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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzanuu B 2022 - 2023
yueOHOM roly Ha 3acefaHuu kadeapsl ['ocymapcTBEHHOTO0 MyHHUIIMITAILHOTO YIIPABICHUS U

IIporokom ot 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

Pabouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2023 - 2024
yueOHOM roly Ha 3acefaHuu kageapel ['ocynapCTBEHHOIO MyHHIIMITAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadempoii H.P. BansiHckas

Pabouas nmporpamma nepecMoTpeHa, 0ocyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3acenanuu Kadeapsl [ 0CyIapCTBEHHOTO MYHHIIUIIATBHOTO YIIPABJICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peamszanuu B 2025 - 2026
y4eOHOM roy Ha 3aceqaHuu Kadeapsl ['0CcyIapCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. Banbinckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

¢dbopMupoBaHHE  CHOCOOHOCTH  HPOEKTUPOBATh  OPraHMU3AILMOHHBIE  CTPYKTYPHI,
y4acTBOBaTh B pa3pabOTKE CTpaTEruil YyNpaBJEHUS YEJIOBEUECKUMHU pecypcaMu OpraHu3allui,
IUTAHUPOBATh U OCYIIECTBIISATH MEPOINPUSATHUS, PACTIPEACTATh U JIEJIETUPOBATh MOJTHOMOYHUS C
Y4€TOM JINYHON OTBETCTBEHHOCTHU 32 OCYIIECTBIISIEMbIE MEPOTIPUSITHS;

(dbopMUpOBaHHE YMEHHUS OIpPEAENsATh MPUOPUTETHI MPO(EecCHOHANBHON NesATENbHOCTH,
pa3pabateiBath U 3HHEKTUBHO UCTIOTHATH YIIPABICHUYCCKHE PEIICHUS, B TOM YUCIIE B YCIOBUSIX
HEOIPEACNECHHOCTH U PHUCKOB, MPUMEHATh AaJIeKBaTHbIE HMHCTPYMEHTHI U TEXHOJIOTHH
PErYJIUPYIOIIETO BO3ICUCTBUS MPU PeaTU3alMK YIIPABICHUECKOTO PEIICHHUS;

OBJIaJICHHE HaBbIKAMH HCIIOJIb30BaHUS OCHOBHBIX TEOPUN MOTHBAIMH, JIUJEPCTBA U
BJIACTH JUISI PELIEHUs CTPATErMUECKUX M OINEPATUBHBIX YIPABICHUYECKUX 3aJlay, a TaKkKe IJIs
OpraHM3aly TPYNIOBOW pabOThl HAa OCHOBE 3HAHHUS MPOIECCOB TPYMNIOBON AWHAMUKH U
MPUHIMAIIOB (HOPMHUPOBAHUS KOMAHABI, YMEHUU MPOBOIUTH AyJUT YEIOBEUECKUX PECYPCOB H
OCYIIECTBIISITh TMarHOCTUKY OPraHU3aI[MOHHOMN KyJIbTYpBI;

yrayOJICHHOE HM3Y4YCHHE TEOPETHUYECKHX OCHOB M TPAKTHUYECKUX HABBIKOB B 00JACTH
yIpaBIeHUS IEPCOHATIOM OPTraHU3alINN;

(OpMHUPOBaHHE OCHOBHBIX HABBIKOB 110 VIIPABICHUIO TPYAOBBIMH PECYPCAMH,
MOHMMAaHUE POJIK U MECTA TEXHOJIOTUN YIIPABIIEHUS IEPCOHATIOM B CUCTEME MEHE)KMEHTA,

OCBOEHHUE 0a30BBIX MPHHIIUIIOB KAJIPOBOTO JIEIOMPOU3BOJCTBA U TTOCTPOCHUS CHCTEMBI
yIpaBiIeHUs MEPCOHATIOM, KaK Ha YPOBHE OTIEIBHOIO MOJpa3AeNieHus, TaK U MPEANpUATUS B
LEJIOM.

2 MecTO TUCHUILTUHBI (MOIYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

Jucuumnnuaa OCHOBBI TEOPUU YIPABIIEHUS MEPCOHATIOM BXOAHUT B 00S3aTENbYIO YacTb
yueOHOro 11aHa 00pa3oBaTeIbHON IPOTrPaMMBbI.

Jisa  u3ydeHus  AMCUUIUIMHBI  HEOOXOAMMBI  3HAHUS  (YMEHHMs,  BJIAJCHUsA),
c(hopMHUPOBaHHBIC B pe3y/IbTaTe H3yUCHHUS JUCITUIUIMH/ IPAKTHK:

Beenenue B mpodeccuto

OCHOBBI TPYIOBOTO 3aKOHOAaTeNbcTBa PD

Coumosnorus ynpaBieHUs

3Hanus (YMEHUS, BIaJIeHUs), MOTYYCHHbIE TPU MU3yYEeHUU JAHHOW AUCHUILIIMHBI OyIyT
HCO6XOI[I/IMI)I AT U3YUCHUA I[I/ICIII/IHJ'H/IH/ IMPAKTHK:

l'ocynapcTBeHHast U MyHUIUTIATBbHAS CITY>K0a

[IpousBocTBEHHAs - MPAKTHUKA MO MOJYUYEeHUI0 MPO(EeCCHOHATBHBIX YMEHUN U OIbITa
poeCCUOHAIBHON eI TETbHOCTH

IToxroToBka K cjaue u caaya rocyapCcTBEHHOT0 IK3aMeHa

[ToaroroBka K mpoiierype 3alluThl ¥ 3a11MTa BEITYCKHON KBATH(PUKAITMOHHOHN paboTh

HpOI/BBOI[CTBCHHafI — OpCAIUIITIOMHAad IMpaKTUuKa

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHUILUINHBI (MOAYJI51) ¥ IJIAHUPYEMBbIe Pe3yJ1bTAThI 00y4eHH s

B pesynbrare ocBoeHMs AMCHUIUIMHBI (MOIyisi) «OCHOBBI TEOPHH YIpaBJICHUS
NEPCOHATIOMY 00YJaIOIIUIICS JOIKEH 001aaTh CIeIyIOIUMHI KOMIIETEHIHSMMU:

KO,Z[ HHJUKATOpa I/IH,I[I/IKaTOp JOCTHIXKXCHHA KOMIICTCHIIMH

OIIK-2 CrnocobeH pa3pabaTblBaTh M PEATU30BBIBATH YIPABICHUECKUE PEUICHUS, MEPHI
pEryJaupyomero  BO3ACUCTBUS, B TOM  4YHCI€  KOHTPOJBbHO-HAA30pHBIE  (YHKIIUH,

rocy/1apCTBEHHbBIE u MYHULIUTIATIbHBIE MIPOrpaMMbI Ha OCHOBE aHamn3a
COLIMATIbHO-9KOHOMHUYECKUX IPOLIECCOB;
OIlK-2.1 Pemraer npodeccruonanbHble 3a/1a4i TOCYAAPCTBEHHOTO (MyHUIIUTIAIBHOTO)

YIPaBJIEHUS U PETYIMPOBAHNUS B




COIMATPHO-IKOHOMUYECKON chepe B pamKax KOMITETCHITNH
rOCYyJIapCTBEHHOT0 (MYHUIIMIIAILHOT0) OpraHa BJIACTH

OIIK-2.2 OcymecTBiser KOHTPOJIbHbBIE u HaJ30pHBIE byHKIIT B
COIMAJIbHO-?KOHOMUYECKOH cepe B mpenesax KOMIETEHIMH BIACTHOTO
oprasa

OIIK-2.3 PazpabaTpiBaeT TOCYJapCTBEHHbIE W MYHHUIUNAIbHBIC MPOrpaMMbl Ha

OCHOBC aHaJIn3a COONUaJIbHO-3KOHOMHWYCCKUX MPOLECCCOB




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIS)
OO06mas TPyJA0EMKOCTh JUCIUIUIMHBI COCTaBIIACT 2 3a4€THBIX CIWHHMI] /2 aKaJl. 4acoB, B TOM
qyuce:
— KOHTaKTHas paboTta — 37 akaJl. 4acoB:
— aynutopHas — 36 akaJ. 4acoB;
— BHeayIMTOpHAas — 1 aKaJ1. 4acos;
— caMOoCTOsITeNNbHAs paboTa — 35 akaj. 4acos;
— B (hopMe MpaKkTUIECKOM o AroToBku — 0 akaj. Jyac;,

®dopma aTTeCTalMU - 324ET

AynuropHas ) s
o | KOHTaKTHas pabota E 3 dopma TEKyIIEro
g B
= o u KOHTPOJIS
Paznmen/ Tema 3 (B axaz. acax) == A . P Kon
S g ©| caMOCTOATENbHON | yCIIeBaEMOCTH U
JUCLUTUTAHBI 5 [ . | xoMmmeTeHH
@) 2 £ padoThI MIPOMEKYTOUHOH
Tlex. mab. | mpaxT. z g aTTecTaluu
3aH. 3aH. | O &
1. TlepcoHan opraHu3alMu Kak
00BEKT yIpaBiICHUS
11 OcHOBHBIE pabora c
XapaKTePUCTHKH JOTIOJTHUTENBHOM
o OIIK-2.1,
MepCOHAJIa  OpPraHU3ALUU. 1 1/11 2 JUTEepaTypo 1o OIK-2.3
TpynoBble pecypcsl M HX teme. [Tonodop '
COCTaB uH(pOpMaIHH.
5 pabora ¢
JOTIOJTHUTENBHOM
1.2 TpynoBble KOJUIEKTHUBBI o
U UX pOjib B YNpPaBJICHUU 1 /11 1 TTHTCPATYPOH. OIK-2.1,
P > yip ITon6op OIlK-2.3
OpTraHu3aINeH
uH(popMaIHK 10
TeMe
HWroro no pazgeny 2 2/21 3
2. TlpuHUMIBL W METOJBI
CHCTEMBI YIIpaBJIeHUs
HIEPCOHAIOM
pabota ¢
OIIOJIHUTENNBbHON
2.1 VYnpasnenue A N
JTUTEPATyPOH. OIlK-2.1,
MEPCOHAIIOM: TOHSTHE, 1 /11 4 TECTUPOBAHHE
noabop OIIK-2.3
TPUHITAIIBI, METOJIbI
HHPOPMAITHH 10
TeMe
5
pabota ¢
2.2 Mogenu ynpaBieHUs JIOTIOJTHUTEJIbHOM
MEPCOHAIOM B  OpraHax JUTEPATypOr 1O OIIK-2.1,
. 2 2/21
roCyZapCTBEHHOH BJIacTH U Teme. AHanu3 OIlK-2.3
MECTHOTO CaMOYIIPABICHHS HOPMATHBHO-
MPAaBOBBIX AKTOB
Hroro no paspeny 3 3/3U 4
3. Crparerudeckoe yrpablieHHE
TIEPCOHAIIOM OpTaHU3aIiU
3.1 KagpoBass monutuka -
OCHOBa OpPMHPOBAHUS
CTpaTeruu ¢ pn EBHGHI/IH padora ¢
p ynp JIOTOJHUTEILHOM OIIK-2.1,
MEPCOHAIIOM. Kanposas| 5 1 /11 1 o TECTUPOBaHHE
JUTEPATYypOil 1o OIIK-2.3
MOJIUTHKA Ha
. TeMe
rOCY/apCTBEHHOM u
MYHHUIMIAILHOH ciIyk0e




