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Jluer akryanusaunn paGoyeit nporpaMmei

PaGouasi nporpamma nepecmotpena, o6cyxkaena u ogo6pena s peanusanuu B 2020 - 2021
yueGHOM rofy Ha 3acenanuy kadeapsl [0cy1apcTBeHHOr0 MyHHLMATBHOTO YIIPaBJIECHUS U
YIPaBJIEHHUS EPCOHATIOM /

I[Tporokon ot «31» asryc 20r. Nel

3aB. kadeapoii / H.P. Bansiuckas

PaGouas nporpamma nepecmotpena, o6eysknena u onob6pena Jutst peanusauuu B 2021 - 2022
yueOHOM rofly Ha 3acenanuu kadeapsl  [0CY1apCTBEHHOrO MyHHLHMIATBHOTO YIPaBJICHUS U
YIPaBJIEHUS IEPCOHATIOM

IIporokomor 20_r. N
3aB. kadepoii H.P. BanbiHckas

PaGouas nporpamma nepecmotpena, o6eyskaena n oxo6peHa s peaymsauuu B 2022 - 2023
yueGHOM rofy Ha 3acenanuy kapeapsl [ocyfapcTBEHHOro MyHHLHIATEHOTO YIPaBJICHUS U
YIPaBIECHUS TEPCOHAIOM

[Ipotokon ot 20 r. N
3aB. kadeapoii H.P. Basnbinckas

Pabouas nporpamma nepecmorpena, o6eyxkaeHa 1 onobpena as peanusaunu B 2023 - 2024
yueGHOM roy Ha 3acenanuy kapeapbl [0cysapcTBEHHOrO MyHHLHIATBHOTO YIPaBICHUS U
YIPaBJIEHUS IEPCOHATIOM

[Iporokonmor 20 r. N
3aB. kadeapoit H.P. Bansinckas

PaGouas nporpamma nepecmotpena, o6eyskaena u oobpena s peanusanuu B 2024 - 2025
yueOHOM roty Ha 3acenanuu kadeapsl [0CyAapcTBEHHOrO MYHHIHMIAILHOTO YIPABJICHUS U
YIIPaBJIEHUS IEPCOHANIOM

Iipomxon or 20 r. N
3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

SBJITIOTCST C(hOPMUPOBATH y CTYJICHTOB 3HAHHS 0 OpraHU3aI[MU MPOIlecca alanTaruu
NepcoHalla; M3yYeHHE aJanTaluud Kak OJHOW U3 aKTyaJdbHBIX MpoOjeM B yIpaBICHUU
MEPCOHAJIOM; IOCTPOCHUE CUCTEMBI aJJalITallii B OPTaHU3aAlUH.

2 MecTo TMCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil IPOrpaMMbl

HucuuruinHa TpynoBas aganrtaiys NepcoHana BXOAUT B BapUAaTUBHYIO YacTh y4eOHOro
IU1aHa 00pa30BaTEIbHOM IPOrpaMMBI.

Jns  u3ydeHUs  QUCLUIUIMHBL  HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

DKOHOMMKA OpraHu3aluu

VYnpasiieHue KapoBbIM IIOTEHIIMAJIOM OpraHU3aLuu

VYipasneHue 1e10B0M Kapbepoit

3nanus (YMEHHs, BIAJICHUS), TOJyYCHHbIE NMPH M3YyYCHUU TAHHOM NUCIMIUIMHBI OyIyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

OcHOBBI IPO(hECCHOHAIBHOTO Pa3BUTHUS IIEPCOHATIA

KoHTtposmuHr nepconana

3 Komnerenuun ody4aromierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00y4eHu st

B pesynbrare ocBoeHus aucuuiuivHbl (Moayns) «TpymoBas ajmanTauusi mepcoHasa»
oOyyaroImuiics JoKeH 001a1aTh CIeAYOIIUMU KOMIETEHIIUSIMHU:

CrpyKTypHBIit [Tnanupyemsble pe3ysnbTaThl 00y4eHUs
JIEMEHT
KOMIIETEHIIMH

[1K-4 3HaHMEM OCHOB collMaIU3aluU, TPO(OPUEHTAIINH U ITpodeccroHaIN3aluY TEPCOHAA,
NPUHIUIOB (POPMHUPOBAHUS CHCTEMBI TPYI0OBOM alanTalliu MepcoHaa, pa3paboTKu U
BHEJ[PEHUS IIPOrpaMM TPYA0BOH alanTallii U yMEHHE IPUMEHSTh UX Ha IPaKTHKE

3HaThb NPUHIUIBI (POPMHUPOBAHUS CUCTEMBI TPY/IOBO ajanTaliuy nepcoHasna

YMers paspabarbIBaTh MpOrpamMMbl TPYAOBOH aanTaluu

Brnaners HaBBIKAMHU peaM3alliu MPOrpaMM COLHATN3AIIH, TPOPOPHUEHTAILIMU U
npo¢eCCHOHATN3ALMY IEPCOHANA




4. CTpykKTypa, 00bEéM H coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

qyuce:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,4 aka. yacoB

— caMocTosTeNnbHas pabora — 99,7 aka. yacos;

— MOJTOTOBKA K 3auéTry — 3,9 akaj. yaca
dopma aTTeCTalUy - 3a4ET

AynuropHas ) s
KOHTaKTHas paboTa E 3 ®dopma TeKyILero
Paszen/ Tema g (B axaj. yacax) E E{ Bun 5 KOHTPOJISA Kon
N — = S O | caMoCTOATENLHOM | YOMEBACMOCTHH | o\ oo
2 £ paboTsl MIPOMEXKYTOYHOM
Tex. 71a0. | mpakT. R aTTecTALH
3aH. 3aH. | O &
1. PA3JEJ 1. CymHocTh
npolecca aganTaliy IepcoHaa
CamocrosTenbHOe
H3yuYeHHEe y4eOHOU
1.1 OcHOBBI U CYLIHOCTb U Hay4yHOH
npoiiecca afanTtanuu| 4 1 /11 | 30 JIUTEPATYPBI TECT I1K-4
HepcoHana Pabora ¢
JNIEKTPOHHBIMU
O6ubimorexamu
Hroro mo pazneny 1 /14 | 30
2. PA3BIEJI 2. VYmupasnenue
pOLECCOM ajlanTanuu
COTPYIHUKOB
CamocrosTenpHOe
H3yUYeHHEe y4eOHOU
21 Ynpasnenue W1 Hay4HOU
MPOLIECCOM amanrtanuu| 4 121 | 30 JIUTEPATYypPbI TECT IK-4
COTPYIHUKOB Pabora ¢
NIEKTPOHHBIMH
O6ubimorexamu
Wroro no pazneny 121 | 30
3. PA3JIEJI 3. IlpodoprenTranms
" ajanranus.
TIpodeccronansHas u
OpTaHM3alMOHHAS  aJanTanus
TepcoHaa
CamocrosTenpHOe
3.1 IpodeccuonanpHas u n3ydeHue yaeOHon
OpraHu3anvoHHas U Hay4yHOU
ajanTanus nepconana.| 4 | 1/11 39,7 JIUTEPATYypPBI TECT I1K-4
IMpodopuenranus " Pabota ¢
ajianTanus. JNEKTPOHHBIMU
O6ubnroTekamMu
Wroro no pazneny 1/11 39,7

4. UTOTOBBIN KOHTPOJIb




IMOJATOTOBKA K

4.1 3auer sauery 3a4er [K-4
Hrtoro no pazgeny

Uroro 3a cemectp 2/11 2/31 | 99,7 3a4éT

Hroro no aucumruinye 2/11 2/31 | 99,7 3a4er TIK-4




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha ceroaHsimnuii 1eHb CTaal OYEBUAHBI IPEUMYILIECTBA UCIIOIBb30BaHUS KOMIIBIOTEPA HA
JEKIIMOHHBIX ¥ TPAKTUYECKUX y4eOHBIX 3aHATHSAX. OObBSICHEHHE HOBOTO Marepuaiga C
UCIIOJIb30BaHUEM MPE3CHTALINI, BBIIOJIHEHHBIX ¢ MOMOIIBIO Iiporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYIACHTOB, CIHOCOOCTBYET JIy4IIEMY YCBOCHHIO
marepuana. lMcrnonb3oBaHue KOMIbIOTEpa Ha Y4EOHBIX 3aHATHSX I103BOJIAET IPENOAaBaTEII0
HKOHOMHTH BpEMS, ONpAIIUBATh y4allUXCsS HA KaKJIOM 3aHITHH, BECTH CTATUCTHKY OIpOCa,
BBISBIIATH 3amajarouive Tembl. Takke oIHUM M3 3(PQEKTUBHBIX CPEACTB MH(OPMAIMOHHBIX
TEXHOJIOTUH SIBISETCA SICKTPOHHBIM yueOHuk. Mcxons u3 astoro, 6onee 20% Bcex 3aHATHIMA
IPOBOJATCS C IPUMEHEHNEM HH(POPMALIMOHHBIX TEXHOJIOTUH.

s obecniedenus Hambousbiel 3pdexTuBHOCTH 00pa30BaTEIBLHOTO MpoIecca B Kypce
JAaHHOM  y4eOHOM JMCUMIUIMHBI HUCHOJB3YIOTCS B Iporecce OOydeHUs IepeloBble
00pa3oBaTesbHbIC TEXHOJIOTHU:

1) TpaguuuoHHBle O0pa3oOBaTelbHBIC TEXHOJNOTHMHM (MH(GOPMAIMOHHAS  JICKLHS,
IIPAKTUYECKHE 3aHATHUA);

2) TEXHOJIOTHs MPOOIeMHOro 00ydeHus (poOIeMHas JICKIHs, IPAKTHUCCKHUE 3aHATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrPOBBIC TEXHOJIOTHH (POJICBBIC U JICJIOBBIC UTPBI);

4) TeXHOJIOTUHU POCKTHOTO 00y4YeHUs (TBOPUECKUIT IPOCKT);

5) HHTepaKTUBHBIC TEXHOJIOTHHU (CEMHUHAP-HCKYCCHS);

6) UH(POPMALMOHHO-KOMMYHHUKAITMOHHBIC o0pa3oBaTenbHbIC TEXHOJIOTHH
(JIexus-BU3yaIn3anus, IPakTHYECKHE 3aHTUS B OpME IPE3EHTALINN ).

JIeKMOHHbIE 3aHATUSA HapsAAY C COOOLIEHHEM yuyeOHON MH(pOpManuu NpeArnosarawT U
pelleHne CIeNyIoIuX AUJAKTHUECKUX 3a/lad: 3auHTepecoBaTh CTYAEHTOB H3y4yaeMoil TeMoii,
pa3pylnTh HEBEPHBIE CTEPEOTHUIIBI, YOSIUTh B HEOOXOAUMOCTH TIIYOOKOTO OCBOSHUS MaTepuaia,
noOyIUTh K CaMOCTOSTEIbHOMY IMOMCKY M aKTUBHOM MBICIUTEIBHON NESATEIbHOCTH, MOMOYb
COBEPILIUTH MEPEXO0] OT TEOPETHUECKOTO YPOBHS COMUAITBHO-IKOHOMHUYECKOTO IJIAHWPOBAHUS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

[IpoBeneHue TpyNmoBbIX (CEMHUHAPCKUX M TPAKTHUECKUX) 3aHATUH Npearnonaraer
pemeHre  pasHOOOpa3HBIX TUAAKTUYECKHX 3ajad: 3aKpeIUIeHHEe IMOJNyYeHHBIX 3HAHWH,
dopMHpOBaHUE YMEHUS NPUMEHATh UX Ha MPaKTHKe, COBEPIICHCTBOBAHUE YMEHHs paboTaTh ¢
uHpopManel, aHaJIW3upoBaTh, 0000mIaTh, MNPUHMMATh U OOOCHOBBIBATH  PELICHMS,
apryMEHTHPOBAHO 3alIMIaTh COOCTBEHHBIE B3IJIAABI B JUCKYCCHHU, B3aMMOJEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

6 YueOHO-MeTOqHUECKOE 00eciedeH e CAMOCTOSITeJIbHOW PadoThl 00yYaOIIMXCS
[Ipencrasneno B mpuioxxkenuu 1.

7 OuneHoYHbIe cpeICcTBA A5 POBeAeHUsI IPOMEKYTOYHOH aTTecTaluu
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIMOHHOE 0O0ecnedeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1 Komrskoea C. B. Ounenka u arrecTanus IepcoHana [DJIEKTPOHHBIA pecypc]
yaebHo-MeToanueckoe nocobue / C. B. Kontsakosa, T. B. Maiioposa ; MI'TY. - Maruutoropck : MI'TVY,
2017. - 1 AJIEKTPOH. OTIT. JIACK (CD-ROM). - Pexum JIOCTYTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=3065.pdf&show=dcatalogues/1/1135094/306
5.pdf&view=true. - MakpooOBEKT.

0) lomotHuTeIBLHASI TUTEPaTypa:
2. Anue, . M. Dxonomuka Tpyza B 2 4. Yacts 2 [ DneKTpoHHBIN pecypc]:



y4eOHUK M IPAaKTUKYM JUIst OakanaBpuara u maructparypsl / . M. Anues, H. A. 'openos, JI. O.
WNnpuna. — 3-e u3m., nep. u gomn. — M. U3marensctBo FOpaiit, 2018. — 228 c. — Pexxum moctyma:
www.biblio-online.ru/book/A2117CFA-CA66-49B2-B64C-20F981005441. — 3ari1. ¢ 3kpaHa.

3. AimueB, .M. DxoHomuka Tpyaa B 2 4. Yacte 1 [DnekTpoHHBIN pecypc]|: yueOHUK U
NpaKTHKYM Juis OakanaBpuara u Maructparypsl / 1. M. Amues, H. A. T'openos, JI. O. Unbuna. —
3-¢ w3n., mep. mu gon. — M. : Mzng-Bo HOpaiit, 2018. — 203 c. — Pexum pmoctyma:
www.biblio-online.ru/book/F20EA8D8-6267-4BEF-BAC0-484768CE4B1E. — 3aru. ¢ skpaHa.

B) MeToauyeckue ykazaHusi:
npusioxenue Ne3

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

IIporpammHoe o0ecnieueHue

Haumenoanue [10 Ne norosopa Cpok aeicTBus JIULIEH3UN
MS Windows 7
Professional (st N-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

cBOOOIHO
FAR Manager pacnpocrpassiemoe [TO 0eccpovHO
MS Off_lce 2007 Ne 135 o1 17.09.2007 06eccpodHo
Professional
7Zip CBOOOJTHO OeccpoyHO

IpodeccuonanbHbie 6a3bl JTAHHBIX M HHGOPMAIMOHHBbIE CIIPABOYHbIE CHCTEMbI
HaszBanue kypca Cchblika

MexayHapoHas CIpaBOYHAas cucreMa
«[ommpen» polpred.com orpacis «O0Opa3oBanmue,
HarnuonaneHas nHGOpMaIMOHHO-aHATUTHYECKAS
cucrema — Poccumiickuit ungexc mayunoro|URL: https:/elibrary.ru/project_risc.asp
mutuposanus (PMHIL)
IMTouckoBas cucrema Akagemusi Google (Google
Scholar)
Nudpopmannonnas cucrema - EnuHoe OKHO
J0CTYIa K HH(GOPMAIIMOHHBIM pecypcam

URL.: http://education.polpred.com/

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

Poccuiickas  ['ocynmapctBeHHas — OubimoTexa.

https://www.rsl.ru/ru/4readers/catalogues/
Karanoru

OnekTpoHHBIE pecypchl oubmuoreku MI'TY um.

I 1. Hocopa http://magtu.ru:8085/marcweb2/Default.asp

@enepanbHblii  00pazoBaTeNIbHBI  MOPTA

~ [http://ecsocman.hse.ru/
OKOHOMHUKA. COI_II/IOJ'IOFI/IH. MeHCI[)KMCHT

MexayHapoaHast HayKOMETpUYECKast
pebepaTuBHas ¥ HoNHOTEKCTOBas Oa3za mamubix|http://webofscience.com
HayuyHbIx u3ganui «Web of sciencey
MexnynapoaHas pedepaTuBHas u
MOJHOTEKCTOBas ~ CchpaBovHas Oaza  manHbix |http://scopus.com
HAYYHBIX U3IaHUI «SCOPUS»
9 MaTepuajibHO-TeXHHYECKOe o0ecnevyeHne JUCIUILTHHBI (MOIYJIs1)




MaTepI/IaJIBHO-TeXHI/I‘-IeCKOG obecrneucHue JUCIHUIIIIMHBI BKJIIFOYACT:



1. YuebHble aynuTOpuu AJIsl IPOBEICHUS 3aHATHI JTEKIIMOHHOTO TUTIA: MYJIbTHMEIUHHBIC
Cpe/CTBa XpaHEHHUsI, TIEPEIavy U TPEICTABICHUS HHPOPMAIIUN

2. Yd4eOHBIC ayIuTOPWUU I TPOBEACHHS TMPAKTUYCCKUX 3aHATUN, TPYIIOBBIX U
WH/IMBUYAIbHBIX KOHCYJIBTAIlMi, TEKYIIero KOHTPOIST M MPOMEKYTOUYHOW AaTTeCTallUu:
MYJbTUMEINIHBIE CPEJCTBA XPaHEHHS, MMEepeIayu U TPECTaBICHUs WH(GOPMAIIUN; KOMIUICKC
TECTOBBIX 33JJaHHUI IS IPOBEICHHS IIPOMEXKYTOUHBIX U PYOCKHBIX KOHTPOJICH.

3. Tlomemenust mJis CaMOCTOSTENBHONW pabOThI: OOy4YaAIOUIMXCS: TIEPCOHAIBHBIC
kommbioTepbl ¢ makerom MS Office, Beixogom B MHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO
uH(}OPMAIIMOHHO-00pa30BaTENBHYIO CPEly YHHBEPCUTETA;

4. TlomemeHus sl XpaHEHUS U MPOPUIAKTUYECKOTO OOCITYy)KMBAaHUSA Y4eOHOTO
obopymoBaHus: MKapbl I XpPaHCHUS YYEOHO-METOAMYECKON JTOKYMEHTAllUU, Y4eOHOTO
000DVIOBaHUS 1 VUEOHO-HATJISAHBIX TOCOOUIA



Ipuioxkenne 1

B mporecce caMOCTOSTENPHOTO M3YYEHUS JUCLUUIUIMHBL, TMOATOTOBKH K CEMHUHAPCKUM
3aHATHUAM CTYIEHTY He0OXOAMMO HalTH U U3yYUTh PEKOMEHIYEMYIO JINTepaTypy, AeHcTByIOIINE
3aKOHOJIATeNIbHbIE 1 HOPMAaTUBHBIE aKThI. J{JI1 OCMBICICHUS IPOYUTAHHOTO MaTepHaja CTyIeHTY
IpelaraeTcst OTBETUTh Ha BONPOCHL. PellieHne TecToB, CUTYallMOHHBIX U aHAINTUYECKUX 3a7a4
HAYYHT CTY/ICHTOB CAaMOCTOSATEIBHO IPUHUMATh YIIPABICHYECKHE PELICHHUS.

B camocrosTtensHyto paOOTy CTYIEHTOB BXOJOUT M3Y4YEHHE CHELMAJIbHOH U
NEPUOINIECKOM TUTEpPaTyphl, BHITOJHEHNUE JOMAITHUX 331aHUH, B TOM YHCIIE C UCIOIb30BAHUEM
KOMITbIOTEPHOM TEXHMKH, BBIIIOJIHEHHE KypCOBOM pabOThI U MOATOTOBKA K €€ 3aluTe. A Takke K
CaMOCTOSITENIbHOW paboTe CTyIeHTa OTHOCHTCS NOArOTOBKA K CEMHHApaM, KOHTPOJIbHBIM
paboram B (opMe TECTOB WJIM TEMAaTHYECKUX 3aJaHUM, BBIIOJIHEHUE IOMAIHUX 33JaHUH,
Hanucasue pedepara (3cce), IOAr0TOBKaA I0KJIAI0B, IPE3CHTALNI U BBICTYIUICHUI HAa CEMUHAPaX,
y4JacTue B 00CYXJIEHUSX, IUCKYCCUsAX U Jp.

CamocrosiTenbHast paboTa NpeycMaTpUBaeT:

- HOJArOTOBKY K IMPAKTHUYECKUM 3aHATHSM, M3ydeHHE HEOOXOJMMBIX pa3JesioB B
KOHCIIEKTaX, Yy4eOHBIX IOCOOMSIX M METOJMYECKUX YKa3zaHUsAX; paboTa cO CIpaBOYHOM
JUTEPaTypou

- UCIIpaBJIEHUE OIINOOK, 3aMeUaHUi.

CamocrodarenbHas pa0oTa B XO/€ ayJUTOPHBIX 3aHATUI NpeArosiaraer: U3yuyeHue U
MOBTOPEHHE TEOPETUYECKOT0 Marepuaja MO TeMaM JeKIHid (M0 KOHCIEeKTaM W Y4eOHOH
JUTEpaType, METOAMYECKHM YKa3aHHSM), BBIIIOJHEHHE WHIUBHUIYalIbHbIX TBOPYECKHX U
UCCIIEJ0BAaTEIbCKUX, AHATTUTHYECKUX PaloT.

