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JIuer aktyanu3anuu padodye nporpaMmmbl

Pabouas mporpamma nepecMoTpeHa, obcyxkieHa u ogoopena st peanusamuu B 2021 - 2022
yueOHOM rojy Ha 3aceaHuu Kadeapsl JIMHIBUCTHKY U IEpEBOIA

[Iporokom oT 20 1. Ne

3aB. kadeapoi T.B. AkamieBa

Pabouyas mporpamma nepecMoTpeHa, oocykaeHa u ogoopena s peanusanuu B 2022 - 2023
yueOHOM rojy Ha 3aceaHuu Kadeapsl JIMHIBUCTHKY U IEpEBOIA

[IpoTokomor 20 . Ne

3aB. kadeapou T.B. Axawesa

Pabouas mporpamma nepecmoTtpeHa, oocyxkieHa u ogoopena st peanusamuu B 2023 - 2024
yueOHOM rojy Ha 3aceaHuu Kadeapsl JIMHIBUCTHKYU U IEpEBOIA

[IpoTokomor 20 . Ne

3aB. kadeapou T.B. Akamesa

Pabouyas mporpamma nepecMoTpeHa, oocykaeHa u ogoopeHna s peanusanuu B 2024 - 2025
yueOHOM rojy Ha 3aceaHuu Kadeapsl JIMHIBUCTHKYU U EpEBOIA

[Iporokom oT 20 1. Ne

3aB. kadeapou T.B. AkameBa

Paboyas mporpamma nepecMoTpeHa, oocyxkieHa u ogoopena st peanuzamuu B 2025 - 2026
yueOHOM rojy Ha 3aceaHuu Kadeapsl JIMHIBUCTHKY U EpEBOIa

[Iporokom oT 20 1. Ne

3aB. kadeapou T.B. AkameBa




1 Lesn ocBOCHUSA TUCUMIIJIMHBI (MOYJIAA)

dbopmupoBaHue 0a30BBIX 3HAHWW, HABBIKOB M YMEHUN, HEOOXOIMUMBIX JUISI YCIEITHOTO
JICJIOBOTO OOIIEHUsI B MHUChbMEHHOUN (hopme; MoTydyeHne CUCTEeMAaTHYEeCKUX 3HAaHWM 00 OCHOBax
JICJIOBOM TIEPEMTUCKNA HA aHTJIMHCKOM SI3BIKE; PACCMOTPEHHUE TUIIUYHBIX TIPOOJIEM U TPYAHOCTEH,
BO3HUKAKOIIUX [P COCTABJICHUU MUCBMEHHBIX JTOKYMEHTOB Ha AHTJIMHWCKOM S3bIKE; pa3BUTHE
YMEHUU TUCBMEHHOW peud B cdepe IeIOBOro OOIICHUS MPU OJHOBPEMEHHOW aKTHUBHU3AIUU
JEJIIOBOM JIEKCUKH.

2 MecTO AMCUMIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTeJIbHOM POrpaMMbl

Huctunnuna [lenoBas mepenucka (aHTIMUCKUN S3BIK) BXOAWT B 00s3aTENIbyI0 YacTh
yueOHOT0 I1aHa 00pa30BaTeNbHON MPOTPaAMMBI.

JUis  u3ydeHus  JUCUUIUIMHBI ~ HEOOXOAMMBI  3HAaHHUA  (YMEHHUS,  BIAJCHMUS),
c(OpMUPOBaHHbIE B PE3YJIbTATE U3YUEHUSI JUCLUILINH/ TPAKTUK:

WNHOCTpaHHBIM A3BIK

3HaHus (YMEHHMs, BIAJICHUS ), MOJIYYEHHbIE IPU U3YYEHUH JaHHOW AUCLMILIUHBI OyIyT
HEOOXO0IMMBI JJIsl U3YYEHUS] AUCIUTLITUH/TIPAKTHK:

S3bIK nIpecchl (aHTTTMHCKUMN SI3BIK)

Crunucruka (aHrIUHACKUHN A3bIK)

3 Komnerennuu ody4yaromerocsi, popMupyemMbie B pe3yJibTaTe 0CBOCHUA

AUCHUILIMHBI (MOAYJISA) ¥ IIJIAHUPYeEMble Pe3yJIbTAThI 00yUeHHu s

B pesynbraTte ocBOoeHMsSI NUMCUUIUIMHBI (MOIyns) «JlemoBas mepenucka (QHTVIMACKHMA
SI3BIK)» OOYJAIOITUICS TOJHKEH 001aaTh CISAYIOIIIMMU KOMIIETECHITUSMHU:

KO)I HHIUKaTOopa I/IH)II/IKaTOp JOCTHIKCHUA KOMIIETCHIINN

OIIK-5 Crioco6eH ocyniecTBISITh KOHTPOJIb U OLEHKY (POPMUPOBaHUS PE3yIbTaTOB 00pa30BaHUs
00YYaOIINXCS, BBISIBIIATh U KOPPEKTHUPOBATH TPYAHOCTH B O0YICHUH

OIIK-5.1 Hcnonb3yeT auarHoCTUYECKHE CpeAcTBa, (OPMbI KOHTPOJS U OLEHKU
chOpMUPOBAHHOCTH  pE3YJIbTAaTOB  00pa3oBaHHWs  OOYYarOIIMXCS, B
COOTBETCTBUH C  TpeOoBaHUSAMH  (efepalbHBIX  TOCYJapCTBEHHBIX
00pa3oBaTeIbHBIX CTAHIAPTOB

OIIK-5.2 AHanu3upyeT NPUYMHBI TPYJHOCTENM M KOPPEKTUPYET IYyTH JOCTHKECHHS
KaueCTBEHHBIX PE3YJIbTAaTOB 00pa30BaHus 00yJarOIIHUXCs




4. CTpyKTypa, 00b€M M coep:kaHue JMCIHUIIJIMHBI (MO1YJIs1)
OO0mast TpyAOE€MKOCTh JUCIUILIMHBI COCTaBJIAET 2 3a4€THBIX €AMHUIl 72 aKaj. 4acoB, B TOM

qHcie:

— KOHTaKTHas pabora— 32,1 akaj. 4acoB:
— ayauTOpHas — 32 akaj. 4acoB;
—BHeayauTopHas — 0,1 akaz. yacoB

— caMocTosiTenbHas padoTta — 39,9 akan. yacos;

dopma aTTeCTalUY - 3a4ET

AynuTopHast T w
o | KoHTaKTHAS pabora E % Popma TEKyILEero
S8 B
B B aKa. 3] )71 KOHTPOJIS
Pa3szen/ Tema 3 (B akaz. uacax) g A . P Kon
g 3 O | camocrosTenbHOM | ycnieBaeMOCTH U
JTUCIMTUTAHBI 5 g = . | xommereHiM
&) 2 5 pabotbl MPOMEKYyTOIHOM
Tlek. nab. | mpaxr. e aTTeCTaIK
3aH. 3aH. | &
1. Paznen 1 [JlenoBas nepenucka
Kak  ocHoBa  3(dexTHUBHON
CHCTEMBI KOMMYHHKAIHH.
1.1 Tlonsatue «zaenoBas [ToaroroBka k
MePEnKCKa. e " MPAKTHISCKOM
p a ’ P y IIpoBepka
3aJ1a4u JIETIOBOM 3aHATHUIO. OIIK-5.1,
7 4/41 6 BBIMOJTHEHNUS
MIEPETINCKU. S13bIKOBBIE Brinonnenune - OIIK-5.2
CpeACTBa BO3JCHCTBUSA Ha YIpaKHEHUH U ’
azpecara. 3aJIaHHH.
HUroro no pasneny 4/41 6
2. Pazpmen 2 Odopmienue
JIEJIOBOT'O NMUChbMA
2.1 Crpykrypa u CTWIb
odopmiieHus JIeIIOBOTO
mucbMma.  I[lpuHATEIE B
o [ToaroroBka k
JIETIOBOM repenucke
MPaKTHIECKOMY
COKpAIICHUSL. [IpaBuna [IpoBepka
BHEIIIHETO odopmienus| 7 421 6 3aHATHIO. BBITOJTHEHUS OIK-5.1,
Brimonnenue . OIIK-5.2
JIEJIOBOT'O MUCbMa. o 3aJIaHHH.
yIpaXXHESHUH U
Mpudrtel, HMHTEPBAIBI, o
3aJIaHHH.
a03aIHOe YICHEHHE TecTa,
MPOITUCHBIE M CTPOYHBIC
OYKBBI U JIP.
Uroro no pazaeny 4/21 6
3. Pazgen 3 Bwuabsl nenoBoi
MIEPENHCKH.
[ToaroroBka k
3.1 J[emoBoe  mHUCBHMO, i
MPaKTHIECKOMY
TeNerpamMmma, ¢axc, [IpoBepka
3aHATHIO. OIIK-5.1,
3JIEKTPOHHOE cooOuieHue.| 7 6/21 6 BBITIOJIHEHHUS
Beimonnenue . OIIK-5.2
Ceruker - MpaBuiIa o 3aJIaHHH.
N yIpaXXHESHUH U
AJIEKTPOHHOH MEPEenuCKH. N
3aJIaHHH.
HUroro no pasneny 6/21 6
4. Pasgen 4 SI3bIk W CTWIb
JIEJIOBOT'O NMUChbMA




