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1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

enbto Kypca sIBISI€TCS TMOBBIIIEHWE HCXOJHOTO YPOBHS MHOS3BIYHOM KOMIIETEHIUH,
JOCTUTHYTOTO Ha MPEIBITYIIEH CTyIIeHn 00pa30BaHUs U OBJIAJICHUE CTYACHTAMHA HEOOXOIUMBIM
M JIOCTaTOYHBIM  YPOBHEM  KOMMYHUKATHUBHOW  KOMIETEHLMH AN pEHICHUS
COIMATbHO-KOMMYHHKATUBHBIX 33Jlad B Pa3IUYHBIX O0JacTAX OBITOBOH, KYJIBTYpHOM,
poecCHOHANBHOM U HAYYHOH NesSTeIbHOCTH P OOLICHUH C 3apyOeKHBIMU TapTHEPAMH, a TaK
e IS JalTbHeHIIero caMoo0pa3oBaHuUsL.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuurumHa MHOCTpaHHBIA $3bIK B MPO(ECCHOHATBHOW JEATEIIbHOCTH BXOJIUT B
BapHaTUBHYIO 4acTh y4eOHOro I1aHa 00pa30BaTeIbHON IPOrpaMMBbl.

Jns  wW3ydeHWs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

BBeneHne B crieniuaibHOCTD

BBenenue B HanpaBieHue

[IponBukeHNE HAYYHOU IPOLYKLUU

WNHocTpaHHBIN SA3BIK

KynpTyponorus 1 MeKKyJIbTypHOE B3aUMOJCHCTBHE

3HaHus (YMEHHUs, BIaJIeHHs ), IOJIyYEeHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI [Tl U3yYCHUS TUCIUTLTH/TIPAKTHK:

[ToaroroBka k caade u ca4ya rocy1apCTBEHHOIO HK3aMEHa

OCHOBBI Hay4HBIX UCCIIEJOBAHUN

[IponBuxeHne Hay4YHOU NPOAYKLIAN

BBeznenue B criennanbHOCTh

BBeneHune B HanpaBiieHUE

3 Komnerenuun ody4aromierocs, (popMupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS) ¥ IIJIAHUPYEMble Pe3yJIbTAThl 00y4eHu s

B pesymbrate ocBOoeHHMs JaucUUIUIMHBL  (Monyinsi) «MHOCTpaHHBIM  fA3BIK B
npoeCCUOHATBHON  JIeATENbHOCTH»  O0ydYarolluicss JOo/bKeH oOsafaTh  ClelyHOLUMU
KOMIETEHIMSIMHU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH
OK-5 CMOCOOHOCTBIO K KOMMYHHKAIIUU B YCTHOM M MUCbMEHHOW (hopMax Ha PYCCKOM U

HHOCTPAaHHOM A3bIKax JJId PCIICHUA 3aaa4 MCKJIMIYHOCTHOI'O U MEXKKYJIBTYPHOI'O
BSaHMOI[eﬁCTBHH

3HaTh - 0a30BbIE JTEKCUYECKUE €IUHUIIBI 10 H3yYEHHBIM TEMaM Ha HHOCTPAHHOM
SI3BIKE;

- 0a30BbIe TPaMMAaTUYECKUE KOHCTPYKIINH, XapaKTepHbIe AJIs YCTHOM U
MHCbMEHHOM peuH.

YMmerb - YUTATh U U3BJIEKATh MH(OPMALIHIO U3 aJaNTHPOBAHHBIX HHOS3BIYHBIX
TEKCTOB;

- 0opMIIATH HHPOPMAIIMIO HA HHOCTPAHHOM SI3bIKE B YCTHOW U
MUCbMEHHOU (popmax.

Bnanetn - HaBbIKaMU YCTHOMW U MHUCbMEHHOW peYr Ha HHOCTPAHHOM SI3BIKE;
- IpuéMaMM NEPEBOAA AJAITUPOBAHHBIX HHOSI3bIYHBIX TEKCTOB.

[TK-1 criocoOHOCTHIO K CUCTEMAaTHYECKOMY M3yYEHHUIO0 HayYHO-TEXHUUECKON HH(pOopMaIuu,
OTEYECTBEHHOT'0 M 3apyOEKHOTO OTBITA [0 COOTBETCTBYIOIIEMY IPOQHIIIO0 HOATOTOBKU




3HaTh

- 0a30BbI€ JTIEKCUYECKUE €IMHUILIBI, HEOOXOIUMBIE JJI1 MOHUMAHHUS
HayYHO-TEXHUYECKON MHPOpPMAIIH Ha UHOCTPAHHOM SI3BIKE TI0
COOTBETCTBYIOIIEMYNPODUITIO TOATOTOBKHY;

- 6a30BbIC rPaMMaTHYECKUE KOHCTPYKIIMU, XapaKTEPHbIE JUIs HAyYHO-
TEXHUYECKUX TEKCTOB;

- OCHOBHBIE IIPUHLUIIBI IEPEBOJA U AHHOTUPOBAHUS TEKCTOB
npodeccnoHaNbHOM HAIPaBIEHHOCTH.

YmMmern

- YUTATh U U3BJIEKATh NH(OPMAIIHMIO U3 AAANTHPOBAHHBIX HAYYHO-
TEXHUYECKUX TEKCTOB [0 COOTBETCTBYIOIIEMY POMUIIIO IOJTOTOBKH;

- BEIOMpATh a/IeKBAaTHBIE S3BIKOBBIE CPEJCTBA NEPEBO/Ia MPOPECCHOHATBHOM
JTUTEPaTyphl HA PYCCKUMN S3BIK;

- COCTaBJISITh AaHHOTAIIMIO TEKCTOB MPO(PECCUOHATLHON HAIIPaBIEHHOCTH.

Bnanets

- HaBbIKAMU YCTHOW M MUCbMEHHOH peun Ha HHOCTPAHHOM SI3bIKE 110
COOTBETCTBYIOILIEMY HPOQHIIIO TOATOTOBKH;

- HaBbIKaMH aHHOTHPOBAHUS U NEPEBOJA TEKCTOB POPECCHOHATILHON
HaIPaBJIEHHOCTH.




4. CTpyKTypa, 00bEM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 66,2 akaj. 4acoB:
— aynuTopHas — 66 akaj. 4acos;
— BHeaynutopHas — 0,2 akaJ1. 4acoB

— caMoCToOsITebHAs paboTa — 77,8 akaJl. 4acos;

dDopMa arrecTaiuu - 3a4cT

AynutopHas ) =
o | KOHTaKTHas pabora E 3 dopma TEKyIIEero
=
= B aKaJl. 4acax 5 Bnu KOHTPOJIS
Pazzen/ Tema 3 (B axaz. acax) S A . p Kon
S 3 © | caMoCTOATENFHOU | YCIIEBaeMOCTH U
JTACIUTUTAHBI 5 [ . | xomnerenin
@) 2 £ padoThI MIPOMEKYTOUHOM
mab. | mpakt. | =8 aTTeCTaluu
Jlek. s < 11,
3aH. 3aH. | QU &
1. Cdepa Oynyuieit
npodecCHOHATLHON
JIeSITeIIbHOCTH
Brinonnenue
MPAKTHIECKUX N
o VYceTHbIi omnpoc,
3aJJaHuH,
1.1 Hcropus pa3BuTHSA OAFOTOBKA 3a4eT M0 JIEKCHKE,
npodeccunt u 4 4 HANOTOB 1 yrenue u nepesoy | OK-5, ITK-1
npodeccuoHanbHON cdhepsl TEKCTOB, MOHOJIOT,
MOHOJIOTOB,
Jajor
MOJTOTOBKA K
3a4eTy I10 JIEKCHKE
Brinonnenue
MPAKTHIECKUX .
1.2 CoBpeMeHHBIE p o VYcTHblii onpoc,
3aJJaHuH,
TEXHOJIOTHH u OATOTOBKA 3a4eT 110 JEKCHKE,
MEPCTIEKTUBBI pa3BuUTHA 421 4 HAOTOB H yrenue u nepesoy | OK-5, ITK-1
npodeccun u TEKCTOB, MOHOJIOT,
. MOHOJIOTOB,
npodecCHOHAIBLHON Chephl JTHAJIor
MOJATOTOBKA K
3a4eTy I10 JIEKCHKE
4
Brinonnenue
MPAKTHIECKUX .
o VYcTHblii onpoc,
3aJJaHuH,
1.3 MupoBsle Bemymme OATOTOBKA 3a4eT 110 JEKCHKeE,
MPEeNNpUATHS U KOMIIAHUHU 421 4 HANOTOB i yrenue u nepesoy | OK-5, ITK-1
npodeccuoHanbHON cdhepsl TEKCTOB, MOHOJIOT,
MOHOJIOTOB,
JIAaor
IIOATrOTOBKA K
3a4eTy IO JIEKCHKE
Brimonnenue
MPAKTHIECKUX .
sananuii VYerHblit onpoc,
14 OcobeHHoCTH o FOTOBI’<a 3a4eT 10 JEKCHKE,
npo¢ecCHOHATEHON 421 7 )minomB " yrenue u nepesoy | OK-5, ITK-1
JIESTEIbHOCTH TEKCTOB, MOHOJIOT,
MOHOJIOTOB,
JIaJor
MOJIrOTOBKA K
3a4eTy IO JIEKCHKE
Hroro no pazneny 16/61 | 19




HWroro 3a cemectp 32/141 1 39,9 3auéT
2. Mos Oynymiast kKapbepa
Brinmonnenue
YIpaXHEHHH, 3ader mo JeKCHKe,
03HAKOMHTEJIBHOE TECT 110
U U3ydJaroliee rpaMMaTHKe
2.1  OcHoBHbBIE  cdepsl i P ’
. yTeHue Ha Oaze KOHTPOJIBHOE
TPHMCHEHI Moen TEKCTOB II0 TeMaM TIPaXKHEHHUE
cnenuanbHocTH.  OXpaHa 8/41 10 ’ yup ’ OK-5, [IK-1
COCTaBJICHHE JIOKJIaJT C
Tpyna u pabouee MeCTO .
JIaJIoroB U Ipe3eHTalue,
CIeUaINCTa
MOHOJIOTOB. YTEHUE U TIePEBOJ
Brimonnenue TEKCTOB, MOHOJIOT,
TECTOB JUIA JIajor
CaMOIPOBEPKU
Brimonnenue
YIpaXHeHHH, 3ader mo JeKCHKe,
03HAKOMHTEIBHOE TECT 110
U U3ydJaroliee rpaMMaruke,
yTeHue Ha Oaze KOHTPOJIBHOE
2.2 Tpogecconamuie TEKCTOB TI0 TeMaM Tl aI):(HCHI/IC
KOMIIETCHIIUH  OyJyIIero 8/41 | 10,9 ’ yip ’ OK-5, [IK-1
COCTaBJICHHE JIOKJIaz ¢
CHELUAINCTA o
JIUAJIOTOB U Npe3eHTalueH,
MOHOJIOTOB. YTEHUE U TIEPEBOJ
Brimonnenue TEKCTOB, MOHOJIOT,
TECTOB JUIA JUajor
CaMONPOBEPKU
Brimonnenue
yIpaKHEHUH, 3ayer 1o JIeKCHUKe,
03HAKOMHTEIBHOE TECT 110
U M3y4aroliee rpamMmaruke,
N YyTeHue Ha 6a3e KOHTPOJIBHOE
2.3 Yerpoiictso Ha paorty. TEKCTOB II0 TeEMaM TIpa’KHEHUE
TTpoxoskieHue 62U | 7 | P * | OK-5, IK-1
COCTaBJICHHE JIOKJIaz ¢
cobece10BaHUs. .
JAHUaJIOTOB U Mpe3CHTalucu,
MOHOJIOTOB. YTEHHUE U TIEPEBOJ
Brimonnenue TEKCTOB, MOHOJIOT,
TECTOB JUIA Jajor
CaMONPOBEPKU
Brinmonsenue
yIpaKHEHUH, 3a4er 1o JEeKCHUKe,
03HAKOMHTEIBHOE TECT 10
U M3y4aroliee rpamMMmaruke,
YyTeHue Ha 6ase KOHTPOJIbHOE
TEKCTOB TI0 TeMaM TIPaKHCHHUE
2.4 Jlenosas suka 62U | 7 | YoP | OK-5,TIK-1
COCTaBJICHHE JIOKJIaz ¢
JMAJIOTOB U Npe3eHTaLuel,
MOHOJIOTOB. YTEHUE U TIEPEBOJ]
Brimonnenue TEKCTOB, MOHOJIOT,
TECTOB JUIA Jajor
CaMOMNPOBEPKHU
Wroro no pazneny 28/121 | 34,9

3. OcHOBBI TIpOo(ecCHOHATBHON

KOMMYHUKaAIUHU




3.1 OCHOBBI TEXHHUYECKOTO

BremonaeHnne

YOpaXHEHHH,
fiepesona ( MEPEBOIOB 3a4er mo JeKCUKe
npodecCuoHAIEHON 8/41 7 P ) > OK-5, IIK-1
Brimonnenne HIePEBOJI TEKCTOB
JICKCHKH, hopmy,
TECTOB JJISI
METPUYCCKHUX CJIMHUIIL)
CaMOIIPOBEPKH
Brinonxenue
YIpaXHEeHHH, 3ader mo JeKCHKe,
3.2 enoBast MIEPEBOJIOB. nepeBo 1
A gon | 8 peBoL peBozL OK-5, [MK-1
KOPPECTIOHACHIIHSL. Brimonaenne COCTaBJICHHE
TECTOB JJISI JIETIOBBIX Oymar
CaMOIIPOBEPKH
Brinonxenue
YIpaXHEeHHH,
03HAaKOMUTENHLHOE
U U3ydalomiee 3ader mo JeKCHKe,
3.3 AHHOTHpOBaHWE W 4yTeHue Ha 6a3e JIOKJTaj ¢
pedeprupoBaHUEe  TEKCTOB 6/41 | 8,9 |TekcroB mo Temam,| Tpe3eHTAIMCH, OK-5, TIK-1
IO CIIEIHATBLHOCTH. AQHHOTHPOBAHUE, | YUTCHUE U TIEPEBOI
pedepupoBanue. TEKCTOB
Brinonnenue
TECTOB JJIS
CaMOTIPOBEPKH
HWroro no pazneny 22/101 | 23,9
HWroro 3a cemectp 34/141| 37,9 3au€T
Wtoro no nucuurinHe 66/281| 77,8 3a4eT OK-5,T1K-1




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Jlis AoCTHKEeHUsI TUTAaHUPYEMBIX Pe3yIbTaToB B 00yueHuHU aucuuruinie «HOCTpaHHBIH
SI3BIK» MCTIOJIB3YIOTCSI CIISYIOIINE 00pa30BaTeIbHbIE TEXHOIOTHH:

— HWudopmannoHHo-pa3BUBalOIME TEXHOJOTHH, HaIlpaBleHHblE Ha (HOpMUpPOBAHUE
CHCTEMBbl 3HaHUW, 3allOMMHaHUE M CBOOOJHOE OmepHpoBaHHE HMH. B ydeOHOM mporecce
UCIOJIB3YIOTCSl aKTUBHBIE M MHTEPAKTUBHBIE (POPMBI IPOBEACHUS 3aHATUH (IIaKaThl, TaOJIUIIbI,
KOMIIBIOTEPHBIE KOHTPOJIbHO-00YUaIOLIUE IPOrpPaMMBbl, JEJIOBBIE U POJIEBBIE WUIPHI, SI3bIKOBBIC
UTPBI, DJIJIGKTPOHHBIE CJIOBApH); JJEKTPOHHBIE OOpa3oBaTENIbHBIE pECYpChl IO TeMaM
IPAKTUYECKUX 3aHATHH; CaMOCTOSITEIbHOE O3HAKOMJIEHUE CTYJEHTOB C HCTOYHUKAMU
uH(pOpMallMU 1O MPOPUII0 HAa WHOCTPAHHOM S3bIKE, MPUMEHEHHE HOBBIX HH(OPMAIMOHHBIX
TEXHOJOTMI JUIsl CaMOCTOSITEJIBHOTO  IONOJIHEHUS 3HAHWM, BKIIOYas MCIIOJIb30BaHUE
TEXHUUYECKUX U 3JICKTPOHHBIX CPEICTB HHPOPMAIIHH.

