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JIner aktyaauzanuu padoueil mporpaMmbl

Pabouas mporpamma nepecMoTpena, oocyxieHa u ogoopena s peanusanuu B 2021 - 2022
yueOHOM roJly Ha 3aceqaHuu kKadeapsl ['oCyaapCcTBEHHOTO MyHHUIIMTIAIILHOTO YIIPABICHUS U

[Ipotokom or 20 r. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouast mporpamMma rnepecMoTpeHa, 00CykaeHa u 0100peHa s peanusaruu B 2022 - 2023
y4eOHOM roJly Ha 3aceqaHuu Kadeapsl [ ocyaapCTBEHHOTO MyHHUIIUIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

PaGouas mporpamma nepecmMoTpeHa, oocyxieHa u ogoopena st peanuszanuu B 2023 - 2024
y4eOHOM roJly Ha 3aceaHuu Kageapsl [ 0cyaapCTBEHHOTO MyHHUITUIIAILHOTO YIIPABIICHUS U

[Iporokomn ot 20 . Ne
3aB. kadenpoii H.P. banwiickas

Pabouas mporpamma nepecMoTpeHa, oocyxieHa u ogoopena s peanusanuu B 2024 - 2025
y4eOHOM TroJly Ha 3acefanuu Kadeapsl [ 'ocynapcTBEHHOr0 MyHUITUIIAILHOTO YIPABICHUS U

IIporokomor 20 . Ne
3aB. kadenpoit H.P. banbiackas

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogoopena jyist peanmsanuu B 2025 - 2026
y4eOHOM TroJly Ha 3acefaHuu Kadeapsl [ 0ocynapcTBEHHOTO MYHUITUIIAILHOTO YIIPABICHHS U

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Banbinckas




1 Ilesin ocBOCHMSI AMCUMILTUHBI (MOIYJISA)

dbopMupoBaHre y O0OYyYarOIIMXCS TEOPETUYECKUX 3HAHUN 00 OCHOBOIOJATAOLINX
MOHATUAX U KaTErOpUAX HAYKU YNPaBICHUS Kapbepoil MepcoHala, y3J0BbIX 3JIEMEHTOB TEOPUH,
OTpaXarIuX B 0000LIEHHOM BHJI€ OT/ENIbHbIE, HanboJiee BaXKHbIE aClIEKThl Kapbephl IEpCoHala,
WX CBOWCTBAa M B3aMMOCBSI3HM, CIOCOOCTBOBAaTh (DOPMHUPOBAHUIO TMOHUMAHHS COBPEMEHHOM
KOHIEMNIMN YIpaBJICHUsS Kapbepoil MepcoHaja Kak CHCTEMbl 3HAaHUM O BO3MOMXHOCTSIX
MOBBIIIECHUS KOHKYPEHTOCTIOCOOHOCTH YEJIOBEUYECKHIX PECYPCOB B OPTraHU3AIINH.

2 MecTo TUCHUIJIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOIi MPOrpaMmbl

Jucuunnuna ITnanupoBaHue Kapbepbl BXOAUT B BAPHMATHUBHYIO YacTh y4EOHOro IUIaHa
00pa3zoBaTeNbHON MPOTPaMMBI.

JUis u3ydeHuss  JUCLMIUIMHBI  HEOOXOOUMbI  3HaHUS  (YMEHMs,  BJIAJICHUSA),
c(OPMHPOBAHHBIC B PE3YIIBTATE U3YUSHHSI JUCIUTUTNH/ TPAKTUK:

OcCHOBBI yIIpaBJIEHUS IEPCOHATIOM

CounanbHO-TPYAOBBIE OTHOIICHUS

3HaHus (YMEHHUs, BIaJEHUs), NOJyYECHHbIE NPU U3YYEHUU TAHHOM TUCLHUIUIMHBI OyayT
HEOOXOAUMBI JIJIsl U3YUSHHSI TUCIUTUINH/TIPAKTHK:

[TonroroBka K 3alIMTE U 3aIIMTA BBIITYCKHON KBaJIM(PUKALIMOHHON pabOThI

[TponsBoacTBEHHAS — IPENAUILIOMHAS TPAKTHKA

IToaroroBka K ciade u cada rocy1apCTBEHHOTO SK3aMEHa

3 KoMmnerenuuun odyyarouierocsi, popMupyemMbie B pe3yJbTaTe 0CBOECHUS

AUCHHILIMHBI (MOYJIS) U INIAHUPYEMbIe pe3yJibTaThl 00y4YeHust

B pesynprare ocBoeHus aucuMIUIMHBL  (Moayns) «llmaHupoBaHMe — KapbepbI»
oOydJaronuiics 10HKeH 00J1aaTh CIEAYIOIIMMHI KOMIIETCHITUSMU:

CTpyKTypHBII [1nanupyemsble pe3yabTaThl 00y4eHUs
3JIEMEHT
KOMIETEHIINH
OK-6 CIOCOOHOCTHIO PabOTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCTIPUHUMAS! COITUANIBHEIE,

STHUYECKHE, KOH(PECCHOHAIbHBIE U KYJIbTYpPHBIE pa3Inuus

3HarTb Kak paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAs! COLIMAJIbHBIE,
THUYECKHE, KOHPECCHOHAIbHBIE U KYJIbTYpPHBIE PA3INUUs

0COOEHHOCTH U MEXaHU3Mbl (YHKIIMOHUPOBAHUS PA3IMUHBIX COLMATBHBIX
MHCTUTYTOB, COLIMAJIbHBIX TPYIII U OOIIHOCTEH, B paMKaX KOTOPbIX
o0ecreynBaeTcsi B3aMMOJICHCTBHE MEXAY Pa3IMUHbIMU COLIMAIbHBIMH,
KOH()ECCUOHATILHBIMU U KYJIBTYPHBIMU IpyIIIaMu

Ymers AQHAJIM3UPOBATH MIPOLIECCHI, TPOTEKAKIIUE B PA3IMYHBIX KOJJIEKTUBAX
IpeaynpexiaTh U PeryaupoBaTh KOHQINKTHBIE CUTyallud B
MEXKYJIbTYPHBIX B3aUMOIECHCTBUAX




Bnanets

HaBBIKAMH BEXIJIMBOTO, IOOPOKEIATEILHOTO U TOJIEPAHTHOTO OOIIEHUS
HaBBIKAMU pa3perieHusi KOHPIMKTOB HHTEPECOB € TIO3HULIUI COIMATIbHON
OTBETCTBEHHOCTH. HAaBBIKAMH JTMAarHOCTHKH YPOBHS KOH(PIMKTOTCHHOCTH
oOmiecTBa U yrpo3 0€30macHOCTH

HaBBIKAMH QJIANITAIIMKM K HOBBIM CHTYAIlUsM C YY€TOM OCOOCHHOCTEH 1
BO3MO>KHOCTEH KOJIJICKTHUBA

TOJIEPAHTHOT'O OTHOLIECHUSI K MPEICTABUTENSAM IPYTUX COUMAIBHBIX TPYIII
METOAaMU KOHCTPYKTUBHOTO PELICHUsI KOH(PIUKTHBIX CUTYaIHid B
KOJIJICKTHBE

OIIK-6

CIIOCOOHOCTBIO pPelIaTh CTaHJAPTHBIE 3a/1a4u IPO(HECCHOHAIBHOM eATeIbHOCTH Ha

OCHOBE MH(POPMAIIMOHHON U OuOInorpaduuecKor KyabTyphl C IPUMEHEHHEM
MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN U C YI€TOM OCHOBHBIX TpeOOBaHUI
nH(pOpPMaIMOHHOM 6€30MMacHOCTH

3HaTe

MPEAMETHYIO 00J1aCTh, COJIEP>KaHUE M B3aUMOCBSI3b OCHOBHBIX MTPUHITUIIOB,
3aKOHOB, MIOHATHH M KaTeropuii HH(POPMAIMOHHBIX TEXHOJIOTHIA,
MPUMEHAEMBIX IIPU IIJIAHUPOBAHUU KapbePhl

METO/IbI K CIIOCOOBI 0OecieueHrs HH(OPMAIMOHHON 0€30IMaCHOCTH IPH
INTAaHUPOBAHUU KapbEPhI

cocTaB, QYHKIIMHM U KOHKPETHBIE BO3MOXKHOCTH aIapaTHO- IPOTPAMMHOTO
oOecrieyeHus

cocTaB, QYHKIIMHM U KOHKPETHBIE BO3MOXKHOCTH TPO(ECCHOHATBHO-
OPUEHTHPOBAHHBIX OMOIHOTpadUUECKIX, CIIPABOYHBIX U IIOMCKOBBIX
CHCTEM

VYMmeTs

o0pabatbIBaTh, aHATM3UPOBATh U CUCTEMAaTU3UPOBATh HAYUHO-
yIpaBJIEHYECKYI0 HHPOPMALIMIO IPU TNIAHUPOBAHUHU Kapbepbl

MIPOBOJIUTH aHAIIN3 COLMAIbHO-YKOHOMHYECKUX MPOIIECCOB U SIBJICHUH C
MOMOIIBIO CUCTEMBI CTATUCTHYECKUX MOKa3aTenen

pemaTh CTaHAapTHBIC 33a4y MPH IITAHUPOBAHUH Kaphepbl Ha OCHOBE
UH(POPMALIMOHHOM 1 6ubnmorpaduyeckoit KyabTypbl

NPUMEHSITh OCHOBHBIE METOJIBI M TIPOTPAMMBI 3alIUTHl HHYOPMAIIMA  TIPU
IUTAHUPOBAHUU Kapbephbl

TUTAHUPOBATh U OPTaHU30BHIBATH MTPOBEICHUE SMITUPUICCKIX
UCCIIeIOBaHUM, 00pabaThIBaTh JaHHBIE C UCIOIb30BAaHUEM CTaHJAPTHBIX
MaKeTOB IPOrPaMMHOI0 00eCieueH s, aHATM3UPOBATh U MHTEPIIPETUPOBATD
PE3YIIBTAaThl NCCIIEIOBAHUH




Bnanets

HaBbIKaMU MOJy4YeHHs] HHPOPMAIMK U3 Pa3INYHbIX HCTOYHUKOB, BKIIIOYAs
WNHuTrepHer

HaBbIKaMU paboThI ¢ 6a3aMu TaHHBIX OPHUIHATEHBIX CAUTOB

HaBBIKAMU HCIIOJIb30BAaHMSI TAKETOB O(HUCHBIX MPOrpamMM JUIst paboThI ¢
JeJI0BOM nH(OpMaIHel, OCHOBAaMHU CETEBbIX TEXHOJOTUN MpHU
IUTAHUPOBAHUU Kapbephl

HABbIKAMU HCIIOJIb30BaHUS AHTUBUPYCHBIX MIPOrPaMM, apXUBATOPOB,
3amUThl MHQOPMALUK  TIPH IUIAHUPOBAHUH Kapbephl

OCHOBaMH aHaJIM3a COIMAJIbHO U MPOo(ecCHOHATBHO 3HAYUMBIX ITPOOIIeM,
IPOIIECCOB U SIBJICHUN C NCIIOIB30BAHNEM MAaTEMATUUECKUX METOI0B
aHaJIM3a U IPOTHO3UPOBAHUS HA OCHOBE MPUMEHEHHSI HOBEHIIIETO
POrPaMMHOTO 00eCTICUeHUs

HaBbIKAMU HCIOJIb30BaHUS B MPOGECCHOHATBHON AEITEIbHOCTH Oa30BBIX
3HaHUH B 00J1aCTH COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHI TPH
TUTAHUPOBAHUH Kapbepbl

[1K-25 ymeHuneM opraHu30BbIBaTh KOHTPOJIb UCIIOIIHEHHUS, IPOBOIUTH OLIEHKY KayecTBa
YIPABICHYECKUX PEIUIEHUI U OCYIIECTBIECHUE aIMUHUCTPATUBHBIX IIPOLIECCOB

3HaTe

OCHOBBI TEOPHH YIIPABJIECHUS, TOCYIAPCTBEHHOIO U MYHULIAIIAJIBHOTO
yIpaBJIeHUs], JOKYMEHTALMOHHOI0 00ecrieueH sl yIpaBIeHuUs], IPUHATUS U
VICIIOJIHEHMS TOCYIapCTBEHHBIX PEIIECHUI IIPU IUNIAHUPOBAHUHN KAPbEPHI

YMmeTs

CUCTEMHO aHAJIM3UPOBATh X0/ UCIIOJHEHHUS U OLIEHKY KayecTBa
YIIPABJICHYECKUX PELICHUH, U OCYIIECTBICHUE AIMUHUCTPATUBHBIX
IIPOLIECCOB IIPU IIJIAHUPOBAHUU

Bnanets

HaBBIKAMH MPOTHO3UPOBAHUS TTOCIIECICTBUM MPUHSATOTO YIIPABICHUYECKOTO
perieHus




4. CTpyKTypa, 00b€éM U coepkaHne TUCHHUIINHBI (MOLYJI5)
OO01mas Tpy1I0eMKOCTb JTUCIUILIMHBI COCTABIISICT 4 3a4eTHBIX enuHuI] 144 akaJi. 4acoB, B TOM YHCJIC:
— KOHTaKTHas pabora — 8,6 aka/1. 4acos:
— ayIuTOpHas — 6 aKkaJi. 4acoB;

— BHeayIUTOpHas — 2,6 akaj. 4acoB
— camocTosTeabHas paboTta — 126,7 aka. 4acos;

— IMOATOTOBKA K 3K3aMeHy — 8,7 akaj. yaca

d)opMa aTTCCTallluH - OK3aMCH

Paznen/ tema
JIUCIATIIUHEI

Kypc

AynuropHas
KOHTaKTHas pabora
(B akaj. yacax)

Jlek.

11a0.
3aH.

MIPAKT.

3aH.

CamocTosiTennbHas
paboTta cTymeHTa

Bug
CaMOCTOSITEILHON
padoThI

dopma TeKyIIEero
KOHTPOJIS
yCIIEBAEMOCTH U
MIPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHIIMH

1. BBCZ[CHI/IC B IUIaHUPOBAHHUC

Kapbepsl

1.1 Beenenue B
JTUCHIUILTHHY. Tlonsrue
Kapbepbl

15

CamocrosTensHoe
H3yuYeHHEe y4eOHOU
U Hay4yHOU
JUTEPATyPhI
Pabota ¢
JNIEKTPOHHBIMU
O6ubmmorekaMu

TECT

OK-6, OIIK-6,
IK-25

1.2 OcCHOBHEIE
Kapbepbl

OTanbl

0,5/0,51

16

CaMocTosTeNnbHOE
H3yuYeHHEe y4eOHOU
W Hay4HOU
JIUTEPATYPhI
Pabora ¢
3JIEKTPOHHBIMU
OubIMOTEKAMHU

TECT

OK-6, OIIK-6,
IK-25

1.3 MexaHusMbl JIBHKEHHUS
KapbepHBIX MPOIIECCOB

0,5/0,51

16

CaMoCTOSATENbHOE
M3y4YeHHe yaeOHOH
W Hay4HOU
JIUTEPATYPhI
Pabora ¢
3JIEKTPOHHBIMHU
OubIMOTEKAMHU

TECT

OK-6, OIIK-6,
I1K-25

14 MotuBanus u
CTHMYJIUPOBAHHE KapbePhl

/11

16

CaMoCTOSTENbHOE
u3ydyeHHue yueOHoH
W Hay4HOU
JTUTEepaTypHl
Pabora ¢
3JIEKTPOHHBIMU
OnOIMOTEKAMH
Brimonuenne
MPAKTHYECKOTO
3aaHHs

[IpakTnaeckoe
3aaHne

OK-6, OIIK-6,
I1K-25




15 JlunepcTBo
UHCTPYMEHT
nenei

JOCTHKCHUA

KakKk

/11

16

CaMoCTOSTENbHOE
n3ydeHue yueOHoM
U HAyIHON
JIUTEPATypPhI
Pabora ¢
JNEKTPOHHBIMU
OMOIMOTEKAMH
Brimonaenne
MPaKTHIECKOTO
3a1aHNS

PaKTHYECKOE
3aJaHue

OK-6, OIIK-6,
ITK-25

Uroro no pazneny

1/11

221

79

2. OCHOBEI
Kapbepsl i

IUIAHUPOBAHUSA
yIIpaBIeHUS

KapbepHBIMH ITPOIIECCaMU

Oopranu3annuu

2.1 YnpasneHue kapbepoil B

0,5/0,51

/11

16

CaMOCTOSITENbHOE
u3ydeHue yueOHoi
¥ HAyIHON
JIUTEPATyphl
Pabota ¢
3JIEKTPOHHBIMHA
OMOIHOTEKAMH
Brinonnenue
MPaKTUIECKOTO
3a/1aHNS

IIpaktuueckoe
3aJaHue

OK-6, OIIK-6,
IK-25

Kapbepsl

2.2 BpIOOp U MIaHUpPOBAHUE

0,5/0,51

/11

16

CaMocTosATEIbHOE
H3yueHHe y4eOHOU
U Hay4yHOU
JTUTEPATYPBI
Pabota ¢
3JIEKTPOHHBIMHA
OMOIMOTEKAMH
Brinosnnenue
MPAaKTHYECKOTO
3a1aHMs

IIpaktuueckoe
3aJjaHue

OK-6, OIIK-6,
IK-25

2.3 Tenpepnbie
Pa3BUTHS Kapbephl

ACIICKThI

15,7

CaMocTosTeNbHOE
H3yueHHEe yueOHOU
W1 Hay4HOU
JIUTEPATYPhI
Pabora ¢
3JIEKTPOHHBIMU
OubIMOTEKAMHU

TECT

OK-6, OIIK-6,
IK-25

2.4 Dx3ameH

ITogroroBka k
3K3aMEHY

DK3amMeH

OK-6, OIIK-6,
I1K-25

Uroro no pazneny

/11

2/21

47,7

Hroro 3a CEMECTpP

2/21

4/41

126,7

OK3aMCH

Hroro no JUCHUIIIINHE

2/21

4/41

126,7

OK3aMCH

OK-6,0T1K-
6,ITK-25




5 O0pa3oBaTe/bHbIE TEXHOJIOTHH

Ha ceroansiminuii AeHb cTanu OYEBUAHBI MPEMMYIECTBAa HCIOJIB30BAaHUS KOMIIbIOTEpA Ha
JICKIIMOHHBIX U MPAKTUYECKUX YIeOHBIX 3aHATHAX. OOBsICHEHNE HOBOTO MaTepHalia ¢ UCII0Ib30BaHUEM
[IPe3eHTAIVii, BBITOJHCHHBIX ¢ MOMOIIbI0 mporpamm Microsoft Power Point u Microsoft Front Page,
BBI3BIBAET MHTEPEC Yy CTYAEHTOB, CIIOCOOCTBYET JyYIIEMYy YCBOCHHMIO MaTepuana. lcroib3oBaHHE
KOMITBIOTEpa Ha Y4EOHBIX 3aHATHSX IO3BOJIAET IPENOJIaBaTeNI0 SKOHOMHUTH BpEMsi, OINpaIIUBaTh
YUaAIIMXCSl HAa KaXJIOM 3aHSATHM, BECTH CTATUCTHKY OIpPOCA, BBIBIATH 3ama/aioline TeMbl. Takxe
oHUM U3 3(G(EKTUBHBIX CPEICTB MH(DPOPMALMOHHBIX TEXHOJIOTHH SBISETCS AJMEKTPOHHBIA YUeOHUK.
Hcxons u3 storo, Oomee 20% Bcex 3aHATUH NPOBOIATCS C HpPUMEHEHHEM HH(OPMAIIMOHHBIX
TEXHOJIOTHH.

st obecrieueHunss Hanbosbiel 3(HeKTUBHOCTH 00pa30BaTEIHLHOTO MPOIIecca B Kypce TaHHOM
yueOHOM JMCHUMIUIMHBI HCIONB3YIOTCA B Ipolecce O0OydeHHs NepefoBble 00pa3oBaTEIbHbBIE
TEXHOJIOTUH:

1) TpamuiMoHHBIE 00pa30BaTEIbHBIC TEXHOIOTHH (MH(POPMAIIHOHHAS JICKIIUs, MPAKTHYCCKHUE
3aHATHSA);

2) TEXHOJIOTUs MPOOIEMHOT0 00yueHH s (MPOOIEMHAs JIEKIIUs, TPAKTUUECKHE 3aHITHS B hopMe
[IpaKTUKyMa, KeHC-METoa);

3) urpoBbIe TEXHOJIOTUH (POJIEBBIC H ICIOBBIC UTPHI);

4) TeXHOJIOTHUH ITPOSKTHOI0 00yueHHS (TBOPUYCCKHIT IPOCKT);

5) HHTEepaKTUBHBIC TEXHOJIOTHH (CEMUHAP-TUCKYCCHs);

6) UH(POPMALMOHHO-KOMMYHUKAITMOHHBIE o0pa3zoBaTenbHbIE TEXHOJIOTUH
(exkuus-BU3yanu3aIus, MpaKTHYEeCKHe 3aHATUS B hOpMe MPE3EHTAIUH ).

