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PaGouyas mporpaMma COCTaBJieHa Ha OCHOBE ®I'OC BO 1o HampapieHHIO MOArOTOBKH
46.03.02 JIOKYMEHTOBEJIEHUE 1 APXUBOBEJIEHME (yposennb Gakanappuara) (npukas
Muno6prayku Poceuu ot 06.03.2015T. Ne 176)

PaGouas mporpaMva paccMOTpeHa M ofo0peHa Ha 3ace/laHiM xadepsl
[lesarornuecKoro 06pasoBaHMs 1 JI0KYMEHTOBE/ICHHS ) f
4/{ ) C.C. BekanoBa
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03.03.2020 r. mporokon Ne 6
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Jluer akTyaauzanuu padoveii nporpaMmabl

Pa6oyas nporpamMma IepecMoTpena, obcyxkiena u onobpena Juts peasmsanmn B 2020 - 2021
yueGHOM roy Ha 3aceanuy Kapeapsi Ilenaroruueckoro 06pazoBaHus 1 JOKYMEHTOBEICHHS

Ne 1
C.C. Benukanosa

ITpotokon ot 03 cg ",f,-’. % 0
3as. kadeapoi (Q;{/

g 4
PaGouast mporpaMma mepecMoTpeHa, o6cyxk/iena u ofobpena juis peaymasaiuu B 2021 - 2022
yueGHOM roj1y Ha 3acenanuy kadenpsr Ilenaroruyeckoro o6pasoBanus ¥ JOKYMEHTOBEICHHS

[Tpotokom ot 20 r. Ne
3as. kapenpoi C.C. Benmkanona

2 -

PaGouast mporpamMma IepecMOoTpena, o6cyxkiena i oxobpena Juis peanusanuy B 2022 - 2023
yue6HOM rojy Ha 3acenanuu kadenpsr Ilenaroruyeckoro 06pasoBaHus U JOKYMEHTOBEICHHSA

[Tporokom ot 20 r. Ne
3as. kadenpoii C.C. Benmkanosa

Pa6ouas mporpaMma nepecMoTpeHa, 06cyxk/iena 1 oxobpena juis peanusanuu B 2023 - 2024
yue6HOM rojty Ha 3acenanuy kadenpsr Ilenarornyeckoro 06pa3oBaHus U JJOKYMEHTOBEICHHS

IIporokon o 20 r. Ne
3as. kadeapoit C.C. Benukanosa

PaGouas nporpamMma rnepecMoTpeHa, 06cyskieHa 1 onobpeHna uis peanusaiuu B 2024 - 2025
yueGHOM rojy Ha 3acenanuu Kapenps: Ilerarornyeckoro o6pasoBaHus U JOKYMEHTOBEICHHUS

[Tporokon or 20 r. Ne
3aB. kadpenpoi C.C. Benmkanosa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

* BBISIBJICHHUE ClIeUU(DUKN OpraHu3alyuy U JOKYMEHTHPOBAHUS pabOTHI C 0OpalICHUSIMU
rpakJlaH KaKk OTHOCHUTEJIbHO CaMOCTOSITEIbHOM CHCTEMBI JEJIONPOU3BOACTBA TOCYAaPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CAaMOYIPaBICHUS;

* PAaCCMOTPEHHE HOPMATHBHO-METOAMYECKON 0a3pl OpraHu3aIlii U JOKYMEHTUPOBAHUS
pabo-Tbl ¢ 0OpaleHUSIMU TPaXKIaH Ha (eepaibHOM YPOBHE, YpOBHE cyObekTa PO, B OTAENbHBIX
OpraHu3aIusX.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMsl

JucuuruinHa Opranuzanust paboThl ¢ OOpaIlleHUs MU TPAXKAAaH BXOJUT B BaApUATUBHYIO
4acTh y4eOHOTO I1aHa 00pa30BaTENbHON MIPOTPAMMBI.

Jus  u3ydeHWs  AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUs,  BIAJCHHS),
c(OpMHUPOBAHHBIC B PE3YIIBTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

I'ocynapcTBeHHbIE, MYHUIIMIIAIbHBIE U BEJIOMCTBEHHBIE APXUBBI

[ToaroroBka Kk ciade u cjaua rocyapCTBEHHOTO SK3aMeHa

[Ipon3BoacTBEHHAs — IPEAUIIIIOMHAs IPAKTUKA

OO0paboTkH U 3a1uTa JOKYMEHTUPOBAaHHOW HH(POpMAIIUU

[TpakTHKyM 11O COCTaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

TexHuueckue cpeicTBa yrnpasieHHs B JOKyMEHTALlMOHHOM O0€CIIeYeHUH YIIPaBICHUS U
apxXuBax

NudopmannonHoe obecrieueHue yrpaBaecHUsS

HopmaruBHas 6a3a 1e10BOro nucbma

JIMHrBUCTHYECKHE OCHOBBI JIEJIOBOTO MUChMA

JIoKyMeHTallMOHHOE 0OecieueHue roCyAapCTBEHHOT0 ycTpoiicTBa B PO

Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAMOHHOT0 00eCTIeYeH s YIIPaBICHUs

OCHOBBI CEKpETapCKOTro 00CTyKUBaAHUS

ITpon3BocTBEHHAs - MPAKTHKA MO MOJIYYEHHUIO NMPO(EeCcCHOHAIBHBIX YMEHUN U OIbITa
poeCCHOHAIBHON IEeSITETLHOCTH

CoBpeMeHHas opraHu3alys rocy/1apcTBEeHHbIX yupexxaeHuit Poccun

IHonuronorus

3HaHus (YMEHUs], BIAJCHUs), TOJYYEHHbIE NPU U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEO0XOAUMBI JUISl U3yUeHUS TUCIUIUTNH/TIPaKTHK:

I'ocynapcTBeHHbIE, MYHUIIMIIATbHBIE U BEIOMCTBEHHBIE APXUBBI

Jlenosast mepenucka

JlokymeHTaIrmoHHoe obecreueHre rpak IaHCKUX OTHOIICHH B PO

JIOKyMEHTHasi TMHI'BUCTUKA

HopmaTtuBHas 6a3a nenoBoro nuchbma

[IpakTHKyM IO COCTAaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

Jlenonpon3BOACTBO MyHUIIMIIAIBHBIX YUPEXKACHUN

JIOKyMEHTallMOHHOE ~ O0O€ecliedeHHe YIpaBieHHs] Ha MPEANPUATHUAX  PA3TUUYHBIX
OpraHu3alMOHHO-TIPABOBBIX (hOpM

ITonroToBka K 3alUTe U 3aIIMTa BBITYCKHON KBAIM(UKATMOHHON paboThI

[ToaroroBka k cade u cjaua rocyapCTBEHHOT0 SK3aMeHa

[Tpou3BoaCTBEHHAS — IPEAUIIIIOMHAs TPAKTHUKA

3 KomnereHuuu ody4yaroiierocsi, popMupyemMbie B pe3yabTaTe 0CBOEHUsI

AMCHUIIMHBI (MOIYJISI) M IIJIAHUPYEMbIE pPe3yJbTAThl 00y4eHUs

B pe3ynbprare ocBoeHUS AUCITUTUIMHBI (MOayIs1) «OpraHusanus padboThl ¢ 00paIeHUsIMA
rpaXkaan» 00yJaroIIHuiics JOKEH 00JIaaTh CIeTYIOIIUMHA KOMITETCHIIUSMU:



CTpyKTypHBII [Tnanupyemblie pe3yabTaThl 00ydeHUs
JJIEMEHT
KOMIIETCHIIMH
OIIK-3 BJIaJIeHUEeM 0a30BBIMH 3HAHUSMHU CUCTEM OPTaHOB rOCY/IapCTBEHHON U

MYHHHHHaHBHOfI BJIaCTH

3HaThb CTPYKTYPY U (YHKIIMH OPTAHOB rOCYJAPCTBEHHON M MyHUIIUTIAIbHON
BJIACTH, 3a/IeHICTBOBAaHHBIX B pabOTe M0 OTBETaM Ha OOpallleHUs IPaX/1aH.

Ymerp OIPEAEIATh COCTAaB U 00SA3aHHOCTH JIOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32
OpraHu3alyio padboTsl ¢ 00palEHUSIMU I'paXkJaH, ONUPAsiCh Ha JIOKAJIbHbIE
aKThl JAHHBIX OPraHOB BJIACTH.

Buianers HaBBIKAMHU NIOMCKA HH(POPMAIIH O CTPYKTYpE OpPraHOB TOCYAapCTBEHHOM U

MYHHIIMITATEHOM BIACTH HAa OPUIMATBHBIX CaliTax OPraHoOB BJIACTU U
yIpaBJICHUs], @ TAK)KE Ha CIIPaBOYHO-UH(POpMalilmoHHOM MHTepHET- nopTaine
«ITopran rocynapctBeHHbIX ycayr Poccuiickoit @enepannny; HaBbIKaMHu
0TOOpa HOPMATUBHO-TIPABOBBIX aKTOB, 3aKOHOATEIEHO
pErIaMeHTHPYIOMUX padoTy ¢ 0OpaIIeHUSIMH IPAXKIAH B YKa3aHHBIX
opraHax, BKJIFO4asi HEOOXOIUMBIH HA0OP JIOKATEHBIX aKTOB.

[TK-10 BirageHNEeM IPUHIIMITAMA H METOJIAMH CO3/IaHUS CIIPABOYHO-UH(OPMAITUOHHBIX CPEJICTB K

JIOKyMEHTaM

3HaThb METOJAbI CO3JaHUA ITOJIHOI'O KOMIIJICKCA B3aUMOCBA3aHHBIX 1
B3aMMO/IOTIOIHSAEMBIX CIIPABOYHBIX CPEJICTB JIJISl OCYLIECTBICHUS KOHTPOJIA
Y TIOMCKOBOM pabOThI B MPOIECCe OATOTOBKM OTBETA HA OOpaIeHHs
rpakJaH U OpraHu3alMu ONEPATUBHOIO XPaHEHUSI JOKYMEHTOB

Ymetp CO3/1aBaTh MOJHBIA KOMIUIEKC CIIPABOYHBIX CPEACTB MO padboTe ¢
oOparlieHusIM TpaxaaH

BJ'IaI[eTB HaBbIKaMU CO3AaHWA OCHOBHBIX CIIPABOYHBIX CPCACTB JJIA MMOMCKOBOM

paboThI B Ipolecce NOArOTOBKM OTBETA Ha OOpAallleHNs TpakJaH U
OIEepaTUBHOTO XpaHEHUs JOKYMEHTOB 110 oopamieHusm rpaxaad (PKK) u
MOJIb30BaHMs UMH (HOMEHKJIATypO JeJl, perUCTPAIlMOHHO- KOHTPOJIbHOM
KapTOM, ONMKCHIO).

[1K-19 ciocoOHOCTHIO UCTTOIB30BATH MTpaBUJIa MOJATOTOBKHU YIIPABIEHYECKUX JOKYMEHTOB U
BEJICHUS JIEJIOBOM MEPENUCKu

3HaTh

NepeveHb yIpaBIeHUYECKUX JOKYMEHTOB, CO3/1aBaEMBIX B IpoLecce paboThl
¢ 00palIeHUSIMU TpakKJIaH;

(bopmysip-oOpazer; mucbMa, 0OCOOEHHOCTH COCTaBIICHUS U 0pOpMIICHHUS
IMUCbMa-yBCAOMIICHHS, COITPOBOAUTCIILHOIO IIMChbMa, IMMCbMAa-0TBCTA,
MUChMa-3aIpoca;

TpeOoBaHUS K OPOPMIIEHHIO PEKBU3UTOB B 3aBUCUMOCTH OT BUJA JIEJIOBOTO
MUChbMa WM YIIPABICHUYECKOTO JOKYMEHTA;

IIEpeYEHb HOPMATUBHO-IIPABOBBIX AKTOB, PETYIUPYIOIINUX TOATOTOBKY
yIpaBJIEHYECKUX JIOKYMEHTOB IO OOPAIIEHUSM TPaKIaH.




VYmeTb

nonb3oBatbess ['OCTom P 7.097-2016 ipu opopMiieHUN PEKBU3UTOB
MMChMa M IPYTHX YIIPABJICHYECKUX IOKYMEHTOB 10 paboTe ¢ oOpameHusMu
rpa)<i1aH; noyib3oBarbcs OOIEPOCCUHCKUM TeMaTHYECKUM
KiaccuukaropoM oOpalieHnid TpakaH U OpraHu3alui B Impoiecce
JIOKYMEHTUPOBaHUA pabOThI C OOpalICHUSIMU TPaKIaH;

I10JIb30BAThCS JOKAJIbHBIMHM aKTaMHU IIPU ITOATOTOBKE IMHCEM U JIPYTUX
yIPaBICHUYECKUX JOKYMEHTOB 110 paboTe ¢ OOpallEHUSIMU TPaK/IaH;

Bnaners

HaBBIKaMU OIpe/IeNieHUs BUAA (3asBlICHUE, )Kano0a, MpeaoKeHue,
METULINSI, KOJJIEKTUBHOE OOpallieHne, X0JaTaliCTBO) 00pallleHUs TpakiaH;
HaBBIKAMH MCIIOJIb30BAHUS MTPaBUJI MOJTOTOBKH YIPABIEHYECKUX
JIOKYMEHTOB M BEACHUS MIEPEITUCKU. C TPAKIAHUHOM, TOCY/IapCTBEHHBIMU U
MYHUIUIIATEHBIMU OpraHaMu U OpraHUu3alMsIMU.

ITK-20 crmocoOHOCTBIO HCIIOIL30BaTh IIpaBuJia OpraHru3ali BCCX O3TAIIOB pa6OTI>I C
JOKYMCHTAMH, B TOM YUCJIC apXUBHBIMH JOKYMCHTaAMH

3HaTh

MpaBHJIa OPTaHU3AlMHU U TIOCIIEIOBATEIILHOCTD ATAIIOB JICIIONPOU3BOJICTBA
1o pabote ¢ oOpaleHUsIMUA TPaKIaH; METO/Ibl COBEPIICHCTBOBAHHMS
JIeTIONPOU3BOICTBA IO PAdOTE C OOPALICHUSIMH T'PaKIaH

YmMmern

BBIJICTISITH pa0OTy ¢ OOpANICHUSIME TPAXKIAH B CIICIIUATH3UPOBAHHYIO
OTpaciib JeONPOU3BOCTBA;

KCII0JIb30BaTh OCHOBHBIC MPABOBBIC U HOPMATUBHBIC AKT, PETYIUPYIOIINE
paboTy ¢ oOpalieHus MU TpaxkiaH IPU MOJAECTUPOBAHUH JAETOMPOU3BOICTBRA;
KOPPEKTHO BBIPAXKaTh U apryMEHTHPOBAHHO OOOCHOBBIBATH MOJIOKEHHS
3aKOHOAATENHHOM 0a3bl MPH OTBETE Ha OOpAIeHUs TPaXKIaH,

BBICTpPaMBaTh TEXHOJIOTMUECKYIO IIETIOYKY PabOTHI C OOpaIleHHsIMU
rpaxiaH;

onpeneNsaTh crenuduKy paboTsl ¢ 0OpaIIeHUSIMU TPAKIaH B 3aBUCUMOCTH
OT coJiep:KaHus oOpalieHusl.

BraneTs

MIPUHIIMIIAMUA OPTaHU3aIUH JeJIOMPOU3BOICTBA MO paboTe C YCTHBIMU U
MMCbMEHHBIMH OOpaIIeHUSMHU TPaXIaH;

MPAKTUYCCKUMH YMCHHUSIMHU M HABBIKAMU WHTEPIIPETAINN U
WCIOJIb30BaHUS JOKAIBHBIX aKTOB MPU MOJICITUPOBAHUH OpTraHU3AIUU
JIEJIONPOU3BOICTBA 110 OOPALIEHUSIM TPakK/]IaH;

METOJaMH aHaJIn3a OCHOBHBIX IIPABOBBIX U HOPMATUBHO-METOUYECKUX
JIOKYMEHTOB.

I1K-24 BJIAICHUCM HABBIKAMU OpTaHU3alluH CIIPABOYHO-ITIOMCKOBBIX CPCACTB U UCIIOJIb30BAHUA
APXUBHBIX TOKYMCHTOB

3HaTh

OCHOBBI OpraHU3aIMK CIPABOYHO-TIOUCKOBBIX CPEJICTB ISl  paboThI ¢
oOpallleHUsIMU TpaX/1aH;

crnenn(uKy CripaBOYHO-TIOMCKOBBIX CPEACTB, UCIIOIB3YEMbIX IPU paboTe ¢
oOpallleHusIMU Tpak/laH B OTJIMYHE OT MMPOYUX OTpaciient
JIEJI0NPOU3BO/ICTBA;

CHenu(pUKy CrIpaBOUYHO-TIOMCKOBBIX CPEJCTB, UCIIOJIb3YEMBIX IIpH paboTe ¢
YCTHBIMH, MIUCbMEHHBIMH O0pAIlIEHUSIMU TPaK/JaH, a TAKKe 0OpaleHUsIMH,
NepeJaHHbIMU B 3JIEKTPOHHOM BHJIE 110 ceTu MIHTepHeT




VYmeTb

o0cyxmarh cmocoOsl 3(h(PEKTUBHON OpraHU3aIMHU CIIPABOYHO- ITOUCKOBBIX
cpeactB U 3(h(peKTUBHOTO UCIIOIB30BAHUS APXUBHBIX JOKYMEHTOB B paboTe
¢ oOpaleHNsIMU TPAXKIaH;

MPUMEHSTH CIIPABOYHO-ITIOMCKOBBIE CPEACTBA B pa0OTE C  YCTHBIMH,
MUCbMEHHBIMU OOpaIeHUsIMH I'PakKaaH, a TakKe 00paIeHusIMH,
NepeaHHbIMU B 3JIEKTPOHHOM BHJIE 110 ceTH MHTepHeT

Bnaners

OCHOBHBIMH METOJIaMH PEIICHUs 3a7a4 B 00J1aCTH OpraHu3aluu
CIPABOYHO-TIOMCKOBBIX CPEJICTB M UCTIOJIB30BaHUS APXUBHBIX TJOKYMEHTOB B
pabote ¢ oOpaleHUsIMH TPakIaH;

TEXHOJOTHSIMH OPTaHU3allUU CIIPABOYHO-TIOMCKOBBIX CPEJICTB,
MPUMEHSEMBIX B pa00Te ¢ 0OpaLICHUSMU TPAKIAH;

HaBBIKaMU OLICHKH () (PEKTUBHOCTH MPUMEHSIEMBIX CIIPABOYHO- TOMCKOBBIX
Cpe/CTB B paboTe ¢ 0OpalICHUSIMU TPAXK/IaH .

I1K-25 BJIAICHUCM HABbBIKAMU IMMOATOTOBKH YIIPABJICHUCCKUX JOKYMCHTOB U BEACHUA ﬂeHOBOﬁ

3HaTh

(dhopmynsap-oOpazer] nucbma ;

3TaIlbl MOJATOTOBKH MMUCHMa;

BHJIOBYIO KJIACCU(DUKAIIHIO JICTIOBBIX ITUCEM;

paziuuns B hopMyisipax-oOpasiax pa3uvHbIX BUJIOB ITHCEM,
MIPUMEHSIEMBIX B paboTe ¢ 0OpalIeHUSIMH TPAXKIAH,
0COOCHHOCTH BEJICHHSI TIEPEITUCKH 110 OOPAIICHUSM IPaX/IaH.

YmeTh

CO3/1aBaTh NMMCbMO-OTBET, Ha OOpallleHne IPaXKAaHuHA MUCbMO-
YBEJIOMJICHHE, IUCbMO-3aIIPOC, COIPOBOAUTENBHOE MTUCHMO I10
bopmyspy-o0pasiy;

CO3/1aBaTh yNpaBJIE€HUYECKHE TOKYMEHTHI, oOecreunBaroniie 3G PpeKTUBHYIO
paboTy ¢ oOpalIeHUAMHU TPaKAaH.

Bnanets

HaBbIKaMH COCTABJICHUA TCKCTOB IIMCbMa-OTBCTa (B T.4. IMCbMa OTKaSa),
ImrucCbMa-3arpoca, mMuCbMa-yBCIOMIICHW A, COITPOBOAUTCIILBHOTO MMM ChMaA.

JIIK-2 criocoOHOCTBIO OpUEHTHPOBATHCS B 3aKOHOIATEIbHOW M HOPMAaTHUBHO-METOANYECKON
6a3e MHPOPMAIIMOHHO-T0KYMEHTALMOHHOTO 00€CIIeYeH I YIPaBIECHUS U ApXUBHOTO Jiej1a U

CMEKHBIX 00nacTei

3HaTh

OCHOBHBIE ITPAaBOBBIE 1 HOPMATHUBHBIE aKThI, PETYIHUPYIOIIUE PadOTY C
oOpaInieHus MU TpakJIaH crenu(uKy opranu3anuu padoThl ¢ 00paleHusIMU
IpaKJaH B OpraHax roCcy/IapCTBEHHOW BJIACTH, OpraHaX MECTHOTO
CaMOYTIPaBJICHUS U OPTaHU3AIHIX, OCYIIECTBISIOMNX MyOTMYIHO 3HAYNMBIE

INZEINIVIH

VYmMmern

OTIPEIETIATh AaKTYaATbHOCTh HOPMATUBHBIX ITPABOBBIX AKTOB,
pErIaMEHTHPYIOMIUX PadOTy ¢ 0OpaIIeHUSIMH TPAKIaH B OpraHax
rOoCyJapCTBEHHOM BJIACTH, OPTaHaX MECTHOTO CaMOYIIPaBICHUS U
OpraHMU3aIHsIX, OCYIIECTBISIONINX MYyOIMYHO 3HAYUMbIE PYHKIINH;
UJIEHTU(DUIIMPOBATH COCTAB MIPABHUII 1O MOATOTOBKE YIIPABICHUECKUX
JIOKYMEHTOB I10 paboTe C 0OpalleHUsIMU TPaXKIaH B 3aBUCUMOCTH OT OpraHa
roCyJapCTBEHHOM BJIACTH, OPraHa MECTHOTO CaMOYTIPABIICHUS WJIN THTI
OpraHu3aIyH..

Bnanets

MPUHIIMTIAMHA PAHKUPOBAHUS HOPMATUBHBIX TOKYMEHTOB,
pETTIaMEHTHPYIOMIHUX PadOTy ¢ OOpAIICHUSIMH TPAXKIAH 110 3HAYUMOCTH;
HaBBIKAMH TTOMCKA HOPMATUBHBIX U ITPABOBBIX aKTOB B MH(GOPMAIIMOHHO
-IIPaBOBBIX NOpTaNax cetu MIHTepHeT;

HaBBbIKAMH OCTAaBJICHUS TUCEM-YBEJIOMIICHUN CO CChUIKaMH Ha
3aKOHOdaTeNbHEIC aKThI PD.




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

qyuce:

— KOHTaKTHas pabora — 8,6 akaj. yacos:

— aynuTopHas — 6 akaJi. 4acos;

— BHeayIuTOpHas — 2,6 akaJi. 4acoB

— caMmocrosTenbHas padora — 90,7 aka. 4yacos;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akajl. yaca

dopma aTTecTaluu - SK3aMEH

AynuropHas ) =
KOHTaKTHas paboTa E 3 ®dopma TeKyIero
Pasnen/ Tema 2 (B aKan. =acax) = E‘ Brn KOHTPOIIA Kon
> & © | caMOCTOSITETILHOMN | yCHeBaeMOCTH U
JTACIUTUTAHBI ) [ .. | kommeTeHIUK
o & paboThI TIPOMEKYTOYHOMH
na6. | npakr. | € &
Tlex. z'g aTTecTaluu
3aH. 3aH. | O &
PA3JIEJT 1. OBILIAS
XAPAKTEPUCTUKA .
NUHCTUTYTA OBPAIIEHUU
I'PAXXJIAH B POCCHH
Pazpabotka
riioccapusi K TemMe,
pasneny, Kypcy,
npodiieme.
Pemenwne Tecta
ITouck
JIOTIOJTHUTENILHOM
HEQOPMAIIHH [0 IIpaxTuyeckoe
11 Tema  Ob6pamenue . 3amanue 1
. 3aJlaHHOH TeMe
rpaXJaH Kak BaKHeHIIast Tecr k pazneny 1 OIlK-3,
(pabota ¢
dbopma yuyacTus TpaKiaH B Hrorosoe I1K-10, TTIK-19,
3105 1 | 6ubnuorpaduuec
yIpaBJIeHUH KUM MaTepUATAMH tectupoBanue  [ITK-20, ITK-24,
JIEMOKPATHYECKUM TOCTam). Kontponbnas  |TIK-25, IT1K-2
rocyIapcTBOM pabora
CaMmocrosTensHoe
o DK3aMeH
u3ydeHue y4eOHOH
U Hay4YHO JIUTepa-
TYpBL.
CocraBnenue
TaOJIHLI.
KonrponbHas
pabora




1.2 Tema
HopmaTuBHO-1IpaBoBoe
peryimpoBaHue TPOLECCOB
paccMOTpeHust oOparieHui
rpaxgad PO, nHocTpaHHBIX
rpakaad  u g Oe3
rpaKAaHCTBa

0,5

21

12

Pazpabotka
riIoccapus K Teme,
paszeiy, Kypcy,
npobieme.
Pemrenue Tecta
TTouck
JIOMIOJIHUTEIBHOM
UHPOPMALIUH T10
3aJIaH-HOH TeMe
(pabota ¢
6ubmuorpaduuec
KHM MaTepHajamH,
I'OCTammn).
CamocTosaTenpHOe
u3ydeHue yueOHon
H HAyIHO
JIUTEPATYPBHI.
Cocrasnenue
TaOJIHLI.
KonTponpras
paborta.

IIpakTrueckoe
3aganue 1
Tecr k pazneny 1
Urorosoe
TECTUPOBAHNE
KonTtponbHas
pabora
DK3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, ITK-24,
TIK-25, ATK-2

13 Tema Hcropus
CTAQHOBJICHHS W Da3BHTHS
OTEYECTBEHHOTO MHCTHTYTa
oOpalieHuii rpaxaan

Pa3pabotka
riioccapusi K TemMe,
paszeny, Kypcy,
npobiieme.
Pemenwne Tecta
ITouck
JIOTIOJTHUTEJIbHOU
UH(OPMAIHH 110
3a/laH-HOU TeMe
(pabota ¢
oubnuorpagpudiec
KAM MaTepuallaMH,
I'OCTamm).Camo
CTOSITENILHOE
M3yYeHre yueOHOH
U Hay4yHO
JIUTEPATYPBHI.
CocraBnenue
TaOJIHLI.
KonrponbHas
pabora

IIpaxTuueckoe
3amanue 1
Tecr k pazneny 1
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
DK3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




CHUCTEMATH3ALHs
oOpalieHuii rpaxaan

1.4  Knaccudpuxanus

u

0,5

0,5/11

Pazpabotka
riioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJIaHHOU TeMe
(pabota ¢
6ubmuorpaduuec
KHMM MaTepualamy,
I'OCTamu, u np.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHon
1 Hay4HO
JUTEPATYPBHI.
Cocrasienue
TaOJIHII.
Konrponbnas
pabota

IIpakTrueckoe
3aganue 1
Tecr k pazneny 1
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

odopmIIeHUS

HHUX

15 OcobeHHOCTH
oOpareHus
Fpaxcz[aﬂ 1 OTBCTOB HA HHUX.
Kommosunus, 36K U CTUIIb
oOpalieHuii ¥ OTBETOB Ha

0,5

12

Pazpabotka
TJI0CCapus K TeMe,
paszeiy, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota ¢
6ubmuorpaduuec
KAM MaTepuallaMH,
TI'OCTamu u ap.
HOPMAaTUBHBIMH

aKTaMu).

CaMocrosTensHoe
M3y4eHHe yueOHOH

U Hay4yHO
JIUTEPATYPBI.
CocraBnenue

TaOJIHLI.
KonrtponbHas

pabora.

IIpakTuueckoe
3aganue 1
Tect & pazmeny 1
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
Dk3aMeH

OIIK-3,

TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2

Wroro no pazneny

15

1/31

42

PA3JIEJI

LETIOYKA

I'PAKIAH

TEXHOJIOIT'MYECKAA

JEJIOIIPOU3BOACTBA  IIO
PABOTE C OBPAIIIEHWAMMU




YCTHBIX
rpaxJaaH

2.1 Tlpuem u mnepBUYHAS
00paboTKka MUCHMEHHBIX H
oOpatieHni

0,5

0,2/11

Pazpabotka

paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEJILHON
UHPOPMALIUH T10
3aJIaHHOU TeMe
(pabota ¢
6ubmuorpaduuec

I'OCTamu u np.
HOPMAaTHBHBIMH
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHon
1 HAy9IHO
JUTEPATYPEI.
Cocrapinenue
TaOJIHII.
Konrponbnas
pabota.

Tjioccapus K TEME,

KM MaTepuajlaMu,

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

oOpalieHuil rpaxaan

2.2 Tema. Perucrpanus

0,2/11

Pazpabotka
TJI0CCapus K TEME,
paszeiy, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota ¢
oubnuorpagpuiec
KAM MaTepuallaMH,
TI'OCTamu u ap.
HOPMAaTUBHBIMH
aKTaMu).
CaMocrosTensHoe
M3y4eHHe yueOHOH
U Hay4yHO
JIUTEPATYPBI.
CocraBnenue
Ta0mII.
KonrtponbHas
pabora.

IIpakTuueckoe
3agaHue 2

Tect k pazneny 2

Hrorosoe
TECTHPOBaHHE
Kontponbnas

pabota

Dk3aMeH

OIIK-3,

TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




Pazpabotka
rIoccapus K Teme,
paszeny, Kypcy,
po-Gieme.
Pemenue tecra
TTouck
JIOTIOJIHUTEIIb-HOKU
UHPOPMALIUH T10

pabora.

o IIpaxkTnueckoe
2.3 OrtmpaBka Ha 3a7laH-HOHU TeMe
3ajaHue 2
paccMoTpeHue (pabota ¢ 6ubnMo
KOBOAMTEIO (moxnan -rpau4aecKum Teer k pasneny 2 OIIK-3,
pyKOBO ATEIO o MaTepHajaMu Hrorosoe 1IK-10, IIK-19,
Eg ernci HPOBAH-HOM FOC”lPaMI/I u : recruposanue  |IK-20, TIK-24,
P PHp AP- Kontponbhas TIK-25, JI1K-2
OOpaIeHuy ISl TIPUHSTHUS HOPMAaTHBHBIMH aGora
peleHus) aKTaMH). p
Dk3aMeH
CamocrosTensHoe
u3ydeHue yueOHon
1 HAy9IHO
JUTEPATYPBHI.
CocraBnenue
TaOJIHLI.
KonTponpras
paborta.
Pazpabotka
TJIOCCapHs K TEME,
paszeiy, Kypcy,
npoOeme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
rH(OpMaLIH IO
$op If,l IIpakTrueckoe
3aJ]aH-HOU TeMe
(paboTa ¢ 3amaHue 2
61/16;1)/1 orpadpiice Tecr k pazneny 2 OIIK-3,
2.4 Tema. Kourpoms Hapg p Hrorosoe IK-10, TIK-19,
N 0,2/0,51 KHM MaTepuaiamH,
UCTIOJTHEHHEM O0paIleHHH TOCTam 1 1 tectupoBanue  |I1K-20, TIK-24,
P- Kontposbnas TIK-25, ATIK-2
HOPMAaTHBHBIMHA
pabota
aKTaMH).
DK3aMeH
CamocTosTenpHoe
u3yueHHue y4eOHOH
7 HAy9IHO
JUTEPATYPBHI.
CocraBienue
TaOJIHII.
KonrponbHas




2.5 Tewma.
KOHTPOJISt

Cusarue

C

0,2

Pazpabotka
riioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJIaH-HOH TeMe
(pabota ¢ 6ubnMo
-rpaduueckum
MaTepHaIaMu,
I'OCTamu u np.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHon
1 Hay4HO
JUTEPATYPBHI.
CocraBinenue
TaOJIHII.
Konrponbnas
pabota.

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

2.6 Opranuzanus JHYHOTO
npUeMa rpakaaH

0,2/0,5U( 3,7

Pazpabotka
TJI0CCapus K TeMe,
pasneny, Kypcy,
npooieme.
Pemenue Tecta
ITonck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJaH-HOI TeMe
(pabota ¢
6ubmuorpaduuec
KAM MaTepuaiaMu,
I'OCTamn).
CamocTosTenpHoe
u3ydeHue yueOHon
1 HAy9IHO
JUTEPATYPBHI.
CocraBienue
TaOJIHII.
KonTponbhas
pabota

Tecr k pazneny 2

IIpakTuueckoe
3agaHue 2

Hrorosoe
TECTHPOBaHUE
KonTponpuas
pabora
DK3ameH

OIK-3,
IK-10, TIK-19,
TTK-20, TTK-24,
TK-25, JITK-2




2.7 OtmpaBka OTBETOB Ha
oOpareHus

0,5

Pazpabotka

npobieme.

TTouck
JIOTIOJIHATEIHEHO

3aJIaHHOU TeMe
(pabota ¢

6ubnuorpaduue

KHMM MaTrepuaiam

aKTaMH).

1 HAy9IHO
JUTEPATYPEI.
Cocrasienue
TaOJIHII.
Konrponbnas
pabota.

Tjioccapus K TEME,
pasaeny, Kypcey,

Pemrenue tecra

UHPOPMALIUH T10

I'OCTamu u np.
HOpPMaTHUBHBIMHU

CamocrosTrenbHOe
u3ydeHue yueOHon

)71

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

c
H)

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

2.8 Ananu3 obpauieHui

0,5

Pazpabotka
IJI0CCapHs K TeMe
pasneny, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/laH-HOU Teme
(pabota ¢
6ubmuorpaduuec

TI'OCTamu u ap.
HOPMAaTUBHBIMH
aKTaMu ).
CaMocrosTensHoe
M3y4eHHe yueOHOH
U Hay4yHO
JIUTEPATYPBI.
CocraBnenue
Ta0mII.
KonrtponbHas
pabora.

KUM MaTepuajiaMu,

>

IIpakTuueckoe
3agaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
Dk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




Pazpabotka
rIoccapus K TeMe,
paszeny, Kypcy,

npobieme.
Pemrenue Tecta
TTouck
JIOMIOJIHUTEIBHOM
HH(bOpMa}I HH IO IIpaxTuyeckoe
3aJJaHHOU TeMe
(pabora ¢ 3a7aHue 2
Tecr k pazneny 2 OIIK-3,
29 Xpanenue u 6ubnuorpagpuaec
Urorosoe I1K-10, ITK-19
dbopMHupoBaHHEe el TIO 1 1 |kuM mMarepuanam, PP
00palIeHusIM rpaxkJjaH I'OCTamu u np. recruposanue  |IK-20, TIK-24,
HOPMATHBHBIMH Konrpombhas  |ITK-25, ATIK-2
aKTaMH). 31)1?3632;;{
CamocTosaTenpHOe
u3ydeHue yueOHon
¥ HAYYHO
JUTEPATYPHI.
Cocragnenue
TabmII.
Konrponbnas
pabota.
HWroro no pazaeny 0,5 3/31 | 48,7
Hroro 3a cemectp 2 4/611 | 90,7 DK3aMeH
OI1IK-3,TTK-
10,ITK-19,ITK-
Wrtoro no qucuuIuinHae 2 4/611 | 90,7 JK3aMEH 20.TTK-24.TIK-

25,JITK-2




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mnpouecc oOyuenust ans (GopMupoBaHMs KOMIIETEHIMH Ha 3asBICHHOM YpPOBHE
UCTIONB3YIOTCSL  pasiiMuHble  0Opa3oBarelbHbE U WH(POPMAIMOHHBIE TEXHOJOTUU IS
OpraHu3aly y4eOHO-II03HaBaTeIbHON, YACTUYHO-TIOUCKOBOM, PEIPOLYKTUBHOHN €ATEIIbHOCTH
CTYJICHTOB.

OOyueHue HauuMHAETCs C MPUMEHEHMs] TEXHOJOIMU LENeNojlaraHusi, B YacTHOCTH,
OOBSICHAETCS, YTO BBITYCKHUKH JAHHOTO HANpaBJCHUs JOJDKHBI YMETh 00ecreunBaTh
OpraHu3alii0 M JOKyMEHTUPOBaHHE paboThl ¢ OOpAalLICHUSMHU TpakJaH KaK OTHOCHTEIbHO
3aMKHYTBI LUKJI JOKYMEHTOOOOpPOTa OpraHoOB BIAacTW M OTACIbHBIX YUYeOHbIE 3aJauu
bopMynupyrOTCS  MCXOAd M3 ILeNeil,  ONpeAeNeHHbIX  3aKOHOJATeIbCTBOM PO,
perIaMeHTHPYOIIeM padoTy ¢ oOpanieHusiMu rpaxaan B PO u cyobekrax PO.

