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Jlaer aktyannsaunn paGogeii nporpamMmei

PaGouas mporpamma nepecmorpena, o6eyskaena u ono6peHa Juist peasmsanuu B 2020 - 2021
yueGHOM rozy Ha 3acenanuy kadeapsl '0cy1apcTBEHHOrO MyHHUHIATBHOTO YNpaBJIeHHUS U
YIPaBJIEHHS IEPCOHATIOM /

[TpoTokon ot «31» asryc 20r. Nel

3as. kadenpoii /i H.P. Basnbinckas

/

[

PaGouas nporpamma nepecmorpeHa., o6cyx/aeHa u ono6peHa mst peanusanuu B 2021 - 2022
yueOHOM roty Ha 3acesannu kapeapsl [ 0Cy1apCTBEHHOrO MyHULMIATLHOTO YIpaBJIeHHs U
YIIPaBJIEHHS IEPCOHAIOM

ITporokom or 20_r. N
3as. kadeapoii H.P. Bansickas

PaGouas nporpamma nepecmorpena, o6eyskaena i o106peHa s peanu3anuu B 2022 - 2023
yueGHOM rofty Ha 3aceanuu Kadeapsl [0CyIapcTBEHHOr0 MyHHLMIATLHOTO YIPABJICHHS U
YIPABJIEHHS IEPCOHATIOM

[Tpotokon or 20 r. Ne
3aB. kadeapoi H.P. Banbisckas

PaGouas mporpamma nepecmorpena, o6eyskaeHa u onobpena juist peanusauuu B 2023 - 2024
yueOHOM rofty Ha 3acenanmnu kadeapsl [ocynapcTBeHHOro MYHHLHMIIAIBHOTO YIPABJICHHS H
YIPaBJIEHHs NEPCOHATIOM

[Tporokonmor 20 r. N
3aB. kadenpoit H.P. Bansisckas

PaGouas nporpamma nepecmotpena, o6cyskaena u oxo6pena as peanusanuu B 2024 - 2025
yueOHOM rozty Ha 3acenanuu Kadeapsl [ 0CyAapCTBEHHOrO MyHHIHMATLHOTO YIPaBJICHHUS U
YIPABJIEHHs IEPCOHATIOM

[Ipotokomor 20 r. N
3as. kadenpoii H.P. Bansiuckas




1 Iles1u ocBOEHUS TN CUMILTHHBI (MOYJI51)

¢dopmupoBaHre y OOYYaIOIMXCA 3HAHUH M YMEHMHA MO creuupuKe MyOIUIHBIX
BBICTYIUICHUN, 00YUUThH CIylIaTeseld TeXHUKaM U rprueMaM 3(PQPeKTUBHOTO BBICTYIUICHUS MEepe
ayIUTOPHUEN.

2 MecTo TMCHMIIMHBI (MO/1YJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOil IPOrpaMMbl

HuctmuimHa Crnenuduka myOIMYHBIX BBICTYIUIGHUH BXOJWT B BapHATUBHYKO YacTb
y4eOHOro riana 00pa3oBaTeIbHON MPOTPAMMBI.

Jns  W3ydeHWs  JUCHUIUIMHBI ~ HEOOXOMUMBI  3HaHUS  (YMEHHs,  BIIAJICHUA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

0a30BbIe HABBIKH MTPAKTUYECKON pabOTHI IO COOPY peasbHBIX (PAKTHUECKUX MATEPHAJIOB,
UX KOMIUICKCHOW OIIEHKE, aHAIM3y W CHCTEMAaTH3allid B YaCTH, KaCAIOMICHCS pPElIeHHS
MyOJIMYHBIX BHICTYIUICHUI

CIOCOOHOCTH K a0CTPAKTHOMY MBIIIICHHIO, AaHATU3Y, CHHTE3Y

TOTOBHOCTb ITOJIb30BaThCSl HOPMATUBHBIMHU JIOKYMEHTAMH Ha IIPAKTHKE

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYECHUHN AAHHON AUCLUUILIIMHBI OyayT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

TexHonorus KoMang000pa30BaHUS U CAMOPA3BUTHS

[TpoekTHast IEATEILHOCTh

[TomuTHueckue U U30MpaTeIbHBIE TEXHOIOTHH

CoBpemennbie PR-Texnomornn B CMU

TexHojOrMM B3aMMOJEHCTBHS OpPraHOB TOCYAapCTBEHHOW BJIACTH M MECTHOTO
caMOoyTIpaBIIeHHs ¢ O0IIECTBEHHBIMU U KOMMEPYECKHMHU OPTraHU3alUsIMU

TexHonOrMM OpraHu3anyy NpoBeAeHUs MMyOIMYHBIX U HAYYHBIX MEPOIIPUITUI

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHu st

B pesynprate ocBoeHust gucuMIuiHbl  (Moayns) «Creuuduka myOIUYHBIX
BBICTYIIJICHUI» 00y4aroImuiics JOKeH 001a1aTh CIEAYIOIIUMU KOMIETEHIUSMMU:

CTpyKTypHBII [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

OIIK-4  crmocoOHOCTHIO OCYHIECTBIIATH JEJI0OBOE OOIIEHUE U TyOJUYHbIE BBICTYILICHUS, BECTH
NEPEroBOpPhI, COBEIIAHUS, OCYIIECTBIATh AEIOBYIO IIEPENHUCKY U MOEPKUBATE JIEKTPOHHbIE
KOMMYHUKaIIUN