JlexumoHHbIE 3aHATHS Hapsily € cooOuieHueM ydeOHOM uH(pOpMaluu MpeArnoiaralT Hu
pelieHre CIAeNyIMMX TUAAKTHYECKHX 3a/ad: 3ahHTEepecoBaTh CTYIEHTOB H3y4aeMOl TEeMOH,
pa3pymuTh HEBEPHBIE CTEPEOTHIIBI, YOSAWTh B HEOOXOAMMOCTH TIYOOKOTO OCBOCHHS Marepuaa,
noOyIUTh K CaMOCTOSITEIbHOMY IIOMCKY M AKTUBHOW MBICIUTENIBHONW JEATENbHOCTH, IOMOYb
COBEPIIUTHh MEPEX0J OT TEOPETHUYECKOTO YPOBHS COIMATBHO-DKOHOMHUYECKOTO IUTAHUPOBAHHS B
MYHUITUTIATBHBIX 00pa30BaHMIX K IPUKIIAIHBIM 3HAHUSM B JAHHOU OOJIACTH.

[TpoBeneHue rpynmoBbIX (CEMUHAPCKUX M NMPAKTHUECKUX) 3aHATHH NpennojaraeT pelieHue
pa3sHOOOpa3HBIX AMIAKTHUECKUX 3a7ad: 3aKperyIeHue TONyYeHHBIX 3HaHUH, (OPMHUpPOBAHHUE YMEHHS
INPUMEHATh UX Ha NMPaKTHKE, COBEPIICHCTBOBAHNE YMEHUS paboTaTh ¢ HH(pOpMalMel, aHaTU3UPOBAaTh,
00001aTh, NMpUHUMaTh W OOOCHOBBIBATh PEUICHMS, apryMEHTHPOBAHO 3alUIIAaTh COOCTBEHHBIE
B3IJISLJIBI B TUCKYCCHM, B3aMMOJEHCTBOBATh C JPYIMMH WI€HAMU TPYMIbI B MPOLECCE pa3pelieHus
KOH(IMKTHBIX CUTYaIIHA.

6 YuedHO-MeTOoAUYECKOE 00ecneueHe CAMOCTOSTEeILHO PadoThl 00y4YaoImMXCcst
[Ipencrasneno B mpunoxeHuu 1.

7 OueHoYHbIe cpecTBA VIS IPOBeAeHUsI MPOMEKYTOYHOM aTTecTAluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMAIMOHHOE 00ecTieYeHre THCITUTITHHBI (MOTYJIs1)

a) OcHoBHas JIMTEpaTypa:

1. Oneros, 1O. I'. KagpoBas monutrka u kaapopoe mianupoBanue B 2 4. Yacts 1. Kagposas
MOJIMTHUKA : y4eOHUK U pakTUKyM Juist By30B / FO. I'. Ogneros, C. A. Kapramos, M. I'. JlabamksH. — 2-¢
U3, mepepad. u jon. — Mocksa : U3marensctBo FOpaiit, 2020. — 202 ¢. — (Bricmiee oOpa3oBaHue).
— ISBN 978-5-534-02242-1. — Tekcr : onekrponsbnii // DBC I[Opaiit [caiit]. — URL:
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Mpuiaoxenne 1

6 YueOHO-MeTOoAHYeCKOe o0ecneyeHne caMOCTOATEIbHOI padoThl 00y4aloIUuXCs

B mpoiiecce caMoCTOSITEIBHOTO M3YYEHUS TUCHMILIAHBI, TOATOTOBKA K CEMUHAPCKUM 3aHSITHSIM
CTYICHTY HEOOXOIUMO HaWTH U H3YYUTh PEKOMEHAYEeMYyI0 JIHTepaTypy, AeicTBYyIOlIne
3aKOHOJIaTE€NbHbIE W HOpPMATHUBHBIE aKThl. JIJIsi OCMBICIIEHHUSI MPOUYUTAHHOTO MaTepHalia CTYJEHTY
MpeijIaraeTcsi OTBETUTH Ha BOIIPOCHI, PEIIUTh TECTHI, BBIOJIHUTH TPOEKTHBIE (TBOPUYECKHUE) 3a/1aHUS.

Pasnen 1. BBeienne B JIaHUPOBaHNE KaApbepPbl
Tema 1.1. BBenenne B nucuuniiuny. [lonsitue kapbepbl

OcHoOBHbIE IOJXO/bI K MIOHATHIO «Kapbepa». «/lenoBas kappepa». Tunonorus 1e10Boi Kapbepsbl:
BHYTPUOPraHU3allUOHHAs M MEKOpPTraHU3alMOHHasl, CIEeLHMaIM3UpOBaHHAs, HECHEelHaIN3UpOBaHHA,
JOJLKHOCTHAs!, TpodeccuoHabHas, BEpTUKaJIbHAs U TOPU3OHTAIbHASI Kapbepa; CTyIeHYaTasl Kapbepa,
CKpbITas (IEHTPOCTPEMUTENbHAS) Kapbepa; HOPMAaTUBHAs Kapbepa; CKOPOCTHAs Kapbepa; CUTyaTUBHAsI
Kapbepa; TUIMYHAS W aTUIMYHAs Kapbepa; JuHeiHas u HenuHelHas. [IpodeccuonanbHbie BuabI
Kapbepsl. Busbl kappepHoro nporecca. KapbepHslil kpusuc.

OchosgHule 6onpochi.

1. IlonsiTHE 1 BUABI Kapbephl

2. B3zaumoseiicTBue BUAOB Kapbepbl

Tema 1.2. OcHOBHBIE 3TaNlbl KAPbePbI

Oranbl Kapbepbl: MPeIBAPUTENbHBIN; CTaHOBJIECHUS; MPOJBUKEHUS; COXPAHEHUS; 3aBEPIICHMUS;
neHcHOoHHbIM sTan. KapbepHblli noreHuuan audyHocTd. HoBoe OTHOIIEHHE K JI€I0BOM Kapbepe.
VYnpasieHue 1e10Boi kaprepoil. KapbepHblii UK Kapbepbl. 3aKOHOMEPHOCTH JCHCTBHS (PAaKTOPOB
Kapbepbl. LIeHHOCTHBIE OpUEHTALIMH B KAPbEPHOM ABM>KEHUU. CTpaTeruu KapbepHOTO JBUKECHMUSL.

OchosHule 6onpochi.

1. OcHOBHBIE TaIBI KapbepHI

2. Cranuu Kapbepbl

3. KappepHblil NOTEHIMAI JIMYHOCTH

Tema 1.3. MexaHu3Mbl ABUKEeHUSI KAPbEePHBIX MPOLIECCOB

Buytpennue ¢akropsl kapbepbl. BHemHue ¢akropsl kapbepbl. IIpoTuBopeunst kapbepbl U
JBIDKYIIME CUJIbl. YPOBHU JEJIOBOM M COLMAIBbHOW aKTUBHOCTH. PediaeKCHMBHOCTh KapbepHBIX
npoueccoB. PakToOpbl CAEPKUBAHHUS M CONPOTHBIECHUSA Kapbepbl. dDU3MUEcKHE, MCUXOJIOTHYECKUE,
coluaibHble (pakTopbl Kapbepbl. KpaTrkocpouHble, yCTOHYMBBIE M TOCTOSIHHO JAEHCTBYIOLIHE (aKTOPbI
Kapbepbl. 3aKOHOMEPHOCTH JAEUCTBUS (aKTOPOB Kapbepbl. L|[eHHOCTHBIE OpUEHTAllMM B KapbepHOM
nBrkeHUH. CTpaTeruu KapbepHOro JBHKEHUS.

OcHoenbie 6onpocwt.

1. OcobGeHHOCTH YyIIPaBIEHUECKOW Kaphephl.

2. Pecypcel kapbepsl.

3. KapbepHnas cpena.

Tema 1.4. MoTuBanus ¥ CTUMYJIHPOBAHHE Kapbepbl
Tumnosioruss MOTMBOB Kapbepbl. 3aTpaTHble M He3aTpaTHbIE (HOPMBI MOTHBAIMHM Kapbephl.

HopMaTuBHO-IpaBOBbIE ~ MEXaHM3Mbl  CTUMYJIUPOBAaHUS  Kapbepbl:  KOHKYpCHble  (OpMbI
CTUMYJIMPOBAHUS Kapbephl CIyKallero; KBaTu(puKauoHHble GOpMbl CTUMYIUPOBAHUS;, HAAOABKU U
npedepeHITnn.

OcnosHvle 6onpochi.

1. Tunonorust MOTUBOB KapbepPhI

2. 3arparHble ¥ He3aTpaTHbIe (POPMBI MOTHBAIIMU Kapbephl

3. MexaHu3Mbl CTUMYJIMPOBAHUS KapbePbl

4. KpanuduxanoHable (popMbl CTUMYIUPOBAHUS; HAA0ABKH U TpedepeHIINH

Tema 1.5. JlugepcTBO KAK MHCTPYMEHT JOCTHKEHUSI 1eJei



OTnnuuTenbHbIE MPU3HAKU JUAepcTBa. JInaepcTBo U pykoBOACTBO. OCHOBHBIE TEOPETHUUECKUE
MOAXOJbl K JIMJAEPCTBY: CTPYKTYPHBIH MOAXOH (TE€OpUs 4epT); MOBEIECHUYECKHI MOAXOJ; MOAXOM,
MMOCTPOCHHBIN HAa B3aMMOOTHOIICHUSX <JIUAEP — IOCIEA0BATENbY; JIUJIEPCTBO, OPUEHTUPOBAHHOE Ha
[IEPEMEHBI; CUTyallMOHHOE JuaepcTBo. llepeuenp nmuaepckux udept. J[ByxmepHas MOJAENb Yy4acTHs
MOAYMHEHHBIX M ympaBieHueckas pemietka P. bueiika u J[x. Moyrona. CoBpeMeHHBIE TEOPHUH
JIUJEpCTBa.

OcHognbie 60npocwl.

1. Ilpupona, onpeneneHue u coepKaHue MOHITHUS JINIEPCTBA

2. Teopuu IUAEPCKUX KaYECTB

3. IloBeneHuYeCcKuid MOIX0/1 K U3yUYEHHIO JTUJECPCTBA

4. CuTyallMOHHBIHN MOAXO0/ K U3YYEHMIO JINJEPCTBA

5. HoBble Teopuu nuiepcTBa

Pazjen 2. OcHOBBI IVIAHMPOBAHUSA KAPbePbl U YIIPABJIEeHHS KAPbePHBIMU NMPOLeCCAMH

Tema 2.1. YnpasiieHne kapbepoil B OpraHu3anum

OcCHOBBI yIpaBlieHUS Kapbepol B OpraHu3aluud. AHAIW3 YIpaBIEHUS Kapbhepou IepcoHalia.
[InanupoBaHue KapbepHOIo pa3BUTUA NIepcoHana. Opranuszanus yrnpaBleHHUs KAPbepOil B OpraHU3aluH.
OpranuzaniioHHasi KyjiabTypa OpraHU3allMd M MpoOJieMa CTUMYJIHPOBAHMS Pa3BUTUS Kapbephbl.
[IpodeccrnonanbHbIil POCT CiIyKallUX U yIpaBIeHUE UX KapbepHBIMH MepemerieHusMu. KapbepHsbiid
pPOCT CIIEUANMCTa M pa3BUTHE OopraHu3anuu. KOHTpOiIb U peryinmpoBaHUe yIpaBiICHHUS Kaphepoul B
opranuzanuu. OyHKIIMOHATHHO-00eCIIeUNBAIOIINE MTOICUCTEMBI YIIPABICHUS Kapbhepoil.

OcHognbie 60npocyl.

1. OcHOBBI yIipaBiieHUs KapbepOi B OpraHu3aluu.

2. IlnanupoBaHre KapbepHOTO Pa3BUTHSI IIEPCOHAA.

3. Opranu3zauus ynpaBj€HUsl Kapbepoil B OpraHu3aliy.

Tema 2.2. Bb10op u niianHnpoBaHne Kapbepbl

[InanupoBaHue Kapbepbl nepcoHana. WHauBMAyanbHbI IulaH  Kapbepsl. OOydeHue
IUTAaHUPOBAHUIO Kapbepbl. [lcuxonornueckue (akTopbl, yYUTbIBAEMbIE IPU IUIAHUPOBAHUU Kapbephl.
Tunonornyeckue cBoiictBa auuHOCTH. CTPYKTYpa MOTHBAI[MOHHO-IOTPEOHOCTHOM cdepsl. [lenoBbie
kauectBa. Cdepbl M 3Tanbl NpodeccuoHaNIu3aluM, cuTyanuu BbeiOOpa npodeccuu. KapbepHbie
OpHeHTalK JTUYHOCTU. OCOOEHHOCTH MOKOJIeHUH. TexXHONIoruu, UConb3yemMble IpU MIaHUPOBAHUH
kapbepbl. [lopTdonano kaprepHoro npoasmxenus. Kapreporpamma.

OcHogHnbie 6onpocwi.

1. IIpoGnembl BbIOOpa Kapbepbl

2. CooTHECEHNE NOTEHIMAIBHBIX BO3MOXKHOCTEN YEI0BEKA

3. YcnoBus miiaHUpOBaHUS Kapbephl

4. IIpyHIMIBI TOCTAHOBKU KapbEPHOM LIETH

5. Onenka 3peKTUBHOCTH MJIAHUPOBAHUS Kapbephbl

Tema 2.3. 'eniepHbIe acneKThl PAa3BUTHS Kapbepbl

I'ennep, reHnmepHble ponu M cTepeoTUNHl. ['€HaepHOE HEPABEHCTBO M JIUCKPUMUHALMUSA.
IIcuxonmoruyeckue pa3inuus MeX1y MyXKUMHAMH U )KeHIIIMHAMU. | eHiepHble 0COOEHHOCTH MOTUBALIUU
JNOCTHKEHHSI U KapbEPHBIX OpUEHTAlM. [ 'eHepHbIe aCeKThl JUAEpCTBA U PYKOBOACTBA. M3MeneHne
TEHACPHBIX IpaHull. lI3MeHeHre reHIepHbIX KOHTPAKTOB B IIOCTCOBETCKUIN IIEPUOLL.

OcoOenHocTr XKeHCKOW Kapbepbl. OTpaHUueHNs], HaKIaIbIBaeMble )KEHCKOW IFe€HAEPHON POJIbIO.
PoneBas meperpyska U posieBo KOHQIUKT padoTtaromieil sxeHmMHbl. Ilcuxonornueckue ¢GakTopsl,
CIEpPKMBAIOIIME JKEHCKYI0 Kapbepy. ®DakTopbl, CHOCOOCTBYIONIME YCHEXy Kapbepbl KEHILIHUH.
OCcoOEeHHOCTH pa3BUTHS JKEHCKOW Kapbhephl PA3TUYHBIX TUIIOB B COBPEMEHHBIX YCIOBUSX.

Oco6eHHOCTH MYKCKOM Kapbepbl. TpaauLinOHHAs MY)KCKasi F€HJIEpPHAasl POJib U €€ OrPaHUYEHUs.
[Tpobnema HEKOHCTPYKTHBHOTO MOBeIeHHs. | eHIepHbIi MOAX0/ B YIpaBiIeHUH Kapbepoil. OCHOBHBIE
HAIPABJICHUS PEAIU3aluy TeHIEPHOTO OAX0/a IIPH YIIPABJIECHUN Kapbepo.

OcnosHule 6onpochi.
1. I'ennep, reHaEpHBIE POJIU U CTEPEOTHUIIBI
2. 'engepHble OCOOCHHOCTH MOTUBAIIUH JOCTH)KEHUS U KaphePHBIX OpUEHTALUI



3. OcobeHHOCTH JKEHCKOW Kapbephl

4. OcoOEHHOCTH MY)KCKOM Kapbepbl

5. I'enaepHBIN TOAXOA B YIPABICHUHU Kapbepou

IIpakTuyeckoe 3aganue 1. O3HaKoMbTECH ¢ Bompocamu Tecta. CocTaBbTE CBOM MOPTPET IO
OTBETaM.

1. ITepen TeM, Kak UCKaTh padOTY, 3ajaiiTe ce0e HECKOJIBKO BOIIPOCOB M OTBEThTE HA HUX. UeM
Obl BaM XOTenoch 3aHuMartbess? Yto y Bac xopomo momydaercs? Kakyio pabodyio 0OCTaHOBKY BbI
npennountaere? Kakoil onbIT paboThl y Bac ecTh? BHauane OTBETHUB Ha 3TH BOIPOCHI, BBl CO3aIUTE
IUIaH Kapbepbl - SICHYIO Li€Jb, HAa KOTOPOM CKOHLEHTpUPYETE CBOM IOMCKU. (O3HAKOMBTECH C
MpeIJIOKEHHBIMA 25 COBETaMH, KOTOpble MOTYT MPUTOAUTHCS BaM B JajbHEilIeM mpoiiecce
TUTAHUPOBAHUSI KAPHEPHI.

