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1 Iles1u ocBOEHUS TN CUMILTHHBI (MOYJI51)

¢dopmupoBaHre y OO0y4arOIUXCS TEOPETHUECKUX 3HAHUKH 00 OCHOBOIIOJIATAIOLINX
MOHATUSIX U KATerOpUAX HAyKH YIpaBJICHUs Kapbepoil MepcoHaa, y3JI0BbIX 2JIEMEHTOB TEOPHH,
OTpaKaIOMIMX B 0000IIEHHOM BUJIE OTAEIbHBIC, HanOoJiee BaXKHBIE aCTIEKThI Kapbephl IepCcoHala,
UX CBOWMCTBAa M B3aUMOCBSI3M; CHOCOOCTBOBaTh (POPMHPOBAHUIO IMOHMMAHUS COBPEMEHHOU
KOHLICTILIMM  YTIPABJIEHUS Kaphepol MepcoHana KaK CHUCTEMbl 3HAaHUH O BO3MOXKHOCTSIX
MOBBILICHHUS] KOHKYPEHTOCIIOCOOHOCTH YEeJIOBEUECKUX PECYPCOB B OpraHU3aLIUU.

2 MecTo TMCHHMIIMHBI (MO/1YJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOil IPOrpaMMbl

Juctumuinna [lnanupoBanne Kapbepbl BXOAUT B BaApPHATUBHYIO YacTh Y4eOHOTO IJIaHa
00pa3oBaTesbHOI TPOrPaMMBI.

I[JI?I HU3YyUCHUA JUCHUITIIMHBI HGO6XOIII/IMI)I 3HAaHUA (YMCHI/UI, BJIaIICHI/ISI),
c(hOpMHUPOBAHHBIE B Pe3YyJIbTaTE U3yUEHUS TUCIUILINH/ PAKTUK:

OCHOBBI yIIPaBJICHUS IEPCOHATIOM

ConuanbHO-TPy10BbIE OTHOILICHUS

3nanus (YMEHHs, BIAJICHUS), OJyYCHHbIC NMPH M3YyYCHUU TAHHOW NUCIMILIMHBI OyIyT
HEOOXOIUMBI 7151 U3YUCHUS] JUCIUILITUH/TIPAKTHK:

[ToaroroBka K 3aIMTe U 3alIUTA BBITYCKHOM KBAJIM(DUKAIIMOHHOMW PabOThI

HpOI/ISBOIlCTBeHHaﬂ — OpCAIUITIOMHAad IMpaKTUuKa

[ToaroroBka Kk ciaye u cjaua rocyapCTBEHHOTO SK3aMeHa

3 Komnerenuun ody4aromierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00y4eHu st

B pesynprate ocBoeHMs JgucHMIUIMHBL  (Monynsi) «llmaHupoBaHuMe — KapbepbI»
oOyyaroImuiics JoKeH 001a1aTh CIEAYOIIUMU KOMIETEHIIUSIMHU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

OK-6  cnocobHOCTBIO pPabOTaTh B KOJJIEKTHUBE, TOJEPAHTHO BOCHPHUHHUMAs COLIMAJIBHBIE,
ATHUYECKHE, KOH(PECCHOHABHBIE U KYJIbTYPHBIE Pa3IndMs

3Hath — Kak paboTaTb B KOJJIGKTHBE, TOJEPAHTHO BOCHPUHHMMAsl COLMAJIBHBIE,
STHUYECKUE, KOHPECCHOHABHBIE U KYJIbTYPHBIC Pa3IHUHS

— OCOOCHHOCTH W MEXaHW3Mbl (YHKIIMOHUPOBAHUS PA3IMYHBIX COIUAIBHBIX
WHCTUTYTOB, COLMAJBHBIX TPyNHn ¥ OOIIHOCTEH, B paMKax KOTOPBIX
ofecreunBaeTcsi B3aWMOJCHUCTBHE MEXIy pa3iMYHBIMHA  COIMAJIHHBIMH,
KOH(ECCHOHATBHBIMH U KYJIbTYPHBIMH IPYMIIAMH

VYMmeTn — aHaJIU3UPOBATh MPOLECCHI, MPOTEKAIOIINE B PA3IMUYHBIX KOJUIEKTUBAX
— NPEAyNpekAaTh U PEryJUpOBaTh KOH(IMKTHBIC CUTYyallMM B MEXKKYJIBTYPHBIX
B3alUMOJICVICTBUIX.
Bnanets — HaBBIKAMHU BEXIIUBOTO, JOOPOKEIATEIHLHOT'O U TOJIEPAHTHOTO OOIIEHUS

— HaBbIKAMHU pa3pelieHuss KOH(MIMKTOB HWHTEPECOB C TMO3UIMU CONUATBHON
OTBETCTBEHHOCTH. HABbIKAMHM JHATHOCTHKH YPOBHSA KOH(JIMKTOTEHHOCTH
o01m1ecTBa 1 yrpo3 6€30MacHOCTH

— HaBbIKAMU QJIaliTAllMd K HOBBIM CHUTYallUsIM C Y4eTOM OCOOCHHOCTEH U
BO3MOKHOCTEHN KOJIJIEKTUBA

— TOJIEPAHTHOTO OTHOIICHHUS K MPEACTABUTEIIAM IPYTUX COIUATBHBIX TPYIIT

— METOJaMU KOHCTPYKTUBHOTO PEIICHUS KOH(PIUKTHBIX CUTYaIHi B KOJUICKTHBE




OIIK-6 crmocoOHOCTRIO pelIaTh CTaHAAPTHBIC 3a7a4d MPO(ECCHOHATBHON NEATeIbHOCTH Ha
OCHOBe MH(OPMAIIMOHHON 1 OMOIHOrpaduuecKoil KyIbTyphl ¢ TPUMEHEHHEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C y4eTOM OCHOBHBIX TpeOOBaHHMH HH(MOPMAMOHHOM

0€e30I1acHOCTH

3HaTh

- MPEIMETHYI0 00JIaCcTh, COACPAaHUE U B3aUMOCBS3b OCHOBHBIX MPUHIIUIIOB,
32KOHOB, TIOHSATHH U KaTeropuii HHOOPMAIIMOHHBIX TEXHOJIOTHH, TIPHMEHSIEMBIX TIPH
TUIAHUPOBAHUH Kapbepbl

- METOAbl M CIocOObl oOecTeueHus] MHPOPMALMOHHON 0e30MacHOCTH  IpU
TUIAHUPOBAHUH Kaphepbl

- COCTaB, (DYHKIIMA M KOHKPETHBIC BO3MOXKHOCTH arapaTHO-IPOrPaMMHOTO
obecrieueHust

- cocraB, (YHKIMM W KOHKPETHBIE BO3MOXHOCTH Tpo(hecCHOHATHHO-
OPHECHTUPOBAHHBIX OHOIHFOTrparIecKuX, CIIPAaBOYHBIX M IIOMCKOBBIX CHCTEM

YmMmern

- oOpabaTbiBaTh,  aHANM3UPOBATH WM CHCTEMATU3UPOBATh  HAYYHO-
yIIpaBIeHYECKy0 HH(OPMAIIMIO MIPH TUTAHUPOBAHUH Kapbephl

- MIPpOBOAWTH AHAIM3 COLHAJIbLHO-3KOHOMHYCCKUX IIPOLECCOB U SIBJICHUM C
TIIOMOIIIBIO CUCTEMbBI CTATUCTHYCCKHUX ToKa3arenei

- pemarh CTaHIapTHBIC 3aJa4d TpU IUIAHUPOBAaHMM Kapbephl Ha OCHOBE
MH(POPMAIMOHHOH 1 ONOIMorpagpuIecKoi KyIbTyphI

- NPUMEHSTh OCHOBHBIE METOIBI M TPOTPaMMBI 3alIUTHl HH(POPMAIUH IIPH
TUTAHUPOBAHUH KaphepbI

- IUIaHUPOBATHL U OPraHU30BbIBATH IPOBCACHUE OMITMPHUICCKHUX HCCHCI[OBaHPIﬁ,
00pabaThIBaTh JaHHBIE C WCIOJIB30BAaHUEM CTaHAAPTHBIX MAKETOB MPOTPAMMHOIO
o0ecrieueHusl, aHaIM3UPOBaTh U HHTEPIPETUPOBATH PE3YIIBTATHI UCCIIEIOBAHUM

BraneTs

— HaBBIKAMH TIONy4YEeHUs] WHQOPMAIMU W3 Pa3IMYHBIX UCTOYHHUKOB, BKITIOUAS
HNutepner

- HaBbIKaMU pabOThI ¢ 0a3aMH JIAHHBIX O(PUITUATIBHBIX CANTOB

- HaBBIKAMU HMCIIOJIb30BAHHUS TIAKETOB O(HMCHBIX MPOrpaMm Jyis paboThl ¢
JICTIOBOM MH(OpMAIIUEii, OCHOBaMH CETEBBIX TEXHOJOTHWH  IpHU IIAHUPOBAHUU
Kapbephbl

— HaBBIKAMH MCTIOB30BAHNUS aHTUBUPYCHBIX TIPOTPaMM, apXHBATOPOB, 3AIUTHI
VH(OpMAIMU TIPH TUIAHUPOBAHUH Kaphephl

- OCHOBaMH aHAJIu3a COIHUAJIBHO M MPO(ECCHOHAIBLHO 3HAYUMBIX MPOOJIEM,
MIPOIIECCOB W SIBIICHWM C WCTONB30BAaHHEM MAaTEeMaTHYECKUX METOJOB aHalu3a M
[IPOTHO3UPOBAHKS HA OCHOBE IPUMEHECHHS HOBEHIIIETO MPOrPaMMHOT0 00€CIICUCHUS
- HaBBIKAMH WCIIONIb30BaHUS B TPO(ECCHOHANBLHON JNIEATENILHOCTH 0a30BhIX
3HAaHMH B OOJACTH COBPEMEHHBIX HMH()OPMAIMOHHBIX TEXHOJIOTHI npu
IUIAHUPOBAHUH KaphEPhI

IIK-25 YMCHHUEM OpPTraHHU30BbIBATE KOHTPOJIb HCIIOJHCHUSA, IPOBOAWUTL OICHKY KadC€CTBa
YIIPaBJICHUYCCKHUX peIHeHI/Iﬁ N OCYHIECTBJICHUC aIMUHUCTPATHBHBIX IIPOIECCOB

3HaThb OCHOBBI TCOpPHH YIIPABJICHUSA, TOCYTJAPCTBEHHOI'O 1 MYHUIIUITAJIBHOT'O YIIPpABJICHUA,
AOKYMCHTAIMOHHOI'O obecneueHus YIpaBJICHUA, TMPUHATUA W HCIIOJIHCHHUA
TOCYyAapCTBCHHBIX pC]J_IeHI/Iﬁ IIpU ITNITAHUPOBAHUUN KapPbCPBI

YMern CUCTCMHO aHAJIMN3UPOBATH XOJ HCIOJHCHUA U OLCHKY Ka4Y€CTBa YIPABJICHYCCKUX
pe].HeHI/If;I, 1 OCYHICCTBJICHUC aAMHUHUCTPATUBHBIX IMPOLECCOB MPU IMIIAaHUPOBAHUHN

BHa}IeTB HaBbIKaMW  IIPOTHO3HUPOBAHUA HOCJ'IG,I[CTBI/Iﬁ MNPUHATOTO  YIPABJICHYCCKOI'O

pemieHus




4. CTpyKTypa, 00bEM U coep:kaHue TUCHUILIMHBI (MOAYJISA)
OO0miast TpyI0€MKOCTb JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuul 144 akaza. yacoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 8,6 akaj1. 4acos:
— ayIuTOpHas — 6 akaJi. 4acos;

— BHeayIUTOpHas — 2,6 akaj. 4acoB

— camocTosTeapHas pabota — 126,7 aka. 4acos;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yaca

dDopMa aTTecTaiuu - 3K3aMCH

Paznen/ rema
JUCLUIUINHEI

Cemectp

AynutopHas
KOHTaKTHast pabora
(B akaz. gacax)

11ab.
3aH.

Jlek.
3aH.

IIPaKT.

CamocrosTenbHas
paborta cTymeHTa

Bun
CaMOCTOSITEIBLHOM
paboThI

®dopma Texymiero
KOHTPOJIS
yCIEBAEMOCTHU U
MIPOMEKYTOYHOHN
aTTecTallu

Kon
KOMITETEHIUU

Kapbephl

1. BBesenue B IUIaHUPOBAHUE

1.1 Beenenue
JUCLIUIUTNHY.
Kapbepbl

B

ITousrue

15

CaMocTosTENbHOS
H3yuYeHHEe y4eOHOU
U Hay4yHOH
TUTEPaTypHI
Pabota ¢
3JIEKTPOHHBIMHU
OMOIMOTEKAMH
Brimonaenne
KOHTPOJIbHOU

TECT

OK-6, OIIK-6,
IK-25

1.2 OcHoBHbBIE
Kapbephl

OTanbl

0,5/0,51

16

CaMoCTOSTENbHOE
u3ydyeHue yueOHoi
W1 Hay4HOU
JIUTEPATYpPhI
Pabora ¢
3JIEKTPOHHBIMHU
OubIMOTEKAMHU

TECT

OK-6, OIIK-6,
I1K-25

13
JBIDKCHUS
MPOLIECCOB

MexaHu3MEbI
KapbepHBIX

0,5/0,51

16

CaMoCTOSTENbHOE
u3ydyeHue yueOHoH
W Hay4HOU
JIUTEPATYPhI
Pabora ¢
3JIEKTPOHHBIMHU
OubIMOTEKAMHU

TECT

OK-6, OIIK-6,
I1K-25

1.4 MoTuBanus
CTUMYJIUPOBaHUE
Kapbepbl

u

/11

16

CaMocCTOsATeIbHOC
n3yueHue yuyeOHou
Y Hay4HOU
JIUTEPATYPbI
Pa6ora ¢
3JIEKTPOHHBIMHU
OMOIHOTEKAMH

TECT

OK-6, OIIK-6,
IK-25




CamocrosiTenbHOE
H3yueHHe yueOHou

1.5 JlumepctBo  Kak Y Hay4HOU OK-6, OITK-6,
WHCTPYMEHT JIOCTHIKCHHSI /11 | 16 JIUTEPATYPBI TECT TK-25
Lenen Pabota ¢
3JIEKTPOHHBIMHA
OMOIMOTEKAMH
HUroro no pasaeny /11 221 | 79
2. OCHOBBI  IUTaHHUPOBAHUS
Kapbepbl 51 yIpaBJICHHS
KapbepHBIMHU TPOIIECCAMU
CamMocTosATeIbHOE
H3yueHHe yueOHOU
U Hay4HOI : :
21 . Yrpasnense 0,5/0,51 1/11 16 JTUTEPATYPHI TECT OK-6, OITIK-6,
Kapbepoi B OpraHu3aluu IK-25
Pabota ¢
3JIEKTPOHHBIMHA
OMOIHOTEKAMH
CaMocTosATEIbHOE
H3yueHHe yueOHOU
U Hay4yHOH : :
2.2 BriGop " 0,5/0,51 1/11 16 JTUTEPATYPHI TECT OK-6, OIIK-6,
IUIAHUPOBAHUE KaphePhl I1K-25
5 Pabota ¢
3JIEKTPOHHBIMHA
OMOIHOTEKAMH
CaMocTosTENbHOS
H3yuYeHHEe y4eOHOU
2.3 TennepHble acCHEKTHI 1 HAYHHOH OK-6, OIIK-6,
a3BUTHS KapbEPHI 157 JMTCEpATYPE! eet I1K-25
p Pbep Pabora ¢
INEKTPOHHBIMHU
OubIMoTEKAMHU
2 4 Dxsamen IMoaroroska SK3aMeH OK-6, OIIK-6,
JK3aMeHY I1K-25
Wroro no pazneny 1/11 221 | 47,7
Hroro 3a cemectp 2/21 4/41 |126,7 SK3aMeH
HToro no gqucLUIINHE 221 4/41 |126,7 JK3aMeEH OK-6,011K-

6,ITK-25




5 O0pa3oBarte/ibHbIE TEXHOJIOTHH

Ha ceroansmnmii A€Hb CTaIl OYEBUIHBI IPEUMYIIECTBA UCIIOIb30BaHUS KOMIIBIOTEpA HA
JCKIMOHHBIX U TMPaKTUYECKMX Yy4eOHbIX 3aHATUsAX. OObSICHEHHWE HOBOTO Marepuaia ¢
UCIIOJIb30BAHUEM IIPE3CHTALIM, BBITIOJIHEHHBIX ¢ TIOMOIIIBI0 porpamMm Microsoft Power Point u
Microsoft Front Page, BeI3bIBacT HMHTEpPEC y CTYIACHTOB, CIHOCOOCTBYET JIy4IIEMYy YCBOCHHIO
Mmarepuaia. Mcrmonb30oBaHue KOMIBbIOTEpa Ha Y4E€OHBIX 3aHATHIX ITO3BOJISET IPETO/IaBaTEIio
SKOHOMHTH BpeMsl, ONpalIMBaTh y4YalIMXCsi Ha KaXKIOM 3aHSATUHU, BECTU CTATUCTUKY OMpoOca,
BBISBIIAITh 3amajaronie Tembl. Takke omHUM M3 3(PQPEKTUBHBIX CPEACTB HMH(OPMAIIOHHBIX
TEXHOJIOTHI SIBJISETCS DJIGKTPOHHBIN ydeOHUK. Mcxoms u3 atoro, Gomee 20% Bcex 3aHATHI
IPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

st obecnieuenuss HanbOobIne dGPekTUBHOCTH 00pa30BaTEIbLHOIO IpoIlecca B Kypce
JaHHOW  y4eOHOW JHUCHUIUIMHBI HCHOJB3YIOTCS B  IIpoliecce OOydeHHUsi TMepeoBbIe
o0pa3oBaTeNbHbIE TEXHOJIOTHHU:

1) TpamuuMoOHHBIE O00pa30BaTEIbHBIC TEXHOJNOTHH (MH(POPMAIMOHHAS  JICKIIHS,
MPAKTUYECKHE 3aHATHU);

2) TEXHOJIOTHUS TPOOIeMHOro o0ydeHus (poOiieMHas JCKIKs, TPAKTHUYSCKUE 3aHSATHS B
dbopMme npakTuKyma, Kelc-MeToza);

3) UrpoBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU MPOEKTHOTO 00yJYeHUs (TBOPUECKHUIT IIPOEKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) uHpOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTelIbHbIE TEXHOJOTUH (JICKITHSI-
BU3YaJTU3aIMs, TPAKTHUECKUE 3aHATHUS B POpPME MPE3CHTALINH ).