— JleaTenbHOCTHBIE, INPAKTUKO-OPUEHTHUPOBAHHBIE TEXHOJIOIMM, HaIlpaBJIICHHbIE Ha
dbopMupoBaHHE CHUCTEMBl MPO(ECCHOHANBHBIX MPAKTUYECKUMX YMEHHUH TMpH MPOBEACHUU
AKCIEPUMEHTAIbHBIX UCCIIEI0BaHUI, 00eCeUnBatOIINX BO3MOXHOCTh Ka4YECTBEHHO BBIIIOJIHSATh
npoecCHOoHANBbHYIO JESTeNIbHOCTh; UCIOJIb30BAaHUE AJIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB
10 TEMaM IPAKTUYECKUX 3aHATHH.

— PaszBuBarmue npoOIEMHO-OPUEHTUPOBAHHBIE TEXHOJOTHH, HalpaBiICHHbIE Ha
dbopMupOBaHHE U  pa3BUTHE NPOOJIEMHOTO MBIIUIEHUS, MBICIUTENbHON aKTUBHOCTH,
CIIOCOOHOCTH BUJETh U (HOPMYIHPOBATh MPOOJIEMBI, BBIOUPATh CIIOCOOBI M CPEACTBA UIA HX
pemienus. Mcnonb3yroTcss BUabI IPOOIEMHOr0 00y4YeHHs: yueOHbIe AMCKYCCUU, KOJUIEKTUBHAs
JESTENIbHOCTD B TPYIINAX PU BBIMOJIHEHUU IPOEKTHBIX PadoT.

— JIMYHOCTHO-OPUEHTHPOBAHHBIC TEXHOJIOTUH OO0y4YeHHs, OOECIeuuBAIOIINE B XOJE
yueOHOro Tmpolecca yueT pPa3IMYHBIX CHOCOOHOCTEH 00y4aemblX, CO3[JaHUE HEOOXOAMMBIX
YCIIOBUM NIl pa3BUTHS UX UHAMBUAYAJIBHBIX CIIOCOOHOCTEH, pPa3BUTHE aKTUBHOCTHU JIMYHOCTH B
yueOHOM Tporecce. JIMYHOCTHO-OPUEHTUPOBAHHBIE TEXHOJIOTUM OOYYEHHs Pealu3yloTCs B
pe3yabTaTe MHIAMBUAYAJILHOTO OOIICHHUS MpEnojaBaTeNs W CTYACHTa MpH 3amuTe pedeparos,
MPOSKTHBIX PabOT, IPH BHITIOJHCHUH JOMAITHUX WHAWBUIYAIBHBIX 3aJIaHUH, P OpPraHU3alud
Mpa3JHUKOB M TEMATHYECKUX BEUEPOB, OJIMMIIMAJ, KOHKYPCOB MEPEBOJAYMUKOB, CTYIECHUECKHX
HAy4YHBIX KOH(EpEeHILMIi; BCTped C MPEICTaBUTENSIMU POCCUHCKHX U 3apyOeKHBIX KOMIIaHHM,
roCyJapCTBEHHBIX M OOIIECTBEHHBIX OpraHU3alui.

6 Y4eOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasneno B mpunoxxenuu 1.

7 OuneHovHnblie cpeacrea AJisl MIPOBEICHUSA HpOMe)KyTO‘IHOﬁ aTrrecranmumn
Hpe,[[CTaBJ'IeHLI B ITPUIIOKCHUHN 2.

8 YueOHo-MeTOAMYecKOEe H HH(POPMALIMOHHOE O0ecnevyeHue TUCIUIIHHbBI (MO1YJIs1)

a) OcHOBHas JIUTEpaTypa:

1. Kucens, O. B. Science and Engineering as a Profession : yuebnoe mocobue [ /151 By30B]
/ O. B. Kucens, E. A. Jlomakuna, A. B. ByroBa ; MarHuToropckuii roc. TeXHu4ecKuil yH-T um. I
M. HocoBa. - Maruuroropck : MI'TY um. I'. U. HocoBa, 2019. - 1 CD-ROM. - 3aru. c
TUTYJ.3KpaHa. - URL :

https://magtu.informsystema.ru/uploader/fileUpload?name=3861.pdf&show=dcatalogues
/1/1530476/3861.pdf&view=true (mara obpamenus: 25.10.2019). - MakpooObekT. - TekcT
3NIEKTPOHHBIN. - CBefieHus noctynHbl Takke Ha CD-ROM.

2. AmntpomoBa, JI. U. Tlpaktukym mo Hemeunkomy si3bIKy "MIHOCTpaHHBIH S3BIK B
npodeccHoHaIbHON NesTenbHOCTH" (U1 OakanaBpoB, CHENHMANUCTOB, Maructpantos) / JI. .
AmnTtpomnioBa, O. H. AdanacseBa; MI'TY. - Marautoropck : MI'TY, 2017. - 1 35iekTpoH.onT.



JWCK (CD-ROM). URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3140. pdf&show—dcatalogues/1/1136
432/3140.pdf&view=true (mara ooOpamenus 04.10.2019). - MakpooObekT. - Teker
3JIEKTPOHHBIMN.

0) lonoJiHMTEIbHASA JIUTEpaTypa:

1. Tlomskosa, JI. C.JIlekcMKo-rpaMMaTH4YeCKUE TPYIHOCTH TEXHHYECKOTO MEpeBONa C
QHIJIMACKOTO 53bIKa Ha PycCKuil: ydeOHO-meroamyeckoe mocodue / JI. C. Ilomskosa, 0. B.
IOxaxoBa; MI'TY. - Marauroropck: MI'TY, 2017. - 1 anekrposn.onrt. guck (CD-ROM). - ISBN
978-5-9967-1045-4. -URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3408.pdf&show=dcatalogues/1/1139
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3. MHocTpaHHBIii S3bIK B MPOPECCUOHATBHON NeITeIbHOCTH © yueOHoe mocodue / JI. U.
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4. llIkanosa, O. C. COOpHUK HayYHO-TEXHUYECKUX TEKCTOB (C 3JIEMEHTaMH MIEPEBO/Ia KaK
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B) MeToauyeckue ykazanus:
Meroanueckue ykazaHus npeacrasieHsl B [Ipunoxenun 3.



r) [Iporpammuoe obecneuenue u UHTepHeT-pecypcebl:

https://openedu.ru/course/misis’sENG/ Kypc "AHrIHACKA#N SI3BIK JUIS WHKEHEPOB'" |
HUTY «MUCuCx», OTkpsiToe 00pazoBaHue

https://openedu.ru/course/spbu/STRNVED/ Kypc "CtpanoBeneHue BennkoOpuraHuu
u CIIA", CIIoI'Y, OTkpsiTOe 00pa3oBaHue

IIporpammHoe o0ecnneuenmne

HaumenoBanue .
o Ne norosopa CpoK IeHCTBHS JTUIICH3UH

7Zip cBOOOTHO 0eccpoyHO

FAR Manager CcBOOOJTHO 06eccpouHO

MS Office

2007(Benoperx) K-171-09 ot 18.10.2009 0eccpovHO

MS Windows K-171-09 ot 18.10.2009 OeccpouHO
7(benopenk)

IIpodeccuonanbublie 6a3bl JAHHBIX U HH(OPMAIMOHHbIE CIPABOYHbIE CHCTEMbI
Ha3sBanwue Kypca Cchuika

DOnexTpoHHas 0a3a NEepUOAUYECKUX U3JaHHUN
East View Information Services, OOO
HanmmonanpHas
unpopmanronHo-aHanuTuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuil HHAEKC Hay4HOT'0 IUTUPOBAHUS
ITouckoBass cucrema Axamemus Google
(Google Scholar)
Nudopmanmonnas cucrema - EnuHOe OKHO
JOCTYyHa K HH()OPMALMOHHBIM pecypcam
Poccuiickas T'ocynapcTBeHHass OubOimoTeka.
Karanoru
DnekTpoHHbIe pecypcbl Oubnuorexku MI'TY
nm. I'.11. HocoBa
YHuBepcuteTckas nH(pOpMaIMOHHAs
cuctema POCCHU S

9 MaTtepuaJbHO-TEXHHYECKOE o0ecTedeHne TUCIUTLIHHBI (MOLYJIs1)

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://magtu.ru:8085/marcweb2/Default.asp

https://uisrussia.msu.ru

MaTepHaano-TeXHqucxoe obecrneucHue JUCITUITIIIMHBI BKIIFOYACT:

Aynutopus 1A NPAKTUYECKUX 3aHATHUN: JOCKAa, MYJIBTUMEIMWHBIA IPOEKTOpP, JKpaH,
MYyJIbTUMEINMHBIE CPEACTBA XpaHEHUSs, IepeIayul U MpeICTaBIeHHs] HH(OOPMAIlUU C BBIXOJIOM B
WHTepHeT;

Ayautopun  JUIS  CaMOCTOSATENLHOW  pabOThl M HMHAMBUAYAJIbHBIX  3aHATHH  (
KOMIIBIOTEpHBIE KJIaCChl; YNTAIbHBIN 3271 OMOJIMOTEKHN) MEPCOHAIbHbIE KOMIBIOTEPHI C MAKETOM
MS  Office, BeixomoMm B HMHTepHeT W ¢ JOCTYIOM B  DJCKTPOHHYIO
nH()OPMaAIMOHHO-00Pa30BaATEBHYIO CPENY YHUBEPCUTETA;

[Tomemienne UIst XpaHeHHs W NPOPUIAKTHYECKOTO OOCIYKMBAaHUS  Y4eOHOTO
000pyIOBaHUS: CTEIUIAXKHU JIJIsI XpaHEHUsT YIeOHO-HATJBTHBIX TOCOOU M y4eOHO-METOINUECKON
JIOKYMEHTaI1H.



NNPUJIOKEHHUE 1
Y4eOHO-MeTOAMYECKOE 00ecTedeHHe CAMOCTOSATEIbHOM PadoThl 00y4aArOINXCSI

IIpakTuyeckue 3aJaHUA VISl CAMOCTOSTEIbHON PadOThI

1. Cdepa Oyayumeii npogeccnoHaIbHOI 1esITeIbHOCTH

1. HazoBuTe pycckue SKBUBAJICHTHI.

to describe the conditions of rest and motion; to apply in practice; a branch of mechanics;
to found a new discipline; to require special attention; to study the concept with regard to the
theory; resistance to the movement; the direction of the movement; the change of the velocity; to
be divided into some parts; to deal with both motion and force; both concepts

2. IlepeBenaure MpPOM3BOJHBIE CIIOBA, OOpamias BHHMaHHE Ha MPe(UKCH C OTpULATEIHHBIM
3HAa4YCHUEM.

necessary (HeoOxomumMmblii) — unnecessary; experienced (ombiTHBIN) — Inexperienced;
organic (opramudeckuii) — inorganic; pure (umcteiii) — impure; movable (moaBHXKHBIH) —
immovable; logical (morugeckuii) — illogical; rational (pammonanshsrit) — irrational; responsible
(oTBeTcTBeHHBIN) — irresponsible; to believe (Beputs) — to disbelieve; to mount (MmonTHpOBaTH) —
to dismount; usual (o6srunbIit) — unusual; essential (cymecTBenHsIii) — non-essential

3. Ucnionb3ys oTpuLiaTebHbIE TPUCTABKH, 00pa3yiTe CI0Ba C MPOTHBOIOIOKHBIMHI 3HAYCHUSMHU
H IICPCBCANUTC UX.

1. un-: divided, comfortable, prepared 2. in- : direct, accuracy, dispensable 11 3. im- :
possible, personal, mobile 4. il- : legal, limited, liberal 5. ir- : regular, resistible, replaceable 6. dis-
. placement, advantage, organized 7. non- : productive, sense, conductor X. IIpouuraiite u
3allOMHHTE Ceayromme Hanbosee yrnorpedisiemblie cokpamienus: €.g. (for example); etc. (and so
on); i.e. (that is); cm (centimeter); cu (cubic); fig (figure); ft (foot/feet); ft-Ib (foot-pound); in
(inch); Ib (pound); mps (meters per second); sq (square); t (temperature)

4, HpO‘IHT&ﬁTC MMpEAJIOKCHUA, BBI6I/IpaH OZIUH U3 NPCAJIOKCHHBIX BAPHUAHTOB.

1. The action of forces determines the structure / the state of rest or motion / the physical
properties of bodies. 2. The main concepts of mechanics are mass, force, space and velocity /
space, time, light and mass / force, mass, time and space. 3. Mass is the measure of an object’s
resistance to a change in its state of motion / the force of friction / its attraction to the Moon. 4. A
vector quantity means a value of something which possesses both a point of application and time /
magnitude and direction / direction and mass. 5. In Newtonian Mechanics space, time and mass
depend on the force acting / depend on the shape of a body / don’t depend on each other. 13 6.
Engineering / Dynamics / Statics is not considered to be a branch of classical mechanics.

5. Pacumdpyiite ab6peBuaTypsbl.
1) NY - 2) St—3)ag—4) C.0.D.-5) f.o.t. - 6) &-7) Ltd. — 8) sig. — 9) VAT — 10) shipt — 11) re
—12) ref. — 13) qv. — 14) p.a. — 15) PA—1.3.4 E-MAIL

2. Mos Oyaymasi kKapbepa

1. Answer the questions.

1. Why is it important to ensure a safe working environment?

2 What does the Act define?

3 What are the duties of employers?

4 Why is it important to provide employees with adequate training?


http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

2. Translate from Russian into English

1. YenoBek MOXKET ITOJBEPraThCs CICAYIONIMM OIMIACHOCTSIM Ha pabodeM MecTe.

2. OcnenieHre BOJIBTOBOM JTyTOM.

3. Oxor pacIulaBICHHBIM METAJIOM.

4. TlopaxkeHue 3IEeKTPUYECKUM TOKOM B CIy4yae OTCYTCTBHS MM HEMCIPABHOCTH 3a3€MJICHUS
TpaHchopmaTopa.

5. Jlo Hayana paboTsl pabo4Hii JOIKEH:

6. Hanerts crienosiexay ¥ roJOBHOW yOOp, IPUTOTOBBTE 3ALIUTHYIO MacKy, IIUTOK UIIH OYKH.

7. VYpanute ¢ pabodero Mecra oCTOPOHHHUE U HEHYXKHBIE JUIsl pabOThI IPEIMETHI.

8. VYOemutbcs, uro BOIM3M MecTa pabOTHI HET JISTKOBOCIUIAMEHSFOLIMXCSl MaTEPHUAIIOB.

3. lonosHuTe IPEITIOKCHHUS.

1) The process of finding people for particular ... is recruitment or, especially in American
English, hiring. 2) A company may recruit ... directly or use recruitment agencies. 3) An applicant
is to go through an ... and to complete a standard application form. 4) A candidate apply for the job
sending in a letter of application or covering letter and a ... . 5) CV should contain the information
about candidate’s education, professional qualification and skills, personal details, leisure
activities and .... 6) A person who is interested in the advertised position should be aware of the ...
of the company. 7) In order not to have ... you should follow ..., it is a must. 8) If a person has
some troubles with his/her ..., he/she can ask a ... for advice.

4. IlpounTaiiTe mpuMep MpeACTaBICHUS Ha COOECEIOBAHNU M COCTaBbTE pacckas o cede.

| graduated from Moscow Institute of Physics and Technology and | have a degree in General
Physics.l have been working as a system administrator for three years.

My professional experience includes equipment maintenance and negotiation with suppliers.

Although I love my current role, I feel I’'m now ready for a more challenging assignment and
this position really excites me.

I want this job because the role matches what | am looking for the next step in my career
growth and also because | am very drawn to the mission and values that this company stands for.

As for my hobbies, they are horse riding and swimming.

5. Answer the questions:

Can you tell me a little about yourself?

Pacckaxxnre HEMHOTO O ceOe.

How did you hear about the position?