pabota ¢

3.2 Kanposoit .
JOIOJIHUTENBHOM
IUTAaHUPOBAaHHE u -
MIPOrHO3UPOBAHKE DATYPOH. TIpaKTH4ecKas OIIK-2.1,
221 4 pabota c
MepcoHaa pabota OIlK-2.3
. HOPMaTHBHO-
rocyJapCTBEHHOU u
MYHHLUIIAIBEHOHN CITy>KOBI TPaBOBLIMH
Y aKTaMH
Hroro no paszueny 3/31 5
4. Tlpouecc mogdopa, oTbopa u
HaliMa nmepcoHaa
pabota c
JIOTIOJTHUTEILHOM OIIK-2.1,
4.1 MapKeTHHT NepCoHaa. /11 1 maTepaTypoii 10 OIK-2.3
Teme
4.2 KonkypcHbie pabota c
MPOLEAYPHI Ha 21 4 HOPMAaTUBHO- OIIK-2.1,
TrOCyIapCTBEHHON MIPaBOBBIMHU OIlK-2.3
(MyHUIIMIAIIBHOMN) ciTyx0e aKTaMH
pabota c
4.3 Haiim nepcoHana u ero JIOTTOJTHUTEILHOM OIIK-2.1,
/11 2 o TECTUPOBAHHE
BHUJIBI JUTEPATYPOit 1Mo OIlK-2.3
Teme
pabota c
4.4 AnanTanys v BBeieHUE JIOTIOJTHUTEJIbHOU
o OIIK-2.1,
HepcoHana B /11 2 JIUTEPaTypoi 1o
OIIK-2.3
OpTaHM3AIIHIO. teme. [lonck
UH(}OpMaIHH.
4.5 Apantanus nepcoHaiga
M HACTaBHUYECTBO  Ha 5 OIIK-2.1,
rocyZapCTBEHHOI u OIIK-2.3
MYHHIIATIATHHOHN CITyk0e
Wroro no pazneny 5/51 | 14
5. KazgpoBbie TEXHONOTHH B
paboTe ¢ epCcoHAIOM
pabora c
. JOTIOJTHUTENBHOM
5.1 TexHomoruu [eno0BOK HTEPATYDOR
OLICHKU TepcoHana PaTypOH. OIIK-2.1,
/11 pabota ¢ TECTUPOBAHHE
OpraHu3alud. ATTecTalus OIlK-2.3
HOPMATHBHO-
HepcoHana
MIPaBOBBIMH
aKTaMH
pabota ¢
JIOTIOTHUTENBHOMN
5.2 VYrpasneHue uHpopManuei mno
o0ydyeHHeM U pa3BUTHEM /11 TeMe. paboTa ¢ fpaxtiiecKas OIR-2.1,
’ pabota OIlK-2.3
TIepCOHANA OPTaHH3aLHH. HOPMaTHBHO-
PaBOBBIMU
aKTaMH.
1\5/1.(:)%TI/IBa nen yﬁzaigiﬁz 1/11 oncﬁ) al-?lfl):: (;Hoﬁ fipaxTireckas OIIK-2.1,
. P sonor MIbH pabota OIlK-2.3
OpTaHM3aIINH. JITEPATypOil.
pabora c
HOPMATHBHO-
TPaBOBBIMU :
54 Popuuposare 221 4 | akramu. paboTa c OIK-2.1,
KaJ[pOBOTO pe3epBa. N OIlK-2.3
JIOTIOJTHUTEILHOU
JUTEPATypOi 1Mo
TemMe
Hroro no paspeny 5/51 4
6.
6.1 3auer
Hroro mo pazneny 5




Hroro 3a cemectp

18

18/18U

30

3a4éT

Hroro no JUCHUIIINHE

18

18/18U

35

3a4€cT




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusiniauii AeHb cTaau 04eBHUIHBI TPEUMYIIIECTBA UCIIOIb30BaHU KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKUX Yy4eOHBIX 3aHATHAX. OOBsICHEHME HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIH, BBIMOJHEHHBIX ¢ TOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIOCOOCTBYET JyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonab3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATUSAX IMO3BOJIET IMPENOJIaBATEINIO
HSKOHOMHTH BpEMsl, ONpAIIMBATH YUYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTaTUCTHKY OIpOCa,
BBIBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, Gonmee 20% Bcex 3aHATHI
MPOBOJSTCS C MPUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHI.

s obecrieuenust HanOombIIel 3()PeKTUBHOCTH 00pa30BaTEIBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHUMIUIMHBI HCIOJB3YIOTCS B  IIpolecce OOy4YeHHsl IepeioBbie
00pa3oBaTesibHbIe TEXHOJIOTHU:

1) TpagunuoOHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHPOPMAIMOHHAS  JICKIHS,
IIPAKTUYECKHE 3aHATHUA);

2) TEXHOJIOTHSI POOJIEMHOTO 00yUeHuUs (TPOOIESMHAs JIEKIHUS, TPAKTUUCCKHE 3aHATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrpoBBIE TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUH MTPOEKTHOTO 00yUeHUSs (TBOPUECKUH MTPOEKT);

5) HHTEpaKTUBHBIC TEXHOJOTHHU (CEMUHAP-THUCKYCCH);

6) MH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIE oOpa3zoBaTenbHbIC TEXHOJIOTHH
(JIekug-BU3yanu3aIus, MPaKTHYECKHe 3aHATUS B (hOpMe MPE3CHTAIUN ).

JlexumOHHbIE 3aHATUS HapALy ¢ COOOIIeHHEeM yueOHOM MH(OpMalMM MPEeArnonaraT U
pellieHre CIEeaYIOIUX AUAaKTHUECKUX 3aad: 3aMHTEePECcOBaTh CTYACHTOB H3y4aeMOil TeMOH,
pa3pylInTh HEBEPHBIE CTEPEOTHIIBI, YOS TUTh B HEOOXOJMMOCTH TIIYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CaMOCTOSITEIbHOMY IMOMCKY M aKTUBHOH MBICTUTENBbHON AESITeIbHOCTH, MTOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS COLMATBHO-3KOHOMUYECKOTO TUIAHUPOBAHHS B
MYHUIIUTIATBHBIX 00pa30BaHMSIX K MPUKJIAIHBIM 3HAHUSM B JJaHHOW 00JIaCTH.

IIpoBeneHne rpynmoBbIX (CEMHUHApCKUX M NPAKTUYECKUX) 3aHATUI MpearnojaraeTt
pemieHre  pa3HOOOpa3HBIX IUAAKTHYECKHX 3a7ad: 3aKpeluieHHe IOJyYeHHBIX 3HaHUM,
(dbopMHpoBaHHE YMEHHs MPUMEHATh UX HA MPAKTUKE, COBEPLICHCTBOBAHUE YMEHUs paboTath C
uH(popMalMel, aHaau3upoBaTh, o0000HIaTh, NPUHUMATh U OOOCHOBBIBATH  pEIIEHUS,
apryMEHTHPOBAHO 3allMIIATh COOCTBEHHbIE B3IJIAABI B JUCKYCCHM, B3aMMOJAEHCTBOBATH C
JPYTUMH WICHAMH TPYIIITHI B POLIECCE pa3penieHust KOH(PIUKTHBIX CUTYaIn.

6 YueOHO-MeTOIMUECKOE 00eceyeHHe CAMOCTOSATEbHOH PadoThl 00yYaroIMXCsl
[TpexncraBneHo B mpuioxeHun 1.

7 OneHoYHbIe CpeICTBA A5 IPOBeAeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIMOHHOE 00ecnedeHrue TUCIUIITHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Topnenko, O. A. Ynpasnenue nepconanom: yaeonuk aist By3os / O. A. T'opnenko, /1.
B. Epoxwun, T. I1. MoxkaeBa. — 2-¢ u3J., ucnp. u jgon. — Mocksa: M3marensctBo FOpaiit, 2020.
— 249 c. — (Bricuiee oopazoBanue). — ISBN 978-5-534-00547-9. — TekcT: aneKTpoHHBIH //
3BC IOpaiir [caiit]. — URL: https://urait.ru/viewer/upravlenie-personalom-452413#page/1

2. Hukutnna, A. C. VYnpaBieHue 4eIOBEYECKHMMU pecypcaMHu B TOCYIapCTBEHHOM H
MYHHIIATIATFHOM YIIPaBJICHUH: Y4eOHOE TocoOue 7isi By30B /



A. C. Hukuruna, H.T.YeBraeBa. — 2-e u3n. — MockBa: W3natensctBo HOpaiit, 2021. —
187 c. — (Bsiciiee obpasoBanue). — ISBN 978-5-534-12784-3. — TekcT: 3meKTpOHHBIH //
Oo0pasoBarenbHas 1wiathopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/476846 (nara
obpamienns: 31.10.2021).

3. 3aboposckas, C.I'. KampoBelii MEHE)KMEHT Ha TOCYIApCTBEHHOH T'pa)XIaHCKOW U

MYHUIUIIAIBHON ciry:k0e: yueOHoe mocobue mas By3oB/ C.TI'. 3aboposckas. — Mocksa:
WznatenbcrBo FOpaiit, 2021. — 209 ¢. — (Briciiee o6pazoBanue). — ISBN 978-5-534-14805-3.
— Texkct: osnektponsbiii /[  O6pasoBarenbHas 1uiatdopma IOpaiit [caiit]. — URL:

https://urait.ru/bcode/481959 (nata obparenus: 31.10.2021).

0) lonoJiHMTEIbHASA JIATEpaTypa:

1. UcaeBa, O. M. YmpaBieHHe 4eIOBEYECKIUMH pECypcamMu: YIEOHHUK M MPAKTUKYM IS
By30B / O. M. Ucaesa, E. A. IIpunopoBa. — 2-¢ u3a. — Mocksa: U3narensctBo FOpaiit, 2020. —
168 c. — (Beoiciee oopasoBanue). — ISBN 978-5-534-06318-9. — Tekcr: anexrponHsiit // DBC
FOpaiir [caiiT]. — URL:
https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-451252#page/1 .

2. KonrsikoBa, C. B. YmpaBieHre NEpCOHAIOM B HOBBIX SKOHOMHYECKUX YCIOBHSX:
yuebnoe nmocooue / C. B. Kontsakosa, M. C. Cseroseir; MI'TVY. - Maraurtoropck: MI'TY, 2014. -

1 DIIEKTPOH. OIIT. JICK (CD-ROM). - URL.:
https://magtu.informsystema.ru/uploader/fileUpload?name=1371.pdf&show=dcatalogues/1/1123
825/1371.pdf&view=true (mara ooOpamenus: 04.10.2020). - Makpoodbekt. - Tekcr:
3JIEKTPOHHBIMN.

3. Mancypos, P. E. HacTtonpHas KHUTa IUpPEKTOpA IO TIEPCOHATTY: TPAKTHIECKOE TTocoOme
/| P. E. MancypoB. — 2-¢ u3n., nepepad. u qon. — Mocksa: U3narensctBo HOpaiit, 2020. — 384
c. — (ITlpodeccuonanpHas npaktuka). — ISBN 978-5-534-08165-7. — Tekct: snexTpoHHbIH //
9BC Opaiit [caiiT]. — URL:
https://urait.ru/viewer/nastolnaya-kniga-direktora-po-personalu-450024#page/1

4. Operos, 0. I'. Ayrcopcunr u ayrcrad(uHT B ylpaBleHUU MEPCOHAIOM: YU€OHUK U

npaktiukyMm gt By3oB / FO. I'. Operos, 10. B. JlomxenkoBa, C. B. Manuaun. — Mocksa:
WznatensctBo FOpaiit, 2020. — 389 c. — (Bricmiee oOpazoBanue). — ISBN 978-5-534-01055-8.
— Tekcrt: AIEKTPOHHBIN I OBC Opaiit [caiT]. — URL:

https://urait.ru/viewer/autsorsing-v-upravlenii-personalom-450014+#page/1

1. Puttep, U. B. YnpaBneHueckue perieHus: B CTPyKTYpHO-JIOTHYECKHX CXeMax: ydeOHoe
nocobue / U. B. Purrep; MI'TY. — Maruuroropck, 2013. — 106 c.: cxemsi, Tabm. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcatalogues/1/11113
30/673.pdf&view=true (nara oopamienus: 04.10.2020). — MakpooObeKT. — TeKCT: AIEeKTPOHHBIN.

B) MeTtoauyeckue yka3anus:
CMOTPETh MPHIIOKEHHE 3

r) [Ilporpammuoe odecneuenne u UHTepHeT-pecypcebl:

IIporpammHoe o0ecnieyenne

Haunmenosanue 110 Ne norosopa CpoK nercTBuUs JIUIEH3UN
MS Windows 7
Professional(mmst JN1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)




MS Office 2007 |, 135 o1 17.09.2007 Geccpoumo
Professional

7Zip CBOOOJIHO PACIPOCTPAHIECMOE 0ECCPOUHO
FAR Manager [cBoOogHO pacmpocTpaHseMoe 0OECCPOUHO

IIpodeccnonanbHbie 0a3bl JaHHBIX U HHGPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue kypca CchplIKa

OnekTpoHHass 0a3a MEPUOAWYECKUX H3TaHUN
East View Information Services, 00O «MBUC»
HammmonansHas
uHdopmalMonHo-ananutuueckas cucrema —|(URL: https://elibrary.ru/project_risc.asp
Poccuiickuii  MHIEKC HAYYHOTO ITHTHPOBAHHSI
[Touckosas cuctema Axagemus Google (Google
Scholar)
Undopmannonnas cuctema - EnnHoe okHO
JIOCTYTIa K MH(GOPMAIIMOHHBIM pecypcaM
Poccuiickas T['ocynapcrBennas OubnuoTexa.

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karanoru

DJICKTPOHHEIE pecypeht OubmoTekn MITY M. http://magtu.ru:8085/marcweb2/Default.asp
I".1. HocoBa

MexnyHaponHas HayKOMETPHUUIECKas

pedeparuBHas U MOJHOTEKCTOBas Oa3a manubIx|http://webofscience.com
nayunbeix n3aanuii « Web of sciencey
MexnyHaponHas pedeparuBHas u
HOJIHOTEKCTOBas _ clipaBoyHas 0a3a  JTaHHBIX
9 MaTepHaibHO-TEXHHYECKOE OfeceyeH e TUCHUTITNHBI (MOLYJIs1)

http://scopus.com

MarepuanbHO-TEXHHUECKOE 00ecIieueHNe JUCIUTUINHBI BKITFOUACT:

1. YueOHble ayIUTOPUN [T TIPOBEICHHS 3aHATHIA JIEKITUOHHOTO TUTIA: MYJIbTHMEIUIHbIC
CpeICTBA XpaHEHUs, Iepeiaynl U MpeAcTaBIeHUS HH(OPMALIUH.

