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JIucr aktyanusanuu padoueii nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanusanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu Kadeapsl HMHOCTpaHHBIX S3BIKOB 110 TEXHHYECKHM HATIPABJICHUSM

[Ipotokom ot 20 . Ne

3aB. kadenpoii H.H.&:pKMHa

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kadeapsl MHOCTpaHHBIX S3BIKOB [0 TEXHHUYSCKUM HAITPABICHUSIM

[Ipotokom ot 20 r. Ne
3aB. kadeapoii H.H. 3epkuna




1 Iles1u ocBOEHUSI T CHUTLTHHBI (MOLYJIs1)

LenssmMu  ocBOeHHUS] AUCHUIUIMHBL  «VHOCTpaHHBI $3bIK B MPO(deCCHOHATBLHON
JEATEIIBHOCTUY ABIIAIOTCS:

- IOBBIIIEHUE YPOBHSA HHOSI3bIYHOM KOMIIETEHIIMM, IJOCTUIHYTOI'O Ha HPEIblIyLeit
CTYIIEHH 00pa3oBaHMs;

- (¢opMHpoBaHHE CHOCOOHOCTH NPUMEHSTh COBPEMEHHBbIE KOMMYHHKATHBHBIC
TEXHOJIOTUM, B TOM 4YHCIE Ha MHOCTPAaHHOM(bIX) s3bIKe(ax), JUId aKaJIeMHUYECKOro M
po(hecCHOHATLHOTO B3aNMOICHCTBHS;

- (popMupOBaHHE CIIOCOOHOCTH AaHAIU3UPOBATh M YUUTHIBATh pPa3HOOOpa3zue KyJabTyp B
IIPOLIECCE MEXKKYJIBTYPHOTO B3aUMOJIEHCTBUS

2 MecTo IMCHMIJIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil MPOrpaMMbl

JucuurmumHa WHOCTpaHHBIA SI3bIK B NMPO(ECCHOHANBHOM AEATeNbHOCTH BXOIUT B
00s3aTenpyIo YacTh y4eOHOro I1aHa 00pa3oBaTeIbHON IPOTrPaMMBI.

Jns  u3ydeHWsl  JUCUMIUIMHBI ~ HEOOXOXuMMBbI  3HaHUS  (YMEHMs,  BIaJEHUs),
cOpMHUPOBAHHBIC B PE3YIIbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

OcCHOBBI Hay4YHOI KOMMYHHUKaIIUU

3HaHus (YMEHUs, BIAJCHUSA), TOJIyYCHHbIE NIPU U3YYEHUHU JAHHOW JUCLUUILUIMHBI OyAyT
HEOOXOAUMBI TSl U3yYCHUS TUCIUTLTIH/TIPAKTHK:

[TonroToBka K Mporeaype 3aliThl U 3alI1Ta BHITYCKHOW KBaTH()PUKAIIMOHHOW paOOTHI

3 Komnerenuun odyuarouierocs, popMupyembie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMbIe pe3y/ibTaThbl 00y4eHHUs

B pesynprate ocBoeHus ~aAMcUMIUIMHBL  (Moayns) «MHOCTpaHHBIM  s3BIK B
npoeCCHOHATIBHON  JEATENIbHOCTU»  OOydarouuiics JOJDKeH o0JafaTh  CIEAYIOLIMMU
KOMIETEHIMSIMU:

KOI[ HHIWKATOpa I/IHI[I/IKaTOp JOCTHXXCHUA KOMIICTCHIIN

YK-4 CnocobeH mpUMEHSTh COBPEMEHHbIE KOMMYHHKATUBHBIE TEXHOJOTMH, B TOM YHCIE Ha
HHOCTPaHHOM(BIX) I3bIKe(ax ), I aKaJJeMHUYECKOro B Ipo(ecCHOHAILHOT0 B3aNMOICHCTBUS

YK-4.1 VYcTaHaBnMBaeT KOHTAaKThl W OPraHU3yeT OOIIEHHE B COOTBETCTBUU C
NOTPeOHOCTAMH COBMECTHOW JI€ATENIbHOCTH, HCIOJIb3YS COBPEMEHHbIE
KOMMYHHMKAIIMOHHBIE TEXHOJIOTHH

YK-4.2 CocraBinser Je/0BYI0 JOKYMEHTAIINIO, CO3/1aeT Pa3INYHbIE aKaIEMUUYECKHE
WM TPOo(heCCUOHATIbHBIE TEKCTHI HA PYCCKOM M MHOCTPAHHOM SI3bIKaX

YK-4.3 [IpencraBnser pe3yabTaThl UCCIEIOBATEIBCKON U MPOEKTHOM AEATEIIbHOCTH
Ha Pa3ITUYHBIX MyOJIUYHBIX MEPOMPUATHSIX, YIACTBYET B aKaJeMUYCCKIX U
PO eCCUOHATBHBIX TUCKYCCUSX Ha PYCCKOM U HHOCTPAHHOM SI3bIKaX

VK-5 Crocoben aHanu3upoBaTh M YUUTBHIBaTh pa3HOOOpa3ue KylnbTyp B Ipolecce
MEXKYJIBTYPHOTO B3aUMOJIEHCTBHS

YK-5.1 OpueHTupyercs B MEXKYJIbTYPHBIX KOMMYHHKAIIMAX HAa OCHOBE aHAIM3a
CMBICJIOBBIX CBSI3€M COBPEMEHHOU MOJUKYIbTYPBI U MOJUA3bIYUS
YK-5.2 Biageer HaBbIKaMH  TOJIEPAHTHOIO IIOBEACHUS IIPU  BBIIOJHEHUU

npodecCHoHaIbLHBIX 3a1a9




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCIMIINHBI (MOIYJIs)
OO01mas TpyA0€MKOCTh JUCIUILTUHBI COCTABIISET 2 3a4€THBIX SAMHHUII /2 aKaJl. 9aCOB, B TOM YHCIIC:

— KOHTaKkTHas padora — 32,1 akaj. 4acoB:

— ayIUTOpHAs — 32 aKaJl. 4acoB;

— BHeaynutopHas — 0,1 aka. yacos;

— caMocTosTenbpHas padora — 39,9 aka. yacos;

— B (hopMe MpakTUIECKOM o AroToBku — 0 akaj. yac;,
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1. 1. OcHOBBI HHOS3BIYHOM
KOMMYHHKAllMK B Hay4HO-
TEXHUYECKOM cepe
11 11  Ocobennocru
MPUMEHEHUS] UHOCTPAHHOTO
T3mIKA s HAVIHO- CocraBlieHHe
N yi TEPMHUHOJIOTMYECK VK-4.1, VK-
TEXHUYECKOU chepe IIposepka
(TepmuHOTOTHMUECKHN 4 6 oro cloBapA, TIACEMEHHBIX 4.2, VK-4.3,
P BBINOJIHEHHE N VK-5.1, VK-
CJIOBaph, TIpaMMAaTHUECKHUE 3aIaHHH
KOHCTPYKIIHH HAVIHO NMMCbMEHHBIX 5.2
Py . ya 3aJaHuN
TEXHUYECKOU cdepsl,
JIENIOBAast KOPPECTIOH ICHIINS )
Urenne n
1.2 1.2 Crpykrypa u MMUCbMEHHBIN
PYKTYp 2 VK-4.1, VK-
OpraHu3aIus HAy4IHO- MepeBOJT HAYYHO- TIposepka 42 VK-43
TEXHUYECKOTO TEKCTA. 4 6 TEXHUYCCKUX MUCbMEHHBIX Y-K‘S 1 Y.K'
AHHOTHpOBaHHE u TEKCTOB. 3alaHuN 5 2’
pedeprpoBanue Cocrasienue '
aHHOTAII
YreHue u aHAIN3 .
13 1.3 OCHOBBI YcTHblii onpoc.
aKaJIeMMYECKOro  IUChbMa HAYHHOTO TEKCT. IIposepka
CocraBlieHHE YK-4.1, VK-
(KOMITO3HMIIMOHHBIC TEMAaTUYECKOTO
0COOCGHHOCTH W  TpaBHJIa 4 6 TEMATHHCCKOro cinoBapsi. [IpoBepka 4.2, VK-4.3,
N cioBapsl. : VYK-5.1, VK-
odopmMIIeHUS HayJIHOM BBIIIOJHEHHS
. BrimonHeHue 5.2
cTatbu; (QopMaT Hay4HOM MUCHMEHHBIX
MMUCEMEHHBIX .
cratert IMRAD) " 3aJIaHuH.
3alaHUi
Uroro no pazneny 12 18
2. 2. OcHOBHI IyONUYHOHN peun
Ha HHOCTPAHHOM $I3bIKe (Hay4HO-
TEXHUYECKUE TMPE3CHTAlMd U
JTOKJTAJTBI)




YreHne U aHATIN3

2.1 CTpykTypa, YcTHBII onpoc.
IJIAHUPOBAHUE P YPH rekera. TIpose Kl;.
1o, rofosxa Mpe3eHTalN 1 Cocrasnenne TeMaI;quI;Koro VK-4.1, VK-
,I[OEHa,I[OB P ! 10 9,9 TEMATHACCKOTO | . pans. TIposepka 4.2, YK-4.3,
’ ! cioBapsi. pA. 1IpoBep VK-5.1, VK-
I'pacduueckoe BBITIOJIHEHHS
Brmmonnenue 5.2
Mpe/ICTaBICHHUE MMACEMEHHBIX
uHopMaIH TTHCHMEHHBIX 3aIaHAI
3aJIaHuH.
TToaroroska
OKJIa/1a-
AOKTAL VK-4.1, VK-
2.2 Jloknan-mipe3eHTalus MpPE3CHTAIUY Ha IIposepka 42 VK-43
Ha MHOCTPAaHHOM S3BIKE II0 10 12 HMHOCTPaHHOM JIOKJIAJIOB- Y.K]-S 1 YK'-
TeMe MarucTepcKoi paboThl SI3BIKE 110 TEME npe3eHTaln i 5 2’
MarucTepcKoi '
padoThI
Hroro no paszueny 20 219
Hroro 3a cemectp 32 39,9 3a4éT
Hroro no aucnumnnuze 32 39,9 3a4er




5 O0pa3oBarejibHbIE TEXHOJIOTHH

B coorBerctBun ¢ TtpeboBanusmu ®I'OC BO mo peanuzanuyu KOMIETEHTHOCTHOTO
H0JX0/1a IpOorpaMMa AUCHUILINHBI «VIHOCTpaHHBIN A3bIK B IPO(ECCHOHAIBHON NesITEIbHOCTH »
IpeyCMaTPUBAET:

— UCIIOJIb30BaHKE B Y4€OHOM IIpoliecce aKTUBHBIX U MHTEPAKTUBHBIX ()OPM MPOBEICHUS
3aHATUHI C 1ENbI0 (OPMUPOBAHUS U PA3BUTHUS MHOS3BIYHONW KOMMYHHUKATHBHOH KOMIIETECHIIHH
00ydJaromuxcs;

— ncnonb3oBanue ayauo- u sugeomarepuanos, MHTEPHET - pecypcoB Ha mpakTH4eCKuX
3aHATHUSAX;

— HCIOJIb30BaHUE 3JIEKTPOHHBIX 00pa30BaTENIbHBIX PECYPCOB IO TEMaM INPAKTUYECKUX
3aHATHI;

— MIOUCK M U3y4ECHNE MEAMMHBIX TEKCTOB 10 0003HAUECHHOH MTPOOIEMATHKE;

— HCMOJIb30BaHUE DPa3HbIX (OPM BHEAYIUTOPHOH pPAaOOThHI, TAaKUX Kak OpraHu3alus
NPa3IHUKOB M TEMaTHYECKHX BEYEPOB, CTYJICHUECKMX HAy4YHBIX KOH(EpEeHIUi; BCTped ¢
HOCHUTEIISIMU A3BIKA.

JUia nocTHXKEHUs IUIAHUPYEMBIX pe3ylbTaToB OOydeHHUs, B Kypce «AKaaeMHUECKUN
MHOCTPAHHBIN A3BIK» UCIIOJIb3YIOTCS CIIEAYIOLINE 00pa30BaTeIbHbIC TEXHOIOIHH:

1. MudopmanmoHHO-pa3BUBAIOIINE TEXHOJOTHH, HAmpaBleHHbIE Ha (opMupoBaHHE
CHCTEMbI 3HaHUH, 3aIIOMUHAaHUE U CBOOOIHOE OIIEpUPOBAHUE UMH.

Hcnonb3yeTcss KOMMYHUKAaTUBHO - KOTHUTUBHBIM METOJ, CaMOCTOSITEIbHOE H3Yy4EHUE
JUTEpaTyphl, NMPUMEHEHHE HOBBIX HMH(OPMAIMOHHBIX TEXHOJIOIMH sl CaMOCTOSTENBHOTO
NONOJHEHNsT 3HAHUM, BKIIOYAs WCIHOJb30BAHUE TEXHUYECKUX U JJIEKTPOHHBIX CpENCTB
uHpopmanuu.

2. JleATeNbHOCTHBIC, TNPAKTHKO-OPUCHTUPOBAHHBIE TEXHOJIOTWH, HAIpaBJICHHBIE Ha
dopMHpoBaHHE CHUCTEMBI NPO(ECCHOHANBHBIX MPAKTUYECKHMX YMEHUH @pU TPOBEICHUU
AKCIIEPUMEHTAJIbHBIX HCCIEA0BaHNN, 00eCIeUNBAIOIINX BO3MOKHOCTh KaU€CTBEHHO BBIIIOJIHATh
npodhecCuOHANBHYIO JeSATEIbHOCTb.

3. Pa3BuBaromme npoOIEMHO-OPUEHTHPOBAHHBIE TEXHOJIOIWH, HAlpaBlE€HHbIE Ha
(dbopMupOBaHKE U Pa3BUTHE MPOOIEMHOTO MBIIIJIEHHSI, MBICTIUTEIbHON aKTUBHOCTH, CIOCOOHOCTH
BUAECTh U (OPMYIHUPOBATH MPOOJIEMBI, BBIOMpAaTh CIIOCOOBI M CPEACTBA Ul HMX pEIICHHS.
Hcnonp3yeTcsi KOJJIEKTHUBHAS JAEATEIbHOCTh B TPYININax IMPU BBINOJHEHUH MPAKTHYECKUX
3aJJaHMi, pelIeHne 33/1a4 B YCIIOBHBIX CUTYAIUSIX A€JI0BOM U MpodeccnoHaIbHONH KOMMYHUKALIUH.

4. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJOTUU OOY4EHHUs, OOECIeUUBAIOLIUE B XOJE
y4eOHOro mpolecca ydeT pa3IMYHbIX CIIOCOOHOCTEH 00ydaeMbIX, CO3JlaHHE HEOOXOIUMBIX
YCIIOBUM I Pa3BUTUS WX HMHAWBUIYaJbHBIX HABBIKOB, Pa3BUTHE AKTMBHOCTU JIMYHOCTU B
yuyeObHOM Tporecce. JIMUHOCTHO-OpPUEHTHPOBAHHBIE TEXHOJOTMU OOYYEHHUs pealn3yroTcs B
pe3yibTare WHIAUBUAYAIbHOIO OOIIEHUs MpernojaBaTeNss W CTyJIEHTa MNpH IPEe3eHTALUsIX
COOOIIeHNH U JIOKJIa/I0B, MUCbMEHHBIX paboT U MPH BBHIOIHEHUHU JOMAIIHUX WHAUBHIYaTbHBIX
3aJaHuH.