OTKya Bbl y3HaJIM O BaKaHCUU?

What do you know about the company?

YTo BBI 3HAETE O HAIIEH KOMITAHUU?

Why should we hire you?

Hoquy MBI JOJI?KHBI HAHATb UMCHHO Bac?

What are your
strengths?

greatest professional

Kakue kauecTBa mOMOrarT BaM B pa60Te?

What do you consider
weaknesses?

to be your

UTo BBI CUMTACTE CBOMMH CIa00CTIMU?

Where do you see yourself in five years?

['ne BBl BUnMTE ceOs yepes msTh JieT?

What’s your dream job?

Onumure paboTy CBOEH MEUTHI.

Why do you want this job?

[ToueMy BBI XOTUTE MOITYYHUTH 3Ty paboTy?

What are you looking for in a new position?

Yero BbI kKJ1ETE OT HOBOM pabOTHI?



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=69894&displayformat=dictionary

What type of work environment do you | B kakoifi 0OCTaHOBKE BBI IPEAOYHTACTE

prefer? pabotaTs?

How would your boss and co-workers | Kak pykoBoauTenb HM KOJJIETH MOTJIH OBl
describe you? omnucaTh Bac?

What are you passionate about? Kakoe y Bac x000u, 4TO BbI JTFOOUTE J1€/IaTh?
How do you handle stress / pressure? Kaxk BbI mpeoonieBaete crpecc / BOJHEHUE?

What is your greatest strength / weakness? | Kakie Baium cuiibiible / crabpie CTOpoHbi?

6. Cocmaeome nopmpem KblCOKOKGaJlu¢uuup08aHH020 cneyuaiucma, ucnonu3ya
GbIPAIICCHUAA.

At my last job,  worked as a ...

Iam a ... by training.

I’'m a perfectionist. I pay attention to all the details and like to be sure that everything is just right.
I’m efficient and highly organized. This enables me to be as productive as possible on the job.
I’m a creative thinker. I like to explore alternative solutions to problems.

I enjoy solving problems and troubleshooting issues in a timely manner

I am interested in an entry level position.

I am looking for a position, in which | can use my experience.

I would like any position, for which I qualify.

I work well under pressure.

I am an excellent communicator.

| am a trouble shooter.

My time management skills are excellent. I’'m organized and efficient.

I am impressed by the quality of your products.

I am very motivated to do this job — it’s my dream. If you hire me, I will do my best to exceed your
highest expectations.

You should hire me because | have the ability to develop my skills.

I meet deadlines, | deliver on what | promised, and as a result | always make my managers to be
proud of me.

I moved here for the employment opportunities.

My goal right now is to find a position at a company where | can grow and take on new challenges
over time.

In five years, I’d like to be an industry expert in my field, able to train and mentor students and
entry-level specialists alike.

My salary expectation is between $*** and $***, which is the average salary for a candidate with
my level of experience in this city.

7. IIpouumaiime u uncyenupyiime ouanoz «Job Interview»

Good morning, Miss Jones. So you applied for a job in our team. Am | right?

Yes, | did. | sent my resume for a position of a restaurant manager.

That's good. I'd like to know a bit more about you. Probably you could tell us about your
education first.

Well, | left school at 17 and then for the next five years | studied at Kazan Federal University. |
graduated the Department of economics with high honors and was qualified as a manager of
enterprise. And after that | did a one-year computer course.

Well. Your education sounds great, Miss Jones. And have you got any experience? Have you
worked before?



Certainly. First | worked as a manager at children’s clothes shop. I stayed there for four years and
then I moved on to my present company. They offered me a job of a manager in a big cafe.
That's very interesting. Why aren’t you happy with your present job, Miss Jones? Why are you
going to leave them?

Well. The salary isn’t so bad, I must admit. But the work schedule isn’t convenient for me. And I
often do a lot of overtime there. Besides you have an excellent reputation and | hope to have more
opportunity and growth potential in your company.

| see. Do you mind business trips? And are you fluent in Italian or German?

Oh, foreign languages are my favorites. We did Italian and German at the University and | use
them when | travel.

Very good. Can you tell me about your good points then?

Well... I start my work on time. I learn rather quickly. I am friendly and I am able to work under
pressure in a busy company.

OK. That’s enough I think. Well, Miss Jones. Thank you very much. I am pleased to talk to you
and we shall inform you about the result of our interview in a few days. Good-bye.

8. Here are two telephone conversations. Choose the best word from the brackets to complete each
sentence.

Conversation 1.

-Good morning. This is Pierre Cognet. Could I (tell/speak/phone) to Mr roberts, please?
-I’m (afraid/scared/unfortunate) he’s in a meeting.

-Ah. Could I (ask/send/leave) a message?

-Of course.

-Could you ask him to call me (back/down/round)? My number’s 33-1- 4776-5821.
-OK. I'll tell him you called.

-Thank you.

Conversation 2.

-Hello. Is this Sven Anderson?

-No. Sven’s not in the office today. Can I (make/take/place) a message?

-Oh, I’'m calling (about/for/to) tomorrow’s meeting. I wanted to confirm that it starts at 10.
-Yes, it does. I'll be there too.

-Ah, good. Thank you. I’ll see you tomorrow then. Bye.

-See you tomorrow. Bye.

9. O3HaKOMbBTECH C MPUBCACHHBIM HUKC AUATIOTOM. BcTaBbTe MMPOMYHMICHHBIC CJIOBA U3 paMOYKH.
Manufacturer assembly output administrative annual employ supliers Visiting a plant

Director: Gentlemen! Before the manager shows you round the plant, | would like to give you

some basic information about what we are doing here. As you know our plant is the leading .

Foreign visitor: We are aware of the fact. What are you production targets? And what is your total
output?

D.: We produce about 5000 machine-tools every year.

V.: Well, that places you among the biggest plants of this kind. And are you able to export a larger

proportion of your ?
D.: Well, considering our growing home needs we can increase our export by 3%.
V.. How many workers does your plant ?

D.: About 100. We work in three eight-hour shifts.

V.: Have you got a large number of engineers?

D.: Yes, rather. The plant is highly mechanized and automated. We try to keep abreast of other
of machine-tools.



Works manager: Now gentlemen, if you’d like to follow me, we’ll go round the office block. We
have all the departments here.

V.: What’s that building opposite us?

W.M.: It’s our shop. I’'m taking you there now. This way, please.

10. Hexotopble TeMbl HeMpHeMIIeMbl 1751 00CYXJIeHusI B cBeTcKoi Oecene. OTMEThTE BapHaHT
«True», ecnmu Bbl cunTaeTe yTBepXIeHHE BEpHBIM, M BapuaHT «False», eciu yTBepkacHUE
HEBEPHO.

1) It is common to use small talk when you are waiting in a long line-up. True False

2) Religion is a "safe" topic when making small talk. True False

3) It is rude for both children and adults not to make small talk with strangers. True False
4) 1t is inappropriate to make small talk with your mailman. True False

5) Sport is not a safe topic when making small talk. True False

6) One should never compliment another person's clothes in order to make small talk. True False
7) Politics is a controversial subject according to society. True False

8) It is common to discuss the weather in an elevator. True False

9) It is rude to interrupt a conversation in order to make small talk. True False

10) One reason people use small talk is to eliminate an uncomfortable silence. True False
3. OcHoBBI NpodeccHoOHATbHON KOMMYHHKAIIUH

1. IHepeseoume cnedyroujue npeonoxycenus Ha pyccKuil A3bIK, 00pawyas GHUMAHUE HA
MHO20(YHKYUOHATIbHBLE C1064.

1. One must know that there is no absolute rest. 2. Mechanics can be an applied science, not an
abstract or pure one. 3. Force represents the action of one body on another. 4. There are two
systems of measurement: the metric system and the English one. 5. One must remember that
physics is one of the main sciences about nature.

B. 1. Physics studies physical phenomena. It is one of the most ancient sciences about nature. 2. It
is known that direction is important in mechanics. 3. It was not easy to carry on scientific
investigations more than three hundred years ago. It took Newton about 20 years to complete his
theory of gravitation. 4. It is mechanics that is the foundation of most engineering sciences. 5. It is
in the real world where most movement is a combination of translational and rotational motion. 6.
It was not until 1686 that Newton’s three Laws of Motion were first presented. 7. It is necessary to
point out that Newton’s Laws are true to this day. 8. It was not until the middle of the 19th century
that the molecularkinetic theory of gases found its further development.

2. Say if the sentences are true or false:

1. When an extended conductor has the same potential at its ends, free electrons are drifting from

one end to another. (True or False).
2. The wire and the electric source together form an electric circuit. (True or False).
3. A path of any material will allow current to exist. (True or False).

4. Silver, copper and gold oppose very strongly. (True or False).
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5. The slighter the opposition is, the better the insulator is. (True or False).
6. There is only one type of electric circuit. (True or False).
7. We close the circuit when we switch on our electric device. (True or False).

3. Put the parts of the Letter of Application in the correct order

September 1, 2018

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

| can be reached anytime via email at john.donaldson@emailexample.com or by cell phone,
909-555-5555.

Sincerely, John Donaldson

I am writing to apply for the programmer position advertised in the Times Union. As requested, |
enclose a completed job application, my certification, my resume and three references.

The role is very appealing to me, and | believe that my strong technical experience and education
make me a highly competitive candidate for this position. My key strengths that would support my
success in this position include the following:

I have successfully designed, developed and supported live-use applications.

I strive continually for excellence.

| provide exceptional contributions to customer service for all customers.

With a BS degree in Computer Programming, | have a comprehensive understanding of the full
lifecycle for software development projects. | also have experience in learning and applying new
technologies as appropriate. Please see my resume for additional information on my experience.
George Gilhooley

Times Union

87 Delaware Road

Hatfield, CA 08065

John Donaldson

Sue Circle Smithtown, CA 08067

909-555-5555

john.donaldson@emailexample.com

4. Here are some examples of phrases often used in formal letters. Complete the sentences with the
words in the box.

Apply unfortunately hearing response complain 16th May confirm enclose grateful pleased

a) Thank you for your letter of the which | received this morning.
b) I would be if you could send me some information about summer courses at your
school.
)l my curriculum vitae for your attention.
d) I am not available on the date you suggest in your letter.
e) I would be to attend an interview at any time convenient to you.
) I am writing to about damage caused by your company when they delivered a sofa to my
home last week.
g) We look forward to from you as soon as possible.
h) We would be grateful if you could your reservation in writing.
i) I am writing in to your advertisement in The Gardian. 19
J) 'would like to for the position of a grader in your company.

5. IlpounTaiiTe TEKCT, NMPEIBAPUTEIBHO YTOYHHB IO CIOBaplo MPOHM3HOILIEHHE CIIOB. SCIENCE,
engineering, indispensable, to associate, specification, to characterize, quantity, prerequisite.


mailto:john.donaldson@emailexample.com

Mechanics
Mechanics is the science which describes and predicts the conditions of rest or motion of bodies
under the action of forces. It can be applied science, not an abstract or pure one. It is to be noted
that mechanics is the foundation of most engineering sciences and is an indispensable prerequisite
to their study. Fundamental concepts of mechanics are the following:
SPACE. It is associated with the notion of the position of a point P given in terms of three
coordinates measured from a reference point of origin.
TIME. The definition of an event requires specification of the time and position at which it
occurred. MASS. It is used to characterize and compare bodies, e.g., response to Earth’s
gravitational attraction and resistance to changes in translational motion.
FORCE represents the action of one body on another. A force is characterized by its point of
application, magnitude, and direction, i.e., a force is a vector quantity.
In Newtonian Mechanics space, time and mass are absolute concepts independent of each other.
Force, however, is not independent of the other three. The force acting on a body is related to the
mass of the body and the variation of its velocity with time. Mechanics can be divided into
sub-disciplines:
1. Statics is the study of forces in the absence of changes in motion or energy.
2. Dynamics is the branch of mechanics that deals with both motion and force together. Dynamics
may be broken down into kinematics and kinetics. Kinematics is the study of motion without
regard to the forces or energies that may be involved. It is the simplest branch of mechanics.
Kinetics deals with the forces and moments involved in making the body move along with the
measurement of various parameters describing the motion.

CocraBbpTe NMUCHMEHHBIN pedepaT TekcTa, pyKOBOJCTBYSCH CIENYIONIeH MamsATKOi: pedepar —
KpaTKoe H3JI0KEeHHe HWH(GOpPMAIMHM TPU COKPAIIEHUH OCHOBHOTO COJEPKAHHUS HMCTOYHHKA C
OCBEILIEHUEM TJIaBHBIX 3aTPOHYTHIX BOMPOCOB, METOJIOB U CIOCOOOB MX PEILIEHUS, C BBHIBOJAMH,
CeJITaHHBIMU aBTOPOM.

Jis  rpaMOTHOTO  COCTaBJIGHUSI KpaTKOTO H3JIOXKeHHs/peepupoBaHuss pPEeKOMEHIyeTcs
UCTIOJIB30BAaTh TOJIE3HBIE (PPa3bl U CTPYKTYPHI.

HasBanue cratbu, aBrop The headline of the article is ...
The article under discussion is ...
The author of the article is ...
It is written by ...
Tema, TorHYeCcKUE YaCTH
The topic of the article is ...
The key issue / problem of the article is ...
The article is devoted to the problem ...
The article may be divided into several parts ...
Kpatkoe conepxanue
The article describes / touches upon / explains ...
The author of the article mentions / depicts / introduces ...
The article contains the following facts / describes in details ...
BriBosb! aBTOpa
In conclusion the author says ...
The author concludes by saying that ...
Summarizing, the author says...
It should be remembered / noted / mentioned ...
Barm BeiBOS
From my point of view ...
My own attitude to the article is ...
I fully agree that ...
| find the article dull / important / interesting / of great value.



IMPUJIO)KEHUE 2

O1eHOYHbIE CPEACTBA /ISl IPOBEAECHUA MPOMEKYTOUYHOU aTTECTAIUH

a) Ilnanupyemsblie pe3yJbTaTbl 00y4YeHHS] U OLCHOYHBbIE CpeACTBa JJIs NPOBeICHUs!

NPOMEKYTOUYH

0¥l aTTeCTAllUM

CTpyKTypHBIii
3JEMEHT

KOMIICTCHI UM

[Inanupyemsle
pe3yibTaThl 00yYSHHUS

OneHouHble CpeCTBa

OK-5 criocodHoO

CThI0 K KOMMYHHKALIUHU B Y

HHOCTPAHHOM fI3bIKAX /IJId PCINCHUSA 3a1a41

CTHOI U MUCbMEHHOI (popMax HA PYCCKOM H
MEKIMYHOCTHOTO M MEKKYJIbTYPHOT0 B3aMO/IeiiCTBUSI

3HaTh

0a30BBIE JIEKCHYECKHE
CIMHUIBI TI0 H3yYEHHBIM
TeMaM Ha WHOCTPAaHHOM
SI3BIKE;
- 0a3oBbIe
rpaMMaTHYEeCKHE
KOHCTPYKLUH,
XapaKTEepHbIE 1JI1 yCTHOMN U
IIICBMEHHOM peun;

OueHouHble cpeacTBa /15 3a4eTa (4 ceMecTp)
1. CootHecute ci0Ba U BBIPAKEHUS C UX PYCCKUMHU

SKBHUBAJICHTaAMH
2. WcnipaBbTe rpaMMaTHYeCKHE OIIUOKH B KOKIOM U3
IIPEAIOKEHU .

OueHouyHbIe cpeacTBa 1JIA 3a4eTa (5 ceMecTp)
1.BLIHOJIHI/IT€ HCKCHKO-FpaMMaTHqCCKHG 3adaHuA I10
PO ICHHBIM TEMaM.

YmMmern

YUTaTh W  U3BJIEKaThb
WH(POPMAITIIO 3
aIalI THPOBAaHHBIX
WHOSI3BIYHBIX TEKCTOB;

- oopMIATh HHOPMAITHS
Ha WHOCTPAaHHOM S3bIKE B
YCTHOM M NUCHBMEHHOU
dhopmax.

