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Jluer akTyaau3anuu padoveii nporpaMmabl

Pa6ouas nmporpamMma nepecMoTpena, o6cyxkiena u o1o6pena Jutst peanmsanun B 2020 - 2021
yueGHOM rojty Ha 3acenanuu kapeapsr Ilenarornyeckoro 06pa3oBaHus U JOKYMEHTOBEICHH

Ne 1

ITporokon ot 03 cg o
C.C. BenukanoBa

3aB. kadenpoit (

b 4
Pa6ouasi mporpamMma nepecMoTpeHna, o6cyk/ena i ofobpena Juis peamsanuu B 2021 - 2022
yueGHOM roj1y Ha 3acenanuy kadenps! Ilenarornyeckoro obpazoBanus ¥ JJOKYMEHTOBEICHHS

[Tpotokom o 20 r. Ne
3as. kapenpoi C.C. Benukanona

2 i

Pa6ouasi mporpaMMa epecMoTpeHa, 06cyxk/ena i oxobpena Juist peamsanuu B 2022 - 2023
yueGHOM rojy Ha 3acenanuu kadenpsr Ilenaroruyeckoro 06pazoBaHus ¥ JOKYMEHTOBEICHHSA

[Tporokom or 20 r. Ne
3as. kadenpoit C.C. Benukanosa

Pa6ouas mporpamMma nepecMoTpeHa, o6cyk/ena i onobpena juist peanusanuu B 2023 - 2024
yue6HOM rojty Ha 3acenanuu kadenpsr Ilenarornyeckoro 06pa3oBaHus U JJOKYMEHTOBEICHHS

IIporokon o 20 r. Ne
3as. kapenpoit C.C. Benukanosa

PaGouas nporpaMma rnepecMoTpeHa, 06cyskieHa i onobpeHna s peanusaiuu B 2024 - 2025
yueGHOM rojty Ha 3acenanuu Kadenps: [lenaroruyeckoro o6pazoBaHus U JOKyMEHTOBEACHHUS

ITporokonm o 20 r. Ne
3aB. kadenpoit C.C. Benukanosa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Henssmu  ocBoeHust gucuumuinHel  (Monynsi) «llepcoHanbHble JdaHHBIE U UX
JIOKYMEHTHUPOBAHUE)» SIBISIOTCS: CPOPMUPOBATH YMEHHE OPTaHU30BaTh PabOTy C JOKYMEHTaMH,
coJlepKaliiu-Mu MHGOPMALIMI0O OTPAaHUYEHHOTO JIOCTYIa, MOATOTOBUTH K MPO(ecCHOHAIBHOM
paboTe B KaJapOBOIi ciryx0Oe.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuunnuna IlepconanbHble JaHHBIE U UX JTOKYMEHTUPOBAHUE BXOJUT B BAPUATUBHYIO
4acTh y4eOHOTO I1aHa 00pa30BaTENbHON MPOTPAMMBI.

Jis  u3ydeHus  AMCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (YyMEHHMs,  BJaJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

ApXUBOBEJICHUE

ApXHUBBI 10 INYHOMY COCTaBY

Kondunenmnuansnoe 1en10npon3BoACTBO

Opranu3zanus 1 TEXHOJIOTUS IOKYMEHTALMOHHOTO 00ECIIeUeHuUs YIIPaBIICHUS

[IpoekTHas AeATENbHOCTD

KanpoBoe nenonpoun3BoacTBo

JloKyMeHTallMoOHHOE 00€ecledeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PO

JlokyMeHTaIMoHHOE 00ecredeHne TpakJaHCKUX OTHOIIeHUi B PD

JIoKkyMeHTaIlMOHHOE 00eclieYeHe TPYIOBbIX OTHOILIIEHU B PD

OCHOBBI TOKYMEHTOBEACHUS

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYEHUH AAHHON AUCLHUILIIMHBI OyayT
HEOOXOAUMBI JUIsl U3yYCHUS TUCIUTLTH/TIPAKTHK:

[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAS IPAKTUKA

IToaroroska k caade U cada rocy1apCTBEHHOIO HK3aMeHa

[ToaroroBka K 3aIMTe U 3alUTa BBITYCKHOMN KBaJIM(DUKAIIMOHHOW pabOThI

JIOKyMEHTallMOHHOEe ~ OOecleyeHre yYNpaBiICHUS Ha OPEINpUITUSIX  Pa3IndHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

I'ocynapcTBeHHBIE, MyHUIIMIIAIBHBIE U BEJOMCTBEHHBIE aPXUBBI

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pesynprare ocBoeHus IUCHMIUIMHBI (Moayns) «llepcoHaibHble JaHHBIE W UX
JIOKYMEHTHPOBAaHKE» 00Yy4aIOIUNCS T0JIKEH 00J1a1aTh CIEAYIOIUMU KOMIIETEHIIUSMU:

CrpyKTypHBIH [Tnanupyemsble pe3yabTaThl 00yUeHHs
JJIEMEHT
KOMIIETCHIINHT
[TK-6 ciocoGHOCTBIO aHATU3UPOBATh CUTYAIIUIO HA PhIHKE WH(OPMAIIMOHHBIX TPOJIYKTOB U
yCIIyT, JaBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOIO I0OKyMEHTO000pOTa
Y BEJICHUs DJIEKTPOHHOI'O apXUBa

3HaTh orpezeNeHus] NOHATUN UHPOPMAIIMOHHBIE TPOTYKTHI U YCIYTH, SKCIIEPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO JOKYMEHTO000poTa 1
3JIEKTPOHHBIA apXMB B YACTH NEPCOHAIBHBIX JaHHBIX

YMerb MPUMEHATh HH(OPMAIIMOHHBIE TPOYKTHI U YCIIYTH, 3KCIIEPTHAS OLIEHKA
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa U
AJIEKTPOHHBIN apXUB B MPOPECCHOHATHLHOMN IEATENILHOCTH

Bnanets OCHOBHBIMH METOJIaMHU PEIICHUs 3a7a4 B 001acTi HH()OPMAITMOHHBIX
MPOIYKTOB U YCIIYT, KaCAIOIIUXCS IEPCOHATIBHBIX TAHHBIX pa0OTHHUKA

[TK-8 crmocoOHOCThIO aHATTM3UPOBATH IIEHHOCTh JOKYMEHTOB C IEJIbI0 HX XPaHEHUS




3HaTh

OCHOBHBIC OIIPEACIICHUSA U IMTOHATHUA B YaCTU HCHHOCTU JOKYMCHTOB C LICJIBIO
HUX XpaHCHUA U JOKYMCHTHUPOBAHHA IICPCOHAJIBHBIX JaHHBIX

Ymers aHaAJIM3UPOBATh LEHHOCTh JOKYMEHTOB C LIEJIbI0 UX XPAHEHHUs B YaCTU
MEPCOHATBHBIX JAHHBIX paOOTHHUKA
Buaners METOJIaMH U CII0CO0aMU [IEHHOCTH IOKYMEHTOB C II€JIbI0 UX XPaHEHUSI

JITK-2 crnocoOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOJAATEIIBHOM U HOPMATHBHO-METOIUUECKON
0a3e MHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeUeHHsI YIIPABICHUSI M ApXUBHOTO JIeJia U

CMEXXHBIX 00nacTei

3HaTh

3aKOHOJATEIbHYIO0 1 HOPMAaTHBHO-METOINYECKYIO 06a3y HH()OPMAIIMOHHO
-TOKYMEHTAllMOHHOTO 00ECIIeYEeHUS YIIPABICHHUS ¥ apXUBHOTO JeIa U
CMEKHBIX 00J1acCTEeH B 4acTH MEPCOHATIBHBIX TaHHBIX paGOTHI/IKa

YmeTh

OPUECHTUPOBATHCS B 3aKOHOIATEIILHON M HOPMATUBHO-METOIUYECKOM Oa3e
MH(POPMAIIMOHHO-TOKYMEHTAIMOHHOTO 00eCTIeUeHHsI YIIPaBJICHUS 1
apXMBHOTO JieJla U CMEXHBIX 00J1acTell B 4aCTH MIEPCOHAIBHBIX JIaHHBIX
paboTHHKa

Brnaners

CIIOCOOHOCTBIO MPUMEHEHHUSI 3aKOHOAATeIIbHOM U HOPMATHUBHO-
METOJINYeCKOM 0a3bl 1 HMH(POPMALIMOHHO-TOKYMEHTAIIMOHHOTO
oOecrieueHurs ypaBieHUsI U apXUBHOTO JieJia M1 CMEXKHBIX 00JIacTeil B 4acTH
MEePCOHANBHBIX JAaHHBIX pA0OTHUKA U UX JOKYMEHTUPOBAHUS

I[HK-3 3HAHHUCM OCHOB TPYHAOBOT'O 3aKOHOAATCIIbCTBA, IIPAaBUII U HOPM OXPAHbI TPyAa

3HaTh OCHOBBI TPYJIOBOI'O 3aKOHOZATEIbCTBA U NpaBUiIa OXPaHbl TPYAA,
OIIpEAEIEHNUS IIPOLECCOB, PEMNIAMEHTUPOBAHHBIX TPYAOBBIM
3aKOHOJATEIbCTBOM

YMers o0cyxaaTh crocoObl 3(h(HEeKTUBHOTO pelIeHus 3a7a4 B TPYAOBBIX
IIPaBOOTHOILLIEHUX

Bnagets OCHOBHBIMM METO/IaMU PEIleHUs 3a7ad B 00JaCTH TPYJOBOIO

3aKOHOAATCJIILCTBA, IIPABUJI U HOPM OXpaHbI TPpyda

JIIK-5 criocoOHOCTBIO K COOII0IEHUIO TPeOOBaHUM K OpraHu3aluu KaJpoBOro
JIEJIONIPOM3BOCTBA U JJOKYMEHTUPOBAHUIO TPYAOBBIX OTHOLIEHUM, XPAaHEHHIO JJOKYMEHTOB I10

JUYHOMY COCTaBYy

3HaTh

OINpPEIEICHUS IIPOLIECCOB B OPTaHU3ALNN JOKYMEHTUPOBAHUS TPYAOBBIX
OTHOILIEHUH, IEPCOHAIIBHBIX TaHHBIX, [10 XPAaHEHUIO TOKYMEHTOB I10
JUYHOMY COCTaBY

YmMmern

coOroaaTh TpeOOBaHUS MPEAbSIBISIEMbIE K OPTaHU3AIMH KaJIPOBOTO
JIEIOTIPON3BO/ICTBA U JOKYMEHTHPOBAHHIO TPYAOBBIX OTHOIIICHUH,
XPaHEHUIO JOKYMEHTOB MO JUYHOMY COCTABY B YAaCTU MEPCOHAIBHBIX
JAHHBIX paOOTHHUKA

Bnanetn

CIOCOOHOCTBIO K COOIOZICHHUIO TPEOOBAHUN K OpraHU3alui KaJpoBOTo
JIeTTOTIPOU3BOCTBA M IOKYMEHTUPOBAHUIO TPYJOBBIX OTHOILICHHH,
XPaHCHUIO JOKYMEHTOB I10 JINYHOMY COCTaBY B HaCTHU IEPCOHATIBbHBIX
JAHHBIX PaOOTHHUKA

JIIK-6 criocoOHOCTBIO OpraHu30BaTh PpaboTy C JOKYMEHTaMH, CO/IEPKAIMMU HHPOPMALIUIO
OTpaHUYEHHOT0 JIOCTYyNa

3HaTh OCHOBHBIE METO/IbI MCCIIEIOBAaHUM, HCIIONIb3YeMbIe B paboTe C
nH(popmManyen OorpaHUYEHHOTO JOCTyMa
YMerb OpraHu3oBaTh padOTy C JOKYMEHTaMH, COACP KALTUMH HHPOPMALIUIO

OTPaHUYECHHOTO JOCTYIA B YACTH JIOKYMEHTUPOBAHUS TTEPCOHATBHBIX
JTAHHBIX




Bnanets

croco0amMu U METoJIaMH paboThI ¢ JOKYMEHTAMH, COJIEPKAITUMH
MH(OPMAIIHNIO OTPAHUYEHHOTO JIOCTYIIA B YaCTH MEPCOHAIBHBIX JAHHBIX
paboTHHKA




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0wast Tpya0eMKOCTh JUCLUIUIMHBI COCTaBISIET 2 3a4eTHBIX €AMHUI] /2 akaj. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;
— BHeaynutopHas — 0,4 aka. yacoB

— caMocCToOsTeNbHAs paboTa — 63,7 aka. 4acos;

— MOJTOTOBKA K 3auéTry — 3,9 akaj. yaca

dopma aTTeCTalUy - 3a4ET

Pasznen/ tema
JIUCLUATIITUHEI

Kypc

AynuropHas

KOHTaKTHas pabora

(B akaj. yacax)

Jlek.

11a0.
3aH.

MIPAKT.
3aH.

CaMocTrosTenbHas

paboTa cTyeHTa

Bun
CaMOCTOSITSIILHOM
paboThI

dopma TEKyIIEro
KOHTPOJIS
yCIIEBaEMOCTHU U
MPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHIIMH

1. Pasmen 1 [IIpaBoBble
HOPMAaTHBHO-METOANYCCKHIE

u

OCHOBBI OpraHu3alllin pa6OTI>I C

TIICPCOHAJIBHBIMU TaHHBIMU

1.1 TMousATHE M CTPYKTYypa
NepCo-HANBHBIX  JaHHBIX.
KoudunenunanbHocTh
MePCOHANBHBIX JTaHHBIX.

0,25

0,25/0,251

Nsyuenune
JIEKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
UH()OPMAOHHEI
X CaliTOB 1O
KaJJpOBOMY
JEJIOTIPOU3BOJICTB
y. Iouck
KaJpoBOil
“HPOPMAIIUH B
cetu MHTepHer mo
pa3HBIM
MIpU3HAKaM

Brinonnenne
Tecra k pazgeny 1,
4acTb K.p.,
UTOTOBBIA TECT

T1K-6, [1K-8,
JITIK-2,
JUIK-3,
JITIK-5,
JITTK-6

1.2 TpeboBanus K
00paboTke NepCOHAIbHBIX
JIAHHBIX.

0,25

0,25/0,2511

Nsyuenue
JIEKIIMOHHOTO
Kypca,
JUTEPaTypBHIL.
Amnanu3
UH(OPMALIIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIEJIOTIPOU3BO/JICTB
y. [Touck
KaJpoBOH
uH(pOpMaIIH B
cetu MHTEpHET 110
pa3HbIM
MIpU3HAKaM

Brmonaenne
Tecra x pazneny 1,
4acTh K.p.,
HWTOTOBBIN TECT

TIK-6, TIK-8,
JITIK-3,
JITTK-5,
JUTTK-6,
JITTK-2




Wzyuenne

JIEKIIUOHHOTO
Kypca,
JIUTEPATYPBI.
Amnanus
UH()OpPMAIMOHHBI ITK-6, TIK-8,
N Brinonnenue
13 1.3. 3amura X CalTOB 110 Tecra x pasnery 1 ATIK-2,
MEPCOHANBHBIX JAaHHBIX B 0,25 0,25/0,251| 9 KaJpOBOMY qaCTl: KH Yo JIIK-5,
KaJpOBO# ciyx0e. JICTIOTIPOU3BOJICTB P JTIK-6,
UTOTOBBIN TECT
y. ITouck JAIIK-3
KaJapoBOH
nHdopMauu B
cetu MHTEpHET IO
pasHBIM
IIpU3HAKaM
Wzyuenne
JIEKIUOHHOTO
Kypca,
JUTEPATYPEI.
Ananus
1.4 Pernamenrtupyromue HH?;ZI; E:EE?QHH Brimonnenne HIE%IE 5_8’
JOKYMEHTBI KaJIpOBOH 0,25 0.25/0.251| 9 KAZIPOBOMY Tecra x paszmeny 1, JUIK-3,
cnyxObl 1o pabore ¢ JETONPOH3BOICTS 4acThb K.p., JIIK-5
MePCOHATBHBIMH JaHHBIMU . ToHck HUTOTOBBINA TECT Z[HK-GI
KaJIpoBOil
“HPOPMAIIUH B
cetu MHTEpHET 110
pasHBIM
pU3HAKAM
HWroro no pazaeny 1 /11 36
2. Paznen 2 JIokyMEeHTHpOBaHHUE
MePCOHANTBHBIX JTAHHBIX
KaJpOBO cIy)00i
2.1 JIoKyMEeHTHpOBaHHE Hoxymentuposan I1K-6, I1K-8,
HOPCOMATLHBIX  JAHHBIX Y€ MepCoHaNbHBIX [ BrImosHeHue JITTK-2
npu npuéMe Ha paboTy H 0,25 0,25/0,25U| 9 JIAHHBIX TIPH Tecra x paspeny 2, ATIK-3,
mepepoie  Ha  ApYIYIo npuéme Ha paboTy 9acTh K.p., JUIK-5
P U NEepPEBOAE HA UTOTOBBIN TECT '
pabory JITTK-6
Apyryto pabory
Nsyuenune
JIEKITHOHHOTO
Kypca,
JIUTEPATYyPBHI.
2.2 JIoOKyMEHTHPOBaHHE Anams
) M p UH(OPMALIIOHHBI I1K-6, I1K-8,
MEPCOHANBHBIX  JTAHHBIX X CAliTOB o BeimostHeHne JUIK-2
npu HOOIIpEHHUH 0,25 0250251 9 | xamposomy | CCTRKDPasCY 2, g o
pPabOTHHUKOB W HAJOKCHUH 9acTh K.p.,
JIEIOTPON3BOJICTB . JIIK-5,
JCHUTUTHHAPHBIX Tonck HTOTOBBIN TECT JIIK-6
B3BICKaHUI IZ;HPOBOIZ

uH(pOpMaIIH B
ceru MHTEpHET 1O
PasHBIM
TpU3HAKaM




2.3 JIokyMeHTHpOBaHHE
HEPCOHATBHBIX  JaHHBIX
npu YBOJIBHEHHHU
PabOTHHUKOB.

0,25

0,25/0,251

7,6

Wzyuenne
JEKIIUOHHOTO
Kypca,
JUTEPATYPBI.
Amnanus
HHPOPMAITMOHHBI
X CaliToB 1o
KaJIpOBOMY
JIeJIONIPOU3BO/ICTB
y. [louck
KaJapoBOH
nHdopMauu B
cetu MHTEpHET IO
pasHbIM
MIpU3HaKaM

BrInonHeHHbIH
Tecr K pazneny 2,
4acTh K.p.,
HUTOTOBKIN TECT

T1K-6, I1K-8,
JITIK-3,
JUTK-5,
JITTK-6,
JUTK-2

24 IIpouecc
JIOKYMEHTUPOBaHUS y4éTa
U OTYETHOCTH 1O Kajpam.

0,25

0,25/0,251

2,1

Wzyuenne
JIEKIUOHHOTO
Kypca,
JUTEPATYPEI.
Ananus
HHPOPMAITHOHHBI
X CaliTOB MO
KaJpOBOMY
JIEJIOTIPOU3BOJICTB
y. [Touck
KaJIpoBOil
“HPOPMAIIUH B
cetu MHTEpHET 110
pasHBIM
NpU3HAKAM

BrInoyiHEeHHBII
Tecr k pazne-ny 2,
4acThb K.p.,
HMTOTOBBIH TECT

TIK-6, TIK-8,
JITTK-2,
JITIK-3,
JIIK-5,
JITTK-6

Wroro no pazneny

1/11

21,7

3. Konrpons

3.1 Ipuewm 3auera

Nzyuenue
JUTEPATYPBI,
TEOPETHYECKOTO
Mmarepuania,
BCEBO3MOXKHBIX
UHTEpHET
HUCTOYHUKOB,
BOIIPOCOB K
9K3aMEHY

BrimonHenue Bcex
KOHTPOJIBHBIX
MEpONPUITHIA

Wroro no pazneny

Hroro 3a CEMECTpP

2/21

63,7

3a4éT

Hroro no JUCHUIIIINHE

2/21

63,7

3a4cT

TTK-6,TTK-
8,JIITK-2,JIITK
-3,JITTK-
5,JIIIK-6




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpapuuuonHsle 00pa30BaTeNbHbIE TEXHOJOIMM OPUEHTHPYIOTCS Ha OpraHHU3aluio
00pa30BaTeNbHOTO  IIpOLlEecCa, MPEANOJAralllyl0 MpPsAMYH TPaHCISALUI 3HAHUM  OT
IIpenoaaBaTeis K CTyIeHTY

@®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

WNudopmannoHHas JeKIust

CemuHap

IIpakTnueckoe 3aHsTHE, MOCBSIICHHOE OCBOCHUIO KOHKPETHBIX YMEHHUH M HABBIKOB IIO
IPEJIOKEHHOMY aITOPUTMY.

