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CornacoBaHo: /
3as. kaenpoit DKOHOMHKH 4
/ , AT Bacunbesa

[

PaGouas nporpaMMa CocTaBIeHa: L .

nouent kadeaps: FMYRYIL, kan, nea. nayx N ‘/14 C.B. Konraxosa
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JIucr aktyanusanuu padoueii nporpaMmbl

Pabouast mporpamMmma repecMoTpeHa, 00CyKaeHa 1 0100peHa s peanuzaruu B 2022 - 2023
y4eOHOM roly Ha 3acefaHuu Kageapsl ['ocyaapcTBEHHOTO0 MyHHIIMITAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

Pabouas mporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanuszanuu B 2023 - 2024
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl [0CyaapCTBEHHOTO MyHHIIMIIAIBHOTO YIIPABJICHUS U

[Ipotokom ot 20 r. Ne
3aB. kadeapoii H.P. Banbiackas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmzanuu B 2024 - 2025
y4eOHOM rojly Ha 3aceqaHuu Kadeapsl ['oCyIapCTBEHHOTO MYyHHIIMIIAIBHOTO YIIPABICHUS

[Iporokom ot 20 . Ne

3aB. kadeapoii H.P. Banbrackas

Pabouas mporpamMmma repecMoTpeHa, 00CcykKaeHa u ogoopeHa ais peanmsaiuu B 2025 - 2026
y4eOHOM roly Ha 3acefaHuu Kageapsl ['ocyaapCcTBEHHOTO MyHHIIMITAILHOTO YIIPABICHUS U

[Iporokom ot 20 1. Ne

3aB. kadenpoii H.P. BanbiHckas




1 Iles1u ocBOEHUSI TN CHMUTLTHHBI (MOLYJI51)
npuoOpeTeHue KOMIETEHIMI B 00JacTH MPaKTHUYECKOTOo MPUMEHEHHS 3(PPEKTHUBHBIX
METO/I0B, IPUEMOB U TEXHOJIOTMH YIIPABICHUS YEIIOBEUECKUMU PECYPCaMH.

2 MecTo TUCHUIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30oBaTe/ibHOIi MporpaMMbl

JucnumiuHa YnpaBlieHUEe YelIOBEYECKHUMH PEeCcypcaMy BXOAHUT B 00s3aTeNbyr0 4acTh
y4eOHOro I1aHa 00pa3oBaTeIbHON MPOTrPaAMMBI.
JUis  w3ydeHus ~ AWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHS,  BJIAJICHUSA),

chopMUpOBaHHBIC B

PE3YIbTATC N3YUCHUA ,I[I/ICHI/IHJ'II/IH/ IIPAaKTHK:

OKOHOMHKA OpraHu3anuu
KOpHOpaTI/IBHaH conuajibHass OTBETCTBCHHOCTb

MapkeTuHr

3Hanus (yMeHUsl, BiaJleHus1), MOJIyUYEHHbIC MIPU MU3yUYEHUU JAHHOW JUCHUILTUHBI OyIyT
HEOOXOIUMBI JIJIsl U3YUYCHHUSI JUCIIUILTIH/TIPAKTHK:
busnec-nnanupoBanue

3 Komnerenuun ody4aromerocs, opMupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYEMble Pe3yJIbTAThl 00yUeHH s

B pesynbrare OCBOEGHMS JUCUUIUIMHBI (MOAYJs) «YIpaBlieHUE YEIOBEUYECKUMHU
pecypcamm» 00y4JaroLuiics 10JKeH 00J1a1aTh CIeyOIUMI KOMIIETEHIUSMU:

Kon unaukaropa

I/IH,Z[I/IKaTOp JOCTHIXXCHHUA KOMIICTCHLIM

YK-3 Crioco0eH OCyIIEeCTBIISATh CONMATbHOE B3aUMOJICHCTBHE U PEATM30BBIBATH CBOIO POJIb B

KOMaHJIe

YK-3.1 Ormpeznenser CBOI POJb B COLUAIBLHOM B3aUMOJCHCTBUU U KOMAaHJIHOU
paboTe, uUCXOAs U3 CTpPaTeTMu COTPYAHHUYECTBA Ui JIOCTHIKEHUS
MOCTABJICHHON II€JIM; CTPOUT MPOAYKTUBHOE B3aHUMOJICHCTBHE C YYETOM
HOPM M YCTaHOBJICHHBIX MPaBUJI KOMaHJAHON PabOThI

YK-3.2 [Ipu peanuzanuu cBOEH POk B CONUAIIBHOM B3aMMOJICICTBUM U KOMaHIHOM
paboTe y4YUTHIBAC€T OCOOEHHOCTM TIOBEACHUS M MHTEPEChl JAPYrHX
Y4aCTHUKOB, aHATU3UPYET BO3ZMOXKHbIE [TOCIIECTBUS JTUUHBIX 1eHCTBUI

YK-3.3 OcymectBiger oOMeH HMH(OpMaiuen, 3HaHUSMU U OIBITOM C YIEHAMH

KOMaH/Jbl; OLNCHUBACT HJACH APYTIMX YJICHOB KOMAaH/AbI IJId AOCTHUIKCHUA

MOCTaBJICHHOM IEIH

OIIK-4 Cmocobe

H npeajiararb O9KOHOMHYCCKHU u (1)I/IHaHCOBO 000CHOBaHHBIE

Opra’Hu3alMoOHHO-YIIPABJIEHYECKHE PENIEHNS B TPOdheCCUOHATLHON AESITEILHOCTH,

OIlK-4.1

BoiOupaer u npUMeHseT palMOHaJbHbIE METOJUKU pacyera rokas3aTelieH,
XapaKTEepU3YIOUINX JEATEIbHOCTh SKOHOMMUYECKHUX areHTOB HAa MHUKpPO- U
MaKpOYPOBHE

OIlK-4.2

AHanmM3upyeT SKOHOMUYECKHE M (DMHAHCOBBIC IMOKA3aTeIH IEATEIHLHOCTH
SKOHOMUYECKHX areHTOB Ha MHKPO- M MAaKpOYPOBHE, OCYIIECTBIISET
KPUTHYECKH aHamM3 TPOOJEMHBIX CHUTyalluid B MpodecCHOHATHHOU
JeATEeIbHOCTH

OIIK-4.3

PazpabaTbiBaeT ONTHMAaIbHBIE SKOHOMUYECKH U (PUHAHCOBO 0OOCHOBAaHHBIE
OpPraHM3allIOHHO-YIIPABJIEHYECKHE  pelIeHHs B  NpodeccroHalIbHOMN

JACATCIIBHOCTH




4. CTpPyKTYpa, 00bEM U coiepKaHue TUCIMIINHBI (MOIYJIs)
OO0mmast TpyI0eMKOCTh MUCIHILTUHBI COCTaBiseT 4 3aueTHBIX eauHuI 144 akan. 4acoB, B TOM

HHUCJIC:

— KOHTaKTHas padora — 38,15 akan. yacos:
— aynuTopHas — 34 akaJ. 4acos;

— BHeayautopHas — 4,15 akaj. yacos;

— camocrosTenpHas padorta — 70,15 aka. yacos;

— B (popMe npakTHuecKoi moarotoBku — 0 akazn. yac;

— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yac

®opma aTTeCcTaluU - KypcoBas paboTa, 3K3aMeH

AynutopHas 3 s
o | xomrakTHas pabota E = Dopma TeKyILEero
Pa3pen/ tema 3 (B akan. uacax) g E‘ Buz . KOHTPOIIA Kon
S 8 © | camocrosiTensHOil | ycneBaeMocTH 1
JUCIUATIIAHBI 5 [ . | KoMneTeHIH
@) 9 & padoThI TIPOMEKYTOUHON
Tlex. mab. | MpaKT. =g arTecTalyy
3aH. 3aH. | U &
1. 1. TlepcoHan Kak mojacucrema
B CHCTEME YIpaBJICHUS
OpraHH3aIiK
TToaroroBka k
3aHATHIO
VK-3.1,
CaMoCTOATEIEHOE
o YK-3.2,
11 Ilepconan KaK M3y4YeHHe yueOHOH VK-33
nmojacucrema B cucreme| 4 1 1 10 U Hay4YHOH TECT OHK-él‘ri
MIpaBJIEHUsI OpraHu3allii JINTEPATYPHI .
Y b ! Pa6p0TzE OIIK-4.2,
OIlK-4.3
AJIEKTPOHHBIMHU
OMOIMOTECKAMMU
Wroro no pazgeny 1 1 10
2. 2. Teopus ymnpaBieHUS U
pOJIb YeJIOBEKa B OPraHu3alun
TToaroroBka k
3aHATHIO
VK-3.1,
CaMoCTOATEIEHOE
o YK-3.2,
2.1 Teopusi ynpasieHUs U u3yueHue yuyeOHOH VK-3.3
EO?:HH% :fIHOBeKa B| 4 1 1 9 HI;I/I feay;ITHOI/II)I TECT OTTK-4.1,
P ! Pa6p0T;] Ic) OIIK-4.2,
OIlK-4.3
AJIEKTPOHHBIMHU
OubIMoTEKAMU
HWroro no pazaeny 1 1 9
3. 3 TexHosorus ympaBleHUs
[IEPCOHAIIOM OPTraHU3aIIH
ITogroroBka k
3a 10
- VK-3.1,
CaMocCTOATeIbHOS
o YK-3.2,
3.1 TexHomorus u3yueHue yuyeOHOH VK-33
yIpaBieHusl TepcoHaoM| 4 1 1 10 W Hay4qHOU TECT Ol'[K-él‘ri
oprasusanuu JINTEPATYPhI )
P ! Pa6pOT§] E OIIK-4.2,
OIlK-4.3
AJIEKTPOHHBIMHU
OMOIMOTEKAMK




Hroro no paszeny 1 | 10
4, 4 .IIpodopuenrauus U
TPYJI0Basi aJaNTaIys IepcoHaa
IToxroroBka k
3aHATHIO VK-3.1,
CamocrosTensHoe
o VK-3.2,
4.1 TlpodpopueHrauus u u3yueHHue yueOHOMH VK-3.3
TpyJloBast amanTauus| 4 411 10 W HAyYHOH TECT OHK-éll i
HepcoHana HI;T;é)a:ng OIK-4.2,
ora © OITK-4.3
JNIEKTPOHHBIMHU
Ooubnmorexamu
Uroro no pazneny 4/11 10
5. 5 OcHOBBI oOpraHuszanuu
TpyJa [epcoHaa.
IloaroroBka k
Cam 33:”;’1101)}[ YK-3.1,
I/Iza qz:m(:: ZJ::GH(());I yR-3.2,
5.1 OcHOBBI OpraHu3zanuu Y yHe YK-3.3,
4 1 10 U Hay49HOH TECT
TpyJa MepcoHaa. OIlK-4.1,
JATEPATyPHI
Pabor. OIIK-4.2,
abota ¢ OITK-4.3
JNIEKTPOHHBIMHU
oubimorexamu
Hroro mo pazgery 1 10
6. 6 VYmpapneHue CONUATBHBIM
pa3BUTHEM IIepCOHAIIA
IloaroroBka k
3aHSITHUIO VK-3.1,
CamocrosTensHoe
o YK-3.2,
6.1 VYmupasnenue M3y4YeHHe yueOHOH VK-33
Ezugggzz;m pasButuem| 4 1 10 HPII/I ::,y;THOI/II)I TECT OITK-4.1,
P Pa6p0Tz E OIIK-4.2,
OIlK-4.3
SNIEKTPOHHBIMHU
Ooubinorexkamu
Wroro no pazneny 1 10
7. 7 OmneHka pe3ylIbTaTOB
JIeSTEeIBHOCTH nepcoHaa
OpTaHU3alUI
IToaroroBka k
3aHATHIO VK-3.1,
CaMmocrosTensHoe
. VK-3.2,
7.1 OueHka pe3ynbTaToOB u3yuyeHue yueOHoOH VK-3.3
NIESTEIBHOCTH  TepcoHana| 4 3 5 U HAyIHOH TECcT OITK-4.1,
OpTaHu3aIuu J'II/;)T66paTypI)I OIK-4.2.
avora © OIK-4.3
JNIEKTPOHHBIMHU
oubnmorexamu
Hroro mo pazaery 3 5

8. 8 VYmpamnenue mnoBeneHUEM
HepcoHajIa OpraHu3aliu




TloaroroBka k

3aHATHIO VK-3.1,
CamocTosaTenpHOe
. VK-3.2,
8.1 Ynpasnenue H3YyYCHHE YUCOHOU VK-3.3
MOBeJICHHEM  TepcoHana| 4 4 4/11 5 Y HAy4HOU TECT OHK-A; i
OpraHu3aliu np;T;gstzm OIK-4.2
" OIIK-4.3
3JIEKTPOHHBIMHU
OoubIMoTeKaMu
Uroro no pazneny 4 4/11 5
9. 9 MotuBanus u
CTUMYJIUPOBAHUE TPYAOBOH
JICSITEJIBHOCTH
TloaroroBka k
3aHATHIO VK-3.1,
CaMocTosTebHOe
. VK-3.2,
9.1 MortuBanus u U3yueHHe yueOHOM VK-33
CTUMYJIUPOBaHUE 4 1 1 1,15 U Hay4YHOH TecT OHK-él‘r i
TPYIOBOM JAEATETLHOCTH J'II/;)TC6paTprI OIIK-4.2,
abora ¢ OI1K-4.3
3JIEKTPOHHBIMHU
OoubIMoTEeKaMH
Wroro no pazgeny 1 1 1,15
10. UTOTOBBIN KOHTPOJIb
YK-3.1,
VK-3.2,
IMOJITOTOBKA K VK-3.3,
10.1 skx3ameH 4 SsaveHy 9K3aMeH OIIK-4.1,
OIIK-4.2,
OITK-4.3
Wroro no pazneny
Hroro 3a cemectp 17 17/21 | 70,15 9K3aMEH,Kp
Hroro no aucnumninuae 17 17/21 | 70,15 KypeoBas pabora,

OK3aMCH




5 O06pa3oBaTejibHbIE TEXHOJIOTHH

Ha ceronusnHuii 1eHb CTaIM OYEBUIHBI IPEUMYIIIECTBA UCTIOIH30BAHUS KOMIIBIOTEpA Ha
JCKUMOHHBIX M TPAKTUYECKUX Y4ueOHbIX 3aHATHSAX. OObsSCHEHHME HOBOIO Marepuaia ¢
UCIIOJIb30BAHUEM ITPE3CHTAII, BBIIOJHEHHBIX ¢ TIOMOIIbI0 iporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT HHTEPEC Y CTYAEHTOB, CIIOCOOCTBYET JIydIllEMYy YCBOECHHUIO
Mmarepuana. Vcronp30BaHHE KOMITBIOTEpAa Ha yYEOHBIX 3aHATHUSAX ITO3BOJIET MPEIOJIaBaTEIIo
SKOHOMMTH BpPEMs, OMpPALIMBATh yYalIUXCAd HAa KaKIOM 3aHATHUU, BECTU CTAaTHUCTHKY OIIpOCa,
BBIABIIAITH 3amajaromue TeMbl. Takke ogHMM U3 3(PQPEKTHBHBIX CpPEACTB MH(POPMALMOHHBIX
TEXHOJIOTHI SBJSICTCS 3JCKTPOHHBIM ydeOHUK. Mcxonms u3 atoro, 6osee 20% Bcex 3aHATHH
IPOBOJIATCS C IPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH.

Jlnst obecrieuenuss HauOombIel 3HPeKTUBHOCTH 00pa30BaTEIBLHOTO IpoIecca B Kypce
JAaHHOM y4eOHOM JUCHMIUIMHBI HUCHOJNB3YIOTCS B Hporecce OOy4eHHs IepenoBble
o0pa3oBaTelIbHbIE TEXHOJIOTHHU:

1) TpaguuMOHHBIE O00pa3oBaTEeIbHBIC TEXHOJOTWM (MHPOPMAIMOHHAS  JICKIUS,
MPAKTUYECKHE 3aHATHU );

2) TEXHOJIOTHSI TPOOJIEMHOTO 00yueHuUs (TIPOOJISMHAS JICKIHS, TPAKTUYCCKUE 3aHATHS B
dbopme mpakTUKyMa, Kelc-MeTo/1a);

3) UrpoOBBIC TEXHOJIOTUH (POJICBBIC U JICIOBBIC HIPHbI);

4) TeXHOJIOTHH ITPOEKTHOIO 00y4eHUs (TBOPUECKUI ITPOCKT);

5) UHTEpaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-TUCKYCCHUs);

6) MH(OPMALIMOHHO-KOMMYHHUKAIIHOHHBIE o0Opa3oBaTenbHbIC TEXHOJIOTHH
(JIlekuug-BU3yanu3anus, IpaKTHYECKHUE 3aHATUS B (POpMeE MPE3EHTALIUN ).

JlekimoHHBIE 3aHATUS HApALy ¢ COOOIIeHHeM y4eOHOW MH(OpMalMK MPEANnonaraoT U
pe-leHne CIenymuX AUIAKTHUECKUX 33/1a4: 3aMHTEPECcOBaTh CTYJICHTOB M3Y4aeMOW TEMOW,
pa3-pylIUTh HEBEPHBIE CTEPEOTUNBI, YOEAUTh B HEOOXOAMMOCTH TJIyOOKOIO OCBOGHUS
Mmarepuaia, mooyauTh K CAMOCTOSATEIILHOMY OUCKY M aKTUBHOM MBICIUTEIILHON JeSITEIbHOCTH,
MIOMOYb COBEPIIUTH TIEPEXOJl OT TEOPETUYECKOTO YPOBHS COIHMAIHHO-DKOHOMUYECKOTO
IUTAHUPOBAHMSI B MyHULIMTIAIBHBIX 00Pa30BaHUX K MPUKJIIAJHBIM 3HAHUSAM B IaHHOW 00J1aCTH.

[IpoBenenne TpynmoBHIX (CEMHUHAPCKUX M MPAKTUYECKUX) 3aHATHH TpEAroyiaraet
peleHre pa3sHOOOpa3HbIX JUJAKTUYECKUX 3a/ad: 3aKpelUIeHHe IOJIYYeHHBIX 3HaHMH,
¢dbopMupoBaHHE YMEHHsI NMPUMEHATh UX HA MPAKTUKE, COBEPUICHCTBOBAHWE YMEHHS paboTaTh C
uHpopManuell, aHaTu3upoBaTh, O0000IATh, NPUHUMATE M  OOOCHOBBIBaTH  pELICHUS,
apryMEHTHPOBAHO 3allWIIATh COOCTBEHHBIE B3TJISABI B JUCKYCCHH, B3aHMMOJEHCTBOBATH C
JPYTUMH WI€HAMHU TPYIIIbI B IPOLIECCE pa3pelieHHsI KOHPIUKTHBIX CUTYalUi.

6 YueOHO-MeTOAUUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI padoThl 00y4arommxcst
[Ipencrasneno B mpuioxxkeHuu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHHs IPOMEKYTOUYHOI aTTecTaluN
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHbBI (MOTYJIs1)

a) OcHoBHas TUTEpPaTYypAa:

1. KubanoB, A.f/l. YmpaBrneHue MNepCcOHAJIOM OpTaHU3AIMHU: CTPATETHS, MapKETHUHT,
MHTEPHAIIMOHAIM3AIMS [ DIEKTPOHHBIHN pecypc]: yued. mocodue / A.51. Kubaunos, U.b. Jlypakona.
—M.: UTH®PA-M, 2019. — 301 c. — Pexxum moctyna: https://new.znanium.com/read?id=337715.

0) JlonoJiHMTEILHAA JIUTEpaTypa:
2. YrpaBlieHHE MTEpCOHAIOM [ DJIeKTPOHHBI pecypc] / mep. ¢ anri. — M.: AnbrinHa



[Ma6aumep, 2019. — 242 c. — Peskum goctyma: https://new.znanium.com/read?id=151360.— 3ar. ¢
JKpaHa.

