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1. O01He MoJI0KeHu s

['ocynapcTBeHHass UTOroBasi arrecTalus IPOBOAMUTCA I'OCYNapCTBEHHBIMU JK3aMEHAIM-
OHHBIMHU KOMHUCCHSIMM B LIEJISIX ONPEAETICHHUsS COOTBETCTBHS PE3YJIbTaTOB OCBOEHUs 00ydaro-
IIUMUCS 00pa30oBaTeIbHBIX MIPOrpaMM COOTBETCTBYIOIIUM TpeOOBaHUAM (peaepanbHOro rocy-
JApCTBEHHOT0 00pa30BaTEIbHOIO CTaHIApTa.

BakanaBp nmo nanpasnenuto noaroroBku 46.03.02 JfokymeHTOBeieHNE M apXUBOBEACHUE
JOJOKEH OBITh MOJTOTOBJIEH K PEIHICHUI0 MPO(ECCHOHANBHBIX 33724 B COOTBETCTBUHU C MPO-
¢mibHOI 00pa3oBaTenbHOM MporpaMmsbl JJoKyMEHTOBEIeHNE U IOKyMEHTAIIHOHHOE o0ecreye-
HUE yIpaBJIeHUs U BUJaM Ppo(pecCUOHAIbHON AeATeIbHOCTH:

— HAYYHO-UCCJIICIOBATCIILCKA,
— TCXHOJOIrn4ccCKasi,

B cootBeTcTBHE C BUJaMH1 U 3aJadaMiu HpO(i)eCCI/IOHaJII)HOI\/JI ACATCIIbHOCTU BBIITYCKHUK Ha
FOCYHapCTBeHHOﬁ HTOT'OBOM aTTeCTaluu OOJIKCH IIOKa3aThb COOTBCTCTBYIOH_[Hﬁ YPOBCHb OCBOC-
HUA CIICAYIOINX KOMHGTCHHHﬁZ

OK-1- crtocoOHOCTBIO UCITOJIB30BATh OCHOBHI (PrIIOCO(MCKIX 3HAHUHN 1711 (POPMUPOBAHUS MUPO-
BO33pPEHUYECKON MO3ULIUMY;

OK-2 - criocoOHOCTBIO aHATU3UPOBATH OCHOBHBIE ATAITBI M 3aKOHOMEPHOCTH HCTOPHUYECKOTO
pa3BuTHs o01IecTBa 17151 POPMUPOBAHUS TPAKAAHCKOMN MOZULIUU

OK-3 - criocoOHOCTBIO UCTIONIB30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUI B Pa3IMYHBIX cepax
JeSITebHOCTH

OK-4 -criocoOHOCTBIO UCIIOIB30BAaTh OCHOBBI ITPABOBBIX 3HAHHUI B pa3IU4HbIX chepax JAesiTeNb-
HOCTH

OK-5 - cnocoOHOCTBIO0 K KOMMYHUKAIIMH B YCTHOW U MUCbMEHHOU (hOopMax Ha PyCCKOM U MHO-
CTPAHHOM SI3bIKax JUIs pelleHHs 3a/1a4 MEXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOAECHCTBUS
OK-6 - cnocoOHOCTBIO pabOTaTh B KOJUIEKTHBE, TOJICPAHTHO BOCIIPUHUMAS COLMATBHBIE, dTHH-
4yecKHe, KOH()eCCHOHANIbHBIE U KYJIbTYPHBIE PAa3TUUns

OK-7 - c1tocoOHOCTBIO K CAaMOOpTaHU3AIMU U CAaMOOOPa30BaHUIO

OK-8 - criocoOHOCTBIO UCTIONIB30BaTh METO/IBI U CPeICTBA (PU3MUECKOM KyJIBTYpHI A obecrie-
YEHUSI TTOJTHOLIEHHON COIMAIbHON U TTPO(ECCHOHAIBHOMN ACSITEIIbHOCTH

OK-9 - rOTOBHOCTBIO MTOJIb30BaThCS OCHOBHBIMU METOJJaMH 3aLUThI IPOU3BOJICTBEHHOTO MEp-
COHaJIa M HaCeJIEHUs OT BO3MOXKHBIX MOCJIEICTBUN aBapuii, KaTacTpod, CTUXUHHBIX O€ICTBUI
OK-10 - crtocoGHOCTBIO K UCIIOJIB30BaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPE/ICTB MOIy4e-
HUS, XpaHEeHUsI, epepaboTKu HH(pOpMaLuu

OK-11 - crocoOHOCTBIO YBKUTENBHO U O€PEKHO OTHOCUTHCS K HICTOPUYECKOMY HACIETUIO U
KYJBTYPHBIM TPAJIUIUSIM

[TK-1- crtocoOHOCTBIO MPUMEHSATH HayYHBIE METO/IbI ITPH UCCIIEOBAaHUH 00BEKTOB Ipodeccro-
HaJIbHOM JIeSATEIHLHOCTH,

[1K-2- BnageHuemM oCHOBaMHU MH()OPMAITMOHHO-aHATUTHYECKON AEATEIbHOCTU U CITIOCOOHOCTHIO
MPUMEHSTH UX B MPOPeCcCUOHAIBHOM cdepe;

[1K-3- BnageHnemM 3HaHUSMU OCHOBHBIX MPO0JIeM B 00JIaCTH JOKYMEHTOBEICHUS H apXUBOBE/Ie-
HUS;
[TK-4- criocoOHOCTBIO CaMOCTOATENBHO paboTaTh C Pa3IMYHBIMU UCTOYHUKAMU HH(POPMALIUU
[1K-5- BnajieHneM TeHACHIIUSIMH Pa3BUTHsI WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 1 o0ecreye-
HUS YIPaBJICHUS apXUBHOTO JIENIa;

[1K-6 - ctocoOHOCThIO aHATM3UPOBATH CUTYAIIMIO HA PHIHKE HH(GOPMAIIMOHHBIX MPOAYKTOB H
YCIIYT, aBaTh SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO IOKyMEHT0000poTa
U BEJICHHs SJIEKTPOHHOTIO apX1Ba



[1K-7- cnocoGHOCTHIO OIIEHUBATH UCTOPHIO U COBPEMEHHOE COCTOSTHHE 3apy0eKHOTO OTbITa
yIpaBJICHUs JOKYMEHTAMU U OPTaHU3ALUU UX XPAaHCHUS

ITK-8 - cnocoOHOCTBIO aHATU3UPOBATh LIEHHOCTh JOKYMEHTOB C LIEJIbIO X XPaHEHUS

[1K-9- BnagennemM HaBbIKaMH COCTaBJICHUs OMOIMOrpaduuecKnx U apXuBHBIX 0030pOB

I1K-10 - BnageHreM NpUHIMIIAMU U METOJAMHU CO3/IaHUs CIIPABOYHO-UH(OPMAIIMOHHBIX
CPEZICTB K JOKYMEHTaM

[1K-11- BnageHreM HaBbIKaMu pedeprupOBaHUs U aHHOTUPOBAHUS HAYYHOM JIUTEpaTyphl, HABBI-
KaMH peIaKTOPCKOi paboThI

[1K-12- ciocoGHOCThIO BBIABIATh U OTOMPATh JOKYMEHTBI [UI Pa3HbIX TUIIOB U BUJIOB IyOJIMKa-
V5051

I1K-13- cnocoGHOCTBIO BECTH HAYYHO-METOIMYECKYIO paObOTy B TOCYAAPCTBEHHBIX, MyHULIH-
NaJIbHBIX APXMBaX U apXUBax OpraHU3aIui

I1K-14- BnaneHreM HaBbIKAMU MCII0JIb30BaHMS KOMIIBIOTEPHON TEXHUKH U MH(MOPMALIMOHHBIX
TEXHOJIOTUH B TOKYMEHTAIMOHHOM O0ECTICYCHUHN YIIPABIICHHS U ApXHUBHOM JIeJIe

ITK-15- criocoGHOCTBIO COBEPILIEHCTBOBATh TEXHOJIOTUH JOKYMEHTAMOHHOTO 00ECIeUeHUs
yIIpaBJICHUS M apXUBHOTO Jieia Ha 0a3e UCIONb30BaHus CPENICTB aBTOMATHU3ALIUN

I1K-16- BnageHreM npaBrUiIaMu 3KCILTyaTallud TEXHUUYECKUX CPEJCTB U CIIOCOOHOCTBIO UCIIONb-
30BaTh TEXHUYECKHE CPEJCTBA B JJOKYMEHTAIITHOHHOM O0ECIIEYeHUH YIPABJICHUS U APXUBHOM
nene

[1K-17- BnamenueM METOaMU 3alIATH HHGOPMAIII

I1K-18 - BnageHneM COBpeMEHHBIMU CUCTEMaMU HH(POPMALIMOHHOTO U TEXHUUYECKOro odecreye-
HUS IOKyMEHTALMOHHOTO 00ecTrieueH s YIPaBICHHUS U YIPABJICHUS apXHUBaAMU

[TK-19 - c1ocoGHOCTBIO MCITIOB30BaTh MIPABUJIIA [TOITOTOBKH YIIPaBIEHYECKUX JIOKYMEHTOB 1
BEJICHUS JIEJI0BOU ITEPEIUCKU

I1K-20- BiraseHreM MeToaMu 3aIluThl HHGOPMAIH

[TK-21 - BiajeHrieM HaBBIKAMH COCTABIICHUS OIHCEH JIeT, IIOATOTOBKH JIeJ K Tiepe/iade B apXuB
OpraHu3aliy, TOCYAapCTBEHHbIN NN MYHUIUNAIbHBIN apXUB

[1K-22 - ctocoOHOCTHIO MPUHUMATH YYacCTHE B PadOTe 110 MPOBEICHHUIO SKCIIEPTU3bI IEHHOCTH
[1K-23 - BnageHreM HaBbIKaMU ydeTa U 00eCreyeHHsI COXPAHHOCTH IOKYyMEHTOB B apXHBe
[1K-24 - BnageHreM HaBBIKAMU OpPTraHU3aIMU CIIPAaBOYHO-TIONCKOBBIX CPEJCTB U UCTIONB30BAHUS
apXUBHBIX JOKYMEHTOB

[1K-25 - BnageHneM HaBBIKaMH IMOATOTOBKH YIIPABICHYECKUX JTOKYMEHTOB U BEICHUS JIEIOBOM
ITK-26 - BnageHreM HaBbIKaMU 00pabOTKH IOKYMEHTOB Ha BCeX ATanax JOKYMEHTO00O0poTa,
CHCTEMaTH3aIll1, COCTABIICHUSI HOMEHKJIIATYPHI JeJT

[TK-27- criocoOHOCThIO MPUHUMATE y4acTUE B pab0Te MO MPOBEAECHUIO SKCIIEPTU3BI LICHHOCTH
JOKYMEHTOB

[1K-28 - BnageHreM HaBbIKaMH ydeTa U 00ecrieuyeHHsl COXPAHHOCTH JIOKYMEHTOB B apXHBe
OIIK-1- ctocoOHOCTBIO UCTIOIB30BATh TEOPETHUECCKUE 3HAHUSI I METO Bl MICCIICIOBAHUS HA
NpaKTUKe

OIIK-2 - BnamenneM 0a30BBIMH 3HAHUSMH B 0071aCTH MH(POPMAITMOHHBIX TEXHOJIOTUH

OIIK-3 - BnaienreM 6a30BbIMH 3HAHUSIMH CUCTEM OPTaHOB rOCY/IapCTBEHHON M MyHHULIUTIA b-
HOH BJIacTH

OIIK-4- BnajieHneM HaBbIKaMH UCIIOJIb30BAHUS KOMITBIOTEPHOM TEXHUKH U MHPOPMAITMOHHBIX
TEXHOJIOTUH B MMOMCKE UCTOYHUKOB ¥ JIUTEPATYPHI, UCTIOIb30BaHUH MTPABOBBIX 0a3 JaHHBIX, CO-
CTaBlIeHUH OMOIMOTpapUUECKUX U apXUBHBIX 0030pPOB

OIIK-5- BnasieHneM 3HaHUAMHU B 00JIACTH MPaBUII MyOIMKAUU UCTOPHUYECKUX HCTOYHUKOB U
OTIEPaTUBHOTO U3JIAHUSI JOKYMEHTOB

OI1IK-6- crtocoOHOCTBIO pemaTh CTaHapTHBIC 331a49H MPO(HECCHOHATEHON IEATEIBHOCTH Ha OC-
HOBE MH(POPMALIMOHHOM 1 Oubmorpaduyeckoit KyabTyphl ¢ IpUMEHEHHEM HH(POPMAITMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U C y4€TOM OCHOBHBIX TpeOOBaHUI HH(OpMALIMOHHOH 0e3-
OIaCHOCTH

JIIK-1- cnocoOHOCTBIO pa3pabaThIBaTh MAKEThI JOKATbHBIX HOPMATHBHBIX aKTOB U HOPMAaTHB-



HO-METOJANYECKHX JOKYMEHTOB [0 MH(POPMALNOHHO-JOKYMEHTAITMOHHOMY 00€CIICUEeHUIO
yIpaBiIeHUS U apXUBHOMY XPAaHEHHUIO JOKYMEHTOB

AIIK -2- ciocoGHOCThIO OPHEHTUPOBATHCSA B 3aKOHOAATEIBHON U HOPMAaTUBHO-METOHMUECKON
6a3e HHPOPMAIIMOHHO-TOKYMEHTALMOHHOTO 00ecIiedeH sl YIPaBICHUS U apXUBHOIO Jiejia U
CMEXHBIX obnacTeit

JIIK-3- 3HaHHEeM OCHOB TPYAOBOT0 3aKOHOIATEJIbCTBA, IIPABUI M HOPM OXPaHBI TpyAa

JIIK-4 - ctocoOHOCTBIO K COOMIOACHHIO TPEOOBAHUI K OpTaHU3AINH CEKPETAPCKOT0 00CITYKHU-
BaHUs

JIIK -5 - ctocoOHOCTBIO K COOITIOICHUIO TPeOOBAaHUI K OPTaHU3AIMU KaIPOBOTO JICTIONPOU3-
BOJICTBA U JJOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOIICHU, XpaHEHHUIO JOKYMEHTOB I10 JIUYHOMY
COCTaBy

JIIK -6- ciocoOHOCTBIO OPraHKU30BaTh PabOTy C JOKYMEHTaMU, COACPKAIIUMU HH()OPMALIHIO
OTrpaHMUYEHHOI0 JI0CTyNa

JIIK -7- ciocoOHOCTBIO MPUMEHSATh METOJIBI MPOBEACHUS KOJIMYECTBEHHOTO aHajHM3a OpraHu-

3alU¥ JJOKYMCHTAIMOHHOTO OOCCIICYCHHUsI YIPABICHHS U apXUBHOTO XPAHCHUsS JIOKYMEHTOB B
KOHKPETHOW OpraHHu3aliH

Ha ocHoBanuu pemieHust Y4ueHoro coera yuusepcutera ot 27.02.2019 (mpotoxon Ne 2 )
roCy/IapCTBEHHbIEC aTTECTAIIMOHHBIC MCIIBITAHUS MO HampaieHuio noarotoBku 46.03.02 Jloxy-
MEHTOBEJICHUE ¥ apXUBOBECHUE MPOBOJIATCS B (hopMe:

— TOCYJapCTBEHHOT'O 3K3aMEHa;
— 3aIIUTHI BBITYCKHON KBAIN(UKAITMOHHONW PAOOTHI.

K rocynapcTBeHHON MTOroBOHM aTTeCTallMM JOMYCKAeTCsl 00ydaroliuiics, HE WMEIOLIU
aKaJeMUYECKOH 3a/10JDKEHHOCTH U B ITOJHOM O00bEeMe BBIOIHMBILUIN y4eOHBIN IJIaH WM UH-
JTUBHUYaJIbHBIN YUeOHBIH IJIaH 110 JaHHOH 00pa30BaTebHOM MporpamMmme.

2. IIporpamMma u NOpsiAOK NPOBEJCHHUS IrOCYIaPCTBEHHOI0 IK3aMeHAa

CornacHo yueOHOMY IJIaHy MOATOTOBKA K Caye U cjaya roCyAapCTBEHHOr0 SK3aMeHa Mpo-
Boautcs B iepuoa ¢ 31.05.2023 no 14.06.2023 mst ounoit popmer o0yuenust, a s O30 ¢ JJOT
31.05.2024 no 14.06.2024. ins nmpoBeneHUs] TOCYAapCTBEHHOTO YK3aMeHa COCTABISICTCS PaCIIH-
CaHMe PK3aMEHa U MPEePK3aMEHAMOHHBIX KOHCYIbTAllUN (KOHCYJIBTHUPOBAHNE 00YYarOIIUXCS 110
BOIPOCaM, BKJIIFOUEHHBIM B IPOTrpaMMy T'OCYJJapCTBEHHOI'O IK3aMEHa).

['ocymapcTBEHHBIN JK3aMEH MPOBOJUTCS HAa OTKPBITHIX 3aCEAHMSIX TIOCYIapCTBEHHOMN
HK3aMEHALIMOHHONW KOMMCCHHU B CIELHUAIBHO MOATOTOBIIEHHBIX AYAMTOPHSX, BBIBEJCHHBIX Ha
BpeMs 3K3aMeHa U3 pacnucanusd. [IpucyTcTBue Ha rocyaapCcTBEHHOM 3K3aMEHE MOCTOPOHHMX
JIMI] IOIYCKAEeTCs TOJBKO C paspemenus npeaceaarens I'OK.

OOyyarommmcst ¥ JHIlaM, MpUBJIEKaeMbIM K TOCYJapCTBEHHON UTOTOBOW aTTeCcTallH, BO
BpeMs ee NPOBE/ICHHUS 3alpelIaeTcss UMETh MpU cede U UCIOJIb30BaTh CPEJCTBA ONEPaTUBHON U
MOOUJIbHON CBS3H.

I'ocynapcTBeHHBIN 3K3aMEH MTPOBOJUTCS B JIBA JTaIla:

— Ha IepBOM 3Tale npoBepsiercs cHopMUPOBAHHOCTH OOIIEKYIbTYPHBIX KOMIETEHIINMN;
— Ha BTOPOM 3Tare nposepsiercs choOpMUPOBAHHOCTh 00LIENPOPecCHOHATBHBIX U podec-

CHOHAJIBHBIX KOMIIETEHLIMH B COOTBETCTBUHU C YUCOHBIM IJIAHOM.

Iloozomoexa k coaue u coaua nepeozo ymana 20Cyo0apcmeeHHo20 IK3amena
[TepBbIii 3Tanm rocyaapCTBEHHOTO K3aMeHa MPOBOAMUTCS B (OpME KOMITHBIOTEPHOTO Te-
ctupoBaHus. TeCT COMEPKUT BOMPOCHI U 3aJaHUS MO MPOBEPKE OOIMICKYIbTYPHBIX KOMITCTCH-



IIUI COOTBETCTBYIOIIETO HAIPaBJICHUS MOJATOTOBKH/ CHEIMANbHOCTU. B 3alaHUAX HMCIIONB3Y-
I0TCS CJIEYIOIINE TUIIBI BOIIPOCOB:

— BbIOOp OJIHOTO MPABUILHOTO OTBETA U3 33JAHHOT'O CIIHCKA;

— BOCCTAHOBJIEHME COOTBETCTBUS.

Jl1s MOArOTOBKM K SK3aMEHY Ha 0Opa3oBaTebHOM IMOPTAJe 3a TPU HENENU 10 Hadala
ucnbplTaHuil B OJoke «Bamm Kypchl» CTaHOBUTCS JTOCTYHHBIM JJIEKTPOHHBIA Kypc «Jlemo-
Bepcus. ['ocynapcTBeHHBIHM 3k3aMeH (TecTupoBaHue)y. JJocTyn K 1eMO-BEpCHH OCYIECTBIISIET-
Csl T10 JIOTUHY M TapOJI0, KOTOPBIE MCHOJB3YIOTCS 00YUaIOMIMMUCS I OPTaHU3aIMH 10CTYIIa
K HH()OPMAIIMOHHBIM PeCypcaM U CEpBUCAM YHUBEPCUTETA.

[lepBbIil 3Tanm rocyjapcTBEHHOTO SK3aMeHa MPOBOJUTCSA B KOMIIBIOTEPHOM KJlacce B CO-
OTBCTCTBHU C YTBCPKACHHBIM PACIIMCAHUCM I'OCYAAPCTBCHHBIX aTTCCTALIMOHHBIX HUCIIBITAaHUH.

biiok 3amanuii mepBOro 3Tana rocyIapcTBEHHOrO 3K3aMeHa BKJOYaeT 13 TeCTOBBIX BO-
pocoB. [Ipo1omKuTeNbHOCTD 2K3aMeHa cocTaBisieT 30 MUHYT.

Pe3ynbrarhl mepBOro srama rocyJapCTBEHHOTO 3K3aMeHa OIpPENeNSIOTCS OLIEHKAMH «3a-
YTCHO» U «HE 3aUTEHO» M OOBSIBIISIFOTCS Cpa3y IMOCIe MpruemMa 3K3aMeHa.

Kputepuu onieHKH epBOro ramna rocyJapcTBEHHOTO 9K3aMeHa:

— Ha OIICHKY «3a4TeHO0» — 00yJarouuiics JOKEH MoKa3aTh, 4TO 001a/laeT CUCTEMOM 3Ha-
HUW U BJaJIeeT OMpE/EICHHBIMU YMEHUSMHU, KOTOpBIE 3aKJIIOYAIOTCS B CIHOCOOHOCTH K OCY-
[ICCTBJICHUIO KOMILIEKCHOTO TOWCKA, aHAJIM3a M MHTEPIPETalnd HH(DOPMAIUU 110 OTPEICIICH-
HOHM TeMe; YCTAaHOBJICHUIO CBSI3€H, MHTErpallui, UCIIOJIb30BAHUIO MaTepuaia U3 pa3HbIX pasjie-
JIOB M TeM JJIsl pPellleHusl MOCTaBlIeHHOM 3a1auu. Pe3ynbraT HEe MeHee 50% OannoB 3a 3amaHus
CBHUJICTEILCTBYET O IOCTATOYHOM YPOBHE C(HOPMHUPOBAHHOCTH KOMIICTCHIIN;

— Ha OIIEHKY «He 3a4TeHO0» — 00yJarouuiicss He 0061agaeT He0OXOIUMOM CUCTEMON 3HAHUN
Y HE BJIQ/ICET HEOOXOAMMBIMU MPAKTUISCKUMHU YMEHHUSIMH, HE CIIOCOOCH MOHUMATh U UHTEPIIpeE-
TUPOBATh OCBOEHHYIO HHpopManuio. Pesynbrar menee 50% 0amioB 3a 3aaHus CBUIETEILCTBY-
€T 0 HEJIOCTAaTOYHOM ypOBHE C(POPMHUPOBAHHOCTH KOMIIETEHIIUH.

Iloozomoexa k coaue u coaua 6mopozo Imana 20cyo0apcmeeHHo20 IK3amena

Ko BTOpOoMy 3Tamy TOCyZapCTBEHHOTO JK3aMEHa JOIMYCKAeTcsl O0y4arouluiics, Moiy-
YUBUINH OLICHKY «3aUTE€HO» Ha MEPBOM JTarle.

Bropoii aTam rocy1apcTBEHHOTO YK3aMeHa TPOBOAUTCS B YCTHOU (hopMme.

['ocymapcTBeHHBIN SK3aMeH BKIIOUaeT 64 TEOPEeTHUECKUX BOMPOCOB U 32 MPAKTHUECKHUX
3ananuil. [IpogomkuTenbHOCTh AK3aMeHa cocTaBiseT: 30 MUHYT OTBOJIUTCS HA IOJATOTOBKY U
He MeHee |5 MUHYT Ha OTBET IS KaXA0T0 9K3aMEHYEMOTr 0

['ocymapcTBeHHBIN SK3aMeH MPOBOIUTCS MO OAHON HIIM HECKOJIbKUM AMCIUILTHHAM 00pa-
30BaTEIbHOM MPOTPAMMBI, PE3YJIBTAThl, OCBOCHUS KOTOPBHIX MMEIOT OIMpPEACIISIoNIee 3HauYeHNe
JUTsE TIPOoPeCCUOHATBHOM NIeSATENHHOCTH BBITYCKHUKOB.

Bo Bpemsi rocynapcTBEHHOTO HK3aMeHa CTYJEHT MOKET IO0JIb30BAaThCs TEKCTAMH HOP-

MaTHUBHO-IIPABOBBIX JIOKYMEHTOB: Kojaekchl P®, denepanbubie 3akoHbl PO, [TocTaHOBIEHUS
npaButenbcTBa PO, npasuna, uncrpykiuu, I'OCTsl, kinaccupukaTophl, MEpeYHH THUIIOBBIX
apXUBHBIX JOKYMEHTOB, TUIIOBbIE NIEPEUHU TEM U BOMPOCOB OOpAIllE€HUH Tpa’kJaH, METOAH-
YECKMMH PEKOMEHJALMAMH IO BOIIPOCAM AEJONPOU3BOACTBA, ADXUBHOIO JI€]Ia U [I.T.

[Tocne ycTHOro oTBETa Ha BOINPOCH! HK3AMEHALIMOHHOIO OMJIeTa IK3aMEHYyeMOMY MOTYT
OBIThH MPEAIOKEHBI TOMOJHUTENIbHbBIE BOMPOCH! B IIpeeax yueOHOro MaTepuana, BBIHECEHHO-
r0 Ha rOCYJapCTBEHHBIN 3K3aMEH.



Pe3ynbrarhl BTOpOro 3Tana rocyAapcTBEHHOTO 3K3aMeHa ONPEAeIIOTCA OLEHKAMU: «OT-
JUYHOY, «XOPOIIOY, KyIOBICTBOPUTEILHOY, «HEYTOBICTBOPUTEIHLHO» U OOBSBISIOTCS B JICHb
IpreMa SK3aMeHa.

Kputepun onieHKM BTOpPOro 3Tana rocy1apcTBEHHOTO 3K3aMeHa:

— Ha OIICHKY «OTJMYHO» (5 0aioB) — 00yJaromuiics JOHKEH MOKa3aTh BEICOKUI YPOBEHb
c(hOpPMUPOBAHHOCTH KOMITETEHIIH, T.€. MOKa3aTh CIOCOOHOCTh 0000IIATh ¥ OIICHUBATh UHPOP-
MAaluIO, MOJIyYEHHYIO Ha OCHOBE MCCIICJOBAHMsI HECTAaHJAPTHOM CUTyalluH; UCIIOJIb30BaTh CBE-
JI€HUS U3 Pa3IUYHbIX MCTOUYHUKOB; BBIHOCUTH OLIEHKH M KPUTUYECKUE CYKICHHS, OCHOBaHHbIE
Ha MPOYHBIX 3HAHUSX;

— Ha OLIEHKY «X0pouioy» (4 O6amia) — o0yJaronuiics JOKEH MOKa3aTh MPOABUHYTHIA ypO-
BeHb C(HOPMUPOBAHHOCTH KOMIIETEHIIMH, T.€. IPOJAEMOHCTPUPOBATH ITyOOKHE MPOYHBIC 3HAHUS
U Pa3BUTHIC IPAKTUYCCKUE YMCHUS M HABBIKW, YMEHUE CPAaBHUBATh, OIICHUBATh U BHIOMpATh Me-
TOJBI PELICHUS 3aJaHui, paboTaTh IIeJICHANPABICHHO, HMCIOJb3Ysl CBS3aHHBIC MEXIY COOOU
(dbopMBI MpeicTaBIeHUST HHPOPMAITUH;

— Ha OLCHKY «Y/0BJIETBOPHUTEIbHO» (3 Oayra) — 00yJaromuiics JOJDKEH MmoKa3aTh 0a30-
BbIil ypOBEHb CPOPMUPOBAHHOCTU KOMIIETEHLUH, T.€. IOKa3aTh 3HAHUS Ha YPOBHE BOCIIPOMU3BE-
JeHusl 1 00bsicHeHust nH(opMmanuu, npodeccuoHanbHbIe, HHTEUICKTYaJIbHbIC HABBIKH PELICHUS
CTaHJapTHBIX 3aja4.

—Ha OLICHKY «HeyJI0BJeTBOPUTEeIbHO» (2 6amna) — oOyyaromuiics He obagaer HeoOXo-
JMMOM CHCTEMOUW 3HAHWH, TOMYCKAeT CYIIECTBEHHBIC OIMOKHU, HE MOXKET MOKa3aTh HHTEIUICKTY-
AITbHBIC HABBIKYM PEIICHUS MTPOCTHIX 3a7ad.

— Ha OLEHKY «HeyAOBJIeTBOPUTEeJAbHO» (1 Oann) — oOyuarouuiicss He MOXKET IOKa3aTh
3HaHMS Ha YpPOBHE BOCHIPOM3BEACHUS U OOBSCHEHHS] MHPOpPMAIMK, HE MOXKET MO0Ka3aTh UHTE-
JIEKTyaJIbHbIE HABBIKM PELIEHUS MPOCTHIX 3a/1a4.

Pe3ynbTarhl BTOpOro 3tara rocyJapCTBEHHOTO dK3aMeHa OOBSBISIOTCA 68 0eHb €20 Npoge-
OeHusl.
OOyuaromuiics, yCIEeNHO CIABIINH TOCYAapCTBCHHBIA 3K3aMEH, JOIYCKAeTCS K BBI-

MOJTHEHUIO M 3aIlUTE BBITYCKHON KBaTU(UKAIIMOHHON paboTe.

2.1 Coaep:xaHue rocyiapcTBeHHOI0 IK3aMeHa
2.1.1 Ilepeuenv mem, npogepaemvix HA NEPEOM IMane 20Cyo0apCmeeHHO20 IK3IAMEHA

1. dunocodus, ee MECTO B KyJIbTYpe

2. Vcropuydeckue Tumsl puiocodun

3. IIpobnema nneansHoro. Co3HaHHE Kak (hopMa IMCUXHIECKOTO OTPAKEHHS

4. OCcoOEHHOCTH YEI0BEUYECKOTo OBITHS

5. O61ecTBO Kak pa3BuBaroascs cucreMa. KynpTrypa u quBuin3anus

6. Mcropus B cucteMe r'yMaHUTApHBIX HayK

7. usmnmmsaruu JIpeBHero mupa

8. Dnoxa cpeTHeBeKOBbS

9. Hogoe Bpems XVI-XVIII BB.

10. MoznepHu3a1ys ¥ CTaHOBJIEHHE WHAYCTPHAILHOTO 00IIECTBA BO BTOPOH MOJIOBHUHE
XVIII — navane XX BB.

11. Poccust u mup B XX — Hauane XXI B.

12. HoBoe Bpemst 1 S1I0Xa MOJICPHUA3ALNT

13. Crpoc, npeioxeHne, pplHOYHOE paBHOBECHE, FMACTUYHOCTD

14. OcHOBBI TEOPHUH MPOU3BOJICTBA: H3JEPKKH TIPOU3BOJICTBA, BRIPYUKaA, MPUOBLIH

15. OcHOBHBIE MAKPOIKOHOMHYECKHE [T0OKA3aTEIN



16. MakposkoHOMHYECKast HECTaOMIIbHOCTh: 6e3paboThiia, HHQIAIHS
17. llpennpusitue u pupMa. IKOHOMHUECKAs IPUPOAA U 1ieTieBas PyHKIUs GUPMBI
18. KoHCTUTYITMOHHOE TIPABO
19. I'paxkmaHCcKO€E MPaBO
20. TpynoBoe mpaBo
21. CemeiiHoe mIpaBo
22. YToIoBHOE TIPaBO
23. 51 u Mo€ okpyxeHue (Ha MHOCTPAHHOM SI3BIKE)
24. 51 u most yueOa (Ha HHOCTPAHHOM SI3BIKE)
25. 51 u Mup BOKpYT MeHsI (Ha MHOCTPAHHOM SI3bIKE)
26. 51 u mos Oynymas mpodeccus (Ha HHOCTPAHHOM SI3BIKE)
27. CtpaHa n3y4aemoro si3bika (Ha HHOCTPAHHOM SI3BIKE)
28. ®opMBI CYIIECTBOBAHUS S3bIKA
29. OyHKUMOHANIBHBIE CTUIIH JIUTEPATYPHOTO s3bIKA
30. IIpobnema MEKKYITBTYPHOTO B3aMOICHCTBHS
31. PeyeBoe B3aumMoeiicTBre
32. JlenoBass KOMMYHHKAIUS
33. OCHOBHBIE MOHATHUS KYJIbTYypPOJIOTUU
34. XpuCTHAHCKHIA TUI KYJIBTYpPBI KaK B3aMMO/ICHCTBHE KOH(pecCuid
35. Mcnamckuii TUI KyABTYPBI B TyXOBHO-UCTOPUYECKOM KOHTEKCTE B3aUMOCHCTBUS
36. TeopeTnKo-MeToI0JIOTHIECKHUE OCHOBBI KOMaH/I000pa30BaHMsI U CAMOPA3BUTHUS
37. JInyHOCTHBIE XapaKTEPUCTUKH YJICHOB KOMaH/IbI
38. Opraamu3amoHHO-TIPOIIECCYATLHBIC aCTIEKTHl KOMAHIHON paOOThI
39. TexHOJIOrUA CO3MaHUA KOMAaHIbI
40. Camopa3BHUTHE KaK yCIOBUE MOBBIICHUS (P (HEKTUBHOCTH JTMYHOCTH
41. JluarHocTUKa U CaMOJUATHOCTHKA OPraHU3Ma MPH PEryJISIPHBIX 3aHATUIX (PU3NYECKOM
KYJIbTYpOH U CLIOPTOM
42. TexHu4eckas MOJIrOTOBKA U 00y4YEeHHUE IBUTATENbHBIM JIEHCTBUAM
43. MeToiKy BOCITUTAHUS (PU3NUECKUX KaYeCTB.
44. Bugsl ciopTa
45. Knaccuduxkanus upe3BblYaiiHbIX cuTyaluil. CuctemMa uype3BbIlUaiiHbIX CUTYaIUi
46. MeTo/1b! 3aIIUTHI B YCIOBUSAX YPE3BBIYAHHBIX CUTYAIHI
2.1.2 Ilepeuens meopemuueckux 80RPOCOG, GbIHOCUMBIX HA GMOPOU IMAn 20cyoap-

CME6EHHO020 IK3aAMeHa

JloKkymenmoeedenue

1. JlokymeHT, ero npu3Haku U (PyHKIMU JOKYMEHTOB.

2. CriocoObl 1 cpescTBa JOKYMEHTHPOBAHUS: TPAJIUIIMOHHBIE U TEXHOTPOHHBIE CIIOCOOBI
JTIOKYMEHTHPOBaHUS.

3. JlokymeHTHpOBaHHAs! HH(POPMAITUS: €€ CBOWCTBA U crienn(pUIeCKre TPU3HAKH.

4. CooTHOLIEHHE MOHATHH HHDOPMALIUS U JOKYMEHT.

5. MarepuanbHable HocuTenu nHpopmanuu. Mx pa3Butie U coBpeMeHHbIe TpeOOBaHUS K
MaTepHaJIbHBIM HOCHTEISIM WH(OPMAIIHH.

6. CBoiicTBa o(hUIIMANBHBIX TOKYMEHTOB: OPUTHHAIBHOCTD, MOATMHHOCTb, KOMTUHHOCTb.

7. CTpykTypa JOKyMeHTa. PeKBU3UT.

8. ®opmMynsip JOKyMEHTa, €ro pa3BUTHE, COBPEMEHHBbIE TpeOoBaHHs K (GOpMYIsIpy
YIPaBJIEHYECKOTO IOKYMEHTA.