CamocrosrenbHas paboTa IOJ| KOHTPOJEM IpenojaBaTess MperojaraeT HOArOTOBKY
KOHCIIEKTOB, paboTa ¢ METOAMYECKOW JIMTEpaTypod, TOATOTOBKA K TECTHPOBAHUIO B
UHTEPaKTUBHOHN Gopme.

BreaynutopHass camoctosiTenbHas paboTa CTYAEHTOB MpEIojaraeT MOJITOTOBKY K
NPAaKTUYECKUM 3aHATHSIM, MOATOTOBKY K KOHTPOJBHBIM paboOTaM, BBINOJHEHHE MPAKTUYECKUX
3aJJaHMii, TOJTOTOBKY K TECTHPOBAHUIO B WHTEPAKTHBHOW (opme; M3ydeHHe HEeOOXOIMMBIX
pa3/ienoB B KOHCIEKTAX, y4eOHBIX TOCOOUAX U METOJMUECKUX YKa3aHHUAX; paboTa co CIIPaBOYHOI
JUTEPaTypoid, paboTa C MPaBOBBIMH W 3aKOHOJATENBHBIMH aKTaMH, pabOTy C DJIEKTPOHHBIMH
y4eOHHUKaMU 1O AUCLUIITUHE.

Oprann3anuoHHO-MeTOAHYeCKHEe PEKOMEHIAINH IS MOATOTOBKH K MPAKTHYECKUM
(ceMHMHAPCKUM) 3aHATHAM

CeMuHap (mar. seminarium - OYKBaJIbHO: «pacCcagHUK») — y4eOHOE 3aHATHE, B XOJIe
KOTOPOTO OpraHusyercsi oO0cyxaeHue (yHAaMEHTaJbHBIX WM JUCKYCCHOHHBIX MpobiieM
M3y4aeMOW HAyKU U CBSI3aHHOM C HEW MPAKTUYECKOUN JAEATEIBbHOCTH.

B nensx Gonee moapoOHOTO M aeKBAaTHOTO COBPEMEHHOM CHUTYaIlMU aHaiu3a MpoliemM
yIOpaBIeHUS CTYACHTaM pPEKOMEHIyeTcs oOpamarbes K MEepUOJUYEecKON JMTeparype |
MaTepuaiaM CpeACTB MaccoBOM HHQoOpManuu, B KOTOPOM MOXXHO HAlTH HE TOJBKO
AHAIUTUYECKUE CTAThbH IO PA3JIMYHBIM aclekTaM O0O3HAYEeHHBIX B TEMAaTHKE CEMHHAPCKUX
3aHATUH TpoOJieM, HO M CTAaTUCTHUYECKHE JaHHbIe, MaTepuaibl MPHUKIAJHOTO XapakTepa,
HOpMaTUBHBIE JOKYMEHTHI. llenecoobpa3Ho HE OrpaHUYHMBATHCS yKa3aHHBIMH HUCTOYHHKAMHU, a
OCYIIECTBIISATh COOCTBEHHBIN IMOMCK TEOPETUUECKUX U MPAKTHUECCKUX MATEPUATIOB, UTO SIBJISETCS
OJIHUM U3 AJIEMEHTOB CAMOCTOATEIHHOU HH()OPMAIIMOHHO-aHATUTUYECKON PabOThI CTYJCHTOB.

[ToaroroBka K CEMMHApPCKUM 3aHATHSAM MO JTUCUUIUIMHE JOJDKHA BKIIIOYATh CIEIYIOIINE
ACIEKTBHI:

1) 3HAKOMCTBO C COOTBETCTBYIOIIMMH TjaBaMH Yy4YCOHHKA, ONTHMAJIBbHBIM OBLT OBl
BapHaHT pa0OTHI HE C OJJHUM YYEOHUKOM, TaK KaK pa3HbIMU aBTOpPaMH U30paH pa3IuIHbBIN MTOIX0T
K MPEAMETY, U MOJIE3HO MOHATh 0COOCHHOCTH MOAXOA0B, CPABHUTH UX, YTOOBI BEIPAOOTATh CBOIO
MO3ULHIO;

2) YTeHWE KOHCIIEKTA JICKIINH;



3) YTCHUC HW OCMBICIICHHUC OI[HOFO-IIBYX NCTOYHHUKOB MH3 HpI/IBe,Z[eHHOFO CIIMCKa
JUTEPATYPBI.

Bb100p OMOMHUTENBHBIX NEPBOMCTOYHUKOB, KOTOPHIE MOTYT OKa3aTb IIOMOILIb IpU
MOJIFOTOBKE K BBICTYIICHUIO W TIO3BOJIAT OPraHM30BaTh Ha CEMHUHApE IMCKYCCHIO, CTYJICHT
OCYIIECTBIISIET TI0 CBOEMY YCMOTPEHHIO, B COOTBETCTBHH CO CBOMMHU MHTEPECAMHU, OPUCHTHPYSIChH
Ha BOIPOCH CEMHHAPCKOTO 3aHATHS.

BBICTYH.TIGHI/IG Ha CeMI/IHape JOJIDKHO 6LITB JOCTAaTOYHO apI‘yMeHTI/IpOBaHHBIM, 3aHUMAaTh
10 BPEMEHHM He 0oJiee TpeX MUHYT. B X071¢ BEICTYIUICHHS )KeJIaTSIbHO COIIOCTABUTh TOYKH 3PEHUS
Pa3IMYHBIX aBTOPOB Ha M3JIaraemMyro mnpoodiemy. IIpennouTurensHo, 9TOOBI IO OJHOMY BOIPOCY
BBICTYITHJIO HECKOJILKO CTYJICHTOB, BHICKA3bIBas CBOM MHEHHUS, JOIOJHSS APYTr aApyra. B uaeane
CEeMHMHAPCKOE 3aHATHE JTOJDKHO MPOXOAUTH B (hopMe AUCKyccuu. Pe3ynpraTel paboThl CTYICHTOB
Ha CEMHUHAPCKUX 3aHATUAX 0053aTEIbHO YYMTHIBAIOTCS IIPEIOJaBaTeIeM IIPH BBICTABICHUHU
0aioB.

MeToanyeckue peKOMeHAANMH IJIsl MOATOTOBKH K CEMUHAPY

CaMocrosiTenbHasi paboTa CTYICHTOB 1O KypCy NpH3BaHAa HE TOJBKO 3aKPEIULITh U
yIIIyOJIsiTh 3HAHMS, TIOJYYCHHBIC HA ayJUTOPHBIX 3aHATHUSAX, HO U CIIOCOOCTBOBATh Pa3BUTHIO Y
CTYZIGHTOB TBOp‘-IGCKI/IX HaBBIKOB, HHUIIMATHUBLI, YMCHI/IIO OpFaHI/I3OBaTI) CBOC BperI.

[Ipu BBIOIHEHUH TUIAHA CAMOCTOSITEILHOW Pa0OThI CTYIEHTY HEOOXOIMMO MPOYHTATH
TEOPETUYECKHUI MaTepuall B yIeOHHKaX M y4eOHBIX TOCOOMSX, YKa3aHHBIX B CIIUCKE K TeMe, a
TaKXKe MO3HAKOMHUTHCS C TIYOJIUKAIUSIMH B TIEPUOIUNICCKUX U3IAHHSIX.

Jlyis 3aKkperuieHuss MaTepuana JCKIUH OCTaTOYHO, TIEPEUUThIBAas KOHCIICKT, MBICICHHO
BOCCTaHOBUTH IIPOCITYIIIAHHBIX MaTepHrall. B ciiyuae mporrycka JISKIIUH U MPaKTHYECKUX 3aHATUI
CTYICHTY OTPEOYETCS TOTIOTHUTEILHOE BpEMsl Ha OCBOCHHE MTPOITYIIIEHHOTO MaTepHalia.

[Tocne w3yueHHs] TEOPETUYECKOTO OJIOKA IO KaXKIOH TeMme, CTYISHTY IpeliaracTcs
CaMOCTOSTCIIBHO HaflTPI OTBETHI HA BOHpOCBI JJISA CaMOHpOBepKI/I, KOTOpBIG HN3JI0KCHBI K Ka)K)IOI\/’I
TeMe. YacTh BONMPOCOB HOCHUT MOMCKOBBIM XapakTep: JUIsl OTBETa Ha TMOCTaBJICHHBIE BOMPOCHI
JA0CTAaTOYHO HaﬁTH COOTBGTCTBYIOHH/IG NCTOYHHUKHN M OTBCTUTH HaA ITIOCTABJICHHBIC BOHpOCBI.
Hpyrue Bompockl TpeOyroT Oosiee TTyOOKOTO M3ydyeHUs M BHUMAHHS HA JIEKIUAX, MMOCKOIBKY
OTBETHI HA HUX COJCPKATCS B PEKOMEHTYEMOU JIOTIOTHUTEIHLHOU JIUTEepaType.

[Ipouiecc pemieHus 3amad JODKEH HOCUTh TBOPUECKUN TPOAYKTHUBHBIX XapakTep.
PekoMeHyeTcss TOATOTABIMBATH pPEIICHUE 3a7ad 3a0JaroBpeMEHHO. PemnieHus >kenaTteabHO
3aMKChIBaTh B TETPa/b, OCTABIISII MECTO ISl BHECEHUS JOMOJHEHUNW M YTOYHEHUH, KOTOphIE
CTYJICHT CJIeNTaeT Ha MPAKTHYSCKUX 3aHATHIX, KOT[a PEIICHHE ITUX 3a]1a4 OyIeT 00CYKAaThCsl.

s Toro, 4TroObl BBIPAOOTaTh y CTYACHTOB OIpECleHHbIE HAaBBIKM pabOThI C
I[OKYMGHTaMI/I pCKOMCHJIyeTCSI JaBaThb CTy,I[CHTElM 3aJaHus 110 HOpMaTI/IBHI)IM N HWHBIM
JIOKyMEHTaM.

21.]'[5{ IIOATOTOBKH K CeMI/IHapCKI/IM 3aHATUAM HY)KHO paCCMOTpeTB KOHTpOJ’IBHI)Ie BOHpOCBI,
pu HEOOXOIMMOCTH OOPATHTHCS K PEKOMEHIYeMOM yueOHOU TUTepaType 1 HOPMATUBHOM Oase.

KoHTpob BBIMONHEHHUS CaMOCTOATENBHOW pabOThl MOXKET OCYIIECTBIATHCS IyTEM
MPOBEPKU TMPABWIBHOCTH peUIeHHs 3amad, B (opme OOCYX JACHHS MOKIAJ0B WM IyTEM
MIPOBEJICHUSI MHTEPAKTUBHBIX 3aHATUH. [Ipy 3TOM, CTYIEHTHI, HE y4acTBYIOIINE B OOCYXIEHUH,
UMEIOT BO3MOKHOCTh CAMOCTOSITEIHHO TMIPOBEPUTH CBOW PELICHHS CUTYAIIMOHHBIX 3aja4 U, MPU
HEO0OXOIUMOCTH, BHECTH KOPPEKTHUBBI.

Ilpumepnsle npakmuyeckue padvomol

PA3JIEJI 1. IlonsTHe amanTaliyy, €€ BUABI, IIEIH U 3a4a4n

CymHOCTh, METOJBI, CIOCOOBI Tpollecca afgantanuu nepcoHana. CyniHOCTh mporiecca
azlanTaiuu nepconana/ JJokymeHTHpOBaHUE U TIAHUPOBAaHKE Tpoliecca ananTanuu. [Tonoxenue
00 ajanTanuu: MPAKTUYECKOE COCTABIIEHHWE U JOKYMEHTAIIMOHHOE O(OpMIICHHE TMOJIOKEHUS
NPEANPUITHS, BKIIOYAIONIEe TMPHUHIMIBI OOIIET0 IOJIOXKEHHUS, MpPOorpaMMbl paboOTHl ¢
COTPYIHUKOM Ha TIEPHOJ HCHBITATEIILHOTO CpoKa (IIaH pabdOThl HAa WCHBITATENBHBIN CPOK,
COITMOMETPHSI, OIlEHKAa paOOTHHUKA MTOCIIE MPOXO0XKACHUS UCIIBITATEIIBHOTO CPOKA), TUTAH BBEJCHUS
B JIOJDKHOCTH (JIMYHBIH I1aH MPOECCHOHATBHOTO U CITY’)KeOHOTO Pa3BUTHS)



PA3JIEJI 2. AcriekThl ¥ MOCTPOEHHUE MPOIIEcca aJIaNTalliy TIEpcoHala B OpraHu3alun

VmpaBineHne NpPOLECCOM aJanTaldd COTPYyJHHKOB. ba3oBble mporpammbl ajanTaiuu.
OO0mas (kacaeTcsl OpraHMU3aIiy B 1IEJIOM) BKIIIOUAeT B ce0si: oOliee mpecTaBlieHue 0 KOMITaHUH,
MOJIMTUKE OpraHu3alluy, OIjIaTe Tpy/a, AOMOJIHUTEIbHBIX JIbFOTaX, SKOHOMHUYECKHUX (pakTopax u
T. I1.; CrlenuaibHas (KacaeTcss KOHKPETHOTO MOJpa3IeIeHUs] MM pabodero Mecra): BKIIOYAET B
cebst: GyHKIUY mopasaenieHus, paboune 00513aHHOCTH U OTBETCTBEHHOCTD, IPOLIETYPHL, IpaBUIIa,
IOpearucanuss ¥ T. I.; MporpaMma aganTanuu Ha npumepe GupMbl «X» BKIOYACT B ceOs:
IUTAHUPOBAHKE AIANTAlUU COTPYAHUKA (IIOJIOKEHUE O MOPSIIKE MPOXOKACHUS UCTIBITATEIILHOTO
CpOKa, IJIaH pa0OThl COTPYJHUKA HA BpPEMsl HCIBITATEIHLHOTO CPOKA, WHIWBHIYAJTbHBIA IUIAH
pa3BUTHS HA UCHBITATENBbHBINA CPOK, CTaHAAPT MPEANPUATHUS, MOJIOKEHHE O HACTAaBHUYECTBE);
BBEJICHHE B JIOJDKHOCTH (MHCTPYKIMSI MO BBEJACHUIO B JIOJDKHOCTb, TEXHOJOTHS BBEACHUS B
JIOJKHOCTB); aTTecTallsg 10 pe3yjibTaTaM HCHBITATEIbBHOIO cpoka (aHKeTa ajanTalluu,
3aKIJII0YCHHE O PabOTe COTPYIHUKA B IIEPHO UCIBITATEILHOTO CPOKA).
HactaBanmuectBo. CocraBieHWe U JOKYMEHTAIMOHHOE O(OpMIICHHE TMOJOXKEHHUS O
HacTaBHMYeCTBE (€M M 3a/layd, OpraHM3allus HACTAaBHUYECTBA, OOS3aHHOCTH U TIpaBa
HAaCTaBHHKA).

PA3JIEJT 3. Pa3paboTka u mporpamMma yIpaBJIeHYECKOTO TPOSKTa COBEPIICHCTBOBAHMS CHCTEMBI
ajjanTalyy B OpraHu3aluu.

[Ipodopuenrtamus u aganramus. [IpodeccronanbHas U OpraHU3aIMOHHAS AATITAIHS
nepcoHana. OneHka W UHCTPYMEHTHl 3(G(EKTHUBHOCTH CHUCTEMBl aJanTalli IepcoHaa.
OcoOeHHOCTH — aJganTalMy  PAa3IMYHBIX KaTeropuil coTpyaHukoB. OIlleHKa pe3yabTaToOB
MPOXOXKACHUS aJanTaiuu. AHaNIMU3 IMpolecca afanTalud pabOTHUKOB M KOPPEKLUS MporpamMm
aZjanTanuu.

Hepeqeﬂb TEM H BOIIPOCOB IJIH MOATOTOBKU K CEMUHAPCKUM 3aHATUAM

Cemunapckoe sansmue mema 1. Ilpogheccuonanvnas u opeanuzayuonHas adanmayus
nepcouaa.

Bonpocs! 1uist 06cyxieHus:

1. OcobeHHOCTH Tpoliecca alanTallii B COBPEMEHHBIX OpPraHU3allUsiX.

2. Bugsl, hopmbl 1 METOBI aaNITAIUH.

3. Oco0eHHOCTH OIIEHKH M MOTHBAIH IIEPCOHANIA HA dTare aJanTalHH.

4. YcnoBus, BIUSIONINE HA YCIIEITHOCTD MPOIEcca aJanTaiiu.

5. FOpuanueckue aceKkThl alalTalni.

Ilpaxkmuxym: pa3paboTKa IPOrpaMMbl aaNTAllAN JUTsl KOHKPETHOM OpraHu3allvu.

Cemunapcroe 3anamue mema 2. IlpodopueHTAIIHASI U ATANTAIUS

[enp — onucaTh porecch MpohOpUEHTAINH U aJaNTallku.

3anaun:

- IEPEUUCIUTh BUIbI MPOPOPUESHTALIUY U a/IalITAI[N PAOOTHUKOB;

- OXapakTepu30BaTh UHPOPMAIIHIO 00 alanTalii HOBBIX COTPYIHUKOB.

[Tnan

1. CymHocts ¥ BuAsl npodopueHTanud W agantanud. llenn w 3amaum ympaBieHUs
npodopueHtanuer u anmanranuei. [logpasgenenus mnpodecCHOHABPHOW OpHUEHTAMH U
aJanTanuy u uX QyHKIUH.

2. Undopmanusa o npodopHeHTAUU MU aJaNnTaluud paOOTHUKOB MPEANpUATUS U €€
obOpaboTka. CTpyKTypa [IEHHOCTEH OPUEHTAIIMHA MOJIOJIBIX PAaOOTHUKOB.

3. Kapbepa kak cucrema.

BriBonbI:

- IepeyUrciIeHbl BUAbl IPO(OPUEHTAIUH U aJalTallui pabOTHUKOB,;

- oXapakrepu3oBaHa HH()OPMALIHUIO 00 aJanTali HOBBIX COTPYAHHUKOB.

Cemunapckoe sansamue mema 3. Buabl agantanuu



1. Kopnopamusnas adoanmayus
Jli1s Toro 4To0Bl HauaTh padboTaTh 3HPEKTUBHO, YETOBEKY HEOOXOAMMO OTYYUTH OTBETHI
Ha BOIPOCHI, CBSI3aHHBIEC C OpraHU3aIMel AeSITeIbHOCTH KOMITAHUU, HAIIPUMED:

. Kakoe Mecto 3anumaet komnanus Ha peiake? Kak uayt aena? K yemy crpemurcs?
. KaxoBbI cTparernueckue e 1 NpUOPUTEThl KOMITAHUH?

. Kro siBnsiercs knroueBbIMU KiaueHTaMu? KTo OCHOBHBIMM KOHKYPEHTaMHU?

. Kak ocymectBnsiercs: ynpasienue komnanueid? Kro npunumaer peuienus?

. KaxkoBa cTpykTypa komnanuu? I'1e kakue noapasieiaeHus pacioyioKEHbI?

. KakoBa neproInyHOCTh M TEXHOJIOTHUS TIJIAHUPOBAHUS U OTYETHOCTH?

. Kakue neiicTByroT npoieaypsol, peraiaMeHThI?

. KT0 1 B kakoM nopsike MOAMUCHIBACT TOKYMEHTHI?

2. Coyuanvhas aoanmayus

[Tpuxons Ha paboTy, YeNOBEK NMPUHUMAET T€ HOPMBI MOBEICHUS M OOLICHHUS, KOTOPHIE
CYLIECTBYIOT B KOJUIEKTHBE, BKIIFOYAETCS B CUCTEMY B3aMMOOTHOLIEHUN € KOJIETAMH.

Ha sToM 3Tane oH 3HaKOMHTCS € «aTMOC(HEpOil KOMIAHUN» — KOPIIOPATHBHOMN KYJIBTYPOI.
CoTpyIHUKY HEOOXOAMMO MOJYYUTh OTBETHI Ha CJIEYIOIUE BOIPOCHI:

. Kakoii cTrims 001IeHnst IPUHAT B KOJUJIEKTHBE (JPYKECKUH, 0pHUIInaIbHO-IEII0OBOH,
OOreMHBIN, KOMeau-K1a0 U T.11.)?

. Kak mpunsaTo oOpamarbcss K COTPYAHUKAM, PaBHBIM 110 YPOBHIO / JOJDKHOCTH,
MOIYMHEHHBIM, PYKOBOJIUTENAM?

. EcTh 1 B KOMIAHWM KaKue-TO TPYIIBI, «iareps», teppuropun? Kakne mexmy
HUMU B3aUMOOTHOIIICHUS?

. C xem o6enath? C KeM KypuTh?

. Y KOro aeTu Takoro ke Bozpacta? Y KOro KOIKH/COOaKku/pelOKH/MITUYKU? Y KOTO
MOX0XKHE X000, yBlIeUeHUs?

. Yrto MOKHO / HeNb3s 00CYXAaTh B KypHIIKe, 3a 00e1om?

. K xomy MOkHO / HeNb3s1 00pamarbCst 3a MOMOIIbI0, COBETOM?

