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JIner akryasmzanuu padoueii nporpaMmbl

PaGouas mporpamMma repecMoTpeHa, oocyskaena u oo6pena s peammzarmu B 2020 - 2021
yueGHOM rojly Ha 3acenanuu kadeape! Ilenarorndgeckoro o6pa3oBaHus U JOKYMEHTOBE/ICHHS

ITporokon ot 03 cg 1{% Ne 1
3as. kadeapoit (é»”/ Z

C.C. BenukanoBa
/)4

(4
PaGouast mporpaMma repecMoTpeHa, o6cyxk/ena u ogobpena s peammsamuu B 2021 - 2022
yueGHOM rojy Ha 3aceaanuy kadenpsl Ilenarornueckoro o6pa3oBanus 1 JOKyMEHTOBEICHHS

[IpoTokomor __ 20 _r. Ne .
3aB. kadenpoii C.C. Benukanosa

L4 ~

PaGouast mporpaMma repecMoTpeHa, o6cyxk/iena i o1o6pena s peammsanuu B 2022 - 2023
yueGHOM rojty Ha 3acenanuu kadenapsl Ilenarornyeckoro oGpa3oBaHust H JOKYMEHTOBEICHHS

[Tporokom ot 20 r. Ne __
3aB. kadeapoii C.C. Benmkanosa

PaGouas mporpamMma repecMoTpeHa, o6cyx/ena u onobpena s peannsanuu B 2023 - 2024
yueGHOM rojy Ha 3acenanuu kadenpsl Ilenarornyeckoro oGpa3oBaHust H JOKYMEHTOBEICHHS

IIpoTokomn or __ 20 r. Ne
3as. xadeznpoii C.C. BenukanoBa

PaGouas mporpamMma nepecMoTpeHa, oocyxk/ieHa i ono6pena uis peammsaiuu B 2024 - 2025
yueGHOM rojty Ha 3acenanuu Kadenpsl Ilenarormyeckoro o6pa3oBaHus U JOKYMEHTOBEACHHS

[Tporokomor 20 r. Ne
3aB. kadenpoii C.C. Benukanosa




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

3HAKOMCTBO C METOOJIOTHEH, MOACIIIMU U OpraHU3alMeN Mpoiecca MPOSKTUPOBAHUS
yIpaBICHYECKONW JTOKyMEHTalUUW; (OPMUPOBAHUE HABHIKOB IOMCKA, OCHOBAaHUS U BbIOOpa
ONTUMAIBHBIX BAPUAHTOB PEIICHUI B Pa3MUYHBIX YIPABICHUECKUX CHUTYALUSX, CBSI3aHHBIX C
npodueM AesITebHOCTH.

2 MecTo THCHHIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuunnuna [IpoekTupoBaHue yIpaBieHYECKOW JOKYMEHTALMU OPTaHU3AllMU BXOJUT B
BapHaTUBHYIO YaCTh Y4eOHOTO IJ1aHa 00pa30BaTeIbHON IPOrpPaMMBI.

Jis  w3ydeHus  JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hOpMUPOBAHHBIE B Pe3yJIbTaTe U3yUCHUS TUCIUILINH/ MPAKTUK:

JlokyMeHTOBeIeHIE

CoBpeMeHHast opraHu3alys rocyJapcTBEHHbIX yupexaenuit Poccun

TexHonorus KoMana000pa30BaHUS U CAMOPA3BUTHS

3HaHusa (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUHN AAHHON AUCLHUILIIMHBI OyIyT
HEOOXOIUMBI JIJISl U3YYCHHSI UCIIUILTIH/TIPAKTHK:

[IpoekTHas AeATENbHOCTD

Opranu3zaiiys 1 TEXHOJIOTHS TOKYMEHTAlMOHHOTO O0ECIeUeHus YIIPpaBIeHUs

KonunenmnuansHoe 1en1onpon3BoACcTBO

[TepcoHanbHbIE JaHHBIE U UX TOKYMEHTUPOBAHUE

CrnenuanbHasi CUCTEMAa YYETHON TOKYMEHTauu

JIOKYMEHTBI ¥ JOKYMEHTOOOOPOT B OyXTaNTepCKOM y4eTe

MexayHapoaHble CTAHIAPThI YIIPABICHUS JOKYMEHTaMU

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHu st

B pesynbraTe ocBoeHMs aucuuIuinHbl (Moayins) «IIpoekTupoBaHuE yHpaBlIEeHYECKOU
JOKYMEHTAIIUHN OpraHu3aliy» 00yJaromunics JoDKeH 001a1aTh CIEAYOIIMMUA KOMIIETEHIUAMU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH

[TK-1 crmocoOHOCThIO MPUMEHATH HAYYHBIE METOABI IIPU UCCIIEIOBAaHIUH 0OBEKTOB
poeCCHOHAIBHON e TEHHOCTH

3HaTh OTIpeJIeJICHUS TTPOIIECCOB HAYYHBIX METOJIOB MPHU MUCCIIEIOBAHUN 0OHEKTOB
npodeccrnoHaNbHOMN e TENbHOCTH;

VYmeTb MNPUMCEHATh HAYYHBIC METOBI ITPHU NCCIICAOBAHUN 00BEKTOB
npodeccnoHaNbHOM e TENbHOCTH; UCIIOIB30BaTh UX Ha
MCKIUCHUIINIMHAPHOM YPOBHE; KOPPEKTHO BBIPAXKATE U apPr'yMCHTHPOBAHHO
000CHOBBIBATh HAYYHBIE METOBI IIPU UCCIIEIOBAaHIH OOBEKTOB
npo¢eCCUOHATBHON JIEATETLHOCTH;

BJ'Ia}IeTB MPAKTUICCKUMHU HaBbIKaMHU, crocobamu OLICHUBAaHU 3HAYNMOCTHU U
MPAKTUYECKON MPUTOTHOCTH HAYYHBIX METOJIOB ITPH UCCIICOBAHUH
00BEKTOB MPOECCHOHATBHON ASITETbHOCTH; TPO(ECCHOHATBHBIM S3bIKOM
B 00JIaCTH HayYHBIX METOJIOB MIPU UCCIIEOBAaHUH O0BEKTOB
npo¢eCCUOHATBHON JIEATETLHOCTH;

[TK-6 criocoOHOCThIO aHATTM3UPOBATH CUTYALIMIO HAa PhIHKE MH()OPMALIMOHHBIX MPOIYKTOB U
YCIIyT, JaBaTh SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO IOKyMEHT0000poTa
Y BEJICHUS 3JIEKTPOHHOI'O ApXUBa




3HaTh

OCHOBHBIE OIIPENIEIICHNUs, IIOHATUS U OCHOBHBIE METO/IbI UCCIICIOBaHUN,
UCIOJIb3YEMBIX B CIOCOOHOCTH aHAJIM3UPOBATh CUTYAIUIO HA PHIHKE
MH(POPMAIMOHHBIX MPOIYKTOB U YCIYT;

YMers KOPPEKTHO BBIPaXKaTh U aQpTYMEHTUPOBAHHO 00OCHOBBIBATH MOJIOKEHUS
CIOCOOHOCTH aHAJIM3UPOBATh CUTYALMIO HA PhIHKE MH(MOPMALMOHHBIX
IIPOAYKTOB U yCIIYT, 1aBaTh 3KCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAM
JIEKTPOHHOTO JOKYMEHTO000POTa U BEIEHUS JIEKTPOHHOIO apX1Ba

Bnagers croco0amMu COBEPILIEHCTBOBAHUS NMPO(EeCCHOHAIBHBIX 3HAHUN 1 YMEHUI

MyTE€M MCIOJIb30BaHUS BO3MOXKHOCTEH MH(POPMAIIMOHHOM Cpeibl IPU
aHaJN3€e CUTYalluu Ha PHIHKE HH()OPMAIIMOHHBIX IPOAYKTOB U YCIIYT, Ta4H
SKCIEPTHOMN OLICHKU COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOTO
JOKYMEHTO000POTa U BEACHUS dJIEKTPOHHOTO apXUBa.

[TK-19 cniocoOHOCTBIO UCTIOB30BAThH MIPABHJIIA TIOJTOTOBKH YITPABJICHYECKUX JIOKYMEHTOB U
BEJICHUS JI€JI0OBOM IIEPEIUCKU

3HaTh

OINPEIEIICHUS UCITOJIB30BAHUS ITPABUJI IOATOTOBKH YIIPABICHYECKUX
JOKYMEHTOB Y BEACHUA ACIIOBOM NIEPENUCKHU, HA3bIBAET UX CTPYKTYPHBIE
XapaKTEPUCTHUKU;

YmMmern

KOPPEKTHO BBIPAKATh U apTYMEHTHPOBAHHO 00OCHOBBIBATH ITOJIOKEHUS
WCII0JIb30BAaHNUS ITPaBWJI IOATOTOBKHU YIIPABICHUYECKUX JOKYMEHTOB U
BEJICHHUSI 1€JI0OBOM MEPENHUCKY;

Brnaners

OCHOBHBIMH MCTOAAMHU HCITI0JIb30BAHM IIPABUJI ITOATOTOBKHA
YIIPaBJICHUYCCKUX JOKYMCHTOB U BEACHU A HCHOBOﬁ MEPpCINCKH,

[1K-25 BnajgeHremM HaBbIKAMU MOATOTOBKH YIIPABICHUYECKUX JTOKYMEHTOB U BEJICHUS JIEJIOBOM

3HaTh orpeziesIeHus IOJArOTOBKHU YIIPABIEHYECKUX IOKYMEHTOB U BEICHUS
JIEJIOBOM NEPENMUCKH, Ha3bIBAET UX CTPYKTYPHBIE XapaKTEPUCTUKU;

YMers o0cyxaaTh crnocoObl 3(h(PEeKTUBHON MOATOTOBKH YIIPABICHUECKUX JOKY-
MEHTOB U BEJICHUS JEJI0BON NIEPENNUCKY;

Bnaners Croco06aMy COBEPLICHCTBOBAHUS HABBIKOB IIOJITOTOBKHU YIIPaBIEHYECKUX

JOKYMEHTOB U BEACHUSA JEJIOBON MEPENUCKH ITYTEM UCIIOJIb30BaHUS
BO3MOXKHOCTE MHPOPMAIIMIOHHOM Cpeibl;

[1K-26 BnaneHnemM HaBbIKaMU 00pabOTKH JOKYMEHTOB Ha BCEX dTarax JOKYMEHTO000poTa,
CHUCTEMaTHU3alliH, COCTABIICHUSI HOMEHKJIATYPbI Je

3HaTh

OCHOBHBIE ONIPEEIEHUS, IOHATUS U METOIbl UCCIIEIOBAHUH,
HCIONIb3YEMBIX TIpU 00paboTKe JOKYMEHTOB Ha BCEX dTamax
JTOKYMEHTOO00pOTa, CHCTEMAaTH3allNH, COCTABICHUS HOMEHKJIATYPHI J1ET;

YmMmern

KOPPEKTHO BBIpa)KaTh U apr'yMEHTUPOBAHHO 00OCHOBBIBATH MOJIOKEHUS
00paboTKK JOKYMEHTOB Ha BCEX 3Tanax JOKyMEHTO000poTa,
cUCTEeMaTHU3allui, COCTaBICHHUSI HOMEHKIIATYPhI JEJT;

Bnaners

MeToAaMu 00pabOTKU JOKYMEHTOB, CIIOCOOaMH OILICHUBAaHUS 3HAYUMOCTH U
MPaKTUYECKON IPUTOTHOCTH 00pabOTKH JOKYMEHTOB Ha BCEX dTamax
JOKYMEHTO000pOTa, CUCTEMaTH3aIM1, COCTABIICHUSI HOMEHKJIIATYphI JIelT;

JIIK-1 criocoGHOCTBIO pa3pabaThIBaTh MAKEThI JIOKATBHBIX HOPMATUBHBIX aKTOB M HOPMAaTUBHO-
METOAMYECKHX JOKYMEHTOB [0 MH(POPMALMOHHO-TOKYMEHTALMOHHOMY 00€CIIeYEHUI0
YIIPABJICHUS U QpXUBHOMY XPaHEHUIO JIOKYMEHTOB




3HaTh

OCHOBHBIE OIIPEICNICHUs, TOHATUS U METObI UCCIICIOBAHUM,
HCIOJIb3YEMBIX B CIIOCOOHOCTH pa3padaThIBaTh MAKETHI JIOKATbHBIX
HOPMAaTUBHBIX aKTOB U HOPMATUBHO-METOIMUECKUX JOKYMEHTOB T10
MH(OPMALIMOHHO-OKYMEHTAIMOHHOMY 00€CIIEUeHHIO YIIPABIICHUS U
apXUBHOMY XPaHEHHIO JOKYMEHTOB;

YmMmern

00cyXk1aTh criocoOb! 3 (HEeKTUBHOTO pelIeHHs], PHOOPETaTh 3HAHUS B
obnacTu criocoOOHOCTH Pa3padaThIBATh MAKEThI JIOKATbHBIX HOPMAaTHBHBIX
AKTOB U HOPMATUBHO-MCTOJUYCCKHUX JOKYMCHTOB I10 I/IH(bOpMaI_[I/IOHHO'
JTOKYMEHTALIOHHOMY O00ECIICYCHHIO YIIPABICHUS U apXHUBHOMY XPaHCHHIO
JTOKYMECHTOB,

Bnanets

croco0amMu COBEPIIEHCTBOBAHUS MPO(ECCHOHANBHBIX 3HAHUN M YMEHHUN
IIyTEM MCII0JIb30BaHMsI BO3MOKHOCTEH HH(OPMALIMOHHOM cpelibl IpU
CIOCOOHOCTH pa3pabaThIBaTh MAKEThI JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
HOPMAaTUBHO-METOJUYCCKHUX JOKYMCHTOB I10 I/IH(i)OpMaIII/IOHHO-
JOKYMEHTAIMOHHOMY 00€CIIeUeHHIO YIPaBICHUS U apXUBHOMY XPAHEHUIO
JTOKYMEHTOB;

JIIK-2 criocoOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOIATEILHONW M HOPMAaTHBHO-METOANYECKON
6a3e nH(pOpMaAILIMOHHO-T0KYMEHTAIIMOHHOT0 00ecIeYeHus YIPaBIeHUs U apXUBHOTO JeJ1a U

CMEXHBIX o0yiacTen

3HaTh

OCHOBHBIE OTIPE/ICIICHHS U TIOHSTHUS CIOCOOHOCTH OPUEHTHUPOBATHCS B
3aKOHOJIATEITLHON ¥ HOPMAaTHBHO-METOIMYECKOH 6a3e nH(pOopMarmoHHO-
JOKYMEHTAI[HOHHOTO 00ECTICYCHHUS YIIPABIICHHUS U apXHUBHOTO JIea U
CMEXHBIX 00JacTeid;

VYmMmern

KOppCKTHO BBIpa)KaTB n apFYMeHTI/IpOBaHHO O60CHOBI)IB21TI) IIOJIOKCHUS
CIIOCOOHOCTH OPHEHTHUPOBATHCA B 3aKOHOAATEILHONW U HOPMATHBHO-
MeTOANYeCKOM 0a3e MHPOPMAIIMOHHO-TOKYMEHTAITMOHHOTO 00eCTieYeHUs
yIpaBIeHHUS U apXUBHOTO JieNla U CMEKHBIX 00JacTel;

Bnanets

crocob6aMu COBEpPIIEHCTBOBAHUS MPO(ecCHOHANBHBIX 3HAHUN U YMEHUN
MyTE€M HCIOJIb30BaHUS BO3MOXKHOCTEN NH(DOPMALIMOHHON CPEJIb
CIIOCOOHOCTH OPHEHTUPOBATHCS B 3aKOHOJATENFHOM U HOPMATHBHO-
MEeTOANYECKON 0a3e MHPOPMAIIMOHHO-TOKYMEHTAITMOHHOTO 00eCTieYeHUs
yIpaBIEHUS U apXUBHOTO JeJla M CMEKHBIX 00IacTel.