9. JIMHrBHCTHYECKHE OCOOEHHOCTH JOKYMEHTA.

10. Cucrembl TOKyMEHTAMK: HEYHU(PUITUPOBAHHBIC U YHU(PUIIMPOBAHHBIE CHUCTEMBI J10-
KyMEHTAI1H.



11. VaudunupoBaHHas CHUCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEILHON JTOKYMEHTAIUH
(YCOPL)

12. TpeGoBaHMs K COCTABJICHUIO U OPOPMIICHHIO OCHOBHBIX BUOB YIPABICHUYECKUX J0-
KYMEHTOB.

13. CoBepInieHCTBOBaHNE JOKYMEHTAIIMOHHBIX TIPOIECCOB.

14. HayuHo-ucTopuueckas U IpakTHUecKas LIEHHOCTb JOKYMEHTA.

15. IIpocThie U CIOXKHBIE KOMIUIEKCH JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE pEryIupOBaHUE MPOLECCOB TOKYMEHTHPOBAHUS yIIpaBiIeHY e-
CKOH J1eTeIbHOCTH.

17. IlonsTHe nepBUYHON YUYETHON JOKYMEHTALMH.

18. KagpoBas cucrema qokyMmeHnTanuu. OOmiast XapakTepuCTHKA.

Apxueosedenue

1. Apxussl u apxuBHoe z1e10 B Poccuu B IX—XVIII BB. ApxusHoe neno B Poccuu B
XIX B. — Havazne XX B.

2. Pa3Butue Teopun u npaktuku apxusHoro nena B CCCP.

3. [TpaBoBast ocHOBa opraHu3alnuu apxuBHoro jaena Poccuiickoit @enepanuu.

4. CoBpemenHsblii coctaB ApxuBHoro ¢ponja PO u ero knaccuduxanus.

S. CoBpeMeHHasl CUCTEMa T'OCYJapCTBEHHBIX, MYHUIMIAIbHBIX U BEJOMCTBEHHBIX
apxuBoB B PO.

6. Cucrema y4yeTHBIX IOKYMEHTOB apXuBa, UX LiejeBoe HazHadeHue. [lopsiiok mpo-
BEJICHUS pabOTHI IO yYETY €IUHHII XPAaHEHUS U IOKYMEHTOB B apXHBE.

7. Oco0eHHOCTH y4eTa 3JIeKTPOHHbBIX JJOKYMEHTOB B apXMBaX OpraHU3alUH.

8. YcTpoiicTBO U 000pYyAOBaHUE MOCYIAPCTBEHHBIX apXHBOB.

9. Opranuzanys NpoBEpKU HAIUYUSA U COCTOSIHUS apXUBHBIX JEII.

10.  Cucrtema Hay4HO-CIIPaBOYHOTO ammapara K JOKyMeHTaM ApXuBHOro ¢gonna PO.
ApxuBHas onuch — 0a30BbIN CIIPABOYHUK FOCYJApPCTBEHHOTO apXHBa.

11.  Ilenu u popmbl UCIIOIB30BAHUS JOKYMEHTOB ApXUBHOrO (oHa PO.

12. TloaroroBka BHICTABOK M IyOJIMKALMK apXWBHBIX JOKyMEHTOB. Vcmonp3oBaHue
AAT npu Takux BuAax pador.

13.  Oprasmsanus ympaeineHuss apxuBoM. Crenuduka apXWBHOTO MEHEKMEHTA.
B03MO0XHOCTH apXUBHOT'O ayTCOPCHHTA.

14.  Cnenuduka BeJeHUS apXUBOB MO JUYHOMY COCTaBY.

15.  Hcropus u OCHOBHBIE 3Tallbl MEXaHU3ALlMU, aBTOMAaTH3aIlM1 U MHPOpMATU3ALUU

apxuBHOTO zena B Poccun.

16.  HopwmaruBHas 06a3a, OOBEKTHI U MM aBTOMATH3alUU U WHPOPMATH3AINHN apXHB-
Horo nena B Poccum.

17.  Opranuzamnus paboThl 10 BHEAPEHUIO aBTOMATU3MPOBAHHBIX MH(DOPMAIIMOHHBIX
TEXHOJIOTHI B TOCYAapCTBEHHOM apXHBE.

18.  IIporpamMmHbIie pa3paOOTKH POCCHMCKMX KOMIAHWU MO NMPUMEHEHHIO aBTOMAaTH-
3UPOBAaHHBIX TEXHOJOTUI B ApXUBHOM JIEJIE.

Opzanusayus u mexnono2us 0OKyMeHmayuoOHHO20 00ecneueHus ynpaeieHus

1. CraHoBieHue U pa3BUTHE IETONPOU3BOJICTBA B PA3INUHbIE HCTOPUUECKUE MTEPUO/IBI.

2. IloHATHS «IOKYMEHTAIMOHHOE OOECTICUeHHE YIPABICHUS» U «IEIOTPON3BOJICTBOY»
Jlenonpou3BoACTBO Kak cucTeMa paboThl ¢ JOKyMeHTaMH. DakTopbl, BIUSIONIME HA OpraHu3a-
LU0 U TEXHOJIOTHIO JOKyMEHTalMoHHOro obecneuenus ympasieHus (JJOY) B yupexneHusx
pasIMYHbIX ypoBHEH ynpasneHus. OpraHu3aloHHbIe (GOPMBI JETONPOU3BOACTBA U UX 3aBUCH-
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MOCTb OT CclieUU (UK U OPTraHU3ALMOHHOMN CTPYKTYPhI YUPEKACHHUS.

3. HopmatuBHO-MeTOAMYECKasT peryiaMeHTalus Jenonpoun3BoacTBa. CoctaB COBpeMEH-
HBIX JAEUCTBYIOIINX I'OCYIapCTBEHHBIX HOPMATUBHO-METOJUUYECKUX JOKYMEHTOB.

4. Opranmzanus cimyx0b1 IOY. OcHoBHas 3a7aya U (PyHKIUHU JETONPOU3BOACTBEHHOM
ciyxObl. TunoBeie CTpyKTyphl ciy:x0b1 JIOY B opranuzanusx pa3iM4yHbIX YPOBHEH yrpasiie-
Hus. Permamenrtanus GyHKkuui noapasieneHuil Mo JOKYMEHTaMOHHOMY oOciayXuBaHuio. TH-
MOBbIC U MHAMBHUAYaIbHBIC TIOJIOKEHUS 0 ciyx0e JIOY. Tunosoit hopmyssap moiaoxeHus, co-
cTaB UH(POPMAIUH, TOPSIOK Pa3pabOTKHU U YTBEPKACHHUS.

5. JI0JDKHOCTHOM M YHMCIICHHBIN cocTaB paboTHUKOB ciryx0bl JIOY. OyHKIMM pabOTHHU-
KoB citykO0b1 JIOY. JIomKHOCTHBIE HHCTPYKLIMU KaK OCHOBHOM HOPMAaTUBHBINA JOKYMEHT, OIpe-
JENSIOUINA  OpraHU3al[IOHHO-TIPAaBOBOE MOJIOKEHUE paboTHMKA. TUMOBOH (opMyssip HOIIK-
HOCTHOW MHCTPYKIIUH, COCTaB MH(OPMAIIH, TOPSIOK pa3pabOTKH U yTBEPKACHUSI.

6. HCTpYKIUS 1O AETONPOU3BOACTBY — OCHOBHOM HOPMATHBHBIM aKT O periiaMeHTaIH
OpraHU3alil U TEXHOJOTUU JEIOMPOU3BOJCTBA. THMOBBIE U MHAUBUAYAIbHBIE WHCTPYKIIUU.
[Topsimox pa3paboTku, cocTaB HH(GOPMALIUH, PABUJIA YTBEPKICHUS U BHEIPCHHUS.

7. JokymeHnToo6opot. OmpeneneHue, XapaKTepUCTHKAa OCHOBHBIX JIOKYMEHTOIOTOKOB.
[IpaBuiia opranuzanuu T0KyMEHTO000poTa. OCHOBHBIE HANPABICHUSI COBEPIICHCTBOBAHUS JO-
KYMEHT0000pOTa.

8. 3agaum perucTpanuu JOKYMEHTOB, ee opranu3anus. CpaBHUTEIbHBIC XapaKTEPUCTUKH
¢dopm peructparmu 1okymMeHTOB. CocTaB nHpopManmu. B3anuMocBs3b MPOIECCOB PErucTpaluu
Y KOHTPOJISL UCIIOJIHEHUS IOKYMEHTOB.

9. Opranu3zanus U TEXHOJIOTUS KOHTPOJISI UCTIOHEHUS JOKYMEHTOB

10. Opranuzanus cupaBOYHO-UHPOPMALIMOHHON PabOThl yupeKAeHUN

11. Homenknarypa e, ee 3HadeHue U IpUMEHEHHe B JIeNIONpon3BoACcTBe. Buibl HOMeH-
KJIaTyp e, 0COOEHHOCTH MX MOCTPOECHUS U TPUMEHEHHUS.

12. ®opmupoBaHue aea Kak TEXHOJIOTHYEcKas orepanus JesonpousBojicTa. [IpaBuina
(dbopMupOBaHUS B Jie/1a JOKYMEHTOB OTAEIbHBIX KaT€rOpHil.

13. DkcnepTr3a MEHHOCTH JIOKYMEHTOB B Jiejonpou3BojacTBe. Llenn, 3amaum U mopsaok
IPOBEJCHUS IKCIIEPTU3BI LIEHHOCTH JIOKYMEHTOB. DKCIEPTHbIE KOMHCCUU YYpEXKJECHUHU, UX 3a-
Ja4uy ¥ TOPSJIOK pabOoTHI.

14. TlepeuHn AOKYMEHTOB €O CpokKaMu XpaHeHus. lloHsTHe “nepedyeHb AOKYMEHTOB”
Haznauenue u ucnonp3oBaHue nepeuHeil. TUMOBBIE U BEJOMCTBEHHbIE NepeuHu. Mcnonp3oBa-
HUE MepeYHen s COCTAaBICHMS KJIaCCU(PUKATOPOB U HOMEHKIIATYP JIEI.

15. TToaroToBka Jen yupexaeHus K AajdbHeWIIeMy Hcrosib3oBaHuio. Onucanue Aen mo-
CTOSIHHOTO ¥ BPEMEHHOT0 XpaHeHUs. Buipl onuceil, co3gaBaeMbIX Mpu nepeaye el B apXuB.

16. OcobeHHOCTH pabOThI ¢ OOpAIIEHUSIMH TPaKIaH.

17. Opranuzarus KaJJpoBOTO JEITONMPONU3BOICTBA

18 . OcobeHHOCTH OpraHU3aIMH KOH(PHICHITHATBHOTO JCIIOMPOU3BOICTBA

Hugopmayuonnvie mexnonocuu ¢ /[0Y u apxuenom oene

Pone nundopmanuu B ynpasienuu. Madopmarmonnsiit npouecc. CBoicTBa HH(OPMAIIHH.
Knaccugukarus ynpasienueckoid nHGpopmanuu. [Toroku nadopmanum u ux CTpykrypa.

Ponb  yHHU(QHUUIMPOBAHHBIX CHCTEM JOKYMEHTAllMH B HH()OPMALMOHHOM OOECIeYeHUN
ynpasneHus. Llenu u 3agaun yHupUKauu JOKYMEHTOB yrpaBieHus. HopmatusHast 6a3a yHU-
¢bukanuu 1oKkyMeHTOB. HampasiieHus, pUHLIUIIBL U METOIbl YHU(PHUKAIIUU TOKYMEHTOB.

Mertoap! knaccudukanuu u kogupoBanus TOCU, ux nmpenMyIiecTBa 1 HEIOCTATKH.
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Ponp knmaccmpukaTopoB TEXHHMKO-3KOHOMHYECKOW W COIMAIBHOW WH(OpPMAIUu B WH-
dopmarmonnom obecnieuenuu ynpasnenus (TOCH). Ctpykrypa kiaccupukaropa, ux KaTero-
pHH, CTaTyC U OCOOCHHOCTH.

[TonsiTHE TOCTOBEPHOCTH M 3amUThI HH(MopMaluu B 1OV .

ABTOMaTH3MpOBaHHOE pabouee MecTo crenuancTa B cgepe JOVY.

Nndopmannonnas cucrema: onpejeneHue, kiaccudukaius, CTpyKTypa.
WNndopmanus: BUbI, CBOICTBa, H3MepeHUe, 00paboTKa, XpaHEHHE, Iiepeiaya.
Kommbrotepasie HHGOPMAIIMOHHBIE TEXHOJIOTUH MOATOTOBKH IOKYMEHTOB.
JlokanbHbIE CETU: pa3BUTUE, IPUMEHEHUE, TOIIOJIOTHU.

OmnepanroHHas cucTeMa: onpeeneHue, KiaccupuKays, Ha3HaueHue.

Onenka 3¢ (peKTUBHOCTH UCIOIB30BAHUS CUCTEMBI JIEKTPOHHOTO JIOKYyMEHTO000pOTA.
[TporpamMMHBI€ CpeICTBA, UCTIONb3YEMbIE B O(UCHOM EATEILHOCTH.

© Nk wdPE

CHcTeMBbl DJIEKTPOHHOTO JIOKYMEHTOOOOPOTA: BHJIBI, CBOHCTBA, pPEIIaeMbIC 3aJ[a4H, BbI-
0Op U BHEIPCHHE.
2.1.3 Ilepeuenv npakmuueckux 3a0anuii, 6bIHOCUMBIX HA 6MOPOI IMAN 20CYOaAPCMEeH-
HO020 IK3aMeHa

Jlokymenmosedenue
1. ®opmynsipHBINA aHATU3 YUPEIUTEILHOTO JOKYMEHTA U €T0 peJaKTUPOBAHUE.
2. ®opmysIpHBIN aHAIW3 CIPABKU U €€ PEAAKTUPOBAHUE.
3.®opMynspHBIN aHANIN3 CITYKEOHOU 3alKUCKU U €€ peAaKTUPOBaHUE.
4.DopMyIISIpHBIN aHAIN3 APXUBHOM CIIPABKHU U €€ peJaKTHPOBAHHUE.
5.DopMyISApHBINA aHAIN3 MTOJI0KEHHS 10 OCHOBHOM JIEATEIILHOCTH U €70 PEIaKTUPOBAHHUE.
6. @opMyISIPHBINA aHATU3 APXUBHOM OIMKCH U €€ PeJaKTUPOBAHUE.
7. ®OpMyNSpHBIN aHAU3 aKTa U €r0 PEAAKTUPOBAHUE.
8. @opMyJSIpHBIM aHAJIU3 PACHOPAIUTEIHLHOTO JOKYMEHTa MO OCHOBHOW JI€ATEIbHOCTH,
CO3JJaHHOTO Ha IPUHIIMIAX €AMHOHAYAINSA, U €r0 PEAAKTUPOBAHUE
9. ®opmynsapHBIN aHATU3 00BACHUTEIBHON 3aITUCKHU.
10.@opMyIspHBIA aHAIU3 PACHOPAIUTENBHOIO JTOKYMEHTA, CO3/aHHOTO Ha IPHUHLHMIAX
KOJUIETHAJILHOCTH U €70 PEJaKTUPOBAHHUE.
11. ®opmynsipHBIN aHATU3 CIYXKEOHOTO MUChMA U €T0 PeJTaKTUPOBaHHUE.
12. ®opmynsipHBIi aHaIU3 IPOTOKOJIA U €r0 PelaKTUPOBAHHUE.
13. Ananu3 kiaccupuKalMOHHBIX PU3HAKOB HOMEHKJIATYPHI JIeJT OpraHu3aIiu.
14. Ananu3 kiaccu(puKalMOHHBIX PU3HAKOB KOMaHAMPOBOYHOTO YAOCTOBEPEHUS
Opzanu3zayus u mexnono2us 00KyMeHmauyuoHHOo20 00ecneyenus ynpaeienus
1.CocraBuTh oOneporpaMmy MucbMa MOCTYIUBIIETO B OPraHU3aLUI0, BKIIOUUB UCIIOJIHUTE-
JIeW ¥ TEXHOJIOTUYECKUE OIIEPALIUH.
2.BbINOJIHNTE aHAIN3 HOMEHKJIATYPHhI JIE HA COOTBETCTBUE:
— TpeboBaHUAM (HOpMYIISIpa;
— NIOpsAJIKa CIIEIOBAaHUs Pa3JIEIoB;
— NIOpsAJIKA PACIIONOKEHUs e B IIOIPA3ICICHUY;
— (OpMYIUPOBOK €] HOPMAaTUBHBIM TPEOOBaHUSAM;
— CPOKOB XpaHEHUs Jel.
Omnpenenure BUA HOMEHKIJIATYpHl A€ U YKa)KUTE OCHOBHBIE HOPMAaTHBHBIE TOKYMEHTHI
perjlaMeHTUPYIOLME HOMEHKIIATYpy B COJIEPKAHUU U PEKBU3UTAX.
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3.CocTaBuUTh OleporpaMmy npukKa3a o OCHOBHOM J€ATEIbHOCTH, BKIIOYUB UCITOTHUTEIEH
Y TEXHOJIOTUYECKHE Olepaluu.
4.BBINOJIHUTE aHATIU3 UHCTPYKIIUHU T10 JEIOMPOU3BOICTBY Ha COOTBETCTBUE:
— TpeboBaHusIM (hopMyIIsIpa;
— MOpsAKA CIEA0BaHUS Pa3/eiioB;
— MOpPSAKA PAaCHOJIOKEHUs A€l B OApa3AelICHUY;
— (OpMYIUPOBOK €] HOPMATUBHBIM TPEOOBAHUSAM;
— CPOKOB XpaHEeHHUS JIe.
Omnpenenure BUA MHCTPYKIMU MO JIEIONPOU3BOJCTBY M YKAXKUTE OCHOBHBIE HOPMATHB-
HbIE JOKYMEHTBI PErJIaMEHTUPYIOLIUE UHCTPYKIIUU MO JIETOMPOU3BOJICTBY B COJICPKAHUU U PEK-
BU3UTaX.

Apxueosedenue

1.CxeMaTu4HO M300pa3uTh pa3MelieHue 000pyI0BaHus B TOMELICHIUH apXUBOXPaHHUIUIIA
wiomaapio 40 KB.M., ¢ BBICOTOM moTonka 2M 70 cM, ¢ HalnM4ueM 3 OKOH C Y4eTOM TpeOOBaHUU
0€30MacHOCTH U TEMIEPaTypHO-BIAXXHOCTHBIX OCOOCHHOCTEH XpaHEHUs ITOKYMEHTOB Ha Oy-
MaXKHOM HOCHTEJIE.

2.CxemMaTU4HO M300pa3uTh pa3MelleHne 000pyI0BaHMS B TOMEIICHUH apXHUBOXPaHIIIMILA
wionanpio 20 KB.M., ¢ BBICOTOM moTonka 2M 50 cM, ¢ HaluuueM 2 OKOH € Y4ETOM TpeOOBaHUM
0€30MaCHOCTH W TEMIEPaTypPHO-BIAKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)XKHOM HOCHTEJIE.

3. ITonw3ysck [lepeyneM TUMOBBIX YNpPaBIEHYECKUX JOKYMEHTOB, 00pa3yIOUIUXCS B Aes-
TEJIbHOCTU OpTraHU3alMii, C yKka3aHHeM CpOKOB XxpaHeHus (yTB. PocapxuBom 6 okTs16ps 2010 r.):

— YCTaHOBHUTE CPOKU XpaHEHHs CIEAYIOIIMX JOKYMEHTOB: 1) aHamUTHYECKHE CIPAaBKU O
paccMOTpEeHHH OOpallleHui Tpak[aaH; 2) CIpPaBKU O CHATHUU JOKYMEHTOB C KOHTPOJISL M O MpPO-
JUICHUU CPOKOB MX HCIIOJIHEHHS; 3) CIpaBKH, O MEepPeBO/ie paOOTHUKOB Ha COKpAIEHHBIN pado-
YU JeHb WIK padOuyI0 HEEIIO;

— YKaXWTe pas3ziell, MoJpa3ies U CTaThlO0 MEpPEeUHs, B KOTOPOH periiaMeHTUPOBAaHO XpaHe-
HUE KaXJI0T0 JIOKYMEHTA;

— ompenenure, K Kakoi (QyHKIIMOHATBLHOM CHCTeMEe TOKYMEHTOB OTHOCHUTBHCS KaXKIbIM U3
JIOKYMEHTOB;

— 00bsAcHUTE YeM 00yCJIOBIICHA Pa3HMIIA B CPOKAX XPaHEHHUS.

4. Tlonp3ysich IlepeunemM THUIOBBIX YMPABICHYECKHX JOKYMEHTOB, 00Opa3yloluxcs B Jesi-
TETHLHOCTH OpPTaHU3allii, C yKa3aHHeM CpOoKOB xpaHeHus (yTB. PocapxuBom 6 oxtsaops 2010 r.):

— YCTaHOBHUTE CPOKH XPaHEHMsI CIEAYIOUIMX JOKYMEHTOB: 1) MPOEKTOB MPHUKA30B, pacio-
PSUKEHMI; TOKYMEHTHI K HUM; 2) IPOEKTOB JOKYMEHTOB (HOMEHKJIATYp, epedHei, Kiiaccupuka-
TOpPOB €Nl U JOKYMEHTOB) 00 OpraHu3aluu JOKYMEHTOB B JIEJIONIPOM3BOJICTBE OpraHU3alluH, O
COCTaBE U CPOKAX UX XPaHEHHUs; 3) MPOEKTOB MEPCIEKTUBHBIX IJIAHOB, IPOTPaMM, IOKYMEHTHI K
HUM;

— YKa)XXHTE pa3zell, MOApa3Aea U CTAThIO MEPEYHs, B KOTOPOH perjiaMEHTUPOBAHO XpaHe-
HUE KaXJI0T0 JT0KYMEHTA;

— OmpeAenuTe, K Kakoh (PyHKITMOHAIBHONW CHCTEME JOKYMEHTOB OTHOCHUTHCS KaXKIbIH W3
JIOKYMEHTOB;

— 00BSCHUTE ueM 00YCJIOBJICHA pa3HUIlA B CPOKAX XPaHEHUS

5.ITonw3ysick IlepeyHemM THMOBBIX YNPaBIEHYECKUX IOKYMEHTOB, 0Opa3yIOIUXCA B Jes-
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TETHLHOCTH OpPTaHU3allii, C yKa3aHHeM CPOKOB xpaHeHus (yTB. PocapxuBom 6 oktsaops 2010 r.):

— YCTaHOBUTE CPOKH XPAHEHUs CIEAYIOUIMX JOKYMEHTOB: 1) MPOTOKOJIOB OOmMX coOpa-
HUWA aKIMOHEPOB, MAMIIMKOB; 2) MPOTOKOJOB 3aCeJaHWM, MOCTAHOBJICHUS aTTECTAllMOHHBIX,
KBAJTM(UKAIMOHHBIX, TapU(PUKAIIMOHHBIX KOMHUCCHIA; 3) MPOTOKOJOB aTTECTAIMH 1O TEXHUKE
0€30I1aCHOCTH;

— YKaXHTe paszien, HoApa3/ieN U CTaThl0 NEepedHs, B KOTOPOil periaMeHTUPOBaHO XpaHe-
HUE KaKI0ro JTI0KyMEHTa,

— oInpenenuTe, K Kakoi (PyHKIIMOHAJIBHONW CHUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXJbIi W3
JIOKYMEHTOB;

— 00BsACHUTE, YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHS.

6.CxemMaTn4HO M300pa3HUTh pa3MenIeHHe 000pyI0BaHHS B IOMEIIEHUHN apXMBOXPaHUIIUINA
wiomaapio 15 kB.M., ¢ BeicoTol moToika 2m 30 cM, ¢ HamyueM 1 OKHa ¢ yuyeToMm TpeOoBaHUN
0€30IaCHOCTH W TEMIEPaTypPHO-BIAKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHUTEJIE.

7.Ilonw3ysck IlepeuneM THUMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOpa3yrOIIMUXCS B Aes-
TEIbHOCTU OpPTaHU3allNi, C YKa3aHHeM CpoKoB xpaHeHus (yTB. PocapxuBom 6 oktsiOps 2010 r.):

— YCTaHOBUTE CPOKH XPaHEHHsI CIEAYIOIUX JTOKYMEHTOB: 1) JOKIIaHbIe 3alIUCKU O COCTO-
STHUU pabOTHI 10 PACCMOTPEHUIO OOpaIIeHUI TpakaaH; 2) TOKJIAJHbIE 3alMCKU O CHATHH JOKY-
MEHTOB C KOHTPOJISL U O NMPOJJICHUH CPOKOB UX UCIIOJIHEHUS; 3) IOKJIa/IHbIE 3alIUCKU O COKpaIlie-
HUH pabouero HsS B CBSI3H C TSDKEIBIME, BPETHBIMHU, ONIACHBIMH yCJIOBUSIMU TPY/Ia;

— YKaXWTe pa3zell, MOJpa3ies U CTaThlO MEpPEeUHs, B KOTOPOH periiaMeHTUPOBAaHO XpaHe-
HUE KaKJ0ro JIOKyMEHTa;

— olpeneNnuTe, K Kakoi (yHKIIMOHAJIBHOW CUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXbli M3
JIOKYMEHTOB;

— 00bsACHUTE, 4YeM 00YCIIOBJIEHA PAa3HUIA B CPOKAX XPAHEHMS.

8. [Ipoananu3upoBath 0()OpMIIEHUE APXUBHOM CIPABKU U BBIIOJIHUTD €€ pelaKTUPOBAHHE.

9. [IpoananuzupoBath 0hopMIICHHE APXUBHON OMHUCH JI€JT TOCTOSIHHOTO XPaHEHHS.

10. TIpoananu3upoBath 10JI0KEHHE 00 HIKCIIEPTHON KOMUCCUU MTPETPHUSITHSL.

11. TIpoananu3upoBath OQOpMIIEHHE MACIOPTa apXWBa U BBIINOJHUTH €r0 PEIAKTHPOBA-
HUE.

12. IIpoananu3upoBaTh 0POpPMIICHHE aKTa O BBIJICJIEHUN K YHUUTOXKEHUIO JIe]1, He Mojie-
JKAIIUX XPAaHEHUIO U BBIIIOJHUTD €70 PEAAKTUPOBAHUE.

13. BbINOMHUTH COAEp)KaTENbHBIA U (HOPMYISAPHBIM aHaIM3 AOJKHOCTHOM HHCTPYKLUHU
apXUBHCTA.

14. OpopMuUTh 00JI0KKY JTUUHOTO JIeTIa COTPYAHHKA.

2.1.4 Yuedno-memoouueckoe ooecneuenue

a) OcHoBHas1 IMTEpaTYpAa:

1. Bbapnaes, 3. A. JlokymentoBeaenue [ Tekct] : yaeOHuK ais By30B / 3. A. bapaaes, B. b.
KpaBuenko. - M. : Akagemus, 2008. - 301 c. - (Breicmee npodeccruonanbHoe 00pa3oBa-
Hue). - Pex. YMO. - bubmmorp.: c. 292-296. - ISBN 978-5-7695-4706-5. — 13 k3.

2. bacakos, M.I. JlokyMeHTaIlMOHHOE 00OECIICUeHUE YITPABIICHUS (C OCHOBAaMH apXHBOBE-
neHus1) [DnekTpoHHBIH pecypc]: yuedHoe nocobue/ M.U. bacakos.- M.: «KuoPyc»,
2013. — 216c¢. — Pesxum nocryma: http://e.lanbook.com/books/element.php?pll id=53411
—. 3arm. ¢ skpana. — ISBN 978-5-406-02509-3
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10.

11.

bacosckas, E.H. [lenonpousBoactBo [DnekTpoHHbIH pecype]: YuebHoe nmocodue / E.H.
Bacosckas, T.A. beikosa, JI.M. Bsinosa, E.M. EmsiieBa; [Tog o6m. pen. T.B. Kysuerno-
BOi1 - M.: ®opywm, 2010. - 256 c.: 60x90 1/16. (meperuter).- Pexxum nocryna:
http://znanium.com/bookread.php?book=198625 — 3aru.c skpana.- ISBN 978-5-91134-
422-1.

bypora E.M. ApxuBoBeneHue (Teopusi U METOIMKA): yaeOHUK 1 By30B / E.M. OypoBa,
E.B. Anekceera, JL.II. AdanacweBa; mon pea. E.M.byposoii. — M.: WU3naTensckuii oM
MDU, 2012. - 483 c.

Bacunwea, 1.H. Opranuzanus 1eJ01pou3BOACTBA U NIEPCOHATIbHBI MEHEHKMEHT: MpU-
MEHEHHE KOMITBIOTEPHOTO TpeHUHTa [ DIeKTpoHHbIH pecypc]: Yu. moc. / M.H. Bacunbe-
Ba, JILA. l'ankuna u 1p.- M.: By3oBckuit yuednuk, 2009. - 104 c.: 60x88 1/16 + CD-
ROM. (o6s0%Kka, cd rom).- Pesxxum goctymna:
http://znanium.com/bookread.php?book=153028 — 3aru.c skpana.- ISBN 978-5-9558-
0101-8, 2000 >xks3.

I'magwuii, E.B. JlokymenTannonHoe obecrieueHue ynpasienus: Yuebnoe nocodue / E.B.
[Cnanuii. - M.: U1 PUOP: HUL] Uudpa-M, 2013. - 249 c.: 60x90 1/16. - (TIpodeccuo-
HaJlbHOE 00pa3oBaHue). (mepemiet).- Pexum nocryna:
http://znanium.com/bookread.php?book=304633.- 3aru.c skpana.- ISBN 978-5-369-
01042-6, 1000 k3.

3unoBneBa, H. b. Teopus nokymentupoBanus [Tekcr] : yue6.-meron. mocooue / H. b.
3unHOBbBEBA. - M. : [JIuTepa], 2011. - (CoBpemenHnas 6ubnmoreka). - bubmuorp.: c. 173-
174. - ISBN 978-5-91679-086-2.

Kopuees, N.K. Ynpasnenue nokymeHTamu [ DneKTpoHHbIH pecypc]: YueOnuk / M.K.
Kopmuees, A.B. ITirenko, B.A. Mamypiies. - M.: UTH®PA-M, 2009. - 300 c.: 60x90 1/16.
- (Bricuiee oOpa3oBanue). (meperuier).- Pexum nocryna:
http://znanium.com/bookread.php?book=160418.- 3armn.c skpana.- ISBN 978-5-16-
003590-1.

Kysnemnor U. H. [enonpoun3BoacTBo [DneKTpOHHBIN pecypc]: YueOHO-CIIpaBOYHOE I0-
cobue / U. H. Ky3nenoB. — 6-¢ u3n., nepepad. u mom. — M.: M3narenscko ToproBas
kopnopauust  «Jlamkos u  K°, 2014, — 460 c.- Pexum pocryna:
http://e.lanbook.com/view/book/50237/ — 3armn. ¢ akpana - ISBN 978-5-394-01981-4
Kyznenos, 1.H. Jlenonpon3BoacTBo [DneKTpoHHBIN pecypc]: YueOHO-cripaBOyHOE TO-
cobue/ .H. Ky3nenos. — 6-e uzn., nepepad. u gom. — M.: 3naTenbcko-ToproBasi KOpro-
parus «JlamkoB u K°», 2014. — 460c. — Pexxum gocryma:
http://e.lanbook.com/books/element.php?pll_id=50237 —. 3arux. ¢ skpana. — ISBN 978-5-
394-01981-4.

UYepnenkas, JI.M. [lenonpon3BocTBO (JIOKYMEHTAIIMOHHOE 00eCIIeYeHUE YIIPABIICHHUS ).
[DnexTponHsIit pecypc]: YuebHoe mocodue/ JI.M. Uepnernkas. — Tomck: TI'Y (Tomckwuit
rocyaapcTBeHHbIN yHuBepcurer), 2013, — 234 c. — Pexum goctyna:
http://e.lanbook.com/books/element.php?pll_id=44261 —. 3ari. ¢ 3kpaHa.

0) /lomoJiHUTe IbHAA JIUTEpaTypa:

1.

2.

lonukos, A. I'. ApxuBoBeneHue oredecTBeHHON ucTopuu [Tekcr] : yuebd. mocobue s
By30B / A. I'. T'omukoB. - M. : Akagemusi, 2008. - 173 c. - (Bricmee npodeccnoHanbHOE
obpazoBanmue). - Pek. YMO. - bubauorp.: c. 170-171.

Ka6amos, C.}O. DnekTpoHHOE MPaBUTEILCTBO. DIEKTPOHHBIN TOKYMEHTOO00pOT. Tep-
MUHBI U ompeneneHus: YueoHoe mocooue / C.}O. Kabamog. - M.: HUL] UHD®PA-M,
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http://znanium.com/bookread.php?book=198625
http://znanium.com/bookread.php?book=153028
http://znanium.com/
http://znanium.com/bookread.php?book=160418.-

2013. - 320 c.: 60x90 1/16. - (Bwiciee obpa3oBanue: bakamaBpuar). (mepemier).- Pe-
UM foctyma: http://znanium.com/bookread.php?book=410730.- 3arn.c skpana.- ISBN
978-5-16-006835-0, 300 5k3.

KopobGeitnukona, JI. C. JlokymMeHTallmOHHOE OOecIedeHre NeIoBoro odmenus [Tekcr] :
yue6. mocobue st By30B / JI. C. Kopobeiinukosa, O. M. Kynpromuna ; ox pex. . A.
EnpoBurnkoro. - M. : Maructp, 2009. - 302 c. - bubnuorp.: c. 264-267. - ISBN 978-5-
9776-0022-4.

Kyznernos, C. JI. CoBpeMeHHbIE TEXHOJOTHH JOKYMEHTAIIMOHHOTO O0SCIICYEHUs YIIpaB-
nenus [Teker] : yue6. mocobue st By3oB / C. JI. Ky3nenos ; mox pea. T. B. Kysuemno-
BOil. - M. : MDU, 2010. - 231 c. - bubnuorp. B kouie riuas. - Pex. YMO. - ISBN 978-5-
383-00445-6.

Mapies, B.W. Mcropust ynpasieHYecKOW MBICIH [DJIEKTPOHHBIH pecypc]|: YueOHUK /
B.1. Mapues; MI'Y um. M.B. JlomonocoBa. - M.: UH®PA-M, 2010. - 731 c.: 60x90
1/16. - (Yuebuuku sxoHOMHYecKkoro dakynprera MI'Y um. M.B. JlomoHocoBa). (miepe-
wiet).- Pexwum mocryma: hitp://znanium.com/bookread.php?book=207684.- 3armu.c 3kpa-
Ha.- ISBN 978-5-16-002015-0, 500 3x3.