CryneHram npeayaraercs NOCTPOUTb MOZEIb OPraHU3alUU JIEJIONPOU3BOJCTBA 10
oOpallleHusIM TpaxJaH B OpraHax TIOCyJapCTBEHHOM BJIACTH, HAa OCHOBAaHUU KOTOPOM
BBICTPAUBAIOTCA MOJEIM B OpraHaXx MECTHOI'O CaMOYIPABJIEHUS U OTHCIBHBIX OpPraHHU3aLMSIX.
MopnenupoBaHue HCIONb3YETCs NPU MPOEKTHUPOBAHUM IaKeTa JOKYMEHTOB JUIsl MOPTQOIHO,
BKJIIOYAIOLIET0 COCTaBJIeHUE M O(OpMIIEHHE TOKYMEHTOB II0 CONPOBOXKACHUIO paboThl €
oOpaileHus MU~ TrpaxkgaH  (CIpaBKU-HAallOMMHAHMsT ~ 00 ~ HCIOJIHEHUU  IOpPYYEHUH,
COIIPOBOJIUTENILHOTO MUCbMA, YBEJOMJICHUS I'PaXJAaHUHY O HalpaBJIIEHUM €ro oOpalleHHs Ha
paccMOTpeHHe, perucTpaunoHHO-KOHTposnbHOM kapthl (PKK), ypnama peructpauuun
oOpalleHuii rpaxkiaH), a TaKKe NpU MPOBEIACHUU [JENIOBBIX UIP, UMUTHUPYIOIIUX BCE 3Tallbl
paboThI ¢ xKanmoOamHu, 3asBICHUSMH U TPEUIOKECHUSMH.

B nouckoBoii MmeTon ocyuecTBiseTcs ¢ npuMeneHneM MutepHera, paboToil ¢ mpaBoOBbIM
nopranoM «Koncynprant [lntocy, «I"apant», opunnaabHeIM caiTOM OPraHOB IOCYAapCTBEHHOM
BJIACTH U MECTHOT'O CaMOYTIPABJICHUS

PabGora mo ¢QopmupoBaHMIO Ha3BaHHBIX BHIIE MPO(PECCHOHATBHBIX KOMIIETEHIUI
OCYILIECTBIISICTCS, B TOM YHUCIIE, B UHTEPAKTUBHON (pOpMe Ha MPAKTUYECKHUX 3aHATHIX — JIeI0Bast
urpa «Paborta ¢ MMCbMEHHBIMHU OOpalleHusIMU Trpakaan», «Pabora ¢ YCTHBIMH OOpallieHUsIMU
rpaXkaaH», TJle CTYAEHTbl MPOUTPBHIBAIOT pa3Hble ponu «CrnenuasucTt oThena mo padore ¢
oOpaleHusIMH rpaxany, «PykoBonutensy, «I'paxkaanuH (3asgButens)y, «Cekperapb» U ap.

J1J1s KOHTPOJI peNpPOYKTUBHOMN I€ATEIbHOCTH CTYIEHTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHonorneit MOHHMTOPUHIA pe3yJabTaTOB OOPAa30BaTEILHOW JAEATEIBHOCTH SIBISETCS
3a-yeT. OIlleHKa BBICTABJIAETCS Ha OCHOBE IIPOBEPKU MOATOTOBIEHHOIO MOPTQOIHO,
MO3BOJISIOIIET0 YYUTHIBATh PE3yJbTaTbhl, JOCTUTHYTHIE CTYJEHTOM B Pa3HOOOpPA3HBIX BUAAX
JESTEIbHOCTH — Ha JIEKUHUSAX, MPAKTUYECKUX 3aHATUSAX, NPU TECTUPOBAHUU, NPOEKTUPOBAHUU
KOJUIEKIIMH JOKYMEHTOB. JlaHHAs TEXHOJIOTHSI ABIISETCS BaKHBIM 2JIEMEHTOM JI€ATEIBHOCTHOTO
1o/1xo0/1a B 00yueHUH OakaiaBpoB 10 HaIlpaBJIeHUIO «J|oKyMEeHTOBEIeHHE 1 apXUBOBEACHHE.

Jl1st o1leHKH OPT(HOJINO MPUMEHSETCS] PEUTHHTOBast TEXHOJIOTHSI OLIEHKHU 3HAHUH.

NudopmaninoHHO-KOMMYHHMKAIIMOHHBIE 00pa30BaTENIbHbIE TEXHOJIOTUU — OpTaHM3aIHs
o0pa3oBaTeNbHOIO  MpOLIECCa, OCHOBAaHHAas HAa  NPUMEHEHUH  CHEIHMaIM3HPOBAHHBIX
MPOrPaMMHBIX CpeJl U TEXHUUECKUX CPEJICTB paboThI ¢ HH(OpMaLIKEH.

@opmMbl Y4eOHBIX 3aHATUH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIl: NeKIMs-BU3yaIN3alus — U3JI0)KEHHUE COJEepKaHHs COMPOBOKIAETCS Mpe3eHTalnen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPahUUEeCcKUX, ayH0- U BUIEOMATEPHAIIOB).

[IpakTnueckoe 3aHATHE B (QOpME TMpEe3eHTAMH — TMPEACTAaBIEHUE PpEe3yJIbTaTOB
IIPOEKTHON WJIM MCCIEN0BATENIBCKONW AESTENBHOCTH C MCIOIb30BAaHUEM CHELUAIN3UPOBAHHBIX
IIPOrPaMMHBIX CpEZ.



6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIIMXCst
[TpencraBneno B mpuioxeHun 1.

7 OueHoYHbIE CPeICTBA IJISA MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE 00ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas TUTEpaTYypa:

1. AngpeeBa, C. JI. Opranuzanus paboTel ¢ OOpalieHUsSIMH TpaxkiaaH
yueOHo-MeTomdeckoe mocobue / C. JI. AuapeeBa ; MI'TY. - Maruutoropck : MI'TY, 2016. - 1
snektpon. omr. jguck (CD-ROM). - 3Barn. ¢ turym.  9kpama. -  URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (mara o0pamenus: 24.08.2020). - Makpoobdbekr. - Tekcr
AIIEKTPOHHBIN. - CBenenus goctynusl Takke Ha CD-ROM.

2. AnoxuHa, C. A. JIMHTBUCTHYECKHE OCHOBBI JIEIIOBOTO MKchMa : TpakTukym / C. A.
Anoxuna ; MI'TVY. - Maraurtoropck : MI'TV, 2017. - 1 anektpon. onrt. auck (CD-ROM). - 3ari. ¢
TUTYIL. JKpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139
246/3387.pdf&view=true (mata oOpamenus: 24.08.2020). - MakpooObekT. - Tekcr
AIIEKTPOHHBIN. - CBeenus noctynusl Takxke Ha CD-ROM

3. CunmopoBa, A. A. DIEKTPOHHOE NPABUTEILCTBO : YYEOHUK M MPAKTUKYM JISI
OakanmaBpuata u mMaructparypsl / A. A. CunopoBa. — Mocksa : UznarensctBo HOpaiit, 2019. —
166 c. — (bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-9916-9307-3. — Texker :
anextpouHbii // DBC Opaiir [caiit]. — URL: https://urait.ru/bcode/433937 (marta oGpareHus:
16.08.2020).

0) JlonosiHuTeIbHAS JTUTEPATYpA:

1. Banbiackass, H. P. D¢¢exkTHBHOCTD AEATENBHOCTH OpraHoB TOCYJapCTBEHHOW BIIACTH H
npohecCHOHaANBbHAS ATHKA MYHUIUIIAIFHOTO CIyalero : yaeoHoe nocodbue / H. P. Banpackas, M. B.
IManyxuna ; MI'TY. - Marautoropek : MI'TY, 2017. - 1 anektpoHn. onT. auck (CD-ROM). - 3arm. ¢ tutyi.
3KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136707/320
2.pdf&view=true (marta obpamenus: 27.08.2020). - MakpooOBeKT. - TeKCT : 37eKTpOHHEBIN. - CBeIECHMS
noctynHbl Takke Ha CD-ROM.

2. Knoppusnr, B. 1. OcHOBBI rocy1apcTBEHHOTO ¥ MyHULIMIIAJIBHOTO YIPABJICHUS | Y4EOHUK /
B. U. KnoppuHr. - M. : Dk3ameH, 2006. - 1 anektpon. ont. auck (CD-ROM). - 3arn. ¢ turyam.
JKpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=190.pdf&show=dcataloques/1/10528
53/190.pdf&view=true (marta obparenus: 25.08.2020). - MakpooOBeKT. - TEKCT : 37eKTPOHHBIA.
- Cenrenus noctymHbl Takxke Ha CD-ROM.

3. Tl'ocynapcTBeHHOE M MyHHMIIMIIANBHOE YIIpaBiieHUE B Poccuu: ucTopus, COBpEMEH-HOE COCTOSHUE,
MePCIIeKTHBEI pa3BUThs : MoHOrpadus / M. B. Anekcannposa, H. P. Bansia-ckas, C. B. Buruk u np. ;
MI'TY. - Marautoropck : MI'TY, 2015. - 1 snekrpon. ont. muck (CD-ROM). - 3aru. ¢ tutyn. skpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1319.pdf&show=dcatalogues/1/1123548/131
9.pdf&view=true (mara obpamenus: 27.03.2020). - MakpooObeKT. - TeKCT : 37eKTpOHHEI. - CBeIeHMS
noctynHsl Takxke Ha CD-ROM.



https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134762/2950.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134762/2950.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://urait.ru/bcode/433937
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136707/3202.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136707/3202.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=190.pdf&show=dcatalogues/1/1052853/190.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=190.pdf&show=dcatalogues/1/1052853/190.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1319.pdf&show=dcatalogues/1/1123548/1319.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1319.pdf&show=dcatalogues/1/1123548/1319.pdf&view=true

B) MeTonuyeckue ykazaHusi:

1. CamocrostensHas paboTa CTy/IeHTOB By3a: pakTukyM /coctaButenu: T.I. Heperuna, H.P.Ypa3aesa,

E.M.Pa3zymoga, T.®.OpexoBa; MarHuTOropcKuii roc. TEXHHYECKUH YH-T

um.I".1. HocoBa.-Marauroropck: MI'TY um.I".. Hocosa, 2019.-1CD-ROM. -3aru. cruryi. skpaHa.-
URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/153026

1/3816.pdf&view=true

(maraoOpamienus:28.08.2020).-MakpooObekT.-TekcT:anekTponHslit.-CeeneHus nocrynapitakxkeHaCD-RO

M

MeTO,I[I/ILIeCKI/IC YKa3aHHsA 110 BBIIIOJIHCHUIO HWHIAWBUAYAJIBHBIX AOOMAIIHUX 3aﬂaHHﬁ

npexacrasiensl B [Ipunoxxenun 1 x PI1]]

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpamMmmHoe oGecrieyeHue

Haunmenosanue I10 No norosopa CpoK eCTBUS JTUIEH3UU
MS Windows 7
Professional (st J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (ms J-757-17 ot 27.06.2017 27.07.2018
KJ1aCCOB)
MS Office 2007 Ne 135 o 17.09.2007 Seccpoumo
Professional
FAR Manager CBOOOIHO pacIpoCcTpaHsieMoe OeccpouHO
7Zip CBOOOJTHO 0ecCpovHO

IIpodeccnonanbubie 0a3bl JaHHBIX M HH(PO]

PMAIIUOHHBIC CIPABOYHbIC CUCTEMBI

HasBanue xkypca

CchUika

HNudopmarmonnas cucreMa - EnnHoe okHO ocTyma K
WH(POPMAIMOHHBIM pecypcam

Poccuiickas ['ocynapcrBennast 6ubnnoreka. Karanoru

http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Hocosa

OnekTpoHHbIE pecypchl onbarorekn MI'TY um. ..

http://magtu.ru:8085/marcweb2/Default.asp

Poccuiickas I'ocymapcTBenHas 6nbnuoteka. Katamoru

https://www.rsl.ru/ru/4readers/catalogues/

DnexTponHast 6a3a mepuoaMUeCcKuX u3nanuii East View
Information Services, OO0 «MIBUC»

https://dlib.eastview.com/

9 MartepuaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUTILIHHBI (MOLYJIs1)

MaTepHaano-TeXHqucxoe o0OecrieueHue JUCHHUIIIIMHBI BKJIIFOYACT:



https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://www.rsl.ru/ru/4readers/catalogues/
https://dlib.eastview.com/

Y4eOHble ayTUTOPUH JUIS TIPOBEACHUS AUCTAHIIMOHHBIX 3aHATUHN JTEKIIMOHHOTO THTIA :

CTOJI KOMITBIOTEPHBIH, CTOJI TMChMEHHBIN, CTYyJ O(UCHBIA, JOKyMEeHT-Kamepa Epson,
uctouHuk Oecnepedoiinoro murtanuss POWERCOMIMD-1500AP |, xamepa BBICOKOTO
paspelIeHus, KOMIIBIOTEp MmepcoHanbHbIi (Tu 6), mpoekrop ViewSonicPJD7526W, cnimkepdon
nHacrosbHblid  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAS, CTepeorapHuTypa (MHKpO(OH ¢ IIyMOMOAaBICHHEM), dKpaH HacTeHHbId Digis
Optimal-C MW DSOC-11032*2

VYd4eOHbIE ayAUTOPUM JUISL TPOBEACHUS NPAKTUYCCKUX 3aHSATHH, TPYNIOBBIX U
WHIWBUIYAIbHBIX KOHCYJIbTAIHA, TEKYIIETO KOHTPOJISI U IPOMEKYTOYHOM aTTECTAIINH:

CTOJI KOMITBIOTEPHBIH, CTOJI TMChMEHHBIN, CTYyJ O(UCHBINA, JOKyMEeHT-Kamepa Epson,
uctouHuk Oecnepedoiinoro murtanuss POWERCOMIMD-1500AP |, xamepa BBICOKOTO
paspelIeHus, KOMIIBIOTEp MmepcoHanbHbIi (Tuil 6), mpoekrop ViewSonicPJD7526W, ciimkepdon
nHacrosbHbiid  Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema akycTuueckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpO(OH ¢ IMIyMOMOAaBICHHEM), SKpaH HacTeHHbIHDIQIS
Optimal-C MW DSOC-11032*2

[Tomenienuss JUIsi  CaMOCTOSITENILHOW — pabOThl  OOYYAIONIMXCS:  MEPCOHATbHBIE
kommbpioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JAOCTYIIOM B 3JCKTPOHHYIO
UH(POPMAIIMOHHO-00pa30BaTEBHYIO CPEly YHUBEPCUTETA.

[Tomemenne s XpaHeHUs ¥ NPOQHUIAKTHYECKOro OOCTYXUBaHUS  yIeOHOTO
000pYyIOBaHUS: CTEIUIAXKH JUISI XPaHEHHS YUCOHO-HATIISAHBIX TOCOOUH U Y4eOHO-METOINIECKOM
JIOKYMEHTAITUH.



Ipuioxkenne 1

Y4yeOHO-MeTOMMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs

[To quctmmumae «Opranuzanus paboTsl ¢ 00pAICHUSAMU TPAXKAAH» IPEYCMOTPEHA Ay AUTOPHAS
U BHEAyIUTOPHAs CaMOCTOATENIbHAs paboTa 00y4aroLIuXCs.

IIpakTuyeckoe 3axanue Ne 1

1. TTons3ysice OCT P 7.0.97-2016. Haunonanenslit crangapt Poccuiickoit @eaepannn. Cucrema
CTaHJapTOB o uH(popManuu, OoubIMOTEUHOMY u W3/1aTEIbCKOMY Jeny.
Opranu3anroHHO-pacopAIUTeIbHas JoKyMeHTaus. TpeboBanus Kk 0(pOpMICHHIO JOKYMEHTOB"
(ytB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018), coctaBpTe cXeMy
PAacIIoNIOKEHHs] PEKBU3UTOB JIEIOBOTO MHUChMa (IMTMChMO-Kaj00a U MTUCbMO-OTBET).

2.M3yunth crpyktypy "TumoBoro oOIIEpOCCHHCKOTO TEMaTHUECKOro Kiaccu(ukaTopa
oOpaleHuii TpaKaaH, OpraHU3aluid W OOMICCTBCHHBIX OOBeAMHEHUH" (YTB. 3aMECTUTEIIEM
PyxoBoautens Anmunucrpauuu [Ipesunenta PO 28.06.2013 N A1-36958) (pen. ot 27.09.2013)
/1 http://base.consultant.ru/cons/CGl/online.cgi?req=doc;base=EXP;n=567595 .

Ipumeuanue: ookymenm oocmynen: no pabouum ouam c¢ 20-00 oo 24-00 (epems mockogckoe) 8
8bIXOOHbBLE U NPA3OHUYHBLE OHU 8 1H000e 8peMsl.

a) OnpeeauTs M0 KJaaccupukaTopy KoJ odpaleHuii rpaxIaH ciIeayoneil TeMaTUKU:

- MaKThl IPOTUBONPABHOIO NOBEACHUS cOTpy1HUKOB MB/I Poccuu;

- KauecTBO OKa3aHus yciyr NOYTOBOH CBS3H;

- 3eMesbHBIE CIOPHI (HE Cy/1eOHbIe);

- HopmupoBanue tpyaa;

- TpyaoBo# CTax U TPY1OBbI€ KHUKKH;

- AlTMMeHTHbIE 0053aTeNbCTBA YJICHOB CEMbU;

- Boimiatel mocoOuit 1 KOMIIEHCAIMi Ha JETeH.

OtBer 3anumuTe B BUAE LUPPOBOro 16-TH3HAYHOTO KOJA HANpPOTUB COOTBETCTBYIOLIEH TeMe
oOparieHu# rpaxkaaH.

0) OnpeaenuTs M0 KIACCHPUKATOPY TEMATHKY 00pALLICHUI I'PAXKAAH 110 KOAY:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuky 3anummre HampoTUB 16-TU3HAYHOTO LU(POBOTO KOAA.

3. U3yunts CpaBHUTENbHYIO TaOJIHUILy MOPSJIKa pacCMOTPEHHUs] oOpallleHui Ipa)J1aH B OpPraHbl
BIacTd B uctopun Poccum, mnpexacraBieHHyro B yueObnom mnocobun C.1O. Kabamosa
«Opranuzamnust paboThl ¢ oOpameHussMu Tpaxaad B uctopun Poccum» Cm. XpectomaTus
«KabamoB. CpaBuut. Tabnuna». ComocTaBUTh COCTaB PEKBU3UTOB B (hopMysipax-odpasuax
oOpailleHu# rpa’kJjaH ¥ OTBETOB Ha HUX Ha Pa3HBIX ATanax OTeYeCTBEHHOTO AeONpOon3BoACcTRa. B
CPaBHUTEIFHOM aHaJN3e 00s3aTeIbHO OTBETHTE Ha CJIETYIOIIUE BOIPOCHL:

1. VYkaxkurte, peKBU3UTHI, KOTOpPble Bceraa cymecrsoajun B OI'. Kakue udmeHeHuss B
0()OopMJICHUH OHM TIpeTepIe/Iv CO BpeMeHeM?

2. YKaKuTe, peKBU3UTHI, KOTOPbIe NMOSIBUJINCHL cO BpemeHeM B Tekcrax OI'. Korpa onm
NOSIBIWJINCH (YKAXKUTE IT./3M0XY /1eJI0NPOU3BOACTBa). UeM BbI3BaHO MX NOsIBJIeHHEe?

3. YkaxuTe, peKBU3HUTHI, KOTOpPbIE MepecTanu ucnoab3osarses B OI'. Yem, ¢ Bamei ToUkn
3peHusi, MOKHO O0BSICHUTD HX OTMeHYy?

Pe3ynbrarhl ananuza 3aHecuTe B TaOJIUILy OTAEIBHO JUIsl TEKCTOB OOpaIeHUI U TEKCTOB OTBETOB
Ha oOpaleHus.

JlokyMeHT IHocTosIHHBIE PEKBU3UTHI IosiBnBIIMECS PEKBU3HTHI Ycrapepuine peKBH3UTHI



http://base.consultant.ru/cons/CGI/online.cgi?req=doc;base=EXP;n=567595

HaumenoBanu | Usmenennsa | HaummenoBanm Bpems HaumenoBann Bpemsa
e B e NosiBJie-HH e HCYe3HO-BeHH
PeKBU3UTA odopmieHn pPeKBH3UTA i PeKBH3UTA a1
"

Ob6pamenn

e

TpakIaHUH

a

OtBer Ha

oOpareHue

rpaXJIaHuH

a

HanmenoBanusi pekBU3uTOB ykasbiBaTh B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016. HauoHaibHBIM
crangapt Poccuiickoit @epepannu. Cructema cTaHAapToB 1Mo MH(POpMaIuM, OMOITUOTEYHOMY U
u3JaTeNbeckoMy neny. OpraHuzaliOHHO-pAcIoOpsSIUTENbHAs JTOKyMEHTalus. TpeOoBaHus K
opopmiienuto nokyMmeHtoB" (yTB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

IIpakTueckoe 3aganue 2

1. CocraButh nucbmo B OO0 VYmpasmstomas koMmmnanus «PemMObITcTpoiicepBUc)» OT
XKUIbLOB 1oMa Ne 3, Haxos1Ierocs B ynpaBieHUHU JAHHONW KOMITAHUEH, O TOM, YTO
B HUX JBOPE HAXOIWUTCS KOHTEWHeEp, KoTopell npuHamiexkur TCXK «lllancy». B
HACTOSIIIEE BPEMsl, 110 CJIOBAM JKUTEJEH, 3TOT KOHTEHHEDP CIYKUT BPEMEHHBIM
MECTOM IPOXKUBAHUS JIUL 0€3 ONpPeeIEHHOTO MECTa KUTEIbCTBA, YTO BBI3BIBAET Y
YKUJIBLOB OITACEHUs 32 CAHUTAPHOE COCTOSIHUE JIBOPA, KOTOPOE SIBISETCS COCTABHOU
YacThIO E€JMHOI0 KOMIUIEKCa pabOT MO COAEPKAHUI0 M PEMOHTY >KUIIUIIHOTO
donma. JKuibLbl MPOCAT YCTPAHUTh CHUTYAlUIO, CUMTAas CBOM TPEeOOBAHMS

000CHOBAHHBIMH.

2. CocraBUTh NMHUCHMO-TpeOOBaHHE 00 ycTpaHeHMM cuTyaluu (cMm. m.l1 Tekcra

MPAKTUYECKOTO 3a1aHuUs) OT 000 Ynpasnstomas KOMITaHUS
«PemobITCcTpOiicepBrc» B TCK «lllancy.
3. CocraButp nucbmMo-oTBeT B OOO  Vmopapimsmom@as — KOMOaHUs

«PemObITCcTpOicepBucy ot TCXK «lllaHc» 0 TOM, UTO KTO-TO U3 KUIBIIOB COOOLITHII
noxHyro uHpopmarmio. Xots kKoHTeHep u npuHaiexuT TCXK «Illanc», HO B
JTAaHHOM KOHTEWHEepe He MPOKUBAIOT JIUIa 0€3 ONpeIeIEHHOTO MECTa KUTEIbCTBA, a

KOHTeﬁHep ABJCTCA CKIIAACKHUM IIOMCIIICHHUEM N HAXOAUTCA 1101 3aMKOM.




4. CocTaBUTh MUCHMO-OTBET KUibLaM jjoMa Ne 3 (cM. mpebI Ay Ui TEKCT 3a1aHHs])

ot OO0 VYnpasistomas koMmanus «PeMOBITCTpOHCEpBUCY.
MeToauveckue pekoMeHAaunu K 3aganusm 1,2,3,4

[Tpu cocTaBneHnu NUchbMa yUUTHIBATh TpeOoBaHusa DenepanbHOro 3aK0Ha OT 2 Mast
2006 roga Ne 59-@3 «O nopsiike paccMoTpeHust oopaiieHui rpaxkaan Poccuiickoi
denepanun» [DJIEKTPOHHBIM pecypc] = Pexum JOCTyTa:
http://www.consultant.ru/about/ wu  TpeboBamms T['OCT P  7.0.97-2016.
Hannonansusiii cranmapt Poccuiickoit ®enepaunn. CucrtemMa CTaHIApTOB 110
uH(popmanuu, OMOIMOTEUHOMY 151 M31aTEIbCKOMY Neny.
OpraHu3alMoOHHO-paclopsauTeNbHAs JOKyMeHTalus. TpeOoBaHus K 0(hOpMIIEHHIO
nokymeHToB" (yTB. IIpuka3zom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot
14.05.2018)

HpI/I OOCHKC 3TOI0 3adaHUs YUHUTBIBACTCA IIPABHUJIBHOCTL COCTABA, O(I)OpMJIeHI/ISI )51

PpaCIIOJIOKCHUSA PCKBU3UTOB IIMCbMA, A3BIK U CTUJIb U3JIOKCHUA CYTU O6paH_[€HI/I$I.

5. 3anoJHUTh GopMy  PErUCTPaLMOHHO-KOHTPOIbHON KapTHI o
nucbMy-oOpamienrto B OO0 Ynpasnstonias KoMnanus «PeMObITCTpoiicepBUC» OT

JKIIIBIOB nqoma Ne 3
MeToanueckue peKoMeHAalUU K 32IaHUI0 5

Hcnonb3oBaTh yHUDUIIMPOBAHHYIO (GOPMY PETHCTPALMOHHO-KOHTPOIBHOM KapThl

ko7 0229140 OKV ]I (cMm. I'paduuecknii 00bekT NeS k pazueny 2)

6. 3apeructpupoBath J1000€ oOpallleHue U3 NopTHOIMO B KypHAJIE PErUCTPALMU

OrI.
MeToanueckue peKoMeHAaluu K 321aHUI0 6

Hcnonp3oBath hopMy KypHaja, pa3MEIICHHOTO B pa3jielie 2 TEOPETUIECKON YacTu

(cm. I'paduueckuit 00bekT Ne 11 k paznmemny 2).

7. 3apeructpupoBaTth NUCbMO OT XWiIbLIOB Aoma Ne 3 B OOO VYmpasnstomias

komnaHus «PeMObITCTpOIicEpBHCY, MEpEeAaHHOE B XO/€ JTUUYHOTO MpreMa Tpak/iaH.


http://www.consultant.ru/about/

MeTtoanyeckue peKOMEHAANUU K 3aJaHUI0 7

Hcnonp3oBaTh hopMy XKypHaIa yaeTa JUIHOTO NMprueMa TpaxaaH, pa3MeIeHHOTO B

paznene 2 teoperuueckoi yactu (cM. ['paduaeckuit oobekt NelO k pazneny 2)

Texymmii Tect Ne 1
Pazgea 1. O0mas xapakTepucTHKA HHCTUTYTA o0pamennid rpaxaan B Poccun
1.Y0epure JsumHee M3 BO3MOMKHBIX NPOAOJKeHHH ¢Qpa3bl «OOpamenust
IrPa’KAaH ABJISIOTCH. .. )):
a) OJTHUM M3 UCTOYHUKOB MH(OpPMAIIUU O COIMATBHO-IKOHOMUYECKOM IMOJIOKEHUHU
Pa3IMYHBIX TPYII HACEJIICHUSI HIIM UX MECTE MPOKUBaHus (paiioHe, TopoJie, cene);
0) CpeICTBOM CHSTHS HANPSDKEHHOCTH B 00IIIECTBE,
B) CPEJICTBOM IOBBIIICHHS] aBTOPUTETA OPTaHOB BJIACTH U YIIPABJICHUS.
I') MyHUIIUIIAJIGHOW YCITYTOM.
2.KT0 10J15KeH OpraHu30BaTh NpUeM O0palleHHd rpakIaH?
a) oprausl ¢eqepaibHON 3aKOHOIAaTEIbHOW U UCTIOJIHUTEIIBHOU BJIACTH;
0) opranbl MECTHOT'O CaMOYTIPABIICHHUS;
B) PYKOBOJICTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OPraHMU3aLUAX, OCYIIECTBISIOMINX
myOJIUYHO 3HAYMMbIe (QYHKIIHNH;
I') UHIMBUTyaJIbHbIC TTPEATNPUHUMATEITH.
3.@opMaMu HENOCPEJACTBEHHOT0 BbIPA:KEHHSI HAPOJAOM CBOeil BJIACTH
SIBJISICTCH ...
a) pedepeHaymMm;
0) BBIOOPHI;
B) MHCTUTYT OOpaIllEeHNH TpaXKIaH;
r) cyneOHas cucrema.
4.Kakoi M3 TMepeYHCJICHHbIX HHKE HHCTUTYTOB SBJACTCHA Haudosee
MOMYJSPHBbIM B CTATHCTHKE 00palieHui rpaxaad PO?
a) THCTUTYT Npe3uIeHTCKOM Biaactu Pd;
0) MHCTUTYT (PeaepanbHOM 3aKOHOIaTeNIbHOU Bl1acTH PD;
B) MHCTUTYT (hesiepanbHOM UCTIOTHUTENbHON BIacTu PO;
') MHCTUTYT 3aKOHOJATEIILHON U UCTIOJIHUTEIHLHOM BJIacTH CYObeKTOB PO.
4. Kak ciaexyer KBaau@uuupoBaTh kajJo0y Ha HePacCMOTPEHHE WIH
HecBOeBpeMeHHoe paccmoTpenue OI'?
a) Kak »kajao0y Ha HapYyIICHHUE COIMATbHO-9KOHOMUYECKOTO MPaBa;
0) Kak *kano0y Ha HapyIIeHNEe TPAKIAHCKOTO (JIMYHOTO) TIPaBa;
B) KaK >KaJIo0y Ha HapyIIeHUE TOJUTUYECKOTO MPaBa;
I') KaK *ajno0y Ha HapylieHHue KyJIbTYpHOTO TIpaBa.
6.1IpaBo rpa:xnaH HANPaBJIATHL HHAUBUAYAJIbHbIE KOJUIEKTUBHbIE 00pallieHU s
B IOCyIapCTBeHHbIe OpPraHbl, OPraHbl MECTHOI0 CAMOYNPABJICHHUS
rapaHTHPOBAaHO
a) cT. 33 Koncruryuuu PO;
0) ct. 43 Koncrurynuu PO;
B) @3 Ne 59 ot 02 mas 2006 rona;



r) I'paxganckum kojgekcom PO.

7.CK0JbKO YyPOBHEll BKJIIOYAET ¢IUHAS CHCTeMA o0ecnevyeHHsl IPaBa rpaxiaaH
Ha oOpamieHue B TOCYyJapCTBEHHbIe OpPraHbl M OPraHbl MECTHOIO
caMoynpaBJjieHus ?

a) 2;

0) 3;

B) 4;

r) 5.

8.B kakom roay HavaJlochb AaKTMBHO¢ HOPMATHBHO-METOAMYECKOE
CONPOBOK/IEHUE OPraHM3aluu padoTbl MO PacCMOTPEHUIO OOpalIeHuit
HaceJsieHus1 P®, chpopmMupoBaBiiee COBpeMEHHYI0 TeXHOJIO0THI0 padoTsl ¢ OI'?
a) ¢ 2006 roxa;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 roxa.

8.CeromHsi OTBETCTBEHHOCTHh IO OPraHM3aluM PpadoThl ¢ OOpalEHUAMU
rpa’aaH BO3JIO)KEHA W HAa OPraHU3alMH, «OCYHIECTBJAIONIHE MNYyOJHYHO
3HaYuMble pyHKIuM». C KaKoro roaa AeiicTByer 3Ta NpaBoBasi HopMa?

a) ¢ 2006 rona;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 rona.

10.KakuM npaBoOBbIM aKTOM B YHUCJIO0 3asiBUTe/ e ObLJIM BKJIYEHBI HE TOJBKO
(pu3nyeckue JMLA, HO U WPUIANYECKHUe Juua’?

a) Koucturyuuu P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Komekcom Poccun 06 amMuHUCTpaTUBHBIX MTPAaBOHAPYIIICHUSX.

11.B kakoM JOKYMEHTe COJEepP:KUTCA HauOoJiee TOJHOE OTPaKEeHUe
TpedoBaHuii mo opranusanum padorsl ¢ OI' B P Ha Bcex ypoBHAX?

a) Koncruryuuu PO;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHMK METOAMYECKUX PEKOMEHIALMA W JIOKYMEHTOB, B TOM YHCIE B
AJIEKTPOHHOM BHJI€ 1O paboTe ¢ OOpallleHUSIMU U 3alIpoCaMu POCCHUMCKHX U
WHOCTPAHHBIX TpaXKJaH, JIUll 0e3 Ipa’kJaHCTBa, OOBEAUHEHUN TpaxaaH, B TOM
qyuciie IopUANYecKux JinL, B npueMHbIX IIpesunenra Poccuiickoin denepannu, B
roCyapCTBEHHBIX OpraHax U opraHax MeCTHOro camoymnpasienus» (¢ 2013r.)
12.Kakoii opraH ocywmecTBjsieT KOHTPOJb peaju3auvud (PYHKIHUU 10
paccmoTpennio OI' Ha BceX yPOBHSIX TOCYAaPCTBEHHOM CHCTeMbl?

a) opransl GefepabHON 3aKOHOAATEIbHON BIACTH;

0) IIpaButensctBO PD;

B) OpraH MECTHOI'O CaMOYIIpaBJIEHUS;

r) padouas rpynna npu Anmunucrpaunu [Ipesunenra Poccuiickoin @enepanmu.
13.B kaKy10 1eJI0NpPOU3BOACTBEHHYIO 310Xy NIPHeM 00pallleHUH U MOAT0TOBKA
OTBETOB Ha HUX C(POPMHPOBAJIACH B CIIELHAJM3MPOBAHHYIO 00J1aCTh PadOThI €



TOKYMEHTAMU?

a) JlenonpousBojictBo JpeBHeit Pycu;

0) IIpukazHoe 1eI0NPOU3BOJICTBO;

B) MuHucTepckoe 1e10npon3BoJICTBO;

r) CoBeTCKOE JIeTONPOU3BOJICTBO

14.Ha3zoBuTe nepBbie MPAaBOBbIE JOKYMEHTbI, 3aKpeIJisiBIINe PAB0 I'PAKIAH
HA Kaj100Yy.

a) Pycckas npaBna;

0) yXOBHBIE IPaMOTBI KHS3EH;

B) yCTaBHbIEC IPaMOThl MOHACTBIPEN

r) CyneOnuk Benmukoro kus3s Msana I1I;

15.IToctaBbTe B XPOHOJIOTHMYECKON IOCJIEA0BATEILHOCTH HAUMEHOBAHMS
BHU/JOB [IOKYMEHTOB, CoOJepKamux :Kajgo0y. OTBeT 3anuimuuTe B BHIE
OYKBEHHOI0 K0/Ja.

a) 4yeJI00uTHAas;

0) >)xaTIoOHUIIA;

B) CJIC3HUIIA;

r) *Kajooa.

(66az)

16.B kakoii nepuoa cpopMuUpPOBAIOCH HPUINYECKOE MPABUIO, YTO CHAYAJIA
oOpamieHusi JOJKHbI  PAcCMATPUBATHC B COOTBETCTBYIOIIUX 1O
KOMIIETEHIIUM TOCYJAPCTBEHHBIX OPraHax M TOJbKO B KpPaHHMX cJy4asix
M0/JaBaThCSl BEPXOBHOMY PYKOBOJIUTEJIIO IOCyAapcTBa?

a) 1497-1649 rr.;

0) 1828-1895 rr.;

B) 1917-1938 rr.;

r) 1991-2006 rT.

17.B kakoii HMCTOPHYECKHII TEPHOJN YMHOBHHMKHM BIIEpBbIe CTAJH
NMPAKTHKOBATH PACCMOTPEHHUE 00pallleHUsI TPAKIaH C BbIe3I0M HA MeCTO?

a) B MockoBckoM rocynapctse 16-17 BB.;

0) B Poccun 17-19 BB;

r) B 10161 COBETCKOM BJIACTH;

B) B HOBOI Poccum.

18.KT0 3aHuMMaJjicsi oOpraHu3anued [JeJONPOM3BOACTBA IO O0palleHUuAM
rpaxnaan B 16-17 BB.?

a) KHSI3bS,

0) BOCBOJIBL;

B) JIbSIKH;

T') UCIIBI.

19.KTo0 B 16-17 B. nognucsIiBaJa 4eJI00UTHbIE?

a) 3asBUTEJIb;

0) cBugeTens (mociyX);

B) MMOJIbSTYHI;

) CYJbSl.

20.KakuM cJ0oBOM/MH Ha3bIBajlach ILIaTa, B3UMaeMasi 3a COCTaBJIEHHE
4eJ100MTHOM?



a) MOBBIThHE;

0) MorapsIy;

B) IHCUEE;

r) kabana.

21.AHOHMMHAas1 YeJI00UTHAsI HA3bIBAJIACK...

a) 3asBJICHUE;

0) U3BEeTHAs 4eIO0UTHAS,

B) IMOJIMETHOE MUCHMO;

') HAPSAHOE MUCHMO.

22. U3meHenne B o(popMJIeHUM 4e100MTHOM, HavyaBmeecst ¢ 1700 r., ObLI0
BbI3BAHO...

a) 3aMpeToM Ha JeATEeIbHOCTh TUIOMAHBIX MOIbSUYHX;

0) nmponaxen repooBoii Oymaru;

B) nepenayei Haazopa OpykeitHol nanare;

I') IEPEXO0JIOM OT CTOJIOLIOBOM K TETpasHOM GopMe 1eI0MPOn3BOICTRA.