JIeKIMOHHBIE 3aHATUSA HapsAy ¢ cooOlleHreM yueOHOW MH(popManuu mpeArnoarawT U
pelIeHne CIeayomuX IUIAKTHYeCKUX 3a/1a4: 3aWHTepecOBaTh CTYACHTOB M3y4aeMOW TEMOH,
pa3pyLIUTh HEBEPHbIE CTEPEOTUIIBI, YOSTUTh B HEOOXOIMMOCTH IITyOOKOTO0 OCBOSHMSI MaTepHara,
NOOYIUTh K CaMOCTOSITEJIbHOMY TOMCKY M aKTHBHOW MBICIUTEIHHON NESITEIHHOCTH, TTOMOYb
COBEPILUTH MEPEXO0]I OT TEOPETHUECKOTO YPOBHS COLUAIBHO-3KOHOMHUYECKOTO MJIaHWPOBAHUS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

[IpoBeneHue TpyNmoBbIX (CEMHUHAPCKUX M TPAKTHUECKUX) 3aHATUH NpeAronaraer
pemieHre  pasHOOOpa3HBIX TUAAKTUYECKHX 3aJad: 3aKpeIUIeHHEe IMOJNyYeHHBIX 3HAHWH,
dbopMupoBaHUE yMEHUS TMPUMEHITh MX Ha MPAKTHKE, COBEPIICHCTBOBAHUE YMEHHs paboTaTh C
uHpopManuell, aHaJIW3UpoOBaTh, 00001IaTh, NPUHUMATh U  OOOCHOBBIBaTH  PELICHMS,
apryMEHTHPOBAHO 3alIMINaTh COOCTBEHHBIC B3IJISABI B JINCKYCCHH, B3aMMOJCHCTBOBATH C
JPYTUMH YJICHAMU TPYIIIbI B IPOLIECCE pa3peleHHst KOH(PIUKTHBIX CUTYaLUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B npuiioxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHHs POMEKYTOUHOI aTTecTAlMI
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpaTypa:
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9 MaTtepHaJbHO-TEXHHYECKOE o0ecTeueHne TUCIUTIHHBI (MOLYJIs1)

MaTepI/IaJ'IBHO'TeXHI/I‘IeCKOG obOecrieyeHue JUCHUITIIIMHBI BKIIFOYACT:

1. Vwuebnuble aynuTopum AJii  IPOBEACHUS

3aHATUU

JICKIIMOHHOTI'O THIIA:

MYJIbTUMEANMHBIE CPEICTBA XPAaHEHUS, TTepeJauu U MpeICTaBIeHUs HHPOPMaLuU
2. YdeOHbIE ayAWTOPWUHU ISl TPOBENEHUS TMPAKTUYECKUX 3aHSATHH, TPYNIOBBIX W

HHAWBUIYAJIbHBIX KOHCYJ’IBT&HHﬁ, TCKYLICTO KOHTPOJISI U

HpOMe)KYTOQHOﬁ aTTeCTalluun:

MYJ'II)TI/IMGJII/II\/'IHI)IC CpeaAcTBa XpaHCHUA, NI€peaadynu U IMpCACTABICHUA I/IH(i)OpMaIII/II/I; KOMIIJICKC
TCCTOBBIX 3a,I[aHI/II>’I IJIg IPOBEACHU A ITIPOMEIKYTOUYHBIX U pY6e)KHLIX KOHTpOHeﬁ.

3. TlomemieHus ISl CaMOCTOSITCIIBHOH paOOTHI:
xomnbroTepsl ¢ makerom MS Office, Beixogom B MHTEpHET
nH(pOPMaAIMOHHO-00Pa30BaATENBHYIO CPENY YHUBEPCUTETA;

o0yyJaronuxcs:

IIEPCOHAIIbHBIE
U C JOCTYIIOM B JJIEKTPOHHYIO

4. TlomemeHus [ XpaHEHHS M MPOPUIAKTHUECKOTO OOCTYKUBaHUS YyueOHOTO
obopynoBanus: mKapbel 78 XpaHEHUs] Y4EOHO-METOAMYECKOW JIOKYMEHTalMH, Y4eOHOTO

000opvIoBaHUs ¥ VueOHO-HATIISIIHBIX II0COOUI




IIpunoxenne 1

6 YueOHO-MeTOoAHUYeCKOe o0eceyeHne caMOCTOATEIbHOI padoThl 00y4aloIUXCs

B mporiecce caMOCTOSITENBHOTO W3y4Y€HUs JAUCHUIUIMHBI, MOJATOTOBKH K CEMHUHAPCKUM
3aHATUAM CTYACHTY HEOOXOJAMMO HaWTH U M3YyYUTh PEKOMEHIYEeMYIO JIUTeparypy,
JIEUCTBYIOIIME 3aKOHOJATENIbHbIE M HOPMATHBHBIE aKThl. [[J OCMBICICHUS MPOYUTAHHOTO
MaTepuana CTYIEHTy IpeljlaraeTcsi OTBETUTb Ha BOIPOCHI, PEIIUTh TECTHI, BHIIOJIHUTH
MIPOEKTHBIE (TBOPUECKHUE) 3aJaHUS.

Pa3znen 1. BBeneHue B iiaHMpoOBaHUE Kapbepbl
Tema 1.1. Beenenue B nucuuniuny. [lonsitue kapbepsl

OcHoBHBIE ITOAXOMBI K INOHATHIO «Kapbepay. «/lemoBas kapbepa». Tumnosorus IenoBoin
Kapbepbl:  BHYTPHUOPraHM3allMOHHAsT M  MEXOpPraHMW3allMOHHAs,  CleLUaIU3UpOBaHHa,
HeCleUaI3UPOBaHHasl, J0JDKHOCTHAS, NpodeccuoHanbHas, BEpTUKAIbHAs U FOPU3OHTAJIbHAS
Kapbepa; CTylNeH4YaTas Kapbepa; CKpbITas (LIEHTPOCTPEMUTENbHAsI) Kapbepa; HOpMaTUBHAs
Kappepa; CKOpPOCTHAas Kapbepa; CUTyaTUBHAs Kapbepa, THUIMYHAsA W aTUIUYHAs Kapbepa;
nuHeHas W HenmHelHas. [IpodeccnonanbHbie BUABI Kaphepbl. BBl KapbepHOro mporiecca.
Kapsepnsliit kpusuc.

OcHosHule onpocui.

1. ITonsiTvie ¥ BUIBI KApBEPHI

2. B3aumoeicTBre BUIOB Kapbephl

Tema 1.2. OcHOBHBIE 3TaNbl KApbepPbl

Otanbl Kapbepbl: IPEIBAPUTENIbHBIN; CTAHOBJIEHUS; TPOJABWKEHUS; COXpPAHEHMUS;
3aBEpLICHMS; NEHCUOHHBIM dTan. KapbepHbll moTeHnuan jiaudHOCTH. HoBoe oTHomeHue K
JIEJIOBOM  Kapbepe. YINpaBICHHE JI€JIOBOM  Kapbepoil. KapbepHbII MK  Kapbepsl.
3aKOHOMEPHOCTH JeicTBUs (HaKTOpOB Kapbepbl. LleHHOCTHBIE OpHEHTAMM B KapbepHOM
JnBrKeHUH. CTpaTeruu KapbepHOro JIBUKEHUSI.

OcHognbvie onpocwi.

1. OcHOBHBIE 3TAIbI KapbEPhI

2. Craguu Kapbepsl

3. KapbepHblil NOTeHIMAN JINYHOCTU

Tema 1.3. MexaHnu3Mbl ABU/KCHUS KAPbECPHBIX NMMPOIECCOB

Buytpennue ¢axTopsl kapsepbl. BHenrnue ¢aktopsl kapbepbl. [IpoTuBOpeuns Kapbepsl U
JIBUKYIINE CUJIBl. YPOBHU JI€JIOBOM M COIMAIbHON aKTHUBHOCTU. PeduieKCMBHOCTh KapbepHBIX
npoueccoB.  DakTopel  COEpKMBaHUA U CONPOTUBIIEHUA  Kapbepbl.  Dusmyeckue,
MICUXOJIOTHYECKHE, COIIMalIbHbIE (aKTOpbl Kapbepbl. KpaTkocpouHble, yCTOWYHUBBIE U MTOCTOSIHHO
neicTByromue GakTopsl Kapbepbl. 3aKOHOMEPHOCTHU ACUCTBUS (PaKTOPOB Kapbephl. LleHHOCTHBIE
OPHUEHTALINM B KAPbEPHOM JBHKEHHH. CTpaTeruu KapbepHOro JABUKECHUS.

OcHosHble 6onpocui.

1. Oco0eHHOCTH yIpaBIEHUYECKON Kapbephl.

2. Pecypchl Kapbepal.

3. KapwepHas cpena.

Tema 1.4. MoTuBanusi 1 CTUMYJIMPOBaHNE Kapbepbl

Tumonorus MOTHBOB Kaphephl. 3aTpaTHbIE W He3aTpaTHbIE (YOPMBI MOTHBALUU KaphEPHI.
HopmatuBHO-TIpaBOBbIE ~ MEXaHU3Mbl CTUMYJIMPOBAHUS Kapbepbl: KOHKYpPCHBIE  (DOpMEI
CTUMYJIMPOBAaHHUSA Kaphephbl CIYXKAIIETO; KBATU(PHUKAIUOHHBIE (OPMBI CTHUMYIMPOBAHHUS;
Ha/10aBKU U npedepeHunu.

OcHogHble 60npOChH.

1. Tumonorust MOTUBOB Kapbephbl

2. 3aTpaTHble U He3aTpaTHbIE (POPMBI MOTHBAITNH KapbepPhI



3. MexaHu3Mbl CTUMYJTHPOBAHUS KapPbEPhI
4. KpanudukanroHHbie GOpMbI CTUMYJIUPOBAHUS; HaI0aBKH U pedepeHnn

Tema 1.5. JIugepcTBO KAK MHCTPYMEHT JOCTHKEHUS 1eJIel

OTnuuuTenbHble NpPU3HAKK JuaepcTtBa. JlugepctBo U pykoBoacTBO. (OCHOBHBIE
TEOPETUYECKHE MOJAXO0Jbl K JIMIEPCTBY: CTPYKTYPHBIM NOJIXOJ (TE€OpHUsl YepT); IOBEIECHUYECKUN
MOAXO0M; MOJAXO/, IOCTPOCHHBIN Ha B3aMMOOTHOILIEHUSX «JIUAEP — MOCIEI0BATENbY; JIUIEPCTBO,
OpUEHTUPOBAHHOE HAa IIEPEMEHBI; CHUTYallMOHHOE JuAepcTBO. [lepedeHb MAEpPCKUX YepT.
JIByxMepHasi Mojzielib y4acTus IMOJYMHEHHBIX W yIpaBieH4eckas pemierka P. bieiika m JIx.
Moyrona. CoBpeMEHHbBIE TEOPUH JIUAECPCTBA.

OcHosHble 80npoChl:

1. ITpupona, onpenencHue U coiep>KaHne NOHITHS JTUAEPCTBA

2. Teopun IUIEPCKUX KAa4YECTB

3. IloBenneH4yeckuit MOAX0A K U3yYEHHIO JIUJIEPCTBA

4. CuTyalluOHHBIA OAXO K U3YUEHUIO JTUAEPCTBA

5. HoBele Teopuu nuaepcrsa

Pasnen 2. OcHOBBI NJIAHMPOBAHMS Kapbepbl M YHPABJIEHHSl KapbepHbIMU
npoueccamu

Tema 2.1. YnpaBJ/ieHHe Kapbepoil B OpraHu3aunu

OcHOBBI ynpaBiieHUSI Kapbepoll B oOpraHu3aluu. AHaIW3 YIOpaBIE€HUS Kapbepoi
nepcoHana. llmanupoBanue KapbepHOro pa3BUTHS mnepcoHana. OpraHuzanus yHopaBJEHUs
Kappepol B opraHuzauuu. OpraHu3allMOHHas KyJlbTypa OpraHu3alud M 1npodiema
CTUMYJIMPOBaHUSl pa3BUTHUs Kapbepbl. [IpodeccroHaNbHbI POCT CIyKalluX M YHpaBlIeHUE UX
KapbepHbIMHU IepeMellleHussMU. KapbepHbli pPOCT chenuanucra M pa3BUTHE OPraHU3aLNU.
KoHTponb W perynupoBaHue YIpaBlI€HUsS Kapbepodl B opranu3auud. @OYyHKIMOHAJIBHO-
o0ecrieunBaroIIe MOICUCTEMBI YIIPABICHUS KapbepOoi.

OcHosHble 80npoChl.

1. OcHOBBI ynpaBJeHMs Kapbepoil B OpraHU3aluy.

2. [InaHupoBaHuE KapbEPHOTO PA3BUTHS IIEPCOHAA.

3. Opranu3zanus ynpaBjieHHs Kapbepoil B OpraHu3aluu.

Tema 2.2. Be100p n nu1aHNpOBaHNEe Kapbephbl

[InanupoBaHue kapbepbl mnepcoHana. HuauBuayanpHbll TUIaH Kapbepbl. OOyueHHe
IUTAHUPOBaHMIO Kapbephl. [lcuxonormueckue QaxkTopbl, yYUTHIBa€Mble MpPH IUIAHUPOBAHUU
Kappepbl. Tunojoruyeckue cBoiicTBa JAUYHOCTU. CTPyKTypa MOTHBALMOHHO-IOTPEOHOCTHOM
coepsl. [lenoBele kauectBa. Cdepbl M 3Tambl NpodeccHoHANN3aluU, CHTyallud BbIOOpa
npodeccuu. Kapbepupie opueHTaruu JudHOCTH. (OCOOCHHOCTH TOKOJIeHHH. TexHomoruu,
UCTOJIb3yeMble TIpU IUIAHUPOBaHMU Kapbepbl. [lopTdonmo KapbepHOro MPOABHIKEHMS.
Kapeeporpamma.

OcHosHble 6onpocui.

1. ITpoGyieMbl BbIOOpA Kapbephl

2. CooTHECEHNE NOTEHIMAIBHBIX BO3MOXHOCTEHN YeI0BEKa

3. YcnoBus 1aHUPOBAHUS KapbEPhI

4. IlpuHIMIIBI TOCTAHOBKU KapbEPHOU LI€IN

5. Onenka 3pGeKTUBHOCTH MJIaHUPOBAHUS Kapbephl

Tema 2.3. I'eniepHbIe acCNIeKTHI PA3BUTHS Kapbepbl

['ennep, reHzepHble pOJM U CTEPEOTUINBL. ['eHaepHOEe HEepaBEHCTBO U JHMCKPUMUHAIIUS.
[Icuxonmoruueckue pazauuusi MEXIY MYKYMHAMU WM JKEHIIMHaMH. [eHaepHble 0COOEHHOCTH
MOTHBAallUM JOCTHKECHHUS W KapbepHbIX OpUEHTauui. ['eHAepHble AacneKkThl JIUAEpCcTBa U
pykoBoacTBa. I3MeHeHue reHaepHBIX TIpaHull. V3MeHEHHE TeHIEpHbIX KOHTPAaKTOB B
MOCTCOBETCKUM MEPHUOI.

OcoOeHHOCTH JKEHCKOW Kapbepbl. OTpaHWYeHHs, HAKJIaJbIBaeMble >KEHCKOH T'eHIepHON
poinbto. PoseBast meperpyska u posieBoii KOHQUIMKT paboTaromieit keHmuHbl. [Icuxonorndyeckue



(baxkTopBl, CHEPKUBAIOIINE KEHCKYI0 Kapbepy. DakTophl, COCOOCTBYIONINE YCHEXy Kapbepbl
KeHIIUH. OCOOEHHOCTH pa3BUTHUSA KEHCKOM Kapbepbl pa3IUYHBIX THIIOB B COBPEMEHHBIX
YCIOBUSX.

OcoOeHHOCTH MYXKCKOM Kapbepbl. TpaaulMoHHas MyXKCKas TeHAepHas poiib U ee
orpannueHus. [IpobiemMa HEKOHCTPYKTHBHOTO MoOBeneHUs. ['eHAepHBIN MOAX0J B YIpPaBICHUU
Kapbepoii. OCHOBHBIE HANpaBlEHUS peanu3ally TeHIEPHOro MOJXOoJa MpH YIpPaBICHUU
Kapbepoi.

OcHognbie 60npocwl.

1. 'enpep, reHIepHbIE POJIM U CTEPEOTHUIIBI

2. I'eniepabie 0COOEHHOCTH MOTHBAIMH TOCTHXKEHUS M KapbePHBIX OPHEHTALUN

3. OcobeHHOCTH KEHCKOU Kapbepbl

4. OcoOEHHOCTH MYKCKOM Kapbepbl

5. I'ennepHBIN IOAXOM B YIIPABICHUHU Kapbepou

IIpakTuyeckoe 3axanue 1. O3HakombTeCh ¢ BonpocaMu Tecta. CocTaBbTe CBOM MOPTPET
10 OTBETaM.

1. Ilepen tem, kak uckath paboOTy, 3amaiiTe ceOe HECKOIBKO BOMPOCOB M OTBETHTE HA
HuX. Yem OBl BaM XOTeNnoch 3aHUMaThes? UTo y Bac xopomro moiydaercs? Kakyro pabouyro
o0OctaHOBKY Bbl mpeanountaete? Kakoil ombIT paboThl y Bac ecth? BHauane OTBETHB Ha 3TH
BOIIPOCHI, Bbl CO3JAJAMTE IUIAaH Kapbephbl - SCHYIO 1I€Jb, HA KOTOPOH CKOHLEHTPUPYETE CBOU
noucku. O3HAKOMBTECH C MPEJIOKEHHBIMU 25 COBETaMU, KOTOPbIE MOTYT MPHUTOAUTHCA BaM B
JaJIbHENIIEM MPOIiecce IUTAHUPOBAHUS Kapbephl.

2. OnpegenuTech, Kakie HABBIKH BbI JIIOOWTE MPUMEHATH Oojblie Bcero. Ilpu moucke
paboThl HEOOXOANMO BEPHYTHCS K OTIPABHOW TOYKE M OIICHUTH, KAKHE CIIOCOOHOCTH BaM JJaHbI
MPUPOJION U KaKKe 3HAHUA Bbl MIPUOOPENU. DTO MOMOXKET BaM BBIOPATh BUJ JIEATEIBHOCTH. BbI
JOJKHBI HAY4YUTHCSl TOHUMAaTh ce0s: CBOM ILIEHHOCTH, CKJIIOHHOCTH, CIIOCOOHOCTH, JINYHbBIE
Ka4yecTBa, CTWIb JKU3HU, KOTOPBI OBl BaM XOTEIOCh BECTH, M OCO3HATh B3aMMO3aBUCHUMOCTb
MeXIy co00M U BRIOpaHHOM mpodeccuei.

3. ComocraBbTe CBOM HMHTEPECHl C HaBBIKAMH, HEOOXOAMMBIMH B pabore. YTOOBI
MPaBWIBHO BBIOpATh NMpodeccrio, HE0OXOJUMO COMTOCTABUTh TO, UTO BbI JIIOOUTE /€TaTh, C TEM,
yro ymeere. CylecTByeT MHOXKECTBO TECTOB Ha OIPENEICHHE NPUPOIHBIX CKIOHHOCTEH,
JIMYHBIX KaYeCTB M MHTEPECOB, KOTOPHIE MO3BOJISAT BaM OINPEAEIUTh Ballld CHUJIbHBIE CTOPOHBI U
HaTHU UM NIPUMEHEHHE B Kapbepe.