6 YueOHO-MeTOqUUECKOE 00ecIedeH e CAMOCTOSITeJIbHOW PadoThl 00yYaIINXCS
[Ipencrasneno B npuiioxeHuu 1.

7 OueHoYHbIe cpeIcTBA A5 POBeeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYeCcKOe H HH(POPMALIMOHHOE 0O0ecTeueHrue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas TUTEpaTypa:
AHTIUHACKAM SI3BIK

1.3epkuna, H. H. English for professional purposes : mpakrukym / H. H. 3epkuna, O.
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pyc., HEM. - Jist: 230V U. - ISBN 978-5-9967-1104-8
https://magtu.informsystema.ru/uploader/fileUpload?name=3442.pdf&show=dcatalogues/1/151
4253/3442 pdf&view=true (mara odpamenus: 05.05.2023).

OpaHIy3CKUN A3BIK

1. BanmaBuna, T. FO. Le frangais pour les ingénieurs. IlpakTukym IO mepeBOIY
npo¢ecCHOHATBLHO-OPUEHTUPOBAHHBIX TEKCTOB Ha (DpaHIy3CKOM S3bIKE JUIl CTYIEHTOB
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0) lomotHuTeIBLHASI TUTEPaTypa:

AHTIMICKU SI3BIK:

1. IMomsikosa, JI. C. Jlekcuko-rpaMMaTHYeCKHe TPYAHOCTH TEXHHUYECKOTO TEpeBojaa C
AHIJIMACKOTO s3bIKa Ha pyccKuil : ydueOHo-meroamueckoe mocodue / JI. C. INonskosa, FO. B.
IOxaxoBa ; MI'TVY. - Maraurtoropck : MI'TY, 2017. - 1 anektpos. onT. auck (CD-ROM). - ISBN
978-5-9967-1045-4. -URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/1/113
9716/3408.pdf&view=true
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https://magtu.informsystema.ru/uploader/fileUpload?name=4167.pdf&show=dcatalogues/1/1533924/4167.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4167.pdf&show=dcatalogues/1/1533924/4167.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3158.pdf&show=dcatalogues/1/1136492/3158.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3158.pdf&show=dcatalogues/1/1136492/3158.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/1/1139716/3408.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/1/1139716/3408.pdf&view=true

(mara ooparenus: 05.05.2023). - MakpooOBEKT. - TEKCT : 3JCKTPOHHBIHA.

2.SELF-STUDY ENGLISH. STEP Il : mpaktuxywm / 1O. B. FOxaxkosa, JI. C. ITonsikoBa, O.
A. Jlykuna, A.T'. Kimagosa ; MI'TVY. - Maraurtoropck : MI'TV, 2018. - 1 anekrpoH. onr. auck (CD-
ROM). - 3ari. c THTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3783.pdf&show=dcatalogues/1/152
7929/3783.pdf&view=true (mata oOpamenus: 05.05.2023). - Makpooobekr. - Tekcr
3JIEKTPOHHBIN. - CBeieHust 1ocTyHbI Takke Ha CD-ROM.

3.}OxakoBa, 0. B. SELF-STUDY ENGLISH. STEPIII : mpaktukym / 1O. B. FOxaxkosa,
JI. C. Ilomsixoma, O. A. Jlykuna ; MI'TY. - Marautoropck : MI'TVY, 2018. - 1 351eKTpOH. ONT. TUCK
(CD-ROM). - 3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3782.pdf&show=dcatalogues/1/152
7908/3782.pdf&view=true (nmara oopamenus: 05.05.2023).

Hemenkunii 35IK:

1. 'ammnep, E. O. EasyDeutsch : yuebnoe nocodue / E. D. 'amniep, E. W. Pabuna ; MI'TY.
- MarauToropck, 2013. - 78 c. : Tabx. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=626.pdf&show=dcatalogues
/1/1109379/626.pdf&view=true (mata o6pamenus: 05.05.2023). - MakpooObekT. - TekcT
ANEKTPOHHBIN. - IMeeTCsl meyaTHbIN aHaJIor.

2. lyoekux, A. W. Ich und meinStudium. Kursbuch : yae6uoe noco6wue [amst By3os] / A. 1.
Hy6ckux, O. B. Kucens ; Marautoropckuii roc. TexHuueckuii yH-T uMm. I'. M. Hocosa. -
Marnuroropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. - 3arun. ¢ tutyn.nkpana. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3834.pdf&show=dcatalogue
s/1/1530461/3834.pdf&view=true (mara ooOpamenus: 05.05.2023). - MakpooObeKT. - TeKCT
AIIEKTPOHHBIN. - CBeneHus noctynHsl Takke Ha CD-ROM.

3. Xypasnesa A. A. ProfessionalReadinginEnglish, FrenchandGerman [DnexTpoHHbIi
pecypce]: yuebHo-MeToauueckoe mocodue / A. A. XKypasnesa, T. FO. 3anasuna, JI. A. [llopoxosa ;
MI'TY. - Marautoropck: MI'TY, 2016. - 1 snekrpon.onT. auck (CD-ROM). - Pexxum pocrymna:
https://magtu.informsystema.ru/uploader/fileUpload?name=17.pdf&show=dcatalogues/1/11302
51/17.pdf&view=true (mara obpamenus: 05.05.2023).

@paHIy3CKHH A3BIK:

1. Anrponosa, JI. U. IlepeBon kak Bua MpoecCHOHATBbHOW KOMMYHHMKATHBHOM
nesTeNbHOCTH. [IpakTUKyM MO mepeBoAy HAyYHO-TEXHMUYECKHX TEKCTOB Ha aHIJIMIICKOM,
HEMEIIKOM U (hpaHIIy3CKOM SI3bIKaX JJIsl CTYJCHTOB By30B: npaktukyMm / JI. . Aurpomnosa, T. 1O.
3anaBuHa, H. B. [I¢puna ; Maruuroropckuii roc. texuuueckuit yH-T um. I'. M. Hocosa. -
Marnutoropck : MI'TY um. I'. Y. HocoBa, 2019. - 1 CD-ROM. - 3aru. ¢ tutyn.okpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=3859.pdf&show=dcatalogues/1/153
0474/3859.pdf&view=true (mata oOpamenus: 05.05.2023). - MaxkpooObekT. - TekcT
ANEKTPOHHBIN. - CBeieHHs JOCTyHBI Takxke Ha CD-ROM.

2. XypasneBa A. A. ProfessionalReadinginEnglish, FrenchandGerman [DnekTpoHHbIit
pecypc]: yueono-meToamueckoe mocooue / A. A. XKypasnesa, T. 0. 3anaBuna, JI. A. [llopoxosa ;
MI'TY. - Marauroropck: MI'TVY, 2016. - 1 sanexrpon.ont. auck (CD-ROM). - Pexxum pocryma:
https://magtu.informsystema.ru/uploader/fileUpload?name=17.pdf&show=dcatalogues/1/11302
51/17.pdf&view=true (mara oopamenus: 05.05.2023). - MakpooOBEKT.

B) MeToguyeckue yka3aHnus:
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Meroandeckue ykazaHUs MO OpraHU3aIMU ayJAUTOPHON W BHEAYIUTOPHOW pabOTHI MO

nmucturuinae ([punoxenue 3)

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieuenmne

HaumenoBanue N .
0o o TOroBOpa CpoK JIeHCTBUS JTUIICH3UN

MS Office 2007 |, 135 o1 17.09.2007 GeccpoHo
Professional

7Zip CBOOOJIHO PAaCIPOCTPAHIEMOC 0ECCPOYHO

FAR Manager CBOOOJHO PacIpOCTPaHICMOC 0OECCPOUHO

Adobe Reader CcBOOOJIHO PacCIpPOCTPaHIEMOE 0eCcCpoUHO
Bpaysep Mozilla |cBoGoaHO pacmpocTpansemoe

Firefox 10 Oecepouno
Bpaysep Yandex |cBo6oaHO pacnpocTpaHseMoe 0eccpoyHo

HpO(l)eCCI/IOHaJ'leI)Ie 0a3bl JAaHHbIX " I/IHq)OpMaIII/IOHHbIe CIIPaBOYHbLIC CUCTEMBI

Hassanue kypca CchblIka
['ocynapcTBeHHas

Poccuiickas oubmnorexa.
Karamoru

Undpopmannonnast cucrema - EnuHoe OKHO
JIoCTyna K HHGOPMaIMOHHBIM pecypcam
[MouckoBas cucrema Axamemusi Google (Google
Scholar)

HarmonansHas uHGOpMallmOHHO-aHATUTHYECKAs
cuctema — Poccuiickuii  wmuzexc Haysnoro|URL: https://elibrary.ru/project_risc.asp
uutuposanus (PHUHIL)

DnekTpoHHas 0a3a MepuoaNYecKuX u3nanuil East
View Information Services, OO0 «MUBUC»

9 MaTtepHaJbHO-TEXHHYECKOE o0ecreyeHne TUCIUTILIHHBI (MOLYJIs1)

https://www.rsl.ru/ru/4readers/catalogues/

URL: http://window.edu.ru/

URL: https://scholar.google.ru/

https://dlib.eastview.com/

MatepuanbHO-TeXHUUYECKOE 00ecrieYeHNe IMCIUIUIMHBI BKIIIOYAET:

VY4yeOHble aylIUTOPUM Ul NPOBEAEHUS MNPAKTUUECKUX 3aHATUH, TIpYINIOBBIX U
WHJUBHYAIbHBIX KOHCYJbTAllMHA, TEKYIIEr0 KOHTPOJIS M IPOMEXKYTOYHOW aTTECTALUU:
MYJIbTUMEANMHBIE CPEJCTBA XpAaHEHHUs, Mepelaud U MpeAcTaBiIeHUus MH(OpMAIMK; KOMIUIEKC
TECTOBBIX 33aJJaHU JUIsl IPOBEACHUS IPOMEXKYTOUHBIX U pyOEKHBIX KOHTPOJIEH.

[TomernieHus U1 CaMOCTOATENBHOM paboThl 00yUarOIIKXCs: IEPCOHAIBHBIE KOMIIBIOTEPHI
¢ makerom MS Office, Beixogom B IHTEpHET 1 C JOCTYIIOM B AJIEKTPOHHYIO HH()OpPMAIMOHHO-
00pa30oBaTeNbHYIO Cpely YHUBEPCUTETA.

[Tomemenne st XpaHeHUS U NPOPUIAKTHUECKOTO OOCIY)KHBAaHUS y4eOHOrO
oOopynoBanusi: mKadpsl Ui XpaHEHUS y4eOHO-METOAMYECKOW JOKYMEHTaluHu, Yy4eOHOro
000pyI0BaHUS ¥ YI€OHO-HATJIATHBIX TTOCOOUH.


https://www.rsl.ru/ru/4readers/catalogues/
http://window.edu.ru/
https://scholar.google.ru/
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/

YueOHO-MeTOoAHUYEeCcKoe

o0yUaromuxcs

o0ecreueHue

IMPUJIO)KEHUE 1

CaMOCTOATEJIHBHOMN padcoThI

1. OcHoBBI
MHOA3BIYHOMI
KOMMYHHUKAIIUM B
HAY4HO-
TeXHHYeCKOH chepe

1.1 Ocobennoctu
IPUMEHCHHSI
WHOCTPAHHOTO S3bIKa
B Hay4yHO-
TEXHUYECKOU chepe
(Tepmunonoruyeckuii
CJIOBaphb,
rpaMMaTHYCCKHEC
KOHCTPYKIIUU
HAYYHO-TEXHHUECKOU
cdepsl, nenoBas
KOPPECTIOHICHIINS )

YcrHblit Ompoc.
IIpoBepka TEMaTUYECKOIO
cioBaps. [IpoBepka
BBITIOJIHEHHS TUCHhbMEHHBIX
3aJlaHui.

1. Belmummure M3 TEKCTa TEPMHHBI, 3alULIMTE HUX
IEPEBO/L.

2. Haiigute B TekcTe NPENJIOKEHUSA C YKa3aHHOM
rpaMMaTHYeCcKON KOHCTpykuuen. Ilepesenure nx Ha
PYCCKUH SA3BIK.

3. DBblmosHWTE NUCBMEHHBIM MEPEBOJ] HAYYHO-
TEXHUYECKOI'O TEKCTa

1.2 Ctpykrypa u
OpraHu3alys Hay4Ho-
TEXHUYECKOTO TEKCTA.
AHHOTHPOBaHHUE U

YcTHbIN ompoc.
IIpoBepka TEeMaTUYECKOTO
cioBaps. IIpoBepka

BEBIIOJIHEHUSI TUCHMEHHEBIX
3aJlaHuH.

1.IIpounTaiiTe 1 NpoaHAIN3UPYUTE aHHOTALIUIO
(cTpykTypa AHHOTAIIUH, rpaMmMaTH4eCcKue
KOHCTPYKLUU U KJIHILIE)

2. Pacmonoxure yactu AHHOTAIlM1 B TIPAaBUJIbBHOM

pedepupoBanme MOpsIIIKE.
3. CocraBbTe aHHOTAIMIO MPOYUTAHHOTO HAY4HO-
TEXHUYECKOTO TEKCTa.
1.3. OcHOBBI VYcTHbil ompoc.|l.IlpounTaiite, nepeBenIuTe U MPOAHATUIUPYHTE
aKaJIeMHUYECKOTO [TpoBepka TeMaTHYECKOIO |HAyYHO-TEXHUYECKYIO CTAThIO
S cIioBapsi. [TpoBepka |(KOMITO3UITMOHHBIE OCOOEHHOCTH, TPaMMaTHYECKHE
BBITTOJIHEHHS] TUCHbMEHHBIX [KOHCTPYKIIMM ¥ KJIMILIE, COOTBETCTBHE (opmary
(KOMTIO3UIIMOHHBIE

0COOEHHOCTH U
npaBuia opopMIICHUS
Hay4HOU CTaTbU;
¢dopmar Hay4HOI1
crateu IMRAD)

3aJaHuH.

