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JIner aktyanusauun pagoueit nporpaMmer

PaGouas nporpamma nepecmorpena, o6eysknena u ogo6pena 1 peanmusauuu B 2020 - 2021
yueGHOM rozy Ha 3acenanuu kapeapsi [ocy1apcTBEHHOrO MyHHLHIATBHOTO YIpaBIeHHS U
YIPaBIEHHS IEPCOHATIOM /

[TpoTokon ot «31» asryc 20r. Nel

3aB. kadenpoii Z H.P. Bansinckas

/
/
/

PaGouas nporpamma nepecmotpena, o6cyskaena u ono6pena wis peanusanuu B 2021 - 2022
yueGHOM rozty Ha 3acenannu kapeapbi [ 0Cy1apcTBEHHOTO MyHHLHIAILHOTO YIIpaBJICHHS H
YIPaBJIEHHs IEPCOHATIOM

[Tporokomor 20__r. Ne

3aB. kadenpoit H.P. Banbinckas

PaGouas nporpamma nepecmorpena, o6eyskaena u ogo6pera s peanusauuu B 2022 - 2023
yueGHOM rozty Ha 3acefannu Kadeapsl [0CyAapCTBEHHOTO MyHHLHMIATEHOTO yIpaBICHHS U
VIIPaBJIEHHS EPCOHAIOM

[Iporokon or 20 r. N
3as. kadeapoii H.P. Banbinckas

PaGouas nmporpamma nepecmorpena, oGeyskaena i onoGpesa s peanu3anuu B 2023 - 2024
yueOHOM rojty Ha 3acesanuu Kadeapsl ['0cyapcTBEHHOrO MyHHLUMIAIBHOTO YIPaBJICHHUS U
YIPABIEHHs IEPCOHATIOM

[Tporokonor 20 r. Ne
3aB. kadenpoi H.P. baneiackas

PaBouas nporpamma nepecmotpena, o6cyskaeHa 1 onoGpena ans peanusanuu B 2024 - 2025
yueOHOM roaty Ha 3aceannu Kadeapsl [0CyAapCTBEHHOrO MyHHIHIATBHOTO yIPaBICHHS U
YIPABJIEHHS IEPCOHATIOM

flporoxon or 20 r. Ne

3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOEHUS TN CUMILTHHBI (MOYJI51)

¢dopmupoBaHre y OOYYaIOIMXCA 3HAHUH M YMEHMHA MO creuupuKe MyOIUIHBIX
BBICTYIUICHUN, 00YUUThH CIylIaTeseld TeXHUKaM U rprueMaM 3(PQPeKTUBHOTO BBICTYIUICHUS MEepe
ayIUTOPHUEN.

2 MecTo TMCHHMIIMHBI (MO/1YJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOil IPOrpaMMbl

Jucrumivza [IpoBeieHre MacCOBBIX MTyOJIMYHBIX MEPOIIPUATHH BXOAUT B BApUATHBHYIO
4acTh y4eOHOTO I1aHa 00pa30BaTENbHON MPOTPAMMBI.

Jint  w3ydeHWs ~ TUCHUIUIMHBI  HEoOXOoxuMbl  3HaHWS  (YMEHUS,  BIAJICHHSA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

0a30BbIe HABBIKH MTPAKTUYECKON pabOTHI IO COOPY peasbHBIX (PAKTHUECKUX MATEPHAJIOB,
X KOMIUICKCHOM OILIEHKE, aHalIW3y W CHUCTEMAaTH3allMl B YacTH, KacaloleWcs peleHus
MyOJIMYHBIX BHICTYIUICHUI

CIIOCOOHOCTH K a0CTPaKTHOMY MBILIICHUIO, aHATIM3Y, CHHTE3Y

TOTOBHOCTb ITOJIb30BaThCSl HOPMATUBHBIMHU JIOKYMEHTAMH Ha IIPAKTHKE

3HaHus (YMEHHUs, BIaJIeHHs ), IOJIyYEeHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

TexHonorus KoMang000pa30BaHUS U CAMOPA3BUTHS

[TpoekTHast 1eATETHHOCTH

[TomuTHueckue U N30MpaTeIbHBIE TEXHOIOTHH

CoBpemennbie PR-Texnomornn B CMU

TexHomornn B3aUMOJEHCTBUS OpPraHOB TOCYAAQpPCTBEHHOW BIACTM M MECTHOTO
caMOoyTIpaBIIeHHs ¢ O0IIECTBEHHBIMU U KOMMEPYECKHMHU OPTraHU3alUsIMU

TexHonOrMM OpraHu3anyy NpoBeAeHUs MMyOIMYHBIX U HAYYHBIX MEPOIIPUITUI

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHu st

B pesynbraTe ocBoeHMs nucHUIUIMHBI (Moayins) «lIpoBeneHrne MaccoBBIX MyOJUYHBIX
MEpONPUATHIN» 00yUaroIUiCcs JOKEH 001a1aTh CIEAYIOIIUMU KOMIETEHIUSIMMU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

OIIK-7  roTOBHOCTBHIO K KOOIEpAIMH C KOJUIEraMy, K paboTe Ha oOLInil pe3ynbTar, a Takke
BJIaJICHUEM HABBIKAMM OPraHU3aLUU U KOOPAUHALIMY B3aUMOJAEHCTBUS MEXIY JIFOAbMU,
KOHTPOJISI U OLIEHKHU 3(PPEKTUBHOCTHU AESITENbHOCTU JPYTUX

3HaThb OCHOBHBIE COCTABJISIFOILIME U ATAIBI MOJATOTOBKH MTyOIMYHOTO
BBICTYIUICHHUS], TJIaBHbIE TPEOOBAaHUS K OpraHU3alluu MyOJINYHBIX
BBICTYILUICHUU

crocoOb! 2P PEKTUBHOTO J1€JI0BOT0 OOIIEHHUS, TyOJTUYHBIX BBHICTYIUICHUH,
MIEPErOBOPOB, MTPOBE/ICHNUS COBEILIAHUH, 1€JI0BOM MEPENUCKH, AETOBOTO
00I1IEeHUS, SJTEKTPOHHOW KOMMYHHKAIIMA OCHOBBI JIEJIOBOTO OOIICHHUS
CIOCOOBI M CpeICTBA HH(DOPMAITMOHHOTO BO3ACHCTBHUS