3HaTh OCHOBHBIE COCTABJISIFOIIME U ATAIbI TOATOTOBKH ITyOIMYHOTO
BBICTYIUICHHS, TJIaBHBIE TPEOOBAHUS K OPTaHU3AIIUH ITyOTMIHBIX
BBICTYILUICHUU

crocoOb! 2P PEKTUBHOTO J1€JI0BOT0 OOIIEHHUS, TyOJTUYHBIX BBHICTYIUICHUH,
MEPEroBOPOB, MIPOBEICHNUS COBEIIAHUH, IEIIOBON TIEPETIHCKH, JIETI0BOTO
00I1IeHUS, TIEKTPOHHOW KOMMYHHKAIIMM OCHOBBI JIEJIOBOTO OOIICHHUS
CIOCOOBI M CpeICTBA HH(DOPMAITMOHHOTO BO3ACHCTBHUS

OCHOBHBIE MTOHATHS U COBPEMEHHbIE TPUHLIUIIBI PAOOTHI C IEIIOBON
nHpOpMaIreH, a TaKkke UMETh TIPECTaBICHNE O KOPITOPATHBHBIX
MH(POPMAIMOHHBIX CHCTEeMax M 0a3axX JaHHBIX




YmMmeThb aHAJIM3UPOBATh KOMMYHUKATHUBHBIE MPOLIECCH] B OPraHU3AlUU U
pa3pabarbIBaTh MPEAIOKESHHUS 10 MOBBIMIEHUIO UX () PEeKTUBHOCTH
JIOTUYECKHU BEPHO, apTyMEHTHPOBAHO U SICHO CTPOUTH YCTHYIO U
MMUCbMEHHYIO peYb

MOAJEP>KUBATh MPO(HECCHOHATFHYI0O KOMMYHHUKAIUIO, OCYIIIECTBIISAThH
MyOJIMYHBIC BBICTYILICHUS

aHAJIM3UPOBATH JIOTUYECKYIO CTPYKTYPY U ONPEAETATh CTETIECHb
apryMEHTUPOBAaHHOCTH MUCHbMEHHOM M YCTHOM peuu, Co3aBaTh Pa3InvyHbIC
TUIBI TEKCTOB YCTHOM, MUCbMEHHOM, BUPTYAJIbHOM ¥ CMEIIAHHOM
KOMMYHHUKAIIMU HA PYCCKOM SI3bIKE B PA3JIMYHBIX )KaHPAX YIPaBICHYECKON
KOMMYHHKAIUH (TyOJTUYHBIX BBICTYIUICHUSIX, IEPErOBOPAX, COBELIAHMSIX,
JIEJIOBOM MEPENMCKH )

Bnagers KOMMYHUKAIITMOHHBIMH HaBBIKAMU

HaBBIKAMU COCTABJICHHMSI, yUeTa, XpaHEeHHs], 3alllUThl, Iepeaun CIyKeOHoi
JOKYMEHTAIIMH B COOTBETCTBUU C TPEOOBAHUSMH JOKYMEHTOOOOPOTA
HaBbIKaMu cOopa, 00paboTKu HHGOPMAIIUU U TOKYMEHTAITMOHHOM
o0ecre4YeHnr roCy1apCTBEHHbIX OPraHOB BJIACTH, OPTaHOB BJIACTU
cyobekToB PD, opranoB MCY u opranuzaiuii naketom opucHbIX
porpaMM it paboThI € IeTI0BOM MHPOPMAITUEH 1 OCHOBAMHU CETEBBIX
TEXHOJIOTU

METOJIaMU BEJICHUS [1IEPETOBOPOB

4. CTpyKTypa, 00BHEM U coepKaHue AUCHUILIHHBI (MOTYJ151)
OO0mas TpyA0eMKOCTh AUCIMILTUHBI cOCTaBiseT 1 3adeTHhIX eauHHIl 36 akaja. 4acoB, B TOM
qrce:
— KOHTaKTHas paborta — 4,4 aka/i. 4acoB:
— ayuTopHas — 4 akaJl. 4acos;
— BHeayauTopHas — 0,4 akaz. yacoB
— caMoCTOsTeNIbHAs paboTa — 27,7 akaJl. 4acoB;

— MMOATOTOBKA K 3a4€Ty — 3,9 akaj. yaca
®dopma aTTeCTalUH - 3a4ET

AynutopHast g
KOHTaKTHas paboTta E 3 dopma TeKyIEero
S B
. 2] n KOHTPOJIS
Pazzen/ Tema g (B akaj. vacax) £ B A . p Kon
> 3 © | camocrosaTenbHOM | ycmeBaeMocTH U
JIACTIUTIIAHEI pA E ., | KOMIIETEHIIUU
0 & paboThI POMEXKYTOTHOH
na6. | mpakr. | €8
Tex. : 1 28 aTTecTaluu
3aH. 3aH. O &
1. Brictynnenue. Buner
BBICTYIUICHHH U TpeOOBaHUS K
HUM
CamocrosTenbHOe
1.1 BeicTymieHue: Kak K o
n3yueHue yueOHou
HEMY MOATOTOBUTHCH. N
Buner BBICTYIIJICHUI: 11 HayHHOH Kommneroreproe
JIOKJIa 1Bl }éCT eqn. 1 0.5 0.5 5 JTCPATypEl TECTH OBSEH/IC OIIK-4
) e, Pabota c P
BBICTYILIEHUSI B IIpecce U
1 JNEKTPOHHBIMH
P: 6nbnmoTekamMu