4. OmpenenuTh HampapiieHWe Kapbepbl. [lmaHupoBaHue Kapbepbl - 3TO MpoOIlecC,
KOTOPBIM JUIMTCS BCKO KU3Hb, OH TpeOyeT MOCTOSHHBIX YCWINH, 4YTOOBI COOTBETCTBOBATH
U3MEHSIOIIMMCS YCIIOBUSIM IIpuemMa Ha paboTy. UToObl crenarb Kapbepy, OYEHb Ba)KHO
ONpEeNIeIUTh €€ JKEeJaeMOe HalpaBlieHHEe M pealu30BbIBaTh APQPEKTHUBHBIE CTPATETHH I10
MPOJBUKEHHIO 110 CITyKO€.

5. W3BnekailiTe MakCHUMallbHYIO TOJIb3y U3 pecypcoB. CyIIECTBYET MHOIO PECYPCOB,
KOTOpBIE MOTYT ITOMOYb BaM B IJIAHUPOBAaHUH Kapbepbl. CobupaiiTe BaxHYI0 HHGOPMALUIO TS
OLICHMBAHMSI BUJOB JESITEIBHOCTH, MCCIENOBAHUSA M IUIAHUPOBAHMS. IJTO IIOMOXKET BaM
ONpeAeNuTh BO3MOXHBIE Mpodeccuu, codbpaTh HHPOpPMAIMIO O HUX M CPaBHUTh €€ C
COOCTBEHHOM OLIEHKOM CBOMX HaBBIKOB. MOKHO MCIIOJIB30BaTh MPOrpaMMHOE oOecrieueHue A
IUTAHUPOBAHMS Kapbephl, IOCEHIaTh CEMUHAphl, MOCBSIIEHHBIE Kaphepe, YHUBEPCUTETCKUE
LEHTPBI 3aHATOCTH, UHTEPHET-PECYPCHI, CIYkKObI HaliMa, SPMapKH BaKaHCUN U THU Kapbephl.

6. Uccnenmyiite mpodeccuu.  Y3HaiiTe Ooipiie O Tpupoae padoT, KOTOpHIE Bac
UHTEPECYIOT, HalpuMep, Kakue TpeOOBaHHs BBIIBUTAlOTCA K OOpa30BaHMIO, OKJIAJ, YCIOBHUS
paboThl, OyAyIIe MEPCHEKTUBbI U BCE OCTAIbHOE, YTO MOXKET TIOMOYb BaM CY3UTh ITOUCKHU.

7. Habeputech mpaktuueckoro ombiTa. OLEHHTE BHIBI ACATEIbHOCTH, KOTOpBIE Bac
MHTEPECYIOT, U TMOJIyYUTE MPAKTUYECKUIl OMBIT C IMOMOIIBI0 CTAKUPOBOK, KOONEPATUBHOTO
00pa30BaHMs, COOTBETCTBYIOIIETO JIETHETO TPYIOYCTPOWCTBA, BOJIOHTEPCKOW pPabOTBl U
YHUBEPCUTETCKUX MEPOTPUSATHUH.

8. Haunute moAarotoBky Kk moucky pabotel. Ilepen TeM Kak MPHUCTYNUTh K MOUCKY
paboThl, HEOOXOIMMO HAYYUTHCS MOJATOTaBIMBATH PE3IOME U CONPOBOAMTEIbHBIE IMHCHMA,



3aMoJIHATh AHKETHl 1O TPYAOYCTPOMCTBY, pa3OuparbCsi B MeTOJaxX IOMCKa paboThl U
MOTPEHUPOBATHCS B IPOXOXKIEHUU COOECEeI0BAHUSI.

9. MoaroroBere mpodeccuonansHoe moptdonuo. I[loaroroBere cobpanme 00pas3oOB
CBOMX paboT, pe3tomMe, peKOMEHJAlUU, CBEACHHUS O ceOe, MUIUIOMBI, KOUU aHKET U JAPYIYIo
10100HYI0 HHPOPMAITHIO.

IpakTnyeckoe 3aganue 2. O3HaKOMbTECH € BoripocaMu Tecta. CocTaBbTe CBOM MOPTPET
110 OTBETaM.

1. CinanupyiiTe TUYHYIO KaMIIaHUIO 1O MOMCKY paboThl. Eciu Bbl 0cOo3HANM, YEero BbI
XOTUTE OT paboThl, CBOM HMHTEPECHl M YMEHHUS M MOXKETE CBS3aTh BCE 3TO C KOHKPETHBIM
pabouyrM MeCTOM, 3HAUUT, Bbl TOTOBBI IJIAHUPOBATH JIMYHYIO KAMITAHUIO 110 TIOUCKY paboThI. DTO
BJIEYET 3a COOOW MOCTAaHOBKY IIeJie Kaphephl, IUIAHUPOBAHUE U OPraHU3aIMIO0 MMOUCKA PadOTHI,
MOJTOTOBKY MaTepHaJIOB U CJICOBAHNE IO HAMEUEHHOMY ITYTH.

Omnpocure monel, ubs paboTa Bac HHTEpecyeT. BbI Bceraa MokeTe HAWTH KOTO-HUOY/Ib,
KTO 3aHHMMAaeTCs, M0 KpailHell Mmepe MpuOIM3UTENHHO, TEM, YeM XOTeIH Obl 3aHMMATbCS BBL
VY3HaiiTe, KaKk X 30BYT, U BCTPETHTECh, [TO3BOHUTE WM HANMINUTE WM. BBI y3HaeTe ropasuo
0oJbIIIe O CBOEH MeuTe.

2. IlpenBuapre mpoOieMbl W OyAbTe TOTOBBHI K HMM. Pemenuwe HailTh paboTry wim
BbIOpaTh CIENMATBLHOCTD - 3TO IIar, KOTOPbIH HEOOXOIUMO CIIAaHHUPOBATh, YTOOBI BCE MPOILIO
raako. Bel He MoXxeTe 3HATh HaBEpHSAKA, ¢ KaKUMHU IMPOOJEMaMH BBl CTOJIKHETECh, HO BBI
MOJKETe JOorajaTrhbCs, 4YTO MOXET MpPOU30MTH B BameM ciydae. [loTpatuB Bpems Ha
IUTAHUPOBAHHUE CBOETO IOBEIEHHUS B BO3MOXHBIX 3aTPYAHUTEIBHBIX CUTYAIHSIX, BBl CMOXETE
MPEBPATUTH MPEISATCTBUE B pelIaeMyIo PoOIeMy.

3. OnpenenuTte, Kak Jiydile Bcero mpojath ceds. I[logymaiite o cBoeM moucke padoThl
KaKk O TMpOJaKe CBOUX HABBIKOB, OOpa30BaHMsI U OMNbITA MOTCHIMAIBHBIM PabOTOdATEISIM.
Crparerus Bamieil KaMITaHWUHU 110 TPOJAKE BKIIOYAET B ceOs pe3romMe, HO TaKkKe HeoOXOIUMO
IPOHUKHYTH Ha "CKPBITHIA" PBIHOK TPYJa U OBIAAETh Y3PPEKTUBHBIMU CIIOCOOAMU MPOXOKACHUS
WUHTEPBBIO.

4. Ompenenute, Kakue HaBBIKM HYXHBI paOotomarensM. PabGouee mecTo ceroass
3HAYUTENILHO OTJIMYAETCs OT pabouero Mecra B nponuioM. PaboTonarenu Bce 00JbIle TOBOPST O
HaBBIKaX, KOTOPbIE UM HYXKHBI, @ HE TIPOCTO O HAa3BaHMAX JOJDKHOCTEH. Y3HalTe, Kakie HaBbIKU
UIIYT paboTOAATENH CErOTHS.

5. Pacmupbre cBoM ropu3oHThl. He orpanuumnBaiitTe ce0st mouckamMu paboThl TOJBKO B
pactymux orpacisx. To, 9To MOJIB3YeTCsl YCIIEXOM ceidac, He BCerJa O3HayaeT, 4To TaK Oyaer
3aBTpa, A2 U KOHKYPEHIUS B 3THX oOyacTsaX cuibHee. IlycTh Baimn Mmouck NpHBeIeT Bac B
HEOXXHJIaHHBIE U HETIPEIBUICHHBIE CPephl NesITeTbHOCTH. Bl MOKeTe OBITh YAWBICHBI TEM, YTO
oOHapyxxuTe TaM. [IpUroTOBBTECH CMENO 3asBUTH CBOM IIpaBa Ha HE OTMEUEHHOE Ha KapTe
Oymyuiee, i€ MPaKTUYECKH HE CTYyIajia HOTa YeIOBeKa.

6. OBnajeiiTe HOBHIMH HaBbIKaMH. M3 Balero mccieqoBaHusl Bbl OyJaeTe 3HAaTh, Kakue
YMEHHMsI LeHATCS OoJibIe Bcero paboTojaTeNns MU B MHTEpecyroliei Bac obmactu. Eciu Bel He
BJIaJieeTe STUMH HaBBIKAMH, TO 3aXOTUTE UM 00yuuThCs. CylIecTByeT MHOTO pa3iIMYHbIX BUJIOB
00y4eHusI, KOTOphIE MOMOTYT TOJATOTOBHTHCS K Oyaymied paborte: (opmanpHOe 00ydeHue,
UHIMBUYalIbHOE 00yueHue, 00yueHue 1o MecTy paboThl U CTAKUPOBKU. MccnenyliTe BapuaHThI
U cjenaiite BBIOOpP, OCHOBBIBASCh Ha CBOMX IOTPEOHOCTAX M Ha MOTPEOHOCTAX BaIIUX
paboronareneii.

7. Pemnte, ¢ kKakuMu paboTOATENSIMUA KOHTAaKTHPOBaTh. [lociie TOro Kak BBl IOCTaBHIIN
eI, UCCIICZOBAIM PBIHOK, HACTaJO0 BpeMs BBIOpaTh paboTonaTeneil, ¢ KOTOPHIMH Bbl XOTHTE
CBSI3aThCS. DTO JOJDKHO OBITH MPOCTO, TaK Kak OoJbIasi 4acTh paboThHI yke crenaHa. Hauanre
COCTaBJIATh CHHCOK KOMIIAHWH, B KOTOPBIX, IO BalleMy MHEHHUIO, €CTh padouyue MecTa II0
CIEINaIbHOCTH, BEIOpAaHHOW BaMU, WJIK MOTYT ObITh B Oynymem. Koraa npuaer Bpems HaunHaTh
MIOUCK Pa0bOThI, ATOT YBEIMUUBAIOLINICS CIIMCOK OYIET MPEACTaBIATh OTPOMHYIO IIEHHOCTb.

8. MccnenyiiTe TEHACHIIMN Ha pbIHKE pabodeil cuibl. Yem mydine Bbl MOHUMAETE, KaK
ryio0anbHble COOBITHS BIHMSIOT Ha padouyue MecTa, TeM Jydile Bbl OyJaeTe MOATOTOBJIECHBI K
CTOJIKHOBEHUIO ¢ MpoOiemMaMu Ha pyOexe ThicaueneTuid. YToObl 3HATH, Kyda BCE ABMXKETCH,



HE00XO0/IMMO HUCCIIEI0BATh TEKYIINE TEHICHINH, OTMEYAIOIINEe KOHELl ThICSUYEIIeTHsI, U TIOHATh, K
4yeMy OHHU Hac BeayT. Kakue oOmacT co3maroT HOBbIe paboune MecTa U BO3MOKHOCTH? Kakumu
HABBIKAMU HEOOXOAMMO BJIAJIETh, YTOOBI OBITHh KOHKYPEHTOCIIOCOOHBIM B OymayIem?

Curyanus nis anaansa 1. [liianupoBanne npuBJie4eHUs MEePCoOHAIA

Onucanue cutyauuu

OpHUM U3 pa3/esioB ONEPaTUBHOTO IUIaHa pabOThI C MIEPCOHAIIOM OPTaHH3AIMU SBISCTCS
pasnen «llmaHupoBaHWe NPUBJICYCHHS IEPCOHANA». AHAIN3 TOKa3aj, YTO OpraHU3aIus He
CMOXET MOJHOCTHIO MOKPHITH MOTPEOHOCTH B TIEPCOHAJIE 32 CUET BHYTPECHHHUX PECYPCOB.

IMocTanoBka 3a1auu

Onpenenuth, 3a CYET KAKMX BHYTPCHHHX W BHEIIHUX HWCTOYHUKOB IPEIIIOIaracTcs
HOKPBITh TMOTPEOHOCTh B IMEPCOHAJE B IUIAHUPYEMOM TOAY, OTMETHTH NPEUMYIIECTBa M He-
JIOCTAaTKM MCTOYHUKOB M OIPEICIUTh KOHKPETHBIC MOTPEOHOCTH B TEPCOHANIE B IIIAHOBOM
nepuo/Jie JUIsl OpTraHU3aLUH, I7I€ BBl pa0OTAeTe WK MPOXOIUTE MIPAKTUKY.

MeToanuyeckue yKazaHus

HcTOYHMKH TOKPBITUS TIOTPEOHOCTH B TIEPCOHAJIE IPUBEICHBI B TAOHIIE.

VIcTOYHMKH TOKPBITHS TIOTPEOHOCTH B TIEPCOHAJIEC

[ToxpsiTHE Cucrematuueckoe Konkpernsie mepsl 1o | [Ipuem Ha paboty
MOTPeOHOCTH B | HaOIOIeHNE 3a | IPUBJICYCHUIO
paboueli cujie 3a CUeT | PRIHKOM TpyAa paboueit CuIIbI
PabOTHHUKOB
PEIIPUSTHS
BricBoGoxnenue  3a | [locTosiHHBIC HampaBnenue 3asBok | M3yuenue
cyer KOHTAKTBI Ha HEOOXOUMYIO | MUCHbMEHHBIX
MIPOU3BOJICTBEHHO- (He3aBUCHMO oT | pabouyr0  Ccuily B | 3asBICHHUI 0
TE€XHOJIOTHYECKHX, aKTyaJIbHON rocyJ1apCTBEHHbIE NOPUHATHM Ha paboTy
TEXHUYECKHUX, MOTPEOHOCTH) C | opranbl O TPYAy U | M MpeIBapUTEIbHBIN
OpraHu3alMOHHO- rocyJ1apCTBEHHBIMU yueOHbIe 3aBEICHUS oT6op
CTPYKTYPHBIX OopraHami 1o Tpyay, C
WU3MEHEHUN Ha | yueOHBIMU
IpeIpUITHH 3aBeJICHUSIMU
CobecenoBanue 1mpu
npuemMe Ha padoTy

N3yuyenue sBIEHUN O

IIOUCKE paboThl,

myOIUKaIus

COOCTBEHHBIX

00BsIBIEHUN
BryTtpuzaBoickue [Ipuem ©Ha paboty c
NepeMELCHUS c UCTIBITATEIHHBIM
LEJbI0 oOMeHa CPOKOM
OIIBITOM
Haznauenue monoasix | MapopmupoBanue [Toaxmrouenune
CIEINAINCTOB Ha | IOCPEIHHUKOB 0 | CIIEIUAJINCTOB o
Oonee BBICOKHE | BAKaHCUSIX Ha CBOEM | KaJpOBBIM BOIPOCaM
JOJDKHOCTH pePUITHH

Curyauus nas ananusa 2. [Ipuunnsl, Bausiromue Ha 3p(eKTHBHOCTH TPEHUHIa

Hebonpmas

poccurickas

KOMITaHUA-TYpOIICpaTop

copmupoBaia

3aKas JIA

TPEHUHIOBOW OpraHU3allMy: MPOBECTH O0y4deHHe 15 MeHeIKEepOB B IIENIAX MOBBIIICHUS YPOBHS
OpojaX B KOMIIAHUHM W YIYUIICHUs KauecTBa OOCIy)KHMBaHUsS. BT NMpoOBeIeH TpexTHEBHBIN
BBIE3JHOM TPEHMHT, COJEpXKAIIUi IIUPOKYI0 U PazHOOOpa3HyI0 MPOrpaMMy HO Pa3BUTHIO
HaBBIKOB 3((eKkTuBHOCTH mpojak. TPEeHUMHT YYaCTHUKAM IIOHPABWICS, W TEPBBIA MeCsI]
Ha0JI01aI0Ch HEKOTOpoe BooxayuieBieHue. Ho yxke depe3 aBa Mecdlla CTall0 MOHSTHO, YTO
00BbEeM MPOAAXK OCTAJCS MPEKHUM M JIa)kKe HAMETWIJIACh JIETKas TEHACHIUS K ero CHU)KEHHIO;



Ka4ecTBO OOCHYXMBaHHsS KJIMEHTOB, CyAs IO UX OT3bIBaM, TAaKKe HE YIYYIIHJIOCh.
HanpammBaeTcs BbIBOJ: TPEHUHT HE J1ajl pe3yJIbTaTOB, 3HAYUT, HE ObLT 3 (HEKTUBEH.

Bompocsr 11t 06cyxaenus

[ToueMy TpeHUHT HE J1al Pe3yIbTaTOB?

MO>HO 1 CIPOTHO3UPOBATH 3(PPEKTUBHOCTH TPEHUHTA?

Cutyanus 1js anajau3a 3. CucreMa oneHKH ucnoHeHust B komnanuu Midsure Ltd

Midsure Ltd — crpaxoBasi kOMIaHus, MpeaJiararoias yCIyrd M0 CTPaXOBaHHUIO JKU3HH,
HEJIBKMMOCTH U aBTOTPAHCIIOPTA, a TAKXKe YCIyTH KOPIIOPAaTUBHOIO cTpaxoBaHus. ['010BHOM
oduc komnanum pacnoiuaraercs B bupMuHreme u pykoBOJUT JESTEILHOCTHIO BOCBMHU (DHIINAIOB
B OCHOBHBIX TIOpOJaX KOHTHHEHTAJIbHON U ceBepHOW uacTu BemukoOpuranuu. B cocras
TOJIOBHOTO O(uca BXOJIAT PYKOBOACTBO OTACIBHBIX MOAPA3JCICHUA U Psij CIEIHaTNCTOB. Bee
OHU MMEIOT CYLIECTBEHHBIN ONBIT PaboThl B cdepe crpaxoBanus. Kax el punman Bo3riasiser
PYKOBOIUTENb (uiiMalia, KOTOPBIA, Kak NpPaBWJIO, HMEET [0 YeThIpeX MOJYMHEHHBIX:
PYKOBOJIUTENS HANpPaBICHUs HO CTPAaXOBAaHMIO JKU3HHM, PYKOBOAMTEIS HAIpaBICHUS
CTpaxoBaHMsI aBTOTpaHcIopTa U T.1. Kaxplil 13 0003HaUEHHBIX PYKOBOJUTENEH HANpaBIICHUI
yIpaBJIAeT JAESITEeIbHOCTBIO OT TPEX A0 MATH BEAYIIUX CIELUAINCTOB HO BHYTPEHHUM acleKTaM
Ka)X/I0OTO HaIpaBJICHHUS.