23.C kaKOro MOMEHTA HA YeJOOMTHBIX CTAJIA IPOCTABJIATHCS AaTa M0 HOBOMY
JICTOUCYHCJICHUIO?

a) c22 saBaps 1699 r.;

0) ¢ 1 ssaBaps 1700 r.;

B) ¢ 12 anpensa 1812 r.;

r) ¢ 25 okts10ps 1917 r.

24. Ha xkaKky0 MHCTAHIMIO B anapare rocyAapcTBeHHOr0 ynpaBJ/jieHus: ObLJI0
3anpeinieHo xkajaoBarbed B [lerpoBckyro smoxy?

a) KOMEHJIaHTa ropo/Jia;

0) rybepHaTopa;

B) CeHar;

r) Haps.

25. B kakom gokymenTte Ilerp | nyis ynHOBHMKOB ycTaHaBauBaJ mrpad 30
pyOJieii 3a Ka:KIblil MPOCPOYECHHBII J1eHb IPH PACCMOTPEHNH o0panieHuii?

a) «['enepanpHbiil permamedT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTH CeHaTay,

B) «MHCTpyknms wnm Haka3z pekermeiictepy Bacwimmro IlaBmoBy» ot 5 deBpans
1722 r;

r) «OobsaBinenue u Yka3 E.L[.B. B Hapoxa, kakum oOpazom ¢ Oynymiero 1719 r.
4yesio0uTYrKam noctynatb» ot 17 nexadbps 1718 r.

26. B kakom noxymente Ilerp | ycranaBauBag mpaBuiio JJjisi 3asiBUTeJIel
NOaBaTh CBOM MNpoOIIEeHUs] B OQUUMAIBHOM MecTe NpPH CceKpeTrape H
cBuaeTeax?

a) «I'enepanpHbiii permameHT 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTH CeHaTay,

B) «HcTpykumst unu Haka3 pekermeiictepy Bacunuio [laBnoBy» ot 5 deBpans
1722 r.;

r) «O0nsBnenune u Yka3 E.I[.B. B Hapon, xakum oGpazom c¢ Oymaymero 1719 r.
4yenoouTynKaM noctynarb» ot 17 gexadps 1718 r.

27. Kakum napem ObL1 CO031aH oOmNpeaesieHHbIT  (opMyasip-o0pasen
4ea00uThs?



a) MBana III;

0) MBana 1V,

B) [letp I

r) [letp 11

28. Korga opranbl BJacTH CTAJIM KOHTPOJHPOBATH M 000011aTH ¢ MOMOIUbIO
OTYETHBIX JOKYMEHTOB pPe3yJbTATHBHOCTH JAeATeJIbHOCTH YHMHOBHUKOB IO
padore ¢ OI'?

a) 1-ii monosune XVII B.;

0) 2-1 monouHe XVII B.;

B) 1-i1 monoBune XVIII B.;

r) 2-ii nonosune XVIII B.

29.Kakyw pesomounio B XVIII B. craBuiId TreHepaj-poKypop WIH
00ep-nmpoKypopbI B cly4yae COrJiacusi ¢ NPOEKTOM pelleHUs M0 00palieHuIo
rpaskIaHuHa?

a) «Huranmy;

0) «O3HAaKOMIICHY;

B) «Cormnacen;

r) «He BO3paxaio»/

30. KTo u3 pOCCHIICKHX CaMOJep:KUeB CYUTAJ, YTO ISl COXPaHEHUs:
CaMOJepP:KaBHOM BJIACTH Tpeldyercsi pelIMTh OAMH W3 BaHbIX 1Jas Poccum
BOIIPOCOB — YIIOPSAAOYHUTH NPOU3BOJACTBO PACCMOTPEHUs 00paleHnii?

a) rana 1V,

0) [Tetp I

B) Exatepuna II

r) Huxoumnaii II.

31. Kakyw d¢opmy cOopa oOpamenuid rpaxaan BBea Ilaseax 1 jaas
HENOCPeCTBEHHOT0 00pPAallleHUsl TPAXKAAH HAPIO?

a) JKEJITHIN SAIIUK;

0) YepHBIH AITUK;

B) JIOJTHUH SIIWK;

I') HAPCKUU SIIHK.

32. PykonpukjiajacTeoM B npoueaype paccmorperusi Ol Ha3pIBa1o0Ch. ..

a) HaKa3aHME 3asBUTENS 32 KJIIEBETY WM JIKECBHUIETEIBCTBO;

0) Haka3zaHWe YMHOBHUKY 32 BOJIOKUTY Ipu paccmorpenuu Ol

B) OTMEYATKH MaJIbLIEB HA YEJIOOUTHOM JIs1 HErPAMOTHBIX 3asiBUTENICH;

I') 3aBEpUTENIbHAS MOIUCH JbsKA.

33. «Mms pek (MMpPaK)» B CTAPMHHBbIX HOPMATHBHBIX AKTaX [0 OPraHU3aluU
padorsl ¢ OI' o3Haua0 MecTo ...

a) JIs 1eYaty,

0) JIUIs TIOAIINCH;

B) ®.1N.0.;

') T10JKHOCTH YMHOBHUKA, paccmoTpeniiero O

34. HopmatuBHoO-mpaBoBasi 06a3a mno paccmorpennro OI' BkiIO4Yaer
CJIeAyoIIe KATerOpuM aKkToB...

a) Konctutyuus P®, xkomekcel, ¢denepanbHble KOHCTHUTYLMOHHBIE 3aKOHBI,
denepanbHbIe 3aKOHBI;



0) MexayHapoaHble JOrOBOpBI, BEJOMCTBEHHBIE, MECTHBIE, JIOKAJIbHBIE
MOA3aKOHHBIE aKThI;

B) Koncturyuus P®, konekchl, QenepaabHble KOHCTUTYIMOHHBIE 3aKOHBI,
dbenepasibHbie 3aKOHBI, MeXIyHApOIHbIE JOTOBOPHI, BEIOMCTBEHHbBIEC, MECTHBIE,
JIOKaJIbHBIE MTOA3AKOHHBIE aKThI;

r) Koucrurymuss P®, xkoxaekcel, (denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI,
denepanbhbie 3aKkoHbI, noctaHoBieHus: [IpaButensctBa P®, 3akoHbl cyObEKTOB
P®; MexnyHapoaHble JIOrOBOPBI, BEIOMCTBEHHBIE, MECTHBIE, JIOKAJIBHBIC
MO/I3aKOHHBIE AKTHI.

35. Ha3zoBure BHA oOoOpalieHHil TIpaAaH, KOTOPbIA YIOMHHAETCH B
HOPMATHBHO-NIPABOBBIX aKTax cy0ObekToB P®D, HO He Ha3BaH B @3 Ne 59 or
02.05.20067?

a) IpeJI0KEHUE;

0) 3asiBJICHHUE;

B) kayio0a;

I') X0J4aTalCTBO.

36. Kakomy Buay oOpameHMid TIpPa»KIaH COOTBETCTBYeT CJieAylollee
onpenesienue: «IIpocbda rpaxkiaHuHa 0 BOCCTAHOBJICHHM HMJIM 3alHMTE €ro
HAPYUICHHBIX MPaB, CBO0O MM 3aKOHHBIX MHTEPeCOB JIU00 Npas, CBO0O HJIH
3aKOHHBIX HHTEPECOB APYTUX JHID?

a) IpeJI0KEHUE;

0) 3as1BJICHUE;

B) *kajo0a;

I') X0/1aTalCTBO.

37. Kaxkomy Buay oOpaumieHuili TrpakIaH COOTBETCTBYeT CJIeayloliee
onpenesenne: «llpocbda rpaxkaaHMHa 0 COACHCTBHM B PpPeaJM3aluM €ro
KOHCTUTYLHMOHHBIX NPaB U CBO0OJ WM KOHCTHTYLHOHHBIX NIPaB M CBO0OOX
APYTHX JHILl, JU00 cO00IeHHe 0 HAPYIIEHNH 3aKOHOB M MHBIX HOPMAaTHBHBIX
NPAaBOBbIX AKTOB, HEIOCTATKAX B pa0d0Te rocy1apCcTBEHHbIX OPraHOB, OPraHOB
MECTHOTO CAMOYINIPaBJeHMS M JOJKHOCTHBIX JIML, JHOO0 KpPHUTHKA
NAeSATeJIbHOCTH YKA3aHHBIX OPTaHOB U JOJKHOCTHBIX JIHID?

a) NpeIJI0KEHUE;

0) 3asBICHMUE;

B) *kajo0a;

I') X0/1aTalCTBO.

38. Kaxkomy Buay oOpameHuili TpakIaH COOTBETCTBYET CJIeayloliee
onpenejienue: «PekoMeHaanusi TIpakIaHMHA 1O COBEPUIEHCTBOBAHUIO
3AKOHOB W HMHBIX HOPMATHBHBIX MNPAaBOBBIX AaKTOB, /AeATEJbHOCTH
rocyJapcTBEHHbIX OPTraHOB U OPraHOB MECTHOI'0 CaAMOYIPaBJIeHUsl, PA3BUTHIO
O0IIIECTBEHHBIX OTHOLUICHUH, YJYYIICHHUI0 COLHAJBHO-DKOHOMHMYECKOH M
UHBIX cep AeATeJbHOCTH TOCYyAApPCTBAa U 001ecTBa»?

a) OpeJI0KEHUE;

0) 3as1BJICHUE;

B) %ano0a;

') XOJaTalCTBO.

39. C yeM COOTHOCHUTCS, €CJIH COOTHOCHTCSI JIU BOOOIIIE, X01aTaliCTBO KaK BU/I B



TpexBuaoBoi Kiaccupuxkauuu O mo @3 Ne 59?

a) COOTHOCHUTCS C KaJlo0o;

0) COOTHOCHUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C TIPEJIJIOKEHUEM;

I') HE COOTHOCHUTCSI HU C OJIHUM M3 HUX, TaK KakK MpeJCTaBisieT cOO0M ¢ OTACIbHbIN
Bug OI'.

40. C yeM COOTHOCHUTCSI, €CJIM COOTHOCHUTCS JIM BOOOIIEe, MEeTHIUSI KAK BHJ B
TpexBuaAoBoH Kiaccupuxkanuu OI' mo @3 Ne 59?

a) COOTHOCHUTCS C ’Kaj000ii;

0) COOTHOCHUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C IIPEIJIOKEHHUEM;

T') HE COOTHOCHUTCSI HA C OJHUM M3 HUX, TaK KaK MPEICTaBIsAET CO0O0M ¢ OTACTbHBIN
Bug OI'.

41. OdopmiieHHe KAKHX PEKBU3UTOB NMHMCbMEHHOI0 O0OpalleHusi rPaKIaHUHA
oroBapuBaet 3akona Ne 59-®3?

a) CIpaBOYHbBIC JTaHHBIC 00 OpraHu3auu (MOYTOBBINA U/ WIIU SJIEKTPOHHBIN alipec);
ajpecar; TEKCT JOKyMEHTAa; OTMETKAa O HaJUYMM MPUJIOKeHUs (IPU HAIWYUK),
MOJINKCH; J1aTa JOKYMEHTA,

0) MOYTOBBINA W / UK DJIEKTPOHHBIN ajpec; ajgpecaT; TEKCT JOKYMEHTA; MOITUCH;
JaTa JOKYMEHTA,

B) ['ocynapctBennsbiii repd Poccuiickoit @enepanun; repd cyonbekra Poccuiickoi
®denepannu; SMOeMa OpraHW3allMy WM TOBApHBIM 3HAK; JaTa JOKYMEHTA,
HAaUMEHOBAaHNE OpPTaHM3aINH; CIPABOYHbIC JaHHbIE 00 OpraHu3alyd; OTMETKa 00
WCTIOTHEHUH JOKYMEHTa W HampaBICHUH €ro B JIEJ0; PEerHCTPAIlMOHHBIN WHACKC
(HOMep) JOKyMEHTa; CChUIKa Ha PErHCTPAIlMOHHBIA HOMEp W JaTy JOKyMEHTAa,
azipecar; 3aroJIOBOK K TEKCTY; TEKCT JOKYMEHTA; OTMETKa O HATMYUH TPUIIOKECHHS,
MOJIMKCh; TIeYaTh; OTMETKA 00 UCTIOJHUTEIE;

r) [ocynapctBennsiit rep0d Poccuiickoit denepanuu; repd cydobekra Poccuiickoit
®denepanuu; 5MOJeMa OpraHU3AlMM WA TOBAPHBIM 3HAK; jJaTa JOKYMEHTA,
HAMMEHOBAHWE  OpraHW3alluM;, CIOpaBOYHBIE JIaHHBIE 00  OpraHu3aIluy,
HAMMEHOBAaHMUE BHJIAa JOKyMEHTa; OTMETKa OO0 WCIOJHEHHH JIOKyMEHTa |
HaIpaBJICHUH €r0 B JIEJI0; PETUCTPAIIMOHHBINA UHIIEKC (HOMEp) TOKYMEHTA; CChUIKA
Ha PETUCTPAIMOHHBIA HOMEpP U JaTy JOKYMEHTA; aJpecar; 3arojoBOK K TEKCTY;
OTMETKAa O KOHTpOJIE; TEKCT JOKYMEHTAa; OTMETKAa O HaJUYud TPUIIOKCHHUS,
MOJIMTMCH; TIEYaTh; OTMETKA 00 UCIIOJIHUTEE.

42. Jlenenue OI' Ha npensiokeHus, 3asiBJICHHS, KAJO0bI NpeACTaABJsIeT
co0oit...

a) kinaccuduxanuio OI' mo popme paccmoTpenus oOpaleHui;

0) kinaccudukanuo OI' o HCTOYHUKY MOJTYyUEHHUS;

B) kiaccudukaius Ol mo TemaTuke BOIPOCOB;

I') KJ1accu(UKALMIO 110 BUAAM BOIPOCa.

43. K tekcry OI' @3 Ne 59 npeapsiBiasier cieAyrlye NPUHOMIHMAIbHbIE
TpeOoBaHHUs, HecoO/I0leHHe KOTOPbIX TMO3BOJISIET He PpaccMaTPUBATh
oOpaieHue Mo CynecTBy:

a) Tekct OI' momkeH cOOTBETCTBOBATh OpdorpaduyecKkuM U MyHKTYaIllHOHHBIM
IpaBUJIaM PYCCKOTO JINTEPATYPHOTO S3bIKA;



0) TEKCT JOJKEH MOJJaBaThCsl IPOUTECHHUIO;

B) B TEKCTE€ HE JIOJDKHO OBITh HEUEH3YPHBIX WM OCKOPOMTENbHBIX BBIPAXKEHUMH,
yIpo3 KU3HU, 3I0POBbIO, UMYIIECTBY AOKHOCTHOIO JIUI[A WU YWICHOB €T0 CEMbH;
I') B TEKCTE JIOJKHBI MCIIOJIb30BAThCS AITUKETHBIE (POPMYJIBI BEKITHUBOCTH.

44. BbiOepute NpaBUJIbLHBLIA HA00P MW PaCHOJOKEHHME KOMIO3UIIMOHHBIX
3JIeMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMeHIyeMble / PEeANPUHATHIE AeHCTBUS; popMynupoBKka pemenus no Ol
nepeckas coaepxanus Ol

0) mepecka3 conepxkanus OI'; pekoMeHgyeMmble / NpEANPUHATHIC ICHCTBUS;
dbopmynupoBka pemrenus mo Ol

B) dhopmynupoBka pemenus mo OI'; mepeckas conepxanus Ol

r) nepeckas cogepxkanusa OI'; popmynuposka pemrenus no OI'; pekoMeHnyemsie /
IPEIPUHSTHIE TeHCTBU.

Tect nmo pasaeny 2: «TexHo10rust 1eJI0NPOU3BOACTBA 10 padoTe ¢
00palICHUAMH IPAKIAH»

1. HazoBuTe nepBbIil 3TAINl B TEXHOJOTHYECKOM LeMo4YKe AeJIONPOU3BOACTBA 110
padore ¢ oOpameHusimu rpaxaad. (OTeBer BIUCATh CJI0BAMH)

Ilpuem obpawenuii

2. KakoBa ocHOBHafl 3aja4a MEPBOr0 3TANa B TEXHOJOTHYECKOHl HenouyKe
JeJIONPOU3BOACTBA M0 PadoTe ¢ 00palleHUsIMHA TPAKIAH?

a) 3aperuCTPUPOBATH OOPAIICHNUS;

0) BCKPBITb KOHBEPTHI;

B) CIpYIIIUPOBATH MPUCIAHHBIE MaTepUaIIbl U OOpaICHUS;

T') BBIJICIUTH OOpAIeHUs U3 OOIIETro MOTOKA BXOSIICH TOKYyMEHTAIIUH.

3. Ilponoskurte ppasy «Ha 3Ttane npuema odpanieHuii KOHBEPT...»

a) BCerja YHHUUTOXaeTCs;

0) MHOT1a YHUUTOXAETCS;

B) HUKOT]Ia HE YHUUTOXKAETCS;

I') KOIUPYETCH.

4. PaGora ¢ oOpameHusiMi I'PaxaaH BeAeTCsl. ..

a) B 0011IeM JIeJIONTPOU3BOJICTBE

0) OTIEIBLHO OT OOIIETO JAeIONPOU3BOICTBA

B) HE BEJETCS BOOOIIIE

') BMECTE C KaJpPOBBIM JI€JIONPOU3BOICTBOM

5. Jis 3¢ppekTuBHOM padoThI ¢ 00pallIeHMSIMU TPAXKIAH CJeayeT:

a) [IEHTPAJIN30BaTh OCHOBHBIE 3TAMbl TEXHOJIOTUYECKON IETIOYKHU

0) IeIeHTPaATN30BaTh OCHOBHBIE ATAIBl TEXHOJIOTUYECKOM IIEMOYKH

B) UCIIOJIb30BATh CMEMICHHYIO (JOpMY JEITONPOU3BOICTBA

r) hopma 1enonpor3BoICTBA 3HAUCHHS HE UMEET.

6. B xo1e nepBu4HOI1 00padOTKH PA0OOTHHUK peliaeT cJaeaynue 3a1a4u:
a) MPOBEPSIET NPABMWIBHOCTD aIPECOBAHMUS;

0) oTaenser oOpalieHus Tpaxaad OT IPOYEH BXOAIIEH JOKYMEHTAIINH;

B) COCTABJISIET CTATUCTUYECKUM OTYET;

I') KOHTPOJIUPYET XOJI PACCMOTPEHHUS 00pallleHui TpaxaaH.



7. 3a4eM COXPaHATH KOHBEPTHI OT MPHUCJIAHHBIX 00paleHU rPaxKIan?

a) Ha HEeM IITaMII C AaTON MOCTYIJICHUS JJOKYMEHTa;

0) TOJIBLKO Ha HEM MOXKET OBITh YKa3aH aJipec aBTopa OOpaIllCHHS;

B) TOJILKO Ha HEM MOTYT ObITh yKazansl DO aBTOpa;

I') KOHBEPTHI JIFOOON BXOSIIEH KOPPECTIOHJECHIIMU BCETa COXPAHSIOTCA.

8. Eciim B KkoHBepTe aBa u 0oJiee oOpalleHUil TpaxKaaH, TO OHHU
PerucTPUPYIOTCA. ..

a) KaX/10€ OTJICJIHHO;

0) oA OAHUM PETUCTPALIMIOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOJIBKO MEPBOE;

1) HE PETUCTPUPYIOTCS.

9. Texcer OI' mpoYuTHIBaETCH CHIEHAJTHUCTOM OTAEA VA ...

a) otraeneHus oOpamieHuil, He MOMJIeXalNX PACCMOTPEHHUIO IO CYLIECTBY
IIOCTABJICHHBIX BOIPOCOB;

0) onpezaeneHuss UCIOIHUTENS 0 O0OpAIEHUIO MPaXAaHUHA;

1) YyCTAaHOBJICHUS MOANKCH U AAaThl OOpalLCHMUS;

T') OT/ICJICHUS «HE OOpaIICHHI.

10. B TeueHHe KAKOT0 BpeMeHH [10JI2KHA IPOMTH perucTpanus J0KyMeHra?

a) B TCYEHHE TPEX JHEW C MOMEHTA MOCTYIICHUS;

0) B TeUEHHUE YETHIPEX THEH C MOMEHTA MOCTYIIJICHUS;

B) B TEUEHHE MATH JTHEW C MOMEHTA MOCTYIUICHUS;

') B TCYEHUE CEMU JHEN C MOMEHTa MOCTYIJICHUS.

11. B kakoM KoJIM4YecTBe IK3eMILIAPOB cieayer udroraausarb PKK?

a) B 1-M 73K3.;

0) B 3-X 9K3.;

B) B 5-TH 9K3.;

T') B 3aBUCUMOCTH OT KOJIMYECTBA BOMPOCOB, cojiepkamuxcs B O,
12.3aperucTpupoBaHHbie 00panleHusi Jajiee HANPABJISIOTCH. ..

a) Ha pacCCMOTPEHHE PYKOBOJIUTENIO OPraHU3aALUN WM JTOJKHOCTHOMY JIUILY JUIS
PE30IIOLNN;

0) Ha MOAMKUCH PYKOBOJUTEIIO OPraHU3aluU WK JOKHOCTHOMY JIUILY;

B) UCIIOJIHUTEIIO JOKYMEHTA JIJIsl PE30JIFOLUY;

I') HCIIOJHUTEIO TOKYMEHTA JJIs OATOTOBKH ITPOEKTA OTBETA 10 CYILIECTBY.

13. Bce OI', no koropsim HE TOTOBUTCS oTBeT 10 CymiecTBy, CJIeayerT...

a) YHUUYTOXKUTH B YCTAHOBJICHHOM IOPSIJIKE;

0) ciicaThb «B JEJI0»;

B) OTIPABUTH OOPATHO TPaXKIaHUHY;

r) 00paboTaTh B COOTBETCTBUHU C UX KIACCU(UKAIIMOHHBIMU XapaKTePUCTUKAMHU.
14. B kakom ciay4ae cjieayeT HANPaBUTh TPAKIAHUHY YBeIOMJICHHE O
3J10ynoTpe0JIeHNH IPAKIAHNHOM CBOMM KOHCTUTYIHOHHBIM NIPABOM?

a) ecnu ero oOpallleHue MPUCIAaHO HE B COOTBETCTBUU C KOMIIETEHLMEH OpraHa
Biactd i OMC;

0) ecnu ero oOpalleHUE COACPKHUT HELEH3YPHYIO JEKCUKY, OCKOPOUTEIIbHbIC
BBIPKEHHUSI, YIPO3bl U3HH, 3J0POBBIO, MMYLIECTBY AOJIKHOCTHOIO JIMLA WJIU
YJIEHOB €T0 CEMbU;

B) €CJIM TEKCT €T0 OOpalieHus He MOAaeTCs IPOYTEHUIO;



I) eclid TpaXIaHWH MpUCIal MOBTOPHOE OOpaIllEeHHE MO OJHOMY U TOMY K€
BOIpocy 0e3 IpHUBeACHUS HOBBIX (DaKTOB U JJOKA3aTEIIbCTB.

15. B kaxkume cpoku ciaeayer mnepeHampapiasatb OI', npuciiaHHoe He B
COOTBETCTBHM € KOMIIeTEHIIMEH OpraHa BJIACTH WU J0JIKHOCTHOTO JUIa?

a) B TeUCHHUE 7 THEU MOCIe MOoTyYeHUs;

0) B TeueHue 7 THEH Mociie perucTpaluy;

B) B TEUEHHE S5 JHEH MOCe pacCCMOTPEHUSI PYKOBOIUTEIIEM;

r) B TeueHue 30 THel ¢ MOMEHTa PErUCTPALUH.

16. Ecin B TekcTe MOPYYeHHUSI PYKOBOAMTEJIA YKA3aHO ''CPOYHO'", KAKOil CPOK
OTBOJMTCS MCIIOJHUTEJIIO VIS MOATOTOBKHU oTBeTa 1o OI'?

a) 3-THEBHBIN CPOK OT JaThl €r0 MOANUCAHNS;

0) 10-qHEBHBIN CPOK OT AATHI €r0 MOMUCAHUS;

B) 3-THEBHBIN CPOK OT JAThl €r0 PErUCTPaLUy;

r) 10-1HEBHBIN CPOK OT AAThl €r0 PErUuCTpaIuy.

17. Ecan B TeKkcTe MOPYYEHUS PYKOBOAUTEISI YKA3aHO "0NepaTUBHO”, KAKOH
CPOK OTBOJUTCS MCIIOJHHUTENIO ISl MOATOTOBKH oTBeTa mo OI'?

a) 3-JIHEBHBIN CPOK OT JIaThI €T0 MOIMUCAHUS;

0) 10-1HEBHBIN CPOK OT AATHI €T0 TOJIIHUCAHMUS,

B) 3-IHEBHBIN CPOK OT JAaThl €r0 PETUCTPALINH;

r) 10-1HEBHBIN CPOK OT AAThI €r0 PErUCTpaIUu.

18. KTo moamucbiBaeT oTBeT Ha o0pauieHue?

a) PpYKOBOIOUTENIb TOCYJApCTBEHHOIO OpraHa WIM OpraHa  MECTHOTO
caMOYIIpaBJIeHUs, JOHKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha 3TO;

0) UCTIOJIHUTEIIb;

B) HauaJbHUK OT/eJa 1o padote ¢ O

I') J€JI0NPOU3BOAUTED.

19. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapusaercsi 3aKkoHOM?

a) reuenue 50 gHEN Co JHS perucTpanuu MMCbMEHHOTO OOpaIeHUS;

0) Teuenue 40 AHEN CO AHS PETUCTPAIMH MUCHbMEHHOTO OOpaIleHHUS;

B) TeueHnue 20 THEH CO IHS perucTpaluy MICbMEHHOTO OOpaIlleHHS;

r) B Teuenue 30 gHEl co qHS perucTpanuy MTUCbMEHHOTO 00paIieHusl.

20. Cneayer Jiu perucTpUpOBATH BCe YCTHbIEC 00PAIllEHUS TPAKIAH?

a) He CJelyeT, T.K. pErUCTPUPYIOTCS TOIBKO MUCHbMEHHBIE;

0) HE clenyeT, T.K. peructpupytorcst Tojbko O, 10 KOTOPHIM B XOJE€ JIMYHOTO
npuema ObUIO MPUHATO MUCbMEHHOE O0pAILIEHUE;

B) PETUCTPHUPYIOTCA TOJILKO T€ OOpallleHHs, O KOTOPHIM JaH MOJIOKHUTEIbHbBIN
OTBET;

I') PETUCTPUPYIOTCS a0COTIOTHO BCe 0OpalieHusl.

21. Kakmue geiicTBUsI NIPOU3BOIAT C «HE O0OpalieHUSIMMU» ?

a) YHUUTOXKAIOT;

0) OTHPABIISIOT B aPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH Mmocie ¢ 00parieHui;

I') BO3BpaIIalOT B 00I1Iee AeIONPON3BOICTBO.

22. B kakoii (popme BO3MOKHA perucrpanusi oOpameHui?

a) B )xypHaiie peructpauuu Ol

0) B perucTpalluOHHO-KOHTPOJIBHOM KapTe;



B) B DJICKTPOHHOU (hopMme;

r) Bce (hOpMBI 00S3aTEIBHBI.

23.YT1o0 gesarhb B ¢JIydae, €CJIM TEKCT MMCbMEHHOI0 O0palieHust He MoJ1aeTcs
NMPOYTEHUI0?

a) OI' peructpupyercs, HO OTBET Ha oOpalleHHME HE [aeTcs, a 3asiBUTENb
yBegomiisgercs (eciu ero haMuiius U MOYTOBBIN aipec MOAJAI0TCs MPOYTEHUIO) O
MIPUYMHE OTKa3a B PACCMOTPEHUH;

0) Takue OI' yHUUTOXKAIOTCS MOCJIE PETUCTPALIUN;

B) B TeueHue cemu mHEH co THS perucTpanuy odparieHue nepeaaeTcss B paioHHbBIN
OTJIe] BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETa BEPHBI.

24. Kak cieayer mOCTYNHMTBH, €CJIM B oOpalieHuH o0kajayercs:i cyaeOHoe
peuienue?

a) OI' peructpupyeTcsi, TpaXJIlaHUH yBEAOMIIAETCI 00 OTKa3e pPacCMOTPEHHsS B
cootBeTcTBUM ¢ D3-59, eMy paszbsCHSETCS MOPSIOK OOMXKAJTOBAHUS CYICOHBIX
pemenuii; OI' He BO3BpalllaeTcsl U XPAHUTCS S JIET;

0) OI'" He perucTpupyeTcs, He pacCMaTpUBAETCA U Yepe3 3 THS YHUUTOKACTCS;

B) OI' He perucTpupyercs, He pacCMaTpUBAECTCSA U uyepe3 3 JHS ONpPaBISECTCS B
o011ee JeI0IPOU3BOICTBO;

I') IOATOTaBINBACTCS OTBET HA OOIIMX OCHOBAHUSIX.

25. Yto Takoe ucnoJiHeHHe Jo0KymeHra no OI'?

a) OTIIpaBKa OTBETA IPAXKIAHUHY;

0) MOArOTOBKA OTBETA IPAKIAHUHY O IPUHSATOM PEIICHUHN U BBITIOJTHEHUE PEIICHUS
1o oOpaleHuIo;

B) BBINIOJTHEHUE PEIICHUS 110 OOPAICHHIO;

I') perucrpaunus oopanieHusl.

26. Konrpoab ucnosHenuss OI' MOkHO pa3eiuTh HA 3Tanbl. YKAaXHTE HUX
BepPHbIH HA0OP.

a) perucTparus; IOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; TIpeABapUTEIbHAS TPOBEPKa
U PEeTyJIMPOBAHUE X014 UCTIOJIHEHUS; THPOPMUPOBAHUE PYKOBOIUTEIS;

0) moCTaHOBKa JOKyMEHTa Ha KOHTPOJIb, MPOBEPKAa CBOECBPEMEHHOTO JOBEICHHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; MIpeABapUTEIbHAs MPOBEPKA U PETryIUPOBaHUE XO/1a
UCIIOJIHCHUSI, YyYeT U 0000IIeHne pe3yJabTaTOB KOHTPOJIS  HCIIOJTHCHHUS;
MH()OPMUPOBAHKE PYKOBOAMUTEIS; OTIIPABKA OTBETA 3asIBUTEINIO;

B) NIOCTaHOBKAa JOKYMEHTa Ha KOHTPOJIb, MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKyMEHTA J10 UCHIOJHUTENS; MpeBapUTEIbHAs IPOBEPKA U PETYJIMPOBAHUE X0/
UCIIOJIHEHUSI; y4eT U 0000lIeHue pe3yJbTaTOB KOHTPOJS  HCIOIHEHHUS;
nH(pOpMHUPOBAHUE PYKOBOAUTEIS;

I') MOCTAaHOBKA JIOKYMEHTa Ha KOHTpPOJIb; MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; MIpeABapUTEIbHAs MPOBEPKA U PETryIUPOBaHUE XO/1a
WCITOJTHeHUSI; THPOPMHUPOBAHNE PYKOBOIUTEIIS.

27. Korna oOpamenue CHUMAeTCs ¢ KOHTPoJas?

a) mocje (GaKTUIeCKOro UCIIOTHEHUS IPUHSITOTO 110 HEMY PEIICHUS;

0) rmocyie OTOPAaBKHA OTBETA 3asIBUTEIIO;

B) MIOCJIE PETUCTPALIMU OOpalleHuS;

T) HocJie OKIaaa PyKOBOAUTENIO.



28. Co3naHue KaKOro/Kakux [TOKYMEHTA/-0B OTpakaeT INpOBeJeHHe J3Tama
aHaJIM3a o0paleHnil rpaxxaan?

a) PKK

0) >)KypHaJ perucTpaluu

B) CTATUCTUYECKUN OTUET

I') ClIpaBKa O HApPYIIEHUHU CPOKa UCTIOJHEHUsT 0OpaleHus TpaxaaH

29. AmnanuTnyeckasi padora BKJIO4YaeT: 1) cumcTeMaTH3alUI0 BOIPOCOB,
coaep:kamuxcss B oOpameHusx; 2) cOOp KOJHYECTBEHHBIX IOKa3aTeJiei
BOIIPOCOB; 3) OLIEHKY pe3y/JIbTAaTOB PACCMOTPEeHHs BONPOcoB; u ... Ha3oBure
YeTBEePThIil ITAll AHAJIMTHYECKO0I padoThl (OTBEeT BOIMIINMTE CJIOBAMHU).
(mpeactaBneHue / omyOIMKOBaHUE aHATUTUYECKUX MATEPHAIIOB).

30. B aHaIMTHYECKMX OTYETAX MO pe3yjbTaTaM PacCMOTPeHHsl O0palueHui
rpax/aaH o0palieHusi, pPACCMOTPEHHbIE ¢ BbIE3J0M HA MeCTO, YYUTHIBAKOTCH:
a) B KaTeropuu nucbMeHHbix Ol';

0) B kareropuu OI', Moy4eHHBIX B XO/I€ JINYHOTO MIPUEMA;

B) B oOmiell macce 6e3 ydera crioco0a v (HOpMbl MOTYyYEHHUs, TaK KaK JTaHHBIN
rapameTp He SIBJIETCS CYLIECTBEHHBIM;

I') B KaTeropuM NUCbMEHHBIX U YCTHRIX OI' ¢ mocneayromeit oroBOpKOi «13 HUX C
BBIE3]IOM Ha MECTO...)».

31. I'pa:xxnaHuH nNpeabABJsAET NACIOPT NPH JUYHOM NPUEME...

a) 10 JKeJIaHUIO;

0) B 00s3aTEILHOM MOPSIKE;

B) MOXET MPEAOCTABUTH KCEPOKOIMIO AaCIOPTa;

') MOXKET NPEIbIBUTH JHO00M TOKYMEHT, YOCTOBEPSIIOIINI €ro JINYHOCTD.

32. Y4eT JUYHOI0 MpUeMa rPaskaaH...

a) OObIYHO HE BEJETCH;

0) BezeTcs MoA00HO YyUYEeTy MMCbMEHHBIX U 3JIEKTPOHHBIX 00paIeHuil;

B) BENETCAd IO CIEHMAIBHONM TEXHOJIOTMH TOJBKO B TOCYJAapCTBEHHBIX
OpraHu3alusiX;

I) BeAeTcs MO CHeUUaIbHOW TEXHOJOTMU TOJIBKO B OpraHaXx MECTHOTO
caMOYIIpaBJICHUS.

33. JlokymMeHTanMs ¢ pe3yJbTaTaMM JUYHOIO NPHeMa ...

a) XpaHUTCS B CTPYKTYPHBIX NOJPA3IEIEHUAX, OCYIIECTBIIOMIMNX TPUEM;

0) mepenaercs IEHTPATM30BAHHO B OTJIEN IO paboTe ¢ 0OpaIllCHUSIMU TpakIaH;

B) HE XpPaHUTCS U HE TIEpeIaeTCs, TaK KaK JIMYHBIM IPUEM IPaKIaH HE YUUTHIBACTCS
IIPU OLIEHKE JIeITeIbHOCTH TOCOPTaHOB M OPIraHOB MECTHOT'O CaMOYTPABIICHHUS;

1) BBIJIAE€TCS HA PYKH IPaXIaHHUHY.

34. Ykaxute BO3MO:KHbIe CPOKM XPaHEHMs JOKYMEHTOB IO PaccMOTPEHHIO
oOpaleHuil rpaxaaH.

a) 30 qHEel ¢ MOMEHTA pEeTUCTpalluy;

0) 1 ronx;

B) 5 1. OIIK;

1) IloctostHHO.

35. Ykaxkure BepHOe HaMMEHOBaHHUE /ejia C JOKYMEHTAMH MO 00palleHusiM
rpa’KJaaH.

a) «[Ipemnyoxxenus rpaxaad Ha OyKBY «A» («by u m.0.)».



0) «3asBiIeHUs TpakJIaH; TOKYMEHThbI (CHpPaBKH, CBEJIEHHUA, MEpPENUcKa) MO HX
paccMOTpeHuIo Ha OYKBY «A» («by u m.0.)».

B) «XKanoObl rpaxkgaH; TOKYMEHTHI (CIpaBKH, CBEACHHS, MEPENucKa) MO HUX
paccMOTpeHuIo Ha OYKBY «A» («by u m.o.)».

r) «OOpaienus rpaxxiaad (MpeuiokKeHus, 3asBICHUS, KaI00bl, TPETECH3UU U JIp.);
JIOKYMEHTHI (CTIPaBKH, CBEJICHUS, IEPEMUCKA) [0 UX PACCMOTPEHUIO Ha OYKBY «A»
(«b» u m.o.)».

