEHSATh
MeCTaMH

coceqHue OyKBbI; 0)[TOCTaBUTh TUPE; BCTABUTH CJIOBO MJIM HECKOJIBKO CJIOB.

1.5.TpeboBanus k Tekcty qokymenTta. Kakumu undpamu (apaOCKUMH UM pUMCKUMHU( CIIETYET
HYMEpOBAaTh YaCTH CJIOKHBIX, OOIBIINX 110 00bEMY TOKYMEHTOB?

[TpumepHBIe TEMbI MHANBUAYAIbHBIX 331aHAN

1.HopmaTuBHO-MeTOAMUECKHE JOKYMEHTBI, PerIaMeHTUPYIOIINE OhopMIIeHHE pa3InYHBIX
BUJIOB JIOKYMEHTOB.

2.0co0eHHOCTH COCTaBJICHUS U 0POPMIICHHUS ycTaBa - yupeauTenbHoro jokymenta AO. Coctas
uH(pOpMaIUU yCTaBa.

3.CocTaB BHYTPEHHUX OpraHU3alMOHHBIX JOKYMeHTOB AQ, UX poJib B ACSITEILHOCTH amnmapara
yIIpaBIICHUS.

4 .Tlopsok pa3pabOTKH MOJIOKEHUI 00 opraHax ympaBJeHUs, UX COTJIaCOBaHUE, TTOAMICAHUE,
YTBEPKICHHE.

5.JIokyMeHTHPOBaHUE PACTIOPSAIUTETHHON eaTenbHOCTH. COCTaB pacTIOPSIUTEHHBIX
JIOKYMEHTOB.

6.TpeboBanus K COCTaBICHUIO U 0OPMIICHHUIO TIPUKA30B 110 OCHOBHOMU JIEATEIHLHOCTH U
an4HoMy coctaBy AO.

7 IlpaBuia cucreMaTH3aIMK JOKYMEHTOB ITPH WX TEKYIEM XPaHCHHH.

8.HomeHKImaTypa e KOMMEpPYeCKOTo MPEeINpUsITHs: KIIacCU(PUKAIIIOHHAS CXeMa, COCTaB
uHpopManuu, TpeOoBaHusA K 0(hOPMIICHHUIO.

9.Ilopsiiok XpaHEeHUs TOKyMEHTALUU aKIMOHEPHOTO O0IIeCTBa.

Temsbl pedepaToB

1. IlpaBoBOE perynupoBaHue ynpaBIeHYECKOTo Mpoliecca.

2. Ilonsitue o I'ocymapcTBEHHOM cUCTEME JJOKYMEHTAIMOHHOTO 00eCTIeueH sl yIpaBiIeHusl.

3. JlokymeHTHpOBaHUE esTeNbHOCTH. CIIOCOOBI TOKYMEHTHPOBAHHUS, PE3yIbTaThl, U
OTBETCTBEHHOCTb.

4. HopMaTUBHO-METOJMUECKUE IOKYMEHTHI, perIaMEeHTHpYIoLe opopMIIeHUE

Pa3JIMYHBIX BUJOB JOKYMEHTOB.

5. IlpaBOBOI1 aKT KaKk JOKYMEHT, COAEPIKALINHA M0JI3aKOHHOE O(PULIMAIEHOE PELICHNUE.

Bup! npaBoBBIX aKTOB (HOpMaTUBHbBIE U HEHOPMATHBHBIC)

6. Koucrurymusa PO (Y.3, cr.15) 0 HOpMaTUBHO-TIPABOBHIX aKTaX.

7. IlepBUYHBIE TPABOBBIEC AKTHI.

8. BropruHbie MpaBOBBIE aKThI.

9. lokyMEeHTHpOBaHHE PACHOPSIAUTENBHON AeATeNbHOCTH. COCTaB pacopsAIUTEIbHBIX
JIOKYMEHTOB.

10. PacnopsiauTenbHble JOKYMEHTBI KaK MPABOBOM aKT : IOPUIUYECKUNA ACTIEKT.

11. BenoMcTBEeHHBIE HOPMAaTUBHBIE aKThI (aKThl, 3aTParuBalolIie MpaBa, CBOOO b, 3aKOHHbBIE



WHTEpECHI rpaxkaan PD).

12. CocraBieHue NpoeKTa pacopsiAUTEIILHOTO JOKYMEHTA.

13. Craauu pa3zpaOOTKu NPOEKTA paCIOPSAIUTENBHOTO TOKYMEHTA.

14. OcobeHHOCTH COCTaBIEHUS U OPOPMIIEHUS PACIIOPSIAUTEIBHOIO JOKYMEHTA!
KOHCTaTHPYIOIIAs YacTb.

15. OcobeHHoCTH cocTaBIeHUs U OPOPMIIEHUS PACIIOPSIAUTEIBHOIO JOKYMEHTA!
pacropsiiuTeIbHAs YacTh.

16. CornmacoBaHue TEKCTa pacrlopsIUTEIbHOTIO TOKyMEHTa, 0(hOpMIICHHE U MTOIITUCAHUE.

17. CocTaB u cofiepkanue TOKyMEHTOB, HEOOXOIUMBIX IS TOCYAapCTBEHHOM PErucTpaiu
AO.

18. OcoGeHHOCTH cocTaBiIeHUs M 0(OPMIICHHS YCTaBa - yupeauTesnbHoro qokymenrta AQO.
CoctaB uH(poOpMaLUHU YCTaBA.

19. OcobeHHOCTH CTUIISE HOPMATHBHOTO TEKCTA.

20. [IpaBka pykonucei ¢ OMOLIbI0 KOPPEKTYPHBIX 3HAKOB.

21. Oco0eHHOCTH pelaKTUPOBaHHUsI HOPMATUBHOT'O TEKCTA.

22. Ocobennoctu aenenus tekcra qokymenta no 'OCTy. TpeboBanus k odhopMiIeHHIO
a63aneB B Tekcte (P® u CIIA, BennkoOpuTtanus).

23. CocTaBiieHHE JOKYMEHTOB C IPUMEHEHHEM TpadapeTHbIX TEKCTOB.

24. YaupuiupoBaHHBIA TEKCT YIPABIEHYECKOT0 TOKyMeHTa (Tpadapert, aHkeTa, TabauIa).

25. IIpaBuna cucteMaTu3aluy JOKYMEHTOB IPU MX TEKYIIEM XPaHEHUU.

26. HomenknaTypa aein: Kinaccu(pHuKaloHHas CXeMa, COCTaB

uHpopmaruu, TpeOoBaHUS K 0POPMIICHUIO.

TpeooBanus k opopmiiennio pedepara

CrpykTypa pedepara: TUTYIBHBIN JIUCT; OTJIABICHIE; BBEJICHHE, OCHOBHAS YacTb, C Pa3/IeJICHUEM
Ha MYHKTHI (C 3arjJaBUsMH ), 3aKITI0UEHNE, CTUCOK JIUTEPATYPhl, MPUIIOKEHUE (HE 0053aTENBHO).
O06nem pedepara — He MeHee 15 cTp. (¢ 3aKIIYeHreEM — JI0 CITUCKA TUTeparypsl). Pabora
BbInoHseTCs 14 mpudrom uepes 1,5 unrepnana). J{ns BeIIeNEeHNS CIOB U 3arJIaBUi
UCTIOJTb30BaTh

pa3IUYHbIE MIPUPTHI.

[luTrpoBaHue OCYIIECTBISIETCS TI0 TIPAaBUIIaM, H3JI0KEHHBIM B CHCTeMe CTaHIapTOB:

1.TOCT P 7.0.5 — 2008. Cucrema ctanaapToB 10 uHpopmMaIuu, OudINOTEUHOMY H
U37aTeIHCKOMY JETTy.

bubnuorpaduyeckas ccpuika. O6uue TpeGoBaHUs U MPaBUIIa COCTABICHHUS.

2.I'OCT 3 7.1 -2003. Cucrema ctaHAapToOB M0 HHPOpMALIUHU, OHOIMOTEUHOMY U U3AATEIbCKOMY
Jeny.

bubnuorpaduueckas 3anucek. bubnanorpaduueckoe onucanue. OOMe TpeOOBaHUS U IPaBUIA
COCTaBJICHUS.

3.'OCT 3 7.82 -2001 Cucrtema cTanaapToB 110 HH(pOpMAIMU, OUOINOTEUHOMY U U3/1aTeTbCKOMY
Jeny.

bubnuorpaduueckas 3anucek. bubnauorpaduueckoe onucaHue 3EKTPOHHBIX pecypcoB. Obmue
TpeOOBaHUS M MPaBHUJIAa COCTABIICHHUS.

[To ykazannbiM CrcTeMaM CTaHIapPTOB CTYAEHTY HEOOXOIUMO BBIICHUTbH, KaK O(OPMIISIOTCS
CCBUIKH:

3aTeKCTOBask OMOIMorpaduueckas CCbUIKa, OACTPOYHAs KOMIUIEKCHAs CChUIKA, BHYTPUTEKCTOBAs
oubmuorpaduueckas CChUIKA, CChUIKA HA AJICKTPOHHBIC PECYPCHI.



IIpunoxenue 2

OueHovHbIe CPeACTBA J1JIsl MPOBEIEHUs MPOMEKYTOUYHOM aTTecTAlMU

A) IlmanupyemMble pe3yabTaThbl 00YYeHHS M OLIEHOYHbIE CPe/ICTBA MPOMEKYTOUHOI aTTecTaluu

CTpyKTypHBIH
HIIEMEHT
KOMIICTEHIINT

[Imanupyemsie pe3ynbTaThl 00yYeHUs

OrieHOYHBIC cpe€acTaa

I1K-8: BiagennemM 0a30BbIMH HABBIKAMHU CO3JAHMA HA OCH

ACHCTBYIOLIUX HO

MAaTHUBOB Pa3JHYHbIX TUIIOB TCKCTOB

OB€ CTAHAAPTHBIX METOAUK U

3HaTH

o(unmanbHBIE UCTOYHUKA
OIyOJIMKOBaHUS aKTyaJIbHBIX
HOPMAaTUBHBIX [IPABOBBIX aKTOB P@;
YPOBHH HOPMAaTUBHO-METOJUYECKON
6a3e1 (JOY u MOY); npuHIHUIIEL
UACHTU(GUKALIMY HOPMATUBHOM
Cpelbl JOKYMEHTUPOBAaHHUs B
OpraHM3aLusixX;

CTaHJApTHl YHUPHUITMPOBAHHOM
CUCTEMBI
OpraHU3alMOHHO-PACIIOPSAIUTEIbHON
JOKYMEHTALUH;

Teopemuueckue 60npocwl K IK3aMeHy
1.IIpaBoBOE peryaupoBaHue
YIPaBJIEHYECKOIO IIpoLecca.
2.Ilonstue o 'ocynapcTBeHHOM
CUCTEME JOKYMEHTALHOHHOIO
o0ecrieueHus yrpaBiIeHUs.
3.J10KyMEHTUPOBaHUE ESTEIbHOCTH.
CrnocoObl TOKYMEHTHPOBaHMUS,
pe3yJIbTaThl, U OTBETCTBEHHOCTb.
4.HopMaTUBHO-METOUYECKHE
JIOKYMEHTBI, perJIaMeHTUPYIOILHE
o(opmIIeHHEe Pa3TUYHBIX BHJIOB
JIOKYMEHTOB.