3. Opeanusayuonnas adanmayusi.

OOBIYHO MBI TPOBOAMM Ha paboTe OOJIBIITYIO YaCTh CBETOBOTO AHs. PazymeeTcs, 3T0 Bpemst
JIOJDKHO OBITh KaK-TO OPraHHW30BaHO B OBbITOBOM IiaHe. CyllecTByeT Macca OpraHM3allMOHHBIX
MOMEHTOB, C KOTOPBIMU TPEACTOUT pa3o0paTbCsi HOBUYKY B IEpPBbIE JAHHU / MeCSIbl pabOTHI.

Harpumep:

. I'ne naxoaures tyanet? I'ne MoxkHO KypuTh? I'1e HaxonuTcs cTosoBas?

. I'te MOKHO pa3MeCTUTh CBOU BELIU?

. Kak ohopMHUTH TOCTOSHHBIN MPOITYCK?

. Kto Hactpout komnerorep?

. Korpna v rae Beigaror 3apmiary?

. Kak 31ech nptot yaii / kode? MOoKHO 11 IPUHECTH CBOIO KPYKKY? MOKHO JIU TUTh
ko¢e Ha paboyem mecte?

. MOHO 1M TOBECUTh HaJ pabO4YMM CTOJIOM IUIAKaT JHOOMMOM pPOK-TpyIIb?
Cewmeitnoe goto? Kanengaps ¢ BuaaMu mpupoab1?

. Kak 3aka3arh KaHLEISAPHIO, Kypbepa, MallliHY, IEPETOBOPHYIO KOMHATY?

. K koMy obpararbcest 1o moBoAy HEMCIPABHOCTEH B KOMITbIOTEpe?

. ['e B3STh MOJIOKEHHBIN KOPIOPATUBHBIA MOOMIIBHBIN? Me.cTpaxoBKy?

. Kak npuHATO CrIpaBiIATh JHU POKIACHUSA?

CKompKO cl1aBaTh Ha MOJAPKU U KOMY?

. B0 CKOIBKO MPUHATO YXOIUTH JOMOW? MOXHO JIM yTPOM OIAa3AbIBaTh?

. Korna Gyner otmyck?

4. Texnuuecxas (mexmonozcuueckas) a0anmayus

B xax10if KOMIIaHUU KCTIONIb3YETCsl CBOW HA0OOp TEXHHUKH U MPOTPAMMHOTO 00ECTICYCHHUS.
HoBomy cOTpyIHUKY B IeprOA alallTalluy MPUIETC:

. 3alOMHUTh HOBBIM NapoJib, NPUBBIKHYTH K HOBOM KJaBUAType, HAaCTPOUTH
MOYTOBYIO TpOrpaMMy, 003aBECTUCh TNPUBBIUHBIMHM 3aKkiagkamMu B «l30panHOM», 3aHecTH



HY)KHbIE KOHTAKThI B «AJJPECHYIO KHUTY».

. OcBouTh HOBYIO MOJIENb TeledoHa, ¢akca, Konupa, OpoLUIIOPOBIIUKA U TIP.

. PazoOparbcss B BHYTpHPHUPMEHHOW cHCTeMe XpaHEHHS WHQPOPMAIMH, T/ YTO
JICKUT, KaK Ha3bIBAIOTCA HY>KHBIC MAIKH.

. OcBouth crenuduyeckoe NPOU3BOACTBeHHOE (ckimaackoe, IT wm  T.m)
obopynoBaHue

. OcBouts crienuuyeckoe nmporpammuoe ooecrneuenue (b/1).

5. Ilpogpeccuonanvuas aoanmayus
JIaHHBIN acTeKT aJanTalyd CBs3aH HEMOCPEICTBEHHO C MPO(ECCHOHAIBHOW CTOPOHOM
NESITEIbHOCTH COTPYTHHKA B OpraHM3aluu. XBaTaeT JIM eMy 3HaHH, YMEHUH U HABBIKOB WU
TpebyeTcst nooOyueHue?
EcTh 11 mepcrneKTUBhI y JaHHOTO pabOTHUKA? DTHU BOIPOCHI HHTEPECYIOT MEHEIKEPOB
[0 TIEPCOHATY U PYKOBOJHTENS MOApa3AeNeHUs. A caMOMy COTPYAHHUKY HEOOXOAUMO OCBOUTh
CJICAYIONIHE TPOPECCHOHATIBHBIC aCTIEKThI PA0OTHI:

. Hcnonp3yemble B KOMIIAHUU TEXHOJOTUU U TEXHUKHU;

. Cranpaptsl paboTsl; JJokymeHTanus;

. Hopwmbl, HOpMaTHBBI, TEXHHYECKUE TPEOOBAHUS;

. [TepcnexTHBBI TPO(PECCHOHATBHOTO U KapbePHOI'O POCTA;
. Bo3MosxkHOCTH 00y4€eHUs, TOBBIIICHNS KBaTH(HKAIINHT;

. [TapameTpsl OLIeHKH KadecTBa paboThI

6. [lcuxogusuonoeuueckas adanmayus

JlaHHBIIA acTIEKT B MIEPBYIO OUEPE/lb BKIIFOYACT IMPUCTIOCOOICHUE K ONPECIICHHOMY, 4aCTO
OTIIMYHOMY  OT  TPHBBIYHOTO, pexXuMy Tpyaa U orasixa. Ocoboe  BHHMaHUE
NCUXO(HU3HOIOTUYECKON aanTallii HY)KHO YIICIUTh B CICAYIONIMX CUTYaIUAX:

Cemunapckoe 3anamue mema 4. Ilporpamma aganranuu

Xopoiasg mporpaMMa ajanTtalydyd U OpUEeHTaluu pabOTHUKAa Ha pabodyeM MecTe MMEET
CJIEyIOIAE KaueCTBA: OHA TIIATENIBHO CIUIAHUPOBAHA, €€ COAEPKAHUE COBEPUIEHHO SICHO, PO
Y4aCTHUKOB IIPOLIECCa YETKO ONpPEIEIICHBI.

IIpeyiaraeM BaM oOmKMCaHUE MOCIENOBATEIBHOCTU JEHCTBUH, KOTOpblE HEOOXOIMMO
BBIMIOJHUTh B XOJE€ CO3JAAHMSI M peanu3aly IporpaMMbl agantanuud. Bam ocraercs TOIbKO
BBITIOJIHUTH BCE 9T JIEUCTBUS, IPEABAPUTEIBHO ONPEAEIUB UCIIOJIHUTENEH U CPOKH.

1. CocraBbTe CHHCOK COTPYJHHMKOB, KOTOpPHIE BOWIYT B pabouyio Trpymmy IIo
pa3paboTke M BHEAPEHHIO Mporpammbl agantauuu. llenecooOpa3zHO BKIIOYMTH B 3Ty
TPYIITY JIMAHEWHBIX PYKOBOJIUTENEHN U CIIELIMAIINCTOB OT/IEIIa KaIPOB.

2. OnumuTe pe3yiabTaThl, KOTOPBIX BBl XOTUTE JIOCTUYb C MOMOILBIO MPOTrPAMMBI
agantauuu. Yerkue GopMyTUpOBKH MOMOTYT JUHEHHBIM PYKOBOIUTENSM IMOHSAThH LEIH
IIPOrPaMMBI.

3. Kinaccudunupyiite HOBbIX pabOTHUKOB 10 TpynmnaM. Onpeaenute TpeOOBaHUS K
IporpaMMam aJanTaluu s Kaxa0M TpyIIbL.

4. CocTtaBbTe CIIMCOK BOIPOCOB, OOBIYHO BO3ZHUKAIOIIUX Y HOBBIX pAOOTHUKOB.

5. CocTtaBbTe CIIUCOK ACWCTBUI HOBOTO paOOTHHKA BO BpEMs IPOrpaMMbl aJalTalluu
(MCTIBITAaTETLHOTO CPOKa), a TAK)KE CIIMCOK HEOOXOAUMBIX €My CBEICHUH.

6. PaspaboraiiTe mporpamMmy nepBOro AHsS COTPYIHHKA.

7. CrnaHupyiTe 5KCKYypCHU 0 OpraHu3allid, UX cojaep:kaHue, Bpems. HazHaubte
OTBETCTBEHHOT'O 32 UX MIPOBEJICHUE.

8. Omnpenenute, KakuM 00pa30M BBI MPEICTABUTE HOBOTO COTPYIHUKA OCTaJIHHBIM
YJIeHaM KOJIJIEKTUBA, YTO Bbl PACCKAKUTE (HUITUILETE) O HOBUYKE.

9. IloaroroBbTe KOMIUIEKT M€YaTHBIX MAaTe€pHajoB, BKIIOYMB B HEro IO
HEOOXOIMMOCTH CIIETYIOIIUE pa3ebl:

o Mpuccus KOMIIaHuH, UCTOPUS KOMIIAHHH;

o KopnopaTtusHnas kyneTypa,

o Ilonoxenue o nepconane, BHyTpu(GpUPMEHHbIE OTHOLLIECHMUS;



o OpraHu3anuoHHAas CTPYKTypa, IOJIOKEHHE O TMOAPA3JCNCHUH, JOJDKHOCTHAS
UHCTPYKLUS;
TexHonoruu paboThl, TEXHUKA OE30MMACHOCTH;
Cnucoxk COTPYAHHMKOB C YyKa3aHMEM JIOJDKHOCTH, pabodel KOMHAaThl, HOMepa
tenedona, e-mail;
o Crucok oTBeTOB Ha HauOoJiee CTaHAAPTHbIE BONPOCHI HOBUYKOB, C yKa3aHUEM
JIMII, K KOTOPBIM MOKHO OOPaTUTHCS IS AONOTHUTEIbHBIX Pa3bsCHEHUH;
10. Onpenennite HEOOXOUMOCTD CIIELUAIBHBIX YY€OHBIX MEPOIIPUATHUI IO OCBOEHUIO HOBBIM
COTPYJIHUKOM CBOMX JOJKHOCTHBIX 00sI3aHHOCTEH.
11. Onpenenure KpUTEPUH YCHEIIHOCTH MPOXOXKAECHUS MCIBITATEILHOIO CPOKa, BapUaHThI
€ro IOCPOYHOTO MPEKPALICHHUS.
12. Onpenenure Gopmy INperocTaBieHUs OOpaTHON CBA3M OT HOBOI'O COTPYJHHMKA U €ro
HACTaBHUKA O XOI€ aJaNTallMOHHOTO TIepro/a (UCTIBITATEIEHOTO CPOKA).
13. PazpaboraiiTe mporpamMmy IOJABEJCHHUS WTOIOB HCIHBITATEIBHOTO CpPOKa M IEpPeBOja
COTPY/AHHKA B OCHOBHOH IITAT.
He npaBna niu, 1OBOJIBHO BHYIIUTEIbHBIN CIIUCOK AeicTBUil. Ho kak Obl HU OBLIO TSKEINO,
9TH JACWCTBUS HEOOXOMMO BBIIOIHHUTD JJIsl TIOBBIMIEHHS () ()EKTUBHOCTH pabOTHI KOMITAHHH.

Cemunapckoe sanamue 5.

CUTYALIUA

Orunyeckuii  Bompoc «Kamig kamenp TounT». W B opraHmMsanusax — TOXKe.
HeynoBnerBopenHble pabOTHUKH (OCOOCHHO T€, KTO MPUBBIK «ICIUTHCSA» CBOMMHU YYBCTBAMHU C
MEHE/PKEpaMM) CIIMIIKOM YacTO IIOJB3YIOTCS HE3aclIy)KeHHbIM BHUMaHueM. Hepenko
PYKOBOAMTENU YAETSIOT oco0oe BHUMaHUE TPeOOBaHUSM («CKaHAATUCTOBY» — OHU HMEIOT
BO3MOKHOCTh BBIOOpa pabouux 3aJaHUil WM TOJy4aroT HoBewiee obopymoBanue. Ho moka
MEHE/KEPBl MPEANPUHUMAIOT T'€POMUYECKNE YCWIINS, HAIPABICHHBIE Ha YAOBIETBOPEHUE
NOTPEOHOCTEN HENOBOJBHBIX, OOJBIIMHCTBO «HOPMAJIbHBIX» COTPYJHUKOB UYYBCTBYIOT ceOs
YIIEMJIEHHBIMH, PE30HHO CUUTAsl, UTO TAKOE «HEOOBIYHOE» OTHOLIEHHE K CKaHJAJIMCTaM TPYAHO
MPUYUCIUTD K 00pa3liaM CIpaBeIIMBOCTH.

PykoBomurens okaszaics «MEXIy JBYX Or"ei». IIblTasce yMEHBIINTH YyBCTBO
HEYJIOBJIIETBOPEHUSI Yy «U30paHHBIX», MEHEKEP PHUCKYET BbI3BATh Ha CE0sS «OTOHbY IIMPOKHUX
«Maccy. Ho eciin oH HTHOpUpPYET NPOSIBIEHUS HE JI0BOJIBbCTBA, «MH(EKINI» MOKET IPEBPATUTHCS
B (QIUJEMHIO» U PACTIPOCTPAHUTHCS HA JPYTUX COTPYAHHUKOB. I'1e e BhIxon?

Cemunapckoe 3auamue 6.

CUTYALIUA

JloronHUTE TpPHUBENEHHBIE HUXKE METOJbl YAOBJIETBOPEHHUS MOTPEOHOCTEH BBICIIUX
YPOBHEH COBpPEMEHHBIMH METOJaMM OOOTallleHHs] XapakTepa U COAEp)KaHUS TPyAa, a TaKkxke
METOJIaMHU TpPHUBJICYEHUS] PAOOTHUKOB K MPOLECCY MOATOTOBKH W MPUHATHS YINPaBICHUYECKUX
peleHnid. YKaXuTe pe3epBbl HMOBbIEHH 3()()EKTUBHOCTU TpyJa B 3TOM 00JaCTH U MPUYUHBI,
3aTpyJHSIONINE MPUMEHEHHE 53THUX MeTol0B B Poccuu B pa3iuyHbIX OpraHU3allMOHHBIX
CTPYKTYypax.

MeTtob! yIOBIETBOPEHHS MOTPEOHOCTEN BHICIIUX YPOBHEN

CoumanbHble MOTPEOHOCTH:

[J mopyueHue CoOTpyAHUKaM paboThl, KOTOpast MO3BOJIAIIA ObI UM 00IATHCS;

[J co3nanue Ha pabounX MecTax IyXa €IMHON KOMaH/IbI,

] mpoBeJieHUE MEPUOUUYECKUX COBEIIAHUHN C MOJTYMHEHHBIMU HE TOJIbKO JJISl TIPUHSATHUS
CTPATETUYECKUX PEIICHHH, HO U I 00CYXIEHUS TEKYIIHUX BOIIPOCOB;

[ monnepkka HeQOpPMaIbHBIX TPYII MpPU YCIOBHH, YTO OHM HE HAHOCAT pPeajbHOIro
yiiepba opraHu3anuuy;

[J co3pgaHMe YCJOBHMH Ui COLIMAIbHOW AKTUBHOCTH PAOOTHMKOB BHE OpraHM3allUH.
[ToTpeGHOCTH B YBaKEHUU:

[] MOCTOSIHHOE YBEJIMUYEHHUE COJEPKATEIbHOCTH paboT COTPYTHUKOB; oOecredeHue



3 PeKTUBHON 0OpaTHOI CBA3M C pe3ysibTaTaMu
[] paboT u peaknueit pyKOBOIUTEIS;
[} mooIpeHue JOCTUTHYTHIX pe3yJIbTaToB;
[} mpuBIIeYeHHE TOAYMHEHHBIX K ()OPMYITHMPOBAHUIO LeNeil U pa3paboTKe peleHui;
[l nenerupoBaHKe MOTYMHEHHBIM JIOCTATOYHBIX [IPAB U MOJTHOMOYHMIA;
(] mpoBIKEHKE TTOTYMHEHHBIX 10 CITy)K€OHOM JIECTHUIIE;
[] obecrieueHre 00y4eHHsI U IEPENOATOTOBKU MO JUUHEHHBIX;
[] KOTOpBIE MTOBBIIIAIOT YPOBEHb UX KOMIIETEHTHOCTH. [10TpeOHOCTH B CaMOBBIpaKECHHN:
[] ToyHOE OmIpeesieHHe U pealn3alus NoTeHIHala KaX10ro paboTHHKA,
] mopyueHre OTYMHEHHBIM CIIOKHBIX M BaXKHBIX 33JJaHUH, TPEOYIONHNX MOJHON OT/1auu;
[l moouipeHHMe M pa3BUTUE TBOPYECKUX CIIOCOOHOCTEW IOJAYMHEHHBIX W CBOMX
COOCTBEHHBIX.

Cemunapckoe 3auamue 7

CUTYALIUA

UrtanpsHckuil npeanpuHUMaTENb IUIAHUPYET OTKPBITh CETh MHIIEPHA B Pa3IUYHBIX
roponax Poccuiickoit ®enepanuu. B 2001 rogy AomkHBI OBITh OTKPBITHI JIBa PECTOpaHa B
Mockse. IlpurnamenHasi cTpouTenbHas KOMIAHUS JOJDKHA 3aBEPIIMTh OTACNIKY 3AaHUN B
despane 2001 roxa. [lepBrie moceTuTenu MOMKHBI TOMPOOOBATH UTATBSIHCKYIO MUIIY B KOHIIE
ampessi. B kaxxaom pecropane npeamnosaraercs oocaykuth 10 100 mocetureneir 0JHOBPEMEHHO,
4TO [0 pacueTam notpedyeT (A1 OJHOW MHILepur) 6 MOBapoB, 6 MOMOIIHUKOB MOBAapoOB, 15
oduranToB, 4 6apmeHoB, 10 BcnomorarensHbIX pabounx. B saBape 2000 roma pabotano 5
COTPYIHUKOB: AUPEKTOP MO MEPCOHAY, KOMMEPUECKUN AUPEKTOP, IBA AUPEKTOPA PECTOPAHOB,
ACCHUCTEHT.

Bormpocst

1. Onpenenute peaabHble MOTPEOHOCTH B epcoHaie Ha (pepaib u anpens 2001 rona.

2. Kak utanbsHCKHiA IpeANpUHIMATENh MOXKET PEIIUTh podieMy npuemMa nepconana? C
KaKUMHU TPYTHOCTSIMUA OH MOKET CTOJIKHYThCS?

3. Kakue MeTopl MpUBIICYEHUSI KAaHIUAATOB MOKHO MCHOJb30BaTh? Kakomy metony Bol
OBl OTJANIM MTPEANIOYTEHNE?

4. Kak opraHu3oBaTh TEpBUYHBIN OTOOp kaHaumaToB? Ha kakwe MeToabl ciemyer
o0paTuTh BHUMaHUE IIPU BHIOOPE MOBApOB, O(PUIIMAHTOB, BCIOMOTaTEIbHOIO IepcoHasia?

5. KTo nomkeH npuHUMAaTh pelieHue o npueMe Ha padboty?

6. Kak opraHuzoBaTh MHTETPAIMI0 HOBBIX COTPYIHHUKOB B KOMIIAHHIO, KOTOPAst TOJIBKO
Ha4YMHaeT paboTath?

TecToBBIC 3a1aHUA

1. Kakue u3z npusedennulx Hudice 8blCKA3bI8AHULL MONCHO CHUMAMb 3A0aAYAMU
npogopuenmayuu?
a) CO3J1aHuE YCIIOBHI IS pa3BUTHUSA npoecCHOHATbHO ~ 3HAYMUMBIX

crocobHocTel OynyImux pabOTHHUKOB;
0) co3anue ycIoBUM A1 00y4eHus, TepeoOydeHus 1 MOBBILICHUS
KBasIM(pUKaMu pabOTHUKOB B OPTaHU3allNY;
B) ONpeZiesICHHe COOTBETCTBUS NMCUXO(U3NOIOTHIECKUX U COLIUATIBHO-
MICHXOJIOTHYECKUX KauyecTB paOOTHUKOB 3aHUMAaeMON UMH JIOJKHOCTH;
I') OIIpeieIeHne COOTBETCTBHS MCUXO(PU3UOIOTMUECKHX U COLIMATIBHO-
TICHXOJIOTHYECKUX Ka4eCTB paOOTHHKOB, 0OPAaTHBIINXCS 32 KOHCYIIbTAIE!, MPO(heCcCHOHATEHBIM
TpeOOBaHUSAM U30PAaHHOTO UMU BHJIA TPYIOBOM NEATEITLHOCTH.

2. Aoanmayus — smo...
a) mpucnocobIeHne pabOTHUKA K HOBBIM PO EeCCHOHATIBHBIM, COLUAIBHBIM U
OpraHU3alMOHHO- 3KOHOMUYECKUM YCJIOBUSAM TPYJIa;
0) B3auMHOE npucrnocoOieHue pabOTHUKA U OpPraHU3alKy ITyTeM MOCTEIIEHHOM
Bpa0aThIBAEMOCTH COTPYJHHKA B HOBBIX YCIIOBHSX;



B) HpI/ICHOCOGHGHI/Ie opraHu3alu K U3SMCHAIOINWMCA BHCIIHUM YCJIIOBHAM.

3. Hccneoosanus nokaswlearomt, 4mo boee noniosuHbl paccmomperHrnvlx opeaHu3auuﬁ
3ANONHAIOM OONLUIUHCMBO BAKAHMHBIX MECM nepeuvHoco pvblHKA mpyc)a 3a cyem 6HEeUHUX

UCTOYHUKO8 NPUBIEYeHUsl NEPCOHANA. a) 14,
0) Her.