4. CTpyKTypa, 00bEéM H coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0miast Tpy10€MKOCTh JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuull 144 akaa. 4acoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 4,4 akaJi. 4acoB:
— ayIuTOpHas — 4 akaJi. 4acoB;

— paeayautopHas — 0,4 akaj. 4acoB

— camocTosTeapHas padota — 135,7 aka. yacos;

®dopma aTTecTallum - 3a4ET C OLEHKOMN

AynutopHast ) =
KOHTaKTHas paborta E Z Dopma TeKyLero
Pa3nen/ Tema 2 (B axan. wacax) g E‘ Bax KOHTPOJIA Kon
> & © | camocrosiTensHOl | ycmeBaeMOCTH U
JCIUTUTAHBI =z [ ., | xommeTeHIM
Q & paboTbI IPOMEKYTOUHOMN
na6. | mpaxr. | € .8
Tek. 28 aTTeCTalluu
3aH. 3aH. | O &
1. OcHOBBl pa3paboOTKu W
MPOEKTHPOBAHUS
YIPaBIEHISCKUX PEIICHHH.
CocraBienue IIposepka TIR-1, TTK-19,
1.1 TIIpunsrue peuieHui POBEH [K-25, TIK-
1 20 | oubnmorpaduuec | MHIMBHIYaIbHBIX
Kak (DYHKIIHS yIIPaBICHHUS. . 26, JIIK-1,
KOTO CITUCKA 3agaHui JIK-2
IMouck IK-1, I1K-19,
1.2 Ponp 4YenoBeyeCKOro o
(daktopa B mporuecce| 3 0,5/11 | 20 | 7OMOMHATCIRHON Onpoc, 10KIa, TIK-25, TTK-
I HH;T)M;I emeHHFII) H ’ rH(OpMAaLIH IO poc, A A 26, AITK-1,
p p ’ 3a/1aHHOM TeMe JIIK-2
1.3 CouuanbHo- TK-1, TTK-19,
MICUXOJIOTHIECKUE OCHOBBI IMoaroToBka K
TIK-25, TIK-
[TOATOTOBKHU 0,5 20 MIPAKTHYECKOMY Onpoc, gokmaj 26, JIITK-1
YIIPaBICHUYECKUX 3aHATUIO J’IHK-Z '
pEeLIeHMIA.
Wroro no pazneny 1 1/11 60
2. Oprasmsanus — mporecca
MPOEKTUPOBAHUS M Pean3anuu
YIIPaBICHYECKUX JOKYMEHTOB.
2.1 TeopeTtnueckue TIK-1, T1K-19,
Ananuz
OCHOBBI pa3paboTKu 1 20 | undopmarmm cern|  Onpoc, xoKka TIK-25, TIK-
YIPABJIEHYECKHUX I/IpHTGHHCT pos, Aokt 26, JIIIK-1,
JTOKyMEHTOB. P JIIK-2
2.2 YcnoBus u (hakTopsIl Anamis IIposepka TK-1, [TK-19,
HHpOPMAITUH, TIK-25, TIK-
KayecTBa yIpaBJIeHUYECKUX| 3 0,511 ] 19 M WHAUBHUIYaJIbHBIX
CYMEHTOB CyLIECTBYIOLIEH B ATaHmi 26, JII1K-1,
JIOKYM ’ CeTH. 34 JITIK-2
2.3 TpeboBanus K Pazpaborka TK-1, [TK-19,
OpTaHM3alMM  TIpoliecca perJIaMeHTOB O TK-25 TIK-
pa3paboTKu 0,25/11| 20 | pabote c ympas- Omnpoc, goxnan 26 HT,IK-l
YIpaBIeHIECKON JIEHYECKUMU ,,I[HK-Z '
JIOKyMEHTAIIWH. JIOKyMEHTaMHU




24 Db PeKTUBHOCTD Co3nanue IloBepka Hrﬁ:_léé_[ If_[_ljf’
YIPaBJICHUECKUX PEIICHUN 0,25/11| 16,7 | «mmapranku» Mo | WHAWBUAYAIbHBIX 26 Z[ﬁK-l
B JIOKYMCHTAX. TeMe. 3ajaHui JUIK-2, [TK-6
HUroro no pazaeny 1 1/31 | 75,7
Hroro 3a cemecTp 2 2/41 1357 320
IK-1,I1K-
19,11IK-25,T1K-
Hroro no gucnuminne 2 2/41 | 135,7 3auer ¢ oneHkou |26, /T1K-
1,ATK-2,I1K-
6




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B xone peasmsanuu nporpaMMbl JUCUUILIMHBEL «IIpoekTHpoBaHME YIPaBICHYECKON
JOKYMEHTallUM»  UCHOJb3YIOTCA  00pa3oBaTelbHbIE  TEXHOJOTHM, HAIPAaBICHHbIE  Ha
dopmupoBaHUEe  3asBICHHBIX  KOMIIETEHIMA:  MH(QOpPMAlMOHHAS  JIGKIHs,  CEMHUHAp,
MHTEPaKTUBHbIE TEXHOJIOTHH (JIeKLus — Oeceia, JIEKLIUA-AUaor), UHGOPMallMOHHbBIE TEXHOJIOTHH
(ucrionb30BaHME MPE3EHTALMM, MEANAPECYPCOB, CIPaBOYHBIX cucTeM «I'apanT», «KoHCynbTaHT
+» u ap.)

CamocrosarenbHass padoTa CTYAEHTOB I0O/Pa3yMEBaeT BBIIOJHEHHE MPAKTUYECKUX
3aJJaHUi; BBIIIOJHEHUE TECTOBBIX 3HAHUM, HHAUBUIYAIbHYIO PA0OTY B KOMIIBIOTEPHOM KJIACCE U
oubmuoreke. OHAa HampaBieHA Ha 3aKpEIUICHWE W YIIIyOJIeHWE 3HAHWM, MOJTYYCHHBIX B XOJIE
ayJIUTOPHBIX 3aHATHH.

OmneHka 3HAaHUI MPENCTABISAET COOOW COBOKYITHOCTh Pa3NIMYHBIX IOKa3zaTesell paboTh
CTYZIEHTa B T€YEHHUE BCEro npolecca 00ydeHus. [I[poMexxyTouHblii KOHTPOJIb IO UTOTaM OCBOCHHUS
JMCIUILIMHBI BKJIFOYAET 3a4eT ¢ oLeHKoH (6 cemecTp).

6 YueOHO-MeTOIMYECKOE 0O0ecredeHue CaMOCTOSITeIbHON padoThl 00y4arouXcst
[Ipencrasneno B npunoxxenuu 1.

7 OueHoYHbIE CPeCTBA IJIf IPOBEIeHUs MPOMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHbBI (MO1YJIs1)

a) OcHoBHas tUTEpaTYypAa:

Butuk, C. B. Ynpasnendeckue perienus . ydebHoe mocodoue / C. B. Butuk, C. B.
Konskosa, 1. B. Purrep ; MI'TY. - Maruuroropck : MI'TY, 2016. - 1 snekrpon.ont. muck (CD-
ROM). - 3aru. c TUTYJ.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130
038/2369.pdf&view=true  (mara oOpamenus: 25.08.2020). - MakpooObekT. - Tekcr
3NIeKTPOHHBIN. - CBefeHus nocTynHbl Takke Ha CD-ROM.

JlokyMeHTalmoHHOe obecrieueHue ynpasienus ;| yueonuk / A. C. 'punbepr u ap. - M. :
FOHUTU-TAHA, 2011. - 1 snekrpon. ont. nuck (CD-ROM). - 3aru. ¢ Tutyin. skpana. - (YueOHast
JauTepaTrypa JUISt BBICIIL u cpen. npod. o0pa3.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/10794
40/427 .pdf&view=true (mata oopamenus: 25.08.2020). - MakpooObeKT. - TEKCT : 37€KTPOHHBII.
- CBenenus noctymnHsl Takke Ha CD-ROM.

Kysnemnora H. B. MenemkMeHT U MapKETHHT [ DJIEKTPOHHEIN pecypce] : yaueOHoe mocooue.
Y. 1. Menemxment / H. B. Ky3nenosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snekTpoH.
OIIT. TIFICK (CD-ROM). - Pexum JIOCTYyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132
941/2786.pdf&view=true . - MakpooOBEKT.

Kysznenora H. B. MeHekMeHT 1 MapKETHHT [ DJIeKTPOHHBIN pecypc] : yueOHoe mocodue.
Y. 2. Mapkerunr / H. B. Ky3uerosa ; MI'TY. - Marauroropck : MI'TY, 2017. - 1 371eKTpOH. OIT.
JTUCK (CD-ROM). - Pexum JOCTYyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132
946/2789.pdf&view=true . - MakpoOOBEKT.

0) lonoJiHMTE IbLHASA JIATEpaTypa:

Amnppeesa C. JI. Yrpasnenue nHpopMalMoHHBIME pecypcamu B Poccuiickoii deneparun
U 3a pyoexxoM [DiekTpoHHbIii pecype] : yuebnoe mocodue / C. JI. Aumpeesa, H. ®. I'anrien |
MI'TY. - Marautoropck : MI'TVY, 2017. - 1 snextpoHn. ont auck (CD-ROM). - Pexxum goc-Tyna:


https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true

https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true . - MakpooOBEKT.

JIOKyMEHTUPOBAaHUE YIPABICHYECKOW JesTeNbHOCTH: YueOHoe nocobue / A.A. Pa3no-
poxubIii. - M.: UTHOPA-M, 2007. - 304 c.: 60x90 1/16. - (Beicuiee oOpa3zoBanue). (Ieperuier)
ISBN 5-16-002829-3 - Pexxum nocrtymna: http://znanium.com/catalog/product/116780

Ky3snenosa H. B. MenemxmeHnT u MapkeTuHr. lIpaktukym [DiekTpoHHBIN pecypc] :
yueOHoe mocobue / H. B. Ky3uenosa ; MI'TVY. - Maruutoropck : MI'TVY, 2017. - 1 anekTpoH. onr.
JICK (CD-ROM). - Pexum JOCTYyIIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132
942/2787.pdf&view=true . - MakpooOBEKT.

MecTHOE caMOynpaBiI€HUE U MYHUIUIAIBHOE YIIpaBiieHHE [DJEKTpOHHBIN pecypc] :
yueb-uuk / mox pen. A. C. Ilpyaaukosa, M. C. Tpodumosa. - 2-¢ u3f., nepepad. u aoi. - M. :
IOHUTU-IAHA, 2011. - 1 snekrpoHn. ont. auck (CD-ROM). - (Yuebnas nmureparypa JUist BbICIIL.
u cpen. pod. obpas.). - Pexum JIOCTYyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/10793
27/389.pdf&view=true . - MakpooOBbEKT.

B) MeToanyeckue yKazaHus:

Tema 1.1. Ilpunsarue peniennii Kak GyHKIUS yIpaBIeHUS.

Bo3nukHOBeHHE HayKkH 00 yIpaBIeHYECKUX PEIIEHUSIX U €€ CBSI3b C IPYITMMHU HayKaMH 00
yrnpaBineHun. Curyanusi BeiOOpa Kak (yHJZaMEHTalbHas XapaKTEPUCTHKA YEIOBEYECKOTO
CYIIECTBOBaHMUS.

Tewma 1.2. Pois genoBeueckoro (hakTopa B mporecce MPUHSATHS PEIICHUN.

Tunonoruss cyObEKTOB, NPUHUMAIOIIMX pemieHus. MHAuBUAyanbHO-TMYHOCTHBIE U
npodeccuoHanbHble KayecTBa U XapaKTEPUCTUKU CYObEKTOB, MpUHUMAaroUNX petenus. [lonsrue
«aBTOPUTET PYKOBOJIUTEIIS», €rO BUJIBI.

Tema 1.3. CouuasbHO-TICUXOJIOTUYECKAE OCHOBBI MOJTOTOBKH  YIIPABICHYECKHX
peLIeHU.

Conuonoruyecke M ICHUXOJOTHYECKHE METOAbl YIpaBICHUS TMpU peau3aluu
YIPaBIECHUYECKUX PEHIEHUH. DTHUECKHE OCHOBBI pa3paO0TKH YIIPaBIEHYECKUX PEILICHUH.

2. Paznen. OpraHuzanusi mpolecca MPOEKTUPOBAHUS U PEAM3ALUU YIPABICHYECKUX
JIOKYMEHTOB.

Tema 2.1.TeopeTrueckue OCHOBBI pa3pabOTKU YIPaBICHYECKHX TOKYMEHTOB.

[lonstue «pemenue». Ilpupoma u cymHoOcTh pemeHui. Tumonorus U QyHKIMH
ynpaBieH4Yeckux pemienuil. Kiaccudukanus yrnpaBleHUeCKUX pelleHui. YTpaBieHYecKHe
JIOKYMEHTBHI Kak crioco0 (puKcaluy ynpaBleHYeCKUX peleHui.

Tema 2.2.YcnoBus 1 pakTOpbl KayecTBa YIPABICHYECKHX TJOKYMEHTOB.

TpeboBanust k ynpaBiaeHUeCKHM JokyMeHTaM. O0ecnieueHre KadecTBa yIpaBlIeHYECKUX
JIOKyMEHTOB. KOHTpOJIb KauecTBa ynpaBiIeHUYECKUX TOKYMEHTOB.

Tema 2.3. TpeOoBaHwWsi K OpraHM3aluu TMporecca pa3pabdOTKH YIPaBICHYECKHX
JIOKYMEHTOB.

DeMeHTbI TEXHOJIOTHH pa3paboTKu yIpaBICHUYECKUX JOKYMEHTOB.
[TocnenoBarenbHOCTh pa3pabOTKU U MPUHATHS YIPABICHUECKUX JOKYMEHTOB. JTarbl Mpolecca
pa3paboTKu U peann3aliy ypaBiIeHUeCKUX TOKYMEHTOB.

Tema 2.4. 3¢ hekTUBHOCTD YIpaBICHYECKHX PEIICHUH B JOKYMEHTaX.

dakToppl  KadecTBa  ympaBieHuYeckux  pemeHuid.  Onenka  3ddexTuBHOCTH
ynpaBieHueckux pemeHuid. Cucrema oueHkd 3()(EeKTHBHOCTH NEATETBHOCTH PYKOBOISIIUX
pabOTHUKOB. AHAIM3 YIPaBIEHYECKOM [MOKYMEHTAllMM [0 Ppean3aluu YIpPaBICHUECKUX
peLICHU.

r) [IporpammHoe obecneuenue u UHTepHer-pecypcebi:
http://archives.ru deaepanbaoe apxuBHOe areHTcTBO PO (PocapxuB)


https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
http://znanium.com/catalog/product/116780
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true

IIporpammHoe o0ecnneuenne

HaumenoBanue .
0o Ne norosopa CpoK IeHCTBHS JTUIICH3UH

MS Windows 7
Professional(ms [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (mus |1-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)
MS Office 2007 |y, 135 41 17.09.2007 Gecepoutio
Professional
7Zip CBOOOJTHO pacCIpPOCTPAHIEMOE 0CCCPOUHO
Adobe Reader CBOOOJIHO pacIpOCTPaHIEMOE 0eccpouHo
FAR Manager CBOOOIHO pacIpOCTPaHIEMOE OECCPOYHO

IIpodeccuonanbublie 6a3bl JAHHBIX U HH

OPMAalUOHHBIC CIIPABOYHBLIC CHCTEMbI

HazBanue xkypca

CchlIKa

BHGKTpOHHa}I 621321 MNEPpUOANICCKUX I/IS,Z[aHI/Iﬁ
East View Information Services, OO0 «MIBUC»

https://dlib.eastview.com/

HanmonannHas HH(POPMaIMOHHO-
aHaIMTHYeCKas cucremMa — Poccuiickuii MHIEKC
HayuHoro rutuposanus (PUHI)

URL: https://elibrary.ru/project risc.asp

ITouckoBas cuctema Akanemust Google (Google
Scholar)

URL: https://scholar.google.ru/

Wudpopmannonnass cucrema - EnuHoe OKHO
JIOCTYTa K MHPOPMALIMOHHBIM pecypcaM

URL: http://window.edu.ru/

Poccuiickas  T'ocynapcTtBeHHass — OuOIHOTEKa.
Karasorn

https://www.rsl.ru/ru/4readers/cataloques/

DOnekTpoHHbIe pecypcbl oubmanoreku MI'TY um.
I'.1. Hocoa

http://magtu.ru:8085/marcweb2/Default.asp

®denepanbHblii  00pa30BaTENbHBIA  MOPTAI
OxoHoMmuKa. Conponorus. MeHepKMEHT

~ |http://ecsocman.hse.ru/

VYHuBepcuterckas HH(pOpMAMOHHAs cHCTEMa
POCCHUA

https://uisrussia.msu.ru

MeskayHapoaHas HayKOMETpUYECKast
pedepaTHBHAsS W TOJHOTEKCTOBas 0a3a JaHHBIX
nHayanbeIx n3aaanii «Web of sciencey

http://webofscience.com

M

€XIyHapoIHas pedepatuBHas H|1ttp://scopus.com
MOJIHOTEKCTOBAsl _ ClipaBoYHasi 0a3a  JIaHHBIX

MemnyHapoagaﬂ 6a3za MOITHOTEKCTOBBIX |- //1ink springer.com/
JKypHaAJIOB Springer Journals

Mexaynapoanas KOJUTEKITHS HAyYHBIX

MIPOTOKOJIOB II0 Pa3JIMYHBIM OTPACIIIM 3HAHHI

http://www.springerprotocols.com/

MexayHapoaHas 6a3a CIpaBOYHBIX H3JAHHH 11O
BCEM OTpacysiM 3HaHMi SpringerReference

http://www.springer.com/references

MesxayHapoaHas pedepaTuBHas u
MOJHOTEKCTOBAss ~CIpaBOYHas 0Oa3a JaHHBIX
HayYHBIX M3AaHui «Springer Naturey

https://www.nature.com/siteindex

ApXUB HaydHbIX XKypHaIoB «HammoHanbHbIN
AIIEKTPOHHO-UH(GOPMAITUOHHBIN  KOHIIOPLIAYM)

https://archive.neicon.ru/xmlui/

(HIT HOMKOH)



https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
http://ecsocman.hse.ru/
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springerprotocols.com/
http://www.springer.com/references
https://www.nature.com/siteindex
https://archive.neicon.ru/xmlui/

Nudopmannonnas cucTema -
HopmatuBHble  NPABOBBIE  AKTBL|b4c- /ifstec. ru/normotvorcheskaya/tekhnicheskaya-
OpraHU3alMOHHO-PACHOPATUTENBHBIE |- o oo oot
,I[OKYMGHTBI, HOpMaTI/IBHBIG n
MECTOANYCCKUC JTOKYMCHTBI 41
Muadbopmanmonunas cucremMa - baHk
(opman https://bdu.fstec.ru/
JIAHHBIX yrpo3 0C3011aCHOCTH

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecTeueHne TUCIUTILIHHBI (MOILYJIs1)

MatepuaabHO-TEXHHUECKOE 00eCrieYeHNe TUCIUTUTHHBI BKITFOYACT:

VYdeOHble ayJUTOPUHN VIS MPOBEJACHUS TUCTAHIIMOHHBIX 3aHSATHH JICKIIMOHHOTO THIIA :
Cron KOMIBIOTEPHBIN, CTOJI MUCbMEHHBIH, CTYN O(UCHBIH, TOKyMeHT-Kamepa Epson, ucrounuk
oecnepedoiinoro nutanus POWERCOMIMD-1500AP |, kamepa BBICOKOTO paspeuieHus,
KOMITBIOTEp MepCOHANBHBIN (THIO), poekTop ViewSonicPIJD7526W, crimkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cuctema akycTudeckas HacTOJbHAS,
cTepeorapHuTypa (MUKpO(OH ¢ IIyMoIoiaBieHneM), skpan Hacternsiii Digis Optimal-C MW
DSOC-11032*2

Y4eOHbIC ayAUTOpPUH JUISI TPOBEACHUS MPAKTUYCCKUX 3aHITHW, TPYIIOBBIX U
WH/IMBUYAJIbHBIX KOHCYJbTAIUN, TEKYIIEro KOHTPOJIS U MPOMEXKYTOYHOH arrectaiuu: Ctou
KOMIIBIOTEPHBIN, CTOJ TMUCHMEHHBIA, CTya O(UCHBIHA, IOKyMEHT-kKamepa EpPSOn, wucrouHuk
oecnepedoiinoro nutanus POWERCOMIMD-1500AP |, kamepa BBICOKOTO paspenieHus,
KOMITBIOTEp MepCOHANbHBIN (THIO), poekTop ViewSonicPIJD7526W, crimkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cuctema akycTudeckas HacTOJbHAS,
cTepeorapHuTypa (MUKpO(OH ¢ IIyMoIoiaBieHueM), skpan Hacternbiii Digis Optimal-C MW
DSOC-11032*2

[Tomemenust ansi  caMoOCTOSITENbHOW — paboTel  oOywarommxcsi:  IlepcoHanbHBIC
kommbioTepsl ¢ makerom MS Office, Beixogom B MHTepHET W € JOCTYyIIOM B 3JEKTPOHHYFO
nH()OPMaAIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCUTETA

[Tomemenne ist XpaHeHUsT U NPOPUIAKTHUECKOTO OOCTY)KHMBaHUS y4eOHOTO
obopynoBanus: CTelaxu s XpaHEeHUs yueOHO-HArJISHBIX TOCOOUH 1 y4eOHO-METOINYECKON
JIOKYMEHTAIUH.


https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashchita-informatsii
https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashchita-informatsii
https://bdu.fstec.ru/

INPUJIOKEHUE 1
Y4eOHO-MeTOAMYECKOE O0ecTIeYeHre CAMOCTOSITEIbHOM PadoThl 00y4ar0IUXCs

Ilpumepnvie eonpocwl K 3auemy ¢ OUeHKOU:

[lepeuncnure OCHOBHBIE XapaKTEPUCTUKU IIPOLECCOB YIIPABICHUS.

