MUHUCTEPCTBO HAVKH 1 BBICHIEI'O OBPA30BAHMS
POCCHUHCKOU ®ENIEPALIMUA

DenepasibHOE rOCY1apCTBEHHOE GI0/KETHOE o0pa3oBarebHOe yupex/IeHHe
BBICIIEr0 0Opa3oBaHus
«MaruuTOropCKuit rocy1apCTBEHHEBIH TeXHUYeCKHil yauBepcutet uM. .. Hocopay

YTBEPXJIAIO
Jupextop UT'O
T.E. A6pam3on

03.03.2020 r.

PABOYASI IIPOT'PAMMA JIMCUMILIMHBI (MOYJISI)

MOJETHPOBAHHE CHCTEM JJOKYMEHTAI[HH OPT" AHHU3AIIHH

Hanpasnenue noarorosku (cnenmanbHOCTE)
46.03.02 TIOKYMEHTOBEJIEHUE U APXVBOBEJIEHUE

Hanpagnernocts (npodums/cnenmanmisars) IIPOrpaMMEI
JlokymenTOBeIeH e 1 JOKYMEHTAHOHHOE 0becTieueH e YIpaBJICHHS

YpoBeHb BBICIIEro 06pa3oBaHus - GakasiaBpuar
ITporpamma moAroToBKY - akajeMuuecKHii GakanaBpuar

Dopma 06yyenus
3a04Hast

Mucturyr/ pakynbrer  Hucturyr T'YMaHUTapHOTro 00pa3oBaHus
Kadenpa Iemarormaeckoro o6pazoanus u JIOKYMEHTOBE/ICHUS

Kype 4

Maruutoropck
2019 rox



Paboyas nporpamma cocrasiena Ha ocHoBe ®I'OC BO 1o Hanmpap/ieHHIO MOATOTOBKH
46.03.02 TOKYMEHTOBEJIEHME U APXUBOBEJIEHUE (yposens Gakanaspuara) (npHKa3
Muno6prayku Poccun ot 06.03.2015 . Ne 176)

Pabowas mnporpamma paccmMoTpena u  onobpena Ha 3acemaHMH  Kadeapsi
Ilenarornyeckoro 06pa3oBaHus U J0KYMEHTOBEICHUS
27.02.2020, mpoTokon Ne 6

3aB. kadenpoii C.C. Benukanosa
Pa6oyast mporpamma o106peHa MeToIIecKoi KoAHc Uro
03.03.2020 r. mpoToko Ne 6
[Ipencenarens -~ _T.E. A6pam3on

Paboyas mporpamma cocrasiiena;
noneHT Kadeaps [10u/], ‘_% A.B.Annpeesa
Pe S .
% ApXMBUCT apxuBa ITAO "MMK" 5
C.A.Beno6opoznosa

il




JIner akTyaqmsanum padodei MporpaMmsl

Pabouas nporpamma nepecMoTpeHa, oocyxeHa 1 onoopena i peanusanun B 2020 - 2021 yueOHOM
rojy Ha 3acemaHuu Kagenpsl Ilegarormaeckoro o0pa3oBaHMs U JOKYMEHTOBEICHHS

Jluer akTyaauzanuu padoveii nporpaMmal

Pa6ouas mporpamma rnepecMoTpeHa, obcysxkaeHa u ooopena Juts peanmsanmn B 2020 - 2021
yue6HOM rojy Ha 3acenanuu Kadenpsr Ilenarorudeckoro o6pasoBaHust H JOKYMEHTOBEICHHS

Ne 1
C.C. BenukaHoBa

ITporokon ot 03 cg
3as. kadenpoit (

T
Pa6ouasi mporpaMma nepecMoTpeHa, 06cyxk/iena i ofobpena juist peanmsanuu B 2021 - 2022
yueGHOM roj1y Ha 3acenanuy kadenpsr Ilenaroruyeckoro o6pasoBaHus ¥ JJOKYMEHTOBEICHHS

[Tpotokom ot 20 r. Ne
3as. kapenpoi C.C. Benmkanosa

’ 4

PaGouas mporpamMma rnepecMoTpeHa, o6cyskiena i oxobpena juis peanusamuu B 2022 - 2023
yue6HOM rojy Ha 3acenanuu kadenpsr Ilenaroruyeckoro o6pasoBaHust H JOKYMEHTOBEICHHS

[Tporokom ot 20 1. Neo
3aB. kadeapoii C.C. BenukanoBa

Pa6ouyas mporpamMma nepecMoTpeHa, 06cyxkieHa u ofobpena juis peanmsanuu B 2023 - 2024
yueGHOM rojty Ha 3acenanun Kadenps! Ilenarornyeckoro o6pazoBanust  JOKyMEHTOBEICHHUS

[Tporokom ot 20 r. Ne
3as. kadenpoit C.C. BenukanoBa

PaGouyas nporpamMma nepecMoTpeHa, 06cyxkieHa u oobpena uis peamusanuu B 2024 - 2025
yueGHOM rojty Ha 3acenanuu Kapenps: [leraroruyeckoro o6pasoBaHus U IOKyMEHTOBEICHHUS

[Ipotokonm or 20 r. Ne
3aB. xadeapoii C.C. Benmkanosa




1 esu ocBOEHMS TUCHMIIJIMHBI (MOXYJISA)

HenssmMu  ocBoeHHsT OUCHMIUIMHBI (Momymsa) «MonenupoBaHHE CHUCTEM JOKYMEHTAIMH
Op-TaHU3aLUN» ABIAIOTCS: OBJIAJCHUE TEOPHUEH M NMPAKTUKON MCCIECAOBAaHUSA M MOZICIUPOBAHUS CHUCTEM
YIPaBICHHUS B LEIAX HMX JAIBHEHIIET0 COBEPIIEHCTBOBAHUA. MOJEIHPOBAHHME C HYJSA MOJICUCTEM
OpraHu3aluii, NpeupusITHNR 1 GUPM.

2 MecTo AUCHUILIMHBI (MOIYJIS]) B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Jucuumnnaa MoaenupoBaHUe CHCTEM JOKYMEHTAIlMM OPTaHW3allid BXOJUT B BapUATHBHYIO
4acTh y9eOHOr0 TIaHa 00pa30BaTENbHOM MPOTrPaMMBL.
Jis u3ydeHHs NUCIUILUIMHBI HEOOXOAWMBI 3HaHMs (YMEHHs, BIafcHHS), CHOPMUPOBAHHBIC B
pe3yyibTaTe u3y4YeHUs JUCIUILINH/ TPAKTHK:

JlokyMeHTaIMoHHOe 00ecTIieueHIE a]MUHICTPATUBHBIX OTHOIIECHUH B PD
JlokyMeHTanmmoHHOe o0ecTiedeHe TPYIOBhIX OTHOIIEeHUH B PD
JokymeHTannoHHOE o0ecTieueHue rpakJaHCKUX OTHOLIeHuH B PO
HNndopmanmonHoe obecrieueHne ynpaBiIeHUs

Kanposas nonutuka

KanpoBoe nenonpon3BoacTso

[IpoekTHas AeSTENBHOCTh

JlokyMeHTanmoHHOe o0ecTieueHe apXUBHOTO Jiena U nHpopMannoHHOH cdepsl B PO

VnpaBieHue 4enoBedecKUMU pecypcaMu
OCHOBBI JOKYMEHTOBE/ICHHS
OCHOBBI apXMBOBEJICHUS

3nanus (yMeHUs, BJIaJCHHs), TONyYEHHBIE NpPU HW3YyYCHWW JaHHOW IUCIMIUIMHBL OyayT
HEOOXOIUMBI [T U3yUYCHHUs IUCIUILIHH/TTPAKTHK:

[IpousBoAcTBEHHAS — PEAAUILIOMHAS TIPAKTUKA

[ToaroToBka k caade u cava rocyJapcTBEHHOTO SK3aMeHa

[ToaroroBka K 3aIMTe U 3aIIXTa BHITYCKHOW KBaJTHU(PUKAIIMOHHONW PabOTHI
JlokyMeHTHpOBaHKE JCATEIILHOCTH HETOCYIapCTBEHHBIX OpTraHU3aIni
JloxyMeHTallMOHHOE obecrnieueHue YIpaBIICHUA Ha NPEANPUITUIX

OpraHU3aIMOHHO-TIPABOBBIX (HOPM

JenonpounsBoACcTBO MyHULIMIIAJIBHBIX YUPEKIACHUN
I'ocynapcTBeHHBIE, MyHUIIUTIAIBHBIE H BEIOMCTBEHHBIE apXUBBI
[TepconanbHBIE JaHHBIE U HX JOKYMEHTHPOBAHHE
KondunennuansHoe 1e10npon3BoICTBO

HudopmanmoHHbIe pecypchl KaapoBOl CIIyKObI

3 KommnereHunu ody4yarmierocs, popMupyemMble B pe3yJibTaTe 0CBOECHHSA
AUCHUILIMHBI (MOAYJIsl) ¥ IJIAHMPYEMbIe Pe3yabTaThl 00y4eHHs

PA3JIMYHBIX

B pesynpTaTte OCBOCHMS MUCHMILIAHBI (MOAyJsl) «MoaenmupoBaHHE CHUCTEM ITOKYMEHTAIlUH
OpraHU3aIMm 00yYAIOIIHACS TOJDKEH 001a1aTh CASAYIOMUMHA KOMITETCHITHSIMI:

CTpyKTYpHBIH [Imanupyemsie pe3ynbTaThl 00ydeHUs

QJICMCHT
KOMIICTCHIIMH

[1K-2 BnageHrnemM ocHOBaMH HH(POPMAIIIOHHO-aHATUTHYECKOH JIESTEIbHOCTH U CIIOCOOHOCTBIO
NPUMEHSTH UX B IPOQECCUOHANBHON cdepe

3HaTh OCHOBHBIC TTOHATHA U OIIPEACIICHUA I/IH(bOpMaL[I/IOHHO-aHaHHTI/I‘ICCKOﬁ
JC-TCIIbHOCTH
Vmerb MNPUMCHATH OCHOBBI I/IH(l)OpMaLII/IOHHO-aHaJ'II/ITI/I'{eCKOﬁ ACATCIIBHOCTHU B

podeCCHOHANIEHOM cdepe




Bnagets OCHOBaMH MH(POPMAIMOHHO-aHATUTUICCKON JACSITETHHOCTH U CITIOCOOHOCTHIO
MPUMEHSITh UX B MPO(ECCHOHATBHOM cepe

[K-6 crmocoOHOCTHIO aHATU3UPOBATH CUTYAIIHIO HAa PHIHKE HHPOPMAITMOHHBIX TIPOJYKTOB M YCIIYT, 1aBaTh
SKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMAaM JJIEKTPOHHOTO IOKYMEHTO000POTa U BEACHUS
3JIEKTPOHHOTO apXKBa

3HaTh OCHOBHBIC OINPE/ICIICHHS U TIOHATHUS B 00JIACTH MH()OPMAITMOHHBIX TIPOIYKTOB,
aKcTepTHOH oreHkw, COJ1 1 3JIEKTPOHHOTO apXHUBa

YMmeTh aHaJM3UPOBATh CUTYAIMIO HA PhIHKE HH()OPMAIIMOHHBIX IPOAYKTOB U YCIYT,
JIaBaTh 3KCIIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMaM JIEKTPOHHOTO
JOKYMEHT0000pOTa U BEACHUS AIEKTPOHHOTO apXUBa

Bnaners METOJIaMH aHaJIM3a CUTyaluil B 001acTH MH()OPMAIIMOHHBIX TPOAYKTOB U YCIIYT, a
TaK)ke METOAOM IKCIEPTHOH OLleHKH coBpeMeHHbIX CO/] 1 3IEeKTPOHHBIX apXHUBOB

TIK-20 ciocOOHOCTEIO HUCITONIL30BATh IMpaBuJia OpraHu3al BCEX 3TAIlOB pa6OTBI C JOKyMCEHTaMH, B TOM
YHCJIC apXUBHBIMU JOKYMCHTAMU

3HaTh ImpaBujia OpraHU3aluy BCCX 3TAIIOB pa6OTI>I C JOKYMEHTaMH, B TOM YUCJIC
APXUBHBIMU JOKYMEHTAMU

YMeTh HCIIOJIB30BAaTh IIpaBuJia OpraHru3alu BCEX 3TAIIOB pa6OTI)I C IOKyMCHTaMH, B TOM
YHCJIC apXUBHBIMH JOKYMEHTaMH

Brnagets CHOCOOHOCTBIO UCTIOJIL30BaTh NPaBUIIa OPraHU3alUK BCEX ATAMOB PAOOTHI C
JOKYMEHTaMH, B TOM YHCJIe apXUBHBIMH JOKYMEHTAMH

I1K-24 BrnageHrieM HaBbIKaMH OPTaHU3ALMHU CTIPABOYHO-TIONCKOBBIX CPEACTB M UCIIOIB30BAaHMUS apXUBHBIX
JIOKyMEHTOB

3HaTh OCHOBHBIC IMOHATHUA U ONIPEACIICHUA CIIPABOYHO-TIOMCKOBBIX CPEACTB U
HCIOJIb30BAHUA AapXHUBHBIX JOKYMCHTOB

Vmers OpPraHu30BbIBATH CIIPABOYHO-TIOUCKOBLIC CPEACTBA U MCITIOJIB30BaHUS apXUBHBIX
JOKYMCHTOB
BJ'Ia,Z[eTL HaBbIKaMU OpraHru3alu CIipaBOYHO-IIOUCKOBBIX CPCACTB U UCIIOJIB30BAHUS

APXWBHBIX TOKYMCHTOB

[IK-26 BnaneHneM HaBbIKaMH 00PaOOTKHU TOKYMEHTOB Ha BCEX 3Tanax JOKyMEHTO00opoTa,
CUCTEMAaTH3allMH, COCTaBIEHUS] HOMEHKIIATYPBI Jel