OueHoYHbIe cpecTBa 1141 3a4eTa (4 cemecTp)
1. I[IpounTaiiTe TEKCT U ONPENEIUTE, ABIAETCS

BBICKA3bIBAHUEC NCTUHHBIM HJIN JIOKHBIM.
2. HpO‘IHT@.ﬁTG TCEKCT U YKAXUTE, KakKo# 4yacTu TeKcTa
COOTBECTCTBYCT I/IH(I)OpMaI_[I/IH

OueHouyHbIe cpeacTBa 1JIA 3a4eTa (5 ceMecTp)
1. CocraBbTe 1J1aH TPOYUTAHHOTO TEKCTA.
2. OTBeThTE HA BOMPOCH K TEKCTY.

Bnanets

HaBBIKAMM YCTHOH U

MMUCBMEHHOM  peYd  Ha
WHOCTPAHHOM SI3BIKE;

- npuémMamu  IIEpeBOAA
aJIalITUPOBAHHBIX

HHOA3BIYHBIX TCKCTOB.

Ounenounble cpeacTsa As 3a4era (4 cemecTp)
1. CocraBpTe  coOOIlleHHWE,  OMHUPAsCh  HaA
UCTHHHBIE YTBEPXKICHUS U3 MPEJI0)KEHHOTO CITUCKA.
2. Pacronoxure wactu JACJI0OBOIO IIHMCbMa B
IPaBUIBHOM MOPSIKE.

OueHouHbIe cpeAcTBa AJs 3a4eTa (5 cemecTp)

1. IIpounTaiite TEKCT
npo¢eCCHOHATLHO-OPUEHTUPOBAHOTO  XapakTepa,
NIepEeBEIUTE €ro OCHOBHbIE HIEM UM OTBEThTE Ha
BOIIPOCBI.

2. CocTaBbTe JI€JI0BOE MUCHMO YKAa3aHHOTO THIIA.

ITK-1 cnnocoOHOCTBI0 K CHCTEMATHYECCKOMY H3Yy4YCeHHI0 HAYYHO-TeXHHYeCKOH HH(popmanum,
0TeYeCTBEHHOI0 H 3apy0e:KHOI0 ONbITA 110 COOTBETCTBYIONIEMY NPO(UII0 IOATOTOBKHU

3HaTh

0a30BBIE JIEKCHYECKUE
eIMHULIBI, HE00XOIUMEIE
binie: [MOHUMAaHUsA
HAyYHO-TEXHUYECKOU

uHQOpMAaIH Ha
I/IHOCTpaHHOM SA3BIKEC 110
COOTBETCTBYIOIIEMY

pOo(UITIO TTOJITOTOBKH;
0a30BbIE

OueHouHble cpeacTBa 1J5 3a4eTa (4 cemMecTp)

1. CooTHecUTe TEPMUHBI € HX PYCCKUMHU
HKBHUBAJICHTAMU/OTIPEACTICHUSIMHI
2. 3amoHUTE TPOMYCKA MNOAXOMSIIMIMMUA IO

CMBICILY TEPMUHAMU
OueHouHble cpeacTBa 1Ji4 3a4eTa (5 cemecTp)

1. PacnonmoxuTe 3Tambl MHCBMEHHOTO TIEpeBOAa B
MPaBUJILHOM MOCIEA0BATEIIbHOCTH




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OneHouHblE CpeCTBA
pe3yabTaThl 00yYSHHS
KOMIIETEHIINHU
rpaMMaTu4ecKue 2. Pacnonoxwure OCHOBHBIE TIPUHLIUIIBL
KOHCTPYKINH, aHHOTHUPOBAHUS TEKCTa B IIPaBUIILHOU
XapaKTCPHBIC AT | Toce1oBaTeNbHOCTH
HAaY4YHO-TCXHUYCCKUX
TEKCTOB,;
- OCHOBHBIE TPHUHIIUIIBI
nepeBoaa u
AHHOTUPOBAHMS TEKCTOB
npodeccuoHanbHOM
HAIpPaBJIEHHOCTH
YmMmets - YUTaTh U U3BJICKATH OueHouyHbIe cpeacTBa 1JIA 3a4eTa (4 ceMecTp)
uH(OpMALKIO U3 1. [TepeBenute yKa3aHHbIE TEPMUHBI C
ananTupoOBaHHBIX HCIIOJIb30BAHUEM CIIOBapS
HayqHO-TCXHHHUCCKHIX 2. HaiiguTe B TekcTe SKBUBAJICHTHI JAHHBIX
TCKCTOB 1O TEPMUHOJIOTUYECKUX CIIOBOCOYETAHUM.
COOTBETCTBYIOILIEMY
npOodUITIO TOTOTOBKH;
- BbIOMpATh ajCKBATHBIC OueHoyHbIe cpeacTBa AJd 3a4eTa (S cemMecTp)
ASBIKOBRIC cpeactpal g CrenaiiTe NOJHBINA NUCbMEHHBIN IEPEBOT
fiepesoia . TeKcTa Npo(heCcCUOHATILHON HAIIPABIEHHOCTH,
mpofeccHORANEHOH . | OTBEeThTE Ha BOIPOCHI K TEKCTY.
/IATCPATYPhI Ha PYCCKHH | 5 CocTaBbTe aHHOTALIMIO
ABBIE, npodeccnoHaNTbHO-OPUEHTUPOBAHHOTO TEKCTA
- COCTaBJISITh AHHOTALIUIO
TEKCTOB
npodeCcCHOHAIBHON
HaIlpaBJICHHOCTH
Bnaners - HaBBIKAMH YCTHOH U

MMMCbMEHHOM pe4uu Ha
HWHOCTPAHHOM A3BIKEC 110
COOTBETCTBYIOLLIEMY
npo(UITIO OArOTOBKH;
- HaBBIKaMH
AHHOTHPOBAHUSA U
HepeBoJia TEKCTOB
npodecCHOHATIbHON
HalpaBJIEHHOCTH

OueHnouHble cpeacTBa /s 3a4eTa (4 ceMecTp)

1. [IpounTtaiite TEKCT npodeccuoHaNbHOM
HaIPaBJIECHHOCTH, TIEPEBEAUTE €r0 OCHOBHBIE UJIEU U
OTBETHTE Ha BOIIPOCHI

OueHouHble cpeacTBa 1Jid 3a4era (5 ceMmecTp)

1. Cpenaiite nMOIHBIM NUCbMEHHBIN MTEPEBOJ TEKCTA
poeCCHOHAIBHON HAIIPaBIEHHOCTH, COCTABbTE
AHHOTAIMIO 3TOTO TEKCTA.

0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTECTALMH, TOKA3ATEJH H KPUTEPHH

OIICHUBAHUA.

B nmponecce N3y4YCHusA TUCHUIIINHBI 06yqa}om1/n7lc;{ HAOJIKCH BBIITOJIHATL 3aJaHUs TCKYLICTO

KOHTPOJIA, HAa OCHOBC KOTOPBIX BBICTABJIIACTCA 3a4CT B KOHIC CCMECTPA.

Ilokazamenu u Kpumepuu ouernueanus zauema.:

«3aumeno) - B ClIy4ac HAJINYH BBITTOJHCHHBIX 3aJaHui TCKYLICTO KOHTPOJIA,
«He 3aumeno) - B Cl1ydaC HC3HAHHU MaTCpuraia I[aHHOI\/II JUCIHHMITIIIMHBI 1 HEBBIITOJTHCHU A SallaHI/Iﬁ
TCKYIICTO KOHTPOJIA.




IMPUJIOKEHUE 3

MeToanuyeckue yKa3aHus 10 OPraHU3aluM ayJMTOPHOH U BHEAYIUTOPHOI padoThI
no gucuunimne: UHocTpaHHbI A3bIK B IPO¢eCCHOHAIBbHOM 1eATeJIbHOCTH

PadoTra Hax JOKJIAA0M / BLICTVIIJICHHEM

Jloknaod, coriacHO TOJIKOBOMY CJIOBapro pycckoro s3eika J[.H. Ymakoa: cooOmuienue mo
3aJJaHHOW TeMe, C 11eJIbI0 BHECTH 3HAHUS U3 JIOTIOJTHUTEIbHON JINTEPATYPhl, CHCTEMAaTU3UPOBATh
MaTepusl, MPOUUTIOCTPUPOBATh IMPHUMEpPaMH, Pa3BUBATh HABBIKM CaMOCTOSITENLHOM paboOThl C
HAyYHOW JUTEepaTypoil, MO3HaBaTeJIbHBIH HHTEpEC K HayyHOMY MoO3HaHHUIO. Tema mokiana
JIOJDKHA OBITH COTJIACOBAHHA C IPETOAABaTEIeM M COOTBETCTBOBATH TEME YYEOHOTO 3aHSTHSL.
Marepuansl Ipu €ro IOATOTOBKE, JOJUKHBI COOTBETCTBOBATH HAYyYHO-METOAMYECKUM
TpeOOBaHUSIM By3a © OBITh YyKa3aHbl B Jokiane. HeoOxomumo coOM0gaTh periamMeHtT,
OTOBOPEHHBIA MpPU IMOJNYYEHUU 3aJaHus. MIumrocTpanuu J0JDKHBL OBITH JOCTAaTOYHBIMU, HO HE
ype3MepHbIMU. PaboTa cTyneHTa Haja JOKJIAaIOM-Tpe3eHTalrell BKIIIOYaeT OTpabOTKy yMEHUs
CaMOCTOSITENIbHO 0000mmIaTh MaTepual W JelaTh BBIBOJAbI B  3aKIIOYEHUH, YMEHUs
OpUEHTUPOBAThCS B MaTepuaje M OTBeYaTb Ha JOMOJHHUTEIbHBIE BOIPOCHI CiylIaTelneH,
O0TpabOTKY HAaBBIKOB OpPAaTOPCTBA, YMEHHS MPOBOJIUTH AUCIYT. J(OKIaI4MKK JOJKHBI 3HATH U
YMETb: C€OOOIIaTh HOBYK HMH(POpPMAIUIO; MCIOJIb30BaTh TEXHUYECKHUE CPEACTBA; XOPOLIO
OpPUEHTUPOBATHCS B TEME BCETO CEMUHAPCKOI0 3aHATHUS; AUCKYTUPOBATh U OBICTPO OTBEYaTh Ha
3aJJaHHbBIE BOIIPOCHI; YETKO BHIMOJIHATH YCTAHOBJICHHBIM periaMeHT (He 6onee 10 MUHYT); IMETh
IIPEJICTAaBICHUE O KOMIIO3UIIMOHHON CTPYKTYypeE J0KIaaa U Ap.

Cmpyxkmypa évicmynienus. BcTynineHne IoMoraer 00ecrneynTb yCrex BbICTYIUICHUS 110
mo0oi Tematuke. BeTyluleHHWe JODKHO CoAepKaTh: Ha3BaHHE, COOOIIEHWE OCHOBHOW HJICH,
COBPEMEHHYIO OIICHKY TIpeAMeTa W3JI0KEHHUs, KpPAaTKOe TMEePEeYUCICHUE PacCMaTPUBACMBIX
BOIPOCOB, JKUBYIO HHTEPECHYIO (OpMY HU3IOKEHUS, aKIIEHTUPOBAHWE BHUMAaHUS Ha BaXKHBIX
MOMEHTAaX, OPUTMHAIBHOCTh MOoaxoja. OCHOBHAas 4acTh, B KOTOPOW BBICTYHAIOLIUN JOJIKEH
IyOOKO PACKPBITh CYTh 3aTPOHYTOW TEMBI, OOBIYHO CTPOUTCS MO MPHUHIMITY OT4YéTa. 3amada
OCHOBHOH YacTH — TMPEACTaBUTh JIOCTATOYHO JMJAHHBIX JJS TOrO, YTOOBI CIyIIaTenu
3aMHTEPECOBAIUCH TEMOW M 3aXOTENM O3HAKOMHUTHCS ¢ Marepuanamu. [Ipu sTom sormdeckas
CTPYKTypa TEOpETHYEeCKOro OJioka He JOJDKHBI JaBaThCsid 0€3 HaIJBIAHBIX  TOCOOWIA,
ay/IM0-BU3YyalIbHBIX W BHU3YAJIbHBIX MAaTE€pUAJIOB. 3aKiIOYeHUE - SICHOE, YETKOE 0000IIeHuEe U
KpaTKHE BBIBOJIbI, KOTOPBIX BCETJA KAYT CIYIIATENH.

Pagdora Haa npoexkToM

Ilpoexkm - camocTosiTenbHas paboTa CTy[EHTa, HAallpaBJIeHHAsl Ha pellleHNe KOHKPETHOM
po0JsieMbl, Ha JOCTH)KEHHE ONTHUMAaJIbHBIM CIOCOOOM 3apaHee 3allIaHMPOBAaHHOIO pe3yJbTara.
IIpoekT MO3BOJIUT BaM MAaKCHMAJIbHO PACKpbITh CBOM TBOPYECKHM MoTeHunan. OH MO3BOJIMT
KaXKJOMY MPOSIBUTH ce0sl, MOMPOoOOBaTh CBOM CUJIbI, IPUIIOKUTH CBOM 3HAHMS, IPUHECTHU MOJIB3Y,
MOKa3aTh MyOJIMYHO AOCTUTHYTBIH pe3ysbTaT. JTO NEeATENbHOCTb, HAIPaBJIEHHAs Ha pelleHue
UHTEPECHOH po0IeMbl, OCHOBHAS 1I€Tb TPOEKTHOM IESATEILHOCTH CTYIEHTOB - CAMOCTOSATEIBHOE
npruoOpeTeHne 3HaHUM B Mpoliecce PelIeHUs MPaKTHYECKUX 3ajad WM mpobiem, TpeOyrolee
UHTETpallii 3HAaHUA W3 pa3iMyHbBIX MNpeaMeTHbIX obnacteid. 'Tlpupoma Tak 0060 Bcem
1n03a00THUIaCh, YTO MOBCIOLY Thl HAXO/AUIIb, YeMy yuuThes' Jleonapno na Bunun. TIpoexT - ato
nate 'TI": 1. mpoGiema, 2. mpoekTupoBaHue (TUTAaHUPOBaHKE), 3. TOUCK WH(OpMAIUHU, 4. TPOTYKT



(co3maHme MPOEKTHOTO MPOAYKTA), 5. MPEe3eHTalus IPOSKTHOTO MPOAYKTa. MOXHO BBIIECIHUTD U
mectoe 'TI' mpoekTa - 310 ero moptdonuo (mamnka J0KYMEHTOB), B KOTOPOM cOOpaHbI Bce paboune
MaTepHalbl, B TOM YHCIIE YePHOBUKH, THEBHBIC IUIaHbI, OTYETHI U Ap. OCOOEHHOCTH MPOEKTa:

1) mpexzie BCero 3To HaJM4Me MPOOJIEMBI, KOTOPYIO MPEICTOUT PEIIUTh B X0JI€ pabOThI
HaJ IPOEKTOM;

2) mpoeKT 00s3aTeabHO JOJDKEH MMETh SICHYI0, PEaJbHO JOCTHKHUMYIO 1ienib. B camom
00I1IeM CMBICTIE LENbI0 IPOCKTa BCETa SBISIETCS PElIeHUE MCXOAHOM MpoOIeMbl, HO B KaXKIOM
KOHKPETHOM CJIy4ae 3TO PELIEHUE UMEET COOCTBEHHOE, HEOBTOPUMOE BOILIOILIEHUE.

3) pe3yabTaTOM MPOEKTa SBISETCS MPOEKTHBIN MPOIYKT, KOTOPBIN CO3/1aETCs aBTOPOM B
XO0JIe €ro pabOThI ¥ TAKXKE CTAHOBUTCS CPEJICTBOM PELICHUS IPOOIEMBI IPOEKTA.

BrinonHsi IpoeKT B cieayoeM HopsaKe:
1. Beibepu ¢ MOMOIIBIO0 POUTENEH U MPENOoIaBaTeNsl TEMY.
2. BeiiBuHU TUMOTE3Y.