IMRAD)

2. Pacnonoxure dacTu
MMpaBUJIbLHOM HOPAIKE.

Haqu0171 CTaTbud B

3. Oopmure crucoK TUTEPaTyphl B COOTBETCTBUU C
YKa3aHHBIMH TPEOOBaHUSAMU

2. OcHOBBI
nyOJIMYHOM pe4yu HA
HHOCTPAHHOM SI3bIKe
(Hay4Ho-
TeXHHYecKHne




Nnpe3eHTaAluu U

JIOKJIA/IbI)
2.1. CtpykTrypa, YcTHbI ompoc.|l. Pacnomoxxure wactu Aokiana / Mpe3eHTAIMH B
IJIAHAPOBAHHUE U [IpoBepka TeMaTHUECKOIO|IPaBUILHOM MOPSIIKE.

cioBaps. [TpoBepka|2. CocTaBbTe IJIaH JOKIAAa / IPE3CHTAIMH [0 TEME

MOJArOTOBKA
Mpe3EHTalHN U

BBIINOJIHEHUST TUCHbMEHHBIX
3aJIaHUH.

npoeCCUOHATLHON HAIIPAaBICHHOCTH.
3. CocTaBbTe CIUCOK TEPMHUHOB IO TeMe JOKIaaa /

JIOKIAA0B. Npe3CHTAIH
I'paguueckoe 4. TlogOepure KiuIiIe IS TEpexoaa OT OTHOTO
Npe/CTaBICHHUE pasjiena Mmpe3eHTaluu K JPyromy.
uHpopManun 5. IloaroroBeTe TAbNUIIBI, AUArpaMMbl U T.J. IS
rpauUecKoro MnpencTaBiIeHUs] HHOOPMAIUK CBOETO
JOKJTaa
6. Ilombepute  kimume Uit  O3BYyYHBAHHS
uH(pOpMaIINH, TIPEJCTABICHHON rpadHIecKH.
7. Ilpouwnraiite cienyromue GOpMyIbl.
2.2. Noknanu- [TpoBepka moknanos|lIpeacraBpTe cOOOIIEHHE MO YyKAa3aHHOH TeMme B
TIpEe3eHTALHS [0 TeMe |H IPEe3CHTalni YCTHOH W/WiM TUCBMEHHOW ¢opMe (IoKian,
MarucTepcKoi NPe3CeHTaIs)

paboTHI




IIpuinoxkenue 2

OIIeHO‘IHbIe cpeacrea Jid nmMpoBeacHu A l'[pOMC)KYTO‘-IHOﬁ arTrecranmmn

a) Ilnanupyemsblie pe3yJbTaTbl 00y4YeHHS] U OLCHOYHBbIE CpeACTBA JJIs NPOBeJIeHUs!

MPOMEKYTOYHOM aTTEeCTALMU:

Kon nanukaropa WNHpukaTop 10CTHXKEHUS
KOMIIETEHIIUH

OneHouHble CpeaCcTBa

YK-4 Cnoco6eH NpuMeHsITh COBpeMeHHble KOMMYHUKATHBHbIE TEXHOJIOTHH, B TOM YHCJe
Ha HMHOCTPAHHOM(bIX) #3bIKe(axX), I AaKaJeMHU4YeCKOro u mnpo¢ecCHOHAIBHOIO

KOMMYHUKAIITUOHHBIC TCXHOJIOT'NH

B3aNMOJAEHCTBUSA

YK-4.1 VYcTanasinuBaeT KOHTAKTEI u 1. Pacnonoxute peruiMKy Auaiora B
OpraHu3yeT oO1IeHnE B| MpaBUILHOM MOPSIKE, YUYUTHIBASI CTHIIb
COOTBETCTBUU C MOTPEOHOCTAMH| OOILICHUS U CUTYalUIO B3aUMOJICHCTBUS
COBMECTHOM NEeSATEIbHOCTH, 2. 3amonHuTe MIPOITYCKHU B
UCIIOJIB3YS COBpPEMEHHBIE| PIIEKTPOHHOM TMHUChME ((hakce) croBamu

U BBIPQKECHUSAMHU, MNOAXOMSAIIMMHU IO
CMBICITy, C Y4e€TOM 0coOeHHOCTe!
CTHJIUCTUKH O(UIIMATBHBIX THUCEM U
COITMOKYJIbTYPHBIX PA3THUUM

3. HaiiguTe B TEKCTE MPEAIOKEHUS C
YKa3aHHOHN IrpaMMaTHYECKOU
koHcTpykuuen. IlepeBenure wux HQ|
PYCCKHH SI3BIK.

4. PacmoioXuTe 4YacTH JIeJI0OBOTO
MKMCbMa B MPABIIIBHOM TOPSIIKE

5. Ompenenute  TUO  JEJNOBOTO)
MMChMa 10 €r0 COJEPIKAHUIO.

6. 3anomHUTE MPOMYCKH B JEIOBOM|
MACbME TMOJXOAIIUMUA TI0  CMBICHY]
bpazamu.

7. Pacnionoxute dvactu nokiana /|
MPE3EHTALMH B IPABUIIBHOM MOPSAKE.

8. Ionmbepute KiwIIe IUIS KaxXIOTO
paszzena Aokaaja /mpe3eHTaluu.




YK-4.2 CocraBnser nenosyro|l. IlpeacraBpTe CBOIO MEPCOHATBHYIO

JIOKYMEHTAITHIO, co3maeTmHoOpmMaIiio B BHJE pPE3OME WIIH
pa3iMyHble aKaJEMHYECKHUE WM [3aIOJTHEHHON aHKETHI.
npodeCCHOHANIBHBIE  TEKCThl  Hal3. CocraBbTe JIETIOBOE IMHUCHMO

PYCCKOM M HHOCTPAHHOM SI3bIKaX  [yKa3aHHOTO THITA HA HHOCTPAHHOM SI3BIKE
C ydyeToM OCOOEHHOCTEH CTUIIUCTHKHY]
0 UIHATEHBIX MHUCeM u
COLIMOKYJIBTYPHBIX Pa3IUyuil.

4. Hamummure aHHOTaMIO K Hay4HO-
TeXHUYECKOMY TEKCTY.

5. ITloaroroBpTe cooOLIEHHE O CBOEH
MarucTepckoii paboTe B COOTBETCTBUU C
(dopmarom HayuHoit cratbu IMRAD

YK-4.3 IIpencrasisier pe3yabTatei|l. [loagroroBeTe MOKIA] / IPE3EHTAIIMIO T10|
UCCIIEIOBATEIbCKOW M TPOEKTHOM|[TeMe cBOel MarucTepckoi paboThl
NEeSATENIbHOCTH  Ha  pas3nnyHbiX[2. CocTaBbTe BONPOCHI 110 TEME JTOKIa1a U
nyOJIMYHBIX MEPOIPUATHSIX, [IOATOTOBBTE OTBETHI.

y4acTByeT B aKaJEMHYECKUX U
npo¢eCCHOHATBHBIX JUCKYCCHSIX Ha
PYCCKOM M MHOCTPAHHOM SI3bIKaxX

YK-5 CnocoGen aHaaM3MpoBaThL W YYUTHIBATHL pa3HooOpa3sue KyJbTYp B Ipouecce
MEKKYJIbTYPHOI'O B3AaUMO/ICICTBUS
YK-5.1 OpueHTHpYyeTCs B MEKKYIbTYPHBbIX|l. 3amoiaHuTe NpPOMYyCKH CIIOBaMU U
KOMMYHHKAIIUSIX Ha OCHOBE aHAJIN3aBBIPAXKEHUAMU, COOTBETCTBYIOIIUMU
CMBICJIOBBIX CBSI3€H COBpEMEHHOM|CUTYyalluu OOILIEHHS U HOpMaM peueBOro
MOJIMKYJBTYPbI U OJIUSA3bIUNS PTHKETA.
2. Bribepure PEILINKY,
COOTBETCTBYIOIIYIO CUTYaI[UU OOIIECHHS U
HOpMaM pe4YeBOro dTUKETA.

YK-5.2 Bianeer HaBbikamu TosiepaHTHOTO|l. OdopmuTe n€10BOE€ MUCHMO COTJIACHO
MOBENCHUS  TNPU  BBINOJHEHUH[TPEOOBAHUAM
MpoeCCHOHANIBHBIX 3a/1a4 2. CocTaBbTE JAMAJIOT, COOTBETCTBYIOIIUI

yKa3aHHOMW CUTYaIllH OOIIECHUSI.

0) Ilopsiiok mpoBeaeHUS MPOMEKYTOUYHOM ATTECTAIUM, IOKA3ATe/M U KPUTEPUH OLlEHKH.

OreHKa MIaHUPYEMON HHOA3BIYHON KOMMYHHUKATUBHOM KOMIIETEHIIMH, KOTOPYIO TpeOyeTrcs
chopMupoBaTh B paMKax JIUCHUIUIMHBI «MHOCTpaHHBI s3bIK B NPOQecCHOHANBHON
JEATEIBHOCTHY, OCYLLECTBIISIETCS IO PE3YJIbTaTaM:

— TEKYLIEro KOHTPOJI, OIPEAEIAIOLIET0 YPOBEHb BIAJACHUS CTYJEHTaMH S3BIKOBBIM
MaTepuajJoM M CTeNeHu CHOPMHUPOBAHHOCTH SI3BIKOBBIX HABBIKOB U PEYEBBIX YMEHUH 3a
OIpeJIeIeHHBIN TIepHO] BpEMEHHU B paMKax pabodeil mporpamMmMsbl. TeKymuid KOHTPOIb MPOBOIUTCS
B TEYEHHE ceMecTpa B (OpMe YCTHBIX M IUCHBMEHHBIX OINPOCOB IO BCEM BHJAM pPEUYEBOM
NESATEIBHOCTH.

— NPOMEXYTOYHOTO KOHTPOJS, NMPOBOAMMOrO IO OKOHYAHUU YYEOHBIX CEMECTPOB U
MIPOBEPSIOLIETO YPOBEHb OBJIA/ICHUS CTYACHTaMU MHOSA3BIYHBIMA KOMMYHHKAaTUBHBIMH HaBbIKAMH
U YMEHHSIMH B Te€YeHHE Bcero cemectpa. OOBEKTOM KOHTPOJS SBISETCS C(HOPMHUPOBAHHOCTD



MHOS3bIYHOM KOMMYHMKAaTHUBHOW KOMIETEHIIMU CTYJIEHTOB 10 BCEM BHJIaM PEYEBOM 1€ATEIbHOCTH
U HaBBIKOB BJIAJICHUS S3BIKOBBIM MaTEpHAJIOM B paMKax H3Y4eHHbIX TeM. lIpomexyTouHbIii
KOHTPOJb OCYIIECTBIIIETCS BO 2-OM CeMecTpe B BHJE 3adeTa B YCTHOM Qopme (3amuTa
MIPE3CHTAIMH [0 TEME MarucTepcKoil paboThr).

KpuTtepun onieHKH 3HAHUI CTY/IEHTOB NPH MPOBeIeHUH 3a4eTa
3aureHo, eciu:

- CTYACHT JEMOHCTPUPYET JIOCTATOYHBIH ypOBEHb C(HOPMUPOBAHHOCTH HWHOS3BIYHOM
KOMMYHHKaTHBHOW KOMIICTCHIIMH: 3HACT JICKCUICCKUII MUHHUMYM, OCHOBHBIC KOMMYHHUKATHBHBIC
MOJICJIM s3bIKA, TOHHUMAET COJCP)KAHHE MPOYUTAHHOTO TEKCTa M HAXOJWT B HEM HYKHYIO
uH(pOpMaIIHIO, BiajeeT 0a30BbIMU HaBBIKAMH OOIECHHUS B TUCbMEHHOW U YCTHOM (popme.

[Ipy oTBeTe MONMYCTUMBI HEKOTOPHIE HETOYHOCTH, HE HWMEIOIUE MPUHIMITAATIHLHOTO
XapakTepa ¥ He UCKAKAIONINE OCHOBHOT'O CMBICTIA.

He 3auTeno, eciu:

- CTYJICHT HE 3HAET JICKCHYECKUH MHUHHMYM, OCHOBHBIC KOMMYHUKATHBHBIC MOJICIHU SI3bIKA;
HE IIOHMMAaeT COJICp)KaHHE IIPOYMTAHHOIO TEKCTa; HE BjajaeeT  0a30BBIMH HaBBIKAMM
NUCHbMEHHOW M YCTHOM WHOS3BIYHOW pEYM Ha JOCTaTOYHOM YpoBHe. [Ipu oTBere nomyckaer
0O0JIBIIIOE KOTUYECTBO OIINOOK.

Kpurtepun ouneHkH 10KJIa1a U NPe3eHTANUH

Kpurepun Onenka KomuectBo
6amioB
Crpykrypa — KOJIMYECTBO CJIAI0B COOTBETCTBYET CONECPKAHUIO U 70 5 6auIoB

IPOJIOJDKUTEIBHOCTH  BBICTYIUICHUS (V11 7-MHUHYTHOTO
BBICTYIUIEHHS] PEKOMEH/TyeTCsl MCIIONb30BaTh He Oonee 10
CJaiioB)

— HQJIM4ME TUTYIIBHOIO CJlaiga W Craiiga ¢ BBIBOJAMM,
UCTOYHHUKH

Harnsannocts — WUTFOCTPALK XOPOILIEr0 KauecTBa, C YeTKUM H300paxkeHueM, | 1o 10 6amio
TEKCT JIETKO YMTAETCs

— HCTIONB3YIOTCS CPEZICTBA HAIVITHOCTH
UH(pOpMALUH (TaOIHIBL, CXeMBI, TpaUKH U T. 11.)

Ju3zaiin u - opopwiIeHHE CJAliIoB COOTBEICTBYET TeMe, He 710 5 GarioB
HacTpoiika HPEMATCTBYET BOCIIPUATUIO COIEPKAHUSL, ULl BCEX CIIAiJIOB

NPE3EHTAMK UCTIONB3YeTCsl OJUH U TOT K€ IalioH

odopmITeHHS
Copnepxanue —  IIpE3EHTALMs] OTPKAET OCHOBHBIE 3Tallbl 710 10 GartoB

uccreioBanms (mpoosiema, 1ieb, TWIOTe3a, XOa PadoTHI,
BBIBO/IbI, PECYPCBHI)

— COZIEPXKHUT TIOJNHYIO, TIOHATHYIO WH(OpPMAIMIO TIO Teme
paboThI

— opdorpadudeckast ¥ MyHKTyalFOHHA TPaMOTHOCTh




TpeboBanus — BBICTYHNAIOIMUN CBOOOHO BiIajceT 710 20 GayioB
K BBICTYIUICHHIO  |COZEpKaHMEM, SICHO ¥ TPAaMOTHO HM3JIaraeT MaTepuat

—  BBICTYNAIOIIMKA CBOOOTHO M KOPPEKTHO OTBEYAaeT Ha

BOIIPOCHI M 3aMEYaHUS ayIUTOPUU

— BBICTYIAIOIINI TOYHO YKJIAIBIBACTCA B PAMKU PEryIaMeHTa

(7 munyT)
MaxkcumanbHbIH 50
oaL1

Kputepun oueHKH NPH BbICTABJIEHUHU 324€Ta

30 — 50 OaJuIOB — 3a4TEHO

0 — 29 GaJUIOB — HE 3a4YTEHO




IMPUJIOKEHUE 3

MeTtoauyeckue yKazaHusi 110 OPraHu3anuy ayANTOPHOM ¥ BHEayINTOPHOH padoThI

MeToanuyeckue yKa3aHus 10 CAaMOCTOATEIbHOI padoTe 00y4arommxcst

CornacHo yue6HOMY M1aHy 00beM Bariei camoctosiTenbHON paboThl cocTaBigeT He MeHee 50 %
OT 0O0IIero KOJIMYECTBAa YacoB, OTBEACHHOTO Ha AHWCIUIUIMHY, YTO CIIOCOOCTBYeT Oolee
IyOOKOMY YCBOEHUIO H3y4aeMoro Kypca, popMUpPOBaHUIO HABBIKOB UCCIIEIOBATENBCKON paboThI
Y YMEHUIO IPUMEHATh TEOPETUUECKUE 3HAHUSI HA MPAKTHUKE.