3HaTh Bce 3Tanbl 00padOTKU JOKYMEHTOB; 3TaIlbl JOKYMEHTOO00POTa, CHCTEMATH3ALNH 1
COCTaBJICHHUSI HOMEHKJIATYPHI €T

YMmeTh 00pabaTheIBaTh TOKYMEHTHI (pa3IMYHOIO poJia ) Ha BCeX 3Tanax padoThl C HUMU;
CHUCTEMAaTHU3HUPOBATH JOKYMEHTHI (Pa3IMYHOr0 POAA); COCTABISITH HOMEHKIIATYPY
aen

Bnagets HaBBIKaMU 00pabOTKM JOKYMEHTOB Ha BCEX 3Talax JOKYMEHT0000poTa,

cCucTeMaTnui3anun, COCTaBJICHUS HOMCHKIIATYPbI ACJI

JIIK-1 cnocoGHOCTBIO pa3padaThiBaTh MAKETHI JIOKATbHBIX HOPMAaTUBHBIX aKTOB U
HOPMATUBHO-METOIMYECKUX JIOKYMEHTOB 110 MH(POPMAITMOHHO-IOKYMEHTAITHOHHOMY 00€CTIEeYeHUIO
YIpaBJIeHHUS U ApXUBHOMY XPaHEHHUIO JOKYMEHTOB

3HaTh OIpEeJEeNeHUE JIOKAJIbHOIO HOPMATUBHOTO aKTa, IIOHATHE HOPMATHBHO-
METOJAMYECKOH JOKYMEHTAIINH, B Ya4CTH HH(POPMAIIMOHHO- IOKYMEHTAIIHOHHOTO
00ecnedeHuI0 YIIPaBIeHUs M apXUBHOTO XPaHEHHUS JOKyMEHTOB

YMeThb pa3pabaThIBaTh MAKETHI JOKATBHBIX HOPMATHBHBIX aKTOB 1 HOPMAaTHBHO-
METOAMYECKHE TOKYMEHTRI B 00J1aCTH HH(MOPMAIIOHHO- JTOKYMEHTAIIHOHHOTO
oOecrniedeHus yIpaBlIeHUs U apXUBHOTO JIeNa




Bnanets METOJIaMU pa3pabOTKU IMaKEeTOB JIOKATBHBIX HOPMATHBHBIX aKTOB 1 HOPMATHBHO —
METOJINYECKHX JOKYMEHTOB B 4aCTH HH()OPMAIHOHHO- JOKYMCHTALIHOHHOI'O
00EeCIICUCHUIO YIIPABJICHUS ¥ apXUBHOTO XPAHEHUS JJOKyMEHTOB

JITK-2 ciocoOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOIATEIFHOM 1 HOPMAaTHBHO-METOIMIECKOM Oa3e
UH(POPMAITMOHHO-IOKYMEHTAIIMOHHOTO 00SCTICUCHYSI YIPABICHHS U ApXUBHOTO JIEJIa M CMEXKHBIX
obnacrei

3Hath 3aKOHO/IATENBHYI0 1 HOPMAaTUBHO-METOJMYECKYIO 6a3y HHPOPMAIIMOHHO
-ZIOKyMEHTAIIHOHHOTO 00eCTIeueH s YIPaBICHUS U apXUBHOTO JIeJa M CMEKHBIX
obnacteit

YmeTtb OPHEHTHPOBATHCS B 3aKOHOAATEILHOW M HOPMAaTUBHO-METOIUUECKOI Oaze

nH(OPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00ecTiedueH s yIpaBlIeH!sI K apXUBHOTO
JIeJia ¥ CMEXHBIX 00JlacTei

Bnagets MIPaKTUYECKMMHU HaBBIKAMHU MCIIONb30BAHUSA 3aKOHOIATENBHON 1
HOPMAaTHUBHO-METOINYECKON 0a3bl IpU MOACTUPOBAHUH CUCTEM YIPABICHUS
OpraHu3alun




4. CTpyKTypa, 00bEM U coepKaHue TUCIMILTHHBI (MO/TYJIs)
OO11ast TPyI0EeMKOCTh AUCIUITIIMHBI COCTABIIACT 3 3a4eTHRIX eauuuI] 108 akaj. 4acoB, B TOM YHCIC:
— KOHTaKTHas pabota — 8,6 akaj. 4acos:
— ayauTOpHas — 6 akaj. 4acos;
— BHeayJUTOpHas — 2,6 akaj1. 4acoB
— camocrosTenbHas pabora — 90,7 akas. yacos;
— MOJrOTOBKA K 3K3aMeHy — 8,7 akaj. yaca

<I>0pMa aTTCCTalluu - 3K3aMCH

=
AynmutopHas g g dopma
KOHTaKTHas paboTta |#& g B TEKyIIIero
o 1%
Pasnen/ Tema 2| (Bakan. vacax) =l A .| KOHTpOIs Kox
> 3 o|camocrosTenbHON
JUCITUTLTAHBI & £ YCIIEBAEMOCTH U |[KOMIICTCHIIUN
6 g £ paboTs N
Tex. |30-| mPaKT. |2 8 MIPOMEKYTOYHON
3ad.| 3aH. (S & aTTecTaun
1. 1. Paznen
MoaenupoBaHue
CHCTEM JTOKYMEH-TaIuU
Uzyuenue Beinonnenne | [1K-2, TIK-6,
1.1 .
ocHOBHO#M U | [Ipaktuueckoro | TIK-20,
Mopenmposarine JOTIOJIHUTENBHON |3amanus 1, Tecta| [1K-24
texHoyorunueckor | 4 10,5/0,5U1 0,6/0,61| 22 ' '
JMTEPATYPBI IO | K paszueny 1, [1K-26,
MOJICCTEMBI
TUCIUIUTNHE, |4acTh K.p., 9acTs|  JIIK-1,
yIpaBIICHUSI
KOHCIIEKTa utoroBoro tecra|  JIIK-2
HUroro mo paznemy 0,5/0,51 0,6/0,6H1| 22
2. 2. Paznen
MoaenupoBaHue
CHUCTEM JOKYMEHTAIUU
1 o
n
SyHenne Bremonnenne | I1K-2, TTK-6,
2.1 Tema OCHOBHOHU 1
. | [IpakTrueckoro TIK-20,
MoaenupoBaHue JIOTIOJIHU-TEJIbHOM
uHpopmarmonHou | 4 [0,4/0,4U1 1,3/1,3U| 22 | nureparypsimo |*/ o 2 Tecra)  TIK-24,
pmar > e patyp K pasneny 2, [1K-26,
MOJICUCTEMBI JUCITUTLITAHE,
4acThb K.p., 4aCTh JIIK-1,
yIpaBIICHUSI KOHCIIEKTa
N urorooro tecra|  JIITK-2
JICKITUI
HUroro no paznemny 0,4/0,41 1,3/1,3U| 22
3. 3. Paznen
MogenupoBanue
CUCTEM JOKYMEHTAIIUU
Nzydenun
SyHene TK-2, TTK-6,
3.1 OCHOBHOH U Brinonnenue TK-20
IIpoexTupoBanue nonoaHu-TenpHoi | Tecra k pazneny '
. T1K-24,
OpraHu3aluoHHON | 4 0,7 0,6/1,21]21,7| nutepatypsl o | 3, 4acTh K.p., K-26
MOJICUCTEMBI JUCIIMIT-IMHE, [9acTh UTOTOBOTO I[HK-ll
yIIpaBIICHUS KOHCIICKTa TecTa I[HK-Z,
JEeKIUN




3.2 Meronuka Nsyuenue [1K-2, I1K-6,
N Brinmonnenue
odopmIteHUs OCHOBHOW U Tecra K paszeny [1K-20,
OCHOBHEIX 0.4/0 411 1.5/1.50| 25 JIOIIOJIHUTEILHOMN 3. wacts K.p., T1K-24,
JIOKYMEHTOB JTUTEPATYPHI TIO T1K-26,
OpraHU3aLOHHOIO JUCLHUILINHE, HacTh HTOTOBOTO JIIK-1,
MPOEKTa CHUCTEMBI KOHCIIEKTa fecta JIIK-2
HUroro no paznemny 1,1/0,411 2,1/2,71)46,7
4., KoHTpOJIb
W3ydenue Brmonuennsr | I[1IK-2, TTK-6,
TEOPETUIECKOHO BCE [K-20,
41 [puem Marepuana, KOHTPOJIbHBIE [1K-24,
JK3aMeHa auTepaTypel  (mepompusartus mo|  ITK-26,
NL.PECYpcoB, |Bcem pasgenam u| JIIK-1,
BOTIPOCOB K TEeMaM. AIIK-2
Utoro no pazpeny
HUroro 3a cemecTp 2/1,3U 4/4,61 (90,7 JK3aMeH
ITK-2,ITK-
6,I1K-20,I1K-
Hroro mo mucummuae | 2/1,3 U 4/4,61 190,7 JK3aMeH 24 TTK-
26,I1K-




5 O0pa3oBaTejibHbIE TEXHOJIOTHH

1. TpaguunonHsle 00pa3oBaTENbHBIE TEXHOJOTHH OPHEHTHPYIOTCS Ha OpraHU3aLuio
00pa30oBaTeIbHOTO IpoLecca, MPEAIONaraoulyl0 NpsMy0 TPAaHCIALUIO 3HAHWH OT IpernojaBaTels K
CTYACHTY

@DopMbl yueOHBIX 3aHATHI C HCMIOJIB30BAHUEM TPAAULIHOHHBIX TEXHOIOTHH:

HNudopmarmonHas JeKIus

CemuHap

[IpakTHdeckoe 3aHATHE, IOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHHH W HaBBIKOB IO
HPEIJIOKEHHOMY aJITOPUTMY.

2. TexHoJNIOTUH TPOOIEMHOTO O0YUYCHUSI.

@DopMbl yueOHBIX 3aHATHIA C HCIIOJIB30BAaHUEM TEXHOJIOTHH MPOOIEMHOr0 00yUYeHNS:

[IpoGnemHuas nekmus

Jlexms «BmBoeM» (OMHApHAS JICKITHS )

[IpakTuueckoe 3ansTHE B POpME MPAKTHKyMa .

[IpakTHdeckoe 3aHATHE HA OCHOBE Kelic-MeTona. Kelicel 0a3upyroTces Ha pealibHOM (DaKTHUIECKOM
MaTepHaje WK ke IPUOIHKEHbI K peabHOI CUTyaluu.

3. HUrposble TexHONIOTMM — OpraHu3auus oOpa30BaTEIbHOTO MpOLEcCa, OCHOBaHHAs Ha
PEKOHCTPYKIIMU MOJIEJIei OBEICHHUS B PAMKaX MPEJIOKEHHBIX CIICHAPHBIX YCIOBUH.

®opMBbI yueOHBIX 3aHATHI C UCTIOTB30BAHHEM UTPOBBIX TEXHOIOTHM:

YyeOHas urpa.

HenoBas urpa.

Ponesas urpa .

4. TeXHOIOTUN MPOEKTHOTO O0yUYESHHUS.

OCHOBHBIE THUTIBI IIPOEKTOB:

HccenenoBarenbCkuil IPOEKT

TBOpUECKUl NPOEKT.

NudbopmaiinoHHbI TPOEKT.

5. HHTepakTWBHBIE TEXHOJOTMU — OpraHu3anus oO0pa3oBaTENbHOTO Ipolecca, KOTopas
NpEIoiaraeT akTUBHOE M HEJIMHEHHOE B3aNMOJICHCTBIE BCEX YUYACTHUKOB, JJOCTH)KEHUE HA 3TOW OCHOBE
JMYHOCTHO- 3HAYMMOTO JUIsI HUX 00pa3oBaTesNbHOrO pesynbraTa. Hapsamy co crenuain3upoBaHHBIMH
TEXHOJIOTHSIMU TaKOTO POJia PUHIIMIT HHTEPAKTUBHOCTU TIPOCIICKUBACTCS B OONBIIMHCTBE COBPEMEHHBIX
0o0pa3oBaTeNbHBIX TEXHOJOTHH. MIHTEpaKTUBHOCTH TO/Ipa3yMeBacT CyObeKT-CyObEeKTHbIC OTHOLICHUS B
xoZe o0pa3oBaTeNbHOrO TIpolecca U, Kak CcJleIcTBHe, (OpPMHUPOBAHUE CaMOpPa3BUBAIOLICHCS
MH()OPMAITIOHHO-PECYPCHOHN CPEIBL.

@®opMbl  y4eOHBIX 3aHITHH C HWCIOJNB30BAaHHEM  CIEIHAIM3UPOBAHHBIX HHTEPAKTUBHBIX
TEXHOJIOTHUIA:

Jlexnus «oOpaTHOMN CBSI3MY — JIEKUUA—TIPOBOKALINS

CeMuHap-AUCKyCCHS

6. MudopMaimoHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJOTHH :

Jleknusa-Bu3yanuzanusi —  HM3JIOKEHHE  COACP)KAaHHS  COIPOBOXKAAETCS — IpE3eHTauueit
(memoHcTpanuelt yueOHbIX MaTepHajioB, MPEJCTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CHUCTEMaX, B T.4.
WITIOCTPATUBHBIX, Tpa(pUUIECKHX, ayJHO- U BUJIEOMATEPHAJIOB).

[IpakTuueckoe 3aHsATHE B JOpPME NPEICHTALUH.

Yar-3aHsaTHS.

Be6-3ansTusl.

Tenexondepenum.

OmnnaitH-ceMHuHap.