3. IlonGepu uaGOpManuO (KHUTH, )KYPHAITBI, KOMIBIOTEPHBIE TPOTPAMMEI, TEJICTIEPEIaun
U T.J.).

4. Ilnanupyii Bech 00beM pabOTbl M OpraHM3alMio €€ BBINOJIHEHUS C IOMOIIBIO
IpenojaBarers.

5. BBINOIHYU TEOPETUYECKYIO U IPAKTUYECKYIO YACTH ITPOCKTA.
6. BHecu KOppEKTUBBI B TEOPETUYECKYIO YaCTh I10 PE3YJIbTaTaM BBIIIOJHEHUS U3JEIIHNS.
7. Hanewarait rpapuyeckyro 4acTh MPOEKTa.

8. HOI[FOTOBBC?[ K 3alIIUTC U OICHKE KadyCCTBa TBOCH pa6OTBI, BBITIOJIHAA JJIs1 3alllUThI
ACMOHCTPAIUOHHBIC HATTIAAHBIC MATCPUAIIbL.

9. 3a1uTH NPOEKT.
10. O6¢cynu B rpyIine cBoOi MPOEKT U 3amuTy, [IpoBeu caMooIeHKy.
Pekomenoayuu no pabome nao npoeKkmom:

1. Ucnionb3yii B paboTe cripaBOYHYIO IUTEPATypy: KaTajJory, CIIOBapH, KypHaJIbl, KHUTH U
T.11., @ TAKXKE€ MaTepUaJIbI

MY3€CB U BLICTABOK.

2. Crapaiics npuMeHSITh B pabOTe COBPEMEHHYIO TEXHUKY: BHACOKaMepy, KOMIIBIOTED,
BUJICO- U ayAMOMarHuTo(oHbl, GOTO- U KCEPOKONUPOBAIIbHBIE amnaparsl, IHTepHeT.

3. Jlymaii o ToM, KaK TBOsI paboTa MIPUTOAUTECS TeOe B OyayIiem, cTapaicst cBs3ath e€ ¢
BBIOpaHHOU TIpodeccuei.

4. YautbiBail TpaJuIMKU U 00bIYan OKPYTa U TOpPOJia, B KOTOPOM ThI )KUBELLIb.



5. Bcerna moMHHM 00 SKOJOTHH POTHOTO TOPOJIa U CBOEM 37I0POBBE.

6. Vcnonp3yit 3HaHMS 10 JH00BIM TUCIIUIUITMHAM, a TAK)Ke CBOW OBITOBOM OMBIT. [TposBiisis
TBOPYECTBO, OCHOBBIBAICS TOJIBKO HA HAYYHBIX 3HAHHSIX.

7. He crecHsiics, 1o BceM BOIpocaM o0pamiaThCs K pPyKOBOJIUTEIIO TPOCKTA.
Hamamka ona 3auwumol npoekma
A) Obwue pexomenoayuu

- IIpy moaroTroBke BBICTYIUICHUS YYUTBIBAUTE MHTEPEC U MOArOTOBKY CIyIIATENeH, UX
OCBEJOMJIEHHOCTb O TEME BAIIETO BBICTYILJICHNUS,

- TH_IaTeJ'IBHO npoz[yMaﬁTe IIJIaH BBICTYIIJICHUA. Omno JOJIDKHO BKJIIOYaTh BBCICHHC,
OCHOBHYIO 4aCTb M 3aKJIFOYCHUC.

- 3apaHee oOIpeaenuTe KIIOYEBbIE MOMEHTBI, Ha KOTOPBIX HAJO CAeNaTh YIOp, HX
MOCJICIOBATEIBHOCTh (TAaKUX MOMEHTOB JOJDKHO OBITh HE MHOTO, YTOOBI HE Ieperpyxarh
CITylIaTeNen).

- CocraBbTe Ballle BBICTYIUIEHHE TaK, YTOOBI paccka3 3aHMMal 110 BPEMEHH 5-7 MMHYT.
[TomHMTE, YTO XOPOLIO BOCIPUHHUMAETCS IMOLMOHAIIBHOE U KOPOTKOE [0 BPEMEHU H3JI0KEHUE
MaTepuaia ¢ UCIOJb30BaHNEM UHTEPECHBIX IIPUMEPOB.

- yHOTpG6J’IHﬁTC TOJIBKO ITOHATHBIC BaM TCPMUHBI.

- Pacnmanupyiite ucnosnb30BaHUE CPEJICTB HATJIAHOCTU - OHHM JOJIKHBI COIPOBOXIATh
BBICTYIUICHUE, TTOJAYEPKUBATh KIIFOYEBBIE MOMEHTBHI U MOMOYb CIIYIIATENSIM MPEACTaBUTh, TO O
4EM UJET PeUb.

- HpOBeI[I/ITe peOeTUONUIO CBOCT'O BBICTYIUICHUA W HOOBCAUTE €T0 OO0 Hy>KHOI>'I
MMpOAOJIKUTCIIbHOCTHU.

B) Pexomenoayuu evicmynarowemy

- Heckompko FJIy6OKI/IX BAOXOB II€PEA HAYAJIOM BBICTYIIVICHHA ITOMOTYT YHATH BOJIHCHHUC.
ILYMaﬁ 0 TCX, KTO TeOs CJIYIIAacT, KakK €CJIn OBl Bce OHU OBIIM TBOUMHM APY3bAMH.

- Hauawnre cBOE BBICTYIIJICHUC C IIPUBCTCTBUS.

- Ornacure Ha3BaHME Balllero NMpoekTa, cHOpMyIUPYHTE OCHOBHYIO HJACI0 U NMPUUYHHY
BbIOOPA TEMBI.

- He 3a0rpiBaiiTe 00 yBa)K€HUU K CIIYIIATENSM B TEUEHHUE CBOETO BBICTYIUICHUS (TOBOPUTE
BHSITHO).

- CrapaiiTecb yCTaHOBUTH 3PUTENBHBIM KOHTAKT C ayJUTOpPHEH - 3TO MOMOXKeT Tebe
BbI3BaTh WX CHMIIATHIO, KPOME TOTO IJla3a TeX, KTO TeOS CIyllaeT, MOKaXyT, HaCKOJIbKO UM
HMHTEPECHO, TO YTO Thl FTOBOPHILIb.

- HoGnaro;[apHTe CJ'IyI.H@.TCJ'ICﬁ 34 BHUMAHUC, 4 pYKOBOAUTCIIA - 3a IOMOILb.



- B xon11e BeIcTYIIIIEHUS TEOE MOTYT 3a1aTh BOIIPOChl. OTBET HAYMHAK ¢ 0JIar0TapHOCTH 3a
Bonpoc. BocnpuHuMail Kakaplii BONPOC KaK CBHIETENBCTBO HMHTEpeca MyOIHMKH K TBOEMY
BBICTYIJICHHIO M K TeOe Jn4yHO. [IoOMHM: HOMONHUTENbHBIE BOMPOCHI - 3TO IMIAHC emE pas
IPOJEMOHCTPUPOBATH CBOIO SPYAULIMIO!

Kpumepuu camooyenku npoekmog:

1. AKTyaJIbHOCTh BBIOPAaHHOW TEMBI

2. 'myOuHa pacKpbITUS TEMBI

3. IlpakTUyeckas lIEHHOCTb MPOEKTa,

4. KoMIio3uinoHHast CTpOMHOCTb

5. CooTBeTCTBHE IIJIAHY

6. O0OOCHOBAaHHOCTH BBIBOJIOB

7. [IpaBUIIBHOCTH ¥ TPAMOTHOCTH OPOPMIICHUS
8. AKKypaTHOCTb U AU3aliH 0popMIICHUS

9. Conepx’aTeabHOCTb MPUIIOKEHUN

10. BeicTymienue Ha 3ammTe(yMEHUE H3JI0KUTHh CaMO€ IIEHHOE, OTBEUaTh Ha BOIPOCHI,
3alUIIaTh CBOIO TOUKY 3PEHMSI)

11. Utorosag orneHka.

IloaroroBka npeseHTanmii

Ilpezenmayus, cornacHO TOJIKOBOMY CJIOBapio pycckoro sizbika J[.H. YmakoBa: coco0
nojauu HHPOPMAILUHU, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, oTorpaduu, aHuMaIus u 3ByK. Jlis
MOJrOTOBKHM TPE3EHTAIlMA PEKOMEHIYeTCsl MCmoib3oBath: PowerPoint, MS Word, Acrobat
Reader, LaTeX-oBckuii maket beamer. Camast mpoctasi mporpamma Jijisi CO3[aHusl PE3CHTAINH -
Microsoft PowerPoint. [lns moAroToBkM mNpe3eHTalMH HEOOXOAMMO cobOpaTh W 00paboOTaTh
HaYaJIbHYI0 HH(POPMAIIHIO.

ITocnenoBaTenbHOCTh MOJTOTOBKH MTPE3EHTALMH:

1. Yérxko chopmynupoBaTh 1eib TMPE3CHTAUU: BBl XOTHTE CBOIO ayAHTOPHUIO
MOTUBUPOBATh, YOEINUTh, 3apa3uTh KaKOW-TO Uaeed UM MPOCcTO (POPMAIbLHO OTYUTATHCS.

2. OnpenenuTh KakoB OyAeT (hopMat Npe3eHTALUN: KUBOE BBICTYIUIEHHE (TOT/1a, CKOJIBKO
Oyzer ero mpoAOKUTENBHOCTh) MM AIIEKTPOHHAs pacchbulka (KakoB OyleT KOHTEKCT
MIPE3EHTALINN).

3. OToOpaTh BCIO COAEpPKATENbHYIO YacTh JJIs MPE3EHTAllUd U BBICTPOUTH JIOTHYECKYIO
[ETI0YKY TPEICTaBICHUSI.

4. OnpeaenuTh KIOYEBbIE MOMEHTHI B COJIEPKAHUU TEKCTA U BBICTHUTD UX.

5. Onpenenuth BHIBI BU3yaIn3alnu (KapTUHKH) JUISI OTOOpaXeHHWS WX Ha claigax B
COOTBETCTBHUHU C JIOTUKOH, LIENIbIO U crenn (UKol MaTepuaa.

6. [Tomo6pars nu3aitH u GhopMaTHpPOBaTh ClIANAB (KOJIWYECTBO KAPTHHOK M TEKCTa, WX
pacIoyio’KeHue, IIBET U pa3Mep).

7. IIpoBepuTh BU3yaabHOE BOCIPUITHE MPE3CHTALUU.

K Bugam Bu3yanu3amuu OTHOCSTCS MIUTFOCTPAIMH, 00pa3bl, TUarpaMMbl, TAOJIHIIHL.
Hnnrocmpayus - TpeACTaBICHUE PEAIBHO CYLIECTBYIOILLETO 3pUTEIIBHOrO psija.



Obpa3swl - B OTIIMYHE OT WILTIOCTpaIuii - metadopa. Ux HazHaYeHHE - BBI3BATH SMOITUIO U
CO3/1aTh OTHOILICHHUE K HEW, BO3JEHCTBOBATh HA ayAUTOPHUI0. C TOMOIIBIO XOPOILIO MTPOAYMAHHbBIX
U TIPEJICTABIIIEMBIX 00pa30B, HHPOPMAIIMS MOXKET HAJIOJTO OCTATHCS B IAMSTH YEIOBEKa.

Jluacpamma - BU3yanu3anus KOJMYECTBEHHBIX M KAUECTBEHHBIX CBs3el. X mcnonp3yror
JUTSE yOUTENLHOM JEMOHCTPAIIUY TAHHBIX, JUIS IPOCTPAHCTBEHHOTO MBIIUICHHS B IOTIOJTHEHHE K
JIOTUYECKOMY.

Tabnuya - KOHKPETHBIN, HATJISIIHBIN U TOYHBIN TIOKa3 JaHHBIX. E€ OCHOBHOE Ha3HAYCHUE -
CTPYKTYpUPOBATh HH(OPMALIKIO, YTO IOPOIi 00JIEryaeT BOCIPUITHE JaHHBIX ayAUTOPUEH.

IIpakTH4eckue COBETHI 110 MOATOTOBKE IIPE3CHTALIMYA TOTOBBTE OTJEJIBHO: IE€YaTHBIN TEKCT
+ crmaiiipl + pa3gaTouHbId MaTepuai; ClIalibpl - BU3yadbHas Mojada WHGOpPMAIHMH, KOTOpas
JIOJDKHA COZAEp)KaThb MMHUMYM TEKCTa, MAaKCUMyM H300paXK€HHUH, HECYIIHUX CMBICIOBYIO
HarpysKy, BBIIIJETh HAIVISIIHO U MIPOCTO; TEKCTOBOE COJAEpIKaHME MPE3ECHTALMM - YCTHas peyb
WIA 4YTEHHE, KOTOpas AOJDKHA BKIIOYaThb apryMEHTHl, (DAaKThl, JOKa3aTeIbCTBA U 3MOLMH;
pPEKOMEHIyeMOe YHUCIIO ciaioB 17-22; obs3aTenbHas uHGOpMAMs JJsl MPEe3CHTAINH: TeMa,
GamMuiIus W MHULMAIBl BBICTYIAIOIIEro; IJIaH COOOIIEHUs; KpaTKUEe BBIBOJBI M3 BCErO
CKa3aHHOI'0; CIHMCOK MCIIOJIb30BAaHHBIX HCTOYHUKOB; pa3JaTOYHbIl MaTrepuanl - JO0JDKEH
o0ecrieunBarh Ty )K€ INIyOWHY M OXBaT, YTO U YKUBOE BBICTYIUICHHE: JIIOJU OOJIbLIE TOBEPSIOT
TOMY, YTO OHM MOTYT YHECTH C COOOH, 4eM MCUE€3aIoIIUM HM300pa’keHUsIM, CIOBAa U ClANIbI
3a0BIBAIOTCS, a Pa3JaTOYHBIA MaTepuan OCTAETCS MOCTOSHHBIM OCA3a€MbIM HallOMUHAHHEM;
pa3gaToOuyHBId MaTepuan Ba)KHO pa3/laBaTh B KOHIIE INPE3EHTALMM; pa3JaTOYHBbIA MaTepuaibl
JOJDKHBI OTIIMYATHCS OT CIIaiI0B, OJKHBI ObITh O0s1ee MHPOPMATUBHBIMHU.

KomnbroTepHyto Mpe3eHTaluo, CONpOBOXKIAIOILYI0 BEICTYIIJICHUE JTOKJIAUUKa, yIo0Hee

BCEro MOATrOoTOBUTH B mporpamme MS Power Point. [Ipe3enTanus kak JOKYMEHT MPEICTaBISCT
co00i1 moce10BaTENbHOCTh CMEHSIOLIUX APYT APYTa CIARI0B - TO €CTh 3JIEKTPOHHBIX CTPaHUYEK,
3aHMMAIOIIMX BECh 3KpaH MOHMTOpa (0e3 mpucyTcTBHs MaHeneil mporpammsl). Yaie Bcero
JEMOHCTpalMsl TMPE3eHTAlMU [IpOoeuupyeTcsi Ha OONBIIOM J3KpaHe, pexe — pasgaéred
coOpaBmIMMCs Kak Ne4aTHbll Mmarepuasn. KonuuecTBo cnaiiioB aJe€KBAaTHO COAECPXKAHUIO U
IPOIOJDKUTEIBHOCTH BBICTYIIIICHUS (HallpUMep, AJIs1 S-MUHYTHOT'O BBICTYIJICHHS] pEKOMEHAYeTCs
HCITONIB30BaTh He OoJiee 10 ciaitioB).

