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PaGouas nporpaMma cocraBjieHa Ha OCHOBE dI'OC BO 1o HanpapJIeHHIO [TOArOTOBKH
38.03.03 Yrpasnenie nepconanom (ypoBeHb Gakanaspuara) (npukas MunoGpHayih Poccun oT
14.12.2015 . Ne 1461)

PaGouas  nporpamma  paccMoTpeHa M ojao0peHa Ha  3ace/laHun Kaeapbl
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Jluer akryanusaunn paGoyeit nporpaMmei

PaGouas nporpamma nepecmotpena, obeysxaena u ono6pena s peanusanuu B 2020 - 2021
yueGHOM rofy Ha 3acefanuy kadeapsl [0Cy1apcTBEHHOr0 MyHHLHMIATBHOTO YIIPaBJIEHUS U
YIPABJICHUS IEPCOHATIOM /

I[Tpotokon ot «31» asryc 20r. Nel

3aB. kadeapoii /i H.P. Bansinckas

/

(/ /

PaGoyas nporpamma nepecmotpeHa, obeyskaeHa 1 onobpena uis peannsauuu B 2021 - 2022
yueOHOM rofly Ha 3acenanuu kadeapsl  [0CY1apCTBEHHOrO MYHHLHMIATBHONO YIPABJICHUS
YIPaBIEHUS NIEPCOHATIOM

[Iporokom ot 20 r. N
3aB. kadepoii H.P. BaneiHckas

PaGouast nporpamma nepecmotpena, o6eyskaena u oxo6peHa wis peaymzauuu B 2022 - 2023
yueGHOM rofy Ha 3acenanun kapeapsl [0cyfapcTBEHHOro MyHHLHIATEHOTO YIPaBJICHUS 1
YIPaBIEHUS TEPCOHAIOM

[Iporokon ot 20 r. N
3aB. kadeapoii H.P. Banbixckas

PaBouas nporpamma nepecmorpena, oGeyskaena u onobpena s peanusanuu B 2023 - 2024
yueGHOM roy Ha 3acenanuy kapeapbl [0cynapcTBEHHOrO MyHHLHIAIBHOTO YIPaBJIECHUS U
YIPaBJIEHUS IEPCOHATIOM

IIporokonmor 20 r. N
3aB. kadepoii H.P. Bansisckas

Pabouasi mporpamma nepecmotpena, o6cysxkaena u ono6pena ais peanusauuu B 2024 - 2025
yueOHOM roy Ha 3acenanun kapeapsl [0cyaapcTBEHHOr0 MyHHLMIATLHOTO YIpaBICHUS U
YIIPaBJIEHUS IEPCOHATIOM

ﬁporoxon or 20 r. N
3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)
(dbopMupoBaHHe 3HaHUH 00 OCHOBAaX KOHTPOJUIMHTA IEPCOHANA U MPAKTHUYECKUX HABBIKOB
10 UX OpPraHU3aluy U TPOBEICHMUS.

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

HNucuunnuna KoHTpo/ulMHr mepcoHana BXOAMT B 0a30BYyI0 YacTh y4eOHOro IUIaHa
00pa30BaTeIbHOI IPOrPaMMBI.

Jis  u3ydeHus  AMCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (YyMEHHMs,  BJaJCHUSA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

OCHOBBI yNIpaBIICHHS IEPCOHATIOM

OCHOBBI TEOpUH YIIPABICHUS

3Hanus (yMEHUs, BlaJIeHUs), MOTYYCHHbIE IPU U3yYEHUU JAHHON AUCLUILUIMHBI OyayT
HEOOXOAUMBI JUTsl U3yYCHUS TUCIUILTIH/TIPAKTHK:

[ToaroroBka K 3aIMTe U 3alIUTA BBITYCKHOM KBAJIM()UKAIIMOHHONW PabOThI

[IpousBoicTBEHHAS — IPEIIUILIOMHAS [TPAKTHUKA

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYeMble pPe3y/IbTaThbl 00y4eHHUs

B pesynbrare ocBoeHHs AMCUMIUIMHBL (Moaynsa) «KOHTpOJUIMHI  mepcoHaa
oOyuyaromuiics 10JKeH 001a1aTh CAEAYIOIMMU KOMIIETEHIUSAMU:

CtpyKTypHBIT [Tnanupyemble pe3yabTaThl 00yUEHHS
JJIEMEHT
KOMIIETCHIIMHU

[IK-2 3HaHMeM OCHOB KaJpOBOr0 IUIAHUPOBAaHUS U KOHTPOJUIMHIA, OCHOB MapKETHHIa
nepcoHana, pa3pabOTKM W peaju3aluy CTpPAaTerMu IMPUBJIEYEHUs [EepcoHala M yMEHUEM
MPUMEHSTh UX Ha MIPAKTHKE

3HaThb OCHOBBI KaJIpOBOT'0 IUIAHUPOBAHM, KOHTPOJUIMHIA, MAPKETUHIA IIEpPCOHAIA
YMerb IIPUMEHATH UX HA IPAKTUKE METObI KaJPOBOTO IUIAHUPOBAHMS
Biayers HaBbIKaMU pa3padOTKU U peaiu3alliy CTPAaTeruy MPUBJICUEHHS IEpCOHAIa

ITIK-5 3HaHMEM OCHOB HAy4YHOH OpraHM3allMd M HOPMHUPOBAHMS TPYJa, BJIAJECHUEM HaBbIKaMU
IIPOBEJCHHUS aHaiau3a paboT M aHanu3a pabOuMX MECT, ONTHUMHU3ALKUU HOPM OOCIY)KUBAHUS U
YHUCJIEHHOCTH, CIIOCOOHOCTHIO 3((EKTUBHO OPraHM30BBIBATh T'PYMHIOBYIO paboOTy Ha OCHOBE
3HAHHUS MPOLIECCOB TPYIIOBOM TUHAMHUKUA U MPUHLUUIOB (OPMUPOBAHUS KOMaHIbl U yMEHHE
IIPUMEHATH UX HA [TPaKTHKE

3HaTh OCHOBBI HAYYHOW OpraHM3allii U HOPMHUPOBAHUS Tpyaa

YMers 3¢ (HeKTUBHO OPraHU30BBIBATH TPYIIIOBYIO paboTy

Brnanets HaBbIKAMU TPOBEACHMS aHaiu3a paboT M aHaimu3a paboyux MeCT,
ONITUMH3AIMU HOPM 00CITY)KMBAaHUS M YUCICHHOCTH

I1K-26 3HaHMEM OCHOB IIPOBEJICHHUS ayIUTa U KOHTPOJUIMHIA [IEPCOHAJIA U YMEHHEM IIPUMEHSTh
UX Ha IPaKTHUKE, BJIAJECHUEM BAKHEUIIMMU METOAAMHU DKOHOMHYECKOIO M CTATUCTUYECKOTO
aHaJIu3a TPYJOBbIX NOKa3aTenel, MeTo1aMu OI0PKETUPOBAHUSA 3aTpaT Ha NEPCOHAI

3HaTh OCHOBBI ay/INTa U KOHTPOJUJIMHTA IIepcoHasa

YmMmeThb MIPOBOJUTH ayAUT U KOHTPOJUIMHT IIEpcoHala

Brnanets METOJIaMH SKOHOMHMYECKOTO U CTaTHCTUYECKOTO aHaliu3a TPYIOBBIX
MoKasarese, 010/ PKeTUPOBaHUS 3aTpaT Ha MEPCOHAT

OIIK-7 roTOBHOCTBIO K KOOIIEpaIlMy C KOJIJIETaMH, K paboTe Ha OOIIMi pe3ysbTar, a Takke
BJIAJICHUEM HaBBbIKAMU OpraHU3alMd W KOOPAWHALMM B3aUMOJEHCTBUS MEXKIY JIFOAbMH,
KOHTPOJISI U OLIEHKH 3(PPEKTUBHOCTU ACSITEIbHOCTU JPYTUX




3HaTh OCHOBBI KOOTIEpAIMH, padOTHl HA OOITUI PEe3yIbTaT

YMerb MPUMEHSATh METO/IbI OLIEHKU M KOHTPOJIS 3PPEKTUBHOCTU ACATEIBHOCTU
Apyrux

Brnanets HaBBIKAMHU OPTaHU3AIMK U KOOPIUHAIIUN B3aUMOJICHCTBUS MEKIY JIFOIbMH




4. CTpyKTypa, 00b€EM U colepkaHne TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,4 aka. yacoB

— B hopMe IIPAaKTHUECKOM MOATOTOBKH — 2 aKaJl. 9acoB

— camocTosTeapHas padota — 99,7 akaz. 4acos;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yaca
dopma aTTeCcTaIiy - 3a4€T

AynutopHast s
o KOHTaKTHas paboTta E 3 dopma TEKyIIEero
= s X Bu KOHTPOJIS
Pasnen/ Tema 5 (B akan. yacax) E > a 5 P Kox
S 3 © | camocrosTenbHOl | ycreBaeMoCTH U
JUCIUATIIHHBI 3 = . | xommeTeHIUH
@) g £ paboThI MIPOMEKYTOUHOM
Tex. mab. | mpaxr. zZ aTTeCTaluu
3aH. 3aH. | &
1.
CaMocCTOsATEIbHOE
H3yueHHEe y4eOHOU
1.1 Teopernueckue ¥ HAy4HOU
OCHOBBI KOI—II)T OJUTMHTA 16 JINTE yaqT bl TECT [IK-2, TTK-5,
p paryp TIK-26, OIIK-7
nepcoHaa Pabora ¢
3JIEKTPOHHBIMU
OubIMoTEKAMHU
CamocTrosaTeasHoe
u3ydyeHue yueOHoi
1.2 Pomp wm HKITUHA M HayYHOM
KOHTPOJIJIMHTa qu:}II/ICTgMe 16 JINTE yaqT bl TECT [IK-2, TTK-5,
P paryp TIK-26, OIIK-7
yIpaBJICHHS IEPCOHATIOM Pabora ¢
3JIEKTPOHHBIMU
OubIMoTEKAMHU
5
CamocTosaTenpHoe
u3ydyeHue yueOHoH
1.3 BromxerupoBanue ¥ HaYYHOM
JRKETHD v IK-2, T1K-5,
Kak HHCTPYMEHT 0,5/0,51 0,5/0,51] 16,7 JUTEPaTyphl TecT
TIK-26, OIIK-7
KOHTPOJUIHHIA [TEPCOHANA Pabora ¢
3JIEKTPOHHBIMU
OubIMOTEKAMHU
CamocTosATenpHoe
14 Orenxa u3ydyeHue yueOHoH
¥ HayYHOM
3¢ dexruBHOCTH e [1K-2, TIK-5,
0,5/0,51 0,5/0,51| 17 JUTEPATYPbI TECT
peanu3aldd  KaJpOBBIX TIK-26, OIIK-7
° Pa6oTa ¢
pereHui
3JIEKTPOHHBIMHU
OubIMOTEKAMHU




15 Orenka

CamocrosTenbHOe
H3yueHHe yuyeOHou
Y Hay4HOU

NESITEIBHOCTH  CITYKOBI 0,5/0,51 0,5/0,51| 17 JUTEPATYPbI TECT IIK-2, TIK-5,
TIK-26, OIIK-7
YIIpaBJICHUS IEPCOHATIOM PaGora ¢
3JIEKTPOHHBIMHU
OMOIHMOTEKAMH
CaMocCTOsATENBHOE
H3yueHHe yueOHou
Y Hay4HOU
1.6 KoHTposmmHr 3arpat IK-2, TIK-5,
Ha mepcoHat 0,5/0,51 0,5/0,51| 17 JUTEPATYPbI TECT TK-26, OIIK-7
Pabota ¢
3JIEKTPOHHBIMHA
OMOIMOTEKAMH
IToaroroBka k I1K-2, TIK-5,
1.7 3aser savery 3auer TTK-26, OTTK-7
Wroro no pazapery 2/21 221 | 99,7
Hroro 3a cemectp 221 221 99,7 3a4ET
TIK-2,I1K-
Hroro no aucnumnuze 2/21 221 99,7 3a4eT 5,ITK-26,0TIK

-7




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusininuii 7eHb cTany O4eBHIHbBI TPEUMYIIIECTBA UCIIOIb30BaHU KOMITbIOTEPA HA
JEKIMOHHBIX M MPAKTUYECKHX Yy4eOHBIX 3aHATHAX. OOBsICHEHME HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIHI, BBIMOJHEHHBIX ¢ TOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT UHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonap3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATUSAX IMO3BOJIET IMPENOJIaBATEINIO
HSKOHOMHTH BpEMsl, ONMpAIIMBATH YUYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTAaTUCTHKY OIpOCa,
BBIBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
MPOBOJSTCS C MPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHI.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHUMIUIMHBI HCIOJB3YIOTCS B  Ipolecce OOy4YeHHs IepeioBbie
00pa3oBaTesbHbIC TEXHOJIOTHU:

1) TpagunuoHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
[IPAKTUYECKHE (CEMUHAPCKUE) 3aHATUSA);

2) TEXHOJIOTHSI POOJIEMHOTO 00y4YeHuUs (TPOOIEeMHAs JIEKIHUS, TPAKTUUYECKHE 3aHATH B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrpoBBIE TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU POCKTHOTO 00y4YeHUs (TBOPUECKUIT IPOCKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIeKuA-BU3yanHu3aIus, IpakTHIeCKHUe 3aHATUS B hopMe MPE3eHTAIIH )

JlekumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEM yueOHOM MH(OpMalMK MPEeAnonaraT U
pellieHre CIEeaYIOIUX AUAaKTHUECKUX 3aad: 3aMHTEePECcOBaTh CTYACHTOB H3y4aeMOil TeMOH,
pa3-pymTh HEBEpHBIE CTEPEOTHUIIBI, YOEOUTh B HEOOXOAMMOCTH TIIYOOKOTO OCBOCHHS
MmarepHaia, moOyIuTh K CAaMOCTOSATEIIbHOMY HIOUCKY M aKTUBHOM MBICIUTENLHON JeSITEIbHOCTH,
MIOMOYb COBEPIIUTH TIEPEXOJ OT TEOPETHYECKOTO YPOBHSA COIHMATHHO-DKOHOMUYECKOTO
TUTAHUPOBAHMSI B MyHUITUNAIBHBIX 00pa30BaHMX K MPUKJIIAJIHBIM 3HAHUSM B IaHHOW 00JIaCTH.

IIpoBeneHne rpynmoBbIX (CEMHUHAPCKUX M MPAKTUYECKUX) 3aHATUH Mpearnojaraet
pemeHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpelUieHHe IOJMyYeHHBIX 3HaHUM,
¢dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pPEILIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aHMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

[IpakTHyeckue 3aHATHA TPOBOJATCA B (hOpMe MPAKTHUECKOW MOATOTOBKU B YCIOBHUSX
BBITIOJIHEHHST OOYJarONMMHUCS BHUIOB padOT, CBS3aHHBIX ¢ Oyaymied mpodeccrnoHaTbHOU
NeSITeIbHOCTBIO M HANPaBJICHHBIX Ha (OPMUPOBAHHE, 3aKpEIUICHHE, Pa3BUTHE MPAKTUYECKUX
HABBIKOB M KOMIIETEHITHI TI0 MPOodUITI0 00pa30BaTEIbHON MPOTPAMMBEI.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXCcst
[Ipencrasneno B mpuioxxkeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE 0O0ecneyeHue TUCIUIIHHbBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:



1. Xpyukuii, B. E. Ouenka nepconana. COamaHcupoBaHHas CHUCTeMa MOKAa3aTeNeH :
yaeOHoe mocobue s By3oB/ B. E. Xpyukwuii, P. A. Tonmaues, P. B. Xpyukuii. — 3-¢ uznm.,
uctp. u gon. — Mocksa : M3natenscTBo FOpaiit, 2020. — 208 ¢. — (Briciiee oOpa3oBanue). —
ISBN 978-5-534-06638-8. — Tekct : smektponnbii / OBC HOpait [caiit]. — URL:
https://urait.ru/viewer/ocenka-personala-shalansirovannaya-sistema-pokazateley-452643#page/1



2. Xpyukuii, B. E. Ouenka mnepconama. COamaHcupoBaHHAs CHCTEMa IOKa3aTeleH :
npaktuueckoe nmocodue / B. E. Xpyukuii, P. A. Toamaues, P. B. Xpyukuii. — 3-e uza., ucmp. u
non. — Mocksa : M3natenbctBo FOpaiit, 2020. — 208 ¢. — (IIpodeccruonanbHas IpakTUKa). —
ISBN 978-5-534-09156-4. — Tekct : oanektponnbii // OBC IOpaiit [cadT]. —
URL.: https://urait.ru/viewer/ocenka-personala-sbalansirovannaya-sistema-pokazateley-453926#
page/l

0) lomoiHuTeILHAS JTUTEPaTypa:

1. benukosa, 1. I1. OueHka ¥ KOHTPOJUTMHT MEepcoHaIa : yuel. mocobue (KpaTKuil Kypc
nekiuit) / . T1. benukosa. - CraBponons : CT['AY, 2014. - 68 c. - TekCT : 3MEKTPOHHBIH. -
URL.: https://znanium.com/read?id=55711

2. Operos, 0. T. KanpoBasi monutka W KagpoBoe IiaHUpoBaHue B 2 4. Yacth 1.
KanpoBas monutuka : yuyeOHuk u mnpaktukym s By3oB/ FO.T. Omeros, C. A. Kapramios,
M. T'. JlabamxksH. — 2-e¢ u3A., nepepad. u gom. — Mocksa : M3garensctBo FOpaiit, 2020. —
202 c. — (Briciee o6pazoBanue). — ISBN 978-5-534-02242-1. — Tekcr : anextponnslii // 3bC
Opaiit [caiiT]. — URL:
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-pol
itika-452979#page/1