KonTposbnasi padbora nmo kypcy «Opranuzanusi padoTsl ¢ 00pameHussMu

rpasKaIan»
3ananme 1. U3yuuts denepanbubiii 3akoH «O MOpsJIKE pacCMOTPEHUsT 0OpalleHus
rpaxxnan  Poccuiickoit ®enepammn» ot 2 Mas 2006 roma Ne 59-d3. (cwm.
Koncynsrantlnroc. Pexxum JIOCTyIA:
http://www.consultant. ru/document/cons doc_LAW 59999/, WIH [Topran
APAHT.PY. — Pexxum mocryma: http://base.garant.ru/12146661/ ). Oreetutp Ha
BOITPOCHI €O cchlIKamMu Ha 3akoH Ne 59-@3, 3an0JHUB COOTBETCTBYIOLIYIO STUYEHKY
TaOJINIIBI

No Bonpoc Omeem

1 | Pacnpoctpansiercs nu jaeiictBue 3akoHa Ne 59-d3 Ha
WHOCTPAHHBIX TPAXIAH U JUI] 0€3 rpakaHcTBa?

2 | KTo MOXeT 3acTaBUTh rpaxJaaHUHa 00paTUTHC € Kano00it?

3 | Bo3MOXHO 11 B3MMaHUE IUIAaThl 32 paCCMOTPEHHE OOpaIlleHui
rpaxnaan?

4 | Kakue  Kkareropum  MPaBOBBIX  aKTOB  PETYIUPYIOT
MIPaBOOTHOIIEHUSI, CBA3aHHBIE C 0OpaIlieHueM TpakIaH?

5 | Moryr nu 3akOHbI W HWHBIE HOPMATHBHBIE IMPABOBBIC AKTHI
cyowsekToB Poccuiickoit @enepamnuu ociabuTh UM OTMEHUTH
nosjoxkeHus: 3akoHa Ne 59-03?

Urto Ha3bpIBaeTcst 0OpalieHueM rpaxaaHuHa’?

Yto Ha3bIBaeTCA HpeI[J'IO)I(eHI/IeM?

6

7

8 | Uto Ha3bIBaeTCA 3a4BlICHUEM?
9 | Yro Ha3pIBaeTcA Kajao00i?

10 | Koro Ha3pIBaroT JOJIDKHOCTHBIM J'II/II_IOM?

11 | Moxer 1M TpaxJaHWH [PEACTaBIATh WIM TpeOoBaTh
KakHe-JIM00 MaTepHabl?

12 | MoxeTr 5u TpaXkJaHWH 3HAKOMHUTBHCS C MaTepualiaMd II0
PAcCMOTPEHHUIO €ro oOpaIieHus?

13 | Kakue  MOKYMEHTBI TI0  PAacCMOTPEHHUIO  OOpaiieHHs
rapaHTUPOBAHO JIOJDKEH MOJIYYUTh TPaXKAAHUH?

14 | Kakue neiicTBUS MOXKET COBEPIIUTH TPaXJAaHWH, €CITU OH HE
JIOBOJICH MPUHSATHIM 10 €r0 OOpAIlIEHUIO PEIICHUEM WA eCIH
OH YyBEpeH B HENpaBWJIbHOM JielicTBUM (Oe3aeiicTBue)
OpraHu3alMl WM  JIOJDKHOCTHOTO JIMIIAa B CBA3U  C
PacCMOTPEHHEM OOpaIeHHS ?

15 | Moxet 5u OBITh IPUOCTAHOBIICHO PACCMOTPEHHE OOpaleHUs
rpaxkaaHuHa?

16 | B xakoii mMepe 3aKOH JOMyCKaeT pasriaiieHue uHGOpMaIli,
coJieprkarieiicst B oopamnieHnn?

17 | B kakoil cratbe comepxkaTbCsi TpeOOBaHUA K OQPOPMIICHHUIO
NUCHbMEHHOT0 00palleHNs TpakJaHuHA?



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

18

Kakune tpeboBanus k ohopMICHHIO MHCBMEHHOTO OOpaIIeHHs
rpakaHuHa oropapusaeT 3akoHa Ne 59-@3

20

Uto JODKeH  OPWIOKHTh  TpPakKIaHWH B KavyecTBE
MOATBEPKJICHUS CBOUX JOBOJIOB OPUTHHAJBI JOKYMEHTOB HIIU
Ux Komuu?

21

B TeueHme Kakoro BpPEMEHHM NOJDKHA IPOMTH PErUCTpaLUsd
JIOKyMEHTa?

22

[Touemy paccMoTpeHue oOpalieHuid rpakiaH pyKOBOJIUTEIEM
JIOJDKHO MPOWTH B T€YEHUE 7 AHEH C MOMEHTa PErucTparuu’?

23

Kaxk CICAYyCT IMOCTYIIUTb, €CJINM PCHICHUC IIOCTABJICHHBIX B
INMCHbMCHHOM O6paH_IeHI/II/I BOITPOCOB OTHOCHUTCA K KOMIICTCHI NN
HCCKOJIBKHUX TIOCYAapCTBCHHBIX OpraHoB, OpraHoB MCCTHOI'O
CaMOYyIIpaBJICHUS WJIN JOJHDKHOCTHBIX J'II/II_[?

24

Kak cnenyer noctynuthb, eciu opraHu3alus nojyduia xanody
Ha CBOE € pelIeHre 0 00palleHNI0 rpaKIaHrHa?

24

B kakoil cTaThe COIACPKUTCS HOpPMa 00S3aTEIBHOTO
paccCMOTPEHMS OOpaICHIHN TpaKIaH?

26

[IpenycmarpuBaeT 1M  3aKOH  BO3MOXXHOCTh  BBIE3/Ia
PYKOBOAMTENST Ha MECTO I BBIHECEHUS PEHICHUS I10
oOpaiieHus rpaxaanuHa’

27

Moxer AWM TpaXTAaHWH  Y4acTBOBaTh B  MPOIEAYpE
paccMoTpeHust ero obparieHus?

28

B kakue oprambl HE  MOIyT IIOCBUIATH  3aIPOCHI
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS
WIM  JIOJDKHOCTHOE — JIMIo,  cobupas  uH(oOpMaIuio,
HEOOXOUMYIO JUIsl PACCMOTPEHUS 00paIeHus?

29

OtBewass Ha kajnoOy, 3asgBICHHE WU TPEUIOKEHUE,
rOCYIApCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPABJICHUS
WIH JOJKHOCTHOE JIMIIO JOJDKHBI TONBKO 0003HA4UTH (haKT
HapylmcHus I1pas, CBO6OI[ 1 3aKOHHBIX UHTCPCCOB IrpaKkaIaHHa
WIM JOJDKHBI TNPUHATH MEpbl, HaIlpaBlI€HHbIE Ha MX
BOCCTAHOBJICHUE WJIM 3aAIIHUTY?

30

B kakoil cratbe comepkHTCS o0s3aTenbHas HOpMa IO
MOATOTOBKE MUCHbMEHHOTO OTBETA IO CYIIECTBY?

31

B Tteuenme kakoro cpoka TroCyJapCTBEHHBIH OpraH, Opraf
MECTHOTO CaMOYIPABICHHS WU JOJDKHOCTHOE JIMIIO JOJDKHBI
MPEIOCTaBIsATh MO 3alpocy JOKYMEHTHI M MaTepualbl,
HEOOXOMMBIE JIJIsl PACCMOTPEHUs 0OpateHus?

32

B kakom crnydae BO3MOXEH OTKa3 B TMPEIOCTABICHUU
JOKYMCEHTOB U MaT€pHaioB, HCO6XOHI/IMBIX IJId paCCMOTPCHHUA
oOpareHus?

33

Kto nonnuceiBaer orBet Ha oOpaiieHue?

34

Ecnu o6pamienne mpuciano mo 3JIeKTPOHHOM MOYTe, a B TEKCTE
oOpainieHus yKa3bIBae€TCsl TOYTOBBIM aJpec, Ha Kakoh u3
aJIPECOB BBICHUIAETCS OTBET?

35

[Touemy ciegyeT YNTaTh aHOHUMHBIE OOpameHus ?

36

Kak cnegyer mocTynuTh, €ciau B OOpalIieHHH OOXalTyeTcs
cynebHoe perieHue?

37

Kax creyeT BECTH JEeTOIPOU3BO/ICTBO, eciu
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUS
WU TOJDKHOCTHOE JIMIIO MTOJTYYHIIN MTMChbMEHHOE oOpalieHue, B
KOTOPOM COZIepKaTcsl HEIEH3YPHbIE JHOO OCKOpPOUTEIbHBIE




BBIPQXEHHS, Yrpo3bl JKU3HHU, 370POBbI0 U HMYLIECTBY
JOJKHOCTHOTO JIMIA, @ TAKXKE YJIEHOB €r0 CEMbU?

38 | Kak cmemyer BecTH JEJIONPOM3BOACTBO, €CIH  TEKCT
NUCHbMEHHOTO 00paleHus: He MOIIAETCs IPOYTEHUIO?

39 | Kak ciexyer BecTH JEJIONPOU3BOJCTBO, €CIM B MUCbMEHHOM
oOpallleHuH rpa’kJaHHa COAEPHKHUTCS BOIIPOC, HAa KOTOPBIN eMy
MHOTOKPAaTHO JaBaJIMCh IMCbMEHHBIE OTBETHI IO CYLIECTBY B
CBSI3U C paHee HalpaBJIIeMbIMUA O0PALICHUSIMU?

40 | Kak crnenyer BecTH [I€JONPOU3BOJICTBO, €CIU OTBET IO
CYILIECTBY IOCTaBJIEHHOI'O B OOpallleHUU BOIPOCAa HE MOKET
ObITh JlaH 0e3 pasriameHus CBEISHUM, COCTaBISIOLINX
TOCY/IapCTBEHHYIO WM HWHYK OXpaHsiemyl (deaepaabHbIM
3aKOHOM TailHYy?

41 | Kak criegyer mocTynuTh TpakJaHUHY, €CIIM €My OTKa3aHO B
paccMOTpeHUH O0palleHus 0 CYIIECTBY IO €ro BUHE?

42 | B xakue CpOKH JIOJDKHO OBITH pACCMOTPEHO OOpaIleHue U JaH
OTBET T10 CYIIECTBY?

43 | Kakoii UCKIIIOUHUTEILHBIN CPOK PacCMOTPEHHUSI OrOBapHBACTCS
3aKOHOM?

44 | Kak crnegyeT opranu3oBath JUYHBINA IPHEM rpaxkiaan?

45 | MosHo 11 TpeOoBaTh OT IpaX/1aHUHA NPEIbBICHUS acCopTa
IpHY JIMYHOM npueme?

46 | CriegyeT JIn perucTpUpOBaTh YCTHBIC OOpaICHIS TPakKIaH?

47 | MoXeT 1 pyKOBOAMTENb, BEAYIUIA MPUEM AaTh OTBET YCTHO
cpa3y 6e3 JOMOJHUTENbHBIX pa30upaTenbCeTB?

48 | Nomyckaet nu 3akoH Ne 59-D3 oTBeT Ha yCcTHOE OOpalleHUE B
MMCbMEHHOU (hopme?

49 | lomyckaer au 3akoH Ne 59-®3 mnpueM MNUCHBMEHHBIX
oOpareHuit B X0J1e€ JMYHOTO npruemMa’?

50 | Ecim B ycTHOM OOpamieHuu COAEP>KaTCsl BOMPOCHI, pEIIeHHE
KOTOpPBIX ~ HE  BXOAUT B  KOMIIETEHLHUIO  JIaHHOTO
TOCYIapCTBEHHOT'O OpraHa, OpraHa MECTHOT'O CaMOYIIPaBICHHUS
WIN TOJDKHOCTHOTO JIMIIA, TO KakK clieayeT nocTynuTh? Benercs
JIM KaKO€-TO JISJIONPOU3BOJICTBO MO ATOMY CIIydaro?

51 | B kakoM ciyyae TpakJaHMHY MOXHO OTKa3aThb B JINYHOM
npueme?

52 | KTo ocymecTBisieT KOHTPOJb 3a COONIIOJIGHHEM TOpsAKa
paccmoTpenusi  oOpamennii?  Kakwe  moaTBepikmaroniue
JIOKYMEHTBI CO3/1at0TCs1?

53 | MoxeT 11 TpakJaHuH TpeOOBaTh BO3MENICHHUS TPUIHMHEHHBIX
yOBITKOB M B3bICKaTh IOHECEHHBIE PACXO/IbI TPU PACCMOTPEHUH
obparmenuii? B kakom nopsike?

54 | MoxeT aM TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIpPAaBJIEHUS WM JIOJDKHOCTHOE JIHMIIO TpeOoBaTh OT
rpaKIaHWMHA BO3MEIIIEHUS IPUYUHEHHBIX YOBITKOB U B3BICKATh
MMOHECEHHBIE PACXO0JIbl IPH PACCMOTPEHHUH ero obOparieHus’? B
KaKOM NOpsJIKe?

3nanme 2. ChopmupoBars noptdosio JOKYMEHTOB IO paboTe ¢ 0OpalleHUsIMU
TPaXXJaH B COOTBETCTBUU CO CICAYIOIIUM MTEPEIHEM:

1. Tpennoxxenue (0Opaser] TEKCTA)

2. 3asBnenue (oOpa3zerr TeKcTa)




Kanoba (obpazer TekcTa)
[TuchbMO-OTBET Ha TIPEAJIOKEHUE / 3asgBICHUE / kKajI00y
dopma KypHaia peructpanuu oopamienuit rpaxaad (OI)

ook w

3arnoJiHeHHas hopMma 1o oJIHMY U3 obpaienuit nm.1,2,3)

PerucrpannonHo-koHTpoasHas kapta (2 2kx3. - ¢opma PKK, 1 »x3. —

7. llabmon yBemomuienusi o nepenanpasienun OI' B apyroi opran Biactu /

opraHmu3ainuro B COOTBECTCTBUHU C KOMHGTGHHHCﬁ

8. lllabmoHn yBemomyIeHHS O 3JOYNMOTPEOJCHUH TPAXKITAHMHOM CBOUM

KOHCTUTYITHOHHBIM ITPaBOM
9. [a6mon yBemomiieHus: 0 ToM, 4yTo TeKcT Ol He mojIaeTcs NPOYTEHUIO
10.11Ta60H yBEeOMIICHHS O TIPOJICHUH Cpoka ucronHerus: O
11.11Ta6si0H yBeIOMIIEHUS O IPEKPAILCHUH ACIONpou3BoaAcTBa 1o OI

12.111a60H yBEeJOMIICHHS 00 OTKa3¢ B PACCMOTPEHHUH B CBSI3U ¢ 00)KaJIOBaHUEM

CyJIeOHOTO peleHus

13.111aG0H yBenoMJIeHUSI 00 OTKa3e B PACCMOTPEHHUH B CBSI3U C KaJIOOOW Ha

PaHCC IIPHUHATOC PCIICHHUC

14 .TTucemo-3anpoc B npyroit rocopran, OMC opraHuzanuio CBsI3U C

paccmotpennem OI (o6paserr)

15.TTucbMo-0TBET Ha 3anpoc u3 apyroro rocoprana, OMC opranuzaiuu cBsizu ¢

paccmotpenuem Ol (oOpa3zerr)

16.111abmoH  COMpPOBOAMTENBHOTO THChMa O TepeHampasienun Ol
COOTBETCTBHU C KOMIIETCHIIUEH

17.111a6s10H COMPOBOAUTENILHOTO TTUCHhMa K Komuu oTBeTa Ha O

18.Craructuueckwnii otdet mo padote ¢ OI' (oOpa3err)

19.®Dopwma cripaBku 0 HapyIIEHHH CPOKOB paccMoTpenus O

20.PeecTp mMOYTOBBIX OTIIPABICHUN

21.JTuct pe3onroruit

22.I'paduk TUYHOTO MpUEMa TpaXkaaH

23.Kaprouka 1u4HOrO rpuemMa
24.0nuch

HToroswlii TecT no pucuunianne «Opranusanusi padoTsl ¢ 00pameHusIMH
rpaaan»
1. IIponosxure ppasy «Ha stane npuema odpameHuid KOHBEPT...»
a) BCerjJa YHHUUTOXaeTCs;
0) UHOTJ]a YHUYTOXKAETCS;
B) HUKOT]Ia HE YHUUYTOXKACTCS;
I') KOIUPYETCH.
2. PaGora ¢ oOpameHusiMi IpaxaaH BeAeTcsl. ..
a) B 0011IeM JIeJTIOITPOU3BO/ICTBE
0) OTIEIBHO OT OOILEro JEI0NPOU3BOACTBA
B) HE BeJeTCs BOOOIIE
') BMECTE C KaJPOBBIM JEJIONPOU3BOACTBOM
3. st 3¢pPpexTBHOI padoTHI C 00palIeHUSIMH IPAKAAH CJIEAyeT:
a) [IEHTPAJIN30BaTh OCHOBHBIE 3TAMbl TEXHOJIOTUYECKOU 1IETIOYKHU



0) IELIEHTPAIN30BaTh OCHOBHBIE 3TaIlbl TEXHOJIOTMYECKON LETIOYKHI

B) UCIIOJI30BaTh CMEIICHHYIO (JOpMY JIE€TIONPOU3BOICTBA

r) opma nenonpon3BoICTBA 3HAUCHHS HE UMEET.

4. B TeueHHe KAKOT0 BpeMEHH [0/IKHA MPOWTH PerucTpanus J0KyMeHTa?

a) B TEUCHHUE TPEeX JHEH C MOMEHTA MOCTYIUICHUS,

0) B TeuEHUE YEThIPeX JHEH C MOMEHTA MOCTYIUICHHUS;

B) B TEUCHHE MATH JTHEW C MOMEHTA MOCTYIUICHUS;

') B TEUEHHUE CEMHU JTHEH C MOMEHTA IMOCTYIICHHUS.

S. B kakme cpoku ciaeayer mnepenanpasiaaTrs OI', npucianHoe He B
COOTBETCTBUM C KOMIIETEHIIMEH OPraHa BJACTH WIH JOJKHOCTHOIO Jinna?

a) B TEUEHHUE 7 THEU MOCIIE MOTyYEHUS;

0) B TeueHue 7 JHEH MOociie PerucTpanuy;

B) B TEUEHHUE S5 JHEH MOCIIE PACCMOTPEHUSI PYKOBOIUTEIIEM;

r) B Teuenue 30 qHell ¢ MOMEHTA PEruCTpalliu.

6. Kakoii TunoBoii cpok paccmorpennst OI' oroBapuBaercs 3aKOHOM?

a) TedueHne 50 AHEH co THS PETUCTPaLMU TUCbMEHHOTO 00palleHus;

0) Teuenue 40 nHEN co JHS perucTpanuy NMCbMEHHOTO OOpaleHMS;

B) TeueHue 20 1Hel co AHS perucTpanuy MMCbMEHHOTO 0OpaIleHus;

r) B TeueHue 30 AHel co THS perucTpaluu MUCbMEHHOTO OOpallieHusl.

7. Cnenyer Jin perucTpUpPOBATH BCe YCTHbIE 00pallleHUs TPAKIAH?

a) HE CIEeAYET, T.K. pETUCTPUPYIOTCS TOIbKO MUCbMEHHBIE;

0) HE clenyeT, T.K. peructpupyrorcst Tojbko O, 0 KOTOPHIM B XOJ€ JIMYHOTO
npuema ObLIO MPUHATO MUCbMEHHOE O0pPAILEHHUE;

B) PETUCTPHUPYIOTCA TOJIBKO T€ OOpallleHHs, O KOTOPHIM JaH MOJIOKHUTEIbHBIN
OTBET;

I') PETUCTPUPYIOTCS a0COTIOTHO BCe OOpaIieHusl.

8. Kakue neiicTBUSI IPOM3BOIAT € «HE 00pALLIECHUSIMID) ?

a) YHUYTOXKAIOT;

0) OTHPABJISIIOT B apPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH mociie ¢ 00palieHui;

I') BO3BpAIIAIOT B 0011ee ATONPOU3BOJICTBO.

9. B kakoii ¢opme BO3MOKHA perucrpanus oopameHuii?

a) B )KypHaiie peructpaiuu Ol';

0) B perucTpalliOHHO-KOHTPOJIBHOU KapTe;

B) B DJIEKTPOHHOU (popme;

r) Bce POpMbI 00s13aTENIbHBI.

10. Yo genars B ciiy4yae, eCIM TEKCT NMCbMEHHOI0 00pallieHus He MOAAaeTCsl
MPOYTEHHUIO?

a) OI' peructpupyercs, HO OTBET Ha OOpallleHue HEe JMJaeTcs, a 3asiBUTEIb
yBegoMIIsieTcsl (eciu ero (aMuiIns U MOYTOBBIA aApec MOJAAI0TCS MPOUYTEHHUIO) O
IIPUYHMHE 0TKa3a B PACCMOTPEHUMU;

0) Takue OI' yHMUTOXKAIOTCS MTOCJIE PETUCTPALINN;

B) B TeueHue cemu nHE co THS perucTpanuy ooparieHue nepeaaeTcs B paioHHbBIN
OT/ieJl BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETA BEPHBI.

11. Yo Takoe ucnojiHeHue 10kymenra no OI'?



a) OTIIpaBKa OTBETA I'PAXKAAHUHY;

0) MOATrOTOBKA OTBETA IPAKJIAHUHY O IPUHITOM PEIICHUH U BBITIOJIHEHUE PEIICHUS
10 oOpaleHuIo;

B) BBINIOJIHEHUE PEIICHUS 10 00paIeHUIO;

I') perucTpaiys oopalieHusl.

12. Konrpouap ucnosHeHuss OI' MOKHO pa3ieuTh HA 3Tanbl. YKAKUTE HX
BepPHBbII HAOOP.

a) perucTpanus; NOCTAHOBKA JIOKYMEHTA Ha KOHTPOJIb; IPEABAPUTEIIbHASI TPOBEPKA
U pPEryJIUpOBaHUE X0/1a UCTIOIHEHUS; THPOPMUPOBAHNE PYKOBOIAUTEIIS;

0) MOCTaHOBKa JOKYMEHTa Ha KOHTPOJb; MPOBEPKA CBOEBPEMEHHOIO TOBEACHHS
JIOKYMEHTA J10 UCHOJHUTENS; NPeIBApUTENbHAS IPOBEPKA U PETYIMPOBAHUE X0Oa
UCIIOJIHEHHS; y4eT U 0000ILIeHue pe3yJbTaTOB KOHTPOJIS  HCIIOJHEHHS,;
MH()OPMUPOBAHKUE PYKOBOJMUTEIIS; OTIPABKA OTBETA 3asIBUTEINIO;

B) IIOCTaHOBKAa JOKYMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOIO JOBEICHUS
JIOKYMEHTA J10 UCIOJHUTENS; IPeABApUTEIbHAS IIPOBEPKA U PETYIMPOBAHUE X0a
UCIIOJITHEHUS; ydeT U O000O0IIeHHE pe3yslbTaTOB KOHTPOJIS  UCIOJHEHMUS;
UH(GOPMHUPOBAHUE PYKOBOJUTEIS;

I') IOCTAaHOBKA JIOKyMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOTO JTOBEACHUS
JOKYMEHTA J10 UCHOJHUTENS; IPEIBAPUTEIbHAS IIPOBEPKA U PETYIMPOBAHUE X0a
UCIIOJTHEHUSI; THPOPMUPOBAHUE PYKOBOIUTEISL.

13. Koraa oOpamenue CHUMAaeTCsl ¢ KOHTPOJIA?

a) nocje (pakTUYEeCKOro UCTIOTHEHUS! IPUHSITOTO 110 HEMY PELICHUS;

0) rmocye OTOpaBKU OTBETA 3asIBUTEINIO;

B) IIOCJI€ PErucTpauuu oOpamieHus;

I') IOCJ€e TOKIaAa pyKOBOAUTEIIO.

14. Anaautnyeckasi padora BkJIWYaer: 1) cucreMaTu3alui0 BOIPOCOB,
colep:kaluuxcsi B o0pamieHusix; 2) cOOp KOJUYeCTBEHHBIX IOKa3aTeei
BOIIPOCOB; 3) OLIEHKY pe3y/JbTaTOB PACCMOTPEeHHMs BONPOCOB; u ... HazoBure
YyeTBEPTHhIil ITaNl aHATUTH4YEeCKOH padoThl (OTBET BIMIIUTE CJIOBAMH).
(mpencraBneHue / OMyOJIMKOBAHUE aHATUTHUECKUX MAaTEPUATIOB).

15. Yuer JM4YHOIO IpreMa rpaxiaaH...

a) OOBIYHO HE BEICTCS;

0) BemeTcs MoA00HO YUETy MMCbMEHHBIX U DJIEKTPOHHBIX 00paIieHuil;

B) BEIETCS IO CHELHAIbHOM TEXHOJIOTMM TOJBKO B TOCYJAapCTBEHHBIX
OpraHu3alusIX;

r) BeIeTCs IO CHEUUaIbHOM TEXHOJOTHHM TOJBKO B OpraHax MECTHOTO
camMOyIIpaBJICHUS.

16. /lokymeHTaluA ¢ pe3yJbTaTaMM JUYHOIO NIPUEMaA ...

a) XpaHUTCS B CTPYKTYPHBIX MOJIPA3JIETICHUSAX, OCYIIECTBIISIIOUIUX TPUEM;

0) mepemaeTcs EHTPATIN30BaHHO B OT/IET MO paboTe ¢ OOpaleHUsIMU TpaXxaaH;

B) HE XPaHUTCS U HE MIEPEIAETCA, TaK KaK JIMYHBIM TPUEM IPAKIAH HE YUUTHIBACTCS
IIPU OLIEHKE JI€ATEIbHOCTH TOCOPTaHOB U OPIaHOB MECTHOI'O CaMOYTIPAaBIICHHUS;

1) BBIIAE€TCS HAa PYKH IPaXKJTaHUHY.

17. Ykaxure BO3MOKHbIC CPOKM XPAaHEHHMs JOKYMEHTOB IO PaccCMOTPEHMIO
oOpaneHuil rpakaaH.

a) 30 1HEl ¢ MOMEHTA PETUCTPALINH;



0) 1 rox;

B) 5 1. OIIK;

1) ITocTostHHO.

18. YkaxknuTe BepHOe HAUMEHOBAHME [1eJ1a C JOKYMEHTAMH IO O0palleHUusAM
IrPa’KaaH.

a) «[Ipenyoxenus rpaxaan Ha OYKBY «A» («by u m.0.)».

0) «3asBiueHUs] rpakJaH; TOKYMEHTHI (CIpaBKH, CBEIEHUS, MEPENUCKa) MO UuX
pacCMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

B) «KamoObl rpaxaaH; HOKYMEHTHl (CIpPaBKH, CBEACHMS, MEPENUCKa) MO HX
paccMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

r) «OOpateHus rpaxaad (IpeasioKeHus, 3asBICHUS], Kall0Obl, IPETEH3UU U JP.);
JIOKYMEHTHI (CIIPaBKH, CBEJEHUS, IEPEMUCKA) [0 UX PACCMOTPEHUIO Ha OYKBY «A»
(«B» um.o.)».

19. K10 10/15KeH OPraHn3oBaTh MpueM 00palieHnid rpaxaan?

a) oprassl (efepaabHON 3aKOHOIATEIbHON U UCTIOHUTEIBbHON BIACTH;

0) opranbl MECTHOT'O CaMOYTIPaBJICHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OPraHMU3aLUAX, OCYIIECTBILIOMINX
nyOJIUYHO 3HAYMMbIe (QYHKIIHH;

I') UHAUBUAYAJIbHbIE NPEAIPUHUMATEIH.

20. Kakoii #u3 mnepevyMCcJeHHbIX HHMKe HHCTHUTYTOB SIBJSAETCA HauOoJee
MOMYJISPHBIM B CTATHUCTHKE 00palueHui rpaxaad PO?

a) THCTUTYT Npe3uIeHTCKoM Biactu Pd;

0) MHCTUTYT (PeaepanbHON 3aKOHOIaTeNIbHOM BllacTH PO;

B) UHCTUTYT (hesiepanbHO UCTIOTHUTENbHON BIacTu PO;

I') MHCTUTYT 3aKOHOJATEIbHON U UCTIOJHUTENBHOU BJIaCTU CyOBbEKTOB PD.

21.Kak caeayer KBaaupuuUMpoBaThL xKaja00y Ha HEPACCMOTPEHHE WJIH
HecBOeBpeMeHHoe paccmoTpenue OI'?

a) Kak ’kajio0y Ha HapyIICeHHE COLMAIbHO-3KOHOMHUYECKOTO TPaBa;

0) Kak *kayo0y Ha HapyIIeHHWEe TPAKIAHCKOTO (JIMYHOTO) TIPaBa;

B) KakK »ajo0y Ha HapyllIEHUE MOJIUTUYECKOTO MPaBa;

I') KaK jkajo0y Ha HapylleHue KyJIbTypHOTO IpaBa.

22.1lpaBo rpaxaaH HAaNpaBJATh HHIMBUAYAJIbHbIC  KOJJICKTHBHbIEC
o0paleHus1 B rocy1apCTBeHHbIE OPraHbl, OPraHbl MECTHOI0 CAMOYIIPABJICHUSA
rapaHTHPOBAHO

a) ct. 33 Koncrurynuu PO;

0) ct. 43 Koncrutyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) ['paxxnanckum xkopekcom PO.

23.Kakum npaBoBbIM AKTOM B YHCJIO 3asiBUTEJIel ObLIIM BKJIIOYEHbI HEe TOJIbKO
(pu3nyeckue JMLa, HO U WPUAMYECKHUE Juua?

a) Koncturyuun P®;

0) @3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Kogekcom Poccuu 00 aiMMHUCTPATUBHBIX TPABOHAPYIICHUSIX.

24.B KkakoM [OKYMeHTe COJepKUTCS Haubojee MMOJHOE OTPaKEHHe
TpedoBanuii Mo opranusannu padorsl ¢ OI' B P® Ha Bcex ypoBHsX?



a) Koncturyuuu P®;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHMK METOAMYECKUX PEKOMEHJAlMM U JOKYMEHTOB, B TOM YHCIE B
AJNIEKTPOHHOM BHUJE MO paboTe C OOpallleHUSIMH W 3alpocaMu POCCUUCKHX U
WHOCTPAHHBIX TpaXKJaH, JIUll 0e3 Ipa’kJaHCTBa, OOBEAMHEHUN TpaxaaH, B TOM
4yucle IopUuAnYecKuX i, B npueMHbIX [Ipesumenrta Poccuiickont denepaunu, B
rOCyJIapCTBEHHBIX OpraHax M opraHax MECTHOTo camoyrpasieHus» (¢ 2013r.)
25.B kaKky1o 1eJ10NPOoN3BOACTBEHHYIO 310Xy NIpHeM 00pallleHUil U MOAr0TOBKA
OTBETOB HA HUX cOPMHPOBAJIACH B CNIEHMATU3NPOBAHHYIO 00J1aCTh PadoThI ¢
TOKYMEHTAMU?

a) lenonpousBoacto JpesHueii Pycu;

0) IIpukazHoe 1eI0NmpOU3BOJICTBO;

B) MUHHCTEPCKOE AEIONPOU3BOACTBO;

r) CoBeTcKo€e J1€TI0NPOU3BOJICTBO

26.HazoBute BHI OOpamieHMd TIpPa*kKIaH, KOTOPbIii YNOMHMHAETCH B
HOPMATHBHO-TIPABOBBIX aKTax cy0ObekToB P®, HO He Ha3BaH B ®3 Ne 59 or
02.05.20067

a) MPeJUI0KEHUE;

0) 3asBJICHHUE;

B) *kajo0a;

I') X0/1aTalCTBO.

27.lenenune Ol Ha npea10KeHUS, 3asIBJICHUS, 2KAJI00bI PeACTABJIsSAET CO0O0I. ..
a) kinaccuduxanuio OI' o popme paccmoTpenus: oOpaleHuit;

0) kinaccudukanuo OI' o HCTOYHUKY MOJTYYEHHUS;

B) knaccugukanus Ol mo TemaTuke BOIPOCOB;

I) KJIacCU(PUKAIUIO TI0 BUJIaM BOIIpOca.

28.Bbi0epuTe mNpaBWIbHBIM Ha00p M PacHoJI0KeHHe KOMIO3HIIHOHHBIX
3JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMEHIyeMble / IPEeANPUHATHIE AeHCTBUS; GpopMynupoBka pemenus mo Ol
nepeckas conepxkanus Ol

0) mepecka3 coxepxanusi OI'; pexomeHayemble / TPEANPUHSITHIC IEHCTBUS;
dbopmynupoBka pemienus o Ol

B) hopmynuposka pemienus no OI'; nepeckas coaepxkanus Ol

r) nepeckas coaepxanus OI'; hopmynuposka pemenus no OI'; pekoMmenyemsie /
NpEeANPUHSTHIC ACHCTBUS.

Bonpocel k 3k3aMeHy 1o qucuniuinHe «Opranuzamnus padoTsl ¢
00palIeHUAMY TPAKIAH»
1. OOparieHue rpaxxaaH Kak BakHeias ¢popMa ydacTus rpaxkJaH B yIpaBICHUU
JEMOKPATHYECKUM T'OCYIapCTBOM
OI" Kak cpeicTBO OCYIECTBIECHUS U OXPaHBbI PaB JTUYHOCTH.
3. OI' kak CpeacTBO YKpeIUIEHUS CBS3ed TOCYNapCTBEHHOIO ammapara c
HACEJICHUEM.
4. OI' kak CylIecTBEHHBIM MCTOYHUK WH(OpMAaLMU, HEOOXOAUMO NPU PEIICHUU
TEKYLIUX U NEPCIEKTUBHBIX BOIPOCOB I'OCYAAPCTBEHHOI0, XO35HUCTBEHHOIO U

N



COIMAJIBHO-KYJIbTYPHOTO CTPOUTEIHCTRA.

5. OI' kak onHa W3 (opM ywacTusi TpaxJaH B YIPABICHUU TOCYIAPCTBOM,
cyOBeKTOM (hesiepaliii U ero TeppUTOpUaIbLHBIM 00pa30BaHUEM.

6. OI kak oaHa U3 HOpM KOHTPOJISI HAPOJIa 3a ACSITEIBHOCTHIO TOCYJaPCTBEHHBIX U
0OI1IeCTBEHHBIX OPraHOB, OOPHOE ¢ BOJOKUTOM, OIOPOKPATU3MOM U JIp.

7. Bunpl nucbMeHHBIX 00paleHuit rpaxaad. OcoOOEHHOCTH KOMITO3UIIUH, SI3bIKA U
CTHIISL.

8. ®opmymsp-oOpaszelr muchMa-Kano0bl.

9. ®opmynsp-oOpaser muchMa-3asiBICHUS

10.®opmysip-oOpazer muchMa-IpeII0oKeHUS

11.dopmymnsp-oOpaszen xoaaraicTsa

12.®opmysip-o0pazer] KOJIEKTUBHOTO O0paIIeHUS

13.®opmysip-oOpazer mruchbmMa-oTBeTa Ha oOpamieHne. OCOOCHHOCTH COCTABIICHHUS
u ohopMIIeHHUST OTBETa Ha XKaloObl, 3asBIICHUS, MPEJIOKEHHUs, XOJaTalCTBa,
KOJUIEKTUBHOE OOpalieHue.

14. TpeGoBaHus K MOPSIKY UCIOJHEHUS (PYHKIIUU MO PACCMOTPEHHUIO 0OpalleHui
rpaxaaH B Poccuiickoit @enepanuu (HOpMaTUBHO-METOAMYECKas Oa3a).

15.Cpoxu paccMOTpeHHUs MUCbMEHHBIX U YCTHBIX OOpallleHUN TpaXkKaH

16.YcnoBust u BpeMs JUYHOTO TNpHeMa TpaxaaH B OpraHax ToOCyAapCTBEHHOU
BJIACTU M MECTHOTO CAMOYIIPABJICHHS. CPOKU MUCIIOJIHEHUSI YCTHBIX 0OpaIeHui.

17.TpeboBaHus K TOMEIICHUSIM U MECTaM, MIpeHA3HAYCHHBIM J1JIS OCYIIECTBIICHUS
paccMoTpeHus oOpalieHui rpaxkaan

18.Pe3ynbTaT paccMoTpeHus 00paleHuil rpakiaH. AHaTuTHYecKas paboTa.

19.0TBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI] 32 OpTaHM3alMI0 paboThl U
JIOKYMEHTHUPOBaHUE OOpalleHW Tpak[IaH, 32 COXPAaHHOCTh OKYMEHTOB IpPHU
paccMOTpeHUH OOpaIieHUuN rpakI1aH.

20.ITpormenypa paccMOTpEeHHSI TUCEMEHHOTO OOpaIeHUs

21.1Tpuem u nepBuYHas 0OpaboTKa 0OpaleHn rpaXkKaaH

22.Peructpainusi 1 aHHOTUPOBAHUE MTOCTYIUBIIHNX 0OpaIieHUi

23.Hamnpanenue oOparieHus: Ha pacCMOTPEHHE

24. JIokyMEHTUPOBAHKE MPOIIEAYPHI PACCMOTPEHUS MUCHbMEHHBIX OOPAIIICHHM.

25.JIokyMeHTUPOBAHHUE TPOIEAYPhl PACCMOTPEHUST OOpaIeHruil B X0J/1¢ JTUYHOTO
npuemMa rpaxaaf

26.ITocTanoBka oOpaleHuii rpakaadH Ha KOHTPOJIb

27.0dopmieHue 1 HapaBlIeHHE OTBETa Ha OOpaIeHUs TpaxaaH

28.IIpenocTaBienre CrpaBOYHON HHPOPMAITUH O XOAE PACCMOTPEHHSI OOpaICHHS

29.1Topsaok 1 GopMbI KOHTPOJIS 332 XOJIOM PACCMOTPEHHEM OOpAILEHUN TPaXK/IaH.