Ha IepBOM claiine 00s13aTCIILHO MMPpEACTABIACTCA TCMa BBICTYIUICHUSA U CBCACHUA 00
aBTOpax. CJ'IC,Z[YIOIJ_II/IC cllaiibl MOYKHO NMOATOTOBUTD, UCIIOJIB3Ys ABC PA3JIMYHBIC CTPATCTUN HUX
NOATOTOBKH:

1 cTparerus: Ha ciaiibl HAHOCUTCS OTIOPHBIN KOHCIIEKT BBICTYIUIEHHSI U KIIOUEBBIE CIIOBA
C TeM, YTOOBI MOJIb30BaThCSI UMHU Kak IJIAaHOM JUIS BBICTYIUICHHMS. B 3ToMm ciydae k crnaiinam
NPEIbABISAIOTCS CIEAyoNe TpeOOBaHUSA: 00BEM TEKCTa Ha ciaiiie — He OoJble 7 CTPOK;
MapKUPOBAHHBIH/HYMEPOBAaHHBIN CIIMCOK CONEPKUT HE OoJiee 7 37I€MEHTOB; OTCYTCTBYIOT 3HAKU
NYHKTYallud B KOHLE CTPOK B MAapKUPOBAHHBIX W HYMEPOBAaHHBIX CIHMCKaX; 3HaYUMas
nH(pOopMalns BbIAEISAETCS C IOMOIIbIO I[BETa, Kerys, 3P pexkroB anumanuu. Ocodo BHUMATEIbHO
HEO0OXOUMO MPOBEPUTH TEKCT Ha OTCYTCTBHE OIIMOOK M omeyaTok. OCHOBHasg ommuOka npu
BbIOOpE NAHHOW CTpaTeTMH COCTOMUT B TOM, YTO BBICTYIAIOIIME 3aMEHSIOT CBOIO pedb UYTEHUEM
TEKCTa CO CIIAlJI0B.

2 cTparterus: Ha cClaiJpl moMemniaercs (QakTU4YecKuil martepuan (Tabnuibl, rpaduku,
dororpadun u mp.), KOTOPHIA SBISIETCS YMECTHBIM U OCTATOYHBIM CPEICTBOM HATIISIHOCTH,
IIOMOTAET B PACKPBITUU CTEP’KHEBON HJIEU BBHICTYIUIEHUS. BbrIOpaHHbIE Cpe/icTBA BU3YyaIU3aluU
uHpopManuu (TabuIbl, CXEMBbI, TPapUKHU U T.J1.) COOTBETCTBYIOT COJIEP’KaHUIO BBICTYIUICHU. B
ATOM cily4yae K cilaijjaM MperbsaBISIOTCs CIEAYIONe TpeOOBaHUA: MAaKCUMAJIbHOE KOJIHMYECTBO
rpaduyeckoil mHpopMaMU Ha OAHOM ciaiae — 2 pucyHka ((ortorpaduu, cxembl U T.I.) C



TEKCTOBBIMH KOMMEHTapusiMu (He Ooiiee 2 CTpoK K Kaxknomy). Hambosnee Baxknas nadopmarys
JOJI’KHA PacTojiaraThCs B IIEHTPE DKpaHa.

OcHoBHast omuOKa Npu BbIOOPE JAHHOW CTPAaTErMu — «COPEBHOBAaHUE)» CO CBOUM
WITIOCTPATHUBHBIM MaTEpUAIOB (AyAUTOPUHU HE MPEIOCTABISIETCS JOCTATOYHO BPEMEHH, YTOOBI
BOCIIPHHATh Marepuain Ha cinaiigax). OObluHblid cnaiia, 06e3 3(dekToB aHMManuu JOJKEH
JIEMOHCTPUPOBATHCS Ha SKpaHe He MeHee 10 - 15 cekyHa. 3a MeHblllee BpeMs IPUCYTCTBYIOIINE
HE YCIIEeT OCO3HaThb COAep:KaHue ciaija. Ecnu kakas-To KapTHUHKA MOSBUIACH HA 5 CEKyH], a
IIOTOM TYT K€ CMEHWIACh JAPYroi, TO ayAUTOpHUs OyJeT CUMTATh, YTO AOKJIAJUUK €€ NOArOHseT.
OOpatHoro (mo3UTUBHOIO) 3¢ ¢eKTa MOKHO JOCTUTHYTb, €CIM JOKJIAJAUUK  IPOJUCTHIBAET
MHOXECTBO CJIaliJIOB CO CIOXHBIMHM TaOJIMIIAMU M JAMarpaMMamMu, roBops npu 3toM «Bot TyT
NPUBEIEH PA3HOTO POJA 8CHOMO2AMENbHbIN MAaTepUall, HO 5 €ro Xo4y MPOIyCTUTh, YTOOBI HE
neperpyxarb BbICTYIUICHHE TOApOOHOCTIMIY. [IpaBaa, Takoil mpuém enaTh B Hauaie U B KOHYe
NPE3EeHTAIMH — PUCKOBAaHHO, ONTHUMAaJIbHBII BAPHAHT — B CEPEINHE BHICTYIUICHUSI.

Ecnu na cnalize npuBOAMTCA CIIOXKHAsg Jauarpamma, €€ HEoOXOOUMO MpeaBapUTh
BBOJHBIMU CJIOBAMH (HaanMep, «Ha »sToit AauarpaMmme MpuBOAUTCA TO-TO U TO-TO, 3¢IEHBIM
OTMEYEHBI MOKa3aTean A, CHHUM — TTOKa3zatenu by), ¢ Tem, 4ToObl AaTh BpeMs ayJuTOpUH Ha e
paccMOTpeHHE, a TOJIBKO 3aTeM MPHUCTynaTth K e€ obcyxaeHuto. Kaxaplii criaida, B CperHeM
JIOJKEH HAaXOJUThCs Ha 3KkpaHe He MeHbule 40 — 60 cekyHa (6e3 yuéra BpeMEHM Ha Ciy4ailHO
BO3HUKIIIEE OOCYXJCHHE). B CBSI3M C OSTUM JIydlle HACTPOUTh NPE3CHTAMIO HE Ha
ABTOMAaTHUYECKUI 1T0Ka3, a HA CMEHY CJaiiJi0OB CAMHUM JOKJIaTUUKOM.

Oco60 TmarensHO HEOOXOAMMO OTHECTUCH K ogpopmiaenuro npezenmayuu. Jns Bcex
CIIaliI0OB MPE3EeHTAllMU MO0 BO3MOXKHOCTH HEOOXOAMMO HCHOJIb30BaTh OJWH U TOT K€ I1a0JOH
o opMIIeHHUS, KETJIb — JIJIs 3aT0JIOBKOB - HE MeHbIIIe 24 MYHKTOB, /ISl UH(QOpMalnU - He MeHee 18.
B mpe3eHTanusax He NPUHATO CTABUTH NEPEHOCHI B CIIOBAX.

IlonymaiiTe, He OTBJIEKANTE JIU BBl CIyLIaTENEN CBOEH ke Ipe3eHTanuen? SIpkue Kpacku,
CIIOXKHBIE I[BETHBIE IIOCTPOCHHS, W3JIUIIHSAS aHUMAalUs, BBIIPHITMBAIOIIUN TEKCT WIIU
WUTIOCTpalysl — HE CaMoe JIydlllee AOIOJIHEHNE K HaydHOMY JOKIany. Takike HeXelaTelIbHbI
3BYKOBBIE A(PEKTHI B X0/I€ JIEMOHCTpALMK Npe3eHTaluy. Hanmydmumu siBIsitoTCS KOHTpacTHbIE
uBera poHa u Tekcra (6enbiii POH — YEPHBIN TEKCT; TEMHO-CUHUN (DOH — CBETIIO-KENTHIN TEKCT U
T. A.). JIydiie He cMelmMBaTh pa3Hble TUIBI LIPUPTOB B OJIHOM Mpe3eHTauuu. Pekomenayercs He
3JI0yNOTPEOJIATh MPOIMUCHBIMUA OYKBaMH (OHH YUTAIOTCS XY¥KeE).

HexontpacTtHbie cnaiiibpl Oy1yT CMOTPETHCS TYCKIBIMU M HEBBIPA3UTEILHBIMH, OCOOEHHO
B CBETJIBIX aAyJUTOPUAX. [{1s nydied OpueHTalMy B IPE3CHTAIMU 110 XOAY BBICTYIUICHHS JTy4llle
IpOHyMepoBaTh ciaibl. JKenarenbHO, 4YTOOBI Ha ClaiijaX OCTaBaJMCh IOJIsI, HE MeHee | cM ¢
KaXJ0M cTopoHbl. BcmomoratenbHas wuH@popManus (yNpaBisioliMe KHOIMKH) HE JIOJDKHBI
npeobiagaTh HajJ OCHOBHOM wuH(opmammel (TekcToMm, WuIIOcTpanusamu). Hcnomb3oBaTh
BCTpOeHHBIE d(D(PEeKTH aHUMAIIUK MOXHO TOJIBKO, KOorja 0e3 3Toro He 0OONTHCH (Hampumep,
MOCJIEIOBATEIbHOE TOSBICHUE 3JEMEHTOB auarpammbl). [ aklEeHTUPOBAHMS BHUMAHHUS Ha
KaKOW-TO KOHKPETHOU MH(MOpMAIINH ClIali]a MOKHO BOCTIOIB30BAThCS JIA3EPHOM YKA3KOM.

JlnarpaMmbl TOTOBSITCSI C UCIIOJIb30BAHUEM MacTepa AuarpamMm TaOJIMYHOTO MpoIeccopa
MS Excel. JIist BBoJa YMCIIOBBIX JaHHBIX HCIOJIB3YETCS YHCIOBOH (opMmar ¢ pasjeiureneM
rpynn paspsaoB. Ecnu nanHbie (OAMUCH TAHHBIX) SBISIOTCS JPOOHBIMH YUCIAMU, TO YUCIIO
0TOOpaKaeMBIX JCCATUYHBIX 3HAKOB JOHKHO OBITh OJIMHAKOBO JIJISI BCEW TPYIIIBI 3TUX JAaHHBIX



(Bcero psiia MoNKUCeH JaHHbBIX ). JlaHHBIC U MTOIMCH HE JODKHBI HAKJIaABIBATHCS IPYT HA IpyTra U
CIIUBATHCS € TpaQUISCKUMU dIIEMEHTaMH TuarpaMMbl. CTpYKTYpHBIC JHArpaMMbl TOTOBSITCS IPU
NOMOIIM CTaHJIAPTHBIX cpeacTB pucoBanus nakera MS Office. Ecium npu dopmarupoBanuu
claiijila eCTh HEOOXOJMMOCTh MPOMOPIUOHAIFHO YMEHBIIUTH pa3Mep AWarpaMMbl, TO pa3Mep
mIpru(QTOB PEKBU3UTOB JIOJDKEH OBITH YBEIHUEH C TAKMM PACYETOM, YTOOBI peabHOE 0TOOpakeHUE
00BEKTOB JUArpaMMbl COOTBETCTBOBAJIO 3HAYCHHSM, YKa3aHHBIM B TaOiuie. B Tabnumax He
JIOJDKHO OBITH OoJiee 4 cTpoK U 4 CTOJIOIIOB — B MPOTHBHOM Cllydae JaHHbBIE B Tabiuie Oynaer
IIPOCTO HEBO3MOXKHO YBHJICTh. SIUeHKM ¢ Ha3BaHUSAMHU CTPOK M CTOJIOIIOB M HanOOJIee 3HAYMMBIC
JTaHHBIC PEKOMEHIyeTCs BBIICIATh [IBETOM.

Tabnuunast M”HPOPMAIIKS BCTABISIETCS] B MATEPHAIIBI KaK TadJIMIa TEKCTOBOTO IpoIieccopa
MS Word wmm Tabmuunoro mpoueccopa MS Excel. Tlpu BcraBke TaOmuilel Kak 00ObEKTa |
IPOTIOPIIMOHATILHOM U3MEHEHUH e€ pa3Mepa peallbHbIld 0TOOpakaeMblil pa3Mep mpudTa T0IKEeH
ObITh He MeHee 18 pt. TabnuIbl 1 quarpaMMBbl pa3MeNIaroTCs Ha CBETIIOM Wil OesioM (oHe.

Ecnu Bel npenmounTaere BOCIONB30BaThCS MTOMOIIIBIO OniepaTopa (4To TOXE BO3MOKHO),
a He JIMCTaTh CIAWABl CAMOCTOSATENBHO, OYCHDb IOJIE3HO MPEIYyCMOTPETh CCHUIKH Ha CIIAiIbI B
TekcTe nokiana («Crenyromuin cinaia, moxanyicra...»).

ITocne moaroToBKu MMpE3CHTAlluK1 HeO6XO,I[I/IMa peIieTULIUA BBICTYIIJICHUS.

3aKIIIOUMTENbHBIN CIAl Ipe3eHTAINH, ColepKaliuil TekcT «Crnacu0o 3a BHUMAHHUE)» UITU
«Konery, Bpsa I pueMIeM ISl TIPE3CHTAIIMU, CONIPOBOXKIAMOIICH MyOJIUYHOE BBICTYILICHHE,
MIOCKOJIBKY 3aBEpIICHUE MTOKa3a CIAiIOB elIé He SBJSICTCS 3aBEpIICHUEM BhICTyILIeHHs. Kpome
TOTO, TaKue CIAWIbl, TaK K€ Kak U ciaiing «Bompockl?y», nyOoIHMpyrOT YCTHOE COOOIIeHUE.
OnTuMaIbHBIM BapHAHTOM TIPECTABIISICTCS MOBTOPSHUE TMIEPBOTO CJIaii/ia B KOHIIE MTPE3CHTAIIHH,
IMOCKOJIBKY 3TO IIaéT BO3MOXHOCTH GH_Ié pa3 HAIIOMHUTBL CIYyHIATCIIAM TEMY BBICTYIUUICHUA U UM
JOKJIaTYMKa U TUO0 MepelTH K BOIpocam, JM00 3aBEPIINUTh BbICTYIICHHUE.

st mokasza aitn mpe3eHTanuu HeoOXOAMMO COXpaHUTh B (opmare «JlemoHCTpams
PowerPointy (®aitn — Coxpanuth kak — Tun ¢aitna — Jemonctpamus PowerPoint). B atom
Cllydae TpPE3CHTAIMs aBTOMATHYECKH OTKPBIBACTCS B PEXHUME MOJHOIKPAHHOTO TI0Ka3a
(slideshow) u cymarenu nzdasneHsl kKak OT Buja pabouero okHa mporpammsl PowerPoint, tak u
OT MMOTEPh BPEMEHH B Havaje MoKa3a MPe3eHTAIIH.

[Tocne MOATOTOBKY MPE3eHTALNH TOJIE3HO TPOKOHTPOIMPOBATH Ce0st BOIIPOCAMHU:

1) ymamoch M MOCTHYh KOHEYHOW MENHM TPE3CHTAIMU (YTO YIAIOCh ONPEICIUTH,
OOBSICHUTB, MPEIOKUTH UIH MPOJAEMOHCTPUPOBATH C TIOMOIIBIO HEE?);

2) K KakuM OCOOECHHOCTSIM OOBEKTa NpPE3eHTAlUU YAAJOoCh MpPHUBJIEYb BHUMaHHE
ayIATOpUn?

3) He OTBJIEKAET JIM CO3/IaHHasl MPE3EHTALUs OT YCTHOT'O BBICTYIUICHUS?

CocTaBJieHHE pe3ioMe

PestoMe wurpaer orpomMHyr poiib. XOpPOIIO COCTABJICHHOE pPE3IOME JOJDKHO JaBaTh TMOJIHOE
npencTaBieHne o Bamem oOpa3oBaHUU, TPYAOBOM OMBITE M KaueCTBaX, YTOOBI MOTEHIIMATBHBIN
paboronarens (employer) wmor cyaute o Bameli kBamudukamuu. OT  4ETKOCTH H
WH(OPMATUBHOCTH PEe30OME BO MHOTOM 3aBUCAT Baru miancel ObITh MPUHSATHIM HA paboOTy WU



ya€0y. Yactro BmecTo crnoBa “‘resume” (pe3roMe) HCHONIB3YIOT aboOpeBmarypy CV
(CurriculumVitae), 4to B mepeBo/ie ¢ JIATBIHU O3HAYACT «XOJ1 HKHU3HUY.

Pe3rome 0OBIYHO COCTOUT U3 CIICAYOIUX OCHOBHBIX JacTeu:

1. JIuunas unopmauus / Personal information
Hanummre noaHOCTbIO CBOE UMS M (paMUIINIO, YKaKUTE aapec, TeleoH (C KOJOM CTpaHbl U
ropoza), 3JeKTPOHHYIO I1OUTY.
3anomuute: B Poccun umst nuiyt B hopmate gpamunusn + ums + omuecmao (ecau umeemcs), a
B QHIJIOTOBOPSIIUX CTpaHaX — CHayajia UMs, IOTOM NEPBYIO OYKBY OTUECTBa (€CIIM UMEETCs) U
bamunmro.