4.1 CrangapTHbIe
SI3BIKOBBIC (bopMyIBI
(xnnme) B JIeNOBO
HEpeNnucKe, OCOOCHHOCTH
ynoTpeOIeHUsT OTIENIBbHBIX

IToaroroBka k

KaTeropuii CJIoB B JIEJIOBOH HPaKTHYECKOMY
IIpoBepka
[EPENCKe,  MOCTPOCHUE 3aHATUIO. OIIK-5.1,
. 6/41 | 89 BBIITOJIHEHHMSI
CJIOBOCOYETAHUM u Brimonnenue N OIIK-5.2
o o 3a1aHHMI.
HPEIUIOKCHUH. Awnanns yHIpaKHEHUH U
TUITIYHBIX SI3BIKOBBIX 3a1aHHMI.
ommook. CTUIIHCTHYECKHE,
JIOTHYECKHE, JICKCHYCCKHE,
Mopdororuueckue,
CHHTaKCHYCCKUE OIINOKH.
HUroro no pasneny 6/41 | 8,9
5. Pazmen 5 Ilepenucka npu
YCTPOKCTBE Ha paboTy
5.1 Pesrome. IToaroroBka k
ITuceMo-nipocsba o mpueme MPaKTHYECKOMY
IIpoBepka
Ha paoorty. 3aHATUIO. OIIK-5.1,
6/41 | 10 BBIMOJTHEHUS
XapakTepucTruka u Brimonnenne s aHm OIIK-5.2
PEKOMEHIaTEIIbHOE yHpaKHEHUH U A ‘
IIUCBMO. 3a/laHUH.
HUroro no pasneny 6/41 | 10
6. Paznmen 6 CounanbHble
HHChMa.
6.1 [oznpaBnenus. Ionroroska
Bripaxenue MPaKTHYECKOMY
IIpoBepka
c000JIC3HOBAHUS. 3aHATHUIO. OIIK-5.1,
6/21 3 BBIMOJTHEHNUS
Beipaxenue Brimonnenue N OIIK-5.2
o 3a1aHHI.
6J1arofapHOCTH. yIIpaxxHeHui u
[Ipurnamenus. 3a/laHUH.
HUroro no pasneny 6/21 3
Uroro 3a cemectp 32/1811 39,9 3auér
HTtoro mo gAUCLUILUIMHE 32/181| 39,9 3a4er




5 O0pa3oBare/ibHbIE TEXHOJIOTHH

npoOiemMHoe 00ydenue, posieBbie urpsl, MKT.

6 YueOHO-MeTOAHYECKOE 00ecIIeYeHHe CAMOCTOATEIbHOM padoThl 00y4Yarouuxcs
[IpencraBneno B npuitoxeHuu 1.

7 OueHoYHbIE CPeICTBA AJIsl IPOBEACHHUS IPOMEKYTOYHON ATTECTALMHU
[IpencraBieHsl B IPUITOKEHUH 2.

8 Y4ueOHo-MeTOoaM4YecKkoe U HHPOPMALIMOHHOE o0eceyeHre U CHUIIMHBI (MOXYJIS)

a) OcHoBHas IMTEpPaATypAa:

1. TlaBnoBckas 0. B. [lenoBas koppecnoHaeHIus [DIEKTPOHHBIA pecypc] : yueOHoe
nocobue / YO. B. I[1aBnosckas ; MI'TY. - Maruutoropcek : MI'TY, 2017. - 1 anekTpoH. onT. AUCK
(CD-ROM). - Pexum JOCTyMa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133
014/2814.pdf&view =true. - MakpoOOBEKT.

0) lonoJiHMTEILHAS JIUTEpaTypa:

1. MHocTpaHHBIi $3bIK B NMPO(ecCHOHATBHON JesTeNbHOCTH [DIEKTPOHHBIN pecypce] :
yaebnoe nocodbue / JI. 1. Antponosa, T. U. JIpososo3, T. 0. 3amasuna, JI. A. lllopoxona ;
MITY. - Marauroropck, 2014. - 103 c. : wun - Pexum jgocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/11131
52/723.pdf&view =true. - MakpoOOBEKT.

2. BonkoBa B. b. JlenoBsie Oymaru [DnaeKTpOoHHBIN pecypc] : y4eOHO-METOIUYECKOE
nocobue / B. b. Bonkosa. - Marautoropck : MI'TY, 2013. - 1 snektpos. ont. nuck (CD-ROM). -
Pexum JIOCTyIIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/11188
92/911.pdf&view =true. - MakpoOOBEKT.

B) Meroauyeckue yKazaHus:
MCTO)II/ILICCKI/IG YKa3aHusd 110 U3YUYCHUIO T CHUITIIMHBL
«/lemoBas nmepenucka

TeMbI 7151 TOATOTOBKH K MPAKTUYCCKUM 3aHITHIM

1. lenoBas nepenucka Kak 0cHOBa 3(h(HEeKTUBHON CHUCTEMbl KOMMYHUKALIUH.
2. OopmreHue n1en0Boro MUchMa.

3. Buziel 1€510BOM IEPETIHCKH.

4. SI3bIK ¥ CTHJIB JICJIOBOTO TTUCHMA.

5. Ilepenucka mpu ycTpoiicTBe Ha padoTYy.

6. ConnanpHbIe TUCHMA.

Tewma 1. JlenoBas nepenucka kak 0CHOBa 3()(HEeKTUBHOM CUCTEMbI KOMMYHUKALIUH.

ConepxaHue TEMBI:

[TonsiTne «pnenmoBas mepenmckay. Llenw um 3amaym J1EOBOM TMEpEeNUCKU. SI3BIKOBBIC
Cpen-CTBa BO3JICUCTBUS Ha afapecara: dPeKT mepBOro BeUaTICHuUs, CIOCOOBI CAMOTIPE3CHTAIINH
B JACJIOBOM IIMCbME, AEMOHCTpalus OTKPBITOCTH B JCJIOBOM IIMCBbMCE, CIIOCOOBI Y6C)KJICHI/I$I
MMapTHECPOB, OpUCHTALIMA HA B3AMMHYIO BBIT'OY.

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:
- 3HATh:
] HOPMBI IOBEICHUS IIEPEBOAYNKA ITPU BBIIIOJTHEHUU UM YCTHOTO IIEPEBOJIA;



"] cucTeMBbI IEHHOCTEN CTPaH MePEeBOIUMOTO SI3bIKA M POJIHON KYJIBTYPHI;

] MEeXKTYHApOIHBIN 3THKET;

] cnenuduky moBeNEeHUS TIEPEBOUYMKA TIPH BBITIOJTHEHUH UM Pa3HBIX BUIOB YCTHOTO
nepe-Boja (COMPOBOXKIACHUE TYPUCTUUECKOW TPYMIBI, OOCCICUCHHE JCIIOBBIX IEPErOBOPOB,
obecrieueHne meperoBOPOB OUITNATBHBIX JIeTeTaIui).

- YMETB:

| coOnroaarh OOLIENpPUHATBIE HOPMBI MOBEJACHHS NEPEBOUYUKA MPHU BHIIOJHEHUU UM
YCTHOTO IEPEBOJIA;

] HOJIB30BaThCA IMPABWIAMH M HOPMaMM MEXAyHApOJIHOIO 3THUKETa, IPOSBIATH Ha
IIPAKTUKE 3HAHUE KYJIbTYpP CTpaH NEPEBOJUMOIO U POAHOTO S3bIKa IPH BBIIOJHEHHH YCTHOTO
nepe-Boja.

- BJIJIETh!

] cucTeMoi ydera oOIENPUHATHIX HOPM TIOBEICHHSI IIEPEBOTINKA TIPH BHITIOJTHEHUN UM
YCT-HOTO I1EPEBOJIA;

] CHCTEMOU HOPM M MPABWJI MEXKIYHAPOIHOTO STHUKETA MPHU OPTraHU3aAIMU PA3TUIHBIX
BHJIOB (M YPOBHEH) YCTHOTO TIepeBo/Ia (0OecrieueHre meperoBOpoB O(UIIMATIbHBIX AeNIeraluid 1
T.1.).