3. Opmeros, 1O0.I'. KanpoBas monuTHKa W KaapoBoe IUIaHWpoBaHWe B 2 4. Yactp 2.
KanpoBoe mianupoBanue : yueOHUK U npakTukyMm s By3oB / FO. I'. Onperos, C. A. Kapraiios,
M. T'. JlabamxsaH. — 2-e uza., nepepad. u gon. — Mocksa : U3marensctBo FOpaiit, 2020. —
283 c. — (Beicmiee oopazoBanue). — ISBN 978-5-534-02239-1. — Tekct : anekrponHbiii // DBC
IOpaiir [caiiT]. — URL:
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-2-kadrovoe-plan
irovanie-452977#page/183

B) MeToanyeckne yKazaHus:
MPEJICTAaBIICHBI B IPHIIOKEHUH 3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

IIporpamMmmHoe oGecrieyeHue

Haumenosanwue I10 Ne norosopa CpoKk JIeHCTBYSI JIUIICH3UH
MS Windows 7
Professional (niis J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
F'\,’lgfgszfi'gﬁjom Ne 135 ot 17.09.2007 GeccpouHo

. CcBOOOHO
7Zip pacnpoctpansemoe 110 OeccpotHo
FAR Manager cBOOOHO 6eccpouHO

pacnpocTpangemoe 110

IIpodeccnonanbHbie 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue kypca Ccolaka

Hamuonanbuasa I/IHq)OpMaL[I/IOHHO-aHaJII/ITI/I‘-IeCKa}I
cucrema — Poccuiickuit  mugekc  nayunoro|URL: https://elibrary.ru/project_risc.asp
uutupoBanus (PUHLL)



https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-politika-452979#page/1
https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-v-2-ch-chast-1-kadrovaya-politika-452979#page/1

ITouckoBass cucrema Axamemuss  Google

(Google Scholar) URL.: https://scholar.google.ru/

Uudopmanronnas cucrema - EnuHoe OKHO
JIOCTYTa K HTHGOPMAIIMOHHBIM pecypcaM
DneKTpoHHBIE pecypchl Oubmmoreku MITY
uMm. I'.11. HocoBa

ODenepalibHBIl  00pa30BaTENBHBIN  MOpPTANT
OxoHomuka. Conuosorus. MeHeHKMEHT

URL.: http://window.edu.ru/

http://magtu.ru:8085/marcweb2/Default.asp

~ |http://ecsocman.hse.ru/

MexxyHapoaHast HAayKOMETpPHUECKas
pedeparuBHas u MOJIHOTEKCTOBast 6a3a manubix |http://webofscience.com
HayuHbIX n3anuii «\Web of sciencey

MesxayHapoaHas pebeparuBHas u
HOJIHOTEKCTOBas ClipaBouHas ©6asa maHHbIX [http://scopus.com
HAaYYHBIX U3JIaHHH «SCOPUS»

9 MaTepHa/IbHO-TEXHHYECKOe oDecredeHre TUCIUTIIHHBI (MOTYJIs)

MatepuraabHO-TEXHHYECKOE 00eCTIeYeHNEe TUCIUTUTHHBI BKITFOYACT:

1. Y4eOHbIe ayTuTOPUH JUTSl TPOBEICHUS 3aHITHIA JIGKIIMOHHOTO THIIA: MYJIbTUMEINIHBIE
CpeICTBAa XpaHEHUs, IepeIayul U MpeAcTaBiIeHus uHGopManuu

2. YdeOHBIC ayTUTOPUU ISl TPOBEACHUS NPAKTHYCCKHUX 3aHSATUH, TPYNIOBBIX U
WHAVBUAYAIbHBIX KOHCYJIbTAIMM, TEKYIIEr0 KOHTPOJS M TPOMEKYTOUYHOM aTTecTaluu:
MYJBTUMEMIHBIE CPEJCTBA XPAHCHHS, MEpPeladrl W MPEACTaBICHHS HH()OPMAINH, KOMILIECKC
TECTOBBIX 33JJaHUH JUIS IPOBEACHUS IPOMEKYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

3. TlomemeHuss sl CaMOCTOSITENILHON pabOTHI: OOYYArOMIMXCS: IEePCOHATbHBIC
kommbioTepsl ¢ makerom MS Office, BeixogomM B MHTEpHET M ¢ JAOCTYyIIOM B 3JEKTPOHHYFO
nH(pOPMaAIMOHHO-00Pa30BaATENIBHYIO CPENY YHUBEPCUTETA;

4. TlomemieHuss AN XpaHEHUS U TMPOPHUIAKTUYECKOTO OOCITY>KMBAHUS Y4eOHOTO
obopynoBaHus: MKapbl I XpaHEHHs Y4eOHO-METOIUYECKOW JOKYMEHTAIluH, Y4eOHOTo
000DVIOBaHUS M VUEOHO-HATISIHBIX TOCOOHIA



Ipuioxkenne 1

6 YueOHO-MeTOqHYEeCKOE 0O0ecTIeYeHHe CAMOCTOATEIBbHOM padoThl 00y4YarommXxcst

B mnpouecce camoCTOSATENPHOrO HM3Yy4YEHUS AUCUMIUIAHBI, MOATOTOBKM K CEMHUHAPCKUM
3aHATHUSAM CTYJICHTY HEOOXOAMMO HAUTH U U3YYUTh PEKOMEHIYEMYIO JTUTEPATYPY, ACHCTBYIONINE
3aKOHOAATCIIbHBIC 1 HOPMATUBHBIC AKThI. I[HSI OCMBICJICHUSA NPOYUTAHHOTI'O MaT€prajia CTYACHTY
MpeJIaracTcsl OTBETUTh Ha BONPOCHI. PelieHrne TeCToB, CUTYaIllMOHHBIX M aHATUTHYECKUX 3a/1a4
HAaY4YUT CTYACHTOB CaMOCTOATCIIbHO IPUHUMATh YIIPABJICHYCCKUC PCUICHUA.

Opranu3anuoHHO-MeToAuYecKHe PeKOMEeHIAlMU VISl MOJATOTOBKH K MPAKTHYECKHM
(ceMUHAPCKUM) 3aHATHAM

Cemunap (nam. Seminarium - 6yK8anbHO: «PACCAOHUKY) — YueOHOe 3aHAmue, 8 X00e
KOMOpo20 opaanuzyemcs o00cyxcoenue @QYHOAMEHMAanibHbIX Ul OUCKYCCUOHHBIX Npodiem
U3yuaemou HayKu U C8a3aHHOL C Hell NPAKMU4ecKoll 0esmeilbHOCmU.

B nensx Oonee nmoapoOHOro M aJeKBAaTHOTO COBPEMEHHOM CUTYyallud aHaiu3a IpodiieM
yIOpaBlIeHUS] CTYACHTaM pPEKOMEHJIyeTcs oOpamarbcs K IEepUOJUYEeCKON JUTeparype u
MaTepuaiaM CpeACcTB MaccoBOM HMHQOpManuy, B KOTOPOM MOXHO HAMTH HE TOJIbKO
AQHAIUTUYECKUE CTAThbH MO Pa3jIMYHBIM acreKkTaM OO0O03HAYEHHBIX B TEMATHKE CEMHHApPCKHUX
3aHATUH TpoOJIeM, HO M CTAaTHCTHYECKHE JaHHBIEC, MaTepUalibl TMPHUKIAIHOTO XapakTepa,
HOpMaTUBHBIE JOKYMEHTHI. llerecoobpa3Ho He OrpaHUYMBATHCS yKa3aHHBIMM MCTOYHHKAMHU, a
OCYIIECTBIISATh COOCTBEHHBIN IMOMCK TEOPETHUECKUX U MPAKTHUECKUX MATEPHAIIOB, YTO SIBIISETCS
OJTHUM M3 JIEMEHTOB CAMOCTOSITETLHON MH(POPMAITMOHHO-aHATUTHYECKONW PabOThI CTYACHTOB.

IToaroroBka CCMUHAPCKUM 3aHATUAM II0 JUCHUIUIMHE NOJIKHA BKIIHOYATH CJIICAYROIIUC
ACIICKTHI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TIJIaBaMU Y4YeOHUKA; ONTHMAIbHBIM OBUT OBI
BapHaHT pabOTHI HE C OJJHUM YYEOHUKOM, TaK KaK pa3sHbIMU aBTOPaMH U30paH pa3TUYHbIN MOJX0
K TIPEIMETY, U TI0JIE3HO MOHATh OCOOCHHOCTH MOX0/I0B, CPABHUTH UX, YTOOBI BRIPAOOTATh CBOIO
MO3ULHIO;

2)  YTeHHE KOHCIIEKTA JICKIUH;

3) uTeHHe W OCMBICIICHHE OIHOTO-IBYX WCTOYHUKOB U3 TMPUBEICHHOTO CITHCKA
JTUTEPATYPHI.

Br1i6op MOMOTHUTENBHBIX MEPBOMCTOYHUKOB, KOTOPBIE MOTYT OKa3aTh MOMOIIL TMPHU
MOATOTOBKE K BBICTYIJIEHHIO M TIO3BOJISIT OPraHU30BaTh HAa CEMHUHApPE TUCKYCCHIO, CTYIEHT
OCYLIECTBIISIET [0 CBOEMY YCMOTPEHUIO, B COOTBETCTBUU CO CBOMMU MHTEPECAMU, OPUEHTUPYSICh
Ha BOIIPOCHI CEMUHAPCKOTO 3aHITHSI.

Brictyniienne Ha ceMUHape JODKHO OBITh IOCTaTOYHO apryMEHTHPOBAHHBIM, 3aHUMATh
0 BpEMEHU He Oojiee Tpex MUHYT. B Xo/e BBICTYIUIEHHS JKeJIaTeIbHO COMOCTaBUTh TOUYKU
3peHus pa3IMYHBIX aBTOPOB Ha M3jaraemyto npobsemy. [IpeanodyrurenbHo, YTOOBI IO OAHOMY
BOIIPOCY BBICTYIIMJIO HECKOJIBKO CTYI€HTOB, BBICKA3bIBasi CBOM MHEHHsI, TOIOJIHsAS Apyr Apyra. B
ujeane CEeMHHAPCKOE 3aHATHE JOJDKHO MPOXOAUTh B (hopme auckyccuu. Pe3ynbrarhl paboTh
CTYJACHTOB Ha CEMHHApCKUX 3aHATHUAX O0S3aTeNbHO YUUTHIBAIOTCS NpenojaBaTeieM Ipu
BBICTABJIEHUU OAJIIOB.

Tema 1. TeopeTnueckne 0CHOBbI KOHTPOJUIMHIA MIEPCOHANIA

CynHOCTh NOHATHS KOHTPOJUIMHTA ITEPCOHAIA.

KoMMoOHEeHThl KOHLENIMM KOHTPOJUIMHIa MepcoHana: (uiaocodus T0XOTHOCTH;
pa3OueHue 3ajady KOHTPOJUIMHIA Ha LHUKIBL, CO3JaHHEe WHGOPMALMOHHON CHUCTEMBI,
aJICKBaTHOM 3a/1a4aM LIEJIEBOTO YIIPABIICHHUS.

Ienu, 3a1aun ¥ GyHKIUM KOHTPOJUIMHIA IEPCOHAA.

Tema 2. Posib 1 (pyHKIMM KOHTPOJUIMHIA B CHCTEMe YIIPaBJICHUS IEPCOHATIOM
[lonssiTie w® BUABI KOHTPOJUIMHIA InepcoHasa. KOHTPOIIMHI Kak MEXaHW3M
CaMOpEryJIMpOBaHuUs, 00ECIEUnBAIONIMNA OOpaTHYIO CBSI3b B cHUCTeMe yrpaBieHus. OyHKIUu



KOHTPOJUIMHIA. B3auMOCBSI3b KOHTPOJUIMHIA, aylWTa NEPCOHAJIa U MOHUTOPHHIA B KaJIpOBOMI
ctepe. OcHOBHBIE OOBEKTHl KOHTPOJUTMHTA. KOHTPOJUIMHT 3aTpar, KOHTPOJUIMHI PE3yJbTaToB,
KOHTpOJUIMHT 3¢ dekTuBHOCTH. CTparernyeckuii ¥ ONEpaTUBHBIA KOHTPOJUIMHT. CBs3b
KOHTPOJUIMHTA TEpCOHANIa C YMPAaBICHYECKUM YYETOM M BHYTPU(UPMEHHBIM ILJITAHUPOBAHUEM.
CrpykTypa KOHTpOJUIMHIa IIE€pCOHaJIa: MMOCTAaHOBKA IieJiel M 3ajad, IUIaHMpOBAHUE 3aTpar Ha
MEepCOHAJI, YNpaBICHUECKHH yder, cOop HHQpOpMAIMK, KOHTPOJIh H3MEHEHHs IMOoKa3aTeleH,
BbIpa0OTKa YINPABIEHUYECKOIO PELICHMs], aHaJu3 OTKJIOHEHMS IUIAHOBBIX U PE3YJbTAaTUBHBIX
nokazateneir. Kontponpubie kputuueckue Touku (KKT): monstue, tpeboBammss k KKT.
Opranu3zanus nmpouecca KOHTpOJIs IEPCOHAIa U €T0 METO/BI.

Tema 3. brog:keTupoBaHUe KAK HHCTPYMEHT KOHTPOJLIMHIA MEPCOHAJIA

Bromxer Ha copepkaHMe IEpcoHaNa, €ro BUABI M CTPYKTypa. LIeHTpbl miuaHupoBaHus,
HEHTpbl (UHAHCOBOM OTBETCTBEHHOCTH M IIEHTPBI 3aTpaT. 3aTpaTbl Ha MEpCOHAN Kak
MHTErpalbHbIA mokaszarenb. Knaccudukanus 3arpar Ha nepconan. Ilpouecc OromxeTnpoBaHus
3aTpaT Ha IMEPCOHA]: OCHOBHBIE IMOAXOABI M 3Tambl. MeToabl OHOIKETUPOBaHUS B 00JIACTH
ynpasieHus: nepcoHaioM. Mcnonnenue Oromxera. KOHTpo/UIMHI 3aTpaT Ha IEpCOHAT M €ro
Metoauka. [yt onTumu3anmu 3aTpaTt Ha epCoOHA.

Tema 4. Ouenka 3¢ (peKTUBHOCTH peaTu3alu KaJpoBbIX pelieHn il

Mecto ouenku 3¢ppexTUBHOCTH B 00IIEH MOAETN MPUHATUS KaJPOBBIX PEIICHUI.

OKOHOMHYECKHE W COLMAJIbHbIE pE3yJIbTaThl KaApoBbIX peuieHuil. Ilokazarenu
SKOHOMMUECKOH U colnaibHOM 3 dekTuBHOCTH. KauecTBeHHBIE 1 KOJIMYECTBEHHBIEC TTOKA3aTEIH.
Texyiiue 1 nepcueKkTUBHbIE pe3yiabTaThl. [IpsiMble moTepy U ynylleHHas BbINOJa KaK pe3yJbTaT
OTCYTCTBHS HEOOXOAMMBIX KaJIPOBBIX PEIICHUN.

OOBEeKTHI OIICHKH: CTpaTETHUECKasi HAPaBJIEHHOCTh, (PYHKIIMOHAIbHAS HAIIPABJIEHHOCTH,
XapakTep JOTOBOPHBIX OTHOLIEHUH ¢ paboTHHKaMU. CyOBEKThI OIIEHKHU: CIEIHAINCTHI KaJpOBOH
CILY>KOBbI, JINHEWHbIE MEHEIKEPbI, PAOOTHUKH PEIIPUSITHS, HE3aBUCHUMbIE SKCIIEPTHI CO CTOPOHBI.

[TpUHIMIBI 1 KOMIOHEHTHI OLIEHKH 3((EKTUBHOCTH MPUHUMAEMbIX KaJPOBBIX PEILICHUM.

[TocnenoBaTenbHOCTh OLIEHKH: NpeABapUTEIbHAS, TPOMEKYTOUHAs, 3aKIIOUYUTENbHAS.

Kpurepun  oneHkun  >QQPEKTUBHOCTH  KaJPOBBIX  PEIIEHWH:  KOMIUIEKCHOCTb,
IPUOPUTETHOCTb, HEMPEPHIBHOCTh, CPAaBHUMOCTh IOKa3aTeNel, HaJleKHOCTh, CIPaBEJINBOCTD,
JEMOKPAaTUYHOCTb.

OObeKTUBHBIE U CYOBEKTHUBHBIE KPUTEPUHN OLIEHKH 3()(PEKTUBHOCTH KaIPOBBIX PELLICHUH.

Tema 5. Onenka aesTeJJbHOCTH CJIYKObI YIIPABJICHHUS IIEPCOHAIOM

Onenka 5>(QQEeKTUBHOCTH CJIOXKUBLICHCS B OpraHU3alud TPAKTUKU  YIPABICHUS
nepcoHanoM. AynuT paOoThl KaJpoBOW ciy:kObl opranuzanuu. Llenu ayaurta, pa3sHOBHUIHOCTH
aynuta. CTOpOHBI, NpPUHUMAIONIME YYacTHE B ayJauTe JESTENbHOCTH KaJpOBOM CIIyKOBbI
OpraHM3aIiHy.

Onenka conepkaHus pabOThl MO KOHKPETHBIM HAMpaBiIeHHUSIM padOThl KaJpOBOTO
MeHeKMeHTa. Hanpasnenus aHanu3a: AHaU3 CTENIEHW COOTBETCTBMSI KaJpOBOM IMOJIUTHKH U
npaktuku YII nensim u crparerusim opranuzanuu. OneHka KayecTBa OCHOBHBIX JTOKYMEHTOB,
periiaMeHTHPYIONMX pabdoTy MepcoHasa U padoTy KaapoBoil ciayxkObl. OleHKa BaKHEHIINX
dbopMalbHBIX TPaBWJI W Tpolenyp, obecmeunBaronux mporecc YII oprammsanuu. OrieHka
OCHOBHBIX 3JIEMEHTOB OPraHMU3aLMOHHON KyIbTYpbl. OlleHKa KadecTBa paboThl 10 YIPaBJICHUIO
MEPCOHAIIOM.

[Toka3zarenu onleHKH YPHEKTUBHOCTH JESITEIBHOCTH KaIPOBOM CITYXKOBI.