3. Kysspmmuna, H.M. ®opmupoBaHHe OpraHM3allMOHHOW CTpaTeTHMH YIPABJICHHS
KaJJPOBBIM MOTEHIAJIOM: KOMIICTCHTHOCTHBIN MOAX0A [DIeKTpOHHBIN pecypc]: MmoHorpadus /
H.M. Ky3pmuna, O.B. ToncrsakoBa — M.: HULl UH®PA-M, 2018. — 94 c. — Pexxum mocryma:
http://znanium.com/bookread2.php?book=502758. — 3ar. ¢ s3kpana

B) MeToanyeckne ykazaHus:
MIPEJICTABIICHBI B IPHIJIOKEHUH 3

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieuenmne

HanmenoBanue .
0o Ne norosopa CpoK aeiCTBHS JTUIICH3UH

MS Windows 7
Professional(ms [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Office 2007 |\, 135 41 17.00.2007 GecCpOTHO
Professional
7Zip CBOOOIHO PACIPOCTPAHSIEMOE 0eCcCpoOYHO
FAR Manager CBOOOTHO PACIPOCTPAHIEMOE 0eccpoyHO

IIpodeccnonanbHbie 0a3bl JAHHBIX U HHGOPMANMOHHbIE CIIPABOYHbIE CUCTEMbI
Haspanue xypca Ccbuika

MexnayHapoaHas pedepatuBHas u
MOJIHOTEKCTOBAsl _ clipaBoyHasi _ 0a3a  JIaHHBIX
MexayHapoaHas HayKOMEeTpHUYecKas
pedepaTuBHas U MOIHOTEKCTOBas 6aza manubix|http://webofscience.com
HayuyHbIx u3ganui «\Web of sciencey
VYHuBepcurerckas uHGOpPMAIIMOHHAS CHCTEMa
POCCHA
®denepanbHblii  00pa30BaTENbHBIA  TTOPTAN
OxoHoMHKa. Connoaorus. MeHeHKMEHT
OnexkTpoHHbIe pecypcsl oubnuoreku MI'TY um.

http://scopus.com

https://uisrussia.msu.ru

~ |http://ecsocman.hse.ru/

http://magtu.ru:8085/marcweb2/Default.asp

I'.1. HocoBa

Poccuiickas  TocynapcTsennas  OMOMMOTEKA. |y e avvw. rsl.ru/ru/dreaders/catalogues/
Karanoru

denepanibHOE  TOCYIapCTBEHHOE — OFOKETHOE

yUpeXKICHHUE «DenepanbHbIit unctutyt|URL: http://www1.fips.ru/
IPOMBIIIIEHHONW COOCTBEHHOCTHY

WNupopMarmonHas cucteMa - EaMHOE OKHO

URL.: http://window.edu.ru/
JIocTyna K MHGOpMaIMOHHBIM pecypcam

[Touckoras cuctema Axanemusi Google (Google

Scholar)

HanunonanbsHas

uHbopMalMonHo-aHanuTuueckas  cucremMa —|URL: https://elibrary.ru/project_risc.asp

Poccuiicknii  MHAEKC HAYYHOI'O IIMTHPOBAHUS
9 MartepHaJIbHO-TEXHHYECKOE o0ecneyeHne TUCIUILIHHBI (MOLYJIs1)

URL.: https://scholar.google.ru/

MaTepI/IaJ'IBHO'TeXHI/ILIeCKOG o0OecrieueHue JUCHHUIIIIMHBI BKJIIIOYACT:



1. YueOHble ay TUTOPUH ISl IPOBEACHUS 3aHATHH JIEKIMOHHOTO TUITA: MyJIbTUMEINIHbIC
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Ipuioxkenne 1
B mporecce caMOCTOSTENBHOTO W3YyYEHUs IUCIHHILTUHBI « YTIPAaBIECHUE YEIOBEYECKUMU
pecypcammy», MOJIrOTOBKH K CEMHUHAPCKUM 3aHSATHSIM CTYACHTY HEOOXOIMMO HAWTH M M3Y4YHTh
PEKOMEHIyEMYIO JIUTEPATypy, NCHCTBYIONIME 3aKOHOJATEIbHBIC M HOPMATHUBHBIC aKThl. Jlis
OCMBICJICHHS TIPOYMTAHHOTO MaTepHalia CTYJICHTY MPeIaraeTcsi OTBETUTH Ha BOIIPOCHL. PenieHue
TECTOB, CUTYalIHOHHBIX ¥ AHATTUTHYECKHX 33]]a4 HAYYUT CTYJECHTOB CAMOCTOSTEIHbHO TPHHUMATH
yIpaBICHYECKUE PEIICHUS.
Oprasnu3anMoOHHO-MeTOANYEeCKHEe PEKOMEHIAIUN 1JIsl MOATOTOBKH K NMPAKTHYECKHM
(ceMUHAPCKUM) 3aHATUAM
Cemunap (nam. seminarium - OYKBANbHO: «PACCAOHUKY) — Y4eOHOe 3aHamue, 8 Xoo0e
KOMOpOo2o 0peanusyemcs o00cydcoeHue @OYHOaAMEeHMAalbHblX UIU OUCKYCCUOHHBIX Npobaem
U3y4aemou HayKu U C63aHHOU ¢ Hell NPaKmMu4ecKol 0esimenlbHOCmU.
B memsix Oonee moapoOHOTO M ajgeKBATHOTO COBPEMEHHOW CUTYAIlMHM aHAIM3a MPo0ieM
VOpaBIeHUST CTYACHTAM PEKOMEHIyeTcss oOpamarbcs K MEePUOJUYEeCKON JIMTeparype u
MartepuajiaM CpeICTB MacCoBOH uH(pOpMAIMU, B KOTOPOW MOXHO HaWTH HE TOJIBKO
AHAIUTUYCCKUE CTAThH IO Pa3IMYHBIM acleKTaM O0O3HAYECHHBIX B TEMAaTHKE CEMHHAPCKUX
3aHATHH TMpOOJIieM, HO M CTAaTUCTHYCCKUE [AHHBIC, MaTEpUANbl TMPHUKIATHOTO XapakTepa,
HOpMAaTUBHBIC JOKYMEHTHI. LlernecooOpa3Ho HE OrpaHUYHMBATHCS YKa3aHHBIMH MCTOYHHKAMH, a
OCYILECTBIISATH COOCTBEHHBIH IMOMCK TEOPETHUECKUX U MPAKTUICCKUX MATEPHAJIOB, UTO SIBJISICTCS
OJIHAM U3 3JICMEHTOB CAMOCTOSATEIHbHOU WH()OPMAIMOHHO-aHATUTUIECKOW PaOOTHI CTYICHTOB.
[ToaroToBka K CEMUHAPCKUM 3aHATHUSM IO JUCIUILIMHE JOJDKHA BKIIOYATH CIICIYFOIIUE ACTICKThI:
1) 3HAaKOMCTBO C COOTBETCTBYIOIIMMH TIJaBaMH y4eOHHKA, ONTHMAJIbHBIM ObLT Obl BapuUaHT
paboThl HE C OAHUM YYEOHUKOM, TaK KaK Pa3HBIMH aBTOpaMH M30paH Pa3IUYHbIA MOIXOM K
MPEeIMETY, U MOJIC3HO MOHATH 0COOCHHOCTH TIOIX0I0B, CPABHUTH MX, YTOOBI BEIPA0OTATH CBOKO
TIO3HIIUIO;

2) YTeHHE KOHCIIEKTa JICKIINH;

3) uTeHHE U OCMBICICHHUE OJHOTO-IBYX HCTOYHHKOB M3 MTPUBEJACHHOTO CITMCKA JINTEPATyPHI.

BbIOOp JTOTIONHUTENBHBIX TEPBOMCTOYHUKOB, KOTOPBIE MOTYT OKa3aTh ITOMOIIh TIpH
MOJTOTOBKE K BBICTYIUJICHUIO W TIO3BOJIAT OPraHM30BaTh Ha CEMHUHApe IUCKYCCHUIO, CTYAEHT
OCYIIECCTBIISET TI0 CBOEMY YCMOTPEHHIO, B COOTBETCTBHH CO CBOMMH HHTEPECAMU, OPUEHTHPYSICh
Ha BOMPOCH CEMUHAPCKOTO 3aHATHSI.

BricTyreHre Ha ceMuHape JOHKHO OBITh JOCTATOYHO apryMEHTHPOBAHHBIM, 3aHUMATh 110
BpEMEHH He Oosiee TpeX MHUHYT. B Xo/ie BBICTYIUIEHUS KeNaTeIbHO COMOCTaBUTh TOUKH 3PEHUS
Pa3TUYHBIX aBTOPOB Ha M3JaraeMyro mpoodsieMy. [IpeanouTuTeIbHO, 9TOOBI IO OJJHOMY BOIIPOCY
BBICTYITMJIO HECKOJILKO CTY/IEHTOB, BBHICKA3bIBasi CBOM MHEHHS, JOIOJHAS APYT Apyra. B uaeane
CEMHUHAPCKOE 3aHIATHE JIOJDKHO MPOXOAHUTH B hopMe TUCKyccHH. Pe3ynbTaTsl paboThI CTYJCHTOB
HAa CEMUHAPCKUX 3aHATUSAX O00s3aTeNBbHO YUYUTHIBAIOTCS TMpPEIoAaBaTeleM MpPH BHICTaBICHUU
OasioB.

Tema 1.1 Ilepconas kak mnoacucreMa B CHCTeMe YIPaBJCHHS OPraHM3alHH
['ocynapcTBeHHass cucTeMa YHOpPaBIEHUS TPYAOBBIMH peCcypcaMu. OBOJIOLHUS IPUHIUIIOB
yIOpaBlIeHUS NEPCOHATIOM. OBOJIOLUS HHCTUTYTa CIyXObl KaapoB. OCHOBHbBIE KaTeropuu
yOpaBlieHUsl TepcoHaioM. HMepapxusi mepcoHana, cOUMalbHbIE TPYNMbl. 3aJa4yd yIpaBlIeHUS
nepcoHanoM. Knaccuduxkanus nepconana.

Tema 1.2. Teopusi ynpaBjieHusi ¥ poJjib 4eJIOBEKA B OPraHu3aluu

Mecto u ponb ynpaBieHUsl IEPCOHAIOM B CHUCTEME YIpaBleHMs opranuzauueil. Ilonsarue
TPYJOBOrO moTeHIHana. Pumocopust W KOHUENIMs yIpaBieHUs mepcoHasoM. Konuenmus
YIPaBIEHUS IEPCOHAIIOM, €€ LIEJU U COCTaBHBIE YACTH. 3aKOHOMEPHOCTH U ITPUHIUIIBI YIIPABIECHUS
NEpCOHAJIOM. MeToApl yIpaBieHUs] NMEPCOHANIOM. MeETopl NMOCTPOEHUSI CHUCTEMBI YIpaBICHUS
nepcoHasioM. [IpuHIUIBI 1 METO/BI YIIPaBJICHUS IEPCOHAIIOM.

Tema 1.3 TexHosiorusi ynpapjieHus epcoHAJIOM OPraHU3amuMn



TexHosnorus ynpaBieHusl IEPCOHAIIOM U €r0 pa3BUTUEM: HailM, 0TOOp, IpUEM, JeI0Bast
orieHka nepconana. Counanuzanus, npodopueHTanus 1 TpyA0Bas aJanTalus IepcoHaIa.

Tema 1.4.IlpodopueHTAIMA M TPYAOBasi AANTALUS IEPCOHAJIA

[Tonsatue GopMbl 1 BUABI aganTaii. ACIEKThl alanTalru. Y CIOBHS, CIIOCOOCTBYIOIINE
ycremHoM  agantanud. OOBEKTUBHBIE M CYOBEKTHBHBIC MOKA3aTeIH, XapaKTepU3YIOLIHe
ajanTanuio paboTHUKOB opranu3anuu. OLeHKa pe3ysbTaToB aJalTallu.

Tema 1.5 OcHOBBI Opranu3anum TPyAa NepcoHasa.

OOyuenue, atrecranus nepcoHana. Xapakrep MOOWIbHOCTH pabouell CHIIbI U
HKOHOMHYECKHUE TIOTEPH, BBI3BABILINE MOOMIIBHOCTBIO. TeKyuecTb kaipoB. Tpu rpymnisl pakTopos,
BBI3BIBAIONINX JIBHJKEHHE MepcoHana. BeicBoOOOXKIeHue nepcoHasa. Pacuer skoHOMUYECKOU U
COLMAIBHON 3(P(HEKTUBHOCTH CHIXKEHUS TEKYUECTH KaJIpOB.

Tema 1.6 YnpaBJ/ieHne cONMAJIbHBIM Pa3BUTHEM MEPCOHAJA

VYnpasieHue coruanbHOM 3amuToil. Opranuzanus o0yueHus nepconana. Buabl 1 MeTo bl
oOyuenus. Ponb cmyxObl ynpaBieHusi MEpcoOHAIOM B opraHu3anuu oOydeHus. OCHOBHbBIC
TpeboBanusi k padornukam OK, obecneunBaronm 3pPeKTUBHOCTE O0yYEHHUS COTPYIHUKOB
Opranu3zauus npoBeaeHus arrecrauuu. [lnanuposanue u pa3Butue kapbepsl. llpenmyiectsa u
HEJOCTATKU IIporpamMmm 0o0y4eHusl. VYnpasneHue JIEII0BOU Kapbepou,
CITy’KeOHO-TIPO(heCCHOHANBHBIM TPOJIBUKEHNEM, paboTa ¢ KaJpoBbIM pe3epBoM. [lmanupoBanue
U [TOJITOTOBKA pe3epBa pykoBoauTelsi. CyIIHOCTh M OPSIIOK (pOpMUPOBaHHS KaIpOBOTO pe3epBa.
KonTposns 3a padboToii ¢ KagpoBbIM pe3epBoM. VIHHOBAIMK B YIIPABJIEHUU [IEPCOHATIOM.

Tema 1.8 YnpanJ/ieHue noBeeHueM NMepcoHAIa OPraHUu3aAUM.

OcoOeHHOCTH  JIMYHOCTHBIX  XapakTepUCTUK paboTHHKOB. OleHKa pe3yibTaToB
JESTENIbHOCTH TEepPCOHAaa OpraHu3aluu AHaIN3 U OmMucaHue padoThl (IOMKHOCTH) U pabouyero
MecTa. OneHKa pe3ynbTaToB Tpy/la epcoHana opranu3anuu. OLeHKa pe3yabTaToB AEATEIbHOCTU
Mo/Apa3/ielIeHU yIPABICHHS EPCOHATIOM U OpraHu3anuu B 1enoM. OLeHKa 3aTpaT Ha epCoHal.
OneHka CcOIMaJIbHOM M 3KOHOMUYECKOM 3(PPEKTUBHOCTH MPOEKTOB COBEPILIECHCTBOBAHUS
CUCTEMBI IIPOIIECCOB YNPABIEHUS MEPCOHATIOM.

Tema 1.9 MoTuBauus U CTUMYJIUPOBAHUE TPYI0BOM 1eATEIbLHOCTH NMEPCOHAJIA.

Cucrema cTUMYIMpOBaHUS TpyAa nepcoHana. [loHsATHE pe3ynbTaTUBHOCTH Tpyla
nepcoHasia. MeTo/ibl CTUMYJIMPOBAHUS PE3YyIbTaTUBHOCTHU TpyJa NepcoHana. Bo3Harpaxaenue u
oara Tpyda B opraHu3zanuu. [IpuBepKeHHOCTh NEpCcOHaNa. YTMPABICHHE TEKYUYECThIO
nepcoHana. BiMsHME COIMaNbHO-TICUXOJIOIMYECKOT0 KJIMMAaTa Ha MOBEACHUE W OPraHU3aluio
TpyZa IepcoHaa.

IIpuMepHbIe 32124 K NPAKTHYECKUM (CEMHMHAPCKUM) 3aHATHSIM

Curyanus 1

Hcxoonvle oannvie. Mexny AByMs TOTYMHEHHBIMH (KOJUJIEraMH) BO3HHK KOH(QIIMKT,
KOTOPBIN MeIIaeT UM ycremHo padorats. Kax/plii U3 HUX B OTAEIbHOCTH oOpamiancs kK Bam ¢
pocb0oi pa3o0paThes U MOJIEPHKATh €ro MO3UIIHUIO.

Ilocmanoexa 3a0auu. Beidepute 1 000CHYHTE CBOI BapuaHT MOBEACHUS B 3TOM CUTYaIUH:

A) npecedb KOHQIMKT Ha pabore, a KOH(MJIMKTHBIE B3aUMOOTHOIICHHS
MOPEKOMEH/I0OBATh PAa3pEIINTh B HECTYKeOHOE BpeMs;

B) nompocure pazobpaTbcs B KOHGIIMKTE CIELUAINUCTOB Ja00paTOPUU COLUOJIOTHYECKUX
UCCIICIOBAaHUI MJIM APYTOro MOJPA3/eeHus CiIy>KObl yIpaBIE€HUs IEPCOHATIOM, B UbH (DyHKIIMU
3TO BXOJIUT;



B) JIMYHO TMONBITaThCA Pa300paThcsi B MOTUBAX KOHGIMKTA U HAWTHU MpUEMIIEMbII
JUTst 00€UX CTOPOH BapUaHT MIPUMUPCHHS,

') BBIACHUTH, KTO U3 WICHOB KOJUIEKTHBA SIBIISIETCS aBTOPUTETOM I KOH(IMKTYIOLIUX
COTPYJHHMKOB, U MONBITATHCS YEPE3 HETO BO3CHCTBOBATH HA HUX.

Curyanus 2

Hcxoonvie oannvie. 1logunHeHHbIN (Kojulera) UTHOPUPYET Ballld COBEThl U yKa3aHUS,
JIeJIaeT BCe M0-CBOEMY, He oOpallias BHUMaHUS Ha 3aME4YaHusl, He UCIPABJIISis TOTO, HA YTO BBl €My
YKa3bIBaeTe:

Ilocmanoséka 3adauu. Kak Bbl TOCTYyNUTE C OSTUM MOJYMHEHHBIM (KOJUIETOH) B
JaabHeneM?

Bri6epure u o6ocHyiiTe Bair BapuaHT moBeieHUs B TAaHHOW CUTYaIlUH.

A) pa300paBIIMCh B MOTHBAX YIOPCTBA U BHJS MX HECOCTOSITEIHLHOCTh, IPUMEHHUTE
0OBbIUHBIC aIMUHUCTPATUBHBIC MEPbl HAKA3aHUS;

b) B uHTepecax jena mocTapaeTech BBI3BaTh €ro Ha OTKPOBEHHBINM pa3roBop,
MOTBITAETECh HAUTU C HUM OOIIMIA S3bIK, HACTPOUTH Ha JIEIIOBOM KOHTAKT;

B) 00paTuTech K KOJUICKTUBY, PACCUMTHIBAS HA TO, YTO €0 HEMIPABWIILHOE TTOBEACHUE
OyJIeT OCYX/IE€HO, U K HEeMY IIPUMYT Mepbl OOIIECTBEHHOTO BO3/ICHCTBUS;

') monbITaeTech BHA4ale pa3oOpaThcsi B TOM, HE COBEPIIACTE JTU BB CAaMH ONIMOOK BO
B3aMMOOTHOIICHHUSAX C TIOJYMHEHHBIM (KOJIJIETOM), a TOTOM YK€ PEeIINTE, KaK MOCTYIHTb.

Cutyauus 3
Hcxoonvle oannvle. B Tpyn0oBOM KOJUIEKTHUB, TNI€ CYIIECTBYET KOH(MIMKT MEXKAY ABYMS
rpynmnamM 1o MOBOJY BHEAPEHHUS HOBOT'O CTWJISI PYKOBOJICTBA, MPUIIET HOBBI PYKOBOJIUTEINb,
MIPUTJIAIIEHHBIA CO CTOPOHBI.
Ilocmanoska 3adauu. Kakum oOpazoM, 1Mo BalieMy MHEHHIO, €My JIydIle JCHCTBOBATH,
4TOOBI HOPMAITU30BaTh IICUXOJIOTMUECKUI KIMMAT B KOJIJICKTHBE?

A) yCTaHOBUTH TECHBIH KOHTAaKT CO CTOPOHHHMKAMHM HOBOBBEACHUN W, HE MPUHUMAS
BCEPHE3 IOBOJIBI IPUBEPIKEHIIEB CTAPOTO CTHIIS Pa0OThI, BECTH pabOTy MO BHEAPEHHUIO HOBIIIECTB,
BO3JICHCTBYS HA HECOTJIACHBIX CHUJION CBOETO MPUMEPA U TIpUMEpa IPYTHUX;

b) nomeiTaThcs pa3yOeauTh ¥ MPUBIIEYH HA CBOIO CTOPOHY MPUBEPKEHIIEB MPEKHETO CTUTIS

paboThl, MPOTUBHUKOB HOBAIMH, BO3ICHCTBOBATh HA HUX apTyMEHTAMH B MPOIIECCE TUCKYCCHU;

B) BbiOpaTh Hambojee aBTOPUTETHBIX YIEHOB TPYAOBOTO KOJUIEKTHBA, MOPYYHUTHh UM
pazo0paThCs B CIOKUBILECHCS CUTYAIMH U TIPEITIOKUTH MEPHI TIO €€ HOpMaJTU3allid, OTUPAsCh Ha
MOJIEPKKY aAMUHUCTPAIMU, IPOPCOIO30B U T.1I.;

[') u3yunTh MEepCreKTUBLI Pa3BUTUS KOJUIEKTHBA, TTOCTABUTH TEPE] KOJUIEKTHBOM HOBBIC
3a/1a4d COBMECTHOM TPYJOBOU AESITETHLHOCTH, OMHUPAsCh Ha MyUIINe JTOCTUKEHUS U TPYIOBBIE,
TPaAUIIUU KOJUIEKTHBA, HE MPOTUBOIIOCTABIISITE HOBOE CTAPOMY.

Curyanus 4
Hcxoonvie oannvie. Bac HeJaBHO Ha3HAYWIIM PYKOBOJUTENIEM TPYJIOBOTO KOJUIEKTHBA, B
KOTOpOM BBI HECKOJIBKO JIET ObUIH PSIOBBIM COTpYAHUKOM. Ha 8 yacoB 15 MUHYT BBI BBI3BAIIU K
cebe B KaOWHET MOYMHEHHOTO JJIsl BRISICHEHUSI IPUYHMH €T0 YacThIX OMO3JaHui Ha paboTy, HO
caMH HEOXXHJIaHHO orno3Aanu Ha 15 MunyT. [loq4MHEHHBIH e TPUIIeN BOBPeMs U KT Bac.
Ilocmanoeka 3a0auu. Kax Bel HauneTe O6ecemy npu BcTpeue?

A) HE3aBUCHMMO OT CBOETO OIO3JaHUsA Cpa3y ke MmoTpedyeTe ero oOBsICHEHWH 00
OTIO3/IaHUSAX Ha Pa0doOTY;

b) u3BuHMTECH 32 OIIO3/1aHUE, TIEpe]l HUM M HauHEeTe Oecey;

B) nmo3nopoBaerech, 00BSCHUTE MPUYMHY CBOETO OMO3JaHus U crnpocute ero: «Kax Ber
JyMaeTe, 4TO MOXKHO OKUJATh OT PYKOBOJUTENS, KOTOPBIN TAK)KE YaCTO OMA3/IbIBAET, KaK U BBI?Y;

') ormeHuTe Geceny U mepeHeceTe ee Ha IPYroe BpeMmsl.
Curyanus 5
Hcxoonvle Oannvie. Bpl pyKOBOIUTENb IPOU3BOACTBEHHOIO KOJUIEKTHBA. B mepuon
HOYHOTO JIS)KYpPCTBa OAMH U3 Bammx pabounx B COCTOSIHUM AIKOTOJIBHOTO ONBSHEHUS HCIIOPTHI
JoporocTosiiee obopyaoBanue. J[pyroi, meITasch €ro OTPEMOHTHPOBATh, MOJIYUYHII TPaBMY.



BunoBHUK 3BOHMUT Bam pomoii mo TenedoHy M ¢ TpEBOTOM CIpaIlIMBaeT, YTO K€ UM TEIeph

nenarh?
Ilocmanoexa 3a0aua. Kax Brl oTBeTnTe Ha 3BOHOK?
A) «/lercTByiiTe cormacHo MHCTpyKUMHU. [IpounTaiite ee, OHa JIEKUT y MEHs HA CTOJIE,

U clieNaiiTe Bce, 4YTO TpedyeTcs»;
B) «lonoxute o cmyumBmemcs Baxtepy. CocTaBpTe akT Ha MOJOMKY 00OpYyIOBaHUS,
MOCTpa/iaBUINi MyCTh UAET K ASKYpPHOU MejicecTpe. 3aBTpa pazdepeMcsy;

B) «be3 mens Huyero He npeanpuHUMaiiTe; Ceituac s npueny u pazoepychby;
I') «B xakoMm coctossHuu nocrpanapmuii? Ecin HeoO0X0auMoO, BRI30OBUTE Bpayay.
Curyauus 6

Hcxoonvie oannvte. OpgHaxnpl Bbl OKa3anuch y4aCTHHUKOM JUCKYCCHU HECKOJIBKHX
PYKOBOAMTENEH O TOM, Kak JIydlle oOpamarscsi ¢ nogunHeHHbIMU. OfHa U3 To4eK 3peHus Bam
IIOHPABUJIACH OOJIBIIIE BCETO.