4. Kaxk obecneuums 2¢pghexmusnyro unmezpayuro HoO8020 COMpPYOHUKA 8 OP2AHUIAYUIO
(vKazams npu HeoOX00UMOCMU HECKOIbKO 8apUaHmMos)?
a) IOCTOBEpHAsl U MOJIHAS IpeIBapUTeNbHas HHGopMaIus 00 OpraHu3aluu u
MOJIpa3/IelIeHNH, T MPEACTOUT PAOOTHUKY TPYIUTHCS;
0) UCIOJIb30BAHKE UCTIBITATENILHOTO CPOKA JJIsi HOBHUKA,
B) peryisipable co0ece0BaHUs HOBHYKA C PYKOBOJIUTENEM €TI0 HOpa3AesIeHIs
U IIPEJICTaBUTENIEM KaJIpOBOM CITyKObI;
T') BBEJICHUE B JIOJKHOCTb.
5. Kaxkou komnnexc kadposvlx meponpusamuii ymeHbuiaem npumox Ho8wlx Jii0oell U uoell 8
opeanusayuio?
a) MPOJIBUKEHUE U3HYTPH;
0) KOMITEHCAI[MOHHAS TTOJTUTUKA;
B) MOJUTHKA HaliMa;
T') UCIIOJIb30BaHUE MEXTYHAPOIHBIX KaJIPOB.

6. Ycnex 6 noucke pabomul KOHKpemHbIM COMPYOHUKOM 3a8UCUM (NPU HE0OX00UMOCIU
VKA3amb HeCKOIbKO):
a) OoJiblIE OT IPAaMOTHOCTH, YEM OT MPU3HAHHOTO MAaCTEPCTBA;
0) OT JIF0O03HATENHHOCTH;
B) OT 0€30TBETCTBEHHOCTH;
I') OT 3HaHUSI MHOTUX SI3bIKOB.

1. Ipoyecc npueneuenus KaAHOUOAMO8, COOMEEMCMBYIOUUX OAHHOU pabome, ecnb.
a) HailM mepcoHarna;
0) MpoABMKEHHE MTEPCOHANA;
B) OLIEHKA [IEPCOHAA;
) oTOOp MepcoHaa.

8. Tom paxm, umo pekpymepwvl (MeHnedHcepsbl NO HALMY) PeOKO 061A0arOm NOIHOMOYUAMU
npeoslodcums pasmep 8viniam niameoiceti,  NPeGLIUAOUIUL
VCMAHOBNIEHHbLU, ABNIACMCS CBUOEENbCNBOM.:
a) HeJIOCTaTKOB BHYTPEHHUX HUCTOUYHUKOB Haiima;
0) TOCTOMHCTB BHEITHUX UICTOYHUKOB HaliMa,
B) HEJIOCTATKOB BHEIITHUX UCTOUYHUKOB Haiima;
') TOCTOMHCTB BHYTPCHHUX UCTOYHHKOB HaliMa.

9. JToou, npuxooswue 6 omoen kaopos 8 noucke pabomwl, eCmop.:
a) CaMOTPOSIBUBIIIUECS KaHIHUIATHI,
0) 6e3paboTHBIE;
B) HEKBaTH(PUIIMPOBAHHBIC PAOOTHUKH.

10. Kparkas Tpymosas Guorpadus KaHauaaTa aBIsSeTCs:
a) npodeccruorpammoii;
0) KapbepOrPaMMOIi;
B) aHKETOM COTPYIHMKA;
T') peKJIaMHBIM OOBSBICHUEM.

11. K naumenee docmoeepnvim mecmam omoopa Kanouoamos OmHocames (npu
HeoOX00UMOCMU YKA3amb HECKONbKO):
a) TICUXOJIOTUIECKUE TECTHI;
0) nmpoBepKa 3HaHMIA;
B) IIpoOBepKa Mpo(dhecCHOHATBLHBIX HaBBIKOB;
) rpadMuecKue TeCTHl.



12. Haubonee docmogepnvim memooom oyenku cnocobHocmeti KAHOUOAMA GbINOIHAMb
pabomy, Ha KOMOPYIO OH OYOem HAHAM, ABIAeMCA.
a) TICUXOJIOTUYECKHE TECTHI;
0) mpoBepKa 3HaAHUM;
B) NMpOBEpKa NMpo(ecCHOHANbHBIX HABBIKOB,;
r) rpad)UYECKHI TECT.

13. P50 konkpemuwix mep, He0OX00UMbIX OJisL NPUHAMUSL PeUleHUsl O HAlLMe HEeCKOIbKUX U3
BO3MOICHBIX KAHOUOAMYP, eCb.
a) oTOOp KaHAUIATOB;
0) HaiiM pabOTHHKA;
B) M0100p KaHANIATOB;
T') 3aKJII0YEHHE KOHTPAKTa;
1) IPUBJIEUEHUE KAHAUIaTOB.

14. Kosghpuyuenm, onpeoensemviil kak omHouleHue Koauuecmaa NPUHAMvIX Ha pabomy no
O00IHCHOCTNU U OOWUM YUCTIOM NPEMEHOEHMO8 HA MY O0IAHCHOCb, eCb.!
a) K03 (PHUIMEHT TEeKyUeCTH;
0) koahduULMeHT pekpyTa;
B) KO3 GUIHEHT 0TOOPA;
r) K03 dUImeHT moaoopa.
15. Ymo npedcmasnsem npoyecc noobopa nepconana?
a) CO3/IaHUE JIOCTATOYHO MPEICTABUTEIHHOTO CIIMCKA KBATH(DHUIIMPOBAHHBIX
KaHUJATOB HA BAKAHTHYIO JTOJKHOCTb;
0) mpueM COTPYIHUKOB Ha padoTy;
B) nporecc CEJICKITUH KaHJUJATOB, OOJIAIAIONINX MHUHUMATbHBIMU
TpeOOBaHUSMU JJIsl 3aHATUS BAKAHTHOM JTOKHOCTH.

16. Kesanuguyuposannuiii nepconan nabupams mpyomee, yem HeK8aIupuUyuposanHolii. B
nepeyio ouepeddb, Mo C8:A3AHO C (NpU He0OXOOUMOCMU YKA3AMb HECKONbKO):
a) MPUBBIYKOM TeX, KTO paboTaerT;
0) MprueMoM 1O peKOMEHIATebHBIM TUChMaM;
B) TpeOOBaHHUEM CO CTOPOHBI CaMOi PabOTHI;
') HEIOCTATOYHOM MTPaKTUKOM Habopa.

17. Kax opeanusayus moscem npueieus npedcmasumenbHyro epynny KaHouoamos 0.is
3ameujenusi BaAKAHMHOU OONHCHOCIU (NPU HEOOX0OUMOCIU YKA3AMb HECKONILKO) ?
a) OpHEHTAIlUs Ha MPUBJICUEHUE KaHANIaTOB Ha BAKAHCHIO HA COOCTBEHHBIE
pecypcesr;
0) opueHTaIus Ha MPUBJICUECHUE KaH/IU/IaTOB HA BAKAHCHIO HAa BHEIITHUE HCTOYHUKH pabodeid
CWTHI;
B) OPUCHTAIIMS HA TTOWCK KaH/IUATOB BHYTPH OPTaHHU3AIMH ITPU YCIOBUN
WCIIOJIb30BaHUs XOTS OBl IByX METO/IOB IIPHUBIICUCHHS KAaHIAUIATOB CO CTOPOHHI,
T') OpHEHTAITUs Ha MPUBJICUCHUE KAHMIaTOB H3BHE OPTaHU3AIMH TP YCIIOBUU
MCIIOJIb30BaHUs OJTHOTO METO/1a MOMCKA KaHANIaTOB BHYTPH OpraHU3alliu.

18. Kaxue memoovwl npusneuenus kanouoamos mocym Ovlms peKOMeHOO08AHbL UHCIUMYMY,
uwywemy 3ameny 3asedyoujemy Kageopoii byxeaimepcrko2o yiema (npu Heobxooumocmu
VKA3ame HeCcKobKo) ?

a) MOUCK BHYTPH OPTaHU3AIINY;

0) Moa00p C MOMOIIBI0 COTPYIHUKOB OPTAHU3AIINHN («I10 CBS3IM);
B) CaMOTIPOSIBUBIINECS KaHHIAThI;

') OOBSBIEHUS B CPEACTBAX MAaCCOBOW MH(POPMAIIHH;

1) TOCY/IapCTBEHHBIC ar€HTCTBA 3aHATOCTH,

€) YacTHBIE areHTCTBA 10 MoAOOPY MepCcoHaa.

19. K npeumywecmeam 6HympenHux ucmoyHuKo8 Hauma OmHocam (8blopams npasuibHvle
omeemnwtl):



a) HU3KHE 3aTpaThl Ha aJanTaluIo IePCOHAIA;

0) yMeHbIlIEHUE YIPO3 BOSHUKHOBEHUS UHTPUT BHYTPH OpPraHU3AlINN;

B) MOSIBJICHUE HOBBIX UMITYJIbCOB JIJIsl PA3BUTHS;

') POCT IPOU3BOJUTEILHOCTU TPYAQ;

1) OBBIILIEHWE MOTUBALIUU, CTETICHU YIOBJIETBOPEHHOCTH TPYIOM.
20. K neoocmamxam énewiHux ucCmoyHuKo8 npusjieyeHus nepcoHala OmHocam (8viopamso

npaguiibHble OMeembyl):

a) HU3KHUE 3aTPaThl HA aJaNTallUIO IePCOHAa;

0) yMEHbIIIEHHE YTPO3 BOSHUKHOBEHUSI UHTPUT BHYTPU OpraHU3aIlNY;

B) MOSBJICHUE HOBBIX UMITYJILCOB JIJISl Pa3BUTHS;

') pOCT MPOU3BOAUTEIBLHOCTH TPY/A;

1) TIOBBIILIEHUE MOTUBALIUHU, CTETICHU yIOBIETBOPEHHOCTH TPYIOM.

21. Kaxosvl npuuunsl b1c800021cOeHUsL pAOOMHUKO8 8 Op2anu3ayuu (npu HeoodXoouMocmu
YKa3amuv HeCKOIbKO)?
a) CTPYKTYPHBIC CJIBUTH B TIPOU3BO/ICTBE;
0) nepemeneHre paOOTHUKOB BHYTPH OpPTraHU3aIMU U 32 €€ TPEIeIb;
B) TEKYy4eCTh KaJIpOB;
I') MOBBIIIEHUE TEXHUIECKOTO YPOBHS MPOU3BOICTBA;
1) UBMEHEHHE 00BEMOB TIPOU3BO/ICTBA;
€) YMEHBIIICHHE CMEHHOCTH Pa0OTHI IPOM3BOACTBEHHBIX MOIPa3/ICIICHUN
NPEIPUSTHS,
) cTpeMIIeHUE padoToaaTeNsl K Ka4eCTBCHHOMY H3MEHEHHIO CTPYKTYPBI

TepcoHaa.
22. Paszeumue nepconana — >mo...
a) TpoIecc MOATOTOBKM ~ COTPYAHUKA K BBIIOJTHEHHIO HOBBIX

MPOU3BOJICTBEHHBIX (DYHKIIM, 3aHATHIO HOBBIX JIOJKHOCTEH, PELICHUIO HOBBIX 3a/1a4;
0) mpoliecc HEMOCPEACTBEHHOM Mepeladyd  HOBBIX MPO(HECCHOHAIBHBIX
HAaBBIKOB MJI 3HAHUM COTPYJHUKAM OpraHU3alLlNH;
B) CUCTEMa B3aMMOCBS3aHHBIX BUIOB JI€ATEIIBHOCTH, HEOOXOIUMBIX, UTOOBI TAPAHTUPOBATh
oprau3anuu 3QQPeKTUBHYIO YIIPABJIEHYECKYIO CTPYKTYpy ¥ MEHEIKEPOB
JUISL TOCTHKEHUSI OPTaHN3allMOHHBIX LIEJIEH;
T') IPOLIECC U Pe3yJIbTAaT YCBOCHUS CUCTEMaTU3UPOBAaHHBIX 3HAHUM, YMEHUH, HABBIKOB U CLIOCOOOB
MOBEJICHUS, HEOOXOIUMBIX JUISl TOJTOTOBKH YEJIOBEKA K KHU3HH U TPYY;
1) IPOLIECC U PE3YJIbTAT MOATOTOBKU YEJIOBEKA K ONPEIeICHHOMY BUly TPYJIOBOU AESITEIbHOCTH,
HOJTBEPKICHHBIN TOKYyMEHTOM 00 OKOHUYaHHH COOTBETCTBYIOIIET0 Y4eOHOTO 3aBEICHHUS.

23. Kaxue memoouwl naubonee 3¢ghgpexmusHuvl 0151 006yUeHUss NePCOHANA NOBEOEHUECKUM
HABbIKAM (8e0eHUe nepe2o8opos, nposedeHue 3acedanutl, paboma 6 epynne) ? Ilpu
HeoOX00UMOCmU YKa3ams HECKOIbKO:

a) UHCTPYKTAX;

0) porarusi;

B) YYCHHYECTBO M HACTABHUYECTBO;

T) JICKITUS;

1) peleHne Kec-cTaauc;

€) JIEIIOBBIE UIPBI;
’K)caMooOyueHue.

24, Kaxue memoovl naubonee 3¢pgpexmusHuvl 01151 00yUeHUs: MeXHUYECKUM npuemam (6edenue
Oyxeanmepckoeo b6ananca, pemMoHm 31eKmpoogueamenei, npuem KOMMYHATbHbIX niamedicell,
pacuem npoyenmos no 6k1a0am) (npu HeodX0OUMOCMU YKA3AMb HECKOIbKO 0Meemos)?

a) HTHCTPYKTAX;

0) porarusi;

B) YYCHUYECTBO U HACTABHUYECTBO;
T') JICKIIHS;

1) peleHne Kec-craauc;



€) JIEIIOBBIE UIPBI;
)K)caMOOOy4YEHHE;
3) «cus psaom ¢ Hemmmy.

25. Ilo xaxum xpumepusm Boi oyenunu 6wt 2¢pgpexmuenocmos npoepammol 00y4erusi 0is
K1epKo8 (npu HeoOX00UMOCmu YKa3ams HeCKOIbKo)?
a) u37epKKaM 00ydICHUS;
0) BHYTpEHHEMY KpUTEPHIL;
B) BHEIIHEMY KPUTEPHIO;
I') ICUX03MOLIMOHATILHOMY KPHTEPHIO.
26. Ilo xaxum xpumepusm Boi 61 oyenunu s¢ppexmusnocme npoepammol 0Oyuerus OJis
CReYUuaIUcmo8 Cmpaxosol KOMNaHuu (npu HeobXo0UMOCMuU YKa3amy HECKOIbKO):
a) U3JEPKKU OOYICHHS;
0) BHyTpEHHEMY KpUTEPHIL;
B) BHEIIHEMY KPUTEPUIO;
T') ICUXO3MOIIMOHATBHOMY KPUTEPHIO.
217. 1o xaxum xkpumepusam Buvl Ovl oyenunu 3¢pgpexmuernocms npoepammol 00yueHus
MeHeOcepos (npu HeodXo0UMOCMU YKA3aMb HeCKOIbKO)?
a) U3JIep)KKaM O0ydCHHUS;
0) BHyTpEHHEMY KPUTEPHii, CBI3aHHOMY HETIOCPEICTBEHHO C COJAEPKAaHUEM
IPOrPaMMBI;
B) BHEIIHEMY KPUTEPUIO, XapaKTepU3yelleMy YPOBEHb BIUSIHUS IPOTPAMMBI
00y4YeHHs Ha TIOCIIEAYIONIYIO IEATEIILHOCTh 00YJarOIIEerocs epcoHaa,
r) MICUXO0AMOLIMOHAIEHOMY KPUTEPUIO,  CBSI3AHHOMY C YpOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM PaOOTHUKOB.

28. Kaxkou memoo nozeonsiem naubonee mouHo onpedeiums XapaxKmep u cOOepHCaHue
nompebrHocmu 8 00Oyuenuu nepconana?
a) aHaJIM3 UCIIOJHEHUS paboThI;
0) ouieHKa 3(PPEKTUBHOCTHU AEATEIBHOCTH MIEPCOHANIA;
B) aHAJIN3 MPOOJIEM B TMHEHHO-()YHKIIMOHAIBHBIX MTO/IPa3/ICICHUSX;
) 6aIaHCOBBII METO/I.



CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

IIK-4 3Hanunem

OCHOB COLHAIH3AIUH, TPOPOPHUEHTALUHA 1

npogeccuoHaIN3anMU NEPCOHAIA, IPUHIUIOB (JOPMUPOBAHHSA CHCTEMBbI TPYAOBOM
aJanTanyyu NepcoHajia, pa3paboTKH U BHeJAPeHHUsI IPOrPaMM TPYA0BO# aJanTallii U YMeHUe NPUMEHATh HX HA IPAKTHKe

3HaTh

MIPUHIIHITBE (POPMUPOBAHUS CUCTEMBI
TPYAOBOM afganTaluu nepcoHaia

Hepeuenb meopemudecKux 6onpocoe K zauemy.:

CoNoAWNE

ol
AWNRFO

15.
16.
17.
18.
19.
20.
21.
22.

23.

24,

[TonsiTue agantanuu
Lenu nmporpamMmbl aganTanuu
Knaccudukanuu sBiaeHus aganTaiuu
Dranbl aganTauu
Meroabl agantanuu
HcnbiTaTtenbHplil CpoK

Anantanysi MOJIOJIbIX CIIELIMAIIUCTOB
[Iporpamma BBeE€HHUS B JOJKHOCTh
HacraBHMUYECTBO U KOHCYJIBTUPOBAHHE

. PazBuTHne yenoBeyeckux pecypcon

. OLleHKa yCIemHOCTH NPOXO0KICHUS aJanTaluu

. ITokxazarenu st o1ieHKU 3P PEKTUBHOCTH NIEPCOHATIOM B HalpaBJICHUH aJalTalliu

. IlpodopuenTanys u arantanus

. BHenpenue cucremsl arrectaniuu wind GopmanbHOM onieHKU. CTpyKTypa mpoiecca

aTTecTalun
[Tpoueccsl mpodopueHTauy U aJanTaluu

Buzs! npodopuenTanmu u agantainui paboTHUKOB

CymHOCTb ¥ BUIbI TPOPOPUEHTALINN U aJANTALUU

[TpodeccrnonanbHas U OpraHU3alMOHHAas aAanTalys nepcoHana

Ienu u 3amaun ynpaBiaeHus NpoGOpUCHTAMEH U aanTaIuei.

[Toxpasnenenus npodeccuoHaNbHOM OPUEHTAUH U alalTallii ¥ UX QyHKIHH
CTpyKTypa IEHHOCTEH OPUEHTAIIMH MOJIOJIBIX PAOOTHHKOB.

B3aumoneiictBue cinyxObl yHpaBi€HHsS MEPCOHAJIOM C PYKOBOJUTEISIMH B
MIPOLIECCE ATTECTAIUH.

B3anMocBsA3b OLIEHKM NEPCOHANA U aTTECTaluU C APYTUMHU 3JIEMEHTAMU CHCTEMBI
yIpaBJICHUS EPCOHATIOM.

OnpeneneHue U ONMCAHUE LIENIM aTTECTallMM. BO3MOKHOCTB codeTaHus LEnel u
obecnieyeHre ux 0eckoHQIUKTHOCTU. Kpyr arTecTyeMbIX.




CtpyKTypHBII

3JIEMEHT [Tnanupyemble pe3yiabTaThl O0yYeHHs OueHouHbIe Cpe/ICTBA
KOMITETCHIINH
25. MeToap!l MpOBECHHS aTTECTAIIHH.
26. Kputepun onieHKU U pa3paboTKa CUCTEMbl KPUTEPUEB OLICHKH.
27. Ananu3 pe3ynbTaToB aTTECTAIMH, TUIAH MEPOIIPUATUI
YMmerb pa3pabarbIBaTh MPOTrpaMMBbl TPYAOBOI Ilpumepnuie cemunapckue 3a0anus 01 3auema

ajanTannuu

Cemunapckoe 3amnsmue mema 1. IlpodeccuoHanbHass W OpPraHU3aLUOHHAS
ajanTauus nNepcoHasa.

Bomnpocs! muist 00cyxaeHus:

1. OcoGeHnHoCTH mpolecca aJanTallyi B COBPEMEHHBIX OpraHU3aIusX.

2. Bunbl, GopMbl 1 METOBI a/IalITAIUH.

3. Oco0eHHOCTH OIICHKU ¥ MOTHBAIIUH IIEPCOHANIA HA JTale aJanTalHiH.

4. YcnoBus, BIUAIONINE HA YCIEITHOCTD MPOIECca aanTaiiu.

5. FOpuanueckre acieKThl aJanTaluu.

Ilpaxkmukym. pa3paboTKa IPOrpamMMbl aJaNTalluy JUIsl KOHKPETHON OpraHu3alltu.

Cemunapcroe 3ansmue mema 2. IlpodopueHTAIIHS U ATANTAIUS

Lens — onucats mporeccs MpohOprUeHTAIINH U aJaNTallku.