5.IIpaBOBOM aKT Kak JOKYMEHT,
CoAEpKaIINi TOA3aAKOHHOE
odunuansHoe pemeHue. Bupl
MIPABOBBIX AKTOB (HOPMaTUBHBIE U
HEHOPMAaTUBHbIE)

6. Koncturymusa PO (4.3, ct.15) o
HOPMAaTUBHO-TIPAaBOBBIX AKTaX.

7. IlepBHUHBIE IPABOBHIE AKTHI.

8. Bropn4Hble IpaBOBBIE aKTHI.

9. JlokyMeHTHpOBaHUE
paciopsANTEIbHON JEATENBHOCTH.
CocTtaB pacopsAUTENbHBIX
JIOKYMEHTOB.

10. PacniopsiguTenbHble JOKYMEHTBI
KaK IIPaBOBOM aKT : IOPUANYECKUN
aCIIeKT.

11. BenoMcTBEHHBIE HODPMATUBHBIE
aKThl (aKThl, 3aTparuBaoIlye Ipasa,
cBOOO/IbI, 3aKOHHbBIE HHTEPECHI
rpaxzaan P®D).

12. CocraBneHue mpoeKTa
paclopsAUTEILHOTO TOKYMEHTA.
13. Craguu pa3paboTKu IpoeKTa
paclopsAUTEIHLHOTO TOKYMEHTA.
14. OcobeHHOCTH COCTaBIEHUS U
odopmIleHUs PacTIOPSIIUTENBHOTO
JOKYMEHTA: KOHCTAaTHPYIOIIasl 4acCTh.
15. OcoGeHHOCTH COCTaBICHUS U




odopmIleHHs PacTIOPSIIUTENBHOTO
JOKYMEHTA: PaCIOpsIUTEIIbHAS YacTh.
16. CornacoBanue Tekcrta
pactopsiAUTENLHOTO JOKYMEHTA,
odopMIIeHHE U TIOJIITUCAHHE.
17.CocraB u conepxanue
JIOKYMEHTOB, HEOOXOAUMBIX IS
rocynapcTBeHHol peructpauuu AO.
18.0cobGeHHOCTH COCTaBICHUS U

o opMIICHHUS yCTaBa -
YUPEAUTETHHOTO IOKYMEHTA
AO.CoctaB nHpopMaIum ycrana.
19.0coGenHoCcTH CTHIIA
HOPMAaTHBHOTO TEKCTA.

20. [IpaBka pykonucei ¢ TOMOILbIO
KOPPEKTYPHBIX 3HAKOB.
21.0co0eHHOCTH PEeaKTUPOBAHUS
HOPMAaTHBHOTO TEKCTA.

22. OcoOEHHOCTH ETIEHUS TEKCTa
nokymenTta o 'OCTy. Tpe6oBanus k
odopmitennro ab3ames B Tekcre (PO u
CILIA, BenukobpuTanus).

23. CocraBiieHuE 10KYMEHTOB C
MpUMEHEHHEM TpadapeTHBIX TEKCTOB.
24. YaupuuupoBaHHBIN TEKCT
YIPaBJIEHUYECKOTO JOKYMEHTA
(Tpadaper, ankera, TabIHIIA).
25.I1paBuna cucremaTusanuu
JIOKyMEHTOB TIPH UX TEKYIIEM
XpaHEHUH.

26.Homenkumarypa nen:
KJIacCU(UKAIMOHHASI CXEMa, COCTaB
uH(popManuu, TpeOOBaHUS K
0(OPMIICHHUIO.

Tecm

Buiopamv 0oun omeem
1.Onpenenute, B KAKOM JOKYMEHTE
JTAeTCsl OTpEeIeTICHUE TTOHATHUS
«HOPMAaTHUBHO-TIPABOBOM aKT»:
«TpaBHJIa TIOBEJCHUS,
pacmpocTpaHsIoIecs Ha
HEeOMpeAeIICHHBIA KPYT JIHII, U3JJaHHBIC
Ha OCHOBaHUH U BO HcmonHeHne O3
(benepambHOTO 3aKOHOIATETHCTBA),
00s13aTeNnbHbIC ISl UCTIOIHEHUS
opraHaMu TOCyJIapCTBEHHOU BIIACTH,
MECTHOTO CaMOYITPABJICHUS, UX
JOJIKHOCTHBIMH JIUIIAMH,
IOPUANYECKUMU JTUIIAMA U
rpaxaaHaMu»?

A) B TumnoBom periiameHTe
B3aMMOJICHCTBUS (eIepabHBIX




OpPraHOB UCIIOJHUTENILHOM BIIaCTH,
YTBEPKACHHOM IIOCTaHOBJIEHUEM
[IpaButenscrBa PO ot 19 ssuBaps 2005
r.;

b) B Kommepueckom moroBope
(xoHTpakKTe).

B) B mpaBOBBIX akTax, IEHCTBYIOIMINUX
Ha ypoBHE cyOBbekToB P® — Kpacs,
o0nacreit, ropoi0B
peciy0IMKaHCKOro 3HaueHUs1 MOCKBBI
u Cankr-IlerepOypra, aBBTOHOMHBIX
oOyacTell M OKpYroB, a TaKKe UX
TEPPUTOPUATBHBIX 00pa30BaHUM.

2. OOBsICHHUTE, TIOUEMY TIEPET
U3JJaHUEM PaCOPSIUTENLHOTO
JOKYMEHTa BaKHO U3YYHUTh
3aKOHO/IaTEIIbHBIC aKThI U PEIICHHS
MIPAaBUTEIIbCTBA, BEJIOMCTBEHHBIE
HOPMAaTHBHBIE aKThI 110 JJAHHOMY H
aHAJIOTHYHBIM BOIIPOCaM?

A) UznaBaemblil pacniopsiAUTEIbHBIN
JOKYMEHT He JJOJDKEH NPOTUBOPEYHTH
yCTaHOBIIEHHBIM HOpMaMm. Bce
NPaBOBBIE aKTHI TOJDKHBI CTPOTO
COOTBETCTBOBATh 3aKOHY, HE
COZIepIKaTh TIOJIOKEHHH,
MIPOTHBOPEYAIINX 3aKOHOIATEITHHBIM
aKTaMm.

b) 3akonomarenbHbIe aKTH U
pelIeHus TPaBUTENbCTBA,
BEJIOMCTBEHHbIE HOPMATUBHBIC AKThI
10 IAHHOMY M aHAJIOTUYHBIM
BOIIPOCaM MOHO UCIIOJIb30BaTh B
KAaueCTBE OCHOBBI - KaK TEKCT C
YHUDUITMPOBAHHON TTOCTOSTHHOU
uH(popMalel U MPOmyCcKaMu JJis
3aMOJIHEHUS IEPEMEHHON
uHpopManuen.

B) 3akoHoaTenbHbIE aKTHI U pEIIEHUS
[IPaBUTEILCTBA, BEJOMCTBEHHBIE
HOPMAaTHBHBIE AKTHI 10 JAHHOMY U
aHAJIOTUYHBIM BOIIPOCAM CJIEIYET
W3Yy4YUTh, a 3aTEM OTMEHUTH KaK
yCTapeBILIKE.

3.Kt0 00s13aTenbHO BKIIIOYAETCS B
pabouyto rpynmny (KOMUCCHIO) 110
BBIPAOOTKE MPOEKTA CI0KHOTO




pacnopsiAUTEIHLHOTO JOKYMEHTa?

A) ydeHnsle, KB (pUIIMPOBAHHbIE
CHELMAUCThI U3 YUCIIa TPAKTHYECKUX
pabOTHUKOB;

b) Bce 3amectuTenu pykoBOAUTENS
OpraHu3aluy;

B) Bce unens paboueli rpymibl
IIPEBIAYILErO IPOEKTA.

4. Ha3oBuTe nepBUYHbIE IIPAaBOBBIE
aKTBI.

A) 3akoH, ykKa3, TIOCTaHOBJICHHE,
pacnopspKeHHe, pelieHue, MpuKas.

b) Ilonosxxenus, npaBuiia, MHCTPYKIINH

B) Pernament, ykazanue,
PYKOBO/JICTBO, pa3bsICHEHUS,
PEKOMEHAalu, IIporpaMma, nmopsAaa0K,
CTaHJapT, IPEUCKYpPaHT,
KJIacCU(UKATOP.

5. HazoBute BTOPHUYHBIC IIPABOBLIC
aKTBhI.

A) Ilonoxenus, npaBuia,
MHCTpYKLMU. PernamenT, ykazaHnue,
PYKOBOJICTBO, pa3bsICHEHUS,
PEKOMEHIaluH, TPorpamMma, OpsIIOK,
CTaHAApT, IPEUCKYPAHT,
Kiaccudukarop.

b) 3akon, yka3, moOCTaHOBIIEHHE,
pacropsbkeHue, peleHue, IpuKas.

B) AxThI, neiicTByroIME TOJIBKO HA
ypoBHE cyObekToB PD — kpaes,
oOmacTeit, TopoI0B
peciy0IMKaHCKOro 3HaueHUs1 MOCKBBI
u Cankr-IlerepOypra, aBTOHOMHBIX
o0JiacTeil M OKpYroB, a TaKkKe UX
TEPPUTOPUATHHBIX 00pa30BaHUIA.

6. Ecim TeKCT MOAroTOBJIEH HA
OCHOBAHUU TEKCTOB JIPYTUX
OpraHu3aIi WIH MPEIISCTBYOIINX
JIOKYMEHTOB JaHHOW OpraHu3aluu,
TO...

A) B TeKCTe JOKyMEHTa yKa3bIBalOT X
PEKBU3UTHI: HAUMEHOBAHUE
JIOKYMEHTa, HAMMEHOBAaHHE




OpraHu3alMM — aBTOpa I0KYMEHTA,
JIaTy TOKYMEHTa, peruCTpaliOHHbIN
HOMEp JOKYMEHTA, 3aroJIOBOK K
TEKCTY;

b) cnenyer uaMeHuTH naThl
IIPEALIECTBYIOIIUX JOKYMEHTOB;

B) pexBU3UTHI JOKYMEHTOB IPYTHUX
OpraHu3alui He YKa3bIBaTh.

7.Kak npaBUIIBHO IIPOBECTH
coznacosanue?

A) CorlacoBaHue pacrnops,iuTeNbHOIO
JIOKYMEHTa HE0OXO0IMMO IIPOBOIUTH C
3aWHTEPECOBAHHBIMH YUPESIKICHUIMU
(BHELIHEE COorylacoBaHUeE,
odopmiiiemoe rpupom
COIJIAaCOBaHUS), @ TAKXKE CO
CTPYKTYPHBIMHU TIOJpa3ICIICHUSIMH
WIN JOJKHOCTHBIMU JIULIAMU,
KOTOPBIX OH (JJOKYMEHT) KacaeTcst
(BHyTpeHHEe COIJlacOBaHue,
odopmiIieMoe BU3aMu COIJIaCOBaHUS);
B) cornmacoBaHue MpoOBOIUTCS MOCIIE
MOJINUCAHUS TOKYMEHTA
PYKOBOIMTEIEM;

B) B UncTpyKnu no
JIEIONPOU3BOJICTBY COTJIaCOBAaHUE HE
OroBapHBaETCs, IO3TOMY OHO
IIPOBOAMTCS IPOU3BOJIBHO.

VYmMmern

HaxOJIUTh AKTYyaJbHbIE PEJAKIINHI
HEOO0XOAUMBIX HOPMAaTHBHBIX
MIPaBOBBIX aKTOB B
MH(OPMAIOHHO-TIPABOBBIX
WNHTepHeT-nopranax
«KoHcynbranT», «l'apant» u 1p.;
BBISIBJIATh B TEKCTE€ HOPMATUBHBIX
JOKYMEHTOB CBEJCHUS, KaCatOIHUECs
TpeOoBaHUM K JOKYMEHTHUPOBAHUIO
NEeATEIbHOCTH OPraHU3aLUu;
CO3/1aBaTb HA OCHOBE CTAaHJAPTHBIX
METOAMK JCUCTBYIOIIUX HOPMAaTHUBOB
pa3IUYHBIEC TUIIBI TEKCTOB;

8. B KakOoM UCTOYHHKE U3JI0KEHBI
TpeGoBaHUs K OHOPMIIECHHUIO ITPOECKTOB
ykasoB lIpesunenTa PO,
HOPMAaTHBHBIX MPABOBHIX aKTOB
(dbeneparbHBIX OPTaHOB
UCTIOJTHUTEJILHOW BIacTu?

a) Meronnyeckue pekoMeHIalk! 1o
pa3paboTKe UHCTPYKLUH 110
JIEJIONPOU3BOJICTBY B (heepaabHbIX
OpraHax UCIOJIHUTEILHOU BJIACTH,
yTBepxkIeHHbIX [Ipukazom Pocapxusa
ot 23 nexabps 2009 r. Ne 76.;

b) Koncturymus Poccuiickoi
denepanuu.

B) [TocTanoBieHue Kowieruu
MuHucTepcTBa COLUMAIBHOTO
obecneuenuss PCOCP ot 26 utons
1980 r. "O cocTosiHun
CHPaBOYHO-KOAUPHUKAITMOHHON




paboTHI B OpraHax COIHAILHOTO
obecrieueuusgs PCOCP"».