OCHOBHBIE MTOHATHS U COBPEMEHHbIE TPUHLIUIIBI PAOOTHI C IEIIOBON
nH(popMalren, a Takke UMETh MPECTABIEHUE O KOPIIOPATUBHBIX
MH(POPMAIMOHHBIX CHCTEeMax M 0a3axX JaHHBIX

OCHOBHBIE ITPUHIIUIIBI OPIaHA3ALMH JEIOIPOU3BOICTBA U
JOKYMEHTO000pOTa B OpraHax rocy1apCTBEHHON M MyHUITUTIATIbHON
BIIACTH

pa3NUYHbIC CTPATETUU TPEACTABICHUS PE3yJIbTaTOB CBOEH pabOTHI s
JOPYTHUX CHELUAIUCTOB.




MCETh

aHAJIM3UPOBATh KOMMYHUKATHUBHBIE NIPOLIECCH] B OPraHU3alUU U
pa3pabarbIBaTh MPEAIOKESHHUS 10 MOBBIMIEHUIO UX () PEeKTUBHOCTH
JIOTUYECKHU BEPHO, apTyMEHTHPOBAHO U SICHO CTPOUTH YCTHYIO U
MMUCbMEHHYIO peYb

MOAJIEPKUBATh MPO(HECCHOHATFHYI0O KOMMYHUKAIIHIO, OCYIIECTBISTH
MyOJIMYHBIC BBICTYILICHUS

aHAJIM3UPOBATH JIOTUYECKYIO CTPYKTYPY U ONPEAETATh CTETIECHb
apryMEHTUPOBAaHHOCTH MUCHbMEHHOM M YCTHOM peuu, Co3aBaTh Pa3InvyHbIC
TUIBI TEKCTOB YCTHOM, MUCbMEHHOM, BUPTYAJIbHOM ¥ CMEIIAHHOM
KOMMYHHUKAIIMU HA PYCCKOM SI3bIKE B Pa3IUYHBIX KaHPAX yIPABICHUECKOU
KOMMYHHKAIUH (ITyOJMYHBIX BBICTYIUICHUSIX, TIEPErOBOPAX, COBEIIAHMSIX,
JIEJIOBOM MEPENMCKH )

WHTErPUPOBATH B ACSITEIHLHOCTD MOJIpa3iesieHuUs IOJ0KEHUS
QHATTMTUYECKUX JIOKJIAJIOB, OTYETOB U IPYTUX MH(HOPMAIIMOHHBIX
MaTepuasoB

Brnaners

KOMMYHHKAITMOHHBIMHU HaBBIKAMU
HaBbIKaMU COCTAaBJICHHUSI, yueTa, XpaHEeHHs], 3alllUThI, Iepeadn CIyKeOHoi
JOKYMEHTAIIMH B COOTBETCTBUU C TPEOOBAHUSMH JOKYMEHTOOOOPOTA
HaBbIKaMu cbopa, 00paboTku HHGOPMAIIUU U TOKYMEHTAIMOHHOM
o0ecre4yeHnr rocy1apCTBEHHbIX OPraHOB BJIACTH, OPTaHOB BJIACTU
cyobekToB PD, opranoB MCYVY u opranusaiuii maketom opucHbIX
porpaMM it paboThl € IeTI0BOM MHPOPMAITUEH 1 OCHOBAMHU CETEBBIX
TEXHOJIOTU

METOJIaMU BEICHUS [1IEPETOBOPOB

HaBBIKOM (OPMYIHPOBAHUS IeNIel U 3a7a4 K MyOIMYHOMY BBICTYIUICHUIO
HaBbIKaMHU OTCTAaUBaHUS CBOEH MO3UIMHU B MPOPECCUOHAIBHON Cpeie,
HaXO0XJACHUS KOMIIPOMHUCCHBIX U allbTEPHATUBHBIX PEIICHUN

MeToAaMH opraHu3anuu YPPEKTUBHBIX JEIOBBIX KOMMYHUKAITUN




4. CTpyKTypa, 00bEéM M coaep:kaHue TUCHUILIMHBI (MOAYJIS)
OO0mast TpyA0eMKOCTh AMCUUIUIMHBI cocTaBiseT 1 3a4eTHhIX enuHuUIl 36 akaa. 4acoB, B TOM

YqHUCIIe:
— KOHTaKTHas pabora — 4,7 akaJi. 4acoB:
— ayIuTOpHas — 4 akaJi. 4acoB;

— BHeayautopHas — 0,7 akaj. 4acoB

— caMmocTosTeabHas paboTta — 27,4 akaj. 4acos;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yaca
dopma aTTecTaIiy - 3a4€T