Tema 6. KOHTPOJJIMHT 3aTpaT Ha MePCOHAJ

3arpaThl Ha TMEpPCOHAl W HUX KiIacCU(UKAIMI: B COOTBETCTBUM C TpeOOBaHHUIMU
OopUIMATbHOM CTAaTUCTHKH, MO ¢azaM Impolecca BOCIHPOU3BOJCTBA, IO 00A3aTEIbHOCTH,
LIEJIEBOMY HA3HAYEHWIO, [0 MeCTaM BO3HUKHOBEHHUS 3aTpar, [0 XapakTepy 3arpaT, Io
OTHOIIEHHIO K 00beMy MpOU3BOJCTBA, IO CTENEHW UX peryaupoBaHus. McTouHuku
(duHaHCHpPOBaHMS 3aTpaT Ha MEpcoHal. M3mMepeHne, peryaupoBaHre U IUIAHUPOBAHUE CIIOKEHUS
pe3yJbTaTOB 3aTpaT Ha nepcoHal. brogkeTnpoBanyue Kak MHCTPYMEHT KOHTPOJUIMHTA MIepCOHAaIa.
[Tokazarenu 3atpaT a cojaepkaHue nepcoHana. OTKIOHEHHsS (PaKTHYECKUX pPE3yJIbTaTOB OT



IUTAHOBBIX, METOJbl aHalu3a. YIpPaBJIEHUE 3aTpaTaMM Ha COJAEpXaHHE MepcoHana. Metozasl
ONTUMU3ALMH 3aTPAT HA [IEPCOHAIL.

Bonpocsl 1J1s1 caMONIpoBepKH M 00CY KAeHUS

1. B ueM 0COOCHHOCTH JUATrHOCTUKH KaJIpOBOU pabOThI?

2. KaxkoBbl HanpaBieHUs U YPOBHU IIPOBEJEHUS ayquTa repcoHana?

3. Ha kakue BUABI NOJpa3aeisieTCs] KOHTPOJIb B 3aBUCUMOCTU OT BPEMEHH IIPOBEICHUS U
UCTOYHUKOB HH(pOpMaruu?

4. Yem MO>XHO OOBSICHUTD MOSIBICHNE KOHTPOJUIMHTA Ha COBPEMEHHBIX MPEIIPUSITHUSIX ?

5. KakoBbI OCHOBHBIE 1I€JIH U 33/1a4X KOHTPOJLITUHTA?

6. Kakoe mecTo 3aHMMaeT KOHTPOJUIMHT B CUCTEME YIIPABJIEHUS OpraHu3anuei’?

7. KakoBbl OCHOBHBIE BU/IbI KOHTPOJUIMHTA?

8. B ueM 3aknroyaeTcs 1es1b KOHTPOJUIMHIA B CUCTEME YIIPABJICHUS IEPCOHATIOM?

9. B yem oTiinune cTpaTErnYecKOro U ONepaTUBHOIO KOHTPOJUIMHIA?

10. KakoBbI OCHOBHBIE HAPABJICHUS CTPATErMYECKOTO KOHTPOJUIUHIA?

11. KakoBbI 3Tansl onepaTUBHOTO KOHTPOJUIMHTA?

12. KakoBa CTpyKTypa KOHTPOJUIMHIa?

13. Yro Takoe HEeHTPbl OTBETCTBEHHOCTH M IICHTPHI 3aTpat?

14. B uem cocTOUT onepexaroinil XxapakTep KOHTPOJUIMHTA?

15. KakoBbl MeTOIbl NPUHATUS YIPABIECHUYECKUX PELICHUM, UX OTIMYME U YCIOBUS
MIPUMEHEHUS?

16. KakoBa CBsI3b yNpaBlI€HYECKOI0 y4eTa U KOHTPOJUIMHTA TIepcoHana’?

17. Kak knaccupuuupyroTcs 3aTpaThl Ha MEPCOHA IS LieJiel yrnpaBieHus?

18. Kak xiaccupuuupyroTcst 3aTpaThl Ha IEPCOHAI IS ONIPEIEIIEHUs] ce0eCTOMMOCTH?

19. Yro Takoe cymMma MOKpbITUA?

20. B yem oTirume METOIOB yUueTa MOJIHBIX 3aTpaT U Ha OCHOBE CYMMBI IOKPBITHS?

21. KaxoBbl nokazatenu 3¢p(peKTUBHOCTH yIpaBIeHHs 3aTpaTaMu 11a epcoHan?

22. B yeM CymHOCTh METOJIOB ONITUMH3AIIMHU 3aTpaT Ha TIEPCOHAN?

23. Yto Takoe OroxeTHpOBaHHE?

24. KaxoBbI OCHOBHBIE II€JIM U 3372491 OO IPKETUPOBAHUS?

25. KakoBbl OCHOBHBIE OCOOCHHOCTH OIO/KETMPOBAHUS KakK YIpPaBICHUYECKOU
TEXHOJIOTHH?

26. Ha xakue Tpymnmbl MOXKHO pPa3JeNUTh OIO/KETHI, MpPUMEHseMble B (DMHAHCOBOM
IUTAaHUPOBAHUU?

27. Yem oTiMyaroTCs OFOKETHI OT CMET?

28. KakoBbl OCHOBHBIE TPYIIIHI 3aTPaT Ha IepcoHan?

29. Yro Takoe periaMeHT cocTaBIeHUs Orokera?

30. Kakue MeTOIbI aHajIM3a UCHOJHEHUS OFOKEeTa MOYKHO UCIIOIb30BaTh?

33. Uem oTiinuaeTcst BHYTPEHHMI KOHTPOJIb IEPCOHANA OT BHEIIHETO?

34. Kakue BUbI KOHTPOJISI IEPCOHANA UCTIOIB3YIOTCS B OpraHU3aAINN?

35. Kakue wuH(popMalMOHHbIE NOTOKM Ha NPEANPHUATHH B CHCTEME KOHTPOJUIMHIA
IIEPCOHAJIA UCITONB3YIOTCA?

36. UTo Takoe MOHUTOPHHT COLIHAILHO-TPYI0BOM cepnl?

37. I3 kakux pa3fesnoB COCTOMT MOHUTOPHUHT IIEPCOHANIA OPraHu3aun’?

38. Ilo xakuM napameTpam OCYILECTBIISETCSI MOHUTOPUHT IepcoHana’?

39. Uto 03HaYaeT ciueAyrouumi BU ayIuTa NepcoHaia — ayJJuT COOTBETCTBUA?

40. ITo xakuMm mapamerpaMm ompeaessercs 3((EeKTUBHOCTh ayJUTa U KOHTPOJUIMHTA
nepconana’?

41. Kakue MeTobl IPUHATHUS YIIPABICHUECKUX PELIEHUI HCIIONb3YIOTCS B KOHTPOJIIMHIE
nepconana’?

42. Kakue 0OCHOBHBIE BU/Ibl aHAJIN3a OCYILECTBIISIOTCS B pAMKaxX CUCTEMbI KOHTPOJUIMHIA
nepconana’?

43. Kak ompenensercst Touka 6€3yObITOYHOCTH C YIETOM TPYA03aTpaT?

44. B yeM COCTOUT ONEPEKAIOIINN XapaKTep KOHTPOJUTMHTA?



45. KakuMu NpUYMHAMH MOTYT BBI3BIBATHCSI OTKJIOHEHHS (PAKTUYECKHX PE3yJIbTAaTOB OT
IUIaHa Ha 3apaboTHYO mIaty?

46. B uyeMm 3akioyaeTcsd CMBICH TpeOOBAaHMSA  «aJEKBAaTHOCTb KOHTPOJUIMHIA
IIOCTaBJIEHHBIM LIEJISIM OPraHU3allMH, YPOBHSAM PYKOBOJCTBA, JUYHOCTHBIM IPO(ECCHOHATBHBIM
KauyecTBaM pPyKOBOJIUTENIEH»?

TeMbl 10KJIa10B U pedepaToB, HANMPABICHUNA HAYYHBIX HMCCIEIOBAHUN K TUCIUIUIMHE
«KoHTpOUIMHT IIepcoHaa»

. Opranusanus Kkak 0ObEKT ayuTa

. Aynut kak (opMa I1MarHOCTUYECKOTO HCCIIEeIOBAHUS

. @unocodus ayauTa nepcoHana

. Ilepconan B cucteme ynpaBieHHsI KaUeCTBOM

. MaremaTtnueckoe obecrnieyeHre CUCTEMbI YIIPABIEHHSI IEPCOHATIOM

. Oco0eHHOCTH ITPOBEICHUS ayuTa IIepCoHaia

. Crparernyeckuii ayJJuT nepcoHasia

. BoisiBneHue cnabbIx CTOPOH U yrpo3 B 00JIaCTH UCIOIb30BaHUS IIEpCOHAlIa
. Crparernyeckuii ayuT BO3HArpaxk1eHHUH

10. YnpaBieHueckuil yueT Kak OCHOBA KOHTPOJUIMHIA [TepCOHaNa

11. KagpoBslif ayAUT KaK THCTPYMEHT OPraHU3allMOHHOI'O Pa3BUTHS

12. KoHTpOJUIMHT IepcoHala KaKk UHCTPYMEHT YIIPaBJICHUS

13. Ouenka kauecTBa pabOThI 110 YIPABICHUIO IEPCOHATIOM

14. KommutekcHas onieHka 3(h(heKTUBHOCTH KaAPOBBIX PEIICHUN

15. OueHka B ynpaBJIeHUH YEIOBEUECKUMHU PECypCcaMu

16. Pomp kazmpoBoil Ciry>)kObl B OCYIIECTBICHHH OICHKH A(PQPEKTHBHOCTH KaIPOBBIX
pelIeHu

17. Kpurepun orieHkr 3¢p(HeKTUBHOCTH pabOThI KapOBOM CIIyKObI IPEANPUATHUS

18. TexHonorus opraHu3aluy ayuTa IepcoHana

19. Ouenka s¢gpdexktuBHOCTH HAOOpa 1 0TOOpA TIEpcoHama

20. Ouenka 3(ppeKTUBHOCTH peIIEHUH 110 COKPALIEHUIO MTepCOoHaa

21. Onenka 3 peKTUBHOCTH MTporpaMM oOyueHusl NepcoHaa

22. Opranuszanus ayJuTOPCKON MPOBEPKU MIEPCOHAIA

23. AHanu3 KaJpoBOTo MOTEHIIMAIa OPraHNu3aluu

24. Ananu3 npou3BOAUTENBHOCTH TPyIa

25. AHanu3 u onucanue paboThl U paboyero Mecra

26. OueHKa TeKy4ecTH KaJIpoB U aOCeHTen3Ma

27. JlnarHOCTHKA COCTOSTHUS PaObOTHI C EPCOHATIOM

28. Ouenka 3(ppeKTUBHOCTH YIIPABICHUS IEPCOHATIOM

29. Aynut paboTHI KaJ[pOBOM CITY>KObI OpraHU3aINH

30. Onenka 3¢ (eKTUBHOCTH NMPOEKTA BBEACHUS JIOKHOCTH CHELUAINCTA 110 HaltMy

O 00 1 N DN K W —

IIpuMepHbIe TeCTOBbIE 3a1aHUSA

1. OCHOBOIIOJIATAIOIINM AJIEMEHTOM CHCTEMBI KOHTPOJUTUHTA HA TIPEAPUSTHH SBIISETCS:

a) BHYTPEHHUH ayauT

0) ympaBiIeHYECKUH yueT

B) YIPaBJICHYECKHI KOHTPOIb

T') CTpaTEeru4eCKUi ayIuT

2. DreMeHTaMU CUCTEMBI BHYTPEHHEr0 KOHTPOJISI SKOHOMHUUECKUX CYObEKTOB SIBISIOTCS:

a) yIpaBleHYECKHI KOHTPOJIb

0) cuTyanus Ha BHEUIHEM PBIHKE TpyJa

B) BHYTPCHHUH ayIAT

I') OLICHKA HAJINYMSI PECYpPCOB

1) CTpaTeTHYECKUN ayauT

3. Cnoco6 mpoBelneHHs CIEUUAIBHBIX HAOMIOAEHUN 3a CHUCTEMOW YIpaBJICHUS
MEPCOHAJIOM U KaJIpOBBIMU IIPOIIECCAMH Ha3bIBAETC:



a) KOHTPOJUIMHT IIEpCcoHala

0) ayauT nmepcoHana

B) DKCIIEpTHU3a MepcoHaia

I') MOHUTOPHUHT IIEpCcOHAalIa

1) aHAJIU3 KaJpOBOU MOJIUTUKHU

4. OyHKIUSAMU KOHTPOJIJIMHTA SBJISIOTCS:

a) KOHTPOJIb U KOOPIUHAIHS

0) peryiupoBaHue ayIUTOPCKON AESITETbHOCTU

B) YIIPaBJICHYECKU yUYeT U IJIAHUPOBAHUE

T') IPOBEJIEHUE IKCIIEPTUBI

1) BBIpabOTKa peKOMEHAAINN ISl IPUHSATHS YIPABICHUECKUX PELIICHUN

5. Undopmarnus, nocrasisemMas CUCTEMON KOHTPOJIMHTA, T0JKHA OTBEYATh CIEAYIOUIIM
TpeOOBaHUAM:

a) IOCTOBEPHOCTh

0) MOJIE3HOCTH

B) HE3aBUCUMOCTh

') 5KOHOMHYHOCTb

1) PETYISIPHOCTD

6. LlensaMu cTpaTernueckoro KOHTPOJUIMHIA ABJISIOTCSA:

a) MojJiep>KaHre NOTEHIIMAIBHOTO ycIexa

0) obecnieueHre NpUObUIBHOCTH MIPEATIPUATHS

B) o0ecrieueHune JIUKBUAHOCTH MPEANpUsATUS

r) oOecIieYeHe BBKMBAEMOCTH

1) IPOBEICHNE AaHTUKPU3UCHON TTOTUTHKU

7. HanpaBneHUsIMU ONepaTUBHOIO KOHTPOJUIMHTA SBIISIOTCSA:

a) 3aTpaThl HA MMPOU3BOJICTBO MPOIYKIIUU

0) sxoHOMHYecKast 3PGHEKTUBHOCTH ACSITEILHOCTH TIPEAPUITHS

B) BHEUIHSISI cpeia MpeanpusIThs

') BHYTPEHHSA cpesia IpenpUsITHS

1) peHTa0eIbHOCTD JESATEIbHOCTH MPEIIPUATHS

8. OCHOBHBIMU pa3fieiaMH CTPYKTYPbl KOHTPOJUTMHTA MTEPCOHAIIA SBJISIFOTCS:

a) MOCTAaHOBKa LieJIel U 3aa4

0) IIaHMpOBaHME 3aTpaT HA MIEPCOHAI

B) cOOp TaHHBIX

I') BBIpa0OTKa YIIPaBJIEHYECKOIO PELICHUS

1) IPOBE/ICHUE aHTUKPU3UCHOM MOTUTUKH

9. DileMeHTaMM LICHTPOB 3aTPaT SABIISIOTCS:

a) UEHTPBI IpUObLIEH

0) LEHTPBI PEryIUPYEMBIX 3aTPaT

B) LIEHTPBI IUTAHUPYEMBIX 3aTpaT

T') LEHTPbI IPOU3BOJIBHBIX 3aTPaT

1) UEHTPBl MHBECTUIIMOHHBIX 3aTpar

10. KnaccuduxaimoHHBIMH TPU3HAKAMU 3aTpaT MPEANPUATUS Ha TIEPCOHAT SIBIISIIOTCS:

a) CPOK OKYIIaeMOCTHU

0) UCTOYHUK (PUHAHCUPOBAHUS

B) BPEMs BO3MEILLECHUS

') BApUAHTHI KaJPOBO MOIUTHUKH

1) 1IeJIeBOE Ha3HAYCHHE

11. ITokazaTensiMu U3aep>KEK HA COJIEPKAHUE MIEPCOHAIIA SIBIISIFOTCS:

a) JI0J1s1 U3JIePKEK Ha MEePCOHal B 00beMe pean3aliu

0) M37EP>KKU HA OJTHOTO COTPYTHUKA

B) 00bEM MMPOU3BEACHHON MPOAYKIIUU

) OIO/KET IPEATPUSITHS



1) U3ICPKKU Ha OJWH MIPOU3BOIUTEIBHBIN Yac

12. OCHOBHBIMH COCTABJISIFOIIUMHU U3JIEP’KEK Ha PadOUyIO CHITY SIBJISIOTCS:

a) mpuodpereHne 060pyIOBaHHS

0) 3apaboTHas 1J1aTa epcoHaia

B) JIOIUTATHI M HAJ0ABKU K 3apabOTHOM TuIaTe

T) pactmuperue chepsl AesATeITbHOCTH

1) B3HOCHI B (DOHIBI COIIMATIBHOTO CTPaXOBAHUS

13. OCHOBHBIM OTJINYUEM YIIPABIEHYECKOTO YUeTa OT (PUHAHCOBOTO SIBJIAETCA:

a) MPUHATHUE YIPABICHYECKUX PEIICHUI

0) opueHTaIMs Ha BHEITHUX I10JIb30BaTeseil nHpopMauu

B) MPEJIOCTABIICHHUE PEIICBAHTHON MHPOpMAIHH

') OpUEHTAIUs Ha BHYTPEHHUX MOJIb30BaTeNell HHpopMaIun

) y4eT MOJTHOW ce0eCTOMMOCTH

14. TIpuzHakamMu METO/IOB YIIPABICHUECKOTO yUueTa SIBISIOTCS:

a) 00s3aTeNIbHOCTD

0) cTereHb HA/IC)KHOCTH

B) OOBEKTHI yueTa

T') XapakTep JaHHBIX

) UCII0JIb3yEMbIE U3MEPUTEIH

15. DTanamu pa3paboTKu OOIKETOB SIBISIOTCS:

a) pa3palboTKa MepBOTro BapuaHTa OI0KETOB

0) IpUHSATHE YIPABICHUYECKUX PEIIeHUI

B) yYeT IOJIHOM ce0eCTOMMOCTH

T) YTBEpXKACHHUE OI0/PKETOB PYKOBOJICTBOM MPEAIPUATHS

1) KOPPEKTHUPOBKA OI0KETOB

16. LlenssmMu cocTaBieHUs OFOIKETOB SABISIOTCS:

a) MOTUBAIIUSI PYKOBOJIUTEJICH HA TOCTHKEHUE TIEJIe OpraHu3aIuu

0) BbIBIICHHE NOTPEOHOCTEH B JIEHEKHBIX pecypcax

B) MIPUHSATHE YIIPABICHYCCKUX PEIICHUN

T) pa3paboTKa KOHIIENIINH BeeHUs O13Heca

1) y4€eT MOJIHOM ce6ecTOnMOCTH

17. CocTaBasIOIIMMY 3JIEMEHTAaMH TEKYILETro (ONepaloHHOr0) OroKeTa SABISIOTCS:

a) OroKeT nMpuobUIeH U yOBITKOB

0) OroKeT peanuzanuu

B) OIOJIKET MPOU3BO/ICTBA

r) OFO/KET KaluTaJIOBIOKCHHI

1) OrOKET 00IIEeTPON3BOICTBEHHBIX PACX0/I0B

18. HanpaBnenusimu pUHAHCOBOTO TIJIaHA SBISIOTCS:

a) TUTaH KOMMEPUYECKHX PacXoJI0B

0) IJTaH KamUTaJIOBIOKEHUN

B) MPOTHO3HBIN OanaHc

T) IJIaH JIEHEKHBIX TOTOKOB

1) G6anmaHc mpuObBLIEH U YOBITKOB

19. JInst onieHKH 2heKTUBHOCTH YIPABICHHSI IEPCOHATIOM U MPABUIBHOCTH COCTABICHUS
OI0IKETOB TIPOBOJIAT:

a) ayIUT mepcoHanta

0) KOHTPOJUIMHT ITepcoHaja

B) (paKTOpPHBII aHAN3 OTKIOHEHHH

T') aHaJIM3 TPYIOBBIX MTOKa3aTesen

1) COLIMOJIOTHYECKUE HCCIIEIOBAHNUS

20. JloxymeHT, copeprKaniuii oOIIuii pa3Mep 3aTpar Ha MIEPCOHAN, UX COCTaB MO CTAThsIM
pacxo/i0B ¢ pa3OMBKOA O MJIAHOBBIM MEPUOIaM, HA3bIBACTCS:

a) IPOTHO3HBIN OamaHc



0) I1aH JCHEKHBIX ITOTOKOB

B) OIOJKET MPOU3BOJICTBA

r) OIO/KET Ha IepcoHal

1) 6anmaHc MpuObLIEH U YOBITKOB

21. Dranamu pa3paboTku OrOKeTa 3aTpaT Ha COJEPIKAHUE IEPCOHANA SIBIISIFOTCS:
a) YTBEP)KJICHHE IITATHOTO PACIHCAHUS

0) yTBepkaeHne O10pKeTa pacxo/10B Ha IEPCOHA
B) cOOp mH(pOpMAIUU OT PyKOBOAUTENEH

r) pa3zpaboTka GopMaTOB KaJPOBOTO IIIAHUPOBAHUS
) aHAJIU3 TPYIIOBBIX MTOKa3aTeeH

22. DyeMeHTaMU TeXHOJIOTUN KOHTPOJIS TIEPCOHANA SBIISIOTCS:
a) UCCIICIOBAaHUE

0) peBapUTENbHBIN KOHTPOJIb

B) TEKYIIUH KOHTPOJIb

T') OIICPAaTUBHBIN KOHTPOJIh

1) 3aKJIFOYUTEIIbHBIN KOHTPOIh

23. CyObekTaMu KaApOBOTO KOHTPOJIS SIBJISIFOTCS:
a) TOCy1apCTBO

0) KpeaUTHbIE YUPEXKICHUS

B) IEHCUOHHBIN (OH/T

r) paboToaTelb

1) Tpo(hCOIO3BI

IIpumepHbIe 3a1aHUA JJIs1 CAMOCTOAATEILHOMH PadoThI

1. Ins onpenenenus 3¢pHEeKTUBHOCTH IPOBOIUMBIX MEPONIPUATUN ayiuTa, KOHTPOJUIMHTA U
MOHMTOPHHTA B COLMAIIBHO-TPYIOBOM chepe MOKHO HCIOIb30BaTh METOJ] TEKYIIEH CTOMMOCTH,
OCHOBAaHHOM Ha ONPEIEIIEHUM YUCTOrO0 JAMCKOHTUPOBAHHOIO [JOXO0Ja, KakK I10Ka3aTems
WHTETPAIbHOTO  SKOHOMHUYECKOTO d(ddekra, peHTabeIbHOCTH, TMO3BOJSIOMINA  OIEHUTH
BHYTPEHHIOIO PEHTA0EIbHOCTh MEPONPUATHH, NpeAHa3HAYeHHBIH A ONpeleNeHus Cpoka
OKyIaeMoCTH UHBecTulni. IIpuBenere ux.

2. Onummrte OCHOBHBIE (PAKTOPHI 3PHEKTUBHOCTH ayAUTa, KOHTPOJUIMHIA U MOHUTOPHUHTA B
COLIMATILHO-TPYAOBOM cdepe U yKaxuTe (POpMyJbl YaCTHBIX IOKa3aTesel, XapaKTepu3yIOINX
3pEKT OT peanusaluyu Mep peKOMEHAYEMBIM (IIPEIOCTaBIIEMbIM) ayAUTOM U KOHTPOJUITMHIOM
IIEpCOHAIA.

3. OcyulecTBieHHE MOHHUTOPUHIa B COLMAIBHO-TPYAOBOM cdepe mpeamnosiaraer
HeoOXoauMocTh  cbopa M 00pabOTKM  IIUPOKOrO  KOMIUIEKca  MHGpOpManmuu:  a)
TEXHUKO-DKOHOMHUYECKOH; 0) COIMaIbHO-Y)KOHOMUYECKOW; B) COIMOJOTHYeCKOW. JlaliTe um
nosipoOHeiiliee onyrcaHue.

4. Ilporpamma npOBENEHHS COLUAIBHO-TPYAOBOIO MOHUTOPHHIA IPUMEHHUTEIBHO K
OTJIENIbHBIM OpraHU3alUsM BKJIIOYAET: a) KapTy Mpeanpustusi; 0) OJOKM CcTaTH4YeCcKOn
COLIMATIbHO-9KOHOMUYECKOH nHpopManuy; B) ankeTy «Tpyn B Bameil sxusHu». [laiite onucanue
MEPEYUCIICHHBIX Pa3/esioB B MUCbMEHHOMN (opMe.

5. Onumure OCOOEHHOCTH METOJIOB TNPHUHATHA YIPABICHUECKUX pelIeHud B cdepe
YIIPABJICHUS IEPCOHATIOM.

6. Ha3oBuTE OCHOBHBIE BUbI aHANIN3A, OCYLLECTBIISIEMBIE B PAMKaX CUCTEMbI KOHTPOJUIMHTA
nepcoHasa. ONHUIINTE METOAUKY UX MPOBEACHHUS.

7. IloaAroToBhTE KPOCCBOP/, BKIKOYAIOIINN TEPMUHOJIOTHIO 110 TeMaM: «MeTozasl aHain3a
OTKJIOHEHUI (PaKTUYECKUX pE3yIbTaTOB OT IIJJAHOBBIX HA COJAEp)KaHHE IIepCOHana» |
«Onepexaromuii KOHTPOJUTMHT ¥ 00paTHasi CBsI3b B YIPABICHUN IEPCOHATIOM.



puioxenne 2

CTpyKTypHBI
JIEMEHT

KOMIICTCHIIM U

[Inanupyemblie
pe3ybTaThl
00y4eHUs

OneHouHble CpeacTBa

OIIK-7 roTOBHOCTBHIO K KOONIEPALMH € KOJIJIETaMH, K padoTe HA 001Ul pe3yJIbTaT, a TaAK:Ke BJIaJeHHeM HABbIKAMH OPraHU3alui U KOOPAUHAUH
B3aMMO/IeHCTBHS MEKIY JHIbMHU, KOHTPOJIS U OLeHKH 3()eKTUBHOCTH 1eATEJTbHOCTH JAPYTrUX

3HaTh OCHOBBI
Koorepanuy, ITepedyenb TeopeTHYECKUX BOIIPOCOB K 3a4eTy:
paboTel Ha 00 | 1. KOHTPOJUIMHT B CHCTEME YIPABJIEHHS IEPCOHAIOM
pe3ynbTar 2. CTpyKTypa KOHTPOJUIMHIA [IEpCOHAIa
3. Kimaccudukanust ynpaBieHYeCKHX pelIeHUI B KOHTPOJUTHHTE
4. Cozanue city>kObl KOHTPOJUIMHIA HAa IPEANPUITHH
5. [IpobGnemMbl KapOBOT0 KOHTPOJUIMHTA COBPEMEHHBIX OpraHU3aIIHMA
Ymetp IIPUMEHSTh Ilpumepnvle npakmuyeckue 3a0anusa Ons 3auema
MeTo 16l oleHKU U | 1. CocTaBbTe CXeMy OCYIIECTBICHHS] KOHTPOJUIMHTA IEPCOHANIA B OINPEIeJICHHON MOCIIe10BaTENbHOCTH
KOHTPOJIS 2. OOBsCHHUTE U U3JIO)KUTE B TUCbMEHHOM BUJI€ OCHOBHBIE IPUUMHBI TIOSABICHUS KOHTPOJUIMHIA HA COBPEMEHHBIX
3¢ (HEeKTUBHOCTH | IPEANIPUATHUSIX
JESATEIBHOCTH 3. IlpuBeauTe nepeyeHb BUIOB KOHTPOJUIMHIA EPCOHANA MO CIEAYIOUIMM KJIacCU()UKALMOHHBIM MTPU3HAKAM: a) 1O
JIPYTUX CTENEeHM pa3BUTHUS; 0) 10 BUAY U3MEPEHHUS; B) IO OOBEKTY W/WIK 1O BPEMEHHU.
Bnaners HaBBIKAMH IIpumepHBIi epedYeHb TeM JJIsi CAMOCTOATEIBLHOH padoThI:
OpraHu3alyu U 1. [ToHsiTHE O KOHTPOJUIMHIE IEPCOHANIA, €0 CYIIHOCTb, 3a/1a4l U (PYHKUNU. Buabl KOHTPOJIIMHTA: CTPATErHuecKuil u
KOOpJAUHAINH OIEpaTUBHBIA KOHTPOJUIMHT .
B3aumoenctBus | 2. Pons Poccun B MUPOBOI HCTOPUH pa3BUTHUSL KOHTPOJUIMHTA MEPCOHANIA, €€ BKJIAJl B Pa3BUTHE HAYKH, PACKPBIBAIOILIEH

MCKAY JIOAbMU

CaMOOBITHOCTh U YHUKAIBHOCTh KYJIBTYphl Hapo10B Poccun.

3. [lonsTre 3aTpar Ha conepkaHue epcoHana. Mx xapakTepucTika U KiacCuDUKaIus.

4. IlocTossHHBIE U NTepeMEHHBIE 3aTpaThl. [IpsmMble U KOCBEHHBIE. [ pyNIIbl 3aTpaT 10 CTENEHN UX PETYINPOBAHHUS.
L{eHTpBI OTBETCTBEHHOCTH.

5. IloHsiTHE YIIpaBIEHYECKOTO YUeTa, €ro 3a1a4u, (QyHKIHH.

6. ®UHAHCOBBIN U YIIPABICHYECKUN YUET, Pa3JIUYUE U CXOACTBO. YIPABICHYECKUN YUET B LIEJIAX KOHTPOJUINHTA.
7. IlonsiTHe OIOIKETOB, LIEIH U 337a4H OI0KeToB. Bubl GropxeToB. DTansl pa3paboTku 0rokxeToB. CTpyKTypa
CHCTEMBI OIOJIKETOB, KPUTEPUU OLIEHKH BBIIOJIHEHUS OI0JKETOB.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Inanupyembie
pe3yIbTaThl
00y4eHUs

OneHouyHble CpeaCTBa

8. AHanM3 OTKJIOHEHUH (PaKTHUECKUX PE3yJIbTaTOB OT IUIAHOBBIX, (PaKTOPHBIIM aHAIN3 OTKJIIOHEHUH. JlOCTOMHCTBA U
HE/IOCTATKU OIOJKETUPOBAHHUSL.

9. IToHsTHE 3KCNIEPTHBIX OLEHOK, 3Tallbl IPOBEJCHUS, UX UCIIOIb30BaHUEe. CTpaTernueckasl JMarHoCTUKA U €€ METO/Ibl.
CyOBeKThl KOHTPOJISL: TOCYIapCTBO, TPO(COI03bI, pad0TONATEb.

10. AnekBaTHOCTb KOHTPOJUIMHIA OCTABJIEHHBIM LIEISIM OpraHU3aluy; YPOBHAM PYKOBOJCTBA, IMYHBIM U
po(hecCuOHATIBHBIM KaueCTBaM PyKOBOJIUTENIEH.

11. [ToHsATHE KOHTPOJIBHBIX KpUTHUECKUX ToueK, TpeboBanue k KKT, ux npumenenue.

12. Opranusanus cCUCTEMbI KOHTPOJISl IEPCOHANIA, IPOLIECC, METObI, HAIPABICHUS KOHTPOJIS, YCTAHOBJIEHUE
HOPMAaTHUBOB, KOPPEKTUPOBKA OTKJIOHEHHH, MpocTast o0paTHas cBsA3b. CHcTeMa KOHTPOJIS B PEAIbHOM M OIlEpEXkKaroIeM
BpPEMEHU

13. [lonsaTue ayaura nepcoHaia, METO/Ibl, AJITOPUTM MPOBEICHHSI, HAIIPABJIEHUS, TUarHOCTUYECKask MOJIelb, 0a3a
JTAaHHBIX.

14. [loHATHE MOHUTOPHUHTA, €T0 (PYHKIMH B COLUAIIBHO-TPYA0BOU cdepe. B3auMocBsA3b KOHTPOJUINHTA, ayAUTA U
MOHMTOPHHIA IIEpPCOHANIA.

15. O630p 3apyO0eKXHOM NPAKTUKH ayIUTa U KOHTPOJJIMHIA MIEpCOHAIA, U X BHEAPEHHUE U aJlanTalus B yCIoBUsIX PO.

IK-2 3HaHuEeM O0CHOB KaJpOBOro

IJIAHUPOBAHUA U KOHTPOJJHUHIAa, 0OCHOB MAPKETHUHIA IIEPCoHAIA, pa3paﬁoTKn " peajin3allui CTpaTerun

NPHUBJICYCHHUS EPCOHATA M YMEHHEM IIPUMEHSITh HX Ha MPaKTHKe
3HaThb OCHOBBI ITepedyenb TeOpeTHYECKUX BONPOCOB K 3a4eTy:
KaJapoBOro 1. HpI/IHHI/IHBI ITaHUPOBAHUA B JCATCIbHOCTU OpraHu3alun
IUIAHUPOBAHMS, 2. IlonsTre 1 3a1a4y KaJpoBOro IUIAHUPOBaHMS NIEPCOHANA
KOHTPOJUIMHTA, 3. MeTozp! KapoBOro IIaHUPOBAHUS
MapKEeTHHTa 4. IInannpoBaHue pacxoA0B Ha IEPCOHAI
IIepCoHAJIa 5. YrpaBineH4YeCKHH ydeT: 3aTpaTsl Ha NEPCOHAI
YmeTp NpUMEHATH UX Ha | Cumyayua ona ananusa. Ilnanuposanue npugneuenus nepconana

MPaKTUKE METOIbI
KaJIpOBOTO
TUTAaHUPOBAHUS

Onucanue cumyayuu

OnHUM U3 pa3JenoB ONepaTUBHOTO MJIaHa PabOoTHI C IEPCOHAIOM OpraHU3aluy sBisieTcs pa3aen «IlnanupoBanue
NPUBJICUEHISI TIEPCOHATIA». AHAIN3 ITOKA3al, YTO OPTaHNU3aIUs HE CMOXET MOJIHOCTHIO TIOKPBITH TIOTPEOHOCTH B
IepCOHAJe 3a CUET BHYTPEHHUX PECYPCOB.

Ilocmanoexa 3adauu

OnpenenuTp, 3a CUET KAKUX BHYTPEHHUX M BHEITHUX UCTOYHHUKOB MPEIOJIAracTcs MOKPBITh MOTPEOHOCTH B IEPCOHAJIE




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Inanupyembie
pe3yIbTaThl
00y4eHUs

OneHouyHble CpeaCTBa

B INTAHUPYEMOM IOy, OTMETUTD NPCUMYINCCTBA U HEAOCTATKHU UCTOYHHUKOB U OIIPCACIINTG KOHKPECTHEIC HOTpe6HOCTI/I B

MEepCoHAJIC B IINIAHOBOM IICPUOALC IJId OpTraHru3alnu, I'/IC Bbl pa60TaeTe HJIU MTPOXOAUTC IIPAKTUKY.