Mexyesa, T.H. CipaBo4HHK IO JIeTIONPOU3BOJACTBY [ DNEKTPOHHBIN pecypc]: - 2-e u3l. —
WznatensctBo  «I'poccMenma»,  2012. -  264c. —  Pexum  nocryna:
http://e.lanbook.com/books/element.php?pll_id=9065 —. 3arx. ¢ skpana. — ISBN 978-5-
4230-0256-5

[TosHOE cobpanme 3akoHOB Poccuiickoit Ummepun. Cobp. 2. T. 33. Otxa. 2. 1858 [Dnek-
TpoHHbIit pecypc]. - CII6.: Tun. II Ota. Co6ets. E. U. B. Kani., 1860. - 596 c. - Pexxum
nocryma: znanium.com/bookread.php?book=358564

Poroxxun M.}O. CipaBouHUK 1O AETONPOU3BOACTBY [ DNEKTPOHHBIN pecypc]: - 3-€ U3, —
UznarensctBo  «tOctunmadopm»,  2011.- 256 c. — Pexum  jgocryna:
http://e.lanbook.com/books/element.php?pll_id=10656 - —. 3aru. ¢ skpana. — ISBN 978-
5-7205-1072-5

CkopoB, A. CO0pHHK y3aKkOHEHUH U pacnopstkeHuil [IpaButenbcTBa [DNEeKTpOHHBIN pe-
cypc]. - M.: Tun. A. Jlesencon u Ko, 1890. - 490 c. - Pexum pgocryna:
http://znanium.com/ bookread.php?book=354545

10. Yepneukas JI.M. Jlenonpou3BoACTBO (JOKYMEHTAIIMOHHOE OOECHeUeHHE YIpaBJICHUS).

YyeOHoe mocobue [DnexTpoHHBIH pecype]: YuedHoe nocobue, TI'Y (Tomckuii rocy-
JlapCTBEHHBIN YHHUBEPCUTET) 2013. —234 c. - Pexxum JOCTYIIA:
http://e.lanbook.com/books/element.php?pll_id=44261. — 3arn. ¢ oskpana  -ISBN
9785394017490

HUcTounnku

1.

2.

3.

4.

Anp60M yHUGUIMPOBAHHBIX (GOPM MEPBUYHON YUETHON JNOKYMEHTALMU MO YUYETY Tpyna
U €ro omiarsl. YTBepkAE€H mnocraHoBiaeHueM ['ockomcrara P or 05.01.2004 Ne 1.
[DnexTpoHHBIii pecypc]. — http://www.garant. ru.

I'OCT 17914-72 «O0a0XKH AeN JIUTENbHBIX CPOKOB XpaHeHHs. TeXHHYecKHue ycio-
Busi». — M.: UTIK U3n-Bo crangaptos,1984.

I'OCT 6.10.1-88. YuudunupoBanusie cuctemsl aokymeHTanuu (YCJ). OcHOBHBIE TTO-
joxxeHnst. M., 1988.

I'OCT 6.10.5-87 «YHubunupoBaHHbIE CHCTEMBbI JOKyMEHTAIMu. TpeboBaHuUs K MOCTPO-
eHunto Gpopmyisipa-oopasna». — M.: UTIK U3a-Bo cranmaptos, 1987.
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http://znanium.com/bookread.php?book=207684.-
http://znanium.com/

10.

11.

12.

13.

14.

15.

16.

17.

18

I'OCT 7.70-2003 «Omnwucanue 6a3 TaHHBIX U MAIIMHOYMTAEMbIX WH(POPMAITMOHHBIX Mac-
cuBoB. CoctaB n 0003HaYeHHE XapakTepucTuk». — (Cucrema crangapToB 1o uHpopMma-
K, OMOIMOTeYHOMY M M3/1aTeNbekoMy neny). — M.: UITIK M3n-Bo crannapros, 2003.
I'OCT P 51141-98. T'ocynapctBennsiii crangapt Poccuiickoit deneparuu. Jlenomnpo-
U3BOJCTBO U apxuBHOeE neno. Tepmunel u onpenenenus. (yrB. IlocranoBnennem I'oc-
craugapra Poccum ot 27.02.1998 N 28). [Dnexrponsslii pecypc]|. Pexxum pocryna:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135550

I'OCT P 6.30-2003 YHubUIUpPOBAHHBIE CHCTEMbI JOKYMEHTAIUU. YHU(DHUIIMPOBaHHAS
CUCTEMa OpraHH3alMOHHO-PACHIOPAIUTENIbHON ToKyMeHTanuu. TpeboBanus K odopmiie-
HUIO JIOKYMEHTOB. [DnexTpoHHbIN pecypc] - Pexum JIOCTyma:
http://base.garant.ru/185891/

I'OCT P 7.0.8-2013 Cucrtema craHmaptoB 1o uHpopManuu, OHOIMOTEYHOMY W H37a-
TENbCKOMY Jeiy. Jlemonpou3BOJACTBO W apXUBHOE [ei0. TepMUHBI U OINpeAeTIcHUs
[DJ1eKTpOHHBIN pecypc]. Pexum JOCTYyIIA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013
I'OCT P UCO 15489-1-2007. Harmonanbubiii cTanaapt Poccuiickoii ®enepanuu. Cu-
cTeMa CTaHAapTOB M0 HH(popManuu, OUOTHMOTEYHOMY U M3AATEILCKOMY JAeNy. YTpaBie-
Hue aokymeHtamu. OOmme TpebGoBanusi (yrB. Ilpmkazom PocrexperynmpoBa-HUS OT
12.03.2007 N 28-cT) [D51eKTpOHHBIH pecypc]. Pexum JOCTYyTIa:
http://base.consultant.ru/cons/cgi/online.cgi?reqg=doc;base=LAW;n=135548

I'OCT P UCO 9004-2010 MeHemMeHT Ui AOCTHKEHUSI YCTOMUMBOIO ycliexa opraHu-
3anmu. [logxon Ha OCHOBE MEHEIKMEHTa KauecTBa [DNeKTpoHHBIN pecypc]. Pexxum mo-
crymna: https://standartgost.ru/b/TOCT _P_HNCO 9004-2010

I'ocynapcTBeHHast cucTeMa JJIOKyMEHTAllMOHHOTo oOecrieueHust ynpasieHus. OCHOBHbIE
nojoxenus. OOmue TpeOoBaHUSA K JOKYMEHTaM M CIy)X0aM JOKYMEHTallHOHHOTO
obecneuenus. M., 1991. 76 c.

Hexper CHK PCOCP o peopranuzanuy M meHTpanu3anuu apxusHoro aena 1/ VI -1918
r. // COOpHUK pYyKOBOJSIIMX MaTepHanoB N0 apxuBHOMY naeny (1917 - utons 1941 rr.)
M., 1961. C. 12-13.

JIOKyMEHTBI, coJepiKaliie MepcoHabHbIEe JaHHBIC, B TOCYAAPCTBEHHBIX apxuBax Poc-
cuu. CnpaBoyHo-uHpopmarmonnoe nocodue. / BHUUJA. M., 2006. 140 c.
KBanuduxamoHHslii cripaBOYHUK JOHKHOCTEH PYKOBOJIUTENEH, CTIEIUATNCTOB U APY-
TUX CyXamux. - 4-e uza. - M.: HUIl UH®PA-M, 2014. - 330 c.: 60x88 1/16. - (bu6-
aroTeka xypHana "Tpynosoe npaso P®"; Beim. ). (o6moxka) ISBN 978-5-16-009250-8,
500 3k3.

Konexc Poccuiickoit ®enepaunn 00 aJIMUHUCTPATUBHBIX MPABOHAPYIIEHUSAX OT
30.12.2001 Ne 195-®3 (pen. ot 27.07.2010) [Dmektp. pecypc]. Pexum mocty-
na:http://www.consultant.ru/popular/koap/

Koncrurynus Poccuiickoit @eneparun .URL: http://base.consultant.ru/cons/cgi/online.
(mata oOpamenus: 29.08.2014).

Metoauka pacueTa IITaTHOM YMCIEHHOCTH TOCYAapCTBEHHBIX apXMBOB HAa OCHOBE HOP-
matuBoB 1o Tpyny / Pocapxus; BHUMIA/; Cocrt.: 3.B. bymmenésa, B.E. Cob6ones,
JLII. Wotwuna; Hayu. pen. B.Jl. CrmomaoB. M., 2004. — 42 c.

. Hopmbl BpeMeHU U yciiyTH, BBINOJHSIEMblE TOCYAapCTBEHHBIMH apxuBamu / Pocapxus,

BHUUWIA/, coct.: 3.B. bymmenesa (orBercTBeHHBbIN ucnosHutens), B.E. Coboines,
JLIL. oTtuna. M., 2007. — 144 c.
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19. O T'ocynapcTBenHoi taitHe: 3akoH PD ot 21 utons 1993 r. Ne 5485-1 // Poccuiickas ra-
3era. 1993. Ne 182 (21 cenr.). C. 5-6 (pen. ot 06.10.97) // Poccuiickas razera. 1997. 9
OKTSIOpSL.

20. O 1ONOMHUTENBHBIX TApaHTUAX NpaBa rpaxaad Ha uHpopmanmo: Yka3 [Ipesunenta PO
ot 31 nexabps 1993 r. Ne 2334 // Cobpanue aktoB Ilpesunenrta u IIpaBurensctBa Poc-
cutickoit deneparuu. 1994. Ne 2. Cr. 74; (pen. ot 17.01.97.)

21. O nopsiiKke BEJOMCTBEHHOTO XpaHEHUS! JOKYMEHTOB M OPraHU3alliU UX B JETONPOU3BO/I-
ctBe: [locranosnenne IIpaButensctBa P® ot 3 mapra 1993 r. Ne 191 // Cobpanue akToB
IIpesunenta u [IpaBurenscTa PD. 1993. Ne 10 (8 mapra). Ct. 850.

22. O coxpaHEHUH UCTOPUYECKUX JTOKYMEHTOB, CBSI3aHHBIX C JIEATENLHOCTHIO ObIBIIErO Bep-
xoBHOro CoBera P®, a Takke HEKOTOPBIX CPEICTB MAacCOBOW WHGOpMAIMU U 0OIIIe-
CTBeHHBIX opranu3anuii: Pacnopspkenue IIpesunenta PO ot 22 okrabps 1993 r. // Co-
Opanue aktoB [Ipesunenta u [lpaButensctBa PO®. 1993. Ne 43 (25 okt.). Ct. 4091.

23.06 apxuBax Kommrera rocymapctBenHoit Oe3omacHoctu CCCP: VYka3z I[lpesupenta
PC®OCP ot 24 arycra 1991 r. Ne 84 // Bemomoctn Che3na HApOIHBIX ICMYyTaTOB
PC®CP u Bepxosnoro Coera PCOCP. 1991. Ne 35 (29 asr.). Crt. 927.

24. O6 Apxuse IIpe3unenta Poccuiickoit deneparuu: Ykas [Ipesunenta PO ot 31 nexadps
1991 r. Ne 338 // BegomocTtu Che3na Hapoaubix genyratoB PCOCP u Bepxosroro Co-
Beta PCOCP. 1992. Ne 3. (16 suB.). Cr. 95.

25. 06 ApxuBHoM (ponne Poccuiickoit denepanmu n apxuBax: OCHOBBI 3aKOHOJATEIHCTBA
P® ot 7 utons 1993 1. Ne 5341-1 // Benomoctu Che3na HapoaHbix aAemytatoB PO u Bep-
xoBHOTO CoBera P®. 1993. 19 apr. Cr. 1311.

26. O0 o0ecrnieyeHMH COXPAHHOCTU JOKYMEHTOB 110 JMYHOMY COCTaBY BBICBOOOXKIaeMbIX pa-
OOTHHKOB B pe3yibTaTe OOpa30BaHMs, PEOPraHMU3ALMU M JMKBUAALUU FOPUIMYECKUX
muu: Pacniopsbxkenue IlpaButenscrBa PO ot 21 mapta 1994 r. Ne 358-p // Cobpanue ak-
toB [Ipe3unenta u IlpaButensctBa P®. 1994. Ne 13 (28 mapta). Ct. 1048.

27. O6mepoccuiicknii KiaccudukaTop yrpasieHdeckoi mrokymernraiun OK 011-93.

28. OK 001-2000: Obmepoccwuiickuit kinaccuduratop crangaptos. M., 2000.

29. OK 007-93: O6mepoccuiickuii kimaccuukaTop MpeAnpusTA u opranuzanuii. M., 1993,

30. OK 016-94: O6mepoccuiickuii Kiaccudukarop npodeccuii pabounx, JOHKHOCTEH CITy-
Kalux U TapuQHbIX pa3psaoB. M., 1995.

31. OcHoBHBIE paBMIIa pabOThl BETOMCTBEHHBIX apXuBoB. M.,2001.

32. IlepedeHb TUMOBBIX YIPaBIEHUYECKUX apXMBHBIX JOKYMEHTOB, 00pa3yIOIIHUXCs B MPOLIEC-
Ce JIeATEeIbHOCTU rOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CAMOYITpaBJIEHHs U Op-
raHu3aluii, ¢ yKka3aHWeM CpOKOB XpaHeHHWs. [Ipmnokenne x npukasy MwuHucTepcTBa
KynbTypbl Poccutickoin ®enepanun ot 25 aBrycra 2010 r. Ne 558 ITonoxenne «O dene-
paTbHOM apXHBHOM areHTCTBE», yTBepkaeHHOM [loctanosnenuem IlpaBurenscrBa Poc-
cuiickoi @enepannn ot 17.06.2004 Ne 290.

33.Tlonoxenne O Enpunoit cucreme Kkiaccupukanmud ¢ KOAMPOBAHUS  TEXHHUKO-
sxoHomuueckoi nupopmaruu (ECKK TOW) banka Poccun ot 19 utomnst 2000 r. Ne 116-
IT.

34. Tlonoxxenue o6 ApxuBHoM ¢oune PO u Ilonoxenune o ['ocymapcTBeHHOW apXUBHOM
ciyx0e Poccun: O0 yrBepxnenuu - Yka3 [Ipesunenra PO ot 17 mapra 1994 r., Ne 552 //
Co6panue aktoB IIpesuaenta u [IpaBurenscrBa PO. 1994. Ne 12 (21 maprta). Cr. 878.
(pex. 01. 04. 96 Ne 460 u pen. 01.12.98 Ne 1447) // Cobpanue 3akoHoaarenbcTBa PO.
1996. Ne 15. Ct. 1575; Poccumiickas razera. 1998. 9 nexabpsi.
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35. Ilonoxxenne 00 YmpaBiaeHUHM WH(POPMAIMOHHOTO W JOKYMEHTAIMOHHOTO OOECredeHUs
[Tpesunenta PO: O6 yrBepxnenun - Yka3 Ilpesugenra PO or 15 ampens 1998 1.

36. [TocranoBnenne ['ocrakomcrata PO ot 05.01.2004 Nel, «O06 yTBepKaeHUU YHHUPHUITHPO-
BaHHBIX ()OPM MEPBUYHON YUETHOH JOKYMEHTAI[MH MO Y4eTy Tpy/Ja u ero oriated //C3
P®. 2004, Ne2, Ct1.284.

37. IlocranoBnenue [IpaBurensctBa Poccuiickoit @eneparuu "OO0 yrnopsgoueHUn H3rOTOB-
JICHUsI, UCTIOJIb30BAHUS, XPAaHEHHUS U YHUUTOXKEHUS TeyaTeil u OJIaHKOB C BOCIPOU3BE/IE-
HUEM rocyaapcTBeHHOTO Tepba Poccuiickoit deaepanun" ot 27 nexadps 19 Ne 1268.

38. IlocranoBnenue IlpaButenbctBa PO «O pa3BUTHM €IMHOW CHCTEMBI KiacCHU(UKAIUU U
KOAMPOBAHUS TEXHUKO-IKOHOMHUYECKON U CONMAILHOW HHPpopMaruu» oT 1 HosOps 1999
r. Ne 1212 // Cobpanue 3akononarensctBa PD. 1999. Ne 45. — Cr. 5434.

39. IlocranoBnenue Coera Munuctpo CCCP «O Mepax 1o ymydiieHuio apXuBHOTO Jiefia B
CCCP» 25 uronst 1963 1. // OcHOBHBIE A€KpeTHI U mocTaHoBieHwus.... C. 32-35.

40. ITocranoBnenne Cosera Munuctpo CCCP ot 7 deBpansa 1956 r. Ne 246 «O mepax 1o
VIOPSAOYCHHUIO PEeKUMA XPAaHEHHs U JTy4IIeMy HCIOJIb30BaHUIO apXHUBHBIX MaTEpHUAaJOB
MUHHCTEPCTB U Be1oMCTBY // Boripockl apxuBoBeaeHus. 1956. Ne 1.

41. IlocranoBienne [IUK u CHK CCCP 06 ynopsaoueHHUH apXMBHOIO Jefia B HAPOJHBIX
KOMHccapuaTax M IeHTpalbHbIX yupexaenusx Coroza CCP. 5 ¢espans 1936 r. // Oc-
HOBHBIE JIEKPETHl M MocTaHOBIeHHS COBETCKOTO MPABUTEILCTBA 1O APXUBHOMY JIEITY
1918-1982 rr. M, 1985. C. 24-27. IlpaBuna opraHu3alii XpaHEHUs, KOMIUIEKTOBAHHUS,
ydeTa U UCIOJIb30BaHUs JOKyMEHTOB ApxuBHOro (horna Poccuiickoit @enepanuu u apy-
TUX apXUBHBIX JOKYMEHTOB B TOCYIApPCTBEHHBIX U MYHUIIUIAIbHBIX apXUBaX, My3esiX U
6ubnuorekax, opraHumzauusx Poccuiickoil akaaeMuu HayK, YTBEpP)KICHHbBIE MPHKa30M
MunucrepcTBa KyJabTypbhl M MacCOBbIX KOMMyHHKanuii Poccuiickoin ®enepanun or 18
aaBaps 2007 r. Ne 19.

42.TIP 50-733 -93. OcHoBHbIe MOJ0XKeHUST EMnuHOM cucTemMbl KiaccupuKalud U KOAUPOBa-
HUS TEXHUKO-KOHOMUYECKOH M COMANTBbHON nH(POpMANY ¥ YHH(PHUIMPOBAHHBIX CUCTEM
nokymenTtanuu Poccuiickon @enepanu.

43. TIP 50-734-93. [IpaBuna mo cranaaptuzanuu: [lopsaaok pa3paboTku 00ImIEepOCCHIICKIX
KJIAaCCU(UKATOPOB TEXHUKO-DKOHOMUYECKON U colnaibHOi nHpopmaruu. M., 1995.

44 TIP 50-735-93. IlpaBuna no cranaaptuzanuu: [lonoxeHne o BeeHUN OOIIEPOCCUICKIX
KJaccu(pukaTopoB Ha 0aze MHPOPMALMOHHO-BBIUMCINUTENBbHON ceTu ['omkomcTara Poc-
cun. M., 1995.

45.TlpaBuna BeleHHUs] U XPaHEHUs TPYIOBBIX KHHMKEK, M3TOTOBJIEHHs OJAHKOB TPYIOBOIi
KHIDKKU U oOecrieueHust umu pabotonareneit (yrBepknaeHsl I[loctanosnenuem [lpaBu-
tenbeTBa PO ot 06.02.2004 Ne 51).

46.P 50.1.008-96. PexomeHmaruu 1o CTaHIAPTH3AMWH: METOJWYECKHE TIOJOKEHUS TIO0
BHE/IpeHUIO EMHOM cHCTeMBI KITaCCH(HUKAIMN U KOTUPOBAHHS TEXHUKO-IYKOHOMHUYECKOM
u couunansHoil uHpopmanuu (ECKK) B cucremy cbGopa um o0paboTku uHGpOpManuu
OpraHOB MECTHOTO caMoyImpaBieHus. M., 1996.

47. Co3naHue COBPEMEHHBIX apXMBHBIX HCTOUHHKOB Ha OCHOBE AU(PepeHIIMPOBAHHOTO T10-
xona: Metoaudeckoe mocobue / ¢penepanbHoe apxuBHoe areHTcTBo. BHUNIAJL. — 3-¢
u3n., crep. — M., 2007. — 128 c.

48. CoctaBineHre apXWBHBIX ommceill: Meroaudeckue pexkomeHganuu / Pocapxus.
BHUMJAL. — M., 2005. — 141 c.
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49.

50.

51.

52.

53.

54.

55.

56.

57.

58.

59.

60.

®denepanbHblil 3akoH «O0 apxuBHOM jene B Poccuiickoit @eneparnum» Nel25-D3 ot 22
okTsi0pst 2004 1.

®enepanbublii 3akoH «O TocynapcTBeHHOW TalHe» oT 21 wrons 1993 r. Ne 5485-1 //
Poccuiickas razera. — 1993. — 21 centsops.

@enepanbhblii 3akoH «O0 uHOpMayK, WHOOPMAIMOHHBIX TEXHOJIOTHSX M 3allUTe
uHpopmarum» ot 27 uross 2006 1. Ne 149-D3.

®denepanpubiii 3akoH «O0 00s3aTE€ILHOM SK3EMILUIAPE JTOKYMEHTOB» OT 29 mexalOps
1994 r. No 77-@3.

®enepanpublii 3akoH oT 10.01.2002 Ne 1-D3 «O06 35eKTpoHHOM [UGPOBOIMA MOATHUCHY
®denepanbHbIii 3akoH OT 2 Mast 2006 romga Ne 59-D3 «O mopsiike paccMOTpeHust odpariie-
Hui rpaxnan Poccuiickoit @enepauun» [DIEeKTpoHHBIN pecypc| — Pexkum pocryna:
http://www.consultant.ru/about/

®enepanbHblil 3akoH 0T 22.10.2004 Ne 125-03 «O06 apxusHoM zaene B Poccuiickoit De-
JEpaLum.

®enepanbHblil 3ak0H 0T 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM I'paKJaHCKON CITykK-
0¢ Poccuiickoit denepanumy.

®enepanbHbii 3aK0H OT 27.07.2006 Ne 152-D3 «O nepcoHAIbHBIX TaHHBIX .
®enepanbHblil 3aK0H 0T 27.12.2002 Ne 184-03 «O TeXHUYECKOM PETYIUPOBAHUN.
®enepanpublii 3akoH 0T 29.07.2004 Ne 98-d3 «O xommepueckoi TaiiHe» (B pea. Dene-
panbHoro 3akoHa ot 02.02.2006 Ne 19-®@3).

®denepalibHbII KOHCTUTYIIMOHHBIN 3aKk0H oT 25.12.2002 Ne 2-®K3 «O IN'ocynapcTtBeHHOM
repbe Poccuiickoit deneparumy

r) IIporpammuoe obecnieuenne 1 MHTEpHET-pecypehl:

1. KomnerotepHas cripaBouHas npasoBas cuctema Koncynprantlntoc [DnekTponHslil pecypce] —
Pexxum nmoctyma: http://www.consultant.ru/about/

2. CnoBapb (pMHAHCOBBIX U IOPUINYECKUX TEPMUHOB [ DIEKTPOHHBIN pecypc] — Pexxum nocryna:
http://www.consultant.ru/law/ref/ju_dict/?word

3. I'apant-Marauroropck. KommnekcHas nmpaBoBast mojajiep:kka [ DIeKTpoHHbIHN pecypc]| — Pe-
xuM goctyna: hitp://www.garant-mag.ru/

4. ®epnepanbHas ciyk0a rocyaapCTBEHHOM CTaTUCTHKU. [ DIEKTPOHHBIN pecypc] — Pexum no-

cTyna:

http://www.gks.ru/

B nomomsb cTyaeHTaM peKOMEHAYIOTCH O(PMUHATbHbIEC CANTHI ;KYPHAJIOB:

1.
2.

B

JenonpousBoacto - http://www.top-personal.ru/officeworks.htmi
Jlenonpou3BoACTBO M JOKYMEHTOO00pOT Ha npeanpusatu - http://www.delo-
press.ru/magazines/documents/archive/

Yupasienue nepconanom - http://www.top-personal.ru/

http://www.obd-memorial.ru

- mpoeKT MuHo6opoHsl P® 1o cuctemaTu3anuy y4eTHBIX JaHHBIX U JOKYMEHTOB O T10-
ru0nmx BonHax Bo Bropoit MupoBoii BoliHEe 1 MOCIEYIONUX KOHPINKTAX — apXUBHAs
Oasa;

http://www.elar.ru — caiit kopropauuu «DIeKTPOHHBIN apXuB» (pecTaBpaius 1 onug-
POBKa apXUBHBIX JOKYMEHTOB, YCIYTH U 000pyI0BaHUE).

http://www.rusarhivs.ru — rocymnapcreennsiii caiit AD P® ¢ npencTaBieHHBIMH ITEPHO-
JMYECKU OOHOBJISIEMBIMM HOPMATUBHBIMU aKTaMH, IOCTAHOBJIEHUSAMHU U METOAMUYECKUMHU
OCOOUSAMHU JUIsl CHELMAINCTOB B 00JIaCTH apXUBHOTI'O JIea.
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3. IopsinoK MOATOTOBKH M 3aIIIUTHI BHIMYCKHOH KBAJU(PUKAIMOHHOI PadoThI

BreinosiHeHHe M 3alIUTa BBITYCKHON KBaJH(DUKAIIMOHHOW pabOTHI SIBISETCS OMHOW W3
(GopM rocyrapcTBEHHOW UTOTOBOI aTTECTALIUH.

[Ipy BBHINOJHEHHU BBITYCKHOW KBalW(UKAIMOHHONW PabOThI, 00YYaroIIUecs TOKHBI
II0Ka3aTh CBOM 3HAHMS, YMCHUS M HABBIKA CAaMOCTOSITEJILHO PEIIaTh HA COBPEMEHHOM YPOBHE
3a7a4m cBOeH MpoeCcCHOHAIBHON IesTENbHOCTH, IPO(ECCHOHANTBHO U3JIaraTh ClICIHANIbHYI0
UH(OPMAINIO, HAYYHO apryMEHTHPOBATH U 3AIIMIIATH CBOIO TOUKY 3PCHHS.

OOyuaromiyii, BEIOIHSIONIUI BRITYCKHYIO KBATU(PUKAIIMOHHYIO paboTy JOJDKEH MOKa3aTh
CBOIO CITIOCOOHOCTH U YMECHHE:

— OIpeAeNATh U GOPMyYITUPOBATH IPOOIEMY HCCIICIOBAHHS C YIETOM €€ aKTyalIbHOCTH;

— CTaBUTb 1ICJIM MCCIICOBAHUS U ONPENEIIATh 3a1a4H, HEOOXOIUMBIC JJIsl X JTOCTHKCHHS

— aHAJM3HUPOBATh U 0000LIATh TEOPETHICCKHUI U SMIIMPUICCKHN MaTepHal 10 TeME UCCIIe-
JIOBAHUsI, BBISIBIISITH IIPOTHBOPEYHS, [ICTIaTh BBIBOIBI;

— NPUMCHATHb TCOPCTUICCKUC 3HAHUA ITPU PCHICHUHN IMTPAKTUYCCKHUX 3ada4;

— JIe7aTh 3aKIIOYEHHEe 10 TeMe HCCIEN0BaHMs, 0003Ha4aTh MEPCHEKTUBHI JaIbHEHIIEro
U3Y4EHHs HCCIIEyeMOTro BOIIPOCa;

— ohopmiIATE PabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHHSIMH,

3.1 [loaroToBUTENbHBINI 3TAI BINOJHEHUS BbIITYCKHOH KBATH(UKANMOHHON PadoThI
3.1.1 Boioop membt 661nyCKHOU KEANUPUKAUUOHHOU PAOONLb

BeinonHeHnne M 3amuTa BBITYCKHOM KBalM(UKALIMOHHOM paloThI SIBISETCS OJHOW M3
(dbopM rocy1apcTBEHHOI UTOrOBOM aTTecTally.

[Ipy BBIMOJIHEHUM BBIMYCKHOM KBaJIM(PHUKALMOHHON paboThl, 00ydaromuecs: JOJIKHBI
M0Ka3aTh CBOM 3HAHMUSI, YMEHHUS U HaBBIKU CAMOCTOSITENILHO PelllaTh HA COBPEMEHHOM YpOBHE
3a/1auu cBOeH MPOQPEeCCUOHABHOMN AEATEIbHOCTH, MPOPECCUOHANBHO U3JIaraTh CHENUaIbHYIO
MH(}OpMAaINIO, HAYYHO apTyMEHTHUPOBATh U 3aIIMILIATh CBOIO TOUYKY 3PEHHUS.

OO0yyvaronuii, BBIMOJHSAIOMNN BBITYCKHYIO KBaTU(UKALMOHHYIO padOTy JAO0KEH MOKa3aTh
CBOIO CIIOCOOHOCTH U YMEHHE:

— OnpenensaTh U GopMyIHUpPOBaTh IPOOIEMY HUCCIEIOBAHUS C YIETOM €€ aKTyaJIbHOCTH;

— CTaBUTh LI UCCIIEOBAHUS U ONIPENeNATh 3aa4k, HEOOXO0AUMBIE IS UX TOCTUKEHHUS;

— aHAJM3UPOBATh U 0000IIATH TEOPETUUECKUN U AIMIIUPUUECKUI MaTepual 1o TeMe Uuccie-
JIOBaHMsI, BBISIBIISATh IPOTUBOPEUHS, J€JIaTh BBIBOIBL;

— IPUMEHATh TEOPETHUYECKHUE 3HAHUS MTPH PEIICHUN IPAKTUUECKUX 3aa4;

— JIe7aTh 3aKJIOYEHHE M0 TeMEe HCCIIeJOBaHMsI, 0003HAaYaTh MEPCHEKTUBBI JalbHEHUIIEro
U3y4EHHsI UCCIIEAYEMOr0 BOIIPOCa;

— 0(opMIIATh PabOTy B COOTBETCTBUU C YCTAaHOBJICHHBIMU TPEOOBAHUSIMH;

— ydacTue B TEOPETHYECKHX pa3paboTKax B 00JACTH JOKYMEHTOBEIEHHUS M apXHUBOBEe-
HUS;

- aHanu3 MHGOPMAIIMOHHBIX MMOTOKOB U MH(POPMAIIMOHHOTO B3aMMOJIEUCTBUS B OpraHHU3a-
1NH;

- aHanu3 MOTpeOHOCTEeN B ONMEPATUBHOM M PETPOCIEKTHBHON HMH(OpMALIUU, ONpeesieHne
METO/IOB M CITIOCOOOB MX YOBJIETBOPEHUS;

- y4acTHe B MpPHUKJIAJHBIX pa3paboTKax MO CO3JaHUIO CHCTEM JOKYMEHTAI[MOHHOIO obec-
NeYeHUs YIpaBJeHUs, YHU(DUKALIUK, CTAaHIAPTU3AIUHN JIOKYMEHTOB, a Tak)Ke B 00JIACTH apXHUB-
HOTO JIena;

- y4acTue B IPOEKTHUPOBAHUM U BHEJPEHUU aBTOMATU3UPOBAHHBIX CHUCTEM JOKYMEHTAIU-
OHHOTO OOECIeYeHHs YIpaBiIeHUs (CUCTEM D3JIEKTPOHHOTO JOKYMEHTOOOOpOTa) M apXUBHOTO
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JIeJia Ha CTa/IUSIX MOCTAHOBKH 33/1a4M U OLEHKHU MX NMPUMEHEHUS B YCIOBUSX KOHKPETHOW Opra-
HH3aLHH;

- ydactue B pa3paboTke HOPMATUBHO-METOJAUYECKUX JTOKYMEHTOB, aKTOB (IIPaBWII, MEped-
Hel JIOKYMEHTOB, TOJIO)KCHHUH, HHCTPYKIIUN, KIacCH(PUKATOPOB, Tabene mpuMeHseMbIx (Gopm
JIOKYMEHTOB H) TI0 JOKYMEHTAIIMOHHOMY OO€CIICYCHHIO YIIPABJICHUS U apXUBHOMY JIETTY;

- TIOJIFOTOBKA JOKYMEHTAJIBHBIX MYOJUKAIIMI ¥ CIIPABOYHO-TTOMCKOBBIX CPEJCTB K apXHB-
HBIM JJOKyMEHTaM;

- y4aCTHE B BBICTABOYHO-PEKJIAMHOM JCSITEIHHOCTH;

-TIOJITOTOBKA CIPABOYHO-TIOUCKOBBIX CPEJICTB;

- COCTaBJICHHE pedepaToB M co3jaaHue OMOMHMorpaduu 1Mo TeMaTHKe MPOBOJUMBIX HCCIIE-
JTOBaHWM;

- y4acTHE B COCTABJICHHHM OTYETOB IO HAYYHO-HCCIEAOBATEIILCKON U METOIMYECKON pabo-
TC;

- BHEJPECHHE M DKCIUTyaTalldss aBTOMATH3UPOBAHHBIX CHCTEM B JIOKYMEHTAIIMOHHOM O0Oec-
MICYCHUHN YIIPABJICHHS M aDXUBHOM JIEJIe, BKJIFOYAs CHCTEMBI JIEKTPOHHOTO JIOKYMEHTO000POTA;

- BBITIOJIHEHUE OTepalnii 0 CO3aHUI0 U 00pabOTKe TOKYMEHTOB;

- y4acTHe BO BHEIAPCHUHU M IKCIUTyaTallMd WHPOPMAIIMOHHBIX TEXHOJIOTHH, UCTIOIB3YEMBIX
B JOKYMEHTAIIMOHHOM O0€CTI€YeHIH YIPABICHUS U apXUBHOM Jielie (CKaHUPOBaHUE);

- BEJICHUE CPOKOBOT'O KOHTPOJISI UCTIOJTHEHHSI JOKYMEHTOB;

- ofecrnieueHre TEKYIIEro XpaHEeHUs JOKYMEHTOB, MOATOTOBKA JeN AJisl Mepeladyd Ha ap-
XUBHOE XpaHCHUE;

- CO3/IaHHE U BEJICHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JIOKYMEHTaM B MH()OPMAIMOHHO-
JIOKYMEHTAI[MOHHOM OOECIICYCHUH YIIPABJICHUS W aApXWBHOM Jiejie (HOMEHKJIATypa Jiej, OIHCH,
MyTEeBOAMUTENH, 0030pbl, KaTaaoru, 0a3bl JaHHBIX);

- y9acTHEe B TEXHOJOTUYCCKUX dTanax paboTel (penepaabHbIX apXUBOB, ApXUBOB CYOBEKTOB
denepanuu ¥ MyHUIUTATBHBIX APXUBOB 10 OCHOBHBIM HAIIPABJICHUSM UX JIESTEIBHOCTH,

- paboTa 1o 00ecrneyeHn0 COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX HOCUTEIIAX;

- paboTa Mo KOHCEepBallUU U PeCcTaBpaIlii TOKYMEHTOB.

3.1 IloAroTOBHUTEJBLHBIN 3TAaNl BHIIOJHEHHS BHINNYCKHOH KBAJIH(PHKANMOHHON PadoThI
3.1.1 Bvioop membt 66InyCKHOU KEANUPUKAYUOHHOU PAOON b

OOyyaromuiicss caMOCTOSATENbHO BBIOMPAET TEMY M3 PEKOMEHAYEMOro NEpeyHs TeM
BKP, npencrasnenHoro B npuiioxkenun 1. OGyyaroniuiicst (HECKOJIBKO 00y4aroIInXcsl, BBINOJ-
Hstouux BKP coBMecTHO), M0 TMCbMEHHOMY 3as1BIEHUIO, UMEET MPaBo MPEJIOKUTh CBOIO Te-
My JUIsl BBIIIYCKHON KBaJM(UKAIIMOHHOW paboThl, B ciydyae ee 00OCHOBAHHOCTU U LIEIEC000-
pasHOCTH ee pa3pabOTKH JJIs MPAKTUYECKOTO MPUMEHEHHsI B COOTBETCTBYIOIEH 001acTH Mpo-
(eccnoHaIbHOM EATENIBHOCTH MM Ha KOHKPETHOM O0BEKTe MPO(pEeCCHOHATBLHON JesTeNbHO-
ctu. YT1BepxkaeHue teM BKP u Ha3HaueHue pyKkoBOAWTENS YTBEP)KIAETCS MPUKA30M I10 YHU-
BEPCUTETY.

3.1.2 @ynkyuu pykoeooumens 6bINyCKHOU K6AAUPUKAUUOHHOU PAdOmbl

Jlis TOATOTOBKY BBIMTYCKHOW KBaTM(DUKAMOHHONW pabOThl 00ydJaronieMycsl Ha3HayaeTcst
PYKOBOJUTENb U, IPU HEOOXOIUMOCTH, KOHCYJIbTAHTHI.