2. Hean / Objective
31ech ciaeyeT yKa3aTh HEe TOJIBKO JKEJIaeMyI0 JOJKHOCTh, HO U OOBSICHUT B OHOM-/IBYX
IpeUIoKEHUX, noueMy Bl — Hanbosee noaxoasias KaHauaaTypa.

3. Oo6pa3oBanue / Education
Hanummre, kakoe (kakue) yuyeOHOe 3aBe/ieHHE Bbl OKOHUMIM, NMPH TOM COKpAllaTh €ro
Ha3BaHHUe He MPUHATO. Taike yKaxkure GakyIbTeT / HHCTHTYT, CIEIHATIbHOCTD, MECAI] U TOJ
OKOHYAHUS U CpeHMM Oat arTecTarta.

4. OnbiTpadorsl / Work Experience nim Employment
B 3TOM myHKTE MpHMHATO yKa3bIBaTh He Oosee TpEX mMmocienHux MmecT padboTsl. Ha3zBanue
OpraHu3aliy, CBOIO JOJDKHOCTh M TOZApa3JesieHre, B KOTOpoM Brl paboTanu, Hy)KHO THCATh
HOJHOCTBIO. TakXkKe yKakuTe CBOM OCHOBHBIE JI0JKHOCTHBIE 00SI3aHHOCTH.

5. CnennanabHbie HaBbIkH / Special skills

B nanHoMm paszerne HeoOX0AUMO yKa3aTh:

v YPOBEHb KOMIIBIOTEPHON IPAMOTHOCTH;

v 3HaHUE MHOCTPAHHBIX SI3BIKOB M UX YPOBEHb;

v ONBIT BOMHCKOW CIYyXObl (€caM €cTb) M HMMEET JM OH OTHOLICHHE K
npernosiaraeMoin pabore;

v HaJIMYue BOJUTENIBCKUX IIPAB U ONbITA BOXKICHHUS.

6. Pexomennanun / References

Kak mpaBuiio, cieayer npeaocTaBUTh MUHUMYM JiBe pekoMeHAauuu. OHU JI0JKHBI ObITh OT
HAYaJIbHUKOB, a HE OT Koyuier. Hy)kHO yka3aThb KOHKpETHBIX JIFOJIEH, KOTOpble MOryT Bac
PEKOMEH/10BaTh, MOJIHOCTBIO HANMCAaB MX UM, JOKHOCTb, MECTO PabOThl M KOHTaKTHYIO
MH(pOpMaIHIO.

Oo0pa3sen cocrasiieHus pe3loMe

Ha oonorcnocmo MAPKEMUHS06020 HAHYAJIbHUKA
IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000

E-mail: unknown@com.ru



mailto:unknown@com.ru

OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.

EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs,
Finance Academy (Moscow).

WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:

v' register clients’ orders on the data base;

v’ analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to
maintain the client’ data base.

September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:

v Development of advertising strategy of the company;

v Copywriting advertising information;

v' Clients data base administration.
Area of work: During my work for Milling Ltd | developed advertising profile for the company,
created its corporate web site and conducted constant analysis of relevant markets in Russia.

SPECIAL SKILLS:

Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at
the International level.

Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.

REFERENCES: Availableuponrequest.

Hanucanue CONMPOBOAUTECJIBHOI'O IMCHbMA

Bam HeoOxonrMMo HamMcaTh MUCHMO O IIpHeMe Ha paboTy Ha aHTIUICKOM si3bike? Takoe mucbMo
Ha3bIBACTCS COPOBOANUTEIBHBIM UCHMOM pe3toMe. CONPOBOAUTENBHOE TUCBMO U PE3IOME — ITO
T€ J1Ba JOKYMEHTa, KOTOpPHIE BBl JOJKHBI IIEPECIATh B OTAEN KaIpOB KOMIIAHHH, €CIIM XOTUTE
YCTPOUTHCS Ha paboTy B Hee.

Pe3tome — 310 Bamia genoBas Guorpadusi, KOTopasi ONUCHIBAET BCE BEXHU BAILEro >KU3HEHHOTO
MyTH, KOTOPHIE TaK WJIM WHAYe CBSI3aHBI C BAIllUM JCJIOBBIM OIBITOM: OOpa3oBaHUE, TPYAOBas



JeSITeNIbHOCTh, HaBBIKU, AOCTHkKeHUs... Ho 0 coctaBineHnu 3ppeKTUBHOTO pe3roMe Bbl y3HAIU U3
KOHTposIbHOU Ne 1, a ceifuac — 0 cCOmpoOBOAUTEIHLHOM MUCHEME (MMHUCbME O TpueMe Ha paboTy).

ComnpoBOIUTENbHOE  TMHCHBMO  HA  QHIVIMHCKOM  S3bIKE  JOJDKHO  MPOCTHMYJIHPOBAThH
MOTEHIIMATBHOTO paboTOAaTEsI IPUTIIACHTD BAaC Ha coOeceIoBaHNe, Ha KOTOPOM OYJIET pemaThCs
BOIIPOC O MpHeMe Bac Ha padboTy. Hajno moMHUTH, YTO Ha XOPOIIYI0 paboTy BCerna MpeTeHIyeT
MHOXKECTBO Jitoged. M yxe Ha srtame orOopa pestoMe Oyaer oTcesiHa Oouiblliasi 4acTb
npeTeHaeHTOB. J()(PEKTHBHO HANMMCAHHOE COMPOBOAMTEIHLHOEC MHUCHBMO YacTO CTAaHOBHUTCS
HPOIYCKOM Ha co0Oece[0BaHKe, TaKe €CIIM Ballle 00pa30BaHUE U OIBIT YCTYMAKOT IPYTHM.

COHpOBOI[I/ITCJIBHOG MMHMCHhMO Ha aHTJHMHCKOM S3BIKE JOJDKHO IIOKa3aTh Ballkd JHYHOCTHBIC
KaueCTBa, KOTOPBIC HCBO3MOXHO IIOHATH M3 PE3IOMC. XAPAKTCP, KHU3HCHHBLIC IICHHOCTH,
MOTHUBAIUIO, MHOTOC APYTro€, Aa)X€C IpaMOTHOCTb U BEKIIMBOCTE. OnBITHRIN KaaApOBHUK YMECT
YUTaTh MCXKAY CTPOK COIMPOBOAUTEIBHOI'O IINChMaA.

B conpoBoguTensHOM MUChME (TUCHME O ITpHEMe Ha padoTy) Ha aHTIIUICKOM SI3BIKE BEI 3asIBIISICTE
cBOEMY OyayiieMy paboToAaTelto, YTO Bbl XOTEIH Obl Y HEro paboTaTth, YTO Bbl 00J1a1aeTe BCEMU
HEOOXOJMMBIMU KauyeCTBAMHM M YTO Bbl IPHIOKHUTE MaKCUMyM YCHJIMH, 4TOOBI cClieNaTh
npeziaraeMyro paboTy Ha BbIciieM ypoBHe. Ha camom niene, 310 Balle 3asBJI€HHE OYE€Hb BaXKHO
i paboronarens. M uem oHo OyzneT UCKpeHHee, YeM SMOLIMOHAIbHEE, TeM OOJIbIIIE IIAHCOB, YTO
OHO IIPUBJIEYET BHUMAHUE U Bac IPUMYT Ha padoTy.

Ocnoemnble munst conpoeodumeﬂbnbtx nucem K pesrome Ha AH2TUIICKOM A3bIKE

MO>KHO BBIICTIUTH TPpH OCHOBHLIX THIIA ITMCCM O IIPUEMC Ha pa60Ty Ha aHTJIMMCKOM SI3bIKE:

O [TuceMmo-3asiBka. ConpoBOAUTEILHOE MUCBMO K PE3IOME BBICHUIAETCS B OTBET Ha
peKIIaMHOE OOBSBIICHHE O BAKAHCHH B CPEJICTBAX MACCOBOM MH(MOPMAITUH.
O [Tucemo "mo coBery". ConpoBOAUTENIBHOE MUCBMO M PE3IOME BBICBUIAIOTCS MO COBETY

JIPYroro 4enoBeKa, KOTOPBIA 3HAET, UTO B OPTraHU3AIMK €CTh BaKaHCHUS.

[ [Tucemo-pa3Benka. IIpeTeHIeHT BBICHIIAET MUCHMO O TMpueMe Ha paboTy W pe3ioMme B
OpraHu3aIMIo, B KOTOPOW OH XOTes Obl paboTaTh, B HAJIEKE, YTO TaM HAWIETCs BaKaHCHs, "Ha
ynaay".

Cmpykmypa conpoéooumenbHo20 RUCbMA K pe3lome UIU RUCbMA O npueme HA padomy Ha
AH2TIUTLCKOM

1. Bama koHTakTHas HH(OpMaIus

0 Wms u pamumnus

0 Anpec: Topo1, 007acTh, TOYTOBBIN HHIEKC
O Howmep Tenedona

O AJlpec 2JIeKTPOHHOMN TOUTHI

2. Jlara

[Mumercs B popmare — September 15, 2012 nnum B popmare — 05 October, 2012

3. KonrakTtHas nunpopmanus paboroaatens (el OHa €CTb)
Nms u pammnus

Ha3panue xoMnanuu

Anpec: ropoJ, IITar, MOYTOBBINA HHIEKC

4. Tema
OTOT 3JIEMEHT CTPYKTYPbI COMTPOBOAUTEILHOIO MUChMA HHOTIa OITYCKAETCHI.



OH 1mo/IcKa3pIBaeT YUTATEINIO MHChMa TO, O YeM OyaeT uatu peub B mucbMe: RE: (BmuchiBaercs
BaKaHTHas JOJDKHOCTD).

Hanpumep:

RE: Office Manager

NI

RE: Administrative Assistant (#12345).

[Mudper B ckoboYKax yKa3plBalOT HA HOMEP OOBSABICHHUS O BAaKaHCHM B CPEJICTBAX MAacCOBOM
uHpopmanuu.

5. O0Gparenue

Ecnu BBl 3HaETE MMS MEHEKEpa 110 HaliMy, TO BaIlle 0OpaIieHue JOIKHO ObITh TPUMEPHO TAaKHUM:
"Dear Mr. Johnson,"

Y6enurech, 4TO BBI 3HACTE MOJ U 3BaHWe MeHemkepa (Mr. — rocmogun, MS. — rocnoxa, Dr. —
JIOKTOP U T.1.)

Ecnu BBl He 3HaeTe UMsI MEHEIDKEPa, TO JIOMYCTHMBI CIICIYIOIIUE OOpalleHus:

“Dear Hiring Manager, ” — yBaxxaeMblii MEHEDKEp 10 HaliMYy,

“Dear Recruiting Team, ” — qoporasi peKpyTHHI-KOMaH/1a WK

“Dear (s6cmasnseme ums komnanuu) Team”, — noporas kKomaHaa (TaKOW-TO KOMITAHUH).

B kpaiinem citydae, B Ka4eCTBE MPUBETCTBUS HAMMIIUTE CTAHIAPTHYIO Ppasy:

“To whom it may concern” —Tomy, KOro 3TO MOXKET KacaTbCsl.

Ho, crapaiitecs n3berars 310l (paspl, T.K. 00E3IMICHHOE OOpAICHNUE BBI3BIBACT y YEIOBEKa
HETaTUBHBIE SMOITUH.

6. I1epBerii ab3a1y Balero CONpOBOANTEIHLHOTO MUCbMa HA aHTIIMHCKOM

B mepBom a03ame CONMPOBOIUTENBHOTO MHCHMa BBl JOJDKHBI YIIOMSHYTH JIOJDKHOCTH, Ha
KOTOPYIO BBI IIPETEH/IYETE, a TAKXKE COCIIAThCS HA UCTOYHHUK, U3 KOTOPOT'O BBl Y3HAIIM O BaKaHCHH.
M cTOYHHKOM MOKET OBITh CPEACTBO MAacCOBOM MH(pOpMAIHH, MO0 YeIOBEK, KOTOPHIH 3HAET O
BaKaHCHH.

JIn6o, ecnu 3TO KacaeTcs CONMPOBOAUTEIFHOTO MMChbMa-Pa3BEIKH, YIOMSIHYTh O BalleM OOJIbIIOM
JKEJIIaHUHU pa6OTaTI) HUMEHHO B 3TOH OopraHu3anvu. CTy,HeHTy, TOJIBKO 4YTO 3aKOHYMBIIEMY HJIN
3aKaH4YMBaIOIIEMy OOydYeHHue, JONYyCTUMO YHNOMSHYTh 00 3ToM (QakTe B mepBoM ab3ale
COIIPOBOAUTCIIBHOTO ITMCbMaA Ha AHTIINHCKOM SI3BIKE.

I[TepBbIii ab3a11 He T0JKEH MPEBBILIATH OJHOT0-/IBYX KOPOTKUX MPeJI0KEHUH.

Hwxke nmpenctaBieHbl HEKOTOpbIE — paclpocTpaHeHHble (¢pa3sl B IepBoM  ab3ale
COITPOBOJIUTENIEHOTO MUCbMA Ha aHTJIUICKOM SI3bIKE:

o I am writing to you in replay to your advertising in ... - 4 nuwy ¢ omeem na éawiy pexnamy
8 ...(8 ... cpedcmee Maccosol ungopmayuu).

o I have just completed my final year at the University of ... - I moabko umo 3axonuun
...(...) ynusepcumem.

o My name is Alex and | am a final year student at the ...- Mens 306ym Anexc u ss cmyoenm
nocieonezo Kypca... (... UHCMmumyma,)

o My name is Alex and | am writing in response to your advertisement. - Mens 306ym Anexc
U 5 nUULy 8 omeem Ha éauie 0OvsIeHue.

o I was most interested to read your advertisement for ... - 5 6wvi1 ouenv 3aunmepecosan,
K020a Nnpouuma 8auLy pekiamy 6 ...(8 makom-mo cpedcmee Macco8ou uHgopmayuiL).

o With reference to your vacancy for a ... - B ceasu ¢ sawetl eéaxancuei 0ns ...(...

cneyuanucma,).



o Please accept this letter as application for the ... position currently advertised in the ... -
Toorcanyiicma, npumume 3mo NUCLMO KAK 3as8leHUe HA 3amMeljeHue 6aKaAHMHOU OONHNCHOCIU ...
Komopasi 6vi1a 00bAA6NEHA 6 ... (6 ... ChedCmee MACCOBOLU UHGOpMayUul).

o I was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - A owi1 63601H08aH, Ko20a Mol Opye, [aucex Daiibep, pacckazanr MHe, Ymo echb
omkpvimas eakancus 0as ...(... cneyuanucma) 6 eauteti KOMNAHUU.