Onpenenure ynpaBieHUYECKOE PELIEHUE KaK IIPOLECC U SBJICHUE.

OxapakTepu3yiTe CyUIHOCTh YIIPABJICHUECKUX PEIICHUMN.

PackpoiiTe QpyHKIIMH yIpaBIeHYECKUX PEIICHU.

[lepeuncnure OCHOBHBIE TpeOOBaHHUS K YIPABJICHYECKUM pEHICHUSIM M YCIOBUS HX

peanu3anuy.

[lepeuuncnure 3Tansl nporecca MPUHITHS PEIICHUN.

7. OxapakTepu3ydTe BIHMSHHE YEIOBEUECKOTO (haKTopa HA TMOATOTOBKY YIPABICHYECKUX
pelIeHU.

8. Ilepeuncinre 0cOOEHHOCTH pa3IMYHBIX CTHIICH YIpaBICHUS.

9. Teoperuueckre OCHOBBI Pa3pabOTKH YIPABIECHYECKUX JOKYMEHTOB.

10. OcHoOBHBIC TPeOOBAHUS K YIIPABICHUYECKAM JOKYMEHTAM.

11. Chopmynupyiite pakTophl KauecTBa yIPaBICHUYECKUX JOKYMEHTOB.

12. Ilepeuncnure ycnoBust 3PGHEKTUBHOCTH YIIPABICHYSCKUX TOKYMEHTOB.

13. [lepeuuncnure chepsl npuMeHeHUST THPOPMAITUOHHO - KOMMYHUKAIIMOHHBIX TEXHOJIOTUN TSI
MPOSKTUPOBAHUS YIIPABICHYCCKUX JOKYMEHTOB.

agsrwONE

1S

Tecr a1l caMoONIpoOBepPKH

1. Ymo maxoe ynpasnenueckoe peuwieHue?

A) IUMPEKTHBHBIA BHIOOp LEICHAPABICHHOTO BO3JCHCTBHS Ha OOBEKT YIPABICHUS, KOTOPBIHA
Oa3upyeTcs Ha aHAIM3E CUTYAI[UU U COAECPIKHUT MPOrpaMMy TOCTHXKEHUS 1IN ;

b) ouieHka pe3ynbTaToB 1€ATEIbHOCTH IPEIIPUSITHS;

B) nporuiecc Bo3aeiicTBUS Ha MOAYNHEHHBIX;

I') npunsiTe 3apaHee CIIJIaHUPOBAHHOW CTPATErHH;

2. [lpuznaxom xopouie2o ynpasieHuecKko20 peueHus A6Jsaencs:

A) MUHMMYM OOpalleHUus MOJYMHEHHOTO K CBOEMY PYKOBOJUTEIIO 3a pa3bsCHEHUEM U
MIOMOUIBIO;

b) nonHas 3aBUCUMOCTD MTOAYNHEHHBIX OT PYKOBOJIUTEINS B IPUHATHH PEIICHU;

B) nocTosiHHBIN KOHTPOJIb PYKOBOAUTENS 33 JEMCTBUSMHU MOJUYUHEHHBIX M IpeceueHue Jr0oi
WHUIIUATUBBHI.

3. Kmo ssnsaromes cyovexmamu npuHamus peulerus: 8 0esimeibHOCmMU OpeaHu3ayuti?

A) cyxarniue;

b) mocraBmukwy;

B) KoHKYpeHTHI;

I') noxynarenu.

4. B Kaxkux cnyuasx npuHuUMaromcsl ynpasienieckue peulenus?

A) BO3HHKHOBEHHME HOBBIX YCJOBHIA, CHUTYyaIlHii, HApPYIIAOIMINUX HOPMaJIbHBIA (ONTHMAIbHBIH)
pexUM (QYHKIMOHUPOBAHUS (PUPMBI C LIEIbIO BO3BpaTa €€ Ha ONTHUMAJIbHBIN YPOBEHb;

b) HeoO0XoaMMOCTh COXpaHEHUS HEM3MEHHBIMH CO3JAaHHBIX YCIOBUH, €CIH  PEXHUM
(GYHKIIMOHUPOBAHUSI (PUPMBI CUMTAETCS ONITUMAJIbLHBIM;

B) Heob6xoaumMocTh nepeBoaa (GpupMbl Ha HOBBIM pekUM (DYHKIIMOHHPOBAHUS, 00YCIOBICHHBIN
HOBBIMU LEJISIMU;

I') BO Bcex BBIILIEHA3BAHHBIX;

J1) B Ipyrux ciydasx.

5. Kaxoii xapaxmep Hocum npoyecc npuHAmus ynpaeieniecko2o peuleHus?

A) TIOCTOSIHHBII;

b) nuknuueckuii;

B) MOHOTOHHBIH;

I') mocnenoBarenbHbII;

J1) BOJTHOBOIA.



6. Kaxoswl smanwl npoyecca npunamus peulenus?

A) TIposIBIICHHE POOJIEMBI;

b) BrsiBNIEHHE (DaKTOPOB U YCIOBUH;

B) pa3pabotka pemienus;

') ouieHKa ¥ MPUHATHE PELLICHHUS;

J1) Bce BblllIeHA3BaHHbIE.

7. Kak nasviearomes nuya, npunumaiowjue peulenus?

A) cyOBeKTHI;

B) o0bekThr,

B) skoHOMUCTHI;

I') cnenuanucter;

/1) Bce BblllIeHA3BaHHbIEC.

8. Umo ne 6xooum 6 sman "nocmanosku 3a0ayu npunsmus pewerusn"?
A) olleHKa I'paHull pacCMaTpUBaeMO POOIEMBI;

b) onenka pa3MyHBIX BapHAHTOB PEIICHUIA;

B) ouienka ypoBHs pacnipocTpaHeHus TPOoOJIEeMHON CUTYaIUH;

I') ouenka macmTaboB MPOOJIEMHON CUTYaLINN;

J1) orieHKa ypOBHSI pacpOCTpaHEHUsI IPOOIIEMBI.

9. Ymo exmouaemcs 6 sman payuoOHAIbHO YHPAGIEHUECKO20 peuleHus
anbmepHamuey?

A) popmynupoBaHue HabOpa aJbTEPHATUBHBIX PELICHUI POOIEMBL;
b) onpenenenue uinu AMarHo3, MOJHbIN U MIPaBUIIbHBII;

B) popmynupoBka orpaHnueHHIA U KPUTEPUEB TPUHATHS PELICHHUS;
') olieHKa BO3MOXHBIX aJlbTEPHATHUB;

J1) Bce BbIllIEHAa3BaHHOE.

10. Kakum smanom MOA’CHO cuumamo peaiuzayuio peuieHus?

A) HauanbHBIN;

b) Bropoii;

B) mpomexyTouHblii;

I') moAroTOBUTEILHBINH;

J1) 3aBepraronuii.

11. B kaxux obcmosamenbcmeax mMo2ym npuHUMamscs peulenus?
A) B yCJIIOBHSIX HEOTIPEAETIEHHOCTH;

b) B ycnoBusix pucka;

B) B ycnoBusix onpeneneHHocTy;

I') Bce BbIlICHa3BaHHEIE,

J1) HY OIMH U3 BBINIICHA3BAHHBIX.

«onpeoenenue

12. B kaxux Hanpagnenusx npuxooumcs NPUHUMAmMs peulenusi pyKkogooumento upmol?

A) ¢puHaHCOBas NEATEIBHOCTD;

B) Oyxrantepckas 1esTeIbHOCTS;

B) ocHOBHas MpOU3BOICTBEHHAS 1A TEILHOCTB;

') cOBIT 1 peanu3anust MPOTyKINH;

/1) Bce BblllIeHAa3BaHHbIE.

13. Kakue memoowl He ucnonb3yem meopus NPUHAmMus peueHus?

A) Tmcuxonoruu;

b) maTematuku;

B) dunocoduu;

I') uaopmatuxuy;

J1) yckopeHwus.

14. Hazoeume smanwvl npoyecca npuHsamus peuleHus?

A) BBIYJICHEHHE MTPOOJIEMBI;

b) cocraBnenus nepedyHsi BO3SMOKHBIX aIbTEPHATHUB ISl PEIICHUS dTOU MPOOJIEMBI;
B) B160Op HanboIee MOAXOAIICH U3 ATUX aTbTEPHATUB, HAYAJIO €€ peaTu3allvi;



') cOop mHpOpMaLU O MpoLEecce ee pealn3aluy Uil BBISICHEHUS TOTO, OOJIErYaeT JIU JaHHas
albTepHATHBA PEIICHUS HAMEUEHHON MPOOIEMBI.

J1) Bce BbIllIEHA3BaHHBIE.

15. Kaxoui u3z uudicenepeuuciennvix axkmopos Haubonee yacmo npusooum K G03HUKHOBEHUIO
HeonpeoeleHHOCmuU NPpU paspabomie YNpasieH4ecKux peulenuti 6 opeanuzayuu?

A) OTCYTCTBHE MMOJTHOM M JOCTOBEPHON MH(MOpMAITUH;

B) nioxoe HacTpoeHue pyKOBOIUTENS MPH pa3padOTKe yIPaBICHYECKUX PEIICHHIA;

B) orcyTcTBHE pykOBOAUTENS HA pabOYeM MeECTe;

I') monomka KoMIibrOTEpA.

16. Kaxyto pons 6 npoyecce paspabomku ynpaeneHyecKux peueHutl uepaem OpeaHu3ayUuoHHAs
cmpykmypa?

A) oTpaxaeT QyHKIMOHAIBHOE COJIEPKAHKUE PEIICHHUIA;

B) onpenenser nocnen0BaTeNbHOCTD YIIPABICHUYECKUX BO3/ICHCTBUN;

B) 3akpenuisieT npaBo ¥ MOJTHOMOYHUS IPUHATHUS YIIPABICHYECKUX PELICHUII;

') onpenensieT cBSI3M MEXy OTIEIbHBIMU aCIIEKTaMH PEIICHUH;

J1) onpenenser mocnea0BaTeIbHOCTh UX PEAlIU3alIUU.

17. Kaxyro pomv  yenmpamuzayuss u  OeyeHmpanuzayusi QyHKYull usparom 6 mnpoyecce NpUHAImus
VAPAGTIEHYECKUX peueHUli?

A) neneHTpanuzanus TpeOyeT AeIerupoBaHus MOJTHOMOYHI;

b) uentpanuzanus obecrieyuBaeT €AMHCTBO YIPABICHUECKOTO PEIICHMS, a JCLEeHTPaTU3alus
TpeOyeT coriacoBaHus QYHKIUI U pEIICHUH;

B) neuentpanuzanus  GYHKIMA MOXET CONPOBOXKIATHCS —JICHEHTpanu3alueil MpUHATUS
peLIEHHI;

') nenTpanu3zanus GyHKIHMN 0OecrieynBaeT LEHTPATU3AIUIO IPUHATHS PEIICHHUI;

J1) uenTpanuzanus GyHKIUN HE 00€CIIeYMBAET LIEHTPATIU3ALUIO IPUHITHUS PELLICHUI.

IIpakTnueckoe 3ananme. Teopernueckne OCHOBbI Pa3paboTKH W TNPUHATHA
YIPaBJIeHYECKHUX PeLIeHUI.

Ileny: W3yunTh HOpPMATHBHBIE TpPEOOBaHUS K OpraHM3alMM Ipolecca pa3paboTKu U
OPUHATHS YIIPaBIEHYECKUX pEIIeHUH B ydpexjaeHuu/opraHuzanuu. CBsi3b MEXAY CHCTEMOH
JIEJIONPOU3BO/ICTBA, ONPEJCICHHON B OpPraHM3allMd U MOPSIKOM MPUHATUS YHPaBICHUYECKHX
pELIEHU.

Paccmotpute MIepPEYNCIICHHbIE HOPMAaTUBHO — METOJINYECKUE JIOKYMEHTHI,
IIPOAHAIIM3UPYITE NPHUBENECHHBIE HOPMAaTUBHO — METOJUYECKHE JOKYMEHTHI C TOYKH 3pPEHUS
OpraHM3aIiy Mpoliecca pa3padoTKH YIPaBIEHYECKUX PEIICHUN U BBIOJIHUTE 3aJaHUs:

1. Beimummre TEepMHHBI W ONpEAETCHUS, ONMCHIBAIOIIME  MPOLECC  MPUHATHS

YIPABICHUYECKUX PENICHUN OpraHu3aiuu. [laTe CpaBHUTEIbHBINA aHAINA3 TOHSATHM.

2. Tlpoananuzupyiite cBs3b MeXay (OPMON OpraHU3aIUK JIEIONPOU3BOJCTBA U CUCTEMOM

NPUHSTHS YIPABICHUYECKUX PEIIEHUI B OpraHnu3alun/ yapexIeHUH.

IIpakTnueckoe 3aganue. Opranusanus npouecca NPOEKTHPOBAHMUS W peanu3aluu
YIPaBJIeHYECKHUX PeLIeHUi.

Leny: U3yyuTh MOPANOK JOKYMEHTHPOBAHUS YIPABICHUYECKUX PEIIEHUH, MOPAIOK HX
COIIACOBAHUS U MOJNMCAHMS HA PA3JIMYHBIX YIIPABJIEHYECKUX YPOBHSX.

Paccmotpute MIePEYUCIICHHbIE HOPMAaTUBHO — METOJUYECKHE JIOKYMEHTHI,
[IPOAHAIM3UPYITE NPUBENECHHBIE HOPMAaTUBHO — METOJUYECKHE JOKYMEHTHI C TOYKH 3pPEHUs
OpraHM3aly Tpollecca MCIOIb30BaHMS, XPAHEHUS W YHUUTOKEHHUS IedyaTed M IITamIoB B
yupexaeHuu, TpeOoBaHuid K (opMam ydera nieyaTeid W IITaMIOB, IPUMEHSEMBIX B
OpraHu3alUsaX U BBIIOJIHUTE 33JaHUSA:

1. TlonGepure mnpuMepbl AOKYMEHTOB (IIPHUKa3bl, aKThl, JKypHAJIbl y4YeTa W JpYyTrue),

COIPOBOXKIAFOIIUX nporecc HPUHATHUS yIPaBJIEHYECKUX peleHui

yupexaeHus1/oprannzanui. (3 10KyMeHTa).



2. PazpabotaTh MOPSIOK COTJIAaCOBAaHUS M MOANMCAHUSA JOKYMEHTOB, pa3pab0OTaHHBIX IPH

MPUHITUN YIIPABICHUECKUX PELICHH.

3. Paszpabotarh miaH 1e10Boi O6ecebl 0 BHIOPAHHOU CTY/IEHTOM TeME:

CobecenoBanue npu nmpueMe Ha padoTy.

Bb1 1onro He 001IaIrch ¢ 1eI0BBIM NapTHEPOM — HAITOMHHUTE O cele.

BbI - pykoBoauTENH, Balll TOAYMHEHHBIN TOCTOSTHHO OMa3/bIBaeT Ha paboTy.

Bbl — moTuMHEHHBIN, KOTOPBIH TTOCTOSTHHO OIa3/IbIBAET HA PaboTy.

Curyauusi KOH(QIUKTa HUHTEPECOB MPHU BbIOOPE YIPABICHUECKOTO PELICHUs (PAaCCMOTPHUTE

C Pa3JIMYHBIX TOYEK 3PECHHUS).