Uroro no pazaeny 0,5 | | 0,5 | 75 |
2. TlogroroBka U HaIHCAHHE
peun. Orambl  paboOTBl  HaA
TEKCTOM
2.1 Tlems BBICTYIUICHHS:
YTO BBICTYMAOUIMHA XOYET
CaMOCTOSTENbHOE
JIOHECTH JI0 ayauTopuu? o
n3ydeHue yueOHoM
IInan. 3anomuHarouyecs N
HAYaJI0 U KOHEI] 1 HAYIHOH KomMmbrorepHoe
1105 0,5 7,5 JIUTEPATYpPbL p OIIK-4
BBICTYIIJICHUSI. TECTHPOBaHHE
Pabora ¢
PaccranoBka aKIIEHTOB.
ITponymbIBaHHE BOMIPOCOB SJICKTPOHHBIMHU
poayM ’ OMOIMOTEKAMH
KOTOpBIE ~ MOTYT  OBITH
3a/1aHbl ¥ OTBETHI Ha HHX.
Hroro no pasaeny 0,5 0,5 7,5
3. Conepxanme u  Qopma
BBICTYIUICHUS
CaMocTosATENEHOE
u3ydeHnne yaeOHoi
3.1 OcHoBHBIE D3IEMEHTHI i yHe
colepKaHus dopma 1 HayHOM Komnerorepuoe
p : PMal gl g5 05 | 68 | swureparypu p OIIK-4
nogaud. Ha 4yro cnemyer TECTHPOBaHHE
Pabota ¢
00paTUTh BHUMaHUE
3JIEKTPOHHBIMHA
OMOIMOTEKAMH
HWroro no pazaeny 0,5 0,5 6,8
4, BzaumozelicTBue c
ayIUTOpUE
CamocTrosaTeasHoe
4.1 Cnoco6bl mpuBIeYEHUS o
u3ydyeHue yueOHoi
u y[[epxcal—n/lﬂ BHUMAHUA. v
TIpaBmia  WMCHOJIB30BAHUS 1 HaydHou Kommsroreproe
P 1|05 05 | 59 | sureparypu P OITK-4
paSHI/I‘{HbIX HpI/ICMOB TCCTI/lpOBaHI/Ie
Pabora ¢
MPUBJICYCHUS] BHUMAHUS BO
3JIEKTPOHHBIMHU
BpeMﬂ BblCTyHHCHI/Iﬂ
OubIMoTEKAMHU
Hroro no pazaeny 0,5 0,5 59
Uroro 3a cemectp 2 2 27,7 3a4éT
Hroro no aucnumninuae 2 2 27,7 3a4eT OIIK-4




5 O0pa3oBarte/ibHbIE TEXHOJIOTHH

Peanuzanus KOMIETEHTHOCTHOTO MOIX0/1a IPEAYCMaTPUBAET HCIIOJIB30BAaHUE B YUEOHOM
IpOLecCe AaKTHUBHBIX M HHTEPAKTHUBHBIX (OpM TNPOBEACHHSI 3aHATHH B COYETAHUU C
BHEAYAUTOPHOW PabOTON C 1EIbi0 (POPMUPOBAHUS M PA3BUTUSA MPOPECCHOHATBHBIX HABBIKOB
oOydJaronuxcs.

IIpu oOyuyenun crynentoB aucuuiuiHe «Crnenuduka MyOIMYHBIX BBICTYIICHHI
CJIETyeT OCYILECTBIIATH CeIyIOIINe 00pa30oBaTeIbHbIE TEXHOIOTUU:

1. TpagunuoHHble 00pa30BaTENbHBIE TEXHOJIOIMM OPUEHTHUPYIOTCS HAa OpraHU3alUio
00pa3oBaTeNbHOTO  MpOLlecca, MPEANONAralIlyl0 MPSIMYI0  TPaHCISALUI0 3HAHUA  OT
IpenoiaBaTess K CTyIeHTY (IIPEUMYLIECTBEHHO Ha OCHOBE OOBSICHUTEIbHO-MILTFOCTPATUBHBIX
METO/I0B OOYYCHHMS).

®opmbl y4eOHBIX 3aHATHI C NCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

Nndopmannonnas jeknuss —  [OCIEIOBAaTEIbHOE H3JIOKEHHWE MaTrepuaia B
JUCLUIUIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOalbHBIMU CpENCTBAMU
(MOHOJIOT MperoaaBaTes).

[IpakTnueckoe 3aHsTHE, MOCBSIIEHHOE OCBOECHUIO KOHKPETHBIX YMEHHMH M HABBIKOB I10
MPEJIOKEHHOMY aIrOPUTMY.

2. Texuomoruu mpoOIEMHOTO OOyUYEHUSI — OpraHu3anus o0pa3oBaTEeILHOrO IMpolecca,
KOTOpasi MpeJroiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3JIaHUE YUEOHBIX MPOOIEMHBIX
CUTYaluH JUIsl CTAMYJIMPOBAaHUS AaKTUBHOW MI03HABATEIbHOU AESATEIbHOCTHU CTYIEHTOB.

®opmbl y4eOHBIX 3aHATHI C UCIIOJI30BAHUEM TEXHOJIOTUH MPOOIEMHOT0 O0YUEeHHUS:

[IpakTuyeckoe 3aHsTHE B (OpMe NpaKTUKymMa — OpraHu3amus y4eOHOH paboTHl,
HalpaBlieHHAs Ha pElIeHHE KOMILIEKCHOW y4eOHO-TI03HaBaTeNbHOW 3aj1aud, TpeOyromei oT
CTyJ€HTa IPUMEHEHNUS KaK HayYHO-TEOPETUUECKUX 3HAHUM, TaK U MPAKTUYECKUX HABBIKOB.

3. TexHonoruu NMpoeKTHOro OO0y4YeHHUs — OpraHu3alus o0Opa30BaTENBLHOrO Mpoliecca B
COOTBETCTBUHU C aJTOPUTMOM IO3TAIHOTO PELICHUS MPOOJEMHOW 3aJaydl WJIM BBIIOJHEHUS
yuebHoro 3a1anus. [IpoekT npennongaraeT COBMECTHYIO y4eOHO-IT03HABATEIbHYIO 1€ TEIbHOCTh
IPYNIbl CTYJEHTOB, HAIIPaBJICHHYIO Ha BhIPAOOTKY KOHIEMIMM, YCTAHOBJIEHHE LI€Jeil U 3a1ad,
(GOpMYIHPOBKY OKHAAEMBIX PE3yJIbTaTOB, OIpPEJENIEeHHEe NPUHLIUIOB U METOAMK peIIeHUs
MOCTaBJIEHHBIX 3ajay, I[UIAHUPOBaHHWE XoAa paOOThl, MOUCK JOCTYNHBIX M ONTUMAJIbHBIX
pecypcoB, MO3TANHYI0 pEaTU3alyi0 IJaHa pabOThl, MPE3EHTALMIO PEe3yJbTaTOB PabOThHI, MX
OCMBICIIEHHE U peIIEKCHIO.