2. TexHonoruu npo6JIeMHOTO 00YICHHUS.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA MMPOOIEMHOTO 00ydeHUS:

[TpobnemMHuas nexus

Jlexuus «BaBoeM» (OMHapHAas JIEKIIMS)

IIpakTryeckoe 3anaTue B popMe MpakTUKyMma .

[IpakTrueckoe 3aHATHE Ha OCHOBE Keiic-Merona. Keichl 0a3upyloTcs Ha pealbHOM
(dakTHUECKOM MaTepuase Win e NPUOIMKEHbI K peaJbHON CUTYaI|H.

3. UrpoBble TEXHOJIOrHM — OpraHu3alys 00pa3oBaTEIBHOTO MpOIlecca, OCHOBaHHAs Ha
PEKOHCTPYKIIMM MOJIEJICH TOBEICHUS B paMKax IIPEUI0KEHHBIX CLIEHAPHBIX YCIOBUH.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM UTPOBBIX TEXHOJIOTHI:

YyeOnas urpa.

[enosas urpa.

Ponesas urpa .

4. TexHOJIOTUH IPOEKTHOI'O O0YUYEHHUSI.

OCHOBHBIE TUIIBI IPOEKTOB!

HccnenoBaTenbCKkuid IpOEKT

TBOpUYECKUI1 TPOEKT.

NHupopmaninoHHBIN POEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpPraHu3alys 00pa30BaTENbHOIO IMpoliecca, KOTopas
IpeIoiaracT akTUBHOE U HEJIMHENHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, JTIOCTH)KEHHE HA ITON
OCHOBE JIMYHOCTHO- 3HAUYMMOIO /s HUX oOpa3oBarenbHOro pesyiapTata. Hapsay co
CHEIUAIN3UPOBAaHHBIMUA  TEXHOJOTMSAMM  TakOro  poJa  INPUHLUIN  HUHTEPAKTUBHOCTH
IPOCJIEKUBAETC B OOJIBIIMHCTBE  COBPEMEHHBIX  00pa30BaTENbHBIX  TEXHOJIOTHH.
WHTEpakTHBHOCTH MOAPA3yMEBAET CYOBEKT-CyOBEKTHBIE OTHOLLIECHHS B X0€ 00pa30oBaTeIbHOIO
npolecca 1, Kak cieicTsre, GopMHpoBaHHE caMOpa3BUBarOLIEiCs HHPOPMAIIMOHHO-PECYPCHOM
Cpenbl.

@®opMbl yueOHBIX 3aHATHI C HMCIOJB30BAaHUEM CHENMATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTH:

Jlexumst «<0OpaTHOM CBSI3U» — JICKIIUAS—TIPOBOKAIIUS

CeMuHap-nuckyccus

6. MadopMaimoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH !

Jlexuus-Bu3yanusanusi — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEJICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUUECKUX, ayH0- U BUIEOMATEPHAIIOB).

[IpakTudeckoe 3aHsATHE B POpME MIPE3CHTALIUH.

Yar-3ansaTHA.

Be6-3ansTusi.

Tenexondepenunu.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4YaroIIMXcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCITUITIMHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:
1. llerpenko, B.1. 3amura nmepcoHaNBHBIX TaHHBIX B HHPOPMAIIMOHHBIX CHCTEMAaX: J1a00-paTOPHbIiA : IPAKTUKYM /
ITerpenko B.U., coct., Mannpuma 1.B., coct. — CraBpomons : Cee-po-KaBkasckuii GpenepanbHbI yHUBEPCHUTET,
2018. — 118 ¢. — URL: https://book.ru/book/930759 . — TeKcT : 3IeKTPOHHBIH.
2. Tlerpenko, B.W. 3amuTa mepcoHaNbHbIX JaHHBIX B HHPOPMAIIHOHHBIX CHCTEMaX : yueOHoe mocobwue / ITeTpenko
B.1. — CraBponois : CeBepo-Kaskasckuit penepanpusiii yauepeuteT, 2016. — 201 c. — URL:
https://book.ru/book/928826 ). — TeKcT : 3IeKTPOHHBIIA.
3. Ckpunnuk, [I.A. ObecrnieueHne 6€30MacHOCTH MIEPCOHATBHBIX JaHHBIX | Kypc nekiuid / Ckpumauk [I.A. — Mocksa
: Uatyur HOY, 2016. — 122 ¢. — URL: https://book.ru/book/917798 . — TeKcT : 371eKTPOHHBIH.
4. IlpaBoBoe perynupoBanue HHGOPMALMOHHBIX OTHOLIEHHUH B 00J1aCTH rOCy1ap-CTBEHHON U KOMMEPUYECKOH TalHbI,
NePCOHANBHBIX JIaHHBIX | yueOHoe mocobue / O.B. Axpameesa, U.®. lentoxuna, O.B. XKnanosa, H.B.
Mupomangenko. — Crasponoins : CTTAY, 2015. — 59 ¢. — TekcT : 31eKTpoHHbI // DIeKTpOHHO-0MOIHOTeYHAS
cucrema «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/82255 . — Pexxum moctyma: JJisi aBTOPHU3.
M0JIb30BATENEH.
5.Kopmnees, U. K. JlokyMeHTHpOBaHKE YIIPABICHUYCCKON AATEIEHOCTH + TecThl B DBC | y4eOHUK U MPaKTUKyM JUIS
By30B / U. K. Kopuees, A. B. Iuienko, B. A. MarypiieB. — 2-¢ u3f., nepepad. u gon. — Mocksa : M3aaTenscTtBo
IOpaiit, 2020. — 384 c¢. — (Beicuiee obpaszoanue). — ISBN 978-5-534-04533-8. — Tekcr : anexkrponnsiii // O95C
IOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/450470
6.0OpraHu3aoHHOE U IPaBOBOE obeceueHre HHPOPMAITHOHHOM 0€30MaCHOCTH | YIeOHHK U MPAKTUKYM JUIs By30B /
T. A. ITonskosa, A. A. Crpenbios, C. I'. UyOykoBa, B. A. Huecos ; mox penaxiueit T. A. TTonsikoBoi, A. A.
CrpenbioBa. — Mockaa : M3natenscto FOpaiit, 2020. — 325 ¢. — (Bricmiee odpazosanue). — ISBN
978-5-534-03600-8. — Tekcr : anekrponusiii // IBC IOpaiir [caiit]. — URL:
http://www.biblio-online.ru/bcode/450371 (mata obpaienus: 28.08.2020).
7.Kynses, H. H. KorduaeHmuansHOe AeT0MPON3BOACTBO U 3AIUIICHHBIH SIeKTPOHHBIN TOKyMEHTO000pOT
[Dnexrponnsiii pecype] : yuebnuk / H. H. Kynsies, A. C. Iémyuikun, A. I'. ®abpuuHos; nox oomr. pea. H. H.
Kymnsesa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas yHuBepcuterckas oudmuoreka). - ISBN 978-5-98704-541-1. -
Tekcer : anexTponHsiit. - URL: https://znanium.com/catalog/product/468998 (nara ooparuenus: 28.08.2020). —
Pexxnm mocTyna: mo momnmcke.
8.Kabammos, C. 0. Opranusanus o01ero 1 crenuaibHOTO AEJI0NPON3BO/ICTBA B OpraHaX MECTHOTO CaMOYIIPaBIICHNUS
: yue6. moco6ue / C.10. Kabamos. — M. : UTHOPA-M, 2019. — 421 ¢. — (Cpennee npodeccHoHaIbHOE
oopazosanue). - ISBN 978-5-16-014860-1. - Tekct : anexkrponHsii. - URL:
https://znanium.com/catalog/product/1008708 (mata obparuenus: 28.08.2020). — Pexum mocTyma: mo moIIHCKe.

0) JlonostHuTEIbHAS JIUTEPATYpA:


https://book.ru/book/930759
https://book.ru/book/928826
https://book.ru/book/917798
https://e.lanbook.com/book/82255
https://www.biblio-online.ru/bcode/450470
http://www.biblio-online.ru/bcode/450371
https://znanium.com/catalog/product/468998
https://znanium.com/catalog/product/1008708

1. Asepuenkos, B.. 3amura nepcoHaubHBIX JaHHBIX B OpraHu3anusx . MmoHorpadus / B.1. Asepuenkos, M.IO.
PorroB, T.P. laiinynun. — 2-¢ u3n. — Mocksa : ®JIMHTA, 2011. — 124 ¢. — ISBN 978-5-9765-1273-3. — Tekcr :
3IIEKTPOHHBIH // DexTpoHHO-OnbHoTeYHast cucteMa «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/44742
. — Pexum noctyna: ans aBropus. [lonb3oBareneil.

2. TlepcoHansHbIC TaHHBIE B TOCYAAPCTBECHHBIX HHPOPMAIMOHHBIX pecypcax / M.YO. Bpayne-3onorapés, E.C.
Cepbuna, B.C. Heropoznos, U.I'. Bomomkus. — Mocksa : [lemo PAH-Xul'C, 2016. — 56 c. — ISBN
978-5-7749-1121-9. — TekcrT : 3neKTpoHHbI# // DnexTpoHHO-OnbnnoTeuHas cuctema «Jlaupy : [caiit]. — URL:
https://e.lanbook.com/book/74913 . — Pexxum gocTyna: ajist aBTOPU3. MOJIb30BaTEEH.

3.Iletpenko, B.U. 3aumra nepcoHanbHBIX JaHHBIX B HHOOPMAIMOHHBIX CHCTEMaX : yue6-Hoe mocobue / [leTpeHko
B.1. — Craspomnois : CeBepo-KaBkasckuit henepanbusiit yausepeuret, 2016. — 201 c. — URL:
https://book.ru/book/928826 . — TeKCT : 37eKTPOHHBII.

4.Ceprees, A. I'. Yrpasnenue kauecTBoM oOpazoBanus. JJOKyMEHTHPOBaHHE CHCTEM MEHEDKMEHTa KayecTBa
yaebHoe mocobue st By30B / A. T'. CepreeB. — 2-¢ u3 1., ucnp. u goi. — Mocksa : U3natensctso FOpaiit, 2020. —
158 ¢. — (Beicmee o6paszoBanue). — ISBN 978-5-534-12322-7. — Tekcr : snekrponusiii // BC IOpaiir [caiit]. —
URL: https://www.biblio-online.ru/bcode/447325

5.Kun, 3. Hudero muuHoro: Kak cormanbHbIC CETH, HOMCKOBBIC CHCTEMBI H CIICLICITYKOBI HCTIONIB3YIOT HAaLIH
nepcoHasbHble nanHble / Kun O. - MockBa : Anbrnuna [1a6:., 2016. - 224 c.: ISBN 978-5-9614-5128-3. - Tekcr :
anektponHbIit. - URL: https://znanium.com/catalog/product/915406 (mara ob6pamienus: 28.098.2020). — Pexxum
JIOCTYIIa: 110 IOJIIIHCKE.

6.Kabamos, C. 0. AHTHKOppYNIIMOHHAS 3KCIIEPTH3a HOPMATUBHBIX IIPABOBBIX aKTOB M IPOEKTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB: OPTaHU3AIs U BOMPOCH! JOKyMEHTHpOBaHus : yueOHoe mocobue / C. FO. Kabamos, 1O. C.
Kabamos. - Mocksa : UHOPA-M, 2021. - 240 c. - (Briciuee oopazoBanue: Crenpanurer). - ISBN
978-5-16-016538-7. - Tekcr : anekrponnsIit. - URL: https://znanium.com/catalog/product/1178158 (nara
obpamenus: 28.08.2020). — Pexum nocTyma: no moamnmcke.

B) MeToan4eckne yKazaHus:
CamocrosiTenbHas paboTa CTYJICHTOB By3a : npakThkyM / coctaButenu: T. I'. Hepetuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOropckuii roc.

texHnyeckuid yH-T uM. I'. M. HocoBa. - Marautoropck : MI'TY um. I'. M. Hocoma, 2019. - 1
CD-ROM. - 3arum. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530

r) IIlporpammHuoe ob6ecnieyenune u MHTEpHET-pecypchl:

https://book.ru/book/917798 Ckpunuauk, J[.A. OGecrneuenne 0€30MaCHOCTH
HePCOHANBHBIX JaHHBIX : Kypc nekuuii / Ckpunauk [I.A. — Mocksa : Uatyur HOY, 2016. — 122
c.— URL: https://book.ru/book/917798 . — TekcT : 2J1eKTpOHHBIH.

https://e.lanbook.com/book/82255  IlpaBoBoe peryaupoBaHue HWH(POPMAIMOHHBIX
OTHOIIIEHUN B 00JIACTU TOCYAap-CTBEHHOW W KOMMEPYECKOHN TailHbI, MEPCOHALHBIX JIaHHBIX :
yueoHoe mocodue / O.B. Axpameesa, U.®D. Jlexroxuna, O.B. XKnanosa, H.B. MuporiHudeHKo. —
Craspomons : CT['AY, 2015. — 59 c¢. — TekcT : 35eKkTpoHHbIH // DIeKTpOHHO-OMOIHOTe HAS
cucrema «Jlanby : [caiit]. — URL: https://e.lanbook.com/book/82255

https://book.ru/book/928826 TIlerpenko, B.M. 3ammra mnepcoHaJbHBIX JTaHHBIX B
UH()OPMAIIMOHHBIX cucTeMax : yd4eb-nHoe mocobue / Iletperko B.M. — CraBpormoib
Cesepo-KaBkaszckuii  ¢enepanpubiii  yHuBepcuter, 2016 — 201 c¢. — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470  Kopuees, N. K. JlokymeHTHpOBaHUE
yIpaBJIeHYEeCKO# nesrensHocTH + TecThl B DBC : yueOHuK W mpaktukym ans By3os / U. K

KopueeB, A. B. Ilmenko, B. A. MamypueB. — 2-¢ u3m., mepepab. u gom. — Mocksa :
WznatenbctBo FOpaiit, 2020. — 384 c. — (Bricuiee o6pa3oBanue). — ISBN 978-5-534-04533-8.
— Tekcr : AIIEKTPOHHBIN I DBC IOpaiit [caifT]. — URL:

https://www.biblio-online.ru/bcode/450470


https://e.lanbook.com/book/44742
https://e.lanbook.com/book/74913
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/447325
https://znanium.com/catalog/product/915406
https://znanium.com/catalog/product/1178158
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
https://book.ru/book/917798
https://e.lanbook.com/book/82255
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. YnpaBineHue KauecTBOM
oOpa3zoBanus. JJOKyMEHTHPOBAHHUE CUCTEM MEHE/DKMEHTA KauecTBa : y4eOHOe ocoOue i By30B
| A.T. CepreeB. — 2-¢ u3., ucnp. u gorn. — Mocksa : M3narensctBo FOpaiit, 2020. — 158 ¢. —
(Beiciree oopazoBanue). — ISBN 978-5-534-12322-7. — Texkcr : anexrponnsiii // DBC HOpaiit
[caiit]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammHoe o0ecnieuenmne

HaumenoBanue Ne zorosopa Cpok nencTBus
110 - JIULIEH3UU

MS Windows 7

Professional(m |/[1-1227-18 ot 08.10.2018 11.10.2021

s KJIACCOB)

MS Windows 7

Professional J-757-17 ot 27.06.2017 27.07.2018

(U1 KJ1acCOB)