[TonmuTka KOMIAHMMB BOIPOCAX KapbepHOI'O POCTA M 3aMELICHUs 3aKIIIOYaeTcs B
ONpEeNeICHN: W TIOATOTOBKE JCWCTBYIONIETO IIEPCOHANA, HEXKENH B HalME CTOPOHHHX
npodeccrnonanoB. OCHOBOW 3 TOro IMpolecca CIyKUT CUCTEMa OLIEHKU UcronHeHus. OHaKko B
MOCJIETHUE TOABI 3Ta CHCTEMa CTajla BBI3BIBATH BCE OOJbIIE HApeKaHWH KaK CO CTOPOHBI
PYKOBOJICTBA, TaK U CAMOT'0 IepCcoHalIa, 10 NPUYMHE COMHHUTEIBHOCTH U HESICHOCTH KPUTEPHUEB
OLICHKU WCIIOJHEHUS U COOTBETCTBEHHO BBITEKAIOIIEH M3 ATOTO HECIIPABETMBOCTH PE3YJIbTATOB
ouieHKU. Taxke ObLJIO BBICKA3aHO 3aMEUYaHMe, YTO MMOCKOJIbKY OLEHKA IPOBOIUTCS €XEroAHO, ee
pEe3yIaBTAThl CIHMIIKOM OTAAJICHBI OT OBICTPO MEHSIOUIMXCS YCIOBUH (YHKIIMOHUPOBAHUS
¢wimanoB. ['eHepaibHBI AMPEKTOP KOMIAHWU OOCYAMI 3Ty MpoOJeMy C AUPEKTOPOM IO
NepCOHANTY, KOTOPBIA Jai corjlache Ha MEepecMOTp CHCTEMBI B IIENSX OTPaKEHUS PeaTbHOTro
YPOBHSI HCITIOJIHEHHs Ha MecTaX. Takxe Obula JOCTUTHYTA IOTOBOPEHHOCTD, YTO BCS MPOLEAYpPa
OLIEHKHU OyZIeT KapMHAJIHHO N3MEHEHA.

3agaHue

Br1 siBiIsileTech 3apeKOMEH/IOBABIINM Ce0si KOHCYJIBTAHTOM O BOIIPOCaM MEHEKMEHTA,
KOTOPOT'0 JMPEKTOp IO MepcoHaly MpU3BaH cebe B MOMOIIb Ui pa3pabOTKU HOBOM CHCTEMBbI
OLICHKHA. B 4acTHOCTH, OH TOMPOCHJI Bac COCTAaBUTh CBOM PEKOMEHIAIMU IO CIIEAYIOIINM
aCIeKTaM:

a) UCTIOJIb3YEMbIe KPUTEPUN UCTIOTHEHHS;

0) MPeJIOKEHHUS B 001acTH 00yUeHUs KaK 4aCTh HOBOUM CHCTEMBI OIICHKH.

[TonroroBTE TPOEKT JUIS JUPEKTOpa IO TEPCOHANy, BKJIIOYHB B HETO CBOH
MPETIOKEHUSI.

TecToBblIE 3aJaHUA

1. Pacder koinr4ecTBEHHOU MOTPEOHOCTH B TIEPCOHAIIE TIPOUCXONT:

a) OJJHOBPEMEHHO C OIpeJIeJICHUEM Ka4eCTBEHHOM IMOTPeOHOCTH;

0) mocre onpeaeneHus Ka4eCTBEHHON MOTPEOHOCTH B IEPCOHAIE;

B) 0€3 ompe/ieneHHsl KaueCTBEHHOM MOTPEOHOCTH B IIEPCOHATIE.

2. OmpeneneHue KauyeCTBEHHOW MOTPEOHOCTH B TIEpCOHANE O3HAYaeT OIpe/ecHHe
NOTPEOHOCTH:

a) 1O KaTeTOpHUsIM;

0) YHUCIICHHOCTH;

B) CTPYKTYpE;

T') CTICIIHATBHOCTSIM;

1) KBATH(PUKAIUH.

3. Haumbomee mOCTOBEPHBIM METOAOM OIICHKH CIIOCOOHOCTEH KaHIuAaTa BBITIOJIHITH
paboTy, Ha KOTOPYIO OH OyJEeT HAHAT, SABJISAETCS:

a) TICUXOJIOTUYECKUE TECTHI;



0) mpoBepKa 3HaHMIA;

B) MpoOBepKa Mpo(ecCHOHATBHBIX HABBIKOB;

r) rpadUUecKuii TecT.

4. Koaduument, onpenenseMplii Kak OTHOIICHUE KOJMYECTBA MPUHATHIX Ha paboTy 1o
JOJDKHOCTH K O0IEMY YHCITY PETEHCHTOB Ha 3TY TOJHKHOCTb, €CTh:

a) K03 (HUIIMEHT TeKy4YEeCTH;

0) ko3 punmeHT pexpyra;

B) K03 purmeHT ordopa;

r) Koo uuueHT moadopa.

5. KaapoBoe mIaHMpOBaHME JaeT OTBET Ha CIEAYIONIME BOMPOCH (BbIOEpHTE
NPaBUJIbHBIE OTBETHI):

a) CKOJIPKO paOOTHUKOB, KaKOHM KBaJM(PHUKAIIMU, KOT/Ia U T/ie Oyay HEOOXOIUMBI;

0) xakoBa 3(h(heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS IIEPCOHAIIOM;

B) KakHe€ MEpONpPHATHS HEOOXOJMMO pa3paboTaTh MJis TOBBIMICHUS 3((PEKTUBHOCTH
COLMANIBHBIX TPOTPaMM;

I') KakuM 00pa30oM MOKHO INPHBJICYh HEOOXOTUMBIH U COKPATHTh M3JIMIIHUN MEPCOHAN
0e3 HaHEeCEeHMsI COLIMATILHOTO yiepoa.

6. K npenmMyiiecTBaM BHYTPEHHHX UCTOYHHUKOB HaiiMa OTHOCST (BBIOpATh MpaBHIbHBIC
OTBETHI)

a) HU3KHE 3aTPaThl Ha aJaNTaIfio epcoHaa;

0) yMeHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpTaHU3aINH;

B) MMOSIBJICHUE HOBBIX UMITYJIbCOB JIJISl PA3BUTHS;

T') POCT MIPOU3BOAUTEILHOCTH TPY/Ia,;

J1) TIOBBIIIICHUE MOTHBALIUH, CTETICHU YIOBJICTBOPEHHOCTH TPYIOM.

7. K HemocTtaTkaM BHEITHMX HCTOYHHUKOB TPHUBICYCHHS TMEPCOHATA OTHOCIT (BHIOpATh
NpaBUJIbHbBIE OTBETHI):

a) HU3KHE 3aTPaThl Ha aJanTaIfio MepcoHaa;

0) yMEeHbIlIEHUE YTPO3 BOZHUKHOBEHUSI HHTPUT BHYTPU OpTraHU3aINH;

B) MMOSIBJICHUE HOBBIX UMITYJIHCOB JIJISl PA3BUTHS;

T') POCT IPOU3BOAUTEIIBHOCTH TPY/Ia;

JT) TIOBBIIIIEHUE MOTHBAIINH, CTETICHN YIOBJIECTBOPEHHOCTH TPYIOM.

8. [ImanupoBaHue YeIOBEUECKUX PECYpCOB 00ecrieunBaeT HHPOPMALIHIO:

a) 00 onucaHuu padboTHI;

0) o ctangaprax paboThI;

B) O YEJIIOBEYECKUX XapaKTEPUCTHKAX;

') 0 BO3MOXKHBIX BaKaHCHUSX.

8. UTo cieryeT mOHMMAaTh MO TEKYYECThIO IepCOoHaa:

a) BCE BU/IbI YBOJIbHEHUI U3 OpraHU3alllu;

0) YBOJIbHEHUS 110 COOCTBEHHOMY JKEJIAaHHIO ¥ MHUIIMATHBE aIMUHUCTPAIIHH;

B) YBOJIbHEHHMS IO COKPAIIEHUIO IITATOB U MHUIIMATUBE aIMUHHUCTPALINY;

T') YBOJIBHEHUE 110 COOCTBEHHOMY YKEJIAaHHUIO U TI0 COKPAIIEHHIO IMTATOB?

9. PazButHe nepcoHana — 31o:

a) TIpOIeCC IMOATOTOBKH COTPYAHHWKA K BBITIOJHEHHUIO HOBBIX MPOU3BOJICTBEHHBIX
(bYyHKLUH, 3aHATUIO HOBBIX JOJDKHOCTEH, PEIIEHNIO HOBBIX 3a/1a4;

0) mpolecc HEMOCPEeNCTBEHHON mepenaud HOBBIX NPO(ECCHOHAIbHBIX HABBIKOB WM
3HaHUH COTPYJHHKAM OpraHU3aLUY;

B) CHCTEMa B3aMMOCBS3aHHBIX BHUJIOB IESITEIHHOCTH, HEOOXOAMMBIX U TOTO, YTOOBI
rapaHTUPOBATh OpraHu3aluu 3((EKTUBHYIO YIPABICHUECKYIO CTPYKTYPY, U MEHEIKEPOB IS
JOCTHIKEHUS] OPTaHU3AIMOHHBIX TIETICH.

10. ITo xakuM KpUTEpHSIM BBl Obl OLEHHIN SPPEKTUBHOCTh HPOTPaMMBI OOYUEHHUS
MEHEKEPOB:

a) U3JEPKKU 00yUEHUS;

0) BHYTpEHHUN KPUTEPHUI;



B) BHEIIHUNA KPUTEPUL;

T') ICKXO0AMOIIMOHAILHBIN KPUTEPHIi?

11. Kapbepa — 370:

a) UHAMBUYaJIbHO OCO3HAHHAsI MO3MLKA U MOBEJIEHHE, CBSI3aHHOE C TPYJIOBBIM OIBITOM
U JIeATENILHOCTBIO Ha MPOTSHKEHUH pabouei )KU3HU YeIOBEKa,;

0) noBblIlIeHHE HA 00JIee BHICOKYIO CTEIIEHb CTPYKTYPbl OPraHU3allMOHHON HepapXuu;

B) IIpeajaraeMas OpraHu3alyeld IOCJIeI0BaTeIbHOCTh PA3JIMYHBIX CTYNEHEH B
OpraHU3allMOHHON UepapXHH, KOTOPbIE COTPYAHUK MTOTEHIIUATILHO MOXKET IIPOUTH.

12. IInanupyemoe pa3BUTHE MEHEIKEPOB 32 IIpeieaMH paboThl IIpelycMaTpUBaET:

a) MOJyYeHHE CTENIEHN MarucTpa;

0) poTaIui0 MEHEIKEPOB;

B) JI€JIETUPOBAHUE ITOJIHOMOYH;

I') pe3epB KaJpOB Ha BbIABUKECHHUE.

13. CneuuanbHO c@OpMHUpOBaHHas TIpynna pabOTHUKOB, IO CBOMM KauyecTBaM
COOTBETCTBYIOIIAs] TPEOOBAHUSM, IMPEIBSIBIIEMbIM K PYKOBOAMTEISIM OIPEIEICHHOTO DPaHTa,
OPOIIEAIINX AaTTECTAlMOHHBIA OTOOp, CHELUANbHYIO YIPAaBJIEHYECKYI0 IOJATOTOBKY U
JOCTUTHIMX TTOJIOKUTENBHBIX PE3YyJIbTaTOB B IPOHM3BOJCTBEHHO-KOMMEPYECKON NESTEIHHOCTH
OpraHu3alM, €CTh:

a) pe3epB pyKOBOJIUTENIEH Ha BbIIBUKEHUE;

0) aTTecTallMOHHAs KOMHCCHS;

B) pe3epB KaJIPOB;

T') KaJipoBasi cIyxKo0a.

14. Hanbomnee TOYHO OIpENENUTh XapakTep M COAEp)KaHHE MOTPEOHOCTH B OOyYCHHH
HepCcoHasa MO3BOJISET:

a) aHaJIM3 UCIIOJHEHUS paboThI;

0) ouieHka 3(pPEKTUBHOCTHU AEATEIBHOCTU MIEPCOHANIA;

B) aHAJIN3 MPOOJIEM B TMHEHHO-()YHKIIMOHAIBHBIX MTO/IPa3/ICICHUSX;

) 0aIaHCOBBI METO/I.

15. KakoBbl IpU4HHBI BBICBOOOXK/I€HNS PAOOTHUKOB B OPraHU3alIUU:

a) CTPYKTYpHBIE CIIBUTH B IIPOU3BOJICTBE;

0) nmepemMernieHrne pabOTHUKOB BHYTPU OpTaHU3AIMH U 32 €€ TPEIEIbI;

B) TEKy4eCThb KaJIpOB;

T') IOBBIIIIEHUE TEXHUYECKOTO YPOBHS IIPOU3BOICTBA;

1) "3BMEHEHHE 00BEMOB MPOU3BO/ICTBA;

€) YMEHBIIIEHHE CMEHHOCTH pabOThI IPOU3BOJICTBEHHBIX MOIPA3/ICICHNAN TPEATIPHUSITHS;

) cTpemiieHue paboToaarens K KaueCTBEHHOMY U3MEHEHHUIO CTPYKTYpHhI iepcoHana?

16. Kapbepa ObiBaert:

a) nmpodeccuoHaIbHas;

0) ctanapTHas;

B) TpaJMIIUOHHAS;

T') BHYTpUOPraHU3alMOHIIasL.

17. OcHoBO# U1t BBIPAOOTKH M MPUHATHS PEIICHUS O 3aUHCICHUU COTPYAHUKA B PE3EpPB
PYKOBOJIUTEIEH SIBIIACTCS:

a) OIIEHKA JIMYHBIX U JIEJOBBIX KaueCTB;

0) orieHKa Tpyna;

B) OIICHKA pe3yJIbTaTOB TPY/a;

') KOMIIJIEKCHAs OLIEHKA KayecTBa pabOThI.

18. Onenka JeATENBHOCTH MOAPA3AEICHUM  YNOpPAaBJIEHUS IEPCOHAJIOM —  3TO
CHCTEMaTHUYECKHIl ITpoLece, HalpaBJIEHHbIH Ma (BBIOEpUTE BCE IPABUIIbHBIE OTBETHI):

a) COM3MEpEHHUE 3aTpaT U Pe3yIbTaTOB, CBA3AHHBIX C JACATEIBHOCTBIO KaPOBBIX CIYXKO;

0) COOTHOIIIEHNE PE3YJIBTATOB JIETATLHOCTH KaJPOBBIX CIIY)KO ¢ UTOTaMH;

I') KOMIUIEKCHAsI OI[eHKa KayecTBa pabOThlI.



19. Onenka JeATENBHOCTH MOJPA3ACICHUM  YNOPABIEHUS MEPCOHAIIOM —  3TO
CHUCTEMaTHUYECKHI1 ITpolece, HalpaBlIeHHbIN Ha (BbIOEpUTE BCE MPABUIIbHBIE OTBETHI):

a) COM3MEpEHHE 3aTpaT U Pe3yIbTAaTOB, CBA3aHHBIX C ACATEIBHOCTBIO KaIPOBBIX CIYXKO;

0) COOTHOILIEHHE PEe3yIbTATOB JIETAILHOCTH KaJPOBBIX CIYKO ¢ UTOraMH JESTEIbHOCTH
OpraHM3alH B LIEJIOM;

B) COOTHOILIEHUE PE3YJIbTATOB JIEATEIbHOCTH KAJAPOBBIX CIYXKO C UTOraMu JesTeIbHOCTH
JIPYruX MOJApa3aeicHUn.

20. Kommepueckas 3pGeKTHBHOCTD ONPEACIISICTCS:

a) COOTHOILIEHUEM 3aTpaT U pe3ysbTaToB;

0) COOTHOILIEHHEM IIPOILJIOr0 M JOCTUTHYTOTO YPOBHEH MoKka3aTeneil.

21. DPPeKTHBHOCTH CUCTEMBI YIIPABICHUS IIEPCOHAIIOM ONPEACISICTCS:

a) 3aTparaMu Ha (DyHKIMOHUPOBAaHME U PA3BUTUE CHCTEM YIPABICHUS MEPCOHAIOM B
OpraHu3aluy;

0) morepsiMH, CBSI3aHHBIMH C (DOPMUPOBAHHMEM, paACHpeAEICHUEM M MCIIOJIb30BaHUEM
TPYZOBOI'O NOTEHIIMAIa OPraHU3aluu;

B) CTENEHbIO JIOCTHXKEHMS OpPraHM3aLMOHHBIX IeJel Npu 3apaHee ONpeleseHHbIX
pa3Mepax noTeph U 3aTpaT Ha (PYHKIMOHUPOBAHUE CUCTEM YIIPABJIECHUSI IEPCOHATIOM.






Ipnioxenune 2

CTpyKTypHBIii
3JIEMEHT
KOMIIETCHLIUI

[Inanupyemsie pe3ysibTaTbl 00yUeHUs

O1eHOYHBIC CPeICTBa

OK-6 cioco0HOCTHI0 padoTaTh B KOJIEKTHBE, TOJIEPAHTHO BOCIIPMHUMAS COIIUATbHBbIE, dTHHYeCKHE, KOH(ecCHOHAIbHBIE H KYJIbTYPHbIE Pa3JH4us

3HaTh — Kak paboTaTh B KOJUIEKTHBE, ToJiepaHTHO | IlepedeHb TeopeTH4eCKUX BOIIPOCOB K IK3aMEeHY:
BOCIIpHHHUMAsT COLIMAJIbHBIE, JTHUYECKHUE, 1. IlonsTre ¥ BUIBI KAPLEPHIL.
KOH()ECCHOHAIBHBIC u KyaeTypHble | 2. Kapbepa  BHyTpHOpraHMs3alMOHHass W MEKOPraHM3allMOHHAs:  CICUHAIM3UPOBAHHAS M
pa3nuuus HECIEUHUaTu3UPOBaHHASL.
OCOOEHHOCTH U mexaumsmsl | 3. Kappepa BepTukanbHas, TOpU30OHTaNbHAS, CTYIEHYATasl, JUAroHaJbHas. LEHTPOCTPEMUTENbHAS. 4.
(I)YHKHI/IOHI/IPOBaHI/IH pasIuYHbBIX CprKTypa BHYTpI/IOpFaHI/BaHI/IOHHOﬁ KapbCphbl 9. lleiina.
COLMANBHBIX ~HMHCTUTYTOB, couuanbHeix | 5. THnonorus kapsepst [l. Ceromepa.
rpynn ¥ obuHOCTeH, B paMkax KoTopsix | 6. [IoHATHE ¥ BUIBI KAPHEPHOTO MpOIECCa (M0 YCTOWYMBOCTH, BPEMEHH OCYILECTBICHHU).
o0ecrieunBaeTcsa B3aHMOJIEIICTBUE MeEXIY 7. ((TpaMHJ]I/IH», «WIECTHHULA», «3MEA», KIICPCITYTHC» KAaK BUABI KAPLEPHOI'O IMPOoLecca.
pa3uYHbIMU COLMAIBHBIMH, 8. BI/II[I)I Kapb€pHOIro Impouecca I0 CKOPOCTHU, IMMOCICAOBATCIBHOCTH MPOXOKIACHUA CTyneHeﬁ
KOH()ECCUOHANBHBIMU M KYJbTYPHBIMHU KapbepHOH JICCTHUIIBL.
rpynmnamu 9. Bunbl kKappepHOro mpouecca Mo ypoBHIO IPUTA3aHUI.
10. KapbepHblii TaliM-ayT ¥ JayHIITU(THHT.
11. OcHOBHBIE 3TaIlbl KapbEPHI.
12. KapbepHblil NOTEHIIMAN TUYHOCTH.
Vmers aHAJIU3UPOBATh IIPOLECCHI, NPOTEKAIOIINE B
Pa3IMYHBIX KOJUIEKTHBAX IIpumepnvie npakmuueckue 3a0anus 013 IK3AMeHaA:
NpeaynpexaaTh u perymuposarts | 1. PazpaboTtaTh KapsepHbIil IUIaH JUIs FOCYIapCTBEHHBIX CIIY KaIlUX [0 YIIPABJIEHUIO IEPCOHANIOM. 2.
KOH(DJTUKTHBIC CUTYaIlNH B | [Ipoananu3upoBats pa3aensl KapbEPHOTo IIJIaHa.
MEKKYJIBTYPHBIX B3aUMOICHCTBHSIX.
Bnanets HaBBIKAMM BEXKIIMBOTO,
TOOpOXKETaTeIbHOTO W TOJIEPAHTHOTO - -
o6meHs IIpuMepHbIii MepeyeHb TEM CAMOCTOSITETbHONH PadoThI:
1. Kaprepa kak mnporecc JUYHOCTHOTO U MPO(EeCCHOHATBHOTO Pa3BUTHS YE€IIOBEKA.
HaBBIKAMM pasperieHus KOH(JIUKTOB 2 Bui6 ]
. .. | 2. BBI0Op Kapbephl: CYITHOCTh U XapaKTEPUCTUKH.
HHTEPECOB C  TMO3UUMHA  COUMAIbHOU

OTBETCTBCHHOCTH. HAaBBIKAMHU OTUArHOCTHUKHN
YPOBHSI KOH(JIMKTOTCHHOCTH OOIECTBA U
yrpo3 0€30MacHOCTH

HaBbIKaMH aJialiTallii K HOBBIM CUTYyallUsAM
C y4eToM OCOOCHHOCTEH M BO3MOXHOCTEH

3. [InanupoBaHKe Kapbepbl: CYyIHOCTD, XaPaKTEPUCTHKH.