6 YueOHO-MeTOANYECKOE O0ecTieyeHHe CAMOCTOSITeJILHOI PadoThl 00y4aI0IUXCS
[Ipencrasneno B mpuiokeHnn 1.



7 OueHoYHbIe cpeacTrsa AJd NpoBECACHUSA HpOMe)KyTO‘IHOﬁ aTTeCTalum
Hpe,Z[CTaBJ'ICHBI B IIPHUJIOKECHHUU 2.

8 YuedHO-MeTOMMYeCKOE U HH(POPMATIMOHHOE 00ecTIeYeHe THCITUTLINHBI (MOTYJIs)

a) OcHoBHas1 JuTEepaTypa:

1. Ky3uenos, 1. H. JIokymeHTanImoHHOE 00ECTIEYeHNE YIIPABICHNS IEPCOHANIOM | yae0-HUK U MPAKTUKYM
ISt ipuKiaaHoro Gakanaspuara / Y. H. KysuenoB. — Mocksa : U3natensct-Bo IOpaiit, 2019. — 520 ¢. —
(Bakanasp. [pukianuoit kypc). — ISBN 978-5-9916-4000-8. — Teker : anexrponnsii // DBC KOpaiir [caiiT]. —
URL.: https://www.biblio-online.ru/bcode/426321

2. Jlapekos, H.C. JlokymenToBeaenue. : yueOuuk / Jlappkos H.C. 3-¢ usmanne — Mocksa : [IpocrmexT,
2016. — 412 c. — ISBN 978-5-392-19329-5. — URL: https://book.ru/book/918730 — TeKcCT : 3MeKTPOHHBI.

3.Kopuees, U. K. JIokyMeHTHpOBaHHE YIIPABICHICCKO ACATENHOCTH | yYSOHUK U MPAKTUKYM IS BY30B /
U. K. Koprees, A. B. ITmenko, B. A. Mamrypues. — 2-e u3z., nepepad. u gon. — Mocksa : M3narensctso FOpaiir,
2020. — 384 c¢. — (Bpicuiee obpaszoBanue). — ISBN 978-5-534-04533-8. — Tekcrt : anekrponnsiit // O9BC HOpait
[caiiT]. — URL: http://www.biblio-online.ru/bcode/450470 (marta obpamienus: 28.08.2020).

4. KazakeBud, T. A. JJokymeHToBeneHue. JlOKyMEHTAaIIMOHHEIA CEPBUC | YICOHHUK U TPAK-THKYM JIJIS
npukiaagHoro 6akamaspuara / T. A. Kasakesudy, A. . Tkamua. — 2-¢ u3f1., ucnp. u 1o, — Mocksa : M3aarenscTBo
IOpaiit, 2019. — 177 c. — (bakanasp. [Ipuknanuoit kypc). — ISBN 978-5-534-06273-1. — TekcT : 3neKTpoHHbI# //
OBC HOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/437480

5. loponuHa, JI. A. OpraHu3anyus ¥ TEXHOJIOTHS JOKYMEHTaIIMOHHOTO 00ECIICUCHNS YIIPaBICHNUS | yICOHHK
U ipakTukym s By30B / JI. A. lopouuna, B. C. UpurukoBa. — Mocksa : Mzgarenscto FOpaiit, 2020. — 233 ¢. —
(Bricuiee obpasosanue). — ISBN 978-5-534-04568-0. — Tekcr : anexrponusiii // DBC IOpaiit [caiit]. — URL:
http://www.biblio-online.ru/bcode/450483 (mata obpamenus: 28.098.2020).

6.Koneimikuna, T. b. Jles0Bbie KOMMYHHKAIIAHU, TOKYMEHTOOOOPOT ¥ JICJIONPOU3BOJICTBO © yueOHOE
noco6ue it By30B / T. b. Konbiikuna, U. B. Illyctuna. — 2-e u3n., ucnp. u gomn. — Mocksa : M3aTenscTBo
FOpaiir, 2020. — 163 ¢. — (Beicriee o6pazoBanue). — ISBN 978-5-534-07299-0. — Texkcrt : anexrponnsiii // 9b6C
IOpaiir [caiiT]. — URL: http://www.biblio-online.ru/bcode/452463 (nara obparenus: 28.08.2020).

0) lonoiHUTEILHAN JIUTEPATypa:

1. Kysuenos, 1. H. JlokymeHTannoHHoe obecrieueHne ynpapieHus. JJokyMeHTo000poT u
JIEJIONPOU3BOJICTBO © YUeOHHK U IPAKTUKYM JUTs IpuKiIagHoro 6akanaspuara / . H. Kysueros. — 3-e us ., mepepa0.
u non. — MockBa : U3natensctBo O0paiit, 2019. — 461 c¢. — (bakanasp. [Ipuknaguoii kypc). — ISBN
978-5-534-04275-7. — Texcr : anexrponusiii // IBC IOpaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/431759

2.0pranu3annoHHOE 1 IPaBoBOe obecreueHe NHHOPMALMOHHONW O€3011acCHOCTH | y4e0-HUK M NPAaKTHKYM
st CITO / T. A. TonsikoBa, A. A. Ctpenbiios, C. I'. UybykoBa, B. A. Huecos ; ots. pea. T. A. Tlomsikosa, A. A.
CrpenbroB. — M. : U3narensctBo FOpaiit, 2018. — 325 c. — (Cepus : [IpodeccrnonansHoe obpa3osanue). — ISBN
978-5-534-00843-2. — Pexxum noctyna : Www.biblio-online.ru/book/054509D0-1E35-4080-9E86-19742B33689 7.

3.BenukanoBa, C. C. OCHOBBI IPOEKTHOH JesiTenbHOCTH : yuebHoe nocodue / C. C. Benukanosa ; MI'TYV. -
Marauroropck @ MI'TY, 2017. - 1 osnekrpon. omt. auck (CD-ROM). - 3arn. ¢ turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=9.pdf&show=dcatalogues/1/1132874/9.pdf&view=true
(mara obpamienust: 25.08.2020). - MakpooObeKT. - TekcT : 21eKTpoHHbINA. - CBeieHus JOCTyIHbI Takxke Ha CD-ROM.

B) MeToauyecKkue yKa3aHus:

CamocrosrenbHasi padoTa CTYICHTOB By3a : mpaktukyM / cocraBurenu: T. I'. Heperuna, H. P.
VYpazaeBa, E. M. PazymoBsa, T. @. OpexoBa ; Marautoropckuii roc. rexandeckuii yH-T uM. . Y. Hocoga. -
Marnutoropck : MI'TY um. I'. Y. HocoBa, 2019. - 1 CD-ROM. - 3arn. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/381

6.pdf&



https://www.biblio-online.ru/bcode/426321
https://book.ru/book/918730
http://www.biblio-online.ru/bcode/450470
https://www.biblio-online.ru/bcode/437480
http://www.biblio-online.ru/bcode/450483
http://www.biblio-online.ru/bcode/452463
https://www.biblio-online.ru/bcode/431759
http://www.biblio-online.ru/book/054509D0-1E35-4080-9E86-19742B33689
https://magtu.informsystema.ru/uploader/fileUpload?name=9.pdf&show=dcatalogues/1/1132874/9.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&

r) [IporpammHoe odecnieuenne u MHTEpHET-pecypebI:

https://www.biblio-online.ru/bcode/447325 CepreeB, A. [I. VYmpaeneHue KadecTBOM
obpasoBanus. JIOKyMEHTHPOBAHHE CHCTEM MEHEIKMEHTA KadecTBa . yueOHoe mocobue st By3oB [ A. T
CepreeB. — 2-¢ m3a., ucnp. u gorn. — Mocksa : UznatensctBo FOpaiit, 2020. — 158 ¢. — (Beiciree
obpazosanue). — ISBN 978-5-534-12322-7. — Texcr : anexkrpounsiit // DBC Opaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/447325

IIporpammHoe oGecnieuenune

Haumenoanue 110 Ne norosopa

Cpok neHCTBUS JTUICH3UN

MS Windows 7

Professional (st J1-1227-18 ot 08.10.2018 11.10.2021
KJIacCOB)

MS Windows 7

Professional (st I-757-17 ot 27.06.2017 27.07.2018
KJIacCOB)

MS Office 2007

Professional Ne 135 or 17.09.2007 0eccpoyHO
FAR Manager cB00OOIHO pacmpocTpansemoe [10 OeccpovHO
7Zip cB00OomHO pacnpoctpansemoe 110 OeccpouHO

IIpodeccnonanbubie 0a3bl JAHHBIX 1 HHGOPMAIIMOHHBIE CIIPABOYHbIE CHCTEMBI

HasBanue kypca

CcrUika

DnekTpoHHas 0asa mepuoandeckux wu3ganuii East View
Information Services, OO0 «MUBUC

https://dlib.eastview.com/

HanmonaneHass nH(pOpMalOHHO-aHAIUTHYECKAsT CUCTEMA
— Poccuiickuit unaexc HayuyHoro nutupoBanus (PMHLY)

URL:
https://elibrary.ru/project ris
c.asp

IMouckosas cucrema Akagemust Google (Google Scholar)

URL:
https://scholar.google.ru/

Nudopmannonnas cucrema - EauHoe okHO noctynma K
UH(POPMALIMOHHBIM pecypcaM

URL: http://window.edu.ru/

OnekTpoHHble pecypcbl Ooubmumorexkn MITY um. T.U.
Hocosa

http://magtu.ru:8085/marcw
eb2/Default.asp

MexayHapoiHass HaykoMmeTpudeckas pedeparuBHas
MOJTHOTEKCTOBas 0a3a JaHHBIX HaydHbIX u3mganuii «Web of
sciencey

http://webofscience.com

MexnyHaponHas  pedepaTuBHas W TOJHOTEKCTOBAs
crpaBoYHast 0a3a JaHHBIX HAYYHBIX H3TaHUH «SCOPUSY

http://scopus.com

®enepalibHOE TOCYAAPCTBEHHOE OIOKETHOE YUpexaAeHUE
«DenepanbHbIil UHCTUTYT IIPOMBIILIICHHOU
COOCTBEHHOCTU»

URL: http://www1.fips.ru/

®denepanbHbIii 00pa30BaTENbHBIN TOPTAT — DKOHOMHKA.
Couunonorusi. MeHePKMEHT

http://ecsocman.hse.ru/

VYuuBepcurerckas napopmanmontas cuctema POCCHUA

https://uisrussia.msu.ru

Poccuiickas ['ocynapcTBennas oubnuoreka. Karanoru

https://www.rsl.ru/ru/4reade
rs/cataloques/

MexnyHnaponnas  0asa

Springer Journals

TTOJITHOTCKCTOBBIX KYpPHAJIOB

http://link.springer.com/

MexnyHapoaHass KOJUIEKIIMS HAy4YHBIX IIPOTOKOJIOB IIO
pasInYHBIM OTpacisM 3HaHui Springer Protocols

http://www.springerprotocol
s.com/

MexnayHnaponHasi 0a3za Hay4YHBIX MAaTe€pHUaloB B OOJIACTH
(bu3nYecKuX HayK ¥ MEKuHupuHTra SpringerMaterials

http://materials.springer.co
m/



https://www.biblio-online.ru/bcode/447325
https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
http://magtu.ru:8085/marcweb2/Default.asp
http://magtu.ru:8085/marcweb2/Default.asp
http://webofscience.com/
http://scopus.com/
http://www1.fips.ru/
http://ecsocman.hse.ru/
https://uisrussia.msu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
https://www.rsl.ru/ru/4readers/catalogues/
http://link.springer.com/
http://www.springerprotocols.com/
http://www.springerprotocols.com/
http://materials.springer.com/
http://materials.springer.com/

MexayHaponHas ©as3a CrIpaBOYHBIX H3gaHuWii mo Bcem|http://www.springer.com/ref
otpaciisim 3HaHui SpringerReference erences

MC)KILYHap?I[HaSI pedepaTtuBHas 6a3za JaHHBIX MO YUCTOH U http://zbmath.org/
npuKiIagHoi Mmaremaruke ZbMATH

MexayHaponHas  pedepaTuBHAas W IOJHOTEKCTOBAs
crpaBovHas 0a3a JaHHBIX HAYYHBIX M3JIaHUN «Springer

https://www.nature.com/site

Nature» index

ApxuB Hay4YHBIX JKypHaJIoB «HanuoHanbHbIMI hitps://archive.neicon.ru/xm
ANIEKTPOHHO-MH(POPMALMOHHBIA  KOHIIOPLIAYM» (HIT lui/ ' ' '
HOUKOH) -

9 MaTepuajibHO-TeXHHUYECKOe 00ecneueHne JUCIUNTHHBI (MOTYJIs)

MatepuanbHO-TeXHUYECKOE 00ecreueHre IMCIUIUIMHBI BKITIOYAET:

VueOHble ayIUTOPUU Ul TPOBEICHUS MUCTAHIMOHHBIX 3aHATHH JIeKIHMOHHOro Tuma: Croun
KOMIIBIOTEPHBIA, CTOJ THCHMEHHBIM, CTyd O(QUCHBIH, JOKyMeHT-Kamepa EPSON, HCTOYHUK
oecriepeboitnoro muranuss POWERCOMIMD-1500AP , xamepa BBICOKOTO pa3pelIeHHs, KOMITBIOTEP
nepcoHanbHblil  (THNG), mnpoekrop ViewSonicPIJD7526W, cnukepdon Hacronbhbii  Calisto-620
Plantronics, BeG-kamepa LogiteachC920, cuctema akycTHueckas HACTOJbHAS, CTEPEOTapHUTYpa
(MukpodoH ¢ mymoroaasieHueM), skpanHactenupiiiDigis Optimal-C MW DSOC-11032*2

VYueOHbIe ayTUTOPUH ISl TIPOBEICHUS IPAKTHIECKUX 3aHATHH, TPYIIIOBBIX M HHAWBUIyaTbHBIX
KOHCYJIbTAllui, TEKYIEro KOHTPOJS M HPOMEKYTOYHOW arrectanuu: CTOM KOMIBIOTEPHBIM, CTON
NUCBMEHHBIN, CTyn OQUCHBIHA, JOOKyMeHT-Kamepa EpSOn, wucrounmk Oecriepe0OHHOrO MUTaHUS
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pemieHHs, KOMIBIOTEpP IEePCOHANBHBIN (THIIO),
npoektop ViewSonicPJD7526W, cnukepdon nacrombubii Calisto-620 Plantronics, Be6-kamepa
LogiteachC920, cucrema  aKkycTH4eckas  HACTOJIbHas,  cTepeorapHutrypa  (MHUKpopOH €
IIyMOIIOJaBJICHHEM ), SKpanHacTeHHbINDIgis Optimal-C MW DSOC-11032*2

[TomemieHust U1t caMOCTOATENBHOM PabOTHl oOydaromuxcs: [lepcoHanbHBIE KOMITBIOTEPHI C
naketrom MS  Office, Bbixomom B  MHTepHeT ¥ ¢  JOCTyIOM B  DJICKTPOHHYIO
MH()OPMATMOHHO-00pa30BaTEIbHYIO CPEy YHHBEPCHTETA

[Tomemnienne st XpaHeHUS W NMPOQPHUIAKTUYECKOr0 OOCITy)KMBaHHS y4eOHOTro 00OpYIOBaHHMS:
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http://www.springer.com/references
http://www.springer.com/references
http://zbmath.org/
https://www.nature.com/siteindex
https://www.nature.com/siteindex
https://archive.neicon.ru/xmlui/
https://archive.neicon.ru/xmlui/

[Ipunoxxenue 1

Y4eOHO-MeTOAMYECKOE 00ecTieYeHHe CAMOCTOATEIbHOI PadoThI 00yYaroIuXcs

IIpakTuyeckoe 3axanue 1

[Tocne Toro kak Bbl m3yunTe TeopeTHdeckuil MaTepHal MO JaHHOW Teme, HEOOXOIUMO

IPUCIIATh OTBETHl HA HIKE TIEPEUNCIIEHHBIE BOIIPOCHI (B MPOU3BOJIBHOM (hopme):
KoHTpoJIbHBIE BOIIPOCHI
1. OcHoBHBIE TpeOOBaHUS K IPOSKTUPOBAHUIO TEXHOJIOTHH YIIPABICHUS.
2. McxonHble faHHbIE 171 IPOSKTUPOBAHUS TEXHOJIOTUN YIIPABJICHHUS.