2. Y4eOHBIC ayAWTOPUHU [UIS TIPOBENEHHS MPAKTUYECKUX 3aHATHH, TPYIIOBBIX U
WHAUBUAYAIbHBIX KOHCYIbTAIMM, TEKYIIErO0 KOHTPOJS M TPOMEXKYTOUYHOM aTTecTaluu:
MYJIbTHMEANIHBIE CPEJCTBA XpAaHEHHUs, Tepelayd U TPEACTaBICHUST HH()OPMAIIH, KOMIUIEKC
TECTOBBIX 3aJJaHU JUIsl IPOBEICHHSI IPOMEXYTOUHBIX U PYOEKHBIX KOHTPOJIEH.

3. TlomemieHuss il CaMOCTOSITENILHON pabOTBI: OOYJArOMIMXCS: IEePCOHATbHBIC
xoMnbroTepsl ¢ maketom MS Office, BeixomoM B MHTEpHET M C JOCTYIIOM B JIEKTPOHHYIO
nH(POPMaAIMOHHO-00Pa30BATENBHYIO CPEAY YHUBEPCUTETA

4. TlomemeHust i XpaHeHHs W MNPOQUIAKTUYECKOTO OOCTY)KMBaHUSA Y4eOHOro
o0opynoBaHus: IIKaQbl [ XpaHEHUs Y4eOHO-METOIMYECKOM JOKyMEHTalUH, Yy4eOHOro
000pymoBaHus 1 y4eOHO-HATIISITHBIX TTOCOOUH.



IIpunoxenne 1
5. YueOHO-MeTOANYEeCKOe oDecreueHne CaMOCTOSITeIbHOI padoThI CTY1€HTOB
[To mucuumuimuae «OCHOBBI yIIpaBlIeHUs MIEPCOHATIOMY 110 Y4€OHOMY IUIaHY MPEeTyCMOTpEHA
ayIUTOpHAs U BHEAYAUTOPHAsl CAMOCTOSATEIbHAsI paboTa 00y4YaroXCs.

IpumepHnwiii nepeuenv 3a0anuti 01 CAMOCMOAMENbHOU pabombl

Bonpocwut 015 006cysrcoenun na npaKkmuuecKux 3aHAmMuAX:

[lepconan npennpusaTHs Kak oOBEKT yrpaBieHHUs. MecTo U poiib ynpaBieHUs IEPCOHAIOM B
CUCTEME YIpaBICHUS MPEIIPUITHEM.

Cucrema yrpaBieHUs IEPCOHATIOM OpraHU3alUH

Kputepuu o1ieHKH KauecTBa yrnpaBieHHs KaJpaMu

TpaguuuoHHas cucTemMa aTTecTallMi 1 MHHOBALIMOHHBIE ITOIXO/IbI K OLIEHKE IIEpCcoHala
Kanposas nonutuka opranuzanui. OCHOBHBIE TPUHIIUIIBI KQJAPOBOU MOJIUTHKH.
VYnpasienrue KOHQIUKTaMUA B OpTaHU3ALHH

CrtpykTypa cucteMsl MpodeccuoHAIBHOTO Pa3BUTHUS TIEpCOHANIA.

Lenn 1en0BOM OLEHKU IIEpCOHAA.

MeTo/ 11 MHHOBAIIHOHHOTO 00YYEeHHSI COTPYAHUKOB.

0. KagpoBast nonuTHKa U KaJIPOBBIE CTPATETUH B OpPTraHU3aIUN

11. Yupasnenue kapbepoii. [loHsiTHE, BUIIBI KApbEPHL.

12. KagpoBblii pe3epB: MOHATHE, BUIBL. AJITOPUTM OTOOpa M MMOATOTOBKH PE3EpBa.

=

ROONOoOOGOR~WLN

IlpumepHnuwiii nepeuensv u cooepircanue nPaKmuiecKux 3a0anull OJisi CAMoCmosmenbHou
Nn0020MOBKU CIMYOEeHMO8 N0 PA30elam OUCYUNTUHBL
Bonpocwi 0na camocmoamenvhoz2o uzyyenus
OO61mas XxapakTepUCTHKA JIEATEIbHOCTH 10 YIPABICHHUIO TIEPCOHATIOM
PeIHOK Tpya, crioco0bl €ro peryIupOBaHMsL.
Opranu3zanus yrnpasjieHHsl IEPCOHATIOM
[ToHsITHSI, TIeTM W IPUHIIAIIE CHCTEMBI YIIPABIICHUS TIEPCOHAIOM
CucreMbl METO/IOB YIIPABJICHHS MIEPCOHATIOM
CrpykTypa yrnpaBieHUs TPOU3BOJICTBOM U KJIaCCH(PHKAIINS TIEpCOHANA
OpranuzanuoHHbIH KOHPIUKT. OCHOBHBIC TPUYUHBI KOH(MIMKTOB B OPraHU3aINH
OCHOBHBIC BUIBI OPTaHU3AITMOHHBIX KOH(IHKTOB.
OcCHOBHBIE METOIBI PA3PEIICHUS OPTaHU3AIMOHHBIX KOH(IUKTOB
. OCHOBHBIE CTPATETUH MTOBEJCHUS B KOH(IMKTaX.
. OYHKIMH yIpaBIeHUS TEPCOHANIOM B CTPYKTYpE YIpaBlIeHUs opranuzanueii (hpupmoit).
. MeTo/ eI OpraHu3aIiuy ¥ MOCTPOCHUS CHCTEMBI YIIPABICHUS TIEPCOHAIOM
. OCHOBHBIE MPUHIIUIIBI CUCTEMBI YIIPABICHHS IIEPCOHATIOM.
®daxkTopskl, BIUSIONME Ha ((POPMHPOBAHKE KAJIPOBOW MOJUTUKN OPTaHU3AIHH
. Buset kaipoBOi TOMTUTUKHU. XapaKTEPUCTUKA KAXKIOTO TUTIA.
.CrniucouHass W sIBOYHAsi YHCIIEHHOCTh TEpcoHana. MeTonbl pacu€ra CpelHed CIHUCOYHOU U
SIBOYHOW YHCIIEHHOCTH TIepCOHANA.
17. O6opot kaapoB.
18. Knaccugukanus nepcoHaina opraHu3amuy.
19. MeTo 16l pacueTa KOJIMYECTBEHHOW MTOTPEOHOCTH B IIEPCOHAJIE.
20. DneMeHTHI KaIpOBOTO TIIAHUPOBAHHUSL.
21. Dramsl mpodecCHOHATHPHOTO HaliMa TepCcoHaIa.
22.T'naBHBIE YCIOBHS YCIEIIHON TPYIOBOM aganTallii HOBBIX COTPYIHUKOB.
23. OCHOBHBIE CITIOCOOBI K MEPOTIPHSITHS 10 YITPABJICHHSI TPOIIECCOM IallTAlliH HOBBIX COTPY/IHHKOB
24. ®opMbl 1 METO/Ibl 00YUYEeHHS pe3epBa.
25. Kputepun orieHKH pe3yIbTaTUBHOCTH TPyia paOOTHHKOB.

CoNoOAWNE

Tl e e e SE S T
OUAWNRO
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CoNoA~WNE

Ilpakxmuueckaa paboma

. CocTaBUTh CIIHCOK MPUEMIIEMBIX KPUTEpUEB 0TOOPa, 000CHOBATH KaK MX JIy4Ille UCIIOIb30BaTh,

9T00BI chenaTh oTOOp >dexTuBHBIM. Onucarb MHCTPYMEHTHI OTOOpa (CaMOCTOSTEIHHO
BBIOPATH JIBA HHCTPYMEHTA).

. Jatp ompenenenue moHATHIO Tpodeccrorpamma. OnpenenuTh Menu, A KOTOPHIX OHa

ucnoinbiyercs. CocTaBUTh CBOIO PO eccCHorpaMmy.

. Onucatp 3Tarbl a1anTauy COTPYAHUKOB B OpraHU3aINH.
. OnummTe anropuT™ nposeaeHus 3G HEKTUBHOMN O6ece/Ibl, TPU KOTOPO paOOTHUKY COOOIIaeTCs

OIICHKA PE3YJIbTATUBHOCTH €T0 TPy, €CIM paOOTHUK, C KOTOPBIM MTPOBOIMUTCS Oece/a, HOBBIM
U HEOIIBITHBIN

. Hanumwure cBou pekoMeHJaluu JUisl TaHHOM Oece/ibl HAUMHAIOIEMY MEHEKEpY 10 KaJapaMm.
.Cnenatb CpaBHUTEIBHYIO XapaKTEpUCTHUKY METOJIOB OLEHKU pPe3ylIbTaTUBHOCTH TpYyAa.

Hannbie odopMuTh B Tabmuily. Kakoit MeTona Jiisi OLEHKH Pe3yIbTaTUBHOCTH TPYAa BEIOpamu
051 Br1? OtBeT 000CHOBATS.

. Cnenarb npe3eHTaluio (TeMy BbIOUPAaET CTYJAEHT CaMOCTOSATEIBHO)

Temut npezenmayuit:
OBoUTIOLIMS KaAPOBOI'0 MEHEIKMEHTA
OcHOBHBIE IOJXO/IbI K YIPABIECHUIO IEPCOHAIOM
[IpuHIMIBI TOCTPOCHHUS CUCTEMBI YIPABJICHHS IEPCOHAIOM
HepCOHaﬂ oprann3aiv U TCXHOJIOTMHU KaAPOBOI'0 IJIAHUPOBAHUSA
Texuonornu Habopa U MpodecCHOHATBHBII HabOp MepcoHana
CyIIHOCTB ¥ 3TaIlbl IpoLecca aJanTalyuy IepcoHana
MeTo/bI OLICHKH TIEpCOHANA OPTraHU3aAIH
OO0yueHue U pa3BUTUE TIEpCOHATIA
MeTo/pI IPOBEACHUS aTTECTALH [IEPCOHAIA OPTaHU3AINT

10 VYnpasieHue 1e10Boi Kapbepoi

11. Teopun MOTHBAIIMU TTIEPCOHAIIA

12. MoTtuBanus 1 CTUMYJIMPOBaHHE TPy/la IIepcoHaa

13. 'enaepHbIit MOAXO] K MOTHBALIUU TIEPCOHAIOM

14. ®opwmel u cuctemsl omatel TpyAa B Poccuiickoit denepannu
15. TToHATHE TUYHOCTU U TMYHOCTHOT'O MOTEHIIMANA COTPYAHUKA
16. MHpopManmoHHbIe TEXHOIOTHH YIIPABICHUS TICPCOHATIOM
17. Ananu3 u oneHka 3()()EeKTUBHOCTH CUCTEMBI YIPaBICHHUS



IIpunoxenne 2

1. OIIeHO‘leIe cpeacrea Jisd MpoBEeACHUSA l'[pOMC)KyTO‘lHOﬁ aTTeCTalluMn
a) HHaHpreMble pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaACTBA AJIsl IPOBECACHUSA HpOMe)l(yTO‘lHOﬁ arrecranmu:

Kon
WHJMKaTOpa

Nupukatop A0CTHXKEHUS
KOMIIETEHIINH

O1eHOYHBIC CPeICTBa

OIIK-2: Cnocoben pazpadamvieams u peanu308vieamv YNpAaeieHUYecKUe peuleHus, Mepbl pecyiupyoulezo 6030elcmeus, 6 Mmom uucie
KOHMPOSIbHO-HAO30PHbBIE PYHKUUU, 20CYOAPCMEEHHbIE U MYHUYUNATbHbIE NPOZPAMMBL HA OCHO8E AHANU3A COUUATbHO-IKOHOMUYECKUX NPOUECCO8

OIIK-2.1:

Pewaem  npogeccuonanvruie
3a0aqu 20Cy0apCcmeeHH020
(MYHUYUNATILHO2O0) YNPABLEHUS U
pezynuposanus 8
COYUATILHO-IKOHOMUYECKOUL
chepe 6 pamkax KomnemeHyuu
20CY0apCmMeeHHo20
(MYyHUYUNATILHO20) opeaHa
gnacmu

Bonpocwt 0na 0o6cyscoenuna na npaKkmuuecKkux 3aHAmMuax

1. [lepconan mpeanpuaTus Kak OOBEKT ympaBieHUs. MecTo W pojb yIpaBjieHHs NEpCOHAIOM B
CUCTEME YMPABJICHUS TPEIIIPUATACM.

