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05.02.2021, mporoxon Ne 6 Z/
3as. kadenpoi 4 H.P. BasnbiHckas
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JIner akTyaausanum padoueil mporpaMmsl

PaGouas nporpamma nepecMmoTpeHa, o0cyxaeHa u ogo0peHa st peanusanuu B 2022 - 2023
y4eOHOM oy Ha 3acenannu kadenpsl ['oCynapcTBEHHOTO MYHHUITUIIATBHOTO YIIPABJICHUS U

IIporokon ot 20 . Ne
3aB. kadenpoii H.P. banwiackas

PaGouas mporpamma nepecMmoTpeHa, o0cyxaeHa u ogo0peHa s peanusanuu B 2023 - 2024
yueOHOM oy Ha 3acenanuu kadenpsl ['ocynapcTBEHHOTO MYHUIIUTIATBHOTO YIIPABICHUS U

IIporokom or 20 1. Ne

3aB. kadenpoii H.P. Bansiackas

Pabouas mporpaMma nepecMoTpeHa, o0CcyxieHa u ogoopeHa 1y peamusanuu B 2024 - 2025
y4eOHOM o1y Ha 3acefanuu Kadenpsl [ ocyaapcTBEHHOr0 MyHUIIMIAIBHOTO YIPABICHUS U

IIporokon or 20 r. Ne
3aB. kadeapoi H.P. banbiackas

Pabouas mporpamma rnepecMoTpeHa, o0cykaeHa u oo0peHa s peanu3aruu B 2025 - 2026
y4eOHOM rojly Ha 3acemanuu Kadenpbl [0CyaapcTBEHHOrO0 MYHHIIMIIAIBHOTO YIPABICHUS U

[IpoTtokon ot 20 . Ne

3aB. kadenpoii H.P. banbiackas




1 Ieau ocBOEHUS TUCHUILTHHBI (MOIYJIA)
npuoOpeTeHre KOMIETEHIIMI B 00JacTH MPaKTHYECKOro mpuMeHeHUs 3¢ EeKTUBHBIX
METO/10B, IPUEMOB U TEXHOJIOT'MI YIIPABJIEHHS YEI0BEYECKUMU PECYPCAMH.

2 MecTo IMCHUILINHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHON NPOrpaMMbl

JucuumuimHa YrpaBieHHE 4YeIOBEYECKHMHU pecypcaMd BXOAUT B 00s3aTelbyl0 4acTb
y4eOHOT 0 IJ1aHa 00pa30BaTeIbHOM MPOrpaMMBI.

Jnga  u3ydyeHus  JUCUMIUIMHBI  HEOOXOAMMbI  3HaHMS  (YMEHHMs,  BIaJEHUs),
c(opMHUpPOBaHHBIE B pe3yIbTaTe U3YUEHUS JUCIUIIINH/ MPAKTHK:

DKOHOMHKA OpraHu3aIuu

KoprnopatuBHas colnaibHasi OTBETCTBEHHOCTb

MapxkeTuHr

3HaHus (YMEHHUS, BJIAJEHUs), TOJIyYCHHbIE TPU W3YYEHUU TAHHOW JTMCHUIUIMHBI OyayT
HEOOXOIMMBI JIJIS1 U3Y4EeHUS AUCHUTUTUH/TIPAKTUK

busnec-mutanupoBanue

3 KomnereHuuu ody4yarwiuierocsi, GopMupyembie B pe3yJibTaTe 0CBOEHHUs

AUCHUILTMHBI (MOYJIs1) M IUIAHNPYeMbI€ Pe3yJIbTAThI 00y4eHHs

B pesynpraTe OCBOEHUSA MUCHUIUTUHBI (MOIYJsl) «YTpPaBJICHHE YeEOBEYECKUMHU
pecypcaMuy 00y4JaroIIUiCs JOJDKEH 001a1aTh CIeAYIOIUMU KOMIIETEHIIUSIMU:

KOI[ HHJUKaATOpa I/IHI[I/IKaTOP JOCTHKCHUSA KOMIICTCHITNU

YK-3 CriocobeH ocyliecTBIISATh COLMAIbHOE B3aUMOJIEIICTBIE U peaju30BbIBATH CBOIO POJb B
KOMaH/Ie

VK-3.1 Ornpeznensier CBOO POJb B COIMAILHOM B3aWMOJEHCTBUU W KOMaHIHOMN
pabote, WHCXOAs W3 CTPATETUU COTPYAHUYECTBA JUIA JOCTHIKEHUS
MOCTABJICHHON II€JIM; CTPOUT MPOIYKTUBHOE B3aMMOJCHCTBUE C yUETOM
HOPM M YCTAHOBJIEHHBIX ITPABHJI KOMAHIHOH pabOThI

YK-3.2 [Ipu peanuzanuu cBOEH poJiM B COUMAIBHOM B3aUMOJICHCTBUHA U KOMaHHON
paboTe yYUTHIBAET OCOOCHHOCTH TIOBEACHUS W HMHTEPECHl JIPYTUX
YYaCTHUKOB, aHATU3UPYET BO3MOKHbBIE TTOCIIEACTBUS IMYHBIX € CTBUI

YK-3.3 OcymectBiger oOMeH HMH(]OpManueld, 3HaHUSAMU U OMBITOM C YJIEHAMH
KOMaH/Ibl; OLICHUBACT WACH JPYrUX UYICHOB KOMAaHMABI JJISI JOCTHIKCHHUS
HOCTABJICHHOH I1eIH

OIIK-4  Cnocoben  mpemyiaraTh ~ 3KOHOMHUYECKM W ()MHAHCOBO  OOOCHOBaHHBIC
OpraHU3alMOHHO-YIIPABJICHUECKHE PEIIeHS B TPO(eCCHOHAILHOMN JIeITeIhHOCTH;

OIlK-4.1 BoiOupaer n npuMeHsieT paluuoOHaJIbHbIE METOAUKU pacueTa IoKa3aTelleH,
XapaKTEepPU3YIOLUMX JESATEIbHOCTh 3KOHOMMUYECKMX areHTOB Ha MHUKpPO- U
MaKpOYpPOBHE

OIIK-4.2 AHanu3upyeT SKOHOMHUYECKHE U (PMHAHCOBBIC MOKA3aTeIM AeSTENbHOCTH

SKOHOMUYECKUX areHTOB Ha MHKPO- U MaKpOypOBHE, OCYIIECTBIISET
KPUTHYECKUN aHallM3 MPOOJIEMHBIX CHTyalluid B TPOQecCHOHATLHOM
JeSITEIbHOCTH

OIIK-4.3 Pa3pabaTrbeiBaeT onTUMaabHbIC SKOHOMHYECKH U (DMHAHCOBO 00OCHOBAHHbBIC
OpPraHM3alMOHHO-YIIPABIICHUCCKHE  pelieHus B NpodeccHoHabHOU
JISSITSIIbHOCTH




4. CTpyKTypa, 00bEM M coep:kaHue JUCHUIIIMHBI (MO1YJIs1)
OO0wast Tpy10EMKOCTh AUCLUUIUIMHBI COCTABIsIeT 4 3aueTHbIX enuHuIl 144 akan. 4acoB, B TOM

YHUCJIC:

— KOHTaKTHast pabota — 37,15 akaj. yacos:
— ayauTopHas — 34 akaJl. 4acoB;

— BHeaynurtopHas — 3,15 akaz. yacos;

— camocrosTenbHas pabora — 71,15 akaz. yacos;

— B (hopMme mpakTHIecKoi moaAroToBku — 0 aka. yac;

— MOATOTOBKA K 9K3aMeHy — 35,7 akaj. yac

d)opMa aTTCCTAalllM - OK3aMCH

AynuTtopHas g s
KOHTaKTHas pabora E 5 dopma TekyIero
Paznen/ Tema § (B axaj. uacax) & E(‘ Ban KOHTPOIIA Kon
g & © | camocToATeNPHON | yCIeBaeMOCTH U
JUCTIMTLITHHBI S £ = . | xoMneTenuu
o} o £ paboThI MPOMEKY TOUH O
na6. | mpakr. | € &
Tlex. Z'S aTTeCTAIlH
3aH. 3aH. | O &
1. 1. TlepcoHain KaK MmojcucTEMa
B cucTeMe yIpaBicHUS
OpraHu3alyu
TloaroroBka k
3aHATHIO
VK-3.1,
CamocTosTeThHOE VK-3.2
11 IIepconan Kak U3y4YCHUE YUCeOHOM YK-3.31
moacucTemMa B cucteme| 4 1 1 10 U HAY9IHOI TeCcT OHKéll i
TPaBJICHUS OpraHU3aAIMH JUTEPATYPBI )
- b ! Paé)OTzI; OIIK-4.2,
OIlK-4.3
3JIEKTPOHHBIMU
OHOITMOTEKAMHU
Uroro mo pasneny 1 1 10
2. 2. Teopus ympaBicHUS W
pOJIb YEJIOBEKA B OpraHU3aIliK
TToaroroska x
3aHATHIO
YK-3.1,
CamocTosATeTbHOE VK-3.2
2.1 Teopus ymnpaBieHHS H U3y4YCHUE YUeOHOM YK—3.31
0J1b YeJIoBeKa B| 4 1 1 10 U HAY4IHOM TECT -
g raHU3AIHI uTe yaT bl OIIK-4.1,
b ’ PagOT;’ I(): OIIK-4.2,
OIIK-4.3
3JIEKTPOHHBIMU
OnOIMOTEKaMHU
Htoro no pazaeny 1 1 10
3. 3 TexHomorus ynpasieHUs
MIEPCOHAJIOM OpraHU3alnu
IToaroroska
3aHATHIO
VK-3.1,
CamocTosTeapHOe VK-3.2
3.1 TexHomorust H3ydeHue y4eOHoM YK-3.31
yhOpaBieHus IepcoHasoMm| 4 1 1 10 U Hay4HOH TecT OHK-él‘ri
OpraHu3anuu JIUTEepaTyphl .
b : Pa6p0T;] I:: OIIK-4.2,
OIIK-4.3
3JIEKTPOHH BIMU
OMOIHOTEKAMHU




Uroro mo paznery 1 | 10
4. 4 Ilpodopuenrarus u
TPYJOBasl aanTalys IepcoHaia
IloaroroBka x
3aHATHIO VK-3.1,
CaMocTosiTenbHOE
o VK-3.2,
4.1 TIlpodopueHTamus u n3ydeHue yaeOHoH VK-33
TpyAOBas aganrtanus| 4 4/11 10 ¥ HAYYHOU TECT OHK-éll i
nepcoHana J'II/}I)Teé)aTypBI OTK-4.2.
avora © OIIK-4.3
AJIEKTPOHHBIMU
OoubIMoTeKaMH
Uroro mo pasneny 4/11 10
5. 5 OcHOBB oOpranu3anuu
TpyJa mepcoHaa.
IToaroroBka k
Ca (Z:aHHTI/I}O . VK-3.1,
Comoeameres
5.1 OcHOBBI OpraHu3alyu Y Y . VK-3.3,
4 1 10 U Hay4HOH TECT
TpyZAa mepcoHasia. OIlK-4.1,
JUTEPATYPbI
Pabora ¢ OIIK-4.2,
OIIK-4.3
MK TPOHHBIMI
OoubmoTeKaMu
Uroro no pazneny 1 10
6. 6 YmpaBneHue COLHATBHBIM
pa3BUTHEM IMIEPCOHANA
IToaroroska k
3aHATHIO VK-3.1,
CamocTosTenpHOe
N YK-3.2,
6.1 YnpaBnenue H3ydeHue y4eOHoM VK-3.3
EZHI(/:ISEI;HZIM pasButuem| 4 1 10 I/II/I ;I:y;rHOI/II)I TeCT OIIK-4.1,
b i i Paé)OTg I; OIK-4.2,
OIIK-4.3
JNEKTPOHH BIMH
OubIMoTEKAMHU
Htoro o pazgemy 1 10
7. 7 Omuenka pe3ylbTaToOB
JeITeILHOCTH HepcoHaa
OpraHu3alyu
IToaroroBka k
3aHATHIO VK-3.1,
CamocTosiTensHOe
o YK-3.2,
7.1 OueHka pe3yJbTaTOB H3ydeHne ydeOHou VK-3.3
JeATebHOCTH TepcoHana| 4 3 5 1 Hay4qHOU TecT OIK-4.1,
OpraHu3aluu nygaegsgqéu OIIK-4.2.
OIIK-4.3
3JIEKTPOHHBIMU
oubMoTeKaMI
HUroro no pazaeny 3 5

8. 8 VmpamneHue mnoBeneHHEM
HepcoHaja OpraHu3aniuu




ITogroroBka k

3aHATHIO VK-3.1,
CamocTosTenbHOe
N VK-3.2,
8.1 VYnpaBnenue H3ydeHue yueOHoi VK-3.3
moBeJleHHeM  rmepcoHana| 4 4 4/11 5 ¥ HAyIHOH TECT OHK—éll i
OpraHu3aluu HI;:T;%);TT;,EH OIK-4.2.
OIIK-4.3
AJIEKTPOHHBIMU
OoubIMoTeKaMH
Hroro no pazaeny 4 411 5
9. 9 Motusanus u
CTUMYJIMpOBaHUE TPYyIOBON
JICSITEIbHOCTH
IToaroroBka x
3aHATHIO VK-3.1,
CamocTosTenapHOe
o VK-3.2,
9.1 MortuBanus u U3y4YeHUE Y4eOHOM VK-3.3
CTUMYJINIPOBaHUE 4 1 1 1,15 U Hay4HOHU TECT OHK—éll i
TPYZOBOH ASSTEILHOCTH JII/II)T;é)aTypH OIK-4.2.
ora ¢ OI1K-4.3
3JIEKTPOHHBIMU
OoubIMoTeKaMu
Uroro mo paznery 1 1 1,15
10. UTOTOBBII KOHTPOJIb
VK-3.1,
VK-3.2,
101 4 MOJArOTOBKA K VK-3.3,
.1 sx3ameH SK3ameHy 9K3aMeH OTK-4.1,
OIlK-4.2,
OITK-4.3
Uroro mo pazneny
Uroro 3a cemectp 17 1721 | 71,15 SK3aMeH
Hroro no gucuumimye 17 17211 71,15 SK3aMeH




5 Oo0pa3oBaTeibHbIE TEXHOJIOTHH

Ha cerogusmnuii 1eHb cTaau 04eBUIHBI IPEUMYILIECTBA UCIIOIb30BAHMS KOMIIBIOTEPA Ha
JEKIMOHHBIX W MPAKTUYECKUX Y4eOHBIX 3aHATHAX. OObBjCHEHHME HOBOTO MaTepuana ¢
HCIOJb30BaHUEM IPE3CHTALINM, BBIIIOJHCHHBIX C MOMOIIBI0 mporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpEC Yy CTYACHTOB, CIIOCOOCTBYET JIydIIEMY YCBOCHHIO
MaTtepuana. Vcrnoiap3oBaHHe KOMIBIOTEpa Ha Y4EOHBIX 3aHATUSAX MO3BOJISET IMPENoaBaTeIlio
SKOHOMUThH BpeMs, OMpalIMBaTh y4YalIUXCS Ha KaXJIOM 3aHATHHU, BECTH CTaTHUCTHUKY OIpoca,
BBIBJISITH 3alajialoliye TeMbl. Takke OXHUM U3 3((EKTHBHBIX CPEICTB HH(POPMALMOHHBIX
TEXHOJIOTHI SIBJSIETCSI DJIEKTPOHHBIN yueOHUK. Mcxons u3 storo, 6omee 20% Bcex 3aHATHIA
MPOBOJATCS C TPUMEHEHNEM NH(POPMALIMOHHBIX TEXHOJIOTUH.

Jus oGecrieuennst Hanbompmiel 3¢ PpekTuBHOCTH 00pa30BaTENBLHOrO Mpolecca B Kypce
JaHHOW y4eOHOM JUCHUIUIMHBI HCIOJB3YIOTCS B  Ipolecce OOy4YeHHsl TIepernoBbie
00pa3oBaTeabHbIE TEXHOJIOTHH:

1) TpaguumoHHBIE O00pa3oOBaTENbHBIE TEXHOJOTUM (MHGOPMAIMOHHAS  JIEKIUS,
MIPAKTUUYECKUE 3aHATHUSA);

2) TEXHOJIOTHs MPOOJIEMHOro 00y4eHust (MpoOIeMHast JICKIHs, IPAKTHYECKUE 3aHSATHS B
(dopme IpakTUKyMa, Kelic-MeToa);

3) UrpoBbIE TEXHOJIOTHH (POJICBBIC U JETIOBBIC UTPHI);

4) TeXHOJIOTMH IPOEKTHOTO 00Yy4EeHHsI (TBOPUECKHI TPOEKT);

5) uHTEepaKTHBHBIE TEXHOJIOTUH (CEMHHAP-ANCKYCCHUS);

6) MH(OPMaALIMOHHO-KOMMYHUKAIIUOHHbIE o0pa3oBaTeNbHbIE TEXHOJIOTMH
(Jlekuus-BU3yaau3alus, IpaKTHUECKU e 3aHATHS B (hopMe NPEe3eHTALINH ).

JlexmoHHbIE 3aHATHS HapsLy ¢ cOOOIIeHHEeM y4eOHOW MH(pOpPMALMU MpEennonaraoT U
pe-lIeHue CIeAyoUMX TUAAKTHYECKUX 3a/1a4: 3aUHTepecoBaTh CTYJACHTOB HM3y4yaeMOH TEeMO,
pa3-pylINTh HEBEPHbIE CTEPEOTHUIBI, YOeAUTh B HEOOXOOUMOCTH TINIyOOKOrOo OCBOEHUS
MaTepHana, moOyIuTh K CAMOCTOSATEIIbHOMY TIOMCKY M aKTUBHOW MBICIUTEIBHON AESITEIbHOCTH,
[IOMOYb COBEpPUIUTH IEpPEeX0oJ OT TEOPETUUYECKOr0 YPOBHS COLUATbHO-?)KOHOMHUYECKOTO
IJIAHUPOBAHUS B MyHUIIUIAIBHBIX 00Pa30BaHUSX K IPUKJIAHBIM 3HAHUSAM B JaHHOH 00JaCTH.

[IpoBeneHune TpynmoBbIX (CEMUHAPCKUX M TPAKTUYECKUX) 3aHATUH Mpelrnosaraer
pelieHue pa3sHOOOpa3HbIX JIUAAKTUYECKHX 3a/]ay: 3aKperyieHHe TOJYyYeHHBIX 3HaHUH,
(dbopMHpoBaHUE YMEHHS NPUMEHATh UX HA MPAKTUKE, COBEPIICHCTBOBAHNE YMEHHs paboTaTh C
uHpOpManue, aHaIM3upoBaTh, 0000IIaTh, NPUHUMATH W OOOCHOBBIBATH  PEIICHHS,
apryMEHTHMPOBAHO 3allUINaTh COOCTBEHHBIE B3IJIABI B JMCKYCCHUHM, B3aHMMOJAEHCTBOBATH C
JPYTUMU YJ€HaMHU TPYIIIBI B Ipoliecce pa3penieHuss KOH(GIUKTHBIX CUTYalui.

6 YueOHO-MeTOIMYeCKOe 00ecTiedeHHEe CAaMOCTOSTeIbHOH PadoThl 00y4aroMXcs
[IpencraBneHo B npuIokeHnu 1.

7 OueHOYHBIE CPeICTBA AJsl NIPOBeIeHHs POMEKYTOUHOI aTTecTaAlUH
[IpencraBieHbl B IPUIOKEHUH 2.

8 YueOHo-MeToAMYecKOe U HH(POPMANIMOHHOE 0O0ecTieueHne TUCIHIINHBI (MOTYJIs1)

a) OcHOBHas JauTeparypa:

1. KubanoB, A.fl. YnpaBieHue NEpPCOHAIOM OpraHU3AIMH: CTPATErusi, MapKETHHT,
HMHTEpHAIMOHATM3AIUS [DIeKTpOHHBIN pecypc]: yueo. mocooue / A.51. Kubanos, 1.Bb. Jlypakoga.
—M.: UH®PA-M, 2019. — 301 c. — Pexxum nocryma: https://new.znanium.com/read?id=337715.

0) lonoJiHMTEIBLHAS JIUTEPATypa:
2. YripaBJeHHUE IePCOHATIOM [DJIeKTpOHHBIN pecypc| / mep. ¢ aHri. — M.: AnpninHa



[Ma6mmumep, 2019. — 242 ¢. — Pexxum goctymna: https://new.znanium.com/read?id=151360.— 3aru. ¢
JKpaHa.