3. HasmayeHume U UCHOJIL30BaHHE HOPMATUBHBIX, MCTOAUYCCKHX H PYKOBOAAIIHX
TCXHUUYCCKUX H CIIPABOYHBIX MATCPHUAJIOB IIPH IMPOCKTUPOBAHHHW HOPMHPOBAHUHKU IIPOLCCCOB

yrpaBJICHUA U ACJIIONIPOU3BOJACTBA.
4. ITocnenoBaTeNbHOCTD BBIIOJIHEHUS onepaunﬁ H UX perilaMCHTAlHA.

5. AHanu3 1 BBIOOP ONTUMAIIBHBIX TPOEKTHBIX PEIICHUH.

Tect k pazmeny Nel

Bompoc 1
I'ne pa3BuTa KOMMYHUKAIUS, TaM HEpa3BUTa KOOPAUHAIMS KaK (QYHKIUS YIPaBICHHUS.
Bri6epute ouH OTBET:

a. HET

b. na
Bomnpoc 2
Coo01eHus B CUTHAJIBI IPEBPAIaeT MPUEMHHUK.
Bri6epute ouH OTBET:

a. ga

b. et
Bomnpoc 3
[TonezeH a1 HEKOTOPBIN U30BITOK HH(OPMALIUY B CUCTEME YIIPABIECHUS?
Bribepure ouH OTBET:

a. ma

b. Her
Bompoc 4
To, HAcKOJIBKO TOYHO MOTYT OBITH TEpEAaHbl, CUTHAIBI SIBISICTCS CEMaHTHYECKON
npoOIeMoii.
Bri6epute oguH OTBET:

d. HET

b. na
Bormpoc 5
KoMMyHHKaITMOHHBIN KaHAJ CBS3BIBAET BMECTE HECKOIBKO OOBEKTOB.
Bri6epute oguH OTBET:



d. Jja

b. mer
Bormpoc 6
Ecnu pemrenne mpoGiieM 3aBUCHT OT IOCTOSIHCTBA OOpaTHOW CBSI3H, MCIIOJB3YETCS CETh
THIIA KKOJIECOY.
Bribepure ouH OTBET:

a. jga

b. mer
Bompoc 7
Haubonee cunbHO CTUMYIUPYET OOMEH MHCHHUSIMH CETh THITA «KAXIBIH C KaXKIbIM.
BriGepute ouH OTBET:

a. ma

b. mer
Bormpoc 8
[lens ipoBepsieTcs Ha aJICKBATHOCTD JJISI OTIPEIICIICHUS TIEPETPY3KH.
BriGepute ouH OTBET:

d. HeT

b. na
Bormpoc 9
Uem TecHee B3aUMOJICHCTBUE MEXIY OTAEIbHBIMU OONACTAMU NMPUHSITHUS PELIECHUH, TeM
BBIIIIE KOOPAMHALMOHHAS Harpys3Ka.
Br16epute ouH OTBET:

a. HET

b. na
Bomnpoc 10
Bo3moxkHa 11 koopAuHAIMs 0€3 KOMMYHHUKAIUNA?
Bri6epute ouH OTBET:

a. ga

b. et
Bomnpoc 11
Umcno BHYTpEHHUX KOMMYHHKAIIHMA MOYKHO COKPATUTh YCHIIEHUEM [IEHTPaIN3aIiH.
BeiGepute oauH OTBET:

a. ma

b. et
Bomnpoc 12
[Tpu neHTpanu3au MOKET OBITh YMEHBIIIEHA CTOMMOCTh HHPOPMAIINH.
Bribepure ouH OTBET:

a. HEeT

b. na
Bomnpoc 13
[Tnockue cTpyKTYpHl 2P PEKTHBHBI B YCIOBHIX OBICTPOTO H3MEHEHUS CHTYyaIlH.
Bribepure ouH OTBET:

d. HET

b. na
Bompoc 14
Beicokass mepapxuueckas CTPYKTypa 3aMeiseT NPUHATHE PELICHUH.
Bribepure ouH OTBET:



d. HET

b. na
Bompoc 15
Jns pemieHnst pyTHHHBIX 33]a4 HE00X0IMMa HETb «KXKIBIH ¢ KaXKIBIM.
BriGepure oauH OTBeT:

d. HeT

b. na
Bomnpoc 16
YeM BbIlIE CTEICHb HEONPEICICHHOCTH U B3aMMO3aBUCHMOCTH JCHUCTBUIl, TeM OOJbIe
TOPU30HTAILHBIN MOTOK WH(POPMAIHH.
BriOepuTe 0aMH OTBET:

a. ma

b. Her
Bompoc 17
Jnis ycTpaHeHHs UCKaKeHUH HH(POPMAIINU «CBEPXY BHU3» HEOOXOAUMO YMEHBIIUTh YUCIIO
YpOBHEM.
Bri6epute oquH OTBET:

a. HET

b. na
Bomnpoc 18
OtaesbHBI MHIMBU HUKOTA HE MOXET pacroiarath BCel HEOOXO0AUMOi HHpopManuei
AJi1 IPUHATUA pemeHHﬁ.
BriGepute oauH OTBeT:

a. ma

b. mer
Bomnpoc 19
[TpsiMOif KOHTAKT — OCHOBA MHTETPAIMH JESITEIbHOCTHA OPTaHU3aIIH.
BeiGepute oauH OTBET:

a. ma

b. Her
Bomnpoc 20
SnoHCKUI METOT KOMMYHHKAIIMU OMUPAETCS B OCHOBHOM HA MUCbMEHHBIE 3aIHCH.
Bribepute oauH OTBET:

a. HET

b. na
IIpakTHYeckoe 3agaHue 2

[Tocne Toro kak Bel m3yunTe TEOpEeTHUECKUN MaTepuai MO JaHHOW TeMe, HeOOXOIAMMO
IPUCIIATh OTBETHl Ha HIKE TIEPEUNCIIEHHBIE BOIIPOCHI (B MPOU3BOJIBHOM hopme):

KoHTpoIibHBIE BOTPOCHI

1. ITpyHIMIIBI MCCIEAOBAHUS U IPOEKTUPOBAHUS JOKYMEHTAIBHBIX CUCTEM.

2. AHanu3 KOJWYECTBAa M BHUJOB BXOIAIIEH M HMCXOASUIEH HOKYMEHTAIIMU B LEJIOM IO
00BEKTY MPOEKTUPOBAHUS U KaXKIOMY CAMOCTOSITEIbHOMY CTPYKTYPHOMY HOJPA3/ICICHUIO.

3. IleppogvyHOCTE W  CPOKM TPEACTABICHHUS U IOJYYEHUS JOKYMEHTALUU.
[IpoexTupoBanue HHMOPMAIIMOHHOTO ObOecreueHusl CHCTeMBbl yrpasieHus. WHpopmannoHHas
mozienb. [IpoekTrpoBanue GopM T0KyMEHTOB, CUCTEM JOKYMEHTAIlUU U TOKyMEHTO000pOTa.

Tect k pasneny Ne2

Bompoc 1



['maBHas d4epTa MpPEACTOSIIMX M3MEHEHHMH B  OpraHM3allMd  BBICIIETO  3BEHA
YIIPaBICHUS - pas3rpy3Ka ero OT ONEepPaTUBHBIX 337ad.
Bribepure ouH OTBET:

d. HET

b. na
Bomnpoc 2
BxoauT 1 B OpraHu3aniioHHbIH IPOEKT IOCTPOSCHUE BHYTPHOPTaHU3AIIMOHHBIX CBA3EH?
Bribepure ouH OTBET:

a. ga

b. mer
Bompoc 3
Bepro nm, uro mosBnserca eme onHa (PYHKIUS B YHOPaBICHUHM — OpraHU3AlMOHHOE
pa3BUTHE KOMIIAHUU?
Br16epute ouH OTBET:

d. HET

b. na
Bompoc 4
[TpucyTcTBYeT 1M aBTOPCKUIA HA30p IPU peanu3alnu Npoexra’?
Bri6epute ouH OTBET:

a. jga

b. Her
Bompoc 5
HoBplii npyHLIKI pacTipeAeaeHus TOTHOMOYHN — «TPEYTOJIBHUK POJIEW».
Bri6epute ouH OTBET:

a. HET

b. na
Bompoc 6
BepHo 11, 4TO B cocTaB BHEMIHUX (PaKTOPOB, OMPEALISIIONINX 3a]]a491 OPTTIPOCKTUPOBAHUS,
BXOIAT COOCTBEHHBIE 11EJTH?
Bribepute oauH OTBET:

d. na

b. Her
Bormpoc 7
PaccuunThiBaetcs 11 3¢ (heKTUBHOCT OpriupoexTa?
Bribepute oauH OTBET:

a. ga

b. mer
Bompoc 8
Haubosee rubkuii MeTo/] MPOEKTUPOBAHUS CTPYKTYPHU3ALIUHU LIeTei.
Bribepute oauH OTBET:

a. ga

b. met
Bormpoc 9
DKCMEPUMEHT OTHOCUTCS K HATYPaJIbHBIM MOJEINISIM?
Bri6epute oguH OTBET:

d. HET

b. na
Bompoc 10



BepHo nu, TO AN MPOEKTUPOBAHHS OPICTPYKTYP HOBBIX OpPraHU3aIlMil TJIAaBHYIO POJIb
UTPaOT POPMATEHO-aHATUTHYECKHE METOIBI?
Bribepure ouH OTBET:

a. ga

b. mer
Bompoc 11
OKcIepTHbIE OLIEHKU Hanbosee 3pGEeKTHbI Ha CTaUU KOMIIO3UIIMK OpTaHU3aLHi.
Bribepure ouH OTBET:

d. HET

b. na
Bormpoc 12
Br16op MeTona 3aBUCUT OT KBaJIM(UKAIIUH UCCIIEA0BATENs?
BriGepure oauH OTBeT:

a. ma

b. Her
Bompoc 13
B Poccun HakomieH cOOCTBEHHBIH OIBIT PECTPYKTYPU3aLUU U OPTIIPOEKTUPOBAHMUSL.
BeiOepute oauH OTBET:

a. ma

b. mer
Tect k pazmeny Ne3

Bompoc 1
®opmupoBaHue oOIIeH CTPYKTYpHOW CXEMbl ammapara YIpaBiIeHUsS HAYMHAETCS C
pa3paboTKy MPOLEAYp BBIIIOJIHEHUS YIIPaBIEHYECKUX padoT.
BeiGepute oauH OTBET:

d. HEeT

b. na
Bomnpoc 2
®opmupoBaHue YKcia YPOBHEH B CHUCTEME yIpaBlieHUs Ha 3Tane (popMHpOBaHHUS OOIIeH