MS Office 2007 |, 135 1 17.09.2007 GecepoHo

Professional

FAR Manager |cBoOOJIHO pacpoCTpaHIeMOe OecCpovYHO

7Zip cB000HO pacnpocTpansemoe 10 OeccpouHo

IIpodeccuonanbublie 6a3bl JAHHBIX 1 HH(POPMAIMOHHbIE CIPABOYHbIE CHCTEMbI

1) HaumonanpHass HMH()OpMAIMOHHO-aHAJIUTHYECKAs CUCTeMa — POCCHICKHMIA HHIEKC
HayuyHoro iutupoBanus (PYHII) URL.: https://elibrary.ru/project_risc.asp

2) DnektpoHHas 0a3za mepuoandeckux u3nanuii East View Information Services, OOO
«MBUC» https://dlib.eastview.com/

3) IlouckoBass  cucrema  Axamemusi  Google  (Google Scholar)  URL:
https://scholar.google.ru/

4) NudopmarmonHas cucteMa - EMMHOE OKHO I0CTyIa K WHPOPMAIHOHHBIM pecypcam
URL: http://window.edu.ru/

5) Poccuiickas l'ocynapcreennas oubnmoTexa. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/

6) DrexkTpoHHBIE pecypchbl OMOIMOTEKH MI'TY YM. r.m. Hocosa
http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcurerckas unpopmanronHas cucrema POCCHS https://uisrussia.msu.ru

8) MexayHapoaHas HayKoMeTpuieckas pedepaTuBHas M MOJTHOTEKCTOBasi 0a3a JaHHBIX
HayuHbIX u3nanuii «Web of science» http://webofscience.com

9) MexnayHaponHass pedepaTuBHAas W IOJHOTEKCTOBas CHpaBovHas 0Oa3a JaHHBIX
HAYYHBIX M3IaHui «Scopus» http://scopus.com

10) Mexnynapoanass  0a3a  THOJHOTEKCTOBBIX  JKypHanoB  Springer  Journals
http://link.springer.com/

11) MexnayHaponHas 0a3a CIpaBOYHBIX M3JaHUH TI0 BCEM OTPAciisiM 3HAHUH
SpringerReference http://www.springer.com/references

9 Marepua/ibHO-TEXHHYeCKOe o0ecreyeHue TUCIUIIHHBI (MOTY/JIs1)

MaTepHaﬂbHO-TCXHquCKOG obecnieueHue JUCIIMITIIMHBI BKJIIFOYACT:


https://www.biblio-online.ru/bcode/447325
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references

Y4eOHble ayIuTOpUU AJIS TIPOBEACHHS TUCTAHIIMOHHBIX 3aHATHI JEKIIMOHHOTO THIIA:
CTOn KOMIIBIOTEPHBIH, CTOJI TMHCHMEHHBIM, CTYJ O(QHUCHBIA, IOKyMEHT-Kamepa Epson,
uctounuk OecrepeboitHoro nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelieHns, KOMIBIOTEp MepCoHanbHBI (THIO), mpoekrop ViewSonicPJD7526W,
cnukepdon HactonbHblid Calisto-620 Plantronics, Be0-kamepa LogiteachC920, cucrema
aKyCTHUYeCKasi HAcTOJIbHAs, CTepeorapHUTypa (MUKpO(OH ¢ IIyMONOJABICHHEM), SKpaH
HacrenHnsiid Digis Optimal-C MW DSOC-11032*2

VYdeOHble ayTUTOPHM ISl TPOBEACHUS TPAKTUYCCKUX 3aHATHH, TPYIIOBBIX H
WHIUBUAYAIBHBIX KOHCYJIBTAIMM, TEKYIEro KOHTPOJIS M MPOMEXYTOUHOH arrectarun: Cton
KOMITBIOTEPHBIN, CTOJI TMHCHhMEHHBIN, CTyln OQHUCHBIN, NOKYMEHT-Kamepa EpSOn, mcrouHuk
6ecnepeboitnoro nutanus POWERCOMIMD-1500AP |, kamepa BBICOKOTO pa3pelieHus,
KOMIIBIOTEP MEPCOHAIBHBIH (THII6), mpoekTop ViewSonicPJD7526W, crirkephoH HACTOIbHBIN
Calisto-620 Plantronics, Be6-xamepa LogiteachC920, cuctema akycThueckash HacTOJbHAs,
crepeorapHuTypa (MUKpO(OH C IIIyMOIOAaBICHHEM), SKpaH HacTeHHbIi Digis Optimal-C MW
DSOC-11032*2

[ToMemienust Uiss  CaMOCTOATENBHOM  paboThl  oOyuarormmxcs: [lepcoHanbHbIC
komrbioTepsl ¢ maketom MS Office, Beixogom B MHTEpHET U € JOCTYIIOM B 3JEKTPOHHYIO
MH(POPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly YHUBEPCUTETA
[Tomenienue i XpaHeHHs U MPOPUIAKTUISCKOTO 00CITY)KUBaHUS yueOHOTO 000y IOBaHUSI:

Crennaxxu Juisi XpaHSHHs y4eOHO-HArJISTHBIX TOCOOUHN U y4eOHO-METOUIECKOM
JTIOKYMEHTAIUH.



[Tpunoxxenue 1

Y4yeOHO-MeTOoAUYeCKOe 00ecTieYeHrne CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs
Tect k pazmeny Nel

Bormpoc 1
[Tpomomxute onpenenenue: HHOOPMAITHOHHBIE PECYPCHI — 3TO ...
BeiGepute ofuH OTBET:

a. OT/AEeTbHBIE JOKYMEHTHI U OT/ENIbHbIE MACCUBBI IOKYMEHTOB, JIOKYMEHTBI 1 MaCCHUBBI
JIOKYMEHTOB B MH(OPMAIMOHHBIX crcTeMax (Ombamorekax, apxuBax, poHIaX, OaHKaX JAHHBIX,
Ipyrux UHGOPMAIMOHHBIX CUCTEMAX)

b. mpoueccsl  cozmanus, cOopa, OOpPaOOTKH, HAKOIUICHUS, XpPaHCHHs, [OUCKa,
pacnpocTpaHeHus ¥ NoTpebieHus nHpopManuu

C. 3HAaHUS, MOJATOTOBJICHHBIC JIOABMH IS A(PPEKTHBHOTO MOIYYCHUS KaKOW-THOO
uH(popManuu

d. cCOBOKyMHOCTh 3aMKCUPOBAHHOM MH(POPMAIMH, TIPEHA3HAYCHHAS JIJIsl XPAHCHUS U
MCIIOJIb30BaHUs U paccMaTpyUBaeMas KaK €IMHOE LIEJI0€
Bomnpoc 2
[Tponomxute onpenenenue: UHOOPMAITMOHHBIN MPOJYKT — 3TO ...
Boi6epuTe ouH OTBET:

a. IOKYMEHTUpOBaHHass HWHGOpMaIKs, TOATOTOBICHHAas B  COOTBETCTBUU C
MOTPEOHOCTSIMU TIOJIH30BaTEICH U TpeHA3HAYCHHAs WM TPUMEHseMas N7l YAOBJIETBOPEHUS
noTpeOHOCTEH monb30BaTeneit

b. undopmarrontsie MaccuBbl ((ailiibl), XpaHSAIIMECS HA MAIIMHHBIX HOCHUTEISX,
MMEIOLINE PAa3IUYHYIO CTENeHb OpraHU3alluy U MoAJIeXkallue aBTOMaTU3UpOBaHHONW 00paboTKe

C. I/IH(I)OpMaHI/IOHHI)Ie CUCTEMBI, CE€TU MW CETHU CBA3H, MIPCAHAZHAYCHHBLIC HIIN
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpC6HOCTCfI MOJIb30BaTeIeH

d. mokyMeHTHpOBaHHass WH(pOPMAIWs, MpeAHa3HAuYCHHAs ISl OTPaHHYCHHOTO Kpyra
UL
Bompoc 3
WHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. CBA3YIOIIMM  3BEHOM  MEXIy  HMH(POPMAIMOHHBIMH  TPOAYKTaMU U
UH(POPMALMOHHBIMH YCIYTaMU

b. pesynbTatom nepepaboTku HHGYOPMAIIMOHHBIX TPOJTYKTOB
C. 6a3o0if s co3aanust HHOOPMAITMOHHBIX TTPOTYKTOB

d. uHGOpMAIMOHHBIME MPOAYKTaMH ¥ HH(MOPMAIMOHHBIC PECYpChl HHUKAK He
B3aNMOCBsA3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenbleM HHYOPMAITMOHHBIX PECYpCOB U HH(POPMALIMOHHBIX POIYKTOB!



Bribepure ouH OTBET:

a. CyOBeKT, pealu3ylIuil TMMOJTHOMOYHUS IOJh30BAHMS, YKa3aHHBIMH OOBEKTAMHU B
o0BbemMe, yCTaHAaBIIMBAEMOM COOCTBEHHHKOM

b. CY6’B€KT, peanmy}omnﬁ IMOJIHOMOYHMA ITIOJIb30BAHUA, YKA3dHHBIMU 00BEeKTaMu B
O6’beM€, YCTaHAaBJIMBACMOM 3aKOHOM

C. CyOBEKT, Peanu3yIOIIHiA MMOJIHOMOYUS BIIAJICHUS, MOJB30BAHUS M PACIIOPSIKCHUS
YKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHUKOM

d. cyObekT, peaqu3yrouuii MOJHOMOYHUS BIIAJCHHS, TOJBb30BAHMS, PACIIOPSHKCHHS
yKa3aHHBIMH 00BbEKTaMH B 00bEME, YCTAHABIMBAEMOM 3aKOHOM
Bompoc 5
C kakoll Lie/bl0 YCTaHaBJIMBAETCS IPABOBOM PEKUM MH(DOPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 4ToOBl JaTh BO3MOXKHOCTH BIAJENbIy WH(OPMAIMOHHBIX PECYPCOB IMOIy4YaTh
OIPEIEIIEHHYIO BBITOAY OT UX HUCIIOJb30BAHUS

b. 4T0GEI AaTb BO3MOXKHOCTB BJIaACJIbLY I/IH(I)OpMaI_[I/IOHHLIX pPeCypCOB NPEAOCTABIIATH
HX B IIOJIB30BAHUC APYI'UM JIMLAM, I[IpOAaBaTh, 1apuThb, MCHATH

f‘_
C. YTOOBI JaTb  BO3MOXXHOCTBb CO6CTB€HHI/IKy I/IH(bOpMaI_[I/IOHHLIX pecypcoB

pacropspKaTbCsl UMU 110 CBOEMY YCMOTPEHUIO

d. 4TOOBI JaTh BO3MOXKHOCTH COOCTBEHHUKY MH(DOPMALIMOHHBIX PECYPCOB PACIIMPHUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHbBIE 3aKOHOIATEIBHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BugamMu HMH(GOPMAlMOHHBIX PECYpCOB 0O0ECIeYMBAETCS BHYTPUIKOHOMHUYECKAs
ACATCIIBHOCTE MPCANIPUATUSA:

BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:

-
a. TOCyIapCTBEHHBIMH HH(OPMAIIMOHHBIMU pecypcaMu
-
-

-

b. rmo6anpHbIME HH(GOPMALIMOHHBIMU PECypCaMU
C. MUPOBBIMU MH(OPMALTMOHHBIMU PeCypcamu

d. pernoHabHBIME HHPOPMAIIMOHHBIMHU PECYpCaMu

Bomnpoc 2

K kakomy Buay pecypcoB OTHOCSITCSI HALIMOHAJIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
BriGepure ouH OTBeET:

-
a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcam
-~
b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
-~

C. K permoHajIbHbIM HH(POPMAIIMOHHBIM pecypcam

d. x rmobanbHBIM HHPOPMAITHOHHBIM PeCypcam
Bompoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM PECYPCaM OTHOCSTCS:
Bribepute oauH UM HECKOJIBKO OTBETOB:

a. rmobanpHbIe HTHPOPMAIIMOHHBIEC PECYPCHI
b. urdopmarmonusie pecypchl cyonekToB Poccuiickoit depepannn

C. HallMOHAJIbHbIE HH()OPMALIMOHHBIE PECYPCHI



.

d. denepanbHbie HHOOPMAITHOHHBIE PECYPCHI

.

€. MyHHUIMNaIbHbIE HH()OPMALIMOHHBIE PECYPCHI

.

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

g. KOpIOpaTUBHBIE HHPOPMAITMOHHBIE PECYPCHI
Bormpoc 4
K koprniopatuBHBIM HHGOPMAITMOHHBIM peCcypcaM MPeanpUsITHs (OpraHU3aI[ii) OTHOCSATCS:
BriGepute ouH OTBET:

d. BCA COBOKYIIHOCTh CO6CTB€HHHX, HpI/I06peTaeMBIX " IIOCTaBJIIEMBIX U3BHEC JAaHHBIX,
3a(l)I/IKCI/IpOBaHHBIX KaK Ha 6YMa)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

b. Bcs COBOKYITHOCTh COOCTBEHHBIX MH()OPMALMOHHBIX PECYPCOB, 3a()UKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M HJIEKTPOHHBIX HOCUTEIISAX

C. BCS COBOKYIMHOCTh NPUOOPETAaeMBIX M TOCTABISEMBIX H3BHE HH(POPMALMOHHBIX
pecypcoB, 3a(hUKCUPOBAHHBIX KaK Ha OyMaXKHBIX, TaK M 3JIEKTPOHHBIX HOCUTEJIAX

d. BCS COBOKYITHOCTh COOCTBEHHBIX, IPHOOPETAEMBIX M MTOCTABIISCMbIX H3BHE JAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics Matepuer?
Bri6epute ouH OTBET:

O a.B 1957 rony
C b. 8 1971 rony

C. B 1969 rony
r-

d. B 1992 roay

Bompoc 6

IToka HeT oTBeTa

B xakoM rony nmosiBuiachk 3JIEKTPOHHAS MMOYTA:
Bribepute oauH OTBET:

a. B 1969 rony
b. B 1992 roay
C. B 1957 rony

d. B 1971 rony
Bompoc 7
Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuarypa URL:
Bribepute oauH OTBET:

~

I

. o

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEIS
T . o

b. UudopMaImoHHbIH JIOKAIBHBIH TPOIYKT

. MndopmarimoHHbIN JTOKATBHBIA pecypc
-

d. YHuduuupoBaHHBIN yKa3aTenb pecypca
Bormpoc 8
Yro B mepeBojie Ha PYCCKUH sI3bIK 03HauaeT abopeBuatypa DNS:
Bri6epute oguH OTBET:

d. CucTeMa JOMCHHbBIX UMEH

b. moMamHss HanKMOHAIBHAS CETh



C. cucTeMa IOMEHHEBIX ceTel

d. MPOTOKOJI TOMEHHBIX aIPECOB
Bompoc 9
Camoii TOmyJISpPHOM OTEUECTBEHHOW HWH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:

a. Google
o

b. Aport

C. SIndex
o

d. Rambler
Bomnpoc 10

HawuOonee nonHoii 3apy6exHONH HHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet siBisiercst:
Boi6epute ouH OTBET:

a. Aport
-~

b. Google

C. SIndex
~

d. Rambler
Bompoc 11

Kakoii 3HaKk ucnosnb3yercs Ui yceueHHs CJIOBa C 1IeJIbI0 paciuupeHus 3anpoca B IHTepHeTe
JI0 BCEX CJIOB, COJIEPKAIIUX BBEICHHYIO YaCTh:
BeiOepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kakoii 3Hak ncrnosb3yeTcs pHu NoUcKe KOHKPETHOH (popMel ciioBa B IHTepHETe, HCKITIOYast
JIpyrue cioBoGOpMBI:
BeiGepute oauH OTBET:

a. «#»

b. «?»
~

C. «!»

d. «*»

®’

IIpakTnyeckas padora 1

3amaHue:

1.CocTaBuTh TMepeueHb KaJpOBBIX IOKYMEHTOB, KOTOPBIC BXOIST B COOTBETCTBYIOIIYIO
TPYIITY JOKYMEHTOB COTJIACHO BapHaHTYy (MepBOil OykBe haMUIInN).



2. Ilpoanam3upoBatrs TpynoBoit kogekc Poccuiickoit denepanyu Ha NpeaMET HATUYUS
HEOOXOUMBIX KaJpPOBBIX JOKYMEHTOB B OpPraHM3allMM B COOTBETCTBUU C BApUAHTOM (TIEpBOI
OykBoii pamunun). [1o pesynpTaram ananuza 0OpOPMHUTH B TUCbMEHHOM BHUJIE TAOJIHILY:

HanMeHnoBanue Homep wu HazBanuelKpaTkoe coneprkanue
KOHKPETHOTO KaJIpOBOTO/CTAThH Tpynosoro|ctateu TpynoBoro Koaekcal
ITOKYMEHTa Konexca PO PD
1 2 3
Bapuanm 1

— IS CTYIGHTOB, b (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHn3aimoHHO-KaJpOBBIC U
OpraHU3alMOHHO-PACIIOPSAUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, YbHM (aMuiIuK HauyuHaoTcs ¢ OykB H — S5 — 1OKyMeHTHI 10
TPYAOYCTPOMICTBY, y4eTy U paboTe ¢ KaJpaMHu.

3. BeiOpath Tpu 1100BIX KaapOBBIX JOKYMEHTA U3 331aHus | U cAeNaTh Mo KaXJA0My U3 HUX
BBIOOPKY CTaTei U3 MEPHOAMYECKHIX KYPHAIOB MO KaJ[pOBOMY JICIONPOU3BOJICTBY 3a IOCIIETHUE
5 met(!).

MeToauYecKie PeKOMEHIAIINY 10 BRINOJIHEHUIO 3aIaHUS:

[IpakTuueckoe 3a1aHue BHITIONHIETCS MTUCEMEHHO B opmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B mepBoM myHKTE 3amaHHMs HEOOXOJMMO ONPEACIHTH TIOJNHBIA TepeueHb KaJIpOBBIX
JIOKYMEHTOB, KOTOpbI€ BKJIIOUEHBI B I'PYIMIYy JAOKYMEHTOB, YKa3aHHYIO B HOMEpE BapuaHTa B
COOTBETCTBHUU C NEPBOil OYKBON hamMHUIUH.