[IpaBuna nenonpousBojACTBAa B (elepaiabHbIX OpraHax TOCYJapCTBEHHOH BiacTu (yTB.
[Tocranosienuem [IpaButenscrBa PO ot 15 utons 2009roga Ne 477)
MeTtoauueckie peKOMEHIAlWu IO pa3padoTKe WHCTPYKUMU IO JENONpPOU3BOJACTBY B
denepanbHBIX OpraHax rocymapcTBeHHou Biactu (yrB. Ilpukaszom PocapxmBa ot 23 nexaOps
2009 roma Ne 76).
«['ocypapcTBeHHass cHCTEMa JOKYMEHTAllMOHHOrO oOecnedeHusi ynpasiieHus. OCHOBHbIE
nonoxkenusa. OOmme TpeboBaHMs K JOKYMEHTaM U CIOyX0aM JOKYMEHTAI[MOHHOTO
obecneuenus» (yreepxkacHa npukasom I'maBapxusa CCCP ot 25 mas 1988 roma Ne 33).
['OCT P 51141-98 «/lenonpou3BOACTBO U apXUBHOE J1e10. TepMUHBI U ompeneneHus»(yTB.
[TocranoBnenuem I'occranmapra P® ot 27 despamnst 1998 r. N 28) (oTmeHeH)

I'OCT P UCO 15489-1-2007 «Cuctema cTaHaapToOB 10 HHPOPMAIIIH, OUOINOTEUHOMY U

W3/IaTeNbCKOMY Jelly. YmpaBieHue nfokyMentamu. OOmme TtpedoBanus» (yrB. I[lpuxazom
PocrexperynupoBanus ot 12.03.2007 N 28-ct).
I'OCT P 54471-2011/1SO/TR 15801:2009 «CuCTeMBI 3JIEKTPOHHOrO JOKYMEHTOOOOPOTA.
VYnopasnenue nokymeHntauued.  Mudopmarnus, coxpaHsemas B DJIEKTPOHHOM  BUJE.
Pexomenpanun mo oOecredeHuio JOCTOBEPHOCTH U HajexkHocTw» (yrB. Ilpukasom
@denepallbHOTO areHTCTBa M0 TEXHUYECKOMY peryiaupoBaHuio u Merposnoruu ot 18.10.2011
Ne 466-cT).

Hanuonanehueii crangapr P® T'OCT P 7.0.8-2013 "Cucrema crtaHgapToB MO

uHpopmaruu, OMOIMOTEYHOMY M W3JaTelbCKOMY Jieny. Jemonponu3BOACTBO U apXHBHOE JEIO.
Tepmuns! u onpeaenenus” (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-cT).
"TOCT P 7.0.97-2016. Hamumonanensii ctangapt Poccuiickoit ®Pepepanun. Cucrema
CTaHAapToB 1o uHGOpManuu, OHOIMOTEYHOMY M H3JaTeNbCcKoMy neny. OpraHu3alnuoHHO-
pacnopsauTensHas JoKyMeHTauus. TpeboBanus k odpopmiieHuto qokymeHToB" (yTB. Ilpukasom
Poccrangapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018)



HPUJIOKEHUE 2

OueHovHbIe CpeACTBA J1JIsl MPOBEIEHUs MPOMEKYTOUHOM aTTecTAlMU

a) [lnanupyembie pe3yabTaThl 00y4eHHUs] H OLIEHOYHbIE CPeJACTBA /1JIsl IPOBEAeHHUSs

HpOMe)RyTOqHOﬁ aTrecranum:

CrpyKTypHBIT
PYKTYD [Inanupyembie
3JEMEHT
pe3yIbTaThl 00yICHUS
KOMITIETEHIINH

OneHouyHble CpeaCcTBa

ITK-1 cmocoOHOCTBIO IIPUMCHATH HAYUYHBIC METOAbI ITPU UCCIICIOBAHUU 00BEKTOB

po(heCCHOHATLHOM e TEIIbHOCTH

3HaTh OIIPECACIICHUA

METOJIOB
HCCIIEIOBAHU U
00BEKTOB
npodeccnoHaTBbHOM
JIEATENHHOCTH;

IIponeccoB Hay4YHBIX

npu

TECT pas camonpoBepku
1. Pe3ynomam muicaiumenbHou OesimenbHOCmu
yenoseKka, NPUBOOSUULL K KAKUM-TUOO 8b18600AM U
HeobX00UMbBIM OetiCmMBUAM HA3bIBAIOM.:
A) obbexkTom YP;
b) cucremubIM aHanu3om;
B) cyonexTom YP;
I') peuenuem.
2 DppexmusnHocms ucnonv3osanus pecypcos
BKIIIOYAEMCSL 6 ... ACNEKM YNPABLEeHYECKUX PeuleHUl.
A) PKOHOMUYECKHIA;
b) npaBoBoii;
B) nmenaroruyeckuii;
I') counanbHBIN.
3. Yuem unnosayuonuoii comosnocmu nepconana
BKIIIOYAEMCSL 6 ... ACNEKM YNPABLEeHYEeCKUX peuleHUl.
A) DKOHOMUYECKU;
b) opranusanoHHslii;
B) menaroruyeckuii;
I') ncuxonoruyeckui.
4. B 3a6ucumocmu om memooos nepepadomxu
UHopMayuu 8blOENAI0 PeUeHUs:
A) BBICIIETO, CPEHETO, HUBIIIETO 3BEHA;
b) anroputmMudeckuii ¥ 3BpUCTUYECKUE;
B) uHTYUTUBHBIC U pallMOHATBHBIE;
I') oOmiue 1 yacTHele.
5. B 3asucumocmu om ypoeHs pyKo8oocmaea 8blOesiio
peuenus:
A) BBICIIIETO, CPEAHETO, HUBIIIETO 3BEHA;
b) anroputmMudeckuii ¥ 3BpUCTUYECKUE;
B) uHTYUTUBHBIC U pallMOHATBHBIE;
I') oOuiue 1 yacTHele.
6. B 3asucumocmu om macumaba 6o30elicmeus
8b10€IAIOM PEeUleHUsL:
A) BBICIIIETO, CPEHETO, HUBIIIETO 3BEHA;
b) anroputmMudeckuii U SBPUCTUUYECKHUC;
B) MHTYUTUBHBIC U pallMOHATBHBIE;
I') o6mume u yacTHBIE.
7. K nuunHocmHuulym Xapakmepucmukam He OmHoCAm:
A) xapakrep;
b) npodeccrnonanbHbie HaBBIKH;
B) dunancoBas o0ecrieueHHOCTS;




CTpyKTypHBII
JJIEMEHT
KOMIIETEHIINH

[Inanupyembie
pe3yNbTaThl 00yICHUS

OneHouyHble CpeacTBa

') ypoBeHb 3MOIIMOHATILHOCTH.

8. Dopmanvrvle MEHCTUUHOCTIHBIE KOMMYHUKAYUU
ONnpeoensitomcs:

A) MEXJIMYHOCTHBIMU OTHOLICHUSIMU;

b) npaBunamu, 10JKHOCTHBIMU MHCTPYKIIMSIMH,
OCYIIECTBIISIOTCS 10 POPMATBHBIM KaHAJIaM;

B) Tpaguiusamu, cylecTBYIOUIMME B OPraHU3alllu;
I') BepHO Bce BBIIICTIEPEUUCICHHOE.

9. Ha xaxom yposHe npunHamus peueHusi HoCsm
00bIOEHHbILL XapaKkmep u He mpebyom meopuecKozo
nooxooa.

A) pyTUHHBIN;

b) ananTanmoHHBIH;

B) cenextuBHBbIif;

') "HHOBALIMOHHBIH.

10. Ha xaxom yposHe npuHamus peuieHusi mpeoyrom
UHUYUAMUBHL U C80D0ObL OelicmBull, HO 8
02PAaHUYEeHHbIX NPedenax.

A) pyTUHHBIN;

b) ananTannoHHBIH;

B) cenextuBHBbIif;

') "HHOBAIIMOHHBIH.

11. Ha xaxom ypoeHe npunamusi peuieHus Heooxooum
Habop NPoBepeHHbIX cXxem Oelicmeutl U HOBbLX
MemoOux.

A) pyTHHHBIN;

b) apanTanmoHHbIiH;

B) cenexkTuBHBIN;

') "HHOBALIMOHHBIH.

12. B Kkakxou cucmeme Uel0BeKOM He Modcem
NPUHUMAMNbCSL peuleHue:

A) TEXHUYECKOI;

b) 6uonoruueckoi;

B) counanbHoii;

') BO Bcex cucTeMax  YEJIOBEKOM  MOXKET
MPUHUMATHCS PEIleHuUE.

13. Ha kakom yposhe npunsmust peuieHust
PYKOBOOUMENb Q0IHCEH YMemb pa300pamuvcs 8
COBepULeHHO HOBOU U Heu3y4YeHHOU npobaeme.

A) pyTHHHBIN;

b) apanTannoHHBIH;

B) cenextuBHBIif;

') "HHOBALIMOHHBIH.

14. Cmunws 1udepcmea, KOMopbwlil Xapakmepusyemcsi
JHCECMKOCMbIO0, Mpedo8amebHOCIMbIO,
eOUHOHAYANUEeM, NPEBaAIUPOBAHUEM BLACTHBIX
@yHKYuUil, cmpo2um Koumpoaem u OUCYUNJIUHOL,
opuenmayuell Ha pe3yabmam, UeHOPUPOBAHUEM
COYUANBLHO-NCUXONI02UYECKUX (DAKMOPO8:

A) IeMOKpaTH4ECKU;




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OneHouyHble CpeacTBa
pe3yNbTaThl 00yICHUS
KOMIIETEHIINH
b) aBTOpUTapHEKIii;
B) nubepanbHblii;
') KOHCYIbTaTUBHBIH.
15. Cmunw 1udepcmea, komopwiii omauuaemcs
HU3KOU mpebo8amenbHOCMbio, NONYCIMUMENbCHBOM,
omcymcemeuem OUCYUNIUHbL U mpebo8ameIbHOCmU,
nACCUBHOCTbIO PYKOBOOUmMEsl U Nomepeli KOHMpPOos
HAO NOOYUHEHHbIMU, NPeOOCMABIeHUEM UM NOTHOU
€60000bl1 Oeticmeuil.
A) IeMOKpaTHYECKU;
b) aBTOpUTApHBI;
B) nubepanbHbrii;
') KOHCYTbTAaTUBHBIM.

YmeThb MPUMEHSITh Hay4YHbIC L]env: M3y4nTh TOPSAIOK TOKYMEHTUPOBAHHUS
METOBI IIPY | yIIpaBiIeHYECKHX PEUICHUH, MOPSAI0K UX
UCCIIEIOBAaHUH COTJIaCOBaHUS U MOJIMUCAHMS Ha PA3IMYHBIX
00BEKTOB YIIPaBIEHYECKUX YPOBHSX.
npodeccnoHanbHOM PaccmoTpuTe HOpMAaTUBHO — METOIUYECKUE
NeSTeTbHOCTH; JOKYMEHTHI 110 TOKYMEHTAllMOHHOMY 00€CIIeUEeHHUIO
UCIONIb30BaTh WX  HA | YIpaBJICHUA, TPOAHATU3UPYITE IPUBEACHHbBIE
MEXIUCIHUIUTMHAPHOM | HOPMaTHBHO — METOAMYECKUE TOKYMEHTHI C TOYKH
YPOBHE; KOPPEKTHO | 3peHus OpraHu3alyu npolecca uCIoIb30BaHus,
BBIpa)XaTh U | XpaHEHHs 1 YHUYTOKEHUS ITe9YaTeil U TaMIIOB B
apryMEeHTHPOBAaHHO yUpexkaAeHuu, TpeOoBaHUH K popMaM yyera nevaTeit
00OCHOBBIBATh HAyYHBIE | M ITAMIIOB, IPUMEHSIEMbIX B OPTaHU3AIHIX 1
METObI IIPH | BBITIOJTHUTE 33JaHUS:

HCCIIE0BAHUM 1. [TonGepurte nmpumepsl TOKYMEHTOB (IIPHUKa3bI,
00BEKTOB aKTBl, )KypHAJIbl YUeTa U JIpyrue), COPOBOKIAIOIINX
npodeccnoHanbHOM nporecc TMPHUHSTHS ~ YIPABICHYECKHX  pEIICHHH
NesTeNbHOCTH; yupexXaeHus/oprannzanu. (3 10KyMeHTa).
2. Pa3paboraTte MOpSIOK  COTJIACOBAaHUS W
MOJNMCAHUS JIOKYMEHTOB, pa3pabOTaHHBIX  IpH
MPUHSATHH YIIPABICHYECKUX PEIICHUH.
3. PazpabGorate 1ulaH fenoBOi  Oecenpl 1O
BbIOpaHHOW CTYJIEHTOM TEME:
CobecenoBanue npu npruemMe Ha padboTy.
Bb1 nonro He oO1anuck ¢ 1€710BbIM MapTHEPOM —
HaroMHHTE O cele.
BbI - pykoBoauTENb, Balll TOJYMHEHHBIN TOCTOSIHHO
ora3JpIBaeT Ha padoTy.
BBl — NOJYMHEHHBII, KOTOPBIA TOCTOSTHHO
ora3JpIBaeT Ha padoTy.
Cutyanus KoH(JIMKTa WHTEPECOB TIPpH BBIOOpE
YIPaBIEHYECKOTO  peuieHuss  (paccMOTpUTe  C
Pa3IMYHBIX TOYEK 3PEHUs)

Bnagers IIPaKTUYECKUMHU 1. Paspaborate 1u1aH JAen0BOM Oecensl 10
HaBBIKaMH, CIIOCO0aMu BBIOPAHHOW CTYICHTOM TE€ME:

OLICHUBAHHUS CoOecenoBanue npu npueme Ha padory.

3HAYUMOCTH U

BEI 1051r0 HE OOIIAIUCEH C JEJIOBBIM




CTpyKTypHBII
JJIEMEHT
KOMIIETEHIINH

[Inanupyembie
pe3yNbTaThl 00yICHUS

OneHouyHble CpeacTBa

MPaKTUYECKOU
MIPUTOHOCTH HAYYHBIX
METOIOB TIPU
UCCIIeIOBAaHUH
00BEKTOB
npodeccnoHaTbHOMI
JeSITeITbHOCTH;
npodeccunoHaTbHBIM
SI3BIKOM B 00J1aCcTH
HAy4YHBIX METOJIOB IPU
UCCIICIOBAaHUH
00BEKTOB
npodeCCUOHATLHON
JeSTEILHOCTH,

MapTHEPOM — HAIIOMHHTE O ceoe.

BbrI - pykoBOauTENb, Balll NOAYUHEHHBIN
MTOCTOSIHHO OIa3/IbIBacT Ha PaboTy.

BbI — mogqunMHEeHHbI, KOTOPBIX TOCTOSSHHO
oma3/bIBacT Ha padoTy.

Cutyanust KOH(GIMKTa HHTEPECOB IIPH BHIOOPE
YIPABJICHYECKOTO pPEIIeHUsT (PacCMOTPUTE C
Pa3IMYHBIX TOUYEK 3PEHUS).

[TK-6 criocoOHOCThIO aHATTM3UPOBATH CUTYAIIMIO HA PhIHKE HH(GOPMAIMOHHBIX MMPOTYKTOB U
YCIIYT, AaBaTh 3KCIIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMaM IEKTPOHHOIO JJOKYMEHTO000pOoTa
U BEJICHUS DJIEKTPOHHOTO apXHBa

3HaTh

OCHOBHEIE
oTpeseIieHus,
M OCHOBHEBIE
HCCIICAOBAHHIA,
UCIIONIB3YEMBIX B
CIIOCOOHOCTU
aHAIIM3UPOBATh
CUTyallUI0 Ha pBIHKE
MH(OPMAIIMOHHBIX

IPOAYKTOB U YCIIYT;

IIOHATHUA
MCTOABI

TecT 1JI9 caMONPOBEPKH
1. Ymo maxkoe ynpasnenueckoe pewienue?
A) ITUPEKTUBHBIN BBIOOP IIeIEHATIPABICHHOTO
BO3/ICUCTBUS Ha OOBEKT yIPaBICHUS, KOTOPBII
0a3upyeTcs Ha aHaJIU3€ CUTYaluU U COJIEPHKUT
IIPOrpaMMy JTIOCTHXKEHUS 1IN ;
b) onienka pe3ynbTaToB 1€ATENIBHOCTH MPEATIPHUSTHUS;
B) nponecc Bo3neicTBUS HA TOJUMHEHHBIX;
I') npunsTHE 3apaHee CIUTAaHUPOBAHHOM CTPaTeruy;
2. Ilpusnaxom xopouie2o ynpasneHyeckoeo peuleHus
A61emca:
A) MUHMMYM oOpallleHusl OJYMHEHHOT'O K CBOEMY
PYKOBOIMTEIIO 33 Pa3bsICHEHUEM U ITOMOLIBIO;
b) nonHas 3aBUCUMOCTD MOAYNHEHHBIX OT
PYKOBOJUTENS B IPUHITUHU PEIICHU;
B) noctostHHBIN KOHTPOJIb PYKOBOAUTENS 32
JNENCTBUSAMH MOJYUHEHHBIX U MpecedeHune 0ok
WHUIUATHUBBIL
3. Kmo sensiomes cybvexmamu npuHamus peulerus 8
OoessmenbHOCMU OpeaHu3ayuLl?
A) cyxarrue;
b) nmocraBuukuy;
B) KOHKYPEHTHI;
I') noxynarenu.
4. B kaxkux cuyyuasx npuHUMAaromcsi ynpasieH4ecKue
peutenus?
A) BOZHMKHOBEHWE HOBBIX YCIIOBUM, CUTYAIUH,
HapyIIAOIKX HOPMAJIBHBIN (ONTUMAJIbHBIN) PEXUM
GyHKIMOHUPOBaHUS (PUPMBI C IIEJTBIO BO3BpaTa €€ Ha
ONTUMAaJIbHBIA YPOBEHb;
b) HeoO6XxoauMOoCTh COXpaHEHHST HEU3MEHHBIMH
CO3aHHBIX YCIIOBUH, €CIIU PEXKUM
(GYHKIMOHUPOBAHUS (UPMBI CUUTACTCS




CTpyKTypHBII
JJIEMEHT
KOMIIETEHIINH

[Inanupyembie

pe3yabTaThl 00yYCHHS Ouenotnpie cpercTsa

ONTUMAJIbHBIM;

B) HE0Ox01uMOCTh nepeBoa (UpMbI Ha HOBBIH
pexuM QYHKIHOHUPOBAHUS, 00YCIOBICHHBIN
HOBBIMU TIEJISIMH;

') BO Bcex BbIllIEHA3BAHHBIX;

J1) B 1pyrux ciydasx.

5. Kakoii xapakxmep Hocum npoyecc npuHsamus
VAPABNIEeH4ecKo20 peuleHus?

A) TIOCTOSIHHBII;

b) nuxnmnueckuii;

B) MOHOTOHHBIH;

I') mocnenoBarenbHbIN;

/1) BOJIHOBOH.