MGTOI[I/I‘ICCKI/IC YKa3aHuA

HcToyHrMKY MOKPHITHS TOTPEOHOCTH B TIEPCOHAJE TPUBECHBI B TAOIHIIE.
M cTOYHMKH TOKPBITHS TOTPEOHOCTH B TIEPCOHATIE

00BABIECHHI O
MOMCKe paboThI,
myOIUKaIs
COOCTBEHHBIX
00BABICHUI

[ToxpeiTHe MOoTpeOHOCTH B paboueli | CucreMaTH4ecKoe HaOMIOACHHE 32 Konkpernsie [Tpuem na padoty
cuiie 3a c4eT paboTHUKOB PBIHKOM Tpyaa MEpBHI 110
MPEANPUATHS IPUBJICYCHUIO
pabouelt CuIIbl
BricBoOok1eHUE 3a cueT [TocTosiHHBIE KOHTAKTHI Hanpasnenue N3yuenue
MIPOU3BOJICTBEHHO-TEXHOJIOTHUECKUX, | (HE3aBUCHUMO OT aKTyaJIbHON 3as1BOK Ha MUCbMEHHBIX
TEXHUYECKHUX, OTPEOHOCTH) C HEO0XOUMYIO 3asBJICHUH O
OpPraHMU3alMOHHO-CTPYKTYPHBIX rOCyJapCTBEHHBIMU OpraHaMu 110 | pabouyio Cuily B | IPUHATHU Ha
W3MEHEHU Ha NpenpUusTun TpAY, C yUeOHBIMHU 3aBEJIEHUSIMU | TOCYJApCTBEHHBIE | paboTy U
(urkonamu, OpraHbl 110 TPYAY | NpelBAPUTEIbHBII
npodeccuoHaNTbHO-TEXHUUECKUMHU | U yUeOHbIE otbop
yumIuIiaMy (TMMHa3UH, JIMLEN), | 3aBeIeHUs
CPEIHUMU CHEeIHaTbHBIMU
yueOHBIMH 3aBEJICHUSIMU, BY3aMH,
YHUBEPCUTETAMH )
CobecenoBanue
0 MIpUEMY Ha
paboty
N3yuenne

BHyTpu3aBoickre nepeMenieHus ¢

[Tpuem Ha paboTy




CrpyktypHbiii | [lnmanupyemblie
JIEMEHT pe3yIbTaThl OneHouyHble CpeaCTBa
KOMIETEHINH o0ydeHus
LeJIbI0 OOMEHA OMBITOM C UCTIBITATEIIbHBIM
CPOKOM
Haznauenue monozpix cnennanuctos | Mapopmuposanue nocpennukos o | [loaximouenue
Ha 0oJiee BBICOKHE JTOJIKHOCTU BaKaHCHSAX Ha CBOEM CIEIMAJIUCTOB 110
MPeaNPUITHH KaJIpOBBIM
BOIIpOCaM
Bianers HaBbIKAMU 1. CocraBpTe cneayroume GopmaTsl KaJpOBOT0 IJIAHUPOBAHUS:
pa3paboTKu u —«[IpuBnedeHre HOBOTO MEePCOHANa UCXOI U3 CIEAYIOUINX TapaMeTPOB: a) OTIEIN, I0JDKHOCTD, KOTUYECTBO; 0) CPOK
peanu3anuu HaiiMa; B) 3aTpaThl Ha MOJI00P; ') 3aTpaThl HA 000pyI0BaHKE PabOYero MecTa;
CTpaTeruu —«YBOJIBHEHHS U MIEPEMEILICHUS» UCXOS U3 CleayoImux napametpos: a) @.1.0., 3anuMaemas JOIKHOCTh; 0) pazMep
MIPUBJICYECHUS 3apIuiaTbl U1 KOMIIEHCAIMS; B) CPOKU YBOJIbHEHHUSI UJIU IIEPEMEILIECHUS;
nepcoHaa — «O0yueHue 1 pa3BUTHE NIEpPCOHAIA TI0 CIEYIOUINM IMapaMeTpaM: a) epeueHb COTPYIHUKOB; 0) Tema u Gpopma

00y4eHus; B) IPOAOKUTEIBHOCTh U CPOKU O0yUYEHUS; T) CTOUMOCTh 00Y4YEeHHU S ; 1) KOMaHAUPOBOYHBIE PACXOJIBI.
2. CoctaBbTe (popMaThl KaipoBOro miaHupoBanus «Douxa omiate! Tpyaa» U «ColuanbHble IPOrpaMMbl OpraHU3aLUN.
Onpenenute OCHOBHBIE NTapaMeTphl JaHHOTO (popmarta KaJJpoOBOT0O IUIAHUPOBAHMSL.

ITIK-5 3HaHueM 0CHOB HAY4YHOIi OpraHU3anMy 1 HOPMUPOBAHMSA TPYAA, BJIa/IcHHeM HABBIKAMM NPOBeIeHUs aHAIN3A PadoT U aHAJIM3a pado4unx
MecCT, ONTUMHU3ALMU HOPM 00C/Ty’KMBAHUSI U YMCJIEHHOCTH, CIOCOOHOCTHIO 3(peKTHBHO OPraHU30BbIBATH IPYNIIOBYI0 pad0Ty HA OCHOBE 3HAHUS
MPOLECCOB I'PYNIOBOI AMHAMMKHU ¥ NPUHIHUIIOB (POPMUPOBAHUS KOMAH/bl M YMEHHE NPUMEHSITh HX Ha NPAKTHKeE

3HaThb OoCHOBBI HayuyHOH | IlepedeHb TeopeTHYECKUX BONPOCOB K 3a4eTy
OpraHu3aluu u 1. AynuT TpyZIOBBIX PECYPCOB U 3aTpaT TpyAa OpraHu3aluu
HOPMHUPOBAHHUS 2. AHanu3 YMUCIEHHOCTH U COCTaBa paOOTHUKOB
Tpyaa 4. AHanu3 MpOU3BOIUTENLHOCTH TPYAa
5. AHanu3 ucnonp3oBaHus (oH1a paboueit CUIIbI
VmeTs a3 pexTuBHO Ilpumepnvle npakmuyeckue 3a0anus 011 3auema
opranu3oBbiBaTh | 3aganue 1. Llex BeimyckaeT uzznenue A. O0beM BollTycka Obu1 3amanupoBad 150 en. npu tpynoemkoctu uzaenus 400
IPYIIIOBYIO HOopMo-yac. YacoBas TapudHas craBka coctaBmiia 7 py0. B oruetHoM nepuosae o6beM npoaykuuu cocrasui 200 ef.,
paboty yacoBasi Tapu(Hasi CTaBka - 8 py0. 3a €AMHUILY, a TPYA0EMKOCTh CHU3MIach Ha 12,5%. OnpenenuTs o0IIKe OTKIOHEHHS

IO 3apIyiaTe OCHOBHBIX pad0OYMX M OTKJIOHEHUs MO (JOHAY OIJIaThl TPYAa, BEI3BAHHBIE MO CIEAYIOUIUM (aKkTopaM: Mo
00BbeMy BBIITYCKA, 0 CTaBKE 3apIUIAThI M 3a CYET CHIDKEHHSI TPYIOEMKOCTH BBIITYCKaeMOU MPOIYKIHH.




CTpyKTypHBIH
JIEMEHT

KOMIICTCHIIM U

[Inanupyembie
pe3yIbTaThl
00y4eHUs

OneHouyHble CpeaCTBa

3ananue 2. B niexe Boimyckaercs u3aenue b. O6bem npousposicTea 1o miany — 300 e, ; TpyJ0eMKOCTh U3IeTTUs
cocrasisieT 800 HOpMO-Uac. 3a eAMHUIY. B 0T4eTHOM nepuojie U3roToBieHa npoaykuuu — 950 en. Yacosas tapudHas
CTaBKa I10 IJIaHy - 8 py0., a B OTYETHOM -9 py0. B oTueTHOM mepuojie mpor3onuio CHHKEHNUE TPYJO0SMKOCTH U
coctaBmiio - 700 HopMo-uac. OnpeaenuTh 00IIIe OTKIIOHEHHS 110 3apIlIaTe OCHOBHBIX pa00YHX U OTKJIOHEHUS 110
®OT, koTopbIe 0OPA30BATUCH 32 CUET BIUSHUS OTACIbHBIX (aKTOPOB.

3aganue 3. 3aTpaThl TpyAa 110 OIOHKETY HA MPOU3BOJCTBO SIMHUIILI TPOYKIIMH § YacOB IPpH 4acoBoii ctaBke 10 pyo.
3a 6rokeTHbIN nepuo ¢pakTuyecku n3roroieHo 2000 mtyk npoaykuuu. @akTudeckue 3aTpaTsl Tpyaa 9,5 4acoB 1o
ctaBke 9 py0. OnpenenuTs OTKIOHSHHS IIAHOBOW 3apab0THOM TUTATHI OT (PaKTUICCKOM 3apaO0THOM IJIaThL: a) 00Iee
OTKJIOHEHHE T10 OIjIaTe TpyZAa; 0) OTKIOHEHHE 110 YaCOBOW CTaBKE; B) OTKJIIOHEHHE 110 KOJIMYECTBY YacOB. 3a7aHue 5.
HopmartuBHas Tpya0€MKOCTh SIMHHUIIBI H3/ICTUS COCTABIISICT 5 4acoB, OI0/DKETHASI CTaBKA MEPEMEHHBIX HAKIIATHBIX
pacxoaoB 20 nosul. Ha oJHO u3nenue. MakTuueckue rnepeMeHHble Hakiaaubie pacxoasl 22000 qosut. dakTuyeckas
oO1as TpynoeMKocTh Beex uznenuit cocraisieT S000 gac. [Ipousseneno 800 mt. uzaenuii. Onpeaenurs: a)
OTKJIOHEHHUS TI0 3aTpaTtaM; 0) OTKJIOHEHUs OFOKETHBIX JAHHBIX MO (PAKTHUECKUM YacaM B COTIOCTaBJICHHH C
HOPMATUBHBIMH YaCaMH; B) OTKJIOHEHUS OFOJKETHBIX OT (PaKTHIECKUX PACXOJIOB.

Bnanets

HaBBIKAMH
MIPOBEICHUS
aHanu3a paboT u
aHayM3a paboumx
MEcCT,
ONITUMH3AINN
HOpM
o0OcITy>)KUBaHUS 1
YHCJICHHOCTH

IIpumepHBbIii epeyeHb TeM 1JIs1 CAMOCTOATEIBLHOMH padoThI:

1. OnieHKa COOTBETCTBUS YPOBHS OpraHU3allMi U HOPMUPOBaHUs TpeOOBaHUSAM 3aKOHOaTeabcTBa PO,
KOPIIOPaTUBHBIM, OTPACIEBBIM, MEXKOTPACIEBbIM, U MEXIyHApOJAHBIM HOPMaM U CTaHAAapTaM B 3TOM obnactu

2. OrneHka counanbHOM HAMPaBICHHOCTH M SKOHOMHUYECKON 3((HEKTUBHOCTH CUCTEMbI OpPraHU3aluU U HOPMHPOBAHUS

Tpyda
3. OI_ICHKa PE3YIbTATUBHOCTU MCXaHU3MaA YIIPABJIICHUA CHCTEeMOH opraHu3anvii 1 HOpMHUPOBAHUA Tpyda

IT1K-26 3HaHHeM OCHOB NPOBeeHHS ayANTAa M KOHTPOJUIMHIA NePCOHAJIA 1 YMEeHHeM NPUMEHSITh X Ha NPAKTHKe, BJaJeHHeM BaKHeil IuMHU
METOAMH IKOHOMHUYECKOI0 U CTATHCTHYECKOI0 AHAJIN3Aa TPYAOBBIX OKa3aTe e, MeToaMH 010KeTHPOBAHUSI 3aTPAT HA NEPCOHAJI

3HaTh

OCHOBBI ayJNTa U
KOHTPOJIJIMHTa
nepcoHaina

IIepeyeHb TeopeTHYECKUX BOIMPOCOB K 3a4eTy:

1. Bromket Ha coepkaHue IepcoHana

2. XapakTepuCTUKa TMOJOKUTEIbHBIX U OTPUIATENBHBIX ACIEKTOB METOIOB OIOKETUPOBAHUS Ha COJEp)KaHUE
IepcoHaa

3. CTpyKTypa U CTaThh 3aTpaT OIODKETA HA COJIEpKaHUe TIepCoHala




CrpyktypHbiii | [lnmanupyemblie
AJIIEMEHT pe3yNbTaThl OueHouHbIe CpeicTBa
KOMIETEHINH o0ydeHus
4 KoHTpoJb OropKeTa
YmeTh NIPOBOAUTE ayauT | IIpumepnvle npakmuyeckue 3a0anus 01a 3auema
Y KOHTPOJIJIUHT 3aganue 1. Beinyckaercs aBa Buaa npoaykuuu: miates - 6000 mr, koctromsel - 1000 mt. 3arpaTtsl pabouero BpeMeH!
nepcoHaa Ha |-11y MpoayKIuu: maaThs — 4 H.-4ac, KOCTIOMBI — 6 H.-4ac. YacoBast TapudHas cTaBKa NpOU3BOICTBEHHBIX pabOUYuX B
gac cocraBiseT - 40 py6. Onpenenuts Or0HKET IPSMBIX 3aTpaT TPYAa B CTOMMOCTHOM BBIPAKCHHU.
3ananme 2. [Ipeanpustue BeimyckaeT auBanbl 2210 en., kpecna 1660 ex., kposatu 1100 en. TpyaoeMKOCTh €UHULIBI
W3JIeNs B IIBEHHOM II€X€ COCTaBisieT: auBaHbl -20 yen.-yac., Kpecia- 15 den.-yac., kpoBatu -10 uen.-yac., B
cOOpPOYHOM IIeXe: TUBaHBI -16 ven.-yac., kpecna- 12 yen.-gyac., KpoBatu - § uen.-4ac. Ctoumocts | yen.-yaca B pyoisax
COCTaBIISICT: B MIBEHHOM II€Xe — IUBAHEI -15, kpecna - 10, kpoBaTu- 5; B cOOpodHOM IIexe - AuBaHbI - 30, kpecina - 30,
kpoBatu- 20. TpeOyeTcs onpenenuTs IpsMbIe 3aTpaThl TPYa B IIEJIOM 10 POU3BOJICTBY U MPSMBIE 3aTPAThI HA OILJIATy
Tpy/la Ha OJTHO U3JIeTHuE.
3ananme 3. [Ipou3BoACTBEHHAs MMporpaMMa MpPEANpHUsITHS MO U3TOTOBJICHUIO U3ENHI paclpeeNnieHa Mo KBapTaiam
ciaenyromuM obpaszom:1 kBaptan -1220 mr.; 2 xBaprtan -1390 mr.; 3 kBapran -1320 wr.; 4 xBapran- 1510 mT.
TpynoeMKOCTh MPSAMBIX 3aTpaT Ha €IWHUILY U3JIENHsl COCTaBlsieT 7 yac., yacoBas oruiara Tpyna-40 py6. B uac.
Ornpenenurte 010HKET MPSIMBIX 3aTpaT MO 3apIuiaTte Ha OFOHKETHBIN ToJ1 ¢ pa30MBKOM 10 KBapTaJaM.
Bnanets MeTOoAaMHu 3ananue 1. CTpyKTypa ayJUTOPCKOTO 3aKIIOUEHHUs BKIIOYAET HECKOJIBKO pa3aenoB. Hampumep, B pazaene «MHeHue
SKOHOMHUYECKOI'O | ayJIuTOpa» COJAEPKHUTCS BBIBOJ ayAMTOpa O pe3ylbTaTax MpPOBEICHHBIX MpoBepok. Huxke B KauecTBe mnpumepa
" MIPUBOAUTCS TTOJIOKUTEIHHOE ayTMTOPCKOE 3aKIF0YeHre. Mbl TojiaraeM, 4To MPOBEACHHBIN ayUT JIaeT TOCTATOYHBIE
CTaTUCTUYECKOTO | OCHOBAHMS ISl BBIPAXKEHUS HAILIETO MHEHUS O JIOCTOBEPHOCTU BO BCEX CYIIECTBEHHBIX OTHOLIEHUSX JTOKYMEHTOB IO
aHaimn3a OpraHu3alMy CTUMYJIUPOBAHUS TpyAa TmepcoHanma (00 WCHOJHEHHWHM BO BCEX CYIIECTBEHHBIX OTHOIICHHUSX
TPYIOBBIX anmuaucTpanueit [IAO «Ypan» TpeboBaHU TPyMOBOrO 3aKoHOAATeNbCTBA PD B yacTM HOPMUPOBAHHS U OILIATHI
ToKa3aTee, TPyZla, O COOTBETCTBUM BO BCEX CYIIECTBEHHBIX OTHOIICHUSX TEXHOJOTUM OpPTraHMU3aIlMu OIUIaThl Tpyaa
OrOKETUPOBaHUs | 3aKOHOAATENbCTBY P®D, 00 SKOHOMHYECKOM U COLMAaTbHO OOOCHOBAaHHOM BO BCEX CYIIECTBEHHBIX OTHOIICHHUSIX
3aTpar Ha COOTBETCTBUH YPOBHS U JUHAMUKH OIUIATHI TPY/a Moka3aresiM 3 (PEeKTUBHOCTH Tpy/a nepcoHana). Moauduupyire
repcoHail ayIUTOPCKOE 3aKIIOYEHUE, €CIM B XOJie NMPOBEACHHOIO ayJuTa IEepCOHANa BBISBICHBI CICAYIOUIME HAPYLICHUS:

HapymeHHe nopmea OHpe)IeJ'IeHI/ISI 158 yqua TPYJIOBI)IX HOKaSaTeHeﬁ; nux HCCOOTBECTCTBHC HpaBOBI)IM,
COLIMATTbHO-9KOHOMHYECKUM, TCUXOJIOTHYECKUM, MCUXO(PH3UOIOTUISCKUM aCIeKTaM aHAIM3UPYEMBIX MPOIECCOB,
00CTOATENLCTB, COOBITHIA.







0) Ilopsiiok MpoBeeHUs] MPOMEKYTOUHOH aTTECTANMHU, MOKA3ATEJIU M KPUTEPUH
OlleHUBAHUSI:

HpOMe)KYTO‘-IHaSI arrecraiguda 1no AUCHHUIIIIMHE «KOHTpOJIJII/IHF nepcoHaia» BKIHOYACT
TEOPETUYECKHE BOMPOCHI, TO3BOJISIONINAE OLIEHUTh YPOBEHb YCBOCHHUSI 00YJArOIIUMUCS 3HAHUH, U
NPAaKTUYECKHE 3a/aHusl, BBIABIIOMIME CTENEHb C()OPMUPOBAHHOCTH YMEHHH M BIaJICHHIA,
POBOIUTCS B (hopMe 3aueTa.

3ayer Mo JAaHHON NUCIMIUIMHE MPOBOIUTCS B YCTHOW (hopMe MO BOMpoOcaM K 3adery,
KOTOPBII BKJIIOYACT OJIUH TEOPETHUECKUI BOIPOC U OJHO MPAKTUIECKOE 3aJaHHE.