OCHOBHBIE TUIIBI IPOEKTOB:

TBopueckuil MpoekT, Kak MpaBUJIO, HE MMEET AETAIbHO MPOPAaOOTaHHOW CTPYKTYpHI;
yueOHO-TI03HABATENbHAS JEATENIbHOCTh CTYIEHTOB OCYILECTBISETCS B paMKax pPaMOYHOTO
3a/laHusl, IOJUMHSISICH JIOTUKE U NHTEPECaM yYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOTO pe3yJIbTaTa
(razera, puIbM, MpPa3AHUK, U3AHUE, IKCKYPCHUS U T.I1.).

4. VlnTepakTUBHBIE TEXHOJOTHMHM — OpPTraHU3als 00pa3oBaTelbHOIO Mpolecca, KoTopas
IpeJnoiaraeT akTHBHOE U HEJTMHEIHOE B3auMO/IeCTBUE BCEX YUACTHHUKOB, TOCTH)KEHHE HA ATON
OCHOBE JIMYHOCTHO 3HAUMMOro JJIsi HHUX oOpa3oBarelbHOro pesynbraTa. Hapsny co
CHEIUAIM3UPOBAHHBIMU ~ TEXHOJOTHUSIMU  TaKOro  poja  TNPUHIUN  HUHTEPAKTUBHOCTH
IPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA.

®opMbl yueOHBIX 3aHATHI C UCIOJIB30BAaHUEM CHENHATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTHIA:

CeMuHap-IuCKycCHsl — KOJUIEKTMBHOE OOCYXJIE€HHE KaKoro-iu0o CHOpPHOTo BOMpOca,
npoOjeMbl, BBIABICHHME MHEHUH B Tpymnmne (MEXIpyNnmoBOH Iuajior, AMCKYCCHS Kak CIIop-
JIAajor).

5. HudpopmMannoOHHO-KOMMYHUKALIMOHHbIE  00pa3oBaTelbHbIE  TEXHOJIOTUH  —
opranusaiusi 00pa3zoBaTeIbHOTO MPOIEcca, OCHOBaHHAsI HA MPUMEHEHUH CIIEUAIU3UPOBAHHBIX
IPOTPAMMHBIX CpeJl U TEXHUYECKHUX CPEICTB PabOThI ¢ HHPOPMAIUEH.

®opmbl yueOHBIX 3aHATHI € HUCIIOJIb30BaHUEM HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX



TEXHOJIOTHIA:

Jleknuga-pu3yanuzanus — H3JI0KEHUE COJACPKAHUSA COMPOBOXKAACTCS IpPE3CHTAlMEH
(meMoHCTpaIe y4eOHbIX MaTepUANIOB, MPEJCTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CHCTEMaX, B
T.4. WUTFOCTPATUBHBIX, TPAPUICCKUX, ayAHO- U BUICOMATEPHUAIIOB).

[IpakTrueckoe 3ansTHE B hOpME ITPE3CHTALIMH — ITPEICTABICHUE PE3YJIHTATOB MIPOCKTHOM
WM  HUCCIEAOBATEIbCKOM  JIEATENBHOCTA C  HCIOJb30BAHHEM  CHENUAIM3UPOBAHHBIX
MIPOTPaMMHBIX CPEICTB.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4YaroIIMXCst
[Ipencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPeCTBA JIS MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B MPUITOKECHHUH 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecneyeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas UTEpaTYypAa:

1. Cxubunxuii, J. I'. Hayunple kOMMyHHKanmuu : ydeOHOe mocoOmue s OakanmaBpuara U
maructpatypsl / D. I'. Ckubunkuii, E. T. KutoBa. — 2-e uza. — Mocksa : U3aarensctso FOpaiit, 2019.
— 204 c. — (Yuuepcutersl Poccun). — ISBN 978-5-534-08934-9. — Tekcr : anekrponnsiit // 9bC
FOpaiir [caiit]. — URL: https://www.biblio-online.ru/bcode/442349 (nata obpamenus: 27.11.2019).

2. JlecsieBa, H. JI. Axamemudeckass KOMMYyHHKanus . y4eOHuK mast maructparypsl / H. JI.
Hecsera. — 2-e m3n. — Mocksa : UznatensctBo FOpaiit, 2019 ; Mockea : MITIY. — 150 ¢. —
(YuauBepcutetbl Poccun). — ISBN 978-5-534-11434-8 (U3nmatenbcrBo Opaiit). — ISBN 978-5-243-
00407-7 (MI'TIY). — Texkct : anektponnbiii // DBC FOpaiir [caiitr]. — URL: https://www.biblio-
online.ru/bcode/445285 (narta obparenus: 27.11.2019).

3. OCHOBBI TEOPHH KOMMYHHKAIIUH | YIeOHHK M MPAKTUKYM JUIS aKaJeMU9IecKoro OakaiaBpuaTa
| T. 1. BenenukroBa [u ap.] ; mox pemakuwmeir T. JI. Benemukrosoii, JI. b. I'yakoBa. — Mocksa :
WznarensctBo IOpaiit, 2019. — 193 c. — (bakanaBp. Axagemuueckuii xkypc). — ISBN 978-5-534-
00242-3. — Texcr : anektponHsiii // IBC HOpaiit [caiit]. — URL: https://biblio-online.ru/bcode/433572
(mata obparenus: 27.11. 2019).