[Ipu uzydenuu Temsl 1 He0OX0UMO:
| U3y4uTh YU€OHBIN MaTepual

Oco60e BHUMaHKE OOpPAaTUTH HA:
| cTaHIapThl B 3TUKETHBIX NpaBuiax BenukoOpuranuu, CIIA u Poccuu;

| KIMIIMpOBaHHbIE (pa3bl JIEJIOBOM KOPPECIOHACHLUU B PYCCKOM U aHTJIMHCKOM
S3BIKaX.

JI71s1 CaMOKOHTPOJIS ITO0 TeME HEOOXOJMMO OTBETUTH Ha CIIETYIOIINE BOIIPOCH:

] IToHsiTHE «I€T0BASI IEPEITUCKAY.

] Lenn u 3aa4M 1€TOBOM MTEPETTUCKH.

] Pa3HuIIa MOBEICHYECKUX HAIIMOHAIBHBIX CTEPEOTHIIOB B ICJIOBOM OOIICHUH.

] CriocoObI BO3/ICHCTBHS HA aJipecaTa B II0BOM OOIICHHH.

| Crneunduyeckue 0COOEHHOCTH OpraHU3aliy Je0BOM KOPPECIOHIEHIIUU, TPUEMbI U
cpezacTBa Mpo(ecCHOHAIBHOTO TIEPEBOIa 3TUX TEKCTOB.

[1nan npakTHYeCKUX 3aHATHI 11O TeMe 1:

1. Pa36op TeopeTuueckoro maTepuania.

2. BhIITONIHEHUE YIIPAKHEHNUH 110 TEME

3. OTBeTHI Ha BONPOCHI K MPAKTUYECKOMY 3aHSTHIO.

Tewma 2. OdopmieHue AeI0BOro NUChbMa.

ConepxaHue TEMBI:

CtpykTypa u CTHIb O(DOPMIICHHS JIEJIOBOTO MHUChMA. 3aKOHOAATEIIbHOEC 1 HOPMATUBHOE
perynupoBaHue nepenucku. JlaHHele KommnaHuu-oTnpasurens. Jlara mnucbma. Ccplika.
Buyr-pennuit aapec. BerynutenbHoe oOpallleHue M 3aKI04YuTeNnbHas (GopMylia BEXKIMBOCTH.
3aroso-BoK K TekcTy nuchma. TekcT nucbMa. Iloanucs. OTMETKa 0 HaIMYUU NPUIOKEHUH U
kormmit. ®dopmarupoBanue. OdopmieHne koHBepTa. I[IpuHSATHIE B JEJIIOBOWM IEpPENUCKE
cokpamenus. [lpaBuna BHemHero odgopmiieHus naenooro nucbma. LlpudTel, HHTEpBabI,



N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO IICPEBO A,

] rpaMMaTUiICCKUC, CHHTAKCHUYCCKHUEC U CTHJIIMCTUYCCKUC HOPMEI B paMKaX IMCbMCHHOTO
nepeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEAAKTOPA;

] ocobeHHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOA.

- YMETB:
] pacrio3HaBaTh IpaMMaTH4E€CKHE, CUHTAKCUYECKHE M CTHWIMCTHYECKHUE HOPMBI IpHU

[IpaKTH4Ye-CKOM ITMCBMEHHOM MEPEBO/JIE;
] IPUMEHATH HA MPAKTHUKE IEPEBOJIA KOMIIBIOTEPHBINA TEKCTOBBIN PEJAKTOP M IpaBUia
odopMmIIeHHs IEpeBOia KaK TAKOBOTO.

- BJIAJIETh!

[] cucTteMol ydeTa IpaMMaTHYECKHX, CHUHTAKCUYECKHX M CTUIMCTHYECKUX HOPM B
paMKax MMCbMEHHOIO IEPEBOJIA;

(] anropuTMOM HCIIOJIB30BAaHMS KOMIBIOTEPHOTO TEKCTOBOIO PEAAKTOpA IpH
0(OpMIIEHUHU TEKCTa I1EPEBOIA.

[Ipu uzydenuu TeMol 2 HEOOXOUMO:
| U3y4uTh YU€OHBIN MaTepHall;
] BBIIIOJIHUTH YIIPAKHEHHUS 11O TEME.

Oco60e BHUMaHKE OOpPaTUTH HA:

| crangapThl 0OpMIIEHHS AETTOBOTO TUChMa;

| KIMIIMpOBaHHbIE (pa3bl JIEJIOBOM KOPPECIOHACHLIUU B PYCCKOM U aHTJIMMCKOM
SI3BIKAX;

U] COKpalleHus, IPUHATHIE B 1EJIOBOM MTEPENUCKE.

J1j11 CaMOKOHTPOJIS IO TEME HEOOXO0JMMO OTBETUTH Ha CJIETYIOIINE BOIIPOCHI:
"] VI3 kakux yactel COCTOUT (popMa aHTJIMHCKOTO JIEJIOBOTO IuchMa?

" Kak opopmuisiercs manka nucbma?

" Kak nuiyres agpeca B 1€J10BOM TUCbME?

[ I'me mumercs gara nucbMa?

I Yo Takoe UHAEKC MHCbMa JJIsl CChUIOK?

| Kakue ¢popmysbl 0OpalieHus IpUHATHI B aHTJIMHCKOM U PYCCKOM JIEJIOBOM IHUCHhMeE?
" Kak opopmiisiercs TemMa nucbma?

| KakuM TpeOOBaHUSIM IODKEH OTBEYATh TEKCT MUChMa?

| Kak 3aBepuaercs 1€10BO€ MUCHMO?

] IIpaBuia moanucy 1ei10BOro MuchbMa.

] Yka3aHue 0 HATMYUU KOTIMH U PUJIOKECHUI.

] IIpuHATHIE B 1€T0BOM MIEPEIUCKE COKPAIICHUS.

[1naH npakTHYECKUX 3aHATHI IO TEME 2:

1. Pa36op TeopeTuueckoro maTepuania.

2. BBINTONIHEHHUE YIIPAXXHEHUN T10 TEME.

3. OTBeTHI Ha BONPOCHI K MPAKTUYECKOMY 3aHSTHIO.

Tema 3. Bujsl 1e10BOM MEpENUCKH.



ConepxaHue TEMBI:

JlenoBoe mnucbMO, Telerpamma, Telekc, TenedoHorpamma, (akcorpamma (daxc),
3JIeKTpOHHOE cooluieHne. CeTUKET — MpaBUiia ANEKTPOHHOM MEPENUCKH.

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] cucTemy peepeBoT4eCKOr0 aHAIN3a TEKCTa,;

] anropuTM MpEaIepeBOTIECKOTO aHATN3a TEKCTA,

] CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO IIECPEBO A,

] rpaMMaTUiICCKUC, CHHTAKCHUYCCKHUEC U CTHJIIMCTUYCCKUC HOPMBI B paMKaX IMCbMCHHOTO
nepeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEAAKTOPA;

] ocobeHHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOA.

- YMETB:

] pacmo3HaBaTh U NMPUMEHATH HA IPAKTHKE OCHOBHBIE ACIIEKTHI IPEAIIEPEBOTIECKOTO
aHa-JIN3a;

] pacrio3HaBaTh IpaMMaTH4E€CKHE, CUHTAKCUYECKHUE M CTHWIMCTHYECKHUE HOPMBI IpHU
[IPaKTH4Ye-CKOM ITMCBMEHHOM MEPEBOJIE;

] IPUMEHATH HA MPAKTHUKE IEPEBOJIA KOMIIBIOTEPHBINA TEKCTOBBIN PEJAKTOP M IpaBUia
odopMmIiIeHHs IEpeBOia KaK TAKOBOTO.

- BJIJIETh!
'] cucTeMOM MpennepeBOIYECKOro aHalu3a TEeKCTa B paMKaX paboThl C TEKCTOM
NepEeBOAA;
'] cucTeMol ydera rpaMMaTHYeCKHWX, CHHTAKCMYECKHMX M CTHJIMCTUYECKHMX HOpPM B
pamMKax NMCbMEHHOTO IIEPEeBO/IA;
'] anropuTMOM HCIIOJIb30BaHMSI KOMIIBIOTEPHOIO TEKCTOBOIO pENaKkTopa Ipu
0(OpMIIEHUHU TEKCTa I1EPEBOIA.

[Ipu uzydenuu TeMbl 3 HEOOX0UMO:
] M3y4HTh YIeOHBIN MaTepHal;
"] BBITIOJTHUTD YIPAKHEHUS IO TEME.

Oco60e BHUMaHKE OOpPaTUTH HA:
] mpaBmi1a 0(OPMIICHHS IIEKTPOHHOTO IMHCHMA;
"] ICTIOJTB30BaHME COKPAIIICHHI B TeNIEKCaX, (hakcax, TeerpaMmmax.