Bunbl camocTosTenbHON paboThI:

*BBIMIOJIHEHUE TEKYIIUX JOMAIIHUX 3aJaHui (yINpaKHEHHUs, MOJrOTOBKAa YTCHUS U aHAIU3
CoJIepKaHusl TEKCTOB JIJIS ajibHEeiIero o0CyKIeHus Ha 3aHATHSX U T.11.);

*paboTa ¢ TecTaMu U BOIPOCAMU IS CAMOIIPOBEPKHU;

*TIOMCK U 00paboTka uHGOPMAlMU C HCIOIb30BAHHEM HH(DOPMALIMOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

Pe3ynbrarhl caMOCTOSTENBHON PabOThl KOHTPOIUPYIOTCS MPENOIaBaTeIeM U YUUTHIBAIOTCS MPU
arTecranuu (3ader, dk3aMmeH). KoHTponb mpoBoauTcs B (OpMEe TECTUPOBAHUsS, OIPOCOB,
MIPOBEPKU MUCHbMEHHBIX KOHTPOJIBHBIX padoT U T.1.

. CocTaBjieHue pe3ome

Pe3toMe urpaer OrpoMHyr pojib. XOpOIIO COCTABJICHHOE PE3IOME JOJDKHO JaBaTh IOJHOE
npejcTaBicHrue 0 Baimem 00pa3oBaHUM, TPYIOBOM OIBITE U Ka4eCTBaX, YTOOBI MOTEHIMATbHBINA
paboromarens (employer) wmor cyaute o Bamelr kBamudukamuu. OT  9ETKOCTH |
UH(POPMATUBHOCTH PE3IOME BO MHOTOM 3aBHCAT Ballu maHChl ObITh TPUHATHIM Ha pabOTy WU
yué0y. HacTo BMecTO ciioBa “resume” (pesrome) mcmoibs3yioT abopesuatypy CV (Curriculum
Vitae), 4To B epeBo/Ie C JAThIHU 03HAYACT «XOJ1 )KU3HUY.

Pe3tome 0OBIYHO COCTOUT U3 CIETYIOINX OCHOBHBIX YacTeil:

1. Jlmuynas undopmanus / Personal information
Hanummre nmoiaHOCThIO CBOE MMs M (paMUIINIO, YKaXHUTe ajapec, TenedoH (C KOJOM CTpaHbl U
ropoja), MEKTPOHHYIO MOYTY.
3anomuute: B Poccun ums numnyt B popmate pamunua + ums + omuecmeo (eciu umeemcs), a B
AHTJIOTOBOPSIINX CTpaHaX — CHadaja UM, TIOTOM IEpBYIO OyKBY OTUeCTBa (€CIM UMEETCs) U
bamumnuo.

2. Ieaw / Objective
31ech cleayeTr yka3aTh HE TOJIBKO JKETAaeMyI0 JOJKHOCTh, HO M OOBSICHUTH B OJHOM-IBYX
MPCIJIOKCHUAX, ITIOYCMY BrI — Hanboee noaxodaias Kanauaarypa.

3. Oo6paszosanue / Education
Hanummure, kakoe (kakue) yueOHoe 3aBe/ieHre Bbl OKOHUMIIHN, IPU 3TOM COKpaIlaTh €ro Ha3BaHUE
He npuHATO. Takke ykaxute GakyIbTeT / MHCTUTYT, CIIEIHAIbHOCTh, MECAILl U TOJ OKOHYAHHS U
cpemHmit O6amn arTecrara.

4. OmnsiT padorsr / Work Experience uimm Employment
B stom IMIYHKTC TPHUHATO YKa3bIBATHL HE ooiee TpéX NOCICAHUX MECT pa6OTLI. Hazpanue
OpraHM3aliy, CBOIO JOJDKHOCTh M TOJpa3zesieHHe, B KoTopoM Bbl paGoranu, HyXHO MUCaTh
MOJTHOCTRIO. TaKkxke YKa)XUTC CBOU OCHOBHBIC JOJIZKHOCTHBIC 00513aHHOCTH.



5. Cnenmnaabnbie HaBbIkH / Special skKills
B manHOM pa3zene He0OX0UMO yKa3aTh:
v YpOBEHb KOMIILKOTEPHOU IPAMOTHOCTH;
v/ 3HaHWE UHOCTPAHHBIX A3BIKOB U UX YPOBEHB;
v/ ONBIT BOMHCKOM CIyKObI (€CJHM €CTh) U MMEET JIA OH OTHOIIECHHE K IPEANoiaraeMoi
pabore;
v/ HaJMuue BOJUTEILCKUX MIPAB U OIBITA BOKICHHUS.

6. Pexomennammm / References
Kak mpaBuiio, ciaemyeT npeaocTaBUTh MUHMUMYM JIB€ peKkoMeHianuu. OHM AOKHBI OBITH OT
HAYaJbHUKOB, a HE OT Koyuier. HyXHO yka3aTh KOHKpETHBIX JIOJICH, KoTopble MoryT Bac
PEKOMEH/I0OBaTh, MOJIHOCTHIO HAMHMCAB HMX HMS, JTOJDKHOCTh, MECTO pPabOThl M KOHTaKTHYIO
nHpopMaIuto.

OO0pa3sen cocTaB/ieHHs pe3l0Me HA  AHIVIMIICKOM SI3bIKe
Ha oonorcnocmo mapkemuneo06020 HauaivHuKa

IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v' analyze the efficiency of sales;

Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to maintain
the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v Copywriting advertising information;

v" Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:
Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.
Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.
Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.
REFERENCES: Available upon request.
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Oo0pa3sen cocTaBjieHUsI pe3l0Me HA HEMEIKOM fI3bIKe
Lebenslauf
Personliche Daten

Name: Iwan Iwanov

Geburtsdatum: 16.02.1979

Geburtsort: Rostov

Staatsangehdrigkeit: Russische Foderation

Schulbildung

01.09.86 — 25.05.94 Allgemeinbildende Schule Ne 3 der Stadt Rostov
01.09.94 — 25.05.96 Allgemeinbildende Schule Ne 4 der Stadt Rostov

Studienzeiten

01.09.97 — 25.05.02 Studium an der Staatlichen Medizinischen Universitit zu
Rostov. Studiengang: Zahnmedizin.

Praktische Erfahrungen

03.07.2004 — bis jetzt Berufstitigkeit als Zahnarzt in der stidtischen Klinik Nr.14 der
Stadt Rostov

Sprachen Russisch Muttersprache
Englisch Fortgeschrittenenkenntnisse
05.12.2010, Unterschrift

OO0pa3sen e 1eBOro pe3roMe Ha (PPAHIY3CKOM SI3bIKE
IVANOVA Anna
12 rue Lénine
420047 Kazan
Russie
13/8/1991
+7 917 XXX XX XX
olga@jobijoba.com
CANDIDATURE POUR LE MASTER 1 LAEI SORBONNE-NOUVELLE

EXPERIENCES
Secrétaire bilingue
(Stage)
Chambre de commerce et de I'industrie
février 2013 - mars 2013 - Kazan (Russie)
- traitement administratif de dossiers
- réception des visiteurs et des appels téléphoniques
- planification des rendez-vous,
- enregistrement et gestion du courrier
- traduction ponctuelle
FORMATIONS
Langues étrangeres (anglais/frangais)
septembre 2009 juin 2014
Master - Université linguistique d’Etat de Nijni Novgorod Dobrolubov - Nijni Novgorod (Russie)
Matieres principales : linguistique, civilisation, communication interculturelle



Diplome de fin d'études secondaires générales
septembre 1999 juin 2009
Niveau Bac - Ecole secondaire de Nijni Novgorod - Nijni Novgorod (Russie)

COMPETENCES
Pack Office
Adobe Photoshop
Adobe InDesign
SDL Trados

COMPETENCES LINGUISTIQUES
Russe - maternel

Francais - courant

Anglais - courant

Allemand - scolaire

CERTIFICATIONS
DALF (Nlveau C1) - janvier 2014
TOEFL 90/120 - avril 2013

CENTRES D'INTERET
Piano (diplome du conservatoire) - Natation (Brevet de natation100 metres en brasse)

Pe3rome siBnsieTcsl yacThIO Mpollecca YCTpoiicTBa Ha paboTy. Pestome u compoBoautenbHOE

MHACHMO SIBJISIIOTCSA TIOJIE3HBIMU B TIpollecce OM3HEC - KOMMYHHUKAIIMM TIEpPEel HHTEPBBIO C

MpeAnoaracMbIM padOTOaATEIIEM.

Pe3tome He T1OKHO OBITH CIIMIIIKOM JUTMHHBIM, JI0JKHO OBITH XOPOIIIO MPOIyMaHHBIM, HE TOJIKHO

COJIepXKAaTh JIMIIHUX JETAJICH.

Pe3tome MokeT OBITh XPOHOJIOTHYECKUM, IIEJIEBBIM, QYHKIIMOHATBHBIM WJIM KOMOMHUPOBAHHBIM.

JIro6oe pe3roMe, Kak MPaBUIIO, COCTOUT U3 CIEIYIOMINX Pa3/IeoB:

AHKeTHbBIE JaHHbIE — TIOJIHOE UM, ajpec, HoMep TenedoHa.

@DopMyJIMPOBKA — YKa3bIBAETCS LIEb JAHHOTO 3asBIICHMUSL.

OO0pa3oBanue — yKa3bIBaeTCd HAMMEHOBAHUE U MECTOIMOJIOKEHHE IIKOJI U YHUBEPCUTETOB, T

BbI YUYWINCh U COOTBETCTBYIOIIME JAThl. YKa3bIBaeTCs KBAIU(UKAIKS, KOTOPYIO BBl MOIYUYUIH

1ocJie OKOHYaHUs 00y4YeHUsI.

IIpodeccuonanbHass MOAr0OTOBKA — TEPEUUCIAIOTCS BCE BHIBI pabOT M JOMKHOCTEH —

OCHOBHBIX U TI0O COBMECTUTEIBCTBY, M OOIIECTBEHHAas paboTa. YKa3bpIBaeTCS HAaMMEHOBAaHUE U

MECTOIOJIOKEHHE OpTaHHU3aIiy, aTa paboThl, JOHKHOCTh M KPAaTKOE OMUCAaHUE 00S3aHHOCTEH.

OOBIYHO B XpOHOJIOTHYECKOM TOPSIKE, HAYWHAS C TIOCIICTHEH.

IIpakTuyeckuii ONBIT — TEPEUYUCTSAIOTCS YMEHUsS, HalpuUMep, BOXKICHHE aBTOMOOWIIS,

WHOCTpPAHHBIC S3BIKK C YPOBHEM BJIQJICHHS, YMEHHE Pa00TaTh C KOMITBIOTEPOM U T.]I.

Jlnunple wuHTepechbl — OOBIYHO WHTEPECYIOTCS OpPraHU3aTOPCKUMU CIOCOOHOCTSIMH U

CIOCOOHOCTSIMU paboTaTh B KOMaHIE.

PexomengaTesn — UMeHa, afpeca, Tene(oHbI 2X JI0eH, KOTOPbIe MOTIIH OBl IaTh PEKOMEHIAIIUU

U C KOTOPBIMH HAJIO JIOTOBOPUTHCS 3apaHee.

Pestome He momxHO ObITH HuHHEE 1-2 crpanuil. CompoBOIUTENHHOE MUCHMO OTIPABIISETCS

BMECTE C pe3toMe. Y CENTHOE MMChMO PEIIAeT 3 3a/1auH:

e TpUBJIEKAECT BHUMaHUE,

e y0exmaeT, YTO TMPETEHIEHT SBIACTCS TMOIXOMANNNA KAHIAUIATYpOH i 3aHUMaeMOM
JIOJDKHOCTH,

e BBI3BIBACT )KEJIAHHE MPUTIIACUTH Ha COOECETOBAHMUE.



1. Hanncanue conpoBOANTEIbHOIO NHCHMA

BaMm HeoOxonuMo HamucaTh MUCHMO O IIpUEeMe Ha padoTy Ha aHTJIHIicKOoM s3bike? Takoe muceMo
Ha3bIBACTCSI COPOBOAUTEIBHBIM UCHMOM pe3toMe. COnpoBOAUTEIBHOE IIMCHbMO U PE3IOME — ITO
T€ JIBa IOKyMEHTa, KOTOpPbIE Bbl JOJDKHBI MepeciaTh B OTIEN KaJApOB KOMIAHUH, €CIIU XOTHUTE
YCTPOUTHCS Ha paboTy B Hee.

Pe3tome — 310 Bamia genoBasi OGuorpadusi, KOTopasi OMUCHIBAET BCE BEXH BAILETO >KU3HEHHOTO
IyTH, KOTOPbIE TaK WM MHA4Ye CBS3aHbI C BAIIUM JEJIOBBIM ONBITOM: 00pa3oBaHME, TPYAOBas
JEeSITeNIbHOCTh, HaBBIKU, JOCTHkKeHHs... Ho 0 coctaBneHnu 3ppeKTUBHOTO pe3toMe Bbl Y3HAIU U3
KOHTpoJibHOM Ne 1, a ceifuac — 0 compoBOAUTEILHOM NUChME (ITUCBhME O MpUEeMe Ha paboTy).
ConpoBoAUTETHLHOE MUCHMO Ha aHTITUHCKOM SI3BIKE TOJIKHO MPOCTUMYJIMPOBATH MOTEHIIMAILHOTO
paboTopaTes MPUTIaCUTh Bac Ha coOeceJ0BaHNE, Ha KOTOPOM OyIeT penaTbCs BOIPOC O IPUEMe
Bac Ha paboty. Hajgo moMHHTB, 4TO Ha XOpOIIyI0 paboTy BCeraa MPEeTeH1yeT MHOXKECTBO JIIOIEH.
U yxe Ha sTame orOopa pe3tome OyaeT oTcesHa OoJbInasi 4acTh MPETEHACHTOB. DPPEKTUBHO
HAIMCaHHOE COMPOBOAUTEIHLHOE MMCHMO YaCTO CTAHOBUTCS MPOIMYCKOM Ha cobeceoBaHue, Jaxke
€CJIM Ballle 00pa30BaHUE U OIBIT YCTYNAIOT APYTUM.

ConpoBoAUTENHbHOE MHUCHMO Ha AHTIUICKOM S3bIKE JOJDKHO I[I0Ka3aTh Ballld JIMYHOCTHBIE
KauyecTBa, KOTOpPbIE HEBO3MOXHO TIOHATh M3 PE3IOME: XapakTep, >KU3HEHHbIE IIEHHOCTH,
MOTHBAIIMIO, MHOTO€ JIPyroe, JAake IPaMOTHOCTh M BEKIUBOCTb. OMBITHBIA KaJIPOBHK yMeEeT
YUTATh MEXAY CTPOK COIPOBOJUTENILHOTO MUChMA.