3. Ky3pmmna, H.M. ®opmupoBaHue OpraHuM3allMOHHON CTpPAaTETMU YHpPaBJICHUS
KaJJpOBBIM ITOTEHIIMAIOM: KOMIIETCHTHOCTHBIN MOAX0A [DIeKTpOoHHBIN pecypc]: Mmonorpadus /
H.M. Ky3pmuna, O.B. TonctsakoBa — M.: HUL[ UTH®PA-M, 2018. — 94 c. — Pexxum nocryma:
http://znanium.com/bookread2.php?book=502758. — 3ar. ¢ sxpana

B) MeroanyecKkue yKazaHus:

MIPEACTABIICHBI B IPUIOKEHUH 3

r) [Iporpammuoe o0ecnneuenue u UHTepHET-pecypebl:

IIporpammHoe ob6ecneueHne

HaumenoBanme .
1o Ne oroBopa Cpok neficTBUS TUIIEH3UU

MS Windows 7
Professional(mus |[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Off_lce 2007 Ne 135 01 17.09.2007 OeccpouHo
Professional
7Zip CBOOOJIHO pacIpOCTPaHIEMOE 0eccpoYHO
FAR Manager CBOOOJTHO paCIPOCTPAHIEMOE 0ECCPOYHO

IIpogeccuonanbubie 6a3bl JAHHBIX M1 HHPOPMAIHOHHBbIE CIIPABOYHbIE CHCTEMBbI
HasBanue xypca CchlIKa

HamunonansHas
nHdopmanmonHo-anaauthueckas  cucreMa —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii  MHJAEKC HAy4YHOTO ITMTHPOBAHMS
[TouckoBas cucrema Akanemust Google (Google
Scholar)
Wudpopmanmonnas cucreMa - EnuHOoe OKHO
JI0CTyIa K HHGOPMaIMOHHBIM pecypcam
denepanbHOE TOCYNApCTBEHHOE  OIOKETHOE
yUpexICHUES «DenepabHbII urctutyt|URL: http://www1.fips.ru/
IIPOMBIIICHHON COOCTBEHHOCTHY
Poccuiickass T'ocynmapctBeHHass — OuOiaMoTeKa.
Karanoru
DnexTpoHHbIe pecypcebl oubamoreku MI'TY um.
I'.'1. HocoBa
@enepanbHblil  00pa30BaTENbHBIM  MOPTAN
OkoHomuka. Conumonorusi. MeHeKMEHT
YHuBepcuterckas HHGOPMAIMOHHASA CHCTEMa
POCCHA
MexnyHapoaHas HayKOMeTpHUUecKas
pedepartuBHas U monHoTeKcToBas 0asa manubix|http://webofscience.com
Hay4uHbIX u3ganui «\Web of science»
MexynapoHas pedepaTuBHas u
MOJIHOTEKCTOBAs _ crpaBouyHas  0a3a  JTaHHBIX
9 MaTepuajbHO-TeXHHYECKOe o0ecnedeHue TUCHHIIUHBI (MOIYJIs)

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://magtu.ru:8085/marcweb2/Default.asp

~ |http://ecsocman.hse.ru/

https://uisrussia.msu.ru

http://scopus.com

MaTepI/IaJ'II)HO-TeXHI/I‘IeCKOG o0OecIieueHune JUCIHHUITIIMHBI BKIIFOYACT:



1. YueOHble ayTuTOpUH U1 IPOBEACHHUS 3aHATUI JTEKIIHOHHOTO THIIA: MYJIbTUMEANIHbBIE
CpeICTBa XpaHEHHUs, TIepelauu U Mpe/icTaBIeHNs HHpopMauu

2. Y4eOHbIE ayAUTOPUHM MJIA TPOBEACHUS MPAKTUYECKUX 3aHSATUH, TPYNIOBBIX U
WHJWBUAYATbHBIX KOHCYJIbTAIMHA, TEKYIIEro KOHTPOJsS W MPOMEKYTOYHOM AaTTeCTAllUH:
MyJIbTUMEIUMHBIE CPEACTBA XPAHEHHs, Mepenayd U MpeAcTaBleHUsT WHGOpMAIUU; KOMIUIEKC
TECTOBBIX 33/IaHUI JJIS IPOBEIEHUS IPOMEXYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

3. TlomemeHuss 1 CaMOCTOSITENBHON pabOThl: OOyYalOUIMXCS: TEPCOHATBHBIC
kommbroTepbl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO
WH(POPMAITMOHHO-00Pa30BaTEIBHYIO CPENY YHHBEPCUTETA,

4. TlomemeHust Il XpaHEHUs U NPOPMIAKTUYECKOTO OOCITYXMBaHUS Y4eOHOro
obopynoBaHus: mKadel IS XpaHEHUS Y4eOHO-METOAMYECKOW JOKYMEHTAIluH, Y4eOHOTro
o0opynoBaHUS U y4eOHO-HATIISITHBIX TOCOOUI



IIpuiaoxenue 1
B mporecce caMOCTOATENBHOTO W3YYCHHS TUCIHIUIMHBI « YIPABICHHE YEIIOBCYCCKIMHU
pecypcaMuy, MOATOTOBKA K CEMHHAPCKUM 3aHSITHSIM CTYJICHTY HEOOXOJMMO HAWUTH U HU3YYHThH
PCKOMEHIYEMYIO JIUTEpaTypy, NCHCTBYIOIINE 3aKOHOAATEIbHBIC W HOPMATUBHBIC aKThl. J[is
OCMBICIIEHUS IPOUYUTAHHOT'O MaTepraja CTyIeHTY IpeIaraeTcsi OTBETUTh Ha BONPOCHI. Pemienue
TECTOB, CUTYAI[MOHHBIX U aHATUTUYECKUX 33]1a4 HAYYUT CTYJIEHTOB CAMOCTOATEIbHO TPHHUMATh
yIpaBJICHY€CKUE PEILICHHS.
Opranu3anuoHHO-MeTOANYECKHE PEKOMEHAANNHU JI MOATOTOBKH K NMPAaKTHYECKUM
(ceMMHApPCKUM) 3aHATHAM
Cemunap (nam. seminarium - OYK6AJIbHO: «PACCAOHUKY») — YyueOHOe 3ausmue, 8 X00e
KOMopo20 op2anuzyemcs o0cyxcoeHue @GyHOAMEeHMAaIbHblX UL OUCKYCCUOHHBIX Npobiem
U3yyaemoll HayKu U C6A3aHHOLL C Hell NPAKMU4eCcKol 0esameabHOCmU.
B mensx Gonlee moapoOHOr0 W aeKBATHOTO COBPEMEHHOW CHTYaIlMH aHallM3a Mpo0iieM
yIpaBJICHUS CTyJCHTAM PEKOMEHAyeTCs oO0pamarbCsi K I[EPUOIUYCCKON JUTepaType H
MaTepuanaM CpelCcTB MaccoBOM HMHQPOpMANUU, B KOTOPOH MOXHO HAWTH HE TOJBKO
AQHAJIMTUYECKHE CTAaThU IO PA3JIMYHBIM acrneKkTaM OOO3HAUYEeHHBIX B TEMAaTHKE CEMHUHAPCKHX
3aHATUH TPoOJieM, HO W CTAaTHCTUYECKHE JAaHHBIE, MaTepHallbl IMPUKIATHOTO XapakTepa,
HOpMaTHBHBIC TOKYMEHTHI. L[enecoo0pa3Ho He OrpaHMYMBATHCS YKAa3aHHBIMH MCTOYHUKAMH, a
OCYIIECTBJISATh COOCTBEHHBIN MOMCK TEOPETHYCCKAX U MPAKTHYCCKUX MATEPHUAJIOB, UTO SBIISETCS
OJTHUM M3 3JIEMEHTOB CAMOCTOSTEIbHON H(POPMAIIMOHHO-aHAJIUTHYECKON pabOThl CTYACHTOB.
[TonroroBka K CEMHUHAPCKUM 3aHATHIM IO AUCHUILTAHE JOJHKHA BKIIIOYATh CIEYIOIIIE ACTIEeKTHI:
1) 3HAKOMCTBO C COOTBETCTBYIOLIMMHU TJIaBaMU Y4eOHMKA; ONTHMAJIbHBIM ObUI OBl BapuUaHT
paboThl HE C OHUM YYCOHHKOM, TaK KaK Pa3sHbIMHA aBTOPAMU WU30paH Pa3IMYHBIA MOIXOJ K
MPEAMETY, U TIOJIE3HO MOHITh 0COOESHHOCTH ITOIXO0JI0B, CPABHUTH UX, YTOOBI BEIPA0OTATh CBOIO
MIO3HIIUIO;

2) YTeHHE KOHCIIEKTA JICKIIUH;

3) YTeHHE M OCMBICIICHHE OJTHOTO-/IBYX HCTOYHHKOB U3 MIPUBEICHHOIO CITUCKA JIUTEPATYPHI.

Bb100p JOMONMHUTENBHBIX TEPBOMCTOYHHKOB, KOTOPhIE MOTYT OKa3aTh IMOMOIIb MPH
MOJITOTOBKE K BBICTYIJICHHIO M IO3BOJISIT OPraHW30BaTh HA CEMHUHAPE JUCKYCCHIO, CTYICHT
OCYIIECTBJISET 10 CBOEMY YCMOTPEHHIO, B COOTBETCTBUU CO CBOMMH HHTEPECAMH, OPUCHTUPYCH
Ha BOMPOCH CEMUHAPCKOTO 3aHSITHSI.

BricTyruieHrne Ha ceMHHApe TOKHO OBITh JOCTATOYHO apryMEHTHPOBAaHHBIM, 3aHUMATh 110
BpeMeHH He 0osiee TpeX MHUHYT. B X0/e BBICTYIUICHUS JKeNaTelbHO COMOCTABUTh TOUYKH 3PEHUS
pa3IMYHBIX aBTOPOB Ha M3yaraemyto rnpodnemy. [IpeamnodrurensHo, 4TOOBI IO OJJHOMY BOIIPOCY
BBICTYIHJIO HECKOJIBKO CTYZ€HTOB, BHICKa3bIBasi CBOM MHEHUS, JOMOJIHSS ApYT Apyra. B uneane
CEMHMHAPCKOE 3aHATHE JOJDKHO MPOXOAUTH B (hopme nuckyccuu. Pe3ynbTaTel paboThl CTY1€HTOB
Ha CEMMHAPCKHUX 3aHATUAX O0S3aTENbHO YUMUTHIBAIOTCS MPEMoJaBaTesieM IpU BBICTaBICHUU
0aJuIoB.

Tema 1.1 IlepcoHan kKak mnoacucTeMa B CHCTeMe YNPABJEHUS OPraHU3aALUM
l'ocynapcrBenHasi cucrteMa ynpaBieHUsT TPYAOBBIMU pecypcaMH. OBOJIOLUS MPUHIMUIIOB
yIpaBJiIeHHUS TEPCOHAIOM. OBOJIONUS HHCTUTYTa CIyX)Obl KaapoB. OCHOBHBIE KaTErOpPHH
yhnpaBlieHUss nepcoHanioM. Mepapxusi mepcoHana, coOlMajbHble TPYHNbl. 3aJaud YIOpaBJICHUS
nepconanoM. Knaccudukanus nepconana.

Tema 1.2. Teopusi ynpapjieHus U POJib YeJIOBEKA B OPraHU3aAIMU

MecTo U poJib yIpaBJIeHHs NIEPCOHAIOM B CHCTEME YIpaBieHUs opraHusanueil. Ilonstue
TpyZnoBOro moTeHimama. Pumocodus W KOHIENIHS YIpaBlIeHHS TmepcoHanoM. KoHmemnius
yIpaBIICHUS IEPCOHAIIOM, €€ 1IeJIM U COCTABHBIE YaCTH. 3aKOHOMEPHOCTH Y MPUHIIUIIBI YITPABIICHUS
rnepcoHasioM. MeTozbl yIpaBi€HHsI NEPCOHATIOM. METOabl MOCTPOEHUSI CHCTEMBI YITPaBJICHHUS
riepcoHanoM. [ IpuHIUIIBI 1 METOJIBI yIIPaBIEHUS IEPCOHATIOM.

Tema 1.3 TexHoJ10THs yNIPaBJIeHUs EPCOHATOM OPraHU3ALUH



TexHonorus ynpapjieHHs IEPCOHAIOM M €ro pPa3BUTHUEM: HalM, 0TOOp, IpUeM, JeloBast
oleHKa nepcoHana. Conuanu3sanys, 1popOopUeHTalHs U TPYI0Bas aJlalTallksl HePCOHAIA.

Tema 1.4.I1podopuenTanus ¥ TPyAOBAsA aaNTALUs MEPCOHAIA

[Tonsitue ¢opMbl ¥ BUABI afanTalvy. ACIEKThl aJanTaluu. Y CJIOBUS, CLIOCOOCTBYIOLIE
ycrnemHon anantanud. OOBEKTHBHBIE W CYOBEKTHBHBIC TIOKA3aTENM, XapaKTepU3YIOIIHE
ajlanTanuio paboTHUKOB oprann3anuu. OneHKa pe3yabTaToB aJanTalum.

Tema 1.5 OcHoBBI Opranu3anuu Tpyjaa nepcoHaa.

OOyueHue, aTTecTalusi TEepcoOHANA. XapakTep MOOWIBHOCTH paboyeld CHIbl U
HKOHOMUYECKHE TOTEPH, BBI3BABIINE MOOUIILHOCTEIO. TekyuecTh kaapoB. Tpu rpymnisl pakTopos,
BBI3BIBAIONIMX JBI)KEHHE NepcoHana. BricBoOokaeHne nepconana. Pacuer sKOHOMUYECKOW U
conuaabHON 3P (HEeKTUBHOCTH CHUKEHUS TEKYUECTH KaJpOB.

Tema 1.6 YnpasiieHue couaibHbIM Pa3BUTHEM NEPCOHAIA

VYnpasnenue conpaibHol 3amuTon. Opranu3zanus 00y4eHus nepcoHaia. Buibl 1 MeTobl
o0yueHus. Ponb ciayxObl ynpaBieHMs INEPCOHAIOM B opraHuzauuu o0ydeHusl. OCHOBHBIE
TpeboBanus k paborHukam OK, oGecneunBaromuM 3¢Q¢GEKTUBHOCTb OOYUYEHHS! COTPYAHUKOB
Opranu3zanus nposeneHus arrecraiuu. Ilnanuposanue u pazsutue kapbepsl. [Ipenmyiectsa u
HEJOCTATKH IIporpamMmm o0yueHus. VYnpasnenue JI€JI0BOU Kapbepo,
ciy’)ke0HO-nTpoheccroHaNbHBIM IPOABIKEHHEM, paboTa ¢ KaJpoBbIM pezepBoM. [lnanupoBanue
U MOArOTOBKA pe3epBa pykoBoauTesst. CyIHOCTh U NOPAI0K (OpMUPOBAHUS KaIPOBOI'O PE3EpBa.
KonTpons 3a paboToii ¢ kagpoBsIM pe3epBoM. IHHOBaIIMY B yIIPABICHUH IIEPCOHAIOM.

Tema 1.8 YnpasiieHue noBeeHueM NepcoHaIa OpraHu3anu.

OCOOEHHOCTH  JIMYHOCTHBIX  XapaKTEPUCTUK paboTHUKOB. OLEHKa pe3yJIbTaTOB
JESITEIPHOCTU TepCOHAja OpraHu3anui AHAIW3 U OMHCAaHHE PaOOTHI (JOJDKHOCTH) M pabodvero
MecTa. O1ieHKa pe3yIbTaToB TpyAa MepcoHasa opranuszanuu. OeHka pe3yibTaToB AesITeIbHOCTH
MoJIpa3/ieNieH! il yIpaBlieHUs IEPCOHAIIOM U OpraHu3aiuu B 1eiaoM. O1eHKa 3aTpaT Ha IepcoHal.
OmeHka coOUMANBbHOW M OSKOHOMHYECKOW 3(P(EKTHBHOCTH TPOEKTOB COBEPIIECHCTBOBAHUS
CHCTEMBI IIPOLIECCOB YIIPaBJIEHUS IEPCOHAIOM.

Tema 1.9 MoTuBalnusi 1 CTUMYJIMPOBAHUE TPYAOBOM 1€ATEJILHOCTH MEPCOHAJIA.

Cucrema cruMynupoBaHUs Tpyna nepcoHana. lloHATHe pe3ylbTaTUBHOCTH TpyAa
nepcoHasia. MeToasl CTUMYJIMPOBAaHUS pPe3yIbTaTUBHOCTH Tpy/Ja epcoHana. Bosnarpaxaenue u
omjara Tpyna B opraHuzanuu. [IpuBep)KeHHOCTb IepcoHana. YIpaBICHHE TEKYYECThbIO
nepcoHasa. BiusHUEe COLMaIbHO-IICUXOJIOTMYECKOI0 KJIMMaTa Ha IOBEIEHHE U OpraHU3aLUIo
TpyJa IepcoHaia.

IIpumMepHbIe 321241 K NPAKTHYECKUM (CEMHHAPCKHUM) 3aHATHAM

Curyanus 1

Hcxoonvte oannvle. Mexny IByMs TOMYMHEHHBIMU (KOJIJIEraMH) BO3HUK KOH (IIMKT,
KOTOPBIM Melaer UM ycreuHo padorats. Kaxkaplit U3 HUX B OTAEIbHOCTH oOpariaics k Bam c
pocb00ii pazoOpaTbcs U MOAJIEPKAThH €0 MO3HUIIHIO.

Ilocmanoeka 3adauu. Beidepute u 000CHyHTE CBOM BapHaHT MOBEIEHUS B 3TONW CUTYallUU:

A) npecedb KOHQIMKT Ha paboTe, a KOHQIUKTHBIE B3aHMMOOTHOIICHUS
MOPEKOMEH/IOBATh Pa3pelINTh B HECITY>KEOHOE BpeMs;

b) monpocute pazoOpatbcs B KOH(DIUKTE CHEIHATNCTOB JTaOOPATOPUH COITMOTOTHUECKUX
WCCJIEZIOBAHUN U APYTOro MOJpa3/eleHus Cy>KObl YIpaBlIeHUsI IEPCOHANIOM, B YbU (QYHKIIUU
3TO BXOJIUT;



B) JUYHO TONBITATHCS Pa300paThCsl B MOTHBAaX KOH(IJIMKTa M HAWUTH IpHUEMIIEMBbIil
JUis 00euX CTOPOH BapHaHT IPUMHUPEHUS;

I') BBIICHUTH, KTO U3 YJIEHOB KOJUIEKTUBA SIBJISIETCS aBTOPUTETOM JUJII KOHQUIMKTYIOLIUX
COTPYAHMKOB, U MOMIBITATHCS YEPE3 HErO BO3/1EHCTBOBATh HA HUX.

Curyaunus 2

Hcxoonvie oannvle. Ilogunnennbplii (Kojjiera) UTHOPUPYET Ballld COBETHI M YKa3aHUS,
JieTlaeT BCe M0-CBOeMYy, He oOpalnas BHUMaHUS Ha 3aMEUaHus, He UCTIPaBJIsisl TOTO, HA YTO BBl EMY
yKa3bIBaere:

Ilocmanosxka 3adauu. Kak BBl TIOCTYNIUTE C OTUM TOJYMHEHHBIM (KOJIIEroi) B
najbHeHIIemM?

BriGepute u 06ocHyiiTe Bam BapuaHT moBeieHUs B JaHHOM CUTYyallnu.

A) pa300paBLIMCh B MOTHBAaX YNOPCTBA M BHJA MX HECOCTOSITEIILHOCTb, IPUMEHUTE
OOBIYHBIE aIMUHUCTPATUBHBIE MEPHI HAKa3aHUS;

b) B wuHTepecax pena mocTapaeTech BBI3BaThb €ro Ha OTKPOBEHHBIH pa3roBop,
HOMBITAETECh HAUTU C HUM OO 5A3bIK, HACTPOUTDH Ha JIEJI0OBOM KOHTAKT;

B) o0paTUTeCch K KOJUIEKTHBY, PACCUMTHIBAs HA TO, YTO €r0 HENPaBUIIbHOE [TOBEJICHNE
OyZeT OCYKIEHO, U K HEMY IPUMYT Mephl O0ILIIECTBEHHOI O BO3IEHCTBHS;

I') moneiTaeTech BHavasie pa3o0opaThCcsi B TOM, HE COBEPIIAETE JIM Bbl CAMU OLIMOOK BO
B3aMMOOTHOIIEHUSX C MOJYMHEHHBIM (KOJIJIETOM), @ IOTOM YK€ PELINTE, KaK MOCTYIHTb.

Curyanus 3
Hcxoonvie dannvie. B TpynoBOW KOJUIGKTHB, I'/ie CYILECTBYET KOH(IMKT MEXIY ABYMS
IpyNIIaMy 10 TOBOAY BHEAPEHUS HOBOIO CTWJIS PYyKOBOJCTBA, IPUIIET HOBBI PYKOBOIUTEID,
IIPUTJIALIEHHBII CO CTOPOHBI.
Ilocmanoska 3a0auu. Kaxum obpa3zom, 1o BalleMy MHEHUIO, €My JIy4llle JelCTBOBAaTh,
9YTOOBI HOPMAJIM30BaTh NICUXOJIOTMYECKUI KIIMMAT B KOJUIEKTUBE?

A) yCTaHOBUTb TECHBIM KOHTAKT CO CTOPOHHUKAMM HOBOBBEAECHHMH M, HE IpUHUMAas
BCEPHE3 IOBOBI TPUBEPKEHIIEB CTAPOT0 CTHIISA pabOTHI, BECTH padOTy MO BHEAPEHUIO HOBILECTB,
BO3/ICHCTBYS Ha HECOIJIACHBIX CUJION CBOEro IIpUMepa U MpUMepa ApyTux;

b) nonbiTaThCsl pa3yOequTh U PUBJIEYb Ha CBOIO CTOPOHY NMPUBEPIKEHLIEB MTPEKHET0 CTHIIS

paboThl, MPOTUBHUKOB HOBAIIMM, BO3/ICIICTBOBATh HA HUX apryMEHTaMHU B IIPOIIECcCe IUCKYCCHH;

B) BbiOpaTe Hanbosee aBTOPUTETHBIX YJIEHOB TPYAOBOTO KOJUIEKTHBA, MOPYUYUTh UM
pa3o0paTbes B CIOKUBIICHCS CUTYAIIUH U TIPEIUIOKUTH MEPhI [0 €e HOpMaJIM3aliuH, ONUPasich Ha
MOJIEPXKKY aAMUHUCTPALINH, TPOPCOIO30B U T.1.;

I') n3y4nTh nepcreKTUBBl pa3BUTUS KOJUIEKTHBA, IOCTABUTH MEPEA KOJIEKTHBOM HOBBIE
3aJla4d COBMECTHOW TPYIOBOM JEATEIbHOCTH, ONUPAACh HA JIydylIMe NOCTHUKECHUS U TPYAOBBIE,
TpaJULUH KOJIJIEKTUBA, HE IIPOTUBOIIOCTABIIATh HOBOE CTAPOMY.

Curyanus 4
Hcxoonvie 0annvle. Bac HEJaBHO HA3HAYWIA PYKOBOAMTEJIEM TPYAOBOIO KOJJIEKTHBA, B
KOTOpOM BbI HECKOJIbKO JIeT ObLIH PsIOBBIM cOTpyaIHUKOM. Ha 8 yacoB 15 MUHYT BbI BBI3BAJIU K
ceOe B KaOMHET MOJYMHEHHOIO /IS BBISICHEHUS IPUYUH €T0 YacThIX ONO3JaHMM Ha padoTy, HO
CaMM HEOXKUJAHHO OIo3Janu Ha 15 MunHyT. [ToguuHeHHbIN ke npuuies BOBpeMs U JKIET Bac.
Ilocmanoeka 3a0auu. Kak Bl Haunete O6eceny npu Bcrpeye?

A) HE3aBHUCHMMO OT CBOETO OIIO3JIaHHs cpa3y jke morpedyere ero oOBsSCHEHHH 00
OTIO3/IaHUSIX Ha PaboTy;

b) u3BuHMTECH 32 ONO3/1aHKE, IIepe]] HUM U HauHeTe Oeceny;

B) nosgopoBaerech, 00BSICHUTE MPUYUHY CBOEro ono3faHus u crnpocute ero: «Kak Bol
JYMaeTe, 4YTO MOXKHO OXKHJIaTh OT PyKOBOAMTENS, KOTOPBIM TaKXkKe 4acTO OINa3/bIBAcT, KAK U BBI?»;

I') otmenuTe Oeceny U epeHeceTe ee Ha APYroe BpeMmsl.
Curyanus 5
Hcxoonvie oannvie. Bbl pyKOBOTUTENb TNPOU3BOJICTBEHHOIO KOJUIGKTHBA. B mepuon
HOYHOI'O ICXKYpPCTBA OJWH U3 Bammux pa60‘II/IX B COCTOSIHUU AJIKOT'OJIbHOT'O OIIbAHCHUSA HCIIOPTHJI
noporocrosimee odopymoBaHue. JIpyroi, MmbITasich €ro OTPEMOHTHPOBATH, MOIYYWI TPABMY.