J1j11 CaMOKOHTPOJIs IO TEME HEOOXO0JMMO OTBETUTH Ha CJIETYIOIINE BOIPOCHI:
'] Bugsl nucem.

1 OCHOBHBIE OTJIMYHS IOUYTOBOTO OTIIPABJICHUSI OT JPYTUX BUJIOB ITHCEM.

"I IlpaBuna oopMieHHs AIEKTPOHHBIX HceM. CeTHKeT.

'] Ocobennoctr hakcoB, TEIEKCOB, TEIETPAMM.

[1nan npakTUYECKUX 3aHATUHN 110 TeMe 3:

"1 Pa30op TeopeTndecKkoro Marepuaia.

"] BeIITOJTHEHUE YIIPAaKHEHUM 110 TEME.

1 OTBeTHI Ha BONPOCHI K IPAKTUUECKOMY 3aHSATHIO.



ConepxaHue TEMBI:
CrannapTHbI€ S36IKOBBIEC (POPMYITHI (KJIHIIE) B ISTIOBOM NEPETHICKE, 0COOCHHOCTH

yHOT-peOJICHUsT OTACIIbHBIX KAaTeTOPUH CJIOB B JICJIOBOM TEPENHCKE, IMOCTPOCHUE
CJIOBOCOYETAHUH U HpGI[J'IO)KGHHfI. AHau3 THUMAYHBIX SI3BIKOBBIX OIIMOOK. CTI/IJ’[I/ICTI/ILICCKI/IG,
JIOTUYECKHE, JIEKCUUECKUE, MOPPOJIOrHUeCKHe, CHHTAKCUUECKUE OIITMOKH.

W3y4uB JaHHYIO TEMY CTYAEHT JIOJIKEH:

- 3HaTh:

| cucteMy IpeaepeBo4ECKOr0 aHaIN3a TEKCTa;

| anropuTM IpearnepeBo 4eCcKOro aHalIn3a TEKCTa;

| cucTeMy SKBUBAJICHTHOCTH B paMKax IMCbMEHHOTO IIEPEBO/IA;

| rpaMMaTH4ecKie, CHHTAaKCUYECKHE U CTUIIMCTUYECKUE HOPMBI B paMKaX MMCbMEHHOTO
epeBoa.

- yMETh:
] pacmio3HaBaTh W MPUMEHATH Ha MPAKTUKE OCHOBHBIC ACIEKTHI MPEANIEPEBOTIECKOTO
aHa-In3a;

l pacimo3dHaBaTb I'paMMAaTUYCCKUC, CHUHTAKCUYCCKUC MW CTHUIIUMCTHYCCKHUEC HOPMBI IIPpH
IMPAaKTUYC-CKOM ITMCbMCHHOM IIEPCBOJIC.

- BJIAJIETh!

'] cucTeMOM MpennepeBOIYECKOro aHajlu3a TEeKCTa B paMKaX paboThl C TEKCTOM
NepEeBOAA;

7] cucTeMOl ydyera rpaMMAaTHYeCKHWX, CHHTAaKCHYECKUX M CTUJIMCTUYECKUX HOPM B
pamMKax MUCbMEHHOTO IIEPEBO/IA.

[Ipu uzydenuu TeMbl 4 He0OX0UMO:
| U3y4uTh YUeOHBIN MaTepHall;
| BBIMOJIHUTD YIPAKHEHUS 110 TEME.

Oco60e BHUMaHKE OOpPaTUTH HA:
| KnuminpoBaHHble (JOPMYJIbI B 1€JI0BOM MEPENUCKE.

'] AHanu3 1mepeBojia TEKCTOB OQUIMAIBHO-IEIOBOIO  CTWIA  (JEKCHUYECKHE,
rpaMMaTuye-cKue, CTUIIMCTHYECKUE TapaMeTphl).

JI71s1 CaMOKOHTPOJIS IO TeME HEOOXO0JMMO OTBETHUTh Ha CIIEAYIOIINE BOTIPOCHL:

] I3MeHeHus CTHIIsSI COBPEMEHHOTO ITAChMa.

| CHHTaKCHC COBPEMEHHOTO JICIIOBOTO MTHCHMA.

| CpencTBa BbIpayKE€HHUS BEXKIMBOCTH B JIEJIOBOM KOPPECIIOHICHLIUU.

[l Mcnomp30BaHNe aKTUBHBIX M ITACCUBHBIX KOHCTPYKHHﬁ, KOHBIOHKTHBA, BPEMCHHBIX
bopm

"] riaroJia B I6IOBOM ITHCHME.

1 lcriosib30BaHME KaHIIETSIPU3MOB.

[1nan npakTUYECKUX 3aHATUH 110 TeMe 4:

"1 Pa300op TeopeTnuecKkoro Marepuaia.

"] BeIITOJTHEHUE YIIPAaKHEHUM 110 TEME.

1 OTBeTHI Ha BONPOCHI K IPAKTHYECKOMY 3aHSATHIO.

Tewma 5. Tlepenucka rmpu ycTpOCTBE Ha paboTy.



ConeprxaHue TEMBI:
Pestome. Ilucsmo-nipock6a o nmpueme Ha padboTy. XapakTepucTHKa U peKOMEHIaTeJIbHOE
nucbMo. ABToomorpadusi. CobeceroBanne Mpy yCTPOMCTBE Ha paboTy.

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] cucTemMy mpeepeBoT4eCKOr0 aHAIN3a TEKCTa,;

] anropuTM MpEanepeBoTIECKOTO aHATN3a TEKCTA,

] CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO IIEPEBO A,

] rpaMMaTUiYCCKUC, CHHTAKCHUYCCKHUEC U CTHJIIMCTUYCCKUC HOPMBI B paMKaX IMCbMCHHOTO
nepeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEAAKTOPA;

] ocobeHHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOAA.

- YMETB:

] pacmo3HaBaTh U NMPUMEHATH HA IPAKTHKE OCHOBHBIE ACIIEKTHI IPEAIIEPEBOTIECKOTO
aHa-JIN3a;

] pacrio3HaBaTh IpaMMaTH4E€CKHE, CUHTAKCUYECKHUE M CTHWIMCTHYECKHUE HOPMBI IpHU
[IPaKTH4Ye-CKOM ITMCBMEHHOM MEPEBOJIE;

] IPUMEHATH HA MPAKTHUKE IEPEBOJIA KOMIIBIOTEPHBINA TEKCTOBBIN PEJAKTOP M IpaBUia
odopMmIiIeHHs IEpeBOia KaK TAKOBOTO.

- BJIJIETh!

'] cucTeMOM MpennepeBOIYECKOro aHalu3a TEeKCTa B paMKaX paboThl C TEKCTOM
NepEeBOAA;

'] cucTeMol ydera rpaMMaTHYeCKHWX, CHHTAKCMYECKHMX M CTHJIMCTUYECKHMX HOpPM B
pamMKax NMCbMEHHOTO IIEPEeBO/IA;

'] anropuTMOM HCIIOJIb30BaHMSI KOMIIBIOTEPHOIO TEKCTOBOIO pENaKkTopa Ipu
0(pOpMIIEHUHU TEKCTa I1EPEBOIA.

[Ipu u3ydenuu TeMbl 5 HE0OX0UMO:
] M3y4HTH YIeOHBII MaTepHal;
"] BBITIOJTHUTD YIPAKHEHUS IO TEME.

Oco60e BHUMaHKE OOpPaTUTH HA:
" opopmiteHHE ITaKeTa TOKYMEHTOB, ITOJaBaCMbIX C 3asBJICHUEM O IpUeMe Ha padoTy;
] 0cOOEHHOCTH BeICHHS COOECEeI0BaHUS MPH MprUeMe Ha padoTy.

JI71s1 CaMOKOHTPOJIS IO TeME HEOOXOJMMO OTBETUTH Ha CIIETYIOIINE BOIIPOCH:
1 UTo BXOJUT B MAKET JOKYMEHTOB, TI0aBa€MbIX IIPU ITPHEMe Ha paboTy?

1 Cxema HamucaHMs TIChbMa-3asBIICHHS O PHEMeE Ha padoTy.

] PekoMeHIaTeNbHBIC TACHMA.

| ABToOuorpadus. Buasl 1 ocobeHHOCTH.

] CobecenoBaHue rpu nprueMe Ha paboTy.

[1naH npakTHYECKUX 3aHATHI IO TEME 5:

"1 Pa30op TeopeTndecKkoro Marepuaia.

"] BeIITOJTHEHUE YIIPAaKHEHUM 110 TEME.