6. Kaxosvl smanvl npoyecca npunamus peutenus?
A) TIposiBIICHHE TIPOOJIEMBI;

b) BeIsiBeHUE (haKTOPOB U YCIOBHIA;

B) pa3pabotka pemnienus;

') ouieHka v MPUHSATHE PEILICHUS;

/1) Bce BblllIEeHa3BaHHbIE.

7. Kak nHazvlgaromes 1uya, npunumaroujue peutenus?
A) cyOBeKTHI;

b) 00BexTHI;

B) skoHOMUCTHI;

I') cienmanucTsr;

/1) Bce BblllIEeHa3BaHHbIE.

8. Umo He 6xo0um 6 sman "nocmanosku 3a0ayu
npunsmus pewienus"?

A) olleHKa I'paHuIl pacCMaTpUBaeMOi IPOOIIEMBI;
b) orenka pa3nMuHBIX BApHAHTOB PEIICHMIA;

B) onienka ypoBHS pacnpocTpaHeHus IpoOIeMHON
CUTYaIlUH;

I') ouenka macmraboB IpoOIeMHO cuTyarumy;
J1) olieHKa ypoBHS pacipoCTpaHEHUs TPOOTIEMBI.
9. Umo exnrouaemcs 6 sman payuoHaIbHO
VAPABNIeHYeCcK020 peuleHus «onpeoeieHue
anbmepHamuey?

A) popmynupoBaHue HaboOpa aabTePHATUBHBIX
peleHuii mpoodIemsbl;

b) onpenenenue nim AMarHo3, MOJTHBIA U
MPaBUJIbHBIH;

B) dopmynupoBka orpaHuueHU U KpUTEPHUEB
MPUHSITUS PEIICHUS;

') orieHKa BO3MOYKHBIX aJIbTepPHATHB;

J1) Bce BBIIIEHA3BAHHOE.

10. Kaxum smanom modxcHo cuumams peanu3ayuro
pewienua?

A) HavabHBIN;

b) BTopoii;

B) mpomexxyTouHBbIi;

I') moAroTOBUTENbHBIIH;
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J1) 3aBepraronui.

11. B kaxux obcmosmenbcmeax mocym npuHUMAamsCs
pewerus?

A) B yCIOBHSIX HEOTIPEAEIEHHOCTH;

b) B ycnoBusix pucka;

B) B ycnoBUsIX ONpenesIeHHOCTH;

') Bce BhIlLIEHA3BAHHEIE,

J1) HU OJTMH U3 BHIIICHA3BAHHBIX.

12. B kaxux nHanpagienusix npuxooumcs npUHUMamao
peuieHus pyKogooumeinto upmol?

A) buHaHCOBAs ACSITEIBHOCTD;

b) Oyxranrepckast 1esITeIbHOCTD;

B) ocHOBHAast IpOU3BOCTBEHHAS IEATEIBHOCTH;

I') cObIT U peanu3anust NPOIyKIUY;

J1) Bce BblllIeHAa3BaHHbIE.

13. Kakxue memooul He ucnonvzyem meopust
NPUHAMUS peuleHUs?

A) mcuxosoruu,

b) maremaruku;

B) dunocoduu;

I') unpopmatuky;

J1) yckopeHusi.

14. Hazoseume smanwvi npoyecca npuHamus peueHus?
A) BbIYJICHEHHE TPOOIIEMBI;

b) cocraBnenust mepevyHst BO3MOKHBIX allbTEPHATHB
JUTSL pEIICHUS STOU TPOOIIEMBI;

B) Bb100Op HanboIeE MOAXOAIIECH U3 ATHUX
aNbTepHATHB, HAYAJIO €€ Pealu3alllui;

I') c6op nHpopMaIuu o mporecce ee peaausauu s
BBISICHEHHSI TOTO, O0JIeT4aeT JIU JaHHAas
IbTEpPHATHBA PEIICHHSI HAMEUEHHON TPOOIEMBI.

J1) Bce BbIlIeHAa3BaHHBIE.

15. Kaxou u3 Hudicenepeuucienvix pakmopos
Hauboaee uacmo NPUBOOUM K 803HUKHOBEHUIO
HeonpeoeleHHOCmU Npu pa3pabomxe ynpasieH4eckux
peulenull  opeanuzayuu?

A) OTCyTCTBHE MOJIHOM U JOCTOBEPHON MH(POPMAIUH;
b) nnoxoe HacTpoeHne pyKOBOIUTENS IPU
pa3paboTKe yNpaBIeHYECKUX PEIICHHIH;

B) oTcyrcTBHE pyKOBOIUTENS Ha paboyeM MecCTe;

I') nonomMka KoMMbIOTEPA.

16. Kaxyro ponw 6 npoyecce paspabomku ynpaeneniecKux
peuteHull uzpaem opeaHu3ayUOHHAs, CMpYyKmypa?

A) oTpaxaeT QyHKIIMOHATHHOE COJIEPKAHHE
pELICHHUI;

b) onpexnensier mocien0BaTeIbHOCTD YIIPABICHUECKIX
BO3JICHCTBHIA;

B) 3akperuisiet mpaBo v MOJTHOMOYHS TPUHSATHUS
YIPaBICHYECKUX PELICHU;

') onpenensieT cBsA3M MEXAY OTIACIBHBIMHU aCTIEKTaAMH




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OrneHouHbIE CPEACTBA
xommerermy | PEYIETATEL o0y4YeHHS
peUIeHUI;
J1) onpenenser MOCIEA0BATENILHOCTD UX PEATU3aLUH.
17. Kaxyro ponw yenmpanuzayus u OeyeHmpam3ayusl
@yHKYULL USparom & npoyecce NPUHAMUA YNPABIEHYECKUX
pewienut?
A) neueHTpanuzanus TpeOyeT qeerupoBaHus
IMOJTHOMOYMH;
b) nenTpanusanus obecrieyuBaeT eIMHCTBO
YIPaBJICHUECKOTO PEUICHUs, a ACeHTPaTu3alus
TpeOyeT coriacoBaHus QYHKIUI U PEIICHUH;
B) neuentpanuzanus QyHKINUNA MOXKET
COIIPOBOKAATHCS JICIEHTPAIN3aMEH TIPUHSATHS
pellIeHuH;
') nenTpanu3anus QyHKIHA o0ecTieyrnBaeT
HEHTPATU3AUIO TPUHSITUS PEIICHU;
1) uentpanuzauus GyHKIUH He  o0ecredrBaeT
[EHTPATN3AIIIO IPUHSITHS PEIICHUN
Ymerb KOPPEKTHO BBIpaXXaTh U L]enb: U3y9nTH TOPSIOK TOKYMEHTHPOBAHUS
apryMEeHTUPOBAHHO yIpaBIECHYECKUX PEIICHUN, MOPSIIOK UX
00OCHOBBIBATh COTJIACOBAHUS ¥ MOAMUCAHNS HA PA3IMIHBIX
MIOJIOKEHHUS yIpaBIECHYECKUX YPOBHSIX.
CTIOCOOHOCTH PaccMoTpuTe HOpMAaTHBHO — METOAMYECKHE
aHAIIM3UPOBATh JIOKYMEHTBI 110 TOKYMEHTALlMOHHOMY 00€eCIIe4eHUI0
CHUTyallUl0 Ha pPBIHKE | yIIpaBICHUS, IPOAHAN3UPYITE IPUBEICHHBIC
MH(OPMAIIMOHHBIX HOPMAaTHBHO — METOJIMYECKHE TOKYMEHTBI C TOUKU
NPOAYKTOB H  YCIYT, | 3peHUs] OpraHU3aIMy IpoIiecca UCIOIb30BaAHMUS,
JaBaTh AKCIEPTHYIO | XpaHEHUS ¥ YHUUTOKEHUS TIevaTeil U MITaMIIOB B
OLIEHKY COBPEMEHHBIM | yUpEKACHUH, TPEOOBaHUH K OopMaM ydeTa neuaTen
cUCTeMaM U IITaMIIOB, MPUMEHSIEMBIX B OPTaHU3ALUIX U
AJIEKTPOHHOTO BBITTOJIHUTE 33JaHHS:
IoKymMeHTtoobopora  u |l [TonGepure mpuMepsl JOKYMEHTOB (IIPUKa3bl,
BEJICHUSI AJIEKTPOHHOTO | aKTHI, )KYpHAJIBI ydeTa M JAPYTHUE), COMPOBOMKITAIOIIIX
apxuBa. nporecc TNPUHATHS — YIPABICHYECKHX  pEIIeHHH
yupexJieHus/opranu3anuu. (3 10KyMeHTa).
2. PazpabotraTe TOpSJOK  COTJIAaCOBAaHUS U
MOJIMCAaHUST JTOKYMEHTOB, pa3pabOTaHHBIX  IIPH
MPUHITUN YIIPABICHUYECKUX PEIICHHI.
3. Pa3paboTtars MpOEKT mepeMenieHus OJHOTO U3
BUJIOB JIOKYMEHTOB (IIpUKa3, MHCHbMO, 3asBICHHUE U
T.Jl.) B CHCTEME dJIEKTPOHHOTO JIOKYMEHTO000pOTA.
Brnaners criocobamu Llenv: AHanu3 U MPOEKTUPOBAHUE ITpoIEcca
COBEPIIICHCTBOBAHMS pa3pabOTKH yIPaBICHUYECKOTO PEIICHHS, €TO
npo¢eCcCHOHATBHBIX JOKYMEHTHPOBAHUS U Mpoliecca KOHTPOJIS
3HAHUW U YMEHUH MYyTEM | CTIOTHEHUS YIPABICHUYECKOIO PEIICHNUs B
WCTIOJb30BAHUS KOHKPETHOM YUpeXKJIeHUH/OpraHU3alHiH.
BO3MOXHOCTEU B opranuzanuu npoBOIUTCS TPOLIECC
MH(POPMAIMOHHOM ontuMusanuu. B paMmkax 3Toro mpouecca
Cpenpl MpU  aHaJIM3e | M3MEHSeTCsl CTPYKTYpa OpraHU3aluu IMyTeM CIUSHUS
CHUTyallul Ha pBIHKE | TOJpa3/ie]IeHNUi, U3MEHEHHS YUCICHHOCTH U IITaTOB

WH(pOPMaITMOHHBIX

OpraHu3aIiy.
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HOPOJYKTOB |
Iadu
OLICHKU
cucTeMam
AIIEKTPOHHOTO
JOKYMEHTOO0OpOoTa U
BEJICHUSI JIEKTPOHHOTO
apXxmuBa.

yCayr,
JKCIIEPTHOMN
COBPEMEHHBIM

1. TlomoOpaTh pa3BETBICHHYIO YIPABICHYECKYIO
CTPYKTypy oOpraHusauuu. PaccMmorpers mnpouecc
yIpaBiIeHUs OpraHu3anuen

2. CocTaBUTh TPOCKT HW3MEHEHHOH CTPYKTYpHI
YUpPEXKIIEHUSA/OpraHu3allud B MIPEIOKEHHBIX
YCIIOBUSIX.

3. CmpoekTtupoBarb naker JIOKYMEHTOB,

HEOOXOAUMBIX ISl (PUKCAIIMU YIPaBICHYECKHX

pelieHui UCIOJIb3YyeMbIe B
YUPEKACHUN/OpPTaHU3AIH B nporecce
ontuMm3al (B TOM  4YHCIe  Mpoliecca

COKpaleHug YMCJICHHOCTHU U HITaTa).

[TK-19 cmocoOGHOCTRIO WCIONIB30BaTh MPaBHJIA TOJITOTOBKM YIIPABICHYCCKHX JTOKYMEHTOB U
BEJICHUS JI€JI0BOM ITEPEIUCKU

3HaTh

OIIpCACIICHUA
HCIIOJIb30BAHUA IIpaBUJI
IIOATrOTOBKH

YIPaBJIEHYECKUX
JOKYMEHTOB WU BEICHUS
pi (N (0):10) IIEPEIIUCKH,
Ha3bIBAET ux
CTPYKTYpHBIE
XapaKTEPUCTHKHY;

TECT pus camonpoBepKHU
1. Ymo maxkoe ynpasnenueckoe pewienue?
A) ITUPEKTUBHBIN BBIOOP IIeIEHATIPABICHHOTO
BO3/ICUCTBUS Ha OOBEKT yIPaBICHUS, KOTOPBII
0a3upyeTcst Ha aHAIKU3E CUTYAIUH U COACPIKUT
IIPOrpaMMy JTOCTHKEHUS LI ;
b) onienka pe3ynbTaToB 1€ TENIBHOCTH MPEANPUATHUS;
B) nponecc Bo3neicTBUS HA TOJUMHEHHBIX;
') npunsTHE 3apaHee CIUTAaHUPOBAHHOM CTPaTEruy;
2. Ilpusnaxom xopouie2o ynpasneHyeckoeo peuleHus
A6IAemca:
A) MUHMMYM oOpallleHus: HOJYMHEHHOTO K CBOEMY
PYKOBOIMTEIIO 33 Pa3bsICHEHUEM U ITOMOLIBIO;
b) nonHas 3aBUCUMOCTD MOAYNHEHHBIX OT
PYKOBOIMTENS B IPUHATUN PEILICHUN;
B) noctostHHBIN KOHTPOJIb PYKOBOAUTENS 32
JeMCTBUSAMU MOAYMHEHHBIX U IIpeceueHue JI00i
WHUIUATHUBBIL
3. Kmo senstomes cybvexmamu npuHamus peulenus 6
OdessmenbHOCMU OpeaHu3ayuLl?
A) cyxarrue;
b) nmocraBuukuy;
B) KoHKYpeHTHI;
I') noxynarenu.
4. B kaxkux cuyyasx npuHUMAaromcs ynpasieH4ecKue
peutenus?
A) BO3HUKHOBEHHUE HOBBIX YCIIOBHI, CUTYyallUi,
HapyLIAIIKUX HOPMAJIbHBIH (ONTUMAabHBIN) PEKUM
(byHKIMOHUPOBAHUS (DUPMEI C IIEJIbIO BO3BpaTa ee Ha
ONTUMAaJIbHBIA YPOBEHb;
b) HeoOXoauMOCTh COXpaHEHHSI HEU3MEHHBIMU
CO3aHHBIX YCIIOBUH, €CIIU PEXKUM
(GYHKIMOHUPOBAHUS (UPMBI CUUTACTCS
ONITUMAJTEHBIM;
B) HeoO6xoaumocTh niepeBoia GUpMbI Ha HOBBIN
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pe3yabTaThl 00yYCHHS Ouenotnpie cpercTsa

pexxuM (QYHKIHOHUPOBAHUS, 00YCIOBICHHBIN
HOBBIMU TIEJISIMH;

') BO Bcex BbIllICHA3BAHHBIX;

J1) B 1pyrux ciydasx.

5. Kakoii xapakxmep Hocum npoyecc npuHsamus
VAPABNIEeHYecKo20 peuleHus?

A) IOCTOSIHHBII;

b) nuknuueckuii;

B) MOHOTOHHBIH;

I') mocnenoBarenbHbIN;

J1) BOJIHOBOH.

6. Kaxoswl smanul npoyecca npunamus peutenus?
A) TIposiBIICHHE TIPOOJIEMBI;

b) BeisiBIeHME (DaKTOPOB U YCIOBHIA;

B) pa3pabotka pemienus;

') ouieHka v MPUHSATHE PEILICHUS;

/1) Bce BblllIEHAa3BaHHbIE.

7. Kak Ha3vlgaromes 1uya, npunumaroujue peulenus?
A) cyOBeKTHI;

b) 00beKTHI,

B) skoHOMUCTHI;

I') cienmanucTsr;

/1) Bce BblllIEeHa3BaHHbIE.

8. Umo ne 6xooum 6 sman "nocmanosxu 3a0ayu
npunsmus pewierHus"?

A) olieHKa I'paHuIl pacCMaTpUBaEMOM MPOOIEMBI;
b) orenka pa3nMyHBIX BApHAHTOB PEIICHHUIA;

B) onenka ypoBHS pacnpocTpaHeHus IpoOIeMHON
CUTYaIlUH;

I') ouenka macmraboB IpoOIeMHO cuTyarumy;
J1) olileHKa ypoBHS pacipoCTpaHEHHUs MPOOIEMBI.
9. YUmo sxnrouaemcs 6 sman payuoHaIbHO
VAPABNIeH4ecK020 peuleHus «onpeoeieHue
anbmepHamuey?

A) popmynupoBaHue HaboOpa aabTePHATUBHBIX
peleHuii mpoodIemsbl;

b) onpenenenue wim AMarHo3, MOJTHBIA U
MPaBUJIbHBIN;

B) dopmynupoBka orpaHuueHU U KpUTEPHUEB
MPUHSITHSI PEIICHUS;

') orieHKa BO3MOYKHBIX aJIbTePHATHB;

J1) Bce BBIIIEHA3BAHHOE.

10. Kaxum smanom MOJNCHO cuumams peanuzayuio
peutenus?

A) HavabHBIN;

b) BTopoii;

B) mpomexxyTouHBbIi;

I') moAroTOBUTENbHBIN;

J1) 3aBepraronuii.

11. B kaxux obcmosimenbcmeax mo2ym npuHUMAamsCs
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pewenus?

A) B yCIOBHSIX HEOTIPEAEIEHHOCTH;

b) B ycnoBusix pucka;

B) B ycnoBusX ONpeeNeHHOCTH;

') Bce BhIlLIEHA3BAHHEIE,

J1) HU OJTMH U3 BBHIIICHA3BAHHBIX.

12. B kaxux Hanpagienusix npuxooumcs npuUHUMambo
peutenus pykogooumeinto gupmol?

A) buHaHCOBAs AESTEIBHOCTD;

b) Oyxranrepckast 1esITeIbHOCTD;

B) ocHOBHAast pOU3BOICTBEHHAS IEATEIBHOCTH;

I') cObIT U peanu3anust NPOIyKIUH;

J1) Bce BblllIeHAa3BaHHBIE.