3anaumn:

- IEPEUUCIUTD BUBI MPOPOPUEHTAIINU U aaNTallii paOOTHUKOB;

- OXapaKTepu30BaTh HHPOPMAIIKIO 00 aanTaIlii HOBBIX COTPYIHHUKOB.

[Tnan

1. CyurHocTh 1 BUBI TIpoOpUCHTAIMK U aganTanud. Llenu u 3amaun ynpaBieHus
npodopuenrtanueit u aganrauuend. [loapasnenenus mnpodeccHOHANTBHON OpUEHTAIUH U
aZlanTayy U uX QyHKIUH.

2. Uudopmanus o mpodopueHTAlK U aAaNTallud PaOOTHUKOB MPEANPUSITHS U €
0o6pabotka. CTpyKTypa IEHHOCTEH OPHUEHTAIIUHA MOJIOJBIX PAOOTHUKOB.

3. Kappepa kak cucrema.

BriBojpbr:

- IepeYrCIICHBI BUIBI TPOMOPUCHTAIIUH U aJalTallii pabOTHUKOB;

- OXapakTepu3oBaHa HH(OpMaIHIO 00 aanTai HOBBIX COTPYTHUKOB.

Cemunapcroe 3ansmue 5.

CUTYAIINA




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

Ornyeckuil Bompoc «Kamg kameHb TouuT». M B opraHMzanusix TOXE.
HeynoBnerBopeHHble paOOTHUKU (OCOOEHHO T€, KTO IPUBBIK «IEIUTHCA» CBOMMHU
YyBCTBAMU C MEHE/KEPAMM) CIMUIIKOM YaCTO IOJB3YIOTCS HE3aClyKEHHbIM BHUMaHUEM.
Hepeako pykoBoguTenu yneisitoT 0co6oe BHUMaHUE TPeOOBaHMAM («CKaHAAIMCTOBY —
OHM HMEIOT BO3MOXXHOCTH BBIOOpa pabOYMX 3aJaHUi WIKM TOJY4alOT HOBeMIee
oOopynoBanue. Ho moka MeHemkepbl NPEJNPUHUMAIOT TI'EPOUYECKHE  YCHUIIMS,
HalpaBJICHHBIE HA YJOBJIETBOPEHHWE MOTPEOHOCTEH HEIOBOIBHBIX, OOJBIIMHCTBO
«HOPMAJIbHBIX» COTPYAHUKOB UYBCTBYIOT C€0sl yIIEMJICHHBIMH, PE30HHO CUUTAsl, YTO TAKOE
«HEOOBIYHOE» OTHONIEHHWE K CKaHJAIMCTaM TPYAHO TMPHYUCIATHE K oOpas3mam
CIIPABEJIMBOCTH.

PykoBogurens okasancs «MeXAQy ABYX OrHewW». IIblTasgch yMEHBIIUTH 4YYyBCTBO
HEYJOBJIETBOPEHUSI Yy «HM30paHHBIX», MEHEIKEp PUCKYeT BbI3BaTb Ha ce0s «OTOHb»
MIUPOKHUX «Macc». Ho eciam OH WTrHOPUPYET MPOSBICHHS HE IOBOJIBCTBA, «HHQEKIUS
MOJKET IIPEBPATUTHCSA B «IMHUIEMHUIO» U PACIIPOCTPAHUTHCS HA IPYTUX COTPYAHUKOB. I 11 ke
BBIXOJT?

Cemunapckoe 3anamue 6.

CUTYALIUA

JlononaHUTe NpUBEAEHHBIE HUXKE METOJIbl yJIOBJIETBOPEHHsI MOTPEOHOCTEH BBICIIUX
YpOBHEN COBpEMEHHBIMU METOJIaMU O0OTaIIeHUsI XapaKTepa U COAepkKaHUs TPY/ia, a TAKKe
METOAAMU  IpPUBJICUYEHUS PAaOOTHUKOB K TMpOIecCy TIOATOTOBKM U HPUHATHS
YIPaBIEHUYECKUX PEUIeHUH. YKaXUTe pe3epBbl NOBBIIIEHUS 3 (HEKTUBHOCTH TpyAa B 3TOMN
00J1aCTH U MPUYMHBI, 3aTPYAHSIOLINE TPUMEHEHHE 3TUX METOJ0B B Poccuu B pazinnyHbIX
OpPraHU3alMOHHBIX CTPYKTYpaX.

MeTozb! y10BIETBOPEHHs TOTPEOHOCTEHN BBHICIINX YPOBHEH

ConuanbHble TOTPEOHOCTH:

(] mopy4eHue coTpyIHUKaM paboThl, KOTOpasi MO3BoJIKIa Obl UM 00LIaThCS;

[J co3nanue Ha pabounX MecTax JyXa €IMHON KOMaH/IbI;

[] mpoBeleHHE MEPHOJUMYECKHX COBELUIAHWM € IOJYMHEHHBIMH HE TOJIBKO IS
MPUHSITHS CTPATETHYECKUX PELIeHUH, HO U JUIsl 00CYK/I€HUS TEKYILHUX BOIPOCOB;

] moaepkka He(hOpMaJIbHBIX TPYII IIPH YCIOBHH, YTO OHU HE HAHOCAT PeaIbHOTO
yiep0a opraHu3aIuy;

[] co3maHue YCIOBUN ISl COIMAIIBHON aKTUBHOCTH paOOTHUKOB BHE OpraHH3allUH.




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

[ToTpeGHOCTH B yBaKEHUU:

[] HOCTOSIHHOE YBEJIMUYEHHUE COJEPKATEIBHOCTH PadOT COTPYIHUKOB; oOecrieueHue
s dhekTUBHON 00PATHOM CBSI3U C pe3yIbTaTaMu

[] paboT U peakiyeil pyKoBOJUTES;

(] mOoOILIpeHNEe JOCTUTHYTBIX Pe3yJIbTaTOB;

(] mpuBIeYeHHE TOTUYMHEHHBIX K (HOPMYyTUpPOBaHMIO LiejIel U pa3paboTKe pelIeHni;

[] nenerupoBaHue MOJYMHEHHBIM JIOCTATOUYHBIX [IPAB U MOJIHOMOYUH;

[} mpoABMIKEHHME O TYMHEHHBIX 10 CITy)KeOHOH! JIECTHUILIE;

[] obecrieueHre 00y4YeHHs U IEPENOATOTOBKU MO JUUHEHHBIX;

[l KOTOpble TOBBINAIOT YPOBEHb HUX KOMIETEHTHOCTU. [loTpeOHOCTh B
CaMOBBIPAKEHUU!

[] ToyHOE OIpeJeNieHHe U pealn3alus NOTeHIHala KaX10ro paboTHHKA,

[] mopy4yeHHUe MOJAUYMHEHHBIM CIIO)KHBIX M BAJKHBIX 3aJaHUN, TPEOYIOUIMX MOJHOU
OTJla4H;

[ moompeHWe U pa3BUTHE TBOPYECKUX CIHOCOOHOCTEM NMOJUMHEHHBIX U CBOUX
COOCTBEHHBIX.

Cemunapckoe 3anamue 7

CUTYALIUA

WranbsHCKUI npeanprHuMaTellb IIaHUPYET OTKPBITh CETh MULILIEPUNA B Pa3IMUHbIX
ropoaax Poccuiickoit @enepanuu. B 2001 roxy A0mKHBI OBITH OTKPBITHI JIBa pECTOpaHa B
Mockge. [Ipurnamiennas cTpouTelbHas KOMIIAHUS JI0JKHA 3aBEPIINTh OTICNIKY 3JaHUMN B
despane 2001 roxa. IlepBble moceTUTeNN JOMKHBI NOMPOOOBATh UTAIBSHCKYIO MHIIY B
KOHIle ampens. B xaxnom pecropane mpeamnonaraercs o0ciayxuth a0 100 mocerureneit
OJTHOBPEMEHHO, 4YTO MO pacueTaMm mnorpedyer (JUIsi OAHOM muIiepuu) 6 mMOBapoB, 6
MTOMOUTHUKOB MOBapoB, 15 odunnantos, 4 6apmeHos, 10 BcriomoraTenbHbIX pabounx. B
suBape 2000 roga paboTtano 5 COTPYIHHKOB: JAUPEKTOP MO MEPCOHATY, KOMMEpUECKUI
JTUPEKTOP, 1Ba AUPEKTOPA PECTOPAHOB, ACCUCTEHT.

Bormpocsl

1. Ompenenurte peanbHbIE MOTPEOHOCTH B mepcoHae Ha (eBpanp u anpens 2001
roja.

2. Kak wranpsHCKUH NpeanpUHHUMATENb MOXKET pELIUTh MNpodjaeMy mpHeMa
nepcoHas1a? C KaKUMU TPYJIHOCTSIMH OH MOXKET CTOJIKHYTBCS?




CtpyKTypHBII

3JIEMEHT [Inanupyemble pe3ynbTaThl 00yUCHUS O1ieHOUHbIE CpEeNCTBA
KOMIIETCHIIUU
3. Kakue MeTo 16l TPUBJICUCHUS KaHAUIaTOB MOKHO UCIIOIB30BaTh? Kakomy metony
Bb1 Ob1 oT/HANIM TIpeATIOuTEHNE?
4. Kak opranu3oBaTh NEpBHYHBIA O0TOOP KaHaumaToB? Ha kakuwe MeToabl Clieayer
00paTUTh BHUMaHUE TIPHU BHIOOPE MTOBAPOB, O(PHUIIMAHTOB, BCIOMOTATEIHLHOTO MIepcoHaa?
5. KTo moimkeH nmpuHUMAaTh pelIeHne o0 mpuemMe Ha paboty?
6. Kak opraHu3oBaTh MHTErpaldi0 HOBBIX COTPYJHHUKOB B KOMIIAHHIO, KOTOpas
TOJIbKO HaYMHAET paboTaTh?
Bnaners HAaBBIKAMH PEATU3aLNHU ITPOTPaMM TecToBbIC 321aHUS

CoIMaIIM3aIuu, TpoGOpUEHTAIIUN 1
npodeccnoHaTM3annuy nepcoHana

9. Kaxue u3z npusedenHuvlx Hudice bICKA3bIBAHUL MOICHO CHUMAMb 3A0aYaAMU

npogopuenmayuu?

a) CO3/aHHe yCIIOBUI UL pa3BUTHS npodeccuoHanbHO
3HAYUMBIX

crocoOHoCTel Oynymux pabOTHUKOB;

0) co3anue yCIOBUM JJIsl OOyUEHHs, TEPe00yUEHUS 1 TTOBBIIICHUS

KBaJTM(HUKAIMK PAOOTHUKOB B OPraHU3ALIUY;

B) ONpEICTICHHE COOTBETCTBUS IICUXO()U3NOIOTHIECKUX U COITUATTBHO-
MCUXOJIOTHYECKUX KaYeCTB PAOOTHUKOB 3aHUMAEMON MU JIOJKHOCTH;

T') OTIpe/IeIeHNEe COOTBETCTBHSI MICUXO(PU3UOTOTHUECKIX M COIIMATIBHO-
MICUXOJIOTHYECKUX KaueCcTB PAOOTHUKOB, OOPATUBIIMXCS 32 KOHCYJbTAIUEH,
npodeccuoHanbHbIM TPeOOBaHUSAM U30PAHHOTO UMM BHJ1a TPYAOBOH 1€ATEIbHOCTH.

0. Aoanmayus — smo...

a) mpucnocobieHne pabOTHUKA K HOBBIM MPO(ECCUOHAIBHBIM, COITUAIBHBIM U
OpTaHU3AIMOHHO- SKOHOMHYECKHAM YCIIOBHUSAM TPYIa;

0) B3aMHOE MpUCIOCcOOIeHe paOOTHHUKA U OPTaHHU3aIUH ITyTeM MMOCTETICHHON
BpabaThIBAEMOCTH COTPYTHUKA B HOBBIX YCIIOBHUSX;

B) MPUCIIOCOOJICHNE OPTaHU3AINH K U3MEHSIOIIIMCS BHEIITHUM YCIIOBHSIM.

1. Hccnedosanus nokaszviearom, umo 0Ooiee NoI08UHbL PACCMOMPEHHBIX OP2AHUZAYULL
3anoIHAM OONLULUHCIBO BAKAHMHBIX MECH NEPBUUHO20 PLIHKA MPYOd 3a c4em 6HeuHUX
UCTMOYHUKO8 NPpUGIedeHlsl NePCOHANA: ) JTA;

0) Her.




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

2. Kaxk obecneuums 3¢hgpexmusnyto unmezpayuro HO8020 COMPYOHUKA 8 OP2AHUZAYUIO

(vKazams npu HeoOX00UMOCMU HECKOILKO 8apUAHmMOos)?

a) JOCTOBEPHAs U TOJIHAsS TIpeABapUTEIbHas HHpopManus 00 OpraHu3alud 1
MOIpa3/IeJICHUH, TJe MPEACTOUT PAOOTHUKY TPYIUTHCS;

0) MCII0JIb30BaHKE UCTIBITATEIIFHOTO CPOKA U1l HOBUYKA,

B) peryisipable co0ece0BaHUs HOBHYKA C PYKOBOJIUTENIEM €r0 TOpa3IelICHHUs
U TPEJICTAaBUTEIIEM KaJIPOBOM CITY)KOBI;

I') BBEJICHUE B JIOJKHOCTb.

3. Kaxkoii komnnexc kaoposwix meponpusmuil yMeHbuiaem npumox Hogblx Jiooell u
uoeti 8 opeanuzayuio?

a) MPOBIKEHUE U3HYTPH,

0) KoMIEeHCAllMOHHAs TIOJIUTHKA;

B) IMOJINTUKA HAaliMa;

T') UCTIOJIb30BaHUE MEXITYHAPOIHBIX KaPOB.

4. Ycnex 6 noucke pabomer konkpemuvim compyOHUKom 3agucum (npu
HeobX00UMOCmU YKA3amb HeCKOJIbKO):

a) OoJIbLIIE OT TPAMOTHOCTH, YEM OT MPU3HAHHOTO MAaCTEPCTBA;

0) OT JIF0003HATEIIBHOCTH;

B) OT 0€30TBETCTBEHHOCTH;

') OT 3HaHUSI MHOTHX SI3bIKOB.

5. IIpoyecc npusneyenus KAHOUOAMO8, COOMBEMCMEYIOWUX OAHHOU pabome, eCMb.

a) HaliM MepcoHana;

0) MPOIBI>KEHHE TMEPCOHAIA,

B) OIIEHKA ITEPCOHAIIA;

r) oTOOp MepcoHaia.

6. Tom ghaxm, umo pexpymepwi (MmeHedHcepvl NO HALiMY) pedKo 0badam

NOTHOMOYUAMU npeonodAHCUms pasmep sviniam naamesicetl,
NPesLLUAIOWUL YCIMAHOBIEHHBLI, SIAEMC sl CEUOEMeNbCMBOM.

a) HEJIOCTaTKOB BHYTPEHHUX MCTOYHUKOB HaiiMa;

0) JOCTOMHCTB BHELTHUX HCTOYHUKOB Haiima;

B) HEJIOCTATKOB BHEIIHUX UCTOYHHKOB HAalMa;




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

') JOCTOMHCTB BHYTPEHHUX HCTOUHHKOB HaiiMa.

1. Jloou, npuxooswue 6 omoen Kaopos 8 Noucke pabomwl, eCmob.:
a) CaMONPOSIBUBILIUECS KaHHU/IAThI;

0) 6e3paboTHEIE;

B) HEKBATH(UIIMPOBAHHBIC PAOOTHHUKH.

8. Kparkast TpynoBas Ouorpadust KaHAuIaTa SBISIETCS:

a) npoeccuorpaMmMon;

0) KapbepoOrpaMMOii;

B) QHKETOW COTPYIHUKA;

I') PEKJIAMHBIM OObSIBICHUEM.

9. K naumernee oocmosepuvim mecmam omoopa KaHoudamos omHoCImcs (npu
HeobX00UMOCmU YKA3amb HeCKOJIbKO):

a) TICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HaHMH;

B) TIPOBEPKA MPOPECCHOHATHHBIX HABBIKOB;

r) rpaguuecKue TeCThl.

0. Haubonee 0ocmoseprvim memooom oyenku cnocoonocmel Kanouoama 8blNOJIHANMb
pabomy, Ha KOMOPYIO OH OyOem HaHAM, A619eMmCs:

a) TICUXOJIOTUYECKUE TECTHI;

0) mpoBepKa 3HaHMH;

B) MpoBepKa MpodecCHOHATBHBIX HABBIKOB;

r) rpaguueckuil Tect.

1. P50 kxonkpemmuwix mep, HeoOX00UMbIX OJisL NPUHAMUSL PeUleHUsl O HAlLMe HeCKOIbKUX
U3 BO3MONCHBIX KAHOUOAMYD, eCMb.

a) oTOOp KaH/AWATOB;

0) HaliM pabOTHUKA;

B) 1000p KaHAWATOB;

T') 3aKJII0YE€HHE KOHTPAKTa;

) IpUBJICUEHUE KaHIUIaTOB.

2. Koagpduyuenm, onpedensemviii kak omnowenue Koau4ecmsa NPUHAMbIX Ha padomy

no O0NAHCHOCU U 061/L;MM YUCIIOM npemeHOeHmoe Ha ony ()OJZDfCHOCmb, ecms.!




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

a) K03 (PHUIMEHT TEKyUeCTH;

0) koappuImeHT pexpyra;

B) K03 GUIHEHT 0TOOPA;

r) ko3 durment nmoadopa.

3. Ymo npedcmasnsiem npoyecc noobopa nepcorana?

a) CO3/IaHUE TOCTATOYHO MPEICTABUTEIHHOTO CIIMCKA KBATH(PHUIIMPOBAHHBIX
KaH/MJIaTOB Ha BAKAHTHYIO JTOJDKHOCTB;

0) mpueM COTpyIHUKOB Ha padoTy;

B) nporiecc CEIICKIIUU KaHIUJIATOB, O0JIQJAI0NMX MUHHUMAJIbHBIMU
TpeOOBAHUSAMU JUISI 3aHATHUS BAKAHTHOHN JTOJDKHOCTH.

4. Ksanugpuyuposannwiii nepconan nabupams mpyoree, yem HeK8AIUPUYUPOBAHHDBLIL.
B nepeyro ouepeosn, smo ceazano c (npu Heobx00umMocmu yKazams HeCKoIbKo):
a) IPUBBIYKOU TEX, KTO paboTaeT;
0) MpueMoM 0 peKOMEHIaTeTLHBIM TUChEMaM;
B) TpeOOBAaHUEM CO CTOPOHBI cCaMOi PabOTHI;
') HEIOCTATOYHOM MTPaKTUKOM Habopa.

5. Kaxk opeanuszayus moscem npusieusb npedcmasumenbHyro epynny KaHouoamos 0.is
3amewjeHuss BaKAHMHOU OOJIHCHOCIU (NPU HEOOXOOUMOCMU YKA3AMb HECKONbKO) ?

a) OpUCHTAIINS Ha TPUBJICUCHHUE KaH/M/IaTOB Ha BAKAHCHIO Ha COOCTBCHHBIC

peCypchl;

0) opueHTAal¥sI Ha MPUBJICYCHNE KaHIUIaTOB Ha BAKAHCHIO HAa BHEITHUE UCTOYHHKH
paboueii cuiIbL;

B) OpHMEHTAIIMS Ha MOMCK KaHIUIaTOB BHYTPH OPTaHU3AIlMH MIPH YCIOBHU
UCTIOJIb30BaHUS XOTs OBl IBYX METOJIOB MPUBJICUCHHS KAHTUIATOB CO CTOPOHBI;

') OpUCHTAIUS Ha TIPUBJICYCHHNE KaHIU/IaTOB U3BHE OPTaHU3aIlUH TIPH YCIIOBUH
UCTIOJIB30BaHUs OJJHOIO METO/Ia MOMCKA KaHIUIaTOB BHYTPH OPTaHU3aIINH.

6. Kaxue memoovl npusnevenus kanouoamog mocym ovlms peKoOMeHO08AHbL
UHCMUmMYmy, uwyujemy 3ameHy 3asedyouemy Kageopoi byxearimepckoeo yiema (npu
HeobX00UMOCmU YKA3amb HeCKOIbKo) ?

a) MOKMCK BHYTPH OpraHU3aIINY;

0) moadOp C MOMOIIBIO COTPYAHUKOB OPTaHU3AIUH (10 CBS3SIM»);




CtpyKTypHBII
JJIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

B) CaAMOITPOSIBUBIIIAECS KaHIUAATHI;

') 0OBSIBJICHUS B CPEICTBAX MacCOBOM MH(oOpMaIuu;
1) TOCY/IapCTBEHHBIC ar€HTCTBA 3aHATOCTH;

€) 4acTHBIC areHTCTBA 110 TOJ00pY MepCcoHaa.

7. K npeumywecmeam 6HympeHHUX UCMOYHUKOB HAUMA OMHOCAM (8b10pamy
NpasuibHbie OMeemsl):

a) HU3KHE 3aTpaThl HA aJJalTalKIO IIEPCOHANA;

0) yMeHbIIIEHHE YTPO3 BOSHUKHOBEHUSI HHTPHUT BHYTPU OpTaHU3aIUH;

B) MTOSIBJICHUE HOBBIX UMITYJIbCOB JUISl PA3BUTHS;

I') POCT IPOU3BOIUTEILHOCTH TPYAA;

J) IOBBILIICHUE MOTUBAIINH, CTETICHH yJOBIETBOPEHHOCTH TPYIOM.