PyxoBoaurens BKP nomoraer oGyuaromemycst chopMynupoBaTh 00bEKT, IPEIMET HC-
CJIEZIOBaHUS, BBISSBUTH €0 aKTYaJIIbHOCTh, HAYYHYIO HOBH3HY, pa3paboTaTh IUIaH MCCIIEeIOBa-
HU; B ITPOLECCE pa6OTLI MMPOBOAUT CUCTEMATUYCCKUC KOHCYJIbTAllUuN.

[ToaroroBka BKP oOy4aronumcst 1 oT4eT mepes; pyKOBOJUTENIEM PeaTu3yeTcsi COTIaCHO
KajneHaapHoMy rpadpuky padotsl. Kanennapaslil rpaguk paboTsl 00ydaroerocsi COCTaBiseTcs
Ha BCCb NNECPUO BLIITOJHCHUA BKP ¢ YKa3aHHuEM O4YCPCAHOCTHU BBINTOJHCHUS OTACIBHBIX 3TAIlOB
" CPOKOB OTYCTHOCTHU I10 BBIITOJIHCHUIO pa6OTBI nepea pykoBOAUTCIICM.
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3.2 TpeGoBaHus K BBINYCKHOH KBAJIU(PUKAIMOHHON padoTe

[Tpu moAroTOBKE BHIMTYCKHOW KBAJTM(UKAIIMOHHON pabOThl 00yJYaroIIUiACs PyKOBOJCTBY-
€TCSI METOJUYECKUMU YKa3aHUSIMHU U JIOKAIBHBIM HOPMAaTHBHBIM akToM yHuBepcutera CMK-
O-CMI'TY-36-16 Brimycknas kBaiddukamuoHHas paboTa: CTPYKTypa, CoAepraHue, olurue
NpaBUJIa BBIMIOJHEHUS U 0(DOPMIICHHSI.

3.3 IlopsinoK 3a1UTHI BHINYCKHOM KBAJIN(PHKANMOHHO PadoThl

3akoHUYEHHAas BBIMYCKHAs KBaJM(UKAIIMOHHAS paboTa JOHKHA MPOUTH MpOLEaypy HOp-
MOKOHTpOJISI, BKJIFOUasi IPOBEPKY Ha 00bEM 3aMMCTBOBAaHUH, a 3aTeM MPEACTaBIEHA PYKOBOIH-
TeNo 17151 0pOpMIIEHUSI TUCHMEHHOTO OT3hIBA.

BrimyckHas kBanudukanmoHHas padboTa, MOAMKUCAHHAS 3aBEIyIOIUM Kadeapoii, umero-
1asi OT3bIB PYKOBOJUTENSL paOOTHI, JOMYCKAETCS K 3aIIUTE U MEPEIaeTCs B TOCYIapCTBEHHYIO
HK3aMEHAIMOHHYI0 KOMHUCCHIO HE TO3HEE, YeM 3a 2 KaJICHIaPHBIX JIHS 0 JAThl 3alUThI, TaK-
ke paboTa pa3MeniaeTcs B AJIEKTPOHHO-OMOIMOTEYHON CHCTEME YHUBEPCUTETA.

OObsiBIIeHHE O 3alllMTe BBIMTYCKHBIX PaOOT BbIBEMIMBAETCA Ha Kadeape 3a HEeCKOIbKO
JTHEW 00 3alUTHL.

[ToaroroBka BKP npennonaraer npoxoxaeHue NpoLENypbl npedsapumenvHou 3auju-
mut BKP, xoTopas umeer cBoeil 11e1bt0 KOHTpoJib nmoarotoBku BKP Ha mocnegnem sramne uc-
cienoBanus. [Ipea3ammra MpoBOAUTCS BBITyCKarOMeH kadeapoit He mo3aHee 1 Mecsa no THs
npeocTaBlIeHus CTyAeHTOM ToToBoii BKP. 3ammra BeITycKHOH KBamu(pUKAIIMOHHON paboThI
MIPOBOAMTCS Ha 3aceJaHUM T'OCYIapCTBEHHOW IK3aMEHAIMOHHONW KOMHCCHUU W SIBIISETCS ITyO-
JINYHOM.

3amuTa BBITYCKHOW KBATH(DHUKAIIMOHHON pabOTHI MPOBOJUTCS HA 3aceJaHUH Tocyaap-
CTBEHHOM HIK3aMEHAIlMOHHOW KOMHCCUU U SIBISETCS MyONMYHOM. 3amuTa OJHOM BBIMTYCKHOU
paboThl He donxcha npegvtuiams 30 munym.

st cooOrienust o0yyaromiemycs npenoctasiusercs He 6o1ee 10 munym. Coobiienue mo
conepxkanuto BKP compoBoknaercs HeoOXoAMMBIMU TpaduUuecKUMHU MaTepuanaMu W/WiH
Mpe3eHTaIuen ¢ pa3aaTtoyHsiM Matepuanom s wieHoB ['OK. B 'OK MoryTt 06T ipeacTaB-
JIEHBI TAKXK€ JPyrue MaTepHalibl, XapaKTEPU3YIOIIUE HAYYHYIO M TMPAKTUUYECKYIO IEHHOCTh
BbINTOTHEHHOM BKP — negaTtHbie ctatbu ¢ yyactueMm BoiTyckHUKa 1o TeMe BKP, nokymenTsl,
yKa3bIBalIIMe Ha npakTuueckoe nmpuMenenne BKP, makeTsl, 00pa3isl MmaTepuaioB, U3l
U T.II

B cBoeM BhICTYyIIIEHUU 00YUYaIONIUICS JOKEH OTPa3UTh:

— coJiepKaHue MPOOIEMBbI U aKTyalTbHOCTh UCCIIEIOBAHUS;

— 1eJb ¥ 33J]a4M HCCIIEJOBAHNUS;

— 00BEKT M MpeIMET UCCIICTOBAHNS;

— METOJIMKY CBOETO MCCIICIOBAHNS,

— TIOJTYYCHHBIE TEOPETUUECKHUE U MPAKTUIECKUE PE3YIbTATHI UCCIICIOBAHMS;

— BBIBOJIBI Y 3aKJTFOUYCHUE.

B BBICTYMIIEHUN JOMKHBI OBITH YETKO 0003HAUEHBI Pe3YIbTAThI, MOTYYCHHBIE B XOJI€ HC-
CJIeIOBaHMSI, OTMEUEHA TEOPETUYECKAs U MPAKTHUECKasi IEHHOCTh MOJYY€HHBIX PE3yJIbTaTOB.

[To okOHYaHWH BBICTYILICHUS BHIMYCKHUKY 33/1al0TCSI BOTIPOCHI IO TeMe ero paboThl. Bo-
MPOCHl MOTYT 33J]aBaTh BCE MPUCYTCTBYIOLIME. Bece BOMPOCH MPOTOKOIUPYIOTCS.

3aTeM CJIOBO MPEJOCTABISETCS HAYYHOMY PYKOBOJMTEIO, KOTOPBIM JA€T XapaKTepUCTH-
Ky paboTsl. [Ipn OTCYTCTBHM pYKOBOAMTEIS OT3bIB 3aUUTHIBACTCS OAHUM U3 wieHoB [ DK.
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[Tocne 3TOro BBICTYNAET PEIIEH3EHT WJIN PELEH3US 3aUUThIBAECTCS OJJHUM U3 uieHOB ['OK.

3acnymaB oQUIIHATBHYIO PEIEH3UI0 CBOSH pabOThI, CTYACHT JOKEH OTBETUTH Ha BO-
MIPOCHI U 3aMEUaHUs PELEH3CHTA.

3areM npencenarens ['OK npocut npucyTcTBYIOUIMX BBICTYIUTH 110 CYLIECTBY BBIITYCK-
HOW KBaTM(PHUKAIMOHHON paboThl. BHICTYIIEHHS WIEHOB KOMUCCHM W TPUCYTCTBYIOIIMX HA
3amuTe (10 2-3 MUH. HA OJIHOTO BBICTYIAIOIIET0) B MOPsiAKE CBOOOAHON TUCKYCCUU U OOMEHa
MHEHUSIMU HE SBIISIOTCA 00S3aTE€IbHBIM AJIEMEHTOM IPOLEAYphl, OITOMY, B CIy4yae OTCYT-
CTBUS )KEJIAIOUINX BBICTYIIUTh, OH MOXKET OBbITh OIMYIIECH.

[Tocne auckyccuu 1Mo Teme padoOThl CTYACHT BBICTYNAET C 3aKIIOYUTEIbHBIM CIOBOM.
DTHKa 3alIUTHl TPEINUCHIBACT MPU 3TOM BBIPA3UTh OJArOJapHOCTh PYKOBOJIUTEIIO M PEILICH-
3€HTY 3a MPOJIeJIaHHYIO padoTy, a Takxke uieHaMm ['OK u Bcem npuCyTCTBYIOIIUM 3a BHUMAHHUE.

3.4 Kpurepun olleHKH BBIIYCKHOI KBaIH(QUKALMOHHONH padoThI

Pesynbrarel 3amurel BKP onpenensarorcs oneHKaMu: «OTIUYHO», «XOPOLIO», «yHOBIE-
TBOPUTEIILHOY, HEYJIOBJIETBOPUTEILHO» U OOBSIBIIIOTCS 6 O€Hb 3auiUntbl.

Pemenne o0 onenke npuHuMaeTcst Ha 3akpbIToM 3acefaannu I'OK mo okoHuaHuu mnpotie-
Jyphl 3alIUTHl BCEX pabOT, HAaMEUeHHBIX Ha AaHHoe 3acenanue. g ouenku BKP rocynap-
CTBEHHAas 3K3aMEHAIlMOHHAsl KOMUCCHUS PYKOBOJICTBYETCS CIEAYIOLIUMU KPUTEPUAMU:

— aKTyaJIbHOCTb TEMBI;

— HAY4YHO-IIPAKTHUYECKOE 3HAYEHUEM TEMBI;

— KayecTBO BBINOJIHEHHUs pabOThl, BKIIIOYasl JEMOHCTPALMOHHBIE U IPE3CHTALMOHHBIE
MaTepUabl;

— COJEPIKATEIIBHOCTD TOKJIA1a U OTBETOB HA BOIIPOCHI;

— YMEHHUE IPEeCTaBIATh paboTy Ha 3aIlIMUTEe, YPOBEHb PEUEBON KYJIbTYPHI.

Onenka «oTJau4HOo» (5 6aNI0B) BBICTABISETCA 32 INTyOOKOE paCKphITHE TEMBI, TIOJTHOE BbI-
NOJTHEHHE MOCTABJICHHBIX 3aJay, JOIMYHO HM3JI0KEHHOE COJIepKaHHe, KaueCTBEeHHOe odopmiie-
HUe paboThl, COOTBETCTBYIOIIEE TPEOOBAHUIM JIOKAJIbHBIX aKTOB, BHICOKYIO COJIEPKATEIbHOCTD
JIOKJIaJa ¥ JEMOHCTPAllMOHHOIO MaTepuaia, 3a Pa3BEpHYTbIE U MOJHBIE OTBETHl HAa BOIPOCHI
wiienoB I'OK;

Ornenka «xopomo» (4 6aia) BbICTABISETCS 3a MOJHOE PACKPBITHE TEMBI, XOPOIIO Mpopa-
0oTaHHOE cojiepaHue 0e3 3HAYUTENIbHBIX POTUBOPEUNH, B ohopmiieHuN paboThl UMEIOTCS He-
3HAYUTEJbHbIE OTKJIOHEHHS OT TpeOOBaHUM, BBICOKYIO COJEPKATEIbHOCTh JIOKJIAJa U JIeMOH-
CTpallMOHHOT'0 MaTepuaa, 3a HeOOJbIINEe HETOUHOCTH MIPH OTBETax Ha Bomnpockl uieHoB ['OK.

OreHKa «y/A0BJIETBOPUTEIBLHO» (3 0aria) BBICTABISETCS 32 HEMOJHOE PACKPBITHE TEMBI,
BBIBOJIOB W MPE/JIOKEHUM, HOCSIIHUX OOIINI XapakTep, B opopMIIeHUN pabOThl UMEIOTCS HE3Ha-
YUTEIHHBIC OTKJIOHEHHUS OT TPeOOBaHUH, OTCYTCTBUE HATJISTHOTO MPECTaBICHUS PaOOTHI U 3a-
TPYJIHEHHUsI PU OTBETax Ha Bompockl uwieHoB ['IK.

OrneHka «Hey/A0BJIETBOPUTENbHO» (2 Oania) BHICTABISAETCS 32 YACTUYHOE PACKPBITUE TE-
MBI, HEOOOCHOBAHHBIE BBIBOJIbI, 3a 3HAUUTEIILHBIE OTKJIIOHEHHUSI OT TpeOOBaHUN B O)OPMIICHUU U
MpeJICTaBICHUH pabOThl, KOTAa O0y4YarOUIUIics AOMYCKAeT CYIIECTBEHHbIE OIIMOKU MPH OTBETE
Ha Bonpockl 4ieHoB [ OK.

OrieHKa «Hey10BJIeTBOPUTEIbHO» (1 0ayur) BBICTaBIsAETCSA 32 HEOOOCHOBAHHBIE BBIBO/IHI,
3a 3HaYUTEIbHBIC OTKJIOHEHUS OT TpeOOBaHUN B OPOPMIICHUHU U MPECTABICHUN PAOOTHI, OTCYT-
CTBHUE HATJISIHOTO MPEACTaBIeHUS PabOThI, KOT/1a 00yJaONUiCs HE MOKET OTBETHTh Ha BOIIPO-
cel wieHoB ['OK.

OL[GHKI/I COTIIUYHO», «XOPOUIO», «YAOBJIICTBOPUTCIIbHO» O3HAYAIOT YCIICHIHOC MPOXOKIC-
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HUC TOCYHAPCTBCHHOI'O aTTCCTALITMOHHOI'O MCHBbITAHUA, YTO SABJIACTCA OCHOBAHUCM IS BblAAa4YU
oOyyJaromeMycsi IOKyMEHTa O BBICIIIEM 00pa30BaHUM W O KBaMduKkanuu oOpasiia, yCTaHOBJICH-
HOoro MWUHHCTEpPCTBOM HAykd U BbIcmiero oOpasoBanusi Poccuiickort  ®Deneparum.
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[Tpunoxenue 1

IIpuMepHBbIi IepeYeHb TeM BbIMMYCKHbIX KBAJIN(PUKAIUOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAaHWE HOPMATHBHO-METOJUYECKOW 0a3bl OpraHu3aluu IOCPE/-
CTBOM pa3zpabOTKH MHCTPYKIIMH O JEIONPOU3BOICTBY.

[TpodunakTrka XUILEHUSI APXUBHBIX JOKYMEHTOB B OpraHU3alUsX.

Crnemnuduka opraHusanuu opopMIIeHHUs MacopToB TrpakaanuH Poccuiickoit dene-
palyy ¢ UCIOIb30BaHNEM MH(OPMALMOHHON CHUCTEMbI «DJIEKTPOHHOE IPABUTEIb-
CTBOY.

CoBepiieHcTBOBaHME PabOTHl ¢ MEPCOHAIBHBIMU JaHHBIMU TpakJaH B OTIEIe
3AIC.

OntumMuzanusi paboThl ¢ apXUBHBIMH TOKYMEHTAMHU U JIOKYMEHTHON MH(OpMAaIu-
€H, coJiepKalllel IepCOHAIbHBIEC JaHHBIE.

AHanu3 10KyMEHTO000pOoTa U pa3paboTKa MPEUI0KEHUN 110 €ro COBEPILIEHCTBOBA-
HUIO B OpraHU3aIusX.

CoBeplilleHCTBOBaHUE OpPraHU3alUU apXHUBHOTO XpaHEHHsI JOKYMEHTOB Ha Mpe/-
PUITHH .

CoBeplilieHCTBOBaHME OPTaHU3alUU JEIONPON3BOACTBA 110 OOPAIEHUSIM TpaXkIaH B
OpraHax MECTHOTO CaMOYIIPaBJICHUSI.

3ammTa apXuBHBIX JOKYMEHTOB OT OHMOMOBPEXKICHHUH.

AHaIIN3 CUCTEMBI YIIPABJICHUS TOKyMEHTAMU B OPTaHU3AIHSIX.

OcoOeHHOCTH OpraHu3alus JEJIO0NPOU3BOJICTBA HA MPEANPUATHIX, BHEIPSIOIINX
CHCTEMY MEHEJKMEHTa KauecTBa.

Opranuzanys TEKyIEro XpaHeHHs M MOJTrOTOBKAa K apXMBHOMY XPaHEHHIO JOKY-
MEHTOB B COOTBETCTBHUHU C MEXIYHAPOJHBIMHU CTAHAAPTAMHU.

WnenTudukanyss HOpMaTUBHOM Cpebl MO YHPABICHUIO JTOKYMEHTAMU B HEKOM-
MEPYECKHX OPTaHU3AIHSIX.

Crnemnuduka opraau3anys TEKYIIEro XpaHeHusl JOKYMEHTOB 1o paboTe ¢ oOparie-
HUSIMH TPaXKIaH B OPTaHU3AIUAX, OCYIIECTBISIONINX MyOJIMYHO 3HAYMMbIe (DyHK-
1007078

TepMmuHONIOTHYECKAass TOYHOCTh B pa3padOTKe JIOKATBHBIX aKTOB IO YIPABICHHIO
JIOKYMEHTaMH KaK YCJIOBUE UX ayTEHTUYHOCTU U JOCTOBEPHOCTH.
CoBepIIeHCTBOBaHUE MPOIIECCOB PETUCTPALIMH JOKYMEHTOB B KOHKPETHOW OpraHu-
3aluu.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI JIe]l OpraHU3aliH.

Pa3paboTka HHCTPYKIIMU TIO JEIOTPON3BOICTBY KOHKPETHOW OpraHU3aIiH.
Pa3paboTka JTOKabHBIX aKTOB IO PACTPEICICHUI0 OTBETCTBEHHOCTH 3a JEJIONpPO-
W3BOJICTBO B OPTaHU3AIUH.

AKTyanbHBIE TTPOOJIEMBI IEIIOTIPOU3BOJICTBA B POCCHICKUX HAYYHO-TTPAKTHYECKIX
KypHaiax u popymax cetu MHTepHeT u ap.
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METOJIUYECKUE PEKOMEHJIAIIMHU ITO HAITUCAHUIO
BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI
1O HAIIPABJIEHUIO ITOJIIOTOBKH 46.03.02 JOKYMEHTOBE-
NEHUE U APXUBOBEJIEHUE

Cocrasutens — qoueHt kadenpst [10u/] C. A. AHoxuHa
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paboTy 1o HarnpaiieHHIo MOAroToBKU 46.03.02 JlokyMeHTOBEICHHE U

Y0042 151002 153 (S35 1 (TSP 77
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TEPMUHBI, OTPEAEJIEHUA U COKPAILIEHUA

B Mertoaumyeckux peKOMEHAALMIX HCIOIb3YIOTCA CIEAYIOIINE TEPMHHBI C
COOTBETCTBYIOIIUMH OIPENCIICHUSIMMU:

— BBINYCKHAsl KBAJIH(UKANMOHHAsE padoTa — caMOCTOsITeNbHAs paboTa
BBIITYCKHUKA BBICHIEr0 y4eOHOTO 3aBE/ICHUsI Ha 3aBEpIIAIONIEM 3Tare 00ydeHus,
OTHOCSIIASICA K OCHOBHBIM CpPEJCTBAM MTOTOBOM aTTECTAlUH JUILIOMHPOBAHHOTO
crenuanucta (0akaigaBpa, MarucTpa);

— OakajgaBpckasi padora — BBITyCKHas KBalu(puKalMoOHHAs paboTa ams
KBau(pUKauu (CTeneHu) «0aKaaaBpy;

— MTOT0Basl TOCYIAPCTBEHHAS] aTTECTAUMA — KOHTPOJIbHbBIE MEPONIPUATHS,
IPOBOJAMMBIE TIOCJIE OCBOEHUS BBIMTYCKHUKOM BBICHIETO Y4€OHOTO 3aBEACHHUS OC-
HOBHON 00pa30BaTeNbHON MPOrpaMMbl B IMOJHOM OOBEME C LIETbI0 YCTAaHOBJIECHUS
YPOBHS €ro MOATOTOBJIEHHOCTH K BBINOJHEHHUIO MPO(ECCHOHANBHBIX 3a/lad U CO-
OTBETCTBHUS €r0 MOJATOTOBKH TPEOBAHMSIM TOCYAAPCTBEHHOTO (MU (perepanbHOro
roCyJ1apCTBEHHOTO) 00pa30BaTEILHOIO CTAHIAPTA U MOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAs MNPOrpaMMa — COBOKYITHOCTh Yy4€OHO-
METOJAMYECKON TOKYMEHTAlUU, PErIaMEHTUPYIOUIEH CO/IEpKAHUE U OCYILIECTBIIE-
HUE 00pa3oBaTeNIbHOIO Mpolecca MO HAMpaBICHUIO (CHELMAIbHOCTH) BBICHIETO
poheCCHOHAIBHOTO 00pa30BaHUSI.

B Hacrosmiem noyi0KeHUH NPUMEHSIFOTCS CIIEAYIOIUE COKPAICHMS:

bP — GakanaBpckas pabora.

BKP — BeinmyckHast kBaJiupuKanoHHas padora.

/A — NOKyMEHTOBEICHUE U aPXUBOBEICHHUE.

JIOY — noxymMeHTalMoHHOE 0OecrieueHHEe YIIPaBICHUS.

NI'A — utorosasi rocy1apCTBEHHAs aTTECTAIUA.

MI'TY — denepanbHoe TOCYIapCTBEHHOTO OIOKETHOE 00pa3oBaTelbHOE
yUpexACHUE BBICIIETO 00pa3oBaHusi « MarHUTOTOPCKUi TOCYapCTBEHHBIN TEXHU-
yeckui yausepcuret um. I'. 1. HocoBay.

HUP — nayuHo-uccnegoBareabckas padbora.

OI'OC BO — denepanbHblii TOCYAAPCTBEHHBI 00pa30BaTENbHBIN CTaHIAPT
BBICIIIET0 00Opa30BaHUsI.

TPEBOBAHUSA K COJEP)KAHUIO U CTPYKTYPE BBIITYCKHOM KBAJIA-
®UKAIIMOHHOUN PABOTHI
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Oouwgue mpeodosanus

Breimmycknas kBanmdukanonHas padoTa BBIOIHSAET y4eOHYI0 U KBadu(pu-
KallMOHHYI0 (YHKIUIO U TpU3BaHa MPOJEMOHCTPUPOBATH €€ aBTOPOM JTOCTUTHY-
THIl ypOBEHb KBaJIM(PUKALUU, YMEHHE CAMOCTOSITENIBHO NPUMEHSATh TEOpETHYe-
CKUE U NPAKTUYECKUE 3HAHUS IMpPHU PELICHUH KOHKPETHBIX MPO(hecCHOHATBHBIX,
IPAKTUYECKUX U HAYYHBIX 3aja4, yCTaHOBIEHHBIX TpeboBaHussmu OOII u nomxkHa
IPEJCTaBISITh COOOM 3aKOHYEHHYIO padoTy.

3amaun, pemraempie cryaeHToM B BKP, momkHbl ObITH HampaBiIeHBI HA J10-
CTIDKEHHUE TOCTaBJICHHBIX II€JIed U COOTBETCTBOBATh BHJIAM M 3ajadaM mpodeccu-
OHAJILHOM JIESITENBHOCTH.

BKP nomxHa oTBe4aTh CAEAYIOIIUM OCHOBHBIM TPEOOBaHUSM:

— aBTOPCKas CaMOCTOSITEIILHOCTD;

— IIOJIHOTA U 3aKOHYEHHOCTh UCCIIEIOBAHN;

— BHYTPEHHE €IMHCTBO U JIOTUYECKAs CBA3b PA3ZEIIOB, IIOCIEA0BATEILHOCTD
WX U3JI0KEHUS,

— npoeccroHanbHas rPaMOTHOCTh U3JI0KEHHS MaTeprara;

— IPAMOTHOE M3JI0KEHHUE TEKCTA HA PYCCKOM JINTEPATYPHOM SI3BIKE;

— BBICOKMH TEOPETUYECKUN YPOBEHb, OTPAXKAIOIIMM HAKOIUIEHHBIE B MPO-
1ecce 00ydeHMs 3HAHUS.

— 4y€TKas 1ereBas HalPaBICHHOCTb;

— KpaTKOCTh U TOYHOCTH (POPMYIJIUPOBOK;

— KOHKPETHOCTb M3JI0’KEHHUSI PE3YyIbTaTOB pabOThI;

— JI0Ka3aTeJIbHOCTh BBIBOJIOB U 0OOCHOBAHHOCTh PEKOMEHIALIUM.

B nponecce pa6otsl Hag BKP cTyneHT-BbITYCKHUK JOJKEH YMETh!

— OTpEeNENITh U OPMYIUPOBATH MTPOOITIEMY UCCIEIOBAHUS;

— CTaBUTh LEJIH UCCIEAOBAHUS U ONPENEIATh 3aJaul, HEOOXOAUMBIE JJISl UX
JOCTH)KEHHSI,

— aHAJIM3UPOBATh U 0000IATh TEOPETUUECKUI M AIMIUPUUYECKUN MaTepuas
10 TEME UCCIIEJOBAHUS, BBISBISTH TPOTUBOPEYUHS, 1€TaTh BHIBOJIbI;

— IPUMEHSTh TEOPETUUECKUE 3HAHUS TIPU PEIICHUH MPAKTUYECKUX 33714,

— JienaTh 3aKII0YEHHE MO TeMe MCCIeAO0BaHMs, 0003HAYaTh MEPCIEKTUBBI
JATbHEMIIEr0 U3y4eHHs UCCIIEyEMOr0 BOPOCa;

— ohopMIIsATH paboOTy B COOTBETCTBUU C JICHCTBYIOIIUMHU CTaHAAPTaMH pas3-
JIMYHBIX KATErOPUH U HOPMAaTUBHBIMUA JOKYMEHTAMHU.

Dmanol 6bIn0IHEHUA BLINYCKHOU K8ANUPDUKAUUOHHOU PAdOMbL
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[Iponecc Boimonnenus BKP Bkimroyaer cineayroniue sTamnst:

— BBIOOD TeMbI U €€ YTBEP>KIECHUE B YCTAHOBIEHHOM TIOPSJIKE;

— (hopMUpOBaHKE CTPYKTYpHI U KalleHaapHoro rpaduka BeinoiaHeHus: BKP,
COTJIACOBAHUE C PYKOBOJIUTEIIEM;

— W3y4YCHUE W aHaJIn3 WH(POPMAIMOHHBIX UCTOYHHKOB IO TpoOIeMe, orpe-
JIEJICHUE LEIIeH, 3a]1a4 U METOJ0B UCCIICIOBAHUS;

— HEeToCpeACTBEeHHAs pa3paboTka MmpoOaemMbl (TEMBbI), BKIIFOUaromias Gopmy-
JIMPOBAHUE OCHOBHBIX TEOPETUUYECKUX MOJIOKECHUH, IMTPAKTUUECKUX BBIBOJOB U PeE-
KOMEHJAIMM 10 pe3yJibTaTaM aHalln3a;

— opopmienue BKP B cooTBeTcTBHM ¢ TpeOOBaHUSIMU HACTOSAIIUX METOIU-
YECKUX PEKOMEHIALINM;

— npenzamura BKP;

— WCIIPABJICHUE 3aMEUYAHUM TMOJYYECHHBIX HA MPEA3allUTE, 3aBEPIICHUE HC-
CJIIEIOBAHUS,

— OPEICTaBICHUE 3aKOHYEHHOM pabOThI il €€ OIIEHKH PYKOBOIUTENO (py-
KOBOJUTENb B 00s13aTEJILHOM TOPSJIKE TOTOBUT MUCHMEHHBIA OT3BIB HAa padoTy,
IIPU OTCYTCTBUU 3aMeUaHuil paboTa 3aBepsAeTCs MOAMUCHI0 PYKOBOIUTEIIS);

— TPOXOXKJICHUE MPOIEIYpPbl HOPMOKOHTPOJISA ((DUKCUPYETCS COOTBETCTBY-
I0IIeH MOJMUCHIO HAa TUTYIbHOM JucTe BKP);

— MOJly4eHHUE JoNycKa K 3amurte ((GUKCUPYETCs MOJMUCHI0 3aBEAYIOIIETO
kadenpoit Ha TutynbHOM Jucte BKP);

— MOATOTOBKA M COTJIACOBAHUE C PYKOBOJUTEJIEM JOKIANa W MPE3CHTALNHU
nokiana ast 3anmutel BKP, a Takke, mpu HE0OXOAMMOCTH, pa3gaTOYHOTO JIEMOH-
CTPalMOHHOTO MaTepuarna;

—3amura BKP Ha 3acenannu rocyjapCTBEHHOM aTTECTALMOHHONW KOMUCCHUMU.

Boioop memul vinycknoii Keanu@uKkayuouno padomol

[Tpumepnsiii nepeuenb TeM BKP mo nanpasnenuto moarotoBku 46.03.02
JlokyMeHTOBeIcHuE U apXUBOBEJICHHUE OMpeesi€H BhIMycKarome kadeapoil (ka-
dbenpoil memaroruyeckoro oopazoBaHus W JokyMeHToBedeHus MITY) u npen-
ctaBjieH B nporpamme UI'A, a Takke B HacTosimux pekoMeHnanusax (I[Ipunoxenue
A). CTyieHT MOXXET BbIOpaTh TeMy paboOThl U3 MpeiaraeMoro nepevyHs Wi, uc-
XOJI1 U3 COOCTBEHHBIX HAYYHBIX W MPAKTHUYECKUX WHTEPECOB, MPEIJIOKUTH CBOIO
TEMy JJIsl UCCIIEJIOBAHUS, HE BBIXOJS 3a paMKu TpeboBaHuii ocBauBaemoit OOII,
BUJIOB U 3371a4 MPOGECCUOHATBHON e TETHHOCTH.

Tema BKP nomkna OBITH akTyalbHOM, HMETh HAyYHO-TIPAKTUYECKYIO
HaIlpaBJICHHOCTb, COOTBETCTBOBATh COBPEMEHHOMY COCTOSIHUIO U IEPCHEKTUBAM
pa3BUTHS TOKYMEHTOBECHHUSI, ApXUBOBeAECHUS U TexHonoruu [JOY.
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®opmynupoBka TeMbl BKP nomkHa B moaHOM Mepe OTpakaTh Kak TEOPETH-
YECKYH0, TaK M IPAKTHYECKYIO HAIIPaBICHHOCTb HcCCIeNOBaHUA. TeopeTnudeckas
4acTh MCCIEAOBAHUS JIOJKHA OBITh OPUEHTHUPOBAaHA Ha pa3pabOTKy METOJ0JIOTH-
YECKUX OCHOB HCCIIEyEMBIX BOIIPOCOB, UCIIOJIB30BAHNE HOBBIX KOHLICTIIIMKA U HIIEH
B BBIOpaHHOM 00JAacTH, OTIMYATHCS ONPENEIEHHONM HOBMU3HOM HAy4YHbBIX UACH U
METONOB HccienoBanus. lIpakTnueckas 4acTh UCCIIETOBAHUS TOJKHA TEMOHCTPH-
pOBaTh CLOCOOHOCTH CTY/IEHTA-BBIITYCKHHKA PEIIATh PEAIbHbIE IPAKTUYECKUE 3a-
a4l C MUCIOJIb30BAaHUEM pPa3padOTaHHBIX MOJIENEH, METOJIOJIOTMYECKUX OCHOB,
IIOIXOJIOB U JIPYTHUX PE3YyJbTaTOB, IMOJYYEHHBIX B TEOPETUYECKON YACTH UCCIEN0-
BaHMs1. POpMyYIMpPOBKA TEMBI JOJDKHA MAKCUMAJIBHO KOHKPETHO OTPa)aTb OCHOB-
HYIO UJCI0 pabOTHI.

Kpome Toro, He06X0UMOCTh pa3pabOTKH UMEHHO ATOM TEMbI 10JKHA ObITh
000CHOBaHa U B YCTAHOBJIEHHOM MOPSIKE YTBEPK/ICHA.

PyKo60o0cmeo évinoinenuem 8blnyCKHOU KAIUPUKAUUOHHOU padombl

Jlist moarorokn BKP 1o manpasnenuto moarorosku 46.03.02 JloxkymeHnTo-
BEJICHUE U apXMWBOBEJICHHUE CTYACHTY Ha3HA4yaeTcs pyKOBOAMUTENb U, IPU HEOOXO-
JVMOCTH, KOHCYJbTaHThl. Ha3HaueHne pyKOBOAMTENS OCYLIECTBISIETCS HA OCHO-
BaHUM TIPHKa3a, TMOJATOTOBIEHHOTO corjacHo TpeboBanusiMm CMK-O-CMITY
.PykoBogutenr BKP momoraer ctynenty chopmyaupoBaTh 00bEKT, IPEIMET HC-
CJICIOBAHUS, BBISIBUTH aKTyaJIbHOCTh TEMbI, pa3padoTaTh IJIaH MCCIEI0BaHUS, B
IIPOLIECCE UCCIIEAOBAHUS IPOBOJINUT CUCTEMATUYECKUE KOHCYJIbTALIUH.

[TogroroBka BKP cTyneHTOB M OTUET mepen pyKOBOAWTENIEM PEATU3YETCS
COTJIaCHO KajeHaapHomy rpaduky pabotel. Kamenmapueiii rpaduk paboThl CTY-
JIEHTa COCTaBJIsieTCA Ha Bech nepuos BeinonHeHuss BKP ¢ ykazanuem ouepénnoctu
BBITIOJIHEHUS ITAIOB M CPOKOB OTUETHOCTH CTYJICHTA MO BBIMOJIHEHUIO PA0OTHI Tie-
pen pyKOBOAUTENIEM.

[To 3aBepmienuu BKP pykoBomuTens BBIMUTHIBAET pabOTy W MPEICTABISAET
MMUCHMEHHBIN OT3bIB. B OT3bIBE OIIEHUBAIOTCA TEOPETUUECKUE 3HAHUS U MPAKTUYE-
CKH€ HaBBbIKM CTYJEHTA 0 UCCIEAyeMO MpodiieMe, MPOsBICHHBIE UM B MPOIIECcCe
Hanucanusi BKP. Takxe yka3pIBaeTcsl CTENEHb CaMOCTOATEIBHOCTU CTYJECHTA MPH
BBITIOJTHEHUU paOOThI, TUYHBIN BKJIaJ CTYACHTA U JOCTUTHYTHIC pe3yJIbTaThl pado-
ThI, TPOAYMAHHOCTh METOJIOJIOTUM M allapaTa MCCIENOBaHUS, COOTBETCTBUE UM
CAEJaHHBIX BBIBOJIOB. OT3BIB PYKOBOAMUTENS JOJKEH 3aKaHUMBATHCA BBIBOJIOM O
BO3MOXHOCTH (HEBO3MOKHOCTH) tonycka BKP k 3amuTe u npucBoeHus €€ aBTopy
COOTBETCTBYIOIIEH KBaM(PHUKAIIMN (CTETICHN), a TAKXKE OIEHKON 3a BBHIMOJTHECHHYIO
pabory.
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ITPABHJIA O®POPMJUIEHUA

BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8btnyCKHOU K8AAUPUKAUUOHHOU PadOm bl

BKP no nanpasienuto noarorosku 46.03.02 JlokyMeHTOBEICHHE U apXUBO-
BEJICHHE B O0ILIEM ClTydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (TIOSCHUTEIHHON
3aIMCKH) U TPUIIOKEHUI.

