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Jluer akryanusaunn paGoyeit nporpammei

PaGouasi nporpamma nepecMoTpena, o6eyskaena 1 0106peHa as peanusanuu B 2020 - 2021
yuebHOM rofy Ha 3acenanuu kadeapsl [ocy1apCTBEHHOrO MyHHLANATLHOTO YTIPaBIIEHUS U
YIIPaBJIECHHUS IIEPCOHATIOM /

[Ipotokon ot «31» asryc 20r. Nel

3aB. kadeapoii /i H.P. Bansinckas

/
/
/

PaBouas nporpamma nepecmoTpena, obcysinena 1 onobpena uis peannsauuu B 2021 - 2022
yueOHOM rofly Ha 3acenanuu kadeapsl [ 0CY1apCTBEHHOrO MYHHLHMIATBHOTO YIPABJICHUS U
YNPaBJIEHUs IEPCOHATIOM

[Iporokom ot 20 r. N
3aB. kadepoii H.P. BansiHckas

PaGouas nporpamma nepecmotpena, o6eyskaena u ogo6pea wis peanusauuu B 2022 - 2023
yueOHOM roy Ha 3acesianuu kadeapsl [0CyapcTBEHHOrO MYHHLHMIATLHOTO YIPaBJICHUS U
YIIPaBIECHHUS TEPCOHAIOM

[Iporokon ot 20 r. N
3aB. kadenpoii H.P. Banbinckas

PaBouas nporpamma nepecmotpena, o6eyskaena u ono6pena ans peanusaunu B 2023 - 2024
yueGHOM roay Ha 3acenanuu kadeapbl [ 'ocy1apcTBEHHOro MyHHLUMIATBHOTO YIPaBJIEHUS U
YIPABJIEHUS EPCOHATIOM

[Iporokonmor 20 r. Ne
3aB. kapeapoii H.P. Bansbinckas

PaGouas nporpamma nepecmotpena, oGeyskaena u oo6pena s peanusauuu B 2024 - 2025
yueOHOM rojy Ha 3acesanuy kadeapsl [0CcyapcTBEHHOrO MYHHIHMIAIBHOTO YIPaBJICHUS U
YIPaBJIEHUS IEPCOHATIOM

hpOTOKOH oT 20 r. N
3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

yriayOJIeHHOe H3y4yeHHE TEOPEeTUYECKHMX OCHOB M IPAKTHUYECKUX HABBIKOB B 00JIaCTH
yIIpaBJICHUS [IEPCOHATIOM OpraHU3alllH.

(dbopMUpOBaHHE OCHOBHBIX HAaBBIKOB [0 YIPABICHUIO TPYAOBBIMH PECYpPCaMH,
NOHMMAaHHE POJIM U MECTA TEXHOJIOTUHN YIIPaBJICHHUS IEPCOHATIOM B CHCTEME MEHEKMEHTA,

OCBOEHHE 0a30BBIX MPHUHIIUIIOB KaJIPOBOTO JEJIOMPOU3BOJCTBA U MOCTPOCHUS CUCTEMBI
yIpaBJICHUS MIEPCOHAJIOM, KaK Ha YPOBHE OTJEIBHOTO MOJPA3JENICHUs, TaK U NPEANPHUITHS B
1EeJI0M

M3yuyeHHE OCHOB COBPEMEHHOH (uiaocopuu M KOHIENIUH YIpPaBICHUS MEPCOHAIIOM,
CYIIHOCTH U 3a/1ay, 3aKOHOMEPHOCTEH, MPHUHIMIIOB M METOJOB YIPaBJICHUS IEPCOHA-JIOM,
YMEHUE TMPHUMEHATh TEOPETUYECKHE TIOJOKEHUS B MPAKTUKE YIPABICHHUS MEPCOHAIOM
OpraHu3auu

(hopMUPOBaHHE HABBIKOB Pa3paOOTKU OpPraHU3AIMOHHON M (PYHKIIMOHATHHO-IITATHOM
CTPYKTYpBI, pa3pabOTKH JOKAIbHBIX HOPMATHBHBIX AKTOB, KACAIOIIMXCS OpPraHH3alud TpyAa
(mpaBWJia BHYTPEHHErO TPYAOBOTO pACHOPSAKA, TONOXKEHHE 00 OTIyCKaX, IOJIOKEHHE O
KOMaHJAHPOBKAX )

2 MecTO TUCHUILTUHBI (MOIYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

JucuuruimHa OCHOBBI yIIPaBJICHUS IEPCOHAIIOM BXOJUT B BADUATUBHYIO YacTh y4eOHOTO
r1aHa 00pa30BaTEbHON MPOTPAMMBI.

Jns  u3ydeHus  JUCLUIUIMHBI ~ HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAQJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

JIOKyMEHTUPOBAHME YIIPABICHUYECKOU JAEATENBHOCTH

Baenenue B crienainbHOCTD

Meroas! NPUHATHS YIPABICHUYECKUX PEILICHUN

Pacuer u aHanu3 4YUCIEHHOCTH ITEPCOHANIA OPraHU3ALNH

TexHonorus kKoMan1000pa30BaHUS U CAMOPa3BUTHS

3HaHus (YMEHMs, BIIaJIEHUS), IOJyYSHHbIE NMPH M3YyYEHUU JaHHOM IUCIMILIMHBI OyxyT
HEOOXOIUMBI 1151 U3YUEeHUSI AUCIUILIINH/IPAKTHUK:

VYuyebHas - NpakTUKa M0 MOJYYCHHIO MNEPBUYHBIX NPO(PECCHOHANBHBIX YMEHMH H
HAaBbIKOB

OCHOBBI TPYIOBOTO 3aKOHOAaTeNbCcTBa PD

VYipasineHue KagpOoBbIM [IOTEHIIMAIOM OPTaHU3aluu

VYnpaBieHne KOHKypeHTOCIIOCOOHOCThIO MTEpCOoHaa

MoTuBanus CTUMYJIMPOBaHHUS ITIEPCOHAIIA

OT0op 1 Haiim nepcoHana

TpynoBas ajanranus mepcoHana

KoHTtposmuHr nepconana

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHUILUINHBI (MOAYJI5) ¥ IJIAHUPYEMBbIe Pe3yJ1bTAThl 00y4eHH s

B pesynbrare ocBoeHHs TUCHUILUIMHBI (MOAYNs) «OCHOBBI YIpaBICHHUS MEPCOHATIOM)
oOyyaromuiics JoKeH 001a1aTh CIEAYIOIIUMU KOMIETEHITUSIMHU:

CTpyKTypHBIH [Tnanupyemsble pe3yabTaThl O0y4eHUS
3JIEMEHT
KOMIICTCHIINU
OIIK-1 3HAaHUEM OCHOB COBPEMEHHOU (prI0COPUU M KOHIETIIUN YITPaBICHUS IEPCOHATIOM,

CYILIIHOCTH U 33]1a4, 3aKOHOMEPHOCTEN, IPUHIUIIOB U METO/I0B YIIPABJICHUS [IEPCOHATIOM, YMEHHE
MPUMEHSATH TEOPETUUECKHE MOJ0KECHHS B IPAKTUKE YIIPABJICHUS IEPCOHAIIOM OpraHU3aluN




3HaTh OCHOBBI COBpEMEHHOI (unocopuu, CymHOCTh MU 337aud M KOHIEHINH
YIIPaBJIEHUS IEPCOHATIOM

YmeThb BBISIBJISITH 3aKOHOMEPHOCTH, UCIOJIb3Ys MPUHIUIBI U METObI YIIPABICHUS
[IEPCOHAIOM

Bnagers HaBbIKAMU IIPUMEHEHUS TEOPETUYECKUE IIOJOKEHUS B  IPAKTUKE

YIIpaBJICHHUA IIEPCOHATIOM OpPraHu3anuu

[1IK-11 BmageHneM HaBBIKAMU pa3paOOTKU OPraHU3ALMOHHOM M (YHKIMOHAIBHO-IITATHOM
CTPYKTYpBbI, pa3paOOTKH JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB, KacaroIMXCA OpraHu3alMud TpyAa
(mpaBuia BHYTPEHHETO TPYJOBOIO pACHOPSJIKA, MOJOKEHUE 00 OTIyCcKaX, MOJOXKEHHE O

KOMaH/INPOBKaXx )

3HaTh OCHOBBI  pa3pabOTKH OpPraHM3ALMOHHOW U (QYHKIMOHAIBHO-IITATHOM
CTPYKTYPBI

VYMeTb NPUMEHATH JIOKAJIbHBIE HOPMATHUBHBIC aKThl, KAaCAIOIIUECs OpraHH3aluu
Tpyna

Brnaners HaBBIKAMH Pa3pabOTKH JIOKAIBHBIX HOPMATHUBHBIX AaKTOB, KAaCAFOIIMXCS

OpraHu3alnuu Tpyaa




4. CTpykKTypa, 00bEéM H coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;
— BHeaynutopHas — 0,4 aka. yacoB
— caMocTosTenbHas pabora — 135,7 akan. 4acos;

®dopma aTTecTallum - 3a4EeT C OLEHKOMN

AynutopHas s s
KOHTaKTHast paboTa E z dopma TeKyIero
Pasnen/ Tema 2 (B axaz. vacax) g g‘ Bz KOHTPOIIA Kon
I > & © | caMOCTOSATENBHOM | ycrieBaeMOCTH U COMIETCHIHH
Aren § g paboThI POMEXXYTOYHOH H
ek 1ab. | mpakT. R aTTeCTAIHH
3aH. 3aH. | O &
1. Ha3Banue tem
lﬁl ABJCHIS Cymocts Pabota ¢ yuaeOHoit
T 0,4/0,411 10 | n meroamueckoit T OTIK-1, TIK-11
pecypcamu JIUTEpaTypoi
12 OCHOBEI Pa6ota ¢ yueOHoit
(bOpMHPOBaHHS CHCTEMBI ijlizoz;?qezzon
yrpaBJieHus 0,4/0,41| 10 Do OIK-1, TIK-11
YEJI0BEUCCKUMHU AP
ccypeamn JOTIOHUTEITBHON
p uH(pOpMaIMu
1.3 OcHOBBI KaJpOBOTO PaGora ¢ yueGroi
H;]aHH - o 0,4/0,41 15 | u merommueckoi tectupoBanue |OITK-1, [IK-11
P JITEepaTypoi
1.4 Texuosorun Habopa pa60Tacy!{e6Hv0-
KazpoB u METOIHHECKO
NpopecCHOHATbHBIH 2 |0,4/0,411 0,4/0,41| 25 pag??\;‘é;ﬁ“_ac OITK-1, TIK-11
Habop NepcoHana. 0 paBOBHMg
Ananranus nepcoHana P
aKTaMu
pabora ¢ yuyeOHO¥
15 Meromer  ouerkn I;goeTToOI?fP;{;gg:ch npaKTHYecKast
nepconana oprammsaman.|  0,2/0,21 04/0411 15 |PTOOR EOT P e OIK-1, TIK-11
ATTecTanus nepcoHana P P
[IPaBOBBIMH
aKTaMHu
pabora ¢ yuyeOHO¥
if giﬁi““e 1 PABITHEL 0 2/0,211 0,2/0,211 1 METOMYECKO OIIK-1, TIK-11
p JIUTEPATypor
. pabota ¢ yueOHOI
1.7 Vipasnenne aen080i| 4 50 511 0,2/02M| 15 | umerommaeckoii | Tectmposamme |OITK-1, [IK-11

Kapbepoi

JIUTEPATypOr




pabota ¢ yueOHoMI

18 Mormsaup " U METOIUYECKOM
CTUMYJIUPOBAaHUE TpyJa 0,4/0,411] 25 A . tectupoBanue |OIIK-1, TIK-11

JIUTEPATYpPOil.
nepcoHana

pemenue 3a1ad.
pabota ¢

HOPMAaTHBHO-
1.9 BrICBOOOXK/ICHHE MIPaBOBBIMH
nepcoHana u 0.2/0.211 107 aKTaMH. I/I3}que}me MpaKTHIeCcKast OIK-1, TIK-11
pacTopxe-HUE TPYAOBOTO y4eOHOit u pabota
JIOTOBOpa METOANYECKON

JIUTEPATypPHI MO
JTaHHOM TeMe
pabota ¢ yueOHoI

1.10 KOH(I)HHKTOJ}OFM 10 | u MeTogUYecKoOM tectupoBanue |OITK-1, [IK-11
JIETIOBBIX OTHOIICHUI N

JIATEPATypOil.
HWroro no pazneny 221 221 |135,7
2. UTOTOBBIN KOHTPOJIb
2.1 3aueT ¢ oueHKOU
Hroro no pazneny
Hrtoro 3a cemectp 2/21 2/21 1135,7 320
Hroro no aucnumnnuae 221 221 |135,7 3auer ¢ onenkoi |OINK-1,ITK-11




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusininuii 7eHb cTaau 04eBHIHbI TPEUMYIIIECTBA UCIIOIb30BaHU KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKHX Yy4eOHBIX 3aHATHAX. OOBsICHEHHWE HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIHI, BBIMTOJHEHHBIX ¢ MOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JIyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonab3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATHUSAX IMO3BOJISET IMPENOJIaBATEINIO
HSKOHOMHTDH BpEMsl, ONMpAIIMBATH YYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTaTUCTHKY OIpOCa,
BBISBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, 6onmee 20% Bcex 3aHATHI
MPOBOJASTCS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHI.

s obecrieuenust HanOombIIel 3GPeKTUBHOCTH 00pa30BaTENBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHMIUIUHBI HCIONB3YIOTCS B  Ipolecce OOy4YeHHs] IepeaoBbIe
00pa3oBaTesbHbIC TEXHOJIOTHU:

1) TpagunuoHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHGOPMAIIMOHHAS  JICKIHS,
IIPAKTUYECKHE 3aHATHUSA);

2) TEXHOJIOTHSI POOJIEMHOTO 00yUeHuUs (TPOOIESMHAs JIEKIHUS, TPAKTHYCCKUE 3aHATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrpoBbIC TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU MTPOEKTHOTO 00yUeHUs (TBOPUSCKUH MTPOEKT);

5) HHTEepaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-THUCKYCCHs);

6) MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIC oOpa3oBaTenbHbIC TEXHOJIOTHH
(JIekug-BU3yanu3aIus, MPaKTHYECKHe 3aHATUS B (hOpMe MPE3CHTAIUN ).

JlekMoHHbIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOM MH(OpMaluy MpeAnonaraoT U
pelleHre CIeNYIOUNX AUIAKTHYEeCKUX 3a/1ad: 3aMHTEPecoBaTh CTYJEHTOB M3y4aeMoil TeMoi,
pa3pymnTh HEBEPHBIE CTEPEOTHITBI, YOS TUTh B HEOOXOJMMOCTH TITYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CAMOCTOSITEIbHOMY TOMCKY M AKTUBHOW MBICIMTEIBHON /AEATENbHOCTH, TTOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS CONMATBHO-YKOHOMHUYECKOTO TUIAHUPOBAHHS B
MYHHIIUTIATBHBIX 00pa30BaHUSIX K MPUKIIAIHBIM 3HAHUSIM B TaHHOM 001acTH.

[IpoBenenne TPYyNMOBBIX (CEMHUHAPCKUX M TPAKTUYECKUX) 3aHATHH TpeAroyiaraet
pelieHre pa3sHOOOpa3HbIX JUAAKTUYECKHUX 3a/ad: 3aKpelUIeHHe IOJYYEHHBIX 3HaHMH,
¢dbopMupoBaHHE YMEHHS NMPUMEHSATh UX HA NMPAKTUKE, COBEPUICHCTBOBAHWE YMEHHs paboTaTh C
uHpopManuell, aHaTu3upoBaTh, 0000IIaTh, NPUHUMATE M  OOOCHOBBIBaThH  pELICHUS,
apryMEHTHPOBAHO 3allMIIaTh COOCTBEHHBIE B3TJISABI B JHCKYCCHH, B3aMMOJCHCTBOBATH C
JPYTUMH YJICHAMU TPYIIIBI B IPOLIECCE pa3pelieHHsI KOH(PIUKTHBIX CUTYaLUH.

6 YueOHO-MeTOqHUECKOE 00ecTIedeHe CAMOCTOSITeJIbLHOW PadoThl 00yYaKIIMXCS
[Ipencrasieno B mpuioxxkenuu 1.

7 OueHoYHbIe cpeICcTBA A5 POBeAeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIMOHHOE O0ecreyeHrue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas JIUTEpaTypa:
1. l'opnenko, O. A. Ynpasnenue nepconanom: ydeoHuk s By3oB / O. A. T'opnenko, /1.
B. Epoxwun, T. I1. MoxkaeBa. — 2-¢ u3J., uctp. u jgon. — Mocksa: M3marensctBo FOpaiit, 2020.
— 249 c¢. — (Bricuiee oopazoBanue). — ISBN 978-5-534-00547-9. — TekcT: asekTpoHHbIH //
OBC HOpaiir [caiir]. — URL.: https://urait.ru/viewer/upravlenie-personalom-452413#page/1



https://urait.ru/viewer/upravlenie-personalom-452413#page/1

2. Macnoga, B. M. Ypasienue nepcoHanom: yaeOHUK U MTPaKTUKyM Juisi By30B / B. M. Macioga.
— 4-e u3n., nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2020. — 431 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-09984-3. — Tekct: anekrponnsiii // DBC FOpait [caiT]. —
URL.: https://urait.ru/viewer/upravlenie-personalom-449289#page/1

3. Ogneros, 0. I'. YnpasieHnue nepcoHaioM: yueOHMK U npakTukym uis By3os / 1O. T
Ogneros, I'. I'. Pynenko. — 2-e uzn., mepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2020. —
467 c. — (Bsiciiee oopazoBanue). — ISBN 978-5-9916-8710-2. — Tekcrt: anekrponusiii // ObC
IOpaiir [caitr]. — URL.: https://urait.ru/viewer/upravlenie-personalom-449872#page/1

0) lomotHuTeILHAS IUTEpaTypa:

1. UcaeBa, O. M. YmpaBieHue 4eI0BEYECKUMH pecypcamMu: YYeOHUK M MPAKTUKYM IS
By30B / O. M. Hcaega, E. A. IIpunopoBa. — 2-¢ uza. — Mocksa: U3narensctBo IOpaiit, 2020. —
168 c¢. — (Bpoicuiee obpaszoBanue). — ISBN 978-5-534-06318-9. — Tekcr: anexrpouusiii // IbC
Opaiit [caitT]. — URL:
https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-451252#page/1

2. KomrsikoBa, C. B. YmpaBneHne HepcoOHaNIOM B HOBBIX SKOHOMHYECKHX YCIIOBHSX:
yueoHoe mocodue / C. B. Konrtskosa, M. C. Ceerosei; MI'TVY. - Marautoropck: MI'TY, 2014, -
1 AIIEKTPOH. OIIT. JICK (CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1371.pdf&show=dcatalogues/1/1123
825/1371.pdf&view=true  (mara oOpamenus: 04.10.2020). - MakpooObekt. - TekcT:
3JIEKTPOHHBIMN.

3. Mancypos, P. E. HacTonpHas KHUTA IUpPEKTOpA IO TIEPCOHATTY: TPAKTHIECKOE TTocoOme
/ P. E. MancypoB. — 2-¢ u3n., nepepad. u qon. — Mocksa: M3narensctBo FOpaiit, 2020. — 384
c. — (ITpodeccronanpHas mpaktuka). — ISBN 978-5-534-08165-7. — Tekct: snexTpoHHbIH //
9BC Opaiit [caiit]. — URL:
https://urait.ru/viewer/nastolnaya-kniga-direktora-po-personalu-450024#page/1

4. Operos, 0. I'. Ayrcopcunr u ayrcrad(uHr B yrpaBiIeHUU MEPCOHAIOM: YU€OHUK U

npaktukyMm st By3oB / 1O. T'. Operos, 10. B. JlomxenkoBa, C. B. Mamuaun. — Mocksa:
WznatensctBo FOpaiit, 2020. — 389 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-01055-8.
— Tekcrt: ANEKTPOHHBIN I OBbC Opaiit [caiiT]. — URL:

https://urait.ru/viewer/autsorsing-v-upravlenii-personalom-450014#page/1

1. Puttep, U. B. YnpaBneHueckue perieHus: B CTPyKTYpHO-JIOTHYECKHX CXeMax: ydeOHoe
nocobue / U. B. Purrep; MI'TY. — Maruuroropck, 2013. — 106 c.: cxemsi, Tabn. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcatalogues/1/11113
30/673.pdf&view=true (mata oOpamenus: 04.10.2020). — MakpooObekT. — Tekcr:
JJIEKTPOHHBIN.

B) MeToanyeckne yKazaHus:
CMOTPETh MPHIIOKEHHE 3

r) [Iporpammuoe odecneuenne u UHTEepHeT-pecypcebl:

IIporpammHoe o0ecneuenune

Hanmenosanue I10 Ne norosopa CpoK JIeHCTBHS IMIIEH3HH
MS Windows 7 Professional -, 1557 15 41.08.10.2018 11.10.2021
(myst KITACCOB)



https://urait.ru/viewer/upravlenie-personalom-449289#page/1
https://urait.ru/viewer/upravlenie-personalom-449872#page/1
https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-451252#page/1
https://magtu.informsystema.ru/uploader/fileUpload?name=1371.pdf&show=dcatalogues/1/1123825/1371.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1371.pdf&show=dcatalogues/1/1123825/1371.pdf&view=true
https://urait.ru/viewer/nastolnaya-kniga-direktora-po-personalu-450024#page/1
https://urait.ru/viewer/autsorsing-v-upravlenii-personalom-450014#page/1
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcatalogues/1/1111330/673.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcatalogues/1/1111330/673.pdf&view=true

MS Office 2007 |, 135 o1 17.09.2007 Geccpoumo
Professional

7Zip CBOOOJIHO PACIPOCTPAHIECMOE 0ECCPOUHO
FAR Manager [cBoOomHO pacmpocTpaHseMoe 0OECCPOUHO

IIpodeccnonanbHbie 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue kypca CchplIKa

OnekTpoHHass 0a3a MEPUOAWYECKUX H3TaHUN
East View Information Services, OO0 «MBHUC»
Hanumonansnas
undopmanonHo-ananutuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii MHJIEKC HAYYHOTO IMTHPOBAHUS
[Touckosas cuctema Axanemus Google (Google
Scholar)
Uudopmannonnas cuctema - EanHoe OKHO
JIOCTYTIa K HTH(GOPMAIIMOHHBIM pecypcaM
DNeKTpOoHHBIE pecypchl ondmorekun MI'TY um.

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

http://magtu.ru:8085/marcweb2/Default.asp

I'.1. HocoBa

Poccuiickas  T'ocynapcrsennas  OMOMMOTEKA. |yoc v, rs]. ru/ru/dreaders/catalogues/
Karanoru

Me>I(,I[yHapO,I[Ha}I HAaYKOMCTPpHYICCKAA

pedepatuBHas u MoJHOTEKCTOBas Oasa manubix [http://webofscience.com
HayyHbIx u3ganui «Web of science»
MesxayHapoaHas pebeparuBHas u
HOJIHOTEKCTOBAs. _ crpaBoyHas 0a3a  JaHHBIX
9 MarepHaIbHO-TEXHHYECKOE O0ecIeyeHne JUCIUIIMHBI (MOLYJIs1)

http://scopus.com

MatepuranbHO-TeXHUUYECKOE 00ecriedeHre IUCIUIUIMHBI BKIIIOYAET:

1. YueGHble ayIUTOpUN JUIS TPOBECHHS 3aHATHI JIEKIIMOHHOTO TUIIA: MYJIbTUMEIUIHbIE
CpEJICTBA XpAaHEHUs, Iepelayyl U MpeACcTaBIeHUS HH(OPMALIUH.

2. YyeOHble ayAUTOPUHU [UIS TPOBENIEHHS MNPAKTUYECKUX 3aHATUH, TPYIIOBBIX U
WHAVBUAYAJIbHBIX KOHCYJIbTAllMM, TEKYLIEro KOHTPOJS M IPOMEXKYTOUYHOM aTTecTaluu:
MYJIbTUMEAMMHBIE CPEJCTBA XpaHEHHUs, Mepelaud U MpeAcTaBieHUus MH(OpMaIMK; KOMIUIEKC
TECTOBBIX 33aJJaHUI JUIsl IPOBEACHUS IPOMEKYTOUHBIX U pyOEKHBIX KOHTPOJIEH.