AynutopHas s s
KOHTaKTHast pabora E 5 ®dopma TeKyIero
=
B aKaj. 9acax o Bug KOHTPOJIS
Pasznen/ TemMa 2 ( A ) E 2 . p Kon
> 3 © | caMOCTOSTEBHOM | yCIIeBaeMOCTH U
JIACIIATIIAHEL & [~ . | xomneTenmuun
g £ paboThI IPOMEKYTOUHOH
nab. | mpakrt. | 3 &
Tex. Z'Q aTTecTanun
3aH. 3aH. | O &
1. Brictynnenne. Bunst
BBICTYIUIGHUIT M TpeOoBaHHS K
HAM
CamocTrosaTensHoe
1.1 BreicTymieHue: Kak K o
u3ydyeHue yueOHoi
HEMY ITOATOTOBUTELCS. N
N ¥ HAYYHOU
Buasr BBICTYIUICHUMN: KommerorepHoe
JTOKJTAZBI Berpeun 4 (1in .5 JUTCPATypEl TECTHPOBAHHE
) peHd, Pabora ¢ P
BBICTYIUICHUSI B TIpecce U
. 3JIEKTPOHHBIMU
P- OubIMOTEKAMHU
Wroro no pazneny 1/11 7,5
2. TlogroroBka W HalMCaHue
peun. Ortambl  paboTHl  Haj
TEKCTOM
2.1 Ilens BBICTYIJICHUS:
YTO BBICTYMNAIOIIUM XOYET
yratorm CamocTosATenpHoe
JIOHECTH JI0 AayAUTOpHH? o
u3ydyeHue yueOHoH
IInan. 3anomuHaroMecs N
¥ HAYYHOU
HayaJo U KOHeI| KommbprotepHoe
4 | 111 7,5 TUTEepaTyphl
BBICTYIUJICHUSI. TECTHPOBaHUE
Pabora ¢
Paccranoska aKIEHTOB.
TIpoayMeIBaHKE BOIPOCOB SJICKTPOHHBIMHU
poayM P ’ OMOIMOTEKAMH
KOTOpbIE ~ MOTYT  OBITh
3a7/aHbl U OTBETHI HA HUX.
Hroro no pazneny 1/11 75
3. Conepxanne wu  Qopma
BBICTYIIJICHYSI
CamocTosATenpHoe
HU3y4YeHue yueOHOM
3.1 OcHoBHBIE 3JEMEHTEI i yHee
Y HAyYHOU
CoJiep KaHusL. ®opma Komnbsrotepaoe
4 [ 11U 6,8 JUTEPATYPbI
nogaun. Ha uro cnemyer TECTHPOBaHHE
Pabota ¢
00paTUTh BHUMaHUE
3JIEKTPOHHBIMHU
OubIMoTEKAMHU
Uroro no pazaeny /11 6,8




4. BzaumopeiicTue
ayJUTOpUEH

C

CamocrosTenpHOe
4.1 CiocoOBl IpUBIEYEHUS N
n3ydeHue yueOHoH
U yACpXKaHUs BHUMAHWUSL. N
1 HayIHOU
[IpaBuna wucmonb30BaHUS KowmmerotepHoe
/11 5,6 JIUTEPATYPbL
Pa3IHIHBIX MPUEMOB TECTUPOBaHHE
Pabota c
NPUBJICYCHUS]  BHUMAHHS
JIEKTPOHHBIMU
BO BpeMsI BBICTYILICHUSI
Oubimorexkamu
Hroro no paszuerny /11 5,6
Hroro 3a cemectp 4/41 27,4 3auéT
Hroro no aucumruinye 4/41 27,4 3a4er




5 O0pa3oBarte/ibHbIE TEXHOJIOTHH

Peanuzanus KOMIETEHTHOCTHOTO MOIX0/1a IPEAYCMaTPUBAET HCIIOJIB30BAaHUE B YUEOHOM
MPOLIECCe aKTUBHBIX MU MHTEPAKTUBHBIX (DOPM MPOBEICHUS 3aHATUH C LEIbl0 (POPMUPOBAHUS U
pa3BUTHS TPO(PECCHOHATBHBIX HABBIKOB 00YYaIOIUXCS.

1. TpagunuoHHble 00pa3oBaTelbHbIE TEXHOJIOTHMH OPHEHTHUPYIOTCS Ha OpraHU3aluio
00pa30BaTeNIbHOTO  IIpOLlEcCa, MPEANOJJAralIlyl0 MHPsIMYH TPaHCISALUUI 3HAHUM  OT
npenoAaBaress K CTyJIeHTY (IPEeuMYIECTBEHHO Ha OCHOBE OOBSICHUTEIbHO-UUTIOCTPATUBHBIX
METO/I0B 00y4YEeHUS1).

@opmbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHI:

WudopmanvonHas JeKuus — I[OCIENOBATEIbHOE H3JIOKEHHE MaTrepuaia B
TUCIUIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOaIbHBIMU CpEICTBAMU
(MOHOJIOT Mpeno1aBaTes).

[IpakTuueckoe 3aHsTHE, MOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHHMI M HABBIKOB I10
IPEJI0KEHHOMY aITOPUTMY.

2. Texnonmoruu npobIEeMHOr0 OOy4YEHHUSI — OpraHu3alus o0pa3oBaTeNBLHOrO Mpolecca,
KOTOpasi MpearoiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/JaHUE YUEOHBIX MPOOJIEMHBIX
CUTYalui JIJIsl CTUMYJIMPOBAHUS aKTUBHOW MO3HABATEIBHOM AEITEIbHOCTH CTYICHTOB.

®opMbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

[IpakTuueckoe 3aHaTHe B ¢GopMe NPAKTHKyMa — OpraHu3anus y4deOHO paboThl,
HalpaBJ€HHAsT Ha pelIeHHE KOMIUIEKCHOW y4eOHO-TI0O3HABATENbHON 3a/ayu, TpeOyromen OT
CTyJI€HTa IPUMEHEHHUS KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U MPAKTUYECKUX HABBIKOB.

3. TexHONOTMU MPOEKTHOTO OOYYECHHUs — OpraHu3anus 00pa30BaTENLHOTO TpoIecca B
COOTBETCTBUHU C aJTOPUTMOM IO3TAIHOTO pEUICHUS MPOOJIEMHONM 3aJaydl WM BBIIOJHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraeT COBMECTHYIO Y4EOHO-TI03HABATEIbHYIO JIEATEIbHOCTh
TPYNIBI CTYEHTOB, HAMIPABJICHHYIO HA BHIPAOOTKY KOHIIEMIIMH, YCTAHOBJICHHE 1IeTeil U 3a/1ad,
(GOpMYyIUPOBKY O0XHMJIA€MBIX pPE3yJbTAaTOB, ONPEJECICHHWE MPUHIMIIOB U METOJIUK PpEIICHUS
MOCTaBIEHHBIX 3afad, MUIAHUPOBaHHWE XoAa pabOThl, MOUCK IOCTYIMHBIX M ONTUMAIbHBIX
pecypcoB, MO3TANHYI0 pEaTU3alyi0 IJaHa pabOThl, MPE3EHTALMIO PEe3yJbTaTOB pPabOThHI, MX
OCMBICIIEHHE U peIIEKCHUIO.