Pexomenmyembiii 06b6éM TekcToBOM Yactu BP cocraBmser 50-60 cTpanwuir,
JP — 70-90 crpanur (6e3 yuéra mpuIoKeHHUH ).

BKP nomxHa conepxaTh CIEIyHOIIME OCHOBHBIE DJIEMEHTBI:

— TUTYJIbHBIN JIACT;

— COJIep KaHHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsbl, BBIBOJIbI 110 TJIaBam);

— 3aKJIFOYCHHE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— IPWIOKEHUS.

OTtaenbHO K paboTe MOAIINBAOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— pedepar;

— OT3BIB PYKOBOJUTEIIS;

— CD-muck ¢ anektponnbiMu Bepcusimu BKP, pedepara u gokmana Ha 3a-
IIATE, & TAKIKE MTPE3CHTALIUEN.

Oouwgue mpeodoeanusn Kk ogpopmnenuio BKP

TekcroBas vacte BKP BbIMONHAETCS € MCHOJIB30BAHMEM KOMIBIOTEPA W
MpUHTEpa Ha OJHOM cTOpoHe JucTta 6enoi Oymaru dhopmata A4 mpudrom 4€pHO-
ro 1Bera. Pazmepsl noseit: npaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBOE —
30 mM. BelpaBHMBaHUE TeKCTa 1O mupuHe. AG3anHbid oTcTym — 12,5 Mm. Mexy-
CTPOYHBIA MHTEpPBAJl — NOJYTOPHBIN. MHTEepBansl Mexay ab3anaMu HE HCIHOJb30-
BaTh.

Hauepranue mpudta — Times New Roman. Pasmep mpudra TekcTOBOM Ya-
ctu —14 xr. B Tabnumax gomyckaercst ucnoiab3oBaTh mWpudT 11-12 xr. Beigenenus
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MOJTY>KUPHBIM HIPU(TOM B TEKCTE paOOThI UCIIOJIb3YIOTCS TOJIBKO I HalMCaHUS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB PaOOThI:

— COAEPXAHMUE,

— BBEJAEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aroJ10BoK,

— BbIBO/IbI 11O I'JIABE 1,

- 3AKVIIOYEHMUE,

— CIIMCOK UCITOJBb30BAHHBIX NCTOYHHUKOB,

- HNPUJIOKEHUS.

ToOUKM B KOHIIE 3ar0JIOBKOB HE CTaBATCA. TOUKOW pa3fenstoTcs TOJIBKO HY-
MEpAIMOHHBIA U cMbICI0BOM 3aroioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHus 35eMeHTOB BKP nuinyTcs oObuHbIM mIpug-
TOM, C COXPaHEHUEM HAIMCAHUsI COOTBETCTBYIOIIMX 3ar0JOBKOB MPONUCHBIMH HIIN
CTPOYHBIMH OyKBaMHU:

— BBE/JIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBoK,

— BbIBOJIbI ITO I'JTABE 1,

— 3AKJIFOYEHUE,

— CITMCOK UCTIOJIbB3OBAHHbLIX MCTOYHHUKOB,

— I[MTPUJIOXKEHUA.

JInsl akueHTUPOBAHKSI BHUMAHUS HA KJIIOUEBBIX CIIOBAX BBEJCHUS UCIIOIb3Y-
eTCsl KypCUB: aKmyaibHOCMb, Yelb, 00beKm, npeomem, 3a0ayu, Memoovl, 6a3a uc-
cnedosanus. Be€ octanbHOE meyaTaeTcsi OOBIYHBIM HIPUPTOM.

Crpanunsl HymepyroTcst apabckumu IudpamMu 0€3 3HAKOB TNpENMUHAHUS,
CKBO3HOW HyMepalieil mo Bcemy TeKcTy paboTsl. Homep cTpaHuIbl CTaBUTCS B
[EHTPE HUXKHEU YacTu JMCTa. TUTYJIbHBIN JUCT BKIIOYAIOT B OOIIYI0O HYMEpAaIHUIO
ctpanul BKP, Ho HoOmep Ha HEM He npocrasisatoT. Hymepanus HaumHaercs ¢ co-
JepKaHus — CTpaHuLa 2.

C HOBOW CTpaHHULBI NIEYATAKOTCA COAEPKaHHUE, BBEJACHUE, IJIABbI, 3aKIIOYe-
HUE, CTUCOK MCTOYHHUKOB, priioxkeHus. [lepen kaxxnbim naparpadomM u BEIBOJAMHU
110 TJIaBaM pa3pblB CTpaHUL He Jernaercs. He AomyckaroTcst 3aroioBKH, OTOPBaH-
HBIC OT COOTBETCTBYIOIIETO 3JIEMEHTA (BUCSYHE 3ar0JIOBKH).

[Tpu Boimonnennn BKP HeoOxoaumo cobnrogaTh paBHOMEPHYIO MJIOTHOCTb,
KOHTPACTHOCTh U YETKOCTh MeyYaTu Mo Bceil padore. OneyaTku, ONUCKU U rpadu-
YECKHe HETOYHOCTH, OOHApyXeHHbIe B mporiecce moarotoku BKP, momyckaercs
UCITPaBJIATh MOAYUCTKOW WIIM 3aKpallMBaHHEM O€JION KPAacKOl M HAHECEHHEM Ha
TOM K€ MECTE€ HCIIPABJIIEHHOTO TEKCTa WJIM MHOTO Ipaduyeckoro oObeKTa Mamiu-
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HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMH YEPHUJIAMH, MTACTON WM TYIIBIO — PYKOIIHC-
HbIM criocoboM. IloBpexnenus muctoB BKP, momapku u ciieibl HEMOIHOCTBHIO
YAAIEHHOTO MPEXKHET0 TEKCTa WJIM MHOTO Tpapuueckoro o0ObeKTa He OMyCKaloT-
Col.

Dopmuposanue BKP

BrimyckHuk caa€t paboty Ha kadeapy He Mmo3aHee IByX HEeAelb /10 3allUThI
B YKOMITJIEKTOBAHHOM B COOTBETCTBHH CO CICAYIOMUMH TPEOOBAHUSIMU BUJIE:

— Bce nuctel BKP, Bkitouas npuiaokeHusi, 10KHbBI ObITh MOAIIUTHI B Tarl-
Ky-CKOPOCILMBATEIb C TBEPAOH 0OI0XKKOMA.

— He nonyckaercs BriaabiBanue crpanuil BKP B minacTtukoBbie ¢aiibl.

— He nomyckaercs uCnonb30BaHUE NAIKU C 3aKUMOM.

— CD-auck ¢ 00J105KKOM, HA KOTOPOW B YMEHBILIEHHOM BHJE AyOIHpyeTCs
TuTybHbIN JMcT BKP, BKiIagbiBaeTcsi B MATKHM IJTACTUKOBBINA KOHBEPT U 3aKpel-
JISETCS B MAIKE NIEpea TUTYIbHBIM JuctoM BKP.

— JloxymenTtsl, npukianasiBaecMmble Kk BKP, (3amanue Ha Beimosnenne BKP,
pedepar, 0T3bIB PYKOBOJIUTEIIS, PELICH3MS ) BKIABIBAIOTCS B YKA3aHHOM MOPSJIKE B
OJIVH TIJIACTUKOBBIN (paill, KOTOPBIA 3aKpEIIsieTCs B MaNKe Mocjie TUTYJIbHOTO JIH-
cra BKP.

Odghopmnenue u cooeprcanue cmpykmypuix sniemenmose BKP

Odopmienue TuTybHOTrO Jucta BKP

TutynpHbI 1HCcT odopmiigeTcss B COOTBETCTBHM ¢ TpeboBaHusiMu CMK-O-
CMI'TY-36-16 «BoimyckHasi kBanuduKaroHHass paboTa: CTPYyKTypa, COAepiKa-
HUE, O0ITNE MPaBUIIa BHITIOJHEHUS  O(DOPMIICHHUSD.

TuryneHbll 1UCT — 310 nepBbld JUCT BKP, conepxammit cienyronyo uH-
dbopmaruio, OCHOBHAsI 4aCTh KOTOPOH OQopMIIsieTCs: B Ie4aTHOM BHe (CM. oOpa-
3€II), a 9aCTh — BIMCBIBACTCS OT PYKH TEMHU HJIM MHBIMH YYACTHUKAMH MTPOIICTyPhI
3aIUTHI:

— MOJIHOC HAMMCHOBAHIE 00PA30BATEIBHOTO YIPSKACHIS, BKIIOYAsT yIPCAUTEII:
MUWHUCTEPCTBO HAYKU 1 BCIIEI'O ObPA3OBAHUA POCCHU-

CKOI ®EJIEPALINU
®EJIEPAJIBHOE T'OCYJIAPCTBEHHOE BIOJJKETHOE OFPA3BOBA-
TEJILHOE YUPEXX/JIEHUE BBICIIIEI'O OBPASOBAHUS
«MATHUTOI'OPCKUI T'OCYJAPCTBEHHbBIN TEXHUUYECKU YHU-
BEPCUTET UM. 1. HOCOBA;
— HAa3BaAHUC HHCTUTYTA: I/IHCTI/ITyT T'YMAaHHUTApHOT'O 06p8,30BaHI/I}I;
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— Ha3BaHUe BbITycKawomie kadenpsr: Kadenpa memarornueckoro oopazona-
HUS U JOKYMEHTOBE/ICHUS,

- HaIpaBJICHHE MOATOTOBKHU (1151 OakanaBpoB) 46.03.02 JlokymMeHTOBEICHHUE
U apXUBOBeieHHE TPOoduiIb (Ha TUTYJIHHOM JIUCTE OakanmaBpckon padbothl): Jloky-
MEHTOBEJICHUE U JIOKYMEHTAIIMOHHOE 00ECIIeYCHUE YITPaBICHUS

— JIOMyCK K 3ammre OQOopMISETCS BH30M 3aBEAYIOIMIETO BBITYCKAOMIEH
kadenpoit. Iloamwch W JaTa BOMCHIBAIOTCS 3aBEAYIOIMIMM OT PYKH TIOCTE
COTJIACOBaHMUSI PabOThl C PYKOBOJAUTENIEM, KOHCYJIbTAHTAMH U MPOXOXKIACHUS
HOpMOKOHTpoJis (3a 10 muei mo 3amuThl). Ecim 3aBenyromuii kadenpoit cunraer
HEBO3MOXKHBIM nonyctutb BKP K 3ammre, 3TOT BOmpoc paccMaTrpuBaeTcs Ha
3aceaHuu Kadeapsl ¢ o0s3arenbHbIM yyacTueM pykoBoautens BKP. [Ipotokon
3ace/laHus MPEJCTABISETCS HA YTBEPKIECHUE JUPEKTOPY UHCTUTYTA,
— o6o3nauenue Bujga padotel: BAKAJIABPCKAS PABOTA (1151 6akanaBpoB);
— HOPMOKOHTPOJIb, MPOCTABIISIETCS PYKOBOAUTEIEM OT PYKH MOCIE CAa4yd Ha
kadenpy roroBod paboThl, mpolieaneid ero (3a ABe HeAeau A0 3amuThl). [lpu
o(OpMIICHUU TUTYJIBHOTO JIMCTA CTYJICHT JOJKEH OCTaBUThb MYCTYH0 CTPOUKY.
[udp BKP cocTout u3 cienyronmx 3J€MEHTOB, pa3AeIEHHBIX TOUKAMU:

1) unpekc dopmbl oOyuenus: O — ounas, OC — ouHas cokpaméHHas, 3 —

3aoyHasd, 3C — 3a04yHas cokpaimicHtas, O3 — ouHO-3a04Has;

2) wuHAeKc uHCTUTyTa: D]

3) mudp HanpaBICHHUS MOATOTOBKH WM crieninaibHOCTH 46.03.02;

4) apxuWBHBIH HOMEp (MPUCBaMBAETCS BBIMTyCKAOIIEH Kadeapoi);

5) unnexc BKP: BP — 6akanaBpckas pabora,;

6) rox 3aImKTHI: 0003HAYACTCS ABYMS LH(PPAMU;

7) Bupa nokymeHta: [13 — moscHUTEIbHAS 3aIMCKa;
— dammius, UMs, OTYECTBO CTYACHTA MOJTHOCTHIO. YKa3bIBAETCSA B POJUTEIHLHOM
najexe (paboma kozo?);
— TeMa palboThl: MeYaTaeTcs 3arjiaBHBIMA OYKBaMH 0€3 BbIJICIECHUS MOTYKUPHBIM
mpudTom, 6€3 KaBbIUEK;
— cocTaB 0akaJaBpPCKOM: YKa3bIBaeTCAd KOJMYECTBO CTPAHMI] B TEKCTOBOM 4YaCTH
pabOTHI U KOJIMYECTBO JIMCTOB B MPHUJIOKEHUH,
— BH3a PYKOBOJUTENS BKIIOYACT: TMOJNUCH, AaTy, (aMWIMI0 W WHHUIMAIBI,
JTOJDKHOCTE (npogeccop, ooyenm, cmapuuil npenooasamens xageopor I10u/]),
VUEHYIO CTENEHb (0oKmop unu KaHouoam neodazo2udeckux, @OuiolocudecKux,
Gunocogpckux unu op. Hayx), ya€noe 3Banue (npogeccop, ooyenm). Undopmarus,
KpOME TIOJIUCU WU JaThl, BIEYATHIBACTCS MPH OGOPMIICHUU TUTYJIHHOTO JIMCTA.
PykoBoaurtenb CTaBUT NOANMCHL HAa TUTYJbHOM JmmcTe rorosor BKP mocie
OTMETKH HOPMOKOHTPOJIEpPA (32 ABE HEJIENHU J0 3alIUTHhI);
— BU3a KOHCYJIbTaHTa 0OPMIISIETCSI B TOM CJIydae, €CJIM ISl HamucaHusi paboTh
opuIIMaTIbHO ObUTM Ha3HA4Y€Hbl KOHCYJIbTaHTHI. OdopMmisieTcs HACHTUYHO BHU3E
pykoBoauTensa. Eciu KOHCYJIbTaHThl HE Ha3Hayaluch, 3Ta HWHQOpMAIUs C
TUTYJIBHOTO JIUCTA YJAISETCS;
— BHU3a PEIEH3EHTa YKa3blBAETCS HA TUTYJbHBIX JIUCTaX TOJIBKO JUIJIOMHBIX
pabort cniermanuctoB. OPopMIIsieTcss UASHTUYHO BU3E PYKOBOIUTENS;

36



— OTMETKA HOPMOKOHTPOJEpPA IPOCTABIAETCS B XOJA€ IPOLEAYpPHl AOIMyCKa
pabotel k 3amute. Ilognuce, nara, GaMuiaus ¥ MHULUAIBI HOPMOKOHTPOJEpPA
BIIMCBIBAIOTCS OT PYKH HE MO3/IHEE YEM 3a JIBE€ HEJIEIM 10 3alUTHI;
— IMOANHWCH CTyJIEHTa M Jara caadud padoTel Ha Kadenapy (3a ABE HEIEIH [0
3aIUTHI) IPOCTABJISIFOTCS OT PYKHU.

TuTynbHBI TMCT HE HyMEpyeTcs, HO BKJIIOYAETCA B 0OOIIee KOJIUYECTBO

CTpaHMUII.
OO6pazen; TUTYIBHOTO JUCTa OakajmaBpckol paboTel maércs B [lpuioxe-
HUH b.

Odghopmnenue cooepyicanua BKP

Copnepxxanne BKP Bkitouaer B ce0s TOUHOE Ha3BAHHME BCEX CTPYKTYPHBIX
AJIIEMEHTOB PadOThI, 32 UCKIIOUYEHUEM TUTYJBHOIO JMCTa U COAEPKaHUsA, C yKa3a-
HUAEM CTpaHULbl, Ha KOTOPOM HA4YMHAETCS JaHHBIM JJEMEHT. B coxep:kanuum
HauMeHoBaHuUA 31eMeHToB BKP nuiryTcst 0ObIYHBIM (HE MOTYKUPHBIM) LIPUPTOM,
C COXpPaHEHUEM HANUCAaHUS COOTBETCTBYIOIIMX 3aroJIOBKOB IPOINKCHBIMU WM
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

— 1.1. 3aronoBokK,

— BBIBO/IbI IT1O TJIABE 1,

— 3AKJIFOYEHUE,

— CIIMCOK UCTIOJIbB3OBAHHbLIX MCTOYHUKOB,

— ITPMJIOXXEHUA.

O6pazern opopmienus conepxkanusi BKP npencrasnen B [Ipunoxxenun I

Conepxxanne BKP pexomenayercss opopMisiTh aBTOMATHUECKH C UCTIOIb30-
BaHUEM COOTBETCTBYIOMIMX QyHKIUI nporpammer MS Office Word.

Coneprkanue U opopmiieHue BBeaeHUs1 BKP
Bo BBeneHuu GopMynupyroTcst cleayromue o0s3aTebHbIe dJIEMEHTHI OIU-
CaHUs NUCCIIEAJOBAHUA:
1. AxmyanvHocms memwi uccredosanus’ ONIpENCIIACTCSI U OIMCHIBACTCS Ha
OCHOBAaHUM:
— COOTBETCTBHSI TEMBI TOCYIapCTBECHHOMY M PETHOHAJIBHOMY 3aKa3y, TO €CThb
TEeM HUACSIM U ITOJIOKCHUSAM, KOTOPBIC 3aJI0KCHBI B 3aKOHAX, IOJIOXKCHHUAX, YKa3ax,

! Bo Beenennn BKP cnoBa, koTopble B 1aHHOM pasjene BBIIEICHBI KYpPCUBOM (aKmMyanbHOCHb

membl UCCIe008anUs, 00beKm, npeomem, yeib, 3a0auyu, Memoobl, Mamepudi, NPAKMU4ecKds 3HAYU-
Mocmb), TaKKe TOJDKHBI OBITH BBIIETIEHBI KypcrBoM. HyMepoBaTh JaHHBIE SII€MEHTHI BO BBEIEHUH (KPO-
Me 3aj1a49) HEe HYKHO.
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MMOCTAHOBJICHUSIX U PEKOMEHAIUAX, pa3padaThIBAEMbIX OpTaHAMH TOCYIapCTBCH-
HOM BJIACTH;

— CTENEHU pa3pabOTaHHOCTH TEMbI B HAYUHBIX HCCIICIOBAaHUSX;

— coctostHus npakTuku IOV u e€ morpedHOCTH B pa3penieHuH BOIPOCOB,
cocrasisironx remy BKP.

2. Kparkuii 0030p nuTepaTypbl MO TeMe€ HcCcienoBaHus. Bo BBeaeHUH
JOJKHBI OBITh Ha3BaHbI (DaMUIIUM HCCieoBaTeNel, pa3padaThIBAIOIINX MOJI0XKe-
HUsl, cBs3aHHbIe ¢ TeMor BKP, a Takxke OCHOBHBIE HOPMATHUBHBIE AKThI, UMEIOIIINE
OTHOUIEHHUE K MPOOIeMaTHUKE UCCIIETOBAHMS.

3. OreHka CTENEHU TEOPETUUECKON pa3pabOTaHHOCTH MPOOJIEMBbI, KOTOpas
JienaeTcsi Ha OCHOBaHUM 0030pa nuTeparypbl. Kak mpaBuiio, CTYIEHT JIOJDKEH
INPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKHU JaHHOW TEMbI WJIM O HEPELIEH-
HOCTH CIIOPHBIX BOINPOCOB, YTO U CIY>KUT OCHOBAHUEM JJIsi IPOBEJCHUSI JUIIIIOM-
HOTo / 0aKaJaBpCKOro MCCIIeI0BaHUS.

4. ®opMynMpPOBKa LEIN UCCIEIOBAHUS.

Llenp kak mpeABUACHUE PE3ysibTaTa MCCIENOBaHUs Bceraa (Gpopmynupyercs
B MO3UTHUBHOU (pOpME MOBECTBOBATEIBHOTO MPEJIOKEHHUS, KaK MPaBUio, ¢ TTIOMO-
B0 OTIJIATOJIBHBIX CYIIECTBUTENBHBIX: UCCIe008aHUe, pa3pabomKa, vlsieieHue,
obocHosaHue, onpedenenue u ap. Hanpumep, teMa «[okyMeHTUpOBAHHE JESITENb-
HOCTH KaJpOBOW CIYy>KObl W HAINpaBJICHUE €ro COBEPIICHCTBOBAHUS HA IpUMEpe
00O «Bopokanam», r. MarHuToropck» MpearnoaraetT CIeAyUyo 1edb: cosep-
UleHCmeosanue OOKYMEHMUPOBAHUsL OesimenbHocmu Kaoposot ciayxcovt OO0
«Boooxanany.

5. XapakTepucTtuka oovexma u npeomema UCCIeIOBaHUS.

Obvexm uccIeOBaHUS — 3TO HAYYHOE WJIM MPAKTHUYECKOE MPOCTPAHCTBO, B
paMKax KOTOporo BeAETcsi uccienoBanue. HaydyHoe mpocTpaHCTBO — 3TO TEOpHs,
y4YeHUE WU KOHIEMIHNS, ONpEeaIonne xapakrep uccinenoBanus. [Ipaktuyeckoe
MPOCTPAHCTBO — 3TO KOHKPETHBIC MPOLIECCHl WM CUTYallUH, CBSI3aHHBIE CO ce-
poil noxymeHToBeAeHus, apxuBoBenaeHus, JJOY. OObeKT ucciaenoBaHus ornpejae-
JISIET YCTIOBUS, B KOTOPBIX OyAET TOCTUTATHCS 11ETTh.

[Tpumep dopmynupoBku obbekTa uccienoBanus BKP nHa temy «/lokymeH-
TUPOBAHUE JCATEIBHOCTH KaJPOBOU CIIy>)KOBI M HAIpaBJICHUE €r0 COBEPIIIEHCTBO-
Banus Ha npumepe OO0 «Bomokanamy», . MarHuTOropck»: 0OKyMeHmuposaHue
O0esimenibHOCMU KAOPOBOU CLYHCObL.

Ilpeomem wcclieoBaHus — 3TO Ta YacTh OOBEKTa HCCIEIOBaHUS, KOTOpas
MOJICKUT CHEIUaTIbHOMY U3YYEHUIO U, BO3MOXHO, ITpeoOpa3oBanuo. IM craHo-
BUTCS «CJTa00€ 3BEHO», KOTOPOE OOHAPYKMBAETCS YK€ B MPOTUBOPEUUH, 3aTEM
CTAaHOBUTCS MPOOJIEMON 1, HAKOHEI, BXOJUT B TIETh.
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[Tpumep GopMyIUpOBKH MpeAMETA UCCICTOBAHUS: NYMU COBEPULEHCMBOBA-
HUsL OOKYMEHMUPOBAHUSL YNPAGIeHUsT 0esimelbHOCmblo Kaoposoil ciycovt OO0
«Boooxanany.

6. ®opmynupoBka u 3adau BKP.
3a0ayu vccienoBaHus ABJISIOTCS OMEPALMSIMHU MO JOCTHXKEHUIO 1IEJIH, MOJI-

1easIMU. 3a/1add €CTh CTYIEHU MOMCKA W IMOTOMY BBIICIISIOTCS B COOTBETCTBHUHU C
€ro JIOTUKOW. 3amayu, Kak MpaBWio, (POPMYIHPYIOTCS Yepe3 HEOmpeaeaCHHYIO
dbopmy rnarona (MHOUHUTUB): nPOGeCmuU, U3YUUMb, 000OWUMb, PA3PAOOMAMD.

[Tpu BeIpabOTKE 3a/1a4 HAJO MOMHHTH, YTO HA OJHA M3 HUX HE MOXKET TO-
BTOPATH 11eJIh WK OBITH IHpe Ienu. Llenp mocturaercs yepes pemieHue 3anad, a
MOTOMY KaK/1asi MOCTaBJICHHAs 3a7ay4a JO/DKHA B CBOEM PELICHUU MPOJABUTATH HC-
CJIEIOBAHHUE K 1I€JIM U B CyMME CBOEH COOTBETCTBOBATH €.

B BKP nomxHo ObITh chopmymupoBaHo u perieHo 4—6 3amgad. Kak npasuro,
KOJIMYECTBO 3a7a4 COBITQJACT C KOJIMYECTBOM maparpadoB, T. K. B KaXIOM Tapa-
rpade pemaercs ojaHa 3agaya. Tak, B pabote Ha Temy «/loKyMeHTHpOBaHUE Jiesi-
TEJILHOCTH KaJpOBOM CITY>KObI U HaIlpaBJICHUE €ro COBEPIICHCTBOBAHUS HA MPUMeE-
pe OO0 «Bonokanan», r. MarHuToropck» MoryT ObITh MOCTABJICHBI CIEAYIOIINE
3aJlayu:

1. H3yuums 3aK0HOOGMENbHYIO U HOPMAMUBHO-MEMOOUUECKYio 0a3y

OOKYMEHMUPOBAHUS 0esIMEIbHOCIU KAOPOBOTU CILYHCObL OPSAHUZAYUU.

2. Ocywecmeumsv ananuz oesamenbHocmu Kaoposou cayaicovr OO0

«Boookanany u ocobennocmeiti e€ 00OKyMeHMupoBanusi.

3. Paspabomams pexomeHOayuu NO COBEPUIEHCMBOBAHUIO OOKYMEH-
muposanus dessimenbHocmu Kaopogot cayxcovt OO0 «Boookanany.

4. Paspabomams npoekmul 00AHCHOCMHOU UHCMPYKYUL COMPYOHUKO8
cayarcovl kaopos OO0 «Boookanany.

5. Pazpabomams Ilonooicenue o kaoposot cuyxcoe u Mncmpykyuio no

Kaopoomy 0elonpou38o0cmay

6. Ilepeuncnenue memoOog, C TIOMOIIBIO KOTOPBIX  pPEIIAIOTCS
MOCTaBJICHHBIE 3a7a4H.

Memoowvl  uccinenoBaHUs  ONPENENAIOTCS KOHKPETHO IOCTaBJICHHBIMU
3agauaMu. J{is paspemieHus: Kaxaoi u3 HUX TpeOyrorcs ocobble MeToasl. Ecmu
peub uAeT 00 M3yYeHUH TEOPUU BOMPOCA, TO HYKHBI TEOPETHUECKHE METOJBI,
HanpuMep KpUTUYECKUH, CUCTEMHBIH M JApyrue BUABl aHalu3a, 000O0IIeHuE,
MoJIeJIMpOBaHue u T. JI. Eciin e peub uaeT o mpakTHKe, TO HYKHbI YMIUPUYECKUE
METOJIbl: HAOJIOJICHUE, W3YYEHHE MPOAYKTOB MACSITEIbHOCTH M JOKYMEHTalluH,
HKCIEPUMEHT, Pa3IUYHbIE BHJBI ONMPOCOB M T.J. Oco00 BBIACIAIOTCS METOJbI
00paOOTKU TONYYCHHBIX IaHHBIX — KOHKPETHBIX (DaKTOB WU CTATUCTHYCCKHUX
nokasaresneil. [103ToMy BBIAENSIOT METO/bl KaueCTBEHHOTO M KOJIMYECTBEHHOTO,
TO €CTb CTaTUCTHYecKoro anaiu3a. CTaTHCTHYECKHE METONbl aHalu3a — 3TO
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METO/Ibl MATEMAaTUYECKOTIO ONMCAHUS N3YYaEMBbIX SIBJIICHUI, KAU€CTBEHHBIE METO/bI
aHaJIn3a — METObl IOHATUHHOTO ONUCAHMUS.

7. XapaKTepuCTHKa 0a3bl U Mamepuaia NCCIEI0BAHNUS.

basoii uccnenoBanns MoKeT ObITh OpraHM3alusl J000W OpraHU3allMOHHO-
IpaBoBOM (HOPMBI WM CTPYKTYPHOE IMOApa3JieleHue opranu3zauuu. Bo BBeaeHun
JOJDKHO OBITh HPUBEIECHO IIOJHOE TOYHOE Ha3BaHWE OpraHu3alud WU €€
CTPYKTYPHOTO MOAPA3AEIICHUS.

Mamepuanom uccnenoanus B BKP B 3aBucumMocty OT TeMbl MOTYT OBITh
JOKYMEHTHI, (YHKIIMOHUPYIOIUE B JACSITEIbHOCTH PA3IUYHBIX OpraHU3aIHH,
IpOLIECCHl  TOKYMEHTUPOBAHHUS JEATEIbHOCTH OpraHU3allid B  LEJIOM, €€
CTPYKTYPHOTO MOJPA3AEIICHUS WK COTPYAHUKOB U T. [I.

8. O0oCcHOBaHUE NpaKmu4eckou 3Ha4uMoCmu NCCIIEA0BaHUS.

Pe3ynbTaThl IUIIOMHON paOOTHI JTOJKHBI UMETh MPAKTUYECKYIO 3HAYU-
MOCTb, TO €CTh JOJKHA ObITh BO3MOKHOCTh UX UCIOJIb30BaHus B npaktuke JJOVY.

9. Onucanue cTpyKTypsl padboThl. Bo BBeeHNH MOKHA OBITH JaHa KpaTKas
U TOYHAsl XapaKTePUCTUKA CTPYKTYphI paOdOTHI: CIEIyeT HE TOJbKO yKa3aTh KOJIH-
YECTBO IJIaB, HAUIMYKME BBEJCHUS U 3aKJIIOUYCHUS, HO U OCBETUTH BOMPOCHI, KOTOPHIE
paccMaTpUBAIOTCSl B KaXXJOW W3 rJaB, U MPUIIOKEHUS, pa3pabOTaHHBIE aBTOPOM
BKP B xon¢ €€ Hanmucanus.

BBenenue HaunMHaeTCsl ¢ HOBOW CTPaHUILIBL.

3aronoBok paznena (BBEAEHMUME) numiercs 3ariaBHbIMH OyKBaMu TOJTY-
KUPHBIM TIpU(TOM, BRIpaBHUBAETCS 1O 1HeHTpY. [locie 3aronoBka nepes TeKCToM
JIEJIA€TCS OJWH IOJIyTOPHBIA MEKCTPOUHBIN UHTEPBAI.

OO0BEM BBeJIEHUS COCTABIISIET 3—5 CTpaHUIL.

CozeprkaHue U opopmJieHHe I1aB U naparpadpos BKP

CrpyktrypHo BKP nomkHa cocTosTh U3 ABYX WM TPEX TJIaB, KAXKIAs U3 KO-
TOPBIX BKIIIOYAET B ce0s MO ABa WM TpH naparpada, npuOIn3uTeIbHO PaBHBIX 1O
o0bemy. Jlomyctumsiii 00beM maparpada He MeHee 6—7 crpanull. Kaxnmas riaBa
JOJKHA 3aKaHYMBATHCS BBIBOJAMH. [ J1aBbl HAUMHAIOTCS C HOBOM CTPAHULIBI.

3aroJIOBKM IjaB COCTOAT U3 HyMEPALMOHHOIO U TEMATHYECKOrO 3arojoBKa,
paznenénnbix Toukoil (I'JIABA 1. 3AT'OJIOBOK). 3arosioBku riiaB MUIIyTcs 3a-
IJIaBHBIMH OyKBaMM MOJYXHUPHBIM MIpU(TOM, BeIpaBHUBaETCs o neHtpy. Ilocne
3aroJioBKa TJIaBbl Mepej 3aroJIOBKOM MepBoro maparpada Jenaercs OJUH TOdy-
TOPHBIN MEKXCTPOUHBIN UHTEPBAJL.

Pa3pbiB cTpanuiibl nepes naparpadamMu U BbIBOJAMU MO TJIaBaM HE JENar0T-
csi. 3aroJIoBKM BTOPOTO M TPEThero naparpadoB, a TaAKKE 3aroJIOBKH BBIBOJOB IO
IJIaBaM OTACIISIIOTCS OT IPEALIECTBYIOLIETO TEKCTA ABYMs IIOJYTOPHBIMH MEX-
CTPOYHBIMH HWHTEpBasiaMH. IIpu 3TOM BHCSYME 3aroJIOBKM (3aroJIOBKM B HU3Y
CTpaHUIIbI 0€3 TEKCTa) HEJOMYyCTUMBI.
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3aronoBku maparpadoB COCTOAT U3 HYMEPALMOHHOTO U TEMAaTHYECKOTO 3a-
rOJIOBKA, pa3Je€HHbIX TOUKONH. HyMepalnoHHBII 3aroJIOBOK COCTOUT U3 apaOCKUX
uudp, pa3aeaEHHbIX TOYKON, TPU 3TOM IepBas U(ppa COOTBETCTBYET HOMEPY TJia-
BbI, BTOpas — HoMepy mnaparpada. 3aroyioBku mnaparpaoB MUIIYTCS CTPOUYHBIMU
OykBaMu NoJTy>kMpHBIM 1IpupTOoM (1.1. 3aro10BOK), BEIPABHUBAIOTCS 110 LIEHTPY.
[Tocne 3aronoBka maparpada mepe TeKCTOM JeTaeTcsi OJAMH MOTyTOPHBIA MEX-
CTPOYHBIN MHTEPBAJL.

TekcT kaxkaoro maparpada J0HKEH HauMHATHCS ¢ ab3ala-aHHOTAllUU, B KO-
TOPOM H3JIaraeTcsi KpaTKoe CoJiepKaHUe TEKYIIEro paszelia C HCIOJIb30BaHUEM
cneayromux GopMyJIUPOBOK: 8 OaHHOM napazpaghe paccmampusaemcs (uccieoy-
emcst, ananusupyemcs, 0606waemcs v np.). opMyIupoBKa BEIOUpAETCs ¢ yUETOM
3aJa4M, KOTOpas periaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe He AOMyCKAIOTCS TOMOJHUTENBHBIE 3ar0JIOBKU, OTCYTCTBYIOIIHE B
conepxkanuu. [Ipr HEOOXOAMMOCTH OMHUCATh YTO-TUO0O0 OTJAEIBHOE CIEAYET JeNaTh
ATO MOCPEACTBOM CBA3HOTO M3JIokeHus. Hampumep, «Onuiiem tect, KOTOPbIA HC-
MOJIb3YET TaKOW-TO aBTOP JJI1 TOTO-TO WJIU C LIETBIO TOTO-TO. ...

BbIBO/IBI O TJ1aBaM JOJKHBI MPEACTABIIATH COOOM KpaTKoe M3JI0XKEHHUE pe-
3yJIbTaTOB HCCJIEN0BAaHUS, OMMCAHHOTO B COOTBETCTBYIOIIEM pazjiene. TeKCT BbI-
BOJIOB TIO TJIaBaM MOXET MEPEKIUKATHCS ¢ GOpMyTUPOBKaMH ab3alleB-aHHOTAIUN
naparpadoB, BXOISIIMIUX B JAHHYIO TJIaBY, HO BBIBOJBI M3JIaraloTcs 4epe3 KpaTKue
CTpafaTeNbHbIe MPUYACTHS: 6 OAHHOU 2lla8e PACCMOMpPenbl (UCCAe008aHbl, NPO-
ananuzuposamsl, 0606wensvl, cgopmyauposanvl u 1p.). O6bEM BbIBOIOB — OT 0,5
1o 1 cTpaHulibl.