8. K nedocmamxam 6HeuwtHux ucmouHuKo8 npusiiedeHus: nepcoHala OmHoCcam
(6b10pamv npasuibHLIE OMEENbL):

a) HU3KHE 3aTPaThl Ha aJJaNTaIfio IIePCOHAIa;

0) yMeHbIlIEHHE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpraHU3aliu;

B) MOSIBJICHUE HOBBIX UMITYJIHCOB JIJISl PA3BUTHS;

I') pOCT IPOU3BOUTENBHOCTH TPYAR;

1) TIOBBIIIIEHUE MOTHBALINH, CTETICHN YIOBJIETBOPEHHOCTH TPYIOM.

9. Kaxosbl npuuunsl 6b1c606034coenUss paboOMHUKO8 8 opeaHusayuu (npu
HeoOX00UMOCmuU yKa3ams HeCKOAbKo)?

a) CTPYKTYPHBIE CJIBUTH B TIPOU3BO/JICTBE;

0) nepemernieHne paOOTHUKOB BHYTPH OpTaHU3ALIMU U 32 €€ MpeJIelibl;

B) TEKY4YE€CTh KaJIpOB;

I') HOBBIIIEHNE TEXHUYECKOTO YPOBHS MPOU3BO/ICTBA;

1) I3MEHEHHE 00HEMOB TIPOU3BOJICTBA,

€) YMEHBIIIEHUE CMEHHOCTH pabOoThI MPOU3BOACTBEHHBIX MOJIPA3/IeIeHUI
TPEIIPHUSTHS,

) cTpemiieHue paboToaaTens K KaueCTBEHHOMY U3MEHEHUIO CTPYKTYPHI
nepcoHaa.

0. Pazsumue nepcoxnala — 9mao...

a) mponecc MMOATOTOBKM  COTPYJAHHKa K BBIITOJIHEHUIO HOBBIX




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

IPOM3BOJICTBEHHBIX (DYHKIIMH, 3aHSATHIO HOBBIX JIOJDKHOCTEH, PEIICHUIO HOBBIX 33/1a4;
0) mporecc HENOCPEACTBEHHOM IIepe/lauil  HOBBIX IPO(eCCHOHATBHBIX

HaBBIKOB WJIM 3HAHUW COTPYIHUKAM OpraHU3aluu;

B) CHCTEMa B3aMMOCBSI3aHHBIX BHJIOB JEATEILHOCTH, HEOOXOIMMBIX, YTOOBI TAPAaHTHPOBATD
opranuzaiuu 3 HEeKTUBHYIO YIPaBIEHYECKYIO CTPYKTYpy H

MEHEKEPOB ISl TOCTHKEHUSI OPraHU3al[MOHHBIX 1IeJIeH;

T') IPOIIECC U Pe3yIbTaT YCBOCHHUS CHCTEMATU3UPOBAHHBIX 3HAHWH, YMEHUH, HABBIKOB U

CIOCO0O0B MOBECHNUS, HEOOXOIUMBIX JIJIsl TOJrOTOBKH YEJIOBEKa K KH3HU U TPYLY;

1) IPOIIECC U pe3yJbTaT MOJArOTOBKH YEJIOBEKA K ONPEIEICHHOMY BHILY TPYIOBOM

JeATEIIbHOCTH, TIOATBEPIKICHHBIN JTOKYMEHTOM 00 OKOHYaHHH COOTBETCTBYIOLIETO

y4eOHOT0 3aBEICHUSI.

1. Kaxue memoowl naubonee s¢hghpexmusnol 015 00yuenus nepcoHana noseden4eckum
HasvlKam (8edeHue nepe208opos, nposedenue 3acedanuti, paboma 6 epynne) ? llpu
HeoOX00UMOCMU YKA3amb HECKONbKO:
a) HHCTPYKTAX;
0) poranus;
B) YYEHHUYECTBO U HACTAaBHUYECTBO;
T) JICKITHUS;
) peleHne Kenc-cTaanc;
€) JICJIOBBIE UTPBI;
K)camooOydeHue.

2. Kaxue memoouwl naubonee s¢ghgpexkmusHwl 0151 00yUeHUs MEeXHUYECKUM NPUEMAM
(6edenue byxeanmepcko2o banranca, peMonm 1eKmpoosucamenetl, Npuem KOMMYHANbHbIX
niamesicetl, pacyem npoyeHmos no 8K1a0am) (npu HeodXo0UMoCmu ykazamos HeCKOIbKO
omeemos)?

a) UHCTPYKTaX;

0) porarus;

B) YYCHHYECTBO M HACTAaBHUYIECTBO;

T) JICKIIUS;

1) peleHne Kec-cTaauc;

€) JeJIOBbIE UTPHI;




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemble pe3yiabTaThl O0yYeHHs

OrneHOYHBIC CPEACTBA

’K)caMOOOYUEHHE;
3) «cuas psom ¢ Hemmmy.

3. 1o kaxum xkpumepuam Buvl oyenunu 6v1 3¢pghexmusrocms npocpammuvl 06yuenus 0Jis
KIepKO8 (Npu HeoOX00UMOCMU YKA3AMb HECKOIbKO)?

a) U3JIep)KKaM 00yUCHUS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

I') ICHX09MOLIMOHATIBHOMY KPHTEPHIO.

4. Ilo kaxum xkpumepusam Bol 6v1 oyenunu s¢hghexmusrnocmos npoepammul 06yyeHus O
CReYUuaIucmos Cmpaxosoli KOMIAHuu (npu HeobXo0UMOCMuU YKa3amb HECKOIbKO):

a) U3IEPKKU O0yUCHHUS;

0) BHyTpEHHEMY KpUTEPHIL;

B) BHEIIHEMY KPUTEPHIO;

T') ICKXO03MOIIMOHATILHOMY KPHTEPHIO.

5. I1o kaxum kpumepusim Bol 6v1 oyenunu s¢gppexmusrnocmos npoepammul 06yyeHus
MeHeoHcepos (npu HeobX0OUMOCMU YKA3AMb HeCKOILKO)?

a) u3JepKKaM 00ydeHUS;

0) BHYTpEHHEMY KPUTEPUi, CBI3aHHOMY HETIOCPEACTBEHHO C CO/IEpP)KaHUEM
IPOTPaMMBEI;

B) BHEIIHEMY KPUTEPUIO, XapaKTEpU3yeIIeMy YPOBEHb BIUSHUS MTPOTPAMMBI

00y4eHUs Ha TTOCIICTYIONTYIO IeSITEIbBHOCTh 00YyYarolerocs nepcoHana;

r) MICUX03MOLIMOHATIBHOMY KPUTEPHIO,  CBS3aHHOMY C YPOBHEM
YIIOBJIETBOPEHHOCTH 00y4eHHEM paOOTHHKOB.

6. Kaxkou memoo nozeonsiem naubonee mouHo onpeoeiums Xapaxkmep u cooepicaue
nompedHocmu 8 0byuenuy nepcoHana?

a) aHaJM3 UCTIOTHEHUS paOoTHI,

0) ornienka 3(pPEeKTUBHOCTH JEATETHLHOCTH MEPCOHAIA,

B) aHANIK3 MPOOJIeM B TUHEHHO-()YHKITMOHATBHBIX MOAPa3IeICHHISIX;




0) Ilopsaok mnpoBedeHHs] TPOMEKYTOUYHOH AaTTeCTAlMH, MOKA3aTeJd M KpUTEpHUU
OllCHNUBAHUS:

[IpoMexyTouHass arrecranus IO JUCHUIUIMHE BKJIIOYA€T TEOPETUYECKHUE BOIPOCHI,
MO3BOJISIIOIINAE OIICHUTh YPOBEHb YCBOCHHS OOYYAIONIMMHUCS 3HAHWUH, W TMPAKTHUYECKHE 3a/IaHus,
BBISBJISIONINE CTENIEHb CPOPMUPOBAHHOCTH YMECHHI U BIQJICHUHN, IPOBOIUTCS B hopMe 3adera.

3auer 1o AAHHOW AMCIUIUIMHE MMPOBOJAUTCS B YCTHOW ()OpPME MO IK3aMEHAIIMOHHBIM OHIIETaM,
KQKIBI U3 KOTOPBIX BKIIOYAET 2 TEOPETUUYECKUX BOIMIPOCA M OJHO MPAKTHYECKOE 3a/IaHHE.

IMoka3aTeu 1 KpUTEPUH OLEHUBAHUS 3a4eTAa:

Kputepun oneHku (B COOTBETCTBHH C (DOPMHPYEMBIMU KOMIIETEHIIUSIMU U TUTAHUPYEMBIMH
pe3yibTaTaMu OOy4eHHS):

Jns monmydyeHust 3a4déra OakajaBp [OJDKEH TMOKa3aTh 3HAHUS HE TOJBKO Ha YpOBHE
BOCIIPOU3BENICHHS U 00BsICHEHUST WH(POPMAIIMU, HO U MHTEJUICKTyalbHbIC HABBIKU PEIICHUS TPOOIeM
Y 33724, HaX0XKJICHUSI YHUKAJIBHBIX OTBETOB K MTPOOJIeMaM.

Ha onieHky «He 3a4TeHO» OakajiaBp HE MOXKET MOKa3aTh 3HAHUS HA YPOBHE BOCIIPOHM3BEICHUS U
o0BsicHeHUsT HHpOpPMAIMK, HE MOXKET MPOJACMOHCTPUPOBATh WHTEIUICKTYAIbHBIC HABBIKK PEIICHHUS
MPOCTHIX 33j1au.

- «3a4TCHO» - BBICTABISIETCS MPHU YCIOBHH, €CJIM CTYICHT ITOKa3bIBACT XOPOIIHME 3HAHUS
y4eOHOT0 MaTepualia 1o TeMe, 3HaeT CYIIHOCTh JUCIHUILTHHBI, CBOOOIHO BBIMOJIHSACT MPAKTHYCCKUE
3aJJaHMUS.

[Ipr 3TOM CTYIOEHT JIOTUYHO M TOCJIEIOBATEIBHO H3JIaraeT MaTephall TEMbl, PacCKpbIBACT
CMBICI  BOINpOCA, JAaeT YAOBICTBOPUTEIBHBIE OTBETHI HA  JIOTOJHHUTEIBHBIC  BOIPOCHI.
JIOTIOJTHUTEIBHBIM YCJIIOBUEM TIOJIYYCHHUSI OIICHKH MOTYT CTaTh XOPOIIME YCIIEXH TPHU BBIMOJIHECHUH
CaMOCTOSITEIIbHOM M KOHTPOJBHOW PabOThI, CUCTEeMAaTHYEeCKasi aKTHBHAs paboTa HAa MPaKTUYCCKUX
3aHATHUSIX.

- «HE 3a4TCHOY - BBICTABIISICTCS P YCIIOBUH, €CITH CTYACHT BJIaJICET OTPHIBOYHBIMH 3HAHHSIMH
O CYIIHOCTH AWUCUHUIUIMHBI, JAET HEMOJHBIE OTBETHl Ha BOMPOCH M3 OCHOBHOW JIUTEPATYpHI,
PEKOMEHJIOBAaHHOW K KypCy, HE MOJYKET OTBETHTHh Ha JOIOJHHUTEIBHBIC BOIPOCHI, MPEIOKCHHBIE
MpernojaBaTeseM.



IIpunoxenne 3
MeToanyecKkue peKOMeHIaAUUM 1JIsl CAMOCTOATEIbHOI padoThl CTYAeHTOB

B mpomecce BBHINOMHEHHS CAMOCTOSTENBHOW pPabOTBl CTYIEHTHI JIOJKHBI HAYUUTHCS
BOCIIPUHUMATh CBEJIEHUS Ha CIyX, (UKCHUpOBAaTh MHGOpPMALMIO B BHJE 3alUCed B TeTpalsx,
paboTaTh ¢ MUCbMEHHBIMU TEKCTaMH, CAMOCTOSITEJIbHO U3BJIEKAasl U3 HUX I10JIE3HbIE CBEIECHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh HH(GOpPMAIMIO B BHUJIE
3aroJIHEHHsT TaOJIHII, COCTABICHUS cXeM. Ba)XHO HAY4NTHCS BBIACATH IJIABHBIE MBICIIH B JICKIIMU
npenojaBarens JMOO B MHUCBMEHHOM TEKCTE; aHAJIW3UPOBATh SBJICHUS; OINPENENSTh CBOIO
MO3HIIMIO K TOJIYYEHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (pOpMyIHpOBaTh €e; apryMeHTHPOBATh
CBOI0 TOYKY 3pEHHUS: BBICKA3bIBATH OLIEHOYHBIE CYXACHHSA; OCYILECTBIATh CaMOAHAJIU3.
HeoOxonnMo yuuThbes BIIaJieTh YCTHOW M INUMCBbMEHHON PEUbl0; BECTHU JUAJIOT; y4acTBOBaTh B
JMCKYCCHM; PpacKpbIBaTb COJAEp)KaHUE M3ydaeMoil mpoOieMbl B MOHOJIOTUYECKOH peuw;
BBICTYIIaTh C COOOIICHUSIMU U JJOKJIaJaMH.

Koncnexr seknuu. CMpICT IPUCYTCTBUS CTYJEHTA Ha JIEKIUH 3aKJIFOYAET BO BKIIOUYCHUU
€ro B aKTHBHBIHN IIpoLecC CIAyLIaHUs, IOHUMAHUS U OCMBICIIEHUS] MaTepuaa, oAroTOBIEHHOIO
npernojiaBaTeseM. JDTOMY CHOCOOCTBYET KOHCIIEKTHMBHAs 3alMCh IMOMYyYeHHOH HH(OpManuu, c
IIOMOIIBIO0 KOTOPOM B lalbHEHIIIEM MO’KHO BOCCTAHOBUTh OCHOBHOE COZIEp KaHUE MTPOCITyILIaHHON
JEKLUU.

JU1s1 ycnemHoro BeIOJIHEHHs 3TOH pabOThl COBETYEM:

- IOATOTOBUTH OTJENbHBIE TETPAAU I KaKJ0T0 MPeAMETa. 3aluch B HUX JIyYllle BECTU Ha
OJIHOW CTOpPOHE JIMCTa, YTOOBI MO3JHEE HA YUCTOM CTpaHMILIE 3alucaTh JOMOJIHEHUs, YTOUYHEHNUS,
3aMeyaHus, a Takke coOCTBEHHbIE MbICJIU. C MOMOIIBIO PA3HOIBETHBIX PyUEK WU (IIOMacTeEpOB
MOYHO OYZIE€T BBICTUTH 3ar0JI0BKH, Pa3/ieibl, TEPMUHBI U T. 1.

- HE 3alMChIBaTh MOJPS BCE, YTO TOBOPUT JiekTop. CrapaiiTech BHadajge BBICAYLIATh U
IOHATh MaTepual, a 3aTeM YXe 3a(UKCHpOBaTh €ro, HE YIycKas OCHOBHBIX IOJIOKEHHH U
BBIBOZIOB. CoxpaHsiiTe JIOTUKY u3oxkeHus. OOpaTuTe BHUMaHUE HAa HEOOXOIUMOCTh TOYHOMN
3aIIUCH ONPEIECIICHUN U IIOHATHM.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOIHBIM, €CJIM HE YCIEJIN OCMBICIUTD U 3a-ITUCaTh YacTb
uHpopmanuu. [lo OKOHUaHMIO 3aHATUS C MOMOILBIO OJHOKYPCHUKOB, IperojaBaTens HIN
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YIYILIEHHOE.

- YAensATh BHUMaHHUe rpaMoTHOMY odopmieHuio 3anuceid. Hayunrecs rpadudecku sicHO U
yI0OHO pacrnojiaraTb TEKCT: BBIWICHATH a03allbl, MMOAYEPKUBATH IJIaBHBIE MBICIH, KIIOYEBBIE
CJIOBA, TOMEIATh BBIBOABI B paMKH U T.1. HemanoBakxHOe 3HaU€HUE UMEET U YeTKasl CTPYKTypa
JIEKIIMU, B KOTOPYIO BXOAMT IUJIaH, JJOTMUECKU BBICTPOCHHAs] KOHCTPYKIIMS OCBEIIEHUS KaXA0ro
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMU U NPUMEpPaMH, a TAKXKe
CIIUCOK JINTEPATYPHI [10 TEME.

- HAy4UTbCs MUCaTh pa300puuBO M ObICTpo. UTOOH! B JanbpHEHIIEM HE TPAaTUTh BpeMs Ha
pacminpoBKy COOCTBEHHBIX 3alMCed, CIEAUTE 3a aKKypaTHOCTHbIO IMOYEpKa, HE HKOHOMBTE
Oymary 3a cuUeT YIUIOTHEHUs TekcTa. KOHCHeKTHUpys, MOoJb3yiTech OOIENpUHATHIMU
COKpAIIEHUSIMU CJIOB U YCIOBHBIMM 3HaKaMH, €CJIM €CTh HEO0OXOJMMOCTb, TO HpU-TyMalTe
COOCTBEHHBIE COKpAIIlEHUSI.

- YMETh OBICTPO M YETKO MEPEHOCUTH B TeTpajb rpaduyeckue pUCyHKU U TaOmuipsl. s
ATHUX LIeJI€H MPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHaam U pe3uHKy. CrapaiiTech Kak MOKHO
TOYHEE CKOMUPOBATh U300pakeHue ¢ JOCKU. Eciu HarysIHbIM MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSX JICKIMH, TO CJIEIaliTEe €ro CIIOBECHOE OMMCaHue ¢ 0000IIa0NMMH BHIBOJAMH.

- IPOCMOTPETh CBOU 3aIMCH 110CIe OKOHYaHMs JieKuuu. [loquepkHUTE M OTMETHTE pa3HBIMU
nBeTamMu (¢omMacTepa BaXKHbIE MOMEHTHI B 3amucsxX. lcmpaBbTe HETOYHOCTH, BHECHUTE
HeoOXxoauMble 1ononHeHus. He TpateTe Bpemst Ha epenucbiBaHue KOHCIIEKTa, €CII OH OKa3acs
HE coBceM ynauHbIM. COBEPIIEHCTBYHUTECH, 3aIIUCHIBASI TOCIIEYIOIINE JIEKIUH.

IMoaroroBka k ceMuHApcKUM 3aHATHAM. CeMuUHap — OJIMH U3 OCHOBHBIX BHJIOB



NPAaKTUYECKHUX 3aHATUN IO TYMaHUTAPHBIM JucuuIIMHaM. OH mpeJHa3HaueH Ui yriTyOoJIeHHOTO
U3y4eHMs OTICNIBHBIX TeM U KypcoB. o ¢opme npoBeneHus ceMuHapbl OOBIYHO MPEICTABIISAIOT
co0oii penieHune 3a1a4, 00CyXIeHue TOKJIAZ0B, Oeceny Mo MIaHy Wil JUCKYCCHIO 110 polieMe.

[ToaroToBka K 3aHATUAM 3aKIIOYaeTCs, IPEXKJE BCEro, B OCBOGHUHM TOTO TEOPETUYECKOIO
MarepHaia, KOTOPbId BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro HeoOX0oIuMO B MEPBYIO OYEpeb
HepeYnTaTh KOHCIEKT JIEKIIMU WIH pa3fielibl yueOHHKa, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHAs
uHpopmanus. M3yueHne peKoOMEHAOBAHHON JMTEPaTypbl HEOOXOAMMO CJHENaTh MaKCHMaJIbHO
TBOPYECKHU — HE MPOCTO YKJIaJbIBas B IaMsTh HOBBIE CBEIECHUS, a OCMBICINBAS U aHAIU3UPYS
MarepHuai. 3aKpenuTb CBOM 3HAHUS MOXKHO C TOMOUIBIO 3aluceil, BBIMHUCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacTaBieH JOKIalaMH, TO OCHOBHAs! OTBETCTBEHHOCTD 3 €T0 MPOBEICHHE
JeKUT Ha Jokiaaaunkax. Kak caenars 370 ycnemso cMorpure B pasnene «Jlokiaan». OxHako posb
OCTAJIbHBIX YYaCTHUKOB CEMUHapa He JI0JKHA ObITh MaccuBHOU. CTYIEHTHI, IPOCIIYIIAB JOKJIA,
3allUCBIBAIOT KPAaTKO IJIaBHOE €ro COJAEpXKaHME M 33Jal0T BBICTYNAIOLIEMY YTOYHSIOIINE
BompocoB. Uem Oojee OCHOBaTeNbHOW ObLIa TOMANIHSSI IMOATOTOBKA IO TEME, TEM aKTHBHEE
OPOUCXOIUT OOCYXJeHue NnpobiaeMHbIX BompocoB. Ha cemuHape BcsA4ecKH MOOLIPSETCS
TBOpPYECKAs, CAMOCTOSATEIbHASI MBICIIb, 1a€TCSI BO3MOKHOCTD BBICKA3aTh KPUTHUYECKUE 3aMEUaHHSL.

becena no many npezcrasiser co60i 3apaHee MOArOTOBICHHOE COBMECTHOE 00-CyXkKIeHUE
BOIIPOCOB TE€Mbl KaXXJIbIM W3 YYaCTHHUKOB. JTa (opMa HOTpeOyeT OT CTYAEHTOB HE TOJBKO
XOpOLIeH CaMOCTOSATENbHON IPOPaOOTKU TEOPETHUECKOro MaTepralia, HO U yMEHUE Y4acTBOBATh
B KOJUIEKTUBHOM JMCKYCCHHU: KPAaTKO, YETKO U SICHO (DOPMYyITHpPOBATh M H3JIararb CBOIO TOYKY
3peHHs Iepe]] COKYpPCHUKaMH, OTCTauBaTh IO3ULHMIO B HAYYHOM CIIOpE, NMPHUCOEAMHATHCI K
qyKOMY MHEHHIO WJIH OTIIIOHUPOBATH APYTHM YUYACTHUKAM.