2. Cuctema ynpaBieHHs EPCOHAIOM OpraHU3aluu

3. Kpurepuu ornieHKM KadecTBa yIpaBIeHUS KaapaMu

4. TpaguuMoHHas crUcTeMa aTTeCTallii M MHHOBAIMOHHBIE MOJXObI K OLIEHKE IepcoHaa

5. KagpoBast monutuka opranuzanuu. OCHOBHBIE MPUHIIMITBI KaIPOBOM MOJUTHKH.

6. YrpasneHue KOH(MIUKTaMH B OpraHu3aluu

Bonpocwi ona camocmoamenvnoit pabomut

OO01as XxapakTepuCcTHKA JIEATEIHHOCTH M0 YIPABICHHUIO TIEPCOHATIOM

PeiHOK Tpyna, criocoObl €ro peryaupoBaHusl.

Opranuzanus ynpaBJIeHHs IEPCOHATIOM

[TonsATHS, 11€TTM ¥ TPUHIIMITBI CUCTEMBI YIIPABIEHUS ITEPCOHATIOM

CucremMbl METOIOB YIIPaBJIEHUS IEPCOHATIOM

CtpykTypa ynpaBieHHUs! TPOU3BOJCTBOM U KiacCUpUKAIUS TIEpcoHaa

OpranuzannoHHb KOHPIUKT. OCHOBHBIE MPUYMHBI KOH(GIMKTOB B OpraHU3aIlluu

OcHOBHBIE BUJIbI OPTAaHU3AITMOHHBIX KOH(DIUKTOB.

OcHOBHBIE METOIBI PA3PEIICHUS OPTAaHU3AIMOHHBIX KOH(JIUKTOB

lO OCHOBHBIE CTpaTEeruyu MOBEACHUS B KOH(IMKTAX.

11. ®yHkMM ynpaBlieHUs IEPCOHAIIOM B CTPYKTYpE YIIpaBJIeHUs opraHu3anueii (hupmoii).

12. MeTo/ibl OpraHU3aliy ¥ MIOCTPOSHUS CHCTEMBI YIIPABIICHUS TIEPCOHAIOM

13. OcHOBHBIE IPUHIIUIIBI CUCTEMBI YIIPABIEHUS TIEPCOHATIOM.

3aoanun ona npaxmuueckoi pavomot

1. CocTaBuTh CHHMCOK MPUEMIIEMBIX KPUTEpHUEB 0TOOpa, 000CHOBATh KAaK MX JYy4YIlle UCIOIb30BaTh,

LCoNoOA~WNE
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4yTOOBI cienaTh 0TO0p AhdhekTuBHBIM. OnucaTh HHCTPYMEHTHI 0TOOpa (CaMOCTOSTEIHFHO BBIOPATh
JIBa UHCTPYMEHTA).

.Z[aTB OnpeaAcCIICHUE IIOHATHIO npoq)eccnorpaMMa. OHpCI[eJ'II/ITB acim, s KOTOPhIX OHa

ucross3yercs. CoOCTaBUTh CBOIO MPO(ECCHOrpaMMmy.

. Onucarp Tanbl aAanTaluyd COTPYIHUKOB B OPraHH3aLUH.
. OnumuTe anroput™ npoBeneHus 3PpPeKTHBHON Oecenbl, MPU KOTOPOil pabOTHHUKY cooOmraercs

OIICHKA Pe3yJbTaTUBHOCTU €T0 TPY/Ia, €CIIU pabOTHHUK, C KOTOPHIM MPOBOAUTCS Oecena, HOBBIA U
HEONBITHBIHN

. Hanummre cBom pekoMeHaauu Juist JaHHOW Oecelbl HAYMHAIOIIEMY MEHEDKEPY 10 KaJpaM.
.Cnenarb CpaBHUTEIIbHYIO XapaKTEPUCTUKY METOJOB OLICHKU PE3YJIbTAaTUBHOCTH TpyAa. JaHHbIe

oopmuts B Tabnuiyy. Kakoit MeTom Ui OLEHKH pe3yJIbTaTHBHOCTH Tpyla BbIOpanu Obl Bei?
OTtBeT 000CHOBATH.

Peghepamut ¢ npezenmayueii

CoNok~wWNE

OBOIIONHA KaIPOBOTO MEHEKMEHTA

OCHOBHBIE IIOJIXO0/1bI K YIPABJIECHUIO IIEPCOHATIOM

IIpyuHIUIIBI TOCTPOEHUS CUCTEMBI YIIPABJICHUS IEPCOHAIIOM
[Tepconan opraHu3anuy U TEXHOJIOTUH KaJIpOBOTO TIAHUPOBAHMS
TexHnonoruu Habopa u npodeccuoHaIbHbIN Habop NepcoHana
CyIHOCTB U 3Talbl Mpolecca aJanTaluy nepcoHana

MeTo/bI OIIeHKH MTepCOHaIa OpraHnu3aluu

OOyueHue 1 pa3BUTHE IIEpCOHAIA

MeTo1bl TPOBEICHUS aTTECTAIMN TIEPCOHANIA OPTaHU3AIIH




OIIK-2.2:

Ocywecmensiem KOHMpObHbIE U
HA030pHble @yHryuu 8
COYUANLHO-IKOHOMUUECKOUL
chepe 6 npedenax KomnemeHyuu
8IACMHO20 OP2aHa

Bonpocwul 0na 006cysrcoenun na npaKkmuuecKkux 3aHAmuax

1. CtpykTypa cuctemsl MpohecCHOHAIILHOTO Pa3BUTHS IEPCOHAA.

2. llenu nenoBoii OIEHKH MepcoHaa.

3. MeToap! FHHOBAallMOHHOTO 00Y4EHUS COTPYIHUKOB.

4. KanpoBas ONUTUKA U KaJPOBBIE CTPATErMH B OpraHU3aLUH

5. Ypasnenue kaprepoil. [lonsiTue, BUbl Kapbephl.

6. Kagposslil pe3epB: mOHATHE, BUbL. AITOPUTM 0TOOPA U MOATOTOBKU pe3epBa.
Bonpocwt ona camocmoamenwvnoit pabomoi

1. ®dakropsl, Bausomue Ha GOPMUPOBAHNE KAJAPOBOM MOJIMTHUKU OpraHU3aluu
2. Buzpl KapOBOH MONUTHKH. XapaKTEPUCTHKA KAXKIOTO THIIA.

3. ChucoyHast ¥ SIBOYHas YHCIEHHOCTH nepcoHaja. MeTtobl pacqéTa CpC,I[HGfI CIHCOYHONU H

SIBOYHOM YHCIEHHOCTH IIEpCOHAaa.

O60poT KaapoB.

Knaccudukanus nepconaia opraHusaim.

Mertoabl pacueTa KOJIMYECTBEHHON OTPEOHOCTH B IEPCOHAIE.
DneMeHTHI KaJpOBOro IJIAHUPOBAHUS.

Ortansl NpodeccuoHaNnbHOro HaliMa MepcoHara.

['1aBHBIE yCIIOBHS YCIIEIIHON TPYAOBOW ajanTalli HOBBIX COTPYAHUKOB.

HB©O©oo~NOo O A

COTPYJHUKOB
11. ®opmsbl 1 MeTOABI 00YUEHUs pe3epBa.
12. Kputepun olileHKH pe3yJIbTaTHBHOCTH TPYyla paOOTHHKOB
Pegpepamut c npezenmauyueit
1. Ynpanenue nenoBoi Kapbepoit
2. Teopun MOTUBAIMH [IEPCOHATIA
3. MoTtuBamus v CTUMYJIMPOBAaHHUE TPy/Aa EpcoHaa
4. T'eniepHBIi MOX0 K MOTUBAIIMH [TEPCOHATIOM
5. ®opMbI U cucTEMBI OMIaThl TpyAa B PD
6. [ToHaTHE TMYHOCTH M JIMYHOCTHOT'O OTEHIIMAJA COTPYAHUKA
7. UndopmanioHHbIE TEXHOJIOTHH YIPaBIEHUS IEPCOHAIOM
8. Anasu3 u oneHka 3 (HEeKTUBHOCTH CUCTEMbI YIIPaBJICHHUS

0. OcHOoBHBIE CHIOCOOBI H MECPONPUATUA 110 YIIPABJICHHUA [MPOLHCCCOM adarTallun

HOBBIX




OIIK-2.3:

Paspabamvieaem

20cyoapcmeentule u
MYHUYUNATbHBIE NPOSPAMMbL HA
ocHose aumanusa

COUUAIIbHO-OKOHOMUYECKUX
npoyeccos

Ilpakmuueckue 3a0anusn

1. CoctaBUTh CHUCOK MPHUEMJIEMBIX KPUTEpUEB 0TOOPa, 0OOCHOBAThH KaK MX JY4YIE UCIIOIb30BaTh,
yTOOBI caenatb oTo6op 3ddekTuBHBIM. OnucaTh HHCTPYMEHTHI O0TOOpa (CaMOCTOSTEIBHO
BBIOPATH /IBa MHCTPYMEHTA).

2. [latp ompezaeneHue NOHATUIO npodeccuorpamMma. OmnpenenuTts Lelu, sl KOTOPBIX OHA

ucnonb3yercs. CocTaBUTh CBOIO IPOECCHOrpaMMmy.

Omnwucare 3Tansl alanTalyuy COTPYIHUKOB B OpraHU3aluy.

4. Onummre aaropuT™ npoBeneHus d¢(GeKTuBHON Oecepl, MPU KOTOPOi pabOTHUKY cooOIaeTcs

OLIEHKA Pe3yJIbTATUBHOCTH €r0 TPYJa, €Cliu pabOTHHK, ¢ KOTOPHIM ITPOBOAUTCS Oeceia, HOBBIM U

HEOIBITHBIN

Hanummre cBou peKkoMeHIauu Ui JaHHOW Oeceibl HAUMHAIOIEMY MEHEDKEPY 110 KaJpaM.

6. Cnenars CpaBHUTEIBHYIO XapaKTEPUCTUKY METOJIOB OLIEHKU Pe3yIbTaTUBHOCTH Tpy/a. JaHHbIE
odopmuts B Tabauiy. Kakoil MeTon Ui OLEHKH pe3yJbTaTUBHOCTU TpyjAa BbiOpanu Obl Bei?
OTtBeT 000CHOBATD.

Pewienue Ix3amenayuonnsix 3a0ay

1. B rekymem nepuoje o0beM npoayKiuu npeanpusatis coctaBui 900 Teic. py0., cpenHecncouHas

YHUCIEHHOCTh paboTHUKOB 8500 yen. B mimaHupyeMom mepHoje MpeArnosiaraercsl yBeJIudeHUe
o0Bbema npoaykuuu Ha 15%, pocT npou3BOAUTENLHOCTH TpyAa Ha 9% 10 CPaBHEHUIO C TEKYIIUM
nepuosioM. 3aoanue: ONPeNIeNINTh YUCIEHHOCTh pab0TaIONIUX Ha MJIAHUPYEMBIH TIEpUO/IL.

2. ChopmynupyiiTe IPUHIUITB H KPUTEPHH OIIEHKH TPY/la MEHEPKEPOB B OpraHU3aIHN

3. [Ipoananuzupyiite paboTy ¢ pe3epBOM B U3BECTHOM BaM OpraHM3allMU U CPOPMYIHUPYHTE CBOU

MPEJUIOKEHUS 110 €€ COBEPIICHCTBOBAHHIO.
4. COCTaBUTh OIEPOrpaMMbl JAaHHBIX YIPaBIEHYECKUX MPOLENYp, BBIMNOIHIEMBIX CIYyXO00H
YIIpaBJICHUS TIEPCOHAIOM.
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ITopsinok npoBeneHUus: NMPOMEKYTOYHON aTTeCTAallMH, IOKA3aTeJM W KPHUTEPHH
OLICHUBAHUS:

[TpomexyTouHas aTTectanus no qucuuruinie «OCHOBBI TEOPUU YIIPABJICHHS IEPCOHATIOM)
BKJIIOYAET TEOPETUYECKHE BOIMPOCHl M TMPAKTHUUYECKUE 3a/JaHMs, BBISBISIONINE CTENEHb
cOpMHUPOBAHHOCTH YMEHUW W BIAQJCHUN, HpoBOAUTCA B (Qopme 3K3aMeHa U B (opme
BBITIOJIHEHUS U 3aIIUTHI KYpCOBOM paOOTHI.

3aueT Mo JAHHOW MUCUUIUIMHE MPOBOJUTCS B YCTHOW (Qopme mo OumieraM, KaKIbld U3
KOTOPBIX BKJIFOUAET 2 TEOPETUUECKUX BOIIPOCA U OJIHO MPAKTUUYECKOE 3aJaHUE.