1 OTBeTHI Ha BONPOCHI K IPAKTUUECKOMY 3aHSATHIO.
] JIByCTOpOHHUH IIEPEBOL.



Tema 6. CouabHble TUCHMA.

ConepxaHue TEMBI:
[To3npasnenus. Boipaxkenue cobosne3sHoBanus. Beipaxkxenue 01aroaapHoCTH.

[Ipurname-uusi. OObSIBICHUS.

W3y4uB JaHHYIO TEMY CTYAEHT JIOJIKEH:

- 3HaTh:

| cucteMy IpeaepeBo4ECKOr0 aHaIN3a TEKCTa;

| anropyUTM IpearnepeBo 4eCKOro aHaIn3a TEKCTa;

| cucTeMy SKBUBAJIEHTHOCTH B paMKax IMCbMEHHOTO IIEPEBO/IA;

| rpaMMaTHYeCKUe, CHHTAKCUYECKUE U CTUIIMCTUYECKUE HOPMBI B paMKax MUCbMEHHOTO
epeBoa.

- yMETh:

] pacmo3HaBaTh W MPHUMEHSATH HA MPAKTHKE OCHOBHBIC ACIEKTHI MPEAICPEBOIICCKOTO
aHa-In3a;

] pacrmo3HaBaTh IPaMMaTHYECKHE, CHUHTAKCHUYECKUE M CTHIIMCTHYECKUE HOPMBI MPHU
MIPAKTUYE-CKOM ITUCBMEHHOM TIEPEBO/IC.

- BJIAJIETh!

] cucTeMOW MpearnepeBOAYECKOro aHaiu3a TEKCTa B paMKaxX paboThl C TEKCTOM
NepEeBOAA;

7] cucTeMOW ydera TIpaMMaTHUECKHX, CHHTAKCHUYECKMX W CTHIMCTUYECKHX HOPM B
pamMKax MUCbMEHHOTO IIEPEBO/IA.

[Ipu u3ydenuu TeMbl 6 HEOOX0UMO:
] M3y4HTH YIeOHBII MaTepHal;

] BBIIIOJIHUTH YIIPAKHEHHUS 11O TEME.

Oco60e BHUMaHKE OOpPAaTUTH HA:
" 3TUKETHbIE (POPMYIIBI B COLIMATIBHBIX TUChMaX.

[1nan npakTUYECKUX 3aHATUH 110 TeMe 6:
"1 Pa300op TeopeTndeckoro Marepuaia.
"] BeIITOJTHEHUE YIIPAaKHEHUM 110 TEME.

r) [Ilporpammuoe odecnnieuenne 1 UHTEepHeT-pecypcehl:

IIporpammHoe obecnieueHne

Haumenosanue 10 Ne norosopa Cpoxk neicTBUS TULICH3UN
MS Windows 7

Professional(mms  [/1-1227-18 01 08.10.2018 11.10.2021
KJIACCOB)

MS Office 2007 1y 135 o1 17.09.2007 Geccpouno
Professional
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9 MaTtepuajibHO-TeXHHYECKOe o0ecrieueHne JUCHUIIUHBI (MOIYJI)

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE JUCIUTUINHBI BKITFOUACT:

1. YueOHbIe ayauTOpWU Ui TIPOBEACHUS MPAKTUYCCKUX 3aHATHH, TPYINIOBBIX H
WHIWBHUIYAIBHBIX KOHCYJIbTAIlMH, TEKYIIEr0 KOHTPOJIS M TPOMEKYTOYHOW aTTeCTaIUH.
OcHanienne: MylbTUMEIMIHBIE CPEICTBA XPAaHEHHS, IEpEAayl U MPEACTaBICHUS HHPOPMAITIH.
Komrutekce TecTOBBIX 3aJaHUi JUIs TPOBEICHHS IIPOMEXYTOUYHBIX M pyOEKHBIX KOHTPOJICH.

2. Ilomemenus miis caMOCTOSTENbHOW paboThl  oOydarommxcsa. OcHaieHue:
[lepconanbubie komnbioTepbl ¢ nakerom MS Office, Boixogom B MHTEpHET U ¢ JOCTYNIOM B
AJIEKTPOHHYIO0 HHPOPMALTMOHHO-00Pa30BaTEIbHYIO CPEy YHUBEPCUTETA.

3. Ilomemenue mus XpaHeHHsT W TPOPUIAKTUYECKOTO OOCITYy)XHBaHUS Yy4eOHOTO
obopynoBanus. OcHamenue: [lkabsr 11 xpaHeHus ydeOHO-METOAMYECKOW TOKYMEHTAIIUH,
yueOHOT0 000PYI0BaHUS U y4eOHO-HATJISAHBIX TOCOOUH.

MNPUJIOXEHHUE 1

YueOHO-MeTOAUYECKOE 00ecTieYeHHe CAMOCTOATeILHOM padoThl 00yUyaommxcest

[To mucuunmune «JlemoBas mepenucka (aHIVIMACKUN SI3BIK)» MPEIyCMOTpPEHA ayAUTOpHAs U
BHEay/IMTOPHAsA CaMOCTOsTEIbHAs paboTa 00yJaronuxcs.



AynuTopHas caMOCTOsITelIbHAs paboTa CTYJIEHTOB IPEAINOJAaracT BbINOJIHEHHE MPAKTHUECKUX
3aJIaHUM Ha 3aHATUIX.

Ilepeuenn aynutopHbIX 3aaanuii (A3):

A3 Ne 1 «/lenoBas nepenucka kak ocHOBa 3()(PEeKTUBHOM cHCTEMbl KOMMYHUKAITUID)
Ne 1. PackpoiiTe comep:kaHue MOHITHUS «JI€JI0Bas IEPEIUCKaY.
No 2. YcraHoBuTE LI€NU U 33]a4U JEJI0BOM NEPEIUCKHU.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;
to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;

to be convenient; to acknowledge; to be away

1. We our publications relating to Machine, Model 56.

2. For your we are sending our newest catalogue.

3. We the manufacturing plant on the questions raised by you during the preliminary
talks and will write to you immediately upon receipt of their reply.

4. Please, fax us if the time after December 11 for you so that we could make all
necessary reservations.

5. Ifyou require any further , do not hesitate to us.

6. The M.V. Queen Mary from Hull yesterday.

7. We with our letter the shipping documents.

8. The vessel is to arrive at the port of as in Contract No. 3.

9. We receipt of your telegram of today’s date.

10. We have received your letter February 7.

11. We have your letter to Smith & Co., Ltd. for .

12. We will you of their decision as soon as we from them.

13. With to your letter we send these papers to you.

14. Our executive director Mr Brown in the USA and is to be back by December 10 at
the latest.

15. Sorry for the inconvenience to you.

A3 Ne 2 «OdopmieHue 1e10BOro NUcbMay»
No 1. OxapakrepusyiTe CTUIb ACITIOBOTO MHCHhMA.
Ne 2. Onpenenure CTpyKTypy Z1€10BOrO MUCHMA.

Neo 3. Complete the sentences.




=~ o

10.

11.

12.
13.

14.

15.

(s Bamero cBemenmsi) we attach our (mewarnele maTtepuansl) relating to Machines,
Model A.

(B oteer Ha) your letter of the 5" September, 2008 we are sending you our latest
(IpoCHEeKTHI).

We have to contact (3aBOJ-M3rOTOBUTEI).

We enclose herewith copies of (oTrpy3ounbix qokymeHToB) which we sent to you under
separate cover.

We suggest that you should send your (mipetickypanTsr) and catalogues (1o agpecy) Smith
& Co.

You will find all leaflets (mpunoxennsie) herewith.

As soon as we (noxyuum oT HuX usBectust) we will inform you of their decision.
(Ccpinasicy Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (mepecmotpenn) all the arrangements with our clients relating to the (otrpy3ounsie
JOKYMEHTBHI).

We acknowledge with thanks receipt of (Bamieii TenerpaMMbl OT CETOAHSIIIHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (mpusnatensHbl) to you for sending us your publications (OTaenpbHBIM MOYTOBBIM
OTIPABJICHUEM).

(ITo mosryuenun) the shipping documents, please, advise our clients.

We have received your letter dated February 20" and (manpasumm) it to our Clients (na
paccMOTpEHHE).

In reply to your fax of the 28" April we are glad to inform you that the m.v. Victoria
(ormet u3 I'masro) yesterday.

All these questions were raised by Smith & Co. during (mpenBaputenbHbIe IEPETOBOPHI).

A3 Ne3 «Bujpbl 1eoBoil nepenuckm»

No 1. Onpenenute TpaaulIMOHHBIE BUIBI JCIOBOM MEPETUCKH.

No 2. OxapakrepusyiiTe mpaBuia 3JIEKTPOHHON NEPETIHCKH.