0) lonotHuTEIBHAS TUTEPaTypa:

1. 3BepeBa H. IlpaBuna genooro oOmeHus: 33 'Henb3s' u 33 'MoxHo' / 3BepeBa H. -
M.:Anwsnuna I[Ta6i1., 2016. - 138 ¢ http://znanium.com/bookread2.php?book=916112
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FAR Manager cB00OOIHO pacmnpoctpansiemoe 110 O6eccpouHo

MS Office 2007
Professional
7Zip cB00OTHO pactpoctpansemoe [10 0EeCCPOYHO

Ne 135 o1 17.09.2007 O6eccpouHo

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue xypca CchuIKa

Haunonanenas nH(OPMaLMOHHO-aHAIUTHYECKas URL:
cucreMa — PoccuiicKui MHIEKC HAy4YHOI'O LIUTUPOBAHMS '
(PUHIL)
ITouckoBass cucrema Axagemus Google (Google
Scholar)
WNudopmannonnas cucrema - EnuHoe OoKHO AocTyna K
MH(OPMaLIMOHHBIM pecypcam

https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

denepanbHOE roCyIapCTBEHHOE Or0KETHOE
yupexaenne «PenepanbHplii HHCTUTYT npombinuiennon|URL: http://www1.fips.ru/
COOCTBEHHOCTH»

9 MaTtepHaJbHO-TEXHHYECKOE o0ecneueHne TUCIUTIIHHBI (MOLYJIs1)

MatepuraabHO-TEXHHYECKOE 00eCIIeYeHNEe TUCIIUTUTHHBI BKITFOYACT:

1. VY4eOHBIC aynuUTOpWU: MYJIBTHMEIUHHBIC CpPEACTBA XpaHEHUS, Nepeaayd |
npeJcTaBieHust UHGOpMaIUu.

2. IToMenieHust 1)1 CAMOCTOSTEIBLHOM padOThI 00 yJaIOIIUXCSI:

nepcoHabHbIe KoMIbIOTepHI ¢ TaketoM MS Office, Beixogom B HTEpHET U ¢ 10CTYIOM
B DJIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTeNIbHYIO CpEely YHUBEPCUTETA

3. Tlomemenuss s XpaHeHUss M MpodumakTudeckoro oOCTyKUBaHUS Y4eOHOTO
000pyIOBaHUS:

mKadbl A7 XpaHEeHUs! y4eOHO-MEeTONYeCKON JOKYMEHTAINH, Y4eOHOTO 000pyI10BaHUS
Y Y4eOHO-HATJISITHBIX TOCOOU.



Ilpuaoxenue 1
YuyeOHO-MeTOANYECKOE 00ecleueHre CaMOCTOSITeJIbHOI padoThl CTYAeHTOB
Ilpumepnaa cmpykmypa u codeprcanue mem 011 cAmMoCmMOAMeEnAbHOI padomol:

1 «Bovicmynnenue. Buowt ésicmynnenuit u mpetoeanusn K HUM».

Iocne o3nakomneHus ¢ meopemuyeckumu dcneKmamy nyoIudHo20 8bICIYNIeHUA U €20 8UOAMU, NOO20MOBUMb Peyb
U camonpeseHmayuio.

1. Hanucamo 3 nyHkma camvix 3HAYUMBIX CEOUX OOCHUNICEHULL UIU YMEHULL.

2. B3s16 ux 3a 0CHO8y no020mogums 0OKIA0-CAMONPE3eHMAayuIo nepeo ayoumopuetl.

2 «lloozomoeka u nanucanue peuu. Imanst padoomsvt HA0 MEKCHOM).
Ilooeomoexa u manucanue peyu camonpesenmayuu / 8biCMYNieHUs neped KOJIIeKMUueom/ 3auumvl Kypcooll
pabomul (Ha eblbop). Onpedenenue 3manog pabomsl HAO MEKCMOM, COOEPHCAHUA U hOPMbL €20 N0OayU.

3 «Cooeporcanue u ghopma evicmynieHus.

Teopueckoe 3a0anue. 1. [loocomoexa u nanucanue peuu. dmansvt pabomsi HAO MEKCHOM.
2. Cooepoicanue u (popma 8biCynIeHUs.

3. Ilosedenue 80 epemsa gvicmynieruss. IMOYUU U 60THEHUU. KAK He NPOAGIAMb UX.

4. Ilpesenmayus Kax 6CNOMO2AMeENbHbIN UHCHPYMEHN 8bICMYNIEHUSL.

4 «locyoapcmeeHnas u KOpROpPaAMuUGHAs NOTUMUKA PE2YIUPOSAHUS ORTIAMbL MPYOa».

1. Cocmasumo naan nposedenus bpugunea.
2. Hanucams peus
3. [loozomosums npezenmayuio.

Ipunoxenue 2
OueHoYHBIE CPe/ICTBA /IJIsl IPOBeAeHHs NPOMEKYTOYHOMH aTTecTaluK
a) [lnanupyemble pe3yabTaThl 00y4YeHUs] U OLEHOYHBbIE CPeICTBAa JJISA NMPOBeAeHHUN NPOMEKYTOYHOM
aTTecTalUu:

CTpyKTypHBIi
3IIEMEHT
KOMIICTCHIIUH

ITnanupyemsie pe3yabTaTel 00yUeHHS OreHOUHBIE CpEACTBA

OIIK - 4 — ciocOOHOCTHIO OCYLIECTBJIATH J1€JI0BOE 00IIeHNe U MyOTNYHbIE BHICTYIIEHUS], BECTH MEPEroBOPbI, COBEIIAHMS,
OCYIIECTBJIATH /1eJIOBYIO NIEPENHCKY H MOAAeP:KUBATH JIEKTPOHHbIE KOMMYHHUKAIMH.