30.CoctaB W Ha3HaYeHWE JOKYMEHTOB TIO0 COINPOBOXJCHHUIO pPabOTBI C
oOpallleHUsIMU TPaKJIaH.



IIpuiaoxkenue 2

OneHOYHbIE CPEACTBA 1A MPOBEACHUA IIPOMEKYTOYHON aTTEeCTAIH

Crtpykt O1eHOYHBIE CPEICTBA
YPHBIT [Inanupyemsie pe3ynbTaThl
3JIEMEHT o0y4eHus
KOMIIETCHLIUI
OIIK-3
BJIajleHreM 0a30BbIMH 3HAHMSIMH CHCTEM OPraHoOB rocy1apcTBeHHOWH U MYHHIIUTIAIBHOU
BJIACTH
3HaTh cmpykmypy u QpyHkyuu Bomnpocsl k 3k3aMeHy 110 JucHuIIMHe «Opranu3zanus padoTsl ¢ 00palleHUSIMU IPAXKIAH
0p2aHo8 20Cy0apCcmeeHHou u
MYHUYUNATLHOU 61ACTU, 1. OOpamenne TpakaaH Kak BakHeWinas (opMma ydacTusi TpaKAaH B YIPABICHUH JEMOKPaTHUECKUM
3a0elicmeo8anHvIX 8 pabome no rocyJapcTBOM
omeemam Ha 0OpaweHus 2. OI KaK cpeACTBO OCYLIECTBICHUS U OXPAHBbI IPaB JIMYHOCTH.
epasxcoan. 3. OI kak cpe/iCTBO YKPEIUICHHUS CBSI3ei TOCYapCTBEHHOTO arnmapaTa ¢ HaceJIeHHEM.
4. OI KaK CyIIeCTBEHHBI UCTOYHUK MH(pOpMAaLKU, HEOOXOANMO NPHU PELICHUH TEKYIIUX U MEePCIEKTUBHBIX
BOIIPOCOB I'OCYJapCTBEHHOI'0, XO3SHCTBEHHOT'O U COLIMAIBbHO-KYJIBTYPHOT'O CTPOUTENBCTBA.
5. OI' kak ofgHa U3 (HOpM y4yacTusi TPAKJaH B YIPaBICHUH TOCYIAPCTBOM, CYOBEKTOM (ellepaliii U ero
TEPPUTOPHATLHBEIM 00pa30BaHKEM.
6. OI xak oxHa n3 (OpM KOHTPOJIS HAPOAA 33 AEATEILHOCTHIO FOCYIapCTBEHHBIX M 00IIECTBEHHBIX OPraHoB,
00opb0e C BOJIOKHUTOM, OIOPOKPATH3MOM U JIp.
1. TpeboBanus K MOPSAKY UCHONHEHUs] (QYHKIMHU MO PACCMOTPEHHIO OOpalleHuid rpaxaaH B Poccuiickoit
®denepanny (HOpMaTHBHO-METOIUYECKas 0a3a).
YMers: onpeodenams cocmag u HroroBsiii TecT mo aucuunianne «Opranusanus padoTsl ¢ 00palieHUAMHI TPAKIAH
003aHHOCIMU OONIHCHOCIHBIX JIUY,
OMBEMCMBEHHBIX 30 OP2AHU3AYUIO 1. Kakoii u3 nepe4nciaeHHbIX HUKe HHCTUTYTOB SIBJIsieTCsl Han0oJiee MONMYJISIPHBIM B CTATHCTHKE 00paleHui
pabomul ¢ obpaweHusMU rpa:xxgan P®?
2pasicoam, Onupascyb Ha JOKAAbHbIE a) MHCTUTYT MPE3UICHTCKOW BiacT PD;
aKmul OAHHBIX OP2AHO8 BILACTIU. 0) uaCTUTYT (heaepalbHOI 3aKoHOAaTeNbHON BiacTu Pd;
B) MHCTHUTYT (eiepabHON UCTIOIIHUTENbHOM BiacTu PO;
') MHCTUTYT 3aKOHOJIATEIbHON M UCTIONIHUTENBLHOMN BlacTh cyObekToB PO.
2.Kak cienyer kBaaupuiupoBaTh Ka100y Ha HEPACCMOTPeHHE HJIH HeCBOeBpeMeHHoe paccMoTpenne OI'?
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o0ydeHust

O1ieHOYHBIC cpe€acTsa

a) Kak kajo0y Ha HapyIIeHHE CONUAIbHO-3KOHOMHUYECKOTO NPaBa;

0) Kak xanoOy Ha HapyIIeHHE TPAKIAHCKOTO (JITYHOTO) MpaBa;

B) Kak »ayio0y Ha HapyIICHUE MMOJUTHIECKOTO TIPaBa;

T') KaK ’kajo0y Ha HapylIeHUe KyJIbTYPHOTO IIpaBa.

3. K10 n0/15K€H Oprann3oBaTh npueM o0palueHui rpa:xkaan?

a) oprasl ¢erepaTbHON 3aKOHOIATENBHOM W NCTIOTHUTEIHHOHN BIIACTH;

0) opraHbl MECTHOTO CaMOYIIPABIICHHUS;

B) PYKOBOJICTBO, JJOJDKHOCTHBIE JIMIA BO BCEX OPraHU3AIMX, OCYIIECTBISIOMNX MYyOIUYIHO 3HAYUMbIE (QYHKIIH;

I') MHIUBUYaJIbHbIC IPEANPUHUMATEIH.

4. AHanuTu4yeckas padoTa BKJI0YaeT: 1) cucTeMaTu3anuio BOMPOCOB, COAEPKAIIUXCS B o0palieHusix; 2) coop
KOJIMYECTBEHHBIX MOKa3aTejeil BONMPOCOB; 3) OLEHKY pe3yJbTaTOB PaccMOTpeHHsi BONMpocoB; U ... Ha3zoBurte
4YeTBePThbIil TAN AHATUTHYECKO# padoTel (Omeem snuwiume crosamu).

5. Koraa oOpanienue cCHUMaeTcst ¢ KOHTPOJs?

a) rocie (paKTHUECKOTO MCIIOTHEHUS IPUHSATOTO TI0 HEMY PElICHUS;

0) mocJie OTHpPaBKU OTBETA 3asIBUTEIIO;

B) TIOCJI€ PETUCTPAIIUU OOpAIICHNUS;

T') [IOCJie TOKJIa1a PyKOBOJUTEIIIO.

6. Uto Takoe ucnoaHeHue 1okymenrta no OI'?

a) OTIIpaBKa OTBETA IPAXIAHUHY;

0) OATrOTOBKA OTBETA TPaKJAaHHHY O MIPUHSATOM PEIICHHU U BHIMOJIHEHHE PEIICHUs 10 00paIleHuIo;

B) BBITIOJIHEHHE PEUICHUS 110 00palIeHuIo;

T') perucTpanus ooparieHusl.

7. KonTpoas ncnonnenus OI' MOKHO pa3geTuTh Ha 3TaNbl. YKAKATe HX BEPHbI Ha0op.

a) perucTpanus; MOCTaHOBKA JIOKyMEHTa Ha KOHTPOJIb; IpeIBapHUTEIbHAas IMPOBEPKa M PETryIHpPOBAaHHE XO/a
WCTIOJIHEHUST; ”HPOPMUPOBaHKE PyKOBOIUTEIIS;

0) IOCTaHOBKa JOKyMEHTa Ha KOHTPOJb; MPOBEPKa CBOEBPEMEHHOIO AOBEACHHS IOKYMEHTa 1O HCIIOIHHUTEIS;
TpeABapuUTENbHAS TPOBEPKA U PETYIMPOBAHNE X0/ UCTIONHEHHUS; yIeT U 00001IeHne pe3yabTaTOB KOHTPOIISI HCTIOTHEHUS;
WHPOPMHUPOBAHKE PYKOBOJUTES; OTIIPABKA OTBETA 3asIBUTEIIIO;

B) MOCTaHOBKa JOKYMEHTa Ha KOHTPOJb; MPOBEpKa CBOEBPEMEHHOrO JOBEACHHS JOKYMEHTa 1O HCIIOIHHUTEIS;
npeaBapuTeNbHas IPOBEPKA U PEryJIMpPOBaHKE X0/1a HCIIOJIHEHUS; YUeT U 0000IIeHNE pe3yIbTaTOB KOHTPOJIS UCTIOHEHHUS;
nH(OPMUPOBAaHUE PYKOBOAMTEIS;

I') IOCTAHOBKA JOKYMEHTAa Ha KOHTPOJIb; IPOBEPKAa CBOEBPEMEHHOI'0 JIOBEICHHS IOKYMEHTA 10 UCIIOJTHUTEIS;




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
peaBapuTebHAsl IPOBEPKA U PEryIMPOBaHHE X0J1a HCIOJTHEHUs; HH)OPMHUPOBAHHE PYKOBOAUTEIIS.
Brnaner HABbIKAMU NOUCKA KonTposbHas padota 1o kypcy

unghopmayuu o cmpykmype
0p2ano08 20Cy0apCmEeH ol U
MYHUYUNAILHOU 81ACMU HA
ouyuanvusix carimax opeanos

eracmu u ynpaesieHus, a makace Ha

CNPasouYHO-UHGOPMAYUOHHOM
unmepnem-nopmarne «llopman
20CYOaAPCMEEHHBIX YCIIy2e
Poccuitickoii Dedepayuuy,
Hasvlkamu omoopa
HOPMAMUBHO-NPABOBHIX  AKMOE,
3aKOHOOANENbHO
peznameHmupyouux pabomy c
obpaweHusMU 2padcoan 8
VKA3AHHBIX OP2AHAX, BKIIOYASL
Heobx00umblil HAOOP JTOKATbHBIX
axKmos.

3aganue 1. M3yunts denepanpapiii 3ak0oH «O TMOPSIKE paccMOTpeHHUs oOpamieHdns TpaxknaaH Poccuiickoit
Oeneparmn» ot 2 wMas 2006 rToma  Ne  59-¢3.  (cm.  Kowcymerantllmoc. —  Pexxum  jmoctyna:
http://www.consultant.ru/document/cons_doc LAW 59999/; wmu Ilopranx TAPAHT.PY. - Pexwum pocryma:
http://base.garant.ru/12146661/ ). OTBeTHTH Ha BOIPOCHI CO cChutkamMu Ha 3akoH Ne 59-D3, 3aM0IHUB COOTBETCTBYIOIIYIO
STYEHKY TaOJIUIBI

Bonpoc Omeem

Pacnpoctpansercsa au aeiictBue 3akoHa Ne 59-@3 Ha MHOCTpaHHBIX
rpaX<IaH U U1 0e3 Tpak1aHCTBa?

KTo MOKeT 3acTaBUTh rpaXkIaHMHA OOPATHTHCS € Kano0oii?

Bo3M0KHO 7111 B3MMaHHE IUIATHI 38 PACCMOTpEHHE 00pallieHui rpaxaan?

Kakue kateropnu mpaBOBBIX AKTOB PETYIHPYIOT MPaBOOTHOIIEHUS,
CBSI3aHHBIE C OOpalleHHEeM rpaXxaaH?

MoryT 11 3aKOHBI M MHbIE HOPMAaTHBHBIE IPABOBBIE aKThl CYOBEKTOB
Poccuiickoli ®enepary ocnabuTh WM OTMEHUTH IMOJOXKEHHs 3akoHa No
59-037?

Uro HazpiBaeTCst 0OpalleHueM IrpakJaHuHa?

UTo Ha3bIBaETCS MPEIIIOKEHUEM?

Uto Ha3bIBaeTCs 3as1BJICHUEM?

Uro Ha3bIBaeTCs Kano0on?

Koro Ha3pIBalOT HOKHOCTHBIM JIULIOM?

MoseT M TpaXJaHWH TMPEICTaBIATh WIH TpeOoBaTh KaKue-Iroo
1 MaTepuasl?

MoskeT Jii Tpa)IaHuH 3HAKOMHUTBCSA C MaTepUaIaMHy MO0 PACCMOTPEHUIO
2 ero oOpanieHus?

Kakue IOKyMEHTHI [0 PAcCMOTPEHHIO OOpallleHUs] TapaHTHPOBAHO
3 JIOJDKEH MOJYYHTH TPAXKIAHUH?

Kakue neiicTBUsS MOXKET COBEPIIUTHh TPAXKIAaHUH, €CIM OH HE JIOBOJICH
4 NPUHATBEIM 10 €ro OOpallleHUI0 pelIeHHeM WIM €CIM OH YBEpeH B
HENpaBUILHOM JaelcTBUM (Oe3AeiiCTBHE) OpraHM3allid MM JOJDKHOCTHOTO



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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JIMIIA B CBSI3H C PACCMOTPEHHEM 00palieHus?

Moxer nu OBITh TPHOCTAHOBIICHO PAcCCMOTpPEHHE OOpaIeHUs
rpaKIaHuHa?

B kakoli Mepe 3aKkOH JOINMyCKaeT pasrjalmeHue WHPOPMaIUH,
coJieprKalierics B ooparieHun?

B kakoii cratbe coneprkatbest Tpe6GoBaHHS K 0()OPMIICHHIO ITMCHMEHHOTO
oOpareHus rpaKaaHnHa?

Kakue TpeOoBaHMs K OGOPMIICHHIO THCHMEHHOTO OOpaimeHUs
rpaxaaHuHa oropapusaet 3akoHa Ne 59-03

Yro momxeH MPUJIOKUTD I'pakKAaHUH B KAYE€CTBC MMOATBEPKACHUS CBOUX
AO0BOJOB OpUI'MHAJIBI JOKYMEHTOB MJIN UX KOITNH ?

B Tedenue kakoro BpeMeHU JOJKHA MPOUTH pErHCTpaIus J0KyMeHTa?

[louemy paccmoTpenue oOpaleHuil IpaXkaaH PYKOBOAUTENEM JIOJDKHO
NPOUTH B T€UEHUE 7 JHEN C MOMEHTA PETUCTPALIMH?

Kak CJICAYET NOCTYIIMTh, €CJIM PECIICHUC IMMOCTABJICHHBIX B MIMCbMECHHOM
06paIIIeHI/II/I BOIIPOCOB OTHOCHUTCs K KOMIICTCHIIMH HCECKOJIbKUX
TrOCyAapCTBCHHBIX OPraHOB, OpPraHOB MCCTHOI'O CaMOYIIpPaBJICHUS WA
JOJDKHOCTHBIX J'II/ILI?

Kak cnemyer mocTynuTh, €Clid OpraHu3aiys Mojdyqnia xano0y Ha CBOe
e peleHne 1Mo 00paleHHI0 TpakaaHuHa?

B kakoi cTaThe COAEPXKHUTCS HOpMa OO0S3aTENLHOrO PacCMOTPEHHS
oOparieHuit rpaxmaan?

HpejlyCManI/IBaeT JIX 3aKOH BO3MOJXHOCTBH BBIC3JIa PYKOBOIUTECIIA Ha
MCCTO JJIs1 BRIHCCCHUS PCHICHUS T10 O6paH_ICHI/I}I Fpa)K,I[aHI/IHa?

MoseT i TpaXJIaHUH Y4acTBOBaTh B NPOIENYypE PACCMOTPEHUS €ro
obpareHws?

B kaxue opransl He MOTYT MTOCHUTATh 3aIPOCHI TOCYAAPCTBEHHBIN OpraH,
OpraH MECTHOI'O CaMOYNpAaBJICHUs WIM JOJDKHOCTHOE JIMLO, coOupas
nHPOPMALIMIO, HEOOXOIUMYIO JUIsl PACCMOTPEHUS oOpaieHns?

OTtBevas Ha kajno0y, 3asBlICHUE WIH MPEAI0KECHHE, TOCYIaPCTBEHHBIH
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OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WIH JODKHOCTHOE JIUIO JOJDKHBI
TONIBKO 0003HAYHTH (PAKT HAPYIIEHUS MpPaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB
rpaXJaHWHA WA JOJDKHBI TPHHATH MEpHl, HalpaBleHHBIE Ha WX
BOCCTaHOBJICHHE WIIU 3alTUTY?

B kakoil cratbe comepkuTCS 00s3aTeNbHasi HOpMa MO IOATOTOBKE
MMCbMEHHOT'0 OTBETA IO CYIIECTBY?

B Teuyenne Kakoro cpoka rocyIapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIIPaBJIEHUS WIH JOJDKHOCTHOE JIMLIO AOJIKHBI IIPEAOCTABIIATH 110 3aIIpoCcy
JOKYMEHTBI M MaTepHalibl, HeOOX0IUMBIE UIl PACCMOTPEHHS 00paIieHusi?

B kakoM ciiydyae BO3MOXCH OTKa3 B MPEIOCTABICHUHM JOKYMECHTOB U
MaTepUajIoB, HEOOXOAUMBIX JIJIsl PACCMOTPEHUS 00paIeHus?

Kto noanuceiBaeT OTBET Ha OOparicHue?

Ecmu oOpamieHrne MpHCIaHO TIO 3JEKTPOHHON TMouTe, a B TEKCTEe
oOpallleHUs] YKa3bIBaeTCs MOYTOBBIN ajpec, Ha KaKoil U3 aJpeCcOB BbICHUIAETCS
OTBET?

[Touemy ciemyer YuTaTh aHOHUMHBIE OOpaILeHHS?

Kak cnemyer mocTymnuth, €cid B oOpaiieHHH oOXalyercs cyaeOHoe
pereHue?

Kak cnenyer BecTn Aen0NpPON3BOACTBO, €CIH TOCYAAPCTBEHHBIN OpraH,
OpraH MECTHOIO CaMOYTPABJICHUS WM JOJDKHOCTHOE JIMIO IOIY4HIN
MUCbMEHHOE oOpallieHue, B KOTOPOM COJIepKATCs HELEH3ypHbIe JIMOOo
OCKOpOWTENbHbIE BBIPAKEHUS, YIPO3BI JKWU3HHW, 370POBBI0 M HMYIIECTBY
JIOJDKHOCTHOTO JIMIA, 3 TAKXKE WICHOB €r0 CEMBH?

Kak cnemyer BecTu [enONpOU3BOACTBO, €CIU TEKCT MUCHMEHHOIO
obOparreHus He Mo IaeTCsl MPOYTCHUIO?

Kak criemyer BecTH [I€IONPOM3BOJICTBO, €CIM B IMHCbMEHHOM
oOpalleH!H TpaKIaHIHA COJIEPIKUTCS BOMPOC, HA KOTOPBIH €My MHOTOKPATHO
JIaBAJIMNCh TUCBMEHHBIC OTBETHI 10 CYILIECTBY B CBSA3U C paHEe HAIIPABJIAECMbIMU
obpareHusIMu?

Kak cneayer BecTH [eI0NPOM3BOACTBO, €CIM OTBET MO CYIIECTBY
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ITOCTABJICHHOTO B OOpAIEHHH BOIIPOCA HE MOXKET OBITh JJaH 0€3 pas3riaiieHus
CBEJICHUM, COCTABISIONINX TOCYJApCTBCHHYI0O WM HWHYIO OXpPaHAEMYIO
(henepanbHBIM 3aKOHOM TalHY?

Kak crnemyer mocTynuth TpaxIaHHHY, €CIM €My OTKa3aHo B
paccMOTPEHUH 0OpalleHus IO CYIIECTBY MO €ro BUHE?

B kakue cpoku HOKHO OBITH PACCMOTPEHO OOpaIlleHHE U JaH OTBET IO
CyliecTBy?

Kaxoii nuckiIrounTeNnbHbIi CpOK pacCMOTPEHUS! OTOBapUBAETCS 3aKOHOM?

Kaxk cienyer opranu3oBaTh JIMYHBIN PUEM TpaxaaH?

MoxHO 1 TpeOOBaTh OT TpaKIaHWHA MPEABSBICHHS MAcCIOpTa MPH
JIMIHOM Tipueme?

Crenyer 1 perucTpupoBaTh YCTHBIE OOpalleH sl rpakaan?

MOoKeT JI PYKOBOJUTEIIb, BEAYIIUN IPUEM JaTh OTBET YCTHO cpasy 0e3
JIOTIOJTHATENIEHBIX Pa30upaTenbeTB?

Honyckaer mmu 3akoH Ne 59-®3 orBer Ha ycTHOe oOpaiieHue B
MMMCbMEHHOH (opme?

Homyckaet nu 3akoH Ne 59-03 mpueM MUChMEHHBIX 00paIIeHuit B X0e
JIMIHOTO prema’?

Ecimu B YCTHOM OGpaH.IeHI/II/I COACPIKATCA BOIIPOCHI, pCHICHUEC KOTOPBIX HE
BXOAUT B KOMIICTCHIIUIO JAHHOT'O I'OCYAApCTBCHHOI'O OpraHa, OpraHa MECTHOT'O
CaMOyIpaBJICHUA WX JOJDKHOCTHOI'O JIMIa, TO KaK CJICAyCT HOCTYHI/ITB?
BCZLCTC}I JIM KaKOC-TO ACJIONPONU3BOACTBO 1O 3TOMY cnyqafo?

B kakom CJIydac rpaxxiaiHnHy MOXXHO OTKa3aThb B JIMYHOM HpI/ICMe?

KT0 ocymiecTBisieT KOHTPOIIb 3a COOJIOIEHUEM TTOPSAKA PACCMOTPEHUS
oOpamenuii? Kakue nmoarsepxaaroniye JOKYMEHTBI CO3al0TCs?

MoskeT Jii rpaxIaHuH TPpeOOBaTh BO3MEIICHUS TPUYNHEHHBIX YOBITKOB
Y B3bICKaTh ITOHECEHHBIE PACXOJBl IIPU PAcCCMOTpEeHHH oOpamiernii? B xakom
ropsiake?
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MoxeT 51 TOCyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYTpaBICHHS

4 | uaM JOJKHOCTHOE JIMIO TpeOoBaTh OT TIpaXJaHWHA BO3MELICHUSA

IIPUYIMHEHHBIX YOBITKOB U B3bICKaTh IIOHECEHHBIE PACXOABI IIPU PACCMOTPEHNUHU

ero obpamenus? B kakom nopsiake?

MK-10

BJajleHHeM TPHHIUNAMH W MeTOJAaMH CO3/IaHUsl CHPABOYHO-UH(POPMATHOHHBIX
CPecTB K JOKYMEHTaM

3HaTh

Memoobl CO30anus NOIHO20
KOMNEKCA  83AUMOCEA3AHHbIX U
63AUMOOONONIHAEMBIX CHPABOUHBIX
cpedcme Ol OCYWeCmeEIIeHUs.
KOHMPOTIA U NOUCKOBOU pabomuvl 8
npoyecce NOO20MOBKU OMEema Ha
obpawenus epasicoam u
opeanuzayuu ONepamueHo2o
XPAHEHUs OOKYMEHMO8.

Bomnpocs! k 3x3amMmeny no qucuuminne «Opranuzanusi padoTsl ¢ 00palieHUsIMHE TPAKIAH

IIpenocraBnenue cripaBo4YHON HHPOPMALIUH O XOJI€ PACCMOTPEHUS O0paILCHUS

IMopsinok 1 GOpPMBEI KOHTPOJIS 32 XOZAOM PACCMOTPEHHEM OOpaIlieHui rpakaaH.

3. CocraB 1 Ha3HauCHHE TOKYMEHTOB 110 COMPOBOXKACHUIO pabOTHI ¢ O0paIEHUSIMU TPaXKIaH.
HroroBsiii TecT no aucuuniaune «Opranusanus padoTsl ¢ 00palieHUSIMU TPAKIAH

N =

1.Ha3zoBuTe Buja o0pamieHuil rpaxaad, KOTOPblid YIIOMUHAETCS B HOPMATHUBHO-NPABOBBIX AKTaX CY0ObEKTOB
P®, Ho He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) TPENJIOKEHIE;

0) 3asBJICHHUE;

B) ayi00a;

T') X0JaTaicTBO.

2.Jlenenue OI' Ha npenJiosKkeHNsl, 3asIBJICHUS, 5KA100bI MPEICTABJISIET COOOM. ..

a) knaccudukanuio Ol mo popme paccMoTpeHus: 0OpaleHN;

0) xnaccuduranuto OI' Mo UCTOUHUKY TIOTYUCHUS;

B) knaccudukanus OI' mo TeMaTHKe BOIPOCOB;

I') KJaccu(pHKaLKIO O BUJIaM BOIIPOCa.

3. AHatuTH4Yeckas padoTa BKJ0YaeT: 1) cucTeMaTH3amuio BOMPOCOB, CoAepsKaluuxcsi B o0pameHusix; 2) coop
KOJIMYECTBEHHBIX MOKa3aTejeil BONMPOCOB; 3) OLEHKY pe3yJbTaTOB PaccMOTpeHHsl BOMpocoB; U ... HazoBurte
YeTBEPTHIii ITaN aHATUTHYECKOH padoTel (Omeem snuwiume crosamu).

4. B xakoii ¢gopMe BO3MOKHA perucTtpauus odpameHuii?

a) B )xypHaiie peructparuu Ol;

0) B perucTpaliMOHHO-KOHTPOJILHON KapTe;

B) B 2JISKTPOHHOM (hopMe;

r) Bce GopMBI 00sI3aTEIBHEI.




Crpykr OneHouHbIE CPENCTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
YMets cozoasamu NOAHbBIL KonTpoannas padota no Kypcy

KOMNJIEKC CHPABOYHBIX CPeOCME No
pabome ¢ obpaweHusM padicoan

3nanue 2. CdhopmuposBaTh MopThoNHo MOKYMEHTOB MO paboTe ¢ OOpalleHHsMH TpaKJaH B COOTBETCTBHH CO

CJICTYIOIIUM TIEPEUHEM:

IZEESNCENE -

[Ipennoxenne (oOpaser TeKCTa)

3asBieHne (00paserr TeKCTa)

JKano6a (oOpa3zerr Tekcra)

[MuceMo-0TBET Ha TIpEATIOKECHNUE / 3asBIICHUE / KaJIo0y

®dopwma KypHana peructparun odpamenuii rpaxaan (O)

Perucrparnumonno-koHTposibHas kapta (2 3k3. - popma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o ofHMy

u3 obpamienuii mm.1,2,3)

7.
COOTBETCTBHH C
8.
0.
10.
11.
12.
13.
pelieHue
14,
15.
(obpazerm)
16.
17.
18.
19.
20.
21.
22.
23.
24,

[llabmon yBemomieHus o mepeHampasieHun OI' B Apyroil opraH BiacTd / OpPraHU3alUio B
KOMIIETEHLIUEH

[a610H yBeTOMIIEHHS O 310YMOTPEOICHUH TPAKAAHUHOM CBOMM KOHCTUTYIIMOHHBIM MTPaBOM
[la6mon yBegoMIIeHUs 0 TOM, 4TO TeKcT Ol He moamaeTcst MPOYTEHHIO

[[1abmoH yBeTOMIICHHUS O TIPOAJIEHUH cpoka ucnoaHerns O

[11a6J10H yBEIOMIICHHUS O MIPEKpaIlieHUHU Aeonpou3BoacTea mo OI'

[11a6ioH yBemoMIIeHUs 00 OTKa3€ B PAaCCMOTPEHUH B CBSI3U ¢ 00KAJIOBAaHUEM CYJICOHOTO PEIICHUS
[[labmon yBemomiieHHsT 00 OTKa3e B PACCMOTPEHHM B CBS3H C JKajJo0OW Ha paHee IMPHHSTOE

[Mucemo-3ampoc B apyroii rocopran, OMC opranu3aiuio cBsizu ¢ paccmorpenuem Ol (oOpasern)
IIncemo-oTBeET Ha 3ampoc u3 apyroro rocopraa, OMC oprannzanuu cBsizu ¢ paccMoTpenuem OI'

[Ta6110H COMPOBOAUTENHHOTO MUCHMa 0 epeHanpasieHnd O’ B COOTBETCTBHU C KOMITETEHITHEH
[I1ab10H cONPOBOANTENHHOTO MUChMA K KOuu oTBeTa Ha O

Cratucruueckuit otuer 1o padore ¢ OI" (oOpaserr)

@dopma cIipaBKy O HApYIIEHUH CPOKOB paccMoTpeHust OI°

Peectp nouToBBIX OTIPABIECHUI

Jluct pesomrounii

I'padux nuuHOrO IpUEMa rpaxaaH

Kaprouka nuuHoro nprema

Onwuce




Crpykr

O1ieHOYHBIC cpe€acTsa

npoyecce pabomwl ¢ 06paAEeHUAMU
epasicoan;

Gopmynap-obpaszey nucoma,
0COOEeHHOCMU COCMABNIeHUS U
oopmnenus
nUCbMA-YB8EOOMIEHUS,
CONPOBOOUMENLHO20 NUCLMA,
nUCbMa-omeema, NUCbMA-3anpoca;

mpebosanus K 0opMaeHUIO
PEKBUIUMOE 8 3A8UCUMOCTIU OM
8U0a 0e106020 NUCLMA UNU
VAPABReHUeCcKo20 OOKYMEHma,

nepeyens
HOPMAMUBHO-NPABOBHIX AKIMOE,
pezyupyrowux no020moeKy

YNpasieHyecKux 0OKYMeHmMOo8 no

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
Bnaner HABbIKAMU co30aHUs IpumepHoe NpaKkTHUECKOE 3aJaHUE HA IK3aMeHe
b OCHOBHLIX CHPABOYHBIX CPeoCmes 1. 3anmomHUTh (GOPMY PETUCTPANMOHHO-KOHTPOJIBHON KapThl [0 MHCHMY-OOpaIIeHHI0 (nucbMo-obpaujeHue
0715 NOUCKOBOTL pabomul 8 npoyecce | 8blOUpaemcs u3 KoLIeKyuu OOKYMEeHmMo8 npenodasamenem,).
n0020MOBKU omeema Ha 2. 3aperucTpupoBaTh J000e oOpamieHHe u3 mopTdoiuo B kypHaie perucrtpaumu O (nucvmo-obpawerue
obpawenus epasicoam u | gvloupaemcs uz KOJLIeKyuu OOKYMeHmos).
ONnepamusHo2o Xpanenus 3. 3aperucTpupoBaTh oOpalieHre, NepeJaHHoe B X0/I¢ JINYHOTO MTPUeMa TPpaxkIaH (RUcbMo-oopaueHue bloupaemcsi
O0OKYMEeHmo8  no  00pawjeHusmM | U3 Koanekyu OOKYMEHMos).
epascoar (PKK) u nonvsosanus
umu (HoMenKIamypou der,
PecUCmpayOHHO-KOHMPOTLHOU
Kapmotu, onucsio).
HK-19 CIOCOOHOCTBIO MCTIOIL30BATE NPAaBHIA MOATOTOBKH YNPABIEHECKHX
JOKYMEHTOB M Be/IeHHs /1eJIOBOI MEePEeNUCKH
3HaTh nepeyensb  YNpasienyeckux Bonpocs! k hxk3amMeny no qucuuminHe «Opranuzanusi padoTsl ¢ 00palieHUsIMH TPAKIAH
OOKYMEHmMOo8,  C030a8aemMblX 8 Bupl muckMeHHBIX oOpaiieHuil rpaxaad. OCOOCHHOCTH KOMIIO3UIIMH, SI3bIKA U CTHIIS.

dopmysp-o0paser MuchMa-Karo0bl.
dopmyisip-o0paselr muchMa-3asiBICHUs
dopmynsip-o0pazer nucbMa-TpeaoKeHUs
dopmynsap-o0paser] xoaTaicTa
dopmyisip-o0paser KOJUIEKTUBHOTO 00paIieHUs
dopmyssip-oOpaselr muchMa-oTBeTa Ha oOpaineHrue. OCoOEHHOCTH COCTaBIECHUS U O(QOPMIICHHUS
OTBETa Ha JKaJI00bI, 3asBJICHNUS, IPE/IOKEHHUS, X0/1aTallCTBa, KOJUIEKTHBHOE OOpalieHue.
8. TpeOoBaHMs K TOPSAAKY HMCHONHEHUS (QYHKIUM IO PACCMOTPEHUIO OOpalleHWH TIpaxIaH B
Poccwuiickoit ®enepanny (HOpMaTUBHO-METOAMYECKast 6a3a).
HToroBeiii TecT Mo qucuuminae «Opranusanus padoTel ¢ 00palieHUsIMHA IPaskAan»

Nook~wbdpE

1.Bbi0epuTe NpaBUILHBII HA0OP U PacmoJioKeHHe KOMIO3HIIMOHHBIX )JIEMEHTOB TekcTa oTBeTa Ha OI':
a) peKOMeH IyeMble / IPeNPUHATHIC IeHCTBUS; hopmynupoBka pemenus o O; nmepeckas cogepxxanus Or.
0) nepeckas conepxanusi OI'; pekoMeHryeMble / IpeaupUHSTHIE AeUCTBUS; GopMynupoBKa pemeHus mo Ol
B) popmynupoka pemenuns o OI'; nepeckas cogepkanus Ol

r) nepeckas cogepxanus OI'; dopmynuposka pemenus mo OI'; pekoMeHayembie / IPEANPUHSITHIC TSHCTBHS.
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YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
0bpawjeHUAM 2padicoat. 2. Yto nesaats B ciay4ae, ecJM TeKCT MMCbMEHHOr0 00paleHUs He MoAaeTCs MPOYTEHHI0?
a) OI' peructpupyercs, HO OTBET Ha OOpalleHHE HE JAeTCs, a 3asABUTENb yBeIOMIIIETCS (eciaum ero (aMuimms u
MIOYTOBBIN aJipec MOAJAIOTCS IPOUYTEHHUIO) O IPUIMHE OTKa3a B PACCMOTPEHUH;
0) Takue OI' yHHUTOXKAIOTCSI TTOCTIE PETUCTPALIUH;
B) B Tedenune ceMu gHEN CO AHS PETUCTPAIlMU OOpallleHre TiepeaeTcs B PAiOHHBIN OTAeT BHYTPEHHUX JIelT;
1) Bce BapraHThI OTBETa BEPHBI.
YmeTh nonvzoeamucs I OCT P IIpumepHOe NpaKkTHYeCKOe 3aJJaHIE HA IK3aMeHe

7.0.97-2016 npu ogpopmneruu
PEKBU3UMO8 NUCbMA U OPY2UX
YIpageH4ecKux OOKyMeHmog no

pabome ¢ 0OpaAWEHUAMU SPANHCOAH,

noawvzoeamucs Obuepoccutickum
memMamuiecKum
KAaccuguramopom oopaujerutl
2pancoan u opeaHuzayull 8
npoyecce OOKYMEeHMUPOBAHUs
pabomwi ¢ 0OpawjeHusIMU
2padicoa;

RONb306AMBCSL TIOKATbHBIMU
akxmamu npu n0020MoeKe nucem u
Opyaux YnpasieH4ecKux
O0OKYMeHmMOo8 no pabome ¢
obpaweHuAMU 2padcoan;

1. lonp3ysce 'OCT P 7.0.97-2016, cocTaBbTe cXeMy PacIIONIOKEHHUS PEKBU3UTOB JAEIOBOT0O MAChMa (TUChMO-Kanoda
1 TTMCEMO-OTBET).

IIpakTH4eckoe 3axanue 2

1. CocraButs muceMo B OOO Vmpammsromas kommanusi «PemObITcTpoiicepBHC» OT KWUIBIOB 1goma Ne 3,
HaXOJSLIErocs B yIPAaBICHUN AJAaHHONH KOMITAaHUEH, O TOM, YTO B X ABOPE HAXOAUTCS KOHTEHHEP, KOTOPBIA MPUHAIICKHUT
TCX «Ilancy». B Hacrosiiee BpeMs, Mo cJI0BaM XHUTeNEH, 3TOT KOHTEHHEp CITy>KUT BPEMEHHBIM MECTOM NPOKUBAHUS JIUI]
0e3 omnpenenéHHOr0 MecTa KUTEIbCTBA, YTO BBI3BIBACT y KHIIBIIOB OMACEHUS 32 CAHUTAPHOE COCTOSHHE JIBOPA, KOTOPOE
SIBJISIETCSI COCTABHOM YaCThIO €MHOTO KOMILJIEKCA PaboT IO CONEPKAHUIO U PEMOHTY XKUIUIHOTO (oHAa. JKUiIbLbl mpocsT
YCTPaHUTh CUTYAIIHIO, CUUTAsI CBOU TPeOOBaHUSI 00OCHOBAHHBIMHU.

2. CocraButh mHChMO-TpeOoBaHne 00 ycTpaHeHUM cuTyanuu (cM. 1.l Tekcra mpaktuueckoro 3amanusi) ot OO0
VYnpasmstonias kommnanus «PemosiTcTpoiicepsuc» B TCXK «Illancy.

3. CocraButb nuceMo-otBeT B OO0 Ympasmstomas komnanus «Pemosirerpoiicepsuc» ot TCXK «Illancy o Tom, uto
KTO-TO W3 KHJIBIIOB COOOIIMI JIOXHYIO nHpopmanuio. XoTs koHTelHep n npuHamiexuT TCXK «laHc», HO B JaHHOM
KOHTeHHepe He MPOXKHUBAIOT JINLa 0e3 OnpeAeIEHHOr0 MECTa JKUTEIbCTBA, & KOHTEHHED SBIAETCS CKIIAJICKUM [TOMEIIEHUEM
U HaXOAMTCS TIOJI 3aMKOM.