3. IlomemeHuss Ui CcaMOCTOSATENBHOW palOOThI: OOyJaromUXcs: IEepPCOHATIbHBIE
kommeioTepsl ¢ makerom MS Office, BeixogomM B MHTEpHET M ¢ JAOCTYIIOM B 3JEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

4. TlomewmeHuss nns XpaHEHUS U TNPOPUIAKTUYECKOTO OOCTYKHMBaHUS Y4eOHOIO
oOopynoBanusi: mKadsl Ui XpaHEHUS y4eOHO-METOAMYECKOW OKYMEHTAlUH, Yy4eOHOro
000pyI0BaHUS ¥ YI€OHO-HATJIATHBIX TTOCOOHUH.
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6. YueOHoO-MeTOAMYeCKOe 00eciedeHUe CAMOCTOSITEIbHOI PadoThl CTY/1eHTOB
[To nucnumuuHe «OCHOBBI YHpPaBICHHUsS MEPCOHAIOM» IO Yy4yeOHOMY IUIaHY
IpeIyCMOTPEHA ayAUTOpHAs U BHEAYJAUTOPHAS CAMOCTOSsITEIbHAs paboTa 00yJaromuXcs.
AynuTopHas caMocCTOsITelIbHAas paboTa CTYAEHTOB MPEAIojaraeT KOHTPOJIbHOE
TECTUPOBAHUE, PEIICHNE KEHCOB U KOHTPOJIBHBIX 33a4 Ha MPAKTUYECKUX 3aHITHSIX.

Ipumepnsiii nepeyerv 3a0anuti 0 AyOUMOPHOU CAMOCMOSAMENbHOU pabombl

Bonpocwt ona oocyscoenua na npakmuueckux 3aHAMUAX:

1. Ilepconan npeanpusTusa Kak 00BbEKT yIpaBiaeHUs. MecTo U poiib yIpaBiIeHUs IEPCOHAIOM
B CUCTEMC YIIPABJICHUA TPCAIPUATUCM.
Cuctema yrnpaBiieHHsI IEPCOHAIOM OpraHU3alUH
Kpurepuu onieHkn kadecTBa ynpasieHUs KaJapaMu
TpaauuumonHas cuctemMa aTTecTallMi U MHHOBALIMOHHBIE MTOJIXO/bI K OLIEHKE MepCoHasa
KaIlpOBaSI IMOJIMTHKA OPraHu3aluu. OcHOBHBIE IMPUHIUIIBI KaI[pOBOﬁ IIOJIMTUKH.
VYnpasieHne KOH()IUKTaMU B OpraHUu3aiu
CrpykTypa cuctemsbl Ipo(heccnoHaTIbHOTO pa3BUTHS IEPCOHAA.
Iesn 1e10BOM OLIEHKH IEepCOHAaa.

ONoGaRWN

IlpumepHnuwiii nepeuensv u cooeporcanue nPaKkmudecKux 3a0anull OJisi CAMoCmosmenbHou
Nn0020MOBKU CIMYOEeHMO8 N0 PA30elam OUCYUNTIUHDBL

Bonpocwi ona camocmoamenvhozo uzyuenus

OO01ast XapakTepUCTHKA JIEATEIBHOCTH 110 YIPaBIEHUIO IEPCOHATIOM

PrIHOK Tpy/a, CIOCOOBI €ro peryupoBaHHus.

Opraau3anys yrpaBieHHs IEPCOHATIOM

[ToHsATHS, LeNK U IPUHLUIIBI CUCTEMBI YIIPABIIEHUS TEPCOHAIOM

CucTeMBbl METOJIOB YIIPABJICHHUS IEPCOHATIOM

CrpyKkTypa ynpaBieHHs IPOM3BOICTBOM U KJIacCH(PUKalMs IepcoHana

OpranuzanroHHbId KOHQIUKT. OCHOBHBIE IPUYMHBI KOH(QIMKTOB B OpraHU3alluu

OCHOBHBIE BU/Ibl OPraHU3allMOHHBIX KOH(IUKTOB.

OCHOBHBIEC METO/IbI Pa3pEUICHUsT OPTaHU3AIMOHHBIX KOH(PIUKTOB

1. OCHOBHBIE CTPAaTErny MOBEACHUS B KOH(DIUKTAX.

11. ®yHkuu ynpaBiieHUs IEPCOHAIIOM B CTPYKTYpE YIpaBiieHUs opraHu3anueil (hupmoii).

12. MeTtoapl opranu3anny 1 MOCTPOSHHs CUCTEMBI YIIPaBJIEHUS IEPCOHAIOM

13. OcHOBHBIC IPUHIUITBI CUCTEMBI YIIPaBJICHHUS TIEPCOHATIOM.

14. ®axropsl, Brustone Ha GopMUPOBaHUE KaJPOBOW MOJUTUKHA OPraHU3AIIH

15. Bupl KaApOBO# MONUTHKH. XapaKTEPUCTHKA KaKIOTO THIIA.

16. CriucoyHast ¥ sSiBOUHasi YUCIEHHOCTH NepcoHaia. MeToabl pacuéra cpenHeil cucoYyHON |
SIBOYHOW YHMCIIEHHOCTH NIEpCOHAA.

17. O6opoT KkaapoB.

18. Kitaccugukanust mepcoHaia opraHu3aIiy.

19. Metoibl pacdera KOJIMYECTBEHHON MOTPEOHOCTH B IIEPCOHATIE.

20. DeMeHTHI KaIpOBOTO TIAHUPOBAHHUS.

21. Dransl npodecCHOHATBLHOI0 HaliMa IepcoHaIa.

22.'naBHBIC YCIOBUS YCIEITHOW TPYIOBOM afanTaIlii HOBBIX COTPYIHHKOB.

2. OCHOBHBIE CIOCOOBI W MEPONPUATHS IO YIPABICHUS MPOLECCOM aJanTallyd HOBBIX
COTPYAHUKOB

24. ®opMbl 1 METOIbl 00YUYEeHHS pe3epBa.

25. KpuTtepuu OIIEHKH Pe3yJIbTATUBHOCTH TPYy/1a PAOOTHHKOB.

26. MeTopl HHHOBAIIUOHHOTO 00YYEHUS COTPYTHUKOB.

©CoNok~wWNE



27. KagpoBas MONUTUKA U KaJpOBBIE CTPATETHH B OPraHU3aLUuU
28. Ynpasnenue kapbepoid. [ToHsTHe, BUIIBI KaphEPHI.
29. KaapoBslii pe3epB: MOHSATHE, BUABL. AITOPUTM 0TOOpa U TIOJITOTOBKU pe3epBa.

B~ w
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CONO O~ WN B

33)13HI/ISI K IPAKTUYC€CKHUM 3aHATUAM

. CocTaBHUTH CIIMCOK IPpHUEMIIEMBIX KPUTCPUCB 0T6opa, 000CHOBATh KaK UX JIyd1a€ UCI10JIb30BaTh,

4qTo0BI chenaTh oTOOp >dexTuBHBIM. Onucate MHCTPYMEHTHI OTOOpa (CaMOCTOSITEIHHO
BBIOPATH JIBA HHCTPYMEHTA).

. Jate ompenenenue noHATHIO TpodeccruorpamMma. OmNpenenuTh Ield, IS KOTOPhIX OHa

ucnoinb3yercs. CocTaBUTh CBOIO PO eccCHorpaMmy.

. Onucatp 3Tarbl aIanTauy COTPYAHUKOB B OpraHU3aINH.
. Onummmre anropuT™ nposeaeHus 3G HEKTUBHOMN O6ecebl, TPH KOTOPO pabOTHUKY COOOIIaeTCs

OIICHKA PE3YJIbTATUBHOCTH €T0 TPy, €CIM paOOTHHUK, C KOTOPBIM IIPOBOJIUTCS Oece/1a, HOBBIN
Y HEONBITHBIN

. Hanummre cBou pekoMeH1aluu JUisl TaHHOW Oece/Ibl HaUMHAIOIEMY MEHEDKEPY M0 KaJpaM.
.Cnenatb CpaBHHUTEIBHYIO XapaKTEPUCTUKY METOJOB OLEHKH pPe3yJIbTaTUBHOCTH TPyJa.

JHannbie odpopMuth B Tabmuily. Kakoit MeToa Al OLleHKH Pe3yIbTaTHBHOCTH TPYZa BBHIOpaH
051 Br1? OtBeT 000CHOBATS.
Temot pecpepamos c npezenmayueii

. YipaBiieHUE JeI0BOM Kapbepoil

. Teopun moTHBanuu nepcoHana

. MoTuBaus 1 CTUMyIMpOBaHUE TPpyJa IepcoHana

. 'eH1epHbIi MOJIX0 K MOTUBAILIUHU [IEPCOHATIOM

. Dopmsl U cuctemsl omiatsl Tpyaa B PO

. [loHsITHE TMYHOCTH U JIMYHOCTHOT'O MOTEHIMAJIA COTPYTHUKA
. UuopmanioHHbie TEXHONIOTHH YIPaBICHUS TIEPCOHATIOM

. AHanu3 u oueHKa 3((HEKTUBHOCTU CUCTEMBI YIIPaBIIECHUS
9.

9BOJ’II-OI_[I/I$I KaJApoOBOI'0 MCHC/’KMCHTA

10. OcHOBHBIE TTOIXO/IBI K YITPABJICHUIO ITEPCOHATIOM

11. I[TpuHIUIBI TOCTPOECHUS CUCTEMBI YIIPABICHHS IEPCOHATIOM

12. TlepcoHan opraHA3alny U TEXHOJIOTHH KaJIPOBOTO TUTAHUPOBAHHS
13. Texnonoruu Habopa u npodeccuoHaTbHBIN Ha0Op MepcoHaa

14. CymHOCTb U 3Tambl Mpolecca aaanTaluy IepcoHana

15. MeToibl OIIEHKH MepCcOoHaIa OpraHnu3aluu

16. OGyueHue u pa3BUTHE MIEPCOHAIA

17. Metoap! npoBeieHNs aTTeCTalluK IepCOHaNa OpraHu3aIiuu
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7. OueHoYHBbIE CPeACTBA JIJIsl MPOBeIEHUS MPOMEKYTOUHOM aTTeCcTAlNU
a) [lnanupyemblie pe3yJbTaTbl 00y4eHHs] U OLIEHOYHbIE CPeICTBa JJisl MPOBedeHUsA
NMPOMEKYTOYHOM aTTeCTAlluM:

CTpyKTypHBIit
JJIEMEHT
KOMIETEHINH

[Inanupyembie pe3yabTaThl
00yueHus

O1eHOYHBIC cpeactsa

OIIK-1 — 3HaHMeM OCHOB COBpeMeHHOI (uiiocopun WM KOHUENUHUii ynpaBJieHUs] NEPCOHAJIOM,
CYIIHOCTH M 3aJa4, 3aKOHOMEpPHOCTeill, IPUHLIMIIOB U METO/I0B YNPABJEHHs NepPCOHAIOM, YMEeHHe
NPMMEHATh TeopeTHYeCKHE M0JI0KEHHs] B IPAKTUKe YIIPABJIeHUs ePCOHAJIOM OPraHU3alUuU

3HATh

OCHOBBI COBPEMEHHOMI
¢unocodun, cymHOCTE U
3aa4d W KOHIICTIIIUH
yIpaBJICHHS IEPCOHATIOM

Bonpocul 0na 06cyrcoenus Ha npAKMUYECKUX 3AHAMUAX:

1.

B~

»

. Kanposas

[epconan npeanpuATUs Kak OOBEKT yrnpaBieHus. MecTo
U POJIb YIPaBJICHUs IEPCOHATIOM B CUCTEME YIIPABIICHUS
MIpEeANPUITHEM.

. Cucrema ympapieHuUs IEPCOHATIOM OpraHU3aIiu
. Kpurepun onieHkn kauecTBa ynpaBieHHs KaIpaMu
. TpanuumonHast cucrema aTTecTallid M WHHOBAI[IOHHBIC

MOAXObI K OIICHKE MepCcoHaa
MOJIUTHKA OpraHu3allyu.
MIPUHIIUTIBL KaIPOBOH TTOINTHKH.

OcCHOBHEIE

. YnpaBieHnue KOHQJIUKTAMH B OpraHU3aluH
. CTpykTypa cHCTEMBI

MPO(EeCCUOHANBHOTO  Pa3BUTHUS
nepcoHara.

. Ilenu nenoBoi OLICHKU NEPCOHAA.

YMETh

BBISBIIATD
3aKOHOMEPHOCTH,
UCIONB3ysl TPUHLUNBI U
METO/IBI yIpaBiIeHUs
MIEPCOHAIIOM

. JlaTh

. Onucatsp

1. 3a0anus k npakmuuecKum 3aHAMUAM

. CocTaBUTh CIMCOK MPHEMJIEMBIX KPUTEPUEB OTOOPA,

000CHOBATH KaK UX JIy4Ille UCIIOIb30BaTh, YTOOBI CIIENAaTh
oroop 3ddexTrBHbIM. OnHcaTh MHCTPYMEHTHI OTOOpa
(caMoCTOATENEHO BHIOPATH JIBA MHCTPYMEHTA).
OlpesieNieHHe  TOHATHIO  mpodeccrorpamma.
Omnpenenuts LENH, AN KOTOPBIX OHA HCIOJIB3YETCS.
CocTaBUTh CBOIO MPOGEecCHOrpamMmy.
9Tambl  aJaNTaluu
OpraHM3alyy.