9. Beibepute Hanboee TOYHOE
OIIpEICIICHUE TTOHITHS «TOKYMEHT) U3
NPEIOKEHHBIX

a) «JOKYMEHTHPOBaHHas HH(OpMAITHSI
(moxymeHT) — 3apuKcupoBaHHas Ha
MaTepHaIbHOM HOCHUTEIE
uHpOpMaNUs C pEKBU3UTAMH,
MO3BOJISIOIINMU €€
UICHTU(PHUIIUPOBATH;

b) «nokymenT- nundopmanus Ha
OYMa>KHOM HOCHUTEIIEY;

B) «nokymeHT — mto6as undopmanms B
AIIEKTPOHHOM BHUJIEY.

10. Kakue cnoBa B IpejI0AKEHHBIX
¢dparMeHTax JOHKCH 3aMEHUTH
penaktop?

a) «aJpecoBaTh B aJipec; CIeayeT
OTMETHUTH CIEYI0IIee; Mall MecsIl,
IISTh YEJIOBEK JCTCH, MaMSATHBIN
CYBEHHDY;

b) «5. Konrpomnn WCTIOJTHECHUS
BO3JIOKUTh Ha HauyalbHHUKA CIYKOBI
6e3onacHoctu U. A. KoueTkoBay.

B) «2.3aBenyromeMy X03siCTBEHHOM
yacThio A. B. BonotoBoii o6ecnieunts
MIEPEBO3KY OPTTEXHUKH B
aJIMHHHUCTPATHBHOE 3]ITaHUE IO
15.05.2013.».

11.B kakoM HCTOYHHKE OIpeIeNeH
MOPSIIOK MCIIOB30BAHUS SI3BIKOB B
oduIMaNBEHON nepenucke?

a) Crates 17 3akona Poccuiickoit
®enepanun «O sA3bIKaX HAPOJIOB
Poccuiickoit deneparuny;

b) DnextponHas 6a3a 1aHHBIX,
MO/ICPKUBAOIIIAS TIOTHOTEKCTOBBII
Ha0OP 3aKOHOIATENBHBIX
HOPMAaTHBHBIX aKTOB;

B) BombIm1o# SHIMKIONEINYECKHMA
CJIOBapb.

12.0¢opmuTe npaBUIIbHO JaTy B
OpraHU3alMOHHO-PACIOPAAUTEIHEHOM
JOKYMEHTE, TPE/ICTaBICHHOM ISt
aBTOMATU3MPOBAHHON 00paboTKu. B




KaKOM CITy4ae JiaTa I0CTaBJICHa
BEpPHO?

a) 03.04.2017

b) 3 anpens 2017 1.

B) 3.04.17

Bnapetb

MOHATUHHBIM aIapaToM :
yHU(DUKAIUS, CTAHIapTU3AIIHS,
CTaHIapT, HH(GOpPMAIIHSI, JOKYMEHT,
Tpadaper, TOKyMeHTO000pOT,
peructparysi, HOMEHKJIaTypa Jelt;
BJIAJIETh Oa30BBIMU HABBIKAMHU
CO3JIaHMsI HA OCHOBE CTaHIapTHBIX
METOAMK U JEHCTBYIOLIUX
HOPMATHBOB Pa3JIMYHBIX TUIIOB
TEKCTOB;

1.Hanucats scce Ha Temy:
«Kak u yeM /kem oOecriednBaeTcs
IOpUAMYECKas CUJIa HOPMAaTUBHOTO
JIOKYMEHTA U B KaKUX CIIydasix
HOPMATUBHBIN JTOKYMEHT yTpaunBaeT
IOPUAMYECKYIO CHITY?)

1.1.Ccbinka Ha onpedenenHulil
OOKYMeHm 00513amenbHa.

2. 3aganue. [IMCbMEHHO OTBETHTHL HA
npoOeMHBII Bomipoc B 00beme 10
npeanoxKeHui: «Punonornyeckas
KYJIbTypa CO3JaHHsI TEKCTa
HOPMAaTUBHOTO JIOKYMCHTA.

2.1. Vkazams doxymenm, komopbwiti
63m OJI AHAU3A.

3.3a0anue. [laiite HanboICE MOTHOE,
WCYUEPIIBIBAIOIIEE U TOYHOE TIOHSATHE
«CmanoapmusayusLy .

1. JlaiiTe onpeneneHne NOHATHS
«Cranpapruzanun» o 'OCTy P
1.0-92.

2. CpaBHUTE OIIpEEICHHUE
cranaaptuzanuu B 'OCTe P 1.0-92. C
omnpenenenueM B bonbiom
SHIMKJIONEMYECKOM CIIOBape:
«CranaapTu3anus — 3To Ipolecc
YCTaHOBJICHHS U IPUMEHEHUS
CTaHJApTOB, MOJ] KOTOPBIMHU
MMOHUMAETCsl «00pa3ell, dTAIOH,
MO/IeJb, IPUHUMAEMbIE 32 HCXOTHbIE
JUTSI COTIOCTABJICHUS C HUIMH TTOT00HBIX
00BEKTOBY.

3.Kakue xapakTepucTUKH
«CTaHJAPTU3ALUN B MIOCIECIHEM
OTpe/ieNIEHUH Bbl ObI JJOTIOJIHUIIHN?




IIK-9 : BaageHuemM 6a30BBIMH HABBIKAMU 10PA0OTKH U 00padOTKH (HAMpUMep, KOPPEKTYpa,
KOMMEHTHPOBaHHe, peJaKTUPOBAHUE, HH(POPMALINOHHO-CI0BAPHOE ONIUCAHNE)
PAa3IMYHBIX THIIOB TEKCTOB

pelaKTHPOBaHHUe,

3HaTb

MIPUHIUIB CHCTEMATU3AIUH U
KJaccu()UKaLUU TOKyMEHTOB,
KOMILICKCOB TOKYMEHTOB, CUCTEM
JOKYMEHTAIHH;

Ha3HAYECHUE HOMEHKJIIATYPhI JIelT
OpraHu3aINH;

TUTIOBOI HaOOp CUCTEM
JOKYMEHTAIMH JI000# opraHu3anuy;
MeToAbl 0OpMIICHUS U 00pabOTKH
JTOKYMEHTOB;

1. Kaxkue 3Tamnsl mOAroTOBKHU
MPEANIECTBYIOT COCTABJICHUIO MTPOEKTA
PacoOpsIANTENBHOTO IOKYMEHTa?

a) cOOp u U3y4eHHUE
MH(POPMAITHOHHO-CITPABOYHBIX
JTOKyMEHTOB: OTYETOB, CITPABOK,
JTOKJTAJTHBIX, 00 BCHUTEILHBIX 3AITHCOK,
aKTOB, CITy>K€OHO IEePeTHCK;

b) oGs3aTenpHas oTMeHa
MPEALIECTBYIOMINX PACHOPSAUTEIBHBIX
JIOKYMCHTOB;

B) oTMeHa paBOBBIX aKTOB,
JICUCTBYIOILLIUX B MpEJETIax OTPaciu.

2.B KaKoM TOKyMEHTE PEKOMEHTyEeTCsI
HPOIUCATh MOCJIEN0BATEIBHOCTh PAOOT
HaJl IPOEKTOM JOKyMEHTa U TpeOOBaHus,
co0JroIeHre KOTOPhIX o0ecnednBaeT
IOPUANYECKYIO TTOJIHOLIEHHOCTh
JIOKyMeHTa?

a) B MHCTPYKLMH IO AEJIONPOU3BOACTBY;
B) B akTe MeXBeOMCTBEHHOTO
XapakTepa;

B) B BeIOMCTBEHHOM HOPMAaTHBHOM aKTe.

3.BepHo 11 cnenyroliee yTBepKICHUE:
«I'naBHOE yClIOBHE KAa4€CTBA JOKYMEHTA —
JOCTaTOYHasi KOMIIETEHTHOCTB JIULI, €T0
TOTOBSIIHUX»?

a) Bepuo. UeM BeIllIe ypoBEHB
COCTaBJISIEMOT'O IOKYMEHTA, TE€M BBIILIE
TpeOOBaHUsL, MPEABSBISIEMBIE K €T0
COCTaBUTEISIM;

b) Hesepno. Cekperapb 1100010 ypOBHS
CHOCOOEH CO3/1aTh JOKYMEHT BBICOKOTO
YPOBHS;

B) HeBepho. JlokyMeHT BBICOKOTO YPOBHS
CIOCOOEH COCTaBHUTH PSAOBON YEIOBEK,
obpatuBmuck K IHTEpHET-pECYpCY.

4.B yeMm nposiBisieTcs QUIIOIOrHYECKast
KYJIbTYpa IIPY COCTABIICHHU
HOPMAaTUBHOT'O TeKCTa?

a) [Ipodeccuonanusm, odumit
KyJIbTYpPHBIH YPOBEHb COCTaBHTEIIS,
riyOrHa 3HaHUS BOTIPOCA, YMEHHE
U3J1araTh MbICIIH;

B) TouHOCTE B HCTIONB30BaHUN
PEKBHU3UTOB JOKYMEHTA;

B) 3HaHne MakcuMansHOTO Habopa
PEKBU3UTOB IOKYMEHTA.




5. Vkaxurte HeOOXOMUMBIE NENCTBHUS B
aJTOPUTME COCTaBICHUS MPOCKTa
JIOKyMEHTA!

a) ChopMynupoBaTh Ha YEPHOBHKE
OCHOBHBIE MOJIOKEHUS] KOHKPETHOT'O
PELICHHS; TPOIOIDKUTH PelaKTHPOBaHUE
Y YTOYHEHHE YacTel B OPSAKE
coryiacoBaHus; ChOpPMyIUpOBaTh
3aroJIOBOK, yKa3aTh BO3MOXKHBIE CPOKH
WCTIOTHEHHS ¥ KOHTPOJIHUPYIOIIHE
WHCTaHIINN;

B) Ucnonp3oBathk Tpadaper: TekcT ¢
YHUQUIIHIPOBAHHOHN MOCTOSHHON
nH(pOpMAIe 1 IPOITyCKaMH JIJIs
3aIl0JTHEHUS IEPEMEHHO HHPOPMAITUEH.
B) CnoxHbI# TEKCT, U3TaTraroIIHii
HECKOJIBKO CAaMOCTOSATEIHHBIX BOIIPOCOB,
CBOJUTCS MIPOCTOMY BapHaHTY — K OJTHOMY
BOMpocCy (JIIs yA00CTBa PelIcHUS
MPOOJIEMBI O TIOMEIEHUH TAKOTO
JTOKyMEHTA B JIENIO).

6.BepHO 11 yTBEp)KACHUE: «3aroJI0BOK
JOKYMEHTA BCETrla HAYMHACTCS C
npemiora «O...», TaK Kak OTBe4yaeT Ha
BOIIPOCHI «O KOM?», «0 ueM?»»?

a) Hesepno. Hanpumep, B npukasax,
W3JaHHBIX BO UCIIOJHEHHE, BBOJIHAS YacTh
TEKCTa PacropsANTEIHLHOTO JOKYMEHTa
HaYMHACTCS ClIoBaMH «Bo

HUCTIOJTHEHHME. ..», «Ha ocHOBaHuu...», «B
COOTBETCTBHH C...»

b) BepHo. 3aronoBok gokymMeHTa Bcer/a
HauuTaercs ¢ «O...»,Tak Kak OTBeYaeT Ha
BOIIPOCHI «O KOM?», «0 ueM?»

B) Bepno. 3aronoBok 10KyMeHTa BCeTa
HauuHaeTcs ¢ «O...»,0TBeUaeT Ha
BOIIPOCHI «O KOM?», «0 4eM?», TaK KaK B
3THX BOIMPOCAX 3BYYUT TEMA,
o0s13aTenbHast MPU COCTABIEHUH JTHO00TO
TEKCTA.

7. B xakoM HOPMaTUBHOM JJOKyMEHTE ObLI
OIIpeiesIeH NOPAI0K HyMepaluy pa3aeios
CJIOXKHOTO JTIOKYMEHTa (C pa3zenamu,
noapasenamu, MyHKTaMu,
MOJITYHKTaMHu)?