4. CocTaBUTh MHUCHMO-OTBET XWiIbIlaM goMma Ne 3 (cM. mpemsimymmii TekeT 3amanus) oT OO0 VYmpapmnstomas
KoMITaaus «PeMOBITCTpOICepBHCY.

3. U3yunts CpaBHUTENBbHYIO TaOJIMIly MOpSAAKA pacCMOTPEHUs OOpallleHHid IpakJaH B OpraHbl BIAaCTH B UCTOPHU
Poccun, npencrasnennyio B yueOHom mocoomn C.HO. Kabamoa «Opranuzaiusi paboTel ¢ oOpalleHusIMH TPaKaaH B
uctopun Poccum» Cm. Xpecromarus «Kabamor. CpaHut. Tabinuia». CONOCTaBUThL COCTaB PEKBH3HUTOB B
¢dopmynsapax-obpasnax oOpalieH!id rpakJaH U OTBETOB HAa HUX Ha Pa3HBIX 3Talax OTEUYECTBEHHOIO JeJONPOU3BOACTBA. B
CPaBHHUTEIBHOM aHaJIN3e 0053aTEIbHO OTBETHTE HA CIICAYIOINE BOIPOCHL:

3.1. YkaxkuTe, peKBU3UThI, KOTOpbIe Bceraa cymectsoaiu B OI'. Kakue usmMeHeHusi B o(popMiIeHUH OHHU
npeTepneau co BpeMeHeM?
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o0ydeHust
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3.2. YkaxuTe, peKBH3UTBI, KOTOpPble MOABWJINCHL cO BpeMeHeM B Tekcrax OI'. Korma onm mosiBmiamch
(YxauTe IT./310XY 1eJ10NPOU3BOACTBA). UeM BbI3BaHO UX NMOsABJIeHUE?

3.3. YkaxxuTe, peKBU3UTHI, KOTOpPbIe MepPecTaln ucnob3oBaThes B OI'. UeMm, ¢ Bameid TOUKH 3peHUsI, MOKHO
00bSCHUTHL UX OTMEHY?

Pesynprarel aHanmn3a 3aHeCHUTE B TAOJIMILYy OTIEIHHO JIJIsl TEKCTOB OOPAIEHHA U TEKCTOB OTBETOB Ha OOpAIICHYISL.

Hoxky IHocrosiHHbIE HosBuBmIKECS YcrapeBune peKBU3UTHI
MEHT PEKBH3HUTHI PEKBH3HUTHI
Haunmeno HN3men Haunmeno Bpem Haumeno Bpems
BaHHUe CHHA B BaHHe | BaHHe HCYe3HO-
pekBu3H | oopMIeHHH PEeKBH3H NOSIB PEeKBH3H BeHHUA
Ta Ta Jie-HUA Ta
O06pa
LICHHE
rpaX<laHuHa
OtBe
T Ha
oOpartneHue
rpakJaHuHa

IIpumepHbIe MpaKTHYECKHeE 3aJaHUS HA IK3aMeHe

Wzyunts "TunoBoii oOmepoccHiiCKHid — TEeMaTHUYECKUi KiacCH(pUKATOp oOpamieHuil Tpaxk/aH, OpraHW3aluid H
oOmecTBeHHBIX 00BeauHeHNH" (yTB. 3amectutenieM PykoBomutens Anmuancrpanuu [Ipesmpenta PO 28.06.2013 N
A1-36958) (pexn. ot 27.09.2013)

a) OnpeaeanTs no kjiaccuuKaTopy Koja 00paleHuii rpaMmIaH cieyoneil TeMaTHKH:

- QakThl IPOTUBONPABHOIO MOBeeHUs coTpyaHaukos MB/I Poccun;

- KauecTBO 0OKa3aHWs yCIyr IOYTOBOW CBS3H;

- 3eMenbHBIE CIIOPHI (He CyneOHbIe);

- HopmupoBanue tpyna;

- TpynoBoii cTax u TpyAOBbIe KHIDKKH;

- ATMMEHTHBIE 0053aTENBCTBA YJICHOB CEMbH;

- Beimnatel mocobuii u komneHcauuii Ha IeTel.

Ortser 3anumuTe B BUAe HUpoBoro 16-TH3HaYHOr0 KOAa HAPOTUB COOTBETCTBYIOUICH TeMe 00pallleHuI TpaXKaaH.
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0) OnpeneanTh M0 KIaCCH(PUKATOPY TeMATHKY 00pallleHUIl IPasKAaH M0 KOIY:
- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuKy 3aIUIINTE HAMPOTUB 16-TH3HAYHOTO ITU(PPOBOTO KOJa.

Bnaner

HABLIKAMU ONPEOeneHUs.
suoa (3asenenue, Jxneanooa,
npeonodicenue, nemuyus,
KOJLIeKMUsHoe oopawerue,
xooamaticmeo)

obpawenus epaxicoam;

HABLIKAMU UCTIONIb306AHUS.
npasuil NOO20MOBKU
VAPABAEHYECKUX OOKYMEHMO8 U
6€0€eHUsL NEPENUCKU. C
2PANCOAHUHOM,
20CY0apCmMeeHHbLIMU U
MYHUYURATILHBIMU

opeanamu U opeaHu3ayusimu.

IIpumepHoe NpakTHYECKOE 3a1aHUE HA IK3aMeHe

[Homb3ysice 'OCT P 7.0.97-2016, cocTaBbTe MHCHMO-OTBET Ha XKAIOOY (MUCbMO-24cAn00a 8blOUPAEMCsL U3 KOJLIeKYUU
OOKYMeHmMOo8)

Kontpoasnas pa6ota mo kypcy

3nanmne 2. ChopmuposBath MopTdoMO JOKYMEHTOB MO paboTe ¢ OOpaIlCHUSIMH TpaKIaH B COOTBETCTBHU CO
CJIETYFOIIUM TIEPEIHEM:
[pennoxenue (o0paser TEKCTa)
3asiBiieHue (oOpasel] TeKcTa)
Kanoba (obOpazers Tekcra)
[TuceMo-0TBET Ha MpeTIOKEHHUE / 3asiBIICHUE / KO0y
®dopmMma KypHaia peructpaiuu odpamennii rpaxaad (OI)
Perucrpamnmonno-koHTponbHas kapta (2 3k3. - popma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o ogaMy
u3 obpamenuii m. 1,2,3)

7. 1labnon ysemomieHus o mnepeHanpasicaun Ol B apyroi opraH BiacTH / OpraHH3alMio B
COOTBETCTBHU C KOMITETEHIIMEN

8.  1labnoH yBemomiieHHS O 370YyMOTPEOICHUH IPaXKIaHHHOM CBOMM KOHCTUTYLIHOHHBIM ITPaBOM

9. [[Ta6m0H yBeAOMIIEHHUS O TOM, 9TO TeKCT Ol HE moIIaeTCs MPOITCHHIO

10. IllaGsoH yBegoMiIeHHS O MPOJICHUH CpoKa ucmonHenus O

11. [labn0H yBeroMieHHs O IPEKPALIEHUH JeNonpou3BoacTBa o OI°

12. labnoH yBenomieHus: 00 OTKa3e B pACCMOTPEHHHU B CBS3H € 00KAIIOBAHUEM CYIeOHOTO PELICHUs

13. IllaGsioH yBemomyieHHss 00 OTKa3e B PACCMOTPEHHMH B CBSI3U C JKAJIOOOH Ha paHee NPUHATOE
peleHue

ocoukrwdE
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YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust

KOMITETEeHIINU
14. TluceMmo-3ampoc B aApyroi rocoprad, OMC opranusanuto cBsizu ¢ paccmorperuneM Ol (oOpaserr)
15. TIIuceMo-0oTBeT Ha 3ampoc u3 apyroro rocoprana, OMC opraamzanuu cBs3u ¢ paccMoTrpenuem OI

(oOpa3zerr)
16. [la610H cOompoBOAUTENHHOTO MUChMa 0 niepeHanpapieany OI' B COOTBETCTBHM C KOMIIETEHIHEH
17. 1llaGi0H COMPOBOANUTENHHOTO MICEMa K Komuu oTBeTa Ha OI°
18. Craructuueckwii otueT o padore ¢ Ol (oOpazerr)
19. dopma crpaBku 0 HApyIIEHUH CPOKOB paccMoTperust OI
20. Peectp MOUYTOBBIX OTHpaBICHHUH
21. Jluct pe3omonuit
22. T'paduk TMUHOTO MpUEMa rpaxaaH
23. Kaprouka nmuyHOro npuema
24. Ommch
MK-20

CMOCOOHOCTBI0O HCMOJB30BATh NPaBWJIA OPraHU3alMM BceX IJTanmoB padoTbl ¢
JOKYMEHTAMH, B TOM YHCJI€ ADXHBHBIMH TOKYMEHTAMH

3HaTh

npasuna  opeanuzayuu U
nOCe008ameNbHOCb amanos
denonpouzsoocmea no pabome ¢
obpaweHuAMU 2padcoan;

Memoobl
COBEPULEHCTNBOBAHUS
denonpouszeoocmea no pabome c
obpawenuaMU 2paxcoan

BOl'lpOCbI K I3K3aM€EHY M0 JUCHUIIJINHE «Oprann3aunﬂ paﬁOTbI C oﬁpamemmMH rpaxaan»

©Co~Noh~wh P

Pe3ynbrar paccMoTpeHust 0OpalieHuid TpaxIad. AHaIUTHYeCKas padora.

[Ipuem u nepBryHast 06padboTKa oOpalIeHnd TpaXk1aH

Perucrpanys 1 aHHOTUPOBAaHKE MTOCTYIUBIIMX OOpaIeHnH

Hampasienue oOpamieHust Ha pacCMOTPEHHE

JloKyMeHTHpOBaHHUE MTPOLEIYPHl PACCMOTPEHNUS TMCbMEHHBIX 0OpaIleHNH.
JlokyMeHTHpOBaHUE MPOIIEYPhl PACCMOTPEHUS 0OpaIeHni B X0JIe TMYHOTO MPHeMa rpax/aH
[ocranoBka oOpaleHui TpaXkaaH Ha KOHTPOJIb

OdopmieHne 1 HarpaBlieHHE OTBETa Ha 0OpaleHns TpaXKaaH

Cpoku paccMOTPEHHS TUCbMEHHBIX M YCTHBIX 00palleHuil rpaxaan

HToroBoblii TECT MO AUCHUIIJINHE «OpraHn3aunﬂ paﬁoTu C OﬁpalﬂeHHﬂMI/l rpaxiaan»

1. B kakymw

AeJIONPOU3BOJICTBEHHYI0 3MO0XYy I@pueM oOO0OpalleHWid M NOATOTOBKA OTBETOB HA HHUX

copmupoBaiach B CeUAJIM3UPOBAHHYIO 00J1aCTh PadoThI ¢ JOKYMeHTaMu?
a) JlemonmpomnsBozacTro [pesneit Pycu;
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0) IIpuka3Hoe 1enonporu3BOACTBO;

B) MuHHCTEpCKOE AETIONPOU3BOACTRO;

r) COBETCKOE IETTOPON3BOACTRO.

2. YKaKuTe BO3MOKHbIE CPOKH XpPAHEHHS JOKYMEHTOB 110 PAacCMOTPEHHI0 00palleHuil rpaskiaH.
a) 30 gHEe ¢ MOMEHTa PETUCTPAIlNH;

0) 1 rox;

B) 5 1. OIIK;

1) IlocTosiHHO.

3. YkaxuTte BepHOe HAUMEHOBAHMeE J1eJIa ¢ JOKYMEHTAMU 110 00pallleHUsIM [PAXKIaH.

a) «[IpemyioskeHus rpaxxaad Ha OYKBY «A» («by» u m.0.)».

0) «3asBreHus rpa)aaH; JOKYMEHTHI (CIIPaBKH, CBEIEHHS, TIEPENICKa) 0 UX PACCMOTPEHHUIO Ha OYKBY «A» («b» u

m.o.)».

B) «Kano0»I TpaxknaH; JOKyMEHTHI (CIIPaBKH, CBEJCHHSA, TIEPEITMCKa) IO UX PACCMOTPEHHIO Ha OYKBY «A» («b» u

m.0.)».

r) «OOpamieHus rpaxaad (IPeAoXKEeHUs, 3asBICHUS, KaI00bl, IPETEH3UH U 1p.); JOKYMEHTHI (CIIPaBKH, CBEACHUS,

MEpEenucKa) M0 UX PacCCMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

4. CnenyeT JId perucTpupoBaTh BCe YCTHhIE 00pallleHUs rpaskaan?
a) He CJIeJyeT, T.K. PETUCTPUPYIOTCS TOJILKO TUCHbMEHHBIC,
0) He clenyer, T.K. PETUCTPUPYIOTCS TOIbKO OI', IO KOTOPBIM B X0/I€ IUYHOTO TpreMa OBLIO IPUHSATO MUCEMEHHOE

oOpaiiieHHe;

B) PETUCTPHUPYIOTCS TOJIBKO T€ 0OpalieHus, 10 KOTOPBIM JaH TIOJIOKUTEIbHBIN OTBET;
T') PETUCTPUPYIOTCS a0COIIFOTHO BCce 0OpareHus

5. B xako# (popMe BO3MOKHA perucTpanus oopamenunii?

a) B )xypHaiie peructparuu Ol;

0) B perucTpaliMOHHO-KOHTPOJIBHOM KapTe;

B) B 3JISKTPOHHOM (hopMe;

r) Bce GopMBbI 00s3aTEIHHEI.

6. Kakue neiicTBUS IPOU3BOISIT € «HE 00palleHusIMU» ?

a) YHUYTOXKAIOT;

0) OTHPABIIAIOT B APXUB;

B) OTIIPABJIAIOT HA PACCMOTPEHHUE Uepe3 7 JHEH 1ocie ¢ 00paleHHiA;
T') BO3BpAIIaoT B 00IIIee ASIONMPOU3BOJICTBO
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7. B xakune cpoku cieayer nmepenanpasiaaTbh OI', nmpucianHoe He B COOTBETCTBHU ¢ KOMIIeTEHIMEH OpraHa

BJIACTH HJIH JOJKHOCTHOIO Juna?

a) B Te4eHHe 7 JHEH MOCIe MOTyIeHNUS;

0) B TeueHUe 7 THEH MOCIe PEeruCTpaIy;

B) B T€UEHHE 5 JHEH 1OCiIe pacCCMOTPEHUS PYKOBOAHUTEIIEM;

r) B TeueHue 30 mHeil ¢ MOMEHTa PeruCTpalny.

8. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaeTcst 3aKOHOM?
a) Teuenue 50 gHEH co AHS PErUCTPALMU MMCEMEHHOTO 00paIeHus;

0) Teuenune 40 mHEH CO THS perUCTPAMK MTUCHMEHHOTO OOpAIIeHNUS;

B) TeueHue 20 1HEH co AHA PErHCTPAllH TUCEMEHHOTO 00paleHus;

r) B Teuenre 30 AHEH co THS perucTpalnny MMCbMEHHOTO O0pallleHHS.
9. llponosxkure ¢gpasy «Ha 3tane npuema oGpanieHuii KOHBEPT...»
a) BCET/Ia YHHUYTOXAETCS,

0) MHOT/Ia YHUYTOXKACTCS;

B) HUKOTJ]a HE YHHUYTOXXAETCS;

T') KOITUPYETCSL.

10. PadoTa c o0paneHusiMu rpaskaaH BegeTcs. ..

a) B 001IIEM JIeIONTPOU3BOICTBE

0) OTIIENBHO OT OOIIETO JETIOMPOU3BOICTBA

B) HE BeJleTcs BOOOIIe

') BMECTE C KaJpOBBIM JIEJIONTPON3BOJICTBOM

11. Jas 3¢ dpekTrBHOI padoThI ¢ 00palleHUSIMU FPAXKIAAH CIIEYyeT:
a) HEHTPaJIM30BaTh OCHOBHBIE 3TAlbl TEXHOJIOTHYECKOH LEMOUYKH

0) JIeIeHTPAIN30BaTh OCHOBHBIC ATAITBI TEXHOJIOTHUECKOM IIETIOYKH

B) MCIIOJIb30BATh CMELICHHYIO ()OPMY IEJIONPOU3BOICTBA

r) popMa AETONPOU3BOACTBA 3HAUCHHUSI HE UMEET.

12. B TeueHHe KAKOT0 BpeMeHH 10J:KHA MPOMTH perucrpamnus 10KyMmeHTa?
a) B TCUCHHE TPEX JIHEW ¢ MOMEHTA MOCTYTIJICHUS;

0) B TeUCHHUE YETHIPEX JHEH ¢ MOMEHTA ITOCTYIIJICHNUS;

B) B T€UEHHE MATH AHEH C MOMEHTA MOCTYIICHHS;

I') B TEYCHHE CEMU JTHEW C MOMEHTA MOCTYIUICHHUS.

13. Korga oOGpamenne CHUMAaeTCsl ¢ KOHTPOJIs?
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a) nmocie (paKTHUECKOTro HCIOIHEHUS IPUHATOTO TI0 HEMY PELICHUS;
0) rmoce OTIPAaBKH OTBETA 3aSBUTEIIIO;
B) TTOCJIE PETHCTPAITUH OOpAIICHHUS;
T') IOCJE JI0KNIaaa PYKOBOAUTEITIO.
14. Y4eT JIMYHOr0 pUeMa IpasKiaH...
a) 0OBIYHO HE BEIETCS,
0) BemeTcst MOJOOHO Y4eTy NUCbMEHHBIX M AJIEKTPOHHBIX 00palleHHH;
B) BeJleTcs MO CIeHUATbHON TEXHOJIOTHH TOJNBKO B TOCYJAPCTBEHHBIX OpraHU3aIHsX;
T') BEIETCS IO CTIEIHAIBHOIN TEXHOIOTHH TOJIBKO B OpPraHax MECTHOTO CaMOYIPaBJICHUS.
15. lokyMeHTAIMSA ¢ pe3yIbTaTAMHU JUYHOIO IpHeMa ...
a) XpaHHUTCS B CTPYKTYPHBIX MOJPA3IEIICHHUSIX, OCYIIECTBISIOINX IPUEM;
0) mepegaeTcs NEHTPAITH30BaHHO B OT/IEN IO paboTe ¢ 00pameHIsIMI TPaXIaH;
B) HE XPaHWUTCS M HE NepenaeTrcs, TaKk KakK JWYHBIH IPUEM TpaklaH HEe YYHTHIBACTCS NMPU OLEHKE NESTEIBHOCTH
TOCOPraHOB M OPraHOB MECTHOTO CaMOYIPaBIICHUS;

1) BBIIAETCS HA PYKHU IPaKIaHHHY.

Ymethb 8bLO€IAMb pabomy c [IpakTHyeckue 3a1aHus K TEOPETHYECKHM pa3ieaam
obpawjeHusMU epasicoan 6 1. OnpeneauTs Mo KIACCHPUKATOPY TEMATUKY 00pALeHUI TPaKAaH MO KOAY:
CHeYUaIU3UPOBAHHYIO ompaciv - 0003.0009.0096.0363
denonpoussodcmaa; -0003.0008.0087.1479

UCNONIL3068AMb OCHOBHbIE - 0003.0008.0086.0763
npagosvie U HOPMAMUGHbvle aKm, - 0003.0008.0079.0342
peayaupyrowue pabomy c - 0002.0014.0143.1090
oopawjenusimu  2paxcoan  npu - 0002.0013.0139.0826
MOoOenuposanuu - 0002.0007.0071.1424
0e10npou3600Ccmaea; TemaTuKy 3anuIIMTE HAPOTHUB | 6-TU3HAYHOTO IM(PPOBOrO KOJA.

KOPPEKmHO ~ 8blpadxcams U
apeyMeHmupo8ano 0060CHO8bIBAMb
NONIOJHCEHUS. 3aKOHOOAMENbHOU
bazvl npu omeeme HA 0OpaAUyeHUs.
epaxcoan;

gblcmpausamy

2. OnpeaesuTh N0 KJIaccHPUKATOPY KO 00paleHHii IPaskIaH CIeIyIOmei TeMaTHKu:
- MaKThl MPOTHUBOIIPABHOTO NOBEIEHUS cOoTpyAHMKOB MB/I Poccuu;

- KauecTBO OKa3aHus yciayr IOYTOBOM CBS3H;

- 3eMenbHBIE CIOPHI (HE CyAeOHbIE);

- Hopmuposanue tpyna;

- TpynoBoii cTax u TPYAOBbIE KHIDKKY
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TeXHOIOSUHECKYIO Yenouxy - ATUMEHTHBIC 00S13aTEILCTBA WICHOB CEMbH;
pabomol c obpawenusMu - BeimraTel mocoOMHA M KOMIIEHCAIIHAI Ha JIETEH.
epadcoan; Otget 3ammmuTe B Buae nu(poBoro 16-TH3HAYHOTO KO/Ia HAIIPOTHB COOTBETCTBYIOIIEH TeMe 0OpallieHnid Tpak/IaH.
onpeodensims cneyuguxy 3. M3yunth CpaBHUTEIbHYIO TaOJIHIly TOPsAKA PACCMOTPEHUsS OOpallleHUuH Tpak[iaH B OPraHbl BJIACTH B UCTOPHHU

pabomul ¢ 0OpaweHUAMU SPAHCOAH
8 3ABUCUMOCHIU OM COOEPIHCAHUSL
obpawenus.

Poccun, npexacraBnernyio B yuebnom mocobmm C.JO. KaGamoBa «Opranuzaius paboTsl ¢ OOpalleHHsIMA TPaKIaH B
ucropun  Poccum» Cm. Xpecromatusa «KabamoB. CpaBaur. Tabmuia». CoOMOCTaBUTh COCTaB PEKBH3UTOB B
(dopmynsapax-oOpas3iax oOpalIeHui rpa)IaH 1 OTBETOB Ha HUX Ha Pa3HBIX 3Tarax OTEYeCTBEHHOTO JENONPON3BOACTBA. B
CPaBHUTEIBHOM aHAJIN3€ 0053aTENbHO OTBETHTE Ha CIIEIYIOIIUE BOIIPOCHL:

3.1. YkaxkuTe, peKBU3UThI, KOTOpbIe Beerna cymecrsopanu B OI'. Kakue udmeHenuss B opopmjieHUM OHM
npeTepnean co BpeMeHem?

3.2. YKakuTe, PeKBH3MTbI, KOTOpble MOSIBWINCHL c0 BpemeHeM B Tekcrax OI. Koraa onm mosiBuiuch
(YxauTe IT./3M0XY 1eJI0NPON3BOACTBa). UeM BbI3BaHO UX MOsABIeHUE?

3.3. Ykaxure, peKBU3UThI, KOTOpPbIE NepecTaln Ucnoab30BaTbhes B OI'. YUeMm, ¢ Balleil TOUKM 3peHUsI, MOKHO
00bSCHUTHL UX OTMEHY?

PesynpTaThl aHAMM3a 3aHECUTE B TA0JIUILY OTAEIBHO JJIsl TEKCTOB O0PAIeHUI M TEKCTOB OTBETOB Ha 0OpalleHusl.

Hoxy IHocTosinHbIC HosiBuBmMECH YcrapeBumine peKBH3HTHI
MEHT PEKBHU3UTHI PEKBHU3HTHI
Haunmeno HN3men Haunmeno Bpem Haumeno Bpems
BaHHUe C¢HHA B BaHHe | BaHHe HCYe3HO-
pekBHu3H | oopMIeHHH PEeKBH3H MOsIB PEeKBH3H BCHHA
Ta Ta Jie-HUA Ta
O6pa
LICHHE
rpaKAaHWHA
OTtBe
T Ha
oOpaineHue
rpakJIaHuHA

4. 3anoiaHuTh (OPMY PETHCTPALMOHHO-KOHTPOIBHON KapThl MO mNuchbMy-oOpamenuto B OOO VYnpasisromias
KoMmnaHus «PeMOBITCTpOHCEpBUC) OT KUIBLOB goMa Ne 3
5. 3apeructpupoBath 11000 oOpaieHe u3 noptoano B xypHaie perucrpamuu Ol
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6. 3aperucTpupoBath MUCHMO OT XHIbIOB JoMa Ne 3 B OOO VYmpasnstomas kommnanusi «PemObITcTpoiicepBuCY,
MEPEAHHOE B XO/I€ JTMYHOTO PHEMa TPAXKAaH.
Bnaner NPUHYUNAMU — OP2AHU3AYUU KonTposbHas padora o kypcy

denonpouszeoocmea no pabome ¢
VCMHbIMU u NUCbMEHHbIMU
06pawjeHusIMU 2PaNCOaH,
NPAKMUYeCKUMU Y MEHUAMU
U HABbIKAMU — UHMepnpemayuu u
UCNONb306ANUSL TIOKAJIbHLIX AKMOS
npU MOOEIUPOBAHUU OP2AHUZAYUU

denonpouszso0cmaa no
00paweHusm 2paricoam;
Memooamu ananusa

OCHOBHbIX Npasoevblx U

3aganme 1. Uzyuuts ¢enepanbublii 3akoH «O TOpsIIKE paccMOTpeHMs oOpaleHus TpaxkiaH Poccuiickoit
Qeneparmn» ot 2 wMas 2006 rToma Ne  59-¢3. (cm.  Komcymeramtllmoc. —  Pexxum  moctyma:
http://www.consultant.ru/document/cons_doc LAW 59999/; wmu Ilopran TAPAHT.PY. - Pexum pocryma:
http://base.garant.ru/12146661/ ). OTBeTHUTHL Ha BOMPOCHI CO CChIIKamMu Ha 3akoH Ne 59-D3, 3am0HUB COOTBETCTBYIOMIYIO
STYEHKY TaOIUIIBI

Bonpoc Omeem

Pacnpoctpansercs nau neiictBue 3akona Ne 59-0O3 Ha MHOCTpPaHHBIX
rpakJaH u Jul 0e3 rpakJaHcTBa?

KTto MOXeT 3acTaBUTh TpaskJaHIHA 00PATUTHCS C KAI000#?

Bo3M0)XHO 1T B3IMaHUE IJIaTHI 32 PACCMOTPEHNE 00paIeHH TpaKIaH?

Kakne kaTeropumm mNpaBOBBIX AKTOB PETYIUPYIOT MPABOOTHOIICHUS,
CBsI3aHHBIC ¢ 0OpAIIEHUEM I'PaXIaH?

MoryT nu 3aKOHBI U MHBIE HOPMAaTHUBHBIC NPABOBBIE aKThI CyOBHEKTOB
Poccuiickoit ®Depeparn 0CabUTh WIM OTMEHHTH IOJIOKEHUs 3axoHa No
59-®3?

Uto Ha3bIBaeTCs OOpaICHUEM Tpak/IaHHA?

UTo Ha3bIBAETCS MPEIIIOKEHUEM?

Yto Ha3BIBacTCA 3asBIICHHEM?

Yro Ha3pIBaeTCH Ka10001?

Koro Ha3pIBalOT JOKHOCTHBIM JIMIIOM?

MokeT 1M TpaXIaHWH MPEJCTaBIATh WIM TpeOOoBaTh Kakue-IM0o
1 MaTepuasl?

MOsKeT 71 TpakJIaHUH 3HAKOMUTHCS ¢ MAaTepPHAIaMHU TI0 PACCMOTPEHHUIO
2 ero oOpanieHus?

Kakue HOKYMEHTHI IO PAacCCMOTPEHHIO OOpalIieHUs TapaHTUPOBAHO
3 JIOJDKEH MOJYYHUTH TPAXKIAHUH?

Kakue neiicTBHS MOXET COBEpIIUTH I'PaKJIAHHWH, €CIM OH HE JIOBOJICH



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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NPUHATBEIM 10 €ro OOpalllEHUIO0 pEIICHHEM WIM €CIM OH YBEPEeH B
HETIPaBUILHOM ACHCTBUHM (0€3AeCTBUE) OpPTraHM3aIlii WM JOKHOCTHOTO
JINTIA B CBSI3U C PACCMOTPEHHUEM OOpaIieHus?

Moxer au OBITh TNPHOCTAHOBICHO pPACCMOTPEHHE OOpalleHHs
rpaxaaHuHa?

B xakoifi Mepe 3akoH JOmycKaeT pasrianieHne WHGOpMaIuy,
coJieprKariericss B o0pamieHnn’?

B kakoii craThe comepkaThest TpeOoBaHuUS K 0(OPMICHHIO ITUCEMEHHOTO
oOpallieHus rpakKJaHuHa?

Kakue TpeGoBanmss K OGOPMICHHIO THCHMEHHOTO OOparmeHus
rpakJaHuHa oroBapuBacT 3akoHa Ne 59-@3

Yro OOJIKCH NPUIIOKUTD I'Pa)KIaHWH B KaUCCTBE NOATBCPKACHHUA CBOUX
JOBOJIOB OpUI'MHAJIbI JOKYMCHTOB MJIK UX KOITIH?

B TtedeHue kakoro BPEMCHU JO0JDKHA HpOﬁTH perucTpanus ,I[OKYMGHTa?

Ilouemy paccMmoTpeHue oOpalleHull TpaXxiaH PyKOBOIUTENIEM JIOJDKHO
MIPOWTH B TeYeHHE 7 JTHEH ¢ MOMEHTa perucTpanuu’?

Kak cnemyer moctynuts, €ci pellieHne MOCTaBICHHBIX B THCHMEHHOM
oOpamieHu  BOMPOCOB  OTHOCUTCS K  KOMIIETEHIIMA  HECKOJBKUX
TOCYJapCTBCHHBIX OPraHOB, OPTraHOB MECTHOTO CAMOYIPABICHUS WU
JIOJDKHOCTHBIX JIAI[?

Kax ciieryer mocTynmuTh, eciii opraHu3aiys Mojydusia skajio0y Ha cBoe
YK€ pEelIeHre TI0 OOPALEHHIO TPAXKAAHNHA?

B kakoil crarbe comepKUTCS HOpPMa OOSI3aTENBHOTO PACCMOTPEHHS
oOpaleHui rpaxxaan?

[IpenycmatpuBaeT M 3aKOH BO3MOXKHOCTb BbI€3/1a PYKOBOAWTENS Ha
MECTO JII BEIHECEHUS PEIIeHs 1T0 00palieHus rpakKaaHnnHa’?

Mosker 1 rpakJaHWH y4acTBOBAaTh B IMPOLEIYPE PACCMOTPEHUS €T0
oOpareHus?

B kakue opransl He MOTYT MTOCBUIATH 3aIPOCHI TOCYAaPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WM JODKHOCTHOE JIMIIO, coOupast
HHGOPMAIHIO, HEOOXOAMMYIO ISl PACCMOTPEHHS 00paIcHHS ?
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OrtBeuas Ha kanoOy, 3asBICHHE WM HPEUIOKEHUE, TOCY1apCTBEHHBIN
OpraH, OpraH MECTHOTO CaMOYIPABJICHHS WIH JODKHOCTHOE JIUIO JIOJDKHBI
TOJIbKO 0003HAYNTHh (PaKT HapyIICHHS TMpaB, CBOOOI U 3aKOHHBIX HHTEPECOB
rpaXJaHWHA WIA JOJDKHBI TPHUHSATH MEphl, HampaBJICHHBIE Ha UX
BOCCTAHOBJICHHE WJIH 3aIIUTY?

B kaxoif crtatbe comepxuTcsa oOs3aTenbHas HOpMa TIO TOJTOTOBKE
MMUCbMEHHOT'0 OTBETA MO CYIIECTBY?

B TeuyeHne Kakoro cpoka rocyIapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIPABJICHUS HJIH IOJDPKHOCTHOE JIUIO JOJDKHBI IIPEOCTABISATS 10 3aIIPOCY
JOKYMEHTBI M MaTepHalibl, HEOOXOUMBIE ISl PACCMOTPEHHS 00paIieHus ?

B kakoMm cilyuyae BO3MOMEH OTKa3 B IMPEIOCTABICHUH JOKYMECHTOB U
MaTepraIoB, HEOOXOIUMBIX JIJISl pACCMOTPEHHS 00paIeHus ?

Krto noanuceiBaeT oTBeT Ha oOparienne?

Ecnu oOpaiieHre mpuciIaHO IO 3JCKTPOHHOW TI0YTE, a B TEKCTE
oOpartiieHus yKa3bIBaeTCs MOYTOBBIN ajpec, Ha KaKOi U3 aJpecoB BHICHUIAETCS
OTBET?

[Touemy cienyer yuTaTh aHOHUMHBIE OOpaICHHS?

Kak crnexyer moctymuth, eciiu B oOpalieHHMH oOkaiyercsi cyneOHoe
peuieHue?

Kak crnemyet BecTr HemOTPON3BOICTBO, €CIIH TOCYAAPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIPAaBICHUS WJIA JODKHOCTHOE JIMIO TOTYyYUITH
MMMChMEHHOE OOpalleHue, B KOTOPOM COJIEpXKaTCsl HEIeH3ypHble THO0
OCKOpPOWTENbHBIC BBIPAKEHUS, YIPO3bl JKWU3HHW, 3J0POBBI0 M HMYIIECTBY
JIOJIDKHOCTHOTO JIMIIA, a TAK)KE YJIECHOB €I0 CEMbU?

Kak cnemyer BecTH eIONPOM3BOJICTBO, €CIIM TEKCT MHCHMEHHOTO
oOpallieHus He MOIIAeTCsl MPOYTESHUIO?

Kak cnemyer BecTH [JelMONpOM3BOACTBO, €CIM B IMHCBMEHHOM
oOpatieHnn rpakKIaHrHa COIEP’KUTCS BOTIPOC, HA KOTOPBIN €My MHOTOKPAaTHO
JTaBAINCh TUCbMEHHBIE OTBETHI 110 CYILIECTBY B CBSI3U C paHee HAPaBIsEMbIMU
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oOpateHusIMu?

Kak cnemyer BecTH AENONpPOM3BOICTBO, €CIM OTBET MO CYIIECTBY
ITOCTaBJICHHOTO B OOpAaIIEeHNH BOIIPOCa HE MOXKET OBITh JIaH 0e3 pa3riarieHus
CBEJICHHM, COCTaBJSIONIMX TOCYJApCTBEHHYIO WM HWHYIO OXPaHAEMYIO
(dhenepanbHBIM 3aKOHOM TalHy?

Kak crnemyer mnocTynuTh TpakOaHUHY, €CIIM €My OTKa3aHO B
paccMOTPEHUH 0OpaleHus 10 CYIIECTBY IO €ro BUHE?

B kakue cpoku AOIKHO OBITH PACCMOTPEHO OOpallleHue U JaH OTBET MO
CYIIECTBY?

Kako# UCKIIOYNTENBHBIN CPOK PACCMOTPEHUSI OTOBAPUBAETCS 3aKOHOM?

Kak cnexyeT opraHn3oBath JMYHBINA IpUEM TpakaaH?

MoxHO 11 TpeGoBaTh OT IpakJaHWHA NPEABSBICHUS MAaclopTa IMpH
JINYHOM Tipueme?

CretyeT 11 peruCTPUPOBATh YCTHBIC 00paIeHHS TPpaX1aH?

MoxeT 11 pyKOBOAUTENb, BEAYIINH IPUEM JaTh OTBET YCTHO cpasy 0e3
JIOTIOJIHUTEJIbHBIX Pa30upaTenbCTs?

Honyckaer nmu 3akoH No 59-®3 orBer Ha ycTHOe oOpaiieHue B
MMCbMEHHOH (hopme?

Honyckaet 1 3akoH Ne 59-®3 mpreM NHCbMEHHBIX 00palleHHi B X01e
JIMYHOTO npuema?

Ecnu B ycTHOM 00patiieHin coaepKaTcs BOMPOCHL, PEIIEHNE KOTOPBIX HE
BXOJIUT B KOMIIETEHIIMIO JaHHOT'O TOCY/IapCTBEHHOT'O OpraHa, OpraHa MECTHOTO
CaMOYNpaBJIEHUS WM JOHKHOCTHOTO JIMIA, TO KaK CIEAYeT IMOCTYIHUTH?
Benercs nmu kakoe-To JeJONpPOU3BOJICTBO 0 3TOMY CITy4aio?

B xakxom cirydae rpakIaHUHY MOXXHO OTKa3aTh B IMYHOM INpHeme?

Kto ocymiecTBiser KOHTPOJIb 32 COOTIOICHUEM MOPSAIKA PACCMOTPEHUS
obparmennii? Kakue moaTBep > Kaaroniie JOKYMEHTHI CO3AI0TCs?