2. OnpenenuTech, KaKue HABbIKU BbI JIIOOUTE MPUMEHATH Ooublie Bcero. [Ipu moucke paboTsl
HE00XO0AMMO BEPHYTHCSI K OTHPABHOW TOYKE M OICHHUThH, KAKUE CIIOCOOHOCTH BaM JIaHBI MIPUPOJIOU U
KaKue 3HaHUS Bbl MpUOOpenu. TO MOMOKET BaM BBHIOpATh BUJ ACATEILHOCTU. BbI TOIKHBI HAYUYUTHCS
IIOHUMATh ce0sl: CBOU LIEHHOCTH, CKJIOHHOCTH, CIIOCOOHOCTH, JIMYHbIE Ka4€CTBA, CTUJIb )KU3HU, KOTOPBIN
Obl BaM XOTENIOCh BECTH, U OCO3HATH B3aMMO3aBUCUMOCTh MEXIY CO00ii U BbIOpaHHOU mpodeccueii.

3. ComocTaBbTe CBOM MHTEPECHI C HaBbIKAMH, HEOOXOAUMBIMHU B pabore. YTOOBI MPaBUIBHO
BbIOpaTh mpodeccuto, HEOOXOAUMO COMOCTaBUTH TO, YTO BBl JIFOOMTE JIenaTh, C TEM, YTO YMeEeTe.
Cyl1iecTByeT MHOXECTBO TECTOB Ha ONPEIEICHHME MNPUPOTHBIX CKIOHHOCTEH, JIMYHBIX KayecTB U
HMHTEPECOB, KOTOPBIE MO3BOJIAT BaM OIPEIEIUTh BAIllU CUIbHBIE CTOPOHBI U HANTH UM NMPUMEHEHHE B
Kapbepe.

4. OmnpenenuTh HampaBieHue Kapbepbl. IlnmaHupoBaHue Kapbepbl - 3TO IPOLECC, KOTOPBIi
JUINTCS BCIO KU3Hb, OH TpeOyeT MOCTOSIHHBIX YCUJIMM, 4TOOBI COOTBETCTBOBATh H3MEHSIOIIMMCS
yCcIoBUSIM MpueMa Ha paboTy. UToObl caenaTh Kapbepy, OY€Hb Ba)KHO OIPENEIHTh €€ >KeIaemoe
HaIpaBJIEHUE U pean30BbIBaTh AP(PEKTUBHbBIE CTPATETUH MO MPOJBUKEHHIO TIO CITyXkO0e.

5. N3BnekaiiTe MakCUMaJbHYIO MOJb3Y U3 pecypcoB. CylECTBYeT MHOI'O PECypCOB, KOTOPBIE
MOTYT TIOMOYb BaM B IUIaHUPOBaHMM Kapbepbl. CoOupaiiTe BakHYI0 MH(QOpPMALMIO Ul OLIEHUBAaHUS
BUJIOB JIEATEIILHOCTH, UCCIIEI0BAaHMs U IJIAHUPOBAHUSA. JTO MOMOXKET BaM OIPEJEIUTh BO3MOKHBIE
npodeccuu, cooparb HHGOPMAITUIO O HUX U CPABHUTH €€ C COOCTBEHHOW OIICHKON CBOUX HABBIKOB.
Mo>HO HCTI0NIB30BaTh IPOrpaMMHOE oOecrieueHue s INIaHUPOBAHUS Kapbepbl, MOCEIIaTh CEMUHAPHI,
MOCBSIIICHHBIE Kapbepe, YHUBEPCUTETCKUE LIEHTPBl 3aHSITOCTH, UHTEPHET-PECYpChl, CIYXObl Haiima,
SApMapKy BaKaHCUH U THU Kapbephbl.

6. HUccnenyiite npodeccuu. Y3HaiiTe Oosbliie 0 mpupoje padoT, KOTOPbIE BaC WHTEPECYIOT,
HampuMmep, Kakue TpeOOBaHUS BBIABUTAIOTCS K 0Opa30BaHUIO, OKJIAJ, YCJIOBHsS paboThl, Oyaymiue
MEPCIIEKTUBBI U BCE OCTAIIBHOE, UTO MOKET TIOMOYb BaM CY3UTb ITOMCKH.

7. Habeputech mnpakTuueckoro omeita.  OLEHUTE BUABI JAEATENBHOCTH, KOTOpBIE Bac
UHTEPECYIOT, W TOJY4YUTEe MPAKTUYECKHH OMNBIT € TIOMOIIbIO CTaXHUPOBOK, KOOIMEPATHBHOIO
0o0pa3oBaHMsl, COOTBETCTBYIOILEIO JIETHEr0  TPYJOYCTPOMCTBA, BOJOHTEPCKOH  paboThl U
YHHUBEPCHTETCKUX MEPOTIPUSITHIA.

8. HaunuTe moAroToBKy K moucky pabotel. Ilepex Tem kak MpHUCTYNUTh K MOMCKY palOOThI,
HE00X0IMMO HAyYUThCS [TOATOTABIMBATH PE3IOME U COMPOBOIUTEIbHbBIE MHCHhMA, 3aMOIHITH AaHKETHI 1O
TPYAOYCTPOMCTBY, pa30oHpaTbcs B METOJaX MOMCKAa pabOThl U MOTPEHUPOBATHCS B IMPOXOXKICHUH
cobece0BaHU.

9. IoxnroroBbre mpodeccuonanabHoe noprdonuo. IloaroroBsre coOpaHue 00pa3lOB CBOMX
paboT, pe3roMe, peKOMEHJAllUU, CBeJeHUsl O cele, JUIUIOMBI, KOMUMU aHKeT U JPYryl MOJI00HYIO
MH(pOpMaLHIO.

IIpakTHyeckoe 3aganue 2. O3HaKoMbTECH ¢ Bonpocamu Tecta. CocTaBbTe CBOW MOPTPET IO
OTBETaM.

1. CrimanupyiTe TUYHYIO KaMITAaHUIO 110 TTIOMCKY pa0oThl. Eciu BB 0CO3HAIM, Y€ro Bbl XOTHTE
OT pabOoTbl, CBOM MHTEPECHl U YMEHHS M MOXETE CBSA3aTh BCE 3TO C KOHKPETHHIM pabouuM MECTOM,
3HAYUT, BBl TOTOBbI IJIAHUPOBATh JUYHYI0 KaMIAHHUIO MO MOUCKY paboThl. DTO BiedeT 3a coOou
MOCTAaHOBKY LieJIel Kapbephl, INITAHUPOBAHUE U OPTaHU3AIMIO ITOKCKA PadOThI, HOArOTOBKY MaTepHaJIOB
U CJIEJOBaHME [0 HAMEYEHHOMY ITYTH.



Omnpocute mroaei, ubst paboTa Bac UHTEpecyeT. BbI Bcerja Mo)keTe HalTH KOTO-HUOY/b, KTO
3aHUMaeTCs, [0 KpalHel Mepe NpUOIU3UTEIbHO, TEM, YEM XOTENIU Obl 3aHUMAThCSI Bbl. Y 3HAUTE, KaK UX
30BYT, U BCTPETHTECH, [IO3BOHUTE WIIM HAUIIUTE UM. Bbl y3HaeTe ropa3no 0osbliie o CBOEH MeuTe.

2. IlpeaBunpte mpobaembl U OyapTe TOTOBbI K HUM. Pemienne HaliTu paboTy MM BbIOpaTh
CIEUUANTBHOCTD - 3TO AT, KOTOPBIH HEOOXOIUMO CINIAHHPOBAThH, YTOOBI BCE MPOILIO I1aaK0. Bel He
MOJKETe 3HaTh HAaBEPHSAKA, C KAKUMHU IPOOJIeMaMu Bbl CTOJKHETECh, HO Bbl MOXETE J0ragaTbCs, YTO
MOKET NIpPOM30HTH B BameMm ciydae. [loTpatuB BpeMs Ha IUIAHUPOBAHHUE CBOETO IIOBEACHUS B
BO3MOJKHBIX 3aTPYIHHUTEIbHBIX CHUTYallUX, Bbl CMOXKETE IPEBPATUTh MPEMSATCTBUE B PEIIAEMYIO
npobuemy.

3. Onpenenure, Kak Jdydiie Bcero npojars cedd. Ilogymaiite o cBoeM moucke paboThl Kak O
MpO/IaXKe CBOMX HABBIKOB, 0OPa30BaHMs U OIBITA MOTEHIUAIBHBIM padoTomarensiM. CTpaTerus Bamen
KaMIIaHWHM 110 IIPOJiaXke BKIIIOYAET B ce0sl pe3toMe, HO Takke HEOOXOIMMO MPOHUKHYTh Ha "CKPBITHIN"
PBIHOK TpyZAa U OBJaeTh 3()(HEKTUBHBIMU CIIOCOOAMU TPOXOXKICHUS HHTEPBBIO.

4. Onpenenurte, Kakue HaBBIKU HY)XHBI paboTonatensaM. Pabouee MecTo cerojiHs 3Ha4UTENbHO
oTMyaercs otT pabodero mecra B nponuioM. Pabotonarenu Bce 00JbIe TOBOPSAT O HaBBIKaX, KOTOPHIE
UM HY)XHBI, @ HE IIPOCTO O Ha3BaHUAX JIOJDKHOCTEH. Y3HaiiTe, KakMe HaBBbIKUM HILYT paboTolaTeNn
CETOJIHS.

5. Pacmmpsre cBou ropusontel. He orpanuumBaiite cebst mouckamu paOOThl TOJBKO B
pactymux orpaciax. To, uTo rosib3yercs: ycrexoM ceidac, He BCerja 03HauaeT, YTo Tak OyJeT 3aBTpa,
Jla ¥ KOHKYpEHIMs B 3TUX 00yacTsx cuibHee. [lycTh Baml moMck NmpHBENET Bac B HEOXKUIAHHBIE U
HETpeBUICHHBIE C(ephl NeATeNFHOCTH. Bbl MOXeTe OBITh yIUBJICHBI TEM, YTO OOHAPYKUTE TaM.
ITpuroroBbTECH CMENO 3asBUTH CBOM IIPaBa Ha HE OTMEUEHHOE Ha KapTe Oyayliee, I1e MPakKTUYECKH He
CTyIlajia HOTa YeJIOBEKa.

6. OBnazieiiTe HOBBIMU HaBbIKaMH. V3 Bariero uccienoBaHus Bbl OyJieTe 3HaTh, KAKME YMEHUS
LIEHATCs OOJIbIIIE BCETo paboToAaTeNs MU B MHTEpecyrolei Bac obnactu. Ecnu Bbl He Biajeere STUMHU
HaBBIKAMH, TO 3aXOTUTE UM 00yuuThCs. CylIecTBYeT MHOTO PA3JIMYHBIX BHJIOB OOY4YEHHS, KOTOpbIE
MIOMOT'YT MOJATOTOBUTHCS K Oynymel pabote: ¢opmaibHOEe 00ydeHME, WHIUBUAYyalbHOE OOydeHHeE,
o0y4yeHue 1o MecTy paboThl U CTaXXUPOBKU. MccienyiiTe BapuaHThl U clenaiiTe BbIOOP, OCHOBBIBASICH
Ha CBOMX MOTPEOHOCTSIX U Ha MOTPEOHOCTAX BallIUX paboToIaTeNEH.

7. Pemute, ¢ KaKUMH pabOTOIATENIMU KOHTAaKTHpoBaTh. [locie Toro Kak Bbl MOCTaBUIIM LEJb,
HCCTIEI0BANIA PHIHOK, HACTAJIO BpeMs BbIOpaTh paboToaaTeneld, C KOTOPBIMU BBl XOTUTE CBA3aThCA. JTO
JOJDKHO OBITh MPOCTO, TaK Kak OojbIlas yacTh paboThl yke caenaHa. HauHuTe cocTaBisTh CIHUCOK
KOMIIaHUH, B KOTOPBIX, MO BalleMy MHEHMIO, €CTh padouyue MecTa MO CHEeHaJIbHOCTH, BbIOpaHHOU
BaMH, MIM MOryT ObITb B OynymeMm. Korja mnpuzer BpeMs HauMHaThb IMOUCK pPabOThI, 3TOT
YBEJIMUYUBAOLIMICS CIIMCOK OYJeT NMPeACTaBIsAThH OTPOMHYIO LIEHHOCTb.

8. Hccnenyiite TeHACHUMH Ha pbIHKE paboueil cuibl. YeM myyine Bbl MOHHMMAeTe, Kak
rio0anpHble COOBITHS BIMSIIOT Ha paboyne MecTa, TeM JIydlle Bbl OyAeTe MOATOTOBIEHBI K
CTOJIKHOBEHHIO ¢ TpoOinemMamMu Ha pyOexe ThicsueneTuid. UToObl 3HaTh, KyAa BCE JBHXKETCH,
HE00XO0IMMO HCCIIeI0BaTh TEKYIINE TEHACHIIMH, OTMEUAIOIUe KOHEI] ThICAYeNIeTUs], U OHSTh, K YeEMY
oHHU Hac BenyT. Kakue obmacTu co3qaroT HOBbIe pabodre MecTa U BO3MOXKHOCTH? Kakumu HaBbIKaMu
HEO0OXOMMO BJIAJIETh, YTOOBI OBITH KOHKYPEHTOCTIOCOOHBIM B OyayIiiemM?

Curtyauus nis anaiausa 1. IlianupoBanne npuB/ieYeHUs EPCOHAIA

Onncanne cutyanuu

OnHUM U3 pa3JesioB ONEPATUBHOTO MJIaHa pabOTHI C IEPCOHATIOM OpTaHU3alluu SABISETCS pas/el
«[InanupoBaHue MpuBIeUEHUS NepcoHatay. AHAIN3 MOKa3all, YTO OPraHu3alus He CMOXKET MOJIHOCThIO
MOKPBITh NOTPEOHOCTH B MEPCOHAJIE 3a CUET BHYTPEHHUX PECYPCOB.

ITocTanoBka 3agauu

OmnpenenuTp, 3a CYET KAaKUX BHYTPEHHHMX M BHEIIHUX MCTOYHHKOB IPEAINONATraeTcs MOKPHITH
NOTPeOHOCTh B IEPCOHAJIE B ITITAHUPYEMOM 'Oy, OTMETUTh MPEUMYILECTBA U HEJJOCTATKH UCTOYHUKOB
U OIPEJENINTh KOHKPETHBIE MOTPEOHOCTH B IEPCOHAJIE B IJIAHOBOM IEPUOJIE TSl OpraHU3alluu, e BbI
pa0oTaeTe WK MPOXOAUTE MPAKTHUKY.

MeToauyeckue yKa3aHus

VIcTOYHMKM MOKPBITHS OTPEOHOCTH B NEPCOHAJIE TPUBEICHBI B TAOIHUIIE.



VICTOYHMKH TOKPBITUS TOTPEOHOCTH B IEPCOHAIE

[TokpeiTHe moTpeObHOCTH B paboueii | Cucremarndeckoe | KoHKpeTHBIC [Tpuem Ha paboty
cuiie 3a cyer pabOTHUKOB | HAOIIOIEHUE 3a | Mepsl 1o
IPEPUATHS PBIHKOM TpyAa MIPUBJICYCHHUIO
paboueit CuIIb
BricBoOOX1€HHE 3a cuer | IlocTosiHHBIE Hanpasnenue N3yuenue
MIPOU3BOJICTBEHHO-TEXHOJIOTMUYECKUX, | KOHTAKTHI 3asiBOK Ha | TUCbMEHHBIX
TEXHUYECKHUX, (He3aBUCUMO OT | HEOOXOIUMYIO 3asBJICHUI 0
OpraHU3aIlMOHHO-CTPYKTYPHBIX aKTyaJIbHOI pabouyio Ccuily B | IPUHATHH Ha
W3MEHECHUN Ha MPEANPUITHI MOTPEOHOCTH) C | TOCYyIapCTBEHHBIE | paboTy u
rOCy/IapCTBEHHBIMU | OpTaHbl MO TPYAY | IPeIBapUTENbHBIHI
OpraHam# 10 TpyAay, | U yueOHbIe | 0TOOp
c yueOHBIMU | 3aBe/ICHUS
3aBeJICHUSMU
CobecenoBanue
npu T[pHeMe Ha
paboty
N3yuenue
SBIICHUH O TOUCKE
paboThl,
myOIuKaIus
COOCTBEHHBIX
00BsBIIEHUN
BHyTpu3aBockue TEepeMemeHus: ¢ [Ipuem Ha paboty
1[eJTbI0 OOMEHA OMBITOM C HUCHBITATEIbHBIM
CPOKOM
Haznauenune momnoasix cnenuanuctos | MadopmupoBanue | [logkmrouenue
Ha OoJiee BHICOKHE JIOJKHOCTH MTOCPETHUKOB 0 | CIIEIIUATIICTOB TIO
BaKaHCHSIX Ha | KaJpOBbIM
CBOEM BOTIpOCaM
MPENPUSTHI

Cutyanus nJs anajausa 2. [Ipuuunsl, Biausomue Ha 3pPeKTHBHOCTH TPEHUHTa

HeGounbimass poccuiickas kKoMmaHUs-Typoreparop chopMupoBaia 3aka3 JUlsl TPEHUHIOBOU
OpraHu3aIyH: IpoBecTH o0yueHue 15 MeHePKepOB B IeIISX TOBBIIIECHHS YPOBHS MPOJIAXK B KOMITAHUHU U
yIy4IlIeHUs] KauecTBa 00CITy>KUBaHUs. bl MpoBeieH TpeXAHEBHBIN BBIE3AHOM TPEHUHT, coleprKalluit
HIMPOKYIO U Pa3HOOOpPa3HYIO MPOrpaMMy HO Pa3BUTHIO HABBIKOB 3(PekTUBHOCTU Mpojax. TpeHUHT
y4aCTHHUKaM TOHPABUIICA, U MEPBBIN MecsI HaOI01an0ch HEKOTopoe BooylieBineHne. Ho yxe depes
7Ba MecsIa CTaJl0 IMOHITHO, YTO O0BEM TPOJAX OCTAICS NMPEKHUM W JaKe HAMETHIIACh JIeTKas
TEH/ICHIUSI K €r0 CHUKEHHIO; KaueCTBO OOCITY)KMBAaHUS KJIMEHTOB, CyIs MO MX OT3bIBaM, TAaKXKe HE
yIyqmmiaock. HampammBaercst BBIBOA: TPEHUHT HE Jall pe3yJIbTaTOB, 3HAYHT, HE ObUT A (HEKTHUBEH.

Bomnpocs! 11 o0cyxaenus

[Toyemy TpeHUHT HE ai pe3yJIbTaToOB?

MoO>HO J11 CIpOTrHO3UPOBATh 3()(PEKTUBHOCTH TPEHUHTA?