A)TOCT P 1.5-2002,1.4.2,4.3.
b) KommMmepueckuii 10roBop
(KOHTpaKT)

B) Ilepeuenb TUTIOBBIX
YIpaBIEHYECKUX apXUBHBIX
JIOKYMEHTOB, 00Pa3yIOLINXCs B
IIPOLIECCE IEATENBHOCTH




roCy/1apCTBEHHBIX OPTraHOB, OPTraHOB
MECTHOI'O CaMOYIIPABJICHUS U
OpraHu3aluii, ¢ yka3aHueM CpOKOB
xpaHeHnus. [Ipunoxenue kK npukasy
MunucTtepcTBa KyabTyphl Poccuiickoii
@enepauuu ot 25 aBrycra 2010 r. Ne
558.

YMmetn

M0JIb30BAThCsl HOMEHKJIIATYPOil 1en
OpraHu3aINH;

KOPPEKTUPOBATh, PEJAKTHPOBATH,
KOMMCHTHUPOBATH PAa3JINYHBIC TUIIbL
TEKCTOB, CO3/1aBaTh
MH(POPMAIIMOHHO-CIIOBAPHOE
OIUCAHUE;

8.CTpyKTypa u coliep>KaHue dTUX
HOPMATHUBHBIX TEKCTOB ONPEACISICTCS
yupexaeHusIMH-pazpadborankamu. O
KaKuX JOKYMCHTax UICT peqb?

A) YcTaBbl, MONTOXEHUS;
b) Cnpaska, pe3omtonus;
B) npyroe.

9.0mnpenenurte BUJ JOKYMEHTA, C TOUKH
3peHHUs] IPUHSTHUS PEIICHHH, 10
MporeAype U3aaHus (CTaansIM)
pacropsAUTENbHBIX

JIOKYMEHTOB: | )Ju3yueHue cyTu
YIpaBJIEHYECKOTO BOTPOCa,
WHHULMUPOBAHUE IOKYMEHTA,;

2)c6op u aHaNMKU3 HHOOPMAITUH 110
BOIIPOCY;

3)HoAroToBKa MpoeKTa
pacropsAUTENFHOTO TOKYMEHTA,;
4)coracoBaHue Wi 00CYXJICHHE Ha
3ace/laHuM KOJIJIETHAIbHOTO OpraHa
MIPOEKTa PACHOPSIUTEIBHOTO JOKYMEHTA;
5)BHecenue mpoekta Pl Ha paccMoTpenune
PYKOBOJICTBA;

6)IpuHSTHE pEIIeHHS - TOITICaHUE
peLICHHUS;

T)perucTparnus T0KyMeHTa;
8)moBeneHNnEe paciOPAIUTEIIEHOTO
JIOKYMEHTA 10 UCTIOJIHUTETICH.

A) DTO ZOKYMEHT Ha OCHOBE
€IMHOJIMYHOTO TIPUHSTHUS PEIICHUH
(mpukas, pemeHue, yKka3aHue);

B) 310 noxymeHT Ha OCHOBE
KOJIJIETHATIbHOCTH TIPUHSTHUS PeIICHUN
B ) DOr1o nro0bie pacopsauTenbHbIe
noxkymentsl (P/I).

10. K xakoMy CyIIECTBUTETBHOMY MOKHO
OTHEeCTH Haubosee ynorpedisieMble B
JIEJIOBOI peuu IJ1aroJibl BECTH, TOTOBUTH,
3aKpbIBaTh, OTKPBIBATh, IIEPEHOCUTD,
MIPUTJIAIIATh HA ... IPOBOJUTS,
YCTpauBaTh?

A) Coseranue;
b) Bakancus;




B) Apxus.

11. Kak 100UTHCS ICHOCTH U3JI0KEHUS
cojiepaHusl B TEKCTE JOKYMeHTa?

A) ToYHOCTH BBIpaKaeMOTro CMBICIIA,
MPSIMOM TIOPSIIOK CJIOB B TIPE/NIOKESHUT
(cka3zyeMoe — 3a MO IeKAIIUM,
ompezeneHne- mepel] OnpeaessieMbIM
CJIOBOM; TIPY CMBICIIOBOM aKI[EHTE Ha
JIEHCTBUY UCTIONB3YETCS OOpaTHBIN
TTOPSIIOK CJIOB).

b) [IpenmymiecTBEHHO BBOJIUTH
COKpAIICHHBIE CJIOBA U CIIOBOCOUCTAHUS,
YTO YMEHBIIUT 00BEM TEKCTa JOKYMEHTA
1 YCKOPHT BOCTIPUATHE WH(OPMAITUH;

B) TekcT mokyMeHTa HEOOXOIUMO JCITUTh
Ha a03aIlbl, KaXIbIi a03a1] OTAENSITL OT
MPEBITYIIETO TBOHHBIM HHTEPBAIOM.

12. B 94emM COCTOUT 3HAYEHUE OTMETKHU
Z(3eT) B HA4aJe CTPOKH?

a) KoppektypHslii 3HaK Z 03HadaerT :
HA4aTh TEKCT ¢ a03aI[HOTO OTCTYyIIA.

b) KoppekTypHblii 3HaK Z 03HAYAET:
MEePEeYePKHYTh OCTaBIIEECs IIyCTOE TIOJIE;
B) D10 oTMeTKA [T € TMHOTUYIHOTO
MIPUHATHUS PEILIECHUH.

BrmaneTs

MPAKTUYECKMUMU HaBBIKAMHU
MOJIb30BaHUS OOIIEPOCCUICKIMH U
BEJIOMCTBCHHBIMH TIEPEUHIMU
THUTIOBBIX JJOKYMEHTOB;

0a30BBIMU HaBBIKAMH JI0pa0OTKH U
00pabOTKK Pa3TUYHBIX TUIIOB
TEKCTOB.

1. 3aganue. HancaTs 3cce Ha TeMy:

«O ¢unonorndeckoi KynbpType
CO31aHNA HOPMATUBHBIX TCKCTOB».
[Tpumepsl 00s13aTENBHEI.

2. 3aganue. Hanucate scce Ha Temy:

«/lns wero HeoOXxoMMMa
I'ocynapcTBenHast cuctema
cranaaptuzauuu?» [Ipumepsr
00s13aTeNbHEL.

3.3anaHue.

1. JlaiiTe onpenesieHUue NOHATHS
«Cranpapruzanun» o 'OCTy P
1.0-92.

2. 3ananue. CpaBHUTE ONpEEIICHUE
crangaptuzaiuu B [OCTe P 1.0-92. C
omnpeaeneHueM B boiapmom
SHLMKJIIONEUYECKOM CIIOBape:
«CrangapTusanus — 3To IpoLecC
YCTAQHOBJICHHS U IPUMEHEHUS
CTaH/apTOB, 0]l KOTOPBIMU
MMOHUMAETCs «o0pa3ell, ITAJIOH,
MO/JI€JIb, IPUHUMAEMBbIE 32 UCXOAHbBIE




JUTS COTIOCTAaBJICHUSI C HUMU TTOJTOOHBIX
00BekTOBY». Kakue xapakTepucTuku
«CTaHAApTU3ALUNY MIPOITYIIECHbI B
MOCJICTHEM OMpeiesieHun?

B)

[IpomexxyTouHast aTTecTanus Mo JUCHUILTHHE « Quionosuieckas Kyibmypa HOpMAamueHbIxX
mMeKCcmosy BKIIIOYAET TEOPETHYECKHE BOINPOCHI, IMO3BOJIAIOIINE OLEHUTh YPOBEHb YCBOCHHS
00yJaloUIMMUCS 3HAHUH, U MIPAKTUYECKUE 3a/1aHHs, BBIABIISIONINE CTENIEHb COPMUPOBAHHOCTH
YMEHUH U BIaJICHUH, TPOBOIUTCS B (hOpME SK3aMEHa.

OK3aMeH N0 JaHHOM TUCLMIUIMHE MPOBOJUTCA B YCTHOW (opMe MO 3K3aMEHAIMOHHBIM
OuyeraM, KaXAblii U3 KOTOPBIX BKIIOYAET 2 TEOPETHYECKHUX BOMPOCA W OJHO MPAKTUYECKOE
3a/1aHMeE.

Iloxazamenu u Kpumepuu OyeHUGAHUA IK3AMEHA:

— Ha oyeHKy «omauuho» (5 6annoe) — obyuaowulics OeMoOHCmMpUpyem GblCOKULL YPOBEHb
chopmuposannocmu KomMnemenyutl, 6CceCMopoHHee, cucmemamuieckoe u 2nyooxKoe 3HaHue
yuebH020 mamepuali; c80O0OHO BbINONIHAEM NPAKmuieckue 3a0auus, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 8 CUMYAYUAX NOBLIUEHHOU CIOHCHOCTU.

OOyuarouuiics JAEMOHCTpPUPYET CHElMaJbHbIE 3HAHUA M HaBBIKK B  00JacTu
JIeJTOTIPOU3BOICTBA, C YUETOM JIEHCTBYIOMIMX 3aKOHOJATEIBHBIX M HOPMATHBHO-METOIUYECKUX
aKTOB; 3HAeT CTAaHJApThl YHU(UIIUPOBAHHON CHUCTEMBI OpraHU3alMOHHO-PACHOPSAUTEIbHOM
JOKYMEHTAIUH; BlIajieeT 0a30BHIMH HAaBBIKAMH CO3JIaHHUS HAa OCHOBE CTAaHJAPTHBIX METOJUK H
NEHCTBYIOIMX HOPMATHUBOB pAa3IMYHBIX THUIIOB TEKCTOB; BIaJeeT 0a30BHIMM HAaBBIKAMU
I0paboTKUM M 00paboTKH (HAampuMmep, KOPPEKTypa, pPeIaKTUpOBAaHUE, KOMMEHTHPOBAHUE,
pelakTUpoBaHKue, HH(POPMAIIMOHHO-CIIOBAPHOE ONKCAHKE) PA3IMUHBIX TUIIOB TEKCTOB);

— Ha oyeHKy «xopouioy (4 6anna) — odbyuarowulicss 0eMoHCmpupyem cpeoHull ypo8eHbs
chopmuposanHocmu KOMnemeHyuil: OCHO8HbIE 3HANHUSL, YMEHUS 0CB0EHbL, HO OONYCKAIOMCSL
He3HauumenbHblie OWUOKU, HeMOYHOCMU, 3aMPYOHEeHUs NPU AHATUMUYECKUX ONepaAyUsXx,
nepeHoce 3HaHUU U YMeHUll Ha HOBble, HeCMAHOAPMHbLE CUMYAYUU.

OOyyaromuiics JAEMOHCTpUPYET CleluadbHble 3HAHUS U HABBIKK B 00JNacTH
JIEJIOTIPOU3BOJICTBA, C YUETOM JACHCTBYIOIIMX 3aKOHOJATEIbHBIX U HOPMATUBHO-METOIUYECKUX
aKTOB;, 3HAeT CTAHJAPTHl YHU(PHUIIMPOBAHHOM CHUCTEMBI OPTAHH3AIMOHHO-PACTIOPSIUTEITHHOM
JIOKYMEHTAIIMHY; BllaJieeT 0a30BHIMH HABBIKAMHU CO3J]aHWS HA OCHOBE CTAaHIAPTHBIX METOJIUK U
JIEHCTBYIOIIMX HOPMATHUBOB PA3JIMYHBIX THUIIOB TEKCTOB; BIAJeeT 0a30BbIMH HaBBIKAMH
IOpaboOTKU W 00pabOTKM (HampuMep, KOPPEKTypa, peAaKTUpOBaHWE, KOMMEHTHPOBAHWE,
penakTupoBaHue, HHOPMAIMOHHO-CIIOBAPHOE OMKUCAHNE) PA3TUIHBIX TUIIOB TEKCTOB);

— Ha OyeHKy «yooeiemeopumenvhoy (3 6anna) — ooOyuaOWULCs O0eMOHCMpUpyem
NOPO208blIl YPOBEHL CHOPMUPOBAHHOCU KOMNEMEHYUL: 8 X00e KOHMPOIbHLIX MepOnpUsmuil
oonyckaiomes OwubKy, NposasIsiemcs OMmCYmcmeue OmoenibHblX 3HAHUL, VYMeHUl, HABbIKOS,




06)/1!61701/141/{1:20}1 ucnoslmoleaent 3HAYUMENIbHblE 3ampy0Hesz npu onepuposaruu 3HARUAMU U
YMERUAMU NPU UX NEPEHOCE HA HOBble CUM)yayuu.