Ilocmanoexu 3adauu. Kakas u nouemy?

A) «UT0oObl MOJYMHEHHBIH XOpoIIO paldoTan, HyXKHO MOAXOJUTh K HEMY HWHIU-
BU/yaJIbHO, YUUTHIBaTh OCOOEHHOCTHU €r0 JINYHOCTUY;

b) «Bce 5T0 Memouu. I'nmaBHOE B OIEHKE JIIOJEH - 3TO HUX JIEJOBBIE KayecTBa,
MCIOJHUTENBHOCTh. Kakablil JOKEH JieNiaTh TO, 4YTO EMY I0JI0KEHO»;

B) «Ycnexa B PYKOBOJACTBE MOXXHO JOOMTHCSA JMIIb B TOM Cllydae, €cCld
MOTYMHEHHBIE IOBEPSIIOT CBOEMY PYKOBOJIUTEINIO, YBAXKAIOT €r0»;

I') «OT10 nmpaBUIIbHO, HO BCE K€ JTYUIIUMH CTUMYJIaMU B paboTe SABJSAIOTCS YETKUHM MPUKa3,
IPWINYHAS 3apIuiaTa, 3acIyKEHHas IPEMUs.

Curyanus 7

Hcxoonvie dannvle. Bol - HauanpHuK 1exa (ortaena). [locne peopranuzanuu Bam cpouno
HEOOXO/JMMO NEPEeKOMIUIEKTOBaTb HECKOJbKO Opurajg CcOrjacHO CBOEMY IITaTHOMY
pacnucaHuIo.

Ilocmanoeka 3a0auu. 11o xakomy nyt Bl noiinere u nouemy?

A) BO3BMETECH 3a JIEJI0 CaMH, U3yYUTe BCE CIMCKU M JIMYHBIC Jieja PaOOTHUKOB Iexa
(oTnena), mpeasoKUTe CBOM MPOEKT Ha COOPAaHUU KOJUIEKTHBA;

b) npennoxuTte pemars 3TOT BONPOC OTAETY KaJpoB - BEAb 3TO UX padoTa;

B) Bo wus30Oexanme KOH(IMKTOB, NPEUIOKHUTE BBICKA3aTh CBOM IIOKEIAHUS BCEM
3aMHTEPECOBAHHBIM JIMIIAM, CO3/1aIUT€ KOMUCCHIO TI0 KOMIJIEKTOBAHHUIO HOBBIX OpHras;

I') cnauana ompenenute, KTO OyJeT BO3IVIABIATH HOBblE OpHUraabl M Y4YacTKH, 3aTeM
MOPYYHUTE STUM JIFOJSM MOAATh CBOM MPEJIOKEHHMSI [10 COCTaBy OpHUTra.

Curyanus 8

Hcxoonwle oannvle. Bel HeaBHO paboTaeTe HayaJlbHUKOM liexa (OTHena) B KpyMHOMU
HPOMBIIIJICHHON OpraHu3anuu (Ha 3Ty J0JDKHOCTh NEpeLuId U3 Apyroi opranuzanun). Emie He
Bce 3HatoT Bac B nmuro. Jlo obenenHoro nepepsiBa 2 yaca. s no xkopuaopy, Bel Bugute Tpex
paOOTHUKOB Ballero 1exa (0Txena), KOTOpble 0 YeM-TO OXKHUBJICHHO OeceyIoT U He 00palaroT
Ha Bac BHnManue. Bo3Bpamasice uepe3 20 MUHYT, BUIUTE Ty K€ KapTHHY.

Ilocmanoeka 3a0auu. Kax Byl ce6s noBenere?

A) OCTAaHOBHUTECh, NaguTe IMOHATH pabouum (paboTHHMKam), 4To Bbl - HOBBIH
HayalbHUK Liexa (otaena). Bekonbsp 3amerute, yto Oeceda MX 3aTsAHYNAch U mopa OpaTbes 3a
JIETI0;

B) cipocuTte, KTO X HEMOCPEICTBEHHBIN HaYaIbHHK, BEI3OBHUTE €T0 K cebe B KaOMHET;

B) CHayajla IMOMHTEpPEeCcyeTech, O YeM HJIET pa3roBOp, 3aTeM MPEICTaBUTECh U
CIPOCUTE, HET JIU Y HUX KaKuX-TM0O0 mpereH3uil k aaMuHucTpanuu. [locne sToro npeanoxure
MPONTH B LieX (0TaeN) Ha pabodee MecTo;

') mpexxze Bcero, mpeaACcTaBUTECh, IOMHTEPECYETeCh, Kak 0OCTOAT Jiea B MX Opuraze, Kak
3arpy>keHbl paboToM, yTO MemaeT padborats. Bo3smeTe 3THX pabounx (pabOTHUKOB) Ha 3aMETKY.

IMpakTuyeckas padora Ne 2
«KagpoBoe o0ecnieueHne cucTeMbl YIPaBJIEeHUS YeJI0BEYeCKUMH pPecypcamMm»



3agava 1
Hcxoonvte oannsvie. Ciyx0a ympaBleHUs MMEPCOHATIOM MAIIHHOCTPOUTEILHOTO 3aBOJIA

BKJIIOYAET HECKOJIbKO (YHKIMOHAIBHBIX mojacucteM. CpenHecnucoyHash 4YHCICHHOCTh
paboTHukoB 3aBoaa 4300 uenoBek. CoctaB QyHKIUN AN KaKIOW MOJCUCTEMBI COJICPIKUTCS B
MOJIOKEHUHU O ciIy»0e ynpasienusi nepcoHaniom. Ilonesnslit ¢ponn padboyero BpeMeHU OJHOTO
pabornuka 1940 u. B ron. KoadduuueHT nOMOTHUTENBHBIX 3aTpaT BPEMEHH, HE YUYTEHHBIX B
TJIAHOBOM TpymoemkocTH - 1.15.

Paccuntana romoBas TPyMOEMKOCTh (DYHKIMH JUIS KaXKIOW IOACHCTEMBI CITYKOBI
yIOpaBiIeHUS TIEPCOHATIOM:

- HaiimMa, oTOOpa U yuyera nepcoHana 11510 yen./u.;

- pa3BUTHS TIEPCOHAIA 8230 4en./u.;

- IJJAHUPOBAHUS U MapKETUHIa IEpcoHala 13600 yen./u.;
- pa3pabOTKH CPEJCTB CTUMYJIUPOBAHMS TPY1a U MOTHBAITUH 10110 gemn./4.;

- TPYIOBBIX OTHOILICHUI 5108 uen./qa.;

- YCIIOBUM TpyJa 6120 vemn./q.;

- COIMATILHON MHPPACTPYKTYPHI 1380 gen./4.;

- FOPUAUYECKUX YCITYyT 2070 gen./q.

Ilocmanogka 3a0auu
Paccunraiite IJIAHOBYIO YUCJICHHOCTH KaX 101 IIOICUCTEMBI CITyKOBbI
YIIPABJICHUS IIEPCOHAIIOM.

3agava 2
Hcxoonvle Oannvte. CpenHecnucOYHasi UYUCIEHHOCTh  Pa0OTHUKOB — MAIIMHO-

cTpouTenbHOro 3aBoja coctaniseT 4300 uenosek. B anmapat ynpaiieHus 3aBoa BXOJAUT €AMHAS
ciyk0a ympaBlIeHHS IMEPCOHAIIOM, COCTOSIIAsl U3 OTICIBHBIX (DYHKIIMOHATBHBIX TOJCUCTEM.
Cny>x0y BO3IJIaBISET 3aMECTUTENb AUPEKTOPA MO MEPCOHATY, Y KOTOPOTO UMEETCSI TOMOITHUK
Mo COIMATbHOMY pa3BuTHIO. (DakTHdeckas YHUCICHHOCTh OTAEIBHBIX TOJICUCTEM CITYKObI
YIIPaBJICHUs] IEPCOHAIIOM COCTABIISACT:

-HaiiMa, 0TOOpa 1 yuera nepcoHana 8 "enoBek;
- pa3BUTHS TIEpCOHATA 3 yenoBeka;
- IJTAHUPOBAHUS K MApKETHUHTa TIEpCOHANa 9 genosex;
- pa3pabOTKu CPEJCTB CTUMYJIMPOBAHUS TPY/1a U MOTHBAITUH 7 4eNOoBEK;
- TPYJOBBIX OTHOIIICHHIA 3 JenoBeka,
- COMATLHON HH(PACTPYKTYPBI 8 4enoBek;
- OPUNYECKHUX yCIyT 1 genogex;
- YCIIOBUH TpyJa 5 YeNoBeK.

Ilocmanogka 3a0auu
1 Onpenenute 001IYyIO YUCIEHHOCTD CIIYKObI YIIPaBJIEHHS IEPCOHATIOM MAIIMHOCTPOUTEIHHOTO
3aBOJIA.
2. Paccuwmraiite 107110 paOOTHUKOB CITY>KOBI YIIPABJICHHS IIEPCOHAIOM B OOIIEH YHCIICHHOCTH
paOoTHHKOB 3aBoj1a. CpaBHUTE NMOJTYUYEHHBIHN MOKa3aTeNlb CO CPETHUMHU TJAHHBIMU OTEUECTBEHHBIX
1 3apyO0eKHBIX KOMITaHUH.
3. PaccumraiiTe, CKOJBKO pPaOOTHUKOB 3aBOJa MPHUXOJUTCS Ha OJHOTO CIY’Kallero Io
VIpPaBJICHUIO TepcoHaIoM (T.e. «HOpMY oOciyxkuBanusi»). CpaBHUTE C 3apyOeKHBIMHU
JTAaHHBIMHU.
4. Tlpoananusupyiite, kKakue (akTopbl BIUSIIOT Ha YUCICHHOCTh PAOOTHUKOB U COCTaB 3BEHHEB
CIIy>KOBI YIIPaBJICHUS IEPCOHATIOM 3aBO/IA.
5. CpaBHHTE (HaKTHUECKYIO YHCICHHOCTh KaXKI0HM MOJICUCTEMBI C TUIAaHOBOM, pacCYMTaHHOU B 1
3agaue. PazpaboTaiiTe MeponpuaTHs MO COKpAIlEHHIO PabOTHUKOB B MOJCHUCTEMAax CIY>KOBI
yIpaBJieHUs IEPCOHAIOM 3aB0/1a JIMOO M0 UX TOMOJTHUTEIBHOMY MTPUBIICUECHHUIO.



Tecmoguvie 3a0anusn
1.9mo crnedyem nonumams noo kamezopuei «nepcoHan»?
a) 4acTh HaceleHus, oOnagaromas (GU3NIECKUM pa3BUTHEM, YMCTBEHHBIMH CIIOCOOHOCTSIMH U
3HAaHUSMM, KOTOPble HEOOXOAUMBI 1J1s1 paOOThl B 3KOHOMHUKE;
0) TpyZa0CIIOCOOHOE HACEIEHNE B PaMKaX OT/IEIbHONW OpraHu3alii, HA MUKPOYPOBHE;
B) 00belMHEHHE PAOOTHUKOB, COBMECTHO pEaM3yIOUIMX LeJb 110 MPOU3BOJCTBY TOBapOB WU
OKa3aHMIO YCIIYT, IEHCTBYIOMIMX B COOTBETCTBUH C ONPEACICHHBIMH MTPABUIAMHU U TIPOLIEAYPAMU
B paMKax OmpezeaeHHON GpopMbl COOCTBEHHOCTH.
2. Buvioenume ochosHble 2pynnbl Memoo08 YNpasieHus NepcoHaiomM 6 op2anuzayuu (npu
HeobX00UMOCmu YKa3amb HeCKOIbKO):
a) aIMUHUCTPATUBHBIC;
0) SKOHOMHUYECKHE;
B) CTATUCTHYECKUE;
I') COLMAIBHO-TICUXO0JIOTUYECKUE;
1) CTUMYJINPOBAHUS.
3. Bvibepume u3 nepeuucienHvix Hudxice NOOCUCeM YNPAGIeHUs op2anu3ayueli me, Komopule He
AGNAIOMCA QYHKYUOHANLHLIMU NOOCUCEMAMU YRPABTIEHUSI NEPCOHANOM (NpU HeobX00UMOCmu
YKA3amo HECKObKO):
a) yIpaBJieHUE CTaHapTU3aLUEl;
0) ynpaBieHle HOPMUPOBAHHUEM;
B) HOpMaTUBHOE 00€CIIEYEHHE YIPABICHUS [IEPCOHATIOM;
I') yrpaBiieHue paboToil ¢ nepcoHanom;
1) YIIpaBJieHHUE pecypcaMu;
€) ynpaBlIeHUe TeXHUKOH 0€30MacHOCTH Ha IPOU3BOJICTBE.
4. OcHognbie uyepmuvl poccuiCko20 nooxoo0d K YNpagieHur0 NepcoHanom 6 opeanusayuu (npu
HeoOX00UMOCmU YKa3ams HECKOIbKO)!
a) TJITaBHOE — BBHITIOJIHEHHUE 00S3aHHOCTENH;
0) rmaBHOE — peanu3alus TPYAOBBIX 3a/1aHU;
B) HU3KHE rapaHTUU J1J1s1 paOOTHHUKA,
I') BBICOKHE TapaHTHH U1 PaOOTHHKA;
1) oIuIaTa TPyAa B 3aBUCUMOCTH OT CTaxKa;
€) oIJIaTa Tpy/a B 3aBUCUMOCTH OT Pe3yJIbTaToB;
) (popMaibHbIE OTHOILLIEHUS C MTOAYNHEHHBIMU;
3) IIMPOKO pacpOCTPaHEHHOE JIeIerMPOBAHNE BIACTH;
1) OTCYTCTBHE KOHKYPEHIIMU MEXTy paOOTHUKAMHU.
5. Kaoposoe nnanuposanue oaem omeem Ha cledylowjue 80Npocyl (8vlbepume NPaAsUTbHbIE
omeembwi):
a) CKOJIbKO paOOTHHUKOB, KaKOM KBaMU(UKAIIMH, KOT/1a U Te OyIyT HEOOXOUMBbI?
0) kakoBa 3(h(PeKTUBHOCTH (HYHKIIMOHUPOBAHUS CUCTEMBI YIIPABIEHUS MEPCOHATIOM?
B) KaKue MepOnpusTHs He0OOX0AUMO pa3paboTaTh /i MOBbIIEHHS 3 (HEKTUBHOCTH COIIMATBHBIX
nporpamm?
I') KaKUM 00pa30M MOKHO MPHUBJIEYb HEOOXOAUMBINH U COKPATUTh M3JIUIIHUHI epcoHal 6e3
HAHECEHMsI COI[HAJIBHOTO yliepoa?
1) KaK Jy4Ille UCII0JIb30BaTh MEPCOHAT B COOTBETCTBUU C €TI0 CIIOCOOHOCTIMU?
€) KaKHX 3aTpaT MOTPeOyIOT 3aIITaHuPOBAHHBIC KAJPOBBIE MEPOTIPUSATHS?
) KakoBa 3(pPpeKTUBHOCTD (HYHKIIMOHUPOBAHUS KAJAPOBBIX CIIYKO?
6. Aoanmayus — smo...
a) mpucnocobIeHne paboTHUKA K HOBBIM MPO(eCCHOHANTBHBIM, COLTUAIEHBIM M OpPraHU3alliOHHO-
HYKOHOMHYECKUM YCIIOBHSIM TPY/Ia;
06) B3auMHOe TmpucnocoOiIeHHe pa0OTHUKA M OpraHM3allMd  IyTEeM  IOCTETEHHON
Bpa0aThIBAEMOCTH COTPYIHHKA B HOBBIX YCIIOBMSIX;
B) NMPHUCIIOCOOJICHIE OPTaHNU3aUH K U3MEHSIOLIMMCS BHEIIHUM YCIIOBHSIM.



7. K naumenee oocmosepuvim mecmam omoopa KaHouoamos omHoCamcsi (npu Heobxooumocmu
VKA3amb HECKOIbKO):

a) MCUXOJIOTUYECKHE TECTHI;

0) mpoBepKa 3HaHUM;

B) MpOBEpKa NPoPeCcCUOHATbHBIX HABBIKOB;

) rpadUecKue TeCTHl.

8. Umo npeocmasnsiem npoyecc noobopa nepconana?

a) CO3JaHME JOCTAaTOYHO IMPEACTABUTEIBHOIO CHUCKA KBaTM(PUIMPOBAHHBIX KAaHIUIATOB Ha
BaKaHTHYIO JOJKHOCTD;

0) mpueM COTpyTHUKOB Ha paboTy;

B) IPOILECC CENIEKIIMHU KaHIWIATOB, 00Jadal0IuX MUHUMAIbHBIMU TPEOOBAHUAMU ISl 3aHSATHS
BAKAHTHOM JIOJIKHOCTH.

9. Kaxue memoovl npuseneuenusi KaHOUOAmos mMo2ym Oblmb PeKOMEHOOBAHbL UHCIUMYMY,
uwywemy 3ameHy 3agedyrouemy Kageopou Oyxeanmepckoeo yyema (npu HeobX00UMOCMu
VKaA3amv HecKovbko) ?

a) MIOUCK BHYTPU OpTaHHU3AIINH;

0) moa0op C MOMOIIBIO COTPYAHUKOB OPTraHU3AIUH (IO CBA3SIMY);

B) CAMOITPOSIBUBIIINECS KaHTUIATHI;

') OOBSBIECHUS B CPEACTBAX MAaCCOBOM MH(POPMAIIHH;

1) TOCYJapCTBEHHBIE ar€HTCTBA 3aHITOCTH;

€) YaCTHBIE areHTCTBA M0 MoI00py MepcoHana.

10. Pazeumue nepconana — smo...

a) mpolecc MOATOTOBKU COTPYJHUKA K BBIMOJTHEHHUIO HOBBIX MPOU3BOJICTBEHHBIX (YHKIIUH,
3aHSTHIO HOBBIX JOJDKHOCTEH, PEIICHUIO HOBBIX 3a/1a4;

0) mporecc HEMOCpPeACTBEHHOW Mepefaud HOBBIX MPO(EeCCHOHATBHBIX HABBIKOB MM 3HAHUUN
COTPYTHUKAM OpraHU3aIUH;

B) cHUCTEéMa B3aUMOCBS3aHHBIX BHUJOB JESITENLHOCTH, HEOOXOAMMBIX, YTOOBI TapaHTUPOBATH
opraam3ani d(QOEKTHBHYIO YIPABICHUYCCKYIO CTPYKTYpy M MEHEIDKEPOB IS JTOCTHIKCHUS
OpTaHHU3aI[MOHHBIX IENIeH;

T') IPOLIECC U PE3yIbTAT YCBOCHUS CHCTEMAaTU3NPOBAHHBIX 3HAHUW, YMEHUH, HABBIKOB M CIIOCOOOB
MOBE/ICHU S, HEOOXOIUMBIX VIS TIOJATOTOBKH YeIOBEKa K JKU3HH U TPYAY;

1) IPOIIECC M Pe3YJIbTAT MOJATOTOBKY YEIOBEKa K OMPEeIEHHOMY BUIY TPYIOBOH JIESTEITLHOCTH,
MOJITBEPKICHHBIH TOKYMEHTOM 00 OKOHYaHHUU COOTBETCTBYIOIIETO yUeOHOTO 3aBEeICHUS.

11. CneyuanvnHo cgopmuposannas 2epynna  pabOmMHUKO8, NO  CBOUM  KAYeCmeam
coomeemcmayowas mpebosaHusM, NpedvaBIAeMblM K PYKOBOOUMENAM ONpeoeleHHO20 paHeaa,
NpOwWeOuux —ammecmayuoHHbll  0moOop, CNeYyuaibHyl0 VAPAGIEHYEeCKYI0 HOO20MOBKY U
00CMUUUX NOTOHCUTNENbHBIX PEe3YIbMAmos 8 NPoU3B00CMBEEHHO-KOMMEPYECKOU 0esimebHOCmU
Op2aHUu3ayuu:

a) pe3epB pyKOBOJIUTENCH Ha BBIIBIKEHUE;

0) aTTecTallMOHHAST KOMHUCCHS;

B) pe3€pB KaJpoOB;

T') KaJipoBast cy»ko0a.

12.  Jlosepumenvuvie obpawenus pyKkogsooumenss K COMPYOHUKY eCMb  HPOAGIEHUs.
BHYMPUOP2AHUZAYUOHHOU KAPbEPDL:

a) TOPU3OHTAIBHOTO THIIA;

0) BepTHKaIbHOTO TUIIA;

B) IICHTPOCTPEMHUTEIHHOTO THUIIA.

13. Ilpasosoii akm, pecyrupyrowuti mpyooswie, COYyuaIbHO-IKOHOMUYECKUe, NPoheccuoHaIbHble
omHuoulenus medxcoy pabomooamenem u HAeMHbLIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCb.!

a) TPyJ0BOE COTJIAIIIEHNUE;

0) TpyZI0BOM JOTOBOD;

B) KOJIJIEKTUBHBIN JOTOBOP;

') TPYZAOBOH KOHTPAKT.



14. Oyenxa oOesamenbHOCMU NOOPA3OENCHUN YNPABIEHUSL NEPCOHANOM — 3IMO CUCMEMHbIU
npoyecc, HanpasieHHvlll Ha (8blOepume 6ce NPABUIbLHbLE OMBEMbl):

a) COM3MEpEeHHeE 3aTpaT U Pe3yJIbTaTOB, CBSI3AHHBIX C JEATEIILHOCTHIO KaJPOBBIX CIIYXO;

0) COOTHOIICHHWE pE3yJbTaTOB JACSITEILHOCTA KAJAPOBBIX CIYXKO C HMTOTaMU JEATEIHHOCTH
OpraHHU3aIH B LIEJIOM;

B) COOTHOIICHHE PE3YJIbTATOB JIEATEIBHOCTH KAJAPOBBIX CIIY>KO C HTOTaMH JIEATEIIbHOCTH APYTHX
nojpa3ieICHU

15. Ilocmynamvl meopuu uenogeueckux OMHOWIEHUL 21AcAm (Npu HeoOX0OUMOCMU YKA3amb
HeCKOIbKO 8apUAHMO8 OMEEemos):

a) TpyJ HE MPUHOCHUT YIOBJICTBOPCHUS UHIUBUY;

0) MHIUBUABI CTPEMSTCSI K CAMOCTOSITENIbHOCTH;

B) TpeOyeTcsl )KeCTKUI KOHTPOJIb 32 PAOOTHUKAMH;

T') TPy NPUHOCHUT yIOBJIETBOPEHUE UHIUBUIY;

1) UHUBUIBI CTPEMSATCS BHECTH CBOM BKJIAJ] B pEATH3AIUIO TIEICH PSP THSL.