CTPYKTYpBHI.
Bri6epute ouH OTBET:

a. HET

b. na
Bomnpoc 3
PernamenTanus opraHu3alluOHHONW CTPYKTYpPbl — 3TO €CTh pa3pabOTKa KOJIMYECTBEHHBIX
XapaKTEPUCTHK arlrapara ynpaBJiIeHuUs.
Bribepute oauH OTBET:

a. ga

b. mer
Bormpoc 4
['nmaBHbIi npuHIMI  (OPMHUPOBAHUS OPICTPYKTYP: HCIIOJIB30BAaHHE COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOIOTHIA.
Bribepure ouH OTBET:

d. 1a

b. et
Bompoc 5
OpHUM U3 TPUHIMUIIOB (POPMHPOBAHUS HOBBIX OPTCTPYKTYP SIBIISICTCS CO3JaHUE CHCTEMBI



ynpaBneHHﬁ N3MCHCHUSIMU.
Bri6epute oquH OTBET:

d. Jja

b. mer
Bormpoc 6
Cy1iecTByeT HECKOIBKO THIIOB TPOTHO30B BAPUAHTOB OPTCTPYKTYP.
BriGepute ouH OTBET:

a. ma

b. mer
Bompoc 7
[To muenmto II. JIpykepa, HpPEACTOMT IEPEXOJ OT PALMOHAILHBIX K BHPTYaJIbHBIM
OpTaHHU3aIHsIM.
BeiGepuTe OfMH OTBET:

d. HeT

b. na
Bormpoc 8
B ocHOBe hyHKIIMOHUPOBAHUS OYAYIIMX OPTaHU3AIMIA JIKAT HHTCTPAIIMOHHBIC TIPOIECCHI.
BeiGepute ouH OTBET:

a. ma

b. mer
Bormpoc 9
Bynyiee koMnaHuii — B3aMMOOTHOIICHHS O€3 TpaHull.
BeiGepute oquH OTBET:

a. ma

b. mer
Bomnpoc 10
Komnanun o0bequHSIOTCS BMECTE AJIsl TOro, 4TOObI JOOUTHCS MaKCUMAJIbHON NMPUOBLIH
4yepes3 UCIOJIb30BAHUE PHIHOYHBIX BO3MOKHOCTEH.
Bri6epute ouH OTBET:

a. ga

b. et
Bomnpoc 11
[Ipencrosimue n3MEHEHUS B 00J1aCTH OPTaHU3AINH — IIEPEXO0]T OT OIOPOKPATHH K CETSIM.
Bribepure ouH OTBET:

a. ma

b. et
Bomnpoc 12
[Tpencrosimue u3MEHEHUsT 00JIACTH OPTCTPYKTYP YIIPABICHHS — OT KalUTana K 3HAHUSIM.
Bribepure ouH OTBET:

a. ma

b. et
Bomnpoc 13
[Ipencrosimue w3MeHeHHs OOJACTH OPICTPYKTYP YIpPaBICHHS — OT (YHKIHMOHEPOB K
[EHTpaM MPUOBLIH.
Bri6epute oguH OTBET:

d. HET

b. na
Bompoc 14



[Ipencrosimue u3MeHeHHs B 00JACTH PYKOBOACTBA — OT ABTOKPATHYHOIO K IIEJIEBOM
OpHEHTALIUH.
Bribepure ouH OTBET:

d. HET

b. na
Bompoc 15
B Hacrosimiee Bpems MIET NpU3HAHUE MPHHLUIA pa3HOOOpasuss BMECTO IPUHIMIA
UJCAIBHOU OPTCTPYKTYPHI.
BeiOepure oquH OTBET:

a. ma

b. Her
Bomnpoc 16
OTcTaét nM npakTHKa OT HayKH B 00JIaCTH TEOPUH OpraHU3aLui?
Br16epute ouH OTBET:

d. HET

b. na
Bompoc 17
Cpenu opranuszauii 6yaymiero Beayliee MecTo 3aiiMyT FOpU30HTaIbHbIE KOPIIOPALIUH.
Bri6epute ouH OTBET:

a. jga

b. mer
Bompoc 18
OpraHu3alMoHHas CTPYKTypa TOPH3OHTAJIbHBIX KOpHopauuil cTpoutcs Ha 0ase
(YHKIIMOHAIBHOTO MOIX0/1A.
BeiGepute oauH OTBET:

d. HEeT

b. na
Bomnpoc 19
OCHOBHOE IPEUMYIIECTBO OPTCTPYKTYP TOPU30HTAIBLHOTO THITA — MOOMIIBHOCTb.
BeiGepute oquH OTBET:

a. ma

b. mer
Bomnpoc 20
B nauae XXI Beka B 3amaHOM MEHEHKMEHTE BEAYIIEE MECTO 3aHUMAIOT CETEBbBIC
MPUHIUIIBI OPTAaHU3ALNN KOMITAHUM.
Bri6epuTe o1uH OTBET:

a. ma

b. et
Bomnpoc 21
BepHo 11 BRICKa3bIBaHHE «CETEBast MOJIENb MTPU3BaHA U3MEHHUTH MHUP.
Bribepure ouH OTBET:

a. ma

b. et
Bomnpoc 22
HoBblit oprann3animOHHBIN TPUHIIAI IPUHUMAETCSI BCEM MUPOBBIM COOOIIECTBOM.
Bribepure ouH OTBET:

d. HET

b. na



Bomnpoc 23

CeteBble CTPYKTYpBI IMEPEYEPKUBAIOT IMPOBEPCHHBIC OPraHU3alMOHHO-YIIPABICHUCCKUE
MMPUHIUIIBL.

BriOepuTe 0auH OTBET:

d. HeT

b. na
Bormpoc 24
O6bemM nHOPMAITMOHHBIX PECYPCOB HE MMEET IPAHULI.
BeiOepure oquH OTBET:

a. ma

b. mer
Bomnpoc 25
['naBHas mpobiieMa Co3MaHus JICKTPOHHON SKOHOMUKH B POCCHHU — OTCYTCTBHE JCHEKHBIX
CpPE/CTB.
Bribepure OMH OTBET:

d. HET

b. na
Bormpoc 26
BupryanpHas opraHu3zanusi MOSIBISETCS, pEIIaeT CBOIO 3aJady M MCUYe3aeT Iocie
peaau3almu.
Bri6epute ouH OTBET:

a. jga

b. et
Bomnpoc 27

Coxpansrcs 1M paHee co3JaHHble Opr(OpMBbI P peann3alii BUPTYaIbHbIX OpraHu3auii?
Bri6epute ouH OTBET:

a. ga

b. et

KonTtpoabnas padora

[Tocne Toro kak Bel u3yunte TeopeTnueckuii Marepuan Mo JaHHOW TeMe, He0OXOIUMO
MpHCIaTh OTBETHI Ha HIKE TIEPEYUCIICHHBIE BOIIPOCHI (B TPOU3BOILHOM hopme):

KoHTponbHBIE BOITPOCHI

1. [IpuHIHIIB BEIOOpA KOHKPETHON OPTCTPYKTYPHI.

2. OcHOBHBIE (DAKTOPHI, OTPEILIISIONTNE BEIOOP.

3. Onpenenenne HEOOXOTUMOM CTENEHU IEHTPAIM3AINY U ICIICHTPATU3AIINH.

4. ITocnenoBaTebHOCTh IPOEKTUPOBAHUS OPTCTPYKTYPBI.

5. DyHKIMU CaMOCTOSITENBHBIX CTPYKTYPHBIX TMOJApa3JeieHuid U  pabOTHUKOB
yIpaBJIEHYECKOI0 anmnapara.

6. B3aMOOTHOIIIEHUS] MEXK]TY CAMOCTOSATEIbHBIMU CTPYKTYPHBIMH IOPA3CICHUSIMHU.

7. ObecnieyeHne B3aMMHOW YBSI3KHU II€JIEd OpraHU3AIMH C IESIMU TOIPA3IEICHUN Kak
OCHOBBI () (PEKTUBHOIN HHTETPALIUH.

8. Metoap! qoctiwxeHust 3P PEeKTUBHON HHTETPAIUH.

HTorosnlii Tect

Bormpoc 1

C Yero HAYMHACTCA MOI[CJII/IpOBaHI/Ie TGXHOHOFHHGCKOﬁ IIOACUCTCMBI YHpaBJIeHI/IHZ
Bri6epute oguH OTBET:



a. C COCTaBJICHUS CIHCKA IOKYMEHTOB, 00Pa3yIOIIUXCs B OPTaHU3aluN
b. ¢ cocraBieHus mepeyHs ypaBIeHUSCKUX MPOIETYP

C. C ompeieNieHus yIpaBiIeHUECKOH NpoIeayphl

DS IS NS |

d. c ompeneneHus ypaBIeHUYECKON onepamnun
Bompoc 2
YT0 MBI IOHMMAEM I10J1 YIIPABICHYECKOU MPOLEAYPOI:
BeiGepure oguH OTBET:

a. pa3paboTKy CXeMBbI MTPOLIETYPHI

b. moHMMaeTcsT COBOKYIMHOCTh B3aWMOCBSI3aHHBIX — YIIPABJICHUCCKUX  OIEPaIlHii,
BBITOJIHSIEMBIX HAJ[ ONPEICIICHHBIM BUIAOM WH(POPMALMU U UMCKOIIUX 3aKOHYCHHYIO (XOTS U
OTPAaHUYEHHYIO) 1IEJIb

C. MOHMMACTCS YaCTh YHPaBJICHYCCKOI'O IIPOIICCCA, BBIIIOJHsACMAA HCIOJHHUTEICM Hal
OIIpCACIICHHBIM BUAOM I/IH(i)OpMaI_[I/II/I Ha OTACJIBHOM pa6oqu MCCTC

d. ompe/iesieH e eU MPOLEAYPhI
Bompoc 3
CocraBieHne TiepeyHsl yIpaBIeHYECKUX MPOLEAYP AOJDKHO OBITh MPOU3BEICHO C YUETOM
CJICAYIOIIMX MAaTepUaIOB:
Bri6epute oquH OTBET:

a. HOMEHKJIATYPBI JIEJT
b. kmaccudukaropon

C. rIepe4Hs (byHKLII/Iﬁ moapasaCyICHuA MW OTACIIbHBIX HCHOJ’IHI/ITGJ’IGﬁ, CIIMCKa
JOKYMCHTOB, 06pan1afoumxcs; B IOAPAa3ACICHUN

d. moyIoKeHUsI 0 CTPYKTYPHOM TOJIpa3ieICHUH
Bomnpoc 4
N3 xakux pa3nesioB COCTOUT KapTa yNpaBIE€HYECKON MPOLEAYPHI:
Bribepute oauH OTBET:

a. MCTIOJIHUTEIIN
b. ko oneparuii
C. TpyZAOEMKOCTD OICpaluu

d. KO Ol'IepaHI/II\/'I, HAaNMMCHOBAHUC OIICPAIMU, UCTIOJTHUTCIIN, JOKYMCHTLI, TPYJOCMKOCThH
OTepaIfu, MPOAOJIKUTEILHOCTD
Bonpoc 5
U3 KakuX pa3ienoB COCTOUT KapTOUYKa MPOLETypPhL:
BriGepute ouH OTBET:

d. HAUMCHOBAHUE IIPOLCAYPHI

b. HaMeHOBaHME MPOLETYPHI, KOJ MPOLEAYpPhl, TPYAOEMKOCTb MPOIEIyphl pa3oBasd,
KOJIMYECTBO B T0Jl, TPYAOEMKOCTh NPOLEAYpPHl TOJ0Basi, KOABI JOKYMEHTOB, B3aUMOCBS3U C
JIPYTUMH MIpOLeypaMu

C. KOJbI JOKYMCHTOB

d. TpyI0eMKOCTh TPOLIEAYPHI TOI0BAS
Bompoc 6
TemaTuyeckuii pyOpuKaTop — 3T0:
Bribepure ouH OTBET:

a. HOMEHKJIaTypa Jaell

b. cucTemaTn3upoBaHHAs COBOKYITHOCTH BOIIPOCOB, IO KOTOPBIM OCYIIECTBIISCTCS
B3aMMOJEMCTBYE BHYTPU OpPraHU3allMd U C BHEIIHEH CpEloi), MO3BOJSAIOLUN I'PYyNIHPOBATh



JIOKYMEHTHI 110 OJTHOM TeMaTHKH
C. 11abJIOHBI TEKCTOB

d. cripaBOYHHK KOPPECHOH/ICHTOB
Bompoc 7
[Ipu cocraBiieHNH TIPEIBAPUTEIHHOTO MTEPEYHS JOKYMEHTOB HEOOXOAMMO UCXOUTH H3:
Bribepure ouH OTBET:

. . o
a. MOHATUH 00X QYHKIMN yIIPABICHUS
~
b. criicka 1OKyMEHTOB
. o
C. CIIMCKa onepanuu
r‘-

d. criucka mpoueayp

Bompoc 8

Urto orpaxaer marpuia «JokymeHT — JlIokymMmeHT»:
Bri6epute ouH OTBET:

d. OTpaXXaroTCsl B3aHMMOCBS3H PCKBU3HUTOB BCEX Honpau{eneﬂnﬁ U YIPaBJICHYCCKOTO
IepcoHalia B pa3pe3c KaJICHAApHOI'O BPECMCHHA

b. OTPaAXar0TCA B3alMOCBA3HU AOKYMCHTOB. 910 CBOCTO poaa cXeMma
,I[OKYMGHTOO6OPOT8., €CJIM B MaTpuleC MoKa3aTh IMOCICAOBATCIIbHOCTb COCTABJICHUA JOKYMCHTOB

C. OTPAXKAIOTCS B3aMMOCBSI3U BCEX JIOKYMEHTOB IO MCTOYHHKAM WX Pa3pabOTKU H
UCTIONIb30BAaHUs, a TaKXKe BpeMeHHas (KaleHJapHas) CTPYKTypa JAOKYMEHTAI[HOHHOTO
o0ecreueHus

d. oTpaxaroTCsl B3aMMOCBSI3H TEXHHUKO-DKOHOMHYECKHUX IOKa3aTelieii ¢ PeKBU3UTAMU
pa3paboOTUYMKOB U MOTpeOUTENEH TOKYyMEHTOB
Bompoc 9
Oneporpamma -
Bri6epute ouH OTBET:

a. mpejacTaiseT coboit Tabens hopMm
b. mpencrarisier coboit mporecc
C. Ipe/CTaBIseT COOON CIUCOK IOKYMEHTOB

d. mpezacTaBiseT coboii omucaHue mpoiecca pa3paboTKH, COTTACOBAHUS, YTBEPIKACHHS
U JIOBEICHHUS JOKYMEHTOB JO HCIOJHUTEIEH B (QopMe CXeMbl IOCIEeI0BaTEIIbHO
OCYILECTBIISIEMBIX (DYHKIIMOHAIBHBIX ONEpaIuii
Bompoc 10
«BepTukanbHOE 30HUPOBAaHUER, T.€.
Bribepute oauH OTBET:

a. T.c. MO YPOBHSIM YIPABJICHHU:A, T.C. KOTJa KaXXI0¢ NoApa3AciICHHEC OpraHUu3alin
pa3MeacTCa CTPOro Mo UCPapXUICCKUM YPOBHAM YIIPABJICHUA

b. T.e. IO YpOBHSM OpraHH3auH
C. T.C. IO ME€pAPXHUH

d. T.e. B «30HE» BEPTHKAIHHOTO MOJYMHEHUS (DYHKIMOHAILHOMY MEHEKEPY HIIH
VIPaBISIOUIEMY OpraHu3alyel JOJKHBI pa3MeIlaTbCs TOJBKO T€ YIpaBlIeHYECKHE WU
IPOM3BOJICTBEHHO-OBITOBBIC TIOJPA3/ICIICHUs], CIIYKObI WM OTHAEIbHbIE JOJDKHOCTHBIC TO3ULIUU
OpraHHU3aIlH, KOTOPbIe HEMOCPEACTBEHHO aJIMUHUCTPATUBHO MOTYHHSIIOTCS 3TOMY MEHEIKEPY