Bo BTOpoM mnyHKTE 3amaHus HEOOXOAWMO O(GOPMUTH TaONUIly, HAa OCHOBE aHalIHM3a
Tpynosoro koxekca Poccuniickoit @enepanuu it CBOCH TPYyIIIbl KaAPOBBIX JOKYMEHTOB, YKa3aB
B IEpBOIl KOJOHKE, KakuWe W3 BBISBICHHBIX KaJpPOBBIX JIOKYMEHTOB CO3JAlOTCS (BEIyTCs,
0(pOpMIIIOTCSI, 3aMOJHAIOTCS) B OpraHu3allMu corjacHo TpynoBomy Kojaekcy Poccuiickoit
®denepannn, MOATBEPAUB JAHHBIN (PaKT IUTATOM COOTBETCTBYIOIICH CTaThH M3 KoJIeKca (KOJTOHKA
3) ¢ yka3zaHHEeM HOMEpA W Ha3BaHHs CTaThbU (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIJPOBbIX TOKYMCHTOB B Ta6m/1ue JOJIKEH OBITE HUCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanusupyercs: nocieaHss AeicTByromas peaakuus TpynoBoro kozaekca Poccuiickoit
denepauuu.

Bo BTOpOM myHKTE 3a7aHUs HEOOXOAMMO BHIOpATh TPH JIOOBIX KAaIPOBBIX JOKYMEHTA U3
TaOJIUIBI U CAENATh M0 KaXJIOMY AOKYMEHTY BBIOOPKY CTaTel M3 >KypHAlOB IO KaJpOBOMY
JIEJIONPOU3BOACTBY (CM. JIEKLMH) cTporo 3a mociuennue S aer. Ilo xaxaoMy kagpoBomy




JTIOKYMEHTY JIOJDKHO OBITh 0POpMIICHO HE MEHEee ceMH OMOIMOrpaguIecKuX OMMCAHUI cTaTel He
MEHEe YeM M3 TPEX Pa3IMYHbIX IEPUOJANICCKHUX JKYPHAJIOB.

bubnmorpaduueckoe ommcanwe CTaThbW JOHKHO OBITH O(GOPMIICHO B COOTBETCTBUU C
tpeboBanusmu ['OCT 7.1-2003 «bubnuorpaduueckas 3anuck. bubaunorpaduyeckoe onrcaHue.
OO0me TpeOOBaHUs M MTPABHUIIA COCTABICHHUSY.

IIpakTuyeckas padora 2

3amaHue:

1. [IpoananuszupoBath 3aKOHOJIaTEIbHYIO 06azy  Poccuiickoit ®denepanuu,
PErJIaMEHTUPYIOUIYI0  CO3/IaHUE€ KOHKPETHBIX KAJApPOBBIX JOKYMEHTOB OpraHU3alld B
COOTBETCTBUM C BapHaHTOM (IiepBoii OykBoi damuiun). [lo pesynpraram ananuza ohopMUThH B
MUCbMEHHOM BH/JIE TaOIHILy:

HanmeHoBaHMEe  KOHKPETHOTO  KaJpOBOTO[3aKOHOJATENbHAS Oa3za PO,
ITOKyMEHTa perIIaMEHTHP YOI CO3/1aHue JTAHHOTO
ITOKYMEHTa
1 2
Bapuanm 1

— 17151 CTY/IEHTOB, YbH (haMUIIMN HAYMHAIOTCS ¢ OYKB A — M — opraHu3aliioOHHO-KaApOBBIE U
OpraHU3alMOHHO-PACTIOPSAIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— A8 CTYZIEHTOB, 4bM (amMwinu HauuHatotes ¢ OykB H - — gokymeHTsl 1o
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh MEPEUYCHb CHENHATbHBIX JIOKAJTHHBIX HOPMATHBHBIX aKTOB HEOOXOIMMBIX U
JOCTaTOYHBIX JUISl JIeSITETbHOCTH KaJPOBOI CITy>KOBI yUpexXJIeHHs] B COOTBETCTBUH C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanum 1

— 1L CTYIEHTOB, 4bM (amMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYJICHTOB, 4bH (pamuiuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a mIKossl.

MeToruecKkue PEeKOMEHIAIIMY 110 BRIIOIHCHUIO 3aIaHMS:

[TpakTrueckoe 3a1aHue BBHITTOHIETCS MTUCbMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B nepBoMm myHKTEe 3amaHus HEOOXOJMMO, B TEPBYIO OUYEpE[b, ONPENEIUTH IMEPEeYCHb
KaJIPOBBIX JOKYMEHTOB B COOTBETCTBUH C BAPUAHTOM (TIepBO OYKBOU pamuimm). 3aTeM U3ydnuTh



3aKoHO/aTenbHyI0 0a3y Poccmiickoit denepanuu, comepikalryl0 HOPMBI TPYAOBOTO IpaBa U
HOPMBbI OXpaHbl TPYAA U JOKYMEHTBI METOJUYECKOTO XapaKTepa [0 YIpaBICHYECKOMY TPYAY U
KaJIpOBOMY JIEJIONIPOU3BOACTBY, BKIIFOUAKOIIYIO KoJeKchl Poccuiickoit denepanuu, PenepaibHbie
3akoHbl Poccuiickon @enepanuu, Ykassl U pacnopsbkenus [Ipesunenta Poccuiickoit denepanumy,
[TocranoBnenuss IlpaButensctBa Poccuiickoit ®dexpepainuu, ToCyJapCTBEHHBIE CTaHAAPThI,
I'CAOY, mnpaBuna, HHCTPYKUUH, MEPEYHH, KIACCUPHUKATOPHI TEXHUKO-DKOHOMHYECKOH H
CONMAaTLHOM MH(OPMAIINY, CIIPABOYHUKH U JP. JJIs JAHHBIX KaJIPOBBIX IOKYMEHTOB.

[To pesynpraTam aHanu3a oQOpPMHUTH TaONHUIYy, YKa3aB 3aKOHOZATENbHYIO 0a3y s
KOHKPETHOT'O KaJpOBOro JOKyMeHTa. To ecTh B MEepBOM KOJOHKE TAaOIMIBI YKa3aTh KaJIpOBBINA
JIOKYMEHT B COOTBETCTBUHM C BapHaHTOM (IIepBOil OykBOH Gamuiuu), BO BTOPOH KOJOHKE
HOPMATUBHBIA aKT (MJIM aKThl), B KOTOPOM pedb HJET O CO3JaHuU (OPOPMIICHHH, BEICHHH,
3aI10JIHEHUH) IaHHOTO KaJPOBOI0 JIOKYMEHTA.

HepequL KOHKPCTHBIX KaAPOBBIX JOKYMCHTOB B Ta6J'II/II_IC JOJIZKCH OBITE HCUCPIIbIBAIOIIIUM.

AHaM3UPYIOTCS MOCTIEHNUE JEUCTBYIOIINE PEIAKIINHI 3aKOHOJATEIIBHBIX aKTOB
Poccuiickoit @enepanuu.

Bo BTOPOM IIYHKTC 3adaHUsA H€O6XOIII/IMO COCTaBUTH NCPEUYCHL TOJIBKO TEX CIICHHAJIBHBIX
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, KOTOPLIC HCO6XOI[I/IMI:>I n A0CTAaTO4YHbI MJIA ACATCIBHOCTH
Ka,[[pOBOI‘/‘I CJ'Iy>I(6I>I YKa3aHHOTI'O B BApHUAHTC YUYPCIKACHUS.

I[J'ISI KaxJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTeIbHBIM HIIM HET.

Tect Kk pazmeny Ne3

Bomnpoc 1
Kakoil HOpPMaTHBHBI JOKYMEHT COJEPKUT OCHOBHBIE IIpaBWJa W  IPHUHIMIIBI
pEryJaMpOBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK OGOpMIIEHUS KaJIpOBBIX IMPOLEAYD,
IPEIOCTABIICHUS] TapaHTUM, KOMIEHcalMid paOOTHUKaM; MOPSJAOK IMpUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3allli0 UX padoyero BpEMEHM W BPEMEHHM OT/bIXa, YCJIOBMS BBIMJIATHI
3apa0OTHOM IJIATHI:
BeiOepute oauH OTBET:

a. ®enepanbhelii 3ak0H OT 27 uroist 2006 r. Ne 152-03 «O nepcoOHANBbHBIX TaHHBIX
b. Tpynosoii koaekc Poccuiickoit denepannu

C. ITocranoBnenne IlpaBurensctBa PO ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHHKKax»

d. Koncrurymms Poccuiickoit @enepannmn
Bomnpoc 2
Kakoli HOpMaTUBHBIN TOKYMEHT MPHUMEHSIETCA Ha NPEINpHUIATHSIX B LEIIX oOecredeHus
IPaBUIBHOTO MOA00pPA, PACCTAHOBKU M MCIIOJIb30BaHMS KaIpOB; MPU3BaH CO3/aTh JEHCTBEHHBIN
MEXaHU3M pa3rpaHuyueHusi (QYHKIMI, MOJIHOMOYUN M OTBETCTBEHHOCTH HAa OCHOBE YETKOM
periiaMeHTaluu TPYJOBOH 1eATeIbHOCTH paOOTHUKOB:
Bribepute oauH OTBET:

a. Enunpiii kBamn(pUKaIMOHHBINA CITPaBOYHUK TIpodeccHii

b. O6mepoccuiickuii KiraccuduraTop mpodeccuit paboumx, AOHKHOCTEH CITyKaIIuX
Tapu(HBIX pa3psaoB

f‘_
C. MexxoTpacneBble  YKPYIMHEHHblE HOPMAaTHBBI BpEeMEHM Ha paboThl 1O

KOMIUJICKTOBAHUIO U YUCTY KaApPOB



d. KBanudukannoHHbIH CIPaBOYHUK JOKHOCTEH PYKOBOAWTEINEH, CIIEIHATUCTOB U
JIPYTUX CIYKaIUX
Bompoc 3
B kakoM HOpPMAaTMBHOM JOKYMEHTE H3JIOKCHBI MpaBa M OOSI3aHHOCTH OIEPaTOpOB M
MOJIb30BaTEe MOYTOBOWM CBSI3M, TMOPSIAOK aApPECOBAHHUS KOPPECIOHICHIMM, YyKa3aHbl
JIOMyCTUMBIE Pa3Mephl U BEC MHUCEM U OaHIepoJIei:
Bribepute oauH oTBeET:

a. ®enepanbHblil 3aK0H OT 17 nronst 1999 r. Ne 176-D3 «O 11oyToBO# CBSI3U»
i .
b. IlpaBuia okazaHus ycayr IOYTOBOM CBSI3H, YTBEpXkaeHbI IlocTaHOBICHHEM
IIpaButensctBa Poccuiickoit @enepanuu ot 15 anpesst 2005 r. Ne 221

C. ®enepanbubiii 3aKkoH 0T 07 uromst 2003 1. Ne 126-D3 «O cBsizu»

C d. [IpaBuia oka3aHus yCIyr MOYTOBOM CBSI3H, yTBepxaeHbI [IpukazoMm MUHHUCTEPCTBA
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 uronsa 2014 r. Ne 234

Bormpoc 4

Kakne nepBuyHbIC y4deTHBIE TOKYMEHTHI yTBep:kaeHbl [locraHoBinenmem I'ockomcrara
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBep:kaeHUN YHU(PHUIUPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpE€MCHHU U BPCMCHU OTAbIXaA

-
b. mo yuery omnarel Tpyaa U ICHSKHBIX PACUCTOB
-
C. IO y4eTy pabo4ero BpeMEeHHU M PacueToB C MEPCOHAIIOM TIO OIjIaTe Tpya
-

d. mo y4ery AEHEKHBIX PAcyeTOB C HACEIEHHEM IPH OCYIIECTBICHUH TOPTOBBIX
onepanuii ¢ IPUMEHEHHEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

€. II0 y4ery KaJapoB

Bompoc 5

Kakoili nnm kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIOJIb3YIOTCS NMPU 3aT0JTHEHUH
CHelHalbHbIX MOJeH ¢ KOJaMH JIUYHON KapTOUKU PaOOTHHKA!

Bri6epuTe 0MH WM HECKOJIBKO OTBETOB:

[ o o .
a. Obmepoccuiickuii kitaccuukaTop ynpaBieHU€CKONH JOKYMEHTAuU
[ o o o

b. OOrepoccHiicKmii KIacCU(PUKATOpP 3aHATHI

[ o o o o
c. Obmepoccuiickuit knaccudukarop npogeccuil padbodnx, JOIHKHOCTEH CIyXKalux U

Tapu(PHBIX pa3psIoB

[ o .
d. Obmepoccuiickuii kmaccudukarop HHGOPMAIUK O HACCTICHUH
[ o o o o o
e. Obmepoccuiickuif  Kiaaccu(uKaTtop  CHEUUAIBHOCTEH  BBICHIEW — HAaydyHOU
KBTI (UKAITIH
[ o o o .
f. O0mepoccuiickuii KiaccupUKaTop MPEANPHITHI U OpraHU3aIHi
o oo .
g. O0mmepoccuiickuii kaccuukaTop crenualbHOCTEH 10 00pa30BaHUIO
[ o o
h. O6mepoccuiickuii knaccupukarop 00BbEKTOB aIMUHHCTPATHBHO-TEPPUTOPHATEHOTO
JIeJIeHUS

KonTpoabHas padora

3amanue:



1. OtBerutp Ha Bompoc: «Kak ocyiiecTBisieTcss yrpaBieHue HH()OpPMaHOHHBIMU
pecypcaMu KaJIpOBOM CITy>KObI IPEATIPUSTUS.

2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM CIIyObI B ceTn MHTEepHET
(mepedeHb CalTOB), HE TPEJICTABICHHBIX B JICKIIMOHHOM MarepHalie, B KOTOPBIX OTpa’keHa
uHpopManus, HeoOXoauMasi B EATEILHOCTH KaJIPOBBIX CIY)KO OpraHW3allui, MO CIEIYIOIIUM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAUMHAIOTCA ¢ OykB A — M)

1) KagpoBsie cpencTBa MaccoBoil HHPOpMAIINH — IPEACTABICHBI Pa3IMYHbIC BUbI CPEICTB
MaccoBOW MH(POPMAITUHN KaIpOBOTO XapaKTepa, YacTh U3 KOTOPHIX SBIISIOTCS WHTEPHET-BEPCHEH
oUIMaTbHBIX OYMa)KHBIX U3JJaHHM, APyTras YaCTh MOSBISETCS U CYIIECTBYET HE3aBUCUMO OT HUX
Y UCKJIFOUUTEIIbHO TOJBKO B 3JIEKTPOHHOM BHJIE.

2) BupryanbHbie KiyObl W npodeccHoHalbHBble (OPYMbI — CO3/MAHBI TPYyMIIAMH
npodecCHOHAIOB B O00JAaCTH KaJAPOBOTO JEJIONPOM3BOJCTBA, TAE BEAYTCS OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®Denepalliy B LIETIOM U Pa3pelIeHHeM KOHKPETHBIX KaJpOBbIX CUTYallUil B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHUIIBI M3BECTHBIX KAJIPOBHKOB (JIETOMPOU3BOAUTENCH) —
NPEJCTaBICHbBl  MEPCOHANbHBIE  CTPAHMIIBI  W3BECTHBIX  POCCHMCKHX  KaJPOBUKOB
(menompousBoauTeNel), TJ€ BBUIOKEHbl OHoOrpaduueckue JaHHble, Marepuaibl 00 ux
PO EeCCHOHAIBHON JEATENHHOCTH U 00JIACTH UX CIICIIHAIM3AIIH.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTes ¢ OykB H — 5)

1) TemaTnyeckue CalThl MO KaIPOBOMY JIEIOMPOU3BOACTBY — COJEpNKAT MaTEPHAIBI 1O
Pa3IUYHBIM KaJIpOBBIM BOIIPOCAM H MPOOIIeMaM.

2) Bupryanehbie kiyObl U mpodeccuoHanmbHblE (DOPYMBI — CO3JaHbl TpyHIamMu
npodeccHOHaIOB B 00JaCTH KaJApPOBOTO JENIONPOU3BOJCTBA, TA€ BEAYyTCS OOCYXKIECHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKoHoAaTenbcTBa Poccuiickoii
®denepalliu B 1IEJIOM U pa3pelIeHMeM KOHKPETHBIX KaJpPOBBIX CUTYaIMil B YaCTHOCTH.

3) Opranmzanuu ¥ (QUPMBI — TPEACTABIEHBl CAaWThl, CO3JaHHbIE PA3TUYHBIMU
OOLIECTBEHHBIMU CTPYKTypaMU U OpraHM3alMsIMH, Tie cOOpaHbl MaTepHalibl, MOCBSIICHHbIE
Pa3IMYHBIM KaJpOBBIM BOIPOCAM MCXO/I U3 CIIEUAIN3AIMH OpraHU3aliu.

4) 3apyOexHbIe KaapOBBIE PECYpPChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HoOro THUIIA.

3. Beibpatp u3 nepeuns (3aganue 1) math M00bIX HHOOPMAIIMOHHBIX PECYPCOB U ONHCATh
KaX[IbIi pecypc 10 CIEAYIOIIEH cxeme:

— yKa3aTh Ha3BaHHE HHPOPMAIMOHHOTO pecypca u aipec CaiTa;



— yKa3aTb, Kakas HHQOpMaIHs COACPKUTCS Ha caiTe, KaKylo IEHHOCTh OHA MPEACTaBIISACT
JUI KaJpoBOM CIyObl, Ha Kakue PyOpHMKM W BKIJIAQJAKH HEOOXOIUMO OOpaTuTh BHHUMAaHHE,
OTJIMYUTENbHBIE OCOOCHHOCTH CaiTa OT eMy MOI00HbIX;

— nmpeacTaBUTh HoTorpaduo (CKPHHIIOT) IJIABHOW CTPAHHIIBI CaiTa.

MeTouecKue PEeKOMEHIAIIMY 110 BRIIOJIHECHUIO 3aIaHH:

[TpakTHdeckoe 3aaHne BBITIOMHSAETCS MUCbMEHHO B (popmare Microsoft Office Word 2003,
C YKa3aHHEM BapHaHTA.