MOJKET JIM rpaXkIaHuH TPeOOBaTh BO3MEIICHUS MPHYNHEHHBIX YOBITKOB




Crpykr OrneHo4HbIE CpeacTBa
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
3 U B3BICKATh MMOHECEHHBIC PacXo/bl MPH PAcCMOTpeHHH oOpaieHuii? B kakom
ropsiake?
MoeT 1 TocyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
4 WIK JOIDKHOCTHOE JIMIO TpeOoBaTh OT TpaKAaHWHA BO3MELICHUS
MPUYMHEHHBIX YOBITKOB M B3BICKATh IOHECEHHBIE PACXO/BI ITPH PACCMOTPEHUN
ero oOpamnierns? B kakom nopsiake?
IIK-24
BJaJlecHHeM  HABBIKAMH  OPraHHM3allid  CIPABOYHO-TIOMCKOBBIX  CPeICTB M

HCII0Jb30BAHUSA APXUBHLIX TOKYMECHTOB

3HaTH

OCHOBbL opeanuzayuu
CNPABOUHO-NOUCKOBBIX — CPEOCHE
onst  pabomvl ¢ 0bpaweHUAMU
2padicoa;

cneyuguxy
CNPABOYHO-NOUCKOBLIX ~ CPEOC8,
ucnoab3yemvix npu  pabome ¢

obpawenusmu epasxcoan 8
omauyue om npouux ompacietl
0e1onpou3800Ccmaeda;

cneyuguxy

CNPABOYHO-NOUCKOBLIX ~ CPEOCMS,
UCnonv3yemMuix npu  pabome ¢
ycmHuLMu, nUCbMEHHbIMU
oOpaweHusMU 2paxcoan, a maxaice

obpaweHusMU, NePeoaHHbiMU 8
9NEeKMPOHHOM — 8ude No  cemu
HUnmepnem

Bomnpocsl k 3k3aMeHy 1o gucuumnnHe «Opranuzanusi padoThl ¢ 00palIeHUAMM FPAKIAH)

1. [IpenocraBneHue cripaBOYHON HHPOPMAIIMH O XOJI€ PACCMOTPEHHUS 00paIeHHS

2. [Mopsimok 1 (GopMBI KOHTPOJS 3a XOAOM PACCMOTPSHHEM OOpallleHUuil rpakaaH (CPOKOBBIC U
andaBUTHBIE KAPTOTEKH; IPOTPaMMHOE O0eCTIeUeHHE)

3. CocraB 1 Ha3HauYEHHE TOKYMEHTOB 110 CONPOBOKACHUIO pabOThI ¢ O0paIEHUSIMU TPaXKAaH.

HToOroBblii TECT MO AUCHUIIJINHE «OpraHn3aunﬂ paﬁOTbI C oﬁpame}mnMn rpaxkaan»

1. Yka:xxurte BepHOe HAaUMEHOBaHMe JeJIa ¢ JOKYMEHTAMH 10 00palleHusIM I'PAXKIAH.

a) «[IpemiosxkeHus rpaxxaad Ha OYKBY «A» («by» u m.0.)».

0) «3asBieHus rpax/iaH; JOKYMEHTHI (CIIPaBKH, CBEICHUSI, MIEPENcKa) M0 UX PACCMOTPEHUIO HA OYKBY «A» («by u
m.o.)».

B) «KanoOs! rpaxkaaH; TOKYMEHTHI (CIPaBKH, CBEACHUS, IIEPENNCKa) 110 UX PACCMOTPEHHUIO Ha OYyKBY «A» («b» u
m.0.)».

r) «O0parnienns rpaxaan (MPeagoKeHHs, 3asSBICHN, )KaI00bl, IPETEH3WH U Jp.); TOKYMEHTHI (CITPaBKH, CBEICHNUS,
MIEPETrCcKa) 0 X PACCMOTPEHUIO Ha OYKBY «A» («b» u m.o.)».

2. Y4eT ITMYHOTO MPHeMa rpazkiaH...

a) OOBIYHO HE BEETCS,

0) BemeTcs MOJOOHO y4eTy NUCbMEHHBIX M AJIEKTPOHHBIX 00palleHHH;

B) BeJleTCs MO CIIeUUaTbHON TEXHOJIOTHH TONBKO B TOCYJaPCTBEHHBIX OPraHU3aIHsX;

T') BEJIETCS 10 CHENUAIBHON TEXHOJIOTHH TOJIBKO B OpraHax MECTHOTO CaMOYITPABJICHUSI.

3. lIokyMeHTAIMS ¢ pe3yJIbTATAMH JIMYHOI0 IpHeMa ...

a) XpaHHUTCS B CTPYKTYPHBIX MOJPA3JIEIICHHUSX, OCYILECTBISIOIINX IPUEM;

0) mepegaeTcs MEHTPAIM30BAHHO B OT/EI 10 paboTe ¢ OOpaIICHUSIMY TPaKIaH;




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
B) HE XpaHWUTCS W HE IepenaeTcs, TaK KaK JUYHBIA MPHEeM IpakJaH HE YUYHUTBHIBAETCA MPH OLEHKE AEATEILHOCTH
rOCOPraHOB M OPraHOB MECTHOT'O CaMOYIIPaBJICHNUS;
1) BBLIAETCSl HA PYKHU FPOKIAHUHY.
YmMmeTh obcyscoamp cnocodwl I[IpakTHYeckoe 3ananue 2
aghpexmuerou opeanuzayuu 1. 3anonaauTh (QOpMy pErucTpaMOHHO-KOHTPOJIBHOM KapThl Mo mHcbMy-oOpamienuto B OOO VYmpasnstomias

CHPABOYHO-NOUCKOBbIX CPEOCME U
ahghexmueroco UCNONL308AHUSA
APXUBHBIX OOKYMEHMO8 8 pabome ¢
00paweHUsMU 2paxcoan,

NPUMEHSNb
CNPAasouHO-NOUCKOBbIE CPeOCTNEd 8
pabome c VCMHbIMU,
RUCbMEHHbIMU obpawenusIMu
2PadicoOaH, a makoice
obpaweHusMU, NepPeoaHHbiMU 8
NEKMPOHHOM — 8ude no  cemu
Hnmepnem

KoMITaHUs «PeMOBITCTpOMiCEpPBHUCY OT KUIBIOB AoMa Ne 3

2. 3aperucTpupoBarh Jr00e ooparieHue u3 nopTdoiaro B xxypHaie peructpaiuu O,

3. 3apeructpupoBath MUCHMO OT XHIbIOB JoMa Ne 3 B OOO Vmpasnstomas komrnanusi «PemObITcTpoiicepBucy,
MepeIaHHOe B XO/I€ JTMYHOTO IPHEMa TPaXKAaH.

KounTtpossnas padoTa no Kypcy

3manue 2. ChopmupoBaTh MOpTHOINO JOKYMEHTOB MO padoTe C OOpalleHHWsIMH TPaKIaH B COOTBETCTBHH CO
CIIETYFOIINM TIEPEIHEM:
[pennoxenue (o0paser TeKCTa)
3asiBiieHue (oOpasel] TeKcTa)
Kanoba (obOpazers Tekcra)
[MuceMo-0TBET Ha TIpEITIOKEHNUE / 3asIBIICHUE / KaJIo0y
®dopmMma KypHaia peructpaiuu odpamennii rpaxaad (OI)
Perucrpamnmonno-koHTponbHas kapta (2 3k3. - popma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o oHMy
n3 obpamenuii m. 1,2,3)
7. 1llabnon yBenmomienus o mnepeHanpasicauun Ol B japyroii opraH BiacTH / OpraHHU3alMi0 B
COOTBETCTBHH C KOMIIETEHIMEH
8.  1labnoH yBemomiIeHHS O 370yMOTPEOICHUH IPaXKIaHHHOM CBOMM KOHCTUTYLIHOHHBIM ITPaBOM
9. [[Ta6m0H yBeAOMIIEHHUS O TOM, 9TO TeKCT Ol HE oIIaeTCs MPOITCHHIO
10. IllaGsoH yBegoMiIeHHS O MPOJICHUH Cpoka ucmonHenus O
11. [labn0H yBeroMieHHs O IPEKPALIEHUH JeNonpou3BoacTBa o OI°
12. IllaGs0H yBegoMieHus 00 OTKa3e B PACCMOTPEHUH B CBSI3U C 00KajI0BaHUEM CYACOHOIO PEIICHHUS
13. IllabsioH yBemomyieHHs 00 OTKa3e B PACCMOTPEHHH B CBSI3W C JKAJIOOOH Ha paHee NPUHATOE
peuieHue
14. Tlucemo-3ampoc B aApyroii rocopran, OMC opranuzanuio cBsa3u ¢ paccMorpenuem Ol (oOpaszerr)
15. IIuceMo-0TBeT Ha 3ampoc u3 Apyroro rocoprana, OMC opranm3aiuu cBs3u ¢ paccmorpenuem Ol
(oOpaszern)

oML E




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
16. [la610H cOMPOBOIUTENHHOTO MMChbMa O epeHarpasieHnd OI' B COOTBETCTBUHU ¢ KOMIIETEHINEH
17. 1Iabi0H COMPOBOAMTEIHLHOTO ITUChMa K KoK oTBeTa Ha O
18. Craructudeckuii orueT o padote ¢ OI' (oOpa3zerr)
19. dopma crpaBku 0 HApyIIEHUH CPOKOB paccMoTperust OI
20. PeecTp MOYTOBBIX OTIPABICHHHA
21. Jluct pe3omonuit
22. T'paduk TMYHOTO MpUEMa rpaxaaH
23. Kaprouka nmu4HOro npuema
24. Ommce
Brmager OCHOBHBIMU Mmemooamu IIpumepHoe MpakTHYECKOe 3a/1aHNE HA IK3aMeHe
b peutenuss  3aday 6  obracmu 1. 3anogHuTh (OPMY PETUCTPALMOHHO-KOHTPOJIBHONH KapThl IO NHUCBMY-OOpAICHUIO (nuUcbMO-0bOpaweHue
opearuzayuu 8b10Upaemcs U3 KOeKyuu OOKYMeHmo8 npenodasamenem).
CHPABOUHO-NOUCKOBLIX CPEeOCmE U 2. 3aperucTtpupoBaTh J000e oOpameHue u3 mopTdonuo B kypHaie peructpaummu Ol (nucsmo-obpawerue
UCNONL3068ANUSA apXUBHLIX | GblOUPaAEmMCs U3 KOJIEKYuu OOKYMeHmMOog).
0oKyMenmos @  pabome ¢ 3. 3apeructpupoBaTh oOpalieHre, epeaHHoe B X0/I€ JINYHOTO MTpUeMa TpaxkiaH (RUcbMo-odpaujeHue bloupaemcsi
00paweHusMU epaxcoan; U3 KoIeKyuu OOKYMEHMO8).
MeXHONO0SUAMU OP2AHUZAYUU
CNPABOUHO-NOUCKOBLIX ~ CPEOCMS,
npumensieMvlx 6  pabome ¢
00paweHusMU epaxcoan;
HABbIKAMU oyenKu
agpghexmusnocmu  npUMeHsEMbIX
CNPABOYHO-NOUCKOBLIX CPEOCME 8
pabome ¢ obpaweHuAMU eparcoOan
MK-25
BJIaJleHeM HABbIKAMH MOJAT0TOBKH YNPaBJIeHYeCKHX JOKYMEHTOB U BeJeHHs /1eJI0BOM
nepenucKu

3HaTh

Gdopmynsap-obpazey nucoma ;

amansl N0020MOBKU NUCLMA,

8UO00BYIO  KIAcCCUDUKAYUIO
0€/108bIX NUcem;

Bomnpocs! k 3xk3amMeHy 1o qucuuminHe «Opranuzanusi padoTsl ¢ 00palieHUsIMHA TPAKIAH
1. Buibl nuceMeHHBIX 00panieHuii rpaxaad. OCOOEHHOCTH KOMITO3HIIUH, SI3bIKA U CTHIIS.
2. Dopmysip-o6paser MuchMa-Kano0bl.
3. dopmyssip-o0paselr muchbMa-3asiBICHUs




CTpykT O1neHOUYHBIE CpeNICTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
paznuyus 6 4, dopmynsip-o0pazer nucbMa-IpeaIoKeHUs
dopmynapax-oopazyax paziuyHvIx 5. Dopmysp-o0paser] XxoqaTaicTa
6U008 NUCEM, NPUMEHAEMbIX 8 6. Dopmynsp-o0paszer] KOJUIEKTUBHOTO 00palieHus
pabome ¢ 0OpaWeHUAMU 2PANCOAH, 7. dopmyssp-o0paselr muchMa-oTBeTa Ha oOpaineHrue. OCoOEHHOCTH COCTaBICHUS U O(QOPMIICHHUS
ocobennocmu 6e0eHUs] OTBETAa Ha >KaJIO0BI, 3asIBJICHUS, IPEATIOKCHNUS, X0AAaTallCTBA, KOJJIEKTUBHOE OOpaIlleHHeE.
nepenucKku no obpawenusm 8. TpeboBaHus K TOPSAKY HWCIONHEHHsS] (YHKIHKA II0 PACCMOTPEHHIO OOpAaIeHHHd TpaXKAaH B
2PadicOaH. Poccuiickoii denepanuu (HOpMaTUBHO-METOAMUECKas 0a3a).
HroroBsiii TecT no aucuuniaune «Opranusanus padoTsl ¢ 00palIeHUsIMU IPAKIAH
1.BbiGepuTe NpaBUJIbHBII HAG0P M PaCIoJI0KeHe KOMIIO3MIHOHHBIX 3JIEMEHTOB TeKkcTa oTBeTa Ha OI':
a) peKOMeH/IyeMble / IPeANPUHATHIC AeHCTBUS; hopmynupoBka pemenus no O; mepeckas cogepkanust Ol
0) nepeckas conepxanusi OI'; pekoMeHIyeMble / IpeAIpUHSITHIe AeUCTBHS; (hopMynHpoBKa perreHus mno Ol
B) ¢hopmynupoBka pemenus mo OI'; mepeckas conepxkanus Ol;
r) iepeckas cogepxkanus Ol'; hopmynmposka pemenus mo Ol'; pekoMeHayeMble / TPEATPUHSTHIE TEHCTBHSL.
Ymets €030a6amyv  NUCbMO-OMBEM, IIpuMepHoOe NpaKkTHYECKOE 3aJaHUE HA IK3aMeHe

Ha  obpawenue
RUCbMO-YBeOOMIEHUe,
RUCLMO-3AnPOC,
CoOnpoB8ooUmenbHoe
cpopmynapy-obpasyy;
co30a6amov  ynpasieHyecKue
OOKYyMeHmbl, obecneuusaioujue
ahghexmuenyio pabomy c
obpawenusMU 2PANCOaH.

2paXscoaHuna

nucemo  no

1. ITomezysick TOCT P 7.0.97-2016, cocTaBbTe cXeMy pacroioxKeHNs] PEKBU3UTOB JEJI0BOr0 MUChMa (ITMChbMO-Kaio0a
Y TTUCEMO-OTBET).

IIpakTHyeckue 3aaHusl K TEOPETHYECKOMY KYpCY

1. CocraButh mucemMo B OOO Vmpammnsromas komranHusi «PemObITCTpolicepBHC» OT KWIBIOB 1omMa No 3,
HaxOJAILErocs B yNpaBJIECHUN JAaHHON KOMIIAHUEH, O TOM, YTO B UX JBOPE HAXOAMUTCS KOHTEHHED, KOTOPBINA PUHAIJICKUT
TCXK «ancy». B Hacrosimiee BpeMsl, O CI0BAM >KUTEJEH, 3TOT KOHTEHHED CIIY>KUT BPEMEHHBIM MECTOM MPO>KUBAHUS JTHUIL]
0e3 omnpenenéHHOr0 MecTa >KUTEIbCTBA, YTO BBI3BIBACT y KHJIBLOB ONACEHUS 32 CAHUTAPHOE COCTOSIHHE JBOPA, KOTOPOE
SIBJISIETCS] COCTABHOM YaCThIO €JIMHOTO KOMILJIEKCA Pa0OT IO COJIEPIKAHUIO U PEMOHTY KIITUITHOTO (GoHAA. JKMIBIIBI TPOCST
YCTPaHUTh CUTYAIUIO, CUNTAsi CBOM TPeOOBaHUS 0OOCHOBAHHBIMH.

2. CocraButh nHuchbMO-TpeOoBaHne 00 ycTpaHeHUM cuTyauuu (cM. m.l Tekcra mpaktuueckoro 3amanusi) ot OO0
Yupasnstomas kommanus «PemosircTpoiicepsuc» B TCXK «Illamcy.

3. CocraButb nmuceMo-otBeT B OO0 Ympapnstomas komnanus «Pemobrrcrpoiicepeucy ot TCXK «Illancy o ToM, uTo
KTO-TO W3 XHJIBIIOB COOOLIMI JIOXKHYIO HHpopMmanuio. XoTs koHTeiHep u npuHamgnexxuT TCXK «llanc», HO B JaHHOM
KOHTelHepe He MPOXHUBAIOT JINIa 0e3 OnpeAeIEHHOI0 MECTa JKUTEIbCTBA, & KOHTEHHED SBIAETCS CKIIaJICKUM [TOMEIIEHUEM
Y HAXOJWUTCS TIOJ] 3aMKOM.

4. CocTaBUTh MUCHMO-OTBET XWibllaM goma Ne 3 (cM. mpempimymmii Teket 3amanus) or OO0 Ympapnstomas




Crpykr OneHouHbIE CPENCTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
KoMmnaHusi «PeMOBITCTpOHicEepBUCY.
Brnaner HABbIKAMU cocmasnenus IIpuMepHoe npaKkTHYECKOe 3aJaHUEe HA IK3aMeHe

meKkcmoe nucvma-omeenia (6 m.u.
nucema 0m1<a3a), nucema-3anpoca,
nquMa-yeedOMﬂele,
conpoeodumeﬂbﬂoeo nucema.

[ompe3ysice 'OCT P 7.0.97-2016, cocTaBbTe MICHMO-OTBET Ha KOOy (MUCbMO-24canoba ebloupaemcst u3 KoJLIeKyuu

OOKYMEHMO8)

KounTtposabHas paGoTa no kypcey
3manue 2. ChopmupoBaTh MOpTHOINO JOKYMEHTOB MO paboTe C OOpalleHHWsIMH TPaKIaH B COOTBETCTBHH CO

CJICTYIOIIUM TIEPEUHEM:

oML E

[Ipennoxenue (00paser TEKCTa)

3asBieHne (00pazerr TeKCTa)

Kanoba (obOpazers Tekcra)

[MuceMo-0TBET Ha TIpEANIOKCHHUE / 3asBIICHUE / KaJIo0y

®dopwma xypHana peructparnuu odpamenuii rpaxaan (O)

Perucrpammonno-koHTponbHas kapTa (2 3k3. - hopma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o ogaMy

u3 obparmienuit mm.1,2,3)

7.

[labnon yBenomieHust o mnepeHanparieHun OI' B apyrodl opraH BiacTh / OpraHU3allMio B

COOTBECTCTBHU C KOMHQTGHL{HGﬁ

8.
9.
10.
11.
12.
13.
peuieHue
14,
15.
(obpazen)
16.
17.
18.
19.
20.
21.

[11a6J10H yBEIOMIICHHUS O 3JI0YHOTPEOICHUN IPaXXIaHUHOM CBOMM KOHCTHTYIIHOHHBIM TIPaBOM
[1a6ioH yBeoMIICHUS O TOM, 4TO TeKcT Ol He MmoAaeTCs MPOYTCHHIO

[[1ab1oH yBeTOMIICHHUS O TIPOAJIEHUH cpoka ncnoaHerus O

[[1a6r0H yBETOMIICHHS O MIPEKpaIleHnH AeTonpon3BoacTBa mo OI°

[11a6ioH yBegoMIICHUsT 00 OTKa3€ B PACCMOTPEHHUH B CBSI3U ¢ 00KAJIOBAaHUEM CyICOHOTO PEIICHHS
[[labmon yBemomiieHHsT 00 OTKa3e B PACCMOTPEHHM B CBS3H C JKajJo0OW Ha paHee IMPHHSTOE

[Mucemo-3ampoc B apyroii rocopran, OMC opranu3zaiuio cBs3u ¢ paccmorpenuem OI (oOpaserr)
[Tucemo-oTBeET Ha 3ampoc u3 apyroro rocoprana, OMC oprannzanuu cBs3u ¢ paccmoTpenuem Ol

[Ta6110H COMPOBOAUTENHHOTO MUCHMa 0 epeHanpasieHni O’ B COOTBETCTBHUU C KOMITETEHITHEH
[[Ta610H COMPOBOANTENLHOTO TTUCHhMA K Kornu oTBeTa Ha O

Cratuctuueckuit otuer 1o padore ¢ OI" (oOpaszerr)

®opma cIIpaBKH 0 HapyIIEHUH CPOKOB paccMoTpeHust OI'

Peectp nouToBBIX OTHpaBIECHUI

Jluct pesomonuit




CtpykT O1neHOUYHBIE CpeNICTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITICTCHIIUU

22. T'paduk TMUHOTO MpUEMa rpaxaaH

23. Kaprouka JUYHOro mpreMa

24. Onwuce

AIK-2

CMOCOOHOCTHI) OPUEHTHPOBATHLCH B 3aKOHOJATEJIbHONH M HOPMATHBHO-METOANYECKOI
0a3e MH(POPMALMOHHO-TOKYMEHTAIIMOHHOTO O0ecleYeHusl YNPABJIeHUsI U aApXUBHOIO JeJia U
CMEKHBIX 00J1acTel

3HaTH

OCHOBHblE — npagogvle U
HOpMamugHbvle aKmol,
pezyaupyiowue pabomy c
obpaweHusMu epaicoan

cneyuguxy opeanuzayuu pabomol
¢ obpaweHusMu  2paxcoan 8
opaanax 20CY0apCmeenHoll
elacmu,  OpeaHax — MeCmHO20
CamMoynpagienus U OpeaHu3ayusx,
0CYWeCmBIIOUUX nyoausHo
3HauUMble PYHKYUU,

Bomnpocsl k 3k3aMeHy 1o AucuuiInHe «Opranuzanusi padoThl ¢ 00palIeHUAMM IPAKIAH)

1. TpeboBanuss K MOpSAAKY HUCHONHEHHA (YHKIMHM TO PACCMOTPEHHUIO OOpallleHHH TpakIaH B
Poccwuiickoit denepannu (HOpMaTHBHO-METOAMYECKas 0asa).

2. Cpoku paccMOTpEHHSI TUCEMEHHBIX M YCTHBIX 00palleHui rpaxaan

3. VYcnoBus ¥ BpeMsi TMYHOTO MpHEMa IpaXJaH B OpraHaxX TOCYJapCTBEHHOHM BIACTH M MECTHOTO
CaMOYIIPaBJIEHUs. CPOKHU UCTIOTHEHUSI YCTHBIX 00paIieHHi.

4. TpeOGoBaHMsT K TIOMEIIEHHSAM W MecTaM, NPEJHAa3HAYCHHBIM ISl OCYIIECTBICHHUS PAaCCMOTPEHHS
oOpallieHu# rpaKaan

5. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMII 32 OPTaHU3AIMIO paOOTHI U IOKYMEHTHPOBAaHUE 00paIieHHi
rpak/iaH, 32 COXPAaHHOCTH JOKYMEHTOB IIPH PACCMOTPEHHN 0OpaleH i TpaxIaH.

6. [ponenypa paccMOTpeHMsI TUCBMEHHOTO 00paIleHHs

1. Pesynbrar paccMoTpeHus oOpalieHuit rpaxkian. AHanuTHYecKas padora.

HToroBeiii TecT Mo qucuuminae «Opranusanus padoTel ¢ 00palieHusIMHA IPaskKAaH»

1. IIpaBo rpaxnan HanmpaBJsITh HHAMBHAYAJbHbIE KOJJIEKTUBHbIE 00pallleHHsl B roCyJapcTBeHHbIE OPTaHbl,
OpraHbl MECTHOTO CaMOYNpPaBJIeHUs] TAPAHTHPOBAHO

a) ct. 33 Koncruryuuu PO;

0) ct. 43 Koncrtutynuu P®;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) ['paxxnanckum xonexkcom PO.

2.KakuM npaBoOBBIM aKTOM B YHCJO 3asiBHTeJIell ObLIM BKJIIOYEHbl He TOJNbKO (u3MvecKue JuULAa, HO U
OpUAHYecKHe Juna?

a) Kouncrurymmn PO;




Crpykr
YpHBII
3JIEMEHT
KOMITETEeHIINU

[TnannpyemMsie pe3ysbTaThl
o0ydeHust

O1ieHOYHBIC cpe€acTsa

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Konexcom Poccun 06 aqMUHUCTPaTUBHBIX [IPABOHAPYILIECHHSIX.

3. B kakoM JOKyMeHTe cofepKUTCS HauboJIee MOJTHOe OTpaskeHHe TPeGoBaHMii 0 opraHuzanuu padorel ¢ OI
B P® Ha Bcex ypoBHaX?

a) Kouncrurymu P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHMK METOAMYECKHX PEKOMEHOAIMH M AOKYMEHTOB, B TOM YHCJE B BJIEKTPOHHOM BUAE MO padote C
0OpalIeHUsIMH U 3alIPOCaMU POCCHMCKUX M MHOCTPAHHBIX Ipak[aH, JHIl 0e3 TpaKAaHCTBa, OObEINHEHNUH TPaKIaH, B TOM
4yuCle IOpUANYECKUX JnL, B npueMHbIX IIpesunenrta Pocculickoin denepanuu, B roCyJapCTBEHHBIX OpPraHax M OpraHax
MecCTHOTo camoymnpasierus» (¢ 2013r.)

Hrorosblii Tect no aucuuminie «Opranuzanus padoTbl ¢ 00palieHUIMH FPAKIAH

1. B kakue cpoku cjeayer nepeHanpasisath OI', npucianHoe He B COOTBEeTCTBMHM ¢ KOMIIeTeHIMell oprana
BJIACTH WJIM JOJZKHOCTHOIO JIMa?

a) B TeueHHe 7 JAHEH 1ocie Noay4eHus;

0) B TeueHue 7 JTHEH MOCIe PEeruCTpaIy;

B) B T€UEHHE 5 JTHEH Mocie pacCCMOTPEHNS PYKOBOIUTENIEM;

r) B TeueHue 30 mHeil ¢ MOMEHTa perucTpalyy.

2. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaeTcs 3aKOHOM?

a) reuenue 50 qHEH cO AHS PETUCTPAIMK MMCHEMEHHOTO 00paIeHIs;

0) Teuenue 40 qHEH cO THS perucTpanyy MMUCEMEHHOTO OOpaIleHHs;

B) TeueHue 20 AHEH co JHS perucTpaluy MMCbMEHHOTr0 00palleHHS;

r) B TeueHre 30 mHel co THSA pEeTUCTpaIliy MHCEMEHHOTO OOpaIeHHs.

YMeTh

onpeoenams aKmyaibHOCHb
HOPMAMUBHBIX NPABOBLIX AKMOE,
pe2nameHmupyowux pabomy ¢
oOpaweHusMU 2pancoan 8 OpeaHax
20Cy0apcmeeH ol 61acmu,
Op2anax mMecmHo2o
CamMoynpagienus U Opeanu3ayusx,

IIpumepHbIe NPaKTHYECKHeE 32JaHUSI HA JK3aMeHe
Uzyuutp "TumoBol oOHIEpOCCHICKUN  TeMaTWdecKud Kiaccu(uKaTop OOpalleHWd TpaxkJIaH, OpraHu3alii u
obmiecTBeHHBIX O0beauHEeHHN" (yTB. 3amectuteneM PykoBoauwtens Anmuauctparuu [Ipesmmenta PO 28.06.2013 N
A1-36958) (pen. ot 27.09.2013)
a) OnpeaeanTs no kjaccupuKaTopy Koja 00paleHuii rpamIaH cienyoneil TeMaTHKH:
- MaKThI MPOTHUBOIIPABHOTO NOBEAEHUS cOoTpyAHMKOB MB/] Poccuy;
- KauecTBO OKa3aHus yCIyr TOYTOBOM CBS3H;




Crpykr

O1ieHOYHBIC cpe€acTsa

OOKYMEHMO8, Pe2laMeHMUupyouux
pabomy ¢ obpaweHUAMU SPaAXNCOaH
nO 3HAYUMOCUL,

HABbIKaAMU noucka
HOPMAMUBHBIX U NPABOBLIX AKMO8
8 UHGDOPMAYUOHHO-NPABOBLIX
nopmanax cemu Hnumepnem,

HABLIKAMU ocmasieHus
nucem-y8e0oMIeHUll CO CCbLAKAMU
Ha 3axoHooameibhble akmvl PO.

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
oCyuecmenaowux nyoIudHo - 3eMenbHBIC CIOPHI (HE CyAeOHbIE);
3HauUMble QYHKYUU, - HopmupoBanue tpyna;
udenmughuyuposams - TpynoBO#i cTaXX U TPYAOBBIE KHIKKY;

cocmas npagusl N0 N0O020MosKe - ANTMMEHTHBIE 00513aTETHCTBA WICHOB CEMbBH;

VIPABNIeHYECKUX OOKYMEHMO8 1o - Britutatel mocoOuii 1 KoMIeHcauii Ha JeTew.

pabome ¢ obpawenuamu 2paicoan Ortser 3anumuTe B BUAe HUGPOBOro 16-TH3HaYHOr0 KOAA HAIPOTUB COOTBETCTBYIOLICH TeMe 00pallleHUH TpaXKaaH.

6 3a6UCUMOCIU OM OP2aHA

20cy0apcmeeHHoll 61acmu, op2and 0) OnpenesuThb M0 KaaccupuKaTOpy TEMATHKY 00palleHUI TPaKIaH MO KOAY:

MECMHO20 CAMOYRPABIEHUS Ul - 0003.0009.0096.0363

MUNn Op2aHu3ayuu.. - 0003.0008.0087.1479
- 0003.0008.0086.0763
- 0003.0008.0079.0342
- 0002.0014.0143.1090
- 0002.0013.0139.0826
- 0002.0007.0071.1424
TemaTuky 3anummrTe HaIpoTHB | 6-TH3HAUYHOrO IM(POBOro KoJa.

Bnaner npuUHYyUnamu Kountpoannasi pa6oTa no kKypcy
b DaHIHCUPOBAHUSL HOPMAMUGHbIX 3aganme 1. M3yuuts denepanbublii 3akoH «O TOpsIKe paccMOTpeHus oOpaleHus TpaxkaaH Poccuiickoit

OQeneparmn» ot 2 wMas 2006 rToma Ne  59-¢3. (cm.  Komcymerantllmoc. —  Pexum  moctyna:
http://www.consultant.ru/document/cons_doc LAW 59999/; wumu Ilopran TAPAHT.PY. - Pexum npocrymna:
http://base.garant.ru/12146661/ ). OTBeTHTHL Ha BOMIPOCHI CO CChIIKamMu Ha 3akoH Ne 59-D3, 3aM0HUB COOTBETCTBYIOMIYIO
SIYEHKY TaOIIUIIBI

Bonpoc Omeem

Pacnpoctpansercs nau neidictBue 3akoHa Ne 59-03 Ha MHOCTpPaHHBIX
rpaXJaH u JuI 0e3 rpakaaHcTsa?

KTo MOKET 3aCTaBHUTh IpaXIaHMHA O0PATHTHCSI C Kano00ii?

Bo3M0KHO 7111 B3MMaHHKe IUIaTH 38 PACCMOTPEHHE 0OpalleHui rpaxaan?

Kakue xateropnm mnpaBOBBIX AKTOB PETYIMPYIOT MPAaBOOTHOLIEHUS,
CBSI3aHHBIE C OOpaIEHNEeM TpaxIan?

MoryT 11 3aKOHBI U MHBIE HOPMAaTHUBHBIE IPABOBBIE aKThl CyOBHEKTOB
Poccuiickori ®Depepariu 0CabuTh WIM OTMEHHTH IMOJIOKEHUS 3akoHa No
59-037?



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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[TnannpyemMsie pe3ysbTaThl
o0ydeHust

O1ieHOYHBIC cpe€acTsa

Yto Ha3bIBaCTCSA 06pameHMeM Fpa)KI[aHI/IHa?

UTo Ha3BIBACTCS MPEIIOKCHUEM?

Uto Ha3BIBaEcTCS 3asiBJICHUEM?

Yrt0 Ha3BIBAETCS KaII000M?

Koro Ha3npIBaroT JOHKHOCTHBIM JIUIIOM?

MoxeT M TpaXZaHUH NPEACTaBIAThH WIM TpeboBaTh Kakue-Iudo
MaTepuanbl?

MoKeT v rpakJaHWH 3HAKOMHUTBCS ¢ MaTEpUAIAMH 110 PACCMOTPEHHUIO
ero oOpanieHus?

Kakne nOKyMEHTBI 1O pPacCMOTPEHHUIO OOpalleHHss TapaHTHPOBAHO
JIOJDKEH MOJYYHUTh TPAXKAAHUH?

Kakune nmeiicTBHsI MOXKET COBEPIIUThH TPAKIAHUH, €CIIM OH HE JTOBOJICH
NPUHATBIM 10 €ro OOpalllEHUIO0 pEIIeHHEM WIM €CIM OH YBEPEeH B
HEMpaBWILHOM JIeicTBUM (0e37eiicTBHEe) OpTraHW3allid WA JODKHOCTHOTO
JIUIA B CBSI3U C PACCMOTPEHUEM OOpaIieHus?

Moxxer nu OBbITh TNPUOCTAHOBJICHO PACCMOTPEHUE OOpAaIICHHUS
rpakJaHuHa?

B kakoii Mepe 3aKOH JIONMYyCKaeT pasriaiieHue WHPOPMAIUH,
coJiepKatieicst B o0paeHuun?

B xaxkoii craTbe cojiep:kaTbesi TpeOOBaHUS K 0(OPMIICHHIO ITUCEMEHHOTO
oOpaleHus rpaxJaHuHa?

Kakue tpeOoBaHusi K OQOPMIICHHIO TNHCBMEHHOI'O OOpalleHHs
rpaxaannHa oropapuBaet 3akona Ne 59-03

Yro JOOJIKCH MPUIIOKUTD I'paKIaHWH B KaUC€CTBE IMOATBEPKIACHUA CBOUX
AOBOJIOB OPUT'MHAJIbI JOKYMCHTOB WJIKM UX KOITNH ?

B TteueHume kakoro BPEMCHU JOJIKHA HpOfITPI perucrpanusa ,I[OKYMCHTa?

ITouemy paccmoTpeHue oOpalleHull rpaxiaH pyKOBOJUTEIEM JOKHO
MIPOWTH B TeUEHHE 7 THEW C MOMEHTA pErUCTpanuu’?

Kak CJICAYCT NOCTYIIUTb, €CJIN PCHICHUC IMOCTABJICHHBIX B IMCbMCHHOM
O6paIlIeHI/II/I BOIIPOCOB OTHOCHUTCS K KOMIICTCHIIMI HCCKOJIBKHNX
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[TnannpyemMsie pe3ysbTaThl
o0ydeHust

O1ieHOYHBIC cpe€acTsa

rOCY/IapCTBCHHBIX OPTraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS WU
JTOJKHOCTHBIX JTULL?

Kak cnenyer nmocTynuts, €ciiy opraHu3anys Moiay4nia xkajno0y Ha CBOe
XK€ pellleHHe 110 00palCHUIO MpaskIaHHHA?

B kakoil cTaThe COAEPKUTCS HOpPMa OOS3aTENBHOTO PAaCCMOTPEHHS
oOpamieHuit rpaxman?

[IpenycmarpuBaeT 11 3aKOH BO3MOXKHOCTbH BbI€3[a PYKOBOIHUTENS Ha
MECTO JUIsl BHIHECEHHsI PEIICHHSI 10 00palIeHus rpakJaHuHA?

MoxeT 1M TpakJaHWH Y4acTBOBaTh B IPOIEIypPEe PACCMOTPEHHUS €ro
oOpareHus?

B kakue opranbl He MOTYT MOCHUIATH 3aITPOCHI TOCYIAPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIpaBJICHUs WIM JOJDKHOCTHOE JIMIO, CcoOHUpas
nH(OPMAITUIO, HEOOXOIUMYIO JUIS PACCMOTPEHUS O0paIieHus?

OtBevas Ha xanoOy, 3asBlIeHHE WU MPEIIOKEHNE, TOCYIaPCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYTIPaBJIEHUS WM JOJKHOCTHOE JIMIO JOJKHBI
TOJILKO 0003HAYHTH (PAKT HApPYIISHUS MPaB, CBOOOJ W 3aKOHHBIX WHTEPECOB
rpaXJAaHWHA WX JOJDKHBI TPUHATH MEpPHI, HalpaBlieHHbIE Ha WX
BOCCTaHOBJICHHE WU 3alTUTY?

B xakoit crathe COACPIKUTCA o0s3aTenpHas HOpMa 110 IMOJATOTOBKE
IIMCBbMCHHOI'O OTBECTA I10 CyH.IeCTBY?

B TedeHme Kakoro cpoka rocyJapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIPABJICHUS HJIH IOJDPKHOCTHOE JIUIO JOJDKHBI IPEOCTABIIATS T10 3aIPOCY
JIOKYMEHTBI M MaTe€pHaJIbl, HEOOXOANMBIE JJII PACCMOTPEHHSI 0OpaIeHus?

B kakom CJIydya€ BO3MOXKCH OTKa3 B IPEAOCTABJICHUU NOKYMCHTOB H
MaTcpuajioB, HCO6XOZ[I/IMBIX AJI1 paCCMOTPCHUA 06paH_ICHI/I$I?