CoznepxkaHue U opopMiieHUe 3aka0yeHuss BKP

B 3akimtodeHUU MOJABOSATCS WTOTH MPOBEACHHOIO HCCIIeIOBaHUs, 00001Ia-
FOTCSI OCHOBHBI€ TEOPETHUYECKUE MOJIOKEHHS U JIETAIOTCS BBIBObI, & TAKKE OIpe-
JIEJISIFOTCS. BOBMOYKHOCTh U OCHOBHBIE HANPABJICHUS HAJbHEUIIETO HUCCIICIOBAHUS
npobsieMbl. B 3akiatoueHnn HOMKHO OBITH MOKA3aHO, YTO BCE 3aJlayu, MOCTaBJICH-
HbIE BO BBEJICHUU, PEIIICHBI U 11€JIb pa0OThI IOCTUTHYTA.

3aKJIFOYECHHE HAYMHAECTCA C HOBOM CTPAHUIIBI.

3aronoBok paznena (BAKJINOYEHME) numercs 3ariaBHbIMH OyKBaMu
MOJTY>KUPHBIM IIPUGTOM, BBIpaBHHBAETCS 1O IeHTpY. [locie 3aronoBka mepen
TEKCTOM JIEJIAETCA OJIUH MOJYTOPHBIA MEKCTPOUYHBIN UHTEPBAJL.

O0BEM 3akimoueHus cocTaBisgeT 1,52 cTpaHuIIbI.

OdopmiieHHe CIIMCKA UCTTOJIb30BAHHBIX HCTOYHUKOB BKP
Jlns BKP HOMHHaANBHBIM 00BEM HMCIOJIB30BAaHHBIX HCTOYHHUKOB — HE MCHEE

50.

41



Cnucok HCTOYHUKOB MPEACTABISIET CO00I KOPPEeKTHOE OMOIHorpaguieckoe
OMMCAHNE BCEX MCTOYHHMKOB, UCIOJIb30BAaHHBIX CTYIEHTOM IpHu noarotoBke BKP,
B TOM YHUCJIE€ U AJIEKTPOHHBIX. B crrcok 00s3aTeIbHO BKIIOYAIOT BCE MPOLUTUPO-
BaHHbIE B pab0OTE MCTOUYHUKH, a TAKKE T€ UICTOYHUKHU 110 TeME padOThl, KOTOPHIE HE
obutn ipouutupoBanbl B BKP, HO u3ydanuce B xoze uccnenoBanus. Bee hamumiu
aBTOPOB, YIIOMSHYTBIE B TEKCTE, JOJKHBI OBITh MIPEICTABICHBI B CIIUCKE MCIOJb-
30BaHHOM Y LUTHUPYEMOM JIUTEPATYPHI.

HcTouHMKM creayeT pa3feiuTh Ha JBE TPYNNbl, NMPU 3TOM COXPAHUTH
CIUIOIIHYIO HYMEPAIHUIO:

— HOpMamueHvle UCMOYHUKU, TI€ TIEPEUUCTISIOTCS ONMyOJUKOBAaHHBIE U He-
OIyOJIMKOBAaHHBIE IOKYMEHTBI, UMEIOIIE OTHOIICHNUE K TEME UCCIIEI0BaHUs, IPU-
yéM CHavajla cilelyeT yKa3aTh ONnyOJMKOBAaHHBIE, a 3aTEM — HEOIyOJMKOBaHHbIE
HOPMATHBHBIE UCTOYHHKHU;

— KHU2U Y cmamovy, TOCBAIIEHHBIE TEME HcclienoBaHus. LlutupoBaHne u
KOHCIIEKTUPOBAHHOE M3JI0KEHHE TEKCTOB M3 YYEOHHMKOB HeE Jomyckaercd. Bos-
MOKHO LIUTHUPOBAHUE U3 aBTOPCKUX Yy4E€OHBIX MOCOOMH, TO €CThb T€X MOCOOUH, B
KOTOPBIX M3JI0’KEHAa OpWUTMHAJbHAs aBTOPCKas IMO3ULHU 110 PaccCMaTpUBAEMOMY
BOIIPOCY.

— UHMEPHeM-UCTNOYHUKU.

HcTouHnkn HyMepyroTcs apadCKUMU LHU(paMu ¢ TOUKaMHU.

[Ipu pa3MelleHuH B CIMCKE HOPMATUBHBIX UCTOYHUKOB CIEIYET YUUTHIBATh
UX IOPUAMYECKYIO CHIIY: OT (perepanbHbIX IO JIOKAJbHBIX HOPMATUBHBIX AKTOB.
[Ipu paBHOM cTaTyce HCTOYHMKOB X B3aHMMHOE PACIOJIOKEHHE ONpPENEIseTCs 110
XpoHOJIoTUH WK andaBuTy. PekomeHnayercs cieayronuil HopsAa0K pacioyioKeHUs
HOPMATHBHBIX aKTOB B CIIHCKE:

— MEXJIyHapOJIHbI€ 3aKOHOAATEIbHbIE aKThl (TIPU PABHOM CTAaTyCe MUCTOYHMU-
KH PacrojararTcs Mo XpOHOJIOTHN);

— Koncruryuust Poccuiickont denepanuu;

— KOZEKCHI (MPY paBHOM CTATyC€ UCTOUYHUKH pacroyiaraioTcs no andaBury);

— 3aK0HBI P® (I1pu paBHOM CTaTyce HCTOYHMKHU PACIIOIArarTCs MO0 XPOHOJIO-
THH);

— yka3sbl IIpesunenta Poccuiickoit @enepanun (pu paBHOM CTaTyCce€ UCTOY-
HUKH PACIOJIaratoTCs 0 XPOHOJIOTHH);

— akThel [IpaButenscTtBa Poccuiickoit denepanuu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACIIOIATAIOTCS 10 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB M BEJOMCTB B IOCJIEIOBATEIBHOCTH: MPHUKA3bl, IOCTA-
HOBJICHUS, TIOJIO’KEHHSI, HHCTPYKLIIMA MHUHHUCTEPCTBA (IIPU PaBHOM CTaTyCce UCTOY-
HUKHU PACIIONarartoTcs Mo andaBuTy), akThl (MIPU paBHOM CTaTyCce€ MCTOYHUKU pac-
MIOJIATAIOTCS 110 XPOHOJIOTHH);
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— 3aKkoHbI cyObekToB Poccuiickoit deaepanuu (mpu paBHOM CTaTyce MCTOY-
HUKH PacIiojiararTcs 0 XpOHOJIOTHH);

— PpElIeHUs] MHBIX TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMo-
yIpaBJICHHUS,

— JIOKQJIbHBIE HOPMATHUBHBIC aKTHI: YCTABBI, TTOJIOKEHUS, MHCTPYKIIMH H TIP.

Kauru u ctaTey pacmonararoTcsi B CIIMCKE 1O ajigaBUTy.

DNEeKTPOHHBIC BEPCHHM MCTOYHUKOB Pa3MEIIalOTCS COOTBETCTBEHHO B TPYII-
nax HOPMAaTHUBHBIX MCTOYHWUKOB WJIM KHUT M CTaT€ C yKa3aHWEM aBTopa (eciu
€CTh), MIOJHOTO Ha3BaHUS U PEXUMA JOCTYTIA.

B rpynne uHTepHET-UCTOUYHMKOB YKa3bIBAIOTCS pa3IMYHbIE CIIPABOYHBIE pe-
CYpCHI, pa3MelI€HHbIe B ceTu IHTepHeT.

W3mannsi Ha WHOCTPAHHBIX S3bIKAaX IMOMEIIAIOTCS B KOHIIE COOTBETCTBYIO-
IICH TPYIITHl HICTOYHUKOB B TIOPSIKE JJATHHCKOTO ajiaBuTA.

Crynent B xoae Hanucanus BKP 00s3aTenbHO T0KEH UCIOJIB30BAThH MyO0-
JIMKAIAH TTOCJICTHUX TISATH JICT.

bubnuorpaduueckoe onucaHue HUTUPYEMBIX HMCTOYHHKOB JOJIKHO COOT-
BerctBoBaTh 'OCT CUBU]] 7.1-2003 «bubnuorpaduyeckas 3anuck. bubnuorpa-
¢buueckoe omucanue. OOMe TpeOOBAHUA U MpaBUjla COCTABIICHUS, BBEACHHOMY
[TocranoBnennem ['occrannapra Poccun ot 25 HosiOpst 2003 roaa.

O06001IEHHO TOCIEAOBATEILHOCTh PACIOJIOKEHHUSI OCHOBHBIX JJIEMEHTOB
Oonbnuorpauyeckoro OMMCaHUs HMCTOYHUKA MOXXHO NPEICTABUTH CIEAYIOIIUM
obOpazom:

®damvuust U. O. aBTopa (uiu nepeoco asmopa u3z aémopcko20 KoJLIeKmued)
OcHoBHoe 3arnaBue. — wu : JIpyroe 3arnaBue / CBenenus 06 aBTOpCTBE (aBTOPHI,
cocTaBUTeNH, pefakTopsl) / HazBanue nokymenTta, cOOpHUKa, )KypHaia, Ta3eThl, B
KOTOPOM MOMEIIEHAa COCTaBHasA 4acTb. — Mecto usganus: U3narensctBo, ['ox us-
nanus (knuea). — T'op w3manus. — Homep (ocypran). — KonudectBo crpanumil (8
kuuee — 143 c.; cmpanuysl, Ha komopwvix nomeuiena cocmasnas yacms — C. 117—
125).

DNEKTPOHHBIC PECYPChl OIMUCHIBAIOTCS B COOTBETCTBHUH C TPEOOBAHUSMU
I'OCT 7.82-2001 CHUBUJ «bubmuorpaduueckas 3ammch. bubmmorpaduyeckoe
OIMHMCaHKE YIEKTPOHHBIX pecypcoB. OOiue TpeOoBaHUs U TTpaBUila COCTABICHUS.

CnucoK UCTOIB30BAHHBIX UICTOYHUKOB HAYNHAETCSI C HOBOW CTPAHUIIBI.

3aronoBok pazgena (CIIMCOK HUCITOJbB30BAHHBLIX UCTOYHMU-
KOB) numiercs 3ariaBHBIMA OYKBaMH TOJTY)KHPHBIM IIPU(PTOM, BBIPaBHUBACTCS
o 1eHTpy. Ilocie 3aromoBka mepe CIMCKOM JACNIaeTCs OJUH MOTYTOPHBIA MEX-
CTPOYHBIN UHTEPBAJ.

OO6pa3zern ohopmIIeHHs CIUCKA MCTOI30BAHHBIX MCTOYHHKOB MPEACTABICH
B [Ipunoxenun /I.

43



ConepxaHue U opopmiieHHe npuioxkeHus k BKP

[Tpunoxenuss opopMIISIOTCS Kak MpoaobkeHue TekcTtoBo yactu BKP Ha
MOCJIEYIONINX €€ CTpaHMIlaX MO MpaBuUjaM U (opMam, YCTAaHOBIICHHBIM JCHCTBY-
IOIIMMU CTaHJAPTaMHU.

B npunoxenun k BKP MoryT ObITh IIpeicTaBiIeHbl KOMUU aHATU3UPYEMbIX
JIOKYMEHTOB, MTPOEKThI WM KOIUU JOKYMEHTOB, pa3pab0OTaHHBIX CTYJEHTOM B XO-
ne soinonHenust BKP, rpaduueckuit matepuan, He BKIIOYEHHBIN B TEKCT PabOTHI.
Bce npuiioskeHus TOMKHBI OBITH CBSI3aHBI C TEMOM M COZEpKAaHUEM HCCIIEIOBaHNUS.
KosnuecTBo ¥ COCTaB NPUIIOKEHNUN ONPEIEIAETCS CTYAECHTOM I10 COIVIACOBAHUIO C
PYKOBOJIUTENIEM, UCXOAS UX CIIEUU(DPHUKU UCCIETOBAHHUS.

Kaxxioe npuiiokeHue T0HKHO HAaYMHATBCSA ¢ HOBOTO JINCTA U UMETh HyMe-
panmoHHbIil U Tematudeckuil 3arofoBku. Cinoo «IIPUJIOZKEHHUE» u ero Oyk-
BEHHOE 0003HaueHNUE (3aryaBHble OYKBBI pyccKoro andasuTa, HauUMHas ¢ A, 3a Hc-
KJIFOUeHUEM OYKB E, 3, 11, O, U, bl, 'b) pacnonararoT HaBepxy mocepearHe CTpa-
HULBI, & MI0JI HUM YKa3bIBAIOT TEMAaTUYECKHM 3aroj0BOK, KOTOPBIM MUIIYT TAKKE
3arjaBHbIMU OyKBaMu, MOIyXKUpHbIM WpudToMm. [Ipu BratoueHuu B BKP Gonee 26
NPUWIOKEHUH 27-€ U CIeayIoIe TPUIOKEHUST 0003Ha4at0TCsl OyKBaMHU JIATUHCKO-
ro andasuta 3a uckimoueHruem O0ykB | u O. Eciu npunoxenuem k BKP ciayxut
KOIHS aHAJU3UPYEMOro JNOKyMeHTa, HymepauuoHHbii 3arojgoBok (ITPUJIOXKE-
HUE b) moxeT ObITh BIUCAaH OT PYKU NMEYATHHIMU OYKBAaMU YE€pHUIIAMU YEPHOTO
L[BETA.

[Tpunoxenus BKP pacnonararor 1 HyMepyrOT B NOPSAKE CCBUJIOK HA HUX B
TEKCTEe, MPUYEM B TEKCTE 00S13aTEIBHO JOJKHBI OBITh CCBUIKH HA BCE MPUIIOKEHHUS.

[IpunoxeHus: pacronaraiTcsi Tak, 4TOObl X MOYXHO OBLJIO paccMaTpuBAaTh
6e3 moBopoTta BKP wiu ¢ onarm moBopotrom Ha 90° 1o 4acoBO# CTpeiKe.

O6pazen opopmienust npritoxenuss BKP nipeacrasnen B [Ipunoxennn E.

Ilpasuna oghpopmnenun 3nemenmos mexcma BKP

Tpe6oBanud Kk a3bIKy BKP

BKP nomxna ObITh HamucaHa HAyYHBIM CTHUJIEM COBPEMEHHOTO PYCCKOTO
s3pika. B TekcTe paboThl He AomycKarTcs opdorpadudeckue, MyHKTyallMOHHbIE,
rpaMMaTHYECKHUE U JIp. OUTHOKH.

B BKP He ncnonb3yrorcss MECTOMMEHUS 5, Mou. B Tex cilydasx, Korjaa cTy-
JIEHT BBICKA3bIBA€T CBOM MBICIIM, UCIIOJIB3YIOTCSI MECTOUMEHUS Mbl, Hawi. Ecin ne-
pEeCKa3bIBAaETCS TEKCT APYTrOro aBTOpa, U3J0KEHHBIM OT MEPBOTO JIMIA, TO BbICKA-
3bIBAHME HEOOXOAMMO mepedpa3upoBaTh OT TPETHErO JHIA: HE A cuumaro / mbl
cuumaem, a uccieoosamenb cyumaen.
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3anpematoTcst TMYHbIE (Ppa3bl PEKOMEHAATEIIBHOTO WA JOJIKEHCTBYIOIIETO
XapakTepa, TaKhue Kak pykogooumenro ciedyem Oelamvb, pabOmMHUKU OO0NHCHbL U
T. II.

OCl)OpMJIeHI/Ie CCBbIJIOK Ha MCITOJIb30BaHHbI€ HCTOYHHKH

Oco6oro Baumanus ripu opopmienun BKP tpedyrot cevtiku — yka3anus Ha
UCTOYHUKU LUTHPOBAHUS U NEpeJaud KOCBEHHOH peuM, Ha UIEeH KaKUX-Iu0o aB-
TOPOB, Ha PE3ylbTAaThbl MPOBEIACHHBIX COLMOJOTUYECKUX MCCIECAOBAaHUN U T. II.
CchUIKM Ha UCTOYHUKUA MHPOPMAIMKN 0043aTENbHBI, TAK KaK 3TO CBUICTEIILCTBYET
0 KyJbTyp€ HAy4YHOTO TpyJa U SIBISIETCA MOKA3aTeJIeM €ro STUYHOCTH U KOPPEKT-
HOCTH. bubnmorpaguyeckas cchUlKa SBISETCA YacThlO CIPABOYHOIO armapara
BKP u conepxut 6ubanorpaduueckue cBeeHUsI O IUTUPYEMOM, paccMaTpuBae-
MOM MJIM YIIOMHUHAEMOM B TEKCTE MCCIIE0BAHUS HCTOYHUKE.

3ampeniaercs Tak Ha3bIBAEMOE «CIIENOE LIUTUPOBAHUE), TO €CTh U3JI0KEHHE
COJIEp>KaHMsl, OTACIIbHBIX IOJIOXKEHUH, MBICIEH, UJEH, TE3UCOB U3 padOT APYrux
aBTOPOB 0e3 ykazanus ux ¢pamMmuiauu. JIroO0W «4yXOW TEKCT» u3jaraercs ¢ 00s3a-
TETbHBIM yKa3aHueM (aMuINK ero aBTopa. [Ipu 3TOM MHUIMANBI aBTOpa B TEKCTE
paboThI NHUIIYyTCS Nepea pamMuInei.

JlonyckaeTcst uutupoBanue (B ¢popMe NpsMOi pedr) U nepenoxeHue (KoH-
CIEKT) TeKcTa (C HCIOJIb30BaHHEM (DOPMbI MPUAATOYHOTO MPEIOKEHUS WIIH
BBOJHOI0 000pOTa TUIIA: HO MHEHUIO MAKO20-MO UIU MAKUX-MO...; CO2NACHO NO-
3UyUU MAKo2o-mo UlU MAaKux-mo..., Kak cuumaem (ykazvieaem, ymeepoicoaen,
npeonazaent) maxKou-mo uiu KaKk Cuumarom makue-mo... u m. n.).

Cebuikn opopmitsitorest B cootBerctBuu ¢ ['OCT P 7.0.5-2008 «bubmnmo-
rpaduueckas ccpuika. O0ume TpedoBaHus U IpaBUiIa COCTABICHUS.

ITpu ccbuike B TEKCTE Ha UCTOYHUKH MH(POpPMAIMK ClIEAYyeT IPUBOJUTH UX
NOPSKOBBIE HOMEpA IO CIUCKY HCHOJIb30BAaHHBIX MCTOUYHUKOB, 3aKIIOYEHHBIE B
KBaJIpaTHbIE CKOOKH, HAPUMEP: «KAK YKA3aHO 8 hedepanvHom 3axone «O 2ocy-
dapcmeennom  szvike Poccutickoti  edepayuuy  [1],..» WM «no MHeHuio
U. H. Kysueyosa [4],...». llpn Bxmodyenun B TekcT BKP TOouHOI 1murtathel U3 uc-
M0JIb30BAHHOTO UCTOYHHUKA CIIEAYeT yKa3aTh HE TOJIBKO HOMEP UCTOYHHKA B CIIHC-
K€, HO ¥ HOMEp CTpaHUIIbl, Ha KOTOPOW HareuaTaHa JaHHas LUTaTa, HAIPUMeEp:
«Hacmoswuii cmandapm obsazamener K NPUMEHEHUIO 8cemMu CIMPYKMYPHbIMU NOO-
pazoeneHusMyu yHugepcumema, oCyueCmeisiiomumu 00pazoeamenvHyro 0esmens-
HOCMb NO OCHOBHBIM 0Opazosamenvuvim npoepammam BIIO» [3, C. 3].

2 ..
3H€CB " Jajaee HOMEpP COOTBETCTBYCT MOPAAKOBOMY HOMECPY UCTOUYHUKA, BKIIFOUCHHOT'O B IIPUMEP O(l)OpMJ'ICHI/Iﬂ
CIIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB (HpI/IHO)KCHI/IC E)
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[Tpu nBOITHOM LIMTHUPOBAHUU (HE IO OPUTHHATY) 00s3aTeIbHa CChUIKA Ha aB-

Topa paboThl, B KOTOPOH MCIIOJIb30BaHa M3JlaraeMas nmurata, Hanpumep: [Lut. mo
12, C. 56].

YnoTpeb6JieHrEe COKpalLeHUH
B Texcte BKP m1s ymenbiienus e€ o0bEMa MOTYT ObITh UCTIONB30BaHbI CO-

Kkpawenus (rpadudecKkre COKparieHus: 1 abOopeBUaTypsl), HE 3aTPYyIHSIOIINE BOC-
npusitue cojuepxanus. [Ipy nepBoM ynmoMUHAHUU JOJKHO OBITh MPUBEACHO MOJI-
HOE Ha3BaHWE C YKa3aHHWEM B CKOOKaxX COKpAIIEHHOTO Ha3BaHUS WM a0OpeBHATY-
pbI, HapUMEP: OOKYMeHmayuoHHoe obecnevenue ynpaeienus (0OY), a npu mo-
CJIEIYIONTUX YIIOMUHAHUAX CJIEAyeT yNnoTpednarh cokpaiienue. Henb3s ynorped-
JSITh COKPAIEHUS B 3arojOBKAaX M B Haualie npemioxkeHus. CMCcoK UCIOIb30BaH-
HBIX B pa0dOTe COKpalleHU ¢ paciu(pOBKOM MPU WX 3HAYUTEIBHOM KOJUYECTBE
CJIeyeT BKJIIOUUTH B IPUIIOKEHHUE K KYpCOBOM padoTe.

PacmmdpoBky ab0peBUATYp U COKpAILICHHH, YCTAHOBJIECHHBIX IOCYAapCTBEH-
HBIMHU CTaHJapTaMU U MpaBWJIaMH pyccKkoil opdorpaduu, A0mycKaeTcs He MPUBO-
muth, Hanpumep: I OCT, OAO, 2. (200, 2copod), m. e. (mo ecms) U JIp.

YnoTtpe6JieHre YHUCAUTENbHbBIX

BaxxnpiM TexHuueckuMm TpeOoBanueM Kk Hammcanuio BKP sBusercs mpa-
BUJILHOE HAMTMCAaHUE YHCIUTEIbHBIX.

OpnnHo3HauHble (cocTosmue B IUdpoBoOi GopMe M3 OJHOIO 3HAKA) KOJIHYE-
CTBEHHBIC YHCIUTENIbHBIC MUIIYTCS CIOBAMH, HAlpUMeEp: 0ge cmparuysl (HE pe-
KOMEHJYeTCS 2 cmparuybl), KpOME CIydaeB, KOTJA 3TH YHUCIUTEIbHBIC YIIOTPEO-
JICHBI C SAMHUIIAMU U3MepeHus (%o, ke, kM ¥ JIp.) WA B CTOAT B OJHOPOTHOM PSIIY
C IPYTUMH YUCTUTECITHHBIMU.

KonndecTBeHHBIC YMCIUTENBHBIC, COCTOSIINE W3 HECKOJIbKHX IHU(p, TMH-
IIyTCs, KaK mpaBuiio, B iudpoBoit popme, Hanpumep: 12 345 pyoaet.

[TopsinkoBBIE YHCIUTENBHBIE THIIYTCS B CIOBECHOW WM OyKBEHHO-
nidpoBoit popme: smopoti pazoen, 2-ii pazoei.

OdopmMieHUe TepedyHel B TEKCTe

B tekct BKP MoryT ObITh BKIIIOUEHBI pa3inyHbic mepedHu (pparMeHT Tek-
CTa, COCTOSIIIMK U3 BBOJHOW YAaCTH, CBUJICTEIILCTBYIOIIEH, UTO 3a HEH MOCIEayeT
NepeyuciIeHre SBJIICHUM, MTPEIMETOB WJIM MPU3HAKOB (DJIEMEHTOB IEpPEUHs), U U3
CaMUX ITUX JIEMEHTOB), KOTOPHIC JOJKHBI ObITh OOPMIICHBI C YUETOM CIEAYIO0-
IIAX PEKOMEHIALNAMN.

[Ipn ucCronp30BaHUM COCTABHBIX NEPEYHEW B JOKYMEHTaX HE CIIENYET W3-
JUITHE WX YCIIOKHSThH: BBEICHHE OOJIBIIIOTO KOJIMYECTBA YPOBHEH UJICHEHUS 3a-
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TPYIHSET BOCIIPUsTHE WH(DOPMAITUH.

BoluieHsaTh ypoBEHb MEPEUHs] MOKHO JIMIIb MPU HATMYUUW MHUHUMYM JBYX
AJIEMEHTOB JIAHHOTO YPOBHHI.

[Ipu dopmynupoBke >7IE€MEHTOB JIIOOOr0 TMEpeyHs HYKHO CTPEMHTHCS K
€IMHOOOPA3UI0: BCE JJIEMEHTHI OJHOTO YPOBHS JIOJDKHBI OBITH TPaMMaTHYECKH
UJCHTUYHBIMU IPYT IPYTY (BBIPAKEHBI OJHOTUITHBIMU MPEIIOKEHUSIMHU, CIIOBOCO-
YETaHUSMU WJIM CJIOBAMH OJHOW YaCTH PEYH B OJTHOM TpaMMaTHYeCKon (hopme).

Br10op 3aryiaBHOM WM CTPOYHON OYKBBI B Hayasle 3JIEMEHTA, a TaKKEe 3HAKa
MpPENUHAHUS B €ro KOHIE 00YCIIOBJIEH MapKEepPOM, KOTOPBIM MCIOJIb3yeTCs Ha JIaH-
HOM ypoBHe (apaOckas 1u@dpa ¢ TOYKON WM CKOOKOH, CTpouHas OykBa €O CKOO-
KoM, Tpe). Mapkep, B CBOIO ouepe/ib, CIEAYET BHIOUPATh C YYETOM THIIA DJIEMEHTA
(mpenyoxeHue, CI0BOCOYETAHHE, CIOBO).

1. Dnemenm nepgoco yposHs (06b1UHO npeodnodceHue):
1) snemenm 6mopoco ypoeHs (00bIYHO MHO2OKOMNOHEHMHOE
crogocouemanue),
2) anemenm 6mopo2o YposHs.
a) s71eMeHm mpemove2o YposHsl (00bIUHO CLOBOCOYEeMAHUE
UU C10BO);
0) o7iemenm mpemuve2o YpOosHsL.
— J/1eMeHm Yemeeépmozo YPoBHsl (00bIUHO C1080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeoco ypoeHsl.

[Ipu odopmiieHHH TPOCTOTO TMEPEYHS WU TMEPEYHS C MEHBIINM KOJuYe-
CTBOM YPOBHEH MOTYT OBITh UCIOJIb30BaHbI MAapPKEPHI JIOOOTO YPOBHS, HO MEHSTh
WX MECTaMH HE PEKOMEHTyeTCsl.

Ecnu B anmeMeHT mepeuHs, B KOHIIE KOTOPOTO YIOTPeOseTcs 3anaras Win
TOYKA C 3aMsITON, BKIIFOYAETCS CAaMOCTOATEIIbHOE MPEIOKEHHE, TO STOT 3HAK CTa-
BUTCS TIOCTIE TIPEJIOKEHUS.

[ToBTOpSsTIOLTMECS B KaXKIOM DJJEMEHTE CJIOBAa HYKHO BBIHOCHTH B TEKCT,
BBOJISIIUIN JaHHBIA YPOBEHb, OJHAKO ATO HE OTHOCUTCS K TPEIJoraM, KOTOpbIE
YIOTPEOJISIFOTCS C TJIABHBIMU CJIOBAMH 3JIEMEHTOB — MPEJIJIOTH CIIEYET TTOBTOPSTH
B Ka)KJIOM ITyHKTE.

Ecnu B KOHIIE Kakoro-au0o ypoBHs yHOTPEOJIEHBI CIOBa U Op., U m. 0. WIU
u m. n., TO UX HE PACIONAraloT Ha OTJEIBHON CTPOKE, a OCTABIIAIOT B KOHIIE TIO-
CJICTHETO DJIEMEHTA.

Ecnn Heob6xonuMo onucath HECKOIBKO OJHOPOIHBIX MOMEHTOB U MPHU ITOM
OINKCAaHUE KaXJIOT0 TPeOyeT OTAEIBHOrO JOCTaTOUYHO OOJIBIIOro Mo 00beMy ab3a-
112, @ OTMMCAHNUE BCEX MOMEHTOB 3aiiMET HECKOJIBKO CTPAHUI], TO HOMEP OIMHUCHIBaE-
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MOTO TIOJIOKEHUSI PEKOMEHIyeTCsl TucaTh He mudpamu, a mponucklo. Hampumep,
«IIepBoe nmosoxkeHue riaacur...» wim «CormacHo BTOPOMY MOJIOKEHHIO. ..» U T. II.

OdopmiieHHE PUCYHKOB

B texcre BKP MoryT Mcnosib30BaThCsl pa3jinyHble rpapuyeckKue 3j1eMeH-
ThL: (hoTOM300pAKEHUS, PUCYHKH, CXEMBI, JUarpaMMbl, rpauku, TaOIUIBl U Ap.
DTHU KOMIIOHEHTHI MOTYT OBITH pacrosioxkeHbl B Tekcte BKP cpa3y nmocne a63ana, B
KOTOPOM BIIEPBBIC YIIOMHHACTCS UX COJEpKaHHWe (KaK MPaBUIIO, ITO HEOOJBIITHE
10 00BEMY SJIEMEHTHI); TMOO B MPUIIOKEHHUH (€CITH AJIEeMEHT 00bhEMHBIN). ['padu-
YECKHE KOMIIOHEHTBI, PEACTABICHHbBIC KaK MPUJIOKEHUS, MOTYT ObITh PacIojo-
JKEHBbl Ha JIUCTE aJlbOOMHON OpueHTaluuu. B 3TOM ciydae OHM MPUKPEIUISIOTCS K
pabote TakuM 00pa3oM, YTOOBI JJIsl UX MPOYTEHUSI TPeOOBaICS OJUH IMMOBOPOT pa-
60T1bI Ha 90° 110 YaCOBOM CTpeEJIKE.

Bxntouénnsie B BKP rpaduueckue snemMeHTbl, KpoMme TaOJMl, UMEHYIOTCS B
TEeKCTe pucynkamu. Bce pucyHku, BKIOU€HHBbIE B TekcT BKP wnu npunoxenus,
JIOJKHBI UIMETh HyMEPALIMOHHBIN U TEMAaTUYECKUM 3ar0JIOBOK, pa3eiIEHHbIE 3HAKOM
THpE.

Pucynku B Tekcre BKP HyMepyroTcss ckBO3HOI MmO Bceil paboTe Hymepaluei
B HU3Y COOTBETCTBYIOLIErO JIEMEHTA, & TAKKE COMPOBOKAAIOTCS TEMAaTUYECKUM 3a-
rOJIOBKOM, HAIIPUMED:

Pucynok 2 — Obpaszey 3as6nemus
PuUCyHKM B IPUIOKEHUSIX HYMEPYIOTCS B IIpEAEax KaXJI0Tro NPUIOKEHUS.
Homep pucyHka B 9TOM cilydae COCTOMT W3 3arjiaBHOW OYKBbI, 00O3Hauaromen
MPWIOKEHUE, U apaObCcKoi nudpel, 0003HaYAIOIIEH HOMEpP PUCYHKA B 3TOM MPHUIIO-
YKEHUU, Pa3/ICIIEHHBIX TOUKOMU:

Pucynok b.2 — Onepoecpamma 08udicenusi ciyinceOHol 3aNUCKU 8
OAO «llapycy

Ha Bce pucyHku 10mkHBI OBITh HaHbl ccbUlkd B TekcTte BKP. Ilpu cepuikax
Ha PUCYHKU CIEAyeT NHUcaTh: 8 coomeemcmeuu ¢ pucyHkom b.2, ma pucynke 2
npeocmasieHo... u T. [I.

OdopmieHue Tabuiy
Tabauya — ocobas popma nepenaun MUGPOBLIX WM CIOBECHBIX CBEICHUM,
PaCIOJIOKEHHBIX B ONPEACICHHOM MOPSAKE ISl JIydllled HArJIsSAHOCTH U CpaBHE-
HUs noka3aresneil. Tabauubl MOTYT OBITh Pa3HOW CTENEHU CIOKHOCTH, HO CIMII-
KOM YCJIOXKHATHh TaOnuity He cTOWT. Ecnu rpadsl TabIuUIlbl comepxkaT pa3indHbIe
CBEACHUS, MH(POPMAIUIO JIy4llle IPEICTABUTh B BUI€ HECKOIBKUX TaOIHUII.
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Tabnuiy B paboTe cienyer pacmoyiaraTb HEMOCPEACTBEHHO IMOCIIE TEKCTa, B
KOTOpPOM OHa YINIOMUHAETCS BIEPBBIC, WJIM Ha CIEAYIONIEH CTpaHulle. 3HAUUTEI b-
HbIE 110 00BEMY TaOUIIBI (CTpaHUIIAa U 00Jiee) PEKOMEHIYETCS BHIHOCUTH B IPH-
JIO’KEHUE.

Bce tabauipl B BKP 1omKHB MMETh HyMEPALIMOHHBIN U TEMaTUYECKUN 3a-
TOJIOBKH, pa3JeN€HHbIE TOUYKOW, TOYKA MOCJIE TEMaTHYECKOro 3arojioBKa HE CTa-
Burcs (Tabnuua 1. 3aronoBok). CinoBo «Tabmuia», €€ HOMEp U HAMMEHOBAHUE
YKa3bIBAIOT CJIEBA HAJl BEPXHEH YaCThIO TaOIHUIIBI.

CcbliKa B TEKCTE Ha Kax Ayl TaOmuily oOsi3aTelibHA. BhInonHseTcs oHa 1Mo
IpUMEPY: c8edeHus npedcmasnenvl 8 maoauye 1.

Tabmuua 1. TemaTuueckuii 3aro10BoK

3a- 3aronoBok rpad 3a- 3aronoBok rpad
<
2 Tr'OJIOBOK noja3a- moa3a- | T'OJIOBOK IToxzaro- IIon3za-
.
2 = OokoBHKa T'OJIOBOK rOJIOBOK rpacget JIOBOK rpadbl T'OJIOBOK
o
= &8 rpadsl rpadsl rpadsl
<
e 1 2 3 4 5 6
3a- suerKa
> TOJIOBOK
2 o
£ g CTPOKH
O H
QS
<
H
bo- I'padbr
KOBHK

Pucynox 1 — OcHOBHBIE 3JIEMEHTHI TaOIUITHI

O0s3aTeTbHBIMU dJIEMEHTaMH 0(DOPMIICHUS TaOIUIII SIBIISIOTCS:

1. Hymepayus mabauywvl. B texcre BKP Tabmuipl HymepyroTcst CKBO3HOM
HyMepanue. B nmpunoxkeHusx TaOauIlbl HyMEPYIOTCS OTIACIBHO B KaKIOM TPH-
JIO)KEHUH, TPU ATOM K HOMEpY TaOJuIlbl 100aBiseTcs OykBa, 0003Havaroas 1aH-
Hoe mpuioxkenue (Tabmuma b.1. 3aronosok). [lpu nepeHoce yactu TabaWIBI Ha
JIPYTYIO CTPAHHUIly CBEPXY CTPAHHUIIBI Takke cieBa nmumyT «[Ipomomkenne Tadbmm-
IIb» W yKa3biBalOT €€ Homep. Eciam B pabote omgHa Tabnuia, oHa JOHKHA OBITh
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obo3HaueHa «Tabmmma 1. 3aromoBok» mmm «Tabmmmna B.1. 3aronoBok», eciim oHa
NpUBECHA B IPUIIOKEHUH B.

2. 3a20n1080Kk mabauybl TOJKEH KPATKO U TOYHO OTpaXkaTh €€ coJiep KaHUe.
Touka B KOHIIE 3aroJjoBKa TaOIUIBl HE cTaBUTCs. Eciu BO Beex siueiikax TaOJIUIIbI
coaiepKuTcs olurast nHpopMalus (Hampumep, eTUHUIBI U3MEPEHHs ), 3Ta UHPOP-
Mallisi BBIHOCUTCSI B 3aroJIOBOK, Harpumep: Pazmep cmunenouu, py6. ITa peko-
MEHAINs OTHOCUTCS U K 3ar0JI0BKaM rpad) ¥ CTpOK TaOJIHULIBI.