BunoBuuk 3BoHUT Bam nomoii mo TenedoHy M C TPEBOTOil CIpalIMBaeT, YTO KE€ UM Temepb

JenaTh?
Ilocmanoeka 3a0aua. Kax Bpl oTBETHTE HAa 3BOHOK?
A) «/lericTByiiTe cornacHo uHCTpyKuuu. IIpounTaiite ee, OHa JEKNUT y MEHS HA CTOJIE,

U ClIeJaiiTe BCe, 9TO TPeOyeTCs»;
b) «onoxure o cnyuuBmiemcs Baxtepy. CocTaBpTe akT Ha TOJIOMKY OO0OpyaOBaHUS,
MOCTPAaIaBIIN IMyCTh UAET K ASKYPHOM MeicecTpe. 3aBTpa pazdoepemcsiy;

B) «be3 menst HUYero He npennpuHuMaiite; Celduac st mpuensy U pazoepycoy;
I') «B xakom coctossHuu noctpagaBmmii? Ecim HeoO0X0auMo, BRI3OBUTE Bpayay.
Curyauus 6

Hcxoonvie oannvte. OnHaxnapl Bbl oka3anuch Y4aCTHUKOM JIMCKYCCHU HECKOJBKHUX
PYKOBOJIUTENEH O TOM, Kak JIyulle oOpaIiaTecs ¢ noqunHeHHbIMU. OHa 13 Touek 3peHus Bam
MIOHpaBUJIach OOJIBIIE BCETO.

Iocmanoexku 3a0auu. Kaxas u nouemy?

A) «UT0o0Bl MOAYMHEHHBIH XOpOIIO paboTajl, HYKHO MOAXOJUTh K HEMY HHIU-
BUJyaJIbHO, YYUTHIBATH OCOOECHHOCTH €r0 JIMYHOCTH;

b) «Bce »sto Memounm. ['maBHOe B oOIeHKE JIOJEH - 3TO WX JEIOBBIE KadecTBa,
UCIOJIHUTENBHOCTh. KaXablil 1oKEeH 1eaTh TO, YTO €MY MOJI0KEHO;

B) «Ycnexa B PpYKOBOJACTBE MOXKHO JOOMTbCA JIMIIL B TOM Ciydae, €cCliu
NOIYMHEHHBIE IOBEPSIOT CBOEMY PYKOBOJIUTEIIIO, YBAXKAIOT ELOY;

I') «2T0 mpaBUIIBbHO, HO BCE K€ JIyUIIUMHU CTUMYJIaMH B paboTe SBISAIOTCSA YETKHM MpuKas,
NpWIMYHAs 3apIJjaTa, 3aClyKEeHHasl IPEMUsD.

Curyanus 7

Hcxoonvle oannsie. Bol - HauanbHUK 11exa (otaena). [locne peoprannszanuu Bam cpouno
HEOOXOJIMMO IEpPEeKOMIUIEKTOBaTh HECKOJbKO OpHraj COIJIaCHO CBOEMY IITaTHOMY
pacnucaHuio.

Ilocmanoeka 3a0auu. I1o xakomy iyt Bel noiigere u nouemy?

A) BO3BMETECH 32 JIEJI0 CaMHU, M3YYUTE BCE CIHMCKU M JIMYHBIC Jeja paOOTHUKOB ILiexa
(oTmena), mpeIOKUTE CBOM TPOEKT HAa COOPaHUM KOJIJICKTHBA;

b) npemnioxxute pemaTh 3TOT BOIIPOC OTAENY KaJpOB - BEAb 3TO UX paboTa;

B) Bo wusbOekanue KOH(MDIMKTOB, MNPEIJIOKHUTE BBICKA3aTh CBOHM TOXKEIAHHS BCEM
3aWHTEPECOBAHHBIM JIMIIaM, CO3/IaUTe KOMUCCHIO IO KOMIIJIEKTOBAHMIO HOBBIX OpuUTas;

I') cnawana ompenenure, KTo OyA€T BO3IJABIATH HOBbIE OpUrajgpl M Y4YacTKH, 3aTEM
MOPYYHUTE ITUM JIFOSM 110/1aTh CBOU MPEIIOK EHUS I10 COCTaBy Opuran.

Curyanus 8

Hcxoonvie oannvle. Bol HenaBHO paOoTaeTe HavyalbHUKOM IiexXa (OTAeNa) B KPYIHOM
MIPOMBILUIEHHOM Opranu3anuu (Ha 3Ty JOJDKHOCTh MEPelud U3 Jpyroi opranu3anun). Emle He
Bce 3HaoT Bac B muno. Jlo o0enennoro nepepsiBa 2 yaca. Mas no kopunopy, Bel Buaure tpex
paOOTHHMKOB Baulero 1exa (oTaena), KOTopble 0 Y4eM-TO O’KUBJIEHHO OeceqyloT U He 00palaroT
Ha Bac BHumanue. Bo3Bpamasce uepes3 20 MUHYT, BUAUTE TY K€ KAPTUHY.

Ilocmanoexa 3a0auu. Kax Brl ce0s nosenere?

A) OCTaHOBHTECh, JaJUTE MOHATH pabouum (paboTHUKaM), 4TO BBl - HOBBIA
HavyaJgbHUK Iexa (oraena). Beckonb3p 3aMerute, 4To Oecena MX 3aTSHYJAch M Mopa OpaThes 3a
JIEII0;

b) cnpocute, KTO MX HEMOCPEACTBEHHBIN HaUYaIbHUK, BBI3OBUTE €T0 K ce0e B KAOWHET;

B) CHayaja IIOMHTEpEeCyeTech, O 4YEeM HJET pas3roBop, 3aTe€M IPEACTaBUTECh U
CIPOCHTE, HET JIN y HUX KAKUX-JIIMOO MPETeH3UH K aaMuHUCTpanuu. [locie 3Toro mpemioxuTe
MPOMTH B 11eX (0TIen) Ha pabouee MecTo;

I') mpexnie Bcero, MpecTaBUTECh, TOMHTEPECYETeCh, KaK 00CTOST Aeia B uX Opuraje, Kak
3arpy’KeHbl paboToi, 4TO MemaeT padoTaTs. Bo3pMmeTe 3THX pabounx (paOOTHUKOB) Ha 3aMETKY.

IIpakTuyeckas padora Ne 2
«KanpoBoe o0ecnieueHune cuCTeMbl YIPaBJIeHH S YeJ0Be4YeCKMMHU pecypcamMmmu»



3anaua 1
Hcxoonvie oannvie. Ciyx0a ynpaBieHHs NEPCOHATIOM MAaUIMHOCTPOUTEIBHOTO 3aBOAA

BKJIFOYAET HECKOIbKO (PYHKIIMOHANBHBIX ToncucreM. CpeaHecnucoyHas YHUCICHHOCTh
pabotHukoB 3aBoga 4300 uenoBek. CoctaB PYyHKIUN AJIsI KAXIAOW MOJACUCTEMBI COJCPKUTCS B
MOJIOKEHUU O CiIyk0e ympaBieHus mnepcoHanioM. [lonesnslii ¢ona pabouero BpeMeHH OIHOTO
pabotHuka 1940 4. B roa. KoaduuueHT NTONOJHUTEIBHBIX 3aTpaT BPEMEHH, HE YUTEHHBIX B
MJIaHOBOM Tpynoemkocty - 1.15.

Paccuntana TomoBas TPYMOEMKOCTh (YHKIHMH NI KaXIAOW TOACUCTEMBI CITYKOBI
yIpaBJIeHUS 1EPCOHATIOM:

- HaliMa, 0TOOpa U yuyeTa repcoHania 11510 ven./u.;

- pa3BHUTHUS IEPCOHANA 8230 ven./u.;

- IJJAHUPOBAHMSI U MapKETHHTa [IepcoHaa 13600 yemn./4.;
- pa3paboTKU CPEICTB CTUMYJIMPOBAHUS TPYAa U MOTUBALIUU 10110 wen./q.;

- TPYZAOBBIX OTHOIIEHUI 5108 yen./u.;

- YCIIOBUM Tpyaa 6120 vein./u.;

- COIMaIbHON MH(MPACTPYKTYPHI 1380 vemn./u.;

- IOPUAMYECKUX YCIIYT 2070 yen./u.

Hocmanoexa 3aoauu
PaccunTaiite IIJIAaHOBYIO YU CICHHOCTD KaXX01 IIOACHUCTCMbI CJ'Iy>K6BI
yHpaBJICHUA IICPCOHATIOM.

3agava 2
Hcxoonwvte  Oanmnvie. CpeqHECIMCOYHAs  YUCJIEHHOCTb  pAaOOTHUKOB  MAIIHMHO-

CTPOUTENBHOrO 3aBoAa cocrasisieT 4300 uenosek. B annapat ynpasieHns 3aBoja BXOJUT €AUHAas
ClIy’k0a yIpaBJICHHSI TIEPCOHAJIOM, COCTOSIIAs M3 OTACIBHBIX (PYHKIMOHAJIBHBIX IOJCHCTEM.
Cnyx0y BO3TIaBISET 3aMECTUTENh TUPEKTOpA MO MEPCOHATY, Y KOTOPOTO UMEETCsl IIOMOIITHUK
o COOHUaJIbHOMY PAa3BUTHIO. dakTHyecKass YHCICHHOCTD OTACJIBbHBIX ITOACHCTEM CJIy)KGBI
YIIPABJICHUs IEPCOHAJIOM COCTABIISIET:

-HalimMa, oTOOpa U y4eTa epcoHasa 8 JenoBek;
- pa3BUTHUS IIEpCOHANA 3 yenoBeka;
- INIAHUPOBAHUS M MAPKETUHIa IEpCOHAa 9 yenosek;
-pa3paboTKH CPeNCTB CTUMYIUPOBAHMS TPYAAa U MOTUBALUU 7 4enoBeK;
-TPYlOBBIX OTHOIIEHU 3 yenoBexa;
- COLMAJIbHON MH(PACTPYKTYpPbI 8 JenoBex;
- FOPUIUYECKUX YCIIyT 1 yenoBex;
- YCIIOBUH TpyJa 5 4eJIOBEK.

Ilocmanoeka 3a0auu
1. Omnpenenure 001y YUCIEHHOCTD CIyKObI YIIPaBJIEHUS IEPCOHATIOM MAIIMHOCTPOUTEIILHOTO
3aBoJa.
2. Paccuutaiite 10710 paOOTHUKOB CIY>KOBI YIIPaBJIEHUS MEPCOHAIOM B OOIIEH YMCICHHOCTH
paboTHHKOB 3aBoAa. CpaBHUTE MOTYYEHHBIN TOKa3aTeNb CO CPEIHUMU TAHHBIMU OTEYECTBEHHBIX
1 3apyOeKHBIX KOMIIaHUH.
3. PaccuunraiiTe, cKkonbko paOOTHMKOB 3aBOfa MNPUXOAUTCS HA OFHOIO CIy)Kallero Io
yOpaBJIEHUIO IepcoHaIoM (T.e. «HOpMYy oOcimyxuBaHus»). CpaBHUTE C 3apyOeKHBIMU
JAHHBIMHU.
4. Tlpoanamu3upyiite, Kakue (akTOphl BIUAIOT Ha YHCIEHHOCTh PAOOTHHKOB U COCTaB 3BEHHEB
CITy>KOBI YIIpaBJICHUs TIEPCOHATIOM 3aBOJIA.
5. CpaBHuUTE (HaKTUUECKYIO YUCIEHHOCTh KaXJI0W MOJCUCTEMBI C TIJIAHOBOM, PACCYMTAHHOH B 1
3amade. Pa3paboTaiiTe MeponpHsaTHs MO COKpALICHHIO PaOOTHUKOB B MOJCHCTEMAaX CIYXObI
yIpaBJeHUs MEPCOHAIIOM 3aB0Jia JINOO MO UX JOMOJHUTEIILHOMY MPUBJICYEHUIO.



Tecmoegvie 3a0anusn
1.9mo crnedyem nonumams noo kamezopuetl «nepcouHaiy?
a) yacTb HacesieHus, oOsajaronias (pU3NYECKUM pa3BUTHEM, YMCTBEHHBIMH CIHOCOOHOCTSIMHU U
3HaHUSIMH, KOTOPbIE HEOOXOAUMBI /17151 Pa0OThI B 9KOHOMHKE;
0) TpyZrocnocoOHOE HaceleHHe B paMKax OTAENbHON OpraHu3aluy, Ha MUKPOYp OBHE;
B) o0ObeIuHEHnE PaOOTHUKOB, COBMECTHO PEaJM3YIOUIMX Leb 10 MPOU3BOJICTBY TOBAPOB WU
OKa3aHUIO YCIYT, IEHCTBYIOIIUX B COOTBETCTBUH C ONpEAeIEHHBIMU MTPaBUJIaMU U MPOLIEypaMu
B paMKax ornpezesieHHOH (popMbl COOCTBEHHOCTH.
2. Buwioenume ocHnogmble epynnel mMemoOo08 YNpagnieHus NepcoHaiom 6 opeanuzayuu (npu
HeobXo0uMocmu yKa3ams HeCKOJILKO):
a) aIMMHUCTPATUBHBIE;
0) PKOHOMHUYECKUE;
B) CTAaTHCTUYECKHE;
T') COLIMANTBHO-TICUXO0JIOTHYECKHE;
1) CTUMYJTUPOBAHUSI.
3. Buibepume u3z nepeuucnennvix Hudce noocucmem ynpasnieHus op2anusayuell me, Komopule He
ABNAIOMCA PYHKYUOHATLHBIMU NOOCUCEMAMU YAPAGTEHUS NePCOHANOM (npU HeoOX00UMoCmu
VKA3amb HECKOIbKO):
a) ympaBJIeHHE CTaHAapTU3aluei;
0) ynpaBjeHHEe HOPMUPOBAHUEM;
B) HOPMaTHBHOE OOecreueHe YIpaBlIeHUs! IEPCOHATIOM;
T') yIopaBjieHHE pabOTOl ¢ IEPCOHATIOM;
1) yIpaBJeHUE PECypCamu;
€) yrpaBJIeHHE TEXHUKOH 0€3011acHOCTH Ha IPOU3BOICTBE.
4. OcHosHble uepmbl pOCCUICKO20 NOOX00a K YNPABIEHUI0 NePCOHAIOM 8 Op2anuzayuu (npu
HeobXo0uMoCmu yKa3ams HeCKOJIbKO):
a) TJIaBHOE — BBITIOJIHEHUE 0053aHHOCTEH
0) r1aBHOE — peann3alnus TPYIOBBIX 3aJaHUN;
B) HU3KME TapaHTUH 11 paOOTHHKA;
T') BEICOKHE TapaHTUX JUJIsl paOOTHHUKA;
1) oTjIaTa TpyJa B 3aBUCUMOCTH OT CTaXKa;
€) oru1aTa TpyJa B 3aBUCUMOCTH OT Pe3yJIbTaTOB;
K) (hopMasIbHBIE OTHOLICHHUS C TOMYMHEHHBIMH;
3) MIMPOKO PACIIPOCTPAaHEHHOE JIeJIeTUPOBAaHKE BIIACTH;
M) OTCYTCTBUE KOHKYPEHIIMH MEXIY pPaOOTHUKAMH.
5. Kaoposoe nnanuposanue Ooaem omeem Ha cledyloujue 80NPOChl (8bibepume NpasuibHble
omeemul):
a) CKOJIbKO paOOTHUKOB, KaKOW KBaIM(UKAIMK, KOTr/1a U rjae Oya1yT He0OX0UMBbI?
0) xakoBa 3¢ (HEeKTUBHOCTh (PYHKLIMOHUPOBAHUS CUCTEMBI YIIPABJICHUS IEPCOHATIOM?
B) KaKHe€ MEpPOMPUATHS HEOOXOAUMO pa3padoTaTh AJis MOBBIIICHUS 3()(PEKTUBHOCTH COLUATBHBIX
nporpamm?
') KAKUM 00pa3oM MOKHO IPHUBIIEYb HEOOXOAUMBIN U COKPATUTh U3IUIIHUN MTepcoHan 6e3
HAHECEHHUs COLMAJILHOIO yIiepoa?
1) KaK JIy4Ille UCII0JIb30BaTh IEPCOHA B COOTBETCTBUHU C €0 CIIOCOOHOCTAMMU?
€) KaK1X 3aTpaT MOTpeOYIOT 3arjlaHu pOBAaHHBIE KaJPOBbIE MEPONPHUSATHS?
K) KakoBa () PeKTUBHOCTH (H)YHKIIMOHUPOBAHHUSI KaJIPOBBIX CITYkKO?
6. Aoanmayus — smo...
a) mpucrnoco6eHue paboTHUKA K HOBBIM PO(eCCH OHATIBHBIM, COLMAIBHBIM U OPraHU3aIl[MOHHO-
9KOHOMHYECKHM YCIOBHSM TPY/Ia;
0) B3aWMHOE TpHCIOCOONCHHEe pPAaOOTHUKA W OpPraHW3alud IMyTeM  IOCTEIICHHOU
Bpa0aThIBAEMOCTH COTPYAHUKA B HOBBIX YCIIOBUSX;
B) MPHCIIOCOOJICHNE OPTaHU3aUH K U3MEHSIOIMMCSl BHEITHUM yCIIOBHUSIM.



7. K naumenee docmosepuvim mecmam omoopa Kanouoamos OMmHoCamces (npu Heobxooumocmu
VKA3amb HECKOIbKO):

a) TICUXOJIOTHICCKHUE TECTHI;

0) mpoBepKa 3HaHUIi;

B) IIpOBEpKa MPOPeCCHOHATBHBIX HABBIKOB;

') rpa)UIEeCKUE TECTHI.

8. Umo npedcmasnsem npoyecc noobopa nepconana?

a) CO3/aHUE JIOCTaTOYHO MPEICTaBUTEIHFHOI'O CIUCKA KBaTM(QHUIMPOBAHHBIX KAaHIUJATOB Ha
BaKaHTHYIO JIOJDKHOCTb;

0) mpueM COTpyJHUKOB Ha paboTy;

B) MPOIECC CEJICKIIMH KaHIHUATOB, 00Jaa0INX MHHUMAIBLHBIMUA TPEOOBAHUSIMH IS 3aHSITHS
BaKAHTHOM JT0JDKHOCTH.

9. Kakue memoovl npugieuenus KaHOUOAMO8 MO2Yym Oblmb PEeKOMEHOO08AHbl UHCIUMYMY,
uwywemy 3amemy 3asedyroujemy Kageopou Oyxeanmepckozo yuema (npu HeobOX0oumocmu
VKa3amov HECKObKO) ?

a) MOMCK BHYTPU OpraHU3alNU;

0) moa0op € MOMONIBIO COTPYIHUKOB OPraHU3AIMNH (IO CBS3SAMY);

B) CAMOITPOSIBUBIIM €CSI KAHIUIATHI;

) 0OBSABICHUS B CPEACTBAX MacCOBOM MH(pOpMaIINH;

1) TOCYITapCTBEHHBIE ar€HTCTBA 3aHATOCTH;

€) 4aCTHBIE areHTCTBA M0 MoAOOPY MepcoHana.

10. Pazsumue nepcounana — 3mo...

a) Mpolecc MOATOTOBKH COTPYJHHKA K BBIIOJHECHHIO HOBBIX IPOU3BOJCTBCHHBIX (DYHKIIHA,
3aHSTHIO HOBBIX JIOJDKHOCTEH, PEIICHHIO HOBBIX 3a]1a4;

0) mporecc HEMOCPEICTBEHHOM Iepeaadyd HOBBIX NPO(GECCHOHANBHBIX HABBHIKOB HJIM 3HAHUH
COTPYAHHKAM OpraHH3aIiH;

B) cHCTEMa B3aMMOCBS3aHHBIX BHJIOB JESTEINBHOCTH, HEOOXOAMMBIX, YTOOBI TapaHTHPOBATH
opranuzanuu 3PQGEeKTUBHYIO YIPABICHYECKYIO CTPYKTYPY H MEHEIKEPOB IS TOCTHIKCHUS
OpraHU3alMOHHBIX 1EJIEH;

T') IPOIIECC ¥ PE3YyJIbTAT YCBOCHHS CHCTEMATU3HPOBAHHBIX 3HAHUN, YMCHHI, HABBIKOB M CITOCOOOB
MOBEJICHUS, HEOOXOUMBIX JJISI TOJTOTOBKH YEJIOBEKA K KU3HU U TPYY;

1) TIPOIIECC U PE3yJILTAT MOATOTOBKH YEIOBEKA K OIMPEACICHHOMY BUIY TPYAOBOH e TEIbHOCTH,
MOJITBEPKICHHBIN TOKYMEHTOM 00 OKOHYAHUU COOTBETCTBYIOIIETO y4eOHOT O 3aBEICHUSI.

11.  Cneyuanvbno  cgopmupoannas ecpynna  pabOmMHUKOS, NO  CBOUM  KAYecmeam
coomeemcmayoujas mpebo8aHusM, NPeodvABIaeMblM K PYKOBOOUMENIM ONpeoeleHH020 paHaa,
npoweowux ammecmayuonHslli. 0moop, CHeyuarbHylo YAPAGIeHUEecKyld NOO020MOBKY U
00CMUUUX NOTOHCUMENLHBIX PE3YTIbINAmOo8 8 NPOU3E00CMBEHHO -KOMMEPUECKOU 0esimelbHOCmU
opeanuzayuu:

a) pe3epB pyKOBOJUTENIEH Ha BBIIBUKECHUE;

0) arTecTarmoHHast KOMUCCHS;

B) pe3epB KaJpoB;

T') KaJpoBas ciryxoa.

12.  JlosepumenvHvle obpawjenus pykogooumens K COMPYOHUKY — eCmb  NPOsGIeHUS
BHYMPUOP2SAHUZAYUOHHOU KAPbEPDL.

a) TOPU30HTAJILHOIO TUIIA;

0) BEpTUKAJIbHOI O TUIIA;

B) IICHTPOCTPEMUTEIHHOTO TUTIA.

13. Ilpasosoii akxm, pecyrupyowjutl mpyoogule, COYUaIbHO-IKOHOMUYECKUe, NPOhecCUOHAIbHbLE
OmMHOWeEeHUS MedHcOy pabomooameiem U HAeMHbIMU P aADOMHUKAMU 8 OP2AHUZAYUU, eCb:

a) TPYJIOBOE COTJIAIICHHUE;

0) TPYZIOBOI 1OTOBOP;

B) KOJJICKTUBHBIH JIOT OBOP;

I') TPYAOBOI KOHTPAKT.