B conmpoBoauTensHOM NUChbME (MMUCHME O TpUeMe Ha paboTy) Ha aHTIIMHCKOM SI3BbIKE BbI 3asIBIISICTE
cBOEMY OyaymieMy paboToAaTelto, 4TO BBl XOTETH OBl Y HEro paboTarth, 4TO BbI 00JIaaeTe BCEMHU
HEOOXOJUMBIMU KaueCTBAMH M UYTO BBl MNPHUIOXKUTE MaKCUMyM YCHJIMHA, YTOOBI CHAENaTh
npejiaraeMyo padoTy Ha BeicuieM ypoBHe. Ha camom pene, 3To Ballie 3asiBJICHHE OUYEHb Ba)KHO
1uist pabotonatens. 1 yem oHo OyneT HCKpeHHEee, YeM IMOIMOHANIbHEeE, TeM OO0JIbIlIe IIIAHCOB, YTO
OHO IIPUBJIEYET BHUMAHUE U Bac IPUMYT Ha padoTy.

OcHogHble mMunvl CONPOGOOUMENIbHBIX RUCEM K Pe3IoMe HA AH2TUICKOM A3bIKe

MO>KHO BBIIEIUTH TPU OCHOBHBIX TUIIA IIHCEM O MpUeMe Ha paboTy Ha aHTJIMIICKOM SI3bIKE:

O [Tucemo-3asiBka. CONpPOBOAMTENBPHOE MHCBMO K PE3IOME BBICBUIAETCA B OTBET Ha
pekiamMHoe 0OBbSBICHHE O BAKaHCUU B CPEICTBaX MacCOBOM MH(pOpMaIUK.

0l ITucemo "mo cosery". ConpoOBOAUTENBPHOE MUCBMO U PE3IOME BBICBUIAIOTCS 110 COBETY
JIPYroro 4enoBeKa, KOTOPbIM 3HAET, YTO B OpraHU3allui €CTh BAKaHCHSL.

O [Tucemo-pa3Beaka. IIpeTeHeHT BhICHUIAET MUCBMO O IpHeMe Ha paboTy U pe3ioMe B
OpraHU3aIMIo, B KOTOPOW OH XOTes Obl paboTaTh, B HAJIEK/E, UTO TaM HAWJETCs BaKaHCHs, "Ha
ynaay".

Cmpykmypa conpoeooumenbHo20 RUCbMA K pe3lome UIU RUCbMA 0 npueme HaA padomy Ha
AH2NTUTLCKOM

1. Bamma koHTakTHast UHGOpMaLUs

N Wms u pamumnus

0 Anpec: Topo1, 007aCTh, TOUYTOBBIN HHIEKC
O Howmep tenedona

O AJlpec 2JIeKTPOHHOMN TTOYTHI

2. Jlata

[Mumercs B popmare — September 15, 2012 nnu B popmare — 05 October, 2012

3. KonrakTtHas unpopmanus padboroaatens (eciu OHa €CTb)
Wms u pamumnus

Ha3Banue koMnanum

Anpec: TOpo/, IITaT, TOYTOBBIM HHIEKC

4. Tema
DTOT AJIEMEHT CTPYKTYPHI COMMPOBOAUTEIHHOTO MIChMa MHOTIA OITYCKAETCsI.
OH mojCcKa3bIBAaeT YUTATEIIO MUChMa TO, O 4YeM OyaeT uaTu pedb B muchMe: RE: (BnuckiBaetcs



BaKaHTHAas JOJIKHOCTH ).

Hanpumep:

RE: Office Manager

WIn

RE: Administrative Assistant (#12345).

[udper B ckoOOYKaX yKa3bIBAlOT Ha HOMEp OOBSBICHHS O BAKAaHCHU B CPEICTBAX MAacCOBOM
uHpopmanuu.

5. OOpartuenue

Ecnu BbI 3HaeTe UM MEHEKepa 110 HaliMy, TO Ballle 00palleHue JOHKHO ObITh IPUMEPHO TaAKUM:
"Dear Mr. Johnson,"

Y6enurech, UTO BBl 3HAaeTE MOJ U 3BaHHE MeHemkepa (Mr. — rocroaus, Ms. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BbI He 3HaeTe UM MEHeKepa, TO JOMYCTUMBI CIEAYIOIUe O0paleHus:

“Dear Hiring Manager,” — yBa)xaeMblil MEHEJDKED 110 HAlIMY,

“Dear Recruiting Team,” — noporasi peKpyTHHI-KOMaH/a Uin

“Dear (6cmasnseme ums komnanuu) Team”, — noporast komaHaa (TaKOW-TO KOMITAHUH).

B kpaiinem cryuae, B KauecTBe MPUBETCTBHS HAMMUIIUTE CTAaHAAPTHYIO Ppasy:

“To whom it may concern’” —ToMy, KOIO 3TO MOKET KacaThCsl.

Ho, crapaiitecr u3berats 310l (Ppasbl, T.K. 00€3IUYCHHOE OOpallEHUE BBI3BIBAET Y YEJIOBEKa
HETaTUBHBIE SMOITUH.

6. [1epBblit ab3ar1 Baliero ConpoBOUTENLHOTO MUChMa Ha aHTITUHCKOM

B nmepBom ab3arie cOMpoBOAUTENBHOTO MMCHMA BbI IOJKHBI YIIOMSHYTb JI0JKHOCTbD, Ha KOTOPYIO
BBl TPETEHIYyeTe, a TaKXKe COCIaThbCsl Ha MCTOYHHUK, M3 KOTOPOTO BBl y3HAJIM O BaKaHCHUU.
HcTOYHNKOM MOKET OBITh CPEICTBO MaccOBOW MH(pOpPMAILNH, JTUOO YEIOBEK, KOTOPBIA 3HAET O
BaKaHCHUU.

JInGo, eciu 3TO KacaeTcs COMPOBOAUTEIBHOTO MUChMAa-Pa3BEeIKH, YIIOMSIHYTh O BallleM OOJIBIIIOM
JKEJIaHUU paboTaTh UMEHHO B 3TOW opraHuzanuu. CTyOEHTY, TOJBKO YTO 3aKOHUMBIIEMY HIIU
3aKaH4YMBaIOIIEMy OOydYeHHue, JONYyCTUMO YHOMSIHYTh 00 3ToM (QakTe B NepBoM ab3are
COTPOBOIUTENBHOTO MUChMA Ha AaHTTTUHCKOM SI3bIKE.

[TepBerit ab3a1] HE JOHKEH MPEBBIIATH OJTHOTO-/IBYX KOPOTKHUX MPEII0KCHHI.

Huxe mpencraBieHsl  HEKOTOpbIE  paclpocTpaHeHHble (pa3sl B mepBoM  ab3are
COITPOBOJIUTEIIFHOTO MUChMA Ha aHTIIUHCKOM SI3BIKE:

e | am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na éauty pexiamy
8 ...(8 ... cpedcmee Maccosol ungopmayuu).

¢ | have just completed my final year at the University of ... - I monvko umo 3axonuun
...(...) ynusepcumem.

e My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u s cmyoenm
nocieonezo Kypca... (... UHCMmumyma,)

e My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
U A nUULY 8 omeem Ha éauie 00vABIeHUe.

e | was most interested to read your advertisement for ... - 4 6vi1 ouens 3aunmepecosan,
K020a NpoYyumaJl 6auty peKiamy 6 ...(8 maxKkom-mo cpeocmee Macco8ol uHphopmayuL).

e With reference to your vacancy for a ... - B ceasu ¢ sawetl eaxancuei 0ns ...(...
cneyuanucma).

e Please accept this letter as application for the ... position currently advertised in the ... -
THoocanyiicma, npumume >3mo RNUCOMO KAK 3das6leHUe Ha 3aMeujeHue aKaHMHOU
OQ0IHCHOCIU ... , KOMOPAsi ObLILA 00BABGNEHA 6 ... (6 ... cpedcmae Macco8ou UHpopmayuL).

e | was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A 6ui1 83601H08aH, KO20a Mou Opye, [Iacexk Datibep, pacckasan Mue, ymo echb
omKpvimas eakamcus 0 ...(... cneyuanucma) 6 eautell KOMNAHUU.

7. Btopoii ab3a11 conpoBOUTENBHOIO MIChbMa Ha aHTIIUHCKOM



Onumure Ballld HABBIKY, TAJIAHTHI UITH JJOCTUKEHHUSI, HO HE iepeycepAcTByiTe. Bbibepute ToIbKO
ayumre Tpu. [logyepkHUTE COOTBETCTBUE BaIIMX MPO(ECCHOHATBHBIX HAaBBIKOB TPEOOBAHUSAM
npeiiaraeMoil Bakancuu. HeoOxonuMo OOBSCHUTH MOYEMYy BBl — JYyUYHIMM KaHIUAAT Ha JTY
JIOJKHOCTb.

I'd like to give you a brief overview of my skills and experience. - 4 xomen 6v1 damwv 6am
Kpamkuti 0030p MOUX HABLIKOG U ONbIMA.

I am hardworking, analytical and like taking initiative. - X mpyooniobus, unuyuamueen u
001a0ar0 aHATUMUYHBIM YMOM.

I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
HabOp HABLIKOG UOEANbHO COUeMAaemcs ¢ 8AuUMU MPedOSAHUAMU.

I think that my economic activities and a solid track record may be of interest to you. - 4
OyMar0, 4mo Mosi IKOHOMUUECKAS OesSIMEeNbHOCIb U COTUOHBLI NOCTYICHOU CRUCOK MOZYN
npeocmasisimes uHmepec 0is 8dc.

I'm confident that | am the employee you are seeking because I have all of the qualifications
outlined in your job posting. - A yeepen, umo st compyonux, komopozo Bot uwyeme, nomomy
umo y mens ma Keanuguxkayus, Komopas o38yuena 8 Bauem oovsagieHuu.

The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Oma saxancuss npedcmasnsiem HeobvlualinbIL UHMEPEC OIS MEHS, MAK KAK
oHa omHocumcs K obnacmu, 8 KOMOpPou 5 CReYUAIUUPYIOCh.

I have exceptional verbal and written communication skills. - 4 o6aaoar
UCKTIFOYUUMENbHIMU YCMHBIMU U NUCLMEHHBIMU KOMMYHUKATMUBHBIMU HABBIKAMU.

I have driver's license and can drive rather well. - 5 umero 6ooumenvckue npasa u mozy
HEN10X0 00UMDb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - A 3uaio, umo mou... (maxue-mo kavecmea)
NO360J151M MHe GHECIU CYWEeCMBEHHbII 8KILA0 8 KOMAHOY (MAKOU-MO KOMNAHUU) .

1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo st obnadaio omnuunoi kombunayueil... (maxo2o-mo Kavecmea) u
(makoeo-mo xavecmea,).

8. 3aKIIOYUTENBHBIN a03a1l COMTPOBOIUTEIHLHOTO TMChMAa Ha aHTJIMMCKOM SI3BIKE
YnoMmsHUTE CBOE pe3loMme, AaiiTe UM IMOBOJA MpouyuTath ero. llompocuTe BBI3BaTh Bac Ha
cobecemoBaHue.

Please take the time to review my resume. - [oscanyiicma, Hauioume epems, umoowl
paccmompens moe pe3ome.

I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - A 6wt ¢ yoosonvcmeuem noobwancs ¢ Bamu, umoobwi
HOHAMb, 20€ MOU HABbIKU OYOym Haubojiee noie3usl 0 auleti KOMRAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax vl mooiceme sudemsv u3 Moe2o pe3iome, MOl Onblm U KEAIUDUKayus
coomeemcmayiom mpeoo8anHuamM Mol 6aKAHCUU.

The attached resume details my extensive experience and training. - B npuracaemom
pestome noopoOHOCMU MOe20 OOWUPHO20 ONbIMA U NOO2OMOBKU.

At a personal meeting | would like to discuss with you how I will contribute to the continued
growth of your company.- I1lpu auunoii scmpeue st xomen 6t 06CyOuUns ¢ 8amu, KAK s MO2Y
cnocobcmeosamu oanvHeliuemy pocmy Baweii komnanuu.

I can supply references from...if required. - Eciu nompebyemcs, s moey npedocmasumuo
PEeKOMeHOayuU U3 ...(... OpeanusayuuL).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Eciu 6bl coenacHul, 4mo mos Keanugpuxayus
enonne coomeemcmeyiom Bawum mpebosanusm, noscanyicma, no3eonume MHe NO
menegony (111) 111-1111, umobvr docosopumuvcs 06 unmepeawio.



9. bnarogapHocTh
[Tocrne 3akmOYUTENBHOTO ab3ara modaarogapuTe MEHeKepa o HalMy:
e Thank you for your attention. — Cnacubo 3a snumanue.
e Thank you for your time.- Cracu6o 3a Baue épems.
e | would be very grateful if you would consider my application - A 6su1 661 ouens
bnazodapen, ecau Bvi paccmompume moe 3as6enue.
e Thank you for your help. - CrnacubozaBawynomowp.
e Thank you for your early attention to this request. - 3apanee 6aazooapio 3a bvicmpwiii
omeem Ha Moo npocvoy.
e Thank you for your time, and | look forward to speaking with you. - Cracu6o 3a
nompavenHoe 8pems, U s ¢ Hemepnenuem xcoy pazeosopa ¢ Bamu.
10. 3axmrounTenpHas BexuBas (pasa. [Tocie atoit ppaspl cTaBUTCS 3amsTasl.
e Sincerely yours, - Hckpenne Bauu,
e Yours faithfully, - C ysascenuen,
e Very truly yours, - Hckpennesauu,
e Respectfully yours, - Cysasicenuem,
e Sincerely, - C ysasicenuenm,
11. Iloanuce.
3nech NUIIETCs Balle UMs U (paMuIusl.

1. Tlpumedanue
B npumedannn oObIYHO BIMCBIBAETCS CChLIKA HA MPUIIAraeMoe K CONPOBOAUTEILHOMY MHUCHMY
pE3OME /A PEKOMCHAATCIIbHBIC ITUCbMaA.:
e Enclosure: Resume - Ilpunooiceno: Pesiome
e Enc: Resume - Ilpun: Pestome
e Enclosures: Resume three reference letters and proof of licensure. - Ilpunoowcenue:
pesrome, mpu pekomeHOameﬂbelx nucema u nodmeepsfcéa}omaﬂ JUUEH3UA.

Examples of application letters
l.

John Donaldson

8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
O | strive for continued excellence
O | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a



software development project. I also have experience in learning and excelling at new technologies
as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone, 909-
555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter

November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May | have the honor to apply as a sales clerk in your prestigious company as commensurate to
my qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that | would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, | wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this mobile
number 09484197787.

Very Respectfully Yours,
JANILO B. SARMIENTO

11l. MeToanyeckne peKOMEHIAIMMI MO MEPEeBOAY TEKCTOB

HpI/I MMEPEBOJEC TEKCTOB IIOMHUTE O CICAYIOMIEM:

1. Tekct, mpenHa3HAYEHHBIN 715 IEPEBO/Ia, HEOOXOIMMO pacCMaTPUBATh Kak
€IMHOE CMBICIIOBOE LIEJIOE.

2. Hauunate mepeBon Hajmo ¢ Ha3zBaHus TekcTa. OJHAKO, €CIM MEPEBOJ
3arjlaBUsl BBI3BIBAET 3aTPYJHEHHUS, €0 MOXHO OCYIIECTBUTH IMOCIE MEPEBO/Ia BCErO
TEKCTA.