13. Kaxue memooul He ucnonv3zyem meopus
NpUHAMUS peuleHus?

A) mcuxosoruu,

b) maremaruku;

B) dunocoduu;

I') unpopmatuky;

J1) yckopeHus.

14. Hazoeume smanwvl npoyecca npuHamus peuieHus?
A) BbIYJICHEHHE TPOOIIEMBI;

B) cocraBnenust mepedyHst BO3MOKHBIX aJIbTEPHATHB
JUIS peLIeHUs ATOH MPOoOIIeMB;

B) Bb160p HanboIee MOAXOAIICH U3 ITHUX
aNbTepHATHB, HAYAIIO €€ Peallu3alllui;

I') c6op nHpopMaIuu o mporecce ee peaausauu s
BBISICHEHHSI TOTO, O0JIeTYaeT JIM JaHHAas
IbTEpPHATHBA PEIICHHSI HAMEUEHHON TPOOIEMBI.

J1) Bce BbIlIeHAa3BaHHBIE.

15. Kaxou u3 nudicenepeuuciennvix pakmopos
Hauboee 4acmo npusooum K 603HUKHOBEHUIO
HeonpeoeleHHOCmU Npu pa3pabomxe ynpasieH4eckux
peuieHutl 8 opeanuzayuu?

A) OoTCyTCTBHE MOJIHOM U JOCTOBEPHON MHPOPpMAIIIH;
b) nnoxoe HacTpoeHue pyKOBOIUTENS IPU
pa3paboTKe yMpaBIeHYECKUX PEIICHHUIA,

B) oTcyrcTBHE pyKoBOIUTENS Ha pabodeM MecCTe;

') nonomMka KoMIbIOTEPA.

16. Kaxyro ponw 6 npoyecce paspabomku ynpaeneniecKux
peuteHull uepaem opeaHUu3ayUOHHAsL CMpYKmypa?

A) oTpaxaeT QyHKIIMOHATHHOE COJIEPKAHHE
peneHui;

b) onpenensier mocienoBaTeIbHOCTD YIPABICHYECKUX
BO3JICHCTBHIA;

B) 3akperuisieT mpaBo U MOJTHOMOYHS TPUHSATHUS
YIPaBICHYECKUX PELICHUI;

') ompenensieT cBsA3U MEXAY OTIACIBHBIMH aCTIEKTaAMH
pEeLIEHUI;

J1) onpenienser Nocnea0BaTEIbHOCTh UX PeaTU3alliy.
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17. Kaxyro ponw yenmpanuzayus u OeyeHmpam3ayusl
@yHKYULL USparom & npoyecce NPUHAMUA YNPABIEHYECKUX
pewienut?

A) neueHTtpanuzanus TpeOyeT JeerupoBaHus
MMOJTHOMOYMIH;

b) nenTpanuzanus obecrieyuBaeT eIMHCTBO
YIPaBJIEHYECKOT0 pEUICHUs, a IeleHTpaTu3alus
TpeOyeT coriacoBanus GYHKIUI U pEIICHUH;

B) nenenTpanuzanust GyHKIHI MOXKET
COIIPOBOKAATHCS JCIEHTPAIN3aLMEH TIPUHATHS
pelleHUH;

') nenTpanu3anus QyHKIHA o0ecTieyrnBaeT
HEHTPATU3AUIO TPUHSITUS PEIICHU;

) uentpanuzanus GyHKIUM HE 00eCTIeunBacT
HEHTPATU3AHUIO TPUHITUS PEIICHUN.

YmeTh

KOPPEKTHO BBIpaXKaTh U
apryMEHTHPOBAHHO
000CHOBEBIBATH
ITOJIOKEHUS
HCIIOJIb30BAaHUS IIPABHII
[TOJITOTOBKH
yIpaBIECHUYECKUX
JOKYMEHTOB W BEJICHUS
JEJI0BOY MIEPEIUCKH;

PaccmoTpuTe HOPMaTUBHO — METOAMUYECKHUE
JOKYMEHTBI, TPOaHATN3UPYHTE IPUBEICHHBIC
HOPMAaTHBHO — METOJIMYECKUE IOKYMEHTBI C TOUKU
3peHHS OPTaHU3AIUH ITPOIECCa UCTIOIb30BaHUs,
XpaHEeHUsl U YHUUTOXKEHU NleyaTel U ITaMIIOB B
yUpexJIeHuH, TpeboBaHui K (hopMaM yuera rneyaTeit
U ILITaMIIOB, IPUMEHSEMBbIX B OpraHU3aLUAX U
BBITTOJIHUTE 33JJaHHS:

1. [TonGepure mpuMepsl JOKYMEHTOB (IIPHUKAa3bl,
aKTHl, KYpHAIBI yaeTa u IpyTHe),
COIPOBOXKIAIOLINX nporecc HOPUHATHS
YIIPABIEHYECKUX peleHui
yUpeXAeHus/opranu3aiui. (1o 3 J0KyMeHTa).

2. Pazpaborate TOpSMOK  COTJIAaCOBaHUS U
NOJNMCAaHUS JIOKYMEHTOB, pa3paOOTaHHBIX MpHU
MPUHATUH YIIPABICHYECKUX PEIICHUH.

Bnanets

OCHOBHBIMH METOAaMHU
HCIIOJIb30BAaHUS IIPABUII
IIOATOTOBKH
YIPABJIEHYECKUX
JOKYMCHTOB U BCICHUA
JIEJIOBOY MEPEIUCKY;

Ilpumepnuie 6onpocel K 3auemy:
14. Tlepeuncnure OCHOBHBIE
IIPOLIECCOB YIIPABJICHUSI.
Omnpenenure  ymnpaBieHYECKOE
IIPOLIECC U SBJICHHE.
OxapakTepu3yiTe CYUIHOCTb YIIPaBIEHUECKUX
peLIeHui.

PackpoiiTe GyHKIIMH yITpaBI€HUYECKUX PEIICHUM.
[lepeuncinnre OCHOBHblE  TpeOOBaHHS K
YIOPABIEHYECKUM pELIEHUSIM M YCIOBUS HX
pean3anum.
Ilepeunciure
peLICHHUI.
OxapakTepusyiTe  BIMSHHUE  YEJIOBEUYECKOIO
dakTopa Ha TMOATOTOBKY  YNpPaBJIEHYECKHUX
peLIeHu.

[Tepeuniciiure OCOOCHHOCTH PAa3IUYHBIX CTHIICH

XapaKTCPUCTUKU

15. pelIeHne  Kak

16.

17.
18.

19. JTambpl  Ipouecca  IPUHATHS

20.

21.
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yIIpaBJICHUSI.

22. TeopeTndeckue OCHOBBI pa3paboTku
YIIPaBICHYECKUX JOKYMEHTOB.

23. OcHOBHBIE TpeOOBaHUS K  YIPaBICHYECKUM
JOKYMEHTaM.

24. Chopmynupyiite (baxTops KauyecTBa
YIIPaBICHYECKUX JOKYMEHTOB.

25. [lepeuncnure yCIIOBUS 3P PEKTUBHOCTH

YIPaBJIEHYECKUX TOKYMEHTOB.
[Tepeuucnure chepsl TpUMEHEHNS HH)OPMALIMOHHO -
KOMMYHHKAIIHOHHBIX TEXHOJIOT Ui Ui
IIPOEKTUPOBAHUSI YIIPABIEHUYECKUX JOKYMEHTOB

I1K-25 BJIAACHUCM HABBIKAMH IIOATOTOBKH YIPABJICHYCCKUX NOKYMCHTOB U BCACHUA JIeJIOBOM

NEPENNUCKU
3HaTh onpezeneHus TecT pJ1s1 camonpoBepkH
[IOJITOTOBKH 1. Ymo maxoe ynpaenrenueckoe pewenue?
YIPaBICHYECKUX A) IMpeKTUBHBIN BBIOOp 1I€JIEHAIIPABIEHHOTO
JOKYMEHTOB M BEJEHHUS | BO3EHCTBUS HAa OOBEKT YIPABICHUS, KOTOPBIi
JeII0BOT NEPENUCKH, | 0a3UPYETCsl Ha aHAIU3E CUTYAL[UU U COAEPIKUT
Ha3bIBaeT UX | IpOrpaMMy JOCTHXKEHUS LIETH;
CTPYKTypHBIE b) ouieHka pe3ysbTaToB A€ATENbHOCTH NPEANPUATHUS;
XapaKTEpPUCTHKHY; B) nporuiecc Bo3aeiicTBHS Ha MOAYNHEHHBIX;

I') npunsiTue 3apaHee CIIJIaHUPOBAHHOW CTPATErHH;
2. Ilpusnaxom xopouie2o ynpagnenyecko2o peuieHus
A6Aemcsi:

A) MUHUMYM 00pallleHusl TOJYNHEHHOTO K CBOEMY
PYKOBOJIMTEIIO 32 Pa3bsICHEHUEM U ITOMOUIBIO;

b) nonHas 3aBUCMMOCTb MOYMHEHHBIX OT
PYKOBOJMTENS B IPUHITUU PEILICHUM;

B) nocTosiHHBII KOHTPOJIb PYKOBOJIUTENS 3a
JNENCTBUAMH MOJYMHEHHBIX U IpecedeHne 00
MHUIIMATHBBI.

3. Kmo asnaromca cybvexmamu npuHamusl peuieHus 6
OdesimenbHOCmU Op2aHU3ayuil?

A) cnyxaniue;

b) nocraBumky;

B) KOHKYpEHTHI;

I') noxymnarenu.

4. B kakux cnyuasx npUHUMAlomcs ynpagieHuecKue
pewenusn?

A) BOZHUKHOBEHHE HOBBIX YCIIOBUH, CUTYaIHH,
HapyIIAOIIKUX HOPMAJIbHBIN (ONTUMAaIbHBINA) PEXUM
(byHKIMOHUPOBaHUS (PUPMBI C LIETbIO BO3BpaTa €€ Ha
ONTUMAJIbHBIN YPOBEHB;

b) He0OX0IMMOCTh COXpaHEHHUs] HEM3MEHHBIMU
CO3JIaHHBIX YCIIOBHUH, €CIIU PEXKUM
(byHKIMOHUPOBAHUS (PUPMBI CUUTAETCS
ONTUMAJIbHBIM;

B) Heo6xoaumocTs nepeBoaa (pupMbl Ha HOBBIHA
pexuM HYHKIIMOHUPOBAHUS, 00YCIIOBIICHHBIN
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HOBBIMU LEJISIMU;

') BO Bcex BbINICHA3BAHHEBIX;

J1) B ApyTrHX ciaydasx.

5. Kakoii xapakxmep Hocum npoyecc npuHsamus
VAPABNIeH4ecKo20 peuleHus?

A) IOCTOSIHHBII;

b) nuknaeckuii;

B) MOHOTOHHBI;

I') mocnenoBarenbHbIN;

/1) Bo1HOBOIA.

6. Kakoewvl smansi npoyecca npuHamus peueHus?
A) nposiBieHHE TPOOIIEMBI;

b) BeIsiBIeHUE (haKTOPOB U YCIOBHIA;

B) pa3pabotka pemienus;

') ouieHka v MPUHSATHE PEILICHUS;

J1) Bce BblllIeHAa3BaHHbIE.

7. Kak nasvlearomes nuya, npunumaiowjue peulenus?
A) CyOBEKTHI;

b) 00bexTHI;

B) sxoHOMUCTHI;

I') cieunanuctsr;

J1) Bce BbIlIeHAa3BaHHBIE.

8. Umo ne 6xooum 6 sman "nocmanosku 3a0a4u
npunamus peuierus"?

A) o11eHKa IpaHHI] pacCMaTPUBAEMOMN MTPOOITIEMBI;
b) olieHka pa3nMYHBIX BapHAHTOB PELICHUM;

B) ouienka ypoBHs pacnipocTpaHeHUs TpoOIeMHON
CUTYallUH;

I') ouenka macmTaboB IpoOJIEMHON CUTYalINH;
J1) orieHKa ypOBHSI pacIpOCTpaHeHUs TPOOIIEMBI.
9. YUmo exnrouaemcs 6 sman payuoHaIbHO
VIPABIen4ecK020 peuleHus «onpeoeieHue
anemepHamug»?

A) dopmynupoBaHue Habopa aTbTePHATUBHBIX
pelieHuit TpobIeMsl;

b) onpenenenue unu aAuarHo3, MOJIHBIA U
IIPaBUJIbHBII;

B) dbopmynupoBka orpaHuueHU U KPUTEPHUEB
TIPUHSITHS PEIICHUS;

') olieHKa BO3MOXHBIX allbTEPHATHUB;

/1) Bce BbIlIEHAa3BaHHOE.

10. Kaxum smanom mModcHo cuumams peaiuzayuio
pewenusn?

A) HaYaIbHBIN;

b) BTOpoi;

B) npomexyTOuHBIif;

I') moaroToBUTEILHBIH;

J1) 3aBepriaroniuii.

11. B kaxux obcmosmenbcmeax mocym npuHuUMambucsi
peuwieHus?
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A) B yCIOBHSIX HEOTIPEACIEHHOCTH;

b) B ycinoBusix pucka;

B) B ycnoBusix onpeneneHHoCTH;

I') Bce BhIllIEHA3BAHHEIE;

J1) HU OJIMH U3 BBIIIEHA3BAHHBIX.

12. B kakux HanpasieHusx npuxooumcs npuHUMams
peutenus pykogooumenio gupmot?

A) duHaHCOBAS EATEIBHOCTH;

b) 6yxranrepckas 1esITeIbHOCTD;

B) ocHOBHasi MpPOU3BOCTBEHHAS IEATEILHOCTB;

') cObIT 1 peanu3anus NPOIyKINH;

/1) Bce BblllIEHAa3BaHHbIE.

13. Kaxue memooul He ucnoivzyem meopust
NPUHAMUS peueHuUs?

A) mcuxosoruu,

b) Mmaremaruku;

B) ¢unocodum;

I') undopmaruku;

J1) ycxopeHus.

14. Hazoseume smansi npoyecca npursamusi peuieHus?
A) BBIUWIEHEHHE TPOOIIEMBI;

b) cocraBnenus nepevHst BO3MOXKHBIX allbTEPHATUB
JUTSL pEIIeHUs ATON IPOOIIEMBI;

B) Be100p HauboIee MOAXOASIIEH U3 ITUX
IbTEPHATHB, HAYAJIO €€ Peasi3allHH;

I') cbop undopmarmu o mporecce ee peanu3aruu s
BBISICHEHUS TOTO, 00JIeT9aeT JIM TaHHAs
anbTepHATHBA PEHICHUS] HAMEYCHHON POOIEMBI.

/1) Bce BbllIEHa3BaHHbIE.

15. Kaxkotul uz HudxxcenepeuucieHHbx haxmopos
Haubonee 4acmo npusooum K 603HUKHOBEHUIO
HeonpeoeleHHOCmU NpU pa3pabomie YynpasieH4ecKux
peuienul 8 op2anuzayuu?

A) OTCYTCTBHE TIOJIHOMN U JOCTOBEPHOI HH(pOpMAIINH;
b) miioxoe HacTpoeHne pyKOBOAUTENS MPU
pa3paboTKe YyIpaBICHUECKUX PEIICHHIA;

B) oTcyrcTBHE pyKOBOIUTENS HA pabodeM MeCTe;

') momomka KOMIbIOTEPA.

16. Kaxyro ponw 6 npoyecce pazpabomku ynpagienieckux
peweHUll uspaem opeaHUu3ayUOHHAs CmpyKkmypa?

A) oTpaxaeT QyHKIIMOHAIBHOE COJIEpKAHHE
peLIeHu;

b) onpexnensier mociie10BaTeIHbHOCTD YIPABICHYSCKHX
BO3JCHCTBUIA;

B) 3akpenuiser npaBo U MOJTHOMOYHS TPUHATHUS
YIIPABJIICHYECKUX PELICHUN;

I') onpenensieT cBsA3U MEXAY OTJACIbHBIMHU acTIeKTaMH
peLIeHu;

J1) onpenenser nmocnea0BaTeNbHOCTh UX pean3alliu.
17. Kaxyro ponb yenmpanuzayus u OeyeHmpanu3ayust
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pe3yNbTaThl 00yICHUS
KOMIIETEHIINH

yHKyuLl usparom 6 npoyecce NPUHAMUA YNPAGTIEHUECKUX
pewenuii?
A) neuenTtpanuzanus TpeOyeT JeerupoBaHus
IMOJTHOMOYHIA;
b) uentpanuzanusa obecrieunBaeT eIMHCTBO
YIPaBICHUYECKOTO PEIICHUS, a JEICHTPATU3AIHS
TpedyeT corinacoBaHus QYHKIHHI U pelieH;
B) nenenrpanuzanus GyHKIUI MOKET
COIPOBOXKAATHCS ACLEHTpaIU3aue TPUHITHS
pELICHNI;
I') nentpanuzanus GyHKIUI oOecrieuuBaeT
[EHTPATU3AIUIO IPUHSATUS PCIICHU;
1) uentpanuzauus ¢GyHKIUA He  o0ecredrBaeT
[EHTPATN3AIUIO TPUHSITHS PEIICHUN

YmMmets o0cyX1aTh crocoOs! [ 1. CropoektupoBarh (CMOAETUPOBATH) KPYIHYIO
3¢ deKTUBHON OpraHM3alMIo, ONpeAeIuTh chepy NeAaTeIbHOCTH,
MOATOTOBKH peliaeMble 3a/1a4u.

YIIPaBIEHYECKUX 2. Pa3zpaboTaTh CTPYKTYpYy OpraHHM3allld WU TOKa3aTh
JOKYMEHTOB M BeneHus | mecto ciyx0bl JIOY B nanHoil cTpykType (MOJemb).
JIEJI0BOY ITEPENUCKY; 3. IlpeacraBuTh  CBOM  BapWaHT  CTPYKTYypHOU
opranuzanuu ciyx0bs1 IOV (pazpaboTtaTh CTPYKTYpy
cyx0s1 JJOY).
4. Ompenenuth (YHKIUU TOAPA3ACTCHUA CIYKOBI
JOV.
5. OnpenenuTs AOHKHOCTHOM M YHMCIICHHBIM COCTaB
pabotHukoB  ciayxObl  JIOY (w1 kaxmoro
MOJIPa3/IeeHus ).
6. OnpenenuTh JIOKaJbHbIE HOPMATHBHBIC aKTHI, Ha
KOTOPBIX ~ OCHOBBIBAETCS ~ OpraHu3anus  paldoThI
cyx6sn1 JIOY.