Ne 3. Fill in the blanks with articles where necessary.

N —

W

© N

10.

11.

We are sending this catalogue for information.
We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.
I hope new price-list will be of interest to you.
goods will arrive at port of destination on 16" May, 2018 as
stated in Contract No. 386.
Thank you for information sent by air-mail.
In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.
We enclose herewith copy of Bill of Lading (xonocameHr), the
shipping documents are sent under separate cover.
We acknowledge receipt of your cable informing us of sailing of M.V.
Queen Mary.
We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their
reply.
We are glad to inform you that goods were shipped yesterday by M.V.

Angela.



12. We have forwarded your letter to address of our clients for consideration.

13. With reference to your letter we have to state that it was misunderstanding.

14. All shipping documents will be faxed to address of our Clients tomorrow
morning.

15. We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «$I3bIK U CTIWJIB 1€10BOT0 MUCHMAa)
Neo 1. Onpenenute cTaHAapTHBIE SA3BIKOBBIC (DOPMYJITBI B ACTIOBOM TIEPETHCKE.
Ne 2. IIpoananusupyiite TUIIMYHbBIE S3bIKOBBIE OIIMOKHU B JIEJIOBOI MEpEMMCKeE.

Neo 3. Complete the sentences.

1. We are a large store in the centre of Milan (¢ uensiM psimom Toprosbeix Touek) all over the
country.

2. We hope your prices as well as (ycmoBusi) will be competitive and look forward to

(pa3menienus 3akasa) with you.

We shall appreciate it if you will send us your prospectuses (B IByX 3K3eMILIspax).

They are going to (pa3MecTuTh 3HAUUTEIbHBIN 3aKa3) with us.

5. We should be obliged if you would send us an offer for these goods (yka3aB neny kaxaoi
MTO3UIINH OTJEIHHO).

6. (Ha exeromnoit spmapke) last month we saw your (mpu6opsr) and got some publications
covering the latest models.

7. We have seen (Bame pekiiamHoe o0bsiBiaeHue) in the August edition of the “Medicine”

journal.

Our terms of payment are 50% (#a nakacco) and 50% (akKkpeaUTHBOM).

9. We are interested in tinned fish (¢ otrpy3koii paBHbiMu naptusimu) during the next three
months.

10. Could you send us an offer for these goods (yka3aB 1ieHy KaX101 MO3UIINHU OTEIHHO).

11. (Ilpunumas Bo BHuManue) your advanced technology and attractive prices we would ask
you to send us further data concerning (Bammux ycioswuii arexa) and delivery as well as
technical documentation.

12. We would ask you to send us (gomonHuUTENbHYI0 HHPOPMAITUIO OTHOCUTENBHO) terms of
payment and delivery.

13. We are ready (mpenoctaBuTh BaM cKuIKy) from list prices.

14. The goods will be shipped (uepe3 paBHble mpomexyTku BpeMmenu) during the second
quarter.

15. We represent (cetb pectopanoB) and cafeterias in Russia and are looking for a company
(3ansTyto) in the export of fish and fish products.

W

*

A3 Ne 5 «Ilepemnucka rmpu yCTpOHCTBE Ha pabOTy»

Ne 1. Hanmmmnre cBoe pe3toMme.
Ne 2. Hanumure cOnmpoBOIUTENBHOE UCHMO.
No 3. Hanmmute pekoMeHIaTeIbHOE TUCHMO.

No 4. Study the following letter and define its type. Write a letter of application using the letter as a
model.



Dear Mr Barker

Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. I should like to be considered for this post.

As you will see from my enclosed Curriculum Vitae I have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Commerce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give further
details should they be needed. If you are interested in my application my present employer has
agreed to provide further information.

[ am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «ConmanbHble IUCbMa»
Ne 1. Onpenenure TpaauMOHHBIE BUABI COLUATBHBIX ITHCEM.
Ne 2. IIpuBeaute npuMepsl OCHOBHBIX BUOB COLUAIBHBIX ITUCEM.

Ne 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.

Enquiry
London, October 10, 2018
Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or
as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in duplicate.

We hope to hear from you soon.

Yours sincerely,
E. Lacombe



BreaynuropHas camoctosTenbHas padoTa 0OydaromIuxcsl OCYIIECTBIISIETCS B BUIE H3YYCHHS
JUTEpaTyphl MO COOTBETCTBYIOIIEMY pa3jelly C MpOopadOTKOW MaTepualia U BBITIOJTHEHUS
JTOMAIIHUX 3aJaHUM.

IIpumepHbie HHAMBUAYAIbHBIE 1oMamHue 3aaanus (M/13):

N3 Ne 1 «/lenoBas nepenucka Kak 0CHOBA 3((HEKTUBHON CUCTEMbI KOMMYHUKALIUN

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.

LETTER 1
1. Enclosure
2. Dear Sirs
3. We are sending you our new catalogue. We hope it will be of interest to you.
4. Standard Office Furniture, Ltd.,
Cantley Road,
London SW4
5. Yours faithfully, J. Smith
6. 15" September 2020
LETTER 2
1. Dear Sirs,
2. Yours faithfully, P.J. Morgan
3. The British Engineering Co.,
12 City New Road,
London, EC 3
4. April 10, 2020
5. We have received your letter of the 21% March and sent it to our clients for their
consideration. We will inform you of their decision in a few days.
Letter 3
1. Enclosure.
2. Dear Sirs,
3. May4, 2020
4. Inaccordance with your request we have pleasure in sending you our publications relating
to Model A. We hope to hear from you soon.
5. Yours faithfully, B. Grey

N3 Ne 2 «Odopmiienne 1e10BOro nucbMa

Translate into English.

VBaxaemsrii r-0 Cmur!



Mpl nonyunnu Bame nuceMo oT 14 HosiOps, K KOTOpoMy ObUIM IpuiiokeHbl Bamiun
peKIaMHBbIE MaTepualbl, HOBBIE MPEHCKYypaHThl, KaTaJOl CTAaHKOB, a TaKXe€ IPOCIEKTHI,
oTHOcsmuecs kK Moaenu A4.

Mp1 HanpaBuiM Baim JOKyMeHTBI Ha pacCMOTpPEHUE HAIIUM NapTHepaM. Kak TOJIbKO Mbl
MOJIyYuM OTBET, Mbl coobmuM Bam 00 ux pewmenuun. XXKnem Bamero orsera. Iloxanyiicta,
MOATBEPUTE MOJIydEHUE.

C yBaxxeHuew,

I'. bpayn

19.07.2018

N3 Ne 3 «Bunpl 1e10BOM NEPENUCKI

Translate into English.

VYBaxxaemsie rocrona!

[ToarBepxnaem nonydyenue Bamiero ¢akca ot cerogusmHero ynciaa. Mbl npu3HaTeIbHbI
Bawm 3a Bamu pexinamuble MaTepuabl, NIpUIOKEHHbIE K TUCbMY OT 23 aBrycra. HTepec ans Hac
MIPEACTABIISIET MOCIEAHUN KAaTAJIOT CTAaHKOB Bammx KIMEeHTOB.

Mps1 npocum Bac HampaBuTh Hail 3aka3 (enquiry), OTOCJIQHHBIA OTAEIbHBIM HOYTOBBIM
OTIIPABJICHUEM, Ha 3aBOJ-U3TOTOBUTENb HA PACCMOTPEHHE.

BericauTe, moskamylicra, BO3MOXHBI JIM  IIPEABApPUTEIIBHBIE  IIEPErOBOPBI  C
npencraButessiMu «Cmut 354 Ko.». CooOuiuTte HaM, Kak TOJIBKO MOJIYYUTE OT HUX U3BECTHSL.

C yBaxxeHuew,

Jx. Cmut

30.05.2018

N3 Ne 4 «S3bIK M CTHJIb 1€JI0BOT0 MMUCHMA)

Translate into Russian:

DKCIEeTUTOPHI —

Ha ycnosusix cug Ctokrospm —
ComnpoBoAUTENIBHOE TUCEMO —
3aziepkKa B OTIpy3Ke —
[Inpoxnit aCCOPTUMEHT TKAHEH —
Cnenatb Bce BOBMOXXHOE —
3adpaxToBaTh CyIqHO —

Nk wbd =



8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

ToBap mo 06pazity —

UYek na 100 noutapo —

OTtrpyxaTh TOBapbl —

BHOBB ccputasch Ha 4TO-TMO0 —

[Torpy3uts TOBap —

3axoauTh B TOPT MO MyTH cieaoBaHus B CTOKTOJIbM —
B cuer okoHuaTenbHOro pacuera no KOHTpakTy Ne 1
Anp060M 00pasioB —

O>xuziath ¢ HETEPIEHUEM CKOPOTO OTBETA —
MecToHax0XI€HUE CyIHA —

@®paxToBas CTaBKa —

Yaprep-naptus —

3amyacTtu -—

N3 Ne 5 «llepenucka npu ycTpoicTBe Ha paboTy»

Translate into English using expressions from Model Character Reference.