14. Oyenxa OesmenvHoCcmU NOOpA3deNeHUll YNpaeieHusi NepCcoHAIOM — MO CUCMEMHDbL
npoyecc, HanpaeIeHuvlll Ha (8blbepume 6ce nPasUibHble O MBEEmbl):

a) COM3MEPEHHUE 3aTPaT U PE3yIbTATOB, CBSI3AHHBIX C JEATEIHLHOCTHIO KaIPOBBIX CITYXkO;

0) COOTHONICHHE pE3YIbTATOB MAEATECIBHOCTH KaJPOBBIX CIYXKO C HUTOTaMH JEATEIHbHOCTH
OpraHU3alliH B LIEJIOM;

B) COOTHOIIICHHUE PE3yIbTATOB ACATEILHOCTH KaJIPOBBIX CIYKO C UTOraMu JESTEIbHOCTH JIPYTUX
MoJipa3aeiaeHu

15. Ilocmynamel meopuu uenogeyeckux OmMHOWEHUU 21acsim (npu HeoOXoOouMocmu yKa3amo
HeCKOIbKO 8APUAHMO8 OMEemos):

a) TPy HE IPHHOCHUT YIOBJICTBOPEHUS HHIUBHLY;

0) UHAMBUIBI CTPEMSITCSI K CAMOCTOSITEITbHOCTH;

B) TpeOyeTcsl )KECTKHI KOHTPOJIb 32 paOOTHUKAMU;

T') TPy NPUHOCUT Y OBJIETBOPCHUE HHIUBHLY;

1) UHIUBHUIBI CTPEMSITCS BHECTH CBOM BKJIAJT B PEATU3AIUIO 1[EICH TIPS PHATHSL.

€) OONBUIMHCTBO MHIMBHUIOB OTBETCTBEHHO, CIIOCOOHO K CaMOCTOATEIbHOCTH, K TBOPYECTBY, K
JMYHOMY CaMOKOHTPOJIO;

) UHIUBUIBI CTPEMSTCS OBITH ITOJIC3HBIMU M 3HAYHMBIMHU.

16. Buewmnumu yuacmuukamu pupmul A6AAI0OMCA:

a) COOCTBECHHHKH,

0) MmeHemkepsl; 17

B) paOOTHHKHU;

T') IeOBbIE MaPTHEPHI;

1) OpraHbl MECTHOTO CAaMOYIIPABIICHUS;

€) mpo¢COr03bI.

17. [Ina enympenneti Kaopogou NOAUMuUKU XapaKmepHo.

a) HEBBICOKHE M3JIEP’KKH MTOATOTOBKU HYKHBIX KaJ[POB;

0)3HAUUTENBHBIE CPOKH MOTYYCHHS HOBBIX KaJPOB;

B) PUCK MTOTEPH BIOKEHHUH B MMOATOTOBKY COTPYTHUKOB;

T') BBICOKMI UMUK (UPMBI HA PBIHKE TpY/Ia.

18. Pezeps pyxosodumenetl Ha 8b108UMCEHUE POPMUPYEMCHL:

a) Ha BCE JIOJDKHOCTH CIEIUAIMCTOB U PYKOBOJUTEINICH B OpraHU3aIliu;

0) Ha BCE JOIDKHOCTH PYKOBOJIUTENCH

B) TONBKO Ha JOJDKHOCTH, OKa3bIBAIOIIME 0COOOE BIHSHUE Ha JCSITEILHOCTh OPraHWU3alliH B
HACTOSIIEE BpEMS;

') Ha JOJDKHOCTH, OKa3bIBaIoOIIHe 0c000€ BIMSHUE HA JAEATEIbHOCTh OpraHU3alliy B HACTOsIEe
BpeMs U B Oyay1em.

19. Hccneoosanus NOKa3bl8aom, ymo HAAHCeHHAS cucmema
npogheccuoHanbHO-K8ATUPDUKAYUOHHO20 NPOOGUIICEHUS NEPCOHANA 8 OP2AHUAYUU COKpaujaem
mekyuecmyv paboyeil cubl.

a) na;

0) uHorAa;

B) HeT.

20. Ocnogmbie hyHKyuu ynpasieHus nepcoHaiom:

a) mo0op nepcoHana;

0) nenoBast OlleHKa MepcoHana;

B) aJanTaius nepcoHarna;

I') MOTHBALIUS [TIEPCOHAA;

1) yIpaBJeHHUE J1eI0BOM Kapbepoi



IMTPMJIOXEHUE 2

OIIEHOYHBIE CPEJICTBA JIJISI TPOBEJEHUSA IPOMEXYTOUYHOM ATTECTALIAA

Kon nnaukaropa

I/IHI[I/IKaTOp JOCTHIXXCHHUA KOMIICTCHIIHN

O11eHOYHEIE cpe€acrtsa

YK-3 CriocoOeH oCyIIeCTBIISITh COIUAIbHOE B3aUMO/ICH CTBUE U PEaJIN30BHIBATH

CBOIO POJIb B KOMAHZIC

YK-3.1

Omnpenensier CBOIO poJib B COLUAIBHOM B3aUMOJEHCTBUU
U KOMaHAHOM paboTe, UCXOAs U3  CTpaTeruu
COTPYIHHYECTBA I JOCTHKEHUS IOCTABICHHOM 1IENH;
CTPOUT NPOAYKTUBHOE B3aUMOCHCTBUE C Y4ETOM HOPM
Y YCTaHOBJICHHBIX IIPABUI KOMaHHON pabOThI

HepequL TCOPETUUYECCKUX BOIIPOCOB:

.3aKOH CHCTEMBbl, KaK OCHOBAa CHCTEMBI
IIEPCOHAJIOM.

2.3aKOH CUHEpPIrUU U €ro BIUSHUE HA TEOPUIO YIPABJICHUS IEPCOHATIOM.
3.Ilepconas Kak NOACUCTEMA B CUCTEME YIIPABIICHUsI OPraHU3aLUN.

4. IlepeunciuTe OCHOBHBIE KaTErOpPUM CHCTEMbI  YIPABIICHUS.
OxapakTtepusyiiTe cucremMy npuHIUNoB ynpaienus B.1. Knoppunra.

5. IloHsTe mpuHOMIA B TEOPUM ynpasiieHHs. [IpuHIMIBI ynpaBieHUs
IIEPCOHAIIOM, JAaTE UX KPATKYIO XapPaKTEPUCTUKY.

6. dyHnaMeHTaJbHbIE MPUHIUIBI YIPABIECHUS MEPCOHATIOM (OCHOBBI
teopun yrnpasnenus [1. Ipykepa).

7. Ilepeunciaure OCHOBHBIE KaTE€rOpUM CHCTEMBI ynpasieHusd. Cucrema
METOJI0B YIIPABJICHUS, TalTe UX KPATKYIO XapaKTEPUCTHUKY.

8. OCHOBHbIE KaTeropuu CUCTEMbI ynpaiieHus. [lepeduncinte 0CHOBHbIE
¢byakuuu  ympasneHus. OxapakTepu3yiTe (QYHKIHMIO IUIAHUPOBAHUS
IIEPCOHAJIOM.

9. Ilepeuncaure OCHOBHbIE KATErOpUU CUCTEMBI ympaBiieHus. HazoBure
OCHOBHBIC (pyHKIMU yrnpaBieHus. Llenu, 3amaun v npuHOHUNIBL GYHKIIUA
IIJIAHUPOBAHHUS.

10. OcHoBHBIE KaTeropuu ympasieHus. [lepedrciute oCHOBHbIE (QyHKIUN
ynpaBienus. OxapaktepusyiiTe (GYHKIHIO OpraHu3anuu. [IpUHIUIIBL
OCYIIECTBICHHs (PYHKIIMH OpraHU3allnu, 3Tanbl QYHKIUN OpraHU3aIIH.

KaTeropuil yrnpaBieHuUs

YK-3.2

IIpn peamu3anuum CcBOEM poaM B COLMAIBHOM
B3aMMOJCUCTBUM M KOMaHJHOW paboTe Y4YUTHIBAET
O0COOCGHHOCTH  TIOBEIEHUS W  HMHTEPEChl  JPYrux

Ilpumepnvle npakmuyecKkue 3a0aHus 011 IK3AMeHA
Ilpakmuueckoe 3a0anue 1.1
Cumyayus «Bvibop cmpameauu ynpasnenus nepcouanomy




Kon nnnukaropa

I/IHI[I/II(aTOp JOCTHXXCHHA KOMIICTCHIIMH

OneHouHbIE CpencTBa

YYaCTHHUKOB, AHAIM3UPYET BO3MOXHBIEC IOCIEACTBUS
JIMYHBIX IEUCTBUI

Onucanue cuTyaluu

N3 oOmieit Teopuu CTPAaTErMUECKOro YIPaBJICHHUS HW3BECTHO, YTO
CYILIECTBYET HECKOJIbKO TUIIOB, UJIM BaPUAHTOB, CTPATETUN OpPraHU3aLIUHU.
DT0, B YaCTHOCTH, CTpPATErWH: NMPEANPUHUMATEIbCTBA, JUHAMUYECKOTO
pOCTa, MAaKCUMU3AIMHU TPHOBLIM, BBDKUBAHUS, JHUKBHUIAMH. V3BECTHO
TaK)Ke, YTO CTpaTerwsl yIpaBJICHHS IEPCOHAJIOM OO0YyCIJIOBJIEHA OOIIen
cTpaterueil opranm3anuu. Bwmecte ¢ TeM cTparerus yrpaBiIeHUS
MEPCOHAIOM HE MOXET HE OTpa)kaTh CYIIECTBEHHBIX OCOOEHHOCTEH
peaim3aluy J1aHHOM (YHKIMHU, OOYCIIOBJIEHHBIX OOIIEH, 4YelI0BEUYEeCKON
npupool 00beKTa U CyOBheKTa yNpaBJICHUS, U BHITEKAIONIMX OTCIOJA €€
COCTaBHBIX 3JIEMEHTOB. TakuxX, B YaCTHOCTH, KaK KaJpoBas IMOJIUTHUKA,
noaoop u HaeM nepcoHana, npodeccruoHanbHas u
COIMAJIbHO-TICUXOJIOTHYECKAs aJanTalis BHOBb NMPUHATHIX PaOOTHUKOB,
OIICHKAa, CTUMYJHMpPOBAHWE ¥ MOTHBAIMS, pa3BUTHE (BKIIOYAIOIIEE
oOydenne, TpoeCcCHOHALHOE W KapbepHOE MPOJIBIKEHHE), COIIMATBHOE
obecrieueHrue © 3ammTa pPaOOTHUKOB, BBICBOOOXICHHE, ITPaBOBOE U
HH(pOpPMAITMOHHOE o0ecrieueHue (bYHKIIMOHUPOBAHUS CUCTEMBI
YIPaBIICHUS TIEPCOHATIOM.

IMocTanoBka 3axauu

Pacrionarass OCHOBHBIMH XapaKTEpUCTUKAMH CTpPATErMd OpraHU3aIluH,
cienyer chopMyIMpPOBAaTh OCHOBHBIE DJIEMEHTHI CTPATETUU YIIPaBICHUS
nepconaaoM. OaHaKo 00€ 3TH CTPATETUH HE SBIISIFOTCS 000COO0JEHHBIMH,
ABTOHOMHBIMH B cojepkartesbHoM 1iaHe. Crparterust ynpaBieHUs
MEPCOHANIOM  peanu3yeTcsi CIayKO00il ympaBieHHS TMEPCOHAIOM U
JTMHEHHBIMA PYKOBOJUTEISIMU KaK OpraHWYHas 4acTh OOIIEH cTpaTeruu
opranm3zanuu. CTpaTerusi OpraHu3allil W CTPATErwsl YIpaBlICHUS
MIEPCOHANIOM Pa3padaThIBAIOTCS KaK €IMHOE I[E10€, TOITOMY CIIEIIHATHUCTHI
CITy’)KOBI yIIpaBIIEHUS! MEPCOHAIOM BOBJIIEUEHHI B pa3pabOTKy cTpaTeruu
opranuzanu. Bemp WMEHHO TIEPCOHAY TMPEICTOUT, BO-TIEPBBIX,
peanu3oBaTh Ty WM HHYK CTpPaTErWi0 OpPraHW3alud IO BCEM €e
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COCTaBJIAIO LM, BO-BTOPBIX, UCIBITATh 000CHOBAaHHOCTb u
IPONYKTUBHOCTh M30paHHOW cTpareruu Ha cebe. Mcnonb3ys onucaHus
Ha3BaHHBIX CTPATErUi U COCTABHBIX DJIEMEHTOB TEXHOJIOIMU YIIPABICHUS
NIEPCOHAJIOM, OXapakTepu3yure COOTBETCTBYIOIIIHE CTpaTeruu
YIPABJIEHUS 1IEPCOHATIOM.

MeToauyeckue yKa3aHus

3ajada npecienyeT 1elb 3aKpeIUIeHUs JIEKIIMOHHOI0 MaTepHalla 1o JByM
temaMm: «llenmm ¥ (QyHKIMM CUCTEMBl YIPABJIEHUS IEPCOHAJIOM» U
«Ctpareruss ymnpasiieHHs nepcoHasom». CryaeHTam Ipeayaraercs
Ta0/MLa, C 3aMOJHEHHBIMU JBYMS JIEBBIMU CTOJIOAMU, B KOTOPBIX
CoJIepKaTCsl Ha3BaHUE U KPATKOE OMKMCAHUE XapaKTEPHBIX YEPT CTpaTerui
OpraHu3alluM, M  HE3aloJHEHHbIM MmpaBeiM  cTonmouom. Ilocne
O3HAKOMJIEHUSI C CoOJepKaHHWEM TaOJMIbl CTyJIEeHTaM IMpearaercs
3aIOJIHUTh CBOOOIHBIE SIUEUKH ITPABOro CTOJI0IA TEMHU XapaKTepu CTUKAaMU
CTpaTeruy YIpaBJICHUS [EPCOHAJIOM, KOTOpblE, HAa HX B3I,
COOTBETCTBYIOT JAHHOW cCTparernu opraHusanuu. Ilociie BwIOIHEHUS
3aJlaHusl BCEMM CTYAEHTaMHU PEKOMEHIYETCsl OOCYIUTh IIOJyYEHHbIE
pe3yJIbTaThl B TPYIIIIE.

B3AVMOCBS3b CTPATEIMI OPI'AHU3ALIMM U YIIPABJIEHWS
ITEPCOHAJIOM

XapakTepHbIe
YepTBI CTPATEruy|
XapakTepHbIe YepThI
Tun crpateruu VIIpaBJICHHUS
CTpaTEeruy OpraHu3aIuu
YEeJIOBEUECKUMU
pecypcaMu
1 2 3
PaboTa mpenMyIecTBEeHHO Ha
CtpaTerus PEHMYIIL .
OCHOBE ITPOEKTOB C BBICOKOH
[pean pUHUMATEbCTBA

CTETIEHBIO (bMHAHCOBOTO
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HCKa

Crparterus
MTHAMHYECKOT0 pOCTa

Crenenp pucka B paboTe
OpraHu3allMd  CPaBHUTEIILHO
HEBBICOKA.

PaboTa cTpoUTCs B OCHOBHOM

o OTJIaKEHHBIM,
CTaHIAPTHBIM CXEMaM.
Kpurepun OLICHKH

PE3YyIbTaTOB  JIEATEIHHOCTH
CBSI3aHBl C  YBCIMUYCHHEM
00BEMOB u pocToM
PPHEKTUBHOCTH

CyTp  NaHHOM  CTpaTeruu
[paCKpBIBAETCSl B €€ Ha3BAHMM.

OCHOBHBIE YCHIIAS B

TIPABJIICHUU COCPEIOTOUYCHBI
Crpaterus PP P

Ha TIOMCKE pe3epBoB
MaKCUMHU3AIHH

COKpAILCHHS 3arpar u
nprObLTH

CHIDKEHUS  ce0eCTOMMOCTH

poayKINU

Bce BHUMaHue —  POCTY

[TPON3BOUTEILHOCTH

[1aBHass wemp —  coactu

OpraHu3aIHIo 0T

OaHKPOTCTBA.

BcemMu MepamMu COKpamiarTCs
Crpaterusi BBDKUBaHUS

3aTpaThl.

AHaJIM3UPYIOTCS

[BO3ZMOXHOCTH COKpallCHUs

OBITOYHBIX BUIOB OM3HECA U
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[IPOEKTOB.
[IpomaeTcs YacTb aKTHBOB.
BMecTte ¢ TEM cTaBUTCS 3a1a4da
[MOMCKa BO3MOXKHOCTEH pocTa
[Iponaxxa Oosbluell  4YacTH

AKTHBOB.
CoxparnieHue 00BEMOB

CtpaTerus TMKBUIAINHU[IPON3BOICTBA U YCITYT.
TToreITKH crnacTu
[peAnpusTHE HE
MpeAnPUHUMAIOTCS

Ilpakmuueckoe 3adanue 1.2

«Onpedenenue coomeemcmeaus nNPpopammobl pabom npu 66iC8000HcOeHUU
NepCcoHANa NPUYUHAM VEOIbHEHUSLY

Hcxoonvie Oanmvie u nocmamosxka 3adauu. HeoOXOAMMO YCTaHOBUTH,
KaKue MEpOIpUATUs U3 001Iel MporpaMMbl paboT MpPU BBICBOOOXKICHUU
NepCoHaNia CleNyeT MPUMEHSTh K COTPYAHHKAM OpraHU3alllH, UMEs B
BUJYy KOHKPETHBIC IPUYMHBI WX YBOJbHEHHs. [Ipu 3TOM dYacTHBIM
pelLIeHHEM MOXKET OBITh BBIBOJ O TOM, YTO MO OTHOILICHHIO K TOMY WJIH
UHOMY COTPYJHUKY B CHUIy OINpEAEICHHONM MPUYMHBI YBOJbHEHHUS HE
ClleyeT IPUMEHATh IPOrpaMMy paboT Mpu BEICBOOOXKICHHUH ITEPCOHAA.
Penrenue 3amaun OCHOBBIBAETCS HA COACPKAHUU MPOrPaMMBI padOT IpU
BBICBOOOXKICHUN TIE€PCOHANIAa M COIMOCTaBJICHUH HSTOH MHPOrpaMMBI C
NPUYMHAMH YBOJBHEHUH, MMEIOIINX 3aKOHO/IATEIILbHOE 3aKPEeIlJICHHU .

Ha mnpenBapuTenbHOM »JTane y4YyaCTHHKAM pEIICHUS 3aJaqyd CIeIyeT
copMyITUpOBaTh COCTaB MEPONPHUSITUHN, MPOBOIUMBIX aJIMUHUCTpALIAEH
OpraHu3alMi TIpU BBICBOOOXKIEHUU TepcoHana. VcxoaHble TaHHBIE
3ajaun: u3NoXkeHue crared TpypoBoro kojekca P®, wumeronmmx
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OTHOIIIEHUE K YBOJHHEHHIO pPAOOTHUKOB W3 OpraHU3alliid, a TaKke
yKa3aHUs Ha TO, IO KAKOW CTaThe YBOJBHSETCS TOT MIIM WHOW COTPYIHHK
ycIoBHON opranm3anuu. COCTaB W COJEep)KaHHE MPUYUH YBOJBHECHUS U
COOTBETCTBYIOILIMX CTATEH MPUBEICHBI HIXKE.

Yeonvnenue no unuyuamuse aomunucmpayuu (cr. 81 TK PD) moxer
OBITh 00YCJIOBIIEHO TAKUMH ITPUYHUHAMH, KaK:

* JIMKBUAAIMS TPESIIPHITHS, COKpAICHHE YUCICHHOCTH WJIM IITaTa
pabOTHHKOB;

* HECOOTBETCTBUE COTPYJAHHKA 3aHUMAcMOH  JIOJDKHOCTH  WJIH
BBITIOJIHSIEMOU paboTe;

* HCUCIOJIHCHHE pAOOTHMKOM CBOMX CIIYXEOHBIX 00s3aHHOCTEH O3
YBa)KUTEJIBHBIX TPUYHH;

* IPOr'yJI, B TOM YHCJI€ OTCYTCTBHE Ha paboTe OoJiee Tpex 4acoB B TeUEHHUE
pabouero aHs;

* HesBKa Ha paboTy BciencTBHUE OOJIE3HW B TedeHHE 0oJiee YeThIpex
MECSIIIEeB MOJPAL;

* BOCCTaHOBJICHHE Ha paboTe COTPYJHUKA, paHEE BBIMOJHSBIIETO ATy
paboTy;

* MOSIBJICHHE HAa Pa0OTE B COCTOSIHHH AJIKOT'OJILHOT'O HJIM HAPKOTHYECKOTO
OITbSTHCHUS;

* COBEpILIEHHE [0 MECTy pabOThl XHIICHUS TOCYAapCTBEHHOI'O HIIH
OOIIECTBEHHOT 0 UMYIIIECTBA;

* OTHOKpATHOE TPy0O0e HAPYIICHHE PYKOBOAUTEIIEM OPraHU3aIlH WITH €ro
3aMECTUTENISIMU CBOMX CITY’KEOHBIX 003aHHOCTEH;

* COBEpIIeHHE PaOOTHUKOM, 00CITYKHBAIOIIMM JICHEKHbIE HII TOBAPHBIE
[EHHOCTH, TaKUX JEHCTBUI, KOTOpbIE [Hal0OT OCHOBAHHME IJISI YTPAThl
JIOBEpHS K HEMY CO CTOPOHBI 8/IMUHUCTPAIIHH;

* COBEpILEHUE PaOOTHUKOM, BBIMTOIHSIONIMM BOCIHUTATEIbHBIC (YHKIIUH,
aMOpaJIbHOT' O TOCTYTIKA.

Veonvnenue no coenawenuro cmopou - IpEKpallleHHe TPYIOBOrO
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JoroBopa (KOHTPAKTa) MEXAY aIMUHHUCTpAIIUE U COTpYIHUKOM (CT. 78
TK PO).

Yeonbnenue no unuyuamuee padomuuxa - pacTOpPKEHHE TPYIOBOTO
JIOroBOpa (KOHTpaKTa) Mo )KeJaHuIo coTpyaHuka (1. 6 ct. 77, cr. 79, 80 TK
PD).

3aKOHO/IaTEIHCTBOM IPEIYCMOTPEHO MpPaBO pPabOTHUKOB PAaCTOPTHYTH
TPYAOBOH J10r0BOp, 3aKJIIOUYEHHBIN Ha HeonpeneiaeHHbl cpok (cr. 80 TK
P®), a taxke B psAne ciydaeB MpaBO PACTOPKEHHUSI CPOYHOTO TPYAOBOTO
noroBopa (1. 6 ct. 77, ct. 79 TK PO).

Yeonvnenue no ucmeuwenuu cpoxa mpyo0o8oco 002080pa (KOHMpaxma)
- IPEKpalIeHue CPOYHOI'0 TPYAOBOrO JOroBOpa (3aKIIOYEHHOr'0 Ha
OIIPENIETICHHBIN CPOK MJIM Ha BPEMsI BHIMIOJIHEHUS ONpPENeIeHHON paboThI)
(n. 2 ct. 77 TK PO).

JlaHHBIE O TPUYMHAX YBOJIHHEHUS HECKOIBKUX COTPYTHUKOB OPraHU3aIliN
MOT'YT OBITh IPEJCTABJICHBI B CIEAYIOLIEH Tabnue.