Brnaners criocobamu Ilpumepnwie eonpocel K 3auemy:
COBEpIICHCTBOBAHUS 1. Tlepeuncnute  OCHOBHBIE  XapaKTEPUCTHKHU
HABBIKOB  TOJTOTOBKHU MIPOLIECCOB YIPABICHHUS.

YIIPaBICHYECKUX 2. OmpenenuTe YIpaBICHYECKOE pEIIeHHEe Kak
JOKYMEHTOB M BEICHUS npoliecc U siBJICHHE.

pi () (0):10) nepenucku | 3. OxapakTepu3ylHTe CYIIHOCTh YIPABICHUECKUX
MyTeM UCHOJIb30BaHUs pelIeHuH.

BO3MOKHOCTEN 4. Packpoiite byHKIIUU YIPABICHYECKUX
MH(OPMAIMOHHOM peLIeHu.

Cpenbl; 5. Ilepeuncnure  OCHOBHBIE  TpeOOBaHUA K

YIIPaBJICHYCCKUM pPCIICHHUAM W YCIIOBUA HX

pean3aiui.

6. Ilepeuncnure HTamel Tpolecca MPUHATUS
pELICHUH.

7. OxapakTepu3yiWTe BIHMSIHHE  YEJIOBEUECKOIO
(¢akTopa Ha TOArOTOBKY YIPaBIIEHYECKUX
peueHui.

8. Ilepeuncnure 0COOEHHOCTH Pa3IUYHBIX CTHIICH
yIIpaBIICHUSL.

9. Teoperuueckue OCHOBBI pa3paboTKu
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YIIPaBJICHUYCCKHUX JOKYMCHTOB.

10. OcHoBHBbIe TpeOOBaHMS K YIPABICHYECKHM

JOKYMCEHTaM.

11. Chopmynupyiite (bakxTopsl KauecTBa

YIIPaBJICHUYCCKHUX JOKYMCHTOB.

12. Ilepeuncnure yCIIOBUS 3G HEKTUBHOCTH

YIIPaBICHYECKUX JOKYMEHTOB.

13. Ilepeuncnute chepsl NpUMEHEHUS
MH()OPMAIMOHHO - KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH [Tl TPOSKTHPOBAHUS
YIIPaBICHYECKUX JJOKYMEHTOB

[1K-26 BnageHueM HaBbIKaMu OOpabOTKM JOKYMEHTOB Ha BCEX ATamax JAOKYMEHTOO0OpoOTa,
Y, COCTABJICHUs] HOMEHKJIATYPhI AeJ

CUCTCMAaTHU3alu

3HaTh

OCHOBHBIC
OIIPCACIICHUS, ITIOHATHUA
Y METOJIBI
HCCIICAOBAHHIA,
UCTIOJIb3YEMBIX MPH
00paboTKe JOKYMEHTOB
Ha BCEX JTarnax
JOKYMEHT0000pOTA,
CHCTEMaTH3allNH,
COCTaBJICHUSI
HOMEHKJIATYPHI JIEIT;

TecT 1J19 caMONIPOBEPKH
1. Pewenue 06 ompasicenuu Kakux-iub6o coovimui,
0b6cmosamenbcme, npaguil — SMo:
A) UHCTpYKIIUS;
b) norosop;
B) npotokon;
I') 3asBneHue.
2.Pewenue, 00b1uno KOMMepUecKko2o xapakmepad, 0
npogedeHUlU COBMECMHbIX pabom ¢ yKasaHuem
83AUMHBIX NPAB U 0053aMeNbCME — IMO:
A) odepra;
b) xoHTpakKr;
B) aknenr;
I') morosop.
3./enosas beceda, npogooumas ¢ yeivo Hayyums,
nepeoams onvlm 05l YCheuHo2o ebinoanenus YP —
9mo:
A) pa3bsCHEHUE;
b) cobGecenoBanue;
B) coobmenue;
I') oOyuenue.
4. Ymo ne omnocumcs Kk Memooam npamozo
8030eticmeus?
A) npukas;
b) pacniopsxenue;
B) akT;
I') ykas.
5. Umo ne 6xooum 6 sman «nOCMAaHO8KU 3A0ayu
NPUHAMUSA peueHUs»?
A) olleHKa I'paHuIl pacCMaTPUBAEMOM MPOOIEMBI;
b) onenka paznnyHBIX BApHAHTOB PEIICHUI;
B) onenka ypoBHS pacnpocTpaHeHus IPoOIeMHON
CUTYallUu;
I') onienka macmraboB IpoOJIEMHOM CUTYaIIH.
6. Ha uwem ocHosano unmyumuenoe peuienue?
A) 4yBCTBa;
b) mbicH;
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B) omrymienue;

I') 3HaunMOCTb.

7. Umo osnauaem pewienue, ocHo8aHHOe HA
cyacoenuu?

A) 5T0 BBIOOD, 00YCIIOBIICHHBINA 3HAHUSMHU WU
HAKOTIJICHHBIM OTIBITOM, YEJIOBEK MCIIONb3YET 3HAHUS
0 TOM, YTO CIIYYHJIOCh B CXOJIHBIX CUTYaIlUsIX paHee,
9TOOBI CIIPOrHO3UPOBATH PE3YIIBTAT AIbTEPHATUBHBIX
BapHaHTOB BbIOOPA B CYILIECTBYIOIIEH CUTYaIIUU;
b) pemenue, nmeromiee oTpuliaTeNIbHbIE
MOCIIEICTBUS,

B) 310 ectb pe3ynbTar onpeaeacHHON
MOCIIEI0BATEIHHOCTH I11arOB WUJIU JIEHCTBUH,
MOIOOHBIX TEM, YTO MPEANPUHUMAIOTCS TIPU
peIIeHNH MaTeMaTUYECKOTO YpaBHEHUS;

I') pewienus aToro Tumna TpeOyrOTCS B CUTYaIUsX,
KOTOPBIE B OTPE/ICICHHON Mepe HOBBI WIIH
COTIPSKEHBI C HEM3BECTHBIMU (DaKTOPAMH.

8. Ha uem ocnosamnwl pewienus, ocnosanHvle Ha
cyocoeHusix?

A) mHbOpMaNMA U PAKTHKA;

b) onbIT unu 3HaHUS;

B) peus u neiictBus;

5) 5THKa U TPaUIIHH.

9. Ilpuxaz — smo ghopma pewtenus, komopas

A) ycTaHaBIHMBAET MOPSIOK U CIOCOO BHITIOTHEHUS
KaK#uX — JIM00 IeHCTBHIL;

b) popmupyeT 00111y10 MO3UTHUBHYIO
UH(PpaCTPyKTypy IJIsl KaKO# — TUO0 MesSATeTbHOCTH;
B) o603Havaet pemieHue pykoBoIUTEN,
00JICYEHHOTO BJIACTHIO B OPTaHU3AIINY;

I') orpaxkaet kakue — 10O COOBITHS,
00CTOSATENHCTBA, TIPaBUJIA.

10. /{na kakux peweruti npeonasHaverna opma
«npukaz»?

A) 175 BBIMOTHEHHSI TEKYIIHNX 337a4 B OpraHU3aIu,
WHUIIMAPOBAHHBIX €€ PYKOBOIUTEIICM;

b) nns BeIMOTHEHMS TEKYIINX 3a/1a4 CTPAHBI,
WHUIIMAPOBAHHBIX TJIABOH TOCYIapCTBa,

B) anst BBIMOTHEHHSI TONITOCPOYHBIX 3a4a4 CTPAHBI,
WHUITUUPOBAHHBIX BBICIICH rOCYIapCTBEHHOM
BJIACTBIO;

') 175 BRIMOJTHEHUST TEKYIINX 32/1a4 B
MOJIpa3JIeNIeHUsIX OpraHu3allii, HHUIIMUPOBAHHBIX
PYKOBOIUTEISMU €€ MOApPa3IeICHHH.

11. /{na kakux peweruti npeonasHavena opma
«yKazanuey?

A) nnst OTpaskeHUs MPOIIESIIITNX COOBITHIA;

b) nns HanoMHUHaHUSA O METOIUYECKUX UITU
TEXHOJIOTUYECKHUX MPaBHIIaX;
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B) nyist popmupoBanus moaHoro Habopa mpaBmiI O
JOJITOBPEMEHHOMN JESITEILHOCTH KOTO-TH00 HITH
4yero-inoo;

I') ans hopMupoBanHmst TOKATBHBIX, KOPIIOPATUBHBIX
HOPM KOMMYHUKAIIUH.

12. Jns xaxux pewenuti npeonasHavena ¢opma
«oghepmay!

A) nnst opUIHATEHOTO H3BEIICHHUS KAKOMY-JTHOO
JUIYy 0 HeOOXOIMMOCTH KaKUX-TU00 AeWCTBUM;

b) mist npeniiosxkeHnst KOHKPETHOMY JIUILY 3aKIFOUUTD
CHENKY Ha YKa3aHHbBIX YCIOBUSX;

B) nnst 0ObsicHEHUS CYTH U cOAepkKaHUsI BbIJAHHOTO
3aJlaHus;

I') nyst meiicTBUil IO BOBJICUEHHUIO PAOOTHHKA B
TpeOyemMyro NesTEebHOCTh B MPUKA3HOM MOPSJIKE.
13. /[ns kakux pewenuti npeonaznavena popma
«cogemy?

A) nnst opraHu3aiy noAroTOBUTEIHLHON
WHTEHCUBHOMU JIEATEILHOCTH C MIOMOIIBIO
MMUTAIIMOHHBIX MOJIETIeH;

b) st okazanust BO3A€MCTBUS HA TTOAYUHEHHOTO C
MOMOILIbIO aBTOPUTETA PYKOBOJIUTEIIS;

B) nns dopMupoBaHusi HOBBIX 3HaHUN U
uH(pOpMaIIUU TIO BBITIOTHAEMOM 3a/1a4e;

I') st oTpaxkeHus COOCTBEHHBIX B3TJISAIOB, KOTOPHIE
MIOMOTYT UCIIOJIHUTEIIIO BBITIOJIHUTH 3aJaHUE.

14. J[nsa kakux pewenuti npeoHaznavena popma
«axyenmy?

A) nns opUIMATBEHOTO U3BEIICHUS KaKOMY-JTH00
JUIYy 0 HEOOXOIMMOCTH KaKUX-THO0 AeWCTBUM;

B) mist mpeniioskeHust KOHKPETHOMY JIMITY 3aKITIOYUTh
CIEJIKY Ha YKa3aHHBIX YCJIOBHSIX;

B) st mpuema npeuioxkeHus 0 3aKIF0YCHUH CIETKH
Ha MPEIJIOKEHHBIX YCIOBUSIX;

I') st neficTBUid TO BOBJICUEHUIO paOOTHHUKA B
TpeOyemMyIo NesTENbHOCTh B MPUKA3HOM TMOPSJIKE.

YmMmern

KOPPEKTHO BBIpaXaTh U
apryMEeHTHPOBAHHO
000CHOBBIBaTh
MOJIOKEHUs 00paboTKu
JOKYMEHTOB Ha BCEX
JTanax
JTOKYMEHTO000pOTa,
CHUCTEMaTHU3all1H,
COCTaBJICHUS
HOMEHKJIATYPHI JIe]T;

1. Bemummre  TepMUHBI U ONpEeJICHHS,
ONKCHIBAIONIUE  TIPOIECC  BIIAJICHUS  HABBIKAMHU
00paboOTKM  JTOKYMEHTOB  Ha  BCEX  JTamax
JOKYMEHTOO00pOTa, CUCTEMaTH3allH, COCTABICHHS
HOMEHKJIATyphl 1en. JlaTh CpaBHUTENbHBIN aHamu3
TTOHSTHM.

2. [Tpoananu3upyiiTe HOpMaTUBHBIE TPEOOBAHUS
K OpraHu3alii Tpollecca BIAJCHUS HAaBBIKAMH
00pabOTKM  NOKYMEHTOB  Ha  BCEX  JTamax
JOKYMEHTOO00pOTa, CUCTEMaTH3allMH, COCTABIICHHS
HOMEHKJIATYPHI JIe.

3. [Tpoananu3upyiiTe HOpMaTUBHBIC TPEOOBAHUS
K OpraHu3aliy Mpolecca BIAJCHUS HaBBIKAMU
00pabOTKM  JOKYMEHTOB  Ha  BCEX  JTamax
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pe3yNbTaThl 00yICHUS
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JIOKyMEHTO000pOTa, CUCTEeMATHU3allH, COCTABIICHUS
HOMEHKJIATYPBbI JIE.
Brnanets MeToJIaMu 00pabOTKH L]eny: Ananu3 v MpOEKTUPOBAHKE ITpoLiecca

JTIOKYMEHTOB,
croco6aMu OlLICHUBAHMUS
3HAYUMOCTHU U
MPaKTUYECKOU
MIPUTOTHOCTH
00pabOTKH JOKYMEHTOB
Ha BCEX dTamax
JOKYMEHT0000pOTa,
CUCTEMAaTH3aIlHH,
COCTaBIICHUS
HOMCHKJIATYPHI JICT;

pa3pabOTKHU yIpaBIEHYECKOTO PELIEHMS], €r0
JIOKYMEHTHUPOBAHHUSA U IIPOIecca KOHTPOJIS
VCIIOJIHEHUS YIIPABJIEHYECKOTO PELICHHUSI B
KOHKPETHOM YUYPEKJICHUN/OpraHu3alliH.

B opranuzaiuu npoBoanuTCs IPOLECC
ontuMm3aluu. B pamkax sToro mpouecca
MU3MEHSETCS CTPYKTYpa OpraHU3alMK ITyTEeM CIUSHUS
noipa3iesieHni, N3MEHEHHs YUCIICHHOCTH U IITaTOB

OpraHu3aIug.
1. [TogoGpaTh Pa3BETBICHHYIO
YIIPaBJICHYECKYIO CTPYKTYPY OpraHu3aIuu.

PaCCMOTpeTL IMponuecc ynpaBJICHUA opraHmauI/Ieﬁ

2. CoCTaBUTh TPOEKT H3MEHEHHOW CTPYKTYpPHI
YUPEKACHUS/OpraHnu3aluu B MPEAJIOKECHHBIX
YCIIOBUSX.

3. CnpoekTupoBaTh MaKeT JOKYMEHTOB,
HEOOXOAUMBIX sl (PUKcaluM  yImpaBIEeHUECKUX
pelIeHuit UCIIOJIb3YEMBIE B

YUPEKICHUU/OPTaHU3aIii B TIPOILIECCE ONMTHUMHU3AIIUN
(B TOM ymCIe Tpolecca COKpalleHus: YUCICHHOCTH U
mrarta).

I[HK'I CIIOCOOHOCTBIO pa3pa6aTL1BaTL MaKEeThI JIOKAJIbHBIX HOPMATHBHBIX dKTOB 1 HOPMATHBHO-

MCTOANYECCKUX JTOKYMCHTOB

1o

MH(OPMALIMOHHO-IOKYMEHTAIIMOHHOMY  O00€CIEUYEHHUIO

YHIpaBJICHUA U ApXUBHOMY XPAaHCHHUIO TOKYMCHTOB

3HaTh

OCHOBHLIE
onpenenaeHus, NOHATHUS
it METO/IbI
HCCIICIOBAHUMH,
HCIIOTB3YEMBIX B
CIIOCOOHOCTHU

pa3pabaThiBaTh IMAKETHI
JIOKAJIbHBIX
HOPMAaTUBHBIX aKTOB W
HOPMAaTUBHO-
METOINICCKUX
JTIOKYMEHTOB
MH(OPMALIOHHO-
JTOKYMEHTAI[MOHHOMY
o0ecrneveHuno
yIpaBICHUS u
apXUBHOMY XpaHEHHIO
JTIOKYMEHTOB;

oo

Ilpumepnuie éonpocel K 3auemy:

1. Tlepeuuncnure OCHOBHBIE XapaKTEPUCTHKH
MPOIIECCOB YIPABIICHHS.
2. OmnpenenuTe yIpPaBICHYECKOE PpEIICHUE Kak

IIPOLIECC U SABJICHUE.

3. OxapakrepusyiiTe CYIIHOCTb YIPaBICHUECKUX
peLIeHui.

4. PackpoiiTe QyHKIIUH YIPaBICHYECKUX PEIICHUI.

5. Ilepeuncnure OCHOBHbIE  TpeOOBaHUS K
VIOpPaBIEHYECKUM pEIICHUSIM H  YCIOBUS UX
pear3aIim.

6. Ilepeuncnure oTamel mporecca  MPHHITHS
peLIeHui.

7. OxapaxkTepusyiiTe  BIUSHHE  YEJIOBEYECKOTO
dakTopa Ha TOATOTOBKY  YIPaBICHYECKHX
peLIeHu.

8. Ilepeuncnure OCOOEHHOCTH PA3IMYHBIX CTHJICH
yIpaBIeHUS.

9. Teoperuyeckue OCHOBBI pa3paboTKu
YIPaBIEHYECKUX JOKYMEHTOB.

10. OcHoBHBIE TpeOOBaHMUS K  YIPABICHYECKUM

JIOKYMEHTaM.