Bompoc 11
CKoJbKO YpOBHEM yIipaBiieHUs B mpuHIuIe b:
Bribepure ouH OTBET:
-
a. 10
-
b.9



~

c.7
“ 4
Bomnpoc 12

Yrto BXOAMT B cocTaB paboueil OKYMEHTallMd OPraHU3allMOHHOTO IPOEKTa CHUCTEMBI
yIIpaBJICHUS:
Bribepure ouH OTBET:

C .
a.CXeMa  OpPraHM3alMOHHOM  CTPYKTYpPbl ~ CHCTEMBl  YIPABICHUS;  CXEMBI

JIOKYMEHTO000pOoTa; cxembl HHGOPMAIMOHHBIX CBs3€il; pabouue QOpMBI yrIpaBlIeHUYECKOU
JOKYMEHTAIUH; TOJOXKEHUS O (PYHKIMOHAIBHBIX CTPYKTYPHBIX TOJPA3ACICHUSIX CUCTEMBI
yIpaBiIeHUS; JOJDKHOCTHBIE HHCTPYKIIMKM PAOOTHUKAM CUCTEMBI YIIPaBJICHUS

b. AOJIKHOCTHBIC HHCTPYKIUU
C. cxema ,I[OKYMCHTOO60pOTa

d. cxema nH(pOPMAIIMOHHBIX CBSA3CH
Bompoc 13
CKOJIBKO Pa3JIeNioB B MOJIOKEHUH O CTPYKTYPHOM TOAPA3ICIICHIH:
BriGepute ouH OTBET:

O a. 7
“ bs
C c. 10
“ 4.4
Bompoc 14

CKOJIBKO pa3/ienoB B JOJKHOCTHOM MHCTPYKIIMHU:
Bri6epute ouH OTBET:

© as

“ .10
“oca
a7
Bompoc 15

Yro onpenenser cxema J0KyMeHToo0opoTa?
Bri6epute ouH OTBET:

a. MOPSIIOK MIH(PPOBAHUS TOKYMEHTOB
b. mops 10K MPOXOXKIACHUS JOKYMEHTOB

C. YCTaHOBJICHHBI OpPraHU3ALMOHHBIM IIPOCKTOM IOPAJOK IPOXOXKACHHUS JOKYMEHTOB
MeXy (QYHKIMOHAIBHBIMU MOIPa3/IeIEHUSIMHU U BBICILIUM YIIPABJICHYECKUM aIapaToM CHCTEMBbI
ynpasieHus. s MOCTpOeHUs] TaKOM CXeMbl BCE JOKYMEHTHI, ()yHKIMOHUPYIOIINE B CUCTEME
yhpaBieHus,, WUPPYIOTCI, U Ha CXEME OPraHU3allMOHHOM CTPYKTYpbl CHCTEMBI YIpPaBICHUS
CTPEJIKaMU yKa3bIBACTCs MOCIEA0BATEIBHOCTD IIPOX 0K ACHUS

d. mopsiiok co3maHus JOKYMEHTOB
[punoxenue 2

OuneHouHble cpeacrsa AJd NMpoBEACHUSA HpOMC)KyTO‘IHOﬁ aTrecranuu

a) [lnanupyemble pe3yJibTaThbl 00y4eHHs] U OLEHOYHBbIE CPeACTBA /sl MPOBeAeHUS
MPOMEKYTOYHOM aTTeCTANMH:

Ilpumepnoe cooeprcanue:



CTpyKTypHBIii

JJIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OneHouHble CpeacTBa
KOMIIETEHINH
TK-2- BJaJ€HHEM OCHOBaAaMM PlHq)OpMaIIHOHHO'aHaﬂl/lTl/l‘leCKOﬁ NeSITeJIbHOCTH M CTIOCOOHOCTHIO NPUMEHATH UX B Hqu)eCCHOHaJ]LHOﬁ
chepe
3HaTh OCHOBHBIC NOHATUS U onpezacncHus | Ilepeuens meopemuyeckux 60npocos
MH(OPMaLMOHHO-aHATUTUYECKOM K IK3aMeny:
NEeATEIbHOCTH 1. Cymmnuocts 51 byHKIIH
HOPMMPOBAHUSA TpyJa.
2. Knaccugukanus 3arpar
pabouero BpeMeHH.
3. Krnaccudukanus HopM Tpyna.
4. Knaccudukanuss HOPMATHBHBIX
MaTepUaJIoB.
5. Tlowsarue u 3axayy 000CHOBAHUA
HOpM TpyJia.
YMmerb IIPUMEHATD OCHOBBI | IIpumepuvie npaxmuueckue 3a0aHus
MH(OPMAaLMOHHO-aHATUTUYECKOM 0714 IK3ameHa:
NEesTeNIbHOCTH B IpodeccuonanbHoil | CocTaBUTh npodeccuorpaMmy
chepe HayaJbHUKA OTJEJa KaIpoB
Bnaners OCHOBaMHU

MH(POPMAIIMOHHO-aHATTUTHIECKOM
NESTEeNbHOCTM M CIIOCOOHOCTBIO
MPUMEHATh UX B IMpodeccroHalIbHON

chepe

Pa3pemumb cumyayuu

3adanue 1:
Kax BBI CUYHTAETE,
OropokpaTudeckas KyJabTypa MEHee

OpPHEHTHPOBaHA Ha HYX/Ibl pAOOTHUKOB,
yeM KiaHoBasi? OOcyauTe 3TOT BOIPOC.

3aoanue 2:

Kaxkwue BHEIITHHE
3aMHTEPECOBAHHBIC CTOPOHBI BIIUSIOT
Ha perieHus, MIPUHUMAEMBI B
OopraHu3auu? Ob6cynute BKJIaJ
rao0amu3alu B YCIIOXKHEHUE

TUUYECKUX NpOOJIeM, CTOSIUX Mepen
CETOAHSIIIHUMU OpraHU3aLUSIMHU.

3aoanue 3:

DTHUecKne KOJIEKCHI
MO/IBEPTrajuCh KPUTHKE 3a TO, YTO OHU
MIEPEHOCST OTBETCTBEHHOCTh 3a
STUYHOCTh IOBEICHMSI C OpraHU3alNU
Ha €€  OTHEeNBHOro  pabOTHHKA.
CornacHsl 1 BBl C TaKOW KPUTHKOWU?
CunTaere 1M Bbl UTO TUYECKUI KOJIEKC
crocobeH MIPUHECTU MOJIB3Y
OpraHu3anuu?

3aoanue 4:

CdopmymupoBaTh 0COOCHHOCTH
KOpHOpaTUBHON KYJIbTYDBI,
CIIOKMBILIEHCS B IIPAKTUKE YIIPaBJICHUS

B BUJIE KOJIEKCA «IIPABUJI IOBEACHHUS HA




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

pabore». OOCyIUTb BIHUSHHE 3TOTO
KOZIeKca Ha BHYTPUKOMAaHIHBIE
OTHOIICHHSI B COBPEMEHHBIX YCIIOBHSIX
U BO3MOXHBIE IYTH HUX KOPPEKLIHUH C
MO3UIMY KOHCYJIbTAHTA.

3aoanue 5:

Onwumure JOCTYITHBIC
HaOJIFO/ICHUIO CHMBOJIBI, I[IEPEMOHHH,
dbopMy OACKIBI WU JPYrHE BHUIAUMBIC
aCIIeKThl KYJIbTYphl OpPraHU3aLUH, T7Ie
BbI paboTaiiu, paboTaere Uiu ¢ KOTOPOi
BaM TPHUXOAWIOCH CTaJIKHUBATBhCA IIO

KaKUM-JT100 BOIIPOCaM. Kakue
OCHOBHBIE IIECHHOCTU OpTraHU3alliy OHU
MPEJCTaBIISIIOT?

3aoanue 6.

Uem BpeMeHHass KOMaHAa JUIs
BBIMOJIHEHHS] 33Jauyd  OTJIMYAeTCs OT
MTOCTOSIHHOM KOMaH/IbI? Uem
OTJINYAETCSl YEJIOBEK, BBITOJIHSIOIIUI
(YHKIMIO  CBA3YIOLIErO 3BEHa, OT
nocTostHHOTO MHTEerparopa? Ko n3 Hux
obecrieurBaeT HaMOONBIIYIO CTENEHb
TOPU30HTAIEHOW KOOpAUHAINH?

3aoanue 7:

[Touemy OpraHu3aIuu
YCTaHABIUBAIOT MEXOPTaHU3AI[MOHHbBIC
cBsa3u? OTpaxaroTcs JIM 3TU CBSI3M Ha
CTENEH! HEe3aBUCUMOCTH OpraHU3aAINH?
A Ha pe3ynbTarax ee AesITeIbHOCTH?

3aoanue?s:

[IpencrassbTe, 9TO Bac
MOTPOCHIIA  OLIEHUTh J(PPEKTUBHOCTD
paboTel TOApa3aeNeHnus HeOOIbIIoN
opranuzanuu. C 4ero BbI HAYHETE, U UTO
Bbl Oyzaere nenate mnotoMm? Kaxoii
MOAX0J K m3MepeHuto 3G (HEeKTHBHOCTH
BBI IIPEANIOYTETE?

3aoanue 9:

OnuH 13 U3BECTHBIX TEOPETHKOB
OpraHmu3aIui cKazan OJTHAXKIBI:
«OHEeKTUBHOCTh OpPraHU3aIUU MOXKET
OBITh Y€M YTOJHO, B 3aBHCHMOCTH OT
TOTO, KaK OMNpEeleNsieT €€ BBICIIMMA
MEHEIKMEHT. Ob6cynute 3TO
YTBEpXKACHHE.




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

3aoanue 130:

Meunemxep
HAYYHO-KMCCIICIOBATEILCKOTO  OT/IeNa
(hapmarneBTHUECKOM KOMITaHUU
YBEIOMUJI, YTO TOJBKO 5% HOBBIX
IPOAYKTOB  KOMIIAHWHM  JIOCTUTAIOT

ycriexa Ha pbiHKe. OH TaKke cooOIuI,
yTo cpenHss nudpa o orpaciu - 10%,
a 3areM IOMHTEPECOBAJICS, Kak, TII0
MHEHHUIO COOpPAaBIIUXCS, OpTaHHU3AIH

Morjia  Obl  TIOBBICUTH  YPOBEHb
YCHEIIHOCTH BHEJIPEHUS HOBOM
nponykuuu. Ecam  Ob1 BBl ObLIM
KOHCYJIbTaHTOM, Kakou COBET
OTHOCHUTEIILHO CTPYKTYpBI

OpraHH3aIlK BBl OBl eMy Aanu?

TIK-6 - cmoco0HOCTbI0 AHATH3HPOBATH CHTYAIHIO HA PhIHKE HH(POPMANHOHHBIX NPOAYKTOB H YCJIYT, JaBATh YKCMEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMAaM 3JIEKTPOHHOI0 JOKYMEHT0000pOTA M BeJeHHs ICEKTPOHHOI0 apXHBa

3HaTh OCHOBHBIE OTPE/ICIICHUS U TIOHATHUS B 1. Ilepeuens meopemuyecKux
obact HH()OPMAITMOHHBIX 60NPOCOB K IK3AMEHY:
MPOJIYKTOB, IKCIEPTHOM oueHku, COJ| 2. Knaccudukanus METOJIOB
Y DJICKTPOHHOTO apXH1Ba HCCIe0BaHUS TPYIOBBIX
MIPOILIECCOB.
3. Permamenrarus Tpyaa
pabOTHUKOB CHUCTEMBI
YIPaBJICHHUS.
4. TumoBble HOPMBI  BpPEMEHHU.
O6nacTh UX TPUMEHEHUS.
5. Kak ucnonp3yroT HOpPMBI TpyAa
IIpHU pacnpeeneHun padbot?
YMeThb aQHATM3UPOBATH CUTYAIIMIO HA PHIHKE
HE(OPMATHOHHBIX IIPOAYKTOB 1 YCIYT, Ilpumepnvle npakmuyeckue 3a0anus
JTaBaTh IKCTIIEPTHYIO OIIEHKY 017 IK3AMENA:
CocraBuTh npodeccuorpaMmy
COBPEMEHHBIM CHCTEMaM
JIOKYMEHTOBEIA
AJIEKTPOHHOTO IOKYMEHTO000pOTa 1
BEJICHHUSI DJIEKTPOHHOT'O apX1Ba
Bnaners METOJIaMH aHaJIu3a CUTyalui B Pazpewiumo cumyayuu

o6acTi nH(GOPMAIIMOHHBIX
MPOAYKTOB U YCIIYT, @ TAK)KE METOJIOM
HKCHEPTHON OLIEHKU COBPEMEHHBIX
CO/1 v 2neKTPOHHBIX apXHUBOB

3aoanue 1:
Kak oOecneunth rapmMoHuio B

MIPOU3BOJICTBEHHON NEeATETbHOCTH?

(bopMyITUPOBKY
KOMITO3MIIMHU WU TPOITOPIHUOHAJIBHOCTHU U

[IpuBenure 3aKOHA
BO3MO’KHBIE BAPUAHTHI €r0 peau3alim.

3aoanue 2:

B cBoeii pabote, nocpsimeHHON
cnocobam KoHTponsi, Bumbsaim Oyun
nucan: «PBIHOYHBIA KOHTPOJb - 3TO
(opeinb, KIaHOBBII KOHTPOJIb - JIOCOCH,
o0a 3TuUX BHJA IPEKPacHbl M OYEHb




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

TpeOOBaTENbHBI, MJIs1 BbDKHBAHUS UM
HYXKHBI crienduueckue ycnous. Ilo
CPaBHCHHUIO C HUMH OFOPOKPATUYCCKHIA
KOHTPOJIb - 3TO COM, HEYKIIKOXKHUM,

HEKPACHUBBIA, HO CIIOCOOHBIA IKHTH
IOYTH B JIIOOOHM cpese U B pe3yibTare
OKa3bIBAIOIIHICS npeodagaromm
BugoM». Kak BBl lymaere, uTO aBTOp
UMeEJl B BUJIy B 3TOM CpaBHEHUU?