OCHOBHBIE TUIIBI IPOEKTOB:

TBopueckuil MpoekT, Kak MpaBUJIO, HE UMEET AETAJbHO NPOPaOOTAHHON CTPYKTYpHI;
yueOHO-TI03HaBaTeIbHas JEATEIbHOCTh CTYAEHTOB OCYILECTBIISETCS B paMKax PpaMOYHOIO
3a/laHusl, IOJUMHSISICH JIOTHUKE U HHTEpPECcaM yYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOTO pe3yJibTaTa
(razera, pUIHM, IPA3AHUK, U3AHUE, DKCKYPCHUS H T.I.).

4. VlnTepakTUBHbIE TEXHOJOTUU — OpPTaHU3alUsg 00pa30BaTENbHOIO IMpoliecca, KOTopas
IIpeJIoiaracT akTUBHOE U HEJTMHENHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, TOCTH)KEHNE HA ATON
OCHOBE JIMYHOCTHO 3HAYMMOIO JUJIi HHUX oOpa3oBaTelbHOTO pe3ynbrata. Hapsay co
CIEUUATU3UPOBAHHBIMU  TEXHOJOTHUAMHM  TaKOro  pojJa  NPUHIUI  HUHTEPAKTUBHOCTH
MIPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTeNbHbBIX TEXHOJIOTHH.

@opmbl yueOHBIX 3aHSATHI C UCIOIB30BAaHUEM CIECIHATU3UPOBAHHBIX MHTEPAKTHBHBIX
TEXHOJIOTHIA:

CemuHap-IUCKycCusi — KOJUIEKTUBHOE OOCYXKIEHHE Kakoro-iubo CIIOpHOTO BOIpOCa,
npo0sieMbl, BbISIBJIEHHE MHEHH B Tpymne (MEXIpyHIoBOM IUanor, JUCKycCHUs Kak CIOop-
JIAAJIOT).

5.  HHdopMannoHHO-KOMMYHHKAIIMOHHBIE ~ O0Opa3oBaTelIbHbIE  TEXHOJOTHH  —
opranm3aiys o0pa3zoBaTeNbHOTO MPOIEcca, OCHOBaHHAsI HA IPUMEHEHUH CIICIUATU3UPOBAHHBIX
MPOrPaMMHBIX CpeJl U TEXHUUYECKUX CPENICTB paboThI ¢ HH(OpMaLIKEH.

®opmbl y4eOHBIX 3aHATHI C HUCIIOJIb30BaHUEM HH(POPMAITHOHHO-KOMMYHUKAITMOHHBIX



TEXHOJIOTHIA:

Jleknuga-pu3yanuzanus — H3JI0KEHUE COJACPKAHUSA COMPOBOXKAACTCS IpPE3CHTAlMEH
(meMoHCTpaIe yaeOHbIX MaTepUAIOB, MPEJCTABICHHBIX B PAa3IMYHBIX 3HAKOBBIX CHCTEMaxX, B
T.4. WUTFOCTPATUBHBIX, TPAPUICCKUX, ayAHO- U BUICOMATEPHUAIIOB).

[IpakTrueckoe 3ansTHE B hOpME ITPE3CHTALIMH — ITPEICTABICHUE PE3YJIHTATOB MIPOCKTHOM
WM  HUCCIEAOBATEIbCKOM  JIEATENBHOCTA C  HCIOJb30BAHHEM  CHENUAIM3UPOBAHHBIX
MIPOTPaMMHBIX CPEICTB.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4yaroIIMXCst
[Ipencrasneno B npuioxenuu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHHs POMEKYTOUHOI aTTecTAlMI
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecneyeHrue TUCIUIIHHbBI (MOTYJIs1)

a) OcHoBHas UTEpaTYypAa:

1. T'ycbkoBa, C. B. KynbTypa peun sxypHamucra. IIpakTukym A CTYIAEHTOB BY30B
[DnekTponHsIii pecypc] : yuebHO-MeToan4eckoe mocodue / C. B. I'ycpkoBa. - 2-¢ u3f., crep. - M.
OJIMHTA, 2013. - 97 c. - ISBN 978-5-9765-1679-3 1
http://znanium.com/catalog.php?bookinfo=458087

2. Koxtes, H. H. OcHoBBI opaTtopckoii peun [ JIeKTpoHHbIH pecypc] : yueb. mocooue / H.
H. Koxres. - 2-e u3z., crep. - M.: ®JIMHTA, 2012. - 328 c. - (CTuinuctTudeckoe Hacleaue). -
ISBN 978-5-9765-1180-4 // http://znanium.com/catalog.php?bookinfo=462775

3. Xazarepos I'.I'. Yo6exmaromias peub [DnekTpoHHBIH pecypc]: YuebHnoe mocodbue /
Xasarepos I'.I". - Pocros-na-/lony: U3natensctBo FODY, 2010. - 70 c. ISBN 978-5-9275-0758-0
/1 http://znanium.com/catalog.php?bookinfo=550968

0) JlonosiHuTeIbHAS JIUTEPATYpA:

1. Bam cnoBo! Beictymienue 6e3 BonmueHus [DnexktpoHHblil pecypc] / Huna 3Bepesa. - M.
: AnbrinHa [Tabmuimep, 2012. - http://www.studentlibrary.ru/book/ ISBN9785961418880.html

2. 3apBa, M. B. CnoBo B 3¢upe: O s3piKe U cTHiie panuornepenad . [IpousHomieHue B
paano- U TeICBU3UOHHON pedr [ DIeKTPOHHBIN pecypc] : cnpaBouynoe nmocobue / M. B. 3apsa. -
M.: ®JIMHTA : Hayka, 2011. - 376 c. - (Ctuimnctuueckoe Hacnenue). - ISBN 978-5-9765-0935-1
(OJIMHTA), ISBN 978-5-02-037295-5 (Hayxka)
/Ihttp://znanium.com/catalog.php?bookinfo=455097