3. ['onoséka mabauyvl BKIIOYAET 3arojOBOK OOKOBHKA, 3arojoBKH rpad u
(mpu HEOOXOAMMOCTH) MOA3AroJ0BKU rpad. 3aroyioBku rpad u OOKOBHKA TaOIUIIBI
clIelyeT mucaTh C MPOMUCHON OYKBBI, a TOA3ar0JI0OBKHU I'pad — cO CTPOUHOM OYKBHI,
€CJIM OHM COCTAaBJISIOT OJIHO MPEUIOKEHUE C 3aroJIOBKOM, WIM C MPOMUCHOM
OYKBBI, €CJTM OHU HMMEIOT CaMOCTOSITEIBHOE 3HAueHHE. B KOHIIE 3arojoBKOB H
M0/13ar0JIOBKOB TOYKA HE CTaBUTCA. 3arojIoBKH Tpad, Kak MpaBUiioO, 3alUCHIBAIOT
napajielbHo  cTpokam  Tabmuiel. Ilpuy  HeoOXomMMOCTH  JOmMycKaeTcs
MEPIICHIUKYIIPHOE PACTIONOXKEHHE 3ar0JIOBKOB Tpad.

Crpoka ¢ Homepamu rpad BKJIIOYAETCS B TOJOBKY TaOJIMII, PACIIOIOKEHHBIX
Ha HECKOJBKHMX CTpaHHWIlaXx (B 3TOM Ciy4ae JaHHAs CTPOKa B TPOIOJIKECHUHU
TaOJIUIBI 3aMEHSET BCIO TOJIOBKY), WM MPU HEOOXOJMMOCTH B TEKCTE COCIAThCS
Ha onpeAesEHHbIe Tpadsbl.

4. Boxoguk COCTOWT W3 3arojOBKOB CTpoK. He pexomeHayeTcss BBOJWTH B

tabnuiy rpady Homep no nopsoky. B cnydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, X MOPSIKOBbIE HOMEPA YKA3bIBAIOT TIEPE]l 3ar0JIOBKAMH CTPOK B OOKOBH-
Ke, a mociie udpel, 0003HAYAIOIIECH HOMEP CTPOKH, CTABUTCS TOUKA.

5. Cmpoku — TOPU3OHTAIILHBIE JJIEMEHTHI TaOmuIlbl. UMCIOBbIE 3HAYEHUS
noka3aTreneld, MPUBOJMMBIC B SUEWKaX, MPOCTABJSIIOTCS Ha YPOBHE MOCIEIHEH
CTPOKM HaWMEHOBaHUS MOKa3areseil B 6okoBuke. CloBecHas: XapaKTepUCTHKA T0-
KazaTenei, B OTIMYMe OT LU(PPOBOM, JOJKHA HAUMHATHCS HA YPOBHE IEpPBOM
CTPOKH HAMMEHOBAHUS TIOKA3aTeJIs.

[IpomexxyTOUHBIE UTOTH NIPUBOJATCSA B CTPOKE, UMEIOLIEH 3aroyioBOK Mmo-
20; OKOHYATEJIbHbIE UTOTH TAOJIUIIBI — B CTPOKE C 3ar0JIOBKOM Bcezo.

6. Ipagvt (konomwku)— BEpPTUKAIBHBIC DSJIEMEHTHI TaOMMIBL. TEKCT,
MOBTOPSAIOMIMICS B CTPOKaX OJHOW M TOM ke Tpadbl U COCTOALIMNA U3 OJIMHOYHBIX
CJIOB, uepenylomuxcsa ¢ nudpamMu, 3aMEHSIOT KaBblukaMu (« «). Ecmum
MOBTOPSIIOIINICS TEKCT COCTOUT M3 JABYX M 0o0Jiee CIIOB, MPHU MEPBOM IMOBTOPEHUHU
ero 3aMEHSIOT ciioBaMu 70 dice, a Aaliee KaBbIYKaMH.

3aMeHSATH KaBbIYKAMH TIOBTOPSIOIINECS B TaOJIHIIe MBI, MATEMaTHICCKUC
3HAaKW, 3HAKW TMPOIEHTA W HOMepa, OO0OO3HAueHUss MapoK MaTepualioB |
TUTIOPa3MEPOB  MPOAYKIHMH, OOO3HAYEHUsS HOPMATHUBHBIX JOKYMEHTOB HE
JIOTTYCKaeTCsl.

[udper B rpadax Tabnuil MODKHBI MPOCTABIATHCS TaK, YTOOBI Pa3psiibl
9yucen BO Bce rpade ObLTH PacoioKEeHBI OJWH MO IPYTUM, €CITH OHH OTHOCSITCS
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K OJIHOMY IOKa3arento. B onHOi rpade momKkHO ObITH COOMIOAEHO, KaK MpaBUio,
OJIMHAKOBOE KOJMYECTBO JECATUYHBIX 3HAKOB IS BCEX 3HAYCHUN BEIUYHH.
7. Auelixu 0Opa3yroTcsa Ha TIepeceueHln CTPOK U rpad. Syeiiku He JOTKHBI

OBITh MEeperpyKeHbl HH(GOpPMaLMEN AJI COXPaHEHHs HaIJIJHOCTH TaOIUIbL.

IIpu OoTCYyTCTBUM NaHHBIX B COOTBETCTBYIOLIMX SUYEWKaX 00s3aTENbHO IMPO-
CTaBJISIETCS IPOYEPK WM NULIeTcs: Hem ceedenuii.

B taGnuie nomyckaercs ucmnonb3oBath mpudt 11-12 xerss.

TPEBOBAHHUS K COJEPKAHUIO 1 O®OPMJIEHHIO JTOKYMEHTOB, CO-
MMPOBOKIAIOIIMX ITPOLEIYPY 3AIIUTHI BKP

3amura BKP npennonaraer npegocraBieHue rocy1apCTBEHHOM aTTeCTallU-
OHHOM KoMHccHM Hapsay ¢ camor BKP cienyrommx 10KyMeHTOB:

— 3a7aHue Ha BeinoHeHue BKP;

— pedepar;

— OT3bIB PYKOBOJIUTEIIS;

— CD-auck ¢ anektponnbiMu Bepcusimu BKP, pedepara u gokmnana Ha 3a-
LIMTE, a TAK)KE NPE3CHTALNCH.

Cooepircanue u opopmnenue 3adanus Ha evinoinenue BKP

3ananue Ha BoinoiaHenne BKP 3anonnsercs B Hauane padotsl Hag BKP mo-
cjie BbIOOpa CTY/IGHTOM TE€MBI B XOJI€ IEPBOM KOHCYJIbTALlMU C HAYYHBIM PYKOBO-
JTUTEIIEM.

B 3amanuu ¢ukcupyrorcs tema paboThl, HICXOAHBIEC TaHHbIE K paboTe (11emb,
O0BEKT, IPEeaMET, 3a7aul UCCIEI0BAaHUS) U HAaMEYaroTCsl BOMPOCHI, MOJJISKAIIIe
paspabotke B BKP. [Ipu HeoOxonuMocTH Ha3HAYarOTCsl KOHCYJBTAHTHI IO pasjie-
JlaM MCCJIEIOBaHUS.

3amanue MOXeT ObITh 3alI0JIHEHO OT PYKU WJIM B TIEYaTHOM BHJIE.

3agaHue MpHU COCTABICHHUM 3aBEPSETCS MOANUCAMH PYKOBOIAUTENS U CTY-
JICHTA.

B xozne padotsl Hax BKP aneMenTsl 3a1anus MoryT KOppeKkTupoBathes. Bee
M3MEHEHUS B 3aJJaHUH JTOJKHBI OBITH COIVIACOBAHBI C PYKOBOJUTEIIEM.

O6pazen opopmieHUs 3a7aHus MPEACTABICH B Ha 0aKaIaBpCKyrO padoTy —
B [Ipunoxenun U.

Cooeporcanue u opopmnenue pepepama BKP
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Pedepar BKP npencraBnsier coboii cokpaméHHOe U3JI0KEHUE COMIEPKAHMS
KBTM(PUKALIMOHHON pabOThl ¢ OCHOBHBIMU (PaKTUUECKHUMH CBEJICHUSIMH U BBIBO-
JaMHu.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MPEBBINIATH OJHON CTPAHUIIBI.

Pedepar nomxen comepxarh:

1) ceenenust 06 06bpéme BKP, xommuecTBe miumocTpanuid, TabauI, MPUIIO-
YKEHUH, NCTIOJIb30BAaHHBIX NICTOYHUKOB;

2) mepedeHb KIIOYEBBIX CIIOB (5—15 CJIOB MM CIOBOCOYETAaHUN M3 TEKCTa
BKP, kotopsie B HauboIbIIeH Mepe XapaKTepu3yIoT €ro cojiepkaHue u odbecreun-
BalOT BO3MOXHOCTh MH(GOPMAIIMOHHOTO Moucka. KitoueBbie cioBa MPUBOJATCS B
WMEHHUTEILHOM ITaJICKE M MEeYaTaloTCs MPOTMCHBIMU OYKBaMH B CTPOKY depes3 3a-
IATHIC);

3) TexcT pedepaTta, KOTOPHIA TOKEH OTPaAXKATh:

— IpeAMET UCCIeI0OBaHUS,

— 11eJIb PaboTHI,

— METO/IbI IPOBEJICHUS UCCIIEAOBAHUS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETICHb BHEJIPCHMS,

— PEKOMEH/IAIMH 110 BHEJIPEHUIO WM MTOTH BHEAPCHUS PE3yJbTaToOB pabdo-
THI

— 00JacTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PabOTHI,

— TIPOTHO3HBIE MPEJUIOKEHUS O PA3BUTUU NIPEIMETA UCCIIEAOBAHMUS.

Tekcer pedepaTta M0KEH OBITh CBSA3HBIM, KPATKUM M TOYHBIM. ClieyeT u3-
Oeratb CJIO0KHBIX IPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmiienus pedepara TUILIOMHON pabOTHI mpencTaBieH B [Ipu-
noxuun K, 6akanaBpckoit pabotsl — B [Ipunoxennn JI.

Cooepircanue u oghopmnenue peyenzuu

JlunioMHble pabOThI, MOTYT PELIEH3UPOBATHCS BHITIOJIHEHHbBIE 10 3aBepllie-
HUM 00pa30BaTENbHON MPOrpaMMbl TIOJITOTOBKHU CHEIMAIMCTOB, MOAJIEKAT PELeH-
3UPOBAHUIO.

CocTaB peLeH3eHTOB OIpeNeseT 3aBeIyIOIINN BhIMyCKarolel Kadenpoi
u3 uncaa cnernuanuctoB cdepsl JIOY u COTpyIHUKOB HAyUHBIX YUPEKICHUH, 3a-
HUMAIOLIMXCS U3YYEHHEM BOIIPOCOB JTOKYMEHTOBEICHUs U apXHUBOBeAeHusA. B ka-
YEeCTBE PELICH3EHTOB MOTYT TaK)Ke MPUBIEKAThCS mpodeccopa U MpernoiaBaTesn
BY30B, €CJIM OHU He paboTaloT Ha JaHHOU Kadepe.
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B peniersun Ha BKP 10mKHBI OBITH OCBEIIEHBI CICTYIONINE BOTPOCKHI: COOT-
BETCTBUE AUIUIOMHOM pabotsl (/IP) m3bpanHoi Teme, €€ aKTyaJdbHOCTb, CTEIICHb
000OCHOBaHHOCTH HAy4HBIX TOJIO)KEHHM, BBIBOJOB M PEKOMEHJALUN; JOCTOBEP-
HOCTh W HOBM3HA, UX 3HAYCHHE ISl TEOPUU M MPAKTUKH; PEKOMEHIAIUU 00 HcC-
MOJIb30BaHUU pe3ynbTaToB HccieaoBanus B chepe AOVY. [lomumo obmmx kpure-
pueB oueHkH JIP pEeneH3eHT NOKEH YUYUTBHIBATh TAKKE KPUTEPHUH, MPELyCMOT-
pennbie nporpammoii [ MA, mockonbKy OHa packpbiBaeT TpeOOBaHMS K KBaIH(u-
KAI[MOHHOM XapaKTEPUCTUKE BBIMYCKHUKA. B peneH3uun Takke 0TMEYaroTCsl HEO-
CTaTKU pabOThl, €CIIU TAKOBBIE UMEIOTCSI.

Penien3ust 1oipKHA OBITH MOJIKUCAHA PEIEH3EHTOM C MOJIHBIM YKa3aHUEM €T0
dbamMui, IMEHH, OTYECTBA, YUEHOTO 3BaHUs, YUEHON CTENEHH, MecTa paboThI, 3a-
HHUMAaeMOU TOJIKHOCTH U 3aBEPEHa MeYaThIO M0 MECTY paOOThI PELICH3EHTA.

Maket odopmiieHUs perieH3uu npeacTanieH B [Ipuioxennn H.

Cooepotcanue u opopmnenue omsviea pykosooumens BKP

CryneHT nomkeH caath Ha kadenpy BKP, moanucanHyio perieH3eHTOM, He
Mo3Hee AByX Henenb 10 3amuthl. [locne nposepku BKP pykoBoaurens noamnu-
ChIBAa€T €€ M BMECTE C NHCBMEHHBIM OT3BIBOM IIPEJICTABIISIET 3aBEIYIOLIEMY Ka-
dbenpoii. B or3piBe Ha BKP nomkHa ObITH XapakTepuCTHKA TPOJCTAHHONW PabOThI
1o BceMm pazzaenam BKP, B KOTOpoi oTpaxeHo Cleayroniee:

— CTENEHb JOCTKEHUS 1IeJIeH BBIMTYCKHOM KBaTU(UKAITMOHHON PabOTHI;

— HQJIM4YME€ W 3HAYUMOCTh MPAKTUYECKUX IPEUIOKEHUNA U PEKOMEHIalni,
c(OpMYIMPOBAHHBIX B BBIITYCKHOW KBaNU(UKAIMOHHOW padoTe;

— TPaBUIBHOCTh O(OPMIICHHSI BBITYCKHOW KBaIU(UKALMOHHON paldOThI,
BKJIIOYAsl OLIEHKY CTPYKTYpbI, CTHJIS, SI3bIKA M3JIOKEHHUS, a TAKXKE MCIOJIb30BaHUS
TaOJMYHBIX U TPAQUUECKUX CPEACTB MPEACTaBICHU HHPOPMALIUK;

— BJIQJICHUE aBTOPOM padOThI MPOPECCUOHAIBHBIMU 3HAHUSIMU, YMEHUSMHU U
HaBbIkamu, ykazanHeiMu B @I'OC BO ;

— HEJOCTATKH BBIMTYCKHOW KBaTU(UKALIMOHHON pabOThI;

— CTETEeHb COOTBETCTBUS BBHIMYCKHOW KBATM(PUKAIIMOHHON paboThl TpeboBa-
HUSIM CTaHJapTa CIIEHAIBHOCTH;

— peKOMEeHJaIMsI BHITYCKHOM KBaIU(PUKAIIMOHHOW paOOTHI K 3alllUTe.

[Ipumep oT3bIBa PyKOBOAMTENSI OakadaBPCKOW paOOThI MPEACTaBICH — B
[Tpunoxenun O.
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Cooepocanue u ogpopmnenue CD RW-oucka ¢ snekmponnvimu eéepcuamu BKP, peghe-
pama, 00K1a0a Ha 3aujume U npe3eHmayuu

Odopmaenune CD RW -gucka

Ha CD RW -muck, npunaraemsiii k BKP, nomkHbl OBITh 3amucaHbl 3JICK-
tponnble Bepcun BKP (¢ mpunokenusmu), pedepara, AOKIaga W MPE3CHTAIINN.
TekctoBsie (haiiibl 1omkHEI ObITE coxpaneHsl B (hopmate Word for Windows, mpe-
3eHTallUs J0JDKHA OBITh co3ana B mporpamme Microsoft Office PowerPoint.

Bce ¢aiinbl Ha qucke TOJDKHBI MMETh Ha3BaHUE, MMOCTPOEHHOE M0 CIIETYyI0-
men cxeme: 200 gamunus eud ooxymenma. Hampumep: 2019 Ilemposa BKP,
2019 Ilemposa_pegpepam,2019 Ilemposa_oOoxnaod,2019 [lemposa npezenmayu.

Jluck 00s3aTeNbHO JOJKEH MMETh OOJIOKKY, Ha KOTOPOW IyOJImpyercs B
YMEHBIIEHHOM BUJI€ TUTYNbHBIN JcT BKP.

Tpe6oBaHu K okaAy Ha 3aujuTe BKP

3amuTa HAuMHAETCSA C JOKJanga (KpaTKOro COOOIIEHHUs) CTYyACHTa-Bbl-
IyCKHUKA M0 TeMe KBaJu(UKAIMOHHON palboThl. CIOBO JUIsl JOKJIaAa CTYACHTY-
BBIITYCKHUKY TMPEIOCTABIACT MpPEACEAaTeNlb T'OCYJapCTBEHHOM aTTECTAllMOHHOW
KoMuccuu. JlJis J0KiIazia OCHOBHBIX TMOJIOKEHUM KBaTU(UKAIIMOHHON paboTHI,
00OCHOBaHUS CHCJIAHHBIX UM BBIBOJIOB M MPEIOKEHUN CTYJEHTY-BBIITYCKHUKY
npenocrasisiercs He 6osee 10 MUHYT, UTO COOTBETCTBYET 4-4,5 cTpaHuilaMm oObI4-
HOT'O TeKCTa pazMmepa mpudra 12, HaOpaHHOTO C MEKCTPOUYHBIM UHTEPBAJIOM 1,5.

B TekcTe BBICTYIUICHHS CTYACHT-BBITYCKHUK JOJDKEH 00OCHOBATh aKTyalb-
HOCTbh M30paHHOW TE€MBI, MPOU3BECTH 0030p APYTUX HAYUHBIX pabOT 1Mo N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYI0 HOBU3HY U MPAKTUYECKYI0 3HAYUMOCTh
UCCJIEIOBaHUsI, 1aTh KPATKUil 0030p riaB KBaau(UKAITMOHHONW pabOThl U TIpe/IcTa-
BUTbH MOJIYYEHHBIE B MTPOIIECCE PE3YIIBTATHI.

CTpyKTypy TEKCTa BBICTYIUICHUS TPHU 3alUTE KBATU(PUKAIMOHHON PabOTHI
MO>KHO MPEACTABUTH B BUJE CIEIYIOUIEH TaOIUIIbI:

Tabnuua 2. [IpumepHas CTpyKTypa BbICTYILIICHUS

Paznen BeicTyIIIEHUS [Tponomxu- Komanue-
TEIbHOCTH (MHUH.) CTBO
clIaiIoB
Mpe3eHTa-
197041
Beegenne. Ob6ocHOBaHHE TEMBI HCCIIEIOBA- 2,8 10
HUS (aKTyaJIbHOCTh, OOBEKT, MPEAMET HCCIea0Ba-
HUSI, 11e]1b, 3aJ1a41, METOJIbI U T.JI.)
Kpartkoe conmepxanue paboThl (BBIBOJBI IO 0,5-1,5 He menee 1
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rJaBam) Ha KaXIyro
rJ1aBy

Pe3ynbraThl 3KCTIEpUMEHTAIEHOW PaOOTHI 3-5 ITo Heo6xo-
JMMOCTH, HO HE
MeHee yeM |
claijJ B MUHYTY

3akmroueHrue (OCHOBHBIC BBIBOJBI JalbHEH- 1 1-3

M€ MTePCIICKTUBBI Pa3pabOTKH MPOOIEMBbI)

Tpeb6oBaHHS K KOMIbIOTEPHOM Mpe3eHTALUH J0KIa/a Ha 3aiuTe BKP

KomMmbroTepHasi mpe3eHTalus AaeT psji NPEeuMyIIecTB repes oObIYHON Oy-
MaKHO-TTaKaTHOU. KOMIIbIOTEpHAsi Mpe3eHTalusl TMO3BOJISIET 4jeHaM Trocyaap-
CTBEHHOHN aTTECTAIIMOHHOW KOMMCCHHM OJHOBPEMEHHO H3y4aTh KBaJIM(PUKAIIMOH-
HYI0 pabOTy ¥ KOHTPOJIMPOBATh BBICTYIUICHUE CTYICHTAa-BhIMYCKHUKA. [loaTOMY
JKEJIATENBHO COMPOBOXAATh BBICTYIUICHUE MPE3EHTALMEN C MCIOJIb30BaHUEM 15—
20 cnaiinosB.

[IpeseHramnust gokHa OBITH co3maHa B mporpamme Microsoft Office
PowerPoint. [Tpu co3manuu mpe3eHTaIUH PEKOMEHIYETCS:

— coOiroaTh eIuHbIA CTHIb odopmileHHs (LBET (oHA CIIAIOB, IBET U
HayepTaHue mpudTa u zp.);

— n306eratb 3PQPEKTOB, KOTOPHIE OYIYT OTBIIEKATh OT COAEPMAHUS MPE3ECH-

TaIuu;

— g (poHa BBIOMPATH XOJIOJHBIE CBETJIbIE TOHA (CUHMM, 3€JIEHBIN) Umu Oe-
JIBIH;

— Ha OJIHOM CJIaiiJie MCIIOJB30BaTh He OoJiee TPEX 1MBeTOB ((hOH, 3aroJ0BOK,
TEKCT);

— UCIIOJIB30BaTh KOPOTKUE MPEITIOKECHUS;

— HauOosee BaxkHast HHGOpMaIIUs JI0JHKHA pacloliaraTbesl B IIEHTPE DKPaHa;

— pazmep mpudTa J0DKEH ObITh YIOOHBIM ISl BOCTIPUSTHS 3pUTEIISIMU: TS
3aroJIOBKOB HEe MeHee 24 KT., JIJIs TeKCTa — He MeHee 18 KT.;

— He meperpyxarb ciaiin uHopmanuen (0oibmiol 050K HHPOpMaLUU
JydIie pa30ouTh Ha HECKOJIBKO CIIANIOB).

B mpesenrtanuu nomkHa ObITH oTpaxkeHa crenuduka 3amumniaemoir BKP.
Crnenyet uzberath 00mux ¢Gpa3s, 0OMIEU3BECTHBIX OMPEACICHUA.

[lepBoiil cnaiin nomken coaepxkatb Temy BKP; ums, otyectBo, Gpamunuio
CTYJICHTa; YUYEHYIO CTEeNeHb, YUEHOE 3BaHME, JIOJHDKHOCTh, UMS, OTUYECTBO, (pamu-
JIUIO0 PYKOBOJIUTEIIS.

[Tocnenuuii cnaiin: Cnacubo 3a éHumanue!

OcTtanpHbIe CHAUIBI 0(OPMIIIIOTCS IO YCMOTPEHHIO CTYICHTA C YU4ETOM pe-
KOMEHIalui K JIOKJIaly Ha 3alIUTe (CM. BBIIIIE).
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JAIIIUTA BKP

Ilpeozawyuma BKP

[lepen 3ammToi kBaM(PUKAIMOHHOW pabOTHI BRIMyCKaromias kadempa mpo-
BOJUT MPEIBAPUTEIBHYIO 3aIUTy BCEX KBAMM(UKAIMOHHBIX padoT Kadeapsl Ha
pacIIMpeHHOM 3aCeaHuH.

[IpeaBaputenbHas 3aniuTa IPOBOJUTCS HE MO3/IHEE, YEM 3a MECSII JI0 3allU-
Tl B 'AK. 3ameyanus u AONMONMHEHHUS K KBaTH(UKAIMOHHON paboTe, BhICKa3aH-
HbIE HA Mpe3aluTe, 00s3aTeNIbHO YUUTHIBAIOTCS CTYJEHTOM-BBIITYCKHUKOM 0
npenacrasienus pabotsl B 'AK.

Ilpouedypa 3auumot KearupukayuonHol padbomaol

6 zocy()apcmeeunoﬁ ammecmauuormoﬁ Komuccuu 6ysa

CTyleHT-BBITYCKHUK JTOMYCKAeTCsl K 3alluTe KBaTU(UKAITMOHHOW padOThI
Ha 3acenanuu ['AK, eciii UM TMOJHOCTHIO BBINOJIHEH Y4Y€OHBIM IJIaH W TOJy4YeH
JIOITYCK K 3alIlIUTE.

3amura BKP HaumHaercs ¢ gokiama CTylieHTa, COAEPKAIIEro XapakTepu-
CTUKY TMPOAEIAHHOTO HCCIeAOoBaHUs. JlOKnan CONMPOBOXKIACTCS KOMIBIOTEPHOU
IIPE3EHTALUEH.

[Tocne nokiana CTyAEHT-BBITYCKHUK JIOJDKEH OTBETUTH HA BOIPOCHI YJICHOB
['AK. ITocne 0TBETOB CTyAE€HTA-BBIITYCKHUKA HA BOIPOCHI CIIOBO MPEIOCTABIISIETCS
HAyYHOMY PYKOBOJHUTEIIO C OT3BIBOM O pabote ctyneHrta. [locie BhICTyIeHUs
HAay4YHOIO PYKOBOJHUTEISI CJIOBO IPENOCTABISAECTCS PELEH3EHTY. B cirydae orcyt-
CTBMSI TIOCJIEHETO Ha 3alUTE €r0 OT3bIB MOXKET 3a4uThiBaTh cekperaps ['AK. B
KOHIIE CBOEr0 BBICTYIUICHHUSI PEIEH3EHT JaeT CBOIO OIEHKY KBaIU(UKAIMOHHON
pabore.

[Tocnie BBICTYIUIEHHUSI PEIIEH3EHTA CTYJICHTY-BBITYCKHUKY MPEIOCTABIISIETCS
BO3MO>XHOCTh OTBETUTH HA 3aMEYAHUS PELEH3EHTA, COTJIANIAsICh C HUMH WIH J1aBast
000CHOBaHHBIE BO3PAKEHUS. 3aTeM HAUMHAETCS 00CYXKIeHUE KBATU(DUKAITMOHHON
paboThl WK auckyccus. B auckyccum Moryt mpuHsTh ydactue kak uieHsl ['AK,
TaK U MPUCYTCTBYIOLIME 3aUHTEPECOBAHHBIE JIULIA.

[Ipu oneHke KBaM(pUKAIMOHHON pabOThI IO KOHKPETHOMY HAIPABJICHUIO
noAroToBkU uiu cneuranbHoctu I'AK momumo Ilosioxkenus: pykoBOACTBYETCSI Me-
TOJAMYECKUMU PEKOMEHJAIUMSIMUA COOTBETCTBYIOLIETO Y4eOHO-METOJUYECKOTO 00b-
eauHeHus (YMO) u uHCTpyMeHTapueM, ONMCcCaHHbIM B MeToauKe CO3/1aHus OLe-
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HOYHBIX CPEJICTB JIJI UTOTOBOM aTTECTAI[MU BBIITYCKHUKOB BYy30B Ha COOTBETCTBUE
TpeOOBAHUSIM TOCYAApPCTBEHHOTO O0Pa30BaTEIBLHOTO BBICIIETO MPOGEeCcCHOHAb-
HOTO 00pa3oBaHMs, PEKOMEHIOBAaHHOW NHUCHMOM MUHHCTEPCTBA 00pa30BaHUS
Poccuiickoit @eneparuu /

Pe3ynbTaThl 3alIUThl ONPEACISAIOTCS OLICHKAMH «OTIMYHOY», «XOPOILIO»,
«yIOBIIETBOPUTEIbHO» (pabO0Ta, BBHIMOJIHEHHAs HA OLIEHKY «HEYIOBICTBOPHUTEIb-
HO», K 3ammre He nomyckaercs). OreHka kBaaupUKAIMOHHONW pabOThI maercs
wieHamu ['’AK Ha 3akpeiToM 3aceganuu. Komuccueld npuHuMaeTcs BO BHUMaHUE
coJiepkaHre paboThl, Ka4eCTBO Pacu€ToB, 0OOCHOBAHHOCTH BBIBOJOB U TPEIIO-
KEHUH, cojiep)KaHue OKJIaaa, OT3bIBbl Ha KBAIM(DUKAMOHHYIO paboTy, YPOBEHb
TEOPETUYECKOW, HAYYHOW M NPAKTHUYECKON MOATOTOBKU CTYAEHTA-BBITYCKHUKA.
OueHkH OOBSBISAIOTCS B TOT K€ JIEHb MOCHe OQPOPMIICHUS B YCTAHOBJIEHHOM I10-
pSAKE MPOTOKOJIA 3aceqaHusl KOMUCCHHU.

[lo pe3yapTaTaM HMTOTOBOM AaTTECTALlMA CTYAEHTOB-BBITYCKHUKOB TOCY-
JApCTBEHHAs KOMUCCHUS 10 3alIUTE KBATHU(PUKALMOHHBIX pabOT NpUHUMAET pelie-
HUE O MIPUCBOCHUHU UM KBaJTU(UKAIIMHU M0 COOTBETCTBYIOIIEMY HANPABJICHUIO MO/~
TOTOBKH WIH CIICIIMAIIBHOCTH U BbIJa4€ JIUIJIOMa O BBICHIEM MPOQPECCHOHAIBHOM
o0pa3oBaHUM.

CryneHTaM-BbITYCKHUKAM, HE MPOXOJUBIINM aTTECTALIMOHHBIX WCIIBITAHUIN
M0 YBAXXUTEIbHOU NMPUUYUHE, PEKTOPATOM MOXKET OBbITh YIJIMHEH CPOK OOYUYEHUS J10
cienyromiero nepuoaa padbotel I'AK, HO He 6oJiee 0JHOTO roja.

[Tocne 3amuThl KBaNU(PUKaUOHHAsA paboTa OCTAETCsl Ha BbIMYCKAIOIIEH Ka-
denpe. TaGauIBI U CXEMBI, a TAKXKE JIPYTUE Pa3aTOUHbIE MaTEpHUAIIbl OCTAIOTCS Ha
Kadeape 1 MOTYT ObITh UCIIOJIb30BAHBI B KAUECTBE HATJISTHBIX TOCOOUH.

B toMm cnyuae, korna 3ammra KBanupUKAIMOHHOW pabOThl IPU3HAETCS HE-
yaoBieTBopuTenbHOM, ['AK ycTaHaBIMBaeT, MOXKET JIU CTYJAEHT-BBIITYCKHUK MPE-
CTaBUTh K BTOPUYHON 3alIUTE Ty K€ padOTy C COOTBETCTBYIOIIEH OpabOTKOM,
OINpENENsIEMO KOMUCCHEN, NN 7K€ CTYACHT-BBITYCKHHUK 00s3aH pa3padoTaTh HO-
BYIO TEMY, KOTOpasl JOJKHA OBITh OMpe/esieHa BBIMYyCKaoIel kadeapoil mocie
IIEPBOM 3AIUTHI.

Kpumepuu ouenxu BKP

OCHOBHBIMHU KPUTEPHUSIMU )11 BbIHeCeHUs OambHOU orenkn BKP sBisroT-
csl:
— AKTYyaJIbHOCTh U HOBU3HA TEMBI, CTENIEHb TEOPETUUYECKON WIIA MPAKTUYECKOU
pa3paboTKy;
— MOJIHOTA UCIOJIb30BaHUsI UCTOYHUKOB, OTEYECTBEHHOW U MHOCTPAHHOM CIIe-
HUAJIBHOW JTUTEPATyphl IO pACCMAaTPUBAEMBIM BOIIPOCAM;
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— MOJTHOTA U KA4eCTBO COOPaHHBIX (PaKTUYECKUX JAHHBIX MO0 OOBEKTY HCCIie-
JIOBaHUS;

— TBOPUYECKUHN XapakTep aHanu3a U 00001eHus: (HakKTUYeCKUX JaHHBIX HA OC-
HOBE COBPEMEHHBIX METOJIOB U HAYYHBIX JTOCTHKECHUM;

- HAay4YHOE W MPAKTUYECKOE 3HAYECHHUE NPEIIOKEHNN, BBIBOJOB U PEKOMEH/1a-
Ui, CTENEeHb UX 0OOCHOBAHHOCTHU M BO3MO>KHOCThH PEAIbHOTO BHEJPEHUS B pado-
TY YYPEKICHUN U OPraHU3aI1;

— HaBBIKM JIAKOHUYHOTO, YETKOIO WU TPAMOTHOTO W3JIOKEHUS MaTepHala,
odopmiieHrE pabOThl B COOTBETCTBUU C METOJIMYECKUMH YKA3aHUSIMU,

— YMEHHE BECTH IOJEMUKY MO TEOPETUYECKUM M IMPAKTHYECKHM BOMPOCAM
JTUTUIOMHON paboThl, IITyOMHA U MPABHIBHOCTH OTBETOB HA 3aMEUYaHUS PElEH3CH-
TOB U Bonpockl wieHoB ['AK.

Ouenky «otauyHo» 3aciyxkuBaeT BKP, Tema koTopoil HAayyHO 00OCHOBaHA
Y IIPEACTABIIET TEOPETUYECKUN WM MPAKTUYECKUN MHTEPEC, a COACPKAHUE CBU-
JIETENIbCTBYET 00 MCMOJIb30BAaHUU aBTOPOM COBPEMEHHOW METOJMKH OPITIPOCKTH-
poBaHMs U 00CJIEeI0BaHUS TOKYMEHTAIIMOHHOTO 00ecledeHusl, TPUEMOB UCTOUYHU-
KOBEJUECKOI0 aHajn3a U CIOCOOCTBYET TBOPUECKOMY PpEUICHUIO Hay4yHO-
TEOPETUYECKUX U MPAKTUYECKUX NMPOOJIEM TOKYMEHTOBEACHMUS.

CtpykTypa paboThl, OIEHEHHON Ha «OTJIMYHOY», JIOJDKHA OBITH CTPOMHOMN,
JIOTUYHOM, COOTBETCTBOBATh COJAECPKAHUIO. ABTOPOM JOJKHBI OBITh ClI€JaHbl BbI-
BOJIBI 110 KaXKJ10M I1aBe AUIUIOMHOM paboTel. HeoOxoaumMo, 4ToObl B 3aKII0UEHUN
COJIep)KAIUCh YETKHE, BCECTOPOHHE OOOCHOBAaHHBIE BBIBOJIbI, KOTOPbIE BHOCST
BKJIaJl B Pa3BUTHE MOCTABJIECHHOW MPOOJIEMbI, HAMEYAIOT MEPCHEKTUBY JJIs JaJb-
Helmel pa3pabOTKU M MOKa3bIBAIOT CTENEHb BBIMOJIHEHUS 3a/1ay, MOCTaBIECHHBIX
BO BBEJCHUHU K AUIUIOMHOM pabote. PaboTa nomkHa OBITH HalKMCAaHA JUTEPATYyp-
HBIM SI3bIKOM, TIIATEJIbHO BBIBEPEHA, HAYYHO-CIPABOYHBIN anmnapat u opopmiieHHe
JOJDKHBI  COOTBETCTBOBATh JACHCTBYIOIIMM TOCYAAPCTBEHHBIM CTAHAAPTAM H
HACTOSIIUM METOAUYECKUM PEKOMEHIALIHSIM.

[Ipu ornuunol oneHke uieHbl ['AK y4uTHIBaIOT KpaTKOCTh U JIOTUYHOCTH
BCTYIIUTEJIBHOT'O CJIOBA BBIIYCKHUKA, KOTOPOE JOJKHO OTPa3UTh OCHOBHBIE I10JI0-
YKEHUs paOOThl ¥ BBIBOJIBI ABTOPA, a TAK)KE YETKOCTh U apTyMEHTHUPOBAHHOCTH OT-
BETOB Ha BONPOCHI, 3a1aHHbIe wieHamu ['AK.