Kpumepuu ouenku (6 coomeemcmeuu c gopmupyemvimu KoMREMEHYUAMU U
RIAHUPYEMbIMU PE3YIbIMAMamu 00yYenus):

O1eHKa «3aumeno» CTaBUTCS 3a MOJIHOE U3JI0KEHHUE MOJTyYCHHBIX 3HAHUH B YCTHOW WIIH
NHCEMEHHOW (hopMe B COOTBETCTBHH C TPEOOBaHMSMH NPOrpamMMsbl. JlOMycKaroTCsl eMHUYHbIE
HECYIIIECTBEHHbIE OITMOKH, CAMOCTOSTETILHO HCIIPaBIsieMble cTyeHTOM. [1pu n3noxxenuu orsera
CTYZIEHT JOJDKEH CaMOCTOSITENIbHO BBIACIATH CYIICCTBCHHBIC MPU3HAKU M3yYEHHOTO, BBISBIISATH
IPUYMHHO-CJIEICTBEHHbIE CBSI3M, (OpMynHpoBaTh BbIBOJbI M  0000IIeHUS, CBOOOAHO
onepupoBath (aKTaMH, HCIOJIb30BATH CBEAECHUS U3 JONOJHUTENbHBIX HCTOYHUKOB. OlieHKa
CKJIaJBIBACTCSI M3 TEKyIEH paboThl CTyJEHTa B CEMECTpE, NPOMEKYTOYHOTO KOHTPOJI,
CaMOCTOSATENILHON pabOTHI M OTBETE HA «3aUETEN.

OueHka «He 3aumeHo» CTAaBUTCS IPU HEIOJHOM OECCHCTEMHOM M3JIOKEHUU y4eOHOTO
Mmarepuana. [Ipy 3TOM CTyJeHT JOIyCcKaeT CYIIECTBEHHbIE OIIMOKH, HE UCIIPABISEMbIE Jaxe C
IOMOIIBIO TIPEnojaBaTeisi, a TaKKe 3a IIOJHOE HE3HaHWE W HENOHMMaHUEe Marepuaa.
OneHuBaeTcst KAYeCTBO YCTHOM M NMUCBbMEHHOM peuH, Kak U MPU BBICTABJIECHUU IOJIOKUTEIBHON
OLICHKH.

Ilpumepnuie éonpocel K 3auemy:
Teopemuueckue 6onpocut

OcHOBHBIE IIKOJIBI U KOHIENIMH YIPaBICHUS EPCOHATIOM
[TpuHIMIBI 1 METO/IBI YIIPABIEHUS IEPCOHATIOM

[lenu 1 GyHKIIMU CUCTEMBI YIIPABIEHUS IEPCOHAIOM
4.0Opranu3aioHHasi CTpyKTypa CUCTEMBI YIIPaBJIEHUS IEPCOHAIIOM
5.®opMupoBaHUEe KaAPOBOW MOJIUTHKH

Crparerus ynpasieHHs IEpCOHATIOM

7.CyIHOCTB U coiepKaHHe KaJpoBOro IIIaHUPOBAHUS

MapkeTHHr nepcoHana kKak OCHOBa KaJIpOBOr'0 IUTAHWPOBAHUS U HaliMa epcoHana
MeTtompl OIIEHKH U 0TOOpa TepcoHaa

0. OcHoBHBIE 3Tabl 0TOOPA MEPCOHATIOM

11. CymHocTh ¥ 337a4u onpeieaeHus TpeOOBaHNN K KaHIuAaTam

12. Opranuzanus oT60pa NPEeTeHIEHTOB Ha BAKAHTHYIO JOJKHOCTb.
13. CymHOCTB ¥ BUIBI TPOGOPHEHTAIINH U aIaNTalliy TIepCOHAlIa

14. Dramsl mporecca aJanTaluy MepcoHana

15. OcHOBHBIE MTOHATHS, KOHIICTIIIMH W BUIBI O0YUSHHS TIEpCOHaa

16. TlonsTHe u 3Tanbl 1€I0BON Kapbephl

17. Metobl ynpaBieHuUs! IEPCOHATIOM

18. TlonsTHe Kapbepbl U TAIBI KAPHEPHI

19. Cucrema cimyxe0HO-TIPO(HECCHOHATLHOTO MPOIBIKECHUS

20. YnpaBieHue KaJpoBbIM PE3€pPBOM

21. TloHATHE ¥ TSN aTTECTAIMH TIEPCOHAIA OPTaHH3AINN

22. OOBEKTHI U CyOBEKTHI JIeII0OBOW OLIEHKH IIepcoHana. MeTo bl OLIeHUBaHUs [TEpCOHATIA
23. DraImbl aTTeCTAlUA MTepPCoHaIa

24. Dramnbl aTTeCTalNH

25. TloHsTHE U 3JIEMEHTHI TPYI0BOM MOTHBALIUU
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10.

11.

12.

13.

26. Teopun MOTHBAIUH [IEPCOHATIA

27. ®opMBbI B CHCTEMBI OTUTaTHI TpyAa B Poccutickont deaepanun

28. CoBpeMeHHBIE CHCTEMBI 3apabOTHOM MIaThI

29. Ilonsitue u crpykrypa KoH(umKTa. OOBEKTUBHBIE M CYOBEKTHUBHBIC IPHYUHBI
BO3HMUKHOBEHUS KOH(IMKTOB B OPraHU3AIHH.

30. CTpyKTypHBIC METO/IbI YIIPABJICHUS OPTaHU3AIMOHHBIMU KOH(DIMKTaMK

31. Ctunu noBeneHMs B KOHQJIMKTHOW CUTyalluu

32. [lytu u cpencTBa NpenynpexIeHUs U pa3perieHusi KOHQIUKTOB

33. MeTo/1bl OLIEHKH PE3YNIbTATOB YIPABICHHS IEPCOHATIOM

34. CynHOCTb U CTPYKTYypa 3aTpaT Ha TIePCOHAI

Ilpaxkmuueckue 3a0auu
B Ttekymem mnepuose o00beM mnpoAykuumu mnpeanpusatas coctaBmin 900 ThIC. pYoO.,
CpPEeIHECTIHCOYHAsl YHUCICHHOCTh paboTHUKOB 8500 wen. B mranmpyemom mepuoje
MpeArnoaraeTcs ypelinueHue oobema npoAykiuu Ha 15%, poct nponu3BOIMTEILHOCTH TPyAa
Ha 9% 1O CpaBHEHHMIO C TEKYIIMM TMEepuoaoM. 3adanue: ONPEIACIUTHh UHUCICHHOCTh
paboTaronux Ha MIAHUPYEMBIA TIEPHUO/I.
ChopmynupyiiTe MIPUHIMIIBI M KPUTEPUH OLICHKHU TPYy/la MEHEIKEPOB B OpraHU3alluu
[Ipoananus3upyiite paboTy ¢ pe3epBOM B M3BECTHOM BaM OpraHU3aluu U CHOPMYITUPYHTE
CBOM IMPEATIOKEHUS M0 €€ COBEPIICHCTBOBAHUIO.
CocTaBuTh OIEpOrpaMMbl JAHHBIX YIPABICHYECKUX IPOLEIYD, BBIMOIHAEMBIX CIYXOOi
yIpaBICHUS IEPCOHATIOM.
B mpousBoactBe ycranosieHo 20 ex. oGopynoBanms. Hopma omgHOro pabouero 1o
PEMOHTHOMY OOCIYXHBaHUIO O00OpYIOBaHUS COCTAaBISET 8 ea. 000opyAoBaHUs B paboUyro
cMeHy. Pexxum paOoThl -IBYXCMEHHBIN. 3adanue: cocTaBUTh OanaHc pabovyero BpeMEHU
OJTHOTO CPEAHECIIHCOYHOTO.
B mpousBoactBe ycranosieHo 20 ex. oGopynoBanms. Hopma omgHOro pabouero 1o
PEMOHTHOMY OOCIYXKHBaHUIO O0OpYIOBaHUS COCTaBISIET 8 e1. 000opyAoBaHUs B paboOuyro
cmeHy. Pexxum paOoThl -ABYXCMEHHBIA. 3adanue: ONpPENENUTh YHUCIEHHOCTh pabouux IO
PEMOHTY 000pYIOBaHUS
TpynoemMkocTs ro0BOro 06bemMa paboT B OCHOBHOM IPOU3BOCTBE: ClieCapHbie pabOTHI -
19800 n/gac, TokapHble paboThl - 31050 H/gac, numdoBanbHble paboThl- 38800 H/yac,
coopounbie paboTel - 23760 H/uac. [IpmoOpereHue HOBOro 00OPYIOBaHUS TO3BOJIHUT B
IUTAHOBOM IE€PUO/I€ CHU3UTH TPYILOEMKOCTh HITH(OBaIbHBIX paboT Ha 20%. B To ke Bpems
TPYIOEMKOCTh ClIeCapHBIX paboT Bo3pacteT B 1,5 paza, a cobopounbix Ha 5%. [lmanoBbIi
KO3 (QHUIMEHT BBINOJIHEHUS HOPM IO ciiecapHbIM pabotam - 1,1, mo TokapusM - 1,15, no
nuiidoBanbHbIM - 1,08, mo coopounsiM paboram - 1,1. Pexxum paboThl 1iexa AByXCMEHHBIH.
DOddextuBnpiii Goua BpemeHu omHoro pabodero - 1800 uac. Jomst BcromorareiabHOTO
nepcoHasia coctaBisieT 12% 4YHMCIEHHOCTH pabo4YMX B OCHOBHOM IPOU3BOJICTBE. 3adanue:.
OIPeJIEJIUTh OOIYI0 YUCICHHOCTh pa0OYUX Ha MPEIIPUATHH.
B uncne paGOTHUKOB, BBIOBIBIIMX C MPEANPUATHS MO MPUYMHAM TEKy4ecTH KaapoB, 25%
COCTaBIISAIIOT Juia B Bo3pacte a0 20 net. Ilpu sTom mons 3Toil kareropuu paOOTHHUKOB B
CTpYKType, paboraronux Ha npennpustuud - 10%. 3adanue: onpenenmutbs KodhGUITUSHT
MHTEHCUBHOCTH TEKY4YeCTH MOJIOJIeKH. Pe3ynbTaT MpOKOMMEHTHpPOBaTh, CPaBHUB €ro ¢
MoKa3aTesieM CpeaHe WHTEHCHBHOCTH TEKY4YeCTH Ha MpeanpusTHH (10 JaHHOW KaTeropuu
NepcoHaa).
Ha o6opynoBanuu 3aBojia B TeueHue roja mpousBoautcs 235000 roToBbIX U3AETNNA, KOTOPHIE
MIPOXOAAT 4 KOHTPOJIBHBIX I10CTA 10 PA3JIUYHBIM ONepausM. Bpems Ha KOHTPOJIb €IUHUIIBI
MPOAYKIIMK Ha KaXJIOM MOCTy cocrtaBiser B cpeaHeM 0,05 mopmo-uaca. Koaddumment
BBINOJIHEHUSI HOPM KoHTposiepamu - 1,1. [lnomans momemienus, mojiexamiero yoopke, -
2200 M2. Hopma momaan yOOpKy Ha oJHOTo pabouero-yoopuiuka cocrasiser 290 m2. B
IUTAHUPYEMOM TepHojie 1aHHas HopMa nosbimaeTcs Ha 10%. IIpousBoacTBo paboraer B 2
cMeHbl. O¢dexkTuBHbIH (POHI BpeMeHHM OAHOro paboyero cocrasisger 1736 wac.
Homunanbneiii ¢ong - 259 nueil. HesaBku mo pasHbIM mpuuuHaM - 26 1nHeH. 3adanuue:



OIPEJICJIUTh YUCIEHHOCTh KOHTPOJIEPOB M YOOPIIIMKOB.

14. TlomunHeHHBbIN (KOJIJIEra) UTHOPUPYET BaIllM COBETHI U YKa3aHHUs, JIeJaeT BCE II0-CBOEMY, HE
oOparas BHUIMaHUS Ha 3aMEYaHUs, HE UCIIPABIISSA TOTO, HAa UTO BBl €MY yKa3bIBaeTe. 3aoaHue:
KaK BbI [TOCTYIHUTE C TUM MOAYNHEHHBIM (KOJIJIEroi) B HajbHeimeM?

Ilpunoscenue 3
Memoouueckue pekomenoayuu 01 OP2AHUIAUUU CAMOCHOAMENbHOU PAOOMbL CHLYOEHM 06

Iloozomoexa k nexyuu

BaxHpIM yCIOBHEM OCBOEHHUS TEOPETUYECKMX 3HAHMM SBJISETCS BEIACHHE KOHCIIEKTOB
JIEKLIUH, OBIAJCHUE HAYYHON TEPMHUHOJIOTHUEH.

I'maBHOE B nepuoa MOArOTOBKM K JICKIIMOHHBIM 3aHATHSAM — HAY4YUThCS METOJAM
CaMOCTOSITEJIbHOTO YMCTBEHHOT'O TPY/1a, CO3HATENBHO Pa3BUBaTh CBOU TBOPUECKUE CIIOCOOHOCTH
Y OBJIaJIeBaTh HaBbIKAMU TBOPYECKOM pabOTHI.