3. 3BepeBa H. Ilpasuna aenosoro obrienus: 33 'Henb3st' u 33 'MoxHo' / 3BepeBa H. -
M.:Anbriuna [1a6:., 2016. - 138 ¢ http://znanium.com/bookread2.php?book=916112

4. 3BepeBa H. 5 roBopto - MeHs caymaroT: Ypoku npakTiuueckoil puropuku / 3sepesa H.,
- 5-e w311 - M.: Anprinna [Ta6:., 2016. - 234 c. http://znanium.com/bookread2.php?book=926990

B) MeTtoauyeckue yka3anus:
[IpencraBneHb! B MPUIIOKEHUH 3

r) [Iporpammuoe odecneuenne u UHTEepHeT-pecypcebl:

IIporpammHoe o0ecnneuenne

Haumenosanue I10O No norosopa CpoK eiiCTBUS TUIEH3UU
MS Windows 7

Professional(us  [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)




MS Windows 7

Professional (s |-757-17 ot 27.06.2017 27.07.2018

KJIACCOB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 O6eccpouHo

Professional

Kaspersky

Endpoint Security |7 300.1g o1 21.03.2018 28.01.2020

IS OU3Heca-

CranaapTHBII

7Zip cB000JIHO pacupoctpansemoe [10 0ECCPOUHO
IpodeccuonanbHbie 6a3bI JTAHHBIX M HHPOPMANMOHHbIE CIPABOYHbIE CHCTEMbI

HasBanue kypca CchbLika

MexnyHnaponnast crpaBouHas cucrema «llommpen»|URL:

polpred.com otpacipb «O6pazoBaHKe, HAYKa» http://education.polpred.com/

HanumonanbHas UH(POPMAIIMOHHO-aHATUTHYCCKAsT URL:

cucreMa — Poccuiickuii HWHJACKC HAYYHOI'O HUTHUPOBAHUSA https://elibrary.ru/project_l‘iSC.aSp

(PVIHIT)

IS_I(;);;CII;?)BM cucrema Akxazmemuss Google (Google URL: https://scholar.google.ru/

WNudopmannonnas cucrema - EnuHoe oKHO AocTyna K

URL: http://window.edu.ru/
HHOOPMAIIMOHHEIM PeCypcaMm

denepanbHOE rOCYIapCTBEHHOE 00 DKETHOE
yupexaenne «PenepanbHplii HHCTUTYT pombinuiennon|URL: http://www1.fips.ru/
COOCTBEHHOCTH»

9 MaTtepHaJbHO-TEXHHYECKOE o0ecreyeHne TUCIUTILIHHBI (MOLYJIs1)

MatepuraabHO-TeXHHYECKOE 00eCTIeYeHNEe TUCITUTUTHHBI BKITFOYACT:

1. VYueOHbIC ayauTOpuH : MYJIBTHMEIUWHBIC CPEACTBA XpaHCHHs, Iepeladydl |
npeJcTaBiIeHust UHGOpMAIUH.

2. IToMenieHust 1)1 CAMOCTOSTEIBLHOU pa0OThI 00 yJaIOIIUXCSI:

nepcoHaibHbIe KoMIbIOTepHI ¢ TaketoM MS Office, Beixogom B IHTEpHET U ¢ 10CTYIOM
B DJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO CpEely YHUBEPCUTETA

3. Tlomemenust 1asi XpaHeHuss M MpodumakTudeckoro oOCTyKUBaHUS Y4eOHOTO
000pyIOBaHUSA:

mkadbl A7 XpaHeHUs! y4eOHO-METONYeCKON JOKYMEHTAINH, Y4eOHOTO 000pyI10BaHuUs
1 Y4eOHO-HaTJISITHBIX TTOCOOUH.



IIpunoxenne 1

Y4eOHO-MeTOANYECKOE O0ecTIeYeHHe CAMOCTOSITe/IbHO PadoThl CTYJ1€HTOB
Ilpumepnaa cmpykmypa u cooeprcanue mem 0 CAMOCHMOAMENbHOU padomol:

1 «Bovicmynnenue. Buowl évicmynnenuit u mpeooeanus K HuUmM».

Ilocne o3naxomneHus ¢ meopemudecKuMU ACneKmamu nyoIuUYHO20 GbICMYNIEHUS U €20 GUOAMU,
NnO020MOBUMb PeUb U CAMONPEICHMAYUIO:
1. Hanucamso 3 nyHKma camvix 3HAUUMbIX CBOUX OOCMUINCEHUL UL YMEHUL.

2. B356 ux 3a 0CHO8Y N0020mMo8Umsb 00KNA0-CAMONPE3eHMAayuio nepeo ayoumopueu.

2 «lloozomoeka u nanucanue peyu. Imansvl padGomvl HA0 MEKCHLOM).

Iloocomoeka u Hanucanue peuu camonpezewmayuu / BbICMYNIEHUs Nneped KOJLIeKMU8oM/
3awumul  Kypcoeou pabomul (Ha e6vloop). OnpedereHue >3manos pabomsl HAO MEKCHOM,
cooepacanuusi u hopmvl e2o nooayu.

3 «Cooeprcanue u ghopma vicmynieHus».
Teopueckoe 3adanue. 1. [loocomosxa u Hanucanue peuu. Imanvl pabomsi HAO MEKCMOM.
2. Coodeporcanue u ¢popma 8bicmynieHus.
3. Ilogedenue 60 pems gicmynieHus. IMoyuU u 80JHEHUU: KAK He NPOSGTIAMb UX.
4. I[Ipesenmayus Kax 6CNOMO2amenbHulli UHCIMPYMEHN 8bICIYNIEHUS.

4 «l'ocyoapcmeennasn u KOpnopamueHas NOJIUMUKA PecYyTUPOSAHUA ONTAMbL MPYOay.