B mepBom myHKTE 3aaHus HEOOXOAMMO JAKOHWYHO OIKCATh, KaK OCYIIECTBISICTCS
yropaBieHrue WH()OPMAIMOHHBIMH pecypcaMu KaJApOBOW CIyKObl mpeanpustus (MOXKHO Ha
IpuMepe KOHKpETHOro mnpeanpusarus). OTBeT JomkeH conepkaTth He MeHee 5000 3HaKkoB ¢
npobenamu. J{is moATBEpKIACHUS YKa3aHHONW MH(pOpMAIUU HEOOXO0AUMO O(OPMUTH CCHUIKH Ha
auteparypy W uHTepHeT-uctounuku cormacHo 'OCT P 7.0.5-2008 «Cuctema cTaHgapToB IO
uH(popMalnu, OMOIMOTEUHOMY U H3JaTenbckoMmy fAeny. bubnmorpaduueckas ccpiika. Obiue
TpeOOBaHUS U TIPABUIIA COCTABICHUSY.

Bo BTOpoM mnyHKTE 3aJaHUsi HEOOXOAMMO COCTABUTh I€peYeHb HH(POPMALIMOHHBIX
pecypcoB KaJpoBOil ciyxObl B ceTl MHTepHET, B COOTBETCTBUU C BApHUAHTOM (IIEpBOM OYKBOM
damwmn), yKa3aB Ha3BaHHE pecypca, aJpec caiiTa M KpaTKO KaKyr0 HH()OPMAIMIO COACPKHUT
MH(OPMaLIMOHHBIN PECypC, COXPaHssl HyMEpaLUIO MPEICTaBICHHBIX TPYIII.

[IpencraBieHHbIi nepedyeHb HHPOPMALMOHHBIX PECYPCOB KaApOBOW CIIYKObI HE TOJIKEH
MTOBTOPATHCS C JICKHUOHHBIM MAaT€PUAIOM JIaXe B OJTHOW MTO3ULIHH.

B TperbeM nyHKTe 3amaHMs  HEOOXOAMMO  OXapaKTepH30BaTh IMSATh  JIHOOBIX
MH(OPMALIMOHHBIX PECYPCOB U3 MEPEUHS, COCTABIEHHOTO B 3aJJaHUH 2, MPUAECPKHUBASCH CXEMBI,
NpPEJCTAaBICHHON BBIIIE, MOXHO YyKa3aTb JONOJHUTENbHYI0 HWH(POpPMALUI0 IO CBOEMY
YCMOTPEHHMIO O COJIep)KaHuUU caita. [lyig HarjasaHOCTH MpencTaBuTh (ororpaduio riaBHOU
CTPaHMIbI CalTa.

Urobsl caenath Qororpaguio (CKpHUHILOT) BCEro cojepxkumoro Bamrero jskpana,
HEo0X0/IMMO HaXkaTh Ha KiaBHaType kiaBuiny «Print Screen» (Ha HEKOTOPBIX KiaBHAaTypax OHa
ob6o3Havaercs kak «PrtScr» unn «PrntScrny).

KonTpoabHnas padora

Bomnpoc 1
[TpomomkuTe onpeneneHne: HHGOPMAIMOHHBIE PECYPCHI — JTO ...
BriGepute ouH OTBET:

a. mporecchl  co3maHusi, cOopa, 0OpaOOTKM, HAKOIMJIEHHS, XpaHEHUs, IOHCKa,
pacnpocTpaHeHHs U oTpediieHns nHpopMauu

b. coBOKyIMHOCTH 3aKCHPOBAHHOW WH(OPMAIIHNH, TIPeTHAZHAYCHHAS [T XPAHCHUS U
MCIIOJIb30BaHUs U pacCMaTpHUBAaeMas KaK €IMHOE 1IEJI0C

C. OT/ICTbHBIC JOKYMEHTBI U OT/CIIbHBIC MACCUBHI JIOKYMEHTOB, JIOKYMEHTBI M MaCCHBBI
JOKYMEHTOB B MH(OPMAIIMOHHBIX crcTeMax (Ombmmorekax, apxuBax, poHIaX, OaHKaX JAHHBIX,
JIpYrux HHPOPMAIIMOHHBIX CHCTEMaX )

d. 3HaHUS, MOATOTOBJICHHBIC THOABMH JUIS 3(G(GEKTUBHOTO MOJIYYCHHS KaKOH-THOO
uHpopmaruu
Bomnpoc 2
Korna mosiBuiicst TepMuH «HHGDOPMAIIHOHHBIE PECYPCHI»:



Bribepure ouH OTBET:

C a. B 70-e romel XX Beka
c b. B 60-e rogsr XX Beka
C C. B 90-e romsl XX Beka
r-

d. B 80-¢ roapt XX Beka

Bompoc 3

Kakue cienmpuveckne 0COOCHHOCTH HE CBOHCTBEHHBI HH(OPMAIIMOHHBIM pecypcam:
Bribepure oauH OTBET:

"il

a. pacxo/yeMoCTh, HCUEPIAEMOCTb

b. mocTyn K ynaneHHbIM pecypcam

C. OTIEPaTUBHBII MOKCK

d. dhukcanus Ha OHOM HOCUTEINE PA3IUYHOM 10 XapaKTepy HHPpOPMAIUH
€. MOCTOSIHHBIN POCT 06beMa MOTOKOB

f. I3MEHYMBOCTH COCTaBa

T Y YD

g. KOMITAaKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(OpMAITHH
Bompoc 4
Kakne Buabl MH(QOPMAMOHHBIX PECYPCOB BBLACISIOT B 3aBUCHMOCTH OT MAacIITa0OB
(dopMHpPOBaHUS U HCTIOTB30BAHHUS:
BriOepuTe 0a1H UM HECKOJIBKO OTBETOB:

a. KOMMEPYECKHE PeCypChl

b. nokanbHBIE pecypchl

C. OTpacieBbIe PeCypChl

d. pecriyOiuKaHCKHE PECYpPChI
€. MHPOBBIEC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

a1 1 1 1 T

J. peTMOHAIILHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHOOPMAITMOHHBIN MPOIYKT — 3TO ...
Bribepute oauH OTBET:

a. I/IH(i)OpMaHI/IOHHI)Ie CUCTEMBI, CE€TU MW CETHU CBA3HM, MMPCAHA3HAYUCHHLIC WA
MpPUMEHSIEMBbIE JIJIS1 YIOBJIETBOPEHUS OTPEOHOCTEH Moib3oBaTeneit

b. nokymeHnTHpOBaHHas WHQpOpMAIMs, NpeJHA3HAYCHHAs JIUIsl OIPAHUYEHHOTO Kpyra
T

C. TOKyMEHTUpPOBaHHAass WH(OpManMs, TMOATOTOBICHHAs B COOTBETCTBUHU C
HOTp€6HOCT$IMI/I MOJb30BaTeNIEd U npeaHa3HauUCHHAad WK NPHUMCHACMAasA JIA YAOBJICTBOPCHUA
noTpeOHOCTEH moIb30BaTeneit

d. uapopmManmoHHbIe MaccUBBI ((ailibl), XpaHSIIKECs HAa MAIIMHHBIX HOCHTEISX,
UMEIOIIME PA3IMYHYIO CTETIEHb OpraHU3alMy U MOJIeKallue aBTOMAaTU3UPOBaHHONW 00paboTKe
Bormpoc 6
WNHdopMalnoHHbIE PECYpPChI SBISIOTCS:
Bri6epute oguH OTBET:

a. 6a3oif s co3ganus HHGOOPMAITMOHHBIX TTPOTYKTOB



b. uHbOpPMAIMOHHBIME TIPOIYKTaMH W HWHGOPMAI[MOHHBIC PECYpChl HHKAaK HE
B3aUMOCBSI3aHBI

C. CBS3YIOIIMM  3BEHOM  MEXJIy  HMH()OPMAIMOHHBIMH  TNPOAYKTaMU |
MH(POPMALMOHHBIMU yCIYTaMU

d. pe3yspTaToM nepepaboTKU HHGOPMAIIHOHHBIX MPOAYKTOB
Bormpoc 7
Kto siBisiercs BnaaenbiieM HHPOPMAITMOHHBIX PECYPCOB U MH(POPMAITMOHHBIX MTPOTYKTOB:
BriGepute ouH OTBET:

a. CyOBeKT, pealM3yIOIIUi ITOJIHOMOYMS BIAJICHHS, IOJB30BAHUS, PACIOPSHKEHHS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABITMBAEMOM 3aKOHOM

b. cyObekT, peanu3yromuii MoJHOMOYHNS BIIAJCHHUS, MOJIb30BAHUS U PACIOPSHKCHHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHUKOM

C. CY6’LCKT, peannsyfoumﬁ IMMOJIHOMOYHSA TI0JIb30BAHHS, YKAa3aHHBIMH 00BEeKTaMu B
O6’L€Me, YCTaHAaBJIMBA€CMOM 3aKOHOM

d. cyObeKT, pealu3yromiii MOJHOMOYHNS TOJIb30BAHUS, YKa3aHHBIMH OOBEKTAaMH B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHHKOM
Bompoc 8
C KaKoif 11ebI0 YCTaHABIMBACTCS MTPABOBON PEKUM UH(OPMAIIMOHHBIX PECYPCOB:
BeiGepute ouH OTBET:

a. YTOOBI JaTb BO3MOXXHOCTB CO6CTB€HHI/IKy I/IH(I)OpMaI_II/IOHHBIX pPeCypCOB paCIIupUTh
IMpaBa Ha UX UCIOJIB30BAHUC, 3aKPCIIJICHHBIC 3dKOHOAATCIIbHO

b. uTo0OBI AaTb BO3MOKHOCTB BJIaICJIbIY I/IH(I)OpMaI_[I/IOHHLIX PECYpCOB MPEAOCTABIIATH
HX B IIOJIB30BAHUC APYTUM JiMLaM, IpoJaBaTh, 1apuUThb, MCHATH

C. yToOBbl JaThb BO3MOXKHOCThH BIIAJIENIbLly HMH(OPMALIMOHHBIX PECYpPCOB IMOJIy4aTh
OIIPENIETICHHYIO BBITOAY OT UX MCIOJIb30BAHUS

f_
d. yTOOBI JgaTh  BO3MOXKHOCTH COOCTBEHHHKY HH(DOPMAIMOHHBIX  PECYpPCOB

pacropsKaTbCsi UMM 10 CBOEMY YCMOTPEHUIO
Bompoc 9
Kakumu BugamMu WHGOPMAIMOHHBIX PECYPCOB O00ECIIEYMBACTCS BHYTPHIKOHOMHYECKAs
ACATCIIBHOCTE MPCANIPUATUA:
BriOepute 0J1MH UM HECKOJIBKO OTBETOB:

-
a. r1o0aNnbHBIMU HH(POPMALIMOHHBIMH PECypcamMu

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU pECYPCaMHU

C. perHOHAIBHBIMUA HH(POPMALMOHHBIMU PECypcamMu

d. rocymapcTBeHHBIME UH()OPMAIIMOHHBIMHU PECYPCaMU
Bonpoc 10
K kakomy BuIy pecypcoB OTHOCATCSI HAIMOHAIBHBIE WH(OPMAIIMOHHBIE PECYPCHI:
Bribepure o1H OTBET:

~
a. K roCyJapCTBEHHBIM HH(OPMAIIMOHHBIM pecypcam
~
b. k perroHaIbHBIM HHPOPMAIIMOHHBIM pecypcam
~
C. K TJI00QJIbHBIM HH(OPMAITMOHHBIM pecypcam
~

d. K MUPOBBIM HH(POPMAITHOHHBIM Pecypcam
Bompoc 11
K pernonanbHbIM HH(POPMALIMOHHBIM peCypcaM OTHOCSATCS:



Bribepure 01H UM HECKOIBKO OTBETOB:

a. (hegepasibHbIe THPOPMALMOHHBIE PECYPCHI

b. roGanpHBIC HHPOPMAIIMOHHBIC PECYPCHI

C. TOpoACKHEe HH(POPMALIMOHHBIE PECYPCHI

d. uadopmarnnontsie pecypcsl cyobekToB Poccuiickoit denepanyn
€. KopropaTHUBHbIE HH(OPMAIIMOHHbBIE PECYPCHI

f. HanMoHaNbHBIC HH(POPMAIHOHHBIC PECYPCHI

a1 1 1 1 1 T

g. MyHHIIUITATbHBIC HHOPMAITMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HH(GOPMAITMOHHBIM pecypcaM NpeanpusTus (OpraHU3aIiK) OTHOCSITCS:
BeiGepute ofuH OTBET:

a. BCSI COBOKYITHOCTh MPHOOPETAEMBIX U IOCTABISEMbIX H3BHE HH(POPMAIIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OyMaXXHBIX, TaK U AJICKTPOHHBIX HOCUTEIISX

b. Bca COBOKYITHOCTb CO6CTB6HHI>IX, HpI/IO6peTaeMHX U IIOCTaBJIAACMBbIX U3BHC JAaHHBIX,
33,(1)I/IKCI/IpOBaHHI>IX Ha 3JICKTPOHHBIX HOCHUTCIIAX

C. BCSI COBOKYITHOCTb CO6CTB€HHI>IX, HpI/IO6peTaeMI)IX 1 IIOCTaBJIACMbIX NU3BHC JTaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM3.)KHI>IX, TaK U 3JICKTPOHHBIX HOCHUTCIIAX

d. Bcsl COBOKYITHOCTh COOCTBEHHBIX MH(DOPMALMOHHBIX PECYPCOB, 3apUKCHPOBAHHBIX
KaK Ha OyMa)XHbIX, TaK U JIEKTPOHHBIX HOCUTEIISAX
Bomnpoc 13
B kaxom rony nosisuicst urepuer?
Boi6epuTe ouH OTBET:

© 281992 rony
C b. 8 1971 rony

C. B 1957 rony
~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 1OYTa:
Bribepute oauH OTBET:

© 2 81969 rony
C b. B 1992 rony

C.B 1957 rony
~

d. 8 1971 rony
Bomnpoc 15
UYto B nepeBojie Ha pycCKUi sA3bIK 03HauaeT abopesuarypa URL:
Bribepure o1H OTBET:

C . .

a. udopmManmoHHbIH JTOKaIbHBIN MPOIYKT
r . .

b. MapopMaoHHBII JIOKATBLHBIH pecypc

C. YHUpHUIMPOBAHHBIN yKa3aTelb pecypca
-~

d. YaudumpoBaHHbI#H agpec MoIb30BaTels
Bomnpoc 16
Uro B nepeBojic Ha pYCCKUM S3bIK 03Ha4YaeT abopeBuatypa DNS:



Bribepure ouH OTBET:

a. IOMAaIlIHg HallMOHAJIbHAY CETh
-~

b. mpoToKOJ TOMEHHBIX aPECOB

C. CHCTEMA JIOMEHHBIX CETEN

d. cuctema TOMEHHBIX HMEH
Bompoc 17
Camoif TOMYISPHOW OTEYECTBEHHOHW MH(POPMAIIMOHHO-TIOMCKOBOM cucTteMoi Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:
PN

a. Rambler

b. Google
-

c. Aport
-~

d. dndex
Bomnpoc 18

HawuOonee nonHoii 3apydexHON MHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet siBisiercs:
Bri6epute ouH OTBET:

a. Rambler
o

b. SIndex
-~

c. Google
~

d. Aport
Bomnpoc 19

Kakoli 3HaK HCIIONB3yeTCs ISl yCEUEHHS CII0Ba C LIENIbI0 PacIIupeHus 3anpoca B IHTepHeTe
JI0 BCEX CJIOB, COJIEPKAILUX BBEIECHHYIO YaCTh:
BeiGepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bompoc 20
Kaxkoii 3HaK UCTIONB3YeTCsI IPU MOMCKE KOHKPETHOI (hopMbI citoBa B MIHTepHETE, HCKITFOYast
Ipyrue cioBoGOpMBI:
Bribepure ouH OTBET:

a. «#»
b. «!»
C. «?»

d. «*»

Bomnpoc 21

Kakoii HOpMaTHUBHBI JIOKYMEHT COJIEPKUT OCHOBHbIE TIpaBWJIa W  IPUHLHUIBI
pPEerylIUpOBaHUS TPYJOBBIX OTHOIICHWUH, TOPSAOK OQGOPMIICHHS KAJAPOBBIX TMPOIEAYD,
MPEIOCTABIICHUSI TapaHTUH, KOMIEHCAalMii pabOTHHKaM; MOPSAIAOK IpUeMa U YBOJIbHEHUS
COTPYIHUKOB, OpPraHM3AIMI0 MX pabodero BpeMEHH M BPEMEHHU OTIbIXa, YCIOBHUS BBITLIATHI
3apabOTHOM TIJIATHI:

Bribepure ouH OTBET:



a. [locranosnenue IlpaButensctBa PO ot 16 anpens 2003 r. Ne 225 «O TpynoBbix
KHIDKKaX»

b. Tpynosoii koaekc Poccuiickoit deneparuu

. ®enepanbublii 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»
i . .
d. Koucruryius Poccuiickoit ®enepannn
Bomnpoc 22
Korpaa Obuta yTBepkaeHa MHCTpyKIHsI MO 3al0JTHEHUIO TPYIOBBIX KHUKEK:

Bribepure oauH OTBET:

a. 10 ampenst 2004 1.

“ b.os siaBaps 2004 .
C C. 16 anpens 2003 r.
P

d. 10 oxTsa6ps 2003 r.