€) OOJIBIIMHCTBO MHJMBUIOB OTBETCTBEHHO, CIIOCOOHO K CaMOCTOSITENIbHOCTH, K TBOPYECTBY, K
JMYHOMY CaMOKOHTPOITIO;

’K) UHIUBUIBI CTPEMATCS OBITH MOJIE3HBIMHU U 3HAYUMBIMHU.

16. Brewinumu yuacmuukamu pupmul A61A10MCA:

a) COOCTBCHHHKU;

0) menemxepsl; 17

B) paOOTHUKH;

I') JICJIOBbIE TapTHEPHI;

1) OpraHbl MECTHOTO CaMOYIIPaBJICHHUS;

) mpoCcoro3bl.

17. Jlns snympenneti KaOposo NOIUMUKU XAPAKMEPHO.

a) HeBBICOKHE M3/ICPKKHU TIOJITOTOBKH HY)KHBIX KaJpOB;

0)3HaunTENbHBIE CPOKU TIOTYyUEHUSI HOBBIX KaJIPOB;

B) PHCK ITOTEPHU BIOKEHUH B MOJATOTOBKY COTPY/HUKOB;

T') BBICOKHI UMUK (PUPMBI Ha PHIHKE TPYAQ.

18. Pe3zepg pykosooumeneti Ha 8bl08UdCEHUE DOPMUPYEMCSL:

a) Ha BCe JOJKHOCTH CIICHUATNCTOB U PYKOBOJIUTENEH B OpraHU3aIUH;

0) Ha BCE IOJKHOCTU PYKOBOAUTENEH;

B) TOJBKO Ha JIOJDKHOCTH, OKAa3bIBAIOIIHME 0CO0O0€ BIUSHUE Ha JEATEIBHOCTh OpPraHHU3aIli B
HACTOSIIEe BpeMs;

') Ha JIOJDKHOCTH, OKa3bIBaloIIMe 0co00e BIUSHUE Ha JEATEIbHOCTh OPTaHU3alMK B HACTOSIIEE
BpeMsl U B Oy TyILIEM.

19. Hccneoosanus NOKA3bl8a0M, umo HANACEeHHAs. cucmema
npogeccuonanbHO-K8ANUDUKAYUOHHO20 NPOOBUICEHUS NEPCOHANA 8 OP2AHU3AYUU COKpaujaem
meKyyecms paboyell CUbl:

a) 11a;

0) uHOT/1a;

B) HET.

20. OcHosHble hynKkyuu ynpasieHusi nepcoHaroM:

a) moa0op MepcoHana;

0) nenoBas OLlEHKa MepCOHAa;

B) ajanTaIys mepcoHana;

T') MOTHBAIIUS TIEPCOHANIA;

1) yIpaBJieHUE JCIOBON Kapbepou






[NPMJIOXEHUE 2

OIIEHOYHBIE CPEJICTBA JJIS1 IPOBEJIEHUS TIPOMEXYTOUYHOM ATTECTALIUA

Kon unaukaropa

I/IHI[I/IKaTOp JOCTHXXCHHA KOMIICTCHIIMHN

OrneHOYHBIC CpPE/ICTBA

VK-3 CriocoGeH OCyIIEeCTBIISTh COIIMAIBHOE B3aNMOICHCTBHE U PEATH30BbIBATh

CBOIO pOJIb B KOMAaH/IC

YK-3.1

Omnpenensietr cBOIO pOjib B COLUAIIBHOM B3aWMO/IEHCTBUN
U KOMaHJHOM pabore, MCXOAs M3  CTpaTeruu
COTpYAHHMYECTBA I JOCTH)KEHMS IIOCTABJICHHON LIEJIH;
CTPOMUT IIPOLYKTUBHOE B3aUMOJEHUCTBUE C yUETOM HOPM
1 YCTaHOBJICHHBIX [TPaBUJI KOMaH/IHOM paOOThI

HepequL TEOPETUYECKUX BOIIPOCOB:

.3aKOH CHCTEMbI, KaK OCHOBa CHUCTEMBbI
IIEPCOHAJIOM.

2.3aKOH CUHEPTrUH U €T0 BIUSHUE HA TEOPHIO YIPABICHUS MIEPCOHATIOM.
3.IlepcoHan Kak IOJCUCTEMA B CUCTEME YIIPABJICHUS OpraHU3alyuy.

4. TIlepeuncnuTe OCHOBHBIE KaTeTOpPUU  CUCTEMBl  YIPaBICHUS.
OxapakTepusyite cucTeMy NIpUHLIKIOB yrpasieHusa B.M1. Knoppunra.

5. TlonaTHe mpHHOMIA B TEOPHUH YyIpaBiaeHUs. [IpuHIMIIBI ynpaBieHUs
IIEPCOHAJIOM, TANTE UX KPATKYH XapaKTEPUCTHUKY.

6. dynaameHTardbHbIE NPUHIUIBI YIPABICHUS NEPCOHAIOM (OCHOBBI
teopuu ynpasnenus I1. [[pykepa).

7. Ilepeuncnure OCHOBHBIE KATETOPUU CUCTEMbI ympasieHus. Cuctema
METOJIOB YIIPABJICHHUS, JAUTE UX KPATKYIO XapaKTEPUCTHKY.

8. OCHOBHBIE KaTETOPHH CHUCTEMBI yrpaBieHus. [lepeduncinre OCHOBHBIE
¢byHkuun ynpasnenus. OxapakTtepusyite (GYHKIHIO TUIAHUPOBAHHS
IIEPCOHAJIOM.

9. IlepeuncnuTe OCHOBHBIE KaTErOpUHU CHUCTEMBI yrpaBieHus. HazoBute
OCHOBHbIe (GyHKIMU ynpasieHus. Llenu, 3agaun U npuHIUNBEL QYHKIUH
IJIAHUPOBAHUS.

10. OcHoBHBIE KaTeropuu ynpasieHus. [lepeuncnure ocHOBHbIE GYHKIIUN
ynpasienusi. OxapakTepusyiite QyHKUu0 opranuzanuu. [IpuHIUIBL
OCYILECTBIICHUS (DYHKIIUHM OpraHU3aLUH, STalbl (PyHKIUN OpraHU3aLuy.

KaTerOpuil  yIpaBJICHUS

VK-3.2

IIpu peanmsanuu CcBOEH pOJM B COLUAIBHOM
B3aUMOJICHCTBUM W KOMaHAHOW paboTe YUYHUTHIBAET
OCOOCHHOCTH TIOBEJIGHHUST M HMHTEPECHl  JIPYTHX

Ilpumepnvie npaxmuyeckue 3a0anusn 011 IK3aMena
Ilpakmuueckoe 3a0anue 1.1
Cumyayus «Bvlbop cmpamezuu ynpasienus nepcoHasom




Kon nnnukaropa

Nuaukatop JOCTHKEHUS] KOMIIETEHIUA

OneHouHBbIE CpesicTBaA

YYaCTHHUKOB, AHAJIM3UPYET BO3MOXKHBIE MOCIEICTBUSA
JIMYHBIX JeUCTBUN

Onucanue cuTyanuu

N3 oOmeil Teopuu CTPATErMuecKOro YIpaBJIEHHsS HM3BECTHO, YTO
CYIIECTBYET HECKOJIbKO TUIIOB, UM BapUAHTOB, CTPATETUil OpraHu3alum.
DT0, B YaCTHOCTH, CTPATETHU: MPEIIPUHUMATEIBCTBA, JMHAMUYECKOTO
pocTa, MakCUMM3allMM NpUOBUIM, BBDKUBAHMSA, JIMKBUIALMU. M3BecTHO
TaK)Ke, YTO CTpaTerusi YIpaBJIEHUs I[EPCOHAJIOM OO0YcCJOBJIeHA 001Iei
cTpaTerreil opraHumzauuu. Bwmecre ¢ TeM cTpaTerust yHpaBiIeHHs
MEPCOHATIOM HE MOXKET HE OTpaXkaTh CYIIECTBEHHBIX OCOOEHHOCTEH
peanu3anuy JaHHOW (DyHKIMM, OOYCIOBJIEHHBIX OOIIEH, YeIoBEeYeCKOMH
IPUPOI0N 00bEKTa U CYyObEKTa YIPABIEHUS, U BBITEKAIOIINX OTCIOJA €€
COCTAaBHBIX 3J€MEHTOB. Takux, B 4aCTHOCTH, KaK KaJpoBas IOJIUTHKA,
nosnoop u HaeMm nepcoHana, npodeccruoHagbHas u
COIIMAJIHO-TICUXOJIOTUYECKAs aJaNnTalusi BHOBb MPHHATHIX paOOTHUKOB,
OIICHKA, CTHMYJIMPOBAaHWE W MOTHBAIUs, pa3BUTHE (BKIIOYAOIIEE
oOyueHue, npodecCHOHAIBHOE U KapbepHOe MPOIBHKEHHE), COLUATbHOE
obecrieueHne © 3amuTa pPaOOTHUKOB, BBICBOOOXIEHUE, IPABOBOEC U
uHpoOpMallMOHHOE  obecnieueHre  (PyHKIMOHUPOBAHHUS ~ CHUCTEMBbI
yIpaBJIEHUS TIEPCOHAJIOM.

ITocranoBka 3agauu

Pacrionarasi OCHOBHBIMM XapaKT€PUCTHUKAMH CTpPaTerMM OpraHu3alluu,
creayer chopMyTHPOBATh OCHOBHBIE AJIEMEHTHI CTPATETHH YIPABICHHS
nepcoHaioM. OHaKo 00€ 3TU CTpaTeruu He SBJISIOTCS 000CO0IEHHBIMH,
aBTOHOMHBIMH B coJiepkaTellbHOM TutaHe. CTparerust yrpaBIIeHUS
MEPCOHATIOM  pealn3yeTcss Clayk00i ympaBieHHs MEPCOHAJIOM U
JMHEWHBIMU PYKOBOJIUTENSIMU KaK OpraHWYHasl 4acTh OOIIEeH CTpaTeruu
opranuzanuu. CtpaTerusi OpraHu3allMd M CTpATerusl YIpPaBICHUS
NEPCOHAJIOM pa3padaThIBatOTCS KaK €JUHOE LEJI0€, T0ATOMY CIIELUATNUCTBI
CITy>KOBI YIIPaBICHHUS MEPCOHAJIOM BOBJEUEHBI B pa3pabOTKy CTpaTerdu
opraHusanuu. Beap MMEHHO TepcOHaly MPEICTOUT, BO-NEPBBHIX,
peann3oBaTh Ty WIM HMHYIO CTPaTETHi0 OpraHu3allyd 110 BCEM €€
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COCTABJISIFOLIIUM, BO-BTOPBIX, UCIIBITaTh 000CHOBAaHHOCTb u
IPOAYKTUBHOCTh M30paHHOM cTparernu Ha cebe. Vcmomnp3yst onucaHus
Ha3BaHHBIX CTPATETUN U COCTABHBIX AJIEMEHTOB TEXHOJIOTMH YIIPABICHUS
IIEPCOHAJIOM, OXapakTepU3yure COOTBETCTBYIOLIUE CTpaTeruu
yIIpaBJI€HUS IEPCOHATIOM.

Meroanuyeckue yKasaHus

3ajaua npecieayer Lelb 3aKperyieHus JEKIIMOHHOTIO MaTepuana 1o JByM
temMaMm: «llenn w QyHKUMM CHCTEMBl yHOpaBICHHUS [EPCOHAIOM» U
«Ctparerust ynpaBiieHHs MepcoHasiom». CTyaeHTaM mnpejjaraercs
Tabyivla, C 3al0JIHEHHBIMU JABYMs JIEBBIMU CTOJIOLAMH, B KOTOPBIX
coJiep KaTcsl Ha3BaHUE M KPaTKOE ONMMCAHUE XapaKTEPHBIX YEPT CTPATET Uil
OpraHM3ali, W  HE3allOJIHEHHbIM mpaBbiM  croibuom. Ilocie
O3HAKOMIIEHUSI C COJEpKaHMEeM TaONHIIBl CTyJEHTaM TpejJiaraercs
3aIMOJIHUTH CBOOO/IHBIE STYEHKH MPABOT0 CTOJIOIA TEMH XapaKTePUCTUKAMU
CTpAaTeTMU YINpPABIEHUS NEPCOHAIOM, KOTOpble, Ha UX B3N,
COOTBETCTBYIOT JAHHOM cTpaTeruu opraHu3anuu. [locie BbITOIHEHUS
3aJlaHusl BCEMHU CTYJIEHTaMH PEKOMEHAYyeTCs OOCYIUTh MOJy4YCHHBIE
pe3yiabTaThl B TPYIIIIE.

B3AMMOCBSI3b CTPATETMI OPTAHU3AIIVN U VIIPABJIEHUS
ITEPCOHAJIOM

XapakTepHbIe
YepThl CTpaTeruu
IXapakTepHbIe YEepTHI
Tun crparerun YIIpaBJIeHUS
CTpaTernuy OpraHu3aluu
YEeIIOBEYECKUMU
ecypcamu
1 2 3
PaGoTa mperMyI1eCTBEHHO Ha
Crtparerus PEHMYIIL .
OCHOBE IPOEKTOB C BBICOKOI]
[peIPUHIMATEILCTBA

CTENEHDIO (hrHaHCOBOTO
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HCKa

Crtparerus
IMMHAMHUYECKOTO pOCTa

Crenenb pHCKa B paboTe
OpraHu3alul  CPaBHUTEIBHO
HCBBICOKA.

PaboTta CTPOUTCS B OCHOBHOM

110 OTJIAKEHHBIM,
CTaHIapPTHBIM CXEMaM.
Kpurepuu OLICHKY

PE3YJIBTATOB  JEATEILHOCTH
CBSI3aHBI C  YBCJIMYCHHEM
00BEMOB u pocToM
bdhdexTuBHOCTH

CyTp  JaHHOW  cTpaTeruy
[pacKpbIBaeTCsl B €€ Ha3BaHUHU.

OcHOBHbIE yCUIIus B

TIPAaBICHHH COCPEIOTOUYCHBI
Crparerus PP P

Ha TIOUCKE pe3epBOB
MaKCHUMH3AIAN

COKpAaIIeHUs 3arpar u
pUOBLITH

CHIDKCHMUSI ce0eCTOMMOCTH

MPOAYKIINU

Bce BHHMMaHue —  pPOCTY)|

[TPON3BOIUTEIILHOCTH

[1aBHass wmenp —  coacTy

OpTraHU3aIII0 oT|

OaHKPOTCTBA.

Bcemu MepaMu COKpararoTes
Ctparterusi BbDKUBAaHUS

3aTpaThl.

IAHAJTU3UPYIOTCS

IBO3SMOXXHOCTH COKpaliCHusd

[yOBITOYHBIX BHIOB OM3HECA M|
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[IPOEKTOB.
[Ipomaercs YacTh aKTUBOB.
BwmecTte ¢ Tem cTaBuTCs 3371244l
[MOKCKA BO3MOKHOCTEN pocTa

[Iponaxxa Oonblielt yactu

AKTHBOB.
Coxpaienue 00BEMOB
CtpaTerus JMKBUIALUU[IPOU3BOCTBA U YCIIYT.
[lonbITKH CracTy
[IPEAIPUATHE HE
[IpEAIPUHUMAIOTCS

Ilpakmuueckoe 3a0anue 1.2

«Onpedenenue coomeemcmeust NPOSPaAMMbL pabom npu 6blC80OONCOCHUU
NepCcoHanNa NPUYUHAM YBOJIbHEHUS»

Hcxoonvie oanmvie u nocmarnoska 3adaqu. HeoOXoauMo YCTaHOBHTB,
KaKue MepONpuUsATHs U3 O0IIel mporpaMMbl padOT MpU BHICBOOOKIECHUU
MepcoHalla CIIeyeT MPUMEHSTh K COTPYJIHHUKAM OpTraHU3allud, UMes B
BHUJy KOHKPETHBIC TPHYMHBI WX YBOJBHEHHS. [IpM STOM dYacTHBIM
pELIeHUEM MOXET OBITh BBIBOJ O TOM, YTO IO OTHOILIEHHUIO K TOMY WJIU
WHOMY COTPYJIHUKY B CHJy ONPEIEICHHOW NPUYMHBI yBOJLHEHHS HE
clielyeT MPUMEHSTh IPOrpaMMy padOT MPH BEICBOOOKICHUH TIEpCOHATIA.
Pemenne 3agaun OCHOBBIBAETCSl HA COACP)KAHUU MPOTPAMMBI paboOT MpHU
BBICBOOOKJICHUHM TI€pCOHANa W COMOCTaBICHUHM JTOW TMPOTPaMMBI C
MPUYMHAMH YBOJbHEHHUM, UMEIOIINX 3aKOHOIaTeIILHOE 3aKPETICHHE.

Ha mnpenBaputenpbHOM JTame ydacTHHKaM pEHICHHS 3aJa4dl CIeAyeT
chOpMyIUPOBATh COCTAB MEPONPHATHH, MPOBOAUMBIX aJIMHUHHUCTPAIHCH
OpraHM3alfiil TMPH BBICBOOOXKICHUM TepcoHana. lcxomHble naHHBIC
3agaun: u3soxkeHue crared TpymoBoro koaekca P®d, wumerommx
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OTHOIIIEHHE K YBOJBHEHUIO pPAaOOTHHKOB W3 OpraHU3aIllMi, a TakKe
yKa3aHHs Ha TO, IO KaKOW CTaThe YBOJIBHSIICTCS TOT UM UHOU COTPYIHHK
ycioBHOHM opranm3anuu. COCTaB M COICpIKAHUE MPUYUH YBOJBHCHHS U
COOTBETCTBYIOIIUX CTATEH MPUBEICHBI HUXKE.

Yeonvuenue no unuyuamuse aomunucmpayuu (cr. 81 TK P®D) moxer
OBITH 00YCIIOBJICHO TAKMMH ITPUIHHAMU, KaK:

* JIMKBUIAIMS TPEANPHUATHS, COKPAIICHHE YUCICHHOCTH WJIM IITaTa
PabOTHHUKOB;

* HECOOTBETCTBHE COTPYJHHMKA 3aHUMAaeMOW  JIOJDKHOCTH WM
BBITIOJIHSIEMOM padoTe;

* HEHUCTOJHEHHEe pPAOOTHUKOM CBOMX CIY>KeOHBIX oOsi3aHHOCTEH 0e3
YBOXKHUTEIbHBIX IPUYHH;

* IPOTYJI, B TOM YHCJIe OTCYTCTBHE Ha paboTe Oosiee TpeX YacoB B TEUCHHE
pabouero JaHs;

* HesBKa Ha PabOTy BcleAcTBHE OONE3HM B TeueHHe Oosiee YeThIpex
MECSIIEB TIOJIPSIT,;

* BOCCTaHOBIIEHHE Ha paboTe COTPYJIHHKA, paHEe BBIMIOJIHSBILIETO ITY
padory;

* TIOSIBJICHUE Ha PabOTe B COCTOSTHUU AJIKOTOJILHOTO WJIH HAPKOTHYECKOTO
OTIbSTHEHHUS,

* COBEpIICHHE 110 MECTy pabOThl XWINECHUS TOCYJIApPCTBEHHOTO WA
OOIIIECTBEHHOTO UMYIIECTBA;

* OJIHOKpaTHOE TPy0Oe HApyIICHHE PYKOBOIUTEIIEM OPTaHU3AIMH UIH €T
3aMECTUTENISIMHA CBOUX CITY)KEOHBIX 00s13aHHOCTEH;

* COBEpIIICHHE PAOOTHUKOM, OOCITY KHBAFOIIUM JICHS)KHBIC WIIM TOBAPHBIC
[IEHHOCTH, TaKWX JCWCTBUN, KOTOpBIC MAIOT OCHOBaHWE IS YTPAThI
JIOBEpHsI K HEMY CO CTOPOHBI a/IMUHUCTPAIINH;

* COBEpIIEHUE PaOOTHUKOM, BBIMOITHSIIONIMM BOCIUTATENbHbBIC (DYHKIINH,
aMOPaJIbHOTO MOCTYIIKA.

Yeonvnenue no coenawenuro cmopoH - IPEKpalIEHUE TPYAOBOTO




Kon nnaukaropa

Nuaukatop JOCTHKEHUS] KOMIIETEHIUA

OneHouHBbIE CpesicTBaA

J0roBopa (KOHTpaKTa) MEXIy aJIMUHUCTpAaLUENd U COTPYAHUKOM (CT. 78
TK PO).

Yeonvnenue no unuyuamuse padomuuka - pacTOpKEHHE TPYAOBOTO
JIOTOBOPA (KOHTPAKTA) IO KEITaHUI0 coTpyaHuka (1. 6 ct. 77, cr. 79, 80 TK
PD).

3aKOHOIATEITLCTBOM TIPEAYCMOTPEHO MPaBO PaOOTHUKOB PACTOPTHYTH
TPYIOBOM JOTOBOP, 3aKJIFOUYCHHBIH Ha HeompeaeneHHbl cpok (cT. 80 TK
P®), a Takxke B psizie ciy4daeB MPaBO PACTOPKEHHSI CPOYHOTO TPYIOBOTO
norosopa (1. 6 ct. 77, ct. 79 TK P®D).

Yeonvnenue no ucmeuenuu cpoxa mpyoogoco 0ozosopa (Kommpaxkma)
- IPEKpalleHue CPOYHOro TPYAOBOTO JOTOBOpa (3aKIIOYEHHOTO Ha
OTIpe/IeTICHHBIA CPOK MJIM HA BPEMS BBITIOJHEHUS OTPEICIICHHON PabOTHI)
(n. 2 ct. 77 TK POD).

JlaHHBIE O TPUYNHAX YBOJIHHEHHSI HECKOJIBKUX COTPYAHHKOB OpTaHU3aIluu
MOTYT OBITh MPEICTABICHBI B CICAYIOIIEH TabIuUIIE.