3. [Ipexxne ueMm mepeBOAUTH TEKCT, BHUMATEIbHO MPOUYTUTE €ro, CTapasich

IOHATh €ro ooOllee coJepKaHWe W HalpaBleHHOCTb. OOpalnaiiTe BHUMaHHE Ha
MHTEpHALMOHAJIBHBIE CII0BA, PEaJINM, 1aThl U T.[.
4. [IpounTaiiTe BeChb TEKCT, NPUCTYMAWTe K TMEPEBONY OTIEIbHBIX



npeioxkeHuil. [IoHATH mpennokeHue — 3HAYUT BBIACHUTH HE TOJBKO 3HAYCHHE
KaQ)KJIOTO CJIOBA, HO U YCTAHOBUTbH, B KAKOU CBSA3U HAXOIATCS APYT € ApyroM ciosa. He
CJIelyeT BBIIACHIBATH CIIOBA Cpa3y U3 BCETO TEKCTa, TAK KaK OJAHO U TO XK€ CIOBO
9aCTO UMECT HECKOJIBKO 3Ha‘-IeHI/II71, KOTOPBIC HC NOAXOOAT JJIs1 JAHHOI'O TCKCTA.

S. [lepBoHauanbHBIi HEPEBOJ MOXKET OBbITh [JOCIOBHBIM, O0JEryarolum
MMOHMMAHHE OCHOBHOI'O CMBICIA TEKCTa. 3aTeM CJICAyCT IMPUCTYIIUTHL K Cro
CTHJIMCTUYECKOH, JIMTepaTypHOH 00paboTke, [UId 4ero Hajo MoAOUpaTh cJIOBa U
CJIOBOCOYETAaHUs, HauOojee YETKO IEpelarolIie CMBICT MHEPEeBOAUMOrO TEKCTa.
[TepeBon nomkeH ObITH TOYHBIM, @ HE OYKBaJIbHBIM, JOCIOBHBIM. TOUYHOCTB IIEpeBOIa
— 9TO KpPAaTKOCTb, BBIPA3UTCIBHOCTDH, JIOrMYCCKasA IMOCJICIOBATCIbHOCTb, YCTKOCTbH
M3JI0KEHUS TEKCTa OPUTHHAJIA U COOTBETCTBUE €r0 HOPMaM PYCCKOI'0 JINTEPATYPHOTO
A3bIKa. DyKBalbHBIM IIEPEBOJ CBOAUTCA K MEXAHUYECKOW II0JCTAaHOBKE PYCCKOIO
CJIOBa BMECTO AaHIVIMHCKOro 0e3 ydera ero CBsi3U B NPEJIOKEHHH, YTO OOBIYHO
IPUBOIUT K OECCMBICIUIE U UCKAKEHUIO CMBICIIA TIEPEBOJUMOI0 TEKCTA.

IIpu nepeBone nomycKkaeTcs:

a)
b)
c)
d)

e)

HN3MCHCHUC MOPAAKa CJIOB B IPCIJIOKCHUU

NEPEHOC OTACIHHOIO CJIOBA U3 OJHOTO MPEIUIOKEHUS B IPYTOE,

00beIMHEeHNE IBYX WK OoJiee IPEAIOKEHUI B OJIHO WJIH HA000pOT

N00aBJICHUE OTCYTCTBYIOIIMX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CIIOB H,
HA000POT, OMYIIICHUE OTACTBHBIX CIIOB OPUTHHAIHHOTO TEKCTA HA PYCCKOM SI3BIKE,
3aMeHa OJIHOM YacTu pedH JAPyrou

ITpu nepeBojie nosb3yiiTeck ciioBapeMm.
Urto0b1 paboTa co clioBapeM HEe OTHUMaJIa MHOTO BPEMEHH, CIIETYeT:

v/ XOpOIIIO 3HATh aN(aBUT , TAK KaK CIIOBA PACIIOIOKCHBI B aJI()aBUTHOM MOPSIIKE HE TOIBKO
10 TIEpBOii OyKBE, HO U 110 BCEM MOCIEIYIOIINM;

v TOMHHTH, YTO CJOBA JaHbl B MX HCXOTHOW (hopme, T.e. r1aroiibl — B WHQUHUTHBE,
CYIIECTBUTENIFHBIE — B OOINEM TMajexe, €AWHCTBEHHOM YHWCIE, NpWiIararejlbHOe — B
HOJIOKUTENbHOH cTenenu. [loce kaxkaoro cioBa B CI0Bape UCIONb3YeTCsl COKpallleHHe,
o0o03Hayvaro11ee NPUHAJJIEKHOCTD CJI0BA K ONPE/IETICHHON YacTH Peyu.

adjective a. HpUJIaraTesibHOe
adverb adv. Hapeuue
conjunction Cj. COI03
noun n CYIIECTBUTEIILHOE
numeral num YHCIIMTEIBHOEC
plural pl MHOECTBEHHOE YHCIIO
preposition prep peJior
pronoun pron MECTOUMEHHUE
verb % TJIaroJI

Caenyer mnoMHUTH!!!

Henp3s 310ynotpednsate on-line mepeBogumkamu, a €ciM HCHONB3YyeTe HMX, TO HEOOXoanma
cepbe3Has pellakTypa nepeBeeHHoro Texkcral!!

Tak, nanpumep, Google Translate (http://translate.google.com/) — 3To cucrema cTaTHCTHYECKOTO
MAIlIMHHOTO TMEePeBOo/a, YTo O3HavaeT, 4yTo GT-cucreMa He aHAIM3HPYET CHMHTAKCHC TEKCTa Ha
OCHOBE KAaKHX-TO CTPYKTYpHBIX mpaBwi. OHa BbIJaeT HauOoliee BEpOSATHBIN NEPEBOA
TPe/ITIOKEHUS UITH CJI0BA, OCHOBAHHBIN HA CTATUCTUKE HAKOIUICHHBIX YETOBCUYECKUX MEPEBOIOB.
B ocHOBe aHanm3a mpu 3TOM YacTo JISKAT KOPOTKHE IIETIOYKH BCETO U3 HECKOJIBKUX CIIOB. DTO
O3HAYaeT, YTO KOI/Ia CUCTEME HE XBaTaeT JAHHBIX JUIS KOMIUICKCHOTO CTATUCTUYECKOTO aHaIH3a



http://translate.google.com/

WIN KOTJa B SI3bIKax OpUIMHaja M MEPEeBOAA CYLIECTBEHHO pa3lMyaeTcsi NopsAaoK cioB, To GT
BBIJIaeT TapaOapIHy WIH IPOCTO NEPEHOCUT B IIEPEBOJ T€ CIIOBA OPUTHHATIA, TSl KOTOPHIX Y Hee
HET [1epeBoa.

1V. PaGoTa Ha/1 10KJIa/I0M / BBICTYILJIEHHEM

JlokJiag, corjacHO TOJKOBOMY clioBapio pycckoro sizeika J[.H. YmakoBa: coobuienue mo
3aJJaHHOW TeMe, C 11eJIbI0 BHECTH 3HAHUS U3 JIOTIOJHUTEIBLHON JINTEPATYPhl, CHCTEMAaTU3UPOBATh
MaTepuil, MPOWLTIOCTPUPOBATh MPUMEPAMHU, Pa3BUBATh HABBIKM CAMOCTOATENBHOH paboThI ¢
HAyYHOM JINTEpaTypoil, IO3HABATENIbHBII HHTEpEC K HAYyYHOMY IO3HaHUI0. Tema 1okIaaa 10JKHa
OBITH COTJIACOBAHHA C MPEMNO/IaBaTEIeM U COOTBETCTBOBATh TeME yUeOHOT0 3aHsTHsI. MaTepuabl
IPU €ro MOJArOTOBKE, JOJKHBI COOTBETCTBOBATh HAYYHO-METOJIMYECKUM TPEOOBAHUSAM By3a U
OBITH yKa3aHbl B JI0KJIage. Heobxoaumo coOmoaaTh periaMeHT, OrOBOPEHHBIN MPH MOTYyYEeHUN
3aganus. MumrocTpanuu TOJKHBI OBITh 1OCTaTOYHBIMU, HO HE Ype3MepHbIMU. PaboTa crynenTa
HaJ JIOKJIQJOM-TIPE3CHTAIlMEH BKIIIOYAET OTPa0OTKY YMEHHS CaMOCTOSTEIIEHO 00001aTh
MaTepuai U JeNaTh BHIBOJBI B 3aKIIOYCHUH, YMEHHUSI OPUEHTUPOBATHCA B MaTepuaie U OTBeYaTh
Ha JIONOJIHUTEIILHBIE BOIIPOCHI CyIIaTeNiel, OTpabOTKY HABBIKOB OPaTOPCTBA, YMEHHUSI TPOBOIUTH
qucyT. JloKIaauuky TOJMKHBI 3HaTh U YMETh: COOOIIATh HOBYIO MH(OPMAIIHMIO; UCTIOIB30BATh
TEXHUYECKUE CPEJCTBA; XOPOIIO OPUEHTUPOBATHCA B TEME BCErO0 CEMHUHAPCKOTO 3aHATHS,
JTUCKYTHPOBAaTh U OBICTPO OTBEUaTh Ha 3a/JIaHHBIC BOIMPOCHI; YETKO BBHIMOIHITH YCTAHOBICHHBIN
pernamenT (He 6oee 10 MUHYT); UMETh TIPEICTABJICHUE O KOMITO3UIIMOHHON CTPYKTYpe JTOKIaaa
u J1p.

CTpykTypa BbICTYIUIeHUsI. BcTyruieHrne momoraeT 0o0ecnednTh YCneX BBICTYIUICHUS 10 JIF000H
TeMaTHKe. BceTymneHue MODKHO coaepkKaTh: Ha3BaHUE, COOOIICHHE OCHOBHOW UJCH,
COBPEMEHHYIO OIICHKY IIpeAMETa W3JI0KEHHUs, KpPAaTKOE TMEePEeUUCICHUE pPacCMaTpUBACMbIX
BOIPOCOB, JKUBYIO HHTEPECHYIO (OpMY HU3IOKEHUS, aKIIEHTUPOBAHHWE BHUMAHMS Ha BaXKHBIX
MOMCHTAax, OpPUTIHHAJIBHOCTL IIOJAXOOa. OcHoBHAas qaCTb, B KOTOpOfI BLICTyr[aIOIIII/Iﬁ JOJI’KEH
IyOOKO PACKPBITh CYTh 3aTPOHYTOM TEMBbI, OOBIYHO CTPOMUTCS MO MPHUHIMILYY OT4ETa. 3amaya
OCHOBHOM 4YacTH — npeaACTaBUTL JOCTATOYHO MOAaHHBIX [JIA TOrO, 4TOOBI CIymaTeiin
3aMHTEPECOBAJIUCh TEMOW M 3aXOTENM O3HAKOMHUTBCS ¢ Marepuanamu. [Ipu sTom normdeckas
CTPYKTypa TEOPETHYECKOTO OJI0OKa HE JOJDKHBI JaBaThCi 0O€3 HArisaHBIX TOCOOWH, ayauo-
BU3YaIbHBIX M BU3YAJIbHBIX MAaT€pUANIOB. 3aKIIOUYEHUE - ICHOE, YETKOe 0000IIeHrne U KpaTKue
BBIBOJbI, KOTOPBIX BCCTAA KAYT CIIYIIATCIIN.

V. IloaroroBka npeseHTanui

IIpe3eHTanusi, COrIacHO TOJIKOBOMY CJIOBapro pycckoro s3bika [I.H. Yakosa: cioco6 nogauu
uH(poOpMalMi, B KOTOPOM MPUCYTCTBYIOT PHUCYHKH, (oTorpaduu, anumanus u 3ByK. Jlns
MOJTrOTOBKHM TpPE3EHTAIlMH PEKOMEHAyeTCsl ucmonb3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camasi mpocrtasi mporpamma Jijisi CO3aHusl MPe3eHTaNuH -
Microsoft PowerPoint. J[ns moAroToBKM Mpe3eHTaluM HEoOXoaumo coOpaTk U 00palboTaTh
HavaJgpHY0 HHopManuio. [locienoBaTebHOCTh MOATOTOBKH MPE3EHTAUH:

1. Yétko chopMynupoBaTh Lielb MPE3CHTALMH: BBl XOTUTE CBOIO ayJIUTOPHIO MOTHBHPOBATH,
yOenuTh, 3apa3uTh KaKoM-TO ujeei win npocTo (opMaibHO OTUYUTATHCS.

2. OnpenenuTh KakoB OyneT ¢popmar Mpe3eHTallH: )KUBOE BBICTYIIEHHE (TOT/1a, CKOJIBKO OyneT
€ro NPOAOKUTEIBHOCTD) WU 3JIEKTPOHHAS pacchulka (KakoB Oy/1eT KOHTEKCT MPE3EHTAIUN ).

3. OT0OpaTh BCIO COJEPIKATEIBHYIO YaCTh JUIs MIPE3EHTALUU U BBICTPOUTD JIOTHUECKYIO LIEMOUYKY
MIpe/ICTaBICHHUS.

4. OnpenenuTh KIIOYEBbIE MOMEHTHI B COJIEPKAHUU TEKCTA U BBIICTUTD UX.

5. OmnpenenuTs BHUABI BHU3yalu3alWu (KapTUHKHU) I OTOOpa)keHUS HX Ha claijax B
COOTBETCTBUHU C JIOTMKOH, LIEbI0 U crienn(uKoil MaTepuaa.

6. IlogoOpate au3aiiH W (opmMaTUpoBaTh ClIAWIBI (KOJIMYECTBO KAPTHHOK M TEKCTa, WX
pacIroIokeHHUE, BET U pa3Mep).

7. IlpoBepuTh BH3yaldbHOE BOCHpUsTHE mpe3eHTanuu. K Bugam Busyalus3ali OTHOCSTCS




WJUTFOCTPAIINH, 00pa3bl, TUarpaMMbl, TaOJIUIIHI.

HUnnrocmpayus - npefcTaBiIeHUE PEAIbHO CYIIECTBYIOIIETO 3PUTEIBHOTO pAJIa.

Obpasvl - B OTIIMYKE OT WLTIOCTparuii - Metadopa. X Ha3HaueHHE - BBI3BATh SMOITUIO U CO3/aTh
OTHOILIEHHE K HEW, BO3/EUCTBOBATh Ha ayAUTOpHI0. C MOMOIIBIO XOPOIIO MPOJYyMaHHBIX WU
MIPEACTaBISIEMBIX 00pa30B, HHPOPMAIIUSI MOXKET HAJ0JTO OCTATHCS B TAMATH YEIOBEKA.
Jluacpamma - BU3yanu3anus KOJIMYECTBEHHBIX M KAYECTBEHHBIX CBsizei. X MCMONB3YIOT AJis
yOenUTeNbHONH AEMOHCTpPAllUU JAHHBIX, JJIS MPOCTPAHCTBEHHOTO MBIIUICHUS B JOIMOJIHEHUE K
JIOTUYECKOMY.

Tabauya - KOHKPETHBIM, HATJIAIHBIA M TOYHBIA TOKa3 JaHHbIX. E€ OCHOBHOE Ha3zHaueHUE -
CTPYKTYpUPOBATh HH()OPMAIIHIO, YTO TTOPOH 00JIErdaeT BOCIIPUATHE TaHHBIX ayJUTOPHCH.