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OrneHouHbIE CPEACTBA
xommerermy | PEYIETATEL o0y4YeHHS
11. Chopmynupyiite bakTopsI KadecTBa
YIPaBJIEHYECKUX TOKYMEHTOB.
12. Tlepeuncnure YCIIOBHS s dexTuBHOCTH
YIPaBJIEHYECKUX TOKYMEHTOB.
[Tepeuncnure ceprl MpUMeHEHHsI UH(HOPMALTMOHHO -
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA ISt
IPOEKTHUPOBAHUS YIPABICHUECKUX JOKYMEHTOB
Ymetb 00CyX1aTh CTIOCOOBI PaccmoTpuTe HOPMAaTHBHO — METOAMYECKHE
3¢ GEeKTUBHOTIO JIOKYMEHTBI 110 TOKYMEHTALIMOHHOMY 00€CIIe4eHUI0
peleHust, MPUOOPETaTh | yIpaBIeHUS, TPOAHATH3UPYNUTE IPHBEICHHBIE
3HaHUS B 00JAcTH | HOPMAaTUBHO — METOAMUYECKUE JOKYMEHTHI C TOUKH
CTIIOCOOHOCTH 3peHHS OPraHU3aIUH MTPoIecca Pa3paboTKH
pa3pabarbIBaTh IAKEThI | YIPABICHYECKUX PELICHUN U BBIIOIHUTE 3a/1aHUs:
JIOKaJIbHBIX 1. Beimummure  TepMUHBI W ONpENENeHUs,
HOpPMATHUBHBIX aKTOB U OIHCBIBAIOLIHE nporiecc HOPUHATHS
HOPMAaTHUBHO- YIIPaBJIEHYECKUX peIIeHui opranuzanuu. Jlate
METOAMYECKUX CPaBHUTEJbHBIN aHAIU3 TOHITUH.
JIOKYMEHTOB 1o | 2. [Tpoananu3upyiite CcBA3b MEXIYy (QOpMOit
MH(pOPMaIOHHO- OpraHu3alMy JeJONpPOU3BOACTBA U CHCTEMOMH
JOKYMEHTAI[HOHHOMY OPUHATHS ~ YINPAaBICHYECKUX  pEIIeHHH B
o0ecredyeHuno OpraHu3alK/yupeKIeHUN
yIpaBJIeHUS u|3. [TonGepurte nmpumepsl TOKYMEHTOB (IIPUKA3bI,
apXMBHOMY  XPaHEHUIO aKTBHl, KYpPHaJIbI yueTa u JpyTue),
JTOKYMEHTOB; COITPOBOKIAFOTIINX mporecc TIPUHSATHS
yTIpaBJIEHYECKUX peleHui
yUpexJIeHUs/opraHu3auu. (1o 3 10KyMeHTa).
Brnanets criocobamu Llenv: AHanu3 U MPOEKTUPOBAHUE ITpolecca
COBEPIICHCTBOBAHHMS pa3pabOTKH YIPaBICHUYECKOTO PEIICHHS, €TO
npo¢ecCHOHATBHBIX JOKYMEHTHPOBAHUS U Mpoliecca KOHTPOJIS
3HAaHUI M yMEHUH ITyTeM | HCIIOJTHEHHS YIIPABICHYECKOTO PEIICHUS B
UCIOJIb30BAHUSA KOHKPETHOM YUpeXJIeHUH/OpraHU3aliH.
BO3MOKHOCTEH B opranuzanuu npoBOANUTCS MPOLIECC
nH(pOpPMAITMOHHOM onTUMH3alKKU. B paMkax 3Toro mporecca
cpenabl IIPU | U3MEHSETCS CTPYKTypa OpraHu3alyy MyTeM CIUSHUS
CTIOCOOHOCTH MOJIpa3IeNIeHUil, ”3MEHEHHS YHCIICHHOCTH | IITAaTOB

pa3pabaThIBaTh MaKeThI
JIOKAJIBHBIX
HOPMAaTHBHBIX aKTOB M
HOPMAaTHUBHO-
METOAMYECKUX
JTOKYMEHTOB
MH(pOPMAIMOHHO-
JTOKYMEHTAIMOHHOMY
00ecIeueHHIO
yIIpaBICHUS "
apXMBHOMY  XpaHEHUIO
JIOKYMEHTOB;

Io

OpraHu3aliu.
1. [TogoGpath Pa3BETBIICHHYIO
YIPaBJICHUYECKYIO CTPYKTYPY OpraHu3aIuu.

PaccmotpeTs nporiecc ynpapieHusi Opranu3zaiuen

2. CoCTaBUTh TPOEKT M3MEHEHHOW CTPYKTYpbI
YUPEXKJIEHUSA/OpraHu3allud B MPEUIOKEHHBIX
YCIIOBUSIX.

3. CropoekTupoBarhb MaKeT JIOKYMEHTOB,

HEOOXOAUMBIX JUIsI (PUKCAIMU YIpPaBICHYECKUX

peleHnit HCTIOJIb3yeMbIe B
YUPEKACHUU/OpTaHU3AIIH B rporecce
ontTuMM3alMu (B TOM  4YHClie  Ipoliecca

COKpAaIIeHUs! YUCIIEHHOCTHU U IITATa).




CTpyKTypHBII
JJIEMEHT
KOMIIETEHIINH

[Inanupyembie
pe3yNbTaThl 00yICHUS

OneHouyHble CpeacTBa

JIIK-2 crmocoOHOCTBI0O OPHUEHTUPOBATHCS B 3aKOHOJATEIHPHOM M HOPMATHBHO-METOIUYECKOM
0a3e WHGOPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOCCIICUEHUS YIPABICHUS W apXHBHOTO Jejia U
CMEXHBIX 00J1acTeit

3HaTh OCHOBHBIE onpeaencHus | Ilpumepnvie 6onpocel K 3auemy:

U noHATHs ciocoOHoctH | 1. Ilepeuncnure OCHOBHBIE XapaKTepUCTUKH

OpPUEHTUPOBATHCS B IIPOLIECCOB YIIPABJICHUS.

3aKOHOJIATEJIbHON U 2. OnpenenuTe yOpaBIEHYECKOE pELIEHUE Kak

HOpPMaTUBHO- IPOLECC U ABICHUE.

MeTOANYECKON 6a3e 3. OxapakrepusyiiTe CyIIHOCTb YIPaBICHUECKUX

MH(POPMAIIMOHHO- pEILIEeHUH.

JOKYMEHTAI[HOHHOI'O 4. PackpoiiTe pyHKIUM yIpaBIEHYECKUX PEIICHUH.

obecrieyeHus 5. Ilepeuncnute OCHOBHblE  TpeOoBaHHS K

yIIpaBJIeHUs U YIPaBIEHYECKUM pELICHUM M YCJIOBHUSA UX

apXUBHOTO Jieja U peann3anuy.

CMEXHBIX 00JacTei; 6. Ilepeunciaure HSTamel  mporecca  NPUHATHA
peLieHui.

7. OxapaxkTepusyiTe  BIUSHHE  YEJIOBEYECKOI'O
¢dakTopa Ha MOArOTOBKY  YIPaBJIEHUYECKUX
pelIeHU.

8. Ilepeunciaure OCOOCHHOCTH pPA3IUYHBIX CTHIIEH
yIpaBJIeHUs.

9. Teoperndeckue OCHOBBI pa3paboTku
YIPaBIEHYECKUX JOKYMEHTOB.

10. OcHoBHBIE ~TpeOOBaHUS K  YIPAaBICHYECCKUM
JIOKyMEHTaM.

11. Chopmynupyiite (dakTopbl KadecTBa
YIPaBIEHYECKUX JOKYMEHTOB.

12. Tlepeuncnure YCIIOBUS 3¢ dexTuBHOCTU
YIPaBIEHYECKUX JOKYMEHTOB.

[Tepeuucnure chepsl TpUMEHEHN HH()OPMALIMOHHO -

KOMMYHHKAIIMOHHBIX TEXHOJIOTMH JUIS

IIPOEKTUPOBAHMSI YIPABIEHYECKUX JOKYMEHTOB

YmMmeth KOPPEKTHO BBIpaXaTb U L]env: U3y4nTh HOPMATUBHBIE TPEOOBAHUS K

apryMEHTHPOBAaHHO
000CHOBBIBATH
ITOJIOKEH S
CIIOCOOHOCTHU
OPHEHTHPOBATHCS B
3aKOHOJATEIBLHON U
HOPMAaTHBHO-
METOINUECKOI Oa3e
MH(OPMALIOHHO-
JOKYMEHTAI[HOHHOT'O
obOecreyeHus
yIpaBJICHUS U
aApXUBHOTO JiejIa U
CMEXXHBIX 00/1aCTel;

OpraHu3aIy mpolecca pa3padoTKU U MPUHSITHS
YIPaBJICHUYECKUX PEUICHUN B
yapexaeHun/opranuzanui. CBsi3b MEXIy CHCTEMOU
JIeJIOTPOU3BO/ICTBA, ONPEEICHHON B OpraHu3aluu u
TTOPSIZIKOM TIPUHSITHS YIIPABIEHYECKUX PEIICHUM.
PaccmotpuTe nepeurcieHHble HOPMAaTUBHO —
METOANYECKUE JOKYMEHTBI, TPOAHATN3UPYHTE
MIPUBEJICHHbIE HOPMATUBHO — METOIUYECKUE
JIOKYMEHTHI C TOYKH 3pEHUS OpTaHU3aIuH IIpoliecca
pa3paboTKH yIpaBICHYECKUX PEIICHUI U BBITIOTHUTE

3a/1aHHUs:

1. Boinuiure  TepMHHBI M ONpEAENICHUS,
ONUCHIBAIOLIME ITPOLIECC MPHUHATHUS YIPABICHUYECKUX
pewieHnii  opraHu3zauuu. Jlatb  CpaBHUTEIbHBIN
aHaJIu3 MOHATUM.

2. [Tpoananu3upyiite CcBA3b MEXIY (QOpMOit

OpraHu3aIMy  JICJIOMPOM3BOJICTBA W CHCTEMOM




CTpyKTypHili [Inanupyembie
JJIEMEHT OrneHouHbIE CPEACTBA

pe3yNbTaThl 00yICHUS

KOMIIETEHIINH

PUHSITUS yIIpaBICHYECKUX pelieHuit B
OpraHu3aluy/yapesKIeHUN.

Brnaners criocobamu
COBEpPIICHCTBOBAHUS 1. CopoexkTupoBaTh (CMOAETUPOBATH) KPYIHYIO
po¢eCCHOHATBHBIX OpraHu3alfio, OIpPENeNuTh cdepy AesATeTbHOCTH,
3HaHUN U YMEHUH IyTeM | perraeMble 3aauu.
WCIIOJIb30BAHUS 2. Pa3zpaboTaTh CTPYKTYpYy OpraHM3alllid U TOKa3aTh
BO3MOXHOCTEH Mecto ciyx0b1 JIOY B naHHOM CTpYKType (MOJEIB).
WH(OPMAITMOHHOU 3. [IpencraBuTh  CBOW  BapuUaHT  CTPYKTYpPHOM
Cpelbl CIOCOOHOCTH opranuzaiuu ciyxo0sl JIOY (pazpaboTtaTth CTPYKTYpy
OpPUEHTHPOBATHCS B ciyx0b1 JIOY).
3aKOHOJATEIHLHOU U 4. Ompenenuth (GyHKUUU TOAPA3AECTEHUN CIYKOBI
HOpPMAaTUBHO- JOVY.
METOINYecKo 0aze 5. Ompenenuth MOMKHOCTHOM U YHCIEHHBI COCTaB
MH(POPMAIIMOHHO- pabotHukoB  cayx6sl  JIOY  (mns kaxmoro
JOKYMEHTAIMOHHOT O noJipa3/iesieHus).
obecrieyeHus 6. OmnpenenuTh JOKaJbHbIE HOPMAaTHUBHbBIE aKTbI, Ha
yIpaBICHUS U KOTOPBIX  OCHOBBIBAETCS ~ OpraHu3anus  paboThl
apXUBHOTO Jieja U ciyx0b1 JIOVY.
CMEKHBIX 00J1aCTe.

0) [HopsiAoK NpoBeeHUsI MPOMEKYTOYHOM ATTEeCTAIlUM, TOKA3aTeJIH U KPUTEPUH
OLlEHUBAHMUSL:

[IpomexxyTouHast arrectanus no gucuuiianHe «[IpoekTupoBanue ynpaBieHUECKON
JOKYMEHTAIlUU OpPTaHU3ali» BKIOYAEeT TEOPETUUYECKHE BOIIPOCHI, TO3BOJISIOIINE OLICHUTh
YpOBEHBb YCBOEHUS 00YUaIOIIMMUCS 3HAHUH, U IPAKTUYECKHE 3a/1aHNsl, BBISBIIAIONINE CTETICHD
c(hopMUPOBAHHOCTH YMEHUI U BIAJCHUHN, TPOBOIUTCS B (hOpME 3a4eTa C OIEHKOM.

3aueT ¢ OIEHKOM M0 JaHHOM TUCIUIUINHE IPOBOAUTCS B YCTHOU Qopme B popMe KOIIIOKBUYyMa
10 BOIIPOCaM.

Kpurepun ouenku (B cOOTBeTCTBUU C GOPMUPYEMBIMU KOMIIETEHITUSAMH U MJIAHUPYEMBIMU
pe3yibTataMu 00y4YeHus):

[Tpu cnave 3auema c oyenxoti 00yJaroUIMiics JOIKEH MOKa3aTh chOPMUPOBAHHOCTD
CIEAYIOIMX KOMIETECHIINM:

CIIOCOOHOCTH MPUMEHSTh HAyYHBIE METOIBI IIPH MCCIIEI0BAHUU O0BEKTOB MPOQECCHOHATBHON
NesATEeTLHOCTH;

CIIOCOOHOCTH aHATM3UPOBATH CUTYAIIUIO HA PhIHKE WH()OPMAIIMOHHBIX MMPOYKTOB U YCIYT,
JIaBaTh SKCIEPTHYIO OLEHKY COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOTO JOKYMEHTO000pOoTa 1
BEJICHUS PJIEKTPOHHOTO apXHUBa;

CIOCOOHOCTH MCIOJIB30BATh MIPaBuUJIa MOJATOTOBKH YIIPABICHYECKUX JOKYMEHTOB M BEACHUS
JIeJIOBOM NIEPEIUCKH;

BJIaJICHUE HABBIKAMH MTOJTOTOBKH YIIPABICHYECKUX JOKYMEHTOB U BEJICHUS JIETIOBOM MEPETIUCKH;
BJIa/ICHHE HaBBIKAMH 00pa0OTKH TOKYMEHTOB Ha BCEX ATalax JOKYMEHTO000poTa,
CHUCTEMaTH3aluH, COCTABIICHUS] HOMEHKJIATYyphl JI€;

CIIOCOOHOCTH pa3padaThiBaTh MAKEThI JOKAILHBIX HOPMATUBHBIX aKTOB M HOPMATUBHO-
METOJUYECKUX JOKYMEHTOB 10 MH(QOPMAIIMOHHO-TOKYMEHTALlMOHHOMY 00€CTIeYeHHUIO
YIPABJICHUS U QpXUBHOMY XPAaHEHUIO IOKYMEHTOB;

CIIOCOOHOCTH OPUEHTHPOBATHCS B 3aKOHOJATENILHOM U HOPMAaTUBHO-METOANUECKOM Oa3e
WH(OPMAIIMOHHO-AOKYMEHTAIIHOHHOTO 00ECTICUeHUS YITPABIICHUS U aQpXUBHOTO JIea U
CMEXHBIX 00J1acTeii;




— Ha OIEHKY «OTJHYHO» (5 0aTOB) — 00yUYaIOUIHIiCS IEMOHCTPUPYET BHICOKUN YPOBEHD
c(hOpMHUPOBAHHOCTH KOMIIETEHIUH, BCECTOPOHHEE, CUCTEMATHUECKOE U ITyOOKOe 3HaHHE
y4eOHOT0 MaTepuraa, CBOOOJHO BBIITOIHSAET MPAKTUYECKHE 3aaHNs, CBOOOIHO ONEpUPYET
3HAHUSAMHU, YMEHUSAMHU, IPUMEHSET UX B CUTYallUAX MOBBIIIEHHON CIIOKHOCTH.

— Ha OLICHKY «X0po1o» (4 6amia) — o0Oy4aromuiicss AeMOHCTPUPYET CPEAHUN YPOBEHB
c(hOpMHUPOBAHHOCTH KOMIIETEHIIUI: OCHOBHBIEC 3HAHUS, YMEHUSI OCBOCHBI, HO JIOMYCKAIOTCS
HE3HAYUTENIbHbIC OIMOKH, HETOYHOCTH, 3aTPYAHEHUS MPH aHATUTHYECKUX OTEepalUsX,
nepeHoce 3HaHUi U YMEHH Ha HOBbIE, HECTAHAAPTHBIE CUTYaLIUH.

— Ha OLIEHKY «Y/JA0BJIETBOPUTEJILHO» (3 Oaia) — 00yJarouuiicss JeMOHCTPUPYET OPOTOBBIN
ypoBeHb CHOPMUPOBAHHOCTH KOMIIETEHIIUI: B X0/1€ KOHTPOJIbHBIX MEPOTIPUSATHI TOMYCKAIOTCS
OLITMOKH, POSIBIISIETCS] OTCYTCTBUE OT/ACIBHBIX 3HAHUH, yMEHUH, HAaBBIKOB, 00y4atOLHiiCs
UCIBITHIBACT 3HAUUTENbHBIE 3aTPYAHECHUS [IPU ONEPUPOBAHUM 3HAHUSAMU U YMEHUSMU IIPU UX
IIEPEHOCE HAa HOBBIE CUTYALIUU.

— Ha OLIEHKY «HEeY/I0BJIETBOPUTEIbHO» (2 6aia) — 00ydaromuics AeMOHCTPUPYET 3HAHUS HE
6osee 20% TEOPETUUECKOTO MaTepHalia, JOIMYCKAeT CYIIECTBEHHbIE OMMUOKHU, HE MOXKET
MOKAa3aTh UHTEIUIEKTya IbHbIe HABBIKU PEIICHHs MPOCTHIX 3a/1a4.

— Ha OIICHKY «HeYyI0BJIeTBOPUTEJIbHO» (1 0at) — 00yJaroniuiicss He MOXKET MOKa3aTh 3HAHUS
Ha YPOBHE BOCIPOU3BE/ICHUS U 00BSICHEHHU HH(OPMaIIMK, HE MOKET MOKa3aTh
MHTEJJICKTYaJIbHbIE HABBIKM PELIEHUS MPOCTHIX 3a/1a4.