Bomnpoc 23

Kakoli HOpMaTUBHBIM TOKYMEHT NPUMEHSIETCS Ha NPEINPUITUIX B LENIX oOecnedyeHus
IPaBUIBHOTO OA00PA, PACCTAHOBKU M MCIIOJIb30BaHMS KaJIpOB; IPU3BaH CO3/1aTh JEHCTBEHHBIN
MEXaHU3M pasrpaHudeHus (QYHKIMI, MOJHOMOYMI M OTBETCTBEHHOCTM HAa OCHOBE YETKOM
periiaMeHTaluu TPYJOBOH e TeTbHOCTH paOOTHUKOB:

Bri6epute ouH OTBET:

O . . o
a. Enunbnii kBamuQuKamMoOHHbIN CIIPaBOYHUK Ipodeccuit

-
b. MexoTrpaciieBble  yKPYITHEHHBIE HOPMATHBBI BpeMEHH Ha pabOThl IO
KOMILIEKTOBAHUIO U yYETYy KaJpOB

c. O6mepoccuiickuit knaccudukarop npopeccuit paboumx, JOHKHOCTEH ClTyKalluxX U

Tapu(HBIX pa3psioB
C d. KBanugukaiioHHbIi CIPAaBOYHHUK JOJDKHOCTEH PYKOBOIUTEINCH, CIICIHAIUCTOB U
JPYTUX CITYKaIiX

Bomnpoc 24

B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOS3aHHOCTH ONEPaTOPOB H
NOJb30BaTeNe IMOYTOBOM CBA3M, MOPSIOK aJAPECOBAHUS KOPPECIOHJEHIMH, YKa3aHbl
JIOITyCTUMBIE pa3Mephl M BEC TIHCEM M OaHIepOIIeHi:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH 0T 17 uronst 1999 r. Ne 176-03 «O noutoBoi CBA3U»
- o
b. [IpaBuna oka3aHus ycIayr MOYTOBOW CBS3H, yTBepkIeHbI [Ipukazom MuHKCTEpCTBA
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

C. IIpaBuiia oxaszaHusl yCAyr TIOYTOBOM CBSI3M, YTBEpxKIeHbl llocTaHOBIIEHHEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 15 anpens 2005 r. Ne 221

d. ®denepanbhbiii 3akoH oT 07 uroist 2003 1. Ne 126-D3 «O csazn»
Bompoc 25
Kak pacumdpossiBaercs abopesuatypa ETKC:
Bribepute oauH OTBET:

a. Enunpiii TapudHO-KBaATM(DUKAITMOHHBIN CIIMCOK TTpodeccuii pabovnx U TOJDKHOCTEH
CITyKaIux
- o
b. Eaunas tapudukanus KaapoBoi ciryKObI
. Enunbie TapudHbIe KaTeropuu CIIyKalux MpearnpusSTHiA

d. Enunslii TapudHO-KBaAIN()UKAIMOHHBIN CIIPABOYHHMK paboT U mpodeccuii padbounx


http://newlms.magtu.ru/mod/resource/view.php?id=300428

Bomnpoc 26

Kakue nepBuuHble yueTHbIE IOKYMEHThHI yTBepxkaeHbl lloctanoBnenuem I'ockomcrara
Poccun ot 05 staBaps 2004 r. Ne 1 «O0 yTBepkaeHHH YHU(DHUIMPOBAHHBIX (HOPM MEPBUUHON
YUETHOH TOKYMEHTAlLlUU 110 YUYETy TpyJa U €ro OIuiaThl»:

Bribepure o1H UM HECKOIBKO OTBETOB:

d. 10 YYETY OILIAThI TPyAa M NCHEKHBIX pacyeTOB

-
b. mo yuery pabo4ero BpeMEeHH M BPEMEHHU OT/IbIXa
-
C. IO y4eTy pabo4yero BpeMEeHHU M pacyeToB C IIEPCOHAJIOM IO OIjIaTe Tpya
-

d. mo yuery kaznpoB

€. 0 y4YeTy JCHEXKHBIX pPACUETOB C HACEJIIEHHEM IIpU OCYLIECTBIECHUU TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU
Bormpoc 27
Kakoii nnmm kakue o0mepoccuiickue KiacCu(puKaTopsl HE HUCIOIB3YIOTCS TPH 3aIIOJTHEHUN
CHEIHANIbHBIX MOJIEH C KOJaMU JINYHOU KapTOYKU PaOOTHHKA!
Bo16epuTe 0iuH WM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKUH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bomnpoc 28
B kakom obmepoccuiickom kiaccudukaTope OOBEKTaMH KilacCU(DUKAIMK  SIBISIOTCS
CIEIUATLHOCTH BBICIIIETO W CPEHETO MPOPECCHOHAIBHOTO 00pa30BaHUs:
Bribepute oguH OTBET:

© 4 OKCBHK
b. OKIIO
¢. OKHITO

d. OKCO
Bompoc 29
Kakoii 3aKOHOJATENbHBIA aKT PErJaMeHTHPYET COJEpKaHUE CTPYKTYPY KOJUICKTHBHOTO
JIOTOBOpA:
BriGepute ouH OTBET:

a1 1 1

-
I
I

a. Tpynosoi konekc Poccuniickoit denepanuu
b. I'paxxnanckuii kogekce Poccuiickoit depeparn
. Koncrutynus Poccuiickoit @enepanuun

d. ®denepanbhblii 3ak0H «O CO3JaHUN JIOKAIBHBIX HOPMATHBHBIX AKTOB MPEIIPUSTHS
Bompoc 30
KakuM HOpMAaTHUBHBIM aKTOM YCTaHOBJIEHA HEOOXOJIUMOCTh BEJICHHWS JUYHBIX KapTOYEK
pabOTHUKOB:
Bri6epute oguH OTBET:



a. [IpaBumamu BefeHWSI W XpaHEHHWS TPYIOBBIX KHIIKEK, M3TOTOBJICHHS OJAHKOB
TPYAOBOW KHMKKH U o0ecriedeHns: UMH paboToaarteneit

b. MHcTpyKIKel 1o 3aoHEHUIO TPYIOBBIX KHIKEK

C. [locranoBnennem I'ockomcrara Poccum «OO0 yTBEep:KICHMM YHU(DHUIIMPOBAHHBIX
(dbopM MepBUYHON YIETHOM JOKYMEHTAIIUH 110 YUETYy TPYAA U €T0 OILIaTh»
-~
d. MexxoTpacieBbIMU  YKPYITHCHHBIMH HOpPMAaTHBaMH BPEMEHHM Ha pabOThl TI0
KOMILJIEKTOBAHUIO U YYETY KaJpoB

MpunorkeHue 2

O1eHOYHbIE CPEACTBA /ISl IPOBEAEHUs IPOMEKYTOUHOM aTTecTalui

a) NnaHupyemble pesynbTaTbl 06yueHUA U OLLeHOUYHbIE CPeACTBa A1 NPOBEeAEHUA NPOMEXKYTOUHOM
atrectauum:

CTpYKTYpHbI

M anemeHT MnaHupyemsbie
OueHoYHble cpeacTBa
KOMMeTeHL, pe3ynbTaTbl 06y4YeHuMs

nn

IK-6- cnoco0HOCTHI0 AHATH3UPOBATH CUTYAIHIO HA PbIHKE HH(OPMALMOHHBIX IPOYKTOB H YCJIYT, AaBATh IKCIEPTHYIO OIEHKY
COBpPEMEHHBIM CHCTEMAM 3JIEKTPOHHOTO T0KYMEHT0000pOTa 1 BeIeHNsT 3JIEKTPOHHOI0 apXHBa

3HaTb onpeieeHus NOHATHiE TeopemuyecKue sonpocsl, mecmol :
an)opmaum)Hm,le MPOAYKTBI H
YCAYTH, IKCIEPTHAS OleHKa o
COBPEMEHHBIM CHCTEMaM 1. Mepeuncante 3agaunm n GyHKUMKM KaapoBOM CAyXObl
2J1eKTPOHHOTO J0KyMeHToo0opoTa | OPraHM3auuy, Tpebytowme paboTbl € NepcoHaNbHbIMU
M JIeKTPOHHBII apXMB B 4YaCTH p,aHHbIMVI?
MEPCOHATLHBIX AAMHBIX 2. Kakue 3ajauv peluaeT KagpoBaa cnyxba opraHusaLmm

B npouecce paboTbl € NepcoHasbHbIMW  AAHHbIMM
COTPYAHMKOB?

3. MN3n0XNTe OCHOBHbIE MO/IOKEHUSA 3aKOHOAATENbHbIX
akToB Poccuiickolt Peaepaunn, pernameHTUPYOWMX NOpPAA0K
paboTbl  OpraHM3auMM C  MNEepPCOHasIbHbIMM  AAHHbIMM

COTPYAHUKOB.
4, Ha Kakue TemaTuyeckue rpynnbi nenatcs
nepcoHasibHble AaHHble?

5. Kakne noKanbHble HOPMaTWMBHblE aKTbl OpraHW3auuu
perfnaMeHTUpPYOT NopsagoK paboTbl € NepcoHanbHbIMU
OaHHbIMMU.

6. PackpoliTe, KaK ocBellaeTcs Bonpoc o paboTe c
nepcoHanbHbIMW AaHHbIMK B TpyaoBom Kogekce Poccuinckoi
depepaunm.

7. OnuwuTe, Kak packpbiBaeTca Npobnema nNepcoHasbHbIX

AaHHbIX B CDep,epaanOM 3akoHe «0 NepCoHaNbHbIX AaHHbIX».

YmeTb NPHMEHATH HH)OPMAIIMOHHbIE
MPOAYKThI H YCJIYTH, IKCIIEPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM

Mpakmuyeckue 3adaHus:




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

3JIEKTPOHHOI'0 JOKYMEHT0000pOTa
H JJICKTPOHHBII APXUB B
npogdeccHoHAIbHOM
JAeATEJIbHOCTH

Tema MNoHATME 1 CTPYKTYPa NEPCOHANbHbIX AAHHbIX.
KoHbunaeHUManbHOCTb NepCcoHasibHbIX AaHHbIX.

1. Jatb onpeneneHne NOHIATHIO «IIEPCOHANIbHBIE
JTAHHBIEY.

2. OxapakTepu30BaTb TEMAaTUUYECKUE FPYIIIIbI
NEePCOHAJIBHBIX JAHHBIX.

3. [TonsTue ymep0Oa, Bpena, KOTOPBIA MOKET OBITh
HaHECEH YeNIOBEeKY B Cilydyae OOHapOJOBaHUS €ro
[IEPCOHANIbHBIX TaHHBIX.

4. KondunennuanbHble nepcoHaabHble 1aHHbIE,
KOH(UIEHIMaIbHbIE IEPHO/Ibl XPaHEHUS EPCOHATBHBIX
JTAHHBIX.

Tema Tpe6oBaHWA K 06paboTKe NEPCOHANbHDBIX JAHHBIX.

1. PackppiTh moHsiTHE «00pabOTKa MEPCOHANbHbBIX
JAHHBIX», Ha3BaTh €r0 CTPYKTYpPHbIE XapaKTEPUCTUKH.

2. Jatp onpezeneHue mporeccaM, COCTaBIISIFOIIAM
MOHATHE «00PabOTKa MEPCOHAIBHBIX TAHHBIX).

3. [lpaa m 00sI3aHHOCTH COOCTBEHHUKA
NEPCOHATBHBIX JAHHBIX, JIepXKaTeiast IepCOHATbHBIX
JAHHBIX, IOTPEOUTEIISI IEPCOHATBHBIX JTaHHBIX.

Tema 3awwmTa nepcoHanbHbiX AaHHbIX B KaAPOBOIA CiyKbe.

1. [TpuHIMIBI 3aIIUTH  MEPCOHANBHBIX JaHHBIX
PabOTHHKOB.

2. OcobenHoctu TEXHOJIOTHH 3aIUTHI
NECPCOHAIBHBIX JaHHBIX.

3. OcobenHoctu XpaHEHUs JIOKYMEHTaIuU
KaJpOBOM CITYXOBI.

4. Pabora ¢ moceTuTensMu B KaapoBoil ciyxoe.

5. [Togbop mepconana st pabOThI B KaapOBOM
ciyxoe.

Tema PernameHTupyloLme SOKYMEHTbI KaApPOBOM CNy:KObl No
paboTe C NepcoHabHbIMU AaHHbIM

1. TexHonornueckast HernovKa MpOLEeIypHI
COCTaBIICHHSI OpTaHU3aIMOHHO-PACTIOPSAUTEIBHOMI
JTOKYMEHTAIHH.

2. [Tonoxenne o paboTre C MEPCOHATHHBIMH
JTAHHBIMHU.

3. O0s13aTeNnbCTBO 0 HepasTIalieHUuH
nH(pOpMAIUY OTPaHUYEHHOTO JOCTYTIA.

4, Cornacue cyOBbekTa Ha 00paboTKy
NEPCOHAIbHBIX JaHHBIX.

5. [Tpuka3 06 opranuzamnuu padboT Mo 0O6eCTICUeHUIO

0€30MMacCHOCTH MEePCOHATBHBIX TAHHBIX.
6. WHCTpyKIIMsS OTBETCTBEHHOTO 3a OPraHU3allUIo




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble

pe3ynbTaTbl 06yYeHus

OueHoYHble cpeacTsa

00paboTKH EPCOHABHBIX JaHHBIX.

7. [T1aH BHYTPEHHHUX MTPOBEPOK COCTOSHHUS 3aIIUTHI
MH(POPMALIMOHHOMN CUCTEMBI IEPCOHATBHBIX JAHHBIX.

8. [Tpuka3 00 yTBep)KICHUU CIHCKA TOHKHOCTHBIX
JIML, KOTOPbIM HCO6XO,HI/IM JOCTYII K IICPCOHAIIBHBIM
JTAHHBIM.

9. [Tpuka3 00 yTBEP)KACHUHM MECT XPaHCHHUS
MaTepUATbHBIX HOCUTEJICH TIEPCOHATIBHBIX TaHHBIX.

Bnagetb

OCHOBHBIMH METOJaMHU pelICHUS

327124 B 00J1aCTH

HH(POPMALHOHHBIX NPOIYKTOB H

YCIYT, KacaloUIHXCs
NePCOHATBHBIX JAHHBIX
padoTHHKA

3adaHus Ha peweHue 3a0a4 u3 nNpogeccuoHanbHoli
ob6nacmu, KomnaeKkcHole 3a0aHuUA:

Mepeuncnuntb oWMBKM B 3aNUCAX TPYA0BON
KHUXKKWU. UcnpaBuTb.

CBEJEHMA O PABOTE

[Oata CsepgeHua o Ha
npuéme Ha paboty, | ,cyosanm
0 0 nepeBoje Ha
Ne | yucn | mecsa | rog p U yero
o 4 apyryto paboty u
06 yBONbHEHUM (C
yKasaHuem npuymH | BHECEHa
M CO CCbIIKOW Ha 3anucb
CTaTbto, MYHKT
3aKoHa) (AOKYMEH
T, ero
aaTa
N Homep)
1 2 3 4
Obwecmso ¢
o02paHu4YeHHol
omeemcmeeHHoCcm
bto «Tpuada»
000 «Tpuada»
1 |24 05 200 | MpuHama e omden | [Mpukas




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

7 mapKemuHaa u PR om
24.05.200
7
01 09 201 | lNepesedeHa Ha lpuKas
0 00a#HOCMb om
HOYabHUKA
omaoena pexknamsl
01.09.201
0
Ne 127-oK
20 09 200 | Obwvssumo Mpukas
9 610200apHOCM®b 30 | om
dobpocosecmHoe
ucrosnHeHue
mpyodosbix
obazaHHocmeli u 19.09.200
docmuxeHue 9
8bICOKUX
nokaszameneli 8
mpyode
Ne 134-okK
05 10 201 | YeoneHa no lpuKas
1 cobcmeeHHoMmy om
IeNaHU, cmameos
77 Tpydosozo
KodeKca
Pocculickoli 05.10.201
®edepayuu 1
Ne74-ok
WUHcnekmop
Packosa
A.H.Packoea




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

IIK-8- cnocoGHOCTHI0 AHATH3HPOBATH HEHHOCTh TOKYMEHTOB € LeJIbI0 HX XPaHeHHUSs

3HaTb

OCHOBHbI€E onpeaesieHns
N NOHATUA B YacTU
LLeHHOCTM OKYMEHTOB ¢

HeJbI0 UX XPAaHCHUSA U
JOKYMEHTHPOBAHUA
NMEePCOHAJIBbHBIX JAHHBIX

Teopemuyeckue 6onpocsl, mecmol

1. Pacckaxkmte 06 0OCODEHHOCTAX  COCTaB/AEHUA WU
odpopmneHna NoKasbHOrO HOPMATUBHOIO akTa opraHM3aumm
«lMonoxeHune o NepCoHa/IbHbIX AaHHbIX».

2. OxapaKktepusyiiTe  cogepXaHue U opopmneHue
corsiiacua cybbeKkTa NepcoHasibHbIX AaHHbIX Ha 06paboTKy ero
nepcoHanbHbIX AAHHbIX.

3. Packpolite cogepKaHue pacnopaauTenbHbIX
OOKYMEHTOB, peryivpyrlolmx paboty ¢ nepcoHanbHbIMM
OAHHbIMUW B OpraHM3aLuu.

4, Packpolite noHaTMEe «0b6paboTKa  MNepcoHasbHbIX
AaHHbIX».MpMHUKMNBLI M ycnoBua o06paboTKM MNepcoHasbHbIX
OAHHbIX.

5. KoHTposb M Hagasop 3a o6paboTKol nepcoHanbHbIX
OaHHbIX. OTBETCTBEHHOCTb 3a HapyweHue TpeboBaHWUM
depepanbHOro 3akoHa «O NepcoHanbHbIX AAHHbIXY.