3HaTh

OCHOBHBIC COCTAaBJIAIOIIMUE U 3TAIlbl IIOATOTOBKH
MyOIMYHOTO BBICTYIUICHNUS, [TIaBHBIC TeopeTHyecKUe BOIPOCHI K 3a4eTy:
Tpe6OBaHI/I$I K OpraHm3alimiun Hy6J'II/I‘{HBIX Bricrynnenue. Buapl BICTYIIIIEHUN.
BLICTyrIJ'IeHI/Iﬁ [IpaBuna my6auaHOTO BBICTYIUICHUS. TpeboBanus
crocoObI 3P GHEKTUBHOTO JACIOBOTO OOIIEHNUS, IIOATOTOBKH K HIM.

o JlenoBo#i 3THKET U JeI0BOE OOIIEHHE.
HY6J'II/ILIHBIX BBICTYIJICHUU, IICPCTOBOPOB,

o o TexHonmOrys NOArOTOBKH PEYH BBICTYIIICHHS.
MMPOBEACHWA COBCUIAHUH, JC€TIOBOU MEPETINCKHU, [IpaBuiIa MOATOTOBKH MPE3CHTALIN.

J€NI0OBOTO OOIIEHHMS, SJIEKTPOHHOM VMeHHe nepkKaTbCd M 3MOLMOHAIBHBIM HAacTpou
KOMMYHUKAIIU OCHOBBI JICJIOBOTO 06HIGHI/I5[ BO BpeMs ITyOIHYHOTO BHICTYIUICHUS.
CIIOCOOBI M CpeICTBA MH(POPMAIIOHHOTO OcobeHHocTH pabOTHI NEPE]] BUIEOKAMEPOH.
o Oransl paboTHI HaJ| TEKCTOM.

BO3JICHUCTBUA

CamonpeseHTanust  Kak  BHJ  ITyOJIMYHOTO
OCHOBHBIC IMMOHATHA 1 COBDEMCHHBIC IIPUHITHIIBL | preryminenns. Oco6eHHOCTH TIOATOTOBKH.
paboTHI ¢ 1€70BOI HH(pOpMALIUEH, a TAKXKe Hctopudeckne TEHAEHIWM  pa3BUTHI  (QOpPM
HMCETb NPCACTABIICHUC O KOPIOPATUBHBIX OpaTopCKOro MacTepCTaa.

MH(OPMAIIMOHHBIX CHCTEMAX U 0a3ax JaHHpX | Mactepa nybIuiHOro BLICTyMIICH S




CTpyKTypHBIi

JJIEMEHT [Inarupyemslie pe3yabTaTel 00yUCHHS Or1eHOUHBIE CpeACTBa
KOMIIETEHIIUNA
YMeTh aHAIM3UPOBATH KOMMYHHUKATUBHBIE MPOIIECCHI B MpeanoxuTe CBOW BapuaHT OTBETa Ha "TpyAHbIA" BONpOC.
OpraHu3aliy U pa3pabaThIBaTh MPEATIOKECHUS Npumeps! TpyAHBIX OGoponuTensHas Bapwar
10 TIOBBIMIEHUIO UX () (PEKTUBHOCTH BOMPOCOB: peakuus npeseHTaropa
JIOTU4CCKH BEPHO, apryMEHTHUPOBAHO U ACHO "To xe camoe Mbl "KoHeuHo, ecnu paborarts ¢
CTPOUTH YCTHYIO U IIMCBMCHHYIO PCYb CNbILANU U B NPOLLNOM | TaKUM HACTPOEHUEM, KaK Y
IMOAJACPKNBATH HpO(bCCCI/IOHaJIBHyIO roay, OAHaKO HUYEro HE | BAC, TO HUKOrAA HUYEro He
KOMMYHUKAIIUIO, OCYIICCTBIATH Hy6J'II/I‘IHI>Ie U3MEHUNOCk. A 4TO CABUHETCS C MecTa”.
BBICTYIIJICHUSA MOXEeT U3MEHUTLCA
AHAJIU3HUPOBATH JIOTUYCCKYIO CTPYKTYPY U cendac?”
11 ATHb CTCIICHb I'YMCHTUPOBAHHOCTHU
ompeaet UC cre %p yme POBAHHOC "Mo4eMy Bbl cuuTaETE, "B0HCb, 4TO Bbl TAK U HE
IMACBMCHHOU U YCTHOH PEYH, COSE[aBaTL 47O BAW NNaH NOHANHN, 4TO UMEHHO 5
PAa3JIMYHBIC THUIIBI TCKCTOB YCTHOMU, ocylecTeuM? B HeM ke | npeanaraio”.
MMCbMEHHOW, BUPTYAJIbHOW U CMELIAHHOM CTINOLUMbIE HECYPaMLI"
KOMMYHUKAIIUN Ha PYCCKOM S3BbIKC B
o “Bce, 0 4eM Bbl "Ho, no-moemy, Bam
PasIHIHBIX HKaHpaX yIpaBICHICCKON pacckassiBaeTe, Hac He | Heobxoaumo 3HaTs 060
KOMMYHHUKAIUH (ITyOJIMYHBIX BBICTYIUICHHUSIX, .
. uHTepecyeT. Mouemy Bbl | BCEX kayecTsax npoaykTa”.

IIEPEroBopax, COBCIIAHUAX, JCJIOBOU He FOBOpHTE O TOM, UTO
HepeHI/ICKI/I) OeACTBUTENLHO BaXHO?"

"B 4yeM BbI XOTUTE Hac "MHe He HyXHO Bac

y6eauts? B ToM, 4TO Mbl | yBexaaTh B TOM, 4TO M TaK

HUYero He aHaem?" o4yesmaHo"

Bnanets KOMMYHUKAIIMUOHHBIMH HaBbIKaMH Yro BbI OyaeTe genatb B KaXO0M U3 CNeayrLwmnx cuTyauuin?