OO0yuatrouuiics JIeMOHCTPUPYET 3HAHUSI OCHOB M HaBBIKU B O0JIACTH JIEJIONPOU3BOICTBA, C
YUETOM JIEHCTBYIOIINX 3aKOHO/IAaTEIbHBIX U HOPMAaTUBHO-METOANUECKHUX aKTOB; 3HAET OCHOBHbBIE
CTaHJApThl YHU(PHUIIMPOBAHHOW CHCTEMBI OPTraHU3AIMOHHO-PACHOPSAUTEIBHON JOKYMEHTAINH;
BiajeeT 0a30BHIMH HaBBIKAMHU CO3/IaHUS Ha OCHOBE CTaHJAPTHBIX METOAMK M JEHCTBYIOIIMX
HOPMAaTHBOB Pa3JIMYHBIX TUIIOB TEKCTOB; BJIaJieeT Oa30BbIMU HAaBbIKAMU JOPAOOTKH U 00pabOTKU
(Hanpumep, KOPPEKTypa, penaKTUpOBaHUE, KOMMEHTHPOBAaHUE, pENaKTUPOBaHUE,
MH(POPMALIMOHHO-CIIOBAPHOE OIMCAHUE) PA3JIMYHBIX THUIIOB TEKCTOB). Brianeer TexHukamu u
HaBbIKaMU O(QOPMIIEHUS OpPraHU3aLMOHHO-PACIIOPSIUTENbHBIX JOKYMEHTOB - COCTaBJIseT
JIOKYMEHTBI C HEKOTOPBIMU 3aMEUYaHUSIMHU.

— HA OYEHKY «HeyO0enemeopumenvhoy (2 6aiia) — ooyuaruuiics 0eMoHCmpupyem
3Hanus He bonee 20% meopemuueckoco mamepuanda, OOnycKaem CywecmeeHHvle OWUOKU, He
MOdHCem NOKa3ame UHMELIEeKMYaibHble HABbIKU PeuleHus RPOCHbIX 3a0au.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ann) — obyuarowulicss He Moxcem NOKA3AMb
3HAHUSL HA YPOBHE B0CNPOU3BEOCHUSL U O0BSACHEeHUs UHDOPMAYyuU, He MOJcem HNOKA3aAmb
UHMELIeKMY albHble HABBIKU PeUeHUsl NPOCIbIX 3a0at.

IIpnioxenne 3
MeToanyecKue peKOMeHAANMH [JIsl CAMOCTOATEIbHOI PadoThl CTY/1€HTOB

B mporiiecce BBIMONHEHHUS] CaMOCTOSTENbHOM pabOTHl CTYAEHTHI JIOJKHBI HAay4UThCS
BOCIIPUHMMATh CBEJIEHUS Ha CIyX, (pUKCHpOBaTh WHGOpPMALMIO B BHUJE 3alUCed B TeTpalsx,
paboTaTh C MUCbMEHHBIMU TE€KCTaMH, CAMOCTOSATEIBHO U3BJIEKAs U3 HUX IOJIE3HbIE CBEACHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh MH(pOpMAIMIO B BHUJE
3aroJIHEeHUs Ta0JIUl, COCTABICHUS cXeM. Ba)kHO HAyUUTHCs BBIAENATD [VIaBHBIE MBICIIH B JIEKLIUU
npernojiaBatens JUOO B NMHUCBMEHHOM TEKCTe; aHAJIM3UPOBATh SBJICHUS; OINpPENENTh CBOIO
MO3UIHUIO K MOJTYYEHHBIM Ha 3aHATUAX CBEJCHUSIM, YETKO (DOPMYIHUPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3pEHHUA: BBICKA3bIBATh OLICHOYHBIC CYXKICHMS; OCYILIECTBIATh CaMOaHAJIM3.
HeoOxonumo yuuTbes BIaJE€Th YCTHOM M NMHCHbMEHHOM PEYbIO; BECTH AMAJIOT; y4acTBOBAaTh B
JMCKYCCHM; PpacKpbIBaTh COJAEp)KaHUE H3ydaeMoil mpoOieMbl B MOHOJIOTUYECKOH peduH;
BBICTYNIaTh C COOOIICHUSIMH U JJOKJIaJaMH.

Koncnekr JICEKIINH. CMbICT IMPUCYTCTBUA CTYACHTA Ha JICKIIMU 3aKJTH0YAaCT BO BKIIFOYCHHUN
€ro B aKTUBHBIM MpOLIECC CIAYIIAHUS, TOHUMAHUSA U OCMBICICHUSI MaTepualia, OJAr0OTOBIEHHOTO
MpernoiaBaTesieM. DTOMY CIIOCOOCTBYET KOHCIIEKTHBHAs 3allyCh MOJy4YeHHOW WH(OpMaiuu, ¢
MOMOIIIbIO KOTOPOH B JJaTbHENIIIEM MOXHO BOCCTAHOBUTH OCHOBHOE COJIEpKaHUE TPOCTYILIAHHON
JIEKIUH.

J1J1s yCTIeTHOTO BBITIOHEHUS ATON pabOTHI COBETYEM:

- IOATOTOBUTH OTJEJbHBIE TETPAIH AJIsl KAXKI0T0 IpeIMeTa. 3alnch B HUX JIydllle BECTH Ha
0I[HOI>1 CTOPOHC JIUCTA, I-ITOGI:I IIO3JHEC Ha YUCTOU CTpAaHUIIC 3allCaThb JOIMMOJIHCHUA, YTOYHCHUS,
3aMeyaHusl, a Tak’ke cOOCTBEHHBbIE MbICIU. C MOMOIIBIO Pa3HOLIBETHBIX PYUYEK MM (PIIOMacTepoB
MOXHO 6y,Z[GT BBIACIIMTD 3aroJIOBKH, pa3aciibl, TCPMUHBI U T. ..

- HE 3alKChIBaTh MOJAPSI BCE, YTO rOBOPUT JiekTop. CTapaliTech BHadaje BBICTYIIATh U
NOHATh MaTepual, a 3aTeM YXKe 3a(UKCHpOBaTh €ro, HE YIycKas OCHOBHBIX IOJIOKEHHHA M
BBIBOZIOB. CoXpaHsiiiTe JIOTUKY u3oxkeHus. OOpaTuTe BHUMaHUE Ha HEOOXOIUMOCTh TOYHOMU



3aIIMCH ONPEIEICHUN U TIOHATUM.

- OCTaBUTb MECTO Ha CTPAHUIIE CBOOOJHBIM, €CJIU HE YCIIEIN OCMBICIHUTD U 3alIUCaTh YacThb
uHpopmanuu. [lo OKOHYAHMIO 3aHATUS C MOMOINBIO OJHOKYPCHUKOB, IpENOJaBaTels MU
y4eOHHKA Bbl CMOKETE€ BOCCTAHOBUTh YIYLIIEHHOE.

- yIeNATh BHUMaHUE TPaMOTHOMY o opMIleHHIo 3anuceil. Hayunrech rpaguuecku sicHO U
y100HO pacnojaraTb TEKCT: BBIWICHATh a03allbl, NOJYEPKUBATh IJABHBIE MBICIH, KJIFOUEBbIE
CJIOBa, ITIOMEILATh BBIBOJBI B paMKH U T.1. HemanoBakxHoe 3Hau€HUE UMEET U YeTKasl CTPYKTypa
JIEKLUHU, B KOTOPYIO BXOAMT IUIaH, JOTMYECKH BBICTPOCHHAs KOHCTPYKLUS OCBEIICHUS KaXKIOrO
IyHKTA IJJaHa C apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMHU U NPUMEpPaMM, a TaKXKe
CIIMCOK JINTEPATYPHI 110 TEME.

- HAYYUTHCS MHUCATh pa300puuBoO U ObICTpo. UTOOBI B AajbHEWIIEM HE TPATUTh BpEeMsl Ha
pacmiMppoBKYy COOCTBEHHBIX 3alMCeH, CIEAUTE 3a AKKypaTHOCTbIO IOYepKa, HE HKOHOMbBTE
Oymary 3a cdYeT YIUIOTHEHUs Tekcra. KOHCHeKTHpys, MOJb3yHTeCh OOIENpUHATHIMU
COKpAILIEHUSIMH CJIOB U YCJIOBHBIMHM 3HAaKaMH, €CIU €CTb HE00XOAMMOCTb, TO NPUAYMANHTE
COOCTBEHHBIE COKPAILIEHUSI.

- YMeTh OBICTPO U YETKO IEPEHOCUTH B TETpajb rpaduueckue pucyHku U tadbmumbl. s
ATHUX LIeJIel MPUTOTOBbTE MPO3PauHyIO JUHEHKY, KapaHaam u pe3uHkKy. CrapailiTech Kak MOKHO
TOYHEe CKONMPOBaTh N300paskeHue ¢ JocKU. Eciin HarnsaAHbIi MaTeprai TpyiHO BOCIIPOU3BONM
B YCJIOBUSIX JIEKLIMH, TO CJI€JaiTe €ro CJIOBECHOE ONMCaHKUE ¢ 0000IIAIOIIMMH BBIBOAAMU.

- IIPOCMOTPETh CBOU 3aIlMCH II0CJIE€ OKOHYaHWs Jekuuu. [loguepkHuTe M OTMETHTE
pa3HbIMM LIBeTaMU (piiomMacTepa BaXKHbIe MOMEHTHI B 3anucsX. McrpaBbTe HETOUHOCTH, BHECUTE
Heo0XxouMble 1ononHeHus. He TpaTtbTe Bpemsi Ha epenuchlBaHue KOHCIIEKTa, €CIIM OH 0Ka3ajcs
He coBceM yniauHbIM. COBEPIIEHCTBYHUTECH, 3aIIUChIBASI TOCIIEYIOIINE JIEKIUH.

IToaroroBka k mpakTuyeckuMm 3aHATUSIM. OHU IpeIHa3HAueHb! Ui YriyOJIEHHOrO
U3YYEHHUs OTIENIbHBIX TeM M KypcoB. [lo dopme mpoBeaeHus oObIYHO MPENCTaBISIOT COOOM
peleHue 3aaay, 00CcyKIeHHne J0KIa10B, Oecey 1o IUIaHy WK AUCKYCCHIO IO Mpobiieme.

[ToaroroBka K 3aHATHUSIM 3aKIIOYAETCS, MPEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUECKOTO
MaTepHaia, KOTOpbId BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro Heo6XoIuMo B MEPBYIO OYepelb
NepeyuTaTh KOHCIEKT JIEKIUH WIN pa3Jenbl yueOHHKaA, B KOTOPBIX MPUCYTCTBYET YCTaHOBOYHAS
uHpopmanus. M3yueHne pekoMeHAOBAaHHON JHUTEpaTypbl HEOOXOAMMO CJeNlaTh MaKCHUMajIbHO
TBOPUYECKH — HE MPOCTO YKJIaJbIBas B MaMsATh HOBbIE CBEICHMS, a OCMBICIMBAs U aHAIU3UPYS
MaTepuan. 3aKpenuTbh CBOM 3HAHUS MOXHO C TOMOIIBIO 3aIMCEH, BBIIMCOK MIIM TE3MCHOIO
KOHCIIEKTa.

Ecin cemunap mnpeinctaBieH [JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJICHUE JISXKUT Ha JokiIaquukax. Kak cienars 3To ycnemHo cMoTpuTe B paszene «/loxmany.
OnHako poib OCTANbHBIX YYaCTHUKOB CEMHHApa HE JOJDKHA ObITh maccuBHOM. CTYAEHTHI,
MPOCITYIIAaB JOKJIaJ, 3alUCBhIBAIOT KPATKO IJIABHOE €ro COJAEp)KaHHE U 33/1al0T BBICTYMAIOIIEMY
YTOUHSIOLIME BOIPOocoB. UeM Oosiee OCHOBATENbHOM ObUIa JOMAIIHAS MMOATOTOBKA MO TEME, TeM
aKTHBHEE TPOMCXOAMUT OOCYX JAeHHe NpoOiieMHbIX BompocoB. Ha cemuHape Bcsdyecku
MOOUIPSAETCS TBOpPYECKAs, CaMOCTOATEIbHAs MbICHIb, JAacTCd BO3MOXHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mo mmaHy mnpezacraBiser co0oil  3apaHee IMOJITOTOBJIEHHOE COBMECTHOE
o0cCyXJIeHHE BOIIPOCOB TEMbI KaXKIbIM M3 YYaCTHUKOB. JTa ¢opMa MoTpedyeT OT CTYJEHTOB HE
TOJIKO XOpOIIeH CaMOCTOATENbHOM MPOpabOTKH TEOPETHUYECKOTO MaTepuana, HO M yMEHHE
y4acTBOBaTh B KOJUIEKTUBHOW JTMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpOBaTh U H3JaraTh
CBOIO TOYKY 3pEHMsI NEpel COKYpPCHHKAMM, OTCTauBaTh IIO3ULMI0 B HAy4yHOM CIIOpE,
MPUCOEANHSITHCS K Uy>KOMY MHEHUIO WM ONTIOHUPOBATH JPYTUM YUYaCTHUKAM.