[TpakTHueckue COBETHI MO IMOATOTOBKE MPE3EHTALMU I'OTOBHTE OTIEJIBHO: NEYATHBIM TEKCT +
cJaiiibl + pa3aTOYHbIN MaTepuall; Cllaii/ibl - BU3yabHas Mojada HH(OpMAIMK, KOTOpas 10JKHA
colepkaTb MHHHMYM TEKCTa, MaKCUMyM H300paXEHHUH, HECYIIMX CMBICIOBYIO Harpysky,
BBITJISAAETH HArJIJHO U IIPOCTO; TEKCTOBOE COJAEP/KaHUE MPE3EHTALNN - YCTHAs pe€4b UM YTCHHUE,
KOTOpasi JOJDKHA BKIIOYATh apryMEHTHI, (aKkThl, JOKA3aTENbCTBA M SMOIMH; PEKOMEHIyeMoe
yuciao ciaigoB 17-22; obs3atenbHass uHGOpManus Ui Mpe3eHTauuu: Tema, (aMwins U
MHUIMAJIb] BBICTYNAIOIIETO; TUIaH COOOIIEHHUS; KPaTKHE BBIBOJbI U3 BCETO CKAa3aHHOIO; CIIMCOK
UCIOJIb30BaHHBIX HCTOUYHUKOB; pPa3aTOUYHbIM MaTepual - JOJDKEeH o0ecrieunBaTh Ty JKe INTyOuHy
U OXBaT, YTO U KMBOE BBICTYIUIEHHUE: JIIOAU OOJIbIIE JOBEPAIOT TOMY, YTO OHM MOTYT YHECTH C
coOOM, ueM HcYe3aroIuM H300paKeHUsM, CJIOBa M cClailipl 3a0bIBalOTCSA, a pa3laTOYHBIN
MaTepuai OCTaeTCs MOCTOSHHBIM OCSI3a€MbIM HAallOMMHAHUEM; Pa3/aTOYHbIM Marepuan BaKHO
pa3faBaTh B KOHIIE NPE3CHTALMU; Pa3JaTOYHBI MaTepHallbl JOJDKHBI OTJIMYATHCS OT CJIAlJOB,
JIOJDKHBI OBITH O0JIee MH)OPMATHBHBIMH.

KomnbroTepHyto Inpe3eHTalHio, COIPOBOXKAAIOUIYI0 BBICTYIUICHUE JOKJIAAYUKa, YI00HEe BCero
noAroToBUTH B porpamme MS Power Point. [Ipe3eHTanust Kak TOKYMEHT IPEICTaBIsIET COO0M
IIOCJIE0BATENBHOCTD CMEHSIOIIMUX JIPYr APyra CJIalloB - TO €CTh IEKTPOHHBIX CTPAHHUYEK,
3aHMMAIOIIMX BECh 3KpaH MOHMTOpA (06€3 MpUCYTCTBUS MaHened nporpammsbl). Yaie Bcero
JIEMOHCTpalMsl Tpe3eHTAllMM TPOoeLUpyeTcss Ha OOJBIIOM 3KpaHe, pexe — pas3aaércs
coOpaBmIMMCcA Kak MedaTHbli Mmarepuan. KonuuecTBo cnaiiioB aJeKBaTHO COJEP)KAaHUIO U
IPOIOJDKUTEIBLHOCTH BBICTYIIIICHUS (HallpUMeEp, Al S-MUHYTHOT'O BBICTYIIJICHUSI pEKOMEH1yeTCs
HCIIOJIB30BaTh He Oosiee 10 craitios).

Ha nepBoMm craiine 00s13aTeNIbHO MPECTaBIsAETCS TeMa BBICTYIJICHUS U CBEJEHUs 00 aBTOpax.
Crnenyrouue ciiaifl/ibl MOXKHO IOATOTOBUTH, UCIIOJIB3YS JIBE Pa3IMUHbIE CTPATErUU UX IO OTOBKHU:
1 cTparerus: Ha ciaiiibl HAHOCUTCSI OTIOPHBIN KOHCIIEKT BBICTYIUIEHUS U KJIFOUEBBIE CIIOBA C TEM,
yTOOBI TIOJIL30BAaThCS HMMH KakK IUJITAHOM JUIS BBICTYIUICHHS. B sTomM ciywae k crnaigam
NPEIbABISAIOTCS CIEAyIole TpeOOBaHUSA: 00bEeM TEKCTa Ha ciaiije — He OoJble 7 CTPOK;
MapKUPOBaHHBIN/HYMEPOBAaHHBIN CIHCOK COAEPKUT HE Oojiee 7 3JIEMEHTOB; OTCYTCTBYIOT 3HAKU
IyHKTyallud B KOHLE CTPOK B MapKUPOBAHHBIX M HYMEPOBAaHHBIX CIHMCKaxX; 3HauyuMas
nH(OopMaIus BBIIEISIETCS ¢ TOMOIIBIO IIBETa, Keriis, dpdekToB annmarmu. Oco00 BHUMATEIHHO
HE00X0/IMMO TPOBEPHUTh TEKCT Ha OTCYTCTBHME OIMIMOOK M omedaTok. OCHOBHas ommMOKa MHpu
BbIOOpE TAHHOW CTpaTeTMH COCTOMUT B TOM, UYTO BBICTYMAIOIIME 3aMEHSAIOT CBOIO pedb UYTEHUEM
TEKCTa CO CJIAaiI0B.

2 cTparerusi: Ha claiabl moMmemaercs pakTuyeckuit Marepuan (Tabnuibl, rpagpuku, pororpadun
U 1p.), KOTOPBIH SIBJISETCS YMECTHBIM M JIOCTaTOYHBIM CPEJICTBOM HAIJISIIHOCTH, IIOMOTAEeT B
PacKpbITUU CTEP)KHEBON HJI€U BHICTYIUICHUS. BoiOpaHHbIe cpecTBa BU3yalln3aluyi HH(OpMaLuu
(TabIUIIBl, CXeMBbI, TPaQUKH U T.JI.) COOTBETCTBYIOT CO/IEP’KAaHHIO BHICTYIIEHHS. B 3TOM citydae k
claiiaM TpeabsBISIIOTCS Clleqyoliie TpeOoBaHUS: MaKCUMaIbHOE KOJIMYECTBO Ipaduueckoit
uHpOpMallUM Ha OJHOM ciaiiie — 2 pucyHka (¢ororpaduu, cXxembl M T.A.) C TEKCTOBBIMU
KOMMEHTapusMu (He Oosiee 2 CTpOK K Kaxaomy). Hambonee Baxnass mHpopmainus T0JDKHA
pacrnosaraTbCs B IIEHTPE 3KpaHa.

OcHoBHast omuOka mpu BbIOOpPE JaHHOW CTpPAaTerMM — «COPEBHOBAHHE» CO CBOUM



WUTIOCTPATUBHBIM MaTEpHUAJIOB (AyAUTOPUM HE MPEAOCTABISETCS JHOCTATOYHO BPEMEHH, YTOObI
BOCIIPHHATh MaTepuain Ha cnaiigax). OObluHBIA ciaiin, 6e3 3(p@exkToB aHMMaIUM OJHKEH
JIEMOHCTpHUPOBaThCA Ha 3kpaHe He MeHee 10 - 15 cekyna. 3a MeHblIee BpeMs IPUCYTCTBYIOIINE
HE yCIIeeT OCO3HATh COJAepKaHMe ciaija. Ecin kakas-To KapTUHKaA MOSIBUIIACh HAa 5 CEKyHI, a
MOTOM TYT K€ CMEHHWJIACh IPYTOM, TO ayTuTOpuUsi OyJeT CUMTATh, YTO JOKIAAUYUK €€ MOJTOHSIET.
Oo6patHoro (mo3utuBHOTrO) 3(h(deKTa MOXKHO TOCTUTHYTH, €CIH JOKIAIYUK  IPOJHCTHIBACT
MHO’KECTBO CJaiI0OB CO CIIOKHBIMHM TaOJIMLIaMU M JUarpamMmamu, ToBops mpH 3ToMm «Bor Tyt
NpUBEAEH PA3HOTO POJIA 8CHOMO2AMENbHbIN MAaTepHall, HO 51 €ro XO04y MPOMYCTHTh, YTOOBI HE
neperpykarb BBICTYIICHUE MoapoOoHOocTAMUY. [IpaBna, Takoil mpuém aenath B Hauaie U B KOHYe
[IPE3EHTALUN — PUCKOBAHHO, ONITUMAJIbHBIN BAPUAHT — B CEPEAMHE BBICTYIIJICHHUSL.

Ecnu Ha cnaiine mpuBoAMTCS CIOXKHAs quarpamma, €€ HeoOXOAMMO MpEeABapUTh BBOJHBIMU
cioBamu (Hampumep, «Ha »Toil auarpamMme NpUBOAMUTCS TO-TO U TO-TO, 3€JIEHBIM OTMEYCHBI
nokasarenu A, CHHUM — Mokazatenu by»), ¢ TeMm, 4ToObl JaTh BpeMs ayAUTOpUHU Ha €&
paccMOTpEHHE, a TOJIBKO 3aTEM IpUCTynaTh K €€ oOcyxnaeHuto. Kaxnplil ciaiin, B cpenHeM
JOJKeH HAXOJUTHCS Ha 3kpaHe He MeHblne 40 — 60 cekynna (6e3 yuéra BpeMEeHH Ha CIy4yailHO
BO3HHKIIEE OOCyKJeHue). B CBs3W ¢ 3TUM Jydimie HACTPOUTh NPE3CHTAMI0O HE Ha
ABTOMATUYECKUI TIOKA3, a Ha CMEHY CJIAiI0B CAMHUM JTOKJIaTIMKOM.

Oco060 TmaTeabHO HEOOXOIUMO OTHECTHUCH K oghopmieHuto npezenmauuu. {5 Bcex ciaiiioB
Mpe3eHTAIMK TI0 BO3MOKHOCTH HEOOXOMMO UCTOIb30BaTh OJMH U TOT e MI1a01I0H ohopmIieHus,
KerJIb — JUIS 3aroJIOBKOB - HE MEHbIIEe 24 TMYyHKTOB, /s uHpopmammu - He MeHee 18. B
MPE3CHTALMSIX HE MPUHATO CTABUTH MEPEHOCHI B CIIOBAX.

[Tonymaiite, He OTBIEKaWTe JM BBl CHOyLIaTeNed CBOEW ke Ipe3eHTalue? Spkue Kpacku,
CIIOKHBIE I[BETHBIE TMOCTPOCHHUSA, U3IUIIHAS aHUMAalusl, BBIIPHITUBAIOLINI TEKCT WU
WUTIOCTpAlMsl — HE caMoe JIydlllee JONOJHEHUE K HaydHOMY JOKIany. Takyke HeKelaTelIbHbI
3BYKOBBIE 3(PEKTHI B X0/Ie IEMOHCTPALMHU Mpe3eHTalK. HaumydimumMu SBistoTCS KOHTPACTHBIE
nBera GpoHa u TekcTa (0enblil (OH — YEPHBIA TEKCT; TEMHO-CUHUHN (OH — CBETIIO-KENTHIN TEKCT U
T. A.). JIydiie He cMemuBaTh pa3Hble TUIBI MIPUQPTOB B OJIHOM Mpe3eHTaunu. PekoMenayercs He
3JI0yNOTPEOIIATh MPOIMUCHBIMUA OYKBaMH (OHH YUTAIOTCS XY¥KeE).

HekoHTpacTHble ciaiiibl OyAyT CMOTpETbCS TYCKJIBIMU W HEBBIPa3UTEIbHBIMH, OCOOCHHO B
CBETJIBIX ayAuTOpusx. /st myumiell opueHTaly B MPE3EHTAIMH 110 X014y BBICTYIIJICHUS JIydlle
NpoHyMepoBaTh ciaisl. JKenareabHo, 4TOOBI Ha Cllaiilax OCTaBaJUCh MOJIsL, HE MeHee 1 cM ¢
KaXI0H cTopoHbl. BcemomorarenbHass uHpopMaius (ynpaBisiolnlde KHONKH) HE JOJIKHBI
npeoOnagaTh HaJ OCHOBHOW HHQopMaimei (TekcToM, WUIocTpanusmu). Mcnonb3oBathk
BCTpOEHHBIE 3()(PEKThl aHUMAIUM MOXKHO TOJIBKO, Korjaa 0e3 3Toro He oOONTHCH (HampuMmep,
[OCJIEI0BAaTEIbHOE MOSBICHUE DJIEMEHTOB Auarpammbl). Jlis akIeHTUpOBaHMS BHUMAaHHUS Ha
KaKOW-TO KOHKpETHOW MH(pOpMaIny cliaiijjla MOXKHO BOCIIOJIb30BaThCS JIA3€PHON YKa3KOM.
JluarpaMmbl TOTOBSITCS C HUCIOJIB30BaHUEM MacTepa JuarpaMM TaOJMYHOro mporeccopa MS
Excel. [lng BBOJ@ 4MCIOBBIX JaHHBIX HCIOJIB3YETCS YMCIOBOU (popmar ¢ pa3fenuTeneM IpyIil
paspanoB. Eciu naHHble (HOANMCH [JaHHBIX) SBIAIOTCA JPOOHBIMH YHMCIAMH, TO YHCIO
0TOOpaXkaeMbIX JIECATUUHBIX 3HAKOB JIOJDKHO OBITH OJAMHAKOBO JJISL BCEH TPYIIIbBI 3TUX JTAHHBIX
(Bcero psizia moAmnuce AaHHbIX). JlaHHBIE U OJMMCH HE JTOJIKHBI HAKJIQABIBAThCS JPYT Ha JApyra
U CIMBAaThCs C TpadUyecKUMU dJeMEeHTaMu JuarpamMMmbl. CTPYKTypHBIE AMAarpaMMbl TOTOBSITCS
IpY MTOMOIIM CTaHIAPTHBIX cpeAcTB pucoBanus nakera MS Office. Ecnu npu popmaTupoBanuu
ciaiijja ecTb HEOOXOAMMOCTh MPOMOPLUUOHAIBHO YMEHBIIMTh pa3Mep AUarpaMMbl, TO pa3Mep
HMIPUGPTOB PEKBU3UTOB JI0JIKEH OBITh YBEJIIMYEH C TAKUM pacueToM, 4TOObI pealbHOe 0TOOpaXeHne
00BEKTOB JUarpaMmbl COOTBETCTBOBAJIO 3HAUECHMSIM, YKa3aHHBbIM B Tabmuie. B tabnuuax He
JOJKHO OBITH Oosiee 4 cTpok u 4 cTONOIOB — B MPOTHBHOM CiIy4ae JaHHbIC B Tabmuie Oyner
IIPOCTO HEBO3MOKHO YBUJIETh. SIueliku ¢ Ha3BaHUSMU CTPOK M CTOJIOIIOB M Haubosee 3HaUNMble
JTaHHBIE PEKOMEHYETCS BBIIEIATH LIBETOM.

Tabnuunas uH@OpMaIMs BCTaBIIETCA B MaTepuaibl Kak TalOiuIila TEKCTOBOTO mpoueccopa MS
Word wunu Ttabmumunoro mnpoueccopa MS Excel. Ilpum BcraBke Tabmuipsl Kak oO0beKkTa U
MIPOMOPLIMOHAIEHOM U3MEHEHHH €€ pa3Mepa peasibHbIi 0ToOpaskaeMblil pazMep mpu@Ta 10JKEH



ObITh HE MeHee 18 pt. Tabuuipl U AHarpaMMbl pa3MEIIarTCs Ha CBETIIOM WiH 0eroM (oHe.