Cutyauus nJs anammsa 3. CucreMa oneHKH HCTIoJIHeHus1 B komnanuun Midsure Ltd

Midsure Ltd — crpaxoBas koMmmaHus, MNpeUIararoIias YCIyrH IO CTPaXxOBaHHUIO JKU3HH,
HEJIBIDKUMOCTH W aBTOTPAHCIIOPTA, a TAKXKE YCIYTH KOPIIOPATUBHOTO CTpaxoBaHHs. [ 0oBHON oduc
KOMITaHUU pacrioyiaraercsi B bupMuHreme u pyKoBOJHUT AEATEIbHOCTHIO BOCBMH (PUITHAIOB B OCHOBHBIX
ropojax KOHTHHEHTAJILHOW U ceBepHOU yacTu BenukoOpurtanuu. B coctaB romoBHOTO odrica BXOAAT
PYKOBOJICTBO OTJEJIbHBIX MOPA3ICIICHUI U s/l CIICIHATINCTOB. Bce OHM UMEIOT CYIIeCTBEHHBIH OIBIT
pabotsl B chepe cTtpaxoBanus. Kaxaprii rsman Bo3riiaBiseT pyKOBOIUTEIh (PUIHalia, KOTOPBIH, KaK
MPaBUJIO, UMEET JI0 YETHIPEX IMOJAYMHEHHBIX: PYKOBOJIMUTENS HAINPABICHHUS HO CTPAXOBAHMIO KHU3HH,
PYKOBOJMTENSI HANpaBJIEHUS CTPaxoBaHMsI aBTOTpaHcropTra M T.0. Kaxnaplii u3 0003HAUYEHHBIX




PYKOBOJUTENEH HANIPaBICHUN YIIPABISAET AESITEIBHOCTBIO OT TPEX [0 MATH BEAYIIMX CIEIHATUCTOB HO
BHYTPEHHUM aclleKTaM Ka)kJJ0I'0 HalpaBJICHUS.

[TonuTHKa KOMITAHUUB BOIIPOCAX KAPhEPHOTO POCTA M 3aMEIICHUS 3aKITI0UACTCs B ONPEACTICHUN
U MOJArOTOBKE JEHCTBYIOLIET0 NEPCOHaNa, HEXeENU B HaliMe CTOpOHHUX IpodeccnoHanoB. OCHOBOH 3
TOTO TPOIIecca CIYKUT CUCTEMa OICHKH UCTOoNHeHus. OHAKO B TOCIEIHHUE TOJbI 3T CUCTEMa CTaa
BbI3bIBATh BCE 0OJIbIIIE HAPEKAHUH KaK CO CTOPOHBI PYKOBOJICTBA, TAK M CAMOI0 IIEPCOHAJIA, 10 IIPUYNHE
COMHUTEIBHOCTH M HESICHOCTH KPUTEPHEB OLICHKM HCIOJHEHHS M COOTBETCTBEHHO BBITEKAIOUICH M3
3TOr0 HECIPaBEUIMBOCTH PE3YyJIbTATOB OLEHKU. Takxke ObLIO BBICKa3aHO 3aMEYaHUE, YTO IOCKOJIBKY
OLIEHKA MPOBOJUTCS €KETOJHO, €€ PE3YIbTAThI CIUIIKOM OTJAJIIEHBI OT OBICTPO MEHSIOIIMXCS YCIIOBUI
GbyHKIMOHMpPOBaHUS (uaManoB. I'eHepaslbHBI AUPEKTOP KOMIAHUM OOCYyIWsl 3Ty MpodiemMy c
JTUPEKTOPOM IO TEPCOHANY, KOTOPBIM Jaj corjiacMe Ha MEePeCMOTpP CHUCTEMbI B LEISIX OTPAKEHUS
peasbHOr0 ypOBHSI MCIIOJHEHMs Ha MecTax. Takxke Obula JOCTMTHYTa JOTOBOPEHHOCTb, YTO BCS
nporietypa OleHKH OyJeT KapAnHAIBHO H3MEHEHA.

3ananue

Bbl siBnsieTech 3apeKOMEHIOBABIIUM C€e0s KOHCYJIBTAaHTOM II0 BOIPOCaM MEHEKMEHTA,
KOTOPOI'0 JUPEKTOP 110 MEPCOHAITY IIPU3BaH cebe B MOMOILB JUIs pa3paboTKH HOBOI CUCTEMBbI OLICHKH. B
YaCTHOCTH, OH ITOTIPOCHII BAC COCTABUTH CBOM PEKOMEHIAIMH TI0 CIIEAYIONINM aCTIeKTaM:

a) UCIOJIb3yeMble KPUTEPUU UCTIOJIHEHMS,

0) MIPEJITIOKEHUS B 001acTH 00yUEHUs KaK YaCTh HOBOM CHCTEMBI OI[CHKH.

IToaroToBbTE MPOEKT ISt AUPEKTOPA IO NEPCOHAIY, BKIIFOUMB B HET'O CBOU IPEAJIOKECHHUSL.

TecroBble 3a1aHus

1. Pacuet konuyecTBeHHON NOTPEOHOCTH B MIEPCOHAJIE TPOUCXOUT:

a) OJTHOBPEMEHHO C OTIPEICIICHNEM KaueCTBEHHOH MOTPeOHOCTH;

0) moce ornpeeNeHusl Ka4eCTBEHHOH MOTPEOHOCTH B IIEPCOHAIIE;

B) 0€3 omnpeeneHts KaueCTBEHHOUM MOTpeOHOCTH B IIEpCOHAlIE.

2. OnmnpeneneHue KadecTBEHHOM TOTPEOHOCTH B IEpCOHAle O3HA4YaeT Olpe/ieieHue
MOTPEeOHOCTH:

a) M0 KaTeropusim;

0) YUCIICHHOCTH;

B) CTPYKTYpe;

T') CTICIHATBHOCTSIM;

1) KBATU(PHUKAIIH.

3. Haubonee 10cTOBEpHBIM METOJIOM OLIEHKH CIIOCOOHOCTEN KaHAMaTa BBIIIOJIHATE padoTy, Ha
KOTOPYIO OH Oy/IeT HaHSAT, SIBISETCS:

a) TICUXOJOTUYECKUE TECTHI;

0) mpoBepKa 3HaHUIA;

B) MpoBepKa Mpo(ecCHOHATHHBIX HABBIKOB;

r) rpaguuecKuii TecT.

4. KoadounueHt, ompenenseMblii Kak OTHOILIEHHE KOJIMYECTBA IMPHUHATHIX Ha paboTy Mo
JOJDKHOCTH K O0ILEMY YHCITy IPETEHACHTOB Ha 3Ty JOJDKHOCTD, €CTh!

a) KO3 (HUIMEHT TEeKy4eCTH;

0) ko3 urment pexpyra;

B) KO3 duueHT oToopa;

r) K03 unneHT nmoxdopa.

5. KagpoBoe miaHupoBaHHME AAaeT OTBET Ha CIEAYIOLIME BONPOCHl (BhIOEpPHUTE NpPaBHUIIbHBIE
OTBETHI):

a) CKOJIbKO paOOTHUKOB, KaKOW KBaTM(DUKAIIMH, KOT/Ia U T/Ie Oy1y HEOOXOMMBI;

0) xakoBa 3((heKTUBHOCTH (PYHKIIMOHUPOBAHUS CUCTEMBI YIPABJICHUS IEPCOHATIOM;

B) Kakhe MEpONpUITHSI HEOOXOauMO pa3padoTarh IS TOBBIMIEHUS A()PEKTUBHOCTH
COILIMAJIBHBIX TPOTPaMM;

I') KakuM 00pa3oM MOJKHO TPHUBJICYh HEOOXOIWMBIH W COKpPATHUTh M3JIMIIHUMA TepcoHan 0e3
HAHECEHHS COIMAIBHOTO yIepoa.

6. K npenmMy1iectBaM BHyTPEHHUX UCTOYHUKOB HaiiMa OTHOCAT (BbIOpAaTh NPaBUIIbHBIE OTBETHI)



a) HU3KKE 3aTpaThl Ha aJanTallio IepcoHaa;

0) yMeHbIlIEHUE YIPO3 BOZHUKHOBEHHUS HHTPUT BHYTPH OpraHU3alllu;

B) MOSIBJICHUE HOBBIX UMITYJIbCOB ISl Pa3BUTHUS;

T') POCT MPOU3BOAUTEIHLHOCTU TPYAA;

J1) MIOBBIILIEHUE MOTUBALIUHU, CTETIEHU yJJOBIETBOPEHHOCTH TPYJIOM.

7. K HegocTaTkaM BHEIIHUX HMCTOYHHKOB NPUBJICUCHHS] MEPCOHANIa OTHOCAT (BBIOpATh
MPAaBUIIBHBIE OTBETHI):

a) HU3KHUE 3aTPaThl HA aJaNTallUIO [IEPCOHANA;

0) yMeHbIIIEHUE YTPO3 BOZHUKHOBEHUSI HHTPHUT BHYTPU OpPTaHU3aINH;

B) MOSIBJICHUE HOBBIX UMITYJICOB JJIsI Pa3BUTHS;

I') POCT IPOU3BOAUTEIBLHOCTU TPYAQ;

1) MIOBBIILIEHUE MOTUBALINH, CTETICHN yIOBIETBOPEHHOCTH TPYIOM.

8. [ImannpoBaHuE YEIOBEUECKUX PECYPCOB 0OecnieunBaeT HH(POPMAIIHIO:

a) 00 onrcaHuu pabOTHI,

0) o crangapTax paboTHI;

B) O YEIIOBEYECKUX XapaKTEPUCTHKAX;

') O BO3MOYKHBIX BaKaHCHUSX.

8. Uto cienyet MOHUMATh MO/ TEKY4YeCThIO IepCoHaa:

a) BCE BU/Ibl YBOJIbHEHUI U3 OpraHU3allly;

0) yBOJIbHEHHS IO COOCTBEHHOMY >KEJIaHUIO U HHUIIMATUBE aJIMUHUCTPAIIHH;

B) YBOJIbHEHHS 110 COKPAIICHHUIO IITATOB U MHUIMATUBE aIMUHHUCTPALINH;

T') YBOJBHEHUE MO COOCTBEHHOMY JKEJIaHHIO U 110 COKPAIICHHUIO IITaTOB?

9. Pa3zButue nepconaia — 3To:

a) mpollecc MOArOTOBKU COTPYIHUKA K BBIMOJHEHHIO HOBBIX MPOU3BOJCTBEHHBIX (YHKIIHIA,
3aHSTHIO HOBBIX JOJKHOCTEH, PEILICHUIO HOBBIX 3a/1a4;

0) mpoliecc HENOCPEACTBEHHOM Mepeaayd HOBBIX MPO(GECCHOHAIbHBIX HAaBBIKOB MM 3HAHUHN
COTPYJIHUKAaM OpraHU3alH;

B) CHUCTEMa B3aUMOCBS3aHHBIX BHJIOB [JESATEIbHOCTH, HEOOXOIUMBIX MJIs TOT0, 4YTOOBI
rapaHTUpOBaTh oOpraHu3anuu 3(Q(EKTUBHYIO YIPaBIECHYECKYIO CTPYKTYpY, M MEHEIKEpOB s
JOCTHKEHUS OpraHU3allMOHHBIX IIeJeH.

10. [To kakuM KpUTEpUSIM BbI ObI OLIEHIIIN 3(PPEKTUBHOCTH IPOrpPaMMBbl 00yUEHUSI MEHEKEPOB:

a) U3JIePKKU 00yUEeHUS;

0) BHYTpEHHUI KPUTEPUil;

B) BHELLIHUI KpUTEPHIi;

T') ICUXOAMOIIMOHAIILHBIN KPUTEPHIA?

11. Kapsepa — 3T0:

a) MHAMBHUIYaJIbHO OCO3HAHHAs MO3MILIUS M TMOBEIEHUE, CBA3AHHOE C TPYJIOBBIM OIBITOM H
JeSTeIbHOCTBIO HA MPOTSHKEHUU pabodeid )KU3HH YeTI0BEKa;

0) noBbIlIIEHHE Ha 60JIee BHICOKYIO CTEIIEHb CTPYKTYpPhl OpraHU3alliOHHON HepapXUU;

B) IpepiaraeMas — OpraHu3aluedl  IOCIelI0BaTeIbHOCTh  PA3IUYHBIX  CTyNeHed B
OpraHMU3alMOHHON HepapXuH, KOTOPbIE COTPYIHUK MOTEHIIMATEHO MOXKET TPOUTH.

12. [Inanupyemoe pa3BUTHE MEHEIKEPOB 3a MpeieiaMu paboThl IPeayCMaTpUBACT:

a) MOJIy4eHHE CTENIeHH MarucTpa;

0) poTaIuio MEHEIKEPOB;

B) JICJIETUPOBAHUE TTOJTHOMOYHIA;

I') pe3epB KaIpOB Ha BBIABIKEHHE.

13. CnemuansHo cdopMHpoBaHHass Tpymnma pabOTHUKOB, TIO CBOMM  KadecTBaM
COOTBETCTBYIOIIasi TPeOOBaHMUSM, NPEABABISEMBIM K PYKOBOJHUTEISIM OIPEICICHHOIO paHra,
MPOLIEIINX aTTeCTAI[MOHHBII O0TOOp, CHENHUATBbHYIO YIPABICHUECKYIO MOJATOTOBKY M JOCTHTLIMX
MOJIOKUTEIBHBIX PE3YJIbTATOB B IPOM3BOICTBEHHO-KOMMEPUYECKON AEATEIbHOCTH OPTaHU3AINH, €CTh!

a) pe3epB pyKOBOJIUTENEH Ha BBIIBUYKEHUE;

0) arTecTallOHHAs KOMHCCHS;

B) pe3epB KaJIpOB;



T') KaJpoBas CIyx0a.

14. Haubomnee TO4YHO ONpeAeTUTh XapakTep U cofepkaHue NoTpeOHOCTH B 00yUeHHUH IIepcoHana
II03BOJISIET:

a) aHaJIU3 UCIIOJIHEHUS paOOTHI;

0) orieHka 3(pPEKTUBHOCTHU ACSITEILHOCTU NIEPCOHAIIA;

B) aHaJIU3 NMPOOJIeM B TUHEHHO-(YHKIIMOHATIBHBIX MOAPa3IeICHHSIX;

r) 0aJaHCOBBIM METO/I.

15. KakoBbl NpUYHMHBI BBICBOOOXKACHUS pAOOTHUKOB B OPTaHU3AIINHU:

a) CTPYKTYpPHBIE CIIBUTH B IIPOU3BOJICTBE;

0) nepemenieHre pabOOTHUKOB BHYTPU OPraHU3AllUU U 32 €€ MPEIEIbl;

B) TEKYyUYECTh KaJpOB;

I') OBBILIEHUE TEXHUYECKOTO YPOBHS IPOU3BO/ICTBA,

1) ”3BMEHEHHE 00HEMOB IPOU3BOICTBA;

€) YMEHbIIIEHHE CMEHHOCTH pabOThI MPOU3BOICTBEHHBIX MOIpa3AeieHUu NpeAnpUsiTUs;

k) cTpeMJieHne paboToaaTess K Ka4eCTBEHHOMY M3MEHEHHIO CTPYKTYPBI IepcoHaa?

16. Kapnepa ObiBaer:

a) nmpodeccroHabHAS;

0) craHgapTHas;

B) TpaJMIIMOHHAS;

') BHYTpUOPTaHU3ALMOHIIAS.

17. OcHOBO# [U1s1 BBIpaOOTKM M TNPUHATHS PELICHUS O 3a4UCICHMM COTPYJIHUKA B PE3EPB
PYKOBOJUTENEH SBISETCS:

a) OLICHKA JINYHBIX U JIETIOBbIX KaYECTB;

0) olleHKa Tpy/a;

B) OLIEHKA PE3yJIbTaTOB TPY/a;

I') KOMIICKCHAsI OIIEHKa KayecTBa pabOThl.

18. Onenka 1eaTeabHOCTH MOAPA3AEICHUIN YIpaBleHUsl IEPCOHAIOM — 3TO CUCTEMaTHUYECKUn
npoliecc, HarpaBJIeHHbIH 11a (BbIOEpHUTE BCE MPABUIbHBIE OTBETHI):

a) COM3MEPEHUE 3aTpaT U Pe3yJbTaTOB, CBA3AHHBIX C JESITEIbHOCTHIO KAJAPOBBIX CIYKO;

0) COOTHOILIEHHE PE3YIbTATOB JETAIBLHOCTH KaJIPOBBIX CIYXO C UTOramu;

I') KOMIUIEKCHAs OLIEHKA KayecTBa paOOThI.

19. Onenka neaTenbHOCTH MOAPA3AEICHUN YIPABIECHUS NEPCOHAIIOM — 9TO CUCTEMATHUECKUN
MIPOLIECC, HAIIPaBJICHHBIHN Ha (BbIOEpUTE BCE IPABUIIbHBIE OTBETHI):

a) COM3MEpEHHUE 3aTpaT U Pe3yIbTaTOB, CBA3AHHBIX C JESATEIbHOCTBIO KaIPOBBIX CIYXKO;

0) COOTHOINIEHHWE pEe3yNbTAaTOB AETAJBHOCTU KaJpPOBBIX CIY)XO C HUTOraMu J€ATEIbHOCTH
OpraHu3aIMH B LEJIOM;

B) COOTHONICHHE PE3YyJIbTaTOB JAEATEIbHOCTH KAAPOBBIX CIYKO C UTOraMHu JeSTEIbHOCTH
APYTUX MOJIpa3/IeIeHUH.

20. Kommepueckast 3¢(heKTHUBHOCTh OMPEIEIsETCS:

a) COOTHOIIIEHUEM 3aTpaT U pe3yJbTaToB;

0) COOTHOILLIEHUEM MPOILIOrO U JOCTUTHYTOIO YPOBHEH MOKa3aTesnei.

21. DpPeKTUBHOCTH CUCTEMBI YIIPABJICHUS IEPCOHAIIOM ONpeAEIsIeTCs:

a) 3arpataMM Ha (YHKIMOHMPOBAHHWE U Pa3BUTHE CHUCTEM YIIPaBICHHUS MEPCOHAIOM B
OpraHu3alNH;

0) motepsiMH, CBA3aHHBIMU C (POPMUPOBAHUEM, PACIIPEIETICHUEM U UCII0JIb30BAHUEM TPYA0BOTO
MOTEHIMAaja OpraHu3alluy;

B) CTENEHbIO JOCTHKEHMSI OpPraHM3allMOHHBIX IIeJiel NpH 3apaHee ONpeJeNIEHHBIX pa3Mepax
MOTephb U 3aTpaT Ha GYHKIMOHUPOBAHUE CUCTEM YIPABJICHUS IIEPCOHAIIOM.