Jlekuus sBiseTcs BakHeHme GpopMoil opranuzaiuy yaeOHOTo mpouecca, Tak Kakx:

— 3HAKOMUT C HOBBIM Y4€OHBIM MaTEpHUaIOM

— pa3bsicHseT yuyeOHbIe 3JIEMEHTBI, TPYAHBIE AJIs TOHUMAHUs
— CHUCTEeMaTU3UpYeT yuyeOHbIH MaTepual

— OpHUEHTHUpYET B ydeOHOM Ipoliecce.

Cnymianue ¥ 3alMch JIGKIMH — CIOXHBIA BHJ BY30BCKOM ayIMTOPHOM paOOTHI.
BuumarenbHOE ciymiaHuMe Y KOHCHEKTUPOBAHME JIEKUUH IMpeanojaraeT HWHTEHCHBHYIO
YMCTBEHHYIO I€ATEIbHOCTD CTyieHTa. KpaTkue 3anucH JeKIuil, MX KOHCIIEKTUPOBAHUE IIOMOTaeT
yCBOUTH yueOHbIH MaTepuan. KOHCHEKT SBIseTcs IMOJIE3HBIM TOIZA, KOTJa 3alicaHO caMmoe
CYILECTBEHHOE, OCHOBHOE U CAEJIAHO 3TO CAMUM CTYACHTOM.

He nHanmo crtpemuThcs 3amucarh JIOCIOBHO BCIO JIEKIMIO. Takoe «KOHCHEKTHPOBAHUE)»
IPUHOCUT OOJIbIIE Bpea, YeM MOJIb3bl. 3alKCh JEKIUH PEKOMEHIyeTCsl BECTH 110 BO3MOKHOCTH
cobctBeHHBIMH (DopmynupoBkamu. JKenmaTenpbHO 3aMKCh OCYIIECTBIATH HAa OJHOW CTpaHHUIIE, a
CJICAYIOUIYIO OCTaBJIATh Ul MPOPAaOOTKK yuyeOHOro MaTepuana CaMOCTOATENbHO B JIOMALIHUX
YCIOBUSIX.

KoHcnekT sekuuu nydine moApasensTh Ha IyHKTHI, maparpadsbl, coOofas KpacHYyHo
CTPOKy. OJTOoMy B OOJBIION CTEMeHH OyayT CrnocoOCTBOBATh IYHKTHl TUIaHA JICKIWH,
npeUIoKeHHbIe MpenoaaBaresaM. [IpuHiunuansHble MecTa, onpeaeseHus, GopMyisl U apyroe
CJIeIyeT COMPOBOXKIATh 3aMEUAHUSIMU «BAXKHO», «OCO0O0 BaXKHOY», «XOPOILIO 3alIOMHUTH» U T.II.
MoXHO AenaTh 3TO U C MOMOIIbIO Pa3HOLBETHBIX MapKepoB WK pydek. Jlyuie ecnu onu OyayT
COOCTBEHHBIMM, YTOOBI HE NPUXOJIUIOCH MPOCUTh HX Y OJHOKYPCHHUKOB U TEM CAaMbIM HeE
OTBJIEKATh UX BO BPEMS JIEKIIUH.

[lenecooOpa3Ho pa3paboTaTb COOCTBEHHYIO «MapKorpaguioo» (3Haukd, CHMBOJIbI),
cokpaiteHus cioB. He numiHuM 6yaeT u u3ydeHne ocHOB cTeHorpaduu. Paboras Hai KOHCIIEKTOM
JIEKIMH, BCer/la HE0OX0AUMO HCII0JIb30BaTh HE TOJIbKO YU€OHHUK, HO U Ty JIUTEPATYpy, KOTOPYIO
JIOTIOJTHUTENBHO PEKOMEHIO0BaN JIEKTOp. VIMEHHO Takas cepbe3Has, KpomoTiuBas paboTra ¢
JIEKIIMOHHBIM MaTEpUaIOM MO3BOJUT IIIyOOKO OBJIAJETh 3HAHUSIMHU.

ITpocMoTpuTe KOHCHEKT cpa3y mociie 3aHsAThil. [lomeTbTe Marepual KOHCIEKTa JIEKLUH,
KOTOPBI BBI3BIBACT 3aTPyJHEHHs Ui NOHMMaHusA. llomblTaliTech HaWTH OTBETHI Ha
3aTpyJHUTENBHBIE BOMPOCHI, HCIONb3Ysl MpejlaraeMyto JUuTepaTypy. Eciau caMocToATenbHO He
ynajgoch pa3oOparbcsi B MaTepuane, copMyIupyHTe BOINPOCHI W OOpaTUTECh Ha TEKyIeH
KOHCYJIbTAIlMM WJIM Ha OJrpKaiel JIeKIMU 3a TMOMOLIbI0 K IpenojaBarento. Kaxayo Henenro
PEKOMEHIyeTCsl OTBOJUTH BpeMs ISl MOBTOPEHHUS MPOMJIEHHOTr0 MaTrepuasa, IpoBepsis CBOU
3HAHMSI, YMEHHS U HABBIKU 110 KOHTPOJIBHBIM BOIIPOCAM.

IToozomogka k cemunapam
Lenp cemuHapa — o00o0OuieHHME U 3aKpelyieHue H3y4eHHoro kypca. CryaeHTam
IpeUIaraloTcs Jisl OCBEIIEHUs CKBO3HbIE KOHIENTyalbHble TPo0OaeMbl. [IoAr0TOBKY K KaXJI0OMy



CEMHHApCKOMY 3aHATHUIO KaXIbIil CTYJEHT JAODKEH HauyaThb C O3HAKOMIIEHHMSI C IUIAHOM
CEMUHAPCKOI0 3aHATHUSA, KOTOPBIMA OTPAXKAET COEPKAHUE NIPEITOKEHHOU TEMBI.

TmatenpHOE IPOYMBIBAaHHE U U3YYSHHE BOIIPOCOB IJIaHA OCHOBBIBAETCS Ha MPOpabOTKe
TEKyIIero MaTepuana JIeKIMHM, a 3aTeM U3y4yeHusi O0O0s3aTeJIbHOM U JOMOJIHUTEIHHOU
JUTEPATyphl, PEKOMEHJOBaHHYIO K JaHHOW TEME.

[Ipu moAroToBKe cieAyeT UCIOIb30BaTh JIEKIIMOHHBIA MaTepuai U yueOHYI0 JTUTepaTypy.
CrnenyeT BHUMATEIbHO MIPOYECTh CBOM KOHCIIEKT JIEKIIUU 110 U3y4aeMOM TeME U PEKOMEH1YEMYIO
K TeMe ceMuHapa JurepaTrypy. [Ipm 3TOM Ba)KHO Hay4yuThCA BBIACIATH B paccMaTpUBaeMOM
po0iieMe camMoe IJIaBHOE U COCPE0TauYBaTh HA HEM OCHOBHOE BHUMAHME IIPU ITOATOTOBKE.

s Gonee TayOOKOro TMOCTHXKEHUSI Kypca U 0Oojiee OCHOBATENBHOM MOJITOTOBKU
PEKOMEHIYETCsI I03HAKOMUTHCS C YKa3aHHOM JOIOJHUTENBHOM JInTeparypoil. CamocTosITeNbHas
pabota ¢ ydeOHMKaMHu, Y4eOHBIMU IOCOOMSMH, HAYYHOM, CHPABOYHOW U TMOMYJISPHOU
JUTEpPATypoOil, MaTeprallaMu IEpUOINYECKUX U3aaHui 1 IHTepHeTa, CTaTUCTUYECKUMU JTaHHBIMU
aBiseTcss HaumOosee 3(PGEKTUBHBIM METOJIOM TOJYy4YEHHUS 3HAHUN, IMO3BOJISIET 3HAUYUTEIHHO
aKTUBU3UPOBATH MPOIIecC OBJIaieHHs nH(popManuei, cnocoOcTByeT Oojee rry00KOMY YCBOCHUIO
M3y4aeMoro marepuana, GOpMHUpPYET y CTYIEHTOB CBOE OTHOIIEHHE K KOHKPETHOW mpobdiieMe.
bonee riay0okoMy pacKpbITHIO BOIPOCOB CIOCOOCTBYET 3HAKOMCTBO C JOIOJIHUTEIbHON
JUTEPATypoi, PEKOMEHJOBAaHHOM MpernoAaBaTeleM I0 KaXkKIO0M TeMe CEMHUHAPCKOro WU
IPAKTUYECKOI0 3aHATUS, YTO IO3BOJIET CTYAEHTAaM MPOSBUTH CBOIO HHIAUBUAYAJIBHOCTH B
paMKax BBICTYIUICHUS] HA JAHHBIX 3aHATHUSX, BBIABUTH IIUPOKUN CIEKTP MHEHUU O U3y4yaeMOM
npobiieme.

C HE3HaKOMBIMM TEpPMHHAMHU M MOHATHSIMHU CIEIYET O3HAKOMHUTHCS B MpearaeMoM
[JI0CCapuu, CJI0OBape WM SHUIUKIIONEIUH.

OTBeT Ha KaXKIbIH BOIIPOC U3 IJIaHA CEMUHAPCKOTO 3aHATHUS JI0JKEH OBITh JOKa3aTEIbHBIM
U apryMEHTUPOBAaHHBIM, CTYJEHTY HYXHO YMETb OTCTaWBaTh CBOK TOYKY 3peHus. [is aroro
CJIeTyeT UCIOJIb30BaTh JOKYMEHThI, MOHOTpAapHUECKyI0, yUeOHYIO U CIIPABOYHYIO JIUTEPATYPY.
AKTHBHO y4acTBYs B OOCYXJICHHH MPOOJIEM Ha CEMHUHAPAX, CTYJAEHTHI y4aTcs MOCIeI0BaTeIbHO
MBICJIUTh, JIOTUYECKU PACCYXIaTb, BHUMATEJIbHO CIIyIIaThb CBOMX TOBapHIIEH, NPUHUMATh
y4acTHue B CIIOpax U IUCKYCCHSIX.

JUig ycremHoW MOATOTOBKM K YCTHOMY OIIPOCY, CTYIEHT JIOJDKEH 3aKOHCIIEKTHPOBATh
PEKOMEHAYEMYIO JIUTEPATYPY, BHUMATEIbHO OCMBICIUTH (aKTUYECKUH MaTepuan U cIenarhb
BbIBOIbI. CTYACHTY HaJJICKUT XOPOIIO MOATOTOBUTHCS, YTOOBI UMETh BO3MOKHOCTh I'PaMOTHO U
MIOJIHO OTBETUTh Ha 3aJJaHHbIE €My BOIPOCHI, CyMETh CAENaTh BBIBOJbI U MOKa3aTh 3HAYUMOCTh
JTAaHHOM MpOOJIeMBI 71 U3y4aeMoro Kypca.

CryaeHTy HEOOXOIUMO TAKXKe JaTh aHATU3 TOU JIMTEPATYPbl, KOTOPOW OH BOCTIOIB30BAJICS
IIpU NOATOTOBKE K YCTHOMY OIPOCY Ha CEMHMHApCKOM 3aHATUU. lIpM moaroroBke, CTyOeHT
JOJIKEH MPaBUIBHO OLEHUTH BOMPOC, KOTOPHIM OH B3sJI JUIsl BBICTYIUIEHUS K CEMHHAPCKOMY
3aHaTUi0. Ho ans Toro, yToOBl NMpaBUJIBHO M YETKO OTBETUTh Ha IOCTAaBJIEHHBIH BOMpPOC,
HE00XO0UMO MPaBUWIIBHO YMETh MOJIb30BaThCS YUEOHOM U TOTIOJIHUTEIbHON JIUTEPATYPOH.

[lepeuenpb TpebOBaHUil K TH0OOMY BBICTYIIJICHHUIO CTY/IEHTA IPUMEPHO TaKOB:

—  CBA3b BBICTYIUICHUS C IIPEALIECTBYIOMIEH TEMON TN BOIIPOCOM.

—  pacKpbITHE CYLUTHOCTU IPOOJIEMBI.

—  METOJOJIOTHYECKOE 3HAueHHe [Js HAay4YHOM, NpPOPECcCCHOHAIbHON M MPAKTHYECKON
JESATEIBHOCTH.

Pazymeercs, cTy1eHT He 00513aH CTPOTo NPUACPKHUBATHCS TAKOTO MOPSAKA U3JI0XKEHUS, HO
BCE aCIEeKThl BOIPOCA JOJDKHBI OBITH OCBELICHBI, YTO OOECIIEYHUT BHICTYIICHHIO HEOOXOIUMYIO
MOJIHOTY W 3aBEpLIEHHOCTh. [IpUBOMMBIE YUaCTHUKOM CEMUHapa MpUMEpPHI U (HaKThl JOKHBI
OBITH CYIIECTBEHHBIMH, [0 BO3MOXKHOCTHU MEPEKINKAThCs ¢ poduieM oOyueHus. BricTyruienue
CTYJEHTa JOJDKHO COOTBETCTBOBATH TpeOOBaHMSIM JIOTUKU. YeTkoe BbIUJICHEHHE H3JlaraeMoi
npobiembl, ee TouHas (GOPMYIMPOBKA, HEYKOCHUTENbHAS TOCIEI0BATEIbHOCTh apryMEHTalluu
WMEHHO JaHHOU MpoOJieMbl, 0€3 HeOoNpaBIaHHBIX OTCTYIJIEHUH OT HEee B MpoIecce 000CHOBAHUS,
0e3yciioBHas JOKa3aTeIbHOCTh, HEIPOTUBOPEYMBOCTh U MOJHOTA apryMeHTAllUU, IPABUIBHOE U
coJiepKaTeIbHOE UCTIOIb30BaHUE TIOHATUN U TEPMUHOB.