Ne n/njCotpynnuk{[Iprunna yBoabHeHus (ctaThsi TK PD)
[-H A .1 cr. 81

[-u B n. 7 ct. 81

[-5xa C n. 2 cr. 77

-1 /1 n. 1 ct. 77

['-xa E ct. 80

[N IR

YK-3.3

OcymectBiger oOMeH uH(popMalMen, 3HAHUAMH U
OIIBITOM C YJICHAMW KOMaHIbl; OHCHHUBACT UACU APYTUX
YJICHOB KOMaHABI 1JIA JOCTUXKCHUA MOCTaBJICHHOMN oeiaun

Tecr

10. Pazsumue nepconana — 3mo...

a) TpOIECC TOJATOTOBKA COTPYAHHKA K  BBIMOJTHEHUIO HOBBIX
MIPOM3BOJICTBEHHBIX (YHKIIMM, 3aHITUIO HOBBIX JOJKHOCTEH, PEIICHUIO
HOBBIX 33/1a4;

0) mpollecc HEMOCPEACTBEHHOW Iepeaadyd HOBBIX MPOQPECCHOHATBHBIX
HABBIKOB WJIM 3HAHUW COTPYJHUKAM OpPTaHU3AINH;
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B) CHCTeMa B3aMMOCBSI3aHHBIX BHJIOB JESITEIBHOCTH, HEOOXOIUMBIX,
4TOObI TapaHTUPOBATh OpraHM3aluu S(P(HEKTUBHYIO YIPABICHUECKYIO
CTPYKTYpPY ¥ MEHEKEPOB JIJIsl TOCTHXKEHUS OpTraHU3aI[MOHHBIX 1EJIei;

r) TIpolecc W pe3yibTaT YCBOSHHS CHCTEMAaTU3UPOBAHHBIX 3HAHUH,
YMEHH, HABBIKOB U CITIOCOOOB MOBEICHUS, HEOOXOJUMBIX JUIsl TOJATOTOBKU
YeJIOBEKa K KHU3HU U TPYY;

1) TIPOLIECC U PE3YJIbTAT MOATOTOBKH YeNOBEKa K OMPECIIEHHOMY BUAY
TPYAOBOH NEATETHHOCTH, MOJITBEPKACHHBIA JOKYMEHTOM 00 OKOHYaHWU
COOTBETCTBYIOIIETO y4eOHOTO 3aBE/ICHUA.

11. Cneyuanvno cgopmuposannas epynna paboOmHUKo8, NO CE0UM
Kauecmeam COOMEemcmayiowdas mpeO08anHusim, npeoviasIaemMblM K
DPVKOBOOUMENIM ONpeOesieHH020 paHed, Npouleouux ammecmayuonHblil
omoop, CneyuarbHylo YNPAGIeHYECKYl0 NO020MOBKY U OO0CMUSUIUX
NONOACUMENLHBIX — Pe3VIbMamos 6 NpPOU3B00CHBEHHO-KOMMEPUECKOU
O0esimebHOCMU OP2aAHUZAYUL:

a) pe3epB pyKOBOJIUTENIEH Ha BbIIBUKEHUE;

0) aTTecTallnOHHAsE KOMUCCHS;

B) p€3€pB KaJIpOB;

T') KaJipoBasi cy»0a.

12. Jlosepumenvhvie obpaujenus pyKosooumens K COMPYOHUKY eChb
NPOSAGNIEHUS. GHYMPUOPLAHUZAYUOHHOLU KAPbEPbL:

a) TOPU30HTAIILHOTO THIIA;

0) BepTUKAJIBHOTO THIIA;

B) IICHTPOCTPEMHUTEIHLHOTO THUIIA.

13. IIpasosou akm, pecynupyrouui mpyooavle,
COYUATLHO-IKOHOMUYECKUE, NPOYECCUOHATIbHbIE OMHOULEHUS  MeHCOY
pabomoodamenem u HAEMHbIMU PADOMHUKAMU 8 OP2AHU3AYULU, eCMb.

a) TPyZOBOE COIVIALIEHHUE;

0) TpyIOBO#1 TOTOBOP;

B) KOJUICKTUBHBIN JOTOBOP;
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') TPYZAOBOM KOHTPAKT.

14. Oyenka oeamenvHocmu noopazoenreHull YnpasieHus nepcoHaiom —
9MO CUCMEMHDbIL NPoYecc, HANPAasieHHbll Ha (8blOepume 6ce NPasUIbHbIE
omeembwl):

a) COM3MEpEeHHE 3aTpaT U Pe3yJbTAaTOB, CBSI3aHHBIX C JAEATEIHbHOCTHIO
KaJIpOBBIX CIIYXkO0;

0) COOTHOIIIEHUE PE3yIbTATOB JAEATEILHOCTH KAJPOBBIX CIYKO C UTOraMH
JEeSITeTHHOCTH OPTaHU3aIUH B LIEJIOM;

B) COOTHOIIIEHUE PE3yIbTATOB JAEATEILHOCTH KaJPOBBIX CIIYKO C UTOraMu
JESITETLHOCTH JPYTUX MOJIPa3IeIeHUI

15. Ilocmynamvl meopuu yenogedecKux OmMHOUleHUl 2nacsaim (npu
HeobXo0uMocmu yKazams HeCKOJIbKO 8APUAHINOE OMEemos):

a) TPy HE MPUHOCUT YJIOBJICTBOPEHUS UHIUBUIY;

0) UHIIUBHUJIBI CTPEMSITCSI K CAMOCTOSITEIbHOCTH;

B) TpeOyeTcs )KeCTKUI KOHTPOJIb 32 PaOOTHUKAMU;

T') TPy PUHOCHT yIOBJICTBOPCHHUE WHIUBUIY;

) WHAUBHIBI CTPEMSTCS BHECTH CBOM BKIaJ B peamu3allvio Ienei
MPEeANPUSITHSL.

e) OOJIBIIMHCTBO HHIVBUIIOB OTBETCTBEHHO, CIIOCOOHO K
CaMOCTOSITENIbHOCTH, K TBOPUYECTBY, K TUIHOMY CAMOKOHTPOITIO;

) WHIUBUIBI CTPEMATCS OBITH TIOJIC3HBIMH W 3HAYMMBIMHU.

OIIK-4 CnocobeH mnpezyaraTb 5KOHOMHUYECKH M (PMHAHCOBO OOOCHOBAaHHBIE OpPraHU3allMOHHO-YIPABJICHUYECKHE pELIeHHs B MpOodhecCHOHATbHOU

JIeATEIIbHOCTH;

OIlIK-4.1

BoiOupaer u mnpuMeHSET palMOHANbHBIE METOJIUKU
pacuera nokasaresel, XapakTepu3yIoLHX JesITEIbHOCTD
SKOHOMMYECKUX areHTOB Ha MUKPO- U MAKpOYPOBHE

Ilepeuensy meopemuueckux 60npocos K IK3ameny:

11. OcHoBHBIE KaTeropuu yrnpasieHus. [lepedancinure ocHOBHbIE PyHKINT
yrpasieHus. OxapakTepu3yire QyHKIINIO MOTHBAIIHH.

12. Tlepeuncnure OCHOBHBIE (YHKUMHU ympaBieHus. Oxapakrepusyite
¢byHkuuo MotuBanuu. [TpuHIMIBL MOTHBALIMK

13. Ilepeunicnute OCHOBHBbIE (QYHKUIMHU ynpasieHus. OxapakTepusyinTe
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¢bynkuuo MotuBauuu. IlpuHnunel MmotuBanuu. OCOOEHHOCTH TPYAOBOI
MOTHBALIUH.

14. CtumynupoBanue nepcoHana. [IpuHIUIBI CUCTEMBI MATEPUATIBHOTO U
HEMaTepUaIbHOIO CTUMYJIUPOBAHUS.

15. BosnarpaxneHue mnepcoHana. llenum cucTeMbl BO3HArpaKIcHUS.
3aBucuMOCTh 3(p(PEKTUBHOCTH OT CTUMYJIUPOBAHUS TPYAA.

16. OcHOBHBIE KaTeropuu yrnpasieHus. Ilepedncnure ocHOBHbIE (PyHKLIUU
ynpasienusi. Oxapakrepusyiite (yHKIHIO KOHTpossi. OcoOeHHOCTh
CUCTEMBI KOHTPOJIS IIEPCOHAJIA.

17.Koopaunanus kak obuiast GpyHkuus ynpasineHus. [[puHIUTIBI U BUIBI
KOOpJMHALNH.

18. CnenumanbHble (QYHKIMM yHOpaBieHUs nepcoHanoM. [IpuHumMnbel u
CTpaTerusl ynpasJIeHUs 3HAHUSAMH.

19. ®ynkuuum  o0yuyeHust nepcoHanoM. [lpuHmunsl  oOyuyeHus.
Kontpons 00yuyeHus nepcoHana.

22. OcHOBHbIE KaTeropuu ympapieHus. lloHsATue yIpaBIeHYECKOro
pelIeHns. 3aKOH yNPaBICHUYECKOTO PELIEHUS.

23. OcHoOBHBIE Kareropuu ynpasieHus. OpraHu3allMOHHas KyJbTypa
yIpaBlIeHUS TIEPCOHATIOM.

24. OcHOBHBIE KaTeropuu ymnpasieHMs. Kareropus TexXHOIOTrUH
yIpaBJlI€HUS MEpPCOHATIOM. Bo3nelcTBue BHENIHUX W BHYTPEHHHX
(akTOpPOB Ha CUCTEMY YIIPABJICHUS NEPCOHATIOM.

25.0OCHOBBI TEOPUHU «YTIPABIIEHUS 110 PE3YJIBTATAM).

26.I1epconai kak OOBEKT YIpPaBJICHHUS, €T0 CTPYKTYpa U KIacCUPUKALIHSL.
27 IlnannpoBaHue MOTPEOHOCTH B TIEPCOHATIE.

28. [Iloka3zarenu, XapakTEepHU3YyIOIIME UHUCIEHHOCTh IIEpCOHATA B
opranuzaruu. TekydecTb KaapoB. AOCCHTH3M.

29 .KoHuenmus ynpasjieHUs: IEPCOHAIIOM Ha NMPEANPUATHH.

30. Cucrema ympaBieHus mnepcoHaioM. OCHOBHbBIE (YHKITMOHAIbHBIC
MIOJICUCTEMBI: HKOHOMMKO-OpraHU3aIMIOHHBIE,
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COLIMATBHO-TICUXOJIOTUIECKHE, HOPMATHBHO-TIPABOBBIE.
31.lenu 1 3aa4u yrpaBieHUE IEPCOHATIOM.

OIIK-4.2

AHanu3upyer  JKOHOMHYECKHME ¥ (PUHAHCOBBIC
[IOKA3aTeIN JEATEIIbHOCTH DKOHOMUYECKUX arcHTOB Ha
MHUKpPO- U MAaKpOYpPOBHE, OCYILECTBISIET KPUTHUECKUN
aHaIu3 NpoOJIEMHBIX CUTyalud B NMPo(ecCHOHANIBHOM
JeSITEIbHOCTH

Ilpumepnvie npakmuyeckue 3a0anusA 011 IK3IAMEHA
Ilpakmuueckoe 3a0anue 1.3

«Onpeodenenue mpebosanutl K KAHOUOAMAM.

Cocmasnenue pestomey

Onucanue cumyayuu

Monogoii  cnenuanucT, 3aKOHYMBIIMKM  By3 [0  CIEHHAIBHOCTH
«MeHeKMEHT», TpoYMTad B Ta3ere OObsBICHHE O Halope B
OpraHU3alMI0 CICIHAIUCTOB ero npoduis, B oObsBIeHUN u3maraeTcs
npocsda COCTaBUTH pe3omMe u MPEICTaBUTh ero
paboToaaTento.

Ilocmanoska 3a0auu

CocTaBbTe CBOE pe3lOME Ha 3aMeIleHUE JOJDKHOCTH MEHEIKepe I10
MepCoHAIY.

Memoouueckue ykazanus

Pe3stome (B mepeBoje C JATMHCKOTO O3HAYaeT <OKU3HEONHCAHME») -
nHopmarnus o cebe, mpeacTaBisieMas padoTomoiydaresnieM padoTo-
JIaTeNIo.

I[Io ToMy, Kak COCTaBJIIEHO pe3lOMe, YK€ MOXKHO COCTaBHUTb
MpeABapUTEIIbHOE MHEHHE O KaHJuJaTe. Y JauHOE Pe3loMEe MOXKET CTaTh
MOBOJIOM 11 HUHTEPBBIO, T.€. INYHOW BCTPEUH C pabOTO/aTENIeM WIIN €ro
IpeICTaBUTENEM. Pe3loMe JOMKHO COOTBETCTBOBATh OIPENEICHHBIM
TpeOoBaHUsAM: O6€3 ITUHHBIX MPEAJIOKEHNN, TACCUBHBIX (DOPM.

['maBHas uenp pe3roMe - MPOJAEMOHCTPUPOBATh pabOTOAATENIO HE TO, UTO
MHTEpPECYyeT Bac Kak KaHIuJaTa Ha paboTy, KakoBa Ballla JTUYHAs LeNb WK
YTO BBl XOTHTE MMOJTYYHTh, & TO, HACKOJIBKO B, UMEHHO BBI, MOXKETE OBIThH
MOJIC3HBI OPTaHU3AIMK, TTOYEMY WMEHHO BBI JIY4IE TPYTUX KaHJIHUJIATOB
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HOIXOANUTE Ul 3aMEUIeHHs OOBSABICHHOM KOHKYPCHOM BaKaHTHOM
JnojxHOoCTH. [Ipu 3TOM I1aBHOE, YTO BbI IIPEIAracTe UMEHHO BBINOJHYIO
JUIS OpraHu3aluy CICIIKY, IPojiaBasi CBOM CIIOCOOHOCTH, CBOM OIIBIT, CBOU
3HaHUs, CBOE BpEMSI.

Pe3tome oTkpbIBaeTcs pamuimeid, UMEHeM 1 0TYeCTBOM KanauaaTa. [lanee
CJIEIYIOT MIEPCOHAIIbHBIE JAHHBIE: TPAKIAHCTBO, AaTa U MECTO POKICHUS,
BO3DPACT U, [NIABHOE, TOMAIIHUN ajpec, TesledOHbI Ul CBSI3U, BO3MOXKHO,
a/ipec JIEKTPOHHOM MOYTHI MJIM COOCTBEHHOTO caiiTa B MIHTepHeTe.
Kanaunat nomkeH sCHO M 4eTKO copMysinpoBaTh CBOIO IElb, KAKYIO
paboTy OH MILET, Ha KaKyl0 JOJKHOCTh OH IIPETEH/YET.

[Tocaenyromue paszenbl: ONBIT pabOThl WM TPYJOBas JEATEIBHOCTD,
oOpa3oBaHHe, 3BaHMsI U Harpajbl - JOJDKHBI MOATBEPIK/IATh 3asBJICHHbBIC
NPUTS3aHUS KaHAMJATa Ha 3aMEIIEHUWE MMEHHO paccMaTpUBAaeMOM
JOJKHOCTU. JlaHHBIE O TPYIOBOM JAEATEIBbHOCTU IMPHUHATO paclojiararb
B 00PaTHOM XPOHOJIOTHYeCKOM nopsiike. OCOOEHHO Ba)XKHO OTPa3UTh B
ATOW YacTH PE3IOME OCHOBHBIE BBINOJIHSAEMbIE (QYHKIUU, JOCTUKEHUS U
ycnexu. YeTKOCTh OTpakeHUs BBIOJHAEMBIX (DYHKIUI M KOHKPETHOCTb
JOCTHKEHUN - BOT OCHOBHBIE YEPTHl ITHX pas3fesoB. Taxxke ciemyer
yKa3aTb: IporpaMMHOe 0OecIiedeHre, NHOCTPAaHHBIE SI3bIKU, KOTOPbIM Bbl
BIQJICETE W YPOBEHb UX 3HAHUA; HaJIU4W€ BOAMTEILCKUX IIPAB;
OOLIECTBEHHYIO JEATENIbHOCTh, KOTOPOil Bbl 3aHnMaeTech.

B 3aknrodyeHMe KaHAWZATHl NEPEUYUCISIOT JIOTOJIHUTEIbHBIE HABBIKU,
JAIOT HEKOTOPYIO JIMYHYIO HMH(OpMalMI0O O 4YepTax CBOEro XapakTepa,
OTpaXKaroT CBOM yBJI€UEHHUS (X000H).

[TpumepHas popma pesrome:

Oopa3zen 1

HNBanos HNBan
HNBanoBu4

Anpec: r. Kues, yi. 'opskoro a. 123 kB. 321

Tenedon: nom. 765-43-21 (20:00-23:00), 80684444444




Kon nnnukaropa

Nuaukatop JOCTHKEHUS] KOMIIETEHIUA

OneHouHBbIE CpesicTBaA

Jata u Mmecto po:xkaenusi: 23 mapta 1977, r. XapbKoB

CemMeliHO€ M0JI02KEHHE: KCHAT, CHIH.

OmnbiT padoTsI:

. C 31 mapra 2003 roma mo ganubeiii momeHnt, B OOO «Pora u
Kompiray r. Kue (Pexiamuoe areHTcTBo) Ha moimkHocTH IT-maneger
6onee 50 kommbrotepoB Windows 95/98/2000/XP, HECKOIBKO cepBepOB
Windosw NT 4/ neckonbsko cepBepoB Windows 2000 Server / HECKOIbKO
Linux server (Apache, FTP, Postfix, Spamassassin, antivirus (Clam),
iptables, u 1.1.), ynanéHasie cepBepa, TaK K€ B MOM O0SI3aHHOCTH BXOJUT
BCs CeTh (IIPOKJIAJKa M OOCITyKMBaHHE), TeIePOHHAS CeTh (ITPOKIIAIKA,
o0ciny)KuBaHHWE BHYTPEHHUX U Topoackux TenegoHoB, muHu ATC
Panasonic 1238 monkitoueHue, HacTpoiika, oOciyxkuBaHue), MHTepHET
(Bce B3aMMOOTHOIICHHUSI C TPOBANIEPOM 10 Mpokiaake u noaaepxku HC),
MOKYTKa, cOOpKa, ONpeaeseHre HEHUCIPAaBHOCTH, PEMOHT KOMIIbIOTEPOB,
B3aMMOOTHOIICHHE ¢ (prupMamMH MPeJOCTABISIONIIMHI YCIYTH IO 3aIpaBKe
KapTpUDKe, oOCIyXHMBaHWE M HEOOJBIIOW PEMOHT OPITEXHUKU U
nepudepun, y4€T KOMIBIOTEPHON U 0(hUCHON TEXHUKH.

. C 1 nekabps 2000 roga o mapt 2003, padoran B OO0 «CtpumCr»
r. KueB (paspaGoTka mporpamMmHOrO oOecmedeHusi) Ha JOJKHOCTH
CHCTEMHBIN aJIMUHUCTPATOp / MPOrpaMMUCT (ceTh (BUTas mnapa) 6omnee 40
kommbroTepoB Windows 98/NT4/2000/XP, cepsepst Windows NT4 / 2000
/ Linux, 6a3a nanubeix Oracle 8i, moutoBsiii cepBep, WEB, BbineneHHbIE
auHuK, Mapupytusarop Cisco 1720, ip Tenedonus, munu ATC Panasonic
308, mporpammupoBanue SQL, JAVA)

o C oxtsa6ps 2000 roma pabotanm Ha 3aBojae «ABTOTpakTOop» T.
XapbKOB Ha JIOJDKHOCTH HHXEHEP-TIPOrpPaMMHUCT (IPOrpaMMHUpPOBaHUE
MukpokoHTpoiepoB PIC ¢upmer Microchip);

. C cents16psa 1999 rona, padoran B UKA «Ouky» u UII «Catuk» r.
Anexcanapusi (Ipojaxka, MOJIEpHU3ALMS, PEMOHT KOMIBIOTEPHOH H
0(GMCHOM TEXHUKN) Ha JOJDKHOCTH HAa4YaJIbHUKA TeX. OT/IENA;




Kon nnnukaropa

Nuaukatop JOCTHKEHUS] KOMIIETEHIUA

OneHouHBbIE CpesicTBaA

Oobpa3oBanue:
o «XapbKOBCKHI HallMOHAJIbHBIN YHHUBEPCUTET
PasMOdIIEKTPOHUKIY, CIIELIMAJIBHOCTD «KommnbrorepHbie

WHTEJUICKTyaJIbHBIE CUCTEMBI B ceTn» (3akoHumi B 2002).
e «XapbKOBCKHI MHAYCTPHAIBHBIA TEXHUKYM», JIUILNIOM MaTEMaTHK
TEXHUK Nporpammuct (3akoHuyus B 1996);

JlomosiHuTE/IbHBIE CBEI€HUS
e OTBETCTBCHHBIM, HSHEPIHYHBIHA, OOUIUTEIBHBIM, COOpaH W
LeJIeyCTPEMIIEH, JIETKO 00y4atoCh HOBOMY;
e Mo¢ x000u — BCE, 4TO CBSA3aHO C KOMITbIOTEPAMHU;
e  AHITIUMHCKUI — TEXHUYCCKUH.
Oobpa3zen 2
Ilpakmuueckoe 3ad0anue 1.4

HNBanos UBan BiaragumupoBu4

1977r.p.

term: (044) 3333333, (050) 8888888

E-Mail: big.mir@big.mir

Ny Bakancuio

1) pyKOBOAUTENS TPYIITbI Pa3pabOTUYNKOB,;

2) pazpaboTuuKa MpOorpaMMHO-aNMapaTHbIX KOMIIJIEKCOB U CUCTEM;

3) pa3zpaboruuka, Hamaguuka POA;

4) cucTeMHOr0 aAMUHUCTPATOPA;

5) uHXEHepa-KOHCTPYKTOpa, TEXHOojora Ha  MeXaHOCOOpOuHOe
IIPOU3BOJICTBO.

Crax padoTbl

BuemratHo - Bystronic (IllBeiiniapusi) - MOHTaX U HACTpOiiKa
JUCTOTMOOYHBIX MPECCOB W MAIIMH JUIsl JIA3EPHOTO PACKpOsl JTUCTOBOTO
MeTaula, OOy4YeHHE IepCOHANIa, TapaHTUHHOE W IOCIerapaHTHIHbIE
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obcmyxuanue (mo CHI).

C 09.2000 1o ceit yac - OOO DnHepkoH r.Kues - CUCTEMHBIN UHKEHED
Pa3paboTka y37M0B UM CHCTEM TEJIEKOHTPOIsS U  TeJeyIpaBlICHUSI.
Pazpabotka u pykoBoacTBOo mpoekTamu. KimeHTamu pazpaboTaHHBIX
CUCTEM SBJISIIOTCSl MPEANPUATUS KOMMYHAJIbHOW, He(TEeTpaHCIOPTHOM,
XUMUYECKOH, METAILUTYPTrUYECKOH, IACPHON ITPOMBIIUIEHHOCTH U Jp.

C 09.1998 mo 09.2000 - AO 3aBox "Aptomramn'" - MHKEHEP-TEXHOJIOT
Ja3epHON PE3KH JIMCTOBOIO METalIa.

Coznmanme  pa3BepTOK  JeTajeili W TEXHOJOTHYECKHH  KOHTPOJb
M3rOTOBJIEHUSI IPOrpaMM JUIsl JIa3€pHOM pEe3KH JIMCTOBOIO MeTalljia
crankoMm BySprint  1800/3015 ¢upmer  Bystronic  (IlIseiitiapusi).
O6cnyxuBanue ctankoB or Haemmerle, Beyeler, Bystronic.