4. Peanm3zanust Kapbepbl: CYIHOCTh, XapaKTEPUCTHKH.

5. AHanM3 U KOPPEKLUs Kapbephl: CYIIHOCTh, XapaKTEPUCTUKH.

6. [Ipodeccronan3m: MCUXOIOTHYECKOE, YIIPABICHUECKOE U ONIEPAIUOHATLHOE COJIEPIKAHNE.




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3yabTaThl 00y4eHUs

OreHOYHBIC cpe€acTaa

KOJIJIEKTHBA

— TOJIEPAHTHOTO OTHOLICHUS K
NPENCTABUTEISIM ~ APYTMX  COLMAJIbHBIX
rpymni

— METOJaMHM  KOHCTPYKTHBHOTO  PEILEHHS

KOH(JIMKTHBIX CUTYalllil B KOJUIEKTHUBE

OIIK-6 cnioco0HOCTHIO peliaTh CTAHAAPTHBIE 321244 NPO(eCcCHOHAIbHON AeATeJIbHOCTH HA OCHOBE HH(OPMAILIMOHHOI U Oubauorpadguyeckoii KyJbTyphbl C

npu

MeHeHreM UHGOPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHI M € Y4€TOM OCHOBHBIX TPpeOOBaHM il MH(OPMALIMOHHOMH 0€3011ACHOCTH

3HaTH

NPEIMETHYIO O0JACTh, COJACPXKAHHE U
B3aMMOCBSI3b OCHOBHBIX IMPUHITUIIOB, 3aKOHOB,
NOHATHHA W KaTeropuid MH(OPMALMOHHBIX
TEXHOJIOTHIA, IPUMEHSEMBIX TIPH TUIAHUPOBAHUU
Kapbepbl

METOJIBI CrocoObl  o0ecIieueHuUs
uH(pOpMAIIMOHHON  0€30MacHOCTH pu
TUIAHUPOBAHUH Kaphephl

cocTtaB, (YHKIUM U  KOHKPETHBIC
BO3MOKHOCTH anmapaTHO-MPOrpaMMHOTO
o0ecrieueHns
COCTaB,

u

(YHKIMM W KOHKpETHBIC
BO3MOKHOCTH npohecCHOHAITLHO-
OPHEHTUPOBAHHBIX oudmorpaduIecKux,

CIIPABOYHBIX U IMTOMCKOBBIX CUCTCM

IlepedyeHb TeopeTHYEeCKHX BONPOCOB K 3K3aMeHY:

. OCOOECHHOCTH yIpaBIEHUECKONW Kapbephl.

. Pecypcsl kapbephl.

. Kapbephas cpena.

. TUNOJIOTHSI MOTHBOB Kaphephl.

. Teopun motupammu JI. Makknemianaa, K. Ansaepdepa u [l. Anamca.

. MexaHnU3MbI CTUMYJIMPOBaHUS Kapbephl.

. MotuBanmonnas monensJl. [loprepa u 3. Jloynepa, L. Puuu u 1. MapTtuan.
. Teopuu crienuduyeckoit kapruasl padoTHUKOB (/lyriac Makrperop, Yunbsam Oyuu, [Tutep
Apyxep).

9. CoBpeMeHHbIE NOIXO0bI K TPYIOBOI MOTHUBALIMH.

10. MexaHM3MBI CTUMYJIMPOBAHUS M MOTHBAIIMU Kaphephbl.

11. Ilpupona, onpeaencHue U coAepKaHue NOHATHUS JINIEPCTBA.

12. OCHOBHBIE TEOPUH JTUACPCTBA.

01N DNk WN—

YMeTh

o0pabaTbiBaTh,  aHAIM3UPOBATH U
CHCTEMaTH3UpPOBaTh HAyYHO-YNPaBIEHUECKYIO
UH(DOPMAIINIO TIPH TUIAHUPOBAHUH Kapbephl

- MIPOBOJINTH aHams3 COIHAJIBHO-
SKOHOMUYCCKUX HpOHeCCOB n HBIICHI/Iﬁ C
ITOMOIIBIO CHCTEMBI CTATHCTHYECKUX
ToKa3aTeJien

— pemaTB CTaHZIapTHBIe 3a1a9n HpI/I
TUTAHUPOBAHUN  Kapbephl Ha  OCHOBE

Ilpumepnuie npaxmuueckue 3a0anusn 013 IK3AMeHA:

Curyarus 11 aHaau3a

Keiic «Buxtop Kuam wu snekrpobpurBa «Pemuurron» Kopropauus «Pemunrron Ilpomakrcey
nmpou3BoAnT 3eKTpoOpuTBEl. C KoHIA 40-x romoB a0 KoHIA 60-X KOMIaHWS pocia W MpoIBeTaa
Oylarogapsi CBOCHM peNyTalud MPOU3BOAUTENS SJICKTPOOPUTB CaMOro Jydilero kadectBa. XOTs
«Pemunrton IIpomakTcy Obla 4acThI0 XOMAUHTA KOHIIoMepaTa «Creppu Py, ee BO3TIaBisul caM
ocHoBaTtelb Kopropauuu. B 1967r. camblif nepBbIil BIagenell: yuea Ha NEHCUI0 U €r0 MECTO 3aHslI
WHXXEHEP, CTPACTHO YBJICKABIIUICS HOBOW MPOMYKIWU. Ha mpoTspkeHww mociemHux 12 JieT OH
HaIpaBJIsUT BCE YCHWIIWS KOPIOpAIlMH Ha COBEPIICHCTBOBAHWE MPOAYKIIMH. B Momems BHOCHIHCH




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3yabTaThl 00y4eHUs

OreHOYHBIC cpe€acTaa

MHPOPMAIMOHHON |
KyJBTYpbI

- NPUMEHSTh  OCHOBHBIE METOABI H
MporpaMMbl  3aIIUTHl  WH(OpMAIUH npu
TUIAHUPOBAHUH Kapbephl

- MIIAHUPOBaTh W OPraHW30BBIBAThH
NPOBEJICHUE  OMITUPHUICCKUX  HCCIICTOBAHHMH,
0o0pa0baThIBaTh JaHHBIE C HCIIOJBb30BAHUEM
CTaH/IaPTHBIX MaKeTOB MPOrPaMMHOTO
o0ecrieyeHus, aHaJIM3UPOBATh u
HMHTEPIPETUPOBATH PE3YJIBTATHI UCCICIOBAHUI

oubmorpadaeckoit

U3MEHEHUS Kaxable 6 mecaues. MlHorna oHM ObUIM HACTOJIBKO HE3HAYMTENbHBIMH, YTO IOTPEOUTENN
UX [IPAKTUYECKU He 3amMevany. Jlaxke u B Takol CUTyalluu BHEJIPEHUE HOBOW 03HAYa0, YTO KOMIIAaHHS
nepecTaBaia MPOU3BOIUTH MPEIBIAYIIYIO MOAETb. PO3ZHUUHBIE TOPTrOBLBI OOSITUCH JepKaTh TOBAPHBIN
3amac 3JeKTpoOpuTB PeMUHITOH, MOTOMY YTO MOJENH YCTapeBajiM UyThb JHM HE B INpelesiaX CYTOK.
ITonoxeHne KOMIAHUU 3JIEKTPOOPUTB Hayano ociaadeBaTh, U 3Ta TEHACHLMS [IPOA0JIKAIACh B TCUCHHE
HeckonbkuXx JieT. B 1979 r. Buktop Kuawm Beikynun «Pemunrton I[lponakre» y «Cmappu Paany. Iocne
TOTO KaK >KEHa KyIWIa €My JJIEKTpOOpUTBY PeMHHITOH, OH MpHIIeNl K BBIBOAY, 4TOo «PeMHUHITOH
IIpomaktcy» CTOMT TOro, 4roObl €€ COXPaHWUTh. 3HATOK 3JIEKTPOOPUTB C NPAKTHYECKOH CTOPOHBI,
Bukrop Kuam yrBepknan, 4ro HU OJHa 3IEKTpoOpuUTBa He Opeer syumie, yem Pemunrron. Korna
Kuawm cran BnagensueM «Pemunrton IIponakrey, oH BHEC KapAWHAIbHbIE U3MEHEHUS B JESTEIbHOCTh
kommanuu. IlepBoe, 4To OH caenan, 3To cobpai B OQHY IPYNILy PyKOBOAUTENIEH U3 Pa3HbIX KOMIIAHUH,
¢ KeM paloTall JONTHe TOMABI, OTIYCTHUB MPEXHUX pyKoBoauTenel 'PemuHrTOHA". 3aTEM OH HAMETHI
JalbHEeWIe COKpalleHHs W B IPOU3BOJCTBE: OCBOOOAMI TpeX U3 YEThIPEX YMPaBISIFOIIUX
MIPOM3BOACTBAMHU M OOJIBILIYIO YacTh MH)KEHEpoB. IlepecTponuB KOMIAaHUIO U MPUIAB € «CKOPOCTh U
s¢dexTuBHOCTEY, KraMm B3siics 3a 3THUECKHME HOPMbI KOMIAHMH. MHOTME COTPYAHUKH, KOTOPBIX
Kuam He XoTenm yBOJNBHATH, YIUIM U3 KOMIIAHMHM, HE BBLIEP)KAB CBSI3aHHOIO C IE€pEeMEHaMHU
HanpspkeHus. UToObl OCTAaHOBUTH ATy ONACHYIO TEHJCHIIMIO, COTPYTHHKOB CTall 3HAKOMHUTH C
wiaHamMu Kuama 1O pa3BUTHIO KOMIIAHMHM, M BCE 1O E€IMHOIO CTaJM YYaCTHHUKaMH IPOrpaMM
crumynupoBanus. Korma opraHusaiys HECKOJIbKO CTaOMIM3MPOBAIach, BHUMAHHUE eIle pa3 ObuIo
HaNpaBJIEHO Ha 3JIEKTPOOPUTBY. BbUIM CHATHI Bce XpOMUPOBAHHBIC JAETAIN U BHEUIHHE JIOTIONHEHHUS,
NpYAaBaBIINe JIMIIHUM Bec, HO HUKaK HE yNyd4llaBIIME €€ JeHCTBHUs. YIYYIIEHHBIH AW3aiH ObLI
JICIIEBNIE U1 MCIIOMHEHHUS, TaK YTO HKOHOMHS Ha ce0ECTOMMOCTH TOIUIA Ha TOJIb3Y MOTPEOUTENIO.
Po3HUYHBIX TOPTOBIIEB 3aBEPHIIM, YTO HOMEHKJIATypa MPOU3BOJICTBA OCTAaHETCA CTaOWIBHOW, M YTO
3aKa3pl OyIyT BBIMONHATHCS B TedeHue 244. O3mopomiennto kommanuu Pemunrron IIpomaxTe»
MTOMOTJIN TaKX€e U APyrue HOBAllMM MApKETUHTA, TAKUE, KaK KOMITAKTHBIM 4e€X0J U TapaHTHs BO3Bpara
JICHET.

Bonpocsl k keiicy:

1.0mpenenute kK KakoMy TUITY JIHJEPa MOKHO onpeaenuTs Bukropa Kuama?

2. KakoB ObL1 cTHIIB pyKOBoACTBa Knama: opMeHTHpOBaHHBIM Ha pabOTy MIIHM Ha yesloBeka?

3.B kakyro cTopoHy, 110 BameMy MHEHHIO, MO)KET U3MEHUThCS cuTyarus B «PemunrToH [Ipogakrey,
Korga komnanus npuaet B Hopmy? [lorpeOyeTcs nu et rTuOKuil nim afanTUBHBIA CTUIIb PYKOBOACTBA?

Bnanets

— HaBbIKaAMU TOJTYUCHUS I/IH(l)OpMaI_[I/II/I nus3

IIpumepHblii NepedyeHb TeM CaMOCTOSTEIbHOI padoThI:




CTpyKTypHBIii

3JIEMEHT [Tnanupyemsbie pe3yabTaThl 00yUCHUS OleHOYHBIE CPEJICTBA
KOMTIETEHIINN
Pa3IMYHBIX UICTOYHUKOB, BKIIto4as IHTepHeT 1. IIpodeccrnonanusm u Kapbepa.
- HaBBIKAMM paboThl ¢ Gazamu JaHHBIX | 2. KappepHbIi NOTEHIMAN IMYHOCTH.
OpHIMATEHBIX CAaHTOB 3. KapbepHoe npocTpaHCTBO YeIOBEKA.

- HaBbIKAMH HMCIOJB30BaHMsT maketoB | 4. TEXHOIOTUA CaMOMapKETHHTA.

O(QHCHBIX MpPOrpaMM i paboThl ¢ JIEJI0BOM 5. IlepconanbpHOE pe3toMe KaK CPEICTBO CAMOMAPKETHHI A, TEXHUKA €T0 COCTABJICHMUSI.
I/IH(bOpMaI_II/Ief/'I, OCHOBAaMM CETEBBIX TEXHOJIOTUU 6. HOBOpOTBI M KPU3HUCHI KapbEPhI: CYIIHOCTh U IIPUYHHEI.

IIPY IUIAHWUPOBAHUN Kapbephl

— HaBBIKaMH HCIIOJIb30BAHMS
AHTUBUPYCHBIX MpOrpaMm, apXuBaTOpPOB,
3aluThl MH(GOPMALMK  TPU  IUIAHUPOBAHUH
Kapbepbl

— OCHOBAaMHM  aHajiu3a COLMAJIbHO U
npodeccroHaIbHO 3HAYMMBIX npo0JieM,
MPOLIECCOB M SIBJIGHUW C HCIIOJIb30BAHUEM
MaTeMaTUYEeCKUX METOI0B aHanauza Hu
MIPOTHO3HPOBAHHUA HA OCHOBE NPHUMEHEHUS
HOBEHIIIETO MPOrPaMMHOr0 00eCICUCHUsI

- HaBBbIKAMU UCIIOJIb30BaHUsA B
npo(ecCHOHANIBHONW ~ JIEATENbHOCTH  0a30BBIX
3HAHUN B obnactu COBPEMEHHBIX
WHOOPMAIIMOHHBIX ~ TEXHOJIOTHH pu

IUIAHUPOBAHNU KapbEPBI

IIK-25 ymenuem opecanu3oevleéamob KOHmMpPOJi1b UCNOJIHEHUA, npoaooumb OUEeHKYy Kauecmea ynpameuuecxuxpemenuﬁ u ocyuiecmejienue admunucmpamueublx
npoyeccoe

3Hathb OCHOBBI TEOpUH ynpasienus, | IlepedeHsb TeopeTH4eCKHUX BOIPOCOB K IK3aMeHY:
rocymapcTBeHHoro  u  MyHurnunaigsHoro | 1. Teopus muaepcrsa «X» u «Y» Makl peropa.
YIIpaBJICHUS, JOKYMEHTAIMOHHOTO | 2. YmpaBneHdeckas pemietka bieika 1 MoyToH.
oOecriedeHust  ympaeieHus, npuHATHA U | 3. Mozens nuaeperBa Ouiepa.
WCIIOJIHEHHS TOCYAAapCTBEHHBIX perieHuil mpu | 4. Moaens cutyaunonHoro juaepctsa (Moaens Xepces u bnanuapaa).
IJIJAHUPOBAHUU Kapbephl 5. Mopenb nunepcTBa Xepces U biranuapa.
6. [InannpoBaHue KapbepHOTO pa3BUTHA NIEPCOHATIA.
7. OpraHusanys ynpasieHHUs Kapbepoil B OpraHu3alui.
8. NHIuBH Ty aTbHEIN TUTaH Kapbephl.




CTpyKTypHBIii
3JIEMEHT [Tnanupyemsie pe3yabTaThl 00y4eHUs OneHouHbIE CPENCTBA
KOMIIETCHIIUI

9. KaprepHbie OpueHTaN JINIHOCTH.

10. Ctparerust caMmoynpaBIeHHs KapbepOit.

11. OcoOeHHOCTH KEHCKOU Kaphephbl B COBPEMEHHOM MUpE.
12. 'ernepHBIC ACIIEKTHI Pa3BUTHS KaphEePHI.

13. Turmesl Kapbepbl B OPUIAUYECKON ACSITEIBHOCTH.

14. TIpuHIMITBI COCTABIICHUS MPOQPECCUOHATBLHOTO PE3IOME.

Ymethb CHUCTEMHO aHaJM3UPOBATH XOJ WUCTONHEHUS H
OLICHKY KaueCTBa YIPABICHYECKUX pelleHui, | IIpumepnvie npakmuueckue 3a0anus 011 IK3amMeHa:
M OCYyLIeCTBICHHWE  aAMUHHCTPaTUBHBIX | CocTaBUTh NOPT(HOINO KaPbEPHOTO MPOABUKEHUS

MPOIIECCOB MPH IIAHUPOBAHHU Kapbephl

Bianetrs HaBbIKAMHM IIPOTHO3MpOBaHMsA IMociencTeui | [IpuMepHbIii epeyeHb TeM CaMOCTOATEIbHOI padoThI:

IIPUHATOTO YIIPABICHYECKOrO PELICHUS . Crparernu noBeaeHus: pabOTHUKA B CHTYaIUsIX TIOBOPOTA U KPU3HCA KAPhEPHI.
. [lotepst paboTsI 1 Kapbepa.