IMoka3aTe/u U KPUTEPUH OLlEHHBAHUS

- «3QUTCHO» - BBICTABISICTCS MPH YCIOBUH, €CIIA CTYACHT IMOKa3bIBACT XOPOIIUE 3HAHUS
yueOHOro Marepwajia IO TeMe, 3HAaeT CYIIHOCTh JWCIHIUIUHBI, CBOOOJHO BBITOJHSET
NPaKTUYCCKHUE 3aIaHU.

HpI/I 9TOM CTYACHT JIOTUYHO M IMOCJICAOBATCIIbHO U3JIaraCt MaTrcpual TEMbI, PaCKpPbIBACT
CMBICJI BONpPOCA, JaeT YyJIOBICTBOPHUTEIBHBIC OTBETHI Ha JIONMOJHUTEIbHBIC BOIPOCHL
I[OHOJIHI/ITGJH)HI)IM YCJIOBUCM IIOJIYYCHHA OLNCHKM MOIyT CTaTb XOpPOHIME YCICXH IIPpU
BBIIOJIHEHUH CAMOCTOSITEIIbHON U KOHTPOJIBLHOW PabOThI, CHCTEMAaTH4eCKasi aKTHBHAs1 paboTa Ha
MMPAKTUYCCKUX 3aHATUAX.

- «HE 3aYTEHO» - BBICTABISICTCS IPH YCIOBHH, €CIIM CTYJICHT BIJIQJICET OTPHIBOUYHBIMHU
SHAHUSAMU O CYHIHOCTH IOUCHUIINIMHBI, AACT HCIIOJHBIC OTBCTBI Ha BOIPOCHI H3 OCHOBHOH
JUTEPaTyphl, PEKOMEHIOBAaHHOW K KYypCy, HE MOYET OTBETUTh Ha JOMOJHHUTEIBHBIC BOIPOCHI,
IPEIO’KEHHBIE TIPETIOAABATEIIEM.

Ipuioxkenue 3
MeToan4yeckue peKOMeHIALMY /sl CAMOCTOATE/IbHOI Pa0d0ThI CTYIeHTOB

B mnpomuecce BBINOIHEHUS CaMOCTOSITEIBHOM pabOThl CTYAEHTHI JOJDKHBI HAyYUThCS
BOCIPUHUMATh CBEJCHHUS Ha CIIyX, (PUKCHPOBaTh MH(OPMALMIO B BHUJE 3alucedl B TETPajsX,
paboTaTh ¢ MUCBMEHHBIMU TEKCTAMH, CAMOCTOSTENIbHO M3BJIEKasi U3 HUX MOJIE3HbIE CBEICHUS U
opopmisisi MX B BHUJIE TE3UCOB, KOHCIIEKTOB, CHCTEMaTHU3MPOBAaTh HH(OpPMalMIO B BHJIE
3ar0JIHEHHsI TaOJIHII, COCTaBIEHUS cXeM. BaXkHO Hay4HThCS BBIACIATH IVIABHBIE MBICIIH B JIEKIIUU
npenogaBarenss JUOO B NHCbMEHHOM TEKCTE; aHaJIM3UPOBATH SIBICHUS; OIPENEISITh CBOIO
MO3MIIMIO K MOJIyY€HHBIM Ha 3aHATHUAX CBEIEHUSIM, YETKO (pOpMyIHpoBaTh €e; apryMeHTHpPOBAaTh
CBOIO TOYKY 3pEHUS: BBICKA3bIBATh OIICHOYHBIE CYKICHMS; OCYIIECTBIATh CaMOAHAJIM3.
Heo6xonnMo yuuThCsl BIaeTh YCTHOM M NMUCBMEHHOM peublo; BECTHU AMAJIOr; y4acTBOBATH B
JTUCKYCCUM; PpAacKphIBaTh COJIep)KaHUE H3ydaeMOd MpoOieMbl B MOHOJOTHYECKOW peyH;
BBICTYIIAaTh C COOOLICHUSAMH U JIOKJIAZaMHU.

Koncnekr aexuun. CMbICI TPUCYTCTBUS CTYICHTA Ha JIEKIIUHU 3aKJIF0UYAET BO BKIIOYEHUHU
€ro B aKTUBHBIN MPOILIECC CIYIIAHUS, IOHUMAHUSI U OCMBICIIEHUS] MaTepHraa, MoJAroTOBIEHHOIO
npenoaaBaTesieM. JTOMY CIMOCOOCTBYET KOHCIIEKTHBHAS 3alKCh MOTYy4eHHOUW HMH(OpMALNHU, C
MIOMOUIBIO KOTOPOU B JAJTbHEUIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJIEPKAHUE MTPOCTYIIAHHON
JIEKIIHH.

Jlns ycrienrHoro BBITIOJTHEHUSI 3TON pabOThI COBETYEM:

- IOATOTOBUTH OTAEJbHBIE TETPAIU JUJIS KAXKA0T0 MpeAMeTa. 3alKch B HUX JIy4llle BECTH
Ha OJIHOM CTOpPOHE JHCTa, YTOOBI MO3/IHEE Ha YHUCTOW CTpaHUIIE 3alucaTh JOTOTHEHHUS,
YTOYHCHHMSI, 3aMEUaHusl, a TakKe COOCTBEHHBbIC MBICITH. C TIOMOMIBIO Pa3HOIBETHBIX PYYEK HIIU
¢d1oMacTepoB MOKHO OyZET BBIIECIUTH 3ar0JIOBKH, Pa3Aeiibl, TEPMUHBI U T.1.

- HE 3alUChIBaTh MOJPs BCE, YTO roBopuUT JiekTop. CrapaiiTech BHauaje BbICIYIIaTh U
MOHATh MaTepual, a 3aTeM yKe 3a(UKCHpOBaTh €ro, He YIyCKas OCHOBHBIX MOJIOKEHUH U
BbIBOJIOB. CoxpaHsiiTe JIOTUKY u3NnoxkeHus. OOparure BHUMaHHWE Ha HEOOXOIUMOCTH TOYHOMN
3alMCU ONPENECTICHUN U TIOHSTUH.



- OCTaBUTh MECTO Ha CTpAaHHUIE CBOOOIHBIM, €CIM HE YCIIENIM OCMBICIHMTH M 3a-IHCaTh
yacTh uHpopManuu. [1o OKOHUAHUIO 3aHATHS C TIOMOLIBIO OJTHOKYPCHUKOB, IIPENoJaBaTessl Win
yueOHHMKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYILIEHHOE.

- YIeJIATh BHUMaHUe rpaMOTHOMY odopmiieHHIo 3anuceid. Hayunrecs rpagudecku sicHO U
yIoOHO pacmojaraTh TEKCT: BBIWICHATH a03allbl, MOJYEPKUBATH TJABHBIC MBICIH, KIIOUEBBIC
CJIOBA, IOMEILATh BBIBOABI B PaMKH U T.1. HemanoBakHOe 3HaUe€HUE UMEET U YeTKas CTPYKTypa
JEKLUHU, B KOTOPYIO BXOAMT ILIaH, JJOTMUYECKHU BBICTPOCHHAs KOHCTPYKLUS OCBEIICHUS Ka)KOTO
IIyHKTA IIJJaHa C apryMEHTaMM U JO0Ka3aTeJIbCTBAMH, Pa3bACHEHUSMHU U IPUMEPAMH, a TAKXKE
CIIMCOK JINTEPATYPHI 110 TEME.

- HAyYUThCs IIMCATh pa300purBoO U ObIcTpo. UTOOBI B anbHENIIEM HE TPaTUTh BPeMs Ha
pacmppoBKy COOCTBEHHBIX 3amlHCeH, CIEAWTE 3a AKKYpPaTHOCTBIO IOYEpKa, HE HKOHOMbBTE
Oymary 3a cueT YIUIOTHEHUs Tekcra. KoHcmekTupys, IoJb3yiTech OOIENPUHATBIMU
COKpAIIEHUSIMH CJIOB M YCJIOBHBIMHM 3HAKaMH, €CIHM €CThb HEOOXOAMMOCTh, TO HpHU-AyMaiiTe
COOCTBEHHBIE COKpAILEHUS.

- YMeTh OBICTPO M YETKO MEPEHOCUTH B TETPaJh rpaduuecKkue pUCyHKU U TaOmuiel. s
9TUX LI€JIEH NPUTOTOBBTE NIPO3PAYHYIO JIMHENKY, KapaHaal U pe3uHKy. CTapalTech Kak MOXHO
TOYHEE CKOIUPOBATh U300pakeHue ¢ JOCKU. Eciu HarsIHbIM MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSAX JIEKLMH, TO C/IEIalTE €ro CIIOBECHOE OIMCaHuE ¢ 0000LIAIOIMMH BHIBOJIAMH.

- IPOCMOTPETh CBOM 3alMCH IIOC/I€ OKOHYaHMA JeKiuH. [lomuepkHuTE M OTMETHTE
pasHbIMU I[BETaMU (piromMacTepa BaKHbIE MOMEHTHI B 3amucsax. McnpaBbTe HETOUHOCTH, BHECUTE
HeoOxoauMmble gonoyiHeHus. He TpatbTe BpeMs Ha epenucblBaHuEe KOHCIIEKTa, €CJIM OH OKa3aJics
He coBceM ynadHbIM. COBEPIIEHCTBYHUTECH, 3aIIUCHIBAsI TOCIIEYIOIINE JIEKIUH.

IMoaroroBka k cemMuHapckuM 3aHsATHSAIM. CeMuHap — OJMH W3 OCHOBHBIX BHJIOB
IPAaKTUYECKUX 3aHATUN IO T'yMaHUTApHBIM JUcUUIIMHAM. OH mpeJHa3HaueH Ui yriIyOoJeHHOro
M3YYEHHUs OTJENbHBIX TeM U KypcoB. [lo ¢hopme npoBeneHns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oli perieHune 3a1a4, 00CyX/1eHue T0KJIa0B, Oecey Mo MiaHy UM JUCKYCCHIO 10 IpolieMe.

[TonroroBka K 3aHATHAM 3aKJIHOYAETCs, IPEKIE BCErO, B OCBOEHUH TOI'O TEOPETUYECKOTO
MaTepHaia, KOTOphId BBIHOCUTCS Ha oOcyxaeHue. [l 3Toro Heo6XoIuMO B MEPBYIO OYEpeb
NepeynuTaTh KOHCIEKT JIEKIIMH WK pa3/esibl yueOHHKA, B KOTOPIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3yueHne pekoMeHAOBAaHHON JHUTEpaTypbl HEOOXOAMMO CJeNlaTh MaKCHUMajIbHO
TBOPUYECKH — HE MPOCTO YKJIa/bIBas B MaMATh HOBbIE CBEJCHMS, @ OCMBICIHMBAS U aHATIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCEH, BBINMCOK WM TE3UCHOTO
KOHCIIEKTa.

Ecin cemuHap mnpeAcTaBleH MAOKIAAaMHM, TO OCHOBHAs OTBETCTBEHHOCTb 3a €ro
IpOBEJCHHE JISKUT Ha JoKiIaquukax. Kak cienars 3To ycnemHo cMoTpuTe B paszene «/{okmany.
OpHako poib OCTANbHBIX YYaCTHUKOB CEeMHMHApa HE JOJDKHA ObITh MaccuBHOM. CTYAEHTHI,
MPOCITYIIAaB JOKJaJ, 3alUCBhIBAIOT KPATKO IJIABHOE €r0 COJIEp)KaHHE U 3a/1al0T BBICTYMAIOIIEMY
YTOUHSIOLIHE BOIPOCOB. UeM OoJiee OCHOBATENBHOM OblIa JOMAIIHSS IMOATOTOBKA IO TEME, TEM
aKTHBHEE TPOMCXOAUT OOCYX JAeHHe NpoOJiieMHbIX BompocoB. Ha cemuHape BcsYecku
MOOUIPSAETCS TBOpPYECKAsl, CaMOCTOATENbHAs MbICIb, JAETCS BO3MOXHOCTb  BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

Becena mno muany mnpexacraBiser co0oif 3apaHee TMOATOTOBIEHHOE COBMECTHOE
00-Cy>KZIeHHE BOIIPOCOB TEMbI KaXbIM U3 YYAaCTHUKOB. JTa hopma noTpedyeT OT CTY/IEHTOB HE
TOJIKO XOpOLIeH CaMOCTOATENbHOM MPOpPabOTKH TEOPETHYECKOro Marepuajia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOW JTMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpOBaTh U H3JaraTh
CBOIO TOYKY 3pEHMsI NEpell COKYpPCHHKAMM, OTCTauBaTh IIO3ULMI0O B HAy4yHOM CIIOpE,
MPUCOEAUHSTHCS K Uy>KOMY MHEHHUIO WJIM ONIMOHUPOBATh APYTUM yYACTHHKAM.

Pedepar — camblil mpocToil 1 HaUMEHEe CaMOCTOATENbHBIN BUI MUCbMEHHON palbOTHI.
CyTb €ro COCTOMT B KPAaTKOM H3JI0KCHMM COJEPIKALIMXCA B HAyYHOM JMTEpaType B3TISAA0B U
ujel mo 3aaHHoli TeMe. Pedepar He TpeOyeT OpUrnHaILHOCTH M HOBU3HBL. B HeM orieHuBaeTcst
yMEHHE CTyJIeHTa paboTaTh ¢ KHHUTOW: BBIACIATH W (PopMymupoBaTh mTpoOiemMy, OTOMpaTh
OCHOBHBIE TE€3MCHI U BCIIOMOTaTENIbHBIE JAHHBIE, JOTUYECKH BBICTpaUBaTh MaTepHuall, TPaMOTHO
0(OPMIIATh HayYHBIN TEKCT.



CryneHtaMm npezanaraeTcs Ba Bujaa pedepaTHbix padoT:

PedepupoBanue HaydHOW JuUTEpaTyphl MPENCTaBISET COOON COKpPAILEHHOE H3JI0KEHUE
COJIepKAaHUsI CTaThU WMJM KHUTM C OCHOBHBIMM CBEIEHHSIMH W BBIBOJAaMH. Takue pedeparsl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHUKAX MOSBIISETCS HOBBIA TEOPETHUUECKUN WITU
NpakTUYeCKUd MaTepuan 1o wu3ydaemond Teme. OT cTyaeHTa TpeOyeTcs, BHUMATEIbHO
03HAKOMUBIINCH C IEPBOMCTOYHUKOM, MAKCUMAaJIbHO TOYHO U TIOJHO MEepesiaTh €ro coJiepsKaHue.
st sToro menecoobpazHo BBIOpaTh (HOpPMY IMOCIEIOBATEILHOTO H3JIOKCHHS MPOYUTAHHON
KHUTH, HE MCHSS e¢ OOIui IulaH W CTPYKTYpy (TnaBbl, paszaensl, naparpadsr). Heobxoaumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE U HOBATOPCKHE MBICIM M HJIEW Jy4Yllle MepeaaBaTb HE CBOMMHM CIIOBaMH, a C
noMomeio uTupoBanus. O0beM pedepara OyAeT ONpeneNsiaThCs COACPKaHUEM HCTOYHMKA, a
TaK)Ke ero Hay4HOW U MpaKTHUYeCKO# 1eHHOocThi0. Ho B 11060M ciyyae mpeanodTeHrue oTAaeTcs
KPaTKOCTH U JIJAKOHMYHOCTH, YMEHHUIO OTOUPATh TIIABHOE U OCBOOOXKIATHCSA OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpenctaBisgeT 0030p HAayYHBIX B3TJSAOB W KOHIEMIMHA IO
poOJIeMHOMY BOIIPOCY B M3y4aeMOi TeMe.

- Ecnu Bam mpejuiokeHa Tema Takoro pedepara Ha BBIOOP, TO MPEANOYTEHHE CIIETYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpECHA Wi 3HakoMma. OHa He JOJDKHA ObITh OYEHb CIOXKHON U
00BEMHOI, B TPOTUBHOM ciy4ae pedepar OyaeT HaloMUHATh KypCOBYIO padboTy.

- Jns moarotoBku pedepara CTYyAEHTY HEOOXOOMMO CaMOMY WM C y4acTHEM
npenoAaBarens moaoopaTe UCTOUYHUKU HH(popmanuu. CreayeT mo3aboTUThCS, YTOOBI B BallleM
CIHCKE OKAa3aJMCh HE CIlydailHble, a [EeHHbIe B HMH()OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBIMIOJTHUTH paboOTy, OOpaTUBIINCHL M K OJHOMY HMCTOYHHKY — TOCOOHIO, MOHOTrpaduw,
uccnenoBanuo. Ho mydie, ecim BBl 00paTHTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO O3BOJIHT
MPEJICTaBUTh MPOOIEMY C HECKOJIBKHX TOUYEK 3PEHUS M BBICKA3aTh JTUYHbIC IPEANOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPUEB OLIEHKU pedepaTta OyJeT COOTBETCTBHUE €r0 COAEPIKAHUS
3agBleHHONM TeMme. [l 3Toro Oerjgo O3HAKOMHUBIIMCH C IE€PBOMCTOYHHKAMHU COCTAaBbTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPUHIIMIIUAIBLHO Ba)KHBIC
MOMEHTBI U 3Tarbl ocBelleHus mpobiemsl. [locie Toro, kak y Bac mosBsrcs pabodne 3arnucy 1o
pe3yabTaTaM H3Yy4eHHUs HAyYHOW JHMTepaTyphl M OOMMpHas MHPOpPMAIUS MO TeMEe B IIEJIOM,
MOXHO Oy/eT CKOppeKTupoBaTh oOumii ruiaH pedepata. CrapaiiTech mpu paboTe HajJ HUM
THIATEIIEHO W30aBIIATBCS OT «H3IUIIECTBY»: BCSIKOTO poJa aOCTPAaKTHBIX PaCCYXKICHHIA,
Ype3MEPHBIX MOJAPOOHOCTEH 1 MHOTOUUCIIEHHBIX MTPUMEPOB, KOTOPbIE «Pa3MbIBAIOT» TEMY HIIU
YBOZISAT OT HEE.