1. Cocmasumu nian npogedenus opughunea.
2. Hanucamw peus
3. I[Toocomosums npezenmayuro.

IIpnioxenne 2

OuneHouHbIE CpeCTBa A5 IPOBeIeHUsI MPOMEKYTOUYHOM aTTecTAlMN
a) Ilnanupyemsblie pe3yJbTaTbl 00y4eHHS H OLCHOYHBIC CPeACTBAa s NPOBEICHUS
NPOMEKYTOYHOH ATTeCTALUM:

CrpyKTypHBII

JJIEMEHT [Tnanupyemsble pe3ynbTaThl 00y4eHUsI OneHoYyHbIE CPECTBA

KOMIIETEHIINH

OIIK-7 TOTOBHOCTBIO K KOOIIEpaIK ¢ KoJIJleraMu, K paboTe Ha OOIIM pe3ynbTar, a TakKe BJaJeHueM

HaBbIKaMMU OpraHu3alliui MW KOOPpAWHAIIUH B3aUMOACHCTBUSI MCXKAY JIIOAbMH, KOHTPOJA W OLCHKU

3¢ ()EeKTUBHOCTH IEATETBLHOCTHU APYTUX

3HaTh

OCHOBHBIE COCTABJISIOIINE M ITAIThI
MOJATOTOBKU MyOJIHMYHOTO BBICTYILICHUS,
TJIAaBHBIC Tpe6OBaHI/I$I K OpraHusanvuun
MyOIMYHBIX BBICTYIUICHUN

crocoObI 3P GHEeKTUBHOTO JCIOBOTO
oOIMIeH s, MyOTUYHBIX BBHICTYIUICHUIH,
IIEPErOBOPOB, NMPOBEJAEHNS COBELAHUM,
JIeNTIOBOM MEPEeNMCKH, AeJI0BOT0 OOLICHHUS,
3JIEKTPOHHOW KOMMYHHKAIIMH OCHOBBI
JIEIIOBOTO OOIIEHUS

CrocoObI ¥ cpeacTBa MH(POPMAITMOHHOTO
BO3JECHCTBUSA

OCHOBHBIE MOHSTHUS U COBPEMEHHbBIE
IOPUHIUIBI pabOTHI C JeT0BOM
nH(popmaImen, a TaKkKe UMETh

Teoperuueckue Bonpocsl K 3a4eTy:
BeicTymuienne. Buasl BEICTYIUICHHN.

[TpaBuna yOJIMYHOTO BBICTYIUICHHUS.
TpeOoBaHuUs TOATOTOBKU K HUM.

JlemoBoii ATUKET U JACIOBOE OOIIECHHUE.
TexHOoI0rus NOATOTOBKY PEYH BBICTYIUICHHS.
[IpaBuiia mOArOTOBKH MPE3EHTAILUH.

YMeHue  aepkarbcsi U 3MOLMOHAIBHBIN
HAacTpOH BO BpeMs ITyOJIMYHOTO BBICTYIIJICHHUS.
OcobeHHoCTH paboThI IEpel BUACOKAMEPOH.

Oransl paboThl HaJl TEKCTOM.
Camorpe3eHTanusi Kak BHJ IMYOJIUYHOTO
BbICTyIIEHUs. OCOOEHHOCTH MOATOTOBKHU.
Hcropuyeckne TEHACHIMU pa3BUTHS (HopM
OPaTOPCKOr0 MACTEPCTBA.




CTpyKTypHBIii

JIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OneHouyHble CpeaCTBa
KOMIIETEHIIUH
IPECTaBIEHNUE O KOPIIOPATUBHBIX Macrepa nmyO6aM4HOrO BBICTYIUICHUS
MH(POPMALIMOHHBIX CHCTEMax U 0a3ax
JAHHBIX
OCHOBHBIC IPUHIIUIIBI OPTaHU3AIIH
JIeJIONIPOU3BOJICTBA U IOKYMEHTO000pOTa B
OpraHax rocyJ1apCTBEHHOU U
MYHUIUNAIBHON BJIACTH
pa3IMyYHbIE CTPATErUH NPEACTABICHUS
pe3ybTaTOB CBOEH PabOTHI Ui APYTUX
CIELIUAIHUCTOB.
Ymerb aHaAJIM3UPOBAaTh KOMMYHUKAaTUBHbIE Bonpocs! 1151 aHa/M3a:
IPOIIECCHI B OPTaHU3AIMH U pa3pabaThIBaTh
IPEUI0KEHUS 110 TMOBBILICHUIO UX 1. OO6ume nMOHATUS KOMMYHHUKAIIUH.
3P PEKTUBHOCTH 2. TlpoucxoxaeHrne KOMMYHHKAIIMOHHOM
JIOTMYECKHU BEPHO, apI'yMEHTUPOBAHO U JesaTenbHOoCTH. J[Ba moaxona K
SICHO CTPOHTDH YCTHYIO U TUCbMEHHYIO PeYb KOMMYHHKAIHSIM.
HOJ/IEP’)KUBATh MPO(HECCHOHAIBHYIO 3. Mojenu KOMMyHHUKALUU U
KOMMYHHUKAIIUIO, OCYLIECTBIISTh KOMMYHHUKAITHOHHOTO aKTa.
yOJINYHbIE BBHICTYIICHUS 4. ®OyHKIMHM KOMMYHHMKaLUH.
AHAJIU3UPOBATH JIOTUYECKYIO CTPYKTYPY U 5. llenu KOMMYHUKAIMM U YEJIOBEUECKUE
OIIpeNieNATh CTEIEHb noTpeOHOCTH.
apryMEHTHPOBAHHOCTH MUCbMEHHOH 1 6. KomMMyHUKaTHBHBIE aKTBI H COOBITHS
YCTHOM peuH, CO3/1aBaTh Pa3IMUHbIE THUIIbI (SIxob6con).
TEKCTOB YCTHOM, MUCbMEHHOM, 7. OYHKIHWOHAJBHAS XapaKTEPUCTHKA
BUPTYaJIbHON M CMEIIaHHON COOOLIeHHUS.
KOMMYHHKAIIMH Ha PYCCKOM SI3BIKE B 8. KommyHUKaTHBHBIE EHCTBHS U X
Pas3JINYHBIX )KaHPaxX yHIpaBiIeHYECKON bopMmBl.
KOMMYHHMKAIMH (ITyOJIMYHBIX 9. Bunpl, ypoBHU U (HOPMBI
BBICTYIIJICHUSX, IEPETOBOPAX, COBELIAHUSAX, KOMMYHHUKATHBHOH 1€ TETbHOCTH.
JIEJIOBOM MEPENICKH) 10. KomMmyHHKaTHBHBIE Oapbepbl U MyTH
UHTETPUPOBATH B EATEIHLHOCTD UX MIPEOJI0JICHUS.
MIO/IPAa3/IeIICHUS MTOJIOKEHUS 11. OTHomIEeH S U MOTUBALIKSA B
AQHAJTUTUYECKUX JOKJIA/I0B, OTYETOB U MapKETUHTOBBIX KOMMYHUKALUAX
JIpyruxX HHPOPMAIIMOHHBIX MaTepPHajIoB 12. KoMMyHHKaIIMOHHAS CTPATETUS
Bnagers KOMMYHHUKAIIHOHHBIMU HaBbIKAMH Tembl 17151 10KJIa10B € NIpe3eHTalHeN:

HaBBIKAMU COCTABIICHMSI, yUeTa, XpaHEeHus,
3aIUTHI, TIEPEIavM CIIYKEOHOM
JIOKYMEHTAIlMU B COOTBETCTBUHU C
TpeOOBaHUSIMHU JOKYMEHTOO0OpOTa
HaBbIKaMu cOopa, 00paboTkH HH(popMaIUU
U JIOKYMEHTAIlHOHHOM 00€ecIieYeHUH
roCyJapCTBEHHBIX OPraHOB BIIACTH,
OpraHoB BJacTH CyOnekToB PD, opranos
MCY u opranuzanuii makeTroM o(pHCHBIX
porpaMM AJisi paboThl C 1€JI0BON
uHpopMaLreil 1 OCHOBaMH CETEBBIX
TEXHOJIOTHH

METOJIaMH BEAECHHUS [1EPETOBOPOB

HaBBIKOM (pOpPMyJIMPOBaHUS Lieed U 3a/1a4

— Lenu npoBenenus
KOMMYHUKAITMOHHOW TTOJTUTHKA
MIPOMBINIJICHHBIMU TPEIIPUITHSIMU.

— TlonsiTHe MOTUTUYECKON
KOMMYHUKAITUH.

— OCHOBBI COCTaBIICHHUS], YUETAa,
XPaHEeHHUs], 3alIUThI, IepeIaun
CITykeOHOH TOKyMEHTAallU! B
COOTBETCTBUH C TPEOOBAHUSAMHU
JIOKYMEHTO000POTA.

— DIeKkTopanbHask MOJIUTUYECKAs
KOMMYHHKAITHS.

— TlonuTHueckas KOMMYHHKAIUS B




CTpyKTypHBIii

DJIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHS OrneHOYHBIE CPECTBA

KOMIETEHINH
K MyOJMYHOMY BBICTYIIJICHUIO nH(OPMALIMOHHOM OOIIECTBE.
HABBIKAMU OTCTAaUBaHUS CBOCH MO3UIUU B — JIo66u3M, CIIOHCOPCTBO, MELIEHATCTBO.
npodeccuoHanbHOM cpesie, HaX0XKIeHUs — CBSI3H C 0OIIIECTBEHHOCTHIO B
KOMITPOMHUCCHBIX M aJTbTEPHATUBHBIX rOCy/IapCTBCHHBIX OPTraHU3aINSIX.
peureHnit — Tlonutuyeckuil U colManbHbINA
METOJIaMU OpTraHu3anuu 3 HEKTHBHBIX MApPKETHHT.
JICIOBBIX KOMMYHUKALMH — VYmpasnendeckuii actiekT paboTsl I1P-

CIEIUAIHCTA.

— DkoHomuyeckas orieHka [IP-nmpoekTos.

— KowmruiekcHble HalpaBiIeHUs
nesitenbHocT KM. (mabmucuty,
UMUK, OpraHU3alys ClIelUaIbHbIX
coOBITHIA)

— IlpakTHueckue acneKTsl CBs3eM ¢
HIMPOKOM OOIECTBEHHOCTHIO.

— @anjpaif3uHT KaK 00IIECTBEHHOE
sBIICHHE U chepa NesITeTbHOCTH.

— Kiaccuduxanuus pekiaMHbIX CpEICTB.
Bu bt peknamsl

— Oco0GeHHOCTH POCCUIICKON pEKIaMBbl.

— IlpectmxHas pexiama U CriocoOsbl €€
OCYIIIECTBJICHUSI.

— IlnanupoBaHue pekIaMHON KOMIIaHUHU.

IIpunoxenne 3
MeToanyecKkue peKOMeH/IAMM 110 COCTABJICHUIO KOHCIIEKTA JIEKIIUU

B mnpouecce BBIMONHEHHS CaMOCTOSTENBHOW pabOTBl  CTYACHTHI JIOJDKHBI HAYYUThCS
¢ukcupoBath HH(OPMALIMIO B BHJE 3alUcell B TETpasaxX, paboTaTh ¢ MUCbMEHHBIMU TEKCTaMH,
CaMOCTOSITENIbHO M3BJeKas W3 HUX IMOJIE3HbIe CBEJACHHUA M O(QOpPMIISS UX B BHJE TE3UCOB,
KOHCIIEKTOB, CHCTEMaTU3UPOBaTh HH(POPMAIIMIO B BUJIE 3aMIOJIHEHUS Ta0JIULI, COCTABIIEHUS CXEM.
BaxxHO HayuuThCsl BBIIENATH TJIaBHBIE MBICIM B JICKIUH IpenojaBaTens JM00 B MHUCbMEHHOM
TEKCTE; aHAJIU3UPOBATh SIBJIICHUS; ONPEIEIATh CBOK IMO3MIMI0 K IOJYYEHHBIM HA 3aHATHAX
CBEJICHUSIM, YETKO (OpPMYIUpPOBaTh €€; apryMEHTHPOBATh CBOIO TOUKY 3PEHHUS: BBICKA3bIBAThH
OLICHOYHbIE CYXJCHUS, OCYLIECTBIATh caMoaHanu3. HeoO0XoAuMo y4YuThCsS pPACKpbHIBATh
coJiepKaHue U3y4aeMoil MpoOsieMbl B MOHOJIOTHUECKON peyH.