. AmanTanusi K HOBOMY MeCTy paOOTHI.

. TexHOJIOrMs MHAMBUyAJIbHOTO KOHCYJIBTUPOBAHUS 110 Kapbepe.

. TexHoOrNs rpyNnIoBOro KOHCYJIbTUPOBAHHS MO KaphepE.

. OcoOeHHOCTH ynpaBlieHUsI Kapbepo.

. Cnenurika yrpaBieHUs! KapbepOil MOJIOABIX CIIEIIUATICTOB.

. 'enepHbIE ACNIEKTHI pa3BUTHS Kapbephl.

COI O\ DN AW~










[TpomexyrouHasi artectanus mo auciuruinHe «[lnaHupoBaHWE Kapbepbl» BKIIOYAET
TEOPETUYECKHE BOIIPOCHI, MO3BOJISIFOIINE OIICHUTh YPOBEHb YCBOCHHS 00yUYaIOUIMMUCS 3HAHU, U
NPaKTUYECKUE 3a/aHusl, BBIABISIOIINE CTENEeHb CHOPMUPOBAHHOCTH YMEHUN W BIaJCHHMH,
poBOAUTCA B (hOpMeE IK3aMEHa.

DK3aMeH M0 JaHHOW AMCHUIUIMHE MPOBOAMTCS B YCTHOW (popMe Mo dK3aMEHAIMOHHBIM
OusietaM, KaXIbld M3 KOTOPBIX BKIIOYAEeT 2 TEOPETHMUYECKHUX BOIPOCA U OJHO MPAKTHUECKOE
3a/laHue.

IToxka3aTenu U KPUTEPUHU OLIEHHBAHUS IK3aMeHa:

— Ha OLICHKY «OTJIHMYHO» (5 6ayioB) — 00ydaromuiicss JeMOHCTPUPYET BHICOKUN YPOBEHb
c(hOpPMHUPOBAHHOCTH KOMIIETEHIIMM, BCECTOPOHHEE, CHUCTEMAaTHMYeCKOe U TJIyOOKoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBINMOJHSAET IMPAKTUYECKHE 3a7aHus, CBOOOJHO OIEpPHPYET
3HAHUSAMU, YMEHUSAMHU, IPUMEHSET UX B CUTYallUSIX MOBBIIICHHON CII0)KHOCTH.

— Ha OIICHKY «Xopomio» (4 6amia) — o0y4aromuiicss AEMOHCTPUPYET CPEIHUN YPOBEHB
c(OpPMUPOBAHHOCTH KOMIIETEHIMI: OCHOBHBIC 3HAHHS, YMEHHS OCBOCHBI, HO JIOMYCKAIOTCS
HE3HAUMTENIbHbIE OIMMOKHM, HETOYHOCTH, 3aTPyIHEHHs TMpH aHAIUTHYECKHX OIEpalusX,
nepeHoce 3HaHUi U YMEHHI Ha HOBbBIE, HECTAHIAPTHBIE CUTYALIUU.

— Ha OIEHKY «YyIOBJIETBOPUTEJbHO» (3 Oamwia) — OOydaroImMCsS IEMOHCTPUPYET
MOPOTOBBI YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHIIMI: B XOJ€ KOHTPOJIBHBIX MEpONPHUATUI
JIOITYCKAIOTCSL OIIMOKH, TPOSIBIISIETCS OTCYTCTBHE OTACIbHBIX 3HAHWHM, YMEHUWH, HaBBIKOB,
0oOy4aromMiiCsl UCIBITHIBAET 3HAYUTENbHbIE 3aTPYAHEHUS TNPU ONEPUPOBAHUU 3HAHHUSAMH U
YMEHUSIMH TIPH UX TIEPEHOCE Ha HOBBIE CUTYALIUH.

— Ha OLEHKY «HEYJIOBJIETBOPUTEIbHO» (2 Oamna) — oOydarolmuics AEMOHCTPUPYET
3HaHusi He Oonee 20% TEOpeTHYEecKOro marepuana, JOIMYCKaeT CYIIECTBEHHBIC OIIMOKH, HE
MOJKET MOKa3aTh MHTEJUICKTYaIbHbIE HABBIKHM PEIICHUS MTPOCTHIX 3a7au.

— Ha OLIEHKY «HeyJI0BJIeTBOPUTEJabHO» (1 0amt) — oOydyaromuiicss He MOXET MOKa3aTh
3HaHUS HAa YPOBHE BOCIPOM3BEJCHHMS U OOBACHEHMS HWHPOpPMAIMM, HE MOXET I0Ka3aTh
MHTEJUICKTYaJIbHBIE HaBBIKU PEIICHUS MPOCTHIX 33/1ad.



IIpunoxenne 3
MeToanyecKkue peKOMeHIaluM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/IEHTOB

B mporecce BBIMOTHEHHS CAMOCTOSITENBHOW pPAaOOTHI CTYAEHTHI JIOJKHBI HAYUUTHCS
BOCIIPUHMMATh CBEJIEHHsS Ha CIyX, (UKCHMpoBaTh MH(GOpPMALMIO B BHJE 3alUCed B TeTpaisx,
paboTaTh ¢ MMCbMEHHBIMU TEKCTaMH, CAMOCTOSITEJIBHO U3BJIEKAasl U3 HUX I10JIE3HbIE CBEIECHUS U
opopmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHCTEMAaTH3MpOBaTh WHGOpPMALUIO B BHJE
3aroJIHEHHsI TaOJIHII, COCTaBICHUS cXeM. Ba)KHO HAy4YHUTHCS BBIACIATH TIIaBHBIE MBICTH B JICKIHH
npenojaBarens JMOO B MHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; OINpPENENISTh CBOKO
MO3HIIMIO K MOJIYYEHHBIM Ha 3aHATHUAX CBEICHHSIM, YETKO (JOPMYIHPOBATH €€; apryMEHTHPOBATh
CBOIO TOYKY 3pEHHUS: BBICKA3bIBATH OLIEHOYHBIE CYXKJIEHHUS; OCYIIECTBIAThH CaMOAaHAIU3.
HeoOxonnMo y4uuTbesl BiIaJieTh YCTHOW M NUCHbMEHHOW PEUbl0; BECTH JHAJIOT; y4acTBOBaTh B
JUCKYCCHM; PpacKpbIBaThb COAEp)KaHUE M3ydaeMoil mpoOsieMbl B MOHOJIOTMYECKOH peun;
BBICTYIIaTh C COOOIICHUSIMU U JJOKJIaJaMH.

Koncnexkr naexkunmu. CMbICT NPUCYTCTBUS CTYJEHTAa Ha JIEKIMM 3aKIIOYaeT BO
BKJIIOUEHUU €r0 B AKTHUBHBIM IPOLIECC CIYIIAHWUs, NOHMMAaHUS U OCMBICICHHMS Marepuaa,
MOJrOTOBJIEHHOI'O MPENo/iaBaTeeM. ITOMY CIOCOOCTBYET KOHCIIEKTHBHAS 3alMCh MOJY4€HHOMN
uHpOpMaLlUK, C TIOMOLIbK0 KOTOPOW B JaJbHEHIIEM MOXHO BOCCTAHOBUTb OCHOBHOE
CoAEpKaHUE MTPOCITYIIAHHOM JICKIWH.

JU1s ycHemHoro BeIIOJIHEHUs 3TOH pabOThl COBETYEM:

- IOJrOTOBUTH OTJIEIbHBIE TETPAIU ISl KaXKA0T0 MpeaMeTa. 3aluch B HUX JIy4lle BECTU
Ha OJHOW CTOpPOHE JHcTa, 4TOOBI TMO3/HEe Ha YUCTOM CTpaHMIE 3anucaTh JIONOJHEHH,
YTOYHEHHMSI, 3aME€UYaHusl, a Takke cOOCTBEHHbIE MbIC/IU. C OMOIIbIO Pa3HOLBETHBIX PYYeK HIIN
¢diomMacTepoB MOXKHO OyJIeT BBILAETUTD 3ar0J0OBKH, pa3/ielibl, TEPMUHBI U T.JI.

- HE 3alMCchIBaTh MOJPS/ BCE, YTO TOBOPUT JiekTop. CrapaiiTech BHayasie BBICIYIIATh U
NOHATh MaTepual, a 3aTeM YxKe 3a(UKCHpOBaTh €ro, He YIyCKas OCHOBHBIX IOJIOKEHUH U
BBIBOZIOB. CoxpaHsiiiTe JIOTUKY u3ioxkeHus. OOpaTuTe BHUMaHUE HAa HEOOXOIUMOCTh TOYHOMU
3aIIUCH ONPEIECIICHUIN U IIOHATHHN.

- OCTaBUTb MECTO Ha CTpPAHUIE CBOOOJHBIM, €CIM HE YCIEIU OCMBICIUTH U 3alucaTh
yacTh HHGopManuu. [1o okoHUaHHIO 3aHATHS C TIOMOLIBIO OJTHOKYPCHUKOB, IPENoaBaTeisl Win
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YIYILIEHHOE.

- YIeNATh BHUMaHUE IpaMOTHOMY odopmiieHHIo 3anuceil. Hayduntech rpaduuecku sicHo
U yI0OHO pacrojaraTh TEKCT: BBIWIECHATh a03allbl, MOJYEPKUBATH IJIaBHbIE MBICIIU, KIIFOUEBbIE
CJIOBA, TOMEIATh BBIBOABI B paMKH U T.1. HemanoBakxHOe 3Hau€HUE UMEET U YeTKasl CTPYKTypa
JIEKIIMU, B KOTOPYIO BXOAMT IJIaH, JOTMUYECKHU BBHICTPOCHHAS] KOHCTPYKLHS OCBEIEHUS KaXa0ro
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTelIbCTBAMH, Pa3bICHEHUSMHU U NPUMEpPaMH, a TaKXKe
CIIUCOK JINTEPATYPHI 110 TEME.

- HAyYUThCS HCATh pa30opurBo U ObIcTpo. UTOOBI B NanbHENIIEM HE TPaTUTh BpeMs Ha
pacminpoBKy COOCTBEHHBIX 3alHCEd, CIEIUTE 3a AKKypaTHOCTbIO Mouyepka, HE IKOHOMBTE
Oymary 3a cuYeT YIUIOTHEHUs Tekcra. KOHCHeKTHUpys, MOJb3yiTech OOIENpUHATHIMU
COKpAILEHUSIMU CJIOB W YCJIOBHBIMHM 3HAaKaMH, €CIIH €CThb HEO0OXOJUMOCTh, TO MpHUAyMaiiTe
COOCTBEHHBIE COKpAIIlEHUS.

- yMETh OBICTPO U YETKO MEPEHOCUTh B TeTpadb rpaduyeckue pucyHkH U tadnuubl. s
ATHUX LieJIed PUTOTOBBTE MPO3PAUHYI0 JUHEHNKY, KapaHaam U pe3uHkKy. CrapaiiTech Kak MOXHO
TOYHEE CKONHMPOBaTh M300pakeHWe ¢ JAockd. Ecinum HarmsaHeli  MmaTtepuan  TpyAHO
BOCIIPOM3BOAMM B YCJIOBMSAX JIEKLIMHU, TO CHACJIAHTE €ro CIOBECHOE OMHCAHUE C 0000MIAIOIUMU
BBIBOJIAMHU.

- IPOCMOTPETh CBOM 3alMCH IIOCJIE OKOHYAaHMA JeKUuuH. IlomuepkHuTEe M OTMETHTE
pasHBIMU I[BETaMHU (piroMacTepa Ba)KHbIC MOMEHTHI B 3amucsax. McnpaBbTe HETOUHOCTH, BHECUTE



HeoOXxonuMmble nomnonHeHus. He TparbTe BpeMs Ha TNepenuchiBaHWE KOHCIEKTa, €CIU OH
oKa3zaJicsl He coBceM yaauHbIM. COBEpIIEHCTBYHTECH, 3alIUCHIBAs MTOCIEAYIOLINE JIEKIIHUH.

IToaroroBka k ceMuHapckuM 3aHATHAM. CeMHMHAap — OJMH M3 OCHOBHBIX BHJIOB
NPAaKTUYECKHUX 3aHATUH 110 T'yMaHUTApHbBIM JUcUUIIMHAM. OH IpeJHa3HaueH Ui yriIyOoJeHHOro
U3y4eHHsI OTJENBHBIX TeM U KypcoB. Ilo popme npoBenenus ceMuHapbl OOBIYHO MPECTABISIOT
co0oli penieHue 3a1a4, 00CyX/IeHue JT0KJIa0B, Oecey M0 IJIaHy WM AUCKYCCHUIO IO Ipobieme.

[TonroroBka K 3aHATHAM 3aKJIHOYAETCSA, IPEKIE BCEIO, B OCBOEHUH TOI'O TEOPETUUYECKOIO
MaTepHala, KOTOpbld BBIHOCUTCS Ha oOcyxkaeHue. s 3Toro Heo6XoIuMo B MEPBYIO OYepe]b
[epeynuTaTh KOHCIEKT JIEKIIUHM WIN pa3Jesbl yueOHUKa, B KOTOPHIX IPUCYTCTBYET YCTAHOBOYHAs
uHpopmauus. M3yueHne pekoMeHAOBAaHHOM JUTEpaTypbl HEOOXOAMMO CleslaTh MaKCHUMajIbHO
TBOPUYECKU — HE MPOCTO YKJIA/IbIBasi B NAaMATh HOBBIE CBEACHUS, a OCMBICIMBAS U aHAIU3UPYS
Marepual. 3aKpelnuTb CBOM 3HAHUS MOXKHO C IOMOLIbIO 3alMCcel, BBIMCOK MM TE3HCHOTO
KOHCIIEKTA.

Ecnum cemmuHap mpeiacraBieH JOKJIaJaMH, TO OCHOBHAs OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHUE JISKUT Ha JokiIaquukax. Kak cienars 3To ycnemHo cMoTpure B paszene «/Joxmany.
OpHako poib OCTaJbHBIX YYaCTHUKOB CEeMMHApa HE JOJDKHA ObITh NaccuBHOM. CTYAEHTHI,
IPOCIIYIIAB JO0KJIaJ, 3alUCBhIBAIOT KPATKO IJIABHOE €r0 COJEp)KaHUE U 3a/1al0T BBICTYNAIOIEMY
YTOUHSIOLIME BOIIPOcoB. UeM OoJiee 0OCHOBATENBHOM OblIa JOMAIIHSAS ITOATOTOBKA 10 TEME, TEM
aKTHBHEE IPOMCXOAUT OOCYyX JAeHHEe NpoOJieMHbIX BompocoB. Ha cemuHape Bcsuecku
HOOIIPSIETCS  TBOPYECKAsl, CaMOCTOSATENIbHAs MbICIb, JAeTCsl BO3MOYKHOCTb  BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsI.

becena mo maHy mnpeacraBisieT coOOM 3apaHee MOJITOTOBJICHHOE COBMECTHOE 00-
CYXJIGHHE BOIPOCOB TEMBI KKJbIM M3 YYaCTHHKOB. JDTa (opma moTpedyeT OT CTYIACHTOB HE
TOJIKO XOpOLIEH CaMOCTOATENbHOM MPOpabOTKH TEOPETHYECKOT0 Marepuana, HO U yMEHHE
y4acTBOBaTh B KOJUIEKTUBHOM JMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMYIHpOBaTh U H3JaraTh
CBOIO TOYKY 3pEHMsI INEpell COKYpPCHHKAMM, OTCTauBaTh IIO3ULMI0 B HAy4yHOM CIIOpE,
MPUCOEAUHSTHCS K Uy>KOMY MHEHUIO WJIM ONIOHUPOBATH JPYTUM YYaCTHUKAM.

Pedepar — camblil mpocToil 1 HauUMeHee CaMOCTOSATENbHbIN BU MUCbMEHHON palOoThI.
CyTb €ro cocTOUT B KPAaTKOM H3JIOKEHHM COJEpKaIlMXCsS B Hay4yHOH JUTepaType B3IJSA0B U
uzel no 3ajaHHol TeMe. Pedepar He TpeOyeT OpUrHHAIBHOCTH U HOBU3HBL. B HeM olieHuBaeTcs
YMEHHME CTyJeHTa paboTaThb C KHUIOW: BBIAENATH M (OpMynIHpoBaTh NpoOieMy, OTOMpATh
OCHOBHBIE TE€3MCHl U BCIIOMOTaTENIbHBIE JAHHBIE, JJOTUYECKH BBICTPAMBaTh MaTepHall, TPaMOTHO
0(QOpPMIISITh HayUHBIH TEKCT.

CryneHtaMm npezanaraeTcs Ja Bujaa pedepaTHbix padoT:

PedepupoBanne HaydyHOW JMTEpaTyphl MPEJICTaBISIET COOON COKpALIEHHOE H3JI0KEHUE
COJIepKaHUsl CTaThU MJIM KHUIM C OCHOBHBIMM CBEIEHUSIMHM W BBbIBOJAaMH. Takue pedeparsl
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHUKAX MOSBISETCS HOBBIM TEOPETHUUECKUN WITU
OpakTUYeCKUid MaTepuan 1o wusydaemoil Teme. OT cTyaeHTa TpeOyercs, BHUMATEIbHO
03HAKOMUBIINCH C IEPBOMCTOYHUKOM, MAaKCUMaJIbHO TOYHO M TIOJHO MEpeiaTh €ro coJiepsKaHue.
Jns sroro uenecoobpazHo BbIOpaTh (GOpPMY IMOCIEAOBATEIBHOIO H3JI0KEHUS NPOYUTAHHOU
KHUTH, HE MEHSsS ee OOIIMi TUTaH W CTPYKTYpy (TUIaBhwl, pasaensl, naparpadsi). HeoOxomumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHBIE U HOBATOPCKHE MBICIM M MJIEW Jy4Yllle MepeaaBaTb HE CBOMMHM CIIOBaMH, a C
oMol uTHpoBanus. O6beM pedepara OyneT ONpenensThCsl COAepKaHUEM HMCTOYHHKA, a
TaK)Ke ero Hay4HOM M MpaKkTHU4YecKoi 1eHHocThio. Ho B 11060M ciyyae mpennodTeHrue oTAaeTcs
KpaTKOCTH M JIAKOHWYHOCTH, YMEHHIO OTOMpaTh TIJIaBHOE U  OCBOOOXKIAThCS  OT
BTOPOCTETIEHHOTO.

Pedepar mo Tteme  mpezncTaBisier 0030p HAyUHBIX B3IMJISAOB M KOHIENIUH 110
Ipo0OJEMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Eciiu Bam mpeanoxkeHa TeMa Takoro pedepara Ha BbIOOp, TO MPEINOYTCHUE CIIETyeT
OTIaTh TOH, KOTOpas 1JIs BaC MHTEpECHA WM 3HakoMa. OHa He JA0JKHA ObITh OYEHb CIO0XKHON U
00BEMHOM, B IPOTUBHOM citydae pedepat OyneT HamOMHUHATh KypCOBYIO paboTy.