Mucc Yorcon Obuia upe3BBIYAHO TpenaHa CBOEW padoTe M BCera COOTBETCTBOBAJA
CaMBbIM BBICOKUM CTaHJIAPTaM.

Omna nposiBujIa NepBOKIACCHBIE HABBIKU OOIIEHUSI.

Omna Bcerja BBINIOJIHSIIA CBOIO pa0d0Ty 2PPEKTHBHO U C SHTY3Ua3MOM.

Ona moJib30Bajiach yBaXKEHHEM IITATHBIX PAOOTHUKOB, HO 3TO HHUKOTJAa HE Melayio e
BBITIOJTHATH CBOM O0SI3aHHOCTH.

Ona oka)keTcs 3aMeyaTesIbHbIM U TPYA0II00UBBIM PAOOTHUKOM.

N3 Ne6 «CornmanbHbie MHCHMaY

Translation Test

>

© = oL

10.
11.
12.
13.

bnaronapum Bac 3a gaxc oT ceroaHsiHero yucia.

K coxanenuro, Mbpl He CMOINIM cooOmHUTE Bam 00 otmieitum 1/X «Kmaig» 1o
HEJIOPA3yMEHHUIO.

MBI perynspHO Mojayd4aeM OT HUX U3BECTHUS.

Karanor crankoB, BBICIAHHBIN C TUCEMOM OT 25 sTHBapsi, MPEJACTaBISAET I HaC OOJIBIION
MHTEpeEC.

[ToarBepxaaem nosydyenue Bamiero nucsma ot 3 ceHTSIOpsI.

Mp1 Opltu ObI IpU3HATENbHBI BaM 3a Bain HOBBIN KaTasior.

Bbl 10/KHBI HEMEIIIEHHO CBS3aThCS C 3aBOJJOM-U3IOTOBUTEIIEM.

[To npuOpITHN B MOPT HA3HAYEHUS HAPABbTE B HAlI a/IpeC BCE OTIPY30UHbIE JOKYMEHTHI
OT/I€IbHBIM TIOYTOBBIM OTIIPABICHUEM.

[IpumuTe U3BUHEHMS 3a NpUYMHEHHOE BaM OecriokoiicTBo.

C Hamieil cTopoHbI Mbl HallpaBUJIM UM TeJIETPaMMY.

Mpl cienaeM Bce BOBMOYKHOE, UTOObI IEHCTBOBATH JI0OJKHBIM 00pazoM.

MBI HckpeHHe coxaneeM, 4To BaM Ob110 IpUYUHEHO OECTIOKONCTBO.

Cmacu6o0 3a T0, 4TO IPHUBJICKIIN HAIIIE BHUMAHUE K 3TOMY BOTIPOCY.



MNPUJIIOXKXEHHUE 2

a) HJIaHI/IpyeMbIe pe3yJabTaThbl Oﬁy‘leHI/lﬂ H OICHOYHBIC CpeAcCTBa JiA MMPOBECICHUNA
HpOMe)KyTO‘IHOﬁ aTrTreCcTalmu:

Kon
WHOUKAaTOpa

Nupukatop AOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

OIIK-5: CnocobeH ocCylIecTBISATh KOHTPOJb M OLEHKY (OPMHpPOBAHHUS pPE3yJbTaTOB OOpa30BaHUS

00yuarouuxcsl, BHISBIATh U KOPPEKTUPOBATH TPYAHOCTH B 00y4EeHUU

OIIK-5.1

Ucnons3yer
JMAarHOCTUYECKUE
CpelcTBa, (hopMbI
KOHTPOJII WM OLCHKH
c(hOopMUPOBAHHOCTH
pe3yabTaToOB
oOpazoBaHus
00yJaronmxcs B
COOTBETCTBUU c
TpeOOBaHUAMHU
(benepaibHbIX
roCyJIapCTBEHHBIX
00pa3zoBaTeIbHBIX
CTaHJapTOB

[lepeueHp TEOpETUUECKUX BOMPOCOB K 3a4ETY:

Speak about a business letter layout.

Speak about the content and style of business letters.
Speak about the style and language of business letters.
Speak about writing styles in business correspondence.
Speak about how to write a CV.

Speak about how to write a covering letter.

AN

[IpumepHble npakTUYeCcKHe 3a4aHus Ui 3a4eTa:

3aganue

Translate into English.

YBaxaemble rocrojal

Msbr noarBepxkaaem Bame nmucemo ot 10 wroHd, K
KOTOpOMY OBbUIM MPWIOXKEHb pabouyue XapaKTepUCTUKU
Bamero o6opynoBanusi 1 pacyeThl, CBSI3aHHbIE C YCTAHOBKOM
JBUTATEIIS.

MpI TIIaTenpHO U3yumiy Baim Mmatepuaiisl U npUILIu
K BBIBOJY O TOM, YTO BepoOsSITHO B Bammx ouneHkax Oblia
nonyieHa omunoka. MoniHocTs Obuta ykazaHa kak 12600 kBt
BmecTo 12800 kBT cornacuo crienudukanuu.

[Ipocum monTBEepIUTH yKa3zaHHbIE LUQPPbI 0OpaTHOU
ITOYTOM.

C yBaxxenueMm K. Cmurt
16 urons 2018 r.

3anaHue
Make up letters according to the situations.

15 centsbps Bel momyuwnin mnucebmo wu3 JloHzoHa ¢
uHTepecyromed Bac nundopmanueit B cBs3u ¢ 3akazom Ne 4.
[TonTBepaure mnomydenue. IloGmaromapure 3a MHCBMO.
CooOutute, uro Bel nocerure JIoH70H B Onmkaiiiee Bpems,
/1€ U CMOKETE BBISICHUTH BCE MOJIPOOHOCTH.




Kon
WHIUKAaTOpa

Nupukatop AOOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

3aganue

YBaxaemble rocrojal
3aka3 Ne 4

Mpel noarBepkiaeM nosiydeHue Bamero dakca ot 3
aBrycra, rje cooOmiaercs o ToMm, 4To Bamm skcneauTopsl
Clenalli BCE BO3MOXHOE, uTOObl 3adpaxToBaTh CYIHO
HeoOxoauMo# rpy3onoabeMHocTH. OqHako Bel cooOmmmm,
YTO CYJHO JI0 CHUX IOP HE 3a(paxTOBAHO.

Msbl, co cBOEW CTOPOHBI, TINATEIBHO HW3Y4WIH
(GpaxToBBIN PHIHOK, M BBIHYXIEHBI cCOOOIIUTH BaM 0 ToM, 4TO
BUJly TOBBIIIAIOUICIHCS KOHBIOHKTYPBI (paxTOBbIE CTaBKU
YBEJIMUMWINCh HA 3HAYUTENIbHYIO BeIMYMHY. MBI mpuiiaraem
Hamu pacuetsl (calculations) u mpocum coobmuts 0 Bamem
pemiennu. C HeTeprieHneM oxkujaeMm Baiero oTsera.

C yBaxxeHUEM, A. Ipandic

3aganue

Translate into English.

YBaxaemble rocrojal

biraromapum Bac 3a mucemo ot 31 aBrycra 2010 roxa.
Mpl ¢ yIOBOJBCTBHEM BbIChUIaeM BaMm ¢ JaHHBIM MHCHbMOM
HaIlll TMPOCHEKThl, OpOIIIOpPbI, CHEUUPUKAIUU U Jpyrue
NevyaTHbIEe MaTepuabl.

OnHako MBI COXaJ€eM, HO HAIlero IOCIEAHEro
Karajora HeT B HACTOSIIEEe BPEMs B HAJIMUUH, [TOCKOJIbKY OH
pazomencs, a HOBBIM THPaX Iedaraercs B  HalleH
tunorpadpuu. Kak TOJBKO MBI MOJIY4UM KaTajor U3
tunorpaduu, Mbl He3aMeUIUTEIHHO BhIILIEM BaMm HeCKOIbKO
AK3EMILISPOB.

Kpowme Toro, mbl BeicblaeM Bam OTAenbHBIM [TAKETOM
HAaIlIM TOBapHbIe 00pa3ibl. [Ipocum noATBEpAUTH MOTy4YEHHUE.

C yBaxxenueMm
5 cenTs6psa 2018 r.