Koncnexr gexknun. CMbICI NPUCYTCTBUS CTYACHTA HA JIEKIIMY 3aKJIH0YAeT BO BKIKOYEHHUHU €T0 B
aKTHUBHBIM IMpolLlecC CIyUIaHWs, NOHMMAaHHUS U OCMBICIEHMS] MaTepuaja, MOJITOTOBICHHOTO
npernojiaBaTesaeM. DTOMY CHOCOOCTBYET KOHCIEKTHBHAs 3alMCh MOJYYEHHOM HMHGOpMAaIuu,
MIOMOILIBI0  KOTOPOM B  JANbHEWIIEM MOYKHO BOCCTAaHOBUTH OCHOBHOE COJEpXKaHUE
IIPOCIYILIAHHON JICKLIUH.

JIns1 ycrienrHoro BBITIOJTHEHUSI 3TON pabOThI COBETYEM:

- MOJFOTOBUTH OTJEIbHBIE TETPAIAU ISl KaXIOro MpeaMera. 3aluch B HUX JIydllle BECTH Ha
OJIHOI CTOpPOHE JINCTA, YTOOBI MMO3JHEE HA YMCTOM CTpaHHUIIE 3aKiCcaTh JOMOJHEHUS, YTOUYHEHHUS,



3aMeuaHus, a Takke coOCTBeHHbIE MBICIU. C MOMOIIBI0 PA3HOIBETHBIX PYyUEK WU (IOMACTEPOB
MO>XHO OyJIeT BBIJICIUTH 3ar0JIOBKH, Pa3/Ieibl, TEPMHUHBI U T.]I.

- HE 3alHUChIBaTh MOJPS BCE, YTO TOBOPUT JeKTOp. CTapaiiTech BHaUalie BBICIYIIATh U MOHSITH
MaTepuai, a 3aTeM yke 3adUKCHUPOBATh €ro, HE YIYCKas OCHOBHBIX TOJOKCHHH M BBIBOJIOB.
Coxpansiiite noruky usnoxkeHus. OOparure BHUMaHHE Ha HEOOXOIUMOCTH TOYHOW 3amUCH
ONpeeICHUNA U MOHSITHH.

- OCTaBUTh MECTO Ha CTPAHHIIC CBOOOJTHBIM, €CJIM HE YCIEIH OCMBICIUTH U 3a-MUCaTh YacTh
uHpopmanuu. [lo OKOHYAHHMIO 3aHIATHS C TOMOIIBIO OJHOKYPCHHKOB, IPENOJaBaTels WIN
y4eOHHKA Bbl CMOKETE BOCCTAHOBUTH YITYIIIEHHOE.

- yIensATh BHHUMaHHE TpaMOTHOMY odopMiieHHI0 3amuceidl. Hayuurech rpaduyeckud siCHO U
yIOOHO pacrmojiaraTh TEKCT: BBIWICHATH a03allbl, MOAYEPKUBATH TJIABHBIC MBICITH, KIIOYCBBIC
CJIOBa, TIOMENIATh BBIBOABI B paMKH U T.J1. HemanoBakHOE 3HAYCHUE UMEET U YeTKasl CTPYKTypa
JIEKIMH, B KOTOPYIO BXOJUT IUIAH, JJOTUYECKU BBHICTPOCHHASI KOHCTPYKIIMS OCBEIIECHUS KaXKJI0TO
MyHKTa IJlaHa ¢ apryMeHTaMH U J0Ka3aTelIbCTBAMH, Pa3bACHEHUSMHU U MPUMEpPaMH, a TaKxKe
CITUCOK JIUTEPATYpPhI 110 TEME.

- HAy4YMTbCA MHcaTh pa3zdopuuBo U ObicTpo. UTOOBI B JalbHEWIIEM HE TPaTUTh BpeMs Ha
pactmmpoBKy COOCTBEHHBIX 3alMCEH, CICAUTE 32 AKKypaTHOCTHIO IMOYEpKa, HE IKOHOMBTE
Oymary 3a cYer yIUIOTHEHHS TekcTa. KoHCHekTupys, MNoJIb3ylTech OOLIECNPUHITHIMU
COKpAIIICHUSIMU CJIOB U YCIOBHBIMH 3HaKaMH, €CIId €CTh HEO0OXOJIUMOCTh, TO TpPU-TyManTe
COOCTBEHHBIC COKpAIICHHUS.

- YMETh OBICTPO W YETKO TMEPEHOCHTh B TETPaJb rpapuuecKre PUCYHKU U TaOMUIbL. s aTux
LeJeil MPUrOTOBbTE IMPO3pPAuyHYI JIMHEHKY, KapaHjgam U pe3uHky. CrapaiiTech Kak MOKHO
TOYHEE CKOMHPOBaTh W300pakeHWe C JOCKUA. Eciu HarjasgHeli  Martepuan  TPYIHO
BOCIPOM3BOANM B YCJIOBHSX JIEKLUHU, TO CACNANTE €ro CIOBECHOE OMHCAHHE ¢ 000OIIAIOIIUMU
BBLIBOJIAMH.

- IPOCMOTPETh CBOM 3alMCH MOCJIE€ OKOHYaHUA JIeKIUHU. [loguepkHUTE U OTMETHTE PAa3HBIMHU
nBeramu ¢iomactepa BaKHbIE MOMEHTHI B 3amucsx. VcmpaBbTe HETOYHOCTH, BHECHUTE
HEOOXOIUMBIE JOIMOTHEHHS.