COTPYIHUKOB B

. OnuiuTe anroput™ nposeneHus ¢ GeKTHBHOMN Oecebl,

OpH  KOTOpPOH  pabOTHHMKY  cooOIaeTcs  OIleHKa
PEe3yIbTaTUBHOCTH €ro Tpynda, ecid paboTHHK, C
KOTOPBIM ITPOBOJUTCS Oece/ia, HOBBIA U HEOTIBITHBIM

. Hamnmmmre cBom pekoMeHmaruu il JaHHOW Oeceis

Ha4YMHAOMEMy MCHCKEPY IO KaJApaM.

.C,Z[eHaTB CPAaBHUTCIIbBHYIO XapaKTCPUCTUKY MCETOAOB

OILICHKHU pe3yJIbTaTUBHOCTU TpyJa. JlaHHbIe 0OPMHTH B
tabnuuy. Kakolr mMeTon asi OLEHKH Pe3ylbTaTHBHOCTU
Tpyza BeiOpasu Obl Be1? OTBeT 000CHOBATD.

BIAJIETH

HaBBIKAMHU NPUMEHEHUS
TEOPETHUIECKHE TTOI0KESHHUS
B IPaKTHUKE YIpaBICHUA
MIEPCOHAJIOM OpraHU3alH

Pewenue 3a0au

1.

Ha oGopynoBannu 3aBoa B TeU€HHUE T0J1a IPOUIBOIUTCS
235000 TOTOBBIX WU3AENUI, KOTOpBIE MPOXOIAT 4
KOHTPOJIBHBIX TI0CTa 10 pa3iNyYHBIM onepanusM. Bpems
Ha KOHTPOJb €AMHMIBI MPOAYKIMH Ha KaXXIOM IMOCTY
coctasisieT B cpennem 0,05 nHopmo-uaca. Koaddunuent
BBINIOJTHEHUS HOpM KoHTposepamu - 1,1. Ilnomans
TIOMEITeHHS, ToIexaniero yoopke, - 2200 m2. Hopma
mwiomaad yOOpPKH Ha OJHOro pabodero-yoopIiuka
coctaBisier 290 M2. B miaHupyeMoM Inepuoje JaHHas
HopMma noBeitraercs Ha 10%. [IponsBoacTso paboTaer B 2
cMmeHbl. D dexkTrBHbBIN (HOHI BpEeMEHH OJHOTO paboyero
cocraBuseT 1736 vac. HomunanbeHseiid houx - 259 nHeit.




HesBku mo pasneiM mpuumHam - 26 aHed. 3adanue:
OIIPENEeNINTh YUCICHHOCTh KOHTPOJIEPOB U YOOPIIIMKOB.

. [lomunHeHHbI (KoJIera) UTHOPUPYET Ballld COBETHI U

yKa3aHwus, JIeNaeT BCe [0-CBOEMY, He 0Opalasi BHUMaHUs
Ha 3aMeYaHusi, He MCIPABIssl TOrO, HA YTO Bbl €My
yKasplBaeTe. 3adauue: Kak Bbl IOCTYIHTE C 3THUM
[TOTYMHEHHBIM (KOJJIETroil) B fanpHeimemM?

MK-11 — BaageHnmeM HaBbIKAMH Pa3padoTKH OPraHM3alMOHHON U (YHKIMOHAIbHO-IUITATHO
CTPYKTYPbI, Pa3padoTKH JIOKAJBHBIX HOPMATHUBHBIX AKTOB, KACAIOIIMXCS OPraHU3alUU TPyAa
(npaBWJIa BHYTPEHHEro TPYAOBOIO pACHOPSAKA, IOJ0KeHHe 00 OTIycKaxX, I0JI0MKeHHe O

KOMAHJAHPOBKAX)
3HATh OCHOBBI pa3paboTku Bonpocui 0na camocmoamenvhozo uzyuenun
OpraHU3aIMOHHOMN u | 1. OOmas xapakTepucTHKa JesITeIHOCTH IO YIIPABICHUIO
(GYHKIMOHAIBHO- I TATHON MEPCOHAIOM
CTPYKTYpPBI 2. PoIHOK Tpyna, ciocoOBl €To PeryIupoBaHHUsL.
3. Opranuzanus ynpasieHHs IEePCOHATIOM
4. lloHsTHsA, UeAM W TPHUHLUIBI CHUCTEMBI YIIPABICHUS
MEPCOHATIOM
5. Cucrembl METOJOB YIIPABICHHUS IIEPCOHATIOM
6. Crpykrypa yIpaBJICHUS MIPOM3BOJCTBOM u
KJIACCU(HUKAITHUS TTePCOHAa
7. OpranuzanvoHHbI KOHQIUKT. OCHOBHBIC NPHUYUHEI
KOH(JIUKTOB B OpPraHU3aLUH
8. OcHoBHBIE BUIBI OPraHU3aUOHHBIX KOH(DINKTOB.
9. OcHOBHBIE METOIBl pa3pelIeHUs] OPTaHU3AMMOHHBIX
KOH()JIMKTOB
10. OcHOBHBIE CTpaTeruu NOBEAEHHUS B KOHPIUKTAX.
11. OynKkiMu  yOpaBieHUs MEPCOHAIOM B CTPYKTYype
yHpaBleHus opraHu3aiuei (Gupmoii).
12. MeTtompl oOpraHuzalMd W TOCTPOCHHS CHCTEMBI
yIpaBlieHHsI IEPCOHATIOM
13. OcHOBHBIE = TIPUHIMIIBI ~ CHCTEMBl  YIpaBJICHUS
MIEPCOHAIIOM.
14. daxropsl, BIUAOLNME Ha (HOPMUPOBAHUE KaJIPOBOM
MOJIMTUKY OpPTaHU3aluU
15. Buasl KagpoBOW MOJIMTHKU. XapaKTEPUCTUKA KasKAOTO
TUIA.
16. CriucouyHas ¥ sIBOYHasl YHUCJIEHHOCTh IIEpCOHaIa.
Meroabl pacuyéta cpeiHEd CHUCOYHOH M SIBOYHOU
YHCIICHHOCTH MIEPCOHAA.
17. O6opoT Kanpos.
18. Knaccugukanus nepcoHaia OpraHu3aiim.
19. Metoapl pacueTa KOJUYECTBEHHOH MMOTPEOHOCTH B
nepcoHae.
20. DeMeHThI KaIpOBOI0 MIAHUPOBAHMUS.
21. Dramnsl npodeccHOHANFHOTO HaliMa MepcoHaa.
22. I'maBHBIE YCIOBMS YCIELIHOM TpYyOOBOH amanTauuu

HOBBIX COTPYJIHHKOB.

23. OcHOBHBIE CIIOCOOBI M MEPOIPHATUS 10 YIPABJICHUS

24,
25.

26.
27.

28.
29.

MIPOLIECCOM a/IaNTallii HOBBIX COTPYIHUKOB
®DopMBI 1 METO/IBI 00YUIEHHS pe3epBa.

Kpurepun  oOLEHKHM  pe3yJbTaTUBHOCTH  TpyAa
pabOTHUKOB.

MeTonbl HHHOBAIlIMOHHOTO 00YUYEeHHUs COTPYIHUKOB.
KanpoBas monuTHKa M KaApOBbIE CTpaTeruu B
OpraHu3anuu

VYnpasnenue kapsepoii. [lonsTHe, BUABI Kapbephl.
KanpoBsrii pe3epB: MoHATHE, BUABI. AJTOPUTM 0TOOpa U




MIOATOTOBKH pe3epBa.

YMETh

MPUMEHSATHh  JIOKAJIbHbBIE
HOpMAaTUBHBIE aKThI,
Kacaroluecs
OpraHu3aluu Tpyaa

Pewenue 3a0au

3.

B npomsBoxnctee ycranoBmeno 20 ex. obopyaoBaHUS.
Hopma  omHoro  pabouero 1O  pPEMOHTHOMY
o0CTy)XMBaHHIO OOOPYZOBaHUS COCTaBISIET &8 €.
o0opynoBaHus B pabouyro cMmeHy. Pexum paboThI
-IByXCMEHHBIH. 3adanue: COCTaBUTh OanaHC pabodero
BPEMEHU OJIHOTO CPEAHECIIUCOUHOTO.

. B mpomsBoactBe ycrtanoBieno 20 en. obGopyaoBaHUS.

Hopma  ommoro  paboyero 1O  pEMOHTHOMY
00CIy’)KMBaHUIO OOOpYHOBaHMS COCTaBIseT & en.
o0opynoBaHus B pabouyio cMeHy. Pexwm paboTel -
JIBYXCMEHHBIH. 3adanue: ONpPENENUTh YUCICHHOCTh
pabo4ux MO PEMOHTY 000pYyAOBaHUS

. TpynoemMkocTh TomoBOoro o0bemMa pabOT B OCHOBHOM

MPOM3BOACTBE: cliecapHeie paboTel - 19800 w/4ac,
TOKapHble pabotel - 31050 wn/gac, unIMQoOBaILHBIC
pabotsi- 38800 H/uac, cOopouHble paboThI - 23760 H/4ac.
[IpuoOperenne HOBOTO OOOPYIOBAaHUSA IMO3BOIUT B
IUTAaHOBOM nepuoze CHU3HTH TPYZLOEMKOCTb
numdoBanbHbIX pabor Ha 20%. B TO Xe Bpems
TPYAOEMKOCTh CIIECApHBIX paboT Bo3pacrteT B 1,5 pa3a, a
coopounsix Ha 5%. IlnanoBbll KO3 duIMEHT
BBITIOJIHEHUSI HOPM IO CJiecapHbIM padotam - 1,1, mo
TokapHeM - 1,15, mo umudoBaneHeiM - 1,08, 1O
coopounpiM paboram - 1,1. Pexxmm paboTel mexa
IBYXCMeHHBIH. DddexTuBHbI QoHI BpeMeHH OIHOTO
pabouero - 1800 wac. Jloms BCroMoOraTelIbHOTO
nepcoHana cocraBiseT 12% uucieHHOCTH PaboOvYMX B
OCHOBHOM IIPOU3BOJICTBE. 3adaHue: ONpeAeIuTh 00IIyI0
YHCJICHHOCTh pab0unX Ha NPEANPHUSITHH.

BJIAJICTh

HaBBIKAMH pa3paboTKH
JIOKaJbHBIX HOPMATHBHBIX
aKTOB, KaCaIOINXCs
OpraHu3aluy Tpyaa

BN .

10.
11.

12.
13.
14.
15.

16.
17.