HaBbIKaMU COCTABJICHUSA, YUCTA, XPAHCHHA, Cutyauus BapuauTtbl Aa¢

3alUTHI, Iepeayu caykeOHONW JOKyMEHTAlUuN
B COOTBETCTBUU C TPeOOBaHUAMU
JIOKYMEHTO0000poTa

HaBbIKaMu cOopa, 00padoTKK HHPOPMALUU U
JIOKYMEHTAITUOHHOM 0OecTedeHnn
rOCYJapCTBEHHBIX OPraHOB BIIACTH, OPraHOB
BiacTu cyorektoB P®, opranoB MCVY u
OpraHu3aIuil MakeToM OQUCHBIX MPOTPAMM IS
paboThI ¢ 1e710BOI HH(pOpMaIMel 1 OCHOBaMHU
CETEBBIX TEXHOJIOTUHI

METOJIaMH BEIECHHUS N1IEPETOBOPOB

1. Bbl y3Xe ceMb MUHYT BbICTYNaeTe nepen
Komuccuen ¢ otyetom. Bapyr
npeacenatens KOMUCCHU BCTAET U
HanpaenseTca B AanbHuiA yron 3ana. OH
noaxoawT K kotesapke n Hanueaer cebe
kodbe. Moxoxe, YTO Ha BAC OH He
obpalaet HYU ManenLwero BHUMaH1s, U
BCE B 3ane 310 8uanAT. Yto Bam genats?

2. Yxe 14.10, a cosewanwve, rae bl
AOMXHbI BLICTYNATL, Ha3Ha4eHo Ha 14.00.
Bce Ha mecTe, kpome HavanbHuka. frogn
HaYMHAKT NPOABNATL HETEpneHue. 3To
04€eHb BaXKHOE coBelluaHve, a sawe
BbICTYNMNEHWE HA HEM - LEHTpansHoe. Yto
Bam aenars?

3. Bul npuBnuKasTecsh K KOHLY CBOEro
BRICTYNNEHWA. KTO-TO 3a0aeT Bam BONPOC.
Bl nuTaetece oTReTMTL. KT0-TO ewe
BCKAKMBAET C MecTa U nepebueaeT sac.
HauuHaeTca nepenanka Mexay TEM, KTo
3agan sonpoc, U Tem, KTo Bac nepebun.
Bul oxaswiBaeTeck Kak Bul B cTOpoHe. YT
BaM Aenate?




CTpyKTypHBIi
JJIEMEHT
KOMIICTEHIIHU

[Tnaaupyemsle pe3yabpTaTsl 00yIeHUS

Or1eHOUHBIE CpeACTBa

4. Bawe BbICTYNNeHWe MAET rNagko, Ho Bbl
HauMHaeTe 3ameyartb, YTO rnasay scex
cnywarTenei coBepLIeHHO
octekneHeBwue. OHK Bac He CnywaioT, a
Bbl HE MMEEeTe NPeACTaBNeHWUA, NoYemy.
Yro Bam genartb?

5. Bce uget GnarononyyHo, HO BAPYr BO
BpPEMA AEMOHCTPaLMKU BUAEONNEHKY
3aepaet. Baw accUCTEHT Ha4YuHaeT
pasbupatk kacceTy. MNaysa moxeT
3aTAHYTLCA. YTO Bam genatb?

6. Bbl BEICTYNaeTe nepeq rpynnow
OTBETCTBEHHBIX NULL U O4EHb BONHYETECH.
Bbl M3anaraeTte csoe npeanoxeHue, U
cnylwarenu, KaxeTcs, pearupyroT Ha Hero
BnarocknoHHo. Ho Bapyr, COBEpLUEHHO
HEOXWAAHHO, MX HaYanbHWK rOBOPUT
pesko, 1 aaxe rpy6o: «H yutan sawm
Martepuansl, U, N0O-MOeMy, 3T0 BCe
epyHpal» B 3ane ouapseTcs TULWKHA, @
HavYanbHWK CMOTPWUT BaMm NpAMO B rnasa,
0XKnaas, uTo Bbl CKaxXere. Yro Bam
nenats?

7. Bbl BbICTYNaete nepen AeCATbIO
cnywarensmu. Bpemsa - 11.00. Bapyr
pacnaxueaeTcs ABEpb - 3TO CTapLUWii
ohmumaHT npuwwen NPUHNATL 3akKasbl Ha
o06en. [locras GNOKHOT, OH CTOUT B
oxuaaHuu. YTo Bbl npeanpumerte?

Ipunoxenue 3
MeTtoauyecKkne peKOMEHIANNHU M0 COCTABIECHHUI0 KOHCIIEKTA JIEKIIMH

B nipotiecce BBITIOJIHEHHUS] CAMOCTOSITENLHON pabOThl CTYJEHTHI IOJDKHBI HAYYHThCS (PUKCHPOBATh HH(POPMAIHIO B
BUJIE 3aMUCel B TETPasIX, paboTaTh ¢ NMCbMEHHBIMH TEKCTAMHU, CAMOCTOSITENIbHO M3BJIEKast U3 HUX TI0JIE3HbIE
cBeieHUs ¥ 0pOPMIISIS X B BHIE TE3MCOB, KOHCIIEKTOB, CHCTEMAaTH3UPOBATh HH(POPMAIIHIO B BU/IE 3aTIOTHEHUS
TaOJIHII, COCTABIICHHS CXeM. BakHO HAYyIMTHCS BBIACTATH INIAaBHBIE MBICIIU B JICKITUH ITPEIIoaBaTess JT1u00 B
[IMCbMEHHOM TEKCTE; aHAJIM3UPOBATh SIBJIICHUS; ONPEIENIATh CBOIO IO3ULIMIO K [IOJyYEHHBIM Ha 3aHATUSAX
CBEICHUM, YETKO (OPMYINPOBATH €€; apIryMEHTHPOBATh CBOIO TOUKY 3PEHHS: BEICKAa3BIBATh OI[CHOUHBIE
CYXKJICHHS; OCYIIECTBIIATh caMoaHann3. Heo0XouMo yuuThCs pacKpbIBaTh COJEp)KaHUE H3ydaeMOi poOIIeMbl B
MOHOJIOTHYECKON PedH.