7. Btopoii ab3a11 cOpoBOIUTENHLHOTO MHUCbMA HA aHTIIHICKOM

OnwumuTe Baly HaBBIKH, TATAHTHI UM JOCTHXKEHHS, HO HE TIepeycepACTBYiiTe. BeiOepuTe TOIbKO
ny4mme Tpu. [loJ9epKHUTE COOTBETCTBHE BAIIMX MPOQPECCHOHATBHBIX HABBIKOB TPEOOBAHUSIM
npeiaraeMoil Bakancuu. HeoOXxonuMo OOBACHUTH MOYEMY Bbl — JIyULIMH KaHIUAAT Ha 3TY

JOJDKHOCTB.

o I'd like to give you a brief overview of my skills and experience. - A xomen 6v1 damob 6am
Kpamkuﬁ 0630p MOUX HABBLIKO6 U Oonblind.

o I am hardworking, analytical and like taking initiative. - 2 mpyoonobus, unuyuamueern u
0011a0a0 aHANUMUYHBIM YMOM.

o I believe that my skill-set matches perfectly with your requirements. - 5 cuumaro, umo moii
Ha60p HABBIKOB UOCANbHO COUemAemcs C 6AUUMU mpe606aHu}mu.

o I think that my economic activities and a solid track record may be of interest to you. - 4

0yMar0, Ymo Mosi IKOHOMUHECKAsT OesImelbHOCMb U COMUOHBIL NOCIYICHOU CAUCOK MO2YM
npeocmasisims uHmepec O0s 8dc.

o I'm confident that | am the employee you are seeking because | have all of the
qualifications outlined in your job posting. - 5 yeepen, umo s compyonux, komopozo Bul uweme,
HOMOMY YUMo Y MeHsi ma Keanuguxayus, Komopas 038yuena 6 Bawem obvsaenenuu.

o The offered post presents an unusual interest to me as it belongs to the field in which |
specialize. - Dma eaxancus npedcmaesisem neoOvIuAUHbIL UHMEPEC O MEHs, MAK KAK OHA
omuocumcst K obnacmu, 8 KOmMopotul s CHeYuaIU3UpyrCs.

o I have exceptional verbal and written communication skills. - 4 o6radar
UCKTIFOUUMENbHBIMU YCMHBIMU U NUCOMEHHBIMU KOMMYHUKAMUBHBIMU HABBIKAMLUL.

o I have driver's license and can drive rather well. - 5 umero sooumensckue npasa u mozy
HeNnjioxo 600UMy.

o I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - £ 3naro, umo mou... (makue-mo kawecmea) no3eonsam
MHe 8HeCmuU CYUjeCmeeHHblil 8K1A0 8 KOMAHOY (MaKou-mo KOMNAHUU) .

o 1 believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - Veepen, umo s obnraoaro omauunou xKombOunayuei... (Mako2co-mo Kawecmea) u
(makoeo-mo kxavecmea,).

8. 3aKIIOYUTENBHBIN a03a1l COMMPOBOIUTETHLHOTO TMChMAa Ha aHTJIMMCKOM SI3BIKE
VYnomsiHuTe CBOE pe3oMe, JauTe UM MNOoBOJA Npountarh ero. [lompocuTe BbI3BaTH Bac Ha

cobecesl0BaHUE.

o Please take the time to review my resume. - [oocanyiicma, nHauioume epems, umoowl
paccmompents Moe pesrome.

o I would enjoy an opportunity to talk with you to see where my skill set would be of the

greatest benefit to your company. - 4 6s1 ¢ yoosonvcmeuem noobwancs ¢ Bamu, umobwl nouwsims,
20e Mou HaswlKu 6y0ym Hauboaee none3Hul OJisl 8auiell KOMNAHUU.



o As you can see from my resume, my experience and qualifications match this position's
requirements. - Kax 6bl moowceme 6udemv u3 Moe20 pesiome, MOU ONbIM U KEAIupuxayus
coomeemcmeyiom mp€606aHuﬂM 3MOU 6AKAHCUU.

o The attached resume details my extensive experience and training. - B npuracaemom
pe3rome noOpoOHOCIU MOe20 OOUUPHO20 ONbLIMA U NOOSOMOBKU.
o At a personal meeting | would like to discuss with you how | will contribute to the

continued growth of your company.- Ilpu auunoii scmpeue s xomen 6vl 06CyOUMb ¢ 8amu, KaxK s
MO2y cnocobcmaosams danvbretiuemy pocmy Baweil komnanuu.

o I can supply references from...if required. - Eciu nompebyemcs, st mocy npedocmasums
DPEKOMEHOAYUU U3 ...(... Op2aAHU3AYULL).
o If you agree that my qualifications perfectly match your requirements, please call me at

(111) 111-1111 to arrange an interview. - Eciu 6bl co2nachvl, 4mo mMos Keaiupurayus enone
coomseemcmayiom Bawum mpebosanusm, nodxcanyucma, nosgonume mue no meiegony (111)
111-1111, ymobwl do2060pumbCsi 06 UHMEPBBIO.

9. bnarogapHocTb
[Tocne 3akmounTeNnbHOTO ab3ala modJarogapuTe MEHeKepa Mo HalMYy:

o Thank you for your attention. — Cnacub6o 3a enumanue.

o Thank you for your time.- Cnacub6o 3a Bawe épems.

o I would be very grateful if you would consider my application - 4 6wi1 661 ouens
brazooapen, eciu Bol paccmompume moe 3asenenue.

o Thank you for your help. - Cnacu6ozaBawynomows.

o Thank you for your early attention to this request. - 3apanee 61acooapio 3a dvicmpwii
omeem Ha MO0 NPocvoy.

o Thank you for your time, and | look forward to speaking with you. - Cracub6o 3a

nompavenHoe 8pems, U s ¢ Hemepnenuem xcoy pazeosopa ¢ Bamu.

10. 3akmrounTenbHas BexnuBas gpasa. [Tocne 310l ¢ppas3sl cTaBUTCS 3ansTasi.
e Sincerely yours, - Hckpenne Bauu,
e Yours faithfully, - C ysaorcenuen,
e Very truly yours, - Hckpennesauu,
e Respectfully yours, - Cysaosicenuenm,
e Sincerely, - C ysasicenuenm,

11. ITognuce.
3/1ech MUIIETCS Balle UMs U (paMUITHSL.

1. Ilpumeuanue
B npumeuanun oObIYHO BIUCBIBAETCS CChUIKA Ha MPUJIaraéMoe K CONPOBOIUTEILHOMY IMUCHMY
pe3toMe U/HIIH PeKOMEH1aTelIbHbIe THChMa:

. Enclosure: Resume - ITpunooiceno: Pestome
o Enc: Resume - Ilpun: Peztome
o Enclosures: Resume three reference letters and proof of licensure. - Ilpunoscenue:

pesrome, mpu peKOMeH()ameﬂbelX nucoema u nodmeepofcdaiomaﬂ JUYEH3UA.
Examples of application letters

John Donaldson



8 Sue Circle

Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date

George Gilhooley

XYZ Company

87 Delaware Road

Hatfield, CA 08065

Dear Mr. Gilhooley,

| am writing to apply for the programmer position advertised in the Times Union. As requested, |
am enclosing a completed job application, my certification, my resume, and three references.
The opportunity presented in this listing is very interesting, and | believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

0 I have successfully designed, developed, and supported live use applications
0 | strive for continued excellence
0 | provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, | have a full understanding of the full lifecycle of a
software development project. | also have experience in learning and excelling at new
technologies as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone,
909-555-5555.

Thank you for your time and consideration. | look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager

E. Rodriguez, Cubao, Quezon City
Sir,

GREETINGS!



May | have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. | am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. | can assure that | am diligent and flexible person and desirous
to work in every endeavor. | can guarantee that |1 would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. | would be gladly accepting the offered challenge with
proper care.

With much gratitude, I wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

MeToanuecKHe peKOMEHIALMN 110 TeEPEBOAY TEKCTOB

HpI/I MEPCBOJAC TCKCTOB IIOMHUTE O CICAYIOLICM:

1.

TeKCT, Hpe,[[HaBHa‘IeHHLIﬁ 1 IIepeBoaa, HCO6XOI[I/IMO paccMaTpuBaTb KaK CAHWHOC
CMBICJIOBOE€ IICJIOC.

. Haunnath NEepeBOJ HaJ0 C Ha3BaHUA TCKCTA. OI[HaKO, €CJIM NEPCBOJ 3arjiaBrusd BbI3bIBACT

3aTPYAHCHUA, €TO MOXKXHO OCYHICCTBUTH ITOCJIC IIEPEBOAA BCCT'O TCKCTA.

. IIpexxne ueM nepeBOAUTh TEKCT, BHUMATEIBHO MPOYTUTE €r0, CTapasich MOHATH €ro ooiiee

coJlep’)kaHue W HampaBleHHOCTh. OOpaiaiiTe BHUMaHHE Ha HWHTEPHAIIMOHAIBHBIE CJIOBA,
peanuu, JaThl U T.1.

IIpounTaiiTe BeChb TEKCT, NMPUCTYMAUTE K IMEPEBOAY OTAEIBHBIX NpemioxkeHuil. [loHsaTh
MPEI0KEHUE — 3HAYUT BBISICHUTH HE TOJBKO 3HAYEHHUE KAXKJIOrO CI0BA, HO U YCTAHOBUTH, B
KaKOW CBSI3U HAXOJSTCS APYT C IPpyroM cioBa. He ciienyer BEIMCHIBATH CJIOBA Cpa3y U3 BCETO
TEKCTa, TaK KaK OJJHO M TO K€ CJIOBO YaCTO MMEET HECKOJbKO 3HAYEHUH, KOTOPbIE HE
MOAXOOAT OIS TAaHHOTO TEKCTA.

[lepBoHaYaANBbHBIN IEPEBOT MOKET OBITH JIOCIOBHBIM, 00JIETYaIOIINM ITOHUMAHHE OCHOBHOTO
CMbICJIa TEKCTA. 3aTeéM CIEeAyeT MNPUCTYNHUTh K €ro CTUJIMCTHYECKOH, JUTEepaTypHOM
o0paboTke, UIsi 4Yero HaAO MOAOUpaTh CIIOBA W CIOBOCOYETaHHUS, HauOoJee YETKO
MepearolIie CMBICT TepeBOIUMOro TekcTa. [lepeBon MOMKEH OBITH TOYHBIM, a HeE
OYKBaJIbHBIM, JIOCIOBHBIM. TOYHOCTH TIEpeBOJa — D3TO KPATKOCTh, BBIPA3UTEIBHOCTD,
JIOTUYECKAsI TTOCIIE0BATEIBHOCTD, YETKOCTh M3JIOKEHHS TEKCTA OPUTMHANIA U COOTBETCTBUE
€ro HOpMaM pYCCKOTO JUTEPAaTypHOrO s3bIKAa. bByKBalbHBIA MEpEBOA CBOAUTCA K
MEXaHWYECKOH TMOJACTAaHOBKE PYCCKOTO CJIOBA BMECTO aHTJIMHCKOTO 0€3 yuera ero CBS3U B



MNpEaAI0KEHUHN, YTO O0OBIYHO IIPUBOJAUT K 66CCMI>ICJ'II/IHG N UCKAXXCHUIO CMbICJIa IEPEBOAUMOIO
TCKCTA.

IIpu nepeBoe gomycKkaeTcs:

a) M3MEHEHHE MOPsKA CJIOB B IPEIOKECHHH

b) mepenoc oTaeNBEHOTO CIIOBA U3 OJHOTO MPEUIOKEHUS B IPyToe,

C) oObeaMHEHHE IBYX WM OoJiee MPEJIOKESHUI B OJTHO M HA000pOT

d) mobaBieHHe OTCYTCTBYIOIIUX B TEKCTE CJIOB, HO TPEOYEMBIX IO CMBICIY CJIOB H,
HA000POT, OMYIIEHUE OTACIBHBIX CIIOB OPUTHHAIBHOTO TEKCTa Ha PYCCKOM SI3BIKE,

€) 3aMeHa OJHOM YacCTH PEYH IPYroi

[Tpu nepeBojie MOIB3YITECH CIOBAPEM.
Yrtobbl paboTa co ciaoBapeM He OTHUMalla MHOTO BpEMEHH, CIIeYeT:

v XOpOUIO 3HaTh aJI(haBUT , TAK KaK CJIOBA PACIOJI0XKEHbI B aJI()aBUTHOM MOPSIJIKE HE TOIBKO
10 IepBOil OyKBE, HO U 10 BCEM MOCIEYIOIUM;

v IOMHUTb, YTO CJIOBA JaHbI B UX UCXOAHOM (hopMe, T.e. II1aroiisl — B UH(OUHUTHBE,
CYLIECTBUTENIbHBIE — B O0IIEM MaJIeXe, €IMHCTBEHHOM YHCJe, IpujaraTeJbHoe — B
HOJIOKUTEIBHOH cTeneHu. Ilocie kax10ro cioBa B €JI0Bape UCIOIb3YETCsl COKPALICHHUE,
0003Hauaro1Iee NPUHAIEKHOCTh CJI0BA K ONPEIEIEHHON YacTH PEUu.

adjective a. [pHIaraTeIbHOe
adverb adv. Hapeune
conjunction Cj. COI03
noun n CYIIECTBUTEIBHOE
numeral num YHUCITUTENFHOE
plural pl MHOXECTBEHHOE YHUCIIO
preposition prep peJyIor
pronoun pron MeCTOMMEHHE
verb v TJIaroJt

Caenyer noMHUTH!!!

Henb3s 3m0ynotpedsasith On-line nepeBoaurkaMu, a i UCTONb3yeTe UX, TO HE0OX0IUMa
Cephe3Hasl peJlakTypa nepeBeieHHoro Tekcral!!

Tak, nanpumep, GoogleTranslate (http://translate.google.com/) — 3To cucrema CTaTUCTUIECKOTO
MAIlMHHOTO MEPEBOJA, YTO O3HAYACT, YTO GT-cucrema ue AHATIU3UPYCET CUHTAKCHC TCKCTA Ha

OCHOBE KaKHX-TO CTPYKTYpHBIX IpaBuil. OHa BbIJJaeT HauboJsee BEpOsITHBIN IEPEBOJ]
IIPEIOKEHUS UM CJIOBA, OCHOBAHHBINA HA CTATUCTUKE HAKOIUICHHBIX YEIIOBEYECKUX IIEPEBOJIOB.
B ocHOBe aHanM3a npu ATOM 4acTo Jie)KaT KOPOTKHUE LEMOYKH BCETO U3 HECKOJIBKUX CIIOB. DTO
03HAYaeT, 4TO KOI'Jla CUCTEME HE XBATAeT JAHHBIX JJI1 KOMIUIEKCHOIO CTATUCTUYECKOr0 aHAJIN3a
WIM KOTJIa B I3bIKAaX OPUTHMHAJIA U NIEPEBO/IA CYIIECTBEHHO Pa3InyaeTcst MOpsAI0K cioB, To GT
BBIJIaeT TapaOapIIMHy WIH IPOCTO NEPEHOCUT B IEPEBOJ T€ CJIOBA OPUTHHAIIA, 11l KOTOPBIX y HEe
HET MepeEBOA.

MeToanuyecKne YKA3AHNUS [0 CAMOCTOSTEILHOH padoTe 00y4AKIIHXCS



http://translate.google.com/

CormnacHo yueOHOMY IJ1aHy 00beM Barelr caMoCcTosSTeNbHOM pabOThl COCTABIISIET HE
meHee 50 %O0T 001Iero KoJMuecTBa 4acoB, OTBEIEHHOTO Ha TUCIUIUIMHY, YTO CIIOCOOCTBYET
6osee TIIyOOKOMY YCBOCHHIO M3Y4aeMOro Kypca, pOopMHUPOBaHUIO HABBIKOB HCCIIEOBATEILCKOM
pa6OTBI U YMCHUIO NTPUMCHATH TCOPCTHUYCCKUC 3HAHWA HA IIPAKTUKE.

Buner camoctosTenbHON paboTHI:

*BBINOJHEHNE TEKYIIUX JTOMAIIHUX 3aIaHUH (YIPaKHEHHS, ITOJrOTOBKA YTCHUS M aHAJIU3
COJIepKaHUsI TEKCTOB JIJIS TajbHEHIIero o0CyKIeHUS Ha 3aHATHIX U T.11.);

*I1I0Ar0OTOBKA Hpe3eHTaHI/II71;
°pa60Ta C TeCTaMHU U BOIIpOCaMU IJIsI CAMOIIPOBEPKU;

*II0MCK 1 00paboTKa HH(POPMALIMHU C UCTIOIB30BAHUEM HH(OPMAIIHOHHO-KOMITBIOTEPHBIX
TEXHOJIOTHI;

PesynbTaThl caMocTOSITETHHON pabOTHl KOHTPOIUPYIOTCS MPENOAaBaTeIeM U
YUUTBIBAIOTCS MIPH aTTECTAIMH (3a4eT, Ik3aMeH). KoHTpouss npoBoauTes B popMe TeCTUpOBAHHUSA,
OIMPOCOB, MPE3EHTALNN, TPOBEPKU MHUCbMEHHBIX PadOT U T.J.