Pedepat — camblii pocToil 1 HAUMEHEE caMOCTOATENbHbIN B MMCbMEHHOH paboThl. CyTh
€r0 COCTOUT B KPAaTKOM M3JIOKEHHH COJEPIKAIUXCS B HAYYHOU JIUTEpPAType B3TIIAI0B H HIEH 110
3agaHHoOl Teme. Pedepar He TpeOyeT OpUTrMHAILHOCTH U HOBU3HBI. B HeM olieHuBaeTcs yMeHue
CTyJeHTa padoTaTh C KHHUIOM: BBIAEIATh U (OPMYIUPOBATH MpoOiIeMy, OTOMpPATh OCHOBHbBIE
TE3UCHl U BCIIOMOTaTeNbHbIE JaHHBIE, JOTMUECKH BBICTPauBaTh MaTepHaj, IPaMOTHO O(hOPMIIATh
HAay4HBIN TEKCT.

CryneHtaMm npezanaraeTcs JBa Bujaa pedepaTHbix padoT:

PedepupoBanne HaydHOW JHUTEpaTyphl MPEICTABISET COOOM COKpAIICHHOE H3JI0KEHUE
COJIepKaHUsl CTaTbU WMJM KHUTM C OCHOBHBIMM CBEIEHUSIMH U BbIBO#aMu. Takue pedeparsl
aKTyaJbHBI TOTJa, KOT/Ia B IOPHINYECKAX MCTOYHHKAX TMOSBISETCS HOBBIH TEOPETHUECKUH HITU
NpakTUYeCKUd MaTepualnl Mo wu3ydaemoil Teme. OT cTyaeHTa TpeOyercs, BHUMATEIbHO
03HAKOMHUBIIKCH C TIEPBOMCTOYHMKOM, MAaKCUMAJILHO TOYHO U TIOJHO TEPelaTh €0 COJEpIKaHHE.
Jns sroro uenecoobpazHo BbIOpaTh (GOpPMY MOCIEAOBATEIBHOIO H3JI0KEHUS NPOYUTAHHOU
KHUTH, HE MEHSS €€ OOIui TiaH W CTPyKTypy (TWaBbl, pasaensl, nmaparpadsr). HeoOxomaumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TM03a00THTBCS O CBA3HOCTH TeKCTa. ABTOpPCKHE,
OpUTHHAIGHBIE W HOBATOPCKHE MBICIIH W WICH Jydllle TepeaaBaTh HE CBOMMHU CIIOBAMH, a C
noMoIeio uTHpoBanus. O0beM pedepara OyaeT ONMpeneNsaThCs COAEpP)KaHUEM HCTOYHMKA, a
TaKXXe ero Hay9HOW M MPaKTUIECKOH IeHHOCThI0. Ho B M0O0M citydae mpeanoyYTeHne OTaaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOMPATh IIIaBHOE U OCBOOOKIATHCSI OT BTOPOCTEIIEHHOT 0.

Pedepar no Teme npeacranisier 0630p HayYHBIX B3TJISA0B M KOHILEMIUN 1O TPOOJIEMHOMY
BOIIPOCY B U3y4aeMOU TEME.

- Eciim Bam mpemnoxeHa Tema Takoro pedepara Ha BHIOOp, TO TPEANIOYTEHHE CIEIYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpecHa MU 3HakoMma. OHa He J0JDKHA ObITh OYEHb CIOXKHON U
00BEMHOI, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO padboTy.

- Jlns moxnroroBku pedepara CTyIEHTY HEOOXOIMMO CcaMOMy WM C y4acTHEM
MpenoaaBaresns moaooparte UCTOUYHUKH MHGopMaruu. Creayer mo3ad0TUThCsI, 9TOOBI B BallleM
CIHCKE OKa3aJIMCh HE CllydailHble, a LeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBITIOJIHUTh PabOTy, OOPAaTHBIIMCh M K OJHOMY HCTOYHHKY — TIOCOOWI0, MOHOTpaduw,
uccnenoBanuio. Ho mydie, ecim Bbl 00paTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIHT
IPEJCTaBUTh MPOOJIEMY C HECKOIBKMX TOYEK 3pEHHsI U BbICKA3aTh JIMYHBIC NTPEIOUYTCHUS.



- OIHUM U3 TJIaBHBIX KPUTEPUEB OIICHKHU pedepara OymeT COOTBETCTBUE €r0 COJNEpIKaHUs
3asBiieHHOM Teme. [l 3TOro Oerjo O03HAKOMUBLIMCH C IEPBOMCTOYHHKAMH COCTaBBTE
npeBapuTeNbHBIA IaH Oyaymiero pedepara, 0003HAUYUB B HEM MPUHIUIHAIBHO Ba)KHBIC
MOMEHTHI U 3Tanbl ocBenieHus npobieMsl. [locie Toro, kak y Bac nosiBATCA pabodue 3arucu 1o
pe3ysibTaTaM M3yYeHHUs HAyYHOH JHUTEpaTyphl M OOMMpHAs HH(OpMAIUs MO TeMEe B IIEJIOM,
MOKHO OyzIeT CKOppeKTHpoBaTh oOwuii miaH pedepara. Crapaiitech npu padore Haja HUM
TIIATEIILHO W30aBJIATBCS OT «HU3JIUIIECTB»: BCSIKOTO poJa aOCTPAKTHBIX PaCCYXKICHHIA,
Ype3MepHBIX MOAPOOHOCTEH U MHOTOYMCIECHHBIX MPUMEPOB, KOTOPHIE «Pa3MBIBAIOTY) TEMY HIIU
YBOJSAT OT HEE.

Crpykrypa pedepara BkiIto4aeT B ceOs BBelE€HHE, OCHOBHYIO 4YacTh M 3akiroueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIM W 3aJaud paboThl, €€ akTyanbHOCTb. OCHOBHas 4YacTh
MpeJICTaBIsieT co00i Mocae0BaTeIbHOE U apTyMEHTUPOBAHHOE H3JIOKEHUE PA3IMYHBIX TOYEK
3peHusi Ha MpoOiieMy, €€ aHaluu3, IpeAroyiaraéMble IMyTH pelieHus. 3akiodyeHne oboomaer
OCHOBHBIE MBICTTH UJIM OOOCHOBBIBAET MEPCHEKTUBBI JAbHEHIIEr0 MCCIeI0BaHUS TeMbl. Ecimu
pedepar mocTaTouHO O0BEMEH, TO TMOTpeOyeTcs pasleleHHe TEeKCTa Ha pas3nueisl (TJIaBHI,
naparpadsl). MrocTpaTUBHBIN MaTepuan — TaOIUIIbI, CXeMBbI, IpaQUKu — MOTYT pacHojaratrbcs
KAaK BHYTPH OCHOBHOM 4aCTH, TaK U B paszeine «lIpumoxenuey.

O0beM pedepara 3aBUCUT OT LeNeH U 3ajad, pemaemMbix B padore — oT 5 10 20 cTpaHull
MAIIMHOIIMCHOTO TEKCTa 4yepe3 JBa MHTepBaia. Eciu B 3a1aHWM, BBIJAHHOM IIPETIOIaBaTEIIEM
00BEM He OroBapHBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepare B 00s3aTeNbHOM TMOPSAKE pPa3MEMIAIOTCS THUTYJIBHBIM JIMCT, TUIAH WM
orJaBiieHHE PabOThI, a TAKXKE CIHCOK UCIIOJIb3YyEeMOil TUTEPATYPHI.

OObuHO pedepar MOXKET 3aYUTHIBACTCS KaKk INHChMEHHAas pabdoTa, HO HEKOTOpHIE
MpenojaBaTeNid MPAKTUKYIOT MyONUYHYIO 3alIUTy pedeparoB WU HUX «O3BYYHMBAHUE)» Ha
CEMHMHAPCKHX 3aHATHAX. B 9TOM citydae He00X0AUMO MPHIIOKUTH JOTIOTHATEINBHBIC YCHITHS JIIIs
MOJATOTOBKU MyOJIMYHOTO BRICTYIUIEHUS IO MaTepuanam pedepaTHoit paboThI.

JoxJiag mpencTaBiseT coooi ycTHYI0 ¢popMy cooOrieHust nHdopmaiuu. OH UCTIONIb3yeTCs
B By3€ Ha CEMUHAPCKUX 3aHATHAX U HA HAYYHBIX CTYJIEHYECKUX KOH(DEPEHIIHSIX.

[ToaroToBka mokiiaza OCYIIECTBISIETCS B J[BA dTara: HANMCAHWE MHCBMEHHOTO TEKCTa Ha
3a/laHHYI0 TEMYy M TIOJATOTOBKAa YCTHOTO BBICTYIUJICHHS TeEpea ayAUTOpHel ciymaTeneid c
OCBEIIeHUEM 3TOU TeMbl. [[ucekMeHHbIi qoknan odopmisercs Kak pedepar.

[Tpu paboTe HaJ TOKJIAZOM CIEAyeT yuecTb HEKOTOpbIe crelu(puuecKkue 0COOEHHOCTH:

e OObeM [OKJIaZia [JOJDKEH COTJIACOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUICHHUS.

e [Ipu BbIOOpPE TEMBbl HY)XHO Y4YUTHIBAaTh HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO H
MHTEpECHl TMOTCHIMAIBHBIX Cciyliareneil. Bame coolOmeHne HEoOXOAWMO COTJIACOBHIBAThH C
YpOBHEM 3HAHUH U MOTpeOHOCTEH TyOIHUKH.

e [loAroToOBIEHHBIN TEKCT AOKIaJa JOJDKEH XOpOIIO BOCIPUHUMATHCS Ha ciyX. [axe
€CITM OTOOpaHHBII BaMH MaTepHal CIOKEH M HEOJHO3HAYEH, TOBOPUTH JKEJIAaTEIbHO MPOCTO U
SICHO, HE TIEperpykasi pe4b HayKOOOpa3HbIMU 000pOTaMH U CHIEU(DUICCKUMHI TEPMUHAMH.

Crnemyer OTMETUTH, YTO WHOT/A TPETOaBaTeNlb HEe TPeOYeT OT CTYJACHTOB MHUCHMEHHOTO
BapHaHTa JOKJIaJa U OLIEHWBAaET UX pabOTy HCKIIOUUTENHHO MO YCTHOMY BBICTyIUIeHUI0. Ho
3HAYUTENBHO Yalle MAChMEHHBIH OKIIAaa MPOBEPSETCS M €ro KadeCTBO TAK)Ke OIEHUBACTCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HYXKHO HIJIM HE HYXXHO OyJeT cIaBaTh Ha MPOBEPKY TEKCT
OyIyliero BBICTYIUICHHS, COBETYEM HE OTKa3bIBaThCS OT MHCHMEHHOMW 3aluCH JIOKJIaza. IJTo
MOMOXeT M30ex)aTh MHOTUX OHIMOOK, KOTOPBIE CIy4aloTCs BO BpeMs YCTHON HMMIIPOBH3AIUH:
OTKJIOHEHUE OT TEMBbI, HAPYIICHHUS JIOTHUECKON TTOCIIE0BATEIEHOCTH, HEOPEIKHOE O0paIieHue ¢
[UTaTaMH, 3JI0yOTpedIeHue AeTaiusiMu | T.7. Eciu BBl XOpoIIIo BiazeeTe HaBbIKaMu CBOOOTHOM
peun u o0nazaeTe BBICOKOM KyJabTypOM MBIIIJICHUS, TO 3aMEHUTE INHCbMEHHBIM JTOKIa
COCTaBJIGHMEM Te3UCHOro IutaHa. C ero momoImplo 3apUKCUpYHTe OCHOBHBIE MBICIH M WJCH,
BBICTPOMTE JIOTUKY IOBECTBOBAaHMs, OTOEpUTE SpPKUE U TOYHBIE MPUMEPHI, cHopMyIUpyiiTe
BBIBO/IBI.

[Tpu moAroTOBKE K YCTHOMY BBICTYILJIEHUIO BO3bMUTE Ha BOOPYKEHHE HEKOTOPHIE COBETHI:



o Jlyymuii BapHaHT BBICTYIUICHUS Tepea ayAUTOpUEH — 3TO CBOOOAHAs pedb, HE
OCJIOXKHEHHas yTeHuneM Tekcta. Ho eciu y Bac He BbIpabOTaHO yMeHHE 001aThes ¢ myOoInkoi 6e3
OyMa)KKH, TO HE MBITAUTECHh CAENaTh 3TO Cpasy, 0e3 MoAroToBKU. OCBaMBaTh 3TOT OIBIT HYKHO
HOCTENEHHO, OT JAO0KJa/a K I0K/Iay yBEeIHMUUBas 00beM peun Oe3 3arisiibIBaHus B TEKCT.

e Eciii Bbl HaMepeHbl CUMTHIBATH JOKJAJ C 3arOTOBJICHHBIX ITMCBbMEHHBIX 3aIlUCEH, TO
nocrapaiTech, 4ToObl YTEHHE OBLIO «XYJOXECTBEHHBIM»: 00O03HAUalTEe May30i JIOTHYECKUE
HepexoAbl OT YaCTH K YaCTH, BBLAEISANTE MHTOHAIMOHHO 0COO0 Ba)KHbBIE MBICIU M apryMEHTHI,
BAPBUPYWUTE TEMII pEUH.

e Yuras nOKIaA, HE TOPOIMUTECH, ACIAUTE 3TO KAK MOXHO crnokoiHee. [lomHute, uyTO
CKOpPOCTb IMPOU3HOIIEHUS TEKCTa Mepe]| CIyIIaTes MU BCEr/a J0JDKHA ObITh 0oJiee MEIICHHOMH,
4eM CKOPOCTb Balllel ITOBCEJTHEBHON PEUH.

e CBepbTe MUCBMEHHBIN TEKCT C XPOHOMETPOM, JUIsl STOTO IPOYUTANTE €r0 HECKOJIBKO pa3 ¢
CEKyHIOMEPOM B pyKax. B ciyuae, ecnm JOKJIa[ OKaKETCs CIMILIKOM JJIMHHBIM WIA KOPOTKHUM,
IIPOBEIUTE €ro PEeKOHCTPYKUUI0. OJHAKO BMECTE C COKpPALICHUSMH WM JOINOJIHEHUSMU He
«rorepaite» teMy. He nonnaBaiTech MCKYHIEHMIO paccKas3aTb BCE, YTO 3HAETE — IIOJHO U
opOOHO.

e OOpatuTe BHUMaHHe Ha TeMOp U cuily Bailero rosioca. OueHb Ba)KHO, YTOOBI Bac ObLIO
CJIBIIIHO B CaMbIX OTJAJIEHHBIX YAacTAX AyIAUTOPHM, U MPH 3TOM Bbl HE «TJIYLIMJIN» BOJIM3H Bac
HaxoJsIIuxcs ciymareneil. Bappupyiite TeMOp peud, OH HpUIACT €il BBIPA3UTEIBHOCTb U
MOMOJKET U30eXaTb MOHOTOHHOCTH.

e Cnenurte 3a CBOMMHM KecTamMH. Upe3aMepHasl KECTHKYJSALUS OTBJIEKAET OT COJEP KaHUSA
JIOKJIaJa, a MOJHOE €€ OTCYTCTBHE CHMKAET JIEUCTBEHHYIO CWy BhIcTyIieHus. Ilocrapaiitecs
n30aBUTHCS OT JKECTOB, JIEMOHCTPUPYIOLIUX Ballle BOJHEHUE (KOTJa KPyTATCS PYUKH, TepedsTcs
IyTOBUIIBI, 3aJaMbIBAIOTCS Maliblibl). Mcronap3yiiTe jKeCThl — BBIPA3UTENIbHBIE, ONUCATENbHBIE,
MOJApaXKaTeIbHBIC, YKA3YIOIIKUE — Ul IIOJHOTHI IIEPENaYd BallluX MBICIIEH.

e YCTaHOBUTE 3pPUTENIbHBIN KOHTAKT C ayIuTOpuei. He cTouT Bce BpeMsi CMOTPETh B OKHO,
OITYCKaTh IJ1a3a WM COCpPeoTaunBaThes Ha TekcTe. CTapallTech 3pUTENIBHO O0LIATHCS CO BCEMH
CJIyIIaTeNs MU, TIEPeBO/IS B3IJIs1 OT OIHUX K JpyruM. He oOparaiite BHUMaHMe Ha ONO3/1aBLINX U
HE MpephIBaeTe CBOM JOKIaa 3aMeuanusaMu. Ho BMecTe ¢ TeM cienuTe 3a peakiuei myOauku Ha
Ballle BBICTyIUIEHHE (0100peHHe, YyCTalocTh, MHTEpPEC, CKYKYy) U €CJIM CMOXKETe, BHOCHUTE
KOPPEKTHUBBI B PEUYB € LEJBIO IMOBBIIIEHUS HHTEPECA K €r0 COJIEPKAHUIO.

e OTBeyaTh Ha BOINPOCHI B KOHIIE BBICTYIUIEHHS HAJ0 KPAaTKO, YETKO U YBEpeHHO, 0e3
JUIIHUX ToJpoOHOocTel u moBTopoB. Ilocrapaiitech npeayraaath BO3MOXKHBIE BOIIPOCHI CBOMX
CIIyLIaTeNe U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu ciiyduTcsi, 4TO BBl HE 3HACTE OTBETA Ha
3a/laHHBIM BaM BOIIPOC, HE OOWTECh B ATOM MPU3HATHCSA. ITO 3HAUUTEIBHO JyYllle, YeM OTBEYATh
HE 110 CYLIECTBY WJIH OTIIYYUBATHCA.

e [IpoBeauTe reHepaibHyl0 PENETULIMIO CBOETO JIOKJIa/Aa Nepes APY3bsIMU WM OIU3KUMH.
OTO MOMOXET 3apaHee BBIIBUTH HEKOTOpPbIE HEAOCTAaTKW — CTHJIMCTHYECKH cllabble MecTa,
TPYAHONPOU3HOCHMBIE CIIOBA U (pasbl, 3aTIHYThIE BO BpeMeHH 4acTH U T.1. IIpoananusupyiite
CBOIO IMKIINIO, UHTOHAILIUH, JkecThl. Crienaiite Tak, 4ToObl OHU IIOMOTaJIH, @ HE MEIIAJU YCIEIIHO
NpeCTaBUTh IyOJIMKH IMOATOTOBICHHBIN BaMU JOKIA/I.

IIpe3enTanusi — CcOBpeMEHHBIH CHOCOO YCTHOTO WJIM MUCBMEHHOTO IMPEICTaBICHUS
UH(OPMALIUHU C UCTIOIB30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHH.

CymiecTByeT HECKOJIBKO BApUAHTOB ITPE3CHTALIAMN.

e [IpesenTanus ¢ BHICTYIUICHUEM JTOKJIAYMKA

e [Ipe3eHTanys ¢ KOMMEHTapUAMU JOKJIAI4UKA

e [IpeseHTanys U1 CaMOCTOSTEIBHOIO IIPOCMOTPA, KOTOpasi MOKET AEMOHCTPUPOBATHCS
nepes ayauTopueit 6e3 ydacTHst JOKJIa uuKa.

[ToaroToBka mpe3eHTalMy BKIOYAET B €051 HECKOJIBKO 3TAIOB:

1. [InanupoBaHue Mpe3eHTAUU

OT 0TBETOB HA ATH BONPOCHI OYJET 3aBUCETh BCE NOCTPOCHHUE IIPE3EHTALUNU:

® KaKOBO IIPEIHA3HAUEHUE U CMBICI NPE3EHTALNU (IEMOHCTpALUs pPe3yIbTaTOB HAyYHOU
paboThI, 3alIMTa AUIIIOMHOTO IPOEKTA U T.1.);



® KaKyl0 pojiib OyAeT BBIMOJHATH MPE3CHTAIMsl B XOJ€ BBICTYIUIEHUS (CONMPOBOXKACHUE
JOKJIaJia WK €ro WILTIOCTPALIN);

® KaKOBa IIeJIb Mpe3eHTauuu (MHPOPMHUPOBAHUE, YOKICHUE UITH aHAIIN3);

e Ha Kakoe BpeMsl paccudTaHa Impe3eHtanus (Koporkoe - 95-10 MuHYT WM
POJOJDKUTENBHOE - 15-20 MUHYT);

e KakoB pa3Mep W cocTaB 3putenbckod ayautopuu (10-15 uvemoBek wmm 80-100;
MpenoaaBaTeiy, CTYACHThI UM CMEILIEHHAs ayAUTOPHS).