Temut pechepamos c npezenmauueii
VYnpasneHue Ie10BOM Kapeepoil
Teopun MOTUBaLMU IIEpCOHANA
MotuBanys U CTUMYJIMPOBaHUE TPy/a IIEpcOHaNIa
I'ennepHblil MOIX01 K MOTHBALUH [IEPCOHATIOM
@DOopMEBI U CUCTEMBI OIIATHI Tpyaa B PO
[lonssiTe NMYHOCTM M JUYHOCTHOTO TOTEHIHAJA
COTPYZIHHUKA
HUndopmannonnsie TEXHOJIOTHH yIpaBIeHUA
[IEPCOHAIOM
Anamm3 u®  oneHka 3¢ (EeKTUBHOCTH  CHCTEMBI
yIpaBlIeHUS
OBOMIONMS KaJpOBOT0 MEHEKMEHTA
OCHOBHBIE TOAXO/TBI K YIPABICHHUIO IEPCOHATIOM
[IpyHIMIIBI ~ TOCTPOEHMSI  CHCTEMBI  YIPABJICHHA
[IEPCOHAIOM
[lepconan opraHuM3anMd ¥ TEXHOJOTHH KaApPOBOTO
IJTAHUPOBAHUS
TexHonmornn Habopa u mpodeccuoHaNbHBIH HAOOD
[epcoHana
Cy1HOCTb U 3Talbl Ipolecca ajanTaluy IepcoHana
MeTob! OLIEHKH NEpPCOHANIAa OPraHU3auN
OOyueHne U pa3BUTHE IIEpCOHATIA
Metoapl  mpoBeneHHs ~— aTTeCTallMd  IIepcoHaja
OpraHH3aluN




ITopsinok npoBeneHUus: NPOMEXKYTOYHON aTTeCTAallMH, IOKA3aTeJM W KPHUTEPUH
OLICHUBAHUS:

[TpomexyTrouHass arrectauus N0 JUCUMIIIMHE «OCHOBBI YIIPaBJIEHHUS IEPCOHAIOM
IpoBOUTCA B (hopMe 3aueTa

Teopemuuecxue 60RpOCHL K 3aueny

OCHOBHBIE IIKOJIbI ¥ KOHLENIUH YIIPABICHUS [IEPCOHATIOM
[IpuHUKIIBI U METO/IBI YIIPABIEHUS [IEPCOHAIIOM
Lenu 1 pyHKIMHM CUCTEMBI YIIPABJICHUS TIEPCOHATIOM
4.0Opranu3anmoHHasi CTpyKTypa CUCTEMbI YIIPABJICHUS IEPCOHATIOM
5.@opMHUpOBaHUE KaAPOBOUN MOJIUTUKH
Crparerus yrnpasieHuUs IEPCOHAIOM
7.CyIIHOCTb U COAEepKaHUE KaJApOBOTro IJIaHUPOBAHUS
MapkeTuHr nepcoHasia Kak OCHOBa KaJpOBOTI'0 IIJIJaHUPOBAaHUS U HaiiMa nepcoHasna
Mertoapl O1IeHKH U 0TOOpa mepcoHana
. OcHOBHBIE 3Tanbl 0TOOpPa MEPCOHATIOM
. CymHocTb 1 3aJ1auu onpeesieHus TpeOoBaHUM K KaHaAu1aTaM
. Opranuzanusi or6opa NPeTeHICHTOB Ha BAKAHTHYIO JTOJKHOCTb.
. CymHocTh 1 BUIbI IPO(OPUEHTALINY U aIaNTalluK TIepCOHaNa
Oranbl npolecca aganTaluuy nepcoHana
. OCHOBHbIE MOHATUS, KOHLIETILIUU U BUIbI O0yUEHHS IIEpCOHaa
[loHsiTHE M ATanBI 1€J0BOW Kapbepbl
. MeTonp! yrpaBieHus IepcoOHAIOM
[TonsiTHE Kapbephl U 3TAIbl KAPbEPHI
Cucrema ciyxeO0HO-TTPO(PECCHOHATTEHOTO MTPOIBHKEHHS
. YIpaBieHHE KaJIpOBBIM PE3EPBOM
. IloHATHe U 1enu arTecTaluy NepcoHasga OpraHu3alun
OOBeKTHI U CYOBEKTHI 1€TI0BOM OLIEHKH NepcoHata. MeTo/ibl OLleHUBaHUS MepcoHaa
DTarnbl aTTeCTAI[MU TIepcoHaa
. JTansl aTTeCTalluu
[lonsiTHE M SIEMEHTHI TPYOBO MOTHBALUU
. Teopun MoTHBaIMK NepcoHaNa
. @opMsI 1 cucTeMsl o1u1aThl Tpyaa B Poccuiickoit denepanuun
CoBpeMeHHbIE CUCTEMBI 3apaOOTHOM MIaThI
. llonsitue wu  crpykrypa KoH(paukTa. OOBEKTUBHBIE U CYOBEKTUBHBIE TPUYUHBI
BO3HUKHOBEHUS KOH(DIMKTOB B OPraHU3AINH.
30. CTpyKTypHBIE METO/IbI YIIPABJIECHUSI OPraHU3aLIMOHHBIMU KOH(IMKTaMU
31. Crunu noBeJeHHUs B KOHPJIUKTHON CUTyallun
32. Ilytu u cpencTBa npeaynpexaeHus U pa3petieHust KOHPIUKTOB
33. MeTozpl OLIEHKH pe3yJIbTaTOB YIIPABJIECHUS IEPCOHAIOM
34. CymHOCTb U CTPYKTYypa 3aTpaTr Ha NEPCOHAI
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Ilpakmuueckue 3a0auu

6. B Tekymem mnepuone o0veM NpoAyKIMH Tpeanpustus coctaBua 900 TeIC. pyo.,
CpEeHEeCTIMCOYHAasl YHUCICHHOCTh paboTHUKOB 8500 wen. B mumanmpyemom mepuojne
npesrnoiaraeTcs ypeanueHrne oobema npoayKiuu Ha 15%, pocT nponu3BOAUTENBHOCTH TPYIa
Ha 9% 1O CpaBHEHHMIO C TEKYIIMM TNEepuoAOM. 3adauue: ONPENEIUTb YHUCICHHOCTh
paboTaronux Ha IUIAHUPYEMBbIH TEPUOI.

7. ChopmynupyiiTe NPUHIUIIBI U KPUTEPUH OLIEHKU TPYAAa MEHEPKEPOB B OpraHU3alun

8. Ilpoananusupyiite paboTy ¢ pe3epBOM B M3BECTHOW BaM OpraHU3alMH U CHOPMYIHPYHTE
CBOM IIPEJIOKEHHUS 10 €€ COBEPIICHCTBOBAHUIO.

9. CocraBuTh ONEpOrpaMMbl JAHHBIX YIPABIEHYECKUX IPOILENYp, BBIMOIHIEMBIX CIIYKO00ii
YIPaBJIEHUS IEPCOHATIOM.



10. B mpomsBoxactBe ycrtanoBneHo 20 en. obopymoBanus. Hopma omHoro pabodero o
PEMOHTHOMY OOCIIY)KHBaHUIO O0OpYIOBaHUS COCTaBISIET 8 eA. 00OpyAoBaHUs B pabouyro
cMeHy. PexxuM paboThl -IBYXCMEHHBIH. 3adanue: COCTaBUTH OajllaHC pabOyero BpEeMEHHU
OJTHOTO CPEAHECIIHCOYHOTO.

11. B mpomsBoxactBe ycrtanoBieHo 20 en. obopymoBanus. Hopma omHOro pabodero o
PEMOHTHOMY OOCIIY)KHBaHUIO O0OpYIOBaHUS COCTaBISIET 8 eA. o0OpyaoBaHUs B pabouyro
cMeHy. Pexxum paboThl -ABYXCMEHHBIH. 3a0aHue: OMPEAETUTbh YUCIECHHOCTh pabo4Mx IO
PEMOHTY 000pYyI0BaHUS

12. TpymoeMKoCTh TOJ0BOr0 o0beMa paboT B OCHOBHOM ITPOU3BOJICTBE: CIlIECapHBIE PaboTHI -
19800 H/gac, Tokapuble padboThl - 31050 H/vac, numdoBanpHbIe padoThl- 38800 H/4ac,
coopounsie paboTel - 23760 n/uac. [IpmoOpereHue HOBOrO OOOPYIOBAaHUS IO3BOJIMT B
IJTAHOBOM MEPHOJIE CHU3UTDH TPYJ0EMKOCTh NI oBaIbHBIX paboT Ha 20%. B To ke Bpems
TPYJOEMKOCTh CJecapHbIX paboT Bo3pacteT B 1,5 paza, a cOopounsix Ha 5%. [lnaHoBBIi
K03((ULIMEHT BHIOTHEHUS HOPM IO cliecapHbIM paboTtam - 1,1, mo TokapueMm - 1,15, mo
nuudoBanbHbIM - 1,08, mo cOopounsiM padoram - 1,1. Pexum paboTsl iexa 1ByXCMEHHBIH.
OddextuBnbiii Gong BpemeHu oaHoro pabdouero - 1800 uac. Jlons BcrmomorareiabHOTO
nepcoHasia coctaBisieT 12% 4YMCIEHHOCTH pabo4YnX B OCHOBHOM IMPOU3BOJICTBE. 3adaHue:
OTIpEeAETUTH OOIIYI0 YHUCIEHHOCTh Pad0UrX HA MPEANPHUSITHH.

13. B uncne paGOTHUKOB, BHIOBIBIINX C MPEANPHUATHSA 1O NMPUYMHAM TEKY4eCTH KaapoB, 25%
COCTaBJIAIOT Nuia B Bo3pacte 10 20 ser. Ilpu 3TOoM nonsa 3Toi KaTeropuu paOOTHUKOB B
CTpYKType, paboratonux Ha npemnpustun - 10%. 3adanue: onpenenutbs KO3 UIIUESHT
WHTEHCUBHOCTU TEKY4YECTH MOJOJEKH. Pe3ynbraT MpOKOMMEHTHPOBATh, CPaBHUB €ro C
MoKa3zaTejieM CpeJHe WHTEHCUBHOCTH TEKY4YEeCTH Ha MpeanpusTHH (10 JaHHOW KaTeropuu
IepcoHaIa).

14. Ha o0opynoBaHuu 3aBojia B TedeHue roaa npousBoautcst 235000 roToBbIX U3ENINN, KOTOpPbIE
MPOXOJAT 4 KOHTPOJIBHBIX MOCTA MO PA3IUYHBIM OMNepanusM. Bpems Ha KOHTPOJIb €IUHUIIBI
MPOAYKIIMM Ha KaXJAOM IMOCTy cocraBisger B cpeaneMm 0,05 nopmo-uaca. Koaddumment
BBINOJIHEHUSI HOpPM KoHTposiepamu - 1,1. [lnomans momemienus, nojyiexamniero yoopke, -
2200 M2. Hopma nomaan yOOpky Ha oJHOTO pabouero-ybopiiuka cocrasiser 290 m2. B
IUTAaHUPYEMOM Tepuojie naHHas HopMa nosbimaeTrcs Ha 10%. IIpousBonacTBo pabotaer B 2
cMeHbl. OQdekTuBHbIH (OHA BpeMeHH oOJHOro pabodero cocrasiser 1736 wac.
Homunaneneiii dona - 259 nueii. HesBku mo pasHeIM mpuuuHam - 26 AHEW. 3adaHue:
OTIPEJIENIUTH YUCIEHHOCTh KOHTPOJIEPOB M YOOPIIMKOB.

15. TlogumHeHHBIH (KoJIera) MTHOPUPYET BalllM COBETHI U YKa3aHUs, JeJaeT Bce M0-CBOEMY, He
oOpariasi BHUMaHHUS Ha 3aMEYaHUs, HE HCIIPABIISSt TOTO, HAa YTO BRI €My yKa3bIBaeTe. 3adaHue:
KaK BbI IOCTYIUTE C TUM MTOJYMHEHHBIM (KOJUIET0il) B AaibHENIIeM?

Ilpunoosrcenue 3
Memoouueckue pekomenoayuu 0a OPaAHUIAUUU CAMOCHOAMETbHOU PAOOmMbl CIMYOEHM 08

Iloozomoexa k nexuyuu

BaxHbIM ycrnoBHEM OCBOEHHMSI TEOPETHUECKUX 3HAHUM SIBISIETCS BEJACHHE KOHCIIEKTOB
JIEKIIWH, OBJIAJCHUE HAYYHON TEPMHUHOJIOTHEH.

['maBHOE B mepuoOA MOJATOTOBKM K JIEKIIMOHHBIM 3aHSATUSM — HAyYUTHCS METOJaM
CaMOCTOSITENIbHOTO YMCTBEHHOTO TPYy/1a, CO3HATENLHO pa3BUBaTh CBOU TBOPUYECKHE CIIOCOOHOCTH
Y OBIIJICBaTh HABBIKAMU TBOPUYECKOH paOOTHI.

Jleknus sBisieTcs BaxXHEHIeH GopMol opraHu3amnii y9eOHOTro MmpoIiecca, Tak Kak:

— 3HAKOMUT C HOBBIM Y4E€OHBIM MaTEPHUATIOM
— pa3bsCHSET yueOHbIC JIEMEHTBI, TPYAHBIE JIJIS TOHUMAaHUS
— CHCTEeMaTU3HMpyeT y4eOHbII MaTepual



— OpPUEHTHPYET B y4eOHOM IpoIiiecce.

Cnymianie W 3amuch JICKIIMHA — CJIOXKHBIM BHJI BY30BCKOW ayJIUTOPHON paOOTHI.
BuumarenbHOE ciymaHuMe M KOHCHEKTMPOBAaHUE JIEKIMM IPEANONaracT HMHTEHCUBHYIO
YMCTBEHHYIO I€ATEIbHOCTh cTyieHTa. KpaTkue 3anucH JeKIHii, UX KOHCIIEKTUPOBAHHE ITOMOTaeT
YCBOUTH yueOHbI MaTepuasl. KOHCHEKT sBIsSeTcs MOJE3HBIM TOTJa, KOTJa 3alucaHO CaMoe
CYILIIECTBEHHOE, OCHOBHOE U CAENAHO 3TO CAMUM CTYACHTOM.