C 02.1998 mo 09.1998 - AO 3aBonx "ABromramn" - TeXHUK-TPOrPaMMHUCT.
Co3manue ympasistomux nporpamm s BySprint 1800/3015, a taxke
aJIMUHUCTPUPOBAHNE YUaCTKa JIa3ePHON PE3KH.

C 1997 1o 02.1998 - CKb "Muxkpoxont" — [IporpamMmucr.

Pa3zpaGoTka mporpamMMm ympaBieHUs OETOHHBIMH 3aBOJaMHM, 3aBOJAMH
CYXMX cMeceil u ap.

C 1995 no 1996 - Tenecrynus "HTA" r. Anekcannpusa - OmnepaTtop
MOHTaXa u 3¢upa.

Buneocbemkn, Mmontax. Pabora B mosneBbix ycioBusix. KommnbroTepHbIit
MOHTAX.

C 1994 o 1995 - AO "Apxkan" - Hanaguuk.

COopka, Hanaaka u pemoHt [1K. YcTanoBka u MoHTax ceteit "mox kitou".
Oopa3oBanue

C 1991 no 1996 - Anekcannpuiickuii Unnyctpuanbusiii TexHUKyM.
MaremaTuk- IporpaMMHCT.

C 1996 no 2002 - Kpemenuyukwuii ['ocynapcrBennsiii Ilonurexnnueckuii
YHuBepcHUTeT.

DJIEKTPONPUBOJ M aBTOMATH3ALMsI TEXHOJIOTUUECKUX ITPOLIECCOB.
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O cebe

JimmtensHoe BpeMsi paboTaro B 00JacTH Pa3pabOTKM M BHEAPEHUS
MHGOPMALIMOHHBIX Y  MAalIMHOCTPOUTENBHBIX TexHosoruil. Hwmero
OO0JIBIIION OIBIT B TPOSKTHPOBAHNUN U BHEIPECHUU CHCTEM aBTOMATHU3ALINH.
Xopolee 3HaHNE HOMEHKIATYphl pblHKa |T 1 cOBpeMeHHO 371eMeHTHON
0a3pl. M3 TUYHBIX KA4eCTB XOTEJIOCh ObI OTMETUTh OTBETCTBEHHOCTH M
1eJIeyCTpEeMIIEHHOCThb. TpeboBaresieH K Mo JYMHEeHHbIM. HekoHIuKTeH.
AJIMUHHCTPUPOBAHUE KOMIBIOTEPHBIX ceTeil u ux MoHTax.(Novell, NT,
2000, 9x).

Bcectoponnee 3nanue [1K software u hardware.

Pa3zpabotka mukpokxonTposuiepoB Ha Z80, 8085, 8252, PIC X, AT89 X,
AT90 X, IPC@CHIP.

ITporpammupoBanue Ha Pascal, Delphi, Assembler, C.

Pa6ora ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u
Ap.

He uyxno mammnoctpoenue. PazpaboTka ueprexeil B Komnac-rpadux,
AutoCad-2000.

Pa3zpaOoTka M M3roTOBIIEHHE METANIOKOHCTPYKIMH Pa3IU4HON CTENeHH
CIIO’KHOCTH.

PaboTa ¢ Bu1€0ChEMOUYHBIM M BUJIECOMOHTAKHBIM 000y 10BaHUEM.
Xopoliiee 3HaHNE aHTIUICKOTO SI3bIKa (B OCHOBHOM TEXHUYECKOTO).
HNuTepecs / x000u

OcHOBHBIE 00JaCTH HMHTEPECOB: MHKPOKOHTposuiepel, cetu, PC
nepudepus, paHTacTHUECKas JUTEPaTypa, My3bIKa U BETOTEXHHUKA.

P.S. Umero Jauunyio jabopaTtopHyio 0a3y (cepbe3nyio). Bo3moxna
TeJiepadoTa WM padoTa o KOHTPAKTY.

OIIK-4.3

Paap abaThIBaeT OIITUMAJIbHBIC O9KOHOMHYCCKH

¢uHaHCOBO
OpraHU3alHOHHO-YIIPaBICHUCCKHE

u
000CHOBaHHEIE
peIICHUS B

Tecr
10. Pazeumue nepconana — smo...
a) TPOILECC TOATOTOBKM COTPYAHHMKA K  BBIOJHEHHIO  HOBBIX



http://newlms.magtu.ru/mod/page/view.php?id=336829
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npodeccnoHanbHOM AeSITETbHOCTH

MIPOU3BOJICTBEHHBIX (DYHKIIMM, 3aHITUIO HOBBIX JOJKHOCTEH, PEIICHUIO
HOBBIX 33]1a4;

0) mpollecc HEMOCPEACTBEHHOH IMepenaydl HOBBIX MPOQPECCHOHATBHBIX
HABBIKOB WJIM 3HAHUW COTPYIHUKAM OpPTaHHU3AIIHH;

B) CHCTeMa B3aMMOCBSI3aHHBIX BHJIOB JACSITENBHOCTH, HEOOXOIUMBIX,
9TOOBI TapaHTUPOBATh OpraHM3aluu S(P(GEKTUBHYIO YIPABICHUECKYIO
CTPYKTYpPY ¥ MEHEI)KEPOB JIJIsl TOCTHXKEHUS OpTraHN3aIlMOHHBIX 1EJIei;

r) Ipolecc W pe3yibTaT YCBOSHHS CHCTEMAaTU3UPOBAHHBIX 3HAHUH,
YMEHH, HABBIKOB M CITIOCOOOB MOBEICHUS, HEOOXOJUMBIX ISl TOJATOTOBKU
YeJIOBEKa K KHU3HU U TPYLY;

1) TIPOLIECC U PEe3yJbTaT MOJTOTOBKHM YEJIOBEKa K ONpPE/elIeHHOMY BUIY
TPYAOBOH NEATETHHOCTH, MOJITBEPKACHHBIA JOKYMEHTOM 00 OKOHYaHWH
COOTBETCTBYIOIETO Y4eOHOIO 3aBEICHUSI.

11. Cneyuanvno cgopmuposanunas epynna padbomuuKos, HoO CE0UM
Kauecmeam COOMEemcmayiowas mpeO08anHusim, NnpeoviasIaemMblM K
PVKOBOOUMENIM ONpeOesieHH020 paHed, Npouleouux ammecmayuonHblil
omoop, CneyuamrbHylo YNPAGIeHYECKYr0 NO020MOBKY U OO0CMUSUIUX
NONOJCUMENbHBIX — Pe3VIbmamos 8 NpouU3B00CMEeHHO-KOMMEPUECKOU
O0essmenbHOCMU OP2aAHUZAYUUL:

a) pe3epB PyKOBOJUTENCH Ha BBIIBIKEHUE;

0) aTrTecTaliiOHHAs KOMHUCCHSI;

B) p€3€pB KaJIpOB;

T') KaJipoBasi cy»0a.

12. Jlosepumenvhvie obpawjenus pyKogooumens K COMPYOHUKY eChb
NPOSAIGNIEHUS. GHYMPUOPLAHUZAYUOHHOL KAPbEPbL:

a) TOPU30HTAJIBHOTO THIIA;

0) BEpTUKAJIBHOTO THIIA;

B) IICHTPOCTPEMHUTEIHLHOTO THUIIA.

13. Ilpasosou akm, pezynupyrouui mpyoosvle,
COYUATILHO-DKOHOMUYECKUE, NPOPECCUOHATIbHbIE OMHOUEHUS  MeHCOY
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pabomodamenem U HAEMHbIMU PADOMHUKAMU 8 OP2AHU3AYUU, eCMb.!

a) TPy/0BOE COTJIAIICHUE;

0) TpyAOBO# 10rOBOD;

B) KOJIJICKTUBHBIN JIOTOBOP;

T') TPYAOBOM KOHTPAKT.

14. Oyenka oeamenvHocmu noopazoenreHull YnpasieHus nepcoHaiom —
9MO CUCMEMHDIL Npoyecc, HaANPasieHHblll Ha (8blOepume 6ce NPasUIbHbLIE
omeembwi):

a) COM3MEpEeHHE 3aTpaT U Pe3yJbTAaTOB, CBSI3aHHBIX C JAEATEIbHOCTBHIO
KaJIpOBBIX CIIYXkO0;

0) COOTHOIIIEHUE PE3yIbTATOB JAEATEIBHOCTH KAJPOBBIX CIYKO C UTOTaMH
JIESITSIIBHOCTH OPTaHU3aIluHU B TIEJIOM;

B) COOTHOIIIEHUE PE3yIbTaTOB ACSITEILHOCTH KAIPOBBIX CIYKO C UTOTaMH
JIESITEIIBHOCTH IPYTHX TOIpa3ielIeHui

15. Ilocmynamvl meopuu yenogedecKux OmMHOUleHUl 2nacsam (npu
HeobXo0uMocmu yKazams HeCKOIbKO 8APUAHINOE OMEemos):

a) TPy HE MPUHOCUT YJIOBJIIETBOPEHUS UHIUBUIY;

0) UHAMBHUIBI CTPEMSTCS K CAMOCTOSTEIbHOCTH;

B) TpeOyeTcs )KeCTKHI KOHTPOJIb 332 paOOTHUKAMU;

T') TPy MPUHOCUT yIOBICTBOPCHUE UHIUBUIY;

J1) WHIWUBHIBI CTPEMSITCS BHECTH CBOW BKJIAJ B peaU3aIMIO IIeJeh
MPEPUSITHSL.

e) OOJIBIIMHCTBO HHIVBUIIOB OTBETCTBEHHO, CIIOCOOHO K
CaMOCTOSITENILHOCTH, K TBOPUYECTBY, K TUIHOMY CAMOKOHTPOITIO;

) WHIUBUIBI CTPEMSTCS OBITh TIOJIC3HBIMH W 3HAYMMBIMHU.




OLICHUBAHMSA:

IIpomexyTouHas arrecrauus IO JUCLUIUIMHE BKJIIOYAET TEOPETUYECKUE BOIPOCHI,
MO3BOJISIIOIINE OIICHUTh YPOBEHb YCBOCHHS OOYYAlONIMMHCS 3HAHUI, U TMpaKTUYECKUe 3aJaHMs,
BBISIBIISIFOLIME CTETIEHb CHOPMHUPOBAHHOCTH YMEHHI U BIIAJICHUN, IPOBOAUTCS B (popMe IK3aMeHa.

DK3aMeH M0 JaHHOW AUCHMILTUHE MPOBOIUTCS B YCTHOM (hopMe MO SK3aMEHAIIMOHHBIM OuiieTam,
KaKJbIi U3 KOTOPBIX BKJIIOYAET 2 TEOPETUUYECKUX BOIIPOCA U OJJHO MTPAKTHUUECKOE 3aaHHE.

IHoka3aTen M KpUTEPUH OLICHMBAHUSA IK3aMEH:

— Ha OLEHKY «OTJMYHO» (5 OamioB) — oOyyaromuicss JEeMOHCTPHPYET BBICOKUN YPOBEHb
c(OpPMUPOBAHHOCTH KOMIIETEHIMI, BCECTOPOHHEE, CUCTEMATHYECKOe U IIyOOKOe 3HaHue Yy4eOHOro
MaTepHaia, CBOOOHO BBIIOIHSIET MPAKTHYECKHE 3a/1aHuUs], CBOOOHO ONIEpUPYET 3HAHUAMH, YMEHUSIMH,
MIPUMEHSET UX B CUTYalUsIX TOBBIIIEHHOM CIIOKHOCTH.

— Ha OIICHKY «Xxopomio» (4 Oamra) — OOydarolIMiCsA IEMOHCTPUPYET CpPEIHUN YpPOBCHb
c(OPMUPOBAHHOCTH KOMIIETCHIIMI: OCHOBHBIE 3HAaHWS, YMEHHUS OCBOCHBI, HO JOIYyCKalOTCs
HE3HAYUTENIbHBIE OINMOKH, HETOYHOCTH, 3aTPyIHEHHs NPU AHATUTHUYECKUX OIepalusx, HepeHoce
3HaHUI M YMEHHI Ha HOBbIE, HECTAH/IAPTHBIE CUTYALINH.

— Ha OLEHKY «yIOBJIETBOPHUTEJIbHO» (3 0aymia) — o0yvarouiuiicss J€eMOHCTPUPYET MOPOTOBBIi
ypOBeHb C(POPMHUPOBAHHOCTH KOMIIETEHIIMH: B XOJ€ KOHTPOJBHBIX MEPOIPHUSATHI IOMYCKAIOTCS
OLLMOKH, MPOSIBJIAETCSA OTCYTCTBUE OTJEJIbHBIX 3HAHUH, YMEHHH, HABBIKOB, 00y4YatOLUICS UCTIBITHIBACT
3HAQUUTEJIbHBIE 3aTPYIHEHHUS [IPU ONEPUPOBAHUU 3HAHUSIMHU U YMEHUSMHM IPU UX [EPEHOCE HA HOBBIE
CUTYaLlUU.

— Ha OICHKY «HEeY/0BJIETBOPUTEILHO» (2 Oaria) — oOydarouuiicss JeMOHCTPUPYET 3HAHUS HE
6omee 20% TEOpEeTHUECKOTO MaTepHuala, JAOMYCKAeT CYIIECTBEHHBIE ONIMOKH, HE MOXKET IOKa3aTh
MHTEJUIEKTyaJIbHbIE HABBIKM PELICHUs TPOCTHIX 3a/au.

— Ha OLICHKY «HeY/JA0BJIeTBOPUTEIbHO» (1 0an) — 00yyaromuiicss He MOXET IMOKa3aTh 3HAHUS HA
YpOBHE BOCIIPOU3BEACHUA U OOBSICHEHUS HHPOpPMAIMU, HE MOXKET IOKa3aTh HHTEIUICKTyaJbHbIC
HAaBbIKU PELICHUS MPOCTHIX 33]1a4.



IIpuaoxenne 3
MeToanyeckue peKOMeHIAUUM /ISl CAMOCTOSITEIbLHOM PadoThl CTY/IEHTOB

B mpomecce BBINOMHEHHST CAMOCTOSITEIBHONW pabOTBl CTYNEHTHl JIOJKHBI HAyUUTHCS
BOCIPUHUMATh CBEJCHHUS Ha CIyX, GUKCHPOBAaTh MH(OpPMALMIO B BHJE 3alHceld B TETpasX,
paboTaTh C MUCHMEHHBIMU TEKCTaMH, CAMOCTOATEIBHO U3BJIEKAsk U3 HUX IOJIE3HbIC CBEICHUS U
opopmiiisi MX B BHUJAE TE3UCOB, KOHCIEKTOB, CHUCTEMaTH3UPOBaTh HH(OpPMALMIO B BUJE
3aIoJTHEHUS TabJIHII, COCTaBICHUS cXeM. Ba)KHO Hay4NTHCS BBILACTATH IVIABHBIE MBICIIH B JICKIIUU
npenojaBaTesis JuOO B NUCHbMEHHOM TEKCTE;, AaHAJIU3UPOBATh SBJICHUS, OIPEAEISATh CBOIO
MO3UIIMIO K TIOJYYEHHBIM Ha 3aHATHAX CBEACHUSM, YETKO (POPMYJIMPOBATh €€; apryMEHTHPOBATh
CBOI0O TOYKY 3pEHUsS: BBICKA3bIBATh OLICHOYHBIE CYXKJICHHUS; OCYIIECTBIATh CaMOaHAaJIN3.
Heo0xonuMo y4uThCsl BIAJIETh YCTHOW M NMUCBMEHHOM Peubl0; BECTH IHAJIOT; Y4acTBOBATH B
IUCKYCCUM;, PAacCKphIBaTh COJCp)KAaHUE U3y4aeMOW MpoOieMbl B MOHOJOTHYECKOH peuu;
BBICTYTIATh C COOOIIECHUSIMU U TOKJIAJJaMH.

Koncnexkr nexnuu. CMbICT IPUCYTCTBUS CTYIEHTA HA JIEKLIUU 3aKJIIOYAET BO BKIIIOUEHUU
€ro B aKTHBHBII IIpolLecC COyLIaHUs, IOHUMAHUS U OCMBICIIEHUSI MaTepuaa, MoAroTOBIEHHOIO
npernoiaBaTesieM. DTOMY CHOCOOCTBYET KOHCIIEKTHBHAS 3alUCh IMOJyYEHHON HH(OpMAaIuu, C
IIOMOILBIO KOTOPOM B 1aibHENIIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJIEpXKAHUE MPOCTyIIaHHON
JIEKLUH.

JU1sl yCHEIHOro BBITOJIHEHHSI 3TON pabOoThl COBETYEM:

- IOATOTOBUTH OTJIENbHBIE TETPAAN I KaKJOTO0 MPEeAMETA. 3alluCh B HUX JIy4llle BECTU Ha
OJTHON CTOpOHE JMCTa, YTOOBI MO3/JHEE HAa YUCTOM CTpaHMLE 3alucaTh JOMOJIHEHUs, YTOUHEHNUS,
3aMeyYaHus, a TaKkkKe cOOCTBEHHBIE MBICTH. C MOMOIIBIO Pa3HOLBETHBIX PYUYeK MK (IIoMacTepoB
MO’KHO OyZ€T BBIICIUTH 3ar0JI0BKH, pa3/ieibl, TEPMUHBI U T.]1.

- HE 3aIHUChIBaTh MOJPsA BCe, UTO TOBOPUT JjekTop. CrapaiiTech BHayajle BBICIYLIATh U
MOHATh MaTepuai, a 3aTeM Yyxke 3a(UKCUpPOBaTh €ro, He YIyCKas OCHOBHBIX IOJIOKEHUH U
BbIBOJIOB. CoxpaHsiiTe JOruky usnoxenus. OOparure BHUMaHME HAa HEOOXOJIMMOCTb TOYHOM
3aIUCH ONIPEACIICHUN U TOHATU.

- OCTaBUTb MECTO Ha CTPaHULIE CBOOOIHBIM, €CJIM HE YCIIEIN OCMBICIHUTD U 3a-IIUCATh YaCTh
uHpopmanuu. Ilo OKOHUaHHMIO 3aHATUS C IOMOINBIO OJHOKYPCHHUKOB, IpENoAaBaTess WIN
y4eOHUKa Bbl CMOKETE€ BOCCTAHOBUTH YITYILIIEHHOE.

- YIensATh BHUMaHHe TPaMOTHOMY odopmileHHIo 3anuceil. Hayunrtech rpaduuecku scHO U
yA00HO pacrosiaraTh TEKCT: BBIWICHATH a03allbl, MMOJAYEPKUBATH TIJIaBHBIE MBICIH, KIHOYEBBIC
CJIOBa, MIOMEIIaTh BBIBOJBI B paMKH U T.J1. HemanoBakHOe 3HaYeHHE UMEET U YeTKas CTPyKTypa
JIEKLMHU, B KOTOPYIO BXOJUT IJIaH, JJOTMYECKHU BBHICTPOEHHASI KOHCTPYKIIMS OCBEILIEHMS KasK0TO
IYHKTa TUIaHA C apryMEHTaMu M JOKa3aTelbCTBAMH, Pa3bsICHEHUSIMH U TpPUMEpaMH, a TaKkKe
CIIMCOK JIUTEPATyphI 110 TEME.

- Hay4yuTbCs MUcaTh pa3dop4yrBoO U ObIcTpo. UTOOBI B NasbHElIIEM HE TPaTUTh BpeMs Ha
paciiipoBKy COOCTBEHHBIX 3alMCEd, CIEIUTE 3a aKKypaTHOCTHIO IMOYEpKa, HE HKOHOMBTE
Oymary 3a cuYeT YIUIOTHEHUs TekcTa. KOHCHeKTHupys, TMOJIb3yHTeCh OOIIENpPUHATHIMU
COKpAIIEeHUsIMH CJIOB W YCIIOBHBIMHU 3HaKaMH, €CIId €CTh HEeO0OXOIUMOCTb, TO MIpHU-TyMaiiTe
COOCTBEHHBIE COKpAILICHHS.

- YMeTh OBICTPO U YETKO MEPEHOCUTh B TETPaj]lb rpaduueckue pUCYHKH M TaOnuubl. J{is
9THUX LIeJIEN IPUTOTOBBTE MPO3PAUHYIO JIMHENKY, KapaHaall U pe3uHKy. CTapaliTech Kak MOXXHO
TOYHEEe CKOMUPOBATh N300pakeHue ¢ JOoCckH. Eciu HarmsiiHbIi MaTepuai TpyJHO BOCIIPOM3BOAUM
B YCJIOBHUSIX JIEKIIMH, TO C/IETANWTE €ro CIIOBECHOE OMUCAHUE C 0000IIAIOIUMU BHIBOIAMH.

- IPOCMOTPETH CBOM 3aMKCH MOCIIE OKOHYAHUA JIEKIIMU. [loJuepKHUTE U OTMETHTE Pa3HbIMU
BeTaMu (romactepa BaXKHbIE MOMEHTHI B 3amucsxX. lcnpaBbTe HETOYHOCTH, BHECHUTE
HeoOXxoauMble 1ononHeHus. He TpaTtbTe Bpems Ha epenuchlBaHue KOHCIIEKTa, €CIIM OH 0Kazajcs



He coBceM ynayHbIM. COBEpIICHCTBYHWTECH, 3aIIUCHIBAsI TIOCIIECAYIONINE JICKIIHH.

IMoaroroBka k cemMuHapckuM 3aHATHAM. CeMUHap — OJAMH M3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUNA 1O TYMaHUTAPHBIM TucIUMIUIMHAM. OH mpeJHa3HayeH Ui yriIyOJIeHHOTO
M3YYEeHUsI OTJENbHBIX TeM U KypcoB. [1o hopme npoBeaenust ceMuHapbl OOBIYHO MPEACTABISIOT
co00if penreHue 3aaa4, o0CyKIeHUE TOKIAI0B, Oeceay 1o MJIaHy WIH JUCKYCCHIO 10 TIpodiieMe.

[ToarotroBka K 3aHSATUSM 3aKIIIOYAETCs, NMPEXJIE BCErO, B OCBOCHUU TOTO TEOPETUYECKOTO
MaTepHalia, KOTOPhId BBIHOCUTCS Ha oOcyxkneHue. s 3Toro Heo0XoAuMo B MEPBYIO O4Yepeb
MepeyuTaTh KOHCIEKT JEKIUN WIH pa3JieNbl yueOHUKa, B KOTOPHIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3ydeHne peKOMEHAOBAHHOW JIMTEPAaTyphl HEOOXOAWMO CIeNaTh MaKCHMAaJIbHO
TBOPUYECKU — HE MPOCTO YKJIAAbIBasg B MaMATh HOBBIC CBEICHUS, a OCMBICIMBAS U aHATU3ZUPYS
MaTepuai. 3aKpenuTh CBOM 3HAHUS MOXKHO C TOMOUIBIO 3alMCei, BBIMUCOK WM TE3UCHOTO
KOHCIIEKTa.