6. PackpoliTe peKkomeHAyeMoe coAeprkaHune pasgena
«OCHOBHble MOHATMA W TepMUHbI» B [lONIOXKEHUM O
NnepCoHaNbHbIX AaHHbIX

7. MpaBa cybbeKkTa NepcoHasbHbIX AaHHbIX.

YmeTb

AHAJIM3UPOBATH LHEHHOCTH
JOKYMEHTOB C L€JIbI0 UX
XpaHEeHHUS B YaCTH MEePCOHAILHBIX
JAHHBIX paﬁOTH](lRa

lMpakmuueckue 3a0aHus:

1.K KomnneKcy opraHM3aLMOHHO — NPaBOBOM KagpoBoOW
AOKYMEHTaLUMM OTHOCKUTCA

a) Np1Kas pasrpaHMyeHnsa NOIHOMOYUIA MeXAY
PYKOBOAMTENAMMU OPraHn3aLmm

6) rpaduK oTnyckos
B) NPOTOKOA pa3Hornacui

r) NpuKas o co3gaHmm «IonoKeHUA 0 NepCoHaNbHbIX
JaHHbIX»

2.B HOMeHKNaTypy Aen oTaena KagpoB  He BK/OYaoT

a) KOMUN NPUKa30oB pyKoBOANUTENA OpPraHN3aunn no OCHOBHOW
A0eATeENbHOCTU

6) neyaTHble N34aHMA NO YNPaBAEHMIO NePCOoHaN0oM
B) XapaKTepUCTUKM PabOTHNKOB, HE UMEOLLNX NYHbIX AeN

r) nepenncky ob aTTectauumn 1 ycTaHOBAEHUMN KBanuduKaumm




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHo4Hble cpeacTsa
KOMMEeTeHL, pe3ynbTaTbl 06yYeHus
num

3.0Taenom KaapoB CnpaBKU MOTYT BblAaBaTbCA PabOTHUKY
a) Ha OCHOBAHMM YYETHOM KapTOYKK T-2
6) Ha OCHOBaHWUK CNy*KeBHOro yaoCcToBEpPEHUS
B) CO CIOB  PYKOBOAMTENS CTPYKTYPHOIO NoApasaeneHus,
rae TpyanTcs paboTHUK
r) Ha OCHOBaHWW NPOMNYCKa

Bnagetb MeToAamMu 1 cnocobammn | 3adaHus Ha pewieHue 3a0a4 U3 NPogheccuoHanbHol

HEHHOCTH JOKYMEHTOB C EJIbI0
HUX XpaHCHHUSA

obaacmu, KomnaekcHble 3a0aHUA

MepeuncanTb Bce oWMOKM B 3anmncax

TPYAOBOW KHUXKKW. McnpaBuTb.

CBEJEHMA O PABOTE

[ara CeeneHus o Ha
npuéme Ha OCHOBaHM
Ne [ uncn | mecsa | rog | Paborty,o
nepesoje Ha 4G
o Tl
Apyryto paboty
BHeceHa
1 06 yBO/IbHEHNU 3anuch
(c ykasaHuem
NPWUYUH U CO (BOKyMeH
CCbIJIKOM Ha
CTaTbio, T, €ero AaTa
MYHKT 3aKOHa) W Homep)
1 2 3 4
000 «Bepma»
1 |14 09 200 | lpuHAam Ha lpuKas
6 0omKHOCMb
XUMUKQ-mexHOos0
2a
Ne 54- ok
2 |04 12 200 | lepesedéH 8 lMpukas




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

7 CamapcKuli om
¢unuan Ne 1 Ha
00/HHOCMb
XUMUKQ-mMexHOo0
ea
05.12.200
7
Ne 140-ok
20 09 200 | ObvAsaeHa Mpukas
9 61a200apHocMeb om
3a
dobpocosecmHoe
ucriosiHeHue
mpyoosbix
obazaHHocmeli u | 19.09.200
docmuxeHue 9
8bICOKUX
rnokazamenel 8
mpyoe
Ne 134-ok
05 10 201 | YeoneH 6 ceA3u c | lpuka3s
0 omkKasom om om
rnepesooda Ha
Opyazyro pabomy
8 coomeemcmeuu | 05.10.201
C MeOUYUHCKUM 0
30KA0YEeHUEM,
cmamoes
77,4acmeb nepeas,
nyHKm 8 Ne74-ok
Tpydosoeo
KoOeKkca PO
UHcnekmop
Packosa
A.H.Packosa




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

Comos

JIK-2 - crnocoGHOCTHI0 OPHEHTHPOBATHCS B 3aKOHOJATEILHOI H HOPMATHBHO-METOAMYECKOii 6a3e
HHGPOPMAHOHHO-T0KYMEHTALHOHHOTO 0fecniedeHNsl YIPaBJIeHNs] H AaDXHBHOTO JIeJIa U CMeKHbIX 00J1acTeii

3HaTb

3aKOHOJATEIbHYIO U
HOPMAaTHBHO-MeTOHYecKYI0 0a3y
HH(OPMaLHOHHO-I0KYMEHTALHO
HHOT0 o0ecneyeHHsl yIpaBJIeHUs
H apXHBHOTO /1eJ1a H CMEKHBIX
o0s1acTeil B 4aCTH NEPCOHATBHBIX
JaHHBIX pa0OTHHKA

TeopemuyecKue 8onpocbl, mecmol:

1.06a3aHHOCTH NN, OTBETCTBEHHbIX 3a OpraHn3auuto
06pa60TKM NePCOHa/bHbIX AaHHbIX B OpraHn3auunax.

2.0653aHHOCTM onepaTopa npu cbope NepcoHasibHbIX
AaHHbIX. Kakyto nHdopmauuio oH 06s3aH NpeaocTaBuTb
Cy6beKTY NepcoHanbHbIX AaHHbIX A0 Havana 06paboTku ero
NepcoHanbHbIX AaHHbIX?

3.0xapaKTepusymnTe coctaB U nepedyeHb mep, HeobXoANMbIX U
OO0CTaTOYHbIX 4N1A obecneyeHns BbINONHEHUA ONEePaTOPOM
obasaHHOCTEN, NpeaycMOTpeHHbIX desepanbHbIM 3aKOHOM
«O NepcoHaNbHbLIX AAHHbIXY.

4.Mepbl no obecneyeHnto 6€30MacHOCTN NEPCOHANBHbIX
OaHHbIX Npu nx obpaboTke.

0653aHHOCTM onepaTopa NP obpaLLeHNN K HeMy CyObeKTa
MepCcoHanbHbIX AaHHbIX MMBO NpK NOAYyYEeHUN 3anpoca
CcybbeKTa NepcoHabHbIX AAaHHbIX UM ero NpeacTaBuTens, a
TaKKe YNoJIHOMOYEHHOIO OpraHa Mo 3aluTe Npas CyObeKToB
MepPCOHa/bHbIX AAHHbIX.

5.0653aHHOCTM onepaTopa No YCTPaHEHWIO HapyLUeHWM
3aKOHO4aTeNbCTBa, AONYLEHHbIX Npy 06paboTke
MepCcoHaNbHbIX AAHHbIX, MO YTOYHEHUIO, 6OKMPOBAHUIO M
YHUUTOMKEHMIO NEPCOHANbHbIX AaHHBIX.

6.YBegomneHme 06 06paboTke NepcoHaNbHbIX AaHHbIX.
OxapakTtepusyiTe Gopmy 1 CoLepKaHue 3TOro LOKYMEHTA.
KTo 1 Komy npeaocrasnaeT ysegomaeHue? MNocneayowme
[AENCTBMA CTOPOH. B KaKMx cayvasnx yBeAoMieHne He
npegocTasaseTca’?

YmeTtb

OPHMEHTHPOBATHCS B
3aKOHOAATEIbHON U
HOPMATHBHO-METOAMYECKO# 6a3e
HH(GOPMAIMOHHO-TOKYMEHTAL U0
HHOTO 00ecreYeHHns ynpaBJjieHust
M APXMBHOIO /1eJ1a U CMEKHBIX
o0.1acTeil B 4aCTH NePCOHAIBHBIX
JAHHBIX pa0OTHHKA

lMpakmuuyecKkue 3a0aHusA
Tecmel 018 caMONpPo8epKu:

1. MepcoHanbHble CBeAEHMA O rpaykaaHax
ABAAOTCA
a) OTKpbITON MHPOpPMaLMEN




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

6) MHpopmaumelt 0coboit BarKHOCTH
B) HECEKPETHOW MHPOPMaLMel orpaHMYEHHOro A0CTyna
r) KOMMepYeCcKoMn TakHOM.

2, ®opma Ne T- 61 npumeHsaeTca
a) ona y4éta n pacyéta npuumTatoLlelica 3apaboTHow naaThbl

PabOTHMKY NpW NPEKPALLEHUN C HUM TPYA0BOro A0roBopa

6) AnA pacyéta npuumnTatoleincs paboTHUKY 3apaboTHOM
nAaTbl NPU NPeaoCcTaBeHUN eMy eXeroaHoro
onaaymMBaemMoro ManM MHOro OTnycKa

B) AN1A pacyéTa v BbINaTbl 3apaboTHOM NAaTbl PaboTHMKaM
opraHusauuu

r) ans yyéta ucnonb3oBaHUsA paboyero BpemMeHu 1 pacyéTa
3apaboTHOM nnathbl.

3. B nprKase no AMYHOMY COCTaBY MOXeT
OTCYTCTBOBATH
a) ocHOBaHWe ero M3gaHmn

6) cnoBo «npuKasbiBaO»
B) OTMeTKa 06 03HaKOMAEHUWN PabOTHUKA C MPUKA30M

r) nognucb NEPBOro PyKOBOAMUTENA UAW €ro 3amecTUTeNs no
nepcoHany.

Bnagetb

€I0COOHOCTLI0 NPUMEHEHHSI
3aKOHOJATEJILHON U
HOPMATHBHO-METOIN4ecKoii 6a3bl
u
HHPOPMALMOHHO-A0KYMEHTALHO
HHOT0 o0ecrne4eHus ynpaBJieHus
U APXHBHOTO JIeJIa M CMEKHBIX
obJacTeii B 4aCTH NePCOHATLHBIX
JAAHHBIX pa0OTHUKA M UX
JAOKYMEHTHPOBaHUS

3adaHus Ha peweHue 3a0a4 u3 nNpogheccuoHanbHoli
obsacmu, KomnaeKkcHble 3a0aHUA

1. B KaapoBou cny»be opraHnsaumnm
nepcoHasbHble JaHHbIE COAEPKAT Cneayolme JOKYMEHTbI:
a) NpeAcTaBieHne K NepeBoay Ha APYryro AOMKHOCTb

6) 4OMIKHOCTHAA MHCTPYKLUMA MHCTIEKTOPA NO Kagpam

B) NamATKa COTPYAHUKY O COXPaHEeHUN KOHPUAEHLMANbHbIX
cBegeHui

F) nonoXxeHne o0 NepCoHabHbIX AaHHbIX.

2. Ll,epmaTeneM NnepCcoHaNIbHbIX AAHHbIX
Ha3blBaAlOT




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

a) NPodCOO3HbIN KOMUTET

6) paboTHMKa

B) pabotogatens

r) cny»by ynpaBieHMA NepcoHaiom.

3. B CTpyKTypHbIX NnogpasaeneHunax
opraHMsaumm 3anpeteHo GopMmnpoBaTh U XPaHUTb

a) Aena C BbIMMCKaMn U3 NpmukKasos No 1TIMYHOMY COCTaBy

6) Aena c NpMKasamm o NPEMUPOBAHUN COTPYAHNKOB
noapasgeneHus

B) 4eNa C KONMAMM NPUKA30B NO JIMYHOMY COCTaBy

r) Tabenb yyéta pabouero BpemeHu

4, dopmat bymarun A 3 ncnonbsyetca gns
cnepyoLmx AOKYMEHTOB

a) Npu1Kasbl N0 IMYHOMY COCTaBY

6) cnpaBKM 0 3aHMMaeMOM A0NHKHOCTU

B) IMYHbIE KAPTOYKMN PabOTHUKOB

r) MHCTPYKUMA N0 AENONPON3BOACTBY B KaApOBOM cnybe

5. YHUPULMPOBAHHbIN TEKCT LUTAaTHOTO
pacnucaHus npeacTasneH B popme
a) aHKeTbl

6) cBA3HOroO TEKCTa
B) Tabamubl
r) wabnoHa

6. CornacoBaHuve NpuKasa no JIMYHOMY COCTaBy C
npod¢Ccoto3HOM opraHmnsaLmeit He06XoAMMO B CAEAYHOLLLNX
cnyyvasnx:

a) Npu yBONbHEHMM N0 COBCTBEHHOM MHMULMATUBE PAaBOTHMKA

6) NpY HaNOKEeHMM Ha PabOTHMKA ANCUUNIINHAPHOTO
B3bICKAHUA

B) Npu Npuéme Ha paboty

r) NPy HanpaBAeHUN B KOMaHAMPOBKY.




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

7. 3anucuy B TPYAO0BYHO KHUMKKY paboTHUKA
BHOCATCA Ha OCHOBaHWU
a) NpeAacTaBaeHUA PYKOBOAUTENA NOAPA3AENEHUA

6) npMKasa no AMYHOMY COCTaBy

B) IMYHOM KAPTOUYKMN pabOTHMKA

r) Tpy4AoBOro Aorosopa.

8. K AOKyMeHTaumu no y4éty paboyero BpemeHm

OTHOCATCA CAeaylolme YHUOUUMPOBaHHbIe GOPMbI:
a)NeT-12

6) NeT- 53

B)NeT- 73

r) Ne T -60

9. MopAAOK OCYLLECTBNEHUA PEKPYTUHT],

adantaunnm, mMoTuBauunn, TPeHMHra, KOHTPOJ/IMHra, poTaunn
COTPYAHUKOB OTpa*XeH B cieAylouwem AOKYMEHTE
a) meTogndyeckmne pekomeHgaunmm no ocywecTtsieHuno

PEeKPYTUHra, agantaumm, MOTUBALLMKN, TPEHWNHTA,
KOHTPOJ/INHIA, POTALMM COTPYAHNKOB

6) MHCTPYKLMA NO OpraHn3auumn KaapoBon paboTbl
B) MONI0XKEHME O KaZPOBOM Cy:Kbe NnpeanpuaTUs
r) NpaBMaa BHYTPEHHErO TPYA0BOrO PacrnopsaKa

10. K KomnneKcy pacnopaautesibHON Kaaposoi
LOKYMEHTaLUMM OTHOCATCA YHUUUMPOBAHHbIE GOPMbI
a) Ne T-2

6) No T-7

8) No T-13

r) Ne T- 11

11. B HOMeHKaTypy Aen oTaena Kaapos
BK/IOYALOT

a) ayamoBusyanbHble AOKYMEHTbI N0 NepcoHany

6) neyaTHble N34aHMA NO YNPaBAEHMIO NePCOoHaN0oM

B) 3/1eKTPOHHbIE AOKYMEHTbI MO NepcoHany




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

r) 4OKYMeHTbI NPOdCOO3HOM OpraHn3aumm.
12. OTaenom KagpoB indHble gena paboTHUKOB

a) BbIAAIOTCA NO 3aMpPOCy COTPYAHUKA AN O3HAKOM/IEHUSA B
oTaene Kagpos

6) BblgatoTCcA Ha paboyee MeCTo IMYHO NepPBOMY
PYKOBOAUTENIO O MUHOBAHMUA HaZoOOHOCTU

B) BbIZAKOTCA MO PACNOPAKEHUIO HAYaIbHUKA OTAENA KaapoB
ero pepepeHTy 40 KoHLa paboyero aHnA

r) BblAAIOTCA IMYHO PYKOBOAUTENIO CTPYKTYPHOTO
noapasgeneHus, rae TpyAAaTca paboTHUKK, Ans
03HaKOM/IEHUMSA B OTAe e KaApoB..

12, MoTpebutenem nepcoHasibHbIX AaHHbIX B
opraHusauuu asnserca
a) pabotogarenb

6) pabOTHMK
B) Nnpodcoto3
r) nnaHoBo-GMHAHCOBLIN OTAEN

13. Martepuanbl cobeceioBaHMA C KaHAMAATOM
Ha OO/KHOCTb
a) NnoMeLLaloTCs B ero IMYHoe Aeso

6) NnepeaatoTcA B COOTBETCTBYIOLLEE CTPYKTYPHOE
noapasaeneHue

B) MOMeLLLAIOTCA B CeumasibHyto Nanky U XpaHATcA B oTAeNe
Kaapos

r) XpaHAaTcA B ceide y NepBoro pykosogutens

14. NcnopyeHHble 6aaHKK TPYAOBbIX KHUMKEK
COTPYAHVKKN OTAeNa Kagpos
a) CNMCBIBAOT MO aKTy W BbIOPACIBAIOT, BbIPE3aB CEpUM U

Homepa 6/1aHKOB

6) cNUCbIBAIOT NO aKTy M CXKUratoT, Nepenncas cepmm u
Homepa 6/1aHKOB

B) CMMCbLIBAIOT NO aKTy M CAAOT B Byxranteputio.

F) CMUCBLIBAKOT NO aKTy U CXKUTaoT, CeEPUN U HOMEPa,




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

Bblpeé3aHHblE U3 6}'IaHKOB, HAK/1ENBAKOT HA aKT.

JIIK-3- 3HaHuemM

OCHOB TPY/A0BOI0 3aKOHOAATEIbCTBA, IPABHJ U HOPM OXPaHbI TPy/Aa

3HaTb

OCHOBbI TPY/A0BOrO
3aKoHoAaTenbCTBa U
npasuaa oxpaHbl TPyAa,
onpeaeneHna nNpoLeccos,
pernameHTUpPOBaHHbIX
TPYA0BbIM
3aKOHOAaTe/IbCTBOM

Teopemu4ecKkue sonpocsl, mecmeol

1. MpaBa M 0683aHHOCTM YMNOAHOMOYEHHOrO OpraHa mno
3almTe NpaB cybBbEKTOB NEPCOHA/BbHBIX AAHHbIX.

2. Mepeuncante  MNPUHLMMNbI,  NEeXawue B OCHOBe
obecneyeHns 6e30MaCHOCTM NEPCOHA/NbHbLIX AAHHbIX Ha
npeanpuaTum?

3. MpaBa u 06A3aHHOCTN Npu pPaboTe C NepcoHasibHbIMU
OAHHBIMM Ha nNpeanpuatTMM CoBCTBEHHMKA MNepCcOoHasbHbIX
OaHHbIX, Aep)KaTena u notpebuTteneit NnepcoHanbHbIX AaHHbIX.
4. Kakue KaZpoBble LOKYMEHTbI, copeprkawme
nepcoHasbHble AaHHble, MOTYT GOPMMPOBATLCA MU XPAHUTLCA
B CTPYKTYPHbIX NogpasaeneHmax opraHnsaumm? Kak foskHa
ObITb OpraHM3oBaHa paboTa ¢ HUMK?

5. OnuwwuTe TeXHO/10TUN, ncnosiblyemsble ana
obecneyeHns 6e30MacHOCTM NEPCOHANbHbIX AaHHbIX Ha
npeanpuatTumn?

6. Kak coxpaHUTb MepcoHanbHble AaHHble U obecneynTb
X KOHOUAEHUMANbHOCTb B Npouecce YY4ETHOM, OTYETHOM M
CNpaBoOYHOMN PaboTbl KaAPOBOW CAYHKObI?