KTt0 moammceiBaeT oTBET Ha oOpamieHue?

Ecnu oOpameHne mpuciaHo MO 3JIEKTPOHHOW TOYTe, a B TEKCTE
oOparlieHus yKa3bIBaeTCs MOYTOBBIN ajpec, Ha KaKOi M3 aJpecoB BBICHUIASTCS
OTBeT?

IToueMy cieayeT YuTaTh aHOHMMHBIE OOpaIecHus?
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O1ieHOYHBIC cpe€acTsa

Kak cnemyer moctymuth, eciam B oOpamieHHH oOxaimyercs cyaeOHoe
perieHue?

Kak cnenyer BecTu AeI0NPOU3BOACTBO, €CIIM TOCYIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYTIPaBJIEHUS WIM JOJDKHOCTHOE JIUIO TONYyYUIH
MUCbMEHHOE OOpalleHue, B KOTOPOM COJEpXKaTcsi HELEH3ypHble JnOo
OCKOPOHTENbHBIE BBIPAKCHUS, YIPO3bl JKU3HH, 3JOPOBBI0 M HMMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, @ TAKXKE WICHOB €T0 CEMbH?

Kak cnemyer BecTH elIONMPOU3BOACTBO, €CIM TEKCT MHCHMEHHOTO
oOpartieHus He MOIIAeTCs MPOYTEHUIO?

Kak cnemyer BecTH JICNONPOM3BOJCTBO, €CIH B MHUCHbMEHHOM
oOpallleHUH TpaKIaHMHA COJICPIKUTCS BOMPOC, HA KOTOPBIH €My MHOTOKPATHO
JIABAJINCh MUCbMEHHBIC OTBETHI IO CYMIECTBY B CBSI3H C paHee HAMIPABISICMbIMHU
oOpateHusIMH?

Kak cnenyer BecTu AEIONpPOU3BOACTBO, €CIU OTBET IO CYLIECTBY
MOCTABJIEHHOTO B OOpAIIEHHH BOIIPOCA HE MOXKET OBITh J1aH 0e3 pa3rialieHus
CBEICHHUH, COCTABISIOMIMX TOCYJApCTBEHHYIO WJIM HWHYIO OXpPaHSEeMYIO
(henepanbHBIM 3aKOHOM TalHY?

Kak crnemyer mocTynuTh TpakIaHWHY, €CITH €My OTKa3aHo B
paccMOTPEHUH 0OpalleHus 110 CYIIECTBY IO €ro BUHE?

B kakue cpoku ZOJKHO OBITH PACCMOTPEHO OOpallleHHe U JaH OTBET 1O
cyliecTBy?

Kaxoii nCKIFOUnTEeNbHBII CPOK PACCMOTPEHHUST OTOBAPUBAETCS 3aKOHOM?

Kak cnengyer oprann3oBath JTUUHBINA IpUEM Tpaskaan?

MosxHO 1 TpeOOBaTh OT TpaKIaHWHA NMPEABSBICHHS MAcIopTa MpPH
JTIMIHOM TIpuemMe?

Crenyer 1 perucTpupoBaTh YCTHBIE OOpalieH sl rpakaan?

MoseT i pyKOBOJIUTENb, BEIYIIHMA MMPHUEM JIaTh OTBET YCTHO cpasy 0e3
JIOTIOJTHUTENBHBIX pa30upaTeIbCTB?
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O1ieHOYHBIC cpe€acTsa

Honyckaer mmu 3akoH Ne 59-®3 otBer Ha ycTHOe oOpaiieHue B
MHCbMEHHON (hopme?

Homyckaet mu 3akoH Ne 59-03 mprueM MuChMEHHBIX 00paIIeHnit B X0e
JIMYHOTO TpremMa’?

Ecnu B ycTHOM 00OpatiieHnn coepKarcsi BOPOCH!, PEeLIeHUE KOTOPBIX HE
BXOMT B KOMIIETCHIIUIO JAHHOT'O TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOT'O
CaMOYIPaBJICHUS WM JOJDKHOCTHOTO JIMLA, TO KaK CJEAYyeT IOCTYIHTh?
Benercs in kakoe-TO JeIOMPOU3BOJICTBO 110 3TOMY CIIydaro?

B kaxom cirydae rpaklaHUHY MOYKHO OTKa3aTh B IMYHOM NpHeme?

KTo ocyriecTBiseT KOHTPOIb 3a COONIOJICHUEM TIOPSIIKA PACCMOTPEHHUS
oOpamenuii? Kakue nmoarsepxaaronme JOKYMEHTBI CO3at0TCs?

MoxeT 1u Tpa)xaiaHUH TpeGOBaTB BO3MCHICHUA MPUINHCHHBIX Y6LITKOB
U B3BICKATh MOHECCHHBIC PACXO/Ibl MPH PACCMOTPEHUH oOpaiieHuit? B kakom
nopsiake?

MoaxeT M ToCy1apCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIIEHUS
WM JOJDKHOCTHOE JIMIO TpeboBaTh OT TpakAaHWHA  BO3MEIICHHS
NPUYMHEHHBIX YOBITKOB M B3BICKATh TIOHECEHHBIE PACXO/IbI P PACCMOTPEHUH
ero obpamenus? B kakom nopsiake?




0) Ilopsaok MpoBeAeHUsI MPOMEKYTOUHON ATTECTANUM, IOKA3ATEeIM U KPUTEPUU OLleHUBAHUS:

JI1 IoTycKa K 9K3aMeHY CTYAEHT JOJDKEH IMPOUTH TeKyllee TectupoBaHue (Tect N2 1 u Tect NQ 2) He MeHbIIle UeM Ha 50 0ajlioB
KaKIbIU, TIpe/icTaBuTh [lopTdono u M3BieyeHnsa n3 HOpMaTUBHBIX IPaBOBHIX akTOB (KoHTposbHasA paboTa).

JK3aMeH II0 JaHHOUW AUCIUIUINHE IMPOBOAUTCA B YCTHOU ¢dopMe MO 5K3aMeHAIMOHHBIM Owieram. Ha sk3ameHe mpejiaraioTcsa 2
TEOPETUYECKUX BOIIPOCA 110 KypCy U 1 IIpaKTUYeCKoe 33/JaHHUe.

Kpumepuu ouenxu:

— Ha OICHKY «y/JA0BJIETBOPUTEIbHO» (3 0asu1a)— 00yJaroImuiics MOKA3hIBACT MOPOTOBEIN YPOBEHb C(HOPMHUPOBAHHOCTH KOMITETEHITUH, T.€.:
- 3HAET opeanvl eracmu u ynpasnenus PD, 3adeiicmeosannvie 6 pabome no omeemam Ha 00pawjeHus: 2paxicoaH, Memoosvl CO30AHUSL 0OHO20 U3 CNPABOUHBIX
cpeocms, 6X00AUUX 8 KOMNIEKC B3AUMOCBA3AHHLIX U B3AUMOOONOIHAEMbIX CPEeOCM8 OCYWeCmeleHUss KOHMPOJs U HOUCKOBOU pabomuvl 6 npoyecce
NnO020MOBKU OmEema HA 00pawjenus 2padcoan 6 OP2aHUu3ayusx U ONepamusHO20 XPAHeHUsi OOKYMEHMO8, NepeueHb YAPAGIeHYeCKUX OOKYMEHMOS,
co30asaemvlx 8 npoyecce pabomvl ¢ 0OPAWEHUAMU SPANHCOAH, Popmynap-obpazey nucbma, mpeboeanus K 0QOPMIEHUIO PEeKEU3UMO8 NUCbMA, NepeyeHb
HOPMAMUBHO-NPABOBbIX AKMOBG, Pe2YIUpyioumux no020mosKy VAPAGIeHUeCKUX OOKYMEHMO8 N0 0OPAWEeHUsIM SPadicOan, Smanslt 0elonpou3800cmea no
pabome c obpawjeHuAMU paxrcoan, co8pemenHble mpedoBanUs K OPeAHU3aAyUL KA*CO020 Mand, OCHO8bL OP2AHU3AYUL CHPABOYHO-NOUCKOBBIX CPEOCME OJIsl
pabomol ¢ 0OpaAWEHUAMU SPAXCOAH,; IMANbL NOO2OMOBKU NUCMA, OCHOBHbIE NPABOBbIE U HOPMAMUBHbLE AKMbl, pe2yaupyiouue pabomy ¢ 0opaweHusIMu
epaxcoau,
-yMeeT onpeoeisims cOCmas QOIHCHOCHHBIX JUY, OMBEMCMBEHHbIX 3A OP2AHUZAYUIO PAOOMbL C 0OPAUEHUAMU 2PAXHCOAH CO30a8aMb 0OOHO U3 CNPABOYHBIX
cpeocma nonvzosamucsi I OCTom npu opopmaenuu pexsusumos nucem u Opyeux ynpasieHuyeckux 00KyMeHmos no pabome ¢ 00paweHusMU cparcoan,
noavzoeamvcs OOWeEpoOCCUtiCKUM MEMAMUYECKUM KILACCUDUKAMOPOM 0OpaAyeHUll 2padcOan u opeanu3ayuil 8 npoyecce 0OKYMEHMUpOB8aHusi pabomuol ¢
00paweHUAMU 2Parcoan 8bloeisimsb pabomy ¢ 00pAWEHUAMU PAXCOAH 8 CReYUATUZUPOBAHHYIO OMPACTb 0eIONPOU3B00CMEA, UCHONb306AMb OCHOBHbLE
npasogvle U HOPMAMUBHbBLE AKM, pe2yaupyioujue pabomy ¢ 00paweHuUsIMu epaxcoan npu MoOeauposanuu 0elonpou3so0Cmed; KOPPeKmHo 6blpaxicams u
apeyMeHmupo8aHHo 0O0CHOBbIBAMb NONONCEHUSL 3AKOHOOAMENbHOU 6a3bl npu omeeme HA 00pAUjeHUsl 2PAHCOAH. 0OCYHCOamv cnocoowvl IhhexmusHou
OpeaHU3ayUU CNPABOYHO-NOUCKOBBIX CPEOCME U IPHEKMUBHO20 UCNOIb30BAHUSL APXUBHBIX OOKYMEHMOS. C030A6amb NUCbMO-OMEem HA 0OpaujeHue
2pascoanuna no gopmynapy-oopasyy, onpeoenims aKmyaibHOCMb HOPMAMUBHBIX NPABOBLIX AKMOS8, De2NAMEeHMmUPYIouux pabomy ¢ oopaujeHusmu
2PAdACOaH 8 OPeaHax 20CyO0apCmMeEeHHOU 61ACMU, OP2AHAX MECIHO20 CAMOYRPABILEHUs. U OPSAHU3AYUSX, OCYUIeCMBIIOWUX NYOIUYHO 3HAYUMbLE (DYHKYUU,
OpeaHU308aMb ABMOHOMHOCHb OEIONPOU3B00CEA NO 0OPAUEHUAM SPANHCOAH,
- BJIa/IeeT HABLIKAMU NOUCKA UHGOPMAYUU O CMPYKMYPe OpP2aHO8 20CYOaPCMEEHHOU U MYHUYUNANbHOU 61ACMU HA OQUYUATbHBIX CAlimax. HAGbIKAMU
NOJIL30BAHUSL CHPABOYHBIMU CPEOCMBAMU ONEPAMUBHO20 XPAHEHUS 00PAUeHUL 2PANCOAH (HOMEHKIamypa 0ell) HasblKamu onpeoeiieHus euoa (3aseienue,
aHcanoba, npeonodicenue)oopaueHus epaicoan; HAGbIKAMU UCNOIb30BAHUS NPABUT NOO2OMOBKU YNPABIEHYeCKUX OOKYMEHMO8 U GedeHUs 0el08oll
NepenucKyu NPUHYUNAMU OP2AHU3AYUL OelONPOU3BO0CHEd NO pabome ¢ YCMHbIMU U NUCOMEHHbIMU OOPAWEHUAMU 2PANCOAH OCHOBHBIMU Memooamu
pewenus 3a0ay 8 001acmu Op2aHuU3ayul CNPasoYHO-NOUCKOBbIX CPEOCME U UCHONb308AHUL APXUBHBIX OOKYMEHMO8 8 pabome ¢ 00paweHUAMU SpAXHCOaH
JIUHEBUCIUYECKUM OCHOBAMU 0€l108020 NUCMA, NPUHYUNAMU PAHACUPOBAHUS HOPMAMUBHBIX OOKYMEHMO8, Pe2laMeHMUpyowux pabomy ¢ oopaujenusmu
2pascoan no 3HAYUMOCmu,

Ha OIICHKY «X0po1o» (4 6ajuia) — 00yJaromuiics MOKa3bIBaeT CPEIHUIN YPOBEHb CHOPMUPOBAHHOCTH KOMITETCHIIHNH, T.€. :



- 3HAET CMPYKMYPY OP2AHO8 20CYOAPCMEEHHOU U MYHUYUNATIbHOU GIACMU, 3A0eUCMBOBAHHBIX 8 pabome No omeemam Ha 00paweHus: 2paircoan Memoovl
CO30aHUsL HECKOILKUX CNPABOUHBIX CPEOCM8, BXOOAWUX 8 KOMNIEKC B3AUMOCEA3AHHBIX U 63AUMOOONOIHAEMbIX CPEOCME OCYWEeCMELeHUs. KOHMPOLs U
NOUCKOBOU pabomsl 8 npoyecce NOOOMOBKU OMEema HA 0OPAWeHUs. ePANCOaH 8 OP2AHU3AYUSIX U ONEPAMUEHO20 XPAHEHUs. OOKYMEHNO8, NepeyeHb
VAPABIEHUeCKUX OOKYMEHMO8, C030d8aeMblX 8 npoyecce pabomuvl ¢ 00PAWEHUAMU SPAXCOaH, Popmyrap-obpaszey nucoMa, 0COOEHHOCMU COCMABLeHUs U
0QoOpMAEHUSL NUCOMA YBEOOMILEHUS, CONPOBOOUMENbHO2O NUCOMA, NUCOMA OmEema, mpebosanus K 0QOPMICHUIO PEKGUIUMOE 6 3AGUCUMOCTIU OM 8UOA
0e108020 NUCbMA WU YAPABILEHYECKO20 OOKYMEHMA,; nepedenb HOPMAMmuUGHO-NPAoBbIX aKmMos, pe2yiupyrouux N0020MosKy YRpasieHyecKux 0OKYMeHmos
no 00paweHUsM 2paricoan. NPasuila Opeanu3ayuy U NOC1e008ameIbHOCHb IMAN08 0elONPOU3B00CMBA NO pabome ¢ 0OPAUWEHUAMU SPANHCOAH, OCHOBbI
OpeaHu3ayUY CNPABOYHO-NOUCKOBLIX CPeOCme Ol  pabomvl ¢ 0OPAUEHUAMU 2PANCOAH, CNEYUPDUKY CHPABOUHO-NOUCKOBBIX CPEOCM8, UCNOIb3YEeMbIX NpU
pabome ¢ obpaweHuAMU 2pAdCOan 8 OmJudUue Om NPoyUX ompaciel 0elonpou3so0cmsd. opmyiap-obpasey nucoma 3mansl HOO2OMOBKU NUCLMA;
BUO0BYIO KIACCUDUKAYUIO 0EN0BbIX NUCEM, 0CODEHHOCU 8e0eHUsl NEPENUCKU N0 0OPAWYEHUAM SPAXHCOAH, OCHOBHblE NPABOBble U HOPMAMUBHbIE AKMbL,
pezynupyrowue pabomy ¢ 00pawyeHusIMU panrcoan Cneyu@duKky opeanHuzayuu pabomol ¢ 0OPAWEHUAMU SPAANCOAH 8 OP2AHAX 20CYOAPCMEEHHOU GIACTU,
0pP2aHaX MeCMHO20 CAMOYNPABIEHUS U OP2AHUZAYUAX, OCYWECMEIAIOWUX NYOIUUHO 3HAYUMble QYHKYUU. cneyugduyeckue mpebo8anus no OpeaHu3ayuu
pabomovl ¢ 00paweHUAMU PANCOAH NPU COBMEWEHUU C 00A3AHHOCMAMU CEeKpemaps pyKosooumeis, OCHOGHule smanvl pabomwsl no O, mpebdyrowue
ABMOHOMHOCMU 6e0eHUsl 0eTIONPOU3BO0CNEA,

-yMeeT onpeoensimb coCmas U 00S3aHHOCMU OOANCHOCMHBIX JUY, OMEEMCMEEHHbIX 3d OPeAHU3AYUID PAOOMbL ¢ 0OPAWEHUAMU 2PAANCOAH CO30A8aANMD
HeCKONIbKO CNpagoyHuix cpedcms noavsosamvcs I OCTom npu oghopmienuu pekeusumos nucem u Opyeux ynpaeieH4eckux 0OKyMeHmos no pabome c
obpaweHusIMU 2padicoan; noavosamvcsi OOWEPOCCUTICKUM MEeMAMUYECKUM KIACCUDUKAMOPOM 00payeHull paxcoan u OpeaHu3ayuil 6 npoyecce
OOKYMEHMUPOBAHUSL pAbOMbl ¢ 0OPAWEHUAMU 2PANCOAH, NOIb308AMBCS JOKANLHIMU AKMAMU NpU NO020MOBKe NUceM U Opyeux YnpasieHyecKux
O00KYyMeHmo8 no pabome ¢ 00paweHUAMU 2paxcoaH; Npasula OpeaHu3ayuu U Hnocied08amerbHOCMb 3Manos 0eionpoussoocmea no pabome ¢
odpawenusMU 2parcoan, 00cyHcoams cnocoowl I HexmueHol OpeaHU3aAYUU CNPABOYHO-NOUCKOBBIX CPEOCME U I DHEeKMUBHO20 UCNOIb30BAHUSL APXUBHBIX
O00KyMeHmo8 8 pabome ¢ 00paAWeHUAMU 2pAdiCOAH, NPUMEHAMb CHPABOYHO-NOUCKO8ble Cpedcmea 6 pabome ¢ 0OpaAWeHUsMU 2PAdHCOaH. CO30a8amb
NUCbMO-0MBeNm, Ha 0OpaujeHue eparcOaGHUHA NUCbMO-Y8e0OMIeHUe, NUCbMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO PopMmyaapy-06pasyy; onpeoeiims
AKMyanbHOCMb  HOPMAMUBHBIX NPABOGLIX AKMOS, PE2aMeHMUPYowux pabomy ¢ 00paweHusIMu epaicoan 8 OP2anax e0Ccyo0apCmeeHHoU 61acmu, OpeaHax
MECMHO20 CAMOYNPABIEeHUs U OP2AHUZAYUSX, OCYUWECMEIAIOWUX NYOTUYHO 3HAUUMblE (DYHKYUU, OPLAHU308AMb ABMOHOMHOCIb 0elONPOU3B00CMEd No
00paweHUsIM 2parcoan;

- BJIQJIEET HABLIKAMU NOUCKA UHDOPpMAYUU O CIMPYKMYpe OP2aH08 20CYOApCMEeHHOU U MYHUYUNATbHOU 81ACMU HA OQUYUATLHBIX CAUMAaX, HABLIKAMU
0mooOpa HOPMAMUBHO-NPABOBLIX AKMOB, 3AKOHOOAMENbHO Pe2NAMEeHMUPYIOUUX pabomy ¢ 00paujeHUAMU cparcoan 8 YKa3aHHblX OpeaHax. HABbIKAMU
NOUCKa UHGOpMayuu 0 cmpyKkmype opearHos 20cy0apCmeeHHOl U MYHUYUNANbHOU 61ACMU HA OQPUYUATbHBIX CAUmMax Opeanos 61dacmu U ynpasieHus, a
makodice Ha CnpagoyHo-urgopmayuonnom Humepnem-nopmane «llopman eocyoapcmeennvix ycaye Poccuiickoii @edepayuuy; nasvikamu ombopa
HOPpMAMUBHO-NPABOBbIX AKMO8, 3aKOHOOAMENbHO Pe2NAMEHMUPYIOWUX pabomy ¢ 00pawjeHUsMu epaxcoan 8 YKa3aHHublX OP2aHax, 6Ka0Yds HeoOXo0UMblil
HabOp NOKANbHBIX AKMOB. HABLIKAMU NONb308AHUS CHPABOYHBIMU CPEOCMBAMU NOUCKOBOU pabomuvl 6 npoyecce NOO20MOBKU Omeema Ha 00paujeHus
2paxicoan u OnepamueHo20 XpaHeHusi OOKYMEHMO8 N0 00pAujeHUsaM epaxcoan (HOMeHKIamypa O0el, pecUucmpayuoHHO-KOHMPOIbHAS Kapmd, ONuch)
HABbIKaMu onpeoeneHust 8u0a (3aseienue, xanoda, npedyodiceHue, nemuyus, KoJaleKmusHoe oopaweHue, Xo0amaticmaeo) 0opawjenuss 2parcoaH, HagblKamu



UCNONL308AHUSL NPABUL NOO2OMOBKU YNPABIEHYECKUX OOKYMEHMO8 U 6edeHus 0el080l NEPenucKu. NPUHYUNAMU OPeaHU3ayuu O0elonpou3so0cmed no
pabome ¢ YCMHbIMU U NUCOMEHHBIMU 0OPAWYEHUAMU SPAAHCOAH [ MEMOOAMU AHANUZA OCHOBHBIX NPABOBLIX U HOPMAMUBHBIX AKMOS, Pe2yIUPYIOWUX pabomy ¢
00paweHUAMU 2PAACOAH OCHOBHBIMU MEMOOAMU PeuleHUs: 3a0ay 8 00IACIU OP2AHU3AYUU CNPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUS APXUBHBIX
O0OKYMEHMO8 8 pabome ¢ 00PaAUeHUAMU 2PAHCOAH, MEXHOLOUAMU OP2AHUZAYUU CHPABOYHO-NOUCKOBLIX CPeOCmE, NPUMEHAEMbIX 6 pabome ¢ 00paweHUAMU
2PAdiCOaH. HABBIKAMU COCMAGIEHUSI MEKCMO08 NUCbMA-OMEemd, NUCbMA-3anpocd, NUCbMA-YEe0OMIeHUS NPUHYUNAMU DAHICUPOBAHUSL HOPMAMUBHBIX
OOKYMEHMO8, pe2lamMeHmupyrowux pabomy ¢ 00paweHUsMU 2panicoan no 3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBIX U NPABOBbIX AKMOS8 8
UHPOPMAYUOHHO-NPABOBLIX NOpmMANax cemu HHmepnem HABbIKAMU BeOeHUs yYyema U pecucmpayuu 00pawjeHull pancoan u OOKYMEHMO8 NO UX
UCNOTHEHUIO NPU COBMeWjeHUlU C OPY2UMU QYHKYUAMU CEKpemaps, Memooamu payuoHaiuzayuu oeionpouzeoocmea no O

HA OICHKY «OTJIHYHO» (5 0aJ1J10B)— 00y4arOUIHiics MOKa3bIBACT BHICOKHI YPOBEHb CPOPMHPOBAHHOCTH KOMITETCHIINH, T.€.

- 3HAET CIMPYKMYpPY U YYHKYUU OPeaH08 20CYOaApPCMBEEHHOU U MYHUYUNATbHOU 81ACTU, 3A0eliCB8OBAHHBIX 8 pabome No 0Omeemam Ha 00pawenust 2padicoar.
MeMOObL CO30AHUSL NOTHO20 KOMNILEKCA 63AUMOCEA3AHHBIX U 63AUMOOONONIHAEMBIX CHPABOYHBIX CPeOCmE Olisi OCYWECMBIEHUsE KOHMPOJIsL U NOUCKOBOU
pabomol 8 npoyecce NOO20MOBKU OMEema Ha 00pawjeHUs 2paxrcoan U OpeaHu3ayuu OnepamusHo20 XpaneHus OOKyMeHmos. nepeuensb YnpasieHyecKux
O0OKYMEeHmo8, c030a8aemblX 68 npoyecce pabomvl ¢ 00PAWEHUAMU 2PANHCOAH, DOpMYIAp-00pasey NUcbMd, 0COOEHHOCMU COCMABIEHUS U OQOPMIeHUs.
NUCbMA-Y8E0OMAEHUSL, CONPOBOOUMENbHO20 NUCLMA, NUCLMA-0MBEmd, RUCbMA-3aNPoca,; Mpebosanus K 0OPMAEHUIO PEKBUSUMOS 6 3A8UCUMOCTIU OM 8UOA
0e1108020 NUCbMA ULU YRPABLEHYECKO20 OOKYMEHMA,; nepeyenb HOPMAMUBHO-NPABOBLIX AKMO8, Pe2yIUPYIOWUX NOO2OMOBKY YAPABIEHYECKUX OOKYMEHMOB
no 0OpawjeHusiM epaxcoan. Npasula Opearu3ayuu U NOCae008amelbHOCMb IMAN08 0eloNnPoU3800Cmead no pabome ¢ 0OPAWEHUAMU 2PAHCOAH, MeMO bl
COBEPUIEHCIMBOBAHUSL QeIONPOU3BOOCMBA NO pabome ¢ 0OPAWEHUIMU SPAANCOAH OCHOBbL OPSAHUZAYUU CHPABOYHO-NOUCKOBbIX CPedCcms OJisi  pabomobl ¢
00paweHUAMU 2paNCOan, CReyu@uKky cnpasoiyHo-nOUCKOBLIX CPeOCH8, UCHONb3YeMbIX Npu pabome ¢ 00pAWeHUAMU epANCOaH 8 OMIUYUe oM NPOYUX
ompacnei 0elonpou3so0Cmed; CneyuuKy cnpasodHO-nOUCKOBbIX CPeOCms, UCNOAb3YeMbIX Npu pabome ¢ YCMHbIMU, NUCOMEHHbIMU 00paujeHUsMU
2pastcoat, a makice 0OpaWeHUIMU, NEPEOAHHbBIMU 8 INEKMPOHHOM 8ude no cemu Unumepnem gopmynsp-obpasey nucoma ; 3mansl NOO20MOBKU NUCLMA,
BUO0BYIO KIACCUPUKAYUIO OCNOBbIX NUCEM, PA3IuyUus 8 QOpMYIapax-oopasyax pasiudHblx U008 NUCEM, NPUMEHSeMbX 6 pabome ¢ 0OpaujeHusimu
2pascoan; 0cobeHHOCmU 6e0eHUs NEePenucKyu No 0OPAWEHUIM 2PAXCOAH. OCHOBHblE NPABOSBble U HOPMAMUGHbIe AKMbl, peyaupylouue pabomy ¢
00paweHUAMU 2PAdtCOaH Cneyuuxky opeanuzayuu pabomvl ¢ 0OPAWEHUIMU SPANCOAH 6 OP2AHAX 20CYOAPCMBEEHHOU GIACMU, OP2aAHAX MECMHO20
CAMOYNpasNeHus U OpeaHU3aAyUsX, OCYWeCmEIAIWUX NYOIUYHO 3HaAYUMble QYHKYUU, cneyuguueckue mpeOO8aHUs NO Op2aHU3aAyuU pabomuvl ¢
00paweHUAMU 2parcoan npu CoO8MeuwjeHuU ¢ 00A3aHHOCMAMU CEKPemaps pykogooumelis, 0CHo8Hble smansl pabomsl no OI, mpebyiowue asmoHoMHOCMU
8e0eHUsl 0eJIONPOU3B00CMBA, NOCIe0CMBUSL, HENPABUIbHOU opeanusayuu deronpouzeoocmea no Ol

-yMeeT onpeoensams cocmas u 00sA3aHHOCIU OOIHCHOCIHBIX JUY, OMEEMCMEEHHbIX 30 OPCAHUAYUIO PAOOMbL ¢ 0OPAWEHUAMU 2PANCOAH, ONUPAACH HA
JIOKATIbHblEe aKMbl OAHHLIX OP2AHO8 G1ACU. C030A68aAMb NOJHbIN KOMHUIEKC CHPABOYHBIX CPEOCm8 No pabome ¢ 0OpaAWeHUsIM paricoan Nnoib308amvCsl
I'OCTom npu ochopmnenuu pexeusumos NUCbMAa U Opyeux YNpasieHyecKux OOKYMeHmOo8 no pabome ¢ 00paAWjeHUsMU 2Spaxcoal, Noab308aAMbCs
Obwepoccutickum memamuideckum KidcCupuramopom oopawjeHull eparcoan U oOpeaHu3ayuli 8 npoyecce OOKYMeHmuposanus pabomol ¢ 00paujeHuamu
2PAdtCOaH, NOIb308aMbCS TOKANbHLIMU AKMAMU NPU NOO20MOBKe NUCEM U OPYeUX YAPAGIeHUeCKUX OOKYMEHMO8 no pabome ¢ 00paAueHUsIMU epatcoaH;
gbl0eNAMmb pabomy ¢ 00paAUeHUAMU 2PANHCOAH 8 CReYUANUIUPOBAHHYIO OMPACTb 0eIONPOU3800CMEA, UCNOIb308AMb OCHOBHbIE NPABOSbIE U HOPMAMUBHbBLE
akm, pecyaupyrowue pabomy ¢ 00pawjeHusMu epaxcoan Npu MoOeIupoOBaHUU OeloNnpoU3800CMEd,; KOPPEKMHO 8blpaxcams U apeyMeHmupo8aHo



000CHOBbIBANb NOJOINHCEHUSL 3AKOHOOAMENbHOU 0A3bl NpU omeeme Ha 0OpPaAWjeHUs SpadtCOaH,; BbICIMPAUBAMb MEXHOLOSUYECKYI0 YenoyuKy pabomsl ¢
00paweHUAMU 2PAACOAH, ONpedensims CheyuduKy pabomol ¢ 0OPAWEHUAMU SPAIHCOAH 8 3AGUCUMOCTIU OM COOEPHCAHUSL 0OPaAUeHUs. 0OCYAHCOAMb CROCOObI
aghghexmuernoll opeanuzayuu CNPABOYHO-NOUCKOBBIX CPeOCM8 U IPHEeKMUBHO20 UCNONIL30BAHUS APXUBHBIX OOKYMEHMO8 6 pabome ¢ 00paujeHusimu
2panicoan,; NPUMeHAmMsb CHPABOYHO-NOUCKOBbIe CpedCcmed 8 pabome ¢  YCMHLIMU, NUCLMEHHLIMU OOPAWEHUAMU 2PAXCOaH, d MAakKice 0OpaujeHusmu,
NepeoOanHbIMU 8 JNIEKMPOHHOM 6ude no cemu Mumeprem co30a6ams nucbMo-omeent, Ha 00paweHue epaicoOaHuHa NUCbMO-y8edOMIeHUe, NUCbMO-3aNpoc,
conpogooumenvbHoe NUCLMO o YopMYIAPY-00paszyy, co30a8ams ynpasieHueckue 00KyMeHmul, obecneuusarowue 3¢ghexmuenyio pabomy ¢ oopaweHusmMu
2pacicoan. onpeoensms aKmydaibHOCHMb — HOPMAMUBHBIX NPABOBbIX AKMOS, DPe2laMEHMUpylowux pabomy ¢ 00pawjeHusmu 2paicoan 6 OpeaHax
20CY0apCmMBeHHOU 811ACMU, OP2AHAX MECTMHO20 CAMOYNPAGIEHUSA U OP2AHUZAYUAX, OCYWECMEIAIOWUX NYOTUYHO 3HAYUMbIEe DYHKYUU, UOeHMUDUYUposams
COCMas npasui no NOO2OMOBKe YNPAGIeHUeCKUX OOKYMEHMO8 No pabome ¢ 00paueHUAMU 2PANCOAH 8 3ABUCUMOCIU OM OP2AHA 20CYOAPCMBEEHHOU 61ACMU,
0peana MecmHo20 CAMOYNPAasLeHUs UL MUN OP2AHUZAYUL.. OP2AHUZ08AMb ABMOHOMHOCHb 0EIONPOU3B00CEA NO 0OPAWYEHUAM SPANHCOAH,
- BJIAJI€ET HABGLIKAMU NOUCKA UHGOPMAYUU O CIPYKIMYPe OPeaH08 20CYOapCmMEeHHOU U MYHUYUNAILHOU G1ACTU HA OQUYUATILHBIX CAUmMax OpeaHo8 e1acmu
U YnpaeieHus, a makice Ha CnpasoyHo-ungopmayuonnom Mnmepnem-nopmane «llopman cocyoapcmeennuix yciye Poccutickoti @edepayuuy; Ha8bIKAMU
ombopa HOpMaAmMuEHO-NPABOBbIX  AKMOB, 3AKOHOOAMENbHO Pe2lAMEeHMUPYIOWUX padomy ¢ 00pawjeHusMu 2pa)coan 6 YKA3aHHbIX OPeaHax, 6KIOUds
HeoOX00UMbLI HAOOP TOKATILHBIX AKMOE. HABLIKAMU CO30AHUS OCHOBHBIX CNPABOYHBIX CPEOCME 01 NOUCKOBOU pabombl 8 npoyecce no020Mo8KU Omeema Ha
obpaweHusi 2pa)dcoan u ONnepamusHo20 XpaweHusi O0OKYyMeHmo8 no obpawenuim ecpadxcoan (PKK) u nonvszoeanus umu (Homenxiamypou Oei,
PecUCMPAYUOHHO-KOHMPOIbHOU KAPMOU, ONUCHIO). HABbIKAMU onpedeieHuss 6uda (3aseieHue, xHcaioda, npeonoxceHue, nemuyus, KOJLIEKMUBHOe
obpawerue, x00amaticmeo)
0bpawjeHuss epaxcoam; HABbIKaAMU UCNOAb308AHUS NPAGUIL NOO2OMOBKU YNPAGIEHYECKUX OOKYMEHMO8 U 6e0eHUs NepPenucku. ¢ epadCOaHUHOM,
20CYO0aPCMBEHHBIMU U MYHUYUNAIbHBIMU OP2AHAMU U OP2AHUZAYUAMU. NPUHYUNAMU OP2AHU3AYUU OelONpoU3800cmea no pabome ¢ YCMHbIMU U
NUCbMEHHbLIMU  0OPAWEHUAMU 2PANCOAH, NPAKMUYECKUMU YMEHUAMU U HABbIKAMU  UHMEpNnpemayuu U UCNOIb308AHUS JIOKAIbHLIX AKMO8 Nnpu
MOOENUPOBAHUU OP2AHUZAYULU OeTONPOUZBOOCEA NO OOPAUJCHUSM SPANCOAH,; MEMOOAMU AHANU3A OCHOBHBIX NPABOBLIX U OCHOBHBIMU MEMOOAMU PEULeHUs.
3a0au 6 obracmu OpeaHU3AYUU CRPABOYHO-NOUCKOBLIX CPEeOCME U UCHONb308AHUS APXUBHBIX OOKYMEHMOo8 6 pabome ¢ 00pAWeHUsMU SPANCOAH,
MEXHONIO2UAMU OP2AHUZAYUU CPABOUHO-NOUCKOBLIX CPEOCMS, NPUMEHAEMbIX 8 pabome ¢ 00PAUJeHUAMU SPaAXNCOaH, HABLIKAMU OYEHKU 3P hexmusHocmu
NPUMEHAEMBIX CNPABOYHO-NOUCKOBLIX CPEOCME 8 pabome ¢ 00PAUeHUAMU SPANHCOAH . HABLIKAMU COCMABIEHUS MEKCMO8 NUCbMA-0meema (8 m.4. nucbma
omKasa), NUCbMA-3anpocd, NUCbMA-YEEOOMAEHUS, CONPOBOOUMENbHO20 NUCLMA. NPUHYUNAMU — DAHICUPOBAHUS  HOPMAMUBHBIX — OOKYMEHMO8,
PeclameHmupyrowux —pabomy ¢ 00pawjeHusMU 2paxcoan No  3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBIX U NPABOGLIX AKMOB 8
UHPOPMAYUOHHO-NPABOBLIX nopmanax cemu MumepHem, HABLIKAMU OCMABLEHUS NUCEM-YEEOOMIEHUL CO CCbLIKAMU HA 3aKoHoOamenbHbie akmbl Pd.
HABbIKAMU 8e0EHUsL yUema U pecucmpayuu 00paujeHull 2paxcoan u OOKYMeHmos no Ux UCNOIHEHUIO;

— Ha OLIEHKY «Heyd0BJeTBOPUTEIbHO» (2 0ayuia) — 3aJaHue MpernoaBaTelis BBHIIOJHEHO YAaCTHYHO, B MPOIECCe 3alluThl paboThl 00yJaromuics
JIOMYCKaeT CYIIECTBEHHBIE OIIMOKH, HE MOKET MOKa3aTh HHTEJUICKTYaIbHbIE HABBIKH PEIICHUs TOCTABICHHOW 3a/1auH.

— Ha OIICHKY «HEeYJAOBJIETBOPUTEJBLHO» (1 0ayn) — 3amaHue IpenojgaBaTelsi BBIMOJIHEHO YaCTHYHO, OOYYAIOUIMIICS HE MOXKET BOCIPOHM3BECTH H
OOBSICHUTH COICPKAHKE, HE MOXKET IMOKa3aTh MHTEIUIEKTyallbHbIE HABBIKM PEIICHUS TTOCTABJICHHON 3aauu.