JIx. bpayn

OIIK-5.2

AHanuzupyer NpUYHHBI
TpyIHOCTEN 51
KOPPEKTUPYET yTH
JNOCTHKECHUS
Ka4eCTBEHHBIX
pe3ynbTaTOB
oOpa3zoBaHus

[lepeueHp TEOpETUUECKUX BOMPOCOB K 3a4ETY:

1. Speak about how to write business emails across
cultures.

2. Speak about the rules of netiquette.

3. Speak about how to make a business presentation
across cultures.




Kon
WHIUKAaTOpa

Nupukatop AOOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

00yJaronmxcs

4. Speak about how to write a character reference.

5. Speak about how to get your message across
successfully.

6. Speak about how to write social letters in business
environment.

KommiekcHbie mpobiaeMHbIe 3a1aHus

3anaHue
Make up letters according to the situations.

Bb1 nonyuniiu o ¢gaxcy nnpopmanuio o ctankax (machines),
KOTOpbIE MPEACTABISAIOT 1J1s1 Balieit KoMnaHuy HECOMHEHHBIN
nnrepec. [lonpocure BriciiaTh BaM kaTanoru, npencKypaHThl
U Jpyrue nevaTtHble MaTepualbl.

3aganue

Translate into English.

YBaxxkaemsplii r-H CMur!

Mpl cooburaem Bam o Tom, 4TO Halll MpeiCTaBUTEh
MOCETHJI KOMITaHUIO, TPOU3BOISAIIYIO IHUPOKUI aCCOPTUMEHT
TkaHe. OH mnpuBe3 OOJBIIOE KOJMYECTBO TOBAPHBIX
o0Opa3loB M anb00MOB 00pa3loB, H3y4ass KOTOpbIE Mbl
OTMETHUJIM UX BBICOKOE KaueCTBO.

Ms1 ¢ ynoBonbcTBHEM nOChUIaeM Bam karamorn u
cHelu(pUKAIUU OTIEIbHBIM TIOYTOBBIM OTIIPABICHUEM U
HaJleeMcsl, YTO OHH 3aMHTEPECYIOT Takxke 1 Bac.

[Toxanyiicta, MOATBEpAUTE MOJyYE€HUE U COOOIIUTE,
IpoM3BeNM JIM Ha Bac peknamHble MaTepuayibl TaKoe JKe
OJlaronmpusATHOE BIIEYATIICHNUE.

C yBaxxeHUEM, A. bpayn
23 anpens 2018 r.

3ananue
Translate into English.

1. Msl OyneMm BaMm mpu3HATENBHBI, €CIM BBl BBIILUIATE
HaM BamK OpOIIIOPHl M TMPOCHEKTHl B  ABYX
AK3EMIUISpax.

2. Ha mnac Oonpmioe BmeyaTsieHWE mpou3Besno Barre
MEIIMIIMHCKOE OOOpYyIOBaHKE, TPEACTABICHHOE Ha
BallleM CTEH/IC HAa BBICTABKE B MIOHXEHE Ha MPOIUION
HEee.




Kon
WHIUKAaTOpa

Nupukatop AOOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

3. ¥V Hac ecTb TOpProBpl€ TOYKHM B pa3HBIX TIOpPOAAX
Poccun, u Mbl Moriu Obl MpojaBaTh Ballld PbIOHBIE
KOHCEPBBI B OOJIBIINX KOJIUYECTBAX.

4. Tosap Oyner oTrpyXaTbcsi paBHbIMU MAPTUSAMH Yepe3
paBHbIE MPOMEXYTKH BPEMEHH B TEUEHHE TPETHEro
KBapTajia 3TOro roja.

5. Ilnmarexx  Oymer  TpPOU3BOAMTHECS  OE30T3BHIBHBIM
aKKpEJAUTUBOM, KOTODPBI JOJDKEH OBIThb OTKPBHIT B
JlongoHCKOM TOProBOoM OaHKE B TEUYCHHE 5 JHEU OT
JaThl 3TOTO MUChMa.

6. Mbl mpencraBisieM CEThb PECTOPAHOB  OBICTPOIO
oOcinyKUBaHUST 1O BCEM cTpaHe M XOTeIH Obl
CBA3aThCA C KOMIIAHWEW, 3aHUMAIOUIEHCS SKCIOPTOM
PBIOHBIX KOHCEPBOB.

7. Mbl mnpouuTanu Balle pPEKJIAMHOE OOBSBIECHUE B
xypHane «Mebenp u oducHoe oOOpyIOBaHUE» U
XOTENH, 4TOObI Bbl HAM HamNpaBUiM Bally odepTy Ha
oducHoe 00OpyIOBaHME, YKa3aB BaIllU JYYIIHE IICHBI
1 HanboJiee BBITOHBIE YCIOBHS IJIATEXA.

8. Ham ©0GaHKk OTKpbIBaeT HOBOE OTICJIICHHE B
Manuectepe, M TO3TOMY HaM CpPOYHO HYKHO
nproopecTu 0PUCHYIO MEOEIb.

9. Hama xoMIlaHHs HaMepeHa pa3MeCTUThb Yy Bac
KPYIIHBIN 3aKa3, ¥ Mbl XOT€IH Obl 3HaTh, HA KAaKYIO
CKUJIKY MBI MOTJIM Obl paCCUNTHIBATD.

10. M&I cornacHsl Ha cleyronIue yciaoBus miatexa: 20%
0€30T3BIBHBIM aKKpeauTHBOM, 80% - Ha HHKACCO.

3ananue
Make up letters according to the situations.
Opun u3 otnenoB Bamell komMnaHuM He HaNpaBWIM CBOUM

KJIIMEHTaM CBOCBPEMEHHO JJOKYMEHTHI, Kacaromuecs 3aka3a Ne
5. Bl moJpKHBI NpuHECTH cBou u3BMHEHUs (to offer one’s
apologies), 00BsACHUB, YTO MPUYMHON CTAJIO HEAOpPa3yMEHHE.
Hanumure, uto BbI caenaere Bce BO3MOXKHOE, YTOOBI BIIPEIb
n30exarh Takux cutyanuii. CooOnIuTe, 4T0 BMECTE C JaHHBIM
MHUCbMOM BBI OTChIIIaeTe BHITIIEYITOMSHYTHIE IOKYMEHTHI.

6) HOpﬂ)IOK NMpOBCACHUSA l'lpOMe)KyTO‘lHOﬁ aTTeCTalui, IIOKa3aTe/IM U KPUTEPUHU
OICHUBAHMUA:

[IpomexxyTouHas aTTecTanus 10 IUCUUILNIMHE «Teoprst MEKKYIbTYPHOH KOMMYHUKALTUN

BKITIOYAC€T TCOPETHICCKUEC BOIIPOCHI, IO3BOJIAIOIMINC OUCHUTh YPOBCHDL YCBOCHUA 06yT~IaIOHII/IMI/IC$I




3HAHWM, U MPAKTUYECKUE 3aJJaHHsl, BHIABIISAIONIME CTEIIEHb C(DOPMUPOBAHHOCTH YMEHUHN U
BJIQJICHUH, TPOBOJIUTCA B (pOopMe 3auerTa.

3aueT 1o JaHHOW JUCLMILIMHE MPOBOJUTCS B YCTHOM (popMe U BKIIIOUaeT B ce0s OAUH
TEOPETUUYECKHUI BOIIPOC U OJJHO IPAKTUYECKOE 3a/laHHE.

Iloxa3zarenau u KPUTCPHUH OLICHUBAHUA 3a4€Ta:

Kputepuu onieHku (B cOOTBETCTBUU € (POPMUPYEMBIMU KOMIIETEHIIUSAMU U IJITAHUPYEMbIMU
pe3ynbraTaMu oOydeHus):

- Ha OLCHKY «3a4YTE€HO» — CTYACHT MOOJDKCH II0Ka3aTb I[OCT&TO'—IHI:Iﬁ YPOBCHb 3HAHUHU He
TOJIBKO Ha YPOBHC BOCIIPOU3SBCACHHUA U 00BSICHEHUS I/IH(l)OpMaIII/II/I, HO U MHTCJIJICKTYaJIbHBIC
HAaBbBIKU PCIICHUA npo6neM " 3aJja4, HaxXOXJACHUA YHUKAJIbHBIX OTBETOB K HpO6J'ICMaM,
OLCHKHU U BBIHCCCHUS KPUTHICCKHUX Cy)KjleHI/II\/'I;

— Ha OLCHKY «H€ 3a4YTE€HO» — CTYACHT HC MOXKCT II0Ka3aTb 3HAHUA Ha YPOBHC
BOCIIPOU3BEACHHUA U 00BICHECHUS I/IH(i)OpMaHI/II/Ij HEC MOXKCT IOKa3aTb WHTCIIJICKTYAaJIbHBIC
HAaBBbIKHU PCIICHUSA IMMPOCTBIX MCTOANYCCKUX 3a/1a4.