Joxnax mpexacraBuseT coboi  ycTtHyo (opmy coobmenuss uHpopmanuu. O
UCIIOJIb3YEeTCsl B By3€ Ha CEMMHAPCKUX 3aHATHSX U HA HAYYHBIX CTYJE€HUYECKUX KOHPEPEHIMSIX.

IloaroroBka AOKJIaaa OCYIIECTBISETCS B JBa dTana: HAllMCAHUE NMMCbMEHHOI'O TEKCTa Ha
3aJaHHYI0 TEMY M IIOATOTOBKA YCTHOTO BBICTYIUIEHHs II€pel] ayJUTOPUEH CIIyllaTene c
OCBEIICHHEM 3TOoi TeMbl. [InchMeHHBIH Tokan opopmisieTcs Kak pedepart.

[Tpu paboTe Haa TOKIATOM CIEAYET YIECTh HEKOTOPhIE CIeTU(UIECKIEe OCOOCHHOCTH



e  OOBeM 1oKiIaaa JOHKEH COTIaCOBBIBATHCS CO BPEMEHEM, OTBEACHHBIM JIJIs
BBICTYIIJICHHUS.

e  [lIpu BeIOOpE TEMBI HYKHO YUUTHIBATh HE TOJILKO COOCTBEHHBIE HHTEPECHI,
HO W UWHTEpEeCchl MOTCHUUAIBHBIX ciymareneil. Bame cooOmenne HeEoOXoaumo
COIJIaCOBBIBATh C YPOBHEM 3HAHUHU M MOTpeOHOCTEH MyOIHUKH.

e  [loaroroBieHHBIA TEKCT JOKJIAAa JOJDKEH XOPOIIO BOCIPUHUMATHCS Ha
ciyx. Jlaxxe ecnmu oTOOpaHHBIM BaMH MaTepuall CIOKEH M HEOJIHO3HAYECH, TOBOPHUTH
XKeJaTeabHO MPOCTO M SICHO, HE Ieperpyxas peub HayKooOpa3sHbIMH 00OpOTaMu U
cneun(pUIeCKUMU TEPMUHAMHU.

Crienyer OTMETUTh, YTO MHOT/IA MIPENOAABATENb HE TPEOYET OT CTYIEHTOB MMCbMEHHOTO
BapHUaHTa JIOKJIaZa U OLIEHUBACT UX pabOTy HCKIIOYUTEIHHO IO YCTHOMY BBICTYyIUIeHHIO. Ho
3HAYUTENBHO Yallle MMChbMEHHBIM JOKJIaa MpOBEpsieTCd M €ro KaueCcTBO TaKXKe OLIEHUBAETCs B
Oayutax. BHe 3aBHCHMMOCTH OT TOTO, HY’)KHO WJIM HE HYXXHO OyJeT caBaTh Ha MPOBEPKY TEKCT
OyaylIero BBICTYIUIEHHs, COBETYEM HE OTKa3bIBaThCsl OT NMHUCHbMEHHOH 3amucH JloKjIaza. JTo
MIOMOJKET M30eKaTh MHOTUX OIIMOOK, KOTOPBIE CIYYaroTCs BO BpPEMs YCTHOW MMIIPOBH3ALINU:
OTKJIOHEHHUE OT TE€MbI, HapYIIECHUs JIOTHYECKOH MOCIIe0BATENbHOCTH, HEOpEXXHOE OOpalleHue ¢
[UTAaTaMH, 3JI0YIOTpeOIeHNE JeTasIMK U T.JI. Ecii BBI XOpoIIo BiajgeeTe HaBbIKaMu CBOOOTHOM
peun u oOnajgaere BBICOKOW KyJIbTYpPOM MBIIIJIEHHUS, TO 3aMEHUTE IHUCbMEHHBIM JOKIax
COCTaBJIEGHUEM Te3UCHOTro IuiaHa. C ero momomplo 3aQUKCHPYHTE OCHOBHBIE MBICIH M HICH,
BBICTPOITE JIOTUKY IOBECTBOBaHUs, OTOEpHUTE SpKUE U TOYHbIE NPUMEPHI, CHOPMYIUpPYHTE
BBIBOJIBI.

IIpu noAroToBKe K yCTHOMY BBICTYIUIEHHIO BO3bMUTE Ha BOOPY)KEHHE HEKOTOPBIE COBETHI:

. Jlyqmmii BapuaHT BBICTYIUICHHSI IEpe ayAUTOPUEH — 3TO CBOOOAHAS peyb,
HE OCJIOKHEHHAs YTeHueM Tekcra. Ho ecnm y Bac He BEIpabOTaHO yMEHHUE OOIIAThCS C
nyosnkoit 6e3 OyMakkM, TO HE MbITAWTECh ClENaTh 3TO cpa3y, 0e3 MOJIrOTOBKH.
OcBanBaTh 3TOT OMBIT HY)KHO TIOCTENIEHHO, OT JOKJIA/Ia K JOKJIAJy YBEIUYNBas 00beM
peun 0e3 3arisIbIBaHUsS B TEKCT.

e  Ecnm BBl HaMepeHBI CUMTHIBATH JIOKJIAJ C 3arOTOBJICHHBIX MHCHMEHHBIX
3amucei, To MocTapanTech, YTOObI YTEHHE OBLIO «XYyI0KECTBEHHBIM»: 0003HauUalTe
nay3oil JJOrMuecKue nepexojibl OT YaCTH K YacTH, BBLAEISANTE MHTOHAIIMOHHO 0C000
Ba)KHBIE MBICTIH M apTYMEHTHI, BAPHUPYNUTE TEMIT PEYH.

e  Uwuras nokiajz, HE TOPONMTECH, JAEJalTe 3TO KAaK MOXHO CIIOKOWHEe.
IToMHUTE, YTO CKOPOCTH MPOM3HOLIEHUSI TEKCTA IMEepe]] CIyaTeasIMU BCer/a JOKHA
ObITH OOJIEE MEJIEHHOM, YeM CKOPOCTh Ballleil MOBCEHEBHOM peyn.

e  (CBepbTe NMUCHMEHHBIN TEKCT ¢ XPOHOMETPOM, JJIsl 3TOrO MPOUYUTANTE €ro
HECKOJIBKO Pa3 C CEKYHJOMEPOM B pyKax. B ciydae, eciin OKIJIag OKaKeTCs CIUILKOM
JUIMHHBIM WM KOPOTKHM, IIPOBEAWTE €ro peKOHCTpyKIuio. OIHAaKo BMecTe C
COKpAIlleHUsIMM WM JIONOJHEHUsSIMH He «oTepsiTe» Temy. He mnoanaBaiitech
MCKYIIECHUIO paccKas3arh BCE, YTO 3HAECTE — MOJTHO U TIOAPOOHO.

e  OOparuTe BHMMaHUE Ha TeMOp M cuiy Bamiero rosoca. OueHb BaXKHO,
9TOOBI Bac OBIJIO CIBIITHO B CAMBIX OTIAJICHHBIX YaCTAX ayJAUTOPHH, U TIPU ITOM BBI HE
«TIyIIWIA» BOJM3M Bac HaxoAsmuxcs ciuymateneil. Bapwupyiite TemOp peuu, oH
MPHUIACT €if BRIPa3UTEIBHOCTD U IIOMOXET N30€KaTh MOHOTOHHOCTH.

e  Cneaure 3a CBOUMH XecTaMH. Upe3mepHas KECTUKYIALUS OTBJIEKAeT OT
COZIepKaHUsl JIOKJIaga, a TIIOJIHOE €€ OTCYTCTBUE CHHXKAET JIEHCTBEHHYIO CHILY
BeIcTyIIeHHs. [locrapaiiTech M30aBHTBCS OT JKECTOB, JIEMOHCTPUPYIOUIMX Ballle
BOJIHEHHE (KOTa KPYTATCS PYUKH, TepeOATCS IyTOBUIIbI, 3aJlaMBIBAIOTCS IMaJbIIbI).
Hcnonb3yiiTe xKecThl — BBIpa3UTEIbHbIE, ONUCATEIbHbIE, TOAPAKATEIbHbIE, YKA3yIOIIUe
— JUTSI TIOJTHOTHI TIEpeauy BallluX MBICIEH.

. VYcraHoBuTe 3pUTENbHBIA KOHTAKT ¢ aynutopuei. He ctout Bce Bpemst
CMOTpPETh B OKHO, OIyCKaTh Ijla3a WM COCpeNoTauuBaThCsi Ha Tekcre. CrapaiiTech
3pUTETBHO 00LIATHCS CO BCEMHU CIYIIATEISIMH, TIEPEBOIS B3I OT OJHUX K ApyruM. He
oOpaliaiiTe BHUMaHUE Ha ONO3JABIIUX M HE MPEPBIBACTEe CBOM JOKJIAJ 3aMEUaHHUSIMHU.



Ho BMecTe ¢ TeMm creauTe 3a peakiyeld MyOJUKW Ha Balle BBICTYIUICHHE (0100peHue,
yCTaloCTh, MHTEPEC, CKYKY) M €CIU CMOXETE, BHOCUTE KOPPEKTUBBI B PEUb C LIEIIBIO
MIOBBILIEHUS UHTEPECA K €T0 COAEPIKAHMUIO.

e  OrtBeyaTh Ha BONPOCHl B KOHLE BBICTYIJIEHHS HAA0 KpaTKo, 4ETKO U
YBEpEHHO, 0e3 NUIIHUX MoApoOHOCTe u moBTOpoB. Ilocrapaiiteck mnpemyranath
BO3MOJKHBIE BOIIPOCHI CBOMX CIIyIllaTeseil M MOATOTOBUTHCA K HUM 3apaHee. Ho eciu
CJIYUUTCA, YTO BBl HC 3HACTC OTBCTA HA 3aHaHHBIﬁ BaM BOIIPOC, HC 0OHITECH B 3TOM
IPU3HATBCSA. OTO 3HAYUTENIBHO JIydllle, Ye€M OTBE€YaTb HE II0 CYLIECTBY WIH
OTIIYYMNBATBHCA.

e  [IpoBeaute reHepagbHYIO PENETHIMIO CBOErO JOKJIana Iepea Apy3bsIiMH
Wwix  OIM3KMMHU. OTO TIOMOXET 3apaHee BbUIBUTh HEKOTOPbIE HEJOCTaTKH —
CTHJIMCTUYECKH ca0ble MecTa, TPYIHOIPOU3HOCUMBIE CIIOBA M (Ppasbl, 3aTAHYTHIE BO
BpEMEHU yacTu u T.A4. [Ipoananu3upyite cBOO TUKLNIO, MHTOHALUH, XkKecThl. Crenaite
Tak, yTOOBl OHH mnmomMorajav, a HC MCIIAJIM YCICHIHO MNPEACTABUTH Hy6JII/IKI/I
[OJITOTOBJICHHBIH BaMH JTOKJIAJ.

IIpe3eHTanusi — COBPEMEHHBII CIIOCOO YCTHOTO WJIM THCBMEHHOTO NpPEACTaBICHUS
UH(OPMALIUHU C UCIOIb30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHH.
Cy1ecTByeT HECKOJIbKO BAPUAHTOB IIPE3CHTALUN.

o [Tpe3enTanus ¢ BBICTYIUJICHUEM JIOKJIaJUUKa

e  [lIpeseHTanus C KOMMEHTAPUIMHU AOKIAIMKa

e  JlpeseHTauus Ui CaMOCTOATENIBHOTO IPOCMOTpA, KOTOpask MOXKET
JI€MOHCTPHPOBATHLCS Mepesl ayJuTopueit 0e3 yuacTus AOKIa 4uKa.