Koncnexr jexkuun. CMbICT NIPUCYTCTBUSA CTYJIEHTA HA JEKIUH 3aKI0YaeT BO BKJIIOYEHUH €0 B aKTUBHBIN MpoIiece
CIIyIIAHWSI, TOHUMaHUS ¥ OCMBICIICHHS MaTepHalia, MOAr0TOBICHHOTO penoaBareieM. ITOMY CIIOCOOCTBYET
KOHCTIEKTHBHAsI 3aITMCh TIOTy4YEeHHOW HH(POPMAIIHH, C IOMOIIBI0 KOTOPOH B TATBHEHUIIIEM MOYKHO BOCCTAHOBHUTH
OCHOBHOE COZEpKaHHUE NIPOCIYIIaHHON JIEKIUH.

JI71s yCTIeTITHOTO BBITIOJIHEHUST 3TOU PabOTHI COBETYEM:

- MOATOTOBHUTH OTMENbHBIE TETPAIM TSI KAKIOTO MpeAMeTa. 3auch B HUX JIy4llle BECTH Ha OJJHOW CTOPOHE JINCTA,
4TOOBI MTO3/JHEE HA YHCTOM CTpAHUIIE 3aKCaTh JOMOJIHECHUS, YTOYHECHHUS, 3aMEUaHUs, & TAK)KEe COOCTBEHHBIE MBICIIH.
C moMOIIBIO Pa3HONIBETHBIX PYYEK WM (HIIOMAcTepOB MOXHO OyIeT BBIICIUTE 3aT0JIOBKH, Pa3Aeibl, TEPMUHBI U T.JI.
- HE 3aIMChIBaTh MOAPAJT BCE, UTO TOBOPUT JieKkTop. CTapaiiTech BHaUalle BBICAYIIATh U IOHATH MaTepHUall, a 3aTeM
yke 3a()UKCUPOBATH €T0, HE YIIYCKasi OCHOBHBIX IOJIOKEHUI U BHIBOIOB. COXpaHANUTE JIOTHKY U3JI0KEHUS.
OO0paruTe BHUIMaHHE HA HEOOXOAMMOCTh TOYHOM 3aITUCH OTIPEACICHUIN 1 IOHATHIA.

- OCTaBHUTh MECTO Ha CTPAHUIIC CBOOOIHBIM, €CIIM HE YCIIEIH OCMBICIUTD U 3a-THCaTh 4acTh HHPpopmanuu. [1o
OKOHYAHUIO 3aHSTHUS C IIOMOIIBIO OJTHOKYPCHUKOB, PEIOIaBaTeIsl MM YUeOHUKA BBl CMOXKETE BOCCTAHOBUTH
YIIYIIEHHOE.



- yIeIATh BHUMaHUe IpaMoTHOMY odopmieHHIo 3amuceil. Hayaurecs rpadudecku sicHO 1 yIoOHO pacroararh
TEKCT: BBIWICHATH a03albl, II0{4EPKUBATH ITIABHBIC MBICIIH, KIIOYEBBIC CJIOBA, IIOMEIIATh BHIBOJBI B PAMKH H T.J.
HemanoBakHoe 3HaUCHHE UMECT M YETKas CTPYKTypa JEKIHH, B KOTOPYIO BXOJIUT IIJIaH, JIOTHYECKH BHICTPOCHHAS
KOHCTPYKIHS OCBELICHHs KaXIOr0 IIHKTa IUIaHA ¢ apryMEHTaMH H I0Ka3aTeIbCTBAMU, PAa3bICHEHUIMHU H
IpHMepaMy, a TAKXKe CIIICOK JITEPATypPHI [0 TeMe.

- HAyYUThCS MICaTh pa30opunBo 1 ObicTpo. UTOOHI B HajbHEHIIEM HE TPATUTh BpeMs Ha pacInQpOBKYy
COOCTBEHHBIX 3alHCEHl, CIIeTUTE 32 aKKypPaTHOCTHIO OYEpKa, He IKOHOMBTE OyMary 3a c4eT YIJIOTHEHHS TeKCTa.
KoncnekTupyst, oyib3yiTech 0OIEPUHATHIMUA COKPAIIEHHSIMH CJIOB U YCIIOBHBIMH 3HAKaMH, €CJIU €CTh
HE0OX0MMOCTb, TO IPU-IyMaiTe COOCTBEHHBIE COKPAILICHHSI.

- YMETbh OBICTPO M YETKO MEPEHOCHUTH B TETPab Irpaduuecknue puCcyHKH U TaOIHLbL. JIjist 9THX Heneit mpuroToBbTe
MPO3payuHyIo JIMHEHKY, KapaHaall u pe3uHKy. CTapaiiTech Kak MOKHO TOYHEE CKOIMPOBATh H300paKEHUE C JOCKH.
Ecnu HarnmsaHbIi MaTepual TPYJHO BOCIIPOM3BOANM B YCIOBHAX JIEKIUH, TO CAETAlWTE €ro CIIOBECHOE ONMCAHUE C
0000IIAOIIMMH BBIBOJAMHU.

- IPOCMOTPETH CBOH 3aITMCH IIOCIIe OKOHYaHHS JIeKIUH. [log4epKHUTE 1 OTMEThTe Pa3HBIMU [IBETaMH (ioMacTepa
Ba)KHbIC MOMEHTBHI B 3aITUCAX. VICIpaBbTe HETOYHOCTH, BHECHTE HEOOXOIUMBIE TOTIOJTHEHHSI.