BKP, onieHeHHas Ha «OTIIMYHOY, NOJDKHA MTOJTHOCTBIO COOTBETCTBOBATH KBa-
TUKAITMOHHBIM TpeboBanusM, BKItoueHHBIM B @T"OC BO.

CTyAeHT NoJIydaeT OLEHKY «XOpOILo», €ClIU B padoTe aHaJIUu3 UCTOYHUKOB U
JUTEpPaTypbl YaCTUYHO HEMOJIHBIM, BBIBOABI 10 IJIaBaM HEAOCTATOYHO apryMEHTH-
POBaHbI, B CTPYKTYpE M COJAEpPN AHUU Pa0OOTHI €CTh OTHENbHbIE MOTPEUTHOCTH, HE
MMEIOIIME MTPUHLINNNANBHOTO Xxapakrepa. B ocranbHoM BKP, onenénnas Ha «xo-
poILIO», JOHKHA OTBEYaTh TPEeOOBAaHUSAM, MPEAbSABISEMbIM B padOTE C OLEHKOU
«OTIINYHOY.

CryneHT nony4aer OLEHKY «YJIOBIETBOpUTENbHOY, ecnu B BKP ananus wuc-
TOYHHKOB W JIUTEPATYPHI MOJMEHEH aHHOTUPOBAHHBIM 0030pOM, IOKYMEHTaJIbHAs
OCHOBa paboThI MpeACTaBieHa HEJOCTaTOYHO, BHIBOABI HE KOHKPETHBI, PEKOMEH-
JaIK ¥ IPEJIOKEHHs C1ab0 apryMEHTUPOBAHbI, B CTUJIE U3JI0KEHUS U B 0POpM-
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JICHUH pa6OTBI HMCHOTCS ITOI'PCIIHOCTH, BBIITYCKHUKOM IIPOSBJICHA HCYBCPCHHOCTD
BO BpCM:A JUCKYCCHU.

59



MNPUJIOKEHUE A
(o0s13aTeIbHOE)

IIpumepHsiii nepedyens Tem BKP nanpasienuro nogrorosku 46.03.02 lokymeHnToBe-
JleHHe U apXUBOBeeHne

1. ABTOoMaTu3alMs ¥ MEXaHU3AIUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIH: HICTOPUUECKUIN aCIEKT.

2. ABromartmzansi ~ MHGOPMAIMOHHOTO  oOecriedeHHs]  ympaBieHus  (Ha
KOHKPETHOM TIpUMeEpe).

3. ABTOMAaTH3alusi CHUCTEMbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPE KOHKPETHOM
OpraHu3alllH).

4. ABTOMaTH3UPOBAHHBIN JOKYMEHTOOOOPOT U apXMBHOE XpaHEHNE UHPOPMAIUU:
poOJIEMBI U NTEPCTIEKTUBBI.

5. ABTOMATH3UPOBAHHBIA JOKYMEHTOOOOPOT Kak (YHKIMOHAIbHAS CTpaTErus
yIpaBJICHUS (HA KOHKPETHOM ITPUMEDPE).

6. AHanu3 JeATeNbHOCTH cekperapss (upmbel (Ha TmpUMepe KOHKPETHOM
OpraHu3allvu).

7. AHanu3 JOKYMEHTAIlMOHHOTO OOECIeueHUsl yOpaBJeHUs U pa3paboTka
NPEUIOKEHU 10 €ro COBEPUICHCTBOBaHHMIO (HA TIpUMepe KOHKPETHOM
OpraHu3allvu).

8. AnHanM3 MJOKyMEHTOOOOpOTa ¥ TMYTH €ro ONTUMH3AIMd B CTPYKTYpHOM
10JIpa3esIeHUH BBICUIETO Y4eOHOTO 3aBEACHMS.

9. AHanu3 ¥ COBEpIICHCTBOBAHME JICIOBOM TEpeNmuCcKu (HAa  IpuMepe
MPEANPUATHSA ).

10. AHanu3 W COBEpUICHCTBOBAHWE OpPTaHU3AIMH  APXUBHOTO  XPaHECHUS
JIOKYMEHTOB Ha NPEANPUSITHH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIETHUE TPU oA
(Ha mpuMepe KOHKPETHOTO apX1Ba).

12. AHanu3 HOPMATHMBHBIX TpPeOOBaHWUN K JOKYMEHTAIMOHHOMY OOECIEUEHHUIO
MPOXOXKIEHUS  TOCYJApCTBEHHOM  rpakaaHCKOW  ciaykObl  Poccuiickoit
denepauum.

13. AHanu3 HOPMATUBHBIX TPEOOBAHMIM K OpraHU3ALMHU U JIOKYMEHTAlHOHHOMY
00ECIEYEHUI0 TPOXOXKJEHUS TOCYJAPCTBEHHOM TIPaXkKIaHCKOM  CIIyX OBl
cyobekTa enepanuu (CyObEKT Mo BBIOOPY).

14. Ananu3 opraHuzanud JOKYMEHTAIIMOHHOTO oOecreueHus AesTeIbHOCTU
KOMMEpPYECKOM CTPYKTYpbl M €ro COBEpPUIEHCTBOBaHHWE (HAa NpHUMEpE
KOHKPETHON KOMMEpPUYECKOU CTPYKTYPHI).

15. AHanmu3 TIOCTaHOBKM JOKYMEHTAIlMOHHOTO OOECHEeYeHHUs: JAesITeIbHOCTU
VUPEKIICHUS, OpPTraHW3allil W HalpaBJEHUS €ro COBEPUICHCTBOBaHUS (HA
IpUMEpPE KOHKPETHOIO FOCYAAPCTBEHHOIO YUPEKICHUSI, OPraHU3alin ).

16. ApxuBHOE XpaHEHHE B CUCTEME JIEKTPOHHOTO IOKYMEHTOO0OpOTA.

17. Biusitaue HOBBIX HH(OOPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTOOOOpOTE Ha
KaueCTBO yINPaBIICHUS YEJIOBEUECKUMU peCypcamu.
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18. BHenpenune HOBbIX WH(MOOPMAITMOHHBIX TEXHOJOTUNA B KAJPOBYIO JACSITEIHHOCTD
MPEANPUATHS.

19. BHenpenue HOBBIX WH()OPMAIMOHHBIX TEXHOJOTUM B CHUCTEMY apXHWBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsIs periiaMeHTalus JOKYMEHTOBETYECKUX MPOLIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  HCHOJB30BAHMS COBPEMEHHOM O(MUCHON TEXHUKH  JJIst
ONTUMU3AIUU JOKYMEHTOO00pOTa OpraHu3aluu (Ha NpuMepe MpeanpusiTus).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIIICHCTBOBAHMS PabOThI ¢ TOKYMEHTAMU Ha MPEANPHATHH (Ha TpUMepe

NPEANPUATHSA).

23. BO3MOXXKHOCTH MPUMEHEHHUS] COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B
JIEeATEIIbBHOCTH apXMBa OpraHu3aluy (Ha mpuMepe apXuBa IpeAnpUsITUs).

24. Bo3uukHOBeHHe nenonpousBoicTBa B Kuesckoit Pycu (IX — X1 BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochl JTOKyMEHTUPOBaHUS W PabOThl C JOKyMEHTaMH B HOPMATHUBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
paBOBbIX akTax Poccuiickor @Penepanum O TOCYJAapCTBEHHOW BOEHHOU
ciryxkoe.

28. Borpochl TOKyMEHTHUPOBaHHUS W pPabOThI C JOKyMEHTaMH B HOPMATHBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
IPaBOOXPAHUTEILHOM CITyXkO0e.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00I1IeCTB B HOPMATHBHO-TIPABOBBIX akTax Poccuiickoit denepanum.

30. Bompocst JOKYMEHTUPOBAHUS YIIPaBJIECHYECKON NEATENBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokyMeHTaIlMOHHOE OOecleueHne TMpOXOKACHUs ¢deaepaqbHOll  BOSHHOM
CIIyk0bI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO OpPTraHa).

32. JlIokyMEeHTAIIMOHHOE O0ecTriedeHre MPOXOXKIACHUS (eepaibHON TPaXkTaHCKOM
CITY>KO0BbI (Ha mpUMeEpe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

33. JIokyMeHTaI[MOHHOE oOecrieueHue MPOXOXKJICHUS benepabHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue MPOLIETyPbI aTTeCTaluu

rocyJ1apCTBEHHOTOrpakIaHCKOTO  Cy’Kamiero (Mo HOPMaTUBHO-TIPABOBBIM
aKTam).

35. JIokyMEeHTAIIMOHHOE OOECIIEYCHHE YMPaBICHUS B OpPTraHax TOCYJapCTBEHHOM
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokyMEeHTAITMOHHOE 00ECTICUCHHE YITPABICHYECKOM ACATEIHHOCTH B YCIOBUSAX
MPUMEHEHUS aBTOMATU3WPOBAHHOW TEXHOJIOTMU (HA MOpUMEPE KOHKPETHOU
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHSI.

38. JlIokyMeHTHUpOBAaHHUE aTTECTAlMU U OLICHKU NMPO(ECCUOHATBHOMN N1eITeTbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOM CIIyKObl POCCHUHCKOrO Ka3adyecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lTokyMeHTUpOBaHUE JEATEILHOCTH KaJpOBOM CIYKObl W HAMPABICHUS €ro
COBEPILIEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHU3alim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-IIPaBOBbIX akTax Poccuiickoii @enepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM IIpuMepe).

43. 3akoHOAaTenpHAsl M HOPMAaTHBHO-TIpaBoBass ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOJATENbHOE M HOPMATUBHOE PETYJIMPOBAHUE JEJIONPOU3BOICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATENbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE APXMBHOIO JieJa B CTpaHax
3amnaaHoit EBponbl u CIIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl 1 CIHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JIEIOTPON3BOICTBE.

48. 3apyOexHoe apXUBOBECHUE: MTPOOJIEMbI HCTOPUH, TEOPHUU U METOA0JI0THH (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apy0OexHble CTaHIAPTHl, pErIAMEHTHUPYIOIINE TMPOLECCHl  YIpaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHpopmaIuei.

51. 3ammTa AapXWBHBIX JIOKYMEHTOB OT OHOMOBpEXIeHUN (Ha TmpuMeEpe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarnmonHoe 0oOCTYKWBAaHHE PYKOBOJCTBA MPEANPUATHS — TPOOIEMBI
OpTraHU3AIMH U PETYTUPOBAHUS.

54. Hcnionp3oBanue 3apyOeXHOTO OMbITA B OpPraHW3aIlMd JIOKyMEHTO00OpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOTO OMbITa B OpraHu3aluyd padOThl POCCUMCKUX
apXM1BOB.

56. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJOTHH B paboTe ¢ ayInOBU3YaIbHBIMU
apXWBHBIMU JJOKyMEHTaMU (Ha MpUMepe KOHKPETHOTO apX1Ba).

57. cnonp3oBaHue HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B MH(GOPMALMOHHO-
JOKYMEHTAIlMOHHOM O0€CIeuUeHUH YIpaBieHus (Ha KOHKPETHOM MPUMEpE).

58. HccnenoBanue BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOWY», «0€30yMaxHOM
KaHUEJSIpUH (TI0 OTEYECTBEHHBIM U 3aPYOEKHBIM ITyOJIUKALIUAM).
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59. UccnenoBanne MPUHIIMIIOB TIOCTPOCHUS JIEIOTPOU3BOJICTBA  yUPEKICHHM
Poccuiickoii ummnepun (XVII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKIEHUS  TOCYJApCTBEHHOM  TrpakJaaHCKOW  ciaykObl  Poccuiickoit
deaeparuu (10 HOPMAaTUBHO-TIPABOBLIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYIapCTBEHHON NPaBOOXpPaHUTEIbHOU ciyx0bl Poccuiickoit
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciayx0a TrocygapCTBEHHOTO OpraHa W JOKYMEHTHUPOBaHHE
MIPOXOXKJICHUS TOCYJApPCTBEHHOW BOCHHOW cIy:kObl Poccuiickoit denepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KomnsrorepHbie uH(POpPMaLMOHHbBIE TE€XHOJIOTHH B YIPaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnynaponnas crangaptuzanus B JIOY (ucropust Bompoca, COBPEMEHHOE
MIOJIO’KEHUE JIETI, BOJIIOIMS MpoLiecca).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponb kiaccudukaropoB TOCHU B uHbOpMAIIMOHHOM OOECIICUEHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM OTpaciu, NPeAIPUITHH).

67. Metonuka BbeIOOpa COJI s opraHuzanuu (Ha TMpUMEpe KOHKPETHOMN
OpraHu3allvu).

68. MeTtoanueckne acmeKkThl OpraHU3allii JOKYMEHTAIlMOHHOTO O0ecTeyeHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TIOTOKOB JOKYMEHTOB OpPTraHHW3alldd Ha OCHOBE COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiatypa nen ¥ WX pOJib B OpraHu3anuu paboThl C JOKYMEHTAMH
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3aliOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOEeCreYeHre yIpaBiIeHUS

rOCyapCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

73. Opranu3aloOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS
roCyJIapCTBEHHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

74. OpraHu3allMOHHO-TIPABOBOE U JOKYMEHTAITMOHHOE OOECIICUCHHUE YIPaBJICHUS
MYHULIUTAIHHOTO OpraHa (Ha KOHKPETHOM IIpuMepe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPeANnpUsITUs (Ha KOHKPETHOM MPUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPYECKOTO TIPEATIPHUSATHS.

77.0Opranuzanusi TOCYJApCTBEHHON TPa)XTaHCKOM CIy>)kObI ¥ KaJIpOBOTO
JIETIONIPOU3BOICTBA B (he/iepaiIbHOM TOCYJAapCTBEHHOM opraHe (Ha mpumepe
KOHKPETHOTO TOCYJJapCTBEHHOTO OpraHa).

78. Opranmszanus JIOCTyNa K AapXWBHBIM JIOKYMEHTaM H©  JIOKYMEHTHOM
nH(pOpMaIUH, COJIEpPKAIUM MEPCOHANTBHBIC TaHHBIE (Ha IPUMEPe KOHKPETHOTO
apXxuBa).

63



79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsiIUTENbHBIX JOKYMEHTOB Ha MPEANPUSITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha MpUMeEPe KOHKPETHOTO MPETPUSITHSI.
81. Opranuzanusa nHGOPMAITMOHHOTO OOeCTIeYeHUS ACSITEIIbHOCTH PYKOBOIUTENS.
82. Opranmzanusi TpeACTABUTEIBHON (3aKOHOJATEIBHOM) BIAcTU B CyOBEKTe
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmsanus pabOThl KaHIEISIPUU TOCYAAPCTBEHHOTO yupexiaeHusi Poccum
XVI-XIX BB.

84. Opranmu3zanusi paboThl KaHIEISAPUH TOCYIApCTBEHHOTO YyupexjaeHus Poccuu
XX-nauana XXI BB.

85. Opranu3anus paboThI C IEJTOBBIMH MUCHbMAaMH | ITyTH €€ COBEPIICHCTBOBAHMSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJIpOBOU CITy>k0€ rocy1apCTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranusanus paboThl C KaApOBOH JOKYMEHTAIMEH U ITyTH €€ ONTUMU3AIUY.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ynpaBjieHUsl JOKyMEHTaIMei 3a pyoexxoM (o mepuojam, audo
110 CTpaHaMm).

90. Opranu3anys ynpaBIeHHS JOKYMEHTAIUEH 3a pyOekoM (CTpaHa 1Mo BeIOOPY).

91. OcobeHHOCTH KIUMATOJIOTHYECKOTO OOECTICUCHUS COXPAaHHOCTH apXHUBHBIX
JIOKYMEHTOB Ha TeppuUTOpun YenssOMHCKOM 00IacTu.

92. OcoOeHHOCTH  DJIEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHuzamuu  (Ha
KOHKPETHOM IIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcriekTUBHBIC HAMIPABJICHUS B PA3BUTHH JIOKYMEHTAIIMOHHOTO 0OECTICUeHHUSI
yrpasienus B Poccun.

96. IloBbimerne  A(PEKTUBHOCTHA  JICIONPOU3BOJCTBEHHON  JEATEILHOCTH B
YCIIOBUSIX HOBBIX MH(DOPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrmenne 3¢HEKTUBHOCTH PabOTHI apXHBa B YCIOBHUSIX MPUMEHEHUST HOBBIX
UH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIMOHHOTO OOECIEUEHUSI JIESITEIBHOCTH  CITY>KOBI
KaJIpOB M HAMpaBJICHUS €Tr0 COBEPIICHCTBOBAHWSA (HAa MpPHMEpPEe KOHKPETHOU
OpraHu3alIlvn).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. TlocTtpoenue coBpeMeHHOW HHGPPACTPYKTYphl OpraHHM3aliu (Ha MpUMEpe
KOHKPETHOI OpraHu3aIuu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JOKYMEHTAIlMOHHOE 00EeCTIeUeHUE €To JeATEIbHOCTH.

102. TIpaBoBbIC, OpraHM3AIMOHHBIC, TEXHUYECKHUE ACIMEKTHl HCIOJIb30BAHUS B
YIPABJICHUH JIEKTPOHHBIX TOKYMEHTOB.
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103. IlpumeHeHME TOCYJApPCTBEHHBIX CTaHIAPTOB MO JOKYMEHTAllMOHHOMY
YIPABJICHUIO B JACJIONPOU3BOJICTBEHHOM IEATEILHOCTH MPEIITPUITHS.

104. TlpumeneHue METOAOB OIM(PPOBKHY IOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MpUMEpe KOHKPETHOTO apXuBa).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICJIIONPOU3BOACTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

108. TIIpoOnema XHWIEHUS aPXUBHBIX JOKYMEHTOB, MEpbl 0O€30MACHOCTH H
3aIUTHI (Ha IpUMEPE KOHKPETHOTO apX1Ba).

109. TIIpoGnembl  aBTOMaTH3allMd  JOKYMEHTAI[MOHHBIX  MPOILIECCOB B
OTEYECTBEHHOM U 3apyOeKHOI TuTeparype.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTu coBepUIEHCTBOBaHHUS JTOKYMEHTALIMOHHOIO OOECIIEUEHUS YNpaBICHUS
B COBPEMEHHBIX OpraHU3alMsIX (OpraHu3alMOHHO IPABOBOM BOIMPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTHE MEXIyHApOIHOTO COTPYAHHYECTBA APXUBHUCTOB: MPOOJIEMBI H
MIEPCTICKTHUBBI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB JIi PETUCTpAllMM W OpraHu3aluu
JeSITEIIbHOCTH TIPEATIPHUATHSL.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOAMYECKHX PEKOMEHIAIMil MO MOATOTOBKE M MPOBEIAEHUIO
HKCIEPTU3BI HEHHOCTU apXUBHBIX TOKYMEHTOB.

118. Pamnumonanuzamus U cucTeMaTU3aIus JeI0MPOr3BOACTBA MPEATIPUSTHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTU3BI IEHHOCTH.

120. Ponp wHGbOpMAIIMOHHOTO OOECMEYEHUs] YOPABJICHUS B  pealu3aiiu
KOHIICTIIIUU «DJIEKTPOHHOE MPABUTEITHLCTBOY.

121. Cucrema  JACNONPOM3BOJACTBA  IEpHOJA oOpa3oBaHUS  PYCCKOTO
nentpanuzoBanHoro rocyaapcrsa (XV-XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. CucremaTuzamus 1 odecriedeHue COXpPaHHOCTH JIOKYMEHTOB.

124. CoBepuieHCTBOBaHME JOKYMEHTAIIMOHHOTO OOECleueHHus aTTecTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTHH (HAa TpUMEpe
KOHKPETHOM OpraHu3aIuu).

126. CosepiieHCTBOBaHHE Pa0OThI IO OPTaHM3AIMU KOHTPOJS HCTIOTHEHUS
oOpallieHu# rpakJjaH B MyHUIIUTIAIbHBIE OPTaHbl YIPaBICHUSI.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJICHHsL.

128. CosepiieHcTBOBaHHE pabOThl ¢ TMpUKa3aMH [0 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBepIIeHCTBOBaHUE CHUCTEMBl apXHBHOTO XpaHCHHS OKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSIHUE M TEPCHEKTHUBBI PAa3BUTHUS JTOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBIeHUs] HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JTOKyMEHTHOW HH(POPMAIIUH.

133. CoBpemeHnHbie aBTOMaTH3UpOBaHHbIe cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHON OpraHU3aliK: XOJIUHTaX, KOPIOPaLUsIX U T.I1.).

134. CoBpeMeHHBIE MPOrpaMMHBIE CpEACTBAa, HCIIOJIb3yEMble B IpOIECcCe
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Coznanue onTUMaIBHBIX YCIOBUN TpyJa paOOTHUKOB apXHBa OpraHU3alIUU.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM I€SITEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeYeCTBEHHBIX, 3apyOEIKHBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIIMH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudunupoBaHHas cucTeMa IJIAHOBOW JOKYMEHTAIMHM B OpraHu3anvu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunmupoBaHHas CUCTEMa PACTIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYmnpapneHue AOKyMEHTalMeW (Ha MNpUMepe KOHKPETHOW CTpaHbl, OO
coobmects ctpad - EC, CHI" u T.11.).

146. dopmupoBaHME€ U  pa3BUTHE TpeOOBaHUNU K JIOKYMEHTUPOBAHUIO
YIPABJICHUECKON NEATEIbHOCTH B PAa3JIMYHbIE HCTOPUUYECKUE TIEPUO/IBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBIA JOKYMEHT KaK OOBEKT apXWBHOTO XpaHEHHs (HAa TpUMepe
KOHKPETHOM OpraHu3aluu).
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ITPUJIOKEHUE b

(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHHS TUTYJIBHOTO JUCTA DaKaAJIABPCKOH padoThI

MUHUCTEPCTBO HAVKU U BBICUIEI'O OBPA30OBAHUSI POCCUICKON ®EJIEPA-
N

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIUKETHOE OBPA30OBATEJIBHOE YYPE-
KAEHUE BBICHIEI'O OBPA3OBAHUA
«MATHUTOI OPCKUI T'OCYJIAPCTBEHHBIN TEXHUUECKUN YHUBEPCUTET
M. I'1. HOCOBA»

HHCTHTYT TYMaHUTApHOTO 00pa30BaHuUs

Kadenpa comumonoruu, TOKyMEHTOBEICHHUS U ap-
XUBOBE/ICHUS

Hampasienue — 46.03.02 JlokymeHTOBeICHHE U
ApPXUBOBEJICHHE

[Ipodwuib — JIoKyMEHTOBEIEHUE W JOKYMCHTAI[U-
OHHOE 00ECTICUCHHE YITPABIICHHSI

JlomycTuTh K 3ammre
3aBeyromnuit kadeapoit
/ /

«_» 20 T
BAKAJIABPCKAS PABOTA
Crynenta
(®UO nmonHOCTHIO)
Ha temy:
(ITOJIHOE HAUMEHOBAHUE TEMBbI)

CocraB 6akanaBpcKoit paboThI:

1. IlosicHuTeNbHAS 3aIIUCKA HA __ CTpaHUIaXx.

2. IlpunoxeHue Ha _ JIMCTax.

PykoBoauTens: « » 20 T.

(moamuck) (mara) (damunus U. O.)

(IOMKHOCTD, yu€Has CTETCHb, 3BAHUE)
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KoncynbTanTs: « »

(moamuce) (nara) (®amunus U. O.)

20

(TOKHOCTD, yuéHast CTETICHb, 3BaHNUC)

OTmeTKa HOPMOKOHTPOJEpPa Crynenrt:
« » 20 T (moamuce)
(monmuck)  (mara) (DPamumnus « » 20 1.
n.0.)

68



MPUJIOKEHUE /1
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus coaep:xkanuss BKP

COJIEPKAHHUE
BBEJTHUE. . ..o
[JIABA 1. BATOJIOBOK. ...
| B 7 1401 (0): 10 (T
G 121 011 (0) 10

0
BbBIBOJbI T10 I'JTABE
L 9
T'JIABA 2. BATOJIOBOK . ... e

3)

B R 2 03] (0):10) S
5
PRGN 0] (0):10)

0
BBIBOJIbI T10 I'JTABE
e 9
3AKJIFOYE-
HUE. .. 0
CITMCOK UCITOJIbB3OBAHHBIX UCTOYHU-
KOB...ooooiiii 3
[TPMJIOXE-
HU . 7
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NMPUJIOKEHUE E
(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHus cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

1. O rocynapctBeHHOM si3blke Poccuiickoit @enepannu [DNEKTPOHHBIN pe-
cypc]: denepanbubiii 3akoH Poccuiickoit ®eneparuu ot 1 mrons 2005 r. Ne 53-
@3. — Pexxum nocrtyna: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuudunupoBaHHas CUCTEMa OpPraHU3aI[MOHHO-
pacnopsAauTeNbHON TOKyMeHTauuu. TpeOoBaHus K OQOPMIIEHUIO JOKYMEHTOB. —
M., 2003. - 17 c.

3. CMK-O-CMI'TVY-36-16. Cucrema MeHemkMeHTa KaudecTtBa. CTaHmapT
opraHu3anuy. BeimyckHas KBanu@uKalUOHHAs padoTa: CTPYKTypa, COAEpIkKAHUE,
oOmue mnpaBwia BHIMOTHEHUST W odopmieHus. Bepcus 2. Jlara BBeneHus:
27.02.2013.

4. Kysuenos U. H. JlenonpousBoACTBO: y4.-ClipaB. mocooue. — 4-¢ us., rne-
pepad. u gon. — M.: U3narenbcko-ToproBasi opranuzarnus «Jlamkos u K*», 2007, —
520 c.
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MPUJIOKEHUE K
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus npuiio:xkenusi K BKP

INPUJIOXKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA OAO «ITAPYC»
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Oopasen opopmiieHHs 3aJaHUA HA DaKaJaBpPCKYIo padoTy

MHUHUCTEPCTBO OBPA30OBAHUS U HAVKU POCCUMCKON ®E/IE-
PALINU
®EJIEPAJILHOE 'OCYJAPCTBEHHOE BIOJ)KETHOE OBPA3BOBA-
TEJILHOE YUPEXXJIEHME BBICIIEI'O OBPA3OBAHNS
«MATHUTOI'OPCKUIM T'OCYJAPCTBEHHBIM TEXHUYECKUI
VHUBEPCUTET UM. I'.'1I. HOCOBA»

Kadenpa comumonoruu, 10KyMEeHTOBEICHHS
U apXHBOBEICHUS

YTBEPXJIAIO:
3aBenytouii kadenpoit
/ /
« » 20 T.
BAKAJIABPCKAS PABOTA

3AJAHUE

Tema: JIOKYMEHTHPOBAHHE JIEATEILHOCTA KAJIPOBOW CIIYVKOBI W

HAIIpaBJIEHWE ero coBepuieHcTBoBaHuA Ha npuMepe OO0 «BonokaHainy,

r. MarsuToropck

Crynenty AxmeroBoit 3une BakunieBHe

(bamuIHst UMSE OTYECTBO)

Tema yTBepxkaeHa npukazoMm Ne OT « » 20 ..

CpOK BBITIOJIHEHUS & » 20 r.

Hcxonnbie naHHbIe K paboTe:
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Ilenb — COBEPIICHCTBOBAHME JIOKYMEHTHPOBAHMS JICATSILHOCTH KaJPOBOM

ciyxx0el OO0 «BomokaHain.

3aoauu:
1. M3y4uTh 3aKOHOAATENbHYIO U HOPMATUBHO-METOIMYECKVIO 0a3y JTIOKY-

MCHTHPOBAHUA ACATCIBbHOCTH K&HDOBOﬁ CJ'IV)K6BI OpraHu3almu.

2. OCyIIEeCTBUTh aHAIN3 JEATEIbHOCTH KaapoBoi cayk0bel OO0 «Boo-

KaHaJI» M 0COOEHHOCTEN eé JOKYMCHTHUPOBAHMA.

3. Pa3pa60TaTb PEKOMCHAAIINMHN 110 COBCPIICHCTBOBAHUIO JOKYMCHTHPOBA-

HUS NeATEILHOCTH KaapoBor civk0bl OO0 «BomokaHamn.
4. Pa3zpaboTarh MPpOEKTHI JTOJLKHOCTHONW MHCTPYKIIMU COTPYIHHUKOB CITYK-
061 kKasipoB OO0 «BomokaHam.

5. Pa3pa6orats IlonoxkeHne o KaapoBoil cayx0e u MHCTpYKIHIO MO KaJ-
pOBOMY

JICIIONPOU3BOJICTBY

Obvexm — TOKYMEHTHPOBAHHE JICSITEILHOCTH KAJIPOBOU CITYKOBI.

IIpeomem — NyTH COBEPIICHCTBOBAHUSA JIOKYMEHTHUPOBAHUSA VIIPABJICHUS
EeATENbHOCTHIO KaIpoBOoH ciyvk0bl OO0 «BomokaHam.

[lepeuenb BOMPOCOB, MOICKAIINX pa3padOTKe B AUTIIIOMHOM padoTe:
— 3aKOHO/IATEIBHBIC AKThI, PETIAMCHTHPYIONTUE ACATEIHbHOCTh KaAPOBOU

CITYXKOBI.

— HopmMmartuBHO-MeTOonMYeckas 0as3a JJOKYMEHTUPOBAHUS JIEITENHHOCTH KAapO-
BOM CJIYKOBI.

[IpakTHueckas 4acThb:
— AHaimu3 0cOOEHHOCTEN JTOKYMEHTHUPOBAHUS JIEATEILHOCTH KaIpOBOU
ciy 061 OO0 «Bogokanaiy.

— PexomMeHnagaimu mo COBEPIIEHCTBOBAHUIO HOKYMEHTUPOBAHUSA AEATEIHLHOCTH
kaapoBou ciayxk0bl B OO0 «Bomokanan

KoncynbTaHnThl 110 pabote (¢ yKazaHWeM OTHOCAIIUXCS K HUM Pa3JieioB):
He nasznavanuco

PykoBoauTens: « » 20 r. / KoxymkoBsa
H.B./

(moamucek, gata)

3aiaHue MOy YHII: W« » 20 1. /Axmerosa 3.B./
(moamucek, gaTa)
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IMPUJIOKEHHUE K

(o0s13aTesIbHOE)
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NPUJIOXKXEHMUE JI
(o0s3aTeIbHOE)

Oopasen opopmienus pedgepara 6akajsaBpcKoil padoThl

PED®EPAT
0akaaBpCcKOM padoThI CTyIeHTA rPyIIbI N. O. ®amuiaus
HA TeMY:
O6wém BKP: ; KOJIMYECTBO WJLIIOCTPALIHIA: ; TaOJIMIL: ;
MPUIIOKECHUN: ; ICTIOJIb30BAaHHBIX UCTOYHUKOB:

Kimrouessie cnosa: CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIO-
BO.

[TpenmeTrom uccnemoBanus siBisercs ... Llens paboThl 3akmodaercs B ... B
XO0J1€ TIPOBEICHHMSI UCCIIEIOBAHUS OBLIN UCTIOJIb30BAHBI CIEAYIOIINE METOIBL: ...

OcHOBHBIE pe3ynbTaThl paboThl COCTOST B ... HoBU3HA mccrieqoBaHus 3a-
KITI0YaeTcs B TOM, 4TO ...

PesynbpTaTel uccnenoBaHusi ObUTM BHEAPEHBI B JIESITEIBHOCThH (IOKYMEHTH-
pOBaHUE NIEATEIBHOCTH, JOKYMEHTOOOOPOT U Tp.) ... BHenpeHune pe3yabTaToB Hc-
CJIEIOBAHUS MPUBEIIO K CICIYIONUM PE3YJIbTaTaM: ...

Pe3ynpTaThl MccaenoBaHWS MOTYT OBITh HMCIOJB30BaHBI B JICATEIBHOCTH
(IOKYMEHTHPOBAHUU ACSATEIBLHOCTH, TIOKYMEHTOOOOpOTE U 1p.) ... BHeapenue pe-
3yJbTaTOB MCCIICIOBAHUS MOKET CIIOCOOCTBOBATH ...

[TpakTryeckast 3HAYMMOCTh PaOOTHI 3aKJIFOYACTCS B ...

HCCJ’IGI{OB&HI/IC MOJKET OBIThH IIpOoAOJIZKCHO B HAIIPABJICHHUMU. . .
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IMPUJIO)KEHUE O

(o0s13aTesIbHOE)
MaKeT 0T3bIBAa HAYYHOI'0 PYKOBOIMTEIs Ha 0AKAJIABPCKYI0 padoTy

no nanpasaenuto noarorosku 46.03.02 lokyMeHTOBEIeHe U APXUBOBEAeHNE
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OT3bIB
Ha OaKaJIaBpPCKyIO paboTy
«

»

(Tema OakaaBpcKoi pabOTHI)
CTyJleHTa (-Ku) TPYIIIbI Kypca dbopmbl 00y-
YeHUS

(o4HO#/3204HON)

OI'bOY BO «MarHutoropckuii rocy1apCTBEHHbIN TEXHUYECKU YHUBEPCHU-
tet uM. [.1. HocoBa»
(HanpaBneHue noArotoBku 46.03.02 JIoKyMEHTOBEICHUE U apXHBOBEICHHE)
Damuans, UMsl, 0TYECTBO CTYJACHTA(-KH) NOJHOCTHIO B P.11.

B Tekcre oT3bIBa JaeTCs XapaKTEpPUCTHKA MPOJeTaHHON pabOThl CTyAeHTa-
BBIITYCKHUKA B Ipollecce BHIMOJHEHHs OakanaBpckoi padotel (BP): crenenp no-
CTHXEHUS 11eM U 3a1a4 bP; aktyansHOCTh U 001as xapakrepuctrka bP; Hanuuue
Y 3HaYUMOCTh MPAKTHUYECKUX MPEAJIOKEHUN U peKOMEeHJanui, copMyaupoBaH-
HbiX B bP; npaBuibHOCTE OopmieHus bP, Bkitoyasi OlleHKY CTPYKTYpPhI, CTHIIS,
S3bIKA M3JIOKEHUS, @ TaK)KE€ MCIOJB30BaHUS TAOJMYHBIX U TpadUuecKuX Cpe/CTB
npeacTaBiieHuss HHGOPMAIIMK;, BJIAJICHUE aBTOPOM pabOThl MPOdecCHOHATEHBIMU
3HAHUSIMU, YMEHUSAMH U HaBBIKAMU (KOMIIETEHIIUSMU) B COOTBETCTBUU C TpeOOBa-
Husimu GI'OC BIIO no nanpasnenuto (cnenuanbaoctu) 034700 lokymeHToBee-
HUE U apXUBOBEJEHUE, YTBEPKIECHHOT0 NMpHUKa3zoM MuHuctepcTBa oOpa3oBaHus U
Hayku P® ot 28.10.2009 Ne 493, kBanu@puKalOHHbIE XapaKTEPUCTUKU BBITYCK-
HUKAa B COOTBETCTBUM C TpeOoBaHusiMu nporpammort I'MA; Henoctatku paboThl,
€CJIM TAKOBBIE UMEIOTCA; OLIEHKY U pekoMeHaunu bP k 3ammure.

Hayunsb1i1 pykoBoauTens
3BaHUE, Y4Y€Has CTEIEHb,
JOJDKHOCTh  Kadeapbl JOKYMEH-
TOBEJCHUSI U  aApXUBOBEICHUS
OI'bOY BIIO «MI'TY»
N.0. ®amunus

(Iloonucy)

78



(dama)
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