Ecnu nporpaMMoil JTUCIUIUIMHBI IPETYCMOTPEHO BBIIOJIHEHNUE MPAKTUYECKOTO 3a/1aHus,
TO €ro HEOOXOAMMO BBIIMOJIHUTH C YUE€TOM MPEAIOKEHHON MHCTPYKIMH (YCTHO MJIM MUCBMEHHO).
Bce HOBbIE TOHATHS 110 U3y4aeMOM TeMe HEOOXOAUMO BbIYYUTh HAU3YCTh U BHECTHU B INIOCCAPHIA,
KOTOPBIi L1esiecoo0pa3Ho BECTH C CaMOro Havajia U3yueHus Kypcea.

Pesynprar Takoil pabOTHl JOIDKEH MPOSBUTHCS B CIIOCOOHOCTH CTYAEHTa CBOOOIHO
OTBETUThH HA TEOPETUUYECKHUE BOIPOCHI CEMUHAPA, €r0 BBICTYIIJICHUU U YYAaCTUU B KOJUIEKTUBHOM
00CYyXJI€EHUU BOIPOCOB M3Y4aeMOI TEMbI, IPAaBUILHOM BBIIIOJHEHUH NMPAKTUYECKUX 3aJaHUl U
KOHTPOJIbHBIX PaboT.

Iloozomoexa npezenmayuu u 00K1a0a

IIpe3enTanusi, corijacHO TOJIKOBOMY cioBapro pycckoro sizbika J[.H. Ymakosa: «...
cnoco0 mojxaur MH(OpPMAIMH, B KOTOPOM MPUCYTCTBYIOT PUCYHKH, (GoTorpaduu, aHUMaIus 1
3BYK».

JIJst MOATOTOBKY MPE3EHTAIIMN HEOOX0IUMO cOOpaTh M 00paboTaTh HAYATBHYIO0 HH(DOPMAIIHIO.
[TocnenoBarenbHOCTh NOATOTOBKH IPE3EHTALIMN:

1. Yerko chopmynupoBaTh 1eNb NPE3CHTAlMU: BBl XOTHTE CBOIO  AYAUTOPHIO
MOTUBUPOBATh, YOEIUTh, 3apa3uTh KaKOW-TO Uaeed UM NPOCTO (POPMAILHO OTYUTATHCS.

2. Omnpenenuth KakoB OyneT opMar Mpe3eHTANH: KUBOE BBICTYIICHHE (TOT/1a, CKOJIBKO
Oyzer ero MpoOAODKUTENbHOCTh) WM JJIEKTPOHHAs pacchulka (KakoB OyleT KOHTEKCT
IIPE3CHTALIUN).

3. OT0OpaTh BCIO COJEPXKATEIbHYIO YacTh Ul HMPE3EHTALMM U BBICTPOMUTH JIOTHYECKYIO
LENOYKY MPEACTABIICHUS.

4. OnpenenuTsb KIOYEBble MOMEHTHI B COJEPKAHUU TEKCTA U BBIIEINUTD UX.

5. Onpenenuth BUABI BU3yaldu3aluu (KapTUHKM) JUISI OTOOpaKeHHs WX Ha ciaijgax B
COOTBETCTBUHU C JIOTUKOH, LIENIbI0 U crienn (UKol MaTepuaa.

6. [TomoOpaTe au3aiiH U (HopMaTUPOBATH CIAMABI (KOJIMYECTBO KAPTUHOK M TEKCTa, UX
pacIoyioKeHue, LIBET U pa3Mep).

7. IIpoBepuTh BU3yaJIbHOE BOCIIPUITHE MTPE3CHTALINH.

IIpe3eHTanust mnpennonaraeT codeTaHue WHGOPMALMU DPA3IUYHBIX THUIIOB: TEKCTa,
rpadguueckux  U300paKeHWH, My3bIKaIbHBIX M 3BYKOBbIX 3(@(eKxToB, aHUMalUUU U
BugeopparmMenToB. [loaToMy HeoOXOAMMO  YYMTHIBaTh CHEHUPUKY KOMOMHHMPOBAHUS
dbparMeHTOB HHGOPMAIINH PA3JIMYHBIX TUIIOB.

Jns mexcmoeoit ungopmayuu BaxeH BbIOOp mpudra, AnA rpaduueckoil — SPKOCTb U
HACBILIEHHOCTH LIBETA, JIsl HAMJIYYLIETO UX COBMECTHOT'O BOCIIPUATHS HEOOXOAMMO ONTUMAIbHOE
B3aMMOPACIIOIOKEHUE Ha CIalJIe.
Texcmosas ungpopmayun:

— pasmep mpudTa: 24—54 nmyHkra (3arosoBok), 18—-36 myHKTOB (OOBIYHBII TEKCT);

— uBer mpudTa ¥ 1BeT (HOHA JOHKHBI KOHTPACTUPOBATD (TEKCT AOJKEH XOPOILIO YUTAThCA),
HO HE pe3aTh I1a3a;

— Tun mpudTa: A8 OCHOBHOTO TekcTa Tiaakuii mpudt Oe3 3acedek (Arial, Tahoma,
Verdana), aist 3aroioBka MO>KHO MCIIOJIb30BaTh JAEKOPATHBHBIN HIPUQT, €CITU OH XOPOIIIO YUTAEM;

— KYpCHB, TIOJUYEpPKUBAHHWE, O KAPHBIA MpPUQT, TMPOMUCHBIE OYKBBI PEKOMEHIYETCS
HCIOJIb30BATh TOJBKO JIJISl CMBICIIOBOTO BBIJIETICHUSI (PparMeHTa TEKCTa.
I'pagpuueckan unghopmayusn:

—  pucyHKH, poTorpaduu, IuarpaMmbl IpU3BaHbI JOTIOIHUTH TEKCTOBYIO HH(DOPMALIMIO WK
nepeaarh ee B 0ojiee HarasiTHOM BUJIE;

—  KeJaTeJbHO M30erarh B IPE3eHTAIlMH PUCYHKOB, HE HECYIIIUX CMBICIIOBOW HAarpy3KH, €Clu
OHU He SABISIOTCS YacThIO CTHIIEBOTO O(POPMIICHHUS;

—  1Ber rpapuyecKux N300pakeHni He TOKEH Pe3KO KOHTPaCTUPOBATh C OOLIUM CTUIIEBBIM
odopmIieHHEeM craia;

—  WUIIOCTPALlU¥ PEKOMEHIYETCS COITPOBOXKAATH MOSICHUTEIbHBIM TEKCTOM;

—  ecnu rpaduueckoe n300paKeHne UCIoNb3yeTcs B KauecTBe (poHa, TO TEKCT Ha 3TOM (hoHe



JIOJI’KEH OBITH XOPOIIO YUTACM.
Eounoe cmunesoe oghopmnenue:
CTHJIb MOKET BKITIOUYATh:

—  ompeaeneHHbIH mpudT (TapHUTYpa W 1BET), HBET (oHA WU (OHOBBIM PHUCYHOK,
JIEKOPATUBHBIN 3JIEMEHT HEOOJBIIIOTO pa3Mepa u Jp.;

—  HE pEKOMEHJYETCsI UCII0JIb30BaTh B CTHIIEBOM O(OPMIICHUH MTpe3eHTaIH Oojiee 3 [IBETOB
u Oosiee 3 TUIOB MIpUQTa;

— odopmiieHHe craiila HE JOJDKHO OTBJICKaTh BHUMAaHUE CIyIIATeIeH OT ero
COAEP)KATENBHOM YacTH;

—  BCe clIaiijpl Mpe3eHTAalMU JOJKHBI ObITh BBIJIEP’KAaHbI B OJTHOM CTHJIC.

Ilpakmuueckue cogemul RO N0O20MOEKe NPE3CHMAUUU:

TI'omoevme omoenwvno:

MEeYaTHBIA TEKCT + CJIaii/ibl + pa3gaTOUYHbIN MaTepuUal;

Claiipl — BH3yajbHas Mojaya MHGOpMaAlUuU, KOTOpas JOJDKHA COAepKaTb MHUHMMYM TEKCTa,
MaKCUMYyM M300pakeHUH, HECYIIUX CMBICIIOBYIO HArpy3KY, BBITJISAETh HATJISAHO U MPOCTO;
Texcmosoe cooepirrcanue npezeHmayuu

—  yCTHas pedb WM YTEHHUE, KOTOpasi JOJKHA BKIIFOYATh apryMEHTHI, (DaKkThl, JOKa3aTEIbCTBA
Y OMOIIUHY;

—  PEeKOMEHJyeMO€ YHuCIO ciaiaoB 17-22;

—  oOs3arenpHas wuH(OpManusg AN NpPE3CHTAUU: TeMa, (aMuaus U MHHUIHMAIBI
BBICTYNAIONIETr0; IUJIaH COOOIICHMs; KpaTKUe BBIBOJBI U3 BCEr0 CKa3aHHOTO; CIIHCOK
HCIIOJIb30BAHHBIX UCTOYHUKOB,;

—  pa3laTouYHbIN MaTepual — J0JDKEH O00ecreunBaTh Ty K€ TIyOMHY U OXBaT, YTO U KHBOE
BBICTYIUICHHUE: JIFOAU OOJIbIIIE JOBEPSIIOT TOMY, YTO OHM MOTYT YHECTH C COOOH, YeM HCUYE3a0LUM
M300paXCHUSIM, CJIOBA U CJIAiIbI 32a0BIBAIOTCS, & pa31aTOYHBIM MaTepUaT OCTACTCS IIOCTOSTHHBIM
OCsI3a€MbIM HATIOMUHAHWEM; Pa3AaTOYHbIN MaTepuall BaXKHO pa3laBaTh B KOHIIE MPE3CHTAIIUY;
pa3IaTOYHBIA MaTepUaNbl JIOJDKHBI OTIUYATBCS OT CIIAHJOB, JOJDKHBI OBITH  OoJjiee
WH(OPMATHBHBIMH.

Jlokmaa, coryiacHO TOJIKOBOMY CJIoBapro pycckoro si3bika [I.H. YiakoBa: «... coobmienune
Mo 3aJaHHOM Teme, C I[eNbl0 BHECTH 3HAHUS W3 JOIMOJHUTENBHON JHUTEpaTyphl,
CUCTEeMAaTH3UPOBATh  MaTepWi, MPOWUIIOCTPUPOBATH IPUMEpPaMH, pPa3BUBAaTh  HABBIKU
CaMOCTOSITENIbHOM paboOThl ¢ HAyYHOW JHUTEpaTypoil, MO3HABATEIbHBIA HHTEPEC K HAYYHOMY
MTO3HAHUIO.

Tema goknana momxHa OBITH COTJIACOBAHHA C MPEMOAAaBaTeNieM U COOTBETCTBOBATH TEME
yu4eOHOro 3aHATHsA. Marepuansl TIpU €ro MOJATOTOBKE, JIOJDKHBI  COOTBETCTBOBATH
HAyYHO-METOJINYECKUM TPEeOOBAHUSM By3a U OBITh YKa3aHbI B JOKJIAJE.

HeobxomumMo coOmrofaTh peryiaMeHT, OTOBOPEHHBIM TMpU  TIOJYYCHHH  3a/IaHMs.
Wnmroctpaniyi JOMKHBI OBITH JOCTATOYHBIMHM, HO HE ype3MepHbIMH. PaboTa cTymeHTa Haj
JIOKJIQJOM-TIPE3CHTAINEH BKIIIOYAeT OTPA0OTKY YMEHHS CAMOCTOSITEIbHO 00001aTh MaTepuan u
JeNaTh BBIBOABI B 3aKIIOYEHHM, YMEHHUS OPHEHTHPOBAaTbCI B MarepHale M OTBeYaTh Ha
JIOTIOTHATEIBLHBIC BOIIPOCHI CITyIIATENIeH, OTPA0OTKY HAaBBIKOB OPAaTOPCTBA, YMEHHSI TIPOBOJIUTH
TTUCTIYT.