N\e n/njCorpyauuk|lIpnunHa yBonsHeHuUs (ctathst TK PD)
1 -0 A .1 cT. 81

2 [-u B . 7 cT. 81

3 [-xa C n.2cr. 77

4 -1 /] m. 1 cT. 77

S) I'-xa E cr. 80

YK-3.3

OcymectBiger oOMeH wuHGMOpManued, 3HAHUSIMHU U
OIBITOM C YWICHAMH KOMAH[IbI; OLICHUBACT UJCU JPYTUX
YJICHOB KOMAH/IbI JUJIS JOCTHIKEHHSI TOCTABJICHHOM 1IEJIH

Tecr

10. Pazsumue nepconana — amo...

a) Tpomecc MOArOTOBKM COTPYIHHUKA K  BBIINOJHEHHIO HOBBIX
MPOM3BOJICTBEHHBIX (YHKIWH, 3aHATHIO HOBBIX JOJDKHOCTEH, PEUICHUIO
HOBBIX 3a71a4;

0) mpolecc HEMOCPeICTBEHHOW Mepenayd HOBBIX NpPOodeccHOHATbHBIX
HABBIKOB WJIM 3HAHUH COTPYJHHKAM OpraHU3alHy;
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B) CHCTEMa B3aUMOCBSI3aHHBIX BHUJOB JEATEIbHOCTH, HEOOXOIUMBIX,
9TOOBI TapaHTUPOBATh OpraHm3anuu 3P(HEKTUBHYIO YIPABICHYECKYIO
CTPYKTYPY U MEHEIKEPOB ISl JOCTHUKEHHSI OpraHU3allMOHHBIX 1EJIeH;

I) Mpolecc W pe3yibTaT YCBOGHUSA CHCTEMaTH3WPOBAHHBIX 3HAHHM,
YMEHMI, HABBIKOB U CIIOCOOOB MOBEICHUS, HEOOXOAUMBIX JIJISl TIOATOTOBKU
YenoBeKa K )KU3HH U TPYAY;

) TIPOIIECC W PE3YNIbTAT IMOATOTOBKM YENIOBEKA K ONMPEACICHHOMY BHIY
TPYAOBOH JESITEIHLHOCTH, TIOATBEPKIACHHBIA JOKYMEHTOM 00 OKOHYAHHH
COOTBETCTBYIOILET0 Y4€OHOI O 3aBECHMUSL.

11. Cneyuanvio cgopmuposanuas epynna paboOmHUKO8, HO CBOUM
Kauecmeam COOMeemcmeyouas mpebo8anHusm, nNpeovasiiemMbiM K
PYKOBOOUMENAM ONPeOesieHH020 paHed, NPoueOwuUx ammecmayuoHHblll
omobop, CcneyuanrbHylo YNpasieH4eckyilo Hnoo20moeKy U O00CMUSUUX
NONONHCUMETILHBIX — Pe3YIbmamos 8 NpouU3B00CMBEeHHO-KOMMEPUECKOU
0esimebHOCMU OP2AHUZAYULL:

a) pe3epB PyKOBOJIUTENICH Ha BBIIBUKCHHCE;

0) aTTecTalmoOHHas KOMHUCCHS,

B) pe3€pB KaJpOB;

') KaapoBas ciyxoa.

12. Jlogepumenvhvie obpaweHus pykogooumens K COMPYOHUK) eChib
Npos6IeHUs. 6HYMPUOPLAHUZAYUOHHOL KAPbEPDL:

a) TOPU30HTAIILHOTO THUIIA;

0) BEpTUKAJIBHOI O TUIIA;

B) IICHTPOCTPEMHUTEIHLHOTO TUTIA.

13. IIpasosou akm, pe2yaupyrouun mpyooaule,
COYUANLHO-IKOHOMUYECKUE, NPODeCcCUOHANbHbIE OMHOULEHUS MeHCOY
pabomoodamenem u HAEMHLIMU PAOOMHUKAMU 8 OP2AHUZAYUU, eCb!

a) TPYJ10BOE COTJIAllICHHUE;

0) TPYZIOBOI1 TOTOBOP;

B) KOJUICKTHBHBIN JIOTOBOD;
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') TPYJOBOM KOHTPAKT.

14. Oyenxa desmenvHocmu noopasoeieHuti ynpasieHus nepcoHaiom —
MO CUCEMHDBLIL NPoYecc, HanpasileHHblll Ha (6blbepume 6ce NPasuibHvle
omeemul).

a) COM3MEpEHHME 3aTpaT M Pe3yJbTaTOB, CBSA3AHHBIX C JEATEIbHOCTBHIO
KaJpOBBIX CITyXO;

0) COOTHOILEHHUE PE3yIbTATOB AEITEILHOCTU KaIPOBbIX CIyK0 ¢ HTOramMu
JeATebHOCTH OPTaHU3aINH B [IENTOM;

B) COOTHOIICHUE PE3YJIBTATOB JEATEIHbHOCTH KaIPOBBIX CIIY)KO C HTOraMH
NesITeNbHOCTH APYTUX MOApa3AeIeHUN

15. Iocmynamul meopuu yenoseueckux OmMHOWEHUU 2nacam (npu
HeobXo00UMOCmU YKA3amb HECKOIbKO 8apUAHMO8 OMBEmo8):

a) TPy HE IPHHOCHUT YIOBJICTBOPEHUS HHIUBHLY;

0) UHIUBUIBI CTPEMATCSI K CAMOCTOSITEIIbHOCTH;

B) TpeOyeTcs )KECTKUI KOHTPOJIb 32 paOOTHUKAMU;

T') TPy NPUHOCUT Y OBJICTBOPCHHUE HHIUBHLY;

J) WHIUBHUIBI CTPEMATCS BHECTH CBOW BKIJIAJ B peaM3aIMIO Ieneit
TIPEIT PUSTHUSL.

e) OOJILIMMHCTBO  WHJWBHUJIOB OTBETCTBEHHO, CIOCOOHO K
CaMOCTOSITENIbHOCTH, K TBOPUECTBY, K JIUYHOMY CAaMOKOHTPOJIIO;

) UHIUBUIBI CTPEMSTCS ObITh MMOJIE3HBIMU M 3HAYMMBIMHU.

OIIK-4 Crnoco0eH mnpeanaratb SKOHOMHUYECKM M (PUHAHCOBO OOOCHOBAHHBIE OPraHU3AlMOHHO-YIPABICHUYECKHUE pelIeHUs B MpodeccHOHaTbHON

ACATCIIbHOCTH,

OIlK-4.1

BreiOupaer M mnpuUMeEHsleT palUOHAJIbHBIE METOJUKU
pacuera rnokaszaresnei, XapakTepu3yIHX AesTeIbHOCTb
HSKOHOMHUYECKHX ar€HTOB HA MUKPO- U MAKPOYPOBHE

Ilepeuens meopemuueckux 60npocos K IK3ameHy:

11. OcHoBHBIE KaTeropuu yrnpasieHus. [lepeducnnre ocCHOBHbIE PYHKIIUU
ynpasienus. OxapakTepu3yiTe pyHKIIUIO MOTHBAIUH.

12. Tlepeuncnute OCHOBHBIE (GYHKIMHM yrpaBieHus. OxapaKkTepu3yite
¢dbyHKIIMI0 MOTUBAUU. [[pUHIIMITBEI MOTHBAIIUN

13. Tlepeuncnute OCHOBHBIC (DYHKIMHU ympaBiieHus. OXapakTepusyiTe
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¢bynkuio MotuBanuu. I[IpuHnunel MotuBanuu. OCoOOEHHOCTH TPYI0BOM
MOTHBAILIUH.

14. CrtumynupoBaHue nepcoHana. [IpyHIMIBI cCHCTEMBI MAaTEPUAIBHOTO U
HEMATEPUAIIBHOTO CTUMYJIMPOBAHMSL.

15. BosnHarpaxxgenue nepcoHana. llenn cucremMbl BO3HArpaXkIeHUs.
3aBUCUMOCTb 3G (HEKTUBHOCTH OT CTUMYJIMPOBAHUS TPYAA.

16. OcHoBHBIE KaTeropuu ympasieHus. [lepedrciute oCHOBHbIE (PyHKIUN
ynpaBiaeHus. Oxapakrtepusyiite QyHKUMIO KOHTpoas. (OcoOEeHHOCTb
CHCTEMbI KOHTPOJIS IEPCOHAIA.

17.KoopauHanus kak oOmiast GyHKIusS ynpaBiacHUS. [IpHHIIUIBI B BUIBI
KOOpJIMHALIUH.

18. CneumnayiibHble (YHKIHMH YIpaBICHUs IEepCOHAIOM. IIpHHIMIBI U
CTpaTerus yrnpaBJieHHs 3HAHUSMHU.

19. @®ynkuuu oOydeHuss mnepcoHasoM. [IpuHuumel  oOydeHus.
Kontpone 00y4eHus nepconana.

22. OcHoBHBIE KaTeropuu ympasieHus. [loHsTHe ynpaBiIeHUYECKOrO
peuieHus. 3aKOH YIPaBJIEHYECKOr 0 PEIIECHNUS.

23. OcHoOBHBIE KaTeropuu ymnpasiaeHusd. OpraHu3allUOHHAsl KYyJbTypa
yIpaBJIEHUS 1EPCOHATIOM.

24. OcHoBHble KaTeropuum ympanieHus. Kareropuss TexHoIOruu
yIpaBJICHHUsS IIepcoHajoM. BosaelicTBue BHEIIHUX U BHYTPEHHHUX
(bakTOPOB HAa CUCTEMY YIPaBJICHUS IEPCOHAIOM.

25.OCHOBBI TEOPUU «YIIPABICHUS 110 PE3YJIbTATAM).

26.Ilepconan kak 0OBEKT yIpaBJIEHUS, €F0 CTPYKTYpa U KJIaCCUPUKAIHS.

27.I1nanupoBanue NOTPEOHOCTH B IEPCOHAJIE.

28. [Tlokazartenu, XapakTepuU3yIOIIME YHUCICHHOCTh TEpcoHada B
opranusanuu. TekyuecTb KaapoB. AOCEHTU3M.

29.Konnenuus ynpaJieHHs IEPCOHAJIOM Ha IPEAIPUSITHH.

30. Cucrema ympaBieHusi nepconanoM. OCHOBHBIE (YHKITMOHAIBHBIC
MOJICCTEMBI: HSKOHOMHUKO-OpraHNU3allOHHEBIE,
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COL[MAJIbHO-TICUXOJIOTHYECKNE, HOPMATUBHO-TIPABOBBIE.
31.1lenu 1 3a1a4un yIpaBlIeHUE IEPCOHAIIOM.

OIIK-4.2

AHanu3upyer  SKOHOMHUYECKHME M (MHAHCOBBIC
IIOKA3aTelu ACATENBHOCTH SKOHOMHYECKUX AreHTOB Ha
MHUKpPO- M MaKpOypOBHE, OCYLIECTBJISET KPUTUYECKHUI
aHaiIM3 NpPOOJEMHBIX CUTyallMl B HpOoQeccHOHaIbHOM
JESITEIIbHOCTU

IlIpumepnvie npakmuueckue 3a0aHUA O IKIAMEHA
Ilpakmuueckoe 3a0anue 1.3

«Onpedenenue mpebosanuil K KAHOUOAMAM.

Cocmaenenue peziome»

Onucanue cumyayuu

MoJiofioii  crenuanyucT, 3aKOHUMBIIWK By3 1O  CHEHUAIBHOCTU
«MeHemKMeHT», TIpourTajd B Ta3ere OObsIBICHHME O Habope B
OpraHU3alMI0 CHEIUAIMCTOB ero npoduis, B oObsBleHUU n3naraercs
nmpock0a COCTaBUTH pesrome u MPECTaBUTh ero
paboromaTernto.

Ilocmanoeka 3a0auu

CocraBbTe CBOE pe3lOME Ha 3aMelleHHEe JOJDKHOCTH MEHEIKepe IIo
nepcoHaiy.

Memoouueckue ykazanusn

Pestome (B mepeBome C JIATHHCKOT'O O3HAYaeT (OKHU3HEOMUCAHUEY») -
undopmaruss o cebe, mpencraBiseMas paboToroaydaTeneM pabdoTo-
JATEIO.

[To TOMy, Kak COCTaBICHO pe3lOMe, YK€ MOXHO COCTaBHUTH
NpeIBapUTEIHLHOE MHEHUE O KaHIuJaTe. YIauyHOe PE3IoMEe MOXKET CTaTh
MOBOJIOM JIJISi MHTEPBBIO, T.€. JINYHOW BCTPEUYH C PabOTOMATENEM UII €ro
npeacraBuTesieM. Pe3loMe JOKHO COOTBETCTBOBATH OMNpPEIEICHHBIM
TpeGoBaHUAM: 0€3 JIMHHBIX MPEIOKEHHH, TAaCCUBHBIX (OPM.

['maBHas uens pe3roMe - MPOJEMOHCTPUPOBATH PabOTOAATENIO HE TO, UTO
WHTEPECYET Bac KaKk KaHauAaTa Ha paboTy, KaKoBa Ballia JINYHAs 1eb WITH
YTO BBl XOTHUTE MOJYUUTh, @ TO, HACKOJIBKO BbI, HMEHHO BBI, MOXETE OBITH
MOJIC3HBI OPTraHM3allid, MOYEMY UMEHHO BBI JIYUIIE IPYTUX KaHIHIaTOB
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MOAXOAUTE JJIS 3aMelleHUus OOBSBJICHHOM KOHKYPCHOW BaKaHTHOM
noibkHOCTU. [Ipu 3TOM riaBHOE, YTO BbI IIpeAaraeTe UMEHHO BBITOJIHYIO
JUTSL OpraHu3alluy CAENKY, MpojiaBasi CBOM CIOCOOHOCTH, CBOM OMNBIT, CBOU
3HaHUs, CBOE BpEMs.

Pestome oTkpbIBaeTcs pamummeil, itMeHeM U 0TYeCTBOM KaHauzaaTa. [lanee
CIIEAYIOT NIEPCOHAJIbHBIE JAHHBIE: T'PAKIAHCTBO, 1aTa U MECTO POXKJICHHUS,
BO3pAacT U, INIaBHOE, IOMALIHUM aapec, TeneOoHbI JJis CBSI3U, BO3MOXKHO,
aZipec JIEKTPOHHOMU MOUTHI UM COOCTBEHHOr O caiita B IHTepHeTe.
Kannunar nomkeH siCHO M 4eTKo c(opMynupoBaTh CBOIO II€Jb, KaKylO
paboTy OH UILET, HA KAaKYI0 JOJDKHOCTh OH IPETEH/YET.

[locnenyromme paszaenbl: OOBIT PabOThl WM TPYAOBas JEATEIbHOCTD,
o0pa3oBaHMe, 3BaHUS U HATPajbl - JOJLKHBI MOATBEPKAATh 3asBIICHHBIC
NPUTIA3aHNs KaHAuJaTa Ha 3aMELICHME MMEHHO paccMaTpuBaEMOM
JOJDKHOCTH. JaHHBIE O TPYIOBOH AEATENBHOCTH IPHUHIATO PACIONaraTh
B 00PaTHOM XPOHOJIOTHYECKOM Nopsiake. OCOOCHHO BaXXHO OTPA3UTh B
9TOW YacTH Pe3IOME OCHOBHBIC BBHIMOMHSEMBIC (YHKIIHH, JTOCTHKCHUS H
ycrexu. YeTKOCTh OTpa)K€HUsl BBIMOJIHSIEMBIX (YHKIUNA U KOHKPETHOCTD
JOCTHXKEHUM - BOT OCHOBHBIE YEpPThI ATHX pa3lesioB. Takxke cleayer
yKa3aTh: IporpaMMHoe o0ecrieueHue, UHOCTPAHHBIE SI3bIKU, KOTOPBIM BhI
BJIQZICETE€ M YPOBEHb HUX 3HAHUS; HAJIU4YME BOAUTEIBbCKUX IIPaB;
OO0IIIECTBEHHYIO AESITEeNbHOCTh, KOTOPOH BhI 3aHNMaeTech.

B 3akmtoueHue KaHIUMJAThl MEPEUUCISIOT JOMOJHUTEIbHBIE HABBIKH,
JIAl0T HEKOTOPYIO JIMUHYI0 MH(GOpPMALMI0 O YepTax CBOEro XapakTepa,
OTpa’karoT CBOM yBJIeUeHHUs (Xoo0n).

[Ipumepnas ¢popma pesrome:

Oopa3zen 1

HNBanos NBan
HNBanoBu4

Anpec: r. Kues, yn. 'opbkoro a. 123 kB. 321

Tenedon: gom. 765-43-21 (20:00-23:00), 80684444444




Kon nnnukaropa

I/IHI[I/IKaTOp JOCTHXXCHHA KOMIICTCHIIMH

OneHouHbIE CpencTBa

Jara u MmecTo posxaenus: 23 mapta 1977, r. XapbkoB

CeMeliHO€ MOJI0:KE€HHE: )KCHAT, ChIH.

OnbIT padoThi:

o C 31 mapta 2003 roma no gaHHwlii MoMeHT, B OOO «Pora u
Konsita» 1. Kue (PexknamHoe arentcTBO) Ha nomxHoctu IT-maneger
6omnee 50 kommproTepoB Windows 95/98/2000/XP, HEeCcKOIbKO CepBEpOB
Windosw NT 4/ neckonbko cepepoB Windows 2000 Server / HECKOJIBKO
Linux server (Apache, FTP, Postfix, Spamassassin, antivirus (Clam),
iptables, u 1.1.), ynanéHHble cepBepa, Tak K€ B MOU 00SI3aHHOCTH BXOAMT
BCs ceTh (MpOKIaaKa W oOCIyKHBaHHUE), TelehoHHass ceTh (MIPOKIAIKa,
o0CiTy’)XMBaHUE BHYTPEHHUX U ropoiackux Tenedonos, muHu ATC
Panasonic 1238 moakiroueHue, HacTpoika, oOcCiyxuBaHue), MHTEpHET
(BCe B3aMMOOTHOIIIEHUSI C TpoBaiiiepoM 1o npokiaake u nogaepxku HC),
MOKYIIKa, cOOpKa, OmpeeseHne HeUCIPaBHOCTH, PEMOHT KOMIBIOTEPOB,
B3aMMOOTHOIICHUE C GUPMaMU MIPEIOCTABIISIONIMMHE YCIIyTH 110 3aITPaBKe
KapTpupKed, OOCIyXHBaHWE ¥ HEOOJBIION PEMOHT OPITEXHUKH U
nepudeprn, ya4€T KOMIBIOTEPHON U OPUCHON TEXHUKH.

. C 1 nexabps 2000 roga no mapt 2003, padotan B OO0 «CtpumCr»
r. KueB (pa3paboTka mporpaMMHOro oOecreueHus) Ha JIOJKHOCTU
CUCTEMHBIA aJ]MUHUCTPATOP / MPOrpaMMHUCT (CeTh (BUTas mapa) 6omnee 40
komnberoTepoB Windows 98/NT4/2000/XP, cepsepst Windows NT4 /2000
/ Linux, 6a3a nanubix Oracle 81, moutoBblii cepBep, WEB, BoineneHHbIe
auHuy, mapupytuzatop Cisco 1720, ip renedonus, muaun ATC Panasonic
308, mporpammupoBanue SQL, JAVA)

. C okta6ps 2000 roma pabortan Ha 3aBojae «ABTOTpakTop» T.
XapbKOB Ha JOJKHOCTH HWHIKEHEP-TIPOrpaMMHUCT (IIPOrpaMMUPOBAHHE
mukpokoHTposuiepoB PIC ¢pupmer Microchip);

. C cents0ps 1999 rona, padoran B UKA «Ouky» u UIT «CaTtuk» T.
Anexkcannpus (mpogaka, MOAEPHHU3ALMSA, PEMOHT KOMIIBIOTEPHOH U
o(riCHOM TEXHUKH) Ha JOJHKHOCTH HadyaJbHUKA TE€X. OT/ENA;




Kon nnnukaropa

I/IHI[I/IKaTOp JOCTHXXCHHA KOMIICTCHIIMH

OneHouHbIE CpencTBa

Oobpa3zoBanmue:
e «XapbKOBCKUHU HallMOHAJIbHBIN YHUBEPCUTET
PaMOdIEKTPOHUKI Y, CIeUaIbHOCTD «KomnbroTepHbie

WHTEJUIEKTYaJIbHbIE CUCTEMBI U ceTh» (3akoHumni B 2002).
e  «XapbKOBCKHI MHIYCTPUATBHBIN TEXHUKYMY, AUINIOM MaTeMaTHK
TEXHUK MporpamMMmuct (3akoHuus B 1996);

JlonoiHUTE/IbHBIE CBEI€HUS:
e OTBETCTBEHHBIN, JHEPrUYHBIM, OOIMTENBHBINA, COOpaH U
1eJIeyCTPEMIIEH, JIETKO 00y4arCch HOBOMY;
e Moé¢ x000u — BCE, YTO CBSI3aHO C KOMITBIOTEPAMH;
e  AHIHMICKUN — TEXHUYECKUM.
Oobpa3sen 2
Ilpakmuueckoe 3a0anue 1.4

HNBanor UBan BiaagumupoBuyu
1977r.p.
ten: (044) 3333333, (050) 8888888
E-Mail: big.mir@big.mir
Ny Bakancuio
1) pykoBoauTENs rpynIbl pa3paboTunKOB;
2) pa3paboTurKa MporpaMMHO-alapaTHBIX KOMIUIEKCOB U CHCTEM;
3) pa3paboruuka, HajgaauuKa PDA;
4) CUCTEMHOI'0 aJIMUHUCTPATOPA;
5) UHXEHepa-KOHCTPYKTOpa, TEXHOJora Ha  MeXaHOCOOpouHOe
IIPOU3BOJICTBO.
Crax padoTnl
Buemratno - Bystronic (IlIseitriapus) - MOHTaX U HacTpOMKa
JUCTOrMOOYHBIX MPECCOB U MAIIUH JJIS JJA3EPHOT'O0 PacKposi JHCTOBOIO
MeTasuia, OOydeHHEe MepCoHalla, TapaHTUHHOE U MOCIerapaHTHHHBIC
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obcayxkupanue (mo CHI).

C 09.2000 1o ceit yac - OO0 Duepkon r.Kues - CucteMHBII HHXXEHED
Pa3paboTka y3J10B M CHCTEM TEJIEKOHTPOJS U  TeleyNpaBIICHHUS.
Pazpabotka u pykoBoacTBO mpoekTamu. KimeHTamu pa3paOOTaHHBIX
CHCTEM SIBJISIFOTCS TPENNPUATHSI KOMMYHAILHOH, HEPTETPaHCIOPTHOM,
XUMHUYECKOM, METAJLTYPrU4eCKOM, IepHOU MPOMBIIICHHOCTH H JIP.

C 09.1998 o 09.2000 - AO 3aBox "ApTomramn" - MH»keHEp-TEXHOJIOT
JIa3epHON PE3KH JIMCTOBOT'O METasla.