Ipnioxenune 2

CTpyKTypHBIii
3JIEMEHT
KOMIIETCHLIUI

[Inanupyemsie pe3ysibTaTbl 00yUeHUs

O1eHOYHBIC CpPeICTBa

OK-6 cioco0HOCTHI0 padoTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIIPHHUMAS COI[HATbHBbIE, dTHHYECKHE, KOH(ecCHOHAIbHBIE H KYJIbTYPHbIE Pa3INYUs

3HaTh — Kak pa0oTaTh B KOJUIEKTHBE, ToJiepaHTHO | IlepedeHb TeopeTH4eCKUX BOIIPOCOB K IK3aMEHY:
BOCIIPUHKMMAs COLMANIbHBIE, OTHUUYECKHE, | |. IIoHATHE ¥ BUIBI Kapbephl.
KOH()ECCHOHAIBHBIC u KyaeTypHble | 2. Kapbepa  BHyTpHOpraHMs3alMOHHass W MEKOPraHM3allMOHHAs:  CICUHAIM3UPOBAHHAS M
pa3nuuus HECIEUHUaTu3UPOBaHHASL.
OCOOEHHOCTH U mexaumsmsl | 3. Kappepa BepTukanbHas, TOpU30OHTaNbHAS, CTYIEHYATasl, JUAroHaJbHas. LEHTPOCTPEMUTENbHAS. 4.
(I)YHKHI/IOHI/IPOBaHI/IH pasIuYHbBIX CprKTypa BHYTpI/IOpFaHI/I?,aHI/IOHHOﬁ KapbEphl 9. lleiina.
COLMANBHBIX ~HMHCTUTYTOB, couuanbHeix | 5. THnonorus kapsepst [l. Ceromepa.
Ipynn ¥ obIHOCTeH, B paMkax KoTopsix | 6. [IOHATHE ¥ BUIBI KAPHEPHOTO MpOIECCa (M0 yCTOWYMBOCTH, BPEMEHH OCYILECTBICHHU).
o0ecrieunBaeTcsa B3aUMOJIENCTBUE MEXIy 7. ((TpaMHJ]I/IH», «WIECTHHULA», «3MEA», KIICPCITYTHC» KAaK BUABI KAPLEPHOI'O IMPOoLecca.
pa3uYHbIMU COLMAIBHBIMH, 8. BI/IILBI KapbCpHOTIO Mpouecca 1o CKOpoCTu, NoCjaCA0BATCIbHOCTU MTPOXOKACHUSA CTYHGHGP'I KapbepHOﬁ
KOH(beCCI/IOHanLHHMH A KyJbTYpPHBIMH | ICCTHHUIIBI.
rpynmnamu 9. Bunbl kKappepHOro mpouecca Mo ypoBHIO IPUTA3aHUI.
10. KapbepHblii TaliM-ayT ¥ JayHIITU(THHT.
11. OcHOBHBIE 3TaIlbl KapbEPHI.
12. KapbepHblil NOTEHIIMAN TUYHOCTH.
Vmers aHAJIU3UPOBATh MPOLIECCHI, TPOTEKAIOIINE B
Pa3IMYHBIX KOJUIEKTHBAX IIpumepnvie npakmuueckue 3a0anus 013 IK3AMeHaA:
NpeaynpexaaTh u perymuposarts | 1. PazpaboTtaTh KapsepHbIil IUIaH JUIs FOCYIapCTBEHHBIX CIIY KaIlUX [0 YIIPABJIEHUIO IEPCOHANIOM. 2.
KOH(IJINKTHBIE CUTYaIliH B MEKKYIbTYpHBIX | [Ipoananu3upoBaTh pasensl KapbepHOTo IJIaHa.
B3alMO/ICIICTBUAX.
Bnanets HaBBIKAMM BEXKIIMBOTO,
TOOpOXKETaTeIbHOTO W TOJIEPAHTHOTO . .
o6meHs IIpuMepHbIii MepeyeHb TEM CAMOCTOSITEIbHON PadoThI:
1. Kaprepa kak mnporecc JUYHOCTHOTO U MPO(EeCCHOHATBHOTO Pa3BUTHS YE€IIOBEKA.
HaBBIKAMM pasperieHus KOH(JIUKTOB 2 Bui6 ]
. .. | 2. BeIOOp Kapbephl: CyIIHOCTh U XapaKTEPUCTUKH.
HHTEPECOB C  TMO3UUMHA  COUMAIbHOU

OTBETCTBCHHOCTH. HAaBBIKAMHU OTUArHOCTHUKHN
YPOBHSI KOH(JIMKTOTCHHOCTH OOINECTBA U
yrpo3 0€30MacHOCTH

HaBbIKaMH aJialiTallii K HOBBIM CUTYyallUsAM
C y4eToM OCOOCHHOCTEH M BO3MOXHOCTEH

3. [InanupoBaHKe Kapbepbl: CYyIHOCTD, XaPaKTEPUCTHKH.

4. Peanm3zanust Kapbepbl: CYIHOCTh, XapaKTEPUCTHKH.

5. AHanM3 U KOPPEKLUsl Kapbephl: CYIIHOCTh, XapaKTEPUCTHKH.

6. [Ipodeccronan3m: MCUXOIOTHYECKOE, YIIPABICHUECKOE U ONIEPAIUOHATLHOE COJIEPIKAHNE.




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3yabTaThl 00y4eHUs

OrieHOYHBIC cpe€acTaa

KOJIJIEKTHBA

— TOJIEPAHTHOTO OTHOLICHUS K
NPENCTABUTEISIM ~ APYTMX  COLMAJIbHBIX
rpymni

— METOJaMHM  KOHCTPYKTHBHOTO  PEILEHHS

KOH(JIMKTHBIX CUTYalllil B KOJUIEKTHUBE

OIIK-6 cnioco0HOCTHIO peliaTh CTAHAAPTHBIE 321244 NPO(eCcCHOHAIbHON AeATeJIbHOCTH HA OCHOBE HH(OPMAILIMOHHOI U OubIMorpaduyecKoi KyJbTyphbl C

npuMeHeHHeM MH(OPMAMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI U C Y4€TOM OCHOBHBIX TpeOoBaHuii HHGOPMALMOHHOI 0€30I1aCHOCTH
3Hath - MIPEIMETHYIO O0JIaCTh, COIEP)KAHHE H
B3aMMOCBSI3b OCHOBHBIX TIPHHIIAIIOB, 3aKOHOB,
MOHATHH M KaTeropuii WHGOPMAIHOHHBIX Ilepedyennb TeopeTHYeCKUX BOIPOCOB K JK3aMeHy:
o 1. OcobeHHOCTH yIIPaBIeHYECKON Kaphephl.
TEXHOJIOT A, MPUMEHSIEMBIX ITPU TUIAHUPOBAHUHT
—— 2. Pecypchl Kapbepshl.
3. Kapeepnas cpena.
- METOABl M CIOCOOBIl  obecriedeHHs
HH(OPMAIMOHHOH  Ge30MacCHOCTH pu 4. Tumonorusi MOTUBOB Kapbephl.
IIAHAPOBAHUH KaphepbI 5. Teopun motuBanuu J[. Makknemranna, K. Ansnepdepa u 1. Anamca.
6. MexaHu3Mbl CTUMYJITUPOBAHUS Kapbephl.
R COCTaB, (DYHKUMH H  KOHKDETHbIC 7. MotuBarnmonHas mojensJl. [Toprepa u 3. Jloynepa, L. Puau u 1. MapTtuan.
BOSMOIKHOCTH AlMAapaTHO-TPOTPAMMHOTO | g Teopuu cneunduaeckoi kKapTuHbl padoTHUKOB (yriac Makrperop, Yuibsam Oyuwn, Iutep dpyxep).
obecreeHms 9. CoBpeMeHHBIE TIOJIXOABI K TPYIOBOW MOTHBAIIUH.
B cocTas, (YHKUMM H  KOHKDETHEIE 10. MexaHM3MBI CTUMYJIMPOBAHUS M MOTHBAIIMU Kaphephbl.
BOSMOXHOCTH 11. Ilpupona, onpeaeneHue U CoAepKaHUe TOHATHUS JIAICPCTBA.
npoeccrHoHAIEHO-OPUEHTHPOBAHHBIX 12. OCHOBHBIE TeOPHH THIEPCTBA.
oubmorpadudecKux, CIPaBOYHBIX u
TIOMCKOBBIX CHCTEM
Ymers - o0pabaTeiBaTh,  aHAIM3UPOBaTh U | IIpumepnvle npakmuueckue 3a0anus 01 IK3AMEHA:

CHUCTEMATH3UPOBaTh HAYIHO-YIPABICHUECKYIO
UH(DOPMAIINIO TIPH TUIAHUPOBAHUH Kapbephl
MIPOBOJUTH aHam3
COLIMAJIbHO-PKOHOMUYECKUX  MPOLIECCOB U
HBJICHI/Iﬁ C IIOMOIIBKO CUCTEMBI CTATUCTHYCCKNX
ToKa3aTeJien

peiatb CTAaHJAAPTHBLIC 3aJa4nd IIpH

Cutyanus A aHanuza

Keiic «Buxtop Kuam wu snekrpobpurBa «Pemuurron» Kopropauus «Pemunrron Ilpomakrcey
mpou3BoANT 3eKTpoOpuTBEl. C KoHIa 40-x romoB a0 KoHma 60-X KOMIaHWS pocia W MpoIBeTana
Osarozaps CBOEH pelyTaluy IPOU3BOAMUTENS 3JICKTPOOPUTB €aMOro JIy4ylllero KauecTBa. XOTs
«Pemunrton IIpogakTc» Obuta 4acTbi0 XONguHra KoHrmomepara «Cneppu Panay, ee Bo3rmasisut cam
OocHOBaTeNb Kopropamud. B 1967r. cambiii mepBBIii Biaaeseln: yuiel Ha MEeHCHIO U €ro MECTO 3aHsUT
WH)XEHEp, CTPAaCTHO YBIEKaBIIHWIiCS HOBOW mpoaykiuu. Ha mporskennmnm mocneanux 12 et oH




CTpyKTypHBIii
3JIEMEHT
KOMIIETCHIIUI

[Tnanupyemsie pe3yabTaThl 00y4eHUs

OrieHOYHBIC cpe€acTaa

TUIAHUPOBAHUH  Kapbephl Ha  OCHOBE
nHPOPMAIMOHHOW ®  OumOimorpadudeckoit
KYJBTYpBI

- TPUMEHSATh  OCHOBHBIC
NPOrpaMMBbl  3aIUTHI
TUIAHUPOBAHUH Kapbephl
- IUIAHUPOBAaTh U

MPOBEJCHHE  AMITUPHICCKHX
00pa0baThIBaTh JaHHBIE C HCIIOJBb30BaHUEM
CTaHJAPTHBIX MaKeTOB TPOrPaMMHOT'0
obecreueHus, AHAJIM3UPOBATD u
HHTEPIPETHPOBATH PE3YIBTATHI HCCIICI0OBAHHUIM

METOIBI U
rHpOpMAITAN npu

OpPraHrn30BLIBATH
HUCCIIEAOBaHUM,

HampaBJisil BCE YCHJIMS KOPIIOpallMM Ha COBEPLICHCTBOBAHHE NPONYKIHMH. B Mozens BHOCHIHCH
M3MEHEHUS Kaxkaple 6 Mecsues. ViHorna oHu ObUTH HACTOJIBKO HE3HAYUTEIbHBIMHU, YTO TOTPEOUTENH UX
MIpaKTUYECKU He 3amevanu. [laxke ¥ B Takod CUTyallud BHEAPEHUE HOBOM 0O3HAYaJO0, YTO KOMITAHUS
IepecTaBana MpOU3BOIUTH NIPEABIAYINYI0 MOAEIb. PO3HIMUHBIE TOProBLbI OOSITUCH JepKATh TOBAPHBIH
3amac 3JeKTpoOpUTB PeMUHITOH, MOTOMY YTO MOJENH yCTapeBajiM UyThb JHM HE B IpelesiaX CYTOK.
[TonoxeHne KOMIAHUU SJIEKTPOOPUTB HAYaIO 0ciaadeBaTh, M 3Ta TEHACHIHUS MPOJ0DKAIaCh B TEUCHHE
HeckonbkuXx JieT. B 1979 r. Buktop Kuawm Beikynun «Pemunrton Ilponakrey» y «Cmappu Paany. Ilocne
TOTO Kak >KE€Ha KyIWIa eMy 3JIEKTpOOpUTBY PeMHHITOH, OH mpuIIend K BbIBOAY, 4YTO «PeMUHITOH
[TponakTcy CTOUT TOTO, YTOOBI €€ COXPAHUTh. 3HATOK JIEKTPOOPUTB C MPAKTUIECKOM CTOPOHBI, BUKTOD
Kuam yTBepxmai, 4To HU OJHA JIEKTPOOpPUTBA HE OpeeT sryulne, yeM Pemunrron. Korma Kuam cran
BiagensueM «Pemunrron [Ipogaktey, OH BHEC KapJUHAIbHBIE H3MEHEHHUS B JESTEIbHOCTH KOMIIAHHUH.
[lepBoe, uTo OH caenmani, 3TO coOpan B OIHY TPYIITy PYKOBOAWTENEH M3 pa3HBIX KOMIIAHUH, C KeM
paboTayl JOJTHE TOMbI, OTIYCTUB IMPEXKHUX pyKoBomuTened 'PemMunrrona". 3areM OH HaMETHI
JalbHEMIINe COKpalleHHs M B IPOU3BOJACTBE: OCBOOOAMI TpeX W3 HYEThIPEX YIPABIISFOLIUX
MPOM3BOACTBAMH M OOJBIIYIO0 YacTh MHKEHEpOB. IlepecTpouB KOMIAHHUIO U MPUIAB € «CKOPOCTH U
3¢ PeKTHBHOCTEY, KraMm B3siIcs 32 dTHUYECKHE HOPMbI KOMITAHUH. MHOTHE COTPYAHUKH, KOTOphIX Kram
HE XOTeNl YBOJBHSTH, YIIJIM M3 KOMIIAHWHW, HE BBIZEP)KAB CBSI3aHHOTO C TMEpeMeHaMH HampsHKEeHHS.
YroOBl OCTAaHOBUTDH ATY OMACHYIO TEHIEHIIMIO, COTPYJHUKOB CTaJIM 3HAKOMUTH ¢ IuilaHamu Kuama 1o
Pa3BUTHIO KOMIITAHUHM, W BCE J0 €IUHOTO CTaJM y4aCTHHUKAaMHU Tporpamm cTtuMmyiupoBanus. Korma
OopraHuzalys HECKOJIbKO CTaOWIM3MpPOBAIaCh, BHHMaHHWE elle pa3 ObUI0 HampaBiIeHO Ha
3JIEKTPOOPHUTBY. BBIIM CHSTHI Bce XpPOMHMPOBAaHHbBIE JETANIM M BHEIIHHE AONOJIHEHUS, NpPUAaBaBIINE
JUIIHANA BeC, HO HUKAK He yIydlIaBIIME €€ ACWCTBUA. YIYUIIEHHBIA JHW3aifiH ObUT AemIeBie s
WCTIOJIHEHHS, TaK YTO DKOHOMHSI Ha Ce0ECTOMMOCTH TONUIa Ha IMOJIb3y NOTpeduTento. Po3HHYHBIX
TOPTOBIICB 3aBEPHJIM, YTO HOMEHKJIATYPa TPOMU3BOJICTBA OCTAHETCS CTA0MIBHOM, U YTO 3aKa3bl OyayT
BBITNIOIHATECA B TedeHHe 244. O310poBieHHI0 KoMnaHuu PemunrTon IlpogakTcey MOMOTIM Takke U
JIpyTHe HOBAaIlMM MapKEeTHHTa, TAKMe, KaK KOMITAKTHBIM YeXO0Jl M TapaHTHUs BO3BpPATa JICHET.

Bonpocsl k keiicy:

1.0mpenenuTte Kk KakoMy TUITY JIMJIEPA MOKHO onpeaenuTs Bukropa Knama?

2. KakoB ObL1 cTHIIB pyKOBoACTBa Knama: opMeHTHpOBaHHBIM Ha pabOTy MIIHM Ha yesloBeka?

3.B kakyro cTopoHy, 110 BameMy MHEHHIO, MO)KET U3MEHUThCS cuTyarus B «PemunrToH [Ipogakrey,
Korga komnanus npuaet B Hopmy? [lorpeOyeTcs nu et TuOKuil Wiy afanTUBHBIA CTUIb PYKOBOACTBA?

Bnanets

— HaBbIKaAMU TOJTYUCHUS I/IH(l)OpMaI_[I/II/I nus3

IIpumepHbIii NepedyeHb TeM CaMOCTOATEIbHOI padoThI:




CTpyKTypHBIii

3JIEMEHT [Tnanupyemsbie pe3yabTaThl 00yUCHUS O1eHOYHBIE CPE/ICTBA
KOMTIETEHIINN
Pa3IMYHBIX UICTOYHUKOB, BKIIto4as IHTepHeT 1. IIpodeccrnonanusm u Kapbepa.
- HaBBIKAMM pa0oThl ¢ Oasamu AaHHbIX | 2. KappepHbIi NOTEHIMAN IMYHOCTH.
OpHIMATEHBIX CAaHTOB 3. KapbepHoe npocTpaHCTBO YeIOBEKA.

- HaBbIKAMH HMCIOJB30BaHMsT maketoB | 4. TEXHOIOTUA CaMOMapKETHHTA.

O(QHCHBIX TPOrpamMMm Juisi paboThl C JIEJIOBOM 5. IlepconanpHOE pe3toMe KaK CPEICTBO CAMOMAPKETHHI A, TEXHUKA €r0 COCTaBJICHMUS.
I/IH(bOpMaI_II/Ief/'I, OCHOBAaMM CETEBBIX TEXHOJIOTUU 6. HOBOpOTBI M KPU3HUCHI KApbEPHI: CYIIHOCTh U IPUYHHEI.

IIpH TUTAHUPOBAHUU Kaphephl

— HaBBbIKAMU UCTIOJIb30BAHUSA
AHTUBHUPYCHBIX IpOrpamMM, apxuBaToOpoOB,
3aluThl MH(GOPMALMK  TPU  IUIAHUPOBAHUH
Kapbephl

— OCHOBAMHM aHaJIW3a COLMAJIBHO U
npodeccroHaIbHO 3HAYMMBIX npo0JieM,
MPOLIECCOB M SIBJIEHUHW C HCIOJIb30BAHUEM
MaTEMATHYECKHUX METOJI0B aHaJIn3a Hu
MPOTHO3UPOBAHUA HA OCHOBE IPUMEHEHHUS
HOBEHIIIETO MPOrPaMMHOr0 00eCICUCHUsI

- HaBBbIKAMU UCIIOJIb30BaHUsA B
npo(ecCHOHANIBHONW ~ JIEATENbHOCTH  0a30BBIX
3HAHUN B obnactu COBPEMEHHBIX
WHOOPMAIIMOHHBIX ~ TEXHOJIOTHH pH

IUIAHUPOBAHNU KapbEPBI

IIK-25 ymenuem opecanu3oevleéamob KOHmMpPOJi1b UCNOJIHEHUA, npoaooumb OUEeHKYy Kauecmea ynpameuuecxuxpemenuﬁ u ocyuiecmejienue admunucmpamueublx
npoyeccoe

3Hathb OCHOBBI TEOpUH ynpasienus, | IlepedeHsb TeopeTH4eCKHUX BOIPOCOB K IK3aMeHY:
rocymapcTBeHHoro W MyHurunaigsHoro | 1. Teopus muaepcrBa «X» u «Y» Makl peropa.
YIIpaBJICHUS, JOKYMEHTAIMOHHOTO | 2. YmpaBneHdeckas pemieTka bierika 1 MoyToH.
oOecriedeHust  ympaeieHus, npuHATHA U | 3. Mozens nuaeperBa Ouiepa.
WCIIOJIHEHHS TOCYAAapCTBEHHBIX perieHuil mpu | 4. Moaens cutyaunonHoro juaepctsa (Moaens Xepces u bnanuapaa).
IJIJAHUPOBAHUU Kapbephl 5. Mopenb nunepcTBa Xepces U biranuapa.
6. [InannpoBaHue KapbepHOTO pa3BUTHA NIEPCOHATIA.
7. OpraHu3anys ynpasieHHUs Kapbepoil B OpraHu3aliH.
8. NHIuBHU Ty aTbHEIN TUTaH Kapbephl.