7. CocTaB NepcoHasnbHbIX AaHHbIX PabOTHWMKA U NOPALOK
X AOKYMEHTMPOBAHMA B JIMYHOM KapTouke paboTHMKa (Ne
T-2)

YmeTb

obcyKaaTb cnocobbl
a¢ddeKTMBHOrO peLleHms
3aZau B TPYAOBbIX
NPaBOOTHOLLEHUAX

lMpakmuyecKue 3a0aHusa

1.
BXOAUT
a) MYHan KapToyKa paboTHMKa popma Ne T-2

B yuéTHyI0 OKYMEHTaLMIO NO Kagpam

6) MMuesoi cyér
B) Tabenb y4éTa UCNo/Ib30BaHUA paboyero BpemeHu
r) KHUra y4éTta ABUKEHUN TPYAOBbIX KHUMNKEK.

2. 3anBneHue o npuéme Ha paboty nuwerca
a) Ha yHuduumposaHHol popme No T-1

6) B cBO6OAHOM dopme
B) Ha B6/1aHKe KOHKPETHOro BUAa AOKYMEHTa

r) Ha obwem 6raHKe opraHusaumm




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouHble cpeacTsa
KoMNeTeHL, pe3ynbTaTbl 06yYeHus
nm
Bnapetb OCHOBHbIMM MeToAaMM 3adaHus Ha peweHue 3a0ay u3 npogeccuoHanbHol

pelweHuns 3aga4 B
obnactu TpyaoBoro
3aKOHO4aTeNbCTBa,
npaBua U HOPM OXpaHbl

TPyAa

o6aacmu, KomnsneKcHole 3a0aHUA

1. B KaapoBoli cny:kbe opraHn3aumm NepcoHanbHble AaHHble
cogepkat cneaytowme OKYMEHTbI:

a) MeToAMYeCcKMe yKasaHWA No 3aMN0IHEHUIO TPYA0BbIX
KHUMKEK

6) MHCTPYKLMA NO KaapoBOMY Ae/10NPON3BOACTBY

B) TPYA0BOI AOroBOpP

r) NoNoMXeHue 0 3alMTe NEPCOHANbHbIX AaHHbIX.

2. NoTpebutenem nepcoHanbHbIX AaHHbIX Ha3blBaOT
a) paboTHMKa

6) oTaen Kagpos

B) paboTtoaatens

r) NpaBoOOXpPaHUTENbHbIE OpraHbl

3. B CTPYKTYpHbIX NoApa3geneHunax opraHmsaumm Gopmmpytot
N XPaHAT

a) Aiena c NpuKasamu Nno IMYHOMY COCTaBy noapasaeneHns
6) AnUHbIe aena coTpyAHMKOB NoApasaeneHns

B) NPOTOKO/1bl aTTECTALMOHHON KOMMCCUM MO COTPYAHUKAM
noapasaeneHus

F) LWTaTHOE pacnncaHmne nogpasaeneHunAa.

4. dopmat bymaru A 5 ncnonbsyetca ana cnesyowmx
OOKYMEHTOB

a) IMYHbIE KAapTOYKM PaBOTHUKOB
6) npMKasbl N0 IMYHOMY COCTaBY
B) CNpaBKM 0 3apaboTHOM nnate

r) AOMKHOCTHbIE UHCTPYKLMMU




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

5.[l0KyMeHTbI, Nog/exKalme yTBEPKAEHWNIO

a) NpuKasbl N0 IMYHOMY COCTaBY

6) 3anBNEHMA PabOTHUKOB

B) aKTbl Nepegauun gen

r) cny»kebHble 3anncKu

6.[l0KyMeHTbI, Ha KOTOPbIX CTaBUTCA repboBas neyaTb

a) MHCTPYKUMK NO NPOBEAEHMIO aTTeCcTauMm NepcoHana

6) NpMKasbl PyKOBOAUTENS O HANPaBAEHMM B KOMAHAUPOBKY
B) TPYA0BbIE KHUMKKM

r) CBOAKM O COCTOSIHMM 1 NPOBEpPKe PaboTbl C Kagpamu

7.3awumTa NnepCcoHaNbHbIX AaHHbIX obecneunBaeTcs

a) NOAKNOYEHNEM KOMMbIOTEPHOMN CETU CYXKObI NEPCOHanNa K
obuueli ceTn opraHmsaumm

6) B3aMM0O3aMeHAEMOCTbIO COTPYAHUKOB KaapoBOM CNyKoObl

B) pacnpeaeneHnem fMYHbIX Aen COTPYAHUKOB No
noapasaeneHnam

r) paspewmnTenbHOM CUCTEMOM A0CTYNa pyKoBoauTenei u
COTPYAHWMKOB K KaApOBbIM AOKYMEHTaM

8.MpuKasbl No AMYHOMY cocTaBy 0DOPMASIOTCA C
MCMNONIb30BAHWEM C/IEAYIOWMNX YHUDULMPOBAHHBIX GOpM

a)NeT-10
6)NeT- 7
B)NeT- 3
NNeT- 6

JIIK-5 = ¢cnoco6HOCTbIO K CO0/II0IeHNI0 TPeOOBAHUIT K OPraHH3aIlHH Ka{POBOI0 /1eJI0NPOU3BOICTBA H JOKYMEHTHPOBAHHIO TPYI0BBIX

OTHOIHeHl/Iﬁ, XPaHEHHUI0 TOKYMEHTOB 0 IUHYHOMY COCTaBy

3HaTb

onpeageneHMA npoueccos
B OpraHnsauunmn

Teopemuyeckue 6onpocsl, mecmol




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

OOKYMEHTUPOBAHUA
TPYAOBbIX OTHOLIEHUH,
NepCoOHaNbHbIX AaHHbIX,
Mo XpaHeHuto
OOKYMEHTOB MO IMYHOMY
cocTaBy

1. Kakum  goskeH ObiTb  MOPAAOK  O3HAKOMJIEHUS
pyKoBOAMTENEN WM COTPYAHWKOB OpraHM3auum € JAUYHbLIMU
aenamm?

2. Kakue onepaumu BbINOJIHAET OTBETCTBEHHbIN
COTPYAHUK KagpoBOW CAYKObl NpuM NPaBOMOYHOM M3BATUMU
OOKYMEHTa U3 IMYHOro Aena paboTHMKa?

3. Kakune nepcoHanbHble AaHHbIE U KaK AOKYMEHTUPYHOTCA
npu npuéme Ha paboTynuy, PpyHKUMOHANbHbIE 06S3aHHOCTU
KOTOpbIX ByayT cBA3aHbl C BAageHWem KoHOUAEHUMANbHOM
nHpopmaumei.

4, OnuwunTe TEXHONOTMMYECKYD LIEMOYKY YBOJIbHEHUA
COTPyAHMKa KaapoBol cny»Kbbl, paboTaBliero ¢ TpyaoBbIMU
KHUXKaMU.

5. Kakue nepcoHanbHble AaHHble, 3a4em WU  KakK
OOKYMEHTUpYloTcA B aBTobuorpaduu, B CcrnpaBke —
06bEKTMBKE, peKOMEHAATENIbHOM NMUCbME M XapaKTepuUCTUKe?
6. Kak cobnogaerca KOHGUMAEHUMNAIbHOCTb
NMepcoHasbHbIX  OAHHbIX, MOJIYYEHHbIX B  pe3y/sbTaTe
OOKYMEHTUPOBAHUA 3KCMEPTHbIX AEMACTBMIA C KAaHAMAATOM Ha
OOJIKHOCTb?

7. Hasosute ropuanYecKn LeHHYyl0O  MHpopMaLmio
TPYAOBOro A0roBopa, KOTOPasA OTHOCUTCA K MepPCOHaNbHbIM
OAHHbIM.

YmeTb

co0108aTh TPeGOBAHUS
npebsiBisieMble K OpraHu3auu
Ka/[POBOTO /1eJIONPOH3BOACTBA H
AOKYMEHTHPOBAHHIO TPYAOBBIX
OTHOUIEHMIi, XPAHEHUIO
JAOKYMEHTOB MO JINYHOMY COCTABY
B YaCTH NEPCOHAIBHBIX IaHHBIX
pa6oTHHKa

MpakmuyecKue 3a0aHus
1.CobcTBEHHUKOM NepPCoHaNbHbIX AaHHbIX ABAAETCA
a) paboTtogartensb

6) paboTHUK

B) npodcotos

r) cny»k6a nepcoHana

2.MepcoHanbHble JaHHbIE COTPYAHUKOB NPeanpUAaTUA
ABNAOTCA

a) rocyapcTBeHHOM TallHOM
6) KoMmmepUecKoit TanHOM
B) aZlBOKATCKOW TalHOM

r) cny»kebHon TaliHOM

3.0 OKOHYaHWKU NpMEMa NoceTUTeNen B KagpoBoK caykbe




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

COTPYAHMK

a) BbIbpacbIBaeT UCMOPUYEHHble 61aHKKN CNPaBoOK

6) Hemcnonb3oBaHHbIe 6/1aHKM YOUpPaEeT B CBOM CTON

B) 6/1aHKM C NPOCTaB/NIEHHOW NeYyaTbio 3annpaeT B cend

r) MTMCbMEHHO OTYNTbIBAETCA HayanbHUKY OK B
NCNo/sib30BaHMM 61aHKOB, BO3BPALLAET HEMCMNOIb30BaAHHbIE U
NCNOpYEHHble BAaHKMU.

4.BblbpaTb AOKYMEHT AN BK/OYEHUSA B OCHOBAHME NpPUKasa o
PacCTOPXKeHUN TPYA0BOro Aorosopa (YyBoabHEHUM) MO
MHMUMaTUBe paboToaaTenn B CBA3M C NPeaoCcTaBAeHUEM
paboTHUKOM paboToaaTento NoANOKHbIX OKYMEHTOB Npu
3aK0YeHUN TPYAoBoro Aorosopa (NyHKT 11 yactu 1 ctaTtbu
81 TK P®)

a) o6bACHUTEIbHAA 3anucKa paboTHUKA
6) NPOTOKOA 3aceaHNA aTTeCTaLMOHHON KoMUCCUM

B) adKT O NOAB/IEHUUN Ha pa60Te paﬁoTHMKa B a/IKOroJibHOM
onbAHEHUN

r) aKT 0 NpoBepKe NOANNHHOCTU SOKYMEHTOB,
npeactaBAeHHbIX PabOTHUKOM NPK 3aKN0HEHUM TPYA0BOro
£0roBopa

Bnagetb

CIIOCOOHOCTBLIO K COOJIIOAECHH IO
TpedoBaHUii K OpraHu3auuu
Ka/IpOBOTO AeJ0NPON3BOACTBA H
AOKYMEHTHPOBAHHIO TPYAOBBIX
OTHOILIEHMI{, XPAHEHU IO
JAOKYMEHTOB I10 JUYHOMY COCTABY
B YaCTH MEPCOHAJIBHBIX TaHHBIX
pabdoTHHKa

3adaHus Ha peweHue 3a0a4 U3 NpogeccuoHanbHoli
o6aacmu, KomnsaeKcHble 3d0aHUA:

Paspgen 2
TecT «[lepcoHanbHble AaHHbIE, UX AOKYMEHTUPOBAHME»

1. PaboTozaTtenb MMeeT NPaBo 3anpalnsaTb y paboTHMKa ero
NepcoHanbHble AaHHbIe, CBA3AHHbIE C

a) peNNrmosHbIMmK ybexaeHMAMn
6) napTMIHON NPUHAANEKHOCTbIO

B) NpodCcoto3HON AEATENBHOCTbIO




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

r) UHPOPMALMOHHBIMW KOMNETEHLUAMU

2. B fOKyMEHTauMIo Mo y4ETY TpyAa M ero onaaTbl BXOAUT
dopma

a)NeT-10

6) Ne T-2

B)NeT-5

r) Ne T- 49

3. ®opma Ne T- 60 npumeHseTca

a) AnA y4éTa M pacyéTa npuunTatoLLeinca 3apaboTHow Naathl
PabOTHMKY NPV NPeKpaLLLeHNN C HUM TPYA0BOro A40rosopa

6) Ana pacyéta npuumnTatowencs paboTHMKY 3apaboTHOM
NAaTbl NPU NPELOCTABAEHUN EMY EXEroAHOTO
OMNJ/IaYNBAEMOTO UM MHOTO OTMYCKA

B) 4NA pacyéTa v BbINAaTbl 3apaboTHOM NNaTbl PabOTHUKAM
opraHusauunm

r) AN y4éTa UCcnoib3oBaHMA paboyero BpemeHu 1 pacyéTa
3apaboTHOW NnaTthl.

4. B npuKase no AIMYHOMY COCTaBY MOXKET OTCYTCTBOBaTb
a) BBOAHAA 4aCTb

6) noAnMcb NePBOro pyKOBOAMUTENSA UK €70 3aMecTUTeNs Mo
nepcoHany.

B) OTMeTKa 06 03HaKOM/IEHUM PabOTHMKA C NPUKa3oM

r) OCHOBaHWe ero U3gaHus

5. 3asBsieHne 0 pacTOP>KeHUW TPYAOBOro LOroBopa NULIETCA
a) Ha yHuduumposaHHol dopme Ne T-8

6) Ha 6/1aHKe KOHKPETHOro BUAa AOKYMEHTa

B) Ha incte dopmara A4

r) Ha obwem 6raHKe opraHusaumm




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

JIIK-6- ¢cnoco0HOCTbIO OPraHH30BaTh PaboTy ¢ JOKYMEHTAMH, COIEPKAIIMMH HH(OPMAIHIO OTPAHHYEHHOI0 A0CTYyNA

3HaTb OCHOBHble MeToAbl Teopemu4ecKue sonpocsbl, mecmeol:
nccneoBaHum,
1.KaKkyto KoHPMAeHUMaNbHYIO MHGOPMALMIO MOTYT
ncnosibsyemole B pabote Y puaeny v bopmau, Y
o COAepKaTb AOKYMEHTbI, BKNHOYEHHbIE B OCHOBaHWE M34aHMA
C UHPOpMaLmel AEP AOKRY ! A
NpWKasa o NpeKpaLLeHUN AeACTBMA TPYLOBOroO A0roBoOpa C
OrpaHUYeHHOro 40cTyna P PeKpaLL A PYA A P
pPaboTHMKOM No UHULMATUBE paboTogaTtens?
2.ABNAeTCA M NPUKA3 O HaNOXKEHUU HA PabOTHMKa
(paboTHMKOB) AMCLMNANHAPHOIO B3bICKAHUS
KOHPUAEHUMANbHBIM AOKYMEHTOM? Movemy?
3.Yem oTnyaeTca NOpALOK AOKYMEHTMPOBAHUA NPUKA30B NOo
JINYHOMY COCTaBYy OT AOKYMEHTUPOBAHWUA NPUKA30B Mo
OCHOBHOW AeATeNbHOCTU?
4.CocTtaB NepcoHasbHbIX AaHHbIX PaBOTHWKA M NOPSAAOK MX
AOKYMEHTUPOBAHMA B TPYAOBOMN KHUMKKe
YmeTb OpranmsoBath paboty c Mpakmuyeckue 3a0aHus:
AOKYMEHTaMH, COAEPKALINMHA
HH(OPMALHIO OTPAHHYEHHOT0
xocTyna B YacTH 1./laTh onpeneneHne NOHATHIO «IIEPCOHATIbHBIC TAHHBIEY.
JOKYMEHTHPOBAHUS 2.0XapaKTepH30BaTb TEMATUUYCCKUC I'PYIIIbL
TIepCOHATLHBIX NAHHBIX IIEPCOHANBHBIX JAaHHBIX.
3.ITonsTHe ymep6a, Bpeaa, KOTOPBIA MOXKET ObITh
HaHECEH YEJIOBEKY B Cllydae 0OHAPOIOBAHUS €r0
IIEPCOHAIBHBIX JaHHBIX.
4. KoHnduneHuuanbHble IEPCOHATILHBIE JaHHBIE,
KOH(UIEHITMATbHBIE IEPHOIbI XPaHEHUS TEPCOHATBHBIX
JTAHHBIX.
Bnapgetb cnocobamm u metogamu | 3a0aHusA Ha pewleHue 3a0a4 U3 NPogeccuoHanbHoli

pa 60TbI C JOKYMEHTaMH,
coJep:kalluMH HHpopmanuio
OrpaHH4YeHHOro 0CTYNAa B YACTH
NepCOHATBHBIX JAHHBIX
pabdoTHHKa

oEnacmu, KOMMeKCHble 3a0aHus

MNepeuncnnTb OWNMGKM B 3aNUCAX TPYA0BOMN
KHUXKKWU. UcnpasuTb.

CBEJIEHMA O PABOTE

[ata CeegeHunsa o Ha
npuéme Ha paboTy, | gcnosanu
No 0 nepesoje Ha
yncn | meca | rog U yero
Apyryto paboTty n
06 yBO/NIbHEHUM (C




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

o M yKasaHMeM NPUYMH | BHeceHa
M CO CCbIIKOM Ha -
CTaTblo, MYHKT
3aKoHa) (RokymeH
T, ero
AaTtau
Homep)
2 3 4
Obwecmso ¢
02paHUYeHHol
omeemcmeeHHoCcm
bto «Ada»
000 «Ada»
24 05 200 | MNMpuHama e omden | lMpukas
7 mapKemuHza u PR om
24.05.200
7
01 09 201 | MepesedeHa Ha Mpuka3s
0 0011HOCMb om
Ha4YanbHUKA
omoena pexknamsi
01.09.201
0
Ne 127-o0K
20 09 200 | O6vasums Mpukas
9 6s1a200apHOCMb 3@ | om
dobpocosecmHoe
ucnosHeHue
mpy0dosbix
ob6a3zaHHocmeli u 19.09.200
docmuxceHue 9
8bICOKUX

rnokasamesnedl 8
mpyode

Neo 134-ok




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

05 10 201 | YsoneHa no lpuKas
1 cobcmeeHHoOMY om
MenaHu, cmameos
77 Tpydosozo
Kodekca
Poccutickoli 05.10.201
®edepayuu 1
Ne74-ok
UHcnekmop
Packoea

A.H.Packoea