JIOKJIa YUK JIOJDKHBI 3HATh M YMETh: COOOIIATh HOBYIO MH(OPMAIUIO; HCIOJIB30BaTh
TEXHUYECKHUE CPEJICTBA; XOPOIIO OPUEHTHUPOBATHCS B TEME BCErO0 CEMHUHAPCKOTO 3aHSATHS;
JUCKYTHPOBATh M OBICTPO OTBEUYATh Ha 3a/IaHHBIC BOIPOCHI; YETKO BBITOIHITH YCTAHOBICHHBIN
pernamedT (He Oosiee 10 MUHYT); UMETH MPEACTABIEHUE O KOMIIO3UIIMOHHOM CTPYKTYpE JOKIaaa
u JIp.

Iloozomoeka u nanucanue peghepama

Pedepar, xak ¢opma oOyueHHs CTYIEHTOB — OTO KpaTKuil 0030p MaKCHMMAalbHOTO
KOJTMYECTBA JOCTYIHBIX MyOJUKAIMN MO 3aJJaHHOW TeMeE, C AJIEMEHTAMU COIMOCTABUTEIHLHOTO
aHaJIM3a JaHHBIX MATEPUAIIOB U C MOCIEAYIONUMHU BBIBOJIAMHU.



ITpu nmpoBeneHnn 0630pa AODKHA IPOBOIUTHCS M UCCIEAOBaTeNbCKas paboTa, HO 00BeM
€e OrpaHH4YeH, TaK KaK aHaJIM3UPYIOTCA YK€ CIEJIaHHBbIE MPEbIAYIIMMU HCCIEN0BaTENIIMU
BBIBOJIBI U B CBSI3H C HEOOIBIIIMM 00bEMOM JTaHHOM (POpMBI pabOTEHI.

Llenv nanucanus pepepamos sgnsemcsi.

— NPUBUTHE CTYJIEHTaM HaBBIKOB OMOIMOTrpaduuecKoro moucka HeoOXoAuMOn IuTepaTypsl (Ha
OyMa)KHBIX HOCUTEJISIX, B JIEKTPOHHOM BUJIE);

— NPUBUTHE CTYIEHTaM HaBBIKOB KOMITAKTHOTO M3JI0KEHUSI MHEHUS aBTOPOB U CBOETO CY)KICHHS
110 BEIOPAaHHOMY BOIIPOCY B MUCBMEHHOM (popMe, HaydHO TPAaMOTHBIM SI3BIKOM U B XOPOILEM
CTHUIIE;

— MpUOOpPETeHHE HaBbIKA I'PAaMOTHOTO O(OPMIICHHS CCBUIOK Ha HUCMOJIb3yeMble HCTOYHHKH,
MPAaBUIILHOTO IIUTUPOBAHMSI aBTOPCKOTO TEKCTA;

— BBIABJICHHUE U pa3BUTHE Yy CTYIEHTAa HMHTEpeca K ONPEAEICHHOW HAaydyHOW M NpaKTHUECKOU
po0JeMaTuKe C TeM, YTOOBI HCCIEeI0OBAaHUE €€ B JalibHeHIIeM

Tpebosanus k cooepicanuro:

— Marepua, UCIOJIb30BaHHbIN B pedepaTe, JOIKEH OTHOCUTCS CTPOro K BEIOpaHHOI Teme;

— HEOOXOJMMO M3JI0)KUTh OCHOBHBIE AaCHEKTbl MPOOJIEMbl HE TOJBKO TIPAMOTHO, HO U B
COOTBETCTBUHU C TOW WJIM WHOH JIOTMKOM (XPOHOJOTHYECKOW, TEMATHYECKOW, COOBITUHHON U
ap.)

— NIPH U3JI0KEHHUM CIIEAYET CIpYyNIUpPOBaTh UJEH PAa3HbIX aBTOPOB IO OOIIHOCTH TOYEK 3PEHUS
WM TI0 HAYYHBIM IIKOJIaM;

— pedepaT AOIKEH 3aKaHYMBAThHCS IOJBEIEHUEM MTOTOB IPOBEIECHHOM HCCIEeI0BaTEIbCKON
paloThI: cojepXaTh KPAaTKUH aHaIM3-000CHOBAaHHE NPEUMYIIECTB TOM TOYKU 3pEHHS IO
paccMaTpuBaeMOMy BOIIPOCY, ¢ KOTOPO# Bl conmaapHsl.

Cmpykmypa pegpepama.

. TUTYJIbHBIN JIUCT

2.BBenenne — pazzmen pedepara, IMOCBSILIEHHBIH IOCTAaHOBKE MpoOJEeMBbl, KoTopas Oyner
paccMaTpuBaThHCS 1 00OCHOBAHUIO BEIOOpPA TEMBI.

3. OCHOBHas 4aCTh — 3TO 3B€HO PA0OTHI, B KOTOPOM IOCIIEI0BATEIbHO PACKPHIBAETCS BHIOpaHHAs
Tema. OCHOBHAs 9aCTh MOKET OBITh IIPECTAaBICHA KaK [ENbHBIM TEKCTOM, TaK U pa3JiesieHa Ha
rnaBel. Ilpu HeoOXoammocTu TeKCT pedepaTa MOXKET JOMOJHATHCA WIIIOCTPALUSIMHY,
Tabmuamu, rpaguKaMu, HO UMM HE CIIEeTyeT IeperpyKarh TEKCT.

4.3akmioueHne — JaHHBIM pasfen pedepaTa JOJDKEH ObITh NPEACTaBIE€H B BHJE BBIBOJOB,
KOTOPBIE TOTOBSITCSI HA OCHOBE TOATOTOBJIEHHOTO TEKCTA. BBIBOIBI JOKHBI OBITH KPATKHUMHU U
4eTKUMHU. Takxke B 3aKIFOYEHUU MOXKHO 0003HAUUTh MPOOIEMBI, KOTOPbIE OBbIIIM BBISBICHBI B
xoJie paboThl HaJ pedepaToM, HO HE OBUIM PacKpbHITHI B paboTe.

5. CIMCOK HMCTOYHMKOB M JIUTEpaTypbl. B TaHHOM coucKe Ha3bIBalOTCS KaK T€ MCTOYHUKH, HA
KOTOPBIE CCBUIAETCS CTYAEHT IpW MOJATrOTOBKE pedepaTa, TaK U BCE WHBIC, U3yYCHHBIC MM B
CBSI3U C €ro MoAroToBKo. B pabore MOMKHO OBITH HCHOJIB30BAHO HE MEHEEe S5 pa3HBIX
WCTOYHHUKOB, M3 HUX XOTsI OBl OJJMH — HAa MHOCTPAHHOM si3bIke. PaboTa, BBHIMONHEHHAs C
HCIOJIb30BAaHUEM MaTepualla, COIEePIKaIlerocss B OJJHOM HaAyYHOM UCTOYHHUKE, SIBIISETCS SIBHBIM
rraruatoM u He mpuHUMaetrcs. Odopmienne Crucka MCTOYHUKOB M JIUTEPATYPHI JOIKHO
COOTBETCTBOBATH TPEOOBAaHUAM OMOIHOrpaMuecKuX CTaHIapTOB.

[EEN

Tecmuposanue

Texywee mecmuposariue —3T0 KOHTPOJIb 3HAHUH C IOMOIIIBbIO TECTOB, KOTOPBIE COCTOSAT U3
BOIIPOCOB M BApUAHTOB OTBETOB I BbIOOpa. TecToBas opMa KOHTPOJIS 3HAHUN MPEIoIaraet
IeJIeHanpaBIeHHOe TpuoOpeTeHre 3HaHui, BKIIIOYAoNas B ce0sl Takue OCHOBHBIE CTa/INU, KaK
peasIbHBIN OMBIT YYaCTHUKA TECTUPOBAHUS U MPAKTHUKA CaMOCTOSITEIbBHOTO OCBOEHUSI y4eOHOIo
MaTepuaia.

TecToBble 3a1aHus JenATCAd Ha HECKOJIBKO IpyMIl. 3aJaHus 3aKpbITOTO THUIAa C BHIOOpOM
OJIHOTO WJIM HECKOJBKHMX IPaBWJIBHBIX OTBETOB. lIpe/iokeHne HECKOIbKHUX albTEPHATHUBHBIX



BapUaHTOB OTBETa MO3BOJISAIOT OOYYAIOMIMMCS CaMOCTOSITEIBHO pa3zo0paThCsi B TOM MM WHOM
BOIIpOCE, a TaKke chopMUPOBATH IEIIOCTHOE MPECTABIEHNE OCHOBHBIX IPOOIIEM.

Bropas rpynna npencrasisier co0o0il 3a1aHusl HA BOCCTAHOBJIEHUE COOTBETCTBUS, TPEThSI —
Ha BOCCTaHOBJIEHHE IOCJIEI0BAaTEIbHOCTH. UeTBepTyI0 IpyIily 00pa3yroT 3a/laHusi OTKPHITOrO
TUIA, B KOTOPBIX NMPAaBWIBHBIA OTBET HaA0 cHOpMyIHpoBaTh camoMmy oOydaromemycs. [lsras
rpynmna 3ajJjaHuil CBs3aHa C MOMCKOM U HCIpaBICHHEM (PAKTOJOTUYECKUX OLIMOOK B TEKCTE;
11ecTasl — BHIIOJHEHUEM TBOPUYECKOIO 3aJaHUs 10 TEKCTY UCTOYHUKA.

Memoouueckue pekomenoauuu 011 H0020MOBKU K IK3AMEHY

.IlogrotoBka K 5K3aMeHy 3aKJIIOYaeTCsi B M3YyYEHUHM TINATENIbHOM MpopaboTKe CTYACHTOM
yue0HOro Marepuala JUCIUILTHHBI ¢ YIETOM yUeOHUKOB, JIEKIIMOHHBIX M CEMUHAPCKUX 3aHITHIA,
CTpYNIIUPOBAHHOM B BUJI€ KOHTPOJBHBIX BOIIPOCOB.

.DK3aMeH M0 Kypcy mpoBoauTcs 1o Ouneram. K crade AOMYCKArOTCS TOJIBKO T€ CTYIEHTHI,
KOTOpBIE€ pabOTalln yCIIEUIHO U BBIMOJIHWIN B TEUEHUE CEMECTPa BCE BUJIbI 3a/1aHUM.

. Ha sx3ameH 1o Kypcy CTyAeHT 00s13aH NpeI0CTaBUTh:

— TOJHBIA KOHCIEKT JIEKUUH (Jake B Cllydasix pa3pelieHus CBOOOJHOTO MOCEHICeHHs Y4eOHbIX
3aHATHI);
— IOJIHBII KOHCIIEKT CEMUHAPCKUX 3aHATUH.

. Ha sx3aMene cTyneHT Aaét OTBETHI Ha BOIPOCHI OHMIIETa TIOCIE MPEABAPUTEIIBHON TOATOTOBKH.
CryneHTy mpenoCTaBiseTCs MpaBO OTBEYaTh HA BOIPOCH Ouiieta 0e3 MOATOTOBKH MO €ro
xkenmanuto. [IpenonaBarenh UMEET MPaBO 3a7aBaTh JOIMOJHUTEIBHBIE BOMPOCH], €CIIA CTYICHT
HEJOCTAaTOYHO MOJIHO OCBETHJI TEMATHKY BOIPOCA, €CIIH 3aTPYIHUTEIHHO OJHO3HAYHO OLEHUTH
OTBET, €CIIM CTYACHT HE MOXET OTBETHTHh Ha BOIIPOC OWIIETa, €CIM CTYIACHT OTCYTCTBOBAI Ha
3aHATUSAX B CEMECTpE.

5. KadecTBeHHOM MOArOTOBKOU K 3K3aMEHY SIBJIAECTCS:

— MOJIHOE 3HAHHUE BCETo y4eOHOro MaTepHualia o Kypcy;

— cBOOOJTHOE OTIEPUPOBAHUEC MATEPUATIOM;

— JIEMOHCTpAIMsl 3HAaHUH JOMOIHUTEILHOTO MaTepHara;

— 4€TKUE MPAaBUILHBIC OTBETHI HA JIOTIOJTHUTEILHBIC BOTIPOCHL.

B mepuon moAaroToBku K 3a4eTHOM CECCHM MPOBOJUTCS HWTOTOBOE 3aHATHE, IETBIO
MPOBEJICHUST KOTOPOTO SIBJIICTCS TOBEJCHWE HWTOTOB CaMOCTOSITEILHOW pabOThl CTYACHTOB,
0000111eHNE U 3aKpeTieHue U3Y4eHHOTro Marepuana. CTyAeHThl UMEIOT BO3MOXKHOCTh MOJTYYHTh
OT TIpeToaBaTelieil UCUePIBIBAIOIINE OTBETHI HA BCE HESCHBIC BOITPOCHI.

[ToarotroBka K 3K3aMeHy MOKET CYMTAThCS YCIEIIHO 3aBEPIIEHHOM, eCIH CTYACHT MOKET
OTBETHTH Ha BCE BOIPOCHI ISl TOJATOTOBKH K dK3aMeHy. KpoMe Toro, CTYACHT JOKEH XOPOIIo
BJIa/IETh OCHOBHOM TepPMUHONOTUEN YIeOHOM TUCIIUTUTMHBI