He nHanmo cTpeMuThcs 3amucarh JOCIOBHO BCIO JIEKIMIO. Takoe «KOHCIEKTHUPOBAHHE)
MPUHOCUT OOJIbIIIE Bpeaa, YeM MOJIb3bl. 3aMUCh JIEKIIMHA PEeKOMEHAYETCSl BECTU 110 BO3MOXKHOCTH
COOCTBEHHBIMU (POPMYIHPOBKaMU. JKenaTenbHO 3amKCh OCYLIECTBISATh HA OJHOW CTpaHHMIE, a
CIIEIYIOIIYIO0 OCTaBISATh AJSl MPOpPabOTKH ydueOHOro MaTepuaja CaMOCTOATEIbHO B JOMAIIHUX
YCIOBUSX.

KoHncnekr nekuuu jnydine moapasfeNiaTh Ha IyHKTHI, maparpadsl, coOionas KpacHYIo
CTpPOKY. OToMy B OOJNBIIOH cTerneHH OyayT CrIocoOCTBOBaTh ITYHKTHI IIJIaHA JICKIHUH,
npeyIoKEHHbIE TpenoaaBarensaM. [IpuHIunuanbpHbe MecTa, onpeaencHus, GopMybl U APyroe
CJIEIyeT COMPOBOXKIATh 3aMEUAHUSIMU «BAXKHO», «0CO00 BaXKHOY», «XOPOILIO 3alIOMHUTH» U T.II.
Mo>kHO enaTh 3TO U C IOMOIIBIO Pa3HOLBETHBIX MapKepOB UiU pydek. Jlydine ecnu oHU OyayT
COOCTBEHHBIMH, YTOOBI HE MPUXOJIUIOCH IMPOCUTh HUX Y OJHOKYPCHHUKOB U TEM CaMbIM HeE
OTBJIEKATh UX BO BPEMS JICKIIHH.

[lenecoobpa3no pa3paboTaTh COOCTBEHHYIO «Mapkorpaduio» (3HaYKH, CHMBOJIBI),
cokpaieHus cioB. He nmumanM Oyner u u3ydeHne ocCHOB cTeHorpaduu. Paborast Hajx KOHCIIEKTOM
JIEKIIMH, BCEr/ia HEOOXOAUMO HCIIOJIb30BaTh HE TOJIBKO YUEOHHK, HO U Ty JIUTEPATYpPY, KOTOPYIO
JIOTIOJIHUTEIBHO PEKOMEHJ0Ball JIeKTOp. VIMEHHO Takas cepbe3Has, KpomoTiuBas padoTa ¢
JICKIIMOHHBIM MaTEpPUAIOM MO3BOJIUT TTTyOOKO OBJa/IeTh 3HAHUSMHU.

[IpocMoTpuTe KOHCHEKT cpasy mnocie 3aHiaTui. [lomeTbTe Marepuan KOHCHEKTa JICKLUM,
KOTOpBI BBI3bIBACT 3aTPYOHEHHs] Ui TOHMMaHusA. llombiTaliTech HaWTH OTBETH Ha
3aTpyJHUTENBHBIE BOMPOCHI, UCIOIb3Ysl MpeularaeMyro JuTeparypy. Ecian camocTosTensHO He
ylanoch pa3obpaTbCcsi B Marepuane, chopMyrupyiite BOIpOChl M OOpaTUTECh Ha TEKyIlen
KOHCYJIBTAIIMU WJIM Ha OJIvbKauIed JeKIUH 3a TTOMOIIBI0 K mpenoaaBaTento. Kaxayo Heaeno
PEKOMEHIYETCSl OTBOJUTH BpeMs ISl NOBTOPEHUS NPOMIEHHOTO MaTepuasa, IPOBEpsis CBOU
3HaHMSI, YMEHUSI U HABBIKU IO KOHTPOJIbHBIM BOIPOCAM.

Iloozomoexa k cemunapam

Lenp cemuHapa — o000O0lIeHHME U 3aKpelieHue H3y4eHHoro kypca. CryaeHTam
IpeUIaratoTcs JJisl OCBEIEHHUs CKBO3HbIE KOHIENTyalbHble TPpobeMbl. II0AroToBKy K Kaxaomy
CEMUHAPCKOMY 3aHATHUIO KaXJblil CTYJEHT JAODKEH HayaThb C O3HAKOMJIGHHS C IUIAaHOM
CEMHHAPCKOI0 3aHATHSA, KOTOPBIA OTPAXKaeT COJEPIKaHUE TPEIUIOKEHHON TEMBI.

TmarenbHOE TPOAYMBIBaHUE U U3yYEHHE BOIIPOCOB IJIaHA OCHOBBIBAETCS HA IPOPAOOTKE
TEKyLIEro Marepuaia JeKIUH, a 3aTeM U3y4eHHs o00s3aTeIbHOH M JIOTOJHUTEIbHOU
JUTEepaTyphl, PEKOMEHJOBaHHYIO K TaHHOW TeMe.

ITpu moaroTOBKE CleAyeT UCIOIB30BaTh JEKIIMOHHBIN MaTeprall 1 y4eOHYIO JINTEpaTypy.
CrnenyeT BHUMATEIbHO MPOYECTh CBOM KOHCIIEKT JIEKIIUU 110 U3y4aeMOM TeMe 1 PEKOMEH1yEMYIO
K TeMe ceMuHapa Jureparypy. [Ipm 3ToM BaKHO HayuyuThCSA BBIAENATH B paccMaTpUBacMOM
npobiieMe camoe TJIaBHOE M COCPE0TaulBaTh HA HEM OCHOBHOE BHUMAHUE MIPU MOATOTOBKE.

Jns Gonee TiIyOOKOro MOCTHXKEHUS Kypca W 0ojiee OCHOBATEIbHOM MOATOTOBKU
PEKOMEHIyeTCsI TO3HAKOMUTHCS C YKa3aHHOM JOMOJHUTENBbHOM uTeparypoil. CamocTosTebHAs
pabora ¢ yuyeOHHMKaMHu, y4eOHBIMH IOCOOMSMH, HAYYHOM, CIPAaBOYHOM M MOMYJISIpHOU
JUTEpaTypoil, MaTeprallaMy epuoIndeckux u3ganuii 1 UutepHera, CTaTUCTUYECKUMU JTaHHBIMU
aBnsieTcs HaubOosee H(PGPEKTUBHBIM METOAOM TOJTYYEHHUS 3HAHHUH, IMO3BOJSET 3HAUYUTEIHHO
aKTHBU3HPOBATH MIPOIIECC OBIAACHUS HH(OPMAIUEH, CITOCOOCTBYET OoJiee TIIyOOKOMY YCBOCHHIO
U3y4yaeMoro marepuana, (popMHUpYeT y CTYACHTOB CBOE OTHOIICHHE K KOHKPETHOH mpobieme.
bonee riay0okoMy pacKphITHIO BOIPOCOB CHOCOOCTBYET 3HAKOMCTBO C JOMOJIHUTEIbHOMN
JUTEPATYypO, PEKOMEHJOBAaHHOM IPENOAaBaTeIeM [0 KaKI0M TEeME€ CEMHHAPCKOI0 WU
MPAKTUYECKOTO 3aHATHUS, YTO TO3BOJISIET CTYAECHTaM MPOSBUTH CBOIO WHIMBUAYAIBHOCTH B



paMKax BBICTYIUJICHHS Ha JAHHBIX 3aHSTUSAX, BBISBUTH IIMPOKUH CIIEKTP MHEHHIA MO U3y4aeMOU
npoOieme.

C He3HaKOMBIMH TEPMHHAMHU M TOHATUSAMH CJEIyeT O3HAKOMHUTHCS B IpeNIaracMom
[JIOCCapuH, CIIOBape WM SHIUKIIONETUH.

OTBeT Ha KaXKAbIil BONIPOC U3 IJTaHA CEMUHAPCKOTO 3aHATHSI I0JDKEH OBITh TOKa3aTeIbHBIM
U apryMEHTUPOBAHHBIM, CTYJIEHTY HYXKHO YMETh OTCTauBaTh CBOIO TOYKY 3peHud. s 3toro
CJIEZIyeT HMCIOJB30BaTh TOKYMEHTHI, MOHOTpapHUECKYyI0, YUCOHYIO M CIIPABOYHYIO JIUTEPATYPY.
AKTHBHO y4acTBYS B 00CYX/I€HUU NMPOOJIEM Ha CEeMHHApaX, CTYICHThI y4aTcs OCIe10BaTEIIbHO
MBICJIUTB, JIOTUYECKH pacCyXJaTh, BHHUMATEIBHO CIYIIaTh CBOMX TOBApHILEH, NMPUHUMATh
y4acTHe B CIIOPax U IUCKYCCHSX.

Jlnst ycnemrHol MOATOTOBKM K YCTHOMY OIPOCY, CTYACHT JOJDKEH 3aKOHCIIEKTHPOBATH
PEKOMEHIYyEMYIO0 JTUTEPaTypy, BHUMATEIbHO OCMBICTUTH (aKTUYECKUN MaTepuan U cIenarh
BBIBOZIBI. CTYACHTY HAJJICKUT XOPOIIO MMOATOTOBUTHCS, YTOOBI UMETh BOBMOKHOCTH TPAaMOTHO U
MOJIHO OTBETUTH HA 3aJlaHHBIE €My BOIPOCHI, CyMETh CIENaTh BBIBOJBI U MOKAa3aTh 3HAYMMOCTh
JAHHOM MPOOJIEMBI JIJIS1 H3y4aeMoro Kypca.

CryneHTy HeOOXOAMMO TaKKe IaTh aHAIU3 TOU JINTEPATYPbI, KOTOPOU OH BOCIOJIB30BAJICS
pU TOArOTOBKE K YCTHOMY ONPOCY Ha CEMHHAPCKOM 3aHATHH. [Ipw MmOIroToBKe, CTYACHT
JOJKEH TPAaBUIBHO OLEHUTH BOMPOC, KOTOPHIA OH B3SJ IJI BBICTYIUICHUS K CEMUHApPCKOMY
3aHATHIO. HO anst Toro, 4ToOBl MpaBHJIBHO M YETKO OTBETUTh HAa MOCTABIICHHBIA BOMIPOC,
HEOOXO0UMO MPABMWIBHO YMETh MOJIb30BaThCS Y4EOHOM U TOTIOIHUTEIHHOU JIUTEPATYPOH.

[lepeuenp TpeOOBaHUIT K TFIOOOMY BBICTYIJICHHIO CTYJCHTA IPUMEPHO TAKOB:

—  CBSI3b BBICTYIUICHHUS C IPEIIIECTBYIOLICH TEMOIl MM BOIPOCOM.

—  pacKpbITHE CYLUTHOCTU MPOOIEMBI.

—  METOJOJIOTMYECKOE 3HAu€HUEe /I Hay4dHOM, NpPOPECCHOHAIbHON M MIPAKTHYECKON
NeSITETTHHOCTH.

Pazymeercs, cTyaeHT He 00513aH CTPOro MPHUAEPKUBATHCS TAKOTO MOPSIJIKA U3JI0KEHHS, HO
BCE aCIeKThl BOMPOCA JOJDKHBI OBITH OCBEHICHBI, YTO OOECIIEYHUT BHICTYILICHHIO HEOOXOIMMYIO
HOJTHOTY W 3aBEPIIEHHOCTh. [IpMBOJMMBIE YHaCTHUKOM CeMHUHapa MpuMephl U (PaKThl TOJIKHbBI
OBITH CYIIECTBEHHBIMH, IT0 BO3MOKHOCTH MEPEKIMKATHCS C poduiiemM oOydeHus. BeicTymienne
CTYAEHTa JOJDKHO COOTBETCTBOBATH TPEOOBAHMSM JIOTMKHU. YeTKoe BBIUJICHEHHE H3JIaraeMoi
npobaembl, ee TouHast (GOPMYITMPOBKA, HEYKOCHUTENbHAS TOCIIEI0BATEILHOCTh apryMEHTaluN
UMEHHO JJaHHOH Npo0JieMbl, 0e3 HeolpaBJaHHbIX OTCTYIUIEHUH OT Hee B Mpolecce 000CHOBaHMUS,
0e3ycIIoBHAsI JOKa3aTeIbHOCTh, HEMPOTHBOPEYMBOCTh M MOJTHOTA apryMEHTAIllUH, IPaBUIBHOE U
coJiepKaTelbHOE UCIOIb30BaHNE TIOHATHIH U TEPMHUHOB.