Ecnu Bel npennounTaere BOCIONB30BaThCS MOMOIIBIO ONEepaTopa (YTO TOXKE BO3MOXKHO), a HE
JMCTaTh CIAlbl CAMOCTOATENBHO, OUEHb I0JIE3HO MPEyCMOTPETh CChUIKM Ha ClIaiijibl B TEKCTE
noknana («Crneayromuil ciiai1, moxkanmyicra...»).

[Tocne noAroTOBKM Mpe3eHTalMM He00X0AUMa PENeTULUS BBICTYIICHHS.

3aKIIOYUTEIBHBIN CITali]] Mpe3eHTaluy, coiepkammii TekcT «Cracubo 3a BHUMAaHHE) WIH
«Konemny, Bpaa Jin npuemsieM AJs IPe3eHTalMK, COIPOBOKAAIONIEH MyOJIMYHOE BBICTYILICHHE,
MOCKOJIbKY 3aBEpIICHUE MOKa3a CIaiIoB emé He SBJSIETCS 3aBepLICHnEM BhICTyIUIeHHs. Kpome
TOrO, Takue CIalfpbl, TaK e Kak W cnaig «Bompochl?», AyOIUpYHOT yCTHOE COOOLIEHHE.
OnTuManbHBIM BapUAHTOM IIPEICTABIISCTCS IIOBTOPEHHUE MIEPBOTO Cliaiiia B KOHIIE MTPE3CHTAIHH,
IOCKOJIBKY 3TO €T BO3MOXKHOCTb €IlE pa3 HallOMHUTh CIyLIATEIsIM TEMY BBICTYIUICHUS U UMs
JIOKJIQTYMKA 1 JTU00 MEPEeHTH K BOIPOCaM, JTMOO 3aBEPIIUTh BBICTYIUICHHUE.

Jis mokasza ¢aiin mpe3eHTauMM HeoOXOOMMO COXpaHuUTb B (opmate «JlemoHCTpanus
PowerPoint» (®aitn — Coxpanuth kak — Tun ¢aiina — Jlemoncrpanus PowerPoint). B stom
cllyyae INpEe3eHTallMsl AaBTOMATUYECKM OTKPHIBACTCS B pEXHUME IOJHOIKPAHHOIO II0Ka3a
(slideshow) u cirymarenu u30aBieHbI Kak OT Bua pabouero okHa nporpamMmmel PowerPoint, Tak
OT IIOTEPb BPEMEHU B HayaJje [0Ka3a Mpe3eHTaLNH.

[Tocie moAroTOBKH MPE3EHTAIMH MTOJIE3HO TPOKOHTPOIMPOBATE CE0S1 BOITPOCAMHU:

1) ynanoce au JOCTHYb KOHEYHOM LieNu Mpe3eHTaluuu (4TO yJalloch OINpPeNeNIUTh, OOBSCHUTS,
IPEIOKUTH WU IPOJAEMOHCTPUPOBATDH C TIOMOIIbIO HEE?);

2) K KakuM 0COOEHHOCTSIM 00BEKTa MPE3EHTALMH Y1AI0Ch IPUBJICYb BHUMAHUE ayAUTOPUU?

3) He OTBJEKAET JIM CO3/1aHHasl IPE3EHTALNS OT YCTHOIO BBICTYIUICHUS?

V1. CocraBjieHue aHHOTAIIMU ¥ pedepaTa

AHHoOTauMs (OT JaT. amotatio — 3aMeTKa) — KpaTkas XapaKTepUCTUKA CTAaTbH, KHUTU U T.J. C
TOYKH 3PEHUS €€ HAa3HAYCHUS.

Llenv annomayuu - OTBET Ha BOIIPOC, O YEM TOBOPHUTCSA B CTaThe, T.€. 1aTh 00Illee MpPe/ICTaBICHUE
O CTaThe.

Cmpyxmypa annomayuu:

1. ABTOp, Ha3BaHUE, BHIXOJIHBIE JaHHBIE.
2. Tema cTarbu (TEKCTa, KHUTH).
3. [Tpobnemaruka, T.e. Kpyr mpoOjaeM WM BOMPOCOB, KOTOPbIE 3aTparkuBalOTCsi B TEKCTE

(crarbe, KHUTE).

4, Anpecar, T.e. TOT, AJIs1 KOTO IIpeIHa3Hau€Ha CTaThs (TEKCT, KHUTa).

SI3bIK aHHOTAIMU JOJDKEH ObITh TUTEPATYPHBIM, TAKOHUYHBIM U TPOCTHIM.

Pedepar (ot nart. referre - moxIaabpIBaTh, COOOIIATE) - KPATKOE M3JI0KEHUE CONCPIKAHUS CTAThU
(TekcTa, KHMIHM), BKJIOYAlOIlee OCHOBHBIE CBEJICHHUS U BBIBOJBI, HEOOXOIUMBIE IS
NEepPBOHAYaIbHOIO O3HAKOMJICHHUS C HEH U ompeziesieHus 11es1ecoo0pa3HOCTH 00palleHus K Hel.
Llenv pegepama - oOTBET Ha BONPOC, YTO HMEHHO TOBOPUTCS B-UCTOYHHMKE HOBOTO,
CYLIECTBEHHOTO.

Brinensitor pegpepam-0630p (coctaBisieTcsi HO HECKOIBKUM HCTOUHUKAM, TIOCBAIIEH OHOM Teme)
U peghepam-pe3rome (COCTABISICTCS IO OTHOMY UCTOYHHKY ).

Cmpykmypa pegpepama-pesrome:

1. ABTOp, Ha3BaHUE, BHIXOJIHBIE JaHHBIE.

2. Tema cTarbu (TEKCTa, KHUTH).

3. Komnozunus. YkasplBaeTcs U3 CKOJIBKMX M KAaKUX CTPYKTYpPHBIX YacT€l COCTOUT
MCTOYHUK (pa3zesibl, I1aBbl).

4, OcHoBHOE conepxanue. M3nararoTcsi KOHKPETHBIE PE3yabTaThl WM BBIBOJBI aBTOpa B

COOTBETCTBHUH CO CTPYKTYPOH UCTOYHHKA (BO BBEICHUH ..., B 1-0ii I1aBe ... ¥ T.11.).
5. Hanuuue wnmocTpaTiBHOTO Marepuraia (MILTIOCTPAlUK, PUCYHKH, TAOTUIIBI U T.1T.).



6. Anpecar, T.e. TOT, AJIs KOTO MpeIHa3HaYeHa CTaThs (TEKCT, KHUTA).
OcobeHHOCTh pedepara-pe3roMe 3aKITI0UaeTCs B €ro 00BeKTUBHOCTH. Ero sI3bIK Takke JOKEH
OBITH KPaTKUM, IIPOCTHIM U HEUTPAJIbHBIM.

®pa3bl A1 COCTABIICHUS] aHHOTAIIUH U pedepara
|I. Asrop (author), nassanmue (title, name):
J I have read a text - st mpounTasn(-a) TeKCT;
- an article - crarbro;
- a story - pacckas;
- an extract from the book entitled - OTpBIBOK M3 KHUTH, 03aITIABICHHON «...»;
e The title of the text (article, .. J is A..” - 3aroioBoK TeKCTa (CTAThH, ...)«...»;
J The author of this text (article,...) is ... - ABTOp 3TOT0 TEKCTa (CTATHH, ...) - ... (UMs);
- It is written by ... - OH / oHa HanucaH(-a)...(MMs aBTOpA);
HN. Tema (subject, topic):
L The topic of the text (article, ...) is ... - Tema TeKcTa (CTaThH, ...)-«...»;
° The text (article, ...) is devoted to the problem (subject) of ... - TexcT (cTaThs, ...) MOCBAIICH
npobieme (Teme) ...;
I1l. Kommo3uumus (structure):
L The text (article, ...) consists of ... paragraphs (parts, chapters) - TexcT (cTaThsi) COCTOUT
u3 ... maparpadoB (4actei, rias);
Yactu ucTouyHuKa: introduction - BBEIEHHUE;
the first (second, third, ...) chapter - 1-as (2-as, 3-1, ...) miaBa; conclusion, end - 3akioducHHeE,
KOHEI;
[II.OcHoBHOE conep:kanue (contents):

° In the first (second, third....) chapter (paragraph, part, ...) the author says, that... - B 1-oi
(2-oi, 3-e#, ...) maBe (maparpade, 4acTH, ...) aBTOpP TOBOPHT, YTO ...;

- draws a conclusion, that... — geaeTt BBIBOI, 4TO ...;

- mentions / points, that ... - ymomuHaer / yka3bIBaer, 4To ...;

° In the author’s opinion ... - [To MHeHHUIO aBTOpA, ...;

° The first (second, ...) chapter (paragraph, ...) - 1-as (2-a, ...) mnaBa (naparpad)

- is devoted to ... - mocBsIIEHA ...;
- includes information (facts) about ... - conepxut undopmanuio ($haktsl) o ...;
IV. Mamocrparusnbiii marepuan (illustration):

L The author supports (illustrates) his ideas (opinion, theory, ...) by picture (table, photo, ...)
- ABTOp TOAKpEIUIseT (WUTIOCTPUPYET) CBOU UeH (MHEHHUE, TEOPHIO, ...) PUCYHKOM (TabnuIeH,
dotorpaduet, ...);

° In the first (second, ...) chapter (part. ...) there are some (many) pictures (tables, ...)

- B 1-oi1 (2-0#, ...) maBe (4acT, ...) UMEeTCsl HECKOIBKO (MHOTO) PUCYHKOB (Tabmuil, ...);
V. Anpecar (audience):

° This text (article, ...) was meant for specialists in the field of ... - DToT Tekct (cTarb4, ...)
npeaHa3HadYeHa [Tl CIISIIHATNCTOB B 00JacTH ...;

° This text (article, ...) is of some interest of ... - DTOT TEKCT (CTaThs) MPEACTABISAET UHTEPEC
TUTA ...

1. CiioBa-CBSI3KH:

° besides, moreover, furthermore - kpome TOTO;

° so, in such a way, thus, in that way - Takum oOpazowm;
° therefore, hence, so, consequently - crnegoBaTensHO;



and so, that is why - moaTomy;
as, since — TakK Kak

perhaps, possibly - BO3M0OXHO, BEpOSITHO;

most likely, probably - ckopee Bcero;
what is more, in addition, I’d like to add that... - 6onee Toro;
maybe - MOXKET ObITb;

« in conclusion, summing up - B 3aBepIIICHUE;

Evidently, it’s obvious that - oueBuHO.
Jlornueckoe 3aBepliieHue, BEIpaKEeHNe COOCTBEHHOI0 MHEHHS:

I’d like to say that... - 5 xoren(-a) ObI ckazarp, 4ToO ...;
It seems to me that... - MHe ka)kercs, 410 ...;

.O!\J.

In my opinion... - [To Mmoemy MHEHHIO, ...;

T agree/disagree that... - 5 cornacen(-Ha) / He cortaceH(-Ha), 9To ...;
I liked/disliked the fact that... - MHe moHpaBHIIOCH, YTO ...;

All in all - B uTore, B 001IEM;

On the whole, as a whole - B emom.

AHHOTAIMOHHBII MePeBO] - BUJ TEXHHYECKOTO MEPEBOJIA, 3aKIIOYAIOIINIICS B COCTABJICHUU
AHHOTALlMW OPUTHHAJIA HA JPYTOM SI3bIKE.

O0beM aHHOTAIMOHHOTO TIEPEeBOIa OOBIYHO cocTaBisAeT He Oosee SO0 meYaTHBIX 3HAKOB.
I[IpumepHasi cxeMa AaHHOTALIMOHHOIO MePeBO/a MOKeT ObITH CJeyIonIeii:

1. ITocTanoBKa POOIEMBL.

2. MeTobI penieHus mpooieMbl.

3. Beienenue y310BbIX IYHKTOB.

4. PexoMeHga1uu.

OCHOBHBIE KJIHIIIE U IITAMITBI, UCTIOIB3YeMbIe TIPH aHHOTAIIMOHHOM TIEPEBO/IC:

®pa3bl A1 aHHOTUPOBAHUS

3aroi0BOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populdr-wissenschaftlichen) Styl.
Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

WNudopmanus o6 aBTOpe CTaThy, I71€ ¥ KOT/1a CTaThs ObliIa OMyOJINKOBaHA.

Der Autor des Artikles ist ...

Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in der Zeitung ...) verdffentlicht.
Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...) ist vom Verlag ... 2008
herausgegeben.

I'maBHag naes craTeH.

Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt zu machen.

Conepxanue ctaTbu: (GaKThl, UMEHA, IU(PHL.
Im Artikel werden folgende Fragen dargelegt ...
Erstens ... Zweitens ... Drittens ...

Es wird festgestellt, dass ...



MHeHnueocTaThe
Darausfolgt ...
Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass
Der Artikel enthdlt wertvolle Information iiber ... und lasst den Leser mehr Aufmerksamkeit dem
beschriebenen Problem (den beschriebenen Tatsachen) schenken
Die Information ist ausfiihrlich / griindlich dargelegt.
Der Artikel enthilt fundierte Schlussfolgerungen.
Ich finde den Artikel interessant / informativ / langweilig / wertlos / schwer zu verstehen.
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3aroJiIoBOK CTaThbu

Der vorliegende Artikel gehort zum wissenschaftlichen (populér-
wissenschaftlichen) Styl.

Der Artikel hat folgende Uberschrift ...

Der Titel des Artikles lautet ...

Der Artikel ist ... betitelt.

Nudopmanmst 00
aBTOpE CTaThH, IJIC U
KOrJla CTaThsl ObLIa

Der Autor des Artikles ist ...
Der Text ist im Lehrbuch ... (im Buch ..., in der Zeitschrift ..., in
der Zeitung ...) veroffentlicht.

OITyOJIMKOBaHa. Das Lehrbuch ... (das Buch ..., die Zeitschrift ..., die Zeitung ...)
ist vom Verlag ... 2008 herausgegeben.
I'maBuasimaesicrarbu. | Der Hauptgedanke des Artikles ist ...

Die Hauptidee des Artikles ist ...

Der Artikel ist der Frage ... gewidmet.

Das Ziel des Artikels ist den Leser mit den Problemen ... bekannt
zu machen.

ConepxaHue CTaTbu:
(haKThI, HMeHa,

UQpHI.

Im Artikel werden folgende Fragen dargelegt ...

Erstens ... Zweitens ... Drittens ...
Es wird festgestellt, dass ...

MHueHue o cTaThe

Daraus folgt ...

Laut dem Inhalt des Textes diirfen wir zusammenfassen, dass

Der Artikel enthdlt wertvolle Information iiber ... und l4sst den
Leser mehr Aufmerksamkeit dem beschriebenen Problem (den
beschriebenen Tatsachen) schenken

Die Information ist ausfiihrlich / griindlich dargelegt.

Der Artikel enthilt fundierte Schlussfolgerungen.

Ich finde den Artikel interessant / informativ / langweilig / wertlos
/ schwer zu verstehen.