CTpyKTypHBIii
3JIEMEHT [Tnanupyemsie pe3yabTaThl 00y4eHUs OneHouHbIE CpeCTBA
KOMIIETCHIIUI

9. KaprepHbie OpueHTaN JINIHOCTH.

10. Ctparerust caMmoynpaBIeHHs KapbepOit.

11. OcoOeHHOCTH KEHCKOU Kaphephbl B COBPEMEHHOM MUpE.
12. 'ernepHBIC ACIIEKTHI Pa3BUTHS KaphEePHI.

13. Turmesl Kapbepbl B OPUIAUYECKON ACSITEIBHOCTH.

14. TIpuHIMITBI COCTAaBIICHUS MPO(PECCUOHATBLHOTO PE3IOME.

Ymethb CHUCTEMHO aHAJM3UPOBATH XOJ HCTIOJTHEHUS U
OLICHKY KaueCTBa YIPABICHYECKUX pelleHui, | IIpumepnvie npakmuueckue 3a0anus 011 IK3amMeHa:
M OCYWIECTBICHHE  aAMUHHCTPAaTUBHBIX | CocTaBUTh NOPT(HOINO KaPbEPHOTO MPOABUKEHUS

MPOIIECCOB MPH IIAHUPOBAHHU Kapbephl

Bianetrs HaBbIKAMHM IIPOTHO3MpOBaHMsA IMociencTeui | [IpuMepHbIii epeyeHb TeM CaMOCTOATEIbHOI padoThI:

IIPUHATOTO YIIPABICHYECKOrO PELICHUS . Crparernu noBeaeHus: pabOTHUKA B CHTYaIUsIX TIOBOPOTA U KPU3HCA KAPhEPHI.
. [loTepst paboTsI U Kapbepa.

. AmanTanusi K HOBOMY MeCTy paOOTHI.

. TexHOJIOrMs MHAMBUyAJIbHOTO KOHCYJIBTUPOBAHUS 110 Kapbepe.

. TexHoOrNs rpyNnIoBOro KOHCYJIbTUPOBAHHS MO KaphepE.

. OcoOeHHOCTH ynpaBlieHUsI Kapbepo.

. Cnenurika yrpaBieHUs! KapbepOil MOJIOABIX CIIEIIUATICTOB.

. 'enepHbIe aCNIEKThI pa3BUTHS Kapbephl.

COI O\ DN AW~







[TpomexyrouHasi atTectanus o auciuruinHe «[lmaHupoBaHue Kapbepbl» BKIIOYACT
TEOPETUYECKHE BOIIPOCHI, TO3BOJISIFOIINE OIICHUTh YPOBEHb YCBOCHHS 00yUYaIOUUMUCS 3HAHUM, U
MPAKTUYECKUE 3aJaHMs, BBIIBISIFOIIME CTENEeHb C(HOPMUPOBAHHOCTH YMEHHA W BIIAJCHHIA,
poBOAUTCA B (hOpMeE IK3aMEHa.

DK3aMeH M0 JaHHOW AMCHUIUIMHE MPOBOAMTCS B YCTHOW (popMe Mo K3aMEHAIMOHHBIM
OusietaM, KaXIbld M3 KOTOPBIX BKIIOYAEeT 2 TEOPETHMUYECKHUX BOIPOCA U OJHO MPAKTHUECKOE
3a/laHue.

Iloxka3aTeu U KPUTEPUHU OLlEHMBAHUS IK3aMeHa:

— Ha OLICHKY «OTJMYHO» (5 6ayioB) — 00ydaromuiicss JeMOHCTPUPYET BHICOKUN YPOBEHb
c(hOpPMHUPOBAHHOCTH KOMIIETEHIIMM, BCECTOPOHHEE, CHUCTEMAaTHMYeCKOe U TJIyOOKoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBHINONHAET MPAKTHUECKUE 3aJaHHs, CBOOOIHO ONEpUpPYeT
3HAHUSAMHU, YMEHUSAMHU, IPUMEHSET UX B CUTYalLUAX MOBBIIIEHHON CIIOKHOCTH.

— Ha OIICHKY «Xopomio» (4 6amia) — o0y4aromuiicss AEMOHCTPUPYET CPEIHUN YPOBEHB
c(OpPMUPOBAHHOCTH KOMIIETEHIMI: OCHOBHBIC 3HAHHS, YMEHHS OCBOCHBI, HO JIOMYCKAIOTCS
HE3HAYUTEIIbHBIC OIMOKN, HETOYHOCTH, 3aTPYTHEHUS IPU AaHATTUTHYCCKHUX OIEPAIIHSIX, IIEPEHOCE
3HAaHUU U YMEHUU Ha HOBbIE, HECTAH/IAPTHBIE CUTYAI[HH.

— Ha OIECHKY «YyIOBJIETBOPUTEJbHO» (3 Oama) — OOy4aromuiicss IEMOHCTPUPYET
MOPOTOBBIN YPOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHIIMI: B X0Ji€¢ KOHTPOJIbHBIX MEpONPHUATUI
JIOITYCKAIOTCS OIIMOKH, TPOSBISETCS OTCYTCTBHE OTACIbHBIX 3HAHWUH, YMEHUH, HABBIKOB,
0oOy4aromMiCsl HCIBITHIBAET 3HAYUTENbHbIE 3aTPYAHEHUS TMPU ONEPUPOBAHUU 3HAHHUSAMH U
YMCHHSIMH TTPU UX TIEPEHOCE Ha HOBBIC CUTYAIINU.

— Ha OLEHKY «HEYJIOBJIETBOPUTEIbHO» (2 Oamna) — oOydaromuics AEMOHCTPUPYET
3HaHusi He Ooiyee 20% TeopeTHUecKoro marepualia, JOMYCKAET CYIIECCTBEHHBIC OIIMOKU, HE
MOJKET MOKa3aTh MHTEJUICKTYaIbHbIE HABBIKHM PEIICHUS MTPOCTHIX 3a7au.

— Ha OLIEHKY «HeyJI0BJIeTBOPUTEJabHO» (1 0amt) — oOydyaromuiicss He MOXET MOKa3aTh
3HaHMS Ha YpPOBHE BOCIPOU3BEACHHUS U OOBACHEHUS HWHGPOpMAIllMK, HE MOXET I[0Ka3aTh
WHTEIUICKTYaTbHBIC HABBIKM PEIICHUS TIPOCTHIX 3a/1a4.



IIpunoxenne 3
MeToanyecKkue peKOMeHIaAUM 1JIsl CAMOCTOSITEIbHOM PadoThl CTY/IEHTOB

B mporecce BBINOTHEHHS CAMOCTOSITENBHOW pPAaOOTHI CTYAEHTHI JOJKHBI HAYUUTHCS
BOCIIPMHUMATh CBEJIEHUS Ha CIyX, (UKCHUpOBAaTh MHGOpPMALMIO B BHUJE 3alUCeH B TeTpalsx,
paboTaTh ¢ MUCbMEHHBIMU TEKCTAMH, CAMOCTOSITEIbHO U3BJIEKas U3 HUX I0JIE3HbIE CBEACHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh HH(GOpPMAIMIO B BHUJIE
3aroJIHEHHsT TaOJIHII, COCTABICHUS cXeM. Ba)XHO HAY4NTHCS BBIACATH IJIABHBIE MBICIIH B JICKIIMU
npenojaBarens JMOO B MHUCBMEHHOM TEKCTE; aHAJIW3UPOBATh SBJICHUS; OINPENENSTh CBOIO
MO3HIIMIO K TTOJIYYEHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (pOpMyIHpOBaTh €e; apryMeHTHPOBATh
CBOI0 TOYKY 3pEHHUS: BBICKA3bIBATH OLIEHOYHBIE CYXACHHSA; OCYILECTBIATh CaMOAHAJIU3.
HeoOxonnMo y4uuThbesl BIIaJieTh YCTHOW M IMCBbMEHHOW PEUbl0; BECTU JUAJIOT; y4acTBOBaTh B
JMCKYCCHM; PpacKpbIBaTb COJAEp)KaHUE M3ydaeMoil mpoOieMbl B MOHOJIOTUYECKOH peuw;
BBICTYIIaTh C COOOIICHUSIMU U JJOKJIaJaMH.

Koncnexr nexuuu. CMbICT IPUCYTCTBUS CTYACHTA HA JIEKIUU 3aKIF0YAET BO BKIIOUECHUHU
€ro B aKTHBHBIH ITpoLecC CAyLIaHUs, IOHUMAHUSA U OCMBICIIEHUSI MaTepuaa, oAroTOBIEHHOIO
npernoiaBaTeseM. JDTOMY CHOCOOCTBYET KOHCIIEKTHMBHAS 3alKCh IMOJNyYeHHOH HH(OpManuu,
IIOMOIIBIO0 KOTOPOM B lalbHEHIIIEM MO’KHO BOCCTAHOBUTh OCHOBHOE COZIEp KaHUE MTPOCITyILIAaHHON
JEKLUU.

JU1s1 ycHemHoro BeIIOJIHEHHUs 3TOH pabOThl COBETYEM:

- IOJArOTOBUTH OTJIENbHBIE TETPAIU JUIsl KaXA0Tr0 MpeaMeTa. 3aluch B HUX JIyYIlle BECTH
Ha OJHOW CTOpPOHE JIMCTa, 4TOObI IO3/lHEE Ha YUCTOMW CTPAaHUIE 3alUCcaTh JOMOJIHEHMS,
YTOYHEHMSI, 3aME€UYaHusl, a Takke cOOCTBEHHbIE MbICIU. C MOMOIIbIO Pa3HOLBETHBIX PY4YEK WU
¢dromMacTepoB MOXKHO OyJIeT BBIAETUTD 3ar0J0BKH, pa3/ielibl, TEPMUHBI U T.JI.

- HE 3alMCchIBaTh MOJPSA BCE, YTO rOBOPUT JiekTop. CrapaiiTech BHauaue BBICIYIIATh U
HOHATh MaTepual, a 3aTeM YxKe 3a(UKCHpOBaTh €ro, He YIycKas OCHOBHBIX IOJIOKEHHH U
BBIBOZIOB. CoxpaHsiiTe JIOTUKY u3oxkeHus. OOpaTuTe BHUMaHUE HAa HEOOXOIUMOCTh TOYHOMN
3aIIUCH ONPEIECIICHUIN U IIOHATHHN.

- OCTaBUTh MECTO Ha CTPAHUIIE CBOOOHBIM, €CIIH HE YCIEIN OCMBICIUTH U 3aIICaTh 4acTh
uHpopmanuu. [lo OKOHUAHMIO 3aHATUS C MOMOILBIO OJHOKYPCHUKOB, IperojaBaTens HIN
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YIYILIEHHOE.

- YIeNATh BHUMaHUe rpaMOTHOMY odopmiieHHIo 3anuceil. Haydunrecs rpagudecku sicHO U
yI0OHO pacrnojiaraTb TEKCT: BBIWICHATH a03allbl, MMOJAYEPKUBATH TJIaBHBIE MBICIH, KIIOYEBBIE
CJIOBA, TOMEIATh BBIBOABI B paMKH U T.1. HemanoBakxHOe 3HaU€HUE UMEET U YeTKasl CTPYKTypa
JIEKIIMHU, B KOTOPYIO BXOAMT IJIaH, JOTHUECKHU BBICTPOCHHAs KOHCTPYKIMS OCBEIICHUS Ka’KOTO
IIyHKTA IJJaHa ¢ apryMEHTaMM U J0Ka3aTeJIbCTBAMH, Pa3bCHEHUSMU U NPUMEpPaMH, a TAKXKe
CIIUCOK JINTEPATYPHI [10 TEME.

- HAy4UThCS HCATh pa30opurBo U ObIcTpo. UTOOBI B HanbHENIIEM HE TPaTUTh BpeMs Ha
pacminpoBKy COOCTBEHHBIX 3alMCEd, CIEIUTE 3a AKKypaTHOCTHbIO MOuYepKa, HE IKOHOMBTE
Oymary 3a cuYeT YIUIOTHEHUs TekcTa. KOHCHeKTHUpys, MOJb3yiTech OOIENpUHATHIMU
COKpAIIEHUSIMU CJIOB U YCJIOBHBIMH 3HaKaMH, €CJIM €CTh HEO0OXOIMMOCTb, TO MpUIyManTe
COOCTBEHHBIE COKpAIIlEHUSI.

- YMETh OBICTPO U YETKO MEPEHOCUTh B TETpadb rpaduyeckue puCcyHKH U Tadbnuubl. s
ATHUX LIeJI€H MPUTOTOBBTE MPO3PAUHYIO JUHENKY, KapaHaam U pe3uHKy. CrapaiiTech Kak MOKHO
TOYHEE CKOMUPOBATh N300pakeHue ¢ JoCKU. Eciu HarsiHbIi MaTeprai TpyAHO BOCIIPOU3BOIUM
B YCJIOBUSX JICKIMH, TO CJIEIaliTEe €r0 CIIOBECHOE OMHMCAaHUE ¢ 0000IIAIONTMHU BBIBOIAMHU.

- IPOCMOTPETh CBOM 3alMCU IOC/Ie OKOH4YaHMsA Jiekuuu. IloguepkHuTe M OTMETHTE
pasHBIMU I[BETaMHU (pyioMacTepa Ba)KHbIE MOMEHTHI B 3amucsX. VMicnpaBbTe HETOYHOCTH, BHECUTE
HeoOxoauMble ononHeHus. He TpatbTe Bpemst Ha epenuchlBaHue KOHCIIEKTA, €CIIM OH OKa3aJIcs
HE coBceM ynauHbIM. COBEPIIEHCTBYHUTECH, 3aIIUCHIBASI TOCIIEYIOIINE JIEKIUH.



IloaroroBka Kk ceMMHapcKuM 3aHATHAM. CeMUHAp — OAMH M3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUHN MO0 T'YMaHUTapHBIM AucuUIIMHaM. OH ImpelHa3HayeH s yriIyOJIeHHOTo
U3y4eHHs OTJENBHBIX TeM U KypcoB. Ilo ¢opme npoBenenns ceMuHapbl OOBIYHO MPECTABISIOT
co0oii perienue 3aaa4, o0OCyKJIeHUE T0KIa10B, Oeceay MO IJIaHy WIH JUCKYCCHIO M0 IpobiieMe.

[TonroroBka K 3aHATHAM 3aKJIHOYAETCs, IPEXKIE BCEIO, B OCBOEHUH TOI'O TEOPETUYECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxieHue. /g 3Toro HeoOXOJUMO B IEPBYIO OYepeab
[epeyuTaTh KOHCIEKT JIEKIIMM WIN pa3/elibl yueOHHKA, B KOTOPBIX IPUCYTCTBYET YCTAaHOBOYHAs
uHpopmanusa. M3yueHne pekoOMEHJ0BAaHHOM JIUTEPAaTypbl HEOOXOIUMO CIeNaTh MaKCHMAalbHO
TBOPUYECKU — HE MPOCTO YKJIA/bIBas B NaMATh HOBBIE CBEICHMS, a OCMBICIMBAs U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C TOMOILBIO 3alKCel, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Eciu cemunap mnpencTaBieH AOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTh 3a €ro
IIPOBEJCHUE JIEXKUT Ha JoKiIaquukax. Kak cenars 3To ycnemHo cMoTpuTe B paszeie «/Joxmany.
OpnHako poib OCTAJbHBIX YYaCTHUKOB CEMHMHApa HE JOJDKHA ObITh NaccuBHOM. CTYAEHTHI,
IPOCIIYIIAB JO0KJIaJ, 3alUCBhIBAIOT KPATKO IVIABHOE €ro COAEpKaHME U 33Jal0T BBICTYMAIOIIEMY
YTOYHSIOIIHE BOMpocoB. Uem Oosiee ocHOBATENbHOM Oblia JOMAIIHS MMOATOTOBKA MO TEME, TeM
aKTUBHEE IPOMCXOAMUT OOCYyX JAeHHEe NpoOJieMHbIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpYECKasi, CaMOCTOATEIbHAs MbICIb, JAeTCsl BO3MOXKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mo mmany mpezacTaBinseT coOOM 3apaHee IMOATOTOBIEHHOE COBMECTHOE
00-Cy)XJICHHE BOIIPOCOB TEMBI K&KIBIM U3 YUaCTHHKOB. JTa (hopMa moTpedyeT OT CTyJEeHTOB He
TOJILKO XOpPOIIEH CaMOCTOSITENTbHOW MPOPaObOTKHM TEOPEeTHYECKOro MaTepuala, HO U yMEHHUe
y4acTBOBaTh B KOJUIEKTUBHOM JUCKYCCHM: KpPaTKO, YETKO M ACHO (POpMYIHpOBaTh U U3jaraTh
CBOIO TOYKY 3pEHHsI TMepell COKYpCHHKAMM, OTCTauBaTh I[IO3UIMI0O B HAy4yHOM CIIOpE,
MPUCOCTUHSTHCS K Ty’)KOMY MHEHHUIO WM ONIIIOHUPOBATh JPYTUM YYaCTHUKAM.

Pedepar — camblil mpocToil 1 HauUMeHee CaMOCTOATENbHbIN BUA MUCbMEHHON palOoTBhI.
CyTb €ro cocTOUT B KPAaTKOM H3JIOKEHHM COJEpKaIlMXCsS B Hay4YHOH JUTEepaType B3IJSA0B U
uze no 3aaHHol TeMe. Pedepat He TpeOyeT OpUrHHAILHOCTH M HOBU3HBL. B HEM orieHuBaeTcst
YMEHHME CTyJleHTa paboTaTh C KHHUIOM: BBIAENATH M (POpMynHpoBaTh MpoOieMy, OTOMpATh
OCHOBHBIE TE€3MCHI U BCIIOMOTATEIbHBIE JJaHHBIE, JIOTHUECKH BBICTPAaUBaTh MaTepuall, I'paMOTHO
0(QOpPMIISITh HayUHBIH TEKCT.

CryneHtaMm npezanaraeTcs JBa Bujaa pedepaTHbix padoT:

PedepupoBanne HayyHOW JIUTEpaTyphl MPEACTaBISET COOON COKpPAIEHHOE H3JI0KEHUE
COJIepKAHUsl CTaThU MJIM KHUIM C OCHOBHBIMM CBEIEHUSIMHM W BbIBOJAaMH. Takue pedeparbl
aKTyaJbHBI TOTJa, KOT/Ia B IOPHINYECKAX MCTOYHHKAX TMOSBISETCS HOBBIH TEOPETHUECKUH WU
OpakTUYeCKUid MaTepuan 1o wu3ydaemoid Teme. OT cTyaeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBIINCH C IEPBOMCTOYHUKOM, MAaKCUMaJIbHO TOYHO M TIOJHO MEepesiaTh €ro coJiepsKaHue.
Jns sroro uenecoobpazHo BbIOpaTh (OpMy MOCIEAOBATENBHOIO HM3JI0KEHUS MPOYUTAHHOU
KHWUTH, HE MEHss ee OoOmMi MiaH U CTpYKTypy (T1aBbl, pas3zensl, naparpadsl). Heooxoaumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TM03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAJIbHbIE M HOBATOPCKHE MBICIM M WAEU JIy4llle MepefaBaTb HE CBOMMHM CIIOBAaMH, a C
oMol uTupoBanus. O6beM pedepara OyaeT onpenenaTbesi CoAepKaHWeM HMCTOYHHKA, a
TaK)Ke ero Hay4HoOM M MpaKTU4YecKoi 1eHHocThio. Ho B 11060M ciyyae mpennodTreHue oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U 0CBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme  mpencraBiser 0030p HAYYHBIX B3MVISJIOB W KOHIICMIHK TIO
npoOJIeMHOMY BOIIPOCY B U3y4aeMoil TeMe.