2. CtpykTypHupoBaHue HHPpOpMAITUU

® B IIpe3eHTALUU He A0KHA ObITh MeHee 10 cnaiiioB, a obIiee X KOJIUYECTBO MPEBBILIATD
20 - 25.

® OCHOBHBIMH MPHHLUMNAMH TPU COCTABICHHHM NPE3CHTAIMU JIOJDKHBI OBITH SICHOCTb,
HarJsIIHOCTD, JIOTHYHOCTD M 3alIOMHUHAEMOCTh;

® Mpe3eHTalusl [OJDKHA HMETh CLEHapHil U YEeTKYI0 CTPYKTYpY, B KOTOpOil OymyT
OTpa’keHBI BCE MPUUYUHHO-CIICICTBEHHBIE CBSI3H,

e paboTa HaJ Mpe3eHTallel HAYMHAETCS MOCIIe TIIATEIBHOTO 00 IyMbIBAHUS U HATHMCAHUS
TEeKCTa JOKJIaJa, KOTOPhIA HEOOXOAMMO pa3douTh Ha ¢GparMeHThl U O00O3HAUUTH CBS3aHHBIC C
KaX/IbIM U3 HUX 3314 U JCHCTBUS;

® MEPBBI IIar — 3TO OMpeJesieHuEe TIaBHOW HJIeH, BOKPYT KOTOPOH OyIeT CTPOUTHCS
Mpe3CHTALINS;

e YacTh MH(POPMALMU MOKHO TEPEBECTH B JIBa THIIA HATJSIIHBIX ITOCOOHIA: TEKCTOBBIE,
KOTOpBIE TIOMOTYT CITYIIATENISIM CIETUTh 33 XOA0M Pa3BepTHIBAHUS apTyMEHTOB U rpadudeckue,
KOTOpBIEC WILTFOCTPUPYIOT TJIaBHBIC MyHKTHI BHICTYIUICHHSI U CO3AAI0OT SMOIMOHATIbHBIE 00pa3bl.

® CIOXETHI IPE3CHTAIIH MOTYT Pa3bsICHATH MM WUTIOCTPUPOBATH OCHOBHBIE TTOJIOKEHUS
JIOKJIa/Ia B CAMBIX Pa3HOOOPA3HBIX BapUAHTAX.

OdeHb Ba)XHO HANTH MPaBUIBHBIN OaTaHC MEXIY PEUbIO JOKJIATIUKA U COMTPOBOXKIAIOITIMHI
e€ MyJIbTUMETUIHBIMH JIEMEHTAMHU.
Jist 3TOTO 1IETECO00pa3HO:

® OIpeNeNnuTh, YTO OYAET MPEICTaBICHO Ha KaXKIOM Ciaije, 4To OyIeT B ITO BpeMs
TOBOPUTHCS, KaK Oy/ET cAeslaH Nepexo]] K CIEeIyIOIIeMy claiay;

® caMble Ba)KHbIC HJIEU M MBICTH OTPa3HUTh U Ha claiilax ¥ IPOU3HECTH CJIOBAMHU, TOT 1A KaK
BTOPOCTETICHHBIE — JIN0O0 CIIOBaMU, JIMOO Ha Claiiax;

e yHboOpMalMIO Ha cJlaijax MOpeiACTaBUTh B BHJE TE3MCOB — OHU COINPOBOXKAAIOT
0pOOHOE N3TI0KEHHE MBICIIEH BBICTYNAIOIIET0, a HE HA000POT;

® ISl pa3bsICHEHHUS TTOJIOKEHUH JTOKJIa/1a HCIIOJIb30BaTh Pa3HbIE BUJIBI CIIAMIOB: C TEKCTOM,
¢ TabiuIIamMu, ¢ JuarpaMMamu;

e jr00ast mpe3eHTalus J0JDKHA UMETh COOCTBEHHYIO IpaMaTypruio, B KOTOPOil ecTh:

«3aBsi3ka» - MpOOYKIeHHEe MHTEepeca ayJUTOpUU K TeMe COOOLIeHHs (SIpKUH HarjsiIHbIHI
npuMep);

«pa3BUTHE» - IEMOHCTpAIMsI OCHOBHOM MH(OpMAIMK B JOTHYECKOW MOCIEI0BATEIbHOCTH
(uepeoBaHNE TEKCTOBBIX U I'paUUeCcKUX CIIaiI0B);

«KyJIbMHUHALUS» - [PEACTaBICHME CaMOro TIJIaBHOTO, HOBOTO, HEOXHUIaHHOTO
(3MOIMOHAIBLHBINA PEUEBOM UM WILTIOCTPATUBHBIN 00pa3);
«pa3Bsizka» - (HOPMYJTUPOBaHHME BBIBOJAOB MM IPAKTHUECKUX PEKOMEHJIAIHMA
(Bumeopsin).

3. OdopmreHue npe3eHTauu

OdopmieHue mpe3eHTaIMy BKIIIOYAET B ce0s CIEAYIONIYI0 0053aTeIbHYI0 HHPOPMAIIHIO:

TUTyIBHBIN JTUCT

- IPE/ICTaBISIET TEMY JI0KJIa/1a U UMS aBTopa (UM aBTOPOB);

- Ha 3allUTe KypCOBOM WM JUIUIOMHON pPabOTHI YKa3bIBaeT (aMUIIMIO M WHHUIMAJIBI
HAy4YHOT'O PYKOBOJUTENS WM OpraHU3aluy;

- Ha KoH(epeHusaX 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIHH.

[Inan BRICTYIUICHUS



- (hopMyIHpyeT OCHOBHOE CO/IepKaHue oKaaa (3-4 myHKTa);
- (hukcupyeT NopsAA0K U3JI0KEHUS HHpOopMaLuy;
CopepxaHue pe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U TpauuecKyro HHPOpMalHIo;
- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHNUS;
- MOJKET IPEJICTABIATh CAMOCTOSITEIbHBIN BApUAHT AOKJIA/a;
3aBepiieHue
- 000011aeT, MOJIBOAUT UTOTH, CYMMHUPYET HH(OPMAITHUIO;
- MO>KET BKJIFOUATh CIMCOK JIUTEPATYpPhl K JOKIAY;
- COJIEPXKUT CJIOBa 0J1aroJapHOCTH ayAUTOPHH.
4. luzaiin npe3eHTauuu
TexcroBoe odopmieHue
e He cTOWT 3amONHATH CIIali]] CIMIIKOM OOJBIIMM 00BEMOM MH(OPMAIMH - JIy4Ile BCETO
3allOMUHAIOTCs He Ooiiee 3-X (akToB, BEIBOJOB, ONPECICHHUM.
e OnITUMaTbHOE YHCIIO CTPOK Ha craiine — 6 -11.
e KopoTkue ¢paspl 3alOMHHAIOTCS BH3yalbHO Jydmne. [IyHKTBI mepedHeil He TOJIKHBI
IPEBBIIATH JBYX CTPOK Ha (pa3y.
e HanGonbiias 3(p(eKTUBHOCTh JOCTUraeTcs TOrjaa, KOrJa KJIIOUEBble ITYHKTHI
0TOOpaXkaroTCsl 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM ClIaiifie
e Eciiiu TEKCT COCTOUT W3 HECKOJBKHUX a03aleB, TO HEOOXOAMMO YCTaHOBUThH Kpac-HYIO
CTPOKY U UHTEpBaJl MEX 1y a03alaMu.
e KittoueBble cioBa B HMH(GOPMALlMOHHOM OJIOKE BBLIENAIOTCA LIBETOM, MIPU(TOM WK
KOMITO3UIIIOHHO.
e lndopmanuio npeanoyTUTENbHEE pacroiaraTb FOPU30HTAIbLHO, HaU0OJIee BaXKHYIO - B
LIEHTPE DKpaHa.
eHe crnenyer 31m0ynoTpeOyaTh OONBIIMM  KOJMYECTBOM  MPEAJIOTOB,  HApEUHid,
IpUIaraTeabHbIX, BBOJHBIX CIIOB.
e [{udpoBbie MaTepHaibl Jydllle MPEJCTaBUTh B BUAE IPaUKOB U TUarpaMM — TaOJIUIbI C
U(POBBIMU JTaHHBIMH Ha Cllaiijie BOCIPUHUMAIOTCS II10XO.
e Heo0xoaumMo 00paTuTh BHUMAaHKUE HAa TPaMOTHOCTh HanucaHus TekcTta. OmuOKu BO BECh
9KpaH NMPOU3BOJAT HENPUATHOE BIIEUATICHNE
HIpudrosoe odpopmienue
e [ITpudTh! 6€3 3aceuek (Arial, Tahoma, Verdana) unrtatorcs nerde, uem rpotecku. Henb3s
CMEIINBATh Pa3INyYHbIe TUIIBI LIPU(PTOB B OJTHOM NMpPE3EeHTALUH.
e [IIpu¢ToBOii KOHTPACT MOXKHO CO3/1aTh MOCPEICTBOM pa3mepa HIpUQTa, €ro TOJIIHMHBI,
HauepTaHus, GOpMBbl, HAPaBJICHUS U 1[BETA,
e Jlnst 3aroyoBka roautes pasmep mpudra 24-54 myHKTa, a i TekcTa - 18-36 myHKTOB.
¢ KypcuB, moayepkuBaHHe, XKUPHBIM MIPU(PT UCHOIB3YIOTCS OrPaHUYEHHO, TOJIBKO IS
CMBICJIOBOTO BBIJICJIEHUS] (PPAarMEHTOB TEKCTA.
e J[511 OCHOBHOT'O TEKCTA HE PEKOMEHAYIOTCS ITPOIUCHBIE OYKBBI.
[{BeToBOE OopMIIEHHE
e Ha oyitHOM craiifie He HcIob3yeTcst 6osiee Tpex IBETOB: (OH, 3ar0JIOBOK, TEKCT.
e [[Ber mpudra u 1BeT poHa JOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOILIO YUTATHCS,
HO HE pe3aTh riasa.
e J[n1s1 hoHa MpeAnovTUTENbHEE XOJI0IHbIE TOHA.
e CyIiecTBYIOT HE coueTaeMble KOMOWHAnuMu I1BeToB. OO0 5TOM MOXXHO y3HaTh B
CIIeLIMAIbHOM JIUTEpaType.
e UepHbIil 1IBET MMEET HEraTUBHBIN (MpauHblid) MoATeKCT. benblii Ha YepHOM YuTaeTCs
IUI0XO.
e Ecnu npe3eHTarus 60Iiblias, TO €CTh CMBICI pa3JeuTh €€ Ha YaCTH C MTOMOIIBIO [IBETa —
pa3HbIi [BET CIIOCOOEH CO3/1aBaTh Pa3HbIM YMOLMOHAIBHBIN HACTPOH.
e Henb3st BRIOUpaTh (hOH, KOTOPBIN COAEPIKUT aKTUBHBIN PUCYHOK.



KommnozuimonHoe oopmienue

e Cnenyer cobmronars enuHblil cTiilb opopmieHus. OH MOXET BKIIIOYATh ONpeaesICHHbIN
mpudT (rapHuTypa u 1BeT), (HOH IBEeTa WM (OHOBBIA PHCYHOK, JCKOPATHUBHBIH SIIEMEHT
HEeOO0JIBIIOro pa3Mepa U T. 1.

e He mpuemMiieMsl CTHIIH, KOTOPBIE OYyIyT OTBIEKATh OT MPE3CHTAINH.

e KpynHble 00BEKThI B KOMITIO3UIIUN CMOTPSTCS HEBAXKHO.

¢ BeciomorarenbHas uH(popMarus (ynpasisioline KHOMKH) HE JOJDKHA mpeoliagaTh Haj
OCHOBHOM (TE€KCTOM U WJUTIOCTPALIUEH ).

e J{7151 cepbe3HOM NMpe3eHTaluu OTOUPArOTCs 11Aa0J0HbI, BBINIOJIHEHHBIE B JIEJIOBOM CTHJIE.

AHumanuroHHoe opopmiIeHIE

e OCHOBHasI poJIb aHMUMALUU — JO3MPOBaHUs HH(OpMAIUMKU. AyAMTOpHUSs, KaK IMPaBHIIO,
Jy4Ile BOCHPUHUMAET HHPOPMALIUIO TOPIUAMHU, HEOOIBIIUMH 3pUTEIBHBIMU (PparMEeHTaMU.

e AHMMaIUs UCHOJIb3yeTCsl AJS MPHUBJICYEHUS BHUMAHMS WINM JE€MOHCTpPALMM Pa3BUTHUS
Kakoro-1mbo mporecca

eHe crout 31m0ynoTpebisATh aHUMALMOHHBIMM 3(QQeKTaMu, KOTOpble OTBJIEKAIOT OT
COJIepKAHUS WIN YTOMJISIOT I1a3a YUTAIOLIETO.

e OcoOEHHO HEXENaTeIbHO YaCcTOe MCIIONIBb30BaHUE TAaKUX aHUMAIIMOHHBIX 3(()EKTOB Kak
BBUIET, BPALICHNE, BOJIHA, TOOYKBEHHOE TIOSIBIICHHE TEKCTA.

3ByKoBoO€ opopmieHHE

® My3bIKaJIbHOE COITPOBOKACHNE TIPU3BAHO OTPA3UTh CYTh I OJYEPKHYTh OCOOCHHOCTH
TEMBI CJIaii/1a WJIK BCEH MPE3EHTALNH, CO30aTh ONPEACICHHBIA YMOLIMOHAIIbHBI HACTPOM.

e My3bIKy II€7€ecO00pa3HO BKIIOYaTh TOT/AA, KOI/Aa Npe3eHTauus HJIeT 0e3 CIOBECHOIro
COIIPOBOKICHHUS.

® 3BYKOBOE COIPOBOKICHHUE HCIOIB3YETCS] TOJBKO MO0 HEOOXOJMMOCTH, IMTOCKOJBKY Jaxke
(doHOBast TMXast My3bIKa CO3/IaeT U3HIITHUHA ITYM W MEIIaeT BOCTIPUSTHIO CO/ICPKAHMUSL.

e HeoOxouMo BbIOpaTh ONTUMANbHYIO TPOMKOCTb, YTOOBI 3BYK ObUI CJBIIIAH BCEM
CIIyIIaTeJIeM, HO HE OB OIIYIIUTEIbHBIM.

I'paduueckoe opopmienue

¢ Puicynku, otorpaduu, AuarpaMMbl IIPU3BaHbI JOMOIHUTH TEKCTOBYIO HH(POPMAIIHIO WITH
nepeaats e€ B Ooiee HarIsTHOM BUJIE.

e Henb3s mpeacTaBiATh PUCYHKM MU (OTO IUIOXOTO KadyecTBa WIM C HCKaKEHHBIMHU
IPONOPLHUAMHU.

¢ XXenarenbHo, yTOOBl M300pakeHNE OBLIO HE CTOJIBKO (POHOM, CKOJIBKO HMJUIIOCTpAIUEi,
PaBHOH 10 CMBICITY CAMOMY TEKCTY, YTOOBI TOMOYb MTO-HOBOMY TIOHSITh M PACKPBITH €TO0.

e Cnenyer wu3beratb HEKOPPEKTHBIX MJUIIOCTPALlMi, KOTOpbIE HENPaBHJIBHO WU
JIBYCMBICJIEHHO OTPa)Kat0T CMBICI HHPOPMALIUH.

e HeoOxomuMo 1M03a00THTBCS O paBHOMEPHOM U PAalMOHAIBFHOM  HCIOJIB30BAaHHUU
IPOCTPAHCTBA Ha CIIAii/ie: eCIM TeKCT ePBUYCH, TO TEKCTOBOM (parMeHT pa3MenIaeTcs B JIEBOM
BEPXHEM YTy, a TpadMuecKuii pUCYHOK BHU3Y CIIpaBa U HA000POT.

o llmrfocTpanu  peKOMEHTyeTCsl CONMPOBOXKIATh TOSCHUTEIBHBIM TekcToM. [loamucn x
KapTUHKAaM JIy4IIIe BHIIOJHATE COOKY WIIM CHHU3Y, €CITH 3TO TOJBKO HE Ha3BaHWE CAMOTO Clai/a.

e Eciu rpaduueckoe n300pakeHHe UCTIONIb3YyeTcs B KauecTBe (DOHA, TO TEKCT Ha 3TOM (oHe
JIOJKEH OBITh XOPOIIIO YUTAEM.

Talnuibl U cXeMbl

e He cTouT BCTaBISITH B MPE3EHTANNIO OOJIBININE TAOIHUIIBI — OHU TPYIHBI TSI BOCTIPUSTHSL.
Jlydie 3aMeHUTH UX TpaduKaMu, ITOCTPOCHHBIMU Ha OCHOBE ATHX TAOJIHII.

e Eciu Bce e TabnuIly moKa3aTh HaJlo, TO CIEeIyeT OCTaBUTh KaK MOKHO MEHBIIIE CTPOK U
CTOJIOIOB, 0TOOPAB U Pa3MECTHB TOJILKO CaAMbI€ BaXKHBIE TAaHHBIC.

e [Ipu ucronp30BaHUM CXEM Ha cilaigaXx HEOOXOIUMO BBIPOBHATH Ps/ibl OJIOKOB CXEMBI,
paccTosHue MeXIy Olokamu, 100aBUTh COCAMHUTENIBHBIE CXEMbI MPU MOMOIIY UHCTPYMEHTOB
ABTroduryp,

e [Ipu co3aHnM cXeM HYXHO YUUTHIBaTh CBA3b MEX/1Y COCTABHBIMU YAaCTAMHU CXEMBI: €CIIU



OHM paABHO3HAYHBI, TO 3aMOJHSAIOTCS ONHUM IIpU(PTOM, (POHOM M TEKCTOM, €CIHU €CTh
HepBOCTENIEHHAas MH(OpMaIus, TO OHAa BBLAEISIETCS OCOOBIM CHOCOOOM C  MOMOUIbIO
OpraHU3aLMOHHBIX JUATPAMM.

Aynuo u BUzeo opopmiieHHe

eBujeo, KMHO M Tele Marepuaigbl MOTYT OBIThb HCHOJB30BAHBI IOJHOCTBIO HIIU
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOPbIE IPECIIEAYIOTCS.

e [IpotomxuTenbHOCTD (UIIbMa HE OJDKHA MpeBbIIIaTh 15-25 MunyT, a ¢pparmenrta — 4-6
MUHYT.

e Henb3s ncnonb3oBath Ba (priibMa Ha OAHOM MEPOIPUATHH, HO ITOKa3aTh (parMeHTH! U3
JBYX (pUIIBMOB BIIOJIHE BO3MOKHO.

IMoaroroBka K 3a4éTy / 3K3amMeHy. [ 0OTOBUTKCS K 3a4€Ty / IK3aMEHY HYKHO 3apaHee U B
HECKOJIBKO 3TanoB. i 3Toro:

e [IpocmaTpuBaiiTe KOHCIEKTHI JIEKIUI cpa3y M0ciie 3aHATUNH. DTO TOMOXKET pa3o0paThCsi ¢
HENOHSTHBIMM MOMEHTAMM JIEKIIMM U BO3ZHUKIIMMH BOIIPOCAMH, IIOKa €Ie JIEKIHsS CBeXa B
HaMsATH.

e bersio npocMarpuBaiiTe KOHCHEKThl JO Haydaja CJIEAYIOUIEro 3aHsITHs. JTO I03BOJMT
«OCBEXHTb» IPEIBIIYILYIO JEKIUIO U MOATOTOBUTHCS K BOCIPUATHIO HOBOTO MaTepHala.

e Ka)x11y10 HEZIEII0 OTBOIUTE BPEMs [UIsl IOBTOPEHUS IIPOMACHHOIO MaTepuaia.

HenocpencTBeHHO Npy NOATOTOBKE:

e YIopsAA0YbTE CBOU KOHCIEKTHI, 3aIIUCH, 3a/1aHU.

e [IpukuHbTe Bpems, HEoOXOAMMOE BaM Ul IOBTOPEHHUS KaxIoiW dacTu (OJ0Ka)
MaTepuana, BBIHOCUMOTI'O Ha 3a4erT.

e CocTaBbTe paclUCaHHE C yYETOM CKOPOCTU IOBTOPEHMSI MaTepHaa, Jiisl 4ero

e Pazniennure Bompochl s 3auéra / SK3aMeHa Ha 3HAKOMbIE (M0 JIEKIIMOHHOMY KYpCY,
ceMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIb MOBTOPEHUSI U HOBBIE, KOTOpPHIE
IIPUZIETCS] OCBANBATh CaMOCTOATENBbHO. HauHuTe ¢ TEM XOpOIIO BaM U3BECTHBIX U 3aKPEIUTE UX C
MOMOIIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM IOMOJIHUTE CBOM TEOpPETHUYECKUH Oaraxk HOBBIMHU
3HaHUSAMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM JTUTEpaTypoil.

e [[paBuIbHO  HMCHOJB3YHTE KOHCYJIbTAllUM, KOTOpPbIE MPOBOJAUT  IPENOJIaBaTelNb.
[Tpuxoaute Ha HUX € 3apaHee MPOpPaOOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJIyYUTh Pa3bsICHEHUE 110 MTOBOJY CJIOKHBIX, HE 10 KOHIIA MIOHATBHIX TEM, HO HE PACCUUTHIBAITE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIBIBAIOIIYIO HH(OPMAaLIUK IO COIEPKAHUIO BCETO Kypca.