CrpykTypa pedeparta BKIOHaeT B ceOs BBEJCHHME, OCHOBHYIO 4acTh U 3aKioueHue. Bo
BBEJICHUU (POPMYIUPYIOTCS LEIM W 3a7adyd paldoThl, €€ akKTyaJbHOCTb. (OCHOBHas YacTh
npeJCTaBisieT coO00i MocaeI0BaTeNbHOe U aPTyMEHTHPOBAHHOE M3JI0KEHUE PA3IUYHBIX TOUYEK
3peHusi Ha TpoOJeMy, €e aHaiu3, IpearojaraeMple MyTH PENICHHS. 3aKIIYeHHe 0000maeT
OCHOBHBIE MBICIM HJIM OOOCHOBBIBAET MEPCIEKTUBBI JANbHEHIIEro uccieqoBanus tTemsl. Eciu
pedepar moctatouyHO O00BEMEH, TO TOTpeOyeTcs pa3felieHHe TEeKCTa Ha pasfeibl (TJIaBbl,
naparpadsl). MmrocTpaTuBHBIN MaTepuan — TaOIHIIbI, CXeMBbI, TpaQUKu — MOTYT pacroiaratbcs
KaK BHYTPH OCHOBHOMW 4acCTH, Tak U B pazzaene «[Ipunoxenuey.

O6mwem pedepara 3aBUCUT OT 1eNIeH U 33a4, pelaeMbix B padore — oT 5 10 20 cTpaHull
MAaIIMHOIIMCHOTO TEKCTa 4Yepe3 JBa MHTepBaia. Eciy B 3alaHWM, BBIJAHHOM IIPETIOIaBaTElIeM
00BbEM HE OrOBapUBaACTCS, TO CIEAYET UCXOAUTh U3 Pa3yMHOM 11€7eCO00Pa3HOCTH.

B pedepare B o0O0s3aTenbHOM TOpSAKE pPa3MENIAIOTCS THUTYJIBHBIN JIHCT, TUIAaH WA
OrJIaBjeHHE pabOThl, a TAKKe CIIUCOK UCTIOIb3yEeMON JIUTEPATYPHI.

OO6bpuHO pedepaT MOXKET 3aUUTHIBACTCS KaK MHChbMEHHas paboTa, HO HEKOTOpHIS
IpEenoJiaBaTeIM MPAaKTUKYIOT MYOJUYHYIO 3alIMTy pedepaTroB WIM HX «O3ByYHMBaHHE» Ha
CEMHUHAPCKUX 3aHATHUSIX. B 3TOM ciiydae HE0OX0AMMO MPUIIOKUTE JOTIOTHUTENbHbIE YCUIHS IS
MOJArOTOBKU IyOJIMYHOTO BBICTYIUIEHUS 110 MaTepuaiaM pedeparHoil paboThI.

HMokyan mnpencTtaBiaseT cobol ycTHylo ¢opMmy coobmenus wuHbopmaruu. OH
UCTIOJIb3YEeTCS B By3€ Ha CEMMHAPCKHX 3aHATHIX M HA HAYYHBIX CTYJACHUYECKUX KOH(PEPEHIIHSIX.



[TonroroBka 10KIaAa OCYIIECTBISETCS B /IBa ATAla: HAMCAHUE MMCbMEHHOIO TEKCTa Ha
3aJJaHHYI0 TEMY M IIOATOTOBKA YCTHOIO BBICTYIUIEHHs II€pel] ayJUTOPUEH CllyllaTene c
OCBEIICHUEM 3TOi TeMbl. [InchMeHHBIH ToKiIan opopmiIsieTcs Kak pedepart.

ITpu paboTe Haj TOKJIAZOM CIEAyeT y4ecTh HEKOTOpbIe crelupuuecKue 0COOCHHOCTH:

eO0beM JI0KJIaZa JIOJDKEH COIJIACOBBIBATbCA CO BPEMEHEM, OTBEACHHBIM JUIs
BBICTYIUICHHUS.

ellpu BBHIOOpPE TEMbl HYKHO YYHUTHIBAaTh HE TOJIBKO COOCTBEHHBIE WHTEPECHI, HO U
UHTEpEeChl IMOTEHIMANbHBIX Cilymiareseil. Bame cooOmieHne HEOOXOAMMO COTJIAcOBBIBATH C
YPOBHEM 3HaHUI U NOTPEOHOCTEN MyOJINKH.

e [JoroTOBIEHHBII TEKCT AOKIAAA JOJDKEH XOPOLIO BOCHPUHMMAThCS Ha ciyx. Jlaxke
€ClIi OTOOpaHHBII BaMH MaTepual CIOKEH M HEOJHO3HAYEH, TOBOPUTH JKEIATEIbHO MPOCTO U
SCHO, HE Ieperpykas peyb HayKooOpa3HbIMH 000POTaMU U CHELU(PUUECKUMU TEPMUHAMH.

Crnemyer OTMETUTB, YTO MHOT/IA MIPEToiaBaTeNlb He TPeOyeT OT CTYAEHTOB MUCHbMEHHOTO
BapHUaHTa JIOKJIaZia U OLIEHUBAET UX paboTy HMCKIIOYMTEIBHO IO YCTHOMY BbICTyIUIeHUIO. Ho
3HAUUTENBHO Yallle MUCbMEHHBIN JOKJIaJ MPOBEPSAETCS M €ro KayecTBO TAK)KE OLIEHUBAETCS B
O6aiutax. BHe 3aBMCHMOCTH OT TOTO, HY’)KHO WJIM HE HYXXHO OyZAeT cAaBaTh Ha MPOBEPKY TEKCT
OyIyLIEero BBICTYIJICHUS, COBETYEM HE OTKa3bIBaThbCA OT MHUCHMEHHOM 3amucu JoKiajna. JTo
IIOMO’KET M30eXaTh MHOTUX OIIMOOK, KOTOpBIE CIy4aroTCs BO BpeMs YCTHOW MMIIPOBU3ALIUU:
OTKJIOHEHHUE OT TEMbI, HAPYIIECHHS JIOTHUECKOI MOCIEA0BaTEIbHOCTH, HEOpEKHOE 00paIieHue ¢
LUTAaTaMHU, 3JI0ynoTpedieHne JeTaasiMU U T.J1. Eciu Bbl X0Opol1o BiajeeTe HaBbIKaMu CBOOOHOM
peun u oOjanaere BBICOKON KyJIbTypOM MBIIUIEHUS, TO 3aMEHUTE IHCbMEHHBIN JIOKIaza
COCTaBJIEHUEM Te3ucHOro IuiaHa. C ero momouipbio 3aMKCUPYyHTE OCHOBHBIE MBICIM U HJEH,
BBICTPOITE JIOTUKY IOBECTBOBAaHUS, OTOEPHUTE SPKUE W TOYHBIC MPUMEPHI, CHOPMYITHpPYHTE
BBIBOJIBI.

[Tpu TOArOTOBKE K YCTHOMY BBICTYIIEHUIO BO3BMUTE Ha BOOPYKEHHE HEKOTOPBIE COBETHI:

o Jly4mmmii BapuaHT BBICTYIUIEHUS IEpe]] aylAuTOpHed — 3TO CBOOOJHAs peub, HE
OCJIOXKHEHHAas yTeHueM Tekcta. Ho ecim y Bac He BbIpaOOTaHO yMeHHeE 001aThbes ¢ myOonKkoit 6e3
OyMaxKu, TO HE IIBITAUTECHh CAENIAaTh 3TO cpa3y, 6e3 moaAroToBku. OcBauBaTh ATOT OMBIT HYKHO
MOCTENEHHO, OT J0KJa/ia K I0KJIay YBEJIHMUUBas 00beM peun Oe3 3arisibIBaHus B TEKCT.

o Ecnu Bbl HaMepeHbl CYMTHIBAThH JTOKJIA C 3arOTOBJICHHBIX MMCbMEHHBIX 3allMCEeH,
TO TOCTapailTech, YTOOBI YTEHHE OBUIO «XYJO0’KECTBEHHBIM»: 0003HayaiTe may3oil Joruyeckue
nepexoAbl OT YaCTH K YacTH, BBLAEISANTE MHTOHAIIMOHHO 0COO0 Ba)KHbIE MBICIH M apryMEHTHI,
BAPBUPYWUTE TEMII pEUH.

o Yuras nokian, He TOPOIIUTECH, AENIANTE ITO KaK MOYKHO crioKoliHee. [lomHuTe, UuTO
CKOpPOCTb TMPOU3HOIIEHUS TEKCTa Mepe]] CIyIIaTesIMU BCET/Ia J0JDKHA ObITh 0oJiee MeJICHHOMH,
YeM CKOPOCTb Balllei IOBCETHEBHOM peyH.

o CBepbTe NHUCBMEHHBIH TEKCT C XPOHOMETPOM, Ul 3TOrO IPOUYUTAUTE €ro
HECKOJIBKO pa3 ¢ CEKyHJIOMEPOM B pyKax. B ciyuae, eciu Jokiiag OKaKeTCsl CIMIIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEAUTE €ro pPeKOHCTPYKIHi. OJHAKO BMECTE€ C COKpAIEHUSMHU WU
JIOTIONIHEHUSMHU HE «110TepsAnTe» TeMy. He moanasaiitech HCKYIIEHUIO pacCKa3aTh BCE, YTO 3HAETE
— TIOJTHO ¥ TIOJIPOOHO.

o OO6parure BHUMaHKME HAa TeMOp M CUiTy Bamlero rojoca. OueHb BaXHO, 4TOOBI Bac
OBLJIO CIBIIIHO B CaMbIX OTJAJICHHBIX YaCTSAX ayAUTOPHH, U TPU STOM Bbl HE «TITYLIMIINY BOIU3U
Bac HaxXOJAIIMXCs chymarenei. Bappupyiite TeMOp peun, OH MpUIACT €l BBIPA3UTENBHOCTh U
MOMOJKET M30eXaTb MOHOTOHHOCTH.

. Crenure 3a CBOMMH JKecTaMU. Upe3MepHas JKECTUKYJSLHS OTBIEKAET OT
COJIEp’KaHusl JI0KJIa/la, a IOJHOE €€ OTCYTCTBHE CHM)KAET JIECHCTBEHHYIO CUIIY BBICTYILJICHUS.
[TocrapaiiTech M30aBUTBCSI OT JKECTOB, JEMOHCTPUPYIOIIMX Ballle BOJHEHHME (KOTJa KpyTSATCS
PYUKH, TepeOsATCs MyTrOBHIIbI, 3AJIaMBbIBAIOTCS MANbLIbI). VIcoap3ylTe KecThl — BhIpa3uTeNbHbIC,
onucareabHbIe, OAPAXKATEIBHBIC, YKAa3YIOUIUE — IJI MTOJIHOTHI IIEpejadyn BalluX MBICIEH.

. YcTaHOBUTE 3pUTEIIBHBIN KOHTAKT C ayAuTOopuei. He crout Bce Bpemst CMOTpETh B
OKHO, OITYCKaTh IJla3a MM COCPEeIOTauMBaThCs Ha TekcTe. CTapaldTech 3pUTEIbHO 00IIAThCs CO
BCEMM CIIyIIATENIIMHU, NEPEBOAs B3IV OT OJHMX K ApyruM. He oOpamiailite BHMMaHue Ha



OIO3JAaBIIMX M HE IIpEephIBacTe CBOM JOKJIAJ] 3amedaHusmu. Ho BMecte ¢ Tem cienure 3a
peakuuell myOJIMKHM Ha Ballle BbICTyIUICHHE (0J0O0pEHHue, yCTaloCTb, MHTEPEC, CKYKY) U €cClld
CMOKETE, BHOCUTE KOPPEKTUBBI B p€Yb C LIEJIBIO MIOBBILLIECHUS HHTEPECA K €r0 COACPIKAHUIO.

o OTBeuaTh Ha BOIPOCHI B KOHIIE BHICTYIICHHSI HA/10 KPAaTKO, YETKO M YBEPEHHO, 0€3
JMITHUX MoApoOHOCTEN M moBTOpOB. llocTapaiitech mpemyraaaTte BO3MOXKHBIE BOPOCHI CBOMX
CIIyIIAaTEeJIe U MOATOTOBUTHCA K HUM 3apaHee. Ho ecim citydnTes, 4TO BBl HE 3HAcTE OTBETA HA
3aJJaHHBII BaM BOIIPOC, HE OOMTECh B ’TOM IPU3HATHCS. DTO 3HAUYUTEILHO JyYIlle, YeM OTBEYATh
HE 10 CYIIECTBY MJIM OTIIY4YHBAThCS.

. [IpoBenuTe reHEPAIBHYIO PENETULUIO CBOEro JAOKJIANA IEpel APY3bIMH WU
OJIM3KUMHU. DTO NOMOXKET 3apaHee BBIIBUTb HEKOTOPBIE HEJOCTATKU — CTHJIMCTUYECKH Clla0ble
MecTa, TPYIHOIPOU3HOCHUMBIE clloBa U (pas3bl, 3aTSHYTble BO BPEMEHM YacTM U T.I.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIINH, *KecThbl. Caenaiite Tak, 4ToOOBI OHM IOMOTAJH, a HE
MEILAJIX YCIEIIHO MPEJICTaBUTh TyOJIMKH OArOTOBICHHBIH BaMH JTOKJIA],.

IIpe3eHTanusi — COBPEMEHHBI CIOCOO YCTHOTO WJIM MUCHBMEHHOTO MPEICTaBICHHUS
UH(POPMALIMHU C UCIIOIb30BAHUEM MYJIbTUMEIUNHBIX TEXHOIOTHMA.

Cy1iecTByeT HECKOJIBKO BApUAHTOB IPE3EHTALIUN.

o Hpe3eHTaHI/I${ C BBICTYIUICHUCM HOKJIaJ9HUKa
o Hpe3eHTaHI/I${ C KOMMCHTAapHAMHA JOKJIaI4HKa
o Hpe3eHTaHI/I${ JIA CaMOCTOATCIIBHOT'O IMpoCMOTpa, KOTOpasa MOXKECT

JIEeMOHCTPHUPOBATHCS Iiepe ayquTopueit 0e3 yuacTus AOKIa 4MKa.
[ToaroroBka nmpe3eHTalMy BKIOYAET B €051 HECKOJIBKO 3TaIlOB:
1. IlnannpoBaHue npe3eHTaluu
OT 0TBETOB Ha 3TU BONPOCHI Oy/IET 3aBUCETh BCE IOCTPOECHUE IPE3EHTALIUU!

o KaKOBO NpPEAHAa3HAYEHHWE U CMBICT MpPE3CHTAlMM (JEMOHCTpAIMs Pe3yJIbTaToB
Hay4YHOI paboThl, 3alIUTa AUIJIOMHOTO MTPOEKTA U T.11.);

o Kakyl0 poib OyIeT BBINOJHATH TPE3CHTAlMS B XOJA€ BBICTYIUICHHS
(CoTIpOBOKIEHNE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKOBa 11eJIb Npe3eHTauuu (MHPOPMHUPOBaHUE, YOEXKIEHUE UIIH aHAIIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (kopoTkoe - 5-10 MUHYT wuau
NPOJOJKUTENBHOE - 15-20 MUHYT);

o KaKoB pa3Mep M cocTaB 3puTeibckoi aymutopuu (10-15 yenosex mnmm 80-100;

MPENo1aBaTesin, CTYyICHThI WIIM CMEIIEHHAs ayAUTOpHs).
2. CtpykTypupoBanue HHGOpMAaIHI

. B IPE3EHTAallMM He JoJbKHA ObITh MeHee 10 cnaiinoB, a oOmiee MX KOJIUYECTBO
npesbimaTh 20 - 25.

o OCHOBHBIMHM TPUHIUIAMH TPH COCTaBICHUM MpPE3EHTAlMH JOJIKHBI OBbITh
SCHOCTb, HaIJIITHOCTb, JIOTUYHOCTb U 3alIOMHUHAEMOCTH;

o Ipe3eHTalMsl JOJDKHA UMETh CLIEHapUi M YEeTKYI0 CTPYKTYpY, B KOTOpoil OyayT
OTpa)XKEHbI BCE IPUUNHHO-CIIECTBEHHBIE CBSI3H,

. paboTa Haj Tpe3eHTAIMel HAaYMHACTCS MOCJe TIIATeIbHOTO OOTyMBIBAaHUS M

HallMCaHus TCKCTa JOKJiaaa, KOTOpBIfI HCOGXOI[I/IMO pa36I/ITB Ha (I)paFMeHTLI 1 0003HAYUTH
CBs3aHHBIC C KAXKJBIM U3 HUX 3aJa4u U HeﬁCTBHﬂ;

. HEepBbI IIar — 3TO ONpeAeseHHE TJIaBHOM Haeu, BOKPYT KOTOpoil Oyzaer
CTPOUTHCS MPE3CHTALUSA;
o yacTb HH(OpPMAlMM MOXKHO IEPEeBECTH B JBa THUIA HATJISAHBIX IOCOOHIL:

TEKCTOBBIC, KOTOpBIe HOMOFyT CJ'IYI_HaTeJ'ISIM CJICAUTHh 3a XOOI0M paSBepTBIBaHI/ISI aprMeHTOB 158
rpagpuyeckre, KOTOpble WIIIOCTPUPYIOT TJIaBHbIE IIYHKTHl BBICTYIUIGHHS H  CO3ZAl0T
SMOITMOHAIbHBIC 00pa3bl.

L] CHOXKCThI HpGBCHTaHI/II/I MOFYT paST;SICHSITI: NN I/IJIJIIOCTpI/IpOBaTL OCHOBHBEBIC
MOJIOKEHUS JOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.

OueHb BaXXHO HAWTH TPAaBWIBHBIA OalaHC MEXIYy peublo0 JOKJIaJAuuKa |
COHpOBO)KI[aIOH_II/IMI/I eé My.HI:TI/IMCIII/II\/’IHI:IMI/I DJICMCHTAMMU.