- Jns moArotoBku pedepara CTYAEHTY HEOOXOOMMO CaMOMY MIM C y4acTHEM
npenoAaBarens moaoopate UCTOUYHUKU HH(popmanuu. CreayeT mo3aboTUThCS, YTOObI B BallleM
CIHCKE OKAa3aJIMCh HE CllydailHble, a LEeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBIMIOJHUTH PaboTy, OOpaTUBIIMCHL U K OJHOMY HCTOYHHUKY — NOCOOHMIO, MOHOTrpaduw,
uccnenoBanuo. Ho mydire, eciu Bbl 00paTUTECh K ABYM-TPEM HAYYHBIM TPYAaM — 3TO HO3BOJIHT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUYEK 3PEHUS M BHICKA3aTh JIUYHbIC IPEANOYTCHHUS.

- OgHMM U3 TTIAaBHBIX KPUTEPUEB OLIEHKHU pedepara OyIeT COOTBETCTBHE €r0 COACpPIKaHUs
3agBiieHHOM Teme. [l 3TOro Oerjo O03HAKOMUBLIMNCH C IEPBOMCTOYHHKAMH COCTaBBTE
npeBapuTeNbHBIA IIaH Oyaymiero pedepara, 00O3HAYMB B HEM MPUHIUIHAIBHO Ba)KHBIC
MOMEHTHI U 3Talnbl OcBeuleHus mpobsieMsl. [locie Toro, kak y Bac HoABITCS pabouyue 3amucu 1Mo
pe3ysibTaTaM H3ydeHHUs HAyYHOH JHUTEpaTyphl M OOMMpHAs HH(POpMAIUsS MO TeMEe B IIEJIOM,
MOKHO OyzIeT CKOppeKTHpoBaTh oOmwmili miuaH pedepara. Crapaiitech mpu paboTe HaJl HUM
TIIATENIBHO W30aBIATHCS OT «HM3JIMIIECTB»: BCAKOTO poja aOCTPAKTHBIX pacCyKIACHUH,
Ype3MEpPHBIX MOJIPOOHOCTEH U MHOTOUHCICHHBIX MPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WIIH
YBOZIAT OT HEE.

Crtpykrypa pedepara BKIoyaeT B ceOs BBEACHHE, OCHOBHYIO 4acTh M 3akitoueHue. Bo
BBEJCHUU (POPMYIUPYIOTCS LEIH W 3aJa4d padoOThl, €€ aKTyalnbHOCTh. OCHOBHAs 4YacTh
MpeJCTaBIsieT co00M MOCIe0BaTENIbHOE U apTyMEHTUPOBAHHOE H3II0KEHUE PA3IMYHBIX TOYEK
3peHuss Ha MpolieMy, ee aHallu3, IpeIojiaraeMble MyTH PEIIeHUs. 3akIoueHHe 00001maeT
OCHOBHBIE MBICTTH UJIM OOOCHOBBIBAET MEPCHEKTUBBI JAbHEHIIEr0 MCCIeI0BaHUs TeMbl. Ecimu
pedepar moCTaTouHO O0BEMEH, TO MOTpeOyeTcs pasleleHHe TEeKCTa Ha pas3ueisl (TJIaBHI,
naparpadsl). MmrocTpaTUBHBIN MaTepuan — TaOIUIIbI, CXeMBbI, TpaQUKu — MOTYT pacroaratrbcs
KAaK BHYTPH OCHOBHOM 4aCTH, TaK U B paszeine «lIpumoxenuey.

O6bem pedepara 3aBUCUT OT LieJel U 3a7a4, perraeMbix B padote — oT 5 10 20 cTpaHuly
MAIIMHOIIMCHOTO TEKCTa 4Yepe3 JBa MHTepBaia. Eciy B 3aaHWM, BBIJAHHOM IIPETIOIaBaTElIeM
00BbEM HE OroBapuBaETCs, TO CIEAYET UCXOAUTh U3 Pa3yMHOM 11€7eCO00pa3HOCTH.

B pedepare B 00s13aTenbHOM TMOPSAKE pa3MENIAIOTCS TUTYJIbHBIA JIUCT, TUIAH WIIH
OrJiaBJIeHHE PadOTHI, a TAK)KE CIHCOK UCIIOJIb3yEeMOi TUTEPATYPHI.

OObuHO pedepaT MOXKET 3aUUTHIBACTCA KakK MHChbMEHHas paboTa, HO HEKOTOpbIe
MpenofaBaTeNid MPAKTUKYIOT MyONUYHYIO 3alIuTy pedeparoB WU HUX «O3BYyYHMBAaHUE)» Ha
CEMHMHAPCKHX 3aHATHSAX. B 3TOM ciydae He0OXO0AMMO PHIIOKHUTE JOTIOTHUTEIBHBIE YCHITUS IS
MOJATOTOBKU MyOJIMYHOTO BRICTYIUIEHUS IO MaTepuanam pedepaTHoit paboThI.

Jokyang mnpeacTtaBiasieT coboi  ycTtHyio ¢opMmy coobmenus wuHbopmaruu. OH
HCIIONIB3YETCSI B BYy3€ Ha CEMUHAPCKUX 3aHATUSAX U HAa HAYYHBIX CTYJICHUECKUX KOH(PEPEHIUIX.

[ToaroToBka moKiIaga OCyImIECTBISICTCS B JIBa ATAla: HAlTMCAHWE MMChbMEHHOTO TEKCTa Ha
3a/laHHyI0 TEMYy M TIOJrOTOBKAa YCTHOTO BBICTYIUICHHS TEpeN ayauTopuel ciymareneil c
OCBEIIEHUEM ITOU TeMbl. [[ucekMeHHbIN qoKIan odopmiseTcs Kak pedepar.

[Tpu paboTe HaJ TOKJIAZOM CIEAYET YyU4eCTh HEKOTOPbIE CHEU(PHUECKUE OCOOCHHOCTH:

eO0OBeM [OKJIaZia JOJDKEH COTJIACOBBIBATBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIIJICHUSI.

o[lpu BbIOOpPE TEMBI HYKHO YYHTHIBAaTh HE TOJIBKO COOCTBEHHBIE WHTEPECHl, HO U
MHTEpeChl TMOTEHUHUAIBHBIX ciymiaresneil. Bame cooluieHrne HeoO0XO0AUMO COTJIacoOBBIBATH C
YpOBHEM 3HaHUH U MOTpeOHOCTEN MyOIHUKH.

o [lorOTOBIEHHBIN TEKCT JOKIAAa JIOJDKEH XOPOIIO BOCIPHUHUMATHCS Ha ciyx. Jlaxke
€CITM OTOOpaHHBIN BaMH MaTepHal CIOKEH M HEOJHO3HAYEH, TOBOPUTH JKEIAaTEIbHO MPOCTO U
SICHO, HE TIEperpykasi pe4b HayKOOOpa3HbIMU 000POTaMU U el (PUIECKUMU TEPMUHAMHU.

Crnemyer OTMETHTh, YTO MHOT/IA MIPEToIaBaTellb He TpeOyeT OT CTYACHTOB MUCHbMEHHOTO
BapHaHTa JOKJIAJa U OLEHWBAET UX pabOTy HCKIIOUUTEIBHO MO YCTHOMY BBICTyIUIeHUI0. Ho
3HAYUTENIbHO Yallle MUChbMEHHBIH JOKJAJ MPOBEPSETCS U €ro KayecTBO TaK)KE OLIEHHWBAETCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HY)KHO WJIM HE HY)KHO OYyJeT ClaBaTh Ha MPOBEPKY TEKCT
OyIyLIero BBICTYIJICHHS, COBETYEM HE OTKa3bIBaThCsA OT MHUCHMEHHOM 3amucu JoKiana. JTo
MOMOJKET M30eKaTh MHOTUX OIIMOOK, KOTOpBIE CIy4aroTcs BO BpeMs YCTHOM MMIIPOBU3AINH:
OTKJIOHEHHE OT TeMbl, HapyILIECHHS JJOTUYECKON MOCIeI0BaTeIbHOCTH, HEOpEXKHOE 0OpalleHue C



UTAaTaMH, 3JI0yIOTpedIeHNe JeTasIMK U T.J1. Eciu BbI XOpo1Io BiajgeeTe HaBbIKaMu CBOOOTHOM
peun u oOnajgaere BBICOKOW KyJIbTYPOH MBIIUICHUS, TO 3aMEHUTE IUCbMEHHBIM JOKJaz
COCTaBJIGHUEM Te3UCHOTrO Iu1aHa. C ero momoupio 3apUKCHPYHTE OCHOBHBIE MBICIH WU WICH,
BBICTPOITE JIOTUKY I[OBECTBOBAaHUS, OTOEPHUTE SpKUE U TOYHBIC MPUMEPHI, CHOpMYIHpPYyHTE
BBIBO/JIBI.

IIpy mOAroTOBKE K YCTHOMY BBICTYIUIEHHIO BO3BMHUTE HAa BOOPY)KEHHE HEKOTOPBIC
COBETHI:

o Jly4qmmii BapuaHT BBICTYIUIEHUS IE€pe]l ayAUTOpUEeH — 3TO CBOOOJHAs peub, HE
OCJIOXKHEHHAasi uTeHreM TekcTa. Ho ecnu y Bac He BhIpabOTaHO yMEHHE OOIIAThCS C MyOIMKON
6e3 OyMaxXKku, TO HE NbITaliTech clenarh 3TO cpasy, 0e3 moarotroBku. OcBauBaTh TOT ONBIT
HYXXHO TIOCTETIEHHO, OT J0KJIaa K IOKJIaay YBEeJIHUUBas 00beM peun 0e3 3arisiibIBaHus B TEKCT.

o Ecin BbI HaMEpEHbI CYUTHIBATh OKJIAJA C 3arOTOBJICHHBIX MMCbMEHHBIX 3aIMCEH,
TO MOCTapalTech, YTOOBI YTEHUE OBLIO «XYy/0’KECTBEHHbIM»: 00O3HauaiTe may3oil Jiorunyeckue
NepEeXo0/ibl OT YacTHU K YaCTH, BbIIEISANTE MHTOHAIMOHHO OCO0O Ba)KHbBIE MBICIM M apryMEHTHI,
BapbUPYHUTE TEMII PEUH.

° Yuras noKkiaa, HE TOPONUTECH, JETAUTE ATO KaK MOXKHO crokorHee. [TomHuTE,
YTO CKOPOCTh IIPOM3HOILEHUS TEKCTa Iepe] CIOyllaTeslsMU Bceraa JoJDkKHa ObITh Oosee
MEIJIEHHOM, YeM CKOPOCTb Balll€il IOBCEAHEBHON PEUH.

o CBepbTe NHUCBMEHHBIH TEKCT C XPOHOMETPOM, I STOrO IPOYUTAKNTE €ro
HECKOJIbKO pa3 ¢ CeKyHJ0MEpOM B pykax. B ciyuae, eciin oK1 OKaXXeTCsl CIUILIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEANUTE €ro PEKOHCTPYKIMI. OJHAKO BMECTE€ C COKPALLECHUSAMHU WU
JIOTIOJIHEHUSAMM HE «IoTepsauTe» Temy. He momnaBaliTtech MCKYIIEHMIO paccKas3aTb BCE, 4TO
3HaeTe — MOJIHO U MOAPOOHO.

. OOpaTtuTe BHUMaHue Ha TeMOp U CHUITy Barero rojioca. OueHb BaKHO, YTOOBI Bac
OBLIO CIBIIIHO B CaMbIX OTJAJICHHBIX YaCTSAX ayAUTOPHH, U NPU ITOM Bbl HE «TITYLIWIN BOIU3U
Bac HaxoJfIIMXCs chaymarenei. Bappupyiite TeMOp peun, OH mpuUaacT e BbIpa3UTENbHOCTh U
MOMOXET U30eXkaTh MOHOTOHHOCTH.

o Cnegute 3a CBOMMM JKecTaMH. YUpe3MepHas JKECTHKYJSALHUS OTBIEKAET OT
COJIEp’KaHusl JIOKJIa/Na, a IOJHOE €€ OTCYTCTBHE CHH)KAET JIEHCTBEHHYIO CUIIY BBICTYILICHUS.
[Tocrapaiitech U30aBUTBHCS OT KECTOB, JAEMOHCTPUPYIOLIUX Balle BOJHEHHE (KOrja KPYTATCS
PYUKH, TepeOsATCsl MyTrOBMIIbI, 3JIaMbIBalOTCS Manblibl). Vicnonabp3ylTe KecThl — BhIpa3uTelbHbIE,
onucareiabHble, MOJpaXKaTeNIbHbIE, YKa3YIOLI1e — JJI TOJIHOTHI IIepejaur BallluX MbICIEH.

o VYcTaHOBUTE 3pUTENBHBIM KOHTAKT ¢ ayauTopueil. He crout Bce BpeMsi CMOTPETH
B OKHO, OIyCKaTh IJla3a WIM COCpeloTauuBaThesi Ha Tekcre. CTapaiiTech 3pUTEIbHO OOIIATHCS
CO BCEMH CIylIaTeNs MU, MEePeBOIA B3I OT OAHMX K JIpyruMm. He oOpamiaiite BHUMaHHE Ha
OMO3/aBIIMX M HE IIpephIBacTe CBOM AOKJIAJ] 3aMedaHusiMu. Ho BMmecTe ¢ Tem cienute 3a
peakiuedl mMyONMKU Ha Balle BBICTYIJIEHUE (0J0OpeHHe, yCcTajaoCTh, MHTEPEC, CKYKY) U €Clu
CMOJKETE, BHOCUTE KOPPEKTUBBI B PEYb C LENBIO MOBBIIIEHUS HHTEPECA K €r0 COAEPKAHUIO.

o OTtBeyaTh Ha BOMPOCH B KOHIIE BBICTYIUIEHUS HAJ0 KPAaTKO, YETKO M YBEPEHHO,
6e3 nmumHUX noapoOHocTel W moBTopoB. IlocTapaiiteck mpeayragatb BO3MOXHBIE BOIPOCHI
CBOMX CJyHIaTeJel M MOATOTOBUTHCA K HUM 3apaHee. Ho eciaum cimyduTcs, 4TO BBl HE 3HAETE
OTBETa Ha 3aJ[aHHBII BaM BOIIPOC, HE 00MTECh B 3TOM MPU3HATHCS. DTO 3HAYUTEIBHO JIy4llle, 4YeM
OTBEUaTh HE M0 CYIIECTBY WJIM OTIIYYHUBATHCA.

o ITpoBenuTe TeHEpPaNbHYIO PENETULUIO CBOErO JOKJIaAa Mepel APY3bIMH WIH
OMU3KUMU. DTO TMOMOXET 3apaHee BBIIBUTh HEKOTOPHIE HEJOCTAaTKH — CTUIIMCTUYECKU cialble
MecTa, TPYIHONPOU3HOCHMBbIE cjioBa M (pas3bl, 3aTIHyTble BO BPEMEHM 4YacTd U T.I.
[Tpoananu3upyiiTe CBOIO TUKIIMIO, UHTOHAIWY, KecThl. CaenaiTe Tak, YTOObI OHU IMOMOTANH, a
HE MEIIAJH YCIEUIHO NPeACTaBUTh MyOIMKH TOATOTOBJICHHBIN BaMU JOKJIa[.

IIpe3eHTanusi — COBPEMEHHBIH CMOCOO YCTHOTO WM MUCHBMEHHOTO MpPEICTaBICHHUS
MH(POPMALIUHU C UCIIOIb30BAHUEM MYJIBTUMEIUNHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOIBKO BapUaHTOB MPE3EHTALUH.

o IIpesenTanus ¢ BBICTYIICHUEM JOKJIATYUKa

o [TpeseHTanus ¢ KOMMEHTapUsAMHU AOKJIAI4YAKa



. [Ipe3eHtanust  Juisi  CaMOCTOATENBHOIO  MPOCMOTpPA,  KOTOpas  MOXKET
JEMOHCTPHUPOBATHCS Mepes ayAuTopuen 6e3 yJacTus T0KIaaquKa.

[ToaroToBka mpe3eHTaIMK BKIIOYAET B ce0s1 HECKOJIBKO 3TAIOB:

1. IlnanupoBanue npe3eHTAIUU

OT OTBETOB HA ATU BOMPOCHI OY/IET 3aBHCETh BCE IOCTPOCHUE IPE3CHTALINN:

o KaKOBO IpeJHAa3HAUCHHE M CMBICI MPE3CHTAIlMK (JIEMOHCTpAIUsl Pe3yabTaToB
HAYYHOI paOoThl, 3aIUTA JUILIOMHOTO MTPOEKTA U T.1I.);

o KaKyl0 pojb OyAeT BBINOJIHATH TPE3EHTAlUs B XOAE BBICTYIUICHUS
(compoBOXK/IEHHE JOKJIa/1a UK €ro WUTFOCTPALus);

. KaKoBa I1eJ1b pe3eHTanuu (MHGOPMUPOBaHKE, YOSKICHNE UIH aHAIIH3);

o Ha Kakoe BpeMs paccuMTaHa mpe3eHTanust (KopoTtkoe - 5-10 MuHYT wWin
MIPOJIOJDKUTENbHOE - 15-20 MuHyT);

o KaKoOB pa3Mep M cocTaB 3purenbekoit aymuropun (10-15 gemoex mmu 80-100;

MPENoIaBaTelv, CTYICHTHI WJIM CMEIICHHAs ayAUTOpHs).
2. CtpyKkTypHpOBaHUE HHPOPMAITT

. B IIPE3CHTAIMM HE JOJDKHA ObITh MeHee 10 craiinoB, a oOmiee WX KOJIMYECTBO
npeBbImarh 20 - 25.

o OCHOBHBIMH TIPUHIIUIIAMH TIPU COCTABIICHUW TPE3CHTAIMHA JIOJKHBI OBITH
SICHOCTb, HATJISITHOCTb, JIOTHYHOCTh U 3a[IOMHUHAEMOCTH;

o MPe3CHTAIMsI TOJDKHA UMETh CIICHAPHH U YETKYI CTPYKTYpPY, B KOTOPOU OyayT
OTpaKeHbI BCE MPHUUYNHHO-CIICICTBEHHBIE CBSI3H,

o paboTta HaJx Tpe3eHTAMel HAYMHACTCS IOCIE TINATEIBHOTO OO0IyMBIBAaHUS U

HANMCaHUs TEKCTa OKJIa/aa, KOTOPBI HEoOXOauMO pa3duTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIC C KaXIbIM U3 HUX 3aa4U U ACUCTBUS;

. MEPBbI IIar — 93TO ONpeIeNieHHWE TJIABHOM HJIeU, BOKPYTI KOTOpoil Oyaer
CTPOUTHCS MPE3CHTAINS;
. yacTb HH(OpMAMM MOXXHO TIEpPEeBECTH B JBa THIMA HAIJISIHBIX MOCOOMIA:

TEKCTOBBIE, KOTOPBIE IIOMOTYT CIIYLIATENIAM CIEIUTH 32 XOAOM pa3BEPTHIBAHMS apryMEHTOB U
rpadguyeckrue, KOTOpblE WUIIOCTPUPYIOT TIJIaBHBbIE IYHKThl BBICTYIUIEHMSI W CO3JAIOT
HMOIMOHANIbHBIE 00Pa3bI.