3adanue 3:

Kakwue nenu craBst nepes codoit
BEAYyIINC SMIOHCKUE W aMEPHKaHCKHE
opraam3anuu? Kakue oTiaudus B 3TOM
OTHOIICHHH  HWMEIOT  COBPEMCHHBIC
poccuiickue opranuszauu?

3aoanue 4.

[IpencraBbTe, 4TO BBl JOJKHBI
paboTaTh WM BECTH TEPETOBOPHI C
JIOABMH JAPYTOM KYJIBTYPHI, OMUIINTE
UX IIEHHOCTHBIC OpHEHTaluu. B dem
Ballll U WX OPHCHTAIUU OTIUYAFOTCS?
Kakue OBl
BO3HUKHYTh B CBSI3M C Pa3IUYUsIMHU B

BallInx OpI/IeHTaLII/ISIX?

POOJIEMBI MOTJIN

3aoanue 5:
Kakosel MOTYT OBITH
MPEUMYIIECTBA CYIIECTBOBAHHMS

HECKOJIbKUX CYOKYJIBTYp BHYTPH OJIHON
opranuzanuu? A HemoctaTku?

TTK-20- cnmocoGHOCTH
JMOKyMEHTaMH

10 HCII0JIB30BAaTh NPaBUJjIa OPraHu3anyu BCeX 3TanoB paﬁOTbl C IOKYMEHTaMH, B TOM 1M CJi¢ apXHUBHBIMH

3HaTh

IIpaBHJia OpraHu3ali BCEX 3TAIIOB
pa6OTBI C JOKYMCHTaMH, B TOM YHCJIC
APXUBHBIMH JOKYMCHTAMU

Hepeueub meopemuidecKux 6onpocoe

K 9K3aMeny:

1. Metonanl HCCIIEIOBAHUS
TPYIOBBIX IIPOLIECCOB
pabOTHUKOB anmapara
yIIpaBIICHHUS.

2. OcoOeHHOCTH  HOPMHUPOBAHHS
Tpyda  pabOTHUKOB  cdepbl
yIIpaBIICHUSL.

3. Eaunble  HOpMBI  BpEMEHH.

O06nacTp UX TPUMEHEHHUS.

4. ®otorpadus pabouero
BpemeHu. O01acTh MpUMEHEHHS
Y METOJUKA MPOBEICHUSI.

5. @DopMBI U METO/IbI KOMIUIEKCHOM
peraamMeHTaluu TpyJa




CTpyKTypHBIii

DJIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OneHouHble CpeacTBa
KOMITETCHIINH
paboOTHHUKOB anmapara
yIIpaBJICHUS.
Ymerpb UCIOJb30BATh IpaBuila opranusauuu | IIpumepnvie npakmuueckue 3a0aHus
BCEX ITANOB pabOThI C JOKYMEHTAMHU, B | 0151 IK3aMeHa:
TOM YHCJI€ apXUBHBIMU JTJokyMeHTaMu | CocTtaBuTh npodeccruorpammy
apxuBapuyca
BHaI[eTB CITOCOOHOCTBIO KCITOIB30BATh IIpaBujia OpraHu3aluu BCEX Pa3pemumb c”myauuu

JTaIoB pa60T1>1 C IOKYMEHTaMU, B TOM YUCJIC aPXUBHBIMU
JAOKYMEHTaMU

3aoanue 1:
B
middepentmanus u uaterpanusi? [pu

yem 3aKJII0YaETCS
KaKOM THIIC HEOIPEICICHHOCTH CPEIIbI
muddepeHManys 1 UHTerpamus 0yayT
MakCUMaJIbHBIMUA? MUHUMAJILHBIMU?

3aoanue 2:
Ecnmu  Obl BBl pyKOBOIWIU
oJIpa3ielicHueM IperoIaBaresei

YHUBCPCHUTECTA, KaK OBl BBI MMOCTPOUIN

CTPYKTYDY,
OTIIMYaJach OT CTPYKTYpbI

€ro u uyeM OBl OHa
BaIlIero
noJipa3ieNieHusi B TOM Cilydae, eciu Obl

BBl PYKOBOJMIIN OyXrantepueit?

3aoanuel 3:
Kaxk MPOSIBIISIETCS 3aKOH
CaMOCOXpaHEHUS B COIUAIBHBIX W

6uonornueckux cucremax? IlpuBenure
TIPUMEPEI.

3aoanue 4:

KakoBa ponp uHpopmanuu B
ylpaBieHuecKol aearenpbHocTn? Kakue

yCIOBHA  BJIMAIOT  Ha  YpOBEHb
OTKPBITOCTH yIIpaBJIEHYECKOM
uHpopmanun?

3aoanue 5:

IIpuBenure bopMyITHUPOBKY
3aKOHa MH(OPMUPOBAHHOCTH -
YIIOPSIOYCHHOCTH W BapUaHTHl €ro
peanu3anum. Kakue CJICAICTBUS
BBITEKAIOT u3 3aKOHa
MH(POPMHUPOBAHHOCTHU -
YIOPSA0YEHHOCTH?

IIK-24- Bi1ageHueM Hi

ABBIKAMH OPraHU3alMH CIIPABOYHO-TIOMCKOBBIX CPEACTB U UCMOJIb30BAHUA APXUBHBIX IOKYMEHTOB

3HaTh

OCHOBHBIC MMOHATUA U OPCACIICHUA
CITPAaBOYHO-TIIOMCKOBBIX CPEACTB U

Hepeuenb meopemu4ecKux 6onpocos
K 9K3AMEH).




CTpyKTypHBIii

JJIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OneHouHble CpeacTBa
KOMIIETCHIIMH
HCIOJIb30BAaHUs APXUBHBIX 1. Meronuka pa3paboTku
JOKYMEHTOB HOPMAaTHBOB YHCJICHHOCTH.
2. Hopmbl COOTHOIIEHUH U HOPMBI
YIIPaBISIEMOCTH.
3. OnTumuzanus YHCJIEHHOCTU
pabOTHHUKOB amnmapara
yIipaByieHUs Ha 0a3e U3y4YEHUs U
aHaJIN3a UX 3arpy3Ku.
4. IlpoextupoBaHue
MH(POPMALIMOHHOM IMOJCUCTEMBI
yIpaBJICHUS.
5. HurerpupoBaHHble
MH(POPMALIMOHHBIE CUCTEMBI KaK
4acTb OpraHU3allMOHHOTO
IPOEKTa  COBEPIICHCTBOBAaHUS
CUCTEMBI YIIPaBJICHHUS.
Ymerb OpPraHU30BBIBATH Ilpumepnvle npakmuueckue 3a0anus
CIIPaBOYHO-TIOUCKOBBIE CPENICTBA U 014 IK3amMeHna:
HCIOJIb30BAaHUs aPXUBHBIX C 4ero HauMHAETCS MOACIUPOBAHNE
JIOKYMEHTOB TE€XHOJIOTMYECKON MOJICUCTEMbI
YIIPaBJICHMUS:
C OIPEIECIICHNs YIIPaBIEHYECKON
IPOLEAYPBI;
C COCTaBJICHMSI IEPEUHS
YIPaBIEHUYECKUX IPOLEAYD;
C OIpEICIICHHs YIIPaBJIEHYECKON
olepanuu
C COCTaBJICHHUs CIMCKA JOKYMEHTOB,
00pa3yIONIUXCs B OpraHU3aIUH.
BHaI[eTI) HaBBIKaMM OpraHU3allii CIIPaBOYHO-IIOMCKOBBIX CPEACTB U Pa3pemumb cumyauu”

HCIIOJIb30BaHU APXUBHBIX TOKYMEHTOB

3aoanue 1:

KakoBo  paszmuume  Mexnay
dbopmanmzanueld W CrenuamTu3anuei?
Kak BB  nmymaere, MOXeT 1H
OpraHu3amnysi ¢ BBICOKUM YPOBHEM
OJIHOT'O u3 3TUX CBOMCTB
JEMOHCTPUPOBATh  TaKXK€  BBICOKUU
YPOBEHb JIpyroro?

3aoanue 2:

[Touemy OpraHu3anus,
cocTosmas W3  JIIOACH,  JOJKHA

U3y4aTbCa Ooiee KOMIIJICKCHO, 4YEM

cucTeMa MalmugHoro tuna? Yro 3Hayut

9TOT KOMIUIEKCHBI  MHOAXOnm IS
MEHEIKEPOB?

3aoanue 3:

Kakas CBSI3b MOXKET
CyIIIECTBOBATH MEXTY LIENBIO




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

COBCPUICHCTBOBAHUA n Pa3BUTHUA

pabOTHUKOB KOMIAHWUH U  IEJBIO
BHEJIPEHUS WHHOBAIMA M W3MEHEHUM?
Kak sty nenu mMoryr ObITH CBSI3aHBI C

LEeNpl0 Mmpou3BoauTenbHOCTH? Kakum

obpazom ITH eITu MOT'YT
KOH(JIMKTOBATh MEXITY COO0M?
3aoanue 4:
OObscHUTE, novyemMy

KOMIUIEKCHBIA XapakTep Cpebl BEIET K

YCIIOKHEHUIO OpraHu3aIMOHHON
CTPYKTYpHbI?

3aoanue 5:

Oo6cynure, novyemMy TUTSt
COBpPEMEHHBIX OpraHu3aluii
MEXTYHApOIHbBIN CEKTOp Ooee

3HA4Y1MM, UYC€M BHYTPCHHHUC CCKTOPBLI.
HpI/IBCI[I/ITe HCCKOJIbKO IIPUMCPOB TOI'O,
KakK MG)KIIYHaPOI[HI)Iﬁ CCKTOpP BJIMACT Ha
opramu3alid B BallleM TIOpoacC HIIN
MECTHOCTH.

TIK-26- B1agenueM H.
HOMEHKJIATYPBI /IeJT

aBbIKAMH OGPKGOTKP[ JOKYMEHTOB Ha BCeX dTamnax ZlOKyMeHTOOﬁOpOTa, CUCTEMATH3allUU, COCTABJICHUS

3HaTh

BCE ATarnbl 00pabOTKU TOKYMEHTOB;
ATambl TIOKYMEHTO000pOTa,
CHCTEMATHU3aIlMH U COCTaBJICHHUS
HOMEHKJIATYPHI JIeT

Ilepeuenv meopemuueckux 6onpocoe
K IK3aMeny:

1. Metons aHaIM3a
MH(OPMALIMOHHBIX IIOTOKOB.
BxopHbIe ¥ BEIXOJHBIC JaHHBIE.

2. PazpaboTka mpemtoKeHuid st

rapaHTuu JOCTOBEPHOCTH
HMH(}OPMALIOHHOTO
o0ecrieyeHus U 3aIIUTHI
nHpopmanuu oT
HECaHKIIMOHHUPOBAHHOTO
JOCTyTA.

3. IIpoextupoBanue
OPraHU3aAIMOHHON TMOJICUCTEMBI
YIIPABJICHHUS.

4. TlpoexTupoBaHue
OpPraHU3alMOHHON CTPYKTYPHI U
pacupeneseHus MOJHOMOYMM U
OTBETCTBEHHOCTH B aIapare

yIpaBIeHUS.

5. OyHKIUU CTPYKTYPHBIX
MOJIpa3eiecHnii U paOOTHUKOB
YIIPABJICHYECKOTO amrmapara.
B3anMmooTtHoOIIEHIS MEXIY
CTPYKTYPHBIMH

noApa3ACICHUAMMU.




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

Obecneuenne B3aMMHON YBSI3KH
1ejaeld OpraHu3aluu W Iejei
MOJpa3IeIICHUM. Mertob1
JOCTHKCHHS s dexTuBHOU
WHTETpaIuu.

YmMmern

00pabaTbIBaTh JOKYMEHTHI
(pa3nu4HOTO poJia ) Ha BCEX dTarax
paboThI ¢ HUIMH; CUCTEMATH3UPOBATh
JIOKYMEHTHI (Pa3IudHOro poja);
COCTaBIISITh HOMEHKJIATYPY A€

Ilpumepnvlie npaxmuueckue 3a0anus
oA IK3aMena:

CKoJbKO paznenoB B
JOJKHOCTHOM MHCTPYKLHUU:

Bribepure oguH OTBET:

&
a.b
b. 10
c.4

d.7

I

Bnaners

HaBbIKaMU 00pa0OTKM IOKYMEHTOB Ha BCEX dTamax
JIOKYMEHTO000pPOTa, CHCTEMATU3AIMH, COCTABIICHHUS
HOMEHKJIATYpBI JeJT

Pazpewtumo cumyayuu

3aoanue 1:

[Ipoananu3upoBarsb
OpraHU3aIMOHHYIO CTPYKTYpPY
oOIIeCTBEHHON  opraHu3anmuu  (Ha
BBIOOD).

3aoanue 2:

Ha OCHOBE HMEIOIITUXCSI

HUCXOIHBIX JTAHHBIX HEOOXO0IUMO

OTIPEJIEIIUTh AIIEMEHTHI
CaMOOpTaHU3aIH Ha npuMmepe
KOHKPETHOW opraHu3aiuu (Ha BIOOp).
3aoanue 3:
Pa3paborath AITOPUTM

(YHKIIMOHMPOBAHUS MEXaHHU3Ma JIF000i
COIMAIPHON OpraHu3aIuu (Ha BBIOOD).

3aoanue 4:

Omnwucarp WUCTOYHUKHU
uHdopManuy,  HEOOXOIUMBIE  JUIA
BBISIBJICHHUSI U ompeaeneHus sddexra
CaMOOpraHU3allii B KOJJICKTHBE.

3aoanue 5:

[TpuBeMTE W ONMUTIIATE PAMEPHI
OpraHu3aliuii, KOTopble B HaWOOJbIIEH
CTETICHU TPHOJIMKAIOTCS K OFOPOKpAaTHH
WACATHLHOTO THUTIA.