Jist aToro nenecoobpazHo:

o OIPEJICTNTh, YTO OyICT MPEICTABICHO Ha KAXIOM CJIaiijie, YTo OyIeT B 3TO BpeMs
TOBOPHTHCS, Kak OyIIET CEIaH Mepexo/ K CICAYIOIEMY CIaiay;

o caMble BXHBIC HJICH U MBICIIH OTPa3UTh M HA CllaiilaX ¥ MPOU3HECTH CIOBaMHU,
TOI'JIa KaK BTOPOCTENECHHbIC — JIN0O CJI0BaMH, JIHOO Ha ciaiaax;

o UHPOPMAIIHIO HA ClTaliax MPEICTaBUTh B BHJC TE3MCOB — OHU COMPOBOXKIAOT
MOIPOOHOE U3II0KEHUE MBICIICH BBICTYIIAIOIIETO, a HE HA000pOT;

o JUTsl pa3bsICHEHHUS TTOJIOKECHUI TOKJIa1a UCIOJIb30BaTh pa3HbIC BUJIbI CIANIOB: C
TEKCTOM, C TaOJIHIIAMH, C AUarpaMMaMu;

o Jar00ast Tpe3eHTalrs J0JDKHA UMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOii

€CTb:

«3aBsi3Ka» - NMPOOYXKAEHUE HHTEpeca ayJUTOPUU K TeMe COOOIEHHs (SIPKUM HarsIsAHbIA
npumep);

«pa3BUTHE» - IEMOHCTpALMsl OCHOBHOM HH(pOpPMALIUHU B JIOTHYECKOH [TOCIIE10BaTEIbHOCTH
(uepemoBaHME TEKCTOBBIX U Ipa)UIECKUX CIANIOB);

«KYJIbMUHAIMS» - [PEACTaBIEHUE C€aMOro TIJIABHOTO, HOBOIO, HEOXXUIAHHOTO
(3MOLIMOHAIFHBIN peYEBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3Ka» - HOPMYyIUPOBAHHUE BBIBOJOB WIN MPAKTUYECKUX PEKOMEHAALUHN (BUIEOPSI).

3. Oopmienue npe3eHTauu

OdopmiieHne npe3eHTaly BKJII0YaeT B ce0sl CIeAYIONIYI0 00s13aTeIbHY0 HH(POPMAIIHIO:

TUTyIBHBIN JTUCT

- IPEJCTABISET TEMY JI0KJala U UMs aBTOpa (UM aBTOPOB);

- Ha 3alIUTe KYypCOBOH WM AMITIOMHOW pa0OTHl YKa3bIBaeT (aMIIIMIO M WHHUIIHAJIBI
HAY4YHOTO PYKOBOJUTEJIS WIN OpraHU3alHH;

- Ha KoH(epeHIUIX 0003HavaeT AaTy U Ha3BaHUe KOH(epeHINH.

[Tnan BBICTYIUIEHUS

- (hopmynupyeT oCHOBHOE cojiepkaHue 10kaaaa (3-4 myHkra);

- (huKcupyeT NopsAAOK U3JI0KEHUs HHpOopMaIuy;

CopepxaHue npe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U TpapuuecKyro HHPOpMaIHIO;

- WJUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIEHUS;

- MO>KET IIPEJICTABIISITh CAMOCTOATEIbHBIN BapUAHT JOKJIA/A;

3aBepiieHue

- 000011a€eT, MOABOAUT UTOTU, CYMMHPYET HH(POPMALIUIO;

- MOXKET BKJIFOUATh CIHMCOK JIUTEPATypPhl K JOKIAY;

- COJICPXKHT CJIOBa 0JIaroJapHOCTH ayAUTOPHH.

4. Jln3aiiH mpe3eHTauun

TexcroBoe odopmieHue

. He crout 3anonHaTh ciailj caumkoM OoibIuM 00beMOM HH(pOpMaLUU - JTy4Yllie
BCETO 3aIIOMHUHAIOTCS He Ooiee 3-X (pakToB, BEIBOIOB, ONIPEICTICHUH.

° OnTumalbHOE YMCIIO CTPOK Ha chaiige — 6 -11.

o KopoTtkue ¢pa3pl 3amoMuHaAIOTCs BH3yaldbHO Jydimie. [IyHKTBI mepedyHei He
JIOJKHBI TIPEBBIIATH IBYX CTPOK Ha (pa3zy.

o HaubGonpimast 3QpexTuBHOCTh TOCTHTaeTCsl TOTNA, KOTJa KIFOUYEBBIC ITYHKTHI
0TOOpaXKaroTCs MO OJTHOMY Ha KaXKJIOM OTAEILHOM claiiie

. Ecnu TekcT cocToMT M3 HECKOJNbKHX ab3aieB, TO HEOOXOJWMO YCTAaHOBUTH
Kpac-HyIO CTPOKY M MHTEpBaJl MeX 1y ab3aramu.

o KiroueBbie croBa B ”HGOPMAIIMOHHOM OJIOKE BBIJIEJISIOTCS LIBETOM, HIPU(TOM HUITH
KOMITO3UITMOHHO.

o Wudopmanuio mnpeanodTuTenbHee pacrnojaraTb TOpPU30OHTalIbHO, Haubosee
BaXXHYIO - B IIEHTPE dKpaHa.

. He crnenyer 31m0ynmorpebinsTh OONBIIMM KOJWYECTBOM TPEJIOTOB, Hapeywii,

mpujaaraTCjibHbIX, BBOAHBIX CJIOB.



o [{udpoBble MaTepHanbl JIydille MPEACTaBUTH B BHJE TPaQUKOB U AUATPAMM —
TaOJUIIBI C HU(PPOBBIMHU JIAaHHBIMHU HA CJIaiijIe BOCIIPUHUMAIOTCS II0XO.

o HeobxonuMo 00paTtuTh BHUMaHUE HA TPAMOTHOCTh HamucaHus Tekcta. OmmoOku
BO BECh 9KpaH MPOU3BOIAT HEMIPUSATHOE BIIEYATIICHUE

[pudroBoe opopmieHue

o Ipudrer 0e3 3aceuek (Arial, Tahoma, Verdana) uurarotcs jierde, uemM rpoTECKH.
Henb3s cMemmBaTh pa3ianyHble TUITBI IIPUGTOB B OJHON MPE3EHTALINH.

. HIpudroBoii KOHTpAcT MOXKHO C€O3[aTh IOCPEICTBOM paszMepa IIpU(Ta, €ro
TOJILIMHBI, HAUepTaHUsl, (POPMBI, HATIPABJICHUS U 1BETA;

o Jns 3aronoBka roautcst pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
IYHKTOB.

. Kypcus, nopguepkruBanue, *UpHbINA MWPUQT UCIIONB3YIOTCS OTPAaHUYEHHO, TOJIBKO
JUIS CMBICJIOBOTO BBIJICJIEHUS ()ParMEHTOB TEKCTA.

. J1J1s1 OCHOBHOI'O TEKCTa HE PEKOMEHIYIOTCSI IPONHUCHBIE OYKBBI.

L{BeToBOE OoOpMIIEHHE

. Ha onxoM crnaiine He ncnonb3yercst 0ojee Tpex IBETOB: (OH, 3aroJ0BOK, TEKCT.

o [{BeT mpudTa u uBer GoHa TOHKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTaThCsl, HO HE pPe3aTh I1asa.

o Jlis doHa npeAnodTUTENbHEE X0JI0AHbIE TOHA.

o CymiecTByIOT He couyeTaeMble KoMOMHaMK 1BeTOoB. OO 3TOM MOXXHO Y3HaTb B
CrielManbHOM JuTeparype.

. UepHblil 11BET MMeeT HEraTUBHBbIA (MpayHblil) moATekcT. benblii Ha depHOM
YUTAETCA II10XO.

o Ecnu npe3senTanys 6osiblias, TO €CTh CMBICT Pa3/IeiUTh €€ Ha YacTH € MOMOIIBIO
[[BETa — Pa3HbIN L[BET CIOCOOEH CO3/1aBaTh Pa3HbIil SMOIIMOHAIbHBINA HACTPOM.

o Henb3st BbIOMpaTh (OH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

KomnozuimonHoe oopmienue

o Cnenyer coOmomarh enuHbli cTWiIb odopmieHus. OH MOXKET BKJIIOYATh

omnpeneNaeHHbIN mpudT (rapHUTYpa U IBET), (OH IBETA WU (POHOBBIA PUCYHOK, IEKOPATUBHBIN
AIIEMEHT HeOONBIIOTo pa3Mepa u T.1.

o He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3EHTAIUH.

o KpyrmHbie 00beKThl B KOMIO3UIIUN CMOTPSTCSI HEBAYKHO.

. BcenomorartenbHas  uHpopMmanus  (ynpaBisiolMe  KHOMNKM) HE  JOJDKHA
npeo0IaaaTh HaJl OCHOBHOM (TEKCTOM M WILTIOCTpAIueit ).

o Jnis cepbe3HOil mpe3eHTanuy OTOMPAOTCs MIA0JIOHBI, BBIIIOJHEHHBIE B JEJIOBOM

CTHIIC.

AHunMarmonnoe opopmieHue

o OcHOBHasl poJib AHWMAIIMM — JIO3UPOBAaHUS HHPOpPMAIUU. AYIUTOPHUS, Kak
MPAaBWJIO, JIydlle BOCIHPUHUMAECT WH()OPMANHIO TOPIHUSIMH, HEOOJIBIIMMHA 3PUTSIHHBIMU
(dparmeHTamu.

o AHUMAITUS UCTHOJB3YeTCsl JUIS TIPUBJICYCHUS BHHUMAHUS WIH JIEMOHCTPAIHH
pa3BUTHS KaKoTo-JIMOO0 Tporecca

o He cTout 3moynotpednsaTh aHUMaIMOHHBIME 3(pQeKTaMu, KOTOpbIE OTBIEKAIOT OT
COJIep>KaHUs WIH YTOMIISIFOT TJIa3a YUTAIOIIETO.

o Oco0eHHO HEXeJIaTeIbHO YacTOe HWCIIOJIb30BAHWE TaKMX aHUMAI[HOHHBIX
3(eKTOB KaK BBUIET, BpallleHHE, BOJIHA, TOOYKBEHHOE TOSIBJICHUE TEKCTA.

3ByKoBO€ opopmieHHE

o My3bIKallbHOE COMPOBOKIEHUE MPU3BAHO OTPA3UTh CYTh WM TOAYEPKHYTH
OCOOEHHOCTH TEMBI Claiifia WM BCEU MPE3CHTAIMH, CO3aTh OMPEICICHHBIA dMOIMOHAIBHBIN
HAaCTPOM.

o My3bIKy 1enecooOpa3HO BKIIOYaTh TOTJa, KOTJa IWpe3eHTauus uuer O0e3
CJIOBECHOT'O COIIPOBOXKJICHUSI.



o 3BYKOBOE CONPOBOXKJICHHE UCIIOIB3YETCS TOIBKO M0 HEOOXOIUMOCTH, MTOCKOJIBKY
Jake GOHOBast TUXas My3bIKa CO3/a€T U3IMIIHUM IIYM U MEIIAET BOCIPUATHIO COAEPIKAHUSL.

o Heo6xoanmo BeIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CJIBIIIAH BCEM
cIIymaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

I'padpuaeckoe ohopminermne

o Pucynku, ¢ororpaduu, aumarpamMmbl TPU3BaHBl  JOMOJHHUTH  TEKCTOBYIO
UH(OPMALIKIO WK TIepeiaTh e€ B Ooiee HATIITHOM BUJIE.

. Henb3st npeacTaBiasTh pUCYHKH M (POTO IUIOXOTO KayecTBa WM C MCKAKEHHBIMU
IPONOPLHUAMHU.

o XKenarenbHo, 4YTOOBI U300pakeHHE OBLJIO HE CTOJIBKO (POHOM, CKOJIBKO
WUIIOCTpaLEe, PaBHOW IO CMBICIY CaMOMy TEKCTY, 4YTOObI IIOMOYb I10O-HOBOMY IOHSTh U
PACKpPBITh €ro.

o Cnenyer u3beratb HEKOPPEKTHBIX WJUIFOCTPALM, KOTOPbIE HENPABWJIBHO WU
JIBYCMBICJICHHO OTPa)KalOT CMBICI HHPOPMALIUH.
o Heo6xonnmMo 1o3aboTUTBCS O PaBHOMEPHOM M pallMOHAJIBHOM HCIOJIb30BAHUU

MIPOCTPAHCTBA HA CJIAi/Ie: €CIM TEKCT NEPBUYCH, TO TEKCTOBOH ()parMeHT pa3MeIaeTcs B IEBOM
BEpPXHEM YTy, a rpauuecKuii pUCyHOK BHU3Y CIIpaBa U HA00OPOT.

° WNnmrocTpaniii - peKOMEHIYeTCsl  CONPOBOXKIATh  MOSICHUTEIBHBIM ~ TEKCTOM.
[Toanmucu k KapTHMHKaM Jydllle BBIOJHATH COOKY WJIM CHHU3Y, €CJIM 3TO TOJBKO HE Ha3BaHUE
caMoro cjianna.

° Ecin rpadudeckoe m3o0pakeHHEe WCIONB3yeTcs B KadecTBe ()OHA, TO TCKCT Ha
9TOM (hOHE JTOJKEH OBITh XOPOIIIO YUTACM.

TaOauIbl U CXEMBI

° He crouT BcTaBnaTh B Mpe3eHTALUIO OOJBINIKE TAOJUIBI — OHM TPYAHBI JUIS
BocrpusTus. Jlydnie 3aMeHUTh ux rpadukaMu, TOCTPOSHHBIMU HAa OCHOBE STUX TaOJIHII.

° Ecnu Bce e Tabnuily mokasath HaJo, TO CIEAYyeT OCTaBUTh KaK MO>XHO MEHBIIIE
CTPOK U CTOJIO110B, 0TOOpaB M pa3MeCTUB TOJIBKO CaMbl€ BaKHBIE IaHHBIE.

° [Ipu wmcronp30BaHUM CXE€M Ha Ciaiax HEOOXOIUMO BBIPOBHSATH PSIbI OJIOKOB
CXEMBI, PACCTOSHHME MEXKIy OJIOKaMHu, 00aBUTh COCIUHUTEIBHBIE CXEMbl TMPU TOMOIIU
WHCTPYMEHTOB ABTOQUTYD,

° [Ipu co3maHumM CXeM HYKHO YYUTBHIBaTh CBSI3b MEXKAY COCTaBHBIMH YacTsIMU
CXEMBI: €CJTM OHU PaBHO3HAYHBI, TO 3aMIOJIHAIOTCS OJTHUM MIPUPTOM, OHOM U TEKCTOM, €CIIH €CTh
nepBocTeneHHas WHQOpManusa, TO OHA BBIAENSAETCS OCOOBIM CHOCOOOM C TIOMOIIBIO
OpTaHU3AIMOHHBIX JUArpamMM.

Aynuo u Buneo oopmieHue

. Buneo, kxuHO M Tene Marepualibl MOTYT OBITh MCIOJB30BaHbl MOJHOCTHIO HIIN
(parMeHTapHO B 3aBUCUMOCTH OT LIe€JIeH, KOTOpPbIE TIPECIEAYIOTCS.

. [TponomxurenbHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenta
— 4-6 MUHYT.

. Henp3s ucnonp3oBarte aBa (uiabMa Ha OJHOM MEPONPUATHH, HO I0Ka3aTh

¢dbparMeHTHI U3 IBYX (UIHMOB BIIOJIHE BO3MOXHO.

IMoaroroBka k 3a4éTty / 3k3aMeHy. [ 0TOBUTHCS K 3a4€Ty / SK3aMEHY HYKHO 3apaHee U B
HECKOJIbKO 3TanoB. JlJis 3Toro:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y MOciae 3aHATHH. OTO IOMOXET
pazo0paThCs C HEMOHSITHRIMA MOMEHTAMU JIEKIIMA U BOSHUKITUMHU BOIIPOCAMH, TTOKA €II1e JICKITUS
CBEXa B MaMSITH.

) bernmo mpocmarpuBaiiTe KOHCIEKTHI J0 Hayaja CIEAYIOIIEro 3aHATHS. OTO
MO3BOJIUT «OCBEXHUTh» MPEABIAYIIYIO JIEKIIUI0 M IOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuania.

. Kaxnyto Henento oTBouTE BpeMs JUIsl HOBTOPEHUS MIPOIIEHHOIO0 MaTepuaa.

HenocpencTBeHHO MpU MOATOTOBKE:

. YnopsaoubTe CBOM KOHCIIEKTHI, 3aIUCH, 3a/1aHHUSI.



° [TpukuHBTE BpeMs, HEOOXOAMMOE BaM ISl MIOBTOPEHUsS KaxAoW dacTu (Ooka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

o CocraBbTe pacMCaHMe ¢ y4€TOM CKOPOCTH IIOBTOPEHHUS MaTepuaa, Juisl Y4ero

. PazenuTe Bompock! yist 3a4€Ta / 9K3aMeHa Ha 3HAKOMBIE (I10 JICKIIMOHHOMY KYpCY,
CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOpPBIE MOTPEOYIOT JIUIIb MOBTOPEHHUS M HOBBIE, KOTOPHIE
MPUJIETCS OCBaMBATh CaMOCTOATENbHO. HauHNTe ¢ TeM XOpOIIo BaM U3BECTHBIX U 3aKPEIHTE UX C
MOMOIIBI0 KOHCIIEKTAa M Y4eOHWKA. 3aTeM IMOMOJHUTE CBOW TEOPETUYECKH Oarak HOBBIMU
3HAHUSAMU, 0053aTEIHLHO BOCIOIb30BABIINCH PEKOMEHI0BAHHOM TUTEPATypPOA.

. IIpaBUnbHO HCNONB3YHTE KOHCYJIbTALMU, KOTOPBIE IPOBOJUT IIPEIOIABATEIb.
[IpuxoauTe Ha HUX C 3apaHee MPOpPabOTaHHBIMU CAMOCTOSITENILHO BOMpoOcaMu. BBl MoxkeTe
MOJIYYUTh Pa3bsICHEHHE MO MMOBOAY CIIOXKHBIX, HE 10 KOHIIA MOHATHIX T€M, HO HE pacCCUUTHIBAIiTe
BO BpeMs KOHCYJIbTAI[UU HAa UCUYECPIBIBAIONIYIO HH(OPMAIIUU TIO COIECPIKAHUIO BCETO Kypca.