. CIOJKEThI MPE3EHTAMU MOTYT pa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
MOJIOKEHUS JOKJIa/1a B CaMbIX pa3HOOOpPA3HBIX BapHaHTaX.

OueHp BaXHO HAWTH TMpaBWIBHBIA OamaHc MeEXAY peublo JOKIaJyuKa U
CONPOBOXKAAOUIUMU €€ MYJIbTUMEINWHBIMU YJIEMEHTaMHU.

Jist 3TOTO 1IETECO00pa3HO:

° OTIPEICITUTh, YTO OyAeT MPEJCTABICHO Ha KaXJOM Ccjaiije, 4To OymeT B 3TO
BpEMs TOBOPUTKCS, KaK OYJIET ClIeaH Mepexo/1 K CIeAyIoIeMy CIaiy;

L CaMbIC BAXXHBIC UJACHU U MBICIIM OTPA3HUTh U Ha Cﬂaﬁjlax 1 IIPOU3HECTH CJIOBAMU,
TOTJ1a KaK BTOPOCTETICHHBIE — JTN0O0 CIIOBaMU, JIMOO Ha Cllaiiax;

. nH(pOpMaIIMIO Ha ClaliaX MPeICTaBUTh B BUAE TE3UCOB — OHH COMPOBOKIAIOT
MOIPOOHOE M3II0KEHUE MBICIIECH BBICTYIAIOIIETO, a HE HA000pOT;

° JUTSL pa3bsCHEHUS TOJIOKEHUH JOKJIaa MCIIOJIb30BaTh Pa3HbIe BUJIBI CIIAHIIOB: C
TEKCTOM, C TAOJIMIIaMH, C TUarpaMMaMu;

. mo0asi Tpe3eHTalus JOHKHA MMETh COOCTBEHHYIO JIpamMaTypruio, B KOTOpPOH

€CTb:
«3aBsI3Kay - MPOOYKIEHNE UHTEpeca ayJUTOPUU K TeMe COOOIICHUs (SIPKUW HATJISTHBIN

npumep);

«pa3BUTHE» -  JEMOHCTpalMsi  OCHOBHOW  uWH(pOpMauMu B JIOTHYECKOM
MI0CJIEI0BATENBHOCTH (YepeOBaHUE TEKCTOBBIX U rpauyecKux craiiion);
«KyJIbBMUHALMs» - MPEACTaBICHUE CaMOro TJIABHOIO, HOBOTO, HEOKHUJAHHOIO

(SMOLIMOHATILHBIN PEUeBOM WM WILTIOCTPATUBHBIN 00pa3);
«pa3Bsi3Ka» - HOPMyJIUPOBAHHE BbIBOJOB WIN MPAKTUYECKUX PEKOMEHAALUHN (BUAEOPSIT).



3. OdopmrneHue npe3eHTauu

OdopmiieHne npe3eHTauy BKJII0YaeT B ce0s CIeAYIOIYI0 0053aTebHY0 HH(POPMALIHIO:

TUTyIBHBIN JTUCT

- IPEJCTABISET TEMY JI0KJIa1a U UMs aBTOpa (UM aBTOPOB);

- Ha 3alIUTe KYypCOBOH WM AMIUIOMHOW pabOTHl YKa3bIBaeT (aMIJIMIO M WHHUIMAIBI
HAY4YHOT'O PYKOBOJUTEJIS WIN OpraHU3alHH;

- Ha KoH(epeHusax 0003HavaeT JaTy U Ha3BaHUE KOH(PEPEHIIH.

[Tnan BBICTYIUIEHUS

- (hopMyIHpPyeT OCHOBHOE CO/IepKaHue JOKIaaa (3-4 myHKTa);

- (hukcupyeT NopsAA0K U3JI0KEHU HHpOopMauy;

CopepxaHue pe3eHTaluu

- BKJIFOYAET TEKCTOBYIO U TpapuuecKyro HH(POpMaIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHNUS;

- MOJKET IMPEJICTABIATh CAMOCTOSITEIbHBIN BapHUaHT JOKJIA/a;

3aBepiieHue

- 000011aeT, MOABOAUT UTOTH, CYMMHPYET HH(POPMALIUIO;

- MOJKET BKJIFOYATh CIIMCOK JIMTEPATYPHI K JTOKIATY;

- COJICPXKHUT CJIOBa 0J1aroJapHOCTH ayAUTOPHH.

4. JluzaiiH npe3eHTauuu

TexcroBoe odopmieHue

. He crouT 3amonHATh ciaai CIMIIKoM OOJbIINM 00beMOM HH(OPMAIIUH - JTyYlle
BCEr0 3allOMUHAIOTCs He OoJiee 3-X (paKToB, BHIBOJIOB, OIPEIEICHUI.

° OnTuMaibHOE YHCIIO CTPOK Ha ciaiiae — 6 -11.

° KopoTkue ¢pa3pl 3amoMUHAIOTCS BH3yaldbHO Jjydmie. [IyHKTBI TepedHei He
JIOJDKHBI TIPEBBIIIATE JBYX CTPOK Ha ¢pa3y.

° Haubonpmas »hdexkTuBHOCT, qOCTUTAeTCd TOTJA, KOTJa KIIFOYEBBIE MYHKTHI
0TOOpaXaroTcs MO OJTHOMY Ha KaKJIOM OTAENbHOM claiijie

° Ecnu TeKCT coCcTOMT M3 HECKOIBKUX ab3a1eB, TO HEOOXOIUMO YCTaHOBUTH Kpac-
HYIO CTPOKY U MHTEPBAJl MEXITy a03alaMu.

° KiroueBbie crnoBa B MH(POPMAIIMOHHOM OJIOKE BBIIEISIOTCS LIBETOM, MIPUPTOM
WM KOMIIO3HIIMOHHO.

° Nudopmanuio mpennodTuTeNbHee pacroiaratb TOpPU30HTAIBHO, HamOoliee
BKHYIO - B IIEHTPE dKpaHa.

° He cneagyer 3moymorpeOnsTh OONBIIUM KOJWYECTBOM TMPEJIOrOB, Hapeyuii,
MpuIaraTeIbHbIX, BBOJHBIX CIIOB.

° [{udpoBble MaTepHanbl JIydille MPEACTaBUTH B BHJIE TPaQUKOB U AUATPAMM —
TaONIUIBI ¢ U(GPOBBIMU TaHHBIMH Ha CJIaii/Ie BOCIPUHUMAIOTCS TIIIOXO.

° Heobxomumo oOpaTuTh BHUMaHHE Ha TPAMOTHOCTh HamMCaHUS TekcTa. OmmoKu

BO BC€Cbhb 3KpaH MPOU3BOAAT HEIPUATHOC BIICUATIICHUC
HIpudrosoe odpopmienune

o HIpudTe 06e3 3aceuex (Arial, Tahoma, Verdana) uurarorcs Jierde, 4eM rpoTECKH.
Henb3st cMeIuBaTh pa3iMyHbIe THITBI HIPHU(TOB B OJHOM MPE3CHTAIHH.

o HIpudToBOii KOHTpAcT MOXXHO CO3[aTh IMOCPEICTBOM pazMepa mpudra, ero
TOJIIIMHBI, HaYepTaHus, (POPMBI, HATIPABIICHNUS U I[BETA;

. Jlist 3arosioBka romutcs pasmep mpudra 24-54 myHKTa, a A Tekcra - 18-36
MYHKTOB.

o KypcuB, nmogdepkuBanue, )KUPHBIA MPUDT UCHONB3YIOTCS OIPAHUYEHHO, TOJIBKO
JUIsL CMBICTIOBOTO BBIJICTICHUS ()ParMEHTOB TEKCTA.

o JI71sl OCHOBHOTO TEKCTa HE PEKOMEH/IYIOTCS IPOITHCHBIC OYKBBHI.

L{BeToBOE OOpMIIEHHE
. Ha oxHoOM ciiaiijie He ucmonb3yercst boiee Tpex IBETOB: (OH, 3aroI0BOK, TEKCT.



. [{BeT mpudTa u uBer GpoHa ITOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTATBLCA, HO HE pe3aTh Ii1asa.

. s poHa npeAnodTuTeNnbHEE X0JI0AHbIE TOHA.

. Cy1iecTByIOT He coderaeMble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CIIELIMAIbHOM JIUTEPATYPE.

. YepHbIli 1IBET HMMEET HETaTUBHBIM (MpauHbIi) monarekcT. benplii Ha dYepHOM
YUTAETCS IIII0XO.

o Ecnu npe3enTanust 60siblnas, TO €CTh CMBICT Pa3AeIUTh €€ Ha YaCTH C TIOMOIIbIO
[[BETa — Pa3HbI{ IIBET CIOCOOEH CO3AaBaTh PAa3HbIM YMOLIMOHAIBHBIA HACTPOU.

. Henb3s BbIOUpaTh QOH, KOTOPBIN COAEPKUT AKTUBHBIA PUCYHOK.

Komnosunmonnoe oopmienue

o Crnenyer coOmonaTh enuHbld CTHIB oQopmieHus. OH MOXET BKIIOYATh

ornpeeneHHbli mWpUdT (TrapHUTYpa U LBET), (OH 1BeTa UIU (POHOBBIA PUCYHOK, NEKOPATUBHBIN
3JIEMEHT HEOOJIBIIIOTO pa3Mepa U T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAyT OTBIEKATh OT MPE3CHTAIIHH.

o KpyrmHbie 00beKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.

o Bcenomorarensnas  uHopmanus  (YOpaBisiollMe€  KHOMKM) HE  JOJDKHA
npeobiiaaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpaLueit).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.

AHuManroHHoe opopmIiIeHHE

o OcHOBHasi pojb aHUMAUW — JO3UPOBaHHMA HH(POpPMAUU. AyAHTOpHUS, Kak
NpaBWIO, Jy4llle BOCHPHHAMACT HWH(GOPMAIMIO MOPHHUSAMH, HEOOJIBIIMUMHU 3PUTEIbHBIMU
(dparMeHTamu.

o AHUMaNMsg WCTONb3YeTCs Ui TPUBJICUCHHWS BHUMAHHUS WIA JEMOHCTPALUU
pa3BUTHSL KaKOro-1mbo mporiecca

. He ctout 3moynotpednsiTh aHUMaMOHHBIMU 3()peKTaMH, KOTOPbIE OTBIEKAIOT OT
COJIepKaHMUs WIIM YTOMJISIFOT TJIa3a YU TAIOMIETO.

o OcoOeHHO HeXenaTebHO 4YacTOo€ HCIOJb30BAHME TAKMX aHMMAIlMOHHBIX
3 PEeKTOB KaK BBUIET, BpallleHHE, BOJHA, TOOYKBEHHOE MOSIBIIEHUE TEKCTA.

3ByKOBOE OhopMIIeHIE

o My3bIKalbHOE COMpPOBOXKACHHWE TPH3BAHO OTPA3UTh CYTh WM IOAYEPKHYTh
0COOEHHOCTH TEMBbI Cllaiiia MM Bcel NMpe3eHTaluy, CO3/1aTh ONPeAETICHHbIH AMOIMOHAIbHBIN
HaCTpOM.

o My3bIKy 1e7Iecoo0pa3HO BKIIOYATh TOT/A, KOTJa Mpe3eHTauus uaer Oe3
CJIOBECHOTO COTMPOBOXK/ICHUS.

o 3BYKOBOE COMPOBOXKICHHUE HCIOIB3YETCS TOIBKO 1O HEOOXOIUMOCTH, IIOCKOIBKY
nake GOHOBAs TUXAst My3bIKa CO3/IAeT U3IUITHUH [ITyM W MEIIAeT BOCIIPUSATHIO COACPIKaHUSI.

o Heo6xoanMo BeIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CJIBIIIAH BCEM
ciIymaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

['paduyeckoe opopmieHue

o Pucynku, ¢ororpaduu, aumarpamMmbl TNpPU3BaHbBl  JOMNOJHHUTH  TEKCTOBYIO
WHOPMAIIHIO WK TIepeaTh e€ B Ooiee HAarJIITHOM BUJIC.

o Henb3s npenctaBiaTe puCyHKH U (OTO IIIOXOT0 KauecTBa WM C UCKa)KEHHBIMHU
IPONOPLHUAMHU.

. KenarenpbHo, dYTOOBI HW300pakeHHWE OBUIO HE CTOJBKO (DOHOM, CKOJBKO
WITIOCTpAIeld, PaBHOM IO CMBICIY CaMOMY TEKCTY, YTOObI IOMOYb IIO-HOBOMY IOHSTh U
PaCKpBITh €TO0.

o Crnenyer m3beraTb HEKOPPEKTHBIX MIUIIOCTPALUi, KOTOpbIE HEMPaBUWIBHO WIIH
JIBYCMBICIIEHHO OTPa)Kat0T CMbICII HHPOPMALIUK.



o Heo6xoauMo 1mo3ab0THTBCS O PaBHOMEPHOM M pallMOHAIBHOM HCIOJIb30BAaHUHU
MIPOCTPAHCTBA Ha Cjaiijie: eciau TeKCT MePBUYEH, TO TEKCTOBOH ()parMeHT pa3MellaeTcs B JIEBOM
BEPXHEM YTy, a TpaduecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

o Wnmoctpaniii  peKOMEHIYETCS  CONPOBOXKIATh  MOSCHUTEIIBHBIM  TEKCTOM.
[Toanmucn K KapTUHKaM JIydille BBIIOJIHATH COOKY HWIJIM CHU3Y, €CIIU 3TO TOJbKO HE Ha3BaHUE
€aMoro ciaiaa.

o Ecnu rpaduyeckoe m3zoOpakeHue HCMOIb3yeTcs B KadecTBe ()OHA, TO TEKCT Ha
3TOM (pOHE TOIKEH OBITh XOPOIIO YUTAEM.

Tabnuibl U cXembl

o He crtouT BCTaBisATh B Mpe3eHTALUIO OOJbIIME TAOMUIBI — OHM TPYAHBI IS
BocnpuaTus. Jlydine 3aMeHUTh uX rpadukaMu, TOCTPOSHHBIMHU Ha OCHOBE 3THUX TaOJIuII.

o Ecnu Bce ke TabnuIly mokasaTh Hajo, TO CIEAYEeT OCTaBUTh KaK MOXXHO MEHBIIIE
CTPOK H CTOJOIOB, 0TOOpaB M Pa3MECTUB TOJIBKO CaMbI€ BaXKHBIC JAHHBIE.

o [Tpu ucmonb30BaHUKM CXEM Ha Claijlax HEeOOXOAMMO BBIPOBHATH PsIbl OJIOKOB
CXEMBbI, PAacCTOSHUE MeXAy OJOoKaMH, J00aBUTh COCAMHUTEIbHBIE CXEMbl MPU TOMOIIU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipy co3maHuM CcXeM HYXXHO YYUTBHIBATH CBSI3b MEXKIY COCTaBHBIMHM YacTAIMHU
CXEMBI: €CIIM OHM PAaBHO3HAYHBI, TO 3ANOJHSIOTCA OAHUM IIPU(TOM, POHOM M TEKCTOM, €CIU
€CThb NEpPBOCTENCHHAss HHQpOpMAIUSA, TO OHAa BBIACNIAETCS OCOOBIM CIOCOOOM C IOMOIIBIO
OpraHU3aIMOHHBIX THATrPAMM.

Aynuo u Buneo ohopmiieHuE

o Buneo, kuHO M Tene marepuaibl MOTYT OBITH HCIOJB30BAHBI TOJHOCTBIO HITU
(parmMeHTapHO B 3aBHCUMOCTH OT II€JIeH, KOTOPbIE IPECIIETYIOTCSL.

o [IponomKkuTenbHOCTh GHUIbMa HE JOJDKHA MPeBhILaTh 15-25 MuHYyT, a hparmeHTa
— 4-6 MUHYT.

o Henp3st ucnonp3oBate gBa (uiabmMa Ha OJHOM MEPONPUATHH, HO IIOKa3aTh

¢parMeHTH! U3 ABYX (UIBMOB BIIOJIHE BO3MOXHO.

IMoaroroBka k 3a4éTty / 3xk3amMeHy. ['0TOBUTHCS K 3a4€Ty / IK3aMEHY HYXHO 3apaHee U B
HECKOJIBKO 3TamnoB. [[Jis 3Toro:

o ITpocmaTpuBaiiTe KOHCHEKTHI JIEKIMH Cpa3y MOCIE 3aHATHA. OJTO IOMOXET
pa3o0paThCsi ¢ HEMOHATHBIMH MOMEHTAMH JICKIMM W BO3HUKIIMMM BOINPOCAMH, TOKa eIle
JIEKLUS CBEXa B MaMATH.

o berno mnpocmarpuBaiiTe KOHCIEKTHI A0 Hadajga CIEAYIOUIETO 3aHATHSA. OTO
MO3BOJINT «OCBEXKUTH» TMPEIABIAYIIYIO JIEKIUIO M TMOATOTOBUTHCA K BOCHPHUATHIO HOBOIO
MaTepuaia.

o Kaxxayro Henento 0TBoAUTE BpeMsI ISl IOBTOPEHUS IPONHIEHHOIO MaTeprana.

HenocpencTBeHHO Nipy MOATOTOBKE:

o YHOPSI)IOLII)Te CBOM KOHCIIEKTHI, 3aI11MCH, 3alaHus.

o [TpukuHbTE Bpemsi, HEOOXOAUMOE BaM Uil MOBTOPEHUS Kakaod yacTu (60Ka)
MaTepuana, BBIHOCUMOT'O Ha 3ayerT.

o CocraBbTe pacnucaHue ¢ y4ETOM CKOPOCTH TOBTOPEHUS MaTepuana, sl 4ero

. Paznenure Bompocel /i 3au€ta / 9K3aMeHa Ha 3HAKOMbIE (IO JIEKIIMOHHOMY

KypCcy, CEMHUHapaM, KOHCIEKTHPOBAHHUIO), KOTOPbIE MOTPEOYIOT JUIL MOBTOPEHUS U HOBBHIC,
KOTOpBIE MPUAETCA OCBAMBATh CAMOCTOSATENbHO. HauHuTE ¢ TEM XOpOLIO BaM H3BECTHBIX U
3aKpEeNUTe MX C MOMOIIBI0 KOHCIEKTa M Y4eOHHKA. 3aTeM TOMOJHUTE CBOW TEOPETHUECKHI
0arax HOBBIMH 3HAHUSIMH, 00s13aTEILHO BOCIIOJIb30BABIINCH PEKOMEHIOBAaHHOW JIUTEPATYPOH.

. [IpaBunpHO HCMONB3YHTE KOHCYJIBTALMH, KOTOPBIE MPOBOJUT IPEMOJABATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpPabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl mMoxkere
MOJIYYUTh Pa3bSICHEHHE IO MTOBOJY CIOKHBIX, HE O KOHIIA ITOHATBIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAllMU Ha HCYEPIbIBAIONIYIO0 HH(OpMALINY MO COACPKAHUIO BCETO Kypca.