Co3manue  pa3BepTOK  J€Talied M TEXHOJIOTMYECKH  KOHTPOJb
U3TOTOBJIGHUS TMPOTpPaMM Ui JIA3ePHOW PE3KH JHMCTOBOTO MeTajia
craukoMm BySprint  1800/3015 ¢upmer  Bystronic  (IlIBetinapusi).
O6cnyxuBanue ctankoB ot Haemmerle, Beyeler, Bystronic.

C02.1998 mo 09.1998 - AO 3aBoz "ApTomTtamn" - TeXHUK-TTPOrpAMMHUCT.
Cosnmanue ynpapisromux nporpamm s BySprint 1800/3015, a taxke
aJIMMHHMCTPUPOBAHHE y4acTKa JIa3€pPHOM pe3KH.

C 1997 10 02.1998 - CKbB "Muxpokont" — [IporpaMmuct.

Pa3paboTtka mporpamm ympaBieHHs: OCTOHHBIMH 3aBOJaMH, 3aBOJIAMHU
CyXHX CMECEH U Ip.

C 1995 mo 1996 - Tenectymua "HTA" r. Anekcanapus - Omneparop
MOHTaka 1 d¢upa.

Buneocremkn, MoHTaxk. PaboTta B mosieBbIX ycioBHsAX. KoMIbrOTEpHBIN
MOHTaX.

C 1994 no 1995 - AO "Apkan" - Hanaguuk.

Coopxka, nanmagka u pemonT [1K. YcranoBka u MmoHnTax cereit "moj kimtou".
Oo6pa3oBanue

C 1991 no 1996 - Anekcanapuiickuiit UunycrpuanbHblii TeXHUKYM.
MareMaTuK- TpOrPaMMHUCT.

C 1996 o 2002 - Kpemenuynukuii ['ocynapcrBennbiii [Tomurexandeckuit
YHuBEpCUTET.

DNIEeKTPONPUBOJA U ABTOMATHU3AIHS TEXHOJIOTHYECKHX MPOI[ECCOB.
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O ceoe

JnurensHOoe Bpemsi paboTat0o B 00sacTh pa3pabOTKU M BHEAPEHUS
UH(OPMAIIMOHHBIX M  MalIMHOCTPOUTENBHBIX  TexHosioruil. HMwmero
OOJIBIION ONBIT B MPOCKTUPOBAHUH U BHEJIPSHUH CHCTEM aBTOMATH3AINH.
Xopolee 3HaHWE HOMEHKJIATYphl phIHKa | T M COBpeMEHHOH 3JIeMEHTHOM
0a3bl. M3 JIMYHBIX Ka4eCTB XOTEJIOCh OBl OTMETHUTh OTBETCTBEHHOCTh U
[eJICY CTPEMIICHHOCTD. TpedoBaTeieH K MoAYMHEHHBIM. HekoH Gk TeH.
AIMUHUCTPHPOBAHHE KOMITBIOTEPHBIX ceTeit u ux MoHTax.(Novell, NT,
2000, 9x).

Bcecroponnee 3nanue [1K software u hardware.

Pa3zpabortka mukpokonTposuiepoB Ha Z80, 8085, 8252, PIC X, AT89 X,
AT90 X, IPC@CHIP.

[TporpammupoBanue Ha Pascal, Delphi, Assembler, C.

Pa6ora ¢ OrCad, P-Cad, PCAD-2001(Accel EDA), Corel Draw!, Visio u
ap.

He uyxno mammnoctpoenne. PazpaboTtka ueprexeit B Kommac-rpadux,
AutoCad-2000.

Pa3paboTka ¥ M3roTOBIEHUE METAJUIOKOHCTPYKIIMI pPa3IMYHON CTENEeHU
CIIOKHOCTH.

PaGoTa ¢ BU1€0CHEMOUYHBIM U BUIEOMOHTAXKHBIM 000PY/I0BAHHEM.
Xopolee 3HaHUE aHT M CKOTO s13bIKa (B OCHOBHOM TE€XHHYECKOTO0).
Hurepecsl / x0001

OcHOBHbIE  00JaCTM  MHTEPECOB: MHKPOKOHTposuiepsl, ceru, PC
nepudepus, paHTaCTHUECKasT IUTEPATYPa, My3bIKa U BEIOTEXHUKA.

P.S. Umew Jauunymo JadopaTtopHyw 06a3y (cepbe3Hyio). Bo3moikHa
TeJiepadoTa uim padboTa no KOHTPAKTY.

OIIK-4.3

Pa3pa6aTLIBaeT OIITUMAJIBHBIC OKOHOMHUYECKU

¢uHaHCOBO
OpraHU3aIOHHO-YIPABJICHYECKHUE

nu
000CHOBaHHEIE
pelieHus B

Tecr
10. Pazeumue nepconana — smo...
a) Tpolecc IMOArOTOBKM COTPYIHWKA K  BBIMOJHEHHIO HOBBIX



http://newlms.magtu.ru/mod/page/view.php?id=336829
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npodeccHoHabHOM IeATEIbHOCTH

MPOU3BOACTBEHHBIX (DYHKIUH, 3aHSATHIO HOBBIX JTOJDKHOCTEH, PEIICHHUIO
HOBBIX 33/1a4;

0) mporecc HEMOCPENCTBEHHOW TMepenayr HOBBIX NPO(decCHOHATBHBIX
HABBIKOB WJIM 3HAHUH COTPYIHUKAM OpraHU3allu;

B) CHCTEMa B3aMMOCBSI3aHHBIX BHUIOB JEATEIbHOCTH, HEOOXOIHUMBIX,
YTOOBI TapaHTUPOBAaTh OpraHu3anui 3G(EKTUBHYIO YIpaBICHYECKYIO
CTPYKTYPY U MEHEIDKEPOB LTSI JOCTHIKECHUST OPTaHU3AIMOHHBIX IICIICH;

I) Mmpolecc W pe3yibTaT YCBOCHUS CHCTEMAaTU3WPOBAHHBIX 3HAHUM,
YMEHHIA, HABBIKOB U CIIOCOOOB MTOBEICHUSI, HEOOXOIMMBIX ISl TOJTOTOBKH
YenoBeKa K )KU3HH U TPYAY;

1) TIpollecc U Pe3ylabTaT MOATOTOBKU YEIOBEKAa K ONPENEICHHOMY BUIY
TPYAOBOH AESATENHHOCTH, MOATBEPKIACHHBIA JOKYMEHTOM 00 OKOHYaHHH
COOTBETCTBYIOIIETO Y4E€OHOTO 3aBECHUSI.

11. Cneyuanvno cgopmuposannas 2pynna paboOmHUKOS, NO CEOUM
Kauyecmeam COOMEemMcmeyouas mpeoo8anusim, NnpeobiaGIaeMblM K
PYKOBOOUMENAM ONPEOeNeHHO20 paHed, NPOueOwuUx ammecmayuoHHbll
omoop, CneyuanrbHylo YNpaeieH4eckyio Hnoo20moeKy U O00CMUSUUX
NONOJNCUMETILHBIX — PEe3YAbMAmos 6  NpPOoU3B00CHBEHHO -KOMMEPHUECKOU
0esImenbHOCMU OP2AHUZAYUU:

a) pe3epB pyKOBOJUTENIEH Ha BHIABUIKCHHUE,

0) aTTecTaluOHHAsI KOMUCCHS;

B) pe3epB KaJpoB;

) KaJpoBas ciyxoa.

12. [dosepumenvuvie obpaweHus pykogooumens K COMPYOHUKY eChib
nposABIeHUs. 6HYMPUOP2AHUZAYUOHHOU KAPbEPDL:

a) TOPU30HTAJILHOT'O THUIIA;

0) BepTUKAJIBLHOTO THIIA;

B) IICHTPOCTPEMHUTEIBHOTO THIIA.

13. llpasosoui akm, pe2yaupyrowun mpyooagule,
COYUANLHO-IKOHOMUYECKUe, NpOhecCcUOHaNbHble OMHOUEHUSL  MeHCOY
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pabomodamenem u HAEMHLIMU PAOOMHUKAMU 8 OP2AHU3AYUU, eCb!

a) TPyAOBOE COIJIALIEHHUE;

0) TpyIOBOIA TOTOBOP;

B) KOJUIEKTUBHBIN 10T OBOD;

T') TPYAOBOI KOHTPAKT.

14. Oyenka desmenvHocmu noopasoeieHull YnpasieHus nepcoHaiom —
MO CUCMEMHBLI npoyecc, HanpasileHHbll Ha (6blbepume 6ce NPasuibible
omeemol).

a) COM3MEpEHME 3aTpaT M PEe3yJbTaTOB, CBA3AHHBIX C JEATEIbHOCTHIO
KaJIPOBBIX CITyXkO;

0) COOTHOIIICHHE PE3YIbTATOB ACSITEILHOCTU KAJAPOBBIX CIIY:KO C UTOraMH
JesITeNIbHOCTH OPTaHU3aIUH B 1IEJI0OM;

B) COOTHOIIICHHUE PE3YJIbTATOB JEATEILHOCTH KaJPOBBIX CIIYXKO C UTOTaMH
NEeSITETPHOCTU JPYTUX MOPa3AeICHUMA

15. Ilocmynamei meopuu uenoseueckux OMHOWEHUN 2nacam (npu
HeobXxo0uMocmu yKazams HeCKOJIbKO 6APUAHIOE OMEEMOo8):

a) TPy HE IPHHOCHUT YIOBIECTBOPEHUS HHIUBHLY;

0) UHAMBUIBI CTPEMSITCSI K CAMOCTOSITEITIHOCTH;

B) TpeOyeTcs )KECTKUIM KOHTPOJIb 3a paOOTHUKAMU;

T') TPYyA NPUHOCUT Y OBJIETBOPEHNUE HHINBHLY;

J) UHIUBUIBI CTPEMATCS BHECTH CBOW BKJIAJ B pealu3aluio Ieneit
IPEAN PUATHUSL.

e) OOJILIMIMHCTBO  WHJIMBHUJIOB OTBETCTBEHHO, CIOCOOHO K
CaMOCTOSATEIILHOCTH, K TBOPYECTBY, K TUYHOMY CAMOKOHTPOJIIO;

) UHIUBUIBI CTPEMSTCS OBITH ITOJIC3HBIMU M 3HAYHMMBIMHU.







0) Ilopsinoxk mnpoBeAeHHs] NPOMEKYTOYHOWH AaTTeCTAaUMH, NOKa3aTeJld M KPHUTEPHHU
OLICHUBAHMSA:

[IpomexxyTouHass arrecTalyss @O JUCUUIUIMHE BKJIOYaeT TEOPETUYECKHUE BOIPOCHI,
MO3BOJIIIOIME OLIEHUTh YPOBEHb YCBOEHHUS OOYy4yaloIIMMUCS 3HAHUM, W NPaKTUYECKUE 3aJaHMUs,
BBIABIISIOLINE CTENIEHb C(HOPMUPOBAHHOCTH YMEHUH U BJIaJeHUH, TPOBOJUTCS B (hopMe FK3aMeHa.

DK3aMeH M0 JIaHHOU M CLUIUINHE TPOBOAUTCS B YCTHOM (popMe 1o HK3aMEeHaIlMOHHBIM OHIeTaMm,
KaXKIbIH U3 KOTOPBIX BKJIFOYAET 2 TEOPETUUECKUX BOIIPOCA U OJHO MPAKTUYECKOE 3aJaHUE.

IToka3zaTenu U KpUTEPUH OLCHUBAHNUS IK3aAMEH:

— Ha OLEHKY «OTJM4HO» (5 OamioB) — oOyd4aromuiicss AEMOHCTPUPYET BBICOKHI YpOBEHBb
cOpMUPOBAHHOCTH KOMIIETEHIIMH, BCECTOPOHHEE, CUCTEMAaTHYECKOe U TIIyOOKOe 3HaHHE y4yeOHOro
MaTepuaia, CBOOOIHO BBITOIHIET MPAKTHUECKUE 3aJJaHNs, CBOOOIHO ONEpPUPYET 3HAHUSMH, YMEHUSIMH,
IPUMEHSET UX B CUTYaLUsIX MTOBBIILIEHHON CII0XKHOCTH.

— Ha OLEHKY «Xxopomo» (4 Oamra) — oOy4arommics IEMOHCTPUPYET CPEJHHH YpPOBEHBb
cOpPMUPOBAHHOCTH KOMIIETEHUUH: OCHOBHBbIE 3HAHHS, YMEHHUS OCBOEHBI, HO JOIyCKaloTCs
HE3HAYUTEIbHbIE OINMOKHM, HETOYHOCTH, 3aTPYAHEHUs INpPH aHAIMTUYECKUX OIEepalusxX, MepeHoce
3HAHUI 1 yMEHUI Ha HOBBIE, HECTaHJAPTHBIE CUTYaLlUH.

— Ha OLEHKY «yHOBJETBOPHUTEJBHO» (3 Oayuia) — oO0ydarommiics JEeMOHCTPUPYET MOPOrOBBIN
ypOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHIMH: B XOJ€ KOHTPOJBHBIX MEPOIPHUATHI IONYCKaIOTCs
OLIMOKH, IPOSABIIAETCS OTCYTCTBUE OTAEIbHBIX 3HAHUH, YMEHUH, HABBIKOB, 00y4YalOIUICS UCIIBITHIBACT
3HAYMUTENIbHbIC 3aTPYJHEHUS IPU ONEPUPOBAHUM 3HAHUSMM U YMEHUSAMH IIPH UX MEPEHOCe Ha HOBBIE
CUTYyaLlUH.

— Ha OLICHKY «Hey/l0BJeTBOPUTEJbHO» (2 Oayuia) — oOy4yaroLuiicss 1EMOHCTPUPYET 3HAHUS HE
6onee 20% TeopeTHYECKOro martepuaia, JOMYCKAeT CYIIECTBEHHBIE OIMMOKHU, HE MOXET IMOKa3aTh
MHTEJUIEKTyaJIbHble HABBIKM PELICHUSI TPOCTHIX 3aj1ay.

— Ha OLICHKY «HeYI0BJIeTBOPUTEIbLHO» (1 6aiT) — 00y4aromumiicsi He MOXKET TTOKa3aTh 3HAHUS HA
YPOBHE BOCHPOM3BEACHUS U OOBACHEHHs HH(POpPMAILMM, HE MOXET I0Ka3aTh WHTEJJICKTYyaJIbHbIE
HaBBIKYU PEIIEHUS IPOCTHIX 3a/a4.



IIpuioxenue 3
MeTtoanyeckune peKOMeHIALUH A CAMOCTONATEIbHOI PadoThI CTY1EHTOB

B mpouecce BBIIOMHEHUS CAMOCTOSITENIbHOW pPaOOThl CTYAEHTBl JOKHBI Hay4HUThCS
BOCIIPMHHUMATh CBEJCHMSA Ha CIyX, (UKCHpoBaTh MH(OpMAIMIO B BHJE 3amUCcedl B TETpajsXx,
paboTaTh ¢ MUCbMEHHBIMH TEKCTAMM, CAMOCTOSITEIbHO M3BJIEKAsl U3 HUX IOJIE3HbIE CBECHUS U
ohopmisii UX B BHUAE TE3UCOB, KOHCIIEKTOB, CHCTEMAaTU3MPOBAaTh HH(GOPMALMIO B BHJE
3aroyIHeHus TabJIHIl, COCTaBJIEHUS cXeM. Ba)XkHO HayYUThCS BBIAEISATH MJIaBHBIE MBICIH B JIEKIIUU
npenojaasaTenss JM00 B MHUCbMEHHOM TEKCTE; aHAJIM3UPOBATh SIBJICHMS; ONPEAENATh CBOIO
MO3UIINIO K MMOJTy4YeHHBIM Ha 3aHSATUSX CBEJACHUSIM, YeTKO (OPMYIIMPOBAThH €€; apryMeHTHPOBATh
CBOKO TOYKY 3PCHMs: BBICKA3bIBaTh OLCHOYHBIC CYXKIEHUS; OCYLIECTBIATh CaMOAHAJM3.
HeoOxoaumo yunThesl BiafeTh YCTHOM M NMUCBMEHHOW peublo; BECTH JUAJOr; y4acTBOBATb B
IUCKYCCUU; pacKpblBaTh COAEpKAHME M3ydyaeMOW INpoOjJeMbl B MOHOJIOIMUYECKOH peun;
BBICTYIIATh C COOOLEHUAMH U JOKJIaIaMH.

Koncnekr nexnuu. CMbICI IPUCYTCTBHS CTYAEHTA HA JIEKIIMU 3aKJI0YacT BO BKIOYECHUN
€ro B aKTUBHBII IpoLecC CIyIIaHus, IOHUMAaHMs U OCMBICIEHUS! MaTepUala, MOATr OTOBJIEHHOI O
npernojaBareneM. DTOMY CIOCOOCTBYET KOHCIEKTHMBHAs 3alMCh MOITY4EHHOH MHGpOpMaIiH, C
IIOMOIIBIO KOTOPOI! B JaJIbHEHIIEM MOKHO BOCCTAHOBUTH OCHOBHOE COJIEPKaHKE TPOCTyILIaHHON
JEKLUU.

J171s1 yCHIeNTHOT O BBIMTOJTHEHUS ATOH paOOThl COBETYEM:

- IOArOTOBUTH OTAEJIbHBIE TETPAAU IS KaXK10T0 IPEeAMETa. 3alKcCh B HUX JIyYllle BECTH Ha
OJTHOW CTOpOHE JIMCTa, YTOOBI MO3/IHEE HAa YUCTON CTPAHMIIE 3alUCaTh JONOJIHEHUS, YTOUHEHHUS,
3aMedaHusl, a TakKe cCOOCTBEHHbIE MbIcU. C IOMOIIBbIO Pa3HOLBETHBIX PY4eK WU (IOMacTEpPOB
MO>KHO OyJI€T BBIJIEIUTD 3ar OJIOBKH, Pa3/iebl, TEPMUHBI U T.JI.

- HE 3alMChIBaTh MOJPS BCE, YTO ToBOpUT JiekTop. CrapaliTech BHadaje BBICIYLIATh U
MOHATh MaTepual, a 3aTeM YK€ 3a(UKCUpOBaTh €ro, He YNyCKas OCHOBHBIX MOJOXEHUH U
BbIBOZIOB. CoXpaHsiTe JIOTUKY H3JIokeHHsd. OOpaTuTe BHUMaHHE Ha HEOOXOAMMOCTb TOUYHOU
3aIKMCH ONPEECIIEHUN U MOHSTHM.

- OCTaBUTh MECTO Ha CTpaHHIle CBOOOAHBIM, €CITU HE YCIEIH OCMBICIUTh U 3a-THCaTh YacThb
uHpopmaruu. [lo OKOHYAHUIO 3aHATUS C TOMOINBIO OJHOKYPCHUKOB, IpernojaBaTens WIn
y4eOHMKA Bbl CMOJKETE BOCCTAHOBUTH YITYIIEHHOE.

- YIeNsITh BHUMaHUe TpaMOTHOMY odopmiieHuto 3anuceil. Hayuurecs rpaguuecku sicHO u
ynoOHO pacnojiaratb TEKCT: BBIYJIEHSATh a03allbl, NOJYEPKUBATH IJIABHBIE MBICIH, KIIIOUEBbIE
CJIOBA, IIOMEIIATh BBIBOJBI B paMKH U T.J. HeManoBakHOE 3HaUEHHE UMEET M YETKas CTPyKTypa
JEKIUH, B KOTOPYIO BXOAMT ILJIaH, JIOTUYECKU BBICTPOEHHAs! KOHCTPYKIUS OCBEUICHUS KaXKIOro
IIyHKTa IJJaHa C apryMEeHTaMU U J0Ka3aTeJIbCTBAMHU, PAa3bCHEHUSMU M IPUMEPAMHU, a TAKKE
CIIMCOK JIUTEPATYphl 10 TEME.

- Hay4yuThCs NHcaTh pa3dopuuBo U ObIcTpo. UTOOB! B AajibHEHIIEM HE TPaTUTh BpeMs Ha
pacmiu(ppoBKy COOCTBEHHBIX 3aIllMCEH, CIEIUTE 3a AKKypaTHOCTbIO IOYEpKa, HE SKOHOMBTE
Oymary 3a cueT yIUIOTHEHMS TekcTa. KOHCHIEKTHpPYs, MOJb3yHTech OOLIENPUHITHIMU
COKpAUICHUSIMHU CJIOB M YCIOBHBIMM 3HaKaMM, €CIM €CTb HEOOXOAMMOCTb, TO IIPU-AyMailTe
COOCTBEHHBIC COKpAIIICHHMS.

- yMeTb OBICTPO M YETKO MEPEHOCUTh B TETpaab rpaduyecKkue pucyHKd W Tadbmunsl. Jlis
9TUX LEJIeH MPUTrOTOBbTE MPO3pAaYHYIO JIMHEHKY, KapaHaall U pe3uHKy. CtapaiiTech Kak MOXHO
TOYHEEe CKOMMPOBATh M300pakeHne ¢ J0CKu. Eciu HarsaHbIil MaTepra TpyAHO BOCIPOU3BOIUM
B YCJIOBUSIX JIEKIIUH, TO CIENAiiTe ero CIoBeCHOE ONnrcaHue ¢ 0000 IIaONMMH BHIBOJAMH.

- IPOCMOTPETH CBOM 3aIIUCH 110CIIE OKOHYaHUS JeKuK. [lonuepkHuTe 1 OTMETHTE pa3HbIMU
BeTaMu (¢omacTepa BaKHbIE MOMEHTBl B 3amucsX. VIcIpaBbTe HETOYHOCTH, BHECHUTE
HeoOXoaumble nonoaHeHus. He TpaTeTe BpeMs Ha nepenuchiBaHne KOHCIIEKTa, €CJIM OH OKa3ajcs



He coBceM ynayHbiM. COoBepIIEHCTBYHTECH, 3aMMChIBAs MOCIEAYIOIINE JIEKIIUH.

IloaroroBka k ceMuHApcKUM 3aHATUsIM. CeMuHap — OJMH M3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATHH MO TYMaHUTapHBIM IUcUuuIMHaM. OH mpeaHa3HavyeH Uil yriyOJIeHHOTro
W3Y4YeHUs OTACNIBHBIX TeM H KypcoB. [lo ¢opme mpoBeneHus ceMHUHAphl OOBIYHO MPEICTaBIISIIOT
co0oii pemeHue 3a1a4, 00CyKIeHUe JOKIa10B, Oeceny Mo IIIaHy UM JUCKYCCHIO 10 TTpodieme.