IToaroroBka mpe3eHTaly BKIOYAET B €01 HECKOJIBKO 3TaIlOB:
1. IlnanupoBaHue Npe3eHTaluu
OT OTBETOB HA 3TH BOMPOCHI OyIET 3aBUCETH BCE MOCTPOEHUE MPE3EHTALINU:

o KakOBO TMpeJHa3HAu€HUE M CMBICH MPEe3eHTAUUU (JIE€MOHCTpaIys
pe3yabTaTOB HAyYyHOU pabOThl, 3aIIKTa TUINIOMHOTO MPOEKTa U T.1.);

o KaKyl0 pojb OyJeT BBIOJNHATh NPE3CHTAIMsS B XOJE BBICTYIICHHS
(compoBOXIEHHE TOKJIaAa WK €ro WIUTFOCTpaIlus);

o KaKOBa 11eJIb Npe3eHTauuu (MHPOPMHUpPOBaHUE, YOeXKIeHUE NN aHAIIU3);

. Ha Kakoe BpeMs paccuMTaHa Mpe3eHTalus (Kopotkoe - 5-10 MUHYT uiau
MPOJOJKUTENBHOE - 15-20 MUHYT);

o KaKkoB pa3Mep M COCTaB 3puTenbckoil ayautopuu (10-15 yenoBek uim

80-100; mpenogaBarenu, CTyI€HTHI MJIM CMEIICHHAs ayAUTOPHS).
2. CTpyKkTypupOBaHue HHPOpMAIUU

e B Ipe3eHTallMM He JobKHA ObITh MeHee 10 crmaiinoB, a obmee ux
KOJIM4YeCcTBO npeBbIath 20 - 25.

o OCHOBHBIMH TPUHITUITAMHU TIPH COCTABJICHUU MPE3CHTAINH JIOJKHBI OBITH
SICHOCTB, HATJISITHOCTbD, IOTUYHOCTh U 3aIIOMUHAEMOCTb;

o Ipe3eHTaIMs JOJDKHA UMETh CLIEHApUH M YETKYIO CTPYKTYpPY, B KOTOpPOii
OyayT OTpakeHbl BCE MPUUYNHHO-CIIECTBEHHBIE CBSI3H,

o pabota Hax  Tpe3eHTANMel  HAYMHAETCS  I0Cie  THIATENbHOTO
OOyMBIBaHUS M HANMCAaHUS TEKCTa JOKJIaga, KOTOPBIH HEOOXOOUMMO pa3OuTh Ha
(bparMeHTHI 1 0003HAYHUTH CBSI3aHHBIC C KAYKIBIM U3 HUX 33]1a9d U ICHCTBUS;

o MEPBBIN IIar — 3TO OMpEeeTIeHNUEe TJIaBHON HIeU, BOKPYT KOTOpOH Oyder
CTPOUTHCS MPE3EHTAIU;
o 4yacTh MH(OPMALIMK MOXHO MEPEBECTU B JIBa THUIIA HATJSAHBIX MTOCOOMIL:

TEKCTOBBbIE, KOTOPBIE IOMOIYT CIyIIATeJIAM CIEOUTh 3a XOJOM pa3BEpPTHIBAHHUS
apryMEHTOB U TpauuecKue, KOTOPbIe WILTIOCTPUPYIOT IJIaBHbIE MYHKTHI BBICTYIJICHUS
U CO3JaI0T SMOLIMOHAIbHbBIE 00Pa3bI.

. CIOJKETBl IIPE3CHTAllMd MOIYT pa3bsCHATb WM WIIIOCTPUPOBATH
OCHOBHBIE TTOJIO’KEHHSI TOKJIAIa B CAMBIX Pa3HOOOPA3HbIX BapUaHTAX.



OdeHb BaKHO HAWTH TPABWIBHBIA OalaHC MEXKIy peYbl0 JIOKIaJAuuka |
CONPOBOXKIAFOIIMMHU €€ MYJIbTUMEAMUHBIMH JIEMEHTAMHU.
Jist aTOTO 1IETIecCO00pa3Ho:

o OIpeNIeNIUTh, YTO OYyJeT MPEeICTaBICHO Ha KaXXJOM claiiie, 4to OyaeT B
3TO BpeMs TOBOPHUTHCS, KaK Oy/IET ClIeNaH Mepexo/1 K CIeAyIoUIeMy Clainy;

o caMmble Ba)KHbIE MJIEM M MBICIM OTPa3uTh U Ha cjlaiaXx U MPOU3HECTH
CJIOBaMH, TOT'JIa KaK BTOPOCTENEHHbIE — JIM00 ClI0BaMH, JIMOO Ha claijax;

o uHPOpPMALIMIO HA Claifax NpeJACTaBUTh B BUJEC TE3HCOB — OHHU
COIIPOBOKAAIOT MOJIPOOHOE N3II0KEHHE MBICIIEH BBICTYIAIOMIETO, @ HE HA000POT;

o JUId Pa3bsICHEHUs IOJIOKEHUH JIOKJIaja MCIOIb30BaTh pa3HbIe BUJbBI
CJIAliI0B: C TEKCTOM, C TaOJIHUIAMH, C JMarpaMMaMH;

o mro0asi mpe3eHTauusi JODKHA HMETh COOCTBEHHYIO JIpaMaTypruio, B

KOTOPOH €CTh:
«3aBsi3Ka» - MpoOYXKAEeHUE UHTEpeca ayIUTOPHH K TeMe COOOLIeHUs (SIpKUN HarJIsHbIA
npumep);
«pa3BUTHE» - IEMOHCTpALMsl OCHOBHOM HH(OpPMAIMU B JJOTMUYECKON OCIIE0BATEILHOCTH
(uepemoBaHME TEKCTOBBIX U Ipa)UIECKUX CIANIOB);
«KYJIbMUHAIMS» - TPEACTaBIEHUE CaMOro TIJIaBHOTO, HOBOIO, HEOXXHJAHHOI'O
(3MOLIMOHAIFHBIN peYeBOM WM WILTIOCTPATUBHBIN 00pa3);
«pa3BsizKa» - (HOPMYIUPOBAHHUE BBIBOAOB WM MPAKTUUYECKUX PEKOMEHAAUN (BUIEOPSNT).
3. OdopmiieHne Mpe3eHTAITUN
OdopmiieHne nmpe3eHTauy BKII0YAaeT B ce0sl CIeAYIOILYI0 00s13aTeIbHY0 HHPOPMALIHIO:
TuTynbHBIN IUCT
- IPEJICTABISAET TEMY JOKJIa/1a U UM aBTOpa (UM aBTOPOB);
- Ha 3al[UTe KypCOBOM WJIM AMIUIOMHOM pabOThI yKa3blBaeT (aMWIMIO U WHUIUAJIBI
HAy4YHOT'O0 PYKOBOJUTEIS WIM OpraHU3aluy;
- Ha KOoH(epeHIMsIX 0003HAYaeT ATy U Ha3BaHUE KOH(PEPEHIUH.
[Tnan BeICTYIUIEHUS
- (opmynHpyeT OCHOBHOE cojiepkaHue Aokiaaa (3-4 myHkTa);
- (huKcUpyeT MopsAIOK U3I0KEHNU HHPOPMALINY;
CopnepxaHue nmpe3eHTaluu
- BKJIIOYAET TEKCTOBYIO U IparuecKyro HH(OpMaIHIO;
- WUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOILIEHUS;
- MOXKET MIPEJICTaBIIATh CAMOCTOATEIbHBIN BApUAHT JOKJIA/A;
3aBepiieHne
- 000011aeT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;
- MOKET BKJIIOUATh CIHMCOK JTUTEPATyphl K JOKIALTY;
- COJICPKUT CJI0Ba 0J1aroJapHOCTH ayAUTOPHUH.
4. Jln3aitH npe3eHTanuu
TexcroBoe oopmienue
e  He crout 3anoiHsTh ClIai]l CIMIIKOM OOJIBIIMM 00BEMOM MHGOpPMALUH -
Jy4Ille BCETo 3allOMUHAIOTCs He Oosiee 3-X (akToB, BHIBOIOB, ONIPEACICHUH.
° OnTumalnbHOE YKCIIO0 CTPOK Ha chaiige — 6 -11.
e  Kopotkue (ppa3bl 3a10MUHAIOTCSA BU3YaIbHO ny4uine. [IyHKTbI epeyneit He
JIOJDKHBI TIPEBBIIATH IBYX CTPOK Ha (pazy.
. HaunGonpmas >(¢ekTuBHOCTh JOCTUTAETCS TOTAA, KOTJA KIFOUEBBIC
MYHKTBI OTOOPa)KaIOTCS 0 OJJHOMY Ha Ka)KJIOM OTJEeNbHOM Cliaiijie
e  EciM TEKCT COCTOUT U3 HECKOJIBKHMX a03aleB, TO HEOOXO0AUMO YCTaHOBUTh
Kpac-HyI0 CTPOKY U MHTEpBaJl MeXAy ad3anamu.
e  KiroueBsle cioBa B HH(GOPMAIMOHHOM OJIOKE BBIIENIAIOTCSA IIBETOM,
HIPUPTOM HIIM KOMITO3UIIMOHHO.
e  lHdopmaruio npeanoyTUTENbHEE pacloylaraTb TOPU30HTANIBHO, HanboJee
BaXXHYIO - B IIEHTPE IKpaHa.



e He crmenyer 3moynorpebnsTh OONBIIMM KOJHMYECTBOM IPEIJIOTOB,
Hape4Mii, mpuiaraTeiabHbIX, BBOJHBIX CJIOB.

e  IludpoBsie MaTepuabl JIydle NPeICTABUTh B BUJIE IPaUKOB U AUATPAMM
— TabnuIp! ¢ TM(POBBIMU JAHHBIMU Ha CJIalijie BOCTIPUHUMAIOTCS TII0XO.

e  HeoOxoaumo oOpaTUTh BHMMaHHE Ha I'pDaMOTHOCTb HAIMCAHUS TEKCTa.
OmunbKu BO BECh 3KpaH MIPOU3BOAAT HENIPHUATHOE BIIEYATIEHUE

pudrosoe odpopmienne

e  Illpudter 6e3 3aceuek (Arial, Tahoma, Verdana) umrarorcs jerde, yem
rporecku. Henb3s cMemmBaTh pa3indHble THUIBI LPU(TOB B OJHON MIPE3EHTALUH.

e  IllpudToBOii KOHTPACT MOKHO CO37aTh MOCPEICTBOM pa3Mepa mpudra,
€ro TOJIIIMHBI, HauepTaHus, (POPMBbI, HAIIPABICHHS U IBETA;

. Jlns 3arosioBka roautcs pasmep mpudta 24-54 myHKTa, a IS TEKCTa -
18-36 myHKTOB.

e  KypcuB, nmogyepkuBaHue, JKUPHBIH MPH(PT UCIOIB3YIOTCS OTPAaHHYCHHO,
TOJIBKO JUIsl CMBICIIOBOT'O BbIJI€I€HUSI ()ParMEHTOB TEKCTA.

e ][t OCHOBHOT'O TEKCTa HE PEKOMEHAYIOTCS TPOMTUCHBIE OYKBHI.

[{BeToBOE 0opMmIiIEHHE

e  Ha ogHom cnaiine He ucnoib3yercst 6ojee Tpex LBETOB: (POH, 3aroI0BOK,
TEKCT.

e Iler mpudra n uBer GoHa AOKHBI KOHTPACTHPOBATH — TEKCT JOJKEH
XOPOIIO YUTATHCS, HO HE pe3aTh Iiasa.

e  Jlng oHa mpeanoyYTUTENIbHEE XOJ0IHbIE TOHA.

e  CymecTBylOT He couyeTaeMble KoMOuMHanuu 1BeroB. OO 3TOM MOKHO
y3HaTh B CIIELIUAIBHOI JTEpaType.

. YepHblii IBET UMEET HETaTUBHBIN (MpayHblii) MOATEKCT. benblil Ha yepHOM
qUTaeTCs MII0XO.

e  Eciu npesenTanus Oosbliasi, TO €CTh CMBICH pa3JeNuTh €€ Ha 4acTu C
MOMOIIBI0 TIBETa — pAa3HBI IIBET CIIOCOOCH CO3/1aBaTh PAa3HBIA AMOIMOHAIBHBINA
HAaCTPOM.

. Henb3s BbIOUpaTh POH, KOTOPBIN COAEPKUT aKTUBHBIA PUCYHOK.