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

JIIK-1- cnocodHOCTH

0 paBpaﬁaTLIBaTb NaKeThbl JIOKAJIbHBIX HOPMATHBHBIX AKTOB U HOPMATHBHO-METOAUYECCKUX TOKYMEHTOB I10

HHGOPMALMOHHO-I0KYMEHTAIIHOHHOMY 00eCIIeYeHHI0 YNIPABJICHHS! H ADXMBHOMY XPAaHEHHUIO TOKYMEHTOB

3HaTh onpeaeseHue JIOKAIBHOTO | Ilepeuens meopemuueckux 60npocoe
HOPMaTUBHOTO aKTa, IIOHSATUE | K IK3AMEHY:
HOPMAaTHUBHO-METOJUYECKOMN 1. TlpoexkTtrpoBaHHE€ HOPMATUBHOM
JIOKYMEHTAIUH, B 4acTu MOJACUCTEMBI YIIPABJICHHUS.
HHOOPMALHOHHO-TOKYMEHTAILIHOHHOTO 00ecreyeHHI0 2. Coz[epn(aHHe "
yIpaBJICHUS U apXUBHOTO XPaHEHUs JOKYMEHTOB

COILIMATbHO-?KOHOMHYECKOE
3HAYEHHUE HOPMUPOBAHUS TPya.

3. ®yHKUUU HOPM TpyZa.

4. OcoOeHHOCTH HOPMHUPOBAHHS U
perinaMeHTanuu
YIPABIEHYECKOTO TPyaa.

5. IlpoexkTupoBaHue MOJCUCTEMBI
HOPMHUPOBAHUS Tpyna
CIyKallHX.

YMeThb pa3pabaThIBaTh MAKETHI JIOKATBHBIX Ilpumepnuie npakmuyecKkue
HOPMAaTHBHBIX aKTOB U 3a0aHUA 071 IK3AMECHA:
HOPMaTUBHO-METOJUYECKHUE CKOJBKO pa3ziesioB B MOJIOKEHUHU
JOKYMEHTBI B 00J1aCTH O CTPYKTYPHOM IOJIPa3ACIICHUU:
MH(OPMALIMOHHO-OKYMEHTAI[HOHHOT O BriGepuTe oquH OTBET:
o0ecrieueHus yrnpaBIeHUs U - a7
apXMUBHOTO JIeJIa .

{

b.5
¢ c. 10
© da

Brnagers METOAaMH pa3paboTku MaKkeToB | Pazpewuums cumyayuio:

JIOKAJbHBIX HOPMATHBHBIX aKTOB U | JlefiCTBHE KaKOTo U3 3aKOHOB
HOPMaTUBHO - METOJIMYECKUX | OpraHU3aIK HaOII01aeTCsl B JTaHHOM
JTOKYMEHTOB B YacTH | cutyanun?
MHPOPMALMOHHO-IOKYMEHTAI[HOHHOTO o0ecreyeHnIo

YHpaBJICHUS U apXUBHOI'O XpaHECHUS TOKYMEHTOB

B 1897 r. Ha ceBepo-3anane Kananpl, B
Oacceiine p. Knonnaiik 611 00HapyxeH
30JI0TOHOCHBIN yyacTok. CoOBITHS,
MOCTIETIOBABIIIUE 32 STUM OTKPBITHEM,
MOJTyYHMITN Ha3BaHHE «30JI0TOU
JTUXOPAAKW» U MPOAOJKAINCH 10 1963
r. JlaHHas cuTyanus
XapaKTepu30Bajach HEOOBIKHOBEHHBIM
SHTY3UA3MOM U pabOTOCIIOCOOHOCTHIO
cTaparesiei, CTpOUTeNeH, JOPOKHUKOB
1 paOOTHHUKOB JIPYTUX CHEIHATbHOCTEN

JIIK-2- cnocodHOCTH

10 OPHEHTHPOBATHLCH B 3aKOHOJATEJILHOM 1 HOpMaTHBHO-MeTOHH'{eCKOﬁ 0aze

l/lH('l)OpMaHP[OHHO'HOKyMeHTaIIl/IOHHOFO obecrnieyeHust YHpaBJ/ieHHUSI 1 APXUBHOI0 /1eJ1a U CMEKHBIX odJ1acreit

3HaTh

3aKOHOAATCIbHYIO U
HOPMaTHBHO-METOIUYECKYIO 0a3y
MH(OPMAIMOHHO-T0OKYMEHTALIHOHHOTO
oOecrieueHrs ynpaBiaeHUs U

apXMBHOTO JIeJa U CMEXHBIX o0acTeit

Hepeuenb meopemu4ecKux 6onpocos
K 9K3AMeHy:

1. HopmupoBaHue yMCTBEHHOI'O
TpyZza.
2. 3apyOexHBbIN OIIBIT




CTpyKTypHBIii
3JEMEHT
KOMIIETEHIINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeacTBa

HOPMHUPOBAHUS.

3. llonsatue opraHuzanuu TpyAa
IepCcoHaIa.

4. Tlopsmok yuera BbBIIOJHEHUS

pabor.

VYcnoBus Tpyna.

6. DOpronommuueckoe
IPOEKTHPOBAHUE.

o

YmMmern

OPHUCHTHPOBATLCA B
3aKOHO/IaTEeIILHOMN U
HOPMaTUBHO-METOAMYECKOI 0aze
MH()OPMAIIMOHHO-TIOKYMEHTAIIOHHOT O
o0ecrieyeHus yrpaBieHUs U
apXMBHOTO JIeJIa ¥ CMEXHBIX 00J1acTei

Ilpumepnvlie npaxmuueckue 3a0anus
0Ns IK3aMena:
«BeprukanpHOe 30HUPOBAHUE,
T.C.
Bri6epute ouH OTBET:

¢
a. T.c.

T.C.

1o YPOBHSIM
KOrja  KaxJoe
[oJIpa3ieiieHue OpraHu3aluu
pasMemaercs CTpOro 1o
UEpPapXUYECKUM YPOBHSM YIIPaBICHUS

-

YIPaBJICHMUS,

b.r.e. 1m0  ypoBHAIM

OpraHu3aIu

C. T.C. IIO HECPAPXUH

d. T.e. B «30HE»
BCPTUKAJIBHOT'O IIOAYUHCHU S
(YHKITMOHATTLHOMY ~MEHEIKEpYy WU
VIIPABJISIOIIEMY Opra"u3aiuen
JOJDKHBI ~ pa3MelaTbCsi TOJBKO  T€
yIPaBJICHUYECKUE WIu
MIPOU3BOJICTBEHHO-OBITOBBIE
MOJIpa3IeIICHUs, CITYKOBI
OTJENbHBIE  JIOJXKHOCTHBIE
OopraHu3aluu, KOTOpEIE
HEMOCPEACTBEHHO  aIMUHHUCTPATUBHO
MOMYUHAIOTCA DTOMY MEHEIDKEPY

1503051
MMO3UIINH

Bnanets

MIPAaKTUYECKUMU HaBbIKAMHU
HCIIOJIb30BAaHUs 3aKOHOAATEIBHOU U
HOPMAaTUBHO-METOANYECKOM 0a3bl mpu
MOZCJIIMPOBAHUU CUCTEM YIIPABJICHUS
OpraHu3aIyu

Pazpewiums cumyayuio:

3Has 3aKOH CaMOCOXPaHEHUs],
OTIpeIeTTUTE TIOTCHIINA CO3UIAaHUS U
MOTEHIMAJ Pa3pyIICHUS B KAXKJIOM
KOHKPETHOM CJTy4ae U BO3MOYKHBIE
MyTH BBIXOJA U3 CIOKUBILIUXCS
CUTYyallHUi.

m Komnanusa «MoOHOJUT» UMEET
MMYIIIECTBEHHBIN KOMIIJICKC
cTouMocThio 10 MitH. pyo.,
BKJTIOYAIOIIHH CTOMMOCTD
000pyIOBaHUs, THCTPYMEHTA, apeHIbI
MIPOM3BOJICTBEHHBIX TIOMEIIEHUH U 1.
B xope cBoeii neaTeIbHOCTH KOMITAHUN
norpeboBascs kpeauT B 21




CTpyKTypHBIii
3JEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHUS OueHoYHbBIE CpEACTBA
KOMIIETEHIINH

KoMMepueckoM 0anke «Orau MockBbI»
B pa3mepe 8 MiH. py0. nox 30%
ro/ioBbiX. CTOUT JIM KOMIIAHUU B
JTAHHOM CJIy4ae Corjamiatbcs Ha
ycloBus Kpeaura?

m [[po10BOILCTBEHHBIN Mara3uH
«KopseT» ObLIT 3apeTUCTPUPOBAH B
1984 r. kak TOBapUIIECTBO C
OTPaHUYEHHOUN OTBETCTBEHHOCTHIO
(TOO). Cormnacho ct. 6 PenepaabHOrO
3akoHa «O BBEJCHUU B JICHCTBUE
nepBoi yactu ['paxkiaHCcKoOro Koaekca
Poccuiickoit @enepanun» ot 21
okTsA0ps 1994 r. Bce TOO nomxHBI
MIPOUTH MEPEPETUCTPALIUIO U U3MEHUTH
npaBoBYyIO (OpMy Ha OOIIECTBO C
OTPAaHUYEHHOUN OTBETCTBEHHOCTHIO
(000) mm OAO, 3A0 u np.

m Artomikona «Boaurens» umeer 10
MaluH U 18 UHCTPYKTOPOB 1O
BOoxkJIeHuIo Ha 100 yyamuxcs. B
TeKylleM Habope yAanoch NpUBJeYb
JUTst 00y4deHust ToIbKo 60 cirymaTeneit
u3 3armnaHupoBaHHbIx 200. Obmas
CyMMa OILIaTHI 3a Mpoliecc 00ydeHus
3HAUYUTENIbHO MEHBLIE, YEM CyMMa
3aTpar Ha Mpolecc 00yYeHus co
CTOPOHBI IIKOJIBL.

0) Ilopsinoxk mpoBeneHHMs] NMPOMEXKYTOUYHOW ATTECTALMM, MOKA3ATeJd U KPUTEPHUHU
OLICHMBAHUSA:

Ilpumepnaa cmpykmypa u cooepycanue nyHKma:

IIpomesicymounas ammecmayus no oucyuniune « Mooenuposanue cucmem OOKyMeHMayuu
opeanuzayuwy 6KII0YAem meopemuyecKue 80NPocsl, NO360NAI0WUE OYEHUMb YPOBEHb YCBOECHUS
00YYAIOWUMUCS 3HAHUL, U NPAKMUYECKUe 3a0aHUs, BbIAGTAIOWUE CMENneHb CHOPMUPOBAHHOCMU
YMeHUll U 61a0enUtl, NPOBOOUMCS 8 (hopme IK3AMeHA U 8 hopme 8bINOTHEHUA U 3aUUMbl KyPCOBOU
pabomul.

OK3ameH no OaHHOU OUCYUNIUHe NPOBOOUMCS 8 YCMHOU ¢hopme No IK3AMEHAYUOHHBIM
ounemam, Kaxcovlil U3 KOMOPLIX GKAOYAem 2 Meopemuieckux 60npoca u 00HO NPAKmMu4ecKoe
3a0anue.

Ilokazamenu u Kpumepuu oyeHUBAHUA IKIAMEHA:

— HA OYEHKY «Omauuno» (5 6annos) — obyuarowuiicss 0eMOHCMpupyem 8blCOKUU yPOBeHb
chopmuposaHHoCmU KOMREMeHyull, 8CeCMOpPOHHee, Cucmemamuyeckoe u 2nyboKoe 3HaHue
yuebHo20 mamepuanda, c80O00OHO BbINOJHAEM NPAKMUYecKue 3a0aHus, c60000HO onepupyem
BHAHUAMU, YMEHUAMU, NPUMEHSeM UX 8 CUMYAYUSIX NOBbIUEHHOU CTLOHCHOCTU.

— Ha OYeHKy «xopouwioy (4 obanna) — obyyarowulicsi deMoHCcmpupyem cpeoHutl YposeHb
chopmuposaHHoCmuU KOMNEmeHyuil. OCHOBHble 3HAHUS, YMEHUs OCB0€Hbl, HO OONYCKAIOMCS



He3HauumenbHvie OWUOKU, HEMOYHOCMU, 3aAMpPYOHeHUs Npu aHATUMUYECKUX Onepayusx,
nepeHoce 3HaHull U YMeHUll Ha HOBble, HeCMAHOAPMHbBLE CUMYAYUU.

— Ha OyeHKy «yooenemeopumenvHoy (3 6ania) — obyuarowuiics OemMoHcmpupyem
NOpPO208blil YPOBEHL CHOPMUPOBAHHOCIU KOMHEMEHYUL: 8 X00e KOHMPOIbHbIX MepOnpUsmuil
O00NYCKAIOMCcs OWUOKY, NPOSAGIAEMCs OMCYMCMEUe OMOeNbHbIX 3HAHUL, YMEHUll, HABbIKOG,
00YYAOWULICS UCNBIMbIBACM 3HAYUMENbHBIE 3AMPYOHEHUs. NPU ONEPUPOBAHUU 3HAHUAMU U
YMEHUAMU NPU UX NepeHOCe HA HO8ble CUMYayulL.

— HA OYEHKY «HEYO061emBEoOPUMeENbHO» (2 baina) — 00yuaowuiics 0eMOHCMpUpyem 3HaHuUs
He bonee 20% meopemuuecko2o mamepuand, OONYCKaem CyujeCmeeHubvle owuoKu, He MONCem
NOKA3amb UHMENIEeKMYallbHble HABbIKU PEUEeHUs NPOCIbIX 3a0ay.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ann) — obyuarowulics He MoxHcem NOKA3AMb
3HAHUSL HA YPOBHE B0CNPOU3BEOCHUS U OOBACHEHUs UHGOPMAYUU, He MOodcem NnoKa3amo
UHMeNLIeKMY albHble HABIKU PeUeHUsl NPOCMbIX 3a0ay