[ToaroroBka K 3aHATHUSM 3aKIHOYAETCs, IPEXKIE BCEro, B OCBOGHUH TOI'O TEOPETHYECKOI0
MaTepuaia, KOTOpbIil BBIHOCUTCS Ha oOcykaeHue. [ 3Toro Heo6XoauMo B MEPBYIO OYepelb
MepeYNTaTh KOHCIICKT JISKIIUU WU pPa3ienbl y4eOHHKa, B KOTOPBIX IPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3ydeHne peKoMEeHIOBaHHOW JIMTepaTypbl HEOOXOJUMO CAeNaTh MaKCHMAaJbHO
TBOPYECKH — HE MPOCTO yKJIAJbIBasi B MaMsITh HOBBIC CBEICHUS, & OCMBICIUBAS U aHATM3UPYS
MaTepuai. 3aKpenuTh CBOM 3HAHHMS MOXXHO C IMOMOIIBIO 3alMced, BBIMUCOK HIJIM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap npeacraBieH JOKJIaAaMH, TO OCHOBHAs! OTBETCTBEHHOCTh 3a €T0 MPOBE/ICHUE
JeXHUT Ha JOKIaxdrkax. Kak cienars 9To ycnemmHo cMoTpuTe B pasaene «J{okman». OxHako poib
OCTaJIbHBIX YYaCTHHUKOB CEMHHApa HE JJOJDKHA ObITh MaccuBHOM. CTyIEHTHI, IPOCIYIIaB TOKJIAJ,
3alUCHIBAIOT KPAaTKO TJIABHOE €ro CoJAep)KaHWe M 3aJal0T BBICTYNAIOMIEMY YTOYHSIOIIUE
BornpocoB. YUem Oosiee OCHOBaTeIbHOW Obljla JOMAIIHSS MOArOTOBKA MO TeMe, TeM aKTHBHEE
MPOUCXOAUT OOCYXKIEHHE NPOOJEeMHBIX BOMpocoB. Ha cemuHape BCAYECKH MOOLIPSIETCS
TBOpPYECKAs, CAMOCTOSI TEJIbHAS MBICJIb, 1A€TCS BOSMOXKHOCTh BHICKA3aTh KPUTUYECKUE 3aMeYaHUsl.

becena no niiany npencrasiser co0oi 3apaHee MOATOTOBIEHHOE COBMECTHOE 00 -CyKI€HUE
BOIPOCOB TEMbI KaXXJbIM M3 YYacCTHHUKOB. JTa ¢opma HoTpeOyeT OT CTYAEHTOB HE TOJbKO
XOpOLIEH caMOCTOATEIbHON TPOPaOOTKH TEOPETUYECKOr0 MaTEpHUaJIa, HO U YMEHHUE Y4acTBOBATh
B KOJUJICKTUBHOW AMCKYCCHUU: KPaTKO, YETKO M SCHO (pOpMYIHpPOBATh U U3JArath CBOK TOYKY
3peHus Tepel COKYPCHHUKAaMH, OTCTAaMBaTh MO3UIUI0 B HAYYHOM CIOpE, MPUCOCTUHSATHCS K
9y»KOMY MHEHHIO UJTH ONTIOHUPOBATH IPYTHM YYaCTHHUKAM.

Pedepar — cambiii pocToil 1 HAUMEHEE CaMOCTOATEIBHBIN BUI TUCbMEHHOU paboThl. CyTh
€ro COCTOMUT B KPaTKOM M3JI0KEHHH COAEPKAIIMXCS B HAYYHOH JIUTEepaType B3IIILA0B U HJIEH 110
3amaHHoN TeMe. PedepaT He TpeOyeT OpurnHAIbHOCTA M HOBU3HBL. B HeM olleHHMBaeTCs yMeHUE
CTyZeHTa paboTaTh ¢ KHUTOH: BBIACIATH M (POpMymHpoBaTh MpodiieMy, OTOMpaTh OCHOBHBIC
TE3UCHI U BCIIOMOTaTeIbHbIC JaHHBIE, JIOTHUECKH BBHICTPAUBATh MaTepUall, TpaMOTHO O(OpPMIISTH
HAYYHBIN TEKCT.

CrynenTtam mpezsaraercs 18a Buja pedepaTHbix padoT:

PedepupoBanue HaydHOH aMTEpaTypbl MpeACTaBiIsieT COOOH COKpallleHHOE H3JI0KEHUE
COJICp)KaHUsl CTaThH WJIM KHUTH C OCHOBHBIMH CBEICHHMSIMH WM BbIBOAaMH. Takue pedepats
aKTyallbHBI TOTJa, KOTJa B IOPUAMYECKAX HCTOYHHKAX TMOSBISIETCS HOBBIM TCOPSTUUYCCKUHN WM
NpaKTUYEeCKUH MaTepuan 1mo wu3ydaemod Tteme. OT cryzmeHTa TpeOyercsi, BHHMATEIbHO
03HAaKOMHBIIUCH C MTEPBOMCTOYHUKOM, MAaKCUMAJIEHO TOYHO U MOJHO TEPENaTh ero ColepKaHHeE.
Jlis aToro 1enecooOpa3Ho BbIOpaTh (GOPMY MOCIENOBATENBHOTO M3JI0OKEHHUS MPOYHTAHHON
KHWUTH, HE MEHss ee OOIMU IJaH U CTPYKTypy (TJaBsbl, pasnensl, nmaparpadsr). Heodxogumo
COXPaHUTh JIOTUKY TIOBECTBOBAHHMS U I103a00TUTBCA O CBSI3HOCTH TEKCTa. ABTOpCKHUE,
OpUIMHAJbHBIE U HOBATOPCKME MBICIM U WJEH JIydllle NepelaBaThb HE CBOMMM CIIOBaMH, a C
noMouibio nuTHpoBanus. O6bemM pedepaTa OyneT onpenensThCs COJAEpPKaHUEM HCTOYHMKA, a
TaK)K€ €ro Hay4HOH U NMpaKkTU4ecKoW IIeHHOCThI0. Ho B 1000M citydae mpearnouyTeHue OTaaeTcs
KpPaTKOCTH ¥ JIJAKOHUYHOCTH, YMEHHIO OTOMPATh TJIaBHOE M OCBOOOXKIATHCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme mnpencrapiisier 0030p HAYYHBIX B3MUISA0B M KOHIIEHIUI 1O IPOOJIEMHOMY
BOMPOCY B U3y4aeMON TEME.

- Eciu Bam mpemiokeHa Tema Takoro pedeparta Ha BbIOOp, TO HPEANOYTEHUE CIEAYET
OTAaTh TOW, KOTOpas JUIs Bac UHTEpeCcHa WM 3HakoMa. OHa He J0JKHa ObITh OYEHb CI0KHOU U
00BbEMHOI1, B IPOTUBHOM cilydae pedepaT OyeT HalOMUHATh KypCOBYIO paboTy.

- Jlns moarotoBku pedepaTa CTYIAEHTY HEOOXOAMMO CaMOMy MJIM C YydacTHEM
npernoaBaTens noao0paTh HCTOYHUKU MHPopMaiuu. Cienyer mo3adoTuThes, YTOOBI B BalleM
CIHCKE OKa3aJMCh HE CilydyailHble, a IIEHHbIe B HWH(QOPMAIMOHHOM IUJIaHEe KHUTH. MOXHO
BBIIIOJIHUTH PalOTy, OOpaTHBIIMNCh W K OAHOMY HCTOYHHUKY — MOCOOHIO, MOHOTrpaduH,



uccienoBanuio. Ho myudre, eciu Bbl 00paTUTECh K ABYM -TPEM HAYYHBIM TPYAaM — 3TO IO3BOJIUT
MIPEICTaBUTH MPOOJIEMY C HECKOJIBKUX TOYEK 3pEHUS U BHICKA3aTh JIMYHbIE MIPEANOYTCHHUS.

- OmHUM U3 TIIABHBIX KPUTEPHUEB OLIEHKU pedepaTa OyaeT COOTBETCTBHE €r0 COJACpHKaHUS
3asBIIeHHOW TeMme. Jlns 3Toro Oerjo O3HAKOMHBUIMCH C IEPBOMCTOYHHKAMH COCTaBbTE
MpeNBapUTENbHBIN TUTaH Oynymiero pedepara, 0003HAYUB B HEM MPUHIUIIAAIBLHO Ba)KHBIC
MOMEHTBI M ATarnbl OCBelleHus npodaemsl. [locne Toro, kak y Bac nosiBATcs paboure 3alUcCH 110
pe3ysibTaTaM U3Y4CHMs] HaAydHOW JIMTEpaTypbl U oOImIMpHAs MHPOpMALMs MO TeMe B IIEJIOM,
MOXKHO OyJeT CKOppEeKTHpOBaTh oOumii miuan pedepara. CrapaiiTech mpu padoTe HaJ HUM
TIIATEIBHO M30aBIATECS OT «HU3JHIIECTB»: BCSAKOrO pojaa aOCTPaKTHBIX pacCyXIEHUH,
Ype3MEepHBIX MOAPOOHOCTEH M MHOT'OYUCIIEHHBIX MPUMEPOB, KOTOPHIE «Pa3MBIBAIOT) TEMY WU
YBOZAT OT HEE.

CrtpykTypa pedepara BKIOYaeT B ce0s BBEIAEHHE, OCHOBHYIO YacTh M 3aKiioueHue. Bo
BBeJICHMH (DOPMYIHPYIOTCS LeMd M 3aJadyd paboThl, ee akTyaldbHOoCcTh. OCHOBHasg 4acTb
MPEICTABISIET COOOM MOCIENOBATEIEHOE U apryMEHTHPOBAHHOE M3JI0KEHUE PA3IUIHBIX TOYEK
3peHus Ha mpoOJeMy, ee aHalu3, MpeanojiaraeMple MyTH peIIeHUs. 3aKIoueHne 0000maeT
OCHOBHBIE€ MBICIIU MJIM OOOCHOBBIBAET MEPCIEKTUBHI JaJbHEHIIEro uccienoBanus Tembl. Ecin
pedepar gocraToyHO OO0BEMEH, TO MOTpedyeTcs pas3jelneHHe TeKcTa Ha pas3jaensl (TJaBbl,
naparpadsr). MInmrocTpaTUBHBIN MaTepran — TabJIULbI, CXeMbl, TpaUKH — MOTYT pacrojaraThcs
KaK BHYTPU OCHOBHOI1 4acTH, Tak U B pazzeine «lIpunoxenue.

O06nem pedeparta 3aBUCUT OT I€TIeH U 3a7a4, pemaemMbeix B padore — oT 5 10 20 cTpaHuIl
MaIIMHOMMCHOIO TEKCTa 4yepe3 JBa MHTepBaja. Eciau B 3amaHuu, BBIAAHHOM IpENojaBaTesIeM
00bEM HE OroBapuBaETCs, TO CIEIYET UCXOAUTH U3 Pa3yMHOM 11€1eC000pa3HOCTH.

B pedepate B 00s3aTeIbHOM NOPSAKE pa3sMEINAIOTCA TUTYJIbHBIA JIHMCT, TUIAaH WX
oryiaBlieHHe paboThl, a TAKKE CIIUCOK MCIONb3yEeMOM JTUTEPATYPHI.

OO0bryHO pedepaT MOXKET 3auMTBIBACTCS Kak MHCbMEHHas paboTa, HO HEKOTOpHIE
IpernojaBaTeslM MPaKTUKYIOT NYOJMYHYI0 3alMTy pedepatoB MM HX «O3BYYHMBAHHE» Ha
CEMMHAPCKUX 3aHATUAX. B 3TOM ciiyyae He00X0JUMO NPUI0KUTH JOMOJHUTENIbHBIE YCUIIHS IS
MOJITOTOBKU MYyOIMYHOT0 BBICTYIIJICHUSI 110 MaTepraiaM pedepaTHoi paboThl.

Jlokaaa nmpencTaBisieT co0oit yeTHyto hopmy coodienus napopmanuu. OH UCIOIB3YETCs
B By3€ Ha CEMUHAPCKUX 3aHITUAX U HA HAYYHBIX CTYJICHYECKUX KOH(EPEHIIUSIX.

[TonroToBka NOKaga OCYIIECTBISETCS B J[Ba dTala: HalMCaHUWE MUCbMEHHOrO TEKCTa Ha
3aJJaHHYI0 TeMY U IOATOTOBKA YCTHOTO BBICTYIUICHHUS TIepea ayIUTOpHed clymiateneid c
OCBeIIeHnEeM 3ToW TeMbl. [IuchbMeHHBIN TokIaa opopmiisercs kak pedepar.

[Tpu paboTe HaJ TOKIAIOM CIEAYyeT Y4eCTh HEKOTOphIe crerupuieckue 0COOEHHOCTH:

L4 O06BeM AOKJIaga JOJKCH COrJIaCOBBIBATHCA CO BPECMEHEM, OTBCACHHBIM JJIA
BBICTYIIJICHHA.
o HpI/I BBI60pe TEMbI HY’)KHO YYUTBIBATb HE TOJIbKO COOCTBEHHEIE HHTCPCChI,

HO M HHTEpechl NOTEHIMAJbHBIX CiyluaTeneid. Bame coobiieHne Heob6Xoxumo
COI'JIaCOBBIBATh C YPOBHEM 3HAHUI U OTpEOHOCTEH MyOJIMKH.

J IToaroToBaeHHBIA TEKCT JOKJIaZa JOJDKEH XOPOIIO BOCHPUHMMATHCSA Ha
cayx. Jlaxxe ecium oTOOpaHHBI BaMHM MaTepuall CIOKE€H M HEOJHO3HAau€H, TOBOPUTH
XKeJaTeIbHO MPOCTO U SICHO, HE Ieperpyxas pedb HayKoOOpa3HbIMH O0OOpPOTaMH H
crenupUUecKUMU TEPMUHAMU.

Crnenyer OoTMETUTh, UTO MHOI/IA MPENOJaBaTesb He TPeOyeT OT CTYJEHTOB IMUCbMEHHOIO
BapHaHTa JOKJIaJla M OLEHUBAET MX pPabOTy MCKIIOYUTENILHO MO YCTHOMY BbICTyIUIeHHI0. Ho
3HAYUTENIBHO Yallle MUCbMEHHBIH JIOKJIAJ MPOBEPSICTCS U €ro KauecTBO TaKXKe OLIEHMBAETCS B
Oamnax. BHe 3aBUCMMOCTH OT TOr0, HY)KHO WM HE HYXHO OyleT cIaBaTh Ha NMPOBEPKY TEKCT
OynyIero BBICTYIIJICHHS, COBETYeM HE OTKa3bIBaThbCs OT NMHMCbMEHHOH 3alucH JOKIana. DTo
MIOMOXKET M30eXaTh MHOTHUX OIMIMOOK, KOTOPbIE CIYy4YalOTCS BO BpeMsl YCTHOW MMIIPOBU3ALINU:
OTKJIOHEHHE OT TeMbl, HapyIlIeHHsI JTOTHYECKOH MOCIe10BaTeIbHOCTH, HEOPEXKHOE OOpallieHue ¢
LUTaTaMH, 3710ynoTpedieHre qeTansiMu 1 T.J1. Eciiu BbI X0opoI111o Bi1ajjeeTe HaBbIKaMu CBOOOHOU
peun M oOnagaere BBICOKOM KyJIbTYPOM MBINUIEHUS, TO 3aMEHUTE ITHUCbMEHHBINH OKJIa]
COCTaBIIEHHEM Te3UCHOro miaHa. C ero momoInsio 3aUKCHPYHTe OCHOBHBIC MBICIU U HJIEH,



BBICTPOWTE JIOTMKY ITOBECTBOBAaHMS, OTOCPUTE SPKHE W TOYHBIC MPHUMEPHI, CHOPMYIHUPYHTE
BBIBOJBI.
[Ipu moAroTOBKE K YCTHOMY BBICTYIIJICHHIO BO3bMUTE Ha BOOPYKEHHE HEKOTOPHIE COBETHI:

. Jly4imunii BapuaHT BBICTYIIJICHUS IEpesl ayAUTOPUEH — 3TO CBOOOAHASI peub,
HE OCJIOKHEHHas yTeHneM Tekcta. Ho ecnu y Bac He BBIpaOOTaHO yMEHHE O0IAThCS C
nyonukold 0e3 OyMakKu, TO HE NBITAWTECh clejiaTh 3TO cpa3y, 0e3 IOATrOTOBKH.
OcBanBaTh 3TOT ONBIT HY)KHO IOCTEIICHHO, OT JIOKJIaJa K JOKJIaay YBEIMUHBas 00beM
peun 0e3 3ariisabIBaHUsI B TEKCT.

. Ecau BBl HaMepeHbI CUMTHIBATH JOKJIAJ] C 3arOTOBJICHHBIX MHCHhMEHHBIX
3amuceld, TO MOCTapaTeCh, YTOOBI YTEHUE OBLIO «XYIO0XKECTBEHHBIM»: 0003HaualTe
nay30i JIOTHYECKHEe MEePeXoJbl OT YacTH K YacCTH, BBIIEISHTE WHTOHAIIMOHHO 0CO00
BA)KHBIE MBICIIA U apTYMEHTHI, BAPBUPYHUTE TEMII PEUH.

° Uutass MOKIaJ, HE TOPOIHUTECH, JEJIalTe 3TO KaK MOYKHO CIIOKOWHEE.
[ToMHHTE, UTO CKOPOCTH MPOU3HOIICHHUS TEKCTa Mepes CAyIIaTeIsIMU BCerja J0hKHA
OBITH O0JIee MEJICHHOHN, YeM CKOPOCTh Balllel TTOBCEIHEBHON peyH.

. CBepbTe MUCbMEHHBIA TEKCT ¢ XPOHOMETPOM, JIJIL 3TOTO MPOYUTANTE €ro
HECKOJIBKO pa3 ¢ CEKYHJIOMEPOM B pyKax. B ciyuae, eciin JOKJIaJ OKaXKETCA CIUIIKOM
JUJIMHHBIM UJIM  KOPOTKHUM, TMPOBEIUTE €ro peKOHCTpyKuuio. OJHAKO BMECTE C
COKpalllCHUSIMU WJIM JIOTIOJHEHUSIMU He «moTepsaiTe» Temy. He mnonanasaiitech
HCKYIIEHHUIO paccKa3aTh BCE, YTO 3HAETE — MOJHO M MOIPOOHO.

° O6patute BHMMaHue Ha TeMOp W cuiry Bamiero rojoca. O4eHb BaXKHO,
YTOOBI BaC OBLJIO CIBIITHO B CAMBIX OTJAJICHHBIX YaCTAX ayJIUTOPUH, U TIPU 3TOM BBl HE
«TAYIUIW) BOJM3U Bac HAXOMSAIIMXCs cCiyliaTtened. Bappupyiite TeMOp peuu, oH
MPHUIACT €l BBIPA3UTEILHOCTh M IIOMOXKET H30€KaTh MOHOTOHHOCTH.

. Crnenute 3a cBonMH kectaMu. Upe3mepHas )KECTUKYJISILUSA OTBJIEKAET OT
CONlEp)KaHUsl [OKJIaJa, a TMOJIHOE €€ OTCYTCTBUE CHHXKAET JCHCTBEHHYIO CHIIY
BeICTyIIeHUs1. [locTapaiiTech M30aBUTHCS OT KECTOB, JAEMOHCTPUPYIOIIUX BaIlle
BOJIHEHUE (KOTJIa KPYTATCS PYYKH, TEPEOSITCS MyrOBHUIIBI, 3aJIaMBIBAIOTCS MAJBIIBI).
Hcnonb3yiTe )KeCThl — BEIpa3UTENIbHBIE, OMUCATENBHbBIE, TTOJIpa’kaTelIbHbIE, YKAa3yIOII1e
— JIUIsl TTOJTHOTHI TTepeiayy BallluX MbBICIICH.

. VYcraHoBUTE 3pUTENBHBIN KOHTAaKT ¢ aynutopueil. He crout Bce Bpems
CMOTpETh B OKHO, ONYyCKaTh Ijla3a WJM CocCpeloTayuBaThci Ha Tekcre. CrapaiiTech
3pUTEIHHO OOIIATHCS CO BCEMU CIIYLIATENSIMH, TIEPEBOS B3I OT OJHUX K Apyrum. He
oOpaliaiiTe BHUMaHHUE Ha OMO3AABIIMX M HE MpPEphIBaeTE CBOM JOKIIAJ 3aMEUaHUSIMHU.
Ho BMecTe ¢ TeMm ciequTe 3a peakiiueil myOIMKy Ha Balie BBICTYyIUIeHHE (0m00peHue,
yCTaJ0CTh, UHTEPEC, CKYKY) U €CJIM CMOXETE, BHOCUTE KOPPEKTUBBI B PEYb C ILIEIbIO
MOBBIIIEHUS UHTEPECA K €r0 COAEPKaHUIO.

. OtBeyaTh Ha BOINPOCHI B KOHIIE BBICTYIJICHUS HAJ0 KPAaTKO, YETKO U
yBEpEeHHO, 0e3 JMIIHUX noapoOHocTed M moBTOpoB. Ilocrapaiitech mpeayraaatsb
BO3MOJKHBIE BOIIPOCHI CBOMX ClIylIaTeJed U MOJArOTOBUTHCS K HUM 3apaHee. Ho eciu
CIIYYUTCS, UTO Bbl HE 3HAETE OTBETAa HA 3aJIaHHBIA BaM BOIIPOC, HE OOWTECh B ATOM
NpU3HAThCA. OTO 3HAYUTENBHO Jydllle, 4Ye€M OTBeYaTh HE IO CYIIECTBY WIIHU
OTIIYYHBATHCA.

° [IpoBenuTe reHepaibHYIO PENEeTUIIMI0O CBOETO JOKJIajda Mepeln Ipy3bsIiMu
Wi OJM3KUMH. OTO TIOMOXKET 3apaHee BBISBUTh HEKOTOPHIE HEAOCTATKH —
CTHJIMCTHUYECKH CJ1a0ble MecTa, TPYJHOIIPOM3HOCUMEBIC CI0Ba U (hpa3bl, 3aTIHYTHIC BO
BPEMEHHM 4acTH U T.1. [IpoaHanu3upyiTe CBOIO JUKIIMIO, MHTOHAIIUH, XKecThl. CemnaiiTe
Tak, 4YTOObl OHW TOMOTajM, a HE MeIAJd YCIEIIHO TPEACTaBUTh ITYOJIHKH
IMOJITOTOBJICHHEBIM BaAMHU TOKJIAJ.