Kommozummonnoe odopmiienre

e  Cuenyer cobmoaTh €AUHBIM cTUIb odopmieHus. OH MOXXET BKIIOYATh
ornpeJiesieHHbIH mWpUdT (rapHUTypa U 1BeT), (OH LBeTa WM (POHOBBI PHUCYHOK,
JIEKOPATUBHBINA JIEMEHT HEOOIBIIOTO pa3Mepa U T..

e  He npuemieMsl CTHIIH, KOTOpBIE OyIyT OTBIEKATh OT MIPE3CHTALUH.

e  KpymnHble 00BEKTH B KOMIIO3UIIMH CMOTPSITCS HEBAXKHO.

e  BcnomorarenbHas uHQOpManus (yNpaBisiolle KHOMNKH) He JO0JDKHA
npeobnagaTh HaJ OCHOBHOM (TEKCTOM M WILTIOCTpAIuei ).

e Jlng cepbe3HOll Npe3eHTaluu OTOMparoTcs MIAaO0JIOHBI, BBHITOJHEHHBIE B
JIeIOBOM CTHUIIE.

AHUMaImoHHoe oopmIIeHHE

e OcHOBHas poJb AaHUMAIIUU — TIO3UPOBAHUS UHPOPMALIMU. AYIUTOPHSL, KaK
MIPABUJIO, JTyYIlle BOCIPUHUMAET WH(OPMAIIHIO MOPLUSAMH, HEOOIBIIUMHU 3PUTEIbHBIMU
(dbparmMeHTamu.

e  AHuMAIMs UCTIONIB3YeTCs A7 IPUBJICUSHHSI BHUMAHUS WIH IEMOHCTPAIH
Pa3BUTH KaKOTro-JIMOO Tpoliecca

e He crout 310ynorpelnsaTh aHUMAIMOHHBIMH J(ddexTamMu, KOTOpbIe
OTBJIEKAIOT OT COJAEPKaHMsI MM YTOMIISIOT I71a3a YUTAIOLIETO.

e  OcobOeHHO HEXeNaTeNbHO YacTO€ MCIOJIb30BAHNE TAKUX AHMMALMOHHBIX
3¢ deKTOB KaK BBUIET, BpallleHHe, BOJIHA, TOOYKBEHHOE MOSBICHUE TEKCTA.

3ByKOBOE OpopMIICHHE
e  My3bIKanbHOE  CONPOBOXKJIEHHE IMPU3BAHO  OTPA3UTh CyTh  WJH



MOTYEPKHYTh OCOOEHHOCTH TEMBI Clalija WJIM BCeH Mpe3eHTal, CO3/aTh
ONPEACIICHHBIN AYMOIMOHATILHBIA HACTPOU.

e  My3bIKy LenecooOpa3Ho BKJIIOYATh TOTJAA, KOT/A Mpe3eHTanust uaer 0e3
CJIOBECHOT'O COIPOBOXKICHHSL.

e  3BYKOBOE COIIPOBOXJECHHME HCIIOJIB3YETCS TOJIBKO MO HEO0OXOJUMOCTH,
MOCKOJIBKY Jaxke (OHOBasg THXas MY3bIKAa CO3[AeT HW3IUIIHUM [IyM M Melaer
BOCIIPHUATHIO COJIEPKAHMUS.

e  HeobOxomumo BbIOpaTh ONTHMAJIBHYIO T'POMKOCTb, 4YTOOBI 3BYK OBLI
CIIBIIIIAH BCEM CITyIIaTeseM, HO He ObLI OTJIYIIUTEIbHBIM.

I'paduueckoe opopmieHue

e  Pucynku, ¢ororpaduu, AuarpaMmbl MPHU3BAHBI JOMOJHUTH TEKCTOBYIO
nH(OPMAIIHIO WK TIepeaaTh e€ B Oosiee HAarJIITHOM BUJIE.

e  Henp3s mnpencrTaBiasTh PUCYHKM M (OTO IUIOXOrO KadyecTBa WIH C
MCKa)XEHHBIMU IPOMOPLIUAMHU.

e  JKenarenpHO, 4TOOBI M300paKeHHE OBLIO HE CTOIBKO (POHOM, CKOJIBKO
WJUTIOCTpAIMEl, paBHOM MO CMBICTY CAMOMY TEKCTY, YTOOBI IOMOYb [I0-HOBOMY HOHATH
U PacKpbITh €TO.

e  Crnenyer uzberarb HEKOPPEKTHBIX WIIIOCTPALUNA, KOTOPbIE HEMPABUIBHO
WIN ABYCMBICIIEHHO OTPa)KalOT CMbICI MH(OpMaIUH.

e  HeoOxomuMo 103a00OTUTBCS O PABHOMEPHOM M palMOHaIbHOM
HCIOJIb30BaHUU IPOCTPAHCTBA Ha cjaiiie: €clu TEKCT MEepBUYEH, TO TEKCTOBOM
(GparMeHT pa3MmeraeTcs B IEBOM BEpXHEM YTy, a TpapUuecKuil puCyHOK BHU3Y CIIpaBa
1 Ha00OpOT.

e  umocTpauuu peKOMEHIYETCsl COIPOBOXKAATh NOSACHUTEIbHBIM TEKCTOM.
[Tonnmucu K KapTUHKaM JIy4dllle BBIMOJIHATH COOKY HWJIM CHHU3Y, €CJIHM 3TO TOJBKO He
Ha3BaHHUE caMOro ClIaijaa.

e  Ecnu rpaduueckoe n300paxxeHue UCTIONb3YyeTCs B KauecTBe (POHA, TO TEKCT
Ha 3TOM (hOHE AOJKEH OBITh XOPOILIO YUTAEM.

Tabnuibl U cXeMbl

e  He cTrout BCTaBIAThH B IPE3EHTALMIO OOJIbIINE TAOIUIIBI — OHU TPYIHBI IS
BoCTIpUATHSA. JIyullie 3aMeHUTh UX rpaduKaMH, TOCTPOCHHBIMU Ha OCHOBE 3TUX TaOJIMII.

e  Eciu Bce xe Tabnuily mokaszaTh HaJl0, TO CIENYET OCTaBUTh KaK MOXKHO
MEHBIIE CTPOK U CTOJIOIOB, 0TOOpAB U Pa3MECTUB TOJILKO CaMble BaKHbIE JaHHbIE.

e [Ipu ucnonb30BaHMM CXEM Ha claiilax HeoOXOAMMO BBIPOBHSATH PsIJIbI
OJIOKOB CXEMBI, pacCTOSTHUE MEX]y 0JI0KaMH, 100aBUTh COEAMHUTENbHbBIE CXEMBI IPU
MTOMOIIIM MHCTPYMEHTOB ABTODUTYD,

e Jlpum co3gaHMU CXEM HYKHO YUYUTBIBaTh CBSI3b MEXAYy COCTaBHBIMHU
YacTSIMU CXEMBI: €CJIM OHU PaBHO3HAUHBI, TO 3aMOJHAIOTCA OAHUM HIPpUPTOM, GOHOM U
TEKCTOM, €CJIM €CTh IEpPBOCTENEeHHAs HH(OpMaIUsi, TO OHAa BBLIENIETCS OCOOBIM
CIOCOOOM C IMOMOIIBIO OPTaHU3ALMOHHBIX TUAarpaMM.

Aynuo u Bueo opopmiieHIe

e  Bupneo, KMHO U Tele MaTepHUaabl MOTYT ObITh MCIOJIb30BaHbI MOJIHOCTHIO
WM parMeHTapHO B 3aBUCUMOCTH OT IieJIel, KOTOPbIE MPECIeIyIOTCs.

e  [IpoaomKuTeNbHOCTh (UIbMa HE JOJDKHA MpeBbIIATh 15-25 MuHYT, a
¢parmenTta — 4-6 MUHYT.

e  Henp3s ucnonb3oBarh ABa (GUiIbMa Ha OJHOM MEpONPUATUH, HO MTOKA3aTh
(dbparMeHThI U3 IBYX (UILMOB BIIOJHE BO3MOXKHO.

IoaroroBka k 3k3aMeHy. ['OTOBUTBCA K DK3aMEHY HY)KHO 3apaHee U B HECKOJIBKO
atanos. /s 3Toro:

. ITpocmaTpuBaiiTe KOHCIEKTHI JIEKIUI Cpa3y MOCIE 3aHATHH. ITO TOMOKET
pa3o0paThCsi ¢ HEMOHATHBIMH MOMEHTAMH JIGKIIMM U BO3HUKIIUMH BOIPOCAMH, TOKa
ellle JIEKLUS CBEXKa B MaMSTH.



e  beryio npocMarpuBaiTe KOHCIIEKTHI O Havaja CICIyIOEro 3aHsATH. DTO
MO3BOJIUT «OCBEXKUTHY» MPEIBIIYIIYIO JICKIIUIO U TIOATOTOBUTHCS K BOCIIPUSTHIO HOBOTO
MaTepuarna.

e  Kaxayw HeIemo OTBOAWTE BpeMsi sl TIOBTOPEHHS IPOWUJCHHOTO
MaTepuara.

HenocpencTBeHHO IpU MOATOTOBKE:

e  VYmopsao4YbTe CBOM KOHCIICKTBI, 3aIIMCH, 33/1aHUSI.

e  [IpukuHbTEC BpeMs, HEOOXOAMMOE BaM Ui TOBTOPEHHS Ka)JIOW YacTH
(6moka) maTepuaiia, BBIHOCUMOTO Ha 3a4er.

e  CocraBbpTe pacnucaHHe C y4ETOM CKOPOCTH IOBTOPEHHS MaTepuala, JUIs
4ero

e  Pazzpenurte BONpOCH! Is 3a4€Ta HAa 3HAKOMBIE (ITO JICKIIMOHHOMY KYpCY,
CEeMHUHApaM, KOHCIIEKTUPOBAHUIO), KOTOPbIC MOTPEOYIOT JIMIIbL IMOBTOPEHUSI U HOBBIC,
KOTOpBIE MPHUIETCS OCBAaMBaTh CaMOCTOSTENbHO. HauyHWTE € TeM XOpoIIo BaM
M3BECTHBIX M 3aKPEIMUTE UX C MIOMOIIBIO0 KOHCTIEKTA U y4eOHHKA. 3aTeM MOIMOJIHUTE CBOM
TEOPETHYECKHA Oara)k HOBBIMH 3HaHUSMH, 00S3aTE€IbHO  BOCIIOJIB30BaBIINCH
PEKOMEHI0BAaHHOM JINTEPATYPOii.

e [IpaBWIbHO  WCHONB3YHTE  KOHCYJAbTAllMH,  KOTOPBIE  IPOBOJUT
npernojasatenb. [IpuxomuTe Ha HUX C 3apaHee MPOPAOOTaHHBIMU CaMOCTOSITEIBHO
BONpOCcaMH. Bbl MOXeTe MOIydUTh Pa3bsCHEHHE IO MOBOAY CIOXKHBIX, HE JIO KOHIA
MOHATHIX TE€M, HO HE PACCUYUTBHIBAUTE BO BPEMsS KOHCYJIBTAIMU Ha MCUYCPIBIBAIOLIYIO
nH(OPMAIINY TI0 COJEPKAHUIO BCETO Kypca.

KOMMEHTAPUI O TIJIATUATE. B Boiclmeil mKone JIOKIaA-COOOIIGHHE YacTo
UCTIONB3YETCS ISl CTPYKTYPHU3allMU 3HAHUHM YJalluxcs 0 UTOraMm Kypca B (popme OT4ETHOCTH.
PazBute MHTepHeTa mpHBeENO K TOMY, YTO B CTYJIEHYECKOW Cpele Hadaloch AaKTUBHOE
pacnpocTpaHeHHUe yKe TOTOBBIX pedepaToB 1Mo pa3HbIM o0acTsaM 3HaHUN. HekoTopeie pecypcsl
mpeiaraloT ckadath TOTOBbIE pabOTHI 3a AeHbIU W/min OecrnaTHo. Caada CKa4aHHBIX U3 CETH
pedeparoB He TpebyeT OONBIIUX 3aTpaT — JAOCTATOYHO M3MEHUTHh UMS HA TUTYJIHHOM JIUCTE,
OJIHAKO J3TO TPHUBOJUT, B KOHEYHOM HUTOre, K YXYALIEHUIO KauecTBa oOpaszoBanusa. Ecmu
MperoaBaTellb BBISIBUII IJIaruaT, padoTa CTYJACHTA He OLlEHUBAETCS.