Ecnu cemunap npezacraiieH 10K/IalaMu, TO OCHOBHAas OTBETCTBEHHOCTD 32 €T0 ITPOBE/ICHUE
JeXUT Ha Jokiiaquukax. Kak cnenars 3To yenemso cmotpure B pasaene «loxmany. OxHako ponb
OCTQJIbHBIX YYaCTHUKOB CEMUHapa He OJHKHA ObITh MaccuBHOU. CTYEHTHI, IPOCIIYIIAB JOKIIA,
3alKCHIBAIOT KPATKO TJAaBHOE €ro CoJAepKaHHe M 33Jal0T BBICTYMAIOIIEMY YTOYHSIOIINE
BOmpocoB. Yem Oojiee OCHOBATENBbHOW ObLIa JTOMAIIHSS MOATOTOBKA MO TEME, TEM aKTUBHEE
MPOUCXOIUT 00cyxkaeHue npoOIeMHBIX BompocoB. Ha cemuHape BcsSYeCKH MOOUIPSETCS
TBOpPYECKAs, CAMOCTOSATEIbHASI MBICIIb, TA€TCSI BO3MOKHOCTD BBICKA3aTh KDUTHUECKUE 3aMEUaHHsL.

Bbecena o nnany npezacrasiser coboi 3apaHee MOArOTOBIEHHOE COBMECTHOE 00-CyKICHUE
BOIPOCOB TE€MBI KaXJIbIM W3 yYaCTHHUKOB. JTa ¢opma morpedyeT OT CTYACHTOB HE TOJIBKO
XOpOIIEH caMOCTOATEIbHOM MPOPabOTKU TEOPETHUECKOT0 MaTepuaia, HO U YMEHHE y4acTBOBATh
B KOJUIGKTUBHOM AMCKYCCHH: KPAaTKO, YETKO M SICHO (pOPMYyJIMPOBATh W HM3JIaraTh CBOIO TOUKY
3peHusi mepell COKypCHHKAMU, OTCTauBaTh IMO3ULMI0O B HAYYHOM CIIOPE, MPHUCOSAUHSTHCS K
qyKOMY MHEHHIO WJIM OTIIOHUPOBATH JIPYTHM YUYACTHUKAM.

Pedepat — camblii IpocTOi 1 HAMMEHEE CaMOCTOSITENIbHBIN BUJ] MMCbMEHHOM paboThl. CyTh
€r0 COCTOUT B KPaTKOM M3JIOKECHUHU COJCPKAIIUXCS B HAYYHOU JIUTEpPaType B3TIIAI0B U HICH 110
3ajaHHol TeMe. Pedepat He TpeOyeT OpUruHaIbHOCTH M HOBU3HBI. B HeM olieHMBaeTcsi ymMeHue
CTyJeHTa padoTaTh C KHUIOM: BBIAEIATH U (POPMYJIUPOBATH MpoOiIeMy, OTOMpPATh OCHOBHBIE
TE3UCHI U BCIIOMOTATENIbHbIE JJaHHbIE, JOTMYECKH BBICTPAUBATh MaTepHall, TPaMOTHO O(OPMIIATH
Hay4HBIN TEKCT.

CryneHtaM npezanaraeTcs 1Ba Buia pedepaTHbIX padoT:

PedepupoBanne HayyHOU nUTEpaTypbl NpPEACTaBIsET cOOOH COKpaIEHHOE H3JI0KEHUE
COJZIepKaHUsl CTaThU MJIM KHHUTM C OCHOBHBIMM CBEJIEHHUSIMHM U BBIBOJAMHU. Takue pedepaTsl
aKTyaJbHBI TOTJA, KOT/Ia B IOPUINYECKUX MCTOYHHMKAX TOSBISETCS HOBBIN TEOPETHUECKUI HITH
NpakTUYeCKHi MaTepuas Mo wusydaemoil Tteme. OT cTyaeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBIINCH C TIEPBOUCTOYHUKOM, MAKCHMAJIbHO TOYHO H ITOJIHO MEPEIaTh €ro CoJepKaHue.
Jns aTtoro uenecoobpazHo BbIOpaTh (OpMY MOCIEAOBATENBLHOIO HM3JI0KEHUS MPOYUTAHHOU
KHUTH, HE MEHsIS ee OoOlui TIaH M CTPYKTypy (TUiaBbl, pasnensl, naparpadsi). HeoOxomaumo
COXpPaHHUTh JIOTUKY TIOBECTBOBAHUS U T103a00THTBCA O CBSA3HOCTU TEKCTa. ABTOPCKHE,
OpPUTHHAIILHBIE W HOBATOPCKUE MBICIIM WM WJCH JydYllle TepeaaBaTh HE CBOWMH CIIOBaMH, a C
noMoIneio uTHpoBanus. O0beM pedepara OyAeT omnpenensaTbes CoJepKaHWEM HCTOYHUKA, a
TaKXKe ero HAyYHOH M MPaKTUYEeCKOH IeHHOCThI0. Ho B M00OM ciiydae mpenmnouTeHne OTaaeTCs
KpPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOMPATh TJIaBHOE M OCBOOOXK/IATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar no Teme mnpezacrasiseT 0630p HAYUHBIX B3IJISA0B M KOHIENIHMM IO MPpOoOIeMHOMY
BOIPOCY B U3Y4aeMO TeMe.

- Ecnm Bam mpeqyioxkeHa Tema Takoro pedepara Ha BbIOOp, TO NMPEANOYTEHUE CIENYeT
OTAaTh TOM, KOTOpas JJIsl BaC MHTEpecHa MU 3HakoMma. OHa He JI0JKHA ObITh OYEHb CIIOXKHOU U
00BEMHOM, B IPOTUBHOM ciTy4ae pedepar OyJeT HalloMUHATh KypCOBYIO padoTy.

- Jlns moarotoBku pedepara CTyIEeHTY HEOOXOJUMO CaMOMy WM C y4YaCTHEM
MpemnoaaBaTelis mo100path UCTOUYHUKH UHGopMaruu. CrenyeTr mo3a00TUTHCS, YTOOBI B BallleM
CIMCKE OKa3aJCh HE CllydyailHble, a ILIeHHble B HMH(OPMAIMOHHOM IUIaHE KHHUTH. MOXHO
BBITIOJIHUTh PabOTy, OOpAaTHBIIMCh M K OJHOMY HCTOYHHKY — IOCOOWI0, MOHOTpadwuw,



uccienoBanuio. Ho mydiie, eciiv BB 00paTUTECh K IByM-TPEM HayYHBIM TPYJaM — 3TO ITO3BOJIHT
MPEICTaBUTh POOJIEMY C HECKOJIBKMX TOUEK 3pEHUS M BBICKA3aTh JIUYHbBIC MPEATIOYTCHHUS.

- OgHMM M3 TJIaBHBIX KPUTEPUEB OLICHKH pedepara OyneT COOTBETCTBHE €To COJCpPKAHUS
3asBiieHHON Teme. [l 3TOro O€rjo O3HAaKOMUBIIUCH C IEPBOMCTOYHHKAMHU COCTaBbTE
IpeaBapUTeNbHBIA MIaH Oyaymiero pedepara, 0003HAYMB B HEM NPHUHLIUIHAIBGHO Ba)KHBIC
MOMEHTHI U 3Tambl ocBenleHus mpoodiieMsl. [locie Toro, kak y Bac mosiBITca paboyue 3arucu 1o
pe3yabTaTaM H3y4eHHUs HAyYHOH JHUTEepaTrypbl M OOIMMpHAas HH(POpMAIUS MO TeMEe B IIEJIOM,
MOKHO OyZeT CKOppeKTHpoBaTh oOwuii 1uiaH pedepata. Crapaiitech npu pabore HajJ HUM
TIIATENbHO H30ABIATHCS OT «HU3JIMIIECTB»: BCAKOTO poja aOCTPaKTHBIX PACCYXKACHUH,
Ype3MEpHBIX MOJIPOOHOCTEH U MHOTOUUCICHHBIX MPUMEPOB, KOTOPBIE «PAa3MBIBAIOT» TEMY WU
YBOZAT OT HEE.

CrtpykTypa pedepara BkItouaeT B ceOsi BBEJIEHHE, OCHOBHYIO 4YacTh U 3akiioueHue. Bo
BBEJICHUN (OPMYIHMPYIOTCS ILETM W 33Ja4d paldoThl, €€ aKTyaJdbHOCTb. OCHOBHas 4YacThb
MpesicTaBiIsieT co00i Mmocae0BaTeIbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3IMYHBIX TOYEK
3peHHst Ha MpobieMy, €e aHaiu3, MpearoiaraeéMble MyTH pelIeHus. 3aKio4YeHue 0000maer
OCHOBHBIE MBICIH WM OOOCHOBBIBAET MEPCHEKTUBBI AAbHEHIIIETO MCCIeoBaHus TeMbl. Ecmu
pedepar mocratoyHo 00BEMEH, TO MOTpeOyeTcs pas3/eleHHue TEeKCTa Ha pasjaeisl (TJIaBbl,
naparpadst). MmrocTpaTuBHBIN MaTepuan — TaOIUIIbI, CXeMBbI, IpaUKu — MOTYT pacrojaratbcs
KaK BHYTPU OCHOBHOM 4acCTH, TaK U B paszeine «lIpumoxenue».

O6beM pedepata 3aBUCUT OT IeNIel U 3ajad, peuiaeMbix B pabote — oT 5 10 20 cTpaHuIy
MaIIMHOIIMCHOTO TEKCTa Yepe3 JiBa MHTepBaja. Eciau B 3a7aHuu, BBIJAHHOM IPENOJaBaTelIeM
00BEM HE OTOBApPHUBAETCS, TO CIAEAYET UCXOIUThH U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepare B 00si3aTenbHOM MOPSAKE pa3MEUIAIOTCS TUTYJIBHBIM JIMCT, TUIAH WA
OrJiaBlIeHUE pabOThI, a TAK)KE CIIHCOK HUCIOJIb3YEMOM TUTEPaTyphI.

OObryHO pedepaT MOXKET 3aUUTHIBACTCS KaKk NHUChbMEHHas padoTa, HO HEKOTOpPHIE
MpernojaBaTeNid MPAKTUKYIOT MyOJMYHYI0 3alIuTy pedeparoB HIM HUX «O3BYyUHMBaHHE» Ha
CEMHHApPCKUX 3aHATUAX. B 3TOM ciiyyae HE0OX0AMMO MPUIIOKUTh JOTIOIHUTEIbHBIE YCUIINS JUIS
MOATOTOBKH MyOIUYHOTO BRICTYIUICHHUS IO MaTepuaiam pedepaTHol paboTHI.

Hoxnan npencrasiser coboit ycTHyro hopmy cooOmieHus nadopmarmu. OH UCTIONB3YETCs
B By3€ HAa CEMHHAPCKUX 3aHATUSAX U HA HAYYHBIX CTYJICHUYECKUX KOH(EpPEHITHIX.

[ToaroroBka nokiaza OCyLIECTBISIETCS B JBa dTara: HalMCAaHWE NMHCbMEHHOIO TEKCTa Ha
3aJJaHHYI0 TEMY M TOJArOTOBKAa YCTHOTO BBICTYIUICHUS TEpel ayAuTOpuel chymaTenei ¢
OCBEIICHHEM 2TOM TeMbl. [IuchMeHHbIH HoKIan opopmIiisieTcs Kak pedepar.

ITpu paboTe HaJ TOKIAZOM CIEAYET yUecTh HEKOTOpbIe crenuduuecKkiue 0COOEHHOCTH:

. O06beM 10KIIa/1a TOKEH COTJIaCOBBIBATHCS CO BPEMEHEM, OTBEICHHBIM ISt
BBICTYILJICHHUS.
. [Tpu BEIOOpE TEMBI HY)KHO YUUTHIBATh HE TOJBKO COOCTBEHHBIE HHTEPECHI,

HO M UHTEpechl IOTEHUHUAIBHBIX ciymarteneil. Bame cooOmenne HeoOXoaumo
COIJIaCOBBIBATh C YPOBHEM 3HAHUM U MOTpeOHOCTEN MyOINKH.

o [ToaroTroBiaeHHBINH TEKCT AOKIAAa JTOJDKEH XOPOLIO BOCHPUHHMMATHCA Ha
ciyX. Jlaxe ecin oTOOpaHHBIM BaMU MaTepuan CI0XKEH U HEOJHO3HAueH, FOBOPUTh
KeNaTeJIbHO MPOCTO M SICHO, HE Meperpykas peub HayKooOpa3HbIMH 000pOTaMHU U
crnenupuIecKUMI TEPMUHAMH.

Crienyer OTMETUTh, YTO WHOT/IA MPENOAaBaTellb HEe TPeOyeT OT CTYJEHTOB MHUCbMEHHOTO
BapHaHTa JIOKJa/a U OIEHMBAEeT WX PabOTy UCKIIOYHUTEIHHO MO YCTHOMY BbICTyIIeHHIO. Ho
3HAUUTENIBHO Yallle MMCbMEHHBIA JOKJIAJ MPOBEPSAETCS M €ro KayeCTBO TAKKE OLIEHUBAETCS B
Oamtax. BHe 3aBUCMMOCTH OT TOro, HY»HO WJIM HE HY)XHO OyJleT cAaBaThb Ha IMPOBEPKY TEKCT
OyAyIIero BHICTYIUICHHS, COBETYEM HE OTKa3bIBaThCsl OT MUCHMEHHOH 3amucH JIoKjIaga. JTo
MOMOXET M30ekaTh MHOTMX OLIMOOK, KOTOpBIE CIIy4aloTCs BO BpeMs YCTHOW HMIPOBU3ALIUU:
OTKJIOHEHHE OT TE€MBbI, HapYIICHUs JIOTHUYECKOM MOCIIe0BaTeIbHOCTH, HEOpEe)KHOE OOpallieHue ¢
LUTaTaMH, 3JI0yNIOTpedsieHne AeTaasiMu U T.J. ECIi BBl XOpOI1I0 BllafieeTe HaBbIKaMU CBOOOAHOM
peun u oOnagaere BBICOKOW KyJIbTYpOW MBIIUICHHUS, TO 3aMEHHUTE INHCHhMEHHBIN OKIIaJ
COCTaBJIEHMEM Te3UCHOro IutaHa. C ero MmomoIplo 3a(UKCUpYHTE OCHOBHBIE MBICIH U HJEH,



BBICTPOWTE JIOTUKY IOBECTBOBaHUS, OTOEpHUTE SIPKHUE W TOYHBIC MPUMEPHI, CHOPMYIUPYHTE
BBIBOJIBI.
[Ipu moAroTOBKE K YCTHOMY BBICTYIUICHHIO BO3BMHUTE Ha BOOPYKEHHE HEKOTOPHIE COBETHI:

. Jlyqimmii BapuaHT BBICTYIUICHHS TIEpe1 Ay AUTOPUEH — 3TO CBOOOIHAS peUb,
HE OCJIOKHEHHAas uTeHueM Tekcta. Ho ecim y Bac He BbIpabOTaHO yMeHHUE 001aThes ¢
nyOnuKkoil 6e3 OyMaKku, TO HE MbITaiiTech clenarb 3TO cpa3y, 0e3 MOJITOTOBKH.
OcBamBaTh 3TOT OMBIT HY>KHO HMOCTENIEHHO, OT JIOKJa/1a K JIOKJIaay yBeIU4nBas 00beM
peun 6e3 3ariaIbIBaHus B TEKCT.

. Ecan BBl HaMepeHbl CUMTHIBATH JIOKJIAJ C 3arOTOBJIEHHBIX MHUCbMEHHBIX
3aMmceld, TO MOCTapalTech, YTOOBI YTEHHE OBLIO «XYIO0KECTBEHHBIM»: 0003HaJaiTe
1ay30i JIOTMYECKHE MEepexXo/ibl OT YaCTH K YacTH, BBIACNANTE MHTOHALMOHHO 0CO00
BA)KHBIE MBICIIA U apTYMEHTBI, BAPbUPYUTE TEMII PEUH.

° Uurasg [OOKIaa, HE TOPOIUTECH, JEJIANTE 3TO KAK MOXHO CIIOKOMHEE.
[ToMHUTE, YTO CKOPOCTH MPOU3HOLIEHUSI TEKCTA MEpe] CAyIIaTeasIMUA BCEr/la JIOJKHA
OBITH OOJIEe MEIJICHHOM, YeM CKOPOCTh Balllei ITOBCEIHEBHOW PEYH.

. CBepbTe NMCbMEHHBIN TEKCT C XPOHOMETPOM, AJI ATOr0 MPOUYUTANTE €ro
HECKOJIBKO pa3 ¢ CEKyHJAOMEpPOM B pyKax. B ciiyuae, ecinu JOK1Iaj OKaKETCs CIUILIKOM
JUIMHHBIM WJIM KOPOTKHM, IPOBEIUTE €ro peKOHCTpyKuuto. OpHako BMeCTe ¢
COKpalllCHUSIMU WJIM JOINOJHEHUsIMU He «motepsite» Ttemy. He mnoanasaiitech
MCKYIIEHUIO paccKa3arh BCE, YTO 3HAETE — IOJHO U MOJAPOOHO.

. OOparutre BHMMaHHEe Ha TeMOp W CWiIy Bamiero rosioca. OueHb Ba)HO,
4TOOBI Bac OBLJIO CIBILIIHO B CAMBIX OTAAJICHHBIX YacTAX ayJUTOPUU, U TPU ITOM BBl HE
«TIYIIWIM» BOJIM3W Bac HAXOMANIUXCS chymaTened. Bappupyiite TemOp pedw, oH
MPUIACT €i BHIPA3UTENLHOCTh U TOMOXKET U30eKaTh MOHOTOHHOCTH.

. Cnenute 3a cBoUMHM xecTamu. Upe3MepHash KECTUKYJISALUS OTBJIEKAET OT
colepkKaHus [JOKJIaAa, a IIOJHOE €€ OTCYTCTBHUE CHWXKACT JECUCTBEHHYI CHILY
BoIcTyIuieHus. [locTapaiiTech W30aBUTBCS OT IKECTOB, JEMOHCTPHUPYIOIIMX Balle
BOJIHEHHE (KOTJa KpPYTSTCS PY4YKH, TEpeOSTCs IyrOBMIIbI, 3aJlaMbIBAOTCS MAaJIbLIbI).
Hcnonb3yiTe )KeCcThl — BRIPA3UTENbHbBIE, ONUCATEIbHBIE, TOAPAXKATEIbHBIE, YKA3YIOIINE
— 17151 IOJTHOTBHI Mepeavy BallluX MbICIEH.

. VYcraHOBHTE 3pUTENBHBIM KOHTAKT ¢ ayauTopuen. He ctout Bce Bpems
CMOTpPETh B OKHO, OIyCKaTh IJla3a WJIM COCpeloTauuBaThcsad Ha Tekcre. CrapaiiTech
3pUTENBHO 00IATHCS CO BCEMU CITYIIATENIIMU, IIEPEBO/ISI B3I OT OAHUX K Jpyrum. He
oOpaiaiiTe BHUMaHUE HA OTMO3/aBIIMX M HE MpephIBacTe CBOM JOKIAJ] 3aMEUaHUSIMHU.
Ho BMecte ¢ Tem cienute 3a peakiueit myOJuKHU Ha Ballle BBICTYIUIEHHE (0100peHHeE,
yCTal0CTh, UHTEPEC, CKYKY) M €CIIU CMOXETe, BHOCUTE KOPPEKTHBBI B PEUb C LENbIO
MOBBILICHHS] HHTEPECA K €r0 COJIEPIKAHUIO.

o OTBeuaTh Ha BOIPOCHI B KOHIE BBICTYIUIEHMSI HAJl0 KpaTKo, Y€TKO U
YBEpPEHHO, 0e€3 JNMIIHUX NoapoOHocTel u moBTopoB. llocrapaiitech mnpemyranarthb
BO3MOYKHBIE BOIIPOCHI CBOMX CIyIIATEeNel U MOATOTOBUTHCA K HUM 3apaHee. Ho eciu
CIIy4MTCS, YTO Bbl HE 3HAeTE€ OTBETAa Ha 3aJaHHBI BaM BOIPOC, HE OOWTECh B 3TOM
MPU3HATBCS. JTO 3HAUYUTENBHO Jydlle, YeM OTBe€YaTh HE MO CYILIECTBY WIHU
OTIIYYUBATHCS.

o [IpoBenuTe reHepasbHYIO PENETUIMIO0 CBOETO JIOKJIana Mepen ApPYy3biMu
Wi OMU3KUMH. OTO TOMOXET 3apaHee BBISIBUTH HEKOTOPBbIE HEJOCTATKU —
CTHWJINCTUYECKH Cllabble MecTa, TPYIHOMPOU3HOCUMBIE ClIOBA U (Gpa3bl, 3aTIHYThIE BO
BpeMeHHU YacTH U T.1. [IpoaHanu3upyiite CBOIO JTUKIINIO, MHTOHAIINH, KecThl. Crenaiite
TaK, 4YTOOBl OHM TIIOMOTAJM, a HE MeIIaJIM YCIEIIHO MPEICTaBUTh IMyOIUKH
MOATOTOBJICHHBIA BAMH JIOKJIA].

IIpe3eHTanusi — CcOBpeMEHHBIH CHOCOO YCTHOIO WM TNHCbMEHHOTO IpeACTaBICHUS
nH(OpPMAIIUHY C UCTIOIH30BAHUEM MYJIbTUMETUIHHBIX TEXHOJIOTHH.
CylecTByeT HECKOJIBKO BAPUAHTOB MPE3CHTAIIUMN.
. [Ipe3eHTanus ¢ BBICTYIZIEHUEM JOKIa4nKa



o IIpesenTanuss ¢ KOMMEHTapUsAMHU JOKJIaTUUKa
o IIpesenTanuss i1 CaMOCTOATEIBHOTO IIPOCMOTpA, KOTOpask MOKET
JIEMOHCTPUPOBATHCS IIepesl ay IUTOpUel 0e3 yuacTus JOKJIaauHKa.
[TonroToBka mpe3eHTalK BKIIOYAET B €051 HECKOJIBKO 3TAIlOB:
1. IInanupoBaHue npe3eHTaIun
OT 0TBETOB Ha 3T BOIPOCHI OyIET 3aBUCETh BCE IOCTPOCHUE IIPE3EHTALIUU!