Ecnu mporpamMmoii TUCIUIUIMHBI IPETyCMOTPEHO BBHITIOTHEHNE MPAKTHYECKOTO 3aIaHus,
TO €ro He0OXOIMMO BBIMOJIHUTH C YU€TOM MPEI0KEHHOW HHCTPYKUUH (YCTHO MU MIUCBMEHHO).
Bce HOBBIEC TIOHSATHS 110 U3y9aeMOW TeMe HEOOXOIMMO BBIYYHUTh HAU3YCTh U BHECTH B TIIOCCAPHIA,
KOTOPBIH 11e71ec000pa3Ho BECTH € CAMOT0 Havajia U3y4eHus Kypca.

Pesynmprar Takoit pabOTBI JOIDKEH MPOSBUTHCS B CHOCOOHOCTH CTyJAEHTa CBOOOTHO
OTBETUTH HAa TEOPETHUYECKHE BOIIPOCHI CEMHHAPA, €T0 BBHICTYINIEHUH M YYaCTUH B KOJJICKTUBHOM
00CYX/IEHUU BOIIPOCOB M3y4aeMOH TE€MbI, IPaBUIHLHOM BBITOJHEHUN MPAKTHYCCKUX 3aJaHUN U
KOHTPOJIbHBIX PadoT.

Iloozomoexa npezenmayuu u 00Kk1a0a

IIpe3eHTanus, cOrjacHO TOJKOBOMY clloBapio pycckoro si3bika JI.H. Ymakosa: «...
cnoco6 nojgaun MHGOpPMaAIMU, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (poTorpaduu, aHUMaus 1
3BYK».

JI71s1 MOTOTOBKYM TIPEe3eHTAIlMd HEe0OXO0AMMO coOpaTh U 00padoTaTh HAYAbHYIO HH(OPMAITHIO.
[TocnenoBaTenbHOCTh MOATOTOBKH MPE3CHTALIMN:

1. Yetko cdopmynaupoBaTh IieJib MpPe3EHTAllMU: BBl XOTHUTE CBOIO ayIUTOPHUIO
MOTHUBUPOBATh, YOSINUTh, 3apa3uTh KAaKOW-TO UAeeH HIIH MPOCTO (POPMAILHO OTYUTATHCS.

2. OnpenenuTh KakoB OyaeT (opmaT MPE3CHTAIMH: KUBOE BBICTYIUICHHE (TOTa, CKOJIBKO
Oyzer ero mpoAODKUTENBHOCTh) WM DIIEKTPOHHAs pacchulka (KakoB OyneT KOHTEKCT
MIPE3CHTAIINHN ).



3. OToOpaTh BCIO COAEPKATEIbHYIO YacTh JUIS MPE3CHTAIMH U BBICTPOHUTDH JIOTHYECKYIO
LENOYKY MPEACTaBICHUS.

4. OnpenenuTh KIOYEBbIE MOMEHTHI B COJICPKAHUN TEKCTA M BBICIHUTD UX.

5. OmpenenuTh BUAbl BU3yalIU3allM (KapTUHKW) AN OTOOpa)KeHHsS MX Ha ciaigax B
COOTBETCTBUH C JIOTUKOMH, [IEJIbI0 U crienu(uKoi MaTepuana.

6. [lonobpaTts au3zaiiH u (opMaTUpOBaTh ClailAbl (KOJIMYECTBO KApPTHUHOK M TEKCTa, UX
pacIoIoXkeHHUe, IBET U pa3Mep).

7. IIpoBepuTh BU3yalbHOE BOCIPUITHE MTPE3CHTALINH.

[Ipe3eHTanust mpexanonaracT codeTaHne WHQPOPMALMK pPA3JIUYHBIX THIIOB: TEKCTa,
rpadguueckux  U300paKeHW, My3bIKQIbHBIX M  3BYKOBBIX d3((exToB, aHUMalUUU U
BugeopparmMenToB. [loaToMy HEOOXOAMMO  YYHUTHIBaTh CHEUU(PUKY KOMOMHHPOBAHUS
¢dbparmMeHTOB HH(POPMALIMY PA3TUYHBIX THIIOB.

Jns mexcmoeoit ungopmayuu BaxeH BbIOOp mpudra, Ans rpadUUecKoil — SPKOCTh H
HACBIIIEHHOCTH LIBETA, JIJIsl HAWIYYIIEr0 UX COBMECTHOT'O BOCTIPUSATHS HEOOX0JUMO ONITUMATBHOE
B3alMOPACIOI0KEHUE Ha CIIalie.
Texcmosan ungopmayusn:

— pasmep mpudTa: 24—54 myHkra (3arosioBok), 18—36 myHKTOB (OOBIYHBII TEKCT);

— 1BeT mpudTa u 1uBeT (HoHA AOKHBI KOHTPACTUPOBATH (TEKCT JTOJIKEH XOPOIIO YUTATHCH),
HO HE pe3aTh I71a3a;

— Tun mpudra: AT OCHOBHOTO TeKcra Tiankuid mpudt O6e3 3acedek (Arial, Tahoma,
Verdana), 7151 3arojioBKa MOXHO HCIIOJIB30BATh IEKOPATHBHBIN MIPUQT, €CIIM OH XOPOIIO YNTAEM;

— KypCUB, TMOJYEPKUBAHUE, SKUPHBIA MIPUDT, NPONUCHBIE OYKBBI PEKOMEH]yeTCs
MCIOJIb30BATh TOJBKO JIJIsl CMBICIIOBOTO BBIJICTICHUS (PparMeHTa TEeKCTa.
I'pagpuueckan unghopmayusn:

—  pucyHkH, poTorpadun, quarpaMmbl IPU3BAHBI JOMOJIHUTH TEKCTOBYIO HH(DOPMALIUIO HITH
nepeaath ee B 6osee HarjIsiiHOM BUJIE;

—  KeJaTeJbHO M30erath B MPE3CHTAIlMH PUCYHKOB, HE HECYIIUX CMBICIIOBOW HArpy3KH, €CIH
OHU HE SBIISIOTCS YacThIO CTHIIEBOTO O(POPMIICHHUS;

—  1BeT rpaguuecKux U300paXeHNi He JOIDKEH Pe3K0 KOHTPACTUPOBATH C OOIIUM CTHUIIEBBIM
o(opMIIeHHEM Cllali/a;

—  WUIIOCTPAIMH PEKOMEHIYETCSI COMPOBOXKAATH TOSCHUTEIHHBIM TEKCTOM;

—  ecnu rpaduueckoe U300paxkKeHne UCIOoIb3yeTcs B KauecTBe (poHa, TO TEKCT Ha 3TOM (hOoHE
JIOJKEH OBITh XOPOILIO YUTAEM.
Eounoe cmunesoe ogpopmnenue:
CTHJIb MOXKET BKIIIOUYATh:

—  ompeaeneHHbd mpudT (rapHUTypa U IBET), IBET (QoHAa HIU (POHOBBIA PHUCYHOK,
JIEKOPATHBHBIN JIEMEHT HEOOJIBIIIOr0 pa3Mepa u Jip.;

—  HEe PeKOMEH]IyeTCsl UCIOIb30BaTh B CTUIEBOM 0(OPMIIEHUH MIpe3eHTaIK Ooiee 3 IIBETOB
u Oonee 3 Tumnos mpudTa;

— odopmiieHHe craiiia He JIOJDKHO OTBJEKaTh BHHMaHuE Ciyliateneil oT  ero
CoAEepKaTeIbHON YacTH;

—  BCE CIaiJpl MPe3eHTAIMH JOJKHBI OBITh BBIJIEP>KAHBI B OJTHOM CTHIIE.
Ilpakmuueckue cogemul N0 n0020MOGKe NPEICHMAUUU:
I'omoeévme omoenvno:
MEYaTHBIA TEKCT + CIlIaii/ibl + pa3gaTOuHbIi MaTEpUal;
ClIaiifibl — BH3yalbHas TMojavya WH(GOpPMAIMH, KOTOpas TOJDKHA COJEepKaTb MUHUMYM TEKCTa,
MaKCUMYyM H300pakeHUH, HECYIIIUX CMBICIOBYIO HAIpy3KY, BBITJIAETh HATJISIAHO U POCTO;
Texcmosoe cooepircanue npezeHmayuu .

—  yCTHas pedb WIM YTEHHUE, KOTOpasi JOKHA BKIIOYATh apryMEHTHI, (PaKThl, TOKa3aTenbCTBa
Y DMOIUY;

—  PEKOMEHIyeMOE€ YUCIIO ciaiaoB 17-22;

—  oOsBarenpHas wuHOpManus AN TOpPE3CHTAUU: TeMa, (aMuauss ¢ WHHUIHAIBI



BBICTYNAIONIETO; IUJIaH COOOIICHMS, KpaTKUE BBIBOJABI M3 BCETO CKA3aHHOTO; CIIHCOK

MCIOJIb30BaHHBIX UCTOYHHUKOB;

—  pa3aTOYHBIN MaTepwal — JOJDKEH 00eCTeunBaTh Ty K€ TIyOUHY U OXBaT, YTO M KUBOEC
BBICTYIUICHHUE: JIIOIU OOJIbILIE TOBEPSIIOT TOMY, UYTO OHM MOTYT YHECTH C COOOH, YeM HCUYE3aI0LTUM
M300paKeHUSIM, CJIOBA U CJIal bl 3a0bIBAIOTCS, @ Pa3JaTOYHbIN MaTepual OCTAETCs TOCTOSIHHBIM
OCsI3a€MbIM HAIIOMUHAHUEM; DPa3JAaTOYHbIN MaTepuall BaXKHO pa3/laBaTh B KOHILIE MPE3CHTAIUY;
pa3laTO4YHbId MaTepuaybl JOKHBI OTJIMYAThCA OT CJIAJIOB, JOJDKHBI OBITH  OoJiee
MH(OPMATUBHBIMH.

JlokIaj, coriiacHO TOJIKOBOMY CJIOBapio pycckoro sizbika JI.H. YmakoBa: «... cooOmieHne
no 3aJaHHOM TeMme, C 1eIbl0 BHECTU 3HAHMUS W3 JOIMOJHUTEIBHON JIMTEPaTyphl,
CHUCTEMAaTU3UpPOBATh  MaTEpPWs, MPOWUIIOCTPUPOBATH IMPUMEpPAMH, pa3BUBATh  HaBBIKU
CaMOCTOSITENIbHOM paboThl ¢ HAyYHOUM JUTEpaTypoil, MO3HABATEIbHBIA HHTEPEC K HAYYHOMY
MTO3HAHUION.

Tema nokiaga momxHa OBITH COTJIACOBAHHA C MPEMOAaBaTeNieM U COOTBETCTBOBATH TEME
ydaeOHOro 3aHsATHs. Marepuansl TpU  €ro  IMOATOTOBKE, JOJDKHBI ~ COOTBETCTBOBATH
HAyYHO-METOJINYECKUM TPEOOBAHUSAM By3a U ObITh YKa3aHbI B JOKIAJC.

HeoOxomuMo coOmogaTe periamMeHT, OrOBOPEHHBIM MPH  TOJXYYCHUH 3aJaHMs.
Wnmroctpanyiyi JOMKHBI OBITH JOCTATOYHBIMHU, HO HE ype3MepHbiMH. PaboTa cTymeHTa Haj
JIOKJIQJIOM-TIPE3CHTAIIMEH BKIIFOUAET OTPA0OTKY YMEHHS CaMOCTOSITENIFHO 00001I1aTh MaTepua u
JienaTh BBIBOJBI B 3aKJIIOYEHUH, YMEHUS OPHEHTHPOBATHCS B Marepuajie W OTBeYaTh Ha
JOTIOTHUTEIbHBIE BOMPOCHI CIyIIaTeNel, OTpaOOTKY HaBBHIKOB OpaTOPCTBA, YMEHHS MPOBOAUTH
JTUCITYT.

JIOKIIaquuK¥ JOJDKHBI 3HaTh U YMETh: COOOIIATh HOBYIO MH(OpPMAIUIO; MCIOJIB30BATh
TEXHUYECKHUE CPEJCTBA; XOPOIIO OPHUEHTHPOBATHCA B TEME BCErO CEMHHAPCKOTO 3aHSTHS;
JTUCKYTHPOBAaTh U OBICTPO OTBEUATh Ha 3a/JIaHHBIE BOIMPOCHI; UETKO BBHIMOIHITH YCTAHOBICHHBIN
pernameHT (He 6osiee 10 MUHYT); UMETh MPEACTaBICHUE O KOMIIO3UIIMOHHOM CTPYKTYpE JOKIaaa
u Jap.