IIpe3eHTanusi — COBpPEMEHHBIM CIIOCOO YCTHOTO WM THCHMEHHOTO TPEACTaBICHUS
nH(OPMAIUU C UCMOJIL30BAHUEM MYJIbTUM CAHIHHBIX TEXHOJIOTHA.
Cy1ecTByeT HECKOJIbKO BapUAaHTOB MPE3CHTALIHIA.
° [Ipe3enTanus ¢ BEICTYIUIEHUEM JTOKJIATUYMKa



J [IpeseHTanust ¢ KOMMEHTApUSIMU JTOKJIATIUKa
. [IpesenTanust Ans8 CaMOCTOSATENBHOIO IPOCMOTPA, KOTOpas MOXKET
JEMOHCTPUPOBATHCS IIepe]l ayIuTopueil 0e3 yuacTus JOKJIaaunKa.
[ToaroroBka nmpe3eHTalMy BKIOYAET B €051 HECKOJIBKO 3TAIlOB:
1. IlnanupoBaHue Mpe3eHTAUU
OT OTBETOB Ha TH BOIPOCHI OYIET 3aBUCETh BCE MOCTPOCHHE MPE3CHTALINHN:

J KaKoBO IpeJHa3HAYeHHE M CMbICA IHpe3eHTauuu (JAeMOHCTpanus
pe3yJIbTaTOB HAyYHOU paboThl, 3a1UTa JUIJIOMHOTO ITPOEKTa U T.1.);

J KaKyl0 pojib OyAeT BBINOJHATh INPE3CHTAlMs B XOAE BBICTYIJICHUS
(compoBOXI€HNE TOKIIA/Ia UM €0 UIUTIOCTPaIns);

J KaKoBa I1e/1b Npe3eHTaluu (MHpopMupoBaHue, yoex1eHne Wil aHalu3);

. Ha Kakoe BpeMs paccuMTaHa Ipe3eHTanus (KopoTkoe - 5-10 MUHYyT nmm
MPOAOIDKUTENbHOE - 15-20 MUHYT);

. KaKoB pa3Mep M cOocTaB 3pHUTeNbckoi aymutopuu (10-15 yenmoBex nim

80-100; mpenomaBaTesny, CTyI€HTHI UM CMEUICHHAS] Ay JUTOPHS).
2. CTpyKTypHupOBaHue HHPpOopMauu

. B IpEe3eHTalMu He Jo/bkHa ObiTh MeHee 10 cmaiinoB, a obumiee ux
KOJIM4YecTBO npeBbrmarh 20 - 25.

o OCHOBHBIMHU NPUHLUIIAMH NIPU COCTABJIEHUH MPE3EHTALUN JODKHBI OBITh
ACHOCTb, HATJIIAHOCTD, IOTUYHOCTh U 3alIOMUHAEMOCTB;

J IIpe3eHTallUs 10/DKHA UMETh CLEHApUN U YETKYIO0 CTPYKTYPY, B KOTOPOM
OyAyT OTpa’Ke€Hbl BCE NPUUMHHO-CIIEICTBEHHBIE CBSI3H,

J pabota Hax Ope3eHTalMed  HauMHAeTcs  Iocjie  TIIATENIbHOro

0o0lyMbIBaHUST W HAIMCAHHMS TEKCTa JOKJaja, KOTOPBbIH HEOOXOAMMO pa30HWTh Ha
(dparMeHThl 1 0003HAYNTH CBS3aHHBIC C KAKIBIM U3 HUX 33J1a4 U JICHCTBHSI;

. MEPBBIN IIar — 3TO OMpEACJICHUE TJIABHOM HJIeH, BOKPYT KOTOpor Oyaer
CTPOUTHCS MPE3EHTALIUS;
. 4acTh UH(OPMAIIMK MOKHO TIEPEBECTH B JIBA THIIA HATJISIIHBIX TTOCOOMIA:

TEKCTOBBIC, KOTOPBIC IIOMOI'YT CIYHMATCIsIM CICAUTH 3a XOJAOM pPas3sBCPThIBAHHUA
ApryMcHTOB U rpa(buquKHe, KOTOPBIC NWIITIOCTPUPYIOT I''TaBHBIC ITYHKTBI BBICTYIIJICHHUA
Y CO3/1aI0T AMOLIMOHAIILHBIE 00pa3kbl.
o CIOKCTBI MPE3CHTAOIUKW MOI'YT PpPa3biACHATLD WM HIUIIOCTPUPOBATDH
OCHOBHBIC ITOJIOKCHUS JOKJIaaa B CaMbIX paBHOO6p33HBIX BapuaHTax.
OueHp BaKHO HAUTHU HpaBI/IJ'II)HI)II‘/’I Oananc MCXKAY PCUYbIO JOKJIaJUYUKaA U COIIPOBOXAAIOIINMHA
e€ MyJIbTUMEUITHBIMU 2JIEMEHTaMH.
s aToro nenecoodpasHo:

. OIIPEAENTh, YTO OYJET MPEICTABICHO Ha KaXJIOM Ciaijie, 4To OyaeT B
3TO BpeMs TOBOPUTHCS, KaK OyJIeT CAeIaH Mepexo/l K CISAYIIEeMY ClIany;

. camble BaKHBIC WMJEW W MBICIM OTPa3uTh U Ha CJlaiax W MPOU3HECTH
CJIOBaMH, TOTJIa KaK BTOPOCTENEHHbIE — JIN0O0 CJIOBaMU, OO0 Ha Claiiiax;

. uHpopmaruoo Ha claijgaXx NPEeICTaBUTh B BHJE TE3UCOB — OHU
COITPOBOXKJIAFOT TOJPOOHOE M3JI0KEHUE MBICJICH BBICTYIAOIIEr0, & HE HA00OPOT;

. JUI Pa3bsiCHEHUs TMOJIOKEHMH JOKJIAJa HCIOJIb30BaTh pPa3HbIC BUIBI
CJIaliJIOB: C TEKCTOM, C TaOJIMIIAMH, C JUATPAMMAaMHU;

. mro0asi mpe3eHTalus JODKHA HMMETh COOCTBEHHYIO JIpaMaTyprur, B

KOTOPOH €CTh:
«3aBsi3Ka» - MPOOYXKACHWE MHTEpeca ayAUTOPUH K TeMe COOOIIeHUs (SpKUil HarJsaHBIA
npuMep);
«pa3BUTHE» - JEMOHCTpAllUs OCHOBHOM MH(pOpPMAILMU B JIOTHYECKON MOCIIEA0BATEIbHOCTH
(uepeoBaHME TEKCTOBBIX U IpauecKUX CIaia0B);
«KyJIbMHHALMS» - TPEICTaBJIeHHE C€aMOro TIJaBHOIO, HOBOr'0, HEOXKUIAHHOTO
(3MOLMOHAIBHBIN peYeBON MM MIUTIOCTPATUBHBIN 00pa3);



«pa3Ba3ka» - (OpMyIHpOBAaHUE BBIBOAOB WM MPAKTUYECKUX pPEKOMEHAAlNN
(Bumeopsn).
3. OdbopmiieHHE pe3CHTALINH
Odopmrenre npe3eHTalMH BKIIIOYAET B Ce0s CIEAYIONIYI0 00s3aTENbHYI0 HH()OPMAIIUIO:
TuTynpHBIN JIUCT
- IPEACTABISACT TEMY JIOKJIaZa U UMs aBTopa (MM aBTOPOB);
- Ha 3aIlUTe KypCOBOH WM AMILUIOMHOW paOOTHl yKa3blBaeT (PaMWIMI0 ¥ WHHIIAAIEI
HAyYHOT'O PYKOBOAMTEIS HJIM OpTaHHU3aIIH;
- Ha KOH(epeHIUAX 0003HaYaeT IaTy U Ha3BaHHe KOH(EPEHIINH.
I1nan BeICTYIIIIEHUS
- (hopMyHMpyeT OCHOBHOE cojiepkaHue Aokiana (3-4 myHKTa);
- (PMKCUpYeT OPSIIOK M3JIOKEHHs HH(OpMAIIHH;
CopeprkaHue Npe3eHTaluu
- BKIIFOYAET TEKCTOBYIO M rpaduuaecKyro HH(POpPMaIuIo;
- WULTIOCTPUPYET OCHOBHBIE MTYHKTHI COOO IIICHUS;
- MOXKET IPECTABIATh CAMOCTOSTEIbHBIN BapUAHT JIOKJIA/1a;
3aBeplieHue
- 0000m1aeT, MOABOAUT UTOTH, CYMMHUPYET HH(POPMAIIUIO;
- MOKET BKJIIOYATh CIIUCOK JIUTEPATYPhl K AOKIAAY;
- COJIEPKUT CJI0Ba 0JIaroJapHOCTH ayAUTOPHUH.
4. JIn3aiiH npe3eHTanuu
TexkcroBoe oopmiaeHne

. He crout 3amonusaTte cnaiify caumkoM OonbmuM 00beMoM HH(pOpMaLuu -
Jy4IIIe BCEro 3allOMHHAIOTCS He Ooliee 3-X (paKkToB, BEIBOJIOB, OMPEICICHHIA.

° OnTuManabHOE YHCIIO CTPOK Ha ciaiime — 6 -11.

. KopoTtkue ¢pa3bl 3amioMHHAIOTCS BU3YaIbHO Jydine. [IyHKThI IepeuHei He
JOJDKHBI MPEBBIIIATH ABYX CTPOK Ha (pasy.

. HauGombmas >(¢ekTuBHOCTE JOCTHTaeTcs TOrAa, KOrja KITFOYEBbIE
MYHKTBI 0TOOpakaroTcst 0 OAHOMY Ha KaXKIOM OTJEJIbHOM Claiie

. Ecnu TekcT cOCTOMT M3 HECKONBKUX a03a1eB, TO HEOOXO0AUMO YCTaHOBUTH
Kpac-HYIO CTPOKY U HHTEPBAJl MEXy a03alaMu.

. KnroueBble cnoBa B HMH(OPMALMOHHOM OJIOKE BBIIEISIOTCS I[BETOM,
mIpu TOM UM KOMIIO3UITHOHHO.

. Nudopmaruio mpeanoyTHTENIbHEE pacioarath TOpU30HTAIBHO, HAanboee
BAXKHYIO - B IIEHTPE dKpaHa.

. He cnenyer 3moymoTpeOasTh OOJBIIMM KOJMYECTBOM MPEAJIOTOB,
Hapeunid, MpuiiaraTeabHbIX, BBOAHBIX CJIOB.

. [{udpoBbie MaTepHabl Jy4dllle IPEICTaBUTh B BUJIE TPa(UKOB U AHArpamMm
— Ta0aMLbI ¢ U (POBBIMU TaHHBIMH Ha CJaii/ie BOCIPUHUMAIOTCS TJI0XO.

J Heobxoanmo 00paTuTh BHUMaHHE HAa TPAMOTHOCTh HAMKMCAHHUS TEKCTa.

O1unOKM BO BECh OKpaH MPOU3BOAAT HCIIPUATHOC BIICHATIICHUC
pudroBoe odpopmiieHue

. [pudter 6e3 3aceuek (Arial, Tahoma, Verdana) uurtarorcs nerue, yem
rpotecku. Henb3st cMemmBaTh pa3nuyHble TUIBI IIPU(TOB B OJHOMN MPE3eHTALUH.

. [pudToBOil KOHTPACT MOKHO CO3AaTh MOCPENCTBOM pasMepa mpudra,
€ro TOJIIUHBI, HaYepTaHusl, GOPMBI, HAIPABJICHHS U I[BETA;

. Jlnst 3aronioBka rogutcs pasmep mpudra 24-54 myHkTa, a sl TEKCTa -
18-36 myHKTOB.

o Kypcus, nmoguepkuBanue, sKUPHBIA MIPUPT UCHOIB3YIOTCS OPaHHYCHHO,
TOJILKO JIJIS1 CMBICJIOBOT'O BBIJICTICHHS (DparMEHTOB TEKCTA.

J J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHIYIOTCSI TPOMHUCHBIE OYKBBI.

LIBeroBoe oopmiieHHE



L4 Ha oxnowm crnaiine He HCIIOJIb3YCTCA 6oiee TPEX OBCTOB: (bOH, 3aroJIOBOK,
TCKCT.

. HBer mpudTa 1 uBer GoHa AOMKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH
XOpOILIO YATATHCS, HO HE Pe3aTh IJIasa.

. s dhona nmpeanodTuTeNbHEE X0I0JHbIE TOHA.

. CymiecTBylOT He codyeraeMble KoMOuHauu 1BeToB. OO 3TOM MOXKHO
Y3HaTh B CIELIMATIbHON JTUTEPATYPE.

. UepHblil IBET MMEET HEraTUBHBIA (MpauHbIi) MOATEKCT. benblii Ha YepHOM
YUTAETCs IITI0XO.

. Ecnu npesenranus Goibiiasi, TO €CTh CMBICH Pa3/iesiuTh €€ Ha YacTH C

MOMOIIBI0 I[B€Ta — pa3HbI I[BET CIOCOOEH CO37aBaTh Pa3HBIM AMOIIMOHAILHBIN
HACTPOU.

J Henb3s BeIOUpaTh HoH, KOTOPBIH COAEPKUT AKTUBHBIN PUCYHOK.
Komnosumuonnoe odopmieHne
. Crnenyet coOmonars eauHbI cTiiIb opopmieHHus. OH MOXET BKJIHOYATh

onpeneneHHb WpUPT (rapHUTypa U LBeET), (OH LBeTa WIM (OHOBBIM PHUCYHOK,
JIEKOPATUBHBIN 3JIEMEHT HEOOJIBILIOr0 pa3Mepa U T.J1.

J He npuemiemMsl cTiiii, KOTOpble OyAyT OTBJIEKATh OT MPE3EHTALUH.

o KpymHbie 00beKTHI B KOMIIO3HIIUU CMOTPSITCSI HEBAXKHO.

. BcenomorarensHas uHpopManus (ynpaBiislOIME KHOMNKH) HE JOJDKHA
npeobaaaTh HaJl OCHOBHOU (TEKCTOM U WJLTIOCTPALIHEH ).

J JUis cepbe3HOW MHpe3eHTallMK OTOMparoTCs WIAOJOHBI, BBIOJHEHHbBIE B

JIEIOBOM CTHJIE.
AnuManronHoe opopmiieHHe
J OcHOBHas poJib aHUMAIUH — JO3UPOBAHMS HHPOPMALIMH. AyTUTOPUS, KAK
MPABUIIO, JIYYIlIe BOCIPUHUMAET UH(POPMALIHIO MOPLHHUSIMHU, HEOOIBIIUMU 3PUTEILHBIMU
bparmeHTaMu.
. AHUMAaIWs UCMOJIb3YETCS JIsl IPUBJICUCHUSI BHUMAHUS WK JIEMOHCTpaIliu
pa3BUTHS KaKOT'0-IMOO mporiecca
J He croutr 3m0ynorpeOnsTh aHUMalMOHHBIMH J(QeKTamMu, KOTOpbIE
OTBJICKAIOT OT COAEPIKAHUS WIIM YTOMIIIOT Ijla3a YUTAIOLIETrO.
J Oco0eHHO HEeXeIaTeNbHO YacTOe MCHOMb30BaHNWE TAaKUX aHMMAallMOHHBIX
7 EeKTOB KakK BBUIET, BpallleHUE, BOJHA, TOOYKBEHHOE TTOSIBJICHHE TEKCTA.
3ByKoBO€ oopmIieHne
J My3bIKalbHOE  CONPOBOXKIEHHE IMPU3BAHO  OTPa3uTh CYTh  WJH
MOJYEPKHYTh OCOOCHHOCTH TEeMbl CcJaiila WM BCel TMpe3eHTaluu, CO3/1aTh
ONpeJEeNeHHBIN SMOLIMOHAIBHBIN HACTPOM.

. My3bIKy Lenecoodpa3Ho BKJIIOYATh TOT/A, KOrJa Ipe3eHTauus uaer 0e3
CIIOBECHOT'O COIIPOBOKICHHS.
. 3BYKOBOE€ CONPOBOXIECHUE HCIOJIB3YETCS TOJBKO IO HEOOXOIUMOCTH,

IOCKOJIbKY Jlake (OHOBas THXas My3blKa CO3/MAeT W3JMIIHUA IIyM M MeIIaeT
BOCIIPUSTHUIO COZIEPXKAHUSI.

J HeoOxoxaumo BbIOpaTh ONTHMAJBHYIO T'POMKOCTb, YTOOBI 3BYK OBLI
CIIBIIIAH BCEM CIIyIIATeNIeM, HO He ObUT OrITy U TEIbHBIM.

I'padmueckoe oopmiieHHE

o Pucynku, dororpadum, nuarpaMMbl MPU3BaHBI JIOMOJHUTH TEKCTOBYIO
UH(POPMAIUIO WITH TTepeaaTh e€ B 0oiee HarJsIIHOM BUJIE.

J Henb3s mnpencraBiaTh pUCYHKH M (OTO IUIOXOrO KadecTBa WM C
UCKa)KEHHBIMH MTPOIOPIIMSIMU.

J XKenarenapHo, yToOBl M300pa)keHHE OBIIO HE CTONBKO (POHOM, CKOJBKO
WILTIOCTPAIIKEH, PABHOM MO CMBICITY CAMOMY TEKCTY, YTOOBI TOMOYB I0-HOBOMY ITOHSITh
U PacKphITh €ro.



. Crnenyet u3berath HEKOPPEKTHBIX MIUTIOCTPAINil, KOTOPbIE HEMPaBUILHO
WJIH ABYCMBICIIEHHO OTPa)KaloT CMBICT UH(QOPMAIIHH.

J HeoOxomumo  1o3aboOTHTbCS O paBHOMEPHOM U PaLMOHAIBHOM
UCIOJb30BaHUU IPOCTPAHCTBA HA Claljie: €clAM TEeKCT MEpBUYEH, TO TEKCTOBOU
(bparmMeHT pa3meniaercs B IEBOM BEpXHEM YIITy, a rpaguueckuii puCyHOK BHU3Y CIpaBa
1 Hao0OPOT.

. Nnmoctpauun pekoMeHayeTcsl CONPOBOXKAATh MOSACHUTEIbHBIM TEKCTOM.
[Tonnmucu Kk KapTUHKAaM JIy4llle BBIIOJHATH COOKY WJIM CHHU3Y, €CJIHM 3TO TOJIbKO HE
Ha3BaHHE CaAMOr0 CJIaija.

. Ecnu rpadguueckoe n3obpaxeHne UCIoab3yercs B KauecTBe oHa, TO TEKCT
Ha 3TOM ()OHE TOJDKEH OBITh XOPOIIIO YNTAEM.

TaOJHIBI U CXEMBI

J He crouTt BcTaBiIsATh B IPE3EHTALNIO OOJIbIIINE TAOJIUIBI — OHU TPYIHBI JIs
BocnpusATHs. Jlyuie 3aMeHUTh X rpaguKamMu, IOCTPOECHHBIMHU HAa OCHOBE 3TUX TaOJIMII.

. Ecnu Bce e Tabnuily mokas3aTh Hal0, TO CIEAYET OCTaBUTh KaK MOXHO
MEHbIIIe CTPOK U CTOJIOLOB, OTOOPAB U pa3MECTHB TOJIbKO CaMbl€ BasKHbIE TaHHBIE.

J [Ipu ucnosnp30BaHMM CXE€M Ha claiiiax HEOOXOAMMO BBIPOBHATBH DPSJIb
OJIOKOB CXEMBI, PACCTOSIHUE MEXAY OJ0KaMH, J0OaBUTh COCIUHUTEIbHBIE CXEMBI IIPU
MIOMOIIY UHCTPYMEHTOB ABTOQUTYD,

. [Ipn co3gaHum cxeM HYKHO YUYWUTHIBATh CBSI3b MEXIY COCTaBHBIMHU
YaCcTSMU CXEMBbl: €CIIM OHU PaBHO3HAYHBI, TO 3aMOJIHSIIOTCS OIHUM HIpudTOM, POHOM U
TEKCTOM, €CJIM €CThb IepBOCTENEeHHass HHQpOpMalMs, TO OHA BBIIEISAETCS OCOOBIM
CIOCOOOM C ITOMOIIBIO0 OPraHU3alMOHHBIX IHAarPaMM.

Aynano u Buzeo opopmieHue

. Buneo, kuHO U Tene MaTepuanbl MOT'YT OBITh MCIIOJb30BaHbl MOJHOCTHIO
Wi (parMEeHTapHO B 3aBUCUMOCTH OT I[€J1el, KOTOPBIC IPECIETYIOTCS.

. [IponomkurenbHOCTh QUIbMa HE JOJDKHA MpeBbIaTh 15-25 MuHYT, a
¢dparmenTa — 4-6 MUHYT.

J Henp3s ucnons3oBate Ba (puiibMa Ha OHOM MEPOIPHSTHH, HO MTOKA3aTh
(dparmMeHTHI U3 ABYX (HIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4éTy / 3k3aMeHy. [ OTOBUTHCS K 3a4€Ty / HK3aMEHy HY)KHO 3apaHee U B
HECKOJIbKO 3TarnoB. J{is aToro:

. [IpocmaTpuBaiiTe KOHCIEKTHI JEKIUI cpa3y Mocie 3aHATHH. DTO MOMOXKET
pa3o0paTbcsl ¢ HEMOHATHBIMM MOMEHTaMM JIEKIUU U BO3HMKIIMMH BOIPOCAMM, IOKA
elle JIEKIIHUS CBEXKA B MaMSTH.

. berno npocmaTtpuBaiiTe KOHCIEKTHI 1O Hayaa CIEAYIOUIET0 3aHIATHS. JTO
MIO3BOJIUT «OCBEXHUTH)» MPEAbIIYLIYIO JEKIUIO U MOArOTOBUTHCS K BOCIPUSTHIO HOBOT'O
MaTtepuana.

. Kaxnyro Henmemo oTBOaMTE BpeMs Uil I[OBTOPEHUS MPOHIEHHOTO
Marepuana.

HenocpencTBeHHO pU NOAT OTOBKE:

J YnopsaoubTe CBOM KOHCIIEKTHI, 3aIIUCH, 3a/1aHUS.

. [IpukuHbTE Bpemsi, HEOOXOOUMOE BaM [JIsi MOBTOPEHUS Ka)XJOH 4acTu
(6noka) MaTepuasa, BRIHOCUMOI'O Ha 3a4erT.

J CocraBbTe pacnucaHue C yU€TOM CKOPOCTH IOBTOpPEHHS MaTepuania, I
4ero

° Paznemure Bompockl Ui 3auéra / 9K3aMEHa Ha 3HaKoMbie (IO
JEKIIMOHHOMY KYpCy, CEMHUHapaM, KOHCIEKTHPOBAHUIO), KOTOpPBIE MOTPEOYIOT JIUIIb
MOBTOPEHUS M HOBbIE, KOTOpPbIE IPUAETCSI OCBAaUBAaTh CaMOCTOATeNbHO. HauHute ¢ Tem
XOPOLIO BaM M3BECTHBIX M 3aKpEMHUTE WX C MOMOIIbIO KOHCIIEKTa U yueOHUKa. 3aTeM
MOMOJIHUTE CBOM  TeopeTWdyeckuil ©Oarak HOBBIMH 3HaHUSAMH, O0053aTEIbHO
BOCII0JIb30BaBIINCh PEKOMEHI0BAHHOM JIMTEPATYPOX.



J [IpaBunpHO  HWcCHONB3yHTEe  KOHCYJbTAllMM,  KOTOPBIE  MPOBOIUT
npenonasarenb. [IpuxoauTe Ha HHUX C 3apaHee MPOPa0OTaHHBIMH CAMOCTOSTEIbHO
BOIpocaMu. Bbl MOXeTe MOTyYUTh Pa3bsiCHEHUE MO MOBOJY CIOXKHBIX, HE 10 KOHIIA
MOHATBHIX TEM, HO HE PACCUMTHIBATE BO BpEeMs KOHCYJIbTAIMH HA HCYEPIBIBAIOIIYIO
uH(pOpPMAIUH 110 COJEPKAHHUIO BCEro Kypca.