. KaKkoBO IpeAHA3HAYEHHWE M CMBICI Mpe3eHTAUU (JIEMOHCTpALUs
pe3yJIbTaTOB HAYYHON pabOThI, 3alllMTa AUMJIOMHOTO MPOEKTA U T.1.);

o KaKyl0 poiib OyAeT BBINONHATH Mpe3eHTAlMs B XOJAE BBICTYIUICHUS
(corpoBOXK/IeHHE JOKJIaAa UK €ro WIUTIOCTpaIus);

. KaKoBa IeJIb Mpe3eHTaluu (MHpopMupoBaHUE, YOSIKICHHUE NN aHATIN3);

. Ha Kakoe BpeMsi paccuuTaHa Ipe3eHTauus (KopoTkoe - 5-10 MuHyT wiu
MIPOJIOJDKUTENbHOE - 15-20 MUHYT);

. KaKoOB pa3Mep M COCTaB 3putreibckoi ayautopun (10-15 yenoBex unum

80-100; npenoaaBatesn, CTyI€HTbI UJIM CMEIIEHHAs! ay AUTOPHSL).
2. CtpykTypupoBaHue HHPpOpMauu

o B Ipe3eHTaluu He JobKHA ObiTh MeHee 10 crmaiioB, a oOmee ux
KOJIMYeCTBO mpeBbimaTh 20 - 25.

o OCHOBHBIMH TIPHHIIUIIAMY TIPY COCTABJICHUH MPE3EHTALUH JTOJDKHBI OBITH
SICHOCTB, HATJISAHOCTb, JIOTHYHOCTD U 3aTIOMUHAEMOCTB;

o Mpe3eHTAIMsl JOJDKHA UMETh CIIEHApUH M YETKYIO CTPYKTYPY, B KOTOPOii
OyayT OTpa)XEeHBI BCE NPUYNHHO-CJIECICTBEHHbIE CBSI3H,

o paboTta Haa  Tpe3eHTAlMeld  HAYMHACTCS  IOCIE  TIIATEIHHOTO

OoOIyMBIBaHUSI M HANMCaHUS TEKCTa JOKJIana, KOTOPBHIH HEOOXOOMMO pa3OuTh Ha
(bparMeHThl 1 0003HAYUTh CBSI3aHHBIE C KAXKIbIM U3 HUX 33Ja4d U JCHCTBUS;

. MEpBBIN IIar — 3TO OIpe/eieHHe IIaBHON UAEeH, BOKPYT KOTOpOW Oyner
CTPOUTHCS MPE3EHTALUS;
o yacTh MH(OPMALMU MOXHO IEPEBECTH B J1BA THUIIAa HATJISAHBIX TOCOOMIA:

TCKCTOBBIC, KOTOPLIC IMOMOIYT CHIymaTrejisaM CJICAUTb 3a XOJAO0M pPa3BCPTHIBAHUA
apryMeHTOB U rpaduueckue, KOTOpble WIUTFOCTPUPYIOT IJIaBHBIC MTyHKTHI BHICTYIIIICHUS
¥ CO3/IAf0T YMOILIMOHAIBHBIE 00Pa3bI.
L CIOKCTBI MPE3CHTALMK MOT'YT pPa3biACHATH WKW HWIUIIOCTPUPOBATH
OCHOBHBIE MOJIOKEHHUSI TOKJIaJ1a B CAMBIX Pa3HOOOPA3HBIX BapUaHTaX.
OdeHb BaXKHO HAMTH MPaBUIIbHBIN OaaHC MEX]y PEUblo JOKJIAAUrKa U COMPOBOKIAIOIIUMHU
€€ MyJIbTUMETUHHBIMU JIEMEHTaAMHU.
Jist aTOTO 1IETIeCO00pa3Ho:

. OTIPENIeTNTh, YTO OyIeT MpEeACTaBICHO Ha Ka)XJIOM cllaije, 4To OyaeT B
3TO BpEeMs TOBOPUTHCS, KaK OYJET ClIeNaH Mepexo/l K CAeIyIoeMy Clanmy;

. caMble BaXKHBbIE MJIEM U MBICIHM OTPA3UTh M HA Claijax U MPOU3HECTU
CJIOBaMH, TOT/Ia KaK BTOPOCTETICHHBIE — JIMOO CIIOBaMH, TMOO Ha claijax;

. nHpOpMaIMI0 Ha CclIaigax TMpeACTaBUTh B BHAE TE3MCOB — OHHU
COTMPOBOXKAAIOT MOAPOOHOE M3ITOKEHHE MBICIIEH BBICTYIAIOIIETO, a HE HA000POT;

. JUISL Pa3bsCHEHMs] TOJIOKEHUH JOKJIaJa HCIOJIb30BaTh pa3HbIE BHJIbI
CJAiIOB: C TEKCTOM, C TaOIHIlaMH, C THarpaMMaMu;

o mo0asi TIpe3eHTalMs JIOJDKHA WMETh COOCTBEHHYIO JpaMaTypruio, B

KOTOPOM €CTh:
«3aBsi3Ka» - NMPOOYXJAEHHE MHTEpeca ayJUTOPUU K TeMe COOOLIeHUs (SIPKUIl HarJsIHbIA
npumep);
«pa3BUTHE» - TEMOHCTpAIMsl OCHOBHOW MH(OpMALMK B JOTMYECKON MOCIEI0BATEIBHOCTH
(uepenoBaHUE TEKCTOBBIX U IpapUUECKUX CIIAII0B);
«KyJIbMMHAIMS» - MpPEICTaBICHME CaMOro IJIABHOTO, HOBOIO, HEOKUAAHHOTO
(SMOLIMOHATILHBIN peueBOM MM MILTIOCTPATUBHBIN 00pa3);



«pa3Bsizka» - (HOPMYJTUPOBAHME BBIBOJAOB WM IPAKTHUECKUX PEKOMEHJIAIHNMA
(Bumeopsin).
3. OdopmieHue mpe3eHTauu
OdopmiieHne mpe3eHTaly BKIIOYAaeT B ce0s1 CIeAYIONIYI0 0053aTelIbHY0 HH(POPMALIHIO:
THUTYyJIBHBIN JTUCT
- IPEJICTABISAET TeMY AOKJIa/a U UMs aBTOpa (MM aBTOPOB);
- Ha 3alIMTe KYypCOBOW WJIM JAWUIUIOMHON pabOThl yKa3biBaeT (aMHIJIMI0 U HWHUIHAIIBI
HAY4YHOI'O pyKOBOAMTEIS WIIM OpraHu3aliH;
- Ha KoH(epeHIHsIX 0003HAYACT AATy ¥ Ha3BaHUE KOH(EPEHIUH.
[Inan BeICTYIIIEHUSA
- (hopMynupyeT OCHOBHOE cofiepkaHue okinazna (3-4 myHKTa);
- (hukcupyeT NopsAJ0K U3I0KEHUI UHPOPMALINY;
Copepxanue pe3eHTaluu
- BKJIFOYAET TEKCTOBYIO U IpauecKyro HH(OpMAIHIO;
- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;
- MOJKET MPEJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JOKJIA/1a;
3aBepiieHue
- 000011aeT, NOABOAUT UTOTH, CYMMUPYET HH(POPMALIUIO;
- MOJKET BKJIIOYATh CHUCOK JIUTEPATYPHI K JOKIIALY;
- COJICPKUT CJI0Ba 0J1aroJJapHOCTU ayUTOPUH.
4. Jluzaiin npe3eHTauuu
TexcroBoe oopmienue

o He cTouT 3amonHATh ciaai CAMIIKOM OONbIIMM 00beMOM MH(pOPMALIUU -
Jy4llle BCEro 3allOMUHAIOTCS He Ooiiee 3-X (aKTOB, BHIBO/IOB, OIIPEAEICHUI.

o OnTuManbHOE YHCIIO CTPOK Ha craiae — 6 -11.

o Kopotkue ¢pa3bl 3anomMuHar0TCs BU3yanbHo jy4iie. IlyHkTel nepeuneii He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pasy.

. HauGonbmast >Q¢heKTUBHOCTh JOCTUTAETCS TOTJA, KOTJa KIHOYEBBIC
MYHKTBI OTOOpa)KaroTCs 10 OJJHOMY Ha Ka)KJOM OT/EIbHOM claiiie

o Ecnu TeKCT coOCTOUT U3 HECKOJBKUX a03aleB, TO HEOOXOJMMO YCTaHOBUTh
Kpac-HyIO CTPOKY M MHTEpBAJI MeX 1y ab3aramH.

. KitoueBble cnoBa B MH(POPMAIMOHHOM OJIOKE BBIJIEISIFOTCS IIBETOM,
HIPUGPTOM MM KOMITO3UIIMOHHO.

o WNudopmanuio npeAnodTuTeNpHee pacnojaraTb FOpu30HTaIbHO, HanboJIee
BaXXHYIO - B LIEHTPE IKpaHa.

o He cnenyer 3moynorpe6narh OONBIIMM — KOJUYECTBOM MPEJIOTOB,
Hape4ni, IPUIIaraTeIbHbIX, BBOIHBIX CIIOB.

o [udpossie MaTepuabl JTydlle MPEJACTaBUTh B BUIE TPAPHUKOB U THarpaMM
— TabuuIbl ¢ TU(POBBIMU JAHHBIMU Ha CJaii1e BOCIPUHUMAIOTCS TUI0XO.

o Heo6xonuMo oOpaTUTh BHUMaHHME HAa TPaMOTHOCTb HANMCaHHUS TEKCTa.

OmunbKH BO BECh OKpaH IMPOU3BOAAT HEIIPUATHOC BIICUATIICHUC
HIpudrosoe odpopmienue

o Mpudrer 6e3 3aceuek (Arial, Tahoma, Verdana) uuratorcs nerue, uem
rpotreckd. Hemb3st cMemMBaTh pa3IndHbIe TUIIHI IPU(TOB B OAHON MPE3CHTAINH.

. [IpudToBOii KOHTPACT MOKHO CO3/IaTh MOCPEACTBOM pasmepa mpudra,
€ro TOJIIIMHBI, HauepTaHus, (OPMBbI, HAIIPaBJICHUs U I[BETA;

o Jnst 3arosioBka rogutcs pasmep mpudta 24-54 myHKTa, a Ui TeKcTa -
18-36 myHKTOB.

o Kypcus, noguepkuBanue, KUPHBIA TIPUPT UCTIONB3YIOTCS OTPaHUYCHHO,
TOJILKO TSI CMBICIIOBOTO BBIJIEICHUST ()ParMEHTOB TEKCTA.

. J1J11 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCSI IPONHUCHBIE OYKBBHI.

LIBeToBOE OOpMIICHHE



. Ha ogHoM cnaiifie He ucnonb3yercs O0osee TpexX BETOB: (OH, 3ar0J0BOK,
TEKCT.

o [Ber mpudTa ¥ uBer GoHa AOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH
XOpOLLO YUTAThCSI, HO HE Pe3aTh Ii1asa.

o s hoHa mpeAnoYTHTENbHEE XOJIOHBIE TOHA.

. CymiecTByIOT HEe coderaeMble KOMOWHamuu IBeToB. OO0 3TOM MOXKHO
y3HaTh B CHELMAIBLHON JTUTEpaType.

. UepHblii 11BET UMEET HETaTUBHBIN (MpavyHbIi) TOATEKCT. bebiii Ha yepHOM
YUTAETCS TUI0XO.

. Ecnu mpesenTanus Oonbpluasi, TO €CTh CMBICT pa3[eiiuTh €€ Ha YacTH C

MOMOUIbIO IIBETa — pa3HbId ILBET CIOCOOEH CcOo37aBaTh pPa3HbIA SMOIMOHATILHBIN
HaCTpOM.

. Henb3st Be1OUpaTh (OH, KOTOPBIN COACPKHUT AKTUBHBINA PUCYHOK.
Kommosurmonnoe oopmieHue
o Craenyer cobmronats equHBIN CTHIB odopmiieHHs. OH MOXET BKJIIOYATh

onpezeneHHblii mpudT (rapHuTypa U 1BeT), GOH IBeTa WM (POHOBBIA PHUCYHOK,
JIEKOPATUBHBIN JIEMEHT HEOOJIBIIIOTO pa3Mepa U T.1.

o He npuemnemsl cTuiin, KOTOpble OyAYyT OTBJIEKATh OT MIPE3ECHTALUH.

o KpynHbie 00BbEKTHI B KOMITO3ULIUU CMOTPSITCSI HEBAYKHO.

. BcenomorarenbHas uHpopManus (ynpasisiollie KHOIKM) HE JOJDKHA
npeo0i1agaTh HaJ OCHOBHOM (TEKCTOM M WJUTFOCTpALUEH).

o Jlnsi cepbe3HON Mpe3eHTalMu OTOMPAIOTCs I1Aa0JIOHBI, BHINOJIHEHHBIE B

JICJIOBOM CTHUJIE.
AnumarnmonHnoe oopmieHue
o OcHoBHast poJib aHUMAIMH — JO3UPOBaHUsI HHPOPMAIIUU. AYIUTOPHS, KaK
MIPAaBUIIO, JTyYIlle BOCOIPUHUMAET MHGOPMAIUIO TOPIUSMU, HEOOIBIUTUMH 3PUTEIHHBIMU
dbparmeHTamMH.
o AHUMAITUS UCTTOJIB3YETCS JTsl IPUBJICYCHHSI BHUMAHUS WM JICMOHCTPAIIAN
pa3BUTHS KaKoro-1ubo mpoiecca
. He crout 3moymoTpebnsaTe aHMMalMOHHBIMU d(ddexTamu, KOTOpbIe
OTBJIEKAIOT OT COJEPKAHUS WIIM YyTOMIISIFOT IJ1a3a YUTAIOLIETO.
o Oco0eHHO HEeXENaTebHO YaCTOEe HCIOJIb30BAHUE TaKMX aHUMAaIMOHHBIX
3¢ (eKTOoB Kak BBIJIET, BpallleHHe, BOJTHA, TOOYKBEHHOE MOSIBIICHHE TEKCTA.
3ByKOBOE OpopMIIEHHE
o My3bIKalIbHOE  COTPOBOXKACHHE  TMPU3BAHO  OTPa3UTh CYTh  WIH
MOMYEPKHYTh OCOOCHHOCTHM TEMbl claiila WIM Bced Mpe3eHTaIllH, CO3/aTh
ONPEIETICHHBIN SMOLMOHAIBHBIM HACTPOIA.

o My3bIKy 11€71€C000pa3HO BKJIIOYATh TOTa, KOTJa Mpe3eHTalus uiaer 6e3
CJIOBECHOT'O COIIPOBOKJICHUSI.
o 3BYKOBOE COIMPOBOXKICHUE HCIONB3YeTCS TOJBKO MO HEOOXOIUMOCTH,

MOCKOJIBKY Jake (oHOBas THXas My3bIKa CO3[aeT W3JIUITHUA [IyM W Memaer
BOCIIPHSATHIO COJIEPIKAHMUS.

o Heo6xonuMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTb, YTOOBI 3BYK OBbLI
CJIBIILIAH BCEM CITyIIaTeIeM, HO He OBbLIT OrTyIIUTEIbHBIM.

I'padnueckoe opopmieHue

o Pucynku, Qotorpaduu, muarpaMMbl TpPU3BaHBI JIOTIOJHHUTH TEKCTOBYIO
UH(OPMALIKIO WK TiepeiaTh e€ B 6oJiee HArJIATHOM BUJIE.

o Henb3st mpenctaBisiTh pUCYHKM M (OTO IUIOXOrO KayecTBa WU C
MCKa)KEHHBIMU TIPOTIOPITUSMH.

o XKenarenbHo, 4TOOBI M300pa’keHUE OBLIO HE CTOJNBKO (DOHOM, CKOJIBKO
WITIOCTpAIMel, paBHOM 110 CMBICITY CAaMOMY TEKCTY, YTOOBI IOMOYb [T0-HOBOMY MOHSTH
U PacKpBITH €To.



o Crnenyer n3zberaTtb HEKOPPEKTHBIX HIUTIOCTpPALUN, KOTOPbIE HEMPaBUIHHO
WIH IBYCMBICIIEHHO OTPa)KatoT CMBICT HH(POPMAIUH.

. HeoOxogumo  mo3a00TUTBCSI O  PaBHOMEPHOM W pallMOHAIBHOM
UCIIOJIb30BaHUU TIPOCTPAHCTBA HA Claijie: €cilu TEKCT MEPBUYEH, TO TEKCTOBOM
¢dbparMeHT pazMeniaeTcs B IEBOM BEPXHEM YIily, a rpaduyecKuil pUCyHOK BHU3Y CIIpaBa
¥ HA00OPOT.

o Nnmroctpaniu peKOMEHAYETCsl CONIPOBOXKAATH MOSACHUTEIbHBIM TEKCTOM.
[Toanmucn K KapTHUHKaM JIy4lll€ BBIIOJHATH COOKY WM CHH3Y, €CIU 3TO TOJBKO HE
Ha3BaHUE CaMOro Cllaija.

o Ecnu rpadudeckoe n300pakeHne UCIONIB3YETCs B KauecTBe (POHA, TO TEKCT
Ha 3TOM (OHE JOIHKEH OBITH XOPOILIO YUTAEM.

Tabnuibl U cXembl

o He cTouT BCTaBIATH B Mpe3eHTALNIO OOJBIINE TAOIUIBI — OHU TPYIHBI JUIS
BocHpuATus. Jlydle 3aMeHUTh UX rpaduKaMu, MOCTPOSHHBIMU HA OCHOBE 3TUX TAOJIHII.

o Ecnu Bce ke Tabnuily mokasatbh Haso, TO CIEAYeT OCTaBUTh KaK MOXHO
MEHBIIIE CTPOK U CTOJOII0B, 0TOOPAB U Pa3MECTUB TOJIBKO CaMbl€ BayKHbIE JaHHBIE.

o [Ipn ucronb3oBaHMM CXEM Ha ClaiijaXx HEOOXOIHWMO BBIPOBHSTH PSIbl
OJIOKOB CXEMBI, PACCTOSTHUE MEXKIy OJIOKaMH, JOOABUTh COCAMHUTEILHBIC CXEMBI TPU
MOMOIIN UHCTPYMEHTOB ABTO(DUTYD,

o [Ipn co3manuu cxeM HYKHO YYHUTBIBaTh CBS3b MEXKIY COCTaBHBIMHU
YacTSAMHU CXEMBI: €CJIM OHM PAaBHO3HAYHBI, TO 3aIOJHSAIOTCS OJHUM MIPUPTOM, GOHOM U
TEKCTOM, €CJIM €CThb IepBOCTeleHHas WHOpMalusi, TO OHAa BBIACIAETCS OCOOBIM
CIIOCOOOM C IMOMOILBIO OPraHU3aLUOHHBIX JUarpamMM.

Aynuo u Buzieo ohopmieHue

o Buneo, kuHO U Tene MarepHualibl MOTYT OBITh MCIOJIB30BAHbI MOJTHOCTHIO
win (parMeHTapHO B 3aBUCUMOCTH OT IIEJIeH, KOTOPBIE IPECIIEIYIOTCS.

. [TpomomkuTensHOCTh (DMITBMa HE JOJDKHA NpeBbIATh 15-25 MuHyT, a
¢dparmenTa — 4-6 MUHYT.

o Henb3s ucnonb3oBath JBa (puiibMa Ha OJHOM MEpOINPUSATHH, HO NIOKA3aTh
¢dbparMeHTH! U3 ABYX (PUIBMOB BIIOJHE BO3MOXKHO.

IToaroroBka k 3a4éty / 3k3aMeHy. [ 0TOBUTBCA K 3a4€Ty / SK3aMeHY HY)KHO 3apaHee U B
HECKOJIBKO 3TanoB. J[Jis 3Toro:

. [IpocMaTpuBaiiTe KOHCIEKTHI JEKIUH Cpa3y MOocie 3aHATHI. DTO TOMOXKET
pa300paThCsl ¢ HEMOHATHBIMH MOMEHTaMHM JIEKIIMM U BO3HUKIIUMM BOIPOCaMHM, MOKa
ellle JEeKIUs CBeXa B MaMATH.

o berno nmpocmaTpuBaiiTe KOHCIIEKTHI 10 Havajia CJIEAYIOIIEro 3aHsITHs. DTO
MIO3BOJIAT «OCBEXHTH) MPEIBLIYIIYIO JIEKIUIO U MOATOTOBUTHCS K BOCIIPUATHIO HOBOTO
MaTepuaia.

o Kaxnyro Hememo oTBoAWTE BpeMs s IOBTOPEHHUS MPOWUJEHHOIO
MaTepuaia.

HenocpeacTBeHHO IIpy MOATOTOBKE:

o YnopsinoubTe CBOM KOHCIEKTHI, 3aIIUCH, 3aaHMsL.

o [IpukuHbTE BpeMs, HEOOXOOUMOE BaM JUIsl MOBTOPEHHUS KaXKIAOH 4acTu
(6moka) maTepuaia, BRBIHOCUMOTO Ha 3a4eT.

o CocraBbTe pacnucaHle C Y4eTOM CKOPOCTH MOBTOPEHUS Marepuana, Jjs
4ero

o Paznenute Bompockl Juig  3au€ta / SK3aMeHa Ha 3HaKomble (110
JIEKIIMOHHOMY KYypCy, CEMHUHapaM, KOHCIIEKTMPOBAHHIO), KOTOPbIE MOTPEOYIOT JIHILb
IIOBTOPEHMS U HOBBIE, KOTOPBIE MPUIETCSI OCBAUBATh CaMOCTOATENbHO. HaunuTe ¢ Tem
XOpOILIO BaM M3BECTHBIX U 3aKPENUTE UX C IMOMOIIBI0 KOHCIIEKTa U ydyeOHUKa. 3aTeM
MOTIOJIHUTE CBOM  TeopeTHyecKwil Oara)k HOBBIMH 3HAHUAMH, 00s3aTeIbHO
BOCIIOJIb30BABIINCH PEKOMEHAOBAHHOW JTUTEPATYPOM.



. [IpaBUIBHO  UCHOJIB3YWTE  KOHCYJIBTAllUM,  KOTOPbIE  IPOBOJAUT
npernoaBarenb. [IpuxomuTe Ha HUX C 3apaHee MPOPAOOTaHHBIMH CaMOCTOSITEIHHO
BOIIpOCaMH. Br1 Moxkete MOJIYYUTh PA3BbACHCHHUC IO MOBOAY CJIOXHBIX, HC JO KOHIA
MOHATBIX TE€M, HO HE PAaCCUMUTHIBAHTE BO BPeMs KOHCYJIBTAI[MM HAa WCYEPITBIBAIOIIYIO
uH(pOpPMAIIUU TIO COJICP>KAHUIO BCETO Kypca.