Iloozomoexa u nanucanue pegpepama

Pedepar, xak ¢opma oOyueHUs CTYIEHTOB — OTO KpPaTKHi 0030p MaKCUMAalIbHOTO
KOJTMYECTBA JOCTYIHBIX MyOJUKAIMN MO 3aJaHHOM TeMe, C AJIEMEHTAMU COIMOCTABUTEIHLHOTO
aHaJIM3a JaHHBIX MAaTE€pPUAJIOB U C MOCJIEIYIOIMMHU BbIBOJAMHU.

[Ipu mpoBeneHun 0630pa JOHKHA IPOBOAUTHCA M UCCIE0BAaTeNbCKas paboTa, HO 00beM
€€ OrpaHMYEH, TaK KaK aHAIM3UPYIOTCS YK€ CHCNAHHBbIC MNPEIbIAYLIIMMU HCCIEI0BaTEIsIMU
BBIBOJIBI U B CBSI3U C HEOOJBITUM 00bEMOM JaHHOM (POPMBI pabOTHI.

L]env nanucanus peghepamos sensemcs.

— IPUBHUTHE CTYACHTAM HaBBIKOB OMOIMOrpaduueckoro noucka HeoOXoJUMON JIUTepaTyphl (Ha
OyMaXHBIX HOCUTEIISAX, B SJIEKTPOHHOM BH/IE);

— MPUBUTHUE CTYJIEHTaM HAaBBIKOB KOMIIAKTHOT'O U3JI0KEHHS] MHEHUSI aBTOPOB U CBOETO CYXKJIEHUS
10 BEIOPAaHHOMY BOTIPOCY B MUCBMEHHOW (popMe, HAyYHO TPAMOTHBIM SI3IKOM M B XOPOIIIEM
CTUJIE;

— mpuoOpeTeHne HaBbIKa TPAMOTHOTO O(OPMIICHHS CCBHIJIOK Ha HCIOJIB3YEMbIE HCTOYHUKH,
MPaBUILHOTO ITUTUPOBAHUS ABTOPCKOTO TEKCTA;

— BBISIBJICHHE M Pa3BUTHE y CTYAEHTA MHTEpeca K OMNpPEe/eJICHHOM HaydHOW M MPaKTUYECKOU
mpo0JieMaTHKe ¢ TeM, YTOOBI UCCIIEIOBAHKE €€ B JallbHEHIIIeM

Tpebosanus k cooepicanuio:

— MaTepual, UCTIOJIB30BaHHBIN B pedepare, T0JKEH OTHOCUTCS CTPOTO K BBIOPAHHOM TeMe;

— HEOOXOJMMO U3JI0KUTh OCHOBHBIE AaCMEKThl MPOOIEMBI HE TOJBKO TPaMOTHO, HO H B
COOTBETCTBUM C TOM WM MHOW JIOTUKOW (XPOHOJIOTHMYECKOW, TEMAaTHYECKOW, COOBITHITHON U
ap.)

— TIpU U3NI0KEHUU CIEAYeT CTPYNIUPOBATh UACH PA3HBIX aBTOPOB IO OOIIHOCTH TOYEK 3PCHHUS
WJTU TI0 HAYYHBIM ILIKOJIaM;

— pedepar HOMKEH 3aKaHYMBATHCS MOJIBEICHUEM HUTOTOB IPOBEICHHOW HCCIEI0BATENbCKON
paboThI: colepKaTh KPATKU aHAIM3-000CHOBAaHUE MPEUMYIIECTB TOW TOYKH 3pPEHHS IO



paccMaTpuBaeMOMY BOIIPOCY, C KOTOpOU Bel conuaapHsl.
Cmpyxmypa pegpepama.

1. TuTYnBHBIN AHCT

2.BBenenue — pasgen pedepara, MOCBALIECHHBIM IMOCTAHOBKE IMpOOJIEMbI, KoTopas Oyner
paccMaTpuBaThCS M 0OOCHOBAHUIO BEIOOPA TEMBI.

3. OcHOBHAas 4acTh — 3TO 3BEHO pabOThI, B KOTOPOM MOCJIEI0BATEIbHO PACKpPhIBACTCS BHIOpaHHAs
tema. OCHOBHAs 4aCTh MOKET OBITh IPEACTaBICHA KaK [EJIbHBIM TEKCTOM, TaK U pa3/esieHa Ha
raBbl. [lpu HeoOxomuMocTH TeKCT pedepara MOXKET JOMOJHATHCA WIUIIOCTPALUSMH,
Tabauamu, rpadukaMu, HO UIMHU He CIIeIyeT Meperpykarh TEKCT.

4.3akmoueHne — JaHHBIM pa3gen pedepara IOJDKEH OBITh MPEICTAaBIEH B BUJE BBIBOJIOB,
KOTOPBIE TOTOBSTCSI HA OCHOBE IMOATOTOBJIEHHOTO TEKCTA. BBIBOBI TOKHBI OBITH KPATKHUMHU U
4eTKUMH. Takke B 3aKIIOYEHUH MOKHO 0003HAYUThH MPOOJIEMBbI, KOTOPbIE ObLIN BBISIBICHBI B
xo7ie paboThI Haj pedepaTom, HO He ObUTH PACKPBITH B paboTe.

5. CuCOK MCTOYHUKOB M JINTEPATypbl. B JaHHOM chucKe HA3bIBAIOTCS KaK T€ MCTOYHHKH, Ha
KOTOPBIE CCBUIAETCS CTYAEHT IpHU MOJATrOTOBKE pedepaTa, TaKk U BCEe WHBIC, U3YUYCHHBIC UM B
CBS3M C €ro MOoJAroToBKoil. B pa®oTe MOKHO OBITH MCHONB30BAaHO HE MEHEE 5 pa3HbIX
WCTOYHHUKOB, M3 HUX XOTS OBl OJMH — HAa HMHOCTPAHHOM si3bIKke. PaboTa, BBIMONHEHHAs C
UCIOJIb30BaHUEM MaTepuaa, CoJEpsKallerocsi B OJJHOM HayYHOM UCTOUYHUKE, SBISETCS SIBHBIM
wraruatoM u He npuHuMaercs. Odopmienne Crimcka UCTOYHUKOB M JIUTEPATYpPhI TOJIKHO
COOTBETCTBOBATh TPEOOBAHUAM OHOIMOTrpadUUECKUX CTAaHAAPTOB.

Tecmupoesanue

Texywee mecmupogariue — 3TO KOHTPOJIb 3HAHUH C IIOMOILBIO TECTOB, KOTOPBIE COCTOAT U3
BOIIPOCOB U BapHUAHTOB OTBETOB Juif BbIOOpa. TecToBasi hopMa KOHTPOIIS 3HAHUM Mpe/roaaraet
L[eJICHaIIpaBJIeHHOE MPUOOpETeHNEe 3HAHUM, BKIItoYaroias B ce0si Takhe OCHOBHBIE CTaJMH, KaK
peaNbHBIN OMBIT YYaCTHUKA TECTUPOBAHUS W MPAKTHKA CAMOCTOSITEILHOTO OCBOEHHS y4eOHOTO
Marepuana.

TectoBble 3a1aHus OeNATCS Ha HECKOJIBKO TPYNI. 3adaHus 3aKPBITOTO THUIA C BEIOOPOM
OJHOTO WJIM HECKOJBKHX MPAaBWIBHBIX OTBETOB. [IpemoxkeHne HECKOJbKHX albTE€PHATUBHBIX
BapHAHTOB OTBETA MO3BOJSIOT OOYYAIOUIUMCS CaMOCTOSATENBHO Pa300paThcs B TOM HIIM HHOM
BOIIpOCE, a TaKke c(hOpMUPOBATH IIEJIOCTHOE MPECTABIEHNE OCHOBHBIX IIPOOJIEM.

Bropas rpynmna npencrasisier co0oil 3a1aHusl Ha BOCCTAHOBJICHHE COOTBETCTBUS, TPEThS —
Ha BOCCTaHOBJIEHHE IOCJIEI0BAaTEIbHOCTU. UeTBepTyio rpymnmny oOpa3yroT 3aJaHUsl OTKPBITOTO
TUTA, B KOTOPBIX MPAaBHIBHBIM OTBET Hamo chopMynupoBath camomy oOydaromemycs. [laras
rpyIa 3aJaHuil CBsi3aHa C MOUCKOM M HUCIIpaBiieHHWEM (PaKTOJIOTHYECKUX OIIMOOK B TEKCTE;
1IeCTas — BBIIMIOJHEHUEM TBOPYECKOTO 3aIaHUS 110 TEKCTY UCTOYHHKA.

Memoouueckue pekomenoayuu 011 nOO20MOEKU K 3auemy

.I[loaroroBka k 3a4eTy 3aKiIIOYaeTCs] B N3YYCHNUH TINATEIBHON MPOPAOOTKE CTYIEHTOM y4eOHOTO
Martepuaja JUCHUIUIMHBI C Y4€TOM Y4eOHHMKOB, JIEKIMOHHBIX W CEMUHApCKUX 3aHATHIA,
CTPYIIIUPOBAHHOM B BHJI€ KOHTPOJIBHBIX BOITPOCOB.

. 3aueT 1o Kypcy NpOBOJMUTCS B BUJE TECTUPOBAHUS UM ycTHOTo coOecenoBanud. K cnave 3ayera
JIOITYCKAIOTCS TOJBKO T€ CTYACHTHI, KOTOphle pabOTaay YCIEIIHO W BHIMOJHWIA B TEUCHHE
ceMecTpa KOHTPOJIbHBIE paboTHI.

. Ha 3ader mo xypcy (B TOM 4HCIie ¥ Ha HTOTOBOE TECTUPOBAHKE) CTYIEHT 00sI3aH MPEIOCTABUTh:
— TOJIHBIM KOHCHEKT JIEKIUH (JlaXke B ciydasx pasperieHusi cBOOOIHOTO MOCEUICHUs Y4eOHbBIX
3aHATUN);

— IIOJIHBIM KOHCIIEKT CEMUHAPCKUX 3aHATHUM.

.Ha 3auere mo Ouneram cTyneHT AaéT OTBEThl HAa BOIPOCHI OMJIeTa MOCHE MpeaBapUTEIbHOMN
noAroToBkU. CTYAEGHTY NPEIOCTaBIISICTCS MPAaBO OTBEUaTh HA BOMPOCH Omiera 0e3 MOArOTOBKU
no ero xenaHuwo. IlpenonaBatens MMeeT IpaBO 3a/laBaTh JONOJHHUTEIbHBIC BOIPOCHI, €CIU
CTYACHT HEIOCTATOYHO TOJHO OCBETHJI TEMAaTHKYy BOMPOCA, €CIH 3aTPyJHUTEIHHO OJHO3HAYHO
OLIEHUTb OTBET, €CIIU CTYACHT HE MOKET OTBETUTh Ha BOIIPOC OMJIETA, €CIIM CTYIEHT OTCYTCTBOBAI



Ha 3aHATHUSAX B CEMECTPE.
5. KayecTBeHHOM MTOATOTOBKOM K 3a4ETY SIBISETCS:

— MOJIHOE 3HAHUE BCETO Y4eOHOTO MaTepHualia 1o Kypcy;

— cBOOOHOE ONEPUPOBAHKE MATEPUATIOM;

— JIEMOHCTpAIIUsl 3HAHUH JIONMOJIHUTEIILHOTO MaTepHuaa;

— 4€TKHE MPABUIILHBIC OTBETHI HA JOMOJHUTEIBHBIC BOIIPOCHI.

B mnepuon moaroroBkuM K 3a4€THOM CECCHMU MPOBOJUTCS WTOTOBOE 3aHSTHE, IIENIBbIO
MIPOBEICHUS KOTOPOTO SIBJISIETCS IOBEJIEHHWE HTOTOB CaMOCTOATEIBLHONH pabOThl CTYIICHTOB,
00001IeHIE U 3aKpeTIeHUue U3YYeHHOTo Mareprana. CTyAeHTh UMEIOT BO3MOXKHOCTD TOJTYYHTh
OT IpenojaBaTesieid HCUEePIbIBAIOIINE OTBETHI HA BCE HESICHBIE BOIIPOCHI.

[ToaroroBka k 3a4eTy MOXKET CUMTATHCS YCIEUIHO 3aBEPIICHHOW, €CIU CTYIACHT MOXKET
OTBETUTH Ha BCE BOIPOCHI JIJIA MOATOTOBKU K 3a4deTy. Kpome TOro, CTyJeHT IOKEH XOpOIIO
BJIAJICTh OCHOBHOW TEPMUHOJIOTHEH Y4eOHON AUCITUTUTNHBI