- Ecnu BaM mpejuiokeHa Tema Takoro pedepara Ha BbIOOP, TO MPEANOYTEHHE CIIETYET
OTJaTh TOH, KOTOpas i BaC MHTEpeCHa Wi 3HakoMma. OHa He J0JDKHA ObITh OYEHb CIIOXKHON U
00BEMHOM, B IPOTHUBHOM cilydae pedepaTt OyaeT HamoMHUHATh KYPCOBYIO padoTy.

- Jns moarotoBku pedepara CTYAEHTY HEOOXOOUMO CaMOMY MIM C y4acTHEM
npenoaaBarelis noaoopath UCTOUHUKH MHGopMaruu. Crieayer mo3ad0TUTHCS, 9TOOBI B BallleM
CIHCKE OKa3aJIMCh HE CllydailHble, a LeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBITIOJIHUTh PabOTy, OOPATHBIIMNCh M K OJHOMY HCTOYHHKY — TIOCOOWI0, MOHOTpaduw,



uccienoBanno. Ho mydiie, eciiu BB 00paTUTECh K JBYM-TPEM HAYIHBIM TPYAAM — 3TO MO3BOJIHT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUYEK 3pEHUS U BHICKA3aTh JTUYHbIC IPEATIOYTCHHUS.

- OgHMM U3 TTIAaBHBIX KPUTEPUEB OLIEHKHU pedepara OyaeT COOTBETCTBHE €T0 COACPKAHUS
3asBiieHHOM Teme. [l 3TOro Oerjo O03HAKOMUBLIMNCH C IEPBOMCTOYHHKAMH COCTaBBTE
npeBapuTeNbHBIA IIaH Oyaymiero pedepara, 00O3HAYMB B HEM MPUHIUIHAIBHO Ba)KHBIC
MOMEHTHI U 3Talnbl ocBeuleHus mpobiieMsl. [locie Toro, kak y Bac nosiBITcsa padoune 3amucH 1o
pe3yJibTaTaM H3yYeHHUs HAyYHOH JHUTEeparyphl M OOMHMpHAs HH(OpMAIUsS MO TeMe B IIEJIOM,
MOKHO OyzIeT CKOppeKTHpoBaTh oOmwmili miuaH pedepara. Crapaiitech mpu paboTe HaJl HUM
TIIATEIILHO W30aBJIATHCS OT «HU3JIUIIECTB»: BCSAKOTO poJa aOCTPAKTHBIX PaCCYXICHHIA,
Ype3MepHBIX MOAPOOHOCTEW U MHOTOYHMCIECHHBIX MPUMEPOB, KOTOPbIE «Pa3MBIBAIOTY) TEMY HIIU
YBOJSAT OT HEE.

Crpykrypa pedepara BKIOYaeT B ceOd BBEACHHE, OCHOBHYIO 4acTh M 3akitoueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIH W 3aJayd paboThl, €€ akTyalnbHOCTb. OCHOBHas 4YacTh
MpeJCTaBIsieT co0OM MOocIe0BaTeNbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3IUYHBIX TOYEK
3peHuss Ha MpolieMy, ee aHallu3, MpeIIoJiaraéMple IyTH PEIICHUs. 3aKiIoueHue 0000IIaer
OCHOBHBIE MBICTTH WUJIM OOOCHOBBIBAET MEPCHEKTUBBI JAbHEHIIET0 MCCIeI0BaHUs TeMbl. Ecimu
pedepar mocraTouHo o0BEMEH, TO TOTpeOyeTcs pas[eleHHUE TEeKCTa Ha pasneinbl (TJaBbl,
naparpadsl). MmrocTpaTUBHBIN MaTepuan — TaOIHIIbI, CXeMBbI, TpaQKu — MOTYT pacrojaratbcs
KAaK BHYTPH OCHOBHOM 4aCTH, TaK U B paszeine «lIpumoxenuey.

O6beMm pedepara 3aBUCUT OT LieJel U 3a7a4, pelrraeMbix B padbote — oT 5 10 20 cTpaHull
MAaIIMHOIMCHOTO TEKCTa uYepe3 JiBa MHTepBaja. Eciau B 3alaHuu, BBIJAHHOM IIPENOAABAaTEIEM
00BEM HEe OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM TOpPSIKE PAa3MEUIAIOTCS THUTYIBHBIA JIHCT, IUIAH WIIH
orJaBJieHHE PadOThI, a TAKXKE CIHCOK UCIIOJIb3YyEeMOil TUTEPATYpPHI.

OObuHO pedepaT MOXKET 3aUUTHIBACTCA KaK MHChbMEHHas paboTa, HO HEKOTOpPbHIE
MpenojaBaTeNd MPAKTUKYIOT MyONUYHYIO 3alIuTy pedeparoB WU HUX «O3BYYHMBAaHUE)» Ha
CEMHUHAPCKUX 3aHATHUSIX. B 3TOM ciiydae HE0OX0AMMO MPUIIOKUThH JOTIOJHUTENbHbIE YCUIIUS IS
MOJATOTOBKU MyOJIMYHOTO BRICTYIUIEHUS IO MaTepuanam pedepaTHoit paboThI.

Joxkyan mnpencraBiasieT coboit  yctHyio ¢opmy coobmenuss uHdopmainuu. OH
UCIIONIB3YETCS B By3€ Ha CEMUHAPCKUX 3aHATUAX M Ha HAYYHBIX CTYJACHUYECKUX KOH(EPEHIUIX.

[TonroroBka A0KIaAa OCYIIECTBISETCS B /IBa ATala: HalMCAHWE MMCbMEHHOIO TEKCTa Ha
3alaHHyI0 TEMYy M TIOJATOTOBKAa YCTHOTO BBICTYIUICHHS TEpeN ayauTopued ciymareneil ¢
OCBEIIeHUEM ITOU TeMbl. [[ucekMeHHbIi qokinan odopmisercs Kak pedepar.

[Tpu paboTe Haj TOKJIAZOM CIEyeT y4yecTh HEKOTOpbIe crielupruecKiue 0COOEHHOCTH:

eO0beM JOKIaJa JOJDKEH COIJIACOBBIBATBCA CO BPEMEHEM, OTBEIACHHBIM JUIS
BBICTYIUICHHUS.

o[lpu BbIOOpPE TEMBI HYKHO YYHTHIBATH HE TOJBKO COOCTBEHHBIE WHTEPECHI, HO U
UHTEpeChl TMOTEHUHUAIBHBIX ciymiaresnedl. Bame coobmieHrne HE0O0XOAWMO COIJIAaCOBHIBAThH C
YpOBHEM 3HaHUH U MOTpeOHOCTEN MyOIHNKH.

o [lorOTOBIEHHBIN TEKCT JOKIAAa JTOJDKEH XOPOIIO BOCIPHUHUMATHCS Ha ciyx. Jlaxke
ecii oTOOpaHHBIM BaMHM MaTepuall CI0KEH M HEOJJHO3HAU€H, TOBOPUTH JKEJATEeIbHO MPOCTO U
SICHO, HE TIEperpykasi pe4b HayKOOOpa3HBIMU 000POTaMH U CHIEU(PUICCKIMH TEPMUHAMH.

CrnenyeTr OTMETUTD, UTO MHOT/A MPENoAaBaTeb He TpeOyeT OT CTYJIEHTOB MUCbMEHHOTO
BapHaHTa JOKJIaJa U OICHHWBAET WX pabOTy HMCKIIOYUTEIHHO MO YCTHOMY BBICTyIUIeHHIO. Ho
3HAYUTENIbHO Yallle MUChbMEHHBIH JOKJAJ MPOBEPSETCS U €ro KayecTBO TaKXKe OLECHUBAECTCS B
Oamnax. BHe 3aBUCHMOCTH OT TOTO, HY)KHO MJIM HE HY)KHO OyJeT claBaTh Ha MPOBEPKY TEKCT
OyIylmiero BBICTYIUICHHS, COBETYEM HE OTKa3bIBaThCS OT MUCHMEHHOMW 3amuCH JIOKJIaja. IJTO
MIOMOJKET M30eXaTh MHOTUX OIIMOOK, KOTOpBIE CIY4aloTCs BO BpeMs YCTHOW MMIIPOBHU3ALINU:
OTKJIOHEHHE OT TEMbI, HAPYIIEHUS JIOTUYECKON TOCIIeI0BaTEIbHOCTH, HEOpEKHOE oOpallieHne ¢
[UTaTaMH, 3I0yNOTpedIeHue AeTalnsiMu | T.J. Eciu BBl XOpoIIIo BlazeeTe HaBbIKaMu CBOOOTHOM
peun u o0nazaeTe BBICOKOM KyJIbTypOM MBIIUIEHUS, TO 3aMEHUTE IMHCbMEHHBIN JTOKJIal
COCTaBJIEHUEM Te3uCHOro IuiaHa. C ero momouipio 3apUKCUPYHTE OCHOBHBIE MBICIH M WICH,



BBICTPOITE JIOTHKY IOBECTBOBAaHUS, OTOEpPHUTE SpPKUE M TOYHBIE NPUMEPHI, CHOPMYIHPYHTE
BBIBO/IbI.

[Tpu NOArOTOBKE K YCTHOMY BBICTYIIEHUIO BO3BMUTE HA BOOPY’KEHUE HEKOTOPBIE COBETHI:

o Jly4mmii BapuaHT BBICTYIUIEHUS IE€pe] ayAUTOpHEed — 3TO CBOOOJHAs peub, HE
OCJIOXKHEHHAas yTeHneM Tekcta. Ho ecu y Bac He BBIpabOTaHO yMEHHE 00IAThCs ¢ MyOInKoi 6e3
OyMa)KKM, TO HE MbITAWTECh CAENaTh 3TO Ccpa3y, 0e3 MoAroToBKu. OcBauBaTh 3TOT ONBIT HYXHO
IIOCTEIIEHHO, OT JIOKJIaJ1a K JOKJIAJy yBEINYMBas 00bEM peur 0e3 3ariisi/IbIBaHus B TEKCT.

J Ecnu BBl HaMepeHbl CUMTHIBATh JOKJIAJ] C 3arOTOBJICHHBIX MMCbMEHHBIX 3alucei,
TO MOCTapalTech, YTOOBI YTEHUE OBUIO «XYyI0’KECTBEHHBIM»: 00O3HauaiTe may3oil Jorunyeckue
nepexoabl OT YaCTH K YacCTH, BBLAEISITE MHTOHAIIMOHHO 0COO0 Ba)KHBIE MBICIH M apryMEHTHI,
BapbUPYITE TEMII peuu.

° Yuras nokia1, He TOPOIUTECH, ACIIANTE 3TO KaK MOKHO criokorHee. [loMHuTE, 4TO
CKOpPOCTh TMPOU3HOIICHUS TEKCTa Mepe] CIyIIaTeIMU BCET/Ia JI0JDKHA OBITh 0oJiee MEIJICHHOM,
4YeM CKOpOCTh Ballleil MOBCETHEBHON PEYH.

o CBepbTe NHUCBMEHHBIH TEKCT C XPOHOMETPOM, Ul STOr0 IPOYUTATE €ro
HECKOJIBKO pa3 ¢ CEKyHJ0MEpOM B pykax. B ciyuae, eciin JokjIaJ OKaXXeTCsl CIUILIKOM JUIMHHBIM
WIM KOPOTKHUM, IPOBEAUTE €ro PEKOHCTPYKIMI. OJHAKO BMECTE€ C COKPALIECHUSAMHU WIU
JIOTIOJIHEHUSIMM HE «a10TepsTe» TemMy. He nmognaBaiTecy HCKYIIEHUIO pacCcKa3aTh BCE, YTO 3HACTE
— MOJIHO U NOAPOOHO.

o Ob6parure BHUMaHue Ha TeMOp U CUiTy Bamiero royioca. O4eHb BaXHO, 4TOOBI Bac
OBUIO CIIBIIITHO B CAMBIX OTIAJICHHBIX YaCTAX ayJAHUTOPUH, U TIPH 3TOM BBl HE «TITYIIWIN» BOJIH3U
Bac HaxoJfIIMXCs chaymareneid. Bappupyiite TeMOp peun, OH mpujacT el BbIpa3uTeNbHOCTh U
MIOMOJKET M30€KaTb MOHOTOHHOCTH.

o Cnegure 3a CcBOMMM JKeCcTaMHM. YUpe3MepHas JKECTHKYJALHUsA OTBJIEKAET OT
COJIEp/KaHUs JIOKJIa/la, a IOJHOE €€ OTCYTCTBHE CHWXKAET JECHCTBEHHYIO CHUJY BBICTYIUICHUS.
[Tocrapaiitech M30aBUTHCS OT KECTOB, JEMOHCTPUPYIOLIMX Ballle BOJHEHHE (KOTAa KPYTSATCS
PYUKH, TepeOsATCS MyrOBUIIbI, 3J1aMbIBAIOTCS Maiblibl). Mcnoas3ylTe *KecTbl — BbIpa3uTeNbHbIE,
onucareiabHble, MOJpaXKaTeNIbHbIE, YKA3YIOLI1e — JJIs TOJIHOTHI IIepejaur BallluX MbICIEH.

o YcTaHOBUTE 3pUTENBHBIN KOHTAKT ¢ aynuTopueil. He cTout Bce BpeMsi CMOTPETH B
OKHO, OIYCKaTh IJla3a MM COCPeloTauuBaThCsl Ha TekcTe. CTapaldTech 3pUTEIbHO 0OLIAThCs CO
BCEMH CIIyIIATEIsIMH, MEPEeBOJs B3IJIsA OT OAHMX K ApyruM. He oOparmiaiite BHMMaHue Ha
OMO3/aBIIMX M HE IpephIBacTe CBOM JOKJIAJ 3aMmeuaHusmMu. Ho BMmecre ¢ Tem ciegute 3a
peakuuel myOJIMKK Ha Balle BbICTyIUIeHHE (0100peHHe, yCTaloCcTh, UHTEpEC, CKYKY) M €cCliu
CMOJKETE, BHOCUTE KOPPEKTUBBI B PEUb € LENBIO MOBBIIIEHUS HHTEPECA K €r0 COAEPKAHUIO.

o OTtBeuarh Ha BOIPOCHI B KOHIIE BBICTYIUIEHHS Ha/10 KPATKO, YETKO U YBEPEHHO, 0€3
JMIITHUX MoJpoOHocTel u moBTOpoB. IlocTapaiiteck mpenyraiaTth BO3MOMXHBIE BOPOCH! CBOMX
ciIymiatesnei u moAroToBUThCS K HUM 3apaHee. Ho ecnu ciyduTes, 4TO Bbl HE 3HaeTe OTBETa Ha
3aJJaHHbII BaM BOIPOC, HE OOITECh B ’TOM MPU3HATHCS. DTO 3HAUUTENBHO JIyYllle, YeM OTBEYaTh
HE 10 CYILIECTBY WUJIM OTIIYyYHBAThCS.

o ITpoBenuTe TeHEpPaNbHYIO PENETULUIO CBOErO JOKJIaAa Mepel APY3bIMH WIH
OMU3KUMHU. DTO TMOMOXET 3apaHee BBIIBUTh HEKOTOPbIE HEJOCTAaTKH — CTUIMCTUYECKU cialble
MecTa, TPYIHONPOU3HOCHMBbIE cJioBa M (¢pas3bl, 3aTIHyTble BO BpEMEHHM YacCTH U T.I.
[Tpoananu3upyiite CBOIO TUKLUIO, MHTOHAIIMH, *KecThl. CemnaiiTe Tak, 4TOObI OHM IIOMOTalIH, a He
MEIIaTU YCIENIHO IPEICTaBUTh MYOJIMKH MMOATOTOBICHHBIA BaMU JOKJIAJ.

IIpe3enTanusi — COBPEMEHHBIM CHOCOO YCTHOTO MJIM MUCBMEHHOTO IPEICTABICHUS
MH(pOpPMaLIUU C UCTIOIb30BAHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOIBKO BapUaHTOB MPE3EHTALUH.

° [Ipe3eHTanus ¢ BBICTYIUICHUEM JOKJIaTUYUKa
° [Ipe3eHTanusi ¢ KOMMEHTAPHUSIMU JOKJIaTYUKa
° [IpeseHTanmst  JUIsi  CaMOCTOATEIBHOTO  MPOCMOTpPa,  KOTOpas  MOXKET

JEMOHCTPHUPOBATHCS Mepel ayAUTOpHel 0e3 yuacTus JOKJIaauuKa.
[ToaroroBka mpe3eHTAIMK BKIIIOYAET B €05l HECKOJIBKO ITAIOB:
1. IlnanupoBanue npe3eHTALIUU



OT OTBETOB Ha ATH BOMPOCHI OYJIET 3aBUCETh BCE MOCTPOCHHUE IPE3CHTAINN:

o KaKoOBO TPEJHA3HAYCHUE W CMBICT MPE3CHTAIMH (IEMOHCTpAIHs pPe3yJIbTaTOB
HaY4YHOH paboThl, 3a1IUTa AUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0o poib OyIeT BBIIOJNHATH TIPE3CHTAlMs B  XOJIE BBICTYIUICHHUS
(compoBOXkIEHHUE JJOKJIA/Ia WK €Tr0 WILTIOCTPAITH);

o KaKOBa I1eJIb Npe3eHTauuu (MHPOPMHUPOBaHUE, YOCKICHUE UIH aHAIIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauust (Koporkoe - 5-10 MuHyT wWim
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKOB pa3Mep W cocTaB 3purteibekoir aynuropuu (10-15 ygenosex wim 80-100;

IPEenoJIaBaTesu, CTYACHThl WM CMELICHHAs ayJUTOPHUs).
2. CtpykTypHupoBaHue HHPpOpMALTUT

o B TPE3CHTAIlMKM HE JOJDKHA ObITh MeHee 10 ciaiifioB, a oOmiee WX KOJIMYECTBO
npeBbImarh 20 - 25.

o OCHOBHBIMH TPUHIUIIAMH TPU COCTABJICHHH MPE3CHTAIMHA JOJKHBI OBITh
SICHOCTh, HATJISIHOCTb, JIOTHYHOCTD U 3aTIOMUHAEMOCTB;

o Mpe3eHTANMsl TOJKHA UMETh CIICHApUN U YETKYIO CTPYKTYpY, B KOTOPO# OymyT
OTPaKCHBI BCE MPUIHHHO-CIICCTBCHHBIC CBSI3H,

o paboTa HaJ Mpe3eHTAIMeH HAYMHACTCS IOCJIC THIATEIBHOTO OOIyMBIBAHUS M

HarmuMcCaHuA TCEKCTa OOKJIazaa, KOTOpBIfI HCO6XO,Z[I/IMO p336I/ITB Ha (I)paFMeHTLI 1 0003HAYHTH
CBA3aHHBIC C KAX/JBIM U3 HUX 3aJa4u U HGfICTBH?[;

. NEpBBIA IIAar — STO ONpEeIeNIeHWEe TJIaBHOW HAEH, BOKPYI KOTOpOH Oyner
CTPOUTHCS MPE3EHTAIUS;
o yacTh HMH(OpPMAIMM MOXKHO TIEpEeBECTH B [BAa THIA HATJISAHBIX TTOCOOMIA:

TEKCTOBBIC, KOTOPLIC MOMOTYT CIYWATCIAM CICAUTH 3a XOAOM Pa3BCPThIBAHHUA apryMCHTOB U
rpadguyueckue, KOTOpble WJUIIOCTPUPYIOT TJIaBHBIE MYHKTHI BBICTYIUIGHHSI W CO3JAIOT
AMOIMOHAJIbHBIE 00pa3bl.

o CIOXKETBl TMPE3CHTAIMd MOTYT pPa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JJOKIIaZa B CaMbIX Pa3HOOOPa3HBIX BapUaHTAaX.

OdeHb BaXHO HAWTH MpaBWIbHBIM OajgaHC MeXAY pPEYbl0 JOKJIAaTuMKa |
COTPOBOXKAAIOIIMMHU €€ MYJTbTUMEIUNHBIMU dJIEMEHTAMHU.

Jist aTOTO 1IETeCO00pasHo:

o OTIpeeNUTh, YTO Oy/IeT MPEeACTaBIEHO Ha KaXKIOM claiiie, uTo OyIeT B 9TO Bpems
TOBOPHUTHCS, KaK Oy/eT cAeNaH mepexo K CleAyoIIeMy claiay;

L CaMbIC BAXKHBIC MACU U MBICIIA OTPAa3vuTb U HA cnal‘/'max " IPOU3HCCTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETEHHbIE — IM0O0 cIoBaMH, JTHO0 Ha crlaiiax;

o nH(GOPMAIIHIO Ha ClIaliflaX MPEJACTaBUTh B BUJEC TE3UCOB — OHH COIMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYIIAIOIIETO, @ HE HA000POT;

o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa UCIOIh30BaTh Pa3HbIe BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ TUarpaMMamu;

o ar00as Mpe3eHTaIs JIOJDKHA MMETh COOCTBEHHYIO IPaMaTypruio, B KOTOPOH

€CTb:

«3aBsi3Ka» - MPOOYXKIEHUE UHTEpeca ayTUTOPUU K TeMe COOOIEHUs (IPKUM HaTJISAHbIHA
npuMep);

«pa3BUTHE» - IEMOHCTpALMsI OCHOBHOM HWH(pOPMAIIUHU B JIOTHYECKOH MTOCIEI0BATEIbHOCTH
(uepeoBaHME TEKCTOBBIX U IpaUYecKUX CIIaiI0B);

«KYJTbMUHAIUS» - TPEACTaBIEHUE CaMOro TIJIABHOTO, HOBOTO, HEOXXHUJAHHOTO
(3MOIIMOHATILHBIN pEYEBOM WM WITIOCTPATUBHBIN 00pa3);

«pa3BsizKay - HOPMYyTUPOBAHHE BHIBOJOB WM MPAKTUYECKUX PEKOMEHAAUUHN (BUICOPS).

3. OopmieHue npe3eHTaIuu

OdopmiieHne Mpe3eHTay BKJII0YaeT B ce0sl CIEAYIONIYI0 00513aTebHYI0 HH(POPMAIIHIO:

TUTynbHBIN TUCT

- IPE/ICTABIISIET TEMY JI0KJIa/1a U UMs aBTOpa (UM aBTOPOB);



- Ha 3alIUTe KypCOBOH WM AMIJIOMHOW pabOThl YKa3bIBaeT (aMWIMIO M WHHUIIMAJIBI
HAYYHOTO PYKOBOJHTEIS MJIM OpTaHU3alNY;

- Ha KoH(epeHusax 0003HavaeT AaTy U Ha3BaHUE KOH(PEPEHIHH.

[Inan BBICTYIUICHUS

- (hopMyIHpPyeT OCHOBHOE CO/Iep)KaHue JOKIaaa (3-4 myHKTa);

- (PMKCHPYET MOPSIIOK N3JI0KEHHS HHPOPMAINY;

ConepxaHue pe3eHTaluu

- BKJIFOUAET TEKCTOBYIO U TpaduuecKyro HH(pOpMaIHnio;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHNUS;

- MOXKET MPECTABIATh CAMOCTOSTEIIbHBIA BApUAHT JOKIAMA;

3aBepileHue

- 000011aeT, MOJBOIUT UTOTH, CYMMHPYET HH(OPMAITHIO;

- MOKET BKJIFOYATh CIUCOK JIMTEPATYPHI K JTOKIATY;

- COACPIKUT CJIOBA OJIAroJapHOCTH ayAUTOPHHU.

4. Tu3aiid npe3eHTanuu

TekcroBoe oopmiieHne

. He crout 3anonssTh cnai]l ciumkoM O00JIbIIUM 00beMOM MHPOPMALIUU - JIy4lle
BCET0 3allOMHHAI0TCS He 6osiee 3-X (aKkToB, BHIBOJIOB, ONPEIEICHUH.

o OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

o Kopotkue ¢pasbl 3anmoMuHarOTCs BH3yasbHO Jiydiie. [IyHKTBI mepedneil He
JIOJDKHBI TTPEBBIIATH IBYX CTPOK Ha (pa3y.

o HauOonpmmas 3¢p¢GeKTUBHOCTh JOCTUrAeTCs TOIJA, KOIJa KIIFOYEBBIE ITYHKTHI
0TOOpaXkaroTCs 110 OAHOMY Ha Ka)JIOM OTJICJIbHOM ClIaiifie

o Ecin TekcT cOCTOMT M3 HECKOJIBKMX a03aleB, TO HEOOXOAMMO YCTaHOBUTH
Kpac-HyIO CTPOKY M MHTEpBaJl MEX 1y ab3aramu.

o KnroueBbie croBa B ”H(GOPMALIMOHHOM 0JIOKE BBIJICNISIOTCS LIBETOM, IIPU(TOM HITH
KOMITO3UIIMOHHO.

o Wudopmannio mpeanodTuTenbHee pacrnojaraTb TOpPU30OHTalIbHO, Haubosee
BaXXHYIO - B IIEHTPE IKpaHa.

o He cnenyer 3moynorpeOmnsiTe OOJNBLIIMM KOJWYECTBOM IPEAJIOrOB, Hapeuui,
IpUIaraTeabHbIX, BBOJHBIX CIIOB.

o [udpoBsle MaTepualbl JIydlle NpPEACTaBUTh B BHJE I'padMKOB M JHarpamMm —
TaOIUIBI ¢ HUGPOBBIMU TaHHBIMHU Ha CJIaiiie BOCTIPUHUMAIOTCS IJI0XO.

. HeobxonnMo 0o6patuTh BHUMaHUE Ha TPAMOTHOCTh HamucaHus Tekcta. Omuoku

BO BC€Cb 3KpaH MPOU3BOAAT HCHPUATHOC BIICUATIICHHUC
HIpudrosoe odpopmienune

o HIpudTe 6e3 3aceuex (Arial, Tahoma, Verdana) uurarorcs Jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3inyHble TUITHI IIPUPTOB B OJJHON MPE3EHTAIINH.

o HIpudroBoit KOHTpacT MOXKHO CO37aTh MOCPEICTBOM pasMepa HIpudTa, €ro
TOJIIIMHBI, HAYepTaHus, POPMbI, HAITPABIICHHS U IIBETA;

. Jlist 3arosioBka romutcs pasmep mpudra 24-54 myHKTa, a A Tekcra - 18-36
MYHKTOB.

o Kypcus, nogdepkuBanue, )KUPHBIA MPHQT HCHONB3YIOTCS OIPaHUYEHHO, TOJIBKO
JUTS CMBICIIOBOTO BBIJICJICHUST (ParMEHTOB TEKCTA.

o JJ11 OCHOBHOTO T€KCTa HE PEKOMEHIYIOTCSI IPOMHMCHBIE OYKBBI.

L{BeToBOE OOpMIIEHHE

o Ha omHOM ciaiife He McIoyb3yeTcs 0osee TpexX UBETOB: (DOH, 3ar0JI0BOK, TEKCT.

o [[BeT mpudTa 1 nBer GhoHa TOHKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTATHCS, HO HE pe3aTh Ii1asa.

o Jnst poHa mpeAnoyTUTENTFHEE XOJIOIHBIC TOHA.

. CymiecTByIOT He codyeTaemble KOMOMHaNuU 1BeToB. O0 3TOM MOXKHO Y3HATh B

CIIELIMAIBHOM JIUTEPATYpE.



. UepHblii 1IBET HMMEET HETAaTUBHBIA (MpauHbIi) HOATEKCT. benblii Ha YepHOM
YUTAETCS IIJI0XO.

o Ecnu npe3enrtanus 6obliiasi, TO €CTh CMBICH Pa3AEIUTh €€ Ha YacTH C TIOMOIIBIO
I[BETa — pa3HbI{ IIBET CIOCOOEH CO3aBaTh PAa3HbIH SMOLIMOHAIBHBIN HACTPOH.

o Henb3st BEIOUpaTh (GOH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

KomnozunmonHoe odopmienue

o Cnenyer coOmonate enuHblii ctuib odopmieHus. OH MOXKET BKIIOYATh

ompeeNeHHbI MPUQT (TapHUTYpA U 1BET), (OH I[BeTa WU (DOHOBBIA PUCYHOK, TEKOPATHBHBIN
3JIeMEHT HeOOJIBIIOro pa3mMepa u T.1.

. He npuemnemsl cTuim, KOTOpbie OyIyT OTBJIEKATh OT IPE3CHTAIHH.

. KpynHbie 00beKThI B KOMIIO3ULIUU CMOTPSTCS HEBAXKHO.

. Bcnomorarenbnas  wHpopMarus  (yIpaBisionie KHOMKW) HE  JOJDKHA
npeobiiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTPALIUEH).

. st cepbe3HOM Mpe3eHTAIluu OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHUIIE.

AHMMaImoHHoe 0(h)OpPMIICHHE

° OcHOBHasl poJib AHWMAIIMM — JO3UPOBaHUS HHPOpPMAIUU. AYIUTOpPHUS, Kak
MPaBWIIO, JIydlle BOCIHPUHUMACT HWHMOPMANNIO TOPHHUSIMH, HEOOJIBIIUMUA 3PUTCIBHBIMU
dbparMeHTaMu.

° AHUMAITUS WCHONB3YeTCsl IS TIPUBICYCHUS BHHUMAHUS WM JIEMOHCTPAIUH
pa3BUTHS Kakoro-1mbo mporecca

° He ctout 3moynotpe0asate aHUMAIMOHHBIME () (peKTaMu, KOTOpbIE OTBICKAIOT OT
COJIep>KaHus WM YTOMIISIFOT TJ1a3a YUTAIOIIETO.

° Oco0eHHO HEXenaTeJIbHO YacTOe UCIOJb30BAHHE TaKUX aHMMAIlHOHHBIX
3¢ (PeKTOB KaK BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBJICHHE TEKCTA.

3ByKoBO€ opopmiIeHHE

° My3bIKQIBHOE COMPOBOXKJICHUE TPU3BAHO OTPA3UTh CYTh WU TOJYCPKHYTH
OCOOCHHOCTH TEMBI claiila WM BCel Mpe3eHTalluu, CO3JaTh OMPEIEICHHBIN dMOIMOHATbHBIN
HaCTpOM.

° My3biky 1erecooOpa3HO BKIIOUYaTh TOTJa, KOTJa TIpe3eHTauus uiaeT Oe3
CJIOBECHOT'O COITPOBOXKICHUSI.

° 3BYKOBOE COMPOBOKICHUE UCTIOIB3YETCS TOIBKO 0 HEOOXOIUMOCTH, IMTOCKOJIBKY
naxke (oHOBas THXask My3bIKa CO31aCT M3JIMIITHUHA [ITyM U MEIIIAeT BOCIIPUSATHIO COJICPIKAHUS.

° HeoOxoaumo BRIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBLT CIBIIIAH BCEM
CIIymIaTeseM, HO He OB OTIYIIUTEIbHBIM.

I'paduueckoe opopmieHue

° Pucynku, ¢otorpadum, aguarpamMmbl TPU3BAHBI  JOIMOJHUTH TEKCTOBYIO
uH(pOpPMAaIIHIO UK TepeaaTh e€ B 0oyiee HATTSAHOM BU/IE.

. Henb3s npencTaBisiTh pUCYHKH B (DOTO IJIOXOT0 KavyecTBa WIIH ¢ MCKAKCHHBIMU
TIPOTTOPIIHSIMH.

° XKenarenpHo, uTOOBI U300paxeHwe OBUIO HE CTONBKO (HOHOM, CKOJBKO
WUTIOCTpAIINe, PaBHOW IO CMBICTY CaMOMY TEKCTY, 4TOOBI MOMOYb IMO-HOBOMY IOHSTH U
PacCKpBITH €TO0.

o Crnenyer u3beratb HEKOPPEKTHBIX HIUTFOCTPAIMi, KOTOpBIE HEMPAaBHILHO WIN
JIBYCMBICIICHHO OTPa)Kat0T CMBICT HH(GOPMAIIHIH.
o HeobxonnMo 1mo3ab0TUThCS O PaBHOMEPHOM M PAllMOHAIBLHOM HCIIOIb30BAHHUH

MIPOCTPAHCTBA HA CJAii/ie: €CIM TEeKCT MEPBUYCH, TO TEKCTOBOH ()parMeHT pa3MeIaeTcs B IEBOM
BEPXHEM YTy, a TpaduecKuii pUCYHOK BHH3Y CIpaBa U HA00OPOT.

° WNmmrocTpaniil  peKOMEHIYETCSl  COIPOBOXKJATh  IOSICHUTENIBHBIM — TEKCTOM.
HOIIHI/ICI/I K KapTHHKaM JIYYIIC BBINOJJHATH C60Ky WM CHU3Y, CCJIIM 3TO TOJIBKO HC HA3BaAHUC
caMoro cjiauna.



. Ecnu rpadudeckoe m3oOpakeHHe HCIONB3yeTcs B KadecTBe (OHA, TO TEKCT Ha

9TOM (POHE JIOJDKEH OBITH XOPOIIIO YUTAEM.
TaOmuIel U CXEMBI

o He crout BCTaBIATH B MPE3CHTALUIO OOJIBIIME TAOIHMIBI — OHU TPYIHBI IS
BocrpusThs. Jlydiie 3aMeHUTh UX rpaduKaMu, TOCTPOCHHBIMH HA OCHOBE 3THUX TAOJHII.

o Ecnu Bce ke Tabnuily mokasath Hajo, TO CIEAYET OCTABUTh KaK MOXXHO MCHBIIIE
CTPOK U CTOJIOIIOB, 0TOOpaB ¥ pa3MECTUB TOJIBKO CaMbI€ BaKHBIE TaHHBIC.

o [Ip1 MCHONIB30BAHMU CXEM Ha ciaiiax HeoOXOAMMO BBIPOBHSTH PSIbI OJIOKOB
CXEMBI, PAacCTOSIHHE MeXIy OJOKaMHu, I00aBUTh COCAWHUTEIbHBIE CXEMbI TPU MOMOIIU
UHCTPYMEHTOB ABTODUTYD,

o [lpr co3maHuu cXeM HYXHO YYUTHIBATh CBSI3b MEXKIY COCTaBHBIMH YaCTSIMH
CXEMBI: €CITM OHHM PaBHO3HAYHBI, TO 3aMIOJIHSIOTCS OJJHUM MIPUPTOM, (POHOM U TEKCTOM, ECIIU €CTh
nepBOCTENeHHAass WH(OpMaIys, TO OHAa BBLACTAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpraHU3aIMOHHBIX TUArPAMM.

Aynuo u Buzeo oopmiieHuE

o Bugneo, kuHO M Tene marepuanbl MOTYT OBITh HCIOJIBb30BaHBI MOJHOCTBIO WIIH
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOpPbIE IPECIIEAYIOTCS.

. [TponomxurenbHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenra
— 4-6 MUHYT.

o Henw3sa ucnonp3oBaTh JBa (uibMa Ha OJHOM MEpONPHUATHH, HO I10Ka3aTb

(dparmMeHTsI U3 ABYX (PMIIBMOB BIIOJHE BO3MOXHO.

IMoaroroBka Kk 3a4éTy / 3K3ameHy. [ 0OTOBUTHCA K 3aUéTy / HK3aMEHY HYXKHO 3apaHee U B
HECKOJIBKO 3TanoB. [[Jis 3Toro:

. [IpocmarpuBaiiTe KOHCHEKTHI JIEKIMI cpa3y Mocie 3aHATH. ODTO IOMOXET
pa3o0paThCs ¢ HEMOHITHBIMH MOMEHTaMH JIEKIIUY U BO3HUKIIIMMH BOIIPOCAMHU, ITOKA eIIIe JIEKITUs
CBCIXKa B I[TaMJsITH.

. berno mnpocmaTpuBaliTeé KOHCIEKTHl [0 Hayaja CIEIYIOLIEro 3aHATUA. IJTO
MO3BOJIUT «OCBEXHUTH» MPEABIAYIIYIO JIEKIUIO U MOATOTOBUTHCA K BOCIPUITHIO HOBOIO
Marepuania.

o Kaxxayro Henento oTBOIUTE BpeMsI sl IOBTOPEHUS TPOHICHHOTO MaTepuraa.

HenocpeacTBeHHO Mpu MOJTOTOBKE:

o Yrops10ubTe CBOM KOHCIIEKTHI, 3aIACH, 3aaHHS.

. [IpukuHbTE BpeMs, HEOOXOIMMOE BaM ISl TIOBTOPEHUSI KakI0M dactu (0JI0Ka)
MaTepuraia, BRIHOCHMOTO Ha 3a4er.

o CocTaBbTe paciCaHKe ¢ y4€TOM CKOPOCTH MOBTOPEHUS MaTepuana, sl 4ero

o PaznenuTe Bompocs it 3auéTa / SK3aMeHa Ha 3HAaKOMBIE (110 JIKIIMOHHOMY KYpCY,

ceMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIL MOBTOPEHUS U HOBBIE, KOTOPHIE
MPUAETCS OCBAMBATh CAMOCTOATENBbHO. HauHKTe ¢ TEM XOPOLIO BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOUIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOM TEOpPETHUECKUH Oarax HOBBIMHU
3HAaHUSAMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM JTUTEPaTypOil.

. [IpaBUIpHO HCMONB3YHTE KOHCYJIBTALlMH, KOTOPBIE IMPOBOJUT IIPETOIABATEND.
[Ipuxoaute Ha HUX C 3apaHee MPOpabOTaHHBIMU CaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJIYYUTh Pa3bsCHEHUE I10 MIOBOJY CJIIOXKHBIX, HE 10 KOHIIA IIOHATBIX TEM, HO HE paCCYUTHIBANTE
BO BpeMs KOHCYJIbTAllMU Ha UCUYEPIIBIBAIONIYI0 HH(OPMALIUY MO COAECPKAHUIO BCETO Kypca.



